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CEJILCKOTO TIOCEJIEHUST o KYPAJIOBO ABBII
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[MOCTAHOBJIEHUE KAPAP
24.03.2022 ¢. Kypaioso 03-10/08

«00 yTBepxkAeHHH AIMHHHCTPATHBHOIO perjiaMmeHTa
npeAocTaBIeHHS MyYHHLMNAJAbHOH YCIYrH N0 BbiJa4ye CIPABKH (BbINUCKH)
opraHamMu MecTHOTo camoynpasjeHus KypaJjioBeckoro ceibeckoro noceneHHs
BepxHeyc/10HCKOro MYHHIIMNIAJIBHOIO paioHa»

B cootrserctBun ¢ DenpepanbHbiM 3akoHoM oT 27.07.2010 N 210-®3 "O6
OpraHu3aliyd TPEeNOCTaBJeHUs T[OCYJapCTBEHHbIX M MYHHMLHMNAJIbHBIX YCIYT',
[Tocranosnenuem IlpaButenscta P® ot 20.07.2021 N 1228 "O6 yTBepxaeHHH
[IpaBun  pa3pa®oTKM U YTBEPXKAEHHUS  AAMUHUCTPATUBHBIX  pErjaMeHTOB
MPeJOCTaBJIEHUSl [OCYIapCTBEHHBIX YCIIYTr, O BHECEHUM M3MEHEHHUM B HEKOTODPbIE aKThI
[IpaButenncTBa Poccuiickoit @enepauuu U Npu3HaHUU YTPATUBLLIUMU CUILY HEKOTOPBIX
aKTOB U OTJeJIbHBIX MoJjiockeHu akToB [IpaBuTtensctBa Pocculickoit denepauun»,

[TOCTAHOBJIAIO:

1. [lpusznate nyHkT 1.2 IlocTtaHoBiaeHUs VICHONHUTENBHOTO KOMHUTETA
Kypanosckoro cenbckoro mnoceneHuss ot 29.07.2021 Ne 25 «O6 yTBepxacHHU
aJIMUHUCTPATHBHBIX PErIaMEHTOB MPENOCTaBIeHUs MYHHULIHUNAIbHBIX YCIyr OpraHamu
MeCTHOro camoymnpaBieHusi KypanoBcKoro cesjabcKoro nocejeHuss BepxHeycloHCKOro
MYHHIUNAJIbHOTO palioHa PecriyOonuku Tarapcran» yTpaTUBIIUM CHUILY.

2. YTBEpauTh AJMUHUCTpPATUBHbBIN perjiaMeHT peNOCTaBICHUS
MYHUIUNAJIBHOW YCIYrd IO BblJaye CHpaBKU (BBIMMCKH) OpraHaMd MECTHOIO



camoynpapienuss ~ KypaloBCKOro  CelbCKOro — mocejeHus — BepxHeycioHCKoro

MyHununaibHoro paiona (Ilpunoxenue Ne 1)
2. Pa3vecTuTb HacTosllee [OCTAHOBJIEHHWE Ha  O(QUUHUAILHOM  CalTe

BepXHeycI0HCKOro MyHHIHUIIAIBHOTO pailoHa W Ha ohuLuanbHOM M0pTaje NnpaBoBOM
uH(popmanuu Pecriy6nuky TarapcTaH. '

PykoBoaurtenb McnoHUTENbHOIO KOMHTETA /
KypasiioBckoro cejibCKoOro nocejeHus M% T.1O.TumupsieBa



YTBepxaeH

MIOCTAHOBJICHUEM PYKOBOIUTEJIS
McnonHuTenbHOro KOMUTETA
KypanoBckoro cejibckoro nocejaeHus
BepxHeycioHckoro
MYHULMIAJIbHOIO paiioHa
Pecny6nuku Tarapcran

oT «24» mapta 2021 r. Ne 03-10/08

AJAMHHHCTPATHBHBIH perjiaMeHT
NpejoCTaBAeHHs MYHHLUHINIAAbLHOM YCJIYIrH 10 Bbllaye CIPpaBKH (BbIMHCKH)
OpraHaMH MecTHOro camoynpanJ/ieHus KypanoBckoro cejibckoro noceJieHus
BepxHeyc/10HCKOro MyHHIHIIAJAbHOIO paiioHa»

1. O6ue nonoxeHus
1.1.  Tlpeamer perynupoBaHUs aAMUHUCTPATUBHOTO perjaMeHTa

Hacrosiuil agMUHUCTPaTUBHBIN perjiiaMeHT MpPeaoCTaBJIeHHUs MYHULIUITAJIBHOU
yCiyru (Janee — aiMMHUCTPATUBHBIN PErjaMeHT) YCTaHAaBIMBAET CTAHAAPT U MOPSL0K
NpeNoCTaByeHUs] MYHHULMIAIbHOW YCIYrM IO BblJaye COpaBKU (BBIMHCKU) (Haynee —
MyHULUNATbHasl ycilyra).

1.2. Kareropuu 3asBureneii

1.2.1. Jlupamy, ¥MMEOLIMMU NpPaBO Ha IOJyuyeHHe MYHHUIUMAIbLHON YCIyry,

SBJISIFOTCS (pu3Mueckue aula (najee — 3asiBUTEND ).
1.2.2. C 3asBieHueM BOpaBe OOpaTHTbCS MPENCTABUTENbL  3asBUTEJS,

HeﬁCTByEMHﬁ Ha OCHOBAaHHUMU NOKYMEHTAa, YJOCTOBEPAIOILIETIO €ro MOJIHOMOYUS ():La.nee
— OPEACTaBUTEIIb 38.5[BI/IT€.H$I).

1.3. TTopsinox uH(GOpMUPOBaHHS O NPEAOCTABICHUH MYHHUIMNAILHON YCIyr1

1.3.1. Mudopmauus o mnopsake MNpenoCTaBICHUsS MYHUUMIAIBHOW yCIyru
pasmMeliaeTcs:

1) Ha MHPOPMAUMOHHBIX CTEHJAX, COINEpPXKALIMX BU3YallbHYID M TEKCTOBYIO
MHQOPMALMIO O MYHULMIIAIBHOM YycCiyre, pachoJIOKEHHBIX B  IOMELLEHUSIX
MHOTO(YHKIHOHAIbHBIX LIEHTPOB IpegoCTaBJIeHUS rocyAapcTBEHHBIX u
MYHHUIUIIAJIBHBIX YCIYT.

2) Ha oduuManbHOM caiiTe MyHHLMNAAbHOrO paiioHa B HMH(pOPMaLMOHHO-
TeJleKoMMYyHKuKaluoHHOH cetd «MuTepuer (https:/www. . tatarstan.ru),
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3) na Iloprane rocynapcTBEHHbIX M MYHULUNAIBHBIX Yycayr Pecnybnuku
Tatapcran (https://uslugi.tatarstan.ru) (nanee — Pecnybnukanckuii noprain);

4) na Eaunom noprajie rocyAapCTBEHHBIX U MyHHULHUNANBHBIX YCIyT (DyHKLHA)
(https:// www.gosuslugi.ru) (nanee — Exunbiii nopran);

5) B rocynapcTBeHHON MH(pOpMaALMOHHOMN cucTeMe «PeecTp rocynapcTBeHHbIX U
MyHMLUNanbHbIX yeayr Pecnyonuku Tatapcran» (http://frgu.tatar.ru) (nanee — Peectp
roCcyaapCTBEHHBIX U MyHULHUNANBHBIX YCIYT).

1.3.2. KoHCynbTHpOBaHHE [0 BONpOCaM MpPENOCTABIECHUs MYHHLMIATbHOH
YCJIYT'H OCYLUECTBIIAETCS:

1) B MHOroyHKIMOHAIBHBIX LEHTPAaX IPENOCTaBIEHHsS] I'OCYNApCTBEHHbIX U
MYHMLMOATBHBIX YCIYT MPU YCTHOM OOpAIeHHH - JIMYHO UK 110 TeJIePOHY;

2) B uHTepakTUBHOHU (opMe Pecriybnukanckoro nopraia,

3) UcnonuutenbHoM komuTeTe KypasloBCKOro celbCcKoOro mnoceneHus (nanee —
Opean):

MpHY YCTHOM OOpALLEHUH - IMUHO WIIK 110 TeNnepoHy;

py NKCLMEHHOM (B TOM YHcie B (popMe 3JeKTPOHHOrO JOKyMeHTa) oOpaileHuu
— Ha OyMa)KHOM HOCHTeJIe 110 [104Te, B 3JIEKTPOHHON (pOpME 110 3JIEKTPOHHOHU MOYTe.

1.3.3. Uudopmanus vHa Equnom noprase, Pecny6nukanckom nopraje o mopsiike
¥ CpoKax TMPeAOoCTaBlieHUsi MYHMLUINAIbHOW yCIYyrM Ha OCHOBAaHMM CBEJCHUH,
comepkamiuxcsi B PeecTpe TrocyqapCTBEHHBIX W MYHHUHMNAIbHBIX  yCIyT,
IPeI0CTaBIISETCs 3asiBUTEIO OECIIaTHO.

JlocTyn K WH(GOPMALKMU O CPOKAX U MOPsAKE NMPENOCTABIEHUS MYHHUIUNIAIBHOK
YCIIYTH OCYLIECTBJIsIeTCsl O€3 BbIMOJIHEHUS 3asBUTeNeM KaKuX-1ubo TpeboBaHuii, B TOM
yucie 0e3 MKCIO0Jb30BaHUs MPOTPaMMHOI0 obOecrneueHus, yCTaHOBKa KOTOpPOro Ha
TEXHUYECKUE CPEJCTBA 3asBUTENS] TpeOyeT 3aKjIOueHUs JIULEH3UOHHOrO WJIM HWHOIO
corjalleHus g npaBooOJagaTeaemM IpPOrpaMMHOTr0 obecrieueHusl,
IpeAyCMaTPUBAIOILEr0 B3UMaHUE MJIaThl, PETUCTPALUMIO MJIM aBTOPU3ALUIO 3asBUTEI,
WJIM TIpeAOCTaBIeHUEe UM 1EPCOHANILHBIX JaHHbIX.

1.3.4. Ilpu oOpalieHun 3asiBUTEJNS JUYHO UM MO TeJNe(POHY B COOTBETCTBHU C
MOCTYNMBIINAM OOpalleHreM NpefocTaBseTcss HHQOopMaLus:

1) o Mecre Hax0XJeHUsS MHOro(yHKLUMOHAJILHOIO LEHTPa MPEeAOCTaBIEHHUS
rocyJapCTBEHHBbIX ¥ MYHHLIUNAIbHBIX ycnuyr, Oprana (agpec, rpauk padoThl,
CIpaBOYHbIE TeNEPOHBI);

2) 0 mopsjaKe MpenoCTaBlieHrs MyHULIUNAIBHON yCIyru, o cnocobax u cpokax
Mojayu 3asiBJIEHUM;

3) o0 Kareropusx rpaxiaaH, KOTOPbIM MPeNOCTABIAETCS MyHULUIIAIbHAS YCIIyra,
O HOPMATHBHBIX TMPABOBBIX aKTaX, PETyJUPYIOLUX BOMNPOCHl MPENOCTaBICHUs
MYHULIUIIAJIbHOU YCIIYTH;

4) o mepeyHe NNOKYMEHTOB, HEOOXOOMMBIX IJIi PAaCCMOTPEHHUs 3asBJIEHHUS O
NpeNoCTaBjIeHU MYHHMLMIAIBHON YCIyTH, O CpOKax IIpveMa M perucrpaiuu
3asiBJICHUS;

5) o Xojae mpeaocTaBi€HUs MYHULIUIIAIbHON yCIIyTH;

6) o MecTe pasMmelieHHs Ha OMDUIMATIBHOM cailiTe HMH(pOpPMALUHU 110 BONPOCAM
NPeJOCTABJIEHNS] MyHULIUNIAJIBHON YCIIYTH;



7) o mopsaxke o0XKanoBaHUs AeHCTBUH WM Oe31eHCTBUS JOJDKHOCTHBIX JIMLL
Oprana.

[To nucbMEHHOMY OOpallEHUI0 COTPYAHMKHM OTA€NIa, OTBETCTBEHHOIO 3a
NpeNOCTABIEHHE MYHHULMIIANBHON YCIyrH, MOAPOOHO B NHUCbMEHHOH (opme
Pa3bACHSIOT 3asBUTENIO IOPSAOK MNPENOCTABJEHMS. MYHMLMIIAIBHOX YCIyru M
BOIMPOCHI, YKa3aHHbIE B HACTOSIUEM IIyHKTE aJIMHHHCTPATUBHOIO pErjlaMeHTa, W B
TeyeHue Tpex pabouMx [HEH cO OHA perucTpauud OOpalleHWs] HamnpasisiOT OTBET
sasiBUTe 0. OTBETHI JalOTCs Ha si3blke oOpauieHus. B ciaydae HEBO3MOXKHOCTH [NaThb
OTBET Ha s3bIKe OOpalleHHsl HMCIOJb3YIOTCS TOCYyHNapCTBEHHbIE sA3bIKHM Pecrybiunku
Tarapcran.

1.3.5. Muadopmaiusi mo BOIpocaM INPEeNOCTABIEHUS MYHHUIUNAIBHOW YyCIyrH
pasmeliaercs Ha O(HLMAIbHOM  CaliTe  MyHMUMNAIbHOrO  paiioHa M Ha
MH(pOPMaLMOHHbBIX CTeHIax B noMelleHusax Oprana aiist paboThl C 3asBUTEISIMH.

Wudopmauus Ha rocyJapcTBeHHbIX s3blkax Pecmybiuku  Tarapcra,
pasMmemjaemas Ha UH()OPMALMOHHBIX CTEHJaX M Ha O(UUUAILHOM  caiTe
MYHULMOAILHOTO — paiioHa B  HMH(QOPMALMOHHO-TENIEKOMMYHUKALIMOHHONW  CETH
«MaTepHeT», BKJIIOUAET CBEAEGHUS O MYHUUUNAILHOW YyCjyre, colepxaliuecs B
nynkrax 2.1, 2.3, 2.4, 2.5,2.7,2.9, 2.10, 2.11, 5.1 anMUHUCTPaTUBHOTO PEr1aMeHTa,
MHPOPMALMIO O MECTe HAXOXIEHHs, CIPaBOYHBIX TenepoHax, BpPeMEHH paboThI
Oprana, o rpaduke npuemMa 3asBlIe€HUH Ha NPENOCTaBIEHHE MYyHULIMIIAIBHON YCIYTH.

1.4. HopmaTuBHbBIE PABOBbIE AKThI, PErYJIUPYIOLIKE PENOCTABICHUE
MYHULUIAIBHON YCIyru

1.4.1. IlepeueHb  HOpPMATUBHBIX  IPaBOBBIX  aKTOB,  pPEryJIUpYyHOLIUX
npenocTaBiieHe MYHULUNAIbHON ycnyru (C yKasaHMeM pPEKBU3UTOB HOPMAaTHUBHBIX
NpPaBOBBIX AKTOB U WCTOYHMKOB WX O(ULMATIBHOIO ONMyOIMKOBaHWs), pa3MelleH Ha
Envnom mnoprtane, B PeecTpe rocyaapCTBEHHbIX M MYHHLUN&IbHBIX YCIYyr, Ha
oduuManbHOM caiite MYHULUNIAIBHOTO paiioHa B MH(POPMaLMOHHO-
TeJeKOMMYHUKallMOHHON ceTu «VIHTepHET».

1.4.2. TekcT aaMHUHHCTPATUBHOTO pErjaMeHTa B JEHCTBYIOLIEH penakuuu
MOMJIEKUT pasMmeleHdto Ha EnuHom mnoprane, B PeecTpe rocynapCTBEHHBIX U
MyHHLMIATbHBIX YCIYr, Ha O(QUUUANbHOM CaiTe MYHHUWIAIBLHOrO pakoHa B
WH()OPMALMOHHO-TEJIeKOMMYHHUKALMOHHOH ceTu «MHTepHETY.

1.5. TepmuHBI, KCMOJIB3YEMBIE B aAIMUHUCTPATUBHOM pPErlaMeHTe, U UX ONpeJesieHus

1.5.1. B anMMHMCTPATUBHOM perjaMeHTe UCIOJb3yIOTCS CAEAYIOLINE TEPMUHBI U
ornpenesneHus:

yaajeHHoe pabouee MeCTO MHOTIOQYHKLMOHAJIBLHOIO LEHTPa MPEeNaoCTaB/ICHUS
rocyJapCTBEHHBIX W MYHULMUNANBHBIX YCIYr — TEPPUTOPUATIBHO 000COOIEHHOE
CTPYKTYpHOE nojipasjiejieHue (oduc) MHOTO(YHKIIMOHAJILHOIO eHTpa
NpeI0CTaBJIeHUs TOCYIapCTBEHHBIX U MYHULMIIAJIBHBIX YCIYT, CO31aHHOE B FOPOJCKOM
(celbCKOM) TOCEJICHUHM MYHULMMAIbHOIO pailoHa WM B TOPOACKOM OKpyre
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Pecnybnuku TarapcraH B COOTBETCTBUM ¢ nyHkToM 34 IlpaBun opranusannu
JIeSITENBHOCTH MHOTO(QYHKIIMOHAIBHBIX LEHTPOB IPENOCTABICHUS TOCYAaPCTBEHHBIX U
MYHMIUTANbHBIX YCIYT, yTBEPXKACHHBIX MocTaHoBneHreM [IpaBuTenscTBa Poccuiickor
Denepaunu ot 22 nexabps 2012 r. Ne 1376 «O6 yrBepxaenuu IIpaBun opraHusanuu
JIeSITeIbHOCTH MHOTO(DYHKIIMOHAILHBIX LEHTPOB NPENOCTABJIEHUs] TOCYAapCTBEHHbBIX U
MYHULMMAJIBHbIX yYCIIyI»;

TexHUUYeckas olmbka - owmunbOka (omucka, omedarka, rpammarvdeckas HId
apudmeTnyeckas oummbka 1160 noaobHas owwuOKa), JOMYLICHHas OPraHoM,
NPENOCTABJIAIOIINM MYHHLHUNANbHYIO YCJIyry, W TpuBedllas K HECOOTBETCTBUIO
CBeJIeHHIl, BHECEHHBIX B JOKYMEHT (pe3yJbTaT MyHHLUIAIbHON YCIIyrH), CBEJIEHUSIM B
JIOKyMEHTaX, Ha OCHOBAaHUH KOTOPBIX BHOCHJIUCH CBEJICHUS;

Enunas cucteMa HAeHTUQUKALMK W ayTeHTH(QUKALUM B HHQPPACTPYKTYPE,
obecrneyuBaroLlei HWH(POPMALIMOHHO-TEXHOJOTMYECKOE B3auMMOJelicTBUE
MH(POPMALIMOHHBIX CHCTEM, UCMOJb3YEMBIX [Jis MPEAOCTaBICHHUs FOCYAapCTBEHHBIX M
MyHMLHNANLHBIX YCIyr B 3ieKTpoHHOM ¢dopme (nanee — ECHUA) — Qenepanbhas
rocynapcTBeHHasi MH(GOPMalHOHHAsT cUCTeMa, 00ecrneyrBaroas CaHKLHOHHPOBAHHbIN
JIOCTYI YYaCTHUKOB HH(BOPMALMOHHOIO B3aUMOAEHCTBUS B CUCTEME HAEHTUPUKALUU U
ayreHTHQUKanMd K  MHQOpMaLMM,  COAEpXKALIeWcss B TOCYAAapCTBEHHBIX
H(pOPMAIMOHHBIX CHCTEMaX ¥ MHBIX HH(POPMALUOHHBIX CHCTEMAX;

M®IL] - TocynapcTBeHHOe OromKeTHOE yupexaeHue «MHOrodyHKLUMOHAIbHBINA
LEHTp TPEeIoCTaBJeHNsI TOCYIAPCTBEHHBIX M MYHHMLMNANbHBIX yciyr B PecryOiuke

Tartapcrany;
AUC  M®L] -  ApromaTu3dpoBaHHas  MH(QOpMaUMOHHas  cucTema
MHOT0(YHKLHUOHAJIbHBIX LIEHTPOB Npel0CTaBICHHUS rocy/1apCTBEHHBIX 7

MyHHMIHUNaIbHBIX ycayr PecnyOnuku Tarapcras.

1.5.2. B agMUHUCTPATUBHOM pErjaMeHTe IOJ 3asBJCHUEM O MPeJOCTaBJICHUHU
MYHHLUINAJILHON YCIyTH (Zajiee - 3asBjIeHHe) NOHUMAETCsl 3anpoc O MPeoCTaBICHUH
MYHUIMTANLHON yClyrH, [OJAaHHbI# B COOTBETCTBUM C IYHKTOM 3 crarthu 2
denepansuoro sakona or 27 wmions 2010 roma Ne 210-®3 «O6 opranuszauuu
[pefoCTaBJIEH sl TOCY1aPCTBEHHBIX U MyHULMMANBHBIX yCIyr» (nanee — denepalibHbli
3akoH Ne 210-D3).

2. CraHaapT npeaocTaB/JAeHHs] MYHHIHIIAILHOM YCJAyTrH
2.1. HaumMeHOBaHHWE MYHULIMIIAJIBHOU YCIIyT'H

Brigada cripaBKU (BBIMUCKH).

2.2. HauMeHOBaHKE UCITOJIHUTEJIBHO-PACIOPSAUTENIBHOIO OpraHia MECTHOIO
caMOyIpaBJIeHHUs], HEMOCPEJCTBEHHO MPEA0CTABIAIOUIEr0 MyHULIUNIATIbHYIO YCIyTy

(yKaSblBaeTCX HauMEHOBAHHWE oOpraHa MECTHOI'O

caMoyTIpaBJieHUs MYHHULUIAJIbHOTO oOpa3oBaHUs, Mpel0oCTaBJISOLETO
MYHHLMIIANIBHYIO yCIyry). B ciydae nenerupoBanus MOJHOMOYHM MO MPEIOCTABICHUIO




MYHULIMNAJIBHONW  yCIyTH  YKa3blBAlOTCS OpraH MECTHOTO CaMOYMNpaBieHHs |
OpraHu3alysl, UCITOJHSIOLIAs TOJTHOMOUYKS OpraHa.

2.3. Onucanue pe3ynbraTa NPeAOCTaBICHUS MYHHUIMIIAIBHON yCIyry

2.3.1. Pe3ynbTaToM NnpeaocTaBieHUs] MyHULMNAIbHON YCIYTH SIBJISETCS:

1) cnpaska (Bbinucka) (mpuyioxkeHue Ne 1 K HacToslieMy aIMUHUCTPATHBHOMY
pernameHTy);

2) pewenue 00 oOTKaze B NpPEJOCTaBJICHMH MYHHLHWNANLHOW  yCIyru
(npunoxxenue Ne 2 Kk HacToALIEMY afMUHUCTPATHBHOMY PErjlaMEHTY );

3) pewenue 00 OTKaze B IpuUeMe JAOKYMEHTOB, HEOOXONUMBIX s
NPENOCTABICHUS MYyHMLUMNAIBHONH yciayru (mpuyiokeHue Ne 3 Kk HacrosiieMmy
aJMUHUCTPAaTUBHOMY perjlaMeHTy).

