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Y1BepxaeH

MOCTaHOBJICHHEM VICIIOTHUTETHHOTO
KoMuTeTa HI>KHEYeKypCKOro celbCKoro
noceneHus J{poxKaHOBCKOTO
MYHUIIMIIAJIBHOTO paiioHa

Pecniy6onuku Tarapcran

oT «23» mapta 2022 1. Ne 4

AIMHHHMCTPATHBHBIN perjaMeHT
NPeIoCTABJCHUS MYHUIMIIAJIBHOH YCJIYIH 10 BbIIa4e CIIPABKH (BBIIMCKH)

1. O0mue moJiokeHust
1.1. Ilpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErJIaMEHTA

Hacrodmmnii afMUHUCTPAaTUBHBIA PETJIAMEHT IPEIOCTABICHUS MYHUIMIIAJIBHOU
yCIIyrd (Jajgee — aAMUHUCTPATUBHBIA PErJIAMEHT) YCTaHABIMBAECT CTAHIAPT U MOPSIOK
MPEAOCTABICHUS MYHUIMNAIBHOW YCIYTH MO BblJaue COpaBKU (BBIMUCKH) (anee —
MYHMIUIIAIbHAS YCIyTa).

1.2. Kareropumu 3asBurenei

1.2.1. Jlumamu, WMEIOUIMMHU TPaBO Ha TOJYYCHHE MYHUIUNAIBHOU YCIYTH,
SABJISIFOTCSL (PU3UYECKUE JIUIIA (JJaee — 3asiBUTEIND ).

1.2.2. C 3agBieHHEM BIOpaBe OOpPATUTHCA MPEACTABUTEIL  3aABUTE,
JIEHCTBYIONTUN HA OCHOBAHHWH JIOKYMEHTA, yIOCTOBEPSIIOIIETO €ro MOJTHOMOYHS (fayee
— MPEACTABUTEIb 3aSIBUTEII).

1.3. Tlopsimox nHpOpMUpPOBaHUS O TPEAOCTABICHUH MYHULIMIIAIBHON YCIYTH

1.3.1. Wndopmamuss o NOpsAKE NPEIOCTaBICHUS MYHUUUIAIBHON YCIyru
pa3MeniaeTcsi:

1) Ha WHPOPMAIMOHHBIX CTEHJAX, COJEPIKAIIUX BHU3YAIBHYIO U TEKCTOBYIO
WHOOPMAIIMIO O MYHHIMITAJLHOW  yCIyre, pacloJIOKCHHBIX B  ITOMEIICHHSIX
MHOTO(QYHKIIMOHAJILHBIX ~ I[IEHTPOB  MPEJOCTaBJICHUS  TOCYJAapCTBEHHBIX W
MYHHIIMITAIGHBIX YCITYT.

2) Ha odUIHMATFHOM calTe MYHHIMIIAJLHOTO paiioHa B HWH(OPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOM CeTH «UHTEpHET» (http://www.nchek-
drogganoe.tatarstan.ru);

3) na Iloprame TroCymapCTBEHHBIX W MYHHUIMMAIBHBIX ycIyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (maizee — PecniyOaukaHCKui mopTan);

4) va EquHoM moprane rocyJapCTBEHHBIX U MYHUIIUIATBHBIX YCIYT ((QYyHKIINN)
(https:// www.gosuslugi.ru) (manxee — Equnblii mopTain);
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5) B rocymapcTBeHHOU MHGOPMAITMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MYHHIMMIANbHBIX yeayr PecnyOnuku Tarapcran» (http:/frgu.tatar.ru) (manee — Peectp
rOCyJJapCTBEHHBIX M MYHHUIIUTIATBHBIX YCIIYT).

1.3.2. KoHcynpTHpOBaHME N0 BONpPOCaM IPENOCTABICHHUS MYHULMIAIbHON
YCIIyTU OCYUIECTBIISIETCS:

1) B MHOroQyHKIIMOHAJIBHBIX LIEHTPaX MPEJOCTABICHUS TOCYJAapCTBEHHBIX WU
MYHUILIUIIAJIBHBIX YCIYT IPU YCTHOM OOpAIlEHUH - TMYHO WIX 0 TeNe(POHY;

2) B MHTEpaKTUBHOI GopMme PecniyOnamkaHcKoro noprania;

3) B HcnomnutenbHoM KomuTere HUKHEYEKYPCKOTO CEIBCKOTO IOCEICHUS
(manee — Mcnonkom):

IIPY YCTHOM OOpaIllEHUH - TUYHO WM 0 TenedoHy;

IPY IMCbMEHHOM (B TOM 4HCJI€ B (hOpME 3IEKTPOHHOr0 JOKYMEHTA) OOpalieHuu
— Ha OyMa)KHOM HOCHTEJIE 10 [TOYTE, B JIEKTPOHHOUN (POpMeE MO 3IEKTPOHHOU MOYTE.

1.3.3. Uudopmarus va Equaom noprane, Pecmy0nukanckom mopTaie o Mopsiike
U CpOKax MpEeAOCTABICHUS MYHULMNAIBHOW YCIYyrM Ha OCHOBAaHHMM CBEJCHUI,
comepxammxcsi B PeecTpe rocylapCTBEHHBIX W MYHUIMIAIBHBIX  YCIYT,
MPEA0CTABIIAETCS 3aABUTENIO OECIUIATHO.

Joctyn kK uHGOpMaLUK O CPOKax M MOPSAKE IPETOCTABICHNUS MyHULUIAIbHON
YCIIyTH OCYIIECTBISAETCS O€3 BBIIOJIHEHUS 3asBUTEIEM KaKUX-TM00 TpeOOBaHUM, B TOM
yuciie 0e3 HUCIOJb30BAHUS IMPOTrPaMMHOrO OOECIeUeHHUs, yCTaHOBKa KOTOPOrOo Ha
TEXHUYECKHUE CPEACTBa 3asABHUTEINs TPEOyeT 3aKIIOUEHUs JIMLEH3MOHHOTO WJIM HHOIO
COTJIAILLICHUS c nmpaBooOIagaTeIeM MPOTPaMMHOTO oOecrieueHusl,
IPELYCMaTPUBAOLIETO B3UMAHUE IJIAThI, PETUCTPALIMIO WM ABTOPU3ALUIO 3asIBUTEIS
WJIM TIPEIOCTABIEHUE UM MTEPCOHATBHBIX JAHHBIX.

1.3.4. IIpu oOpaiieHuu 3asiBUTENS JIMYHO WM MO Teae(dOHY B COOTBETCTBUU C
MOCTYNHUBIINM OOpalieHueM Pea0CTaBIIsIeTCs MH(pOopMaLus:

1) o mMecTe HaXOXIeHHs MHOTO(YHKIIMOHAIBHOTO IICHTPA NPEJOCTaBICHHUS
rOCYJIapCTBEHHBIX W MyHUIMNANbHBIX ycayr, Hcmonkoma: PT, JIpoxxkaHOBCKHIA
paiion, c.Huxnee Yekypckoe, yin.CoBerckas, a.11

I'padux paboThI:

noHeaenbHUK — ngTHUNA: ¢ 08.00 1o 17.00;

BBIXOJ/IHOM JieHb: cy00oTa, Bockpecenbe 8-843-75-33-1-34;

2) 0 MOps/IKEe MPEIOCTABICHHUS MYHHUIMITAIBHON YCIYrH, 0 crocobax U CpoKax
M10J1a4UM 3asBJICHUM;

3) 0 KaTeropusx rpaxiaH, KOTOPHIM MPEAOCTABISLCTCS MYHUIUITATIbHAS YCIYTa;
O HOPMATHBHBIX MPABOBBIX aKTaX, PETYJHMPYIOIIKUX BOIPOCH MPEIOCTABICHHUS
MYHUIUTIATBHON YCIyTH;

4) o mepeyHe JOKYMEHTOB, HEOOXOIMMBIX JUISI PACCMOTPCHHS 3asBICHHS O
OPEIOCTABICHUN MYHMIMIIAJBHOM YCIyrM, O CpOKax IpueMa M perucrpauuu
3asIBJICHUS;

5) o xoze npeaoCTaBIeHHUS MYHUIMIIATBHOW YCIYTH;

6) o Mecte pa3MenieHus Ha O(PUIMAIBLHOM caiiTe MH(OpPMAIMU TI0 BOIPOCAM
MIPEAOCTABIICHHS] MyHULMIIAJIBHON YCIIyTH;
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7) o mopsiake 0OKaNOBaHWS ICHCTBUN WM OC3ACHCTBHUS JTOJDKHOCTHBIX JIUIY
Hcenonkoma.

[lo mnuchbMEeHHOMY OOpalIeHUI0 COTPYJAHUKU OTJAEia, OTBETCTBEHHOIO 3a
MPEAOCTABIICHHNE MYHUIIUMIAIBHON YCIyTH, TOAPOOHO B THCHBMEHHOH Qopme
Pa3bICHAIOT 3adABUTEIIO TMOPSAAOK NPEAOCTABICHUS MYHULMNAIBHOM YCIYIH U
BOIIPOCHI, YKa3aHHbIE B HACTOSIIEM IYHKTE aJIMUHUCTPATUBHOIO PETJIAMEHTA, U B
TEYEHUE TpeX pabouyux IHEW cOo JHS perucTpanuud OOpallleHHs HAMpaBISIOT OTBET
3asBuTeNt0. OTBETHI JAlOTCA Ha si3bIKe oOpalleHus. B ciydae HEBO3MOXKHOCTU JaTh
OTBET Ha S3bIKE€ OOpAalICHHs] MCHOJB3YIOTCS TOCYJAapCTBEHHBIE sI3bIkU PecrnyOnuku
Tarapcras.

1.3.5. Nndopmanus mo BompocaM MPEeJOCTABICHUS MYHUIMNAIBHOW YCIYTH
pa3Meliaercss Ha O(UIMAIbHOM CailTeé MYHULMIAIBHOIO paioHa U Ha
MHQPOPMAIMOHHBIX CTEHJaX B noMemeHusx Mcmnonkoma. st paboThl ¢ 3aIBUTEIISIMU.

Nudopmanmsa Ha rocygapcTBEHHbIX s3blkax PecnmyOmuku — Tartapcraw,
pasmeniaemMas Ha MHQOPMAIIMOHHBIX CTEHJAX © Ha OQUIMATBLHOM  CcaiTe
MYHUIIMNIATRHOTO  pailoHa B  HMHGOPMALMOHHO-TEICKOMMYHUKAIITMOHHON  CETH
«IHTEpHET», BKIIOYAECT CBEACHUS O MYHUIWNAIBHOW YCIyTe, COJEpKAIIMECS B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agxMUHHCTpPaTUBHOTO pEIIaMEHTa,
uHOpMAIIMI0O O MECTE€ HaxOXKJICHMs, CIPABOYHBIX TeledoHax, BpeMEHU pabOThI
HUcnonkoma, o rpaduxe mpuemMa 3asBICHUN HA MPEIOCTaBICHWE MYHUIIUMAILHOU
YCIyTH.

1.4. HopmaTuBHBIE MTPABOBBIE aKThl, PETYIUPYIOIINE MPEJOCTABICHUE
MYHHUIUIIAIBHOW YCIIYTH

1.4.1. IlepeyeHb  HOPMATHBHBIX  IPABOBBIX  AKTOB,  PETrYJUPYIOLIUX
MPEOCTaBICHUE MYHULMNAIBHON YCIyru (C yKa3aHHEM PEKBU3UTOB HOPMAaTHUBHBIX
MPABOBBIX AKTOB M MCTOYHHMKOB WX O(PUIMAIBHOTO OIYOJUKOBaHMUS), pa3MelleH Ha
Enunom mnoprane, B PeecTpe rocynapCTBEHHBIX M MYHUIMNAIBHBIX YCIyT, Ha
opuHaITLHOM caiire MYHHUIIUTIATEHOTO paiioHa B uH(pOpMaIMOHHO-
TEJIEKOMMYHUKAIMOHHOU ceT «HTEpHET”.

1.4.2. TexkcT anMHUHUCTPATHBHOTO perjiaMeHTa B JEUCTBYIOIICH peaaKiuu
MOJUIKUT pa3MelieHuto Ha EnuHom mnoprane, B PeecTpe rocynapCTBEHHBIX H
MYHUITMTIATBHBIX  YCIYT, Ha O(HIManhbHOM CailTeé MYHHUIMNAIBHOTO paiioHa B
UH()OPMAITMOHHO-TEICKOMMYHUKAIIMOHHOM ceTu « HTepHETY.

1.5. TepMI/IHBI, HCIIOJIB3YCMBIC B aAMUHHUCTPATHBHOM PCTIIAMCHTC, 1 UX OIIPCACIICHUA

1.5.1. B aaMHUHHCTpAaTHBHOM pETJIaMEHTE MCTIOIB3YIOTCS CIEIYIOIINE TEPMUHBI
OTIpeICTICHUS:

ylnajeHHoe pabodee MECTO MHOTO(YHKIIMOHAIBLHOTO IIEHTpA IMPEIOCTABICHUS
rOCYy/IapCTBEHHBIX W MYHHUIUIAIBHBIX YCIYT — TEPPUTOPHAIBHO 000CO0JICHHOE
CTPYKTYpHOE noApa3eiacHue (ouc) MHOTO()YHKIIMOHATTLHOTO LEHTpa
MIPEIOCTABIICHUS TOCYIAPCTBEHHBIX U MyHUITUTIATBHBIX YCIIYT, CO3JJaHHOE B TOPOJCKOM
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(celbcKOM) TMOCEEHWM MYHHULUIIAJBHOTO pailoHa WIHM B TOPOJICKOM  OKpYyre
PeciyOnukun TaTtapctaH B COOTBETCTBHM € IyHKTOM 34 IlpaBui opraHusanuu
AESITeIbHOCTH MHOTO(YHKITMOHATIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYAapCTBEHHBIX U
MYHULMIAIBHBIX YCIYT, YTBEPKIECHHBIX ocTaHoBIIeHHEM [IpaButenbcTBa Poccuiickoi
Oenepanuu ot 22 nekadps 2012 r. Ne 1376 «O06 yrBepxkaenun [IpaBun opranuzanuu
JeSTEIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEAOCTABICHUS TOCYJaPCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT»;

TeXHUYecKass ommOka - omuoOka (OnMcka, oreyaTka, rpaMMaTHdecKas WM
apupmeTrdeckass omubka Ju60 ToAoO0Has ommMOKa), JOMYIICHHAs OpraHoM,
NPEIOCTABISIONIMM MYHUIIMIIAJIBHYIO YCIYTy, W TpHUBEIIIas K HECOOTBETCTBUIO
CBEJICHUI, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHULIMIIAIIbHON YCIYTH), CBEICHUSM B
JOKYMEHTaX, Ha OCHOBAaHUHM KOTOPBIX BHOCUJINCH CBEACHUS;

Enunas cucrema wuaeHTUdUKAMU W ayTeHTU(UKAUIUM B HUHPPACTPYKType,
o0ecreunBaroniei YH(}OPMAIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHICTBHE
MH()OPMAIIMOHHBIX CHCTEM, UCIIOJIB3YEMbIX NJIs1 MPEIOCTaBICHUS TOCYJAapPCTBEHHBIX U
MYHUIMINAIBHBIX YCIYyT B 3JeKTpoHHOU Qopme (manee — ECHUA) — denepanbHas
rocygapcTBeHHass HH(OpPMAIMOHHASI CUCTEMa, 00eCIeYNBAIOIasl CAaHKIIMOHUPOBAHHBIN
JOCTYI YYaCTHUKOB MH(OPMAIIMIOHHOTO B3aUMOJIECUCTBUS B CUCTEME UJICHTU(DUKALIUU U
ayreHTUGUKaUMM K  uHOpMauuu,  cojaepKalledcs B TOCYJapCTBEHHBIX
UH(OPMAITMOHHBIX CHCTEMaX U MHBIX HH(POPMAITMOHHBIX CUCTEMAX;

M®OI] - T'ocynapcTBeHHOE OIOKETHOE YupexkaeHue «MHOroQpyHKIIMOHATBHBIN
LEHTP NPEIOCTaBJIEHUS TOCYJAapCTBEHHbIX M MYHULHMIAIBHBIX yciyr B PecrnyOmuke
Tarapcrany;

AUC  MOIL[ -  Apromaru3upoBaHHass  MH(GOpMAIMOHHAs  CHCTEMa
MHOTO()YHKITMOHAJIbHBIX LEHTPOB IpPeI0CTaBICHUS rocyJapCTBEHHBIX U
MyHUIMTNIATBHBIX yciyr PecyOonuku TaTtapcras.

1.5.2. B agMUHUCTpPaTUBHOM pETJIAaMEHTE O] 3asBIICHUEM O TPEIOCTaBICHUU
MYHULUINAIBHOW yCIIyTU (Z1ajee - 3asBJICHHUE) MOHMMAETCA 3alpoc O MPEeIOCTaBICHUU
MYHULIATIATPHOW YCIIyTH, TIOJAaHHBIM B COOTBETCTBHH C IIYHKTOM 3 CTaTtbu 2
OenepanbHoro 3akoHa oT 27 wutons 2010 roma Ne 210-®d3 «OO6 opranuzanuu
MPEIOCTABIICHHUS TOCYAAPCTBEHHBIX U MyHUIIMIAIBHBIX yeiIyr» (nanee — deaepanbHbIN

3akoH Ne 210-D3).
2. CraHaapT npeaocTaBjieHUss MYHUIUIIAJIBHON YCJIYTH
2.1. HaumeHoBaHne MyHUIIUTIATIBHON yCIIyTH

Bbiaua cripaBku (BBIITHUCKH).

2.2. HammeHoBaHue HCIIOJIHUTEIBbHO-PACIIOPAAUTCIIBHOIO Oprada MECTHOI'O
CaMOyIIpaBJICHUSA, HCIIOCPEACTBCHHO MPCAO0CTABIIAIOIICTO MYHUIIUIIAJIBbHYIO YCIIYTY

HcnonuurensHbli  KoMUATET  HMKHEUEKypCcKOro CEIIbCKOr0  IOCEJICHUs
MYyHHIIMIAIbHOTO paiiona Pecny6muku Tarapcran.



2.3. Onucanue pe3ynbTrara IpeoCTaBlICHUSI MyHULIUTIATBHON yCITyTH

2.3.1. Pe3ynpTaTOM MPEIOCTABICHUS MYHUIIUITAIHOM YCIIYTH SIBISETCS:

1) cnpaBka (Beimucka) (mpuiokenue Ne 1 kK HACTOSIIEMY aJMUHUCTPATHBHOMY
periamMeHTy);

2) pemieHue 00 OTKa3e B MNPEAOCTABICHMA MYHHIMIAILHOW  YCIYTH
(mputoskernue Ne 2 kK HACTOSIIEMY aJMHUHUCTPATUBHOMY PETIIAMEHTY);

3) pemienne 00 OTKa3e B INpHEME JOKYMEHTOB, HEOOXOJMMBIX IS
NPEeIOCTaBICHUS MYHULMIAIBLHON ycinyru (mpuiokenre Ne 3 K HACTOSIIEMY
aJIMUHUCTPATHBHOMY PETJIAMEHTY).

2.3.2. Pe3ynpTaT mpeAOCTaBICHHUS MYHHUIMIAIBGHOW YCIYyTH HaIpaBIsSIeTCA
3asgBUTEN0O B (¢GopMe DIEKTPOHHOTO JOKYMEHTa, TMOAMHCAHHOTO YCHJICHHOM
KBAJIM(DUIIMPOBAHHOM 3JIEKTPOHHOMN MOJMUCHIO YIOTHOMOYEHHOTO JOKHOCTHOTO JIIA
HUcnonxkoma B cootBercTBuu ¢ denepanbubiM 3akoHOM OT 6 ampens 2011 roma Ne 63-
®3 «O06 anmekTpoHHON ToammcH» (Hanee — DenepanbHbiii 3akoH Ne 63-D3) B TUUHBIN
kabuner EnuHoro moptama. B ciydae HampaBieHHs 3asBICHHUS TOCPEICTBOM
PecnyOnukanckoro mopranga pe3yibTaT MPeIOoCTaBICHUS MYHUIIMITAIBHON YCIyTU
HaIpaBJISIETCS TaK e B JIMUHBIN KaOuHeT PecmybiMkaHCKOTo moprasa.

2.3.3. Tlo BbIOOpY 3asiBUTENS pe3yibTaT MPEAOCTABICHUS MYHHUIUNAIHHON
yciyru Beinaerca B Mcmonkome mnu B MOIL B dopme 3kx3emIuisipa 371€KTPOHHOTO
JOKYMEHTa, pacleyaTaHHOIO0 Ha OyMaXHOM HOCHUTENle, 3aBEPEHHOTO Ie4aThio U
HOJMUCHI0 COOTBETCTBEHHO YIMOJIHOMOYEHHOTO JIOJDKHOCTHOTO Jmua Mcnonkoma uinu
paboTHuka MOII.

2.3.4. 3asBUTENb BIpaBe MOIYYUTh PE3yIbTAT MPEAOCTABICHUS MYHUIIUNIATHLHON
ycIyrd B (GopMe 3IEKTPOHHOTO JOKYMEHTa B TEUEHHE CpOKa IEHCTBHUS pe3ynbTara
MPEIOCTABIICHUSI MyHUIIUTIAIbHON yCITYTH.

