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c. Ileunniu

«OB6 yTBEpPXAEHUN AOMUHWUCTPATUBHOMO pernaMmeHTa
NPEAOCTABNEHNA MYHULIMNANbHOM YCIyr Mo Bblaade cripaBku (BbINMCKK) opraHamm
MECTHOro camoynpaBneHns MNeYynLMHCKOro cenbcKoro noceneHus
BepxHeycnoHCcKoro MyHULMnansHoro panoHa»

B cootsetcTBUM ¢ defepantHbIM 3akoHoM oT 27.07.2010 N 210-9®3 "O6 opraHuaaumu
MPEAOCTABNEHNS  rOCYAAPCTBEHHLIX W MyHWUMNanbHelX  yenyr', locTaHoBReHneM
Mpaeutenbctea P® ot 20.07.2021 N 1228 "O6 yTBepxaeHun [lpasun paspaboTku u
YTBEPXAEHUA aAMUHUCTPATUBHLIX PErNaMeHTOB NpefoCTaBNeHmns roCyAapCTBEHHbIX YCRyr,
O BHECEHUM WU3MEHeHWV B HekoTopble akTel [paBuTenbcTea Poccuiickol ®egepaunu u
MPUSHaHUM  yTPaTUBLUMMKU CUNY HEKOTOPbIX aKTOB W OTHENbHbIX MOSIOKEHUA aKTOB
lNpaButenscTBa Poccuiickoit denepayumy,

NMOCTAHOBIAKO:

1. MpusHaTe nyHkT 1.2 TlocTaHoBReHus  WcnonHUTENbHOro KoMuTeTa
MeunmHckoro  cenbckoro nocenenuss or  30.07.2021 Ne 15 «O6 yTBEPXOEHUN
AZLMWHUCTPaTMBHOIO pernameHTa npenocTaBneHus MyHALUMNanbHOR ycriyru no Bblgade
CMpaBKu  (BbINWCKM) oOpraHamu MeCTHOro camMoynpaBneHust [MevyuLMHCKOro cefbekoro
nocenexus BepxHeycrnoHckoro MyHULUnansHoro paioHa» YyTpaTuBLLUM CUny.

2, YTBEPAUTL ALMUHUCTPATUBHbIA pernameHT NpefocTaBneHna MyHULUnansHoMm
YCNyrv no BblAaye Cnpasku (BLINUCKM) OpraHamu MECTHOTrO camoynpaBneHnsi MNeunLMHCKoro
CENbCKOro noceneHus BepxHeycrnoHckoro MyHUUMNAansLHOro paioxa (MpunoxeHue Ne 1)

2. PasMecTTb  HacTosillee  MOCTAHOBMEHWE  Ha ouumMansHoM  caiite
BepxHeycrioHckoro MyHMUMnanbHOro paiioHa u Ha ohMuMansHOM nopTane npaBoBoOi
WHbopmauumn PecnyGnukn TatapcTaH.
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BepxHeycnoHckoro MyHuuMnansHoro paiiq 4
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YTBEPXAEH

noctaHoBneHveM WcnonHutensHoro
komuTeTa lNevynwmHekoro cenbckoro
noceneHusa BepxHeycnoHcKoro
MyHUUMnanbHoro paioxa
Pecnybnuku Tatapcran

0T 24.03. 2022 . Ne 8

ABMUHUCTPATUBHBI pernameHT
NPEAOCTABNEHNA MYHULMNANBHON YCIyri Mo Bblgaye CrpaBKu (BbINWUCKW) opraHamu
MECTHOro CamoynpaBnieHuns MeYnLLMHCKOro cenbckoro noceneHms
BepxHeycnoHckoro MyHuumMnansHoro panoHa»

1. O6wue nonoxeHus
1.1.  Tpeowmer PErynmpoBaHusa agMUHUCTPaTUBHOMO pernameHTa

HacTtoswumii aAMUHUCTPATUBHBIN  pernamMeHT npeaocTaBreHns MyHUUMNAanbHOM
ycnyrv (ganee — agMUHUCTPATUBHBbIN pernameHT) ycTaHaBnuBaeT CTaHOapT U nopsanok
MPEAOCTaBNEHNA MyHULMNanbHOW YCnyrM no Bbigade crpaBku (BbINUCkM) (ganee -—
MyHUUMnansHas ycnyra).

1.2. Kateropuu 3assuteneii

1.2.1. Ilnuamu, umetowmmu npaso Ha nony4yeHne MyHUUMNanbLHoW ycnyru, SBNs0TCS
husuyeckre nuua (ganee — 3aABUTEND). '

1.2.2. C sasenenvem Bnpaee oGpaTtuTthes npencTaBUTenb 3asiBUTENs, OeiCTBYOLMI
Ha OCHOBaHWW [OKyMeHTa, y[OCTOBEPSIOLLEro ero MomHOMOYMS (nanee — npepncrasuTens
3asABuTENA).

1.3. Topsaok uHGopMUpoBaHmus o NpefocTaBNeHnN MyHULUNANLHOI yeryru

1.3.1. WHcbopmauma o nopsigke NPEAOCTABNEHNst  MyHWUMNanbHOW  ycnyru
pasmellaeTcs:

1) Ha WHGOPMALMOHHLIX cTeHgax, COAEpXaLUMX BU3yarnbHyld U TEKCTOBYIO
WHOPMALMIO O  MyHWUMNAMbHOI ycnyre,  pacrnonoXeHHbIX B MOMELUEHUSIX
MHOTO(YHKUMOHAMBHBIX LIEHTPOB NPEAoCTaBIeHNs rOCYAapCTBEHHbIX U MyHUUMNANbHBIX
yCnyr.

2) Ha oduUMANLHOM CcaiTe MyHULMNANbHOrO paioHa B WHGOPMaLMOHHO-
TENeKOMMYHUKaLMoHHOW ceTn «HTepHeT» (http:// www.verhniy-uslon.tatarstan.ru).

3) Ha lNopTane rocygapcTBEHHbLIX U MyHUUMnaneHelx ycnyr Pecnybnuku TaTapcTaH
(https://uslugi.tatarstan.ru) (ganee — PecnybnukaHckuit noptan);

4) Ha EguHOM nopTane rocynapcTBEHHbIX W MYyHULMNAnNbHbIX ycnyr (dyHKUMA)
(https:// www.gosuslugi.ru) (aanee — EquHbin nopran);

9) B rocynapCTBeHHON MHMOPMALMOHHON cUCTEME «PeecTp rocyaapcTeeHHbIX u
MyHULUMnaneHelX ycnyr Pecnybnuku TaTtapcrax» (http:/ffrgu.tatar.ru) (nanee — Peectp
rocyfapCTBeHHbIX U MyHULMNAnNbHbIX YCyr).

1.3.2. KoHcyneTupoBaHve no Bonpocam npegocTaBneHus MYHULMNanbHOW ycnyru
OCYLLECTBNSAETCS:




1) B MHOrogyHKUMOHANBHBIX UEHTPax MpefoCTaBneHnss rocyaapcTBEHHbIX U
MYHMLIMNANbHLIX yCnyr npu yCTHOM 06paLUeHnM - MUYHO UK no TenecoHy;

2) B UHTEpaKTUBHOI chopme Pecny6nukaHckoro noprana:

3) WcnonHuTenbHom komuTeTe MNMeynwmHekoro cenbekoro nocenexHua (panee -
OpaaH):

npu YCTHOM 0BpalleHu - MMYHO UK no TenegoHy;

MPU NMUCbMEHHOM (B TOM Yucrie B chopme SNEKTPOHHOro AOKyMeHTa) oBpalleHun — Ha
BymaxHom HocuTene no noute, B SNEKTPOHHOMN (hopMe Mo 3NEKTPOHHOM NoYTe.

1.3.3. UHdopmaums Ha EguHom noprane, Pecny6nukaHckom noprane o nopsigke u
CPOKax npeaocTaBneHnss MyHULMNansHoL YCIyr Ha oCHOBaHWUM CBeAeHUH, cogepxaiymxcs
B Peectpe rocynapcTBeHHbIX u MYHULIMNanbHbIX yCnyr, npefocTaBnseTcs 3asBUTENio
6ecnnatHo.

Hoctyn k uHcbopmaumm o cpokax u Nnopsiake npefocTaBneHuss MyHUUMNanbHoi ycnyru
OcCyllecTBnAETCA Be3 BbINONHEHMS 3asABUTENEM KaKUX-NuBo TpeboBaHuii, B ToM yucre Bes
WCNOnb3oBaHusA nporpammHoro  obecneveHus, YCTaHOBKa KOTOpPOro Ha TexHu4eckue
CPEACTBA 3asBuTens TpebyeT 3aKrOYEHWS NMLEH3NOHHOro UnNn WHoro cornalweHus ¢
npasoobragartenem nporpaMmMHoro obecneyeHus, npeaycMaTpnealoLLero BaumMaHue nnaThbl,
PErVCTpaLMio unu aBsTopu3aUWIo 3asBUTENs, WNu NpenoCTaBNeHMe WM NEepcoHanbHbIX
OaHHBIX.

1.3.4. Mpu obpaweHun 3assuTens nuyHo unu no TenemoHy B COOTBETCTBUM C
MocTynuBLUMM oBpallieHnem npeaocTaBnseTcs NHbopMaLms:

1) o MecTe HaxoxoeHus MHOroyHKLMOHANbHOIo LUeHTpa npepocTaBneHus
rOCYAAPCTBEHHbIX 1 MyHUUMNankHbIX yenyr, OpraHa (agpec, rpaduk paboTsl, crnpaBoYyHbie
TenedoHbl);

2) © ropsgke npenocTaBneHus MYyHULIMNanbHOW ycnyru, o cnocobax M cpokax
nogayuv 3asBneHuni;

3) o KaTeropusax rpaxaaH, KOTOPbIM NpefocTaBnseTca MyHUUMUNANLHAS ycnyra; o
HOPMaTUBHLIX NPABOBLIX aKTax, PerynmupyoLmx BOMPOCHI NpeAoCTaBNeHNs MyHULUNansHOM
ycnyru;

4) © nepeyHe AOKYMEHTOB, Heobxogumbix Aans PaccMoOTpeHUs 3asBneHus o
NPeAocTaBneHn MyHULMNansHOM yeryru, o cpokax npuema v perucTpaunm 3asBreHns:;

5) © xofe npenocTaBneHus MYHULMMNansHOW ycnyri;

6) o0 MecTe pasmellyeHus Ha ohULMansHOM caite MHdopMauuu no BOMpocam
NPENOCTaBNEHNA MYHULMNANbHON yCyri;

7) 0 nopsake obxanosaHus AENCTBUIT UMK Be3neicTBUA [OMKHOCTHBIX nuy OpraHa.

Mo nucbmeHHoMy oBpalyeHuto COTPYAHWKM  OTOena, OTBETCTBEHHOrO 3a
NPeAocTaBneHne MyHULMUNANbLHON yenyru, NopgpobHO B NUCbMEHHON hopme pasbAcHsOT
SAABUTENIO NMOPAAOK NMPeaocTaBrieHnst MyHULMNansHoOM YCNyr1 u BOMpPOCHI, YKa3aHHble B
HAaCTOALLEM MyHKTe aAMUHUCTPATUBHOMO pernameHTa, u B TeYeHue Tpex paboumx gHein co
AHA perncTpaunn obpalueHns HanpaensoT oTBET 3asBuTENi0. OTBETH) AalTcsa Ha A3blke
obpalyeHus. B criyyae HeBO3MOXHOCTM AaTb OTBET Ha A3bike obpalueHus WcronbayloTes
rocynapcTBeHHsble s3bikn Pecnybnvku TaTapcTaH.

1.3.5. WHdopmaums no BOMpoCaM npefocTaBneHns MyHULUNanbHOM ycnyru
PasMeLLaeTCs Ha ocuunanbHOM caiTe MyHUUMNanbHoro paiioHa U Ha MHGOPMAaLMOHHBIX
CTeHAax B nomelleHnsax OpraHa Ans paboTbl ¢ 3a9BUTENSMU.

WHcbopmaums Ha rocynapcTBeHHbIX Asbikax Pecrnybrnvku TartapcraH, pasmellaemas
Ha MH(OPMAaLUMOHHLIX CTEHZAaX M Ha ouymaneHoM caitte MYHULMNanLHOro paroHa B
NHOPMALIMOHHO-TENEKOMMYHUKALMOHHONW CeTu «WHTepHeT», BKkMoyaeT cBedeHwa o
MyHULMNanbHOW ycnyre, copepalivecs B nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMUHUCTPATMBHOrO pernameHTa, WHbOPMaLMIO 0 MecTe HaxoXaeHus, CrpaBOYHbIX
TenedoHax, spemenn paboTel OpraHa, o rpaduke npuema 3asiBNeHnin Ha NpegocTaBneHne
MYHULMNanbHon ycnyru.




1.4. HopmaTugHble npasosble aKTbl, perynupyioLine npegocTaeneHue
MyHULWNanbHoni ycnyru

1.4.1. lNepeyeHb HOpMaTUBHBLIX MPABOBLIX aKTOB, PErynvpyrlMx npenocTaBneHue
MYHULIMNANLHOW ycryrn (G ykasaHuem peKBu3nTOB HOPMaTUBHLIX MNPaBOBLIX aKTOB W
UCTOYHUKOB WX odulmansHoro onybnukosaHus), PasvelleH Ha EguHom noprane, B
Peectpe rocynapctBeHHbIX 1 MYHULIMNanbHLIX  ycnyr, Ha oduuMansHOM caiiTe
MyHULMNanbHoro paoHa B MHCbOpMauVIOHHO-TeJ‘IeKOMMyHMKaLIVIOHHOﬁ cetu «MHTepHeT».

1.4.2. TekcT agMUHUCTPATMBHOTO PernameHTa B felicTaylolel peaakuum NoanexuT
pasmelleHuio Ha EanHom noprane, B Peectpe FOCYAAPCTBEHHbIX N MyHULMNAmNbHBIX YCnyr,
Ha odmunansHom caite MyHULMNanbLHoro panoHa B WHOPMaLMOHHO-
TENeKoMMYHUKaLMOHHOI ceTh «MHTepHeT».

1.5. TepmuHbI, ncnonbsyemsie B aAMUHUCTPATUBHOM pernameHTe, U Ux onpegeneHus

1.5.1. B agMuHucTpaTieHOM PEITaMeHTe MCMonb3ylTCA CcrnefylolmMe TepMUHbI K
onpefeneHus:

yAaneHHoe paboyee MeCTO MHOrodyHKLUMOHANBLHOrO LUeHTpa npegocTaBneHus
FOCYAAPCTBEHHbIX 1 MYHALMNANbHBIX yCayr — TéppuTopransHo obocobneHHoe CTpykTypHoe
nogpasgenexue (ochuc) MHOTrOYHKLMOHANLHOro LieHTpa npegocraenexus
FOCYAaPCTBEHHBIX U MYHULMNANbHbIX YCNyT, CO3AaHHOE B rOPOACKOM (CenbCKOM) noceneHum
MYyHULMNansLHOro panoHa unu B ropoackom OKpyre Pecnybnuku TatapcraH B COOTBETCTBUM ©
NyHkTOM 34 [lpaBun opraHusauMu aesTenbHOCTH MHOrOMYHKUMOHANBHBIX  LIEHTPOB
NPeaoCTaBneHnMs  rocyfapCTBEHHbIX U MYHWUWNAMbLHbIX  YCryr,  yTBEpXOEHHbIX
nocraHoeneHvem lpaesuTensctea Poccuiickoii Pefepaunn ot 22 gekabps 2012 r. Ne 1376
«O6 yTeepxaeHun Mpasun OpraHusauun LesTenbHOCTU MHOroYHKUMOHAMbHBIX LUeHTpoB
NPEAOCTaBNEHNS rOCY4apCTBEHHBIX U MYHULMNANBHBIX YCIyr»;

TexHu4eckas owubka - owwubka (onucka, onevaTtka, rpaMmartuyeckas uWnu
apucpmeTuyeckas  owwubka nubo nogobHas  owwbka), gonylieHHas opraHom,
MPEAOCTABNAOWMM MYHULMNANBHYIO YCAYry, U npuBeALas K HECOOTBETCTBUIO CBEAESHMUIA,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULMNanbHOI YCryrut), CBeAEeHNsM B OKYMEHTaXx, Ha
OCHOBaHW KOTOPLIX BHOCUMNWUCEL CBEAEHMS

EnvHas  cuctema uwpeHtudmkaumm u ayTeHTUPuKaumum B WHdpacTpyKkType,
obecrieunBaloLeil MHPOPMALIMOHHO-TEXHONOMMYECKoe B3aumonencTBne MHOPMAaLMOHHbIX
CUCTEM, MCNOMNb3yembIX AN NPeAoCTaBNEHUS rOCYAaPCTBEHHbIX U MYHULMNansHbIX ycnyr B
SNEKTPOHHOM hopMe (Janee — ECUA) — ceneparnbHas rocyaapcTBeHHas HdbopMaLMOHHas
cuctema, obecredynBarollasi caHKUMOHMPOBAHHBIN AOCTYN Y4YacTHUKOB WHOPMALIMOHHOIO
B3aUMOAeliCTBUS B cuUCTeMe WaeHTUdDMKALMN 1 ayTeHTUdMKaLm K UHbopmMaLmu,
CoAepalleics B rocyapCTBEHHbIX MHOPMALMOHHBIX CUCTEMAX M UHBIX MHPOPMAaLMOHHBIX
cucTemax;

M®L| - locynapcTeeHHoe GlomkeTHoe ydpexaerne «MHorodyHKUMOHaNbHBIA LigHTp
NPEAOCTABNEHMS rOCYAaPCTBEHHBIX N MyHULIMNANbHbIX YCIyT B Pecnybnuke Tatapcran»;

ANC MoL| - ABTOMaTU3NPOBaHHAS MHopMaLMOoHHas cuctema
MHOrO(YHKUMOHANbHBIX LEHTPOB NpEeaocTasneHus rOCYAapCTBEHHbIX U MYHULMUMANbHbLIX
yenyr Pecnybnuku TaTtapcTaH.

1.5.2. B agmuHucTpaTMBHOM pernaMeHTe nop 3asBleHMeM O npefocTaBrneHun
MyHULMNAnNbHOW ycnyrm (nanee - 3aseneHWe) NOHMMaeTcs 3anpoc O npefocTaBfieHUU
MYHULIMNANbLHOW ycnyru, nofaHHblii B COOTBETCTBUM C MYHKTOM 3 cTatbn 2 ®egepanbHoro
3akoHa ot 27 wona 2010 roga Ne 210-3 «O6 opraHu3auun npeaocTaBneHus
FOCYAAPCTBEHHBIX U MyHULMNAnbHbIX yenyr» (fanee — GenepanbHbiii 3akoH Ne 210-93).




2. CTaHfapT npefocTaBneHns MyHULMNansHom ycnyru
2.1. HaumeHoBaHue MYHULMNansHON ycnyru
Bblaava cnpasky (BbINUCKN).

2.2. HaumeHoBsaHue NCNONTHUTENBHO-PACNOPAAMTENBHOIO OpraHa MEeCTHOro
CaMOynpaBneHus, HeMoCPEACTBEHHO NPEeOCTABMSIOLIEro MYHULMMansRYIo ycryry

WicnonnuTenbHbIiii komuTeT MeYnmMHCKOro cenbekoro noceneHus BepxHeycnoHckoro
MyHWLMNansHoro paioHa Pecny6nuvku TaTapcraH. B cnyyae AenervpoBaHnsa norHOMOYNiA
MO NPedocTaBNiEeHUd  MyHULMNANbHON YCIyrW  yKasblBalOTCA  OpraH  MecTHOro
CamoynpaBreHus 1 opraHnsaLus, UCNoNHsILLas MOMTHOMOYUSA OpraHa.

2.3. OnucaHue pesynsTaTta NPEAOCTaBNeHUA MyHULMNANLHOM yeryru

2.3.1. PeaynbTtatom NPEAOCTABNEHNA MYHULIMNANbHONM YCRyry SBnsieTcs:

1) cnpaska (Bbinucka) (npunoxexnve Ne 1 k HacTosLiemy aaMUHUCTPaTUBHOMY
pernamenTy); '

2) pelleHure o6 oTkase B MPEAOCTABNEHUM MyHULMNANBLHON yCnyri (Mpunoxexue Ne
2 K HacTosLwemy aAMWUHUCTPATUBHOMY pernameHTy):

3) pelueHue o6 oTkase B npueme AOKYMEHTOB, HeobXxo4UMbIX ANS NpefocTaBneHUs
MyHUUMNanbHOW ycnyrn  (Mpunoxenne Ne 3 g HacTosilueMy agMWUHUCTPaTUBHOMY
pernameHTy).

2.3.2. PesynbTaT npefocTaBneHus MYHWULIMNanbHOW YCnyri HanpasnsaeTcs 3asBUTENO
B (hopme anekTpoHHoro AOKYMEHTa, noAnNMCaHHOro YCUneHHo KBanuuumposaHHoM
SNEKTPOHHOI MOAMMUCHIO YNONHOMOYEHHOrO AOIMKHOCTHOM nuua OpraHa (nu6o OpraHa), B
COOTBETCTBUM ¢ DeaepanbHbIM 3aKOHOM OT 6 anpens 2011 rogpa Ne 63-03 «O6
ONEKTPOHHOU noanucu» (nanee — ®enepanbHbiii 3akoH No 63-03) B NuYHbIA KabuHeT
EavHoro noprana. B cnyuae HarpaBlieHUs 3asBreHus nocpefcTBoM PecnyBnukaHcKoro
fnoprana pesynbTaT NpefoCcTaBMeHUs MyHULMMAanbHOM YCryru HanpaersieTcs Tak e B
NnYHbIiA kKabuHeT PecnybnukaHckoro noprana.