2.3.2. PesynbTaT NpenOCTaBlieHMs MYHULMIAJIBHOW YyCJIyrM HampaBisieTcs
3asBUTENIFO B (OpPME  3JIEKTPOHHOIO  JOKYMEHTa, MOAMUCAHHOIO  YCHIIEHHOI
KBaNu(pUUUPOBAHHON 3JIEKTPOHHOM MOAMKCHIO YIIOJTHOMOYEHHOTO JOKHOCTHOTO JIMLA
Oprana (1u60 Oprana), B cootBeTcTBUH ¢ DenepanbHbIM 3aK0HOM OT 6 ampens 2011
rona Ne 63-®@3 «OO0 anexkTponHoi noanucuy» (nanee — MexepansHblii 3axkon Ne 63-D3) B
NUYHBIA KabuneT Enunoro noprana. B ciydae HampaBiieHus 3asiBjieHHs IOCPENCTBOM
Pecrybnukanckoro moprana pesynbTaT NPeNOCTABICHHS MYHHLMIANLHOH yClyru
HarnpaBJISeTCsI TaK JK€ B TMYHBIA KabuHeT Pecnybukanckoro noprana.

2.3.3. llo BbIOOpYy 3asBUTENsl pe3ylbTaT MPENOCTABIEHMS MYHHULMIANbHOI
ycnyru Bblnaercs B Oprane uiu B MOL[ B dopme dk3eMIuisipa 3JIEKTPOHHOIO
JOKYMEHTa, pacrevyaTaHHOro Ha OyMa)XXHOM HOCHTeNe, 3aBEPEHHOIO I1e4aTblo U
MOAMNUCHIO COOTBETCTBEHHO YIOJHOMOYEHHOIO JOJDKHOCTHOro Jjuna OpraHa wuim
pabotHuka MOLI.

2.3.4. 3asBuTenb BIpaBe MOJYyYUTh PE3YNbTAT MPEAOCTABIEHNS MyHULUNIAIbHOMN
yciyru B (pOopMe 3JIEKTPOHHOTO JOKyMEHTa B TeYeHWE CPOKa JEeHCTBHS pe3yibTara
IPENOCTABICHUS] MyHULUIIAJIbHON YCITyTH.

2.4. Cpok mpeaocTaBieHts MyHULUNAIbHON YCIIyrd, B TOM YUCIIE C YY4ETOM
HEOOXOAMMOCTH OOpalleHHs B OpraHU3ali1, y4acTBYIOLIME B PEIOCTaBICHUH
MYHULUNANbHON YCIIyrH, CPOK NPUOCTAHOBJICHUS TPEAOCTABIEH S MYHULMIAILHOI
YCJIYTU B Cilyyae, €CJIi BO3MOYKHOCTh IPHOCTAHOBJIEHUS IIPEAYCMOTPEHA
3aKoHonaTeIbcTBOM Poccuiickoi Denepanuu, Cpok Belaaur (HarpaBjieHus)
JOKYMEHTOB, SIBJISIIOLIMXCS Pe3yJIbTaTOM IPEJOCTaBIEHNsl MyHULIUIIAJbHON YCIyTr1

2.4.1. MynununainbHas yciyra NpeJocTaBiIseTcsi B TeueHue Tpex pabounx JHeil.

2.4.2. IlpuocTaHoBEHHE CPOKa IPENOCTAaBICHUsS MYHHLMIAILHOW YCIyrH He
NPEeNyCMOTPEHO.

2.4.3. Hanpassenue NOKyMEHTa, SIBISIOLIErOCs Pe3yJbTaTOM IPENOCTABICHMUS
MYHULUNAJIBHOW  yCIyrd B (OpMe  DJIEKTPOHHOrO  JOKYMEHTa, 3asBHUTEIIO



OCYLIECTBJISIETCS B [IeHb O(OPMJIEHUS M PErMCTpallMM pe3yJbTaTa MpPeaOCTaBJICHHs
MYHHULUTAIBbHON yCIIyTH.

2.5. VcuepnbiBaroiiuii nepedeHb JOKyMEHTOB, HEOOXOIMMbIX B COOTBETCTBUH C
3aKOHO/ATebHBIMHM UM HHBIMA HOPMATUBHBIMU [IPABOBBLIMHU aKTaMHU J1JIs
MpeIoCTaBIeH)s] MyHULMNIAILHON YCIIYTH, & TAK)KEe YCIIyT, KOTOPbIE SIBJISIIOTCS
HEOOXOAUMBIMM U 00s13aTe/IbHBIMU [1JIs1 IPEIOCTABIEHUS MyHULIMIIAbHbBIX YCIIYT,
NOAJIEXKALIMX [IPEACTABICHHUIO 3asiBUTEIIEM, CIOCOOBI HX NOJTy4€EH sl 3aIBUTEIEM, B TOM
ypclie B JIEKTPOHHOH dopMe, NOPSAAOK UX MPENCTaBIIEHUs

2.5.1. Jlns nmnojiydeHUss MYHULUNAJIBHOW YCIyrW 3asBUTEIb IPEACTaBJsET
clenyrollne 10KYMEHTbI:

1) 1OKYMEHT, yIOCTOBEPSIOIIUI JIHUHOCTb (He TpeOyeTcsl B cllydae oOpalleHus
nocpeacTBoM PecnyOiuMkaHcKoro nopraina);

2) IOKYMEHT, y0CTOBEPSIIOLIMH TOTHOMOYHKS NIPEACTABUTENS 3asIBUTEJIS,

3) 3asiBlIEHHUE:

B (hopMe J0KyMeHTa Ha OyMakHOM HocuTene (npunoxenue Ne 4 K HacTOsALIEMY
AIMMUHUCTPATUBHOMY PEerjlaMeHTY);

B 2JIEKTPOHHOU (opme (3aMOoJHSIETCs] NOCPEACTBOM BHECEHHS! COOTBETCTBYIOIINX
CBEIEHHWIM B JJEKTPOHHYIO (OpMYy 3asiBI€HHsI), MOANKUCAHHOE B COOTBETCTBHM C
TpeboBaHusIMKi MyHKTa 2.5.3 aJMUHMCTPAaTHBHOI'O perjamMeHTa, [pu OOpalleHUuu
nocpeacTBoM PecnyOirKaHCKOro noprania;

4) B ciydae, eciid JJIsl MPEeNOCTaBICHUS] MyHULUIAIbHON yClayrn HeobXxomuma
00paboTKa MepCOHaNbHBIX [aHHBIX JIMLA, HE SBIAIOILIErOCs 3asBUTENIEM, M €CIIH B
COOTBETCTBUU C (hellepaibHBIM 3aKOHOM 00pabOTKa TaKuX MEPCOHAbHBIX HaHHBIX
MOJKET OCYILECTBISTHCS C COMJIacUsl yKa3aHHOTO JIULa, IPY 00palleHuHy 3a NOJyYeHHeM
MYHULUNAQJIBHOW YCIyrd 3asBUTE]b JOIOJHHUTENbHO MPEACTABISAET JOKYMEHTBI,
MOJTBEPXKIAIOIIME [T0JlyUeHHe COIJlacus YKa3aHHOro JiMla HJIM €ro 3aKOHHOro
npeacTaBuTesisi Ha 00pabOTKy MepCOHaNbHBIX JaHHBIX YKa3aHHOro nuua. JlOKyMeHTSI,
MOATBEPXKIAIOILKE MOJyYeHHE COIJlacusl, MOTYT OBbITb IPEACTaBJEHbl B TOM YHUCJE B
(hopMe 3IEKTPOHHOTO JOKYMEHTa,;

5) B ciydae, eciad OOs3aHHOCTh XpaHeHHsl NOMOBOH kHuru no 31.12.2017
BO3JIarajiaCb Ha COOCTBEHHHUKOB J>KUJIBIX MOMEIIEeHUH, 3asBUTEJEeM IpeICTaBIseTCs
JIOMOBAsi KHUTa,

6) mpaBOyCTaHABIMBAIOLIME JOKYMEHTbl Ha MHAWBUAYaJbHbIN JKUJIOW 10M (ecnu
MpaBO COOCTBEHHOCTH HE 3aperucTpUpoBaHO B EJNMHOM roCyqapCTBEHHOM peecTpe
HEJIBH)KMMOCTHU ) — 7151 BBINUCKU U3 NNOXO3AMCTBEHHON KHUIH.

2.5.2. 3asgBiieHde W IpuiaraemMble JOKYMEHTBHl MOTYT ObITb IpPE€ACTABIICHBI
(HarpaBJieHbl ) 3asiBUTEJIEM OJTHUM U3 CIEAYIOLUX C1OCOOOB:

1) uepe3 M®DII Ha OyMaXHBIX HOCUTENSX U B BUAE 3JIEKTPOHHBIX NOKYMEHTOB,
COOTBETCTBYIOLIUX TPeOOBaHUSIM MYHKTA 2.5.3 aAMMHUCTPATUBHOIO PErIAMEHTa;

2) nocpenactsoM Pecny0uMKaHCKOro mopTajia B 3JeKTpOHHOH (opme;

3) B Opran J1U4HO UM TOCPEACTBOM TOYTOBOM CBSI3M Ha OYMaXKHOM HOCHUTEE.



3asgBiieHMe W Mpuiaraemble [JOKyMEHTbl, IpPH HalpaBJI€HHWH [OCPEACTBOM
[IOYTOBOM CBSI3H, 3aBEPSIFOTCS B yCTAHOBJIEHHOM IMOPSIZIKE.

2.5.3. 3asBieHMe NpM HampaBlieHWH MocpencTBoM PecnyOiukanckoro nopraia
MO CHIBAETCS MPOCTOH 3JI€KTPOHHOM MOAMNHUCHIO 3asIBUTEJIA.

JUIsi TIOJy4eHMs MNPOCTOH 3JIEKTPOHHOH IMOANMCH 3asBUTENO HEOOXOAUMO
npoiity npouenypy perucrpauuy (ayrentuukanuu) B ECUA, a Taioke NoATBEPAUTH
YUETHYIO 3aIHUCh.

DJIeKTPOHHbIE JOKYMEHTBI (JJIEKTPOHHbIE 00pa3bl NOKYMEHTOB), yka3aHHbIe B
noanyHkrax 2, 4-6 mnyHkra 2.5.1 aJAMHHHUCTPATMBHOIO perjlaMeHTa, 3aBepsTCs
YCUJIEHHOM KBaau(ULUPOBAHHON MOANMCBIO JIML, YIOJIHOMOYCHHBIX Ha CO3JaHHUE M
MOANUCAHKUE TAKUX JOKYMEHTOB, B TOM YHCJIE HOTAPUYCaMH.

DNeKTPOHHBIE JOKYMEHTbI (1€KTPOHHBIE 00pa3bl IOKYMEHTOB), IpHilaraeMble K
3asIBJIEHIIO, B TOM 4uClie JOBEPEHHOCTH, HampasisioTcs B Buae daitnos B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6osee S0 Mbaiir.

KauecTBO MpenocTaBseMbIX 3J1eKTPOHHbBIX JOKYMEHTOB (3/1€KTPOHHbBIX 00pasos
JIOKYMEHTOB) [OJDKHO [O3BOJISITH B IOJHOM OObEME MPOYUTATh TEKCT JOKyMEHTa M
pacrno3HaTbh peKBU3UThI JOKYMEHTA.

2.5.4. 3anpetnaercsi TpeOOBaTh OT 3asBUTEJIS:

1) npexcrapneHus AOKyMEHTOB U MH(GOPMALMK WM OCYLIECTBJIEHUS IEHCTBUH,
NpEeACTaBIEHHe WM OCYLIECTBJIEHHE KOTOPBIX HE MPEAyCMOTPEHO HOPMAaTHBHLIMH
MPaBOBBIMK aKTaMU, PEryJMpyIOIIMMHU OTHOIIECHHs, BO3HMKAIOLIME B CBA3M C
Mpea0CTaBIEHUEM MYHHULIMIIATbHON YCIYTH;

2) ocyllecTBlieHHs] NEeHCTBUM, B TOM 4YMCJIE COIJIACOBaHUH, HEOOXOOUMBIX JJIs
MOJAyueHUs MYHMUMIAIbHOM YCIyrM W CBS3aHHBIX C OOpalieHdeM B HHbIe
rocyJapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO CaMOYNpaBjeHHs, OpraHM3aluM, 3a
WCKIIIOYEHHEM TMOJIyueHUsl yCIyr ¥ [OJydeHus JOKYMEHTOB M HMH(bopmaluy,
PEeNOCTaBIIsIEMBbIX B DE3yNbTaTe MNPENOCTABJEHUs TakKUX YCJyT, BKJIIOYEHHBIX B
nepeusu, ykasanuble B vactd 1 crateum 9 DenmepanbHoro 3akona Ne 210-03
(HeoOXOIMMBIX U 00s3aTebHBIX YCIIYT),

3) npeiacTaBieHUs JOKYMEHTOB W HHQOpMaluu, OTCyTCTBUE U (WJIH)
HEJOCTOBEPHOCTh KOTODPBIX HE YKa3bIBaMCh NPH MEPBOHAYAIBHOM OTKa3e B IMpPHUEME
JIOKYMEHTOB, HEOOXOAMMBIX Ui MPENOCTABICHUS MyHHLMIANbHOH ycnyrd, jubo B
NpeNOCTaBICHUH MyHULIMNIAIBHOH yCIIyTH, 32 UCKIIIOUEHUEM CIIeYIOLUX CllyHaes:

a) usMeHeHue TpeOOBaHUH HOPMATUBHBIX MPABOBBIX AaKTOB, KacaroOLIMXCH
NpeaoCcTaBiieHnss MyHULUIIAIBHOM yCIyry, ociie NepBOHavYanbHON Mojadu 3asBlCHHUS
O MPeNOCTaBICHUN MYHULUIIAIbHON yCIIyTH;

0) HanuuMe OWKMOOK B 3asBJICHUU O MPEJOCTABIEHUU MYHULMNAIBHOR YCIYrU U
NIOKyMEHTaX, MOJaHHbIX 3asBUTEIEM IIOCIE [E€PBOHAYAIBHOIO OTKaza B INpHeMe
JIOKYMEHTOB, HEOOXOAMMBIX [JIsl NPENOCTaBICHHs MyHMIMNANbHOH yciyru, jaubo B
MpeaoCTaBIeH U MYHULMIIANBHOM YCIyI'd M HE BKIIFOYEHHBIX B [IPEJCTABICHHbIN paHee
KOMILIEKT I0KYMEHTOB;

B) HCTEUEHHE CPOKa IEeHCTBHsI JOKYMEHTOB WJIM H3MEHEeHHe MH(OpMaLuK Moce
epBOHAYAILHOrO OTKa3a B MpHeMe JOKYMEHTOB, HEOOXOMMMBIX JJis NMPeJOCTaBIeHUs
MYHMLMIAILHON YCIYTH, TH0O0 B MPENOCTaBICHHH MYHUIMIIAILHOW yCIYTH;



10

r) BbISBIE€HHE JOKYMEHTAJIbHO MOATBEPXkKIAEHHOro (akrta (IpU3HAKOB)
OKMOOYHOro MM MPOTHBOINPABHOro JeicTBust (Oe3felicTBUSA) MOJKHOCTHOIO JMua
Oprana, paborHuka MO®LI, npu nepBoHavajlbHOM OTKa3e B MpHeMe JIOKYMEHTOB,
HEeOOXOAUMBIX AJIsl IPEA0CTAaBIeH s MyHHILUNIAIBLHOH yCIyrH, 1460 B MPeaoCTaBIeHHH
MYHHUIIMIIAILHOW YCIYTH, O YeéM B IUCbMEHHOM BHIE 3a MOIINUCHIO PYKOBOAUTEIS
Oprana npu MNepBOHAYAIBHOM OTKa3e B IMpUEMe JOKYMEHTOB, HEOOXOAMMBIX IS
MPEeNOCTABICHNS MYHULMIAIBHONW YCIYyrd, YBEAOMIISETCS 3asiBUTENb, a TaKKe
NPUHOCATCS U3BMHEHUsI 3a JI0CTaBIEHHbIE HEYN00CTBa,

4) npenocraBieHuss Ha OyMaXHOM HOCHTeNe JOKYMEHTOB M MH(OpMALUH,
3JeKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIN 3aBEPeHbl B COOTBETCTBHMHU C IYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOYEHUEM CIIy4aeB, €CJIH
HaHeCceHUe OTMETOK Ha TaKhe IOKYMEHThI JIMOO MX H3bATUE SBJISETCS HEOOXOAUMBIM
YCJIOBHEM IPENOCTaBIEHUs] TOCYJapCTBEHHOW WMJIM MYHMLMIIAIbHOW YCIYI'W, U MHbIX
cllydaeB, YCTAHOBJICHHbIX (pelepaIbHbIMU 3aKOHAMM.

2.6. McyepnbiBatoluii nepedeHb 10KyMEHTOB, HEOOXOJUMbIX B COOTBETCTBUM C
HOPMAaTHBHBIMH [TPABOBBIMH aKTaMH U1 IPEAOCTABJIEHUS MyHULMIIAIbHOW yCIyTH,
KOTOPbIE HAXOSITCS B PACOPSKEHUH FOCy1apCTBEHHBLIX OPraHoOB, OPraHOB MECTHOTO
caMOyTpaBJieHUs U MOBEIOMCTBEHHbIX FOCYJapCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOI'0 CaMOYTIPaBJIE€HUS OpraHru3aluil U KOTOPbIE 3asBUTENIb BIIPABE NIPEACTABUTD, a
TaKKEe CIOCOOBI MX MOJIydeHUs 3asBUTENSIMH, B TOM YKCIIe B 2JIEKTPOHHOH GopMe,
MOPSA0K WX MPeNCTaBIeHuUs]; TOCYJapCTBEHHbIN OpraH, Opral MECTHOIO
camoyIpaBjieHUsl IMOO OpraHu3alusl, B PACIOPSDKEHUH KOTOPBIX HaXOAATCS JaHHbIE
JIOKYMEHTBI

2.6.1. [onyuaroTest B paMKax MeXBELOMCTBEHHOIO B3aUMOIEHCTBUSL:

1) Beimucka u3 EOMHOro rocyJapCTBEHHOIO peecTpa HEIBMIKMMOCTH —
denepanbHas cayxba rocy1apCTBEHHOM perucTpalum, Kagactpa u kaprorpaduu;

2) cBeleHHUs O JeHCTBYOLIEM nacnopre rpaxaaHuHa Poccuiickoil Penepauuu —
MBI Poccuu;

3) cBemeHHWsT O HOTapualibHOW noBepeHHOCTH — DenepanbHas HOTapualbHas
nasara.

2.6.2. 3asBuUTENb BIpaBe MPEAOCTABUTh JOKYMEHTbl (CBEINECHMS), yKa3aHHbLIE B
noanyHkTe 1 nyHkra 2.6.1 agMUHHUCTPATHBHOrO perjiaMeHTa, B (OopMe 3JIEKTPOHHBIX
JIOKYMEHTOB, 3aBEPEHHBIX YCHUJIEHHOW KBaJM(DUUUMPOBAHHOW MOAMUCHIO  JIMII,
YIOJHOMOYEHHBIX Ha CO3[JaHue M IOANMCaHME TaKuX JIOKYMEHTOB, IIpH Iojaye
3asiBJICHUSI.

2.6.3. HenpencraBineHune (HECBOEBPEMEHHOE IPEACTABJIEHUE) YKa3aHHbIMH B
nyHkte 2.6.1 anMUHUCTPaTUBHOIO perjaMeHTa OpraHaMM IOCyNapCTBEHHOM BJIACTH,
OopraHaMM MECTHOTO CaMOYIpaBJeHMs, OpraHU3alusAMHU AOKYMEHTOB M CBEIEHUH He
MOJKET SIBJISITHCSI OCHOBAHKUEM sl 0TKa3a B MPEeA0CTaBIeHUU MYHULIUTIAIbHON YCIyTH.

2.6.4. JIOJDKHOCTHOE JMUO M (UnM) pabOTHUK, yKa3aHHbIX B MyHKTe 2.6.1
aIMUHUCTPATUBHOI'O perjamMeHTa OpraHoB W OpraHu3alui, He MpeACcTaBUBIINE
(HEeCBOEBpEMEHHO MPEe/ICTaBUBIINE) 3aMpOLIEHHbIe U HaXOISIUHUECs B PacHOpPSKEHUU
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JNOKYMEHT WJIM CBEACHHUS, NOJJlekKaT ailMUHUCTPATUBHOM, NUCUUIUIMHAPHON WJIM WHOM
OTBETCTBEHHOCTH B COOTBETCTBHHM C 3aKOHOJaTeabCcTBOM Pocculiickoit Penepauui.

2.6.5. 3anperiaercs: TpeOOBATh OT 3asBUTE/S JOKYMEHTBI CBEJIEHUS, B TOM YUCIIe
MOATBEPXKAAIOLIME BHECEHUE 3asBUTEJEM ILIaThl 3a NpeNOoCTaBjieHHe MyHULUNAIbHOMN
YCIIYT'H, HAXOISIKECs] B PACIIOPSHKEHUH IOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
caMoyrpaB/ieHds ¥ TOJBEJOMCTBEHHLIX T[OCYNapCTBEHHbIM OpraHaM WM OpraHam
MECTHOTO CaMOyIMpaBJieHUs] OpraHu3aLui.

HenpezcrasieHde 3asBUTENEM JOKYMEHTOB, COIEPXALMX CBEIEHHsI, KOTOPbIE
HAXOASTCS B  PAClOpPsDKEHWU TOCYAApCTBEHHBIX OpPraHoB, OpPraHoB  MECTHOIO
caMoylpaBJieHuss U I10/BEJOMCTBEHHBIX TIOCYJapCTBEHHBIM OpraHaM HJM OpraHam
MECTHOIO CaMOYIpaBJIeHUsl OpraHM3aluil, He SBJISETCSs OCHOBaHUMEM i OTKasa
3asBUTEJIIO B MPEIOCTABIEHUN MyHULIUNIAIILHON YCITYTH.

2.7. WcuepribiBatolliii epeueHb OCHOBAHUM 1JIsl OTKa3a B IPUEME JOKYMEHTOB,
HeOoOXOAMMBIX JJIsl TPEOCTABIEHUS MyHULIUIIAIBHOW YCIIyTH

2.7.1. OcHoBaHMsAMHU JUIs OTKa3a B MpHeMe JOKYMEHTOB, HEOOXOAMMBIX s
IIPeIOCTaBJICHUsI MYHULMIIANbHON YCIIYTH, ABJISIOTCS:

1) npexacraBieHHble —3asBUTENEM JOKYMEHTBI COAEpXaT IOAYUCTKH U
WCIIpaBJIEHUs TEKCTa, He 3aBEpPEHHbIe B MOPsIKE, yCTAHOBJIEHHOM 3aKOHOAATEIbCTBOM
Poccutickoiit @enepauuy;

2) IOOKYMEHTbI COJIEpPI)KAT MOBPEXKACHUs, HaJIU4UE€ KOTOPBIX HE I103BOJISIET B
MOJIHOM 00beMe WCIO0Jb30BaTh MHGOpPMALUIO M CBEACHMS, COAEp)KaLlUecs B
JIOKYMEHTax JJisl Pe10CTaBIeHHs] MyHULMIIAIbHON YCIIyTH;

3) mpenacTaBiieHHble IOKYMEHTbl WJIM CBEACHHs YTpaTHJIM CUIy Ha MOMEHT
obpallleHust 32 MyHULUIANBHONW YCIyroi (LOKYMEHT, YAOCTOBEPSIIOIIMHI MOJIHOMOYMS
NpeiCTaBUTEsl 3asiBUTENIS, B Cllydae oOpalleHus 3a NPeAOCTaBICHUEM MYHULUIIATbHOMI
YCIIYyTH yKa3aHHBIM JIULIOM);

4) nojava 3asBJEHKS O MPEIOCTABICHUN MYHULUIIAIbHON YCIYrd U JOKYMEHTOB,
HEeOOXOAMMBIX UIs NPEJOCTaBIEHUsI MYHHLUIANIBHON YCIYTH, B 3JIEKTPOHHOH (opMme ¢
HapyLIeHHEM YCTaHOBJIEHHBIX TPeOOBAaHNUM;

5) HEKOppEKTHOE 3amoyiHeHne 00s3aTeNbHbIX Moyiel B (GOopMe 3asABJIEHHS, B TOM
yjcne B MHTepakTHBHOW (opme 3asBieHuss Ha PecmybiukanckoM —mopraie
(HemOCTOBEPHOE, HEMOJIHOE, TMO0 HENpPaBUIIbHOE 3all0JHEHKE);

6) mpeiacTaBjieHHe HEMOJHOrO0 KOMILJIEKTa NOKYMEHTOB, HEOOXOAMMBIX IS
MPeN0oCTaBJIeHUs] MyHULIUTIAIbHON YCIYTH;

7) 3asBieHWEe O NPEAOCTaBIEHUU YCIYrM INOJAHO B OpraH rocCyAapCTBEHHOM
BJIACTH, OPraH MECTHOTO CaMOYINpaBJIEHUs UM OPraHU3aluIo, B IOJHOMOYHUS KOTOPBIX
He BXOJIMT MPEJOCTABIEHUE MyHULMIIAJIbHON YCIIYTH;

8) HecobaromeHue ycTaHOBJIeHHbIX cratbedl 11 DepepanbHOro 3akoHa OT 6
anpens 2011 roma Ne 63-@3 «OO0 »37eKTpPOHHOW MOANMCH» YCIOBUH MPH3HAHHUS
NEeACTBUTENIBHOCTH, YCUICHHOW KBaM(DULMPOBAHHON 3JIEKTPOHHOM MOAMHUCH.

