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O6 yTRepkOoeHMM aAMMHMCTPATUBHOrO pernamMmeHTa
NnpepocTaBRMNeHMA  MYHUUMNANLHOW  ycnyru  no
NPUHATUID Ha y4YyeT TrpaxOaH B  KavecTee
HYXOAKWKWXCA B KUMLIX NOMELIEHUAX

B uensix peanvsauuu PegepansHoroe 3akoHa ot 27 uiona 2010 rona Ne 210-
®3 «O6 opranuzauum npegoCTaBMNEHUA T[OCYAAPCTBEHHBLIX W MYHULMNANbHbIX YCIyr»,
pykoBoacTBysAck nocTaHoBrnieHvem KabuHeta MuHuctpor Pecnybnuku Tatapcran ot
02.11.2010 Ne 880 «O6 vyreepxaeHun [lopsaka paspaboTkn U yTBEPKOEHUNA
AAMUHUCTPATUBHBIX perfiaMeHToB npeoocTaBneHns rocy4apCTBEHHbIX ycnyr
VUCNONMHUTENbHBIMK - OpradHamiy rocyfnapcrBeHHon Bnactu Pecnybnukm TatapctaH o o
BHECEHUM W3MEHEHUIR B oTAenbHble noctaHosneHusi KabuHeta MwuHuctpoB Pecnybnuku
Tartapcran», B COOTBETCTBUM C NocTaHosneHnem WcenonuutensHoro komuteta «O MNopsake
paspaboTkyn U1 yTBEpPXAEHWS  AOMUHUCTPATUBHLIX PErNaAMEHTOB  MPefoCTaBlIeHUs]
MYHUUMNansHbIX yenyr», VicnonHutenbHbln komuteT KayenuHCKoro Cernbekoro noceneHus
ApCcKOro MyHuumMnaneHoro paoHa Pecnybnuku Tatapctad MOCTAHOBNAET:

1. YTBEPAMTL AOMUHUCTPATUBHbLIA PErMaMeHT NPenocTaBNeHns MyHULIMNANbHOM
YCNyrn No npuHATHAK Ha YYeT IpaX[aH B Ka4eCTBEe HYKOANLMXCH B XKWUMbIX NMOMELLEHUNX,
COTMACHO NPUNOXKEHWHO.

2. lNpusHate yTpaTtMBLUMM CWUMY NOCTAHOBNEHME or 01.04.2013 r. Ne 2 06
YTBEPXKOSHUN aAMWHUCTPaATUBHOIO pPernaMeHTa nNpeaocTaBneHns MyHULMNanbHOW
YCOyr Mo MNPUHATUIO Ha Y4YeT rpaxaaHd B KaQYecTBE HYXKOAKLWMXCA B KUNbIX
nomeweHnax (¢ uameHeHuamuy ot 21.05.2013r Ne 6)

3. OnybrnukoeaTte HacTodllee nocTaHoBreHwe Ha OdwuUnansHOM fopTane npaBoBow

uadopmauun Pecnybnukn Tarapcrad (http:pravo.tatarstan.ru) u of6HapoaoeaTth

nyTem pasMelleHns Ha caliTe ApCKoro MyHMUMnaneHoro paioHa (arsk.tatarstan.ru).

Qco--nocmﬂfe@ﬁ@wﬂ ocTasnsto 3a coboi.

A.C. MNapudgpasHoB



MpunoxeHne
K MOCTaHOBIIEHUIO UCMONHUTENbHOIO
KomuTeTa
KayernuHcKoro cenbckoro noceneHuns
ApCKOro MyHMUMNANbLHOIO panoHa
Pecnybnukn TatapcTaH
oT «21» mapta 2022r. Ne 5

AQMUHUCTPATUBHLIN perfnameHT
npeaocTaBneHns MyHMLUNANbHOMW YCIyrn No NPUHATUIO Ha y4YeT rpaxxaaH B KayecTBe
HYXXAAKLWUXCA B XUNbIX NOMELLEeHUAX

1. O6wme nonoxeHus
1.1. TllpegmeT perynupoBaHus agMUHUCTPATMBHOMO perfiameHTa

1.1.1. HacTtoswun agMMHUCTPATUBHbIN pernameHT NpeaocTaBneHns MyHULMNanbHON
yCrnyrn ycTaHaBnuBaeT CTaHZapT M Nopsaok NpeaoCTaBNeHUs MyHMUMManbHOW YCryru no
NPUHATMIO Ha Y4YeT rpaxgaH B KayeCTBE HYXKOAKLWMXCA B XWMbIX NOMELeHusaX (panee
COOTBETCTBEHHO — aAMUHUCTPATMBHbIA PernaMmeHT, MyHuuMnanbHasa ycnyra).

1.1.2. TlonoxeHna  agMUHUCTPATUBHOIO  pernaMeHTa  MPUMEHSTCA  MpuU
NpefoCTaBfIEHMM XKUMbIX MOMELLEHUA MYHULMNANBbHOrO XUMULWHOIO doHg4a No OOroBopy
coumnanbHOro Harma, NPU3HaHUKM rpaxgaH ManoumyLMMu B nopsgke, YCTaHOBIIEHHOM
3akoHom Pecnybnukn TatapctaH ot 13 mona 2007 roga Ne 31-3PT «O peanusauuun npas
rpakgaH Ha npefocTaBneHne UM XUnbiX NOMELLEHUI rOCy4apCTBEHHOIO XUMULLHOMO doHaa
Pecnybnukn TatapctaH 1 MyHUUMNANIbHOIO XUNULWHOro ooHAa No JOroBopamM coumnanbHOro
HanMma» (ganee COOTBETCTBEHHO — Xurble nomelleHusi, 3akoH Pecnybnuku TaTtapctaH Ne
31-3PT), n exerogHon nepeperncTpauun rpaxkgaH, COCTOSILMX Ha YYeTe HyXXOalLlmxcs B
XWUITOM NOMELLEHNN.

1.2. KaTteropun 3assutenen

1.2.1. Jlnuamun, nMerLwmMMn NpaBo Ha MNonyyYeHne MyHUUMNAnNbHOWM YCIyrn, SBNATCS
rpaxgaHe Poccuinckon dPegepauuun, MpoOXuBaKOLWME HA TEPPUTOPUM  MYHULUNANBHOMO
obpasoBaHna B Pecnybnuke TaTtapCcTaH, WMEOLWME OCHOBaHUS [ON9 MPU3HAHUA KX
HYXXOAKWMMUCA B XKUMbIX  NOMELWLEHUAX WM MNPU3HAHHbIE  OpraHamuM  MECTHOro
camoynpaBneHuns B Pecnybnuke TartapcraH ManouMmyLmMMM WM OTHOCALWMECS K
onpeneneHHon deaepanbHbiM 3aKoHOM, yka3oM [lpesnageHTta Poccuiickon ®epgepaummn nnm
3akoHoOM Pecnybnukn TatapcraH kateropumn (ganee — 3asBUTENb).

1.2.1.1. 'paxkxgaHamu, HY>XOAILLMMUCS B XXUITbIX MOMELLEHUSIX, NPU3HAIOTCA:

1) He ABNAKLWMECA HAHMMATENAMU XUMbIX NOMELLEHMIA NO AOroBOpaM COLManbHOro
Harvma, [JoroBopaM Hauma XWUMbIX MNOMEWEHUN XUNUWHOro d¢oHA4a coumanbHOro
NCMONb30BaHNA WMAN 4YNIEHaMW CEMbW HaHMMATENsl >XUMOro MOMELLEHUA MO [OroBopy
coumnanbHOro Hamma, 4OroBOpY Hamma XXMUNoro NOMELLLEHUS XUNULLHOMO ooHAAa coumanbHOro
MCcnonb3oBaHMA nMbo COOCTBEHHMKAMWM XKWUMbIX MOMELEHUA WU YfeHaMu CeMbM
COBCTBEHHMKA XKUMOro NOMeLLEeHNS;

2) ABRAKOWMECA HaAHMMATENAMU XWUNbIX MOMELLEHUA NO AOroBopaMm CoumnasibHOro
Harvma, [JoroBopaM Hamma XWUMbIX MNOMEWEHNUN XUNUWHoro d¢oHga coumanbHOro
NCMNOSIb30BAHUA WU YfeHaMW CEeMbWM HaHUMATESNS >XWMNOro MNoMeWeHna Mo AO0roBopy
coumarnbHOro Harma, 4oroBopy HamMa >XXMnoro NOMeLLLEeHUs XUNuwHoro oHga coumnanbHOro



ncnonb3oBaHuss NMbo COOCTBEHHMKAMWM KWMbIX TMOMELWEHUA WKW  4YfleHaMW CEMbMU
COBCTBEHHMKA XMUNOro NoMeLleHnsa n obecnevyeHHble obLen NoLaabio XXUNoro NoOMeLLLEeHUs
Ha OZHOrO YfieHa ceMbn MeHee Y4EeTHON HOPMbI;

3) npoxuBawwune B MNOMELLEHUU, He OTBevalLlleM YCTAaHOBMEHHbIM Af1S KUIbIX
nomMeLeHnn TpeboBaHUAM;

4) apnsalwmecd HaHMMaTensMn XUMblX MOMELWEHUA Mo [OoroBopam coumasibHOro
Harvma, [JoroBopaM Hanma XWUMbIX MNOMEWEeHNUn XUnuwHoro doHga counanbHOro
NUCMONb30BaHNA, uYfeHamMu CeMbW HaHUMaTens >KUMAOoro MnoMelweHuss Mo  [OroBopy
couunanbHOro Hamma, 4oroBopy Hamma XUNoro NOMeLLEeHUs XUnNuwHoro dooHaa coumnanbHOro
MCNONb30BaHUA UM CODCTBEHHUKAMMU XUIbIX NOMELLEHUA, YneHaMmn ceMbU COOCTBEHHMKA
XKMMOro NoMeLLeHusl, NPOXMBAKOLWNMN B KBApPTUPE, 3aHATON HECKOSTbKMMU CEMbSIMWU, €CNn B
cocTaBe CeMbuM uMeeTcss O0nbHOW, CTpadalolMin  TSHKENoM (OpPMON  XPOHUYECKOrO
3aboneBaHusi, NpU KOTOPON COBMECTHOE NPOXMBAHNE C HAM B OAHOW KBapTUPE HEBO3MOXKHO,
N HEe MUMEKLWMMU MHOFO XWUOro MNOMELLEHNH, 3aHMMaemMoro no [OroBopy CouManbHOro
HanMMa, [JOroBopy HarMma >KUIOr0 MOMELLEHUS KUIUWHOrO hoHaa coumanbHOro
NUCMOMb30BaHUA UM NpUHagnexawero Ha npaBe  cobcTtBeHHocTU.  [lepeyeHb
COOTBETCTBYHOLLNX 3aboneBaHUn yCTaHaBNMBAETCA YMNOAHOMOYEHHbIM [1paBUTENbCTBOM
Poccuinckon ®egepaunn doegepanbHbIM OpraHoM UCNOSTHUTENBbHOW BIACTM.

1.2.1.2. [paxgaHe npu3HalTCa ManoMMywuMn B LeNnsx NpeaoCTaBfEHUs XUMbIX
noMeLLeHNn B Crnyyae, ecnn pasmep Aoxoda, NpUXOOsLWEerocs Ha KaXaoro rpaxgaHuvHa, v
CTOMMOCTb MMYLLECTBa, Haxogsuweroca B COOBCTBEHHOCTM rpaxgaH W noasnexalliero
HanoroobsI0XKeHN0, HE MPEBLILIADT MOPOroBOro 3Ha4YeHUsA 4OX04a U CTOMMOCTU UMYLLIECTBA,
YCTaHOBJIEHHbIX B COOTBETCTBMU C 3akoHOM Pecnybnukun TaTtapctaH Ne 31-3PT.

1.2.2. C 3agBneHnemM BrpaBe o0OpaTUTbCA YMNOMHOMOYEHHbLIN MNpeacTaBUTENb
3agaBuTend, OEeNCTBYOLMW B CWUIy TMOSMIHOMOYMA, OCHOBAHHbLIX Ha OQOPMIIEHHOM B
YCTaHOBMEHHOM 3akoHogaTenbCcTBOM Poccuiickon dPepepauum nopsgke AOBEPEHHOCTH,
3aKOHHbIN npeacTaBUTENb 3asBUTENs, AENCTBYOLWNN HAa OCHOBaHUU (hefeparibHOro 3akoHa
nmMbo Ha OCHOBaHMM akTa YMOSHOMOYEHHOro Ha TO OpraHa MEeCTHOro camoynpaBfieHus
(oanee — 3aaBuTENDb, NPELCTABUTENb 3aABUTENS).

1.3. MNopsaok MHopMnpoBaHUsS O NpeaocTaBleHN MyHULMNANBHOW YCyrn

1.3.1. WHdopmauuss o nopsgke npefocTaBfeHuUss  MyHMUUnanbHOW — ycnyru
pasmeLllaeTcs:

1) Ha WHMOPMAUMOHHBIX CTeHAax, coAepXawmx BuU3yanbHYHO W TEKCTOBYHO
WHpopMaUMIO O  MyHUUMNANbHOW  ycnyre,  pacnosyioXeHHblX B MNOMELLEHUSX
MHOrOYHKUNOHAbHbIX LIEHTPOB MNpeAoCTaBieHMs roCy4apCTBEHHbIX U MyHULMNANbHbIX
yCIyr.

2) Ha oduumanbHOM CcanTe MyHMUMNanbHOro panoHa B MH(OPMAaLMOHHO-
TenekoMMmyHuKaumoHHon cetn « HTepHeT» (https://www. arsk.tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbLIX U MyHMUMNanbHbIX ycnyr Pecnybnukn TatapctaH
(https://uslugi.tatarstan.ru) (ganee — PecnybnukaHckuin nopTan);

4) Ha EpmMHOM nopTane rocyaapCTBEHHbIX W MyHUUMNANbHbIX YCnyr (QYHKLNRA)
(https:// www.gosuslugi.ru) (aanee — EanHbin noptan);

5) B rocygapCTBeHHON WH(OpPMaUNOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHuumnaneHblx ycnyr Pecnybnukm Tatapctan» (http://frgu.tatar.ru) (ganee — Peectp
rocyAapCTBEHHbIX U MyHULMUNANbHbBIX YCNYr).

1.3.2. KoHcynbTMpoBaHWe Mo BoOnpocaMm npeaocTaBreHns MyHULMNansHOW yCryru
OCyLLleCTBNSAETCA:

1) B MHOrO(yHKUMOHANbHbIX LEHTpax npeaocTaBfeHns roCy4apCTBEHHbIX U
MYHULMNANbHbIX YCAYr NPY YCTHOM 0BpaLleHnn - IMYHO UMK NO TENEOHY;

2) B HTEpakTuBHOM hopme PecnybrnmkaHckoro noprana;



3) 8 yrosiIHoMo4YeHHOM Ha ripedocmasrieHue ycryau opeaHe (fanee — OpaaH):

npu yCTHOM obpaLleHnn - MMYHO UNn No TenedoHy;

npyv NMCbMEHHOM (B TOM 4ucrie B (hopMe 3NEKTPOHHOro AOKyMeHTa) obpaleHumn — Ha
OymMa)KHOM HOCUTENE NO NOoYTE, B ANIEKTPOHHON hopMe NO NIEKTPOHHOM NoYTe.

1.3.3. Hpopmauusa Ha EgmHom nopTane, PecnybnvkaHckoMm noptane O nopsgke u
CpoKax npefocTaBfieHNs MyHULMNANbHOM YCyrn Ha OCHOBAHUN CBeAEHW, COAepKaLLMXCH
B PeecTpe rocyaapCTBEHHbIX M MyHULUMMANbHLIX YCIyr, NpefoCcTaBnseTcs 3asBUTEento
BecnnaTHo.

[ocTtyn K nHpopmaumm 0 cpokax u nopsiake NpefocTaBfieHUss MyHUUUNansHOM yCryrm
ocywectBnsieTcs 6e3 BbINONHEHUS 3asiBUTENEM Kakux-nnbo TpeboBaHun, B TOM yucrne 6e3
NCronNb30BaHNA NporpamMMHOro obecrneyeHusi, yCTaHOBKA KOTOPOro Ha TexHuYeckue
cpenctBa 3asBuTensa TpebyeT 3akNiYeHUs JIMUEH3WOHHOrO WM MHOMO COorfaleHnsa C
npasoobnagartenemM nporpaMmHoro obecnevyeHus, npegycmaTpmBatoLLEero B3anMaHne nnarhbl,
permcTpauuio Unu asTopu3auuio 3asBUTENS UM npefocTaBfieHMe UM  NepCoHasnbHbIX
OaHHbIX.

1.3.4. lpn obpaweHnn 3aaBuTens NUYHO UNU No TenegoHy B COOTBETCTBUM C
nocTynueLLMM obpalleHnem npegoctaBngeTcs MHpopmMaums:

1) o MecCTe HaxoXOeHuUsi MHOroyHKUMOHANbHOIMO LEeHTpa npeaocTaBreHus
rocygapCTBEHHbIX U MyHUUUMnanbHblx ycnyr, OpeaaHa (agpec, rpaduk paboTbl, cnpaBoYHbIEe
TenegoHbl);

2) O nopsiake npefocTaBfeHns MyHUUMNanbHOWM ycnyru, o cnocobax M cpokax
noaayun 3asiBNeHun;

3) O KaTeropusix rpaxgaH, KOTopblM MpefoCcTaBnsieTCsa MyHuuunanbHasi ycnyra; o
HOPMaTUBHbIX NPABOBLIX aKTax, pPerynupyroLmx BONpoChl NpeaocTaBeHms MyHULMNanbHOM
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeobXoAMMbIX AN PacCMOTPEHUs 3asiBNEeHUs O
npegocTaBfieHnn MyHUUMNAIbHOW YCNyru, O Cpokax npuemMa n perucTpaunm sasaBneHus;

5) o0 xoge npegocTaBneHna MyHULMNANbHOW yCnyru;

6) O MecTe pasmelleHuss Ha oduumanbHOM canTe uHpopmMaumm no Bonpocam
npegocTaBfieHns MyHUUMNAanbHON YCNyru;

7) o nopsagke obxanoBaHua OencTBUMA wunu 6e34encTBUMS  OOSMHKHOCTHBIX N,
OpeaHa.

Mo nucbmMeHHOMy oOOpalleHuio  COTPYAHWMKM  OoTAena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHuUMnanbHOW ycnyru, nogpobHO B NUCbMEHHOW (hopme pasbsACHAT
3aaBUTENIO MOPSAOK NpedoCTaBneHuss MyHUUMNanbHOM YCNyrM u BOMNPOCHl, yKas3aHHble B
HaCTOSILLLEM NYHKTE aAMUHUCTPATMBHOIO perfiameHTa, u B TedeHne Tpex paboumx gHen co
OHA perucTpauun obpaleHus HanpaeBnawT oTBeT 3asasuTento. OTBeTbl AaloTCA Ha A3blke
obpaweHusn. B cnyyae HeBO3MOXHOCTM OaTb OTBET Ha A3blke OOpalleHUs UCMonb3yHTCS
rocygapcTtBeHHble A3blkn Pecnybnukun TaTtapcTaH.

1.3.5. WHpopmauma no BornpocamMm MpeaocTtaBneHna MyHUUUNaNbHOMW  YCIyru
pasmellaeTcd Ha opMUManbHOM canTe MyHUUMMNANbHOrO pamoHa W Ha MH(OPMAaLMOHHbIX
cTeHaax B nomeleHnsax OpzaHa ons paboTbl C 3asBUTENSMM.

MHopmauma Ha rocygapcTBeHHbIX A3blkax Pecnybnuku TatapcTtaH, pasmeljaemas
Ha MHMOPMALMOHHbLIX CTeH4axX WU Ha oduunanbHOM canTe MyHMUUNanbHOro pawmoHa B
WHOPMALNOHHO-TENEKOMMYHUKAUNOHHOW ceTn «WHTepHeT», BKNOYaeT CBeAeHns O
MYHULUMNANbHOW ycnyre, cogepxawuecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMWHUCTPATUBHOIO pernamMeHTa, MHPOPMaUMI0 O MECTe HaxOXOAEeHWs, CMpaBOYHbIX
TenedoHax, BpemeHun pabotel OpzaHa, 0 rpaduke npmemMa 3asBreHnn Ha npeaocTaBreHne
MYHULMNANbHOW YCIyru.



1.4. HopmaTuBHble NpaBOBbIE aKTbl, PEFYMPYHOLLME NPefoCTaBNEHNE
MyHMLMNANbHOM ycnyru

1.4.1. MNepeyeHb HOpPMATMBHbLIX MPABOBbLIX AKTOB, PErynvpyroLwmx npegocrasfieHne
MyHUUMMNaAnNsHOW ycnyrn (C ykasdaHMeM pPEeKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
WUCTOYHMKOB WX oduumanbHoro onybénukoBaHusl), pasmelleH Ha EagmHom noptane, B
Peectpe rocygapCTBEHHbIX WM MyHMUMNANbHbIX YCAyr, Ha oduynaneHOM caunTte
MYHULMMNAnNbHOrO panoHa B MHPOPMaLNOHHO-TENEKOMMYHUKALUWOHHOM ceTu « IHTepHeT».

1.4.2. TeKCT aAMUHUCTPATMBHOIO perfamMeHTa B AeNUCTBYOLWEN pefakumm noanexuT
pasmMeLleHuio Ha EanHom nopTtane, B Peectpe rocygapCTBEHHbIX U MyHUUMNANbHBIX YCAYT,
Ha odomumansHOM canTte MYyHULUNANbLHOro panoHa B MHPOPMALNOHHO-
TeNnekoOMMYHUKaUNOHHOM ceTu «AHTepHeT».

1.5. Tele/IHbI, ncnonb3dyemble B agMNHNUCTPATUBHOM pernamMeHTe, n nx onpenerieHnd

1.5.1. B agMMHUCTpPaTMBHOM pernamMeHTe MWCMNoMb3ylTCa crneaylwme TepMUHbl U
onpeneneHus:

yoaneHHoe paboyee MeCTO MHOroYHKLUMOHANBLHOIO LEHTpa npenocTaBneHuns
rocygapCTBEHHbIX U MYHUUMNANbHbIX YCAyr — TepputopuanbHo 060cobrieHHoe CTPYKTYpPHOE
nogpasgeneHue (odouc) MHOTrOOYHKLMOHASTbHOTO LeHTpa npegocTaBneHns
rocygapCTBEHHbIX U MyHULMNAMbHbIX YCIYr, CO34aHHOE B TOPOACKOM (CENbCKOM) NOCEeNeHnn
MYHULMMNanbHOro panoHa munm B ropoackom okpyre Pecnybnuvkn TaTtapctaH B COOTBETCTBUU C
nyHktom 34 [lpaBun opraHu3auum LOedTeflbHOCTM MHOrO(YHKUMOHANbHbIX LIEHTPOB
npefoCTaBfeHNs  FOCYAApCTBEHHbIX U MYHUUMNANbHbIX  YCNyr,  YTBEPXOEHHbIX
noctaHoBneHuem lpasutensctea Poccuinckon depgepaumm ot 22.12.2012 r. Ne 1376 «O0
yTBepxaeHun [MpaBun opraHu3aumm OesTenlbHOCTU  MHOFOQYHKUMOHASMbHBIX LEHTPOB
npefoCTaBiEHNs FTOCYAAPCTBEHHbIX U MYHULMNASbHbBIX YCITYr»;

TexHuyeckas owunbka - owunbka (onmucka, onevyaTka, rpamMmaTvyeckas Wnu
apudpmeTndeckas  owmbka nmMb6o  nogobHas  owwnbka),  AONyLWEeHHass ~ OpraHoM,
NpefoCTaBALWMM MyHULMNANbHYKO YyCnyry, U npmBegwas K HECOOTBETCTBUIO CBELEHWMN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHUUMNAnbHOW YCryrn), CBEAEHUSM B JOKYMEHTaXx, Ha
OCHOBaHWWN KOTOPbIX BHOCUINUCb CBEAEHUS;

EonHaa cuctema uvaeHTUdUMKaumMM KW ayTeHTUdumkaumMm B MHGPACTPYKType,
obecneunBaroen MHHOOPMaLMOHHO-TEXHOSIOIMYECKOE B3aUMOAENCTBME NH(POPMALMOHHBIX
CUCTEM, UCNOMb3YyEMbIX ANA NPeaoCTaBNeHNs rocyaapCTBEHHbIX U MyHUUMNANbHbIX YCIyr B
anekTpoHHon dopme (aanee — ECUA) — depepanbHasa rocygapcTBeHHas MHOpMaLMOHHas
cuctema, obecnevmBarollas CaHKUMOHUPOBAHHbLIA AOCTYN YYACTHUKOB WHGOPMAaLMOHHOIo
B3aMMOLENCTBUA B €ONHOM CUCTEME UAeHTUdMKauMmM 1 ayTeHTudukaumm K nHgopmMauumu,
cogepxallencsa B rocyaapCTBEHHbIX MHPOPMaLMOHHBIX CUCTEMAX U UHbIX MHGOPMALMOHHbIX
cucrtemax;

MoL| - NocygapcTBeHHoe GogpxkeTHoe yupexaeHne «MHOroyHKUMOHamNbHbIA LEeHTP
npenoCcTaBfEHNs roCyAapCTBEHHbIX U MyHMUMNAnNbHbIX yenyr B Pecnybnvke TatapcraHy;

ANC ML - ABTOMaTU3MpPOBaHHasA MHdopMaLMoHHas cucrtema
MHOTrOOYHKUMOHAamNbHbIX LEHTPOB MPeAoCTaBfEHUS TOCYAapPCTBEHHbLIX U MyHMUMNANbHbBIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. OCHOBHblIE MOHATUA, WUCMOMb3yEMble B HACTOSWEM aaMUHUCTPATMBHOM
pernameHTe, NPUMEHAIOTCA B TOM Xe 3Ha4YeHuu, YTo n B PegepanbHOM 3akoHe OT 26 mnons
2006 roga Ne 135-03 «O 3awmuTe KOHKYPEHLUN».