2.4. CpoK npeaoCTaBICHUs] MyHUIIMIAIBHON YCIIYTH, B TOM YHCIIE C yYETOM
HE00X0IUMOCTH 0OpaIeHus] B OpraHu3allii, y4acTBYIOIINE B MPEJOCTABICHUH
MYHHULMIATBHONW YCIIYTH, CPOK TPUOCTAHOBIIEHUS MTPEJOCTABICHNUS] MyHULIUITAIbHON
YCIIYTH B CIIy4ae, €CJId BO3MOKHOCTb IPUOCTAHOBJIEHUS IIPEyCMOTPEHA
3aKkoHoAaTenbCcTBOM Poccuiickoii denepanuu, CpoK BblIaUX (HAIIPABICHUS)
JOKYMEHTOB, SBJISIFOLIUXCS PE3YJIbTATOM MPEJOCTABICHHSI MYHULIMITAIIBHON YCIyTH

2.4.1. MyHununanbHas yciyra nIpeIoCcTaBiseTcsl B TEUEHUE TpeX padodyunx JHEH.

2.4.2. TlpuocTaHOBJIEHHE CpOKa MPEIOCTaBICHUS MYHULMINAIBLHON YCIyTHM He
IPETyCMOTPEHO.

2.4.3. HanpaBneHue IOKYMEHTA, SIBIAIOLIETOCS PE3YyJIbTaTOM IPENOCTABICHUS
MYHULMNAIBHOW  yciyrh B (OpMe  3JIEKTPOHHOTO  JIOKYMEHTa,  3asBUTEINIO
OCYILECTBIISIETCS B JI€Hb O(QOPMIIEHHS U PEruCTpallMM pe3ysbTara IMpeloCTaBICHUS
MYHULIUIIATBHON YCIYTH.



2.5. UcuepnipiBatoniuii nepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
3aKOHOJIaTEIbHBIMH MJIM MHBIMU HOPMATUBHBIMU MTPABOBBIMH aKTaMU IS
MPEIOCTABIECHUS MyHULIMIIAIBHOM YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SIBISIOTCS
HEOOXOMMBIMU U 00513aTEIBHBIMU JJIS1 IPEIOCTABICHUS MYHUIIUTIATBHBIX YCIIYT,
MOJIeKAIIMX MTPEICTABICHUIO 3asIBUTENIEM, CITIOCOOBI UX MOIYYSHUS 3aBUTEIIEM, B TOM
YHCJIE B 3JIEKTPOHHOU (popme, MOPSAIOK UX MPEeACTaBICHUS

2.5.1. lng monyyeHUs MYHUIUIAIBHOM YCIYrdM 3asgBUTENb IPEJCTaBISET
CJIeIyIoLUe JOKYMEHTHI:

1) MOKYMEHT, YJIOCTOBEPSIONIMIA JTUIHOCTh (HE TpeOyeTcs B ciiydae oOpalicHHs
nocpeAacTBoM PecnyOnukaHcKoro noprana);

2) JOKYMEHT, YAOCTOBEPSAIOIMNNA TOTHOMOYHSI IPEACTABUTEIS 3asBUTEIIS,

3) 3asiBiICHHE:

B (popMe mokyMeHTa Ha OyMakHOM Hocutele (npuioxkerue Ne 4 k HacTOsIIEMY
aJIMUHUCTPATHBHOMY PETJIAMEHTY);

B JIEKTPOHHOU QopMe (3am0JIHAETCS MOCPEICTBOM BHECEHUS COOTBETCTBYIOIIMX
CBEJCHHI B DIEKTPOHHYIO (OpMy 3asBICHUS), TMOAMHCAHHOE B COOTBETCTBHH C
TpeOOBaHUAMHU MyHKTa 2.5.3 aJAMMHUCTPATHBHOIO pErJIaMEHTa, NpuU oOpallleHuu
nocpeacTBoM Pecny6nnkaHCKOTo nmoprana;

4) B ciyuae, eclid Juisd NMPEAOCTaBICHUS] MyHULMIAIBHON YCIyrd HeoOXoauma
00pa0oTKa MEPCOHAIBHBIX JaHHBIX JHUIA, HE SBISIOLIETOCs 3asBUTENEM, U €CIU B
COOTBETCTBUHM C (eepaibHbIM 3aKOHOM 00paboTKa TaKMX MNEPCOHATBHBIX JTaHHBIX
MOJKET OCYIIECTBIISITHCS C COrJIacHsl YKa3aHHOIO JIUIla, Py oOpallleHnH 3a MOJTy4eHUEM
MYHHIIMIIATGHOW YCIYTH 3asBUTENb JIOMOJHUTEIBHO TPEICTABISIET JOKYMEHTHI,
MOATBEP)KIAIOIIME TMOJIYYEHUE COTJIacUsl YKA3aHHOTO JMIAa MM €ro 3aKOHHOTO
MPeCTaBUTENSI Ha 00pabOTKYy MEPCOHANBHBIX JAaHHBIX YKa3aHHOTO JUIa. JJOKyMeHTHI,
MOJITBEPKIAIOIIUE TIOTYYSHHE COTJIACUsl, MOTYT OBITh MPEJCTaBICHBI B TOM YHUCIIE B
dbopme NEKTPOHHOTO JOKYMEHTA;

5) B ciydae, ecid OOS3aHHOCTh XpaHEHUs JOMOBOWM kKHuru a0 31.12.2017
BO3JIarajlaCh Ha COOCTBEHHHMKOB MWJIBbIX TOMEIICHUM, 3asBUTENIEM MPEACTaBISETCS
JIOMOBasi KHUTQ;

6) nmpaBOyCTaHABIMBAIOLINE JOKYMEHThI Ha MHJIMBUIYaJIbHBIN KHION oM (eciu
MpaBO COOCTBEHHOCTH HE 3aperucTpUpoBaHO B EJIMHOM ToCynapCTBEHHOM peecTpe
HEABM)KUMOCTH) — JIJIsI BBIMUCKH U3 MOXO3MCTBEHHON KHUTH.

2.5.2. 3agBreHue W TNpuUaraeMble JTOKyMEHTBHI MOTYT OBITb MpPEACTABICHBI
(HampaBJICHBI) 3aSBUTEIIEM OJHUM M3 CJICIYIONTUX CTIOCOOOB:

1) uepe3 M®I] Ha OyMakKHBIX HOCUTENSIX U B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINX TPEOOBAHUSAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PErIaMEHTa,

2) nocpenctBoM PecnyOirkaHCKoOro nmopTaiia B 3J1€KTPOHHOU (hopme;

3) B Opras JJMYHO UK TTOCPEJCTBOM MOYTOBOM CBSI3U Ha OyMakKHOM HOCHUTEIE.

3asBiIeHUE U TpUJIaraeMble JOKYMEHTBI, NpPHU HaIMpaBICHUH [OCPEICTBOM
MIOYTOBOM CBSI3H, 3aBEPSIOTCS B YCTAHOBJICHHOM MOPSIKE.

2.5.3. 3agBrneHue mpu HaIpaBJICeHUU MOCpPeACTBOM PecmybinukaHCKoro mopraia
MOJIMMCHIBACTCS IPOCTOM 3JEKTPOHHON MOAMUCHIO 3asIBUTEIIS.
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Jns nonaydeHds MPOCTOM 3JIEKTPOHHOM NOMANHCH 3asBUTEII0 HEO0OXOAMMO
mpoiTu mporneaypy peructpanuu (ayrentudukanun) B ECUA, a Takke moaTBepauTh
YYETHYIO 3aIUCh.

DJIEKTPOHHBIC JOKYMEHTHI (DJICKTPOHHBIE O0pa3bl JOKYMEHTOB), yKa3aHHBIC B
noanyHkrax 2, 4-6 myHkrta 2.5.1 aIMUHUCTPaTMBHOIO pETJIAMEHTA, 3aBEPSIFOTCS
YCUJICHHOW KBaJTU(UIMPOBAHHOW MOJNUCHIO JIUL, YIOJIHOMOYEHHBIX Ha CO3/laHUE U
NOJANKUCAHNE TAKUX JOKYMEHTOB, B TOM YMCJIE HOTAPUYCAMH.

DJEeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), IPUIaraeMble K
3asBJICHHIO, B TOM YHCJIE€ JIOBEPEHHOCTH, HANpaBIAIOTCA B BUIE (ailzioB B popmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6os1ee 50 Mobaiir.

KauecTBoO mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO MO3BOJIATH B MOJHOM 00BEME NPOYUTATh TEKCT AOKYMEHTAa U
pacno3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaeTcst TpeOOBATH OT 3asIBUTEIIS:

1) npencraBineHusi TOKYMEHTOB U MH(POPMALIMK WM OCYLIECTBICHUS JEHCTBUMA,
MPE/ACTABICHUE WM OCYLIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
MPaBOBBIMU AKTAMH, PETYJUPYIOIIMMH OTHOILIEHUS, BO3HHUKAIOIIUE B CBA3U C
IPEIOCTAaBICHUEM MYHUIIMIIAIBHON YCIIYTH;

2) OoCyUIEeCTBIICHUS JEHCTBUI, B TOM YHUCIE COIJIACOBaHWM, HEOOXOIUMBIX IJIf
NOJyYeHUs] MYHULMIAIBHOW YCIYTM U CBA3aHHBIX C OOpalleHHWeM B HHBIE
rOCyJapCTBEHHBbIE OpPraHbl, OpPraHbl MECTHOI'O CaMOYIPAaBIICHHs, OpraHu3aluH, 3a
UCKJIIOYEHHEM TMOJY4YeHHs YCIyr M TOJy4YeHUS JOKYMEHTOB U HH(OpMaIUH,
IOPENOCTABISIEMbIX B PpE3yJbTaTe€ MNPEIOCTaBICHUS TAKUX YCIYI, BKIIOYECHHBIX B
IIEpEeYHU, yKa3aHHble B 4yactu | cratem 9 @DepepanbHOoro 3axkoHa Ne 210-03
(HEOoOXOIMMBIX U 00513aTEIBHBIX YCIIYT);

3) mpeacTaBIeHUS JTOKYMEHTOB M HWH(POpPMAIMH, OTCYyTCTBHE U  (WJH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPU MEPBOHAYAIBHOM OTKa3€ B MpUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHUIMNAIBHOW YCIYyrH, JIMOO B
PEeI0CTaBIECHUN MYHUIIUTAIBHON YCIIYTH, 382 UCKIIOUEHUEM CIIEIYIOUIUX CIIy4aeB:

a) U3MEHEeHHEe TpeOOBAHMI HOPMATHUBHBIX TMPABOBBIX aKTOB, KaCAIOIIUXCS
MIPEAOCTABIIEHNS MYHHULIUITAJIIBHOM YCIIYTH, IOCJE NEPBOHAYAIBHON NOJAaYU 3asIBJICHUS
O MPEAOCTABICHUH MYHULIUIIAJIBHON YCIYTH;

0) HayMyKe OMMOOK B 3asIBJICHUU O MPEIOCTABICHUN MYHUIIMIIAIBHON YCIyTH U
JNOKYMEHTaX, MOJAHHBIX 3asgBUTEJIEM IIOCIE NEPBOHAYAJIBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOJIMMBIX AJI MPEIOCTABICHUS MYHUIIMIAIBHOW YyCIyTH, JMOO B
MIPEAOCTABICHUN MYHULIMIIAJBHON YCIIyTH U HE BKIIFOUEHHBIX B IIPEJCTABICHHBINA paHee
KOMIUJIEKT JOKYMEHTOB;

B) UCTEUYECHHE CPOKa ACHCTBUS JOKYMEHTOB WUJIM U3MEHEHHE WH(OpMaIUU MOCIe
IEPBOHAYAJIBHOTO OTKAa3a B IPUEME JTIOKYMEHTOB, HEOOXOAUMBIX AJIs MIPENOCTABICHUS
MYHULIUNIATBHON YCIYTH, MO0 B IPEIOCTABIEHUU MYHUIIMIIAIBHOMN YCIIyTH;

I') BBISBJICHHUE JIOKYMEHTAJIBHO TOATBEPKACHHOro (akta (IMPU3HAKOB)
OLIMOOYHOIO0 WJIM MNPOTUBOIPABHOTO AEUCTBUs (0€31eHCTBUS) JOJKHOCTHOIO JIMIA
Oprana, pabotHuka MOILI, npu nepBoHayaJIbHOM OTKa3e B NpHUEME JOKYMEHTOB,
HEO0OXOAMMBIX ISl MPEAOCTABICHUS] MyHULMIIATBHON YCIyTH, JINOO B IIPEIOCTABICHUU
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MYHULIMOAIBHON YCIYyTH, O Y€M B MUCBMEHHOM BHJI€ 3a MOJIHUCHIO PYKOBOJIUTENS
Oprana mnpu MEepBOHAYAIILHOM OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOMUMBIX JIs
MPEOCTABICHUS MYHMIIUNAIBLHOM YCIYT'HM, YBEAOMIISIETCS 3asBUTENIb, a TaKXKe
MIPUHOCSITCS M3BUHEHUS 3a JOCTABJICHHBIC HEYT00CTRA;

4) mnpenoctaBieHuss Ha OyMa)XHOM HOCHUTEJE JIOKYMEHTOB U HWH(pOpMaIluH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUM C MYHKTOM 7.2
yactu | craten 16 @epepanbHoro 3akona Ne 210-D3, 3a UCKIIIOYUEHUEM CITyYaEB, €CIIH
HAaHECEHUE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO UX U3BATUE SBISICTCS HEOOXOIUMBIM
yCIIOBUEM MPEOCTaBICHUSI TOCYAapCTBEHHOM HWJIM MYHULMIAIBLHON YCIYTU, U HHBIX
CJIy4aeB, yCTAaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. UcuepnipiBaromiuii nepedeHb JOKYMEHTOB, HEOOXOTUMBIX B COOTBETCTBHH C
HOPMAaTUBHBIMU NPABOBBIMU aKTaMU ISl IPEAOCTABIECHUS MYHHUIIMIIAJIBHOM YCIIYTH,
KOTOPBIE HAXOJATCS B PACIIOPSKEHUU TOCYJAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYTPaBJIEHUS U MOJIBEAOMCTBEHHBIX TOCYAAPCTBEHHBIM OpraHaM WJIM OpTraHam
MECTHOT'O CaMOYTIPABJIEHUS OPTAHU3ALMI U KOTOPHIE 3asIBUTEIIb BIIPABE MIPEACTABUTh, a
TaK)K€ CIIOCOOBI X MOJIYYEHUS 3asiBUTEISIMHU, B TOM YUCJIE B 3JIEKTPOHHOU (popme,
NOPSOK UX MPEICTABICHUS; TOCYIAPCTBEHHBIN OpraH, OpraH MECTHOIO
caMOyHpaBJIeHUs JINOO OpraHu3alys, B paCOPSHKEHUH KOTOPBIX HAXOASTCS JaHHbIE
JOKYMEHTBI

2.6.1. [lomyyaroTcs B paMKaxX MEKBEIOMCTBEHHOTO B3aUMOJICUCTBHUS:

1) Beimucka u3 EaMHOrO rocymapcTBEHHOTO peecTpa HEABMKUMOCTH — —
®denepanbHas ciyk0a rocy1apCTBEHHON perucTpaliuu, kajactpa u kaprorpaduu,

2) CBEJICHHUS O JCHCTBYIOIIEM IMacmopre rpaxaanuaa Poccuiickoit deneparyn —
MBJI Poccuu;

3) cBeneHHMs O HOTapUalbHOW JoBepeHHOCTH — DenepanbHas HOTapHaTbHAsS
najara.

2.6.2. 3asBuTeNb BIOpaBe MPEAOCTABUTH JOKYMEHTHI (CBEACHMS), YKa3aHHBIE B
noanyHkre 1 myHkra 2.6.1 aAMUHUCTPAaTUBHOrO perjiiaMeHTa, B (opme 3JIEeKTPOHHBIX
JIOKyMEHTOB, 3aBEPCHHBIX YCHJIICHHOW KBaTu(UIIMPOBAHHON  MOAMKHCHIO  JIWII,
YIOJIHOMOUYEHHBIX Ha CO3/IaHUE W TNOAMNMCAHWE TAaKUX JOKYMEHTOB, MpHU MoAayde
3asIBJICHUSI.

2.6.3. HenpencrapieHue (HECBOCBPEMEHHOE IMIPEACTABICHNUE) YyKa3aHHBIMU B
nyHkTe 2.6.1 aIMHUHUCTPATUBHOrO pErjiaMEHTa OpraHaMu TOCYJapCTBEHHOW BIIACTH,
OpraHamMy MECTHOTO CaMOYMpAaBJIEHUS, OpPraHU3alUsIMU JOKYMEHTOB U CBEICHUN HE
MOJKET SBJISITHCS OCHOBAHHMEM JIJIs1 OTKa3a B MPEAOCTABICHUH MyHUIIUMTIAILHON YCIYTH.

2.6.4. JlomxkHocTHOe JMI0O W (MiaM) paOOTHUK, yKa3aHHBIX B MyHKTe 2.6.1
aMUHUCTPATUBHOTO pEIrJIaAMEHTa OpPraHOB M OpraHu3alvii, He MpeACTaBUBIINE
(HECBOEBpPEMEHHO MPEICTABUBIINE) 3AMPOIICHHbIE U HAXOSAIIMECS B PACHOPSKEHUU
JOKYMEHT WJIH CBEACHUS, MOAJekKAT aIMUHUCTPATUBHON, TUCUUIIIIMHAPHON UM WHOMN
OTBETCTBEHHOCTH B COOTBETCTBHUHU C 3aKOHOJIaTEILCTBOM Poccuiickoit denepanumu.

2.6.5. 3ampentaercst TpeOOBATH OT 3asABHUTENS TOKYMEHTHI CBEICHUSI, B TOM YHCIIC
MOATBEPKIAOIINE BHECEHUE 3asBUTENIEM IUIATHI 3a MPENOCTABIECHUE MYHULUITAIILHON
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YCIIYTH, HAaXOSIIUECS B PACIOPSIKEHUH TOCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPABJICHUSI M TI0JIBEIOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIIPABJIEHUSI OpraHU3aLHil.

Henpexacrasnenue 3asBUTENEM JOKYMEHTOB, COJIEPXKAIIKUX CBEACHHS, KOTOPbIE
HaxXoAsATCs B PAacHOpsDKEHUHM TOCYIAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYIPABJICHUSI W MOJBEJOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM WM OpraHaM
MECTHOI'O CaMOYIIpaBJIEHUs OpraHu3aluii, HE SBISETCS OCHOBAaHUEM JMJI1 OTKa3a
3asIBUTEIIIO B MIPEIOCTABICHUN MYHUIIUIIAIbHON YCIyTH.

2.7. VicuepribIBaromiuii nepeyeHb OCHOBAHUM ISl OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOAMMBIX IS TPEAOCTABICHUS MYHULUIIAIBHON YCIyTH

2.7.1. OcHoBaHUsIMH JI1 OTKa3a B INpPUEME JIOKYMEHTOB, HEOOXOIUMBIX s
MPEAOCTABICHUS MYHULIMIIAJIBHON YCIYTH, SIBISIOTCS:

1) npencraBieHHbIE 3asBHUTENIEM JOKYMEHTBl COJEpXKAaT MOAYUCTKH U
UCIIPABJICHUS TEKCTA, HE 3aBEPEHHbIE B MOPSAJIKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccutickon @enepaiuu;

2) NOKyMEHTBl COJEp’KaT IOBPEKICHUS, HAJIMUME KOTOPHIX HE TIO3BOJISIET B
HOJHOM OOBEME HCIOJIb30BaTh HMHPOPMAIMI0 M CBEACHMS, COJEpXKALUeCs B
JOKYyMEHTax JUIsl IPEJOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

3) mpeacTaBi€HHBIE JOKYMEHTHI WJIH CBEJCHHMS YTPAaTWIM CHIy Ha MOMEHT
oOpareHus: 3a MyHUITUNAIBHOW YCIyroi (JOKYMEHT, YAOCTOBEPSIOMINNA MOJHOMOYMS
IpeICTaBUTENIS 3asiBUTENIS, B CIy4yae oOpalleHus 3a MPe10CTaBIeHUEM MyHULUIAIbHOM
YCIIYTH YKa3aHHbBIM JIUIIOM);

4) nojgayva 3asBJICHUS O IPEIOCTABIEHUN MyHUIIUNIATBHOW YCIYTH U JOKYMEHTOB,
HEO0OXOAMMBIX JIJISl MPEAOCTABICHUS] MyHUIIMNIATBHOM YCIyTH, B 3JIEKTPOHHOU (hopme ¢
HapyILIEHUEM YCTaHOBJICHHBIX TPEOOBAaHUM;

5) HEKOpPPEKTHOE 3arojHEHUE 00s3aTeNbHBIX MoJell B popMe 3asBIEHUS, B TOM
yycie B HWHTEpakTUBHOM (Qopme 3asaBienuss Ha PecmyOnukanckoMm mopTtale
(HEegOCTOBEPHOE, HEMOJIHOE, JIMOO HEeTPABUIHLHOE 3aMOJTHEHUE);

6) mpelncTaBiICHHE HEIMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX ISt
MIPEAOCTABIICHUS MyHULIMIIAJBHON YCIYTH;

7) 3adBIIEHHE O NPEIOCTABICHUM YCIYI'M IOJAAHO B OpraH rOCyIapCTBEHHOMN
BJIACTH, OPraH MECTHOTO CaMOYIPABIICHUS WM OPraHU3aliio, B MOJTHOMOYHS KOTOPBIX
HE BXOJIUT MPEAOCTABIEHNE MyHULIMIIATBHOU YCIIYTH;

8) HecoOo/IeHWe YCTAaHOBJICHHBIX cTaThedl 11 denepanbHOro 3akoHa OT 6
anpens 2011 roma No 63-@3 «OO 53JI€KTpPOHHON MOAMKMCH» YCIOBUN NpU3HAHUS
JNENUCTBUTEILHOCTH YCUIICHHOM KBaTM(UIMPOBAHHOM 3JIEKTPOHHOU MOAMKCH.