2.7.2. TlepeueHsr OCHOBaHMHU I OTKa3a B MpHeMe TOKYMEHTOB, HEOOXOMUMBIX
JUIs1 TIOJTyYeHHU sl MyHULUITAIbHON YCIIYTH, SIBJSIETCS UCUEPIIBIBAIOLLIUM.
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2.7.3. Peuienue 00 OTKa3ze B NpHEME 3asiBJIEHHs U JNOKYMEHTOB, HEOOXOIMMbIX
JUISl TIPEJlOCTaBNIeHKs] MyHULUAIBHON YCIyr, MOXET OBbITh NPUHSATO, KaK BO BpPeMs
npuema 3asiBUTENIs, TaK M IOCJE MOJy4YEeHHs] OTBETCTBEHHBIM IOJKHOCTHBIM JIHLIOM
Oprana HeOOXOAMMBIX ISl MPEJOCTABIIEHUs MyHULMIANbHOH YCIYrH NOKYyMEHTOB
(cBeneHui ) C KCI0JIb30BaHUEM MEXXBEAOMCTBEHHOIO UH(OPMaLMOHHOTO
B3aMMOJECTBUS, B CPOK, HE MpeBbIIAIOLMNA 9 paboyux AHEH CO OHS PErHCTpaluu
3asiBJICHUS.

2.7.4. 3anpeuiaercsi OTKa3blBaTh B NPUEME 3asiBJIEHHs U HHBIX JOKYMEHTOB,
HEOOXOIMMBIX [JIs IPENOCTABICHUS MyHULIMIIATbHOM yCIYyrd, B Cllydae €Clli 3asBJICHUE
M JOKYMEHTbI, HEOOXOAUMBIE [JIs IPEAOCTaBIeHUs] MyHULIUIANIBHON YCIyTH, MOJAHbL B
cooTBeTCTBUH ¢ nHMOpMaLUell 0 CpoKax ¥ MOpPsAKe NPefoCTaBIeH sl My HULIUTATbHOM!
yemyru, onybnukosanHol Ha Exunom nopraine, PecryGnvkaHCKoM rnopTae.

2.8. VcuepnbiBatoluii nepeuyeHb OCHOBAHUHU JUJIsl IPUOCTAHOBJICHMS UJIA OTKAa3a B
Mpe0CTaBIeHUU MyHULUIIAIbLHON YCIyTrH

2.8.1. OcHoBaHMs A NPUOCTAHOBJIEHHUS MPEAOCTABIEHUS MYHHULMIIAIBHOM
YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHUS U1 OTKA3a B IPEIOCTABICHUN MyHULUIAILHOMN yCITyTH:

1) B mpeaCTaBIeHHBIX 3asBICHUH U (WJIM) JOKYMEHTAaxX COACPXKHUTCS HEMOoJHasd u
(unu) HegOCTOBEpHAs UH(OpPMAaLHKS;

2) mocTyIleHHe OTBeTa OpraHa rocCylapCTBEHHOW BJIACTH, OpraHa MECTHOro
caMOyrpaBjieHus 00 MOABEJOMCTBEHHON OpraHy rOCYAapCTBEHHOH BIACTH WM
opraHy MECTHOIO CaMOyNpaBjeHMs OpraHM3aluuMM Ha MEeXBELOMCTBEHHBIH 3ampoc,
CBH/IETEJIBCTRYIOIIEr0 00 OTCYTCTBUM JAOKyMEHTa U (MIK) HHpOpMaLKMK, HEOOXOAUMbIX
JUISl IPEOCTABIEH)s MyHULUTATBHON YCIIYTH, €C/IM COOTBETCTBYIOLMH JIOKYMEHT HE
ObLJ IPEACTABIIEH 3asBUTENEM 110 COOCTBEHHOW MHUIIMATUBE;

3) oTCyTCTBHME CBEAEHMIl O PErucTpalMu FpaXAaHuHa MO MECTy JKUTEIbCTBa
(npeObIBaHKs) B pacOPsKEHUU OPraHOB MECTHOTO CaMOyINpaBJICHHUS.

2.8.3. IlepeueHb OCHOBaHWi [UIsi OTKa3a B MPENOCTABJIEHMHM MYHHLHUNAIbHOHU
YCIIYTH SIBJISIETCSI UCUEPIILIBAOLINM.

2.8.4. 3anpelaercs OTKa3bplBaTh B MPEJOCTABJIEHMH MYHHUUNAIbHON YCIyTH B
claydae, ecjd 3asiBIeHHe O IPeJOCTaBIEHUWM MYHWLHMIAIbHOM YCIYrd NOJaHO B
COOTBETCTBUM ¢ nH(oOpMaLuedl 0 cpoKax U MOpsAKe NPEeJOCTaBIeH!s MyHHLHUTAIbHOM
ycnyru, onybnukosanHoi Ha EnuHoM noprane, Pecnybiikanckom mopraie.

2.9. TTopsoK, pasMep U OCHOBAHUSI B3UMAHUs FOCY1apCTBEHHOH MOLIMHbI UM HHOHU
IJIaThl, B3MMAeMOH 3a MPeoCTaBIeHne MyHULIUIIAIbHOM yCIIyT1

MyHULUIabHAS yCIyra IpelocTaBsieTcsl Ha 0€3BO3ME3/IHOM OCHOBE.

2.10. Ilepe4yeHb ycayr, KOTOPBIE SIBIISIIOTCSI HEOOXOAUMBIMU U 0053aTENIbHBIMU JUJIsI
NpenoCTaBIeHUS] MyHULMIIAJIbHOM YCIYTH, B TOM UHCJIe CBEICHUS O JIOKYMEHTE



13

(IoKkyMeHTax), BbllaBaeMOM (BblAaBaeMblX) OpraHu3alusIMH, y4acTBYIOLIMMU B
MpPeIOCTaBIEHUH MyHULIUIAIBHBIX YCIIyT

[TpenocraBieHne HeOOXOUMBIX U 00513aTENIBHBIX YCIIyT HE TpeOyeTcs.

2.11. INopsinok, pa3mep U OCHOBAHMsI B3BUMaHUs MJ1aThl 32 IPEJ1OCTaBIEHUE YCIyT,
KOTOpBIE SIBJISIFOTCSI HEOOXOAUMBIMU U 00s13aTENIHBIMU JIs1 IPENOCTABIEHUS
MYHULMAIBHOM YCIyry, BKJIIOUas HHGOpMaLUIO O METOAUKE pacuera pazMepa Takon
nJ1aThl

[IpenocraBnenrie HEOOXOAUMBIX U 0053aTENIBHBIX YCIyT HE TpeOyeTcs.

2.12. MakcuMalibHbIM CPOK O’KMIAHUS B OUepeH NPU MoAaqe 3arnpoca o
NpenoCcTaBlIeHU MyHULIUNAIbHOW YCIYTH, YCIIyTH, IPEJOCTaBIIsIEMON OpraHu3aLuei,
ydacTByIOLIEH B IPEJOCTaBICHUN MyHULUIIAJIbHON YCIIyTH, U IPU NOJy4eHUH
pesynbTaTa IPEeLOCTaBIECHUS TAKUX YCIyT

2.12.1. Bpems oxunaHus Npy nojadve 3asBJIEHUS HA MOJyYEeHUEe MyHULUIAJIbHOM
yCJyTH - He 6oJiee 15 MUHYT.

2.12.2. Tlpu nonydeHuu pesynbTara NPeLOCTABIEHUS MYHULMIAJIBHOU YCIYyru
MaKCUMaJIbHbII CPOK 0XUJaHUs B OYepeaU He JOJDKEH MpeBbIIaTh 15 MUHYT.

2.13. Cpox u nopsiiIoK perucTpaluu 3amnpoca 3asBUTellst O NpeloCTaBACHUU
MYHULUTAIBLHOU YCIYTU U YCIYTH, IPEIOCTABIIIEMOM OpraHu3alieil, yuacTBYIOLIEH B
NpeaoCTaBIeHU MYHUIIUTNIATbHOM YCIyrd, B TOM YHUCJe B 3JIEKTPOHHOU Gopme

2.13.1. Tlpu nuyHom oOpauienuud B M®L] B neHb nonauu 3asBIE€HUS 3asiBUTEIIO
BbIaeTcs pacnucka uz AVMC M®L] ¢ peructpalliOHHBIM HOMEPOM, MTOATBEPKIALOLLUM,
4TO 3asiBJICHUE OTIIPABJIEHO, U JaTOM [1OJa4U 3asBJICHUS.

2.13.2. I1pu nHanpaBieHuU 3asiBJeHUs OcpeacTBoM, PecnyOaukanckoro noprana
3asiBUTEJIb B JICHb M10J1aUM 3asIBJIEHUSI [I0JIydaeT B JUMUHOM KabuHeTe Pecrny6irKaHcKoro
rmopTana U IO 3JeKTPOHHOH IOYTEe yBENOMJIEHUE, MOATBEPXKAAIOLLEE, YTO 3asiBJICHUE
OTMPABJIEHO, B KOTOPOM YKa3bIBaIOTCS PErMCTpPallMOHHBbIA HOMEp U JaTa I[0Jadyu
3asiBJICHUSI.

2.13.3. Tlpu nuuHoMm oOpawmenud B Opran B JeHb [OJA4yd 3asiBIEHUS
YHOOJHOMOYEHHbIM [1O/UKHOCTHBIM JinlloM OpraHa 3asBUTENIO BbIAeTCsl paclnucka u3
ABTOMAaTHU3UPOBAHHON MH(GOPMALMOHHONW CHUCTEMBbI, MpeIHa3HAYeHHOW i OKa3aHUs
roCyJapCTBEHHbIX U MYHULMNANbHBIX YCJYI, C PEerucTpallMOHHbBIM HOMEpPOM, JaToi
10/lau 3asiBJIEHUS U [IepeYHEeM NPENCTaBIEHHbIX JOKYMEHTOB.

2.14. TpeboBaHusl K IOMELIEHUSIM, B KOTOPBIX MPEOCTABISETCS MyHULMIIATbHAS
ycllyra, K 3ajly OXKUJaHMsl, MecTaM JJIsl 3all0JIHEHUS 3alIPpOCOB O NMPEeNOCTaBICHUU
MYHHLMIATBHON yCITyrd, UH(QOPMALIMOHHBIM CTEHaM ¢ 00pasaMu UX 3aroJIHeHUs |
nepeYyHeM JOKYMEHTOB, HEOOXOAUMBIX JIsl IPEeNOCTaBICHUs KaKI0H MyHUIUIAIbHOMI



14

YCIyTH, pa3MeleHHI0 U 0(OPMIIEHHIO BU3YAIIbHOMN, TEKCTOBOH U MyJbTUMEAUNHON
MHPOPMALIMH O MOPSIJIKE NPENOCTABIICHUS TAKOU YCIyTH, B TOM YHUCJIE K obecrneyeHuIo
JIOCTYITHOCTH [1JIs HHBAJIUOB YKa3aHHbIX OOBEKTOB B COOTBETCTBUM C benepanbHbIM
3aKOHOATENBCTBOM U 3aKOHOAaTebCcTBOM Pecnybauku TarapeTan o conuanbHOHR
3alluTe UHBAIUI0B

2.14.1. IlpepocraBiieHne MyHULMNIAILHON yCIyrd OCYLUECTBIAETCSA B 3MaHUSAX U
[OMelleHusX,  O0OOpyIOBaHHBIX MPOTUBOMOXKAPHOM  CUCTEMOH M CHCTEMOH
MOXKapOTYLLEHHUS.

Mecta npuema 3asBHTeNiel 00OpYHYyrOTCS HEOOXOAMMOM mebenbro s
o(opMIIeHH s JOKYMEHTOB, HH(YOPMALMOHHBIMU CTEHAMH.

2.14.2. B cOOTBETCTBUM C 3aKOHomaTejlbcTBOM Poccuiickoii ®enepauun o
COLMAbHON 3alUTe WHBAJIMIOB B LEJsIX OECnpensTCTBEHHOro JOCTyna K MeECTy
MpeOCTABJIEHUs] MyHULIUIIANBHON yCilyru obecreqnBaeTcs:

1) obecneurBaeTcss OecrnpensTCTBEHHBIH JOCTYN HMHBalIWAOB K MECTY
NpefoCcTaBleHusl MyHHLUNANbHOR yciyru (yIOOHBIA BXOA-BBIXOI B MOMELIEHUS U
nepemMenieHue B X Mpejenax);

2) BusyalbHas, TEKCTOBas M MyJbTHUMeAuiiHas uH(pOpMALus O TOpsaKe
MpenoCTaBIeH|usl MyHULUIAIBHON YCIyrH pa3Mellaercss B yLOOHBIX Ui 3asBUTElEH
MecTax, B TOM YMCJIe C YIETOM OrpaHMUEHHbIX BO3MOXKHOCTEW HHBAIUOB;

3) COMpOBOX/EHHE WHBAIUIOB, MMEIOIIMX CTOHKHE PacCTPOHCTBA (yHKLUH
3peHUsl U CAMOCTOSITENIbHOTO NEPEIBMIKEHNS, 1 OKa3aHNUe UM IIOMOLIK;

4) BO3MOXXHOCTb CaMOCTOSITEJIbHOIO IEPENBUKEHUs IO TEPPUTOPUH, Ha
KOTOpPOM  pacrosioykeHbl OOBEKTb ~COLMANbHOMH, WHXEHEPHOH u TpaHCNOPTHON
MH(pPacTpyKTyp, BXOJa B TaKkue OOBEKThbI M BbIXOZAA U3 HUX, NMOCAAKH B TPAHCIOPTHOE
CPeICTBO U BBICAJKU U3 HEr0, B TOM YMCJIE C UCIIOJIb30BAHNEM KPECa-KOJISACKH;

5) Hamnexaiiee pasMmelleHue o0OpyIOBaHMA M HocuTeled WHpopMaluy,
HeoOXOMUMBIX 1Jisi obecredeHus: OecnpensiTCTBEHHOr0 JOCTylna WHBAJIMJIOB K yCllyram
C y4e€TOM OrpaHUUEHUH UX JKU3HEIESATeIIbHOCTH;

6) ny6nupoBaHue HEOOXOAMMOW [Jisi MHBAIMIOB 3BYKOBOM M 3pUTE]BHOU
vHbOpMALMK, a TaKKe Hajamuceil, 3HAKOB ¥ WHOM TEKCTOBOH M rpaduyecKon
MH(pOPMALIUHU 3HAKAMH, BBITIOJIHEHHBIMU peNbeHO-TOueUHbIM WpH(ToM bpaiis;

7) nomyck cyplornepeBofUYrKa U TH(IIOCYpAONepeBOAUNKA;

8) nmomyck cobaku-npoOBOJHHUKA NPU HAJMYUHK OKYMEHTA, NOATBEPKAAIOLLETO
ee creuuagbHOe oOydeHWe ¥ BbIaBaeMoro no ¢opmMe W B MOPsAKE, KOTOPbIE
yCTAHOBJIEHB! MPHKa30M MUHHCTEpPCTBA TPyJa M COLMANbHOW 3aliuThl Poccuiickoi
Qenepauu oT  22.06.2015 Ne 386 «O6 yTBepkaeHHH (QOPMBbI JOKYMEHTa,
MOATBEPKAAIOLIEro CrelralbHoe Oo0y4eHHue CO0aKu-NpoBOJHMKA, M IOpsaKa €ro
BBIIQUN.

2.14.3. TpeboBanuss B 4YacTd oOecnevyeHus AOCTYNHOCTH JJid HHBAIKWIOB
00BEKTOB, B KOTOPbIX OCYLIECTBJISICTCS NPENOCTaBIEeHHE MYyHMLMUIAIbHONW YCIyrd, U
CpeNCTB, WCIIOJNb3yeMbIX IpPU TPEAOCTABIEHUM MYHHIHUNAIbHON YCIYTH, KOTOPbIE
yKasaHbl B nopnyHktax 1 — 4 myHkra 2.14.2. agMMHUCTPAaTUBHOTO pErJaMeHTa,
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NpUMEHSIOTCS K OOBEKTaM M CPEeACTBAM, BBEIEHHBIM B OKCILTyaTalMto M1
NpoLIeIILNM MOAEPHU3ALIHIO, PEKOHCTPYKLHIO MOCTIE 1 uronst 2016 roxa.

2.15. Tlokasare/n HOCTYITHOCTH U Ka4eCTBa MyHHLHUIIANbHOH YCIyrd, B TOM 9UCTIE
KOJIMYECTBO B3aUMOIEHCTBHH 3asiBUTENS C JODKHOCTHBIMM JIMLIIAMU IIPU
[peIoCTaBeHHH MyHHIUNAIBHOH yCIyrH U UX IPOAOIDKUTEIBHOCTE, BOSMOXKHOCTL
nonyueHus HHPOPMALKK O X0/ NPEeJOCTaBJICHHUS MYHHLUIQJIBHON YCIIyTH, B TOM
ynesle ¢ HCMOJb30BaHMEM HHMOPMALIMOHHO-KOMMYHHKALMOHHBIX TEXHOIOTUH,
BO3MOYKHOCT JIM60 HEBO3MOMKHOCTH MOJTYyUSHUs] MyHULUTIAIBHOH YCIIYTH B
MHOro(QYHKIHOHAIBHOM LIEHTPE MPEA0CTABIEHUA FOCYAAPCTBEHHBIX U
MYHULMITAIbHBIX YCIIyT (B TOM YMCJI€ B IIOJIHOM obbeMe), B JTF0OOM TEPPUTOPUATIBHOM
rnozpase/ieH|uu OpraHa UCTIOJHUTENBHO PACHIOPANUTENLHOrO OpraHa MECTHOro
CaMOyIIpaBieHus, 10 BbIOOPY 3asBUTEJIS (IKCTEPPUTOPUANbHBIN IPUHLKI),
OCPENCTBOM 3arpoca O MPeJOCTaBIeHUH HECKOIBKUX roCy 1apCTBEHHbIX 1 (unn)
MYHHULUNAIBHBIX YCIYT B MHOTO(YHKLHOHAIBHBIX LIEHTPAX MPEAOCTABICHH
rocyaapCTBEHHbIX U MyHULMIAIBHBIX YCIYT, NPE1yCMOTPEHHOI0 cratbeil 15.1
®enepanbHoro 3akoHa Ne210-@3 (KOMIUICKCHbIH 3arpoc)

2.15.1. TlokasaTensiMi AOCTYHOCTH MpPENOCTABICHHS MYyHULUNAIBHON YCIyru
SIBJISIFOTCS:

PACIIOJI0KEHHOCTh TOMELIEHHsl, B KOTOPOM BEJETCs MPUEM, Bbllaia JOKyMEHTOB
B 30HE JOCTYMHOCTH OOLLIECTBEHHOIO TPAHCIIOPTA,

HalMuKe HeoOXOMMMOro KOJIMYecTBA CIEIMAUCTOB, a TAaKXKE IMOMELICHUH, B
KOTOPBIX OCYILECTBIISETCs IPUeM JIOKyMEHTOB OT 3asiBUTEIeH;

HaqMuMe ucuepnblBatolleil uHGOpMaLMM O crnocodax, MNOopsiKe M CpoKax
[peIOCTABNEHNs] MyHULMIANLHOH yCIyrd Ha MH(QOPMALMOHHBIX CTEHAAX, Enunom
rnoprane, PecryGiikaHcKoM TopTane, OpuiuaibHOM CaiTe MyHHULUTAIbHOTO paiioHa;

OKazaHWe TOMOIIM HHBAJIMAAM B [pPeojoJieHHMH 0apbepoB, MellaloluX
MOJIyUEHUIO UMH YCIIyT HapaBHe ¢ APYTrMMU JIMIaMH.

2.15.2. TlokaszaTeNisiM{ KauecTBa MPEJOCTABICHUS MYHMLMIAIBHONW YCIyrHu
SIBJISIFOTCS:

1) cobnroneHre CPOKOB IPUEMA U PACCMOTPEHM S IOKYMEHTOB;

2) cobioieHne cpoKa MoJIydeH s pe3yibTata MyHHLUIaIbHON YCITyTH;

3) oTCYTCTBME OOOCHOBAHHBIX JKano0 Ha HapyLIeHHs aJAMHUHHCTPAaTMBHOIO
periamMeHTa, coBeplieHHble paboTHukamu OpraHa;

4) KONUUECTBO B3aMMOMACHCTBUI 3asBUTENS C LODKHOCTHBIMHU JIMLEAMH (6e3 yuera
KOHCYJIbTallMi ):

plauMoseiicTeue 3asBuTens c¢ pabornukamu Oprana win  MOL[  npu
MpefoCTaB/IeHNr  MYHULMNANLHOW  YCJIYrH — OCYLIECTBIAETCS — OAWH  pa3  [pH
NMpeaCTaBJIEHNY 3asBIEHHs CO BCEMU HEOOXOAMMBIMH JIOKYMEHTaMHK;

OIMH pa3 B Cliydyae HEOOXOAMMOCTHM [MOJIyYeHUs! pe3yjlbTaTa MpeNoCTaBICHUS
MyHHLMNabHOU yenyru B Oprane mmu MOLL B popme sk3eMmispa 3J€KTPOHHOTO
JIOKyMeHTa Ha OyMaKHOM HOCHTEJIE.
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ITpoaO/KUTENBHOCTE OXHOTO B3aWMOJAEHCTBUS 3asBUTENS C JOJDKHOCTHBIMH
JIMLIaMH4 [IpY NPE0CTaBI€HUH MyHULIMIIATIbHOM YCIYTd HE NPEeBbIIaeT 15 MUHYT.

3asiBUTE/b BIPABE OLEHUTH KAY€CTBO NPEAOCTABICHNS MYHULMNAILHOM YCIyry ¢
MOMOIIBIO  YCTPOMCTB IOJABHXHOH paauoTesieOHHONH CBSI3U, C MCIOJIb30BAaHUEM
Pecny6nukaHckoro nopraja, TepMHUHaIbHBIX YCTPOWCTB.

