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NOCTAHOBJEHHUE KAPAP
oT «21» mapra 2022 r. Nel0
06 YTBEPKICHHH AIMUHHCTPATHBHOIO

perjiamMeHTa NpeI0CTABJIEHUS MYHUIHNAILHOM
YCAYTd MO Bbia4e cPaBKH (BHLINMHCKH)

B nensx peanmuzanuu @enepansuoro 3akona ot 27 wrong 2010 roga Ne 210-

@3 «O06 opranusalMy OpefOCTABICHUS IOCYAAPCTBEHHBIX U MYHHUIIUITATBHBIX YCIIyI»,
PYKOBOACTBYsICH TocTaHoBueHUeM Kabunera MunuctpoB Pecrybnuku Tartapctan ot
02.11.2010 Ne 880 «O6 yreepwaenun [lopsmka pa3paGoTK W YTBEpKAEHUS
aTMMUHWCTPATUBHAIX  PErNAMEHTOB  NPENOCTABIEHHS  TFOCYMAPCTBEHHEIX  yCIyT
HCTIOJTHUTETEHBIMH OpraHaMH rocyjapcTBeHHol Bnactu Pecrybnuku Tataperad u o
BHECEHUHY W3MEHEHNUW B OT/eNbHbIe TocTaHOBNeHNs KabuaeTa Munuctpos Pecnybmuku
TaTtapcTan», B COOTBETCTBMM C TOCTaHOBIeHWEM VcrmomauTenbHOro xomurera «O
[lopsgxe  pa3paboTku U YTBEpXKIEHHS  aJAMUHUCTPATUBHBIX  PErIaMEHTOB
[peOCTaBAe s MyHALIIUTIAIBHBIX yeIyry, McmomauTensuerii komureT Hanacuuckoro
CEITBCKOrO r1oceenus ApcKoro MyHuuunansHoro pationa Pecnybmuxm Tarapcran
[TOCTAHOBJIAET:

. YrBepnurs AOMUHUCTPATURHBINA PETTAMEHT TIPEIOCTABIEHNUS MYy HUIIMIIA]LHON
YCILyTH II0 BBLJAYe CHPABKHU (BBHIUTHCKH ), COTTIACHO NMPUITOKEHHUIO.

2. IlpusnaTte yTpaTHUBUIMM CHIIY NOCTAHOBICHHEC HCIOJHHUTCIBHOTO KOMUTETA
Hanacuucxkoro cenbckoro nmocesieHuss Apckoro MyHUIUTIANBHOIO pafiona ot 11.08.2020
Nol5 «O6 yTBepxISHHM aIMWHMCTPATUBHOIO pErjlaMeHTa  TIPEOCTABIEHHUS
MYHUIUMIATBHOW YCITYTM IO BBIIa4Ye CIPaBKU (BBIIMCKU) MO WCTIONHUTEILHOMY
KomuTeTy HalacHHCKOro cenbeKoro moceneHus ApPCKOro MyHHIHMITANBPHOTO pabiona
Pecriybnuku Tatapcran», ¢ usmeneHusamMu ot 04.03.202 1 Ne6



3. Ony6muKoBaTh HACTOALIEE TTOCTaHOBNeHUe Ha OpruMaTbHOM MopTane TIpaBOBOU
yndopmanun Pecnybnuku Tatapcran (http:pravo.tatarstan.ru) ¥ 0o0HapoaOBaTh MyTEM
pasMelleHys Ha caite ApCKOro MyHHLMITATBEHOIO paiiona (arsk.tatarstan.ru).

4. KoHTposib 38 UCTIOIHEHNEM HACTOSILETO IOCTaHOBIISHHUS OCTaBJISIIO 32 coboit

W.P.1llakupoBa




IIpunokeHue K NOCTaHOBIICHUIO
Hcnonnumenvrnozo komumema
Hanacunckoeo cenvckozo nocenenus
ApCKOT0 MyHUIIUTIIAJILHOTO paiioHa,
PecniyOnuku Tarapcran

oT «21» maprta 2022 r. Ne 10

AIMUHHCTPATHUBHBIN perJjamMeHT
NpeoCcTaBJICHU MYHUIMIIAJBbHOM YCJIYI'H M0 BblIa4e CIIPABKH (BBINMCKH)

1. O0uIne moJ10KeHus
1.1. TIpenmMer peryaupoBaHHs aIMHHHCTPATUBHOTO PETIAMEHTA

Hacrosmuii amMUHUCTPATUBHBIA PETIAMEHT MPEJOCTaBICHUS MYHUIIMTATLHON
yCIIYTH (J1ajiee — aAMUHUCTPATUBHBIN PErJIaMEHT) YCTaHABIIMBAET CTAHIAPT M MOPSIOK
MPEIOCTABICHUS MYHUIIUITAJIBHOW YCIYyrd TO BbIJIau€ CIPaBKU (BBIMUCKH) (manee —
MyHUIIMTIATIbHAS yCIyTa).

1.2. Kareropuwu 3asiButesnei

1.2.1. Jlunamu, UMEIOIIMMU TPABO Ha TMOJYYCHHE MYHUIIMIAIBHOM YCIyTH,
ABJIAIOTCS (PU3UUECKUE JIHIIA (Janee — 3asIBUTEND ).

1.2.2. C 3agBieHueM BOpaBe OOpaTUTHCS MPEACTABUTENb  3asBUTEI,
JNENUCTBYIOIINI HA OCHOBAaHUU JJOKYMEHTA, YAOCTOBEPSIOIIETO €r0 MOJIHOMOYUS (J1ajee —
HpPEACTABUTEIb 3aBUTEIIA).

1.3. Tlopsimox nHpOpMUpOBaHUS O IPEIOCTABICHUH MYHUIIUTTAIBHON YCIIYTH

1.3.1. Undopmamuss o mOpsSAKE NPEIOCTABICHUS MYHULMIIAIBHONW YCIyTH
pasMeraeTcs:

1) Ha WHQOPMAIIMOHHBIX CTEHAAX, COJAEPIKAIIUX BU3YAJbHYIO U TEKCTOBYIO
uHQOpMAIIMI0O O MYHHUIHMNAIBHOW yCIyre, pacloIOKEHHBIX B  TOMEIICHUSIX
MHOTO()YHKITHOHATBHBIX LEHTPOB pea0CTaBICHHUS roCyJ1apCTBEHHBIX u
MYHULIMTIATBHBIX YCIIYT.

2) Ha odUIMANTBPHOM CaliTe MYHUIMIAILHOTO paiioHa B HWHGOPMAIMOHHO-
TeJICKOMMYHUKanoHHoM cetn «MuaTepHeT» (https://www.arsk.tatarstan.ru);

3) na Iloprame rocynapCTBEHHbIX W MYHUUUNAIBHBIX ycayr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecniyOnukanckuid moptan);

4) na EnuHOoM mopTasie ToCyJapCTBEHHBIX U MYHUITUNIATBHBIX YCIyT ((pyHKITH)
(https:// www.gosuslugi.ru) (nanee — Enunblii moprain);

5) B rocymapcTBEHHOM MH(POPMAITMOHHON cucTeMe «PeecTp rocynapcTBEHHBIX U
MyHULIMNanbHbIX yenyr Pecnyonuku Tarapcran» (http://frgu.tatar.ru) (nanee — Peectp
TOCYIapCTBEHHBIX U MYHHUIIUTIATBHBIX YCIYT).



1.3.2. KoHcynpTHpOBaHME @O BONpPOCAM IPEAOCTABICHHUS MYHULMIAIbHON
YCIIYT'H OCYIIECTBISAETCS:

1) B MHOropyHKIHMOHAJbHBIX LEHTpPax MpPeIOCTaBICHUS] T'OCYJApPCTBEHHBIX U
MYHUIUIAIBHBIX YCIYT IPU YCTHOM OOpaIlEHUH - TMYHO WU 1O TenedoHy;

2) B uHTepakTUBHOM (hopme PecnybiinkaHCKOro noprana;

3) 6 ynonnomouennom Ha npedocmasienue ycayeu opeare (nanee — Opeat):

IpU YCTHOM OOpalleHuu - JIMYHO WIH 1O TenaedoHy;

IpY TUCBMEHHOM (B TOM 4Hciie B (hopMe 3JEeKTPOHHOTO JOKYMEHTa) oOpalieHuu
— Ha OyMa)KHOM HOCHTEJIE 110 IIOYTE, B 3JIEKTPOHHOU (hOpME MO ANEKTPOHHOU MOYTE.

1.3.3. Undopmanusa va Enunom noprane, Pecry6iMKaHCKOM MOpTaie O MOPsSIKe
U CpOKax NpeJOoCTaBICHUs] MYHULMUIAIbHOM YCIYrM Ha OCHOBAaHUM CBEJICHHIA,
comepkammxcs B PeecTpe  rocylapCTBEHHBIX M MYHHUIIMOAIbHBIX  YCIYT,
NpelIoCTaBIsEeTCA 3asBUTEII0 OECIIaTHO.

Hoctyn k uHbOpMaIMU O CPOKAX U MOPSAKE MPEAOCTABICHUS MYHULIMIIAIbHON
YCIIYTH OCYLIECTBIIsIeTCS 0€3 BBITOJIHEHUS 3asBUTENIEM KaKUX-TM0O0 TpeOOBaHUIA, B TOM
yuciie 0e3 HUCMOJIb30BaHUS MPOrPaMMHOTO OOecreueHus, YCTaHOBKAa KOTOPOro Ha
TEXHUYECKHE CPEICTBA 3asBUTENA TpeOyeT 3aKIIOUEHHUS JIMIEH3MOHHOTO WU HHOTO
corjameHus C npaBooOIagaTeseM IPOrPaMMHOTO oOecrieueHus,
pelyCMaTPUBAIONIETO B3MMAHHE TJIaThl, PETUCTPAIMIO WM aBTOPHU3ALIUIO 3asi BUTEIS
WIN IPEIOCTaBICHUE UM [IEPCOHATbHBIX TaHHBIX.

1.3.4. Ilpu obOpaiieHuun 3asBUTENS JUYHO WU 1O TeIEPOHY B COOTBETCTBUH C
HNOCTYIUBIIMM OOpalleHUEeM NPEAOCTaBIAECTCA NH(OPMALIMS

1) o Mecrte HaXOXACHUS MHOTO(PYHKIMOHAJIBHOTO IIEHTPa MPEAOCTABICHHS
rOCYyapCTBEHHBIX M MYHUIMNAIbHBIX ycuyr, Opeana (agpec, rpaduk paboThI,
CIipaBOYHBIE TeIe(OHBI);

2) O MOpSIIKE MPEIOCTABICHUS MYHUIIMIIAIBHOW YCIYTH, O CIIOCO0aX M CpoKax
MOJa4y 3asiBJICHUM

3) 0 KaTeropusx rpakaaH, KOTOPbIM MPEAOCTABISCTCS MyHHIIUTIAbHAS YCIIyTa;
O HOPMAaTHBHBIX IIPABOBBIX AaKTax, PETyJUPYIOIUX BONPOCH MPEIOCTABICHUS
MYHUILIUTIAJIBHON YCIIYTH;

4) o mepeyHe IOKYMEHTOB, HEOOXOIUMBIX JUII PACCMOTPEHHS 3asBICHHUS O
NPEIOCTABICHUN MYHULIUTIATBHON YCIYTH, O CPOKaX IPUEMa U PETUCTPALU 3asBIICHNUS;

5) o0 xole mpeaocTaBIeHUs MyHUIIUTIAIBHOMN YCIIyTH;

6) o MecTe pasMmelneHUs Ha OPUIIMAIBHOM caiTe WHPOPMAIHUU IO BOIPOCAM
MPEIOCTABICHNUS MYHUIIUIIAIBHON yCIyTH;

7) o mopsake o0KajoBaHUS ICHCTBHA WM O€3IEHCTBHUS JOKHOCTHBIX JIMII
Opeana.

[Io mnuceMeHHOMY OOpalIeHUI0 COTPYAHUKH OTAeNa, OTBETCTBEHHOIO 3a
NPEIOCTABICHUE MYHUIMIAIBHOW yCIyrd, MoApoOHO B NHCBMEHHOW ¢opme
Pa3bBACHSIOT 3aIBUTEIIO MOPSAIOK NPEIOCTABIEHUS MYHUIIUNIATBHOM YCIYT'Y U BOIIPOCHI,
yKa3aHHbBIC B HACTOSIIEM MyHKTE aJMHUHUCTPATUBHOTO PETIAMEHTAa, U B TECUCHUE TPEX
pabouux HEW Co JHS perucTpauuu oOpaiieHusl HanpaBisiioT OTBET 3asBUTENI0. OTBETHI
JAIOTCA Ha s3bIke oOpaimieHus. B ciydae HEBO3MOXHOCTH JaThb OTBET Ha S3bIKE
oOpallleHHs UCIOJIB3YIOTCS rOCyJapCcTBEHHBIE s13bIKK Pecryonuku TatapcTaH.



1.3.5. Undopmanuss mo BompocaMm MPeAOCTABICHUS MYHUIMNAILHOW YCIyrU
pasMemaercda Ha OQUUUAIBHOM  CaidTeé MYHUUMIAIBHOTO pailloHa H  Ha
MH(OPMALMOHHBIX CTEHJaX B NoMelleHusX Opeana 1iist paboThl C 3asIBUTEIISIMHU.

Nudopmanus Ha rocymapcTBEHHbIX s3blkax  PecnmyOnuku — Tarapcraw,
pasMemiaeMas Ha HMHGQOPMALMOHHBIX CTEHJAaX W Ha OQUIMAIbHOM  caiiTe
MYHULUIAIBHOTO  palloHa B HHPOPMAIUMOHHO-TEIEKOMMYHUKALIMOHHON  CETH
«HTEpHET», BKIIOYAET CBEACHUS O MYHULIUIIAJIbHON YCIIyTe, COAepKaluecs B yHKTax
21, 23, 24, 25, 2.7, 29, 210, 211, 51 agMUHUCTPATUBHOTO pETJIaMEHTA,
uH(pOpPMAIMIO O MECTE€ HAaXO0XJIECHMs, CIPAaBOUYHBIX TenedoHax, BpeMEHU pabOThI
Opeana, o rpaduke npuemMa 3asiBJ€HUN Ha MPEJA0CTaBICHHE MYHUIIMTTAIBHONW YCIYTH.

1.4. HopmaTuBHbBIE TPAaBOBBIE aKThl, PETYIUPYIOLINE IPEAOCTABICHHIE
MYHULIUNAIBHON yCIyTH

1.4.1. TlepeyeHb HOPMATHMBHBIX TMPABOBBIX  AKTOB,  PETYJIUPYIOIIUX
IPEIOCTaBICHUE MYHHUIIMITAIIBHON YCIyru (C yKa3aHWEeM PEKBH3WTOB HOPMATHUBHBIX
IIPaBOBBIX AKTOB M HMCTOYHUKOB UX O(UIIMATBHOrO OIMYOJMKOBAHUS), pa3MeIleH Ha
Enunom moptane, B PeecTpe rocynapCcTBEHHBIX M MYHHUIIMINAIBHBIX YCIYr, Ha
opUIHATEHOM caiite MYHUIIUTATEHOTO paiiona B uH(OpMaITMOHHO-
TEJIEKOMMYHUKAIMOHHOM ceTh « ITHTEpHET».

1.4.2. TexkcT anMMHHCTPATHUBHOTO perjiamMeHTa B JEHUCTBYIOIIEH peaakuuu
NOJJIC)KUT pa3MmenieHnto Ha EaumHoMm mnoptane, B PeecTpe rocygapCTBEHHBIX H
MYHHUIIMTIATBHBIX YCIYTr, Ha O(QUIHMAIBHOM CalTe MYHUILMIAIBHOIO palioHa B
UH(GOPMAIMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTH «HTepHeT.

1.5. TepMuHBI, HCTIOJIB3yEMBIE B IMUHUCTPATUBHOM PETJIAMEHTE, U UX ONPEEICHUS

1.5.1. B aiMUHUCTPAaTUBHOM PETJIaMEHTE MCTOJIB3YIOTCS CIEAYIOUINE TEPMUHBI U

ONPEACIICHUS:
ylajeHHoe paboyee MECTO MHOTO(PYHKIIMOHAIBHOTO IIEHTpa MPEIOCTaBICHUS
TOCYIapCTBEHHBIX W MYHHIMMAIBHBIX YCIYT — TEPPUTOPUATBEHO 000C00IEHHOE

CTPYKTYpHOE Tojipasnenenue (oduc) MHOropyHKIIMOHATBFHOTO IIEHTPA MPEJ0CTABICHUS
rOCYJAapCTBEHHBIX W MYHULMNAIBHBIX YCIYT, CO3/IaHHOE€ B TOPOJICKOM (CEIBCKOM)
MOCEJICHUH MYHUIIMTIAILHOTO pailoHa WK B TOPOJcKoM okpyre Pecrybnuku Tatapcran
B COOTBETCTBMM ¢ TnyHKTOM 34  IlpaBun  opraHuzanuv  J€ATEIbHOCTU
MHOTO()YHKIIMOHATLHBIX LEHTPOB peA0CTaBICHUS rOCYJapCTBEHHBIX u
MYHHUIMITAJIBHBIX YCIYT, YTBEPKACHHBIX TocTaHOBiIeHHEM [IpaBurenscTBa Pocculickon
Oenepanuu ot 22 nexadps 2012 r. Ne 1376 «O6 yrBepxknenun [IpaBun opranuzanum
JESTETPHOCTH MHOTO()YHKIIMOHATBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIaPCTBEHHBIX H
MYHULIUMAIBHBIX YCIIYT»;

TEXHUYECKass omubOka - omuOKka (OmucKa, omnevaTka, rpamMMarhyeckas Wiu
apudmeTnueckas omuOka MO0 Moa00HAas omuOKa), AONYyIIeHHas OpraHow,
MPEAOCTABISIONIMM MYHUIIMIAIBHYIO YCIYTry, W TMpHUBEIINIas K HECOOTBETCTBUIO



CBEJICHUM, BHECEHHBIX B JIOKYMEHT (PE€3y/IbTaT MYHULUMIIATBHON YCIIYTH), CBEICHUSAM B
JOKYMEHTaX, HA OCHOBAHMH KOTOPBIX BHOCUJIMCH CBEACHMUS;

Enunas cucrema wuneHtudukanuu W ayTeHTUGUKAIMU B HHPPACTPYKTYpE,
oOecrneynBarolen UH(}OPMAIIMOHHO-TEXHOJOTUYECKOE B3aMMO/JICHCTBUE
MH(OPMAIIMOHHBIX CHCTEM, MCIOJIb3YEMbIX ISl MPEJOCTABICHUSI FOCYJAapCTBEHHBIX U
MYHUIMOAIBHBIX YCIOyr B 3JeKkTpoHHOW Qopme (manee — ECHUA) — denepanbHas
rocy/1apCcTBeHHasi MHPOPMALIMOHHAs CHCTeMa, o0ecreurBaroniasi CaHKIIMOHUPOBAHHbBIN
JOCTYIl YYaCTHUKOB MH(OPMAILIMOHHOTO B3aUMOECHCTBUS B CUCTEME UJEHTU(UKAIIIY U
ayreHTuukaumm K  uUHpOpManmuu,  colep)Kalleidcs B TOCYAapCTBEHHbBIX
MH(GOPMAIIMOHHBIX CUCTEMAaX U UHBIX HH()OPMAIMOHHBIX CUCTEMAX;

M®OI] - T'ocynapcTBeHHOE OrOKETHOE yupexkaeHue «MHOrodyHKIHOHATBHBINA
LEHTP MPEeAOCTaBICHUS TOCYJApPCTBEHHBIX M MYHUIMNAIBHBIX yciayr B PecnyOmimke
Tartapcrany;

AUC  M®I[ -  AproMaru3upoBaHHas  MHQPOPMAIMOHHAs  CHCTEMA
MHOTO(YHKIIMOHATBHBIX LEHTPOB peI0CTaBICHUS roCy/IapCTBEHHBIX U
MYHHUIIMIAIBbHBIX YyeayT Pecriyonuku Tarapcran.

1.5.2. B agMUHHUCTpaTUBHOM perjiaMeHTe IMOJ 3asBJIICHHEM O TMPEIOCTaBICHUU
MYHUIIMTAIBHON YCIyTH (fajnee - 3asBJIEHUE) MOHUMAETCS 3alpoc O MPEIOCTaBICHUU
MYHUIIUIAIBHON YCIYTH, TMOJAHHBIA B COOTBETCTBHUM C IIyHKTOM 3 cTaTbu 2
®enepanpHoro 3akoHa oT 27 wuronsgs 2010 roma Ne 210-®3 «O6 opraHuzanuu

MPEI0CTaBICHHS TOCYIAPCTBEHHBIX M MYHHIUIATBHBIX yCIayr» (nanee — DeaepanbHbIi
3akoH Ne 210-D3).

2. CTangapT npeaocraBjeHUs MyHHIHMIIAJIbHOH YCJIYTH
2.1. HanmeHOBaHNE MYHULIMTIATBLHON yCIIyTH
Brinada cripaBku (BBIITUCKH ).

2.2. HanMeHOBaHUE HUCIIOTHUTEIBHO-PACIIOPAIUTEILHOTO OpraHa MECTHOTO
CaMOYIIPaBJIEHUs, HEITOCPEACTBEHHO MPEIOCTABISAIONIET0 MYHULIUIIAJIBHYIO YCIYTY
UcnonHuTtenpHbli  KOMUTET HagacMHCKOTO  CEJIBCKOrO  IMOCENeHUus  ApPCKOTro

MYyHHITUTIATBHOTO paiioHa PecniyOnmku TatapcTaH.

2.3. Onmcanue pe3ynbTaTa MPeJOCTABICHNUS] MYHUIIUIIATBHON YCIyTH

2.3.1. Pe3ynpTaToM mpeocTaBICHUS] MYHUIIMITAIGHON YCITYTH SBIISIETCS :

1) cmpaBka (Beimucka) (mpritokerne Ne 1 k HacTosmieMy aaMHUHHCTPATHBHOMY
pErJIaMEHTY);

2) penieHre 00 OTKa3e B MPEIOCTABICHUU MYHUITUIIAILHOW YCITyTH (TTPHIIOKEHUE
Ne 2 x HacTosAIIEMYy aIMUHUCTPATUBHOMY PETIIAMEHTY);

3) pemenne 00 OTkKaze B TpUEME JIOKYMCHTOB, HEOOXOIWMBIX IS
MPEIOCTaBICHUSI MYHHUIMITAIBHON ycimyru (mpuioxkeHue Ne 3 K HacToOAMEMY
aJIMHHACTPATHBHOMY PETJIaMCHTY).