1.5.3. B agMunHuUCTpaTMBHOM pernameHTe non 3asiBlieHMeM O npenocTaBieHnmn
MyHUUMMNaAnbHOM ycnyrn (ganee - 3asiBNEHVME) MOHMMAaeTCs 3anpoc O MNpeaocTaBreHnn
MYHULMManNsHOW yCcryrn, nofgaHHbIM B COOTBETCTBUM C NYHKTOM 3 ctaTtbn 2 PegeparibHOro



3akoHa oT 27 wwona 2010 roga Ne 210-03 «O6 opraHMsauun npeaocTaBneHns
rocyAapCTBEHHbIX U MyHULUMNarbHbIX ycnyr» (aanee — ®eaeparnbHbiin 3akoH Ne 210-93).

2. CtaHaapT npefocTaBneHUsi MyHMUUNanbHOW ycnyru
2.1. HanmeHoBaHWe MyHULMNANbHOW YCryru
MPUHATUE Ha yYeT rpaxxaaH B Ka4ecTBe HYXXOAOLUMXCA B XKUIbIX MOMELLEHUSIX.

2.2. HanmeHoBaHWe UCNONMHUTENBHO-PACTNOPSANTENBHOMO OpraHa MeCcTHOro
camoynpaBfieHUsi, HENOCPEACTBEHHO NPEAOCTaBMSALLEro MyHULMNANbHYIO YCyry

McnonHutenbHbl  koMuTeT  KayenuHcKoro  cenbckoro  noceneHms  Apckoro
MYHULMNansHOro panoHa Pecnybnukn TatapcTaH.

2.3. OnuncaHue pesynbTaTa NPeAOCTaBNEeHUss MyHULMNANbHOW YCnyrn

2.3.1. PesynbTaTtoM NnpegocTaBneHns MyHUUMNanbHON yCnyru SBnNseTcs:

1) pelweHne O NPUHATMM Ha Y4YeT rpaxadaH, HyXZalwLlmxcs B NpeaocTaBneHun
Xnnoro nometleHust (npunoxeHune Ne 1 k HacTosiLeMy aAMUHUCTPATUBHOMY pPernamMmeHTy);

2) pelweHue 06 oTkase B NpefocTaBlieHUn MyHUUMNanbHoOW ycnyrn (npunoxeHve Ne
2 K HacTosILLeMy aAMUHUCTPATUBHOMY pernameHTy);

3) peweHne o6 oTkase B NpuemMe AOKYMEHTOB, HEOOXOANMbLIX ANs NpeaoCcTaBneHns
MyHUUMNanbHon ycnyrn (npunoxeHne Ne 3 K HacTosieMy aaMUHUCTPaTUBHOMY
pernameHTy).

2.3.2. PesynbTaT npegocTaBneHnsa MyHUUMNanbHOW YCNyrn HanpaBnaeTcsa 3asgBuTernto
B (opmMe O3neKTPOHHOro [OOKYMeHTa, MNOAMUCAHHOIo YCUMEHHOMW KBannduunpoBaHHOMN
3MIEKTPOHHOM NOAMMUCBI0 YNONTHOMOYEHHOIO OMMKHOCTHOrO nuua OpeaHa (nubo OpeaHa), B
cootBeTcTBUM C PepepanbHbiM 3akoHOM OT 6 anpena 2011 roga Ne 63-3 «O6
3NEeKTpoHHOM nognucuy» (ganee — ®PepepanbHbln 3akoH Ne 63-O3) B NUYHBIN KabuHeT
EovHoro noptana. B cnyyae HanpaBneHusa 3asBneHust nocpeactsom PecnybnmkaHcKoro
noptana pesynbTar NpefoCTaBfieHUs MYHUUMMNAnNbHOW YCNYyrM HanpasnsieTCs B JSINYHbIN
kabuHeT PecnybnukaHckoro noprtana.

2.3.3. o BbIbopy 3asBuUTENa pes3ynbTaT NpegocTaBreHus MyHUUMMNanbHOW YCryru
Bblaaetca B OpraHe unm B MOL B dopme 3k3emnnsipa 3SMEKTPOHHOIMO [OOKYMEHTa,
pacne4yataHHoro Ha OyMaxHOM HoOcuTene, 3aBepeHHOro neyatbid U NOAMUCHIO
COOTBETCTBEHHO YMNOSTHOMOYEHHOIO AOMKHOCTHOro nuua OpraHa unu paboTtHuka ML,

2.3.4. 3aaBuTenb BnpaBe MNONy4YMTb pes3ynbTaT NpefoCTaBfeHns MyHUUMNanbHON
ycnyrm B OpMe 3MEeKTPOHHOro [OKYMeHTa B TeyeHue Cpoka [AeWUCcTBUs pesynbraTta
npefocTaBfieHNs MyHULUMNANbHON YCNyru.

2.4. Cpok npenocTaBfieHUs MyHMUMNANbHOM yCcnyrm, B TOM 4YUCHEe C  y4eToMm
HeobOxogmMmocTn obpaleHus B OpraHuM3aummn, Yy4yacTBywWMe B NpPeaocTaBreHumn
MYHULMMNAnbHOW YCIyrn, CPOK NMPUOCTAHOBEHMS] NPEOCTABNEHUS MyHULMMNANBHOW YCIyrn B
cnyyae, €ecnM BO3MOXHOCTb NPUOCTAHOBMNEHUS MPeayCMOTPEHA 3aKOHOAATENbCTBOM
Poccunckon ®depepaumn, CpoK Bblgaym (HanpaBneHusl) [OOKYMEHTOB, SABMSOLLMNXCS
pe3ynbTatoM NpefoCTaBfeHnss MyHUUMNanbHOW yCnyrm

2.4.1. MyHuumnanbHas ycnyra npegoctaBnseTcs B TedeHne 25 paboumx gHen co aHs
perucrpauum 3asaBneHus.



2.4.2. TpuocTaHOBNEeHWe cpoka MpeaoCTaBNeHnst MyHUUMNAnbHOW YCNnyrn He
npeaycMOTPEHO.

2.4.3. HanpaBneHwe [OoKyMeHTa, SBRsSIOLWErocs pe3ynbTaTtoM npeaocTaBneHus
MyHUUMNANbHOM ycnyrn B popMe 3NeKTPOHHOro AOKYMEHTA, 3asiBUTENO OCYLLECTBNSETCS B
AeHb 0POPMIIEHNSI U perncTpauun pesynbtaTa NPeAoCTaBNeHNss MyHULMMANBHOW YCNyTu.

2.5. VcyepnblBalwliMin MNepeyvYeHb [OOKYMEHTOB, HeoOXoAWMbIX B COOTBETCTBUM C
3aKoHOAATENbHBIMU UMW MHBIMM HOPMAaTUBHBLIMM MPABOBLIMW akTamu AN NpeaocTaBneHust
MyHUUMNANbLHOW yCRyrM, a Takke YCNyr, KOoTopble SBNSITCA HeobGxoaumbiMu
obsizaTenbHbIMM AN NPeAoCTaBfeHWs  MyHuUUMNanbHbIX  YCRyr,  noarnexauimx
npeacTaBneHno 3asiBUTeneM, crnocobbl WX MOMyYeHWs 3asiBUTenemM, B TOM 4uUcne B
3NEKTPOHHON hopme, MOPSAOK UX NPEeACTaBNEHUS

2.5.1. [ina nony4yeHnss MyHUUUNAanbHOM YCIyrn 3asiBuTenb NpeacTaBnsaeT crnegyowme
AOKYMEHTbI BHE 3aBMCUMOCTM OT KaTeropmm n OCHOBaHUs obpalleHuns:

1) AOKYMEHT, yOOCTOBEpPSOLWMA NIMYHOCTL (He TpebyeTcs B cnyyae obpalleHus
nocpeacteom PecnybnukaHckoro noprana);

2) OOKYMEHT, yAOCTOBEPSIOLWMIA NONHOMOYMS NpeacTtaBuTend 3asBuTens, B criyvae
oOpalleHunsa 3a npefocTaBneHneM MyHULMNANbLHOW YCryrn npeacraButens 3assutens (He
TpebyeTca B criydae obpalleHus 3aKoHHbIX NpeacTaBuTenen pusndecknx nuu);

3) 3asaBneHue:

B hopMe [OKyMeHTa Ha OBymaxHom HocuTene (npunoxeHuve Ne 4 k HacTosiwemy
aAMWUHUCTPATUBHOMY perfiameHTy);

B 9NIeKTPOHHOM bopme (3anosfHsaeTCa MNOCPeACTBOM BHECEHUSI COOTBETCTBYHOLLMX
CBEAEHUN B ONEKTPOHHY dopMy 3asBfeHUs), NoAnMCaHHOe B COOTBETCTBUM C
TpeboBaHnaMM nyHkTa 2.5.7 agMUHUCTPATUBHOIO perfameHTa, npu  obpalieHun
nocpeacteom EgmHoro noptana, PecnybnukaHckoro noprana;

4) OOKYMEHTbI, NOATBEPXKAAOLLME COCTaB CEMbM 3asiBUTENS:

cBuaeTenbCcTBa O roCyfapCTBEHHOW perucTpauum akToB rpaXKgaHCKOro COCTOSIHUA,
BblJAaHHblIE KOMMETEHTHbIMW OpraHamu WHOCTPAHHOrO rocyAapcTBa, UM WUX HOTapuanbHO
YOOCTOBEPEHHbIN NepeBo Ha PYCCKUN A3bIK;

cBuaeTenbcTBa 06 YCbIHOBMEHUW, BblOAHHbIE OpraHamMu 3anmcu akToB rPaK4aHCKOro
COCTOSIHUSI UINN KOHCYNbCKUMU yupexaeHnammn Poccuiickon egepauuu;

AOKYMEHTbI, BblAaHHble (OPOPMIEHHbIE) OpraHamun 4O3HAHUSA, cneacTBusa NMbo cyaom
B Xo4€e NpOoM3BOACTBA MO YrofioBHbIM AenaMm, OOKYMEHTbl, BblAaHHble (OOpMIEHHbIE) B
Xo4e rpagaHCcKoro unn agMMHUCTPaTMBHOIO CyAonpoun3soacTea nmbo cyaonpomsBoacTea B
apbutpaxHbIX cygax, B TOM YMCNe pPELLEHUs, NPUrOBOPbI, ONpeaeneHns 1 NnocTaHOBIEHNS
cynoB 06Luen oprucanKkumm n apbuTpaxxHbix CyaoB.

5) OOKYMEHTLI, fJalowWwme OCHOBaHME OTHOCUTb 3asiBUTENs NMOO 4YneHa ero Cembu K
KaTeropum rpaxaaH, MMeoLLnX NpaBo Ha NPeaoCTaBrEHNE XUOro NOMELLEHNS BHE oYyepeamn
B COOTBETCTBUN C XUINULLHBbIM 3aKOHOAATENbCTBOM:

MeOVLUUHCKass cnpaBka M3 MEAMLMHCKOW OopraHmM3auuu - npyv HanMuMmM B COCTaBe
CEMbM rpaxgaHuHa 60nbHOro, CTpagarLero Tshxenon opmon XpoHndeckoro 3abonesanHus,
Npu KOTOPOM COBMECTHOE MPOXUBAHUE C HAM B O4HOW KBAPTUPE HEBO3MOXHO, MO MEPEYHIO,
yTBEPXOEHHOMY YNOSTHOMOYEHHbIM [MpaBuTENnLCTBOM Poccuinckon depepaumm
deaepanbHbIM OpraHOM UCNOSHUTENBHOW BacTy;

cnpaBka U3 OpraHoB OMEKU WM MOMeYnTenbCTBa O Ha3HAYEeHMM OMeKkyHa - B Cryvae
noanncaHus 3asiBfieHNUs O TMPUHATUM Ha Y4YeT OMEeKyHOM, [OEUCTBYOLWMM OT WMEHMU
HegeecnocobHOro rpaXxaaHuHa;

AOKYMEHTbI, nogTBepXgawlune ctatyc AeTen-CcMpoT U aeTen, ocTaBwuxcsa 6e3s
nonevyeHnsa poguTenen, nNuL M3 Yucna OeTen-CUpoT U OeTeln, ocTaBluMxcs 6e3 noneyeHus
poauTenen, NO OKOHYaHUKM MX NpebbiBaHNA B 0bpasoBaTeNibHbIX U MHbIX OpraHu3auusix, B



TOM 4YUCne B OpraHuM3auusix coumanbHOro obcnyxuBaHusl, B MPUEMHbIX CEMbSX, AETCKUX
AoMax ceMernHOoro Tuna, npu NpekpaLleHnn oneku (NonedYnTenbCTBa), a Takke No OKOHYaHUK
cnyxbbl B BoopyxeHHbix Cunax Poccuinckon ®egepaumm wmnu no BO3BPaLLEHUN U3
yupexaeHun, NCNONHALLMX Haka3aHne B BUAE NuweHns ceoboabl;

6) NnpaBoycTaHaBnMBawLWMe OOKYMEHTbl Ha OOBLEKTbl HeaBWXKMMOCTW, NpaBa Ha
KOTOpble He 3aperncTpupoBaHbl B EQUHOM rocyaapCTBEHHOM peecTpe HeABMXUMOCTN;

7) 064a3aTenbCTBO COBEPLUEHHOMETHUX YneHoB ceMbM 006 ocBoObOXOaeHWW nocrne
NOSTly4YEHNS XUIOro NOMeELLEHNss paHee 3aHMMaeMoKn NfowanM Ha YCrioBusX CoumanbHOro
HanMa, 3a MCKINIYEeHWEeM CcriydaeB NpefoCTaBfieHUs XUMOro NOMeELLEHUA B [OMOSHEHUE K
UMEIOLLIEMYCS XKUINOMY NMOMELLEHUIO.

2.5.2. Ana npusHaHus 3asiBUTeNnd ManouMmyLiMM OAHOBPEMEHHO C OOKYMEHTaMu,
npegyCMOTPEHHbIMU MYHKTOM 2.5.1 agMMHUCTPATUBHOIO pernameHTa, NpeaocTaBfisalTCA
cnegywowme AOKYMEHTbI:

1) cnpaBka 06 obyyeHMM B obOpasoBaTellbHbIX  OpraHM3auusix cpegHero
npodeccuoHanbHOro uMnu BbiCcero obpasoBaHWA B crydae OOy4YeHUs YNeHOB CeMbM
3asBMTENA B TaKUX OpraHn3aumsx;

2) cBeEeHUNA, cogepxalumecs B KHUre yvyeta LOXOA0B M PacxodoB U XO3ANCTBEHHbIX
onepaumn MHANBUAYaANbHOrO MpeanpuHUMaTens, MNPUMEHSIOLWEro Kak ooy, Tak W
YNPOLLEHHYIO cucTemy HanoroobnoxeHus, cuctemy HanoroobsoXxeHns ans
cenbxo3ToBaponpoussoanTenen (e4uHbIi CefIbCKOXO3ANCTBEHHbIN Hanor);

3) NepBUYHbIE Y4YeTHble [OKYMEHTbI, MOATBeEpXAawlwme pacxofbl 3a pacyeTHbIN
nepuoa nHaMBMAayanbHbIX NpeanpuHUMaTenen, B criydae ecnnm o6bekToM HanorooboXxeHns
ABMSAOTCA OXOObl, HE YMEHbLUEHHbIE HAa BENUYNHY COOTBETCTBYIOLLNX PACXOAOB;

4) cornaweHue (gOoroBop) Mexay YreHaMu KpecTbsiHCKOro (chepmepckoro) xossimcrea
O pacnpegeneHnn nnoaoB, NPOAyKUMM UM OOXOOO0B, KOTOpPble MOSyYeHbl B pesynbTaTe
AEATEeNbHOCTM 3TOro X03ANCTBA B CllyYae ecrv YfieHbl CeMbU 3aABUTENS ABMAIOTCA YNeHamMm
TaKoro xo3sancTBa;

5) otyeT cybbekTa OLEeHOYHON OeATenbHOCTU 00 OueHKe TPaHCMOPTHbLbIX CPencTs,
HaxoOAWmMXcss B COBCTBEHHOCTW rpaxgaH, MPU3HAHHbBIX HYXXOAWUMUCA B XUMbIX
NOMEeLLLEHNSX.

2.5.3. B cnyyae ecnu B TedeHWe pacyeTHOro nepuopa uneHbl CeMbW UM OOUHOKO
NpoXmnBaroLLmMi 3aasuTernb Oblniv BbIHYXAEHbl NpoAaTb UMYLLECTBO, BXOAdLLEe B NepeveHb
UMyLLLECTBa, NOANEeXallero HanoroobsIoKEHUIO U YYNTbIBAEMOro AN MPU3HaHUA rpakaaH
ManouMMyLmnmMKn, nNpeacTaBnslnTCad  AOKYMEHTbl, noATBepXaatolme MNpUYMHY MPOaaXM
(onnata cpoYHOro MeAMLMHCKOro feveHns, JOPOroCTOALWMX NekapcTs 1 ap.).

254. Tlpn HanMuMm naeHakonneHUn B XKUMULIHO-CTPOUTENbHBIX W rapaxHblX
KoornepaTtmBax 3asdBMTENEeM MpPeacTaBnAlTCA CBEAEHUA O CTOMMOCTM  YKa3aHHbIX
naeHakonneHnn, 3aBepeHHbIe XUIMULLHO-CTPOUTENBHBIMU, FrapaxHbIMU KoonepaTuBaMu.

2.5.5. B cnyyae ecnu 3asgBuTesib OTHECEH K onpeeneHHon geaepanbHbiM 3aKOHOM,
ykazom [lpesngeHta Poccuiickon ®depepaumm unm 3akoHoMm Pecnybnuku TartapcTtaH
KaTeropum OOHOBPEMEHHO C  OOKYMEHTaMu, npeaycMOTPeHHbIMUM  nNyHKToM  2.5.1
afMVHUCTPATUBHOIO perriaMmeHTa, HeobXxoaAnMbl AOKYMEHTbI, NoATBepXAatoLme OTHOLLEHNe
rpaxgaH K nHowu, onpeneneHHon degepanbHbiM 3aKOHOM, yka3om [NpesngeHta Poccunckom
depgepaumm unu 3akoHom Pecnybnukm TartapcTaH kaTeropuu, uMmewowen npaso ObiTb
NMPUHATOM Ha yYeT B Ka4eCTBE HY>KOAKLLNXCH B XMUMbIX NOMELLEHUNAX.

2.5.6. 3agBneHne wn npunaraemMble [LOOKYMEHTbl MOryT ObiTb npeacTaBreHbl
(HanpaBneHbl) 3asBUTENEM OAHUM M3 CrieayoLmMx cnocobos:

1) yepe3 MOL Ha OymaxHbIX HOCUTENAX M B BMAE ONEKTPOHHbLIX [AOKYMEHTOB,
COOTBETCTBYHOLMX TPEOOBaHNAM NyHKTa 2.5.7 aMUHUCTPATUBHOIO perfiaMmeHTa;

2) nocpenctsom PecnybnumkaHcKoro noprana B 9f1eKTPOHHOW hopMme;



3) B OpraH NUYHO MNM NOCPEACTBOM MOYTOBOM CBA3N Ha OymaxHOM HocuTene.
3asiBneHne n npunaraemble OKYMEHTbI, MPXU HanpasfeHUn NOCPeACTBOM MOYTOBOW CBSA3N,
3aBepsATCA B YCTAHOBNEHHOM NOpPSAKeE.

2.5.7. 3asBneHve npu HanpasneHUn nocpeacTtBom PecnybnvkaHckoro nopTana
noanncbIBaeTCA NPOCTON ANEKTPOHHOM NOANUCHIO 3adBUTENS.

[ns nonyvyeHna npoCTON 3MNEKTPOHHOW noanucu 3asiBUTento HeobXxoaAMMO NPONTU
npouenypy peructpaumm (ayteHtndpukauum) B ECUA, a Takke nNOATBEPAUTb YYETHYIO
3anuce.

OnNEeKTPOHHbIE OOKYMEHTbl (3NeKTPOHHble obpasbl [JOKYMEHTOB), YyKasaHHble B
nognyHkrax 2, 4 - 6 nyHkta 2.5.1, noanyHkte 5 nyHkta 2.5.2 agMUMHUCTPaTUBHOIO
perrnameHTa, 3aBepsieTcq YCUIEHHOWN KBanMuLMpOBaHHOWN noanncbto nmu,
YNOIHOMOYEHHbIX Ha co34aHWe W MOoAMucaHuMe TakMX [JOKYMEHTOB, B TOM 4ucne
HOTapuycamu.

OneKTpOHHbIE AOKYMEHTbl (3NEKTPOHHble 0b6pasbl OOKYMEHTOB), Mpunaraemble K
3asiBMeHN0, B TOM YuUCne OOBEPEHHOCTU, HanpaBnawTcs B Buae ¢annos B popmatax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6anrT.

KauyectBO npenocTaBnsieMbiX 3MEKTPOHHbIX [AOKYMEHTOB (3N1EKTPOHHbLIX 06pa3oB
AOKYMEHTOB) [OSMKHO MO3BOMSATb B MOMHOM 06bemMe npoynTaTb TEKCT AOKYMEeHTa W
pacno3HaTb PEKBU3NTbI LOKYMEHTA.

2.5.8. 3anpelaeTca TpeboBaTtb OT 3asiBUTENS:

1) npeacTaBneHNss OOKYMEHTOB M MH(OPMaLUN WU OCYLLECTBIIEHUS AENCTBUN,
npegcTaBfeHMe WM OCYLLECTBIIEHME KOTOPbIX He MNpeaycCMOTPEeHO HOopMaTUMBHbIMU
NpaBOBbIMM  aKTaMu, pPerynupyrowumMm  OTHOLLUEHUSl, BO3HMKaOWME B  CBA3N C
npegocTaBfieHneM MyHUUUNANbLHOM YCIyru;

2) OCyLWecCTBMEHNs OENCTBUW, B TOM 4UCRE COrfacoBaHuMmM, HeobXoaAuMbIX Ais
NONyYeHNa MyHULMNANbHOM YCIyrn U CBA3aHHbIX C 0bpalleHneM B UHble roCy4apCTBEHHbIE
opraHbl, OpraHbl MeCTHOro caMoyrnpaBfieHus, opraHm3auuun, 3a WUCKMIOYEHUEM MOMyYeHus
ycryr u noriyYeHus [OOKYMEHTOB W  uHdopmauuu, npedoctaBndeMblx B pesynbraTe
npefocTaBfeHnsa TakuxX YCNyr, BKMOYEHHbIX B NepeyvHu, ykasaHHble B 4actu 1 ctatbu 9
depepanbHoro 3akoHa Ne 210-d3 (HeobxoanMbIX 1 06a3aTENBHbLIX YCAYT);

3) npeacTtaBneHust OOKYMEHTOB W WHopmMauun, oTcyTctBue U (unn)
HEeJOCTOBEPHOCTb KOTOPbIX He YKa3sblBanucb Mpu MepBOHAYarbHOM OTKase B Mpuveme
OOKYMEHTOB, HeobxoOuMbIX ANA MpedocTaBfeHus MyHuuMnanbHOW ycnyru, nmbo B
npegocTaBfeHnn MyHULMNANbHOW YCNyr, 3a UCKNIYEHNEM CneayoLLmX CryYaes:

a) Wu3MeHeHne TpeboBaHWA HOPMATMBHbLIX MPaBOBbIX AaKTOB, KacalLmxcs
npefocTaBfieHNs MyHUMUMMAnNbHOW YCNyru, nocrie nepBoHayanbHOW nodavv 3asiBNeHus o
npegocTaBfieHnn MyHULMNAnbHON yCnyru;

0) Hanuuve owmnboK B 3asBNEeHUN O NpPefoCTaBNEHUN MyHULMNANbHOW YCnyrn wu
AOKYMEeHTaX, MNOOaHHbIX 3adBuMTeneM nocfne nepBOHavyanbHOro oOTkasa B npueme
OOKYMEHTOB, HeobxoauMbIX ANA MpedocTaBfeHns MyHuuMnanbHOW ycnyru, nmbo B
NpegoCTaBfiEHNN MyHULMNANbLHOW YCIYyrM U He BKIOYEHHbIX B NPeACTaBfiEHHbI paHee
KOMMEKT AOKYMEHTOB;

B) UCTeYeHWe Ccpoka OEeNCTBUA LAOKYMEHTOB WU U3MEHEHWEe MHGOopMauMu nocrne
nepBOHavyanbHOro OTKasa B MNpvemMe AOKYMEHTOB, HeobxoouMblX AONns npeaocTaBreHuns
MyHULMNAnNbHOM ycnyru, nnbo B npegocTaBneHum MyHUUUNansHOM yCnyru;

r) BbIIBIEHWE OOKYMEHTanbHO MNOATBEPXAEHHOro dakta (Npu3HakoB) OLUMOOYHOrO
UnM nNpoTuBOMNpaBHOro aencreua (besgencteusa) OomKHOCTHoro nuua OpraHa, paboTHuka
M®L, npu nepBoHayanbHOM OTKa3e B MNPUEME [OOKYMEHTOB, Heobxooumblix Ans
npegocTaBfieHnsa MyHULMNANbHON ycrnyru, Nnnbo B NpefoCTaBeHnn MyHUUMNanbLHOW yCryru,
O YeM B NMUCbMEHHOM BMAE 3a MOAMUCBIO pykoBoauTens OpraHa npu nepBoHavyasbHOM
OTKase B NpMemMe JOKYMEHTOB, HEO6X0OMMbIX AN1S NpefoCTaBneHUss MyHUUUNanbHOW yCnyru,
yBeAoOMIISieTCA 3asABUTENb, @ Takke NPUHOCATCS U3BUHEHNS 3a AOCTaBMeHHble HeyaobCTBa;



4) npepoctaBneHMss Ha OymMaxHOM HocuTene [OKYMEHTOB M WMHopmauumn,
3NEeKTPOHHbIe 06pa3bl KOTOPbLIX paHee Obiny 3aBepeHbl B COOTBETCTBMM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-d3, 3a UCKNIOYEHMEM CrlyvaeB, ecrin HaHeCceHue
OTMETOK Ha Takume [JOKyMeHTbl Nnbo unx mnsbAaTHe 4ABnsSeTcs HeobXoAUMbIM YCNOBUEM
npefoCcTaBfieHUs rOCYyAapCTBEHHOM WM MYHUUMNANbHOM YCNYyrM, W WHbIX CIlyvyaes,
YCTaHOBMEHHbIX pefepanbHbIMU 3aKOHaMN.

