PECIIYBIIUKA TATAPCTUAH TATAPCTAH PECIIYBJIHUKACBHI
HNCIHHOJHUTEJIBHBIN y Kama Tamazot
KOMMUMTET MYHHOHOAJAb PaiioHBl

BoabiekJasipuHCKOro i Oubl Kapuie

CCJBbCKOIo nmocCeJicHus aBbLI KHUPJIEre

Kamcko-Ycmounckozo BAILIKAPMA
MYHUIMNAJBbHOIO paiioHa KOMMUTETBI
yn. Coserckas, 9,c. bonpmue Kusipu, 422837 Coset ypamsl, 9,01b1 Kapune aBouisr, 422837,
Ten. (884377)32-2-42, daxc: (884377) 32-2-42 ten. (884377)32-2-42, daxc: (884377) 32-2-42
OKITIO 93064636, OT'PH 1061672003403 OKITIO 93064636, OTPH 1061672003403
VHH/KIII 1622004605/162201001 VHH/KIIII 1622004605/162201001

IMOCTAHOBJIEHHE KAPAP
22.03.2022 No7
06 YTBEPKACHUU aIMUHUCTPATUBHOTO

perjiamMeHTa MpeloCTaBICHUST MYHUIIUIATBLHON
YCIIYTH MO BbIJja4e CIIPaBKU (BBIITUCKH)

B nensax peanuzaumu ®DenepanpHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O06
OpraHM3allHd  TPEJOCTABICHHUS TOCYNAPCTBEHHBIX W  MYHHIMIAIBHBIX  YCIyI»,
PYKOBOJCTBYACHh mnocTraHoBieHueM KaOunera MunuctpoB PecnyOmuku Tarapcrtan oT
02.11.2010 Ne 880 «OO6 yrBepxaeHuu llopsnka pa3pabOTKM W yTBEPKICHUS
aIMUHHCTPATUBHBIX  PEIVIAMEHTOB  NPEIAOCTABJIEHUS  TI'OCYJAPCTBEHHBIX  yCIIYT
WCIIOJIHUTENIbHBIMU OpraHaMu TOCyJapCcTBeHHOW Biactu PecnyOnuku TarapctaH u o
BHECEHMM M3MEHEHHWI B OTJeibHbIe NocTaHoBIeHUs Kabunera MunuctpoB PecnyOnmku
Tatapcran» u Bo wucnoidHeHue mocTtaHoBieHus Kabunera MwunuctpoB PecmyOnuku
Tatapctan ot 13.04.2021 Ne 242 «O06 yTBep>KIeHUU TIJIaHa MEPOIIPUSATUH IO TIEPEX01y Ha
IPEAOCTABICHUE  COLMAJIbHO  3HAYUMBIX  TIOCYJApCTBEHHBIX  YCIyI,  YCIHYT,
IPEIOCTaBIAEMbIX T'OCYAAPCTBEHHBIMU YyupexaeHusmu PecnyOnuku Tarapctan, B
KOTOPBIX pa3MEIIAeTcsl TOCYyAapCTBEHHOE 3ajaHue (3aKa3), B JJIEKTPOHHOWU (dopmer
HNcnonHUTENbHBI  KOMUTET bBOJBIIEKIAPUHCKOTO CEJIBCKOro mnoceneHus Kamcko-
Yerbunckoro myaununansHoro paiona [IOCTAHOBIIAET:

1.YTBepauTh aIMUHHUCTPATUBHBIA pErJIAMEHT NPEIOCTaBICHUS MYHUILIMITAIBHON
yCIIyTH 10 Bbiaue crpaBku (Bbiuckm) (IIpumnoxkenue Ne 1).

2. [lpu3Hath yTpaTHBIIMM CHJIy IOCTaHOBJICHHE bBONBIIEKISIPUHCKOTO CEIbCKOTO
nocenienuss KaMmcko-YcTbUHCKOr0O MyHUIMNaiAbHOro paiiona PecnyOnuku Tarapcran ot
14.12.2018 Ne 12 «O0 yTBep>KIeHUU aIMUHHUCTPATUBHOTO pErIaMeHTa MPEIOCTaBICHUS
MYHULMIIATBHOM YCIYTH IO BbIJAY€E CIPABKU (BBIMUCKH).

3. Ony0sMKoBaTh HACTOAIIEE MOCTAHOBIICHWE HA OPHUITMATHHOM IMOpPTAJie TTPABOBOM
uHpopmaruu PecnyOnuku Tartapcran u pasMmecTuTh Ha odunuanbHOM caiite Kamcko-
VY CThUHCKOTO MYHHIMNANBHOTO paiioHa PecmyOmumku Tarapctan B WH(POPMAaIMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTu «HTEpHET.

3. KoHTposb 3a UCIIOIHEHWEM HACTOSIIETr0 MOCTAHOBIEHUS! OCTABIISIO 32 COOOM.

PyxoBoaurens @.I".I"apudymiun



ITpunoxxenne Ne 1

K ITOCTaHOBJICHHIO

HCroIHUTEIHOT0 KOMUTETA
BoJb1IEKISIPUHCKOTO CEIBCKOTO MOCEJICHUS
Kamcko-Y cTBHHCKOTO

MYHUIIMIIAJBHOTO pailoHa

Pecniy6nuku Tarapcran
ot 22.03.2022 Ne 7

AJIMUHUCTPATUBHBIH perjaMeHT
NpeaocTaBJIeHUs MYHMUMIAJIBHON YCJIYI'Y N0 BblIavye CIPABKH (BHIITUCKH)

1. O0mue moJi0KeHUs1
1.1. Ilpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErJIaMEHTA

Hacrosimuii  aqMUHUCTpPATUBHBIN pETJIaMEHT MPEJOCTABICHUS MYHUIUIIAIBLHOM
yCIyTH (J1ajee — aJMUHUCTPATUBHBIM pPErIaMEHT) YCTaHABJIMBACT CTaHAAPT U TMOPSIOK
MPEIOCTaBICHUS MYHUIIMIIAIBLHON YCIyrd MO BbIJAade CHOpaBKUA (BBITUCKH) (Jaigee —
MYHHITUTIATbHAS YCITyTa).

1.2. Kareropuu 3asBuTenei

1.2.1. Jlvmamu, WMEIOIIMMU TIPaBO HA TOJyYEeHHE MYHUIUNAIBHON YCIIyTH,
SBJISIFOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIID).

1.2.2. C 3asBieHneM BIpaBe 00OPATUTHCS MPEACTABUTENb 3asABUTENS, JCHCTBYIOIINI
Ha OCHOBAHHUM JIOKYMEHTA, YJIOCTOBEPSIOIIET0 €ro MoJIHOMOYHUS (J1ajiee — MpeACTaBUTENb
3asIBUTEIIA).

1.3. IMopsimox uHDOpMUPOBAHUS O TIPEIOCTABICHUA MYHULIUITAIIbHON YCIYTH

1.3.1. Hudopmanus o mnOpsSAKE TMNPEAOCTABICHUS MYHHUIMNAIBHON YCIyTrH
pa3MeniaeTcsi:

1) Ha uHPOPMALMOHHBIX CTEHJAX, COJCP)KAUIMX BU3YAIbHYIO U TEKCTOBYIO
UHPOPMALIMIO O  MYHUIUMNATBHOW  YCIyre, pAacloJOXKEHHBIX B  TOMEUICHUSIX
MHOTO(YHKITHOHATBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJAPCTBEHHBIX M MYHUITUTIATHHBIX
YCIIYT.

2) Ha odunmanbHOM caiite KaMcko-YCTBUHCKOTO MYHUIIMIIAIBHOTO paioHa B
UHPOPMAIIMOHHO-TeICKOMMYHUKamonHot  cetn  «Muteprer»  (https://kamskoye-
ustye.tatarstan.ru);

3) na Iloprasie rOCyAapCTBEHHBIX M MYHULHUMNAIBHBIX Yycayr PecnyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (manee — PecriyOnukaHCKuii mopTain);

4) na EguHoM mopTanie rocyAapCTBEHHBIX M MYHHIHMMNAIbHBIX YCIyr ((pyHKIIHiT)
(https:// www.gosuslugi.ru) (mainee — Exunbiii mopTain);
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5) B rocymapcTBeHHOW MHGOPMAIMOHHONW cucTeMe «PeecTp rocyaapCTBEHHBIX U
MyHHIMTANbHBIX yeiuyr PecnyOnmuku Tartapcran» (http://frgu.tatar.ru) (mamee — Peectp
rOCyJJapCTBEHHBIX M MYHHUIIUTIATBHBIX YCIIYT).

1.3.2. KoHCynpTHpPOBaHME MO BONPOCAM INPEIOCTABICHUS MYHHUIUIIAJBHON YCIYTH
OCYILIECTBIIAETCS:

1) B MHOroQyHKIIMOHAJBHBIX LEHTpaxX IMPEAOCTaBICHUS TOCYJApCTBEHHBIX U
MYHUILIUIIAJIBHBIX YCIYT IPU YCTHOM OOpAIlEHUH - TMYHO WIX 0 TeNe(POHY;

2) B MHTEpaKTUBHOI GopMme PecniyOnamkaHcKoro noprania;

3) B UcnonHurtenbHOM KOMHUTETE bBOJNBIICKIIPHHCKOTO CEIBCKOTO IOCEICHUS
Kamcko — VYcerbuHcKOro mMyHunumnaiabHoro paiioHa PecnyOnuku Tarapcran (manee —
Opean):

IIPY YCTHOM OOpaIll€HUH - TUYHO WM 10 TenedoHy;

IpU MUCbMEHHOM (B TOM YHCII€ B (POpPME ANEKTPOHHOTO JOKYMEHTA) OOpaIllEeHUN —
Ha OyMa)>KHOM HOCHUTEJIE TI0 IOYTE, B JIEKTPOHHOU (POpME 1O 3JIEKTPOHHOM NOUTE.

1.3.3. Uadopmanus na Equnom noprane, Pecny6nmnkanckom moprajie o IOpsake
CpOKax MpEeAOCTABICHUS MYHHUIMNAIbHOM yCIYTM Ha OCHOBAHMHM  CBEICHUH,
cozaepxamuxcs B Peectpe rocyaapCTBEHHbIX U MYHULIUIIAIBHBIX YCIYT, PEIOCTABISAETCS
3asiBUTEIIO0 OECIUIaTHO.

Jloctyn k MHpOpMaLUU O CPOKax U MOPSJIKE NPEIOCTABICHUS MYHULIMINAIbHOU
YCIIyTU OCYIIECTBIIIETCSA O€3 BBIIIOJIHEHUS 3asBUTENIEM KaKUX-IHM00 TpeOOBaHUMU, B TOM
yuciie 0e3 HCIOJIb30BaHUS MPOrpaMMHOrO 0O€ecleyeHusl, yCTaHOBKa KOTOPOro Ha
TEXHUYECKHUE CPEJICTBA 3asBUTENs TpeOyeT 3aKIOUEHUs JIMLEH3MOHHOIO WM HHOTO
COTJIALLIEHUsl ¢ MpaBOOOIaAaTeNIeM MPOrpaMMHOTO 0OecredeHHsl, IPeyCMaTPUBAIOILErO
B3UMAaHUE IJIaThl, PETUCTPALIMIO WM aBTOPU3ALMIO 3asBUTEIIS, WA MPEJOCTABICHUE UM
MEPCOHAJIbHBIX TAHHBIX.

1.3.4. Ilpu oOpamieHuu 3asBUTEINSI JTUYHO WU MO TeaedOHY B COOTBETCTBHH C
MOCTYNHUBIINM OOpalieHueM MPea0CTaBIIsIeTCs MH(pOopMaLus:

1) o wMecte HaxXOXKACHHUS MHOTO(QYHKIIMOHAIBHOTO IIEHTPA TPEAOCTABICHUS
rOCyJapCTBEHHbIX W MYHULMNAIbHBIX ycayr, Opeana (agpec, rpaduk padOTHI,
CIIpaBOYHBIE TeIe(OHBI);

2) 0 MOpsIKe MPEAOCTABICHUS MYHHUIUITAIBHON YCIyTH, O Croco0aXx M CpoKax
[10J1a4UM 3asBJICHUM;

3) 0 KaTeropusix rpaxaH, KOTOPbIM MPEIOCTABISICTCS MYHUIUITATIbHAS YCIIyTa; O
HOPMAaTUBHBIX  IPABOBBIX  AKTaX, pEryJUPYIOUIMX  BOIPOCH  NPEJOCTABICHUS
MYHHUIMIIATBHON YCIIyTH;

4) o0 mepeyHe JOKYMECHTOB, HEOOXOIUMBIX Ui PACCMOTPEHUS 3asBICHHUS O
PeI0CTaBICHUH MYHULIMITAIBHON YCIIYTH, O CPOKaX MpHUeMa U PErUCTpaLy 3asBICHUS;

5) o0 xoze npeaoCTaBICHUS MYHUITUTIAIILHOW YCITyTH;

6) o mecTe pasMmenicHus Ha oQUIMATBHOM caiiTe WHPOPMAIMU IO BOMPOCAM
PEeI0CTaBICHUS MYHUIIUNATBHOU YCIYTH;

7) o mopsake OO0KajJoBaHWS ACHCTBUN WM OC3ACHCTBUS JOJKHOCTHBIX JIHIL
Opeana.

[Io mnuceMeHHOMY OOpalIeHUIO COTPYOHUKHA OTHEda, OTBETCTBEHHOTO 3a
MPEIOCTaBICHNE MYHHUIIMIIAILHON yCIyTd, MOAPOOHO B MUCbMEHHON (pOpMeE pa3zbsACHAIOT
3asIBUTEIIO NOPSIOK MPEAOCTABIEHUS MYHUIIMNIATBHOM yCIYTH U BOIIPOCHI, YKa3aHHbBIE B
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HACTOSIIEM MyHKTE aJIMUHUCTPATUBHOIO PETJIaMEHTa, U B T€UCHHE TpeX paboumx THEH
CO JHS PErucTpaluyd OOpalleHUs HaIpaBISAIOT OTBET 3asBUTEN0. OTBETHI NAalOTCS Ha
a3plke oOpamieHusi. B cimyyae HEBO3MOXXKHOCTH JaTh OTBET Ha fA3bIKE OOpalieHus
HCIIOJIb3YIOTCS TOCYAapCTBEHHbIE A3bIKM PecriyOnuku TarapcraHn.

1.3.5. Hndopmanus mno BompocaMm MPEAOCTAaBICHHUS MYHULUNAIBHON YCIyrd
pa3mMelaercs Ha OPUIMaIbHOM CaiiTeé MyHHUIIMIIAILHOTO pailoHa U Ha UH()OPMAIIMOHHBIX
CTeHJax B nmoMeueHussx Opeana st paboThI C 3aBUTEISIMU.

Nudopmanusa Ha rocygapcTBeHHBIX si3bikax PecniyOnuku TaTtapcran, pazmeniaemas
Ha MH()OPMALIMOHHBIX CTEHJAX U Ha OPUIMAIBLHOM CaiTe MYHUIMIIAIBHOTO pailoHa B
UH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTu «HTepHeT», BKIIIOYAET CBEJCHUS O
MYHUITUTIATLHOM yCIIyTe, comepkaniiuecs B mynkrax 2.1, 2.3, 2.4, 2.5,2.7, 2.9, 2.10, 2.11,
5.1 agMUHUCTPATUBHOIO perjiamMeHTa, MH(PpOPMALMIO O MECTE HAXOXKIAEHUs, CIIPABOYHBIX
tenedoHax, BpemeHu pabotel Opeana, o Tpaduke rprueMa 3asiBICHUN Ha MPEI0CTaBICHUE
MYHUIANIATBHON YCITYTH.

1.4. HopmaTuBHbIE TPABOBBIE aKThl, PETYIHPYIOLIUE TPEAOCTABICHHE
MYHULUIIAIBHON yCIyTH

1.4.1. IlepeyeHb HOPMATUBHBIX IIPABOBBIX AKTOB, PETYIMPYIOIINX MPEIOCTABICHUE
MYHUILIMINIAJBHOM YyCIyru (C yKa3aHHEM PEKBU3UTOB HOPMATHMBHBIX IPABOBBIX aKTOB U
UCTOYHUKOB HX O(pUIMAIBHOrO OonyOJMKOBaHuUs), pa3MmelieH Ha EnuHom mnoprane, B
PeecTtpe rOCynapCTBEHHBIX W MYHUIUIAIbHBIX YCIyr, Ha OQUIMAIBHOM caiTe
MYHULIMIIAJIBHOTO  pailoHa B HMH(POPMALMOHHO-TEICKOMMYHUKALIMOHHOM  CETH
«nTepHeTY.

1.4.2. TexkcT agMUHUCTPATHBHOTO periiaMeHTa B JACWCTBYIOIIEH pedaKiuu
MOJIEKUT pa3MmelieHro Ha EnguHom moprane, B PeecTtpe rocygapCTBEHHBIX H
MYHULUIAIBHBIX YCIyr, Ha O(QUIMAIbHOM CalWTe MYHHUIMOAIBHOTO palloHa B
MH()OPMaLMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTu «HTepHeT».

1.5. TepMuHBI, UCMIOJB3YyEMBIE B AJIMUHUCTPATUBHOM PETJIaMEHTE, U UX ONPeNeNCHuUs

1.5.1. B aAMUHUCTPAaTUBHOM PETJIAMEHTE HMCIOJIb3YIOTCS CIICIYIOIINE TEPMUHBI U
ONpEIEIICHHUS:

ylajeHHoe paboyee MECTO MHOTO(YHKIMOHAIBHOTO LEHTpa MPeIOCTaBICHUS
TOCYJapCTBEHHBIX W MYHHUIIMNAIBHBIX YCIYT — TEPPUTOPUATIBLHO 000COOJIEHHOE
CTPYKTypHOE mojpasjeieHue (opuc) MHOTO(YHKIIMOHAIBLHOTO LIEHTpa MPEAOCTaBICHUS
rOCyJapCTBEHHBIX M MYHHUIIMNAIbHBIX YCIYT, CO3JaHHOE B TOPOJCKOM (CEIbCKOM)
MOCEJICHUH MYHUIIMIAIBHOTO pailoHa WM B TOPOACKOM okpyre Pecrybnuku TaTapctad B
COOTBETCTBUU C MIYHKTOM 34 [TpaBun OpraHu3aluu NesITEeNbHOCTU
MHOTO(QYHKIIMOHAJIBHBIX [IEHTPOB MPEIOCTABICHUS IOCYIapPCTBEHHBIX U MYHHUITUITAIbHBIX
yCIIYT, YTBEPKJIECHHBIX MmocTaHoBieHueM [IpaBurenbctBa Poccuiickoit deaeparuu ot 22
nekabps 2012 r. Ne 1376 «O06 ytBepxkaenuu I[lpaBus opraHuzanuu AesSTEIbHOCTU
MHOTO()YHKITMOHAJIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIaPCTBEHHBIX U MYHUIIUITAILHBIX
YCIyT»;
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TeXHUYECKas omubka - omwubka (OmUCKa, OredaTka, rpamMMmaTHyecKas WId
apudpmeTndeckas omuoOka OO0 TomoOHas  omuOKa), JONMYIICHHAsS OPTaHOM,
MPEAOCTABISIOMIMM MYHUIMNAIBHYIO YCIYry, M MNpHUBEAIIas K HECOOTBETCTBHUIO
CBEJICHWH, BHECCHHBIX B JOKYMEHT (pe3yibTaT MYHHIIUIAIBHOW YCIYTH), CBEJACHHSIM B
JIOKyMEHTaX, Ha OCHOBaHUM KOTOPBIX BHOCUJIUCH CBEJICHUS;

Enunas cucrema wuaeHTHGUKAIMM U ayTeHTU(UKAIMU B UHOPACTPYKTYpeE,
oOecrieunBaroniei UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBHE
UH(OPMAITMOHHBIX CHUCTEM, MCIOJb3YEMbIX UIsl MPEJAOCTaBICHUS TOCYAApCTBEHHBIX U
MYHUIIMNANBHBIX YCIYyT B AJeKTpoHHOU Qopme (manee — ECHA) — denepanbHas
rocygapcTBeHHasi MHGOpPMAIMOHHAs CHUCTeMa, obOecreuuBaronas CaHKIMOHUPOBAHHBIN
JOCTYINl YYaCTHUKOB HMH(POPMAIIMOHHOTO B3aUMOJICHCTBUSI B CHCTEME HACHTU(UKAINU U
ayTeHTH(PUKAINKA K WHPOpMAIIUH, COECPKAIICHCSI B TOCYIaPCTBEHHBIX HH(POPMAITMOHHBIX
CUCTEMaxX M MHBIX HHPOPMAIIMOHHBIX CHCTEMAX;

M®I] - T'ocynapcTBeHHOE OMOKETHOE YyupexkaeHue «MHOroyHKIMOHAIbHBIN
LEHTp MpPEeAOCTaBICHUS TOCYAApPCTBEHHBIX M MYHUUMINAIBHBIX ycayr B PecnyOnuke
TaTapcTan»;

ANC MOI - ABTOMaTHU3UPOBaHHAA nH(pOpManmoHHAas cucremMa
MHOTO(YHKIIMOHATBHBIX IIEHTPOB MPEIOCTaBICHUS TOCYIaPCTBEHHBIX U MYHHUIIUITABHBIX
yciyr PeciyOnuku TatapcTaH.

1.5.2. B agMUHHUCTPAaTUBHOM pErjlaMEHTE IOJ 3asBIICHUEM O MPEA0CTaBICHUU
MYHUIIUNIATBHOW YCIyTH (fajnee - 3asBiICHUE) MOHUMAETCSA 3alpoc O MPea0CTaBICHUU
MYHHUIIUNIATBHOW YCIyTH, TIOJJaHHBIH B COOTBETCTBUM C TYHKTOM 3 cTatbu 2
OdenepanpHoro 3akoHa ot 27 wuronga 2010 roma Ne 210-d3 «OO6 opranuzanuu
MPEIOCTABIICHUSI TOCYJAPCTBEHHBIX U MYHHIIMIIATBHBIX yciayr» (manee — denepaiabHBIN
3akoH Ne 210-D3).

2. CranaapTt npeaocTraBjJIeHUs MyHMIHMIIAJIbHON YCIyIH
2.1. HaumeHoBaHWE MYHHUITUTIATHBHOU YCITYTH
Bbinaua cipaBku (BBITUCKH).

