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IMNOCTAHOBJIEHUE KAPAP
ot « 17 » mapra 2022 roaa Ne 7
06 yTBep:KICHHH aIMHHHCTPATHBHOIO

peryiaMeHTa  NpeAOCTABJIEHHS] MYHHIHIAJIbLHOM
YCJIYrd IO Bblla4ye CIIPaBKH (BBINHCKH)

B nemax peanusauuu ®enepansroro 3akona ot 27 uronst 2010 roga Ne 210-
®3 «O6 opraHu3alMy NPENOCTABICHUS TOCYIaPCTBEHHBIX U MYHHLMIIAIBHBIX YCIyT»,
PYKOBOACTBYsiCh nocTaHoBjieHMeM Kabunera MunucrpoB Pecmy6muku Tarapcran or
02.11.2010 Ne 880 «OG6 yrBepxneHun Ilopsaka pa3paGoTKd W yTBEpIKACHHUS
aIMUHHCTPATUBHBIX  PErVIAMEHTOB  IIPEJOCTABIEHHUS  TOCYJApCTBEHHBIX  YCIyD
UCTIOJIHUTENIbHBIMUA OpraHaMu rocyAapcTBeHHOM Biactu PecryOmuku Tarapcran u o
BHECCHHH U3MEHEHMH B OT/eNIbHBIE TocTaHoBIeHUs Kabunera MunuctpoB PecryGiuku
Tarapcran», B cOOTBETCTBHMM C TNoOCTaHOBJIeHHeM McrosiHutensHoro komurera «O
ITopsinke  pa3pabGOTKM W YTBepXKICHHS  aJMUHHUCTPATHBHBIX  PErJIAMEHTOB
NPEIOCTABIICHHs] MYHHUIUNAIBHBIX YCIyr», MCIOMHUTENBHBIH KOMHUTET AIMAa30BCKOIO
CEJIbCKOrO IIOCEJICHUs] APCKOro MyHHLMIAIBHOroO paiiona PecrnyGnuku Tarapcran
I[TOCTAHOBIJISIET:

1. YTBepauTh AIMMHHCTPATHBHBII PErlaMeHT NPeI0CTABICHHS My HHIIMITAIBHOMN
YCIIYTH 110 BblIa4e CIIPABKHU (BBIIUCKH), COTJIACHO MPUIIOKEHHIO.

2. TIocTaHOBIEHHE HCTIONHUTENLHOIO KOMHTETA ATIa30BCKOTO CENBCKOTO MOCETEHHS
or 11 asrycra 2020 roma Ne20 (¢ usmenenusimu ot 04.03.2021 roma Ne3) «O6
YTBEP)XXICHHH aAJMHHHUCTPATUBHOIO pErJlaMEHTa MPEIOCTABICHUS MYHHUIHMIIAIbHOM
YCITYTH 110 BbIIa4M CIIPABKHU (BBINUCKH)» NPU3HATH YTPATUBIINM CHITY.

3. OmyGnukoBaTh HacTosIee nocTaHoBIeHHe Ha OHULHAIEHOM TIOpTaje MPaBOBOM
uHpopmamuu Pecry6nukn Taraperan (http:pravo.tatarstan.ru) u o6HapooBaTh ImyTeM

pasMelleHHs Ha caliTe ApCKOro my. oro paiioHa (arsk.tatarstan.ru).

P.®.Kytnycos
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AJIMUHUCTPATUBHBINA perjaMeHT
NpeaocTaBjieHus] MYHUIUNIAJIbHOM YCJIYTH M0 BblIaye CNIPABKH (BHIMNCKN)

1. O0mue moJ10KeHusA
1.1. TIIpeameT peryaupoBaHUs aIMUHHCTPATUBHOIO perilaMeHTa

Hacrostmmi aIMAHHUCTPATUBHBIN perinaMeHT IIPEIOCTaBICHUSA
MYHUIIMNIAJIBHOW yCIyTH (Janee — aJMUHUCTPATUBHBIA PErVIAMEHT) YCTaHaBIMBAET
CTaHJApPT U MOPSAJOK MPEJOCTABICHUS MYHUIIMTIATHHON YCIYTH MO BBIJAa4e CIIPaBKU
(BBIMHUCKH) (J1aJiee — MyHUIIMTATbHAS YCIyTa).

1.2. Kareropuu 3asBuTteneit

1.2.1. JlunamMmu, UMEIONMMHU TPABO HAa TMOJYYCHHE MYHHUIIUINAIBLHON YCIIyTH,
SBJIIOTCS (PU3UYECKHUE JUIIA (J1aiee — 3asBUTEIIb).

1.2.2. C 3agBieHHeM BIIpaBe OOPATUTHCS TMPEACTABUTENH 3asgBUTEIS,
JEUCTBYIONMNA HAa OCHOBAaHWU JOKYMEHTA, YJIOCTOBEPSIOIIETO €ro MOJHOMOYMS
(manee — mpeaCTaBUTE b 3asIBUTEIIS).

1.3. lMopsimox uHDOpMUPOBAHUS O TIPEIOCTABICHUNA MYHUITUTIATLHON YCIyTH

1.3.1. Uudopmaruss o mOpsiaKe MPEaOCTABICHHUS MYHUIUIAILHOW YCIyTH
pa3meraercs:

1) Ha MHOOPMAIMOHHBIX CTEHAAX, COJACPKAIIUX BU3YabHYIO M TEKCTOBYIO
UHGOPMAIIMIO O MYHHIUIAIBHOW YCIyre, paclolOKEHHBIX B IOMEMICHHIX
MHOTO(YHKIIMOHATIBHBIX ~ I[IEHTPOB  MPEIOCTABICHHUS  TOCYJapCTBEHHBIX U
MYHUIUIATBHBIX YCIIYT.

2) Ha Oo(QUIMAILHOM CalTe MYHHIMIAIBHOTO paiioHa B HH(POPMAIMOHHO-
TeJleKOMMyHUKannoHHoi cetu «MuTepueT» (https://www.arsk.tatarstan.ru);

3) na Iloprame rocymapCTBEHHBIX W MYHMIMIAIBHBIX yCayr PecnyOnmku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PeciyOnnkanckuii mopran);

4) wa EauHOM moprane TOCYJapCTBEHHBIX W MYHHIMIIAIBHBIX YCIyT
(bynkumit) (https:// www.gosuslugi.ru) (nanee — Equnbiii mopran);



5) B rocymapcTBeHHOM MHGOpPMAIMOHHON cucteMe «Peectp rocymapcTBEHHBIX
U MyHUIMOaidbHbIX ycnyr PecmyOmuku Tarapcran» (http://frgu.tatar.ru) (manee —
PeecTp rocymapcTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT).

1.3.2. KoHcynbTHpOBaHHE IO BOMPOCAM MPEAOCTABICHUS MYHUIUINAIBLHOM
YCIIYTH OCYILIECTBIISECTCS:

1) B MHOTOYHKITMOHAJIBHBIX LIEHTPAX MPEIOCTaBICHUSI TOCYAAPCTBEHHBIX U
MYHHUITUTIATIBHBIX YCIIYT MPH YCTHOM OOPAIEHUH - TUYHO WJIH TI0 TeledoHy;

2) B uHTepakTUBHOM (hopme PecryOnukaHCKOro noprana;

3) 6 ynoanomouenHom Ha npedocmaegienue yciyeu opeane (naiee — Opear):

IPY YCTHOM OOpaIIeHU! - JIMYHO WU IO TeJeOoHy;

OpyH TMHCBMEHHOM (B TOM dHclie B (OpME 3IEKTPOHHOTO JIOKYMEHTA)
oOpamieHUu — Ha OyMa)XHOM HOCHUTEJE MO Io4YTe, B JJIEKTPOHHOW (opme Mo
AJIEKTPOHHOM IMOYTE.

1.3.3. Undopmanus nHa Enunom mnoptane, PecnyOnukanckom mopTajie o
MOPSIIKE W CPOKaxX TMPEIOCTaBICHUS MYHHUIIUIIAIBLHON YCIyrd Ha OCHOBAaHUU
CBEJICHUH, cojiepkaimuxcsa B PeecTpe rocyjapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT,
MPEI0CTABIIAETCS 3aBUTEIIO OECIIIIATHO.

Hoctyn & wuHboOpMalMu O CpoOKaX U TMOPSAKE MPEJOCTABICHUS
MYHHIIUTIATBHOW YCIYTH OCYIIECTBIISICTCSI 0€3 BBIMOTHEHUS 3asBUTETIEM KaKUX-THOO
TpeOboBaHUi, B TOM uyucie O€3 HCIOJIb30BaHUS MPOTPAMMHOIO oOOecIeueHus,
YCTaHOBKA KOTOPOTO Ha TEXHUYECKHE CPEJCTBA 3asBHUTENS TpeOyeT 3aKIIOueHUs
JUIEH3UOHHOTO WJIM HMHOTO COTJIAIIEHUsI C MpaBooOiaiaresieM MPOrPaMMHOIO
o0ecrieyeHns, MPEeayCMaTPUBAIONIETO B3WUMaHHWE IUIAThl, PETUCTPAIUI0 WU
aBTOPU3AIMIO 3aBUTEIIS WU NIPEIOCTABIEHNE UM MTEPCOHAIBHBIX JTAHHBIX.

1.3.4. IIpu oOpaiieHnn 3asiBUTENS JTUYHO WJIM MO Tele(OHYy B COOTBETCTBUU C
MOCTYIUBIIUM OOpAIIeHHEM MPEIOCTaBIsETC MHPOpMaIIUS:

1) o MecTe HAXOXJACHHS MHOTO(PYHKIIMOHAJILHOTO IIEHTpPa IMPEI0CTABICHUS
rOCyAapCTBEHHBIX M MYHUIMTAIBHBIX yciyr, Opeaua (aapec, rpaduk padoOTHI,
CIIpaBOYHbBIE TeIe(OHBI);

2) 0 TOpsIKe TMPEeJAOCTaBICHUS MYHHUIMIAIBHOW YCIyrH, O crocobax W
CpPOKax MoJa4u 3asiBJIICHUN;

3) 0 Kareropusix TpaxkIaH, KOTOPbIM MPEIOCTABJISICTCS MYHHIIMITAIbHAS
yCclIyra, O HOPMAaTUBHBIX TMPABOBBIX  aKTaX, PETYJIHPYIONIUX  BOIPOCHI
MPEIOCTABIICHUS] MYHUIIUTTAIbHON YCITyTH;

4) o mepeyHe JTOKYMEHTOB, HEOOXOJMMBIX JIJISI PACCMOTPEHHUS 3asBJICHHS O
MPEIOCTABIICHUH MYHHUITUTIATBHOW yCIyTH, O CpOKax TpHeMa M PETUCTpaIuu
3asIBIICHUS;

5) o0 xoje npeaocTaBiICHUs MYHUITUIATLHON YCIYTH;

6) o Mecte pa3melieHuss Ha OpUIIMATBHOM caiiTe HHPOPMAIIMH TI0 BOIIPOCaM
MIPEIOCTABIICHUS] MYHUIIUTIAIbHON YCITyTH;

7) o mopsiake 00)KaJoOBaHUS JCUCTBHHA WM O€3EeHCTBUS JOJKHOCTHBIX JIHIL
Opeana.

[lo mucbMeHHOMY OOpallleHUI0 COTPYAHUKHU OTJEla, OTBETCTBEHHOTO 3a
MPEIOCTABIICHUE MYHUIIMIIATLHON YCIyrd, MOApOOHO B THUCHMEHHOUW (opme



Pa3bBACHSIIOT 3aSBUTENIO TMOPSIAOK MPEJOCTABICHUS MYHUIIUMAIBHON YCIYyTH U
BOIPOCHI, YKa3aHHbIE B HACTOAIIEM MYyHKTE aJMUHUCTPATUBHOIO pEriiaMeHTa, U B
TEYEHUE TpeX pabodmx JHEH CO JHS PETUCTpAIluu OOpalleHHS HAMpPAaBISIOT OTBET
3assBuTeNt0. OTBETHI JAlOTCA Ha sI3bIke oOpaileHus. B ciiyyae HEBO3MOKHOCTH J1aTh
OTBET Ha S3bIKE OOpAIICHHs MCIOJB3YIOTCS TOCYAapCTBEHHBIC S3BIKM PecmyOmmku
Tarapcran.

1.3.5. Uudopmanusi mo BompocaMm MPeaOCTaBICHUS MYHHUITUNATHHOW YCIIyTH
pasMmemiaercss Ha OQUUIMAIBHOM CaiiTe MYHHUIMNAIBHOIO pailoHa MW Ha
nH()OPMAIMOHHBIX CTEHaX B IOMeMIeHUIX Opeana it padOTHI C 3aIBUTEIISIMH.

Nudopmanuss Ha rocygapcTBeHHBIX s3bikax PecnyOnuku Tarapcran,
pasMemaemMasi Ha WHOOPMAIMOHHBIX CTEHAaX MW Ha OQUIMAIBLHOM CalTe
MYHUIIUNIATIBHOTO pailoHa B HWH(POPMAIMOHHO-TEICKOMMYHUKAIIMOHHON  CETU
«MHTEpHET», BKIIIOYAET CBEIACHUS O MYHHIMIAIBHOW YCIyTe, COJEpXKalluecs B
nyHkrax 2.1, 2.3,2.4,2.5,2.7,2.9, 2.10, 2.11, 5.1 aAMUHUCTPATHBHOI'O PETJIaMEHTA,
WH(}OpMALMIO O MECTE€ HAXOXKACHMS, CIPABOUYHBIX TeledoHax, BPEMEHU pabOThI
Opeana, o rtpaduxke mpueMa 3asBICHUNA HA TNPEIOCTABICHUE MYHUIUIIAIBLHON

YCIIyTH.

1.4. HopmaTuBHbBIE TPaBOBBIE aKThl, PETYIUPYIOIINE IPEJOCTABICHHUE
MYHUIUIIATBHON YCIYTH

1.4.1. TlepeyeHb HOPMATHUBHBIX TMPABOBBIX AaKTOB, PETYJIUPYIOIINX
MPEIOCTABIICHUE MYHUIIMITAIIBHONW YCIYTH (C YKa3aHUEM PEKBU3UTOB HOPMATHBHBIX
MPABOBBIX aKTOB U MCTOYHUKOB UX OPUIIMATIHLHOTO OMyOJMKOBAHMS), pa3MeEIleH Ha
Enunom moprame, B PeecTpe TocymapCTBEHHBIX M MYHUIIMIIATBHBIX YCIyT, Ha
opuIMaILHOM  CcailiTe  MYHUIMOAIBHOTO  pailoHa B WHGOPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHOM ceTu «IHTepHET».

1.4.2. TekcT agMUHUCTPATUBHOTO pErJIaMEHTa B JCUCTBYIONIEH peIaKIuu
MO/VIC)KUT pasMelIeHni0 Ha EnmaoM moprane, B PeecTpe TocyaapCTBEHHBIX H
MYHUIIUTIATBHBIX YCIYr, Ha O(QUIIMAIBHOM CaliTe MYHUIMIIAJLHOTO paioHa B
MH(}OPMaALIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTn « UHTepHeT».

1.5. TepMuHBI, HCTIOJIb3yEMbIE B IMUHUCTPATUBHOM PETJIAMEHTE, U UX
OIIPEEIICHUS

1.5.1. B aAMUHHUCTPATUBHOM pEIVIAMEHTE HCMOJB3YIOTCA CIEAYIOLIUe
TEPMUHBI ¥ OTIPECIICHHMS:

yaalieHHoe pabodyee MECTO MHOTO(YHKIITMOHAIBHOTO IIEHTPA MPEJO0CTABICHUS
TOCYAapCTBEHHBIX M MYHHUIIUIAIBHBIX YCIYT — TEPPUTOPHUATIBLHO 000COOJICHHOE
CTpYKTypHOE  mojpasneneHue  (opuc)  MHOTO(PYHKIIMOHATBHOTO  IIEHTpa
MPEIOCTABIICHUS TOCYJApPCTBCHHBIX W MYHHUIHITAJIBHBIX YCIYT, CO3JIaHHOE B
TOPOJCKOM (CEIIbCKOM) TOCEICHUN MYHUIIUITAJBHOTO PalloHa WM B TOPOICKOM
okpyre Pecniyonuku Tatapctan B cOOTBETCTBUU ¢ TyHKTOM 34 [IpaBuin opranuzaiuu
NEATeTLHOCTH MHOTO()YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIaPCTBEHHBIX



M MYHULUOAIBHBIX YCIYT, YTBEPXKICHHBIX MOCTaHoBieHUEeM IIpaBuTenbcTBa
Poccuiickoit ®enepanuu ot 22 nexadps 2012 r. Ne 1376 «O6 yrBepxkaenuu [Ipasun
OpraHu3alMKU JEATEIbHOCTH MHOIO(QYHKIMOHAIBHBIX LEHTPOB MPEJOCTABICHUS
rOoCyAapCTBEHHBIX U MYHUITUTIATBHBIX YCIYT»;

TEXHHUYECKasl ommoOka - omubOka (OmucKa, oredyaTka, rpaMMaTH4ecKas WiIH
apudmMeTrudeckas omuoka Jau00 momoOHas ommuoOKa), JOMYIICHHAs OpPraHoOM,
NPEAOCTABIAIONINM MYHULIUIIAIBHYIO YCIyTy, W MpUBEAIIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (PEe3yJIbTaT MYHUIIMITAIIbHON YCIIYTH), CBEICHUSIM
B JOKyMEHTAaX, Ha OCHOBAaHUU KOTOPBIX BHOCUJIMCh CBEIACHUS;

Enunas cucrema uaeHtudukanuu u ayTeHTU(GUKAIUU B UHOPACTPYKTYpeE,
o0ecrnieunBaromien MH(OPMAIIMOHHO-TEXHOJIOTHYECKOE B3aUMO/ICIICTBUE
MH()OPMAIMOHHBIX CHCTEM, HUCIOJb3YEeMbIX IS MPEJOCTaBICHUS TOCYAapCTBEHHBIX
Y MYHULUIAIBHBIX YCIYT B 3JeKTpoHHON (opme (nanee — ECUA) — denepanbHas
rocyJapCTBEHHas uHpopMaIoHHas cucTema, oOecreunBarouas
CaHKI[MOHUPOBAHHBIM JOCTYIl YYaCTHUKOB WH(POPMAIITMOHHOTO B3aMMOJICHCTBUS B
cucteMe uaeHTu(uKanuu U ayreHTUPuKanuu K uHGOPMAIMHU, COJEpXKaIleiics B
rOCyJIapCTBEHHbIX HMH(POPMAIMOHHBIX CHUCTEMAaX MW HHBIX HWHOOPMAIIMOHHBIX
CUCTEMAX;

MO®I] - I'ocymapcTBeHHOE OIOKETHOE YUYpEKIACHUE
«MHOTrOQYHKIIMOHATIBHBIM ~ IIEHTP  NPEIOCTaBIEHUS  TOCYIapCTBEHHBIX U
MYyHUIMNIATBHBIX ycIyT B PeciyOnrke Tatapcrany;

AUC MO®I[ - AsromaTu3upoBaHHas  WH(OpMAlMOHHAs  CHUCTEMa
MHOTO(QYHKIIMOHATBHBIX ~ IIEHTPOB  MPEJOCTABICHUS  TOCYJAPCTBEHHBIX U
MYHHUITUTIATBHBIX yelyT PecyOnuku TaTapcras.

1.5.2. B anMHHUCTPATUBHOM PETJIAMEHTE IO 3asIBJICHUEM O TIPEIOCTaBICHUN
MYHUIIUTIATBHOW  ycnmyru  (majee - 3asBJICHUE) TOHUMAaeTCs  3ampoc O
MPEOCTAaBICHUN MYHUIUIIAIbHOW YCIIYTH, TOJaHHBIA B COOTBETCTBUU C ITYHKTOM 3
cratbu 2 @epepanpHoro 3akoHa oT 27 wutwomsg 2010 roma Ne 210-d3 «O6
OpraHu3alMK MPEJOCTABICHHS TOCYJaPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYD» (J1anee
— ®denepanbHbii 3aK0H Ne 210-D3).

2. Cranaapr npeaocTaB/jJeHUsi MyHMIMIIAJBHON yCIyrH
2.1. HauMeHOBaHNE MYHULIUIIAJIBHON yCITyTH
Briiaua cripaBku (BBIIUCKH).

2.2. HanMeHOBaHUE UCTIOTHUTEIBHO-PACIIOPIUTEIHHOIO OpraHa MECTHOTO
CaMOyIPaBJIEHUsI, HEIOCPEACTBEHHO MPEIOCTABIISIIONIETO MyHULIUTTAIBHYIO YCIYTY

HUcnonHuTtenbHbIli KOMUTET ATAa30BCKOTO CEIBCKOTO TOCENeHUsT ApCKOro
MYHULIUTIaTBHOTO paiiona Pecybnuku TaTapcran.



2.3. Onucanue pe3yibTara IpeIoCTaBIeHUS MyHUIIUIATBHON YCIyTH

2.3.1. Pe3ynpTaTOM MpEeIOCTaBICHHUS MyHUIIUIAIBHON YCIIyTH SBIISETCS:

1) cnpaBka  (Beimucka)  (mpwioxkernnme Ne 1 Kk Hacrosimemy
aJIMUHHCTPATUBHOMY PETJIAMEHTY);

2) peumieHMe 00 OTKa3e B MPEIOCTABICHHUH MYHUIIMIIAIBHOW  YCIIyTH
(mpunoxenue Ne 2 Kk HaCTOALIEMY aIMUHUCTPATUBHOMY PETIAMEHTY);

3) pemenne 00 OTKaze B TMpHEME JTOKYMEHTOB, HEOOXOIMMBIX ISt
NPEIOCTABICHNS MYHULUMNAIBHOW yciayru (mpuiokeHne Ne 3 K HacCTOALIEMY
aJIMMHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. PesynpraT npenocTaBiICHHs MYHHIMIAIBHOW YCIYTM HAIpPaBIsAETC
3aABUTENI0 B (OpME BJIEKTPOHHOTO JOKYMEHTAa, IMOANMCAHHOIO YCUJIEHHOMN
KBUTM(PUIUPOBAHHON 3JIEKTPOHHOM MOANUCHIO YIMOJIHOMOYEHHOTO JOJIKHOCTHOTO
mna Opeana (1160 Opeana), B cOOTBETCTBUH ¢ DeiepanbHbIM 3aKOHOM OT 6 anpess
2011 roma Ne 63-D3 «O06 anmekTpoHHOU moanucn» (nanee — denepaibHBINA 3aKOH No
63-®3) B nuunblil kabuHeT EnuHoro moprana. B ciyuae HampaBieHUs 3asBICHUS
nocpencTBoM  PecnyOiMKaHCKOro — mopraja — pe3yibTaT — IPeAOoCTaBIICHUS
MYHULIMNIAJIBHOM ~ yCIIyTM  HampaBisgeTcs Tak K€ B JIMYHBIM  KaOWHeT
PecnyOimkanckoro noprana.

