UCIIOJIHUTENBHBIN KOMUTET TATAPCTAH PECITYBJIMKACDI

HMXXHEYCIIOHCKOI'O IOT'APBI OCJIAH
CEJIBCKOI'O ITOCEJIEHM A MVYHHUIIUITIAJIb PAMOHBIH
BEPXHEYCJIOHCKOI'O TYBbOH OCJIAH ABbLI
MYHUITUTIAJIBHOT'O PAHOHA KUPJIET'E BAIIKAPMA
PECITIYBJIMKHN TATAPCTAH KOMUTETBI
[TOCTAHOBJIEHHE KAPAP
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¢. Huxuauii Yenoun

«O6 yTBEepxXaeHUNn AOMUHUCTPATUBHOIO perfnameHTa
npegocTaBfeHns MyHMLMNanbHOW yCrnyrn no Bblgaye cnpasky (BbIMUCKX) OpraHamMm MecTHOro
camoynpasneHns HMxHeyCnoHCKOro CeribCKoro nocerieHus
BepxHeycnoHCKoro MyHMuunanbHoro panoHa»

B cootBetctBMM C¢ PeagepanbHbiM 3akoHOM OT 27.07.2010 N 210-03 "O6 opraHusauuu
npefoCTaBfieHNUs  FOCYAAPCTBEHHbIX W MyHuMuMnanbHbix  ycnyr',  [locTaHoBneHMEM
Mpasutensctea P® ot 20.07.2021 N 1228 "O6 ytBepxaeHun [lpaBun paspaboTtkm wu
YTBEPXOEHNS aAMUHUCTPATMBHbIX PErfiameHToB NpeaoCTaBlEHNss TOCYAAapPCTBEHHbIX YCNyr, O
BHECEHMM WM3MEHEHUN B HeKoTopble akTbl [lpaButenbctBa Poccuinickon ®egepaummn wu
NPU3HaAHMM  YTPATUBLUMMW CUITy HEKOTOPbIX AaKTOB W OTAENbHbIX MOSIOXKEHWUA aKTOB
Mpaeutensctea Poccuickon egepauumn” ,

NMOCTAHOBNAO:

1. YTBEpanTb AOMUMHUCTPATUBHLIN perfnamMeHT npefocTaBfeHus MyHUUMnanbHOM
ycrnyrm no  Bblgaye  CcnpaBkM  (BbINMUCKM)  OpraHamm  MECTHOroO  camMoOynpaBlieHus
HwxHeycnoHckoro CenbCcKoro noceneHns BepxHeYCrOHCKOro MyHMUMNAarbHOro panoHa
(MpwunoxeHne Ne 1)

2. MNpu3HaTb NYHKT 1.2 NocTaHoBEHUS McnonHutensHoro KomuteTa
HwxHeycnoHckoro cenbckoro nocenexnnst ot 05.08.2021 roga Ne 65 « O6 yTBepxaeHum
aAMUHUCTPATUBHBIX pPErfiaMeHToB MpPeaoCTaBfeHns  MyHUUMNanbHbIX — YCNyr opraHamm
MECTHOro camoynpasneHusi  HMXKHeYCNOHCKOro CceribCKoro nocerneHnst BepxHeycrnoHcKoro
MYHULMNANbHOro panoHa.

3. PasmecTuTb HacTosiLiee nocTaHOBNeHME Ha oduumanbHOM cante BepxHeycrnoHCKoro
MYHUUMNANbHOrO pamoHa U Ha oduumanbHOM nopTane npaBoBov MHgopMmauun Pecnybnvku
TartapcTaH.

maBa
HWXHeyCcrnoHCKOoro cenbcKoro noceneHns
BepxHeycnoHcKoro MyHMuunansHOro pamoHa
Pecnybnukn TaTtapcTaH
A.B.ApxupeeB



YTBEpXaeH

nocTtaHoBneHnem HmxHeycrnoHckoro
CenbCcKoro noceneHns BepxHeycnoHcKoro
MYHMLMNANbHOro panoHa

Pecny6nuku TaTtapctaH

oT« 24 » 03 2022 1. N2 18

AOMWHUCTPATUBHBIN pernameHT
npegocTaBneHnsa MyHMLMNanbHOW yCrnyrn no Bblgaye cnpasku (BbINUCKW) OpraHaMy MeCTHOrO
camoyrnpaBneHns HmxHeyCrnoHCKOro cenbckoro noceneHus
BepxHeycnoHCKoro MyHnuunansHoro panoHa»

1. O6Lwue nonoxeHms
1.1. TllpegoMeT perynupoBaHus agMUHUCTPATUBHOIO pernamMmeHTa

Hactoawmn agMMHUCTPATUBHLIM pernaMmeHT npefocTaBfeHnUss MyHUUMnNanbHOW YCIyru
(banee — aOMUHUCTPATUBHBLIN  perfnamMeHT) YyCTaHaBfMBaeT CTaHdapT W MOpsiAoK
npefocTaBfieHns MyHUUMNanbHOW yCryrM Mo Bblgave CrpaBky (BbINUCKW) (danee —
MyHUUMNaneHas ycnyra).

1.2. KaTeropuu 3assutenen

1.2.1. Jlnuamn, MmewWMMN NpaBO Ha MNOMyYeHUE MYHUMUMMNANbLHOW YCNyru, SIBASKOTCA
duamyeckme nuua (ganee — 3asaBUTEND).

1.2.2. C 3aaBneHneM Bnpase obpaTuTbCs NpeacTaBUTeNb 3aaBUTENS, AENCTBYIOWNA Ha
OCHOBaHUN [OKYMEHTa, YAOCTOBEPSAOLEro ero mnofiHoMounsa (Janee — npencraBuTesb
3aaBuTens).

1.3. MNMopsagok nHopMMpoBaHNS 0 NpefoCTaBeHNN MyHULMNANBHON YCyru

1.3.1. WHopmaumss 0 nopsiake nNpefdocTaBfeHns  MyHUMUMNanbHOW  yCnyru
pa3mMeLLaeTcs:

1) Ha WHMOPMAUMOHHBIX CTeHAax, CoAepXaliMx Bu3yanbHYyl0 U TEKCTOBYIO
MHopmavLmio o MYHULMNAnNsHOM ycnyre, PacnosiIoXXeHHbIX B nomeLLeHnAX
MHOTOYHKLMOHAmNbHbLIX LEHTPOB MNpefoCTaBfeHnuss rocygapCTBEHHbIX M MyHUUMNAIbHbIX
yCriyr.

2) Ha oduuManbHOM canTe MYHUMUMNanbHOro pavoHa B MHAOPMAaLMOHHO-
TenekoMMyHuKaLmMoHHou ceTn «HTepHeT» (https://www. . tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnuku TaTtapctaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EgnHom nopTtarne rocygapCTBEHHbIX U MyHULUMNanbHblx yenyr (dpyHkumn) (https://
www.gosuslugi.ru) (aanee — EguHein noptan);

5) B rocygapcTtBeHHOM MWHMOPMaUNOHHOM cucteme «PeecTp rocygapCTBEHHbIX W
MyHUUMNanbeHbix ycnyr Pecnybnukun TatapctaH» (http://frgu.tatar.ru) (manee - Peectp
rocy4apCTBEHHbIX U MyHUUUNANbHbBIX YCNYr).

1.3.2. KoHcynbTMpoOBaHMe no BOMpocaM npeaoCTaBrieHUss MYHUUMMAanbHOW YCryru
OCYyLLEeCTBNAETCA:

1) B MHOrO(YHKUMOHArbHbLIX LUeHTpax MpeaocTaBNeHns rocyaapCTBEHHbIX W
MYHULMNANbHBIX YCAYr NpU YCTHOM 0BpaLleHum - FIMYHO UIn no TenedoHy;

2) B HTEpaKTMBHON hopme PecnybnmkaHCKOro noprana;

3) WcnonHutenbHOM KomuTeTe HMXKHEYCNOHCKOro CenbCKOro nocenieHust (ganee —
OpeaH):



npy yCTHOM obpalleHnn - MMYHO UNn No TenedoHy;

npyv NMMCbMEHHOM (B TOM 4ucne B (hopMe 3NEKTPOHHOro LOKYMeHTa) obpalleHnn — Ha
OymMaXkHOM HocuTene no noyTe, B 3fIEKTPOHHON hOpME MO INEKTPOHHOM MOYTE.

1.3.3. NHdopmaums Ha EguHom noptane, PecnybnukaHckom nopTtane o nopsiake u
CpoKax npeaocTaBfieHUs MyHUUMNANbLHOM YCnyrn Ha OCHOBaHUM CBEAEHWUN, COAepXallmxcs B
Peectpe rocygapCTBeHHbIX W MyHUUMNANbHbIX YCIyr, nNpeaocTaBnseTcs 3asBUTENO
B6ecnnaTtHo.

[ocTyn K nHopmMauum o cpokax 1 nopsgke npefocTaBfieHUs MyHUUMNANbHOW YCnyrn
ocyuwiecTBnsieTca 6e3 BbINONHEHUS 3asBUTENEM Kakux-nmbo TpeboBaHun, B TOM udncne 6es
NCNOSIb30BaHNA NporpaMmMHoro obecneyeHuns, yctaHoBka KOTOPOro Ha TeXHU4Yeckme cpeacrtaa
3aasutena  TpebyeT  3aKkNiOYEHUs  NULEH3MOHHOrO  WMAWM  WMHOMO  COornawleHnss C
npasoobnagartenem nporpaMMmHoro obecneveHusi, npegycmMaTpuBalroLlero B3MMaHue nnathl,
perncTpaumio nnmM aBTopmsaumio 3adaBUTENS UNU NpeaocTaBneHne UM NepcoHarbHbIX JaHHbIX.

1.3.4. lNpun obpalwleHnn 3aaBuUTENS NUYHO UM NO TenedgoHy B COOTBETCTBUN C
noctynusewnm obpalieHmem npegocrasnsgeTcs MHopmMauns:

1) o MecTe HaxoXOeHVUss MHOMOYHKLMOHANbHOMO LUEeHTpa npefocTaBreHns
rocygapCTBEHHbIX M MyHuumMnanbHbiX ycnyr, OpraHa (agpec, rpaduk paboTbl, crnpaBOYHble
TenedoHbl);

2) O nopsiake npefocTtaBneHns MyHUUMNanbHOW yCryrn, o cnocobax n cpokax nogayu
3aaBrieHuN;

3) O KaTeropusix rpaxgaH, KOTOpPbIM MpeaocTaBnAeTcss MyHuuunanbHaa ycnyra; o
HOPMAaTUBHbIX MPAaBOBbIX aKTaX, PerynvpyloLwmnx BONPOChl NPeaoCTaBfeHUs MyHULMNAaIbHON
ycnyru;

4) O nepeyHe [OOKYMEHTOB, HeoOXOoAUMbIX AN pPacCMOTPEHUs 3asaBfeHus o
npegocTaBfeHNN MyHULMNANbLHOW YCyrK, O Cpokax npuemMa u peructpaumm sasBreHus;

5) o0 xoae npegocTaBneHns MyHUUUNAanNbLHOW ycnyru;

6) O MecTe pasMelleHns Ha oduuManbHOM canTe uHpopMauunm no BonNpocam
npegocTaBneHnss MyHULMNAanbHON YCIyru;

7) o nopsigke obxanoBaHus AencTBu nnu 6e3nencTBnsa JOMKHOCTHLIX nuy, OpraHa.

Mo  nucbMeHHOMY  oOpalleHuio  COTPYAHWKM  OoThena, OTBETCTBEHHOro  3a
npegocTaBrieHne MyHuMUMNanbHOM YCnyrn, nogpobHoO B MUCbMEHHOW bopMe pasbACHSAT
3a8BUTEN0 MOPSAOOK MNPedoCTaBfeHMs MyHULMNANbHOW YCIyrM M BOMPOCHI, yKasaHHble B
HacToALEM NyHKTe agMUHUCTPATUBHOIO perfiameHTa, U B TeyeHue Tpex paboymx AHen co aHA
pernctpaumm obpalleHna HanpasnawT oTeBeT 3asBuTtento. OTBeTbl [AalTCA Ha  A3blke
obpalleHna. B crnyvyae HEBO3MOXHOCTM [aTb OTBET Ha £A3blke OOpalleHna MCNosSib3yTCs
rocygapcrBeHHble s3biku Pecnybnukmn TaTtapcTaH.

1.3.5. WHpopmauma no Bonpocam npefoctaBneHnss  MyHUUUNanbHOW  yCryru
pasmMellaeTcs Ha ouumanbHOM canTe MyHUMUMNanbHOro panoHa U Ha MHEMOPMAaLMOHHbLIX
cTeHgax B nomelleHnax OpraHa ans paboTbl C 3asBUTENSAMN.

NHdopmaums Ha rocyaapcTBeHHbIX A3blkax Pecnybnukn TatapctaH, pasmellaemas Ha
WHOPMALMOHHBIX CTeHAax M Ha oduumManbHOM CcanuTe MyHMUMnanbHOro pavoHa B
MHOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTu  «WIHTepHeT», BKMOYaeT CBedeHus O
MYyHULMNAnNbHOW ycnyre, cogepxaiwmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 51
afMWUHUCTPATMBHOIO pernaMeHTa, WHoOpMauuld O MeCTe HaxoXOeHusl, CrnpaBOYHbIX
TenedoHax, BpeMeHn pabotbl OpraHa, o0 rpaduke npyemMa 3asBfeHur Ha npegocTaBreHune
MYHULMMNANsLHOW YCIyru.

1.4. HopmaTtnBHble NpaBoOBbIe aKThbl, perynupytoLwne npegocraBneHne
MYHULMNANbHOW yCryrn

1.4.1. TlepeyeHb HOPMATMBHbIX NPABOBbLIX aKTOB, PErynupylLnX npenocTaBneHne
MYHUUMMANbHOM ycrnyrn (C YyKasaHWEM PEKBM3UTOB HOPMATMBHBLIX MPaBOBbLIX aKTOB U
NCTOYHUKOB MX ochmumanbHoro onybnunkoeaHus), pasmelleH Ha EanHom noptane, B Peectpe
rocyapCTBEHHbIX U MyHULUMNANbHbIX YCAYr, HA oULUManbHOM caiTe MyHULUMMNAanbHOro paoHa
B MH(OPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn « IHTepHeT».



1.4.2. TekCT agMUHUCTPATMBHOIO perfiameHTa B OEUCTBYIOLWEN pedakuun noanexuT
pa3smMeLlleHuto Ha EguHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MyHULMMNANbHbLIX YCIyr, Ha
omumanbHOM canTe MyHUUMNAanbHOro panoHa B WMHGOPMAaUMOHHO-TENEKOMMYHUKALMOHHON
cetn «AHTepHeT.

1.5. TepMI/IHbI, ncnosb3dyemMmble B aMNHNCTPATUBHOM pernamMeHTe, N X orpenerieHnd

1.5.1. B agMuHUCTpaTMBHOM perfaMmeHTe WCNONb3ylTCA Ccneaylwme TEPMUHbI U
onpegeneHus:

yaaneHHoe paboyee MeCTO MHOMOYHKUMOHANbLHOrO LUeHTpa npeaocTaBneHus
roCcyAapCTBEHHbIX U MyHMUMNAMNbHbIX YCAyr — TeppuTopuanbHO 060COGNEeHHOEe CTPYKTYpHOEe
nogpasgerneHue (opnc) MHOrOYHKLMOHANBHOIO LieHTpa NpeaoCcTaBneHns rocygapCTBEHHbIX U
MYHUUMNANbHbIX YCNYr, CO34aHHOEe B rOpPOACKOM (CenbCKOM) MoCeneHun MyHUUMNnanbHOro
panoHa unn B ropoackom okpyre Pecnybnukm TaTtapctaH B COOTBETCTBUM C nNyHKTOM 34
MpaBun opraHusauum [eATenbHOCTU  MHOFOMYHKLUMOHANbHbIX LEHTPOB NpeaoCTaBneHus
rocyAapCTBEHHbIX U MyHUUMNAMbHbBIX YCNYr, YTBEPXKAEHHbIX NOCTaHoBreHneM [paButenscrea
Poccunckon ®depepauumn ot 22 pekabpsa 2012 r. Ne 1376 «O6 yTtBepxageHun [lpasun
opraHusauuu AeATenbHoOCTU MHOTOYHKLMOHANbHbIX LEeHTpoB npegocTaBneHns
roCyAapCTBEHHbIX U MyHULMNAMNbHBLIX YCIYr»;

TexHu4eckass owmubka - owubka (onucka, oneyaTka, rpamMmmatMyeckas Wnu
apudpmeTnyeckas owumndbka nnbo nogobHas owmnbka), ponyleHHas opraHom,
NpegocTaBnAWNM  MyHULMNANbHYO YCNyry, U npueedwas K HeCOOTBETCTBUIO CBEAEHWUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUMUMManbHOW YCnyru), cBe4eHUsIM B AOKYMEeHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHWS;

EovHaa cuctema uvpgeHTMduKaumm M ayTeHTuduKaumm B MHAQPACTPYKTYpe,
obecneunBarolen MHPOPMALMOHHO-TEXHOMOIMYECKOE B3aMMoLEeNCTBNE MH(OPMAaLMOHHBIX
CUCTEM, UCMNOSb3yeMbIX AN NpefoCTaBNeHUs rocyAapCTBEHHbIX M MyHUUUNANbHbLIX YCIyr B
anekTpoHHon copme (ganee — ECUA) — depepanbHas rocygapCTBEHHas MHAOPMAaLNOHHas
cuctema, obecrneymBarowas CaHKUMOHWPOBAHHBIA A0CTYN YYaCTHUKOB WH(OPMAaLMOHHOIO
B3aMMOLENCTBNUA B CUCTEMe uaeHTUukaumm un  ayTeHTudukaumm K  MHGOpMaumu,
cogepxalliencs B rocygapCrBeHHbIX MHAPOPMALUNOHHBIX CUCTEMAX U UHBLIX MHOPMALMOHHBIX
cucTemax;

MoL| - locygapctBeHHOe 6logKeTHoe yypexaeHue «MHOrogyHKUMOHANbHbLIN LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yeryr B Pecnybnvke TatapcraHy;

ANC MoL - ABTomaTtmampoBaHHasa MHPOPMaLMOHHAA cUCTEMA MHOTOYHKLMOHANbHbIX
LEeHTPOB NpefoCTaBreHns rocyaapCTBEHHbIX 1 MyHULMNanbHbIX ycnyr Pecnybnukn TatapcTaH.

1.5.2. B agMuvHUCTpaTMBHOM perfameHTe nMo4 3asiBieHMeEM O npeaocTaBnieHnn
MyHMUMMNANbHON Yycnyrn (ganee - 3asiBNEHWEe) MNOHUMMAaeTCs 3anpoc O NpeaocTaBreHun
MYHUUMNANbHOW YCNyru, NOAAHHbIA B COOTBETCTBMM C MyHKTOM 3 cTaTbun 2 PepepanbHoOro
3akoHa oT 27 wona 2010 roga Ne 210-#3 «O6 opraHmsauum npenocTaBneHus
rocyaapCTBEHHbIX U MyHUUUNAanNbHbIX yenyry (danee — ®eneparnbHbli 3akoH Ne 210-93).

2. CtaHgapT npegocTaBneHns MyHUUunansHom ycryru
2.1. HanmeHoBaHe MyHUUMNANbHOW YCIyru
Bblgava cnpasku (BbINUCKK).

2.2. HanmeHoBaHWe MCMNONMHUTENBHO-PacnopsANTENbHOrO opraHa MeCTHOrO camoyrpaBIeHus,
HEenocpeACTBEHHO NPEAOCTaBNAOLLIEro MyHULMNANbHY YCIyry

(ykasblBaeTcd  HaMMeHOBaHMe  opraHa  MeCTHOro
camoyrnpasneHus MyHuuMnanbHOro obpasoBaHusA, NPeaoCTaBnAWero MyHULMNanbHY
ycnyry). B crniyqyae genermpoBaHus NOSTHOMOYUIW MO NPESOCTaBEHNIO MyHULMMNANbHOW YCIyru
yKasblBalOTCA OopraH MeCTHOro camoyrpaBfeHus U opraHuM3auns, UCNONHSLWAs NOIHOMOYUSA
opraHa.




2.3. OnncaHue pesynbTata NpefocTaBneHnst MyHULMNanbHOW YCnyru

2.3.1. Pe3ynbTatom npenocTaBneHnss MyHULMNanbHOM yCcnyrn aBrsieTcs:

1) cnpaBka (Bbinucka) (npunoxeHne Ne 1 K HacTodAwemy agMUHUCTPATUBHOMY
pernameHTy);

2) pelweHue 06 oTkase B NpeaoCTaBNeHNN MyHULMNANbHOM ycnyrn (npunoxexHme Ne 2 K
HacTosILLeMy aAMUHUCTPATUBHOMY perfiaMeHTy);

3) pelweHne 0O oTkase B NpuemMe AOKYMEHTOB, HEOOXoOoMMbIX Ons NpeaoCTaBreHUs
MyHUUMnanbHon ycnyru (NnpunoxeHune Ne 3 K HacTosiIleMy aAMUHUCTPATUBHOMY perfiaMeHTy).