2.2. HanmeHoBaHUE UCTIOIHUTEIHLHO-PACTIOPSIIUTEIIEHOTO OpraHa MECTHOTO
CaMOYIIPABJIEHHUS], HEMTOCPEICTBEHHO MPEAOCTABIISIOMIETO MYHUIUITAIBHYIO YCIYTy

HNcnonHuTeNnbHbI KOMUATET BOJBIICKISPUHCKOTO CENBCKOTO TocelieHuss Kamcko-
Y cThbUHCKOTO MyHUITUTIANIBHOTO paiioHa Pecniybnuku Tatapctan (nanee — Opran).
2.3. Onucanue pe3ynbTaTa MpeoCTaBICHUs] MyHUITUTIAILHON YCITyTH
2.3.1. Pe3ynpTaToM NpeaoCcTaBiICHUS] MyHUIIMTAIBHON YCIYTH SBIISIETCS:

1) cmpaBka (Beimucka) (mpuioxkeHue Ne 1 K HacrosiieMy aJIMUHUCTPATHBHOMY
pErjlaMeHTy);
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2) pemieHre 00 OTKa3e B MPEAOCTABICHUH MYHHIIMIIATBHON YCIIyTH (TPUIIOKEHUE
Ne 2 x HacTosmIeMy aAMHHUACTPATUBHOMY PETIIAMEHTY);

3) pemieHHEe 00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX IS ITPEIOCTABICHHUS
MYHHUIIMNIATBHOW ycnyru (mpuioxeHrne Ne 3 K HacTosIeMy aIMUHUCTPATUBHOMY
periaMeHTy).

2.3.2. Pe3ynbrar mnOpenoCTaBICHUS MYHHUIIMNAIBHOW YCIYTM  HANpaBISEeTCS
3asBUTEN0 B (GOpMe  BJIEKTPOHHOIO  JOKYMEHTa, MOAMMCAHHOTO  YCUJICHHOU
KBUTU(PUITUPOBAHHON 3JIEKTPOHHON MOANMKUCHIO YIMOJIHOMOYEHHOTO JOJKHOCTHOTO JIMIIA
Opeana (mubo Opeana), B cootBeTcTBHM ¢ DenepanbHbIM 3akoHOM OT 6 anpesst 2011 roza
Ne 63-®03 «OO6 snexrtponHor nomnucu» (nainee — denepanbHbiii 3akoH Ne 63-D3) B
nuuHbI kaOuner EnuHoro moprama. B ciiyuae HampaBieHHs 3asiBICHHUS MOCPEACTBOM
PecriyOnmkanckoro moprana pe3ylibTaT MPEAOCTaBICHHUS MYHHIMIIATBHOW YCIYTH
HAIpPAaBIIAETCS TakK K€ B JMUHBIN KabuHeT Pecry0nukaHCcKOro moprana.

2.3.3. Ilo BBIOOpY 3asiBUTENS pe3yabTaT MPEJOCTABICHUS MYHHUIIUINIAIBLHONU YCIYTH
BbijaeTcss B Oprane wnu B MOIL[ B dopme sKk3emIuisipa 3IEKTPOHHOIO JTOKYMEHTA,
pacmeyaTaHHOr0 Ha OyMaXHOM HOCHUTENE, 3aBEPEHHOTO0 TEYaThbl0 M  MOJIHUCKHIO
COOTBETCTBEHHO YIOJHOMOYEHHOIO JOJKHOCTHOrO Jintia Oprana uiu padotHuka MOLI.

2.3.4. 3asgBuTenb BIpaBE MOJIYUYUTh PE3YyIbTAT MPEJOCTABICHUS MYHHULMIAIbHOM
ycayrd B (OpME SJIEKTPOHHOIO JOKYMEHTa B TEUEHUE CpOKa JACWUCTBUSA pe3yJbTaTa
PEIOCTaBICHUS MYHULIMIIANBHON YCIYTH.

2.4. Cpok npeaocTaBiIeHUs] MyHULIUNIATBHON YCIYTH, B TOM YHCJE C yYETOM
HEOOXOMMOCTH OOpallleHUs! B OpraHU3aliy, y4acTBYIOIIKE B IIPEIOCTABICHUN
MYHUIUINIATBHON YCIYTH, CPOK MPUOCTAHOBIICHUS MPEAOCTABICHNUS] MYHULUITAIbHON
YCIIyTHU B CIIy4ae, €CIM BO3MOXKHOCTb IIPUOCTAHOBIIEHHSI IPEAYCMOTPEHA
3aKOHOJIAaTeNbCTBOM Poccuiickoit denepannu, CpoK Bbl1auu (HAMpPaBIICHUs ) JOKYMEHTOB,
ABJISIFOLIUXCS PE3YIbTATOM MPEJOCTABICHNUS] MYHULIUTTAIbHON YCIyTH

2.4.1. MyHununanbHas yciyra IpeoCTaBIsSeTCsl B TEUEHUE TPeX pabodnx JHEH.

2.4.2. llpuocTaHoBIEHHE CpPOKa MPEIOCTABICHUS MYHHIIMIIAIBLHOW YCIyTH He
IPELyCMOTPEHO.

2.4.3. HanmpaBrneHue JOKYMEHTa, SIBJSIOLIETOCS pPe3yJbTaTOM MPEAOCTaBICHUS
MYHMIIMIIAIBHON YCIYTU B (POpME AJIEKTPOHHOTO JOKYMEHTA, 3asBUTEII0 OCYLIECTBIISAECTCS
B JIeHb O(QOpPMJIEHHS W PErUCTpaldd pe3yibTaTa NpPEJOCTaBICHUS MYHULUNAIbHON
YCIIYTH.

2.5. McuepnbiBaroiiuii nepevyeHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
3aKOHOJATEIbHBIMUA UM UHBIMU HOPMATUBHBIMU NIPABOBBIMH aKTaMU JJIs
PeI0CTaBIECHUSI MyHUIIMTNIATBHOM YCIIYTH, a TAKXKe YCIYT, KOTOPBIE SIBISIOTCS
HEOOXOIUMBIMU U 0043aTEIBHBIMU JIJIS1 IPEIOCTABICHUS MyHUIIUTAIbHBIX YCIYT,
MOJIeKAIIMX MPEICTABICHUIO 3aBUTENIEM, CITIOCOOBI UX MOIYYEHUS 3aIBUTEIIEM, B TOM
quClIe B JIEKTPOHHOH (popMe, MOPSIIOK UX MPEACTABICHUS

25.1. ]Ins monmy4yeHUsT MYHULUMNATbHOW yCIOYTHd 3asABUTENb MPEICTABISET
CIEAYIOIIUE JOKYMEHTHI:
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1) DOKyMEHT, yAOCTOBEPSIOIINN JMYHOCTh (HE Tpedyercs B ciaydae oOpamieHHs
nocpeacTBoM PecryOiamkaHCKOTo mopTana);

2) TOKyMEHT, YAOCTOBEPSIOIIMIA TOTHOMOYMS IIPEICTABUTEIS 3asIBUTEIS;

3) 3asBiICHHE:

B (hopme JOKyMeHTa Ha OymakHOM HocuTene (mpuioxkeHue Ne 4 k HacTosIeMmy
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOU (popme (3amosiHseTcs MOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIUX
CBEJICHUH B DOJIEKTPOHHYIO (opMy 3asiBICHUS), TOIAINUCAHHOE B COOTBETCTBUHU C
TpeOOBaHUSIMU MyHKTa 2.5.3 aJMUHUCTPATHUBHOTO perjiaMeHTa, Mpu oOpalieHuH
nocpencTsoM PecriyOiinkaHcKoro noprana;

4) B ciydae, eciau Il MPEJOCTABJICHHS MYHHUIIMIIAIBLHON YCIYTH HE0OXOoamma
00paboTKa MEpPCOHAIBHBIX JAHHBIX JIMIA, HE SBISIIOLIErOCS 3asgBUTEIEM, U €CIU B
COOTBETCTBHUH C (peiepabHbIM 3aKOHOM 00pa0OTKa TaKUX MEPCOHAIBHBIX JAHHBIX MOXKET
OCYLIECTBJISTHCA C COrJacusl YKa3aHHOIO JIMIa, MpU OOpallleHHH 3a MOJyYEeHUEM
MYHULUINAIBHOM  YCIyI'M 3asBUTENIb JIONOJHHUTEIBHO TMPEACTABISET JIOKYMEHTHI,
MOATBEP)KIAIOIINE TIOJYYEHHE COIVIACHS YKA3aHHOTO JIMIA WM €ro 3aKOHHOIO
MpEACTaBUTENS] Ha OOpabOTKY MEPCOHANBHBIX JTaHHBIX YKa3aHHOro Juua. JlOKyMEHTHI,
HNOJATBEPKIAIOUINE TOJYyYEHUE COTJIacHs, MOTYT OBbITh IpPEACTaBICHbl B TOM YHUCIIE B
(opMe 37IEKTPOHHOTO TOKYMEHTA;

5) B cuydae, eciu OOS3aHHOCTh XpaHEHHUs JoMoBoM kHuru a0 31.12.2017
BO3jarajach Ha COOCTBEHHUKOB KWJIbIX IOMEIIEHUH, 3asBUTEIEM MPEACTABIACTCS
JIOMOBasi KHUTA;

6) mpaBOyCTaHaBJIMBAIOIINE JTOKYMEHTHl Ha WHIAMUBUAYAIbHBIA XKWIOH IOM (eciu
MpaBO COOCTBEHHOCTHM HE 3aperucTpupoBaHo B EQWHOM rocynapcTBEHHOM peecTpe
HEJIBUYKUMOCTH) — JJI BBIMUCKHU U3 TOXO3SIMICTBEHHON KHUTH.

2.5.2. 3asBneHwe W mpuiaraeMble JOKYMEHTBI MOTYT OBITh TPEICTABIICHBI
(HampaBJIeHbI) 3asBUTENIEM OJHUM M3 CJIEIYIOUIUX CIIOCOOOB:

1) yepes MO®IL] Ha OyMa)KHBIX HOCHUTENIIX MU B BUJIE BJEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINX TPEOOBAHUSAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTa,

2) nocpenctBoM Pecry0inkaHCKOTo nmopTaia B 2JIGKTPOHHOU (opme;

3) B Opras JUYHO UITU TIOCPEJICTBOM TTOUYTOBOM CBSI3M Ha OyMakHOM HOCHUTEJIE.

3asBIEHUE U MPUJIaraeéMble JTOKYMEHTHI, IIPX HAMPABIEHUHU ITOCPEACTBOM MOYTOBOMI
CBS3H, 3aBEPSAIOTCS B YCTAHOBIIEHHOM TOPSJIKE.

2.5.3. 3asBieHWE TpPHU HANPABJICHUH TMOCPEACTBOM PecnmyOmuKaHCKOTO TopTaja
MOANMCHIBAETCS MPOCTOM 3JEKTPOHHOW MOANKCHIO 3asIBUTEIIS.

JIist mosTy4eHusT MPOCTON DJIEKTPOHHOM TOJIMUCH 3asABUTEII0 HEOOXOAMMO TPONUTH
npouenypy perucrpanuu (ayrentuduxanuu) B ECHUA, a Takke NOATBEPAUTh YYETHYIO
3aMuCh.

DJICKTPOHHBIC JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMECHTOB), YKa3aHHBIC B
noanyHkrax 2, 4-6 mnynkra 2.5.1 aIMHMHHMCTPAaTMBHOIO pErjlaMeHTa, 3aBepsOTCS
YCWJICHHON KBaJU(UUMPOBAHHOW MOJMUCHIO JIMI[, YIMOJHOMOYEHHBIX Ha CO3JaHUE U
NOJNHUCAHUE TAKUX JJOKYMEHTOB, B TOM YUCJIE HOTAPUYCAMH.

DJNEeKTPOHHBIE JOKYMEHTHI (3JEKTPOHHBIE 00pa3bl JOKYMEHTOB), IpUJIaraeMble K
3asBIICHHIO, B TOM YHCJIEC JOBEPEHHOCTH, HAPABISIFOTCS B Buje (ailnoB B popmatax pdf,
1Pg, jpeg, png, tif, doc, docx, rtf, sig pazmepom He Goee 50 MoOaiiT.
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KadecTBo mpenocTaBisieMbIX SJIEKTPOHHBIX JOKYMEHTOB (DJIEKTPOHHBIX OOpa30B
JOKYMEHTOB) JIOJDKHO TIO3BOJIATH B TOJIHOM OOBEME MPOUYUTATh TEKCT JOKYMEHTa W
pacro3HaTh PEKBU3HUTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3asIBUTEIIA:

1) mpexacraBieHuss NOKYMEHTOB M WH(OpPMAIMU WM OCYIIECTBICHHS JIEUCTBUH,
NPEICTAaBIICHUE WM OCYIIECTBICHUE KOTOPHIX HE NPEIyCMOTPEHO HOPMATHUBHBIMU
IPaBOBBIMM  aKTaMH, PETYJUPYIOINIMMH OTHOIICHHS, BO3HUKAIONIME B CBSI3H C
Ipe0CTaBICHUEM MYHUIIUTIATBHOU YCIIyTH,

2) OCYUIECTBJICHUSI JIEUCTBUI, B TOM 4YHUCJE COIJIACOBAHUU, HEOOXOIUMBIX IS
MOJIYYCHHUS] MYHULMUIIAJBHOM YCIYrM M CBS3aHHBIX C OOpallleHHeM B HHbIC
rOCyJapCTBEHHbIE OpraHbl, OPraHbl MECTHOIO CaMOYIpaBJE€HUS, OpraHu3alud, 32
WUCKJIIOYEHHUEM TIOJY4YEHHUs] YyCJIYyr U TOJy4YeHUsS JOKYMEHTOB U HHQOpMAIH,
MPEOCTABIISIEMbIX B pPE3yJIbTaTe MPEAOCTABICHUS TAKUX YCIIYT, BKIIFOYEHHBIX B MIEPEUHH,
yka3aHHble B yacTu | crtateu 9 @enepanbHoro 3akoHa Ne 210-D3 (HEOOXOAUMBIX H
00s3aTeNbHBIX YCIIYT);

3) TmpencraBieHHs JOKyMEHTOB W HWH(MOpManuu, OTCYTCTBHE ©  (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIUCHh MpPHU MEPBOHAYAIBHOM OTKa3e B IpUEME
JIOKYyMEHTOB, HEOOXOJMMBIX [IJISi MPEJOCTABICHUS MYHHULUNAIBLHON YCIyrd, Ju0O B
IPEAOCTABICHUN MYHULIMIIATBHOMN YCIIYTH, 32 UCKIIOYEHUEM CIIEIYIOIINX CITy4acB:

a) U3MEHEHHe TpeOOBaHUI HOPMATHUBHBIX IMPABOBBIX AaKTOB, KAaCArOIIUXCS
NPEAOCTABICHUS MYHULUIIAIIBHOW YCIIYTH, MOCJE MEPBOHAYAIIBHOW MOAAYM 3asBJICHUS O
NPEAOCTABICHUN MYHULIMNIAIBHON YCITYTH;

0) Hamuyue OMMUOOK B 3asiBJICHUU O MPEAOCTABICHUM MYHUIMIIAIBHON YCIyTU U
JOKYMEHTaX, TMOAAaHHBIX 3asBUTEIEM TIOC]I€ [EPBOHAYAIBHOIO OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOJIUMBIX JJISI MPEIOCTABICHUS MYHMIIUIIAIBLHOM YCIyrd, JHOO B
MPEOCTaBICHUN MYHULIMIAIBHON YCIYyTH W HE BKJIFOUEHHBIX B MPEJCTABJICHHBIN paHee
KOMIUIEKT JJOKYMEHTOB;

B) MCTEUYECHUE CPOKA JCHCTBUSI JOKYMEHTOB WJIM HM3MEHEHHE WH(OpMaluu mocie
MEePBOHAYAJILHOTO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTABICHUS
MYHULIMTATBHON YCIyTH, MO0 B MPEIOCTABICHUN MYHUITUTIAILHON YCIIYTH;

T') BBISIBJIEHUE JIOKYMEHTAJIbHO MOATBEPKIEHHOTO (pakTa (MPU3HAKOB) OIMIMOOYHOTO
WJIM TIPOTUBOIIPABHOTO EUCTBUS (O€3eHCTBYS) NODKHOCTHOTO Juia Oprana, paboTHHKA
MO®II, npu mnepBOHAYaIHLHOM OTKa3e B MpPUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABIICHUS MYHUIIMIIATBLHON YCIyrd, JUOO B TPEIOCTaBICHUH MYHHIIMTAIBHON
YCIYyrd, O Ye€M B IMHCbMEHHOM BHJE 3a NOANUCHIO pykKoBoauTenss OpraHa npu
MEePBOHAYAILHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOAWUMBIX IJisi MPEIOCTABIICHHUS
MYHUILIUMTAIBHOW YCIYTH, YBEIOMIISICTCS 3asBUTENb, a TAKKE MPUHOCSITCS U3BUHEHHS 3a
JIOCTABJICHHbIE HEY100CTBA;

4) mpenoctaBieHUss Ha OyMaXHOM HOCHTENE JOKYMEHTOB M HH(opMmanuu,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEpPEHbl B COOTBETCTBUU C MYHKTOM 7.2
yactu | crateu 16 ®enepanpHoro 3axkoHa Ne 210-D3, 3a UCKIIOUEHUEM CIIy4aeB, €CIU
HAHECEHUWE OTMETOK Ha TaKHe JOKYMEHTBI JUOO UX U3BATHE SIBISETCS HEOOXOJIMMBIM
YCIOBUEM TMPEOCTABICHUSI TOCYJAPCTBEHHOW WM MYHULMNAIBHON YCIYTH, U HHBIX
CIIy4aeB, yCTAaHOBIICHHBIX (peepaTbHbIMU 3aKOHAMHU.



9

2.6. UcuepnipiBaromiuii nepedyeHpb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUH C
HOPMAaTUBHBIMH IIPABOBBIMU aKTaMU JJIS1 IPEIOCTABICHUSI MyHULIMTIATBHON YCIYTH,
KOTOPBIE€ HAXOSATCS B pACHOPSKEHUH TOCYAAPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOyMIpaBIICHUS U MOBEAOMCTBEHHBIX TOCYJaPCTBEHHBIM OpraHaM WA OpraHam
MECTHOTO CaMOYIPaBJICHUS OPTaHU3alUil U KOTOPbIE 3asiBUTEIb BIIPABE MPEICTaBUTh, a
TaKXKe CIOCOObI UX MOJTyYeHHs 3asIBUTEIISIMH, B TOM YHCIIE B JIEKTPOHHOH dopme,
HOPS/IOK X NPEACTaBICHUS; TOCYJapCTBEHHBIN OpraH, OpraH MECTHOTO CAMOYITPABICHHUS
1100 opraHu3alys, B pacCOPsHKEHUH KOTOPBIX HAXOAATCS JaHHBIE JOKYMEHTBI

2.6.1. [lomyyaroTcs B paMKaxX MEKBEIOMCTBEHHOT'O B3aUMOICUCTBHUS:

1) Bemmmcka w3 EIWHOrO TrocylmapcTBEHHOTO peecTpa HEIBIKUMOCTH — —
®denepanpHas ciay»0a rocy1apCTBEHHOM perucTpanuu, KagacTpa u Kaprorpaduu;

2) CBeJICHHUS O JICHCTBYIOIIEM IacmopTe rpakaaHuHa Poccuiickoit @enepanun —
MBJI Poccuu;

3) cBeneHHWs O HOTapHaIbHOW JoBepeHHOCcTH — DenmepanbHas HOTapUAIbHAS
najara.

2.6.2. 3agBUTENs BIIpaBE NPEJOCTABUTH TOKYMEHTHI (CBEIEHHUS), yKa3aHHBIC B
noanyHkre 1 mynkra 2.6.1 agMHHHCTPAaTHBHOTO periiaMeHTa, B (OpPME DIIEKTPOHHBIX
JIOKYyMEHTOB,  3aBEPEHHBIX  YCHUJICHHOW  KBaJU(UUMPOBAHHOW  MOAMMCHIO  JIMII,
YIOJHOMOUYCHHBIX Ha CO3JaHUE W TMOJIUCAaHUWE TaKUX JIOKYMEHTOB, IpU I[ojaue
3asiBJICHUSI.

2.6.3. Hempexacrasinenne (HECBOCBPEMEHHOE TIPEACTABICHNUE) YKAa3aHHBIMU B
nyHkTe 2.6.1 aaIMUHHCTPATHBHOIO pErjiaMeHTa OpraHaMu TOCYJapCTBEHHOM BIACTH,
OpraHaMH MECTHOTO CaMOYMpaBlIEHUsS, OpPraHU3AIMsIMH JOKYMEHTOB M CBEICHUN HE
MOJKET SIBJISITHCSI OCHOBAHUEM JIJIsl OTKa3a B MPEIOCTABICHUN MYyHUIIUIIATLHON yCIyTH.

2.6.4. JlomxHocTHOe mmuo u (Win) pabOTHUK, yKa3aHHBIX B myHKTe 2.6.1
aJIMMHHUCTPATUBHOTO pErJIaMEHTAa OpPraHOB W OpraHM3alyii, HE MPEICTABUBIINE
(HECBOEBpEMEHHO TMPEACTABHBINKE) 3alPOIICHHBIE W HAXOJSAIIMECS B PaCIOPSIKEHUU
JOKYMEHT WJIM CBEACHUSA, TOJUIeKAT aIMUHUCTPATUBHOM, MUCIHUIUIMHAPHON WM HMHOMN
OTBETCTBEHHOCTH B COOTBETCTBUHM C 3aKOHOJATEIbCTBOM Poccuiickoit deaepanun.

2.6.5. 3ampernaercs TpeOOBATh OT 3asBUTENSA JTOKYMEHTBI CBEJCHHUS, B TOM YHCIIC
MOATBEPKIAIONINE BHECEHUE 3asBUTENIEM IJIAThl 3a MPEJOCTABICHHE MYHHUITUNATBHOU
YCIIYTH, HaXOJSIIHUECS B PaCHOPSHKEHUU TOCYAAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYTIpaBJIEHUSI W TOJBEIOMCTBEHHBIX TOCY/IapCTBEHHBIM OpraHaM WM OpraHaM
MECTHOTO CaMOYTIPABIICHUS OpTaHU3aIIH.

Henpencrasienue 3asBUTENEM JOKYMEHTOB, COJEPXKAIUX CBEICHUS, KOTOpbIE
HaXOMSITCS B  PACIOPSDKEHHWH  TOCYIJApCTBEHHBIX OPraHOB, OPraHoOB  MECTHOTO
CaMOYNIpPAaBIICHUS W TIOJIBEJJOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIpPAaBIICHUS OpTraHMU3alMii, HE SBISIETCI OCHOBAaHWEM IS OTKasza
3asiBUTEIIO B MPEIOCTABICHUN MYHUIIUTIATLHON yCITyTH.