2.3.3. Tlo BbIOOpY 3asiBUTENS pE3yJbTaT NPEIOCTABICHUS MYHUIUIAIbHON
yciyru Bbigaercss B Oprane win B MOL[ B gopme 3K3eMIusipa 3JI€KTPOHHOIO
JIOKYMEHTa, pacredyaTaHHOro Ha OyMa)XHOM HOCHTEJIe, 3aBEpEHHOr0 Ie4aTbio U
MOAMKUCHI0 COOTBETCTBEHHO YIMOJIHOMOYEHHOTO JOJKHOCTHOro jmna OpraHa wuiu
pabotauka MOII.

2.3.4. 3agBurenp  BIOpPaBE  MOJYYUTb  PE3yJbTAT  IPEAOCTABICHHS
MYHULIMNIAJBHOW yCIyTH B (oOpME 3JIEKTPOHHOTO JOKYMEHTa B TEUYEHHE CpOKa
NENCTBUSI pe3ysibTaTa Mpel0CTaBICHUS MyHULIMIIAIBbHON YCIYTH.

2.4. Cpok mpeoCcTaBICHUs] MyHUITUTAIBHON YCIyTH, B TOM YHUCJIE C YIETOM
HEOOXOIMMOCTH 0OpalieHUs] B OpraHU3aliy, y4aCTBYIOIINE B IPEAOCTaBICHUH
MYHUIUTNIATBHON YCIYTH, CPOK MPUOCTAHOBJIEHUS IPEIOCTABICHNUS MYHULIUITAIbHOM
YCIIYTH B ClIy4dae, €CIM BO3MOXHOCTh IPUOCTAHOBJIEHUS IPELYCMOTPEHA
3aKoHOJIaTenbCcTBOM Poccuiickoit denepanuu, Cpok BelIaun (HampaBiIeHUs)
JOKYMEHTOB, SIBJISIFOLMXCS PE3YJIbTaTOM IIPENOCTABICHNS MYHULUITAILHON YCITyTH

2.4.1. MynununanbHasi yciayra MpeloCTaBisIeTcs B TEUYEHHE Tpex padoumx
JTHEH.

2.4.2. IlpyocTaHOBIEHUE CPOKA MPEIOCTABICHUS MYHULIUIIAJBHON YCIYTH HE
PEAYCMOTPEHO.

2.4.3. HampaBiieHHE IOKYMEHTA, SIBJSIIOMIETOCS PE3YJIbTaTOM MPEAOCTABICHUS
MYHUIUNIATBHON yciyrdk B (QOpMe DJIEKTPOHHOTO JIOKYMEHTa, 3asBHUTEIIO
OCYILIECTBISIETCS B IEHb O(DOPMIICHUSA M PETUCTPALUU PE3yibTaTa MpPeAoCTaBICHUS
MYHULIUNAIBHON YCIIYTH.



2.5. UcueprpIBaroONIuii mepeueHb TOKYMEHTOB, HEOOXOMMBIX B COOTBETCTBUU C
3aKOHOJATEIbHBIMU WJIM HHBIMU HOPMATUBHBIMHU IIPABOBBIMH AKTAMM JJIS
MPEIOCTABICHUS MYHUIIUNIATBHON YCIIYTH, & TAKXKE YCIYT, KOTOPBIE SBJISIFOTCS
HEOOXOAUMBIMH U 0053aTEIbHBIMU IS PEIOCTABICHUS MYHUIIUTIATBHBIX YCIIYT,
MOJIJICXKAIUX MPECTABICHUIO 3asBUTEIIEM, CITOCOOBI X MOTYUYEHUS 3asBUTETIEM, B
TOM YHCJIE B AJIEKTPOHHOU (popMe, OPSIOK UX MPEACTABICHUS

2.5.1. Jlnsgs monydeHUss MYHUIMMNAIBHOW YCIYTU 3asgBUTENb MPEACTABISET
CJIEIyIOLIUE JOKYMEHTBI:

1) IOKyMEHT, YAOCTOBEpSAIOIIMK JUYHOCTH (HE TpedyeTcs B ciydae
oOpareHust mocpencTBoM PecyOmkaHcKoro moprana);

2) TOKYMEHT, YIOCTOBEPSIOIINI TOJHOMOYHS MPEJICTABUTEIIS 3asIBUTEIIS;

3) 3asBicHHE:

B QopMe 1OKyMeHTa Ha OyMaxkHOoM Hocutene (mpwioxenue Ne 4 k
HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIaMCHTY);

B DJIGKTpOHHOW  (opMe  (3amonHsETCs  TMOCPEACTBOM  BHECEHUS
COOTBETCTBYIOIINX CBEICHHUHM B JJICKTPOHHYIO (DOpMY 3asBICHHUS), TMOATMCAHHOE B
COOTBETCTBUH C TPEOOBAHUSAMU MyHKTA 2.5.3 aMUHUCTPATUBHOIO PErjaMeHTa, Mpu
oOpaiiiennu nocpeacTBoM PecnyOiMkaHCKOro noprana;

4) B cityvae, €Ciu JUJIsl PEOCTaBICHUSI MYHUIIMTIIAIIBHON YyCIyTu HeoOXoauma
00paboTKa MEPCOHABHBIX JTaHHBIX JIMIA, HE SBIISIONIETOCS 3asBUTEICM, U €CIU B
COOTBETCTBUH C (heepaibHbIM 3aKOHOM 00paboTKa TaKWX MEPCOHATBHBIX JaHHBIX
MOKET OCYUIECTBJISATHCA C COMVIACHS YKA3aHHOTO JIMIA, NpU OOpalleHuu 3a
MOJIYYCHUEM MYHUIIUMAIBHON YCIYTH 3asBUTENb JIOMOJHHUTEIBHO TMPEICTaBISET
JIOKYMEHTBI, TIOJITBEPKIAIONINE IMOJYyYEHUE COTJIACHS YKa3aHHOTO JIMIlA WU €ro
3aKOHHOTO MPEJCTAaBUTENSI HA 00pabOTKY MEepCOHATBHBIX JaHHBIX YKa3aHHOTO JIMIIA.
JIOKyMEHTBI, TTOATBEPIKIAIOIINE TIOJIYICHHE COTJIACHS, MOTYT OBITh MPEACTABICHBI B
TOM 4YHcCIie B (pOpMe DJIEKTPOHHOTO JOKYMEHTA;

5) B ciydae, eciu OOSI3aHHOCTh XpaHEHUs JOMOBOM kHuru ao 31.12.2017
BO3JIarajiach Ha COOCTBEHHHMKOB JKUJIBIX MOMEIICHUH, 3asgBUTEIIEM IPEICTABISACTCS
JIOMOBAsI KHHTA;

6) TpaBOYyCTAaHABIWBAIONINE JOKYMEHThl HAa WHIWBUAYAIbHBIM KUJIOW JIOM
(ecmi TIpaBO COOCTBEHHOCTH HE 3apeTHCTPUPOBAHO B EJXMHOM TrocynapCTBEHHOM
peecTpe HeIBMYKUMOCTH ) — JIJISI BBITUCKHU U3 MMOX035HCTBEHHOM KHUTH.

2.5.2. 3asdBieHHE W TMpuUiaraeMble JTOKYMEHTbI MOTYT OBIThb MpPEACTaBICHBI
(HampaBJICHBI) 3aABUTEIIEM OJTHUM U3 CIEAYIOIINX CITOCOOOB:

1) uepe3 M®II Ha 6yMakKHBIX HOCUTENSX U B BUJE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMUX TPEOOBAHMAM MyHKTA 2.5.3 aIMHHUCTPATUBHOTO PETIAMEHTA,;

2) nocpenctoMm PecnyOaukaHCKOTo opTaia B 2JIGKTPOHHOH (opme;

3) B Opran JMYHO WIM TOCPEJACTBOM IIOYTOBOM CBSI3M Ha OyMa)KHOM
HOCHTEJE.

3asBieHUE W TpWIaraeMble JOKYMEHTHI, TPHU HANPABICHUH IOCPEICTBOM
MOYTOBOM CBSI3U, 3aBEPAIOTCS B YCTAHOBICHHOM TMOPSAKE.



2.5.3. 3asBieHue MpH HAMPaBJICHUH MOCPENCTBOM Pecny0inrKkaHCKOro moprania
MOJAMUCHIBACTCS IPOCTOMN IJIEKTPOHHON MOJAMKUCHIO 3asIBUTES.

JUtsi mody4yeHuss MPOCTOM 3IIEKTPOHHOW MOJANKMCH 3asBUTEN0 HEO0OXOIUMO
npoitu mpoueAypy peructpauuu (ayreHtudukanuu) B ECHA, a Takxke
MOJITBEPAUTH YUETHYIO 3aITUCh.

DNEeKTPOHHBIE IOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl IOKYMEHTOB), YKa3aHHbIE B
noAMyHKTax 2, 4-6 myHkrta 2.5.1 agAMHUHHCTPATUBHOTO pErjaMEHTa, 3aBEpPSIOTCS
YCWICHHOW KBAIM(PUIMPOBAHHOMN MOMUCHIO JUI, YIIOJHOMOYEHHBIX Ha CO3/aHUE U
MOJIMMCAaHUE TAKUX TOKYMEHTOB, B TOM YHCJIE€ HOTAPUYCAMHU.

DNEeKTPOHHBIE TOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl TOKYMEHTOR), MpUJlaracMble
K 3asBJICHUIO, B TOM YHCII€ [IOBEPCHHOCTH, HANpPAaBISAIOTCS B BUAe (aiioB B
dopmarax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Oostee S0 Moaiir.

KauecTtBO mpenocTaBisieMbIX SJIEKTPOHHBIX JOKYMEHTOB (9JICKTPOHHBIX
00pa30B JIOKYMEHTOB) JOJKHO IO3BOJSATH B IMOJHOM OOBEME MPOYUTATH TEKCT
JIOKYMEHTa U paclo3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3ampeniaeTcs TpeOOBATh OT 3asIBUTEIIS:

1) mnpencraBieHHss JOKYMEHTOB H WH(GOPMAlMd WIA OCYIIECTBICHUS
NEUCTBUI, TPEACTABIEHUE WJIM OCYUIECTBIEHHE KOTOPhIX HE IPETyCMOTPEHO
HOPMATHBHBIMHU MPABOBBIMU aKTaMH, PETYIUPYIOIIMMH OTHOIICHHS, BOSHHKAIOIINAC
B CBSI3U C IIPEIOCTABICHUEM MYHUIIUIIAILHON YCIyTH;

2) OCyHIECTBIICHUS IEUCTBUM, B TOM YHCII€ COTJIACOBAaHUU, HEOOXOIUMBIX JJIsI
MOJIYYCHUS MYHUIIMIAIBHOW YCIYTM M CBSI3aHHBIX C oOOpalieHueM B WHbBIC
roCy/apCTBEHHBIC OpTraHbl, OPTaHbl MECTHOTO CAMOYIMpAaBICHUS, OpraHU3alud, 3a
UCKIIFOUCHHEM TOJYyYeHUs] YCIyr U TOJy4YeHUs JAOKYMEHTOB M HWHQOpManuu,
NPEIOCTABIAEMBIX B pe3ylbTaTe MPEAOCTABICHHS TaKHX YCIYT, BKIIOYCHHBIX B
NepeyHu, yKazaHHble B 4yacth 1 crtateu 9 @DenepanpHoro 3akoHa Ne 210-03
(HEOOXOIUMBIX U 00S3aTENbHBIX YCIYT);

3) mpexacTaBieHUS JOKYMEHTOB U HWH(OpManuu, OTCYTCTBHE U (WJIH)
HEJOCTOBEPHOCTh KOTOPHIX HE YKA3bIBAJIMCH MPHU MEPBOHAUATHHOM OTKAa3€ B MPUEME
JIOKYMEHTOB, HEOOXOAMMBIX JIJISl TIPEAOCTABICHUS] MyHUITUTIATBHOM YCIYyTH, OO B
MIPEIOCTABICHUN MYHHUIIMIIAILHON YCIIyTH, 32 UCKIIOYCHHEM CIEAYIONINX CIyJacB:

a) U3MEHEHHEe TpeOOBaHWUN HOPMATHUBHBIX TPABOBBIX AKTOB, KaCAIOIIMXCS
NPEIOCTABICHUS MYHHIMIIAILHOW YCIyTH, TMOCJe TMepBOHAYaIbHON Mojadu
3asIBJICHUS O MPEOCTABICHUN MYHHUITUTIAIBHON YCIIYTH;

0) HamM4Ke OmMOOK B 3asBJICHUH O TPEIOCTABICHUH MYHHUIIUIAIBHON yCIyTH
U JIOKyMEHTaX, MOJAHHBIX 3asBHUTENIEM IOCTE NEPBOHAYAILHOTO OTKa3a B MpUEME
JIOKYMEHTOB, HEOOXOUMBIX IS MPEJOCTABICHUS MyHHUIIMITATLHOW yCIyTH, MO0 B
MPEIOCTABIICHUH MYHHUITUTIAIBLHON YCIYTH W HE BKJIIOYEHHBIX B TPEJICTABICHHBIN
paHee KOMIUIEKT JJOKYMEHTOB;

B) HCTEUYECHHE CpOKa JEHCTBUS JTOKYMEHTOB WM W3MEHEHHE HH(pOpMaluu
mociie TEpPBOHAYAIBHOTO OTKa3a B TMpPHEME JOKYMEHTOB, HEOOXOAMMBIX ISt
MPEIOCTABICHUS MyHUIIUIAIBHOM YCIyTH, 100 B MPEAOCTABICHUN MYHUIIUTIATBHON
YCIIyTH;



I) BBISBIEHHE JOKYMEHTAJIbHO TMOATBEPKACHHOTO (hakTa (IIPU3HAKOB)
OLIMOOYHOT0 WJIX NMPOTUBOINPABHOTO ACHCTBUS (0€3AeMCTBYSI) TOJKHOCTHOTO JIULA
Oprana, pabotHuka MO®ILI, npu nepBOoHAYaIbHOM OTKa3€ B MpUEME JOKYMEHTOB,
HEOOXOJUMMBIX s  MPEJOCTaBICHUS  MYHUUUNAIBHOM  yCiIyrH, Jubo B
IPEAOCTABIEHUH MYHUIIMNAIBHOW YCIYyTH, O YeM B MUCBbMEHHOM BHUJE 32 MOJAMNHUCHIO
pykoBoautens OpraHa Ipu I[EPBOHAYAIBHOM OTKa3e B IIpUEME JOKYMEHTOB,
HEOOXOAUMBIX JJIi MPEJOCTaBICHUS MYHULMNAIBHOW YCIYTH, YBEAOMIIAETCS
3asBUTENb, a TAK)KE IPUHOCATCS U3BUHEHMSI 3a IOCTaBJICHHbIE HEYA00CTBA;

4) mpenocTtaBieHHs Ha OyMa)XKHOM HOCUTEJIE TOKYMEHTOB W HH(OpMAaIuH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C ITYHKTOM
7.2 yactu 1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a HCKIIOYEHUEM CITy4YaEB,
€ClIi HaHEeCEeHUWE OTMETOK Ha TakKhe JOKYMEHTHl JHOO HX HU3bATUE SBISAETCS
HEOOXOAMMBIM YCIOBHEM MPEAOCTABICHHS FOCYJaPCTBEHHON WM MYHULIMIAIbHON
YCIIyTH, U UHBIX CIy4YaeB, yCTAHOBJIEHHBIX (eAepaabHbIMU 3aKOHAMHU.

2.6. McuepnblBaromuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C
HOPMAaTHUBHBIMU MTPABOBBIMU aKTaMU ISl TPEAOCTABICHUSI MyHUITUIIAIbBHOW YCIYTH,
KOTOPBIE HAXOISTCS B PACIIOPSKEHUU TOCYJaPCTBEHHBIX OPraHOB, OPTaHOB
MECTHOTO CaMOYIPABIIEHUS U MTOJBEJOMCTBEHHBIX I'OCY/IapCTBEHHBIM OPraHaM HJIn
OpraHaM MECTHOI'O CaMOYTIPABJICHUSI OPTaHU3AIMI U KOTOPHIE 3asIBUTEIIb BIIPaBE
MPEACTaBUTh, & TAKKE CIIOCOOBI X MOITYUYEHUS 3asIBUTEISIMU, B TOM YHCIIE B
AIIEKTPOHHOU (popMe, OPAIOK UX TIPEACTABICHHS; TOCY/IapCTBEHHBIN OpTraH, OpraH
MECTHOT'O CaMOYNPABJICHUS JINOO OpraHU3alMs, B pACTIOPSKEHUN KOTOPBIX
HaxXOoAATCA TaHHbIE IOKYMEHTBI

2.6.1. ITonyyaroTcsi B paMKax MEKBEJIOMCTBEHHOTO B3aUMOJICHCTBUS:

1) Bemmcka w3 EAWHOTO TOCYIAapCTBEHHOTO pEecTpa HEIBHKHUMOCTH —
denepanpHas cay>k0a rocy1apCTBEHHOM PErUCTpaIliy, KagacTpa U KapTorpaduu;

2) CBeleHHMS O JICHCTBYIOIIEM TaclopTe TrpaxkiaaHuHa Poccuiickoit
®enepauuu — MB/] Poccuu;

3) cBemeHUS O HOTApUAIBHOH JOBepeHHOCTH — DenepalibHas HOTapHaTbHAS
nasnara.

2.6.2. 3asBUTENb BIpaBe NMPEJOCTABUTH JOKYMEHTHI (CBEACHUS), YKa3aHHbIE B
noamyHkTe 1 mynkra 2.6.1 agAMUHUCTPATUBHOTO peryiaMeHTa, B (hOpMe DIICKTPOHHBIX
JIOKYMEHTOB, 3aBEPEHHBIX YCWJICHHOW KBaIU(UUUPOBAHHON MOMANKUCHIO JIUII,
YIOJHOMOUYEHHBIX Ha CO3/aHUE U MOANUCAHHUE TaKUX JAOKYMEHTOB, MpPHU MOJayue
3asIBJICHUSI.

2.6.3. HenpencraBinenue (HECBOEBPEMEHHOE MPECTABICHUE) YKa3aHHBIMU B
MyHKTE 2.6.]1 aAMUHUCTPATUBHOTO pETJIaMEHTa OpraHaMH IOCYJapCTBEHHOM BIACTH,
OpraHamMu MECTHOT'O CaMOYIIPABJICHUS, OPraHU3ALMUSIMHA JOKYMEHTOB M CBEJCHUN HE
MOXKET SIBJIATbCSI OCHOBAaHHMEM I OTKa3a B NPEIOCTAaBICHUUM MYHHUIMNAIbHOU
YCIIyTH.

2.6.4. JloookHOCTHOE JIMIO M (MiIM) paOOTHUK, YKa3aHHBIX B MyHKTe 2.6.1
aJMUHUCTPATUBHOIO pErjaMeHTa OpraHOB M OpraHu3alui, HE MpeACTaBUBIINE



(HECBOEBPEMEHHO MPEJICTABUBIIIKE) 3aPONICHHBIE U HAXOJIAIIUECS B pACHOPSKECHUN
JOKYMEHT WJIM CBEJCHHS, MOJICKAT aJIMHUHUCTPATUBHOM, MUCIMUIUIMHAPHON WIIH
WHOM OTBETCTBEHHOCTH B COOTBETCTBHM C 3aKOHOJATEILCTBOM Poccuiickoi
denepanum.

2.6.5. 3anpemiaercs TpeOOBaTh OT 3asBUTEINS JIOKYMEHTBHI CBEICHUS, B TOM
qyucje TMOJATBEPXKAAIONIMEe BHECEHHWE 3asABUTENIEM IUIAThl 3a IIPEJOCTaBJICHUE
MYHULIMOATBHON yCIYTH, HaxoAsAIIUMecss B PaCIOPSHKEHUU TOCYJIapCTBEHHBIX
OpraHoB, OpPraHOB  MECTHOTO  CaMOyIpaBJeHUs HW  TOJBEJOMCTBEHHBIX
rOCYJIapCTBEHHBIM OpTaHaM WJIM OpraHaM MECTHOTO CaMOyIpPaBJIEHUS OpraHU3allUi.

Henpencrasienue 3asBuTeneM JJOKYMEHTOB, COACPKAIIMX CBEICHHS, KOTOPBIC
HaxXoJsTCA B PACHOPSHKEHUM TOCYJAPCTBEHHBIX OPraHoB, OPraHOB MECTHOTO
CaMOYIIPABJICHUS U TOABEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYTIPABJICHUSI OpPraHMW3allvii, HE SBJISIETCS OCHOBAaHUEM Il OTKaza
3asIBUTEIIIO B MPEIOCTaBICHUN MYHUIIUNIAILHON YCITYTH.

2.7. I/IC‘-IepHI)IBaI-OIHI/Iﬁ IICPCUYCHb OCHOBaHMU AJIs1 OTKa3a B ITPUCME TOKYMCHTOB,
HCO6XOI[I/IMBIX AJI1 IpE€A0CTAaBJICHUA MYHHHHHaHBHOfI YCIIyTH

2.7.1. OcHOBaHUSIMU ISl OTKa3a B MPHEME JTOKYMEHTOB, HEOOXOAUMBIX IS
IIPEAOCTABIICHNS] MYHULIUITAJIBHOM YCITyTH, SIBIISFOTCS:

1) mnpencraBieHHbIE 3asBUTENIEM JOKYMEHTBI COJEpXkKAaT MOAYUCTKU H
UCIIPABJIEHUS  TEKCTa, HE  3aBEPEHHbIE B  IOPSAKE,  YCTAHOBIEHHOM
3aKOHOAATENbCTBOM Poccuiickon ®Penepanny;

2) TOKYMEHTBI COJEpKaT MOBPEKICHUS, HAIMYME KOTOPBIX HE MO3BOJSET B
MOJIHOM O0OBEME HCMOJIb30BaTh HMH(POPMALIMI0 W CBEICHHUA, COJAEpKalmecs B
JOKYMEHTAX JUIsl IPEAOCTABICHNUS] MyHULIMIAIIBHON YCIIYTH;

3) mpencraBlieHHbIE JTOKYMEHTHI WJIM CBEIEHUS YTPAaTUIM CUIy HA MOMEHT
oOpamieHuss 3a  MYHUIIMOQIBHOW  YCIyrol  (JOKYMEHT, YJIOCTOBEPSIOITUI
MOJIHOMOYMS TIPEICTABUTEINS 3asBUTENISA, B CiIydae OOpalleHHs 3a Mpel0CTaBICHUEM
MYHUIIATAIEHON YCIIYTH YKa3aHHBIM JIUIIOM);

4) mnojaya 3asBICHUS O NPEIOCTABICHWUM MYHULHUNAIBHONM YCIYTH H
JIOKYMEHTOB, HEOOXOAMMBIX Ui MPEIOCTABICHUS MYHULHUIAIBHOW YCIYTH, B
AJIEKTPOHHOM (hopMe C HApYIIEHUEM YCTaHOBJIEHHBIX TPEOOBaHUM;

5) HEKOpPPEKTHOE 3amloJIHCHUE 00s3aTeIbHBIX I0JIeH B (opMe 3asBiIcHUS, B
TOM 4YHUCJE B HHTEpPAaKTUBHOW (opme 3asBieHus Ha PecnyOiamkaHckoM mopTaie
(HeIOCTOBEPHOE, HEMOIHOE, TNOO HEMPAaBHIIBHOE 3aII0JTHEHHUE);

6) MpelncTaBiICHUE HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIMMBIX ISt
IIPEAOCTABIICEHNUS] MYHULIUITAJIbHON YCITYTH;

7) 3asBIEHUE O MPEJOCTABICHUM YCIYTd MOJAHO B OpraH rocyAapCTBEHHOM
BJIACTH, OpraH MECTHOTO CaMOYINPABJICHHUS WA OpPraHu3aluio, B IOJTHOMOYMS
KOTOPBIX HE BXOJUT MPEAOCTABICHUE MyHUIIUTIALHON YCIYTH;

8) HecoOmI0JieHNEe yCTaHOBJICHHBIX cTaTheil 11 DenepanbHOro 3akoHa OT 6
anpenst 2011 roga Ne 63-®d3 «OO0 »>7EKTPOHHOM MOAMKMCH» YCIOBUM NPU3HAHUSA
JEHCTBUTENILHOCTH YCHIICHHOM KBaTU(PUIUPOBAHHOMN 3JIEKTPOHHOM MOIITHUCH.