2.3.3. Mo BoiGopy 3asBuTEns PesynbTaT npefocTaBneHus MyHWULMNanbHoMI ycnyru
Bbliaaetca B8 OpraHe urv B MOL| B chopme SK3eMnnspa SneKkTPOHHOro [OoKyMeHTa,
pacnedartaHHoro Ha fymaxHOM HocuTere, 3aBEPEHHOrO ne4yatbld W MoAnNuUChID
COOTBETCTBEHHO YNONTHOMOYEHHOIO JOMKHOCTHOrO nuua OpraHa unu paboTHUKa MoLl.

2.3.4. 3asBuTens Bnpase NoMy4nTb pPEe3ynbTaT NPenocTaBneHUs MyHULMNAnbHOMN
ycrnyru B hOpMEe BNeKTPOHHOrO [OKYMEHTa B TeuyeHue Cpoka [elcTBUs pesynbTaTa
NPeAOCTaBNEHNs MyHULMNANbHOM YCryri.

2.4. Cpok npefocTaBneHus MyHULMNansHoii ycnyru, B TOM 4ucrne ¢ y4eToM HeobXxoauMocTy
ObpalleHusi B opraHMsaumu, y4acTsyloLme B NPEAOCTaBNEHNN MYHULIMNAMbHOI YCIyru, CpoK
MPUOCTAHOBNEHWUA NPeAoCTaBNEHUA MYHULIMNANBHON YCryry B cry4yae, ecnv BO3MOXHOCTb
NPUOCTaHOBNEHMA NpefyCcMOTPEHa 3aKoHOAaTENbCTBOM Poccuiickoi defepauum, cpok
Bblaaun (HanpaeneHus) 4OKYMEHTOB, SIBIISKOLLMXCS pesynbTaTom npegocrasneHus
MYHULMNanLHoM ycnyru

2.4.1. MyHuumnankHas ycryra npegoctasnseTcs B TeYeHue Tpex pabo4mx gHel.
2.4.2. TlpvocTaHoBreHWe cpoka MPEeAOCCTaBNeHNs MYHUUMManbHOW YCryrm He
NpeaycMOTPEHO. :




2.4.3. HanpaBneHue pokymeHTa, ABMAIOLLEroca pesynbTaToM npenocTaBneHus
MYHULMNAnLHoW ycnyrm B chopMe anekTpoHHOro AOKYMEHTa, 3asiBUTESI0 OCYLLECTBASETCS B
A€Hb 0hOPMIIEeHUs 1 perncTpaumm PesynbTaTa npeAocTaBneHus MyHULMNanbHOI ycnyru.

2.5. Ncyepnbisarowwmii NepeyeHb NOKYMEHTOB, HEOBXOOUMBIX B COOTBETCTBUU C
3@KOHOAATENbHBIMU UMK MHBIMU HOPMATUBHBIMY NPaBOBLIMK aKTaMu AN NpefocTaBneHus
MYyHULMNanLHo| ycnyru, a Takxe ycnyr, KOTOPbIE ABNATCS HeoBXoaUMbIMY U
0bs13aTenbHLIMU ANA NpegocTaBneHus MYHULIMNAnbHbIX YCAyr, nognexatimx
MPEACTaBNEeHUIO 3asBUTeNeM, cnocobbl nx Nony4eHns sasaBuTenem, B TOM Yucne B
SNEKTPOHHOI hopme, nopsaok ux npepcraeneHus

2.5.1. Ans nonyyeHxus MYHULMNAanbLHOW yCnyru sassuTens npeacTasnseT crnegywlyme
AOKYMEHTbI;

1) AokymeHT, ynocToBepsiOWMii NUYHOCTL (He Tpebyetcs B cnyyae obpalyeHus
nocpeacteom PecnybnvkaHckoro noptana);

2) [OKYMEHT, YAOCTOBEPAIOLLMWIA MOMTHOMOYMS NpeacTaBUTens 3asasuTens;

3) 3asBneHue:

B (POpPMe JOKyMeHTa Ha GymaxHoM HocuTene (npunoxeHue Ne 4 g HacTosLwemy
aAMWHUCTPaTUBHOMY pernameHTy);

B SNEKTPOHHOW chopme (3anonHsieTcs MOCPE/ICTBOM BHECEHUSI COOTBETCTBYHOLLMX
CBEAEHUA B 3MNeKTPOHHYK (hopMy 3asBneHus), nognucaHHoe B COOTBETCTBUUN C
TpeboBaHuAMU nyHkTa 2.5.3 @OMVHUCTPATUBHOrO  pernamexTa, npu obpalleHun
nocpeacTtsom Pecnybnuka+ckoro nopTana:

4) B cnyvae, ecnu Aans MPEAOCTABNEHNA MyHULMNanbHON ycnyru Heobxoamma
0bpaboTka NepcoHanbHLIX OaHHbIX fvua, He sABnswLIerocs 3aseBUTeNeM, M ecnu B
COOTBETCTBUM C hefepanbHbiM 3aKOHOM obpaboTka Takmx nepcoHanbHbIX AaHHBIX MOXeT
OCYLLeCTBNATLCA C CcOrnacusl  ykasaHHOro fnua, npu ofpalesnn 3a nonyyeHuem
MYyHULMNansHoi  ycryrn  3asiBuTenb  4OMOMHUTENbHO NPEACTABNAET  AOKYMEHTHI,
MOATBEDXAAIOWME MOMydYeHWe cornacusi  yKasaHHOro nua wunu  ero  3akoHHOro
npeacraeUTens Ha o06paboTky nepcoHanbHbIX A3HHBIX yKaszaHHOro nuua. [JoKyMeHTbl,
MOATBEPHAAIOLIME NONYYEHNe Cornacus, MoryT BbiTh NPeACTaBneHbl B TOM Yncre B chopme
3MEeKTPOHHOro AOKYMEeHTa:

9) B cnyyae, ecnu o0B6583aHHOCTb XpaHeHus p[oMoBOM kHUMM fao 31.12.2017
BO3naranack Ha COGCTBEHHMKOB XWIbIX NOMELLEHNIA, 3asBUTENeM npeacTaBnseTcs JoMoBas
KHUWra;

6) npaBoycTaHasnuBatoLwue AOKYMEHTBI Ha WHAMBMOYanbHLIA UMOW AOM (ecnun
npaBo COBCTBEHHOCTU He SaperucTpnpoBaHo B EOMHOM rocynapcTBeHHOM peectpe
HEeLBWXUMOCTH) — ANS BBINUCKU U3 NOXO3SACTBEHHOM KHIM.

2.52. 3asBreHMe W npunaraemble AOKYMEHTLI  MOryT ObITe npefcTaBneHbl
(HanpasneHsbl) 3asBUTENEM OQHUM U3 crneayLmnx cnocobos:

1) vepes MOL| Ha GymakHbX HOCHMTENsIX W B BUAOE 3NEKTPOHHbLIX [AOKYMEHTOB,
COOTBETCTBYIOLMUX TpeBoBaHUAM nyHkTa 2.5.3 aOMUHUCTPATUBHOTO perflaMmeHTa;

2) nocpepcTeBoM Pecry6nvkaHckoro nopTana B 3aNeKTPOHHOW thopme;

3) B OpraH nnM4Ho unv nocpecTBOM NOYTOBOW CBSaN Ha BymaxxHOM HocuTene.

3asBrneHue u npunaraembie AOKYMEHTbI, Npu HanpaBrneHuu NnocpescTBOM MOYTOBO
CBAI3W, 3aBEPAIOTCH B YCTAHOBIIEHHOM MOPSIAKE.

2.5.3. 3asBnenve npu HanpaeneHun nocpencTteom Pecny6nukaHckoro nopTana
NOANWCLIBAETCH NPOCTON ANEKTPOHHON NOANUCHIO 3a8BUTENS.

Ans nonyyenus npoctoii SNEKTPOHHON MOANWUCK 3asBUTENI0 HEeoBXoAUMO nponTn
Npouenypy peructpauun (ayteHtndukaumm) B ECUA, a Tawke NOATBEPAUTL YYETHYHO
3anuce.




OMNEKTPOHHbIE  JOKYMEHTHI (eneKkTpoHHble 06pas3bl AOKYMEHTOB), yKasaHHble B
noanyHkrax 2, 4-6 nyHkra 2.5.1 @AMWHNCTPATMBHOTO pernameHTa, saBepsioTes YCUNEHHO
KBanMhuLMPOBaHHOM NOANMCHI0 NN, YMONMHOMOYEHHBIX Ha CO3LaHWe M NOAMUCAHME TaKuX
AOKYMEHTOB, B TOM Yucrnie HoTapuycamu.

ONEKTPOHHbIE [OKYMEHTbI (SMeKTPOHHbIE 0Bpa3bi AOKYMEHTOB), npunaraemble K
3@ABNIEHNIO, B TOM YuUCINe [OBEPEHHOCTH, HanpaenstTca B BUge daiinos B hopmartax pdf,
irg. jpeg, png, tif, doc, docx, rif, sig pasmepom He Bornee 50 M6aiiT.

KayecTtBo npepocrasnsembix SNIEKTPOHHBIX AOKYMEHTOB (3MEeKTPOHHBIX obpasos
AOKYMEHTOB) [JOMKHO MO3BONSATE B MOMHOM obbeme npounTaTh TekcT AOKYMeHTa #©
pacnosHaTb peKBM3UTLI OKYMEHTA.

2.5.4. 3anpeluaeTca Tpe6osaTh oT 3anBuUTEnNSN;

1) npepcraenexus HAOKYMEHTOB U WHopmauum unm OCYLUECTBNEHMS [eicTBuMN,
NMPEACTaBNEHWE WNKU  OcyLLecTBNEeHMe KOTOPEIX HE nNpeaycMOTPeHO HopMaTUBHBIMU
MPaBoOBbIMKU  aKkTamu,  perynupyloLuMm OTHOLUEHUA, BO3HMKaKLIME B CBS3W C
PEAOCTaBNeHeM MyHULMNANbHON ycnyru:

2) ocyllecTBneHus AeUCTBUIA, B TOM uyucne cornacoeaHui, HeobXoAWUMbLIX AnNS
NOMYHEHUA MyHULMNANBLHON YCIYr U CBS3aHHBLIX obpalleHnemM B UHbIe rocyaapcTBEHHbIE
OpraHel, opraHbl MEecTHOro camoynpaBneHus, OpraHn3aumnm, 3a WUCKIIYEHUEM MOMyYeHUs
yenyr u nonyyeHuss [OKYMEHTOB U nHGOpMauun, npegocTaBnseMbiX B pesynbTaTe
NMPEAOCTaBNEHUA TAKUX YCMYr, BKMKYEHHBLIX B NEpeYHN, ykasaHHble B Yyactm 1 craTbu 9
®enepanbHoro 3akoHa Ne 210-03 (HeoGxoaMMbIX U 0BA3aTEMNbHbIX yenyr);

3) nNpeacTaBneHMs  JOKYMEHTOB U WHOPMALMKM,  OTCYTCTBUE ¥ (nrin)
HEAOCTOBEPHOCTL KOTOPbLIX HE YyKasblBanuch NPW nepBoHavyanbHOM oTKase B npueme
AOCKYMEHTOB, HeobXo4UMbIX [AMs npeAocTaBreHus MyHUUMNaneHo ycnyrn, nubo B
NPEAOoCTaBNeHUM MYHULMNANBHON YCAYTY, 3a UCKMIOYEHUEM CrefyoLiux criyyaes:

a) W3MeHeHue TpeBosaHuit HOPMaTUBHbIX NPaBOBbLIX  aKTOB,  KacaLUXCH
NPEAOCTaBNEHNA MyHULMNANbHOM yeryrv, nocne NepBOHa4YanbHOW nofjayu 3asiBrNeHus o
NPEAoCTaBNeHN MyHULMNANbHOM yenyru;

6) Hanuuve owwbok B 3a8BNEHUM o NPEAOCTABMNEHUN MYHULMNANLHOA yonyrn u
AOKYMEHTax, nofaHHbIX 3asiBUTENeM noche NEpBOHaYanbLHOro oTkasa B npueme
AOKYMEHTOB, Heobxogumbix [Ansi npenocTaBneHus MyHULUMnaneHon ycnyru, nubo B
MPEAOCTABNIEHNM MYHULMNANLHON YCAYIM U HE BKITIOYEHHbIX B NnpefcTaBneHHbIn paHee
KOMMNEKT JOKYMEHTOB:

B) WUCTEYEHMe cpoka aeicTBUS AOKYMEHTOB WU U3MEHEHWe WHMbOopMaUuK nocne
MEPBOHA4aNbHOrO OTKasa B NMpUemMe AOKYMEHTOB, HeoBXoaUMbIX ANA npenocTaBneHus
MyHULMNaneHoW ycnyru, nuéo B NnpefocTasneHuu MYHULUMUNAnbLHO yenyru;

r) BbISIBNEHUE AOKYMEHTarnbHO NOATBEPXAEHHOrO ¢hakTa (MpU3HaKoB) OLIMBOYHOrO
Unu NpoTUBOMNPaBHOrO AEWCTBUS (GesgeiicTBus) DOMKHOCTHOrO nuuya OpraHa, paboTHuka
M®L|, npu nepsoHayansHoM oTkaze & fpueme [QOKYMEHTOB, Heobxoaumbix ans
NPEAOCTaBNeHNA MyHUUMNanbHoii yenyr, nubo B NPEA0CTaBNeHUN MyHULMNANBHON YCryTy,
O YeM B MUCbMEHHOM BWAe 3a MOANUCLIO PyKOBOAWTENS OpraHa npv nepsoHayansHOM
OTKase B Npueme [OKYMEHTOB, HEOBXOAUMBIX ANs NPEAOCTaBNeHUs MyHULMNanbHOA yenyru,
YBEAOMNIAETCA 3asBUTENb, @ TAKOKE NPUHOCATCS U3BUHEHUS 34 AOCTaBneHHble HeyaobeTBa;

4) npepoctaenenus Ha BymaxHom HocuTene AOKYMEHTOB U”  WHpopMaLuK,
SIEKTPOHHbIE 06pasbl KOTOPbIX paHee Bbinu 3aBEPEeHbl B COOTBETCTBUM C NMYHKTOM 7.2 YacTu
1 cratbn 16 GegepanbHoro sakoHa Ne 210-93, 3a ucknoyeHnem Cry4yaeB, ecrnv HaHeceHue
OTMETOK Ha Takue [OKYMeHThl NuBo MX W3bATUE SBNSETCSH HeobxogumbiM  ycnosuem
MPELOCTaBNEHUs rocyAapCTBEHHONW WUNM  MyHWLMNANBHOM ycrnyr, U uHbIX cryyaes,
YCTaHOBMEHHbLIX thefeparnbHbIMU 3aKoHaMU.

2.6. UcuepnbiBatowwmin nepeyeHs AOKYMEHTOB, HEOOX0AMMbIX B COOTBETCTBUN C
HOPMaTHUBHbIMM NPaBOBLIMW aKTaMu AN NPeLoCTaBeHS MYHWULMNanbHOW ycryru, KoTopble




HaXOMATCA B PACNOPSKEHNN rOCYAaPCTBEHHbIX OPraHoB, OpraHoB MeCTHOro
CamoynpaBneHns n nofiBeOMCTBEHHBIX rOCYJapCTBEHHBIM opraHam Unu opraHam MecTHoro
CamoynpaBneHns opraHn3aLUunii U KoTopble 3asiBUTeNb BNpase NpefcTaBuThb, a Takke
Crnocobbl Ux Nony4eHus SaABUTENAMU, B TOM YNCNE B 3NEKTPOHHOI thopme, nopsgok mx
NPEACTABNEHS; rocyAapCTBEHHbII OpraH, opraH MecTHOro camoynpaeneHus nubo
OpraHusauus, B pacnopseHnn KOTOpbIX HAXOAATCS AaHHbIE JOKYMEHTbI

2.6.1. MonyyvatoTcs B pamkax MEXBEIOMCTBEHHOIo B3aUMO/JeNCTRUS:

1) BbINUcka 13 EguHoro roCynapCTBEHHOro peecTpa HeABMKUMOCTY — depnepansHan
cnyxba rocynapcTBeHHOI PErncTpaumu, kagacTpa v kapTorpapuu;

2) cBedeHus o AencTeylollleM nacnopte rpaxkgpaHuHa Poccuiickoi degepauumn —
MBJ Poccuu;

3) cBefeHus o HoTapuansHoit AOBEPEHHOCTN — ®efepanbHas HoTapuansHas
nanara.

2.6.2. 3asBuTens Bnpase NPEAOCTAaBUTL [OKYMEHTbI (CBEAEHMS), YyKa3aHHbie B
noanyHkte 1 nyHkta 2.6.1 aOMWHUCTPATUBHOTO pernameHTa, B dopme 3NEKTPOHHBIX
AOKYMEHTOB,  3aBEpPEHHbIX  YCUMEHHOIA KBanuMUMPOBaHHOW  NOANMUCHIO nuuy,
YNONHOMOYEHHbIX Ha Co3AaHue M NoANUCaHMe Takux AOKYMEHTOB, Npu nogaye 3asBneHus.

2.6.3. HenpepncraeneHue (HecBoEeBpeMeHHoe MPeACTaBneHne) yKasaHHbLIMW B MyHKTe
2.6.1 apMUHUCTPaTMBHOrO PernamMeHTa opraHamu rocygapcTBeHHOIA BnacTtu, opraHamu
MECTHOro camoynpasfeHns, opraHusaLusamm AOKYMEHTOB U CBefleHUA He MOXeT SBMSThbCS
OCHOBaHWeM ANs oTKasa B NpefocTasneHnm MyHULMNansHo| ycnyru.

2.6.4. [omkHOCTHOE nUUO M (unv)  paboTHUK, YyKa3aHHbIX B nyHkTe 2.6.1
8AMUHUCTPATUBHOTO  pernaMeHTa opraHos U OpraHusauuii, He npeacTaBuUBLLME
(HecBoeBpeMeHHO MPEACTaBNBLUME) 3aMpOLLEHHblE U HaXoAswWwMecs B pacropsKeHun
AOKYMEHT unu ceBedeHus, nopnexar aAMWHUCTPATUBHOW, [UCLUUNIUHAPHOW MMM WHOI
OTBETCTBEHHOCTU B COOTBETCTBUU C 3aKOHOAATELCTROM Poccuiickoit ®enepauum,

2.6.5. 3anpelyaeTcs TpeboBaTk OT 3asBUTEnS AOKYMEHTbI CBEEHUA, B TOM Yucne
NOATBEPXKAAOWMNE BHECEHWE 3asBUTENeM nnaThl 33 npeaocTaBneHne MyHULMNanbHOMA
ycnyru, HaxoAslimecs B pacrnopsiKeHuu rOCyAapCTBEHHbIX OpraHoB, OpraHoB MECTHOro
CaMOoynpaBneHna 1 NoABEAOMCTBEHHbIX FOCYAapPCTBEHHbIM opraHam unu opraHam MecTHOro
camoynpasneHus opraHmsaLmii.

Henpencrasnenve 3assutenem AOKYMEHTOB, cCofepXaliux CBefeHWs, KoTopble
HaXoOATCs B pacnopsXeHUU  rocyAapCTBEHHbIX OpraHoB, OpraHoOB  MECTHOro
CaMOoynpaB/ieHWNA U NOABEAOMCTBEHHbIX rOCYAaPCTBEHHLIM opraHam unu opraHam MecTHOro
CamoynpaBlieHUs opraHusauuwii, He SBNSETCS OCHOBaHMEM ANA OTKasa 3asABUTEnN B
NPEfoCTaBNeHNN MyHULIMNansHOM Yeryru.