2.7.2. TlepedyeHb OCHOBaHUM JJI OTKa3a B MpHUEME JTOKYMEHTOB, HEOOXOIMMBIX
JUTSI TIOJTyY€HUS MyHUIIUTIAIbHOM YCIIYTH, SIBJISIETCS MCUEPIIHIBAIOIINM.

2.7.3. Pemienue o0 oTkaze B MpueMe 3asBICHHUS U JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEIOCTaBJICHUS MYHUIMIIAIBHON YCIyTU, MOXET OBbITh MPUHATO KaK BO BPEMs
IpueMa 3asBUTENIA, TaK U MOCIE MOJYyYEHUS OTBETCTBEHHBIM JIOJKHOCTHBIM JIMLOM
Oprana HEOOXOAMMBIX IS MPENOCTABICHUS MYHHIIMIAIBHOW YCIYTd JOKYMEHTOB
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(cBeneHmin) c VICTIOJIb30BAHUEM MEKBEJIOMCTBEHHOTO UH()OPMAITMOHHOTO
B3aMMOJICICTBHS, B CPOK, HE MpeBbIIAIONMi 9 pabounx AHEH cOo IHS pEerucTparuu
3asIBJICHUSL.

2.7.4. 3anpemiaercs OTKa3blBaTh B TpUEME 3asBICHHUS W HMHBIX JOKYMEHTOB,
HEOOXOAUMBIX JIJIsl MPEAOCTaBICHHSI MyHULIMIIAIIBHOM YCIYTH, B CIIyyae €Cliv 3asBJICHUE
U JOKYMEHTBI, HEOOXOAUMBIE JJIs MPEAOCTaBICHHSI MYHULIUIIAIbHON YCIIyTH, ITOJAHbI B
COOTBETCTBUM € MH(POpPMALMEN O CPOKaX U MOPSAKE NMPEAOCTABICHUS MyHULIUITAIBHON
yciyru, onyoaukoBaHHOW Ha EnnHoM noprane, PecyOinkanckoM mopranie.

2.8. NcuepnipIBaronyii nepeueHb OCHOBAHUH J1J1s1 IPUOCTAHOBJIEHUS MJIM OTKAa3a B
MIPEAOCTABICHUA MYHHIUIIAJIBHON YCIIYTH

2.8.1. OcHoBaHMA [JIs TPUOCTAHOBICHHS TMPEJOCTABICHUS MYHHUIIUIIAIHLHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHus AJI OTKa3a B IPEOCTABICHUN MYHUIIUTIATHHON YCIYTH:

1) B mpencTaBICHHBIX 3asiBIICHUM U (FIIH) JOKYMEHTAX COJICPIKUTCS HEIMOJHAs U
(wn) HegocTOBEepHAask HH(MOpMaIuS;

2) TOCTYIUICHHE OTBETa OpraHa TOCYIapCTBEHHOW BIIACTH, OpPTaHa MECTHOTO
CaMOYIpaBJIEHUSI JUOO IOABEIOMCTBEHHOW OpraHy TIOCYJapCTBEHHON BIAcTH WIH
OpraHy MECTHOTO CaMOYINpaBJICHHUS OpraHU3alMyd Ha MEXBEJIOMCTBEHHBIH 3ampoc,
CBUJIETEIBCTBYIOIIETO 00 OTCYTCTBUM JOKYMEHTa U (WJIM) UH(DOpMAIUU, HEOOXOAMMBIX
JUIS MPEOCTaBICHHUS] MYHULIUIIATbHON YCIIYTH, €CIM COOTBETCTBYIOIIUN TOKYMEHT HE
ObLJT MpE/ICTaBIIEH 3asBUTENIEM 110 COOCTBEHHON MHUIIMATHBE;

3) OTCYTCTBHE CBEICHHI O PErHCTPAllMU TPKIAHWHA TI0 MECTY JKUTEILCTBA
(npeObIBaHUs1) B paCHOPSKEHUU OPraHOB MECTHOTO CAMOYIIPABJICHHUS.

2.8.3. IlepeueHb OCHOBaHWW JJI1 OTKa3a B IPEAOCTABICHWHA MYHULMUIIAIBHOU
YCIIYTH SIBJSIETCS UCUEPIIBIBAIOIIHNM.

2.8.4. 3anpemaercss OTKa3plBaTh B NMPENOCTABICHUN MYHHUIMIAIBHOM YCIIYI'HM B
cilly4yae, €clid 3asBJIEHHE O NPEeIOCTaBICHWM MYHUIMUIAIBHON YCIYyrd MOAAHO B
COOTBETCTBUM C MH(OpMaIMEl 0 CpoKkax M MOPAJKE MPEAOCTABICHUS] MyHUIIUIIATBLHOM
yCIIyTH, onyonukoBanHoi Ha EquHoM moprane, PecyOnmnkanckoM moprare.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMaHUs TOCYAapCTBEHHOM MOIUIMHBI MM UHON
IJIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIBHOW YCIIyTH

MyHununan€bHas yeiiyra npeiocTaBisieTcs Ha 6€3B03Me3THOM OCHOBE.
2.10. [lepeuens ycayr, KOTOpbIE SBISIOTCS HEOOXOAMMBIMU U 00513aT€bHBIMU J1J151
IPEIOCTABIECHUS] MyHULIMIIATBHON YCIYTH, B TOM YHCJIE CBEJICHUS O JOKYMEHTE
(oxymeHTax), BbIAaBa€MOM (BBIJIaBAEMbIX) OPTaHU3ALNUAMHU, YYACTBYIOIMMH B

npeaoCTaBICHUNY MYHUIUIIAJIbHBIX YCIYT

[IpenocraBnenre HEOOXOAMMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs..
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2.11. Tlopsiaok, pa3Mep U OCHOBAaHUS B3UMAaHUS IIJIATHI 32 PEJOCTABICHUE YCIIYT,
KOTOPBIE ABIISIOTCA HEOOXOIUMBIMU U 00S3aTEIbHBIMU IS ITPEIOCTABICHUS
MYHHIIMIIATFHON YCITyTH, BKIIIOYasi HHPOPMAIMIO O METOJIMKE pacuera pa3mMepa TaKkou
I1aThl

[IpenocraBnenrne HEOOXOAUMBIX M 00S3aTENbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHbIi CPOK OKUJIAHUS B OUEepeIU IIPH Mojaue 3ampoca o
MPEIOCTABICHUU MYHUIIMNIATBHON YCIIYTH, YCIYTH, IPEIOCTaBIsIEMON OpraHu3aluei,
y4acTBYIOIIEH B MPEOCTABICHUH MYHULIUIIAILHON YCIYTH, ¥ TIPU MOJTYyYSCHUU
pe3ynbTaTa Npe0CTaBICHUS TAKUX YCIyT

2.12.1. Bpemst 0XuaaHus MPH To/1ade 3asBICHUS HA TIOTyYeHUE MYHHUIIUTIATLHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Tlpu momy4eHHH pe3ynbTara MPEAOCTaBICHUS MYHUILMIATBHON YCIIyTH
MAaKCHMAJIBHBIM CPOK OKMJAHHUS B OYE€pPEIN HE JOJKEH NPEBBINIATH 15 MUHYT.

2.13. Cpok 1 NOpsIOK PErUCTPALIMU 3aIIpoca 3asABUTENS O IPEIOCTAaBICHUN
MYHULUNAIBHON YCIYTH U YCIYTH, MPEIOCTABIIAEMOI OpraHu3aluei, y4acTBYIOLIEH B
MPEIOCTABICHUU MYHHUITUTIATIBHON YCIIYTH, B TOM YHUCJIE B DJIEKTPOHHOM popme

2.13.1. Tlpu nmuunom obOpamennu B M®II B neHb ogaun 3asBICHUS 3aSIBUTEITIO
BbIJIaeTcs pacnucka u3 AIC M®I] ¢ peructpalluiOHHBIM HOMEPOM, TTOATBEPKIAIOIINM,
YTO 3asBJICHUE OTIPABJICHO, U TaTOU MOJaYU 3asIBJICHUS.

2.13.2. Tlpu HampaBJIeHUH 3asBJICHHS MTOCPEICTBOM, PecmyOmmKkaHCKOTo mopTaia
3asBUTEJIb B JIEHb M0J1a4y 3asBJICHUS MOJTy4YaeT B JIMYHOM kKaOuHeTe PecnyOnukaHCcKoro
nopTaja M MO AJICKTPOHHOM MOYTE yBEAOMIJICHUE, MOATBEPXKIAAIOIICE, UTO 3asBJICHUE
OTHPABJICHO, B KOTOPOM YKAa3bIBAIOTCA PETUCTPALMOHHBIM HOMEpP M JaTa MoJadu
3asIBJICHUSI.

2.13.3. Ilpu nuyHom oOpamenun B OpraH B J€Hb TMOJa4u 3asBJICHUS
YIOJIHOMOUYEHHBIM JIOJKHOCTHBIM JUIIOM OpraHa 3asBUTENIO BBIIAETCS paclucKa u3
ABTOMATU3UPOBAHHON MH(GOPMAIIMOHHONW CUCTEMBI, MPEIHA3HAYCHHON MJIsi OKa3aHUs
rOCYJIapCTBEHHBIX W MYHULMNAIBHBIX YCIYT, C PErUCTPALMUOHHBIM HOMEPOM, JAaTOU
MOJa4M 3asiBJICHUS U MEPEUYHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHUS K TOMEIICHUAM, B KOTOPBIX MPEAOCTABISAETCS MyHUIIUTIAIbHAS
yCIIyTa, K 3a1y OXKUIAHUs, MECTaM IS 3aII0JHEHHUSI 3alIPOCOB O MPEIOCTABICHUN
MYHUIIUNIATBHOW YCIYTH, HHPOPMALIMOHHBIM CTEHAaM ¢ 00pa3liaMu X 3al0JIHEHUS U
NEepPEeYHEM JIOKYMEHTOB, HEOOXOIMMBIX JIJIsl IPEIOCTABIEHUS KaXKI0M MYHUIIMITAIbHON
YCIIYTH, pPa3MeIIeHUI0 U 0(DOPMIIEHUIO BU3YaJIbHOM, TEKCTOBON U MYJIbTUMEIUIMHOM
uH(OpMAIUK O MOPSAKE IPEIOCTABICHUS TAKON YCIyTH, B TOM YHCIIe K 00ECTICUEHHIO
JIOCTYITHOCTH /111 MHBAJIMJIOB YKa3aHHBIX 00OBEKTOB B COOTBETCTBHHU C (PpeiepaibHbIM
3aKOHO/ATEIHCTBOM U 3aKOHOAaTenbcTBOM PecnyOmiuku Tatapctan o conuanbHOR
3aIUTE UHBAJINIOB
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2.14.1. [IpenocTaBieHre MyHHUIIUIIAJLHONW yCIyTH OCYIIECTBISETCS B 3[aHUSX U
MOMENICHUSX,  00OPY/IOBAaHHBIX MIPOTUBONOKAPHOM  CUCTEMOM M CHCTEMOU
MOXKAPOTYILIEHUS.

Mecta mnpuema 3agBuTENedl 00OpYyAYIOTCS HEOOXOIMMOM MeOenbplo IS
odopmIIeHHsT JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEH/IAMHU.

2.14.2. B COOTBETCTBMHU C 3aKOHOAATEIBCTBOM Poccuiickoit deneparuu o
COLIMAJIbHOW 3allluTe€ WHBAIMJIOB B LENAX OECHPENsITCTBEHHOIO JOCTyNa K MECTY
[PEIOCTaBIECHUS MyHULIMIIATBHON YCIYTH 00€CIeUnBAETCA:

1) obGecnieumBaercsi OECTHPENATCTBEHHBIA JIOCTYNl HWHBAJIHIOB K MECTY
MPEAOCTABICHUS MYHUIUMNAIBHOU yciiyru (yIOOHBIA BXOJ-BBIXOJ B TOMEIICHHS WU
NepeMENICHUE B UX Mpeiesiax);

2) BHU3yaJbHasi, TEKCTOBas W MYyJIbTUMEIUiHAs HHGOPMAIMS O TIOPSIIKE
MPEAOCTABICHUS MYHHMIMIAIBHONW YCIYTM pa3Mellaercs B YAOOHBIX Jisi 3asBUTENEH
MECTax, B TOM YHUCJIE C YUYETOM OTPAHUYEHHBIX BOZMOXHOCTEW NHBAIN]IOB;

3) compoBOXKIIEHNE WHBAINIOB, HMCIOIINX CTOMKUE PacCTPONCTBA (DYyHKIIMH
3pEHHUS U CAMOCTOSITENIBHOTO MEPEABMKEHUS, M OKa3aHWE UM ITOMOIILIY;

4) BO3MOXHOCTh CaMOCTOSITCIBHOTO TEPEIBUKCHUS TIO TEPPUTOPUM, Ha
KOTOPOW pACIIOJIOKEHBl OOBEKTHl COLMAIbHOM, WHKEHEPHONM U TpPaHCHOPTHOU
UHPPACTPYKTYp, BXO/1a B TaKhe OOBEKThI U BBIXOJA U3 HUX, MOCATAKU B TPAHCIOPTHOE
CPEICTBO U BBICAJKU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM KPECIIa-KOJISICKH;

5) Haanmexaiee pasMmelieHre OOOpYIOBaHHS M HOCHTENEeH HH(POpPMAIUH,
HEOOXOAMMBIX JIJIsl 0OecreueHus: OeCTIpensITCTBEHHOIO JOCTYNa WHBAIUAOB K yCIIyram
C YYETOM OIPAHHYEHUN UX )KU3HEACATEIbHOCTH;

6) myOaupoBaHHWEe HEOOXOIUMOW JUIS WHBAIHMIOB 3BYKOBOW M 3PHUTCIIBHOM
uHpopmManuu, a TakKe HaJgnuced, 3HAKOB M HMHOW TEKCTOBOM M rpaduyeckoin
MH(}OpMaMK 3HAKaAMU, BBITIOJHEHHBIMH pelbe(HO-TOUYEeUHbIM pudTOM bpaiins;

7) IOITyCK CypIOIEepeBOAYNKA M TUDIIOCYPIOTIEPEBOIINKA;

8) nomyck co0aKu-IIPOBOJIHUKA MIPU HATWYHH JOKYMEHTA, TIOTBEPIKIAOIIECTO
ee creuuagbHoe OOydeHHe M BblIaBaeMoro mno ¢opmMe M B MOPSAKE, KOTOpbIE
YCTAHOBJICHBI NPHUKA30M MUHHCTEPCTBA Tpyda M COLMAIBHOW 3amluThl Poccuiickon
Oenepaniuu ot 22.06.2015 Ne 386 «O06 ytBepkiaeHun ¢GOpMBI JTOKyMEHTAa,
MOJTBEPKJIAIOIIETO CHEeIHalbHOE O0ydeHue COOaKU-TIPOBOJAHHUKA, M TOPSAKA €ro
BBLIAYN.

2.14.3. TpeOoBanuss B dacTh OOECMEUYEHMs] JIOCTYMHOCTU Ui WHBAJIUAOB
OOBEKTOB, B KOTOPBIX OCYIIECTBISIETCS MPEAOCTaBICHHE MYHULMIAIBHON YCIyTH, U
CPEICTB, HUCIOJIb3YeMbIX MPHU MPEJOCTABICHUM MYHUIUNAIBHOW YCIyTH, KOTOpHIE
yKazaHbl B mnoAanyHktax | — 4 mynkra 2.14.2. agMUHUCTPaTUBHOTO pPErJIaMeHTa,
OPUMEHSAIOTCSI K OOBEKTaM M CpEACTBaM, BBEIACHHBIM B OJKCIUIyaTallMIO WX
MPOIIEAIIUM MOJAEPHU3AIMIO, PEKOHCTPYKIHIO nociie 1 urons 2016 ropa.

2.15. [lokazaTenu JOCTYIMHOCTH U Ka4yeCTBa MyHUIIUNIATBHOM YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMO/JICUCTBUI 3asIBUTEIISI C IOJKHOCTHBIMU JIMI[AMU [IPU
MPEA0CTaBICHUN MYHUIIMNATBLHON YCIYTH U UX NPOJOJIKUTEIIBHOCTh, BO3MOXKHOCTD
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MoJTy4eHuUsT THGOPMAIINH O X0/ TIPEIOCTABICHUS MyHUITUTIATHHON YCIIYTH, B TOM
YHUCJIE C UCTIONh30BaHNEM NH(POPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTbH JIMOO HEBO3MOKHOCTh MOJTYYEHHUSI MyHUITUTIATBHON YCIIYTH B
MHOTO()YHKIIMOHAIEHOM IIEHTPE MPEAO0CTABICHUS TOCYIaPCTBEHHBIX U
MYHUIIUMTAIBHBIX YCJIYT (B TOM YHCJIE B TIOJITHOM 00BbeME), B JTI0OOM TEPPUTOPUATIBHOM
Mo/Apa3eICHUN OpraHa UCTIOJHUTEIIBHO PaCIOPSIAUTEILHOTO OpraHa MECTHOTO
caMOyTpaBJIeHUs, 110 BEIOOPY 3asABUTEIISI (SKCTEPPUTOPHUATIbHBIN TPUHIIM),
MOCPECTBOM 3ampoca O MPEAOCTABICHUN HECKOJIBKUX TOCYaPCTBEHHBIX U (MJIH)
MYHULIUTAIBHBIX YCIYT B MHOTO()YHKITMOHATBHBIX IIEHTPaX MPe0CTaBICHUS
rOCYJapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT, MPETyCMOTPEHHOTO cTaTheit 15.1
denepanbHOro 3aKoHa Ne210-D3 (KOMIUIIEKCHBIN 3a1poc)

2.15.1. TlokazaTensMu JOCTYIMHOCTH MPENOCTABICHUS MYHHUIIUIAIBHON yCIyTh
SABIISIFOTCSL:

pPacnoJIOKEHHOCTh TTOMEIIEHUSI, B KOTOPOM BEIETCA IIPHUEM, BblJadya JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOLIECTBEHHOI'O TPAHCIOPTA;

HaJM4he HEOOXOJMMOI0 KOJIMYECTBA CHELHAIMCTOB, a TAKXKE IMOMEIICHHWH, B
KOTOPBIX OCYILECTBIIAECTCS PUEM JOKYMEHTOB OT 3asiBUTEIIEH;

HaJIMYue HcyeplnpiBaoniel uHpopmanuu o crocobax, MOpSAKE M CpoKax
NPEJOCTaBICHUS] MYHUIUNAIBHON YCIyrM Ha HMH(OPMALMOHHBIX CTeHJaxX, EanHom
nopraiue, Pecny0imkanckom noptaiie, opuIiMaIbHOM CalTe MyHHUIIUIIATLHOTO PaiioHa;

OKa3aHUE I[OMOUIM MWHBaJIMJIaM B MPEOAOJCHUH OapbepoB, MEUIAOIINX
[OJIYYEHHUIO UMU YCIIyT HapaBHE C APYTMMHU JINLIAMH.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIyTH
SABJISIFOTCSL:

1) cobmoieHre CPOKOB MTPHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOuroIeHre CPOKa TOTYUCHHUS pe3ysibTaTa MyHHUIIMIIATbHOHN YCITyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKajlo0 Ha HapYIICHUS aJMUHUCTPATHBHOTO
perjiaMeHTa, coBepileHHbIe paboTHUKaMu OpraHa;

4) KONTMYECTBO B3aUMOJICHCTBHI 3asIBUTEINSI C JOJDKHOCTHBIMU JiviiaMu (0e3 yuera
KOHCYJIbTALN):

B3aMMOJICHiCTBUE 3asBUTENss ¢ paboTtHukamu Oprana wmu  MOIL[ npu
MPEAOCTABIEHUA MYHHLIMNAIBHOW  YCIYyTW  OCYLIECTBISETCA OOWH pa3  IpHU
MPE/ICTaBICHUU 3asIBIICHUS CO BCEMHU HEOOXOIUMBIMU JOKYMEHTaMU;

OJIMH pa3 B CiIy4ae HEOOXOIMMOCTH TMOJYYECHHs pe3ysbTara IpelOoCTaBIICHUS
MyHHLIMNaTbHOW ycayrd B Oprane wim M®IL[ B dopme sk3eMIUIsipa 3JIEKTPOHHOTO
JOKyMEeHTa Ha OyMa)KHOM HOCHUTEJIE.

[Tpo1OIKUTENEHOCT  OJHOTO B3aMMOJEHCTBUS 3asBUTENS C JIOJDKHOCTHBIMU
JIMLAMU IIPU PEJOCTABICHUY MYHULIMITAIBHON YCIIyTH HE IIPEBBIIIAET 15 MUHYT.