2.7. VicuepnbIBaroliuii nepeyeHb OCHOBAHUH JI OTKa3a B IpUeMe IOKYMEHTOB,
HEOOXOUMBIX AJISl PEJOCTABICHUS MyHUIIUTIAIBHON YCIYTH
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2.7.1. OcHOBaHMSAMHU MAJi1 OTKa3za B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHNS MYHULIMIIAJIBHON YCIYTH, SIBISIOTCS:

1) nmpencraBiieHHbIE 3aIBUTEIEM JTOKYMEHTBI COAEPKAT NOIYUCTKA U UCIPABICHUS
TEKCTa, HE 3aBEPECHHBIE B MOPSAKE, YCTAHOBJIEHHOM 3aKOHOJATENLCTBOM Poccuiickon
denepannu;

2) TOKYMEHTBI COJEpKaT MOBPEKACHUS, HAJTMUUE KOTOPBIX HE MO3BOJISIET B IIOJHOM
o0beEME HCHOJIb30BaTh MH(POPMALMIO U CBEIEHUS, COJAEp)KalIUecss B JOKYMEHTax s
[IPEIOCTABICHUS MyHULIUMIIAIBHOW YCIIYTH;

3) mnpexacTaBieHHBbIE JTOKYMEHTBI WM CBEICHHUS YTpaTWIA CHIYy Ha MOMEHT
oOpallleHusl 3a MYHULUIAIBHON YCIYrod (JIOKYMEHT, YJOCTOBEPSIOIIMA IMOJTHOMOYMS
MPEACTABUTEINS 3asBUTENS, B Cllydae OOpalleHus 3a MPEeAOCTaBICHUEM MYHULHUIAIbHOU
YCIIYTH YKa3aHHBIM JIMIIOM);

4) nomava 3asBJIECHUS O MPEIOCTABICHUM MYHULMUIAIBLHON YCIYTH U JTOKYMEHTOB,
HEOOXOAMMBIX I MPEAOCTABIICEHUS MYHULMIAIBHON YCIYTH, B AJIEKTPOHHON (Gopme ¢
HapyILIEHUEM YCTaHOBJICHHBIX TPEOOBaHUM;

5) HEKOPPEKTHOE 3alOJIHEHHE OOs3aTENbHBIX IMOJEe B (opMe 3asiBICHHS, B TOM
yucie B HMHTEPAaKTHUBHOM  (opme 3asBineHuss Ha PecnyOnMkaHckoM — moprane
(HeIoCTOBEpPHOE, HEMOIHOE, JINOO HENPABUIILHOE 3all0JHEHUE);

6) NpeICTaBICHUE HEIMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX IS
IPEIOCTABICHUS MyHULIMIIAIBHON YCIIYTH;

7) 3asiBIEHUE O MPEJOCTABICHUH YCIYT'H MOJaHO B OpPraH rocyAapCTBEHHON BIIACTH,
OpraH MECTHOT'O CAMOYIPABJICHHS WIM OPraHU3aLMIO, B IIOJHOMOYMS KOTOPBIX HE BXOJIUT
[IPEIOCTABICHUE MYHUIIUTIIAIBHON YCIIYTH;

8) HecoOmo/iIeHne ycTaHOBIIEHHbIX cTatheil 11 denepanbHoro 3akoHa ot 6 ampesns
2011 roma Ne 63-®3 «OO0 »HNEKTPOHHOM TOANUCH»  YCIOBUU  IPU3HAHUA
JNEHUCTBUTEIBLHOCTH, YCUIIEHHOW KBATHU(UIMPOBAHHON 3JI€KTPOHHOM MOAIHKCH.

2.7.2. IlepedeHb OCHOBaHMH Ui OTKa3a B MPHEME JOKYMEHTOB, HEOOXOAUMBIX IS
MOJIYYeHUS] MyHUIIMTIAIBHON YCIIYTH, SABJISIETCS UCUEPIIBIBAIOIIHM.

2.7.3. Pemienue o0 oTKasze B MpUEME 3asIBICHUS U JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABIICHUS MYHULIUITAIbHON YCIIYTH, MOXET OBbITh MPHUHSITO, KaK BO BpeMs IpHema
3as1BUTENS, TaK M IOCIE IOJY4YEHHS] OTBETCTBEHHBIM JOJDKHOCTHBIM JuuoMm Oprana
HEOOXOUMBIX JUIsl TIPEJOCTABICHUSI MyHUIIMIIAIBHOW YCIYTH JOKYMEHTOB (CBEIECHHUMN) C
HCIOJIb30BaHUEM MEKBEJOMCTBEHHOTO MH()OPMALIMOHHOTO B3aWMOJACUCTBUSA, B CPOK, HE
npeBbIIIatonmii 9 pabounx JHEH co THS PETUCTPALIUU 3asBICHUS.

2.7.4. 3ampemaercss OTKa3blBaTh B IpHEME 3asBJICHHUS U HHBIX JOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEIOCTABICHUS MYHHUIIUIATBHON YCIyTH, B CIIy4ae €Cliu 3asiBICHUE U
JOKYMEHTBI, HEOOXOJUMbIE JIs MPEIOCTaBICHUS MYHULMIIAIBLHON YCIyI'H, MOJAHbI B
COOTBETCTBUM C MH(pOpMAIMENl O CpPOKAX U MOPSAKE MPEJOCTABICHUS MYHHUIMIATbHOU
ycliyru, onyonukoBaHHoW Ha ExrHoM noprane, PecnyOinkanckoM mopraie.

2.8. VcuepnbiBaroliuii nepeyeHb OCHOBAHUH /1JIs1 IPUOCTAHOBIICHUS UM OTKa3a B
IIPEAOCTABICHUNA MYHULIUIIAIBHON YCIIYTU

2.8.1. OcHoBaHMs AJIsl MPUOCTAHOBJICHUS MPEIOCTABICHUS MyHUIIMITAILHOW YCIIYTH
OTCYTCTBYIOT.
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2.8.2. OcHOBaHus 1151 0OTKa3a B MPEAOCTABICHUHA MYHHUITUTIATLHON YCIYTH:

1) B mpeACTaBICHHBIX 3asBICHUU W (MJIM) TOKYMEHTAaX COJCPKHUTCS HEINOJHAS U
(unn) HemocTOBEpHAst HH(pOpMaNus;

2) TOCTYIUICHWE OTBETa OpraHa TOCYIApCTBEHHOW BIIACTH, OpraHa MECTHOTO
caMOyIpaBJieHUs MO0 MOJABEAOMCTBEHHON OpraHy rocyJJapCTBEHHOM BJIACTU WM OPTraHy
MECTHOTO  CaMOYIpaBJCHUS  OpraHM3alMd  Ha  MEXKBEIOMCTBEHHBIH  3ampoc,
CBHUJICTEJILCTBYIOIIETO 00 OTCYTCTBUM JIOKYMEHTa W (W) WHGOPMAIUU, HEOOXOIUMBIX
JUTSI IPEIOCTABJICHHUS] MYHULIMITAJIbHON YCITYyTH, €CIM COOTBETCTBYIOIIUN JJOKYMEHT HE ObLI
IPE/ICTaBIICH 3asIBUTEIEM 10 COOCTBEHHOW MHUIIMATHUBE;

3) OTCyTCTBHE CBEACHHMH O PETUCTpAllMd TPAXKJTAHWHA TI0 MECTY JKUTCIhCTBA
(mpeObIBaHNUsA) B paCMIOPSIKEHUN OPTaHOB MECTHOTO CAaMOYTIPaBICHUS.

2.8.3. llepeyeHp OCHOBAaHMM I OTKa3a B NPEAOCTABICHWN MYHHIMIAIBHON
YCIIyTHU SIBIISICTCS] UCUEPIIHIBAIOIIUM.

2.8.4. 3ampemaercss OTKa3blBaThb B INPEIOCTABICHUM MYHULMIIAJIBHOW YCIYTH B
cllydae, €CIM 3asBICHHE O TMPEAOCTaBICHUM MYHUIMNAIBHON YCIyTH TOJAaHO B
COOTBETCTBUHM C MH(POpPMAIMEH O CpOKax W MOPSAIKE MPEAOCTABICHUS MYHHUIUIAIBHOM
yCIIyTH, onyosMkoBaHHoW Ha EquHom nopraiie, PecryOnnkanckoM mopraie.

2.9. Tlopsinok, pa3Mep U OCHOBaHUS B3UMaHUs TOCYIAPCTBEHHON MOILIMHBI WA WHOU
IJ1aThl, B3UMAEMOM 32 MPEIOCTABICHHE MYHUIUIIATIbHON YCIIYTH

MyHununanbpHas yciayra mpeIocTaBiseTcs Ha 0€3B03Me3THOM OCHOBE.

2.10. Ilepeuens yciayr, KOTOpPBIE SBISIOTCS HEOOXOIUMBIMH U 00S3aTETbHBIMH IS
NPEIOCTABIECHUS MyHUIIUTIIABHOM YCIIYTH, B TOM YUCJIE€ CBEACHHS O JJOKYMEHTE
(IoKyMeHTax), BbIJaBa€MOM (BbIIABAEMBIX) OpraHU3aLUSIMH, YHACTBYIOIIMMH B

PEIOCTAaBIECHUN MYHUIIUTAIbHBIX YCIYT

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TPeOyeTcs.

2.11. Ilopsimok, pa3Mep ¥ OCHOBAHMS B3UMAHUS TUIATHI 32 TIPEIOCTABIECHUE YCIIYT,
KOTOPBIE SBIISIOTCSI HEOOXOIUMBIMH M 0053aTEIIbHBIMU JTSI IPETOCTABICHUS
MYHUITUTIATFHOM YCITYTH, BKITIOYask HH(POpPMAIHIO 0 METOIUKE pacueTa pa3Mepa TaKou
TUTaThI

[IpenocraBnenre HEOOXOAUMBIX U 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMaibHbI CPOK OKUJIAHUS B OUEpEIU IIPH MoJade 3ampoca O Npe0CTaBICHUH
MYHUIUNIATBHOU YCIIYTH, YCIYTH, IPEIOCTaBIsIEMOIN OpraHu3alyei, y4acTBYIOIIEH B
PEeI0CTaBICHUU MYHUIIMIAIBHON YCIIYTH, U MIPU TOJyYeHUH pe3yibTaTa
IPEIOCTaBICHUS TAKUX YCIYT

2.12.1. Bpemsi oxujaHusi Tpu Toaade 3asBICHUS HA TOJYYCHHE MYHHUITUTIATHLHOM
yCIIyTH - He Oosee 15 MUHYT.
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2.12.2. Tlpu mnomyueHuu pe3yiapTaTa NPEJOCTABICHUS MYHHUIMIIAIbHOW YCIyTH
MAaKCHMAJIBHBIM CPOK OKUJAHUS B OYE€pPEIN HE JOJKEH NPEBBIATh 15 MUHYT.

2.13. Cpok u NOpsAZIOK pErucTpalyy 3ampoca 3asBUTENS O MPEI0CTABICHUN
MYHHUIIUTATBHON YCIYTH U YCIIYTH, PEIOCTABISIEMON OpraHu3aliueii, yuacTByIoen B
IPEIOCTaBICHUU MYHHUIIUTIAIBHON YCIIYTH, B TOM YHUCIIE B 3JIEKTPOHHOU (popme

2.13.1. Tlpu muunom oOparmienud B M®IL[ B jeHb mojgayn 3asBJICHHUS 3asSBUTEIIO
Bbiiaetcs pacnucka u3 AUC M®I] ¢ peructpalliOHHBIM HOMEPOM, MOATBEPKIAIOIINM,
YTO 3asBJICHUE OTIIPABIIECHO, U JJATOU MOJauM 3as1BJICHUS.

2.13.2. Tlpu HampaBieHUU 3asBICHUS TMOCpencTBOM, PecmyOnmkaHCKOro mopraia
3asBUTEIL B JICHh MOJIAYW 3asBJICHUS MOJy4YaeT B JUYHOM KaOuHeTe PecmyOmmkaHcKoro
mopTajla W IO JJIEKTPOHHOH IMOYTEe YBEAOMIICHHE, TOATBEPIKIAIOIICE, YTO 3asBIICHUC
OTMPABIICHO, B KOTOPOM YKa3bIBAIOTCS PETHCTPAIMOHHBIA HOMEp M Jara IoJadu
3asIBJICHUSI.

2.13.3. Ilpu nuuHom oOpamienun B Oprad B JeHb TMOJauyd  3asiBIICHUS
YIOJHOMOYCHHBIM JIO/DKHOCTHBIM JIniioM OpraHa 3asBUTENIO BBIIACTCS paclucKa W3
aBTOMATU3UPOBAHHON WH(OOPMAIIMOHHONW CHUCTEMbI, MpeAHa3HAYEHHOW i1 OKa3aHUus
rOCyJapCTBEHHBIX U MYHHUIIMITAIBHBIX YCIYT, C PETUCTPAIMOHHBIM HOMEPOM, JaTou
M0J1a4Y¥ 3asIBJICHUS U MIEPEYHEM TIPEJICTABIICHHBIX IOKYMEHTOB.

2.14. TpeGoBaHUsI K TOMEIIEHUSIM, B KOTOPBIX MIPEIOCTABISETCS MyHHUITUTIATbHAS
ycliyra, K 3ajy 0>KHJIaHHs, MECTaM JIJIsl 3al0JTHEHUS 3alPOCOB O MPEIOCTaBICHUT
MYHUITUTIATBHOW YCITYTH, HHPOPMAIIMOHHBIM CTEHAAM ¢ 00pa3iaMu UX 3al0JTHCHUS U
MePEYHEM JIOKYMEHTOB, HEOOXOIUMBIX JIJIS TIPEIOCTABICHUS KaXKI0W MYHUIIAITAIEHON
YCIIYTH, pa3MeNIeHUI0 U 0(POPMIICHUIO BU3YaAJIbHOM, TEKCTOBOM U MYJIbTUMEIUINHOMN
nH(}OpMAITUH O TTOPSAAKE IPEIOCTABICHUS TAKOW YCIIYTH, B TOM YHCIIC K 00CCIICUCHHIO
JOCTYITHOCTH JIJISI MHBAJIUOB YKa3aHHBIX 00OBEKTOB B COOTBETCTBHH C (penepaibHbIM
3aKOHOAATEIHCTBOM U 3aKOHOAaTeIhCcTBOM PecmyOnuku TatapcTan o connaibHON 3aliuTe
WHBAJIUIOB

2.14.1. TlpenocraBieHue MYHHUIMIAIBHOM YCIYTH OCYIIECTBISIETCS B 3IaHUIX U
MIOMELLECHUSIX, 000pYIOBaHHBIX MTPOTUBOTIOKAPHOU CHUCTEMOU u CHUCTEMOM
MOKAPOTYILEHUS.

Mecta mnpuema 3asBUTENCH OOOPYIYIOTCS HEOOXOAMMOM  MeOenblo IS
odopmIIeHHsT JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEHIAMHU.

2.14.2. B COOTBETCTBUM C 3aKOHOJAATEIbCTBOM Poccuiickoit ®enepanuu o
COLIMAJIBHOM 3alllUTEe WMHBAJIMAOB B LENSAX OECHpemnsTCTBEHHOTO JOCTyna K MEcCTy
PeI0CTaBICHUSI MyHUIIUNIATBHON YCIYTH 00€CeYMBaCTCA:

1) oOecrneunBaeTcss OCCHPENSITCTBEHHBIA  JOCTYNl  HMHBAIHIOB K  MECTY
OPEeIOCTaBICHUS MYHULMNAIBHON yciyrd (yIOOHBIM BXOA-BBIXOJ B IOMELIEHUS H
[EpPEMELIEHNE B UX MpEAeIax);

2) BHU3yalbHasi, TEKCTOBasE W MYJbTHMEIWiHAs WHPOpPMALUS O TOPSIKE
MPEIOCTABICHUS MYHMUIIUIAIBHOW YCIOyrd pa3Melaercs B YIOOHBIX Ui 3asBUTENEH
MECTax, B TOM YHUCJIE C YUYETOM OTPAaHUYEHHBIX BO3MOKHOCTEN HHBAIH/IOB;
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3) coOmpoBOXKIIEHHE WHBAIHIOB, WMEIOIIUX CTOWKHE pacCTPOHCTBAa (DYyHKIUH
3pEHHUS U CAMOCTOSITENIBHOTO MEPEABMKEHUS, M OKa3aHUE UM ITOMOIIIY;

4) BO3MOXXHOCTH CaMOCTOSITEIBHOTO TEPEIBMKCHUS TI0 TEPPUTOPHH, Ha
KOTOPOM  pACMOJIOKEHbl OOBEKTHl COLUMAIBHOM, WHXEHEPHOM W  TPAHCHOPTHOM
UHPPACTPYKTYpP, BXO/la B Takue OOBEKTHl M BBIXOJA M3 HMX, MOCATKU B TPAHCIIOPTHOE
CPEICTBO U BBICAJKHU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM Kpecia-KOJISICKH;

5) Hamnexamiee pa3MelieHHEe OOOPYAOBaHHMS W HOCUTENCH WH(OpMAIHH,
HEOOXOAUMBIX JJIsi 0OecreueHus: OecpensiTCTBEHHOIO JIOCTyIla UHBAIMIOB K YCIyram C
Y4€TOM OTPaHUYCHUIN UX KU3ZHEIEATEIbHOCTH;

6) myOnmpoBaHMe HEOOXOIUMOW JJIsi WHBAJIHMIOB 3BYKOBOW U 3PHTEILHON
uH(pOpMaInK, a TAK)Ke HAAMKUCEN, 3HAKOB U MHOM TEKCTOBOW U rpadudeckoi nHbopMaIuu
3HAKaMH, BBITIOJIHEHHBIMU PeJIbe(pHO-TOUEUHBbIM IIpudToM bpaiins;

7) IOITyCK CypIOIepeBOIYNKA M TU(IIOCYPIOTIEPEBOIINKA;

8) nomyck coOaku-POBOJHUKA MPH HAJTUYUU JOKYMEHTA, TOJTBEPIKIAIOIICTO
ee creudagpHoe OOy4YeHHME U BbIJABAEMOro mno ¢GopMe W B MOPSAAKE, KOTOpPbIE
YCTAHOBJICHBI TPUKAa30M MHUHHUCTEpCTBA Tpyda M COLUMAIBHOM 3ammThl Poccuiickoi
@enepauun ot 22.06.2015 Ne 386H «OO0 yrBepxkaeHun (GOPMBI JTOKYMEHTA,
HOJATBEPKIAIOUIETO CIIELMAIbHOE OOy4YeHHE COOaKU-NPOBOJHUKA, U TOpSAKa €ro
BBLIAYN.

2.14.3. TpeOoBaHus B 4acTH 00ECIEUCHUS JOCTYITHOCTH JIJIsi MHBAJIUIOB OOBEKTOB,
B KOTODPBIX OCYIIECTBIISIETCS IPENOCTABICHUE MYHULUNAIBHOW YCIYIM, W CpEICTB,
UCIIOJIB3YEMBIX IIPU IPEAOCTABICHUN MYHULHIIAJIBHON YCIIYI'M, KOTOpBIE YyKa3aHbl B
noanyHkrax | — 4 nmynkra 2.14.2. agMUHHCTPATHUBHOIO PEIrVIAMEHTA, MPUMEHSIOTCS K
00BEKTaM M CPeJCTBaM, BBEACHHBIM B SKCIUTYaTALMIO WM NPOLIEAIINM MOIEPHHU3ALUIO,
pekoHcTpyKIuto nociue 1 uroinsa 2016 roxa.

2.15. Tloka3zaTenu AOCTYIMHOCTH U KaueCTBAa MYHUIIUTIATHHON YCIYTH, B TOM YHCTIE
KOJIMYECTBO B3aUMOJICHCTBUH 3aBUTEINS C JOJKHOCTHBIMU JIUIIAMU TIPU MPEJOCTABICHUH
MYHUIUNATBHON YCIYTH U UX MPOJIOKUTEIBHOCT, BO3MOYKHOCTD MOJIYYEHUS
uH(pOpMAIUK O X0J1€ MPEAOCTABIECHUS MyHULIUTIAIBHOM YCIIYTH, B TOM YHUCIIE C
UCIOJIb30BaHUEM UH(POPMAITMOHHO-KOMMYHHUKALMOHHBIX TEXHOJIOTHI, BO3MOXHOCTh
100 HEBO3MOXKHOCTD MOJIyUYE€HUSI MyHHUIIUIIAJIbHON YCIyTH B MHOTO(YHKIIMOHAIBHOM
LEHTPE NPEIOCTABIECHUS TOCYIapCTBEHHBIX U MYHULIMIIAJIBHBIX YCIYT (B TOM YHCIIE B
MOJIHOM 00beME), B JIIOOOM TEPPUTOPUATHLHOM MOIpa3AeIeHUH OpraHa UCTIOIHUTEIBHO
pacnopsiANTEIHLHOrO OpraHa MECTHOTO CaMOYTIPaBJICHHUSI, II0 BBIOOPY 3asiBUTEIIS
(3KCTEpPPUTOPHUATIBHBII MPHUHIIMIT), TOCPEACTBOM 3aIpoca O MPEAOCTABIEHNN HECKOJIBKHUX
roCyJAapCTBEHHBIX U (MJIM) MYHUIIMIAIBHBIX YCIYT B MHOTO(DYHKIIMOHAIbHBIX LIEHTPaX
MPEIOCTABIECHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT, IPETyCMOTPEHHOTO
cratbelt 15.1 @enepanbHoro 3akoHa Ne210-D3 (koMIIeKCHBIN 3ampoc)

2.15.1. TlokazarenssMu JAOCTYITHOCTU TIPEAOCTABICHUS MYHUIIMIAIBLHON YCIyTH
SBJISIFOTCSL:

PacCIOJIOKEHHOCTh MOMEIIEHUS, B KOTOPOM BEJIETCS MPUEM, BblJauya JJOKYMEHTOB B
30HE JIOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;
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HAJIMYUE HEOOXOAMMOIO KOJMYECTBA CIICLMAJIUCTOB, a TaKKe IOMEIECHUH, B
KOTOPBIX OCYIIECTBIISIETCS IPUEM TOKYMEHTOB OT 3asiBUTEJIEH;

HAJIMYUE UCYEpIbIBalONIed HHPOpMAIMK O crnocobax, TOpsSAKe U CpOKax
MPEIOCTABICHUSI MYHUIMNAIBHON yCIyrd Ha WH(GOPMAIMOHHBIX CTeHAax, EguHOM
noptaie, Pecnybnukanckom noprase, opuuanbHOM caiiTe MyHULIMIIAIBHOTO paiioHa;

OKa3aHUE MOMOILY MHBAIWJAM B MPEOIOJIEHUN 0AphepOB, MEIIAIOMIUX MTOJIYYEHUIO
UMU yCIIyT HapaBHE C APYTMMHU JIMIIAMH.

2.15.2. TIlokazarensiMu KayecTBa MPEAOCTABICHUS MYHULHUIIAIBHON  YCIIYTH
SABJISTFOTCSL:

1) coGroieHrEe CPOKOB MPHEMa H PACCMOTPEHHUS JIOKYMEHTOB;

2) coOuroIeHre CpOoKa MOTYUICHHUS pe3ysibTaTa MyHHUIIHIIATbHON YCITyTH;

3) orcyTcTBHE OOOCHOBAaHHBIX KOO HA HApYIICHUS aJMUHUCTPATHBHOTO
perjiaMeHTa, coBeplleHHbIe paboTHUKaMu OpraHa;

4) KONMMYECTBO B3aMMOJCUCTBUH 3asiBUTENS C JOJDKHOCTHBIMH JHIaMu (0e3 ydera
KOHCYJIbTALN):

B3aUMOJICCTBUE 3asBUTENsT C paboTHukamu Oprana wim MOL[ npu
MPEAOCTABICHUN MYHULIMIIAIBHOM YCIYTH OCYIIECTBISIETCA OJUH pa3 P IPeICTaBICHUN
3asIBJICHUSI CO BCEMU HEOOXOUMBIMU JJOKYMEHTAMU;

OJMH pa3 B cllyyae HEOOXOAMMOCTH IOJY4YEHHs pe3yJbTaTa IPEeIOCTaBICHUS
MyHULMNAgbHOW ycnyru B Oprane wim MOL B dopme sk3emIuisipa 3JIEKTPOHHOTO
JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[IpOIOJKATENBHOCT OJHOTO B3aUMOJEWCTBUS 3adABUTENS C JIOJDKHOCTHBIMU
JMLAMU [IPU MPEJOCTABICHUY MYHULIUITAIIBHON YCIYyTH HE MPEBBIIAET 15 MUHYT.