2.7.2. Ilepeuenb OCHOBaHMI JIJIsl OTKa3a B IpUEeME JOKYMEHTOB, HEOOXOIUMBIX
JUIS TIOJTY4E€HUSI MyHUIIUTIIAIIBHOM YCIIYTH, SIBJISIETCS] MCUEPIIBIBAIOIINM.

2.7.3. Pemenue 06 oTka3e B mpueMe 3asBICHUS U JJOKYMEHTOB, HEOOXOIUMBIX
JUIS IPEAOCTABICHHUS] MyHULIUIIAIBHON YCIIYTH, MOKET OBITh MPUHATO KaK BO BpeMs
npueMa 3asiBUTENS, TaK U MOCJIE NOJYYEHHUS] OTBETCTBEHHBIM JOJDKHOCTHBIM JIULIOM
Oprana HEOOXOAMMBIX ISl MPEAOCTABICHUS MyHUIMIAIBHON YCIYTM JOKYMEHTOB
(cBemeHMiI) € HCHOJIb30BAHMEM  MEKBEJOMCTBEHHOTO  MH(OPMAIMOHHOIO
B3aMMOJICICTBUS, B CPOK, HE MPEBBILIAIOIIMN 9 pabounx NAHEW CO JHS perucTpanun
3asIBJICHUSI.

2.7.4. 3anpeniaetcs OTKa3blBaTh B MPUEME 3asBJICHUS M HHBIX JTIOKYMEHTOB,
HEOOXOJMMBIX ISl TMPEJOCTABICHUS MYHUIMMAIBHOM YCIYrH, B CiIy4dae €ciu
3adBJICHUE U JOKYMEHTBI, HEOOXOJMMBIE aJisi MPENOCTaBICHUS MYHHUIUIAIbHON
YCIIyTH, TIOJJaHbl B COOTBETCTBUM C HMH(pOpMAIMEd O CpOKax U TMOPSIKE
IPEIOCTABJICHNS MYHHUIMIAIBHON YCIyru, omyOiMKoBaHHOM Ha EnumHoM moptaie,
PecnyOinkanckoM mnopTanie.

2.8. UcuepnpiBatomuii mepedeHb OCHOBAHUH 711 IPUOCTAHOBIICHUS WM OTKa3a B
IIPEJOCTaBICHUY MYHULUITAIIBHON YCIyTH

2.8.1. OcHoBaHMs IJIsi MPUOCTAHOBJICHUSI TPEIOCTABICHUS MYHHUIUIIATHHOM
YCIIYyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHus 7151 0TKA3a B MPEIOCTABICHUN MYHULIMNIATLHON YCIYTH:

1) B mpeACTaBICHHBIX 3asBJICHUU U (WJIH) TOKYMEHTAaX COACPIKHUTCS HETIOJIHAS
U (WIK1) HeJOCTOBEpHAst HHGOpMAITHS;

2) MOCTYIUIEHHE OTBETa OpraHa roCyJapCTBEHHOW BJIACTH, OpraHa MECTHOTO
camMOyTmpaBiieHUs1 JTUOO IMOABEIOMCTBEHHON OpraHy rocyAapCTBEHHOH BlacTU WIIU
OpraHy MECTHOTO CaMOYIPAaBJICHHUsI OpraHU3AlMM HAa MEKBEIOMCTBEHHBIA 3ampoc,
CBUJIECTEIBCTBYIONIETO 00 OTCYTCTBUM JOKymMeHTa u (wiM) uHpopmanuu,
HEOOXOAUMBIX  JUJIi  NPEAOCTABICHHMS ~ MYHHMIMNAIBHOW  YCIYI'M,  €ClU
COOTBETCTBYIOIIMN JOKYMEHT HE ObLI MPEACTaBIEH 3asBUTEIEM MO COOCTBEHHOMU
WHUIIUATHBE;

3) OTCYTCTBHE CBEJCHUN O PErHCTPAIlMK TPAXKIAHUHA 110 MECTY JKUTEIhCTBA
(npeObIBaHUs) B paCOpPsHKEHUH OPraHOB MECTHOT'O CaMOYIIPaBJICHUSI.

2.8.3. Tlepedyenb OCHOBaHU AJisI OTKa3a B MNPEAOCTABICHUN MYHUIUITAIBHOM
YCIIYTH SIBJISIETCS] UCUEPITBIBAIOIIHNM.

2.8.4. 3anpemnaercs 0TKa3bIBaTh B MPEIOCTABICHUN MYHUITUIIATBLHON yCIyTH B
cillydyae, €CJM 3asBJIEHUE O MPEIOCTaBICHUHM MYHMIMNAIbHOW YCIyrd TOJaHO B
COOTBETCTBUM C uHboOpMalnued O CpoKax U TOpAJIKE MPeAoCTaBICHUS
MYHUIIUTNIATBHON yciiyTH, onmyOnrkoBaHHOM Ha Equnom noprtane, PecryOnukanckom
noprare.

2.9. Tllopsamoxk, pa3Mep U OCHOBaHUS B3UMAHUS TOCYaPCTBEHHOMN MONIIUHBI WA
VHOW IUIaThl, B3UMAEMOU 32 IIPEIOCTABICHUE MYHULIUIIAIBHON YCIYTH



MyHunumnagpHas yciayra npeaocTaBisieTcsl Ha 6€3B03Me3HON OCHOBE.

2.10. Ilepeuens yciayr, KOTOPBIE SIBISIFOTCSI HEOOXOAMMBIMU U 00S3aTEIbHBIMH TS
IPEIOCTABJICHUS MyHULIUIIAJILHON YCIIyTH, B TOM YHCJIE CBEACHUS O JOKYMEHTE
(IOKyMeHTax), BbIJIaBa€MOM (BbIJABAEMbIX) OPTAHU3ALUSIMH, YYACTBYIOIIUMU B

PEIOCTABICHUN MYHULIUNIAJIBHBIX YCIYT

[IpenocraBiieHrie HEOOXOIUMBIX M 00S3aTENIbHBIX YCIYT HE TpeOyeTcsl.

2.11. Tlopsimok, pa3Mep U OCHOBAHUS B3UMaHUS IJIATHI 32 MPEIOCTABICHUE YCIIYT,
KOTOPBIE SIBIIIOTCA HEOOXOAUMBIMU U 0053aTEIBHBIMU JIJIs1 TPEOCTABIICHUS
MYHULIUTIATBHOMN YCIIyTH, BKIIIOYas HHPOpMAIHIO 0 METOJIUKE pacdyeTa pa3zMepa
TaKOM IJIaThI

[IpenocraBienre HEOOXOIUMBIX U 00S3aTEIBHBIX YCIYT HE TpeOyeTCsl.

2.12. MakcuMaabHBIN CPOK OXKHUAAHUS B OUE€pEIU TIPH T01a4e 3armpoca o
MPEI0CTABICHUN MYHUIIUIIAILHON YCITYTH, YCIYTH, TPEI0CTaBIsIeMON
OpraHu3amyei, y9acTBYIOIICH B IPEIOCTABICHUH MYHHUITUTIATLHON YCIYTH, U TIPH
MOJIYYCHHUH Pe3yJIbTaTa MPEeI0CTaBICHUS TAKUX YCIYT

2.12.1. Bpems oxuaaHus TpU T[OJa4e 3asBICHHUS HA IOJIYYEHHE
MYHHUIUTNIATBHOM YCIyTH - HE Oosiee 15 MUHYT.

2.12.2. Ilpu nostydeHuu pe3ysibTaTa MpeI0CTaBICHUS MYHUIIUIIATIbHOW YCIyTH
MAaKCHUMAJIBHBIM CPOK OKHMIAHUS B OYEPEAN HE NOJDKEH NPEBBIIATh |5 MUHYT.

2.13. CpoK 1 NOpSIAOK PETUCTPALIMU 3aIIpOca 3asiBUTENS O IPENOCTABICHUN
MYHHULUIIAIBHON YCIYTH U YCIIYTH, IIPEIOCTABIIEMOM OpraHU3aluen, y4aCTBYIOIEH
B IIPEAOCTABICHUH MYHULIUNTAJIbHOM YCITyTH, B TOM YHCIIE B AIEKTPOHHOU (hopme

2.13.1. Tlpu nuuynom oOpamennun B MODI[ B neHp nomauu 3asiBICHUS
3asBUTENO0 BbigaeTrcss pacnucka 3 AVUC MO®I] ¢ peructpalilioOHHBIM HOMEPOM,
MOJTBEPKAAIOIIUM, YTO 3asIBJICHUE OTIPABICHO, U 1aTON MOJAYH 3asBJICHUS.

2.13.2. Tlpu HampaBlieHMM 3asBIICHHUS TIOCPEICTBOM, PecmyOmmkKaHCKOTO
nopTaja 3asBUTENIb B JICHb MOJIaud 3asBJICHUS TOJydaeT B JIMYHOM KaOWHETE
PecniyOnukanckoro mopraga W 1O DJEKTPOHHOM  ToYTe  yBEJAOMIICHHUE,
MOJATBEPKIAIONIEE, UTO 3asBJICHUE OTIPABICHO, B KOTOPOM  YKa3bIBaIOTCS
PETUCTPALMOHHBIN HOMED M J1aTa MOJIauy 3asiBJICHHUS.

2.13.3. Ilpu nuuHom oOpamenuu B OpraH B J€Hb MOJAa4ud 3asiBICHUS
YIOJIHOMOYEHHBIM JOJKHOCTHBIM JTUIIOM OpraHa 3asiBUTEIN0 BbIAAETCA paclucKa U3
aBTOMATU3UPOBAHHON MH(POPMAITMOHHON CUCTEMBI, ITPEIHA3HAYEHHON JIJIs1 OKa3aHUs
rOCYAapCTBEHHBIX U MYHULIMNAJIBHBIX YCIYT, C PETUCTPAMOHHBIM HOMEPOM, AATOU
MOJA4YM 3asIBJICHUS U IEPEYHEM MTPEICTABICHHBIX TOKYMEHTOB.



2.14. TpeboBaHMs K TOMELIEHUSIM, B KOTOPBIX MPEAOCTABISETCS MyHUIIUTIATbHAS
yCIIyTa, K 3aJIy O’KHJIaHUsI, MECTAM JUIS 3aII0JIHEHUS 3alPOCOB O MPEIOCTaBICHUU
MYHHIIMIIATEHON YCIIyTH, HTHPOPMAIIMOHHBIM CTEHAAaM ¢ 00pa3liaMiu UX 3arOoIHEHHS
U TIEPEYHEM JIOKYMEHTOB, HEOOXOIUMBIX JUIsl IPEAOCTABICHUS KaX 101
MYHUIUIIATBHON YCIYTH, pa3MEIICHUIO U O(POPMIICHUIO BU3YyaIbHOU, TEKCTOBOU U
MYJbTUMEAUUHON MHPOPMALIUU O MOPSIIKE MPEJOCTABICHUS TAKOM YCIyTH, B TOM
qrclie K 00eCreYeHnIo JOCTYIMHOCTH JIJIsl HHBAJINUIOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBUH C (peliepalIbHbIM 3aKOHO/1aTEIbCTBOM U 3aKOHOAATEIBCTBOM
PecryOiuku TaTapcTan 0 COnMabHON 3aIUTE HWHBAIHIOB

2.14.1. IlpenocraBieHre MyHUIIMIAIBHOW YCIYTH OCYUIECTBIISETCS B 3AaHUAX
U TOMEUIECHUSAX, O0OOPY/IOBAaHHBIX MPOTUBOIMOXKAPHOM CHUCTEMOM U CHUCTEMOU
MOXKAPOTYILICHHUS.

Mecta npueMa 3asBuTeleld O0O0OPYIYIOTCS HEOOXOAMMOW MeOenblo s
oopMIIeHUs TOKYMEHTOB, HTH(POPMAIITMOHHBIMH CTEH/IaMH.

2.14.2. B cOOTBETCTBUU C 3aKOHOJATEIbCTBOM Poccuiickoir deneparuud o
COLIMAJIBHOM 3alllMTE€ MHBAJUAOB B LENAX OECHpPEnATCTBEHHOrO I0CTyNa K MECTY
MPEI0CTaBIICHNUS] MYHULIUITAIbHON YCITyTH 00€CTICUNBACTCS:

1) oGecmneunBaeTcsi OECHPENATCTBEHHBIA JOCTYN WHBAJIHIOB K MECTY
MPEIOCTABIICHUS] MYHULIUNTAILHON ycnyru (YIOOHBIA BXOJ-BBIXOJ] B TIOMEIICHUS U
nepeMenieHue B uX npejaenax);

2) BU3yalibHas, TEKCTOBAs M MYyJbTHUMEIUHHas MH(DOpMAIUSA O MOPSIKE
MPEA0CTABICHUS] MyHUIIMIIAJIBHON YCIYTH pa3MellaeTcs B yIOOHBIX JUJISl 3asBUTENICH
MeCTax, B TOM YHCJIE€ C yYETOM OTPAaHUYEHHBIX BO3MOKHOCTEN MHBAIUIOB;

3) COMpOBOXJCHWE WHBAIMIOB, WMEIONIMX CTOHKHE PacCTpOiCcTBa
GYHKIUM 3pEHHS M CAMOCTOSATEIFHOTO TIEPEABUKEHUS, U OKA3aHUE UM TTOMOIIIH;

4) BO3MOXHOCTh CAMOCTOSITEIILHOTO TEPEABIKEHUS 110 TEPPUTOPUHU, HA
KOTOPOW PpACMONOKEHBl OOBEKTHl COLMAIBHON, WHXXEHEPHOW M TPAHCIOPTHOMN
UHPpaCTPyKTyp, BXoJa B Takue OOBEKTHI M BBIXOJAa M3 HUX, MOCAAKU B
TPAaHCIOPTHOE CPEICTBO M BBICAJKM W3 HEro, B TOM YHCIE C HCIOJIb30BaHHEM
Kpeca-KOJSICKH;

5) HamIexalee pasMelieHHe 00OPYAOBaHUS W HOCUTENeH WHGOpPMAIIUH,
HEOOXOAMMBIX JUIsl oOecredeHusi OecHpensiTCTBEHHOIO JOCTyINa WHBAIUIOB K
yCJIyraM ¢ y4eTOM OTPaHUYCHHI UX )KU3HEESITEIbHOCTH;

6) ayOauMpoBaHHWEe HEOOXOAMMOMW JIIi MHBAJIUIOB 3BYKOBOW M 3PHTEILHOM
uHopMaIMK, a TaKkKe HaJNUCed, 3HAKOB M HHOW TEKCTOBOM W TpadudecKoin
nH(popMaIuy 3HaKaMH, BBITIOJTHEHHBIMH pelibe(pHO-TOYCUHBIM IIpudToM bpaiins;

7) IOMyCK CypIONepeBOAYNKa U TH(IOCYPAOTIEPEBOIUNKA;

8) momyck c0OaKU-TIPOBOTHUKA npu HaJIUYUU JIOKYMEHTA,
MOJTBEP)KIAIOIIET0 €€ ClelualbHoe oOyueHue M BblaaBaeMoro mno ¢opme u B
NOPSIIKE, KOTOpbIE YCTAHOBJEHBI MPUKA30M MMHHUCTEpCTBA TPyda U COLMAIBHOU
3anuThl Poccuiickoit @eneparuu ot 22.06.2015 Ne 3861 «O0 yTBepkaeHUU (HOPMBI
JIOKYMEHTA, MOATBEPKJAIOIIET0 CIHEeluaIbHOe O0y4YeHUEe COOaKU-MPOBOAHUKA, U
MOPSJIKA €T0 BbIIAYN».



2.14.3. TpeOoBanusi B 4YacTu OO€CMEUYEHHUS AOCTYNMHOCTH [JIsl MHBAJIUIOB
00BEKTOB, B KOTOPBIX OCYILECTBIIACTCS MPEAOCTABICHUE MyHUIIUTIAILHON YCIyTH, U
CPEACTB, MCHOJIb3YEMBIX MPU MPEAOCTABICHUM MYHULIMNAIBHON YCIYTH, KOTOPbHIC
yka3zaHbl B moAnyHkTax | — 4 myHkrta 2.14.2. aIMUHHUCTPATHBHOI'O PEIIAMEHTA,
MPUMEHSIOTCS K OOBEKTaM U CpPEICTBaM, BBEJACHHBIM B DJKCIUIyaTallMIO WA
MPOLIEIIAM MOJECPHU3AINIO, pEKOHCTPYKLMIO nocie 1 utong 2016 roaa.

2.15. ITokazarenu JOCTYIHOCTH M Ka4eCTBa MyHUIIUIIAIBHON YCIYTH, B TOM
YHCIIe KOJIMYECTBO B3aUMOICUCTBUN 3asIBUTENIS C JOKHOCTHBIMU JIUIIAMH TIPU
IPEIOCTABICHUN MYHULIUIIAJIbHON YCIYTU U UX IPOJOJKUTEIBHOCTD, BO3MOKHOCTh
MoJTy4eHus: H(OPMALIMU O XO/I€ MPEJAOCTaBICHHUS] MyHUIIUTAIBHON YCIYTH, B TOM
YHCIIE C UCTIOIb30BaHUEM HHPOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTUH,
BO3MOYKHOCTB JINOO HEBO3MOXKHOCTD MOIYICHUS MyHHUIIUTAIGHON YCIyTH B
MHOTO(QYHKIIMOHAJILHOM LIEHTPE NMPEAO0CTaBICHUS TOCYJapCTBEHHBIX U
MYHUIUIIAIBHBIX YCIYT (B TOM YKCIIE B IOJHOM 00BEME), B IFOOOM
TEPPUTOPUATHLHOM MOJIPA3IEICHUN OpraHa UCIIOJIHUTEIBHO PaclopsIUTEIbHOIO
OopraHa MECTHOTO CaMOYIIPAaBJIEHHUS, 10 BEIOOPY 3asBUTENS (IKCTEPPUTOPUATBHBIN
IPUHIINIT), TOCPEACTBOM 3aIIpoca O MPEAOCTABICHUN HECKOJIBKUX TOCYIaPCTBEHHBIX
¥ (M) MyHUIIUTAIBHBIX YCIYT B MHOTO(YHKITHOHATIBHBIX IIEHTPaX
IPEIOCTABJICHUS FOCYIapPCTBEHHBIX U MYHULIUIIATBHBIX YCIIYT, IPEyCMOTPEHHOIO
cratbeit 15.1 denepanbHoro 3akoHa Ne210-D3 (KOMIUIEKCHBIN 3aIpoC)

2.15.1. Iloka3zarensiMu JOCTYIHOCTH MPEAOCTABICHUS MYHULHUIIAIBHOU
YCIIYTH SIBJISIFOTCS:

pPACIOJIOKEHHOCTh [OMEUIEHUs, B KOTOPOM BEAETCS MpHUEM, Bblgaya
JIOKYMEHTOB B 30HE JIOCTYITHOCTH OOILIECTBEHHOTO TPAHCIIOPTA;

HaJu4he HeoOXOIUMOTO KOJIMYECTBA CIEUUATUCTOB, @ TAKXKE MOMELIEHUH, B
KOTOPBIX OCYIIECTBIISIETCS IPUEM JIOKYMEHTOB OT 3asBUTEJIEH;

HaJM4KMe MCUEpIbIBAOIIECH HHPOPMALMM O CrIocodax, MOPSAKE U CpoKax
IpEeIOCTABICHNS MYHULMIAIBHON YCIYIM Ha MH(OPMAIMOHHBIX CTeHnaax, EquHom
noptaine, PecnybnukanckoM mopTaie, OQUIIMATLHOM CalTe MYHUIIMIAIBLHOTO
paroHa;

OKa3aHWE I[OMOIIM WHBAJIMIAM B TMPEOJOJCHUU OapbepoB, MEMIAIOIINX
MOJIyYEHHUIO0 MU YCIYT HapaBHE C APYTUMU JIMIIAMH.

2.15.2. lloka3zaTensiMi KayecTBa MNPENOCTABIEHUS MYHMIUIIAJBHOW YCIYTH
SBJIIFOTCSI:

1) cobroieHrEe CPOKOB MPUEMa U pACCMOTPEHUS TOKYMEHTOB;

2) coOmro/IeHUe CpOKa MOTyYCHHS Pe3yJibTaTa MyHHIIUIATBHON YCITYTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKAJIO0 HAa HAPYIICHUS aIMHUHHCTPATUBHOTO
perjameHTa, coBepieHHbIe paboTHUKaMu OpraHa;

4) KOJTMYECTBO B3aMMOJCHCTBUI 3asBUTENS C JOHKHOCTHBIMH JHIlaMu (0e3
ydeTa KOHCYJIbTalui):



B3aMMOJIHCTBUE 3asBUTENsT C pabotHukamu Oprana wim MOL[ npu
IIPEAOCTABICHUH MYHULMIIAIBHOM YCIYTM OCYLIECTBISIETCS OIMH pa3 IIpHU
IIPEACTABICHUH 3asBJICHHUS CO BCEMH HEOOXOIUMBIMUA TOKYMEHTAMH;

OJIMH pa3 B Cllydae HEOOXOAMMOCTHU IOIY4YECHHs pe3yibTaTa MpeqoCTaBICHUS
MyHULIUNaTbHOU ycinyru B Oprane win MOL] B dopme sx3eMIuisipa 3JIeKTPOHHOTO
JOKyMEHTa Ha OyMa)>KHOM HOCHTEJIE.

[IpogoIKATENBHOCT OHOTO B3aWMOJEUCTBHS 3asIBUTEIS C JOJKHOCTHBIMH
JMLAMU IIPU IIPEIOCTABICHUN MyHUIMITAIBHOM YCIYTy HE IPEBBIIAET 15 MUHYT.

3asBUTENL BIPABE OLEHUTHh Kadye€CTBO MPEAOCTABICHUS MYHHUIUMIAIBHOM
yCIYyTM C TIOMOUIbKO YCTPONCTB MOABM)XKHOW paguoTeneOHHON CBS3U, C
UCIIOJIb30BaHEM PecryOnrKkaHCKOro noprasna, TepPMUHAIBHBIX YCTPOUCTB.

