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INOCTAHOBJIEHUE KAPAP
ot 21 maprta 2022 r. Nel2
06 YTBepxKACHUH aAMHHHCTPATHBHOIO

periiaMeHTAa NMPeIOCTABJICHHS MYHHIIHIIAJILHOM
YCIYyTrH 0o BbiAa4ye CNIPaBKH (BHIMHCKH)

B menax peamuzanum @egepansroro 3akoHa ot 27 mrons 2010 romga Ne 210-
®3 «O6 opraHu3auUy NPENOCTABICHUS TOCYJAPCTBEHHBIX M MyHHIIHIIANBHBIX YCIYI»,
PYKOBOACTBYACH mocTtaHOBieHHeM Kabunera MunuctpoB PecryGnuku TarapcTad oT
02.11.2010 Ne 880 «O6 yTBepxnaernn Ilopsaka pa3paboOTKM M yTBep)KACHHSA
aIMHHHCTPATHBHBIX ~ PErJIAMEHTOB = LPEJOCTABIICHHUSA TOCYHNApCTBEHHBIX  YCIIyT
HCIIOJHATE/IBHBIMHA OpTaHaMM TOCYIApCTBeHHOH BIAcTH PecmyOauku TarapctaH H o
BHCCEHUH W3MEHEHHUH B OTAEIbHbIE NTOCTaHOBIeHNI Kabunera Munuctpos Pecrry6imku
Tarapcran», B COOTBETCTBHH ¢ mOCTdHOBIeHHMEM VcHONMHHTENBHOrO KommTeTa «O
Iopsiaxe  paspaboTK ¥ yTBepXIEHMS  aAMMHHMCTPATHBHBIX  PEJIAMEHTOB
IPENOCTABIICHUS] MYHUIUIAIBHBIX YCIyr», McnonuurensHbii xomuteT CH3MHCKOTO
CEJILCKOTO IOCETeHHs ApPCKOro MyHHIMNAIBHOTO paiiona Pecry6mukm Tarapcran
ITOCTAHOBJISET:

1. YTBepauTh AIMUHMCTPATHBHEI PeriaMeHT IpeA0CTaBIeHNS MyHHIAIATBHOMN
YCIIyTH IO BbIIAa4e CIPaBKH (BBIIKUCKH), COITIACHO MPUIIOKEHHIO.

2. IlpusHaTh YTPaTHBIIUM CHJIY IOCTAHOBJICHHE VICIONHUTENBHOTO KOMHMTETA
CH3HHCKOIO CeNbecKOro IoceneHHs ApPCKOro MyHHIMIATLHOrO paiioHa Pecrry6muku
Tarapcran or 11 asrycra 2020 roga Ne23 (¢ msmenermsmu ot 04.03.2021 Ne6) «O6
YTBEPXKISHUH AIMWHUCTPATHBHOTO periaMeHTa MNPeNOCTaBACHAS MyHHIHIAIBHOM
YCIIyTH 110 BbIJa4e CIPaBKH (BBITHCKH )».

3. Ony6nukoBath HACTOAIICC OCTAHOBJICHHES Ha O¢dunmansHOM mopTaje MpaBoBoil
unndopmanuu Pecry6auku Ta:ﬁapcvnm di\ttp ;pravo.tatarstan.ru) ¥ 06GHapOHOBaTh MyTeM
pa3MeleHns Ha caiite Apcﬁom Mymmuhaﬂbﬂoro paiiona (arsk.tatarstan.ru).

4. KoHTpomns 3a I/ICHOJ‘IHCHHL‘:M Tag 010 no" TaHOBJleHI/ISI OCTaBJIAIO 32 COOOM.
I'maBa Cusunckoro CI1 " ' Xamupymiux P.B.




Ipunoowcenue

HOCMAHOBIEHUIO

Hcnornumenvnozo komumema Cuzuncko2o
cenbcko2o noceneHusi Apckozo
MYHUYUNanibHo2o pauona, Pecnyoauxu

Tamapcman
om «21» mapma 2022 2. Nel2

AJIMMHUCTPATUBHBIA perjiaMeHT
NpeoCcTaBJIeHU MYHUIIMITAJIbHOM YCJIYI'H M0 BblIa4ye CIPABKH (BbINUCKH)

1. O0uIne moJ10KeHus
1.1. TIpenmMer peryaupoBaHHs aJIMHHHCTPATUBHOIO pEriIaMECHTa

Hacrosmuii amMUHUCTPATUBHBIA PETIAMEHT MPEJOCTaBICHUS MYHUIIMTATLHON
yCIIYTH (J1ajiee — aAMUHUCTPATUBHBIN PErJIaMeHT) YCTaHABIIMBAET CTAHIAPT M MOPSIOK
MPEIOCTABICHUS MYHUIIUITAJIBHOW YCIyrd TO BbIJIau€ CIpPaBKU (BBIMHCKH) (1anee —
MYHUIIUTAIbHAS YCIIYyTa).

1.2. Kareropuwu 3asiButesnei

1.2.1. Jlunamu, UMEIOIIMMU TPABO Ha TMOJYYCHHE MYHUIIUIAIBHOM YCIyTH,
SBISIIOTCS (PM3UYECKHE JINIIA (J1ajiee — 3asIBUTEIIb).

1.2.2. C 3asgBiaeHueM BIIpaBe OOpaTUTHCS TPEJACTABUTENIb  3asBUTEIIA,
JEHUCTBYIONINI HA OCHOBAaHUU JOKYMEHTA, yIOCTOBEPSIOUIETO €ro MOJTHOMOYHUS (Janee —
HpPEACTABUTEIb 3aBUTEIIA).

1.3. Tlopsimox nHDOpMUpOBaHUS O TPEIOCTABICHUH MYHUIIUTTATIBHON YCIIYTH

1.3.1. Undopmamus o mOpsSAKE NPENOCTABICHUS MYHUIMIAIBHONW YCIyTH
pa3MeniaeTcs:

1) Ha WHQOPMAIIMOHHBIX CTEHAAX, COJAEPIKAIIUX BU3YAJbHYIO U TEKCTOBYIO
uHQOpMAIIMI0O O MYHHUIHMMNAIBHOW yCIyre, pacloIOKEHHBIX B TOMEIICHUSIX
MHOTO(QYHKITMOHATBHBIX  IIEHTPOB NPENOCTAaBICHUS  TOCYHAapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

2) Ha o(QUIMANTBPHOM CaliTe MYHUIMIIATHLHOTO paiioHa B HWHGOPMAIMOHHO-
TeJICKOMMYHUKanoHHoM cetn «MuatepreT» (https://www.arsk.tatarstan.ru);

3) na Iloprame rocynapCTBEHHbIX W MYHUUUNAIBHBIX ycayr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecniyOaukanckuid mopTan);

4) Ha Enunom mopraine rocy1apCTBEHHbIX U MYHUIUNAIBHBIX YCAYT ((QYHKIUA)
(https:// www.gosuslugi.ru) (nanee — Enunblii moprai);



5) B rocyaapcTBeHHON MH(POPMAIUOHHON cucTteMme «PeecTp rocyiapcTBEHHBIX U
MyHULUNAIbHbIX yeiyr PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
rOCYIapCTBEHHBIX U MYHHUIIUIIAIBHBIX YCIYT).

1.3.2. KoHCynbTUpOBaHME IO BONPOCAM MPEAOCTABICHUS MYHHUIUMIIAILHON
YCIIYT'H OCYIIECTBISETCS:

1) B MHOrOoQyHKIIMOHAJIBHBIX IIEHTpaX MPEJOCTABICHUS TOCYIapCTBEHHBIX U
MYHUIIMTATBHBIX YCIYT IPU YCTHOM OOpaIlleHUH - JIMYHO WIH 1o Teledony;

2) B uHTepakTUBHOM (hopme PecrybiinkaHCKOro noprana;

3) B UCHOJHUTEILHOM KOMUTETe CHU3MHCKOTO CEJIBCKOTO IMOCEIEeHUs] APCKOTO
MYHHUIIMNIATBHOTO paiiona PecniyOnuku Tatapcran (nanee — Opran):

IpU YCTHOM OOpalIleHUu - JIMYHO WIH 1O TeaedoHy;

IpY TUCBMEHHOM (B TOM 4Hciie B (hopMe 3JEKTPOHHOTO JOKYMEHTa) oOpalieHuu
— Ha OyMa)KHOM HOCHTEJIE 110 NTOYTE, B 3JIEKTPOHHOU (hOpME MO NEKTPOHHOMU MOYTe.

1.3.3. Uudopmanusa va Enunom noprane, Pecriy0MKkaHCKOM MOpTaie O MOPsSIKe
U CpOKax TWPEJOCTaBICHUS] MYHUIMIIAIBbHON YCIYrM Ha OCHOBAaHUM CBEJICHHIA,
comepkammxcs B PeecTpe  TrocylapCTBEHHBIX M MYHHUIIMOAIbHBIX  YCIYT,
NPEeIOCTaBIsECTCA 3asBUTEII0 OECIIaTHO.

Hoctyn k uHbOpMaIMU O CPOKAX U MOPSIAKE MPEAOCTABICHUS MYHUIIMIIAIbHON
YCIIYTH OCYLIECTBIIsIeTCS 0€3 BBITOJIHEHUS 3asBUTENIEM KaKUX-TMO0O0 TpeOOBaHUIA, B TOM
yuciie 0e3 HUCHOJIb30BaHUS MPOrPaMMHOTO OOecTeueHHs, YCTaHOBKAa KOTOPOro Ha
TEXHUYECKHE CPECTBA 3asBUTENIA TpeOyeT 3aKIIOUEHUS JIMIEH3MOHHOTO WU HHOTO
corjameHus C npaBooOIagaTesieM IPOrPaMMHOTO oOecrieueHus,
pelyCMaTPUBAIOIIETO B3MMAaHHE TJIaThl, PETUCTPAIMIO WIM aBTOPHU3ALUIO 3asSBUTEIS
WIH NPEIOCTaBICHUE UM MEPCOHAIBHBIX TaHHBIX.

1.3.4. Ilpu ob6palmieHnuu 3asgBUTENS JIMYHO WM MO Teae(OHY B COOTBETCTBUU C
MOCTYIUBIINM OOpaIleHHEeM IPEIOCTaBIsIeTCs HHPOPMAITUs

1) o MecTe HaxOXIEHUS MHOTO(YHKIMOHAIHHOTO IEHTPa MPEIOCTABICHHS
roCyIapCTBEHHBIX W MYHUUMHOAIBbHBIX Yycinyr, Opeana (anpec: PT, Apckuit
MyHUIUNATBHBIN paiioH, c.lllymmvabam, yin. IllkonsHas, 1.16, rpaduk padOTHI:
noueaenpbHUK-TATHUIA ¢ 8.00-17.00; Tenedon: 8(84366)93-1-24);

2) 0 TOpsAKE MPEIOCTABICHUS MYHUITUTIAIBHONW YCIYTH, O CIIOCO0aX M CPOKax
MOJIauM 3asIBJICHUM;

3) 0 KaTeropusx rpakiaaH, KOTOPHIM MPEJIOCTABISAETCS MYHUITUNIAIBHAS YCIyTa;
O HOPMAaTHUBHBIX TMPABOBBIX AaKTaX, PEryJUPYIOMHUX BOIMPOCH MPEJOCTABICHUS
MYHULIMTIATBHON YCIYTH;

4) o mepeyHe TOKYMEHTOB, HEOOXOIMUMBIX JJII PACCMOTPEHUS 3asABICHUS O
MpeAOCTaBICHUN MYHUIUIIATBHON YCIIYTH, O CPOKAX MIPUEMa U pETUCTPaLNK 3asBJICHUS;

5) 0 xoje mpeaocTaBiIeHUSI MyHHUIIUITAILHOHN YCITYTH;

6) o MecTe pa3MmeleHUs Ha OPUIIMAIBHOM caiTe WHPOPMAIUU IO BOIPOCAM
MPEAOCTABICHHS] MYHULIMTIATBHON YCIIYTH;

7) o mopsake 00KajJoBaHUS ICHCTBMA WM O€3IEUCTBHUS JOKHOCTHBIX JIMII
Opeana.

I[lo nuceMeHHOMY OOpalIeHUI0 COTPYAHUKHM OTAENa, OTBETCTBEHHOIO 32
MPEJOCTaBICHHE MYHUUMUNAIBHON YyCIyrd, MOJAPpOOHO B MNUCBMEHHOU ¢dopMme
Pa3bICHAIOT 3aIBUTEIIO MOPSAIOK IPEJOCTABICHUSI MYHUIIUIIAIBHOMN YCIYTH U BOIIPOCHI,



yKa3aHHbIE B HACTOSILEM IYHKTE aJMHUHUCTPATUBHOTO PETJIAMEHTAa, U B TEYEHHUE TPEX
pabouux IHEW co JHS perucTpauuu oOpaiieHusl HanpaBistoT OTBET 3asBUTEN0. OTBETHI
JAl0TCsA Ha s3bIke oOpaileHus. B ciyyae HEBO3MOXHOCTH JaThb OTBET Ha S3bIKE
oOpaleHus UICIIOJb3YIOTCS roCyJapcTBEHHbIE s13bIkK Pecnybnuku Tatapcran.

1.3.5. Uudopmanus no BompocaM NpPenOCTaBICHHUS MYHULHUIAIBHOW YCIyTd
pasMemiaercds Ha OQUUMAIBLHOM  CcaiTe MYHUIUNAIBHOTO pailoHa U  Ha
MH(OPMAIIMOHHBIX CTEHJaX B moMeleHus X Opeana 1iist paboThl C 3asIBUTEIISIMHU.

Nudopmanus Ha rocymapcTBEHHbIX s3blkax  PecnyOnukum — Tarapcraw,
pasMemiaeMas Ha HMH(DOPMALMOHHBIX CTEHJAaX U Ha oduIManbHOM  caiTe
MYHHUIMNIATBHOTO  pailoHa B  HMHPOPMAIMOHHO-TEIEKOMMYHHKALIMOHHON  CETH
«HTEepHET», BKIIOYAET CBEICHUS O MYHULIUIIAIbHOM yCIIyTe, CoAepKaluecs B MyHKTaxX
21, 23, 24, 25, 2.7, 29, 210, 211, 51 agMUHUCTPATUBHOTO pETJIAMEHTA,
UHPOPMAIIMI0O O MECTE€ HAXOXJEHHUSA, CIPABOYHBIX TenedoHaX, BPEeMEHU paldOThI
Opeana, o rpaduke npuemMa 3asiBJ€HUN Ha MPeI0CTaBICHHE MYHUIIMTIAIBHOW YCIYTH.

1.4. HopmaTuBHbBIE TPAaBOBBIE aKThl, PETYIUPYIOLINE MTPEAOCTABICHHUE
MYHULHUNAIBHON yCIyTH

1.4.1. TlepeyeHb HOPMATHMBHBIX TMPABOBBIX  AKTOB,  PETYJIUPYIOIIUX
IPEIOCTaBICHUE MYHHUIIMITAIIBHOW YCIyTH (C yKa3aHWEeM PEKBH3WTOB HOPMATHUBHBIX
IIPaBOBBIX AKTOB M HMCTOYHHUKOB UX O(UIIMATBLHOTO OIMYOJMKOBAHUS), pa3MeIleH Ha
Enunom moprane, B PeecTpe rocynapCTBEHHbIX W MYHMIMIAIBHBIX YCIYT, Ha
opUIIHATEHOM calre MYHHUIUITATBEHOTO paiioHa B uH(OpMaITMOHHO-
TEIEKOMMYHUKAIIMOHHOM ceTu «THTEepHEeTY.

1.4.2. TekcT aAMUHHUCTPATUBHOI'O perjaMeHTa B JICHUCTBYIOIICH peIaKiuu
NOJJICKUT pa3MelleHur0 Ha EnumHoM mnoprane, B PeecTpe TrocynapCTBEHHBIX U
MYHUIUTIATBHBIX YCIyT, Ha OQHUIMAIBPHOM calWTe MYHHIUMIIAJIBHOTO pailoHa B
UH()OPMAITMOHHO-TEIICKOMMYHHUKAITMOHHOHN ceTu « ITHTepHET».

1.5. TepMuHBI, HCTIOJIB3yEMBIE B IMUHUCTPATUBHOM PETJIAMEHTE, U UX ONPEEICHUS

1.5.1. B asMUHUCTPaTUBHOM PETIAMEHTE UCIIONb3YIOTCS CIEAYIOUME TEPMUHBI U
OIPEEIICHHUS:

ylaieHHoe paboyee MeCTO MHOTO(YHKIIMOHAIBHOTO IIEHTpa MPEIOCTaBICHUS
TOCYIAPCTBEHHBIX W MYHHIIMMAIBHBIX YCIYT — TEPPUTOPUATBEHO 000C00IEHHOE
CTPYKTYypHOE Tojipasaenenue (odpuc) MHOropyHKIIMOHATBEHOTO IIEHTPA MPE0CTABICHUS
TrOCYJApCTBEHHBIX W MYHUIMMNAIBHBIX YCIYT, CO3/IaHHOE B TOPOJICKOM (CEIBCKOM)
MOCEJIEHUU MYHUIIMTNIATBHOTO palioHa Ui B TopoAckoM okpyre Pecnybnuku Tatapcran
B  COOTBETCTBMM C nOyHKTOM 34  IlpaBun  opraHu3auuu  J€STEIbHOCTH
MHOTO()YHKIIMOHATBEHBIX LIEHTPOB IIPEIOCTaBICHUSA rOCy/1apCTBEHHBIX 151
MYHHUIMIIAIBHBIX YCIIYT, YTBEPAKIACHHBIX ITOcTaHOBIeHUEM [IpaBurenscTtBa Poccuiickon
®enepanuu ot 22 nexabps 2012 r. Ne 1376 «O6 yrtBepxkaeHuu IlpaBun opranuzanuu
NEeATeNIbHOCTH MHOTO() YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJAPCTBEHHBIX U
MYHULIUMAIBHBIX YCIIYT»;



TeXHUYEeCKass omwubka - omuOKa (Omucka, ofedarka, rpamMMarhyeckas Wiu
apudmMeTnueckas omuOka b0 mMoA00Has omulKa), MAOMYyIIEHHAs OpraHow,
MPENOCTABISIOIMM MYHULIMIAIBHYIO YCIYry, W TMpHUBEAIIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (PE€3yJIbTaT MYHULIMIIATBHON YCIYTH), CBEICHUSAM B
JOKYMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCUJIMCH CBEACHUS;

Enunas cucrema wuneHtudukanuu W ayTeHTUGUKAIMU B HHPPACTPYKTYpE,
oOecrneunBarolen UH(OPMAIIMOHHO-TEXHOJOTUYECKOE B3aMMO/JICHCTBUE
MH(OPMAIMOHHBIX CHCTEM, MCIOJIb3YEMbIX ISl MPEJOCTABICHUSI FOCYJAapCTBEHHBIX U
MYHUIMOAIBHBIX YCIyr B 3JeKTpoHHOW Qopme (manee — ECHUA) — denepanbHas
rocy/1apCcTBeHHasi MHPOPMAIIMOHHAsA CHCTEMa, O0ecrieunBaronas CaHKIIMOHUPOBAHHBIM
JOCTYI YYaCTHUKOB UH(GOPMAIIMOHHOTO B3aUMOJEHCTBUSL B CUCTEME UJICHTU(DUKAIINY U
ayreHTudukaumm K  uWHpOpManmuu,  colep)Kamieidcs B TOCYAapCTBEHHbBIX
MH(GOPMAIIMOHHBIX CUCTEMAaX U UHBIX HH(OPMAIMOHHBIX CHCTEMAX;

M®OI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOroyHKIHOHAIbHBIN
LEHTP MPEAOCTaBICHUS TOCYJApPCTBEHHBIX W MYHUIMNAIBHBIX ycinyr B PecnyOmmke
Tartapcrany;

AUC  M®Il -  AproMaru3upoBaHHas  MHGOPMAIMOHHAs  CHCTEMa
MHOTO(YHKIIMOHATBHBIX LIEHTPOB MpeI0CTaBICHUS roCy/IapCTBEHHBIX U
MYHUIIMTAIBHBIX yeayT Pecriyonuku Tarapcran.

1.5.2. B agMUHUCTpPaTUBHOM pETJIaMEHTE TOJI 3asBIICHUEM O MPEIOCTaBICHUU
MYHUIIUTAIBHON YCIYTH (fajnee - 3asBJI€HHE) MOHUMAETCS 3alpoc O MPEIOCTaBICHUU
MYHUIIUTNAIBHONW YCIYTH, TMOJAHHBIA B COOTBETCTBHM C IIyHKTOM 3 cTaTbu 2
OenepanpHoro 3akoHa oT 27 wuronsgs 2010 roma Ne 210-®3 «O6 opraHuzanuu
IPEIOCTaBICHHS TOCYJAPCTBEHHBIX U MYHUIIUNAIBHBIX yCIIyr» (nanee — denepanbHbIi

3akoH Ne 210-D3).
2. CTangapT npeaocTaBjieHUs] MyHHIHMIIAJIbHOH YCJIYTH
2.1. HanmeHOBaHWE MYHULIMTIAIBLHON yCIIyTH

Boinaua cripaBku (BBIITUCKH).

2.2. HammeHOBaHME UCTIOTHUTEIHHO-PACTIOPSIAUTETLHOTO OpraHa MECTHOTO
CaMOYIIPaBJIEHUs, HEITOCPEACTBEHHO MPEIOCTABISAIONIET0 MYHULIUIIAJIBHYIO YCIYTY

Ucnonuutenbupii  koMuTeT CH3UHCKOTO CEJIBCKOTO TMOCEICHUS ApPCKOTo
MyHULIMNAIBHOTO pailona Pecniyonuku Tataperan (nanee oprax)

2.3. Onmcanue pe3yabTaTa MpeOCTaBICHUS MyHUIIUTAIBHON YCITYTH

2.3.1. Pe3ynpTaToM MpeoCcTaBICHUS] MYHUIIUITAIGHON YCITYTH SBIISICTCS :

1) cmpaBka (Beimucka) (mpruiokerne Ne 1 k HacTosmieMy agMHUHHCTPATHBHOMY
pErJIaMEHTY);

2) pernieHre 00 OTKa3e B MPEIOCTABICHUU MYHUITUIIAILHOW yCIIyTH (TIPHIIOKESHUE
Ne 2 x HacTosAIIEMYy aIMUHUCTPATUBHOMY PETJIIAMEHTY);



3) pemenne 00 OTKaze B MpHEME JIOKYMEHTOB, HEOOXOAWMBIX  JUIS
MPENIOCTaBICHUS! MYHULMNAIBHON ycinyru (mpuioxeHue Ne 3 K HacToAlEMY
aJIMAHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynpTaT npenocTaBiIeHUS MYHUIMNAIbHOW YCIYIM HaIpaBiseTcs
3asiBUTENI0 B (GOpME BJIEKTPOHHOTO JIOKYMEHTAa, MOJMNUCAHHOTO YCHUJIEHHON
KBTU(PUITUPOBAHHON 3IEKTPOHHON MOAMUCHIO YITOJTHOMOYEHHOTO JOXKHOCTHOTO JIUIA
Opeana (mu6o Opeana), B cootBeTcTBUH ¢ DeepaabHbIM 3aKoHOM oT 6 ampens 2011
roya Ne 63-®3 «O06 anexTpoHHOM noanucuy (naiee — OeaepanbHbiii 3akoH Ne 63-D3) B
TuuHbId kabuneT ExuHoro moprana. B ciydyae HampaBieHus 3asBIE€HHS TOCPEICTBOM
PecnybnnkaHckoro mopTana pe3ysibTaT MpeloCTaBiIeHUS MYHULUMAIBHON YCIYTd
HaANpaBJIIeTCs TaK K€ B JIMYHBIN kaOuHeT Pecny0inkaHcKkoro noprana.