3asgBUTENh BOPABE OLEHUTH KAYECTBO MPEAOCTABICHUS MYHUIMIAIBHOW YCIYTHU C
MOMOIIBI0  YCTPONCTB TMOJBMXKHOM paauoTeneOHHOM CBSI3M, C MCIOJb30BAHUEM
PecnyOnnkaHckoro nopraina, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Mudopmarnus o xo/1e NpeA0CTaBICHN MyHUILIMIIATIBHON YCIIYTH MOKET OBIThH
MoJlyyeHa 3asBHUTENIeM B JIMYHOM KaOuHere Ha EnmHoM mnoprane, PecnyOnukanckom
nopraine, B Oprane, M®II.

2.15.4. [lpenocTaBieHre MyHUIIUIIAIIBHOW YCIIYTH OCYIIECTBIsieTCs B 1t000M MOI]
0 BBIOOpY 3asBUTENSI HE3aBHUCHMO OT MECTa €ro *KHUTEJIbCTBA WM MecTa (PaKTUYECKOTro
npoxuBaHus  (mpeObiBaHus) Ha  Tepputopun  Pecny6Gmuku — Tarapctan 1o
AKCTEPPUTOPUATBHOMY ITPUHLMUITY.

MyHunanbpHas yciayra B COCTaBe KOMIIEKCHOTO 3apoca HE TPENOCTaBIISETCS.

2.16. Unpie TpeOOBaHMs, B TOM YHCIIC YUUTHIBAIOIINE OCOOCHHOCTH MPETIOCTABICHUS
MYHHITUTIATBHON YCIIYTH 110 SKCTEPPUTOPHATBHOMY MIPUHITUITY (B Cydae, €CIu
MYHHITUTIATBHAS YCIyTa MPEI0CTaBIISICTCS IO YKCTEPPUTOPHATTEHOMY IMPUHIIHAITY)
0COOEHHOCTH MPEAOCTABIICHUS MYHULIUIIAILHON YCIYTH B AJIEKTPOHHOM (hopme

2.16.1. Ilpu npenocTaBieHUHM MYHUIMOAIBHON YCIyrd B 3JEKTPOHHOU dopme
3asBUTEJb BIIPABE:

1) momy4nth HHMOPMAIHIO O MOPSAKE M CPOKAX MPEJOCTABICHUS MYHUITUITATILHON
yCIIyTH, pa3MmelieHnyto Ha Equnom noprane, PecriyOnnkanckom nopraie;
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2) mojaTh 3asABJICHHE O TPEAOCTABICHHM MYHHIIMIIAILHON YCIYyIH € HHBIC
JTIOKYMEHTBI, HEOOXOJAUMBIE [IJIsl NPEIOCTABICHUS MYHUIIUIIAILHON YCIIYyT'H, B TOM UYHCIIC
JOKYMEHTBI ¥ WH(OpMAIHIo, 3JIEKTPOHHBIE 00pas3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM C MyHKTOM 7.2 yactu | crarbu 16 @enepanpHoro 3akona Ne 210-@3, ¢
UCI0JIb30BaHuEM PecriyOiinkaHCKOro noprana;

3) MOJIyduTh CBEACHUS O XOJC BBINOJHCHUS 3asBJICHUH O TPEJOCTaBICHUH
MYHUITUTIATBHON YCIIYTH, MOJAHHBIX B 3JIEKTPOHHOM (hopMme;

4) OCYIICCTBUTH OLICHKY KauecTBa MPEIOCTABICHUS MYHUITUIIAILHON YCITYTH;

5) moyiyuyuTh pe3ydbTaT TMPEAOCTABICHUS MYHUIUNAIBLHOW YCIyrd B (opme
AIEKTPOHHOIO TOKYMEHTA;

6) monath xkayoOy Ha pernieHue u AckicTBue (Oe3mericTBue) OpraHa, a TaKkKe €ro
JOJDKHOCTHBIX  JIMI[, MYHUIIMOAIBHBIX CIyXallluX MOCPEJACTBOM PecrnyOnnmKkaHCcKoro
noprana, noptana (denepaabHOM TOCYAapCTBEHHOW WH(OPMAIIMOHHOM CHUCTEMBI,
obecrnieunBaroNieil mpouecc aocyaeObHoro (BHecyneOHOro) oOKaloBaHUS pEIICHUN U
nerucTBuil  (0e3MeiCTBUSI), COBEPUIEHHBIX MNPU MPENOCTAaBIECHUU TOCYJAapCTBEHHBIX U
MYHULIMOAIBHBIX ~ YCIYT  OpraHamu, NPEAOCTABJISIONIMMU  TOCYJapCTBEHHBIE U
MyHULIMOATbHBIE  YCIYTHM, WX JOKHOCTHBIMU  JIMLIAMH, TOCYJApCTBEHHBIMH U
MYHULHATTAIBHBIMU CITYKAIAMH.

2.16.2. ®opMHUpOBAHHME 3ASBICHUA OCYLIECTBIISIETCS IOCPEIACTBOM 3aIOJHEHUS
AIIEKTPOHHOM (opMbI 3asiBlieHUss Ha PecnyOnmkanckoMm mnopraie 6e3 HEoO0XOIUMOCTH
JIOTIOJTHUTEJILHOM T0/1auu 3asiBJICHUS B KaKOW-TNO0 UHOM (opme.

2.16.3. Ilpu GpopmupoBaHUU 3a4BICHUS 00ECIICYNBACTCS:

1) BO3MOXKHOCTh KOIHUPOBAHUS M COXPAHCHHS 3asBIICHHS W HHBIX JOKYMEHTOB,
HEOOXOIUMBIX ISl IPEIOCTABICHUS YCIYTH;

2) BO3MOXKHOCTH 3arlOJHCHHS HECKOJbKUMHU 3asSBUTCIIIMU OJHON 3JICKTPOHHOM
(dopMbl 3asBIEHUS MpU OOpaAlIEHUMH 3a YCIyraMu, MpEeArNoJiaraloluMMU HalpaBieHUE
COBMECTHOTO 3asIBJICHUS HECKOJIBKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTH IME€YaTH Ha OyMa)KHOM HOCHTEJIEC KOIMU DJICKTPOHHOH (OPMBI
3asIBJICHUS,

4) coxpaHEHHE paHEee BBEJCHHBIX B JJICKTPOHHYIO (DOpPMY 3asBJICHHS 3HAYCHHUH B
0001 MOMEHT T10 >KEJIaHUIO TOJIb30BaTelisd, B TOM YHUCJIE MPU BO3SHHUKHOBEHUU OLIMOOK
BBOJIa ¥ BO3BpATE JIJIs MIOBTOPHOTO BBOJIa 3HAUCHUN B SJIEKTPOHHYIO (JOPMY 3asIBIICHHS,

5) 3amonHeHHUe MmoJiell AIEKTPOHHON (HOPMBI 3asBJICHHUS [0 Havaja BBOJA CBEICHUI
3asBUTEJIEM C UCIIOJb30BaHUEM CBeJieHUM, pasmelnleHHbix B ECHA, u cBeacHui,
omyOnMKOBaHHBIX Ha PecmyOnmkaHckoMm TmopTaiie, B YacTH, Kacarolleics CBEICHU,
OTCYTCTBYIOIIUX B €IMHON CUCTEME UACHTU(UKAIINY U ayTeHTU(UKAITNY;

6) BO3MOXHOCTH BEpPHYTHCS Ha JIIOOOW W3 JTAlOB 3alOJIHCHUS SJICKTPOHHOM
(dopmbl 3asBieHMs 0€3 MOTEPU paHee BBEACHHON HH(opMauy;

7) BO3MOXKHOCTbH JJOCTYIIa 3asBUTEIIS K paHee MOJaHHBIM UM 3asBICHUSIM B TCUCHUE
HE MEHEee OJTHOTO T'0JIa, a TAKXKE€ YaCTUYHO C(OOPMUPOBAHHBIM 3aSIBJICHUSIM - B TCUCHHUE HE
MeHee 3 MECALIEB.

2.16.4. 3anuch 3asButeneil Ha npueM B M®II (manee - 3amuch) OCYIIECTBIAECTCS
nocpencTBoM PecryOnmkanckoro moprana, Tenedona KoHTakT-rieHTpa MOI.
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3asBUTENO0 TPEJOCTABISETCS BO3MOXKHOCTH 3alHMCH Ha JI0ObIe CBOOOJHBIC IS
npueMa JaTy W BpeMsi B IpejesiaX YCTAaHOBIECHHOTO B MHOTO(YHKIMOHAIBHOM IIEHTPE
rpaduka npuema.

3anuch Ha ONPENECICHHYIO JaTy 3aKaHYMBAETCSA 3a CYTKH 1O HACTYIUIEHHS 3TOU
JaThl.

Jlisa ocyliecTBIEHUs] MPEABApUTEIbHON 3alMCcH MOocpeacTBoM PecryOamkaHCKoOro
HopTajia 3asBUTEN0 HEOOXOJUMO YKa3aTh 3alpalivBacMble CUCTEMOM JaHHBIE, B TOM
qHUCIIe:

bamMuHio, UMsl, 0TYECTBO (IIPU HATTUYHUH);

HOMep TeneoHa;

aJipec NEKTPOHHOM NOYTHI (110 JKEJAHUIO);

XKeJTaeMylo 1aTy ¥ Bpems Iprema.

B cnydyae HECOOTBETCTBUSI CBEIEHUN, KOTOpbIE COOOIIMI 3asBUTENb IPHU
MpEABAPUTEIILHON 3alUCH, JOKYMEHTaM, IPEACTABICHHBIM 3asABUTEIIEM NpPHU JUYHOM
npueMe, NpeBapuTeNIbHAas 3alUCh AaHHYJIHPYETCS.

[Ipn ocyliecTBICHUH TPEABAPUTENBHON 3alMKMCH  3asBUTENIO0 00ECIEeUnBaETCs
BO3MOKHOCTh pacrnedaTraTh TaJOH-NIOATBEpKIeHUE. B ciiydae, ecnu 3asBUTENb COOOLIUT
aZipec 3JIEKTPOHHOH MOYTHI, Ha YKa3aHHBIM aJpec TakKe HarpaBisieTcs HHpopmauus o
NOATBEPKIACHUU NPEIBAPUTEIBHON 3aIIMCH C YKa3aHUEM JaThl, BDEMEHH U MECTa IIpUeMa.

[Ipu ocyuiecTBICHUH MNpPEABAPUTEIBHON 3alKMCH 3asiBUTENb B 00s3aTEIBHOM
nopsiake MHGOPMUPYETCS O TOM, YTO IpPEABAapUTENbHAS 3allCh AaHHYJIMPYETCA B Ciydae
€ro HESBKM I10 HCTEUEHNHU |5 MUHYT C HA3HaYE€HHOT'O BPEMEHU MpHUEMA.

3asiBUTENb B J1I000€ BpEeMsI BIIPaBE OTKA3aThCs OT PEIBAPUTEIBLHON 3aMHCH.

3anpemaercs TpeOOBaTh OT 3asIBUTENS] COBEPIICHHS HWHBIX JEUCTBHUM, Kpome
MPOXOXKJICHUS UIACHTU(UKALMK U ayTEeHTU(PUKALUU B COOTBETCTBHM C HOPMATHBHBIMU
nmpaBoBbIMM akTaMHu Poccuiickoit ®denepanuu, ykKazaHWs LEJIH IIPUEMA, a TAKKeE
MPEIOCTABIICHUSI CBEICHUI, HEOOXOAMMBIX MJII pacyeTa AJUTEIbHOCTH BPEMEHHOIO
MHTEpBaja, KOTOPbIM HEOOXOAMMO 3a0pOHUPOBATH JIJISl IPHEMA.

3. CocTas, noc/ie10BaTeJIbHOCTh U CPOKH BbINOJHEHHUS A IMUHUCTPATHBHBIX
npoueayp, Tpe00BaHUA K MOPSAKY UX BbINIOJHEHHUS, B TOM YHCJIe 0COOCHHOCTH
BbINOJIHEHHUS aIMUHUCTPATHBHBIX MPOLEAYP B JJIEKTPOHHOI GopMme, a TakKe

0CO0EHHOCTH BBHINOJIHEHUS] AAMUHUCTPATHUBHBIX MPOLEAYP B
MHOTO(YHKIMOHAIbHBIX HEHTPaX

3.1. Onucanue nocieaoBaTeIbHOCTH JCHCTBHM NP MPEAOCTaBICHUN
MYHHULUITAJIIBHON yCIIyTH

3.1.1. IlpenocrapieHue MYHUIIUMAIBHOM YCIYyTH BKJIOYAET B CeOS CIEAYIOIIUE
aIMUHUCTPATUBHBIE TIPOIICAYPHI:

1) KOHCYJIbTUPOBAHHE 3aIBUTEIIS;

2) IpUHATHE ¥  PACCMOTPEHHE KOMIUICKTa JOKYMEHTOB, IPEICTaBJICHHBIX
3asiIBUTEJIEM,

3) HampaBlicHUE MEKBEJOMCTBCHHBIX 3allpOCOB B OPraHbI, YydYacTBYIOIIWE B
MPEOCTAaBICHUN MYHUIUIIAILHON YCITYTH;
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4) MOArOTOBKA pe3yiibTaTa MyHHUIIMIIATBHON YCIYTH,
5) BeIaua (HanpaBICHHE) 3asIBUTEIIO Pe3yJIbTaTa MyHUIIUTIAIBHOW yCIYTH;
6) ucIpaBJICHUE TEXHUUECKHUX ONIHOOK.

3.2. OkazaHue KOHCYIbTAIlUM 3asBUTEIIO

3.2.1. OcHOBaHMEM Hayaja BBIIOJHEHUS aMUHUCTPATUBHON MPOLEAYPHI SBISETCS
oOpallieHue 3asBUTENS IO BOIIPOCAM, CBSI3AHHBIM C IPEJOCTABICHUEM MYHULUIAIBHON
yCIIyTH.

JIOIOKHOCTHBIM ~ JTMIIOM  (paOOTHUKOM),  OTBETCTBEHHBIM 34  BBIIIOJIHEHUE
aAMUHUCTPATUBHOM MPOLEAYPBI, SBIIACTCA:

npu obpaiiennu 3asBurens B MOL] — paborark MOI];

npu oOpameHun 3asBuTens B Opran —  VCHOIHUTENBbHBIA ~ KOMUTET
BosbLIEKIAPUHCKOTO CenbCKOro mnoceneHuss KaMcko-YCTBHHCKOTO MYHMIUIIAIBbHOIO
paliona PecnyOnuku Tarapctan (manee - [OKHOCTHOE JIMILO, OTBETCTBEHHOE 3a
KOHCYJIbTHPOBAHHUE).

3.2.2. 3asgBUTENL BIpaBe OOPATHTHCS 3a KOHCYJIbTAIMEH O TOPSJIKE M CpOKax
penoCTaBiIeHUs MyHUIIMTTAIbHON yciayru B M®I] nudno u 1o TenedoHy U SJIEKTPOHHOU
noure.

PabotHuk M®I] KoHCYIbTHpYET 3asBUTENA, B TOM 4YHCIE IO COCTaBy, (opme
NPEACTaBISEMON TOKYMEHTAlUU W JAPYTMM BOIPOCAM Jis MOJYYEHUS MYHULMIAIbHOMN
YCIIYTH.

3asgBUTEIhL MOXET TMOJYyYUuTh HWHOOPMAIMI0O O TOPSJKE MPEJOCTABICHUS
MYHULUTNIATBHON ycayru Ha opuimansHoM caiite M®L http://mfcl6.tatarstan.ru.

AJIMUHUCTpPATUBHBIC TMPOLEAYPhl, YCTAHABIMBAEMBIC HACTOSIIIUM  ITYHKTOM,
BBITIOJTHSIFOTCS. B JIEHb OOpaIlleHUs 3asIBUTEIS.

PesynbraTaMu  BBINIOJHEHUS]  aJIMHUHUCTPATUBHBIX  MPOLEAYpP  SIBJSIOTCS:
KOHCYJIbTaIIMs TI0 COCTaBy, opMe MpeACTaBIsIeMON JOKYMEHTAIMU U JPYTUM BOIMPOCaM,
HEOOXOIMMBIM JIJIS TTOJTYYEHUS] MyHUITUTIAILHON YCITYTH.

3.2.3. 3asBurens BnpaBe o0patuthes B Opran mo TenedoHy U 3JIEKTPOHHOM MOUTe,
a TakXe TOJy4YuTh KOHCyNIbTaluio Ha Pecrnybnukanckom moprane, caiite Oprana o
MOPSIIKE U CPOKaX MPEJOCTABICHUS MYHUIIMIAIBHON YCIyrd, B TOM YHUCIE MO COCTaBY,
dbopme TpencTaBisieMON JOKYMEHTAIlMM W JAPYTUM BOIMpOCaM JUIsl  TOJTy4YEHUS
MYHULIMIATBHON YCITyTH.

JIOIDKHOCTHOE ~ JIUII0, OTBETCTBEHHOE 3a KOHCYJbTHpPOBaHWE WH(MOpMUpyer
3asBUTESI B COOTBETCTBHM C TpeOoBaHWSAMU TMyHKTa 1.3.4 aaMHUHUCTPATUBHOTO
periaMeHTa.

AJIMUHUCTpPATUBHBIC TMPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIIUM  ITYHKTOM,
BBITIOJTHSIFOTCS] B TEUEHUE TpeX pabouux JHEH cO THS MOCTYIUICHHUS oOpalieHusl.

PesynbraTaMyu  BBITIOJHEHUS ~ QJIMUHUCTPATUBHBIX  MPOLEAYp  SIBISIOTCS:
KOHCYJIbTAllUM TI0 COCTaBy, (hopMe MpPEACTaBIIEMON JOKYMEHTAIMU U APYTUM BOIIpOcam,
HEOOXOUMBIM JUISI TOTYYEHUSI MyHUIIUTIATBHOM YCITYTH.

3.3. IlpuHsTHE U PACCMOTPEHHE KOMILUIEKTA IOKYMEHTOB,
MPEICTABICHHBIX 3asiBUTEIIEM
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3.3.1. IIlpueM AOKYMEHTOB JJIsi NPEIOCTABICHUS MYHULUIAIBHOW YCIYrd 4Yepes
MOI] nnm ynanenHoe padouyee mecto MOLI.

3.3.1.1. 3asaBurenp (IpencTaBUTENb 3asiBUTENS) oOpamaercs B MOL] ¢ 3ampocoMm o
NPEAOCTABICHUN MYHULIUIIAIIBHOW YCIYTH U MPEICTABISIET TOKYMEHTBI B COOTBETCTBUU C
YHKTOM 2.5 aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. PabotHux M®II, Benymuii npruem 3asBICHUM:

OTIpEEIISIET MPEAMET OOpaICHHUS;

YAOCTOBEPSIET JIUYHOCTD 3aBUTEIS;

MIPOBOAUT MPOBEPKY MOJHOMOYMH JUIA, TOJAIOIIETO TOKYMEHTBHIL;

IPOBOJAUT TIPOBEPKY COOTBETCTBUS JOKYMEHTOB TpEOOBaHUSAM, YKa3aHHBIM B
IYHKTE 2.5 aAMUHACTPATUBHOTO PETJIAMEHTA,;

3aMoJHSAET JIEKTPOHHYIO (hopmy 3asiBieHuss B AUC MODII;

IPU MPENOCTABIECHUN JTOKYMEHTOB, YKa3aHHBIX B NMYHKTE 2.5 aJMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYIIECTBISIET CKaHUPOBAHHUE MPEACTABICHHBIX
JOKYMEHTOB;

pacriedatsiBaet 3asaBieHue u3 AUC MOLJ;

IIepeaeT 3asBUTEII0 HA IPOBEPKY U MOANKCAHMUE;

MOCJIe MOJNKUCAaHUs CKaHUPYET nojnucanHoe 3asasieHue B AIC MOI];

3arpyxaetr B AUC MOI] nokyMeHTbI, Ipe/ICTaBIEHHBIE B DJIEKTPOHHOU (hopMe WiH
AJIEKTPOHHBIE 00Pa3bl OTCKAHUPOBAHHBIX IOKYMEHTOB, (POPMUPYET SJIEKTPOHHOE JIETI0;

BO3BpaIaeT NOJMMCAHHOE 3asBJICHUE U OPUTHHANBI OyMa)KHbBIX JOKYMEHTOB;

BBIJACT 3aBUTEIIIO0 PACIIMCKY B IIPUEME JOKYMEHTOB.

AJMUHHUCTPAaTUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSIIMM  ITYHKTOM,
BBITIOJIHAIOTCS B IEHb OOpallleHHs] 3asIBUTEIIS.

Pe3ynpTaTaMy BBIMOTHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SBIAIOTCS: TOTOBOE K
OTIPABKE 3asBJICHUE U MMAKET TOKYMEHTOB.

3.3.1.3. PabotHuk M®I] HanpaBniseT nakeT JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS B
Opran B 21eKTpoHHOM (popMe (B COCTaBe MAaKETOB AJCKTPOHHBIX JEJI) B TEYCHUE OJHOTO
pabouero JHs co IHs 0OpalIeHus 3asiBUTENS B CTPYKTypHOE nojapasaenenue MOL.

Pe3ynpraTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX IPOLEAYP SBISIOTCA: 3asBICHUE U
MaKeT TOKYMEHTOB (3JIEKTPOHHOE JEJ0), HanpaBiaeHHble B OpraH, MoCpeCTBOM CHUCTEMBI
AJIEKTPOHHOI'O B3aUMOJICHCTBHS.

3.3.2. Ilpuem HOOKYMEHTOB [UIsl MNPENOCTABICHHS MYHHULMIIAIBHON YCIyTd B
ANEKTPOHHOM (hopme uepe3 PecryOnmkanckuii mopTai.