2.15.3. ndopmanus o XxoA€ NpeJOoCTaBICHUS MyHULIMIIATIBHON YCIYTH MOXKET
ObITh TOJly4eHA 3asBUTEIEM B JHYHOM KaOuHere Ha Egunom mnopraine,
Pecny6iukanckom noptaine, B Oprane, M®II.

2.15.4. TlpenocraBieHue MyHUIUIIAIIBHOW YCIYTH OCYIIECTBIISIETCS B JIFOOOM
M®I] no BbIOOpY 3asBUTENsE HE3aBHUCHUMO OT MECTa €ro JKUTEIbCTBA WM MECTa
(akTHUeCcKOro MnpokuBaHus (npedbiBaHus) Ha Tepputopun PecnyOnuku Tarapcran
I10 YKCTEPPUTOPUATILHOMY IIPUHLIMILY.

MyHnununansHasgs  yciayra B COCTaB€  KOMIUIEKCHOIO — 3ampoca  He
IIPENOCTABIIACTCS.

2.16. Unble TpeOOBaHMS, B TOM YUCJIE YUYUTHIBAIOINE OCOOCHHOCTH MIPEI0CTABICHUS
MYHHIIMTIATIEHOW YCIIYTH TIO0 SKCTEPPUTOPHATEHOMY IPUHIINITY (B CIy4ae, eCiu
MYHULIUIIAJIbHAS YCIIyTa MPEeA0CTaBISIeTCs 110 SKCTEPPUTOPUATBHOMY MIPUHIIUITY) U
0COOEHHOCTH NPENOCTABIECHNS MyHULIUIIAILHON YCIYTH B AJIEKTPOHHOU (hopme

2.16.1. Ilpu npenocTaBieHN MYHHIIUTIAIBHOW YCIYyTH B 3JIEKTPOHHOHN (popme
3asiBUTENb BIIPABE:

1) momyunth wuHpOpPMALKIO O TOPSAKE © CPOKax TPEAOCTABICHUS
MYHHUITUTIATIBHON yCIIyTH, pa3MmelieHHyto Ha Exaumnom moptane, PecmyOnukanckom
MopTaIe;

2) mojath 3asBICHHE O MPEJOCTABICHUA MYHUIIUNAIBLHONW YCIYTM U WHBIC
JIOKYMEHTBI, HEOOXOAUMBIEC IJIsI MPEAOCTABICHUS MYHUIUMIAIBHON yCIyTH, B TOM
YuCjIe JOKYMEHThl M WH(OpMaIUio, dJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIN
3aBEPEHBI B COOTBETCTBHUM C MyHKTOM 7.2 dactu 1 ctateu 16 PenepanpbHOro 3aKkoHa
Ne 210-®@3, ¢ ucnonpzoBanueM PecnyOinnkaHCKOTO OpTaa;

3) MOJNyYUTh CBEICHUS O XOJC BBIMOJHEHHS 3asSBJICHUN O MPEIOCTABICHUU
MYHUIIMNIAJIBHOM YCIIyTH, MOJAaHHBIX B JIEKTPOHHOU (opMe;

4) OCyIIECTBHUTH OIICHKY Ka4eCTBa MPEIOCTABICHUS MYHHIIMITAIBHON YCIIyTH;

5) mony4uTh pe3yiabTaT MPEIOCTABJICHUS MYHHUIUITATBHON ycinyrd B Gopme
AJIEKTPOHHOTO IOKYMEHTA;

6) monaTh xanoly Ha perieHue u AeicTBue (Oe3neiicTBue) Oprana, a TaKxKe
€ro  JOJDKHOCTHBIX  JMI,  MYHUUUNAIBHBIX  CIYXKAallUX  IOCPEACTBOM
PecnyOnukanckoro — mopraia, — mopraja  (enepaibHONM  TOCYJapCTBEHHOM



UHPOPMALIMOHHOM  CHCTEMbI,  OOecIeuMBaKOIIe  Mmpolecc  J0CYAeOHOro
(BHECYIeOHOT0) 00KaTOBaHUS PEIICHUN U JelcTBUM (0e31eMCTBUSI), COBEPIICHHBIX
IpU TPEIOCTABICHUU TOCYJApPCTBEHHBIX M MYHMIMIAIBHBIX YCIYT OpraHaMu,
NPEJAOCTABIAIONIMMU  TOCYIapCTBEHHbIE W MYHHUIUIAJIbHBIE  YCIYTHM, HX
JOJDKHOCTHBIMH JIUIIAMH, TOCYIAPCTBEHHBIMU U MYHHUITUTIATBHBIME CITY>KAIIIUMH.

2.16.2. ®opMupoBaHHEe 3aBJICHUS OCYIIECTBIISETCS TOCPEICTBOM 3aIIOJIHEHHUSI
ANIeKTPOHHOU (hopMmBl 3asiBieHus Ha PecryOnukanckoM moprasie 0e3 HeoOX0AMMOCTH
JOTIOJTHUTEIBLHOM MOIauu 3asBJICHHS B KaKoW-I1n00 MHOU Gopme.

2.16.3. IIpu dhopMupoBaHUM 3asBICHUS 00ECIICUNBACTCS:

1) BO3MOXXHOCTb KONHPOBAHWUS W COXPAHCHUS 3asBJICHUS W  HHBIX
JTIOKYMEHTOB, HEOOXOAMMBIX JIJIsl IPEIOCTABICHUS YCIYTH;

2) BO3MOXXHOCTH  3allOJJHCHHMSI ~ HCCKOJBKUMHU  3aSBUTCISIMH  OJTHOU
AIIEKTPOHHOU (OPMBI 3asBICHHS MIPU OOpAIICHUH 3a yCIyraMu, MPeAnoIaraloiuMu
HaIpaBJICHUE COBMECTHOTO 3asIBJICHUSI HECKOJIBKIUMU 3aIBUTEIISIMU;

3) BO3MOXHOCTh TI€UaTH Ha OYMaXHOM HOCHUTEIIC KOIUU DIIEKTPOHHOU
(bopMBbI 3asBICHUS;

4) coxpaHEHHE paHEe BBEJCHHBIX B DJIEKTPOHHYIO (OpMY 3asBICHHUS
3HAUCHUM B JIOOOM MOMEHT MO >KEJAaHUIO TIOJh30BATElNsA, B TOM YHCIE NIpH
BO3HMKHOBEHHH OIIMOOK BBOJAa M BO3BpaTe JiA MOBTOPHOTO BBOJAA 3HAUCHUN B
AJIEKTPOHHYIO (POpMY 3asiBIICHUS;

5) 3amojHEHME TMOJIeH SJIEKTPOHHOW (OPMBI 3asiBICHUS JO Hadala BBOJA
CBEJICHUM 3asBUTEJIEM C HCIOJIb30BAaHMEM CBeleHUM, pasmenieHHbIXx B ECHUA, u
CBEJICHUH, ONMyOJIMKOBAHHBIX Ha PecrmyOnnkaHCKOM mopTaie, B 4acTH, Kacaroulencs
CBEJICHUM, OTCYTCTBYIOIIUX B €IMHONU CUCTEME UICHTU(PUKAIINK U ayTeHTU(DUKAINY;

6) BO3MOXXHOCTH BEPHYTHCS Ha JIFOOOH M3 ATANOB 3aIllOJHEHUS JICKTPOHHON
dbopmbl 3asBICHUS O3 TOTEPH paHee BBEACHHOW HHPOpMAITNH;

7) BO3MOXXHOCTH JIOCTYIIa 3asBUTEINII K paHee MOJAHHBIM UM 3asBJICHHUSM B
TEYEHUE HE MEHEE OJIHOTO rojia, a TAaKKe YaCTUYHO CPOPMHUPOBAHHBIM 3aSIBIICHUSAM -
B TEUCHHE HE MEHEE 3 MECSIIEB.

2.16.4. 3anucp 3asButeneid Ha mnpuem B MOI[ (mamee - 3amuck)
OCYUIECTBJISIETCS MOCPEACTBOM PecnyOnukaHcKkoro moptana, TeiaedoHa KOHTAKT-
nentpa MOII.

3asBUTEIIO MPEAOCTABIISETCS] BO3MOKHOCTH 3alTMCH Ha JIF0ObIe CBOOOIHBIC IS
nmpuemMa JaTy ¥ BpeMsi B Tpejeliax YCTAHOBJIEHHOTO B MHOTO()YHKIIMOHAIBHOM
HEeHTpe rpaduka nprema.

3anuck Ha OMpE/ICTICHHYIO ATy 3aKaHYMBACTCS 32 CYTKH /10 HACTYTIUICHUS dTON
JaThl.

st OCYIIIECTBJICHUS IpeBApUTEIbHON 3aIucu OCPEICTBOM
Pecny0OnukaHcKkoro mopTana 3asBHTENI0 HEOOXOAWMO YyKa3aTh 3alpallnBacMble
CUCTEMOH JaHHbIE, B TOM YHCJIE:

(daMunuio, UM, 0TYECTBO (ITPU HAITMYUHN);

HOMep TenedoHa;

aZpec 3IEKTPOHHOU MOYTHI (110 JKEJAHUIO);

KeJlaeMyIo J1aTy U BpeMs Ipuema.



B cinydae HecOOTBETCTBHUS CBEACHMI, KOTOPbIE COOOMIMJ 3asBUTENb IPHU
IIPEABAPUTEIILHON 3aIIMCH, TOKYMEHTAM, IIPEICTABICHHBIM 3asBUTEIIEM IIPU JIMYHOM
IIpUEMeE, IPEIBaPUTENbHAS 3aIIUCh AHHYJIUPYETCS.

[Ipu ocyiiecTBIEHUH MPEABAPUTEIBHON 3alMCH 3asBUTENI0 00ECIeunBaeTCs
BO3MOXKHOCTb pacledararb TaJOH-IIOATBEPXKACHHUE. B ciywae, ecnu 3asBUTEIb
COOOILUT aJpec AIEKTPOHHOW MOYTHI, Ha yKa3aHHBIM aJpec TaKKe HalpaBIIseTCs
uHbOpMalUg O TOATBEPKICHUU MPEABAPUTEIBHON 3allMCH C YKa3aHUEM JaThl,
BPEMEHHU U MECTa IIpueMa.

[Ipu ocymiecTBIEHUU TMpeABAPUTEIBHON 3aMHCH 3asBUTEIb B 0053aTEIHHOM
nopsiike MHGOPMHUPYETCS O TOM, YTO MpEABapUTEIbHAsl 3allCh AHHYJIHUPYETCS B
CJIy4yae ero HesBKHU 10 UCTEUYCHUH |5 MUHYT C HA3HAYEHHOTO BPEMEHU ITPUEMA.

3asBUTENb B J1I000€ BpEMsI BIPAaBE OTKA3aThCsl OT MPEBAPUTEIBHOM 3aUCH.

3anpemaerca TpeOOBaTh OT 3asIBUTENSI COBEPILECHHS] MHBIX JEUCTBUH, KPOME
OPOXOXKIACHUS  MACHTU(PUKAUUK U  ayTeHTU(PUKALUUK B  COOTBETCTBUU  C
HOPMAaTHBHBIMM TPABOBBIMU akTamMu Poccuiickoi @Penepannu, yKazaHUs LEIH
opueMa, a TakXe MPEeJOoCTaBICHUs] CBEJIEHUM, HEOOXOIMMBIX JJIsi pacyera
JUIUTEIIBHOCTA BPEMEHHOTO MHTEpPBasa, KOTOPbIA HEOOXOAMMO 3a0pOHUPOBATH IS
rpuemMa.

3. CocraB, M0CJ1€A0BATEIbHOCTh U CPOKH BbINIOJHEHHUS AIMUHNUCTPATHUBHBIX
npoueayp, Tpe00BaHus K MOPSIAKY MX BbINOJHEHUS, B TOM YHCJIe 0COOCHHOCTH
BbINOJIHEHHS] IMMHHCTPATUBHBIX NMPOLEAYP B 3JIEKTPOHHOH (popMe, a TaKKe

0CO0ECHHOCTH BBINOJHEHUS aIMUHUCTPATUBHBIX NPOLEAYP B
MHOTO0(YHKIMOHAJIbHBIX HIEHTPax

3.1. Onucanue nocnea0BaTeIbHOCTU ASUCTBUM NPU MPEIOCTABICHUN
MYHULANAIBHON YCIIyTH

3.1.1. IlpenocraBnenne  MyHHUIMMAIbHOW  yCIyrd  BKJIIOYaeT B  ceds
CJIEIyIOLIME aAMUHUCTPATUBHBIE IPOLIEYPHI:

1) KOHCYTBTHPOBAHUE 3aSBUTEIIS;

2) IPUHATHE W PACCMOTPEHHE KOMILICKTa JOKYMEHTOB, IPEICTABICHHBIX
3asIBUTENIEM;

3) HampaBJICHUE MEXBEIOMCTBCHHBIX 3allPOCOB B OPraHbl, y4acTBYIOIIHE B
MPEI0CTABICHUH MYHULIUTIAJIbHON YCITYTH;

4) MOATOTOBKA Pe3y/IbTaTa MYHUIIMIIATEHOU YCITYTH;

5) BeImaua (HarpaBJICHUE) 3asIBUTEIIO PE3yJIbTaTa MyHUIIUTIAIIEHOMW YCITYTH;

6) ucrpaBJIeHUE TEXHUUYECKUX OITHOOK.

3.2. Oxa3aHue KOHCYJIbTAIUH 3asIBUTEIIO
3.2.1. OcHoBaHMEeM Hayaia BBIIIOJHEHUS AAMHUHHCTPATUBHON MpPOUEAYPHI

ABJIIETCSl OOpallleHUE 3asiBUTENS MO BOMPOCAM, CBA3aHHBIM C IIPEIOCTaBICHUEM
MYHHIUIIAIBHON YCIYTH.



JIOMKHOCTHBIM  JTUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 32 BBITIOJIHCHHE
aIMUHHUCTPATUBHOU MPOLEYPHI, ABISETCA:

npu obpamieHnu 3asButenst B MOL] — pabotauk MOLI;

npu oOparneHuu 3asBurtens B Opran — cekperapb UCHOJHUTEILHOTO KOMUTETa
ATa30BCKOT0 CETBCKOTO MOCENeHUsI APCKOT0 MyHHUIIMTIATBHOTO paifona PecryOnuku
Tarapcran (nanee - JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBuTENb BOpaBe 00paTUTHCA 3a KOHCYIbTAIIUEH O TIOPSIIKE U CPOKaAxX
MpPEOCTaBICHUs] MyHULMNAIbHON yciayru B MO®I nuuHo u mo TenedoHy H
AJEKTPOHHOM IMOYTE.

Pa6otuk M®I] koHCYIBTUPYET 3asgBUTENSA, B TOM YHUCJIE TIO COCTaBy, popme
NPEACTABISIEMON  JTOKYMEHTAaUlMW MW JPYyrMM  BOOpOcCaM  JUIsl  IOJY4YEHUs
MYHULIUNAIBHON YCIIYTH.

3asgBUTENh MOXET IOJYyYUTh HWH(OpPMALKIO O TMOPSAKE MPEAOCTABICHUS
MYHUITUTIATBHON yCIyru Ha ouimaibHoM caiite M®I http://mfcl6.tatarstan.ru.

AJIMUHUCTPATUBHBIE MPOILIEAYPhI, YCTAHABIMBAEMbIC HACTOSIIUM IYHKTOM,
BBITIOJIHSIFOTCSL B JIEHb OOpaIeHus 3asiBUTEIIS.

PesynbTaTaMy  BBITIOJTHEHUS] aJMUHUCTPATUBHBIX TMPONEAYpP  SBISIOTCA:
KOHCYJIbTAIIMSL 1O COCTaBy, (GopMe MpeACTaBIsieMON JTOKYMEHTAllUU U JIPYyTUM
BOIIPOCAM, HEOOXOUMBIM IS MOJTYyYEHUS MyHULUMIIAJBbHON YCIYTH.

3.2.3. 3asBuTenp BrpaBe oOpatuthesi B Opran mo tenedoHy U 3JIEKTPOHHOM
1o4YTe, a TAKXKE IMOJYYUTh KOHCYJIbTALMIO Ha PecrnmyOnMKaHCKOM MopTane, cairte
Oprana o mopsiAKe U CPOKAX MPENOCTABICHUS MYHUIIMIIAIBHOW YCIYTH, B TOM YHUCIIE
o cocTaBy, (popMe MpeAcTaBiIsieMON IJOKyMEHTAalMM W JPYrUM BOIpOcaMm s
MOJIYYEHHS] MyHULIUITAIIBHON YCITyTH.

JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTHPOBAHHE HH(GOPMHUPYET
3asiBUTENS] B COOTBETCTBUM C TpeOoBaHUsAMH MyHKTa 1.3.4 aaMUHUCTPATUBHOTO
perjiaMeHra.

AJIMUHUCTPATUBHBIE MPOLIEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITNIOJIHSIFOTCSL B TEUEHUE TPEX pabOUUX JHEH CO JHS MOCTYIJIEHUS 0OpallleHuUs.

Pe3ynbraTaMy  BBINIOJHEHUS aJMUHUCTPATUBHBIX MPOUEAYpP SBISIOTCA:
KOHCYJIBTAllMM [0 COCTaBy, (popMe MNpeacTaBisieMOl HOKYMEHTAMM W JIPYyTUM
BOIIPOCAM, HEOOXOIUMBIM JJIS TIOJTYyYEHUS MYHUITUTIATLHON YCITyTH.

3.3. [IpuHsaTHE U PACCMOTPEHUE KOMILJIEKTA TOKYMEHTOB,
MPEACTABICHHBIX 3asIBUTEIICM

3.3.1. IlpueM HAOKYMEHTOB s NPENOCTABICHHUS MYHULMNAIBHON YCIyTU
yepe3 MOI wim yaanennoe pabouee mecto MDII,

3.3.1.1. 3asBurtens (TpencTtaBUTeNb 3asBUTENs) oOpamaercs B MOIL ¢
3aIpOCOM O MPENOCTABICHUN MYHUIIMIAIBHON YCIIYTH U MPEACTABISAET JOKYMEHTHI B
COOTBETCTBUH C MMYHKTOM 2.5 aJIMUHUCTPATUBHOT'O PETIaMEHTA.

3.3.1.2. Pa6ornux M®LI, Beaymuii npuem 3asBIeHUN:

olnpezenser npeaMer oOpalleHus;

YAOCTOBEPSET JIUYHOCTD 3asIBUTES;



MIPOBOJIUT MPOBEPKY MOJHOMOYUN JTULA, OJAIOIIETO TOKYMEHTHI;

IIPOBOJIUT MPOBEPKY COOTBETCTBUS JIOKYMEHTOB TPEOOBAHUSM, YKa3aHHBIM B
IIYHKTE 2.5 aAMAHUCTPATUBHOI'O PETIAMEHTA,

3aMoJHsAET AMEKTPOHHYI0 popmy 3asiBienus B AUC MOL];

Ipd  OPENOCTAaBICHWH  JOKYMEHTOB, YKa3aHHbIX B  HyHKTe 2.5
aIMUHUCTPATUBHOTO periiaMeHTa Ha OyMaXHOM HOCHUTENE, OCYIIECTBISAET
CKaHMPOBAaHUE MPEICTABIECHHBIX JOKYMEHTOB;

pacrneuarsiBaeT 3asBiaeHue n3 AUC MOLJ;

IepeaeT 3asBUTENI0 HA IPOBEPKY U MOJANKUCAHUE;

NOCJI€ MOANUCAHUS CKaHUPYET noanucanHoe 3asBiaenue B AUC MOLJ;

3arpyxaetr B AUC M®I] noxkyMeHTbI, IpeACTaBIEHHBIE B 3JICKTPOHHOI (opme
WIA  3JEKTPOHHBIE  00pa3bl  OTCKAHUPOBAHHBIX  JTOKYMEHTOB, (OpMHUPYET
AIEKTPOHHOE JEN0;

BO3BpAIlAeT MOANKUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaKHbBIX IOKYMEHTOB;

BBIJIAET 3aBUTEIIO PACIIHCKY B IPUEME IOKYMEHTOB.

AJIMHUHUCTPATUBHBIE MPOLIEAYPhI, YCTAHABIMBAEMbIE HACTOSIIIUM ITYHKTOM,
BBINIOJIHSIFOTCSL B JIEHb OOpaIleHus 3asBUTEIIS.

Pe3ynbraTaMu  BBINIOJHEHUS aJMUHUCTPATUBHBIX MPOUEAYpP SBIAIOTCA:
TOTOBOE K OTIIPABKE 3asBJICHUE U MAKET TOKYMEHTOB.

3.3.1.3. PaGotauk M®OI] HampaBisieT MakeT AOKYMEHTOB, MPHUHSTHIX OT
3asiBUTelst B OpraH B 2JIGKTPOHHOUM (popme (B COCTaBE MAKETOB AJIEKTPOHHBIX JI€T) B
TEYeHHE OAHOro pabouero AHS co JHSA OOpalleHHsl 3asBUTENSI B CTPYKTYpHOE
noapazaeneane MOII.

Pe3ynbraTaMy  BBINIOJHEHUS] AJIMUHUCTPATUBHBIX MPOUEAYpP  SBISIOTCA:
3asiBJICHME WU TAKEeT JOKYMEHTOB (RJIIEKTPOHHOE [€J0), HampaBieHHble B Oprad,
IIOCPEICTBOM CHCTEMBI AJIEKTPOHHOI'O B3aWUMOJIEHCTBHS.

3.3.2. IlpuemM OOKYMEHTOB Il NPEAOCTABICHUS MYHHULMNAIBHOM YCIYyTH B
ANIEKTPOHHOU (hopme uepe3 PecryOnuKkaHCKUiA MOpTaJL.

3.3.2.1. 3asBuTens Uil MOJAYM 3asBJICHUS B 3JIEKTPOHHOM (pOpME BBINOJHSAET
CJICIYIOIIUE JCUCTBUA:

BBITNIOJIHSET aBTOPU3ALIUIO;

OTKpBIBAET GOpMY 3JIEKTPOHHOTO 3asIBJICHUS;

3anojHsAeT (QOopMy AIIEKTPOHHOIO 3asBJICHMS, BKIIOYAIONIYI0 CBEIACHUS,
HEOOXO0IMMbIE U 00sI3aTeNIbHbIE JIJISl MPEOCTABICHUS MyHULIUIIAIbHON yCIyTH;

OPUKPEIUISIET JOKYMEHTHl B AJIEKTPOHHOU (hopMe WM 3JEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (hOpMe€ 3JIEKTPOHHOTO 3asBJICHUS (MIPU HEOOXOJUMOCTH);

NOATBEPKIAET (PaKT O3HAKOMIIEHUSI M COTJacusi C YCIOBUSIMU U TOPSJIKOM
MPEIOCTABICHUS] MYHUITUTIAILHON YCIYyTH B 3JIEKTPOHHOUN (opme (ycTaHaBIMBAET
COOTBETCTBYIOIYIO OTMETKY O COTJIACUU B (POPME 3NEKTPOHHOTO 3asIBJICHUS );

MOJATBEPKAAaeT JOCTOBEPHOCTh COOOIIEHHBIX CBEICHUI (yCTaHABIIMBAET
COOTBETCTBYIOIYIO OTMETKY B (hOpME 3JIEKTPOHHOTO 3asIBJICHMUS);

OTIPABIAET 3alI0JIHEHHOE AIIEKTPOHHOE 3as1BJICHUE (HaxXxuMaeT
COOTBETCTBYIOIIYIO KHOTIKY B (JOpME 3JIEKTPOHHOTO 3asIBJICHHUS);



AIIEKTPOHHOE 3asiBJICHHUE MOAMMCHIBAETCS B COOTBETCTBUM C TPeOOBaHUSIMU
nyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETIaMEHTa,;

MOJTy4aeT YBeIOMIIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asBICHUSI.

dopMaTHO-JIOTHYeCcKas MpoOBEpPKa c(hOpMUPOBAHHOTO 3asIBJICHUS
OCYULIECTBJISIETCS MOCJIE 3AMIOJIHEHUS 3asBUTENEM Ka)KIOrO U3 IOJEH 3JIEKTPOHHOMN
dbopmpbl 3asBneHus. [Ipu BbISIBIEHUH HEKOPPEKTHO 3aMOTHEHHOTO MOJIS 3JIEKTPOHHOMN
dbopMBbI 3asBICHUS 3asBUTEIb YBEJOMIIIETCS O XapaKTepe BBISIBICHHOW OIIMOKU U
NOpSIIKE €€ YCTpPaHEHWs  IMOCPEACTBOM  MHGOPMAIMOHHOTO  COOOIICHUS
HEMOCPEACTBEHHO B AJEKTPOHHOU (popme 3asBICHHUS.