2.6. MqupﬂblBaIOLLl,Mﬁ nepeyvyeHb OKYMEHTOB, HeobXoANMbIX B COOTBETCTBUM C
HOPMaTMBHbIMU NPaBOBbIMW akKTaMn O5nd npegocraBiieHns MyHMLLMHaHbHOVI YCIyru, KOTopble
HaxogAaTCA B pacnopsaXeHnn rocyaapCrBeHHbIX opraHoB, opraHoB MECTHOIO
camMoynpaslieHna n noaseoMCTBEHHbLIX rocyapCTBEeHHbIM OpraHam 1 opraHam MecCcTHOro
camMoynpaslieHus OpFaHI/I3aLI,I/IIZ N KOTOpble 3aABUTEIb BrpaBe npeactaBuUTb, a Takxke
cnocobbl nx noJsiydeHund 3adaBuUtendamn, B TOM H1UCre B SJ'IeKTpOHHOIZ cbopme, nopAanokK nx
npencraBJiEHUA, Focyﬂ,apCTBeHHbM opraH, opraH MeCTHOro camoynpasrieHus nubo
opraHunsauud, B paCnopA>KeHN1 KOTOPbIX HaxXoAATCA AaHHbIe JOKYMEHTbI

2.6.1. MNMonyyatoTcs B paMKax MeXXBeJOMCTBEHHOIO B3aMMOOeNCTBUS:

1) Bbinucka M3 EMPH o npaBax oTgenbHOro nvua Ha mmerowmecs (MMeBLUMEecs)
00beKkTbl HeaBMKUMOCTU — DefepanbHas crnyxba rocygapCTBEHHON perncTpaumm, kagacrpa
n kaptorpadum (Pocpeectp);

2) Bbinucka wu3 EMPH Ha o6bekt HegBwxkumoctn — dDegepanbHas cnyxba
rocygapCTBEHHOWN permcTpaumum, kKagacTtpa u kaptorpadgum (Pocpeectp);

3) cBegeHMss O roCydapCTBEHHOM  perucrpauMm  CMeptTM U3 eOuHOro
rocygapCTBEHHOMO peecTtpa 3anncen akToB rpaxgaHckoro coctosHus — PHC Poccuu;

4) cBefeHMs O rOCyQapCTBEHHOW  perncrtpaumm  poXoeHus M3 eduHoro
rocygapCTBEHHOMO peectpa 3anucen akToB rpaxgaHckoro coctosiims — ®HC Poccuu;

5) cBefeHust 0 rocyaapCTBEHHOM permcTpaunmn 3akmnoyeHmns (pactopxxeHus) 6paka 13
€4MHOro rocyaapCTBEHHONO peecTpa 3anucen akToOB rpapgaHcKoro coctosiHus — OHC
Poccuy;

6) cBedeHus1 O PerMcTpaLnoHHOM yYyeTe N0 MECTY XUTeNbCTBa U MecTy npebbiBaHus
— MB[ Poccuu;

7) cBedeHusi, NoaTBepXaalline KONMUMYECTBO rpaxaaH, 3aperncTpupoBaHHbLIX MO
MECTY XUTENbCTBA B XWU/IOM MOMELLEHMM — YNpaBnsoLlasa opraHn3aumsi MHOroOKBapTUPHOTO
AomMa nnbo pacyeTHbIN LEHTP;

8) [OOKyMEeHTbl, noATBepXaawowue MnpaBo MOfb30BAHUSA >KUMbIM  MOMELLEHNEM,
3aHMMaeMbiM TpaX4aHMHOM W  4YfeHaMn €ero cembu (OOroBOp, OPAEP, pPeLlleHne o
NPefoCTaBfIEHUM  KWMOFO MOMELWEHUS W WHble OOKYMEHTbl) — oOpraH MEeCTHOro
camoynpasneHus;

9) pelweHne O NPU3HAHUN XUIOro Aoma (KWUMOro MOMELLEHUs!) HEMPUroAHbIM Ans
npoXxmnBaHUsa — eaeparnbHbli OpraH WCNOSIHATENBHOW BracTW, OpraH WCMOSIHUTENbHON
Bnactn Pecnybnukn TatapcTtaH, opraH MECTHOIo camMoyrnpaBfieHuns:;

10) cBegeHunsa 0 nonyYeHun coumanbHblX Bbinnat — [NeHCnoHHbIn hoHa Poccunckon
depepaumm;

11) ceegeHunsa o goxogax dpuamyeckoro nuua no popme no gopme Ne2-HOADIT — PHC
Poccuu;

12) ceegeHus o} aoxogax nmua, ABnsoLLerocs NHOMBUAYANbHbLIM
npegnpuHumatenem, no gopme 3-HOPJT — PHC Poccup;

13) ooKyMeHTbl, noaTeBepXxdalrlme OTHOLWEHMEe rpaxdaH K WHOW, onpefeneHHou
deaepanbHbIM  3aKOHOM, Yykasom [lpesngeHta Poccunckon degepaunmn unnm  3akOHOM
Pecnybnukn TaTapcTaH kateropuun, nmerwien npaBo ObiTb NPUHATOM Ha y4YeT B KadecTBe
HY>XXOAKLLMXCA B XUIbIX NOMELLEHNAX — YNOSTHOMOYEHHbIN OpraH;



14) cBegeHNsA 0 NOCTAHOBKE Ha y4eT B HANoroBomM opraHe guamyeckoro nuua (MHH) —
®HC Poccu;

15) cBegeHna 0 CTpaxoBOM HoMepe mHausuayansHoro nuuesoro cveta (CHWIIC) —
lMeHcnoHHbIM hoHa Poccuinckon ®epgepaunn:

16) cBegeHust 0 HanM4Mm TpaHcnopTHoro cpeactea — MB[, Poccun, MYC Poccuu;

17) [OKYMEHT, NOATBEPXKAAKLLNA NOSTHOMOYNSA 3aKOHHOTO NpeaCcTaBUTENS 3asBUTENS,
B Clfiydae nopayu 3asiBNeHus 3akOHHbIM npegcraButenieMm (B 4acTu cBuaeTenbcTBa O
pOXOEHUN, BbIOAHHOMO OpraHaMmyM 3anucu akToB rpaXKQaHCKOro COCTOsIHMS Poccuickon
degepaumn, unn  OOKYMEHTa, BbIAAHHOMO OpraHamu OMekn W noneynTenbcTBa B
COOTBETCTBUU C 3aKoHogaTenscTtBoM Poccuinckon depepaummn) — PHC Poccun, NeHCUOHHBIN
doHg Poccunckon degepaumm;

18) npoBepka COOTBETCTBUA PaMUITbHO-UMEHHOW TPYMMbl, AaTbl POXOEHUs, nona u
CHWINC — MeHcnoHHbIM hoHa Poccuickon ®epepaunu;

19) ceegeHus o gencTeuTenbHoCTM nacnopta — MB[ Poccuu;

20) cBegeHuss o akTe Bblgadynm U codepaHuu OOBEPEHHOCTM — eauHas
nHdopMaLMOoHHas cuctema HoTapuara.

Cnocobbl nony4yeHns 1M nNopsaLgoK NpeacTaBfieHns OOKYMEHTOB, KOTOpble 3adBUTENb
BrNpaBe npeacTaBUTb, onpefeneHbl NyHKTOM 2.5.6 HacTosdwero pernameHTa. 3anpewaeTcs
TpeboBaTb OT 3a8BUTENS BblLLENEPEYNCTIEHHbIE AOKYMEHTbI, HAXOASLMECS B PACMNOPSIKEHUN
rocygapCTBEHHbIX OPraHoOB, OpPraHOB MECTHOIO CaMOynpaBSiEHUS U UHbIX OpraHn3aumn.

2.6.2. 3agBuTenb BnpaBe MNpeaocTaBuUTb AOKYMEHTbl (CBedeHusl), yKasaHHble B
nognyHktax 1 - 17 nyHkTta 2.6.1 agMMHUCTPATMBHOIO pernameHTa, B hopme 3neKTPOHHbIX
AOKYMEHTOB, 3aBEpPEHHbIX  YCUIEHHOW KBanMuumpoBaHHOM noanucChLIo nmu,
YNOSTHOMOYEHHbIX Ha CO34aHMe 1 NOANMCaHME TakMxX OKYMEHTOB, NPU nofaye 3asiBfieHus.

2.6.3. HenpeacrtaBneHne (HECBOEBPEMEHHOE NMpeAcTaBrieHNE) yKa3aHHbIMU B NYHKTE
2.6.1 agMMHUCTPATUBHOIO perfnamMeHTa opraHaMmy rocyaapCTBEHHOMW BfiacTu, oOpraHamu
MECTHOro camMoynpaBfeHns, opraHM3auusaMm JOKYMEHTOB U CBEOEHUA HEe MOXET SBMATbCA
OCHOBaHWEM AN 0TKa3a B NpefoCTaBNeHNN MyHULMNANbHOW YCIyru.

2.6.4. [omkHocTHOe nuuo w  (unn) paboTHWMK, YKasaHHbIX B MNyHKTe 2.6.1
aAMWHUCTPATUBHOIO  perflaMeHTa oOpraHoB W  OpraHu3auumi, He npencTaBuUBLLME
(HecBoeBpeMEHHO nNpeACTaBMBLUME) 3amnpoOLUEHHbIE M  HaxXOAdALMECS B PaCNoOpsiKEHUU
AOKYMEHT WNU CBeOeHus, noanexar agMWHUCTPATUBHOW, AUCUMMINHAPHOWN WU MHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHoAaTenbcTBOM Poccunckon ®epepaunn.

2.6.5. 3anpewaetca TpeboBaTtb OT 3aABUTENS AOKYMEHTbl CBEAEHUS, B TOM 4uCrie
noaTBepXxaawLwme BHECEHWE 3asBUTENEM nnaTbl 3a MNpefoCTaBfeHne MyHULMNanbHOM
yCcnyry, HaxogsiMecs B pPacnopsiKeHMM rocyapCTBEHHbBIX OpraHoB, OPraHoOB MECTHOro
camoynpaBneHus n NoABEAOMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam Uin opraHam MecTHOro
camoynpaBneHus opraHm3aumnn.

HenpencraBneHue 3asBUTENEM [OOKYMEHTOB, COAEpXaluMX CBEAEHUS, KOTOpbIe
Haxo4ATCsA B PacChnopsbKEHUW  TOCYOAPCTBEHHbIX  OpPraHoB, OpraHoB  MECTHOro
camoynpaBneHus 1 NoABEAOMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam Uin opraHam MecTHOro
camoynpaBfeHus OpraHu3auuin, He SBMSIETCA OCHOBaHWMEM [Ansi OTKasa 3asiBUTent0 B
npegoCTaBfEHMM MyHULUNANBHOW YCIyTN.

2.7. VicuepnbiBatowmnm nepedeHb OCHOBaHUM 4S5 OTKasa B nNpuemMe JOKYMEHTOB,
HeobxoaMMbIX ONs NPeaoCcTaBNEeHNS MyHULMNANbHOW YCNyrn

2.7.1. OcHoBaHusIMM ONA OTkasa B MpuUEME [OOKYMEHTOB, HeobxoauMmbIX Ans
npegocTaBfieHNa MyHULUNANbHOW YCyru, ABNAKTCS:

1) npeacTaBneHHble 3a8BUTENEM LOOKYMEHTbl cogepaT NO4YMCTKA U MCMNpaBneHus
TEKCTa, He 3aBepeHHble B MNopsgke, YCTaHOBSIEHHOM 3aKOHO4ATeNbCTBOM Poccuickon
depepauymm;



2) DOKYMEHTbI cofepXaT NoBpeXOeHUs, Hanmyne KOTOpbIX He MO3BOJSISIET B MOSIHOM
obbemMe nCnonb3oBaTb WMHMOPMAUUIO M CBEAEHWUSA, COoAepXalumecs B [OKYMEHTax [Ans
npegocTaBieHUss MyHULMNANbHOW YCIyru;

3) npeAcTaBrieHHble [OOKYMEHTbl WM  CBeAEeHUA yTpaTuin Curly Ha MOMEHT
obGpaweHna 3a MyHUUMNanNbHOW YCnyron (AOKYMEHT, YOOCTOBEPSAOLWMIA MOHOMOYNSA
npeacTaBuTens 3asBUTENs, B cnyyae obpalleHus 3a npefocTaBneHMeM MyHuUMnanbHOM
yCnyrn ykasaHHbIM JIMLOM);

4) nopadva 3asBfeHUs O NpedoCcTaBfiEHUN MYHUUUNANbHOW YCAyrM U OOKYMEHTOB,
HeoOXxoauMbIX AONs NpefoCTaBfieHUs MyHUUMNANbHOW YCyru, B ONEKTPOHHOW dopme C
HapyLLleHNeM YCTaHOBIIEHHbIX TpeboBaHU;

5) HekoppekTHoe 3anosiHeHue obs3aTenbHbIX nonen B opme 3asiBieHUd, B TOM
4Yucre B MHTEpPaKTUBHOW bopme 3asBrieHnsi Ha PecnybnnkaHckom nopTane (Hea4oCTOBEPHOE,
HenosiHoe, NMBOo HenpaBubHOE 3anofIHEHNE);

6) npegcrtaBneHWe HEMNoOSIHOro KOMMMeKTa [AOKYMEHTOB, Heobxoaumbix Ongd
npefoCcTaBfieHNUs MyHULMNANTbHOW YCIyTu;

7) 3asBrieHMe O npeaocTaBfieHMM YCIyrn NogaHo B OpraH rocyaapCTBEHHOM BRacTH,
opraH MeCTHOro camMoynpaBfieHUs UK OpraHu3auumio, B NMOSTHOMOYMSA KOTOPbLIX HE BXOAUT
npegocTaBfieHMe MyHULMNANbLHOW YCIyru;

8) HecobniogeHne ycTaHoBNEHHbIX ctatben 11 PepepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-03 «O06 3neKTpOHHOW NMOANUCUY» YCIOBUA NPU3HAHUS OENCTBUTENBHOCTH,
YCUNEHHOW KBannduUUMpoBaHHOW 3NEKTPOHHOW NOAMUCH.

2.7.2. TlepeyeHb OCHOBaHWW ONsl OTKa3a B NpuMemMe OOKYMEHTOB, HEOOXOAUMbBIX ANs
Nosly4eHNsa MyHULUNANbHOW YCyrn, SBASIETCA NCHEPNbIBAOLLNM.

2.7.3. 3anpewjaetca OTKasblBaTb B MpuMeEMe 3asiBIEHNA U WHbIX [OOKYMEHTOB,
HeobxoaMMbIX ONs NpeaocTaBNeHns MyHUUMNanbHOW YCNyru, B Criyd4ae ecnu 3asiBfieHne u
OOKYMEHTbI, Heobxoaumble ANA NpefoCTaBfeHus MyHUUMManbHOW ycnyrn, nopaHbl B
COOTBETCTBUM C MH(popMaumen o cpokax W nopsiake npesocTaBrieHns MyHUUUNansHOW
ycnyru, onybnvkoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.8. VcyepnbiBatowwmnm nepedeHb OCHOBaHUM OS5 MPUOCTAHOBIIEHUS UK OTKasa B
npeaocTaBNeHNN MyHULMNANbHOW yCnyrn

2.8.1. OcHoBaHUN Onsa npefocTaBfieHMs NPUOCTAHOBMEHNE MYHULMNANbHOW YCIyrn
He NpedyCMOTPEHO.

2.8.2. OcHOBaHuWs ans oTkasa B NpefoCTaBNeHNN MyHUUMNANbHOWN YCIyTn:

2.8.2.1. VcyepnbiBaloLwmn MnepeyeHb OCHOBaHWM AN OTKasa B NpeaocTaBfieHun
MYHULMNANbHON YCIyru:

1) Hanuume B OOKYMEHTax, NpeAcTaBfeHHbIX rpaxgaHamu, HEAOCTOBEPHOM U (Unn)
HEeNoNHOM NHopMaLnu;

2) OTCYTCTBME Y rpaxaaH OCHOBaHWW ANs NPU3HaHWUS ManoumyLuMK C y4eTOM KX
UMYLLLECTBEHHOIO NOSNOXEHUS;

3) oTcyTCTBME Y rpaxgaH OCHOBaHUN AONA NPU3HAHUA HYXOALWMMUCA B XKUMbIX
nomeLLeHnNsX, NpeaocTaBnaemMblX N0 AOroBOpaM CoumnanbHOro Hamma;

4) oTBeT TrOCydapCTBEHHOrO oOpraHa, oOpraHa MeCTHOro CcamoynpaBreHus,
opraHusauum Ha MeXXBeOMCTBEHHbIM 3anpoc CBUAETENbLCTBYET 06 OTCYTCTBMM AOKYMEHTA U
(vnn)  wnHpopmauun, HeobxoAuMMbIX ONS MNPUHATUS TpaxdaH Ha y4yeT B KadecTBe
HY)XOQIOLWMXCA B KUMbIX MNOMELLEHUSX, €Cnv COOTBETCTBYHOLMUN [OKYMEHT He 6bin
npeacTaBrieH 3aaBuTeneM no co6CTBEHHOM WHULMATMBE, 3@ UCKMOYEHMEM Cry4daeB, ecnu
OTCYTCTBME TaKMX 3arnpalivMBaeMblX OOKYMEHTa Unv MHGopMauuun B Pacrops>KeHUU Takux
OpraHoB Unv opraHMsauun noaTeepXxgaeT NpaBO COOTBETCTBYHOLUMX rpaXaaH COCTOATb Ha
yyeTe B Ka4yeCTBe HY>XOAKLNXCH B XUIMbIX NOMELLEHUSX;



5) npeactaBneHbl W (MNK) NOMyYeHbl MO 3anpocy [AOKYMEHTbI, KOTOpble He
noaTBepXaalT NpaBo rpaxaaH COCTOATb Ha y4yeTe B KadeCTBe HYXOaloLWMXCA B XKUIbIX
NOMELLEHUSNAX;

6) He WCTeK YCTaHOBJSIEHHbIM 3aKOHOL4ATENbCTBOM CPOK CO [HHA COBepLUEHUH
rpaxgaHamu OencTBuK, B pesyrnbTaTte KOTOPbIX yKa3aHHble rpaxgaHe MoryT ObiTb NpU3HaHbI
HY>XXOAILWMMUCS B XUIbIX NOMELLEHNAX.

2.8.3. lNepeyeHb oCcHOBaHMK AN1s1 OTKasa B NpefoCcTaBfieHU MyHULMMansHOW yCnyru
SIBNAETCA ncyepnbiBatoLLMM.

2.8.4. 3anpellaetca oOTKasblBaTb B NpedoCcTaBfieHUN MYHULMMANbHOW YCNyrn B
cnyyae, ecnu 3asiBfieHMe O [MpedocTaBfieHUn MyHUUMNAnbHOW YyCryrm nogaHo B
COOTBETCTBUM C MH(OpMaUMeEn O cpokax WM nopsagke npenocTaBfieHUs MyHUUMNANbHON
ycnyru, onybnvkoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.9. Mopsanok, pa3amep 1 OCHOBaHWSA B3VMaHWs rocy4apCTBEHHON MOLUNMHBI MW MHOW MnaThl,
B3MIMaeMoW 3a NpeaocTaBneHne MyHULMnansHom ycnyru

MyHuUmMnanbHas ycnyra npegocTaBnsieTcs Ha 6e3B03mMe3aHON OCHOBE.

2.10. I'Iepequb YyCnyr, KOTOpble ABJTIAOTCA HeobxoaMMbIMKN 1 06s3aTeNbHLIMK ONA
npenocrasrieHnA MyHI/ILl,VII'IaJ'IbHOIZ ycnyru, B TOM 4ucrie ceeaeHnd o AOKyMeHTe
(,D,OKyMeHTaX), BblAaBaeMOM (BbI,El,aBaeMbIX) opraHunsauunamu, yq4acteyrowimmn B

npenocrtaBieHNN MyHULUNAlNbHbIX yCIyr

MpepoctaBneHne HeobxoaMMbIX U 0Bs13aTENbHbBIX YCIYr He TpebyeTcs.

2.11. MNopsapgok, pasmep 1 OCHOBAHUSA B3MMaHUSA NNaTbl 3a npegocTaBneHne yeryr, KoTopble
ABNSAOTCA HEOOXOAUMbIMKU N 0BsI3aTENbHBIMU ANA NPEeOCTaBNEHNUS MyHULMNANBHOW YCNYrn,
BKMoYast tHopMaunio 0 METOAMKE pacyeTa pasmMepa Takou nnarbl

MpepoctaBneHne HeobxogMMbIX U 0Bs13aTENbHbBIX YCIYr He TpebyeTcs.

2.12. MakcnmanbHbIM CPOK OXMOaHUA B odepean npy nogadve sanpoca o npefocTaBieHnu
MYHULMNANbHOW YCNyru, ycryru, npefocTaBnsieMon opraHusaumen, y4acTeyoLen B
npenocTaBfieHU MyHULMNANbHOW YCIyrn, 1 Npu nosy4eHnn pesynbtarta npeoctaBreHns
Takux ycnyr

2.12.1. Bpema oxugaHus npyv nogade 3asiBfieHUs Ha MofyvyeHne MyHuumnarbHOU
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpn nonyvyeHun pesynbrtata MNpPeaocTaBlieHNs MyHUUUNANbHOW yCryru
MaKcuMarnbHbI CPOK OXMOaHNA B odepean He OOSHKEH npeBblwaTb 15 MUHYT.

2.13. CpoK 1 noOpsiAoK perncTpaummn 3anpoca 3assuTtenst 0 NpegocTaBneHnn MyHULMNanbHON
yCrnyru v ycnyrm, npeaocTaBngaemMon opraHnsaumen, y4acTBytoLLen B npegocTaBieHnn
MYHULMNANBHOW YCAyru, B TOM YMUCIIE B 3N1EKTPOHHON dhopme

2.13.1. lMNpn nnyHom obpaweHun B MOPL| B OeHb nogaum 3asiBieHUA 3asBUTENHO
BblaaeTca pacnucka ns AUC MOL ¢ pernctpaunmoHHbIM HOMEPOM, NOATBEPXKAAIOLNM, YTO
3asiBfieHMe oTnpaBrieHo, N gaTon noga4vn 3asBfeHns.

2.13.2. Tpn HanpaBneHun 3asBneHns nocpegctsom  EguHoro  noptana,
PecnybnukaHckoro noprtana 3asBUTENb B OEeHb Mogayy 3asdBfEHUs nonydaetr B JIMYHOM
kabuHeTe PecnybnukaHckoro nopTana W MNO 3NEKTPOHHOM Mo4vTe YBEAOMIIEHME,



nogTeepxgaoLlee, YTo 3asgBrieHne OTrnpaBrieHo, B KOTOPOM yKa3bIBaOTCH PermcTpaumoHHbIN
HOMep 1 JaTa nogayv 3asiBreHuns.

213.3. MMpu nuyHom ob6paweHnn B OpraH B [OeHb nNojadn 3asBheHus
YNOSTHOMOYEHHbIM [AOSMKHOCTHbIM nnuoM OpraHa 3asBuTento BbldaeTcs pacnucka u3
aBTOMaTU3NPOBAHHOM WHAOPMALNOHHOM CUCTEMbI, MpedHa3Ha4YeHHOW [Aris  OoKa3aHus
rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCAyr, C perucTpaumMoHHbIM HOMEpPOM, AaTon nogaydv
3asiBMeHnsa 1 nepevyHem npeacTaBfieHHbIX JOKYMEHTOB.

2.14. TpeboBaHMs K TMOMELEHUAM, B KOTOpbIX MNpefoCcTaBfseTca MyHuuunanbHasa
ycnyra, K 3any OXugaHusi, MecTam [nd 3anoSfiHEHWA 3anpocoB O NpefocTaBiieHnn
MYHULMMNANbHOW ycnyru, MHOPMAUMOHHLIM CTeHaM C obpasuamMu KX 3arnofiHeHUs W
nepeyHeM [OOKYMEHTOB, HeOoOXOoOUMbIX ANs MNpefoCTaBfieHUs KaXaon MyHUUMNanbHOW
ycnyry, pasmeweHuio M OOPMIEHUID BU3yaribHOWM, TEKCTOBOW W MyIbTUMEOUNHON
WHGOpMaUuM O nopsiake NpenocTaBfieHusl Takon YCryrn, B TOM 4ucrne K obecneyvyeHuto
AOCTYNHOCTU AN WMHBANMAOB YKa3aHHbIX OOBLEKTOB B COOTBETCTBUM C doeaeparnbHbIM
3aKoHO4aTeNbCTBOM U 3akoHoAaTenbCcTBOM Pecnybnukm TaTapcTtaH o couuanbHOW 3awumre
WHBanNMaoB.