2.3.2. PesynbTat npefocTaBneHnss MyHUUUNansHOW YCIyrn HanpaeBnseTcsa 3asaBuUTENio B
dopMe  SNEKTPOHHOro  [AOKYMEHTa, MNOAMUCAHHOINO  YCUMEHHOW  KBanvduuMpOBaHHOW
3MIEKTPOHHOM MNOAMNUCBID YNOMHOMOYEHHOro A0SMKHOCTHoro nuua OpraHa (nnbo OpraHa), B
cooTBeTCTBUN C PefepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-93 «O6 anekTpoHHON
nognucny (nanee — ®epepanbHbin 3akoH Ne 63-93) B nnyHbIN kKabuHeT EgmHoro noptana. B
crnyyae HanpaBrieHust 3asiBreHuss nocpencrtsom PecnybnukaHckoro nopTtana pesynbtart
npefocTaBfeHns MyHUUMNanbHOW YCRyrn HanpaBnsieTCs TakK e B JIMYHbIA  KabuHeT
PecnybnukaHckoro noprana.

2.3.3. Mo Bblbopy 3asBuTens pes3ynbTtaT MNPeaoCTaBEHUs MyHMUMMNANbHON YCnyru
Bblgaetcs B OpraHe wnu B MOL, B dopme ak3emMnngpa 3MEKTPOHHOrO [JOKYMEHTa,
pacnevataHHoro Ha 6yMaxkHOM HocuTene, 3aBePEHHOro nevYaTbio U NOANUCHI0 COOTBETCTBEHHO
YNONTHOMOYEHHOI0 JOMKHOCTHOro nuua OpraHa unu paboTHuka ML,

2.3.4. 3asBuTenb BNpaBe nonyyntb pesynbTaT NpegocTaBneHns MyHUUMNAnNbHOM yCnyrn
B pOpMe 3MIeKTPOHHOIro JOKYMEHTa B TeYeHMe CpoKa OeCTBUSA pesynbTaTa npegoctaBneHns
MYHULIMNANbHON YCNYru.

2.4. Cpok npegocTaBneHnst MyHUUMNanbHOW ycnyru, B TOM 4Ynucre ¢ y4eToM HeobxoaumocTu
obpalleHunsa B opraHu3auun, y4acTeyoLmMe B NpegoCcTaBieHn MyHUUMnanbHOM yCrnyrm, Cpok
NPUOCTaHOBIEHUSI NPeOCTaBNeHNS MyHULUMNANbHOW YCNyru B criy4ae, ecrnv BO3MOXHOCTb
NPUOCTaHOBMNEHUS NpegyCMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepaumm, Cpok
BblAaun (HanpaBneHus) AOKYMEHTOB, SBMNSAOLLMXCA pe3ynbTaToM NpeaocTaBneHus
MYHULMNANbHON yCnyru

2.4.1. MyHuumnaneHas ycnyra npefoCTaBrsieTca B TedeHne Tpex paboymnx gHen.

2.4.2. TlpuocTtaHoBneHne cpoka npefocTaBfieHNs  MyHUMUMNAnNbHOW  yCryru He
npegycMoTpeHo.

2.4.3. HanpaeneHne [OOKyMeHTa, S$BMSOWErocsa pesynbTaToM MpegocTaBrneHuns
MYHUUMNANbHOW YCnyrm B (oOpMe 3MEKTPOHHOrO [OKYMEHTA, 3asBUTESNIO OCYLLECTBSETCHA B
AeHb 0(popMMeHNsa 1 permcTpauumn pesynstarta npegocTaBneHUss MyHUUMNansHOW yCnyru.

2.5. VicuepnbiBatoLwmii nepedeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKkoHoAaTeNIbHbIMU MY UHBIMW HOPMATUBHBIMU MPaBOBbLIMU akTaMu AN NpegocTaBneHuns
MYHMLMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HeobxoauMbiMu 1 06513aTeNbHBIMN
ANs NpeaoCcTaBneHnss MyHULMNANbHbIX YCIyr, Nognexalwmx NpeacrTaBneHunto 3asiButenem,
cnocobbl MX NOMy4YeHUs 3asBUTENEM, B TOM YMCIE B INEKTPOHHOM hopMe, NOPSOoK NX
npeacraBneHus

2.5.1. Ans nony4yeHns MyHMUMNAnNbHOW YCNyrn 3asiBUTENb NpeacTaBnsieT cnegyolime
AOKYMEHTbI:

1) AOOKyMEHT, yaoCToBepsilowMh §nUYHOCTbL (He TpebyeTca B crnydae obpaleHus
nocpencTsomMm PecnyGnvkaHckoro noprana);

2) OKYMEHT, yOOCTOBEPSAIOLLMIA NONTHOMOYMS NPeACTaBUTENs 3aaBUTENS;

3) 3asBneHue:

B ¢opmMe AokyMeHTa Ha OymaxHoM HocuTene (npunoxeHne Ne 4 k HacTosiemy
agMUHNCTPATUBHOMY perfameHTy);



B ONEKTPOHHOW dopme (3anofnHaAeTca nocpeacTBOM BHECEHUS COOTBETCTBYHOLLMX
CBELEHMNI B 3NEKTPOHHYIO hOopMy 3asaBneHuMs), NognNnnMcaHHoe B COOTBETCTBUM C TpeboBaHMs MU
nyHkta 2.5.3 agMMHUCTpaTMBHONO  pernamMeHTa, npu  obpaweHun  nocpeacTtsBoM
PecnybnukaHckoro noprana;

4) B cnyyae, ecnu AOna npegocTtaBfneHus MyHUMUMNanbHOW ycryrm Heobxoauma
ob6paboTka nepcoHanbHbiX [AaHHbIX NMua, He SBMSAKOWEroca 3asBuTeneMm, U ecnum B
COOTBETCTBUN C doefeparbHbiM 3akOHOM 06paboTka TakMx NepcoHarnbHbIX AAHHbIX MOXeT
OCYLLECTBMNATLCA C CcOrnacusa  ykasaHHoro nvua, npu obpalleHun 3a  nonyvyeHuem
MyHUUMMNANbHON  yCryrM  3asgBuUTeNb  [OMOSMHUTENbHO  npeactasnseT  AOKYMEHTHI,
noaTeepXxgatoLLne nonyvyeHrne cornacus ykasaHHoOro nuua unm ero 3akKoHHOro npeacraBuTens
Ha 06paboTKy nepcoHarnbHbIX OaHHbIX YKa3aHHOro nuua. [oKyMeHTbl, noaTBepXxaatoline
nonyyeHne cornacus, MoryT OblTb NpeAcTaBneHbl B TOM 4ucrie B OpMe 3EeKTPOHHOro
OOKYMEHTa;

5) B cny4ae, ecnn 0653aHHOCTb XpaHeHnsa gomoBon KHurn o 31.12.2017 sosnaranacb
Ha cCOBCTBEHHMKOB XMUIbIX NMOMELLEHUI, 3aaBUTENEM NpeacTaBnaeTcs JOMOBas KHUra;

6) npaBoyCcTaHaBNMBawLLMe OOKYMEHTbl HA MHAMBUAYANbHbLIN XUNOW oM (ecrnv npaso
CcOBCTBEHHOCTU He 3aperncTpupoBaHo B EQMHOM rocyaapcTBEHHOM peecTpe HeOBUXKMMOCTU) —
A5 BbIMUCKU N3 NOXO3ANCTBEHHOM KHUTN.

2.5.2. 3asBrieHune n npunaraemMble JOKYMEHTbl MOryT 6bITb NpeAcTaBrieHbl (HanpasneHbl)
3aaBMTENEM OOHUM U3 Cregyowmx cnocobos:

1) 4vepe3s MOL Ha OyMaxHbIX HOCUTENAX M B BUAE INEKTPOHHbLIX [JOKYMEHTOB,
COOTBETCTBYHOLLMX TpeOOBaHMAM NyHKTa 2.5.3 agMUHUCTPATMBHOIO perfnamMmeHTa;

2) nocpencteoM PecnybnvkaHcKkoro noprasna B 351eKTPOHHOM (hopme;

3) B OpraH nn4HO Mnu NnocpeacTBOM NOYTOBOM CBA3N HA OymMaXHOM HOcUTene.

3asaBrneHne M npunaraemble OOKYMEHTbl, MpWU HanpasfieHun MNocpencTBOM MNOYTOBOM
CBSA3K, 3aBEPSAIOTCH B YCTAHOBIIEHHOM MOpsaKe.

2.5.3. 3asBneHve npu HanpasneHunm nocpeactsoM PecnybnukaHckoro noprtana
noanuncbIBaeTCH NPOCTOM INEKTPOHHOW NOANUCHI0 3adBUTENS.

Ana nonyyeHuss NpOCTOM 3NEKTPOHHOM MOAMUCK 3asiBUTEN0 HeobxoaMmo MNpoOnTU
npoueaypy pernctpaumn (ayteHtudukaumm) B ECUA, a Takke noaTBepauTb YYETHYHO 3annchb.

ONEKTPOHHbIE  [JOKYMEHTbl (3M1IeKTPOHHble 00pa3sbl [OOKYMEHTOB), YyKas3aHHble B
noanyHktax 2, 4-6 nyHkra 2.5.1 agMWHUCTPATMBHOIO pernameHTa, 3aBepsitoTCs YCUITEHHOW
KBanuuuMpoBaHHON MNOAMNUCLIO MWL, YNOSIHOMOYEHHbBIX HA CO34aHue W NoAnucaHue Takux
AOKYMEHTOB, B TOM YMCe HOTapuycamu.

ONEKTPOHHbIE OOKYMEHTbl (9NEeKTPOHHble o0bpasbl [OOKYMEHTOB), npunaraemMmble K
3a8BEHMIO, B TOM YMCIe JOBEPEHHOCTN, HanpaenawTca B Buae dannos B popmartax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 M6awnT.

KauecTBO npenocTaBnAemMblX 3EKTPOHHbIX OOKYMEHTOB (3NEKTPOHHbIX 06pa3os
AOKYMEHTOB) AOITKHO NO3BOMSATbL B MOMIHOM 06beMe NpoynTaTb TEKCT JOKYMEHTaA U pacno3HaTb
PEeKBU3NTbI JOKYMEHTA.

2.5.4. 3anpelwiaeTca TpeboBaTb OT 3asBUTENS:

1) npencrtaBneHMs AOKYMEHTOB W MHGOPMaUMM WU OCYLLECTBNEHUA LENCTBUN,
npeacTaBneHne UM OCyLLECTBIIEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMAaTUBHBIMU NPAaBOBbLIMUA
aKTamn, perynvpyrowmMn  OTHOLLEHUS,, BO3HUKawLWume B CBA3M C nNpefocTaBneHneM
MYHULUMNANbHOW YCNyru;

2) oOcCywecTBNeHNna AeUcTBUA, B TOM 4YUCMe COrfacoBaHui, HeobXxoauMbIX Anis
Nosly4eHUsT MyHUUUNANbHOM YCNYrM U CBsI3aHHbIX C obpalleHMeM B UHble rOCyAapCTBEHHbIE
opraHbl, OpraHbl MECTHOIrO camoyrpaBrieHUs, opraHn3auuu, 3a UCKINIYEeHNneM noryvyeHns ycryr
N NONyYeHNss AOKYMEHTOB N MHopMaunn, npeaocTaBnaemMblx B pesynbtarte npeaocraBneHus
TaKuX YCNyr, BKMIOYEHHbIX B NepeyHu, ykasaHHble B 4Yactu 1 ctatbn 9 depeparnbHoro 3akoHa Ne
210-93 (HeobxoammbIx U 06A3aTENbHbBIX YCIYr);

3) npeacTaBneHns OOKYMEHTOB U MHOpMaLuMK, OTCYyTCTBME U (MNN) HEOOCTOBEPHOCTb
KOTOpPbIX HE yKa3blBanuCb Npu nepBoHa4aribHOM OTKase B Npueme OOKYMEHTOB, He0DXoaNMbIX
ANA nNpefocTaBneHns MyHUumMnanbHOW ycnyru, nnbo B npeaocTaBneHun MyHUUMNanbHON
yCrnyru, 3a UCKMYeHneM cnegyowmx crnyyaes:



a) u3MeHeHue TpeboBaHW  HOPMATUBHLIX MNPAaBOBbLIX  aKTOB, KacCakLMXCs
nNpegocTaBfeHNs MyHULMNAnNbLHOW YCnyrn, Mocne nepBOHaYasnibHOM nodavn 3asiBNEeHna O
npegoCcTaBfieHMM MyHULMNANbHOW YCNYIn;

6) Hanuuve owWwMOOK B 3asABMEHMM O MNPenoCTaBfEHMM MyHUUMNANbHOW YyCnyrn wu
AOKyMEHTax, NoJaHHbIX 3asiBUTENEM MOcCre nepBoHavanbHOro OTkasa B npueme AOKYMEHTOB,
HeobXxooMMbIX ONs NpedoCTaBNeHUs MyHuuunanbHOW ycnyrn, nubo B npenocTaBreHum
MYHULUMNANbHOW YCYru U HE BKIOYEHHbIX B MPeACTaBfEHHbIN paHee KOMMMEKT JOKYMEHTOB;

B) MCTEYEeHWe cpoka AEWCTBUS AOKYMEHTOB WAN U3MEHEeHue WHgopmauum nocne
nepBoHa4anbHOro OTka3a B nNpuemMe [LOKYMEHTOB, HeobxoaumbiXx ANA NpeaocTaBreHus
MYHULMNANbHOW ycnyru, nnbo B NnpeaocTaBeHnn MyHUUMNAanbHOW yCnyru;

r) BbiSIBNEHWE LOKYMEHTaNbHO NOATBEPXAEHHOro hakta (Npu3HaKoOB) OLIMOGOYHOrO Mnn
NPOTUBONPaBHOro AencTBua (6e3aencTemst) 4OMKHOCTHOro nuua OpraHa, paboTHuka ML, npu
nepBoHavyanbHOM OTKa3e B MpuMeMe [AOKYMEHTOB, HeobXoAuMMbIX ANna npegocTtaBreHus
MyHUUMNanNbHOW ycnyrk, nuMbo B nNpefocTaBfieHMM MyHUMUMNANbHOW yCnyrM, O 4Yem B
NMMCbMEHHOM BMAE 3a nognucbto pykoBoauTensa OpraHa npy nepBoHadanbHOM OTKase B
npueMe [OOKYMEHTOB, HeOobXoAMMbIX Ansi NPeAoCTaBfEHUs  MyHUMUMMNANbHOW  YCrnyru,
yBEeAOMISIETCA 3aABUTENb, @ Takke NPUHOCATCHA U3BUHEHUS 3a AOCTaBNeHHbIe HeyaobCTBa;

4) npepocTaBneHns Ha ByMaxxHOM HocUTeNe AOKYMEHTOB U MHpOpMaUnn, 3NEKTPOHHLIE
obpasbl KOTOPbIX paHee OblIM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4actu 1 ctatbn 16
depepanbHoro 3akoHa Ne 210-d3, 3a UCKMKOYEHMEM CryyaeB, €CNU HaHeCeHMe OTMETOK Ha
Takne AOKYMEHTbl N0 uX u3bsATME ABMNSETCS HEeOOXOAMMbIM YCIOBMEM NpeaocTaBeHus
rocygapCTBEHHOM WM MyHMUMNANbHOW  YCNYrKM, W WHbIX ChnyyaeB, YCTAHOBMEHHbIX
deaepanbHbIMK 3aKOHaMW.

2.6. VicuepnbliBaloLLmMii NepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBMU C HOPMATUBHBLIMU
NpaBoOBbIMW aKTaMu AN NPeAoCTaBNeHNs MyHULUMNANbHON YCNyrn, KOTOpble HAXOASTCS B
pacrnopsiKeHUM rocyaapCTBEHHbIX OPraHOB, OPraHOB MECTHOIo camoynpaBeHus u
NnoABeaOMCTBEHHbIX FOCY4apCTBEHHbLIM OpraHam UM opraHaM MeCTHOro camoyrnpaBreHns
opraHu3auuin 1 KoTopble 3asiBUTENb BNpaBe NpeacTaBUTb, a Takke crocobbl MX NoMNy4YeHus
3as8BMTENSAMU, B TOM YMCIe B 3MEKTPOHHON hopMe, NopsiAoK X NpeacTaBneHus;
rocyAapCTBEHHbIN OpraH, opraH MECTHOro camoyrnpasneHnst NIbo opraHusauus, B
pacrnopsiKeHNM KOTOPbIX HAXOOSATCS AaHHbIE AOKYMEHTbI

2.6.1. NonyyatoTcs B paMKkax MexXBeOMCTBEHHOIO B3aMOAENCTBUS:

1) Bbinucka n3 EgmHOro rocyaapCTBeHHOro peecTpa HeaBmxmmocTn — PepepanbHas
cnyxba rocygapCTBEHHOW permcrTpauum, kKagactpa u kaptorpaguu;

2) cBedeHus O OeucTBylOLWEM nacnopTte rpaxgaHuHa Poccunckon depepauum — MB[
Poccuu;

3) cBegeHus o HoTapuanbHoW oBepeHHOCTU — PefepanbHan HoTapuarnbHas nanaTta.

2.6.2. 3agBuTenb BrApaBe MpPedoCTaBuUTb [OOKYMEHTbl (CBeOeHusl), yKasaHHble B
nognyHkte 1 nyHkta 2.6.1 agMMHUCTPATMBHOIO pernameHTa, B GOpMe 3MEeKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YCUNEHHOW KBaNMULMPOBAHHOW NOANUCHIO NNL, YNOSTHOMOYEHHbIX
Ha co3faHue 1 nognucaHne Taknx JOKYMEHTOB, Npy Nofdaye 3asiBreHus.

2.6.3. HenpeacrtaBneHune (HecBOeBpeMEHHOE npeacTaBrieHne) ykasaHHbIMU B MyHKTE
2.6.1 agMMHUCTPATMBHOIO pernamMeHTa opraHamuM roCy4apCTBEHHOW BracTu, oOpraHamu
MECTHOro CamoynpaBfeHns, OpraHuM3auvsMu AOKYMEHTOB U CBEAEHUA HEe MOXET SBNSATbCS
OCHOBaHWeM fAfsl OTKasa B NpeaoCcTaBieHn MyHULUMNanbHOM yCnyru.

2.6.4. [omkHOCTHOe nuuo W (MnM) paboTHUK, YyKasaHHbIX B MyHKTe 2.6.1
aMWHUCTPATUBHONO  perfnamMeHTa OpraHoB W OpraHusaunin, He  npeacTtaBuBLUME
(HecBOeBpEeMEHHO NpeaCTaBUBLLME) 3aMPOLUEHHbIE U HAXOASLWMECS B PACMOPSHIKEHUN JOKYMEHT
Unu ceedeHns, noanexar agMUHUCTPaTUBHOW, AUCUUNIIMHAPHOW UM NHOW OTBETCTBEHHOCTU B
COOTBETCTBUM C 3akoHoAaTenbCcTBOM Poccuiickon enepaumm.

2.6.5. 3anpewaetcsa TpeboBaTb OT 3adABUTENA OOKYMEHTbl CBEAEHMsl, B TOM 4ucne
noaTeepXaatoLLne BHECEHNE 3aaBUTENEM NNaThl 3a NPeoCTaBNEHNne MyHULMNANbLHOW YCNyri,
Haxogsdwmecs B PacrnopshkeHUM  rOCydapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro



camoynpasneHns 1 NoaBeJOMCTBEHHbIX rOCy4apCTBEHHbIM OpraHam WM opraHam MeCTHOro
camoynpasneHns opraHu3aummn.

HenpencraeneHve 3asButenemM [OOKYMEHTOB, CoAepXalux CBedeHusi, KoTopble
HaxoA4ATCs B pacrnopsKeHUU rocy4apCTBEHHbIX OPraHOB, OpraHOB MECTHOIO caMoynpasfieHus U
NnoaBeAOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam WnM opraHaMm MECTHOro caMoynpaBreHus
opraHusaumn, He 4BMsSeTCA OCHOBaHWMEeM [Afi9 OTKasa 3adBUTEN0 B NpedocTaBreHun
MYHULIMNANbHON YCNYyru.

