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O6 yTBEPXAEHUM aAMUHUCTPATUMBHOIO pernameHTa
npenocTaBfieHnss MyHULMNANbHOW yCnyru

Mo NpeAoCTaBEHUIO XWUMOro NOMELLEHUS

Mo AOroBoOpYy coLManbHoro Havima

B uensx peanusauun depepanbHoro 3akoHa oT 27 wions 2010 roga Ne 210-03 «O6
opraHusauuMuM  npefocTaBneHUs  roCyoapCTBEHHbIX U MyHULMNAnNbHbIX  YChyry,
BepxHecumeTckuii cenbCKuin UCNONHUTENbHbIA KOMUTET

MOCTAHOBNAET:

1.YTBEpAnTL AAMUHUCTPaTMBHbIN PernamMeHT npefocTaBneHns MyHULUNanbHOW No
NpeaocTaBneHMIO XUIOro NOMELLEHUA MO AOroBOPY CoLManbHOro Halima
2.0nybnukoBaTh HacTosiLee NOCTaHOBNEHMEe Ha 0uLMarnbHOM nopTasne npaBoBOMu

nHopmauum Pecnybnukv TatapcTaH B MHGOPMaLIMOHHO-TENEKOMMYHUKALMOHHON CeTU
«WHTepHeT» no agpecy: http://pravo.tatarstan.ru n Ha ocpuumansbHom caiite
BepxHecumeTckoro cenbckoro noceneHnst CabuHCKOro MyHULMNaNsLHOro panoHa no apgpecy:
http://saby.tatarstan.ru/rus./simet

maBa BepxHecumeTckoro
CEenbCKOro noceneHuns
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YTBEepXaeH

NoCTaHOBMEHNEM
BepxHecumeTcKoro cenbckoro
NCMOMHUTENbHOIo KoMUTETa
CabuHckoro MyHUUMNansHOro
panoHa, Pecnybnuku TatapctaH
oT «24»mapTa 2022 . Ne 11

AOQMUHNCTPATUBHBLIN perfnameHT
npeaocTaBneHUs MyHMLUNanbLHOM YCNyrn nNo npeaocTaBrieHUIo XXUOro noMeLweHus
no AOroBopy coumnanbHOro Hamma

1. O6wme nonoxeHus
1.1. TllpegmeT perynupoBaHus agMUHUCTPATMBHOMO perfiameHTa

1.1.1. HacTtosiwun agMMHUCTPATUBHbLIN pernameHT NpeaocTaBneHns MyHULMNanbHON
ycnyrm (ganee — agMUHUCTPATUBHBLIA perfiaMeHT) ycTaHaBnuBaeT CTaHAapT M MOpsiAoK
NnpegocTaBfeHns MyHULMNAnbHOM YCnyrn no NpegoCTaBMEHUI0 KMMOro MOMELLEHUsST MO
AO0roBOpY coumnanbHOro Hamma (ganee — MyHuumnanbHasa ycnyra).

1.1.2. lonoxeHna  agMUHUCTPATUBHOIO  pernaMeHTa  MNPUMEHSITCA  NpuU
NpeaoCTaBfIEHNUM XUMOMO MNOMELLEHNA MYHULMNANbHOIO XUAULWHOMO oHAa no LOroBopy
coumnanbHOro Havma, B nopsigke, yctaHosrneHHoMm 3akoHoMm Pecnybnuku TaTtapctaHn ot 13
nionsa 2007 roga Ne 31-3PT «O peanusauuu npae rpaxgaH Ha nNnpeaocTaBfieHne UM XUIbIX
NOMELLEHNA  FOCYyAApCTBEHHOro  >xunuwHoro  ¢oHaa Pecnybnuvkn  TaTtapctaH wu
MYHULMNANbHOrO XUNUWHoOro doHga no AoroBopaMm coumanbHOro Hamma» (panee
COOTBETCTBEHHO — Xunble nomelleHns, 3akoH Pecnybnukn TatapctaH Ne 31-3PT).

1.2. KaTteropun 3assutenen

1.2.1. Jlvuamu, nMerLwmMMn NpaBo Ha MofyyYeHne MyHUUMNAanbHOWM YCIyrn, SBMSOTCA
rpaxxgaHe Poccuinickon ®Pepepauunn, NpoOXuBawLWME Ha TEPPUTOPUN  MyHMUMUNASIBHOMO
obpasoBaHusa B Pecnybnuke TatapcTaH, NPU3HaHHbIE HYXXOAKLLMMUCS B XKUIbIX NOMELLEHUSX,
N B OTHOLLIEHNN KOTOPbIX MPUHATO peLLeHMEe O NPeaoCTaBIEHMM XNNOro NoOMeLLEeHNa (aanee —
3aaBUTEND).