2.14.1. lpepoctaBneHne MyHULMNANbLHOW YCMyrn OCYLLUECTBISETCA B 34aHUAX U
nomeLLeHnsax, obopyaoBaHHbIX MPOTUBOMNOXAPHOM CUCTEMON U CUCTEMOWN NOXaPOTYLLUEHNS.

MecTa npuema 3aaBuTenen odbopyayTcs Heobxoaumon medenbto Anst 0opMNeHus
AOKYMEHTOB, MHCPOPMALMOHHBIMW CTEHOAMM.

2.14.2. B cootBeTcTBMM C 3akoHogaTenbctBoM Poccuinickon ®egepaunmmn o
coumanbHOM 3awuTe WHBanNMAoOB B Uenax 6ecnpenaTtCTBEHHOro AocTyna K MecTy
npegocTasBfieHnsa MyHuumnanbHon ycnyrin obecnevmBaeTcs:

1) obecneunBaetca  OecnpenATCTBEHHbIN  AOCTYN  MHBANMAOB K  MECTy
npefocTaBfieHns  MyHuuMnanbHOW ycnyrn (yOoOHbIM  BXOA4-BbIXOA4 B MOMELWEHUs W
nepemeLleHne B Ux npeaenax);

2) BU3yarnbHasa, TeKcToBas W MynbTUMeaunHas uHdopMauus O nopsigke
npegocTaBfieHNs MyHUUMNanbLHOW YCNyrn pasmellaetca B YOOOHbIX Ana 3asButenem
MecTax, B TOM Yucre C y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN MHBANWAOB;

3) COMPOBOXAEHWE WHBaNUAOB, WMEKLWMX CTOWMKME pacCTpoUCTBa (PyHKLMN
3pPEHUSA U CaMOCTOATENBHOIO NepeaBUMXeHUs, U OKa3aHne UM MOMOLLN;

4) BO3MOXHOCTb CaAMOCTOSITESNILHOIO NepeaBuXeHnss Nno TeppuTopun, Ha KOTOpOW
pacnonoxeHbl 0O6bEKTblI COLNanNbHOM, MHXEHEPHOW N TPAHCMOPTHOM MHMPACTPYKTYp, BXoAa
B Takme 00BbEKThI M BbIXO4a U3 HUX, NOCALKU B TPAHCMOPTHOE CPeACTBO U BbICAAKN U3 HETO, B
TOM YmUCIEe C UCMONb30BaAHMEM Kpeca-KOMsiCKM

5) Hagnexawee pasmelleHne obopyaoBaHus W HocuTenen uHdopmMauum,
HeobxoamMMbIx ans obecneyeHna GecnpensTCTBEHHOro [OCTyna MHBANMAOB K ycnyram C
YYE€TOM OrpaHuUyeHnn X Xn3HeaeaTensHOCTy;

6) aybnupoBaHme HeobxoAMMOW [ONA  WHBANMOOB 3BYKOBOW W 3pUTESIbHOWN
nHopMaLuK, a TaKkke HagnuUcewn, 3HaKoB M MHOWM TEKCTOBOW WM rpadmyeckon MHGopMaumm
3HaKamu, BbINOSTHEHHbIMU pernbePHO-TOYEYHbIM WpndTOoM Bpanns;

7) AONyCK cypaonepeBoayunka n tudnocypaonepeBoaymka;

8) Aonyck cobakuM-npoBOAHMKA NPU HanMyYuM OOKYMEHTa, NOATBEPXAaloLero ee
crneunanbHoe obyyeHne n BblgaBaemoro no opme n B NOpsiAKe, KOTOpPble YCTaHOBIIEHbI
npukasom MwuHUCTEpcTBa Tpyda W couuanbHon 3awmtbl Poccuinckon depepaumn o1
22.06.2015 Ne 386H «O6 yTBepxaeHun OPMbl [OOKYMEHTa, MOATBEPXKOAALLENO
cneumanbHoe obyyeHne cobakn-npoBoLHUKA, M MOPSLKA €ro Bblgauny.

2.14.3. TpeboBaHus B YacTn obecneyeHns 4OCTYNHOCTU ANs MHBanNnaoB 06bHEKTOB, B
KOTOpPbIX OCYLleCTBNAeTCHA npedocTaBrieHe  MyHUUunanbHOW  ycnyru, W CpPeacTs,
ncnonb3yemMblX Npu nNpefocTaBAeHUM MyHUUMMNANbHOW YCNyruM, KOTOpble YKasaHbl B



nognyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATMBHOIO perfameHTa, MNPUMEHSIOTCA K
ob6bekTam n cpeactsam, BBEAEHHbIM B 3KCMfyaTauuio UM MNpolleiwmMm MogepHu3auuto,
pekoHcTpykuuto nocne 1 nonga 2016 roga.

2.15. lNokasaTenn AOOCTYMHOCTU W KayecTBa MyHUUMNANbHOW YyCryrM, B TOM 4ucne
KONMMYeCcTBO B3aMMOLENCTBUN 3asiBUTENS C LOSMKHOCTHbIMU nvuaMun nNpu npegocTaBrieHumn
MYHULMMANbHOM YCIYrn N UX NPOSOSHKNTESNTbHOCTb, BO3MOXHOCTb MOMyYeHus nHgopmaumm o
xoge npefocTtaBfeHnst MyHUUMNanbHOM YCnyru, B TOM 4uCre C UCMNONb30BaHUEM
NHGOPMALNOHHO-KOMMYHUKALMOHHBIX TEXHOMOMN, BO3MOXHOCTb JIMOO HEBO3MOXHOCTb
nosly4eHns MyHUUMNanbHOW YCNyrM B MHOrOMYHKUMOHANbHOM LEHTpe npefocTaBneHuns
rocygapCTBEHHbIX M MyHUUMNANbHbLIX yCryr (B TOM 4ucre B NOSHOM obbeme), B nobom
TeppuTopuanbHOM nogpasgenieHnn opraHa WCNOSHUTESNbHO pacnopsaguTensHOro opraHa
MECTHOro camMoynpaBrieHusi, Mo BblIOOpYy 3aaBUTENS (SKCTEPPUTOPUANbHbLIM  NPUHLMN),
nocpeacTBoOM 3anpoca O MpedoCTaBfeHUN HECKONbKUX [OCydapCTBEHHbIX W (Mnn)
MyHUUMMAnNbHbIX  YCAYr B MHOTMOOYHKUMOHANbHLIX  LEeHTpax  npefocTaBrieHnsd
rocygapCTBEHHbIX M MyHUUMMAnbHbIX  YCAyr, npegycMoTpeHHoro ctatben  15.1
®epepanbHoro 3akoHa Ne210-d3 (komniekcHbIM 3anpoc)

2.15.1. TlokasaTensmm [OCTYNHOCTU MPEeAOCTaBMEHUA MyHUMUMNANbHOW  yCnyru
ABNAOTCSA:

pacnonoXeHHOCTb NOMELLEHUS], B KOTOPOM BeAeTCs MpueM, Bblgayvya AOKYMEHTOB B
30HE JOCTYNHOCTM OBLLECTBEHHOIO TPAHCMNOPTA;

HanMyme HeobXxoagMMOro Konu4yecTsa CneumanncToB, a Takke NoMeLweHnn, B KOTOPbIX
OCYLLIeCTBNAETCHA NPUEM JOKYMEHTOB OT 3asBUTENEN;

Hanuune wucyepnbiBalOWwen uHdopMaumm o cnocobax, nopsgke Uu  cpokax
npegocTaBfieHns MyHUUMNANbLHOM YCNyrn Ha MHAOPMaLMOHHbLIX CTeHaax, EanHom nopTtarne,
PecnybnvkaHckom noptane, ouumansHOM cante MyHULMNanbHOro pamoHa;

oKasaHwe NoMoLUM MHBanNuZam B npeogorieHun 6apbepoB, MeLlaloLmxX MosyvyeHuto
UMW YCNYr HapaBHe C APYrMMW NULaMU.

2.15.2. lNokasaTenamu ka4yecTsa npeaocTaBneHns MyHUUMNanbHOW yenyrn aBnsoTCS:

1) cobntogeHne CpokoB Npuema 1 pacCMOTPEHUSI AOKYMEHTOB;

2) cobrnitogeHne cpoka noryvyeHus pesyrnbTata MyHUUMNanbHON yCnyru;

3) oTcyTCcTBME  OBOCHOBaAHHbLIX Xanob Ha  HapylweHus  agMUHUCTPATUBHOIO
pernameHTa, coBepLueHHble paboTHuMkamu OpraHa;

4) KONMYECTBO B3aUMOAENCTBUI 3asBUTENSA C LOSMKHOCTHbIMM nunuamn (6e3 yyeta
KOHCYnbTauunn):

B3aumogencteume 3assutens ¢ pabotHnkamm OpraHa nnu ML, npu npegoctaBneHum
MYHULMNANbHOM YCNyrn OCYLLECTBRSeTCa OAWH pa3 npu npeactaBreHun 3asaBrieHMst CO
BCEMMW HEOOXOANMBIMU JOKYMEHTaMW;

OOMH pa3 B cry4ae HeoOXOAMMOCTM MoryvyeHus pesynbTaTa npeaocTaBfeHns
MyHuumnaneHon ycnyrmn B OpraHe nnn MOL| B doopme aKk3emnnsipa aNeKTPOHHOrO AOKyMEHTa
Ha OymakHOM HocuTene.

MpoAoMKNTENBHOCTL OAHOIO B3aMMOAENCTBUS 3asBUTENSA C LOMMKHOCTHBIMWU NiMLamm
npuv NpegocTaBeHn MyHULMNAIbHOM YCIyru He npesbliwaeT 15 MUHYT.

3asiBuTEnNb BMpaBe OLEHWUTb KavyeCTBO MNPeAOoCTaBEHUS MyHMLMNANbHOW YCnyrn c
NMOMOLLbLIO  YCTPONCTB  MOABMXHOM  paguoTenedOHHOW CBA3W, C  UCMOSb30BaHMEM
PecnybnukaHckoro noptana, TEpMUHANbHbIX YCTPOUCTB.

2.15.3. NHdopmauma o xoae npeaocTaBneHNs MyHUUUNANbHOW YCyrn MoXeT ObiTb
nonyyeHa 3asiBUTENEM B §nMYHOM kKabuHeTe Ha EpguHoM noptane, PecnybnvkaHcKom
noptane, B OpraHe, MOL|.

2.15.4. NpepocTtaBneHne MyHULMNanbHOM ycnyrn ocyulectengerca B noéom ML no
BblbOpYy 3asBUTENs HE3aBUCMMO OT MecCTa €ero XUTenbCTBa WU MecTa aKTUYecKoro



NpoXnBaHus (npebbiBaHus) Ha Tepputopumn Pecny6nuku TaTtapcraH no
AKCTeppUTOPUArIbHOMY NPUHLMIY.
MyHuuMnanbHas ycrnyra B CocTaBe KOMMSIEKCHOro 3anpoca He NpeocTaBrseTcs.

2.16. VHble TpeboBaHUs, B TOM YMCHie yYuTbIBaloLWmMe 0COBEHHOCTU NpeaoCcTaBneHus
MYHULMNAnNbHOW YCryr Nno aKkcTeppuTopranbHOMy NpuHUMNY (B crydae, ecnu
MyHUUMNanbHas ycryra npeaocTaBnsieTcs No aKCTepputTopuansHOMy NpUHLMNY) 1
0COBEHHOCTU NPEeAOCTaBNEHNss MyHULMMANbHOW YCIyru B 3NIEKTPOHHOW hopme

2.16.1. [pn npepocTaBneHMN MyHUUUNANbLHOW YCNyru B SMEKTPOHHOW dopme
3asiBUTENb BNpaBse:

1) nonyyuTb MHOpMaLMIO O nopsgke M Cpokax NpefocTaBfieHUs MyHULUNArbHON
ycnyru, pasmelleHHyo Ha EgnHom noptane, PecnybnvnkaHckom noprane;

2) nopjatb 3asiBfieHMe O MNpefoCTaBfieHUn MYyHUUMNanbHOW YCyrM W WUHble
AOKYMEHTbI, Heobxoaumble Of1s NpefocTaBfeHns MyHuMUMnanbHOW ycnyru, B TOM 4ucne
AOKYMEHTbI M WHAGOPMaUUIO, 3NEKTPOHHbIE 00pasbl KOTOPbIX paHee Oblnn 3aBepeHbl B
COOTBETCTBUM C MNYHKTOM 7.2 yactm 1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-93, c
ncrnonb3oBaHnem PecnybnukaHckoro noprtana;

3) nonyuYnTb CBeOeHWA O XO4e BbIMOMHEHUS 3asBfEHUN O nNpeaocTaBreHun
MYHULMNANbHOW YCNYrn, NOAaHHbIX B 3NIEKTPOHHON hOpME;

4) oCyLLeCTBUTb OLEHKY KayecTBa NpeaoCTaBieHnss MyHUUMNANbHOW YCIyru;

5) nonyunTb pesynbTaT NpedocTaBfieHNs MyHUUUNAanbHOW Yycrnyru B dopme
3NIEKTPOHHOIO AOKYMEHTA;

6) nopatb xanoby Ha peweHue n gencrsue (besgencteme) OpraHa, a Takke ero
AOJDKHOCTHbLIX ML, MyHMUMNAnNbHbIX CRyXawux nocpeactsom PecnybnvkaHckoro noprtana,
noptana degepanbHON rocygapCTBEHHON MH(OPMALMOHHON CUCTEMbI, obecneymBatoLLemn
npouecc aocyaebHoro (BHecynebHoro) obxanosaHus peleHnn n genctsun (besgencrauns),
COBEpLLEHHbIX NPWU NPeaOoCTaBfIEHNUM FOCYAAPCTBEHHbLIX U MYHULMUNAMNbHbLIX YCAYr opraHamu,
NpefoCTaBAWMMN FTOCYAAPCTBEHHbIE WM MYyHWUUMNANbHbIE YCNYrM, WX OOSMKHOCTHbIMU
nmuammn, rocygapCTBEHHbIMU U MyHULMNASbHBIMU CRYXaLLMMMU.

2.16.2. dopmupoBaHME 3asBNEHUS OCYLLECTBNSAETCS MNOCPEeACTBOM 3amnosfiHEHUS
3MEKTPOHHOM dopMbl 3asBreHuMst Ha EguvHom noptane, PecnybnukaHckom nopTtane 6e3
HeobXo4MMOCTM AOMNOSTHUTENBHOM NoAaun 3adBNeHns B Kakon-nmbo nHom opme.

2.16.3. [Mpun bopmupoBaHmm 3asiBreHnsa obecrneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUA W COXPaHEHUs 3asiBfIEHUS U WHbIX AOKYMEHTOB,
HeobxoaMMbIX ONst NpeaoCcTaBneHns yenyru;

2) BO3MOXHOCTb 3anoSIHEHUS HECKONbKUMWU 3asABUTENAMUM OAHOW 3SIEKTPOHHOM
dopMbl  3asdBNeHUs npu obpaweHnn 3a ycnyramu, npegnonaralowumMm HanpasneHue
COBMECTHOIO 3asiBNEHUS HECKONbKUMWN 3asiBUTENSIMMU;

3) BO3MOXHOCTb Meyat Ha OymMaxXHOM HOCUTENne KOMUU SNEKTPOHHON dopMbl
3aABIEHNS;

4) coxpaHeHWe paHee BBEOEHHbIX B 3MIEKTPOHHYH (hOpMYy 3asiBIEHUSA 3HAYEHUN B
nobor MOMEHT MO XEenaHuK Mnonb3oBaTens, B TOM 4YUCME NPU BO3HMKHOBEHUM OLUMOOK
BBOJA M BO3BpaTe ANs NOBTOPHOrO BBOAA 3HAYEHUIN B ANIEKTPOHHYIO DOPMY 3asiBNEHUS;

5) 3anonHeHue nonemn SNeKTPoHHOW (hopMbl 3asBNEHUS OO Havana BBOAA CBEAEHUN
3asBUTENEM C MWCMNOMb30BaHMEM CBedeHWUA, pasmeleHHbix B ECUA, n cBegeHun,
onybnukoBaHHbIX Ha PecnybnuMkaHckomM nopTane, B 4acTu, Kacalwowencsa CBeaeHun,
OTCYTCTBYIOLLMX B €QUHON CUCTEME naeHTuduKaLmm n ayteHTuukaumm;

6) BO3MOXHOCTb BEPHYTbCSA Ha N0OON N3 3TaNoB 3aNONIHEHNSA ANEKTPOHHOM HOPMbI
3aaBreHns 6e3 notepun paHee BBeAEHHON MHopmaumu;



7) BO3MOXHOCTb [OCTyna 3adBUTESNIS K paHee NogaHHbIM UM 3asiBIIEHUSIM B TeYeHue
He MeHee OAHOro roga, a Takke 4aCTU4YHO CHOPMUPOBAHHBLIM 3asIBNEHUAM - B TEYEHNE He
MeHee 3 MecCHLEeB.

2.16.4. 3anucb 3aasutenen Ha npvem B MOL (mnanee - 3anucb) ocyuwecTBnaeTcs
nocpenctsomM PecnybnvkaHckoro noprana, tenedoHa KoHTakT-ueHTpa MOLL.

3aaBuTento npefocTtaBnseTcss BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npueMa gaty u Bpems B npegeniax yCTaHOBIEHHOrO B MHOMOQYHKUMOHANIbHOM LEHTpe
rpaduka npuema.

3anncb Ha onpeaerieHHy AaTy 3akaH4YMBaeTCH 3a CYTKM 40 HACTYnfeHnsa 3Ton Aatbl.

[ns ocyuwecTBneHna npeaBapuTesibHOM 3anvcu nocpeactsoM PecnybnukaHckoro
nopTtana 3saaBuTento HeobxoaAMMO YykasaTb 3anpallMBaemMble CUCTEMOW [daHHble, B TOM
yucne:

daMnnuio, Msi, 0TY4ECTBO (NPU HaNM4UK);

Homep TenedoHa;

aZlpec 3ANIEKTPOHHOM MOYThI (MO XenaHu);

Xenaemyw gaTty 1 Bpems npuema.

B cnyyae HecooTBeTCTBMS CBedeHUW, KOTopble coobwmn 3aasuTens nNpu
npegBapuTeNnbHON  3anucK, OOKYMEHTaM, MpeacTaBfieHHbIM 3asBUTENEM MpU  JINYHOM
npueme, NnpegsapuTenbHasi 3anMcb aHHyNMpyeTCs.

Mpn ocywecTsneHnn npeaBapuTeENbHON 3anmcu  3assuTtento  obecneymnBaeTcs
BO3MOXHOCTb pacrneyaTtaTb TasfloH-noATBepxaeHue. B cnyyae, ecnu 3assutenb coobwmT
afpec 3NeKTPOHHOM MNOYTbl, HA YKasaHHbIA agpec Takke HanpaBndeTcs MHgopmaums o
noaTBEPXOEHUN NpeaBapuTeSIbHON 3anncn ¢ ykasaHnem gatbl, BpEMEHU U MecTa npuema.

Mpu ocyLecTBNeHMM NpeaBapuUTErNbHON 3anucK 3asiBuTerb B 00s3aTenlbHOM nopsake
MHOPMUPYETCH O TOM, YTO NpeaBapuTeribHasa 3anucb aHHYNMPYeTCa B ClyyYae ero HesiBKu
no ncrevyeHmun 15 MMHYT C Ha3HAYEeHHOro BpeMeHU npuema.

3assuTens B nNoboe Bpems BrnpaBe O0Tka3aTbCHA OT NpeaBapuUTenbHON 3anucu.

3anpewaeTtca TpeboBaTb OT 3asBUTENA COBEPLUEHUS WHbIX [OEeWUCTBUK, KpoMe
NPOXOXOEHUA UAEeHTUMUKALUMM U ayTeHTUdUKaUMM B COOTBETCTBMM C HOPMAaTUBHbLIMU
npaBoBbiMM akTamu Poccunckon degepaumn, ykasaHua Lenuv npueMa, a Takke
npefocTaBfieHns cBedeHun, HeobxoauMbiX ANs pacyeTa ANUTENbHOCTU  BPEMEHHOTO
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CocTaB, nocnepnoBaTelbHOCTb U CPOKU BbINMONTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINOJIHEHUSA, B TOM Yncrie 0CO6eHHOCTH
BbINONTHEHUA aAMUHUCTPATUMBHbIX NpoLeayp B 3aNeKTPOHHOM hopme, a Takxke
0CO6EHHOCTU BbINONMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLMOHANbHbIX
LleHTpax

3.1.1. lpepoctaBneHne MyHMUMNANBHOW YCNyrn BKNOYaeT B cebs cnegyowme
agMUHUCTpaTUBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBaHWNE 3asBUTENS;

2) NPpUYHSATME U PacCMOTPEHME KOMMIEKTa JOKYMEHTOB, NPeACTaBNEHHbIX 3asiBUTENEM;

3) HanpaBneHue MeXBeOOMCTBEHHbIX 3anpoOCOB B OpraHbl, Yy4acTBywlue B
npegocTaBfeHnn MyHULMNANbHON yCnyru;

4) nogroToBKa pesynbTaTa MyHULMNANbHON YCNyru;

5) Bblgaya (HanpaBneHne) 3asBUTENIO pe3yrbTaTa MyHULMNANbHOW YCIYIu;

6) ncnpaBneHne TEXHUYECKON OLLMBKM.

3.2. OkasaHne KOHCYNbTauui 3asiBUTENIO



3.2.1. OcHoBaHMeM Hayana BbIMOMIHEHUS aAMWHUCTPATUBHOW Npoueaypbl SBMsSeTcH
obpalleHne 3aaBuTENs MO BOMPOCaM, CBSA3aHHbIM C MpefoCTaBfeHMeM MyHULMNanbHOM
ycnyru.

HOMmKHOCTHBIM ~ nuuoMm  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHWE
aZiIMUHUCTPaTUBHOWN Npoueaypbl, ABNAETCS:

npu obpaileHnn 3aasutens 8 MeL, — paboTHnk ML,

npu obpalueHumn 3aasutens B OpraH — cekpeTapb cnonkoma

2.2. 3aaBuTenb BMpaBe o0OpaTUTbCA 3a KOHCyMbTauuenm o nopsgke WM cpokax
npegocTtasneHnsa MyHuuunansHon ycnyrm B MOL, nuyHo u no tenegoHy 1 3neKTPOHHOM
noyre.

PaboTtHnk MO®Ll koHcynbTUpyeT 3aaBUTENs, B TOM 4uUcre No cocTaBy, opme
npeacTaBnseMon AOKYMeHTauuu v OpyrMM BOMpocaMm And MNOofyYeHus MyHuUuMnanbHOW
ycnyru.

3asBuTenb  MOXeT Nonyy4uTb  MHGOpMauMilo O Nopsake  npedocTaBneHust
MYHULMNANsHOM ycryru Ha oduumnansHom cante ML http://mfc16.tatarstan.ru.

AOMUHUCTpaATMBHbIE  Mpouedypbl, yCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMNONHAKTCA B AeHb ObpalleHns 3asaBuTens.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX NPoLeayp SABMSIOTCA: KOHCYyNbTauus
no cocrtasy, hopMe MpeacTaBnsgeMon OOKYMEHTauun u gpyrum Bornpocam, HeobxoauMbiM
A58 NonyYeHnsa MyHUUMNanbHOW YCyri.

3.2.3. 3agasutenb Bnpase obpatntbca B OpraH no TenedoHy 1 3NeKTPOHHON noyTe, a
TaKke nonyyYnTb KOHCynbTauuio Ha PecnybnukaHckom noptane, cante OpraHa o nopsgke u
cpokax npefdocTaBneHnss MyHUUMNanbHOW ycnyru, B TOM 4ucne no cocraBy, opme
npeacraBnsaemMon AOKYMEHTauunm u Apyrm Bomnpocam Ans MOfyYeHUs MyHuuuMnanbHOW
yCrnyru.

[omKHOCTHOE NNLLO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHUE MHOPMUPYET 3asaBUTENS
B COOTBETCTBUMU C TpeboBaHUAMU nyHKTa 1.3.4 aAMUHUCTPATUBHOIO perrameHTa.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCA B TeYeHMe Tpex pabounx gHen co AHS NOCTyNneHns obpalleHns.

PesynbTatamun BbINOSTHEHUS aAMUHUCTPATUBHBIX Npoueayp SABMSITCH: KOHCYNbTauum
no coctasy, hopMe MpeacTaBnsgeMon OOKYMEHTauun u ApyruMm Bornpocam, HeobxoauMbiM
ANSA NoNyYeHns MyHULMNanbHOW yCryri.

3.3. MNpurHATME N pacCMOTPEHUE KOMMEKTa JOKYMEHTOB, NpeaCcTaBneHHbIX
3asBUTENEM

3.3.1. lNpuem QOKYMEHTOB ANA nNpefoCTaBneHns MyHuuunansHon ycnyrm Yyepes MoL
unu yganeHHoe paboyee mecto MOLIL.