2.3.2. Pe3ynapTaT npenocTaBiICHUS MYHUIUNAIBHOW YCIYI'M HaIpaBiseTcs
3asiBUTENI0 B (OpME BJIEKTPOHHOIO JIOKYMEHTA, MOJMNUCAHHOTO YCHJIEHHOM
KBUTU(PUIIUPOBAHHON 3IEKTPOHHON MOAMUCHIO YITOJTHOMOYEHHOTO JOXKHOCTHOTO JIULA
Opeana (mubo Opeana), B coorBeTcTBHH ¢ DenepanbHbIM 3ak0OHOM 0T 6 ampens 2011
roja Ne 63-®3 «O06 anexkTpoHHOM noanucu» (naiee — OegaepanbHbiii 3akoH Ne 63-D3) B
nuuHbId kabuneT ExuHoro moprana. B ciydae HampaBieHus 3asBIE€HHS TOCPEICTBOM
PecnyOiikaHCKOTO mopTana pe3ysibTaT NPeloCTaBICHUS MYHULUNAIBHON YCIYTd
HaIpaBJIsIeTCs TaK e B JIMYHbIN KaOuHeT PecryOnukaHcKoro nopraia.

2.3.3. 1o BbIOOpY 3asiBUTEINS pe3yabTaT MPEJOCTABICHUS MyHUIMTIATBHON YCIyTH
Boiaerca B Oprane win B MOIL[ B ¢dopme sk3eMIuisipa 3J€KTPOHHOIO JOKYMEHTA,
pacneyaTaHHOro Ha OYMa)KHOM HOCHUTENE, 3aBEPEHHOrO Ie€YaThbl0 M MOANHMCHIO
COOTBETCTBEHHO YIOJIHOMOYEHHOTO JOJKHOCTHOrO jivia Oprana uin paborauka M®LI.

2.3.4. 3asgBuTeNb BIpaBe MONYYUTh PE3yJIbTaT NMPEJOCTABICHNUS MYHUIIUIIAIbHOM
yciyrd B (popme 3JIEKTPOHHOrO JOKYMEHTa B TEUEHHE CpoKa JEUCTBHs pe3yibTaTa
NPeIOCTaBICHUS MYHUIIUTAIBHON YCIIYTH.

2.4. Cpok npe1ocTaBiIeHUs] MyHHUITUTIATBHON YCIIYTH, B TOM YHUCJIE C YUYETOM
HEO0OXOAUMOCTH OOpAIlleHHS B OpraHU3allly, YIaCTBYIOIIHNE B TIPEAOCTABICHUN
MYHUITUTIAIBHON YCIYTH, CPOK MMPUOCTAHOBIICHUS TIPEIOCTABICHUS MYHUIIUTTAIIBHOM
YCIIYTH B CclTydae, €CJIM BO3MOXKHOCTb IMTPUOCTAHOBJICHHUS MPETyCMOTpPEHA
3aKOHOAATEeNIbCcTBOM Poccuiickoit denepariuu, Cpok BeIIauu (HAIPaBIICHHUS)
JIOKYMEHTOB, SBJISIOIIUXCS PE3YJbTaTOM MPEIOCTABICHUS] MyHUITUTIAILHON YCIyTH

2.4.1. MyHunnaibHas yciayra npeloCcTaBisieTcs B TeUEHUE TpeX pabodnx JHEH.

2.4.2. TlpuocTaHOBIIEHHE CpPOKa NPEIOCTABICHUS MYHUIIMIAIBHON YCIyT'H HE
IPEAYCMOTPEHO.

2.4.3. HampaBieHue TOKYMEHTa, SBISIOLIETOCA PE3YyJIbTaTOM MPEIOCTABICHUS
MYHUIIUTAIBHOW  yCAyrd B (QopMe  DJIEKTPOHHOIO  JOKYMEHTa,  3asiBUTEIIO
OCYIIECTBIISIETCSI B JIEHb O(QOPMJICHUS M PETUCTPALMH PE3yJibTaTa MPEIOCTABICHHUS
MYHHIHANAJIbHON YCIIYTH.

2.5. VcuepnbiBatonuii mepedeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
3aKOHOJIaTEJIbHBIMUA WJIM UHBIMA HOPMATUBHBIMU MPABOBBIMHU AKTaMH JIJIS
MPEIOCTABICHU MYHULIMNIAJBHON YCIIYTH, & TAKXKE YCIYT, KOTOPBIE SBIISIIOTCS
HEO0OXOIUMBIMU U 00S3aTEIHbHBIMHU JIJIS1 IPEIOCTABICHUS MYHHUIIUTIAIBHBIX YCIYT,
MOJISKAIINX MPEJCTABICHUIO 3asIBUTENIEM, CIIOCOOBI UX MOTYUYEHHUS 3asIBUTETIEM, B TOM
YHUCJe B ANEKTPOHHOU (opme, TOPSIIOK UX MPE/ICTABICHUS

25.1. lns monydeHUs MYHUIIUNATBHOW YCIYTH 3asBUTENb TPEICTaBISET
CJIeAYIOIIHNE TOKYMEHTHI:

1) DOKYMEHT, yJIOCTOBEPSIOIINIA JIMIHOCTh (He TpeOyeTcs B ciydae oOparieHus
nocpeacTBoM PecniyOnukaHcKoro noprana);

2) 1OKYMEHT, YOCTOBEPSIOIINI MOJTHOMOYUS MPECTABUTEIIS 3aIBUTEIS;

3) 3asBiCHUE:



B (hopMe mokyMeHTa Ha OyMakHOM Hocutelne (npuioxkenre Ne 4 Kk HacToOsIIIEMY
aJIMHHACTPATHBHOMY PETJIaMEHTY);

B DJICKTPOHHOU popMe (3amoSIHIETCS TOCPEACTBOM BHECEHHUSI COOTBETCTBYIOIIUX
CBEJICHUM B DJIEKTPOHHYIO (opMy 3asiBIeHHS), MOIINUCAHHOE B COOTBETCTBUU C
TpeOoBaHUSMH TyHKTa 2.5.3 aJAMUHUCTPATUBHOTO pErJaMeHTa, MIpU OOpalleHuu
nocpesicTBoM PecryOiiMkaHCKOro noprana;

4) B ciydae, eciau sl MPEJOCTaBICHUS MYHMIIUTIAIBHON YCIyru HeoOXxoauma
00paboTKa TEpPCOHANBHBIX MAHHBIX JIMIIA, HE SIBISAIONIETOCS 3asBUTENIEM, U €CIIH B
COOTBETCTBUM C (enepalbHbIM 3aKOHOM 00pabOTKa TaKUX MEPCOHAJIBHBIX JTaHHBIX
MO3KET OCYILECTBIIATHCS C COTJIacHusl YKa3aHHOIO JIMIA, TPU OOpaIleHUH 3a MOTyYEeHUEM
MYHUIIMIIAIBHOW  YCJIYTH  3asBUTENb JIOMOJHUTEIBHO TMPEJCTABIACT JOKYMEHTHI,
NOJTBEPKAAIONINE TOJIYYeHHE COrjacusl YKa3aHHOrO JIMLA WA €ro 3aKOHHOTO
npeaCcCTaBUTENsT Ha 00pabOTKY MEePCOHATBHBIX JTAHHBIX YKa3aHHOTO JIMIA. JlOKyMEHTHI,
MOATBEPKIAIONTNE MOTYyUYCHUE COTJIACHs, MOTYT OBITh TMPEJCTABIECHBI B TOM YHCJIEC B
(dbopMe 3IEKTPOHHOTO JOKYMEHTA;

5) B ciydae, eciau OO0S3aHHOCTh XpaHEHUs] JOMOBOM kHuru gm0 31.12.2017
BO3JIarajach Ha COOCTBEHHHMKOB J>KWJIBIX ITOMEIICHUM, 3asBUTEIEM IPEICTABISICTCS
JIOMOBAsl KHUTA;

6) IpaBOyCTaHABIMBAIOIINE JOKYMEHTHI Ha WHIWBHUAYAIbHBIN KUJIOU TIOM (eCiH
paBO COOCTBEHHOCTH HE 3aperuCTpUpOBaHO B EJAMHOM TOCyIapCTBEHHOM peecTpe
HEJBUKUMOCTH ) — JUIsl BBITUCKH U3 MOXO3MCTBEHHONW KHUTH.

2.5.2. 3asBrneHue W TMpuUiIaraeMple JOKYMEHTbl MOTYT OBITh MPEICTaBICHBI
(HampaBIieHbl) 3asBUTETIEM OJTHUM M3 CJIEIYIOIINX CIIOCOOOB:

1) uepe3z M®IL] Ha OyMakKHBIX HOCUTENSX M B BHUJE AJIEKTPOHHBIX JTOKYMEHTOB,
COOTBETCTBYIOIINX TPEOOBAHUSAM MyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETIIAMEHTA;

2) mocpenctBoM PecrybmukaHCKOTo opTaja B 2JIEKTPOHHOU GopMme;

3) B OpraH JU9YHO WM ITOCPEICTBOM ITOYTOBOM CBS3U Ha OyMa)KHOM HOCHUTEJIE.

3asgBIEHWE W TpWIaraéMble JOKYMEHTBI, IpPU HANpPaBICHUU MOCPEACTBOM
MIOYTOBOM CBSI3H, 3aBEPAIOTCA B YCTAHOBIEHHOM IOPSIAKE.

2.5.3. 3asBneHue MpU HANPABICHUH MOCPEIACTBOM PecmyOiMkaHCKOTO mopTrala
MOANUCHIBAETCS MPOCTOM ANEKTPOHHOMN MOAMMUCHIO 3aABUTENS.

J71st moTy4eHust POCTOM SIECKTPOHHON MOATIICH 3asBUTEII0 HEOOXOUMO TTPOUTH
npouenypy peructpanuu (ayrentudukanun) B ECUA, a Takke MOATBEpAUTh YUETHYIO
3aMuCh.

DJEKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIC O0pa3bl JOKYMEHTOB), yKa3aHHBIC B
noamyHkrax 2, 4-6 mynkta 2.5.1 aIMHHHCTPAaTUBHOTO pETJIAMEHTA, 3aBEPSIIOTCS
YCUJIEHHON KBAJIM(UUIUPOBAHHOW MOJMUCHIO JIMII, YIOJHOMOYEHHBIX HAa CO3/IaHUE U
MOANUCAHNUE TAKUX JTOKYMEHTOB, B TOM YHUCJIE HOTAPUYyCaMHU.

DNEKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpUIaraéMbie K
3asIBJICHUIO, B TOM YHCJIE IOBEPEHHOCTH, HAIPABJISAIOTCS B BUE (paiinoB B popmatax pdf,
JPY, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6osee 50 MOaiiT.

KauecTBO mpenocTaBisieMbIX AJEKTPOHHBIX IOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJIKHO IO3BOJISITH B MOJHOM OOBEME MPOUYUTATh TEKCT JOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.



2.5.4. 3anpemaercst TpeOOBATh OT 3asBUTENS:

1) mpexacTaBiaeHuss JOKYMEHTOB M MUH(POPMAIIUU WA OCYLIESCTBICHUS JIEUCTBUH,
MPEACTAaBICHUE WA OCYIIECTBICHHUE KOTOPHIX HE MPEAyCMOTPEHO HOPMATHUBHBIMHU
MPAaBOBHIMH aKTaMH, PEryJUPYIONIMMHA OTHOIICHUS, BO3HUKAIONIUE B CBS3U C
MPE0CTaBICHUEM MYHUIIMTIATBLHON YCIIYTH;

2) OCYUIECTBIICHUSI JIEUCTBUN, B TOM YHUCJIE COIIACOBAaHUN, HEOOXOIUMBIX IS
MOJyYeHUS] MYHULUNAIBHOM YCIYTM M CBS3aHHBIX ¢ OOpalieHHueM B UHBIC
rOCYJapCTBEHHBIC OpraHbl, OpraHbl MECTHOT'O CaMOYIPABJICHUS, OpraHW3alnH, 3a
HUCKJIFOYCHUEM TMOJYyYEeHHs] YCIyr U TMOJYy4YeHHUs] JIOKYMEHTOB U HWHGOpMaIuu,
PEIOCTABISIEMBIX B pE3YyJIbTaTE MPEAOCTABICHUS TAKUX YCIIYT, BKIIOUCHHBIX B IEPEUYHH,
ykazaHHble B yactu 1 cratbu 9 denepanbHoro 3akoHa Ne 210-D3 (HEOOXOAUMBIX U
00s3aTEeNbHBIX YCIYT);

3) mpencTaBieHHs JOKYMEHTOB U UWH(OpMammu, OTCyTCTBHE © (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCH NMPHU NMEPBOHAYAIHLHOM OTKa3e B MpHUEME
JIOKYMEHTOB, HEOOXOJMMBIX JUISl TPEJOCTaBICHUS MYHHUIUTNIAIBLHOW YCIyrd, Ju0O B
NPEIOCTaBICHUN MYHHUIIMITAIBHON YCIYTH, 32 UCKIIOYEHUEM CIIEIYIOUIUX CIy4aeB:

a) W3MEHEHHE TpeOOBaHUM HOPMATHUBHBIX TIPABOBBIX AaKTOB, KAaCAIOIIUXCS
PEIOCTABICHUS MYHULIMITAIBHOW YCITYTH, MOCJIE TIEPBOHAYAIBHOM MO1auy 3asIBJICHUS O
MIPEIOCTABICHUN MYHUIIUIIAIBHON YCIIyTH;

0) HamuuKe OMMOOK B 3asBJICHUU O MPEIOCTABICHUN MYHUIIMIAIBHON YCIyTU U
NOKYMEHTaX, MOJAaHHBIX 3asABUTEJIEM IIOCJIE€ IE€PBOHAYAJIBHOIO OTKa3a B IIpHEME
JOKYMEHTOB, HEOOXOAMMBIX I MPEJOCTABICHUS MYHMIIMITAJIBHOW YCIyTH, MO0 B
PEAOCTABICHUN MYHULIMTIIATBHON YCIYTU U HE BKIIFOYEHHBIX B MIPEICTABICHHBIN paHee
KOMIUIEKT TOKYMEHTOB;

B) UCTEUEHUE CPOKA JCHCTBUS JOKYMEHTOB WM M3MEHEHHE WH(OPMAIUHU MOoCTe
NEPBOHAYAIBHOTO OTKa3a B MPHEME JOKYMEHTOB, HEOOXOIUMBIX JIJISl MPEAOCTABICHUS
MYHUIUTAIBHON YCIIYTH, TUOO B MPEAOCTABICHUN MYHUIIUIIATBLHON YCIyTH;

I') BBISBJICHHE JIOKYMCHTAJIHHO TOATBEPXKACHHOro (akra (NMPU3HAKOB)
OIIMOOYHOTO WIJIM TPOTHUBOIPABHOTO NEUCTBUS (O€3MeNWCTBHsI) OMKHOCTHOTO JIHIIA
Oprana, paboraumka MO®I], npu MnepBoHAYaJIbLHOM OTKa3e B MpHUEME JOKYMEHTOB,
HEOOXOIUMBIX ISl TIPEAOCTABIECHUS MYHUIIUIIAIIBHON YCIYTH, TUOO0 B MPEOCTABICHUH
MYHULIUMAIBHOW YCIYTHM, O YEM B IMUCBMEHHOM BHJI€ 3a MOJIUCHI0 PYKOBOIUTEIS
Oprana mpu mepBOHAYAILHOM OTKa3e B MpPHEME JOKYMEHTOB, HEOOXOIMMBIX JJIs
MPEAOCTABICHUS MYHULMNAIBHON YCIyrH, YBEIOMIIIETCS 3adABUTENb, a TaKkKe
MIPUHOCATCS U3BUHEHHUS 32 JOCTaBIEHHBIE HEY00CTBA;

4) npenocraBiieHHs] Ha OyMa)XHOM HOCHUTEJE JOKYMEHTOB M HWH(pOpMAalUH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
yactu | crateu 16 denepanbHoro 3akona Ne 210-D3, 3a UCKIIOYEHUEM CIy4aeB, €CIH
HAaHECEHHWE OTMETOK Ha TaKhe JOKYMEHTHI JTHOO MX H3BSATHE SIBISICTCS HEOOXOIUMBIM
YCJIOBUEM MPEIOCTABICHUSI TOCYJapCTBEHHON WM MYHMIMIAIBHON YCIYTHM, U UHBIX
CJIy4aeB, YCTAHOBJICHHBIX (DeepaibHbIMU 3aKOHAMM.

2.6. HcyepnbIBaromuii MepeYeHb JOKYMEHTOB, HEOOXOIWMBIX B COOTBETCTBUU C
HOPMAaTHBHBIMHU ITPABOBBIMU AKTAMHU [JI HPEAOCTABICHUS MYHULUIIAIBHON YCIYTH,



KOTOpPBIE HAaXOAATCSA B PacCHOpPSKEHUM TOCYAAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOIO
CaMOYTIPABJIEHUS W IOJBEIOMCTBEHHBIX T'OCYJAaPCTBEHHBIM OpraHaM WM OpraHaMm
MECTHOT'O CaMOYTPABJIEHUS OpraHU3alui U KOTOPBIE 3asiBUTENb BIPABE MPEICTaBUTh, a
TaKXKe CHOCOOBbl UX MOJIYYEHHS 3asBUTEISIMH, B TOM YHCII€ B DJIEKTPOHHOU (opme,
MOPSIAOK WX  NPEACTABIEHUS; TOCYJApCTBEHHBIM  OpraH, OpraH  MECTHOIO
caMoOyIpaBjeHUsl JTuOO OopraHu3alus, B PaCHOPSIKEHUU KOTOPBIX HAXOASTCS JaHHBIE
TOKYMEHTBI

2.6.1. [lony4aroTcst B paMKax MEXBEJOMCTBEHHOTO B3aUMOECHCTBUSA:

1) Bbmmcka u3 EAMHOrO rocymaapCTBEHHOTO peecTpa HEIBHKHUMOCTH —
denepanbHas ciay0a rocy/1apCTBEHHON perucTpalu, KajacTpa u kKaprorpaduu;

2) cBeleHUs O JACHCTBYIOIIEM MacrnopTe rpaxkaannHa Poccuiickoit @eneparun —
MB/I Poccuu;

3) cBemeHHs O HOTapUajbHOW JIOBEpeHHOCTH — DesepaibHass HOTapHallbHAsA
rajara.

2.6.2. 3asBuUTENb BOpaBE MPEIOCTABUTH JOKYMEHTHI (CBEACHUS), yKa3aHHBIC B
noanyHkte 1 mynkra 2.6.1 agMUHHCTPAaTHBHOTO perjiaMeHTa, B (hopMe SJIEKTPOHHBIX
JIOKYMEHTOB, 3aBEPEHHBIX YCUJICHHOM KBAIU(PUIIMPOBAHHOW TOAMUCHIO  JIHII,
YIOJTHOMOYEHHBIX Ha CO3/IaHUE M TNOANUCAHUE TaKUX JOKYMEHTOB, NIpH IOjaye
3asiBJICHUS.

2.6.3. Hemnpencrapienne (HECBOEBPEMEHHOE TMPEJICTABICHUE) YKa3aHHBIMH B
nyHKTe 2.6.1 aJIMUHUCTPATUBHOTO pPErIaMEHTa OpraHaMU TOCYAapCTBEHHOM BIIACTH,
OpraHaMyd MECTHOTI'O CaMOYMpPaBJICHUS, OpraHU3alUsIMU JTOKYMEHTOB M CBEJICHUN HE
MOXET SBJISATHCS OCHOBaHUEM JJIsl OTKa3a B MPEJOCTABICHUY MYHUIIUTNIATBHON YCIYTH.

2.6.4. JloiokHOCTHOE JUIIO W (Wiad) PaOOTHUK, YKa3aHHBIX B TyHKTEe 2.6.1
aIMUHUCTPATUBHOIO PErJIAMEHTa OpPraHOB M OpraHu3alui, HE MPECTaBUBIINE
(HECBOEBPEMEHHO MPEACTABUBIIKE) 3alPOIICHHbICE W HAXOASAIIMECS B PACTIOPSIKECHUU
JOKYMEHT WJIM CBEJCHUS, MOJJIEkKAT AJIMUHUCTPATUBHOMN, TUCIUIJIMHAPHOW WU MHOMN
OTBETCTBEHHOCTH B COOTBETCTBHU C 3aKOHOIATENBLCTBOM Pocculickoit denepanuu.

2.6.5. 3ampermiaeTrcs TpeOOBaTh OT 3asBUTENSA TOKYMEHTBI CBEJICHUS, B TOM YHCJTIE
MOJITBEPIKIAIOIINE BHECCHUE 3aABUTEJIEM IUIATHI 3a MPEIOCTABICHUE MYHHIUIIATIBHON
YCIIYTH, HAXOJAIIUECS B PACHOPSIKEHUU TOCYIaPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYIIpaBJICHUS W TIOJBEJIOMCTBEHHBIX T'OCYJIapCTBEHHBIM OpraHaM WIM OpraHam
MECTHOT'O CaMOYITPABJICHUSI OpraHu3alui.

HenpencraBienue 3asBUTENIEM JTOKYMEHTOB, COAEPIKAIIUX CBEACHHS, KOTOPBIE
HAXOJSITCA B  PACIHOPSKEHHM TOCYJAApPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIpaBJICHUS W TIOJBEJIOMCTBEHHBIX T'OCYJIapCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYNpaBJICHHUS OpraHW3aluii, HE SBJISETCS OCHOBAaHMEM [JI1 OTKasa
3asBUTENIO B MIPEIOCTABICHUN MYyHUIIUTIATLHON YCITYTH.