2.3.3. 1o BbIOOpY 3asiBUTEINS pe3yibTaT NPEOCTABICHNUS MyHUIIMTIATBHON YCIyTH
Boiaerca B Oprane win B MOIL[ B ¢dopme sk3eMIuisipa 3J€KTPOHHOTO JTOKYMEHTA,
pacnevyaTaHHOro Ha OYMa)XKHOM HOCHUTENE, 3aBEPEHHOr0 IeYaThbl0 M MOANHMCHIO
COOTBETCTBEHHO YIOJIHOMOYEHHOTO JOJKHOCTHOTO jiuiia Oprana unu paborauka M®LI.

2.3.4. 3asgBuTENb BIpaBE MOJYYUTH PE3yJIbTaT NMPEJOCTABICHUS MYHUIIUIIATBHOM
yciyrd B (popme 3JIEKTPOHHOTO JOKYMEHTa B TEUYEHHE CpoKa JEUCTBHS pe3yibTaTa
NPeIOCTaBICHUS MyHUIIMTAIBHON YCIIYTH.

2.4. Cpok npeoCTaBICHHs] MyHUIIMITAIbHON YCITYTH, B TOM YHCIIE C YUYETOM
HEO0OXOIMMOCTH OOpaIleHHs B OpraHU3alliy, y4aCTBYIOIKE B MPEAOCTABICHUN
MYHULUNAIBHONW YCIYTH, CPOK MPUOCTAHOBIICHHS IPEIOCTABICHUSI MYHULIUIAIBHOM
YCIIYTH B CITy4ae, €CJIM BO3MOXHOCTb ITPUOCTAHOBJIEHUS MPEAYCMOTPEHA
3aKoHoAaTenbcTBOM Poccuiickoit @enepanun, CpoK BbIIaUX (HAIIPABIICHUS)
JOKYMEHTOB, SIBJISIOIIUXCS PE3YJbTaTOM MPETIOCTABICHNUS] MyHUIUIIAIBHON YCIYTH

2.4.1. MyHununanbHas yciayra npeIoCcTaBiseTCs B TEUCHUE TpeX pabodmnx JHEH.

2.4.2. TlpuocTaHOBIIEHHE CpPOKa NPEIOCTABICHUS MYHUIIMIAIBHON YCIyrH HE
IPEAYCMOTPEHO.

2.4.3. HampaBieHue IOKYMEHTa, SBISIOUIETOCA PE3YyJIbTaTOM MPEIOCTABICHUS
MYHUIIUNAIBHOW  ycIyrd B ¢GOpMe  DIIEKTPOHHOTO  JTOKYMEHTa,  3asBUTEIIO
OCYIIECTBIISIETCSI B JIEHb O(DOPMIICHUS U PETUCTPAIMM PE3ybTaTa MPEIOCTaBICHUS
MYHHULUITAJIBHON YCIIYTH.

2.5. VcuepnbiBatomuii mepedeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
3aKOHOJIaTEJIbHBIMUA WJIM UHBIMA HOPMATUBHBIMH MPABOBBIMU aKTaMH JIJIS
MPEIOCTABJICHNS MYHULIIMNIAJBHOU YCIIYTH, & TAKXKE YCIYT, KOTOPBIE SIBIITFOTCS
HEOOXOTUMBIMU U 00SI3aTEIHHBIMHI JIJIS1 IPEIOCTABICHUS MYHHUIIUTIAIBHBIX YCIYT,
MOJISKAIINX MPEJCTABICHUIO 3asIBUTENIEM, CIIOCOOBI UX MOTYYEHHUS 3asIBUTETIEM, B TOM
YHUCJe B ANIEKTPOHHOU (hopme, TOPSIIOK UX MPEJICTABICHUS

25.1. lns monydeHUsT MYHUIIMNAIBHOW YCIYTH 3asgBUTENb MPEICTABISICT
CJIeAYIOIINE TOKYMEHTHI:

1) DOKYMEHT, yIOCTOBEPSIOIINIA JIMIHOCTh (HE TpeOyeTcs B ciaydae oOparieHus
nocpeacTBoM Pecniy0nukaHcKoro noprana);



2) TOKYMEHT, YOCTOBEPSIOIINI MOJTHOMOYUS MPEICTABUTEIIS 3aIBUTEIS;

3) 3asiBiCcHHE:

B (popMe mokyMeHTa Ha OyMakHOM Hocutene (npuioxxkenue Ne 4 Kk HacToOsIIIEMY
aJIMUHUCTPATHBHOMY PETJIaMEHTY);

B AJICKTPOHHOU (popMe (3amoJIHIETCS MOCPEACTBOM BHECEHUSI COOTBETCTBYIOIIUX
CBEJICHUM B DJIEKTPOHHYIO (opMy 3asiBIeHHS), MOAINUCAHHOE B COOTBETCTBUU C
TpeOOBaHUSMH TyHKTa 2.5.3 aJAMUHUCTPATUBHOTO pErjaMeHTa, Ipu oOpalleHuu
nocpesicTBoM PecryOiiMKaHCKOro nmopTrana;

4) B ciydae, eciau sl MPEJOCTaBICHUS MYHMIIUTNIAIBHON YCIyru HeoOXxoauma
00paboTKa TEPCOHANBHBIX AHHBIX JIUIIA, HE SIBISAIONIETOCS 3asBUTENIEM, U €CIIH B
COOTBETCTBUM C (heliepalbHbBIM 3aKOHOM OOpa0OTKa TaKUX MEPCOHATBHBIX JaHHBIX
MO3KET OCYILECTBIIATHCS C COTJIacHusl YKa3aHHOIO JIMIA, TPU OOpaIIeHUH 32 MOTyYEeHUEM
MYHUIIMIIAIBHOW  YCIIYTH  3asBUTENb JIOMOJHUTEIBHO TMPEJCTABIACT JOKYMEHTHI,
NOJTBEPKAAIONINE TOJIYYeHHE COrjacusl YKa3aHHOIO JIMLA WA €ro 3aKOHHOTO
IpeACTaBUTENsT Ha 00pabOTKY MEePCOHATBHBIX JAHHBIX YKa3aHHOTO Jula. JJOKyMEHTHI,
MOATBEPKIAIOITNE MOJTYyUYCHUE COTJIACHs, MOTYT OBITh TPEJCTABICHBI B TOM YHCJIEC B
(dbopMe 3IEKTPOHHOTO JOKYMEHTA;

5) B cmydae, eciau OO0S3aHHOCTh XpaHEHUs] JOMOBOM kHuru gm0 31.12.2017
BO3Jlarajgach Ha COOCTBEHHUKOB J>KUJIBIX TIOMEIICHUMN, 3asiBUTEJIEM MPEJICTABISICTCS
JIOMOBAsl KHUTA;

6) mpaBOyCTaHABJIMBAIOLINE JOKYMEHTBl Ha MHIWBHUAYAJIbHBIN KUJIOU TOM (€CiH
paBO COOCTBEHHOCTH HE 3aperuCTPUPOBAHO B EJAMHOM TOCYIapCTBEHHOM peecTpe
HEJBUKUMOCTH ) — JUIsl BBIUCKH U3 MOXO3MCTBEHHON KHUTH.

2.5.2. 3asBneHue W TMpuiIaraeMple JOKYMEHTHl MOTYT OBITh MPEICTaBICHBI
(HampaBIeHbI) 3asBUTETIEM OJTHUM M3 CJIEIYIOIINX CITOCOOOB:

1) gepe3 M®I] Ha OyMaKHBIX HOCHTENISX W B BHJE JJIECKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINX TPEOOBAHUSAM IMyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETIIAMEHTA;

2) mocpenctBoM PecrybinkaHCKOTo mopTala B 3J1eKTPOHHOH dhopme;

3) B OpraH JU9YHO WU ITOCPEIACTBOM ITOYTOBOM CBS3U Ha OyMa)KHOM HOCHUTEJIE.

3asgBIEHWE W TpWIaraéMble JOKYMEHTBI, IPU HANpPaBICHUU MOCPEACTBOM
MIOYTOBOM CBSI3H, 3aBEPSIIOTCS] B YCTAHOBJIEHHOM IMOPSIKE.

2.5.3. 3asBneHue MpW HANPABICHUH TOCPEIACTBOM PecmyOinkaHCKOTO mopTrana
MOANUCHIBAETCS MPOCTOM ANEKTPOHHOMN MOAMMUCHIO 3aABUTENS.

J17ist moTy4eHust IPOCTOM SIEKTPOHHON MOATIMCH 3asBUTEI0 HEOOXOUMO TIPOUTH
npouenypy peructpanuu (ayrentudukanun) B ECUA, a Takke MOATBEpAUTh YUETHYIO
3aMuCh.

DJIEKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIC O0pa3bl JOKYMEHTOB), yKa3aHHBIC B
noamyHkrax 2, 4-6 mynkta 2.5.1 aIMHHHCTPAaTUBHOTO pETJIAMEHTA, 3aBEPSIIOTCS
YCUJIEHHON KBAJIM(UUIUPOBAHHOW MOJMUCHIO JIMII, YIOJHOMOYEHHBIX HAa CO3/IaHUE U
MOANUCAHNUE TAKUX JTOKYMEHTOB, B TOM YUCJIE HOTapUyCaMHu.

DONEKTPOHHbBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUIaraeMble K
3asIBJICHUIO, B TOM YHCJIE JOBEPEHHOCTH, HAMPABJISIOTCS B BUE (baiinoB B popmaTax pdf,
P9, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosee 50 MoOaiiT.



KauecTBO mpenocTaBisieMbIX AIEKTPOHHBIX IOKYMEHTOB (JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JOJIKHO IO3BOJISITH B MOJTHOM OOBEME MPOUYUTATh TEKCT JOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercst TpeOOBaTh OT 3asIBUTENS:

1) mpeacTaBiaeHus JOKYMEHTOB M MH(POPMAIIUU WA OCYIIECTBICHUS JIEHCTBUM,
MpECTaBICHUE WU OCYIIECTBICHUE KOTOPHIX HE MPEIyCMOTPEHO HOPMATUBHBIMU
MPAaBOBBIMH aKTaMH, PETyJUPYIONIMMHA OTHOIIECHUS, BO3HUKAIONIUE B CBS3U C
MPEOCTaBICHUEM MYHUIIUTIATBLHON YCIIYTH;

2) OCYUIECTBIICHUSI IEUCTBUN, B TOM YHUCJIE COIJIACOBAaHUN, HEOOXOIUMBIX ISt
MOJIYYEHUsI MYHUIMMAIBHOM YyCIYyIrM M CBS3aHHBIX C oOOpalieHueM B HHbIC
rOCYJapCTBEHHBIC OpraHbl, OpraHbl MECTHOT'O CaMOYIpPABJICHUS, OpraHu3alnH, 3a
UCKIIFOUCHUEM TIOJIyYeHHUsS YCAYyr W TIOJy4YeHUs JOKYMEHTOB M HH(pOpMaIuH,
MPEIOCTABISIEMBIX B pE3yJIbTAaTE MPEAOCTABICHUS TAKUX YCIYT, BKIIFOUCHHBIX B TIEPEUHH,
ykazaHHble B yactu 1 cratbu 9 denepanbHoro 3akona Ne 210-D3 (HEOOXOAUMBIX U
00s3aTEeNbHBIX YCIYT);

3) mpencrtaBieHHs JOKYMEHTOB U HWH(}OpMamuu, OTCyTCTBHE © (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh NMPHU NEPBOHAYAIBLHOM OTKa3e B MpHEME
JIOKYMEHTOB, HEOOXOJMMBIX JJIsi MPEJOCTABICHUS MYHUIMIIAIBbHOW YCIyrH, Ju0OO B
NPEIOCTaBICHUN MYHHUIIMITAIBHON YCIYTH, 32 UCKIIOYEHUEM CIIEIYIOUIUX CIy4aeB:

a) u3MeHeHHe TpeOOBaHWN HOPMATHUBHBIX IIPABOBBIX AaKTOB, KaCAIOIIUXCS
IPEAOCTABICHUS MYHULIUNIAIIBHOW YCIYTH, ITOCJE NEPBOHAYAIBHON MO/1a4U 3asIBJICHUS O
IPEAOCTABICHUN MYHULIUIIAIBHOW YCIIYTH;

0) HamuuKe OMMOOK B 3asBJICHUU O MPEIOCTaBICHUN MYHUIIUIIATILHON YCIyTU U
NOKYMEHTaX, MOJAaHHBIX 3asABUTEJIEM IIOCJIE€ IE€PBOHAYAJIBHOIO OTKa3a B IIpHEME
JIOKYMEHTOB, HEOOXOAMMBIX IS MPEJOCTABICHHS MYHHIMIIAIBHOW yCIyrd, Ju00 B
PEAOCTABICHUN MYHULIMIIATBHON YCIYTU U HE BKIIIOYEHHBIX B MPE/ICTABICHHBIN paHee
KOMIUIEKT TOKYMEHTOB;

B) UCTEUEHUE CPOKa JCHCTBUS JOKYMEHTOB WJIM M3MEHEHHE MH(OPMAIUU MOCTe
NEPBOHAYAITBHOTO OTKa3a B MPHEME JOKYMEHTOB, HEOOXOAUMBIX JIJISl MPEAOCTABICHUS
MYHUIIUTIAIBHON YCIIYTH, TUOO B MPEAOCTABICHUNA MYHUIIUTIATILHON YCIYTH;

I) BBISBICHHE JOKYMEHTAJIBHO TMOATBEPXKIACHHOTO ¢akra (IPU3HAKOB)
OIMMOOYHOTO WJIM TPOTHUBOIPABHOTO NEUCTBHUS (O€3MEeNCTBHsI) JOMKHOCTHOTO JIHIIA
Oprana, pab6otHuka MOI], npu nepBoHaYaNbHOM OTKa3e B MpUEME TOKYMEHTOB,
HEOOXOIUMBIX TSI TIPEAOCTABIECHUS MYHUIIUIIAIIBHON YCIYTH, TUOO0 B MPEOCTABICHUH
MYHULUNAIBHOW YCIYTHM, O YEM B NUCBMEHHOM BHJI€ 3a MOJIUCHI0 PYKOBOIUTEIS
Oprana mpu mEepBOHAYATHLHOM OTKa3e B MPHEME JOKYMEHTOB, HEOOXOIMMBIX JJIs
MPEJOCTaBICHUS MYHUIIMNAIBHOM YCIyrH, YBEIOMIIIETCS 3asABUTENb, a TaKkKe
MIPUHOCSITCA U3BUHEHUS 3a JOCTaBJICHHbIE HEY100CTBa;

4) npenocraBiieHHs] Ha OyMa)XHOM HOCHUTEJE JOKYMEHTOB M HWH(pOpMalUH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
yactu 1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIFOYEHUEM CIIy4aeB, €CIU
HAaHECEHUE OTMETOK Ha TaKUE JIOKYMEHThI JUOO WX U3BATHUE SBISIETCS HEOOXOAUMBIM
YCJIOBUEM MPEIOCTABICHUSI TOCYJIapCTBEHHON WM MYHMIIMIAIBHON YCIYTH, U UHBIX
CJIy4aeB, YCTAHOBJICHHBIX (DeiepaibHbIMU 3aKOHAMM.



2.6. VcuepnbiBatoniuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMATHBHBIMU [TPABOBBIMU aKTaMH ISl IPEIOCTABICHHSI MyHULIMIAIbHON YCIIYTH,
KOTOpbIE HAXOASATCS B PACHOPSKEHUHU TOCYAAPCTBEHHBIX OPIaHOB, OPraHOB MECTHOTO
caMOYIIpaBJI€HUs U MOJIBEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpPraHaM WJIM OpraHam
MECTHOTO CaMOYIIpaBJIeHUs] OpraHU3alMii U KOTOPbIE 3asIBUTENb BIPABE MPEICTABUTD, A
TaK>Ke CIOCOOBI MX MOJIYYEHHUsI 3asBUTENIIMU, B TOM YHCIIE€ B 3JIEKTPOHHOHU (hopme,
HOPSAJIOK UX MPEACTaBICHUS; TOCYAAPCTBEHHBIA OpraH, OpraH MECTHOTO
camMoyIpaBieHus JTM00 OpraHu3alus, B pacCloOps>)KEHUU KOTOPBIX HaXOASTCS TaHHbIE
JIOKYMEHTBI

2.6.1. Ilomy4aroTcs B paMKax MEKBEJIOMCTBEHHOT'O B3aMOICHCTBUS :

1) BbmmMcka u3 EAMHOrO rocyaapCTBEHHOTO peecTpa HEABMKHUMOCTH — —
denepanbHas cayk0a rocy/1apCTBEHHOM perucTpalyu, KajgacTpa u kKaprorpaduu;

2) cBeleHUs O JACHCTBYIOIIEM MacrmopTe rpaxkaannHa Poccuiickoit @eneparun —
MB/I Poccuu;

3) cBemeHHs O HOTapUajbHOW JOBEpeHHOCTH — DeaepanbHass HOTapHalbHAsA
nasnara.

2.6.2. 3asBuUTENb BOpaBE MPEIOCTAaBUTH JOKYMEHTHI (CBEACHUS), yKa3aHHBIC B
noanyHkte 1 myHkra 2.6.1 agMUHHCTPAaTHBHOTO perjiaMeHTa, B (hopMe SJIEKTPOHHBIX
JIOKYMEHTOB, 3aBEPEHHBIX YCUJICHHOM KBaJIU(PUIIMPOBAHHOW TOAMUCHIO  JIHII,
YIOJTHOMOYEHHBIX Ha CO3/IaHUE M TOAMNUCAHUE TaKUX JOKYMEHTOB, NpH I0ojaye
3asIBJICHUSI.

2.6.3. Hemnpencrapienue (HECBOEBPEMEHHOE TMPEJICTABICHUE) YKa3aHHBIMH B
nyHKTe 2.6.1 aJIMUHUCTPATUBHOTO pPErIaMEHTa OpraHaMU TOCYAapCTBEHHOM BIIACTH,
OpraHaMyd MECTHOI'O0 CaMOYMpPaBJICHHS, OpraHU3alUsIMU JIOKYMEHTOB M CBEJICHUN HE
MOXET SBJISATHCS OCHOBaHWEM JJIsl OTKa3a B MPEJOCTABICHUN MYHUIIUTNIATBHON YCIYTH.

2.6.4. JloiokHOCTHOE JUIIO W (Wiad) paOOTHUK, YKa3aHHBIX B TyHKTe 2.6.1
aIMUHUCTPATUBHOIO PErJIAMEHTa OpPraHOB M OpraHu3alui, HE MPECTaBUBIINE
(HECBOEBPEMEHHO MPEACTABUBIIKE) 3alPOIICHHbICE W HAXOMASAIIMECS B PACTIOPSIKECHUU
JOKYMEHT WJIM CBEJCHUS, MOJJIEkKAT AJIMUHUCTPATUBHOMN, TUCIUIIIMHAPHOW WU MHOMN
OTBETCTBEHHOCTH B COOTBETCTBHU C 3aKOHOIATENBLCTBOM Pocculickoit denepanum.

2.6.5. 3ampeniaeTcst TpeOOBATh OT 3aABUTEINSI JOKYMEHTHI CBEJICHUS, B TOM YHCIIE
MOJITBEPIKIAIOIINE BHECCHUE 3aABUTEJIEM IUIATHI 3a MPEIOCTABICHUE MYHHIUIIATBHON
YCIIYTH, HAXOJAIIUECS B PACHOPSIKEHUU TOCYIaPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYyMpPaBJICHUSI W TOJABEAOMCTBEHHBIX TOCYIApPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOT'O CaMOYITPABJICHUSI OpraHu3alui.

Henpencrapienue 3asBUTENIEM JTOKYMEHTOB, COAEPIKAIIUX CBEACHHS, KOTOPBIE
HAXOJSITCA B  PACIHOPSHKEHHMM TOCYAApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYyNpaBJICHUS] M TOJABEAOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYNpaBJICHHUS OpraHW3aluii, HE SBJISETCS OCHOBAaHMEM [JI1 OTKasa
3aBUTEIIIO B MPEAOCTABICHUN MYHULIMITAIIBHON YCITYTH.