2.7. NicyepnbiBatoLmii nepeYyeHb OCHOBaHUIN NS 0Tkasa B NpueMe JOKYMEHTOB, HeobxoanmbIx
ANs NpeaocTaBreHns MyHULMNAanbHOW YCnyru

2.7.1. OcHoBaHuAMM aONs OTKasa B MpuMeMe [OOKYMEHTOB, HeobxoauMbIX Ans
npefocTaBNeHUs MyHULMNANbHOW YCNyru, SBASOTCS:

1) npeacTtaBneHHble 3asBUTENEM [OOKYMEHTbl COAepXXaT MOAYMCTKM U MUCnpaBneHus
TeKCTa, He 3aBepeHHble B MOpsadke, YCTaHOBMEHHOM 3akoHodaTenbcTBOoM Poccuinckon
depepaumm;

2) OOKYMEHTbl cofepXaT MNOBPEeXAEHUs, HanMyme KOTOpbIX He MO3BONdeT B MOSIHOM
obbeme wucnonb3oBaTtb MHGOPMALMIO WU CBEOEHUS, CoAepXawuecs B AOKyMEHTax ans
npefocTaBfieHNUss MyHULUMNANbHOW YCNyru;

3) npeacTaBneHHbIe AOKYMEHTbI UM CBEAEHMUS yTpaTuUnM Ccuiny Ha MOMEHT obpalleHus
32 MyHMUMNAnNbHOW Yycryron (OOKYMEHT, YOOCTOBEPANOLWMM MNOMHOMOYUA npeacTaBUTens
3aaBuTEnNs, B cnyyae obpalleHusi 3a nNpedocTaBfieHNEM MYHULMNANbHON YCIyrn yKasaHHbIM
nmuom);

4) nogaya 3asiBNeHMs O MNpenocTaBNeHUM MyHUUMNanbHOW YCRyrM U [OOKYMEHTOB,
HeoOXoauUMbIX ANA MNpefocTaBneHns MyHUUMMNAnbHOW YCIyrn, B 3NEKTPOHHOW d)opMe C
HapyLLEHMEM YCTaHOBIIEHHbIX TPeOOBaHWUI;

5) HekoppeKTHOe 3anoriHeHne obsa3aTenbHbIX Nonen B opme 3asiBfeHusi, B TOM YUcre B
WHTEepakTUBHON hopme 3asBreHnst Ha PecnybnukaHckom noprane (He4OCTOBEPHOE, HEMOSHOE,
nnbo HenpasurbHOE 3anofiHEHNE);

6) npencTaBneHME  HEMoOnHOro  KOMMSIeKTa  OOKYMEHTOB, HeobxoguMmbix  Ans
npegocTaBfieHnUs MyHUUMNANbHOW YCNyru;

7) 3asBreHne O NpeaocTaBfieHUU ycnyru nogaHo B OpraH rocygapCTBEHHOW BRacTw,
opraH MEeCTHOro camoynpaBfeHus WM opraHM3aumto, B MOSIHOMOYMS KOTOPbIX HE BXOAUT
npegocTaBfieHMe MyHUUMNANbHOW YCIyTu;

8) HecobntogeHne yctaHoBEHHbIX cTatben 11 degepanbHoro 3akoHa ot 6 anpensa 2011
roga Ne 63-03 «O6 9nekTpoHHOM MNOAMUCUY» YCNOBUM NPU3HAHUS OENCTBUTENBHOCTH
YCUMEHHOW KBanuuLmMpoBaHHOW 3NEKTPOHHOMN NOANUCH.

2.7.2. lNepeyeHb OCHOBaHUW ANs OTKa3a B MpUMEME AOKYMEHTOB, HeobOXoAuMbIX Ons
NosTly4YeHMsT MyHULMNANbHOW YCIyrn, IBNSIETCS MCHEPNbIBAIOLLNM.

2.7.3. PeweHne o6 oTkase B npueme 3asaBMEHUA U OOKYMEHTOB, HeOobOXxoouMmbiX Ans
npefoCcTaBfeHnUs MYHULMNAnbHOW YCRyrM, MOXeT OblTb MPUHATO Kak BO Bpems npuema
3aaBUTENsl, Tak W TMOCMe MOflydeHUs1 OTBETCTBEHHLIM AOJMKHOCTHbIM nnuoMm OpraHa
HeobXoauMbIX AONns NpefoCTaBfieHUss MYHUUMNANbHOW YCIyrM OOKYMEHTOB (CBEAEHWUN) C
NCMNOJSIb30BaHNEM MEXBEAOMCTBEHHOIO WHGOPMALUVOHHOIMO B3aMMOLEWCTBUS,, B CPOK, He
npesbiaoWwmnm 9 paboymx QHEN co OHA permcTpaunmn 3asiBieHus.

2.7.4. 3anpewaetcda oOTKasbiBaTb B MNpPUEME 3asBNEHUS U WHbIX [OOKYMEHTOB,
HeoOXoauMbIX ONs NpefocTaBfeHns MyHUUUNAanbHOW YCIyrn, B Criydae ecrnv 3asiBfieHue U
AOKYMEHTbI, Heobxoaumble AOnsi npenocTaBnNeHUst MyHUUMNANbHOW YCINyrn, MoAdaHbl B
COOTBETCTBUMN C MHpOPMALMEN O CpOKaX M Nopsiake NpefoCTaBNeHns MyHUUUNAnbHOW YCIyru,
onybnukoBaHHoM Ha EanHom nopTtane, PecnybnnkaHckom nopTane.

2.8. NcuepnbiBaowmm nepeyeHb OCHOBaHUN A5 NPUOCTaHOBIIEHUS UMW OTKa3a B
npeaocTaBneHnn MyHMLMNAIbHOW yCiyrn

2.8.1. OcHoBaHusa Onsi NPUOCTAHOBMNEHWUS NPeaoCTaBMNeHUs MyHUUMMNANbHOW YCnyru
OTCYTCTBYIOT.



2.8.2. OcHoBaHusa Ansa oTkasa B NnpefoCTaBfieHMM MyHULMNANbHON YCIyTn:

1) B npeAcTaBneHHbIX 3asBrieHUn 1 (UnnM) AOKYMEeHTax COAEPXUTCHA HemnonHas v (unm)
HeJocTOBepHasa NHPOpPMaLNS;

2) nocTynneHuve OTBeTa oOpraHa rocygapCTBEHHOM BracTu, opraHa MecCTHOro
camoynpasneHns nnbo noasBeJOMCTBEHHOW OpraHy rocygapCTBEHHOW BRacTuU WU opraHy
MeCTHOro camoynpasneHus opraHuMsauuu Ha MeXBeAOMCTBEHHbIN 3anpoc,
CBMAETENbCTBYIOWEro 06 OTCYTCTBMM AOKYMeHTa U (Mnn) mHdopmauumu, HeobxoaumbiX AN
NpeaocTaBNeHNs MyHMLMNANbHOW YCAyrn, €ecnv COOTBETCTBYHOLWMN LOKYMEHT He Obin
npeacrasneH 3aasuTenemM no cobCTBEHHOM MHMLMATUBE;

3) OTCyTCTBME CBeOEeHUW O perncrpauum rpaxgaHuHa Mno MeCTy >KUTenbCcTBa
(npebbiBaHMs) B pacnopsikeHnn OpraHoB MECTHOIo CaMoynpaBreHus.

2.8.3. llepeyeHb OcCHOBaHWM Af1 OTKasa B NpeaocTaBfieHUU MyHUUUNAanbHOW YyCryru
SBISAETCA NCYepPnbIBAOLLNM.

2.8.4. 3anpelaeTca oTkasblBaTb B NPeAOCTaBAEHNUN MyHULMNANbHOW yCnyru B criyvae,
ecnu 3asBfneHne O MnpeaocTaBleHnn MyHUUUNarbHOW YCNyrM nogaHo B COOTBETCTBUN C
MHdopMaumen O Ccpokax W nopsagke  NpedocTtaBfieHUA  MyHUUMNANbHOW  YCIyru,
onybnukosBaHHoW Ha EanHom nopTtane, PecnybnukaHckom noprane.

2.9. Mopsaok, pasmep M OCHOBAHMS B3UMaHMWS rocy4apCTBEHHON NOLUMMHbBI NN MHOW nnaThbl,
B3MMaeMOM 3a NpeAoCTaBneHne MyHUUMNanbLHON yCnyru

MyHuumMnansHas ycnyra npefocTaBnseTcsi Ha 6e3B03Me3HOM OCHOBE.

2.10. NepeyeHb ycnyr, KOTopble ABMAKTCA HE0OX0AMMbIMU U 06A3aTENbHLIMUY ANS
npenocTaBneHnst MyHULMNAanbHOW YCryr, B TOM YMCTe CBeAeHUs O AOKYMEHTE (QOKyMeHTax),
BbljaBaeMoM (BblAaBaeMblX) opraHM3aumnsiMy, y4acTBYOLWMMM B NpeaoCcTaBneHnm
MyHULMNAnbHbIX YCryr

MpenocTaBneHne HeobxoamMbIx U 0bs3aTernbHbIX YCryr He TpebyeTcs.

2.11. MNMopsiaok, pa3amep M OCHOBaHMS B3MaHUS NNaTtbl 3a NpegocTaBieHne ycrnyr, KoTopble
ABMNATCA HEOOXOAMMbBIMU 1 006s13aTeNbHbIMM AN NPEAOCTaBNeHNs MyHULMNANbHON YCryru,
BKITtOYas MHpopMaLMio O MeToaMKe pacyeTa pasMmepa Takon nnathbl

MpenocTaBneHne HeobxoaMMbIX U 0ba3aTernbHbIX yCnyr He TpebyeTcs.

2.12. MakcnmanbHbIM CPOK OXUAaHWUS B oMepean Npu nogade 3anpoca 0 NpegocTtaBneHnm
MYHUUMNANbHOW yCnyru, ycrnyru, npeaocTaBrsieMon opraHm3aumnein, y4acTByoLLEN B
npegoCcTaBfieHMM MyHULMNANBLHOW YCYIn, 1 NpU NoNyvYeHnn peayrnbTata NpeaocTaBieHns
Takux ycnyr

2.12.1. Bpema oxugaHusa npu nogade 3asiBneHUs Ha nosiyyeHme MyHuUmMnansHOW ycnyru
- He 6onee 15 MUHyYT.

2.12.2. Tlpn nonyyeHuu pesyrnbTaTta nNpegocTaBreHNs MyHULMUNANbHOW  YCryrn
MaKCUMarbHbIA CPOK OXMAAHUA B oMepean He LOSKeH npesbiwaTtb 15 MUHyT.

2.13. CpoK 1 NOpsiAoK pernctpaummn sanpoca 3asButens o NpegoCcTaBneHn MyHUUMNansHoOm
ycryru u ycrnyru, npeaocTaBfisieMon opraHm3aumen, y4acTByoLen B NpegocTaBneHnm
MYHULMNANBHOW YCyru, B TOM YnUCIe B 3NIEKTPOHHOU (hopme

2.13.1. lNpn nuyHom obGpaweHmn B MOLl B AeHb nogaun 3asiBieHUsi 3asiBUTENIO
BblaaeTcs pacnucka u3 AVMC MOL ¢ peructpaumMOHHbIM HOMEPOM, MOATBEPXOAKLWMM, YTO
3asBneHne oTnpaBrieHo, U JaTon nogayvn 3asBneHns.

2.13.2. lpun HanpaBneHun 3asBneHus nocpencTsoMm, PecnybnukaHckoro nopTana
3aaBuTeNb B [eHb Nojdayu 3asiBNeHWsd nonydaetr B NUYHOM KabuHeTe PecnybnukaHckoro



noptana u MO O3MeKTPOHHOW noyYTe YyBeJoMIeHue, noATBepxaatollee, 4YTO 3asdABreHue
OTNpaBIieHO, B KOTOPOM YKa3blBalOTCH PErMcTpaumMOHHbIN HOMEP 1 AaTa nofayu 3asiBrieHus.

2.13.3. Mpwn nn4Hom obpawieHmnn B OpraH B AeHb nofayun 3asiBrieHnUst YNONIHOMOYEHHbIM
AOJDKHOCTHbIM Nnuuom OpraHa 3asiBUTENt0 BblJAETCA pacnucka u3 aBTOMaTU3NMpPOBaHHOW
WHPOPMALUMOHHON  CUCTEMBI, MNpefHa3Ha4YeHHOM AN OKa3aHWA roCyJapCTBEHHbIX WU
MYHUUMNANbHbIX YCNyr, C perMcTpaumMoHHbIM HOMEPOM, JaTOM Nnofdayun 3asiBlieHUs U NepeyHemM
npeacTaBfeHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHUAM, B KOTOPbIX NpefoCTaBnseTcs MyHUunnansHas ycnyra, K
3any oXxuaaHusa, mectam Ans 3anosfiHeHWs 3anpocoB O NPeAoCTaBNEHNN MyHULMNATbHON

ycnyrm, MHOpPMaUMOHHbIM CTeHAAM ¢ obpasuamm nx 3anofIHEHNSA U NepedYHeM JOKYMEHTOB,

HeobxoaMMbIX A4S NPeoCTaBeHUs Kaxaon MyHULMNAIbHOW YCyrn, pasmMeLLeHnto n

0POpMIIEHMIO BU3yalibHOW, TEKCTOBOWN N MyNbTUMEANNHON MHGOpMaLuKM O nopsiake
npegocTaBfieHns Takon yCnyru, B TOM Yncre kK obecneyeHnto 4OCTYNHOCTM AN NHBanMaoB
yKa3aHHbIX 00bEeKTOB B COOTBETCTBMU C dpefiepalibHbIM 3aKOoHOA4ATETbCTBOM U
3akoHogartenbcTBoM Pecnybnuku TaTapcTtaH o coumnanbHON 3awmuTe MHBanuaos

2.14.1. TllpepocTtaBneHne MyHMUMNANBHOW YCNYrnM OCYLLUECTBNSAETCA B 34aHUAX W
nomeLLeHnax, obopyaoBaHHbIX MPOTUBOMOXAPHOM CUCTEMOWN U CUCTEMOW NOXaPOTYLLEHUS.

MecTta npuema 3asButenen obopyayroTca Heobxoammon Mebenbio anst oopMeHus
AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHAAMM.

2.14.2. B cootBeTCTBMMN C 3aKoHoAaTenbCTBOM Poccuinckon denepauum o coumanbHOM
3awmTte uWHBaNMAoB B Uenax 6ecnpensaTCTBEHHOro AoCcTyrna K MecTy npenocTaBneHus
MyHUUMNanbHON ycnyru obecneymBaeTcs:

1) obBecneumBaeTca  GecnpenAaTCTBEHHbIA  [OCTYN  WHBANMMAOB K MECTy
npegocTaBneHns  MyHuuunanbHoW ycnyrn  (yooOHbll  BXOA4-BbIXO4 B NOMELEHUs U
nepemMeLleHne B Ux npegenax);

2) Bu3yanbHasi, TeKCTOBas W MynbTuMmegunHas uHGoOpMaums O  nopsgke
npegocTaBfieHns MyHULMNANbHOW yCryrn pasmelaeTca B YAOOHbIX A4S 3asiBUTeNnen Mectax, B
TOM YMCIE C YY4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANUOOB;

3) conpoBOXAeHWe UHBANUAOB, UMEKLINX CTOMKME pacCTpPoMCTBa OYHKLUMU 3peHUs
N CaMOCTOATENBbHOro NepeaBuXeHns, 1 oKka3aHne UM NMOMOLLN;

4) BO3MOXHOCTb CaMOCTOSITENBHOIO MepeaBuKeHUst No TeppuTopuu, Ha KOTOPOW
pacnonoxeHbl 06bEKTbI CoOUManbHON, NHXEHEPHOM U TPAHCNOPTHOM MHMPACTPYKTYp, BXo4a B
Takme 06beKTbl U BbIXO4a U3 HUX, NMOCAAKM B TPAHCNOPTHOE CPEeACTBO U BbICAL4KM U3 HEFO, B TOM
4yucre ¢ UCMNonb30BaHNEM Kpecra-KONACKu;

5) Hagnexauwee pasmeweHve obopygoBaHUA W HocuTenem  MHdopmauumu,
HeobxoouMMbix Ana obecneyeHuss OecnpenaTCTBEHHOrO [OCTyna MHBANWOOB K ycryram cC
Y4ETOM OrpaHUYeHUn UX XKU3HEOEATESNTbHOCTMU;

6) aybnupoBaHume HeobxoaumMOM AONS MHBANMAOB  3BYKOBOW U 3pUTESNbHON
MHOpMaUuK, a Takke Haanucewn, 3HaKOB M MHOW TEKCTOBOW U rpaduyeckon MHdopmaumnm
3HaKaMW, BbIMOMHEHHbIMU penbedHO-ToYeYHbIM WpudToM Bbpanns;

7) ponyck cypgonepeBoaymka u TudnocypagonepeBoaymka;

8) ponyck cobakuM-NnpoBOAHMKA MpPU HanuumMum AOOKYMEHTa, NoATBEPXOAloLero ee
cneunanbHoe obyyeHMe U BblgaBaemoro no dopme M B MNOpsiake, KOTOpble YCTaHOBIEHbI
npukasom MuHuctepcTBa Tpyada u coumnanbHoun 3awmTtbl Poccunckon degepaunm ot 22.06.2015
Ne 386H «O06 yTBepxaeHun (hopmbl OOKYMEHTa, NOATBEpPXKAAOLWEro cneuuansHoe obyyeHue
cobakun-nNpoBoAHMKA, U NOPsiAKa ero Bblaaumy.

2.14.3. TpeboBaHus B 4actu obecneyeHns OOCTYMHOCTU AN MHBanNnOoB OOBLEKTOB, B
KOTOpPbIX  OCYLleCTBNSeTCH NpefocTaBfeHne  MyHuUuMnanbHOW  ycryrm, W CPeacTs,
ncnosb3yemMblX Npyu NpPegocTaBieHnn MyHULMNANIbHOW YCNYru, KOTOpble Yka3aHbl B NOAMYHKTaX
1 — 4 nyHkta 2.14.2. agMVHUCTPATMBHOIO pernameHTa, MNPUMEHSAITCA K obbektaMm U
cpeAacTBaMm, BBEAEHHbIM B 3KCMyaTtauumioo Unu npoweiwmm MOAEpPHU3aUmo, PEKOHCTPYKLMIO
nocne 1 niona 2016 ropa.



2.15. NokasaTenu AOCTYNHOCTU U Ka4eCcTBa MyHULMMNANbLHOM YCNyrn, B TOM Yucre
KONM4YeCTBO B3aMMOLENCTBUN 3aABUTENS C AOSMPKHOCTHLIMM L aMKU Npy NpeaocTaBneHnm
MYHULMMNANbHOW YCNYru U UX NPOAOIMKUTENBHOCTb, BO3MOXHOCTb NONyYeHns nHdopmMaumm o
xofe nNpeaocTaBneHns MyHMLMNANbHOW YCyri, B TOM YMCIe C UCMOMb30BaHNEM
NHPOPMALNOHHO-KOMMYHUKALMOHHBLIX TEXHOMOMMIA, BO3MOXHOCTb NIMB0 HEBO3MOXHOCTb
NonyyYeHnss MyHULMNanbHOW yCiyrn B MHOTO(PYHKUMOHANbHOM LIEHTPE NpefoCTaBneHuns
rocygapCTBEHHbIX U MyHULMNAnbHbIX YCNyr (B TOM YMcrie B NOSTHOM 06beme), B ntobom
TeppuTopuanbHOM nogpasaesieHun opraHa UCNONMHUTENBHO PacnopsaaMTENbHOMO opraHa
MECTHOro camoynpasfeHus, rno BblIbopy 3aaBuTens (aKCTeppuTopmuanbHbIN NPUHLNM),
nocpencTBOM 3arnpoca o0 NpefoCTaBleHNN HECKOSTbKUX FOCYAapCTBEHHbIX U (MNn)
MYHMUMNANbHbIX YCNYTr B MHOrOYHKLUMOHANbHbLIX LLEHTpax NnpeaocTaBneHns rocyaapCTBEHHbIX
N MyHUUMNAnNbHbIX YCNyr, NpeaycMoTpeHHoro ctatben 15.1 ®epepanbHoro 3akoHa Ne210-d3
(koMnneKkcHbIN 3anpoc)

2.15.1. TlokasatensaMmy [OOCTYMHOCTM MPeAOCTaBMEHUA  MYHUUMNANbHOW  YCryru
ABNAIOTCA:

pacrnonoXXeHHOCTb NOMELLEHNS, B KOTOPOM BeAeTCs NpueM, Bblaavya JOKYMEHTOB B 30HE
AOCTYNHOCTM OOLEeCTBEHHOIO TPaHCMNopTa;

HanMyne HeobXxoAMMOro KonuyecTBa CrneunanucToB, a Takke MoMeLLeHUn, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM JOKYMEHTOB OT 3asBUTENEN;

HanuMyue ucyepnbiBawowen UHGopMauunm o cnocobax, nopsgke W cpokax
npegocTaBneHns MyHULMNAanbHON YCIyrm Ha MHAOPMAaLMOHHbLIX cTeHaaX, EguHom noptane,
PecnybnvkaHckom noptane, ouumansHOM canTe MyHULMNAanbHOro panoHa;

oKasaHve MoMOoLUM MHBanNuZam B npeogorieHMn 6apbepoB, MeLLaLWNX NOSTYYEHUIO UMK
yCryr HapaBHe C gpyrMmu nuuamu.

2.15.2. lNokasaTensmu Ka4yecTBa NpeaoCcTaBneHns MyHULUNanbHOW YCNyrn aBsitoTCS:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHNA JOKYMEHTOB;

2) cobnoaeHne cpoka nonyyeHns pesynbTata MyHULUMNANbHON yCnyru;

3) oTcyTcTBME OBOCHOBAHHBLIX Xanob Ha HapylleHUst agMUHUCTPATUBHOIO perfamMeHTa,
coBepLueHHble paboTHukamm OpraHa;

4) KONIMYEeCTBO B3aMMOAEWNCTBUN 3asiBUTENS C [LOSMKHOCTHbIMM nuvuamu (6e3 ydyeTta
KOHCYNbTaLnn):

B3anmogenctene 3assutend ¢ pabotHukamm OpraHa wunm ML npu npegocrtaBneHuu
MYHULMMNANbHON YCNyrn ocyLLeCTBASETCS OAMH pa3 nNpw NpeacTaBneHnn 3asiBNieHns CO BCEMMU
HeoOX0aMMbIMU AOKYMEHTaMU;

OOVMH pa3 B Cnyyae HeobXxoOUMOCTW MonyyvyeHus pesynbTata npeaocTaBrieHus
MyHuumunaneHon ycnyrm B OpraHe unn MOL| B doopme ak3emnnsipa 9NeKTPOHHOro AOKyMeHTa
Ha BymaxHOM HocuTene.