3.3.2.1. 3asgButens I MOJA4YM 3asABICHUS B DJIEKTPOHHON (POpME BBHITIOIHSET
CIICIYIOLINE NECUCTBUA:

BBITIOJIHSAET aBTOPU3ALIUIO;

OTKpBIBAET (POPMY AJIEKTPOHHOIO 3asIBJICHUS;

3anojHseT  (OopMy  AJEKTPOHHOIO  3asBIEHUS, BKIIOYAIONIYIO  CBEACHMUS,
HE0OX0IUMBbIE U 00s3aTeNbHbIC ISl MPEJOCTABICHUS MyHUIIMTIAIBHON YCIIYTH;

OPUKPEIUISIET JOKYMEHTBHl B JJEKTPOHHOM (opMe WM SIEKTPOHHBIE OO0pa3bl
JOKYMEHTOB K (hopMe 3JIEKTPOHHOTO 3asBJICHUS (IPU HEOOXOAUMOCTH);
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MOATBEPXKIAACT (PAKT O3HAKOMJICHHS M COTJIACHS C YCJIOBHSMHU W TOPSIKOM
MPEIOCTABIICHUSI MYHHUIIMIAIBHON YCIYyrd B D3JEKTPOHHON (¢opMe (yCTaHaBIMBAET
COOTBETCTBYIOIYIO OTMETKY O COTJIaCHH B (POpME 3IEKTPOHHOTO 3asIBICHHUS );

MOJTBEPXKIAET  JIOCTOBEPHOCTH  COOOIIEHHBIX  CBeACHMN  (yCTaHABIMBACT
COOTBETCTBYIOIYIO OTMETKY B (hOpME 3JIEKTPOHHOTO 3asBJICHHUS );

OTIPABIISICT 3aMOJIHEHHOE 3JIEKTPOHHOE 3asiBICHHE (HAKMMAET COOTBETCTBYIONIYIO
KHOIIKY B (hOopMe 3JIEKTPOHHOTO 3asBJICHMUS);

AJIEKTPOHHOE 3asBJICHHE MOJIUCHIBAETCS B COOTBETCTBUU C TPEOOBAHUAMH MYHKTA
2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTA,

MOJIy4aeT YBeIOMJICHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asIBJICHHUS.

dopmatHO-OTHYECKasE TPOBEpKa CHOPMUPOBAHHOTO 3aSBICHUS OCYIIECTBISICTCS
MIOCJIE 3AMOJHEHUS 3asBUTENIEM KaXOro W3 MOJIEH ANeKTPOHHOM QopMebl 3asBieHus. [lpu
BBISIBIICHUH HEKOPPEKTHO 3aIOJHEHHOr0 TOJI 3JIEKTPOHHOU (POPMBI 3asIBJICHUS 3asBUTEIb
YBEIOMIISIETCS] O XapaKTepe BbISIBJIEHHOW OIMOKH U MOPSAKE €€ YCTPAHEHHs TOCPEACTBOM
MH()OPMAITMOHHOTO COOOIIEHUS HETTIOCPEACTBEHHO B 3JIEKTPOHHOU (pOpME 3asiBICHUS.

AJIMUHUCTpPATUBHBIC TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIIUM  ITYHKTOM,
BBITIOJIHSIFOTCSL B JIEHb OOpAIlleHUs 3asIBUTEIIS.

Pe3ynbraTaMyu = BBINIOJIHEHUS  AJMHUHHCTPATUBHBIX  MPOLEAYpP  SIBISIOTCS:
AJIIEKTPOHHOE [I€J10, HampaBiieHHOe B Oprad IOCPEICTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aUMOJICHCTBHSI.

3.3.3. PaccMmoTpenune KoMIuIeKTa JOKyMeHTOB OpraHom.

3.3.3.1. OcHoBaHueM Hayaja BBINOJIHEHUS AJMUHUCTPATUBHON MPOIEAYPHI
SABJISICTCSl  TOCTYIUIGHUE 3asiBJICHHS] U WHBIX JOKYMEHTOB, HEOOXOIUMBIX  JUIsI
MPEA0CTABIICHUS MyHULIMTIAJBHON YCITYTH.

JIOJOKHOCTHBIM ~ JIMIIOM ~ (paOOTHUKOM),  OTBETCTBEHHBIM 33  BBINIOJIHEHUE
aIMUHUCTPATUBHOU MPOLIEAYPBI SBIIIETCS HNcnonHuTenbHbIN KOMHUTET
BonbIIEKISIPUHCKOTO CeIbCKOro moceneHuss KaMcko-YCTBUHCKOTO MYHHUIMIAIbHOTO
paiiona PecnyOnuku Tatapcran (nanee - JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM
JOKYMEHTOB):

3.3.3.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, B CIlydae
oOparieHus 3asgBUTENA ¢ 3asBJIeHUEM B OpraH:

oIpenensieT npeaAMeT oOpallleHus;

YCTaHABJIMBAET JUYHOCTh 3asIBUTEIIS,

MPOBOAUT NPOBEPKY MOJHOMOYMH JHIA, TOJAIOIIETO TOKYMEHTBHIL;

MPOBOJUT TMPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAHMSIM, YKa3aHHBIM B
MyHKTE 2.5 aJMUHHCTPATUBHOIO PETJIaMEHTa, MPOBEPKY COOTBETCTBUS MPEICTABICHHBIX
JOKYMEHTOB  yYCTAaHOBJICHHBIM TpeOOBaHUSIM  (Haajexamiee OQOpMIIEHUE  KOIHM
JIOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTaX MOJUYHUCTOK, MPUITHCOK, 3aYEPKHYTBHIX CJIOB W
WHBIX HE OTOBOPEHHBIX UCTIPABJICHUN);

3aMOJHSAET  JJEKTPOHHYI0  (opMy  3adBJI€HHMS B  aBTOMATU3UPOBAHHOM
UH(OPMAIIMOHHOW CHUCTEeME, MpeAHa3HAYEeHHOM /i1 OKa3aHUs TOCYJapCTBEHHBIX H
MYHULANTAIBHBIX YCIIYT;

MIPU MPEIOCTABICHUN JOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aJMUHHCTPATHUBHOIO
pernamMeHTa Ha OyMa)KHOM HOCHUTEJE, OCYILECTBISET CKAaHUPOBAHHME MPEICTaBICHHBIX
JOKYMEHTOB;
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pacnevaTblBaeT 3as1BJICHUE;

NEpPEeNAET 3asIBUTEIIO HA TPOBEPKY U MOANKCAHUE;

IIOCJIE MOANKMCAHUS CKAHUPYET MOANMCAHHOE 3asiBJICHUE;

3arpyaer B aBTOMAaTU3UPOBAHHYIO UH(OPMALMOHHYIO CUCTEMY,
NpEAHA3HAYCHHYIO [UJII  OKa3aHWsl TOCYJApCTBEHHBIX W MYHHIMNAIBHBIX  YCIIyT
JOKYMEHTBI, TMPEJCTAaBICHHbIE B JJIEKTPOHHONH (QopMe WIH 3IIEKTPOHHBIE O00pa3bl
OTCKaHUPOBAHHBIX JJOKYMEHTOB, (DOPMUPYET JIEKTPOHHOE JIETIO;

BO3BpAILlAE€T TOJIMMCAHHOE 3asBJIICHUE W OpPUTHMHAIBI OYMa)KHbIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIACT 3asIBUTEIIIO PACIUCKY B IPUEME JOKYMEHTOB.

B ciyyae HaiMuus OCHOBaHWM ISl OTKa3a B IPHEME JOKYMEHTOB JIOJKHOCTHOE
JUIO, OTBETCTBEHHOE 3a NPHEM JOKYMEHTOB, YBEIOMJISIET 3asBUTENS O HaJIUYHH
MPENsTCTBUN U MpUEMa 3asiBICHUS M BO3BpAIIAET €My JOKYMEHTBI C OOBSICHEHUEM
coJiep KaHusl BbISIBIEHHBIX OCHOBAHMI JIJIs1 OTKa3a B MPUEME JOKYMEHTOB.

3.3.3.3. JIo/DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TIPHEM JIOKYMEHTOB, IIOCIC
MOCTYIJIEHUSI JOKYMEHTOB Ha PACCMOTPEHHUE

IPUCBAaWBAET 3asIBJICHUI0 HOMEpP B COOTBETCTBHM C HOMEHKJIATYpOMl JIe U CTaTycC
«IIpoBepka TOKyMEHTOBY;

U3y4aeT NOCTYIMBIINE dJIEKTPOHHBIE JIE€]1a, B TOM YHCJIE IIPUIIOKEHHBIE 3asIBUTEIIEM
JOKYMEHTBI B 3JIEKTPOHHOU (hOpMeE U AJIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IPOBEPSIET KOMIJIEKTHOCTh, YUTAEMOCTb 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB;

MpoBEpsieT COOJIOJICHUE YCIOBUH JIEMCTBUTEIBHOCTH JJICKTPOHHOM ITOAIHUCH,
nocpeacTBoM oOpamieHus k EauHomy mopramy (B ciydae, €cCiM  3asBUTENEM
MPEICTABIICHBI AIEKTPOHHBIE JTOKYMEHTBHI, NOJMMCAHHbIE YCUJICHHOU
KBIM(PUUUMPOBAHHOW AJIEKTPOHHOM MOJIHUCHIO).

[Tpn HamMUMM OCHOBaHWH, MPEAYCMOTPEHHBIX MyHKTOM 2.7.1 amMUHUCTPAaTUBHOTO
periiaMeHTa, MOATrOTaBIMBAET IMPOEKT pEIIeHHUs 00 OTKa3e B MNpUEME JIOKYMEHTOB,
HEO0OXOAMMBIX JJIs TPEAOCTABICHUS MYHULIUIIAIBHON YCIYTH.

B cnywae, eciu B pe3ylbTare MNPOBEPKH YCUJIIEHHOW KBaau(pUUHUPOBAHHOM
ANIEKTPOHHOM MOJIUCH BBISBICHO HECOOIOICHUE YCIOBUN €€ JEHCTBUTEIbHOCTH, MTPOEKT
perieHus: 00 0TKa3e JOJDKEH coliepKaTh MyHKTHI ctathil 11 denepanbHoro 3akoHa No 63-
@3, KOTOpPBIE NOCITY>KHJIA OCHOBAaHUEM JIJISL €r0 MPUHSATHU.

[Ipoexkt pemenus o0 oOTkKaze B TMpUEME JOKYMEHTOB, HEOOXOAMMBIX JJIst
MIPEAOCTABIIEHNSI MYHULIUITAIBHOM YCIIYTH, C YKa3aHHEM NPUYMH OTKa3a (B CiIydae, €ClH
OCHOBaHUS AJi1 OTKa3za B NpHEME [JOKYMEHTOB, HEOOXOAMMBIX JUIsl NPEAOCTaBICHUS
MYHMIIMIIAJIBHOW YCIIYTH, CBA3aHBI C HAPYIICHHUEM YCTaHOBJIEHHBIX TPEOOBAaHMN K TaKUM
JOKyMEHTaM, OCHOBaHHUSl MJisi OTKa3a B IMpHEMe JOKYMEHTOB [OJKHBI COAEpPKaTh
uH(pOpPMAIIMI0O O HAUMEHOBAHMM JOKYMEHTOB (MH(OpMalMU, CBEICHUIN), KOTOPhIE HE
NPENCTaBIICHbl, COJEpkKAaT HEAOCTOBEpHble M (WJIM) MNPOTUBOPEYUBHIE CBEJICHUS,
obopmiIeHBI C HapyUIEHUEM YCTAHOBJICHHBIX TpeOOBaHMII), HampaBiseTCs Ha
COrJacoBaHME B YCTAaHOBJIEHHOM TOPSAJKE IMOCPEICTBOM CHUCTEMBI AJIEKTPOHHOTO
JIOKyMEHTO000poTA.

CornacoBaHue poeKTa petieHust 00 0TKa3e B MpueMe TOKyMEHTOB, HEOOXOAUMBbIX
ULl TOPENOCTAaBICHHS  MYHHMIMNAIBHOW  YCIyI'M, OCYIIECTBIISIETCS B  HOpPAJIKE,
MPEeTyCMOTPEHHOM MYHKTOM 3.5.3 aAMUHUCTPATUBHOTO PETJaMeHTa.



21

B cinydae oTcyTcTBHST OCHOBaHMM [Uisi OTKa3a B TMpHEME JOKYMEHTOB,
MPEIyCMOTPEHHBIX MYHKTOM 2.7.1 aAMHUHUCTPATUBHOIO PEriiaMeHTa, JOHKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a MpUEM JOKYMEHTOB, B TEUYEHHE OJHOro pabodero IHS CO JHS
MOCTYIUICHUS 3asBJICHUS, HAMNPAaBISET 3asBUTEN0, YKa3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEIOMJICHHE O TIOCTYIUICHUH 3asBJICHUS, COJEp)KAIllee BXOMSAIIUN PETUCTPAMOHHBIN
HOMEp 3asBIICHUS, JATy TIOJyYEHHUsS 3asBJICHUS, IEepeueHb HAUMEHOBaHW (aiisioB,
NPEJCTABICHHBIX K HEMY JOKYMEHTOB, JaTy IOJYYCHHS pe3yibTara MYHHUITUIAILHOM
yCITyTH.

3.3.3.4. MHUcnonmnenwe mpouenyp, ykKazaHHeIXx B nyHkrax 3.3.3.1, 3.3.3.3
aJIMUHUCTPATHUBHOTO  periaMeHTa, TNpH HAIUYAA  TEXHUYECKOH  BO3MOXKHOCTH
OCYIIECTBIISICTCS B aBTOMAaTHYECKOM PEXUME C HCIOJIb30BAHHEM aBTOMATHU3WPOBAHHOMN
MH(GOPMAIIMOHHONW CHCTEMBbI, TpPEIHA3HAYCHHOW [JIs1 OKa3aHWS TOCYNapCTBEHHBIX U
MYHHIIMITATBHBIX YCIYT.

3.3.3.5. AIMUHHUCTpaTUBHBIE TMPOILEAYpPbl, YCTaHaBIMBaeMble MyHKTOM 3.3.3
aJIMMHHACTPATUBHOTO PEriiaMeHTa, BHITOJIHIIOTCS B TEUEHHUE OJHOTO paboyero THS cO THS
MOCTYIUICHHUS 3asIBICHUS HA PACCMOTPEHHE.

PesynbpraramMu BBITIONHEHHUS aAMHHHCTPATUBHBIX MPOIEAYp SBISIOTCS: TMPUHATHIHN
Ha pacCMOTPEHHE KOMILIEKT JOKYMEHTOB WJIM IPOEKT pelleHUss 00 OTKa3e B IMpHUEME
JOKYMEHTOB, HEOOXOIMMBIX JJIs1 IPEIOCTABICHUSI MyHULIUIATbHON YCIYTH.

3.4. HanpapiieH1re MEKBEIOMCTBEHHBIX 3aIIPOCOB B OpraHbl, Y4aCTBYIOIIHE B
MIPEIOCTABJIEHUN MYHULIMIIAIBHON YCIIYTH

3.4.1. OcHoBaHMEM Hauaja BBHITIOJHCHUS AaJIMHHHCTPATUBHOW MPOICAYPHI
SBJISICTCS.  TIOJyYeHWE JIOHKHOCTHBIM JIMIIOM (paOOTHHKOM), YIOJHOMOYCHHBIM Ha
BBINIOJIHEHUE aJMUHUCTPATUBHOW MPOLEAYpPbI, OT JOJDKHOCTHOro juna (paboTHUKA),
OTBETCTBEHHOTO 3a MPUEM JOKYMEHTOB, IPUHATHIX OT 3asSBUTEIIS JOKYMEHTOB.

JIOJOKHOCTHBIM ~ JIMIIOM  (paOOTHUKOM),  OTBETCTBEHHBIM 33  BBINOJIHEHUE

aIMUHUCTPATUBHOU MPOLIEAYPHI, SIBJISIETCS HcnonmHuTeENbHBIN KOMHTET
bonbmeknsipuHckoro cenbckoro mnoceneHus: KaMcko-YCTBUHCKOrO MYHHUIIUMIIAIBHOTO
pationa PecnyOnmuku Tarapctan (manee - JODKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a

HaIlpaBJIECHUE MEXBEJOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOmXHOCTHOE JIUII0, OTBETCTBEHHOE 3a HAIIPaBJICHHE MEKBEJOMCTBEHHBIX
3arpocoB, (OPMUPYET U HAMNPAaBISET B DBJIEKTPOHHOU (hOpMe MOCPEACTBOM CHCTEMBI
MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJEUCTBUS (IIPM OTCYTCTBHM TEXHUYECKOM
BO3MOXKHOCTH — HHBIMH CIOCOOAMM) 3ampochl O MPEIOCTABICHUU JIOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX MMYHKTOM 2.6.1 aAMUHUCTPATUBHOTO PErJIAMEHTA.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPbI, YCTAHABIMBAEMbBIE HACTOSIIUM  ITYHKTOM,
BBIITOJTHSIOTCS B IEHD NIPUHATHS 3asIBJICHUSI HA PACCMOTPEHHUE.

PesynbraTamMy = BBINIOJHEHWS  AQJIMHUHUCTPATUBHBIX  TNPOLEAYp  SABJSIOTCS:
HampaBJeHHblE B OpraHbl BJAcTU W (WJIM) TMOJABEIOMCTBEHHBIE OpraHaMm BIIACTU
OpraHU3alLU 3aIIPOCHI.

3.4.3. CnenuanucTsl MOCTABIIMKOB JAHHBIX HA OCHOBAaHUH 3aIIPOCOB, MOCTYIUBIIUX
4Yepe3 CUCTEMY MEKBEIOMCTBEHHOIO JJIEKTPOHHOTO B3aUMOJEHCTBUS, NMPEIOCTABIIIOT
3ampaimBaeMble JOKYMEHTHl (MH(pOpMAalMIO) WM HaMpaBisiOT yBEIOMJICHUS 00
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OTCYTCTBHHM JOKYMEHTa M (Wiu) uH(OpMAalWU, HEOOXOIMMBIX AJisi MPEAOCTaBICHHS
MYHHIIMIIAJTILHON yCIIyTH (J1ajee — yBeIoMIIeHne 00 0TKase).

AIMUHHCTpAaTUBHBIE TMPOLEAYPHI, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBIIIOJIHSIFOTCSL B TEUEHHUE TPEX AHEHM CO HA MOCTYIUIEHHUS] MEXBEJOMCTBEHHOTO 3apoca B
OpraH WM OpraHU3alliio, MPEIOCTABISIONIME JTOKYMEHT U HMH(POpPMAlLUIO, €CIH HHbIC
CPOKM TIOATOTOBKM W HAMpaBlICHUs OTBETa HA MEXKBEIOMCTBEHHBIN 3ampoc He
YCTaHOBJICHb  (peiepajbHBIMM  3aKOHaMH, MpaBOBbIMU  akTamu [IpaBurtenbcTBa
Poccuiickoii denepanuu U OpUHITHIMA B COOTBETCTBUU C (eJepalibHBIMU 3aKOHAMU
HOPMAaTHUBHBIMU MPABOBbIMU akTamu PecniyOnuku TaTapcraH.

Pe3ynbraTaMu BBIOJHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: TOKYMEHTBI
(cBenmeHus), HEOOXOAMMBIC I TMPEJOCTABICHUS MYHUIUNAIBHOW YCIyru, Ju0o
YBEIOMIICHHE 00 OTKa3e, HalpaBJi€HHbIE JOJUKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a
HaIlpaBJIECHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomKHOCTHOE JUII0, OTBETCTBEHHOE 3a HAIMpPaBJICHHE MEKBEIOMCTBEHHBIX
3aMpoCoB:

MOJIy4aeT 3alpaliuBaeMble Yepe3 CHUCTEMY MEKBEIOMCTBEHHOIO 3JIEKTPOHHOTO
B3aUMOJICHCTBUS  JOKYMEHTBI  (CBEIEHUs), HEOOXOAWMbIE i1 MPEAOCTABIICHUS
MYHULIMNIATBHON YCIyTH, JIMOO yBEAOMJICHHE 00 OTKa3e MpU OTCYTCTBUM JOKYMEHTa U
(wm) uadopmanuy;

IpU HAJIUYUKU OCHOBAHMM, MPETyCMOTPEHHBIX MYHKTOM 2.7.1 aqMUHUCTPATUBHOTO
periaamMeHTa, MOJArOTAaBIMBAET MPOEKT pELIeHHs 00 OTKa3e B IpUeMe JIOKYMEHTOB,
HEOOXOMUMBIX JIJISl TPEIOCTABICHUS MYHUITUTIATLHOM YCITYTH.

[Tpoekt pemenus o0 oOTkaze B TMpuUeMe JOKYMEHTOB, HEOOXOAMMBIX ISt
MPEA0CTABICHUS MYHULIMITAJIbHON YCIIYTH, C YKa3aHUEM NMPUYUH OTKa3a (B cllydae, eclid
OCHOBaHMS JJI1 OTKa3a B IpUEME JOKYMEHTOB, HEOOXOAUMBIX JUIsl MPENOCTaBICHUS
MYHULUINAIBHON YCIYTH, CBSI3aHbl C HApYLIEHUEM YCTAaHOBJICHHBIX TPEOOBAaHUN K TaKUM
JOKyMEHTaM, OCHOBaHUSl /Jii OTKa3a B IMpHEME JOKYMEHTOB [OJIKHBI COAEpP’KaTh
uH(pOpMaAIMI0O 0 HAMMEHOBAaHUM JIOKYMEHTOB (MH(pOpPMALIMM, CBEIEHUI), KOTOPBIE HE
MPEACTABICHBI, COJAEPX AT HEJOCTOBEpHble M (WIM) MNPOTUBOPEUYUBHIE CBEJICHUS,
obopMIICHBI C HApyUIEHUEM YCTAHOBJICGHHBIX TpeOOBaHWI), HampaBisieTCs Ha
COIJJaCOBAaHME B YCTAaHOBJICHHOM IIOPSAJKE IOCPEICTBOM CHCTEMBI 3JIEKTPOHHOIO
JIOKyMEHTO000pOTA.

CornacoBaHue IpoOEKTa peuieHust 00 0TKa3e B MpUeMe TOKyMEHTOB, HEOOXOIUMBIX
ULl TPENOCTABICHHMS MYHHMLIMIAIBHOM  YCIYTH, OCYILIECTBIISIETCS B  IOPSAJKE,
MPeTyCMOTPEHHOM MYHKTOM 3.5.3 aAMUHUCTPATUBHOIO PETJaMeHTa.

AIMUHUCTPATUBHBIE TPOIEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B I€Hb MOJYUYEHHUSI CBEICHUM 110 MEXBEJOMCTBEHHBIM 3aIIPOCaM.

Pe3ynpTaTaMy BBINONHEHHUS aAMUHUCTPATUBHBIX MPOLEIYP SIBISIIOTCA: JOKYMEHTHI
(cBeneHus1), HEOOXOIWMMBIE JUIsl TPEIOCTaBICHUS MYHULMUIAIBHOM YCIyrd, MPOEKT
pemieHuss 00 OTKaze B IpHEME JTOKYMEHTOB, HEOOXOJUMBIX [UIsl MPEAOCTaBICHUS
MYHUIUTATBHOU YCIIYyTH.