3asBUTENb BIIPABE OLICHUTh KAYECTBO MPEJOCTABICHUS MYHUIMIIAIBHON YCIYTH C
IOMOIIbIO YCTPOMCTB MOJBMKHON pPaguoTEeNePOHHON CBSI3U, C HCIOJIB30BAHUEM
PecnyOnukaHckoro nopraiia, TEpMUHAIBHBIX YCTPOMCTB.
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2.15.3. Undopmanust 0 XoAe MPEAOCTaBICHUS MYHHUIUIAIBHON YCIYTHM MOXKET
ObITh TOJy4YeHa 3asBUTENEM B JIMYHOM KabuHere Ha Enunom mopraine,
PecnyOnnkanckom noprane, B Oprane, MOLI.

2.15.4. IlpenocrtaBieHMEe MYHULHUIIAIBHON YCIYTHM OCYILIECTBIIAETCS B JHOOOM
M®I] no BbIOOpY 3asBUTENS] HE3ABUCUMO OT MECTa €ro JKUTEIbCTBA WM MecTa
dakTHYecKoro npoxuBaHus (mpeObIBaHUs) Ha TeppuTopuu PecriyOonuku Tatapcran mo
AKCTEPPUTOPUATBHOMY MTPUHIIUITY.

MyHununansbHas yciyra B COCTaBe KOMIUIEKCHOTO 3alIpoca HE MPEA0CTaBISAETCS.

2.16. nbie TpeOoBaHMS, B TOM YUCJIE YUYUTHIBAIOIIE OCOOCHHOCTH MPEI0CTABICHUS
MYHHUITUTIATFHOW YCIIYTH 10 SKCTEPPUTOPHATHFHOMY IPUHITUITY (B CclTydae, eCiu
MYyHHUITUTIATBHAS YCITyTa MPEA0CTABIISICTCS 10 AKCTEPPUTOPHUATBHOMY TIPHHIIUITY) U
0COOEHHOCTH MPEJOCTABICHHS MYHUIIMIIAIIBHON YCIIYTH B 3JIEKTPOHHOU (popme

2.16.1. Ilpu mpenocTaBieHWH MYHHIMIAIBHONW YCIYTH B JJIGKTPOHHOU (opme
3asIBUTEJIb BIIPABE:

1) momyuynth wuHGOPMAIMIO O TOPSAAKE W  CPOKaxX MPEIOCTaBICHHUS
MYHUIIUNIATBHOM YCIYTH, pa3MmelieHHyro Ha EguHom mnoprane, PecnyOiukaHckom
opTaie;

2) mojmaTh 3asBICHHE O NPEAOCTABICHUM MYHHUIIMIIAIBHON YCIYIH W HHBIC
JIOKYMEHTBI, HEOOXOAUMBIE JIJIsl TPEIOCTABICHUSI MyHUITUTIAILHOM YCIyTH, B TOM YHCIIC
JOKYMEHTBI U HH(POPMAIIHUIO, JJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBMM C MYHKTOM 7.2 dacTtu 1 crarbu 16 @enepanbHoro 3akoHa Ne 210-D3, ¢
UCIIOJIb30BaHKEM PecryOnnKkaHCcKoro noprana;

3) MOJAY4YUTh CBEICHUS O XOJIC BBIMOJIHCHHS 3asABICHHHA O MPEIOCTaBICHUU
MYHULIMTATBHOMN YCIIYTH, MIOJIAaHHBIX B 3JIEKTPOHHOMU (hopme;

4) OCyIIEeCTBUTD OIICHKY KaueCTBa MPEJOCTABICHUS MYHHUIIUTIATBHON YCIYTH;

5) MOJAy4YUTh pe3yNbTAaT MPEIOCTABICHUS MYHHUIHMIAIBHOW YCIyrd B ¢dopMme
AJIEKTPOHHOTO IOKYMEHTA;

6) monaTh xamo0y Ha pemieHue u aeiicTBue (Oe3merictBrue) OpraHa, a TakKe ero
JOJDKHOCTHBIX JIMI], MYHHUIIMTIAIBHBIX CIYXKaIllUX TOCPEACTBOM PecmyOnmKaHCcKoro
noprana, Tmopraiga ¢eaepaTbHON TOCYAapCTBEHHOW HWH()OPMAIMOHHOW CHCTEMBI,
oOecreunBaroIIeil mpormecc aocyaeOHoro (BHECYJeOHOr0) 00KajJoBaHUSI PEIICHUN M
nencTBuil (0e3elCTBH), COBEPIICHHBIX MPU TMPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHULMOAIBHBIX  YCIAYyTr OpraHamMu, NPEAOCTABISIONIMMUA TOCYJIapCTBEHHBIE U
MYHUIIUTIATBHBIE YCIYTH, WX JOJKHOCTHBIMU JIMIIAMU, TOCYJApPCTBEHHBIMH U
MYHUILIATTATBHBIMH CITYXKaITAMH.

2.16.2. ®opmupoBaHuEe 3asiBJICHUSA OCYLIECCTBISECTCS MOCPEACTBOM 3aMOJHEHUSA
ANEKTPOHHOM (hopMbl 3asiBieHUs Ha PecryOiukaHckoM moprtane 6e3 HeoOXO0AMMOCTU
JOTIOJTHUTENIBHOM MO/1auu 3asiBJICHUS B KaKOU-TMO0 UHOM (opme.

2.16.3. IIpu popMupoBaHum 3asiBJICHUS 00ECIIEUNBACTC:

1) BO3MOXKHOCTh KOMHMPOBAHUS U COXPAHCHUsI 3asBJICHHUS M MHBIX JOKYMCHTOB,
HEOOXOJIUMBIX ISl IPEIOCTABICHUS YCIYTH;
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2) BO3MOYKHOCTH 3aITOJTHCHUS HECKOJBKHUMH 3asSBUTCIIIMH OJHOHN 3JICKTPOHHOM
(dbopMBbI 3asBIICHUS TIPU OOpAIIEHUU 3a YCIyraMu, MPEIOJIaralolliMHA HaIpaBICHHUE
COBMECTHOTO 3asIBJICHUS HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTH II€YaTH Ha OyMaKHOM HOCHTEJIEC KOIUHU AJICKTPOHHOU (POpPMBI
3asBJICHUS,

4) coxpaHEHHE paHee BBEICHHBIX B AJICKTPOHHYIO (hOpMY 3asBICHUS 3HAYCHUI B
00011 MOMEHT 1O JKEJIAaHUIO TTOJIH30BATENsI, B TOM YUCJIE€ MPU BO3HUKHOBEHUH OIIMOOK
BBOJIa ¥ BO3BpATE /JIs MIOBTOPHOI'O BBOJIa 3HAUECHUM B AJIEKTPOHHYIO (DOPMY 3asBIICHMUS,

5) 3amonHeHWe TMoyiel BJIEKTPOHHOW (OpMBI 3asBJICHUS 0 Hadajga BBOJA
CBEJICHUI 3adBUTEJIEM C MCIOJIB30BAHUEM CBElIeHMM, pasmenieHHbix B ECHA, u
CBEJICHUH, OIyOJIMKOBaHHBIX Ha PecmyOnHMkaHCKOM MopTaje, B 4acTH, Kacarolencs
CBEJICHUI, OTCYTCTBYIOIIUX B €IMHON CUCTEME UICHTU(UKAIIUYA U ayTeHTU(UKAIUY;

6) BO3MOXHOCTH BEPHYTHCS Ha JIIOOOW M3 3TAlOB 3alOJIHCHUS JJICKTPOHHOU
(dopmbl 3asgBieHHs 0€3 MOTEPU paHee BBEACHHOW HH(OopMauy;

7) BO3MOXKHOCTH JIOCTYIIa 3asBUTEIS K paHee IOJAHHBIM WM 3asBICHUSIM B
TEUEHUE HE MEHEE OJHOTO T'0Ja, a TaKKe YaCTUUYHO C(OOPMUPOBAHHBIM 3a5BJIICHUSM - B
TE€YEHHUE HE MEHEE 3 MECSLIEB.

2.16.4. 3anuce 3asButenei Ha mpueM B M®DII (manee - 3amuch) oCyIIEeCTBISIETCS
nocpencTBoM PecrybnmkaHckoro noprana, refnedona kKoHtakt-nienrpa MOIL.

3asBUTENIO MPENOCTABISAETCS BO3MOXKHOCTh 3allUCU Ha JIIOOBbIE CBOOOJHBIE IS
npreMa J1aTy ¥ BpeMs B IpejiesiaX YCTaHOBJICHHOTO B MHOTO(YHKIIMOHATHHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONMPEACJICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JO HACTYIUICHUS 3TOU
JIaThI.

J{nst ocylecTBICHUS MPEIBAPUTEIILHOM 3aMUCH MOCPEICTBOM PecryOnnmKaHCcKoro
nopTaia 3asBUTENII0 HEOOXOAMMO yKa3aTh 3alpalliBaeMble CUCTEMOW JaHHbIC, B TOM
qucIe:

dbamunio, uMsi, 0TYECTBO (MTPU HATTUYUN);

HOMeEp TenedoHa;

aZpec JIEKTPOHHOM MOYTHI (110 KEJTAHUIO);

YKETAEMYIO J1aTy U BpeMs IpueMa.

B ciydae HECOOTBETCTBHS CBEIEHUN, KOTOpPHIE COOOUIWI 3asBUTENb TPU
MPEBAPUTEIILHON 3aMUCH, JOKYMEHTaM, MPEACTABICHHBIM 3asBUTENIEM IPU JUYHOM
rpueMe, MpeBapUTENIbHAS 3aMUCh AHHYJIUPYETCS.

[Ipy ocymiecTBIeHUH NPENBAPUTEIHLHON 3aMHMCH 3asSBUTEIIO0 OOecredynBaeTCs
BO3MOXKHOCTh pacrieyaTarb TaJOH-NIOJTBEpKIeHUe. B ciywyae, eciu 3asiBUTEIb
COOOIIUT aJApec DJIGKTPOHHOM TOYTHI, HA YyKa3aHHBIM aJpec TaKXKe HampaBisIeTCs
uH(opMaIMs 0 MOATBEPKICHUH MPEIBAPUTEIHHOM 3alUCH C YKa3aHUEM JaThl, BpEMEHU
Y MECTa Ipuema.

[Ipy ocyiecTBIEHUN NpPEIBAPUTENBHON 3alKUCHU 3agBUTENb B 00s3aTEIbHOM
nopsjike ”HGOPMUPYETCST O TOM, YTO MPEABAPUTENIbHAS 3aMUCh aHHYJIUPYETCS B CIIy4yae
€ro HEesIBKU 10 UCTEYEHUU |5 MUHYT C HA3HAYEHHOTO BPEMEHH NpHUEMa.

3asBUTENb B JIIO0O0OE BpeMs BIIPaBe OTKA3aThCsl OT MPEBAPUTEIILHOM 3aIKCH.
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3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPILIECHUS WHBIX ACHCTBUH, KpPOME
MPOXOXKACHUS UACHTU(PHUKAIMU U ayTeHTU(UKALUU B COOTBETCTBUU C HOPMATUBHBIMU
mpaBoBbIMM akTamu Poccuiickonn ®enepanuy, ykazaHWs LEId IPUEMA, a4 TakKkKe
MPEJOCTABIICHUS CBEICHHUI, HEOOXOOUMBIX ISl pacyeTa UIMTEIbHOCTH BPEMEHHOIO
MHTEpBaja, KOTOPbII HEOOX0IMMO 3a0pOHUPOBATH ISl IPUEMA.

3. CocTaB, noc/j1e10BaTeJIbHOCTh U CPOKH BbINOJHEHUS aIMUHUCTPATUBHBIX
npouenyp, Tpe6oBaHMs K MOPSAAKY UX BBINOJIHEHUS, B TOM YHCJ€ 0COOEHHOCTH
BbINIOJIHEHHUS] A IMUHUCTPATUBHBIX NMPOLEAYP B JJIEKTPOHHOM GopMe, a TaKIKe

0CO0EHHOCTH BBINOJIHEHNSI AIMUHUCTPATUBHBIX NMPOLEAYP B
MHOTO(YHKIMOHAJIbHBIX IEHTPAaX

3.1. Onucanue mociae10BaTeIbHOCTH JEHCTBUI MPU MPEOCTABICHUH
MYHULIANAIBHOU YCIIyTH

3.1.1. IIpegocraBneHre MyHHUIUIAILHOW YCIYTH BKIIIOYAET B ce0s CIIEIyIOIINE
aAMUHUCTPATUBHBIE MPOLIEAYPHIL:

1) KOHCYTBTHPOBAHKE 3aBUTEIIS;

2) IpUHATHE W PACCMOTPCHUE KOMIUIEKTa JOKYMEHTOB, MpPEICTaBICHHBIX
3a5IBUTETIEM;

3) HanpaBJICHUE MEKBEJIOMCTBEHHBIX 3allpOCOB B OpPraHbl, YYacTBYIOIIHE B
IPEIOCTABICHUN MYHUIIMNIAIBHON YCIIYTH;

4) MoATOTOBKA pe3ylibTaTa MyHHIIUTIAILHOH yCIYTH;

5) BeIIaua (HanpaBICHKE) 3asIBUTEITIO PE3yJIbTaTa MyHUIIUTIAIBHOW YCITYTH;

6) UcnpaBIeHUE TEXHUYECKUX OLIUOOK.

3.2. Oka3aHue KOHCYJIbTAIlUN 3asBUTEIIIO

3.2.1. OcHoBaHMEeM Hayajia BBINOJIHEHUS AJMUHUCTPATUBHON MpPOLEAYpPbI
ABJISIETCSl OOpalleHue 3asBUTENs MO BOMPOCaM, CBSI3aHHBIM C MPEIOCTaBICHUEM
MYHULIMNATBHON YCITyTH.

JlomKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBITIOJTHCHHE
aIMUHHUCTPATUBHOMN MIPOLIEAYPHI, SIBISETCS:

npu obpamenuu 3asButens B MOL] — paborank MOI];

npu OOpalieHUu 3asSBUTENS B HCIOJHUTENbHBIN KOMUTET HMKHEUEKYPCKOTO
CEIbCKOTO  IOCEITICHUS (mamee - JODKHOCTHOE JIMLIO, OTBETCTBEHHOE 32
KOHCYJIbTUPOBAHHUE).

3.2.2. 3asiBuTeNb BIpaBe OOpPaTUTHCS 3a KOHCYJbTAllMEH O TMOPSIKE U CPOKax
NpeAoCTaBJICHU MyHUIMNAIbHOW yciayru B MOI[ nuuno u mno TtenedoHy U
ANEKTPOHHOM IOYTE.

PabotHuk M®I] KOHCYIBTUPYET 3asBUTEIIS, B TOM YHCIIE MO COCTaBy, dopme
NPEACTABIAEMON JOKYMEHTALMU U APYTUM BOIIPOCAM ISl MOJyYEHUSI MyHULUITAIbHON
YCIIYTH.
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3asBUTENb MOXET TMOJYYUTh HMHPOPMAIMIO O TMOPSAKE MPeIoCTaBICHUS
MYHHIIMIIAIBHON ycIyru Ha odunnaasHoM caiite M®DL] http://mfcl6.tatarstan.ru.

AJMUHHUCTpATUBHBIE TMPOLEAYPHl, YCTaHABIMBAEMBIE HACTOAILIUM ITYHKTOM,
BBITIOJHSIOTCS B ICHb 0OpaIleHus 3asiBUTEIISI.

PesynpTaTaMu  BBINOJMHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
KOHCYJIbTallUsl MO COCTaBy, (GopMe NpPeacTaBIIeMOd JOKYMEHTAUU U JPYTrUM
BOIIPOCaM, HEOOXOAUMBIM JIJIsl TOTYyYEHUS MyHUIIUIIATILHON YCIYTH.

3.2.3. 3asBuTens BrOpaBe oOpatuThesa B OpranH no TtenedoHy M 3JIEKTPOHHOU
nouTe, a TakKXKe IMOJYyYUTh KOHCYJbTalMI0 Ha PecnyOiuMkaHCKOM mopTane, caiTe
Oprana o MopsJIKe U CPOKAX MPENOCTABICHUS MYHULIUIIATBHON YCIyTH, B TOM YHCIIE IO
cocTaBy, (hopme mpencTaBisieMoil JOKYMEHTAIIMU U APYTUM BOIPOCAM ISl TIOTYICHHUS
MYHHUIUMIAIBHON YCIYTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHHWE HHPOPMUPYET
3asBUTENSI B COOTBETCTBHM C TpeOOBaHUAMM MyHKTa 1.3.4 aiMHUHHCTPAaTHBHOIO
perIameHTa.

AJMUHUCTpPATUBHBIC TMPOLEAYPHl, YCTAaHABIMBAEMBIC HACTOAIIUM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE TPeX pabovuX JHEH CO THS MOCTYIUICHHUST 00paIieHusl.

PesynbraraMy  BBINIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYp  SBISAIOTCA:
KOHCYJIbTAllUM IO COCTaBy, (GopMe MpEeICTaBIsIEMON JOKYMEHTAllUd U JApPYyTruM
BOMpOCcaM, HeOOXOIUMBIM ISl TOTYYEHHSI MyHUIIUIAIBHOMN YCIIyTH.

3.3. [IpuHATHE U paCCMOTPEHHE KOMILJIEKTa JOKYMEHTOB,
IIPE/ICTABIICHHBIX 3asBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB IJIsl MPENOCTABICHUS MYHHUIIMIIAJIBHON YCIYTH 4epe3
MOI] nnu ynanenHoe padouee mecto MOLI.

3.3.1.1. 3asgBurens (npeacTaBuTeNb 3asBUTENs) oopamaerca B MDI] ¢ 3anpocom
O TPEeNOoCTaBJIE€HUM MYHULMNAIBHONM YCIYTM M TPEACTaBIAECT JOKYMEHTHI B
COOTBETCTBHUHM C ITYHKTOM 2.5 aIMUHUCTPATUBHOTO PErjaMeHTa.

3.3.1.2. Pabotnuk M®II, Benymuii npuem 3asBICHUN:

oIpenensieT npeaAMeT oOpallleHus;

YIOCTOBEPSIET JIMYHOCTH 3aBUTEIIS;

IIPOBOJUT NPOBEPKY MOJHOMOYHMIA JIMLIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
IIyHKTE 2.5 aAMUHUCTPATUBHOI'O PETJIaMEHTAa,;

3aIMoJHSET NIEKTPOHHYIO dhopmy 3asBieHuss B AUC MDI];

Opyu  MOPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHBIX B  MNyHKTe 2.5
aAMUHUCTPATUBHOTO  perjiiaMeHTa Ha OyMaXHOM  HOCHUTENe, OCYLIECTBISET
CKaHMPOBAHUE IIPENICTABICHHBIX TOKYMEHTOB;

pacneyatbiBaeT 3asBieHue uz3 ANC MOII;

IepeaeT 3asBUTEII0 HA IIPOBEPKY U MOANKMCAHMUE;

MOCJIe MOJANKUCAHUS CKaHUPYET NonucaHHoe 3aasieHue B AUC M®I];
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3arpyxaer B AUC MO®IL] nokyMeHTbI, IPeCTaBICHHbIE B 3JEKTPOHHON (hopme
WJIM DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET AIEKTPOHHOE
NEeN0;

BO3BpalaeT MOANUCAHHOE 3asIBJICHUE U OPUTHUHAIBI OYMaXKHBIX TOKYMEHTOB;

BBIJIACT 3asIBUTEIIIO PACIIUCKY B PHEME JOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbBIE HACTOSIIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpaIlleHUsI 3asIBUTEJIS.

Pe3ynbraTaMy BBINOJHEHUS AIMUHUCTPATUBHBIX MPOLEAYP SABIAIOTCA: TOTOBOE K
OTIPABKE 3aBJICHUE U MTAKET JOKYMEHTOB.

3.3.1.3. PabotHuk M®I[ HampaBiaser MmakeT JOKYMEHTOB, NPHHSATHIX OT
3asiBuTeNsi B Opran B 3JeKTpOHHOU (hopme (B COCTaBe MAaKETOB DJICKTPOHHBIX JEN) B
T€YEeHUE OAHOro padboyero AHS €O JHA OOpalleHHs 3asBUTENS B CTPYKTYpHOE
noapasaenenue MOL.