2.7. VicuepnipiBatonuii iepedeHb OCHOBAHUH JJI OTKa3a B IPUEME IOKYMEHTOB,
HEOOXOUMBIX JJI MPEIOCTABICHUS] MyHUIIUIIAIbHON YCIYTH



2.7.1. OcHOBaHUSIMH Ji1 OTKa3a B IMpPUEME JIOKYMEHTOB, HEOOXOAMMBIX [JIs
MPE0CTaBICHUS MYHUIIUTIATLHON YCIIYTH, SIBIISIFOTCS:

1) nmpencraBlieHHbIE 3asBUTENEM JOKYMEHTHI COJEpXKAaT TMOAYUCTKU U
WCIIPaBIICHUs] TEKCTa, HE 3aBEPEHHBbIE B MOPSJIKE, YCTAHOBJICHHOM 3aKOHOAATEIILCTBOM
Poccuiickoit @enepaunu;

2) NIOKYMEHTBI COJAEpP)KAT IMOBPEKICHUS, HAJIMYUE KOTOPHIX HE IO3BOJISIET B
MIOJTHOM 00beME UCTIONB30BaTh HHGOPMAIIUIO U CBEJICHHUSI, COJIEPKAIIUECS B TOKYMEHTAX
JUTSL TPEAOCTABICHUSI MYHULIMTTAIBHOW YCITYTH;

3) mnpencraBlieHHBbIE JOKYMEHTHI WM CBEACHUS YTpPaTWUIM CUIYy HAa MOMEHT
oOpallieHusi 32 MyHUIIUTAIBHOW YCIYyTrod (JJOKYMEHT, YAOCTOBEPSIIOUINNA MMOTHOMOYHS
peACTaBUTENS 3asBUTEIS, B cliydae 0OpallleHusl 3a PeT0CTaBICHUEM MYHHUITUTIATbHON
YCIIYTH yKa3aHHBIM JIUI[OM);

4) mojiaua 3asBJICHHUS O TIPEIOCTABICHUN MYHUIIUNIAIBHOW YCIYTH U JJOKYMEHTOB,
HEOOXOAUMBIX ISl MPEIOCTABICHHUS] MYHHUITUTIAILHON YCIIYTH, B DJIEKTPOHHOUN opme ¢
HapyIIEHHEM YCTaHOBJICHHBIX TPEOOBAHUIA,

5) HEKOPPEKTHOE 3aI0JIHCHUE 00s3aTeNbHBIX Mojiel B (popMe 3asiBICHUS, B TOM
yucjie B UWHTEpakTUBHOW (opMe 3asBieHuss Ha PecnyOinukaHckoM —TmopTalie
(HEeIOCTOBEPHOE, HETOTHOE, JIMOO HEeTPABUIHLHOE 3aII0THEHHUE);

6) TpenCcTaBICHUE HEMOJHOIO KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX IS
IPEAOCTABICHUS MYHULIMNIATBHON yCIIYTH;

7) 3adBIEHUE O NPEJOCTABICHUU YCIYTH IMOJAHO B OpraH TOCYJapCTBEHHOMU
BJIACTH, OPraH MECTHOTO CaMOYNPABJICHUS WM OPTaHU3ALMIO, B IOJTHOMOYHS KOTOPBIX
HE BXOJUT NPEIOCTABICHUE MyHULIMIIAIBHON YCIYTH;

8) HecoOIroIeHNE YCTAaHOBIICHHBIX cTaThel 11 dexepanbHOro 3akoHa Ot 6 anpes
2011 roma Ne 63-©@3 «OO0 »SIEKTPOHHOW TOANMKMCH» YCIOBHH TMPU3HAHUS
NEWCTBUTEIIFHOCTH YCHJICHHOW KBATM(PUITUPOBAHHOM JIEKTPOHHOM OITUCH.

2.7.2. Ilepeyenb OCHOBaHUH 7151 OTKa3a B MPHEME IOKYMEHTOB, HEOOXOIUMBIX IS
NOJIYYEHUSI MYHUIIUTIATbHON YCIIYTH, SIBJIAETCS UCYEPIBIBAIOILIUM.

2.7.3. Pemenue 06 oTka3e B MpuUeMe 3asiBICHHS U JOKYMEHTOB, HEOOXOIUMBIX JIJIs
NPEIOCTaBICHUS MYHUIIUTIATBHON YCITyTH, MOXKET OBITh MPUHATO KaK BO BpeMs IIpreMa
3asBUTENSA, TaK M TIOCIIE€ TOJYYEHHsS] OTBETCTBEHHBIM [OJKHOCTHBIM JiniioM OpraHa
HEOOXOIUMBIX JIJISl TIPEIOCTABICHUS MYHUITUTIAIBHON YCIIYTH JOKYMEHTOB (CBEJICHMUIA) C
MCITIOJIb30BAaHUEM MEKBEIOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aUMOJICHCTBUS, B CPOK, HE
MpeBbIIIAMUN 9 pabodnx JHEH CO THA PETUCTPAIUU 3asIBICHHUS.

2.7.4. 3ampemiaeTcsi OTKa3bIBaTh B TMpPHUEME 3asBICHUS U HHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MYHUITUTIATLHOW YCITYTH, B CIIydae €CJIH 3asBIICHUC
U TOKYMEHTbI, HEOOXOAMMBIE ISl IPEAOCTABICHUSI MYHUIIUNIATBHON YCIyTH, MOAaHbI B
COOTBETCTBHUM C MHPOpMAIMEN O CPOKAX U MOPSAKE MPEAOCTABICHUS MYHHUIIUNIATbHON
yciyrh, onyonukoBanHOU Ha ExmHOM mopraie, PecmyOnmnkanckom moprade.

2.8. VcuepnbiBatoniuii mepeueHb OCHOBAHUH ISl PUOCTAHOBIICHUS WJIM OTKa3a B
MIPEAOCTABICHUA MYHULIUTIAIBHON YCIYTH

2.8.1. OcHoBaHmsI UIsi TPUOCTAHOBIICHHS TPEAOCTABICHUS MYHUIIMITAILHON
YCIYTH OTCYTCTBYIOT.



2.8.2. OcHOBaHUs JUIs OTKa3a B MIPEIOCTABIEHUN MYHUIIUIAIBHON YCIIYTH:

1) B mpencTaBIeHHBIX 3asBICHUH U (MIM) JOKYMEHTaX COJICPKUTCS HEMOJHAs U
(unn) HepocToBepHas HHGOPMALIKS;

2) TOCTYIJICHHE OTBETa OpraHa TOCYJapCTBCHHOH BJIACTH, OpraHa MECTHOTO
caMoOyIpaBjieHUsl JMOO MOJABEIOMCTBEHHONM OpraHy roCyJapCTBEHHON BIAcTU WIIU
OpraHy MECTHOTO CaMOYIpPaBJIEHHUs OpraHU3allMd Ha MEXBEJOMCTBEHHBIN 3ampoc,
CBUJICTEIILCTBYIOIIET0 00 OTCYTCTBUM JOKYMEHTA U (Wiu) HHPOpMaIMU, HEOOXOIUMBIX
JUISL TIPEOCTABICHUSI MYHULIUIIAIbHON YCIIYTH, €CIM COOTBETCTBYIOIIMNA JOKYMEHT HE
OBLT PEeCTaBIIEH 3asBUTENIEM 10 COOCTBEHHON MHUIIMATUBE;

3) OTCYTCTBHE CBEICHHMI O PETHCTPAllUM TPaKIAHWHA TI0 MECTY JKUTEIhCTBA
(npeObiBaHMs ) B pACIOPSKEHUN OPIraHOB MECTHOI'O CAMOYIIPABIICHHUS .

2.8.3. IlepeueHp OCHOBaHWW JJIsI OTKa3a B IPEIOCTABICHUH MYHULMUIIAJIbHOU
YCIIYTU SBJISIETCS] UCUEPITBIBAIOLIUM.

2.8.4. 3anpemaercss OTKa3bplBaTh B MPEJOCTABICHUM MYHUIIMNAIBHON YCIYTH B
clly4yae, €clid 3asBJICHUE O TPEIOCTaBICHUM MYHHUIMNAIBHONW YCIYTd TOJAaHO B
COOTBETCTBHM ¢ MH(POPMAIMEN O CpOKaX U MOPSAJIKE MPEAOCTABICHUS MYHHUITUTIATHHOM
yciyru, onyoiaukoBaHHoM Ha Ennnom nmoprane, PecyGinkanckom moprase.

2.9. HOpSI,Z]OK, pasMEp U OCHOBAHHA B3UMAHUA I‘OC}’JI&pCTBGHHOfI MOILIMHBI WJIM UHOU
I1J1aThI, B3MMaeMOM 3a MMpcaoCTaBJICHUC MyHHHHHaHBHOﬁ yCIIyru

MyHI/IHI/IHaJIBHa}I yciayra npcaoCTaBICTCA Ha 6€3B03M€3,I[H0ﬁ OCHOBC.

2.10. [lepedenpb yciayr, KOTOPBIE SBISIIOTCS HEOOXOIUMBIMU U 00S3aTEIHHBIMU TS
NPEIOCTaBICHUS MYHUIIUTIAIBHON YCIIYTH, B TOM YHCII€ CBEJICHUS O JOKYMEHTE
(moKyMeHTax), BbIJaBa€MOM (BbIJIaBA€MbIX ) OpraHU3alUsIMU, YUYACTBYIOIINMU B

NPEIOCTaBICHUN MYHUIIMITAJIBHBIX YCIYT

[IpenocraBneHrne HEOOXOIUMBIX U 00S3aTEIIBHBIX YCIIYT HE TpeOyeTcs.

2.11. Tlopsinok, pa3Mep ¥ OCHOBAHHS B3UMAHUS TUTATHI 32 MIPEAOCTABICHUE YCIIYT,
KOTOPBIE SIBIISIIOTCS HEOOXOAMMBIMH U 00513aTeTLHBIMU JIJIS1 TTPET0CTABICHUS
MYHHUITUTIATHHON YCIIYTH, BKIIOYasi HH(GOPMAITUIO O METOJUKE pacyeTa pa3Mepa Takou
TIJIAThI

[IpenocraBiaeHrne HEOOXOIUMBIX U 00S3aTEIIBHBIX YCIIYT HE TpeOyeTcs.

2.12. MakcumanbHbBIH CPOK OXKUAAHHS B OUEPEH MPHU MOaadue 3ampoca o
MPEIOCTABICHUN MYHHUIIUTIAIIBHON YCIIYTH, YCIYTH, PEOCTABISIEMON OpraHn3aIliei,
YYaCTBYIOIIEH B MPEOCTABICHUA MYHUIIUTIAIGHON YCITyTH, ¥ TIPH MTOTYYEeHUN
pe3ynbTaTa MpeoCTaBICHUS TAKUX YCIYT

2.12.1. Bpems oxxujaHus py Mojade 3asBICHUS HA TIOTYyYECHUE MYHUITATIATBHOM
yCIIyru - He 6oJiee 15 MUHyT.



2.12.2. Tlpu nomydeHUH pe3ysibTaTa MPEIOCTaBICHHUS MYHULUIAIBHON YCIIyTH
MaKCUMAaJIbHBIM CPOK OKUIAHUS B OU€peaH HE JOJHKEH MPEBbIIATh 15 MUHYT.

2.13. Cpok 1 mOpsSIAOK PETUCTPALIMH 3aITPOCa 3aABUTENS O MPEIOCTABICHUN
MYHULIUTTAIIBHOW YCIYTH U YCIYTH, MPEIOCTABIIEMOM OpraHu3aiuei, yuacTByIOEeH B
MPEOCTaBICHUY MYHUIIMTIAIBHOW YCIIYTH, B TOM YKCJIE€ B JICKTPOHHOU popme

2.13.1. Ilpu nuunom obOpauieHun B MOL] B neHp nomayu 3asBieHUs 3aBUTEIIO
BbIjaercsa pacnucka uz AC M®I] ¢ peructpallmOHHBIM HOMEPOM, TOATBEPKIAIOIINM,
YTO 3asiBJICHHE OTIIPABJICHO, U JATOW MOJa4u 3asiBJICHUSI.

2.13.2. Ilpu HanpaBieHUN 3asBJIECHUs OCPEACTBOM, PecnyOnrkanckoro nopraina
3asiBUTEINb B JI€Hb MO/IaYM 3asiBJICHUS MOJy4YaeT B JUYHOM KabuHeTe PecryOnukaHcKoro
noprajna M Mo 3JEKTPOHHOW IMOYTe yBEIOMJIEHHE, MOJATBEPXKAAIOIIEe, UYTO 3asBICHHE
OTIIPaBJIEHO, B KOTOPOM YKa3bIBAIOTCS PETUCTPALIMOHHBIM HOMEp W Jara MOoJayu
3asIBIICHMS.

2.13.3. Tlpu nwyHom oOpamenuu B OpraH B JIeHb I[0Ja4yu 3asiBICHUS
YIOJTHOMOYEHHBIM JOHKHOCTHBIM JUIIOM OpraHa 3asiBUTEIIO0 BBIJAETCS pacHucKa U3
aBTOMATU3WPOBAaHHOW MH(POPMALMOHHON CHUCTEMBI, MpEeAHA3HAYCHHOW [JIsi OKa3aHUA
rOCY/IapCTBEHHBIX M MYHHUIUMAIBHBIX YCIYT, C PETUCTPAIIMOHHBIM HOMEpPOM, JaTOMN
[10/1a4¥ 3asBJICHUS U IIEPEYHEM IPEJICTABIECHHBIX JOKYMEHTOB.

2.14. TpeGoBaHUs K TOMEIIECHUSAM, B KOTOPBIX MPEIOCTABISIETCS MyHHUIIUTIAIbHAS
yclIyra, K 3aj1y 0)KUAaHus, MECTaM JUIsl 3all0JHEHUS 3alIPOCOB O MPEIOCTABICHUH
MYHUIIUTATIBHON yCIIyTH, HH()OPMAIMOHHBIM CTEHJIaM ¢ 00pa3liaMH UX 3allOJIHEHUS U
NepeYHEM JOKYMEHTOB, HEOOXOAMMBIX JJIS MPEJOCTABICHUS KaXI0H MYHUITUTIATHLHOM
YCIIYTH, pa3MEIICHUIO U 0(OPMIICHUIO BU3YaJIbHON, TEKCTOBOW M MYJbTUMEIUNHOMN
UHGOPMAIIMH O TIOPAJIKE MPEOCTABICHUS TAKOU YCIYTH, B TOM YHUCJIE K 00ECIIeYEHUIO
JOCTYITHOCTH JIJISl MHBAJIUIOB YKa3aHHBIX 00bEKTOB B COOTBETCTBUU C (heliepaibHbIM
3aKOHOIATEILCTBOM U 3aKOHOAATEIHCTBOM Pecnybnuku TaTapcTaH o COlMaIbHOM
3alllUTe UHBAJIUIOB

2.14.1. TlpenocTaBieHre MYHUIIMITAIBHON YCIyTH OCYIIECTBISCTCA B 3JaHUSAX U
[IOMELIECHUAX, 000OpYy/IOBAHHBIX MMPOTUBOMOKAPHON  CUCTEMOM U CHCTEMOU
MOKapOTYLICHUS.

Mecra mnpuema 3asBUTENEH 00O0pynyroTCa HEOOXOIMMOW MeOenpio s
odopMIIeHUST JOKYMEHTOB, HH()OPMAITMOHHBIMU CTEHAMHU.

2.14.2. B CcOOTBEeTCTBHUH ¢ 3aKOHOJIATENbCTBOM Poccmiickoii denepamuu o
COIMAJIFHON 3alllUTe WHBAIHIOB B IEIAX OCECHPEMSITCTBEHHOTO J0CTylma K MECTy
MPEIOCTaBICHUS MYHUITUTIAIBHON YCIIYTH 00€CTIeYnBaeTCS

1) oOecrieumBaeTcss OeCHpPEMSITCTBEHHBIM JIOCTYIT HHBAJIUIOB K MECTY
MPEAOCTaBICHUS MYHULIMOAIBHON yCInyru (yZOOHBIA BXOA-BBIXOJI B TMOMEIICHUS U
NepeMelleHHEe B UX MpeJenax);

2) BHU3yajJbHas, TEKCTOBas W MYJbTUMEAWHHAS HWHPOpPMAIHSI O TOPSIKES
MPEJOCTaBICHUS MYHULUNAIBHOW YCIYTHM pa3MellaeTcss B yJIOOHBIX Jid 3asiBUTENEH
MeCTax, B TOM YHUCJI€ C YYETOM OTPaHUYECHHBIX BO3MOXKHOCTEH MHBAIU/IOB;



3) CcOMpOBOXKCHHE WHBAIUIOB, HMECIOIINX CTOMKHE PAacCTpOicTBa (YHKIIUU
3pEHHS U CAMOCTOSITEILHOTO TIEPEABIKECHUS, U OKa3aHUE UM MOMOIIH;

4) BO3MOXXHOCTb CaMOCTOSITCJILHOTO TIEPEABIKCHUS 110 TEPPUTOPHH, Ha
KOTOPOM PpAacCMoNOXKeHbl OOBEKThl COLUAIBHOM, WHXEHEPHOM U TPaHCHOPTHOM
HHPPACTPYKTYp, BXOJa B TaKue OOBEKTHI M BBIXOJA U3 HUX, MOCAJAKU B TPAHCIOPTHOE
CPEIICTBO U BBICAJIKH M3 HErO, B TOM YHCJIE C UCIIOJIb30BAHUEM KpECIa-KOJSACKU;

5) Hamiexkariee pasMelicHHEe OOOpYJOBaHUS W HOCUTENEH HH(OpPMAIIHH,
HEOOXOUMBIX JIJI1 o0ecreueHust 6eCIPEensITCTBEHHOTO J0CTYIa MHBAIMIOB K yCIIyraM ¢
y4E€TOM OT'PAaHUYCHUHN WX )KU3HENESITCILHOCTH;

6) nybnupoBaHHEe HEOOXOIUMOW JJIi MHBAJIHUIOB 3BYKOBOH M 3PHUTEILHOMN
uHbOpMaIMK, a TaKXe HaANUCEeH, 3HAKOB M HWHOM TEKCTOBOW WU Tpaduyeckon
uH(OpMaINK 3HAKaMU, BBITIOJTHEHHBIMU peibe(HO-TOUEYHBIM IpudToMm bpaiins;

7) JIOIMyCK CypAOINEepeBOYMKa B TU(DIOCYPIOTICPEBOIUNKA;

8) momyck coOaKH-MPOBOIHUKA MTPH HATUYMH JTOKYMEHTA, [TOATBEPIKIAIOIICTO
ee creruaibHOoe OOyueHHe U BblJaBaeMoro mo ¢GopMe U B TOPSAKE, KOTOpHIS
YCTAHOBJICHBI MPHUKA30M MMUHHCTEpCTBA TPyAa M COLMAIBbHOW 3amuThl Poccuiickout
Oenepannn ot 22.06.2015 Ne 386 «OO0 yrBepxkaeHun (QOpPMBI JOKYMEHTAa,
MOJITBEPKAAIONIETO ClelMalibHOe O0y4YeHHe COOaKu-IPOBOAHUKA, M TOpSAJIKA €ro
BBIJIQYH.

2.14.3. TpeboBanuss B dYacTH OOECHEUYEHHUS JOCTYMHOCTH [IJIi HWHBAJIUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISETCS MPEIOCTABICHHE MYHHUIIMIAIBHOW YCIyTH, U
CPEACTB, MCHOJIB3YEMBIX IPU MPEIOCTABICHUU MYHUIUIIAJBHOW YCIYT'H, KOTOpBIE
yKa3aHbl B moamyHkTtax | — 4 mnyHkra 2.14.2. aJMUHUCTPATHUBHOTO PETJIAMEHTA,
NPUMEHSIOTCS K 00bEKTaM M CPEeACTBaM, BBEJICHHBIM B 3KCIUTYaTAIlMIO WU MPOIIEAINM
MOJIEpHU3ALINIO, PEKOHCTPYKIIMIO nociie 1 utomns 2016 roxa.

2.15. [loka3zaTenu JOCTYITHOCTH U Ka4eCTBA MYHUIIMITAIbHON yCIYTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOJECHCTBUI 3asIBUTENS C TOJXKHOCTHBIMHU JIMLIAMU TIPU
PEAOCTABICHUN MYHULIUITAIIBHOW YCIYTH U UX MPOJAOIKUTEIbHOCTh, BO3MOXHOCTh
noJiydeHuss ”HPOPMAIIUU O XOJI€ MPEOCTABICHHS] MYHUIIUIIAIbHON YCITyTH, B TOM
YHCIIe C UCIIOJIb30BaHUEM WH(OPMAIIMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHH,
BO3MOYKHOCTH JTHOO HEBO3MOKHOCTh TIOJYYCHHSI MYHUIIMITAILHON YCITYTH B
MHOTO(YHKIIMOHATHLHOM IIEHTPE MPEIOCTABICHUS TOCYIAPCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT (B TOM YKCIIE B TIOJIHOM 00BbeMeE), B TFOOOM TEPPUTOPHATIEHOM
MOAPA3JEICHUN OpraHa UCTIOJHUTEIBHO PACOPSAUTENLHOTO OpraHa MECTHOTO
CaMOYMpaBJIEHUs, [0 BEIOOPY 3asiBUTENS (IKCTEPPUTOPUATBHBIN IPUHIHIT),
MOCPEACTBOM 3aMpoca O MPEeA0CTABICHUU HECKOJIBKUX TOCYIapPCTBEHHBIX U (HJIN)
MYHHUITUTIATHHBIX YCITYT B MHOTO()YHKITMOHAIBHBIX IIEHTPaX MPE0CTABICHHUS
rOCY/IApCTBEHHBIX U MYHUIIMNAJIBHBIX YCIIYT, IPEIYCMOTPEHHOTO cTathel 15.1
®enepanbHoro 3akoHa Ne210-O3 (KOMIUIEKCHBIN 3aIpoC)

2.15.1. Tloka3zaTtensamu AOCTYIMHOCTH TPEIOCTaBICHUS MYHHUIIUIIATBLHON YCIYTH
SIBJISIFOTCSL:

PaCION0KEHHOCTh MTOMEILICHHS, B KOTOPOM BEIETCS MPHUEM, BblJauya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOIIECTBEHHOI'O TPAHCIIOPTA;



HaJM4ue HEOOXOJMMOIO KOJIMYECTBA CHELHAIMUCTOB, a TaKXe IMOMEUICHUH, B
KOTOPBIX OCYILECTBISECTCSA MPUEM JOKYMEHTOB OT 3asBUTEIIEH;

HaJM4YME HWCYEPINbIBAIONIEH HHPOpMaUU O crocobax, MOpsSAKE M CpoKax
MPEeNIOCTaBICHUS! MYHHMIIMNAIBHOW YCIYrM Ha WH()OPMALMOHHBIX CTeHAaX, EauHoM
nopraie, Pecny0iankanckoM nopraie, opuIraIbHOM CaiTe MyHULIMIIAIBHOTO PaiioHa;

OKa3aHHEe MOMOIIIY MHBAJIUAAaM B PEOI0JIECHUHU OapbepOB, MEIIAIOIIUX OJYUEHHUIO
MU yCIIyT HapaBHE C JPYTHUMHU JIMLAMH.

2.15.2. TlokazarensiMu KadecTBa IpPEJOCTABICHHUS MYHHULMNAIbHON YCIYru
SABJISFOTCSL:

1) cobmoieHrEe CPOKOB MIpUEMa M PACCMOTPEHHSI JOKYMCHTOB;

2) COOJTI0ICHHE CPOKa MOJIYUYCHUS pe3yJIbTaTa MyHHUIIUIAILHOW YCITyTH;

3) orcyrcTBHE OOOCHOBAaHHBIX JKal00 HA HAPYIICHUS aJIMUHHCTPATUBHOTO
perjiiaMeHTa, coBeplileHHble paboTHHKaMu OpraHa;

4) KOJINYECTBO B3aUMO/ICHCTBUMN 3asBUTEIIS C JODKHOCTHBIMU JIMIIAMU (0e3 yueTa
KOHCYJIbTallui):

B3auMojielicTBUe 3asiBUTenss ¢ pabotHukamu Oprana wim MOL[ npu
NPEOCTaBICHUN  MYHUIMIIAJBLHOM  YCIYIM  OCYIIECTBIAECTCA OJAMH pa3 IpH
NPE/ICTABIICHUH 3aBJICHHS CO BCEMH HEOOXOUMBIMH TOKYMEHTAMU;

OJIMH pa3 B ciyyae HEOOXOJIMMOCTH IMOJYYEHUS pe3ysbTaTa MpelOCTaBICHUS
MyHUIIUNAIbHON ycnyru B Oprane winu MOL] B dopme sx3eMiuisgpa 31€KTPOHHOTO
JTOKyMEHTa Ha OyMa>KHOM HOCHUTEJIE.