2.7. VicuepnibiBatomuii mepeueHb OCHOBAHUH JJI OTKa3a B IPUEME IOKYMEHTOB,
HEOOXOJUMBIX JJI MPEIOCTABICHUS] MyHUIIUIIATIbHON YCIyTH



2.7.1. OcHOBaHUSIMH Ji1 OTKa3a B IMpPUEME JIOKYMEHTOB, HEOOXOAMMBIX [JIs
MPE0CTaBICHUS MYHUIIUTIATLHON YCIIYTH, SIBIISIFOTCS:

1) nmpencraBieHHbIC 3asBUTEIEM JOKYMEHTHI COJEpXKAT TMOAYUCTKA U
WCIIPaBIICHUs] TEKCTa, HE 3aBEPEHHBbIE B MOPSJIKE, YCTAHOBJICHHOM 3aKOHOAATEIILCTBOM
Poccuiickoit @enepaunu;

2) NIOKYMEHTBI COJAEpP)KAT IMOBPEKICHUS, HAJIMYUE KOTOPHIX HE IO3BOJISIET B
MOJTHOM 00beME UCTIONb30BaTh MH(GOPMALIUIO U CBEJICHHUS, COAEPKAIIUECS B TOKYMEHTaX
JUTSL TPEAOCTABICHUSI MYHULIMTTAIBHOW YCITYTH;

3) mnpencraBlieHHBbIE JOKYMEHTHI WM CBEACHUS YTpPaTWUIM CUIYy HAa MOMEHT
oOpallieHusi 32 MyHUIIUTAIBHOW YCIYyTrod (JJOKYMEHT, YAOCTOBEPSIIOUINNA MMOTHOMOYHS
peACTaBUTENS 3asBUTEINS, B cliydae 0OpallleHusl 3a MPEI0CTaBICHUEM MYHHUITUTIATbHON
YCIIYTH yKa3aHHBIM JIUI[OM);

4) mojiaua 3asBJICHHUS O TIPEIOCTABICHUN MYHUIIUNIAIBHOW YCIYTH U JJOKYMEHTOB,
HEOOXOAUMBIX ISl MPEIOCTABICHHUS] MYHHUITUTIAILHON YCIIYTH, B DJIEKTPOHHOUN opme ¢
HapyIIEHHEM YCTaHOBJICHHBIX TPEOOBAHUIA,

5) HEKOPPEKTHOE 3aIOJIHCHUE 0053aTeIbHBIX MoJiel B (hopMe 3asBICHUS, B TOM
yucjie B UWHTEpakTUBHOW (opMe 3asBieHuss Ha PecnyOinukaHckoM —TmopTalie
(HEeIOCTOBEPHOE, HETOTHOE, JIMOO HEeTPABUIHLHOE 3aII0THEHHUE);

6) TpenCcTaBICHUE HEMOJHOIO KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX IS
IPEAOCTABICHUS MYHULIMNIAIBHOMN YCIIYTH;

7) 3adBIEHUE O NPEJOCTABICHUU YCIYTH IMOJAHO B OpraH TOCYJapCTBEHHOMU
BJIACTH, OPraH MECTHOTO CaMOYNPABJICHUS WM OPTaHU3ALMIO, B IOJTHOMOYHS KOTOPBIX
HE BXOJUT NPEIOCTABICHUE MyHULIMIIAIBHON YCIYTH;

8) HecoOIIroIeHNE YCTAaHOBIICHHBIX cTaThel 11 denepaibHOT0 3aK0Ha OT 6 anpers
2011 roma Ne 63-©@3 «OO0 »SIEKTPOHHOW TOANMKMCH» YCIOBHH TMPU3HAHUS
NEWCTBUTEIIFHOCTH YCHJICHHOW KBATM(PUITUPOBAHHOM JIEKTPOHHOM OITUCH.

2.7.2. Ilepeyenb OCHOBaHUH 7151 OTKa3a B MPHEME IOKYMEHTOB, HEOOXOIUMBIX IS
NOJIYYEHUSI MYHUIIUTIATbHON YCIIYTH, SIBISETCS NUCYEPIBIBAIOIINM.

2.7.3. Pemenue 06 oTka3e B MpuUeMe 3asiBICHHS U JOKYMEHTOB, HEOOXOIUMBIX JIJIs
NPEIOCTaBICHUS MYHUIIUTIATBHON YCITyTH, MOXKET OBITh MPUHATO KaK BO BpeMs IIpreMa
3asBUTENSA, TaK M TIOCIIE€ TOJYYEHHsS] OTBETCTBEHHBIM [OJKHOCTHBIM JiniioM OpraHa
HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MYHUITUTIAIBHON YCIIYTH JJOKYMEHTOB (CBEJICHUI) C
MCITIOJIb30BAaHUEM MEKBEIOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aUMOJICHCTBUS, B CPOK, HE
MpeBbIIIAMUN 9 pabodnx JHEH CO THA PETUCTPAIUU 3asIBICHHUS.

2.7.4. 3ampemniaeTcsi OTKa3bIBaTh B TMpPHUEME 3asBICHUS U HHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MYHUITUTIATLHOW YCITYTH, B CIIydae €CJIH 3asBIICHUC
U TOKYMEHTbI, HEOOXOAMMBIE ISl IPEAOCTABICHUSI MYHUIIUNIATBHON YCIyTH, MOAaHbI B
COOTBETCTBHUM C MHPOpMAIMEN O CPOKAX U MOPSAKE MPEAOCTABICHUS MYHHUIIUNIATbHON
yciyrh, onyonukoBanHOU Ha ExmHOM mopraie, PecmyOnmnkanckom moprade.

2.8. VcuepnbiBatoniuii mepeueHb OCHOBAHUH ISl PUOCTAHOBIICHUS WJIM OTKa3a B
MIPEAOCTABICHUA MYHULIUTIAIBHON YCIYTH



2.8.1. OcHoBanMsl ISl TPHUOCTAHOBICHUSI MPEAOCTABICHUS MYHULIMIAIBHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHUs JUIs OTKa3a B MPEIOCTABIEHUN MYHUIIUIAIBHON YCIIYTH:

1) B mpencTaBlICHHBIX 3asiBICHUH U (MJIM) JOKYMEHTaX COJICPKUTCS HEMOJHAs U
(unn) HepocToBepHas HHGOPMALIKS,

2) TOCTYIJICHHE OTBETa OpraHa TOCYJapCTBCHHOH BJIACTH, OpraHa MECTHOTO
caMoOyIpaBjieHusi JMOO MOJABEIOMCTBEHHONM OpraHy roCyJapCTBEHHOM BIACcTU WIIU
OpraHy MECTHOTO CaMOYIpPaBJIEHHUs OpraHU3allMd Ha MEXBEJOMCTBEHHBIN 3ampoc,
CBUJICTENILCTBYIOIET0 00 OTCYTCTBUM JOKYMEHTA U (Wiu) HHPOpMaINU, HEOOXOIUMBIX
JUISL TIPEIOCTABICHUS MYHULIMIIAILHON YCIIYTH, €CJIM COOTBETCTBYIOIIUNA JTOKYMEHT HE
OBLJI MpeICTaBIIEH 3asBUTENIEM 110 COOCTBEHHON MHUIIMATUBE;

3) OTCYTCTBHE CBEICHHMI O PETHCTPallMM TPaKIAHWHA TI0 MECTY JKUTEIhCTBA
(npeObiBaHMs ) B paCIOPSKEHUN OPIraHOB MECTHOI'O CAMOYIIPABIICHHUS .

2.8.3. IlepeueHp OCHOBaHWW JJIsI OTKa3a B IPEJOCTABICHUH MYHULMUIIAJIbHOU
YCIIYTH SBJISIETCS] MCUEPITBIBAIOIIUM.

2.8.4. 3anpemaercss OTKa3bplBaTh B MPEIOCTABICHUM MYHUIMNAIBHON YCIYTd B
clly4yae, €clid 3asBJICHUE O TPEIOCTaBICHUM MYHHUIMMNAIBHONW YCIYTd TOJAaHO B
COOTBETCTBHM ¢ MHPOPMAIMEH O CpOKaX U MOPSAIKE MPEAOCTABICHUS MYHHUIIUTIATHHOM
yciyru, onyoiaukoBaHHoM Ha Ennnom noprane, PecyGinkanckom moprase.

2.9. Tlopsinok, pa3Mep U OCHOBaHUS B3UMaHUS TOCYIapCTBEHHOMN MONUTHHBI WU MHOU
TUIaThI, B3UMAEMOM 3a MPEOCTABICHUE MYHULIUIIATBHON YCIyTH

MyHI/IHI/IHaJIBHa}I yciayra npcaoCTaBICTCA Ha 6€3B03M€3,I[H0ﬁ OCHOBC.

2.10. Ilepedenp ycayr, KOTOpbBIE SIBISAIOTCS HEOOXOIUMBIMH MU OO0S3aTEIIBHBIMH IS
NPEIOCTaBICHUS] MYHHIIMIAIBHONW YCIyTH, B TOM 4YHCJIE CBEICHHUS O JOKYMEHTE
(moKyMeHTax), BbIaBa€MOM (BbIIABA€MbIX) OpraHU3alMsIM{, YYacTBYIOIIMMHU B
NPEIOCTaBICHUN MYHUIIUIIAIBHBIX YCIYT

[IpenocraBineHrne HEOOXOIUMBIX U 00S3aTEIIBHBIX YCIIYT HE TpeOyeTcs.

2.11. llopsimok, pa3Mep W OCHOBAaHMSI B3WMAaHHUA IUIATHl 32 TMPEJOCTABICHHUE YCIYT,
KOTOpbIE SBIISIIOTCS HEOOXOMMMBIMHU U O0S3aTENbHBIMU Il TPEIOCTABICHUS
MYHHUITUTIATHHON YCIIYTH, BKIIIOYass HHPOPMAIMIO O METOJUKE pacyeTa pa3Mepa TaKoiu
TJ1aThI

[IpenocraBiaeHne HEOOXOIUMBIX U 00S3aTEIIBHBIX YCIIYT HE TpeOyeTcs.

2.12. MakcumanbHBIE CPOK OXHIAHWS B OuYepenW TMpU Tojade 3ampoca o
MPEIOCTaBICHUN MYHHUIIUTIAIBHONW YCIIYTH, YCIYTH, MPEJOCTABIICMON OpraHU3aIHEH,
YYacTBYIOIIEH B TMPEAOCTABICHUH MYHHIMMAIBHONW YCIYTH, W TPU MOJIYYCHUHU
pe3ysbTaTa MPeJ0CTABICHUS TAKUX YCITYT



2.12.1. Bpems oxxujaHus pu nojayve 3asBJICHUS HA MOJYyYEHUE MYHULUIIAIbHOM
yCIIyTH - He 6oJiee 15 MUHyT.

2.12.2. Tlpu nomydeHUH pe3ysbTaTa MPEIOCTaBICHHUS MYHULUIAIBHON YCIIyTH
MaKCUMaJIbHBIM CPOK OKUIAHUS B OU€peay HE JODKEH MPEBbIIATh 15 MUHYT.

2.13. Cpok 1 mOpsSIAOK PETUCTPALIMY 3aIIPOCa 3aABUTENS O MPEIOCTABICHUN
MYHULIUTTAIBHOW YCIYTH U YCIYTH, MPEIOCTABIIEMOM OpraHu3aiuei, yuacTByIOIEH B
MPEOCTaBICHUY MYHUIIMTIAIIBHOW YCIIYTH, B TOM YKCJIE€ B JICKTPOHHOU popme

2.13.1. Ilpu nuuroM obpamienuu B ML B neHb mopaun 3asiBICHUS 3asBUTEIIO
BeIaercs pacnucka u3 AUC M®I] ¢ peructpalliOHHBIM HOMEPOM, MOATBEPKIAIOIINM,
YTO 3asiBJICHHE OTIIPABJICHO, U JATOW MOAa4u 3asiBJICHUSI.

2.13.2. Ilpu HanpaBieHUU 3asBJIEHUS OCPEICTBOM, PecnyOnrkanckoro noprana
3asiBUTEINb B JICHb MO/IaYy 3asiBJICHUS MOJy4YaeT B JUYHOM KabuHeTe PecnyOnmkaHcKoro
noprajna M Mo SJEKTPOHHOW IMOYTE yBEIOMJICHHE, MOJATBEPXKAAIOIICe, UYTO 3asBICHHE
OTIIPABJIEHO, B KOTOPOM YKa3bIBAIOTCS PETUCTPALIMOHHBIM HOMEp W Jara TMOoJa4yH
3asIBIICHMS.

2.13.3. Tlpu nwyHom oOpamenuu B OpraH B JIeHb I[0Ja4yu 3asiBICHUS
YIOJTHOMOYEHHBIM JOHKHOCTHBIM JTUIIoM OpraHa 3asBUTENIO BBIJACTCS paclucKka U3
aBTOMAaTU3UPOBAHHON MH(POPMAIIMOHHOM CHCTEMBI, NMpeIHAa3HAYCHHOU JI1 OKa3aHUs
rOCYJapCTBEHHbIX UM MYHUIUNAJIbHBIX YCIYT, C PETUCTPALMOHHBIM HOMEPOM, JIaTOU
M0JJa41 3asIBJIICHUS U TIEPEYHEM IIPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHUs K TOMEIIEHUSAM, B KOTOPBIX MPEIOCTABISIETCS MyHHUIIUTIAIbHAS
yclIyra, K 3aj1y 0)KUAaHus, MECTaM ISl 3al0JHEHHUS 3alIPOCOB O MPEIOCTaBICHUH
MYHUIIUTAIBHON yCIIyTH, HH()OPMAIMOHHBIM CTEHIaM ¢ 00pa3liaMy UX 3allOJTHEHUS U
nepevyHeM JOKYMEHTOB, HEOOXOANUMBIX ISl PEOCTABICHUS KAXKI0H MYHUITUTIATBHON
YCIIYTH, pa3MeIICHUIO U 0(OPMIICHUIO BU3YaJIbHON, TEKCTOBOW M MYJbTUMEIUNHOMN
UHGOPMAIIMH O TIOPSAJIKE MPEOCTABICHUS TAKOU YCIYTH, B TOM YHUCJIE K 00ECIIeYEHUIO
JOCTYITHOCTH JIJISl MHBAJIUIOB YKa3aHHBIX 00bEKTOB B COOTBETCTBUU C (heliepanibHbIM
3aKOHOJATEIBCTBOM M 3aKOHOAATENHCTBOM Pecmybnuku Tarapctan o conpaabHOM
3al1UTE UHBAJIA]IOB

2.14.1. TlpenocTaBieHre MYHUIIMITAIBHON yCIyTH OCYIIECTBISCTCA B 3JaHUSAX U
[IOMELIECHUAX, 000OpYy/IOBAHHBIX MMPOTUBOMOKAPHON  CUCTEMOM U CHCTEMOM
MOKapOTYIICHHUS.

Mecra mnpuema 3asBuTeNed 000pymyIOTCS HEOOXOnWMOW MeOenpio s
odopMIIeHUST JOKYMEHTOB, HH()OPMAITMOHHBIMU CTEHAMHU.

2.14.2. B CcOOTBEeTCTBHUH ¢ 3aKOHOJIATENbCTBOM Poccmiickoii denepamuu o
COIMAJIFHOW 3alllUTe WHBAIHIOB B IMEIAX OCECHPEMSITCTBEHHOTO J0CTylma K MECTy
MPEAOCTaBICHUSI MYHUIIMTIATLHON YCIYTH 00ECIeYnBaETCS:

1) oOecrieunBaeTcss OeCHpPENMSTCTBEHHBIM JIOCTYIT HHBAJIUIAOB K MECTY
MPEAOCTABICHUS MYHULIMNAIBHON ycInyru (yZOOHBIA BXOA-BBIXOJI B IOMEIICHUS U
NepeMelleHre B UX MpeJenax);



2) BH3yajJbHas, TEKCTOBas W MYJbTUMEAWHHAs HWHPOpMAIHMsI O TMOPSIKES
MPEJOCTABICHUS MYHUIIMIIAIIBHOW YCIIYyTHM pa3MelaeTcs B YIOOHBIX IJis 3asiBUTENEH
MECTaX, B TOM YUCJIE C YYETOM OrPaHUYECHHBIX BO3MOKHOCTEW NHBAJIU/IOB,;

3) COMpOBOXK/ICHHE WHBAIUIOB, HMECIOIINX CTOMKHE PAacCTPOICTBa (YHKIIUU
3pEHUS U CAMOCTOATENIBHOTO NMEPEABUKECHUS, U OKa3aHUE UM TTOMOIIH;

4) BO3MOXHOCTb CaMOCTOSITCJILHOTO IEPEABIKCHUS TI0 TEPPUTOPHH, Ha
KOTOPOM PpAacloiOXkeHbl OOBEKThl COLMAIBHOM, WHXEHEPHOM U TPaHCHOPTHOM
HHPPACTPYKTYp, BXOJa B TaKue OOBEKTHI U BBIXOJA U3 HUX, MOCAJAKU B TPAHCIIOPTHOE
CPEACTBO M BBICAJKU U3 HETO, B TOM YHUCJIE€ C UCITOJIBb30BAHUEM KPECIA-KOJISCKHU;

5) HajIexaliee pasMelleHHe O00OpyIOBaHUS W HOCUTENEH HH(POpPMAIWH,
HEOOXOAUMBIX JIJIs1 oOecrieueHust 0eCIpensITCTBEHHOTO I0CTyIa MHBAIMJIOB K yCIIyraM ¢
Y4ETOM OTPAHUYEHUIN UX )KU3HEAEATECIbHOCTH;

6) nybnupoBaHHEe HEOOXOAMMOW JIIi MHBAIWIOB 3BYKOBOH M 3PHUTEIILHOM
uHbOpMaIMK, a TaKXe HaAMUCeH, 3HAKOB M HWHOM TEKCTOBOW W Tpaduyeckon
uH(OpMaINK 3HAKaMH, BBITIOJTHEHHBIMU peibe(HO-TOUEYHBIM IpudToM bpaiins;

7) IOIMyCK CypAOIEepeBOIYHMKA M TU(DIOCYPIOTICPEBOIUNKA;

8) momyck cOOaKH-MPOBOIHUKA MTPH HATUYMH JTOKYMEHTA, [TOITBEPIKIAIOIICTO
ee crernuaibHoe OOydeHHEe U BbIJaBaeMOro 1mo ¢opMe U B TOPSJAKE, KOTOPHIE
YCTAHOBJICHBI MPHUKa30M MMUHHCTEpCTBA TPyAa M COLMAIBHOW 3amuThl Poccuiickout
Oeneparun - ot 22.06.2015 Ne 386H «OO0 yrBepkaeHuu (GoOpMBl JTOKYMEHTA,
MOJITBEPKIAIONIETO ClienaibHoe O0ydyeHHe CcoOaKu-IPOBOAHMKA, M TIOpSAJKA €ro
BBLIAYM.

2.14.3. TpeboBanuss B dYacTH OOECHEUYEHHUS JOCTYMHOCTH [IJIi HWHBAJIUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISETCS MPEIOCTABICHHE MYHHUIIMIAIBHOW YCIyTH, U
CPEACTB, MCHOJIb3YEMBIX IpPU MNPEIOCTABICHUU MYHUIUIIAIBHOW YCIYTd, KOTOpBIE
yKa3zaHbl B moamyHkTax | — 4 mnyHkra 2.14.2. aJMUHUCTPATHUBHOIO pETJIAMEHTA,
PUMEHSIOTCS K 00bEKTaM M CPEACTBAM, BBEJICHHBIM B 9KCIUTYaTAIlMIO UITU MPOIISAITUM
MOJIEpHU3ALINIO, PEKOHCTPYKIIMIO nociie 1 uromns 2016 roxa.

2.15. [loka3zaTenu JOCTYMTHOCTH U Ka4eCTBa MYHUIIMITAIbHON yCIIYTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOJECHCTBUI 3asIBUTENS C TOJXKHOCTHBIMH JIMLIAMU TTPU
MPEAOCTABICHUY MYHULIMIIAIBHOW YCIYTH U UX MPOAOIKUTETBHOCTD, BO3MOXHOCTh
MOJIy4eHHsI HHPOPMAIIUK O XOJ€ MPETOCTABICHIS MYHHUIIMITAIbHON YCITYTH, B TOM
YHCIIe C UCIIOJIb30BaHUEM WH(OPMAIIMIOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHH,
BO3MOYKHOCTH JTHOO HEBO3MOKHOCTh TIOJYYCHHSI MYHUIIMITAILHON YCITYTH B
MHOTO(GYHKIIMOHATHHOM IIEHTPE MPEIOCTABICHUS TOCYIAPCTBEHHBIX U
MYHHUITUTIATHHBIX YCIYT (B TOM YKCIIE B TIOJIHOM 00BbeMe), B TIOOOM TEPPUTOPHATIEHOM
MOAPA3JEICHUN OpraHa UCTIOJHUTEIBHO PaCoOPsIUTEILHOIO OpraHa MECTHOTO
CaMOYMpaBJIEHUs, [0 BEIOOPY 3asiBUTENS (IKCTEPPUTOPUATBHBIN IPUHIHIT),
MOCPEACTBOM 3aMpoca O MPEeA0CTABICHUU HECKOJIBKUX TOCYIaPCTBEHHBIX U (MJIN)
MYHULIUMAIBHBIX YCIYT B MHOTO() YHKIIMOHAIBHBIX LIEHTPAX MPEAOCTABICHUS
rOCYIApCTBEHHBIX U MYHUIIMNAIBHBIX YCIYT, TPEIYCMOTPEHHOTO cTaThel 15.1
®enepanbHoro 3akoHa Ne210-O3 (KOMIUIEKCHBIN 3aIpoC)



2.15.1. Tloka3zaTensiMi JOCTYITHOCTHA MPEAOCTABICHUS MYHHUIUTMAIBLHONU YCIYyTH
SIBJISTIOTCSL:

PacnoIOKEHHOCTh TOMEILEHHSI, B KOTOPOM BEIETCS MPHUEM, BblJadya JOKYMEHTOB
B 30HE€ JJOCTYITHOCTH OOIIECTBEHHOT'O TPAHCIIOPTA;

HaJIMYME HEOOXOJUMOTO KOJMYECTBA CIELMAIUCTOB, a TaKKE IMOMEIICHHUH, B
KOTOPBIX OCYILECTBIISECTCSA MPUEM JOKYMEHTOB OT 3asBUTEJICH;

HaJIM4YME UCYepIblBalolle HHPopMauuu O crocodax, MOpsSIKe M CpoKax
MPEJOCTABICHUS MYHULIMNAIBHON YyCIyrd Ha WH()OPMAIMOHHBIX CTeHAax, EauHoM
nopraie, Pecny0iankanckoM nopraie, opuIraIbHOM CaliTe MyHULIMIIAIBHOTO PaiioHa;

OKa3aHMe MOMOIIY MHBAJIUIaM B PEOI0JICHUHU OapbepOB, MEIIAIOIIUX TOJTYUSHHUIO
UMU YCIIYT HapaBHE C APYTHUMU JHUIIAMHU.

2.15.2. TlokazaTensiMd KauecTBa MPEJOCTABICHHUS MYHUIUINAIBHOW YCIyru
SIBJISTIOTCSL:

1) cobmoieHrEe CPOKOB MIpUEMa M PACCMOTPEHHSI JOKYMEHTOB;

2) COOJTI0ICHHUE CPOKa MOJIYUCHUS pe3yJibTaTa MyHHUIIUIAILHOW YCITYTH;

3) orcyTcTBHE OOOCHOBAHHBIX JKal00 HA HApYIICHUS aJIMHUHHCTPATHBHOTO
perjiiaMeHTa, cCoBeplileHHbIe padoTHHKaMu OpraHa;

4) KOJINYECTBO B3aUMO/ICHCTBUMN 3asBUTEIIS C JODKHOCTHBIMU JIMIIAaMU (0e3 yueTa
KOHCYJIbTallUi):

B3auMojielicTBre 3asBUTeNss ¢ pabotHukamu Oprana wm  MOIL[ npu
OPEAOCTABICHUM MYHUUUNAIBHOW  YCIYyTH OCYIIECTBISIETCA OOWUH pa3 Ipu
NPE/ICTABIICHUH 3aBJICHHS CO BCEMH HEOOXOUMBIMH TOKYMEHTaAMU;

OJIMH pa3 B ciy4yae HEOOXOIMMOCTH TMOJYYEHUS pe3ysbTaTa MpPelOCTaBICHUS
MyHUIIUNAIbHON ycnyru B Oprade winu MOL] B dopme sx3emiuisgpa 31€KTPOHHOTO
JOKyMEHTa Ha OyMa>KHOM HOCHUTEJIE.