1.2.2. C 3aaBneHMem BnpaBe o06paTUTbLCA YMNOSIHOMOYEHHbIN NpPencTaBUTESb
3asBuUTEnNs, [OENCTBYOLWMA B CUNY MNOSIHOMOYMA, OCHOBaHHbLIX Ha OgOpMSIEHHON B
YCTaHOBIEHHOM 3akoHodaTenbCcTBOM Poccunckon Pepepaumm nopsgke LOBEPEHHOCTH,
3aKOHHbIN NpeacTaBuTenb 3asaBUTENd, OENCTBYIOLWMA HAa OCHOBaHUU (pefepanbHOro 3akoHa
nmnbo Ha OCHOBaHWKM akTa YNOSTHOMOYEHHOIO Ha TO OpraHa MecTHOro camoynpasrieHus (ganee
— 3as8BUTENb, NPEACTaBUTENDb 3aABUTENS).

1.3. MNopsaok MHopMnpoBaHUA 0 NpeaoCcTaBIEHNUN MyHULMNANTbHON YCyrn

1.3.1. WHdopmauuss o nopsigke npefocTtaBneHna MyHUUMNANbHOW — YyCnyrn
pa3smellaeTcs:

1) Ha WH(MOPMAUMOHHBIX CTeHAax, CcoAepXawmx BU3yanbHYHO W TEKCTOBYHO
WHOpPMAUUID O  MYHUUMMANbLHOW  ycnyre,  pacrorfioXeHHbIX B MOMELLEHUAX
MHOrOOYHKUMOHAamNbHbIX LUEeHTPOB MNpefoCTaBieHUs rOCyAapCTBEHHbIX U MYHULMMANbHbIX
yCnyr.
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2) Ha odumumanbHOM canTe BepxHecummeTckoro cenbckoro noceneHna CabuHckoro
MYHULMMNAnNbHOrO panvoHa B WH(POPMaLNOHHO-TENEKOMMYHUKAUNMOHHON ceTu «MHTepHeT»
(https://www.saby.tatarstan.ru/rus./simet);

3) Ha lNopTane rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnvku TatapctaH
(https://uslugi.tatarstan.ru) (ganee — Pecny6nvkaHckuii noptan);

4) Ha EgnHom nopTane rocyaapCTBEHHbIX U MyHMUMNanbHbIX yenyr (pyHkunn) (https://
www.gosuslugi.ru) (nanee — EaMHbin nopTan);

5) B rocygapCTBeHHOW WHGOpMaUMOHHOW cucTeMe «PeecTp rocygapCTBEHHbIX M
MyHuumMnaneHblX ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (ganee — Peectp
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCNYT).

1.3.2. KoHcynbTMpoBaHWe Mo BoOnpocaMm npefocTaBfeHns MyHUUMNanbHOW YCryrn
ocyLlecTBnsaeTcs:

1) B MHOrO(YHKLUMOHASbHbIX LEHTpax npefoCTaBfieHnUs FOCYyAapCTBEHHbIX U
MYHULMMAnNbHbIX YCAYr NPU YCTHOM oOpaLleHum - IMYHO UIn No TenedoHy;

2) B UHTepakTMBHOM (pbopme PecnybnvkaHckoro noprana;

3) B WUCMNOMHWUTENbHOM KOMUTETe BepxHecMmeTcKoro cenbCkoro mnoceneHns
CabuHckoro MyHuLmnansHoro paroHa Pecnybnuku TaTapctaH.

npu YCTHOM oBpaLLeHnn - IMYHO UM NO TeNeOHY;

nNpwu NMCbMEHHOM (B TOM Yucne B (bOpMe 3MEKTPOHHOIO AOKYyMeEHTa) obpalleHnn — Ha
OyMakHOM HocuTene No NoyTe, B ANIEKTPOHHOW hOpME NO INEKTPOHHOM NoYTe.

1.3.3. Hpopmauma Ha EanHom noptane, PecnybnukaHckom nopTtane o nopsgke u
CpoKax npefocTaBfieHNs MyHULMNANbHOM YCyrM Ha OCHOBAHWN CBEAEHU, COAEPKaLLMXCS
B PeecTpe rocyaapCTBEHHbIX M MyHUUMMANbHLIX YCyr, NPefoCTaBnsieTCa 3asBUTESIO
BecnnatHo.