2.15.3. Mudpopmanus o XoAe NMPenoCTaBICHHUs] MyHULMIIAILHOW YCIYyrH MOKET
ObITh  MONy4eHa 3agBUTeNeM B JIMYHOM KabuHere Ha Emunom mnoprane,
Pecnybnukanckom noptaie, B Oprane, M®LI.

2.15.4. TlpenocraBieHUe MYHULUNAIbHON YCIYTH OCYILECTBJISETCS B JHOOOM
M®IL] no BeIOOpY 3asBUTENsI HE3aBUCUMO OT MeECTa €ro >KHUTeJIbCTBA MM MecTa
(pakTryecKoro npoxupaHus (npedbiBaHus) HA TeppuTopun Pecny6nuku TatapcTan mo

9KCTEPPUTOPUATILHOMY MPUHLIHUITY.
MyHuuunansHas yciyra B COCTaBe KOMILIEKCHOTO 3alpoca He MPEN0CTaBIIsSETCS.

2.16. Mupie TpeboBaHusl, B TOM YMCIIE YUUTHIBAIOLINE OCOOEHHOCTH NPENOCTaBICHHUS
MYHUUUIAIBHON YCIYTH 110 9KCTEPPUTOPUAIBHOMY NPUHLKITY (B Cilydae, eciiy
MYyHHLUIIAJIbHAS yCJlyra MPel0CTaB/IseTCs 10 SKCTePPUTOPUATIEHOMY NPUHLIUMIY) U
0CODEHHOCTH MPENOCTABIEH S MyHUIUIATIBHOM! YCIYTH B 9JIEKTPOHHOM (hopMe

2.16.1. Ilpu npenocraBieHuy MYHULUMAIBHON YCIYTH B 3J1€KTPOHHOI dopme
3asiBUTEJIb BIpaBe:

1) monyuute uHpOpMaLMIO O HOPSAKE W CPOKAax  MpeJoCTaBICHHUS
MYHULUNAIbHON yCIyrd, pasmelleHHylo Ha ExnHom mnoprane, Pecny6nukaHckom
noprase;

2) nonarb 3asBl€HUE O TPENOCTABICHUM MYHULMUNAILHOW YCIYrM M HHbIE
AOKYMEHTBI, HEOOXOMMMbIE [UISl IPEAOCTABICHHS] MyHULUNIAIBLHOM YCIYTH, B TOM YHCIIe
JIOKYMEHTBI ¥ MH(OPMALKIO, 3JeKTPOHHbIE 00pa3bl KOTOPbIX paHee ObLIM 3aBePeHbI B
COOTBETCTBUHU C MyHKTOM 7.2 yactu 1 cratbu 16 ®enepansroro 3akona Ne 210-D3, ¢
UCIMOoNIb30BaHueM PecnyOiinKkaHCcKoro noprasa;

3) NOJYyYdTh CBEIEHHs O XOJE BBINOJHEHHs 3asBICHUI O NpenoCTaBIeHUH
MYHULUNQIBHON YCIIyTH, NOJAHHBIX B 3JIEKTPOHHOH (OpME;

4) OCYLIECTBUTH OLEHKY KadecTBa MPeAOCTaBICHUS] MyHULUNATIBHON yCITyTH;

5) MOIy4HTb pe3yNbTaT MPeNOCTaBICHHS] MyHHLMNAIbHOH yclayru B (opme
JJIEKTPOHHOIO N10KYMEHTa,

6) nopnatk xanoly Ha pemeHue U feiictBue (GesneiictBue) OpraHa, a TaKKe ero
JOJDKHOCTHBIX JIML, MYHHUMIANBHBIX CIy)XallUX IOCPEACTBOM PecnyGiukaHcKoro
nopraina, nopraga (enepanbHOi TroCyHapCTBEHHOW HWH(GOPMALMOHHON CHCTEMBI,
obecneunBarowieil npouecc nocynebHoro (BHecyne6HOro) 06KaloBaHUS pelieHut u
nerctBuil (Ge3neficTBUs), COBEPLIEHHBIX MpPH NPEAOCTABIEHHM TOCYAAPCTBEHHBIX M
MYHUUMNAJbHEIX  YCIYI  OpraHamu, INpEeNOCTaBJSIOLMMU  TOCYAapCTBEHHbIE U
MYHHLHUTAJbHBEIE  YCIYIH, WX JOJDKHOCTHBIMHM JIMLAMH, T[OCYNAPCTBEHHBbIMH U
MYHMLUNAIbHBIMU CIY)KallUMH.
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2.16.2. ®opmupoBaHUe 3asiBIEHUs OCYLIECTBIISIETCS MOCPEACTBOM 3aIOJHEHUs
3MEeKTPOHHO# (hopMbl 3asiBieHUst Ha PecrmyOnukanckoM noprane 6e3 HEOOXOAMMOCTH
JIOTOJTHUTEIILHON 110/1a4H 3asIBJIEHHS B KaKol-1100 HHOH (opme.

2.16.3. I1pu (popMHUpOBaHUH 3asBIEHUS 00ECTIEUMBACTCS:

1) BO3MOXXHOCTH KONHMPOBAHUS M COXPaHEHHs! 3asiBJICHUS] U MHBIX JIOKYMEHTOB,
HEOOXOOUMBIX [Jisl IPELOCTABIEHUS YCITYTH;

2) BO3MOMKHOCTb 3aIlOJHEHHs HECKOILKHUMU 3asBUTEISAMHM OJHOH 3JE€KTPOHHOH
GopMbI 3asiBeHKs [pU O0palleHMH 3a yCJlyramu, IpelroyiaraloliiMi HanpaBJeHUE
COBMECTHOI'0 3asIBJICHUS] HECKOJIbKUMH 3asiBUTETISIMH;

3) BO3MOXKHOCTD NEedYaTH Ha OyMaXHOM HOCHTENe KONMHMU 3JIEKTPOHHOH (OpMBbI
3asiBJICHUS;

4) coxpaHeHue paHee BBEIEHHBIX B 3JIEKTPOHHYIO (GOpMY 3asBJIEHUS 3HAUCHUH B
11060 MOMEHT 110 JKeaHUIO MO0Jb30BaTelsl, B TOM YKCIie IPU BOSHUKHOBEHHH OLIMOOK
BBOJZIA M BO3BpATE J1Jisl TOBTOPHOTO BBOJA 3HAUYEHUH B JIEKTPOHHYIO (GOpMY 3asBICHHS;

5) 3amonHeHde TMoJied BIeKTPOHHOH (opmbl 3asBlIEHHs 10 Hadajla BBOJA
CBeJleHHIl 3asiBUTENIEeM C HCIONb30BaHUWEM cBejeHui, pasmemieHHblx B ECHA, u
CBelleHHH, onmyOiMKOBaHHbIX Ha PecrnyOiuMKaHCKOM MopTaie, B 4acCTd, KacarouleHcs
CBe[IeHHH, OTCYTCTBYIOIIMX B €MHON cHCTeMe NAeHTU(UKALUY U ay TEHTU PUKALWH;

6) BO3MOXXHOCTb BEPHYTbCs Ha J1000H M3 3TaloOB 3allOJHEHHs JJIEKTPOHHOH
(opmbl 3asiBieHns 6e3 NoTepy paHee BBEJEHHOH UH(OpMAalUHK;

7) BO3MOXHOCThH AOCTyIa 3asiBUTENs K paHee MOJaHHBIM MM 3asBJICHHSM B
TeyeHUe He MEHee OJHOI0 roja, a Takke 4aCTUYHO C(OPMUPOBAHHBIM 3asIBJIEHUSM - B
TeYeHHe He MeHee 3 MEeCsLEB.

2.16.4. 3anuck 3asBuTeneil Ha npuem B M®L] (nanee - 3anuch) OCyLIECTBIISETCS
nocpeacTBoM Pecrybirkasnckoro noprana, Tejaedona KonTakT-ueHTpa MOLI.

3asBUTENI0 NPENOCTABISETCS BO3MOXKHOCTb 3allMCH Ha JIoOble CBOOOIHbBIE IS
npueMa JaTy ¥ Bpems B Mpefenax yCTaHOBJIEHHOrO B MHOTO(QYHKLMOHAJILHOM LEHTpe
rpaduka npuema.

3anuch Ha ONPENENIEHHYIO JaTy 3aKaH4YMBAeTCsl 3a CYTKM [0 HACTYIJIEHHS 3TOH
JaThbl.

Jli1st ocylecTB/eH s peaBAPUTENBHON 3aMUCH TOCPEACTBOM PecnybnuKkaHcKoro
noprajna 3asBUTEII0 HEOOXOAMMO yKas3aTh 3alpalliBaeMble CHCTEMON NaHHbIE, B TOM
qucie:

(GaMuInIo, HMsI, OTYECTBO (IIPH HAJIMYHUH);

HOMep TeJie(oHa;

aJipec 3JIEKTPOHHOM MOYTHI (10 )KEJaHHUI0);

)KesaeMyro JaTy U Bpems IpuemMa.

B ciyuae HECOOTBETCTBHSI CBEIEHHUH, KOTOpble COOOLIMJI 3asBUTENb [PH
[PeIBapUTENBLHON 3aMUCH, JOKYMEHTaM, MPEACTABICHHBIM 3asBUTEJIEM [MpPU JINYHOM
npueMe, IipeBapuTelbHas 3alUCh AHHYJIUPYETC.

[Ipy oOCyILLECTBIEHUH MpeIBapUTEIbHON 3alUCU 3asBUTENI0 OOECneunBaeTCs
BO3MOXXHOCTb pacredararb TajOH-NOATBepXkAeHUe. B ciyudae, eciu 3asBUTENb
COOOILUT aapec 3JEKTPOHHOM MNOYTHI, HA YKAa3aHHBIM aJpec TakiKe HanpaBJsieTCs
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uH(popMaL sl 0 HOATBEPKIEHUHU MTpeJiBApUTEbHOM 3alliCH ¢ yKa3aHUeM JaThl, BDEMEHU
¥ MecTa Mpuema.

[Ipu ocyliecTBIEHUN MNpeABAapUTEIbHON 3alUCU 3asBUTEIb B 00S3aTEIBHOM
nopsiake nHGOPMUPYETCSl O TOM, UTO NPeABapUTENbHAs 3allUCh AHHYJIUPYETCs B Clly4ae
€ro HEsSBKU 10 UCTEeYEHUHU |5 MUHYT C Ha3HAUEHHOr0 BPEMEHU IIPUEMA.

3asiBUTENb B JII0OOE BpeMsl BIIPaBe 0TKA3aThCsl OT NPEABAPUTENBLHOMN 3aMUCH.

3anpeniaercsi TpeOoBaTh OT 3asBUTEJN COBEPLUEHUS MHBIX NEWCTBUH, KpoMme
MPOXOXKAEHUsI WICHTU(GUKALMN U ayTeHTU(UKALUU B COOTBETCTBMM C HOPMAaTHUBHBIMU
npaBoBbIMU akTamu Poccuiickoii ®Penepauuu, yKasaHus UelIM MpUeMa, a TakKe
[PEeNOCTaBeHNs CBEJeHUH, HEeoOXOAMMBIX AJIs pacyeTa MJIMTENbHOCTH BPEMEHHOIO
HHTEpBaJa, KOTOPbIi HeOOXO0IMMO 3a0pPOHUPOBATH [JIsl IPUEMA.

3. CocTaB, Noc/ieioBaTeIbHOCTh H CPOKH BBINOJIHEHHS aIMHHHCTPATUBHbIX
npoueayp, TpedoBaHHs K NOPSAAKY HX BbINOJIHEHHS, B TOM YHCJ/Ie 0COOEHHOCTH
BbINOJIHEHNSI AIMHUHUCTPATUBHBIX MpPoUEeAYP B 3JIeKTPOHHOI dopme, a TakKe

0CO0EHHOCTH BbINOJIHEHUS AIMUHHCTPATHBHLIX NpoLeayp B
MHOTO(YHKIHOHAJIbHbIX IEHTPax

3.1. Onucanue nocieoBaTelIbHOCTH NeHCTBUI NPU NPEeLOCTaBIEHUU
MYHULUINAJIBHON yCIyTU

3.1.1. IlpenocraBineHue MyHULUIANbHONH YCIyrd BKJIIOYaeT B ce0s cledyroulue

aJIMUHUCTPATUBHbIE MIPOLIENYPBI:

1) KOHCYJIbTUPOBAHUE 3ASIBUTEIIS;

2) NpUHSITHE U pPacCMOTpPEHUE KOMIUJIEKTa JIOKYMEHTOB, [pPEeICTaBJIEHHbIX
3asIBUTEJIEM;

3) HampaBlieHUE MEXBEJOMCTBEHHbIX 3allpOCOB B OpraHbl, Y4YacTBYIOLLUHE B
MPEeIOCTaBICHUY MYHULIUIIAIbHON YCIYyTH;

4) moAroToBKa pe3yJibTaTa MyHULUIIAJIbHON yCIyTH;

5) Belnava (HampaBJieHHe) 3asiBUTEIIIO0 pe3ysibTaTa MyHUIMNIallbHON yCIIyTH;

6) ucrnpaBlieHUe TEXHUUECKUX OLIUOOK.

3.2. OkazaHue KOHCYJIbTAlUi 3asBUTEIIIO

3.2.1. OcHoBaHveM Hayaja BbINOJHEHUSI AJMUHUCTPATUBHOM MOpoUELypbl
SBJISIETCST OOpalleHUde 3asiBUTEJsl [0 BOMNpOCaM, CBS3aHHBIM C [PENOCTaBJICHUEM
MYHULUNAIbHON YCIYTH.

JlomkHOCTHBIM ~ JIULOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BbINIOJHEHUE
aJMUHUCTPATUBHON NPOLEAYPBHI, SBIISETCS:

npu obpauienun 3asBurtess B MOL] — pabotHuk MOLJ;

npu oOpauweHun 3asBuTenss B OpraH - /yKa3bIBaroTCs
CBEJIEHUs O JOJDKHOCTHOM Juue/ (majnee - NOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a

KOHCyHLTI/IpOBaHI/Ie).




19

3.2.2. 3asBuTenb BOpaBe OOpaTUTHCS 3a KOHCYJbTalMEd O MOpsAKe U CpoKax
NpenoCcTaBlieHus MyHuUUuNajnbHOH ycayru B MOL] nuyHO u mno TenedoHy u
3JIEKTPOHHOMW MOYTE.

Pabotuuk M®L] KoHCynbTHpYeET 3asiBUTEJIS, B TOM 4HMCIIE MO cOCTaBy, (opme
MpeACTaBJIsIEMOM JOKYMEHTALMU U NPYTUM BOIMpocaM AJisl MOJy4YeHUs MyHULMITATbHOM
YCIIYTH.

3asBUTENIb MOXET TMOJYy4YuTh HHGOPMALHUIO O TMOpsJKe MpPeaoCcTaBIeHUs
MYHULMNAILHOU yCayru Ha opuuuanbHoM caiite MOIL] http://mfcl6.tatarstan.ru.

AJIMUHUCTpATUBHbIE MPOLENYpbl, YyCTaHaBJMBaeMble HACTOSIIUM IYHKTOM,
BBITIOJIHSIOTCS B IEHb 00pallleHus 3asiBUTEIS.

Pesynbraramu  BBINOJHEHUS  aAMUHUCTPATUBHBIX  MPOUEAYpP  SIBJISIFOTCS:
KOHCYJIbTalUsi [0 COCTaBy, (opMe NpeAcTaBiseMOd [OKyMEHTalUUuW U APYTUM
BOIPOCAM, HEOOXOAUMBIM ISl OJYyUYEHUS] MyHULIMNIAJIbHOM YCITyTH.

3.2.3. 3asBuTenb BhpaBe 0o0patuThcss B Opran mo TenedoHy MU 3JIEKTPOHHOMU
noure, a TaKXe IOJy4YWTh KOHCYyJbTaUuio Ha PecrnyOnukaHckoMm mopraje, caiite
Opraza o nopsiike ¥ CpoKax NpeaoCTaBIeHUs] MyHULMIIAJIbHON YyCIIyTrd, B TOM YHCJIe 110
cocTaBy, (hopMe MpencTaBsieMOl NOKyMEHTALMU U APYTUM BOMpPOCaM MJisl MOJydYeHHUsl
MYHULUNAJIbHON YCIYTH.

JloJKHOCTHOE JIMLO, OTBETCTBEHHOE 3a KOHCYJbTUPOBaHHE HHPOPMHUPYET
3asBUTEJII B COOTBETCTBMM C TpeOoBaHMsMU NyHKTa 1.3.4 aIMHHUCTPATUBHOrO
perjaMeHTa.

AIIMUHUCTpaTUBHblE NPOLENYpPbl, YyCTaHABJIMBAaeMble HACTOSIIMM MYyHKTOM,
BBIIIOJIHSAIOTCS B TEUEHUE Tpex padouuX JHEH cO IHsI MOCTYIUUIEHUs OOpalleHusl.

PesynbraTamu  BBINOJHEHUSI ~ aAMUHUCTPATUBHBIX  MPOLENYP  SIBJSIOTCS:
KOHCYJIbTALlMM [0 CcOCTaBy, (opme MpencTaBIsieMOil NOKyMEHTalUW W ApPYruMm
BOINpOCaM, HEOOXOAUMBIM IS OJIyUeHUs] MyHULMNIATbHON YCITyTH.

3.3. IlpuHsiTue U pacCMOTPEHHE KOMILJIEKTa IOKYMEHTOB,
[IPE/ICTABJIEHHBIX 3asBUTEJIEM

3.3.1. IlpueM NOKYMEHTOB AJisl NIPENOCTABIEHUsI MyHULIMNIAJILHON yCIyru depes
MOI] unu ynanenHoe paboudee mecto MODLI.

3.3.1.1. 3asBuTens (npencraBuTesb 3asBUTeNsl) odpawaercs B M®DIL] ¢ 3anpocom
O IMpeAoCTaBJI€HUM MYHULMNAIbHOW yCIyrd W TMpeAcTaBiseT JOKYMEHThl B
COOTBETCTBUU C MYHKTOM 2.5 aAMUHUCTPATUBHOTrO perjamMeHTa.

3.3.1.2. PabotHuk M®LI, Benyiiuii npuem 3asBieHU:

onpenessieT npeaMer obpauieHus;

YIOCTOBEPSIET JINYHOCTb 3asBUTEJIS;

MPOBOJUT MPOBEPKY IMOJHOMOUMH JMLIa, TOJAI0LIEro JOKYMEHTHI;

IIPOBOAUT MPOBEPKY COOTBETCTBUSI JOKYMEHTOB TpeOOBaHHWsSM, YKa3aHHbIM B
IyHKTE 2.5 aIMUHUCTPATUBHOIO PErjaMeHTa;

3aloJIHsIeT 3JIeKTpOHHYI0 (hopmy 3asiBieHus B AUC M®II;
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Mpyd  NpeldoCTaBIeHMH  JNOKYMEHTOB,  YKa3aHHBIX B [yHKTE 2.5
aJAMHHUCTPATUBHOTO  perjaMeHta Ha  OyMaXHOM — HOCHUTENe,  OCYLIECTBIACT
CKaHMpPOBaHHe MPECTaBJIEHHbIX JOKYMEHTOB;

pacrneuaTbiBaet 3asiBnenue u3 AUC MOLL;

nepejaet 3asiBUTENIO Ha MPOBEPKY U MOANKCAHUE,

[ocJIe NoANucanus CKaHupyeT noanucantoe 3assnenre B AUC MOLL;

sarpyxaeT B AVIC MO®L[ nokyMeHTbl, NpeICTaBICHHbIC B 3JIEKTPOHHON (opme
WM 3JIEKTPOHHBIE 00pa3bl OTCKAHWPOBAHHBIX NOKYMEHTOB, (bopMupyeT 27IEKTPOHHOE
JIEJ10;

BO3BpalllaeT MOJNHUCAHHOE 3asiBJICHHE 1 OPUIHHAIIbI OyMa)kHbIX JOKYMEHTOB;

BBIIA€T 3asBUTEIO PACIUCKY B IIpHE€Me TOKYMEHTOB.

AZIMUHUCTPATHBHbIE MPOLENYpbl, yCTaHABIMBAEMble HACTOSIUMM MYHKTOM,
BBIMONHAOTCS B JIeHb 0OpalLleHus 3asiBUTes.

Pe3ynbTaTaMu BbIMOJHEHHUS! aJIMHHUCTPATHBHBIX NPOLELYP ABJISIFOTCS: TOTOBOE K
OTIHpaBKe 3asIBJIEHUE U I1aKET JIOKYMEHTOB.

3.3.1.3. PabotHuk M®IL] HampaBisieT MNakeT AOKYMEHTOB, MPHUHATBIX OT
sasiuTens B Opran B 3JeKTPOHHOK (opMe (B cCOCTaBe MAaKETOB JIEKTPOHHBIX nen) B
TeyeHWe OJHOrO pabouero [OHsS cO JHA oOpaileHusl 3asBUTENd B CTPYKTYpHOE
noapasnenerue MOLI.

Pesynbpratamu BbINIOJIHECHUS aAMMHUCTPATUBHBIX MPOLENYP ABJIAIOTCS: 3asiBICHUE
W maKeT NOKYMEHTOB (3JIEKTPOHHOE MeJ0), HampasieHHble B Opral, MOCpPENCTBOM
CUCTEMBI DJIEKTPOHHOIO B3aUMOJEHCTBHUSL.

3.3.2. Ilpuem IOKYyMEHTOB [Jsi NpPEAOCTaBJEHUsl MYHHLHIANBHOH YCIyru B
371eKTpoHHOM hopme uepes PecrnyOiikaHCKu TopTal.

3.3.2.1. 3agBuTenn Ul NOAAYM 3asBJEHHs B 3JIEKTPOHHOH (oOpMe BbINOJHSAET
cleayrolye NeiCTBUs:

BBLIMTOJTHSIET aBTOPU3ALUIO;

OTKpbIBaeT (GOPMY 3JIEKTPOHHOTO 3as1BJICHUS;

zanosiHsieT  (OpMy  DJIEKTPOHHOIO  3asBJICHMS, BKJIOYAIOLLYIO  CBEJCHMS,
HeoOXO0IUMbIe 1 00s3aTesbHbIE I NPEJI0CTABICHUS MyHULMIIAIBHON YCITYT1;

MPUKPENJIAET JOKyMEHTbl B OJIEKTPOHHOH (pOopMe MM 3/IEKTPOHHbIE o0pa3bl
JIOKYMEHTOB K (hOpMe 3IeKTPOHHOTO 3asiBeHUs (IPU HEOOXOAUMOCTH);

noATBepKAaeT (PaKT O3HAKOMJIEHHS M COTJacusi ¢ YCJIOBUAMH W IOPSAKOM
[Pe0CTaBJIeHNs] MYHULUNANBHON yCIyrd B 3JIEKTPOHHOH dopme (ycraHaBIMBaeT
COOTBETCTBYIOLLYIO OTMETKY O COTJIaCHH B (pOpME 3JIEKTPOHHOrO 3asiBICHH);

NOATBEPKAACT JIOCTOBEPHOCTb  COOOLIEHHBIX — CBeld€HHil  (yCTaHABIMBAET
COOTBETCTBYIOILYIO OTMETKY B (pOPME IEKTPOHHOTO 3asBJICHHUS);

OTIMpaBJIsET 3aroJIHEHHOE 3JIEKTPOHHOE 3asiBJICHUE (HaKUMaeT
COOTBETCTBYIOLLYIO KHOMKY B (POPME 3JIEKTPOHHOTO 3asiBJIEHMU);

SJIEKTPOHHOE 3asBJEHUE MOAMKUCHIBACTCS B COOTBETCTBMM C TpeOOBaHMAMMU
nyHKTa 2.5.3 aAMUHUCTPATUBHOTO PErjiaMeHTa;

Mosy4aeT yBeJoMJIeHue 00 OTIIpaBKe 3JIEKTPOHHOIO 3asBJICHU.