[IponOIKUTENBHOCTh OJHOTO B3aUMOJIECHUCTBHS 3asBUTENS C JOJDKHOCTHBIMU
JULAMH [PU MPETOCTABICHUH MYHUIUIIAJbHON YCIYTH HE MPEBbIIAET 15 MUHYT.

3asBUTEIb BIPABE OLEHUTHh KAYECTBO MPEAOCTABICHNS MYHUIIUIIAIbHON YCIYTH C
IIOMOIIBIO YCTPOMCTB TMOJBIKHOW panuoTeacOHHON CBS3M, C HCIOJIH30BAHHUEM
PecnybnukaHckoro moprajia, TEPMUHAIBHBIX YCTPONCTB.

2.15.3. Nudopmarus o xone MPEOCTABICHUS MYHUIIMITAILHON YCIYTH MOXET
ObITh TIONy4YeHa 3asgBUTENIEeM B JIMYHOM KabuHere Ha EnuHom moprarne,
Pecny6nukanckom noprane, B Oprane, MOLI.

2.15.4. TlpenocraBiieHne MYHHUIIMIAIBHOW YCIYTHM OCYIIECTBISACTCS B JIFOOOM
MO®I] mo BbIOOpPY 3asiBUTENST HE3aBUCUMO OT MECTa €ro KHUTEIbCTBA WM MECTa
dakTrueckoro nmpoxkuBaHus (mpedObiBaHus) Ha TeppuTopun Pecryonmku Tatapcran mo
AKCTEPPUTOPUATBHOMY MPUHITUITY.

MyHununanbHasi yciiyra B COCTaBe KOMILIEKCHOTO 3alpoca HE MPEI0CTABIISIETCSL.

2.16. nbie TpeboBaHMS, B TOM YHCJIE YUYUTHIBAIONINE OCOOCHHOCTH MPEI0CTABICHUS
MYHHUITUTIATHGHON YCIIYTH 10 SKCTEPPUTOPUATHFHOMY MPUHITUNTY (B ClTydae, eCiu
MYHHITUTIATBHAS YCIyTa MIPEIOCTABIISETCS M0 SKCTEPPUTOPUATIHEHOMY TPUHIIAITY) U
0COOEHHOCTH MPEAOCTABICHNUS] MYHHUIIATIAILHON YCIYTH B AJIEKTPOHHOHN (hopme



2.16.1. Tlpu npenocTaBiICHUHM MYHUIIUIMAIBHOM YCIYTH B 3JEKTPOHHOU (opme
3asIBUTEJIb BIPABE:

1) nonyunth UWHPOpPMAIMIO O TOPSAKE M CPOKAX  MPEAOCTABIICHUS
MYHUIMOAIBHOW YCIYIH, pa3MmelleHHyro Ha Eaumnom mnoprane, PecnyOinkanckom
nopraie;

2) moaaTh 3asBJICHHE O TMPEAOCTABICHUA MYHHUIUIAIBHON YCAYTH M HHbBIC
JIOKYMEHTBI, HEOOXOIUMBIE JIJIsl PEIOCTABIICHUS] MYHUITUTIAIbHON YCIYTH, B TOM YHUCJIE
JOKYMEHTbl U MH(POPMALINIO, JJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBHUM C ITyHKTOM 7.2 yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, ¢
UCIOJIb30BaHKeM PecnyOiMKaHCKOro noprana;

3) MONY4YWTh CBEACHHUS O XOJC BBIMOJHEHHUS 3asBICHHUH O MPEIOCTABICHUN
MYHUIIUNIAIBHON YCIYTH, MOJAHHBIX B JJICKTPOHHOU dopme;

4) oCyIIeCTBUTH OLIEHKY KayecTBa MPEAOCTaBICHUS MYHUIIUTIAIIBHON YCIYTH;

5) mony4uTh pe3yNbTaT MPEJOCTABICHUS MYHUIHUIAIBHOH YCAyrd B ¢opme
ANEKTPOHHOTO JOKYMEHTA;

6) momath kano0y Ha perieHue u aeicTBue (Oe3aeiicTBre) Oprana, a TakKe €ro
JOJDKHOCTHBIX JIUIl, MYHMITUTIAJBHBIX CIY)XallluX TOCPEACTBOM PecmyOaukaHCKOro
noprana, mnopTaia (QenepasbHOW TOCYJapCTBEHHON HWHGOPMAIIMOHHON CHUCTEMBI,
obecrieunBaroIIel mpoiece aocyneOHoro (BHeCyneOHOr0) 00KaloBaHUs PENICHUNH U
nercTBui (0e31eNCTBUSA), COBEPIICHHBIX IMPHU MPEAOCTABIEHUU TOCYIAapCTBEHHBIX U
MYHUIIUNAIBHBIX ~ YCIYT OpraHaMmH, MPEJOCTABIAIONIMMHU TOCYJApCTBEHHBIE U
MYHUIIUTAIbHBIE YCIYTH, WX JODKHOCTHBIMH JIMIIAMH, TOCYAApCTBEHHBIMU H
MYHUIIUTAIBHBIMU CITY>KAITUMHU.

2.16.2. ®opmupoBaHUEe 3asBJICHHS OCYIIECTBISETCA MOCPEICTBOM 3aIMOJHEHUS
AIIEKTPOHHON (hOpMBI 3asiBiIeHUs Ha PecmyOnmkaHckoM mopTane 0e3 HeoOXOJIUMOCTH
JOTIOJTHUTEIIBHOM TTOIa4uM 3asiBIICHUS B KaKoi-1nm0o nHoH dopme.

2.16.3. IIpu popMupoBaHuM 3asIBICHUS 00ECIICUNBACTCS:

1) BO3MOXHOCTh KONHMPOBAHUS M COXPAHCHHUS 3asABJICHUS W UHBIX JOKYMEHTOB,
HEOOXOIMMBIX JIJISl IPEIOCTaBICHUS YCIYTH;

2) BO3MOYKHOCTH 3allOJIHCHUS HECKOJBKUMHU 3asSBUTEISMH OJHOM SJIEKTPOHHOM
dbopMbI 3asBIIEHUs TPH OOpAIEHUU 3a YCIyramu, MPEeAroiararolliMi HampaBleHUE
COBMECTHOI'O 3asBJICHUSI HECKOJIbKHUMU 3asIBUTEIISIMH;

3) BO3MOXHOCTH IeYaTH HAa OyMa)KHOM HOCHTEJEC KOIHH JICKTPOHHOH (hopMbI
3asIBJICHUS,

4) coxpaHeHHUE paHee BBEJCHHBIX B AJICKTPOHHYIO (OPMY 3asBICHUS 3HAUCHUN B
000 MOMEHT TIO YKEJIAaHUIO TI0JIb30BATENs, B TOM YHCJIC TIPU BO3SHUKHOBEHHUH OITHOOK
BBOJIa ¥ BO3BpATE JJI MIOBTOPHOTO BBOJIa 3HAYCHUM B DJICKTPOHHYIO JOPMY 3asIBICHHUS;

5) 3amojHEHWE TOJeH SJICKTPOHHOW (OPMBI 3asBICHUS O Hadala BBOJA
CBEJICHUN 3asBUTENIEM C HCMOJb30BAaHUEM CBeleHuM, pasmenieHHbix B ECUA, u
CBEJICHUH, OIMyOJIMKOBAaHHBIX Ha PecmyOnmkaHCKOM TopTajie, B YacTH, KacaroIIecs
CBEJICHUH, OTCYTCTBYIOIINX B €IMHON CHCTEME UACHTU(PDUKAIINN U ayTCHTU(PUKAIINN;

6) BO3MOXHOCTh BEpPHYTHCS Ha JIIOOOW W3 3TAlOB 3aIOJHEHUS AJICKTPOHHOMN
dbopmbl 3asBiIeHUS O€3 MOTEpU paHee BBEACHHON nH(OpMalny;



7) BO3MOXHOCTH JIOCTyIa 3asBUTENS K paHee IMOJAHHBIM UM 3asABJICHHUSIM B
TEYEHUE HE MEHEE OJHOTO T0Jla, a TaKXKE YaCTUYHO CHOPMUPOBAHHBIM 3asIBIICHUSIM - B
TEUCHHE HE MEHEE 3 MECSILIEB.

2.16.4. 3anuck 3asButeneid Ha pueM B M®I] (nanee - 3amuck) oCcyiecTBISETCS
nocpeacTBoM PecnyGiukaHckoro nmoprana, TenedoHa kKontakT-1ientpa MOII.

3asBUTEIIO MPEIOCTABISIETCS BO3MOKHOCTh 3allMCH Ha JIFOObIE CBOOOJIHBIE IS
npueMa J1aTy ¥ BpeMs B MpejiesiaX yCTaHOBJIECHHOTO B MHOTO()YHKIIMOHATLHOM LIEHTPE
rpaduka npuema.

3anuch Ha OMPENENICHHYIO JaTy 3aKaHUYMBAETCS 3a CYTKHU JI0 HACTYIUJICHUS ITOU
JIaThI.

JI71s1 oCcylecTBICHUS TIPEBAPUTEIbHON 3aMMCH TTOCPEICTBOM PecryOrmKaHnCcKoro
nopraja 3asBUTEI0 HEOOXOJIUMO yKa3aThb 3alpaliiBaeMble CUCTEMOW JaHHbBIE, B TOM
qucle:

dbamMuno, UMsi, OTYECTBO (MPU HATTUYUN);

HOMeEp TenedoHa;

aJIpec IEKTPOHHOM MOYTHI (110 JKEJIAHUIO);

KeJTaeMYIo JIaTy U BpeMs Mmpuema.

B caydae HECOOTBETCTBHsSI CBEJACHUHN, KOTOpPBhIE COOOIIMII 3asgBUTEIL IPU
pEeABAPUTEILHON 3aIlUCH, TOKYMEHTaM, MPEICTABICHHBIM 3asBUTEIEM TPHU JUYHOM
npueMe, MpeaBapuTeIbHas 3alUCh AHHYJIUPYETCH.

[Ipu ocyiecTBIEeHUH TNPEIBAPUTEIHLHON 3alUCH 3asBUTENI0 O00ECIeYHBACTCS
BO3MOXKHOCTb pacrevyaTarh TaIOH-MOATBEpkKAeHHe. B ciiydae, eciu 3aaBUTENb COOOITUT
aZipec AIEKTPOHHOM MOYTHI, HA YKa3aHHBIN aJipec TakXe HampapiseTcs UHopmalus o
NOATBEPKICHUU MPEABAPUTEIBHON 3alMCH C YKa3aHMEM JaThl, BPEMEHH MU MECTa
npuema.

[Ipu ocymecTBIEeHUN NPEIBAPUTEIHHOM 3aMKUCH 3asBUTENb B 00S3aTEIHHOM
nopsiike ”HPOPMUPYETCSI O TOM, YTO MPEABAPUTENIbHAS 3aMUCh AHHYJIUPYETCS B CIIy4dae
€ro HEesIBKM 10 UCTEUYEHUH 15 MUHYT ¢ HA3HAYEHHOT'O BPEMEHU ITPUEMA.

3asiBUTENb B JIF000OE BpeMsi BIIPaBE OTKA3aThCs OT MPEABAPUTEILHOM 3aIUCH.

3anpeniaeTcss TpeOoOBaTh OT 3asgBUTENs COBEPIICHUS WHBIX JEHCTBUN, KpOMeE
MIPOXOKJEHUST UCHTU(UKAIIUN U ayTCHTH(UKAIIMA B COOTBETCTBUH C HOPMATUBHBIMU
paBoBbIMU akTamMu Poccuiickor @enepanuu, ykazaHus LEIU IPUEMA, a TaKXKE
MPEIOCTaBICHUSI CBEJICHUN, HEOOXOAMMBIX JIA pacyeTa IIUTEIbHOCTH BPEMEHHOTO
WHTEpBaIa, KOTOPHIH HEOOX0IUMO 3a0POHUPOBATH ISl IPHUEMA.

3. CocTaB, NM0CJI€10BATEIBLHOCTh U CPOKH BBINOJTHEHUS AIMUHUCTPATUBHBIX
npoueayp, Tpe6OBaHUSA K MOPSAAKY UX BHINOJIHEHHS, B TOM YHCJIe 0COOeHHOCTH
BbINOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP B JIEKTPOHHOH (popMe, a TaKxke

0CO0EHHOCTH BBINOJHEHNS AIMUHUCTPATUBHBIX MpoueaAyp B
MHOTOQYHKIMOHAJIbHBIX HEHTPaxX

3.1. Onucanue mocne0BaTeIbHOCTH ACUCTBUI TIPH MTPEAOCTABICHUN
MYHULIMIIAJIBHOW yCIIyTH



3.1.1. IlpenocraBiieHre MYHUIIMNAIBHOW YCIYTH BKJIIOYAET B CeOsl CICAYIONIHE
aIMUHUCTPATUBHBIC TPOLIETYPHI:

1) KOHCYJIBTUPOBAHUE 3aIBUTEIIS,

2) IpUHATHE W PACCMOTPEHUE KOMIUIEKTAa JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM;

3) HampaBJcHHE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, y4acTBYIOIIUE B
MPEOCTaBICHUY MYHUIIUTIATLHON YCIIYTH;

4) moAroTOBKa pe3ybTaTa MyHHUIUIAILHON YCIIYTH;

5) BeI1ava (HaNpaBlICHUE) 3asIBUTEITIO PE3yJIbTaTa MyHUIIMIIATBHON YCIYTH;

6) UCTIpaBJICHUE TEXHUYECKUX OIHOOK.

3.2. Oka3zaHue KOHCYJIbTAIlUN 3asBUTEITIO

3.2.1. OcHoBaHMEeM Haudajlia BBHINIOJIHEHUS AJMUHHUCTPATUBHOM  MPOIETYpPHI
SBJISIETCS OOpallleHWe 3asBUTENISI 10 BOMPOCAM, CBS3aHHBIM C MPEJOCTaBICHUEM
MYHULIMTIAJTIBHOM YCITYTH.

JIOJDKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBITIOJTHEHUE
aIMUHUCTPATUBHOM MPOLIEAYPHI, SABISETCS:

npu oOparenuu 3asutesst B MOI — pabotauk MDI];

npu oOpamieHuu 3asButenss B OpraH - cekperapb HUCHOJHUTEILHOTO KOMHUTETA
Hanacunckoro cenbckoro nmocenenus Apckoro paiona - CamsxyrauHosa W.P (nanee -
JOJIKHOCTHOE JII0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENH BIOpaBe OOPATHTHCS 3a KOHCYJbTallUEW O TMOPSAKE M CPOKax
IIPEIOCTARICHUS MyHUITUTIATBbHON yeiyru B ML muuHo 1 110 TenedoHy U 3JIeKTPOHHON
noure.

Pabotnuk M®II KOHCYIBTUPYET 3asABUTENsSI, B TOM YHCIE IO COCTaBy, (opme
IpeACTaBIsIEMON JOKYMEHTALUH U APYTUM BOIPOCAM JJIsl TIOJYYEHUS] MYHUIIMIIAIbHON
YCIIYTH.

3asBUTENb MOXET TOJYy4YUTh HWHGOPMAIUMIO O TMOPSAKE MPeaoCTaBICHUS
MYHHITAIIAJIBHON YCIyru Ha ourmaasaoMm caiite MOIL] http://mfcl6.tatarstan.ru.

AJIMUHHUCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM MYHKTOM,
BBITIOJIHSIOTCS] B IEHb OOPAILICHUS 3asIBUTEIIA.

PesynbTaTamMu  BBINIOJMHEHUS  AJIMUHUCTPATUBHBIX  MIPOLEAYpP  SBISIOTCS:
KOHCYJIbTAIIHS TI0 COCTaBYy, (hopMe IPEeICTaBIIeMON TOKYMEHTAIIUHU U IPYTUM BOIIPOCaM,
HEOOXOIUMBIM JUTSI TIOTyYEHUSI MYHUITATIATBHON YCIYTH.

3.2.3. 3asButens Bpase oOpaTuThes B Opras 1o TeneoHy u JJIEKTPOHHOH modTe,
a TaKKe TMONYYHTh KOHCYJIbTaIMi0 Ha PecnmyOnmkanckom moprane, caite OpraHa o
MOPSAJIKE U CPOKAX MPEIOCTABICHUS MYHHUIMIIAIBHOM YCIYT'H, B TOM YHUCJIE IO COCTABY,
dopMe mpencTaBISIEMON MOKYMEHTAIlMd W JAPYTMM BOMpOCaM IS  TOXYYSHUS
MYHHUIUITAIBHON YCIIYTH.

JIOJDKHOCTHOE  JIMII0, OTBETCTBEHHOE 3a KOHCYJIBTUPOBaHUE HWHPOPMUPYET
3asBUTENII B COOTBETCTBUU C TpeOoBaHUAMHU TyHKTa 1.3.4 aaMUHUCTPATUBHOTO
perjiaMmeHTa.



AIMHAHHMCTPATUBHBIE MPOLEAYPHI, YCTAaHABIMBAEMBIE HACTOAIIMM ITYHKTOM,
BBINIOJIHSAIOTCS B TEUEHHE TPEX padOUMX JAHEH cO JHS MOCTYIUICHHs OOpallleHHUs.

PesynbraTamMmu  BBITONHEHUS ~ aJIMUHUCTPATUBHBIX  IPOLENYP  SBISIOTCS:
KOHCYJIbTAllUM TI0 COCTaBy, (opMe MpeAcTaBiIsieMON AOKYMEHTAUU U APYTHM
BOIIPOCaM, HEOOXOIUMbIM ISl TOJTYYEHUSI MyHULUIIAIBHON YCIyTH.

3.3. IIpunsATHE U PACCMOTPEHNE KOMIUIEKTA IOKYMEHTOB,
IIPE/ICTABJICHHBIX 3asBUTETIEM

3.3.1. TlpueM OKyMEHTOB JUIsl IPEAOCTABICHUS MYHULIUNAIBHON YCIYTH 4epes
MOI] unu yaanennoe padoyee mecto MOLI.

3.3.1.1. 3asButens (mpeactaBuTelNb 3aaBuTeNs) oOpamaercss B MOL] ¢ 3anpocom
O TMpPeIOoCTaBICHUM MYHULMUIAIBHOM YCIYyIM W TPEJICTaBIseT JIOKYMEHThl B
COOTBETCTBHHU C IMMYHKTOM 2.5 aIMUHUCTPATUBHOTO pETjaMeHTa.

3.3.1.2. Pabotnuk M®LI, Benymiuii mpuem 3asiBICHHIA:

ornpesesieT npeaMeT oOpamieHus;

yIIOCTOBEPSIET TNYHOCTDH 3asIBUTEJIS;

IPOBOAUT MPOBEPKY MOJTHOMOUHUMN JIHIA, MOJAIONIET0 TOKYMEHTHI;

IPOBOAUT TMPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAHUSM, YKa3aHHBIM B
NyHKTE 2.5 aIMUHUCTPATUBHOIO PETJIAMEHTA,

3amoJIHACT JIEKTPOHHYIO hopmy 3asBieHus B AIC MODI];

P NPEIOCTABICHUH IOKYMEHTOB, YKa3aHHBIX B ITYHKTE 2.5 aAMUHUCTPATUBHOTO
periaMenTa Ha OyMa)XHOM HOCHUTEINE, OCYUIECTBIISIET CKaHUPOBAHHUE MPEACTABICHHBIX
NOKYMEHTOB;

pacnedatsiBaeT 3asBiaeHue uz AUC M®IJ;

nepeaacT 3asiBUTENI0 Ha MPOBEPKY U MOIUCAHUE;

1ocJjie MOANUCaHus CKaHUPYyeT noanucanHoe 3aspieHue B ANC M®I];

3arpyxaet B AVIC M®IL] noxymeHThI, IpeICTaBlIEHHbIE B AJIEKTPOHHON (Gopme
WIH 3JEKTPOHHBIE 00pa3bl OTCKAaHMPOBAHHBIX JTIOKYMEHTOB, ()OPMHUPYET SJICKTPOHHOE
1eN0;

BO3BpaIlaeT MOAMMCAHHOE 3asBICHNE U OPUTHHAIBI OyMa)KHBIX IOKYMEHTOB;

BBIJAET 3asIBUTEIIO PACIIMCKY B IPUEME IOKYMEHTOB.

AJIMUHHCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOAIIUM IYHKTOM,
BBITIOJIHSIOTCS B IEHb OOPAILICHUS 3asIBUTEIIA.

Pe3ynbTaTamu BBINOJHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SABIAIOTCA: TOTOBOE K
OTIPABKE 3asBJICHUE U NAKET JIOKYMEHTOB.

3.3.1.3. Pabotauk M®I] HampaBisieT makeT TOKYMEHTOB, MPUHATHIX OT 3asBUTEIIS
B OpraHn B 2JIEKTpOHHOM (hopme (B cOCTaBe MAKETOB AIEKTPOHHBIX JI€IT) B TEUEHUE OJTHOTO
pabouero JgHs co THS 0OpalieHus 3asBUTEINS B CTPYKTypHOE noapazaeneane MOII.

Pe3ynbTaTamu BBINOTHEHUS aIMUHUCTPATUBHBIX MIPOLIEAYP SABIISIOTCS: 3asIBJICHUE
U MaKeT JTOKYMEHTOB (3JIEKTPOHHOE [1€J0), HampaBiieHHble B OpraH, MOCPeICTBOM
CUCTEMBI 3JIEKTPOHHOI'O B3aUMOJICUCTBHUS.