Pe3ynbraTaMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SBIISIIOTCS: 3asBIICHUE
U TaKeT JOKYMEHTOB (PJIEKTPOHHOE JIeJI0), HampaBjiieHHbie B OpraH, MOCpPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM HOKYMEHTOB I NPENOCTABICHUS MYHMIMIIAJBHOM YCIYyTH B
ANEKTPOHHOM (hopme uepe3 PecryOnmkanckuii mopTai.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3asBJICHUS B AJIECKTPOHHOU (pOpME BBIMOJIHSET
CIICIYIOIIHUE JECUCTBUA:

BBITIOJTHSIET aBTOPU3AIUIO;

OTKpBIBAaET (POPMY IIEKTPOHHOTO 3asIBJICHUS;

3amojHseT (OopMy DIEKTPOHHOTO  3asBJICHUS, BKIIOYAIONIYIO CBEICHHS,
HEOOXOIUMBIC U 00s13aTENIbHBIE 1JI MPEIOCTABICHUS MYHUIIUTTAIBHOU YCITYTH;

MPUKPEIUIIET JOKYMEHThI B DJIGKTPOHHOUW (opMe WM 3JIEKTPOHHBIE 00pasbl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJICHUsI (MIPU HEOOXOIUMOCTH);

noATBepkAaeT (PaKT O3HAKOMIICHMS W COTJIacusi C YCJIOBUSMU M TOPSAKOM
MPEOCTaBICHUS MYHUIIMNAIBLHON YCIyTHM B SJEKTpOHHOU (opMe (ycTaHaBIMBAET
COOTBETCTBYIOIIIYIO OTMETKY O COTJIACHU B (POPME AIEKTPOHHOTO 3asBICHMUS);

MOATBEPAKAAET  JIOCTOBEPHOCTh  COOOIIEHHBIX  CBEACHUN  (yCTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (DOpME IIIEKTPOHHOTO 3asBJICHHUS );

OTHPABJISAET 3aM0JIHEHHOE AIEKTPOHHOE 3asiBJICHHE (HaXXKMMaeT
COOTBETCTBYIOIIYIO KHOTIKY B ()OpME DJICKTPOHHOTO 3asIBJICHU );

AJIIEKTPOHHOE 3asBJICHUE TMOJAMKCHIBACTCS B COOTBETCTBUU C TpPeOOBAHUSMU
myHKTa 2.5.3 aIMUHUCTPATUBHOTO PETIIAMEHTA,;

MOJIy4aeT YBEIOMJICHHE 00 OTIPABKE DJICKTPOHHOTO 3asIBJIICHMUS.

dopMaTHO-JIOrHYecKas poBepKa c(hOpMUPOBAHHOTO 3asIBJICHUS
OCYUIECTBJISICTCS TOCJI€ 3arlOJHEHUs 3asBUTEIEM KaXJOro M3 TMOJIeH 3JIEKTPOHHON
dopmbl 3asBienus. [Ipy BBISIBIEHUHM HEKOPPEKTHO 3aMOJIHEHHOIO MOJISl 3JEKTPOHHOU
(GopMbl 3asBIICHUS 3asIBUTEIb YBEJOMIISIETCSI O XapaKTepe BBIABICHHOW OLIMOKH U
NOpsAJIKE €€  YCTpPaHeHHs  MOCPEACTBOM  HH(POPMALMOHHOTO  COOOIICHUS
HEMOCPEJICTBEHHO B AJIEKTPOHHOMN (hopMe 3asiBICHUS.

AJIMUHUCTpPATUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHSIFOTCSL B JICHb OOpAIICHHS 3asIBUTEIIA.
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PesynpTaTaMy  BBIMOMHEHUS  aJAMHHHCTPATUBHBIX  TPOIEAYP  SBISIFOTCS:
AJIEKTPOHHOE JIe7I0, HampaBieHHOoe B OpraH MOCPEICTBOM CHUCTEMBI AJIEKTPOHHOTO
B3aMMOJECHUCTBUA.

3.3.3. PaccmoTpenne KOMIUIEKTa JOKyMEHTOB OpraHom.

3.3.3.1. OcHoBaHueM Hauajia BBIMIOJHEHUS AJIMHHUCTPATUBHON MPOIEAYPHI
SBIIICTCS TIOCTYIUICHWE 3asBICHUS ¥ WHBIX JOKYMEHTOB, HEOOXOIUMBIX ISt
NPEI0CTABICHUS MYHUITUTIATBHON YCITYTH.

JIOMKHOCTHBIM ~ JIUIIOM ~ (paOOTHHUKOM), OTBETCTBCHHBIM 32  BBITIOJHCHHE
aJIMUHHACTPATUBHON TPOIEAYPHl SBISETCS CEKpeTaph VICIIONMHUTEIHHOTO KOMHUTETA
Hwxueuexkypckoro CII nanee - AOMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MpUEM
JIOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a NPHUEM JTOKYMEHTOB, B CIIy4ae
oOpareHus 3aaBUTENS C 3asBiIeHreM B OpraH:

OTIpeseTsieT MpeaAMET 0OpallIeHus;

yCTaHABIMBACT JIMYHOCTH 3asIBUTEIIS;

MIPOBOJIUT TPOBEPKY MOJTHOMOYHH JIUIIA, TIOIAIOIIETO TOKYMEHTHI;

MIPOBOJIUT TIPOBEPKY COOTBETCTBHUS JIOKYMEHTOB TpEOOBaHWSM, yKa3aHHBIM B
nyHKTe 2.5  aJIMUHHCTPATUBHOIO  pErjlaMeHTa,  MPOBEPKY  COOTBETCTBUS
NPEICTABICHHBIX  JOKYMEHTOB  YCTAHOBJIEHHBIM  TpeOOBaHMSIM  (HaJIexKalee
oopMIieHHE KOIHA JTOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYUCTOK, MPHUITHACOK,
3aUEPKHYTHIX CJIOB M UHBIX HE OTOBOPEHHBIX UCIIPABJICHHN );

3aMoJHSET  AJIEKTPOHHYIO  (QopMy  3asBiI€HHS B  aBTOMAaTU3UPOBAHHOMU
UH(OPMAITMOHHOW CHUCTEeME, TMPEJHA3HAYEHHON IS OKa3aHUsS TOCYIapCTBEHHBIX H
MYHHUITUTIATBHBIX YCITYT;

Ipyl  TPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHBIX B  IyHKTe 2.5
aIMUHUCTPATHBHOTO  pErjlaMeHTa Ha  OyMaXHOM  HOCHUTEJNE, OCYIISCTBISET
CKaHMPOBAHWE MIPEICTABIICHHBIX IOKYMEHTOB;

pacrievaTbIBacT 3asABICHUE;

TIepeIacT 3asIBUTEIIIO HA IPOBEPKY U TOANMKMCAHNCE,

MOCJIC TTOAMKMCAHNS CKAaHUPYET MOAMCAaHHOE 3asBIICHUE;

3arpyaer B ABTOMATU3HPOBAHHYIO uH(})OPMAITMOHHYIO CUCTEMY,
MpEIHA3HAYCHHYIO JUIsI OKa3aHWsl TOCYJapCTBEHHBIX W MYHUIUMTAIBHBIX YCIYyT
JIOKYMEHTBI, TPEJCTABICHHBIE B JJICKTPOHHOW (HOpME WM DIIEKTPOHHBIE O0Opa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMHUPYET DJIEKTPOHHOE JIETI0;

BO3BpAIaeT TOJMUCAHHOE 3asBICHUE W OPHUTHHAIB OyMaXKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIZIACT 3asBHUTEIIO0 PACITUCKY B IPUEME TOKYMEHTOB.

B cnydae Haau4ms OCHOBAaHWM JUIsl OTKa3a B MPUEME JTOKYMEHTOB JOJDKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, YBEIOMIIACT 3asBUTENS O HAIUUUU
NPENATCTBUAN 71l TIpUeMa 3asiBICHUS M BO3BpAIllaeT €My JOKYMEHTHI ¢ OOBSICHEHHEM
COJIep>KaHus BBISIBJICHHBIX OCHOBAHUH JIJIsl OTKa3a B MpUEMeE TOKYMEHTOB.

3.3.3.3. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IpPHUEM JOKYMEHTOB, TOCIIE
MOCTYTUICHUS JOKYMEHTOB Ha PAaCCMOTPEHHUE
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IIPUCBAMBAET 3asBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpPOU JI€NI U CTATyC
«IIpoBepka TOKyMEHTOBY;

M3y4aeT IIOCTYNMBIIHE DJJIEKTPOHHBIE Jena, B TOM YHUCIE NPUIOKECHHBIC
3asiBUTENIEM JIOKYMEHTHI B SJIEKTPOHHOU (hopMe U 3IIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IPOBEPSIET KOMIIEKTHOCTh, YUTAEMOCTh 3JIEKTPOHHBIX 00pa30B IOKYMEHTOB;

IIPOBEPSIET COOJIIOJICHUE YCIOBUN AEMCTBUTEIBHOCTU JJIEKTPOHHON MOAMMCH,
nocpeacTBoM obOpameHuss K EnuHomy mnopramy (B ciay4yae, €CIM 3asBUTEIEM

IPE/ICTaBIICHbI AJNIEKTPOHHBIE JIOKYMEHTHI, MO/ANKUCAHHbIC YCUJICHHOU
KBUTU(PHUITUPOBAHHON AJIEKTPOHHOMN MOJIHUCHIO).
[Tpu HaJIUMYUU OCHOBaHMUI, MPETYCMOTPEHHBIX MTYHKTOM 2.7.1

aAMUHUCTPATUBHOTO PErjlaMeHTa, MOJArOTaBIMBAET NPOEKT pElIeHHs 00 OTKa3ze B
MpUeMe JOKYMEHTOB, HEOOXOAUMBIX I TPEAOCTABICHUS MyHULIUIIAIbHON YCIYTH.

B cinydae, ecnu B pe3yiabTaTe NPOBEPKH YCHIECHHON KBAIHM(PUIUPOBAHHON
ANIEKTPOHHOM TMOJIUCH BBISBICHO HECOOJIOJEHUE YCIOBUI €€ JEeMCTBUTENBHOCTH,
MIPOEKT peleHuss 00 OTKa3e JIOJDKEH COAep X aTh NYHKTHI ctatbu 11 DepepanbHOro
3akoHa Ne 63-D3, KOTOpPBIE MOCITYKUIH OCHOBAHUEM JJISl €T0 IIPUHSATHS.

[IpoekT pemieHns 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOOUMBIX IS
IPEJOCTaBICHUS] MYHULUNAIbHOM YCIYTHM, C yKa3aHMEM IpPUYMH OTKa3a (B ciyvae,
€CJIi OCHOBaHMsI JJs OTKa3a B IpHUEME JIOKyMEHTOB, HEOOXOIUMBIX JJIs
[PENIOCTABICHUS MYHULMNAIBHOW YCIIYTM, CBSI3aHbl C HApyLICHHEM YCTaHOBJICHHBIX
TpeOOBaHUI K TakUM JIOKyMEHTaM, OCHOBAaHHS JUIsl OTKa3a B IpHEME JOKYMEHTOB
JOJDKHBI  cofiepKaTh HMHGOPMAIMI0O O HAWMMEHOBAHMM JIOKYMEHTOB (MH(OpMmaIuu,
CBEICHMI), KOTOpblE HE TMPEACTABIEHBI, COAEpPXKAT HEIOCTOBEpHbIE U (WJIH)
MPOTUBOPEUYMUBBIE CBEACHUS, OPOPMIIEHBI C HAPYIIEHUEM YCTaHOBJIEHHBIX TPEOOBaHMUIA),
HaIpaBJIsieTCS Ha COTJIACOBAHWE B YCTAHOBJIEHHOM MOPSAKE MOCPEACTBOM CHCTEMBI
ANIEKTPOHHOIO JOKYMEHTOO0O0pOTA.

CornacoBaHue TMpoOEKTa pelieHuss 00 OTKa3e B NpHEME JIOKYMEHTOB,
HEOOXOAMMBIX ISl TMPEJOCTABICHHUS MYHMIMNAIBHOW YCIYI'H, OCYIIECTBISETCS B
HopsIAKE, IPEAYCMOTPEHHOM MYHKTOM 3.5.3 aIMUHUCTPATUBHOI'O pErjiaMeHTa.

B ciywae oTcyTcTBHSI OCHOBaHMM MJii OTKaza B NpUEME JOKYMEHTOB,
MPEeIyCMOTPEHHbIX MYyHKTOM 2.7.1 aJIMHUHUCTPATHBHOIO pETJIAMEHTa, JOKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B T€UEHHUE OJIHOTO pabovyero IHs CO JTHS
MOCTYIUICHHUS 3asBJICHUS, HANPABJISCT 3asBUTEII0, YKAa3aHHBIM B 3asiBJICHUU CIIOCOOOM,
YBEJOMJICHHE O IOCTYIJIEHUU 3asBJICHUS, COJIEPIKAILEE BXOIAIIUNA PErUCTPALIMOHHBIN
HOMEp 3asiBJCHMs, JATy IOJYy4YCHUs 3asBIICHUS, NEepeueHb HAMMEHOBaHUM (aiinos,
IIPEICTABJICHHBIX K HEMY JOKYMEHTOB, JaTy NOJIyYEHHS pe3yJbTaTa MYHHLMIAIBHON
YCIIYTH.

3.3.3.4. Ucnonnenue mnpoueayp, ykazaHHblx B myHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  PETJAMEHTa, IPH HAJIM4YUM TEXHUYECKOH  BO3MOKHOCTH
OCYLIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3UPOBAHHOMN
MH(POPMALIMOHHON CHUCTEMBbl, IPEJHA3HAYEHHOM [JIs OKa3aHMsl TOCYJApCTBEHHBIX U
MYHUIUIAIBHBIX YCIIYT.
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3.3.3.5. AAMHUHHCTpaTHBHBIE MPOLEAYPHl, YCTaHABIMBAaEMbIe MyHKTOM 3.3.3
aJIMMHHACTPATUBHOTO PETJIAMEHTA, BBIMIOJHSIOTCA B T€UEHHE OJHOTO pabodero JHS CO
JHSI TIOCTYTIJICHUS 3asIBJICHHS Ha PACCMOTpPEHUE.

Pe3ynbraramMu BHIOTHEHHS aIMUHUCTPATUBHBIX IPOLEAYD SBISIOTCS: MPUHSATHINA
Ha PacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIHM HMPOEKT pemeHus o0 OTKaze B MpHeMe
JOKYMEHTOB, HEOOXOAMMBIX JJIsl IPEAOCTABICHUS MyHHUIIUIIATBHON YCITYTH.

3.4. HanpapiieH1ne MEKBEIOMCTBEHHBIX 3aIIPOCOB B OpraHbl, y4acTBYIOIIHE B
MPEIOCTABICHUN MYHUITUNIATBHON YCIIYTH

3.4.1.  OcHOoBaHHWEM Hadyalla BBITIOJHEHUS aJIMHHHUCTPATUBHONW MPOLEAYPHI
ABJISIETCSI TOJYyYEHUE JAOJDKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJTHOMOYEHHBIM Ha
BBINIOJIHEHHE AJMUHUCTPATUBHON MpOLIEAYpbl, OT JOHKHOCTHOTO Jnla (pabOoTHHUKA),
OTBETCTBEHHOTO 32 MIPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS JOKYMEHTOB.

JIOJDKHOCTHBIM ~— JTULIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOW mpoueaypsl, sasisercs Cexpemapv Hcnonkoma (nanee -
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 HaIpaBJIEHUE MEXBEAOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIoMmKHOCTHOE JIMLIO, OTBETCTBEHHOE 33 HAIPABJICHUE MEXBEIOMCTBEHHBIX
3arpocoB, (OopMHUpPYET U HAMpaBisieT B AJIEKTPOHHOW (QOpME MOCPEACTBOM CHUCTEMBI
MEKBEIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOJEHUCTBUS (IIPU OTCYTCTBUHM TEXHUYECKOU
BO3MOKHOCTH — MHBIMH CIOCO0aMH) 3alpochl O MPEAOCTaBICHUU JOKYMEHTOB HU
CBEICHMI, IPETyCMOTPEHHBIX MyHKTOM 2.6.1 aTMUHUCTPATUBHOTO perjlaMeHTa.

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIWBAEMBIE HACTOSAIIUM ITyHKTOM,
BBITIOJIHAIOTCS B JICHb PUHATHS 3as1BJICHUS HA PACCMOTPEHUE.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
HaIlpaBJCHHbIE B OpraHbl BIACTM U (WJM) MOABEAOMCTBEHHbIE OpraHaM BJIACTH
OpraHU3aluy 3alpOCHI.

3.4.3. CnenuanucTel  MOCTABIIMKOB  JAaHHBIX Ha OCHOBAaHHMU  3alpOCOB,
MNOCTYIHUBILIKUX Y€pPEe3 CUCTEMY MEKBEIOMCTBEHHOTO 3JEKTPOHHOIO B3aUMOJICUCTBHUS,
NOPENIOCTaBISAIOT 3alpaliuBaeMble JTOKYMEHTHl (MHGOpMALMIO) WM HAMNPaBISIOT
yBeAOMJICHUsI 00 OTCYTCTBMM JOKyMEHTa W (Wiau) MHPOpManuu, HEOOXOJUMBIX IS
MPEIOCTABIICHUSI MyHULIUIIAJIBHON yCIyTH (J1ajiee — yBeloMJIeHHe 00 0TKase).

AIMUHHCTpaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIAM ITYHKTOM,
BBINIOJIHAKOTCS. B TEYEHHE TPEX JHEH CO JHSA NOCTYIUIEHUS MEXBEIOMCTBEHHOIO
3arpoca B OpraH WJIM OpraHU3alyIio, MPEIOCTABIAIONIME JOKYMEHT W HH(pOopmaiuio,
€CJIM MHbIE CPOKHU MOJTOTOBKM M HANPABJICHHS] OTBETA Ha MEKBEIOMCTBEHHBIN 3aIpOC
HE YCTaHOBJICHbI (enepaibHbIMM 3aKOHAMH, NPAaBOBbIMH akTaMu lIlpaBuTenbcTBa
Poccuiickoii denepanyii 1 NPUHATBIMA B COOTBETCTBUU C (heepalIbHbIMU 3aKOHAMU
HOpMaTUBHBIMHU IIPABOBbIMU akTamu PecnyOsnku TaTapcras.

PesynpraTaMy  BBINOJHEHUS  aJIMMHMCTPATUBHBIX  IPOLENYp  SBISIOTCS:
JOKYMEHTBI (CBEIEHMsI), HEOOXOAUMBIE JJISl IPEJOCTABIECHUS! MyHULIMIIAIBHON YCIYTH,
anbo yBeromiieHHe 00 OTKa3e, HalpaBiICHHbIE JOHKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaNpaBJIEHUE MEXBEIOMCTBEHHBIX 3alPOCOB.
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3.4.4. JIomKHOCTHOE JTUI0, OTBETCTBEHHOE 3a HAIMPABIICHNE MEXBEIOMCTBEHHBIX
3aMpOCOB:

MOJIy4aeT 3alpalluBacMble Y€pe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aMMOJICUCTBUSL JIOKYMEHTHl (CBEIIEHMs), HEOOXOAMMBbIE i1 MPEJOCTaBICHUS
MYHHUIIUTIATBHOU yCIIyTH, JTU00 yBeAOMIIEHHE 00 OTKa3e MpHU OTCYTCTBUU JIOKYMEHTA U
(wnm) uabOpPMAaIUH;

npu HAJIMYUU OCHOBaHMU, PETyCMOTPEHHBIX MYHKTOM 2.7.1
aAMUHUCTPATUBHOTO pErJlaMEHTa, MOJTrOTaBIMBACT MPOEKT pelieHus 00 oOTKaze B
npreMe T0KyMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MyHUITUNIATBHONU YCIIYTH.

[IpoekT pemieHus 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEOCTABICHUS] MYHUIMIIAJILHOW YCIyrd, ¢ yKa3aHHMEM NpUYUH OTKaza (B ciydae,
€CJIM OCHOBaHUs JJIsi OTKa3a B IIpUEME JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEOCTaBICHUS MYHUIUINIAIBHON YCIYTH, CBS3aHbl C HApYIICHHEM YCTAaHOBJICHHBIX
TpeOOBaHUI K TakUM JOKYMEHTAaM, OCHOBaHHUS JJisl OTKa3a B IMPHUEME JTOKYMEHTOB
JOJDKHBL  coJiepkaTh HMHGOpPMAILMI0 O HAMMEHOBAHMM JOKYMEHTOB (MH(MOpMaluH,
CBEJICHMII), KOTOphIE HE TPEACTABICHbI, COJIEPkKAT HEAOCTOBEpHbIE U  (WUJIH)
MIPOTUBOPEUYMUBLIE CBEICHUS, 0)OPMIIEHBI C HAPYIIIEHUEM YCTAaHOBJIECHHBIX TpeOOBaHUIN),
HAIIPaBIIIETCS. HA COIVIACOBAHHWE B YCTAHOBJIEHHOM IMOPSJIKE IMOCPEICTBOM CHUCTEMBI
AJIEKTPOHHOI'O JOKYMEHTO000pOTA.

CornacoBaHue TIpOEKTa peIIeHuss 00 OTKa3e B TNpHUEME JIOKYMEHTOB,
HEOOXOMUMBIX I TPEAOCTABICHUS MYHUIIMITAIILHONW YCIYTH, OCYIIECTBIISIETCS B
NOPAJIKE, MPEAYCMOTPEHHOM IMMYHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIIUM IYHKTOM,
BBITIOJTHSIFOTCS B JICHD MOJYYECHUS CBEICHUH MO0 MEKBEIOMCTBEHHBIM 3apOCaM.

Pe3ynbraTaMu  BBINOJHEHUS]  aJIMUHUCTPATUBHBIX  MPOLEAYpP  SIBISIOTCS:
JTIOKYMEHTBI (CBEICHUS ), HEOOXOAUMBIE JJIsl IPEIOCTABICHUS MyHULIMTIATBHON YCITyTH,
MPOEKT peuieHuss o0 oOoTKaze B IMpPUEME JIOKYMEHTOB, HEOOXOAUMBIX s
MPEOCTaBICHUS] MyHUITUTIAIbHON YCITYTH.

3.4.5. VcnonHeHnue mpoledyp, yKazaHHbIX B TnyHKkrax 3.4.2, 3.4.4
aIMUHUCTPATUBHOTO  pErJaMEHTa, TPU HAIUYAU TEXHUYECKOW BO3MOXKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHUYECKOM PEKUME C UCIOIb30BAaHUEM aBTOMATHU3UPOBAHHOM
MH()OPMAITMOHHOW CHUCTEMBI, TMpEAHA3HAYEHHOW i1 OKa3aHUS TOCYJapCTBEHHBIX M
MYHULIMOAIBHBIX YCIYr, B TOM YHUCJIE€ C MOMEHTa pPETruCTpallM 3asBJICHUS B
COOTBETCTBUM C MyHKTOM 2.13 aIMHUHUCTPATUBHOIO PErIaMEHTA.