2.7. WcyepnbiBatoLynil nepeyeHs 0CHOBAHMIA ANA O0TKasa B NpyuemMe AOKYMEHTOB,
HeobxoAuMbIX ANs NpeaocTaBneHus MYHULMNANbHON yenyru

2.71. OcHoBaHusMWM AOns OTkaza B npueme [LOKYMEHTOB, HeobxoauwMbix ans
NPEAOCTaBNEHNA MyHULMNAaNLHOI YCryry, SBASIOTCS:

1) npeacTaBneHHble 3asBUTEneM AOKYMEHTbI cofepxaT NoAYUCTKM U UCTpaBreHus
TEKCTa, He 3aBepeHHble B NOpsAKe, YCTaHOBNEHHOM 3aKoHogatensctBoM Poccuiickoi
®egepauuu;

2) DOKYMEHTbI COAEpXaT NOBPEXOEHWs, Hanuuue KOTOpbIX HEe MO3BOSIAET B MOSHOM
obbeMe wucnonb3oBaTh WHOpMaLMIO W CBEAEHWs, coaepxalusecs B [JOKyMeHTax nans
NpeAoCTaBNeHVNA MyHWLMNanbHOW YCryru;

3) npeacTaBneHHble [OKYMEHThI MM CBELOEHUS yTpaTUNU CWUYy Ha MOMEHT
obpallleHns 3a MyHUUMNanbHO ycnyroid (OOKYMEHT, y4OCTOBEpSIOWMIA  NOMHOMOYMS




NPEACTaBUTENsA 3asiBuTens, B cryyae obpalleHns 3a npegocTasneHuem MYHULMMNanLHOM’
YCnyrv yKasaHHbIM nuLom);

4) nojaya 3asBneHUs O MPEAOCTABNEHUM MYHULMNANLHOA yCryru u AOKYMEHTOB,
HeoBXxoaumbIx Ans npepocTaBneHus MyHULMNansLHOW ycnyru, B 3NEeKTPOHHOW chopme ¢
HAPYLLEHNEM yCTaHOBNEHHbIX TpeBoBaHwii:

5) HekoppekTHoe 3anonHexve obs3aTenbHLIX nonei B thopme 3asBreHUsi, B Tom
HUCNE B MHTEPaKTUBHOW hopMe 3asiBNeHUs Ha Pecny6nukaHckom nopTane (HegocToBEPHOE,
HenonHoe, nubo HenpasunbHoe 3anorHeHue);

6) npencraenenne HenonHoro KOMnnekTa AoKyMeHTOB, HeoBXxoauMbIX ans
NPEAOCTaBNEeHNA MyHULMNANbHON yenyru;

7) 3asBneHve o npegocTasneHum ycnyrn nogaHo B opraH rocygapcTseHHo BnacTu,
OpraH MEecTHOro camoynpaBneHuss unu OpraHusaumio, B MOTHOMOYUST KOTOPBIX He BXOANUT
MPEAOCTaBneHne MyHULMNanbHOMN yenyru:

' 8) HecobriogeHne ycTaHOBNEHHbIX cratbeit 11 defepansHoro 3akoHa oT 6 anpens
2011 roga Ne 63-03 «06 GNEKTPOHHON MOAMMUCUY YCrOBUIA NPU3HaHUS AEeNCTBUTENBHOCTY
yCUneHHow KBanuuUmMpoBaHHoOMi SNIEeKTROHHON noAanucu.

2.7.2. MNepeyeHb ocHoBaHMii A1 OTKasa B Npueme JOKYMEHTOB, HEOBXOAMMEIX ans
MONy4YeHUs MyHULMNaNLHOW YCAyry, SBNSeTes ncYepnbIBaOLLMM.

2.7.3. PeleHne 06 oTkase B NPUEME 3anaBNEHUS N JOKYMEHTOB, HeobxoauMbIX ans
npenocraeneHus MYHWLMNAnbHOW ycnyru, MoxeT 6biTb MPUHATO Kak BO BpemMs npuema
SaABUTENSA, Tak W MOCne MOMyYeHUs OTBETCTBEHHLIM AOCIMKHOCTHBIM  nMyoMm  OpraHa
HeobXoAMMbIX AN npefocTasneHUs MYHWLMNAnNbHOW yCnyru AOKYMEHTOB (cBeneHuin) c
VCNONb30BaHUEM MEXBELOMCTBEHHOIO WHPOPMaLIMOHHOrO B3aMOOENCTBNA, B CpOK, He
npeBbllatoLnii 9 pabouux gHen co gHs perncTpayum sasBneHus.

2.7.4. 3anpeuwjaetcs oTkasblBaTh B NpUemMe 3afBMNeHUs WM UHbIX AOKYMEHTOB,
HeobXo4MMbLIX AN npegocTaBneHus MYHULIMNaneHOW ycryru, B criyyae ecnu sasiBreHve u
AOKYMEHTbI, HeobXxogumble Ans npegocTaBneHus MyHULMNanbHOW ycryru, nodaHs! B
COOTBETCTBUM C MHbOpMaLWeid o cpokax u NopAAKe npeaocTaBneHuss MyHULUNanbHOL
ycnyru, onybnukosaHHoi Ha EquHom nopTane, Pecny6nukaHckom noprare.

2.8. VcuepnbiBatowwmin nepeyeHb 0CHOBAHMIA ANs NPUOCTaHOBIEHUS UM OTKA3a B
NPesocTaBNeHnn MyHULIMNAmbHON YCnyru

2.8.1. OcHoBaHua ans NPUOCTaHOBNEHNA npepocTaBneHus MyHULMNansHoW ycnyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHus 4ns oTKasa B NPEAOCTaBNEHNN MyHULMNANLHOMW Yenyru;

1) B NpencTaBneHHbIX 3asBneHun u (MNM) BOKYMEHTaxX CoAepKUTCS HENOoNHas 1 (Mnu)
HedocToBepHas HpopMaLms:

2) nocTynneHue oTBeTa opraWa FOCYAapCTBEHHOI BMacTW, opraHa MeCTHOro
camoynpaeneHus nubo nogsenoOMCTBEHHOIR OpraHy rocynapcTBeHHOW BnacT unu opraHy
MECTHOro camoynpaBneHus opraHvsauum Ha MEXBELOMCTBEHHbIN 3anpoc,
CBUOETENbCTBYKOWEro 06 OTCyTCTBUM AOKyMeHTa U (Mnu1) nHdopmauum, HeobxoaUMBbIX AN
MPEAOCTaBMNEeHNA MyHUUMNanbHOM yCrnyr, ecnm COOTBETCTBYKOLIMA [JOKYMEHT He 6bin
MPEACTaBneH 3asBuTenem no cobCTBEHHON MHMLMATUBE:

3) OTCyTCTBME CBeAeHUi o perucTpauum rpaxgaHMHa no MecTy JKWTeNbeTBa
(NpebbiBanuA) B pacnopsixeHnn OpraHoB MECTHOro camoynpaBneHus.

2.8.3. lNepeyeHb ocHOBaHWI 4ns oTkasa B NpenocTaBneHnn MyHUUUNanLHo ycryru
ABMAETCA UCHEPNLIBAKOLLMM.

2.8.4. 3anpeljaetcs oTkasbiBaTh B NPEAOCTaBNEeHUN MyHULMNanbHON ycnyru B
Crydae, ecnu zasBneHWe O nNpefoCTaBMEHUM MYHMLMNANbHOM yCrnyru nopaHo B
COOTBETCTBUW C WUHhOpMauWeidr O cpokax W nopsike npefocTaBneHns MyHUUMnanbHoM
yenyru, onybnukoearHol Ha EguHom noprarne, Pecny6nukaHckom noprare.




2.9. Nopsigok, PasMep 1 oCHOBaHWSA B3UMaHUS rocyaapCTBEHHON NOLUMWHBI UMY UHOI nnarel,
B3MMaeMoli 3a npegoctasneHune MYHULMNansHOW ycnyru

MyHuuMnansHas ycnyra npepocrasnseTca Ha 6e3so3MesaHo OCHoBe,

2.10. NMepeyeHs yenyr, KOTOpbIE ABNAOTCH HEOBXOAUMBLIMU U 0BS3aTENbHLIMU ans
MPEAOCTABNEHUA MYHULMNANLHO YCnyru, B ToM Yuche CBE/eHMA 0 [IOKyMeHTe
(LOKyMeHTax), BblAaBaemMoM (BblD@BaembIx) oprakusauuamu, yyacTeyowmmm s

NPEa0CTaBNEHUN MyHULIMNANbHbIX ycnyr

[MpenocTasnexne HeoBXoaUMBIX 1 obsizaTenbHbIX yenyr He TpebyerTcs.

2.11. Tlopsinok, pasmep 1 0CHOBaHWS! B3UMaHUS Nnatel 3a NPeAoCTaBneHNe YCryr, KoTopbie
ABNSAIOTCH HEOOXOAUMBIMM 1 0BSI3aTENbHBIMU ANs MNPEeAOCTaBNEHUS MYyHULMNANLHOI yCryru,
BKIio4as nHhopmaLmio o MeToguke pacyeTa pasMepa Takoi nnaThl

[pepocTaBneqne HeobxoanmbIx 1 obasaTenbHLIX yenyr He TpebyeTcs,

2.12. MakcumanbHbiif CPOK OXuaaHus B oYepeau npy nogave 3anpoca o npenocTaBneHnu
MyHULIMNansHoiA ycnyru, ycnyru, npefocTaBnsemoi OpraHusauuven, yyacTeyoLLei B
MPE040CTaBNEHUN MYHULMNANBHON eIy, U Npu NoNyyeHun pesynoTaTa NpenocTasneHuns
Takux ycnyr

2.12.1. Bpems oxupaHus Npu nojave 3asBreHus Ha nosyyeHue MYHULMNansHo
yenyru - He 6onee 15 MunyT.

2.12.2. Mpu nonyyeHun Pe€synbTata npefoCTaBneHWs MyHULMNAanLHOM ycnyri
MaKCUMarnbHbIN CPOK OXKUAAHUS B OYepenn He JomKeH npesbiwaTh 15 MUHYT.

2.13. Cpok v nopsgok PErMcTpalum sanpoca sasBUTeENs 0 NpeaocTasneHnu MYHULMNanbHoM
YCnyru v ycnyru, npegocraensemoil OpraHusauuen, yyacTByoLLeli B NpeaocTasieHum
MYHULIMNanbLHOM yCnyru, B TOM Yyucre B 3NeKTpoHHoW chopme

Bblhaetcs pacnucka us AUC ML ¢ PErncTpaunoHHLIM HOMepom, NoATBEepXAaloLWMM, YTo
3asBNeHne OTnpaBneHo, U 4aTol Nogaum 3asBneHus.

2.13.2. Mpu HanpaBneHun sanBneHns nocpeactsom, PecnybnukaHckoro noprana
3@ABNTENb B A€Hb NMOAAYM 3asBMEHWUS NOMyYaeT B NUYHOM kabuHete PecnybnukaHckoro
nopTana M Mo 3NEKTPOHHOW noYyTe YBEAOMNEHNe, noATBepxaamLwee, YTO 3asBreHue
OTNPaBIEHO, B KOTOPOM YKa3bIBAOTCS PErUCTPALNOHHbIN HOMep U faTa nogayu sasiBrneHus.

213.3. Tpu nuyHom obpawennm B OpraH B A€Hb nogayn 3asABneHus
YNOMHOMOYEHHbLIM  OOMKHOCTHLIM  NULIOM OpraHa 3asiBuTeno BblgaeTcs pacrivcka us
aBTOMaTtU3MPOBaHHOW MHOPMAaLMOHHOMA CMCTEMbI, npedHasHayeHHOW [ANS OKa3aHUS
FOCYAAPCTBEHHbIX W MyHULMNANbLHLIX YCIyr, ¢ PErncTpaunoHHbIM HOMepoM, AaTol nogaqu
S@ABNEHUS U NepeyHeM NpeACcTaBnNeHHbIX [JOKYMEHTOB.

2.14. TpeBoBaHus K NoMeLLEHUsAM, B KOTOPbIX NpeaocTaBnseTcs MyHuUmMnansHas
ycnyra, K 3any oXugaHusa, Mectam Ans 3anofHeHus 3arnpocoB o NpeaocTasneHum
MyHULMNANbLHOW yCnyru, MHhopMaLUMOHHbIM CTeHAam c obpasuamu nx sanonHeHus u
nepe4yHem [oKyMeHTOB, Heo6XoANMbBIX ANs NpefocTaBneHus KaXKaon MyHUUMNansHoM
yCNyri, pasmeLllernio u ochopMneHuto BUayanbHOM, TEKCTOROIA 1 MynbTUMEeOUIAHOM
WHOpMaLMK O Nopsiake NPeaoCTaBNEHUS TAKO ycnyru, B TOM Yucne Kk obecneveHnio




AOCTYMHOCTW AN UHBaNMAOB YKa3aHHbIX 06GEKTOB B COOTBETCTBUU C thefeparbHbIM
3aKOHOLATeNbCTBOM W 3aKOHOLATENbCTBOM Pecny6nvku TatapcTaH o coumanbHoil 3awmTe
WHBanuOoB

2.14.1. TpepocTasneHue MyHULUUNansHOW ycnyru OCYLLIECTBNSAETCA B 30aHUSAX U
noMeLLeHnsx, obopynoBaHHbIX MPOTUBOMNOXapHOW CUCTEMOI U CUCTEMOI NoXXapoTyLUeHUs.

MecTa npuema sassutenei obopyayioTcs Heobxogumon Mebenbio Anst ochopmneHus
AOKYMEHTOB, UHPOPMALIMOHHLIMU CTEHAAMM.

2142. B cooTBeTcTBUM 3akoHofatenbCcTBOM Poccuiickoi degepaumm o
counanbHoi salwmTe WHBaNUAOB B Luensx 6GecnpensTcTBeHHOro AocTyna K mMecry
NPenocTaBneHns MyHULMNANLHOM’ ycnyru obecneynsaetcs:

1) obecneunsaetcs BecnpensaTcTBeHHbINR AOCTYN  WHBanNWOOB K  MecTy
NPEAOCTaBNEHUs  MyHULMNANBHOL yenyrm  (yaoGHell BXog-Bhixos B noMeLleHms wu
NepemelleHne B ux npegenax);

2) BW3yanbHas, TekcToBas U MynbTUMenuiHas uHdopMauusi o nopsigke
NPEAOCTaBNEeHNA  MyHULMNANLHONA  ycnyru pasvelyaetcs B yaobHbix Ans 3asBuTenel
MECTax, B TOM YUCIIe C YHETOM OrpaHuyeHHbIX BO3MOXHOCTEN MHBaNWAoB;

3) conpoBoXaeHue WHBanuaoB, WMEKLLUUX CTolkue paccTpoiictea hyHKUUK
SPEHUA N CAMOCTOSATENBHOIO NepeBMKEHNS, U OKA3aHUE UM MOMOLLK;

4) BO3MOXHOCTb CaMOCTOSTENBHOMO NEPEABMKEHNS NO TeppuTopuK, Ha KOoTopou
PaCMONOXeHbl 06beKTbl coLMansHol, UHXXEHEePHOW U TpaHCMopTHOM WHdpacTpyKTyp, BXOAA
B Takne o6beKTbl U BbIXOAA M3 HUX, MOoCajKk1 B TPaHCMOPTHOE CPEACTBO 1 BLICAAKM U3 Hero, B
TOM HUCne ¢ Ucnonb3oBaHeM Kpecna-Komnscku:

5) Hagnexawee pasMelleHne obopynoBaHus W HocuTenel WHcbopmaLuy,
Heobxoaumbix ans obecnevyeHus BecnpensTcTeeHHoOro AOCTyna WHBanuAoB K ycnyram c
YHETOM OrpaHn4eHui ux xusHeLesTenbHOCTY:

6) nybnupoeaHue HeobxoguUmoN ANA WHBAMAOB 3BYKOBOW U  3pUTEMbHOI
WHopmauuu, a Takke Hafnucen, 3HaKOB M WHOI TEKCTOBOI U rpacpuyeckom MHhopmaymm
SHakaMW, BbINMONTHEHHLIMU perbedHO-TOYEYHBIM Wpudtom Bpains;

7) Aonyck cypaonepeBoaumka u TUCIOCYpPONEPEBOAUIKE;

8) nonyck cobaku-npoBogHMKa Py Hanu4Mu [OKYMEHTa, NMOATEEpKAalolWwero ee
cneunanbHoe obyyeHue W BbIAABAEMOro no dopme 1 B nopsagke, KOTOpble YCTaHOBrEHbI
Npukasom MwuHucTepcTBa Tpyga u couunancHon 3awmuTtbl Poccuiickoi Pefepaunn ot
22.06.2015 Ne 386H «O6 YTBEPXOEHUM (POpMbI  JOKYMEHTa, noaTeepxxgaroLLlero
cneumnansHoe obyyenne cobaku-npoBogHUKE, U nopsaKa ero Bbigayvmy.

2.14.3. Tpe6oBaHusa B yacTu obecneyeHus AOCTYNHOCTW ANA MHBaNMOOB OGLEKTOB, B
KOTOPBIX  OCYLLECTBNAETCS npemocTaBieHue MyHULMNansHo# ycryrn, u cpepcTs,
WCMONb3YeMbIX MpK  NPegocTaBMNEHUM MyHULMAANLHOM ycnyrn, KoTopble yKkasaHel B
noanyHktax 1 — 4 nyHkra 2.14.2. aAMWUHUCTPATUBHOTO pernaMeHTa, NPUMEHSIIOTCH K
obbekTam u cpencTeam, BBEAEHHLIM B SKCMAyaTaunio Mnu npolleawumM MogepHU3aLmio,
PEKOHCTPyKUMto nocne 1 uons 2016 ropa.

2.15. TNokasaTenu AoCTYNHOCTY U KayecTea MyHWLUMNanbHOW ycryru, B TOM Ynucne
KOIMMYECTBO B3aMOAENCTBIIA 3asBUTENSA C AOMKHOCTHBIMM nuuamu npu npegocTasneHnn
MYHULIMNANbHON YCNyrn U UX MPOL4OKUTENLHOCTb, BO3MOXKHOCTh nosy4YeHns uHopmaLmm o
XOA4€ NPeAOCTaBNeHNA MyHULMNANbLHOW YCAYrK, B TOM YUCHe ¢ ncrnonb3oBaHUem
NHHOPMAaLIMOHHO-KOMMYHUKALMOHHBIX TEXHONOMUMN, BOSMOXHOCTb NGO HEBO3MOXKHOCTB
nony4eHns MyHuLmMnanbHoi yenyr B MHOrodyHKUMOHabHOM LUEeHTpe npegocTasneHus
rOCYAapCTBEHHbIX M MyHULMNANbHBIX YCRyT (B TOM YUCHE B NOSTHOM obseme), B nobom
TEppUTOpManbHOM nofpasaeneHun opraHa UCNoSTHUTENbHO pacnopsanTensHoro opraHa
MECTHOro camoynpasrieHus, no Beibopy 3asBUTENS (skcTeppuUTOpUAanbHLIi npuHUMN),
MOCPeACTBOM 3anpoca o NpefocTaBleHn HeCKONbKUX rocyAapCTBEHHbIX U (Mnn)




MYHULIMNANLHBIX YCIYT B MHOrothYHKUMOHAMbHbLIX LUeHTpax npenocraBneHus
FOCYAaPCTBEHHbLIX U MYHULMNANbHbIX YCnyr, npefycmMoTpeHHoro ctaTkei 15.1
®PefepanbHoro sakoHa Ne210-03 (koMnnekcHeIi 3anpoc)

2.15.1. Tokasatensmu AOCTYMHOCTU  NPefoCTaBMeHUs  MyHULMNALHOI yenyru
ABNSAOTCS:

PaCMONOXEHHOCTb MOMELLEeHUsl, B KOTOpoM BEAETCA npueMm, Bblaaya JOKYMEHTOE B
SOHE A0CTYNHOCTH o6LUecTBEHHOrO TpaHcnopTa:

Hanu4me HeoGxogumoro kKonuyecTea CneéunanucTos, a Taioke NnomeLleHuit, B KOTOpbIX
OCyLUecTBnseTcA Npuem JOKYMEeHTOB oT 3aABuTENEN;

Hanuane wvcuepnbiBaoweid uHbopMaumm o cnocobax, nopsake u CpoKax
NPenocTaBneHns MyHULMNanbHON YCnyru Ha MHMOPMaLMOHHBIX cTeHpax, EauHom noprane,
Pecny6nukaHckom noprare, odhuumansHom caiite MYyHULMNansHoro panoHa;

OKa3aHne nomoLiu uHBanuaam B MpPeosoneHuu Bapbepos, MeluaoLLmx nony4yeHuio
UMW YCIyr HapaBHe C gpyrumu nuuamu.

2.15.2. MNokasaTtensimMu kayecTBa NPEAOCTaBNEHNA MYyHULMNANLHOR YCNyru SIBRsOTCS:

1) cobriopgeHue cpokos NPMema 1 paccMOTPEeHUs AOKYMEHTOB;

2) cobniogermne cpoka nonyyeHus pesynbTata MyHULMnNansHon yenyru;

3) oTcyTcTBME  OBOCHOBAHHBIX  ano6 Ha  HapyleHuss agMuHUCTpaTMBHOro
PernameHTa, coseplueHHble paGoTHUkamu OpraHa:

4) KOITMYeCTBO B3AUMOAEICTBUIA 3asiBUTENs G ACIKHOCTHBIMM nuuamn (6ea yyeTa
KOHCymnbTaLUuin):

B3auMofencTere sasBUTENs ¢ paboTHUKaMK OpraHa unu ML npu npegocTaBneHun
MYHULMNANLHOW yCryr OCyLUecTBNseTCs OauH pPas npu npeacrasneHWn 3asiBNeHus co
BCEMU HEOBXOAMMBIMU [OKyMeHTaMu:

OAVH pas B cny4ae HeobXOAUMOCTM MoMyyYeHUs pesyneTaTta npegoctaBneHus
MYyHUUMNanekHoW ycnyru B OpraHe unu M®L| B chopme aksemnnspa SNEeKTPOHHOro AOKYMeHTa
Ha BymaskHOM HocuTene.

MpogomxutensHocTs oagHoro B3aNMOLENCTBNA 3aABUTENS C AOMKHOCTHBIMM nvuamm
fPY NPEAOCTaBNEHNM MyHULMNANLHON YTy He npesbilwaeT 15 MUHYT.

3asiBUTENb BrpaBe OLEHUTL KAYecTBO MPEAOCTaBNEHU MYHULMNANbHON ycryru ¢
MOMOLLbIO  YCTPOMCTB  MOABUNKHOM paguoTenedoHHON CBSI3W, C  UCMONb30BaHWEM
Pecny6nukanckoro noptana, TepMuHanbHbIx YCTPOMCTB.