[TponOMKUTENBHOCTh OJHOTO B3aUMOJEHCTBHS 3asBUTENS C JOJDKHOCTHBIMU
JULAMH [PU MPETOCTABICHUH MYHHUIUIIAJBbHON YCIYTH HE MPEBbIIAET 15 MUHYT.

3asBUTEINb BIPABE OLUEHUTHh KAYECTBO MPEAOCTABIECHNS MYHUIIUIIAIbHON YCIYTH C
MIOMOIIBIO YCTPOMCTB TMOJBIKHOW panuoTeacOHHON CBS3M, C HCIOJIH30BAHUEM
PecnybnukaHckoro moprajia, TEPMUHAIBHBIX YCTPONCTB.

2.15.3. Undopmarus o xoje MPEIAOCTABICHUS MYHUIIMIAIBHOW YCIYTH MOXKET
ObITh TONydYeHa 3asgBUTENIEeM B JIMYHOM KabuHere Ha EnuHom moprarne,
Pecnybnukanckom noprane, B Oprane, MOLI.

2.15.4. IlpenocTtaBieHrne MYHHUIIUMAIBHON YCIYTHM OCYIISCTBISCTCS B JIFOOOM
MO®I] mo BbIOOpY 3asiBUTENS HE3aBUCUMO OT MECTa €ro KHUTEIbCTBA WM MECTa
dakTrueckoro nmpokuBaHus (mpeObiBaHus) Ha TeppuTopun Pecryonuku Tatapcran mo
AKCTEPPUTOPUAIIBHOMY IPUHIIUILY.

MyHunaibHas ycayra B COCTaBe KOMIJIEKCHOIO 3alpOca HE MPEAO0CTaBIISAETCS.

2.16. nbie TpeboBaHMS, B TOM YUCJIE YUYUTHIBAIONINE OCOOCHHOCTH MPE0CTABICHUS
MYHHUITUTIATBHON YCIIYTH 10 SKCTEPPUTOPUATHLHOMY MPUHITUNTY (B Clydae, eCiu
MYHHUITUTIATBHAS YCIyTa MPEIOCTABISAETCS M0 YKCTEPPUTOPUATIEHOMY TMPUHIIAITY)
0COOEHHOCTH MPEAOCTABICHNUS] MYHHUIIUTIATIBHON YCIYTH B AJIEKTPOHHOMN (hopme

2.16.1. Ilpu mpenocTaBieHWH MYHHUIIMITAJIBHON YCIYTH B JJIGKTPOHHOU (opme
3asIBUTEJb BIPABE:

1) mosyunth WHpOpPMANMIO O TOPSAKE H  CPOKaX  IMPEJOCTaBICHHUS
MYHULUMAIIBHOW YCIyTH, pa3MelleHHyro Ha Enunom mnoprane, PecnyOiamkanckom
nopraie;



2) moaaTh 3asBICHHE O TMPEIOCTABICHUA MYHHUIUIAIBHON YCIYyTd WM HHbBIC
JIOKYMEHTBI, HEOOXOIUMBIE JIJIsl PEIOCTABIICHUS] MyHUITUTIAIbHON YCIYTH, B TOM YHUCJIE
JOKYMEHTBl U MH(POPMALINIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBHUM C ITyHKTOM 7.2 yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-d3, ¢
UCI0JIb30BaHUEM Pecry0inKaHCKOro noprana;

3) MONy4YWTh CBEACHHUS O XOJC BBIMOJHEHHUS 3asBJICHUNA O MPEIOCTaBICHUN
MYHUIUIAITBHON YCIIYTH, MOJAHHBIX B AJIEKTPOHHOM (hopMeE;

4) oCyIIEeCTBUTH OLICHKY KayecTBa MPEAOCTaBICHUS MYHUIIUIIAIBHON YCIYTH;

5) mony4uTh pe3yNbTAaT MPEIOCTABICHUS MYHUIHMIAIBHOH YCIyrd B (opme
ANEKTPOHHOTO JOKYMEHTA;

6) momath kano0y Ha pericHue U aeicTBue (Oe3aeiicTBre) OpraHa, a TakKe ero
JIOJDKHOCTHBIX JIUI, MYHHITUTIATBHBIX CIYXallluX MOCPEACTBOM PecmyOaukaHCKOro
noprana, mnopTaia (QenepaibHOM TrOCYJapCTBEHHON HWH(POPMAILIMOHHON CHUCTEMBI,
obecrnieunBaroiieil mpoiece aocyneOHoro (BHeCyneOHOro) 00KaloBaHUs pEUICHUN U
nercTBuil (0€3IEUCTBUS), COBEPIICHHBIX MPU MPEAOCTABICHUU TOCYJAPCTBEHHBIX U
MYHHUIIMIAJIBHBIX ~ YCIYT OpPTraHaMH, MPEJOCTABISIONIMMU TOCYJapCTBEHHBIE U
MYHHIIMIIAJIIBHBIE YCIYT'HM, WX JIOJDKHOCTHBIMH JIMIIAMH, TOCYJAapCTBEHHBIMU M
MYHHIUTIATBHBIMU CTY)KaITUMHU.

2.16.2. ®opmupoBaHHe 3asBICHUS OCYIIECTBIISIETCS MOCPEICTBOM 3arOIHEHUS
ANEKTPOHHOUN (Gopmbl 3asBieHus Ha PecrnyOnukanckom moprane 6e3 HeoOXOIUMOCTH
JIOTIOTHUTENIbHOM TI0/1auy 3asBJICHHS B KaKoi-TnO0 UHOM dopme.

2.16.3. IIpu popmMupoBaHum 3asBICHUS 00ECIIEUNBACTCS:

1) BO3MOXHOCTh KONHMPOBAaHUS M COXPAHCHHUS 3asBJICHUS U UHBIX JOKYMEHTOB,
HEOOXOIMMBIX JIJISl IPEIOCTaBICHUS YCIYTH;

2) BO3MOYKHOCTh 3allOJIHCHUS HECKOJBKUMHU 3asSBUTEISMH OJHOM SJIEKTPOHHOM
(dbopMbI 3asBIICHUS TPH OOpAIEHUU 3a YCIyramu, MpeAroararoliiMi HampaBlieHHUE
COBMECTHOTO 3asIBJICHUS] HECKOJIbKUMU 3asiBUTEIISIMH;

3) BO3MOXKHOCTbH IEYaTH Ha OyMa)KHOM HOCHTEJIE KOIHH DJIEKTPOHHOH (HOPMBI
3asIBJIICHMUS,

4) coxpaHeHHE paHee BBEJCHHBIX B 3JICKTPOHHYIO (hOpMY 3asiBICHHUS 3HAUCHUH B
0001 MOMEHT TIO JKEJIaHUIO TI0JIb30BaTelNsl, B TOM YHUCJIE€ TPU BO3SHUKHOBEHHUH OIITUOOK
BBOJIa ¥ BO3BpATE JJI MOBTOPHOT'O BBOJIa 3HAUYCHUM B AJIEKTPOHHYIO OPMY 3asiBICHUS;

5) 3amojHEHWE TOJEeH SJICKTPOHHOW (OPMBI 3asBICHUS 10 Hayalsa BBOJA
CBEJICHUN 3asBUTEJIEM C HCMOJb30BAaHUEM CBeleHUM, pasmenieHHbIXx B ECUA, u
CBEJICHUH, OIMyOJIMKOBaHHBIX Ha PecrmyOnukaHCKOM TopTajie, B YacTH, KacarolIewcs
CBEJICHUH, OTCYTCTBYIOIINX B €IMHOMN CHCTEME MACHTU(PDUKAIINN U ayTCHTU(PUKAIINN;

6) BO3MOXHOCTh BEpPHYTHCS Ha JIOOOW W3 3TAloOB 3aIOJHEHUS AJICKTPOHHOH
dbop™meI 3asBieHns 6€3 TOTEpH paHee BBEACHHON WH(MOPMAITNH;

7) BO3MOXHOCTH JIOCTyIa 3asBUTENII K paHee IMOJAaHHBIM UM 3asBJICHHSIM B
TEUYCHHE HE MEHEEe OJIHOTO TOfa, a TAKXKE YACTUIHO C(OPMUPOBAHHBIM 3aSBIICHUSM - B
TE€YEHNE HE MEHEE 3 MECSILIEB.

2.16.4. 3anuck 3asButenel Ha mpueM B M®PII (manee - 3ammch) oCymIeCTBISICTCS
nocpeacTBoM Pecny0iaukaHckoro noprana, TenedoHa KontakT-ientpa MOII.



3asiBUTENIO MPEIOCTABISETCS BO3MOXKHOCTh 3alMCH Ha JII0OObIe CBOOOJHBIC IS
npuema Jaty U BpeMs B IpeliesaXx YCTaHOBICHHOIO B MHOTO(YHKIMOHAIbHOM LIEHTPE
rpaduka npuema.

3anuch Ha ONpEeNEIeHHYIO JaTy 3aKaHUYMBAETCS 34 CYTKHM JO HACTYIUIEHHUS 3TOM
JaThl.

JI71s1 oCyIleCTBICHUS MIPEBAPUTEILHON 3aMMCH TIOCPEICTBOM PecmyOnKancKoro
noprajia 3asBUTEII0 HEOOXOJIMMO YyKa3aTh 3alpallliBaeMble CUCTEMOW JaHHbIE, B TOM
quclie:

(aMuInIo, UMs1, OTYECTBO (MPU HATHYUH);

HOMeEp TenedoHa;

aJipec JIEKTPOHHOMU MOYTHI (I10 KEITaHUIO);

KEJNAeMYyI0 J1aTy U BpeMsl ipuema.

B ciyyae HecoOTBETCTBUSI CBEJEHUM, KOTOpbIE COOOUIWJI 3asBUTENb MpHU
NpeBApUTEIBLHOM 3aMKuCH, JOKYMEHTaM, MPEJCTaBICHHBIM 3asBUTEIEM IPHU JIMYHOM
npuemMe, npeBapuTesibHas 3aIUCh aHHYJIUPYETCS.

[Ipu ocyiecTBIEHUN NPEIBAPUTEIBHON 3amUCH 3asBUTENI0 O00ECreYrBaCTCS
BO3MOXKHOCTb pacrevaTarh TaIOH-MOATBEpkAeHHEe. B ciiydae, ecinu 3aaBUTENb COOOUTUT
aZipec AIEKTPOHHOM MOYTHI, HA YKa3aHHBIN aJipec TakXe HampaiseTrcs uHopmaius o
NOJITBEPKACHUN TPEIBAPUTEIHHON 3alMUCH C yKa3aHMEM JaTbl, BPEMEHHM M MecTa
npueMa.

[Ipu ocyiecTBIeHUN NPEIBAPUTEIHHOM 3aMKUCH 3asBUTENb B 00S3aTEIHHOM
nopsiike ”HPOPMUPYETCSI O TOM, YTO MPEABAPUTENIbHAS 3aMUCh AHHYJIUPYETCS B CIIydae
€ro HEesIBKM 0 UCTEUYEHUH 15 MUHYT ¢ HA3HAYEHHOT'O BPEMEHU ITPUEMA.

3asBuTENb B JIF000E BpeMsi BIIpaBE OTKA3aThCs OT MPEABAPUTEILHOM 3aIUCH.

3anpeniaeTcss TpeOOBaTh OT 3asgBUTENs COBEPIICHUS WHBIX JEHCTBUN, KpOMeE
POXOXKICHUS MACHTU(PUKAIIMN U ayTeHTU(PUKAIIMA B COOTBETCTBUM C HOPMATUBHBIMU
nmpaBoBbIMU akTaMu Poccuiickonn ®denepanuu, ykazaHus LEJIUM MOpPUEMa, a TaKkKe
NPEIOCTaBICHUS CBEJICHUN, HEOOXOMMMBIX HJisi pacdera JIUTEIbHOCTH BPEMEHHOTO
WHTEpBaJia, KOTOPBIM HEOOXOIMMO 3a0POHUPOBATH IS TIpUEMa.

3. CocTaB, M0CJ1€10BaTEIBLHOCTh U CPOKH BHINOJTHEHUS AIMUHUCTPATUBHBIX
npoueayp, TpedOBaHUA K MOPSAAKY UX BHINOJHEHHS, B TOM YHcJie 0COOeHHOCTH
BBINOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP B JIEKTPOHHOH (popMe, a TaKxke

0CO0CHHOCTH BBINOJHEHNS AIMUHUCTPATUBHBIX NpoLeaAyp B
MHOTO0QYHKIMOHAJIbHBIX HEHTPaX

3.1. Onmcanue mMociIe0BaTeIbHOCTH JICHCTBHUMA MPH MPETOCTABICHUH
MYHHUIIUTAJIBbHON YCIyTH

3.1.1. lIpenocraBnenne MYyHUITUTATHHOW YCIYTH BKJIIOYAET B CEOS CIEMYIOIINE
aJIMUHUCTPATUBHBIC POLIETYPHI:

1) KOHCYJIBTUPOBAHUE 3aIBUTEIIS,

2) IpUHATHE W PACCMOTPEHUE KOMIUIEKTAa JIOKYMEHTOB, TIPEICTaBIICHHBIX
3asIBUTEJIEM;



3) HampaBJCHHE MEKBEJOMCTBCHHBIX 3allpOCOB B OpraHbl, y4acTBYIOIIUE B
MPE0CTaBICHUU MYHUIIUTIATLHON YCIIYTH;

4) moAroTOBKA pe3ybTaTa MYHHUIUIAIBLHOHN YCIIYTH;

5) BeIIaya (HanpaBlICHUE) 3asIBUTEITIO PE3yJIbTaTa MyHUIIUIIATBHON YCIYTH;

6) UCIIpaBIICHUE TEXHUYECKUX OIMHOOK.

3.2. Oka3aHue KOHCYJIbTallui 3asiBUTEIIO

3.2.1. OcHOBaHMEM Hayaja BBINOJIHEHUS AJMUHUCTPATUBHON MpOLETYpbI
ABIIAETCS OOpalleHue 3asBUTENS IO BOMPOCAM, CBSI3aHHBIM C MPEIOCTaBICHUEM
MYHULUNAIBHONW YCIYTH.

JIOMKHOCTHBIM ~ JIULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINIOJHEHHUE
aIMUHHUCTPATUBHOMN NPOLIENYPBI, SIBIASETCA:

npu oOparenuu 3asputesst B MOI — pabotauk MDI];

npu obOpaieHuun 3asButens B OpraH — ceKpeTapb HCIOJHHUTEIbHOIO KOMHUTETa
CH3MHCKOTO CEIhCKOro MOCENEeHUsT ApPCKOTO MYyHHMIIMNAIbHOrO paioHa PecrnyOnuku
Tarapcran (nasiee - JOHKHOCTHOE JIUIIO, OTBETCTBEHHOE 32 KOHCYJIBTUPOBAHUE).

3.2.2. 3asBUTENH BIpaBe OOPATUTHCS 3a KOHCYJIbTAlIUEW O TIOPSAKE U CPOKax
peloCTaBIeHHs MyHUIIMTNIATbHOU yeiyru B M®L] mnuno 1 no tenedony u 3JeKTPOHHON
noure.

Pabotauk M®II KOHCYIBTHPYET 3asBUTEJIS, B TOM YHCJIE IO COCTaBy, (opme
IpeACTaBISEMON JOKYMEHTALUH U APYTUM BOIPOCAM ISl TIOJYYEHUS] MYHUIUIIAIbHON
YCIIYTH.

3asBUTENb MOXET TMOJYy4YUTh HWHGOPMAIMIO O TMOpSAKE MpeaoCTaBICHUS
MYHUITAIIAIBHON YCIyru Ha ourmaasaoMm caiite MOIL http://mfcl6.tatarstan.ru.

AJIMUHHCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM IYHKTOM,
BBITIOJHSIOTCS B JICHb OOPAIllCHUS 3aBUTEIIS.

PesynbTaTamMu  BBINIONHEHUS  AJIMUHUCTPATUBHBIX  NPOLEAYpP  SBISIOTCS:
KOHCYJIbTaIUA 110 COCTaBY, (hOpMe MPEeICTABIIEMON TOKYMEHTAIIMHU U IPYTUM BOIIPOCaM,
HEOOXOIUMBIM JJIS TOTYYEHUSI MYHUITUTIATHHONU YCIIYTH.

3.2.3. 3asButens Brpase oOpaTuThes B Opras 1o TeneoHy 1 JJIEKTPOHHOH modTe,
a TaKXKe IMOJyYUTh KOHCYJIbTalMIO Ha PecnyOnukanckom mopraine, caiite Oprana o
MOPSIAKE M CPOKAX MPENOCTABICHUS MYHUIIMIIAIBLHON YCIYTH, B TOM YHUCIIE 110 COCTaBY,
Gopme mpencTaBIseMOl JOKyMEHTAallMd M JPYIMM BOIpOcaM JJisi TOJy4YeHUs
MYHHULUITAJIBHON YCIIYTH.

JIOJDKHOCTHOE  JIMII0, OTBETCTBEHHOE 3a KOHCYJIbTHPOBaHHE HWHMOPMHUPYET
3asBUTENII B COOTBETCTBUU C TpeOOBaHUAMHU NyHKTa 1.3.4 aaMUHUCTPATUBHOTO
periaMeHTa.

AJMUHHUCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM MYHKTOM,
BBITNIOJIHSAIOTCS] B TEUEHHE TPEX padOUMX JHEHN CO JHS MOCTYIUIEHHS OOpallleHHUs.

PesynbTaTamMu  BBIMIOJTHEHUS ~ aJIMUHUCTPATUBHBIX  IPOLIEAYpP  SIBISIOTCS:
KOHCYJIbTAllUM TI0 COCTaBy, (opMmMe MpeAcTaBIsieMON AOKYMEHTAUU W APYIHMM
BOIIPOCaM, HEOOXOUMBIM ISl TOJTYyYEHUsI MYHULUIIAIBHON YCIyTH.



3.3. IIpunsATHE N PACCMOTPEHNE KOMIUIEKTA TOKYMEHTOB,
IPE/ICTABICHHBIX 3asBUTEIIEM

3.3.1. IIpueM TOKYMEHTOB [JJIsl MPENOCTABICHUS MYHHMIIMIAIBHON YCIYyTH 4epe3
MOI] unu yganennoe padouyee mecto MOLI.

3.3.1.1. 3asButens (mpeacraBuTeNb 3aaBuTeNs) oOpamaercs B MOL] ¢ 3anpocom
O TMPEeJOCTaBICHUM MYHUIMNAIBLHOW YCIyrM W TPEACTaBIseT JOKYMEHTHI B
COOTBETCTBUHM C MYHKTOM 2.5 aJIMUHUCTPATUBHOIO pETjaMeHTA.

3.3.1.2. PabotHuk MO®II, Bemymuii mpueM 3asiBICHUMN:

onpeensieT npeaMeT oOpalieHus;

yJIOCTOBEPSIET TMYHOCTH 3asIBUTEJIS;

IPOBOAUT MPOBEPKY MOJTHOMOUHUMN JIHIIA, MOJAIOIIET0 TOKYMEHTHI;

MIPOBOJIUT TMPOBEPKY COOTBETCTBHUS JOKYMEHTOB TPEOOBAaHUSM, YKa3aHHBIM B
NyHKTE 2.5 aJIMUHUCTPATUBHOTO PETJIAMEHTA,

3aMoJHsET 3JIEKTPOoHHYI0 hopmy 3asBieHus B AUC MODII;

IIPY MPEIOCTABICHUH IOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.5 aIMUHUCTPATUBHOTO
periaMenTa Ha OyMa)XHOM HOCHTEINE, OCYUIECTBIISIET CKaHUPOBAHUE MPEACTABICHHBIX
JIOKYMEHTOB;

pacnieuatbiBaet 3asaBieHue u3z AUC MOL];

nepeaacT 3asiBUTENI0 Ha MPOBEPKY U MONHUCAHUE;

1ocJie MOANUCaHUs CKaHUPYyeT noanucanHoe 3asipieHue B ANC M®I];

3arpykaeT B AUC M®I] nokyMeHTBI, IpeJACTaBICHHBIE B 3JIEKTPOHHOU (hopme
WIH 3JEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JIOKYMEHTOB, ()OPMUPYET SJIEKTPOHHOE
1eN0;

BO3BpaIIaeT MOAMMCAHHOE 3asBICHUE U OPUTHHAIBI OYMa)KHBIX IOKYMEHTOB;

BBIJAET 3asIBUTEIIO PACIIMCKY B IPUEME IOKYMEHTOB.

AJIMUHHCTPATUBHBIE MPOLEAYPbl, YCTAHABIMBAEMBIE HACTOAIIUM IYHKTOM,
BBITIOJTHSIOTCS B JICHb OOPAILICHUS 3aBUTEIIS.

Pe3ynbTaTamu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABIAIOTCA: TOTOBOE K
OTIPABKE 3asBJIICHUE U AKET JIOKYMEHTOB.

3.3.1.3. Pabotauk M®I] HampaBisieT makeT TOKYMEHTOB, MPUHATHIX OT 3asSBUTEIIS
B OpraHs B 2JIEKTPOHHOH (hopme (B cOCTaBe MAKETOB AIEKTPOHHBIX JI€JT) B TEUEHHUE OJTHOTO
pabouero JgHs co THS 0OpalieHus 3aaBUTENS B CTPYKTypHOE noapazaenerrne MOII.

Pe3ynbTaTamu BBINOTHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP SABISIOTCS: 3asIBJICHUE
U TAKeT JOKYMEHTOB (JIIEKTPOHHOE [€J10), HalpaBlieHHble B OpraH, HOCpPEICTBOM
CHUCTEMBI JIEKTPOHHOTO B3aUMOJICHCTBUSI.