MpoOomKNTENbHOCTL OOHOMO B3aMMOLEWCTBUA 3asiBUTENS C AOSDKHOCTHbIMU NiMLaMU
npu NpegocTaBfieHU MyHULMNANbHOW YCIyrn He npesbiwaeT 15 MUHYT.

3agBuTenb BNpaBe OLEHUTb KadyeCTBO MNpPenoCTaBNeHUs MyHWUMNanbHOW YCnyrn c
NMOMOLLBID  YCTPOUCTB  MOABWXHOW  paguvoTenedoHHOM CBA3W, C  WUCMNOSIb30BaHUEM
PecnybnukaHckoro noprana, TepMUHaNbHbIX YCTPOMCTB.

2.15.3. VHpopmaumna o xoge npenocTaBfieHUs MyHUUMMAnNbHOW YCNyrn MoXeT ObiTb
nosiyyeHa 3asButenem B NMM4YHOM KabuHeTe Ha EgmnHom nopTtane, PecnybnvkaHckom noprane, B
OpraHe, MOL.

2.15.4. lMpepocTtaBneHne MyHUUMNanNbHOW ycnyrn ocywectBngetcs B nobom MOLL no
BbIOOpY 3asBUTENA HE3aBUCMMO OT MeCTa €ro >XuTenbCTBa WM MecTa (pakTu4eckoro
npoxueaHus (NpebbiBaHnsA) Ha Tepputopun Pecnybnukn TaTapctaH no akcTepputopransHOMY
npuHUMNy.

MyHuuunanesHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnaeTcs.

2.16. NHble TpeboBaHus, B TOM YnCne yuYnTbiBaoLmMe 0COBEHHOCTM NpeaocTaBieHns
MYHUUMNANbHOW YCNYru rno aKCTeppuUTopmnanbHOMY NpUHLMNY (B cnyyae, ecrnv MyHuumnanbHas
ycrnyra npeaoCTaBnsieTcs No aKCTEPPUTOpUaribHOMY NPUHLMIMY) U OCOBEHHOCTH
npegocTaBneHns MyHULMNansHOM yCnyru B 35IEKTPOHHOW bopme



2.16.1. lNpun npegoctaBneHnn MyHULMNANbLHOM YCIyrn B 3rIEKTPOHHOM hopme 3aaBuUTENb
Brpase:

1) nonyunTb WHOpMauuio O MOPsiAKE U CpoKax MNpedoCTaBNEeHUa MyHUUUNanbHOM
ycrnyru, pasmeLleHHyo Ha EanHom noptane, PecnybnvkaHckom noprarne;

2) nogaTb 3asiBNEHWe O NpeaoCcTaBeHnn MyHUUMNANbHOW YCIyrn U UHble LOKYMEHTHI,
HeobxoouMMble ONS NPefoCTaBfieHUs MyHULMNANbHOW YCIyrn, B TOM YuCNe OOKYMEHTbl U
WHpopMaUnIo, 3NEKTPOHHblE Obpasbl KOTOPbIX paHee Obinv 3aBepeHbl B COOTBETCTBUM C
NyHKTOM 7.2 4yactm 1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, ¢ wucnonb3oBaHMeEM
PecnybnvkaHckoro noprana;

3) nonyuntb CBeOeHUs O XOAe BbINOMHEHNA 3asiBNEHWA O nNpeaocTaBreHun
MYHULMNANBHOW YCyru, No4aHHbIX B 3NIEKTPOHHOM (hopMe;

4) OCyLeCTBUTb OLEHKY KayecTBa NpeaoCTaBNeHNs MyHULMNANbHOW YyCNyru;

5) nonyunTtb pesynbTaT NpegocTaBfieHUs  MyHuuMnanbHOW ycnyrm B chopme
31IEKTPOHHOIO AOKYMEHTA;

6) nogaTtb xanoby Ha peweHne n gencreume (6esgericteue) OpraHa, a Takke ero
AOJDKHOCTHBLIX NUL, MYHMUMNANbHbIX CRyXawmx nocpeactsoMm PecnybnukaHckoro nopTtana,
noptana denepanbHOM rocygapCTtBEHHON MHEPOPMALMOHHON CcuUCTeMbl, obecneymBatoLLen
npouecc pgocynebHoro (BHecyaebHoro) obxanoBaHusa pelleHnin n aencteun (6esgencteus),
COBEPLUEHHbIX NPU NpeaoCTaBNeHNN rOCyJapCTBEHHbIX M MyHUUUNAnbHbBIX YCIyr opraHamu,
NpeaocTaBNAOLWNMN rOCYAAPCTBEHHbIE U MyHULMNANbHBLIE YCIYTU, UX OIMKHOCTHBIMU NNLAMMU,
rocyaapCTBEHHbIMU U MyHULMNAMNBHBIMU CITyXXallnMmu.

2.16.2. ®dopmupoBaHMe 3asiBfieHUs OCYLLEeCTBNAeTCs MOoCpeaCTBOM  3arosfiHEHUA
3MEKTPOHHOM (hopmbl  3asBneHuss Ha PecnybnukaHckom nopTtane ©6e3 Heob6xoanMmMocTu
AOMONHUTENbHOW Nogayn 3asBrneHnst B Kakon-nmbdo nHom popme.

2.16.3. Npwn hopmmpoBaHmm 3asaBneHns obecnevmBaeTcs:

1) BO3MOXHOCTb KOMWPOBAHUS W COXPaAHEHUS 3asiBNEHUA W  WUHbIX [OOKYMEHTOB,
Heobxo4MMbIX A4S NpeoCTaBNeHNs yCnyru;

2) BO3MOXHOCTb 3aMOSfIHEHMUSI HECKOSNbKUMWN 3asiBUTENSIMU OOHOW 3MEKTPOHHON (hOpMbl
3aaBneHns npu obpalleHun 3a ycnyramu, npegnonaralowumMym HanpasneHne COBMECTHOMO
3aABNEHNA HECKONbKUMM 3asBUTENSAMN;

3) BO3MOXHOCTb MeyaTu Ha OyMaxHOM HocuTene KOnMuu 3SNEKTPOHHON OpPMbI
3asiBreHns;

4) coxpaHeHVe paHee BBEAEHHbIX B 3JNIEKTPOHHY (hopMy 3asiBNEeHUs 3HaYeHuU B
no6bor MOMEHT MO XenaHWK Nonb3oBaTens, B TOM YUCre Npu BO3HMKHOBEHUM OLWIMBOK BBOAA U
BO3BpaTe 47151 NOBTOPHOIO BBOAA 3HAYEHUN B ANEKTPOHHY (hopMy 3asBMNeHUS;

5) 3anonHeHue nomnen 3NeKTPoOHHOW POpMbl 3asBfeHUs OO Havana BBoAa CBeOeHWM
3agBUTENEM C WCMOMb30OBaHMEM cBedeHun, pasmeweHHbix B ECWA, wn cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckoMm nopTane, B 4acTu, Kacalllencs CcBeaeHun,
OTCYTCTBYIOLLUNX B €ANHOWN CUCTEME NAEHTUDMKALMM N ayTeHTUdnKaumm;

6) BO3MOXHOCTb BEPHYTbCS Ha fntoOOM U3 3TAnNoB 3aMOfIHEHUSI ANIEKTPOHHOM OOPMbI
3aaBneHns 6e3 notepun paHee BBeOEHHOW MHpOpMauuu;

7) BO3MOXHOCTb JOCTYyNna 3asiBUTENS K paHee NoJaHHbIM UM 3asBNIEHUSM B TEYEHNE He
MeHee OAHOro roga, a Takke 4YaCTU4HO CCPOPMUPOBAHHBLIM 3a5IBIIEHUSIM - B TEYEHNE HE MEHee
3 mMecsues.

2.16.4. 3anucb 3agaBuTenen Ha npuem B MOL| (ganee - 3anucb) ocyLlecTBnsieTcs
nocpeacteomM PecnybnvkaHckoro noptana, TenedoHa KoHTakT-ueHTpa ML,

3asBuTENIO NPeaoCcTaBnseTCcs BO3MOXHOCTb 3anucu Ha ntobble cBoboaHble Ans npuema
Aaty v Bpemsa B npedenax YCTAHOBMEHHOro B MHOMOMYHKUMOHANbLHOM LeHTpe rpaduka
npuema.

3anucb Ha onpeerieHHylo AaTy 3akaHYMBaeTCs 3a CyTKM 0 HAaCTynneHns aTon Aathbl.

Ana ocywectBneHma npegBaputenbHOM 3anucu nocpeactsom  PecnybnunkaHckoro
nopTtana 3asiBuTesnto HeobxoaMMo yKasaTb 3anpaluvBaeMble CUCTEMON JaHHble, B TOM Yucne:

damunuio, NMs, 0TYECTBO (NPU HANNYUK);

HoMep TenedoHa;

aZipec AfIeKTPOHHOM MOYThI (MO XenaHui);



Xenaemyto gaTy 1 Bpems npuema.

B cnydae HecooTBETCTBMSI CBEAEHWW, KOTOpble coobwmn  3asBuTenb npwu
npenBapuTEnbHON 3annucu, JOKYMEeHTaM, NpeacTaBfeHHbIM 3adaBUTENEM NpU JIMYHOM npueme,
npenBapuTenbHas 3anMcb aHHYNMPYyeTCA.

Mpn ocywecTBneHMn npegBapuTenbHOM  3anucu  3aaBuTento  obecneymsaeTcs
BO3MOXHOCTb pacneyaTtaTb TarioH-noaTeBepxaeHune. B cnyvae, ecnu 3aasuTtens coobWwmnT agpec
3MEKTPOHHOM MOYTbl, Ha YKasaHHbIA ajgpec Takke HanpaeBnseTca WHgopmauma o
noaTBepXAeHUn npeaBapuUTeNbLHON 3anncuy ¢ ykadaHueM aTtbl, BpEMEHU U MecTa npuema.

Mpn ocywecTBNeHnn npeaBapuTENbHON 3anucu 3asiBuTesnlb B 06s3aTenbHOM nopsiake
MHdOPMUPYETCHA O TOM, YTO NpeaBapuTErNbHas 3anucb aHHYNMPYETCS B Cly4Yae ero HesIBKM Mo
ncreyeHmn 15 MUHYT C Ha3HaYeHHOro BpeEMeEHN npuemMa.

3asasuTenb B noboe BpeMs BnpaBe O0TKasaTbCs OT NpeaBapuUTENbHOM 3anucu.

3anpelwaeTtcsa TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX OEWUCTBUN, KpoMe
NPOXOXOEHUs MAEHTUdUKaUMM n ayteHTudukaumm B COOTBETCTBUUM C  HOPMAaTMBHbLIMU
npasoBbiMM aktamm Poccuinckon depgepaumu, ykasaHus Uenn  npuema, a Takke
npenocTaBfieHnUs CBEAEHUW, HeobxoauMMbIX AN pacdeTa AOfUTENbHOCTM  BPEMEHHOIO
WHTepBana, KoTopbl He06Xxo4MMO 3abpoHMPOBaTL ANS NpMema.

3. CocTag, nocnenoBaTenbHOCTb M CPOKM BbIMOMHEHUS aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMS K NOPSAKY UX BbIMNOSTHEHMS!, B TOM YUCIle 0COBEHHOCTY BbINOSTHEHUS]
aAMUHUCTPATMBHbIX NPOLEAYP B 3NEKTPOHHOM hopMe, a Takke 0COBEHHOCTM BbINOMHEHMS
aAMUHMCTPATMBHBIX Npoueayp B MHOrOYHKLMOHAMNbHbIX LLeHTpax

3.1. OnucaHure nocnegoBaTenbHOCTM AeNCTBUIA NPU NpeaocTaBeHnn
MyHULMNAnbHOW yCryrn

3.1.1. MNpepocTaBneHne MyHuLMNANbHOW ycryrn BKAOYaeT B ceba cnegyroume
agMUHUCTPAaTMBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaAHNE 3asiBUTENS;

2) NPUHATUE N PAaCCMOTPEHME KOMMMEKTa AOKYMEHTOB, NPEACTABMNEHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBEeOOMCTBEHHbIX 3anpoOCOB B  OpraHbl, YyyacTBywllne B
NpeaoCTaBneHNN MyHULMNANbHOW YCNyTu;

4) NnoAroToBKa pesynbTarta MyHULMNanbHOW YCyru;

5) Bblgayva (HanpasneHne) 3assBUTENO peayrnbTata MyHULMUNanbHON yCrnyru;

6) ucnpaBneHne TeXHNYECKNX OLLINOOK.

3.2. OkasaHue KOHCynbTauumn 3asiBuTento

3.2.1. OcHoBaHMeM Havana BbIMOMHEHMA aOMUWHUCTPATUBHOW npoueaypbl sBnsieTcs
obpalleHne 3asBUTENs MNO BOMNPOCaM, CBSA3aHHbIM C MNpPedoCTaBNeHWEM MyHULUMManbHOM
yCnyru.

[OMKHOCTHBIM nMuom (paboTHMKOM), OTBETCTBEHHbLIM 3a BbINOSTHEHNE
agMWHUCTPATUBHOM  Mpoueaypbl, SBRSeTcs:  cekpeTapb  McnomHuTenbHOro  komuteTa
HWXHeyCroHCKOro cenbCKoro noceneHus

npu obpaweHnn 3aasutensa B MOLl — paboTHnk ML,

npu obpaweHnn 3assutens B OpraH - cekpeTapb WcnonHuWTenbHOro komuTeTa
HWXHeYCrnoHCKOro cenbCcKoro noceneHus_/ykasbiBaloTCA CBedeHUst O AOIMKHOCTHOM nuue/
(manee - OMKHOCTHOE NUUO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHME).

3.2.2. 3asBuTenb BnpaBe o06pPaTUTbLCSA 3a KOHCYyNbTauMen O TMOpsiAke U cpokax
npegocTtasneHnsa myHuumnansHon yenyrn B8 MOLL nn4Ho 1 no TenedoHy 1 SNeKTpOHHOW NovTe.

PaboTtHnk MOL| koHcynbTUpyeT 3asiBuTensi, B TOM 4ucre no cocTaBy, opme
npeacraBnsaemMon JOKYMeHTauum 1 Apyrum Bornpocam Ans nonyvyeHns MyHULUnansHON yCnyru.

3asBuTeNb MOXET MOMy4YnTb MHPOpMaLUIO O NopsaaKke NpeaocTaBNeHNs MyHULMNAIbHON
ycnyrn Ha odouumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacTOALLMM MYHKTOM,
BbINOSHSAOTCA B AeHb ObpalleHns 3aaButens.



PesynbTatamu BbINONHEHNS agMUHUCTPATMBHbBIX Npoueayp ABMASTCA: KOHCYNbTauus no
coctaBy, hopmMe npeacTaBnNAeMon OOKyMEeHTauuuM u ApyruMm Bonpocam, HeobxoaumbiM Ans
NonyyYeHnss MyHUUUNanbLHOM yCryri.

3.2.3. Baasutenb Bnpaese obpatutbca B OpraH no TenedoHy M 3NEeKTPOHHOW noyte, a
TaKke NosnydnTb KOHCynbTaumwo Ha PecnybnukaHckom noptane, cante OpraHa o nopsigke wu
CpoKkax npefocTaBneHns MyHUUMnanbHOM YCryrm, B TOM 4ucrie no cocTaBy, dopme
npeacraBnsaemMon JOKYMeHTaumm 1 Apyrmm Bonpocam Ans nonyyeHus MyHUUnnansHOM yCryru.

[OfmKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTMpPOBaHWE MHAPOPMUPYET 3aaBUTENSA B
COOTBETCTBUUN C TpeboBaHUAMM NyHKTa 1.3.4 aAMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnmBaeMmble HacToALLMM MYyHKTOM,
BbINOJSTHAIOTCA B TEYEHNE Tpex pabounx gHen co AHS NocTynneHns obpaleHus.

PesynbTatamu BbINOMHEHNS aAMUHUCTPATUBHBIX Npoueayp SABMSITCA: KOHCYNbTaunm no
coctaBy, copmMe npeacTaBNAeMor OOKyMEeHTauuuM u ApyruMm Bonpocam, HeobxoaumbiM Ans
NonyyYeHnss MyHUUUNanbLHOW yCryri.

3.3. MNpuHATME N paccMOTpPeHNEe KOMMNIIeKTa JOKYMEHTOB,
npeacTaBneHHbIX 3aaBuUTenem

3.3.1. lNpnem OOKYMeHTOB AN NpefoCcTaBneHus MyHuumunanbHon ycnyrm dyepe3s ML
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3asasutenb (nNpeactasutenb 3asBuTens) obpawaetca B MOL ¢ 3anpocom o
npegocTaBfeHnn MyHUUMMNanbHOW YCNyru v npeacrtaBnsgeT AOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 afMUHUCTPATUBHOIO perfiaMeHTa.

3.3.1.2. PaboTHuk ML, Beaywimnm npuem 3asBneHuin:

onpegenseT npeameT obpalleHns;

YAOCTOBEPSET NMIMYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOIHOMOYMI NULA, NOAAKLWErO JOKYMEHThI,

NPOBOAMUT NPOBEPKY COOTBETCTBUSA LOKYMEHTOB TpeboBaHWsM, yKazaHHbIM B NyHKTe 2.5
aAMWUHUCTPATUBHOIO perfiaMmeHTa;

3anosiHAET 3MEeKTPOHHYI0 dhopmy 3aseneHns B AIC MoL;

npy NpefocTaBneHnn [OOKYMEHTOB, YKas3aHHbIX B MyHKTe 2.5 agMUMHUCTPaTUBHOIO
pernameHta Ha OyMaxHOM HocuTene, OCYLECTBRSeT CKaHMpOBaHWEe npeacTaBeHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asBneHune n3 AVIC MoL;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANUCAHME;

nocne nognucaHna ckaHnmpyeTt nognucaHHoe 3assneHne 8 AUIC MoL;

sarpyxaet B AVIC ML, gokymeHTbl, NpeacTaBneHHble B 3NEeKTPOHHOM dopme unm
3NEKTPOHHbIE 06pa3bl OTCKaHMPOBAHHbBIX AOKYMEHTOB, (POpMMUPYET SNEKTPOHHOE AENO0;

BO3BpalLLaeT NognucaHHoe 3asiBieHne U opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblaeT 3asBUTESTHO PacnuUcky B NnpyuemMe JOKYMEHTOB.

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOSALWMM MYHKTOM,
BbIMOJSTHAKTCSA B AeHb ObpalleHns 3aaBuTens.

Pesynbtatamy BbINOMHEHUST agMUHUCTPATMBHBLIX Npouedyp SBNSIKOTCA: roTOBOE K
OTnpaBKe 3asiBNeHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk MO®Ll HanpaBndeT nakeT OOKYMEHTOB, MPUHATLIX OT 3asiBUTENS B
OpraH B 3nekTpoHHOW hopme (B COCTaBe NAKeTOB 3JNEKTPOHHbLIX Aef) B TeyeHue OAHOro
paboyero AHS co AHs obpalleHus 3asaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

Pesynbtatamu BbINOMHEHUS agMUHUCTPATUBHLIX Npoueayp SBMSKTCA: 3asBrieHve U
nakeT [OKYMEHTOB (3NeKTpOHHOe [erno), HanpasneHHble B OpraH, nocpeacTtBOM CUCTEMb
3MEKTPOHHOIO B3aMMOLENCTBUA.

3.3.2. [pnem OOKYMEHTOB AN NpefoCcTaBfieHNa MyHUUUNANbHOW YCIyrn B 951IEKTPOHHOM
dopme yepes PecnybnvkaHckuin nopTtan.