3.3.1.1. 3agsutenb (Npeacrasutens 3assutens) obpawaetcsa B MOL| ¢ 3anpocom o
npegocTaBfieHNNn MyHULMNANbLHOW YCryru n npeactaBnseT AOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 aAMUHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHnk MOL|, Beaywimii npnem 3asiBNeHnI:

onpegenseT npegMeT obpalleHus;

yOOCTOBEPSAET NMNYHOCTb 3aABUTENS;

NPOBOAUT MPOBEPKY NMOMIHOMOYMIA NLA, NoJatoLLEero AOKYMEHTHI;

NPOBOAUT MPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B MyHKTE
2.5 aMUHUCTPATUBHOIO perfiaMmeHTa;

3anonHAeT ANeKTPOHHY0 hopmy 3aasneHna 8 AIC MOL;

npu npenocTaBneHMM OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHta Ha OyMaxHOM HoOcuTene, OCYyLWEeCTBNSET CKaHMpoBaHWE NpeAcTaBreHHbIX
OOKYMEHTOB;

pacneyatbiBaeT 3aaBneHme ns AIC MoL;



nepenaet 3adABUTENIO HA NPOBEPKY M NOAMNNCAHUE;

nocrne nognucaHusa ckaHupyeT nognucaHHoe 3aasneHne 8 AUIC ML,

sarpyxaet B AIC MOLl gookymeHTbl, NpeacTaBfneHHble B 3NEeKTPOHHOM hopme unm
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbBIX AOKYMEHTOB, (POpPMUPYET ANEKTPOHHOE AENO;

BO3BpaLlaeT noanncaHHoe 3asiBfieHne n opurnHanbl GyMaxHbIX 4OKYMEHTOB;

BblJaeT 3asiBUTEN0 pacnucky B npuemMe JOKYMEHTOB.

AOMUHUCTPaATMBHbIE  MpoLeaypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMNOMHATCA B AeHb ObpalleHns 3asaBuTens.

Pesynbtatamn BbINOMHEHNA aAMUHUCTPATMBHBIX MNpouenyp SABASKOTCA: rotoBoe K
oTnpaBKe 3asiBfieHne U NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk MO®Ll HanpaBnseT nakeT LJOKYMEHTOB, NPUHATLIX OT 3asiBUTENs B
OpraH B anekTpoHHOM bopme (B COCTaBe MAKeTOB 3NIEKTPOHHbLIX Aefn) B TedYeHne OAHOro
paboyero AHA co AHS obpalleHus 3asaBuTens B CTPYKTypHoe nogpasgeneHne MoL.

PesynbTatamu BbINOMHEHUST aAMUHUCTPATUBHBIX Mpoueayp SIBASIOTCA: 3asiBfieHMe U
nakeT OOKYMEHTOB (9fIeKTPOHHOE Aerio), HanpasreHHble B OpraH, NocpeacTBOM CUCTEMbI
3IEKTPOHHOIO B3aMMOLENCTBUA.

3.3.2. T[llpuem [OKYMEHTOB [nns nNpefocTaBfeHus MyHWUunanbHoOM YyCryru B
3EeKTPOHHOM (hopme Yepes PecnybnukaHckuin nopTan.

3.3.2.1. 3asBuTenb Ans nogadn 3asiBIEHUS B 3MEKTPOHHOW d)OpMe BbINOMHAET
cnegyowne OencTeuns:

BbIMNOSHSAET aBTOPM3aLMIO;

OTKpbIBaAeT POPMY 3NEKTPOHHOIO 3asBEHMS;

3anonHaeT opMy 3NEKTPOHHOIO 3asiBfIEHNS, BKIOYAOLLYO CBeAEHUS, HeobxoanuMble
n obazaTenbHble Ans NpegoCTaBneHns MyHULMNAnsHOW YCryru;

npuKpennseT [AOKYMEHTbl B 3fEKTPOHHOW (opMe Wunu  3feKTpPoHHble obpasbl
AOKYMEHTOB K (hopMe 3NEKTPOHHOro 3asBrieHns (Npu HeobxoaMMocCTK);

noareepxgaeTr akT O3HaKOMIEHUss U corflacus C  YCNOBUSMW U NOPSOKOM
NpefocTaBfieHns  MyHUUMNanbHOW YCryrM B 3MEeKTPOHHOW ¢opme (ycTaHaBnuBaet
COOTBETCTBYHIOLLYIO OTMETKY O Corflacum B (oopMe dNEeKTPOHHOIO 3asBreHUs);

noaTBepXgaer  OOCTOBEPHOCTb  COOOLWIEHHbIX  CBeAeHWi (ycTtanaBnuBaet
COOTBETCTBYIOLLYIO OTMETKY B (DOPME 3NEKTPOHHOIO 3aABMNeHns);

oTnpaBnAeT 3anoflIHEHHOE 3NIeKTPOHHOE 3asiBfieHne (HaXxumaeT COOTBETCTBYHOLLYHO
KHOMKY B (pOpMe 3NEKTPOHHOIO 3asdBMeHus);

3MEeKTPOHHOE 3asiBrieHMe MOANMUCbIBAaeTCs B COOTBETCTBMM C TpebOBaHUAMU MyHKTa
2.5.7 agMUHUCTPATUBHOIO perfiamMmeHTa;

nonyyaet yBegomrneHvne 06 oTnpaBke 3NEeKTPOHHOIo 3aABrEHNS.

dopmaTHo-nornyeckas nposepka COPMUPOBAHHOIO 3asBMEHMS OCYLLEeCTBNASAeTCS
nocrne 3anofIHEHNA 3asBUTENEM KaX[oro M3 nosien anekTpoHHoOM opmbl 3aasrieHns. Npu
BbISIBIIEHUN HEKOPPEKTHO 3aMOfIHEHHOrO MOMS 3MEKTPOHHON (POPMbl 3asiBriEeHUs 3asBUTENb
yBEAOMSISIETCA O XapakTepe BbISIBIIEHHON OWMOKM N NOpsiAKe ee YCTpPaHeHWsa NocpencTBOM
MHOPMALMOHHOIO CoobLLEHNST HEMOCPEACTBEHHO B 3N1IEKTPOHHOM (hopme 3asBeHNs.

AOMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCS B AeHb 0bpalleHns 3aasuTens.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp SBSIOTCA: 3NEKTPOHHOe
Aeno, HanpaeneHHoe B OpraH nocpeCcTBOM CUCTEMbI SIEKTPOHHOIO B3aMOOEeNCTBUS.

3.3.3. PaccmoTpeHmne komnnekta gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeEM Hayana BbINOMHEHNSA aAMUHUCTPATUBHOW Npouenypbl SBNSETCA
NOCTyNneHne 3asBfeHUss W WHbIX [OOKYMEHTOB, HeobxoaumbiX [Ans npeaocTaBneHns
MYHULMNANbHOM YCIyru.

HOmMKHOCTHBIM ~ nMuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHNE
aZlMUHUCTPATUBHOWN Npoueaypbl ABNAETCH cekpeTapb UCMONKOMa.



3.3.3.2. [JO/mMKHOCTHOE IMLO, OTBETCTBEHHOE 3a MNpueM [JOKYMEHTOB, B criyvyae
obpalleHus 3aasutens c 3asisrnieHnem B OpraH:

onpeaensieT npeameT obpalleHus;

yCTaHaBNMBaeT JINYHOCTbL 3asBUTENS;

NPOBOAMT MPOBEPKY MOSIHOMOYMI NULA, NOAAKLWEro JOKYMEHThI;

NPoOBOAMT MPOBEPKY COOTBETCTBUSA LOKYMEHTOB TpebOBaHMSM, yKa3aHHbIM B MYyHKTE
2.5 agMUMHUCTpPATMBHOINO pernamMeHTa, [MpPOBEPKY COOTBETCTBUS  MpeAcTaBfieHHbIX
AOKYMEHTOB YCTaHOBJIEHHbIM TpeboBaHMaM (Hagnexailee opopmMmrieHne KON 4OKYMEHTOB,
OTCYTCTBME B JOKYMEHTaX NOAYMCTOK, MPUNNCOK, 3a4EPKHYTbLIX CIIOB U UHBIX HE OrOBOPEHHbIX
ncrnpaBneHun);

3anonHsaeT 3IIEKTPOHHYIO dopmy 3asaBeHus B aBTOMaTM3NPOBAHHOWN
WHOPMALUMOHHOM CcUCTeEMe, MpedHasHa4YeHHOW ANs  OKasaHUsa roCy4apCTBEHHbIX W
MYHULMNanbHbIX YCNYT;

npu npegocTaBfeHMn OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOrO
pernameHTa Ha OyMaXHOM HoOcuTene, OCYyLWeCTBMASeT CKaHMpoBaHWE npeacTaBeHHbIX
AOKYMEHTOB;

pacnevaTbiBaeT 3asiBfIEHUE;

nepegaet 3asdBMTENIO HA NPOBEPKY U NOANNCAHUE;

nocrne nognucaHnsa ckaHmpyeT NoLMMCaHHOE 3asBNeHNE;

3arpyxaet B aBTOMaTU3NPOBAHHYK WUHMOPMALMOHHYKD CUCTEMY, NpefHa3HaYeHHYHo
ANS1 OKa3aHUs rocyAapCTBEHHbIX U MYHULUMNAMbHBLIX YCNYr JOKYMEHTbl, NpeACcTaBfeHHbIe B
3NIEKTPOHHOM (hopMe NN ANEKTPOHHbIE 0Bpa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, hopMmpyeT
3NEKTPOHHOE Aeno;

BO3BpalllaeT noAnuMCaHHoe 3asiBfieHMe W opurnHanbl OyMaXHbIX [LOKYMEHTOB
3a8BUTENIO;

BblOaeT 3asiBUTENIO pacnucky B NpuemMe JOKYMEHTOB.

B cnyyae Hanuumnsa ocHoBaHWi Anst OTkasa B NpuemMe JOKYMEHTOB LOSMKHOCTHOE NULLO,
OTBETCTBEHHOE 3a NpUeM JOKYMEHTOB, YBEAOMIISET 3adABUTENSA O HAaNM4Mn NpenaTcTBUn ans
npuema 3asiBfieHUss W BO3BpaWaeT eMy [OOKYMEHTbl C OObACHEHMEM coaepXaHus
BbISIBJIEHHbIX OCHOBaHWI 151 OTKas3a B NpMemMe JOKYMEHTOB.

3.3.3.3. [omkHOCTHOE nunuo, OTBETCTBEHHOE 3a nMpueM [JOKYMEHTOB, nocre
NOCTYNSEeHNs AOKYMEHTOB Ha PacCMOTPEHME:

npuceavMBaeT 3asiBIEHNIO HOMEpP B COOTBETCTBMM C HOMEHKNATypou Aen u craTyc
«lpoBepka JOKYMEHTOBY;

n3y4yaeT NOCTYNMBLUME ONEKTPOHHbIE Aena, B TOM YUCE MPUMIOXKEHHbIE 3adBUTENEM
AOKYMEHTbI B 3NIEKTPOHHON (OpME 1 3NEKTPOHHLIE 00pa3sbl AOKYMEHTOB;

npoBepsieT KOMMMEKTHOCTb, YATAEMOCTb 3NIEKTPOHHbIX 0O6pa30B JOKYMEHTOB;

nposepsieT cobniogeHne  ycrnoBun OEUCTBUTESNIbHOCTU  3MEKTPOHHOWM  MOAMNUCH,
nocpeacteom obpatlleHus k EanHomy noptany (B criyydae, ecnv 3asaBuTenemM npeacTtaBneHbl
ANEKTPOHHbIE [OOKYMEHTbI, MNOAMUCaHHbIE YCUMEHHOMW KBannMUUMPOBAHHOM 3SIEKTPOHHON
noanucblo).

Mpn HanMumMm OoCHOBaHW, MPEnYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, nOAroTaBnMBAEeT MPOEKT peleHnsa o6 oTkaze B nNpuemMe [OOKYMEHTOB,
HeobxoaMMbIX ONsl NpeaoCcTaBNeHNs MyHULMNANbHOW YCNyrn.

B cnyyae, ecnu B pesynbTate MNpPOBEPKM YCUIEHHOMW KBanuuLMpPOBaHHON
3MIEKTPOHHOM NOAMUCU BbISABNEHO HECObnoaeHne ycroBun ee AEeNCTBUTENbHOCTU, NMPOEKT
peweHuns 06 oTKase QOMMKEH cogepXaTb NyHKTbl cTaTbk 11 ®egepanbHoro 3akoHa Ne 63-03,
KOTOpPbIE NOCAY>XUIN OCHOBaAHMEM AJ1S1 €r0 NPUHATUA.

MpoekT peweHns 06 oOTkasze B nNpuemMe [OKYMEHTOB, HeoOXoAuMbIX NS
npefoCTaBfEHNs MyHULMNANbHOW YCNyru, C ykasaHMEM MNpuUYMH OTKas3a (B cnydae, ecnv
OCHOBaHMSA AONns OTkasa B MNpUEME [OOKYMEHTOB, HeobxoauMmbix ANs npenocTaBlieHus
MYHULMMNAnNbHOW YCnyrn, CBsA3aHbl C HapyLIEHWEM YCTAHOBMEHHbIX TPeOOBaHMIA K Takum



AOKYMEeHTaM, OCHOBaHWs [ffi9 OTka3a B [MpueMe [OOKYMEHTOB [OSDKHbl cofepXaTtb
WHOPMAUUIO O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpmMauun, cBedeHWn), KOoTopble He
npeacTaBrieHbl, coAepxaT HedoCTOoBepHble U (Unu) NpoTMBOpPEYMBbLIE  CBeLEeHUs,
ohopMreHbl C HapyLLIEeHNeM YCTaHOBMNEHHbIX TpeboBaHuUI), HanpaBnseTcs Ha corfacoBaHue
B YCTaAHOBIIEHHOM MopsAKe NOCPeACcTBOM CUCTEMbI 3NIEKTPOHHOIO JOKYMEHToobopoTa.

CornacoBaHue npoekTa pelleHuss 06 oTkase B npueme OOKYMEHTOB, HEOOXOAUMBIX
ANA  npefocTaBfeHuss  MyHuUMNanbHOW  yCriyru,  OCYLLeCTBMSieTCHA B NOpsdKe,
npeaycMOTPEHHOM NMYHKTOM 3.5.3 aAMUHUCTPaATUBHOIO pernameHTa.

B cnyyae otcytctBMA OCHOBaHMW AN OTkasa B nNpuemMe  [OKYMEHTOB,
NpeayCcMOTPEHHbIX MYyHKTOM 2.7.1 aAMWHUCTPATUBHOIO perrnameHTa, OOIDKHOCTHOE nuuo,
OTBETCTBEHHOE 3a MNpueM [OKYMEHTOB, B TeyeHue OfHoro pabodero OHA CO [OHA
NOCTYNIEHNA 3asBrEeHUs, HanpasnseT 3asBUTEN0, yKasaHHbIM B 3asiBIIEHMM CNOCOOOM,
yBeOMSIEHMe O MOCTYMMEHUN 3asiBfieHnsl, cofepxallee BXOOALMN pPerncTpaumoOHHbIN
HOMep 3asiBNneHus, naTty nonydYeHus 3asiBNeHus, nepevyeHb HauMeHoBaHW ainnos,
npeacTaBrieHHbIX K HEMY JJOKYMEHTOB, AaTy NofyvyeHus pesynbTata MyHULUNansHON yCnyru.

3.3.3.4. WcnonHeHve npouedyp, YkasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
aAMVHUCTPATUBHOIO  pernameHTa, npu HanuuMm  TeXHUYECKOoWn BO3MOXHOCTH
OCYLLECTBNAETCA B aBTOMaTM4YECKOM pPEeXMMe C WCMNOMb30BaHMEM aBTOMAaTU3MPOBAHHOM
WH(POPMALNOHHON CUCTEMbI, MpeAdHa3Ha4YeHHOW [ANA  OKasaHus rocyaapCTBEHHbIX U
MYHULMNANbHbLIX YCNYT.

3.3.3.5. AgMuHUCTpaTuBHble nMpouedypbl, YycTaHasnMBaemble MyHKTOM 3.3.3
aAMVHUCTPATUBHOIO pernamMeHTa, BbIMOSIHATCA B TeYeHWe OAHOro paboyero OHA CO OHSA
NOCTYNIEHNS 3aABNEHNSI HA pacCMOTPEHME.

PesynbTatamun BbINONHEHUS aAMUHUCTPATUBHbLIX Npoueayp ABNSAKOTCA: MPUHATBLIA Ha
paccCMOTPEHNEe KOMMIEKT [OOKYMEHTOB WM MNPOEKT pelleHnss ob oTkase B npueme
AOKYMEHTOB, HeobXoAuMbIX ANA NpefocTaBneHnss MyHULMNansHoN yenyru.

3.4. HanpasneHue mexBeLOMCTBEHHbIX 3aNpoCOB B OpraHbl, y4acTByoLNeE B
npeaocTaBNeHNN MyHULMNANbHOW yCnyru

3.4.1. OcHoBaHMEM Ha4ana BbIMNOMIHEHUS aAMUHUCTPATUBHOW Npoueaypbl SBNSETCS
nonyyeHne [JOSDKHOCTHBIM nnuoM  (paboTHWKOM), YMNOMHOMOYEHHbIM Ha BbINOSIHEHME
aAMVHUCTPATUBHOM MnpoLeaypbl, OT OOSPKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOro 3a
npuem JOKYMEHTOB, NPUHATBIX OT 3asBUTENS LOKYMEHTOB.

[JOMKHOCTHBIM ~ nuuom  (paboTHMKOM),  OTBETCTBEHHbIM 3@  BbINOJSIHEHME
agMVHUCTPaTUBHOM Npouenypbl, ABNAeTCA cekpeTapb Mcnonkoma.

3.4.2. [JOfMKHOCTHOE MU0, OTBETCTBEHHOE 3a HarnpasfieHWe MeXBEeOOMCTBEHHbIX
3anpocoB, dopMupyeT W HanpaeBnseT B 3NeKTPOHHOW ¢opMe NnocpeacTBOM CUCTEMbI
MEXBELOMCTBEHHOIO 3MIEKTPOHHOIO  B3auMoOencTBus  (NpU OTCYTCTBMM  TEXHUYECKON
BO3MOXHOCTU — WHbIMWU cnocobamun) 3anpockl 0 NpeoCTaBfeHUN JOKYMEHTOB U CBEAEHWUN,
npeayCcMOTPEHHbIX NYHKTOM 2.6.1 agMUHUCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSHSAKOTCA B A€Hb NPUHATUSA 3a8BMEHUsS HA PacCMOTPEHNE.

Pesynbtatamu BbIMOMHEHWS agMVHUCTPATUBHbIX npoueanyp ABNAIOTCA:
HanpasfeHHble B OpraHbl BNactn u (Mnu) noaBeAOMCTBEHHbIE OpraHaM BracTu opraHusaumm
3anpochl.

3.4.3. CneumnanucTtbl NOCTaBLUMKOB AaHHbIX Ha OCHOBaHMM 3anpocoB, MOCTYMUBLLMX
yepes CUCTEMY MEXBEOOMCTBEHHOIO 3MEKTPOHHOIO B3aUMOAEWCTBUS, NPeaoCcTaBnsioT
3anpaluvBaeMble AOKYMEHTbI (MHpOpMaLuio) NNn HanpaBnAlT yBeAOMIIEHMS 06 OTCYyTCTBUM
AOKYMeHTa n (Mnun) mHdopmaumm, HeobxoaumbiX Afs NPeaoCTaBNEHUA MyHULMNANbHOM
ycnyru (ganee — yBegomrneHune ob otkase).

AOMUHUCTpaTMBHbIE  Mpouedypbl,  yCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMONHAIOTCA B TeYeHUe NATU OHEeW CO OHS MOCTYMMEeHUs MeXBeJOMCTBEHHOro 3arnpoca B



opraH unu opraHusauuio, npegocraBnaowmne OKYMEHT U MHPOpMaLMIO, eCnn UHblIE CPOKM
NnoaroToOBKM W HanpasfieHUst OTBeTa Ha MEeXBEeOOMCTBEHHbIA 3arnpoC He YCTaHOBIEHbI
dhefepanbHbIMM 3aKOHaMK, npaBoBbiMM akTamu [NpasutensctBa Poccunckon depepaunm mn
NPUHATLIMU B COOTBETCTBUM C dedepanbHbiMU 3aKOHaMW HOPMAaTUMBHbLIMU MPaBOBbLIMU
aktamun Pecnybnukn TatapcTaH.

PesynbTatamu BbINONHEHUS agMWHUCTPATUMBHBLIX Mpoueayp SBASKTCA: OOKYMEHTbI
(cBegeHuns), Heobxoaumble AOn NpefocTaBneHUs  MyHuuunanbHOW — ycnyru, nnbo
yBegoMneHne o6 oTkase, HarnpasfeHHble [OO/MKHOCTHOMY 5uuy, OTBETCTBEHHOMY 3a
HanpaBrieHne MeXBeAOMCTBEHHbIX 3anpoCoB.

3.4.4. [JormKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarnpaBfieHMe MeXBeOOMCTBEHHbIX
3anpocos:

nosydyaeT 3anpawivBaemMble 4Yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3fEKTPOHHOro
B3aUMOAENCTBUS  [OKYMEHTbl  (CBedeHus)), Heobxogumble Ond  npeaocTaBrieHus
MyHUUMNansHoOW ycnyru, nnbo ysegomneHne o6 oTkase npu OTCYTCTBUM LOKYMeEHTa U (Unu)
MHdOpMaLMK.

AOMUHUCTpaATMBHbIE  Mpouedypbl, yCTaHaBnNMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOMHAKTCA B AE€Hb NOMNyYeHUs CBEAEHUN N0 MEXBEAOMCTBEHHbIM 3arnpocam.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBLIX Mpouenyp SBASKTCA: AOKYMEHTbI
(cBegeHus), Heobxoammble ANs NpeocTaBNeHNs MyHULMNANbHOW YCyri.

3.4.5. icnonHeHne npouenyp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, Npu HanM4Mm TEXHUYECKON BO3MOXHOCTU OCYLLECTBNSAETCS B aBTOMaTUYECKOM
pexMme C  UCMNOSMib30BaHMEM  aBTOMATU3UPOBAHHOM  MHGOPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHOM NS OKa3aHWsA rocyAapCTBEHHbIX M MyHULMMAnbHbIX YCIyr, B TOM Y1Che C
MOMEHTa perucTpaumm 3asBfeHns B COOTBETCTBUM C MyHKTOM 2.13 agMWHUCTPATUBHOIO
pernamMmeHTa.

3.4.6. MakcumarnbHbI CPOK BbIMOMHEHNSA aAMUHUCTPATUBHbLIX NpoLenyp, yKkasaHHbIX B
nyHkTe 3.4 agMUHUCTPATMBHOIO perfnamMmeHTa, CocTaBngaeT NaTb paboumx gHen.

3.5. lNoaroToBka pesynbtata MyHMLUNANBHOW YCIyru

3.5.1. OcHoBaHMeM Ha4yana BbIMNOMIHEHUS aAMWHUCTPATUBHOW NpoLeaypbl SBnseTca
noctynneHMe  OT  [OOSPKHOCTHOrO  nuua, OTBETCTBEHHOrO  3a HanpasfieHne
MeXBeOOMCTBEHHbIX 3anpocos, OOKYMEHTOB (cBeneHun), HeoOxoOuMMbIX  AnA
npefoCTaBfIEHNST MyHULUMNANTbHOW YCIYyTN.

[OMKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 3@ BbINOSIHEHNE  AOMWHUCTPATMBHON
npoueaypsbl, ABNSeTCsA cekpeTapb UCMOMKOMA.

3.5.2. [JoOmkHOCTHOe nuuo, OTBETCTBEHHOE 3a MNOAroTOBKY  pesynbTaTta
npefoCcTaBfEHNS MyHUUMNANbHOW YCINYIW:

OCYLLECTBNSAET KOMMMEKTOBAHNE [OOKYMEHTOB (hopmMuMpoBaHME Y4eTHOro Aena) u
HanpaBnsieT Ha pPacCMOTPEHME XWUIULWHOM KOMMCCUM NO paboTe C Hyxgawwmmucs B
YINYYLEHUN XUNULHBLIX YCNOBUIA (Oanee - KOMUCCKUS), M3BELLAET YNIEHOB KOMUCCUN O OHE
3acegaHunsi KOMUCCUN.

AOMUHUCTpATMBHbIE NpPOLEeaYypPbl BbIMNOMNHATCA B TeYeHMEe ABYX paboumx AHen c
MOMEHTa NOCTYNNEHNA OTBETOB Ha 3anpocChl.

PesynbTtatamu BbINONTHEHMS aAMUHUCTPATUBHbIX npoueayp ABNAOTCSA:
cthopmMmpoBaHHOE y4YeTHOE LEeno 3asdABUTENS, HanpaBfieHHOE Ha PacCMOTPEHWE KOMUCCUM,
N3BELLEHME YIEHOB KOMUCCUN O OHE 3acefaHnst KOMUCCUN.

3.5.3. Komuccusa paccmaTtpuBaeT ydyeTHoe Oefi0 U NMPUHUMAaET peLleHne O MPUHATUU
unn o6 oTkase B NPUHATUM Ha y4eT rpaxaaH, HYyXZalLlMXca B NpPegoCTaBfEHUN XUIOoro
NMoMeLLEHNS.