AJMUHHUCTpPATUBHBIE MPOILEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS B JICHH OOpAIIICHUS 3asIBUTEIIS.

PesynpraTaMy  BBINOJHEHHS AAMUHUCTPATUBHBIX IPOLEAYP  SBISIOTCS:
AJIIEKTPOHHOE JIeNI0, HampaBieHHoe B OpraH MOCPEICTBOM CHUCTEMBI 3JIEKTPOHHOTO
B3aUMOJICUCTBUS.

3.3.3. PaccmoTpenmne KoMIiekTa JOKyMeHTOB OpraHoM.

3.3.3.1. OcHOoBaHMEM Hayalila BBINOJHEHUS AJAMUHUCTPATHUBHON MPOLEIYpPHI
ABJIAETCSI TOCTYIUIEHUE 3asBJICHUS U HHBIX JIOKYMEHTOB, HEOOXOIUMBIX s
IIPENOCTABIICHNUS] MYHULIUITAJIBHON YCITyTH.

JIOJDKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a BBINOJHEHUE
aJIMUHUCTPATUBHON INPOLEAYPHI SBIIETCS CEKpPETapb HCIIOJHUTEIBHOIO KOMUTETA
ATma30BCKOT0 CEIbCKOT0 NMOCENIEHHsI APCKOT0 MyHUIIMIIATBHOTO paiioHa PecyOnuku
Tarapcran (nanee - JOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB):

3.3.3.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 34 IIPUEM JOKYMEHTOB, B CIydae
oOpallieHus 3asBUTENS C 3asiBIeHeM B OpraH:

onpenenseT npeaMeT 00palleHus;

YCTaHABJIMBAET JIMYHOCTD 3asIBUTEIIS;

MPOBOJIUT MPOBEPKY MOJTHOMOYUN JTUIA, OJIAIOIIETO TOKYMEHTHI;

IPOBOAUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAHUSM, YKa3aHHBIM B
OyHKTEe 2.5  aJAMUHUCTPATUBHOTO  pErilaMeHTa, TPOBEPKY  COOTBETCTBHUS
IpPEJICTAaBICHHBIX JIOKYMEHTOB YCTAaHOBJIEHHBIM TpeOoBaHUSAM (Haajexaliee
oopMiieHnEe KON JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTAaxX MOJYUCTOK, TPUITUCOK,
3aYEPKHYTBIX CJIOB M MHBIX HE OTOBOPEHHBIX UCIIPABICHUN);

3aMoJHSAET AJIEKTPOHHYIO (OpMy 3asBI€HHS B aBTOMAaTHU3WPOBAHHOMN
UH(POPMALIMOHHON cHcTeMe, MpeJHa3HAYeHHON JJI OKa3aHUs TOCYAApCTBEHHBIX U
MYHUIUTIATBHBIX YCIIYT;

IIpU  OPENOCTAaBIEHWH  JOKYMEHTOB, YKa3aHHbIX B  HyHKTe 2.5
aIMUHUCTPATUBHOTO periiaMeHTa Ha OyMaXHOM HOCHUTENE, OCYILECTBISAET
CKaHMPOBAaHUE MPEJCTABIECHHBIX JTOKYMEHTOB;

pacreyaThIBaeT 3asBIICHHUE;

NepeaacT 3asBUTEII0 HAa IPOBEPKY U MOMHUCAHMUE;

nocJie MOANMCaHUsl CKaHUPYET NOANKUCAHHOE 3asBJICHUE;

3arpy’aer B aBTOMAaTHU3HPOBAaHHYIO  HH(OPMAIMOHHYIO  CHUCTEMY,
NpeAHa3HAYEHHYI0 [UIsl OKa3aHWsl TOCYJAapCTBEHHBIX M MYHUIMMNAIBHBIX YCIYT



JIOKYMEHTBI, TPEJCTABICHHBIE B AJIEKTPOHHOW (POopMe WM DJIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (POPMHUPYET DIEKTPOHHOE JIEIIO;

BO3BpallaeT MOANUCAHHOE 3asBJICHUE WM OPUTHMHAIIBI OYMa)KHBIX JOKYMEHTOB
3asIBUTEIIIO;

BBIJIAET 3asIBUTENIO PACIIUCKY B TPUEME IOKYMEHTOB.

B ciyyae Hanuuus OCHOBaHMH ISl OTKa3a B NPUEME JOKYMEHTOB
JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, YBEAOMIISIET 3asIBUTEIIS
O HaJIMYWU TPEMATCTBUN ISl pUEMa 3asBJICHUS U BO3BPAILIAECT €MY JTOKYMEHTHI C
OOBSCHCHHEM COJICpKAHUS BBIABICHHBIX OCHOBAaHWH I OTKa3a B IIpUEME
JOKYMEHTOB.

3.3.3.3. JIOJBKHOCTHOE JUIIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, IOCIIE
MOCTYIUICHUSI TOKYMEHTOB Ha PACCMOTPEHUE:

MIPUCBAuBACT 3asBJICHUI0 HOMEpP B COOTBETCTBHUU C HOMEHKJIATYpOW Aen u
cratyc «IIpoBepka TOKYMEHTOBY;

M3ydyaeT TMOCTYIUBIINE OHJICKTPOHHBIE Ji€Ja, B TOM YHUCJIE NPUIOKECHHBIC
3asiBUTEJEM JIOKYMEHTBI B DOJEKTPOHHOM (opMe U dJIEKTpOHHBIE 00pa3bl
JIOKYMEHTOB;

IPOBEPSIET KOMIUIEKTHOCTh, YATAEMOCTb AJIEKTPOHHBIX 00Pa30B JOKYMEHTOB;

MPOBEPSET COOJIIOACHUE YCIIOBHUM JEUCTBUTEILHOCTU JIEKTPOHHOM MOJIUCH,
nocpencTBoM oOpamieHuss Kk EnuHomy moprany (B ciaydae, €clu 3asiBUTENEM

IIPEICTABIICHBI DIIEKTPOHHBIE JOKYMEHTBI, MTOJIIMCAHHBIE YCUJIEHHOU
KBTU(PUITUPOBAHHOM 3JIEKTPOHHOMN TOMKCHIO).
[Ipy  HanmMuMM  OCHOBAHMM,  IPEAYCMOTPEHHBIX  OyHKTOM  2.7.1

aJIMUHUCTPATUBHOTO PETJaMEHTa, MOJTrOTaBIUBACT MPOCKT pelIeHus 00 OTKaze B
npuemMe JOKYMEHTOB, HEOOXOMMBIX JIJISl TPEAOCTABICHUS] MYHULIUTTAJIbHON YCITYTH.

B cnywae, ecniu B pesynapTaTe MPOBEPKU YCHUICHHOW KBaIU(PUITMPOBAHHOM
AJIEKTPOHHOW MOJAMHUCH BBISIBIICHO HECOOJIIOJACHUE YCIIOBUH €€ JEHCTBUTEIHHOCTH,
IPOEKT petieHus: 00 OTKa3e JAODKEH COoJepKaTh MyHKTHI ctatbu 11 denepanbHOro
3aKkoHa Ne 63-D3, KOTOpBIE NOCITYKUIU OCHOBAHUEM ISl €TO PUHSITHS.

[Ipoektr pemienuss o0 OTKa3e B MNpHEME JIOKYMEHTOB, HEOOXOAMMBIX JIJIst
MPE0CTaBICHUS] MyHUIIMNIATBHON YCIyTH, C YKa3aHUEM MPUYUH OTKa3a (B cliydae,
€clii OCHOBaHUs JMJii OTKaza B TMpUEME JIOKYMEHTOB, HEOOXOJUMBIX JJIst
MPE0CTABIICHUS] MYHULIUIIAIbHON YCIYTH, CBSI3aHbl C HAPYIIEHUEM YCTAaHOBJICHHBIX
TpeOOBaHUI K TaKWM JIOKYMEHTaM, OCHOBAHUS IS OTKa3a B MpPHEME JTOKYMEHTOB
JOJDKHBI coliepkaTh MH(OpPMAIMI0O O HAWMMEHOBAHUM JOKYMEHTOB (MH(OpManuu,
CBEJICHUI), KOTOpbIE HE NPEACTABIEHbI, COJEpP>KAT HEIOCTOBEpHbIE U (HJIH)
NPOTUBOPEUYUBBIE  CBEACHUS, OGOPMIIEHBI C HApyUIEHUEM YCTaHOBJIEHHBIX
TpeOOBaHMIl), HAMpaBISETCSs Ha COIJIACOBAHWE B YCTAHOBJICHHOM TMOPSJIKE
MOCPEJICTBOM CUCTEMBI AJIEKTPOHHOTO IOKYMEHTO000POTA.

CornacoBaHue MpoeKTa peleHuss 00 OTKa3e B IpHUEME JOKYMEHTOB,
HEOOXOAUMBIX ISl MPENOCTaBICHUS MYHUUMIAIBLHON YCIyTd, OCYUIECTBISETCS B
NOPSIIKE, IPETYCMOTPEHHOM ITYHKTOM 3.5.3 aAMUHUCTPATUBHOIO PETJIAMEHTA.

B ciywae oTCyTCTBMS OCHOBaHMM Uil OTKa3a B NIPUEME JOKYMEHTOB,
IPEAYCMOTPEHHBIX IMYHKTOM 2.7.1 aAMUHUCTPATUBHOIO PETIaMEHTA, JOJKHOCTHOE



JIUII0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B TEUCHHE OJHOTO pabouyero JHS CO
JTHSL TIOCTYIUICHUSI 3asBJICHUS, HAMpaBisieT 3asBUTEINI0, YKA3aHHBIM B 3asBJICHUU
CIOocOO0M, YBEJAOMJICHHE O TIOCTYIUIGHUU 3asBICHHS, COJEpKallee BXOMAAIIUN
PErUCTPALIMOHHBIA HOMEp 3asiBICHUSA, ATy TIOJy4YEeHHs 3asBJICHUS, IEPEUCHb
HAaMMCHOBAaHHM (paiijioB, MPEJACTABICHHBIX K HEMY JOKYMEHTOB, NATy IOIYYCHUS
pe3yibTaTa MyHUIIMTAIBHON YCITYTH.

3.3.3.4. HWcnonuneHuwe mnpoueayp, ykazaHHbix B mnyHkrax 3.3.3.1, 3.3.3.3
aJIMUHUCTPATUBHOTO pErjaMeHTa, MpU HAIMYUU TEXHUYECKON BO3MOXKHOCTHU
OCYUIECTBISETCS B aBTOMAaTHYECKOM pexuMe c HCIIOJIb30BAHUEM
aBTOMAaTU3UPOBAHHON MHPOPMAIIMOHHON CUCTEMBI, ITpeAHA3HAYECHHOM ISl OKa3aHUs
rOCYJIapCTBEHHBIX U1 MyHUIIUMTAIBHBIX YCIIYT.

3.3.3.5. AIMHHUCTpaTUBHBIE MPOLEAYPHI, YCTAHABIUBAEMbIE MMYHKTOM 3.3.3
aIMUHHUCTPATUBHOTO PETJIaMEHTa, BBITIOJIHSIOTCS B TEUEHHE OJTHOTO paboyero JHS CO
JTHS TIOCTYIUJICHUS 3aBJICHUS HA pACCMOTPEHHUE.

Pe3ynbTaTaMy  BBITIOJTHEHUS] aJIMUHUCTPATUBHBIX MPOUEAYpP  SBISIOTCA:
MPUHSATHIN HA pACCMOTPEHUE KOMIUIEKT IOKYMEHTOB UJIU TIPOEKT pellieHus 00 oTKaze
B IpUEME JOKYMEHTOB, HEOOXOJMMBIX [JIsi TPEAOCTaBICHUS MYHHUIUIATIbHOU
YCIIYTH.

3.4. HampaBiieHne MeXBEJOMCTBEHHBIX 3allpOCOB B OpPraHbl, y4aCTBYIOIINE B
MIPEIOCTABICHUN MyHULIUIIAIBHON YCIIyTH

3.4.1. OcHoBaHHWEM Hayalla BBITIOJHEHUS AAMHUHHCTPATUBHON MPOIEAYpPHI
SBJISIETCS MOJYYEHHE JOJHKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJIHOMOYEHHBIM Ha
BBINIOJIHEHHE a]MUHUCTPATUBHON MPOLEAYPHI, OT AOHKHOCTHOIO JHia (paboTHUKA),
OTBETCTBEHHOT'O 3a IPUEM JTOKYMEHTOB, IPUHATHIX OT 3asIBUTEIISI JOKYMEHTOB.

JIOJDKHOCTHBIM ~ JTUIIOM  (pa0OOTHUKOM), OTBETCTBEHHBIM 3a BBINOJHEHUE
aIMMUHHUCTPAaTUBHOM mpoleaypbl, sBIseTcs PykoBoaMTENb HUCHOJHUTEIBHOTO
KOMUTETa AMNa30BCKOTO CEJIbCKOTO MOCENEHUs APCKOr0 MYHUIMMNAIBHOIO paiioHa

Pecniy6nuku Tarapcran (manmee - JAOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
HaIpaBJICHUE MEKBEJOMCTBEHHBIX 3aIIPOCOB).
3.4.2. JIoJKHOCTHOE JU1IO, OTBETCTBEHHOE 3a HaIpaBJICHUE

MEKBEJOMCTBEHHBIX 3amMpocoB, (OPMUPYET U HAINpPaBIAECT B DJIEKTPOHHOU (opme
MOCPEACTBOM CHCTEMBI MEKBEJIOMCTBEHHOTO 3JIEKTPOHHOI'O B3aWMMOJCUCTBUS (MpH
OTCYTCTBUM TEXHMYECKOW BO3MOXXHOCTH — HWHBIMH CIIOCOOAMU) 3alpochl O
MPEJOCTABICHUN JOKYMEHTOB U CBEICHUH, MPEIyCMOTPEHHBIX IyHKTOM 2.6.1
aIMUHUCTPATUBHOIO perjaMeHTa.

AJIMUHUCTPATUBHBIE MPOLIEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIFOTCS B JICHh IPUHSTHS 3asIBJICHUS Ha PaCCMOTPEHUE.

Pe3ynbraTaMu  BBINIOJHEHUS] AJIMUHUCTPATUBHBIX MPOUEAYpP  SBISIOTCS:
HalpaBJICHHbIE B OpraHbl BJIAacTU W (WJIM) TMOJIBEJOMCTBEHHBIC OpraHaM BJIACTH
OpraHu3alMH 3aIPOCHI.

3.4.3. CnenuanucThl TMOCTAaBUIMKOB JAHHBIX Ha OCHOBAaHHUM 3amlpoOCOB,
MOCTYIUBIIHUX Y€pPe3 CUCTEMY MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMO/ICHCTBUSI,



IPEIOCTABNIAIOT 3alpaliiBaeMble JOKYMEHTHl (MH(OpPMAIMIO) WM HANpPaBJISIOT
yBeJIOMJIeHUsI 00 OTCYTCTBUHM JOKYMEHTa M (WJin) UHGOPMAIIUK, HEOOXOIUMBIX IS
MPEOCTABICHNUS] MyHUIIUNIAIBHOM YCIIYTH (Jlajiee — yBEJOMJIEHUE 00 OTKa3e).

AJMUHHUCTpPATUBHBIE TPOILIEAYPHl, YCTAaHABIUBAEMbIC HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B TEUYEHHE TPEX JHEW CO JHSA MOCTYIUICHHS MEXBEIOMCTBEHHOIO
3ampoca B OpraH WM OpraHU3alMIio, MPeOCTaBIgIoNIMe JOKYMEHT U MH(OpMaIuio,
€CJIM HMHbIE CPOKHM IOJATOTOBKM M HANpAaBICHHUS OTBETa Ha MEXBEJOMCTBEHHBIN
3apoc HE YCTaHOBJIEHBbI (enepaibHBIMM  3aKOHAMM, MPaBOBBIMU  aKTaMU
[IpaButenscTtBa Poccuiickon ®epepanuy W NPUHATBIMH B COOTBETCTBHUU C
dbenepaibHBIMU  3aKOHAMHU HOPMATHUBHBIMU TIPABOBBIMM  akTaMu PecmyOnuku
TarapcraH.

PesynbraraMu  BBINOJHEHUS AJMUHUCTPATUBHBIX MPOLENYp SABISIOTCS:
JOKYMEHTHI (CBEACHMS), HEOOXOAMMBIE [JIsl MPEAOCTABICHUS MYHULIMNAIbHON
yciyru, Jubo yBegomiieHHe o0 OTKasze, HaIpaBJICHHbBIE JIOJDKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 3a HAIPABJICHHE MEKBEAOMCTBEHHBIX 3alPOCOB.

3.4.4. JIOJDKHOCTHOE ~ JTULIO, OTBETCTBEHHOE 32  HAalpPAaBJICHUE
MEXBEJIOMCTBEHHBIX 3aIIPOCOB:

[OJIy4aeT  3alpaliuBacMble  4Ye€pe3  CUCTEMY  MEKBEIOMCTBEHHOIO
AIEKTPOHHOTO B3aMMOJICUCTBUA JOKYMEHTBI (CBEJEHHUSI), HEOOXOIUMBIC IS
IPEOCTABICHNS MYHMUIIMIAJIBHOW YyCIyru, OO yBenoMmieHHEe 00 oOTKasze Npu
OTCYTCTBUHU JOKYMEHTA U (W) UH(OpMALUK;

OpyY  HaJM4YMM  OCHOBAaHUM,  MNPEAYCMOTPEHHBIX  MIyHKTOM  2.7.1
aJIMUHUCTPATUBHOTO pErjaMeHTa, MOJArOTaBIMBAET MPOEKT pelIeHus o0 OTKaze B
npreMe JOKYMEHTOB, HEOOXOUMBIX JJIsl IPEIOCTABICHNUS MyHUIIUIATIbHOMN YCIIyTH.

[IpoekT pemeHuss o0 OTKa3e B MNpHUEME JOKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTABJICHNS MYHULUINAIBHON YCIIYTH, C YKa3aHHMEM IPUUYMH OTKa3a (B cilydae,
€CIM OCHOBaHUs [UJIi OTKa3a B IMpUeME JOKYMEHTOB, HEOOXOIUMBIX JJIst
IIPEIOCTABIICHUS] MYHULIUIIAJIBHOM YCIYTH, CBSI3aHbI C HAPYILIEHUEM YCTAaHOBJIEHHBIX
TpeOOBaHUI K TaKUM JIOKYMEHTaM, OCHOBAaHUS IS OTKa3a B IMpPHEME JTOKYMEHTOB
JIOJDKHBI coJiepaTh WH(OpPMAIMI0O O HAWMMEHOBAHHHM JOKYMEHTOB (MH(OpMaiuu,
CBEIEHUI), KOTOpbIE HE MPEJCTABICHbI, COAEpP)KAaT HEAOCTOBEpHbIE U (MJIN)
IPOTUBOPEUYUBbIE  CBEACHHS, O(OpPMIIEHBI C€ HapyUIeHHEM YCTaHOBIJIEHHBIX
TpeOOBaHMil), HaMpaBisieTCs Ha COIJIACOBAHME B YCTAHOBJIECHHOM MOPSIKE
MOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000pOTA.

CornacoBanve mpoeKkTa pemieHuss o0 OTkaze B NpUEME JOKYMEHTOB,
HEOOXOJIMMBIX Ui TMPEAOCTaBICHHUS] MYHHUIMNAIBHON YCIYTH, OCYLIECTBISIETCA B
NOPsIIKE, MPETyCMOTPEHHOM MyHKTOM 3.5.3 aAMUHUCTPATUBHOTO PErjaMEHTA.

AJMUHUCTpPAaTUBHBIE TPOLEIYpPbl, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHD MOJYYEHUS! CBEJICHUN 110 MEXBEJOMCTBEHHBIM 3aIIpOCaM.

Pe3ynbraraMu  BBIMIOJIHEHHS  aIMUHUCTPATUBHBIX MPOLEAYp SBISIOTCA:
JIOKYMEHTHI (CBEJCHMS), HEOOXOAMMBIE [JIsi TPEAOCTABICHUS MYHUIMNAIbHON
yCIyTH, MPOEKT peleHus o0 oTKaze B MPHEME JOKYMEHTOB, HEOOXOIUMBIX MJIs
MPE0CTABIICHUS] MYHULIUTTAIbHON YCITYTH.



3.4.5. Hcnonuenwe mpouenyp, ykazaHHbIXx B nyHktax 3.4.2, 3.4.4
aIMUHHCTPATUBHOTO pETJaMEeHTa, TMpPU HATUYAH TEXHUYECKOW BO3MOKHOCTH
OCYILIECTBISETCS B aBTOMAaTUYECKOM pexuMe C HCITOJTHh30BAaHUEM
aBTOMATH3UPOBAHHOW MH(POPMAITMOHHON CHCTEMBI, IPEAHAZHAYCHHOH I OKa3aHWsI
TOCYJapCTBEHHBIX U MYHUIUIIATLHBIX YCIYT, B TOM YHCJIE€ C MOMEHTa PETHCTPAINH
3asBJICHUS B COOTBETCTBUU C MTYHKTOM 2.13 aqMUHUCTPAaTUBHOTO PETIAMEHTA.

3.4.6. MakcuMaJIbHBIA CPOK BBITIOJIHCHHS aJIMHUHHCTPATUBHBIX MPOIEAYD,
yYKa3aHHBIX B MMyHKTE 3.4 aIMUHUCTPATUBHOTO PETIAMEHTA, COCTABIISICT TPH pabOunX
TTHS.

3.5. [loaroroBka pe3yapTaTa MyHHUIUITAJIBHON YCIYTH

3.5.1. OcHoBaHMEM Hayaja BBINIOJHEHHUS AAMWUHHUCTPATUBHOW MPOLEIYPHI
ABJIAETCSI NOCTYIUIEHUE OT JOJDKHOCTHOIO JIMIIA, OTBETCTBEHHOI'O 3a HAIIPABIICHUE
MEKBEJOMCTBEHHBIX 3allpOCOB, JIOKYMEHTOB (CBEICHHUM), HEOOXOIUMBIX IS
IIPEAOCTABIICHNUS] MYHULIUITAIBHON YCIIYTH.

JIOJKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 32 BBINIOJIHEHUE AJIMHUHUCTPATHBHON
IPOLIENYpPBI, SBISIETCA CEKpPETapb MCIOJHUTEIBHOTO KOMHTETa AIa30BCKOIO
CEJIbCKOTO MOCeIeHUus1 APCKOro MyHHIIMNAIbHOro paiioHa PecnyOnuku Tatapctan
(ramee - JODKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yjbTara
MPEA0CTABIICHUS] MYHULIUITAJIbHON YCITyTH).

3.5.2. JIOmKHOCTHOE JHUIO, OTBETCTBEHHOE 3a MOATOTOBKY pe3yJibTara
MPE0CTABIICHNUS] MYHULIMTTAIbHON YCIIYTH:

paccMmaTpuBaeT cpOPMUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOAUMBIX IS
MPEI0CTaBICHUS] MYHULIUTTAIbHON YCITYTH;

P BBIABJICHHM OCHOBAaHWW I OTKa3a B IPENOCTABICHUH MYHUIMIAIBHOU
YCIYTM, VyKa3aHHbIX B IyHKTe 2.8.2 aIMMHUCTPAaTUBHOTO  PEIVIAMEHTA,
NOJrOTAaBIMBAET MPOEKT peuieHus 00 OTKa3e B MPENOCTaBICHUM MYHUIUMIAIbHON
YCIIYTH;

B Clydya€ OTCYTCTBUS OCHOBaHMM I OTKa3a B IPEJOCTaBICHUU
MYHULUNAIBHON YCIIYI'HM, IPEAYCMOTPEHHBIX MYHKTOM 2.8.2 aJMHUHHCTPATUBHOIO
perjamMeHTa, IO HWTOraM pPacCMOTPEHHUs JOKYMEHTOB, HEOOXOIMMBIX Jis
MPENOCTABICHUS] MYHULMNAIbHON YCIYrH, MOATrOTABIMBAET MPOEKT peE3yJbTara
IPEIOCTABICHNUS MYHUIMIAIBHON YCIYyTM B COOTBETCTBUHU C MOAMyHKTamu 1 — 3
nyHKTa 2.3.1 aAMUHUCTPATUBHOTO PErJIAMEHTA;

HalpaBisieT  MOATOTOBJIEHHBIM  MPOEKT  pe3yjpTaTa  MPEAOCTaBIICHHUS
MYHULMNAIBHON YCIYTH HA COTJIACOBAHUE B YCTAHOBJIEHHOM MOPSAKE MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOT'O JJOKYMEHTOO0O0pOTa.

AJMUHHCTpPATUBHBIE MPOLIEAYPHl, YCTAHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBITMIOJHSIOTCS B TEYEHHUE OJIHOTO paboyvero JIHs.

Pe3ynbpTaTaMu BBINOTHEHUS! aIMUHUCTPATUBHBIX MPOLEAYD SABISIOTCS: MPOEKT
pemieHdss 00 OTKa3e B MPEIOCTABICHUHM MYHHUIMIAIBHON YCIyrW, CIpPaBKH
(BBITTUCKH).



3.5.3. CornacoBaHue W MNOJIMCAHUE NPOEKTa Pe3ysibTaTa NpPeaOCTaBICHUS
MYHUIIMNIATBHON yciayru (Jajiee — TMPOEKThl JIOKYMEHTOB) OCYIIECTBISETCA
PYKOBOJIUTENIEM CTPYKTYPHOIO MOAPA3/ACIICHUs, OTBETCTBEHHOI'O 3a IOJArOTOBKY
pe3ynbTaTa MYHHUIIMOAIBHOM yCiayru, 3amectutenieM PykoBomutenss OpraHna,
PykoBogutenem Oprana.

[logroTroBieHHble  MPOEKTHI  JOKYMEHTOB,  HMEIOIIME  3aMedyaHwus,
BO3BpAIIAIOTCSI Ha J0pabOTKy Iy, OTBETCTBEHHOMY 3a MOJTOTOBKY pe3yJbTara
MyHUIUNaIbHOW ycnyru. [locnme ycTpaHeHusi 3aMeyaHUN MPOEKTHl JIOKYMEHTOB
MOBTOPHO MEPEAAOTCS ISl COTIACOBAHUS U TOAMUCAHUS.

PykoBogutens Oprana npu pacCMOTPEHHH MPOEKTOB IOKYMEHTOB MPOBEPSIET
COOJIOICHNE aIMUHUCTPATUBHOTO perjiaMeHTa AODKHOCTHBIMU Juiamu OpraHa B
YaCTH CPOKOB BBIITOJIHEHUS aIMUHUCTPATUBHBIX IIPOLIENYP, UX ITOCIEA0BATEIIBHOCTH
Y TIOJIHOTHI, HAJIMYUS COTJIaCOBAaHUM YIOJHOMOYEHHBIX JOJKHOCTHBIX Jull OpraHa B
CUCTEME EKTPOHHOTO IOKyMEHTOO000POTA.

B ciydae BbISIBICHMS HapylIEHWd B YacTU CPOKOB  BBINIOJIHEHUS
aAMUHHUCTPATUBHBIX MPOLEAYP, UX MOCIEA0OBATEIbHOCTH U MOJHOTH PykoBOaUTENH
OpraHa WHULUHUPYET MPUBJICYEHUE K OTBETCTBEHHOCTH JHI], JOMYCTHBIIMX
HapYIIEHUs, B COOTBETCTBUU C TyHKTOM 4.3 aIMUHUCTPATUBHOIO PErIaMEHTa.

AJMUHHCTPAaTUBHBIE TPOLIEAYPHl, YCTAHABIMBAEMbIE HACTOALIMM ITYHKTOM,
BBITNIOJHSIOTCS B TEYEHHUE OJIHOTO paboyvero JiHs.

PesynpTaTaMy  BBINOJHEHUS AAMUHUCTPATUBHBIX MPOLENYp  SBISIOTCS:
pemieHre 00 OTKa3e B MpUeMEe JOKYMEHTOB HEOOXOIMMBIX AJisi MPEIOCTABIICHUS
MYHUIUMNIATBHON YCIYrH, pemeHrne o0 OTKa3e B MPEJOCTaBICHUU MYHHUIIMHAIbHOU
YCIIYTH, CIIpaBKa (BBIMKICKA).

3.5.4. UWcnomHenwe TIporieAyp, VyKa3aHHBIX B myHkTax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO pErjaMeHTa, MpPU HAIMYAA TEXHUYECKONM BO3MOKHOCTHU
OCYUIECTBIISETCS B aBTOMAaTHYECKOM pexume C UCII0JIb30BaHUEM
aBTOMATU3UPOBAHHOW MH(POPMAIIMOHHON CUCTEMBI, TPEAHA3HAYCHHOMN ISl OKa3aHUS
rOCyAapCTBEHHBIX U MyHUIIUNIATBHBIX YCIIYT.

MakcumanbHbIii  CPOK  BBITIOJIHEHHMS]  aJIMUHHCTPATUBHBIX  IPOLEIYP,
yKa3aHHBIX B MYyHKTE 3.5. aJMUHUCTPATHBHOTO pErjiaMEeHTa, COCTaBIIAET OJMH
pabouwii 1CHB.

3.6. Brimaua (HanmpaBiieHre) 3asBUTENIO pe3yIbTaTa MyHUIIMITAILHON YCIIyTH

3.6.1. OcHoBaHMeM Hauaja BBINOJHEHHUS AAMUHHUCTPATUBHOW MPOUEIYpPbI
ABJIIETCSI TIOJyY€HHE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE
aJMUHUCTPATUBHON MpPOLEAYPHI, TOKYMEHTa, IMOATBEPKAAIOLIETO MPEIOCTaBICHUE
MYHULUITAIBHOU YCIIYTH.

JIOJKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHUE AJIMHUHUCTPATHBHON
NpOLENypbl, SBISETCA CEKpeTapb MCIOJHUTEIBHOTO KOMUTETa AIMa30BCKOIO
CEJIbCKOTO TOCeNeHUs] APCKOro MyHHUIIMNAIbHOTO paiioHa PecryOnuku TaTtapcran
(mamee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJauy (HampaBiieHUE)
JIOKYMEHTOB).



3.6.2. JloJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAauy (HampaBJeHUE)
JOKYMEHTOB:

o0ecreuynBaeT pPErucTpallMi0 M BHECEHHE CBEACHHM O  pe3yJbTare
MPEJOCTABIICHUS] MYHUIMIIAJIBHOW YCIYTM B MOJCUCTEMY BEICHHUS JTOKYMEHTALUH
aBTOMATU3UPOBAHHON WH(POPMAIIMOHHON CHCTEMBI, TPEAHA3HAYCHHOHN ISl OKa3aHUS
rOCyJJapCTBEHHBIX 1 MyHUIIUIIAJIBHBIX YCIIYT;

M3BEIIAaeT 3asBUTENs] (€ro MpPEACTaBUTEINS) CIOCOOOM, YKa3aHHBIM B
3asBJICHUHM, O PE3yJbTaTe€ MPEJOCTABICHUS MYHULHUNAIbHON YCIyTM M O
BO3MO>KHOCTH IIOJy4YE€HUS pe3yJIbTaTa NPEAOCTABICHNUsS] MYHULHUNAIbHOM YCIYI'H B
Oprane unu 8 MOII.

Hcnomuenne mnpouexyp NOpu  HAIAYAM  TEXHUYECKOM  BO3MOYKHOCTH
OCYILECTBIISIETCS B aBTOMaTHUYECKOM pexume c UCIIOJIb30BAHUEM
aBTOMATU3UPOBAHHON MHPOPMAIITMOHHON CUCTEMBI, ITPEIHA3HAYEHHON JIJIs1 OKa3aHUs
rOCYAapCTBEHHBIX U MyHUIUIIAIBHBIX YCIIYT.

AJIMMUHUCTPATUBHBIE NPOLEAYPHI, YCTAaHABIMBAEMbBIE HACTOSIIIUM ITYHKTOM,
BBITMIOJHSIOTCSA B TEUEHUE OJHOIO paboyero JHS €O JAHS MOJNUCAHUS JOKYMEHTa,
ABJSIIOIIETOCS ~ PE3yJNbTAaTOM  MPENOCTABICHUS  MYHULHNAIBHOM  YCIYIH,
YIOJIHOMOYEHHBIM JO0KHOCTHBIM JuiioM Oprana (Opranom).

Pe3ynbraTamMy  BBINIOJTHEHHS aJIMUHUCTPATUBHBIX IPOLEAYP  SABIIAKOTCA:
pa3sMELIEHUE CBEACHUN O Pe3ysbTaTe MPENOCTABICHUS MYyHULUNAIBHOM YCIYId B
MH()OPMALIMOHHBIX CHUCTEMAaX, W3BEIICHHE 3asBUTENS (€ro MpEeACTABUTENSA) O
pe3yabTaTe NpeAoCTaBICHUSI MyHULIUIIATBHON YCIYTH U CIIOCO0ax ero MmoxydeHHs..

3.6.3. Ilopsgox BblgauM (HampaBlIEHWs) pe3yjbTaTa MPEIOCTaBICHUS
MYHHULIUITAIBHOW YCIIYTH:

3.6.3.1. Ilpu oOpaiieHnn 3asBUTENS 3a PE3yJIbTATOM MYHHMIMIAIBHOW YCIyTH
B M®II, paborark M®I] BbimaeT 3asBUTENIO pe3yIbTaT MYHHUIIUTIATHHOU YCIYTH B
dbopme HK3eMIUIsIpa JJIEKTPOHHOIO JOKYMEHTa Ha OymaxkHoM Hocurene. Ilo
TpeOOBaHUIO 3asBUTENII BMECTE€ C OHK3EMIUIIPOM D3JIEKTPOHHOTO JOKyMEHTa Ha
OyMa)KHOM HOCHUTEJE €My MPEeAOCTaBIIACTCS AK3EMIUISP JIEKTPOHHOIO JTOKYMEHTa
OyTeM €ro 3alucu Ha CbEMHbI HOcUTEIb HWHPOPMalWK WM HalpaBICHUS
DK3EMIUIPA AIEKTPOHHOIO JOKYMEHTA IO JJIEKTPOHHOM MOYTE B aApEC 3asBUTEIS.
[Tpu 3amucu Ha CheMHBIM HOCHUTENb MHGOPMALMK WM HAIPABICHUU SK3EMIUIIpa
DIEKTPOHHOIO  JOKYMEHTa, Ha OCHOBE KOTOPOTO COCTaBJEH  OAK3EMIUISAP
AIIEKTPOHHOTO JIOKYMEHTa Ha OyMa)KHOM HOCHTENE, IO DSJEKTPOHHOM MouTe
UJIECHTUYHOCTh TAaKOro DJK3EMIUIAPAa DJIEKTPOHHOTO JOKYMEHTAa JK3EMIUIIPY
AJIEKTPOHHOI'O JIOKyMEHTa Ha OyMa)KHOM HOCHTEJIE 3aBEpSAETCS YIMOIHOMOYEHHBIM
COTPYJHHKOM C HCIOJb30BAHUEM YCUJICHHON KBAIU(DUIIMPOBAHHOW 3JIEKTPOHHOMN
IIOJIINCH.

AJIMMHUCTpPATUBHBIE NPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITMIOJHSIOTCS B TOPSAJIKE OYEPEIHOCTH, B J€Hb MPHUOBITHS 3asgBUTENS B CPOKH,
YCTaHOBJICHHbIE perjiaMeHToM padboTsl MDII.

PesynbraTamMy  BBITOJMHEHHs AJIMMHUCTPATUBHBIX HPOLEAYpP  SBISIOTCA:
¢dbukcanust gakra BbIJAYM PE3yNIbTaTa MPEIOCTABICHUS MYHULMIAIBHON YCIYTH B



AUC MO®II, pe3ynapTaT NPEAOCTABICHHS MYHUUMUIIAIBHON YCIIYTH, BBIJIAHHBINA
3asIBUTEIIO.

3.6.3.2. Ilpu obpaieHuu 3asBUTENS 32 PE3yIbTATOM MYHUILIUIAIBHON yCIyTH
yepe3 PecnyOnukaHCKUil mopTall 3asBUTENI0 B JIMYHBIA KaOMHET aBTOMAaTUYECKH
HaIpaBJISETCA JJIEKTPOHHBIA 00pa3 JIOKYMEHTa, SIBJISIOLIErocs Pe3yJbTaToM
IIPENOCTABIICHHUS MYHHULIUIIATIbHOU YCIIyTH, MOATMCAHHBIN YCWICHHOU
KBAJIM()ULIIUPOBAHHON 3JIEKTPOHHOM MOJMUCHIO YIMOIHOMOYEHHOTO JOJKHOCTHOTO
muna Oprana (Opradsom).

AJIMMHUCTPATUBHBIE NPOLEAYPHI, YCTAaHABIMBAEMbBIE HACTOSIIIUM ITYHKTOM,
BBIIIOJIHSIOTCS B JICHb ITOANMCAHUSA JOKYMEHTA, TOATBEPKIAIOIIET0 IPEIOCTABICHNE
(0TKa3 B  MOPENOCTaBICHUM) MYHHUIMOAIBHOM  YCIYrHM, YIOJIHOMOYEHHBIM
JOJKHOCTHBIM JuiioM Oprana (Opranom).

Pe3ynbraTamMy  BBINIOJTHEHHS AJIMUHUCTPATUBHBIX IPOLEAYP  SABIAKOTCA:
HanpaBlieHUuEe (IPEJOCTaBICHUE) C HMCIOJIb30BaHHEM PecnyOnMkaHCKOTO mopraja
3aSBUTENII0 JTOKYMEHTA, MOATBEPKAAIOLIETO MPEIOCTABICHUE MYHULUIIAIBHON
yCIIyTy (B TOM YHCJIE OTKA3 B MPEJOCTABICHUN MYHULIUIIAIbHON YCIYTH).

3.6.3.3. Ilpu oOpaiieHnn 3asBUTENS 3a PE3yJIbTaTOM MYHULIMIIAIIBHON yCIyTU
B Oprad, JOJUKHOCTHOE JIMLO, OTBETCTBEHHOE 3a BblAauy (HalpaBJiCHUE)
JOKYMEHTOB, BBIJACT 3asBUTEIIO pPe3yJbTaT MyHUMUUNAIbHOW yciyru. [lo
TpeOOBAaHUIO 3asBUTENII BMECTE€ C OHK3EMIUIIPOM 3JIEKTPOHHOTO JOKyMEHTa Ha
OyMa)KHOM HOCHUTEJE €My IPEAOCTABISAECTCA 3K3EMIUISIP JIEKTPOHHOTO JOKYMEHTa
OyTeM €ro 3alucu Ha CbEMHbI HOcHUTEIb HWHGOPMalWK WM HalpaBICHUS
DK3EMILIAPA DJIEKTPOHHOTO JOKYMEHTA M0 AJIEKTPOHHOU IOYTE B a/IpEC 3aBUTENS.

AIMUHHCTpAaTUBHBIE IPOLIEAYPHI, YCTAaHABIMBAEMBbIE HACTOAIIMM ITYHKTOM,
OCYUIECTBJISIIOTCA B TMOPSAKE OYEPEIHOCTH, B JIEHb NPUOBITUSA 3aiBUTENS B
cooTBeTCTBUHM C [IpaBriiamu BHyTpEHHEr0 TpynoBOro pacnopsaka Oprasa.

Pe3ynbraToM  BBINIONHEHWS  AJAMUHUCTPATHBHBIX MPOLEAYP  SBISIOTCA:
¢ukcauusa Qakra BbAAUM pe3yJsibTaTa MPEJOCTABICHUS MYHHUIMIAIBHON YCIYrH B
aBTOMATU3UPOBAHHON MH(OPMAIIMOHHOM cUCTEMe, TpeHA3HAYECHHON ISl OKa3aHUs
rOCyAapCTBEHHBIX U MyHUIUIIATIBHBIX YCIIYT.

3.7. UcnipaBiieHHE TEXHUYSCKUX OIMHUOOK

3.7.1. B cnyuyae oOHapyXeHHMs TEXHUYECKONH OIIMOKM B JIOKyMEHTE,
SBJIAIONIEMCSl pPE3YyJbTaTOM MYHUIMIAIBHON YCIyTH, 3asBUTENIb HANpaBisieT B
Opras:

3asiBJIeHUE OO0 WCIPABIECHUU TEXHUYECKON omMOKM (mpuioxkenne Ne 5 k
HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

JOKYMEHT, BBIJAHHBIN 3asBUTENIO0 KAK Pe3yJbTaT MYHULUNAIBLHON YCIYTH, B
KOTOPOM COZEPKUTCS TEXHUYECKas OIINOKa;

JOKYMEHTBI, UMEIOIIKE IOPUIUYECKYIO CUITY, CBUACTEIIbCTBYIOIINE O HATMUMU
TEXHUYECKOHN OLINOKH.

3asBiieHHE 00 MCTIPABICHUN TEXHUYECKOM OIIMOKHM B CBEJICHUAX, YKA3aHHBIX B
JOKYMEHTE, SBJISIOIIEMCS Ppe3yJbTaTOM MYHHUIMOAIBHOM  YCIYrd, HOJaeTcs



3asiBUTENEM (YIOJIHOMOYEHHBIM MPEACTABUTEIEM) IOYTOBBIM OTIPABICHUEM (B TOM
YHCli€ C MCIOJIb30BAaHUMEM DJJIEKTPOHHOM MOUTHI), MO0 uepe3 PecmyOinkaHckuit
noptan wim MOILI.

3.7.2.  JIOIKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MpPUEM JOKYMEHTOB,
OCYIECTBISICT TMpPHEM 3asBICHHUA OO0 HCIPABICHUM TEXHUYECKON OIIHUOKH,
pPETUCTPUPYET 3asBJICHUE C NPWIOKEHHBIMH JOKYMEHTaMH M TEpeJacT uX
JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 33 00pa0OTKy TOKYMEHTOB.

AJMUHUCTPAaTUBHBIE TPOLIEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIMM ITyHKTOM,
BBIIIOJIHSIFOTCSL B TEYEHUE OJTHOTO padOyero JIHs C 1aThl PETUCTPALUU 3asBICHHUS.

Pe3ynbraraMy  BBIIIOJIHEHHS  aJIMUHUCTPATUBHBIX MPOLEAYP  SBISIOTCS:
NPUHATOE W 3aPETUCTPUPOBAHHOE 3asBJICHHE, HAINPABICHHOE Ha PACCMOTPEHUE
JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32 00pabOTKy IOKyMEHTOB.

3.7.3. JIoJKHOCTHOE JHIIO, OTBETCTBEHHOE 3a O0O0OpabOTKYy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBl W B LENAX BHECEHUS HCIPaBICHUW B JIOKYMEHT,
ABJIAIONIMIICS ~ PE3yJbTaTOM  MPEAOCTABICHHUS  MYHHUIMOAIBHOM  YCIYIH,
OCYULIECTBJISIET MPOLEAYPBI, MPEIyCMOTPEHHbIE IMYHKTOM 3.5 aJMUHHCTPATUBHOIO
perjiaMeHTa, ¥ BBIJA€T MCHPABICHHBIM JOKYMEHT 3asBUTENO (YIIOTHOMOYEHHOMY
IPEJICTaBUTENI0) JINYHO MOJ POCHHUCH C U3BIATUEM Y 3asdBUTENS (YIIOJTHOMOYEHHOIO
NPEACTABUTENS) OpUTMHAJa JOKYMEHTa, B KOTOPOM COJIEPKHUTCS TEXHUYECKas
omnMOKa, WM HampaBsieT B aJApec 3asiBUTENsSl IOYTOBBIM  OTIPABICHUEM
(mOCpeaCcTBOM 3IEKTPOHHOM MOYTHI) MUCHbMO O BO3MOKHOCTHU MOTYYEHUST TOKYMEHTA
npu npenocrtaBieHud B OpraH OpuruHanza JOKYMEHTa, B KOTOPOM COJEPKUTCS
TEXHUYeCcKas OInoKa.

AJMUHUCTpPAaTUBHBIE TPOLEIYpPbl, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJIHSIFOTCS. B T€YEHHUE JIBYX pabouyux AHEH mocie OOHapyKEHUs TEeXHUYECKOU
OIMOKM WM TOJIyY€HHS OT JH00O0ro 3aMHTEPECOBAHHOTO JIMIA 3asBJICHUS O
JOMYILIEHHOH OIINOKe.

Pe3ynbraraMy  BBINIOJIHEHUS  aJMUHUCTPATUBHBIX MPOLEAYP  SBISIOTCS:
BbIJIAaHHBIN (HaNpaBJICHHbIN) 3aIBUTEINIO TOKYMEHT.