HocTyn K HopMaLumm 0 cpokax U nopsake NpegocTaBneHnss MyHULMNanbHON yCryru
ocyulecTensaeTca 6e3 BbINOMHEHUS 3aaBUTENEM Kaknx-nmbo tpeboBaHui, B TOM yncne 6es
NCNonb30BaHUs MporpaMMHoOro obecneyeHusi, YCTaHOBKA KOTOPOro Ha TexHuYyeckue
cpeAacTBa 3asBuTensd TpebyeT 3aknioveHUs FUUEH3MOHHOrO WM MHOMO COornalleHus ¢
npasoobnagaTenem nporpammMHoro obecneveHus, npegycmaTpmBaroLLero B3uMaHe nnarbl,
perncTpauuio unv aeBToOpU3aLMiO 3asBUTENS WU NpefocTaBreHue UM NepcoHarbHbIX
OaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBUTENS JIMMHO WK NO TenedoHy B COOTBETCTBUMM C
nocTynuBeLLMM obpalleHneM npegocTaBnseTcs MHopmMmauns:

1) 0 MecTe HaxOXOeHUa MHOroyHKUMOHANbHOMO UeHTpa npefocTaBreHus
rocygapCTBEHHbIX U MyHUUMNanbHbiX ycnyr, cnonkoma (agpec: PT CabuHcknin panoH, c.
BepxHun Cumet, yn. Cosetckas,n.32 , rpacgwmk pabotbl: 08.00-11.30; 13.00-16.40 ,
cnpaBoYHble TenedoHbl: 88436245-0-19);

2) O nopsgke NnpefocTtaBrneHns MyHMUMnansHom ycnyru, o cnocobax n cpokax nogayuv
3asBNEeHUN;

3) 0 kaTeropmax rpaxgaH, KOTopbiM NpefocTaBnAeTca MyHuuunanbHasa ycnyra; o
HOPMAaTUBHbIX NPABOBLIX aKTax, PerynupyoLmnx Bonpockl NpegocTaBneHnss MyHUumMnansHom
yCnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeobXxoOuMbIX ANA pPacCMOTPEHUs 3adBfeHUs O
npegocTaBfieHUN MyHULMNANbHON YCNyru, O CpoKax NnpuemMa n peructTpaunm sasaBrneHus;

5) o0 xoae npegocTaBneHNa MyHULMNANbHOW YCRyru;

6) O MecTe pasmeleHust Ha odumumanbHOM canTe WMHgopMauun no BoNpocam
npegocTaBfeHns MyHULUNAIbHON YCNYIu;

7) o nopsgke obxanoBaHua OeucTBurM wunu 6e34encTBus  AOIMKHOCTHBLIX UL
KMcnonkoma.

Mo nucbmeHHOMy oOOpalleHuio  COTPYyAHMKM — OTAena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHUMUMNanbHOW ycnyru, nogpobHO B MUCbMEHHON (hOPME Pas3bsCHAT
3aaBUTEN0 MOPSAOK NpefocTaBneHUss MyHUUMNANsHOW YCNnyru U BOMPOCHI, YKasaHHble B
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HaCTOSILLLEM NYHKTE aAMUHUCTPATMBHOIO perfnameHTa, u B TedeHne Tpex paboumx gHen co
OHSA perncTpauun obpaleHus HanpaBnalT oTBeT 3assuTtento. OTBeTbl AalOTCA Ha A3blKe
obpaweHusn. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha s3blke obpalleHusi UCMOoNb3YyTCA
rocygapcrBeHHble A3blk Poccuinckon degepauuu.

1.3.5. WHdpopmauua no Bonpocam npenocTaBrneHns MyHUUUNanbHOW ycnyru
pasmellaeTca Ha oduumanbHoOM cante BepxHecMMeTCcKoro CenbCckoro noceneHus
MYHULMMNANbHOrO paoHa W Ha MHPOPMALUMOHHbLIX CTeHAax B noMelleHunax Mcnonkoma gnsa
paboTbl C 3asABUTENSAMN.