CekpeTapb KOMUCCUM:



odhopMIISET peLleHne KoMMccumn B oopme NpoToKosia u nepefaeT Ha NOANUCH YrieHaMm
KOMUCCUMU;

HanpasnseT NPOTOKON 3acefaHns KOMUCCUM LOSMKHOCTHOMY nuly, OTBETCTBEHHOMY
3a NoAroToBKYy pesynbTata NpegocTaBneHns MyHUUMNansHOW yCnyru.

AOMUHUCTPaTMBHbIE NpOLeaypbl BbINOMHATCA B TedeHne 11 paboumx gHen.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Mpouenyp SBASKOTCA: NPOTOKON
3acefjaHns KOMUCCUM O MpPUHATUM unv 06 oOTKase B MNPUHATMM Ha Yy4yeT rpaxaaH,
HY>XXOaKLWMXCA B NpefoCTaBNeHnn XNnoro noMeLLeHus.

3.5.4. [omkHOCTHOe nuuUo, OTBETCTBEHHOE 3a MNOAroTOoBKY  pesynbTrarta
npefocTaBfieHNUss MyHULUNANbHOW YCIYyTn:

C y4eTOM peLleHNss KOMUCCUM NOoAroTaBnMBaeT NPOEKT pesynbrtarta npeaocTaBreHns
MYHULMMNANbHOW YCNyru;

HanpaBnseT MOArOTOBIIEHHbIN NPOEKT pe3ynbTata NpeaocTaBneHnss MyHULMNanbHON
yCIyrm Ha corrnacoBaHue B YCTaHOBMEHHOM Mopsiake NocpeacTBOM CUCTEMbl 3SIEKTPOHHOMO
AOKymMeHToobopoTa.

AOMUHUCTpaTMBHBIE NMpoLeaypbl BbIMOMHATCA B TeYeHne Tpex paboymnx aHen.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX nNpoueayp SBASKOTCA:  MNPOEKT
peweHnss o6 oTkase B nNpefoCTaBrieHUM MYHUUUNANbHOW YCMNyru, MNPOEKT pelleHus O
NPUHATUM Ha YYET rpaxaaH, Hy>KOalLWmxXcsl B NpeaoCcTaBeHnn XXUnoro NoMeLLeHus.

3.5.5. CornacoBaHne wun noanucaHwe npoekTa pesynbTata npegocTaBneHns
MYyHULMNANbHOM ycnyrn (Aanee — nNpoeKkTbl JOKYMEHTOB) OCYLLECTBNSAETCA pyKoBOAUTENEM
CTPYKTYPHOro nogpasgerneHunsi, OTBETCTBEHHOro 3a NoAroToBKy pesynbTaTa MyHMUMNanbHOM
ycnyru, 3amectutenem PykosoauTtens OpraHa, PykoBoguTtenem OpraHa.

[MogroToBreHHble MPOEKTbl AOKYMEHTOB, MMeKLWMe 3amedyaHus, BO3BpallalTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOAroTOBKY pesynbTata MyHUUMNAnbHOW YCHyru.
[Mocne ycTpaHeHua 3amMevaHun nNpPoeKkTbl [OOKYMEHTOB [OBTOPHO MepejarTcd  Ans
cornacoBaHunsa 1 NognucaHuns.

PykoBoautens OpraHa npu pacCcMOTPEHUW MNPOEKTOB [AOKYMEHTOB npoBepsieT
cobntogeHne agMUHUCTPATUBHOIO perfiameHTa OOSMKHOCTHbIMM nuuamu OpraHa B 4acTu
CPOKOB BbIMOMHEHNA afMWUHUCTPATUBHBLIX Npoueayp, UX nocrnegoBaTenibHOCTU U MOMHOTHI,
Hanuunsg cornacoBaHMM  YNOMHOMOYEHHbIX [OOMMKHOCTHbIX nmy  OpraHa B cucteme
3NEeKTPOHHOro A0OKYMeHToobopoTa.

B cnyyae BbisBNeHMs HapyLeHUW B 4acTU CPOKOB BbIMNONMHEHUS agMUHUCTPaTUBHbIX
npouenyp, WX nocrnegoBaTenbHOCTM WM MOMHOTbI PykoBoguTens OpraHa uvHuumMupyet
npuBrie4yeHne K OTBETCTBEHHOCTU N, ONYCTUBLLMNX HApYLLIEHUSA, B COOTBETCTBUU C NMYHKTOM
4.3 agMUHUCTPATUBHOIO perfnamMeHTa.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  yCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B TeYeHUe ABYX paboumnx gHEN.

PesynbTtatamu BbiNnonHeHUss agMUHUCTPATUBHbLIX Npoueayp ABNATCA:

pelweHne o6 oTkase B NpPeaoCTaBfEHNUN MyHUUMNANbLHOW YCryru; peweHe ob oTkase
B nNpueme [OOKYMEHTOB, HeOoOXoauMbIX ANA NpefoCTaBfieHUs MyHUUMNanbHOW yCnyru,
peweHne O TMPUHATUM Ha ydeT rpaxgaH, HyXZalWwuxca B MNpegoCcTaBNeHun >KUroro
nomMeLleHus

3.5.6. VicnonHeHue npouenyp, ykasaHHbIX B NyHKTax 3.5.2, 3.5.4. agMUHUCTPATMBHOIO
perrnameHTa, Npu HanMyMm TEXHUYECKON BO3MOXHOCTU OCYLLECTBNAETCHS B aBTOMaTU4eCKOM
pexmMe C  UCMONb30OBaHWMEM  aBTOMATU3UPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMbI,
npegHas3Ha4YeHHOM A8 OKa3aHUs rocy4apCTBEHHbIX U MyHULMNANbHbLIX YCITyr.

MakcumanbHbI  CPOK  BbIMONMHEHUS agMUHUCTPATUBHLIX Mpoueayp, YKasaHHbIX B
nyHkTe 3.5. aAMUHUCTPATUBHOIO pernameHTa, coctasnseT 18 paboyumx aHen.

3.6. Bbigaya (HanpaerneHve) 3asBUTENI0 pesynbTata MyHULMNAanbHOW ycryrm



3.6.1. OcHoBaHMeM Ha4yana BbIMNOMIHEHUS aAMWHUCTPATUBHOW Npoueaypbl SBMseTca
nosiyyeHne AOSDKHOCTHBIM JIMLOM, OTBETCTBEHHbIM 3a BbINOSIHEHME AOMWHUCTPATUBHOM
npoueaypbl, AOKyMeHTa, NoATBepKAatoLWero npegocTaBneHne MyHUUMNansHOM yCryru.

[JOMKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 3@ BbINOSIHEHWE  aOMWHUCTPaTUBHOW
npoueaypsbl, ABnseTcs cekpetapb Vicnonkoma.

3.6.2. [JomkHOCTHOE N0, OTBETCTBEHHOE 3a Bblgady (HanpaBrieHne) JOKYMEHTOB:

obecneunBaeT permcTpaumio U BHECEHWE CBEOEHU O pesynbTate npeaocTaBrieHnd
MYHULMMANbHOW Yycrnyru B MOACUCTEMY BeAEeHUs [OOKyMeHTauuu aBToOMaTu3MpPOBaHHOM
WHOPMALNOHHOM CUCTEMbI, MpedHa3HaA4YeHHOW ANs  OKa3aHUs rOCyAapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

n3BellaeT 3asBuTenda (ero npeacraBuTensi) cnocoboMm, ykasaHHbIM B 3asiBNeHUU, O
pesynbTtate npeaocTaBneHnss MyHUUMNanbHOM YCAyrM M O BO3MOXHOCTU MNOSyYeHUs
pesynbTata npegocTaBneHns MyHuumnansHoun ycnyrn B Oprade nnv 8 MOLY.

McnonHeHne npouenyp Npy HanmmMyum TEXHMYECKOM BO3MOXHOCTU OCYLLECTBNSETCS B
aBTOMATU4YECKOM pPeXMMe C MWCMNoSib30BaHMEM aBTOMAaTU3NPOBAHHOW WH(OPMaLMOHHON
cUCTEeMbI, NpegHa3Ha4YeHHOW AN okasaHus rocy4apCTBEHHbIX U MyHUUMNANbHbIX YCAYT.

AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaBNMBaeMble  HACTOSLWMM  MYHKTOM,
BbIMNOMHSAKTCA B Te4yeHMe OAHOoro paboyero [HSA CO AHA NoANUCAHUA  OOKYMEHTa,
SABMSOLLErocs pes3ynbTaToM MNpefocTaBfeHna MyHUUMNAnbHOW YCnyru, YNoSIHOMOYEHHbIM
AOIMKHOCTHBLIM nuuom OpraHa (OpraHom).

Pesynbtatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp SBNSAKTCH: pasMmelleHune
cBeJeHUn O peaynbTaTe NpefocTaBfeHUs MyHUUUNANbHOW YCnyrM B WHAOPMALMOHHbBIX
cucTtemax, U3BelleHue 3aaButensa (ero npeacraBuTens) O pesynbTaTe npefocTaBrieHnst
MYHULMNANbHOM ycrnyrm n cnocobax ero nonyyeHus.

3.6.3. Mopsinok Bblaauu (HanpaBneHus) pesynbTaTta npenocTaBrieHns
MYHULMNANbHOW YCIyru:

3.6.3.1. lNpun obpalleHnn 3assuTens 3a pesynbTaToM MyHUUmMnansHon ycnyrm 8 MOL,
paboTHuk MO®L] BblgaeT 3asBuTEN0 pesynbTaT MyHuMUMnanbHOW ycnyru B dopme
3K3eMnnapa dNeKTPOHHOro AOKYMeHTa Ha BymaxxHoM HocuTerne. o TpeboBaHuio 3asBuTens
BMECTE C 9K3eMMNISApoOM 3NeKTPOHHOro [AOKYMeHTa Ha OyMaxHOM HocuTerne emy
npefocTaBiseTcs 9K3EeMMNsp INEKTPOHHOro AOKYMEHTa MnyTeM ero 3anucu Ha CbeMHbIV
HocuTenb WHGOPMaUMM UMM HanpaBfeHus 3JK3eMmnndpa SNEeKTPOHHOro [OOKyMeHTa Mo
3NEKTPOHHOM NnoyTe B agpec 3aasutens. [1pu 3anucu Ha CbeMHbIN HOCUTENb MHGOPMaLNK
UNN HanpaBfeHUn JK3eMnrispa 3NEeKTPOHHOro LOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBrleH
9K3eMnnaAp 3MEeKTPOHHOro AOKYyMeHTa Ha OyMaxHOM HocuTernie, No 3MeKTPOHHOW noyTe
MOEHTUYHOCTb TaKoro 3K3emnndpa 3NEeKTPOHHOro [OKYMEHTa 3JK3eMMAspy 3EeKTPOHHOro
OOKyMeHTa Ha OyMaxHOM HocuTene 3aBepsieTcs YNOSIHOMOYEHHbIM COTPYAHMKOM C
NCNOJSIb30BaHNEM YCUITEHHOM KBaNUOUUMPOBAHHOW SNTIEKTPOHHOW NO4NUCH.

AOMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHAKTCA B MOpsAKe O4YepefHOCTW, B [OeHb nMpubbiTUA 3asBUTend B  CPOKWU,
YCTaHOBJIEHHbIE pernameHTomMm paboTel MOLI.

Pesynbtatamn BbINOMHEHNA aA4MUHUCTPATUBHBLIX Mpouenyp SABNATCA: dukcauus
dakTa Bblgaun pesynbTata npefocTtaBneHus MyHuumnanoHon ycnyrm B AUUC ML,
pesynbTaT NpeaoCTaBNeHNA MyHULMNANbHOW YCYrn, BblAaHHbIN 3ag9BUTENIO.

3.6.3.2. lNpun obpaweHnn 3aaBUTeENs 3a pesdynbTaToM MyHULUUNANbHOW yCnyru 4epes
PecnybnukaHckuii nopTan 3asBuTEN0 B JNMYHbIA KabOMHET aBTOMAaTUYeCKU HanpaBnsieTcs
9NEKTPOHHbIN  0Bpa3  OOKyMeHTa, SBfsoWeroca  pesynbTatoM  NpefocTaBreHus
MYHULMMANbHOW yCnyru, MOANUCaHHbIA YCUIEHHOW KBanuuuMpoOBaHHOW 3MNEeKTPOHHOW
noAnnCbI0 YNOSTHOMOYEHHOrO A0MKHOCTHOMO nuua OpraHa (OpraHom).

AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSHAKOTCA B A€Hb NOANMMCAHUS OOKYMEHTa, NOATBEpXAatoLwero npegoctaBneHne (oTkas



B MNpedoCcTaBneHnn) MyHULMNAnNbHON YCNYrk, YMNOFTHOMOYEHHbIM [OIDKHOCTHBIM  JIULOM
OpraHna (OpraHom).

PesynbTatamn BbINONHEHUS agMUHUCTPATUBHBIX Mpoueayp SBNATCH: HanpasreHue
(npepocTaBneHue) ¢ ucnonb3oBaHmemM PecnybnvkaHcKoro noprana 3asBUTENo AOKYMEHTa,
noATBepXaatoLlero npegocTaBneHne MyHuUMnanbHOM ycnyrm (B TOM 4ucne oOTka3 B
npeaocTaBneHn MyHULMNansHON yCnyru).

3.6.3.3. lpn obpaweHnn 3aaBuTens 3a pes3ynbTaToM MyHUUMMANbHOW YCrnyru B
OpraH, OOMKHOCTHOE NWLL0, OTBETCTBEHHOE 3a Bblady (HanpaBrieHne) JOKYMEHTOB, BblaaeT
3a8BUTENIO pesynbTaT MyHuuunanbHou ycnyru. [lo TpeGoBaHuIO 3asBUTENS BMecTe C
9K3EeMNIISAPOM 3MEKTPOHHOIO OOKyMeHTa Ha OymaXxHOM HocuTene emy npeaocTaBnsieTcs
9K3EeMNMAp 3NIeKTPOHHOrO [AOKYMeHTa MyTeM €ero 3anuMcuM Ha CbeMHbIM HOcuTerb
NHOPMaLMN UNN HanpaBreHus dK3emnrsipa 3MNEeKTPOHHOro OOKYMEHTa Mo 3MeKTPOHHOW
noyTe B agpec 3asBUTens.

AOMWHUCTPaTUBHbIE  Mpouedypbl, YCTaHaBMMBaeMble  HACTOSLMM  MYHKTOM,
OCYLLEeCTBNAOTCH B NOpsiAKe 04epefHOCTU, B AeHb NpubbITUA 3asiBUTENst B COOTBETCTBUM C
MpaBunamun BHyTpeHHEro TpyaoBoro pacnopsigka OpraHa.

PesynbTaTtom BbINOMHEHUS aOMUHUCTPATMBHBLIX MNpouedyp SBNSATCHA: dukcaums
dakTa Bblgauu pesynbTaTa npeaocTaBneHus MyHULMNanbHOM ycnyrm B
aBTOMaTM3UPOBAHHOW WH(OPMALMOHHOW cucTemMe, MpefHa3Ha4YeHHoON [ANns  OKasaHus
rocy4apCTBEHHbIX N MyHULUNAMNbHbIX YCIyT.

3.7. VicnpaBneHune TeXHUYECKMX OLLINMBOK

3.7.1. B cnyyae OGHapyXeHUsi TEXHUYECKOM OLNOKM B [OKYMEHTE, ABNSAOLLEMCH
pe3ynbTaToM MyHULMNANbHOW yCrnyru, 3asasutens HanpasnaeT B OpraH:

3asaBreHne 06 ncnpaBneHnn TexHmyeckom owmbkn (npunoxexme Ne 5);

AOKYMEHT, BblAaHHbIV 3a8BUTENO KaK pe3ynbTaT MyHULMNAnbHOM YCNyrn, B KOTOPOM
COLEPXUTCHA TEXHMYECKas OLWmnbKa;

AOKYMEHTbI, WUMEKLWMe pUANYECKYI0 CUIy, CBUAETENbCTBYWOLWME O HanMyuum
TEXHUYECKON OLLUNGKMN.

3asaBneHne o6 wucnpaBneHMM TEXHUYECKOM OLIMOKM B CBEAEHUNAX, YKa3aHHbIX B
AOKYMEHTE, SBMSIOWEMCH pe3ynbTaToM MyHMLUMNAnNbHOW ycryru, nogaeTcsa 3asiBuTenem
(ynOMHOMOYEHHbIM  MpeacTaBUTENEM) MOYTOBbIM  OTNpaBfieHnemM (B TOM 4ucne C
NCNonb30BaHNEM 3NIEKTPOHHOM NOYThI), NMB0 Yepea PecnybnukaHckuin noptan nnun MoLl.

3.7.2. [JOmMKHOCTHOE nMUO, OTBETCTBEHHOE 3a MpPMEM [OOKYMEHTOB, OCyLLeCTBAseT
npvemMm 3asBneHus o6 MCnpaBneHWM TEXHUYECKOW OLUMOKM, PerncTpupyeTt 3asiBrieHue ¢
NPUNOXEHHBIMA AOKYMEHTAMW W nepefaeT UX OOSMKHOCTHOMY Ny, OTBETCTBEHHOMY 3a
006paboTKy AOKYMEHTOB.

Mpouenypbl, yCTaHaBMMBAEMble HACTOSALMUM MYHKTOM, BbIMOSHATCA B TeYeHue
ogHoro paboyero gHA ¢ AaThl perncTpaumnm 3asiBreHns.

PesynbTatammn BbINOMHEHUS agMUHUCTPATMBHBIX MPOLEAyp SABNSANTCS: NPUHATOE WU
3aperMcTpMpoBaHHOE 3asiBNeHMe, HaMnpaBfieHHOE Ha PacCMOTPEHME LOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06pabOTKy AOKYMEHTOB.

3.7.3. [JomkHoCTHOE nuuo, OTBETCTBEHHOE 3a 06paboTKy [OOKYMEHTOB,
paccMaTpuBaeT AOKYMEHTbl U B LENsAX BHECEHWUS] UCMPaBMEHUA B LOKYMEHT, SABMSOLMNACA
pe3ynbTaToM NPeaoCTaBIEHNss MYHUUMMANbHOW YCNyrn, OCYLEeCTBNAsieT npoueaypbl,
npeaycMOTpeHHble NyHKTOM 3.5 PernameHta, u BblOAeT WCNPABMEHHbIA  OOKYMEHT
3aaBuTento  (yNnosIHOMOYEHHOMY MNpPeacTaBUTENI0) FfIMYHO MOA4 POCMNUCH C U3BATUEM Yy
3aaBuTensa (YnONMHOMOYEHHOro nMpeacTaBuTENs) OpurMHana [AOKYMEHTa, B KOTOPOM
COAEPXKNTCA TexHuyeckass owubka, wunum HanpaeBngeT B agpec 3asaBUTENs MNOYTOBbIM
oTnpaBneHnem (NOCPEACTBOM 3MIEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MOMyYeHUs



AOKyMeHTa npu npegoctasrieHun B OpraH opurnHana JOKyMeHTa, B KOTOPOM COLEPXMUTCH
TexXHu4eckas omnbka.

[Mpouenypsl, ycTaHaBNMBaeMble HaCTOALMUM MYyHKTOM, BbINOJHAIOTCA B TeYeHne ABYX
pabounx gHen nocrne OBHapyXeHUs TEeXHWYEeCKOW OowWwubkn wmnu nonyyvyeHwss ot nwboro
3auHTEpPeCcOoBaHHOIo Nuua 3asiBneHns 0 AONyLEeHHOW oLnbkKe.

Pesynbtatamn BbINONMHEHUS aAMWHUCTPATUBHBLIX Npoueayp SABMSTCA: BblAaHHbLIN
(HanpaBneHHbIN) 3aABUTENMIO JOKYMEHT.

4. Nopsaok u hopMbl KOHTPONSA 3a NpeAoCTaBreHUEM MyHULMNANBHOM yCryru

4.1. nOpﬂ,D,OK OoCyLlleCTBIIEHNA TeKyLero KOHTposA 3a cobnogeHneM U UCNOSTHEHMEM
OTBETCTBEHHbIMU AOSMKHOCTHLIMWU INLAMU MOSOXEHNI AAMUHUCTPATUBHOIO pernameHTa 1
MHbIX HOPMAaTUBHbIX NMPaBOBbIX aKTOB, YCTaHaBJIIMBAKOLNX Tpe6OBaHI/IFI K npegocTtaBJiEHUNIO

MyHMLLMHaﬂbHOIZ ycnyru, a Takke rnpuHATnemM nMmn peUJeHI/IIZ

KoHTpOnb 3a NOMHOTOM W KayecTBOM NpefoCTaBfieHUss MYHULMNANbHOW YCnyru
BKNtoYaeT B cebda BbISIBNEHME W yCTpaHEHWEe HapyLleHUW npaB 3asiBUTenen, nposegeHve
NpoBepoK cobnogeHns npouenyp npeaocTaBfieHnss MyHUUMNANbHOW YCyrn, NOArOTOBKY
peweHnn Ha pgencteus  (6es3genctBmMe)  OO/MKHOCTHBLIX — NAL,  OpraHa  MEeCTHOro
camoynpasneHus.

dopmamMn KOHTpons 3a cobnogeHUEeM UCMONHEHUS agMUHUCTPATUBHBIX Npouenyp
ABNAOTCSA:

1) npoBepka W corfnacoBaHuWe MPOEKTOB [OOKYMEHTOB MO MNpenoCTaBiEHUIO
MYHULMNANbHON YCNyru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NMOpsAKe NPOBEPKN BEAeHUS Oeronpon3BoACTBa;

3) NnpoBefeHMe B YCTaHOBIIEHHOM MOPSAKE KOHTPOSbHbIX MPOBEPOK COBMoaeHNs
npouenyp npefocTasneHns MyHULUNansHoON yCcnyru.

B uensx Tekywero KOHTPOMS UCNONb3YTCA CBEAEHUS, UMELNECH B 9NEKTPOHHON
0a3e [JaHHbIX, cnyxebHas KoppecnoHAEeHUMs, YCTHas W NUCbMEHHas WHdopmauus
AOIDKHOCTHBLIX MWL,  OCYLLUECTBASAILWMX BbINONHEHNE agMUHUCTPATUMBHBIX npouenyp,
XypHarsbl y4yeTa COOTBETCTBYIOLLMX JOKYMEHTOB N Apyrue cBeaeHus.

[nsa ocylwecTBneHnss KOHTpPONSA 3a CoBeplleHMeEM OEeWUCTBUMA MpU nNpeaocTaBfieHuun
MYHULMNANbHOM  YCRyr W NPUHATAM  PELLUeHUn  PYKOBOOUTEN opraHa MecTHOro
camoynpaBfieHns  MpeAcTaBnslTCA  CApaBkM O pe3ynbTaTtax  npefocTaBrieHus
MYHULMNANbHOM YCIyru.

O cnyyasgx M NpuyYMHax HapylleHUs CPOKOB, MOCNefoBaTENbHOCTU U COOepXKaHUs
afMUHUCTPATUBHbLIX  Mpouedyp  OOSMKHOCTHble  nuvua  HEMeANEHHO  MHAOPMUPYHOT
pyKOBOOUTENA  OpraHa, nNpefoCTaBnsAOWeEro  MyHUMUMManbHYKD — ycnyry, a Takke
npeanpuHUMaloT CPOYHbIE Mepbl MO YCTPAHEHUIO HAPYLLEHWUNA.

Tekywunmn KOHTpONb  3a cobnoaeHnem nocriegoBaTernbHOCTU JEencTBun,
onpegerneHHbIX agMUHUCTPaTUBHBIMK NpoleaypaMyu no nNpeaocTaBneHnio MyHULMNANbHON
YCIyru, OCyLLECTBNAETCA 3aMeCTUTENeM pPyKOBOAUTENS OpraHa MeCTHOro CamoynpaBfeHus,
OTBETCTBEHHbIM 3a OpraHusauuto paboTbl NO NpPefoCTaBfEeHU0 MYHULMNANbHON YCRyru,
HavanbHMKOM OTAena, OCYLECTBNALWEro opraHusauuio pabotbl MO NPeaoCcTaBfEHNUIo
MYHULIMNANbHOW YCIyru.

lMepeyeHb  OOIMKHOCTHbBIX  NnL, OCYLLECTBNAOLWMX  TeKyLnn KOHTPO~b,
yCTaHaBNMBAETCHA [MOMOXEHUSMU O CTPYKTYPHbIX MOAPa3fdeneHnax opraHa MecTHOro
camoynpaBneHus U JOMKHOCTHBIMU pernaMmeHTamu.

4.2. MNopsigok M NepuoanyHOCTb OCYLLECTBIEHMS NNAHOBbIX M BHEMNAHOBLIX MPOBEPOK
MOMHOTLI U KaYyecTBa NpeaoCcTaBfeHNs MyHULMNANbHOW YCnyru, B TOM YMcne nopsiaok u
hopMbl KOHTPONS 3@ MONTHOTON U KAYECTBOM NPEeAOCTaBNEHNS MyHULMNANBHOW YCyru



4.2.1. KoHTpOrb 3a NOSIHOTOM M Ka4yeCTBOM MNpedocTaBfeHna MyHUUUNanbHOW yCnyru
ocyLlecTBnaeTcs B oopMax:

1) npoBeaeHWst NPOBEPOK;

2) paccmoTpeHus xanob 3assutenen Ha aencteus (6espenctene) OpraHa, a Takke
NX OOMKHOCTHbBIX NL, MyHULMNANbHbIX CRYXaLlMX.