®dopmaTHO-JI0rHUecKas MpoBeEpKa cpOopMUPOBAHHOTO 3asiBJICHUS
OCYLIECTBIISIETCS. TOCJe 3amOJIHEHKs 3asBUTENIEM KaKIOro M3 IMOJeH 3/IeKTPOHHOMU
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dbopmbl 3asiBrieHus. [Ipy BbISBIEHUM HEKOPPEKTHO 3aMOJHEHHOIO MOJsl 3JIEKTPOHHON
bopMbl 3asiBIeHUS 3asiBUTENIb YBEIOMIISIETCSI O XapaKTepe BbISBICHHOW OLIMOKU U
MmopsiAKe  ee  YCTpaHEHHS  MOCPEACTBOM  MH(OPMALMOHHOIO  COOOLLEHHS
HEMOCPEICTBEHHO B JIEKTPOHHOM (hopMe 3asiBIIEHHUS.

AJIMUHUCTpPATUBHbIE MOPOLEAYpPbl, YCTAaHABIMBAEMbIE HACTOSLUMM IIYHKTOM,
BBIMOJIHSIIOTCS B IeHb OOpalleHus 3asBUTE]IS.

PesynbTaTaMu  BBINOJHEHUS] ~ aIMUHMCTPATUBHBIX  IpOLENYp  SBJSIOTC:
3JIEKTPOHHOE Jeslo, HampaBieHHoe B OpraH NocpencTBOM CHCTEMbI 3JIEKTPOHHOIO
B3anMMOJIEVCTBU .

3.3.3. PaccmoTpeHue KoMIuiekTa 10KyMeHTOB OpraHoM.

3.3.3.1. OcHoBaHueM Hauaja BBIIOJIHEHUsI AAMUHUCTPATUBHOU MpOLEAYPbI
SIBJIIETCS. TOCTYIUIEHME 3asiBJI€HUSI M HHBIX JOKYMEHTOB, HEOOXOIMMBIX IS

npeaoCcTaBJIEHUS M}/HI/IU,I/IHa.HbHOﬁ YCIIYTH.
]_IOJ'DKHOCTHI:IM JIMLIOM (pa6OTHI/IKOM), OTBETCTBECHHbLIM 34  BbIIIOJIHEHHUE

aZIMUHUCTPATUBHOW MPOLEAYpPbI SIBISETCS /yKa3bIBalOTCSl CBEJECHMUSI
0 JOJDKHOCTHOM Jjulle/(nanee - AODKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IpHUeM
JIOKYMEHTOB):

3.3.3.2. JIOJ>KHOCTHOE€ JIMLIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B Cilydae
oOpalleHus 3asBuTeNs ¢ 3asBieHreM B Opra:

onpenessieT npeaMer odpauieHus;

yCTaHABJIMBAET JINYHOCTh 3asiBUTEJIS

MPOBOJIUT MPOBEPKY MOJHOMOYMH JIMLIA, 10JAOLLEro 10KYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHHUSIM, YKa3aHHbIM B
nyHKTe 2.5  aAMUHUCTPATUBHOIO  pErjaMeHTa, INpPOBEPKY  COOTBETCTBUS
IpeACTaBlIeHHbIX  JIOKYMEHTOB  YCTaHOBJIEHHbIM  TpeboBaHusIM  (Hajexallee
opopmiieHHE KOMUI JOKYMEHTOB, OTCYTCTBUE B JOKYMEHTaX MOAYHUCTOK, MPUIUCOK,
3aUepPKHYTBIX CJIOB W MHBIX HE OFOBOPEHHBIX UCIPaBIECHUH);

3aMoJIHSIET  AJIeKTPOHHYI0  ¢dopMmy  3asiBjIeHHss B  aBTOMaTU3WPOBAHHOM
MH(MOPMALMOHHON cucTeMe, MpeJHa3HAaYeHHOW MJis OKa3aHWsi rOCyNapCTBEHHBIX WU
MYHULUNAJbHBIX YCIYT;

npu NpefoCTaBleHUH  JOKYMEHTOB,  YKa3aHHbIX B  MyHKTe 2.5
QIMUHUCTPATUBHOIO  perjiaMeHTa Ha OyMaXXHOM  HOCUTesle,  OCYILECTBIISIET
CKaHMpPOBaHHE MPE/ICTABICHHbIX 1OKYMEHTOB;

pacreyaTbIBaeT 3asiBIeHUE;

nepenaeT 3asiBUTENIO Ha IPOBEPKY U MOJNUCaHUE;

rocJjie noJANnyMcaHusi CKaHUPYyeT MOANMCaHHOE 3asiBJIEHUE;

3arpyxaet B ABTOMATU3UPOBAHHYIO HMH()OPMAaLIMOHHYIO CUCTEMY,
NpelHa3HAaYeHHYI [JId OKa3aHWUsl TOCYAApCTBEHHbIX W MYHULMMOAIbHBIX YCIYyT
JIOKYMEHTbI, NpPEACTaBI€HHbIE B 3JIEKTPOHHOH (opMe UM 3JIeKTPOHHbIE 00pa3bl
OTCKaHUPOBAHHBIX JJOKYMEHTOB, (POPMUPYET 3JEKTPOHHOE [1eJI0;

BO3BpalllaeT MOJINUCAHHOE 3asiBJIeHUe U OpUTHHAbl OyMaXKHBIX IOKYMEHTOB
3asIBUTEJIIO;

BBIJIAET 3asIBUTEJIIO PACIIMCKY B IIpUEME TOKYMEHTOB.
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B cnydae Hanuuusi OCHOBaHMM AJi OTKa3a B pUeMe JOKYMEHTOB J10JDKHOCTHOE
JMILI0, OTBETCTBEHHOE 32 IpUEM JOKYMEHTOB, YBEJOMIISIET 3asiBUTENIsI O HaJUu4uu
MPensiTCTBUN JJIs NpueMa 3asiBJIeHHs U BO3BpalllaeT eMy JOKYMEHTbI C O0bsCHEHUEM
cofiep KaHtsl BbISIBJIEHHbIX OCHOBAHMM AJI OTKa3a B IpUeMe NOKYMEHTOB.

3.3.3.3. JIOJOKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IpUEeM JOKYMEHTOB, IOCJe
MOCTYIJIEHHS IOKYMEHTOB Ha paCCMOTPEHHUE:

NprUCBauBaeT 3asBJICHUIO HOMEDP B COOTBETCTBHM C HOMEHKJIATYPOH HeN U CTaTyC
«ITpoBepka 1OKYMEHTOBY;

U3y4daeT T[OCTYNUBIIKE D3JEKTPOHHbIE [ejla, B TOM 4YHUCJIE IPUJIOKEHHbIE
3asBUTEJIEM JOKYMEHTBI B 3JIEKTPOHHOH (pOpMe U 3JIeKTPOHHbIe 00pa3bl JOKYMEHTOB;

MpOBepsieT KOMIUIEKTHOCTb, YUTAEMOCTh 3JIEKTPOHHBIX 00pa30B IOKYMEHTOB;

npoBepsieT coOJIOJeHHe YCIOBUH NEHCTBUTEIILHOCTH 3JIEKTPOHHOH IOAMMCH,
nocpeacTBOoM obpauienuss k EnuHomy mnoprany (B ciaydae, €cld 3asiBUTENIEM

npencTaBiieHbl 3JIEKTPOHHBIE JIOKYMEHTHI, MOJNUCaHHbIE YCUJIEHHOMH
KBaJU(ULMPOBAHHOHN 3JIEKTPOHHOMN MOAIMUCHIO).
[Tpwu HaJIMYUHU OCHOBAHMUH, [peyCMOTPEHHBIX IIYHKTOM 2.7.1

aAMUHUCTPATUBHOIO perjiaMeHTa, MOArOTaBAMBAaeT MPOEKT pelleHus 00 oTKaze B
npueme 10KyMEHTOB, HEOOXOAUMBIX AJIsl TPEJOCTaBIEHUS] MyHULUITAIbHOM YCITYTH.

B ciyuae, eciu B pe3yjbTaTe MNPOBEPKU YCUJIEHHOH KBaJu(DUUUPOBAHHOM
3JIEKTPOHHOW TMOANMCHU BbISBIEHO HECOOJIIOJEHHE YCJIOBHHM ee NeHCTBUTEbHOCTH,
IIPOEKT pelleHUss 00 OTKaze NOJDKEH CoAep)kaTh MyHKThbl ctatbu 11 DepepanbHOro
3aKoHa Ne 63-@3, KOTOpbI€ MOCIYXKUJIU OCHOBAHUEM [1JIsl €r0 NPUHSITHUS.

[IpoekT peuwienuss o0 oOTKase B MpueMe AOKYMEHTOB, HEOOXOIMUMBIX IJist
NpEeAOCTaB/IeHUs] MYHULIMNAIBHOW YCIyrd, ¢ yKazaHMeM IpUUMH OTKasza (B ciyuae,
€CJiM OCHOBaHMs JJIsi OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOOUMBIX IJIS
IPEeNOCTaBICHUS] MYHULMNAIbHON YCIYrd, CBSI3aHbl C HapyLI€HHWEM YCTaHOBJIEHHBIX
TpeboBaHUI K TakUM JOKyMEHTaM, OCHOBaHMS IJisl OTKa3a B NpUeMe JTOKYMEHTOB
JIOJKHBI  cofiepkaTb WH(OpMaALUIO O HAWMMEHOBAaHMM JOKYMEHTOB (uH(pOpMaluH,
CBEJEHUIl), KOTOphle HE MpeACTaBJeHbl, COJepXKaT HEeNOCTOBEpPHble U (MJIU)
IIPOTHBOPEYUBLIE CBEAEHUS, 0()OPMIIEHB] C HApYLIEHUEM YCTaHOBJIEHHBIX TpeOOBaHuit ),
HalpaBJisieTCsl Ha COlJlJaCOBaHWE B YCTAHOBJICHHOM IMOpPSAKE MOCPEACTBOM CHCTEMBI
3JIEKTPOHHOIO 10KYMEHTO000poTa.

CornacoBaHue ImpoekTa pelleHus o0 oTkaze B TNpHeMe JTOKYMEHTOB,
HEOOXOIMMBIX [Jisl MPEAOCTaBICHUS] MYHULMUIAJIBHOH YCIYrH, OCYIIECTBIISIETCS B
NopsiiKe, IPeayCMOTPEHHOM MYHKTOM 3.5.3 alMMHUCTPATUBHOrO perjiaMeHTa.

B ciyuae OTCYyTCTBMSI OCHOBAaHMUH [ulsi OTKaza B [pUeMe JOKYMEHTOB,
INPENYCMOTPEHHBIX MYHKTOM 2.7.1 aiMMHUCTPaTUBHOIO perjiiaMeHTa, JOJDKHOCTHOE
JIML0, OTBETCTBEHHOE 3a NIPUEM JOKYMEHTOB, B TeUe€HHE OAHOro paboyero IHs CO AHS
MIOCTYIJICHU S 3as1BJICHUs], HAMIPaBJISET 3asBUTEIIO, YKa3aHHBIM B 3asiBJIEHUH CIIOCOOOM,
YBEIOMJIEHHE O MOCTYIJIEHUHU 3asBJIEHUS, COJAEprKalliee BXOASIIMN perucTpaldoHHbIHI
HOMEp 3asBJIEHUs, ATy IIOJlyuYeHHUs 3asBJIEHUs], IepedeHb HauMeHOBaHu# (ailios,
NpPECTaBJIEHHbIX K HEMY JOKYMEHTOB, JaTy MOJIyY€HHUs pe3yJsibTaTa MYyHHIUIAIbHOMI
YCIYTH.
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3.3.3.4. Hcnonuenue mnpouenyp, yKasaHHbIX B nyHkTax 3.3.3.1, 3.3.3.3
AAMUHUCTPATUBHOIO  perjaMeHTa, I[pU HAJIUYUM TEXHUYECKOW BO3MOXKHOCTHU
OCYLLECTBIISIETCS B AaBTOMAaTHYECKOM PEXHUME C MCIIOIb30BAHUEM aBTOMATU3UPOBAHHOM
MH(QOPMALIMOHHONW CHCTeMBl, NpeAHa3HAYeHHOH [JIsi OKa3aHMsi rOCYNapCTBEHHBIX H
MYHULUIAJbHbIX YCIYT.

3.3.3.5. ANMHHWMCTpaTHBHBIE MPOLEAYpHl, yCTaHABIMBAEMbIE IYHKTOM 3.3.3
aZIMUHUCTPATUBHOIO PErJIaMEHTA, BBINOJHAIOTCS B TE€UEHHWE OJHOTO paboyero AHs Co
JIHS TIOCTYTIJIEHKS 3as1BJIEHUS HA pACCMOTpEHHUE.

Pesysibratamu BbINONHEHUS aAMUHUCTPATUBHBIX IPOLEAYP SBJIAKOTCA: NPUHSTHIH
Ha pacCMOTPEHME KOMILIEKT NOKYMEHTOB WM NPOEKT pelleHHs 00 OTKase B Mpueme
AOKYMEHTOB, HEOOXOMMBIX [UIsl IPEAOCTaBICHHUS MyHULMIAILHONW YCIIYTH.

3.4. HanpasjieHne MeXBEeIOMCTBEHHBIX 3alIPOCOB B OPraHbl, y4acTBYIOLIUE B
NPeaOCTaBIeHUH MyHULUNAIBHON YCIYTrH

3.4.1. OcHoBaHWem Havana BbINOJHEHUS aAMUHUCTPATUBHONM MpPOLELYpbI
SBJISIETCSL MOJIyYeHHE JOJUKHOCTHBIM JIMLOM (paOOTHHUKOM), YIIOJIHOMOYEHHBIM Ha
BBIIIOJIHEHWE aJAMUHMCTPATUBHON MPOLENYphl, OT JOIKHOCTHOrO Juua (paboTHUKA),
OTBETCTBEHHOI'O 3a IIPUEM JIOKYMEHTOB, IPUHSTHIX OT 3asiBUTEISI JOKYMEHTOB.

JIOJDKHOCTHBIM ~ JIMLIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBIMOJHEHHE
aIMHUHUCTPATUBHONW MPOUEAYPbI, SBIISIETCS /yKa3bIBalOTCsI
CBElleHHs] O JOJDKHOCTHOM JMLe/(nanee - MOHKHOCTHOE JIMLO, OTBETCTBEHHOE 3a
HarpaBJieHue MEXXBEAOMCTBEHHBIX 3alPOCOB).

3.4.2. JIO/JDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a HANpPABIEHUE MEXBEJOMCTBEHHbBIX
3arpocoBs, (pOPMUPYET U HANpaBiseT B 3JIEKTPOHHOW (opMe MOCPEACTBOM CHCTEMBI
MEXKBEIOMCTBEHHOIO 3JIEKTPOHHOIO B3aUMOAEHCTBUS (MPU OTCYTCTBUU TEXHUYECKOM
BO3MOXHOCTH — HHBIMH CHOCO0aMHM) 3anpochl O MPEAOCTABJIEHHH NOKYMEHTOB W
CBEZICHHH, [IPElyCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPAaTHBHOIO PEraMeHTa.

AJZIMUHUCTPATHBHbIE MPOLENYPbI, YCTAHABIMBAEMbIE HACTOSIIMM IYHKTOM,
BBINIOJIHSIFOTCS B IEHDb IIPUHSATUS 3asIBJICHUS] HA PACCMOTpPEHHE.

PesynbpraraMu  BBIMOJAHEHUs] ~ aAMHHUCTPATHBHBIX  MNPOUEAYpP  SBIISIOTCS:
HanpaBJIeHHbIE B OpraHbl BJIACTH W (MJM) MOJBEJOMCTBEHHBIE OpraHaM BJACTH
OpraHu3aluy 3aMpockl.

3.4.3. CrieunanucTbl  MOCTaBUIMKOB ~ JaHHBIX HA4 OCHOBAHMM  3alpOCOB,
NOCTYNMUBIUMX 4Y€pe3 CUCTEMY MEXBEIOMCTBEHHOIO 3JIEKTPOHHOIO B3aMMOIEHCTBUS,
MPENOCTABIAIOT 3anpalliiBaeMble OKYMEHThl (MH(QOPMALUIO) WM HANpaBISIOT
YBEIOMJICHHsI 00 OTCYTCTBMM NOKyMeHTa M (uiu) MH(OPMALUH, HEOOXOMUMBIX IS
NPENOCTaBICHUSl MYHULIUNIAIBHON YCIIyTH (fajiee — yBenoMiieHne 00 0TKasze).

AZIMUHUCTPAaTUBHbIE MPOUENYPbI, YCTAHABIMBAEMbIE HACTOSIIMM [yHKTOM,
BBINIOJIHAOTCS B TEYEHHWE TpeX JHEW €O [HS MOCTYIJIEHUS MEXBEIOMCTBEHHOIO
3ampoca B OpradH WM OpraHu3allio, NPeJOCTaBisIolMe NOKYMEHT W MH(OpMaLMIO,
€CJIM MHBIC CPOKHM IOArOTOBKH U HaIlpaBJ/ieHHs OTBETa Ha MEXBEIOMCTBEHHBIN 3ampoc
HE YCTaHOBJIEHBI (IelepallbHBIMM 3aKOHAMH, MPABOBBIMH aKTaMu IlpaBHTesbcTBa




24

Poccuiickoii Menepauun U NpUHATBIME B COOTBETCTBUM C (heflepanbHBIMU 3aKOHAMH
HOpPMaTHBHbLIMU NMpaBoBbIMM akTaMu Pecny6nuku TaTtapcran.

PesynbraraMd  BBINOJHEHMS  aJMUHMUCTPATUBHBIX  MpPOLUEAYP  SABJISIOTCS:
AOKYMEHTBI (CBEIEHUs ), HEOOXOAMMBIE 1Jis NPEeJOCTaBICHHs MYHUIUMIANbHON YCITyTH,
0o yBenomienue o6 oTkase, HalpaBjeHHbIC JOKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HallpaBJIEHWE MEXKBEIOMCTBEHHBIX 3alPOCOB.

3.4.4. JIomKHOCTHOE JINLIO0, OTBETCTBEHHOE 3a HANpaBJEHUE MeXBEIOMCTBEHHbBIX
3apoCoB:

NoJly4aeT 3alpalliBacMble 4Y€pe3 CUCTEMY MEXBEJOMCTBEHHOIO 3JEKTPOHHOIO
B3aMMOJCHCTBUsI  [OKYMEHTHI (CBEJEHHUs), HEOOXOAMMBIE [UIs IPeNOCTABICHHS
MYHHLUNAIBHON yCIyry, MO0 yBenomiieHre o0 oTkase MpH OTCYTCTBUU JOKYMEHTa H
(nnu) uHpopmanuu;

npu HaJIUYUU OCHOBAHHUM, NpenyCMOTPEHHBIX IYHKTOM 2.7.1
aJIMUHUCTPATUBHOIO perjaMeHTa, MOArOTaBIMBAaeT MPOEKT pelleHus 00 OTKase B
pueMe NOKyMEHTOB, HEOOXOAUMBIX JJIs TPELOCTABIICHHS] MyHULIMIIANBHOM YCIYTH.

[IpoekT pewenus o0 oTkaze B NpHeMe [JOKYMEHTOB, HEOOXOMMMBIX s
MPEIOCTABICHUS MYHULUNAIBHONW YCIYyr'M, C yKa3aHMeM IpUYMH OTKasa (B ciyudae,
€CIIM  OCHOBaHHUsI JJjisi OTKasa B I[IpUeMe JOKYMEHTOB, HEOOXOIUMBIX JJIs
NPENOCTaBICHUSI MYyHULMNAIBHON yCIyrH, CBs3aHbl C HapylIEHHMEM YCTaHOBJIEHHBIX
TpeOOBaHMI K TaKkiM JIOKyMEHTaM, OCHOBAaHHMs [Jsi OTKa3a B MpHUEMe JOKYMEHTOB
JIOJKHBL  COJIEPXKATh MH(OPMALKMIO O HAUMEHOBAaHMH JOKYMEHTOB (MH(pOpMaLuH,
CBeJICHUI), KOTOpble HE MpEJICTABNEHbl, COIEPXKAT HENOCTOBEpHblE U  (UIIK)
POTUBOPEUMBBIC CBE/IeH S, 0QOPMIIEHB] C HAPYIIEHHEM YCTaHOBJIEHHbIX TPeGOBaHHUIA),
HanpapJ/sieTCs. Ha COrJIACOBaHHWE B YCTAaHOBJIEHHOM IMOpPSAKE MOCPENCTBOM CHUCTEMBbI
3JIEKTPOHHOI'0 JOKYMEHTO000pOoTa.

CornacoBanne mnpoekTa pemieHMss 00 OTKase B [MpHEMe JOKYMEHTOB,
HEOOXOAUMBIX [Jif INPEeJOCTaBICHUsS] MYHULMIANBHOM YCIyTH, OCYIUECTBISETCS B
MOpsAKe, NPEyCMOTPEHHOM MYHKTOM 3.5.3 aAMUHUCTPATUBHOIO perjiaMeHTa.

AZIMVHHCTPATUBHbIE TpPOLENYpPbI, YCTAHABIMBAEMblE HACTOSIIUM MYHKTOM,
BBITIOJIHAKOTCA B IEHb I0JIyYCHHUs CBEAEHHUH 110 MEKBEIOMCTBEHHBIM 3aIPOCaM.

Pesynbraramu  BbINOJHEHHS — AJMUHMUCTPATUBHBIX  MPOLEAYpP  SIBISIIOTCSL:
JIOKYMEHTBI (CBeJIeHHs!), HEOOXOAUMBIE JUISl TIPeJOCTABIEH)s] MyHULIMMATLHON YCIyTH,
MPOSKT pelleHus 00 oTKase B NpUeMe JOKYMEHTOB, HEOOXOZMMBIX Jisi
NpeaoCTaBjIeH s MyHULIUIIANbHON! yCIIyTH.

3.4.5. Hcnonnenwe mpouenyp, yKa3aHHbIX B NyHKTax 3.4.2, 3.4.4
aAMUHUCTPATUBHOIO  pErjlaMeHTa, IpU HAJIMYUH TEXHHUYECKOW BO3MOXKHOCTH
OCYLIECTBJISETCS B aBTOMATH4ECKOM PEXUME C MCIOJIb30BaHUEM aBTOMATU3UPOBAHHOI
MH(POPMALMOHHON CHUCTEMBI, NpeJHAa3HAYeHHOH Ul OKAa3aHMS TOCYJapCTBEHHBIX W
MYHULMNAJIBHBIX YCIYr, B TOM YHCJIE C MOMEHTa pErucTpaluM 3asBIEHUS B
COOTBETCTBUH C MyHKTOM 2.13 aAMUHUCTPATUBHOTO pErjaaMeHTa.