NHpopmauma Ha rocyaapCTBeHHbIX A3blkax Pecnybnuku TatapcTaH, pasmMellaemMas Ha
WHOPMAUUNOHHBIX CTeHAax W Ha oduunanbHOM calTe MyHUMUMNarbHOro paroHa B
WHOPMALUNOHHO-TENEKOMMYHUKAUNOHHON ceTn  «W/HTepHeT», BKNOYaeT cBedeHua o
MYHULMNANbLHOW ycryre, cogepxalumecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,5.1
aAMWHUCTPATUBHOIO perfamMeHTa, WHMOPMauUui O MecCcTe HaxOoXOeHusl, ChpaBOYHbIX
TenedoHax, BpemMeHu paboTbl Wcnonkoma, O rpaduke npuema 3asiBfieHMA Ha
npegocTaBfieHne MyHULMNANbLHOW YCIyru.

1.4. HopmaTuBHbIE NMpaBOBbIE€ aKTbl, perynvpytowme npegocrasneHme
MYHULUMNANbHOW YCNyrn

1.4.1. MNepeyeHb HOPMATMBHbLIX MPABOBbLIX AKTOB, PErynvpyroLwmx npegocrasfieHne
MyHUUMNANbHOW ycnyrn (C ykas3aHMeM pPEKBU3NTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
NCTOYHMKOB UX ohunumanbHOro onybnukosaHus), pasmelleH Ha EanHom noprtane, B Peectpe
rocygapCTBEHHbIX M MyHMUMNANbHbIX YCIyr, Ha oduuManbHOM canTe MyHULUNanbHOro
panoHa B MIHPOPMALIMOHHO-TENTIEKOMMYHUKALMOHHON ceTu «HTepHeT».

1.4.2. TeKCT aAMUHUCTPATMBHOIO perfnameHTa B AENCTBYOLWEN pefakumn NoanexuT
pasmelleHunio Ha EanHom nopTtane, B Peectpe rocygapCTBEHHbIX U MyHUUMNANbHBIX YCIYT,
Ha ohuumnansHOM caute MYHULUMNANbLHOro panoHa B NHOPMaLMOHHO-
TeNeKOMMYHMKaUNOHHON ceTn «AHTEepHeTY.

1.5. TepMuHbI, UCnonb3yemble B agMUHUCTPATUBHOM perflaMmeHTe,
N nx onpegeneHus

1.5.1. B agMMHUCTpATMBHOM pernameHTe MWCNosnb3yrTCcs crneaylwmne TepMuHbl U
onpegeneHus:

yoaneHHoe paboyee MeCTO MHOrO(YHKUMOHANbHOro LUeHTpa npeaocTaBneHns
rocyAapCTBEHHbIX U MYHULMNAMNbHbLIX YCNYyr — TepputopuansHo 060Co6eHHOEe CTPYKTYpHOE
nogpasgerneHue (0uc) MHOro(PyHKUMOHANbHOTO LieHTpa NpeaocTaBNeHnsa rocyapCTBEHHbIX
N MyHMUMNAnNbHbIX YCNyr, CO34aHHOe B ropoACcKOM (CenbCKOM) NOCENEHUN MyHULMMNANbHOrO
panoHa unu B ropoackom okpyre Pecnybnuku TatapctaH B COOTBETCTBUM C MyHKTOM 34
MpaBun opraHusaumMm [eaTenbHOCTU MHOTOMYHKUMOHANMbHbLIX LEHTPOB MpeaocTaBreHus
rocyAapCTBEHHbIX W MyHUUMNAmnbHbIX  YCIyr,  YTBEPXAEHHbIX  MOCTAHOBfIEHWEM
MpasutenbctBa Poccuinckon ®epepaumm ot 22.12.2012 r. Ne 1376 «O6 ytBepxaeHun Mpasun
opraHusaunm  OesaTenbHOCTM  MHOTO(YHKUMOHAmNbHbIX  LEHTPOB  NpeaocTaBfeHus
rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCAYr»;

TexXHu4yeckas owunbka - owubka (onmcka, onevyaTka, rpamMmaTvyeckass Wnu
apudpmeTndeckas owmbka nmbo nogobHas  owwnbka), AONyWEeHHass ~ OpraHoM,
NpefoCTaBAOWNM MyHULUUNANBHYIO YCIyry, U npuBelas K HECOOTBETCTBUIO CBEAEHWUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW yCryru), CBe4eHUsIM B AOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUINCb CBEAEHUS;