4.2.2. B uensax ocyLecTBfieHUs1 KOHTPOMA 3a NOSIHOTOM U Ka4eCTBOM NpefocTaBrieHns
MYHULMMANbHOM YCnyru MNpoBOAATCA MNaHOBble M BHENnaHoBble nposepku. [lopsgok u
NepuoanYHOCTb OCYLLIECTBIIEHUS MNAHOBLIX MPOBEPOK yCTaHaBNMBaeTcs NraHoM paboTbl
Oprana. [lpu npoBepke MOryT paccmaTpuBaTbCs BCe BOMPOCHI, CBf3aHHble C
npefocTaBfieHMEM MyHUUMNANbHOW YCIyrn (KOMMMEKCHbIE MNPOBEPKN), UM OTAENbHbIN
BOMPOC, CBA3aHHbIN C NpefocTaBeHneM MyHULMNANbHOW ycnyru (TeMaTndeckne npoBepku).
lMpoBepka Takke MOXET NPOBOANTLCS MO KOHKPETHOM anobe 3assutens.

4.2.3. BHennaHoBbIe NPOBEPKN NPOBOAATCH B CBA3M C MPOBEPKON YCTPAHEHUSA paHee
BbISIBfIEHHbIX HapyLIeHUA agMUHUCTPATMBHOIO perfiamMeHTa, a Takke B Cryyae nosiyvyeHus
Xanob sassutenen Ha gencteusa (6esgencteue) OpraHa, a Takke MX LOSMKHOCTHbIX nnu,
MYHULMNAnNbHbIX Cry>KaLuuX.

4.2.4. PesynbTtaTbl NpOBEPKM OMOPMASAIOTCA B BWOE aKTa MPOBEPKU, B KOTOPOM
yKa3bIBaKOTCS BbISBIEHHbIE HELOCTATKN N NPEASIOXKEHNSA MO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOSMKHOCTHbIX SN, OpraHa, NpeaocTaBnsitoWero MyH1LunanbHyo
ycnyry, 3a pewweHunsa n gencreng (6esgencrame), npuHMMaemble (OCyLECTBIISIEMbIE) MU B
Xo4e npeaocTaBfeHns MyHULUMNanbHOM yCnyru

Mo pesynbTaTtaMm MpoBeOEeHHbIX NPOBEPOK B Cliyyae BbISBIIEHUS HapyLUeHWW rpas
3aaBUTENEN BUHOBHbIE NUUA MPUBIIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUMU C
3akoHogaTenscTtBoM Poccuinckon egepaunn.

PykoBoantenb opraHa MeCTHOrO CaMoynpaBfieHNUs HeceT OTBEeTCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PaCCMOTPEHNE 3asBEeHUN.

PykoBoantenb (3amectutenb pykoBOAUTENS) CTPYKTYPHOro noApasfaeneHns opraHa
MECTHOro CcamMoyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HEeCBOEBpPEMEHHOe U (Mnwn)
HeHagnexawlee BbIMNONMHEHME aAMUHUCTPATUBHBLIX AEWCTBUW, YyKasaHHbIX B pasgene 3
aAMWHUCTPATUBHOIO perfiaMmeHTa.

[OMKHOCTHbIE NUUA M WHble MyHMUMNanbHble CryXallne 3a pelleHus u OencTsud
(6esgenctaue), npuHuMaemble  (OCyLLECTBNSiEMble) B XO4e  NpeaoCcTaBlieHMs
MYHULMNANbHOW YCMyrin, HECyT OTBETCTBEHHOCTb B YCTAHOBMIEHHOM 3aKOHOOATEeNbCTBOM
nopsiake.

4.4. TlonoxeHus, xapakTepuayoLine TpeboBaHus K nopsaky u dopmMamM KOHTPOns 3a
npegocTaBreHneM MyHULMNANbHOM YCryrn, B TOM YACIE CO CTOPOHbI rpaXkaaH, ux
obbeanHeHUn 1 opraHmsauunn

KoHTponb 3a npegocTaBneHMeM MyHUUMMANbHOW YCAYrM CO CTOPOHbI FpaxaaH, WX
00beguHEHUN U OpraHn3aunin, OCyLLEeCTBNAETCH NOCPELCTBOM OTKPbITOCTU OeATeNbHOCTU
opraHa MeCTHOrO CcaMOyrnpaBrfieHUs nNpu NPefoCTaBfieHUM  MyHULMNANbHOW  YChyru,
nony4yeHns MNosIHOW, akTyanbHOW U OOCTOBEPHOW MHopMauuMM O nopsiake npenocTaBrieHns
MYHULMMNAnbHOM YCryrn n BO3MOXHOCTU AocyaebHOoro paccMoTpeHus obpaiueHnn (kanob) B
npouecce npefocTaBreHnss MyHUUMNanbHOW YCIyru.



5. locyne6HbIn (BHeCyaAeOHbIN) NOPAAOK 06XKanoBaHUA peLleHMn U AenCcTBUN
(6e3pnencTBuA) opraHa, npeaoCcTaBnNALWEro MyHMLMNanbHYO YChyry,
MHOroyHKLMOHaNIbHOro LeHTpa npeaocTaBfieHMA rocyAapCTBEHHbIX U
MyHULUUNaNbHbIX YCNYr, opraHn3auuu, ykasaHHbiX B yactn 1.1 ctatbu 16
PepepanbHoro 3akoHa N2210-d3, a Takke UX JOMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3agBuTenn nmeloT NpaBo Ha obxanoBaHue B gocynebHOM nopsake pelueHun m
pencteuin  (be3gencTBusa)  opraHa, NpedocTaBnAoWEro  MyHUUMNANbHYH  yCnyry,
AOIMKHOCTHOTIO NMua opraHa, NpeaoCTaBnALWEero MyHuuunanbHy yCnyry, MyHULUNAnsHOro
CrnyXawlero, pyKkoBOAWUTENs OpraHa, NpPefoCTaBfsaWero MyHULMNANbHY  YCryry,
MHOTOYHKLMOHANbHOrO LieHTpa, paboTHMKa MHOMO(YHKLMOHANBHOIO LIeHTpa, OpraHn3aummn,
npeaycMOTPeHHbIX YacTblo 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
paboTHMKOB.

3asBuTenb MoxeT 06paTUTLCA C Kanobor, B TOM YMCNe B CreAyoLWmnxX cny4vasx:

1) HapyleHue cpoka permcTpauum 3anpoca O NpefoCTaBfeHMM MyHULMNAanbHOW
ycryru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egeparnbHoro 3akoHa Ne 210-93;

2) HapyLLeHne cpoka npeaocTaBneHns MyHuMumnanbHoOW ycnyrn. B ykasaHHOM cnyyae
pocynebHoe  (BHecyaebHoe) oOXanoBaHue  3asgBUTENEM  pelleHun U1 OeNcTBun
(6e3pgenctBnss) MHOrOOYHKLMOHANbLHOIO LEHTpa, paboTHMKa MHOrodyHKLMOHaNbHOro
LeHTpa BO3MOXHO B Criyyae, ecnv Ha MHOrO(OYHKUMOHAmbHbIN LLEHTP, peLleHns u encTens
(6e3genctene) KOTOPOro OOXamnykTCsl, BO3MOXEHa (YHKUMA MO nNpegocTaBneHuto
COOTBETCTBYHOLMX MYHULUUNANbHBLIX YCNyr B MOAHOM o6beme B nopsiake, onpeaerneHHoM
yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3aaBUTENS OOKYMEHTOB WUNM MHMopMaumm nnubo ocyLecTBreHNs
OEeNCTBUA, nNpeacTaBrneHMe WNM - OCYLIECTBIIEHWE  KOTOPbIX He  MpeayCcMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMW akTamu Poccunckon depepaumm, HOpMaTUBHBIMW MPaBOBLIMU
aktamn  Pecnybnukn  TaTapcTaH, MyHWUMNaAnNbHbIMA  MNPaBOBbIMW  akTamu AN
npegocTaBfieHnsa MyHUUMNAanbHON yCcnyru;

4) oTKka3 B npuemMe [OOKYMEHTOB, MpefdoCTaBfieHne KOTOpbIX MpeaycMOTPeHO
HOpMaTUBHbIMW MpaBoBbIMU akTamu Poccuinckon Pepepaumm, HOpMaTUBHBIMW NPaBOBLIMU
aktamn  Pecnybnvkn  TaTapcTaH, MyHWUMNanNbHbIMA  MNPaBOBbIMW  akTamu AN
npefocTaBfeHnsa MyHULUMNanbHOW yCnyru, y 3asaBUTENs;

5) oTkas B npedocTaBNeHUM MyHUUMMANbHOW YCMyru, ecrnv OCHOBaHWUS OTKasa He
npegycMoTpeHbl doefeparnbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBMM C HUMU WHBIMU
HOpMaTMBHbIMM MpaBoBbiIMM akTamn Poccuinckon ®Pepepaumn, 3akoHaMuM U UHbIMU
HOpPMaTUBHbIMW NPaBOBbLIMU akTaMu Pecnybnukn TatapctaH, MyHMUMNAIbHBIMU NPaBOBbIMM
akTamn. B ykaszaHHOM cnyyae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn pgencteun (6e30encTBmsi) MHOTOQYHKLUMOHANbHOrO LEeHTpa, paboTHuKa
MHOTrOYHKUNOHANBHOIO LEeHTpa BO3MOXHO B Crlydae, €Cnu Ha MHOro(yHKLUMOHANbHbIV
LEHTP, pelleHnsa n aencrems (6es3gencrTeme) KOToporo o6xxanyrTcs, BO3NOXeHa YHKLUNSA MO
NpefoCTaBfiEHNIO COOTBETCTBYIOLLMX MYHULMNANbHbLIX YCryr B NOHOM ob6beme B nopsake,
onpeaeneHHoM vacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue c 3asBUTENHA NpU NPeSOCTaBEeHMM MyHULUNANbHOM YCryru nnathbl,
HEe npesyCMOTPEHHOM HOpMaTMBHbIMM MpaBoBbIMU akTamu Poccuinckon depepauyumu,
HOpPMaTUBHbIMW NPaBOBbLIMU akTamu Pecnybnukn TatapctaH, MyHMUMNANbHBIMU NPaBOBbLIMM
akTamu;

7) OTKa3 opraHa, NpPefoCTaBMAOWEr0 MyHUUMNANbHYIO YCNyry, AO/MKHOCTHOMO nuua
opraHa, nNpeaoCTaBNAOLWEro MyHMUMNANbHYIO YCNyry, MHOMO(YHKUMOHANbHOro LUeHTpa,
paboTHMKa MHOrO(PYHKUMOHANbHOro UeHTpa, opraHusauui, npegyCMOTPEHHbIX YacTbio 1.1
ctatb 16 PepepanbHoro 3akoHa Ne 210-03, wmnu umx pabOTHUMKOB B MCMpPaBlEeHUK
AONYLWEHHbIX UMW onevyaTtok KU owunboK B BblAaHHbIX B pes3ynbTate npefocTaBreHus



MYHULMNANbHOM YCNyrn [OKyMeHTax IMbo HapylleHMe YCTaHOBMEHHOrO CpoKa TaKuXx
ncnpasneHun. B ykaszaHHOM cnydyae gocyaebHoe (BHecyaebHoe) obxanoBaHve 3asBuTenemM
peweHnn wn gencteun  (6e3genctensd) MHOTOMYHKUMOHANbHOrO LeEHTpa, paboTHuMKa
MHOTOYHKLMOHANBHOIO LEeHTpa BO3MOXHO B Crflydae, €Cnu Ha MHOro(yHKLMOHANbHbIN
LEeHTp, pelieHnst n aencteunsa (6esgencteme) KOToporo obxkanyoTcs, BO3roXeHa PyHKUNSA No
NpeaoCTaBfiEHNIO COOTBETCTBYHOLMX MYHUUMNAMNbHBIX YCIyr B NOSIHOM o6beme B nopsigke,
onpeneneHHom vactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

8) HapyweHne cpoka wnu nopsigka Bbldayn  LOKYMEHTOB MO pesynbTatam
npeaocTaBrieHnsa MyHUUMNanbHON yCnyru;

9) npuocTaHoOBfEHWE NPeAoCTaBMEHUS MyHUUMNANbHOW YCryrin, ecnm OCHOBaHUS
NPUOCTaAHOBIIEHNSS He NpeaycMOTpeHbl deaeparnbHbiMU  3aKOHAMWU UM MPUHATBIMUA - B
COOTBETCTBUN C HUMU NHBIMW HOPMATMBHbIMW NPaBOBbIMU akTaMmu Poccunckon ®egepaunn,
3aKOHaMM UM MHbIMA HOPMAaTMBHbIMKM MpaBoBbiMM akTamu Pecnybnukn TatapcTaH,
MyHUUMManbHbIMX NpPaBoBbIMKM akTamu. B ykaszaHHOM cnyvae gocyaebHoe (BHecyaebHoe)
obXanoBaHue 3asBUTENEM pelleHun u gencTBuin (6e3genctausl) MHOrodyHKLMOHANbHOro
UeHTpa, paboTHMKA MHOrO(YHKUMOHANBbHOMO LEeHTpa BO3MOXHO B Clyyae, ecnv Ha
MHOTrOOYHKUMOHamNbHbIN LEHTP, peLlleHns n genctems (6esgencrame) KoToporo obxanyrTces,
BO3MNOXeHa QYHKUMA N0 NpeaoCTaBfEHU0 COOTBETCTBYHOLMX MyHUUMNANbHbIX YCNyr B
nonHom ob6beme B nopsigke, onpegeneHHomM vyactbio 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve Yy 3agBuUTENna nNpu nNpeaocTaBNeHUn MyHULUMMNANbHOW YCnyru
AOKYMEHTOB WnM  WHopmauun, oTcyTcTBue W (MNn) HeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpyv nepBoHaYanbHOM OTKasze B MNpuemMe [OOKYMEHTOB, HEeoOXOAMMbIX Ais
npegocTaBfieHnsa MyHULMNansHoN ycnyru, nnbo B NpeJocTaBfeHnn MyHULUNANbLHOW YCyru,
3a VCKMNIOYEHMEM criyvaeB, NpeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbn 7 degepanbHOro
3akoHa Ne 210-903. B ykasaHHOM cnyyae pocyaebHoe (BHecygnebHoe) obxanoBaHue
3asiBuTENEM pelweHnn wun agencteunm  (6e30enctBysi) MHOMOQYHKUMOHANbHOMO LEHTpa,
paboTHMKA  MHOrOOYHKLUMOHANbHOrO  LEHTpa BO3MOXHO B  Cryvyae, ecnum Ha
MHOTFO(YHKUMOHamNbHbINA LLEHTP, peLleHns n aenctems (6esgencrame) KoToporo obxxanyrTces,
BO3MOXeHa MYHKUMA NO NpeaoCTaBfeHMI0 COOTBETCTBYIOLMX MyHUUMNANbHbLIX YCryr B
nosiHoM o6bLemMe B nopsake, onpeaeneHHoM Yyactbto 1.3 ctatbn 16 PegepansHoro 3akoHa Ne
210-93.

5.2. )Xanoba nogaeTcs B MNUCbMEHHOM dopme Ha OymaxHOM HocuTene, B
3NEeKTPOHHOM  (bopmMe B opraH, NpPefoCcTaBnAAlWMA  MYHAUMUNANbHYK  yCnyry,
MHOrO(YHKUMOHanbHbIA LEHTP NMMO0 B COOTBETCTBYHOLLMIA OpraH rocyaapCTBEHHOW BNacTu,
ABNAIOWNACA ydpeauTeneM MHOro(PyHKUMOHaNbHOro UeHTpa (danee - ydpeguTtenb
MHOrOOyHKLMOHANbHOro LEHTpa), a Takke B OpraHusauuu, npeaycMoTpeHHble YacTbio 1.1
ctratbn 16 ®depepanbHoro 3akoHa Ne 210-03. XXanobbl Ha peleHns u [OencTeus
(besgenictBne) pykoBOAMUTENS oOpraHa, nNPeaoCTaBMAKOWEro MyHUUMNanbHy  ycnyry,
noJatTCs B BbILWECTOAWMUN opraH (Mpu ero Hanuvyumn) nubo B criyyae ero OTCYTCTBMS
paccMaTpmMBalOTCA  HEMNoOCPeaCTBEHHO  pykoBOAUTENEeM  opraHa, npefocTaBnsowero
MyHUUMnaneHyto ycnyry. >Xanobbl Ha peweHus u gencteus (6espencrteme) paboTHUKa
MHOrOOYHKLUNOHANBHOrO LEeHTpa MOAalTCs PYKOBOAUTEND 3TOMO0 MHOrOgYHKLWNOHANbHOro
ueHTpa. >Kanobbl Ha pelleHna n gencteusa (6esnencrene) MHOroyHKUMOHANBLHOIO LIEHTPA
nogalTca ydypeauTenio  MHOTOMYHKUMOHANbHOrO LEeHTpa WNn  LOMMKHOCTHOMY  nvuy,
YNONIHOMOYEHHOMY HOPMaTMBHbIM NMpaBoBbiM akToM Pecnybnukn TatapctaH. »Kanobbl Ha
peweHus n aencrems (6es3pencreme) paboTHMKOB OpraHM3auunin, nNpeayCcMOTPEHHbIX YacTblo
1.1 crtatbun 16 ®epepanbHoro 3akoHa Ne 210-O3, nogalTCca pykoBOOUTENAM 3TUX
opraHusaumn.

XKano6a Ha pewenna un pencteus (6e3gencTtBme) opraHa, MNpeaocTaBsOLLIErO
MYHULMNANbHYO YCyry, AOMMKHOCTHOMO nuua opraHa, NpeaocTaBnAaloLWLero MyHUMnanbHyo
ycnyry, MyHWUMNANbHOrO  Criykallero, pPyKoOBOAUTENSA opraHa, npeaocTaBnsaoLLero



MYHULMNANbHYO YCNyry, MOXeT ObITb HanpaeneHa no novte, Yepes MHOropyHKUMOHaNbHbIN
LUEHTp, C MCMNOfb30BaHNEM WH(OPMALNOHHO-TENEKOMMYHMKALUNOHHON ceTn «UHTepHeT»,
oduymanbHOro camta opraHa, npegocTaBnsALWEro MyHuMuMnanbHyl ycnyry, EguHoro
noptana nubo PecnybnukaHckoro noptana, MHEMOOPMAUMOHHOM cucTeMbl AocyaebHoro
oGxxanoBaHus, a Takke MOXET ObITb NpUHATA NPy NMYHOM Npueme 3asiButens. XXanoba Ha
peweHns wn gencteua (6esgenctBme) MHOMoQYHKUMOHANbHOMO LUeHTpa, paboTHuKa
MHOTOYHKLMOHANbHOrO LEeHTpa MOXeT ObiTb HampaBneHa Mo noyTe, C MCNONb30BaHWEM
MHOPMALMOHHO-TENEKOMMYHUKALUMOHHON  ceTu  «MHTepHeT», odmumanbHoro canta
MHOroyHKUMOHaneHOro ueHTpa, EagmHoro noptana nubo PecnybnukaHckoro nopTtana,
MHOPMaLMOHHON cncTeMbl gocyaebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATA NpuU
nn4yHoMm npueme 3aasutens. XKanoba Ha pelleHns n aencteus (6esgencreme) opraHnsauun,
npeaycMOTPeHHbIX YacTblo 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-$3, a Takke ux
pabOTHUKOB MOXET OblTb HanpaBfieHa No noyTe, C UCMNONb3oBaHMEM MHGOPMAaLMOHHO-
TENEeKOMMYHUKALUNOHHON ceTn «WMHTepHeT», odmumanbHbIX CamToB 3TUX OpraHu3auun,
EgouHoro noptana nubo PecnybnukaHckoro nopTtana, a Takke MOXeT ObiTb MpuHATa npu
NIMYHOM NpuemMe 3aaBUTenNs.

5.3. XKanoba gomkHa cogepxaTb:

1) HauMeHOBaHWEe opraHa, nNpPegoCTaBNAOWEro  MyHMUMNANbHYK  yChnyry,
AOJDKHOCTHOrO  nuua opraHa, npefoCTaBnsALWEro MyHuMUMnanbHy — ycnyry, nubo
MYHULMNANbHOIO Cryawlero, MHOropyHKUMOHANbHOro LEeHTpa, ero pykoBoguTens u (Mnm)
paboTHMKa, opraHnsauuim, NpeayCcMoTpeHHbIX YacTblo 1.1 ctaTbn 16 degepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenen n (Mnv) paboTHUKOB, pelleHns n gencteus (besgencreune)
KOTOpbIX 06xanytTcs;

2) hamunuio, nms, OoT4eCcTBO (nNocnegHee - MpuM Hanuyuuu), CBeAEHUSs O MeCTe
XUTenbCcTBa 3asaBuTens - duandeckoro nuua nubo HaumMeHoBaHWe, CBedeHUs O MecTe
HaxoXOeHWa 3asaABUTENs - IOPUOMYECKOro nvua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW MouYTbl (MPU HanMMyUK) U NOYMTOBLIN agpec, no
KOTOPbIM AOSMKeH BObITb HanpaBneH OTBET 3aABUTENIO;

3) cBepeHuss 06 obGxanyembiX pelleHnax u pgenctemax (6esgenctsmu) opraHa,
npegocTaBnaroLero MyHUUMNANbHYO ycnyry, OOJMPKHOCTHOIo niua opraHa,
nNpefocTaBnsAloWero  MyHUUUNanbHy  ycnyry, nmbo  MyHUMUMNanbHOro  criyXxaLtlero,
MHOrOYHKUNOHANBHOrO LieHTpa, paboTHUKa MHOTO(PYHKLMOHANBHOIO LieHTpa, opraHn3aumm,
npenycMOTPeHHbIX YacTbto 1.1 ctaTbkn 16 PegepanbHoro 3akoHa Ne 210-d3, nx paboTHMKOB;

4) poBOAbl, HA OCHOBaHUW KOTOPbIX 3asiBUTENb He COornaceH C peleHnem u
aencrtenem (6esgenctBueM) opraHa, NpeaocTaBnfAlWEro  MyHUUMNAnbHYO — YCnyry,
OOIMPKHOCTHOMO  NnMua opraHa, npeaocTaBndalowWero  MyHuuunanbHy — ycnyry, nubo
MYHULMNANbHOro cnyxatuiero, MHOMO(PYHKLMOHANbHOro LeHTpa, paboTHUKa
MHOIOQOYHKLMOHABbHOrO LIEeHTpa, opraHusaumin, npegycMoTpPeHHbIX Yacteto 1.1 ctaten 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aaBntenemMm MoryT 6biTb NpeacTaBneHbI
AOKYMEHTbI (MpY Hanu4mnn), nogTeepXXaaroLine oBOAbI 3asgBUTENS, TIMOBO UX KONWN.

5.4. MocTynuBLias xxanoba noanexnT permcTpauumn B CPoK He no3gHee paboyero aHS,
crnegylowero 3a gHeM NoCTynneHns.

5.5. XKanoba, nocTtynueLlaa B opraH, NPeAoCTaBnAWMA MYHULMUNATbHYKO YCNyry,
MHOFOOYHKUNOHANbHbIA ~ LEHTP,  ydpeauTento  MHOMOYHKUMOHAnNbHOro  UeHTpa, B
opraHusauun, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-03,
nmMbo BbIWECTOAWMIN opraH (Npu ero Hanuuun), MNOANEXWUT PACCMOTPEHUIO B TEYEHue
natHaguatn paboumx OHEM CO OHA ee perucTpauuu, a B clnyyae obxanoBaHus oOTKasa
opraHa, NpeaoCTaBNANOLWEro MyHULMNANbHYIO YCIyry, MHOroyHKUMOHANbHOro LEeHTpa,
opraHmsauun, NnpeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, B
npueme AOKYMEHTOB Yy 3asBuTens nubo B ncnpaBneHun OONYLEHHbIX OnevYaTtok n ownbok
unu B crniyyae obxanoBaHWs HapyLleHWUs YCTAHOBJIEHHOIO CPOKa TakKMX WCNpaBfeHUn - B
TeyeHune NaTM pabounx gHEN co AHS ee perncTpawmu.



5.6. Mo pesynbTaTam paccMOTpPeHUs >xanobbl NPUHMMAETCA OOHO W3 creayrLnx
peLeHnit:

1) xanoba ygoBneTBopsAeTCH, B TOM 4Yucre B hopmMe OTMEHbI NPUHATOrO peLleHus,
ncnpasneHnsa JonyLeHHbIX oneYaTok 1 OWMBOK B BblAaHHbIX B pe3ynbTaTe NnpeaocTaBneHns
MYHULMMAnNbHOW yCnyrn OOKYMEHTax, BO3BpaTa 3asiBUTENO AEHEXHbIX CpeacTB, B3MMaHue
KOTOPbIX He MpeayCcMOTPEHO HOPMAaTMBHBIMW NpaBoBbIMKM akTamu Poccuiickon denepaumu,
HOpPMaTUBHBIMW MPaBOBbLIMK akTaMn Pecnybnukn TaTapcTtaH, MyHUUmMnanbHbIMU NPaBoBbIMA
akTamu;

2) B yAOBneTBOPEHUM Xanobbl oTKa3biBaeTCs.

He nosgHee pAHA, cnegywowero 3a AOHEM TMPUHATUA peLUeHUsi, yKa3aHHOro B
HacTodALEeM MNyHKTe, 3asBUTEN0 B MUCbMEHHOM OpMe W MO >KenaHu 3aaBuTens B
3rIEKTPOHHOM (popMe HanpasfisieTCd MOTUBUPOBAHHLIN OTBET O pesdyrbTaTax PacCMOTPEHUS
XanooObl.