2.15.3. WHcbopmauus o xoge NPEAOCTABNEHNA MYHULMNANLHOW YCIyrM MOXeT GbiTh
nony4yeHa sasBUTENEM B JNMYHOM KabuHeTe Ha EnvHom noprane, Pecny6nukarckom
nopTtane, B Opraxe, ML,

2.15.4. MpepocTasnexue MYHULIMNanLHOW ycrnyry ocyLlecTBnsieTcs B Nio6om MoLl no
BbifOpy 3asBuTens HesaBMCMMO OT MecTa ero XUTEnbCTBa MNM MecTa haKkTUYecKoro
NpoXuBaHus (NpebbiBaHKsA) Ha TEppUTOPUK Pecny6nuku TaTtapcTaH no
9KCTEPPUTOPUANBEHOMY NPUHLIKMY. '

MyHuUMnanbHas ycnyra B coctaBe KOMMIEKCHOro 3anpoca He npefocTaBngeTcs.

2.16. WHble TpeboBaHus, B TOM Yucne y4uTbiBaloLWne 0cOBEeHHOCTU NpeaocTarneHns
MYHULMNANLHOW YCIyru Mo aKkCTeppuTopuansHoMy npuHumMny (B cny4yae, ecnu
MyHULIMNanbHas ycnyra npefocTaBnseTcs no SKCTEpPpUTOPMANEHOMY NPUHLMNY) 1
0COBEHHOCTU NpefjocTaBNeHUs MyHULMNANLHOI YCryrv B aneKTpoHHol hopme

2.16.1. Tpu npenocraBneHun MYHULIMNaNbHOW YCNyru B 3MEeKTPOHHOM hopme

3asBUTenb Brpase: ]
1) nonyuuTs MHdbOpMaumMio o nopsake U cpokax MpemocTaBrieHus MYHULMNAnbHOM

ycnyru, pasmelyeHHyto Ha EauHom noptane, Pecny6nukaHckoM roprane;




2) nopatb 3asBlEHWME O MPEAoCTaBNEHUN  MYHULMMNANBLHO YCNYyru 1 UHble
AOCKYMEHTbI, HeobxonuMmble Ans npegocTaBneHus MYHULMNaneHOM ycnyru, B ToM 4ucne
AOKYMEHTbI N MHPOPMALMIO, 3NEKTPOHHBIE oBpasbl KOTOpLIX paHee Bbiiu 3aBepeHbl B
COOTBETCTBUM C NMYHKTOM 7.2 yacTM 1 cTaTbu 16 ®epepanbHoro 3akona Ne 210-03, ¢
ncnonbsosaHwem Pecny6nukanckoro noprana;

3) nony4uts ceegeHns o XOA€ BbIMONHEHUs 3asBNeHWA O npegocTaBreHUM
MYHULMNanbHOA ycnyr, noaaHHbIX B SNEKTPOHHON chopme;

4) ocyuwecTeuTb OUEHKY ka4yecTsa NpeaocTaBneHns MyHULMNanbHo yenyru;

5) nonyuuTs pesynbTar NPEAOCTaBNEHNA  MYHULUMNANBLHON ycnyru B chopme
AIIEKTPOHHOr0 JOKYMEHTA;

6) nogpatb xanoby Ha peweHne u pelicteue (6esgeitcteue) Oprana, a Takke ero
AOMXHOCTHBIX NAL, MYHULMNANbHbIX ChyXallnx nocpeactsoM Pecnybnukarckoro nopTana,
noptana cenepanbHoi FOCyLapCTBEHHON WHMDOPMALMOHHON cucTembl, obecneymsaroLleil
npouecc gocynebHoro (BHecyaebHoro) obxanosaHus peLleHnii n gencTenin (BeapeiicTaus),
COBEPLUEHHbLIX MPW NpenocTarneHum FOCYAAPCTBEHHBIX N MYHULMNANBHBLIX ycnyr opraHamu,
NPEAOCTaBNALMMU FOCY4apCTBEHHbIE U MyHULMNanbHele YCAYrM, WX [AOMKHOCTHLIMU
fyamu, rocyapCTBEHHLIMU U MyHULMNANbHBIMM crnyXaLumu.

2.16.2. ®dopmupoBaHue 3asBneHus OCYLLECTBNAeTCA NOCPeaCTBOM 3anofHEeHUs
SNEeKTPOHHOW ¢OpMbl 3asIBNEHUs Ha Pecnybnukanckom noptane 6es HeobxoaumocTu
ACMONHUTENbLHOW Nofa4u 3asBneHus B Kakoi-nu6o WHoW chopme.

2.16.3. Mpu cbopmMupoBaHnm 3asBNEHUs obecneynsaeTcs:

1) BO3MOXHOCTb KONMMPOBaHMA W COXpPaHEHUsI 3asBNEHUS W WHBLIX LOKYMEHTOB,
HeoBXoAMMbIX ANs NpefocTaBneHns yenyru;

2) BO3MOXHOCTb 3aMOfHEHUS HECKOIbKUMUW  3as8BUTENAMU  OAHOIA 3NEKTPOHHOM
hopMbI  3asBrEeHUs npu obpaijennn 3a ycryramu, npeanonaraLwMmMn  HanpasneHue
COBMECTHOr0 3asBNEHUS HECKOMbKUMM 3aABUTENSAMU;

3) BO3MOXHOCTbL nMeyaT Ha OymaxHomM HocuTene konum 9NEKTPOHHOW hopMbI
3aABNeHuUs;

4) coxpaHeHVe paHee BBEOEHHbIX B SNEKTPOHHYI0 hOpMy 3aSBREHWUS 3HAYEHMIT B
noBoi MOMEHT Mo KenaHuio MONb30BATENs, B TOM 4uCne MpU BOSHUKHOBEHUW OLLINGOK
BBOAa 1 BO3BpaTe AN NOBTOPHOrO BBOAA 3HAYEHWIA B SNIEKTPOHHYI0 chopMy 3asBreHus:

5) sanonHeHwe noneii SNEKTPOHHOW POPMbI 3asiBrieHUst 4o Hayana BBOJA cBeAeHUIA
3aABUTENEM C UCNONb3OBaHUEM CBEAEHWUN, pasMelLeHHbIX B ECUA, un ceepenuit,
OnyGnuKoBaHHbIX Ha PecnybnukaHckom noptane, B HacTu, Kacawleihcs ceegeHuid,
OTCYTCTBYIOLLUMX B €[MHON CUCTEME MAESHTUDMKALMM 1 ayTeHTUUKaLMu;

6) BO3MOXHOCTb BEPHYTBCA Ha noboit M3 3TanoB 3anonHeHus 3MEeKTPOHHOW hopMbI
sasiBneHus 6es notepu paHee BBeOEHHOI MHOpMaLmu;

7) BO3MOXHOCTb JOCTYNa 3asiBUTENS K paHee NoAaHHbIM UM 3a8BMNEHUSIM B TeYeHUe
HE MeHee OfHOro roga, a Takke YacTUYHO CPOPMUPOBAHHBLIM 3aSBMEHUAM - B TEYEHUe He
MeHee 3 mecsLeB.

2.16.4. 3anuck 3asBuUTenel Ha npuem B8 MOL| (ganee - 3anuce) ocyllecTBnsieTcs
nocpeacTsom PecnybnukaHckoro nopTana, TenedoHa KOHTaKT-LUeHTpa ML,

3asiBUTENI0 NPefoCTaBNSETC BO3MOXHOCTL sanucu Ha niobbie cBoGogHble ans
NpUema [aty n Bpems B npefenax YCTaHOBNEHHOrO B MHOTOCOYHKLIMOHaNbHOM LieHTpe
rpacuka npuema.

3anuck Ha onpegeneHHyto Aaty 3aKkaH4MBaeTCs 3a CYTKM [0 HACTYNNEHWUs 3TOj Aarbl.

Ana ocywecTenexus NpeABapuTenbHOM 3anucu NocpeAcTEOM Pecny6nukaHckoro
fiopTana 3sasBUTeNio HeoBXoAMMO ykasaTb 3anpaluMBaeMble CUCTEMOI [aHHble, B TOM
uucne:

hamunuio, ums, oTYECTBO (Npu Hanuuun);

HOMep TenegoHa;

8APEC 3NEKTPOHHOW MoYTbI (MO XenaHuo);




XKenaemyto faTy U Bpemsi npuema.

B cnyyae HecooTBeTcTBUMS CcBeneHmii, KOTOopble coobwun 3asBUTENbL  npU
NpeaBapuTenbHOW  3annucu, [NOKYMEHTaM, MPpenCTaBNeHHbIM 3asBUTENeM npu  NIMYHOM
npveme, NpeasapuTenbHas 3anuck aHHyNMpyeTcs.

Mpn  ocywectenenum NPpeaBapuTenbLHOW 3anucu  3asiBuTeno  obecneynBaeTces
BOSMOXHOCTb pacnevartaTte TanoH-nogTeepxaeHWe. B cryyae, ecnu 3asBuUTENb coobmT
afpec 3neKTPOHHOW MOYTbl, Ha yKasaHHbIN agpec Takke HanpaenseTca WHdbopmauus o
NOATBEDXKAEHNM NpeABaPUTENbHON 3an1cK C ykasaHuem aThi, BPEMEHU 1 MecTa npuema.

[pu ocyliecTeneHM NpegBapuTEnbHON 3anucK 3asBUTENb B obssarensHOM nopsgke
NH(OPMUPYETCS 0 TOM, YTO NpeABapUTENnbHAs 3anuch aHHYNpYyeTcs B Cly4Yae ero HesiBku
MO UCTEYEHUN 15 MUHYT C HA3HAYEHHOro BPEeMeHM npuema.

3asBuTers B No6oe BpeMs BnpaBe 0TKa3aThCs OT npeaBapuTenbHOW 3anucu.

3anpelyaetca TpebosaTb OT 3asBUTENS COBEPLUEHNA WHBIX [JeicTBUi, Kpome
MPOXOXAEHNA MOSHTUDUKALMU U ayTEeHTUMUKALMUN B COOTBETCTBUM C HOPMaTUBHLIMU
NpasoBbIMM  akTamu  Poccuiickolt  degepauuy,  ykasaHus uenu npuema, a TaKkKe
NPEAOCTABNEHUA CBEAEHMA, HeobXoOuMbIX AN pacyeTa AMUTEeNbHOCTU BPEMEHHOro
WHTepBana, KoTopbiit HeobxoaUMo 3abpoHnpoBaTh Ans npuema.

3. Cocras, nocnenoBaTesbHOCTb U CPOKM BbIMOMHEHUS aAMUHUCTpaTMBHLIX NpoLeayp,
TpeboBaHus K NOPAAKY UX BLINOMHEHMUS, B TOM Yiche 0COBEHHOCTH BbINONHEHUs!
8AMUHNCTPATUBHBIX NPOLIEAYP B 3NEKTPOHHON (hopMe, a Takke 0COBEHHOCT BbINOMHEHNS
@AMUHNCTPATUBHBIX NpoLieyp B MHOrOMyHKLMOHAMBHLIX LeHTpax

3.1. OnucaHue nocnegoBaTensHOCTH AENCTBWIA NpY NpefocTaBneHun
MYHULMNansHoM ycnyru

3.1.1. MNpenocTaBneHne MyHULMNANLHOM ycnyrn Bkntoyaet B cebA cnegywouue
aAMUHUCTPATUBHbIE NPOLEYPbI:

1) KOHCynbTUpOBaHUe 3asBUTENS:;

2) NPUHATUE U PACCMOTPEHUE KOMMNEKTa AOKYMEHTOB, NPencTaBneHHbIX 3asBUTENEM:

3) HanpaBreHe MexXBEeJOMCTBEHHbIX 3anpocoB B opraHbl, y4yacTsywle B
NpeaocTaBneHu MyHULMNaneHoW yeryru;

4) NoAroToBKa pesynbTaTta MyHULMNAbHOI ycnyru;

5) BblfaYa (HanpaBneHve) 3asBUTENIO pesynbTaTa MYHULMNAanbHOW ycnyru;

6) ncnpaBneHve TeXHNYECKNX OLLMBOK.

3.2. OkasaHue KOHCYnbTauuii 3asBUTento

3.2.1. OcHoBaHWEM Hayana BbIMOMHEHUS aAMWHUCTPaTUBHOW Mpoueaypbl ABNSeTcs
obpalueHne 3asBUTENs MO BONPOCAM, CBS3AHHBIM C npefocTaBneHMemM MyHWLUMNansHon
ycnyru.

HOMKHOCTHBIM ~ nUUOM  (paBOTHMKOM),  OTBETCTBEHHbIM 33  BbINOMHEHUe
aAMUHNCTPATMBHOW NpoLeaypsl, ABNSETCS:

npu obpalleHun sassutens 8 MOL — pabotHuk MOL;

Npu obpalyeHun saseutens B OpraH — cekpeTapb MCNOMHUTENBHOrO KOMUTETA
(nanee - JOMKHOCTHOE NMULIO, OTBETCTBEHHOE 3a KOHCYNbTUpOBaHUWE).

3.2.2. 3asBuTent BnpaBe o6paTUTLCA 3a KOHCYNbTauuel o nopsiake M Ccpokax
NPEAOCTaBNeHNs MyHuumunansHon yenyrv B MOL| nuyHo M no TenedoHy U anekTpoHHOM
no4re. ‘

PabotHuk M®L| KoHcynbTUpyeT 3asiBUTENs, B TOM 4YuCHe o cocTtaBy, popme
NPEACTaBNAEMON [OKyMEHTauun W ApYruM BOMpPOcam Ans MOMYYeHUs MyHULMAanbHOM
ycnyru.



3asBUTeNb  MOXET MoNMyYuTb  MHdbopMauMio o nopsigke npegocTaBreHns
MYHULIMNAnbHOW ycnyri Ha oduLmuansHoOM caiite M®L] http://mfc16.tatarstan.ru.

ALMWHUCTPATUBHBIE  MPOLEAYPLl,  YCTaHABRMBAaEMble HacToALUMM  NyHKTOM,
BbINONHAKTCA B fleHb obpalleHus sassuTens.

Pesynbtatamu BbINONHEHUS afMUHUCTPATUBHBIX npouenyp ABMATCA: KOHCYIbTaLus
Mo cocTasy, opMe NMpeACTaBMAeMOi AOKYMEHTaUun 1 Apyrum Bonpocam, HeoBXxoauMeIM
ANA Nony4YeHns MyHUUMNanbHoii ycryri.

3.2.3. 3asBuTensb Brpaee obpaTUThLCS B OpraH no TenedoHy 1 a1eKTPoHHoII nouTe, a
TaKKE NONy4nTh KOHCYnNbTaUuto Ha PecnybnukaHckom mopTane, caite OpraHa o nopsigke u
CPOKax MpeaocTaBneHns MyHULUNanbHOM YycryrM, B TOM 4Yuchne Mo cocTasy, copme
NpeacTaBnsemMol AOKYMEeHTauwn W LpyriM Bompocam Ans MONy4YEeHUss MyHULMUMNAanbHOM
ycryru.

HomkHoCTHOe N1, O0TBETCTBEHHOE 3a KOHCYnbTUpOBaHMe MHPOPMUPYET 3asBUTENS
B COOTBETCTBUM C TpeboBaHUAMMN nyHkTa 1.3.4 aAMUHUCTPATUBHOIO pernameHTa.

AIAMWHWCTpATMBHbIE  MpoLEaypkl,  YyCTaHaBnMBaeMble HacToAWMM  MYHKTOM,
BbINOTHAIOTCH B TEYEHUE Tpex pabouux AHel co AHsA NOCTynneHus obpalLeHus.

PesynbTatamu BbINONHEHUs aAMUHUCTPATUBHBIX npouenyp ABNATCH: KOHCYNbTaLuu
no cocrasy, (hopme NPeAcTaBNsEMON AOKYMEHTALUUM W ApYruM BOMpocam, HeobxoaumbIM
ANs NONMy4eHUs MyHULMNansHOW yenyru.

3.3. [puHsTHE 1 paccMOTpeHUe KoMmnnekTa AOKYMEHTOB,
npeacTaBneHHbIX 3aaBUTENEM

3.3.1. lNprem [oKyMEHTOB AnA npenocTasneHus MyHULMNanLHoi ycnyrm yepes Mol
unu ynaneHHoe paboyee mecto MoL.

3.3.1.1. 3asBuTens (npeacraBuTens 3anBuTens) obpaljaetcs B MOL| ¢ sanpocom o
NPEAOCCTaBNERNN MyHULMNANBHOW YCNyru U NpeAcTaBnsieT [OKYMEHTbl B COOTBETCTBUM G
MYHKTOM 2.5 aqMUHUCTPATUBHOrO pernamMeHTa.

3.3.1.2. PaboThuk M®L, BeayLumii npuemM saseneHuii:

onpefenseT npeameT obpalleHus:;

YAOCTOBEpPAET MUYHOCTL 3asBUTENSN:

NPOBOAWT NPOBEPKY NOJIHOMOYMIA NtLA, NOAAIOLLErO AOKYMEHTBI;

MPOBOAUT NPOBEPKY COOTBETCTBUS [OKYMEHTOB TPeGOBaHWAM, yKasaHHLIM B MyHKTe
2.5 aAMWHUCTPATUBHOIO pernaMeHTa;

3aronHAET 3NeKTPOHHYI0 chopmy 3aasnerust 8 AUC MoLI;

PN NpefocTaBneHun ANOKYMEHTOB, yKasaHHbIX B MyHKTe 2.5 agMWHUCTPaTWMBHOrO
pernameHTa Ha OymaXHOM HOCUTEne, OCYLUECTEINAET CKaHWpoBaHue npencTaBreHHbIX
[LOKYMEHTOB;

pacneyateiBaeT 3asenexnne 3 AUC MoLl;

nepeAaeT 3asBUTENIO Ha NPOBEPKY W NoANUcaHue:;

nocne noanucaHusa ckaHupyeT nognucaHHoe 3aseneHue 8 AUC MoLl;

sarpyxaet B AUC MOL| nokymeHTbl, npeacTaBneHHbie B 3NEKTPOHHOW hopme unu
3NEKTPOHHbIE 0Bpaskl OTCKAHNPOBAHHLIX 4OKYMEHTOB, hopMUPYET 3MNEeKTPOHHOE [Eeno;

BOsBpaLlaeT NoANMCaHHOe 3asBIIeHNe 1 OpUrMHansl ByMaxHbIX OKYMEHTOB;

BblAAET 3aABUTENIO Pacr1cky B NpMemMe JOKYMEHTOB.

AQMVHUCTPaTUBHbIE — Mpoueaypbl,  yCTaHaBMMBaeMble HacToAWMM  MYHKTOM,
BbINOMHAKTCA B AeHb oOpalleHus 3asisutens.

PesynbTatamv BbiNOMHEHUS agMWHWUCTPATUBHLIX MPOLEAYP SBMSIOTCS: rOTOBOE K
OTNpaBKe 3asBfIeHNE U NaKeT JOKYMEHTOB.

3.3.1.3. PaBoTHuk MOL| HanpaBrsieT nakeT AOKYMEHTOB, NMPUHATBIX OT 3asBUTENS B
OpraH B anekTpoHHoit chopme (B cocTaBe MakeToB SMEKTPOHHbIX AeN) B Te4YeHue ofHoro
pabouero oHsA co AHsA obpalleHus 3asBUTeNs B CTPYKTYpHOe nofapasfenexne MoLl,



PesynbTatamn BbINonHEHUs agMUHUCTPATUBHBIX npoueayp ABMSAKTCSH: 3asBreHue u
NakeT AOKYMEHTOB (3NEKTPOHHOE AEeNo), HarpaBreHHbie B OpraH, nocpeacTeom cucTeMsi
SJTIEKTPOHHOro B3auMOAENCTBUS.

3.3.2. Tlpuem [OKYMEHTOB ANS NpPefoCTaBNeHWs MYHUUMNANbLHOW ycriyru B
3NEKTPOHHOI hopMe HYepes PecnybrnukaHckuii nopTan.

3.3.2.1. 3asBuTENb ANS noJayu 3asBreHUs B 3NEeKTPOHHON hopMe BbINOMHSET
crnepyloLine neicTBus:

BbIMOMHAET aBTOPU3aLMIO;

OTKpbIBAET (DOPMY SNEKTPOHHOrO 3aABIEHUSN:

3anosHAeT PopMy 3rEKTPOHHOrO 3asBNeHUs, BKMOYakoLLyo cBefeHus, Heobxoaumble
W obsasaTensHble ANS NPeaoCTaBNEHNUS MyHULMMAMBHOI ycnyru;

NPUKPENnAST [AOKYMEHTbl B 3MEKTPOHHOW (DOPME WM  BNEKTPOHHbIE obpasbl
AOKYMEHTOB K (hOpPME 3M1eKTPOHHOrO 3asiBrieHus (npu HeobxoaumocTu);

NOATBEPKAAET (PaKT O3HAKOMNEHWS U Ccornacus ¢ YCNoBUAMU W nopsgxkom
MPEAOCTABNEHNA  MYHUUMNANLHOW yCryrM B  3MEKTPOHHOI dopMe  (ycTaHaenueaer
COOTBETCTBYIOLLYIO OTMETKY O cornacuut B opme 3MeKTPOHHOTO 3asBMNEHNs);

NOATBEPXOAET  [OCTOBEPHOCTh COOOLLEHHbIX  CBeAeHuM (yctaHaBnueaer
COOTBETCTBYIOLLYIO OTMETKY B (hOPME 3MEKTPOHHOIO 3asBEHUS);

OTNPaBNACT 3anonHeHHOEe 3MEKTPOHHOE 3asiBrieHne (HaXuMaeT COOTBETCTBYIOLLYIO
KHOMKY B (DOPME 3IIEKTPOHHOTO 3asBNeHus);

SNEKTPOHHOE 3asiBNEHMe MOANUCLIBAETCA B COOTBETCTBUW C TpeboBaHWSIMU nyHKTa
2.5.3 aAMWHWUCTPATUBHOIO PernameHTa;

nony4aeT yBefoMNeHNe 06 oTnpaBKe SNEKTPOHHOrO 3asBNeHus.