3.4.5. HcnomHenwe mpoueayp, yKa3aHHbIX B  myHktax 3.4.2, 344
aAMUHUCTPATHUBHOIO  pErJIaMEeHTa, MpHU  HAIMYMKA  TEXHUYECKOW  BO3MOKHOCTHU
OCYULIECTBJISIETCS B aBTOMAaTUYECKOM PEXUME C HMCIOJb30BAHUEM aBTOMATU3UPOBAHHOU
MH(GOPMALIMOHHONW CHCTEMbI, NpPEJHA3HAYCHHOM [JIsI OKa3aHWUs TOCYNAapCTBEHHBIX U
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MYHULIMIAIBHBIX YCIYT, B TOM YUCJIE C MOMEHTA PETUCTPALIMU 3asBJICHUS B COOTBETCTBUH
C IyHKTOM 2.13 aIMMHUCTPATUBHOIO PETJIaMEHTA.

3.4.6. MakcuManbHBI CpPOK BBIMOJHEHHS] aJAMHHHUCTPATUBHBIX MPOIEAYD,
YKa3aHHBIX B MMyHKTE 3.4 aIMUHUCTPATUBHOTO pErilaMeHTa, COCTABIIACT TPU pabounX JIHS.

3.5. [loaroroBka pe3yibTaTa MyHUIIMIATBHONU YCIYTH

3.5.1. OcHOBaHMEM Havasla BHIIOJHEHUS aJMUHUCTPATUBHON MPOLIENYPHI SABISCTCSA
NOCTYIUIEHWE  OT  JOJDKHOCTHOIO  JIMIA,  OTBETCTBEHHOIO  3a  HAIpPAaBJICHUE
MEXBEIOMCTBEHHBIX ~ 3allpOCOB,  JOKYMEHTOB  (CBEICHMH), HEOOXOIUMBIX  JUIS
MPEI0CTABIICHUS MYHULIMIIAJIbHON YCIYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 32 BBINIOJIHEHHE aJMUHUCTPATUBHOMN
MPOLEAYPHI, sBIsAETCA VICIONMHUTENBHBIM KOMUTET bBOJBIIEKISIPUHCKOTO  CEIBCKOTO
nocesnennss KaMmcko-YCTBUHCKOTO MyHUUHMIAIbHOTO pailloHa Pecnyomuku Tatapcran
(manee - TOMKHOCTHOE JIMI0, OTBETCTBEHHOE 3a MOJATOTOBKY PE3yJbTaTa MPEI0CTABICHUS
MYHUITUTATEHON YCIYTH).

3.5.2.  JIomKHOCTHOE IIMII0, OTBETCTBEHHOE 3a TIOATOTOBKY pe3yJbTara
[IPEIOCTABICHUS MyHULMIIATBHOW YCIIYTH:

paccmaTtpuBaeT CcHOpPMHPOBAHHBIM KOMIUIEKT JOKYMEHTOB, HEOOXOJUMBIX IJIf
IPEIOCTABICHUS MyHULIMIIAIBHON YCIIYTH;

IPU BBISIBJICHUM OCHOBAHMM Ui OTKa3a B IIPEJOCTABICHUN MYHULMIIAJIbHOM
YCIIyTH, YKa3aHHbIX B MYHKTE 2.8.2 aJIMHUHHCTPAaTUBHOIO PErVIAMEHTA, MOJATOTABJIMBAECT
IPOEKT peleHus 00 0TKa3e B MPEAOCTABICHUH MyHUIIUIATILHON YCIIyTH;

B CJydyae OTCYTCTBUs OCHOBAaHMH [JIl OTKa3a B MPEIOCTABICHUM MYHHUIIMIAIBHON
YCIIYTH, IPEIyCMOTPEHHBIX MYHKTOM 2.8.2 aIMMHHCTPATUBHOIO PErJIAMEHTAa, M0 UTOram
pPacCMOTpPEHHUsI JTIOKYMEHTOB, HEOOXOAMMBIX JUIsl TPEIOCTaBICHUS MYHUIUIAIbHOU
YCIYTH, MTOATOTABIMBAET MTPOEKT PE3YIIbTATA NMPEIOCTABICHUSI MyHULMITAJIbHON yCIYTH B
COOTBETCTBHUHM € moAnmyHKTamMu 1 — 3 myHkra 2.3.1 aIMUHUCTPATUBHOTO PETIIAMEHTA;

HaIpaBJIsieT NOATOTOBJICHHBIN IIPOEKT pe3yJabpTara IPEAOCTABIECHUS
MYHULIMIIATBHOM YCIIYTM Ha COTJIaCOBAHHE B YCTAHOBIEHHOM MOPSAJKE IOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000POTA.

AIMUHUCTpAaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIMM  ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJHOTO paboyvero THS.

Pe3ynpraTaMy BBINOJTHEHUS AAMUHUCTPATHUBHBIX MPOLEAYDP SBISIIOTCS. MPOEKT
peieHust 00 0TKa3e B MPeJ0CTaBICHUN MYHUIIMTIAIBHON YCIYTH, CIPAaBKU (BBIMHCKH).

3.5.3. CornacoBanue ¢ TMOJNUCAHUE TMPOEKTa pe3yJibTara MPeIOCTABICHUS
MYHUIIMOAIBHOW  yCIyrd  (lajee — MPOEKThl  JOKYMEHTOB)  OCYIIECTBISIETCS
PYKOBOJIUTENEM CTPYKTYpPHOTO IOAPA3NAEIEHUSA, OTBETCTBEHHOIO 3a IOATOTOBKY
pe3yJbTara  MYHUUMIAIBHOW  yCiayrd, 3amecturenem  PykoBoaurtens  Oprasa,
PykoBoautenem Oprana.

[ToaroroBiieHHbIE MPOEKTHI JOKYMEHTOB, UMEIOIINE 3aMEYaHUsl, BO3BPALIAIOTCS Ha
N0paboTKy JMILy, OTBETCTBEHHOMY 3a MOJIOTOBKY PE3yJibTaTa MyHUIMIAIBHON YCIIYTH.
Ilocne ycTpaHeHuss 3aMe4aHMM IIPOEKTHl JOKYMEHTOB IIOBTOPHO IIEPENAIOTCA IS
COTJIACOBAHMS U NTOAMCAHUS.

PykoBogutens OpraHa mnpu pacCMOTPEHUH NPOEKTOB JIOKYMEHTOB IPOBEPSIET
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COOJIOICHNE aMUHUCTPATUBHOTO pErjiaMeHTa JAOKHOCTHBIMU JniiaMu OpraHa B 4acTH
CPOKOB BBITMIOJHEHHS aIMUHUCTPATUBHBIX IPOLEAYP, UX MOCIETOBATEIILHOCTH U TTOTHOTHI,
HAJIMYUSl COTJIACOBAaHUM YHOJHOMOYEHHBIX JOJDKHOCTHBIX Jul OpraHa B CHCTEME
AIIEKTPOHHOTO JJOKYMEHT0000pOTA.

B cinyyae  BbIABIEHMS ~— HapylIeHUH B YacTH  CPOKOB  BBIIIOJIHEHUS
aJIMMHUCTPATUBHBIX MPOLELYp, HMX IOCIEAOBATEIbHOCTH M IOJHOTH PykoBOIUTENb
Oprana MHULIMUPYET NPUBJICYEHUE K OTBETCTBEHHOCTH JIUL, JOIYCTUBIINX HapYIICHHUS, B
COOTBETCTBUM C MYHKTOM 4.3 aAMMHHUCTPATUBHOIO PETJIaMEHTA.

AJMUHUCTPAaTUBHBIE NPOLEAYPHl, YCTAaHABIMBAEMbIC HACTOSIIMM  ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJHOTO paboyvero JHs.

Pe3ynbpraraMu BBINONHEHUSI aIMUHUCTPATUBHBIX MPOIEIYP SIBISIIOTCS: pEIIeHre 00
OTKa3e B TIpHUeME JOKYMEHTOB HEOOXOAMMBIX [UISI TPEAOCTABICHHUS MYHHUIUIAIBLHOM
YCIIyTH, pelieHne 00 OTKa3e B TNPEJOCTABICHUH MYHHUIMMAIBLHOW YCIyTH, CIpaBKa
(BBITICKA).

3.54. UVcnonnenue mpomeayp, yKazaHHbIX B myHkrax 3.5.2, 3.5.3.
aJMUHHACTPATUBHOTO  perjiaMeHTa, NpU HATUYUA  TEXHUYECKOH  BO3MOXKHOCTHU
OCYIIECTBIISIETCS. B aBTOMAaTHYECKOM PEXUME C HCIOJBb30BAHUEM aBTOMATHU3WPOBAHHOMN
MHPOPMAIITMOHHON CHUCTEMBl, MNpPEAHA3HAYEHHON [UIs OKa3aHUs TIOCYJapCTBEHHBIX M
MYHULIUNIATBHBIX YCIIYT.

MaxkcuMasbHbI CPOK BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYpP, YKa3aHHBIX B
MyHKTE 3.5. a/IMUHUCTPATUBHOIO PETJIAMEHTA, COCTaBJISIET OAUH pabouMii 1EHb.

3.6. Beiaua (HampaBiieHne) 3asBUTEITIO PE3YJIbTaTa MyHHUIIUIIATLHON YCIyTH

3.6.1. OcHoBaHMEeM HavaJia BBITIOJIHCHUS aIMUHUACTPATUBHOM MPOIICAYPHI SBIISACTCS
MOJIYyYEHHE JTOKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBITIOJIHEHUE aJIMUHUCTPATUBHOU
MIPOLEAYPBI, JOKYMEHTA, TOATBEPKAAIOIIET0 MPEIOCTABICHUE MyHULIUIIAIBHONW YCIYTH.

JIOJDKHOCTHBIM ~ JIUIIOM, OTBETCTBEHHBIM 3a BBIMIOJIHEHUE aJMUHHCTPATUBHON
MPOLEAYPHI, sBIsAETCA VICIONMHUTENBHBIM KOMUTET bBOJBIIEKISIPUHCKOTO  CEJIBCKOTO
nocesnennss KaMmcko-YCTbUHCKOTO MYyHUUHMIAIbHOTO paiioHa Pecnyonuku Tatapcran
(nanee - HOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJjauy (HAIIpaBJICHUE) IOKYMEHTOB).

3.6.2. JIomKHOCTHOE JINII0, OTBETCTBEHHOE 32 BbIauy (HAMpaBlIeHUE) JOKYMEHTOB:

o0ecrieuynBaeT PErucTPallii0 U BHECCHHUE CBEJCHUN O pe3yJbTare MPea0oCTaBICHUS
MYHULIMNAIBHON YCIYTU B MOJCUCTEMY BEACHUS JOKYMEHTAllMM aBTOMATHU3UPOBAHHOU
WH)OPMAITMOHHOW CHUCTEMBbI, TPEAHA3HAYCHHOW JUIsl OKa3aHUs TOCYJAapCTBEHHBIX U
MYHULIMIATbHBIX YCIYT;

U3BEIIACT 3asBUTENs (€ro Mpe/CTaBUTENs) CIOCOOOM, YKa3aHHBIM B 3asiBJICHUU, O
pe3yJbTare MNpPEeNOCTAaBICHUS MYHULMNAIBHOM YCIYIM M O BO3MOXXHOCTH IOJYYEHHUS
pe3yJibTaTa Mpea0CTaBICHUSI MyHUIIMITAIBLHOM ycinyru B Oprane win B MOLI.

HcnonHenne npoueayp Npyu HaJuYUMU TEXHUYECKONM BO3MOXHOCTH OCYIIECTBIISIETCS
B aBTOMATHYECKOM PEKHME C HCIOJIb30BAaHUEM aBTOMATHU3UPOBAHHOU MHGOPMAIIMOHHON
CUCTEMBI, ITPEAHA3HAYECHHOM IS OKa3aHUs TOCYJAPCTBEHHBIX U MYHULIUITAIBHBIX YCIIYT.

AJIMUHUCTpPAaTUBHbIE MPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TEUEHHWE OJHOTO0 pabodero MHA CO JHS TMOINUCAHUS JOKyMEHTa,
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ABJISIFOLIETOCS PE3YIbTATOM MPEJOCTABICHHS MyHUIIMIAIBHONW YCIIYTH, YIIOJTHOMOYEHHBIM
JOJKHOCTHBIM JiuiioM Oprana (Opranom).

Pe3ynpTaTaMy BBINOJTHEHUS aMUHUCTPATUBHBIX MPOLIEAYP SABJISIOTCS: pa3MElEHUE
CBEJICHUI O pe3yibTaTe MPEJOCTAaBICHUS MYHHUIMIAIBHOM YCIyTH B MH(MOPMaLIHUOHHBIX
CUCTEMaxX, MU3BELICHUE 3asgBUTENs (€ro MPEeACTaBUTENS) O pe3yjbTaTe MperoCTaBICHUs
MYHUIIUTIATBHON YCIYTH U CIIOCO0AX €ro MoJIy4eHHUsl.

3.6.3. ITlopsmox  Bblmauu  (HampaBlICHHWs)  pe3yibTaTa  IMPEIOCTaBIICHUS
MYHULANIAIBHON YCIIYTHU:

3.6.3.1. Ilpu oOpaieHny 3asBUTEIS 3a PE3YJIbTaTOM MYHMIIMIAIBLHON YCIYTH B
M®II, pabotauk M®I] BbIaeT 3aSBUTEIIO PE3yIbTaT MyYHUIIMIAIBHOW YCIyTH B (popme
AK3EMIUISIpA 3JEKTPOHHOTO JIOKyMEHTa Ha OyMaxkHoM Hocutene. [lo TpeOoBaHuio
3asIBUTENS] BMECTE € AK3EMILISIPOM 3JIEKTPOHHOTO TIOKYMEHTa Ha OyMa)KHOM HOCHUTENE EMY
MPEAOCTABIIACTCA AK3EMIUISIP AJIEKTPOHHOTO JOKYMEHTa IMYTEM €ro 3alKiCH Ha ChbEMHBIN
HOCHUTENb WMH(OpMAUM WIA HalpaBiICHUS 3K3EMIUIApA 3JIEKTPOHHOIO JIOKYMEHTa IO
AJIEKTPOHHOM Mo4Te B aapec 3asButels. [Ipu 3anucu Ha chbeMHBIN HOCUTENb HH(pOpMaUU
WJIM HAIPABJICHUH 3K3EMILUTAPA JIEKTPOHHOTO JOKYMEHTA, HA OCHOBE KOTOPOT'O COCTaBJIEH
AK3EMIUISIP 3JEKTPOHHOTO JTOKYMEHTa Ha OyMa)XHOM HOCHTEJIE, MO 3JIEKTPOHHOW IMOYTe
UJCHTUYHOCTh TAKOI'O 3K3EMIUISIpa 3JEKTPOHHOIO JTOKYMEHTAa DK3EMIUISPY JIEKTPOHHOTO
JOKYMEHTa Ha OyMa)KHOM HOCHTEJNE 3aBEepsSeTCs YINOJIHOMOYEHHBIM COTPYIHUKOM C
UCIIOJIb30BaHUEM YCUJIEHHON KBaTU(PUIIMPOBAHHON IEKTPOHHON MOJIHUCH.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbBIC HACTOSIIMM ITYHKTOM,
BBIMOJIHAIOTCS B MOPSAJIKE OYEPEAHOCTH, B JIeHb NPHUOBITUS 3asiBUTENSI B CPOKH,
YCTaHOBJICHHBIE perjaMmeHTOM padoTel MDII,

Pe3ynpTaTaMy BBINOJHEHUS aJMUHUCTPATUBHBIX MPOLEAYP SABIAIOTCA: (UKCALUS
dakTa BbIIAUM pe3yJbTaTa MpeaoCTaBleHUs: MyHHUIUMNaabHON yciayru B AUC MOI],
pe3ynbTaT MPEeJOCTABICHHUS MYHUIIMIIAIIBHON YCIIYTH, BBIJAHHBINA 3asBUTEITIO.

3.6.3.2. Ilpu oOparnieHnn 3assBUTEIIS 3a PE3YIbTATOM MYHUIIUITATBEHON YCIIYTH Yepe3
PecnyOnukaHckuil mopTas 3asBUTENIO B JIMYHBIA KaOMHET aBTOMAaTUYECKU HaIpaBIIsieTCs
ANEKTPOHHBIA  00pa3 JOKYMEHTa, SBISIIOLIETOCS  PE3yJbTaTOM  MPEeA0CTaBICHUS
MYHULUNAIBHOW YCIYTH, MOAMUCAHHBIN YCUIEHHOW KBanu(UUHUPOBAHHON 3JEKTPOHHOU
HOJMUCKHIO YIIOJTHOMOUYEHHOTO 10JKHOCTHOTO Jiniia Oprana (Opranom).

AJIMUHUCTpPAaTUBHBIE TMPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBINIOJIHAIOTCS B JIEHb NOJANHCAHMS JOKYMEHTA, MOJATBEPKIAIOLIETO IMPEAOCTaBICHUE
(0TKa3 B MPEAOCTaBIECHWN) MYHULHMIIAJBHON YCIYT'H, YIOJHOMOYEHHBIM JOJKHOCTHBIM
nuuoM Oprana (Opranom).

PesynbraTaMyu  BBINIOJHEHUS  AaJIMHUHUCTPATUBHBIX  MPOUEAYp  SIBISFOTCS:
HampaBieHue (IpelocTaBlI€HUE) C UCIOJb30BaHUEM PecmyOnuKaHCKOro moprana
3asIBUTENI0 TOKYMEHTA, MOJITBEPKAAIOUIETO MPEAOCTABICHNE MYHUIIMIIATBHON ycinyru (B
TOM YHCIIE€ OTKA3 B MPEJOCTABICHUH MYHULIUIIAILHON YCITyTH).

3.6.3.3. Ilpu oOpamieHun 3asBUTENSl 32 PE3yJbTATOM MYHUIUNAIBLHOM YCIYI'H B
Opran, JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 3a BbIJauy (HalpaBl€HUE) JOKYMEHTOB,
BBIJIACT 3asABUTENIO PE3YJbTAT MYHHUIMNAIbHOW yciayru. [lo TpebGoBaHuUIO 3asBHUTENs
BMECTE C OK3EMIUIIPOM DJJIEKTPOHHOTO JOKyMEHTa Ha OyMa)XHOM HOCHUTENIE eMy
MPEAOCTABIIACTCA AK3EMIUISIP AIEKTPOHHOTO JOKYMEHTa IMYTEM €ro 3alMCH Ha ChEMHBIN
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HOCHUTENh WH(OpPMAIMK WIA HAMpaBICHUS JK3EMIUIApA JJIEKTPOHHOTO ITOKYMEHTa IO
AJIEKTPOHHOM NOYTE B aJPEC 3asBUTEIIA.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPbl, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
OCYILIECTBIISIIOTCS B MMOPSIJIKE OUEPETHOCTH, B IEHb MPUOBITUS 3asBUTENS B COOTBETCTBUU C
[IpaBunaMu BHYTpEHHETO TPYAOBOIro pacnopsika Oprana.

Pe3ynpTaToOM BBINOTHEHUS aJIMUHHUCTPATUBHBIX MPOLEIYp SBISIOTCS: (PUKCALIMS
dakTa  BbIJAYM  pe3ysibTaTa  NPEAOCTABICHHMS ~ MYHULMNAIBHOM  YCIyru B
aBTOMATU3UPOBAHHON HMH(POPMAIMOHHON cHUCTeMe, MpeAHa3HAYECHHOW JUIsl OKa3aHus
roCyJapCTBEHHBIX U MYHUIIMITAIBHBIX YCIIYT.

3.7. UcnipaBieHne TEXHUYECKUX OMIMOOK

3.7.1. B ciy4yae oOHapyXeHUSI TEXHUYECKOW OIMUOKUA B JOKYMEHTE, SBJISIOIIEMCS
pe3yNbTaTOM MYHULMIIAIBHOMN YCIYTH, 3adBUTENb HanpasiisgeT B Oprax:

3asBJICHUE OO0 WCMPABJICHUU TEXHUYECKOM omulOku (mpuioxkenne Ne 5 K
HACTOSIIEMY aJMHHUACTPATUBHOMY PETIAMEHTY);

JIOKYMEHT, BBIJJAHHBIA 3asgBUTENI0 KaK pe3yJbTaT MYHUIUINAIBHOW YCIYrd, B
KOTOPOM COJIEP>KUTCS TEXHUUYECKasl OIINOKa;

JOKYMEHTBI, MMEIOIIME HOPUANYECKYIO CHUJIy, CBUICTEIBCTBYIOUIUE O HAIWYUU
TEXHUYECKOMN OIIMOKH.

3asBieHrne 00 HCIPaBICHUUM TEXHUYECKON OIIMOKM B CBEICHUSX, YKA3aHHBIX B
JNOKYMEHTE, SIBIISIIOIIEMCS PE3YJbTATOM MYHULMIIAJBHON YCIYTH, MOAAETCS 3asBUTEIEM
(YITOJTHOMOYEHHBIM  MPEACTABUTEIEM) IIOYTOBBIM OTIIPABIECHUEM (B TOM 4YHCIE C
MCIIOJIb30BAaHUEM DJIEKTPOHHOM TMouThl), JMOO yepe3 PecnyOnukaHCKuid mopTan WM
MOII,.

3.7.2. JIomKHOCTHOE JINIIO, OTBETCTBEHHOE 3a MPHEM JTOKYMEHTOB, OCYIIECTBIISICT
MpUEM 3asBJICHUSI 00 HKCIPABICHUU TEXHUYECKON OIIMOKH, PErHCTPUPYET 3asiBICHUE C
MPUWIOKEHHBIMHU IOKYMEHTAMU U MEPeNaeT UX JOJKHOCTHOMY JIUILY, OTBETCTBEHHOMY 32
00pabOTKy JOKYMEHTOB.

AJMUHHUCTPAaTUBHBIE MPOLEAYpPhl, YCTAHABIMBAEMbIE HACTOSIIUM  ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJHOr0 paboyvero JHS C JaThl PETUCTPALIMU 3asBIICHUSI.

Pe3ynbraraMu BBINOJIHEHHS] aIMUHUCTPATUBHBIX MPOLEAYD SABISIOTCS: MPUHATOE U
3apEruCTPUPOBAHHOE 3asBJICHHUE, HAIIPABJIECHHOE HA PACCMOTPEHHUE JOJKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a 00pabOTKY TOKYMEHTOB.

3.7.3. JIoJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy JAOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI U B LIEJISIX BHECEHUS UCIIPABICHUM B JOKYMEHT, SBIISIOLIUNCS
pe3yibTaTOM MPENOCTABICHUS MYHHUIMIAIBHOM YCIYTd, OCYIIECTBISET MPOLEIYpHI,
OpeIyCMOTPEHHbIE MYyHKTOM 3.5 aJIMHUHHCTPATUBHOIO pErJIaMeHTa, M  BbIJAET
UCIIPABJICHHBIA JIOKYMEHT 3asBUTENIO (YIMOJIHOMOYEHHOMY MPEACTABUTEINI0) JIMYHO TOJ
pOCHHCh C HU3BATHEM Yy 3asBUTENS (YHOJHOMOUYEHHOIO TMPEJACTABUTENSI) OpUrMHaja
JOKyMEHTa, B KOTOPOM COJAEPKUTCSA TEXHUYEeCKas OUIMOKa, WM HampaBisieT B afpec
3asBUTENSl IOYTOBBIM OTIPABICHUEM (IIOCPEACTBOM AJIEKTPOHHOM IIOYTHI) IHUCBMO O
BO3MOKHOCTH IMOJYYEHUsl JOKYMEHTa NpH IpeaocraBieHnn B OpraH opuruHaiza
JOKYMEHTA, B KOTOPOM COJEP>KUTCS TEXHUUECKast oIroKa.
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AJMUHHUCTPAaTUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbBIE HACTOSIIMM  ITYHKTOM,
BBIIIOJIHSIFOTCSL B TEUEHHUE ABYX padOunX JHEH mocie oOHapyKEeHHsI TEXHUYECKOW OIIMOKH
WJIM TIOJTyYEHHUS OT JIF0OOT0 3aMHTEPECOBAHHOIO JIMIA 3asBJICHHS O JOIYIIEHHON OIIMOKE.