3.3.2.1. 3asButenb Ansa nogayn 3asiBNeHUss B 3NIEKTPOHHOM dOOpME BbINOMHAET
cnegywouine OencTeus:

BbINOSIHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMY 3NEKTPOHHOIO 3asBIIEHWS;



3anonHsaeT opMy ANEKTPOHHOIO 3asBMNEHWs, BKIOYaOLWYyO cBefeHus, Heobxoammble U
oba3aTenbHble ANs NpefoCTaBneHns MyHULMNAneHOM YCnyru;

NpyKpennseT AOKYMEHTbI B 3NIEKTPOHHOW hopMe UM SNEKTPOHHbIE 0bpasbl JOKYMEHTOB
K bopme 3neKTPOHHOro 3asBneHns (Npu Heob6xoaMMoCTH);

noaTeepxaaetr akT O3HaKOMMEHWs U corfnacua ¢ yCroBUAMUM UM NOPSOKOM
npefocTaBfeHnUss  MyHUUMNAnNbHOW  YCNyrm B ONEKTPOHHOW dopme  (ycTaHasnmBaet
COOTBETCTBYHOLLYK OTMETKY O Corflacum B oopme 3MeKTPOHHOTO 3asiBIIEeHUS);

nogTeepxaaeT AOCTOBEPHOCTb COOBLLEHHbIX cBefeHun (yctaHaBnuBaet
COOTBETCTBYHOLLY OTMETKY B (hOPME 3NEKTPOHHOIO 3asBMeHuUs);

OTNpaBnAeT 3anofIHEHHOE 3NEeKTPOHHOE 3asBreHne (HaXumaeT COOTBETCTBYIOLLYHO
KHOMKY B (popMe 3MEeKTPOHHOIO 3asdBreHns);

9NEKTPOHHOE 3asiBfieHne NognucbiBaeTca B COOTBETCTBUM C TpeboBaHUAMU nyHKTa 2.5.3
aiMUHUCTPATUBHOIO perfiaMmeHTa;

nony4aet ysegomsieHne o6 oTnpaBKe 3NEKTPOHHOMO 3asBEHMS.

dopmaTHO-Normyeckasi nposepka chopmMmMpoBaHHOIO 3asiBIEHNS OCYLLIECTBASETCS nocne
3arnosfiHeHNA 3asiBUTENIEM KaXX4Oro U3 nosien 3NeKTPOHHOM hopMbl 3asiBrneHus. Npu BbisiBNeHUn
HEKOPPEKTHO 3amnOSTHEHHOIO MOSA ANEKTPOHHOM (POPMbI 3asBIiEeHUsT 3asiBUTENb yBEeOOMIISeTCH
O XapakTepe BbISIBIIEHHON OWNBKN 1 Nnopsaake ee ycTpaHeHUs nocpeacTBOM MH(POPMALNOHHOMO
CcoobLLEeHNa HenocpeaCcTBEHHO B 3NIEKTPOHHOM (bopMe 3asiBIIEHUS.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbIMOMHATCSA B AeHb ObpalleHns 3asasutens.

PesynbTatamun BbINOSMIHEHUS aAMUHUCTPATMBHbBIX nNpouenyp SABMASKOTCA: 3MEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH nocpeacTBOM CUCTEMBI 3NIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHne komnnekTa gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbINOMHEHNA aAMUWHUCTPATMBHOM npoueaypbl ABnseTcs
NOCTyNfieHne 3asiBfieHUs U WHbIX [OKYMEHTOB, HeobxoaumbIX ANns  npefocTaBreHus
MYHUUMNANbHOW YCRyru.

[OMKHOCTHBLIM nnuom (paboTHUKOM), OTBETCTBEHHbLIM 3a BbIMOSHEHNE
aAMUHUCTPATUBHOW  npouenypbl  sBRseTca  cekpeTapb  MCNonHUTENbLHOro  koMmuTeTa
HWXHEYCNOHCKOro  CenbCKkoro — noceneHunss /ykasblBalOTCA  CBeAeHUs O  AOSMKHOCTHOM
nuue/(ganee - AOMKHOCTHOE NNLO, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB):

3.3.3.2. [OMmMKHOCTHOE nULO, OTBETCTBEHHOE 3a nNpuMeM [OOKYMEHTOB, B Ccryyae
obpalleHna 3aasutens c 3asisrieHnem B OpraH:

onpegensieT npegMeT obpalleHus;

yCTaHaBMBaeT NMMYHOCTb 3a8BUTENS;

NPOBOAMWT NPOBEPKY MOMHOMOYMI NMLa, NOAAKLLEr0 AOKYMEHTHI;

NPOBOAUT NPOBEPKY COOTBETCTBUS OOKYMEHTOB TpeboBaHNAM, YKasdaHHbIM B MyHKTe 2.5
aflMUHUCTPATUBHOIO perfiaMmeHTa, MNpPOBEPKY COOTBETCTBUA MpeAcTaBreHHbIX [JOKYMEHTOB
yCTaHOBMEHHbIM TpeboBaHnAM (Hagnexawiee oopMeHne KOnMi OKYMEHTOB, OTCYTCTBME B
AOKYMEeHTax NogYUCTOK, MPUMMUCOK, 3a4€PKHYThIX CMIOB U MHbIX HE OFOBOPEHHbLIX NCNPaBEHUI);

3anosiHAET 3MEKTPOHHYH dOpMYy 3asiBieHUA B aBTOMaTU3MPOBAHHOW MH(OPMaLMOHHOMN
cucteme, npefHasHa4YeHHOM AN OKa3aHUs rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIYT;

npy NpefocTaBneHnn [OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHta Ha OyMaxHOM HocuTene, OCYLLEeCTBMASET CKaHWpOBaHME MpeacTaBneHHbIX
AOKYMEHTOB;

pacreyaTbiBaeT 3asiBfieHuE;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOAMNUCAHME;

nocre nognucaHnsa ckaHupyeTt nognnucaHHoe 3asBreHune;

3arpyxaeTt B aBTOMaTU3NPOBaHHY UHPOPMALMOHHYKO CUCTEMY, NPeAHa3HaYeHHyo aAns
OKa3aHus rocygapCTBEHHbIX W MyHUMUMNArbHBLIX YCNyr [OOKYMEHTbl, MpeacTaBrieHHble B
3NEKTPOHHOM POpME UIU 3NEKTPOHHble 0Bpasbl OTCKAaHMPOBAHHBLIX AOKYMEHTOB, hopMupyeT
3r1IeKTPOHHOE A€ero;

BO3BpaLlaeT NoAnMcaHHoe 3asiBfieHne 1 opurmHanbl OyMaXKHbIX JOKYMEHTOB 3asBUTENIO;

BblaeT 3asBUTESTHO PacnuUcKy B NpuemMe JOKYMEHTOB.

B cnyyae Hanuuma ocHoBaHW ONs OTKasa B NpuMeMe LOKYMEHTOB AOSMKHOCTHOE Nuuo,
OTBETCTBEHHOE 3a NpueM LOKYMEHTOB, yBeLOMIISeT 3asBUTENS O Hanuyum npensaTtcTBuUn Ans




npuema 3asiBfieHus 1 Bo3BpaLlaeT emMy JOKYMEHTbl C O6bSCHEHMEM COAep)KaHUS BbISABMEHHbIX
OCHOBaHW N5 OTKa3a B Npueme LOKYMEHTOB.

3.3.3.3. [JomKHOCTHOE N0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, NOCIie NOCTYNeHns
AOKYMEHTOB Ha pacCMOTpPEHNE:

npucBaMBaeT 3asiBNEHN0 HOMEp B COOTBETCTBUM C HOMEHKNATypon nen u craTyc
«lMpoBepka OOKYMEHTOBY;

n3y4aeT NOCTYMUBLUNE INEKTPOHHbIE Aena, B TOM 4YuUCre NPUITOXEHHbIE 3asBuTenemM
AOKYMEHTbI B 9NEKTPOHHON (DOPME 1 INEKTPOHHbIE 06pa3bl AOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YATAEMOCTb ASIEKTPOHHbLIX 06pa30oB JOKYMEHTOB;

npoBepsieTr cobnogeHne  ycrnoBun  OENCTBUTENbHOCTM  OFIEKTPOHHOW  MOAMUCH,
nocpencTtesoMm obpaweHus Kk EguHomy noptany (B cnydae, ecnu 3asBuTenemMm npeacTaBreHbl
3MEKTPOHHbIE OOKYMEHTbI, MNOAMUCaHHbIE YCUIEHHOM KBannUUUUPOBAHHOW 3IEKTPOHHOM
noanucoHo).

Mpn Hannunnm ocHOBaHWW, NPedyCMOTPEHHbLIX MyHKTOM 2.7.1 agMWUHUCTPaTUBHOIO
pernameHTa, noaroTaBnMBaeT MPOEKT peweHna o6 oTkase B nMpuveme [JOKYMEHTOB,
Heobxo4MMbIX A58 NPeJoCTaBNeHNA MyHULMNATbHOW YCyTr.

B cny4vae, ecnn B pesynbtate NPOBEPKN YCUNEHHOW KBanNnMULMPOBaHHOW 3I1IEKTPOHHOM
noanncu BbISIBIEHO HecoOnaeHne yCcrioBUN ee OeWCTBUTENbHOCTU, MPOEKT pelueHus o6
oTKase [OO0SIKeH cogepxaTtb MyHKTbl ctatbl 11 dPepepanbHoro 3akoHa Ne 63-P3, koTopble
NOCIYXNNN OCHOBAHWEM L1151 €r0 NPUHATUS.

MpoekT pelweHna ob oTkase B NpMemMe AOKYMEHTOB, HEODXOaUMbIX ANA NnpefoCTaBeHus
MYHULMMNANbHON YCIyru, C ykasdaHneMm nNpudnH oTkasa (B criydyae, ecrnvm OCHOBaHWUS ANs OTKasa B
npuemMe AOKYMEHTOB, HEOBXo4MMbIX AN NpeaoCcTaBneHna MyHUUMnanbHON ycnyru, cBsidaHbl C
HapyLeHeM YCTaHOBJMIEHHbIX TpeboBaHWMM K TakMM OOKYMEHTaM, OCHOBaHUSA ONs OTKas3a B
npueMe [OOKYMEHTOB [JOJTDKHbl coaepXaTb WH(opMaumio O HaMMEHOBAHUM [JOKYMEHTOB
(nHpopmaumn, cBegeHuin), KOTOpblE HE MpPeACTaBneHbl, cooepXaT HeLOCTOBEPHbIE WU (MNN)
npoTUBOpeYmnBble CBeAeHUsi, O(OpPMIIEHbl C HapyLeHMEM YCTaHOBMEHHbIX TpeboBaHwi),
HanpaBnseTCs Ha CcorfacoBaHMe B YCTAHOBMEHHOM MOpsiAke MNOCPEeACTBOM  CUCTEMDI
3MIEKTPOHHOro A0KYyMEeHTO0bopoTa.

CornacoBaHune npoekTa pelleHns o6 oTkase B NnpuemMe AOKyMEHTOB, HEOOXOANMbIX OIS
npegocTaBfieHns MyHUUMNAnNbHOW YCIyrn, OCYLLECTBISETCA B nopsigke, npegycMoOTpeHHOM
NyHKTOM 3.5.3 aAMWHUCTPATMBHOIO pernamMmeHTa.

B cnyyae oTcyTCTBMSI OCHOBaHU NS OTKa3a B NpuemMe AOKYMEHTOB, NpeayCMOTPEHHbIX
NMYyHKTOM 2.7.1 agMUHUCTPATMBHOIO pernamMmeHTa, JOMKHOCTHOE N0, OTBETCTBEHHOE 3a NpUeM
AOKYMEHTOB, B TeyeHne OAHOro pabo4vero AHsA CO AHA NOCTYNNEHUSA 3asiBfieHUs, HanpasnseT
3aABUTENIO, YKa3aHHbIM B 3asdBfeHuM crnocobom, yBeaoMSieHMe O MOCTYMMEeHUU 3asiBNEeHus,
cojepxallee BXOAAWNA PErncTpauMOHHbIA HOMEpP 3asiBfeHud, AaTty MofydeHns 3asiBreHus,
nepeyeHb HavMeHOBaHUW (PanmnoB, MpeAcTaBreHHbIX K HeMY [OOKYMEHTOB, AaTy MonyYeHus
pesynbTarta MyHUUUNAanbHOW yCryri.

3.3.3.4. WcnonHeHne npouenyp, YyKasaHHbIXx B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO perfamMeHTa, Npyu Hann4ymm TeXHNYECKON BO3MOXXHOCTM OCYLLIECTBIISIETCH B
aBTOMaTU4eCKOM peXxumMe C UCMNOoNb3oBaHNWEM aBTOMATU3MPOBaAHHOW WHAOPMaLNOHHOW
CUCTEMbI, NpeaHa3Ha4YeHHON AN OKa3aHUs rocy4apCTBEHHbIX U MyHULMMANbHbIX YCAYT.

3.3.3.5. AgMuHucTpaTMBHbIE  Mpouedypbl, ycTaHaBnuBaemble  nyHktom  3.3.3
aAMUHUCTPATUBHOIO perfiameHTa, BbIMOMHATCSA B TedeHue oAHoro paboyvero gHA cCo AOHSA
NOCTYNfeHns 3asBieHNUs1 Ha pacCMOTpeHMe.

Pesynbtatamu BbINONMHEHUS agMWHUCTPATUMBHBLIX MpoUenyp SBASKTCA: MPUHATBIA Ha
paccMOTPEHNE KOMMNIEKT AOKYMEHTOB MW NPOEKT pelleHns o6 oTkase B NpuemMe AOKYMEHTOB,
HeobxoaMMbIX A58 NPeoCTaBNeHNA MyHMULMNAIbHOW YCyrn.

3.4. HanpaeneHne MexXBeqOMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTByOLME B NPeAOCTaBNeHUN
MYHULMNANbHOM YCRyru

3.4.1. OcHoBaHMeM Ha4yana BbINONIHEHUS aAMWHUCTPATMBHOW npoueaypbl SABRsSieTcs
nonyyeHne [AOSMKHOCTHbIM — NUUOM  (pabBOTHMKOM), YMONIHOMOYEHHBIM Ha  BbINOJIHEHUE



agMWHUCTPATUBHOM npoueaypbl, OT AOMKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOrO 3a
npuem LOKYMEHTOB, NPUHSATBLIX OT 3asBUTENS AOKYMEHTOB.

HOMKHOCTHBLIM nMuom (paboTHUKOM), OTBETCTBEHHbLIM 3a BbIMOSHEHNE
agMUHUCTPATUBHOM  MNpouenypbl, SABMAsSeTcs  cekpeTapb McnonHutenbHoro  KomuteTa
HWXHeYCrnOoHCKOro  cenbCKoro  rnoceneHnss /ykasblBalOTCA  CBeAeHUs O  OOSMKHOCTHOM
nvue/(nanee - OO/MKHOCTHOE NULO, OTBETCTBEHHOE 3a HarnpaBfieHWe MeXBEeAOMCTBEHHbIX
3anpocos).

3.4.2. [JOMKHOCTHOE nNUUO, OTBETCTBEHHOE 3a HanpaBfieHWe MeXBEeAOMCTBEHHbIX
3anpocoB, opMupyeT W HanpaeBnseT B 3JIEKTPOHHOM OpMe MNOoCpPeaCcTBOM CUCTEMbI
MEXBELOMCTBEHHOIO  3IIEKTPOHHOrO  B3aMMOZeWCTBUS  (NpY OTCYTCTBUM  TEXHUYECKOW
BO3MOXHOCTU — MHbIMKM cnocobamn) 3anpocbl O NpeaoCcTaBreHnn LOKYMEHTOB U CBELEHWN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaTUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbIMNOJTHAIOTCA B A€Hb NMPUHATUA 3asiBIIEHUSA HA paCCMOTPEHME.

PesynbTatamu BbINONHEHNA agMUHUCTPATUBHbBIX NPOLIEAYP SABMSIOTCA: HanpaBfeHHbIE B
opraHbl BNactu n (Unv) nogBeaoOMCTBEHHbIE OpraHamM BracTu opraHm3almm 3anpochl.

3.4.3. CneumanncTbl NOCTaBLUMKOB [OaHHbIX Ha OCHOBAaHUW 3anpocoB, MNOCTYMUBLLMX
yepes CUCTEMY MEXBEOOMCTBEHHOINO 3MEKTPOHHOMO B3aUMOAEWCTBUS, MpeaoCcTaBnsoT
3anpawmBaemMble OOKYMEHTbl (MHpopMauuio) nn HanpaenawT yBegoMreHns o6 OTCyTCTBUM
AOKYMeHTa 1 (Unu) nHdopmarmm, HeobxoauMbIX ANa NpegocTaBeHns MyHUUUNAnNsHOM yCnyrm
(oanee — yBegomneHue o6 oTkase).

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnmBaeMble HaCTOALLMM MYyHKTOM,
BbIMOSTHAKTCA B TeYeHWe Tpex OHEeN CO OHA NOCTYNfeHUss MeXBEAOMCTBEHHOrO 3anpoca B
opraH Wnu opraHusauuio, nNpeaocTaBndalWmMe OOKYMEHT U MHEMOPMaLNO, €CNN MHblIe CPOKU
noaroToBKM UM HanpaBneHns OTBeTa Ha MEeXBEOOMCTBEHHbIN 3anpoCc He YCTaHOBIEHbI
deaepanbHbIMM 3aKoOHaMu, npaBoBbiMM akTamu [paButenbctBa Poccuinckon Pepepaummn u
NPUHATLIMK B COOTBETCTBUM C dpefeparibHbIM1 3aKOHaMNU HOPMaTUBHLIMW MPaBOBLIMU akTaMu
Pecnybnukn TatapcraH.

Pesynbtatamn BbINOMHEHMS aOMUHUCTPATMBHBLIX Npoueayp SBMSKOTCA: AOKYMEHThI
(cBepeHust), HeobxoanmMble ANA NpeaocTaBeHNa MyHMUMNanbLHON ycnyru, nnbo yeegomrneHme
o6 oOTkase, HanpaeneHHble [OOJSPKHOCTHOMY 5uly, OTBETCTBEHHOMY 3a HanpasneHue
MEXBELOMCTBEHHbIX 3aMNpoCoB.

3.4.4. [JOMKHOCTHOE nNUUO, OTBETCTBEHHOE 3a HanpaBfieHne MeXBEeAOMCTBEHHbIX
3anpocoB:

nony4yaet 3anpawmBaemMble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOIMO 3fIEKTPOHHOrMO
B3aMMOOENCTBUA  OOKYMEHTbl  (cBedeHus), HeobxoouMmble  OnNs  nNpefocTaBrieHus
MyHMUMNanbHOM ycnyru, nnbo yBegomreHne o6 oTkase npu OTCYTCTBUM OOKyMeHTa u (Mnn)
nHdopmMauunuy;

NPpY HanMyYUM OCHOBAHWUW, MNPEeAYyCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPaTMBHOIO
pernameHTa, nogrotTaBnNMBaeT MpPOeKT peweHus 06 oTkase B nNpuemMe [OOKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNEeHNA MyHMLMNANbHOW YCIyri.

MpoekT pewenns o6 oTkase B NpuemMe AOKYMEHTOB, HEOOXOAUMbIX AN NpeaoCTaBNeHUs
MYHMLUMNANbHON YCNyru, C ykasaHnem npudnH otkasa (B criydyae, ecrnvm OCHOBaHWS A4S oTKasa B
npueme OOKYMEHTOB, HEOOXOANMbIX AN NPeAoCTaBeHNs MyHULMNANbHOW YCIyru, CBA3aHbl C
HapyLEeHNEM YCTaHOBMEHHbIX TpeboBaHMI K TakMM AOKYMEHTaM, OCHOBaHWS ANSA OTkasa B
npueme AOOKYMEHTOB [AOSDKHbI cofaepXaTb MHGPOPMauMio O HaMMEHOBAHUW [AOKYMEHTOB
(MvHopMaumn, cBeaeHuin), KOTopble He NpeAacTaBneHbl, codep)XaT HeaoCTOBEepHble U (Mnn)
nNpoTMBOpEYMBbLIE CBeOeHUs, O(OpPMNEHbl C HapyLWeHMEM YCTaHOBMEHHbIX TpebosaHun),
HanpaBnseTcs Ha corfacoBaHMe B YCTAHOBMEHHOM MOpsiAke MNOCPeACTBOM  CUCTEMBI
3NEKTPOHHOro AOKYMeHTOOb0opoTa.

CornacoBaHue npoekTa peleHns o6 oTkase B npuemMe AOKYMEHTOB, HEOOXOoOMMBbIX N4
npegocTaBnNeHna MyHUUUNANbHOW YCNyru, OCYyLLEeCTBRASETCS B nopsiake, npegyCMOTPEHHOM
NyHKTOM 3.5.3 aAMWUHUCTPATMBHOIO pernamMmeHTa.

AOMUHUCTPaTUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbIMNOJSTHAIOTCA B A€Hb MOMy4YeHns CBeAeHUN NO MeXBeLOMCTBEHHbIM 3anpocam.



Pesynbtatamu BbINOMAHEHNA a4MUHUCTPATUBHBIX nNpoueayp SBASATCA: OOKYMEHTbI
(cBepeHust), Heobxoanmble ANst NPeaoCTaBNEHNS MyHULMNANbHOW YCNyrn, NPOEKT peweHnsa o6
OoTKase B NpuemMe JOKYMEHTOB, HEOBXOAUMbIX ANs1 NpeaoCcTaBleHNsa MyHULUNANbHOW YCRyri.

3.4.5. VcnonHeHne npoueayp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 agMWUHUCTPATUBHOIO
pernameHTa, Npu HanuUyYnnm TEXHUYECKOW BO3MOXXHOCTU OCYLLECTBNSAETCA B aBTOMaTUYECKOM
pexume C  UCMNOSIb30BaHUEM aBTOMaTM3NPOBAHHOWN WHGPOPMALUMOHHON  CUCTEMBI,
npegHasHa4YeHHOW AN OKa3aHusl rocygapCTBEHHbIX U MYHULUMNANbHBIX YCIyr, B TOM 4YUChe C
MOMEHTa perucTpauun 3asiBeHnss B COOTBETCTBMM C MYHKTOM 2.13 agMWHUCTPATUBHOIO
pernameHTa.