PopmMaTHO-Noru4eckas MpoBepka CHOPMUPOBAHHOTO 3aSBAEHUS ocyLlecTBnaeTcs
Nocne 3anorHeHus 3asBuTenemM Kaxnoro W3 nonem 3reKTPOHHON hopMbl 3asBEHUs. Mpwu
BBISBNEHUM HEKOPPEKTHO 3anoNHEHHOTO MONsA 3MEKTPOHHOR hopMbl 3asiBIEHNs 3asBUTENb
YBEAOMNAETCA O XapakTepe BblABNEHHOW OLWMEBKM 1 nopsiake ee ycTpaHeHWs NocpescTBoM
WHPOPMaLIMOHHOrO COOBLLEHUSI HEMOCPEACTBEHHO B 3NEKTPOHHON hopMe 3asBreHus.

AAMWHWCTpaTMBHbIE  MpoUedypbl,  YycTaHaBrMBaeMble HacToALLMM  NyHKTOM,
BbINOMHATCA B AeHb obpalleHus 3asaBuTens.

PeaynbTatamn BbINOMHEHUS! aOMUHUCTPATUBHBIX npoueayp ABMAITCA: 3NEKTPOHHOE
Aeno, HanpasnexHHoe B OpraH NOCPeACTBOM CUCTEMbI 3MEKTPOHHOTO B3aNMOAECTBIS.

3.3.3. PaccMoTpeHe koMnnekTa fokymeHToB OpraHom.

3.3.3.1. OcHoBaHWeM Ha4ana BbINONHEeHWs! aAMUHUCTPaTUBHON npoueaypbl ABNSETCS
MOCTYNNEHNE 3asBMNEHNA W WHbIX AOKYMEHTOB, HeOBXOAWMLIX AMA NpesocTaBfeHUs
MYHULMNAnbHOW yCnyru.

HAOmKHOCTHBIM ~ nMLOM  (paBOTHUKOM),  OTBETCTBEHHBIM 33  BbINOSHEHUE
aAMUHWUCTPaTUBHOM Mpoueaypbl SBNSEeTCs cekpeTapb McnonHuTensHoro koMuTeTa (nanee -
ACIKHOCTHOE NULI0, OTBETCTBEHHOE 3a NPUEM [OKYMEHTOB):

3.3.3.2. [lomkHOCTHOE nuLO, OTBETCTBEHHOE 3a npueMm [OKYMEHTOB, B Ccry4yae
obpalyeHus sasBuTens ¢ saseneHnem B Opra:

onpepenseT npeagMeT obpalleHus;

yCTaHaBnMBaeT NTIMYHOCTb 3as8BUTENS;

NpOBOAWT NPOBEPKY MOSIHOMOYMIA NiLE, MOAAKLLETO JOKYMEHTI;

NPOBOANT MPOBEPKY COOTBETCTBMSA AOKYMEHTOB TpeGOoBaHWAM, yKasaHHbIM B MYHKTE
2.5 aAMWHUCTPATUBHOTrO  pernameHTa, MpPOBEPKY COOTBETCTBUS npeacTaBlieHHbIX
AOCKYMEHTOB yCTaHOBNEHHbLIM TpeboBaHUsAM (Hagnexallee oopMIIeHne Konuii [OKYMEHTOB,
OTCYTCTBWE B [IOKYMEHTaX NOAYNCTOK, NPUMUCOK, 3a4EPKHYTLIX CTIOB U UHBIX HE OrOBOPEHHBIX
ucnpaeneHun);

3anorHAET  3NEKTPOHHYK  dopMy  3asiBreHus B aBTOMaTM3UpPOBaHHOM
WH(OPMaUMOHHOW cucTeMe, nNpedHasHauyeHHON [Ofsi oKasaHWs rocyfapcTBEHHbIX WU
MYHULIMNanbHbIX YCIyr;



PN NPefOCTaBNeHNN [OKYMEHTOB, yKasaHHbIX B MyHKTe 2.5 agMWUHMCTPaTUBHOO
pernameHTa Ha OymaxHOM HocuTene, OCYLLECTBNIAET CKaHMpOBaHUe npeACTaBHEeHHbIX
AOKYMEHTOB;

pacnevaTblBaeT 3asnBneHue:;

MEepPEAaeT 3asBUTeNo Ha NPOBEPKY U NoANUCaHUE;

rnocre noanucaHus ckaHupyeT noanucaHHoe 3asiBrneHue;

Sarpyxaet B aBTOMaTM3UPOBAHHYO MHhOpMaLMOHHYHO cucTeMy, npegHasHa4YeHHyo
ANA OKasaHUsA rocyaapcTBEHHbIX W MyHULMNANbHbLIX YCnyr AOKYMEHTbI, npencTaBneHHble B
SNEKTPOHHO ChOPME UMK 3MEKTPOHHbIE 06pasbl 0TCKAHUPOBAHHBIX AOKYMEHTOB, chopMUpyeT
SNEKTPOHHOE Aeno:;

BO3BpallaeT noAnucaHHoe 3asiBNeHue wu OpurMHanbl  BYMaXKHbLIX [JOKYMEHTOB
3aABUTENIO;

BbIAACT 3asBUTENI0 PaCnUCKy B NpUeMe [OKYMEHTOB.

B cnyyae Hanuuus ocHoBanuii ans oTkasa B npreme LOKYMEHTOB [OMKHOCTHOE NULI,
OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, yBeJOMNSIET 3asBUTENs O Hanu4umn npenaTcTeuin ons
fpuema 3asiBneHus W Bos3BpallaeT emy AOKYMEHTbI C OOBACHEHWEM coaepaHWs
BbIABNEHHbIX OCHOBaHWI ANa oTkasa B npueme AOKYMEHTOB.

3.3.3.3. [JomxHocTHoe Mo, OTBETCTBEHHOE 3a npuem OOKYMEHTOB, nocne
MOCTYNNeHUs1 AOKYMEHTOB Ha PacCMOTPEHUE:

NpucBaunBaeT 3asBNEHUI0 HOMEP B COOTBETCTBUM C HOMEHKNaTypoii gen u craTyc
«lpoBepka [OKyMeHTOBY;

W3y4aeT NocTynuBlUME 3MEKTPOHHbIE Aiena, B TOM Yuche NPUNoXeHHbIe 3asBUTeneM
ACKYMEHTbI B 3NIEKTPOHHOI (hOpMe U 3MeKTPOHHbIe 06pasbl JOKYMEHTORB:

MNPOBEPAET KOMMIEKTHOCTb, YNTAEMOCTb BNEKTPOHHbBIX 06pa3oB fOKYMEHTOB:

NPOBEpseT CObMIAEHNEe YCNOBWIA  AEACTBUTENbHOCTH SNEeKTPOHHOW nognucu,
nocpencTesom obpalleHus k EauHomy noprany (B cnyyae, ecnu sasBUTEneM npeacTasneHsi
SNIEKTPOHHbIE AOKYMEHTbI, NOANUCAHHbIE YCUMEHHOI KBannULUMpOBaHHON 3NMEKTPOHHOI
noAnuceto).

Mpn Hanuumm ocHosaHwuil, MPEAYyCMOTPEHHBIX MYHKTOM 2.7.1 agMUHWUCTPaTUBHOMO
PernaMeHTa, noAroTaBnMBaeT MNPOEKT pelleHWss o6 oTkaze B npuemMe [OKYMEHTOB,
HEOBX0AMMbIX AN NpeaocTaBneHUs MYHULIMNanLHOA ycnyri.

B cny4ae, ecrm B peaynsTate MPOBEPKU  YCUNEHHOW KBaNMUUMPOBAHHOM
SNEKTPOHHOW MOANUCHM BLISIBNIEHO HecobriogeHne YCIOBUiA ee AeACTBUTENbHOCTHU, NPOEKT
PeLleHns o6 oTkase AOMKEH coaepKaTh NyHKTBI CTaTbn 11 defepanbHoro sakoHa Ne 63-03,
KOTOPbIE NOCAYXUINN OCHOBAHUEM AMS €ro NPUHSATYS,

MNpoekT peweHns o6 oTkase B NMpuemMe [LOKyMEHTOB, Heobxogumbix AnS
NPEenocTaBneHns MyHULMNansHoi ycnyru, ¢ ykasaHuem MNpuYnH oTkasa (B cnydyae, ecnu
OCHOBaHWA [Ons oTkasa B NpuUeMe [JOKYMEHTOB, HEeobXoAUMLIX ANs npeAoCcTaBNeHUs
MyHULIMNAnkHOW ycnyru, cBf3aHbl C HapyLLeHUem YCTaHOBMNEHHbIX TpeboBaHU K Takum
AOKYMEHTaM, OCHOBaHMA [AMA OTkasa B npueme AOKYMEHTOB [OIMKHbI COAEepXaTb
MHOPMaLMID O HaMMeHOoBaHUW AOKYMEHTOB (MHGopMaLuuu, CcBeneHwit), KOTOpble He
MPEACTaBNEHbl,  COAEpPXaT HEeAOCTOBEepHble U (nu) NMPOTMBOPEYMNBbIE  CBEAEeHUs,
OPOPMIIEHbI C HAPYLLEHUEM YCTAHOBMEHHbIX TpeboBaHuii), HanpaBnseTcs Ha cornacoBaHue
B YCTAHOBNEHHOM NOps/AKe NOCPEACTBOM CUCTEMbI 3MEKTPOHHOMO AOKyMeHToobopoTa.

CornacoBaHue npoekTa pelueHuss o6 OTkaze B npueme AOKYMEHTOB, HEOBXoAMMbIX
ANA  NPEAOCTaBNeHUs  MyHWUMNanbHOW  yenyrw, OCyLLecTBNsAeTCA B  nopsake,
NPEayCMOTPEHHOM MyHKTOM 3.5.3 agMUHUCTPaTMBHOrO pernameHTa.

B crnydae orvcytctBus  ocHoBaHWit  gns  oTkaza B npuemMe [OKYMEHTOB,
MPEAYCMOTPEHHBLIX NMyHKTOM 2.7.1 aAMWUHUCTPATMBHOTO pernameHTa, AOMKHOCTHOE NULO,
OTBETCTBEHHOE 33 MpWeM [OOKYMEHTOB, B Te4YeHue ofHoro paboyero AHA Cco [AHA
NOCTYNNEHUs1 3asBeHNs, HanpaenseT 3asBUTEMNIO, yKasaHHLIM B 3aSBNEHUM crnocobom,
YBEAOMNEHWE O MOCTYNNEHUU 3asBNeHWs, COAepallee BXOASLLMIA perncTpaunoHHbINA




HOMEpP 3asBlieHus, [naTy nony4YeHus 3asBlieHWsl, fepeyveHb HaWMeHOBaHWA haiinos,
NPEACTaBNEeHHbIX K HEMY [JOKYMEHTOB, AaTy NONy4eHUs peaynbTaTa MyHUUMNansHo yenyru.

3.3.34. MWcnonHenue npoueayp, YykasaHHbIX B nyHkTax 3.3.3.1, 3.3.3.3
agMUHUCTPaTUBHOIO  perfiaMmeHTa, NPy HanmUyuu  TEXHUYECKOW  BO3MOXHOCTU
OCYLLECTBNAETCA B aBTOMATUYECKOM PEXUME C MCMOSIb30BaHWEM ABTOMAaTU3UPOBAHHOM
WH(OPMALIMOHHOW  CUCTEMBI, MpefHasHa4YeHHOW AN OKasaHMsl rOCYAapCTBEHHbIX MU
MYHULMManbHbIX YCAYT.

3.3.3.5. AAMMHWUCTpaTMBHble npouUeaypbl, YycTaHaBNiWBaeMble MyHKTOM 3.3.3
aOMWHUCTPaTMBHOrO perfnameHTa, BbINOMHAKTCS B TeYeHue ofgHoro paboyero OHS co AHS
NOCTYNMNEHUs 3asaBNeHNs Ha pacCMOTPEHHUE.,

PesynbTatamu BbINOMHEHWUA aAMUHUCTPATUBHBLIX NPOLEAYP ABASITCA: NPUHATHINA Ha
paccMOTpeHWe KOMMMEeKT [OKYMEHTOB WNW MpOeKT pelleHus o6 OTKase B npueme
AOKYMEHTOB, HEOOXOAUMBIX A8 NPEAOCTABNEHUs) MyHULMNANBHON YCAYTY.

3.4. HanpaeneHue MeXBefOMCTBEHHbIX 3aMpPOCOB B OpraHbl, y4acTBYIOLLME B
NpefocTaBneHn MyHULMNanbHoi ycnyr

3.4.1. OcHoBaHuem Ha4ana BbINONHEHUS aAMUHUCTPATUBHOI NpoLieaypbl ABNAETCS
nony4yeHne [OMKHOCTHbIM NULOM (pabOTHWKOM), YMONMHOMOYEHHBIM Ha BbINONHEHME
aAMWHUCTPaTUBHOW npoueaypbl, OT AOMKHOCTHOTO Nnuua (paboTHWKa), OTBETCTBEHHOMO 3a
npueM AOKYMEHTOB, NPUHATLIX OT 3aABUTENS [OKYMEHTOB.

HOMKHOCTHBIM ~ MUOM  (PabOTHMKOM),  OTBETCTBEHHBIM 33  BbINOMHEHWE
aAMWHUCTPaTUBHOW NPOLEAYpLI, ABNSAETCA cekpeTapb McnonHutensHoro komuteTa (aanee -
AOMKHOCTHOE NLI0, OTBETCTBEHHOE 3@ HanpaBfieHUe MEXBELOMCTBEHHLIX 3aMpOCoB).

3.4.2. [JomKHOCTHOE NULO, OTBETCTBEHHOE 3a HarpaBfeHWe MeXBeLOMCTBEHHbIX
3anpocoB, (POPMUPYET W HanpaensieT B 3IEKTPOHHOW hopMe MOCpeaCTBOM CUCTEMBI
MEXBEOMCTBEHHOrO 3MEeKTPOHHOro  B3auMOAEWCTBUS (MPU  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTU — UHBIMU crnocobamu) 3anpockl O NPefoCTaBNeHUN AOKYMEHTOB U CBEAEHUN,
NpPeayCMOTPEHHbLIX MYHKTOM 2.6.1 adMUHUCTPaTUBHOIO pernameHTa.

AOMUHWUCTPaTUBHbIE  MNpoueaypbl,  YCTAHABMWBAEMbIE  HACTOALUMM  MYHKTOM,
BbINOMHAKTCA B AeHb MPUHATUS 3as8BNEHUA HA PaCCMOTPEHMUE.

PesynbTatamu BbIMNOMHEHUS aAMUHUCTPATUBHbIX npoueayp ABMAKTCS:
HanpasneHHble B opraHbl BNacTi U (Unun) noaBeoOMCTBEHHbIE OpraHam BNacTy opraHusaumm
3anpochl.

3.4.3. CneunanucTbl NOCTaBLUMKOB AaHHbIX HA OCHOBAHWU 3aMpOCOB, MOCTYMMBLLKX
Yepes CUCTEMY MEXBEOOMCTBEHHOINO 3JIEKTPOHHOro B3aMMOLEWCTBUSA, MNPEeLOCTaBNAT
sanpalunBaemble JOKYMEHThI (MH(XOPMaLIMIO) UMK HaNpPaBnsAT yBELOMIIEHUs 06 OTCYTCTBUN
AOKYMEHTa W (Unu) MHpopmauuu, HeobxoaWMbIX AN NPefoCTaBeHUs MyHULMUNansHou
ycnyru (qanee — ysegomreHue ob otkase).

AOMUHWACTPaTUBHbIE  Npouedypbl, YCTAHaBIUBAEMbIE  HACTOSALUM  MYHKTOM,
BbINOMHSATCA B TeYeHUe Tpex AHel co AHS MOCTYNNeHUs MeXBEeOOMCTBEHHOrO 3anpoca B
opraH Wnu opraHvsauuio, NpefocTaBnALUNE AOKYMEHT U UH(OPMAaLMIO, ECAN UHbIE CPOKM
MOATOTOBKW W HanpaeneHuss oTBeTa Ha MEXBEOOMCTBEHHbIA 3arnpoc He YCTaHOBMNEHbI
depepanbHbIMU 3akoHaMu, NpaBoBbiMU akTamu paBuTtensctea Poccuiickoih Pegepaumm v
MPUHATEIMW B COOTBETCTBMM C defdepanbHbIMM 3aKOHaMVM HOPMaTUBHBIMM NPaBOBLIMU
aktamu Pecnybnuku TaTapcraH.

PesynbTatamn BbINONHEHUR agMWHWCTPATUBHbLIX Mpoueayp SBNSAKTCA: LOKYMEHThI
(cBegenus), HeobOxoOuMmble [ONsS  NPefocTaBneHuss  MyHULMNanbHOW  ycnyru, nubo
yBefomneHne o6 oTkase, HanpaeBneHHble AOMKHOCTHOMY 5WLy, OTBETCTBEHHOMY 3a
HanpaBfeHne MEXBEeJOMCTBEHHbIX 3aNpPOCOB.

3.4.4. JorXkHOCTHOE NULO, OTBETCTBEHHOE 3a HarpasfeHne MeEXBEAOMCTBEHHbIX
3anpocoB:



nonysaet 3anpallMBaeMble 4Yepes CUCTEMY MEeXBEJOMCTBEHHOrO 3MeKTPOHHOro
B3aUMOJENCTBUS  AOKYMEHTbl  (CBeAeHus), HeobXxoaumble Ans  npenocTaBneHus
MyHUUMNansLHOW yenyri, nubo yeefomneHue ob oTkasze npy OTCYTCTBUM OOKYMEHTa W (UNk)
UHopmaumu;

npy Hanu4inM OCHOBaHWK, MpPefyCMOTPEHHLIX MyHkToM 2.7.1 aAMWUHUCTPaTUBHOTO
PErnameHTa, noAroTaBnMBaeT MPOEKT peleHns of oTkase B npueme [OKYMEHTOB,
HeoBXxoANMbIX AnA NPeAoCTaBNeHNs MyHULMNANbHON ycnyru.

MpoekT pewenns o6 oTkase B npueme AOKYMEHTOB, HeobxoauMbIX Ans
MPEAOCTABNEHUST MyHWUMNANbHOW YCMyTW, C yKasaHMeM MpuymMH OTKasa (B criyyae, ecnu
OCHOBaHUA Ans OTkasa B npueMe [OKYMEHTOB, HeoDXoAUMLIX AN NpefocTaBreHMs
MYHULIMNANbHOW YCNyrn, CBA3aHbl C HApYLUEHUEM YCTAHOBMEHHBIX TpeboBaHuii K Takum
AOCKYMEHTaM, OCHOBaHUS AnA oOTkasa B Mpueme [OKYMEHTOB [AOMKHbI COfepKaTh
WH(OPMaLMIO O HAaUMEHOBaHMM [OKYMEHTOB (MHdopmMaLK, CBeaeHWuin), KoTopble He
NPEACTaBNEHbI, COAePXAT HEAOCTOBEPHble M (MNKM) NpPOTUBOPEYMBLIE CBELdEHUS,
0hOpMIEHbl ¢ HapyLLUEHUEM YCTAHOBMNEHHbIX TpeboBaHuWi), HanpaenseTcs Ha cornacoBaHue
B YCTaHOBNEHHOM NOpPsiAKE NOCPEACTBOM CHUCTEMbI 3NEKTPOHHOIO AOKYMEHTooBopoTa.

CornacoBsaHue npoekta pelleHusi 06 OTkase B npueme AOKYMEHTOB, HeobXxoauMbIx
AlIA TIPEAOCTaBNEHWs  MyHWUMNaneHOW  yCryrd,  OCYLLECTBRSIETCA B MOpsAKe,
MPEAYCMOTPEHHOM NYHKTOM 3.5.3 aAMUHUCTPaTUBHOIO perfnameHTa.

ABMUHWCTPATUBHbIE  MPOLEAYpPbl,  YCTAaHABMMBAEMbleé  HACTOSLUMM NYHKTOM,
BBINOMHAOTCSA B A€Hb NONy4YEHWsi CBEAEHMI N0 MEXBEJOMCTBEHHLIM 3anpocam.

PeaynbTatamu BbINONHEHWA agMUHUCTPATUBHBLIX npoueayp SABMSIOTCH: OOKYMEHTHI
(cBeAeHus), HeobxoanMble ANsi NPeACCTABNEHNs MyHULMNANLHOM YCnyru, NpoeKT peLleHus
o6 oTkase B npueme [OKYMEHTOB, HEOBXOAWUMLIX ANS MPeAocTaBneHus MYHULUNansHoM
ycnyru.