PesynbraTaMy BBINOJHEHHS] aAMUHUCTPATUBHBIX MPOLEAYP SBIISIIOTCS: BBIIAHHBIN
(HampaBJIEHHBIN) 3asBUTEIIO TOKYMEHT.

4. Tlopsinok U popMbl KOHTPOJISI 32 NPeI0CTABJIeHUEM MYHHIUNIAIBHON YCJIYTH

4.1. TIopsinok OCYIIECTBIEHUS TEKYILErO KOHTPOJIA 3a COOIOJEHUEM U UCIIOJHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIMLAMMU [1OJIOKEHUN aJIMUHUCTPATUBHOI'O pETilaMEeHTa
Y MHBIX HOPMATHUBHBIX MTPABOBBIX aKTOB, yCTaHABIUBAIOLINX TPEOOBAHUS K
IIPEAOCTABIECHNUIO MyHULUITAIBHOW YCIIYTH, & TAKXKE IPUHATAEM UMU PEIICHUI

KOHTposb 32 MOMHOTOM M KAa4eCTBOM MPEIOCTaBICHUS MYHHUIIMNAIbHOW YCIYTH
BKJIFOYAET B c€0s BBISIBJICHUE U YCTPAHEHUE HApyUIEHUU MpaB 3asBUTENEH, NMPOBEIACHUE
MIPOBEPOK COOJIOJICHUS POLEAYP MPEJOCTABICHUSI MyHULIUIIATBHON YCITyTH, MOJTOTOBKY
peumieHuid Ha gaeicTBus  (Oe3A€HCTBHE) JIODKHOCTHBIX — JIMI[ OpraHa MECTHOTO
CaMOYIIPaBJICHUS.

dopmamMu KOHTPOJIS 32 COOTIOACHUEM UCIIOJIHEHUSI aAMUHUCTPATUBHBIX MPOLIETYP
SABJISTFOTCSL:

1) npoBepka W COIJIACOBaHUE IIPOCKTOB JIOKYMEHTOB II0 TIPEIOCTABICHUIO
MYHUIUNIAIBHON YCIIYTH;

2) IPOBOJIUMEBIC B YCTAHOBJIICHHOM IOPSI/IKE IPOBEPKHU BEIICHUS JICIONPOU3BOJICTRA;

3) mpoBelieHHE B YCTAaHOBJICHHOM TOPSIKE KOHTPOJBHBIX TMPOBEPOK COOJIIOICHHS
MpoLEeyp NPEAOCTABICHNUS] MYHULIUITAIbHON YCITYTH.

B memax Tekymero KOHTPOJS HMCHOJB3YIOTCS CBEIAEHUS, UMEIIIMecs B
ANIEKTPOHHOM 0a3ze JaHHBIX, CIOy>KeOHas KOPPECHOHACHIMS, YCTHasT WU NUCbMEHHas
uH(popManus JOJKHOCTHBIX JIMI[, OCYIIECTBIISIONIMX BBIITOJHEHHE aJIMUHHCTPATUBHBIX
MPOLIETYP, KYPHAJIbl YU€Ta COOTBETCTBYIOIIUX IOKYMEHTOB U IPYTHUE CBEICHHUS.

Jlnst ocyliecTBIeHHs] KOHTPOJISI 32 COBEPILIEHUEM JEMCTBUM MPU MPEIOCTaBICHUU
MYHUIUNAIBHOW YCIYIM M NPHUHITHM PELIEHUH PYKOBOAUTEIK OpPraHa MECTHOIO
CaMOYIIPABJICHUSI ~ NPEACTABIAIOTCS  CHOPABKM O  PE3yabTarax  IpeIoCTaBICHUS
MYHULMIIATBbHOU YCIIYTH.

O cnyyasx ¥ OpUYMHAX HAPYIIEHHS] CPOKOB, MOCIIEIOBATEIBHOCTH U COACPKAHUS
aJIMMHHUCTPATUBHBIX MPOLEAYp MJODKHOCTHBIE JIMIAa HEMEIJIEHHO HH()OPMHUPYIOT
PYKOBOJIMTENS OpraHa, HpPeIOoCTaBISIOIIEr0 MYHHULIMIAIBHYIO YCIYry, a TaKxKe
IpEeANPUHUMAIOT CPOYHbBIE MEPHI IO YCTPAHEHUIO HAPYILICHU.

Texkymuii  KOHTpPOJb 3a  COOJIOJEHHMEM  IOCJIEeNOBATEIbHOCTH  JCHCTBUH,
ONpeeIeHHBIX aJIMUHUCTPATUBHBIMU MpoLEeIypaMu o MPEI0CTABIICHHUIO
MYHUIIUNANBHOW  YCIYTHM, OCYIIECTBIISIETCS 3aMECTHTENIeM pYKOBOAMUTENS OpraHa
MECTHOTO  CaMOYIpaBJ€HHUS, OTBETCTBEHHBIM 32  OpraHU3alMi0  paboThl IO
PEIOCTAaBICHUI0O MYHUIMIAIBHOM YCIYrHM, HA4aJlbHUKOM OTJENa, OCYLIECTBISIONIETO
OpraHMU3aIHMIo padOTHI MO MPEAOCTABICHUIO MYHUIIUTIAIBHON YCIYTH.
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HepequL JOJDKHOCTHBIX JIAII, OCYHICCTBJIATOIINX TCKYIHI/Iﬁ KOHTPOJIb,
YCTAaHABJIMBACTCA IIOJOXKCHUSAMHU O CTPYKTYPHBIX IIOAPA3ACICHUAX OpraHa MCCTHOI'O
CaMOYIIPaBJICHUA U NOJZKHOCTHBIMHA PCTJIAMCHTAMMU.

4.2. [lopsinok U MepUOIUYHOCTH OCYIIECTBICHUS TIAHOBBIX U BHETUIAHOBBIX MPOBEPOK
MOJIHOTHI U KaueCTBa MPEJOCTABICHNUS] MYHUIIMITAIbHON YCIYTH, B TOM YHCIIE TIOPSJIOK U
(bOopMBI KOHTPOJIS 32 MOJTHOTOM M KA4eCTBOM MPEOCTaBICHUS MyHUITUTIATBHONU YCIIyTH

4.2.1. KoHTpob 32 MOTHOTOM M KAYECTBOM IMPEIOCTABICHHUS MyHUIIUIIAIbHOW
YCIIYTH OCYILECTBIIIECTCS B GOpMaXx:

1) mpoBeneHHs NPOBEPOK;

2) paccMOTpeHus Kallo0 3asiBUTeNel Ha aercTBus (0esneiictBue) Oprana, a Takxke
UX JIOJDKHOCTHBIX JIUL, MyHULIMITAJIBHBIX CITYKAILUX.

4.2.2. B uensx oCymecTBICHHS] KOHTPOJIA 32 MOJHOTON U KAYE€CTBOM
MPEA0CTABIEHUS MYHULIMIIAJILHON YCIYTH IPOBOJSATCS IJIAHOBBIE U BHETNIAHOBBIE
npoBepku. [lopsaok U NEPHOJUYHOCTD OCYIECTBIECHUS IIJIAHOBBIX TPOBEPOK
yCTaHaBIMBaeTcA m1aHoM padoTsl Oprana. [Ipu npoBepke MOTyT paccMaTpUBaThCs BCE
BOMPOCHI, CBSI3aHHBIE C IPEIOCTABICHUEM MYHULIUIIATBHON YCIYTH (KOMILJIEKCHBIE
IPOBEPKH), WU OTAEIbHBIA BOIPOC, CBSI3aHHBIN C MPEJOCTABICHUEM MYHULUIIAIBHOMI
yciyru (Tematuyeckue npoBepku). [IpoBepka Takixke MOXKET MPOBOJUTHCS IO KOHKPETHOU
&Kaso0e 3asiBUTEIIS.

4.2.3. BHem1aHOBBIE MPOBEPKHU MTPOBOASITCS B CBSI3U C IPOBEPKOM yCTpAHEHUS
paHee BBISBICHHBIX HAPYIIEHUI aJMUHUCTPATUBHOTO PETJIAMEHTA, a TAK)KE B ClIydae
MOJIyYeHUs Kaslo0 3asBUTENel Ha AeiicTBus (0e3aeiicTBue) OpraHa, a Takxke ux
JOJKHOCTHBIX JIUL, MyHUIIUNATbHBIX CITYXKaIIHUX.

4.2.4. Pe3ynbTarhl NpOBEPKH O(DOPMIISIFOTCS B BUJI€ aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBaIOTCS BBISBIICHHBIE HEAOCTATKH U MPEIJIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIUIT OPTraHa, PeI0CTaBIISIONIECT0 MYHUIIATIATHLHYIO
yCIIyTY, 32 pEIIeHUs U AeicTBUs (0e3/1eicTBIE), MPUHUMAaEMbIe (OCYIIECTBIISIEMbIC) MU B
XO/JIe TIPEIOCTABIICHUSI MYHUITUTIATLHON YCITYTH

[To pe3ynbTaTaM MPOBEACHHBIX MPOBEPOK B CIIy4yae BBISBICHUS HAPYIICHUI MpaB
3asBUTEJIC BUHOBHBIC JIMIA MPUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUH C
3aKOHOaTenbCTBOM Poccuiickon denepanuu.

PykoBoautenb opraHa MECTHOTO CaMOYIpPaBJEHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PaCCMOTPEHHE 3asIBIICHU.

PykoBoautensb (3aMecTUTEh PYKOBOJUTENS) CTPYKTYPHOT'O TOApa3ACICHUs] OpraHa
MECTHOTO CaMOYIPABJICHUSI HECET OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U (WJIN)
HEHaJIJIeXKallee BBITOJIHEHUE aJMUHUCTPATUBHBIX JACHCTBHM, YKa3aHHBIX B pazjene 3
aIMUHHUCTPATUBHOTO PErVIAMEHTA.

JIOJDKHOCTHBIE JIMIIA U MHBIE MYHUIIMIIAJIBHBIC CITYKaIllUe 3a PEIICHUS U JEeUCTBUS
(Obe3nelicTBue), NOpUHUMaeMble  (OCYLIECTBISIEMbIE) B XOJA€  NPEAOCTABJICHUS
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MYHULIMOATBHON YCIIyT'H, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOJATEIHCTBOM
MOPSIIKE.

4.4. TTono>xeHus1, XapaKTepU3yIolre TpeOOBaHUS K IOPSAKY U opMaM KOHTPOJIS 3a
IPEAOCTABIECHUEM MYHHIIUIIAJIBHON YCIYTH, B TOM YHUCJIE CO CTOPOHBI TPaXKIaH, UX
00bEIMHEHUH U OpraHu3aIui

KOHTpOIIb 32 nIpenocTaBIeHueM MYyHHUIMIIAIBHON YCIYTH CO CTOPOHBI IPaXKJIaH, UX
OOBEIMHEHUHN U OpraHMU3AlNM, OCYIIECTBISAETCS MOCPEACTBOM OTKPBITOCTH JEATEIBHOCTH
opraHa MECTHOI'O CaMOYIIPaBJICHHUS IpU IPEJOCTABICHUM MYHHUIMIAIBHOW YCIYIH,
MOJIy4YeHUsI TOJHOW, aKTyaJdbHOW H  JOCTOBEpHON uHGMOpManmuu O TOPSAKE
MPEAOCTABICHUS MYHULHUIIAIBHON YCIYyTH U BO3MOXKHOCTH JOCYIE€OHOTO PacCMOTPEHUs
oOpaiiieHnit (3kano0) B mpoliecce NpeI0CTaBICHUSI MyHULIIUTTAIBHOW YCITYTH.

5. locyneOnblii (BHeCYAe0HbI) MOPSAI0K 00KAJTOBAHUSA PellIeHUd U TelCTBU
(0e3xelicTBHUS) OPraHa, NpeA0CTABJIAIOIIECI0 MYHULUIIAJIBHYIO YCIYTY,
MHOTO(PyHKIMOHAJBHOI0 LIEHTPA NMPeI0CTABJIEHHUS TOCYyIaPCTBEHHBIX U
MYHHIHMIAJbHBIX YCJIYT, OPraHu3anuii, yka3anHbix B yactu 1.1 cratbu 16
DenepanbHOro 3akona Ne210-P3, a Takike UX J0JKHOCTHBIX JIUIL, MYHUITHTIAIbHBIX
CJIyKaluX, pA0OTHUKOB

5.1. 3asBUTENM UMEIOT MPABO HA 00XKAJIOBAHKE B IOCYICOHOM MOPSAKE PEIICHUN U
nevcTBui  (Oe3melcTBUsI) OpraHa, MPEJOCTABISIIONIETO MYHHUIIMIAIBHYIO — YCIIYTY,
JOJDKHOCTHOIO  JIMI@  OpraHa, MpeIOoCTaBISIOIIEr0  MYHULHUNAIBHYIO  YCIYTY,
MYHUILIUTATBHOTO CITy>Kallero, PYKOBOJIUTENS oprasa, IIPEAOCTABJISIOIIETO
MYHULIMTATBHYIO YCIIyTYy, MHOTO(YHKIIMOHAILHOTO LEHTpa, paboTHMKA
MHOTO(YHKIITMOHAIBHOTO IIEHTPa, OpraHu3alluid, MpeyCMOTPEHHBIX YyacThio 1.1 ctatbu 16
®enepanbHoro 3akona Ne 210-d3, a takxke ux pabOTHUKOB.

3asBUTETb MOXKET 00PATUTHCA € KaI000i, B TOM YHCIIE B CAEAYIOMIMNX CIyYasx:

1) HapyllleHHEe CpoKa PETrHCTpalMH 3ampoca O MPEJOCTABICHUH MYHUIMNATBHOMN
yCIIyTH, 3ampoca, ykazaHHoro B cratbe 15.1 deaepansHoro 3akoHa Ne 210-D3;

2) HapyuleHHE CpOKa MPEIOCTaBICHUS MYHUIMNAIBHOW yciayru. B ykazanHom
cimydae nocyneOHoe (BHecyneOHOe) oOkKajJoBaHUE 3asBUTENIEM pEIICHWH W JEHCTBUN
(6e3neiicTBUSI) MHOTO(QYHKIIMOHAIBHOTO IIEHTpa, pabOTHWKA MHOTO(])YHKIIMOHATHEHOTO
[IEHTpa BO3MOXKHO B Ciy4yae, €Cld Ha MHOTO(DYHKIMOHAIBHBIM IEHTP, PEIICHHS U
nevictBus  (Oe3deiicTBHE)  KOTOPOrO  OOKAmyrOTCS, BO3JIOKEHA  (PYHKIUS  TIO
PEAOCTABICHUIO COOTBETCTBYIOIIMX MYHUIMIAIBHBIX YCIYr B IOJHOM OObEeME B
NopsiIKE, onpeAeaeHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHue y 3asgBUTENS JOKYMEHTOB WJIM WH(POpMAIMU MO0 OCYIIECTBICHUS
NEeUCTBUM, TIPEJCTaBICHHE WM  OCYIICCTBIEHHE KOTOPHIX HE MPEIYCMOTPEHO
HOPMAaTUBHBIMM  NpaBOBbIMM akTaMu Poccuiickon ®enepauyyv, HOPMATUBHBIMU
npaBoBbIMH akTamMu PecnyOnuku TatapcTaH, MyHULIMNAIbHBIMU MPABOBBIMUA aKTAMH IS
MPEOCTaBICHUS] MyHUITUTIAIbHON YCIIYTH;

4) oTka3 B MpHUeME JIOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPEAYyCMOTPEHO
HOPMAaTMBHBIMM IIpaBOBbIMM  akTaMu Poccuiickon @enepanyu, HOPMATUBHBIMU
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npaBoBbIMHU akTaMu PecnyOsnku TarapcraH, MyHHUIIMIAIBHBIMUA IPABOBBIMH AKTaMU JJIS
MIPEA0CTABIEHUS MYHULIMIIAIBHOM YCIIYTH, Y 3asIBUTES;

5) oTKa3 B MPEJOCTABICHUH MYHULUMNAIBHOW YCIYTH, €CJIM OCHOBAHMS OTKa3a HE
MPEAYCMOTpPEHBI (pesiepaibHbIMA 3aKOHAMHU U MPUHATHIMU B COOTBETCTBUH C HUMH MHBIMH
HOPMaTUBHBIMU IIpaBOBbIMU akTamMu Poccuiickoit ®enepaunu, 3aKOHaMU U HUHBIMU
HOPMaTUBHBIMU TNpaBOBbIMM akTamMu PecnyOnmuku TarapcraH, MyHUIMNAIbHBIMU
paBOBBIMH aKkTaMu. B ykazaHHOM ciyudae jgocyaeOHoe (BHecyaeOHoe) o00kalloBaHHE
3asBUTENIEM pELIeHUN U JedcTBuiM (Oe3neicTBUS) MHOrO(YHKIMOHAJIBHOTO IIEHTPA,
paboOTHMKAa MHOTOQYHKIIMOHAJBHOIO IIEHTpa BO3MOXKHO B Cily4yae, €cld Ha
MHOTO(QYHKIIMOHAIbHBIA LEHTP, pelleHus U JedcTBus (0e3aeiicTBUE) KOTOPOTo
O0XaIIyIOTCS,  BO3JIO)KEHa  (YHKIUS TO  IPEJOCTABICHUIO  COOTBETCTBYIOIIUX
MYHULUINAIBHBIX YCIYT B MOJHOM O00BEME B MOPSAKE, ONMPEACICHHOM YacThio 1.3 cratbu
16 ®enepanproro 3akona Ne 210-D3;

6) 3arpeboBaHME C 3asBUTENS MPU NPEIOCTABICHUM MYHHUIMNAIBHOW YCIyrd
IJIaThl, HE MNPEIyCMOTPEHHOM HOPMATHBHBIMHA TNPABOBBIMM akTamMu Poccuiickon
@®enepanny, HOPMAaTUBHBIMM  MpaBOBbIMU  akTtamMu  PecnyOnuku — Tatapcras,
MYHULUINIAIbHBIMU PABOBBIMU aKTAMH;

7) OTKa3 opraHa, MPEAOCTaBISAIOLUIET0 MYHHUIMNAIBHYIO YCIYTYy, AOHKHOCTHOTO
JUIia opraHa, NPEJOCTaBIISAIONIEIO0 MYHUIMIANbHYIO YCIYry, MHOTO(QYHKIIMOHAIBHOIO
LIEHTpa, pabOTHUKAa MHOTO(YHKLIMOHAIBHOIO LEHTPa, OpraHU3alUi, MpeayCcMOTPEHHbBIX
gacteio 1.1 crateu 16 ®enepanbHoro 3akona Ne 210-®3, wnu ux pabOTHUKOB B
UCTPABJICHUN JIOMYLICHHBIX KMH OIEYaTOK M OIIMOOK B BBIAAHHBIX B pPE3yJbTaTe
IPEIOCTaBICHUS] MyHULIMIIATBHON YCIYTH JOKYMEHTaX 100 HapyIlIEHUE YCTaHOBIEHHOTO
Cpoka Takux wucrpaBieHuii. B ykazanHoMm cnydae pocyneOHoe (BHecyneOHOe)
00>kajoBaHUE 3asiBUTEJIEM pEUIEHUH U AecTBUM (0e31elCcTBHS) MHOTO(YHKIIMOHAIBLHOTO
LEHTpa, pa0OTHUKAa MHOTO(PYHKUIHMOHAIBHOTO IEHTpa BO3MOXHO B cllyyae, €Cld Ha
MHOTO(DYHKIIMOHAJIbHBI LEHTP, pelleHuss W JeictBus (Oe37eiicTBUe) KOTOpOro
o0XanyroTcs, BO3JOKE€HAa  (PYHKIMS 1O  MPEJOCTABICHHID  COOTBETCTBYIOIIMX
MYHUIUINAIBHBIX YCIYT B MOJHOM O00BbEME B MOPSAKE, ONMPEACICHHOM YacThio 1.3 cratbu
16 ®enepanpHoro 3akona Ne 210-D3;

8) HapylIeHHE CpOKa WIM IOpsJKa BbAAYM JOKYMEHTOB IO PE3yJIbTaTaMm
MIPEAOCTABIICHUS MYHULIMIIAIBHON YCIIYTH;

9) npuocTaHOBIIEHHE MPENOCTABICHNUS MYHULMIIAIBHON YCIIYTH, €CJIM OCHOBAHUS
IPUOCTAHOBIICHUSI HE MPEAYyCMOTpPEHbl (efepaibHbIMU 3aKOHAMH U TMPUHATHIMH B
COOTBETCTBMM C HHMHM HWHBIMM HOPMAaTHBHBIMH IPAaBOBbIMM akTamMu Poccuiickoit
®enepanyy, 3aKOHAaMH M WHBIMH HOPMAaTUBHBIMH IPaBOBBIMU akTaMu PecmyOnuku
Tartapctan, MyHUIIMNAIbHBIMU TPABOBBIMH akTamMu. B ykazaHHOM ciiydae gocyaeOHOe
(BHecyneOHOe) oOkajoBaHUE 3asBUTENIEM peIIeHud U JeucTBuUi  (Oe3nericTBus)
MHOTO()YHKIIMOHAJILHOTO LIEHTPa, pa0OTHHKA MHOTO(GYHKIIMOHATBHOTO LIEHTPA BO3MOKHO
B cllydae, €clii Ha MHOTO()YHKIIMOHAJIBHBIM IIEHTp, pelieHusl U aAeucTBus (Oe3neicTBue)
KOTOPOTO O00KalyrOTCs, BO3JIOKeHa (YHKUHS MO MPEJOCTABICHUIO COOTBETCTBYIOIIMX
MYHULIMNIAIBHBIX YCIYT B MOJHOM O0OBbEME B MOPSAAKE, ONPEAEICHHOM 4acThio 1.3 craThu
16 ®enepanpHoro 3akona Ne 210-D3.