3.3.2. IlpueM HOKYMEHTOB JJId NPEAOCTABIECHUS MYHHIMIIAIBHON YCIYIM B
ANeKTpOoHHOU dopme yepe3 PecniyOnukaHckuil moprai.



3.3.2.1. 3asgBuTenp AJIA NOJAYU 3asBJIEHUS B 3JEKTPOHHON (pOpME BBIMOIHSIET
CIIEIYIOIME ICUCTBHUS:

BBITIOJIHSIET aBTOPU3ALIHIO;

OTKpPBIBAET (HOPMY JICKTPOHHOTO 3asIBJICHUS;

3anojHseT (GopMy BJIEKTPOHHOIO  3asBJIEHHUS, BKIIOYAIOIIYI0 CBEJICHUA,
HEO0OXOUMBIE U 00513aTeNIbHBIC JIJIs MPEIOCTaBICHUSI MYHUITUIIAIbHON YCIYTH;

IPUKPEIUIieT JOKYMEHTBl B JJIEKTPOHHOU (opMe WM AJIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hOopMe AJIIEKTPOHHOTO 3asiBJIEHUS (IIPU HEOOXOIUMOCTH );

NOATBEPKAACT (haKT O3HAKOMJICHUS U COIVIACHSL C YCIOBUSIMH U TIOPSJIKOM
PEIOCTABICHUS MYHUIIUMAIBHOM YCIYTd B JJIEKTPOHHOU ¢opme (yCTaHABIMBAET
COOTBETCTBYIOILIYIO OTMETKY O COTJIaCHUHU B (pOpME 3JIEKTPOHHOTO 3asBJICHUS );

MOATBEPKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX CBeACHUM  (yCTaHABIMBAET
COOTBETCTBYIOILIYIO OTMETKY B ()OpME 3JIEKTPOHHOT'O 3asIBICHUS);

OTIIpaBJIsiET 3aMoJHEHHOE AIEKTPOHHOE 3asIBJICHUE (HaXUMaeT
COOTBETCTBYIOIIYIO KHOIIKY B (hOpME JIEKTPOHHOTO 3asIBJICHUSA );

AJICKTPOHHOE 3as1BJICHUE TTOAMUCHIBAETCS B COOTBETCTBUU C TPEOOBAHUSIMU ITYHKTA
2.5.3 aJIMUHUCTPATUBHOIO PErJIaMEHTa;

NOJIy4aeT yBEJOMIIEHHE 00 OTIPaBKe AIEKTPOHHOIO 3asiBJICHUSI.

dopmaTHO-JIOTHYECKas MPOoBepKa CHOPMUPOBAHHOTO 3asIBIICHUS OCYIIECTBIISCTCS
MOCJIe 3aMI0JIHEHNUS 3aBUTENIEM KaXI0T0 U3 MOJIeH AIeKTpOHHOM (hopmbl 3asBiienus. [Ipu
BBISIBJICHUM HEKOPPEKTHO 3alOJIHEHHOTO TIOJIs JJIEKTPOHHOW (OpMBI  3asiBICHUS
3asIBUTENIb YBEJAOMIISIETCSI O XapaKTepe BBHIABICHHON OIMIMOKU U MOPSIIKE €€ YCTpaHSHUS
OCPEZICTBOM MH(GOPMAIIMOHHOTO COOOIIEHUS HETIOCPEACTBEHHO B DJIEKTPOHHOU opme
3asIBJIICHMUS.

AJIMUHUCTpPATUBHBIE TPOIEAYPHl, YCTAHABIUBAEMBIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCS B JICHb OOpAIllCHUS 3asBUTEIIS.

PesynpraTamMu  BBIMOJTHEHUS  aJAMUHUCTPATUBHBIX  MPOIEAYpP  SIBISIOTCA:
ANIEKTPOHHOE JieNl0, HampaBieHHoe B OpraH MOCPEICTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aMOJICHCTBHS.

3.3.3. PaccmoTtpenne koMIuiekTa 10KyMeHTOB OpraHoM.

3.3.3.1. OcHoBaHweM Hauaja BBIOJTHEHUS aJIMUHUCTPATUBHONW TPOIETYPHI
ABIIACTCS TIOCTYIUICHHE 3asBICHUS W HMHBIX JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUS MYHUIIMTIATbHON yCIIYTH.

JIOIDKHOCTHBIM ~— TUIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJIHEHUE
aIMUHHUCTPATUBHON MpPOLEAYpPHl SBISIETCA CEKPETapb HMCHOJIHUTEIBHOTO KOMHUTETA
Hanacunckoro cenbckoro noceneHusi Apckoro paitona - CansxyrauHoBa U.P (nanee -
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 IPUEM JOKYMEHTOB):

3.3.3.2. JIOM>KHOCTHOE JIMIO, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B Clydae
oOparieHus 3asBUTENS ¢ 3asBiIeHneM B OpraH:

onpeielisaeT MpeIMET 00palleHus;

YCTaHABIIMBAET JIMYHOCTH 3aABUTEIIS;

MIPOBOJIUT MPOBEPKY MOJTHOMOYMH JIUI[A, TOJAAIOUIETO IOKYMEHTHI;

MIPOBOJIUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpPEOOBaHMSIM, yKa3aHHBIM B
MyHKTE 2.5 aAMUHUCTPATUBHOTO PETJIaMEeHTa, MPOBEPKY COOTBETCTBHUS MPEJICTABICHHBIX



JIOKYMEHTOB YCTAaHOBJICHHBIM TpeOoBaHUsIM (Hajjexamiee o(opMieHUEe KOMHii
JIOKYMEHTOB, OTCYTCTBHE B JOKYMEHTAX MOJYUCTOK, MPUIHUCOK, 3aUEPKHYTHIX CJIOB U
WHBIX HE OTOBOPEHHBIX UCTIPABICHUN);

3aloJIHSAET  AJIEKTPOHHYI0  (GOpMy  3asBIEHHUS B  aBTOMATU3UPOBAHHOMU
MH()OPMAIIMOHHOW CHUCTEeMEe, NpeIHA3HAUYCHHOW IS OKa3aHUsi TOCYAapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT;

IIPU MPEIOCTABICHUH IOKYMEHTOB, YKa3aHHBIX B IMYHKTE 2.5 aIMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)KHOM HOCHUTENe, OCYIIECTBIISICT CKAaHUPOBAHUE MPECTABICHHBIX
JIOKYMEHTOB;

pacrieuaThIBaeT 3asBJICHUE;

nepeaacT 3asiBUTENI0 Ha MPOBEPKY U MOJIIMHUCAHUE;

MOCJIe MOJIMUCAHUSI CKAHUPYET MOJIMUCAHHOE 3asIBJICHUE;

3arpykaeT B aBTOMATU3UPOBAHHYIO uH()OpMaIIMOHHYIO CUCTEMY,
NpeIHA3HAUYCHHYIO [IJII OKa3aHWsl TOCYAapCTBEHHBIX W MYHHIIUMTAIBHBIX  YCIYT
JIOKYMEHTBI, TPEACTaBICHHbIE B DJIEKTPOHHOW (opMe WIH DIICKTPOHHBIC OO0pa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (OPMUPYET IESKTPOHHOE JIETI0;

BO3BpAIlaCT TOJAMKHCAHHOE 3asBJICHWE U OPUTHHAIBI OYMaKHbIX JIOKYMEHTOB
3asBUTEIIIO;

BBIJIAET 3asIBUTEIIO PACTIMCKY B IIPUEME JIOKYMEHTOB.

B cnydyae Hanm4us OCHOBAaHWM JIJIs OTKa3a B MPUEME JOKYMEHTOB JOJDKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a TPHUEM JIOKYMCHTOB, YBEIOMJISET 3asBUTEIS O HAIMYUH
IMPENSTCTBUI JJI1 MpUeMa 3asBJICHUs] M BO3BpAIacT €My JOKYMEHTHI C OOBSICHECHHUEM
COJIepKaHMsI BBISIBIEHHBIX OCHOBAHUH JIJIs1 OTKa3a B IpUEME TOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPHEM JIOKYMEHTOB, IIOCTE
MOCTYIUICHHS JOKYMEHTOB Ha PACCMOTPEHUE

IIPUCBAaUBAET 3asBJICHUIO HOMEP B COOTBETCTBHH C HOMEHKIIATYPOU JIeJ U CTaTyC
«IIpoBepka JOKyMEHTOBY;

U3y4aeT TOCTYNHUBIINE DJJICKTPOHHBIC Jejla, B TOM YHCJIE TNPHIOKEHHBIC
3asBUTEJNIEM JIOKYMEHTBI B 3JICKTPOHHOU (pOopMe M 2JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IPOBEPSIET KOMIUIEKTHOCTh, YUTAEMOCTD JICKTPOHHBIX 00Pa30B JOKYMEHTOB;

IIPOBEPSIET COOJIFOJCHUE YCIOBUH JEHCTBUTCIBHOCTH AJICKTPOHHOW IOMIHKCH,
Mocpe/icTBOM oOpaiieHuss K EauHomy mopranmy (B ciaydae, €ClId 3asBUTEIEM

MIPEICTaBIICHBI AIIEKTPOHHBIE JIOKYMEHTHI, TIOIMMICAHHbBIE YCUJICHHOU
KBUTHU(PUITUPOBAHHON AJIEKTPOHHOMN MOJMUCHIO).
[Ipu HAJIMYUU OCHOBAaHUHU, MIPEYyCMOTPEHHBIX ITYHKTOM 2.7.1

aJIMUHHUCTPATUBHOTO pErjaMEHTa, MOATrOTAaBIMBAET MPOEKT pelleHus 00 OTKaze B
npueMe IOKYMEHTOB, HEOOXOAUMBIX JIJISl TPEAOCTABICHUS MYHUIIMIATbHON yCIIYTH.

B cmydae, ecnmu B pe3ynbTaTe NPOBEPKH YCHUIICHHOW KBaTU(DHUIIMPOBAHHON
AJIEKTPOHHOUN TMOJIMUCH BBIABICHO HECOOJIOJICHHE YCJIOBUN €€ JIeMCTBUTEIbHOCTH,
MPOEKT pemnieHus o0 OTKasze MOJDKEH COoJepkaTh MyHKTHI cTaThu 11 demepanbHOTO
3akoHa Ne 63-D3, KOTOpBIE MOCITY WA OCHOBAHUEM ISl €70 MPUHSITHUA.

[Ipoext pemeHuss o0 OTKaze B NpUEME JIOKYMEHTOB, HEOOXOIUMBIX Jif
MpEeAOCTaBICHUSI MYHUIIMNIATBHON yCIIYTH, C YKa3aHUEM MPUYUH OTKa3a (B ciydae, eciiu
OCHOBaHUs JUIsl OTKa3a B IMpUEME JIOKYMEHTOB, HEOOXOIHUMBIX JISl MPEIOCTaBICHUS



MYHULIATIATBHON YCIYTH, CBA3aHBI C HAPYIIEHUEM YCTAHOBICHHBIX TPEOOBaHUI K TAKUM
JOKYMEHTAaM, OCHOBaHHUS IJisi OTKa3a B MpPUEME JIOKYMEHTOB JOJIKHBI COJEpKaTh
uH(pOpPMAIMI0 0 HAUMEHOBAaHUU JTOKYMEHTOB (MH(pOpPMALIMH, CBEICHUM), KOTOPHIE HE
MIPEACTABIICHbI, COJAEpXKAT HEAOCTOBEpHble W (WJIM) HPOTUBOPEUMBBIE CBEACHUS,
opopMIJICHBl C HapyUIEHUEM YCTAaHOBIICHHBIX TpeOOBaHMIl), HampaBiIseTcs Ha
COrJJaCOBAaHME B YCTAHOBJIEHHOM TIOpSAJKE IOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOIO
JIOKyMEHTO000pOTA.

CoracoBaHue NpoeKTa peueHust 00 0TKa3e B IpueMe T0KyMEHTOB, HEOOXOAUMBIX
JUIsL  TPEJOCTABICHHUS MYHUIMIAIBHOM  YCIYT'H, OCYILIECTBISAETCA B TOpPAJIKE,
peIyCMOTPEHHOM MMyHKTOM 3.5.3 aJIMUHUCTPATUBHOTO PEriiaMeHTa.

B ciywae oTcyTcTBHA OCHOBAaHMHA JJii OTKaza B TNpUEME JOKYMEHTOB,
NpeIyCMOTPEHHBIX MYHKTOM 2.7.1 agMUHHCTpaTUBHOTO perjiaMeHTa, IOJKHOCTHOE
JIMI0, OTBETCTBEHHOE 3a MPHEM JIOKYMEHTOB, B TE€YEHUE OJHOTO padOyvero JHs CO JAHS
NOCTYIUICHUS 3a8BJICHUS, HAMPABISAET 3asIBUTEII0, YKa3aHHBIM B 3asBJIEHUU CIIOCOOOM,
yBEJAOMJICHHUE O MOCTYIUICHUH 3asBJICHUS, COJEpKAlllee BXOIAIIMN PEerucTpallMOHHbBIN
HOMEp 3asiBJIICHUs, N1aTy TOJNy4YeHHUs 3asBJICHHS, TEpEeYCHb HAUMEHOBAaHWI (HaiioB,
NPECTABIICHHBIX K HEMY JIOKYMEHTOB, JIaTy TOJYYEHUS pe3yiibTaTa MYHHUIIUTIAIBHON
YCITYTH.

3.3.3.4. Hcnonuenue mporenyp, ykazaHHbix B myHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO  pEerJIaMeHTa, TMpH HAJIMYUKA TEXHUYECKOH BO3MOXKHOCTH
OCYIIECTBIISIETCSI B aBTOMAaTUYECKOM PEXUME C HCIIOJIb30BAaHUEM aBTOMAaTU3UPOBAHHOU
MH(GOPMAIIMOHHON CHUCTEMBbI, TMpeIHAa3HAYeHHOW ISl OKa3aHUs TOCYIapCTBEHHBIX H
MYHUIIUTAIBHBIX YCIYT.

3.3.3.5. AnMuUHUCTpaTHUBHBIC MPOIEAYPHl, YCTaHABIMBaeMble IyHKTOM 3.3.3
aIMUHUCTPATUBHOTO PETJIAMEHTA, BBITIOIHAIOTCS B TEUEHUE OHOT0 pabovero JHs CO JHS
MOCTYIUICHUS 3asBJICHUSI HA pACCMOTpPEHHE.

Pe3ynpraTamMu BHITIOJHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: MPUHSTHIN
Ha PAacCCMOTPEHHME KOMIUIEKT JOKYMEHTOB WMJIM MPOEKT PelIeHus 00 OTKa3e B MpueMe
JTOKYMEHTOB, HEOOXOAMMBIX /IS MPEAOCTABICHUS MyHUITUTIATBHOM YCITYTH.

3.4. HanpaBrieHre MeKBETOMCTBEHHBIX 3aIIPOCOB B OpraHbl, YYaCTBYIOIIHE B
IIPEAOCTABICHUA MYHULIUTIAIBHON YCIYTH

3.4.1. OcHoBaHMEM Haudajla BBINOJHEHHS aJIMUHUCTPATUBHOM MPOLEAYpPbI
ABIISETCS TONMY4YEHUE JODKHOCTHBIM JIUIIOM (paOOTHHKOM), YHOJHOMOYEHHBIM Ha
BBITIOJIHEHUE AJMUHHUCTPATUBHON MPOLIEAYPhl, OT JOHXKHOCTHOrO Jivla (pabOTHHUKA),
OTBETCTBEHHOTO 32 MPUEM JTOKYMEHTOB, IPUHSATHIX OT 3asIBUTEIIS TOKYMEHTOB.

JIOJDKHOCTHBIM ~ TUIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBIIOJIHEHUE
aIMUHHUCTPATUBHON MPOUEAYpPHI, SBIAETCS CEKPETaph HUCIOJIHUTEIBHOIO KOMHTETA
Hanacunckoro cenbckoro noceneHusi Apckoro paitona - CansxyrauHoa U.P (nanee -
JIOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIMpPaBJICHUE MEXXBEJOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIOmKHOCTHOE JIUI0, OTBETCTBEHHOE 32 HAMPABICHNE MEKBEIOMCTBEHHBIX
3anpocoB, GOPMUPYET U HANPABISIET B AJIEKTPOHHON (OpME MOCPEICTBOM CUCTEMBbI
MEKBEJIOMCTBEHHOI'O 3JICKTPOHHOTO B3aUMOJECUCTBUS (IIPU OTCYTCTBUU TEXHUYECKOU



BO3MOXHOCTH — HWHBIMH CIOCOOaMH) 3ampoChl O NPEIOCTaBICHUH JOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX MTYHKTOM 2.6.1 a AIMUHUCTPATUBHOTO PETJIAMCHTA.

AJMUHUCTPATHBHBIC TPOIEAYPHI, YCTAHABIWBAEMBIC HACTOSIIIMM ITYHKTOM,
BBITIOJTHSFOTCS B JICHB MIPUHSATHS 3asBJICHUS Ha PACCMOTpPCHHE.

PesynpraTaMu  BBIMOJIHEHUS  AAMUHUCTPATUBHBIX  MPOICAYP  SBIISIFOTCS:
HampaBleHHbIE B OpraHbl BIAacTH W (WJIHM) IIOABEIOMCTBEHHBIE OpraHaM BIACTH
OpraHu3alyy 3anpocChl.

3.4.3. CnenuanucThl  MOCTABIIMKOB JIaHHBIX HA OCHOBAaHUU  3aMpOCOB,
MOCTYIUBILIKX Y€pe3 CHUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOI'O B3aMMOJACHCTBUS,
OPEOCTaBISIOT — 3alpaliiBacMble JOKYMEHTHl (MH(POpMAlMIO) WM HANpaBJsSIOT
yBEJIOMJICHUSI 00 OTCYTCTBUM JOKyMEHTa W (Wiau) uHpOpMAaIuu, HEOOXOIUMBIX IS
pelIOCTaBICHUS] MyHUIIMTIAIBHON YCIIYTH (Jlajiee — yBeJOMIIEHHE 00 OTKase).

AJIMUHUCTPATHBHBIC TMPOIEAYPHI, YCTAaHABIMBAEMBIC HACTOSANIUM ITYHKTOM,
BBITMOJHSIOTCS B TEUEHUE TPEX JHEH CO JIHA MOCTYIJICHUSI MEXBEJOMCTBEHHOTO 3aI1ipoca
B OpraH WU OpPTaHM3aIUIo, IPEIOCTABISAIONINE JOKYMEHT U MHGOPMALIHMIO, €CITU UHbIE
CPOKM TIOATOTOBKM ¥ HaIlpaBIICHWs OTBETa HA MEKBEJOMCTBEHHBIN 3ampoc He
YCTaHOBJICHBI ~ ()eicpalbHBIMU 3aKOHAMH, TIPAaBOBBIMH akTamMu [IpaBUTENbCTBA
Poccuiickoii denepaniuu U MPUHATHIME B COOTBETCTBHM C (heJCpaIbHBIMU 3aKOHAMHM
HOPMAaTHUBHBIMH MTPaBOBBIMM akTaMu PecriyOsmmku Tarapcran.

PesynpraTamMu  BBIMOJHEHUS  aJIMUHHCTPATUBHBIX  MPOLEAYp  SBISIOTCS:
JOKYMEHTBI (CBEIEHUS), HEOOXOUMBIE JIJISl TIPEIOCTABICHUS MYHHUIIMTAIBHON YCIIYTH,
160 yBeomieHue 00 0Tka3e, HarpaBJIeHHBIE JOKHOCTHOMY JIUILY, OTBETCTBEHHOMY 32
HaIpaBJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomKHOCTHOE JIUI0, OTBETCTBEHHOE 32 HAMPABIEHUE MEKBEIOMCTBEHHBIX
3aMpoCoB:

MOJIy4aeT 3amlpalinBaeMble Yepe3 CUCTEMY MEXBEIOMCTBEHHOTO AJIEKTPOHHOTO
B3aMMOJICUCTBUSL JTOKYMEHTBhI (CBEJEHHUs), HEOOXOAUMBbIE [JIsi TMPEJOCTABICHUS
MYHUIIUTAIBHON yCIyTH, MO0 yBeIOMJIEHHE 00 OTKa3e MpH OTCYTCTBUM TIOKYMEHTa U
(wm) napoOpMaIUu;

P HAJTMYUUA OCHOBAHMM, IPETyCMOTPEHHBIX TyHKTOM 2.7.1 aIMUHUCTPATUBHOTO
periiaMeHTa, TOJTrOTaBIMBAET MPOEKT pEelIeHUs 00 OTKa3e B MpUEME JTOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MYHUITUTIATBHON YCITYTH.

[Ipoext pemeHus o0 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAUMBIX st
MPEIOCTaBICHUS MYHUITUTIATBHON YCIIYTH, C YKa3aHUEM PUUYUH 0TKa3a (B ciiydae, eCciu
OCHOBaHUS JUIsl OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX IS MPEAOCTABICHUS
MYHHUITUTIATBHON YCITYTH, CBSI3aHbI C HAPYIIIEHUEM yCTAaHOBIICHHBIX TPEOOBAaHMIA K TAKIM
JIOKyMEHTaM, OCHOBaHHS IJis OTKa3a B MpHEME JOKYMEHTOB JIOJDKHBI COJEPkKATh
uH(MOpPMAII0O 0 HAUMEHOBAaHWM JTOKYMEHTOB (MHGOpMAINK, CBEJCHUI), KOTOPHIC HE
MPEICTABICHbI, COJIEpPKAT HEAOCTOBEpHbIE M (WJIM) TNPOTUBOPECUUBHIE CBEJICHUSI,
opopMIIEHBI C HapyIIEeHWEM YCTAHOBJIEHHBIX TpeOOBaHWIl), HAMpaBISIETCS Ha
COTJIaCOBAaHME B YCTAHOBJICHHOM TMOPSAJKE IOCPEACTBOM CHCTEMBI JJIEKTPOHHOTO
JTIOKYMEHTO000pOTAa.



CornacoBaHue MpoeKTa penieHust 00 0TKase B MpHeMe T0KyMEHTOB, HEOOXOIUMBIX
Ui TIPEOCTABICHUS MYHUILIMMATBHONW YCIYTH, OCYIIECTBISETCS B  TOPSJIKE,
MPEeITyCMOTPEHHOM MMYHKTOM 3.5.3 a AIMHHUCTPATUBHOTO PETIAMEHTA.

AJIMHUHHUCTpATHBHBIE TIPOIEAYpPHI, YCTaHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBITIOJTHSIIOTCS B ICHb MOJTyYEHUs CBEACHH 10 MEKBETOMCTBEHHBIM 3aIpOCaM.

PesynpraramMu  BBIIOMHEHUS  AIMUHHCTPATHUBHBIX  MPOLEAYpP  SBISIOTCS:
JOKYMEHTHI (CBEICHHS), HEOOXOAUMBIE JIJIsI TMPEIOCTABICHUSI MYHUIIUTIAIBHON YCIYTH,
MPOEKT pelieHus 00 0TKa3e B MpUeMe TOKyMEHTOB, HEOOXOAUMBIX IS IPET0CTABICHHS
MYHHULUITAJIBHON YCIIYTH.