3.3.2. IlpueM HOKYMEHTOB JJId NPEAOCTABIECHUS MYHHIMIIAIBHON YCIYI'M B
ANEKTPOHHOU dopme uepe3 PecrmyOnukaHCkuii mopTai.

3.3.2.1. 3asgBuTenp IS TOMAYU 3asBICHUS B AJICKTPOHHON (DOpMeE BBITTOIHSIET
CIEIYIOIME NCHUCTBHS:

BBITIOJIHSIET ABTOPU3ALIHIO;

OTKpPBIBAET (HOPMY IJIEKTPOHHOTO 3asIBJICHUS;

3amojiHgeT (OpMy BJIEKTPOHHOTO  3asiBIICHMS, BKIIOYAIOLIYI0  CBEICHUS,
HEOOXOMMBbIE U 00s13aTeNIbHBIC JIJIs MPEIOCTaBICHUSI MYHUIIUIIAIbHOU YCIYTH;



MPUKPEIUIIET JOKYMEHTHl B AJIEKTPOHHOW (hOpME WM 3IIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K ()OpM€ 3JIEKTPOHHOT'O 3asiBIE€HUS (MpU HEOOXOAUMOCTH );

MOATBEPXKAACT (AKT O3HAKOMJIEHHS W COIJIACHUs C YCJIOBUSIMU U TMOPSAKOM
MPEeNIOCTaBICHUS! MYHULMIAIBHOM YCIYTd B JJIEKTPOHHOW (opme (ycTaHaBIMBAET
COOTBETCTBYIOLYIO OTMETKY O COTJIaCHUHU B (POpME FIIEKTPOHHOTO 3as1BJICHUS );

NOJTBEPKAAET  JOCTOBEPHOCTh  COOOILIEHHBIX  CBEJEHUM  (yCTaHABIMBAET
COOTBETCTBYIOILIYIO OTMETKY B ()OpME 3JIEKTPOHHOT'O 3asIBICHUS);

OTIIpaBJISIET 3aMOJHEHHOE AIIEKTPOHHOE 3asiBIICHUE (Ha>xuMaer
COOTBETCTBYIOIYIO KHOIIKY B ()OpPME JIEKTPOHHOTO 3asIBJICHUS );

AIIEKTPOHHOE 3asiBJICHUE MOANKUCHIBAETCS B COOTBETCTBUU C TPEOOBAHUSIMHU ITYHKTA
2.5.3 aJIMUHUCTPATUBHOIO PErIaMEHTa;

NoJIy4aeT yBEeJOMIIEHHE 00 OTIPaBKe FIEKTPOHHOIO 3asiBJICHUSI.

dopmaTHO-JIOTHYECKas MpoBepKa CHOPMUPOBAHHOTO 3aASIBICHUS OCYIIECTBIISIETCS
NocJie 3aN0JIHEHNUS 3aBUTENIEM KaX /100 U3 MOJIei AIeKTpoHHOM (hopmbl 3asBienus. [lpu
BBISIBJICHUM HEKOPPEKTHO 3alOJIHEHHOIO TOJIsi JJIEKTPOHHOW (OpMBbI  3asiBICHUS
3asIBUTENIb YBEJAOMIISIETCSL O XapaKTepe BBIABICHHON OIMIMOKU M MOPSIIKE €€ YCTPaHSHUS
OCPEJICTBOM MH(GOPMAIIMOHHOTO COOOIIEHUS HEIOCPEACTBEHHO B 3JIEKTPOHHOU opme
3asIBJICHMS.

AJMUHUCTpPATUBHBIE TMPOIEAYPHl, YCTAHABIUBAEMbIE HACTOSIIIMM ITYHKTOM,
BBITIOJTHSIOTCS B JICHb OOpAIlleHUs 3asBUTEIIS.

PesynpraTamMu  BBIMOJTHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYpP  SIBISIOTCA:
AJNIEKTPOHHOE J1eNI0, HampaBjieHHoe B OpraH HOCPEICTBOM CHCTEMbI 3JIEKTPOHHOTO
B3aMMO/JICHCTBHSI.

3.3.3. PaccmoTpeHue KoMIUIeKTa TOKYMEHTOB OpraHom.

3.3.3.1. OcHoBaHueM Hauajia BBITIOJHEHUS AJIMHUHUCTPATUBHOM MPOIETYPHI
ABIIAETCS TOCTYIUIGHHE 3asBICHUS W HMHBIX JIOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTaBICHUS MYHHUIIUTAIBHON YCIIYTH.

JOmKHOCTHBIM ~ JIUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIMOJHEHUE
aIMUHUCTPATUBHONU MPOIEAYPHI SIBISETCS CEKPETaph HCIOIHUTEIBHOTO KOMHTETa
CH3MHCKOTO CEIhCKOTO MOCENCHHs] ApPCKOTO MYHHMIIMIAIBHOTO paiioHa PecryOnuku
TarapcraH (najiee - JOIHKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB):

3.3.3.2. JIom>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B CIllydae
oOparieHus 3asBUTEINS C 3asBiIeHneM B Oprau:

oIpesesnsieT NpeaAMeT 00pallleHus;

YCTaHABIMUBAET JIMYHOCTH 3aSBUTEIIS;

IPOBOAUT MPOBEPKY NOJHOMOYHNM JIHIA, OJAIOIIEr0 JOKYMEHTHI;

OPOBOAUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAHUSM, YKAa3aHHBIM B
IIyHKTE 2.5 aAMUHUCTPATUBHOI'O PErNIaMEHTa, IPOBEPKY COOTBETCTBUS MPECTABICHHBIX
JOKYMEHTOB YCTaHOBJICHHBIM TpeOoBaHUSAM (Haajexamee OQOpMIICHHE KOMUiA
JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTax IOJYUCTOK, MPUIHUCOK, 3a4EPKHYTBHIX CJIOB U
WHBIX HE OTOBOPEHHBIX UCIPABICHUN);

3aMOJHSET  DJIEKTPOHHYIO  (opMy  3asBiIE€HHMS B  aBTOMAaTHU3UPOBAHHOMU
MH(OPMAIMOHHON CHUCTEME, IpPEJHA3HAYE€HHON /i1 OKa3aHus TIOCYJNapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT;



TIPY PEJOCTABIICHUH JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.5 aJIMUHUCTPATUBHOTO
pernamMeHTa Ha OyMa)KHOM HOCHTEJIE, OCYIIECTBISICT CKAaHMPOBAHHUE MPEICTaBICHHBIX
JTOKYMEHTOB;

pacreuyaThIBaeT 3asBICHUE;

niepenaeT 3asBUTEINIO Ha TIPOBEPKY U TOJIITACAHHNCE;

TIOCJIC TIOAMUCAHMSI CKAHUPYET MOAMMMCAHHOE 3asIBIICHHC;

3arpyxaet B aBTOMAaTH3UPOBAHHYIO UH(GOPMAITMOHHYIO CUCTEMY,
MpEeIHA3HAYCHHYIO JUISI OKa3aHWs TOCYJApCTBEHHBIX M MYHHUIIUIAIBHBIX YCIIYT
JOKYMEHTBI, TPEJICTABICHHBIE B JJICKTPOHHON (OpME WM DIIEKTPOHHBIC 0Opa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMHUPYET DJICKTPOHHOE JIETI0;

BO3BpaIllacT TOJIMMCAHHOES 3asBJICHUEC W OPHWTHHAIBI OyMaKHBIX JIOKYMEHTOB
3asIBUTEIIO;

BBIJIACT 3aBUTEIIO PACTICKY B TIPUEME IOKYMEHTOB.

B cnydae Hanmuumsi OCHOBAHWH ISl OTKa3a B MPUEME JJOKYMEHTOB JOJIKHOCTHOE
JIUII0, OTBETCTBCHHOE 3a TpPHUEM JIOKYMCHTOB, YBEAOMIIICT 3asBHUTCIS O HAIUIUHU
NPEISITCTBUI JIJIsl TIpUeMa 3asBJICHUS M BO3BpaIlacT eMy JOKYMEHThI ¢ OOBSICHCHHEM
coJiep KaHMs BBISIBJICHHBIX OCHOBAHMM JIJIsl OTKa3a B MIPUEME JOKYMEHTOB.

3.3.3.3. JIO/DKHOCTHOE JIMII0, OTBETCTBEHHOE 3a NPHEM JIOKYMEHTOB, IOCTE
NOCTYIUICHUS JOKYMEHTOB Ha PaCCMOTPEHUE:

IPUCBaNBaAET 3asBJICHUIO HOMEDP B COOTBETCTBUU C HOMEHKJIATYpOIl JIel U CTaTyC
«IIpoBepka JOKyMEHTOBY;

U3y4yaeT TMOCTYNUBIIME OJJIEKTPOHHBIE Jiela, B TOM YHCJIE MPUIIOKEHHBIE
3asIBUTENIEM JIOKYMEHTHI B 3JIEKTPOHHOM (pOpMe U AJIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IpOBEPSIET KOMILJIEKTHOCTh, YATAEMOCTD AJIEKTPOHHBIX 00pa30B IOKYMEHTOB;

IIPOBEPSIET COOJIFOJICHUE YCIOBUH JEHCTBUTEIBHOCTH AJICKTPOHHOM IOMIHKCH,
nocpefcTBOM oOpamienuss kK Egunomy mopramy (B ciiydae, €clu  3asiBUTEIEM

pPEACTaBICHBI AIEKTPOHHBIE JIOKYMEHTHI, MOANMCAHHBIE YCUWJICHHOMN
KBTI (UIIMPOBAHHOM 3JIEKTPOHHOM IMOJIITHUCHIO).
ITpu HaJIUYUU OCHOBaHUH, MPETyCMOTPEHHBIX MYHKTOM 2.7.1

aIMUHUCTPATUBHOTO pErjaMeHTa, MOJArOTABIMBAET NPOEKT pelieHus 00 OTKaze B
npreMe TOKYMEHTOB, HEOOXOIUMBIX JIJIsl TPEIOCTABICHUS MYHHUIIUIIAIBHON YCIIYTH.

B cnydae, ecnmu B pe3ynbTaTe NPOBEPKH YCUIICHHOW KBaTU(DHUIIMPOBAHHOMN
AIIEKTPOHHON TOAMKUCH BBISBICHO HECOONIOJICHHE YCIOBUW €€ JeHCTBUTEIHHOCTH,
MPOEKT perieHusi o0 OTKa3ze MOJDKEH CoJepkaTh MyHKTHl ctaThu 11 demepanbHOTro
3akoHa Ne 63-D3, KOTOpbIE MOCTYKUIA OCHOBAHUEM ISl €r0 MPUHSTHS.

[Ipoext pemeHus o0 OTKa3e B NpHEME JTOKYMEHTOB, HEOOXOAUMBIX s
MPEeAOCTaBICHUSI MYHUIIMNIATBHON yCIIYTH, C YKa3aHUEM MPUYMH OTKa3a (B clydae, ecliu
OCHOBaHUS ISl OTKa3a B IMpUEME JIOKYMEHTOB, HEOOXOIHUMBIX JIsl MPEIOCTABICHUS
MYHULIUMAIBHOM YCIYTH, CBSI3aHbI C HAPYIIEHUEM YCTaHOBIICHHBIX TPEOOBAHUMN K TAKUM
JOKyMEHTaM, OCHOBaHUSl MJi1 OTKa3a B NpUEME JIOKYMEHTOB JOJDKHBI COAEPKATh
MH(pOpMALIMI0O O HAMMEHOBAHUHU JOKYMEHTOB (MH(pOpMAIUU, CBEJCHUI), KOTOPhIE HE
MPEACTABICHbI, COJEpPXXKaT HEJOCTOBEpHble M (WJIM) TPOTHUBOPEUMBBLIE CBEACHUS,
opopMIIeHbl C HapyLUIEHHEM YCTAHOBJICHHBIX TpeOOBaHMII), HampaBiIsieTcs Ha
COTJIACOBAaHHE B YCTAHOBJICHHOM TOPAJIKE MOCPEIACTBOM CHUCTEMbI 3JIEKTPOHHOTO
JIOKYMEHTO000pOTAa.



CornacoBaHue nNpoeKTa peueHust 00 0TKas3e B IpUeMe T0KYMEHTOB, HEOOXOAMMBIX
ULl TPEJOCTABICHHUS MYHULMIAIBHOM yCIYTH, OCYIIECTBISETCA B TMOpPSAJIKE,
MPEAyCMOTPEHHOM IMMYHKTOM 3.5.3 aIMUHHUCTPATUBHOTO PErJIaMEHTA.

B ciywae oTcyTcTBHS OCHOBaHMA Jjii OTKaza B NpUEME JOKYMEHTOB,
MPEeAYCMOTPEHHBIX NYHKTOM 2.7.1 aIMUHUCTPaTUBHOIO pErjaMeHTa, JOJIKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B TE€YEHUE OJHOTO paboyvero JHsS CO JAHS
MOCTYIUUICHUS 3asIBICHUS], HAIIPABIIAET 3asBUTENIO, YKa3aHHBIM B 3asBJICHUH CIIOCOOOM,
yBEJAOMJICHUE O MOCTYIUJICHUM 3asiBJICHUS, COJEpiKalllee BXOIALIUMN PErucTpallMOHHbBIN
HOMEp 3asiBICHMS, ATy MOJIyYeHHs 3asBJICHUS, MEepeyeHb HAaMMEHOBaHUM (aiios,
NpPE/ICTAaBICHHBIX K HEMY JIOKYMEHTOB, JIaTy IMOJYYEHUsl pe3yJibTaTa MYHHUIMIAIbHOU
YCIIyTH.

3.3.3.4. Hcnonuenue mnpornenyp, ykazaHHbix B myHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOIO  perjlaMeHTa, MpH HaJIUMYUA TEXHUYECKOM  BO3MOKHOCTH
OCYIIECTBIISIETCSI B aBTOMAaTUYECKOM PEXUME C UCIOJIb30BAaHUEM aBTOMATU3UPOBAHHOU
MH(POPMAIIMOHHON CHUCTEMbI, MpeIHAa3HAYeHHOW JUIsi OKa3aHUsl TOCYJapCTBEHHBIX H
MYHUIIUTAIBHBIX YCIYT.

3.3.3.5. AJMHUHHUCTpaTHUBHBIE MPOLEAYpPHI, YCTaHABIMBaeMble MyHKTOM 3.3.3
aIMUHUCTPATUBHOIO PETJIAMEHTA, BBITIOJIHSAIOTCS B TEUEHUE OAHOT0 pPab0overo JHs CO JHS
NOCTYIUICHUS 3asBJICHHSI HA pACCMOTpPEHHUE.

Pe3ynbrataMu BBINOIHEHHS aIMUHUCTPATUBHBIX IPOLEAYD SABISIOTCS: IPUHATHIN
Ha PacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WM MPOEKT PElIeHUs 00 OTKa3ze B Npueme
JOKYMEHTOB, HEOOXOUMBIX JIJIsl IPEIOCTABICHUS] MYHUIIUIIAIIBHON YCIIYTH.

3.4. HanpaBiieHre MeKBEIOMCTBEHHBIX 3aIIPOCOB B OpraHbl, Y4aCTBYIOIIHE B
IIPEAOCTABICHUA MYHULIUIIAIBHON YCIYTH

3.4.1. OcHoBaHMEM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOU MPOLETYPHI
ABJIACTCS TOJYy4YEHUE JODKHOCTHBIM JMIIOM (paOOTHHKOM), YIIOJHOMOYEHHBIM Ha
BBITIOJTHEHUE aJIMUHUCTPATUBHONW TPOLEAYPHI, OT OJDKHOCTHOTO Julia (paboTHHKA),
OTBETCTBEHHOTO 32 MPUEM JOKYMEHTOB, IPUHSATHIX OT 3asIBUTEIISI TOKYMEHTOB.

JIOIDKHOCTHBIM ~— TUIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJIHEHUE
aIMUHHUCTPATUBHON NPOLEAYPHI, SABISETCS PYKOBOAUTEIb UCIOIHUTEILHOIO KOMUTETA
CH3MHCKOTO CETBCKOTO MOCENCHHs] ApPCKOTO MYHHIIMIAIBHOTO paiioHa PecryOnuku
Tatapctan (nmanee - JOMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a HaIpaBJICHHUE
MEXBEJIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIomKHOCTHOE JTUI0, OTBETCTBEHHOE 34 HAMPABICHNE MEXBEIOMCTBEHHBIX
3ampocoB, (HOPMHUPYET W HAMPABISAECT B AJIECKTPOHHOW (OpMe TOCPEICTBOM CHUCTEMBI
MEKBEJIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOJEUCTBUS (IIPU OTCYTCTBUU TEXHUYECKOU
BO3MOXXHOCTH — HWHBIMH CIIOCOOaMH) 3ampOChl O TPEIOCTABICHUH JOKYMEHTOB U
CBEJICHH, MPEeTYyCMOTPEHHBIX MYHKTOM 2.6.1 aIMHUHUCTPATUBHOTO PErJIAMEHTA.

AJMUHHUCTPATUBHBIE MPOLEAYPHl, YCTAHABJIMBAEMbIE HACTOAIIUM MYHKTOM,
BBITIOJIHSIIOTCS B JICHb MPUHATHS 3asBJICHUS HA PACCMOTPEHUE.

PesynbTaTamMu  BBINIOJTHEHUS ~ aJIMUHUCTPATUBHBIX  MPOUENYP  SIBISIOTCS:
HalnpaBJiCHHblE B OpraHbl BJIAacTM W (WJIM) TOJBEAOMCTBEHHbIE OpraHaM BJACTH
OpraHu3aIuu 3aIpOChHI.



3.4.3. CnenmanucThl  MOCTABIIMKOB  JIaHHBIX HA OCHOBAaHUU  3aMpPOCOB,
MOCTYIMUBILIKX YEPE3 CUCTEMY MEKBEIOMCTBEHHOI'O AJIEKTPOHHOTO B3aUMOJIEHCTBUS,
MPENOCTABISAIOT  3alpalidBaeMble JTOKYMEHTHl (MH(OpPMANUI0) WIA HAIpaBIsSIIOT
yBEJOMJIEHUSI 00 OTCYTCTBUU JOKyMEHTa W (Wiau) UHPOpMAIlUU, HEOOXOAUMBIX JJIsi
MPEI0CTaBICHUS MYHUIIUNIAIBHON YCIYTH (Jlajiee — yBeJOMIIEHHE 00 OTKase).

AJIMUHUCTpaTUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSAIIUM IYHKTOM,
BBITIOJIHSAIOTCS] B TEUEHHUE TPEX JIHEW CO JHS MOCTYIJIEHUS MEKBEIOMCTBEHHOTI'O 3a1poca
B OpraH WM OpraHU3aluio, MPEAOCTABISAIONINE JOKYMEHT U MH(OPMAIUIO, €CIIU UHBIE
CPOKM TOATOTOBKM W HAIpaBJI€HUS OTBETAa HAa MEXBEJIOMCTBEHHBIH 3alpoc He
YCTaHOBJNIEHbI  (eflepaibHBIMU  3aKOHaMHU, TMPaBOBbIMM akTamMu llpaBuTenbcTBa
Poccuiickoit ®@enepaniud U MPUHATHIMU B COOTBETCTBUM C (pefepaibHBIMU 3aKOHAMMU
HOPMAaTUBHBIMU MTPaBOBBIMU akTaMu PecriyOnuku Tarapcran.

Pe3ynpraTamMu  BBINOJIHEHUS ~ aJIMUHHUCTPATUBHBIX  TPOLELYp  SBJISIOTCA:
JOKYMEHTBI (CBEJEHUS), HEOOXOUMBIE JIJIsl IPEIOCTaBICHUS MYHUIIMIAIBHON YCIIYTH,
60 yBeomieHue 00 0Tka3e, HarpaBJIeHHBIE JOKHOCTHOMY JIUIY, OTBETCTBEHHOMY 32
HaIpaBJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOmKHOCTHOE JIUI0, OTBETCTBEHHOE 32 HAMPABICHUE MEKBEIOMCTBEHHBIX
3aMpoCoB:

MOJIy4aeT 3alpalinBaeMble YEpe3 CUCTEMY MEXKBEIOMCTBEHHOTO AJIEKTPOHHOTO
B3aMMOJICUCTBUSL  JIOKYMEHTBhI (CBEJEHHUs), HEOOXOAUMBbIE [JIsi TMPEJOCTABICHUS
MYHUIIUTIAIBHON yCIyTH, MO0 yBeIOMJIeHHE 00 O0TKa3e MPH OTCYTCTBUM JIOKYMEHTa U
(wn) uaopmauu;

P HAJTUYUUA OCHOBAHMM, IPETyCMOTPEHHBIX MyHKTOM 2.7.1 aIMUHUCTPATUBHOTO
perjiiaMeHTa, MOJTrOTaBIMBAET MPOEKT pelieHus 00 OTKa3e B IMpUEME JIOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEIOCTABICHHS] MyHUIIUITAIbHON YCIYTH.

[IpoexkT pemieHuss 00 OTKa3e B TpHEME JOKYMEHTOB, HEOOXOAMMBIX st
NPEIOCTaBICHUS MYHUIIUTAIBHON YCIIYTH, C YKa3aHUEM MPUYUH O0TKa3a (B ciyyae, eciu
OCHOBaHUS JUIsl OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOIUMBIX IS MPEAOCTABICHUS
MYHUIIUTIAIIBHON YCITYTH, CBA3aHBI C HAPYIIIEHUEM YCTAaHOBJICHHBIX TPEOOBAaHUN K TAKUM
JOKYyMEHTaM, OCHOBaHHA HJisi OTKa3a B MpHEME JOKYMEHTOB JIOJDKHBI COJIEPKAaTh
uHGOpPMAIMI0O 0 HAMMEHOBAaHUU JOKYMEHTOB (MH(OpMAalMH, CBEIEHUIl), KOTOphIE HE
IIPEICTABIIEHbI, COJAEpXkKAaT HEAOCTOBEpHblE M (WIM) NPOTUBOPEUYUBHIE CBEJICHMS,
oopmiieHBl C HapylIeHWEM YCTAaHOBJCHHBIX TpeOOBAaHMI), HaNpaBiseTcs Ha
COIJIaCOBAaHME B YCTAaHOBJIEHHOM IIOPSAJIKE IOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
JOKyMEHTO000pOTA.

CornacoBaHue poeKTa penieHust 00 0TKaze B IpUeMe T0KyMEHTOB, HEOOXOIUMBIX
ULl TPEJOCTABICHHUS MYHHUIMOAIBHOM  YCIYI'M, OCYLIECTBIISIETCS B  IOPSJIKE,
MPEeIyCMOTPEHHOM IMMYHKTOM 3.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHHUCTPATUBHBIE MPOLEAYpPHl, YCTAHABIMBAEMbIE HACTOAIIUM ITyHKTOM,
BBINIOJIHSAIOTCS B JIEHb MOJYYEHHUS CBEICHHI 10 MEXBEJOMCTBEHHBIM 3aIIPOCaM.

PesynbTaTamMu  BBINIOJHEHUS  aJMHUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
JOKYMEHTBI (CBEIEHUS), HEOOXOAUMBIE JJIsl MPEAOCTAaBIECHUS MYHULUIIAIBLHON YCIYTH,
IIPOEKT penieHust 00 0TKa3e B IpUEME JOKYMEHTOB, HEOOXOAUMBIX ISl IPEOCTABICHUS
MYHHUIUITAIBHON YCIIYTH.