3.4.6. MakcuManbHBI CpPOK BBIMOJHEHUS AJMUHUCTPATUBHBIX MPOIEAYD,
YKa3aHHBIX B MYyHKTE 3.4 aJIMUHUCTPATUBHOTO PETJIAMEHTA, COCTaBISICT TpU paboumx
TTHS.

3.5. [loaroroBka pe3yibTaTa MyHUIIMIATBHOW YCIYTH

3.5.1. OcHoBaHueM Hauaja BBIIOJHEHUS AJMUHUCTPATUBHON MpPOLEAYpPbI
ABJISIETCSl TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HaIpaBlICHUE
MEKBEJOMCTBEHHBIX  3alPOCOB, JIOKYMEHTOB (CBEACHUM), HEOOXOAUMBIX JJIs
MPEOCTaBICHUS] MyHUIIUTIAIbHON YCITYTH.
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JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE aJMUHUCTPATHUBHOM
npouenypsl, sBuasercs Cekperaps HMcnonkoma (manee - JAOKHOCTHOE —JIMIIO,
OTBETCTBEHHOE 3 MOJIOTOBKY PE3yJIbTaTa MPEeI0CTABICHISI MyHHIIUTTIAIEHOW YCITYTH).

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yibTara
IPEAOCTABICHUS MYHHUIIUIIAJbHON YCIIYTH:

paccMarpuBaeT c(HOpMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX JIJIst
IPEAOCTABICHUS MYHULIMNIATBHON YCIIYTH;

IIpU BBISIBJICHUM OCHOBAaHWM JUIsl OTKa3a B NPEAOCTABICHUM MYHUIUIAIBHOU
YCIIYTH, YKa3aHHBIX B MYHKTE 2.8.2 aIMUHUCTPATUBHOTO PErJIaMEeHTa, MOATOTaBIUBAET
IPOEKT pelieHust 00 0TKa3e B MPeJOCTaBICHUN MYHUIIUITAILHON YCITYTH;

B Clly4yae OTCYTCTBHUSI OCHOBaHUH ISl OTKa3a B MPEJOCTABICHUN MYHHUIIMIAIbHON
YCIYyTd, MNPEAYCMOTPEHHBIX NYHKTOM 2.8.2 aJIMUHMCTPATUBHOIO pErjiaMeHTa, Mo
UTOTaM  PACCMOTPEHUs  JIOKYMEHTOB, HEOOXOJUMBIX i1  MOPEIOCTaBICHUS
MYHULUNAIBHOM yCIIyI'M, MOATOTaBIMBAET MPOEKT pe3yJbTaTta MpelOCTaBICHUS
MYHUITUTIATBHOW YCIYTH B COOTBETCTBUM ¢ moamyHktamu 1 — 3 myHkrta 2.3.1
aAMUHUCTPATUBHOI'O PETJIaMEHTAa,

HalpaBisieT  MOATOTOBJIEHHBIA  MPOEKT  pe3yjbTaTa  IMPEAOCTaBIICHUSA
MYHULIUNIAIBHON YCIYTM Ha COIVIACOBAaHWE B YCTAHOBJICHHOM IMOPSIKE MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO I0OKYMEHTO000POTA.

AJIMUHUCTpPaTUBHbIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJHOTO paboyvero JHS.

Pe3ynbTaTaMy BBINOJHEHUS] aJMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: MPOEKT
penieHus: 00 0TKa3e B MPEJOCTABICHUH MYHHUIIUIIAILHON YCIYTH, CIIPaBKH (BBITTUCKH).

3.5.3. CormacoBanue H TMOJINKACAHUE MPOEKTa pE3yJIbTaTa IPEIOCTABICHUS
MYHULUNAIBHOM  ycnyru (majiee — TPOEKThl JIOKYMEHTOB)  OCYLIECTBISIETCS
PYKOBOJMTENEM CTPYKTYPHOTO TOJAPA3JEICHUsI, OTBETCTBEHHOTO 3a MOATOTOBKY
pe3ynbTaTa MYHUUMIAIBHOM  yciyrd, 3amectuteneMm PykoBoautens Oprana,
PykoBomurenem Oprana.

[ToAroToBIIEHHBIE MPOEKTHI TOKYMEHTOB, UMEIOIIME 3aMEUYaHus, BO3BPAIAIOTCS
Ha JOpabOTKy JMILy, OTBETCTBEHHOMY 3a MOJTOTOBKY pe3yJbTaTa MYHULUMAIbHON
ycayru. [locne ycTtpaHeHUs 3aMe4aHU MPOEKTHI JTOKYMEHTOB MOBTOPHO IMEPEAAOTCS
JUIS1 COTJIACOBAHMS U TTOAMMCAHUS.

PykoBoautens OpraHa npu pacCMOTPEHHUHM NPOEKTOB JOKYMEHTOB IPOBEPSET
coOMI0/IeHne aJIMHUHHCTPATUBHOTO pErjaMeHTa JOJDKHOCTHBIMM JnilamMu Oprana B
YacTH CPOKOB BBINIOJHEHHUS AIMUHUCTPATUBHBIX MPOLIEAYDP, UX MOCIEA0BATEIbHOCTU U
MOJHOTHI, HAJIWYMS COIJIACOBAHUW YMOJHOMOYEHHBIX JOJDKHOCTHBIX Jull OpraHa B
CUCTEME IEKTPOHHOTO JOKYMEHTO000pOTA.

B cnyyae BbISBIEHUS ~ HapylleHMH B 4YacTH  CPOKOB  BBIMIOJIHEHHUS
aIMUHHUCTPATUBHBIX NPOLEAYP, UX IOCIEAOBATEIBHOCTH U IOJHOTHI PykoBOIWTENH
Oprana MHULIMMPYET MPUBIICUEHUE K OTBETCTBEHHOCTH JIUL, JOIYCTHUBIINX HAPYLICHUS,
B COOTBETCTBUU C MyHKTOM 4.3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCSL B TEUEHUE OJTHOTO pabOYero JHS.
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PesynpTaTaMy BBITOTHEHUS aJMUHUCTPATHBHBIX MPOIEAYP SBISIOTCS: PEIICHUE
00 oTKa3e B mpreMe JOKYMEHTOB HEOOXOMUMBIX IS TIPEIOCTABICHUS MYHUIIATIAILHON
YCIIYTH, PEIIeHHe 00 OTKa3e B MPEAOCTAaBICHWHM MYHHIIMITAILHOW YCIYTH, CIIpaBKa
(BBITIKCKA).

3.5.4. MHcnomHenwe nmiponeayp, yKazaHHbIX B IyHKTax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOTO  pErjaMeHTa, IMpU HaJMYUM TEXHUYECKOW  BO3MOKHOCTHU
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKUME C UCTIOIh30BAHUEM aBTOMATHU3UPOBAHHOMN
UH(OPMAIITMOHHOW CUCTEMBI, MpeAHA3HAYCHHOW Il OKa3aHUs TOCYAapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT.

MakcumanbHbIA CPOK BBIMOJHEHUS! aIMUHUCTPATUBHBIX NPOLEAYpP, YKa3aHHBIX B
myHKTe 3.5. aAMUHUCTPATUBHOTO PETIaMEHTa, COCTABIISIET OJUH PaboUuil 1CHb.

3.6. Brimaua (HampaBiieHHE) 3asIBUTEIIO Pe3yJIbTaTa MyHUITUTIATBHOW YCITYTH

3.6.1. OcHoBanmeM Hadaja BBITOJHCHHUS AIMUHUCTPATUBHON IMPOIETYPHI
SBJISIETCA  TIOJIy4YEHUE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE
aIMUHUCTPATUBHON TPOLIEAYPHI, TOKYMEHTA, MOJITBEPKIAIOIIETO MPEJOCTaBICHUE
MYHULUNAIBHON YCITyTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE AJIMUHUCTPATUBHOU
npouenypsl, sBisercss Cekperapp HMcmonkoma (majiee - JOMKHOCTHOE —JIMIIO,
OTBETCTBEHHOE 32 BbIJIauy (HAMpaBJICHUE) JOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIAady (HampaBJICHUE)
JIOKYMEHTOB:

o0OecreynBaeT  PErucTpaluio W BHECEHHWE CBEIEHUH O  pe3ylibTare
MPEOCTaBICHNUS MYHMIIUNIAIBLHON YCIYyTd B TOACUCTEMY BEICHUS JIOKYMEHTAIUU
aBTOMATU3UPOBAHHOW HHGOPMAIMOHHONW CHUCTEMBI, MPEIHA3HAYCHHOW JJIs OKa3aHUs
rOCyJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT;

M3BEIIAET 3asBUTENA (€r0 MPEACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asiBJIEHUH, O
pe3yibTare MPeAoCTaBICHUS MYHUIIUMAIBHOW YCIYTM U O BO3MOXXHOCTH TOJTYUYCHHS
pe3yJibTaTa MpeaoCTaBICHUSI MyHUIIMITIATLHOM yciayru B Oprane wiu B MOLI.

Hcnonnenne  mpoueayp TMNpU  HAIMYAM  TEXHUYECKOW  BO3MOKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHUYECKOM PEKUME C UCIOIb30BAaHUEM aBTOMATHU3UPOBAHHOM
MH()OPMAITMOHHOW CHUCTEMBI, TMpEeAHA3HAYEHHOW i1 OKa3aHUS TOCYJapCTBEHHBIX M
MYHULIMIATbHBIX YCIYT.

AJIMUHUCTpPATUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJIHAIOTCS. B TEUYEHHE OJHOTO paboyero JHS CO JHS TOAMHCAHHS JIOKYMEHTa,
SBJISIFOIIETOCS pe3ynbTaToOM pe0CTaBICHUS MYHULIUTTATHHOM YCIIyTH,
YIOJIJHOMOYEHHBIM JIOJDKHOCTHBIM JiniioM Oprana (Opranom).

PesynbraTaMyu  BBINOJHEHWsS ~ aJIMUHUCTPATUBHBIX  NPOLEAYpP  SIBISFOTCSA:
pa3sMElIEHUEe CBEACHUW O pe3yJIbTaTe MPEAOCTaBICHUS MYHULHUIAIBHOW YCIyIHM B
UH(OPMAIIMOHHBIX CHCTEMaX, W3BEUIeHUE 3asBUTENd (€ro MpeACTaBUTENS) O
pe3ynbTaTe MPeOCTaBICHHUS MyHUIIMITAIIBHON YCIYTH U CIIOCO0aX €ro MoJIy4eHHUsl.

3.6.3. Ilopsamox BblgauuM (HampaBleHUs) pe3yJbTaTa  IPEeIOCTaBICHUS
MYHULIMOATBHON YCIyTH:
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3.6.3.1. IIpu oOpaiieHuu 3asiBUTENS 3a Pe3yIbTaTOM MYHHIIMIIAIBLHOW YCIYTH B
MOILI, pabotHuk MO®IL] BbIIaeT 3asgBUTENI0 PE3YJIHTAT MYHULMUIIAJIBHON YCIYrH B
dopMe dK3eMIUIsipa AJIEKTPOHHOTO JIOKyMEHTa Ha OymaxHoM Hocurtene. Ilo
TpEOOBAHUIO 3asBUTENSI BMECTE C O3K3EMIUIAPOM 3JEKTPOHHOTO JIOKYMEHTa Ha
OyMa)XKHOM HOCHUTEJEe €My MpPEAOCTaBISAECTCA JK3EMIUISp 3JIEKTPOHHOTO JOKYMEHTa
yTEM €ro 3alKcH Ha CheMHBIM HOCUTENIb HH(OPMAIIMU WIJIM HAIIPaBJICHUS DK3EMILIIpa
ANEKTPOHHOTO TOKYMEHTA MO 3JIEKTPOHHOU MouTe B aapec 3asButens. [Ipu 3anucu Ha
CbEMHBIM HOCUTEIh WHGOPMAIMM WJIA HaNpaBICHUU OHK3EMIULSIpA SJIECKTPOHHOIO
JOKYMEHTa, Ha OCHOBE KOTOPOTO COCTAaBJIEH J3K3EMIUISP 3JEKTPOHHOIO JOKYMEHTA Ha
OyMa)XKHOM HOCHUTEJIE, MO AJIEKTPOHHON IMOYTEe HUIACHTUYHOCTh TAKOTO SK3EMILIspa
ANEKTPOHHOIO JOKYMEHTAa JK3EMIUIIPY 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE 3aBEPSACTCS YIIOJIHOMOYEHHBIM COTPYJHHUKOM C HCIIOIb30BAHUEM YCHUIICHHOU
KBATM(PUUUPOBAHHON 31E€KTPOHHON MOAMHKCH.

AJIMUHUCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBIMIOJIHSIFOTCSL B TOPSIIKE OYEPENHOCTH, B JICHb NPUOBITHS 3asBHUTEN B CPOKH,
YCTaHOBJICHHBIE periaMeHToM padboTsl MOII.

Pe3ynpTaTaMu BBINOTHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISAIOTCS: (PUKCALUs
dakTa BbIIaYM pe3ysibTaTa MPEOCTaBICHUS MyHuUlunaibHou yciayru B AUC MOI],
pe3yJIbTaT MPEIOCTABICHNUS MYHULMITAIIBHON YCIIYTH, BBIIAHHBIN 3aBUTEIIIO.

3.6.3.2. Ilpu oOpamiennn 3asBUTENS 3a PE3yJbTATOM MYHUIIUMAIBHON YCIYTH
yepe3 PecnyOnmkaHCKui TOpTan 3asBUTEII0 B JIMYHBIM KaOWHET aBTOMATHYECKH
HaNpaBseTCs  DJEKTPOHHBIM  00pa3  JOKyMEHTa, SBIISIOIIErOCS  Pe3yJbTaToM

IIPEIOCTABIICHUS MYHULUIATBHON YCIIyTH, MOITUCAHHBIN YCHUJICHHOMN
KBaJTU(DUITUPOBAHHOM 3JIEKTPOHHOMN MOAMUCHI0 YIIOJHOMOUYEHHOIO JOJIKHOCTHOTO JIMIIA
Oprana (Opradom).

AJMUHUCTpATUBHBIC TPOLEAYPHl, YCTAaHABIMBAEMBIC HACTOSIIUM ITYHKTOM,
BBINIOJIHAIOTCS B JE€Hb MOAMHCAHUS JOKYMEHTA, MOATBEPKIAIOLIEIO MPEIOCTaBICHUE
(0TKa3 B MpeAOCTaBICHUN) MYHULIMITAIbHON YCIYTH, YIIOJHOMOYEHHBIM JTOJKHOCTHBIM
nutioM Oprana (OpraHom).

PesynpraramMu  BBIMTOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCA:
HampaBiieHue (TpeJoCTaBlICHUE) C HCIOJIb30BaHUEM PecmyOiMKaHCKOro moprasia
3asBUTEIIO TOKYMEHTa, MOATBEPKAAIOIIECTO MPEJOCTAaBICHHE MYHULIUIIATBHON YCIyTH
(B TOM 4McCIIE OTKA3 B MPEAOCTABICHUHA MyHHUIIUITAILHOM YCIIyTH).

3.6.3.3. IIpu oOpaiieHuu 3asiBUTENS 3a Pe3yIbTaTOM MYHHUIMMIAIBLHOW yCIyTH B
Opran, JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblIauy (HaIMpaBlICHHE) JOKYMEHTOB,
BBIJIACT 3asBUTENIO PE3yJIbTaT MyHUIUNAIbHON yciyru. [lo TpeOoBaHuio 3asBUTENS
BMECTE€ C DJK3EMIUISIPOM JJIEKTPOHHOTO JOKYMEHTa Ha OYMa)XKHOM HOCHUTENIE €My
PEIOCTABISETCS SK3EMILISIP JIEKTPOHHOTO TJOKYMEHTA MyTEM €ro 3aliMCU Ha ChbEMHBIN
HOCHUTENIb UH(QOpPMALMK WM HANpPaBJICHHS 3K3EMIUISIpa 3JEKTPOHHOTO JOKYMEHTa IO
AJIEKTPOHHOM MOYTE B aJIpeC 3asBUTEIIS.

AJMUHHUCTPATUBHBIE TPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
OCYUIECTBJISIIOTCSI B TOPSAKE OYEPEAHOCTH, B JE€Hb NPUOBITUS 3asBUTENS B
cooTBeTCcTBUHM C [IpaBriiaMu BHYTpEHHETO TPYJAOBOro pacnopsiaka Opraxa.
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Pe3ynpTaToM BBITIOJIHCHUS] aAMHUHUCTPATUBHBIX MPOIEAYP SABISIOTCS: (DUKCAITUS
dakTa BBIJAYM  pe3yibTaTa  MPEJOCTABICHWS  MYHHUIIMMAIBHOW  yCIyTHd B
aBTOMATU3UPOBAHHON WH(DOPMAITMOHHOW CHCTEMe, MpeAHA3HAYECHHOW ISl OKa3aHWs
rOCyapCTBEHHBIX U MYHHULIUITAIIBHBIX YCITYT.

3.7. UcnipaBiieHNE TEXHUYECKUX OITUOOK

3.7.1. B ciiyyae oOHapyKEHHUSI TEXHUYECKOM OMMOKHU B JOKYMEHTE, SBIISIOMIEMCS
pe3yIbTaTOM MYHUIIMIIAIBLHOMN YCIYTH, 3adBUTENb HanpaBiisgeT B Oprax:

3asiBJIeHME 00 UCIpaBICHUM TEXHUYECKON omuoku (mpuioxkenue Ne 5 K
HACTOSIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIIAHHBIA 3asBHUTENI0O KaK PE3yNbTaT MYHHIIUIAIBHOW YCIYTH, B
KOTOPOM COJICPKHUTCSI TEXHHUECKAs OINOKa;

JTOKYMEHTBI, UMEIOIINE IOPUANYCCKYIO CHITY, CBHJICTEIBCTBYIOIMINE O HAJTUYHH
TEXHUYECKOU OIIMOKH.

3asgBiaeHue 00 WCHPABICHUH TEXHUYECKOW OIMMOKU B CBEACHUSIX, YKAa3aHHBIX B
JTOKYMEHTE, SIBJISIONMEMCS Pe3yIbTaTOM MYHHIIUTIAIBHON YCIIYTH, TIOJIACTCS 3asIBUTEIIEM
(YTIOJTHOMOYEHHBIM TMPECTABUTENIEM) IOYTOBBIM OTIpPABJICHUEM (B TOM YHCIE C
UCIIOJIb30BAHUEM DJJIEKTPOHHOM MOYTHI), OO uepe3 PecmyOnukaHCKuil mopTan uiu
M®OII.

3.7.2. I0OMKHOCTHOE JIUI0, OTBETCTBEHHOE 32 IIPUEM IOKYMEHTOB, OCYIIECTBIISET
pUeM 3asBJICHUS 00 MCIPABJICHUHM TEXHUYECKON OIIMOKU, PETUCTPUPYET 3asiBIICHUE C
NPUIOKEHHBIMH JIOKYMEHTAMU U MEpefacT UX MOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKy TOKYMEHTOB.

AJMUHHUCTpPATUBHBIE TIPOIEAYPhl, YCTAHABIMBACMBIC HACTOSIINM ITyHKTOM,
BBITIOJTHSFOTCS B TEYCHHUE OJTHOTO pab0dero THS ¢ JaThl PETHCTPAIINN 3asIBJICHUS.

Pe3ynpTaTaMy BHITIOJHEHUS aAMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: IPUHATOC
U 3aperHuCTPUPOBAHHOE 3asBIICHUE, HAMPABICHHOEC HAa PACCMOTPEHHUE MOHKHOCTHOMY
JIMIY, OTBETCTBEHHOMY 3a 00pabOTKY JTOKYMEHTOB.

3.7.3. JloiKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O00pabOTKy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI W B IIEISIX BHECEHHUS UCIPABICHUN B JOKYMEHT,
SIBJISTFOIIUICS. PE3YIHTATOM TPEIOCTABICHUS MYHUITUTIATBHOM YCIyTH, OCYIIECTBIISCT
MPOIEYPhl, MPETYCMOTPEHHBIE IMYHKTOM 3.5 aJIMHUHHUCTPATUBHOTO pErjaMeHTa, U
BBIJIACT HWCIPABJICHHBIA JOKYMEHT 3asBUTENIO (yMOJTHOMOUYEHHOMY TMPEICTABUTEINIO)
JUYHO TOJ[ POCIHCH C U3BIATHEM Yy 3asgBUTENs (YIIOJTHOMOYEHHOTO TPEICTABUTES)
OpUTHHaa JOKYMEHTa, B KOTOPOM COJICPKUTCS TEXHUYECKas ONTMOKA, WU HAMPaBJISET
B aJpec 3asBUTEISI MMOYTOBBIM OTIPABJICHHEM (TTOCPEICTBOM DSJIEKTPOHHOMN ITOYTHI)
IUCBMO O BO3MOXXHOCTH TIOJYYEHHUS JTOKyMEHTAa TpH TpeaocTaBicHMH B Oprax
OpUTrHHaNa TIOKYMEHTa, B KOTOPOM COJIEPKHUTCS TEXHUUYECKas OLIMOKA.