3.4.5. Ucnonnenue mpouenyp, ykKazaHHeIX B nyHkrtax 3.4.2, 3.4.4
aJIMUHHACTPATUBHOTO  pErJIAMEHTa, TMpPH HATUYAd TEXHUYECKOHM BO3MOXKHOCTHU
OCYIIIECTBIISIETCSI B @BTOMAaTHYECKOM PEKUME C MCIIOIH30BaHUEM aBTOMATHU3UPOBAHHON
MHPOPMAITMOHHON CHUCTEMBI, TPEJHA3HAYCHHON [JIs1 OKa3aHHWsS TOCYNapCTBEHHBIX U
MYHUIIMTIANBHBIX YCIYT, B TOM 4YHCJI€ C MOMEHTa pETUCTPAlliU 3asiBICHUS B
COOTBETCTBHH C IMTyHKTOM 2.13 aJIMHUHUCTPAaTUBHOTO periiaMeHTa.

3.4.6. MaxkcuManbHbBII CpPOK BBHIMIOJIHCHHUS] aJIMHUHUCTPATUBHBIX MPOLEAYD,
yKa3aHHBIX B MyHKTE 3.4 aJMUHHCTPATHBHOI'O PETJIAMEHTA, COCTABIISACT TPU pabOunx
THSL.

3.5. IloaroroBka pe3yibTaTa MyHUIIMTIAIBHON yCITyTH

3.5.1. OcHoBaHWeM Hauaja BBIMOJHEHHUS aJIMUHUCTPATUBHOU TMPOIEAYPHI
SBJISIETCS TOCTYIUICHHWE OT JOJDKHOCTHOT'O JIMIIA, OTBETCTBEHHOTO 3a HaIpaBJICHUE
MEXBEJIOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEICHHI), HEOOXOIUMBIX IS
IIPEIOCTABICHUS MYHUIIUITAIBHOW YCITYTH,

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHHUE aATMHUHHCTPATHBHON
IIPOIIEYPBI, SBIIACTCS CEKPETaph UCTIOJHUTEIHHOTO KoOMUTeTa HamacuHCKOro cebcKoro
noceneHuss Apckoro paiiona - CansxyrauHoBa M.P (mamee - JOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a IMOATOTOBKY Pe3y/IbTaTa MPEAOCTaBICHHUS MYHHITUIIAILHON YCIIYTH).

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TOJATOTOBKY pe3yibTaTa
MIPEA0CTABICHUS MYHUITUTIIATBLHON YCIIYTH:

paccMaTtpuBaeT C(POPMHUPOBAHHBIM KOMILICKT JOKYMEHTOB, HEOOXOIUMBIX IS
MIPEA0CTABICHUS MYHUITUTIIATBHON yCITYTH;

IIPU BBIABICHUM OCHOBAaHUM [JII OTKa3a B IIPEIOCTABICHHHM MYHHUIIUIIAILHON
YCIYTH, YKa3aHHBIX B IMMyHKTE 2.8.2 agMHHUCTPATUBHOIO pErjiaMeHTa, ITOJrOTaBIMBACT
MIPOCKT PEIICHUsS 00 OTKa3e B MPEAOCTABICHUHA MYHHUIIUTIATBLHON YCIIyTH;

B clTy4ae OTCYTCTBHUS OCHOBAHUH JIJIl OTKa3a B MIPEAOCTABICHUN MYHHUIIUTIATBLHOMN
YCIIYTH, IPEeTYCMOTPEHHBIX ITYHKTOM 2.8.2 aIMHHUCTPATHBHOTO PETJIaMEeHTa, TI0 UTOTaM
PacCMOTPEHUS JIOKYMCHTOB, HEOOXOAWUMBIX I MPEIOCTaBICHUS MYHHITUTIAIbHON
YCIIYTH, MOJITOTABINBACT IIPOCKT Pe3yJIbTaTa MPEIOCTABIICHUS MYHHIIUIAIBLHON YCIyTH
B COOTBETCTBHUH ¢ MoANyHKTaMHu 1 — 3 myHkTa 2.3.1 aIMHMHHCTPATHBHOTO PETJIaMEHTA;

HaIpaBIIICT MTOJITOTOBJIEHHBIH MPOCKT  pe3yibTaTa MIPEA0CTABICHUS
MYHUIIHITAIBHOW YCIIYTH Ha COIVIACOBAaHHWE B YCTAHOBIICHHOM IIOPSIKE ITOCPEACTBOM
CHCTEMBI JIEKTPOHHOTO JOKYMEHTO00O0pOTA.



AJIMUHHUCTPATUBHBIE TPONEAYpPHl, YyCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITNIOJIHSAIOTCS] B TEUEHHE OJJHOTO paboyvero AHs.

Pe3ynbTaTamMu BBINOTHEHUS AJMUHUCTPATUBHBIX NPOLIEAYP SBISIOTCS: MPOEKT
pelieHus 00 0TKasze B MPEAOCTABICHUU MYHULIMITIAIIBHOW YCITYTH, CITPaBKU (BBIITUCKH ).

3.5.3. CornacoBanue # MNOANUCAHHE TIPOCKTA pe3yJibTaTa MPEAOCTABICHUS
MYHUIMOAIBHOW  ycayrd (majmee — TPOEKTbl JTOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOJIUTEIEM CTPYKTYPHOTO TOJpa3JeieHUsl, OTBETCTBEHHOTO 3a MOJArOTOBKY
pe3yibrata MyHUIUNAIBHOW  yciiyru, 3amectureneM PykoBonurtens Oprana,
PykoBonurenem Oprana.

[loaroToBeHHbIE MPOEKTHI JTOKYMEHTOB, UMEIOIINE 3aMEYaHMsl, BO3BPAILIAOTCs
Ha JOpalbOTKy JMIy, OTBETCTBEHHOMY 3a IOJTIOTOBKY pe3yjibTaTa MYHUIMIAIbHOU
ycayru. Ilocne ycTpaHeHus 3aMedaHuid TPOEKThl JOKYMEHTOB MOBTOPHO MEpeNatoTCs
JUISL COTJIACOBAHUS U MOATHCAHUS.

PykoBonurens Oprana mpu pacCMOTPEHUM MPOCKTOB JOKYMEHTOB MpPOBEPSET
coOJII0/IeHNe aIMUHUCTPATUBHOIO PETIaMeHTa J0KHOCTHBIMY JuiamMu OpraHa B 4acTH
CPOKOB BBITIOJTHEHUS QJMUHUCTPATUBHBIX TMPOIEAYp, HUX IOCIEIAOBATEILHOCTH U
MOJIHOTHI, HAJIMYWS COTJIACOBAHWI YIIOJTHOMOYCHHBIX JOHKHOCTHBIX Jini OpraHa B
CUCTEME JIEKTPOHHOTO IOKYMEHTO000pOTa.

B ciywae BbIsSBICHMS ~ HapymIeHMH B YacTH  CPOKOB  BBIMOJHEHUS
aIMUHUCTPATUBHBIX TPOLEAYp, UX MOCIEIOBATEIHLHOCTH U TMOMHOTHI PykoBoauTENb
OpraHa MHULIMUPYET NMPUBJICYEHUE K OTBETCTBEHHOCTH JIUII, JOMYCTUBIIUX HAPYILICHHUS,
B COOTBETCTBHH C MMyHKTOM 4.3 aIMUHUCTPATUBHOTO periaMeHTa.

AJIMUHUCTpPATUBHBIE TPOIEAYPHl, YCTAaHABIMBAEMbIE HACTOSIIIMM ITYHKTOM,
BBITIOJHSIOTCS] B TEUEHHUE OJHOTO paboyero JIHS.

PesynpraTamMu BBITIOJTHEHHS] aJMUHUCTPATUBHBIX MPOLIEIYp SBISIOTCS: PEIICHUE
00 OTKa3e B MpUeMe JOKYMEHTOB HEOOXOIUMBIX JIJISl PEOCTABICHUS] MYHHUITUTATHHOM
yCcIyTu, perieHue o0 OTKa3ze B MPENOCTaBICHUM MYHUIIMIAIBHOM YCIyrH, CHpaBKa
(BBITTUCKA).

3.5.4. MWcnomnenue TIpolleAyp, YKa3aHHBIX B mnyHKTax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  pEerIaMeHTa, TMpH HAJIUMYUA TEXHUYECKOM  BO3MOKHOCTH
OCYLIECTBIISIETCS. B aBTOMAaTUYECKOM PEXKUME C MUCIOJIB30BAHUEM aBTOMATU3UPOBAHHOMN
WH()OPMAITMOHHONW CHUCTEMBI, TMPEAHA3HAYEHHOW i1 OKa3aHWUS TOCYIapCTBEHHBIX U
MYHULIUMAIBHBIX YCIIYT.

MakcuMalnbHbIi CPOK BBITIOTHEHUS aMUHUCTPATUBHBIX POLIEAYDP, YKa3aHHBIX B
MyHKTE 3.5. a AIMUHUCTPATUBHOTO PETJIAMEHTAa, COCTABJISIET OJIUH PaOOUYUil ICHb.

3.6. Beimaua (HanpaBiieHHE) 3asBUTENIO PE3yJIbTaTa MyHUITUTIATBHOW YCITYTH

3.6.1. OcHoBanmeM Hayaja BBITIOJHEHUS AJMUHUCTPATUBHOU TMPOIETYPHI
SABJSCTCS TOJIyYEHHE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 33 BBINOJHEHUE
aIMUHUCTPATUBHOM TMPOLEAYPHI, AOKYMEHTA, MOATBEPKAAIOIIETO MPEIOCTABICHHUE
MYHHUIUITAIBHON YCIIYTH.

JIOM>KHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 34 BBINOJHEHUE AJMHHUCTPATHBHOU
MPOLEYPHI, ABISETCS CEKPETAPh UCIOJHUTEIBHOI0 KOMUTETa HanmacMHCKOro cenbCcKoro



nocesnieHus Apckoro paiiona - CamsaxyrauHoBa W.P (mamee - QOMKHOCTHOE JIHUILIO,
OTBETCTBEHHOE 32 BblJjauy (HaMpaBiIeHUE) JOKYMEHTOB).

3.6.2. JIo)bKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAauy (HaIpaBJICHUE)
JNOKYMEHTOB:

00ecreynBaeT perucTpaluio 1 BHECEHUE CBEIEHUI O Pe3yJIbTaTe NPel0CTaBICHUS
MYHHUIUTIAIBHON YCIYTd B MOACUCTEMY BEJICHUS JIOKYMEHTAIIMM aBTOMATHU3UPOBAHHOM
MH()OPMAIIMOHHOM CHUCTEMBI, MPEIHA3HAYEHHOW IS OKa3aHUs TOCYJAapCTBEHHBIX U
MYHULIUTTAIBHBIX YCIIYT;

U3BEIIAET 3asBUTENS (€0 MPEACTaBUTENsI) CIIOCOOOM, YKa3aHHBIM B 3asIBJICHUU, O
pe3yJibTaTe MPEAOCTABICHUS MYHMIUMIIAIBHON YCIYTM U O BO3MOXHOCTH TOJYyYEHUS
pe3yJibTaTa NpeI0CTaBICHNUS MyHUIIMNIANIbHOM ycinyru B Oprane uinu B MOLI.

Ucnonnenne  mpoueayp 0Opud  HAJIUYUKA  TEXHUYECKOW  BO3MOXHOCTH
OCYILIECTBIIAETCS B aBTOMATHUYECKOM PEXKHUME C MCIOJIb30BAHUEM aBTOMATU3UPOBAHHOM
UH()OPMAIIMOHHOW CHCTEMBI, TMPEIHAa3HAYEHHOW IS OKa3aHUs TOCYJAapCTBEHHBIX U
MYHUITUTIAJIBHBIX YCIIYT.

AJMUHHUCTPATUBHBIE TMPOIEAYpPHl, YCTAaHABJIMBAEMbIE HACTOSAIIUM IyHKTOM,
BBITIOJIHSIFOTCSI B TE€YEHHWE OJHOrO paboyero JHs CO JHS TOAMHCAHUSA JTOKYMEHTA,
SBJISIIOLLETOCS pe3yJIbTaTOM MPE0CTABIICHUS MYHUIUTIAIBHOMN YCIIYTH,
YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JiuiioM Oprana (Opranom).

PesynbTaTamMu  BBIIIONHEHUS ~ aJIMHHUCTPATUBHBIX  MPOLEAYP  SBJISIOTCS:
pa3MelnIeHue CBEIAEHUN O pe3yJibTaTe NPEAOCTABICHUS MYHUIUIAIBHOW YCIyTH B
MH(GOPMAIIMOHHBIX CUCTEMAaX, U3BEIICHHE 3asBUTENS (€70 MPEACTaBUTENA) O pe3yIbTaTe
NPEIOCTaBICHHUS MYHUIIUTAIBHON YCIYTH U CTIOCO0aX €ro MOJyYeHHUS.

3.6.3. Tlopsmok Beimauu  (HampaBlIeHHWs) pe3ysibTaTa  IPEJIOCTABICHUS
MYHHIANAJIbHON YCIIYTH:

3.6.3.1. Ilpu oOpaieHny 3asBUTEIS 332 PE3yJIbTATOM MYHUIMIAIBHON YCIyTd B
M®II, paborark M®II BbIaeT 3aIBUTEIIO PE3YIbTAT MyHHUITUITAIIBHOW YCIIYTH B (hopme
AK3EMIUISIpa DJIEKTPOHHOTO JOKyMEHTa Ha OymaxkHom Hocutene. [lo TpeGoBanmio
3asIBUTENISI BMECTE C DK3EMIUIIPOM AJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHTEJE
€My MPEJOCTaBISAETCS AK3EMIUIAP 3JIEKTPOHHOTO JIOKYMEHTa IIyTEM €ro 3alucu Ha
ChEMHBI HOCUTENh WHGOPMAIMU WIM HANpPABICHUS DSK3EMIUIApa BJICKTPOHHOTO
JOKYMEHTa IO JJIEKTPOHHOM moure B aapec 3asBurens. [Ipu 3anucu Ha ChEMHBIN
HOCHUTENb WH(MOPMAIIMN WM HAMPABICHUU SK3EMIUISIPA AJIEKTPOHHOTO JTOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJIEH HK3EMIUISIP JJIEKTPOHHOTO JTOKYMEHTa Ha OyMaKHOM
HOCHTEJIE, I10 3JIEKTPOHHOW NOYTE HIEHTHUYHOCTH TAKOI'0 JK3EMIUISpPA 3JIEKTPOHHOTO
JOKYMEHTA 3K3EMIUISIPY AJIEKTPOHHOTO IOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE 3aBepsIeTCs
YIOJHOMOYEHHBIM COTPYJIHHKOM C MCIOJB30BAHUEM YCHIICHHOW KBAH(UITMPOBAHHON
3JIEKTPOHHOMN MOAINCH.

AJIMUHHUCTPATUBHBIE MPOLEAYpPHl, YCTAHABIMBAEMbIE HACTOAIIUM ITyHKTOM,
BBITIOJIHSIIOTCSL B TOPSJIKE OUYEPEIHOCTH, B JIEHb NPHUOBITUSA 3aABUTENS B CPOKH,
YCTaHOBJICHHbIE periiaMmeHToM paboTsl MOILI.

Pe3ynbTaTamu BBINMOJHEHUS] aIMUHUCTPATUBHBIX MPOLEAYP SIBISIOTCS: (UKcAIUs
dakTa BbIJAYM pe3yibTaTa MpeloCTaBleHHs] MyHUUunanbHou yciyru B AUC M®I],
pe3yabTaT NPEJOCTaBICHUS MYHUIIUNIATbHON YCIIYTH, BEIIAHHBIN 3asIBUTEIIO.



3.6.3.2. Ilpu oOpaiieHHH 3asiBUTENS 32 PE3YyJAbTATOM MYHULUIAIBHOM YCIYTH
yepe3 PecnyOnukaHckuii mnopran 3asgBUTENIO B JIMYHBIM KaOMHET aBTOMAaTHYECKHU
HaIpaBJIsIeTCsl  AJEKTPOHHBI  0o0pa3  JIOKyMEHTa, SBISIOIIETOCS — PE3yJbTaTOM
[IPEIOCTaBIICHUS MYHUIUIIAIIBHON yCIyTH, IIOJIIMCAHHBIN YCUJICHHOU
KBTI (PUIIUPOBAHHON 3JE€KTPOHHON MOAMMCHIO YIOJHOMOYEHHOIO JIOJKHOCTHOTO JIMIIA
Oprana (Opranom).

AJIMUHUCTpATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIIMM ITYHKTOM,
BBINIOJIHAIOTCS. B J€Hb MOAMHCAHUS JOKYMEHTA, MOATBEPXKIAIOUIEr0 MPEJOCTABICHHUE
(0TKa3 B MpenOCTaBIEHNN) MYHULIUIIAILHON YCIIYTH, YIOJTHOMOYEHHBIM JOJKHOCTHBIM
nutioM Oprana (OpraHom).

Pe3ynpraTamMu  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBJISIOTCS:
HampaBiieHHe (MPEJOCTABICHHE) C UCHOJb30BaHHEeM PecnyOiiMkaHCKOro mopTaia
3asIBUTEIIO TOKYMEHTA, TIOJITBEPKIAIOIIET0 MPEA0CTABIEHNE MYHUIIUTIAIBLHOM ycIyru (B
TOM YHMCJI€ OTKA3 B MPEJIOCTABIEHUN MYHUIIUNIAIBHON YCIAYTH).

3.6.3.3. [Ipu oOpaiieHuu 3agBUTENS 32 PE3yIbTaTOM MYHHUIIMIAIBHOW YCIYTH B
OpraH, IOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BbIJauy (HampaBlieHUE) JOKYMEHTOB,
BBIIAECT 3asBUTENIO pe3yJdbTaT MyHHIHNaNbHOW yciyru. [lo TpeGoBaHuio 3asBUTENS
BMECTE C OHK3EMIUISIPOM JJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTENE eMy
IPEIOCTABISIETCS IK3EMIUISIP 3JIEKTPOHHOTO JOKYMEHTA IMYyTEM €ro 3alucH Ha CheMHBIN
HOCUTENIb UH(OPMALIMK WM HANPABICHMS K3EMIUIIpA AJIEKTPOHHOTO JOKYMEHTa I10
AJIEKTPOHHOM MOYTE B aApEC 3asiBUTEIIS.

AJMUHUCTpPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbBIE HACTOSIIHMM ITYHKTOM,
OCYILIECTBIISIIOTCS B TOPSAJIKE OUEPETHOCTH, B IEHb IPUOBITHS 3asIBUTENS B COOTBETCTBUU
c IIpaBriiaMu BHYTpEHHETO TPYAOBOro pacnopsaka Opraxa.

Pe3ynbTaToM BBINOITHEHMS aJIMUHUCTPATUBHBIX MPOLENYP SBIAIOTCA: (PUKCALUSA
(akta BbLOAUM  pe3yibTaTa  IPEJOCTABIEHUS  MYHUIUNAIbHONM  yCIyrn B
aBTOMAaTU3UPOBAHHONW HH(MOPMAIIMOHHOW CHCTEMe, TpEeAHA3HAYCHHOW IS OKa3aHMS
rOCY/IapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT.

3.7. UcnipaBrieHre TEXHUYECKUX OIMHMOOK

3.7.1. B cinyyae oOHapyKeHUS TEXHUUECKOU OITMOKHU B TOKYMEHTE, SBIISIOIIEMCS
PE3yNIBTaTOM MYHUITUTIATHHOU YCITYTH, 3asBUTENb HanpasisieT B Opras:

3asBIeHHE 00 WCIPaBICHUM TEXHUYECKON omuoku (mpunoxkenue Ne 5 k
HACTOAIEMY aJMUHHCTPATHBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIJIAHHBINA 3asSBUTETI0 KaK pPe3yJbTaT MYHHIIMITAIIBHON YCIYTH, B
KOTOPOM COJICPKUTCS] TEXHUYECKAsT OITNOKA;

JIOKYMEHTBI, UMEIOININE FOPUINYECKYIO CHUITY, CBUICTECIBCTBYIONINE O HATUYUU
TEXHUYECKOU OLINOKH.

3asiBieHre 00 WCTIPABICHWN TEXHUUYECKOW OMIMOKH B CBEACHUSX, YKA3aHHBIX B
JTOKYMEHTE, SIBJISTIONIEMCS PE3YTbTaTOM MYHHIIUITAIBHON YCIIYTH, TIOJAETCS 3asIBUTEIIEM
(YITOJTHOMOYEHHBIM TIPEACTABUTEIEM) TIOYTOBBIM OTIpaBICHUEM (B TOM YHCIE C

HCIIOJIb30BaHUEM 3JIEKTPOHHOM MOUTHI), JMOO0 uepe3 PecnyOnukaHCKuUW MOpTan WU
MOII.



3.7.2. JIOMKHOCTHOE JIUIIO, OTBETCTBEHHOE 33 MPUEM JOKYMEHTOB, OCYIIIECTBIISET
npHUeM 3asiBIICHUsI 00 UCTIPABICHUN TEXHUYECKON OITUOKH, PETUCTPUPYET 3asBICHUE C
NPUIIOKEHHBIMU IOKYMEHTAMU U TIEpeAaeT UX JOKHOCTHOMY JIUITY, OTBETCTBEHHOMY 32
00paboTKy JOKYMEHTOB.

AJIMHUHHUCTpATHBHBIE TIPOIEAYpPHI, YCTAaHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBITIOJTHSIIOTCS] B TEUCHUE OJJTHOTO paboyvero THS C 1aThl PETUCTPALIUN 3asBICHUSI.

Pesynbpratamu BBITONIHEHUST aIMUHUCTPATUBHBIX MPOIEAYp SABJISIOTCS : IPUHATOE
U 3apernucTpUpPOBAHHOEC 3asBJICHHE, HAMPABICHHOE HA PACCMOTPEHHE TOJDKHOCTHOMY
JIUIlYy, OTBETCTBEHHOMY 3a 00pabOTKY JOKYMEHTOB.

3.7.3. JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI W B IEJIIX BHECCHHs] WCIPAaBICHUH B JOKYMEHT,
SBIISIOLITUICS PE3yabTaTOM MPEAOCTABICHUS MYHHUIIUIAIBHON YCIyTH, OCYIIECTBISET
IpOIeAyPhl, MPEIyCMOTPEHHBIE MYHKTOM 3.5 aJIMHUHUCTPAaTUBHOTO pETJIaMeHTa, |
BBIJIACT HWCIPABICHHBIA JOKYMEHT 3asBUTENIO (YHMOJHOMOYEHHOMY MPEICTABUTEIIO)
JUYHO TIOJ] POCIUCH C HM3BATHEM Yy 3asBHUTENS (YMOJHOMOYEHHOTO IPEIACTABUTEIS)
OpUTHHAJA JTOKYMEHTa, B KOTOPOM COJICPKHUTCS TEXHUUECKasl OMMOKA, WIIH HATIPABIISICT
B aJpec 3asBUTENS TOYTOBHIM OTMpAaBICHUEM (TIOCPEACTBOM DSJICKTPOHHOW TMOYTHI)
NUCHhMO O BO3MOXXHOCTH TIONyYEHHUsS JOKYMEHTa Tpu TpenoctaBieHun B Opran
OpUTHHAJA IOKyMEHTa, B KOTOPOM COJICP)KUTCSI TEXHUYECKas OITOKa.