3.4.5. VicnonHeHue npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPaTMBHOIO
PErnameHTa, Npu Hanu4um TeXHUYECKOW BOSMOXKHOCTM OCYLLECTBMSAETCS B aBTOMATUYECKOM
peéxume C  UCMONb3OBaHMEM  aBTOMaTU3UPOBAHHOW  MHMOPMALMOHHOW  CUCTEMBI,
NpeaHasHaYeHHON Ans oKasaHWs rocyAapCTBEHHbIX U MyHULMNANbHBIX YCIYT, B TOM Y1CHe C
MOMEHTa perucTpauun 3assneHus B COOTBETCTBMW C MyHKTOM 2.13 agMUHMCTPATMBHOMO
pernamenTa.

3.4.6. MakcumanbHbIi CPOK BBIMOMHEHWS aAMUHUCTPATUBHLIX NPOLIEAYP, yKa3saHHbIX B
nyHKkTe 3.4 aAMUHUCTPATUBHOIO pPerfnameHTa, CoCcTaBnAeT TPM pabounx gHS.

3.5. MogroToBka pesynbTata MyHULMNANLHOW YCITyry

3.5.1. OcHoBaHuem Ha4ana BbIMONHEHUA AAMUHUCTPATUBHOM npouenypbl ABNsSeTCH
nocTynneHue OT  [AOMKHOCTHOrO  Jnuua, OTBETCTBEHHOrO  3a HanpaeneHue
MEXBEOOMCTBEHHbIX  3anMpoCoB, OOKYMEHTOB (cBegeHui), HeobxoaAumbIx  OnS
npesocTaBNeHUss MyHULIMNaNbHOW YCIyru.

HOMKHOCTHBIM ~ NULIOM,  OTBETCTBEHHbIM 32  BLINOMHEHWE  aAMWHWUCTPaTUBHOIA
npoleaypel, ABNAETCA cekpeTapb McnonHutenbHoro komuteTa (ganee - 4OMKHOCTHOE NWLO,
OTBETCTBEHHOE 3a NMOAroTOBKY pesyribTaTta NpefocTaBneHns MyHULMNansHoM yenyri).

3.5.2. [omkHOCTHOE nWLO, OTBETCTBEHHOE 3a  MOAFOTOBKY pesynbTaTta
npenocTaBnNeHns MyHULMNansHOM yCnyru:

paccmatpuBaeT COPMUPOBaHHLIA  KOMMMEKT LOKYMEHTOB, HeobXxoaumbiX Ans
NnpeaocTaBneHnss MyHULUnansHoOM yenyru;

MpW BbISBMEHUM OCHOBAHUN LNs OTKasa B NpefocTaBNeHUWM MyHUUMNAnsHOM ycrnyri,
yKasaHHbIX B MNyHKTe 2.8.2 agMWHUCTPaATMBHOrO pernamMeHTa, MOAroTaBMUBAET MPOEKT
pelleHns 06 oTKkase B NpeaocTaBneHnM MyHULUNANBHONR YCryru; §

B Crny4ae OTCYTCTBUS OCHOBaHWN Ans OTKasa B MpefocTaBleHun MyHUMUUMansHOM
ycnyru, npefyCMOTPEHHbIX NyHKTOM 2.8.2 afMWHUCTPATUBHOIO pernamMeHTa, no uUtoram



PACCMOTPEHUS [OKYMEHTOB, HeobXoaUMbIX Afsi MpefocTaBneHus MyHULMNAnLHOW ycnyru,
MNOArOTABNMBAET MNPOEKT pesynbTaTa npenocTaBfeHus MyHULMNanLHOW  ycnyru B
COOTBETCTBMW C NOAMYHKTaMKn 1 — 3 nyHkTa 2.3.1 aOMUHWUCTPATUBHOrO pernameHTa;

HaNPaBAET NOArOTOBNEHHbIN NPOEKT pesyrnbTaTa NpesocTaBeHus MYHULIUMANbHOM
YCIyrM Ha cornacosaHie B YCTaHOBIIEHHOM Mopsike MOCPeACTBOM CUCTEMbI 3NEKTPOHHOIO
AoKymeHToo6opoTa.

AAMUHWCTPaTUBHbIE  npoLeaypbi, yCTaHaBMnuBaeMble  HacCTOSLMM  MYHKTOM,
BbIMOMHATCA B TEHEHUE 0fHOro paboyero gHs.

Pesynbtatamu BbinonHeHus aAMVHUCTPATUBHbBIX MpoueAyp SABMSIOTCA: MPOEKT
pPeLueHns ob oTkase B npejocTaBneHUN MyHULMNANLHON ycnyru, cnpaeku (BbINMUCKK).

3.5.3. CornacoBaHne u nognucaHue MPoeKTa pesynbTata npegocTaBneHus
MYHULMNaNbHOW yenyru (fanee — npoekTsi AOKYMEHTOB) OCYLLECTBNAETCA PyKOBOAWUTENEM
CTPYKTYPHOro nogpasgerieHusi, OTBeTCTBEHHOro 3a NOArOTOBKY pesynbTaTa MyHULMNANbHO
ycnyrv, samectutenem Pykosoautens OpraHa, PykoBoguTenem OpraHa.

MoaroToBneHHble MPOEKTLI [OKYMEHTOB, MMelolne 3amevaHus, BO3BpaLLAlOTCH Ha
AopaboTky nuuy, oTBeTCTBEHHOMY 3a MOArOTOBKY pesynbTaTa MyHULMNanbHON ycryru.
Mocne ycTpaHeHws 3ameyaHmii MPOEKTbI  [OKYMEHTOB TMOBTOPHO MepenarTcs  Ans
cornacoBaHusa U NoanMcaHus.

PykoBogutens OpraHa npu PacCMOTPEHUM MPOEKTOB [OKYMEHTOB MNpoBepsieT
cobriofeHne afgMUHUCTPATUBHOTO pernameHTa AOMKHOCTHBIMU nuuamu OpraHa B yacTu
CPOKOB BbIMONHEHUA afAMUHUCTPATUBHLIX NPOLUEAYP, UX MOCHEA0BaTENbHOCTY U MOMHOTHI,
Hann4ms  cornacoBaHUW  YNONHOMOYEHHbLIX [OOSKHOCTHbIX mvuy  OpraHa B cucteme
SNEKTPOHHOro AOKYMeHTooGopoTa.

B cnyvae BbisiBneHus HapylueHuii B yacTu CPOKOB BbINOMHEHNSA agMUHUCTPATUBHbIX
fpouenyp, WX MOCneaoBaTensHOCTM 1 MONMHOTHI  PykoBoguTenb OpraHa uwHuUuupyeT
NPUBNEYEHE k OTBETCTBEHHOCTU NUL, [OMYCTUBLUMX HAPYLLEHWS, B COOTBETCTBUM C MYHKTOM
4.3 aMWHUCTPATUBHOrO pernameHTa.

AAMWHWCTPaTUBHBIE  Npoueaypsl, yCTaHaBnMBaemble  HaCTOSILUUM  MYHKTOM,
BBINONHAOTCS B Te4eHUe oAHoro pabovero AHS.

Pesynbtatamu BbinonHeHus 8AMWUHUCTPATUBHBLIX Npoueayp SBMSIOTCH: peLueHue ob
OTKa3e B MpMeMe [JOKYMEHTOB HeoBXoAUMLIX Ans NpefocTaBneHus MyHUUMNansHOW ycnyru,
peLueHre ob oTkase B NPefOCTaBNEHUN MYHULMNALHO ycnyru, cnpaska (BbInucka).

3.5.4. UcnonHexue npoueayp, yKasaHHbIX B nyHkTax 3.5.2, 3.5.3. agMUHUCTpaTMBHOrO
PEMIaMeHTa, Npu Hanu4Yun TEXHUYECKO! BO3MOXHOCTU OCYLLECTBASETCH B aBTOMATUYECKOM
PeXumMe C  uCronb3oBaHUEM  aBTOMAaTM3UPOBAHHOIA WH(OPMaLMOHHON  cUCTEMBI,
NpeaHasHa4YeHHol 4na okasaHUs rocyAapCTBEHHbIX U MYHULMNANbHbLIX YCnyr.

MaKkcumaneHbIlf CPOK BLINOMHEHMS aAMUHWUCTPATUBHBIX Mpoueayp, YKasaHHbIX B
NyHKTE 3.5. afMUHUCTPATUBHOIO pernaMeHTa, cocTaBngeT 0AVH pabo4nii JeHb.

3.6. Bblgava (HanpaeneHue) sasBuTenio pesynbTaTa MyHUUMNansHoW ycnyru

3.6.1. OcHoBaHWeM Hayana BbIMOMHEHUS aAMUHWUCTPaTUBHOW NpoLeaypsl SABNsSeTcs
noy4eHWEe LOOIMKHOCTHBIM JIMLIOM, OTBETCTBEHHLIM 3a BhINOMHEHME aAMUHUCTPaTUBHOM
npoueaypebl, AOKYMeHTa, NOATBEPXKAAIOLLEro NPefOCTABNEHNE MYHULMNAbHOIA YCInyru.

HOMKHOCTHBIM ~ NMLIOM,  OTBETCTBEHHLIM 33  BbINOSHEHUE agMWHUCTPaTUBHOM
MPOUEAYypEI, ABNAETCA cekpeTapb McnonHuTensHoro koMmuTeTa (nanee - 4OMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a BblAaYy (HanpasreHne) AOKYMEHTOB).

3.6.2. [JomkHOCTHOE N, OTBETCTBEHHOE 33 Bbldavy (HanpaeneHue) foKyMeHTOB:

obecneyvBaeT perucTpaunio U BHECEHUE CBEAEHMI O pesynbTate npenocTaBneHus
MyHULMNanLHOW yCnyrn B noAcucTeMy BeAEHWs [OKyMEHTauvi aBTOMaTU3NpPOBAHHOM
WH(POPMALMOHHON CUCTEMbI, MNpegHasHaYeHHOW AN oKasaHUs rOCyapCTBEHHbIX MU
MYHULMNanbHbIX YCNYT;




W3BELLaeT sasBuTens (ero npeacraBUTENs) crnocobom, YKa3aHHbIM B 3asiBNeHuu, o
pe3ynbTare npefoCTaBneHuss MyHULMNanbHON ycnyrm U 0 BO3MOXHOCTU MOSyYeHUs
PE3ynbTaTa NpefoCTaBneHns MyHUUMNansHoiA yeryry B Opraxe unu B ML,

McronHexne npoueayp npv HanmuumMn TexHUYeCKoil BO3MOXXHOCTM OCYLLECTBMAETCH B
aBTOMaTU4EeCKOM pEeXMUMEe C WCMOoNb30oBaHUEM aBTOMaTU3NPOBAHHON WHMDOPMALIMOHHOM
CUCTEMbI, NpefHasHa4eHHON Ans okasaHWsi FoCyAapCTBEHHBIX 1 MYHULMNAnbHbLIX YCryr.

AOMUHUCTPATUBHbBIE npouenypbl,  ycTaHaBnMBaemble  HaCTOSLLUM MYHKTOM,
BBINONHAOTCA B TevyeHue oaHoro paboyero AHS co AHA  noAnucaHus [OKyMeHTa,
ABMAIOLLETOCA pPesynbTaTOM MpefoCTaBreHns MYHULMNANLHOMN YCIyr, YNnonHOMOYEHHBIM
ACIMKHOCTHBIM nuulom Opraxa (OpraHom).

PesynbTatamu BbinonHeHus 8AMUHUCTPaTUBHbLIX NpoLedyp SBNSIOTCS: pasMelleHue
CBEAeHUI O pesynbTaTe NpefoCTABAEHMS MYyHULMNanbHOW ycrnyrn B MHOPMAaLMOHHbIX
ChCTEMaX, M3BELUEHWe 3asBUTENs (ero NPEAcTaBMTens) o pesynbTaTe MpeAoCTaBHEeHNS
MyHULIMNansHoi ycnyru u cnocobax ero nonyyexus.

3.6.3. Mopsgok  Bbigaun (HanpaBsrneHus) pesynbTaTa npenocTaBneHus
MyHWULMNanbHOA ycryru:

3.6.3.1. lMpwu obpallennu sassuTens 3a pesynbTaTtoM MyHULMNansHon yenyru 8 ML,
paboTHuk MOL|, BbijaeT 3assuTeno pesynbTat MyHAUMNanbHOW ycnyrM B chopme
SK3eMnIsipa aNeKkTpoHHOro AoKyMeHTa Ha BymakHom HocuTene. Mo TpebosaHuo saseuTens
BMECTE C 3K3EMNNAPOM 3MEKTPOHHOTO AOKYMEHTa Ha OymaxHom HocuTene emy
MPEOOCTaBNAETCA IK3EMMNIAP 3NEKTPOHHOrO [OKYMeHTa NyTEM €ro 3anucu Ha ChbeMHbIN
HOCUTENb WHGOpMaUWM Wnu HanpasneHus SK3eMNIApa 3MeKTPOHHOro [OOKYMeHTa no
SNEKTPOHHOIA NoYTe B aapec 3asBuTens. pu 3anuch Ha CheMHbIN HocuTenb MHcopMaLmm
WV HanpaBneHun 3K3emMnnispa anekTPOHHOTO AOKYMEHTa, Ha OCHOBE KOTOpOro cocrasreH
OKSEMNIAP SMEKTPOHHOrO [OKyMeHTa Ha GyMaxkHOM HocuTene, no 9NIEKTPOHHOW noyTe
WACHTMYHOCTb TAKOTO 3K3EMMNINApa 3NMEKTPOHHOrO JOKYMeHTa 3K3EeMNNApPY 3MEKTPOHHOro
AOKYMEHTa Ha OyMaHOM HocuTerne 3aBepsieTcs YMONHOMOYEHHBIM COTPYAHUKOM C
MCNOMNb3OBAHUEM YCUNEHHON KBANNNLIMPOBAHHO 3NeKTPOHHOM MOAMUCH.

ALMVHWCTPaTUBHbIE  Npouenypsl, yCTaHaBnuBaemble  HacTOSLUMM  MYHKTOM,
BEINOHAIOTCA B MOPAOKE O4YEPeAHOCTW, B AeHb npubLITUS  3asiBUTEens B CPOKMH,
YCTaHOBIEHHbIe pernameHTom paboTel ML,

PesynbTatamu BbINOMHEHWs aAMUHUCTPATUBHBIX npoueayp SABNATCHA: huUkcauus
chaKTa BblAaYM pesynbTaTa MpesocTaBeHUs MyHUUMnanbHoid ycnyru B AUC ML,
Pe3ynbTaT NPefocTaBNeHNs MyHULMMNANbHONW YCAYIU, BbIgAHHBINA 3aBUTEMIO.

3.6.3.2. lNpwu obpalyeHuy 3aseuTens 3a Pe3ynbTaTtoM MyHULMNANbLHOM YCNyrn Yepes
Pecnybnukanckuit noptan 3aseuTenio B NUYHBIA KaBuHeT aBTOMaTW4YecKn HarnpasnseTcs
ONEKTPOHHBIA  obpas  fokyMeHTa,  sBRsIOLWErocs pe3ynbTatoM  npeaocTaBreHus
MYHUUMNANLHON  ycnyrn, NOANUCAaHHBIA  YCUNEHHOM KBanuMuLMpOBaHHON 3NeKTPOHHOM
MOANMCEI0 YNONHOMO4EHHOTO AOMKHOCTHOMO Nua OpraHa (Opraxom).

AAMWHWCTPaTUBHbIE  NpoLeaypbl, yCTaHaBnMBaemble  HacTOSILUMM  MYHKTOM,
BBIMOSHAIOTCA B A€Hb NOAMMUCaHUS AOKYMEHTA, NOATBEPXAAOLEro npefocTaeneHue (oTkas
B MNPEAoCTaBNeHUn) MyHUUMNanbHOW YCryrid, YMorHOMOYEHHbIM AOIMKHOCTHBIM  TULIOM
OpraHa (OpraHom). _

Pesynstatamu BbinonHeHus 8AMWVHUCTPATUBHbBIX NpoLeayp ABMAIOTCS: HanpaBneHue
(MpepocTasnexue) ¢ ucnonsaosaHnem Pecny6rukaHckoro nopTana 3afBUTEs0 OOKYMEHTa,
MOATECKAAIOLLEr0 MPEAOCTaBNEHNEe MyHULMMANBHOR YCnyr (B TOM YUCHE OTKA3 B
NPefoCTaBneHUN MyHULIMNansbHOM yeryru).

3.6.3.3. MNpu obpalleHun 3aseuTens za Pe3ynbTaToM MyHUUMNanbHOW ycnyru B
OpraH, AOMKHOCTHOE UL, OTBETCTBEHHOE 33 BblAady (HanpasneHue) 4OKYMEHTOB, BblaaeT
SaABUTENI0 pes3ynbTaT MyHuWUMnanbHoi ycnyrn. Mo TpeboBaHuio 3asBUTENs BMecTe c
SKIEMNIAPOM SMEKTPOHHOrO JOKYMEeHTa Ha OymaxkHOM HocuTene eMy npefocraenseTcs
OKIEMNINAP  3MEKTPOHHOrO [OKYMEHTa nNyTeM ero 3anMcd Ha CheMHbIl HocWuTens




MHOPMaLMK UNKU HanpaBnieHus SK3éMNIsApa 3MeKTPOHHOro LOKYMEHTa Mo 3MeKTPOHHOM
no4yTe B agpec 3asBUTENS.

AAMUHUCTPaTUBHBIE  NMpoueaypbi, yCTaHaBnMBaeMble  HaCTOALUMM  MyHKTOM,
OCYLLECTBIIAKTCA B NOPSAKE OYEPENHOCTH, B AHb NPUBLITUS 3aSBATENS B COOTBETCTBUM C
MpaBunamu BHyTpeHHero Tpyaoeoro pacnopsifka OpraHa.

PesynbTaToM BbinonHeHus AAMUHUCTPATUBHBLIX MpoLeayp SBASIOTCS: duUKcaLms
dakra BblJa4yu  pesynbTaTa npeaocTaBneHus MyHULMNansHoW  ycryru B
aBTOMATU3MPOBaHHOW  VH(OPMALIMOHHOM  cucTeMme, npeaHasHa4eHHoONW [ans okasaHus
FOCYAAPCTBEHHBIX 1 MyHULMNAMNbHbIX YCIIyT.

3.7. NcnpaeneHune TexHUYeckux omGoK

3.7.1. B cnyyae oBHapyXeHWsi TexHUYecKoi] OLMBKU B [AOKYMEHTE, SBMSOLIEMCS
PE3YNbTATOM MYHULMNANLHOW YCyrn, 3asiBUTENb HanpaenseTt B Oprax:

3asBneHne o6 ncnpaBneHUn TeXHUYECKONR oLLNBKM (npunoxenue Ne 5 k HacTosLLemy
aAMWHNCTPaTUBHOMY pernaMeHTy);

ACKYMEHT, BblAaHHbI 3asBUTENIO KaK pesynbTaT MyHUUMNanbHON yecnyrn, B KOTOPOM
COAEPXKUTCHA TEXHUYECKas oLnBKa;

AOCKYMEHTEI, MMEIoLLMe  topuanyeckylo  cuny, CBUAETENLCTBYOLINE O Hanu4ium
TEXHUYECKON OLLIMBKHU.

3asBrieHne 06 WCMPaBEHUU TeXHUYECKOil OWMOKM B CBEAEHUSIX, YKasaHHbIX B
AOCKYMEHTE, ABNAIOWEMCS pesynbTaToM MyHULMNANbHOM ycnyru, nofaeTtcs 3asiBUTEneM
(YnonHOMOYEHHbIM NPEeACTaBUTENEeM) MOYTOBBIM  OTNPaBIEHWEM (8 ToM vucne ¢
WCNONb30BAHNEM 3NEKTPOHHOM NoYTLI), MU0 Yepes Pecny6nukaHckuii nopTtan vnu MoLl.

3.7.2. [JomKXHOCTHOE NWLO, OTBETCTBEHHOE 3a NpUeM [LOOKYMEHTOB, OCyLUecTBnsAeT
NPpUEM 3anABreHns 06 uchpaBneHun TeXHUYEeCKOd OWWBKK, perucTpupyeT 3asiBrieHue c
MPWIOXEHHBLIMA [AOKYMEHTaMN U nepefaeT ux AOIMKHOCTHOMY nWLY, OTBETCTBEHHOMY 33
oGpaboTky AOKYMeHTOR.

AOMWHUCTPaTUBHbIE NPOUEAypel,  yCTaHaBMMBaeMble  HaCTOSALLMM MYHKTOM,
BbINOMNHAIOTCA B TEYeHWe 0AHOro paboyero AHSA ¢ AaTsi perucTpauun saseneHus.

Pesynbtatamu BbinofHeHuUs 8AMMHUCTPaTUBHLIX NMpoueayp SBMAIOTCA: NPUHATOE U
3aperucTpupoBaHHOE 3asBNeHue, HanpaBneHHoe Ha PacCMOTpPEeHUe AOMKHOCTHOMY nuLly,
OTBETCTBEHHOMY 3a 06paboTky LOKYMEHTOB.