5.7. B cnyyae npusHaHua xanobbl noanexawen yOoBNeTBOPEHUI B OTBETe
3asBUTEN0 O pesynbTaTtax pPacCMOTPEHUSA Xanobbl gaetcs UHopMauus O OeUCTBUSX,
OCYyLLEeCTBNAEMbIX opraHom, npegoCcTaBnsoLWmMM MYHWUUMNanNbHY0 ycnyry,
MHOFO(PYHKUMOHanNbHbIM LEHTPOM nnbo opraHusauuen, npeagycMoTpeHHOM YacTtbio 1.1
ctratbn 16 degepanbHoro 3akoHa Ne 210-03, B uensx He3amMeanuTenbHOro yCTpaHeHUs
BbISIBJIEHHbIX HapPYLWEHWN Mpu OKasaHWm MYyHUUMNanbHOW YCNyrn, a Takke MNPUHOCATCS
N3BUHEHUSA 3a [OCTaBfieHHble HeydobcTBa M yKasbiBaeTca MHGOpMauusi O AanbHENLmxX
AENCTBUSX, KOTOpble HeobXoAMMO COBEPLINTb 3adABUTENIO B UENAX  MNONyyYeHus
MYHULMNANbHOW YCNyru.

5.8. B cnyvyae npusHaHusa >kanobbl He noafnexalwien yOoBNeTBOPEHU B OTBETE
3aaBUTENIO O pesynbTaTax pacCMOTPeHUs Kanobbl JalTca  apryMeHTUpPOBaHHbIE
pasbsACHEHUS O TMpUYMHAX MPUHATOrNO pelleHusl, a Takke WHdopmauua o nopsagke
o6XxanoBaHWs NPUHATOrO peLUeHNs.

5.9. B cnyyae yctaHOBneHusa B xo4e WNM Mo pesynbTaTaM pacCMOTPEHUsT Xanobbl
NPpU3HaKoB cocTaBa  aAMWHUCTPATMBHOIMO  MpaBOHApYyLWEHUs  UNu  MpecTynneHns
AOIMKHOCTHOE NUUO, paboTHWUK, HaOerleHHble MOSIHOMOYMAMU MO PaACCMOTPEHUI0 Xanob,
He3ameLnUTeNbHO HanNpPaBnsaT UMELLMECH MaTepuarbl B OpraHbl NPoKypaTypbl.



MpunoxeHune Ne 1

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no NPUHATUIO Ha ydeT rpaxaaH
B KQ4eCTBE HYXOaloLUXCA B XKUITbIX
nomMeLLeHUsIX

dDopma peweHna o NPpUHATUN Ha ydeT rpa>aH B Ka4eCTBe HYXXOAaLWUNXCA B XUTbIX
nomMeLweHnAax

(HaumeHoBaHMe YNONMHOMOYEHHOIO OpraHa, NpeaoCTaBnsALWEro MyHULMMNANbHYIO YCIyry)

3agBuTensb:

MpeactaButens:

KOHTaKTHblE AaHHble npegcrasuTena:

PELLEHWE
O MPUHATUN Ha y4eT rpaxxaaH B Ka4ecTBe Hy>KAatloLnxcs B
KUNbIX NOMELLEHNAX

oT Ne

Ha ocHoBaHuu 3asiBneHunsa ot Ne N NpeaocTaBneHHbIX K
HEMY [OOKYMEHTOB, B COOTBETCTBMM CcO cTaTben 52 XwunuwHoro kopekca Poccumnckon

CDe,u,epau,MM NPUHATb Ha y4eT B Ka4eCTBE HYXOALWNXCA B XXUJ1bIX MOMELLEHUAX:

n

COBMECTHO MPOXMBAKOLNX YNIEHOB CEMbMN:
1.
2.
3.
[laTta NpyHATMA Ha y4yerT:
Homep B oyepeau:

Caenenus 00 37eKTPOHHOM MOAMTUCH

JJormkHOCTHOE NNLo d.1N.0.



MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no NPUHATUIO Ha ydeT rpaxaaH
B KQ4eCTBE HYXOaloLUXCA B XKUITbIX
nomMeLLeHUsIX

dopma pelueHns o6 oTkase B NpeaocTaBneHUN ycryrm

(BnaHk opraHa, NpeAoCTaBMsOLLEro MyHULMNANbHYIO YCNyry)

Komy:

KOHTaKTHbIE AaHHbIE:

MpeactaButens:

KOHTaKTHblE AaHHble npegcrasuTena:

PELWLEHWNE
00 oTkase B npeaocTaBneHnn MyHULUNanbHON yCryrm
Mo MPUHATUIO HA YYET rpaXkaaH B KAYeCTBe HYXXOAKLWMXCS B XUITbIX NOMELLEHNAX
oT No

PaccmoTtpeB Bawe 3asBneHne ot Ne "
npunaraemole K Hemy OOKYMEHTbI YNOSTHOMOYEHHbIM opraHom
NPUHATO pelieHne ob oTkase B
npefoCTaBfiEHUM MYHULMNANbHOMW YCAYrM MO MPUHATUIO Ha y4YeT rpaxgaH B KadecTBe
HY>XXOAKLLMXCS B XUMbIX MOMELLEHNAX NO CreayoLwmM OCHOBaHUSIM:

1.

2.

[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06paTUTLCS B YMNOSIHOMOYEHHbLIN OpraH C 3asiBfieHWeM O
npenocTaBieHnmn YCryru nocne yCTpaHeHUst ykadaHHbIX HapyLUEHWUNA.

[aHHbI 0TKa3 MoxeT BbiTb 06kanoBaH B gocyaeOHOM nopsiake nyTem HanpasrieHUs
anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B cyaAeOHOM nopsiake.

CBenenus 00 3JeKTPOHHOM MOATUCH

HormxHocTHoe nuuyo (PNO)

(nognucb YNorTHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)



MpunoxeHne Ne 3

K AODMUHUCTPaTMBHOMY perfnameHTy
npeaocTaBnNeHNa MyHMLMNANbHON
YCIyru no NPUHATUIO Ha YYeT rpaxkaaH
B KQYECTBE HY>KOAOLLMXCA B XUIbIX
NMOMELLLEHNAX

dopma pelueHnst 06 oTkase B Npueme A0KYyMEHTOB,
HeoGXoANMbIX AN NPeAOoCTaBNEHUS YCnyru

(BnaHk opraHa, NpeAoCTaBMsOLLEro MyHULMNANbHYIO YCNyry)

Komy:

KOHTaKTHbIE AaHHbIE:

MpeactaButens:

KOHTaKTHblE AaHHble npegcrasuTena:

PELLEHWE
006 oTKkase B Npueme AOKYMEHTOB, HEOOXoAUMbIX AN NpeaoCcTaBneHns
MYHULMNANbHON YCMYyr Mo NPUHATUIO Ha YYET rpaXkaaH B KaYeCTBE HYXKOALLMXCS B KUITbIX

rnomeLLeHunsX

oT Ne
PaccmoTtpes Bawe 3aasneHne ot Ne "
npunaraemole K Hemy AOKYMEHTbI YNONMHOMOY€EHHbIM opraHom

NPUHSTO
peweHne o0 OTka3e B npuvemMe [JOKYMEHTOB, HeobxoauMbiXx ANs NpeaocTaBrieHust
MyHULMNANbHOW YCMyrn Mo NPUHATUIO Ha YYET rpaxxaaH B Ka4eCTBe HYXXOALMUXCS B XKUIbIX
NOMELLIEHUSIX NO CNeAYLWUM OCHOBaHUSM:

1.

2.

PasbscHeHve npuynH oTkasa:
[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06pPaTUTLCS B YMNOSIHOMOYEHHbLIN OpraH C 3asiBfieHNWeM O
npenocTaBneHnmn yCryr nocre yCTpaHeHUs yka3aHHbIX HapyLLEHWN.

[aHHbI 0TKa3 MoxeT BbiTb 06kanoBaH B JocyaebHOM nopsiake nyTem HanpasrieHus
»anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B cyAe6GHOM nopsiake.

CBenenus 00 3JeKTPOHHOM MOATUCH

HomxHocTHoe nuuyo (PUNO)

(moanucb YNOMHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)
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MpunoxeHune Ne 4
K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no NPUHATUIO Ha yYeT rpaxkaaH B
KayeCcTBe HYXOatoLMXCS B XKUMbIX
nomMeLLeHUsIX

dopma

B yI'IOJ'IHOMO‘-IeHHbII7I opraH MeCTHOro camoynpasrieHus

(dbamnnusa, nma, oT4ecTBo (NocnegHee - Npy Hanuyun)
NOSTHOCTbIO)

[lOKyMEHT, YA0CTOBEPSIOLLNIA IMYHOCTb:

(BMA AOKYMeHTa)

(cepus, Homep)

(kem, korga BblgaH)
Agpec pernctpaumm No MecTy XUTenbCTBa:

Anpec pernctpaumm no mecTy npebbiBaHus:

CHWIC:

MpencraBuTenb MO 4OBEPEHHOCTUN UMN 3aKOHHbIN
npeacraBuTenb:

(hamunua, nmsa, otyecTBo (NocnegHee - NPy HanUynn)
NOSTHOCTbIO)

[lOKyMeHT, yOOCTOBEPSOLWNN NTINYHOCTD:

(BMA OOKYMEHTA)

(cepusi, Homep)

(kem, Korga BblgaH)
PekBM3nTbI JOKyMeHTa, NoaTBEPKAAlLLEro NOMHOMOYMS:

KoHTakTHas nHgopmaums:
HOoMep Ten.:

9rIl. NMoyTa:
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3agBneHune
O NPUHATUM Ha YYET rpaxkaaH B Ka4eCTBE HY>KOAOLLMXCA B XUIbIX MOMELLEHMSIX,
npenocTaBnsieMbiX MO 4OrOBOpPaM CoOUManbHOro Hamma

Mpowy nNpuHATL MeHs C CceMben U3 YyernoBek Ha y4yeT B KadecTBe
HyxgaroLero(ux)ca B XUIblX NOMELeHUAX, NpeaocTaBnsemMbiX No AoroBopaMm coumnanbHOro
Hanma, No OCHOBaHMIO(AIM) (HY)XXHOEe OTMETUTb), a Takke (B cnyyae HeobxoauMMOCTU) NPU3HaTb
MeHS (451eHOB MOEN CeMbM) MarouMyLLNMU:

I:l HE ABJTAOCb HaHUMaTeNnemM Xuroro nomMeweHuna no goroesopy coumnalsibHOro Hanma,

AOroBOPY HanMa XWUMbIX MOMELLEHUN XUMULWHOIO ¢POHAa COoLMarnbHOrO UCMONb30BaHUS UNn
YNEHOM CEeMbW HaHMMaTens XWnoro NoMmeLLeHUs No AOroBopy CouManbHOro Hamma, 4oroBopy
HanmMa >KUNOro MOMELLEHUA XWUMNUWHOro oHA4a couManbHOro  UCMNONb30BaHUA NUBo
COBCTBEHHMKOM >XUITbIX MOMELLEHUA WUMN YNEHOM CceMbW COBCTBEHHMKA XWUMOro NnoMeLeHus
(Hy>KHOe NoAYEepPKHYTbL);

l:l ABJNIAIOCb HaHMMaTernem Xunoro nomMmeweHuna no [orosopy counalsibHOoro Hanma,

AOroBOPY HaMMa KUMbIX MOMELLEHWUI XKUIMULHOIMO POHAA COLManbHOrO MCMonb30BaHUS UMK
YNEeHOM CEMbM HaHMMaTENS XUMOro NOMeLLEHNA NO AOroBOPY CoLManbHOro Havma, 4OroBopy
HarMMa XWUIMOro MNOMELLUEHUNS XUMULWHOrMO oHAa coumanbHOro WUCMonb30oBaHMs NUGo
COBCTBEHHMKOM XXWUITOro NMOMELLEHUS UITN YNEHOM CEeMbM COOCTBEHHMKA XXMUMOro NOMELLLEHUS U
obecneyeH(a) obLien nnowanbio XUoro NOMeLLEHNA Ha OQHOrO YfieHa CeEMbU MEHee y4eTHON
HOPMbI (HY>KHOE NOAYEPKHYTL);

D NpOXMBak B MOMELLEHMM, HE OTBEYAIOLLEM YCTAHOBIEHHbBIM A1 XXUIbIX NOMELLEHUI
TpeboBaHUAM (HY>KHOE NOAYEPKHYTL);

I:l ABJIIAIOCb HaHMMaTesnem Xunoro nomMeweHmna no [orosopy counasibHoro Hanma,

AOroBOPY HaMMa >XUMbIX MOMELLEHUA KUNULWHOIMO oHAa CouMarnbHOrO UCMosib30BaHuUS,
YNIEHOM CeMbM HaHMMaTens XWnoro NomeLLeHuUs No LOroBopy CouManbHOro HamMa, 4oroBopy
HaMMa KWMNOro MOMELUEHUA KUIULIHOMO  dpoHAA COUManbHOroO  UCMOMb30BaHUA UMK
COBCTBEHHMKOM >KMUIMOr0 MOMELLEHUS, YNEeHOM CeMbW COBCTBEHHMKA >XMUMOro MOMeELLEHMS,
NPOXMBAIOLLMM B KBapTUpe, 3aHATON HECKOSNbKMMW CEMbSMU, B COCTaBe OAHOW U3 KOTOPbIX
nmeeTtcs BONbHOWN, cTpajalLWwmnn Tshkenon opMon XpOHNYECKOro 3abonesaHusi, Npu KOTOPOK
COBMECTHOE MpPOXMBaHWE C HUM B OOHOW KBapTMpPE HEBO3MOXHO, U He UMerLmM(en) NHOro
XWUNOro NomeLLeHns, 3aHMMaemMoro no 4OroBopy coumnanbHOro Harima, JOroBopy Hamma Xumnoro
NMOMELLLEHNS XUINULLHOMO (hoHAa coumanbHOro UCNOSb30BaHUS UM NpUHaAneXallero Ha npase
COBCTBEHHOCTU (HY>XHOE NOAYEPKHYTD).

A, uneHbl MOen ceMbU OTHOCUMCSH/HE OTHOCUMCS (HY>KHOE NMOAYEPKHYTL) K ONpeaeneHHbIM
defepanbHbIM - 3aKOHOM, yka3om [lpesungeHta Poccuinckon depepaumm  mnm  3akOHOM
Pecnybnukn TartapcTaH kaTeropusim rpaxgaH, MMeLWuM npaBo Ha obecnedeHune Xunbimu
NOMELLLEHNAMM:

(yka3aTb COOTBETCTBYIOLLYH KaTEropuio)

CocTaB Moen ceMbu YyerioBexk:
1. Cynpyr(a)

(pekBuanTbl ceugeTenbctBa O Opake (HOMep, gaTa, KEM COCTaBfieHa aKToBas
3anucb), damunus, nms, oT4eCTBO (NocnegHee - Npyu HanM4ymMm) NOMHOCTLIO U baMunus, nvs,
OTYeCTBO (NocrnegHee - Npu HanMyYnKM) NONHOCTLIO A0 M3MEHEHUS B CllydYae ecriv U3MEHSNNCD,



36

4YMCNO, MecsLl, rog PoOXAeHUs, OOKYMEHT, YAOCTOBEPSOLWMIA NIMYHOCTb, CEpPUsi, HOMEpP, KeEM U
korga BblgaH, CHWUIC, agpec peructpauum no MecTy XuTtenbcTea)
2.

(pekBn3nTbl cBMOETENbCTBa O 3anuCKu akTa rpaxgaHCKOro COCTOSHUSA (HOMmep, AdaTta, Kem
COCTaBrieHa akTtoBasi 3anucb), @amunus, uUMs, OTYEeCTBO (MocregHee - MNpU  HanMyuu)
NOJSTHOCTBIO, YUCAO, MEeCsl, rof POXAEHWUs, OOKYMEHT, YAOCTOBEpSHoWUnA NIMYHOCTb, Cepus,
Homep, kem 1 korga BblgaH, CHUJIC, agpec pernctpaumm no MecTy XUTENbLCTBA)

3.

(pekBn3nTbl cBMOETENbCTBA O 3anuCU akTa rpaXaaHCKOro COCTOAHMSA (HOMep, faTa, kem
COCTaBlfieHa akTtoBasi 3anucb), amunus, UMs, OTYEeCTBO (MocregHee - MNpU  HanmMyuu)
NOJSTHOCTBIO, YUCAO, MeCsl, rof POXAEHUs, AOKYMEHT, YAOCTOBEpSHLWMA NIMYHOCTb, Cepud,
HoMep, Kem 1 korga BolgaH, CHUJIC, agpec pernctpaumm no MecTy XUTENbCTBA)

Kpome Toro, co MHOW NPOXNBaKT UHbIE YNEeHbl CEMbMU:
1.

(poOCTBEHHbIE OTHOLUEHMS, aMWUins, WMsi, OTYECTBO (rocrnegHee - MpU  HanmMuuu)
MOMHOCTbID, YMCIO, MECSL, FOA POXAEHWS, AOKYMEHT, YAOCTOBEPSIOWMUIA FIMYHOCTb, Cepus,
Homep, keM U koraa BblgaH, CHUJIC, agpec pervctpaumm no MecTy XUTenbCcTBa)

2.

(poOCTBEHHbIE OTHOLWUEHMS, aMUMs, WMsi, OTYECTBO (rocrnegHee - MpU  HanmMuuu)
MOMHOCTbID, YMCIIO, MECSL, oA POXAEHWS, AOKYMEHT, YAOCTOBEPSIOLWMUIA FIMYHOCTb, Cepus,
HoMep, keM U koraa BblgaH, CHUIIC, agpec pernctpaumm no MecTy XUTenbcTea)

CBedeHUst 0 HanuMuuu XWUNblX MOMELLEHMN, 3aHMMaeMblx MO OOroBopam CoumnanbHOro
HanMMa, Hama >XUMblX MOMELLEHUN XUNULHOMO PoHL4a COLManbHOro UCMONb30BaHUSA U (MNn)
npuHagnexawmx Ha npase COGCTBEHHOCTU MHE U YneHamM MOEn CEMbMU:

Ne damunus, [OKyMeHT, KagactpoBbin Bug OcHoBaHue
UMs1, OTYECTBO | YAOCTOBEPSIOLLMI HOMep nMyLecTea Nnonb3oBaHUA
n/n (nocnegHee — | NMYHOCTB, cepus, XUnoro (kBapTupa, |(@oroBop coumanbHOro
npu HanM4mn) HOMEp, KEM U nomeLleHuns KOMHaTa, HanmMa, Hanma XXunbix
MOJIHOCTbIO Korga BblgaH Xunnomn aom), NMOMELLEHNI
nnowaap, XunnuuwHoro cdoHaa
KB. M coumnanbHoOro

NCNonNb30BaHUA UNn
Ha OCHOBaHMW NpaBa
cobcTBEHHOCTN), AaTa
N PEKBU3UTDI
Aorosopa, opraH, ¢
KOTOPbIM 3aKMo4eH
AOroBop, B criyyae
Hanma

A 1 YneHbl MOeln ceMbh JOCTOBEPHOCTb U MONTHOTY HACTOSLLMX CBEAEHUI NOATBEPXKOAAEM.

A Wn coBeplleHHONEeTHWE uYneHbl MOoell CemMbW [aem cornacMe Ha MpoBepKy
YNONTHOMOYEHHbLIM OpraHoOM NPEACTaBMEHHbIX HAMW CBEAEHWA O OOoXo4ax M MMYLLEeCTBe B
HanoroBbIX, TAMOXEHHbIX M UHbIX OpraHax.

A 1 4neHbl Moen ceMbW NpeaynpexaeHbl, YTO B Cry4yae NPUHSATMS Hac Ha yyeT Mbl
06513aHbl NPV M3MEHEHUN YKa3aHHbIX B 3asiBNEHUN CBeOeHUIA B MECSYHBIN CPpok coobliatb 06
3TOM B NMUCbMEHHOW hopMe B YNONTHOMOYEHHbIN OpraH Nno MecTy y4yeTa, a Takke npeacTaBnsTb
B YCTaAHOBIIEHHbIX TMOPSAKE M CPOKM COOTBETCTBYHOLUME [OOKYMEHTbl AN Hallew
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nepeperncTpaumn Kak rpaxgaaH, COCTOodWMNX Ha yyeTe B KaydeCTBe HYXOalLWKnxca B XAUIbIX
nomMeLweHundax, n onda nepeoueHkn pasmepa oxonqos n CTOMMOCTU Hallero uMmyLlecTtsa.

A 1 4uneHbl MOen ceMbM COrfacHbl, YTO B Clnydae BbldBliEHUNA B npencrtaB/ieHHbIX HAaMU
OOKYyMEHTaXx cBeaeHUn, He COOTBETCTBYHOLLMNX OEeNCTBUTENBHOCTU U Nnocnyxmewmnx ocCHoOBaHNEM
anda nNpuHATUA Ha Yy4YeT, Mbl 6y/:|,eM CHATblI C y4eTa B YCTAHOBJIEHHOM 3aKOHOOATElIbCTBOM
nopsaake.

PesyanaT npenocraBiieHnA MyHMLlMHaﬂbHOVI ycnyru, npowy npenoctaBuUTh:

I:[ B NMNYHbIN kKabunHeT NopTana rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukn
TartapcTaH;

D B MHOrOYHKUMOHanNbHOM UEHTpe npefdocTaBneHnss rocyJapCTBEHHbIX U
MyHULMNanbHbIX yenyr Pecnybnvku TaTtapcTaH;

I:[ B YNOJIHOMOYEHHOM OpraHe MeCTHOro camMoyripaBJieHUA.

Moanuck 3asBuTens:

(hamunus, nms, otyecTso (NocnegHee - NPU HanM4Mm) NOSHOCTLIO) (noanuce)

« » 20 roga

Moanucwu coBepLleHHONEeTHUX YrfieHOB CEMbM:

(bamunus, nms, otyecTso (NocnegHee - NpPU HanM4mMm) NOSHOCTLIO) (noanuce)
« » 20 roga
(bamunus, nms, otyecTso (NocnegHee - NPU HanM4Mm) NOSHOCTLIO) (noanuceb)
« » 20 roga

K 3asgBneHuo npunaratoTtcs:

1.

(HaMMeHoBaHWe 1 HoMep OOKYMEHTa, KEM U Koraa BblaaH)

2.

(HaumeHoBaHWe 1 HOMep JOKYMEeHTa, KEM U Koraa BblaaH)
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[ata npuHATUA 3a8BNeHna U JOKYMEHTOB  « » 20 roga.

Bcero npuHaTo AOKYMEHTOB Ha nucrax.
(kornmMyecTBO JOKYMEHTOB) (nponuckto)
(BOMKHOCTB) (noanuceb) (dbamunua un

nHUUMarnsol)

PeFI/lCTan,VIOHHbIIZ HOMeEpP 3adaBlIeHnA

(I/IH(bOpMaLWIFI 3anosrnH4daeTca  ynoriIHOMOYE€HHbIM  OOJPKHOCTHbIM  NTMLUOM OpraHa MeCTHOIro
camMoynpaslieHunsa, NpuHABLLUMM 3adABliEHNE U D,OKyMeHTbI)



MpunoxeHne Ne 5

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no NPUHATUIO Ha ydeT rpaxaaH
B KQ4eCTBE HYXOaloLUXCA B XKUITbIX
nomMeLLeHUsIX

PykoBogutento
McnonHutensHoro kommreTa

or:

3asaBneHuve
06 ncnpaBneHnn TEXHNYECKON OLLIMOKN

Coobuwato 06 owwnbke, OOMYWEHHON MNpPW OKa3aHUM MYHULMMANbHOW Yycnyru no
NPUHATUIO Ha YYeT rpaxaaH B Ka4eCTBe HY>KOAOLLMXCA B XKUIbIX MOMELLEHMUSAX.
[aTa, Homep NogaHHOro 3asBNeHus:
3anucaHo:
MpaBunbHbIE CBEOEHMS:

Mpowly ncnpaBuUTb AOMNYLLIEHHYD TEXHWYECKYH OLIMOKY U BHECTUM COOTBETCTBYHOLLME
N3MEHEHMS B OKYMEHT, SBNSAOLWMIACA pe3ynbTaToM MyHULMNANbHOW YCIyru.

Mpunarato cnegyroLwmne AOKYMEHTbI:

1.

2.

B cnyyae npuHATMS peweHnss o6 OTKMOHEHWM 3asBreHuss 06 ucnpaBneHun
TEXHUYECKOWN OLLUMOKM NPOLLY HanpaBUTb Takoe peLLeHue:

NocpeacTBOM OTNPaBEHUS 3NEKTPOHHOIO AOKYMeHTa Ha aapec E-mail: ;

B BuOEe 3aBEpPeHHON KonMuM Ha ByMa)kHOM HOCWUTene MNOYTOBbIM OTMPaBNEHMEM MO

agpecy:

HacTtoswmm nogteepkaato: CBEAEHUS, BKIOYEHHbIE B 3asiBIEHNE, OTHOCALLMECS K MOEN
FINYHOCTM W MNpeacTaBnseMOMYy MHOK ULy, a Takke BHECEHHbIE MHOK HWXKE, OOCTOBEPHbI.
[OKyMeHTbI (KOMMXU OOKYMEHTOB), MPUIIOXKEHHbIE K 3asIBIIEHMIO, COOTBETCTBYIOT TpeboBaHMAM,
YCTaHOBIEHHbIM 3aKkoHoAaTensctBOoM Poccurckon ®denepaumm, Ha MOMEHT npeacTaBreHus
3asBEHNsI 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAEPXKAT JOCTOBEPHbIE CBEAEHMS.

( )

(poaTa) (noanuceb) (.1.0. (npn Hann4ymm)
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