3.4.6. MakcumarnbHbI CPOK BbIMNOSIHEHUA aAMUHUCTPATUBHBLIX Npouenyp, yKasaHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfnaMmeHTa, cocTaBnsaeT Tpy pabounx gHs.

3.5. MoaroToBka pesynbTata MyHULMNANbHOW YCryri

3.5.1. OcHoBaHMeM Havana BbINOMIHEHNS aAMUHUCTPATUBHOW Mpoueaypbl SABNSETCA
NoCTynfieHne OT AOSMKHOCTHOIO Nuua, OTBETCTBEHHOrO 3a HanpasrieHMe MeXBeLOMCTBEHHbIX
3anpocoB, OOKYMEHTOB (cBedeHuin), HeobxoaumblX ANA npefocTaBreHns MyHuUmMnanbHON
yCnyru.

[OMKHOCTHBLIM NNLIOM, OTBETCTBEHHbLIM 3a BbINOMIHEHNE agMUHUCTPATMBHON Npouenypsl,
aBnseTca cekpeTtapb WcnonHUTENbHOro KomuTeTa HWKHEYCNOHCKOro CeribCcKoro nocesnieHus
/ykasblBalOTCA CBeAEHUs O OOSMKHOCTHOM nuvue/ (ganee - JOMMKHOCTHOE JMUO, OTBETCTBEHHOE
3a NoAroToBKy pesynbTaTta NpeocTaBeHns MyHUUMNanbHON yCnyru).

3.5.2. [Io/mMKHOCTHOE ML, OTBETCTBEHHOE 3a NOArOTOBKY pesyfbTaTa npeaocTaBleHus
MYHULIMNANbHON YCNYru:

paccmaTtpmBaeT COPMUPOBAHHLIN  KOMMMEKT AOKYMEHTOB, HeobXxoauMmbiXx Ans
npegocTaBfeHnsa MyHUUMNanbHON yCcnyru;

NPy BbISIBIEHMM OCHOBaHWM ONs1 OTKasa B MpPeAoCTaBfeHUM MyHUUUNAnNbHOW YCIyru,
YKa3aHHbIX B NyHKTe 2.8.2 agMUHUCTPATUBHOIO perfiaMmeHTa, NoAroTaBnmMBaeT NPOEKT peLleHns
00 oTkase B NpeaocTaBfieHU MyHULMNANIbHOW YCIyru;

B Cry4ae OTCYTCTBMS OCHOBaHWA NS OTKasa B NPefoCTaBfieHUM MyHUUUNanbHOW
yCcrnyru, npefycMOTPEHHbIX MYyHKTOM 2.8.2 aaMWUHUCTPATUBHONO perrnameHTa, no wutoram
pPacCMOTPEHNS OOKYMEHTOB, HeobxoauMblX ANA nNpefoCTaBfeHUs MYyHULMNANbHOW YCIyrw,
nogrotaBnMBaeT NPOEKT pesdynbTaTta NpeaocTaBfeHns MyHULMNAanbHOW yCryrn B COOTBETCTBUM
c nognyHktamun 1 — 3 nyHkTa 2.3.1 agMUHUCTPATUBHOIO PErfamMeHTa;

HanpasnsieT MNOArOTOBSEHHbIN MPOEKT pesynbTaTa MNpeaocTaBfeHns MyHULMNanbHON
YyCIyrm Ha cornacoBaHve B YCTAHOBMIEHHOM MOpsAKe NOCPeACTBOM CUCTEMbl 3MIEKTPOHHOMO
AOKyMeHToobopoTa.

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbIMOSHAOTCS B Te4EHME OAHOro paboyero aHs.

Pesynbtatamun BbINONIHEHNA aAMUHUCTPATUBHBIX NPoLEeayp ABMASIOTCA: NPOEKT peLleHns
00 oTkase B NpeaocTaBfieHn MyHULMNANbHOW YCIyrn, cnpaBku (BbIMUCKN).

3.5.3. CornacoBaHne wn nognucaHne npoeKkTa pesynbTaTa nNpeaocTaBreHns
MYHUUMNANbHOW ycnyrn (ganee — npoekTbl AOKYMEHTOB) OCYLLECTBISETCA PYKOBOAUTENEM
CTPYKTYpPHOro nogpasgeneHnsa, OTBETCTBEHHOro 3a MOAroTOBKY pesyrnbTaTa MyHMUMNanbHOW
ycnyru, 3amectutenem Pykosogutens OpraHa, PykoBoguTtenem OpraHa.

[MogroToBreHHble MPOEKTbl OOKYMEHTOB, WMMEILWMEe 3amMeyaHusi, BO3BpaLlalTCcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pesynbTarta MyHuuunanbHou ycnyru. lNMocne
yCTpaHeHUss 3aMevyaHUn NPOEeKTbl JOKYMEHTOB MOBTOPHO nepefarTcs ONA COorracoBaHUs u
nognncaHus.

PykoBogntens OpraHa npu pacCMOTPEHUM MNPOEKTOB [JOKYMEHTOB npoBepsieT
cobnogeHne agMUHUCTPATMBHOIO pernameHTa OOIPKHOCTHbIMM nuuamu OpraHa B 4actu
CPOKOB BbINOSIHEHNA aAMUHUCTPATMBHBIX Mpouedyp, WX NocneaoBaTenbHOCTM M MOSIHOTHI,
HanNU4ns CornacoBaHUM YNOMHOMOYEHHbIX AOMKHOCTHLIX Nyl OpraHa B cucteme 3rekTPOHHOIo
AOKymeHToobopoTa.

B cnyyae BbISIBNEHWS HapyLleHUWW B Y4aCTW CPOKOB BbINOSMIHEHUS aAMWHUCTPATUBHbIX
npouenyp, WX nocnegoBaTenbHOCTM W MNONHOTbl PykoBogutens OpraHa wuHUUMUpyeT



npvBneYeHne K OTBETCTBEHHOCTU UL, AOMYCTUBLUMX HapyLUeHWsi, B COOTBETCTBUU C MYyHKTOM
4.3 agMVHNCTPAaTMBHOIO pernamMeHTa.

AOMWHUCTPaTUBHbIE npoueaypsbl, ycTaHaBnuBaemble HacToALNM MYHKTOM,
BbINOSHSAOTCA B TedeHne ogHOoro paboyero gHs.

PesynbTtatamn BbINOMHEHUA aAMUHUCTPATMBHBLIX Npouedyp SABMAITCA: pelweHue o6
OoTKase B Mnpueme OOKYMEHTOB HeObXoAuWMbIX ANA npefocTaBneHus MyHULMNAnbHOW yCnyru,
pelleHne 06 oTkase B NpeoCTaBNEeHUN MyHULMNANbHOM YCnyru, cnpaska (Bbinucka).

3.5.4. VicnonHeHne npoueayp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. agMMHUCTPATMBHOIO
pernameHTa, npu Hanmu4Mm TeXHUYECKOW BO3MOXHOCTU OCYLLECTBNAETCH B aBTOMaTU4ECKOM
pexume C  UCMNOSMb30BaHMEM  aBTOMATU3NMPOBAHHOW  MHGOPMAUVOHHOW  CUCTEMBI,
npegHasHa4YeHHoON A58 OKa3aHWsi rocy4apCTBEHHbIX U MYHULMMANbHbIX YCIYT.

MakcumarbHbIN CPOK BbINOMHEHUA aAMUHUCTPATMBHBIX Npoueayp, yKasaHHbIX B MyHKTe
3.5. aAMWHMUCTPaTUBHOrO perfamMeHTa, CocTaBnsieT oanH paboymin OeHb.

3.6. Boigaya (HanpaBneHue) 3asButento pesynbTtaTa MyHULMNanbHOW ycryru

3.6.1. OcHoBaHMeM Ha4yana BbINOSIHEHUS agMUHUCTPATMBHOM Mpoueaypbl sBNsieTcs
nonyyeHne [OMKHOCTHBIM FULOM, OTBETCTBEHHbIM 3a BbINOSIHEHNE aLMWHUCTPATUBHON
npoueaypsbl, JOKYMeHTa, NOATBEpXKAatoLero npegocTaBneHne MyHULMnansHOM yCnyru.

[OMKHOCTHBLIM NNLOM, OTBETCTBEHHbLIM 32 BbINOSIHEHNE afMUHUCTPATUBHOM NpoLeaypsl,
aBnseTca cekpetapb McnonHuTensHoOro komuteta HWXKHEYCNOHCKOro CenbCckoro noceneHus
/ykasblBalOTCA CBeAEHUS O OOSDKHOCTHOM nuue/(aanee - OOMKHOCTHOE NULO, OTBETCTBEHHOE
3a Bblgavy (HanpasneHne) JOKYMEHTOB).

3.6.2. [IofmKHOCTHOE NnL0, OTBETCTBEHHOE 3a Bblgayy (HanpaBreHne) JOKYMEHTOB:

obecneunBaeT pernctpaumio U BHeCeHME CBeAEHUN O peasynbTaTte npeaocTaBreHus
MYHUUMMNANbHON yCrnyrm B MNOACUCTEMY BeAEHWS [OOKYMEHTauum aBTOMaTU3NMPOBaHHOM
WHPOPMALNOHHOM  CUCTEMbI, MNpedHa3Ha4YeHHOW AN OKasaHUs  roCYyOapCTBEHHbLIX U
MYHULMNANbHbIX YCNYT;

n3BelLlaeT 3aaBuUTenNsa (ero npeacraBuTens) cnocobom, ykasaHHbIM B 3adBfEeHUU, O
pesynbTate npeaoCTaBNEeHNs MYHULMNANbHOW YCAyrM M O BO3MOXHOCTU MONyYeHuUs
pesynbTata npegocrtaBneHns MyHuuunaneHon ycnyru B Oprade unv 8 MOLL.

WcnonHeHve npoueayp Npyv HanmuMm TEXHUYECKOW BO3MOXHOCTM OCYLLECTBMNSETCHA B
aBTOMaTU4YECKOM peXmme C UCMNOoNb30BaHNMEM aBTOMATU3UMPOBAHHOM WH(OPMaLMOHHON
CUCTEMBbI, NpeAHa3Ha4YeHHOW ANA OKas3aHUs rocyaAapCTBEHHbIX U MyHUUMNANbHBIX YCIYT.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacTOALNM NMYHKTOM,
BbINOJSTHAIOTCA B Te4EeHUe OoaHOro paboyero AHSA Co AHSA NoanncaHnsa JOKYMeEHTa, ABMSOLWEerocs
pe3ynbTatoM MpefoCcTaBleHns MyHUUMNAnNbHOW YCryrk, YNOSITHOMOYEHHbIM OOSMKHOCTHbLIM
nvuom OpraHa (OpraHom).

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATMBHLIX MNpoueayp SBASKTCA: pasMelleHune
CBeeHUNn O pesynbTaTe npeaocTaBfieHUss MyHUUMNAanbHOW YCryrm B  MHGOPMALMOHHbIX
cuctemax, W3BelLleHue 3asiButend (ero npeacraBuTensl) O pesynbTtate npeaocTtaBneHus
MYHULUMNANbHON yCcnyru n cnocobax ero nonyyeHus.

3.6.3. MNopsgok Bbigayn (HanpasneHus) pesynbTata NpegocTaBneHns MyHUUUNAIbHOM
ycnyru:

3.6.3.1. MNpun obpawieHnn 3asBuUTENdA 3a pe3ynbTaTtoM MyHuuMnansHown ycnyrn B MoL],
paboTHnk MOL| BbligaeT 3aaBuTento pesynbTaTt MyHULMNANbHOW yCnyrn B hopme aKk3emnnsipa
3MIEKTPOHHOIrO [OKYMeHTa Ha OymaxHom Hocutene. Mo TpeboBaHuo 3asaBUTENS BMeCTe C
9K3eMMNAPOM 3fEeKTPOHHOrO0 [OKyMeHTa Ha OymaxHOM HocuTene emy npeaocTaBnaeTcd
9K3eMNAp SMNEeKTPOHHOro JOKYMEHTa MyTeM ero 3anncu Ha CbeMHbIA HOCUTENb MHopMaunm
UM HanpasfieHUsl 3K3eMnndpa 3EeKTPOHHOro AOKYMEHTa MO 3MeKTPOHHOW noyTe B ajpec
3aasutend. Npn 3anncn Ha CbeMHbIV HOCUTENb MH(POPMaUUKN MW HanpasreHun 3K3emnnapa
3MIEKTPOHHOrO [OOKYMEHTa, Ha OCHOBE KOTOpPOro COCTaBfeH OK3eMNrisp 9NeKTPOHHOro
AOKYMeHTa Ha BymMaxHOM HocuTerne, Mo 3NEKTPOHHOM NoYTe MAEHTUYHOCTb TaKoro ak3emnnsapa
9NEKTPOHHOIrO AOKYMEHTa 9K3eMMNMspy I3NEKTPOHHOr0 AOKyMeHTa Ha OymaHOM Hocutene
3aBepseTcH YMNONTHOMOYEHHbIM COTPYAHUKOM C ncnonb3oBaHMeM yCUNEHHON
KBannuumMpoBaHHOW 3MEKTPOHHOW NOANUCH.



AOMUHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbIMOJTHAIOTCA B NOpsAKe 04epeaHOCTU, B AeHb NPUBLITUA 3adBUTENS B CPOKU, YCTAHOBIEHHbIE
pernameHToM paboTtbl ML,

PesynbTtatamu BbINOMHEHNA aAMUHUCTPATUBHBIX Npouenyp ABMAITCA: dmkcaumnsa dpakra
BblAaun peaynbTtarta npefocTtaBneHnMst MyHuumnanoHon ycnyrm B AUC MOLU, pesynbtat
npefocTaBfieHNUss MyHUUMNANbHOW YCINyrn, BblAAaHHbIN 3asBUTESTIO.

3.6.3.2. lpn obpawieHnn 3asiBUTENA 3a pesynbTaTOM MyHULMMANbHOW YCnyrn yepes
PecnybnvkaHckuin noptan 3asiBUTENO B NMYHbIA KabOWMHET aBTOMaTMYecKU HanpasnseTcs
9NEeKTPOHHbIN  obpa3  OOKyMeHTa,  4ABMgWerocs  pesynbTaToM  nNpegocTaBrieHus
MYHUUMNANBHOW  YCIyrk, NOAMWCAHHBLIN  YCUNEHHOW KBanUOUUMPOBAHHOW  3SIEKTPOHHOW
NnoANUCbIO YNOSTHOMOYEHHOTO AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbIMOMHATCA B AeHb NOANMCaHUS OOKYMEHTa, NOATBEpXKAaLWero npegocrasneHne (0Tkas B
npegocTaBneHnn) MyHULMNAnbHOW YCryri, YNONHOMOYEHHbIM OOIMKHOCTHbIM nuuom OpraHa
(OpraHowm).

PesynbTatamun BbINOMHEHMS agMUHUCTPATMBHBIX Mpouedyp SBMASTCA: HanpasrieHue
(NnpepocTtaBnenne) ¢ ucnonb3oBaHnem PecnybnvkaHCKOro noprtana 3asiBUTEN0 AOKYMEHTa,
noaTeepXgatwollero npeaocTaBneHne MyHUUMNAnbHOW ycrnyru (B TOM 4ucne oOTkas B
npefocTaBfieHUM MyHULMNANbLHOW YCIyrn).

3.6.3.3. lMpwn obpalieHnn 3aaBUTenNs 3a pesynbTaToM MyHuumMnansHon ycnyrn B OpraH,
AOJDKHOCTHOE NMUO, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHue) [OOKYMEHTOB, BblgaeT
3aaBUTEN0 pes3ynbTaT MyHuuunanbHon ycnyru. [lo TpeboBaHuio 3asBUTENS BMecTe C
3K3eMMAspOM 3SIEKTPOHHOrO [JOKYMeHTa Ha OyMaXXHOM HocuTene emy npeaoctaBnseTcs
9K3eMNNAp SMNEeKTPOHHOrO JOKYMEHTa MyTeM ero 3anmcu Ha CbeMHbIA HOCUTENb MHopMaunm
UM HanpasfieHUs1 3K3eMnnsdpa 3IEKTPOHHOro OOKYMEHTa MO 3feKTPOHHOW noyTe B ajgpec
3aaBuTENS.

AOMWHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacTOSLWMM MYHKTOM,
OCYLLIECTBMAIOTCA B MOPSiAKE OYepenHOCTU, B AeHb NpubbITUS 3asiBUTENS B COOTBETCTBUU C
[MpaBunamn BHyTpeHHero TpyaoBoro pacnopsagka OpraHa.

PesynbTaTtomM BbINOMHEHNA agMUHUCTPATUBHBIX Npoueayp SABNATCA: dukcaunsa dakra
BblAaun peasynbTata MNpegocTaBfeHns MyHUUMNanbHOW yCcnyrm B aBTOMaTU3MPOBaHHOM
WHGOPMAUMOHHON  cucTemMe, nMpefHasHadYeHHOM 0N OKasaHuUs  roCyJapCTBEHHbIX U
MYHUUMNANbHbIX YCNYT.

3.7. \cnpaBneHne TeXHN4YeCKnx onbok

3.7.1. B cnyyae oOHapyXeHuUsi TEXHUYECKOM OWMUOKN B [OKYMEHTe, SBMSKOLLEMCS
pes3ynbTatoM MyHMUMNANbHOWM yCnyru, 3aasuTtenb HanpaensaeT B OpraH:

3asBneHne o6 McnpaBneHun TexHuyeckon owmnbkn (npunoxeHne Ne 5 k HacToswemy
agMUHNCTPATUBHOMY pernameHTy);

AOKYMEHT, BblaHHbIA 3asBUTENO0 Kak pe3ynbTaT MyHUUMNanbHOW YCryrn, B KOTOPOM
COOEPXUTCH TEXHMYECKast OLLIMOKa;

AOKYMEHTbI, MMEILWMe opUanNYecKkylo cuny, CBUAETENbCTBYKLWME O  Hann4ymm
TEXHUYECKOM OLLIMOKM.

3asBneHne 00 wucnpaBnNeHUM TEXHUYECKONW OLIMOKM B CBEAEHUSIX, YKa3aHHbIX B
AOKYMEHTE, SBMSAKLWEMCA pe3ynbTaToM MYHUUMNANbHOW YCnyrk, MogaeTcs 3asiBUTENEM
(ynonHomMo4eHHbIM  npeacTtaBuTENEeM) MOYTOBbIM - OTMpaBneHnem (B TOM  4ucne cC
NCNOSIb30BaHMEM JANEKTPOHHOM MOYThI), MO0 Yepes PecnybnvkaHckun noptan nnu ML,

3.7.2. JOmMKHOCTHOE NULLO, OTBETCTBEHHOE 3a NPUEM [OKYMEHTOB, OCYLLECTBIISET npuem
3aaBneHna o6 ncnpaBneHnn TEXHNYECKON OLINGBKN, perncTpupyeT 3asBreHne ¢ NpUNoXKeHHbIMN
AOKYMEHTaMM U nepegaet WX [OOMMKHOCTHOMY nvly, OTBETCTBEHHOMY 3a 00paboTky
AOKYMEHTOB.

AOMUHMCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMmble HaCTOALLUM MYHKTOM,
BbIMOMHAOTCA B TEYEHME OAHOro paboyero AHA ¢ AaTtbl perncTpaumm 3asaBreHus.



PesynbTatamu BbINOMHEHMA aOMUHUCTPATMBHBIX MNpoUeayp SBNATCA: MNPUHATOE WU
3aperncTpMpoBaHHOe 3asBfieHWe, HanpaBfeHHOEe Ha pPacCMOTPEHUE AOSMKHOCTHOMY nuvuy,
OTBETCTBEHHOMY 32 06paboTKy AOKYMEHTOB.

3.7.3. [Jo/mKHOCTHOE NnLI0, OTBETCTBEHHOE 3a 00paboTKy AOKYMEHTOB, paccMaTpuBaeT
OOKYMEHTbl U B UENAX BHECEeHUS WCNpaBrneHuh B [LOKYMEHT, SABMSIOWUNCH pe3ynbTaToMm
npegocTaBfeHns MyHUUMNAnbHOM YCRyrn, OCYLLEeCTBNAET npoueaypbl, NpeayCMOTPEHHble
NyHKTOM 3.5 aAMUHUCTPATUBHOIO pernameHTa, 1 BbliaaeT UCMpPaBIieHHbI JOKYMEHT 3asiBUTESNO
(ynonHOMOYEHHOMY MpeACcTaBuTEN) JfIMYHO MOA4 POCMNUCH C  U3BATUEM Y  3adABUTENS
(ynonHOMOYEeHHOro npeacTaBuTeEnsl) OpurMHana [OOKYMEHTa, B KOTOPOM  COAepXuUTcA
TexHuyeckasa owwubka, WnNu HanpasnseT B agpec 3asBuTend MnodYToBbIM OTNpaBreHneM
(nocpeacTBOM 3MEKTPOHHOM MNOYTblI) MUCbMO O BO3MOXHOCTW MOSyYEHUS AOKYMEHTa Mnpu
npegoctasneHun B OpraH opurMHana AOOKYMEHTa, B KOTOPOM COAEPXUTCA TexHU4Yeckas
omnbKa.