EovHas cuctema wuvageHTUuKkaumm un ayTeHTUUMKaumm B UHpACTPyKType,
obecneunBaroLiern MHPOPMALMOHHO-TEXHONOIMYECKOE B3aMOOENCTBUE MHAOPMALMOHHbBIX
CUCTEM, UCNOSb3yeMbIX ANsi NPeOCTaBEHNs rOCYAapCTBEHHbIX U MyHUUMNANbHbBIX YCIyr B
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anekTpoHHon dhopme (aanee — ECUA) — dbepepanbHasa rocygapcTBeHHas MHopMaLuMoHHas
cuctema, obecneumBaroliasi CaHKUMOHMPOBAHHBLIN OOCTYN YYaCTHUKOB WH(OPMAaLMOHHOMO
B3aUMOJENCTBUS B €NHON cUCTeEMe MaeHTUdUuKaumMm n ayteHTudumkaumm K nHdopmMauuu,
cogepxallemncs B rocyapCTBEHHbIX MH(POPMALMOHHBIX CUCTEMAX U UHBIX MHOPMALMOHHbBIX
cuctemax;

Mo®Ll - NocymapctBeHHoe OropkeTHOe ydpexaeHune «MHOroyHKUNOHaNbHbIN LEHTP
npefocTaBieHUs rTOCyAapCTBEHHbIX U MyHULMNAnNbHbIX yernyr B Pecnybnvke Tatapcrany;

ANC MoL] - ABTOMaTU3MpPOBaHHAasA MHOPMaLNOHHas cuctema
MHOFO(OYHKUMOHamNbHbIX LUEHTPOB MpedoCTaBfieHUss rocygapCTBEHHbIX U MyHMUMNASbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. OcCHOBHble TMOHATUHA, WCMOMb3yeMble B HACTOAWEM aAMUHUCTPaATUBHOM
perrnameHTe, NPUMEHSAIOTCS B TOM Xe 3Ha4yeHuu, 4To u B degepanbHOM 3akoHe OT 26 mions
2006 roga Ne 135-93 «O 3awuTe KOHKYPEeHLUN».

1.5.3. B agmMuHuCcTpaTMBHOM pernameHTe o4 3asiBfieHMeM O npefocTaBfieHun
MyHUUMNaneHOW ycnyrn (ganee - 3asiBieHVWe) MOHUMMAaeTCs 3anpoc O npefocTaBieHnn
MYHULMNANbHOW yCryrk, NofaHHbIA B COOTBETCTBUM C NyHKTOM 3 cTtaTtbn 2 PegeparibHOro
3akoHa oT 27 wmwona 2010 roga Ne 210-&3 «O6 opraHmsaumMm npegocTaBfieHns
rocyAapCTBEHHbIX U MyHULMNAanbHbIX ycnyr» (danee — ®eaepanbHbin 3akoH Ne 210-93).

2. CtaHpapT npeaocTaBrieHUA MyHULUNANIbHOM YCIyru
2.1. HammeHoBaHWe MyHULMMNanNsHOW ycnyru
lMpepocTaBneHne Xnnoro nomeLLeHNs rno OoroBopy coumansHoro Hanma.

2.2. HaumeHoBaHWe MCNOMHUTENBHO-PACNOPSANTENBHOIO OpraHa MeCTHOro
camMoynpaBrneHusi, HenocpeaCTBEHHO NPEAOCTaBNALWEro MyHULUNANbHY YCryry

BepxHecuMeTCKuin cenbCkum NCNoSTHUTENbHbIM KoMUTET CabMHCKOro MyHULMNAaNbHOro
panoHa Pecnybnukun TaTtapcTtaH

2.3. OnuncaHue pesynbTaTa NPeAOoCTaBNeHUss MyHULMNANbHOW YCnyrn

2.3.1. Pe3ynbTtatoM NpefocTaBneHns MyHULMNanbHOM yCnyrn aBnseTcs:

1) npoekT AoroBopa coumanibHOro HamMma >XWMroro nomMelueHuns (npunoxeHme Ne 1 K
HacTosILLeMY aAMUHUCTPATUBHOMY perfiaMeHTy);

2) peweHne 06 oTkase B NpuemMe OAOKYMEHTOB, HEOOXOANMbIX ANs NpeaoCcTaBreHns
MyHULMNaneHoM ycnyrm (npunoxeHune Ne 2 kK HacTosLweMy agMUHUCTPATUBHOMY pernamMmeHTy).