3.4.5. UcnonHenue mpouenyp, yka3aHHeIX B nyHkrax 3.4.2, 3.4.4
aAMUHUCTPATUBHOIO  pErJIaMEHTa, MpU HAJIUMYUA TEXHUYECKOM  BO3MOKHOCTH
OCYIIECTBIISIETCSI B aBTOMAaTUYECKOM PEXUME C UCIIOJIb30BAHUEM aBTOMATU3UPOBAHHOU
MH(OPMAIIMOHHONW CHUCTEMBI, MPEAHA3HAYEHHOW Il OKa3aHWUsS TOCYJapCTBEHHBIX U
MYHUIMOAIBHBIX YCIYr, B TOM 4YHUCJIE€ C MOMEHTa pErucTpaluyd 3asBICHUS B
COOTBETCTBHHM C IMYHKTOM 2.13 aIMHUHUCTPATUBHOTO PETJIAMEHTA.

3.4.6. MaxkcuManbHbBli CpPOK BBINOJIHEHUS AJMUHUCTPATUBHBIX MPOLEAYD,
yKa3aHHbIX B MyHKTE 3.4 aJMUHUCTPATHUBHOIO PErjlaMEHTa, COCTABIISIET TPU pabOuUX
THSL.

3.5. [loaroroBka pe3yibTaTa MyHUIIMIAIBHON yCIyTU

3.5.1. OcHoBaHME€M Hayajia BBINOJHEHUS AJMUHUCTPATUBHON MPOLEAYPHI
SBJISIETCSl TOCTYIUICHUE OT JIOJPKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a HAIpaBJICHUE
MEXBEJIOMCTBEHHBIX  3allPOCOB, JOKYMEHTOB (CBEICHHI), HEOOXOIUMBIX IS
MPEOCTABICHUS MYHUIIUTIATBHON YCIYTH.

JIOJ>KHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE AIMHUHUCTPATUBHOM
MPOLEAYPHI, SIBISIETCA CEKPETaph MUCIOJIHUTEIBHOTO KoMHUTeTa CHU3MHCKOTO CEIBCKOTO
noceyieHus: ApCKOTO MyHHMIUMTNaabHOro paioHa Pecnybnuku Tarapctan (nmanmee -
JNOJKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MOATrOTOBKY pe3yJbTaTa MPEedoCTaBICHUS
MYHUIIMITATBHON YCIIyTH).

3.5.2. JIOmKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJTOTOBKY pe3yJbTara
IPEAOCTABICHUS MYHULIUTIATBHON yCIIYTH:

paccmaTpuBaeT CHOPMHPOBAHHBIN KOMIUIEKT JIOKYMEHTOB, HEOOXOAMMBIX IS
IPEAOCTABICHUS MYHULIUTIATBHOMN YCIIYTH;

IPU BBIABICHUUM OCHOBAaHUW JJIsI OTKa3a B MPEIOCTABICHUM MYHHIIMIAIBHON
YCIIYTH, YKa3aHHBIX B IyHKTE 2.8.2 aAMUHUCTPATUBHOTO PETJIaMEHTa, MOJrOTABINBAET
MPOEKT PEIIeHHs 00 0TKa3€e B MPEJOCTABICHUN MYHUIIUIIATBHON YCIYTH;

B CJly4ae OTCYTCTBUSI OCHOBAHUH ISl OTKa3a B IPEAOCTABICHUHU MYHUIUIIAIbHON
YCIIYTH, IPETYCMOTPEHHBIX MYHKTOM 2.8.2 aIMUHUCTPATUBHOTO PETJIaMEHTa, I10 UTOTaM
pacCMOTpEHHUs JTOKYMEHTOB, HEOOXOIUMBIX IS TMPEJOCTABICHUS MYHHUIIUIAIbHON
YCIYTH, MOJArOTABIMBAET IIPOEKT PE3yJIbTaTa MPEIOCTABICHUS MYHULUITAIIBHON YCIIYTH
B COOTBETCTBHUU C MoAanyHKkTamMu 1 — 3 myHkTa 2.3.1 aTMUHUCTPATHBHOTO PETJIAMEHTA,;

HalpaBisieT  IOJATOTOBJICHHBIM  IPOEKT  pe3yibTara  OPeAOCTaBIICHUS
MYHHUILMIIAJIBHOM YCIIYTM Ha COIJIACOBAHHUE B YCTAHOBJIEHHOM IOPAJNKE ITOCPEACTBOM
CUCTEMBI DJIEKTPOHHOTO JOKYMEHTOO0O0pOTA.

AJIMUHHUCTPATUBHBIE TMPOLEAYpPbl, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSFOTCS B TEUCHHUE OJTHOTO pabovero JHs.

Pe3ynbTaTamMu BBINOTHEHUS AJMUHUCTPATUBHBIX MPOLIEAYD SBISIOTCS. MPOEKT
peuieHus 00 0TKasze B MPEAOCTABICHUU MYHULIMNIAIIBHOW YCIYTH, CIIPaBKU (BBIITUCKH ).

3.5.3. CormacoBanne W TOJNMUCAHUE TIPOCKTa pe3yJbTaTa TMPEIOCTABICHUS
MYHULUMAIBHOM  yCIyru (majgee — TMPOEKTbl JIOKYMEHTOB)  OCYILECTBISETCS
PYKOBOJMTENEM CTPYKTYPHOI'O TMOJPA3AEIEHUs, OTBETCTBEHHOTO 3a MOATOTOBKY
pe3ysibTaTa MYHUUMIIAIBHOM  yCIyTHW, 3amecturenem PykoBomgutens OpraHa,
PykoBonurenem Oprana.



[loaroToBieHHbIE MPOEKTH JOKYMEHTOB, UMEIOIIUE 3aMEYaHusi, BO3BPAIIAIOTCS
Ha J0pabOTKy JHIly, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yJlbTaTa MYHHIIUNATHHOU
yenyru. Ilocne ycrpaHeHHs 3aMeyaHH MPOEKThI JOKYMEHTOB IMOBTOPHO IMEpeNaroTcs
JUIS COTTIACOBAHUS U TIOIITUCAHMUSL.

PykoBogutens Oprana mpu paccCMOTPEHHUH TPOEKTOB JOKYMEHTOB MPOBEPSET
COOJTIO/ICHNE aIMUHUCTPATUBHOTO PerjaMeHTa JODKHOCTHBIMU JuiamMu OpraHa B 4acTu
CPOKOB BBITIOJIHEHUSI AJMHHHCTPATHBHBIX MPOLEAYp, HX IOCIEeI0BATCIbHOCTH U
MOJTHOTHI, HAJIWYHs COTJIACOBAaHWH YHNOJTHOMOYEHHBIX IOJDKHOCTHBIX Jull OpraHa B
CHCTEME AJIEKTPOHHOTO JOKYMEHTO000pOTA.

B cnyyae  BBISBIGHUS ~ HapylmIeHWH B YacTH  CPOKOB  BBITIOJHEHUS
aJIMHHHACTPATUBHBIX TPOLEAYp, MX IOCIE0BATEIHLHOCTH W TOJHOTHI PykoBoauTenh
OpraHa MHUIIUAPYET MPUBJICYCHUE K OTBETCTBEHHOCTH JIUII, JOIMYCTUBITNX HAPYIICHHS,
B COOTBETCTBHH C IMTyHKTOM 4.3 aIMUHHCTPATUBHOTO PETIAMEHTA.

AJIMUHUCTPATHBHBIC MPOICAYPHI, YCTAHABIWBACMBIC HACTOSIIIMM ITYHKTOM,
BBITIOJTHAIOTCSI B TEYCHUE OJTHOTO pabovero IHS.

Pe3ynpraTamMu BBITIOJIHCHHS aMUHUCTPATHBHBIX MPOIECIYDP SABJISIOTCS: PEIICHUE
00 OTKa3e B IpueMe JOKYMEHTOB HEOOXOIUMBIX JJIs MPEAOCTABICHUS MYHHUITUTIATBHON
yCIyTH, pelieHre 00 OTKa3e B MPEIOCTABICHWH MYHHIIMITAJBLHOW YCIYTH, CIpaBKa
(BBIMKCKA).

3.5.4. MHcnonmnenue TIpoleAyp, VyKa3aHHbIX B TyHKTax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOIO  pEerJIaMeHTa, MpH HAJIMYUKA TEXHUYECKOH BO3MOXKHOCTH
OCYIIECTBIISIETCSI B aBTOMAaTUYECKOM PEXUME C HCIIOJIb30BAaHUEM aBTOMATU3UPOBAHHOU
MH(GOPMAIIMOHHON CHUCTEMBbI, MpeIHa3HAYeHHOW JUIsi OKa3aHUs TOCYIapCTBEHHBIX H
MYHUIIUTAIBHBIX YCIYT.

MakcuMallbHBIN CPOK BBIMOJHEHUS aIMUHUACTPATHUBHBIX MPOIEAYD, YKA3aHHBIX B
nyHKTe 3.5. aAIMUHUCTPATUBHOTO PETJaMEHTa, COCTABIISIET OJJMH PabO4Hil IeHb.

3.6. Beiaua (HampaBiieHHE) 3asBUTENIO Pe3yJIbTaTa MyHUIIUTIATBHON YCIIYTH

3.6.1. OcHoBaHueM Hayaja BBIMOJHCHUS aIMUHHUCTPATUBHON MPOIETYPHI
ABJISIETCS TIOJIy4YEHUE JIOJDKHOCTHBIM — JIMIIOM, OTBETCTBEHHBIM 34 BBINOJHEHHE
aIMUHHUCTPATUBHON MpOUENYyphl, TOKYMEHTA, IOJTBEPKIAOIIETO MPEIOCTaBICHUE
MYHHULUITAJIBHON YCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIINOJHEHUE aAJMUHHCTPATHBHON
MPOLIEyphl, SIBISIETCS CEKpeTaph HUCHoIHUTeNbHOro kKomuteta Illymmabamickoro
CEJIbCKOTO TIOCENICHHsI APCKOTO MYHHUIMIAIbHOTO paiioHa PecmyOmmku Tartapcran
(manee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJjauy (HampaBlICHUE) TOKYMEHTOB).

3.6.2. JIO)DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BBIAady (HAIpaBJICHUC)
JIOKYMEHTOB:

o0ecreuynBaeT perucTPAIio ¥ BHECCHHE CBEJICHUI O PEe3yJIbTaTe MPEIOCTABICHUS
MYHULIUMAIBHOW YCIYTU B MOJICUCTEMY BEJCHUS JIOKYMEHTAIIMM aBTOMATU3UPOBAHHOU
MH(QOPMAILIMOHHON CHCTEMBI, MPEIHA3HAYEHHOW JUIsl OKa3aHUsi TOCYJAapCTBEHHBIX U
MYHHUITUTIAIBHBIX YCIIYT;



M3BEIIAET 3asBUTENS (€r0 MPEACTABUTEINSI) CIOCOOOM, YKa3aHHBIM B 3asiBJICHUH, O
pe3yapTaTe NPeAOCTABICHUS MYHUIMIAIBHONW YCIYTH U O BO3MOKHOCTH ITOJIYYEHHS
pe3yJibTaTa NpeI0CTABICHNS] MyHUIIMIIAbHOM ycinyru B Oprane uinu B MOLI.

Hcnonnenne  mpouenyp NOpH  HAIMYMM ~ TEXHUYECKOW  BO3MOYKHOCTH
OCYLIECTBIIIETCS B ABTOMAaTHYECKOM PEXUME C UCIIOJIb30BAHUEM aBTOMATU3UPOBAHHOMN
MH(OPMAIIMOHHONW CHUCTEMBI, MpEAHA3HAYEHHOW Il OKa3aHWUsS TOCYJapCTBEHHBIX U
MYHULANAIBHBIX YCIIYT.

AIMHAHHMCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSAIIMM ITYHKTOM,
BBINIOJIHAIOTCSL B TEYEHHE OJHOrO0 paboyero JHS CO JHSA MOJNUCAaHUS JOKYMEHTa,
SBJISIFOLLETOCS pE3yAbTaTOM IPEAOCTABICHUS MYHULANAIBHOM YCIIYTH,
YIOJTHOMOYEHHBIM JI0JKHOCTHBIM JiniioM Oprana (OpraHom).

PesynbraTamMu  BBINIONHEHUS  aAMHHUCTPATUBHBIX  MPOLELYP  SBJISIOTCS:
pa3MeENIeHuEe CBEAEHUN O pe3yJibTaTe NPEAOCTABICHUS MYHULUIIAIBHOW YCIyTH B
MH(GOPMAIIMOHHBIX CUCTEMAaX, U3BEIICHHE 3asBUTENS (€r0 MPEICTABUTENS) O PE3ysbTaTe
NPEIOCTaBICHUS MYHUIIUTAIBHON YCIYTH U CTIOCO0AX €ro MOJIy4eHHUS.

3.6.3. Ilopsamox Bbyaud (HampaBieHUs) pe3ylbTaTa  IPeJAOCTaBICHUS
MYHULUIAIBHON YCIYTHU:

3.6.3.1. [Ipu oOparieHnn 3asiBUTENS 32 pe3yIbTaTOM MYHHUIIMNAIBHOW YCIYTH B
ML, pabornuk M®I] BbgaeT 3asBUTEIIO PE3YJIbTAT MyHUIIMTIANBHON YCIYyTH B popMme
AK3EMIUISIpa DJIEKTPOHHOTO JOKYMEHTa Ha OymaxkHoM Hocutene. [lo TpeGoBanmio
3asIBUTENISI BMECTE C DK3EMIUIIPOM AJIEKTPOHHOTO JOKYMEHTa Ha OYMa)KHOM HOCHTEJEe
€My MPEAOCTABIACTCS DK3EMIUIP JJIEKTPOHHOIO JOKYMEHTa IIyTeM €ro 3alucud Ha
ChEMHBI HOCUTENb WHGOPMAIMU WIM HANpPaBICHUS DSK3EMIUIApa 3JIEKTPOHHOIO
JOKYMEHTa II0 JJIEKTPOHHOM IouTe B aapec 3asBurensd. lIpu 3amncu Ha CheMHBIN
HOCHUTENb MHGOPMAIIMK WM HAMPABICHUU HK3EMIUIIPA AJIEKTPOHHOTO JIOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJIEH SK3EMIUIAP SJICKTPOHHOTO JOKyMEHTa Ha OyMaKHOM
HOCHUTEJIC, N0 3JEKTPOHHOM MOYTE MICHTUYHOCTH TAKOTO JK3EMIUIIPA JJIEKTPOHHOIO
JOKYMEHTA 3K3EMIUIIPY AJIEKTPOHHOTO IOKYMEHTa Ha OyMa)KHOM HOCHUTEJE 3aBEepACTCS
YIIOJTHOMOYEHHBIM COTPYIHUKOM C HCTOJIb30BAaHUEM YCUJICHHOW KBaTU(UIIMPOBAHHOM
BJICKTPOHHOM TOJIITUCH.

AIMHAHHMCTPATUBHBIE MPOLEAYPHI, YCTAaHABIMBAEMBIE HACTOAIIMM ITyHKTOM,
BBITMOJIHSIOTCSL B TOPSIKE OYEPEAHOCTH, B JI€Hb NPUOBITUS 3asBUTEIS] B CPOKH,
YCTaHOBIICHHBIE perjaMmeHToM pabotel MOILI.

Pe3ynbratamu BBIIOJHEHUS aAMUHUCTPATUBHBIX MPOLENYP SIBIAIOTCS: (PUKCaLUs
¢dakTa BBIIAYM pe3ysbTaTa MpEAOCTaBlIeHUs MyHHIMNaIbHOW yciuyrd B AVC M®I],
pe3yabpTaT NPeaOCTaBICHNAS MyHULUMIIAIBHOW YCIYTH, BBIJAHHBIN 3aBUTEIIIO.

3.6.3.2. Tlpu oOparmeHnn 3asiBUTENS 32 PE3YIbTATOM MYHUIIUTATBLHOW YCIYTH
yepe3 PecnyOnukaHCKMiT TOpTan 3asBUTEII0 B JIMYHBIA KaOWHET aBTOMATHYCCKHU
HaIlpaBJISIETCSl  AJIEKTPOHHBIM  00pa3  JIOKyMEHTa, SBISIOIIETOCS — PE3yJbTaTOM
MIPEIOCTABIICHUS MYHHIUTIAIBHOU YCIYTH, MOAITUCAHHBIN YCUJICHHOMN
KBIU(PUIIUPOBAHHON 3J1€KTPOHHON MOAMMCHIO YIOJHOMOYEHHOIO JIOJKHOCTHOTO JIMIA
Oprana (Opranom).

AIMHAHHMCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOAIIMM ITyHKTOM,
BBIITOJIHAIOTCS. B JIEHb IOANMCAHUA JOKYMEHTA, IOATBEPKAAKOLIErO IPEAOCTABICHUE



(0TKa3 B MpeOCTaBIECHNN) MYHULIUIIAILHON YCIYTH, YIOJHOMOYEHHBIM JOJKHOCTHBIM
nutoM Oprana (OprasHom).

PesynpraramMu  BBIMONHEHUS  aAMUHHCTPATHBHBIX  MPOLEAYpP  SBISIOTCA:
HampaBiieHHe (TIPeOCTaBICHUE) C UCIOJIb30BaHUEM PecnyOiMKaHCKOTO mopTana
3asIBUTEIIO JOKYMEHTA, TIOJITBEPKAAIOIIET0 MPEA0CTABIEHNE MYHUIIUMIIAIBHOM yCIyTru (B
TOM YHMCJI€ OTKA3 B MPEJAOCTABIECHUN MYHUIIUIIATBHOU YCIIYTH).

3.6.3.3. IIpu oOpaiienun 3asBUTENA 32 PE3yIbTaTOM MYHHUIIMIAIbHOW YCIYTH B
OpraH, IOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BbIJauy (HampaBiieHUE) JOKYMEHTOB,
BBIJIAET 3asBUTENIO PE3yJbTaT MyHHIMNAIbHOW yciyru. Ilo TpeOoBaHuio 3asBUTENS
BMECTE€ C OHK3EMIUISIPOM DJJIEKTPOHHOTO JOKYMEHTa Ha OYMa)KHOM HOCHUTENE €My
NPEIOCTABISAETCS FK3EMIUISP JIEKTPOHHOTO JOKYMEHTA MYTEM €ro 3alucH Ha CheMHBIN
HOCHUTENb MH(OpMAIMU WM HANpPABICHHS 3K3EMIUIApA AJIEKTPOHHOTO JOKYMEHTa IO
AJIIEKTPOHHOM MOYTE B aJpec 3asBUTEI.

AJIMUHHUCTpATHBHBIE TIPOIEAYPHI, YCTaHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
OCYIIECTBIISIFOTCS B TIOPSJIKE OY€PEAHOCTH, B IEHb TPUOBITHUS 3aBUTEIIS B COOTBETCTBUU
c [IpaBuniamMmu BHyTpEHHETO TPYJAOBOro pacnopsaka Opraxa.

PesynbpraTom BBHIMIOTHEHHS aJIMUHUCTPATUBHBIX MPOIEIYP SBISIOTCS: (PUKCAIUSI
dakTta BBIAAYM  pe3yibTaTa  MPEJAOCTABICHHS  MYHHUIIMMAIBHOW  yCIyrd B
aBTOMATU3UPOBAHHOW WHOOPMAIIMOHHOW CHUCTEME, MpeAHa3HAYCHHOW Jisi OKa3aHUs
rOCyJapCTBEHHbBIX U MYHUIIUIIATbHBIX YCIIYT.

3.7. UcnipaBlieHHe TEXHUYECKUX OITHOO0K

3.7.1. B cinyyae oOHapyKeHUS TEXHUUYECKOU OMIMOKHU B TOKYMEHTE, SIBIISIOIIEMCS
PE3YNIBTATOM MYHUIIUTIATBHOM YCIIYTH, 3asBUTEINb HarpanisieT B Opras:

3asBiIeHHE 00 WCIpaBICHUM TEXHUYECKON omuoku (mpunoxkenue Ne 5 k
HACTOSIIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIJIAHHBINA 3asBUTENI0 KaK pPe3yJlbTaT MYHUIIMIIAIBHON YCIYTH, B
KOTOPOM COJIEPKUTCS TEXHUYECKas OIMOKa;

JOKYMEHTBI, UMEIOIINE IOPUIUYECKYIO CUITY, CBUICTECIBCTBYIOIINE O HATUYUU
TEXHUYECKOU OLINOKH.

3asiBieHre 00 MCTIPABICHWM TEXHUYECKOW OMIMOKH B CBEACHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBISIOMIEMCS PE3yJIbTaTOM MYHUIIUMIIAIBHON YCIYTH, MOJAETCA 3asIBUTEIEM
(YOJTHOMOYEHHBIM TMPEACTABUTENIEM) IOYTOBBIM OTIpPABICHUEM (B TOM YHUCIE C
MCIIOJIb30BAaHUEM DJIIEKTPOHHOM MOYTHI), OO0 udepe3 PecmyOnumkaHckuil mopTan uiv
MOII.

3.7.2. JIo;>KHOCTHOE JTUI0, OTBETCTBEHHOE 32 TIPUEM JOKYMEHTOB, OCYIIECTBIISET
MpUeM 3asiBICHHUs] 00 UCTIPABICHUU TEXHUUYECKOW OIIMOKH, PETUCTPUPYET 3aABICHUE C
MPUJIOKEHHBIMU JOKYMEHTAMU U MIEPEIAET UX JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32
00paboTKy JOKYMEHTOB.

AJMUHHUCTPATUBHBIE MPOLEAYPHl, YCTAHABJIMBAEMbIE HACTOAIIUM MYHKTOM,
BBITIOJIHSIIOTCS] B TEYEHUE OJTHOTO pabouero JAHs ¢ AaThl PETUCTPAIUU 3asIBJICHUS.

Pe3ynbTaTamu BBINOJIHEHUSI aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: MPUHSITOE
U 3aperucTPUPOBAHHOE 3asiBIICHHE, HAIMPABICHHOE HA PACCMOTPEHHE JOJKHOCTHOMY
JIMITY, OTBETCTBEHHOMY 32 00pabOTKY JOKYMEHTOB.



3.7.3. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI W B IENAX BHECEHHs WCIPaBICHUNH B JOKYMEHT,
SBIISIOLIUICS PE3yabTAaTOM MPEAOCTABICHHUS MYHHUIIUIAIBHON YCIyTH, OCYIIECTBISET
OpOLEAYPHl, MPEAYCMOTPEHHBIE MYyHKTOM 3.5 aJMHHUCTPATUBHOTO peErjaMeHTa, u
BBIJIa€T HCIIPABICHHBIM JOKYMEHT 3asBUTENO (YHNOJHOMOYEHHOMY MPEICTABUTEIO)
JUYHO TIOJ POCIHUCH C HM3BIATHEM Yy 3asBHUTENS (YMOIHOMOYEHHOTO MPEIACTABUTES)
OpUTHHAJNA JTOKYMEHTa, B KOTOPOM COJAEPIKHUTCS TEXHHUECKasl OMMOKa, WIIH HATIPABISICT
B aJpec 3as{BUTENs IOYTOBBIM OTIpaBlieHHUEM (IIOCPEACTBOM DSJIEKTPOHHOW MOYTHI)
MUChMO O BO3MOXKHOCTH TOJIYYCHHs TOKYMEHTa Npu TmpenocTtaBieHnn B Oprad
OpUTHHAJNa IOKyMEHTa, B KOTOPOM COJICPIKUTCSI TEXHUYECKas OITOKa.