3.4.6. MakcumanbHbll CpPOK BBINOJHEHHS aIMUHUCTPATUBHBIX npoueayp,
YKa3aHHbIX B MyHKTe 3.4 aAMHHMCTPATUBHOIO PErjiaMeHTa, COCTaBJISeT TPU paboumx

JTHSL.
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3.5. [MonroroBka pe3yJsibTaTa MyHULMIAIbHON YCIyTH

3.5.1. OcHOBaHMeM Hadaja BbINOJHEHUsS aIMHHUCTPATUBHOM MPOLEAYpBI
gBJIsieTCsl MOCTYNJIEHHE OT [OJDKHOCTHOIO JIMLA, OTBETCTBEHHOIO 3a HaMpaBsiIcHHE
MEXBEJOMCTBEHHBIX ~ 3allpOCOB, JOKYMEHTOB  (CBEeAEHHI), HEOOXOOUMBIX  JJIS
TpeAOCTABJICHUS] MYHHULUIIATbHON YCIIyTH.

JIOMKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3@ BbIMOJHECHHE aJMUHUCTPATUBHON
npoueaypsl, sBisiercs pykosoauteds Mcmoskoma (mamee - JOJDKHOCTHOE JIMLO,
OTBETCTBEHHOE 32 MOATOTOBKY Pe3yJIbTaTa MpeioCTaBleH)s MyHULUIATbHOM yCIIyru).

3.5.2. JIOJJKHOCTHOE JIMLO, OTBETCTBEHHOE 3a TIOATOTOBKY pe3ylibTara
TIPENOCTABICHNUS MyHULMTIANbHON yCIyTH:

paccMarpuBaeT C(OPMHMPOBAHHBIH KOMIUIEKT NOKYMCHTOB, HEOOXOIMUMBIX ISl
NPeNOCTABIICHNUS MyHULIUTIATBHON YCIyTH;

TMpU BBIABJIEHUM OCHOBAaHMH JUlsi OTKasa B NpPENOCTaBICHUH MYHULMIAJIbHOM
YCIyrH, yKa3aHHbIX B MyHKTe 2.8.2 aIMMHUCTPATUBHOTO PErJaMeHTa, MoAroTaBInBacT
MPOEKT pelenus 00 oTKase B NPeNOCTaBIEHUN MYHULIMNIANBLHOM yCITYTH;

B cilydae OTCYTCTBUSI OCHOBAHWH Jjisl OTKa3a B NPEIOCTaBIICHUN MYyHULUIAJIbHOM
YCIIyTH, NpeLyCMOTPEHHBIX MyHKTOM 2.8.2 aJMMHMCTPaTHBHOrO perjiamenTa, Mo
WTOraM  pacCMOTpEHHsi  JOKYMEHTOB, — HEOOXOAMMBIX  JUIs  MPENOCTaBICHHMS
MYHHIHUNAJILHON YCIYTH, MOArOTABIMBACT IPOEKT Ppe3ylbTaTa NPEAOCTABJICHUA
MYHMLUAJIGHONH yCloyrd B COOTBETCTBUM C MNOAMYHKTaMH 1 — 3 nynkra 2.3.1
aJMUHHCTPATUBHOIO PErjiaMeHTa,;

HalpaBjisieT  [IOATOTOBJIEHHBIH  MPOEKT  pe3yabTaTa  MpefOCTaBJICHHU
MYHMLHMOANLHON YCIIyrd Ha COTJIacOBaHWE B YCTAHOBJICHHOM IOpSAKE MOCPE/ICTBOM
CHUCTEMBI 3JIEKTPOHHOTO JOKYMEHTO00O0pOTA.

AJMUHUCTPATUBHBIE MPOLEAypbl, YyCTaHABIMBAE€Mbl€ HACTOSALIMM IMYHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJHOr0 paboyero aHs.

PesynpTaTaMy BbIIIOJIHEHUS aAMMHUCTPATUBHBIX NPOUEAYP SBJSIOTCS: MPOCKT
pelieHus 06 OTKase B IPEJOCTaBIEHUHE MyHULIMNAIbHOH YCIyrH, ClIPaBKH (BBIMUCKH).

3.5.3. CornacoBaHue W TMOANMUCAHWE MPOEKTa pe3yibTaTa NpeaoCTaBICHNUA
MyHHMLMUNAIBHOH — yciayrd (mamee —  TIPOEKTHI JOKYMEHTOB)  OCYLIECTBJISICTCS
PYKOBOJMTENEM CTPYKTYPHOTO MOJpAa3ieNeHus, OTBETCTBEHHOIO 3a MOArOTOBKY
pesynbTara MYHULMNANIbLHOW  yCIYrH, 3aMECTHTEIEM Pykooautenss  Oprana,
Pykosoautenem Oprana.

[ToAroTOBJIEHHbIE MPOEKThI JOKYMEHTOB, MMEIOLIHe 3aMeyaHus, BO3BpaILAOTCA
Ha 10paboTKy JIMIly, OTBETCTBEHHOMY 3a IOJrOTOBKY pe3ylbTaTa MYHULUITAJIbHOH
yenyru. ITocne ycTpaHeHHs 3aMevaHuil MPOeKTbl JOKYMEHTOB IOBTOPHO NEpelatoTcs
ISl COrJIacOBaHMs U MOANKMCaHUSI.

Pykosoautesns OpraHa Npd pacCMOTPEHHH MPOEKTOB NOKYMEHTOB MpOBEPACT
cobIoenUe aIMUHUCTPATHBHOTO pErjiaMeHTa JOJDKHOCTHbIMM nuuamud OpraHa B
4acTH CPOKOB BBIMOJHEHUS aIMUHMCTPATUBHBIX NPOLENYP, UX MOC/IEN0BATEILHOCTH 1
[MONHOTHI, HAJMYMsl COINACOBAHMH YMOJHOMOUEHHBIX NOKHOCTHbIX null OpraHa B
cUCTeMe 3JIeKTPOHHOr0 JOKYMEHT0000poTa.

B cnydae BbIsSIBAGHUS ~ HapylleHMA B  4YacTH  CPOKOB  BBINOJHEHMA
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AIMUHUCTPATUBHBIX IPOLENYP, MX IOCIELOBATEIbHOCTY U MOJHOTHl PykoBomuTelnb
Oprana MHULUUPYET NPUBJIEYEHUE K OTBETCTBEHHOCTH JIUL, TOMYCTUBIIUX HAPYLIEHHUS,
B COOTBETCTBUHU C MYHKTOM 4.3 aAMUHUCTPATUBHOIO peErjiaMeHTa.

AIIMMHUCTpaTUBHbIE MpPOLENYpbl, YCTaHaBJMBaeMble HACTOSIIUM [YHKTOM,
BBIITOJIHAIOTCS B TEYEHUE OJHOI0 paboyero JHs.

Pesynpratamu BbIOJIHEHUS! aIMUHUCTPATUBHbBIX NMPOLEAYpP SBJSIOTCS: pelleHHe
00 oTkase B npueme JOKYMEHTOB HEOOXOAMMBIX JUisl MPEeI0CTaBICHUS MyHHIIUTATbHOM
yCIyru, peuieHue o0 OTKase B NpPEeJOCTaBICHUHM MYHULUNANBHON YCIyrd, crpaBka
(BBIIIMCKA).

3.5.4. Hcnonnenue mpouenyp, YykasaHHbIX B myHktax 3.5.2, 3.5.3.
aAMUHMCTPATUBHOIO  pErjlaMeHTa, [pu HaJIM4YUM TEXHUYECKOW BO3MOXKHOCTH
OCYLIECTBJISIETCS B aBTOMAaTHYECKOM PEXHMME C UCIOJIb30BAHUEM aBTOMATHU3MPOBAHHON
MH(QOPMALIMOHHON CUCTeMbl, MpeJHa3HaYeHHOW NJisi OKa3aHWs TOCYAapCTBEHHBIX H
MYHHULHUTAIbHbIX YCIIYT.

MaxcuMainbHblil CPOK BBINOIHEHUS] aAMUHUCTPATUBHBIX MPOLEAYP, YKA3aHHBIX B
MYHKTE 3.5. aAMMHUCTPATUBHOIO PErjaMeHTa, COCTaBJISIeT OJIUH pabouHii IeHb.

3.6. Boinaua (HanpaBiieHue) 3asiBUTEIIO pe3ysibTaTa MyHULUIAIbHOM YCIyrH

3.6.1. OcHoBanueM Hayana BBINONHEHHUS aJAMHHHUCTPATHBHON MPOLELypHI
SBJISETCS  [OJIyYeHUWE [JOJ/DKHOCTHBIM JIMLOM, OTBETCTBEHHBIM 3a BBLINOJIHEHHE
AIMMUHUCTPATUBHON MpOLIENYPHl, INOKYMEHTa, IOJATBEP)KIAIOIIEero MpeaoCTaBleHue

MYHULUIIAJIBHONU yCIIYTH.
JO/DKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 3a BBINOJIHEHHE aJMUHMCTPATUBHOI

NpOLENypbl, SIBISETCS /yKa3bIBalOTCsl CBEJEHUSI O JIOJHKHOCTHOM
nuue/(nanee - [OUKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BbiAauy (HampabieHUe)
JIOKYMEHTOB).

3.6.2. JIoJ)KHOCTHOE JIMLO, OTBETCTBEHHOE 3a Bblgauy (HarpaBiIeHHE)
JIOKYMEHTOB:

obecrieunBaeT  PErucTpalMi0O M BHECEHME CBENEHMH O  pe3yJbTaTe
NPeJOCTaBICHNs MYHHUIUIAIBHON YCIYIM B IOACUCTEMY BeNEHHs JOKyMEHTALMH
ABTOMAaTH3MPOBAHHOW WH(MOPMALMOHHOW CHCTEMbI, MpeaHA3HAYEHHON U1 OKa3aHUs
rOCYyIapCTBEHHBIX U MyHULIUNAIBHBIX YCIYT;

U3BEIlAeT 3asABUTENs (€ro NpeACcTaBUTeNs ) CIOCOOOM, yKa3aHHbIM B 3asBIIEHUU, O
pe3ysbTaTe MpeaoCTaBIeHUs] MYHHMLMIIAJLHON YCIYTM U O BO3MOXKHOCTH IOJIyYEHHS
pesynbTaTa NpenocTaBjieHdss MyHULMNanbHoH ycayru B Oprane uau B ML,

Wcnonnenne  mpouedyp  NOpM  HallM4MKM  TEXHMYECKOW  BO3MOYKHOCTH
OCYILECTBJIICTCS B aBTOMATUYECKOM PEXHUME C UCIIOJIb30BAaHUEM aBTOMAaTH3MPOBAHHOM
MH(GOPMALKMOHHON CHCTEMBI, TpeAHAa3HAYeHHOW MIJis OKAa3aHWsl TOCYJApCTBEHHBIX M
MYHHULIUIIAIbHbIX YCIIYT.

ANIMUHUCTPATUBHbIE NPOLENYpPhl, YCTaHABIMBAaEMble HACTOSALIMM IYHKTOM,
BBIIIOJIHSIOTCS. B TE€YEHHWE OQHOro paboyero OHS CO [JHS MOANKMCAHUs HIOKYMEHTa,
SIBJISIFOLLIET OCSI pe3yJabTaToM NpeloCTaBJIeHUS MYyHULIUIATBHOM YCIIYTH,
YIOJHOMOYEHHBIM J0/DKHOCTHBIM JuLoM Oprana (Opranom).
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PesynbTaTamu  BbINOJNHEHHMs  aAMUHUCTPATHBHBIX  MPOLEAYpP  SBJSIOTCA:
pasmelleHre CBEICHUWH O pe3yJbTaTe MNpPeNOCTaBAEHHUS] MYHHULMIAIbHOW YCJIyrd B
MH(QOPMALIMOHHBIX ~CUCTEMaX, H3BeLleHHWe 3asBuUTeNss (ero MNpeacTaBuTeNs) o
pe3yJbTare NpeaoCTaBIeHHss MyHHLIMNIANbHON YCIIyTH U cnoco0ax ero mojaydeHus.

3.6.3. Ilopsmox Bblauu  (HampaBJIeHWs]) pe3yJbTaTa  [pefoCTaBJeHUs
MYHHULUITAJIbHON YCIIYTHU:

3.6.3.1. Ilpu obOpaiienuy 3asBUTENs 3a Pe3yJbTATOM MYHHUIMIIAILHON YCIYrd B
M®ILI, pabornuk M®L] BblaeT 3asgBUTENIO pPE3yJbTaT MYHHLMIIAJILHOH YCIyrM B
Gopme oaK3emmisipa 9NEKTPOHHOIO [JOKYMEHTa Ha OyMakHOM Hocutene. Ilo
TpeOOBaHMIO 3asBUTENSl BMECT€ C 9K3EMIUIIPOM 3JIEKTPOHHOIO JOKYMEHTa Ha
OyMaXHOM HOCHTEJIE €My MpPEeJOCTaBIAeTCS SK3eMIUISAP JEKTPOHHOrO JOKyMEHTa
TlyTeM €ero 3anucy Ha CbeMHbIH HOCUTEN b MH(OPMALMU UM HalpaBIeHUs SK3eMILIsApa
5JIEKTPOHHOrO JOKYMEHTa I10 3JIEKTPOHHOM moute B aapec 3asiButesist. [1pu 3anucu Ha
CbEMHBI HOCUTENb MH(QOPMAUWK MM HANpaBICHUH OSK3eMIUIApA 3JIEKTPOHHOIO
JAOKYMEHTa, Ha OCHOBE KOTOPOrO COCTaBJIEH 3K3EMILISP 3JEKTPOHHOrO JOKYMEHTa Ha
OyMa)XHOM HOCHTEJlE, MO 3JIEKTPOHHON I[0YTe HIEHTUYHOCTb TaKOro 3K3eMIIApa
3JIEKTPOHHOTO JIOKYMEHTa 3K3eMIUISPY 3JIEKTPOHHOIO JOKYMEeHTa Ha OyMaXHOM
HOCHMTEJI€ 3aBepseTCsl YIOJHOMOYEHHBIM COTPYIHMKOM C MCIOJb30BAaHUEM YCHIIEHHOM
KBaJIU(PULUPOBAHHON 37IEKTPOHHOM MMOANHUCH.

AIMUHHUCTPATUBHBIE MPOLELYPbl, YCTaHABIMBAEMbIE HACTOSLIAM MYHKTOM,
BBIIIONHAOTCA B MOpPSIAKE OYEPEeNHOCTH, B JE€Hb IPUOLITUS 3asiBUTENII B CPOKH,
YCTaHOBJIEHHbIE PerjiaMeHToOM paboTel M®IL].

PesynbraTamu BbINONHEHUs aIMUHUCTPATUBHBIX NIPOLELYP SBJAIOTCS: BUKCALUS
(bakta BbIIAUM pe3yibTaTa NpeNOCTaBICHUS] MyHUuMnaabHOH ycayru B AMC M®L],
pe3yNbTaT MpeloCTaB/IEHNs] MYHULIUNIAIBHOU YCIIYTH, BhIAAHHBIN 3a1BUTEIIO.

3.6.3.2. Tlpu oOpalleHun 3asBUTENs 3a Pe3yJbTaTOM MyHMUMMAIbHOH YCIyrH
dyepe3 PecnyOmukaHCkui MOpTayn 3asiBUTENI0 B JIMYHBIA KAaOMHET aBTOMATHUYECKH
HalpaBiseTCsl  3JICKTPOHHBIA  00pa3  [1OKyMeHTa, SBISIOLIETOCS  pe3yJbTaToM

MpeI0CTaBIICHUS MYHULUIIAJIBbHOU YCIIYTH, [OANIUCAHHBIN YCHUJIEHHOH
KBaM(ULMPOBAHHOMN 3JIEKTPOHHOU MOANKUCHIO YIIOTHOMOUYEHHOIO AOKHOCTHOrO JIKLA
Oprana (Opranom).

AZIMUHHUCTPATUBHBIE MNPOLEAYPhl, YCTaHABIMBAEMblE HACTOSIIMM MYHKTOM,
BBINOJIHAIOTCSA B JICHb MOANMUCAHKWA AOKYMEHTA, MMOATBEP)KIAIOLIEr0 MpPegoCTaBIeHHe
(oTKa3 B mpeaoCTaBIeHNH) MyHHULHAIBHON YCIIYTH, YIOJHOMOUEHHBIM JOJKHOCTHBIM
muuoM Oprana (Opranom).

PesynbraTtamu  BBHINONHEHWs ~ aAMHHUCTPATUBHBIX  MNPOLEAYD  SBISIIOTCS:
HarnpapieHHe (IPe/lOCTaBIeHHE) C HCMOJNb30BaHHEM PecrmyOnMKaHCKOro nopraia
3QSBUTEIIFO NOKYMEHTA, [TOATBEP)KAAIOLIEr0 NPeNI0CTaBIeHue MyHULUIAIbHOMW yCayru
(B TOM 4MCIIE OTKA3 B IPEAOCTABICHHH MyHULMNAILHON YCIYTH ).

3.6.3.3. lpu obpallenny 3asBUTENsI 32 pe3yNbTaTOM MYHULMNAIBHON yCIIyTd B
Oprat, 00/JKHOCTHOE JIMLO, OTBETCTBEHHOE 3a Bblaady (HampaBlieHHe) JOKYMEHTOB,
BbIIACT 3afBUTEJIIO Pe3yJbTaT MyHULUNanbHOU ycnyru. Ilo TpeGoBaHHIO 3asiBUTENIs
BMECTe C SK3EMIUIAPOM 3JIEKTPOHHOIO [OKyMEHTa Ha OYMaXHOM HOCHUTENE eMy
PEOCTABIIAETCs] SK3EMILISIP 3JIEKTPOHHOIO JOKYMEHTA MYyTEM €ro 3alliCU Ha ChbeMHbIi
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HOCHUTENb MH(POpPMALMK WM HalpaBlIeHUs SK3EeMIUIsIpa 3JIEKTPOHHOIO JOKYyMEHTa IO
3JIEKTPOHHOM MOYTE B a[ipec 3asBUTEIS.

AJIMUHUCTpPATHBHbBIE TPOLENYPbl, YCTaHABJIMBAE€Mble€ HACTOSILUMM IYHKTOM,
OCYLIECTBJSIIOTCS. B TOPSAKE OUEPENHOCTH, B [€Hb NPUObITUS 3asBUTENd B
cootBeTcTBUM ¢ [IpaBunamu BHyTpeHHero TpynoBoro pacnopsaka Oprana.

Pe3ybTaToOM BbLINOJHEHHUS aAMUHHCTPATUBHBIX TPOLEAYp ABJIAIOTCA: (pUKCALHMS
(gakTa  BbIOAYM  pe3yibTaTa  MPENOCTABJIEHUs ~ MyHHLMNANIBHOW  yClIyru B
ABTOMATHU3MPOBAHHOW HH(OPMALMOHHOH cucTeMe, NpEeAHA3HAYCHHOW [Jis OKa3aHHs
roCyIapCTBEHHBIX U MYHULUIIAIbHBIX YCIIYT.

3.7. UcnipaBiieHne TEXHUUECKUX OLIMOOK

3.7.1. B ciny4ae oOHapy)KeHHsI TEXHUUECKOH OLUMOKM B JJOKYMEHTE, SBJISIFOLLEMCS
pe3ynbTaTOM MYHULMIAIBHON yCIyrH, 3asiBuTesb Hanpasnser B Oprau:

3asiBieHMe 00 MCIpaBjeHUM TeXHUYecKoi owunbku (mpuiaoxenue Ne 5 Kk
HACTOSILEMY aIMHUHUCTPATUBHOMY PErJIAMEHTY );

JIOKYMEHT, BBbIJAHHBIH 3asBUTENIIO KaK pe3yJbTaT MYHMIMMAIbHOH YCIyrW, B
KOTOPOM COJEP)KUTCS TEXHUUEcKas OlMOKa;

JIOKYMEHTBI, MMEIOLIME FOPUIANYECKYIO CHUIy, CBUAETEIbCTBYIOLIME O HAIUYMU
TEXHUYECKOU OLIMOKM.

3asBienue 00 WUCMpaBICHUUM TEXHUYECKON OLIMOKU B CBENEHMSAX, YKa3aHHBIX B
JOKYMEHTE, SBJISIFOLIEMCS] pe3yJbTaTOM MYHULMNATIBHOM yCIIyTI'|, TOJAETCsl 3asiBUTE/IeM
(yrOJHOMOYEHHBIM TIpPEACTABUTEIEM) IMOYTOBBIM OTIPABIEHWEM (B TOM YHUCIe C
MCII0JIb30BAHUEM DJIEKTPOHHOM MO4Thl), 1100 uepe3 PecnyOnuKaHCKUA mopTan Wi
M®OILI.

3.7.2. JIOMKHOCTHOE JIMLIO0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, OCYLIECTBIISET
npueM 3asBiieHust 00 UCMPaBICHUH TEXHUYECKOH OLIMOKM, PErMCTPUPYET 3asiBICHHE C
MPUJIOKEHHBIMUA JOKYMEHTaMU U MepelaeT uX NOJDKHOCTHOMY JIMIY, OTBETCTBEHHOMY
3a 00pabOoTKYy TIOKYMEHTOB.

AJMUHHCTpaTUBHBIE MNPOUEAYPbl, YCTaHABIMBAEMbI€ HACTOSILIMM [YHKTOM,
BBIIIOJIHSIFOTCSI B T€UEHHE OAHOro paboyero AHs ¢ AaThbl pErHCTPALIMK 3asiBIEHUS.

PesysbraTamMyl BbIIOJHEHHUS alMUHUCTPATUBHBIX NPOLIELYD SBJSIOTCS: MPUHSATOES
U 3aperuCTpUpPOBAHHOE 3asiBJICHUE, HANPAaBJICHHOE HA PacCMOTPEHHE AODKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 32 00pabOTKy JOKyMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00paboTKy [IOKyMEHTOB,
paccMaTpuBaeT [MOKYMEHTbl M B LEJAX BHECEHUs WCIpPaBIeHUH B JOKYMEHT,
ABJISAIOLIMICS Pe3y/IbTaTOM TpPEeOCTABICHUS MYHULMIIANLHONW YCIYrd, OCYLIECTBIISET
MpoLEeLypbl, MPEeAYyCMOTPEHHbIE IYHKTOM 3.5 aJMMHHUCTPATHBHOIO perjiameHTta, H
BbIZIAET MCIPABJIEHHbLIA TOKYMEHT 3asBUTEIO (YNOJHOMOUYEHHOMY MPEACTaBUTEIO)
JMYHO TIOJ POCHUCh C U3bATHEM Yy 3asBuTeNs (YNOJHOMOYEHHOrO IpeICTaBUTENs)
OpuUrMHAaJIa JJOKYMEHTA, B KOTOPOM COJEP)KUTCS TeXHUYeckasi OluMOKa, MJIM HalpaBJisieT
B aJpec 3asBUTENis TOYTOBBIM OTIpaBiieHueM (IOCPEeNCTBOM 3JIEKTPOHHOH MOYTHI)
MHCBMO O BO3MOXKHOCTH IMOJydeHHs JIOKyMEeHTa Npu MpenocTaBieHud B Opran
OpHUI'MHaJa JOKYMEHTa, B KOTOPOM COJIEPXKUTCS TeXHUYecKas oluoKa.
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AIIMMHUCTPATUBHbIE MPOLEIYpPbl, YCTaHABIMBAEMbl€ HACTOSLUUM MyHKTOM,
BBIMOJIHSIIOTCS B TedeHWe AByX pabouux [AHeil mociie OoOHapyXeHWs TEXHUYECKOH
OIMOKK WM TOJydeHUs OT JII0OOro 3aMHTEPECOBAHHOrO JMLa 3asBlIEHUS O
NOMYLIEHHON oLInOKe.