AOMUHUCTpaTUBHbIE npoueaypsl, yCTaHaBnmBaeMmble HaCTOALLMM MYHKTOM,
BbINOSTHAKOTCA B TedeHne ABYX paboumx AHen nocre obHapyXeHUss TEXHUYECKOM OLUMOKN Unu
nonyyeHns ot Nboro 3aaMHTEpPeCcoBaHHOMO NnUa 3asBreHns 0 AoNyLLEHHON ownbKe.

PesynbTatamu BbINOMHEHUA aAMWHUCTPATUBHBLIX nNpoueayp SABASIOTCA: Bbl4aHHbIN
(HanpaBneHHbIN) 3a9BUTENIO JOKYMEHT.

4. MNopagok n opmMbl KOHTPOSIS 3a NpefoCTaBlNeHneM MyHULMUNANbHOW yCnyrm

4.1. MNMopsaok ocyLLEeCTBNEHNS TEKYLLIEro KOHTPONS 3a COOMAEHNEM U UCTIONHEHMEM
OTBETCTBEHHbLIMU JOMKHOCTHBIMU NULIAMU NMOMNOXEHWUIA aAMUHUCTPATUBHOIO perrnamMeHTa u
WHbIX HOPMaTUBHbIX NPaBOBLIX AKTOB, yCTaHaBNMBaLWMX TpeboBaHNs K NpeaoCcTaBNeHNIo

MYHULUMNAnNbHOW YCIyrn, a Takke NPUHATUEM UMW PeLLEeHUIA

KOoHTpOonb 3a MOMHOTOM M Ka4yeCTBOM MNpPeAoCTaBiEHUss MYHULMNANbHOW  YCryru
BKMOYaeT B cebs BbISIBNEHWE W YyCTpaHEHWEe HapylleHWi npaB 3asBuTenen, npoBedeHue
NpoBepoK cobngeHns npoueayp NpeaocTaBieHns MyHUMUMNANbHOW yCcnyru, nogroTOBKY
pelleHnn Ha gencTeus (6esgencTane) AOMKHOCTHbBIX NNL, OpraHa MeCTHOro camoynpasBneHus.

dopmamMn KOHTpONs 3a COOMAEHMEM UCMOSMTHEHUS agMWHUCTPATUBHBIX Mpouenyp
ABNAIOTCA:

1) npoBepka © corrnacoBaHWe TMpPOEKTOB [OOKYMEHTOB MO  NpedoCTaBneHunto
MYHULIMNANbHON YCNYru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKN BeAeHUS Aeronpon3BOACTBa;

3) npoBegeHMe B YCTAHOBIIEHHOM MOPSAKE KOHTPOSbHbIX MPOBEPOK cobniogeHus
npoueayp NpeaocTaBreHns MyHUUMNansHOW YCIyri.

B uenax Tekywlero KOHTPOMS WCNOMb3YTCA CBEOEHUS, UMeKLWMecs B SNeKTPOHHOW
0ase [faHHbIX, cnyxebHas KOppecnoHOeHuusl, YCTHas U MNUCbMEHHas WHdopMauus
OOJDKHOCTHbIX L, OCYLLECTBASOWNX BbINONHEHME aAMUHUCTPATUBHBLIX Npouenyp, XXypHanbl
yyeTa COOTBETCTBYIOLINX AOKYMEHTOB N ApYyrne CBeAEHUS.

[na ocywecTBNeHns KOHTPOMS 3a COBepLeHVMeM OeWCTBUW MNpu npefocTtaBneHun
MYHUUMNANBHOMW  YCNYIM WU MPUHATMM  peLleHun  PyKOBOOUTEM opraHa MEeCTHOro
camoynpasneHus nNpeacTaBnATCA CnpaBkn O pesynbTaTax NpeaocTaBreHns MyHULMNnanbHON
yCnyru.

O cny4asix M NpuMyYMHaxX HapyLleHWst CPOKOB, MNOCMeAoBaTENbHOCTM W COOepXKaHus
afMUHUCTPATUBHBIX Npoueayp AOSMKHOCTHbIE NMUa HEMEANEHHO NHAPOPMUPYIOT pyKOBOAUTENS
opraHa, NnpeJocTaBnsalLWero MyHUUUNanbHy0 YCIyry, a Takke npegnpuHMMaloT CPOYHbIe Mepbl
No YCTPaHEHUIO HapYyLUEeHUN.

Tekywmii KOHTPONb 3a cobniogeHnemM nocrneaoBaTenbHOCTM OEVNCTBUN, ONpeaeseHHbIX
agMWHUCTPATUBHLIMKM  MipouedypamMu MO MPedoCTaBneHUlo  MyHUMUMNAnbHOW  YCRyru,
OCyLlecTBNAeTCA 3aMecTuTeneM pyKkoBOAUTENst oOpraHa MeCTHOro camoyrnpaBsreHus,
OTBETCTBEHHbIM 3a oOpraHusauuio paboTbl MO MpPedoCTaBAEHUI0 MYHUUMMANbHOW YCIyru,
HavyanbHUKOM OTAena, OCYLeCTBNALWEro opraHmsaumio paboTbl NO  NpeaoCTaBreHUIO
MYHULIMMNAnNbHON YCNYyru.



MepeyeHb AOMKHOCTHbIX UL, OCYLLECTBSOWMNX TEKYLLMIA KOHTPOSb, YCTaHaBNMBaETCS
MOMOXEHUSIMWU O CTPYKTYPHbIX MNoApasgeneHnsix opraHa MeCTHOrO CcaMoynpaBneHus W
AOIMKHOCTHBLIMU perfaMmeHTamum.

4.2. MNopsnok U NepUoANYHOCTb OCYLLECTBIEHMS MAHOBbLIX M BHEMNAHOBLIX MPOBEPOK NOSHOTHI
1 KayecTBa npeaocTaBneHnst MyHULMNanbHOM YCryri, B TOM Yucrie nopsiaok n oopMbl
KOHTPOIIS 3@ NMOMHOTON Y KAa4eCTBOM NpefoCTaBMeHNs MyHULMNANbHOW YCryru

4.2.1. KOHTpOnb 3a NOSMMHOTOM N Ka4eCTBOM NpeOoCTaBNeHnss MyHUUMNansHOM ycnyrm
ocyLlecTBndaeTcq B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccMmoTpeHus xanob 3aasutenen Ha gencteus (besgenctamne) OpraHa, a Takke nx
AOJDKHOCTHbIX NAL, MyHULMNANbHBIX CRYXaLlnX.

4.2.2. B uenax ocyLecTBNeHNs KOHTPOMSA 3a NOSMMHOTOM M Ka4eCTBOM MpeaoCTaBeHns
MYHUUMNANbHOM YCNyru NpoBOAATCA NiaHOBbIE U BHEMNMAHOBbIE NpoBepku. [1opsaaok u
NnepuoanYHOCTb OCYLLIECTBIEHWS NITaHOBbIX NPOBEPOK YCTaHaBNMBaeTCcs niaHoM paboThbl
OpraHa. Npun npoBepke MOryT paccMaTpmBaTbCsl BCE BOMPOCHI, CBSA3aHHbIE C NpeJocTaBneHnemM
MYHULMNANbHOW YCNyru (KOMMNEKCHbIE MPOBEPKU), UM OTAENbHbIN BONPOC, CBA3aHHbIV C
npegocTaBfieHMEM MyHUUMNANbHOM ycnyrn (TemaTndeckne nposepkun). NpoBepka Takke MoXeT
NPOBOANTLCS NO KOHKPETHOW Xanobe 3asaButens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCHA B CBA3U C NPOBEPKON YCTpPaHEHUs paHee
BbISIBNIEHHbIX HAPYLUEHUA aAMUHUCTPATUBHOIO pernaMeHTa, a Takke B criydyae noslydyeHns
xanob 3aasutenen Ha gencteus (besgencrtane) OpraHa, a Takke X JOMKHOCTHBIX JnL,
MYHULMNANbHbIX CAY>KaLUuX.

4.2.4. PesynbTaTtbl NpoBEPKM OCPOPMIISIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCH BbISIBNIEHHbIE HELOCTATKM U NPEASIOKEHMS NO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOJMPKHOCTHbIX NML, OpraHa, NpeoCTaBsaoLWero MyHULMnanbHyo
ycnyry, 3a peLueHnsa n genctems (6esgencrene), NpUHMMaemble (OCYLLIECTBIISIEMbIE) UMW B
Xo4e nNpeaocTaBneHnsa MyHULMNanbHOM yCnyrm

Mo pesynbTaTaM MpPOBEAEHHbIX MPOBEPOK B Crlydae BbISBEHWUS HapyLlleHWA npas
3asBUTENEN BWHOBHbIE IMUA MNPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTBoM Poccuinckon ®egepaunn.

PykoBoantens opraHa MECTHOrO CaMoOynpaBfieHUss HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PAaCCMOTPEHNE 3asiBNEHUN.

PykoBoautenb (3amMecTuTenb PyKOBOOUTENS) CTPYKTYPHOro noAapasfernieHns opraHa
MECTHOro CaMOyrnpaBfeHnss HeceT OTBEeTCTBEHHOCTb 3a HECBOEBpPEMEHHOE WU  (Unn)
HeHagnexaliee BbINOSIHEHME aOMUMHUCTPATUBHLIX [OEWCTBUW, YKasaHHbIX B pasgene 3
agMUHUCTPATUBHOIO pernamMmeHTa.

[OMKHOCTHbIE NUUA WU MHble MyHUUMNAmNbHbIE ChyXallue 3a peleHna u OencTBu
(6e3pencTBue), NpuHUMaemMble (OCyLLECTBNSEMbIE) B XO4e NpefocTaBneHnss MyHUUMnansHOM
YCNyrn, HeCyT OTBETCTBEHHOCTb B YCTAHOBSIEHHOM 3aKOHO4ATESTbCTBOM MOPSAKE.

4.4. TlonoxeHusl, xapakTepuaytoLume TpeboBaHUS K nopsaky U dopmamM KOHTPOIs 3a
npeaocTaBneHneM MyHULMNANbHOWM YCIyrn, B TOM Y/UCIEe CO CTOPOHbI FpaXxaaH, ux
00beanHEeHU 1 opraHn3auun

KoHTponb 3a npeaocTaBneHMEM MyHUUUNANbHOW YCAYrM CO CTOPOHbI rpaxaaH, WX
00beaAnHEHUN W OpraHu3auun, OCYLLEeCTBNSETCS MNOCPEeACTBOM OTKPbITOCTU OeATenbHOCTH
opraHa MecTHOro camoyrnpasfeHusi Npu NPeaoCcTaBNeHNN MyHULMNANbHON YCNyru, NosyYyeHns
NMOMHOW, akTyanbHOM W  OOCTOBEPHOW MH(opmMauMm O nopsake  npefocTaBreHus
MYHUUMNANbHOW YCnyrn U BO3MOXHOCTU AocyaebHOro paccMmoTpeHus obpaleHun (xkanob) B
npouecce npeaocTaBneHnss MyHUUMnanbHOW YCIyri.



5. [locyaebHbin (BHeCyaebHbIN) nopsaagok o6xanoBaHus peLlleHni u aenctemm (6esgencrams)
opraHa, NpeaoCTaBNALLEr0 MyHULUNANBHYO YCyry, MHOrOYHKLMOHANbHOMO LieHTpa
npenocTaBneHns rocy4apCTBEHHbIX U MyHMUMNANbHbLIX YCIYT, OpraHn3aumin, yKasaHHbIX B
yactn 1.1 ctatbn 16 PegepansHoro 3akoHa Ne210-93, a Takke Ux OOMKHOCTHbIX Nnl,
MYHUUMNANbHbIX Cy>Kalmx, paboTHUKOB

5.1. 3asgButenn MmeroT npaBo Ha obxanoBaHuMe B A0CYOAeOHOM Mopsake peLUeHUn u
aenctenin (6e3nencTeuns) opraHa, NpeaoCTaBnAsOWEro MyHUUMNanbHY YCNyry, AO/MKHOCTHOMO
nvua opraHa, npefocTaBnsAwoLWero MyHUUMNAnbHYK YCnyry, MYyHUUMNANbHOIO Chyxalero,
PYKOBOAUTENSA opraHa, NpefoCcTaBfsioWero MyHUUMNanbHY YCnyry, MHOro(yHKLUNOHaNLHOro
LeHTpa, paboTHNKA MHOMOYHKLMOHANBHOIO LIEHTPpa, opraHn3aumii, NpeaycMOTPEHHbIX YacTbHo
1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHUKOB.

3asButenb MoXeT 06paTUTLCSA C Kanobon, B TOM YMCIie B CreAYyLWnX crnyyvasx:

1) HapyLleHne cpoka perMcTpauumn 3anpoca o npegocTaBeHnn MyHUULUNAanNsLHOW yenyru,
3anpoca, ykasaHHoro B ctaTbe 15.1 ®egeparnbHoro 3akoHa Ne 210-93;

2) HapylleHMe cpoka npeaocTaBfieHMst MyHUUunanbHon ycnyriu. B ykaszaHHom crnydae
pocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM peLueHUn U gencteun (6e3gencrens)
MHOTFOYHKLMOHANbHOro LeHTpa, paboTHUKa MHOrO(PYHKUMOHANbHOMO LUEeHTpa BO3MOXHO B
crny4ae, ecnu Ha MHOrMOMYHKUMOHAmNbHbLIN LEHTPp, peweHns u gencteusa (besgencreue)
KoToporo ob6XanylTcs, BO3MOXeHa (QYHKUMS N0 NpedoCTaBNeHM0 COOTBETCTBYHOLLNX
MyHMUMNAnNbHbIX YCNyr B NosIHOM o6beme B nopsake, onpefeneHHoM vactbto 1.3 ctatbn 16
depnepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHve y 3asBUTENd [LOKYMEHTOB WU MHpopmaumm nmbo ocyllecTBreHns
AENCTBUA, NpeacTaBrieHne UM ocyLLeCTBEHNEe KOTOPbIX HE NpeayCMOTPEeHO HOPMaTUBHbIMU
npasoBbIMK akTamun Poccuinckon defepaunm, HopMmaTUBHBIMM NPaBOBbIMKU akTaMun Pecnybnuku
TaTtapcTtaH, MyHWUMNANbHbIMA MNPABOBbLIMW akTaMu AONns NpefoCTaBneHuss MyHUUMNanbHON
yCnyru;

4) oTka3 B npuemMe [OOKYMEHTOB, MpedoCTaBNeHne KOTopblIX MpeaycMOTPEHO
HOpMaTUBHbLIMW NpaBoBbiMW akTamu Poccurickon dPepepaumm, HOPMATUBHbIMU MNPABOBbLIMU
aktamun Pecnybnukn TatapctaH, MyHUUMNAnIbHbIMU NPaBOBbIMU akTamu Ans NpeaocTaBneHus
MYHULUMMNANbHOW YCNyru, y 3asBUTeENs;

5) oTkaz B npeaocTaBneHUM MyHUUMNANbHOW YCMyrk, €Cnn OCHOBaHUS OTKasa He
npegycMmoTpeHbl deaeparnbHbIMKM 3aKOHAMU U NPUHATBIMA B COOTBETCTBMM C HUMW MHbIMU
HOpPMaTMBHbIMM  MpaBoBbiMM akTamu Poccuinckon degepaumm, 3akoHaMM U UHbIMK
HOPMaTUBHLIMWU NPaBOBbIMM akTamun Pecnybnuku TaTtapcTaH, MyHUUMNanbHbIMU NPaBOBbIMM
akTamn. B ykasaHHOM cnyyae pocyaebHoe (BHecyaebHoe) obGxanoBaHue 3asiBUTENEM
peweHnn un genctsun  (6e3nencTBna)  MHOTOYHKLMOHANbBHOIO  UeHTpa, paboTHuka
MHOrOYHKLMOHANbHOroO LEeHTpa BO3MOXHO B Criyvae, eciiv Ha MHOTO(PYHKUMOHAMbHbIN LIEHTP,
peweHns u pencteus (6e30encTBMe) KOTOPOro obXanyrTcs, BO3NoOXeHa QyHKuus no
NpeaoCTaBfEHNIO COOTBETCTBYIOLIMX MYHULMNANbHbLIX YCNyr B NofHOM obbeme B nopsake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3aaBUTENA NPU NPeaoCTaBleHN MyHULUNANbHOW YCNyrn nnatbl, He
npegycMOTPEHHOM  HOPMaTMBHbIMM  MpaBoOBbIMM  akTamyn  Poccuiickon  Pepepaumm,
HOPMaTUBHbIMW NPaBOBbIMM akTamun Pecnybnukn TaTtapcTaH, MyHUUUNanbHbIMW NPaBOBbIMU
aKTamu;

7) OoTKa3 opraHa, NpeaoCTaBnSALWEro MyHULMNAnbHY YCnyry, AOSMKHOCTHOrMO nuua
opraHa, npefoCTaBnALWEro MyHUUMNANbHYO YCnyry, MHOroyHKUMOHaNbHOro LEHTPa,
paboTHMKA MHOrO(PYHKUMOHANbHOIO LEHTpa, OpraHu3auun, npegycMoTpeHHbIX 4vactbio 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, nnu nx paboTHUKOB B MCNpaBrieHnn SOMYLLEHHbIX
UMM ONeYvaTok N OWKNBOK B BblAAHHbIX B pe3ynbTaTte npefoCcTaBneHns MyHULMNanbHON yCnyru
AOKYMeHTax nmbo HapylleHue YCTaHOBMEHHOro cpoka Takux wucnpasneHun. B ykasaHHOM
cnyvyae pocygebHoe (BHecygebGHoe) obxanoBaHve 3asdBUTENEM pELUeHUn WU OeACTBUNA
(6e3pencTBnda) MHOrogYHKUMOHANBLHOIO LieHTpa, paboTHMKA MHOrOMYHKLMOHANBHOIO LeHTpa
BO3MOXHO B Cryyae, €CfiM Ha MHOroOyHKUMOHASbHBIA LEHTP, peLleHns W OencTBus
(6espencTBne) KOTOporo oObGXanywTcsd, BO3MOXeHa (yHKUMS nNo  nNpeaocTaBlieHuIo



COOTBETCTBYHOLUNX MyHMUMNAmNbHbIX YCryr B MOMHOM ob6bemMe B nopsake, ornpeneneHHoM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-P3;

8) HapyweHue cpoka unM nopsigka  Bbligadn  OOKYMEHTOB MO pesynbrartam
npeaocTaBneHnsa MyHULUMNanbHON ycnyru;

9) npuocTaHoBneHWe MpedoCTaBNEeHNs MyHULMNANbHON YCNyru, €ecrniv OCHOBaHuUS
NPUOCTaAHOBMNEHNS He NpeaycMOTpeHbl deaepanbHbIMM - 3aKOHAMW W NPUHATBIMA - B
COOTBETCTBUN C HUMU MHLIMWM HOPMaTMBHbLIMK MpPaBoBbIMU akTamn Poccuickon Pepepaumu,
3aKOHaMMW W WHbIMW  HOPMATMBHbLIMW NpaBoOBbIMM akTamwm Pecnybnukn TaTapcTah,
MYHUUMNANbHBIMW NPaBOBbIMM akTamu. B ykasaHHOM cnyyae pocyaebHoe (BHecyoebHoe)
obanoBaHue 3asBUTENEM pelleHnn n gencteun (6e3gencteusi) MHOMOMYHKLMOHANbLHOMO
ueHTpa, paboTHMKA MHOrO(YHKUMOHANbHOrO LUEHTpa BO3MOXHO B Cry4yae, €ecnv Ha
MHOFO(OYHKLNOHAMNbHbLIN LIEHTP, peleHna n genctena (6esgencresmne) KOToOporo obxanyrTcs,
BO3r0XeHa PyHKLUNA NO NPeoCTaBEHNIO COOTBETCTBYOLMX MYHULMNAMBHBIX YCAYr B NOSTHOM
obbeme B nopsgke, onpeaeneHHomM vyactoto 1.3 ctatbmn 16 degepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHme y 3aaBUTENS NPU NPELOCTaBEHNN MyHULUNANbHOW YCNYrn JOKYMEHTOB
unu uHgopmMaumm, OTCyTCTBME M (UNM) HEeOOCTOBEPHOCTb KOTOPbIX He yKasbliBanucb Mpu
nepBoHavyanbHOM OTKa3e B MpuMeMe [AOKYMEHTOB, HeobxoauMmbix ANA nNpenocTaBneHus
MyHUUMMNANbHON ycnyrn, nMbo B NpedocTaBneHnn MyHUUUNANbHOW YCIyru, 3a UCKITHYEHUEM
cny4aes, NpedyCMOTPEHHbIX MyHKTOM 4 yactu 1 ctatbn 7 PegepansHoro 3akoHa Ne 210-93. B
yKkaszaHHOM crny4yae pgocynebHoe (BHecyoebHoe) obxanoBaHwe 3asiBUTENEM pPeELUEeHUn WU
aencteumn (6e3gencTemst) MHOro(yHKUMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKLMOHATbHOIo
LeHTpa BO3MOXHO B cCfy4vae, ecriv Ha MHOrogyHKLUMOHAarbHbIA LEHTP, peLleHns U OenCTBuUS
(6espencTBne) KOTOporo oObGXamnywTcd, BO3MOXeHa ((yHKUMs nNo  npegocTaBlieHuIo
COOTBETCTBYHOLUNX MyHMUMNAmNbHbIX YCAyr B MNOfHOM obbemMe B nopsake, onpeneneHHoM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-D3.