AJIMHHHUCTpATHBHBIE TIPOIEAYpPHI, YCTaHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJIHAIOTCST B TEUEHHE JBYX pabouymx AHEH Mocie OOHApYKEHHS TEXHHUYECKON
OIITMOKY WIJTH TIOJTYYCHHS OT JIF000T0 3aNHTEPECOBAHHOTO JIUIIA 3asBJICHUS O JOMYIEHHOM
omnoke.

Pesynbpraramu BBITOIHEHUS aIMUHUCTPATHBHBIX TPOIIEAYD SBISIOTCS : BbIIAHHBINA
(HarpaBJICHHBIH ) 3asIBUTEITIO TJOKYMEHT.

4. Tlopsaok u (popMbI KOHTPOJIA 32 MPeAOCTABIeHUEM MYHHIUNIAIbHO
yCIyru

4.1. HOpHIIOK OCYIICCTBJICHUA TCKYIICTO KOHTPOJIA 3a CO6JIIO,ZI€HI/IGM " UCIIOJTHCHHUCM
OTBCTCTBCHHBIMH JOJDKHOCTHBIMH JIMIIaMHU MOJIOKEHU I AJIMUHUCTPATHBHOI'O
PETIIaMCHTA U MHBIX HOPMATUBHBIX IIPABOBLIX dAKTOB, YCTAHABJIMBAIOIINX Tp€6OBaHI/I}I K
MpeaO0CTAaBJICHUTIO MYHI/IHHHEIJIBHOI;'I YCIIYI'H, a TAKXKC IIPUHATUCM UMHU pGI]IGHI/Iﬁ

KoHTponpb 3a MOJHOTOM M Ka4ye€CTBOM MPEIOCTABICHUS MYHUIMIIAIBHONW YCIYyTH
BKJIIOUAET B ce0s BBHIABICHUE M YCTPAHEHUE HAPYIICHUI MpaB 3asBUTEINCH, IPOBEICHUE
IPOBEPOK  COONIOJEHUS TPOLEAYyp MPEAOCTAaBICHUS MYHHUIIMIAIBHOW  YCIIYTH,
MOJITOTOBKY peIIeHU Ha IeUCTBUS (0e3/1eiICTBHE) TOKHOCTHBIX JIMI] OpraHa MECTHOTO
CaMOYTpPaBJIEHUS.

dopMaMu  KOHTPOJS 32 COOJIOJEHUEM HCIOJHEHUS aJMUHUCTPATUBHBIX
MPOLEYD SABIISIIOTCS:

1) mpoBepka ® COTJIACOBaHHWE IIPOEKTOB JOKYMEHTOB II0 IPEAOCTABICHHUIO
MYHULUIIAJIBHON YCIYTH;

2) TIPOBOJTUMBIC B YCTaHOBJIIEHHOM MOPSIAKE IIPOBEPKHU BEJICHUS
JNETIONPOU3BOJICTBA;

3) poBeicHHE B YCTAHOBJICHHOM IOPSJIKE KOHTPOJIBHBIX MPOBEPOK COOJTFOICHUS
MPOLEAYP IPEAOCTABICHNS MyHULIMIIATBHON YCITYTH.

B memsax Tekymero KOHTpOJS MCIHOJB3YIOTCS CBEICHUS, WMEIOIIHUECS B
ANIEKTPOHHOUN 0a3e MaHHBIX, CIyKeOHas KOPPECIOHACHINS, YCTHas W THUCHMEHHAs
nH(pOpMaLIM TOMKHOCTHBIX JHUI, OCYIIECTBIISIIONIMX BHIMOJIHEHUE aMUHUCTPATUBHBIX
MPOLEYD, KYyPHAIBI y4€Ta COOTBETCTBYIOIINX JIOKYMEHTOB U JPYTHE CBEICHUS.

JIns ocylecTBIEHHS] KOHTPOJIS 32 COBEPUIEHUEM JIEMCTBUI MPU NPEAOCTABICHUN
MYHHUILMIIAIBHON YCIYTM M MPUHATHUM PEIIEHUA PYKOBOJIMTEN0 OpraHa MECTHOTO



CaMOYTPABJIECHUSI MNPEACTABIAIOTCA CIPAaBKM O  pe3yJabTarax IpPeAOCTABICHUS
MYHULHUNAIBHON YCIIYTH.

O cilyyasix ¥ IpuYMHAaxX HAPYLICHUsI CPOKOB, MOCIIENOBATEILHOCTH U COJICPKAHUS
aIMAHUCTPATUBHBIX TMPOUEAYP JOHKHOCTHBIE JIMIIA HEMEIJIEHHO HWH()OPMUPYIOT
PYKOBOJAMTENSL OpraHa, TMPEAOCTABISIONIET0 MYHHUIUMIAIBHYIO YCIYry, a TaKxe
MPEINPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHEHUIO HAPYIICHUH.

Texymuii KOHTpOJIb 3a COOJIIOACHUEM TOCIEI0BAaTeIbHOCTA  JICUCTBUMH,
ONpPEACICHHBIX  AIMHUHUCTPATUBHBIMM  MPOLEAYpaMHu 1O  NPEAOCTABICHUIO
MYHUIUTIAIBHON  YCIYTH, OCYIIECTBISAECTCA 3aMECTUTENIEM PYKOBOJUTEINSI OpraHa
MECTHOTO  CaMOYIPABJICHHS, OTBETCTBEHHBIM 3a OpraHU3aluilo  paboThl IO
IPEAOCTABICHUIO MYHULIMIAIBHON YCIYyTrd, HAYaJIbHUKOM OTJEJa, OCYLIECTBISIOLIETO
OpraHU3aIrio0 pabOThI MO MPEOCTABICHUIO MYHUIIUITAIIbHOW YCITYTH.

[lepedyeHb MOKHOCTHBIX  JIMI, OCYIIECTBIISIIOIIMX TEKYU[MA  KOHTPOJIb,
YCTAHABJIUBAETCA TMOJIOKECHUSIMU O CTPYKTYPHBIX MOJPA3[CICHUSX OpraHa MECTHOTO
CaMOYIIPaBJICHUS U JOJDKHOCTHBIMU PErjaMEeHTaMH.

4.2. HOpH}IOK N IICPUOANTHOCTD OCYHICCTBIICHUSA IINIAHOBBIX U BHCIINIAHOBBIX ITPOBCPOK
IMOJIHOTHI 1 Ka4CCTBaA MMPEAOCTABIICHUA MyHHHHHaHBHOﬁ YCIYI', B TOM YHUCJIC ITOPAOOK
)51 (1)0pr1 KOHTPOJIA 3a MOJHOTON M KaUueCTBOM MpCa0CTaBJICHUA MYHI/IIII/IHaJIBHOﬁ

yCIyTU

4.2.1. KoHTpoJIb 32 MOJHOTON M Ka4€CTBOM MPENOCTABICHUS MYHHUIIMIATBHON
YCIYTHU OCYIIECTBIIsICTCA B popMax:

1) npoBeaeHust TpoOBEPOK;

2) paccmoTpeHus xanob 3asButeneil Ha AeiicTBus (Oe3neiictBue) Oprana, a
TaK)K€ MX JOJDKHOCTHBIX JIUL, MyHUIUIIAJbHBIX CITYKallKX.

4.2.2. B uensx oCymiecTBICHU KOHTPOJIS 3a MTOJTHOTON U Ka4eCTBOM
PEAOCTABICHUS MYHULIMIAIBHON YCIyTH IPOBOJATCS TUIAHOBBIE M BHEILJIAHOBbBIE
npoBepku. [TopsaoK U MEpUOANYHOCTh OCYILIECTBICHUS TIIaHOBBIX POBEPOK
yCTaHaBIMBaeTCs TuIaHoM paboTel Oprana. [Ipu npoBepke MOTYT paccMaTpUBaTHCS BCE
BOIIPOCHI, CBSI3AHHBIE C MPEIOCTABIEHUEM MYHULIUNIAIBHOW YCIYTU (KOMIUIEKCHbBIE
MIPOBEPKH ), UJIU OTMIEJIbHBIA BOIPOC, CBSI3aHHBIN C MPEIOCTABIEHUEM MYHUILIUIIATIBHOM
yciyru (TeMatuueckue npoBepkHr). [IpoBepka Tak:ke MOKET MPOBOAUTHCS 11O
KOHKPETHOM jkanobe 3asBUTEIIS.

4.2.3. BHemu1aHOBBIE POBEPKHU MPOBOJISITCS B CBSI3U C IPOBEPKOUN yCTpaHEHUS
paHee BbISABICHHBIX HAPYIIEHUH aIMUHUCTPATUBHOIO PETJIAMEHTA, & TAKXKE B CIIy4yae
MOJTy4eHHMsI Jkano0 3asBuTeNneit Ha nerictBus (O0e3meiicTBue) OpraHa, a TakKKe UX
JOJKHOCTHBIX JIMI, MyHUITUIATBHBIX CITYXKaIUX.

4.2.4. Pe3ynbTathl NpOBEPKU ODOPMIISIIOTCS B BUJE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEAOCTATKU U MPEJI0KEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb JTOJKHOCTHBIX JIMIl OPraHa, Mpea0CTaBISIONIErO
MYHULIUMAIBHYIO YCIIYTY, 3a PelleHus: u aericTBust (0e31eiCcTBIE), MPUHUMAEMbIE
(ocyliecTBIsIEMbIE€) UMH B XO/JI€ MPEOCTABICHUS MYHUIIUIIAIBHOW YCIyTH



Ilo pe3ynpraramM MpOBEAECHHBIX ITPOBEPOK B CIy4ae BBIABICHUS HAPYLICHUN IPAB
3asBUTENIC BUHOBHBIE JMIA INPUBIECKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOaTesbcTBOM Poccuiickoin denepanum.

PykoBonurtenbs opraHa MECTHOTO CaMOYNIPaBJIEHUS HECET OTBETCTBEHHOCThH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asBJICHU.

PykoBoauTenb (3aMecTUTENb PYKOBOJIUTENS) CTPYKTYPHOIO IOApa3JesIeHUs
OpraHa MECTHOT'O CAMOYIIPaBJIEHUS HECET OTBETCTBEHHOCTD 3a HECBOEBPEMEHHOE U (MIIH)
HEHAJUJIe)Kallee BBIIOJIHEHNE AaIMUHUCTPATUBHBIX ACHCTBHUM, YKa3aHHBIX B paszene 3
aJMUHHUCTPATUBHOTO PETJIAMEHTA.

JIOJKHOCTHBIE JIMIA U MHbIE MYHHUIIMTIIAIBHBIE CIIyXKAIUE 32 PEUICHUS U JEHCTBUS
(Oe3nmeiicTBue), npuHUMaeMble  (OCYLIECTBISIEMbIE) B  XOJ€  MPEJOCTABICHUS
MYHHULUIIAIbHON YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJIEHHOM
3aKOHOJATEIBCTBOM IOPSIKE.

4.4. TlonoxxeHusi, XapaKTEPU3YIOIIHE TPeOOBaHUS K MOPSAJKY U opMaM KOHTPOJIA 3a
MIPEIOCTABICHUEM MYHULIMITAJIIBHOW YCIIYTH, B TOM YUCJIE CO CTOPOHBI TPAXKAAH, UX
00beIMHCHUHN U OpraHu3aIui

KoHnTpons 3a npegocrapieHueM MYHULIUTIAIBHOM YCIIYTH CO CTOPOHBI TpaXk/iaH, UX
OOBEMHEHUN W  OpraHu3alui, OCYIIECTBISIETCS  MOCPEACTBOM  OTKPBITOCTU
NESTENBbHOCTA ~ OpraHa  MECTHOTO  CaMOYMNpaBlieHWs  NpU  TPEIOCTaBICHUU
MYHUIIUTAIBHON YCITyTH, OTYy4YEHUS MOJIHOM, aKTyaJIbHOM U JOCTOBEPHOM HH(MOpMAITUU
O TOPSIAKE MPETOCTABICHUS] MYHHULHMIAIBHON YCIYrM UM BO3MOXKHOCTH J0CYAEOHOro
paccMoTpeHus oOpaieHuid (5kanmo0) B Mpolecce MPeJOCTABICHUS MYHHUIIUIAIbHON

YCIIYTH.

5. JlocyneOHblIii (BHeCY1e0OHDbII) MOPSA0K 005KAJT0BAHUS PellICHUH U AeiicTBUH
(0e3neiicTBHSI) Oprana, NpPea0CTABJIAIOMIEr0 MyHHIIUNIAJIbHYIO YCIYTY,
MHOTO(p)YHKIMOHAJBHOI0 HEHTPA MPeI0CTABJICHUS FOCYyAAPCTBEHHBIX H
MYHUIHIIAJbHBIX YCJIYT, OPraHu3anuii, ykazanubix B yactu 1.1 cratbu 16
DenepaabHOro 3akona Ne210-®3, a Tak:ke UX J0JAKHOCTHBIX JIUII,
MYHUIHNAJBHBIX CIYKAIUX, PAOOTHUKOB

5.1. 3asBUTEIN UMEIOT TPABO HA 00XKAJIOBAHKE B IOCYCOHOM MOPSAIKE PEIICHHI
u neiictBuil (Oe3daedcTBUSI) OpraHa, MPEeAOCTaBISIIONIET0 MYHULIUNAIBHYIO YCIYTY,
JNOJDKHOCTHOTO — JIMLIa  OpraHa, MpPeJOoCTaBIAIONIEr0 MYHHUIMOAIBHYIO  YCIYTY,
MYHULHUMAIBHOTO  CHY’XKallleTo,  PYKOBOJAMTENS  OpraHa,  MNpeJoCTaBiISIONIETO
MYHULIATAIBHYIO yCIIyTYy, MHOTO(}) YHKIIHOHAITEHOTO LIEHTpa, paboTHHUKaA
MHOTO()YHKIIMOHATFHOTO [IEHTPa, OpTraHU3aINi, IPEeTyCMOTPEHHBIX YacThio 1.1 cTathu
16 ®enepanpuoro 3akoHa Ne 210-D3, a Takke UX paOOTHHUKOB.

3asBUTENb MOKET OOPATUTHCS € KaJ000M, B TOM YUCTE B CAEAYIOLUIUX CIydasx:

1) HapyuieHre cpoka perucTpaiuu 3amnpoca O NPeloCTABICHUN MYyHUIUIIATbHON
YCIyTH, 3a1poca, yka3aHHoro B crarbe 15.1 @enepanpHoro 3axkoHa Ne 210-D3;



2) HapyllIeHHE CPOKa MPEJOCTaBICHHS MyHUUUNAIbHOW yciayru. B ykazaHHoM
ciayyae nocyneOHoe (BHecyaeOHOe) 00)KalloBaHHUE 3asiBUTENIEM PEIICHUN U JeUCTBUM
(Oe3neiicTBUS) MHOTO(YHKIIMOHAIBHOTO LEHTpa, pabOTHUKAa MHOTO(PpYHKIHMOHAIBHOIO
LEHTpa BO3MOXHO B CJy4yae, €CiId Ha MHOTO(YHKIMOHAJIbHBIA LEHTP, PELICHUS U
nevictBust  (Oe3aedcTBHE)  KOTOPOTO — OOXKATYIOTCS, BO3JIOkKEHAa (DYHKIUA 1O
MPEJIOCTAaBICHUIO COOTBETCTBYIOIIMX MYHHULHMIAJIBHBIX YCIYr B MOJHOM 0OBEME B
nopsiAKe, onpeaeneHHoM 4acTeio 1.3 crareu 16 @enepanpHoro 3akoHa Ne 210-D3;

3) TpeOoBaHueE y 3a4BUTEINS TOKYMEHTOB MM UH(GOPMALMK JINOO OCYIIECTBICHUS
NEUCTBUM, TIPEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPETyCMOTPEHO
HOPMATUBHBIMU TPaBOBBIMU akTaMu Poccuiickoit denepanun, HOPMATUBHBIMU
npaBoBbIMU akTaMu PecryOiuku TaTtapcTaH, MyHUIIMTATbHBIMU MPABOBBIMU aKTaMU JIJIsI
peIOCTaBICHUS] MyHUIIUTAIBHON YCIIYTH;

4) oTka3 B mNpueMe JAOKYMEHTOB, MpPEIOCTaBICHUE KOTOPBIX MPEIyCMOTPEHO
HOPMATUBHBIMU TPaBOBBIMU akTaMu Poccuiickoit denepainuy, HOPMATUBHBIMU
npaBoBbIMU akTaMu PecryOiuku TaTtapcTaH, MyHUIIMTIATbHBIMU TPABOBBIMHU aKTaMU JIJIsI
NPEIOCTaBICHUS MyHUIIUTIAIIBHON YCIIYTH, Y 3aSBUTEIS;

5) oTKa3 B MpeAOCTaBICHUA MYHUIIMITAIBHON YCIIYTH, €CJIM OCHOBAHUS OTKa3a He
IpPeayCMOTPEHbI (peepalbHBIMU 3aKOHAMU M TPUHATBIMU B COOTBETCTBUU C HUMH
WHBIMH HOPMAaTHBHBIMU TPaBOBbIMU akTamu Poccuiickort denepanuu, 3aKkoHaMH U
WHBIMH HOPMaTHBHBIMU MPAaBOBbIMU akTaMu PecniyOnuku Tatapctan, MyHUITUTIATBHBIMU
IPaBOBBIMHU akTaMu. B ykazaHHOM ciydae gocyaeOHoe (BHecyneOHOe) 00KalloBaHUE
3asiBUTEJIEM pEIIeHUNH MU JaercTBuil (0e3aeiCTBUSI) MHOTO(]YHKIIMOHATBHOTO LIEHTPA,
paboTHHKA MHOTO(YHKIIMOHAJIIBHOTO IIEHTpa BO3MOXKHO B Ciy4yae, €clid Ha
MHOTOQYHKIMOHAIBHBIM IEHTP, pelleHus u JedctBus (0e3aeiicTBHE) KOTOPOro
00XaIylOTCs, BO3JIOKEHa (PYHKIUS 1O MPEJOCTABICHUIO  COOTBETCTBYIOLIUX
MYHUIIUTAIBHBIX YCIYT B TIOJIHOM 00BbEME B MOPSIKE, ONIPEIETICHHOM YacThio 1.3 ctaTtbu
16 ®denepanpHoro 3axkoHa Ne 210-D3;

6) 3arpeboBaHME C 3asABUTENS MPH NPEIOCTABICHUM MYHUIIMITAIBHOW YCIYTH
IJI1aThl, HE MOPEAYCMOTPEHHOM HOPMATUBHBIMHU IPABOBBIMH aKTaMH Poccuiickoi
denepanuy, HOPMAaTUBHBIMH  TPABOBBIMH  akTamMu  PecnyOmuku — Tatapctaw,
MYHHUITUTATHHBIMU TTPABOBBIMU aKTAMU;

7) oTKa3 opraHa, NpeIOoCTaBISAIONIEr0 MYHUIIMIAIBHYIO YCIYTY, TOIKHOCTHOTO
JUIAa OpraHa, MPeJOCTABISIONIETO MYHUIIUNATBHYIO YCIYTY, MHOTO(YHKIIMOHATHEHOTO
IIEHTpa, paOOTHHKA MHOTO(QYHKIIMOHATBHOTO IIEHTPa, OpraHU3allniid, TPETyCMOTPEHHBIX
gacteto 1.1 cratem 16 denepanmpHoro 3akona Ne 210-®3, wnmm ux pabOTHUKOB B
WCIIPABJIICHUH JOMYIEHHBIX MMHU OIEYaTOK W OIMMOOK B BBIIAHHBIX B PE3YJIbTATe
MpPEJOCTaBICHUS  MYHULIMOAIBHOM  YCIyrM  JOKyYMEHTaXx Ju0O  HapylleHue
YCTaHOBJICHHOI'O CpOKa TakKuX ucHpaBieHuil. B yka3aHHoM caydae pocyneOHoe
(BHECYyZeOHOE) O0O0KaJloBaHUE 3adABUTEIEM pelleHud u JelctBuil (0e3aercTBus)
MHOTO(QYHKIIMOHATFHOTO  IIEHTpa, paOOTHHKAa MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa
BO3MOXKHO B Ciydyae, €Clii Ha MHOTO()YHKIMOHAJIbHBIA LIEHTP, PELICHUS U JIEUCTBUS
(6e3meicTBHE) KOTOPOTO OO0XKATyIOTCsS, BO3JIOKeHa (YHKIUS 10 TPEIOCTABICHHUIO
COOTBETCTBYIOIINX MYHUIIUIIAJBHBIX YCIYT B IOJTHOM 00bEME B MOPSIKE, ONPEICTICHHOM
yacTbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-03;



8) HapylleHHMEe CpOKa WM TOpsAJKa BBbIIaYUM JOKYMEHTOB IO pE3yJibTaTaM
MPEeOCTaBICHUS MYHUIIMTIATBHON yCIIYyTH;