AJMUHUCTPATUBHBIE TPOUEAYPHl, YCTAHABIMBAEMbI€ HACTOSIIUM ITYHKTOM,
BBIMIOJIHAIOTCS. B TEUYEHHE ABYX pabouyux JOHEW mociae OOHApY>KEHUS TEXHUYECKOU
OIMUOKK WM TMOJy4YeHUs OT JItoOOro 3aMHTEPECOBAHHOIO JIMIA 3asiBICHUS O
JOTTYTIIEHHOM OTTHOKE.
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Pe3ynbraTaMyd  BBIOJHEHUSI ~ aJIMUHUCTPATUBHBIX  MPOLIEAYpP  SIBISIOTCS:
BbIJIaHHBIN (HAINPABIICHHBIN ) 3asIBUTEINIO JOKYMEHT.

4. Ilopsinok U GopMbI KOHTPOJIA 32 MPEeAOCTABJICHHEM MYHUIUIIAJIbHOM
yCayra

4.1. HOpHI[OK OCYIMCCTBJICHUA TCKYIICTI'O KOHTPOJIA 3a CO6J'IIOI[€HI/ICM N UCITIOJTHCHHUCM
OTBCTCTBCHHBIMHU JOJDKHOCTHBIMH JINITaMU MOJI0XKCHU I AIMUHUCTPATHUBHOI'O
periiaMCHTA U MHBIX HOPMATHUBHBIX ITPABOBLIX dKTOB, YCTAHABJIMBAIOIIUX Tpe6OBaHI/IH K
MpcaoCTaBJICHUIO MYHHHHHaHLHOﬁ YCIYI'u, a TaKKC IIPUHATHCM UMH pCHICHI/Iﬁ

KOHTpoJb 32 MOJHOTON M KaueCTBOM MPEJOCTABICHUS MYHULIUIAIBHOU YCIyru
BKJIIOYAET B ceOs BBISBICHUE U YCTPAaHEHUE HAPYILICHUI MPaB 3asiBUTENEH, IPOBEICHUE
MPOBEPOK  COOJIIOICHMSI MPOLEAYpP MPEJOCTABICHHUS MYHULHUIIAIBHON  YCIYTH,
MOATOTOBKY peIIEHUH Ha AeicTBUs (0€31eiCTBIE) JOKHOCTHBIX JIML OpraHa MECTHOTO
CaMOYIIPaBJICHUSI.

dopmMamMu  KOHTpOJISI 3a COOJIFOACHUEM HCIOJHEHUS aJIMUHUCTPATUBHBIX
IPOLEYp SABJIAOTCS:

1) npoBepka M COTJIACOBaHUE MPOCKTOB JOKYMEHTOB TIO IPEIOCTABICHUIO
MYHMIUNAIBHON YCIIYTH;

2) IPOBOIUMBIC B YCTAHOBJICHHOM  TOpPSJKE  TMPOBEPKH  BEICHUS
JIEJIONPOU3BOCTBA;

3) mpoBe/ieHNE B YCTAHOBJIICHHOM TOPSJIKE KOHTPOJIbHBIX MPOBEPOK COOJIOICHUS
MpoLEeyp NPEAOCTABICHNUS] MYHULIUITAIbHON YCITYTH.

B memsx Tekymiero KOHTPOJS HCHOJBb3YIOTCS CBEACHUS, HMEIOIIHECS B
ANIEKTPOHHOM 0a3e JaHHBIX, CIy)KeOHas KOPPECHOHJEHLHUSA, YCTHAs M MHCbMEHHAas
nH(popManus AOHKHOCTHBIX JIUL, OCYIIECTBIISIIONIMX BBIITOJIHEHUE aJMUHUCTPATUBHBIX
MPOLIETYP, KYPHAJIbl yU€Ta COOTBETCTBYIOLIUX IOKYMEHTOB U IPYTHUE CBEICHHUS.

JI71st ocyliecTBIEHUSI KOHTPOJIA 32 COBEPIICHUEM JEHCTBUI MPU MPEAOCTaBICHUN
MYHUIIUNAIBHOW YCIAYTM M NPUHATHU PEIICHUH pPYKOBOJUTENIO OpraHa MECTHOTO
CaMOYIIPABJICHUSI  NPEJCTABISIIOTCS  CHPaBKM O  PE3yJabTarax MpPeJOCTABICHUS
MYHULMIIATBbHOU YCIIYTH.

O ciy4asix ¥ NpUYMHAX HAPYIIEHUS] CPOKOB, IMOCIEA0BATEILHOCTH U COJIEPKAHUS
aJIMMUHUCTPATUBHBIX MPOLEAYpP JIOJDKHOCTHBIE JIMIIA HEMEUIGHHO WH()OPMHUPYIOT
PYKOBOJIMTENSL OpraHa, MpPEeAOCTaBISIOMIEr0 MYHUIUNAIBHYIO YCIyry, a TaKKe
MPEANPUHAMAIOT CPOYHBIE MEPHI 10 YCTPAHEHUIO HAPYILICHUIA.

Texkymuii KOHTpOJb 32 COOJIOJEHMEM TMOCJEI0BATEIbHOCTH  JEUCTBUIA,
OMpENENeHHbIX  AJMUHUCTPATUBHBIMU  TPOLEAYpaMH MO  MPEJOCTABICHHUIO
MYHULIMNIATBHONW YCIYT'M, OCYIIECTBIISIETCS 3aMECTHTENEM pYKOBOJAUTEN oOpraHa
MECTHOI'O  CaMOYIpAaBJIEHUS, OTBETCTBEHHbIM 3a OpraHM3alui  paboThl IO
IPEIOCTABICHUI0 MYHULMIIAIBHON yCIIyrd, HAYaJIbHUKOM OTJENA, OCYIIECTBISIOLIETO
OpraHM3alMIo padOThI 110 NPEAOCTABICHUIO MYHUIIMIIAIBHON YCIYTH.
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Hepequb JOJDKHOCTHBIX  JIMII, OCYIICCTBIIAOMINX TCKYHII/Iﬁ KOHTPO!JIb,
YCTAaHABJIMBACTCA IMOJIOKCHHUAMU O CTPYKTYPHBIX IMOAPA3ACICHUAX OpraHa MCECTHOI'O
CaMOYIIPaBJICHUA U NOJZKHOCTHBIMHA PCTJIAMCHTAMMU.

4.2. Ilopstok ¥ IEPUOIMYHOCTD OCYIIIECTBICHHUS MJIAHOBBIX U BHETJIAHOBBIX MPOBEPOK
MOJIHOTHI U Ka4eCTBa MPEJOCTABICHUS] MyHUIIUTIAIBHON YCIYTH, B TOM YHUCJIE MOPSIA0K
1 GOpMBI KOHTPOJIS 32 MOJHOTOM M Ka4eCTBOM MPEIOCTaBICHUS MyHHUITUTIAIbHON
YCIIyTH

4.2.1. KoHTpOb 32 MOTHOTOM M KAYECTBOM IMPEIOCTABIICHHUS] MyHUIIUIIAIbHON
YCIIYTH OCYLIECTBIISIETCS B (hopmax:

1) mpoBeneHHs NPOBEPOK;

2) paccMOTpeHus kano0 3asBuTenei Ha nercteus (Oe3nericteue) Oprana, a
TaK)K€ UX JTOJHKHOCTHBIX JIML, MyHUIIMIAIBHBIX CITYKAILKX.

4.2.2. B uensx oCcymecTBICHHS] KOHTPOJIA 32 MOJHOTON U KAYE€CTBOM
MPEA0CTABICHUS MYHULIMIIAJIBHON YCIYTH IPOBOJSATCS IJIAHOBBIE U BHETNIAHOBBIE
npoBepku. [lopsaok U NEpHOIUYHOCTD OCYIECTBIEHUS IIJIAHOBBIX TPOBEPOK
yCTaHaBIUBaETCs I1aHOM padboTel Oprana. [lpu mpoBepke MOryT paccMaTpuBaThCs BCe
BOMPOCHI, CBSI3aHHBIE C IPEIOCTABICHUEM MYHUIIUIIATBHON YCIYTH (KOMILJIEKCHBIE
IPOBEPKH), WU OTAEIbHBIA BOIPOC, CBSI3aHHBIN C MPEJOCTaBICHUEM MYHULUIAIBHOMI
ycnyru (TeMatuyeckue npoBepku). [IpoBepka Takxke MOXKET MPOBOJUTHCS O
KOHKPETHOM kanio0e 3asiBUTEIIS.

4.2.3. BHem1aHOBbIE MPOBEPKHU MTPOBOASITCS B CBSI3U C IPOBEPKOM yCTpAHEHUS
paHee BBISBJIEHHBIX HAPYLIEHUN aJMUHUCTPATUBHOTO PETIaMEHTa, a TAKXKE B ClIydae
MOJTy4YeHHUs XKayio0 3asiBUTeNer Ha feicTBus (Oe3neiictBrue) OpraHa, a TakKe Uux
JOJKHOCTHBIX JIUL, MyHUIIUNATBHBIX CITYXKaIIHX.

4.2.4. Pe3ynbTathl NpOBEPKH O(DOPMIISIFOTCS B BUJI€ aKTa MMPOBEPKHU, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEAOCTATKH U MPEIIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJIKHOCTHBIX JIUI] OpraHa, IpeI0CTaBIISIIOIIETO
MYHHUITUTIATBHYIO YCIIYTY, 3a pelIeHus u AeicTBus (0e31eicTBIE), MPUHUMAEeMbIe
(oCylIECTBIISIEMBIE) MU B XOJ€ NPEAOCTABICHUS MYHULIMIATBLHON yCIyTH

[To pe3ynpTatam NpOBEACHHBIX IPOBEPOK B CIIy4a€ BBISIBICHUS HAPYIICHUW ITPaB
3aBUTEJICA BUHOBHBIC JIMIIA TPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHUM C
3aKOHOJATENBCTBOM Poccurickon deneparuu.

PykoBoauTtens opraHa MECTHOIO CaMOYIPABJICHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBIICHUM.

PykoBoautenp (3aMeCTUTENh PYKOBOJUTENSA) CTPYKTYPHOTO TOApA3CiICHUs
OpraHa MECTHOI'O CaMOYIIPABJICHHUSI HECET OTBETCTBEHHOCTh 3a HECBOECBPEMEHHOE U
(M) HeHaJIeXKalllee BBITIOJTHEHHWE aIMUHUCTPATUBHBIX JEWCTBUHM, YKa3aHHBIX B
paszeine 3 aAMUHUCTPATUBHOIO PErJIAMEHTA.
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JIOJDKHOCTHBIE JIMIJa W WHbIE MYHULUNAIBHBIC CIYXKAIME 3a PELICHUS WU
nevicteust (0e3eicTBUE), TPUHUMAEMbIe (OCYIIECTBIIIEMbIE) B XOJI€ MPEAOCTaBICHUS
MYHULIUTATBEHON YCIIYTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJICHHOM
3aKOHOJATEIBCTBOM MOPSIIKE.

4.4, [TonoxxeHus1, XapaKTepU3yoIue TpeOOBaHUS K TOPSIAKY ¥ hopMaM KOHTPOJIS 3a
MPEIOCTABICHUEM MYHHUITUIIAIBHOM YCIYTH, B TOM YUCJIE€ CO CTOPOHBI IPaXKaaH, UxX
00bEeIMHEHUH U OpraHu3aIui

KoHTposib 3a mpeaocTaBieHneM MYHUILIMIIATBHON YCIYyTH CO CTOPOHBI TpaklaH,
UX OOBEIMHEHUA U OpraHU3alMil, OCYUIECTBISETCS MOCPEACTBOM OTKPBITOCTH
NEATEIbHOCTH  OpraHa  MECTHOTO  CaMOYNpAaBJICHHUS  OpU  IPEIOCTaBICHUU
MYHULIMIAIBHON  yCIYTM, IIOJYyYEHHUS IIOJHOM, aKTyaJlIbHOW M  JOCTOBEPHOU
nH(pOpMaMU O MOPAJKE MPEAOCTABICHHUS MYHULMIAIBHON YCIYTM M BO3MOKHOCTH
JOCYJIEOHOTO paccMOTpeHust oOpaimieHuil (kajiob) B Mpolecce MpeaoCTaBICHUS
MYHHUIUMTAIBHON YCIYTH.

5. locyneoHblii (BHeCcy1eOHbIH) MOPSIA0K 00KAJT0BAHNUS pellieHuil u 1eiicTBUiA
(0e3neiicTBHS) OPraHa, MpPeAOCTABJISIOIIECT0 MYHUIUNIAIBHYIO YCIYTY,
MHOTO(YHKIMOHAJIBLHOIO LIEHTPA NMPEA0CTABJIEHHUS TOCYyIapCTBEHHbIX H
MYHUIMIAJIbHBIX YCJIYT, OPraHu3anuii, ykazanubix B yactu 1.1 cratbu 16
DenepanbHOro 3akona Ne210-d3, a Takike UX J0JKHOCTHBIX JIUIL,
MYHHUIUNAJbHBIX CJYKAIIUX, PA0OTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XAJTOBAHKUE B JOCYJACOHOM MOPSAIKE PEIICHUN
u jaecTBuil (0e3nelcTBUSI) OpraHa, MPEAOCTAaBISIONIETO MYHHUIUMIIAIBHYIO YCIIYTY,
JOJDKHOCTHOTO  JIMI]a OpraHa, MpeAOoCTaBIAIONIEr0 MYHULMINAIBHYIO — YCIYTY,
MYHUIMINAIBHOTO  CIYXKAIllero,  PYKOBOJMTENS  OpraHa,  MPEJOCTABISIIOLIETO
MYHUIIUTIATBHYIO YCIIYTY, MHOTO()YHKIIMOHAJILHOTO LEHTpA, paboTHHKa
MHOTO()YHKIIMOHAJILHOTO LIEHTPa, OpTraHU3alMi, IPelyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbroro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCS C HKall000i, B TOM YHUCIIE B CIACAYIOIINX CITydasiX:

1) HapymieHue cpoka perucTpauuuy 3amnpoca O NpeJIoCTaBICHUN MYHULIUITAIBHON
YCIIYTH, 3aI1poca, yKa3aHHoro B cratbe 15.1 @eaepanbHoro 3akona Ne 210-D3;

2) HapylIeHHE CPOKa MPEIOCTaBICHUS MYHULUIIAIBHON yciayru. B ykazaHHOM
cinydae aocyneOHoe (BHecyneOHOe) 00kamoBaHUE 3asiBUTEIIEM PEIICHUA W JTCUCTBHMA
(6e3neiicTBUsl) MHOTO(QYHKIIMOHAIBHOTO LIEHTPA, pabOTHUKA MHOTrO(QYHKIIMOHAIBLHOTO
[EHTpa BO3MOXHO B CJyyae, €ClIM Ha MHOTO(YHKIMOHAJIBHBIA LIEHTP, PELICHUS U
nevictBusi  (0e3melcTBUE)  KOTOPOro  OOXAIyHOTCSA, BO3JIOKEHA  (PYHKUMS 1O
MPEIOCTABIECHUIO COOTBETCTBYIOUIMX MYHHUIIMIAIBHBIX YCIYr B TOJHOM OObEME B
opsiZIKE, onpeAeaeHHOM 4acThio 1.3 crathu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHME y 3asIBUTENS JOKYMEHTOB UM UH(OpMAIK JIMOO OCYIIECTBICHUS
NEUCTBUN, MPEACTaBICHUE WM OCYLIECTBICHHUE KOTOPBIX HE NPELyCMOTPEHO
HOPMAaTMBHBIMM IIpaBOBbIMM akTamu Poccuiickonn ®denepanunyv, HOPMAaTUBHBIMHU
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MpaBOBbIMU akTamu PecnyOivku TaTapcTaH, MyHHLIMIAIBHBIMU NPABOBBIMU AKTaMU
JUTSl IPEOCTABJICHHS] MYHULIMITAIBHON YCIIYTH;

4) oTka3 B NpueMe JOKYMEHTOB, IMPEAOCTABIEHHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akTamu Poccuiickonn ®denepannyv, HOPMAaTUBHBIMU
npaBoBbIMM akTamu PecnyOnuku TartapcraH, MyHUIMIIAJBHBIMU MPABOBBIMU aKTaMH
JUTSl IPEIOCTABJICHHUS] MYHUIIMITAIbHON YCITYyTH, Y 3asBUTEIS;

5) oTKa3 B MpPeOCTaBICHUN MYHUIIMNIATBHONU YCIYTH, €CJIM OCHOBAHHS OTKa3a He
penycMOTpeHbl (enepaibHbIMA 3aKOHAMU U TMPUHATHIMH B COOTBETCTBUU C HUMH
WHBIMM HOPMATUBHBIMHM TIPAaBOBbIMH akTamMu Poccuiickoit ®enepanuu, 3aKOHaMH U
WHBIMM  HOPMATUBHBIMH  TIpaBoBbIMM  akTamu  Pecnyonmuku ~— Tarapcraw,
MYHULUINAJIBHBIMU  TPAaBOBBIMM  akTaMu. B yka3aHHOM ciiydae jaocyaeOHoe
(BHecyneOHOe) o0XajloBaHUE 3asBUTENIEM pelIeHUu u AedcTBuil (Oe3meiicTBUs)
MHOTO(DYHKIIMOHAJIBHOTO  LIEHTpa, pabOTHMKAa MHOTO(YHKIMOHAJIBHOIO LIEHTpa
BO3MOKHO B CIy4yae, €ClIM Ha MHOTrO()YHKIIMOHAJIbHBIN IEHTp, PELICHUS U ACHCTBUS
(Oe3neiicTBHE) KOTOPOro OOKaNyrOTCS, BO3J0KE€HAa (QYHKLUHS IO MPEJOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCIAYyr B IIOJHOM OOBEME B TMOPAJKE,
onpeneneHHoM 4acTeio 1.3 ctaten 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3arpeOoBaHUE C 3asiBUTENS NPU MPEIOCTABICHUU MYHUILIMINAIBHOW YCIyTU
IUIaThl, HE MPEAYCMOTPEHHOW HOPMATHBHBIMU NIPAaBOBBIMH akTaMu Poccuiickoi
Odenepanyu, HOPMATHUBHBIMH  TIPABOBBIMH  akTamu PecmyOnumku  Tarapcran,
MYHHUITUTATBHBIMU MTPABOBBIMHU aKTaAMU;

7) OTKa3 opraHa, NpeJOCTABIISIIONIET0 MYHHIMIAIBHYIO YCIYTy, JOJDKHOCTHOIO
JMIa OpraHa, MpeAOCTaBISIIONIEr0 MyHULUNIAIBHYIO YCIYTy, MHOTO(YHKIMOHAIBHOTO
LEHTpa, paOOTHUKA MHOTO(YHKIMOHAIBHOTO [IEHTPa, OPraHU3alHiid, TPETYCMOTPEHHBIX
gacthto 1.1 crarbum 16 ®enepanpHoro 3axkoHa Ne 210-®d3, win ux paOOTHUKOB B
WCIIPABJICHUU JIONYIICHHBIX MMM ONEYAaTOK M OWIMOOK B BBIJAHHBIX B pE3yJbTaTe
MPEAOCTABICHNUS  MYHHMIMNAIBHOW  YCIOYyrM  JOKYMEHTax JMOO  HapylleHue
YCTaHOBJICHHOTO CpOKa TaKuX HcIpaBieHuil. B yka3zanHom cnydae pocyaeOHOe
(BHecyneOHOe) o0XajloBaHHWE 3asBUTENIEM pelIeHud u AehcTBUMl (Oe3meicTBUs)
MHOTO(YHKIIMOHAJLHOTO  LEHTpa, pabdOTHHKA MHOTO(YHKIMOHAJIBLHOTO IEHTpa
BO3MOXKHO B CJIy4ae, €CIM Ha MHOTOQYHKIIMOHAJIbHBIA LEHTP, PELICHUS U JEeUCTBUS
(6e3meiicTBHE) KOTOPOTO OOKANyIOTCS, BO3J0K€HAa (QYHKIHUS IO TMPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULHUIAIBHBIX YCIYr B IIOJHOM 00beMe B MOpSJKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylmieHuWE CpoKa WIA TMOpsAKa BbLAAYM JOKYMEHTOB IO pe3yibTaTam
MPEIOCTABIICHUSI MyHUILIUTIAIbHON YCIYTH;

9) npuocTaHOBJIEHHE MPEIOCTABICHUS MyHUIIUNIATLHOM YCIYTH, €CJIM OCHOBaHUS
NPUOCTAHOBJIECHUSI HE MPEIyCMOTPEHbI (GeaepaibHbIMU 3aKOHAMU M MPUHSTHIMUA B
COOTBETCTBMM C HUMU HMHBIMA HOPMATHUBHBIMU TMPaBOBBIMH akTaMHu Poccuiickoil
®enepanyy, 3aKOHAMU W UHBIMA HOPMATHUBHBIMU MpPaBOBBIMU akTamu PecrnyOnuku
TaTtapcTtan, MyHUIIMTIATLHBIMY MPABOBBIMU aKTaMu. B yka3aHHOM ciiydae JocyneOHoe
(BHecyneOHOe) o0XajloBaHWE 3asBUTENIEM pelleHUu u JAehcTBUil (Oe3meicTBUs)
MHOTO(QYHKIIMOHAJIBHOTO  LEHTPa, pPaOOTHHKAa MHOTO(QYHKIMOHAIBHOTO IIEHTpa
BO3MOXXHO B Ciyd4ae, €CIM Ha MHOTO()YHKUIHMOHAIBHBIM LIEHTP, PEIICHUS U JCHCTBUS
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(Oe3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (YHKIHS MO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULHMIAJIBHBIX YCIAYr B IOJHOM OOBEME B MOPSJIKE,
onpeneneHHoM yacTeio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeboBaHMe y 3asBHUTENS NPHU NPEIOCTABICHUM MYHUIMUIAIBHON YCIYrd
JOKYMEHTOB WJIM WH(GOpPMAIMK, OTCYTCTBUE M (MJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIMCH MPU MEPBOHAYATBHOM OTKa3€ B MpPHUEME TOKYMEHTOB, HEOOXOIUMBIX JIs
PEIOCTaBICHUS MYHUIIMTNIAIBHOW YCIyru, MO0 B MPEAOCTABICHUH MYHHUIIMITATIbHON
YCIIYTH, 32 UCKIIOYEHUEM CIIy4aeB, MPEJyCMOTPEHHBIX NMYyHKTOM 4 vactu 1 cratbu 7
®enepanpHoro 3akona Ne 210-d3. B ykazanHoMm ciydae nocynedOHoe (BHecyaeOHOe)
00>xaJloBaHUE 3asBUTEJIEM pereHui U JerlcTBU (Oe3neiicTBHSN)
MHOTO(DYHKIIMOHAJIbBHOTO  LIEHTpa, paOOTHUKA MHOTO(QYHKIMOHAIBHOIO IIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOrO(QYHKUIHMOHAJIbHBIA LIEHTP, PEIICHHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOrO OOKaNyrOTCS, BO3J0KE€HAa (QYHKUHS IO MPEJOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCIAYyr B IOJHOM OOBEME B TMOpPSJIKE,
onpenesieHHOM JacTeio 1.3 crateu 16 denepanprHoro 3akona Ne 210-D3.