PesynbTaTaMu  BBIIOJHEHUS — AJMMHMCTPATUBHBIX — MPOLEAYp  SBJISAIOTCA:
BbIJAHHBIN (HarpaBlieHHbIN ) 3asBUTENIO JOKYMEHT.

4. Mopsaok 1 GopMbI KOHTPOJISI 32 NMPeJ0CTABIEeHHEM MYyHHLUHNAILHOH
yeJayru

4.1. HOpﬂﬂOK OCYUIECTBJIEHUS TEKYLLEro KOHTPOJIA 3a CO6J'I}OIICHI/IGM 1 UCIMTOJIHEHUEM
OTBETCTBEHHbLIMU NOJDKHOCTHBIMH JIMLAMHU MOJIOXKEHHU M AQAMHHHUCTPATUBHOTO
perinamMeHTa U MHbIX HOPMATUBHBIX IIpaBOBbLIX aKTOB, yCTaHaBJMBAOLINX Tpe6OBaHI/I${ K
npenocTaB/ieHUIo MyHI/IHI/IHaJ'IbHOﬁ YCIIYTH, a TaKX€ NPUHATHEM UMH pemeﬂnﬁ

KOHTpoJb 32 MOJHOTOM M KaueCTBOM MPENOCTaBJeHHs MyHHULHUNAIbHON YCIyTH
BKJIIOYAET B ce0s BbIABJIEHUWE U YCTpaHEHUE HapyLUEHUH NIpaB 3asBUTE/EN, MPOBEACHHNE
MPOBEPOK  COONIO[EHUsT MPOLEAyp TpPEeIOCTaBJIeHUsl MYHULHUMAILHONH  yCIyrH,
MOJrOTOBKY pelieHuil Ha JeicTBus (Oe3elicTBrE) NOJDKHOCTHBIX JIMIL OpraHa MECTHOrO
caMOyIpaBJIeHUsI.

@®opmamMy  KOHTPOJIS 3a COOJIOJEHHWEM MCIOJHEHHS] aAMHHUCTPATHBHbBIX
npoLesyp SIBIAAIOTCS:

1) mpoBepka W COTrJIACOBAHUE IPOEKTOB JOKYMEHTOB IO IPEJOCTaBIEHHUIO
MYHULIMINAJIbHOMR YCIIYTH,

2) IpoBOAKMMBIE B YCTAaHOBJEHHOM  MOpsJKe MPOBEPKHU BEJICHUs
JIeNI0NPOU3BOICTBA;

3) mpoBesieHKe B yCTAHOBJIEHHOM IOPSsIKe KOHTPOJIbHBIX MPOBEPOK COONIOACHHUS
NpoLeLyp NPeaoCTaBIeHUs] MyHULIUIIAILHOW yCIIyTH.

B wuensix TeKyIIero KOHTPOJIS HCIOJIb3YIOTCA CBEAEHHMs, HUMEIoluecs B
5JEKTPOHHOM 0a3e JaHHBIX, ClyXeOHasd KOPPECHOHICHLMs, YCTHas W NHUCbMEHHas
MHpOpMaLKs T0JDKHOCTHBIX JIML, OCYLIECTBIISIOLIMX BBINOJIHEHHE aIMMHUCTPATUBHBIX
IpOLELYp, )KYPHAJIbl Y4eTa COOTBETCTBYIOLINX JOKYMEHTOB U IPYTHE CBEAEHUS.

JIns ocyLIeCTBIIEHHsI KOHTPOJISI 32 COBEPIIEHUEM AE€HCTBUN NP NPEJOCTABICHUH
MyHULIMOAIbHOU YCIYyrH M HPUHATMM PELIEHWH DPYKOBOAMTENIO OpraHa MECTHOIo
caMOyIpaBjieHds]  [PEeICTaBISAIOTCS  CIpaBKM O  pe3yjbTaTaX IMpeloCTaBICHHUs
MYHHUIMNIAJIbHON yCIIYTH.

O ciyuasx ¥ npuunHaxX HapyLIEHUs] CPOKOB, MOCNIEN0BATEILHOCTH U CONEPXKAHUS
aIMUHUCTPATUBHBIX MPOLEAYp MAO/DKHOCTHbIE JHLA HEMENJIEHHO HH(OPMHUPYIOT
PYKOBOAMTENSI OpraHa, MNpPeJOCTABNISIOIIEr0 MYHHUIHUIAIBHYIO YCIyry, a TaKKe
NpeAnpPUHUMAIOT CPOUHBIE MEPBI 10 YCTPAHEHUIO HAPYLIEHUH.

Texywmuii KOHTpOJb 3a COOJIOJEHHWEM IIOCIENOBATENIbHOCTH — [eHCTBUHM,
ONpEeNeNeHHbIX ~ aJMMHUCTPATUBHBIMM  MpouUedypaMd [0  MpeJOCTaBIEHUIO
MYHULUNAJILHOR YCIyrH, OCYILECTBJIAETCS 3aMECTUTeJeM pPYKOBOAMTENs OpraHa
MECTHOrO  CaMOYIpaBJ€HMs, OTBETCTBEHHBIM 3a OpraHu3auuio  paboTbl 1O
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MPEeAOCTaBICHNI0O MYHUIUNAIBHON YCIyrd, HadyalbHUKOM OTesa, OCYLLIECTBIISIIOLLEro
OpraHu3aluio paboTh MO MPel0CTaBIEHUIO MyHULUNIAIbHOH YCIIyTH.

[lepeueHb  MOMKHOCTHBIX  JIML, OCYLIECTBJSAIOIIMX TEKyLUMH KOHTPOIIb,
YCTAHABJIMBAETCS TMOJIOKEHUSIMH O CTPYKTYPHBIX MOApAa3AeeHUsIX opraHa MeCTHOro
caMOyIipaBJIeHHUs] U 1OJKHOCTHBIMH perjlaMeHTaMu.

4.2. TlopsinoK 1 MepuoIUYHOCTh OCYLIECTBIICHU S IJIAHOBBIX U BHEIIAHOBBIX [IPOBEPOK
MOJIHOTHI M Ka4eCTBa MPeJOCTaBIeHUs] MyHULIMIIAIBHOMN YCIyrd, B TOM YUCIe NOPSI0K
1 GOpMbI KOHTPOJIS 3@ MOJHOTOM M KaueCTBOM NPEOCTaBIEHUsl MYHULIUIIAIbHON
yCIlyTH

4.2.1. KoHTposb 32 NOJHOTON U Ka4YeCTBOM IPENOCTAaBIECHUS MyHULIUIIAJIbHON
YCIYT'Hl OCYLIECTBIsIeTCsl B hopmax:

1) npoBeaeHus NpOBEPOK;

2) paccmoTpeHus xano0 3asiBuTeNel Ha aeiicTBus (0esnelictBue) Oprana, a
TaK)Xe UX JOJDKHOCTHBIX JIML, MyHULMIIAJIBHBIX CIIy)KaLLUX.

4.2.2. B uensx ocyLleCTBAEHUSI KOHTPOJIS 3a NOJHOTOM U KaueCTBOM
NPEeNOoCTaBIEHUs] MyHULUIIAIbHON YCIyTry IPOBOASTCS NJIaHOBBIE U BHEIJIAHOBbIE
npoBepku. [TopsiioK ¥ nepruoaAuYHOCTb OCYLLECTBIEHUS [1JIAHOBBIX IPOBEPOK
ycTaHaBuBaeTcs niaHoM padbotsl Oprana. [Ipu npoBepke MOryT paccMaTpuBaThCs BCe
BOIIPOCHI, CBA3aHHBIE C IPEIOCTABIEHUEM MYHULIMNANIbHON YCIyry (KOMIJIEKCHbIE
TIPOBEPKH ), UJIM OTIEIbHBIA BOMPOC, CBSI3aHHBIM C IPeA0CTaBICHUEM MYHULIMNATBHON
yclyru (TemaTtuueckue npoepku). [IpoBepka Takxe MOXKET NPOBOAUTHCS 110
KOHKPETHOH kajno0e 3asBUTEIS.

4.2.3. BHeniaHOBbI€ IPOBEPKU MPOBOASITCS B CBSI3U C MPOBEPKOU yCTpaHEHUS
paHee BbISBJIEHHBIX HapyLIEHUH aAMUHUCTPATUBHOIO perjiaMeHTa, a TakXe B cllydae
TOJTyUeHHUsl Kaioo 3asiBuTeNiel Ha aeiictBus (6e3neiictBue) OpraHa, a Takke Ux
JOJPKHOCTHBIX JIUL, MyHULMNAJIBHBIX CITyXallHUX.

4.2.4. Pe3yabTaThl NpOBEPKU O(OPMIISIIOTCS B BUJI€ aKTa MPOBEPKH, B KOTOPOM
YKa3bIBalOTCsl BbISIBJICHHBIE HEOCTATKU U NPEIJIOKEHUS 10 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOJKHOCTHBIX JIML| OpraHa, Mpel0CTaBIIsIFOLIEro
MYHULUINAJIBHYIO YCIYTY, 3@ PeLIeHUs U neicTBus (6e3neicTue), mpuHUMaeMble
(ocyluecTriisieMble) UMY B XOJ€ PEIOCTABIEHUSI MYHULUIIAIBHON YyCIyTru

[lo pe3yabraTaM NpoBeIEeHHbIX IPOBEPOK B Cilyyae BbISBICHUS HAPYLICHUN MpaB
3asBUTEJIEl BUHOBHbBIE JIMLA IPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKkoHozaTenbCcTBOM Poccuiickoit @enepauuu.

PykoBonurtenb opraHa MeCTHOrO cCaMOYIpaBJIeHHsI HECeT OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHHUE 3asIBJICHUH.

PykoBonuTens (3aMecTUTENb PYKOBOJUTENSI) CTPYKTYPHOTO MMOJApa3iesieHus
opraHa MECTHOI'O CaMOYIIpaBJIEHHUS HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOe U
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(unu) HeHajJeXxallee BbIMOJHEHHE aJMUHUCTPATUBHBIX NEeWCTBUM, YKa3aHHBIX B
pasjejie 3 aAMUHUCTPATUBHOIO perjlaMeHTa.

JIOJDKHOCTHBIE JIML@ M MHbIE MYHHLMNAIbHBIE CIYXKalle 3a peuleHus H
neiictBus (Oe3meiicTBue), NIPUHUMaEMble (ocyliecTBysieMble) B XOJ€ MPeIOCTaBJICHUS
MYHHULANIAJIbHOM YCIIyTH, HECyT OTBETCTBEHHOCTH B YCTaHOBJIEHHOM
3aKOHOJ1aTeJIbCTBOM MOPSIKE.

4.4, TTonoXKeHus, xapakTepu3ytolue TpeboBaHus K NOPsAKY U dbopmaM KOHTPOJIS 32
NpeaoCTaBIeHUeM MyHULUTIAILHON YCIYTH, B TOM YUCJI€ CO CTOPOHDI IPXKIAH, HX
00beIMHEHUH U OpraHu3alui

KoHTpO/Ib 32 MpefoCTaBleHMeM MYHULMNAIBHON YCIYrd CO CTOPOHbI rpax/aH,
uxX OOBeIMHEHUN M OpraHu3aluil, OCYLIECTBIISIETCSI MOCPEACTBOM OTKPBITOCTH
JIeITeIbHOCTY ~ OpraHa  MEeCTHOro  camoympaBlieHMs  Ipd  MPENOCTaBJICHUU
MYHULMIAJLHON  yCIyrd, IIOJy4eHHs [OJIHOH, aKTyaJlbHOH U JOCTOBEPHOH
MHGOPMALMKM O MOPsAKE MPENOCTABJIEHUsS. MyHHLUNAIbHOH yCIyru U BO3MOXKHOCTH
nocyne6HOro paccMoTpeHus oOpaiieHui (kanod) B MPOLECCE MpPeNOCTaB/ICHHS
MYHULUIAIbHON YCIYTH.

5. Jlocyneoublii (BHecy1eOHbIH) NOPSII0K 00ka10BAHHS pelieHuil 1 aeficTBHIH
(6e3neiicTBHsA) OpPraHa, NpeJoCTaBJsIOUIEr0 MYHHIHNIAILHYIO YCIYTY,
MHOro()yHKIHOHAIbHOIO LIEHTPA NMPeJ0CTABIeHHs FOCY1apCTBEHHBIX H
MYHHIHIAJBHBIX YCJIYT, OPraHH3alMii, yKa3aHHbIX B 4acTH 1.1 cTaThu 16
®egepannbHoro 3akona Ne210-®3, a Takike HX J0JKHOCTHBIX JIHLL,
MYHHIHMIAAbHBIX CTYKAIHX, PA0OTHUKOB

5.1. 3asBUTEJN MMEIOT TIPaBO Ha 00KaJOBaHKHE B JOCYNEO0HOM MOPsIKE PeLIeHUH
u aeiicTBuil (Oe3neiicTBYsI) OpraHa, NpPeAOCTaBJISIOLICr0 MYHHUMNANbHYIO YyCIyry,
JOJPKHOCTHOrO ~ JiMlia OpraHa, MpeJoCTaB/sIOWero  MyHULMNAIbHYIO  YCIyry,
MYHULUNAILHOTO  CHYXallero,  pyKOBOAMTENs — OpraHa,  MNPEAOCTaBJISIOLIEro
MYHULIMIIAJIbHYIO yCIyTy, MHOTO(QYHKLHOHAIbHOTO eHTpa, paboTHHKa
MHOTO(YHKIHOHATLHOTO LEHTPa, OpraHu3aLui, TPe/lyCMOTPEHHBIX 4acThio 1.1 cTaTbyh
16 ®enepansHoro 3akoHa Ne 210-D3, a Taxoke uX pabOTHUKOB.

3asiBUTENb MOYKET OOPATHTHCS C XKajloOOH, B TOM YKCJIe B CICAYIOLIUX Clyvasx:

1) HapyllieHue CpOKa PErMCTpaLMK 3aIpoca O NPe0CTaBIeHNH MYHHLUIAIbHOK
yCIIyTH, 3aMpoca, yKasaHHoro B ctathe 15.1 ®enepanbroro 3akoxa Ne 210-D3;

2) HapylleHHe cpoKa MpeAOCTaBICHUs MyHMUHMNANbHOH ycnyrd. B ykasaHHOM
ciayuae pocynebHoe (BHecyneOHOe) oOxanoBaHHe 3asiBUTENIEM pelieHuid U NeWCTBUH
(6e3meiicTBUS) MHOTO(YHKUMOHAIBHOTO LEHTPa, PAOOTHUKA MHOTMO(YHKLHOHAILHOIO
LleHTpa BO3MOXHO B Cllydae, €CllM Ha MHOrO(YHKLUHOHANbHbIH LEHTP, PELICHHUS K
nedictBust  (GesmeiicTBMe)  KOTOpOro — o0yKamyroTcs, BO3JOXKeHa (YHKUMS IO
[PEAOCTABICHUIO COOTBETCTBYIOLIMX MYyHHULMIANBHBIX YCJIYr B IMOJNHOM oObeme B
rnopsiake, ornpeseaeHHoM yacTeio 1.3 cratsu 16 @enepansHoro 3akona Ne 210-03;
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3) TpeGoBanye y 3asBUTEls JOKYMEHTOB MM HH(OpMaLuy OO OCYLIECTBICHUS
JefiCTBUNA, NpeACTaBieHHe WM OCYLIECTBJIIEHHE KOTOPBIX HE IpEIyCMOTPEHO
HOPMATUBHBIMM [1paBOBbIMM akTamu Poccuiickoit @enepanyn, HOPMaTHBHBIMH
npaBoBbIMK akTamyu Pecny6nuku Tarapcrad, MyHULMNAIbHBIMM NpPAaBOBbIMHU aKTaMU
JUIS IPENOCTABICHUS] MyHULUMIIAIbHOR YCIIYTH;

4) oTka3 B IpHeMe HOKyMEHTOB, MpPENOCTaBICHHE KOTOPBIX TMPENYyCMOTPEHO
HOPMATUBHBIMY [IPaBOBbIMM ~akTamu Poccuiickoit PDenepauyyi, HOPMATHBHBIMHU
npaBoBbiMU akTamu PecryOnukn Tarapcra, MyHULUNAJIbHBIMK NPABOBBIMA aKTaMH
JUISL IPEAOCTABICHU S My HMLUIIAJIbHOW YCIIYTH, Y 3asBUTEIS,;

5) oTKa3 B NMPEeAOCTABICHUU MyHULMNAIBHON YCITyrH, €CIH OCHOBAHHUS OTKa3a HE
npesycMOTpeHbl (enepalbHbIMU 3aKOHaMU W NPHUHSTBIMM B COOTBETCTBMU C HHUMH
MHBIMM HOPMATMBHbIMM [1PaBOBbIMM akTamu Poccuiickoit ®enepanny, 3aKOHamu H
WUHBIMU HOPMAaTUBHBIMU NpaBOBbIMU aKTamu Pecny6nuku TarapcraH,
MyHHLHUMAIbHLIME  [PABOBbIMH ~ aKkTaMH. B ykasaHHOM ciy4ae JoCyneOHoe
(BHecyebHOe) ob)kanoBaHUE 3asBUTENIEM pELIEHWH | AeHCTBUH (Oe3nelicTBUS)
MHOTO(YHKIMOHAJILHOIO — LEHTpa, pabOTHMKA MHOrO(QYHKLHMOHAIbHOIO  LEHTpa
BO3MOXKHO B Cllydae, ecjid Ha MHOTO(QYHKIHMOHANbHBIA LEHTP, PELICHUS] U ASHCTBUS
(Ge3zeiicTBYE) KOTOPOro OOXKATyIOTCS, BO3/0XKEHA (YHKUHs [0 MPeJOCTaBIEHHIO
COOTBETCTBYIOLMX MYyHHLHMIAIbHBIX YyCIyr B IOIHOM o0Obeme B MOpsIKe,
onpenenenHom 4acteto 1.3 crateu 16 @enepanbaoro 3akona Ne 210-D3;

6) 3aTpeboBaHMe C 3asBUTENI NP NPENOCTABJIEHWM MYHUIHUIAILHOM YCIyrH
niaThl, HE MPEeayCMOTPEHHOW HOPMATUBHBIMH IIPaBOBbIMM aKTamu Poccuiickoi
denepanyy, HOPMATHBHBIMH  NPaBOBbIMM  akTamu  Pecnybnuku — Tarapcran,
MYHULIMNAJIbHBIMU 1PABOBLIMH aKTaMH,

7) oTKa3 oprasa, npegoCTaBISIIOLIEr0 MyHUIMIAIBHYIO YCIYry, AOJKHOCTHOIO
JIMLA OpraHa, TMPeoCTaBIsIOLEro MyHHIUIANBHYIO YCIyry, MHOIOQYHKIHOHAILHOrO
LleHTpa, pabOTHHKA MHOTO(YHKLHOHAIBHOIO LEHTPa, OpraHu3alui, NpeayCMOTPEHHbIX
yacteto 1.1 crateu 16 ®@enepanbHoro 3akoHa Ne 210-03, umm ux pabOTHUKOB B
MCIIPABJIEHUK [OMYLIEHHBIX UMM OIEYaTOK W OLIMOOK B BbIJAHHBIX B pe3ylbTaTe
MpeJoCTaBlIeHUsl ~ MYHUUMIIAJIBHON  yCIyrH  JOKyMeHTax  Jubo  HapylleHue
YCTAaHOBIEHHOIO CpOKa TaKMX HCIpaBieHui. B ykaszannom ciyuae nocynebuoe
(BHecyneOHOe) obkanoBaHHe 3asBUTENIEM pelIeHUi M JelicTeuii  (OespedcTBHs)
MHOrO()YHKIMOHAJLHOTO — LIEHTpa, pabOTHHKA MHOrOQYHKIMOHAIBHOIO  LEHTpa
BO3MOXXHO B Cjlydae, €Clli Ha MHOrO(QYHKLHUOHAJIbHBIA LEHTP, pEeLIeHHUs] U JIeHCTBUS
(6e3meiicTBUE) KOTOPOro OOXKAIYIOTCS, BO3J10)Ke€Ha (YHKLUS MO IPeNOCTaBICHUIO
COOTBETCTBYIOIMX MYHHMLHUNANbHBIX YCIyr B IOJHOM O0O0beMe B IOpSAKE,
onpenenentom yactbio 1.3 cratbu 16 @enepansroro 3akona Ne 210-03;

8) HapylieHWe CpoKa MM MOpsAKa BbIAAYM JIOKYMEHTOB IO pe3yjbTaTaM
[PEI0CTaBICHNs] MYHULUNIANbHON YCIIyTH;

9) npuoCTaHOBIIEHUE TIPEAOCTABICHUS] MyHULUIIANbHOM YCIIyTH, €C/Ii OCHOBAHUSA
NPUOCTAHOBJIEHUST HE MPEeIyCMOTpPeHbl (enepalbHbIMK 3aKOHAMHU W TNPUHSTBIMU B
COOTBETCTBUM C HMMM MHBLIMM HOPMATHBHBIMH MpPaBOBbIMHM akTamu Poccuiickon
denepaluy, 3aKOHAMUM U HHBIMM HOPMATMBHBIMH IPaBOBbIMH akTamu PecnyOiunku
TaTapcTaH, MyHULUNANbHBIMU IPABOBbIME aKTaMH. B yka3aHHOM cllydae 10CynedHoe
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(BHecyne6HOe) OOKanoBaHWe 3asBUTENEM pELIeHHi U JIeCTBUH (6e3neiicTBus)
MHOTO(YHKIHMOHAIBHOTO — LEHTpa, pabOTHMKAa MHOrO(YHKLMOHAILHOIO  LEHTpa
BO3MOJKHO B Cilydae, €l Ha MHOrO(QYHKLHOHANbHBIA LEHTp, pelleHus U JeHCTBUS
(6e3neficTBHE) KOTOPOro OO0XKalylOTCs, BO3JIOXKEHA (GYHKIMS MO0 NPEeJOCTaBICHUIO
COOTBETCTBYIOIIMX ~MYHHLMNANbHBIX YCIYr B TMOJHOM 00bemMe B  MOpsJKE,
onpeeaeHHOM dacTbio 1.3 ctatb 16 PenepalbHOro 3aKoHa Ne 210-@3.

10) TpeGoBaHue y 3asBUTENs [PH INPEJOCTABIEHMH MYHHLUNANbHOH yCIyrd
JIOKyMEHTOB Wjii MH(pOPMALMH, OTCYTCTBME W (HMJIH) HEIOCTOBEPHOCTb KOTOPLIX HE
YKa3bIBAJIMCh MPU [IEPBOHAYATIBLHOM OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX IS
NpeaocTaBlieHrs] MyHULUNANbHON YCIyrd, MO0 B MPEAOCTaBICHUH MYHHIUIAJIbHOM
yCIIyTH, 33 MCKIIOUEHUEM CJydaeB, IPelyCMOTPEHHbIX MyHKTOM 4 dacTu | cTaThbu 7
denepanbHoro 3akona Ne 210-@3. B yka3aHHOM ciy4ae nocynebHoe (BHecyneOHOe)
obrkanoBaHue 3asBUTEJIEM peLueHui u JeCTBUI (6e3neiicTBUA)
MHOFO(YHKLUMOHAILHOTO — LeHTpa, pabOTHMKA ~MHOrOQYHKLHOHANIBHOTO  LEHTPa
BO3MOYKHO B CJIydae, €clli Ha MHOrO(YHKLMOHANbHbIH LEHTp, PELIeHUs] U JeHCTBUS
(Ge3neiicTBUE) KOTOPOro OOXKalyroTcsi, BO3JIOXKeHa (YHKLMS MO NPEeA0CTaBIEHAO
COOTBETCTBYIOIIMX ~MYHHMLMNAIbHBIX YCIYr B TOJHOM OObeMe B TOPSJKE,
orpeaeneHHoM yacTbio 1.3 cratbu 16 ®enepansroro 3akona Ne 210-@3.