2.3.2. PesynbTaT npegocTaBfeHns MyHUUMNanbHOW YCNyrn HanpaBnaeTcsa 3asaBuTernto
B (popmMe O3NeKTPOHHOro [OOKYMEHTa, MNOAMUCAHHOIo YCUMEHHOM KBannduunpoBaHHOMN
9NEeKTPOHHOW NOAMNUCBLI0  YMOMHOMOYEHHOIO AOSPKHOCTHOro nuua  Mcnonkoma (nnbo
Mcnonkoma), B cootBeTcTBUM C DefepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-®3 «O6
3NEeKTPOHHOM nognucny (aanee — degepanbHbin 3akoH Ne 63-D3) B nnyHbIN KabrHeT EgmHoro
noptan. B cnyyae HanpaBneHus 3asBneHus nocpenctsom PecnybnukaHckoro nopTana
pesynbTaT NpeaoCTaBNeHNs MyHULMNANbHOW YCRyrn HanpaensieTCss B JIMYHbIA KabuHeT
PecnybnukaHckoro nopTana.

2.3.3. o BblGopy 3asBuTENsA pesynbTaT NpegocTaBrneHns MyHUUMNanbHOW YCryru
Bolgaetca B OpraHe mnu B MOL, B dopme ak3emnnspa 3NEKTPOHHOMO [OOKyMEHTa,
pacnedataHHoro Ha OyMaxHOM HocuTene, 3aBEepPeHHOro neyatbid U NOAMUCHIO
COOTBETCTBEHHO YNOSTHOMOYEHHOr0 AOMKHOCTHOrO nuua OpraHa unu pabdotHuka MOLL.
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2.3.4. 3aasutenb BrnpaBse MnoJflydnTb pe3yrnbTaT npeaocraBleHNd MyHMLlMHaﬂbHOVI
ycnyrn B cbopme ONIEKTPOHHOIo AOOKyMeHTa B Te4YeHue CpokKa AencTeus pe3ynbTaTta
npenocrassieHnA MyHVILl,VIHaJ'IbHDVI yCIyru.

2.4. CpoK npegocTaBneHns MyHUUMNAanbHON yCryri, B TOM YMChe C y4eTOM HeoBXoanMOoCTH
obpalleHus B opraHn3auun, yyacteyroLlme B NnpegoCcTaBieHmm MyHULMNanbHOW yCnyrn, Cpok
NPUOCTaHOBIEHNS NPeaoCTaBNeHMs MyHULUNAbHOW YCNyru B criydae, eCnm BO3MOXHOCTb
NPUOCTaHOBMNEHUS NpedycMoTpeHa 3akoHogaTensctsoM Poccunckon denepaumm, cpok
Bblaayun (HanpaBneHus) AOKYMEHTOB, ABMAIOLLMXCA pe3ynbTaToM NpeaocTaBneHmns
MYHMLMNANbHON YCNyru

2.4.1. MyHuumnaneHas ycnyra npepgocTtaBnseTcsa He no3gHee 30 gHenW cO OHSA
npenocTaBneHnsa JOKYMEHTOB.

2.4.2. TlpuocTaHOBNEHWe Ccpoka npeaocCTaBNeHna MyHUUMNANbHOM YCyrn He
npeaycmMoTpeHo.

2.4.3. HanpaBneHue [JoKyMeHTa, SBNAOLWErocss pes3ynbTaToM nNpenocTaBreHuns
MYHULMNANbHOM ycnyrn B oOpMe 3MEKTPOHHOMO AOKYMEHTa, 3asBMTENO OCYLLECTBNSAETCH B
AeHb 0QOPMIEHNST U perncTpaumm pesynbtata NpegocTaBneHns MyHULMNAanbHON yCnyru.

2.5. NcuepnbiBaloLwmi nepeyeHb JOKYMEHTOB, HEOOX0OMMbIX B COOTBETCTBUN C
3aKoHoAaTesNbHbIMU UMW MHBIMW HOPMAaTUBHbLIMU NPAaBOBbLIMU akTamu 4SSl NpeaoCTaBneHuns
MYHUUMNANbHOW YCNyrn, a Takke ycnyr, KoTopble SBSTCA HEOBXOAUMbIMU U
obs3aTenbHbIMU ANA NpegoCTaBNeHUs MyHULMNanbHbIX YCNyr, Noanexatmx
npeaCcTaBneHNIO 3asaBUTENEM, CNOCOObLI X MONYyYeHUs 3asiBUTENEM, B TOM YMCIE B
3NeKTPOHHOM dhopMe, NOPSAOK UX NpeaCTaBeEHNS

2.5.1. Inga nonyyeHnss MyHUUMNanNbHOW yCnyrn 3asaBuTenb NpeactaBnsaeT crieayowme
AOKYMEHTbI BHE 3aBUCUMOCTU OT KaTeropun n 0CHoBaHWUsi obpaLleHus:

1) OOKYMEHT, yAOCTOBEPSIOWMKA NIMYHOCTL (He Tpebyetca B crnydyae oOpalleHud
nocpeacteom PecnybnnkaHckoro noprtana);

2) OOKYMEHT, y4OCTOBEPSIOLWMA NONMHOMOYMS MpeacTaBuUTens 3asiBUTENS, B Cry4vae
obpaleHusa 3a npefocTaBreHeM MyHUUMNANbLHOW YCryrn npeacraButens 3assutens (He
TpebyeTca B criyvae obpalleHus 3aKoHHbIX NpeacTaBuTenen pusndecknx nuu);

3) 3asBneHue:

B (hopme [OKyMeHTa Ha BymaxHom Hocutene (npunoxeHve Ne 3 k HacToswemy
afMVHUCTPATUBHOMY pernameHTy);

B 9JIEKTPOHHOW opme (3anonHSAeTCs MOCPeACTBOM BHECEHUSA COOTBETCTBYIOLLMX
CBeeHU B OMeKTPOHHyH ¢opMy 3asBfeHusi), MOAMMCAHHOE B COOTBETCTBUM C
TpeboBaHUAMU NyHKTa 2.5.7 agMUHUCTPATMBHOIO perfnaMmeHTa, npy obpalleHnn nocpeacTBOM
EauHoro noprtana, PecnybnukaHckoro noprtana;

4) [OKYMEeHTbI, NoATBEpXAaloLLne cocTaB CeEMbM 3adBUTENS:

CBMAETENbCTBA O rOCYNAPCTBEHHOW PErncTpaumm akToOB rPaK4aHCKOro COCTOSAHMS,
BbldaHHbIE KOMMETEHTHbIMWU OpraHaMm WHOCTPaAHHOIO rocydapcTBa, WM UX HOTapuanbHO
YOOCTOBEPEHHbI NepeBo Ha PYCCKUIN A3bIK;

cBuaeTenbcTBa 06 yCbIHOBNEHUW, BblAaHHbIE OpraHamMu 3anucy akToOB rpaXkaaHCKoro
COCTOSAHUS UMM KOHCYNbCKUMK yupexaeHusmmn Poccunckon depepaumm;

AOKYMEHTbI, BblAaHHble (0hOpMeHHbIE) OpraHaMy A03HaHWS, CneacTams nmbo cyaom
B X0Ae NpOM3BOACTBA NO YrofIOBHbIM AeflaM, LOKYMEHTbI, BblaHHbIe (OhOPMIIEHHbIE) B X04€
rpaXgaHCKoro WnNu agMUHUCTPATMBHOIO Cy4onpou3BoacTtBa NMGO Cyaonpom3BOACTBA B
apOuTpaxHbIX cyaax, B TOM 4YMChe peLleHnd, NpuroBopbl, onpeaeneHns n noctaHoBEHUS
cynoB obLien ropucamKunmn n apbuTpaxHblx CyaoB.
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5) AOKYMEHTbI, Aarouime OCHOBaHME OTHOCUTL 3asBUTENa NUMBO yneHa ero cembu K
KaTeropuu rpaxgaH, MMeloLnX Npaso Ha NpeaoCcTaBreHne XUnoro nomMeLleHnsi BHe odepeam
B COOTBETCTBMM C XXUMULLHBIM 3aKOHOL4ATENbCTBOM:

MeauLMHCKasi cnpaBka U3 MeQULUHCKON opraHm3aLmm - Npy Hann4mm B COCTaBe CEMbM
rpaxgaHuHa GOMbHOro, CTpajatollero Tskernonm opMon XPOHMYECKOro 3aboneBaHus, npu
KOTOPOM COBMECTHOE MpOXMBaHWe C HUM B OAHOW KBapTUpe HEBO3MOXHO, MO MepeyHio,
yTBEPXOEHHOMY YNOSTHOMOYEHHbIM lMpaBuTensLcTBOM Poccunckon depepauymm
denepanbHbIM OpraHoOM UCNOSTHUTENbHOW BNACTK;

crnpaBka U3 OpraHoB OMeKkn WM noneynTenbCcTBa O HasHayeHUU OnekyHa - B Cry4vae
noanucaHusa 3asiBNeHNs O MNPUHATMM Ha ydeT OMNeKyHOM, AEUCTBYIOLWWM OT UMEHU
HeeecnoCcobHOro rpaxxaaHuHa;