4. llopsiaok U GopMbI KOHTPOJIA 32 NPeI0CTaBJIeHHeM MYHHIMIIAJIbHOM
yCJIyru

4.1. ITopsiiok OCyIIECTBICHHS TEKYIIET0 KOHTPOJISI 32 COOTIOJICHUEM U
HWCIIOJHECHUEM OTBETCTBEHHBIMH JIOJLDKHOCTHBIMH JIMIIAMU ITOJIOKEHHUN
aIMAHHCTPATUBHOTO PETJlaMeHTa U MHBIX HOPMATHUBHBIX MMPABOBBIX AKTOB,
YCTaHABJIMBAIOMINUX TPEOOBAHMSI K TIPETOCTABICHUIO MyHHUITUTIATHHOU YCIIyTH, a
TaKKe MPUHATHEM UMHU PEIICHUI

KonTpons 3a momHOTOM M KayeCTBOM NPEIOCTABICHUS MYHUIUNAIbHOU
YCIIYyTH BKJIFOYAET B CeOs BBIABJICHHE W YCTpaHEHWE HApPYIICHUUN MpaB 3asiBUTEICH,
MPOBEJICHUE TPOBEPOK COOIIOJEHUS MPOUEAYP NPENAOCTABICHUS MYHULIUNATIBHOU
YCIIyTH, TOJTOTOBKY peIIeHWid Ha JeicTBus (0e3AeiCTBHE) MOJDKHOCTHBIX JIWIL
OpraHa MECTHOTO CaMOYITPaBJICHHUS.



dopMaMu KOHTPOJS 3a COONIOACHUEM WCIOJHEHHUS aJMUHUCTPATHUBHBIX
MpoLEeayp ABISIOTCS:

1) mpoBepKa W COTJIACOBAaHHME IPOCKTOB JOKYMEHTOB IO TMPEIO0CTABICHHUIO
MYHUIUIIATBHON YCIYTH;

2) IPOBOJMMBIE B YCTAaHOBJICHHOM  IOPSJIKC  TMPOBEPKH  BEACHHS
JIeJIONIPOU3BO/ICTBA;

3) mpoBe/icHUE B YCTAHOBJICHHOM TIOPSIKE KOHTPOJBHBIX  IPOBEPOK
COOJIFOICHUS MPOLIETYP MPEAOCTABICHUS MYHUITUTIATLHON YCITYTH.

B nensx Tekymero KOHTPOJS HCHOJB3YIOTCS CBEJICHUS, HMEIOIIUECS B
AIIEKTPOHHOM 0asze JaHHBIX, CIy)XKeOHas KOPPECIOHJCHIMSA, YCTHAS U MUChMEHHAas
uHopManus JIOJIKHOCTHBIX JINII, OCYIIECTBIISIIOIINX BBINIOJTHEHUE
aIMUHUCTPATUBHBIX MPOLEAYDP, KYPHAUIbI y4€Ta COOTBETCTBYIOIINX HOKYMEHTOB U
JIPYyTUE CBEACHUS.

Jmg  OoCylIecTBIIEHHSI KOHTPOJISI 32  COBEPUICHUEM  JCUCTBUUA  IIpHU
MPEIOCTABIICHUM MYHULMNAJIBHOW YCIYTH W NPUHIATUUA PENICHUN PYKOBOIUTEIIIO
opraHa MECTHOTO CaMOYIIPABJICHUSI MPEICTABISIIOTCS CHOPABKUM O pPe3yJibTarax
MPEIOCTABICHUSI MYHUIIUTIATbHOW YCITYTH.

O ciuyyagsXx W TpUYMHAX HAPYUICHUS CPOKOB, IIOCJIEAOBATECIBHOCTH W
COAECpX aHUSl AJMHUHUCTPATUBHBIX MPOLEAYpP MJOJLKHOCTHBIE JIMIA HEMEIJICHHO
HHQOPMUPYIOT PYKOBOAUTEIS OpraHa, IPEAOCTaBISIONIETO MYHHITUIIAIBHYIO
YCIYTY, a TAKXKE MPEANPUHUMAIOT CPOYHBIE MEPBI [0 YCTPAHEHUIO HAPYIICHUH.

Texkymii KOHTPOJb 3a COOJIOJCHUEM IIOCIIEIOBATEILHOCTH JICHCTBHM,
ONPEACTCHHBIX  AAMHHUCTPATUBHBIMUA  TPOUEAypaMH IO  MNPEAOCTABICHUIO
MYHULMIIAIBHOW YCIIYTH, OCYIIECTBIISIETCS 3aMECTUTEJIEM PYKOBOJIMUTEISA OpraHa
MECTHOTO CaMOYIpaBJieHUsl, OTBETCTBEHHBIM 3a OpraHu3aluio paboThl 1O
MPEI0CTABJICHUIO MYHULUITAUTBHOU YCIIYTH, HAa4YaJIbHUKOM OTJIeNIa,
OCYILECTRIISIFOIIETO OpraHU3aldi0 padoThl MO MNPEAOCTABICHUIO MYHHIUNATBHON
YCIIYTH.

[lepeyeHbp MOMMKHOCTHBIX JIMI, OCYIIECTBISIONIMX TEKYIIUHA KOHTPOJIb,
YCTaHABJIMBACTCS TMOJIOKEHUSMHU O CTPYKTYPHBIX MOAPA3ACICHUSIX OpraHa MECTHOTO
CaMOYIIPABJIEHUS U JOJKHOCTHBIMU PETIaMEHTAMM.

4.2. IlopsIoK 1 NEPUOANYHOCTH OCYILIECTBICHUS IIJIAHOBBIX U BHETUIAHOBBIX
MIPOBEPOK IMOJHOTHI U Ka4Y€CTBA MPEAOCTABICHUS MYHUIIUIIAJbHOW YCIIYTH, B TOM
qucIie NOPSA0K U (OPMBbI KOHTPOJIS 3@ TIOJIHOTOM M Ka4eCTBOM MPEIOCTaBICHUS

MYHHULUIIATBHON YCIYTH

4.2.1. KoHTpOIb 32 MOJHOTON U Ka4€CTBOM IMPEIOCTABICHUSI MyHULIMTIATBHON
YCIIYTH OCYIIECTBIISETCS B hopMax:

1) nmpoBeneHus: MPOBEPOK;

2) paccMOTpeHHus kaylo0 3asBuTeNel Ha nerctBus (Oe3neiicteue) Oprana, a
TaKXKe UX JOJKHOCTHBIX JIUI], MyHUITUTIATBHBIX CITy>KaITuX.

4.2.2. B nensix ocyIecTBIE€HN KOHTPOJIS 3a TIOJIHOTOM M KAYECTBOM
MPEIOCTABIICHUS] MYHUIIUITAILHON yCITyTH MTPOBOASITCS TUTAHOBBIC U BHETIJIAHOBKIE



npoBepku. [lopsa10k U epHOANYHOCTD OCYIECTBIEHUS IIJIAHOBBIX MPOBEPOK
yCTaHaBIMBaeTCs I1aHoM pabotsl Oprana. [Ipu npoBepke MOryT paccMaTpuBaThCs
BCE BOIIPOCHI, CBSI3AHHBIE C IPENOCTABIEHUEM MYHULMIIAIIBHOW YCIyTH
(KOMILIEKCHBIE POBEPKH ), WU OTAENIbHBII BOIIPOC, CBA3aHHBIN C MPEJOCTABICHUEM
MYHHUIMNIATBHON YCIYTH (TeMaTnueckue nposepkn). [IpoBepka Takxe MOXKET
IPOBOAUTHCS 110 KOHKPETHOM Kajl00€e 3asiBUTEIIS.

4.2.3. BHemnaHOBBIE POBEPKH MMPOBOASTCS B CBSI3U C IPOBEPKOM yCTpaHEHUS
paHee BBIBICHHBIX HAPYIICHUN aIMUHUCTPATUBHOTO PETJIAMEHTAa, a TAKXKE B CIIydac
MOJTy4YEHHUs Kano0 3asBuUTeNel Ha aeiicTBus (Oe3nelictBue) OpraHa, a TakKe hxX
JOJDKHOCTHBIX JIML, MyHULUITAJIBHBIX CITYKAIUX.

4.2.4. Pe3ynbTarhl MPOBEPKHU OPOPMIIAIOTCS B BHJIE€ aKTa MIPOBEPKH, B KOTOPOM
YKa3bIBAKOTCS BBISIBIICHHBIE HEAOCTATKU U MPEIIIOKEHHS 10 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIMIl OPTaHa, MPEIOCTABISIOIIETO
MYHUIIMIIAJIBHYIO YCIIYTY, 3a PEIIeHUs U AecTBUS (0e31eiiCTBUE), IPUHUMAEMbIe
(ocyliecTBIIsIEMBIE) UMH B XO/€ MPEIOCTABICHUS MyHUIUMIIAIBHON YCIYTH

[lo pe3ynbraram MpPOBEIECHHBIX MPOBEPOK B CIIydae BBISBICHUS HAPYIICHHM
paB 3asBUTEICH BHHOBHBIC JIMLA IIPUBJICKAIOTCA K OTBETCTBEHHOCTH B
COOTBETCTBHHM C 3aKOHOAATENLCTBOM Poccuiickonn denepannu.

PykoBoguTens opraHa MECTHOTO CaMOYIIPABIIEHHUsI HECET OTBETCTBEHHOCThH 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3asIBJICHU.

PykoBonuTenb (3aMEeCTHTENh PYKOBOAMTENS) CTPYKTYPHOTO MOJpa3AesieHus
opraHa MECTHOT'O CaMOYIpaBJI€HUSI HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U
(unu) HeHaaNexallee BHIIOJHEHUE aJMUHUCTPATUBHBIX JACUCTBUM, YyKa3aHHBIX B
pazzene 3 aIMUHUCTPATUBHOIO PErJIaMEHTa.

JIOJDKHOCTHBIE JIMIAa WM WHbIE MYHHLMNAIBHBIE CIYXAalIUE 3a PEIICHHUS U
nevctBus  (Oe3neiicTBue),  NpUHUMaeMble  (OCYIIECTBIIIEMbIE) B XOJ€
NPEAOCTABICHUS] ~ MYHULMIAIBHOM  YCIyTH, HECYT  OTBETCTBEHHOCTh B
YCTaHOBJIICHHOM 3aKOHO/ATEIbCTBOM MOPSIAKE.

4.4. TTonoxxeHus, XxapakTepu3yrolue TpeOOBaHUs K MOPSAKY U opMaM KOHTPOJIA 3a
MPEIOCTABICHUEM MYHULIUIAIBHOM YCIYTH, B TOM YHCIIE CO CTOPOHBI TPaXIaH, UX
00bEeIMHEHUN U OpraHu3aIui

KoHTponb 3a mnpenocTaBieHHEM MYHULHUNAIBHONW YCIYIM CO CTOPOHBI
rpaxaaH, HMX OObEIUHEHUH U OpraHU3alui, OCYUIECTBIAETCS IOCPEICTBOM
OTKPBITOCTH ACSITEIBHOCTH OPraHa MECTHOT'O CAMOYIIPABJICHUS IPU MPEIOCTaBICHUU
MYHULIMNIAIBHON yCIYI'HM, IIOJYYEHHs] IIOJIHOM, aKTyaJbHOM W JIOCTOBEPHOU
uH(pOopMaMK O MOPSAAKE MPEJOCTABICHUS MyHUIIUMIIATBHON YCIYTH U BO3MOKHOCTHU
JOCYIeOHOTO PacCMOTpeHHsl oOpamieHnuid (kajno0) B Tpolecce MPeIOoCTaBICHUS
MYHUIUIIATBHOU YCIIYTH.



5. locyneoHblii (BHeCYAeOHBII) MOPAIOK 00:Ka10BaAHMS PellleHUil U 1elcTBUIA
(0e3neiicTBHsI) Oprana, NpeaoCTABISIONIEr0 MYHHINNIAJIBLHYIO YCJIYTY,
MHOT0()YHKIMOHAJIBHOI0 IEHTPA MPEA0CTABJIEHUS IOCYAaPCTBEHHbIX U
MYHHUIUNAJBHBIX YCJIYT, OpraHu3anni, ykazaniubix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-d3, a Takike UX J0JKHOCTHBIX JIHII,
MYHUIUNAIbHBIX CJIYKAIUX, pA0OTHUKOB

5.1. 3asgBUTENnM HMEIOT MpaBO Ha O0XajloBaHUE B JOCYACOHOM TMOpsIKE
perieHuil U necTBuil (0e34eiCTBUA) OpraHa, IpeI0CTaBISIOIEr0 MyHULUITAIBHYIO
YCIIYTy, JOJKHOCTHOTO JIMIA OpraHa, IPeAOCTaBISAIOMIEr0 MyHULIUNIAIBHYIO YCIIYTY,
MYHUIUIAIBHOTO  CIIY>KallleT0, PYKOBOJWTENS  OpraHa, IpeJOCTaBISIOLIErO
MYHUIIUTIATBHYIO ~ YCIYTy,  MHOTOQYHKIIMOHAJBbHOTO  IIEHTpa,  pabOTHUKA
MHOTO()YHKIIMOHAJIBHOTO LEHTpa, OpraHu3aluid, MNpeIyCMOTPEHHbIX 4YacThio 1.1
ctatbu 16 deaepanpHoro 3akoHa Ne 210-D3, a Takke uX pabOTHUKOB.

3asBUTEIb MOXET OOpATUTHCS C JKamoOOW, B TOM 4YHUCJIE B CIEIYIOUIUX
CIIyqasix:

1) HapyumieHHe CcpoKa perucTpaluy 3ampoca O  MPEAOCTaBICHHUH
MYHULIMNAIBHON YCIyTH, 3a1poca, YKa3aHHOTo B ctaThe 15.1 denepanbHOro 3akoHa
Ne 210-D3;

2) HapylIeHUEe CpOKa MPEIOCTaBICHUS MyHUIIMTIAIBHON yciayru. B ykazanHom
ciyyae nocyaeoHoe (BHecyneOHOe) 00KallOBaHUE 3asiBUTEJIEM PEIICHUI U IeUCTBUM
(6e3nericTBus) MHOTO(YHKITHOHATILHOTO LIEHTpA, paboTHHKA
MHOTO(DYHKIIMOHQJIBHOTO ~ ILIEHTpa  BO3MOXHO B ciyyae, eciM  Ha
MHOTO(DYHKITMOHAJIBHBIA IIEHTP, pEelIeHUuss U JAeUcTBUS (0Oe3/elCTBHE) KOTOPOTO
00XaayloTCs, BO3JOXKEHa (YHKLIHMS 1O TPEIOCTABIEHUIO COOTBETCTBYIOIIMX
MYHHUITUTIATBHBIX YCIYT B MOJTHOM OOBEME B MOPSIKE, OMpPEnesIeHHOM YacThio 1.3
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBanue Yy 3asBUTENS JOKYMEHTOB uiu uHopmanuu 1udo
OCYUIECTBJICHUSI JEHUCTBUM, TMPEICTABICHUE WU OCYLIECTBIECHUE KOTOPBIX HE
MPEIyCMOTPEHO HOPMATUBHBIMM MNpaBOBbIMU akTaMu Poccuiickon @Penepanuu,
HOPMATHUBHBIMU TIPaBOBBIMM akTamu PecmyOnuku TartapctaH, MyHHUITUTIATbHBIMU
MPABOBBIMU aKTaMU ISl IPEAOCTABICHUSI MYHUIIUIIAIbHOW YCIYTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEJOCTABICHUE KOTOPBIX MPETyCMOTPEHO
HOPMATUBHBIMU IIpaBOBBIMM akTamu Pocculickorn @Penepanun, HOPMATUBHBIMU
MpaBoOBBIMU akTaMu PecriyOonuku TatapcTaH, MyHUIIMTIATLHBIMU MPABOBBIMU aKTAMHU
JUIS1 TPEOCTABICHUS] MyHUIIMITAIBHOW YCIIYTH, Y 3aABUTEIS;

5) oTKa3 B MpeJOCTaBICHUN MYHULIUIIAILHON YCIYTH, €CIM OCHOBAaHUS OTKa3a
HE TPEeayCMOTPEeHBI (enepatbHbIMH 3aKOHAMH W TMPUHATHIMA B COOTBETCTBUU C
HAMU WHBIMH HOPMAaTUBHBIMU IIpaBOBbIMU akTamu Poccuiickon @Penepanuu,
3aKOHAMU W WHBIMU HOPMAaTHUBHBIMHU TPaBOBbIMU akTamu Pecmyonmuku Tarapcran,
MYHUIMNIAIBHBIMU  TPaBOBBIMU aKTamMu. B yka3aHHOM ciy4yae JocyAeOHOe
(BHECYmeOHOE) O00’KalOBaHWE 3asBUTENIEM pEIICHWN U JedcTBHil (0e31eiCTBYA)
MHOTO(YHKIITMOHAJIBHOTO LIEHTpPa, pabOTHMKA MHOTO(YHKIIMOHAIBHOTO LIEHTpa
BO3MOXXHO B CIIy4yae, €CJIM Ha MHOTO()YHKIIMOHANbHBIN LIEHTP, PEIICHUs U JEHCTBUS



(Oe3nelicTBHE) KOTOPOTO O0XKAaMyIOTCS, BO3JIOXKEHA (YHKIUS MO MPEJOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIIMNAIBHBIX YCIAYr B TIOJHOM O00bEME B MOPSIKE,
onpeneneHHoM yactbio 1.3 cratbu 16 @enepanpHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHME C 3asBUTENS MPHU MPETOCTABICHUN MYHUIUMIIAIBLHON yCIyru
IJIaThl, HE MPEIyCMOTPEHHOM HOPMATHUBHBIMH IIPABOBBIMH aKTaMu Poccuiickon
denepanuv, HOPMATHUBHBIMU TMpaBoBbIMH akTamu PecnyOnuku Tatapcran,
MYHHUITUTIATFHBIMH TIPABOBBIMH aKTaAMU;

7) OTKa3  opraHa, MNPEJOCTAaBJISIONIET0  MYHUUHUIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO  JIMIA OpraHa, MpeJOCTaBISIOMIEr0 MYHHUIIMNAIBHYIO —YCIyTy,
MHOTO(YHKIITMOHAJIBHOTO II€HTPa, Pa0OTHHKAa MHOTO(YHKIIMOHAIBHOTO IIEHTPA,
OpraHu3aluii, NpeaycMOTpeHHbIX YacThio 1.1 ctathu 16 denepanbHoro 3akoHa No
210-®3, nnu ux pabOTHUKOB B UCIIPABJICHUU JOIMYIICHHBIX MU ONIEYaTOK U OLINOOK
B BBJIAHHBIX B PE3yJbTAaTe MPEIOCTABICHUS MYHHUIIUIAIBHON YCIYTH JOKYMEHTaX
a100 HapylUIeHHE YCTaHOBJIEHHOI'O CPOKa TaKUX MCIpaBieHUN. B ykazaHHOM ciydae
nocyneOHoe (BHecyleOHOE) oOKaloBaHWE 3asgBUTEIEM pPEIICHUH U JeUCTBUIM
(6e3nericTBus) MHOTO(YHKITHOHATILHOTO LICHTpA, paboTHHKA
MHOTO(DYHKIIMOHQJIBHOIO  IIEHTpa  BO3MOXHO B Cily4yae, €cClId  Ha
MHOTOQYHKIIMOHAJIBHBIM ILIEHTp, pelieHuss U JeicTBus (0e3aeiicTBHE) KOTOPOro
00XaIylTCs, BO3JIOKEHa (YHKIHMS 1O TPEIOCTABICHUIO COOTBETCTBYIOIIMX
MYHUIIMNIAJIBHBIX YCIYT B MOJHOM OOBEME B MOPSJIKE, OMPEACICHHOM 4acThio 1.3
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHe CpOKa WM MOpsiKa BbIIayd JOKYMEHTOB IO pPe3yJbTaTaMm
NIPEIOCTABICHUS MyHHUIIUITAIEHON YCIIyTH;

9) mnpuOCTaHOBJIEHHE MPEJOCTABICHUS MYHHUIMNAIBHON YCIYrH, €ciu
OCHOBaHHUsI TPUOCTAHOBIICHUS HE NPEIyCMOTPEHBI (elepalbHBIMU 3aKOHAMH U
MPUHATHIMU B COOTBETCTBUU C HUMHM WHBIMH HOPMATUBHBIMH MPABOBBIMH aKTaMU
Poccniickonn @enepannn, 3aKOHAMA M1 UHBIMM HOPMATHUBHBIMM ITPABOBBIMU aKTaMH
Pecniyonuku TarapcraH, MyHUIIMIAIBHBIMA TIPAaBOBBIMH akTaMu. B ykazaHHOM
ciydae nocyaeoHoe (BHecyneOHOoe) 00KalloBaHHUE 3asBUTENIEM PEIICHUM U eUCTBUN
(6e3nericTBus) MHOTO()YHKITHOHATILHOTO LIEHTpA, paboTHHKA
MHOTO(DYHKIIMOHQJIBHOTO ~ I[IEHTpa  BO3MOXHO B  Cjlyyae, €clid  Ha
MHOTO(DYHKITMOHAJIBHBIA IIEHTP, pEIIeHUuss U JAeUcTBUS (Oe3/elCTBHE) KOTOPOTO
00XayloTcs, BO3JIOKEHa (YHKUMS 1O TNPEIOCTaBICHUIO COOTBETCTBYIOIIMX
MYHUIIUINIAJIBHBIX YCIYT B MOJHOM OOBEME B MOPSIKE, OMPEAEICHHOM 4YacThio 1.3
cratbu 16 @eaepanbHoro 3akoHa Ne 210-D3.

10) TpeboBaHue y 3asBUTENs NPU MPEIOCTaBICHUM MYHHUIIMIAIbHOW yCIyTH
JOKYMEHTOB WJIM MH(OpPMAINHU, OTCYTCTBUE U (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIMCh MPHU MEPBOHAYAILHOM OTKa3€ B MpUEME JOKYMEHTOB, HEOOXOJIUMBIX
JUIS  TIPEIOCTaBJICHHUS] MYHHUIIMIAIBHON  yciyru, JuO0 B TPEIOCTaBICHUU
MYHUIIMTIAJIBHOM YCIIYTH, 32 UCKIIOYCHHEM CITy4aeB, MPEIyCMOTPEHHBIX MMyHKTOM 4
yactu | cratem 7 @PenepanbHoro 3akoHa Ne 210-d3. B ykazanHoM ciydae
nocyneoHoe (BHecynmeOHOe) oOkajloBaHWE 3asBUTENIEM pEHICHUH W JeHCTBHMA
(6e3nericTBus) MHOTO(YHKITHOHATLHOTO IIEHTpa, paboTHHKA
MHOTOQYHKIIMOHAILHOTO ~ LIEHTpa  BO3MOXHO B clyyae, €CiIM  Ha



MHOTO(QYHKIIMOHANBHBIM I[IEHTp, pelIeHuss U JeicTBus (0e34eiicTBHE) KOTOPOTo
00XayloTcs, BO3JIOKeHa (YHKIMS 1O MPEJAOCTABICHUIO COOTBETCTBYIOIIMX
MYHHULUIAIBHBIX YCIYT B MOJHOM OOBEME B MOPSAJKE, ONPENEIEHHOM 4YacThio 1.3
cratbu 16 @enepanbHoro 3akona Ne 210-D3.