AJIMUHUCTpPATUBHBIE TPOIEAYPHl, YCTAaHABIMBAEMbIE HACTOSIIIMM ITYHKTOM,
BBITMIOJHSIOTCST B TEUYEHHME JIBYX padouMx JHEH Tmociie OOHAapyXeHHs TeXHHYECKOU
OLIMOKH WJIA TIOTYYEHUS OT JIF000T0 3aMHTEPECOBAHHOTO JIUIIA 3asBJICHUS O TOMYIIEHHOM
omunoke.

Pe3ynpTaTamu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOIIEAYD SABIISIOTCS : BHIAAHHBIN
(HarpaBJICHHBIN ) 3aBUTEIIO JOKYMEHT.

4. Iopsinok u ¢GopMbI KOHTPOJIA 32 MPeJ0CTABJIEHUEM MYHULMIIAILHOM
yCJIyrH

4.1. TlopsAmok OCYIIECTBICHUS TEKYIIETO KOHTPOJIS 32 COOIOICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMU JOJKHOCTHBIMU JIMIAMHU ITOJIOKEHUN aIMAHUCTPATUBHOTO
perjiaMeHTa U MHBIX HOPMATUBHBIX IIPABOBBIX aKTOB, YCTAHABIMBAIONIUX TPEOOBAHUS K
MPEIOCTABICHUIO0 MYHHUIUIIAIIBHON YCIYTH, a TAKXKE MPUHATUEM UMU PELICHUN

KoHTposib 3a MOJTHOTOM M Ka4eCTBOM IPEAOCTABICHHUS MYHULMNAIbHOW YCIIYTU
BKJIIOYAET B c€0sl BBISIBIICHHE U YCTPAHEHHE HAPYIICHUH MpaB 3asBUTENEH, IPOBEICHHE
MPOBEPOK  COONIIOACHUS TMPOUEAYp MPEIOCTABICHUS MYHUIUMIAIBHOW  YCIYTH,
MOATOTOBKY pelieHui Ha neicTBus (0e31eiicTBIE) TOHKHOCTHBIX JIUI] OpraHa MECTHOTO
CaMOYITPaBJICHUS.

dopMamMu  KOHTpOJISI 32 COOJIFOJCHUEM HCIOJIHEHUS aJIMHUHUCTPATUBHBIX
MPOUEIYD SABIISIFOTCS:

1) mpoBepka H COTJIACOBAaHHWE MPOEKTOB JOKYMEHTOB IO MPEAOCTABICHHUIO
MYHHUIUIIAIBHON YCIYTH;



2) MPOBOJMMBIE B YCTAaHOBJICHHOM  TOPSJAKE  TPOBEPKU  BEICHHS
JEIONPOU3BOJICTBA;

3) mpoBeJicHHE B YCTAHOBICHHOM MOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOIIOICHHUS
MIPOLIEAYP MPEAOCTABICHNS MYHUIIUIIATbHON YCIIYTH.

B nmensx Tekymero KOHTPOJIA MCIIONB3YIOTCS CBEIEHUSA, HUMEIOIIMECT B
ANIEKTPOHHON 0a3e NaHHBIX, CIyKeOHas KOPPECHOHACHIMS, YCTHas W IUCbMEHHas
uH(popMaIus AOHKHOCTHBIX JIMIL, OCYIIECTBISIOMINX BbIIOJHEHNUE aIMUHUCTPATUBHBIX
MIPOLIEAYP, KYPHAIIbI y4€Ta COOTBETCTBYIOINX JOKYMEHTOB U APYTUE CBEACHUS.

JIns1 oCylIeCTBIEHUST KOHTPOJISA 32 COBEPIICHUEM JIEVCTBUI MPU IPEIOCTABICHUN
MYHUIMNAIBHON YCAYTM M TOPUHITHM PEHICHUH PYKOBOJIUTENIO OpraHa MECTHOTO
CaMOYTpABJIEHUSI MPEACTABISAIOTCA CIPAaBKM O  pe3yjbTarax MpeAOCTABICHUS
MYHUIIMTAIBHON YCIYTH.

O cny4dasx ¥ IpUYMHAX HAPYLIEHUS CPOKOB, ITOCJIEN0BATEIIBHOCTH U COAECPIKAHMS
aIMUHUCTPATUBHBIX MPOLEAYpP MAOHKHOCTHBIE JIMIA HEMEIJEHHO HHPOPMUPYIOT
PYKOBOIUTENSL OpraHa, IMpeJOCTaBISAIONIET0 MYHHUIMIAIBHYIO YCIYyTy, a TakKkKe
NPEINPUHUMAIOT CPOYHBIE MEPHI IO YCTPAHEHHUIO HAPYIICHU.

Texymuii KOHTpPOJIb 32 COOJIOJEHHWEM [OCJIEIOBATEIbHOCTU  JEHCTBUH,
ONpENENICHHbIX  aJIMHHUCTPATUBHBIMH  MPOLEAYpaMH IO  MPEIOCTaBICHUIO
MYHULUNAIBHOW YCIYTH, OCYIIECTBISETCS 3aMECTUTENEM pPYKOBOJIWUTENS OpraHa
MECTHOTO  CaMOYINpaBJICHMs, OTBETCTBEHHBIM 3a OpraHu3aluio paboThl IO
[IPEIOCTaBICHUI0 MYHHMIMIIAIIBHON YCIyTH, HaYaJIbHUKOM OT/EJA, OCYLIECTBIISIOLIETO
OpraHM3alMI0 pabOTHI 110 MPEAOCTABICHUIO MYHUIIUIIAIIBHON YCIYTH.

IlepedeHp  NOKHOCTHBIX JIML, OCYIIECTBISIOMMUX TEKYLIIUHA  KOHTPOIIb,
YCTAHABJIMBAECTCS TIOJOKEHUAMH O CTPYKTYPHBIX MOJPA3LEICHUSAX OpPraHa MECTHOTO
CaMOYIIPaBJIECHUS U JOHDKHOCTHBIMH PETIAMEHTAMM.

4.2. TTopsiioK 1 EpUOANYHOCTD OCYLIECTBIICHUS TJIAHOBBIX U BHEIJIAHOBBIX MPOBEPOK
IIOJTHOTHI M KA4€CTBA MPEIOCTABICHUS MyHULIUIIAIBHON YCIYT'H, B TOM YHCJIE TIOPSI0K
1 (GOpMBI KOHTPOJIS 32 MTOJIHOTOM M KQ4eCTBOM MPEOCTABICHUS MyHUIIUITAIbHON

YCIYTH

4.2.1. KoHTpoJib 32 OJTHOTON U KQ4€CTBOM MPEIOCTABICHUS MYHHUIIUIIATbHON
YCIIYTH OCYIIECTBIIACTCA B popMax:

1) mpoBeneHust NpOBEPOK;

2) paccmoTpeHus xKanob 3asButeneil Ha AeiicTBus (O0e3aeiictBue) Oprana, a
TAK)K€ MX JOJDKHOCTHBIX JIUL], MyHUIIUIIAJTbHBIX CITYyKalllKX.

4.2.2. B uenax oCymecTBIECHU KOHTPOJIS 32 IMTOJTHOTON U Ka4€CTBOM
MPEAOCTABICHUSI MYHUIIMIIATBHON yCIIYTH TPOBOJATCS MJIAHOBBIE U BHEIJIAHOBbBIE
npoBepku. [Iops0K U MepUOANYHOCTh OCYIIECTBICHUS MJIAHOBBIX MPOBEPOK
yCTaHaBIMUBaeTCA mi1anoM padoTsl Oprana. [Ipu nmpoBepke MOTyT paccMaTpUBaTHCS BCE
BOIIPOCHI, CBSI3AHHBIE C MPEIOCTABIICHUEM MYHULIUNIAIBHOW YCIyTU (KOMIUIEKCHbBIE
MIPOBEPKHU ), WU OT/ICJIbHBIN BOMPOC, CBSI3aAHHBIN C MPEIOCTABICHUEM MYHUIIUITATIBHOM
yciyru (TeMatuueckue npoBepkn). [IpoBepka Tak:ke MOKET MPOBOAUTHCS 1O
KOHKPETHOM kanio0€e 3asiBUTEIIS.



4.2.3. BHETUIaHOBBIE POBEPKHU IPOBOJATCS B CBS3M C IIPOBEPKOUN YCTPAHEHUS
paHee BBIABICHHBIX HAPYIIEHUN aIMUHUCTPATUBHOIO PEIJIAMEHTA, 4 TAK)KE B CIIydae
MOJTyYeHUs Kanioo 3asiBuTeseH Ha nerctBus (Oe3neiictBue) Oprana, a Tak:Ke Ux
JOJKHOCTHBIX JIML, MYHUITUIATBHBIX CITYXKaLIUX.

4.2.4. Pe3ynbTathl NpoBEepKU 0GOPMIISIOTCS B BUJIE aKTa IPOBEPKH, B KOTOPOM
YKa3bIBaIOTCS BBISIBIICHHBIE HETOCTATKU U MIPEIJIOKEHHUS 10 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh NOJKHOCTHBIX JIML OPTraHa, MPeI0CTaBIIAIOIIETO
MYHUIIMIAIBHYIO YCIYTY, 3a pelieHus u AeicTBus (0e3aeiicTBue), mnpuHUMaeMble
(ocyliecTBIsIEMbIE) MU B XOJI€ IPEIOCTABIECHUS MYHUIIUIAIBHON YCIYTH

ITo pe3ynpTatam NpoBEAECHHBIX MPOBEPOK B CIIy4dae BHIABICHUS HAPYILICHUH MpaB
3asBUTEJIE BUHOBHBIC JIMIIA TPHUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKOHOAATeIbCTBOM Poccuiickon denepanuu.

PykoBoauTenb oprana MECTHOTO CaMOYIIPaBJIICHUS HECET OTBETCTBEHHOCThH 3a
HECBOEBPEMEHHOE PACCMOTPEHHUE 3asIBJICHU.

PykoBonutens (3aMeCTUTENh PYKOBOJIUTENSA) CTPYKTYPHOTO TOApAa3CiICHUs
OopraHa MECTHOTO CaMOYITIPaBJICHUS HECET OTBETCTBEHHOCTD 32 HECBOCBPEMEHHOE U (WJIH)
HEHaJIJIeKalllee BBHIMOJHEHUE aAMUHUCTPATUBHBIX JCHCTBUM, YKa3aHHBIX B pazjeie 3
aIMUHUCTPATUBHOI'O PETIIAMEHTA.

JIOJ>KHOCTHBIE JIUIIA U UHBIE MYHULIMIAIBHBIC CITYKAIKE 3a PEIICHUS U 1CHCTBUS
(6e3nelicTBue), TNpUHUMaeMble (OCYIIECTBISIEMbIE) B  XOAE€  IMPEIOCTABICHUS
MYHULUTIATbHOM YCIyTH, HECYT OTBETCTBEHHOCTD B YCTaHOBJIEHHOM
3aKOHOJ1aTE€JILCTBOM TOPSIJIKE.

4.4, TlonoxkeHHsI, XapaKTepU3YIONe TpeOOBaHUS K MOPAIKY U (hopMaM KOHTPOJIS 3a
IPEIOCTaBICHUEM MYHHIIMIIAIBHON YCIIYTH, B TOM YHCIIC CO CTOPOHBI IPaKIaH, UX
00bEeIMHCHUH U OpraHu3aIui

KonTtposns 3a npegocTaBieHuEeM MYHUIIUITAIIBHON YCIIYTH CO CTOPOHBI TPaXaaH, UX
OOBEIMHEHUN W  OpraHW3alui, OCYIIECTBISICTCS  MOCPEACTBOM  OTKPBITOCTH
NEATeIbHOCTH  OpraHa  MECTHOIO  CaMOyIpaBJ€HUS  MpU  IPEAOCTABICHUU
MYHHUITUTIATBHON YCITYTH, TIOTyYESHUS TTOJTHON, aKTyaldIbHOM U JOCTOBEPHOU HH(MOpMAITUU
0 TIOpPSIIKE TPEIOCTABICHHUS] MYHUIMIAIBHON YCIYTd UM BO3MOXXHOCTH JOCYAEOHOTO
paccMoTpeHus oOpamieHuil (Kano0) B Mpolecce MPeIOCTaBICHUS MYHHUITAITATBHOM

YCIIYTH.



5. locyneOHblii (BHecy1eOHbI) MOPSA0K 00:KAT0BAHNS PellIeHUi U TeiicTBUI
(0e3neiicTBHSA) OpPraHa, NpPeA0CTABJIAIOIIECI0 MYHMIHMIIAJIBbHYIO YCIYTY,
MHOIO0(pyHKIMOHAJIBHOI'0 HEHTPA MPEeI0CTABJICHUSA FOCYAAPCTBEHHBIX H
MYHUIHMIAJIBHBIX YCJIYT, OPraHu3anuii, ykazanubix B yactu 1.1 crateu 16
DenepaabHOro 3akona Ne210-@3, a tak:ke UX J0JKHOCTHBIX JIMII,
MYHUIHMIAJIBHBIX CIYKAIUX, PAOOTHHKOB

5.1. 3asBUTENN UMEIOT MPABO HA 00XKAJIOBAHHUE B IOCYEOHOM MOPAJIKE PEIICHUI
u jaectBui (Oe3AedcTBUsI) OpraHa, MPEAOCTaBIISIIONIEI0 MYHUIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO — JIMIIAa  OpraHa, MPEJOCTaBIISIIONIET0 MYHUIUMNAIBHYIO  YCIIYTY,
MYHUIIMIIAIBHOTO ~ CJIYXKalllero,  PyKOBOJIUTENS  OpraHa,  IPeJAOCTaBJISIIONIETO
MYHUIIUATIAJIBHY IO yCIIyTYy, MHOT'0() YHKIITHOHAJIHLHOT O IIEHTpA, paboTHHKA
MHOTO()YHKIIMOHAJILHOTO IIEHTpa, OPTaHU3aIii, MPeyCMOTPEHHBIX YacThio 1.1 cTathu
16 ®enepanpuoro 3akoHa Ne 210-D3, a Takke ux pabOTHUKOB.

3asBUTENIb MOXKET OOPATUTHCS € KaJ000M, B TOM YUCTIE B CISAYIONINUX CITydasX:

1) HapylIeHHe CpoKa pEerucTpaluu 3ampoca O MPeaoCTaBICHUA MYHUIIMIATHHOM
yCIIyTH, 3aMpoca, ykazaHHoro B ctathe 15.1 denepanbHoro 3akoHa Ne 210-D3;

2) HapylleHHE CpOKa MPEIOCTaBICHUS] MYHUIMMNAIBHOW yciyru. B ykazanHoMm
cinydyae nocynebHoe (BHecyaeOHOe) o0kalloBaHUE 3asiBUTEIEM PEIICHUM U JeWCTBUHN
(6e3neticTBHs) MHOTO(YHKITMOHATIBLHOTO IIEHTpPA, paOOTHHKA MHOTO(YHKIIMOHAJIBHOTO
[IEHTpa BO3MOXXHO B CiIy4yae, €CIM Ha MHOTO(YHKIIMOHAJIBHBIM IEHTpP, PEIICHUs U
nevictBust  (0e3aelicTBHE)  KOTOPOTO — OOXKATYHOTCS, BO3JIOKEHAa (DYHKIUA 10
NPEIOCTaBICHUIO COOTBETCTBYIOIIMX MYHHUIIMIAIBHBIX YCIYT B TIOJHOM OOBEME B
opsiJIKe, onpeaeIeHHOM JacThio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHue y 3aABUTEIIS JOKYMEHTOB WJIM HHGOPMAITUN JTUOO OCYIIECTBICHUS
NEUCTBUM, TIPEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPETyCMOTPEHO
HOPMATUBHBIMM MpPaBOBbIMM akTaMu Poccuiickon @enepannv, HOPMAaTUBHBIMU
npaBoBbIMU akTaMu PecriyOnuku TaTapcTaH, MyHUIIUTIAIBHBIMU PABOBBIMU aKTAMH JIJIS
IPEIOCTaBICHUS MYHUIIUNAIBHON YCIIYTH;

4) oTka3 B MpueMe JAOKYMEHTOB, MPEIOCTaBICHHE KOTOPBIX MPEIYCMOTPEHO
HOPMAaTHBHBIMM TMpPaBOBbIMM akTamMu Poccuiickon ®denepaunr, HOPMAaTUBHBIMU
paBoBeIMH akTaMu PecniyOnuku Tatapctan, MyHUITUTIATHHBIMH TIPABOBBIMU AKTaAMU JIJIS
MPEAOCTABICHUSI MYHUIIMTIATBHON YCIIYTH, Y 3asBUTEIS;

5) oTKa3 B MPEaOCTaBICHUH MYHULIUNIAIbBHON yCIIYTH, €CIIM OCHOBAHUS OTKa3a He
MPEeTyCMOTpPEHbI (heepaibHbIMA 3aKOHAMHU W TPUHATHIMH B COOTBETCTBUM C HUMU
VHBIMM HOPMAaTHMBHBIMU NpaBOBbIMM akTaMu Poccuiickon ®denepaunu, 3aKOHAMU U
WHBIMH HOPMAaTUBHBIMH TIPABOBBIMH akTaMu PecrryOnuku Tatapctan, MyHUTIUTIATBHBIMU
MPaBOBBIMH aKTaMu. B ykazaHHOM ciydae nocyaeOHoe (BHecymeOHOe) 00KalloBaHUE
3asIBUTEJIEM pEIIeHUHA W JNeicTBuil (0e3maeiicTBUSI) MHOTO(YHKIIMOHATBLHOTO IEHTPA,
paboTHMKa MHOrO()YHKIMOHAJIBHOTO LIEHTpa BO3MOXHO B CJydae, €ciId Ha
MHOTO(QYHKIIMOHAJIBHBIM LIEHTp, pelIeHUuss U JelcTBusi (0e3aeicTBUE) KOTOPOTo
o0anmyloTcs, BO3J0KEHa (QYHKIUS 1O MNPEAOCTABICHUIO  COOTBETCTBYIOLIUX
MYHULIUNAIBHBIX YCIYT B TOJTHOM 00bEME B OPSJIKE, ONPEIECTICHHOM YacThio 1.3 cTtaThu
16 ®enepansHoro 3akoHa Ne 210-D3;



6) 3arpeboBaHME C 3asBUTENS NPU NPEIOCTABICHUM MYHUIMIAIBHOM YCIYTH
IJIaThl, HE MPEAYCMOTPEHHOW HOPMAaTUBHBIMM IPABOBBIMU akTamu Poccuiickon
Qdenepauny, HOPMATHUBHBIMM  NpaBOBbIMH  akTamu  PecnyOmuku — Tatapcras,
MYHHITUTITHHBIMU ITPAaBOBBIMU aKTaMU;

7) oTKa3 opraHa, NMpeAOCTaBIAIONIEr0 MYHUIIMIAIBHYIO YCIYTY, JTOJKHOCTHOTO
JUIa OpraHa, NpeJOCTABIISIONIET0 MYHULUIIAIBHYIO YCIYTY, MHOTO()YHKIIMOHAIBHOTO
[IEHTpa, pabOTHUKA MHOTO(YHKIIMOHAJILHOTO IIEHTPa, OpraHu3aIui, MpeyCMOTPEHHBIX
gactbto 1.1 cratem 16 denepanbHoro 3akoHa Ne 210-03, wnu ux pabOTHUKOB B
WCIIPABJICHUM JIOMYIICHHBIX MMM OIEYaTOK W OIMMOOK B BBIJIAHHBIX B PE3yJbTaTe
NPEAOCTABICHUS ~ MYHULUMAIBHOM  YCIAYyrd  JOKYMEHTax JHOO  HapylleHHUe
YCTAaHOBJIEHHOTO CpOKa TakuX MCOpaBlieHuid. B ykazaHHoM ciywyae nocynebHoe
(BHEcyneOHOE) OOKaJloBaHUE 3asgBUTEIEM pEIIeHUH U JelcTBUMl (Oe31ecTBUS)
MHOTO(DYHKIIMOHAJILHOTO ~ IIEHTpa, pabOTHUKAa MHOTO(YHKIIMOHAIBHOTO IIEHTpa
BO3MOXKHO B Cily4yae, €Cclii Ha MHOTO()YHKIIMOHAJIbHBIA LEHTP, PElIeHUs U JACHCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0KE€HA (QYHKIMS IO MPETOCTaBICHUIO
COOTBETCTBYIOIIUX MYHHUITUTIATBHBIX YCIYT B IIOJTHOM 00BEME B IMOPSIKE, OTPEICTICHHOM
yactbto 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHEe CpoKa WM TMOpSJAKa BbIAAYM JOKYMEHTOB IO pe3yJbTaTaMm
IPEIOCTABICHUS MYHULIMTIATBHON YCIIYTH;

9) npuocTaHOBIIEHNE MPEOCTABICHUS] MyHUIIUTIATBHONU YCIYTH, €CJId OCHOBAaHUS
NPUOCTAHOBJICHHUS] HE TPENYyCMOTPEHBbI (efepalbHbIMU 3aKOHAaMH M TPUHATHIMU B
COOTBETCTBUM C HUMHU HWHBIMH HOPMATHBHBIMH TIPAaBOBBIMH akTaMu Poccuiickoit
@denepanvy, 3aKOHAMU W HWHBIMH HOPMATHBHBIMH TIPAaBOBBIMH akTaMu PecmyOnuku
Tarapctan, MyHUIIMTIATBHBIMUA TPABOBBIMU akTaMu. B ykazaHHOM ciiydae nocyneOHoe
(BHEcyneOHOE) OOKaJloBaHWE 3asgBUTEIEM peEIIeHUH U JnercTBuil (0e3mericTBus)
MHOTO()YHKIIMOHAJILHOTO ~ IIEHTpa, pabOTHHMKA MHOTO(YHKIIMOHAJIBHOTO IIEHTpa
BO3MOXXHO B ClIy4ae, €Clidi Ha MHOTO()YHKIIMOHANBHBIN IIEHTpP, PEIICHUS U ACHCTBUA
(6e3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3J0KeHa (QYHKIHS IO MPETOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUITUTIATBHBIX YCIYT B IOJTHOM 00bEME B MOPSAKE, OMPEIeICHHOM
yactbio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeboBanuWe y 3asBUTENS MPU TPEIOCTABICHHH MYHHUIIUMTATBLHON YCIyTH
JOKYMEHTOB WU MHGOpMAIMK, OTCYTCTBHE WU (WJIM) HEAOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBAJIMCh MPHU MEPBOHAYATHHOM OTKa3€ B MPHEME JTOKYMEHTOB, HEOOXOJUMBIX IS
MPEIOCTABICHUSI MYHUIIUTIATHHOW YCIyTH, JUO0 B MPEAOCTABICHUN MYHUIIUTATHHOM
YCIIYTH, 32 MCKJIIOYEHUEM CIIy4aeB, MPETyCMOTPEHHBIX MyHKTOM 4 yactu 1 crtathu 7
®denepanpHoro 3akona Ne 210-d3. B ykazanHoMm ciaydae nocyaeOHoe (BHecymeOHOE)
o0aoBaHUe 3asBUTEIIEM peleHun 151 JNEUCTBUAN (Oe3nelicTBHSN)
MHOTO(QYHKIIMOHATFHOTO  IIEHTpa, pa0OTHHKAa MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa
BO3MOXHO B CiIy4ae, €CIM Ha MHOTO(QYHKIMOHAIBHBIA IEHTP, PEIICHUS W JEeUCTBUS
(6e3nelicTBEE) KOTOPOTO OOKAIYIOTCS, BO3J0KEHA (QYHKIHS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIINX MYHUIIUIIATBHBIX YCIYT B IOJTHOM 00bEME B MOPSIKE, ONPEICTICHHOM
yacTeto 1.3 ctateu 16 @enepanbHoro 3axkoHa Ne 210-D3.