3.7.3. [omxHocTHoe nWUO, oOTBETCTBEHHOE 3a obpaboTky poKymeHTOB,
PacCMaTpuBaeT [AOKYMEHTbl U B LENsX BHECEHWUS WCMpPABSeHWii B AOKYMEHT, sBnsoLmiics
Pe3ynbTaTomM npefocTaBneHnst MyHULMMNAanLHON ycnyrv, ocylecTBnseT npouedypsl,
MPEayCMOTPEHHbIE NYHKTOM 3.5 aAMUHUCTPaTUBHOrO pernameHTa, v BblAaeT ucrnpasneHHbli
AOKYMEHT 3aABUTENIO (YNOMHOMOUYEHHOMY MPeACTaBUTENI0) NUYHO MNOL POCTUCH C U3BSTUEM
Yy 3asABuTtens (ynosIHOMOYEHHOro NPEACTaBUTENS) OpuriHana [OKyMeHTa, B KOTOpOM
COAGPXMTCA TexHWyeckas owmbka, WM HanpaensieT B agpec 3asBUTensl MOYTOBbIM
OTnpasnieHneM (NocpencTBOM 3MEKTPOHHOM MOYTLI) MACBMO O BO3MOXHOCTW MOINyYeHUs:
AOKyMeHTa npu npepoctaenexun B OpraH opuriuHana AOKYMEHTa, B KOTOPOM COAEpXUTCS
TEXHU4YecKas owmnbka. '

ABMWHWCTPaTMBHbIE  MpoLeaypsl, ycTaHaBiMBaemble  HaCTOALUMM  MYHKTOM,
BbINOMHATCA B TeYeHue AByx pabouux gHel nocne oBHapyXeHUs TexHU4YecKol oLLIMGKM
Wnn nony4eHma ot nioboro sanHTepecoBaHHOro NMLA 3asBreHNs o AonyLieHHON oLwunbke.

PesynbTaTtaMu BbINOMHEHUS aAMUHUCTPaTUBHBIX Mpoueayp SBMSIOTCS: BblAaHHbI
(HanpaBneHHbIit) 3asBUTENIO JOKYMEHT.

4. NopsAaok 1 hopMbl KOHTPONS 3a NpefocTaBneHnem MyHULMnansHowm ycnyri




4.1. Mopsinok ocylecteneHus Tekylero KOHTpOnsA 3a cobrnogeHnemM n ucnonHeHuem
OTBETCTBEHHLIMU AOMXHOCTHBIMM MULAMM MONOXKEHMIA aAMUHUCTPaTMBHOIO pernaMeHTa u
VIHBIX HOPMaTMBHbIX MPABOBLIX aKTOB, YCTAHABNMBAIOLLX TpeboBaHWs K NpegocTaBneHuo

MyHULMNanbHOW ycryri, a Tawke npuHSTMEM UMu peLueHunii

KoHTponb 3a nonHoTolt M kayecTeom NPEAOCTaBNeHNss MyHULMUMANLHOL ycnyru
BKIIO4aeT B Cebs BblABNEHWE U ycTpaHeHne HapylleHuit npas 3asBUTENEl, npoBegeHue
MPOBEpOK cobniogeHus npouenyp NPEAoCTaBneHns MyHuLmMnansHoil ycnyru, NOAroTOBKY
PeleHnn Ha  JgeircTeus (bespeiicTBME)  [OMKHOCTHBIX vy opraHa MecTHOro
camoynpasneHus.

®opmamu koHTpons 3a coOnogeHNeM UCNONMHEHNS 8AMVHNCTPaTUBHLIX Npoueayp
ABNATCH:

1) npoBepka u  cornacosaHue MPOEKTOB  [OKYMEHTOB MO MNpedocTaBneHuo
MYHULIMNaNbHOM yenyru;

2) NpOBOAWMbIE B YCTAHOBNEHHOM NnopsiAike NPOBEpPKU BEAeHUS AenonpouseoacTea:

3) NposedeHue B ycTaHOBNEHHOM MOPAAKE KOHTPOINbHbLIX NPOBEPOK CcoBMoaeHUs
npouenyp nNpeaocTaBneHns MyHUUMnansHoii ycnyru,

B uensx Tekywero koHTpons UCNonb3ylTCca CBeaeHWs, MMelLmecs B 3NIEKTPOHHOIA
Gase pgaHHbIX, cnyxebuas KOPPECNOHAGHUMS, yCTHAs W nMCbMEHHas HdopMaLus
AOCIDKHOCTHBIX MWL,  OCYLUECTBASIIOLMX  BbINOMHEHMe aAMWHMCTpaTUBHLIX  npoueayp,
KYPHanb! y4eTa CoOTBETCTBYIOLLUUX JOKYMEHTOB 1 Apyrue ceeaeHuns.

Ansi ocywecteneHus koHTpons aa COBEpLUeHNeM [eiiCTBUIA NMpuU npenocTaBneHuu
MyHAUMNaNbHOW  ycnyru u  npuHATAM PELUEHUI  pYKOBOAUTENIO oOpraHa MeCTHOro
CaMoynpaeneHus  npeacTaBnsOTCS CpaBkM 0  pesynbTaTax npeaoCTaBAEHUS
MYyHULIMNanbHOM ycryru.

O cnyyasx n npuumHax HapyLleHUs cpokoB, nocnenoBaTenbHOCTA U cofepxaHus
aAMUHWUCTPATUBHLIX  npoueayp  AOMKHOCTHble fnla  HemeaneHHo  UHOPMUPYIOT
PYKOBOAWUTENA  opraHa, npeaocTaBnsioLLero MYHULUMNanbHy — ycnyry, a Tawoke
NPEANPUHUMAIOT CPOYHLIE MepPbI MO YCTPaHEH IO HapyLUeHWA.

Tekyluii  koHTponb  3a cobnogeHuem nocneaosaTenbHOCTM  AecTBUiA,
OnpefeneHHbIX aAMUHUCTPaTUBHLIMIA NpoLiesypamMmu no NpeaoCTaBnNeHuo MyHULMNanbHOM
YCIyr1, OCyLUECTBIAETCA 3aMeCTUTENeM PYKOBOAUTENS opraHa MecTHOro camoynpasrneHus,
OTBETCTBEHHBIM 3a OpraHusauuio paboTbl Mo NPEAOCTABNEHUI0 MYHULMMANBHOW ycnyru,
Ha4anbHWkOM oTaena, ocyllecTBSOLLero OpraHusauuio pabotbl Mo npefocTaBneHuo
MYHULMNAnesHoRn ycnyru.

MepeyeHb  AOMKHOCTHBIX  fuw, OCYLUECTBMALWMX  TEKYLWWiA  KOHTpOIb,
YCTHaBIIMBAETCA MONOXKEHUAMU O CTPYKTYPHbIX noApasfenieHnax opraHa MecTHOro
CamoynpaBneHns 1 AOMHKHOCTHLIMU pernameHTamu.

4.2. TlopsfoK 1 NepuoanyHOCTL OCYLLECTBAEHMS NNAHOBLIX U BHEMNAHOBbIX NMPOBEPOK
MONHOTLI M Ka4ecTsa NpefocTaBneHna MyHULMNANLHON YCITyri, B TOM Yuiche NnopsigoK u
POPMbI KOHTPOTS 3@ NOMHOTOM U KAYECTBOM NPeAoCTaBNeHNs MyHULIMNAMLHON YCryru

4.2.1. KoHTporb 3a NOMHOTOM U KAaYeCTBOM NPEAoCTaBNeHns MyHUUMNansbHOM YCryri
ocyLlecTBnseTcs B hopmax:

1) npoBeaeHus nposepok;

2) paccMoTpeHus xanob 3asenTenei Ha AelicTeus (Beapeiictaue) OpraHa, a Tatke
X BOMKHOCTHBIX UL, MYHULMNAMbHbIX CHYXaLLMX.

4.2.2. B yenax ocyLecTBNEHUs KOHTPOMSA 3@ NOMHOTON U Ka4eCcTBOM npenocTaBneHus
MYHULIMNanbLHON YCnyr NPOBOASTCS NMaHOBbLIE N BHEMNAHOBbIE nposepku. [Nopsgok u
MEPUOANYHOCTL OCYLIECTBNEHUS NNaHOBbIX MPOBEPOK YCTAHABNMBASTCS NNaHoM paboThbl
Oprana. Mpu nposepke moryt paccMaTpuBaTbCA BCE BOMNPOCHI, CBA3AHHLIE C




npehocTaBNeHneM MyHULMNAanLHOL yCnyru (KomnnekcHblie NPOBEPKU), UNW OTAENbHbINA
BOMPOC, CBA3aAHHbLIN C NpefocTaBrneHnem MYyHULMNanbHoW ycrnyrv (TemaTuyeckue NPOBEPKHK).
lMpoBepka Taioke MoxeT MPOBOANTLCA MO KOHKPETHOI Xanobe 3assuTens,

4.2.3. BHennaHoBble MPOBEPKA NPOBOAATCS B CBA3M C NPOBEPKOK yCTpaHeHus paHee
BbIABNEHHbIX HapyLUEHWI aqMUHUCTPATUBHOO PernameHTa, a Taioke B cnyyae nonyyenns
Xanob sasBuTeneit Ha geincTBMS (BesgeiictBue) Oprana, a Takke ux AOIMKHOCTHbIX NuL,
MYHULMNANbHBIX CryKalyux.

4.2.4. PesynbTaThl NPOBEPKM 0dopMnsoTes B BUAE akTa MPOBEPKK, B KOTOPOM
YKa3blBalOTCs BbISIBIIEHHbIE HEAOCTATKM U MPEANOXEeHUA Mo UX yCTpaHeHuo.

4.3. OTBETCTBEHHOCTb JOMKHOCTHBIX Nyl opraHa, npepocTaensLLero MYHULMMNanbHy0
ycnyry, 3a pelleHus u oeincTeus (besneiicTBUE), NPUHUMaEeMble (ocywiecTBnsiemMbie) UMK B
XOA€ NPe/oCTaBNeHNA MYHUUMNANbHOIA yeryri

Mo pesyrnbTatam nposeneHHbIX MPOBEPOK B Cryyae BbLIABMEHUS HapyLLeHWil npas
3asBUTENeil BUHOBHblE NULUA NpUBREKaloTCs K OTBETCTBEHHOCTW B COOTBETCTBUMM C
3akoHogarenscTeom Poceuiickoii depepaLim.

PykoBoantens opraHa MecTHoro CaMoynpasfeHusi HeceT OTBEeTCTBEHHOCTb 33
HECBOEBPEeMeHHOe pacCMOTPEHNE 3asBNEHUIA.

PykoBogutens (3amecTurens PYKOBOAUTENA) CTPYKTYPHOrO nogpasgeneHus opraHa
MECTHOrO  CamoynpaBneHnsi HeceT OTBETCTBEHHOCTb 33 HECBOEBpEeMeHHoe U  (unu)
HEHaanexawee BeIMONHEHNe aAMUHUCTPATUBHBIX ACACTBWIA, yKasaHHbIX B pasgene 3
aAMWHUCTPaTUBHOIO pernamMeHTa.

HormkHocTHbIe nuLa M UHbIe MyHULMNanbHble cnyxawue 3a peleHuss u geicTens
(BesgeiicTBue),  npuHUMaeMbie (ocywecTensemble) B xome npenocTaBneHus
MYHWLMNANLHOW yCryru, HeCyT OTBETCTBEHHOCTL B YCTaHOBNEeHHOM 3aKoHOAaTeNbLCTBOM
nopsiake.

4.4. MMonoxeHus, Xapaktepusywllne TpebosaHus K nopAnKy U hopmMam KOHTpons 3a
NPELOoCTaBNeHEM MyHULMNANbHOW YCRyr, B TOM YUCHe co CTOPOHbI rpa)kaaH, mux
o6beanHeHwit 1 opraHusaumii

KoHTponk 3a npegocrasnexvem MYHULINNATNbLHON yCryrn Co CTOPOHBI rpakgaH, wx
oObeanHeHNit U opraHuzauwii, OCYLLECTBNAETCA MOCPEACTBOM OTKPLITOCTH AESTENbHOCTY
OpraHa MeCTHOro camoynpaBneHUs Npu npeaocTaBneHUn MYHWLMNanNLHoR ycnyru,
MOMY4EHNs NOMHOW, aKTyanbHOW U JOCTOBEPHOIA WHChOpMaUmMKu o nopsake NpegocTaBneHus
MYHULIMNANbHOW YCNyr U BO3MOXHOCTU AocyaebHoro paccMoTpeHust obpatleHwuii (>kanob) B
fipouecce NpeaocTaBneHnst MyHULMNansHoi yenyri.

9. [locynebHblit (BHecyne6HbIif) nopsaok obxarnosaHus peLueHuin v aeicTemit (BGespnencTeus)
opraHa, NpeLocTaBNsoWEero MyHULMNanbHyo yCryry, MHOroyHKLMOHarbHOro LieHTpa
NPEAOCTaBNEHNA rocyapCTBEHHBIX U MYyHULMAANbHBIX YCRyr, opraHusauuid, ykazaHHbIX B
Yactu 1.1 cTaten 16 depnepanbHOro 3akoHa Ne210-d3, a Takke UX GOMKHOCTHBIX nuu,
MyHULMNaneHbIX CryxaLuux, paboTHUKOB

5.1. BasaButenu umeroT npaBso Ha obXarnosaHue B gocyaebHOM nopsagke pelleHuit u
AeiictBuin  (GesgeiicTaus) OpraHa, npefgocTaBnsalLLEro MyHULMNaneHyo  ycnyry,
AOMKHOCTHOrO NULia opraHa, NpeAoCTaBNSIOLErD MYHALIMNAnbHY yCnyry, MyHULMNansHoro
Criyallero, — pykoBoguTens opraHa, nNpeaoCTaBrsioLLEero MyHUUMNaneHylo  ycnyry,
MHOTOhyHKLMOHaNLHOIo LeHTpa, paBoTHIKa MHOTOGOYHKLIMOHAbHOIO LieHTpa, opraHusauui,




NPeAYCMOTPEHHbIX YacTblo 1.1 cTaTbu 16 ®epgeparnbHoro 3akoHa Ne 21 0-®3, a Tawke ux
paboTHuKOB.

3asABuTenb MoxeT 06paTUTLCS C »Xanoboi, B Tom yucne B crnepyoLwunx cnydasx:

1) Hapylwenue cpoka perncTpaumn sanpoca o npepocTasneHuy MYHULMNAnLHOMI
ycnyru, sanpoca, ykasaHHoro B ctaTtee 15,1 ®epnepanbHoro 3akoHa Ne 210-03;

2) HapyLueHue cpoka NPEAOCTaBNeHUA MyHULMNanbHOI yonyru. B yKasaHHoM cnyyae
aocynebHoe (BHecyneBHoe)  obxanosaHue 3anBUTENeM  pelleHuid u  peiicTewii
(BespeiicTBuR) MHOTOMYHKLMOHANLHOro UEHTpa, paboTHWKa MHOrothyHKUMOHANBHOMO
LI€HTpa BO3MOXHO B Cry4ae, ecnu Ha MHOrOMYHKLMOHANLHbIA LUEeHTD, pelleHus n geicteus
(BespeiicTeie) koToporo obxanyloTcsi, BO3MoMeHa YHKUMS 1Mo npegocTaeneHuio
COOTBETCTBYIOWUMX MYHULMNANbHLIX YCNYT B NOAHOM obreme B nopsgke, onpegeneHHom
YacTbio 1.3 cTateun 16 denepanbHoro 3akoHa Ne 210-03;

3) TpeGoBaHue y 3asBUTENSs AOKYMEHTOB WUnu uHgopmaumm nubo OCYyLLeCTBNEHUS
AEUCTBUN,  npepcTaBneHue  wunm OCYLUECTBNEHUE  KOTOPbIX He npegycMoTpeHo
HOPMAaTUBHBIMU NPaBOBLIMU akTamMu Poccuiickoi degepaunu, HopMaTUBHBIMU npasoBbIMU
aktamu  Pecnybnuku  Tarapcram, MyHUUMNanbHEIMU  NpaBoBLIMU  akTamu ans
MPEAOCTABNEeHU MYHULMNaNbHOA yernyru:

4) oTkas B npueme AOKYMEHTOB, MpefoCTaBneHne KoTopbix npeaycMoTpeHo
HOPMaTUBHBIMW NMpaBoBLIMU aktamu Poccuiickoi deaepaunu, HOpMaTUBHLIMY npasoBbIMU
aktamu  Pecnybnuku  Tarapcran, MyHULUNANbHbIMMU ~ MpaBoOBLIMU  akTamu ans
NPEAOCTaBNEHNA MyHULMNanLHOW yenyry, y 3asBuTenNS;

5) OTKas B npenocTaBreHuu MYHWULIMNANbHOW YCNyrn, eCrnu OCHOBAHWA OTKa3a He
MPEAYCMOTPeHb! deaepanbHeIMU 3aKOHaMU U MPUHATLIMK B COOTBETCTBUM C HUMU MHBIMU
HOPMaTUBHBLIMW  NPABOBLIMM  akTaMU  PoccUiicKol ®efepauun, 3akoHaMU U UHBIMMA
HOPMATWBHEIMM NpaBoBLIMK akTamu PecnyGnvku TaTapcTaH, MyHULUNansLHLIMU npaBoBbIMK
aktamu. B ykasaHHom cnyuae AocynebHoe (HecynebHoe) o6xanoBaHme 3aasuUTEnem
PELeHniA u [geicTeuiA (besneiicTeus)  MHorodyHKUMOHANbHOMO UeHTpa, paboTHuka
MHOTOQYHKLUMOHANBLHOrO LHEeHTpa BO3MOXHO B crniyyae, ecrnu Ha MHOrO(OYHKLMOHANBHBbINA
UEHTP, pelueHus n peiictena (bespeiicTaue) KoToporo o6xanytoTcs, Bo3noxeHa yHKUMS no
NPEAOCTABNEHNIO COOTBETCTBYHOLUMX MYHULIMNANBHBIX ycnyr B nofiHom o6beme B nopsiake,
onpepeneHHoM yacTeto 1.3 ctathy 16 ®epnepanbHoro 3akoHa No 210-93;

6) satpeboBaHue c 3asBUTENS npu nNpeaocTaBneHnun MyHULMNAansHOM ycnyru nnatsl,
HE NpPefyCcMOTPEHHOW HOpPMaTUBHLIMU NpaBoBLIMU aKkTamMu Poccuiickoii Penepauuuy,
HOPMaTUBHLIMW NPaBOBbLIMU aKTamu Pecny6nuku TartapcraH, MyHULMNanbHbIMU NpaBoBbIMY
akTamu;

7) OTKa3 opraHa, NPEeLOCTaBNALLENO MYHULMMNAaNLHYIO ycnyry, AOMKHOCTHOro nuua
OpraHa, npefocTaBnsioWero MyHULMNanbHYHo YCIYTy, MHOrohyHKLIMOHANLHOTO LIEHTPa,
paboTH1Ka MHOroyYHKLUMOHANbHOMO LEHTPa, opraHusauuii, npeaycMoTPeHHbIX YacTbio 1.1
ctatem 16 ®depgepanbHoro 3akoHa Ne 21 0-®3, wnu ux paboTHukoB B ucrnpasneHmm
AONYLEHHBIX WMKU OneyvyaTok W oWwuBoK B BblAaHHbIX B peaynbTaTe npenocTaBneHus
MYHWLMNanLHOW ycnyru [OKyMeHTax fubo HapyLleHe YCTaHOBNEHHOTO cpoka Takux
ncnpaenenwid. B ykasaHHoM cryyae AocynebHoe (BHecyaebHoe) obxanosaHue 3asBUTENEM
peleHnin u  pencTeui (6espeiicTBun) MHOrobyHKUMOHanLHOro UeHTpa, paboTHuka
MHOTO(YHKUMOHANBLHOrO LIEHTPA BO3MOXHO B Criy4ae, ecnm Ha MHOTroMYHKLMOHAmMbHbIA
LEHTP, peLleHns n nencTeus (bespeiicTare) koToporo 0b6XanyTcs, BO3NoXeHa dyHKLUMA no
MPEAOCTABNEHUI0 COOTBETCTBYIOLUMX MYHULMNALHBIX ycnyr B nonHom o6beme B nopsiake,
onpeaeneHHom Jactbio 1.3 ctaTbu 16 deaepanbHoro sakona Ne 210-03;

8) HapylweHue cpoka wnu MoOpsAka  BblAa4N [OKYMEHTOB Mo pesynbTaTtam
NPEAOCTaBNEHUS MyHULMNANbHOM yCIyru;

9) npuocTaHoBneHWe npeaoCTaBNEHUS MYyHULIMNaNbHOW YCNyr, €crnuM OCHOBaHUS
MPUOCTAHOBNEHUA He npeaycMOTpeHsl beaepanbHbIMU 3aKkoHaMW U  MNPUHATBIMKM B
COOTBETCTBUU C HAMU UHBIMU HOPMATUBHBLIMU NpaBoBbIMK akTamu Poccwiickoit degepaumu,




nonHom obbeme B nopsigke, onpeaeneHHom yacTbio 1.3 cTaTtbu 16 PenepansbHOro 3akoHa Ne
210-93.

10) TpeboBaHue Y 3asBuTens npu npegocTasneHuu MyHULMNansHoA ycnyru
AOKYMEHTOB Mnu wWHdopmauun, oTcyTcTeMe u (nnu)  HepgocToBepHOCTS KOTOpPbLIX He
yKasblBanucb npu nepBoHaYyanbHOM OTKase B PUEMEe NOKYMEHTOB, HeobXxoauMbIX Ans
MPEAoCTaBNeHna MyHuLUnanbHo yenyru, nuéo B MPEAOCTABNEHNN MyHULMNANbHON yenyry,
3a@ UCKNoYeHuemM cryyaes, NPEAYCMOTPEHHBIX MYHKTOM 4 YacTu 1 cTaTbu 7 ®efepansHoro
3akoHa Ne 210-03. B ykasaHHoM Ciyqae [focynebHoe (BHecynebHoe) obxanoBaHue
3asBUTENeM peleHnd u  peicTeui (BespeitcTun) MHOroMYHKLMOHANbHOro LieHTpa,
paboTHMKa  MHOTOYHKLUMOHANLHOTO UeHTpa  BO3MOXHO B chnyyae, ecnu Ha
MHOroMYHKLMOHANbHbI LUEeHTp, pelleHns n gencrems (GespelicTaue) KoToporo obxanyroTes,
BO3MOXEHa YHKUMS MO npefnocTaBneHuto COOTBETCTBYIOWMX MYHULMNANbHLIX YCryr B
nonHom o6beme B nopsiake, onpeneneHHom vyacteto 1.3 ctathn 16 ®epnepanbHoro 3akoHa No
210-93.