5.2. XXanoba nogaetcsa B NMCbMEHHOW hopme Ha ByMmakHOM HOCUTene, B 3NIEKTPOHHOM
dopme B opraH, NpeaoCTaBMAIOWNA MYHULMNANBbHYO YCNYry, MHOMO(YHKUMOHAMNbHbIA LEHTP
nmMbo B COOTBETCTBYIOLUMA OpraH rocygapCTBEHHOW BRNacTu, SABNSAWOWMACA ydypeauTenem
MHOroyHKLMOHANbHOro LeHTpa (ganee - yypeauTternb MHOrOYHKLMOHANbHOIO LUeHTpa), a
Takke B OpraHusaumun, npeaycMoTpeHHble YacTeto 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne
210-®3. Xanobbl Ha peweHus wn gencteua (6es3gencTBuve) pykoBoauUTENA  OpraHa,
NpegoCTaBnAOWEro MyHUUUNANbHYO YCNyry, NoalTCa B BbIWECTOAWMN opraH (npu ero
Hanu4nm) NMbo B criy4ae ero OTCyTCTBUSA pacCMaTpMBaKOTCS HENOCPEACTBEHHO PYKOBOAUTENEM
opraHa, NpefoCTaBMAOWEro MyHuuMnanbHyl ycnyry. XXanobbl Ha pelleHus U OencTeus
(6e3pencTtemne) paboTHUKA MHOrO(YHKLUMOHANBHOIO LUEeHTpa MoAdaltTCcs PYyKOBOAUTESIO 3TOro
MHOrooyHKUMoHanbHoro ueHtpa. »Kanobbl Ha peweHns u pgencteua (6esgencreune)
MHOrOYHKLMOHANbHOro LIeHTpa NoAaKTCs yYypeauTentd MHOroyHKUMOHANbHOMo LeHTpa unm
AOIDKHOCTHOMY  NUUy, YNOAHOMOYEHHOMY HOpPMaTUBHBIM MPaBOBbIM akToM Pecnybnukn
TaTtapctaH. Xanobbl Ha peweHua u gencteus (6es3gencTene) pabOTHMKOB OpraHusauun,
npegycMoTpeHHbix 4YacTtbto 1.1 crtaten 16 ®PepepanbHoro 3akoHa Ne 210-03, nopatoTtca
PYKOBOAUTENSAM 3TUX OpraHM3aLmin.

XKanoba Ha peweHns wn pencteua (6esgencteue) opraHa, NpeaoCcTaBNALLEro
MYHULUMNANbHYK YCIyry, OOJPKHOCTHOrO Nnuua opraHa, NpeaoCTaBnsoWero MyHuMUMnanbHyH
YyCnyry,  MyHMUMMANbHOIO  Cry)allero, pykoBoAUTENs  opraHa, npegocTaBrisioLWEero
MYHULUMNANbHYKO YCnyry, MOXeT OblTb HanpaBfieHa no noyTe, Yepe3 MHOroqyHKLUNOHAaNbHbIN
LEHTP, C MCNonb30BaHMEM WHGPOPMALNOHHO-TENTEKOMMYHUKALUMOHHON ceTun «MHTepHeT»,
oduumanbHOro canTta opraHa, NpegoCTaBnALWEro MyHuuunanobHyto ycnyry, EguHoro noptana
nnbo PecnybnvkaHckoro noprana, MHOpMauUnMoHHOM cucteMbl gocynebHoro obxanoBaHus, a
TaKke MOXeT BbITb NPUHATA NPU NIMYHOM Npueme 3aasutens. Kanoba Ha pelueHus n 4encTBuS
(6e3pencTBrne) MHOrOYHKLMOHANBbHOMO LeHTpa, paboTHUMKA MHOrOYHKLMOHANbHOroO LEeHTpa
MOXeT OblITb  HanpaeBrneHa NO  MoYTe, C  WUCMNONb30BaHMEM  UH(OPMALNOHHO-
TENEeKOMMYHUKAUMOHHOW ceTn «WHTepHeT», odumumanbHOro cavta MHOrogYHKUMOHANbHOMO
ueHTpa, EauHoro noptana nunbo PecnybnukaHckoro nopTtana, WHPOPMaUWOHHOW CUCTEMbI
pocynebHoro obxanoBaHus, a Takke MOXeET OblTb NPUHATA NPU NNYHOM NpUemMe 3aaBuUTeEns.
XKanoba Ha peleHns n gencreus (besgencTene) opraHmsaunn, NpeaycMoTpeHHbIX YacTbto 1.1
ctatbh 16 ®epepanbHoro 3akoHa Ne 210-93, a Takke ux paboTHMKOB MOXET ObITb HanpaBneHa



no noyTe, C UCMNONb30BaHNEM MHIOPMAaLMOHHO-TENEKOMMYHUKALMOHHON ceTn «HTepHeT»,
odhuymnanbHbIX CanToB 3TUX opraHn3auun, EgmHoro noptana nubo PecnybnukaHckoro noprtana,
a Takke MOXeT ObITb NMPUHATA NPU NIMYHOM NMpUEMe 3asiBUTENS.

5.3. XKanoba gomxkHa cogepxaTb:

1) HaumeHoBaHWe opraHa, NPefoCTaBnASALWEero MyHUUUNANbHY YCNyry, OMMKHOCTHOIoO
nMua  opraHa, npefocTaBfsOWEro  MyHUUunanbHyl  ycnyry, nmbo  MyHuuMnanbHOro
Cnyxallero, MHOrOYHKLUMOHANbLHOrO LEHTpa, €ero pykoBoautensa u (Mnu) paboTHuKa,
opraHusaumn, NnpegycMOTpeHHbIX YacTbio 1.1 ctaten 16 PegepanbHoro 3akoHa Ne 210-93, nx
pykoBogutenem wn (unuv) paboTHUKOB, peweHuss un pencteua (6e3gencTtene) KoTopbixX
obxanytoTcs;

2) amunuio, umd, OTYeCTBO (nocnegHee - nNpU Hanuuun), CBeAEHUs O MecTe
XutenbctBa 3asBuTtend - @uamyeckoro nuua nmbo HanmmeHoBaHWE, CBEAEHWs O MecTe
HaXOXOEHUA 3aaBUTENSA - OPUOMYECKOrO Nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9MeKTPOHHOW MouYTbl (NPU HanNUYMM) U MNOYTOBLIN agpec, no
KOTOPbIM A0SMKEH ObITb HAaNpaBneH OTBET 3aABUTENIO;

3) cBegeHns 06 obxanyembiXx peweHusx U agencteuax (6es3gencteun) opraua,
npeaocTaBnsoLLErO MYHULMNANbHYHO ycnyry, AOIMKHOCTHOIO niua opraHa,
NpefoCTaBSAOWEro  MyHUUMNANbHYIO  yCcriyry, Jnumbo  MyHUUMNanbHOro  Criyxatlero,
MHOrOyHKLMOHANbHOro LeHTpa, paboTHMKa MHOrO(YHKLMOHANBLHOMO LEHTpa, OpraHu3auumm,
npenycMOTPeHHbIX YacTblo 1.1 cTtaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) noBoAbl, HA OCHOBAHMM KOTOPbIX 3asiBUTENb HE COrMaceH C peleHneM 1 eNCTBUEM
(bespencTBnem) opraHa, npefoCcTaBnsOWEro MyHULMNANbHY YCNyry, OOSPKHOCTHOrMO nvua
opraHa, NpegoCTaBMSAOWEro MyHUMUMNANbHYK ycnyry, nnbo MyHMUMNanbHOro Ccriyxatlero,
MHOTrOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOrogyHKLMOHANbLHOMO LieHTpa, opraHv3auuiu,
npenycMOTpPeHHbIX YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, nx paboTHUKOB.
3aaButenem Moryt ObiTb NpeacTaBneHbl OOKYMEHTbl (NpU Hanuvyuu), noaTBepXaaroLumne
A0BOAbI 3aaBUTENS, NMB0O UX KONuu.

5.4. lMoctynuBwas xanoba noanexuTt permctpauumn B CPpoK He no3gHee paboyero gHs,
crnegyroLwero 3a AHeM NOCTYMNMEHUS.

5.5. XKanoba, noctynuBwiass B oOpraH, NPeaoCTaBMSOWMA MYHALMUNANbHYKO YCAyry,
MHOTrOYHKLMOHANbHLIN LEHTP, Y4peamTentd MHOrogyHKLMOHANbHOro LeHTpa, B opraHm3aumu,
npenycMoTpeHHble 4vactbto 1.1 craten 16 ®depepanbHoro 3akoHa Ne 210-d3, numbo
BbILUECTOSALLMA OpraH (Npu ero Hanmyuu), NoanexuT pacCMOTPEHUIO B TeYeHWe nATHaguaTtu
pabounx [HEMW CO [HA ee perucTpaumm, a B chnydae obxanoBaHWA OTkasa opraHa,
NpeaocTaBnAOLWEro MyHULMNANbHYO YCAyry, MHOrOYHKLUMOHANBHOIO LiEeHTpa, opraHuM3auun,
npenycMOTPEeHHbIX YacTtbto 1.1 ctatem 16 PepepanbHoro 3akoHa Ne 210-03, B npueme
AOKYMEHTOB y 3asABMTENst NMbo B MCNpaBnieHnmn SONYLLEHHbIX ONeYaTok U ownbokK nnm B cnyyae
o0XXanoBaHMs HapyLlleHWUs YCTAHOBMEHHOrO CpOKa TaKMX WUCNpPaBneHWn - B TedeHue nATu
paboynx OHEeNn Cco OHA ee perncTpauuu.

5.6. Mo pesynbTaTam pacCMOTPeHUs xanobbl NPUHUMAETCA OOHO U3 CreaylLnx
peLueHuni;

1) »xanoba yaoBneTBoOpsieTCs, B TOM 4ucrie B (popmMe OTMEHbl MPUHATOrO peLLeHus,
ncnpaeneHnsa OONyLWeHHbIX ornedyaTtok 1 ownbok B BblAaHHbIX B pe3dyrbTaTe NpeaoCcTaBreHus
MYHUUMMNANbHON YCRyrn AOOKYMEHTax, BO3BpaTa 3asABUTENO LEHEXHbIX CPeacTB, B3MMaHue
KOTOpbIX HE MNPeayCMOTPEHO HOpMaTMBHLIMM MpaBoBbiMW akTamu Poccuickon dPepepaumm,
HOPMaTUBHbIMW NPaBOBbIMM akTamun Pecnybnukn TaTtapcTaH, MyHUUUNanbHbIMA NPaBOBbIMU
aKTamu;

2) B yOoBNeTBOpPEHMM xanobbl OTKa3biBaeTCs.

He nosgHee gHs, cnefyrowero 3a QHEM MPUHATUA PeLLEeHUs], YKa3aHHOro B HacToSLWEM
NyHKTEe, 3ad9BUTENIO B NMUCbMEHHOW (PpopMe U MO XeNnaHu 3asBuTeriss B 3NeKTPOHHOU dopme
HanpaBnseTcs MOTUBMPOBAHHBIN OTBET O pe3yribTaTax pacCMOTPEHUS Karnoobl.

5.7. B cnyyae npusHaHus xanobbl nognexawien yaoBneTBOPEHNIO B OTBETE 3asBUTENIO
O pesynbTaTax pacCMOTpeHus Xanobbl faeTcs nHdopMauns o0 ENCTBUAX, OCYLLEeCTBISeMblX
OpraHom, NpeaoCTaBnASOWUM MYHULMNANBHYO YCYry, MHOTO(YHKLUMOHaNbHbIM LEHTPOM NMbo
opraHusaumen, npegycMoTpeHHon YacTtbto 1.1 ctaten 16 ®egepanbHoro 3akoHa Ne 210-93, B
uenax HesamMeanuTenbHOro  YCTPaHEHWUs  BbISIBMIEHHbIX — HApyWeHWA npu  oKasaHuu



MyHUUMNANbHOW YCryrM, a Takke MPUHOCATCS W3BMHEHWUS 3a OOCTaBfieHHble HeygobcTBa u
yKasblBaeTcs MHgopmMaumuss O AanbHeWWwnx OeWcTBUsIX, KOTOopble HeoGXoOuMMO COBEpLUUTb
3a8BUTESIO B LLENSAX NONYyYEeHUst MyHULMNANbHOW YCIyTu.

5.8. B cnyyae npusHaHus kanobbl He noanexalwen yOoBNeTBOPEHUIO B OTBETE
3as8BUTENIO O pe3yfibTaTax pacCMOTPEHMS anobbl 4alTCs apryMeHTMPOBaHHbIE Pa3bsCHEHMS
O MpUYMHaX NPUHATOrO PeELUEeHUsl, a Takke MHdopMauns 0 nopsake o6GXxanoBaHWUs NMPUHSATOrO
peLleHus.

5.9. B cnyyae ycTaHOBMEHUs B Xxode WnuM MO pesyrbTaTaM pPacCMOTPEHUsi anobbl
NPU3HaKOB COCTaBa agMUHUCTPATMBHOIO MpaBOHAPYLUEHUS MK MPEeCcTynfeHns OOJMKHOCTHOe
nuuo, paboTHWK, HaJenNeHHble MOTHOMOYMSIMM MO PacCMOTPEHMIO Kanob, HesameanuTenbHO
HanpaenslT UMetoLWMNecss MaTepuarnbl B OpraHbl NPoKypaTypbl.



Mpunoxexne Ne 1

K AOMUHUCTPATUBHOMY perfiaMmeHTy

npenocTaBneHns MyHULMNansHOM

yCryrv no Bblgave cnpaBku (BbIMUCKK)
dopma

(BnaHk opraHa, NpeaoCTaBMsAOLEro MyHULMNANbHYO YCIyry)

CrPABKA

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HomxkHocTHoe nuuyo (PNO)

(mognuck ynonHOMOYEHHOTO
AOJMKHOCTHOrO Nuua opraHa)



MNMpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY perfaMmeHTy
npeaocTaBneHnst MyHULMNanbLHON
ycryru no Bblaaye crnpaBky (BbINUCKN)

(BnaHk opraHa, NpeaoCTaBMsAOLEro MyHULMNANbHYO YCIyry)

Kowmy:

dopma

KOHTaKTHblE AaHHbIE:

Mpencrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHME
06 oTkase B NpeJoCTaBreHnn MyHULMNanbHOW yCnyru
no Bblgaye cnpasku (BbINMUCKN)

oT Ne
PaccmotpeB Balwe 3asiBneHve ot Ne n
npunaraemole K HemMy AOKYMEHTbI, YNONTHOMOY€EHHbIM opraHom
NPUHATO pelwweHne o6 oTkase B Bblgaye

crpaBku (BbIMUCKX) NO CriedyoLemMy OCHOBaHWUIO:
HononHuTtenbHasa nHpopmMmaums:

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HomxkHocTHoe nuuyo (PNO)

(noanucb YNofTHOMOYEHHOro
[AOIMKHOCTHOTO fnLia opraHa)



MNpunoxeHne Ne 3

K AOMUHUCTPATUBHOMY perfiaMmeHTy

npenocTaBneHns MyHULMNansHOM

yCryrv no Bblgave cnpaBku (BbIMUCKK)
dopma

(BnaHk opraHa, NpeAoCTaBnAOLWEro MyHUUMNANbHYH YCryry)

Kowmy:

KOHTaKTHble AaHHbIE:

MpeacrasuTtens:

KoHTaKTHble AaHHble npeacraBuTena.

PELWLWEHWNE
06 oTkase B Npueme [0KYMEHTOB, HEOBXOAUMbIX AJ1S IPEAOCTaBNEHNS
MYHULIMNAnbHOI YCAYTW Mo Bblaaye cnpaskyt (BbINUCKM)
oT Ne

PaccmotpeB Balwe 3asiBneHue ot Ne n
npunaraemble K Hemy AOKYMEHTBI, YMNONHOMOY€EHHbIM OpraHom
NPUHATO pelleHne 06 oOTkase B npueme
AOKYMEHTOB, HEOOX0AMMbIX ANSA NPeaoCTaBNeHNs MyHULUNANbHOW YCNyru no Bblgaye cnpaBku
(BbINMCKM) NO CNeayrLMM OCHOBaHUAM:

1.
2.

PasbscHeHne npuymH oTKa3sa:

HononHuTtenbHasa nHpopmMmaums:

Bbl BnpaBe NOBTOPHO 0OpaTUTLCA B YMNOSHOMOYEHHbLIM OpraH C 3asiBfieHNEM O
npenocTaBfeHnM yCryru nocne yCTpaHeHUst yKasaHHbIX HapyLLIEHUNA.

[aHHbIn 0TKa3 MoxeT 6bITb obxanoBaH B gocygebHOM nopsake nytem HanpabreHus
Xanobbl B yNONMHOMOYEHHbIV OpraH, a Takke B cyaebHoM nopsiake.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HormxkHocTHoe nuuyo (PNO)

(nognnch ynorTHOMOYEHHOTO
AOJPKHOCTHOrO Nnua opraHa)



MNpunoxeHne Ne 4

K AOMWUHUCTPaTUBHOMY perfnameHTy
npenocTaBneHns MyHULMNansHOM
ycryru no Bbigaye crnpaBku (BbIMUCKN)

dopma

B
(HaMmeHoBaHWe opraHa MeCTHOro
camoynpasneHus)

oT

(dbamunusa, nmsa, 0T4ECTBO, NACNOPTHLIE AaHHbIE,
permcTpaumio No MecTy XuUTenbCcTBa, agpec
SMNEKTPOHHOM NOYTbI, TeNnedoH)

3AABJIEHNE
0 Bblaye crnpaBku (BbIMUCKN)

Mpowy Bac BblaaTb cnpasky (BbIMUCKY)

(ykasaTb BUA crnpaBku)

K 3asBneHuto npunararTcA:

PesynbTaT npegocTaBneHns MyHULMNanbHOM yCryru, NpoLly NpeaoCTaBUTb:

B JNUYHbIN  KabuHeT [lopTana rocyaapcTBEHHbIX W MYHUUMNANbHbLIX YCRyr
Pecnybnukn TaTapcras;

B MHOrO(yHKUMOHANbHOM LEHTpe npefocTaBneHns rocygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnukun TatapcTtaH;

B OpraHe.

(nara) (noanuce) (©.1.0.)



MNpunoxeHne Ne 5

K AOMWUHUCTPaTUBHOMY perfnameHTy
npenocTaBneHns MyHULMNansHOM
ycryru no Bbigaye cripaBku (BbIMUCKN)

PykoBogurernto
McnonHutensHoOro komureTa

oT:

3AABITEHNE
06 ncnpaBneHnn TeEXHNYECKOM OLLINBKN

Coobuwato 06 owmnbke, JOMYLLEHHOW NMPU OKa3aHUW MyHUUMNANbLHOW yCryri rno Bblgadve
cnpaBku (BbIMUCKN).

3anucaHo:

MpaBunbHble CBEAEHNS:

Mpowy wucnpaBuTb OOMYLUEHHYH TEXHUYECKYKD OLMOKY M BHECTU COOTBETCTBYHOLUME
N3MEHEHNSA B JOKYMEHT, ABNAOLIMNCS pe3yribTaTOM MyHUUUNANbHOW YCIyru.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHaTUSA peweHna 06 OTKIOHEHUN 3asiBrieHns 006 ucrnpasneHnm TeXHNYECKON
OLUMOKKM NpoLlYy HaNpaBuUTb TAKoe peLLeHmE:

nocpeacTBOM OTMpaBEeHUs ANEKTPOHHOIo AOKYMeHTa Ha agpec E-mail: ;

B BWOE 3aBEPEHHON KOMMM Ha OyMakHOM HOCUTENE MOYTOBbLIM OTNPaBfiEHMEM MO

agpecy:

HacTosiwwmm noaTteepkaato: CBeAeHUs!, BKIOYEHHbIE B 3asiBMIEHNE, OTHOCSILLMECS] K MOEN
MMYHOCTN M MPEACTaBIISEMOMY MHOK ULy, @ Takke BHECEHHbIE MHOK HUXKE, [AOCTOBEPHDI.
[loKyMeHTbI (KOnuK [JOKYMEHTOB), MPUIIOXEHHbIE K 3asiBrieHWto, COOTBETCTBYIOT TpeboBaHUsIM,
YCTaHOBMEHHbIM 3aKoHoAaTenbCTBOM Poccuiickon degepaumn, Ha MOMEHT NpeAcTaBreHus
3asiBNeHNs 3TU IOKYMEHTbI AeNCTBUTENbHBI U COAepXKaT AOCTOBEPHbIE CBEAEHMUS.

( )
(mnata) (mnoanuce) (®.1.0.)

MmaBa

HwxHeycnoHckoro

CesIbCKOro noceneHuns

BepxHeycnoHckoro

MYHULMNANbHOro panoHa A.B.ApxupeeB