5.2. XKanoba momaercs B MUCbMEHHON ¢opme Ha OyMa)XHOM HOCHUTENE, B
ANEKTPOHHON ¢opMe B OpraH, NPENOCTABISIONINA MYHUIIUNATBHYIO  YCIYTY,



MHOTO(YHKIIMOHAJIBHBIA IIEHTP JUO0 B COOTBETCTBYIOIIMI OpraH TOCYyAapCTBEHHOMU
BJIACTH, SBISIOIIMNICS Yy4YpeAUTeNeM MHOrOQyHKIMOHAIBHOITO IeHTpa (Jaiee -
y4penuTesib ~ MHOTO(DYHKIIMOHAAbHOIO  IIEHTpa), a Takke B  OpraHu3alui,
npeaycMoTpeHHble yacThio 1.1 cratbu 16 denepanbuoro 3akona Ne 210-03. XKanoOwl Ha
pemieHus W AcedcTBUS (0e3lE€MCTBUE) PYKOBOAMTENSI OpraHa, MPeIOCTaBIISIONIETO
MYHULUMAIBHYIO YCIIYTY, TOJAIOTCS B BBIIIECTOAIIUM opraH (IIpy €ro HAJIMYUU) 100 B
CIIy4yae €ro OTCYTCTBHUSI PaCCMAaTpPUBAIOTCA HEMOCPEACTBEHHO PYKOBOJMTEIEM OpraHa,
MPEJOCTABISIONIETO MYHUIMIAIBbHYIO yciyry. JKamoObl Ha pelieHuss U JeWCTBUS
(6e3nelicTBre) pabOTHHKA MHOTO(YHKIIMOHAIBHOTO I[EHTPa MOJAOTCS PYKOBOJIUTETIO
ATOTO MHOTO(QYHKIMOHAJIBHOTO IleHTpa. JKamoObl Ha pemieHus U JeUCTBUS
(Oe3neiicTBue) MHOTO() YHKIIHOHAIIbHOTO LEHTpa NOJAOTCS YUpEIUTEIIO
MHOTO(DYHKIIMOHAJILHOTO IIEHTpA WIH JOKHOCTHOMY JIMIlY, YIOJHOMOYEHHOMY
HOPMATUBHBIM TIPaBOBbIM akToM PecnyOnuku Tartapcran. JKanoObl Ha pelieHus H
nevictBus (Oe3neicTBUE) pabOTHUKOB OpraHMU3alldid, MPEeIyCMOTPEHHBIX 4YacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-D3, noparoTcsi PYKOBOIMUTENIAM 3THX
OpraHU3aIU K.

XKanoba Ha pemeHuss u aeiictBus (Oe3nelcTBUE) opraHa, MPEJOCTABIAIONIETO
MYHULUNAIBHYKO  YCIYTry, JOJUKHOCTHOTO JIMIA OpraHa, MpeJOoCTaBISIOMIErO
MYHUIIMIIAIBHYIO  YCIYTY, MYHUIMIAIBHOTO CIYXKAIero, PYKOBOJIMUTENS OprasHa,
MPEIOCTABISIONIEr0 MYHUIIMITAIBHYIO YCIYTY, MOXKET ObITh HalpaBJieHa 110 MoYTe, Yepes
MHOTO(YHKIIMOHATBHBIN LEHTD, C W CIIO0JIb30BAHHEM uH(pOPMAIIMOHHO-
TEJIEKOMMYHHUKAalMOHHOW  cetn  «MHTepHEeT», oOQuIManbHOrO caiiTa  oprasa,
NPEOCTaBISIONIET0  MYHHIMOAIbHYIO  yciuyry, EmmHoro  moprama  mubo
Pecny6iinkanckoro noprana, uHGOPMAIIMOHHON CUCTEMBI 1I0CY1€0HOTO 00KalOBaHuUs, a
Tak)Ke MOXKET ObITh MPUHSTA MPHU JIMYHOM Ipueme 3asButens. JKanoba Ha penieHus u
el CTBUS (6e3neticTBHE) MHOT'0() yHKIITHOHAJIBHOTO IIEHTpa, paboTHHKA
MHOTO(QYHKIIMOHAIHHOTO IIEHTPa MOKET OBITh HalpaBIIeHa 110 TIOYTE, C UCTIOJIb30BaHUEM
MH()OPMAIIMOHHO-TEJICKOMMYHUKAITMOHHOW ceTu «MHTepHeT», odUIHMaIbHOrO caiTa
MHOTO(YHKIIMOHAJILHOTO IIeHTpa, Equnoro moprana mubo PecnyGiamkanckoro moprana,
UH()OPMAIIMOHHONU CHCTEMBI 1I0CYICOHOr0 00KaTOBaHUSI, a TAKKE MOXKET OBITh MPUHSITA
npu JUYHOM mpueme 3asBurtens. Kamoba Ha pemieHus u nerictBus (Oe3meiicTBHe)
OpraHu3aiui, NpeaycMOTpeHHbIX YacThio 1.1 ctathu 16 denepanbHoro 3akona Ne 210-
@3, a Takke MX paOOTHUKOB MOXET OBITh HAIpaBJICHA MO IMOYTE, C MCIIOJIb30BAHUEM
nH(OPMAIMOHHO-TEICKOMMYHUKAIMOHHON cetn «WHTepHET», OPUIIMaTbHBIX CAaNTOB
ATUX opranu3anuid, Equnoro noprana nu6o PecrybirkaHcKoTo mopTaiia, a TakKe MOXKET
OBITH IPUHSTA TIPU TUIHOM TIPUEME 3asTBUTETIS.

5.3. XKanoba omkHa coIepkKaTh:

1) HaumeHOBaHHME oOpraHa, NPEAOCTABISIIOIIET0O MYHHUIUIAIBHYIO YCIYTY,
JNOJKHOCTHOTO JIMIA OpraHa, MPEeJOCTaBISIONIET0 MYHUIUIAIBHYIO YCIyry, JIU00
MYHHUITUTIATHHOTO CITYXAIIeTo, MHOTO()YHKIIMOHATBLHOTO TEHTPA, €r0 PYKOBOJUTENS H
(nnm) paboTHWKA, OpraHM3alMid, TNPEAYCMOTPEHHBIX dYacThio 1.1 crarbu 16
®enepanbHoro 3akoHa Ne 210-D3, ux pykoBoauteneit u (Win) paOOTHUKOB, PEIICHUS U
nemctBus (0e37eiCTBIE) KOTOPBIX 00XKaTyIOTCS,



2) dbamunuio, UMs, OTYECTBO (MOCJIEAHEE - MPU HAIMYUU), CBEJCHUS O MECTE
KUTENIbCTBA 3asBUTENS - (DU3UUECKOro JMUA JIUOO HAMMEHOBAHME, CBEJEHUS O MECTE
HAXOXKIEHUS 3aABUTENS - IOPUAMYECKOIO JUIA, a TAaKKe HOMEp (HOMepa) KOHTAKTHOTO
TenedoHa, aapec (axpeca) JIEKTPOHHOM MOYTHI (MIPU HAJTUYMHU) U MMOYTOBBIN ajapec, Mo
KOTOPBIM JIOJDKEH ObITh HAIIPABJIEH OTBET 3asBUTEINIO;

3) cBenmeHust 00 00XKayeMbIX PEIICHUSX U JEeUCTBUAX (Oe31eCTBUU) OpraHa,
MPENOCTABISAIOMEI0 MYHUUUNAIBHYIO  YCIOyry, JIOJDKHOCTHOTO JIMLIa  Oprasa,
MPEIOCTABISAIONIEI0 MYHULUIAIBHYIO YCIYTy, JU00 MYHUIUIAIBHOTO CIIyXallero,
MHOTO(YHKIIMOHAJBHOTO LIEHTpa, pPaO0OTHHKA MHOTO(YHKIMOHAJIBHOTO LIEHTPA,
OpraHu3aiui, NpeaycMOTpeHHbIX YacThio 1.1 ctateu 16 @enepanbuoro 3akona Ne 210-
@d3, ux pabOTHHUKOB;

4) noBoAbl, HA OCHOBAaHUU KOTOPBIX 3asIBUTEb HE COTJIACEH C PEUICHUEM U
neictBueM (Oe3elicTBUEM) OpraHa, MNPEeIOCTaBISIONIEr0 MYHULIMNANbHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, NpelOCTaBISIIONIEr0 MYHUIMNAIBHYIO YCIYry, JHOO
MYHHUIIMIAIBHOTO  CIYXKallero, MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa, pabOTHUKA
MHOTO(YHKIIMOHATBHOTO IIEHTPa, OpraHu3alnii, MPeyCMOTPEHHBIX YyacThio 1.1 cratbu
16 ®enepanbHoro 3axkoHa Ne 210-d3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBIThH
NpeICTaBIEHbl TOKYMEHTHI (MPU HATUYMH), TOITBEPKAAIOIINE TOBOIBI 3asBUTENS, JTMOO
UX KOTIUH.

5.4. TloctynuBiias »*anoba MoAJIeKUT PETUCTPAILIMU B CPOK HE MO3/IHEE pabouero
JTHS, CJIETYIOIIETO 3a JHEM MOCTYIUICHHS.

5.5. JKamob6a, moctynuBIas B OpraH, NPEAOCTABIISAIONIMA MYHUIIUITAIBHYIO
yCIyTY, MHOTO(QYHKIIMOHAIBHBINA LEHTP, YUPEIUTETIO MHOTO(YHKITMOHAIBHOTO IIEHTPA,
B OpraHu3alnu, IpeaycMoTpeHHbIe YacThio 1.1 ctaTteu 16 @enepanbHoro 3akoHa Ne 210-
®3, nub0 BBIMIECTOSANIMNA OpraH (IPU €ro HAIMYHUH), TOJICKUT PACCMOTPEHHIO B
TEUYCHHE MATHAIIATH pabOuMX JHEW CO JHS €€ PErucTpaluu, a B ciaydyae 00KaloBaHUsA
0TKa3a OpraHa, IpeI0CTaBISIONIEr0 MyHUITUTIATBHYIO YCIYTY, MHOTO(QYHKITMOHAIBHOTO
LIEHTpa, OpraHu3aluii, NpeayCMOTPEHHBIX YacThio 1.1 cratbu 16 denepanbHOro 3aKOHA
Ne 210-®3, B nmpuemMe AOKYMEHTOB y 3asBUTENS JMOO B MCIPABJICHUH JIOMYIIEHHBIX
OTEYaTOK M OIMIMOOK WM B Cly4yae 00>KaJlOBaHUs HApYIICHHUS YCTAaHOBJICHHOTO CPOKa
TaKUX UCTIPABJICHHUH - B TEUECHUE TISITH pabOYMX JHEH CO THS €€ PeTUCTpali.

5.6. I1o pe3ynbpratamM paccMOTpPEHUS KajJ00bl MPUHUMAETCS OJHO U3 CICTYIOIINX
PELICHUI:

1) xanoba yoBIETBOPSETCS, B TOM YKCIie B POpME OTMEHBI PUHSATOTO PEIICHHUS,
WCIIPABJICHHS JOMYIICHHBIX ONEYaTOK W OMHMOOK B BBIIAHHBIX B Pe3yJbTaTe
MPEAOCTABICHUS MyHULIUITAIIBHOM YCIyT JOKYMEHTaX, BO3BPATa 3asBUTEIIIO ICHEKHBIX
CPEACTB, B3UMaHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU MPABOBBIMU aKTaMU
Poccuiickoit @enepanun, HOPMAaTUBHBIMU NIPaBOBbIMU akTaMu PecryOnuku TatapcTaH,
MYHULIUNAIbHBIMYU PABOBBIMU aKTaMU;

2) B YIOBJIETBOPEHUH KajJ00bl OTKAa3bIBAETCSI.

He mno3nnee nHsA, ciaeAyromiero 3a JHEM MPUHATHS PELICHUS, YKAa3aHHOTO B
HACTOSIILIEM MYHKTE, 3asiBUTEII0 B MUCBMEHHON (POpMe M MO KEIaHUIO 3asiBUTENSL B
ANEKTPOHHON (opMe HampaBiseTcsi MOTHUBUPOBAHHBIM OTBET O pe3yjbTarax
PacCMOTPEHUS KaIOOBbI.



5.7. B cnywae mpusHaHUs 3kajgoObl MOAJIEKAIIEH YIOBIETBOPEHHUIO B OTBETE
3asIBUTENIO O pe3yibTaTax PAcCMOTPEHMS KajoObl naercs MHPOpMaLMs O JEHCTBUSX,
OCYHIECTBIIIEMBIX ~ OPraHOM,  MPENOCTAaBIIONIMM  MYHUUUIAJIBHYK  YCIYTY,
MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3anuel, npeaycMoTpeHHOM yacTbio 1.1
crateu 16 @enepanpHoro 3akoHa Ne 210-D3, B nenax HE3aMeIATENBHOTO YCTPAHEHUS
BBISIBIICHHBIX HAPYLIEHUW NIPU OKa3aHUM MYHMIIMIIAIBHON YCIYTH, a TAKKE IPUHOCITCS
M3BUHEHUS 32 JOCTABJICHHbIE HEYJ00CTBAa M yKa3bIBaeTCsl MHGOPMALMS O JaTbHEUIINX
JNEUCTBUSAX, KOTOpPbIE HEOOXOAMMO COBEPIUUTH 3asABUTEII0 B ULEIAX MOJYYCHUS
MYHULHUNAJIBbHON YCIIYTH.

5.8. B ciyyae mpu3HaHus XajoObl HE MOAJIEkKAIIEH yIOBIETBOPEHHUIO B OTBETE
3asIBUTENII0 O pE3yJNbTaTaX pPACCMOTPEHHUs KaloObl JalOTCsl apryMEHTHUPOBAaHHbBIE
pa3bACHEHMs] O MPHUYMHAX MPUHATOTO pEUIeHUs, a Takke HH(opMmanus O MOpsIKe
00>Ka7I0BaHUSI PUHATOTO PEIICHHUS.

5.9. B ciiyuae ycTaHOBIIEHHS B XO/I€ WJIU IO pE3yJIbTaTaM PacCMOTPEHUS KaI0ObI
OPU3HAKOB COCTaBa AJMUHHUCTPATUBHOTO MPABOHAPYUIEHUS WIH NPECTYIUICHUS
JOJIKHOCTHOE JIMIIO, PAOOTHUK, HaJIeJICHHbIE MIOTHOMOYHSIMU MO PACCMOTPEHHIO Kaloo0,
HE3aMEUIUTENBHO HAMPABISAIOT UMEIOIIUECS MAaTepUalibl B OpraHbl MPOKYpaTyphl.



[Ipunoxenne Ne 1

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY MPEIOCTABICHUS
MYHHUIIMIAIBHON YCIYTH MO BblIaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

CIIPABKA

Ceenenus 00 JIEKTPOHHOHN TOITUCH

JomkuaocTtHOE nuto (PHO)

(ToAMCH YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIMIIA
opraHa)



[Tpunoxenue Ne 2

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMTAIBHON YCIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KonTakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEHIEHUE
00 oTKa3e B MPeIOCTaBICHUH MYHUITUTIATbHON YCITYTH
110 BbIIaue CIPaBKH (BBIITHUCKN)
oT No

PaccmorpeB Bame 3asBieHue ot No 51
pujiaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHom
INPUHSITO pelIeHre 00 0TKa3e B BbIIaue
CTpaBKH (BBIMKCKH) MO CIIEAYIOIIEMY OCHOBAHHIO:

JlononauTenbHas nHPOpMaIus:

Ceenenust 00 DJICKTPOHHOHN TOITHUCH

JommkuocTtHOE nuto (PHO)

(TOATTMCE YIIOMTHOMOYEHHOTO IOJDKHOCTHOTO JIMIIA
opraHa)



[Tpunoxenue Ne 3
K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMTAIBHON YCIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, mpe0CTaBISIOIEr0 MyHUIUIIAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIC JaHHBIC:

IIpencraBureins:

KonTakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKka3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JIJISl MPEOCTABICHUS
MYHHUIIUIAIBHON YCAYTH 10 BbIJayue CIPaBKHU (BBITHUCKN)
oT Ne

PaccmorpeB Bame 3asBieHue ot No 51
pujIaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoM
INPUHSITO pPEelIeHne 00 0TKa3e B MpUeMe
JOKYMEHTOB, HEOOXOAUMBIX JJIsi MPEAOCTABICHNS MYHUIIUMIIAJLHON YCIYTH O BbIaYe
CTpaBKH (BBIITKCKH) MO CIICTYIONUM OCHOBAHHUSIM:

1.
2.

PazpsacHenne npuunH oTKa3a:

JlonomHuTenbHAS HHDOPMALIHS:

Bbl BIipaBe MOBTOPHO OOpPAaTUTHCS B YIMOJHOMOYEHHBIH OpraH C 3asBICHHEM O
MPEAOCTABICHUHU YCIYT Y MOCJE YCTPAHEHUS YKa3aHHBIX HAPYLICHHIA.

JlaHHBIM OTKa3 MOXKET ObITh OOKaJOBaH B JOCYACOHOM TIOPSIKE IyTeM
HaIpaBJICHUS )KAJIO0bI B YIIOJTHOMOYEHHBIN OpraH, a TakXe B CyJeOHOM MOPSIIKE.

CBenenus 00 37eKTPOHHOM MOATUCH

JomkuocTHOE nuto (PHO)

(moanuCh YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprana)



[Tpunoxenne Ne 4

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIYTH MO BblIaye
CIIPaBKH (BBIMTUCKH)

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMopraBHeHI/Iﬂ)

oT

(bamuusi, ©Ms1, OTYECTBO, IACTIOPTHBIC TAHHBIC, PETUCTPALIUIO
M0 MECTY YKHTENIbCTBA, aJIPEC AIEKTPOHHOM MOYTHI, Tene(OH)

3ASBJIEHUE
O BbIJJa4y€ CIPABKU (BBITTUCKH)

[Ipoury Bac Bb1nath cripaBKy (BBIITUCKY)

(yka3aTp BUJ CIIPaBKH)

K 3asBaenuto npujiararoTCs:

Pe3ynprar npenocraBieHuss MyHUIUIIAIBHON YCIYTH, POLIY ITPEIOCTABUTD:

l:l B JU4HbIN kaOuHeT [lopTama rocynapcTBEHHBIX U MYHHUIIUTAIBHBIX YCIyT
Pecniy6muku Tatapcran;

D B MHOTO()YHKITMOHAJIBHOM IIEHTPE MPEAOCTABICHUS TOCYIAapCTBEHHBIX U
MyHULUNAIBHBIX yeiyr Pecniyonuku Tatapcran;

I:l B Opzane.

(mara) (moamuchk) (®.1.0.)



[Tpunoxenne Ne 5

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIYTH MO BblIaye
CIIPaBKH (BBIMTUCKH)

PykoBogureinto
M criomHUTENbHOIO KOMUTETA

OT:

3ASBJIEHUE
00 WCTIPaBICHUU TEXHUYECKOU OITNOKH

Coo0mato 06 omubKe, JOMYIHIEHHONW MPU OKAa3aHUM MYHHUIIUIAIBHON yCIyTU 1O
BBIJIa4€ CIIPABKHU (BBITUCKH).

3anucaHo:

[IpaBusbHBIE CBEICHUS:

[Ipomry wucmpaBuUTh  JONYIICHHYI0 TEXHHUYECKYI0 OIIMOKY W BHECTH
COOTBETCTBYIOIIIME U3MEHEHUS B TOKYMEHT, SBJISIOMIUIACS PE3yTbTaTOM MyHUITUTIATBLHOM
YCITYTH.

[Tpunarato cneayroomue JOKyMEHTHI:

1.

2.

B cnywae npunaTHs pemieHus 00 OTKJIOHEHWHW 3asBICHUS 00 WCIpaBICHUU
TEXHUYECKOW OMIMOKH MPOITY HAIIPAaBUTh TAKOE PEIICHHE:

MOCPEICTBOM OTIPABJICHHUS SJICKTPOHHOIO JOKyMEHTa Ha aapec E-mail: ;

B BHJI€ 3aBEPEHHON KOMMU Ha OyMa)XHOM HOCHTEJIE MIOYTOBBIM OTIIPABICHUEM I10
aapecy:

Hacrosmum nonreep kaaro: CBEACHUS, BKIIFOUCHHBIE B 3aBJICHUE, OTHOCSIIUECS K
MOEH JMYHOCTA W MPEJCTABIIEMOMY MHOKO JIMIYy, a TAKXE BHECEHHBIE MHOK HIXE,
JTOCTOBEpHBL.  JIOKyMEeHTBHI  (KOIMK  JIOKYMEHTOB), TMPWIOKECHHBIE K 3asBJICHHUIO,
COOTBETCTBYIOT  TpPeOOBaHMSM, YCTAaHOBJICHHBIM  3aKOHOJATEIICTBOM  PoccHiickoit
®denepanuy, HA MOMEHT MPEACTABICHUS 3asBJICHUS 3TH JIOKYMEHTBI JICWCTBUTEIIBHBI W
COJZIEpPKAT JOCTOBEPHBIE CBE/ICHU.

(mata) (Tmoamuce) (©.1.0.)
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