10) TpeGoBaHue y 3asBUTENS NPU MPEIOCTABICHWHM MYHHUIMIAIBHOW YCIyTH
JOKYMEHTOB WM WH(OpMAalWH, OTCYTCTBHE M (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
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YKa3bIBAJIKCh MpPU MEPBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX MJIs
MPEIOCTABICHUS MYHUIIUIAIBHOW YCIYrd, JUOO0 B MPEIOCTABICHUH MYHUIIMNAIBHOM
YCIIyTH, 332 UCKIIOYCHHEM CIy4aeB, MPEAyCMOTPEHHBIX MyHKTOM 4 dactu 1 crtatbu 7
OenepanbHoro 3akoHa Ne 210-®3. B ykazaHHOM ciyyae nocyaeOHoe (BHeCyaeOHOE)
00’kaJIOBaHKE 3asBUTEJIEM PCIICHUN U JAeHCTBHM (0e31eMCTBHS) MHOTO(YHKIIMOHAIBHOTO
[EHTpa, pabOTHHKAa MHOTO(PYHKIMOHAJIBHOIO IIEHTpa BO3MOXXHO B Ciyyae, €ClIM Ha
MHOTO(YHKIIMOHATBHBIM LEHTp, pelleHus U JedcTBus (0e3leicTBUE) KOTOPOTO
0o0XadyloTcsi, BO3JIOK€HAa  (PYHKIMS 1O  MPEJOCTaBICHUID  COOTBETCTBYIOIIUX
MYHHUIIUTIATBHBIX YCIYT B MOJHOM 00bEME B MOPSIKE, OMPENeIEHHOM 4acThio 1.3 cTaThu
16 ®enepanpHoro 3akoHa Ne 210-D3.

5.2. Xanoba mnomaercs B NHCHbMEHHOM ¢opMe Ha OyMaXHOM HOCHUTENE, B
AJIIEKTPOHHOH QopMe B OpraH, NPEJOCTABISIONMN  MYHHUIMIAIBHYIO  YCIYyTY,
MHOTO(DYHKIIMOHAJIBHBI LEHTP JUMOO B COOTBETCTBYIOLIMN OpraH TOCYyAapCTBEHHOU
BJIACTH, SIBIAIONIUMUCA ydpeauTeIeM MHOTO(PYHKIMOHAIBLHOTO IIeHTpa (nanee -
yUpeAuTenh  MHOTO(YHKIIMOHANIBHOTO  IIEHTpa), a TaKke B  OpraHU3aIlNH,
npeaycMoTpeHHble yacTbio 1.1 crateu 16 denepansHoro 3akona Ne 210-d3. JKanoos! Ha
peuieHuss W AeicTBus  (Oe3l€CTBUE) PYKOBOAMUTENS OpraHa, MpPeaoCTaBIISIONIErO
MYHHUITUTATBHYIO YCIIYTY, MOJAIOTCS B BBIIMIECTOSANIUN OpraH (IIPU €ro Hajau4uu) JIubo B
cllydae €ro OTCYTCTBHMSI PacCMAaTpPUBAIOTCS HEMOCPEICTBEHHO PYKOBOJIUTENIEM OpraHa,
PEIOCTABISIONIET0 MYHHUIIMNANbHYIO ycayry. JKamoObl Ha pemieHuss U JeHCTBUS
(6e3neiicTBuEe) pabOTHHKA MHOTO(QYHKIIMOHAIBHOTO IEHTpPA IMOJAIOTCS PYKOBOJUTEIIO
ATOr0 MHOTO(YHKITMOHAJIBHOTO 1IeHTpa. JKaoObl Ha perieHus u aercTBus (0e3nercTBue)
MHOTO(QYHKIIMOHAIBHOTO LEHTpa IMOAAIOTCS YUYPEIUTEN0 MHOTO(YHKIHOHAIBHOTO
[EHTPa WIN JODKHOCTHOMY JIMILY, YIOJTHOMOYEHHOMY HOPMATHBHBIM NPABOBBIM aKTOM
PecnyOnuku Tartapctan. XKaynoOwl Ha perieHus u aerctBus (Oe3aeicTBre) paOOTHUKOB
OpraHu3anui, TpeayCMOTPpEeHHbIX YacThio 1.1 cratem 16 @enepanbHoro 3axkona Ne 210-
@3, noJarTCsA PyKOBOAUTEISAM 3TUX OPTaHU3aLAMN.

Kanoba nHa pemenuss u nedctBus (Oe3aeiicTBUE) opraHa, MPEAOCTABIISAIONIETO
MYHHUIIMMIATBHYIO ~ YCIYTY, JOJDKHOCTHOTO  JIMI[a  OpraHa, MpefoCTaBISIONIETO
MYHHUIIMMIATBHYIO  YCIYTY, MYHHUIUIAIBHOTO CIIY)Kallero, pyKOBOAWUTEIS OpraHa,
IPEIOCTaBISAIOIEI0 MYHUIIMIIAIBHYIO YCIYTy, MOKET ObITh HallpaBjIeHa IO MOYTE, Yepe3

MHOTO()YHKITHOHAJIbHBIN LEHTD, c HCIOJIb30BAaHUEM uH(OPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHON  cetn  «VHTEepHeT», oduImanpbHOr0  caiiTa  oprasa,
MPEIOCTABIISIOLIETO MYHHUIUTIATBHYO YCHYTY, Ennnoro roprasna 160

PecnyOnukanckoro noprana, HHGOPMAIIMOHHONW CHCTEMBI JIOCYIeOHOTO 00KaloBaHUs, a
TaK)K€ MOXET OBITh MPUHATA MPU JTUYHOM mpueMe 3asButelns. JKamoba Ha perieHus u
JNEUCTBUS (6e3nelicTBue) MHOTO(YHKIIMOHAJIBHOTO LEHTpA, paboTHUKa
MHOTO(YHKIIHOHATBHOTO IIEHTPa MOXET OBITh HAIpaBlieHA MO TOYTE, C UCTIOJIb30BaHUEM
MHPOPMAITMOHHO-TEIICKOMMYHUKAIIMOHHOW ceTn  «VHTepHeT», OQHUIHaTIbHOTO caiiTa
MHOTO(YHKIIMOHAIBHOTO 1eHTpa, ExnHoro moprama nubo PecnmyOnmkaHckoro mopTana,
UH(OPMAIITMOHHON CUCTEMbI JOCYJeOHOr0 00KajJoBaHUs, a TAKKE MOXKET ObITh MPUHSTA
npu JIMYHOM TipueMe 3asButens. JKamoba Ha pemieHuss W JercTBus (Oe3neicTBue)
OopraHu3aluii, TpeayCMOTpeHHbIX YacThio 1.1 crathu 16 denepanbHoro 3akoHa Ne 210-
@3, a Takke MX pabOTHUKOB MOXKET ObITh HAIpaBJIEHA IO IOYTE, C HMCIOJIb30BAHHEM
MH(POPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHON cetn  «MHTepHeT», o(HIMaTbHBIX CalTOB
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ATUX opraHu3auuii, Enunoro noprana nu6o PecnyOiukaHCKOTO moprana, a TakKe MOXKET
OBITH IPUHSTA TIPH JIUIHOM MPUEME 3asIBUTEIIS.

5.3. ’Kanoba nomkHa comepxaTh:

1) HauMeHOBaHHME OpraHa, MPEAOCTABIAIONIET0 MYHHUIMNAIbHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPEeJOCTABISIIONIEIO0 MYHUIMIIAIBHYIO YCIyTy, Ju00
MYHHUIIUTIATBHOTO CIIYKalllero, MHOTO(YHKIIMOHAJIBLHOTO IEHTPa, €ro PYKOBOJIUTENS M
(wn) paboTHHKA, OpraHU3alUid, IPEAYCMOTPEHHBIX YacThio 1.1 cratbu 16 DegepanbHOTrO
3akoHa No 210-®d3, ux pykoBojautTenedl u (wim) pabOTHUKOB, PEIICHUS U JEHCTBUS
(6e3nericTBUE) KOTOPBIX 00XKATYIOTCS;

2) damunuio, uMs, OoT4eCTBO (TOCIEAHEE - MPU HAJIMYMM), CBEICHHS O MECTe
KUTENbCTBA 3aABUTENA - (PU3MYECKOro JMUa JUOO HAaMMEHOBAaHUE, CBEIACHUS O MECTE
HaXO0XJICHUSI 3asBUTEISI - IOPUIUYECKOrO JIMIla, a TakKe HOoMep (HOMepa) KOHTAKTHOIO
tenedoHa, agpec (aapeca) IEKTPOHHOU MOYTHI (MPU HAJIMYWK) W TOYTOBBIM ajapec, Mo
KOTOPBIM JIOJIKEH OBITh HAIIPaBJIEH OTBET 3asBUTEIIO;

3) cBeaeHuss 00 OOXanyeMbIX peHIeHUsX U JehcTBUAX (Oe37eHCTBUM) OpraHa,
MPEAOCTABIAIONIET0  MYHHIMOAIBHYIO  YCIYry, JOJDKHOCTHOTO — JIMI]a  Oprasa,
MPEAOCTABISIONIETO MYHHUIMNAIBHYIO YCIYTY, JIMO0 MYHUILMIAIBHOTIO CIYKaIlEero,
MHOTO(YHKIIMOHAJILHOTO  IIEHTpa, paOOTHUKA MHOTO(PYHKIMOHAIBHOTO  IICHTPA,
OpraHu3aluii, IpeIycCMOTPEeHHBIX YacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-
®d3, ux pabOTHUKOB;

4) nOBOJBI, HA OCHOBAaHMHU KOTOPBIX 3asIBUTEIh HE COIVIACEH C PEIICHUEM U
nenicteueM (Oe3AeiicTBHEM) OpraHa, NPEIOCTABISIONIETO MYHHUIIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, MPEJOCTABISIONIETO0 MYHUIMIAIBHYIO YCIyTy, JH00
MYHULMOAIBHOTO  CIYXKAIlleTO,  MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa,  paboOTHHKA
MHOTO(YHKIITMOHAIBHOTO IIEHTPa, OpraHu3alluii, MpelyCMOTPEHHBIX YyacThio 1.1 ctatbu 16
@®enepansHoro 3akoHa Ne 210-®3, ux pabOTHUKOB. 3asBUTEIEM MOTYT OBbITh
MPEJCTaBICHbl IOKYMEHTHI (MPU HAJIUYHH), TTOATBEPIKAAIOLINE JIOBOJBI 3asBUTEIIS, JTUOO
UX KOIUH.

5.4. lloctynuBmias »xano0a MOJUIEKUT PETUCTPALIMK B CPOK HE IMO3]IHEE paboyero
JHS1, CJIETYIOIIETO 32 THEM MOCTYIJICHUS.

5.5. ’Kanoba, moctynuBiiias B oprat, Mpea0CTaBISIONINN MyHUITUTIATBHYIO YCIYTY,
MHOTO()YHKITMOHAJIBHBIN  IIEHTP, YYPEAUTENI0 MHOTOQYHKIIMOHAIBHOTO IICHTPa, B
OopraHu3aluu, npeaycMoTpeHHble yacTeio 1.1 crateu 16 denepanbHoro 3axkoHa Ne 210-
@3, mubO BHIMIECTOAITNI OpraH (MIPU €ro HAIUYUH), TIOJIJICKUT PACCMOTPEHUIO B TEUCHUE
MATHAIIATA pabouux JHEH CO JHS €€ pPEerucTpaluu, a B ciaydae 00’KaJloOBaHUS OTKa3a
opraHa, IpeI0CTaBJISIONIEr0 MYHUIUITAIGHYIO YCIYTy, MHOTO(GYHKIIMOHATILHOTO IIEHTPA,
OpraHu3aluii, TpeaIycCMOTPpeHHbIX YacThio 1.1 crateu 16 @enepanbHoro 3axkona Ne 210-
®d3, B mpueMe JOKYMEHTOB Yy 3asBUTES JTMOO B MCIPABICHUU JIOMYIICHHBIX ONEUYaTOK U
OIMOOK WM B clydyae OO0KaJIOBaHUS HAPYIICHHS YCTAHOBIEHHOIO CpOKa TaKHUX
UCIIPABJICHU - B TEUCHUE TIATU paboUMX JTHEH CO JHS €€ perucTpaluu.

5.6. Tlo pe3ynbratam paccMOTPEHHMs KaloObl MPUHUMAETCS OJHO U3 CIIEIYIOIIUX
pELIEHNM:

1) xanoba yIoOBIETBOPSIETCS, B TOM YHUCJE B (JOpME OTMEHBI MPUHATOTO PEIICHMSI,
WCIIPABICHUS JIOMYIIEHHBIX OMEYaTOK H OMMUOOK B BBIJAHHBIX B PE3y/IbTaTe
MPEJOCTaBIECHUS MYHUIIMIAIBHON YCIYyrd JOKYMEHTAX, BO3BpATa 3asBUTEIIO JIEHEKHBIX
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CPEICTB, B3MMAHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU IPABOBBIMH aKTaMU
Poccuiickoii denepaniy, HOpMaTUBHBIMU NPAaBOBBIMU akTamu PecrnyOnuku TaTtapcras,
MYHULUIIAJIbHBIMU IPABOBBIMU aKTAMU;

2) B yAOBJIETBOPEHUU KAJIIOOBI OTKA3bIBACTCS.

He nosgHee nHs, ciueyromiero 3a JHEM IMPHUHIATHS PELIEHUs, YKAa3aHHOTO B
HACTOSALIEM ITyHKTE, 3asBUTEII0 B MUCBMEHHOW (opME M MO JKEIaHWUIO 3asIBUTENS B
AJIEKTPOHHOM  (opMe  HampaBiIsIeTCS MOTHBHMPOBAHHBIM OTBET O  pe3yjbTaTax
PaccMOTPEHHUS KaJIOOBbI.

5.7. B cnydae npusHaHMsS KanoObl MOJUIEkKAIIEW YIOBIETBOPEHHIO B OTBETE
3asBUTENII0 O PE3yJIbTaTaX PacCMOTPEHMs KajloObl Jaercs MHPopManus O AEHCTBUSIX,
OCYULIECTBIISIEMBIX OpraHoM, MPEA0CTABIIOIINM MYHHUIUTATBHYIO yCIIyTY,
MHOTO(DYHKIITMOHAJIBHBIM LIEHTPOM JMOO OpraHu3auuei, npeaycMoTpeHHoW 4dacthio 1.1
cratbu 16 ®enepanpHoro 3axoHa Ne 210-P3, B meimsx He3aMeUIMTENBHOTO YCTPAHEHUS
BBISIBJICHHBIX HapYyLIEHUN MPU OKA3aHUM MYHULUIAIBHOW YCIYTH, a TaKXE MPUHOCSATCS
M3BUHEHUS 32 JOCTABJICHHBIE HEYJ00CTBAa U YKa3bIBaeTCAd MHPOpPMALMS O NaJbHEHUIIUX
NEUCTBUAX, KOTOpblE HEOOXOJMMO COBEpPIUUTH 3aABUTENI0 B LEISAX IOIYYEHUs
MYHHUIUIAIBHON YCIYTH.

5.8. B cnydae npusHaHMs KaloObl HE MOJUIEKAIIEH yIOBIETBOPEHHUIO B OTBETE
3asBUTENII0O O pE3yJbTaTax pacCMOTPEHHUsS KaloObl JalTCid apryMEHTHPOBAHHBIC
pa3bsCHEHUs] O MpPUYMHAX NPUHATOIO pEIICHHs, a Takxke HH(pOpMalus O TOpsAKe
00aJIOBaHUS IPUHSATOTO PEIICHHUS.

5.9. B ciydae ycTaHOBIIEHHUSI B XOJI€ UM IO pe3ysIbTaTaM PacCMOTPEHHMs >KajloObI
OPU3HAKOB COCTaBa AJAMUHUCTPATHBHOIO IPABOHAPYLICHUS WM  IPECTYIICHUS
JOJKHOCTHOE JIMILIO, pa0OTHUK, HAJEJICHHbIE MOJHOMOYUSIMH MO PACCMOTPEHMIO Kajo0,
HE3aMeJINTEIbHO HAMPABIIIOT UMEIOUIUECS MaTEPUAIIbl B OpPraHbl IPOKYPATYPHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY PErJIaMEHTY
PEIOCTABICHUS MyHULIUIIAIBHOM
YCJIYTHU TIO BbIJa4€ CIPABKU (BBITUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

CITPABKA

Cenenust 00 HIEKTPOHHON TTOANHUCH

HomxuoctHoe muio (PHO)

(TOMCH YIOJIHOMOYEHHOTO JJOJDKHOCTHOTO JIMLA
oprana)
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[Tpunoxenne Ne 2

K AJIMUHUCTPATUBHOMY PErJIaMEHTY
PEIOCTABICHUS MyHULIUIIAIBHOM
YCJIYTHU TIO BbIJa4€ CIPABKU (BBITUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KonTakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb.

KoHTakTHBIE AaHHBIC ITPCACTABHUTCILA:

PEHIEHUE
00 OTKa3e B MPEJOCTABICHUA MYHUIIUIIAILHON YCIyTH
IO BBIJIaue CIPABKH (BBIITUCKH)

oT No
PaccmorpeB Bame 3asBienue ot No u
npuaracMble K HEMY JIOKYMEHTBI, YIOJIHOMOYEHHbBIM OpraHoM

OPUHATO pElIeHHe 00 OTKa3e B Bblaue
CIIPAaBKH (BBIITUCKH) TI0 CICIYIONIEMY OCHOBAHHIO:
JononHuTenbHas HHGOPMAIIHS:

Caenenus 00 3JIEKTPOHHOM MOAMUCH

JomxuoctHOE Juio (PHO)

(ToANHMCH YIOIHOMOYEHHOTO JO/DKHOCTHOT'O JIUIA
oprasa)
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[Tpunoxenne Ne 3

K AJIMUHUCTPATUBHOMY PErJIaMEHTY

NpeAOCTaBICHUS MYHULIMTIATBLHOMN

YCJIYTHU TIO BbIJa4€ CIPABKU (BBITUCKH)
dopma

(bnank oprana, npeaOCTaBISIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IPCACTABUTCIIA:

PEIIEHUE
00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI PEIOCTABIICHUS
MYHHUIUIAILHON YCIYTH 10 BbIIa4ye CIIPABKH (BBIMHCKHN)

oT Ne
PaccmorpeB Bame 3asBienue ot No u
IIpUjlaracMble K HEMY JOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHom

NPUHATO pelieHne o0 OTKa3e B MpHUEMe
JOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTABICHUS MYHUIMNAIbHOW YCIyrd MO BblAaue
CTpaBKH (BBIITUCKU) IO CJICTYIOIUM OCHOBAHUSIM:

1.

2.

PazbsicHeHME TPUYMH OTKa3a:

JononHuTenpHass MHGOpMAIIHS:

Bbl BIpaBe HOBTOPHO OOpaTUTHCS B YINOJIHOMOUYEHHBIH OpraH C 3asBIIEHHEM O
MIPEIOCTABIICHUH YCIYTH MOCJIE YCTPAHEHUS YKAa3aHHBIX HAPYIICHUH.

JlaHHBIM OTKa3 MOXET OBITh O00XaJIOBaH B JOCYJCOHOM TOPSIIKE IMyTeM
HaIpaBJICHUS KaJI00bI B YIIOJTHOMOYCHHBIN OpraH, a TAK)Ke B CYZCOHOM MOPSI/IKE.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

JomxuoctHoe muio (PHO)

(moNMCh YIOJIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY PErJIaMEHTY
PEIOCTABICHUS MyHULIUIIAIBHOM
YCJIYTHU TIO BbIJa4€ CIPABKU (BBITUCKH)

dopma

B

(HanMeHOBaHME OpraHa MECTHOTO CaMOYIIPaBIICHHS)

oT

(pamuust, M5, OTIECTBO, TACTIOPTHBIE JTaHHBIE, PETHCTPAIIHIO 10
MECTY )KUTEIbCTBA, aIPEC IEKTPOHHON ITOUTHI, TeNe(OoH)

3ASBJIEHUE
O BBIJIau€ CTPABKU (BBIMUCKHU)

[Ipoury Bac BbiAaTh cripaBKy (BBIITUCKY)

(ykaszatp BUJ CIpaBKH)

K 3asBnenuto npunaratorcsi:

PesynbraTr npenocraBieHuss MyHULIUNAIBHON YCIIYTH, IPOLTY NPEI0CTABUTH:

[ 1B nuuneii kabuner [Toprana rocyqapCTBEHHBIX M MYHHIIUIAIBHBIX YCIIYT
Pecny6muku Tatapcran;

D B MHOTO(QYHKIMOHAJIBHOM ILIEHTPE MPEAOCTABICHUSI TOCYJAPCTBEHHBIX U
MYHUIIMNANBHBIX ycnyr PecyOonuku TaTtapceran;

|:| B Opzane.

(mata) (moamnucs) (©.1.0.)
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[Tpunoxenune Ne 5

K AJIMUHUCTPATUBHOMY PErJIaMEHTY
NpeAOCTaBICHUS MYHULIMTIATBLHOMN
YCJIYTH TIO BbIJa4€ CIPABKU (BBIMHUCKH)

PyxoBoauresnto
HUcnonHuTeIsHOro KOMUTETA

OT:

3AABJIIEHUE
00 UCTIPABICHUU TEXHUYECKOU OITUOKU

CooOmaro 00 ommoOke, JOMYHIEHHOW MPH OKa3aHUM MYHUIMNAIBHOW YCIyrd IO
BbIJIaue CIIPABKH (BBITIUCKH).

3anucaHo:

[TpaBuIIbHBIE CBEIEHUS:

[lpomy  wucmpaBUTh  JOMYHICHHYI0  TEXHHYECKYI0  OMMOKY M BHECTH
COOTBETCTBYIOIIME M3MEHEHHUSI B JJOKYMEHT, SIBIISIOMIMKCS PE3yIbTaTOM MYHHIIUAILHON
YCIIYTH.

[Ipunararo creayronme J0KyMEHTHI:

1.

2.

B cnyyae mnpuHsTHA pemieHuss 00 OTKIOHCHWHW 3asBICHHS OO0 WCIPaBICHUU
TEXHUYECKOH OIIMOKY MPOIITY HAPABUTh TAKOE PEIICHHE:

TIOCPEIICTBOM OTITPABIICHHSI AJIEKTPOHHOTO JJOKyMeHTa Ha anapec E-mail: ;

B BHJIC 3aBCPCHHON KOMHMH Ha OYMa)KHOM HOCHUTEJEC MOYTOBBIM OTIPABICHHUEM IO
azmpecy:

HacrosimuM mmoATBEpK1ar0: CBEACHUS, BKIIFOUCHHBIC B 3ASBJICHUE, OTHOCSIIMUECS K
MOEH JIMYHOCTU M TMPEACTABIIEMOMY MHOKO JIMIy, 4 TaK)K€ BHECEHHbIE MHOIO HUXKE,
JOCTOBEPHBIL. JIOKYMEHTHI (KOMHU JOKYMEHTOB), MPUJIOKEHHBIE K 3aBJICHUIO, COOTBETCTBYIOT
TpeOOBaHMSM, YCTAaHOBJICHHBIM 3aKOHOAATeNbcTBOM Poccuiickoii denepanyu, Ha MOMEHT
MIPEICTABIIEHUS] 3aBJICHUAS 3TU JOKYMEHTHl JCUCTBUTENIbHBI W COJEPXKAT JIOCTOBEPHBIE
CBEICHUSL.

(nata) (Toamuce) (®.1.0.)