5.2. XKanoba mnomaercs B NMUCbMEHHOM (opme Ha OyMa)XHOM HOCHUTENE, B
ANEKTPOHHOM (opMe B OpraH, NPeJOCTaBISAIOMIAA MYHULUUIAIBHYIO YCIYTY,
MHOTO(QYHKIIMOHAIbHBINA IIEHTP JHOO B COOTBETCTBYIOLIUN OpraH rocyAapCTBEHHOU
BJIACTH, SIBJISAIOLIMICS YyupeauTeldeM MHOroQyHKIMOHAIBHOTO IIeHTpa (nanee -
yupenuteiab  MHOTOQYHKIMOHAIBHOTO  LEHTpa), a Takke B  OpraHu3alui,
npeaycMoTpeHHbIe JyacThio 1.1 crateu 16 denepanprHoro 3akona Ne 210-D3. XKamoOwr
Ha pelieHus U JaeucTBus (0e3/eiicTBUE) PYKOBOJUTENS OpraHa, MpeaoCTaBIISIIOIIETO
MYHULIUINIAIBHYIO YCIYTY, OJAI0TCS B BBIIECTOSIINIA OpraH (Mpy ero HaIuYuM) 1160 B
Cllydae e€ro OTCYTCTBHSI PacCMaTpHUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
MPEOCTABISAIONIET0 MYHUIUNAIBHYIO yciyry. JKamoObl Ha pemieHuss u JeUCTBUA
(6e3nelicTBue) pabOTHUKA MHOTO(QYHKIIMOHAIBHOTO LIEHTPA MOAAIOTCS PYKOBOIUTEIIO
ATOr0 MHOTO(QYHKIMOHAIBHOrO MeHTpa. KajmoObl Ha pelmeHus W JAeUCTBUS
(6e3nelicTBue) MHOTO(YHKIIMOHAILHOTO LEHTpA MOJAKOTCA YUPEAUTETIO
MHOTO(YHKIIMOHAJLHOTO IIEHTpA WM JODKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY
HOPMATHUBHBIM TpaBOBbIM akToM PecnyOnuku Tarapcran. XKamoObl Ha pelieHus H
neuctBusa (Oe3nelicTBre) paOOTHUKOB OpraHU3AIMi, MPeIyCMOTPEHHBIX dacThio 1.1
ctatbu 16 ®enepaibHoro 3akoHa Ne 210-®3, noparoTcs pPYKOBOIUTENSM 3THUX
OpraHU3aIUu.

JKamoba na pemeHust u aeiictBus (Oe3deiicTBUE) opraHa, MpEIOCTaBIISIIONICTO
MYHHUILIMIIAJBHYIO  yCIYry, JOJDKHOCTHOIO JIMIIa OpraHa, MpeaoCTaBISIOIIErO
MYHHUILMIIATBHYIO YCIYTYy, MYHHUIMIAIBHOTO CIYXAallero, pPyKOBOAWUTENS Opraa,
PEIOCTABISIONIEr0 MYHHUIIMIAIBHYIO YCIYTy, MOXET ObITh HampaBlieHa IO IOYTe,
yepe3 MHOTO(DYHKIIMOHAJIBHBIA LEHTP, C HUCIHOJIb30BAaHUEM HH(DOpPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHON  cetn  «MHTepHeT», oQuIuManbHOrO  caiita  oprasa,
NPEeNOCTaBISIONIEr0  MyHUIMNAIbHYIO  yciyry, Eaunoro  moprama — nubo
PecnyOnukanckoro nopraia, HHGOPMAIIMOHHONW CUCTEMBI 10CY1e0HOTO 00KajJoBaHus,
a Tak)Ke MOKET OBbITh MPUHSATA NMPU JIMYHOM IIpreme 3asButens. XKanoba Ha pelieHus U
NEUCTBUS (GezneiicTBUE) MHOTO(YHKIIHOHATIBHOTO LEHTpA, paboTHHKA
MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa MOXET ObITh HampaBieHa IO Io4YTe, C
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UCIIOJIb30BaHUEM  MH(POPMALIMOHHO-TEJIEKOMMYHHKAIMOHHOW  ceth  «MHTepHeT,
ounmanpHOro caita MHOTO(QYHKIHMOHAIBHOTO II€HTpa, EanHOoro mnoprama smbo
PecnyOnmkanckoro mopTana, HHGOPMAITMOHHONW CHCTEMBI T0CYIeOHOTO 00KaJoBaHUS,
a TaKk)Ke MOXKET OBITh MPUHSATA NP JIUYHOM MpueMe 3asButens. JKanoba Ha pelieHus u
nerctBusa (Oe3nelicTBHE) OpraHu3alui, NpeAyCMOTpeHHbIX dYacThio 1.1 crateu 16
®enepanpHoro 3akoHa Ne 210-03, a Takxke Ux paOOTHUKOB MOKET OBITh HaIpaBjeHa
0 ToYTe, C HCIOJIb30BaHUEM WH(GOPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON CEeTH
«HTepHeT», OQUIMANBbHBIX CaUTOB 3TUX opraHuzauuii, EguHoro mnoprana nm6o
PecnyOnukanckoro mopraia, a TakKe MOXET OBITh NPUHSATA TPHU JIMYHOM IpUEME
3asIBUTEIS.

5.3. Kanoba nomxHa COEPKATh:

1) HauMeHOBaHME OpraHa, MPEAOCTaBIAIONIEr0 MYHUIMUNAIBHYIO —YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBISIIOIIEr0 MYHHUIMIAIbHYIO YCIyry, JIH0O
MYHULUIAIBHOIO CIYXallero, MHOrO(QYHKIIMOHAIIBHOTO IIEHTPa, €r0 PYKOBOJIUTENS U
(wn) paOoOTHUKA, OpraHu3aluid, NOPEeIyCMOTPEHHbIX 4YacThlo 1.1 cratem 16
®enepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTenen v (W) paOOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBIE) KOTOPBIX 00KaIyIOTCS;

2) damunuio, UMs, OT4eCTBO (MOCIEIHEE - MPU HAIWYUH), CBEIACHUS O MECTE
KUTEJIbCTBA 3asBUTEINS - (PU3UUECKOIO JIMIA JUOO0 HauMEHOBaHHUE, CBEACHUSI O MECTE
HAXOXKJCHUS 3asgBUTENS - IOPUAUYECKOTO JIUIA, a TaK)Ke HOMEp (HOMepa) KOHTaKTHOTO
TenedoHa, aapec (aapeca) MMEKTPOHHOM MOYTH (TIPU HATMYUHN) U TIOYTOBBIN aJipec, 1Mo
KOTOPBIM JIOJKEH ObITh HAIIPABJICH OTBET 3asIBUTEIIO;

3) cBeaeHus 00 oOXaldyeMbIX DPEIICHUSIX W JeUCTBUSX (Oe3heiicTBUU) opraHa,
MPEAOCTABISAIONIETO  MYHULMIAIBHYIO — YCIyry, JOJDKHOCTHOTO —JIMIIA  OpraHa,
MPEAOCTABIISAIONIET0 MYHHULIMIAIBHYIO YCIYry, JU0O MYHMIMIAIBHOTO CITYKaIlEero,
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, paO0OTHHKA MHOTO(YHKIIMOHAJIILHOTO IIEHTpA,
OpraHu3alui, TpeayCMOTPEHHBIX YacThio 1.1 ctaten 16 @enepanbHoro 3akoHa Ne 210-
@d3, ux pabOTHUKOB;

4) noBOABI, HA OCHOBAHWU KOTOPBIX 3asBUTEIb HE COIJIACEH C PELICHUEM U
nerctBueM (Oe3neiicTBHEM) opraHa, MPeIOoCTaBISIONIET0 MYHHUIIMIAIbHYIO YCIYTY,
JOJHDKHOCTHOTO JIMLIa OpraHa, MPEeIOoCTaBIAIONIEr0 MYHULMNAIbHYIO YCIyTry, JH0o
MYHUITMTIAJTBHOTO ~ CIIY)KaIlllero, MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa, pabOTHHKA
MHOTO()YHKITMOHAJILHOTO IIEHTPa, OpTaHu3aIiil, TPeayCMOTPEHHBIX YacThio 1.1 craThu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux paOOTHUKOB. 3asBUTENEM MOTYT OBIThH
MIPEACTABJICHBl JOKYMEHTHI (MpU HAJWUYHH), MOATBEP)KIAIONINE JOBOJBI 3asBUTEII,
00 WX KOTHUH.

5.4. I[ToctynuBias xano0a MOAJICKUT PETUCTPAIIMU B CPOK HE TIO3][HEE pabovero
JIHS1, CJIETYIOUIETO 32 THEM MOCTYIIJICHUS.

5.5. XKanoba, mocrtynuBiias B OpraH, MOPEJOCTABISAIONUMNA MYHUIUIATBHYIO
yCIyI'y, MHOTO(QYHKIMOHAJIbHBIA LEHTP, YUYPEAUTEII0 MHOTO()YHKIIMOHAIBHOTO
LIEHTpa, B OpraHu3aluM, MNpeaycMOTpeHHble 4dacThio 1.1 ctateu 16 denepanbHOro
3akoHa No 210-®3, nubo BblIeCTOAIMA OpraH (MpU €ro HaJu4yuu), MOIJIECKHUT
PAacCCMOTPEHHIO B TEUYEHHME IATHAAUATH padOUYMX IJHEH CO JIHA €€ perucrpauuu, a B
ciiydae 0OXaJIoBaHUSI OTKa3a OpraHa, MPEIOCTABISAIONIETO MYHUIMMAIbHYIO YCIYTY,
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MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, OPraHU3allid, IPEAYCMOTPEHHBIX YacThio 1.1 ctaThu
16 denepanpuoro 3akona Ne 210-d3, B mpueme JOKYMEHTOB y 3asBUTENs JUOO B
WCIPABIICHUU JIOMYIICHHBIX OMEYaTOK W OMHMOOK WM B Ciaydae o00KaJOoBaHUA
HapYIICHUs] YCTAaHOBJIEHHOTO CPOKa TaKWX HMCIPABICHHUI - B TEUYECHHE MATH pabouux
JTHEN CO JHS €€ pEeTruCcTpaLyi.

5.6. Ilo pe3ynbrataM paccCMOTPEHHS KaJlOObl IPUHUMAETCS OJHO U3 CIEAYIOIINX
PELIECHU:

1) xamoOa yIOBIETBOPSIETCS, B TOM YHUCIE B (OpME OTMEHBI HPHUHITOIO
pEIIeHNs, UCIIPABICHUS TOMYLIEHHBIX ONEYAaTOK U OLIMOOK B BBIIAHHBIX B PE3yJIbTaTe
IPENIOCTABICHUS MYHUIMIAIBHOW YCIYI'M JOKYMEHTAaX, BO3BpaTa 3asBUTEIIO
JEHEKHBIX CpPEICTB, B3MMAHHME KOTOPBIX HE NPEIyCMOTPEHO HOPMATUBHBIMU
paBoBbIMM akTamu Poccuiickoin denepanny, HOPMAaTHUBHBIMU IIPAaBOBBIMH AKTaMH
PecnyOnuku TaTtapcran, MyHUIUMIIAIbHBIMH PABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUH KAJIOOBI OTKA3bIBAETCS.

He mo3nHee nHA, claeayromiero 3a JHEM IPHUHATUS DPEIICHUS, YKAa3aHHOTO B
HACTOSIIIEM ITyHKTE, 3asBUTENI0 B MUCbMEHHOW ()OpME U MO KEIAHUIO 3asBHUTENS B
ANIEKTPOHHOM  (opMe HampaBisieTCsI MOTHMBHPOBAaHHBI OTBET O pe3yJibTaTrax
PaccMOTPEHHUS KaJIOOBbI.

5.7. B cinyyae mpu3HaHUS >KaJOOBI MOJJIEKAIIEd YIOBJICTBOPEHHUIO B OTBETE
3asBUTEIII0 O pe3ysIbTaTaXx PacCMOTPEHUs KanoObl naercss UHGopMalus O JEeHCTBUSX,
OCYLIECTBJISIEMBIX ~ OPraHOM,  IPEAOCTABISIOIIMM  MYHHIMIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAIBHBIM LIEHTPOM JIMOO OpraHu3anuei, NpeaycMOTpeHHON yacThio 1.1
cratbu 16 ®enepanbHoro 3akoHa Ne 210-D3; B nensax HE3aMeMIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIICHUIN MPHU OKa3aHUWA MYHULIMIIAJILHON YCIIYTH, a TaKKe MPUHOCITCS
M3BUHEHUS 32 JOCTABJIICHHbIE HEY/I0OCTBA M yKa3bIBaeTCs MHPOPMALMS O AAIbHEUIINX
JNEUCTBUAX, KOTOPbIE HEOOXOAMMO COBEPIIUTH 3aABUTENI0 B LEIAX MOIYyYEHUs
MYHHUIUMIAIBHON YCIYTH.

5.8. B ciyuyae nmpusHaHus *anoObl HE MOJIEKALIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEII0 O pe3yjibTaTaX pacCMOTPEHHUs KajoObl [alOTCs apryMEHTHPOBAHHBIE
Pa3bACHEHHsS] O NPUYMHAX TMPUHATOTO pEUIeHUs, a Takke WHMOpManuUs O MOpSIKe
00aJIOBaHUS TIPUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBJIEHHS B XOZ€ WJIM IO PE3yJIbTaTaM PAaCCMOTPEHUS KanoObl
IIPU3HAKOB COCTaBa AJMHMHHMCTPATUBHOIO IPABOHAPYLIEHUS WM MPECTYIUICHUS
JOJHKHOCTHOE JIMIIO, pa0OTHHUK, HAJECIEHHBIE MOJIHOMOYHUSIMH 110 PACCMOTPEHHUIO Kajnoo0,
HE3aMeJINTEIbHO HANPABISIIOT UMEIOLIUECS MAaTEPHAIIbI B OPraHbl IPOKYpPaTyphI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
perIaMeHTy IpeaoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIAaue
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

CIIPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

JomxuoctHoe muio (PHO)

(momKCch YHOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA
oprana)
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[Tpunoxxenne Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHUIIUIIAJIBHON yCIyTH TIO BhIAaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, nmpeoCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE AaHHBIC ITPCACTABUTCILAL

PEHIEHUE
00 0TKa3e B MPEIOCTABIICHUN MYHUIIUNTAIBHONW YCIYTH
10 BBIJaue CIPaBKH (BBIITUCKH)
OT No

PaccmotpeB Bame 3asBieHue ot No 17}
MpuiIaraeMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom
NPUHATO pelIeHre 00 0TKa3e B BblAaue
CIIPaBKH (BBIITUCKH) TI0 CICAYIONIEMY OCHOBAHHIO:

JlononHurenbHast UHGoOpManus:

Caenenus 00 3JEKTPOHHOM MOAMUCH

JomxkuoctHOE auio (PHO)

(HOANUCH YIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Tpunoxenne Ne 3
K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIJaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank opraHa, npeaoCTaBISIOIIET0 MYHULIUIIAIIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEILNEHUE
00 OTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI MPEI0CTABIICHUS
MYHHUIUAIBHON YCIYTH 10 BbIaye CIPaBKH (BBITHCKH)
oT No

PaccmorpeB Baiue 3asBieHue ot Ne v
puJIaracMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHoM
OPUHATO pelleHne o0 OTKa3e B
MpueMe JTOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTaBICHUSI MYHUIIMIAIBHON YCIyTH MO
BBIJIa4€ CIPABKH (BBITUCKH) O CIICIYFOIIAM OCHOBAHUSIM:

1.
2.

Pa3pscHeHne IpUUYMH OTKa3a:

JlonomHuTenpbHAs MHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO 0OpAaTUTHCA B YIOJHOMOYECHHBIA OpraH C 3asBJICHHEM O
MIPEIOCTABIICHUH YCIYTH MOCJE YCTPAaHEHUS YKAa3aHHBIX HAPYIICHU.

JlanHBI OTKa3 MOXET OBbITh OO0XajaoBaH B JOCYACOHOM TOPSIIKE IyTeM
HaIpaBJICHUS KaJIO0ObI B YIIOJTHOMOYCHHBIN OpraH, a TAK)Xe B CyJIeOHOM MOPSIIKE.

Ceenenus 00 3JEKTPOHHOM MOATUCH

JomxuoctHoe muio (PHO)

(moxmKCch YHOIHOMOYEHHOTO IOJDKHOCTHOTO JIMLA
oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIAaue
CITpaBKH (BBITIUCKH)

dopma

B

(HanMeHOBaHHNE OpraHa MECTHOTO CaMOYIIPABIICHIS)

oT

(pamuyst, ©Ms1, OTIECTBO, TACTIOPTHBIC JAaHHBIE, PETHCTPALINIO
10 MECTY JKUTEJIBCTBA, aJIPEC INEKTPOHHOH MOYTHI, Teae()OH)

3ASBJIEHUE
0 BBIJIaU€ CIPABKU (BBIMUCKH)

[Ipoury Bac BbiaaTh cripaBKy (BBITTUCKY)

(yxa3aTe B CIIPaBKH)

K 3asBnenutro npunaratores:

Pe3ynbraT npenocraBieHus MyHULMNAIbHON YCIYTH, IPOLTY MPEIOCTABUTD:

I:IB muuHb kabunet [lopTana rocygapCTBEHHBIX M MYHMIIMITAIBHBIX YCIYT
PecnyOomuku Tatapcran;

l:[ B MHOTO(QYHKIMOHAJIBHOM IIEHTPE MNPEJOCTAaBICHHUS TOCYAapCTBEHHBIX WU
MYHUIIMNANBHBIX ycnyr PecyOonuku TaTtapceran;

I:l B Ucnonkome

(mata) (moamnucs) (®.1.0.)
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[Tpunoxenue Ne 5

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIAaue
CITpaBKH (BBITIUCKH)

PyxoBoaurento
HUcnonHuTensHOro KOMUTETA

OT:

3AABJIEHUE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKH

CooOmaro 06 omuoOKe, AOMYIIEHHOW MPU OKa3aHUM MYHUIIMIIAIILHON YCIYyTH 1O
BbIJIaye CIIPABKH (BBITIUCKH).
3anucaHo:

[IpaBusnbHbBIE CBEICHUS:

[Ipomry wcnpaBuUTh  JONYHICHHYIO TEXHUYECKYI0 OMIMOKY W BHECTH
COOTBETCTBYIOIIIME  W3MEHEHUS] B  JOKYMEHT,  SBJSIOMIMICA  pe3yJbTaToOM
MYHHUIUMIAIBHON YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B cnyuae npunsTus peuieHuss o0 OTKJIOHEHWHM 3asBJIeHUs] 00 HCIpaBICHUU
TEXHUYECKOM OIMOKY MOy HAIIPAaBUTh TaKOE PEIICHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha aapec E-mail: ;

B BHUJIC 3aBEPECHHON KOMUM Ha OYMa)KHOM HOCHUTEJIC TIOYTOBBIM OTIIPABICHUEM TI0
aapecy:

HacrosmmM noarsep:kIato: CBEACHUS, BKIIOYEHHBIE B 3asBJICHUE, OTHOCSIIMECS K
MOEW JINYHOCTH M IPEACTABIIEMOMY MHOIO JIMILy, & TAaK)K€ BHECEHHBIE MHOI0 HUIXKE,
NOCTOBEpHBL.  JIOKyMEHTBI  (KOIIMM  JOKYMEHTOB), TMPWIOXKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSIM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoit
Qenepanyy, HA MOMEHT IIPEICTABIICHUS 3asBJICHUS OTH JOKYMEHTBI JNEHCTBUTENBHBI U
COZIEPKaT JOCTOBEPHBIE CBEIICHHUS.

(mara) (ToAnKCH) (©.1.0.)