5.2. XKanoba momaercs B MHCbMEHHOW (opMe Ha OyMa)kHOM HOCHUTEJE, B
ANIEKTPOHHOU (opMe B oOpraH, MNPEJOCTABISAIONIMA MYHULUIAIBHYIO YCIYTY,
MHOTO(YHKITHOHATBHBIA LEHTP JTUO0 B COOTBETCTBYIOIIMI OpraH rocyJapCTBEHHOMN
BJIACTH, SIBIISIOIIMICS ydpeAauTeleM MHOro(yHKIIMOHAIBHOTO ILIeHTpa (Jaiee -
ydpeauTenb MHOTOQYHKIHMOHAJbHOTO ILEHTpa), a TakXke B OpraHU3alMH,
npeaycMoTpeHHble 4dacTeio 1.1 crateum 16 PepepanbHoro 3axkoHa Ne 210-D3.
XKanober ©Ha pemenus u jaelctBus (0e3qeHCTBHE) PYKOBOAUTENS Oprasa,
IIPEAOCTABIIOIIETO MYHUIUIAIBHYIO YCIYTy, MOJAIOTCS B BBIIMIECTOAIIMNA OpraH
(mpu  ero HaMMuMM) JUOO B ClIy4yae €ro OTCYTCTBUS pPacCMaTPUBAIOTCA
HEIIOCPEICTBEHHO PYKOBOJMTEIIEM OpPraHa, IPEJOCTaBISIOIIET0 MYHULHUITAIBHYIO
yciayry. KamoOGel Ha pemieHus U JeictBus  (Oe3deiicTBue)  pabOTHHKA
MHOTO(QYHKIIMOHAJILHOTO LEHTpa MOIAOTCS PYKOBOJMTEIIIO 3TOTO
MHOTO(QYHKIIMOHAIBHOTO 1eHTpa. JKanmoOwl Ha pernieHus U AercTBUs (0e3/eicTBIe)
MHOTO(QYHKIIMOHAJILHOTO LIEHTPa MOJAIOTCS YUYPEIUTEN0 MHOTO(YHKIHOHAIBHOTO
LEHTpa WM AOKHOCTHOMY JIMIy, YIOJHOMOYEHHOMY HOPMATHUBHBIM IPaBOBBIM
aktoM PecnyOnmuku Tatapcran. JXKanoObsl Ha pemieHus u aeictBus (6e3aeiicTBue)
pabOTHHUKOB OpraHu3alui, MpeayCMOTPEHHBIX YacThio 1.1 ctateu 16 @enepanbHOro
3akoHa Ne 210-®3, noaatoTcsi pyKOBOAUTENSIM STUX OPTraHU3aLIHM.

XKanoba Ha pemieHus u AeicTBus (0e3aeiCTBUE) OpraHa, IpeI0CTaBIISAIOIIETO
MYHULUIIAIBHYIO YCIYTY, JOJDKHOCTHOIO JMIA OpraHa, IpeJoCTaBISIOLIErO
MYHUIUNIATBHYIO YCIYTY, MYHULUIIAJBHOTO CIY>Kalllero, PyKOBOJIUTENsS OpTraHa,
IPEIOCTABISAIONIET0O MYHULIMNIAJIBHYIO YCIYTy, MOXET OBbITh HalpaBlieHAa IO IMOYTE,
yepe3 MHOrO(QyHKIMOHAJIbHBI LEHTP, C MCHOJIb30BaHUEM HWH(OPMAMOHHO-
TEJIEKOMMYHUKAIIMOHHOW cetn  «VHTepHeT», oQuIMaTbHOTO caiiTa oOprasa,
NPEJOCTABIAIONIEr0  MYHUUMINAIbHYIO  yciyry, EauHoro moptaia  1aubo
PecniyOnukanckoro — moprana,  WHGOPMAIMOHHOW  CHCTEMBI  JIOCY/I€OHOTO
00KaJoBaHUs, a TAKXE MOXET OBbITh NPHUHATA MPU JIMYHOM MpPUEME 3asiBUTEIIS.
Kanoba na pemenus u nerictBus (Oe3nericTBrEe) MHOTO(DYHKIITMOHAIBHOTO IIEHTPA,
paboTHHKA MHOTO(YHKIIMOHAJIBHOTO LIEHTPa MOXET OBITh HaIpaBiieHa IO MoYTe, ¢
UCIOJIb30BaHWEM HH(OPMALMOHHO-TEJIEKOMMYHUKAIIMOHHON cetn  «V/HTepHeT,
opUIMATBLHOTO caiiTa MHOTO(QpYHKIMOHAIBHOTO ILieHTpa, EnuHoro moptana nubo
PecniyOnukanckoro — moprana,  WHGOPMAIMOHHOW  CHCTEMBI  JIOCY/IE€OHOTO
00’KaJoBaHUs, a TAKXE MOXET OBbIThb MPUHATA MPU JIMYHOM MpPUEME 3asBUTEIIS.
Kanoba Ha pemenus u nerictBus (0e3nelicTBUE) OpraHU3aIUi, MPEIyCMOTPEHHBIX
gacTeio 1.1 crateu 16 ®denepanpHoro 3akoHa Ne 210-D3, a takke ux paOOTHUKOB
MOKET OBITh HalpaBjJ€Ha [0 TIOYTe, C MCIOJIb30BaHUEM HHPOPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHOW  ceth  «VHTepHeT», OQUUUATBHBIX CANUTOB  3THX
opranuzanuii, Equnoro noprana nu6o Pecrybnukanckoro moprana, a TakKe MOXKET
OBITh MPUHSATA [P JINYHOM IIPUEME 3aABUTEIS.

5.3. ’Kano6a nomkHa conepxarb:



1) HammeHOBaHWE OpraHa, MNPEIOCTABISIOIIET0 MYHHUIMNAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIIa OpraHa, MPEeJOCTaBISIONEr0 MYHUIIMIAIBHYIO YCIyTy, JU00
MYHUIIUNIATIBHOTO CIYXAIIero, MHOTO(QYHKIIMOHAILHOTO LIEHTPa, €r0 PYKOBOAMUTES
u (uau) paOOTHHWKA, OpraHu3alui, MpPeayCMOTpeHHBIX dYacTthio 1.1 crateu 16
®enepanbaoro 3akona Ne 210-@3, ux pykoBomutene u (Wiau) pabOOTHUKOB,
peteHus u aeicTBus (6€3/1eCTBHE) KOTOPBIX 00XKaTyHOTCS,

2) pamunuio, uMs, OTYECTBO (MTOCIIETHEE - MPU HAIUYUH), CBEICHUS O MECTE
YKUTEIHCTBA 3asIBUTENS - (PU3NYECKOTO JIMIa THO0 HAMMEHOBAHUE, CBEJICHUS O MECTE
HAaXOXJCHUSA 3adBUTENS - MOPUAMYECKOrO JHIA, a Takxke HoMmep (Homepa)
KOHTAKTHOTO TenedoHa, aapec (aapeca) SJAEKTPOHHOW MOYTHI (NP HATUYUHU) U
MOYTOBBIN aJpeC, IO KOTOPBIM JAOJKEH ObITh HAIIPABJIIEH OTBET 3asSBUTEIIIO;

3) cBeneHus 00 00XkayeMbIX pPElICHUSIX U AeHCcTBUAX (0e31eiicTBUU) opraHa,
NPEAOCTABIAIONIET0 MYHULHUIAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIA Oprasa,
IPEIOCTABIIAIONIET0 MYHUIIMNIAJIBHYIO YCIYTy, JIMOO MYHMIIMIIAIBHOTO CIYXAaIlero,
MHOTO(DYHKIIMOHAJIBHOTO ILIEHTPa, pPa0OTHHKAa MHOTO(QYHKIMOHAIBHOTO ILIEHTPA,
OpraHM3anuii, npeIycMOTpeHHbIX YacTbio 1.1 cratbu 16 ®enepanbHoro 3akoHa Ne
210-®3, ux pabOTHHUKOB;

4) noBOJbl, HA OCHOBAHUHU KOTOPBIX 3asBUTEIb HE COTJIACEH C PEIIEHUEM U
nerctBueM (0e3eiicTBUEM) OpraHa, MpPeJOCTaBISIONIEr0 MyHULUIIAIBHYIO YCIIYTY,
JOJDKHOCTHOTO JIMIAa OpraHa, MPeIOoCTaBIISIONIEr0 MYHHUIIMNAIbHYIO YCIYyTy, JUOO
MYHHUIUIIATBHOTO  CIIY>KAlller0, MHOTO(QYHKIMOHAIBHOTO ILIEHTpa, pabOTHUKA
MHOTO(QYHKIIMOHAJILHOTO LEHTpa, OpraHu3aluii, mpelyCMOTpPeHHbIX dYacTbio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-®3, ux paOOTHUKOB. 3asBUTEIIEM MOTYT
OBITh TpPEACTaBICHBl JIOKYMEHTHI (MpU HAJIWYWHW), TOJITBEPKIAIONINE JOBOJIBI
3asgBUTEIIS, THOO UX KOIHUH.

5.4. TloctynuBmiasi xajno0a TMOJICKUT PETUCTpAIlMd B CPOK HE IMO3]IHEE
pabouero JHs, CIEAYIOLIEro 3a THEM MOCTYIUICHHUS.

5.5. XKanoGa, mocrynuBiias B OpraH, NpeJOCTABISIOMUNA MYHHUIMIIAIBHYIO
yCIIYTY, MHOTO(YHKIIMOHAJIBHBIA LEHTP, YUYPEAUTENI0 MHOTO(YHKIIMOHAIBHOTO
LEHTpa, B OpraHu3aluu, IpeaycMoTpeHHble yacTthio 1.1 cratbu 16 ®enepanbHOro
3akoHa Ne 210-®3, nubo BelIeCTOAUMN Oprad (IpH €ro HaJIWYUHU), MOMJICKUT
paccMOTPEHHIO B T€UEHHE MATHAALATH pabodyuX THEH cO JHS €€ perucTpanuu, a B
cilydae 00>KaJIOBaHMsI OTKa3a OpraHa, MpeoCTaBIsIONIEr0 MyHUIUIIAIbHYIO YCIYTY,
MHOTO(QYHKIIMOHAJILHOTO LEHTpa, OpraHu3alii, mpelyCMOTpPeHHbIX dYacTbio 1.1
cratbu 16 denepanbHoro 3axkoHa Ne 210-D3, B nmpueMe TOKYMEHTOB Yy 3asBUTEIIS
7100 B UCTIPABJICHUH JOMYIICHHBIX ONEYaTOK M OMIMOOK WU B CiIy4yae 00KaJoBaHUS
HapyILIEHUs YCTAHOBJIEHHOIO CPOKA TaKUX UCIpPaBICHUH - B TE€UEHHUE MATU paboUYnX
JTHEW CO JTHA €€ PETUCTPaIUU.

5.6. Ilo pesynbraram paccCMOTpEHHUs] KajdoObl TMPUHUMACTCS OJHO W3
CHEAYIOLINX PEIICHUM:

1) xanoba yaoBIETBOpSAETCS, B TOM 4uCI€ B (opMe OTMEHBI MPUHSITOTO
pellleHrsl, HWCIpPABJICHUA JOMYUICHHBIX ONEYaTOK M OLIMOOK B BBIJAHHBIX B
pe3yibTaTe MPEeAOCTaBICHUS MYHUIMIAIBHOW YCIYrM JOKYMEHTaX, BO3BpaTa
3aSIBUTENI0  JI€HEXKHBIX CpPEICTB, B3MMaHHE KOTOPBIX HE MPEIyCMOTPEHO



HOPMAaTHBHBIMM NpaBOBBIMH akTamu Poccuiickon ®Penepanuy, HOPMATUBHBIMU
npaBoBbIMU akTamMu PecnyOnukum TatapcraH, MyHUIMIAJIbHBIMM IIPABOBBIMU
aKTaMu;

2) B yIOBJIETBOPEHUH 7KaJI00bI OTKa3bIBAETCS.

He nosnnee ans, crmenyromero 3a AHEM NPUHATHS PEIICHUS, YKa3aHHOTO B
HACTOALLEM IYHKTE, 3asBUTENIO B MUCBbMEHHOW (OpME U MO JKEIAHMIO 3asBUTENS B
AJIEKTPOHHOU (opMe HampaBisieTCsi MOTHBHPOBAHHBIM OTBET O pe3yibTaTax
paccMOTpEHUS KaJO00BI.

5.7. B ciy4yae mpu3HaHUS KaJI0OBI MOAJIEKAUIEH YJOBJIETBOPEHHUIO B OTBETE
3adBUTENI0O O pe3ylbTaTax pacCMOTPEHHUS KalnoObl Jaercs HHPopManus o
JNEUCTBUAX, OCYIIECTBISAEMBIX OPraHOM, MNPENOCTABISIOMNM MYHULIHUNAIBHYIO
yCIIyTy, MHOTO()YHKIIMOHAIBHBIM LEHTPOM JMOO OpraHu3aluei, IpelyCMOTPEHHON
gyacteto 1.1 cratem 16 @enpepansHoro 3akona Ne 210-®3, B wmemsx
HE3aMEUINTEIbHOTO  yYCTPAHEHMs  BBIABICHHBIX HAPYIIEHWM NpH  OKAa3aHUU
MYHULUNAIBHON YCIYTH, a TAaKXe€ IPUHOCATCS HW3BUHEHHUS 3a JOCTABJICHHBIE
Heyqo0cTBa M yKasblBaeTcsi MHGOpMalus O JalbHEMIINX AEHCTBUSAX, KOTOpPbIE
HE00XOAMMO COBEPIIUTH 3asIBUTENIO B LEAX MOTYyUYEHUS] MyHULIUITAIbHON YCITYTH.

5.8. B ciiyuae npu3HaHus kanoObl HE MOJUIEXkKAIIEH yA0BIETBOPEHUIO B OTBETE
3asIBUTENI0 O PE3YNbTaTaX PACCMOTPEHHUS >KajJoObl JAIOTCS apryMEHTHUPOBAHHBIC
pa3bsACHEHUsI O MPUYMHAX MPUHATOTO PEUICHMs, a TakXke MHQOpMalus O MOpsIKe
00’Kaj0BaHUs IPUHATOTO PEIICHHUS.

5.9. B ciydyae ycCTaHOBJEHUS B XOJ€ WM IO PE3YJbTaTaM PACCMOTPEHUS
XKanoO0bl NPHU3HAKOB COCTaBa AJAMUHUCTPATUBHOIO  IPABOHAPYLIECHHS  WIH
IOPECTYIUIEHUSI JOJDKHOCTHOE JIMIIO, PAOOTHHMK, HAJEJCHHBbIE IOJTHOMOYUSIMH I10
PAacCCMOTPEHHIO Kajao0, HE3aMEUIMTENIbHO HAIMpaBIISIOT UMEIOIIUECS MaTephalbl B
OpraHsl IPOKYPATYPBHI.



[Tpunoxenue Ne 1

K AIMHHUCTPATUBHOMY
pErjlaMeHTy Mpel0CTaBICHUS
MYHHIUITAIBHON YCIYTH 1O
BbIJIaue CIIPABKU (BBITHCKH)

dopma

(bnank opraHa, IpeJOCTaBISIONIEI0 MyHHIIUITANEHYIO YCIYTY)

JomxHoctHOE nutio (PHO)

CITPABKA

Caenenus 00 IEeKTPOHHOH MOIIHCH

(ToHCH YIIOITHOMOYEHHOTO JI0JDKHOCTHOTO
JIMIa OpraHa)



[Tpunoxxenue Ne 2

K AJIMUHUCTPATUBHOMY
pErJlaMeHTy NpPe10CTaBICHUS
MYHUIUTIATIBHON YCIYTH 1O
BbIJ]aU€ CIPABKHU (BBIMUCKH )

dopma
(bmank opraHa, IPeIOCTABIAIONIECI0 MYHHIUIIAIBHYIO YCIYTY)
Kowmy:
KoHTakTHbBIE TaHHBIE:
[IpencraBuTens:
KoHTakTHbIE TaHHBIE
MpEeJICTaBUTEIS:
PEILIEHUE
00 OTKa3e B MPEJAO0CTABICHUN MYHUIIMTIATLHON YCIIYTH
IO BbIJIa4€ CITPABKHU (BBITHCKH)
oT No
PaccmotpeB Bame 3asBienue ot No 151
npujiaracMble K HEMY JOKYMEHTBHI, YIOJTHOMOYE€HHBIM OpraHom

NPUHATO pElIeHrne 00 OTKa3e B
BBIJJaU€ CIIPABKH (BBITUCKH) IO CIICAYIOIIEMY OCHOBAHHIO:
JlomoTHUTEIbHAS uH(bOpMAIINS:

Caenenns 00 IEeKTPOHHOH MMOIIHICH

JomxuoctHOe mumo (PHO)

(TIOAMHMCH YIIOJTHOMOYEHHOT'O TOJHKHOCTHOTO
JIUIa OpTaHa)



[Tpunoxxenue Ne 3

K AJIMUHUCTPATUBHOMY

pErJlaMeHTy Npe10CTaBICHUS

MYHUIUTIATIBHON YCIYTH 1O

BbIJ]aU€ CIPABKHU (BBIMUCKH )
dopma

(bmank opraHa, MPeJOCTABIAIOIIET0 MyHHIUITANBEHYIO YCIyTY)

Kowmy:
KonTakTHBIE TaHHbBIC:
IIpencraBurens:
KoHnTakTHBIE TaHHBIE TPEICTABUTES:

PEIHIEHUE
00 oTKaze B mpueMe JOKYMEHTOB, HEOOXOUMBIX JJIsl IPEAOCTABICHUS
MYHHIIUIIAILHOM YCIIYTH 10 BbIaue CIIPaBKH (BBIMHCKH)
oT Ne

Paccmorpe Bame 3asBiienne ot Ne 151
npujlaraeMble K HEMY JOKYMEHTHI, YIOJIHOMOYEHHbBIM OpraHoM
NPUHATO pElIeHHe 00 OTKa3e B
npueMe TOKyMEHTOB, HEOOXOAUMBIX JJISl MPENIOCTaBICHNUSI MyHUIMIAIBHON yCIyTH
TI0 BbIJIa4€ CITPABKU (BBIMMCKH) MO CIICTYOIIUM OCHOBAHUSIM:

1.
2.

Pazbsicuenue NIPUYUH OTKa3a:

JlonoysiHUTENBHAS uH(popmanus:

Br1 BipaBe moBTOPHO 0OpAaTUTHCS B YIIOJHOMOYEHHBIA OpraH C 3asBJICHUEM O
MPEJOCTABICHUH YCIYTH MOCIIE€ YCTPAHEHHS YKAa3aHHBIX HAPYIICHUM.

JlaHHBIA OTKa3 MOXET OBITh 00XajloBaH B JOCYACOHOM TMOpSJKE MYyTeM
HaIpaBJICHUS KaI00bI B YIIOJTHOMOYEHHBIN OpraH, a TakXe B CyJIeOHOM MOPSIIKE.

Caenenns 00 IEKTPOHHOMH MOIIHICH

JomxuoctHOe mumo (PHO)

(moaNKCh YIIOITHOMOYEHHOTO J0KHOCTHOTO
JIUIa OpTaHa)



[Tpunoxxenue Ne 4

K AIMHHUCTPATUBHOMY
pErjlaMeHTy Mpel0CTaBICHUS
MYHHIUITAIBHON YCIYTH 1O
BbIJIaue CIIPABKU (BBITHCKH)

dopma

B
(HauMeHOBaHME OpTaHa MECTHOTO CaMOYIIPaBIICHUS)

oT

(pamunust, ©Msi, OTYECTBO, TTACTIOPTHBIC AHHBIC,
PErUCTPAIMIO IO MECTY JKMTENBCTBA, AIPEC INEKTPOHHOIT
MOYTHI, TeNe(OH)

3ASBJIIEHUE
0 BBIJIa4y€ CIPABKU (BBITTUCKH)

[Ipomry Bac Beiiats cripaBky
(BBIMTUCKY)

(yxa3aTh BHJ CIIPaBKH)

K 3asBrienuto npuiararoTcs:

PesynbraTr npenocraBiaeHnus MyHULUMITAIIBHON YCIIYTH, IIPOILLY ITPEA0CTABUTD:

[ ] & muunbrii kabuner [Toprana rocygapCTBEHHbIX 1 MYHULIMIIAIBHBIX YCIYT
Pecny6nuku Tatapcrasn;

|:| B MHOTO(YHKIIMOHAIBHOM LIEHTPE MPEIOCTaBICHUS TOCYAapCTBEHHBIX U
MYHUIIMNIATBHBIX yeayr PecyOnuku Tatapceran;

D B Opzane.

(nata) (moamucs) (®.1.0.)



IIpunoxenue Ne 5

K AJIMUHUCTPATUBHOMY
pErJlaMeHTy Npe10CTaBICHUS
MYHUIUTIATIBHON YCIYTH 1O
BbIJ]aU€ CIPABKHU (BBIMUCKH )

PykoBoaurento
HcnomaurenbHOro KOMUTETA

OT:

3ASBJIEHUE
00 HCTIpaBICHUH TEXHUUYECKON OIIMOKU

Coobmiaro 06 omuOKe, AOMYHIEHHOW MPHU OKAa3aHUM MYHUIUIIAIBLHON yCIyTH
10 BbIJJa4€ CIIPABKU (BBITTUCKN).
3anucaHo:

HpaBI/IJIBHI)Ie CBCACHUA:

[Ipomy wWcnpaBUTh JOMYHIEHHYHO TEXHHUYECKYIO OIIMOKY M  BHECTH
COOTBETCTBYIOIIIME  M3MEHEHHUs B  JIOKYMEHT, SBILIOLIUMUCI  pPE3yJIbTaTOM
MYHHIUITAIBHON YCITYTH.

IIpunararo cienyromue T0KyMEHTHI:

1.

2.

B cnywyae nmpuHATHS pemieHuss 00 OTKJIOHEHUH 3asiBJIeHUs 00 HMCHpPABICHHUH
TEXHUUYECKON OIIMOKU MPOUTY HAIIPABUTh TAKOE PELLICHUE:

IIOCPEACTBOM  OTHPABJEHUS JJIEKTPOHHOIO JOKyMEHTa Ha azapec E-
mail: ,

B BHUJIE 3aBEPEHHOMN KOMHHM HA OyMa)XHOM HOCHUTEJIE MOYTOBBIM OTHPABICHUEM
10 aJpecy: .
HacrosimmM noareepkaar0: CBEACHNs, BKIFOUEHHBIE B 3aSBJIIEHUE, OTHOCALIUECS
K MOEH JIMYHOCTH U NPEACTABIIEMOMY MHOIO JIMILY, & TaK)KE€ BHECEHHBIE MHOK HUKE,
JNOCTOBEpHBL.  JIOKyMEHTBl (KONMU JOKYMEHTOB), TMPUIOKEHHBIE K 3asBJICHUIO,
COOTBETCTBYIOT ~TpeOOBaHUSM, YCTAHOBJICHHBIM 3aKOHOZATeNbcTBOM  Poccuiickoit
@enepany, HA MOMEHT IPEICTABIICHUS 3aBJIECHHS OTH JOKYMEHTBI JEMCTBUTENILHBI U
COZEpKaT JOCTOBEPHBIE CBECHHU.

(mata) (moamuck) (®.1.0.)