9) npuocTaHOBIIEHNE MPEJOCTABICHUSI MyHUIIUNIATBHOW YCIyTH, €CJIM OCHOBaHUS
MIPUOCTAHOBJICHUS HE MPEAYCMOTpPEHbl (PeaepalbHBIMU 3aKOHAMU W MPUHITHIMH B
COOTBETCTBUM C HHUMHM HWHBIMU HOPMATHUBHBIMU TIPaBOBBIMU akTamMu Poccuiickoii
denepanuu, 3aKOHAMH W MHBIMM HOPMATHUBHBIMHM TIPaBOBBIMU akTamMu PecmyOnuku
TaTapcTaH, MyHUIIMITAIBHBIMU TTPAaBOBBIMU aKkTaMH. B yka3zaHHOM cliydae AocyaeOHOe
(BHECyneOHOE) OOKaJloBaHUE 3asBUTEIEM pelieHud u jaercTBuil  (0e3aercTBus)
MHOTO(YHKIIMOHAJIBHOTO  LEHTpa, paOOTHHKA MHOTO(YHKIIMOHAJBHOTO LEHTpa
BO3MOXKHO B Cily4yae, €Clii Ha MHOTO()YHKIIMOHAJIbHBIA LIEHTP, PEUICHUS U JACHCTBUS
(Oe3nmeiicTBHE) KOTOPOro OOKaIyIOTCs, BO3JIOKEHa (YHKIUS MO MPeaoCTaBICHUIO
COOTBETCTBYIOIINX MYHUITUTIATBHBIX YCIIYT B MOJTHOM 00bEME B MOPSIKE, OMPEICTICHHOM
yactbto 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeGoBanue y 3asBUTENs TMPU NPEIOCTABICHHUU MYHUITUTIAIBHOW YCIyTU
JIOKYMEHTOB WJIM WH(OpMAIMHU, OTCYTCTBHUE U (WJIM) HEJIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCH MPU NIEPBOHAYATBLHOM OTKa3€ B MPHUEME JIOKYMEHTOB, HCOOXOIUMBIX JIJIS
MIPEIOCTABICHUS! MYHUIIMTIAIBHON YCIYTH, JUOO B MPEJOCTABICHUN MYHUIIMIATLHON
yCIIYTH, 32 UCKJIIOYEHUEM CIIy4aeB, MPEAYCMOTPEHHBIX MyHKTOM 4 dactu 1 crateu 7
®denepanpHoro 3akoHa Ne 210-d3. B ykazanHoMm ciydae nocynebHoe (BHecyneOHOe)
o0’xajloBaHKE 3asBUTEJIEM peleHn 151 JEUCTBUM (6e3nericTBus)
MHOTO(QYHKIMOHATBHOTO  IIEHTPa, pabdOTHHKA MHOTrO(QYHKIHUOHAIBHOTO  IIEHTpa
BO3MOXHO B Clly4ae, €Clid Ha MHOTO()YHKIIMOHANBHBIN IIEHTpP, PEIICHUS U ACHCTBUA
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0KE€HA (QYHKIMS TIO0 MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHUIIUTIATBHBIX YCIYT B TOJIHOM 00bEME B MOPSAKE, OMPEIeICHHOM
yacTtbio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba momaeTcs B NHUCbMEHHOM ¢opMe Ha OyMaKHOM HOCHUTENE, B
ANIEKTPOHHON (¢opMe B OpraH, NPENOCTABISIONIMNA MYHUIMIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIHBIA IIEHTP JHOO B COOTBETCTBYIOIIMH OpraH TOCYAapCTBEHHOMU
BJIACTH, SBJISIONMUACA Y4YpeauTeJIeM MHOTO(QYHKIIMOHAIILHOTO IIeHTpa (Jnanee -
yudpeauTesb  MHOTO(DYHKIIMOHANBHOTO  IIEHTpa), a Takke B  OpraHU3aluH,
npeaycMoTpeHHbIe 9acThio 1.1 ctateu 16 @enepanbroro 3akoHa Ne 210-D3. XKanoOb1 Ha
pemieHuss U JAecTBUS (Oe3melicTBUE) PYKOBOIUTENSI OpraHa, MPEeaOoCTABIISIONIETO
MYHHUITUTIATBHYIO YCIYTY, MOIAI0TCS B BBIIECTOAIINNA OpraH (TP €ro HaJIU4Uu) JTU00 B
CIyyae €ro OTCYTCTBHUSI PACCMaTPUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTEIEM OpraHa,
MPEAOCTABISIONIETO MYHUIUIAIBbHYIO yciyry. JKanoObl Ha pelieHuss U JeWCTBUS
(6e3meiicTBre) pabOTHIUKA MHOTOGYHKIIMOHAIBHOTO IIEHTPA MOMAIOTCS PYKOBOIUTEIIO
TOTO MHOTO(YHKITMOHAIBHOTO IIeHTpa. JKamoObl Ha pemieHus W JICUCTBHS
(6e3nmeiicTBHe) MHOTO() YHKIIHOHAITEHOTO LEHTpa MOAAI0TCS YUpEIUTEIIO
MHOTO(QYHKIIMOHATLHOTO TIEHTPAa WM JODKHOCTHOMY JIUIYy, YIOJHOMOYEHHOMY
HOPMATUBHBIM TIPaBOBBIM akToM PecmyOnuku Tatapcran. XKamoObl Ha pemieHus u
nevctBus (Oe3neiicTBue) paOOTHUKOB OpraHu3alldid, MPeIyCMOTPEHHBIX 4YacThio 1.1
cratbn 16 ®epepanpHoro 3akoHa Ne 210-O3, nomaroTcss PYKOBOIUTEISIM STHUX
OpraHu3aIuu.

XKanoba Ha pemieHuss u aeiictBus (Oe3aeiicTBUE) opraHa, MPEIOCTaBISIOIIETO
MYHULHUNAIBHYK  YCIYry, JOJKHOCTHOTO JIMIA OpraHa, MpeloCTaBISIONIErO



MYHULUMAIBHYIO YCIYTy, MYHHUIIMIAIBHOTO CIIYKalllero, PYKOBOAUTENS OpraHa,
MPEAOCTABISAIONIETO MYHUIIUTIATBHYIO YCIYTY, MOKET ObITh HalpaBJieHa Mo MoYTe, Yepes
MHOTO(YHKIIMOHAJIbHBIN HEHTD, C UCII0JIb30BaHHEM uH(OpMaIOHHO-
TEIEeKOMMYHHMKAaUMOHHOW  cetu  «MHTepHer», oduuuanbHOro caidta oprasa,
MPENOCTABISAIONIEr0  MyHUIUNAIbHyt0  ycayry, Eaumnoro  moprama  nubo
PecnyOnukanckoro nmopraia, UHPOPMAITMOHHON CUCTEMBI JOCY/IEOHOT0 00KaIOBaHMsI, a
TaK)K€ MOXKET OBITh MPUHSTA MPU JTUYHOM mpueme 3asButens. Kanoba Ha pelieHus u
NENCTBUSA (Oe3neiicTBHE) MHOTO()YHKIIHOHATBHOTO LEHTpA, paboTHHKa
MHOT'O(YHKIIMOHAJIBHOTO [IEHTPa MOKET OBITh HAMPAaBJICHA I10 MOYTE, C UCTIOIB30BaHUEM
UH(OPMaIIMOHHO-TEJIEKOMMYHUKAIIMOHHOW ceTu «MHTepHeT», oduIMalbHOrO caiTa
MHOT0(YHKIMOHAIBHOTO LIeHTpa, Enunoro noprana nubo Pecny6nukanckoro noprana,
MH(OPMAIIMOHHON CUCTEMBI 10CYI€OHOr0 00KaTOBaHUSI, @ TAKKE MOXKET OBITh MPUHSITA
npu JUYHOM Tmpueme 3asiButens. JKamoba Ha pemieHuss u aedctBus (Oe3neiicTBue)
OpraHu3alui, NpeaycMOTPeHHbIX YacThio 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-
®d3, a Takke uX pabOTHUKOB MOXXET OBITh HAMpaBiieHa IO MOYTE, C MCIOJb30BAHUEM
UH()OPMAIIMOHHO-TEJIEKOMMYHUKAITMOHHOW ceTu «HTepHeT», oduImanbHbBIX CaWTOB
3TUX opranuzanuid, Enunoro noprana nu6o PecrybirkaHCKOTo mopTaiia, a Takke MOXKET
OBITH MPUHSITA TIPH JIMYHOM MIPUEME 3asIBUTEIIS.

5.3. XKanoba nomkHa ColepKaTh:

1) HaumeHOBaHHME oOpraHa, NPEAOCTABIISIIOIIETO MYHHUIIUMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MNpeJoCTaBiSIONIEr0 MYHHUIMNAIBHYIO YCIYTy, JIHO0
MYHUIIMTAIBHOTO CIYKAalllero, MHOTOQYHKIIMOHAIBHOTO IIEHTPA, €r0 PYKOBOJIUTENS U
(w) pabOTHWKA, OpraHU3alMi, NPEeTyCMOTPEHHBIX dYacThio 1.1 crateum 16
®denepanpHOoro 3akoHa Ne 210-D3, ux pykoBoautesnei U (i) pabOTHUKOB, PEIICHUS U
nerictBus (0e371eHCTBHE) KOTOPBIX 00XKaTyIOTCS,

2) dbamwimio, UM, OTYECTBO (IMTOCIEAHEE - MPU HAIWYWU), CBEJACHUS O MECTe
KUTEIIbCTBA 3asBUTENS - (DU3UUECKOTO JIMIA JTUOO HAMMEHOBAHHE, CBEJICHUS O MECTE
HAXOXKJICHHS 3aABUTENS - IOPUANYECKOTO JIUIA, a TaK’Ke HOMEp (HOMEpa) KOHTAKTHOI'O
TenedoHa, aapec (ampeca) JIEKTPOHHOM MOYTHI (MTPH HAJTWYMH) M IMOYTOBBIN ajapec, 1Mo
KOTOPBIM JIOJDKEH OBITh HAMPABIIEH OTBET 3aSBUTEIIO;

3) cBeneHust 00 00XKalyeMbIX PEHICHUSAX U JeUcTBUAX (Oe3/1eicTBUU) OpraHa,
MPEAOCTABISIONIETO MYHULHUNAIBHYIO  YCIYry, JIODKHOCTHOTO JIMLIa  OpraHa,
MPEIOCTABIISAIONIET0 MYHHUIUIAIBHYIO YCIYTY, JU00 MYHHUIIMIATBHOTO CIIYXAaIlIero,
MHOTO(YHKIIMOHAJFHOTO IIEHTpa, paboTHUKa MHOTOQYHKIHOHAIBHOTO IIEHTPA,
OpraHu3aiui, NpeaycMOTpeHHbIX YacThio 1.1 ctathu 16 denepanbHoro 3akona Ne 210-
@d3, ux pabOTHUKOB,;

4) noBOIbI, HA OCHOBAaHUU KOTOPBIX 3asIBUTENIb HE COIJIACEH C PEIICHHEM U
nerctereM (0Oe3leiicTBUEM) oOpraHa, MNPeAOCTaBIISIIONIEI0 MYHUUIHMNAIbHYIO YCIYTY,
JNOJKHOCTHOTO JIMIA OpraHa, MPEeJOCTaBISIONIET0 MYHUIUIAIBHYIO YCIyry, JIU00
MYHHUITUTIATBHOTO  CIY)KaIlero, MHOTO(YHKIIMOHAIBFHOTO  IIEHTpa, paOOTHHKA
MHOTO(YHKIIMOHAJIBHOTO LIEHTPa, OpraHu3alui, Npe1ycCMOTPEHHbIX YacThio 1.1 cTaThu
16 ®denepanbHoro 3akoHa Ne 210-d3, ux paGOTHUKOB. 3asiBUTEIEM MOTYT OBbITh
MpEACTaBIEHbI TOKYMEHTHI (IIPU HAJIMYKH ), TIOJTBEPAKAAIOIINE TOBOAbI 3asIBUTEIS, MO0
UX KOIIUHU.



5.4. IloctynuBiuas »ano0a MOAJIEKUT PETUCTPALIMU B CPOK HE MO3/1HEE paboyvero
JHS1, CIEAYIOIIETO 3a JHEM ITOCTYTUICHUS.

5.5. XKanoba, moctynuBmias B OpraH, MNPEJOCTABIAIONINN MYHUIMIAIbHYIO
yCIIyTY, MHOTO(QYHKIMOHAIBHBIA HEHTP, YUPEIUTENI0 MHOTO(YHKIIMOHAIBHOTO LIEHTPA,
B OpraHu3aluu, Ipe1yCMOTpEHHBIE YacThio 1.1 crateu 16 @enepansHoro 3akona Ne 210-
@3, nmubo BBILIECTOAIMUNA OpraH (IpU €ro HaJU4MuH), MOJUJICKUT PACCMOTPEHHUIO B
TE€YEeHHE MATHAIUATU pabouuX JHEW CO JTHS €€ perucTpaluu, a B ciaydyae 00KaloBaHUs
0TKa3a opraHa, Ipel0CTaBISIOUIEr0 MyHUIIUNIATbHYIO YCIYTY, MHOTO(YHKIMOHAIBHOTO
LIEHTpa, OPraHU3alNi, IPETyCMOTPEHHBIX 4acThiO 1.1 ctaTten 16 PenepanbHOro 3aKkoHa
Ne 210-®3, B npueme AOKYMEHTOB y 3asBUTENA JMOO B MCHPABJICHUM JTOMYIIEHHBIX
OMEYaTOK M OIIMOOK WM B Clyyae 00KaJlOBaHUs HApyIIEHUs YCTAaHOBJIEHHOI'O CPOKa
TaKUX UCIPABJICHUM - B T€UEHUE MATH pabOUYMX JHEH CO THS €€ perucTparuu.

5.6. 1o pe3ynbrataM paccMOTPEHHS Kaa00bl MPUHUMAETCS OJTHO U3 CIEIYIOIINX
pELIECHUI:

1) sxasio6a yJ0BII€TBOPSIETCS, B TOM YKCJE B OpME OTMEHBI IPUHATOTO PELICHUS,
UCIPABJICHUS JIOMYIIEHHBIX OINEYaTOK W OIMOOK B BBIJIAHHBIX B pPE3yJbTaTe
PEAOCTABICHUS MyHULIMIIAIBHOW YCIIYTM JOKYMEHTAX, BO3BPATa 3asIBUTEIIO IEHEKHBIX
CPEACTB, B3UMAaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMU IPABOBBIMU aKTAMH
Poccuiickoit @enepanyiv, HOpMaTUBHBIMU MPAaBOBbIMU akTamu PecnyOnuku Tatapcras,
MYHHUIMIAIBHBIMU [TPAaBOBBIMU aKTaMU;

2) B yIOBJIETBOPEHUH KaJIOObI OTKa3bIBAETCS.

He mno3nHee nHA, cileqyromero 3a JHEM IPHUHATHS pELICHUs, YKa3aHHOTO B
HACTOSIIIIEM IYHKTE, 3asBUTENII0 B NMHUCBMEHHOM (OopMe U MO JKEIAHUIO 3asBUTENS B
JIEKTPOHHON  (GopMe HampaBiseTCs MOTHBUPOBAaHHBIH OTBET O pe3yibTaTax
PacCMOTPEHUS KaJTOOBbI.

5.7. B cnydae mpu3HaAHUS KAJIOOBI IMOJIEKAIIECH YIOBICTBOPSHHUIO B OTBETE
3asBUTENIO O pe3yJibTaTaX pPacCMOTPEHUS >KanoObl raercss MHGOpMalus O JEeUCTBUSX,
OCYLIECTBISIEMBIX ~ OpPraHoM,  IPEJOCTaBISAIONMM  MYHULHUIAJIBHYK  YCIYTY,
MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM JMO0 opraHu3anuei, npe1ycMOTpeHHOH JacTbio 1.1
cratb 16 @enepanbHoro 3akoHa Ne 210-D3, B 1eysix HE3aMEJIUTEIHLHOTO YCTPAaHCHUS
BBISIBJIEHHBIX HAPYIIEHUI NIPU OKa3aHWW MYHULIUIIAJBHON YCIIYTH, a TAaKK€ IPUHOCITCS
M3BUHEHHUS 3a JJOCTaBJICHHbIC HEYJ00CTBA U yKa3bIBAaeTCS MH(POpPMAIM O JaIbHEHIINX
JIeHCTBUAX, KOTOpblE HEOOXOIMMO COBEPIIMTH 3asBUTENI0O B IEJIAX MOJyYEHUs
MYHHULUITAJIBHON YCIIYTH.

5.8. B ciywyae mpu3HaHus XaloObl HE MOJIEKAIICH yIOBICTBOPEHHUIO B OTBETE
3aSIBUTENII0 O pE3yJNbTaTax pPACCMOTPEHHUs KaloObl [arOTCsl apryMEHTHPOBAHHBIE
pa3bACHEHHsSI O NPUYMHAX MPUHATOTO pEUIEHUs, a TaKke HH(popMmManus O MNOpsSAKe
00aJIOBaHMsI MPUHSATOTO PEIICHHUS.

5.9. B cnyyae yCTaHOBIIGHHUS B XOJI€ WJIM TI0 pe3yIbTaTaM PaCCMOTPEHUS KATOOBI
IIPU3HAKOB COCTAaBa aJMMHMCTPATHMBHOIO NPABOHAPYIUIECHHUS WIM IPECTYIUICHUS
JOJKHOCTHOE JIMIO, PpAOOTHUK, HaJI€JICHHBIE IOJTHOMOYHUSAMU IO pACCMOTPEHUIO kanoo,
HE3aMEJIMTENBHO HANIPABIAIOT UMEIOIIHUECS MATEPHUAIIbI B OPTaHbl IPOKYPATYPHI.



[Ipunoxenne Ne 1

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY MPEIOCTABICHUS
MYHHUIIMIAIBHON YCIYTH MO BblIaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

CIIPABKA

Ceenenus 00 JIEKTPOHHOHN TOITUCH

JomkuaocTtHOE nuto (PHO)

(ToAMCH YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIMIIA
opraHa)



[Tpunoxenue Ne 2

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMTAIBHON YCIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KonTakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEHIEHUE
00 oTKa3e B MPeIOCTaBICHUH MYHUITUTIATbHON YCITYTH
110 BbIIaue CIPaBKH (BBIITHUCKN)
oT No

PaccmorpeB Bame 3asBieHue ot No 51
pujiaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHom
IPUHSITO pEIIeHre 00 0TKa3e B BbhIJaUe
CTpaBKH (BBIMKCKH) MO CIIEAYIOIIEMY OCHOBAHHIO:

JlononauTenbHas nHPOpMaIus:

Ceenenust 00 DJICKTPOHHOHN TOITHUCH

JommkuocTtHOE nuto (PHO)

(TOATTMCE YIIOMTHOMOYEHHOTO IOJDKHOCTHOTO JIMIIA
opraHa)



[Tpunoxenue Ne 3
K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMTAIBHON YCIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, mpe0CTaBISIOIEr0 MyHUIUIIAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIC JaHHBIC:

IIpencraBureins:

KonTakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKka3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JIJISl MPEOCTABICHUS
MYHHUIIUTAIBHON YCAYTH 1O BbIJadue CIpPaBKH (BBITHUCKN)
oT Ne

PaccmorpeB Bame 3asBieHue ot No 51
pujIaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoM
INPUHSITO pPEelIeHne 00 0TKa3e B MpUeMe
JOKYMEHTOB, HEOOXOAUMBIX JJIsi MPEAOCTABICHNS MYHUIIUMIIAJLHON YCIYTH O BbIaYe
CTpaBKH (BBIITKCKH) MO CIICTYIONUM OCHOBAHHUSIM:

1.
2.

PazpsacHenne npuunH oTKa3a:

JlonomHuTenbHAS HHDOPMALIHS:

Bbl BIipaBe MOBTOPHO OOpPAaTUTHCS B YIMOJHOMOYEHHBIH OpraH C 3asBICHHEM O
MPEAOCTABICHUHN YCIYTU MOCJE YCTPAHEHUS YKa3aHHBIX HAPYILICHHIA.

JlaHHBIM OTKa3 MOXKET ObITh OOKaJOBaH B JOCYACOHOM TIOPSIKE IyTeM
HaIpaBJICHUS )KAJIO0bI B YIIOJTHOMOYEHHBIN OpraH, a TakKe B CyIeOHOM MOpPSJIKE.

CBenenus 00 37eKTPOHHOM MOATUCH

JomkuocTHOE nuto (PHO)

(moanuCh YIOIHOMOYEHHOTO TOJKHOCTHOTO JIMIIA
oprana)



[Tpunoxenne Ne 4

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIYTH MO BblIaye
CIIPaBKH (BBIMTUCKH)

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMopraBHeHI/Iﬂ)

oT

(bamuusi, ©Ms1, OTYECTBO, IACTIOPTHBIC TAHHBIC, PETUCTPALIUIO
M0 MECTY YKHTENIbCTBA, aJIPEC AIEKTPOHHOM MOYTHI, Tene(OH)

3ASBJIEHUE
O BbIJJa4y€ CIPABKU (BBITTUCKH)

[Ipoury Bac Bb1nath cripaBKy (BBIITUCKY)

(yka3aTp BUJ CIIPaBKH)

K 3asBaenuto npujiararoTCs:

Pe3ynprar npenocraBieHuss MyHUIUIIAIBHON YCIYTH, POLIY ITPEIOCTABUTD:

l:l B JH4HBIN KaOuHeT [lopTama rocynapcTBEHHBIX U MYHHIIMTAIBHBIX YCIYT
Pecniy6muku Tatapcran;

D B MHOTO()YHKITMOHAJIBHOM IIEHTPE MPEIOCTABICHUS TOCYJAPCTBEHHBIX U
MyHULUNAIBHBIX yeiyr Pecniyonuku Tatapcran;

I:l B Opzane.

(mara) (moamuchk) (®.1.0.)



[Tpunoxenne Ne 5

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIYTH MO BblIaye
CIIPaBKH (BBIMUCKH)

PykoBogureinto
M criomHUTENbHOIO KOMUTETA

OT:

3ASBJIEHUE
00 HCTIPaBICHUU TEXHUYECKON OIIMOKU

Coo0mato 06 omubKe, JOMYIHIEHHONW MPU OKAa3aHUM MYHHUIIUIAIBHON yCIyTU 1O
BBIJIa4€ CIIPABKHU (BBITUCKH).

3anucaHo:

[IpaBusbHBIE CBEICHUS:

[Ipomry wucmpaBuUTh  JONYIICHHYI0 TEXHHUYECKYI0 OIIMOKY W BHECTH
COOTBETCTBYIOIIIME U3MEHEHUS B TOKYMEHT, SBJISIOMIUIACS PE3yTbTaTOM MyHUITUTIATBLHOM
YCITYTH.

[Tpunarato cneayroomue JOKyMEHTHI:

1.

2.

B cnywae npunaTHs pemieHus 00 OTKJIOHEHWHW 3asBICHUS 00 WCIpaBICHUU
TEXHUYECKOW OMIMOKH MPOITY HAIIPAaBUTh TAKOE PEIICHHE:

MOCPEICTBOM OTIPABJICHHUS dJIEKTPOHHOIO JJOKyMeHTa Ha ajapec E-mail: ;

B BHJI€ 3aBEPEHHOMN KOMUU Ha OYMa)KHOM HOCHUTEJIEC TIOYTOBBIM OTIPABICHUEM TI0
aapecy:

Hacrosmum nonreep kaaro: CBEACHUS, BKIIFOUCHHBIE B 3aBJICHUE, OTHOCSIIUECS K
MOEU JMYHOCTA W MPEJCTABIIEMOMY MHOKO JIMIy, @ TAKXE BHECEHHBIE MHOIO HHUXKE,
JTOCTOBEpHBL.  JIOKyMEeHTBHI  (KOIMK  JIOKYMEHTOB), TMPWIOKECHHBIE K 3asBJICHHUIO,
COOTBETCTBYIOT ~ TpPeOOBaHMSM, YCTAaHOBJICHHBIM  3aKOHOJATEIILCTBOM  Poccuiickoid
®denepanuy, HA MOMEHT MPEACTABICHUS 3asBJICHUS 3TH JIOKYMEHTBI JICWCTBUTEIIBHBI W
COJZIEpPKAT JOCTOBEPHBIE CBE/ICHU.

(mata) (Tmoamuce) (©.1.0.)
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