5.2. Xanoba nopaeTcs B MUCbMEHHOW dopme Ha BymarkHoM HocuTene, B
ANEKTPOHHOW  chopme B  opraH, MPEOOCTABNAWMA  MyHULMNANbHYIO ycnyry,
MHOTOYHKLMOHANbHBI UEeHTp n1bo B cooTBeTCTBYHOLMI] OpraH rocynapcTeeHHol BnacTy,
ABMAKLMACH  yypeauTenem MHOroMYHKLMOHaNLHOro LUeHTpa (panee - yupeauTens
MHOroMyHKLUMOHanbHoro LUEeHTpa), a Takke B opraHusauun, npegycMoTpeHHble YyacTbio 1.1
craten 16 ®egepanbHoro 3sakoHa Ne 210-03. »Kanobbl Ha pelleHus u fencTeuns
(GespeiicTBue) pykoBoguTens opraHa, npefocTaBnsKLLEro MyHULMNansHyo  ycnyry,
MOAAIOTCA B BLILLECTOAWMIA OpraH (npu ero Hannuum) nubo B cnyyvae ero OTCYTCTBMSA
paccMatpuBaloTCs  HenocpeacTBEHHO PYKOBOAMTENEM  opraHa, npefocTaBRsiOLEro
MyHULMNaneHyt ycnyry. XKanobbl Ha peleHns w AeiicTeus (GespeiicTeue) paboTHuKa
MHOroChyHKLMOHANBHOTO LieHTpa NoAaTCA PYKOBOAUTENIO 3TOrO MHOTOYHKLMOHATBHOTO
UeHTpa. 2Kanobbl Ha peluenus u aelicTaus (BeapeitcTue) MHOTOCYHKLMOHANBHOrO LeHTpa
NOAATCA  y4YpeAUTEN0 MHOrOGYHKUMOHANBHOMO UEHTpa Wnn  [OMKHOCTHOMY nuuy,
YNONHOMOYEHHOMY HOPMaTWUBHBIM MPaBOBLIM aKTOM Pecnybnuku TaTapctaH. »Kanobsl Ha
pelleHna u gencTeuns (Besgeiicteue) paboTHUKOR OpraHusauui, npesycMOTPEHHbLIX YacThio
1.1 ctatbu 16 ®epepanbHoro 3akoHa No 210-93, nopaioTcs PYKOBOOUTENAM 3TUX
opraHuzauui.

’Kanoba Ha pelweHnus u aencreus (besgeiictBue) oprana, npenocTaBnsoLLero
MYHULMNANbHYK ycryry, AOMKHOCTHOrO nuLa oprawa, NPEAOCTaBNSAOLLEr0o MyHULMNANBHYIO
YCTyry,  MyHUUWNamnbHOro  criyxallero, pyKoBoguTesns opraHa, npefocTaBnsAlLWero
MYHULIMNANbHYIO ycnyry, MoXeT BbiTh HanpasreHa no noyre, Yepes MHOroyHKLMOHANbHbINA
LUEHTP, C WUCnosfb30BaHWEM MH(POPMALMOHHO-TENEKOMMYHUKALMOHHON CeTy «UNHTEpHeTY,
ocuumansHoro caiita oprama, NPEAOCTABNAOLWEro MyHUUMNanbHyw Yycnyry, EguHoro
noptana nubo PecnyGnukaHckoro noprtana, WHMOPMALMOHHOW CUCTEMBI AocynebHoro
0bxanoBaHus, a Takke MoXeT GbiTb MPWHATa Npn NMYHOM Npueme 3assuTens. »Kanoba Ha
peleHns u percTeus (BespeiicTue) MHOrotyHKUMOHaNLHOro LeHTpa, paboTHuKa
MHOTOYHKUMOHANBHOTO LEHTPa MOXEeT BbiTh HanpaBneHa no no4yte, ¢ UCNOMb30BaHUEM
chbopmauMOHHo-TeneKOMMyHMKauMOHHoﬁ cetn «WHTepHeT», odmumanbHoro caiita
MHOrO(YHKLUMOHANBHOMO LeHTpa, EawHoro noprana nubo PecnybnukaHckoro noprana,
WHCPOPMaLIMOHHOI cucTeMsl aocyaeGHOro obxanoBaHus, a Takke MOXeT 6bITb npuHATa npm
TINYHOM npueme 3assuTens. Xanoba Ha pelueHns u geircTeus (GespeiicTBre) opraHusaumii,
NPenyCMOTPEeHHbIX 4acTbio 1.1 cTaThu 16 depepanbHoro sakona Ne 21 0-®3, a Takke ux




PaboTHUKOB MOXeT BbiThb HanpaeneHa no noyrte, ¢ WCMoONbL30BaHUEM WHOPMaLIMOHHO-
TENEKOMMYHUKaLUMOHHOR ceTu «MHTepHeT», oduuManbHLIX caiiTos 3TUX opraHu3auuii,
EnnHoro noprana nu6o Pecny6nukaHckoro noptana, a Taiwke MOXET ObITb npuHsTa npwm
NMYHOM Npureme 3asBUTENS.

5.3. XXano6a gomkHa cogepxarhb:;

1)  HaumeHoBaHue opraHa, npepocTaBnsLLEro MyHULMnanbHyo  ycnyry,
AOMKHOCTHOTrO  nuua  opraxa, NPEAOCTABNAOWErO  MyHULMNAMbHYIO yenyry, nu6o
MYHULIMNansHoro cryxallero, MHOrogyHKUMOHANBHOrO UeHTpa, ero pykoBoautens u (unu)
paboTHuka, opranmsaumi, NPenyCMOTPeHHbIX YacTblo 1.1 cTaTbn 16 ®efepanbHoOro 3akoHa
Ne 210-®3, ux pykooauteneii u (Mnu) paboTHUKoB, pelueHns U Aelicteus (Besneiictame)
KOTOpbIX oBxanyoTcs:

2) hamunuio, MMs, OTYECTBO (nocnepgHee - npwu Hanu4yuM), cBegeHus o MmecTe
KNTENbCTBA 3asBUTens - U3MYecKoro nua nubo HaumeHoBaHue, ceegenus o MecTe
HaxoXAeHua 3asBUTens - KpUAUYECKOro fMua, a TaKke HOMep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) SNEKTPOHHOW NoYThbl (Mpu HanuumM) n nouToBbIN agpec, no
KOTOPbIM AOMKEH ObITh HaNpaeneH oTeeT 3aaBUTENIO;

3) ceefeHus o6 obxanyembix pelueHUsX u Oencreusx (6espeiicTBumn) oprana,
npenocTasnaKwLero MyHULMNanbHyo yenyry, AOMKHOCTHOrO  nuua opraHa,
NPEAOCTABNAWEro  MyHALMNANLHYO yenyry, nubo  MyHUUMNansHoro cryxauyero,
MHOTO(YHKLIMOHANLHOTO UeHTpa, paBoTHUKa MHOTOMYHKLMOHANBHOTO LIeHTpa, opraHusayun,
NPenycMOoTpeHHbIX YacTbio 1.1 cTaThu 16 ®enepanbHoro 3akoHa Ne 210-03, ux paboTHUKOB;

4) [OBOAbI, Ha OCHOBAHMY KOTOPLIX 3asBUTENb He CcornaceH ¢ peleHuem u
AercTBUEM (6espeiicTnem) oprama, NPEAOCTABNAIOWEro  MyHULMNanbHy ycnyry,
AOJDKHOCTHOrO  nuua  oprawa, MPEAOCTABNIAOLIEro  MyHULMNANLHYI0 ycnyry, nubo
MYHULMNANbHOro cnyxatuero, MHOrOYHKLMUOHANBHOro LeHTpa, paboTHuKa
MHOTOYHKLIMOHANBHOTO UEHTpa, opraHusauwil, npegycMOTPEHHbIX YacTbio 1.1 crtatbu 16
®epnepansHoro 3akoHa No 210-03, ux paboTHuKoB. 3asBuTenem MOryT ObITb NpeacTaBneHsb
AOKYMEHTBI (MpU Hanuymm), noATeepXXaarLume 4oBoabl 3asieutens, nubo ux konuu.

5.4. MNocTynuBlas xanoba nognexur PerMcTpaLum B cpok He nosaHee paboyero aHs,
Cnefylroulero 3a gHem nocTynneHus.

5.5. Xano6a, noctynuswas B opraH, NpeAoCTaBNAWMA MyHULMNANLHYIO yenyry,
MHOTOYHKUMOHANbHbIA  LeHTp, yypeauTento  MHoroyHKLMOHALHOMO LUeHTpa, B
OpraHusauyuu, npefycMoTpeHHble YacTbio 1.1 cTaTbn 16 denepansHoro sakoHa Ne 210-93,
nubo BbILIECTOSWMNIA opraH (Mpu ero Hamuuum), nognexut paccMoTpeHuio B TeyeHue
MATHaAUaTK paboumx fHel co AHs ee perucTpauyum, a B cnyyae obxanoBaHusi oTkasa
opraHa, npefocTaBnsoLEro MYHULIMNAnbHYIO  yCnyry, MHOrogyHKUMOHANBLHOro LeHTpa,
OpraHusaLmi, NpeaycMoTpeHHsIX YacTbio 1.1 cTaTbu 16 denepantHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB y 3asBuTens nubo B UCNPaBneHnn AonyLIeHHbIX OneYyaTok M oWnBoK
Wnn B criyyae obXanoBaHus HapyleHWsi yCTaHOBMNEHHOro CpoKa Takux ucnpasneHuil - B
Te4eHune nsaTu paboumnx gHen co AHS ee pernctpauuu.

5.6. Mo pesynsTatam PacCMOTpeHMA xanobbl NMpUHUMaeTcs oaHO W3 crnepyoLmx
pPeLUeHuniA:

1) xanoba ynoeneTsopsieTcs, B ToM uncre B opmMe OTMEHBI MpUHATOrO peLueHus,
UCnpaeneHns nonyLeHHbIX oneYyaTok U oLMBoK B BbIAAHHbLIX B pe3ynbTaTe npeaocTasneHus
MYHULIMMANbHOW YCNyrn AOKyMEHTax, BO3BpaTa 3asBUTENtO HAEHEXHbIX CpeacTs, B3aMMaHue
KOTOPbIX HE MPeayCMOTPEHO HOPMAaTUBHLIMI NPABOBLIMU aKTaMu Poccuiickoii denepauuu,
HOPMaTUBHLIMU NpaBoOBLIMY akTamu Pecny6nvku TarapcraH, MyHULMnansbHbIMK npaBoBbIMU
akTamu;

2) B yJ0BNETBOPEHUM Xanobbl OTKasbliBaeTCH.

He nosgHee pHs, cregyowero 3a AHEM TMPUHATUS peLUeHWsl, yKasaHHOro B
HacTosAleM nNyHKTe, 3asiBUTEN0 B MUChMEHHO opMe U Mo XenaHWio 3asBUTENs B




SNEKTPOHHOU hopMe HampasnseTcs MOTUBMPOBaHHLIA OTBET O peaynbTaTax paccMOTpeHus
»anobsl.

5.7. B cnyyYae npusHaHus >xanobe nognexalyeii yaoBrneTBOPeHUd B oOTBeTe
SaABUTENI0 O pesynbTaTax PacCMOTPEHUS XanoBbi AaeTCs MHpopMaLms o [OeiicTBUsX,
OCYLLIeCTBNSEMbIX opraHom, npenocTaBnsoLLMM MYyHULIMNanbHy0o ycnyry,
MHOTOMYHKLIMOHANbHBIM UEeHTpoM nubo opraHuzauvei, NPeaycMOTpPeHHON YacTblo 1.1
CTatek 16 depepanbHoro 3akoHa Ne 210-93, B uensx Heé3ameanuTenbHoro yctpaHeHus
BbIABNTEHHbIX HapyLUeHWA Npu oKasaHuw MYHULIMNANbHOW ycnyrn, a Taike NpuHOCSTCS
WSBMHEHUA 3a [oCTaBrieHHble HeyaobcTea M yKasblBaeTcs WHhopMauus o pganbHeRwmx
AEUCTBMAX, KOTOpbIE Heobxo4umo coBeplwMTL 3asBuTend B uensax rmnony4vyeHus
MyHULIMNansHon ycnyru.

9.8. B cnyyae npusHaHWs xanobbl He noanexallen yaoBneTBOPEHWD B OTRETe
3@ABUTENI0 O pesynbTaTaXx pPacCMOTPEHUS  KanoBsl Aa0TCA  apryMeHTUpoBaHHbIe
Pa3bACHEHMA O npuYMHax MPUHSTOro PEWEeHVs, a Taloke WHGopMauws o nopsigke
0BanoBax1sa NPUHATOrO peLLeHus.

5.9. B cny4ae ycraHoBneHus B XOf€ Wnn no pesynbTaTam PacCcMOTPEHMS Kanobb
MPU3HaKoB  cocTaBa  aAMWHUCTPATUBHOrO NPaBOHapyleHns  unu  npecTtynneHus
AOJ/DKHOCTHOE NULO, PaboTHUK, HadeneHHble MoNHOMOYUSMY MO paccMOTpeHUo xarnob,
HE3aMeAnnTeneHo HanpaensioT UMeLLMeCs MaTepuarb! B opraHbl NpoKypaTypsi.




MpunoxeHue Ne 1

K ADMUHUCTPaTUBHOMY pernaMmeHTy
npeacCcTaBneHs MyHULMnansHom
YCnyr no Bblaadve crpasku (BLINMCKK)

®opma

(Bnawnk opraHa, npepocraensioLwero MyHULMNaneHyto ycnyry)

CIMPABKA

Ceenenus o6 SIIEKTPOHHOH TIOAIUCH 1

HormxHocTHoe nuuyo (PKO)

(nognuch ynonHOMOYEHHOro
AOIMKHOCTHOrO NMLia opraHa)



Mpunoxexue Ne 2
K AOMUHUCTPAaTUBHOMY perfiameHTy
NPefoCTaBieHuss MyHUUUNanbHown
ycnyru no Beigade cnpaeku (BbIMUCKK)
®opma
(BnaHk opraHa, npegoctasBnsioLero MYHULMNANLHYIO yCIyry)

Komy:

KOHTaKTHble JaHHble:

MNpepcraButens:

KoHTakTHble AaHHble npeacrasuTens:

PEWEHME
00 oTkase B NpeOCTaBNEHUN MYHULMNANBHOMA ycnyru
Mo Bbigade cripasky (BbIMUCKK)
oT Ne

PaccmoTpeB Bawe 3aseneHue ot Ne "
npunaraemMbie K Hemy AOKYMEHTHI, YMOMHOMOYEHHbIM opraHom
NPUHATO pelleHne o6 OTkase B Bblgaye

CrpaBku (BLIMUCKK) NO CreAYyHLWEMY OCHOBaHMIO:
HononHuTenbHas MHhopMaLms:

Caenenus 06 371€KTPOHHON TOAIHCH

HomxHocTHoe nuuo (GPU0)

(noanuck yNonHOMOYEeHHoro
AOMKHOCTHOro Nuua opraHa)



Mpunoxexue Ne 3

K ALIMMHUCTPaTUBHOMY pernameHTy

NpefocTaBneHnss MyHULMNanbHoM

ycnyru no Bbiaaye crnpaeku (BbINUCKM)
®opma

(Briank opraHa, npepocTasnsiowero MyHULMNanbHYIo ycnyry)

Komy:

KOHTaKTHLIe faHHble:

[MpeacraBuTens:

KoHTakTHble AaHHble npeacTtaBUTens:

PELWLEHWE

06 oTKase B Npueme [OKYMEHTOB, HeobxoaMMbIX ANA NpeaocTaBNeHUs
MYHULIMNanbHOM YCIyri no Bbigaye cnpasku (BbINUCKN)

oT Ne

PaccmotpeB Balue 3aseneHue ot Ne ]
npunaraemole K HEMY HAOKYMEHTBI, YNONMHOMOYEHHbIM opraHom
MPWUHATO pelleHe o6 oTkase B npueme
AOKYMEHTOB, HEOOXOAUMBIX AN NPeAOCTaBAEHUS MyHULMNANbHOIA ycnyru no Bblaaye
CrpaBKu (BLIMWUCKK) NO CreAYIOLLIMM OCHOBAHUSIM'

1.
2.

PasbAcHeHWe npuynH oTkasa:

HAononHuTensHas nHbopmauwms:

Bbl Bnpase noBTOpHO 06PaTUTLCS B YNONHOMOYEHHBbIN OpraH ¢ 3asABNeHWeM o
NpenocTaBneHUn ycnyru nocrie yCTpaHeHUs yKkasaHHbIX HapyLUeHUA.

HaHHblit 0TKas MOXeT BbiTh 06XanoBaH B AocynebHom nopsaake nyTeMm HanpasneHus
*Kanobbl B YNOMHOMOYEHHbIN OpraH, a Takke B cyae6HoM nopsgke.

Caenenns 00 31eKTpoHHOM MoMIHCH

HomxHocTtHoe nuyo (PUO)

(noanuck ynonHOMOYEHHOro
AOJDKHOCTHOrO Nnuua opraHa)



MpunoxeHue Ne 4

K ABMUHUCTPaTUBHOMY pernameHTy
npenocTaBneHna MyHULMNansHoH
YCcnyru no Bbigaye cnpasku (BbINUCKM)

®opma

B
(HaMMeHOBaHWe opraHa MecTHOro
camoyrnpasneHus)

oT

(tbamunus, ums, oTHECTBO, NacnopTHbIe
AaHHblEe, PErncTpaLmio No MecTy XUTENbCTEA,
appec 3MeKTPOHHON NoYTkl, TenedoH)

3AABITEHUE
O Bbl4a4e CcrnpaBKu (BbINACKK)

Mpowy Bac BbinaTth cripasky (BbINUCKY)

(ykasaTb BUA cripaBku)

K 3asBneHuo npunaratores:

PesynbTat npegoctasnenuns MyHULMNAMBHOI YCAyri, NPOLLY NPeAoCTaBUTE:

D B NWYHbIA KabuHeT [lopTana rocyAapCTBEHHbIX M MyHULMNANbHbIX yenyr
Pecnybnukv TaTapcran;

D B MHOTOQOYHKLMOHArNbHOM  LIEHTpE MpEefoCTaBNeHUs [ocyJapCTBEHHbIX M
MyHUUMNanbHeIX yenyr Pecnybnukm TaTapcran;

DB OpraHe.

(
(nara) (nognuce) (¢.1.0.)

MpunoxeHune Ne 5



K AIMUHUCTPaTBHOMY pernameHTy
MPenocTaBneHns MyHULMNansHo’
yerym no Beifade cnpasku (Bbinmcki)

Pykoeogutenio
WcnonHutensHoro komuTeTa

OT:

3AABJIEHUE
00 UcnpaBneHnn TexHUYeckoi ownbKu

Coobuwato 06 owwmbke, AOMYLUEHHOW MNpW OKas3aHUM MyHULMNANBHOM ycrnyru no
BblAa4e cnpaBKu (BbIMUCKH).

3anucaHo:

MpaBunbHLle cBepeHus:

MNpoLy ucnpasuts AONYLUEHHYI0 TEXHUYECKYI0 OLWNBKY U BHeCTM COOTBETCTBYOLME
V3MEHEHUS B NOKYMEHT, SBNSIOLWMIACS PE3ynbTaTOM MyHULMNanbHoOM ycryry.

Mpunarato cneayioLue AOKYMEHTBI:

1.

2.

B cnyvae npuHsaTus PelieHna 00 OTKNOHEHMM 3asiBreHus ob ucripasneHuu
TEXHU4ECKON oLIMBKM NPOoLLY HanNpaBuTb Takoe peLueHue:

NOCPEACTBOM OTNpaBNEHUs 3MIeKTPOHHOTO AOKyMeHTa Ha afpec E-mail: ;

B BMAE 3aBEPEHHOW KonuuM Ha ByMarkHOM HocuTene MOYTOBLIM OTMNpPaBneHueM no

appecy:

Hacroswmm noareepxaaro: CBEAICHUA, BKIIOYEHHbIE B 3asiBNeHue, OTHOCSAILLMECS K MOoel
JIMHHOCTU U NPEACTaBNSAEMOMY MHOIO TALY, a TaKKe BHECEHHble MHOK HUKe, O0CTOBEPHBI.
HokyMeHTbI (kornum AOKYMEHTOB), NPUINOXEHHbIE K S@ABMNEHWNIO, COOTBETCTBYIOT TpeGoBaHUsIM,
YCTAHOBNEHHLIM  3aKOHOAATENLCTBOM Poccuiickoi defepaunm, Ha MOMEHT npeacraeneHus
3asBNEHNS 3TU JOKYMEHTHI JeCTBUTENbHBI U COAEPXKaT LOCTOBEpHbIE CBEAEHUS,

(
(nata) (nognuce) (®.1.0)