5.2. Xanoba momaercss B NMCLMEHHOW Qopme Ha OyMaKHOM HOCHTeNe, B
3MeKTpoHHOH (¢opme B OpraH, MNPENOCTABJSIOWMNA MYHULMNANBHYIO  yCIyTy,
MHOTO(YHKLHOHAIBHbIH LeHTp Jub0 B COOTBETCTBYIOUIMH Opran rocynapcTBeHHOH
BIACTH, SIBJSIOLIMIiCS ydupenuTeneM MHOrO(QYHKLMOHAILHOrO LEeHTpa (Aanee -
yupemuTeNb ~ MHOTMO(QYHKLMOHAIBHOrO  LIEHTpa), @ Takke B  OpraHu3aluy,
npeycMoTpeHHble uacThio 1.1 craten 16 ®enepanbHoro 3akona Ne 210-P3. XKanoOsl
Ha pelieHus W jeiictBusi (Oe3neficTBUE) PyKOBOLHUTEJsI OpraHa, MpeaoCTaBISIOLIEro
MYyHHLUNANLHYIO YCIyTy, OJAIOTCs B BBILIECTOAIMH OpraH (Mpy ero HalutuH) 6o B
Clydae ero OTCYTCTBHSI pacCMaTpMBArOTCs HEMOCPEICTBEHHO PYKOBOJMTEIEM OpraHa,
MPeOCTaBNAIONIEr0 MyHULUMIANBHYIO ycrmyry. JKamoObl Ha pelleHus W NEHCTBUSA
(6e3neiicTBue) pabOTHHKA MHOTO(QYHKLMOHAIBHOTO IEHTPa MOAAIOTCS PYKOBOAMTEIO
3TOro MHOrodyHKUMOHanbHOro ueHTpa. JKanoObl Ha pelieHus | ACHCTBHUA
(Oe3meiicTBUE) MHOTO(YHKIIMOHAJIBHOIO LEeHTpa MOJIat0TCs yUYpeauTeIro
MHOrO(pYHKIMOHAJILHOTO LEHTpa MM JOJDKHOCTHOMY JIMLY, YMOJHOMOYEHHOMY
HOPMATHBHBLIM TNPaBoBbIM akToM Pecrybnuku Tarapcran. JKanoObl Ha pelleHHs M
neiictBust (6eszeiicTBue) pabOTHUKOB OpraHu3alyil, MPelyCMOTPEHHbIX 4acTbio 1.1
cratb 16 @epepansHoro 3akoHa Ne 210-®3, nogaroTcss PYyKOBOAUTENSAM ISTHUX
OpraHu3aLuH.

Xanoba Ha pewenus u AedcTBUs (Oe3nelicTBUe) opraHa, MPEeNOCTABIISIOLIETO
MYHULUNAIBHYIO — YCIyry, JOJDKHOCTHOrO —JiMlla OpraHa, IpeaoCTaB/sIOLIEro
MYHULUOAIbHYIO YCIYry, MYHMLMIAIbHOIO CIIy)Kallero, PyKOBOIMTENA OpraHa,
MPeIOCTARAIOIEr0 MYHULMIANBHYIO YCIIYry, MOXET ObIThb HampabjeHa 1O II04YTe,
yepe3 MHOrOQYHKUMOHAJbHBIA LEHTP, C MCHONb30BaHUEM HH(OPMALKOHHO-
TeJeKOMMYHUKaUMOHHOW ceTn  «MHTepHeT», oQuuManbHOTO  caiiTa  OpraHa,
NpEeNOCTaBNAIOIEr0  MyHHULIMNANbHYIO  yciyry, EguHoro  moprana — nu0o
Pecny6nukanckoro noprana, HHGOPMALHOHHON CHCTEMbI 10CYNe0HOro oOKanoBaHus,
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4 TAaKKe MOYKET ObITh IPUHSTA MPHU JMYHOM NpHeme 3asputels. XKanobda Ha pellenus u
NeHCTBUS (be3neiicTBUE) MHOTO(YHKLMOHAIbHOTO LIEHTpa, paboTHHKA
MHOro(YHKIHOHAILHOTO — LEHTPAa MOXeT ObITh  HampapjeHa Mo  MHo4re, ¢
HCIIOIB30BaHMEM  MH(POPMALMOHHO-TEIEKOMMYHUKAHOHHOH — cetn  «MHTepHeTy,
o(QULUMANLHOrO CaifiTa MHOrOQYHKLHOHANIBHOrO LEHTPA, Enunoro moprana 100
Pecny6auKaHcKoro noprana, MHGpOpMalnoOHHONH CHCTEMBI nocyaebHoro o0xanoBaHus,
a TaKoke MOJKeT ObITh IPHHATA MPHU JIMUHOM Npueme 3asBuTens. JKanoba Ha pelleHus u
neiictBus (Oes3meiicTBHE) OpraHu3aluii, NPeayCMOTPEHHBIX 4YaCTbIO 1.1 crateu 16
®epnepanbHoro 3akona Ne 210-03, a Takke WX pPaOOTHUKOB MOXKET OBITH HalpaBJieHa
M0 ouTe, C KCIONb30BaHHEM HMH(OPMALMOHHO-TEJEKOMMYHHKALMOHHOH —CETH
«MaTepHe™), odUUMANbHBIX CaWTOB 3THUX opranuzauuii, ExuHoro noprana nubo
Pecry6GaMKaHCKOro 10pTaia, a TakkKe MOXKET ObITh NMPUHATA MPU JIMIHOM TpHEeMe
3asIBUTEJIS.

5.3. XanoOa n0JKHA CONEPIKATD:

1) HauMeHOBaHWe OpraHa, MpEJOCTABISIOLIEro MyHUUUIAIbHYIO YCIyTy,
JO/DKHOCTHOTO JIMlla OpraHa, MpedoCTaBisiouIero MYHULMNAIbHYIO YyCIyTY, 1160
MYHUILUNAIBHOTO CIIy’Kallero, MHOro(yHKLIHOHAIBHOIO LEHTPa, €ro pyKOBOAUTEIA 1
(unu) paboTHHKA, OpraHM3auui, MPelyCMOTPEHHBIX 4YaCTbIO 1.1 crateu 16
®enepansuoro 3akona Ne 210-P3, ux pykosoautenei u (1) pabOTHUKOB, PELLEHUS 1
neiicTBus (Oe3xelicTBIE) KOTOPBIX 00KaTyIOTCS,

2) ¢amuinio, UMs, OTYECTBO (MOCjeAHee - MpH HaJIWYMH), CBEIEHUS O MECTe
JKUTENbCTBA 3asBUTENS - (QU3MUECKOro Jula MO0 HauMEHOBaHHE, CBEIEHHs O MECTe
HAXOXKIEHHUS 3asABUTENS - IOPUINUECKOTO JIMLa, a TAK)XKe HOMep (HoMepa) KOHTaKTHOrO
Tenedona, agpec (agpeca) JIeKTPOHHON MOYTHI (MY HAIUIMK) U MOYTOBbIN aApec, Mo
KOTOPBIM JI0JKEH ObITh HAMpPAaBJIeH OTBET 3asABUTENIO;

3) cBesenus 00 OOXKalyeMbIX pEIIEHHSX U ACHCTBUAX (Oe3meiicTBMM) OpraHa,
MPEeOCTABSIOIEr0  MyHUUUNANbHYIO  YCIyry, AOJ/DKHOCTHOrO — JMua — oOprama,
[PEIOCTABISAIOIEr0 MyHULMNANBHYIO YCIyry, JIMO0 MyHHLHMIAILHOIO CiyKailero,
MHOTO(YHKIMOHATLHOTO ~ LEHTpa, paboTHMKA MHOrOQYHKLIMOHANBHOTO  LEHTPa,
OpraHM3aLui, NPeayCMOTPEHHBIX YacThio 1.1 cratbu 16 @enepanbHOro 3aKoHa Ne 210-
@3, ux pabOTHUKOB;

4) noBOJBI, HA OCHOBAHMM KOTOPbIX 3asBUTE]b HE COINIACEH C pCLICHMEM H
neiicteuem (OeszelicTBUeM) OpraHa, IpelOCTaBISIOLIEr0 MYHULMNAIbHYIO YCIYTY,
JIOJDKHOCTHOTO JIMLA OpraHa, MNpeloCTaBisioIEero MyHHLUNAIbLHYIO YCIyTy, 1160
MYHMIHMMANLHOTO  CJy’Kallero, — MHOrOQYHKLHOHAJBHOTO  LEHTPa, paboTHUKA
MHOTO(GYHKLHOHATBHOTO LIeHTPa, OpraHu3alui, MpeyCMOTPEHHbIX HacThbio 1.1 crarbu
16 ®enepansHoro 3akona Ne 210-®3, ux pabOTHUKOB. 3asBUTENEM MOTYT OBITh
[peJCTaBJIEHbl AOKYMEHTbl (MPY HAIMYMK), MOATBEPKIAAIOLIME AOBOABI 3aiBUTEI,
7100 UX KOMHUH.

5.4. IlocTynuBiias anoda MoANEKUT PEruCTpali B CPOK HE MO3AHEE pabouero
J(Hs1, CIIEYIOIIero 3a AHEM MOCTYIJICHUS.

5.5. Yano6a, mocTynuBiuasi B OpraH, NPeIOCTaBJSIOWMNE MYHMLHUNAIbHYIO
yCIyry, MHOTO(QYHKLMOHANIbHBIA IEHTP, YUPEAUTENIO MHOTO(YHKIIMOHAJIbHOIO
LleHTpa, B OpraHM3alyu, MperycMOTpeHHble 4dacTbio 1.1 crartbu 16 denepaibHOro
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3akoHa Ne 210-@3, 1100 BBILIECTOSIIMK opraH (MpU €ro Haau4uu), MOILIEKHUT
pPacCMOTpEHHUIO B Te4YeHHe MATHAALATH pabo4uMx IHEeH CO IHs €€ perucrpaunuu, a B
ciyuae 00’kalloBaHUsI OTKa3a OpraHa, NpeJoCTaB/IAOLIEr0 MYHHLHUIAJIbHYIO YCIYTY,
MHOTrO(QYHKIHOHAILHOrO LEHTpa, OpraHu3ayii, NpeaycMOTPpeHHbIX YacTbio 1.1 craTby
16 ®enepanshoro zakona Ne 210-®3, B mpueMe JOKYMEHTOB y 3asBMTeENs JUOO B
WCMpPABJEHUH [OMYLIEHHBIX ONeYaToOK M OLIMOOK WM B Cllydae O0OXajoBaHUs
HapyIlIeHHs YCTAHOBJIEHHOIO CPOKa TAaKMX HCIPABJIEHMH - B TE€YEHME NATH PabOvMX
JIHEW cO JHS ee PerucTpaluy.

5.6. Ilo pesynbraTaM pacCMOTPEHHUs >Kajao0bl IPUHUMAETCS OAHO M3 CJIEAYIOLINX
peLLUEeHUN:

1) xanoba YIOBJIETBOpPsETCS, B TOM 4ucie B (OPME OTMEHBI TMPUHATOrO
pelleHus, UCIPaBJIeHUs JOMYLIEHHbIX ONeyaToK U OLIMOOK B BBIAAHHBLIX B PE3yJbTaTe
MpenoCTaBieHus MYHULUNANbHONW  YCIyrd JOKyMEHTaX, BO3BpaTa 3asBUTEIIO
JIEHEXKHBIX CPEJCTB, B3MMaHHE KOTOPbIX HE MpPEelyCMOTPEHO HOPMATHBHBIMH
npaBoBbiMU akTamu Poccuiickodl ®eznepalyy, HOPMATUBHLIMHM IPABOBLIMH aKTaMH
Pecny6nuku TarapcraH, MyHUIMIAIbHBIMU IPaBOBBIMU aKTAMH;

2) B yIOBJIETBOPEHU U Kajl00bl OTKA3bIBAETCS.

He mnospHee nHsi, CleQyloIiero 3a AHEM IPUHATUSA pEeLIEHHs, YKa3aHHOro B
HACTOSIIEM IYHKTE, 3aSBUTENII0O B MUCHbMEHHOH (opMe U MO JKEJaHWIO 3asBUTENS B
SJIEKTPOHHOW  (opMe HampapisieTcss MOTHMBUPOBAHHBIA OTBET O pe3yjbTarax
paccMOTpPEeHHUS JKaloOBbI.

5.7. B cinyuae mpu3HaHUs >KajqoObl MOIJEXalled yNOBJIETBOPEHUIO B OTBETE
3aBUTENIIO O PEe3ysbTaTaX PacCMOTPEHHUs KanoObl JaeTcs UH(OpMaLusa O IeHCTBUIX,
OCYILIECTBJISIEMBIX ~ OpPraHoM,  MPEJOCTaB/SIOLIMM  MYHULMINANbHYX  YCIYry,
MHOTO(YHKIHOHANBHBIM LEHTPOM JIMOO0 opraHu3alueil, nperycMoTpeHHOH yacToio 1.1
crarbu 16 @enepanbHoro 3akoHa Ne 210-D3, B nensix He3aMeIUTENILHOIO YCTPAHEHUs]
BBISIBJIEHHbBIX HAPYIIEHWN MPU OKa3aHUU MYHULMIIAJIbHON YCIIYTH, a TAK)Ke IPUHOCATCS
W3BUHEHHUs 32 JIOCTaBJIEHHbIE HEyNOOCTBa U yKa3blBaeTcs MH(pOpMaLKs O AaJIbHEHIIUX
NEHCTBUSIX, KOTOpPble HEOOXOJUMO COBEpLUMTH 3asBUTENIO B LEJAX MOJIy4YeHHs
MYHULUIIAJIBHON YCIIYTHd.

5.8. B ciiydae mpu3HaHMs KanoObl He MOAJIEKAILEH yIOBIETBOPEHUIO B OTBETE
3asBUTEIO0 O pe3yjibTaTax pacCMOTPEHHUsS KajloObl NArOTCSd apryMEHTHPOBaHHbIE
pas3bsACHEHHs O TMPUYMHAX MPUHITOTO pelleHus, a Takxke HH(pOpMaLMs O MOpPsIKe
00>anoBaHusl IPUHSTOTO PELUEHUS.

5.9. B ciiydae ycTaHOBJIEHHS B XOZ€ UJIH 110 pe3yJibTaTaM pacCMOTPEHUs HKaJloObI
MpU3HAKOB COCTaBa aJIMUHUCTPATUBHOIO [pPABOHAPYLUEHHUs MJIM IPECTYIJIEHUS
JIOJDKHOCTHOE JIMI0, pAOOTHHUK, Ha/leJIeHHbIE TIOJTHOMOUYMSIMH 110 PACCMOTPEHHIO 7Kajo0,
He3aMeJIUTeJIbHO HalpaBJIsitOT UMEIOLMECs] MaTepralibl B OpraHbl IPOKYpPaTyphl.
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[Tpunoxenue Ne 1

K AIMUHUCTPATUBHOMY
perjaMeHTy MpeloCTaB/IEH!s]
MYHHUILMIAJIbHOM yCIIyTH MO BblAave
CIpaBKH (BbIMUCKH)

®opma

(BnaHk oprasa, peaIoCTaBIsIIOLEero MyHULUNATIbHYIO YCIYTY)

CITPABKA

CeneHust 00 2JIEKTPOHHOM MOANNACH

JomxkHocTHOe uno (PUO)

(moanuce yroJHOMOYEHHOIO
JIOJDKHOCTHOTO JIML@ OpraHa)
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[Mpunoxxenue Ne 2

K AIMUHUCTPATUBHOMY
periaMeHTy NpeloCTaBIeHHs
MYHHLIMIAIBHON yCyIrH M0 BblIa4e
CripaBKH (BbINHUCKH )

®opma

(BnaHK opraHa, Npel0CTaBIISIOLIEr0 MyHHIUIAIBHYIO YCIyTY)

Komy:

KoHTakTHBIE AHHbIE:

[IpencraBureib:

KoHTakTHbIE€ JaHHbIE npeacTaBuTeIs:

PEIIEHHE
00 oTKa3e B NPeIOCTaBIeHUH MYHULIMNIAILHON YCIYTrH
10 BblAaye CrpaBKU (BBITHCKH )

oT No

PaccmoTpeB Baule 3asBiieHHE OT No U
npuiaraeMble K HEeMY JIOKYMEHTHI, YIOJIHOMOYEHHbBIM OpraHom
MPUHSITO pellieHre 00 OTKa3e B Bblaue

CMpaBKU (BBIMKUCKK) IO CIIEAYIOLIEMY OCHOBaHUIO:
JlonosnHuTe/IbHAS UHOOPMALIUS:

Caenenust 00 2JIEKTPOHHOM NOANKUCH

JomxuoctHoe o (PHO)

(moAnuck yrnoJHOMOYEHHOTO
JIOJDKHOCTHOTIO JIMLIA OpraHa)
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[Tpunoxenue Ne 3
K AJIMUHUCTPATUBHOMY
perjiaMeHTy IpeaoCTaBJIeHHsI
MYHHUIMIAJIBHON yCIIyTd 0 Bblaye
crpaBK# (BBIMHUCKH )

®opma

(bnank oprasa, npeJoCcTaBsAoIIero MyHULIUNIaIbHY 0 yCIYTY)

Komy:

KoHnTakTHbIE 1aHHbIE:

[IpencraBuTeib:

KoHTakTHBIE JaHHbIE npeacTaBuTeIId:

PEILLIEHUE

00 oTKa3e B IpreMe JOKYMEHTOB, HEOOXOAUMBIX ISl IIPEJOCTABICHU S
MYHULUNANLHON yCIyTd MO Bblade CPaBKU (BbITMCKH)

oT Ne

PaccmorpeB Baiue 3asBieHune OT Ne u
npujiaraeMble K Hemy JIOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoM
MPUHSATO pelleHue 00 oTKase B
npueMe 10KYMEHTOB, HEOOXOMUMBIX JUll PEJOCTaBIeHUsI MyHULHMIAIbHON YCIYTH MO
BblJaue CIPaBKU (BBIMUCKH) MO CIEAYIOLIMM OCHOBAHHUSIM:

il;
2.

PazbsicHeHUE IPUYUMH OTKa3a:

JlonoJiHUTENbHASE UHPOPMALIUS:

Bbl BOpase MOBTOPHO OOPaTUTHCS B YNOJIHOMOYEHHBIH OpraH ¢ 3asiBICHHEM O
MpeaoCTaBIeHUH YCIIYTH 0Cje YCTPaHEeHUs YKa3aHHbIX HapyLIeHUH.

JlaHHBIH OTKa3 MOKET ObITh 00XajoBaH B JOCYIeOHOM IMOpAAKE MyTeM
HalpaBJIeHUs Ka00bl B YIIOJTHOMOUYCHHbIH OpraH, a TakKe B Cy1€OHOM MOpsiJIKe.

CaeneHust 00 3J1EKTPOHHOU MOAIUCH

JlomxraoctHOoe nmuuo (OPHO)
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(Moanuce yrnoJHOMOYEHHOIO
JIOJDKHOCTHOTO JIULIA OpraHa)
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[Tpunoxenue Ne 4

K AAMUHUCTPATUBHOMY
periaMeHTy MpenoCTaBIEeHUs
MYHHIIMIIAIBHOM yCIyr O Bblaaye
CIIpaBKH (BBIMUCKH )

®opma

B
(HauMeHOBaHUE OpraHa MECTHOIO
caMOyIpaBJIeHU )

OT

(pamutusi, ©UMsi, OTYECTBO, MACIIOPTHbIE
JIAaHHbIE, PETUCTPALIUIO IO MECTY
YKUTENBCTBA, afpec EKTPOHHOMN MOYTHI,
TenedoH)

3ASABJIEHUE
0 BblJa4ye CIpaBKH (BBIMHUCKH)

Iporry Bac BbigaTh crnpaBKy (BBITUCKY)
(yka3aTh BUJ CIIPABKH )

K 3asBrnenuto npunararoTcs:

PesynbTaT npenocTaBiaeHUss MyHULUNANbHON YCIIYTH, IIPOIIY IPeAOCTaBUTh!

[::[B JIu4HbIM kabuHeT [loprajia rocy1apCTBEHHbIX U MYHHULMUIIAJIBHLIX YCIYyT
Pecny6nuku TaTtapcraH;

D B MHOro()yHKIIMOHAJIbHOM LEHTpPE MNpPEeNOCTaBJIEHUs I'OCYIapCTBEHHBIX H
MyHULIMTATbHBIX ycayr Pecny6nuku Tatapcran;
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D B Oprane.

(nara) (nmoamnuce) (®.1.0.)

[Ipunoxenue Ne 5

K AIMUHUCTPATUBHOMY
perjlaMeHTy NpeaoCTaBJieHus
MYHULMNAJbHOK yCIYrd MO Bblaaue
CIpaBKHU (BBIMUCKH )

PyxkoBoauTtento
HcrnonHuTenbHOro KOMUTETA

OT:

3ASBJIEHUE
00 UcnpaBIeHUH TEXHUUECKON OLINOKU

Coo0iato 00 owmnbke, 1ONYyUIEHHONW MPU OKa3aHWUU MYHULMUNAIBHOW YCIYTH IO
Bbllaue CHpaBKU (BbIMUCKH ).
3anucaHo:

[IpaBunbHbIE CBEAEHUS:

[Ipoury ucnpaBuUTh  JOMYLIEHHYIO TEXHUYECKYIO OLIMOKY M  BHECTH
COOTBETCTBYIOLIME  M3MEHEHUs] B  JOKYMEHT,  SBISIOLIUMHCA  pe3yJibTaToM
MYHULIUNAJIBHON YCITIYTH.

[Tpunarato cienyrouie 10KyMEHTBI:

1.

&

B cnydae npuHATHS pelueHUss 00 OTKJIOHEHUHM 3asBJI€HUS 00 HCIpaBJICHUH
TEXHUUYECKON OLIMOKU NpPOILly HalpaBUTh TAKOE peLleHUE:

MOCPEACTBOM OTIIPABJIEHUS 3JIEKTPOHHOr 0 IOKyMeHTa Ha aapec E-mail: g

B BHJI€ 3aBEPEHHON KOMMM HA OYMa)XHOM HOCHUTEJIE IOYTOBBIM OTIPABJIEHUEM 10

aznpecy:

Hacrosmum noareepkaaro: CBeNeHUs], BKIIFOYEHHbIE B 3asBJI€HUE, OTHOCSLLUECS K
MOEH JIMYHOCTH M TNPEACTABISIEMOMY MHOKO JIMLY, & TalkoKe BHECEHHBbIE MHOKO HHXKE,
JOCTOBEPHBI.  JIOKyMEHTBl  (KONUM  JOKYMEHTOB), MpPUJIOKEHHBIE K  3asBJICHMIO,
COOTBETCTBYIOT =~ TPeOOBAaHUSIM, YCTAHOBJICHHbIM  3aKOHOIATENLCTBOM  Poccuiickoi
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q)eﬂ,epaLIHI/I, Ha MOMEHT MNpPEACTaBJICHUsA 3asBJIEHUS OTH JOKYMCHTBI JEMCTBUTENIbHBI U
coaepkar 10CTOBEPHLIE CBEACHMSI.

(mata) (moanuce) (®.1.0.)