AOKYMEHTbI, MOATBepXaawlme ctaTtyc AeTen-cupoT W geTeun, ocTaBwuxca 06es
nonevyeHnsa poguTtenen, nNuu M3 Yucna OeTen-CUpoT U eTeun, ocTaBlmxcs 6e3 noneyeHus
poauTenen, N0 OKOHYaHUM Ux NpebbiBaHNA B 06pa3oBaTenbHbIX U MHbIX OpraHn3auusax, B TOM
yucne B opraHM3aumsix coumanbHOro o6CnyXmBaHUs, B NPUEMHbIX CEMbSIX, OETCKMX AOMaX
CeMenHOoro Tuna, Npu NpekpaLleHnn oneku (MoneyvnTenbCcTBa), a Takke No OKOHYaHUN CNyXObI
B BoopyxeHHbIx Cunax Poccunckon degepaumnmn unv no BO3BpaLLEHUM U3 YUpPEeXOEHWMH,
NCMONHALWWNX HaKasaHe B BuAe nueHns cesobopbl;

6) NpaBoyCTaHaBnNuBaKwLWmMe LOOKYMEHTbl Ha OOBLEKTbl HEeOBWXMMOCTM, MpaBa Ha
KOTOpble He 3aperncTpupoBaHbl B EQMHOM rocyaapCTBEHHOM peecTpe HeABMXUMOCTN;

7) 0643aTenbCTBO COBEPLUEHHOMETHUX YNeHOB ceMbuM 00 ocBoboXaeHun nocne
NOSTlYy4YEHUS KUIOro NMOMELLEHUS paHee 3aHMMaemMoKr NfowanM Ha YCroBusX COLManbHOro
HanMMa, 3a MCKNIOYEHNEM CryvaeB MNpPefoCTaBfIEHUS XKUMOro MOMELLEHUS B OOMOSIHEHUE K
NMEILLEMYCS XKUITOMY NMOMELLEHNUIO.

25.2. B cnyyae ecnn 3aaButenb nMpusHaH ManouMyLuM OOHOBPEMEHHO C
AOKYMeHTaMu, npeayCMOTPEHHbIMU NyHKTOM 2.5.1 aAMWHUCTPaATMBHOIO perfamMeHTa,
npegocTaBnAlTCA criegyoLmne JOKYMEHTbI:

1) cnpaBka 06 ob6yyeHun B obOpasoBaTenbHbIX  OpraHM3auusx cpegHero
npodeccrmoHanbHOro MnNu BbICero obpa3oBaHus B criydae OOy4eHusi 4YNeHOB CeMbU
3a8BUTENSA B TaKUX OpraHn3auunsx;

2) cBeeHunsd, coaepXallmecs B KHUre yyeta JOXOLOB UM PacXOAdoB U XO3SANCTBEHHbIX
onepauun WHAMBMAYaNbHOro npeanpuHMMaTtens, npUMEeHsIoWero kKak oblyto, Tak |
YMNPOLLEHHYIO cucTemy HanorooboxeHus, cucTemy HanoroobroXeHns ans
cenbxo3ToBaponponsBoanTenen (e4uHbIA CENIbCKOXO3AMCTBEHHbIN HamMor);

3) NepBuYHbIE Yy4YeTHble [OOKYMEHTbl, noATBepXAawlimMe pacxodbl 3a pacyeTHbIN
nepuvog HAMBuAyanbHbIX NpeanpuHUMaTenen, B cryyae ecnm o6bEKTOM HanoroobnoxeHns
ABNAIOTCA LOXOAbl, HE YMEHbLUEHHbIE Ha BENTIMYNHY COOTBETCTBYIOLLNX PACXOA0B;

4) cornaweHue (goroBop) Mexay YrieHamm KpecTbsIHCKOro (hepMepCKoro) Xo3samcTea o
pacnpefeneHuM nnoAoB, MPOAYKUMM W  [OXOOO0B, KOTOpble MOMy4vYeHbl B pesynbTraTe
AEATEeNbHOCTM 3TOro X03ANCTBA B CIlyYae eCrv YrieHbl CEMbU 3aABUTENS ABMAIOTCS YNeHamu
TaKoro X034ncTBea;

5) otyeT cybbekTa OLEHOYHOM OeATenbHOCTU 00 OLEeHKE TPaHCMOPTHLIX CPEencTB,
HaxoOAWmMXcss B COBCTBEHHOCTW rpaxaaH, MPU3HaHHbIX HYXOAWUMUCA B XKUMbIX
NMOMELLLEHNSX.

2.5.3. B cnyyae ecnu B Te4yeHWe pacyeTHOro nepuvofa uneHbl CEMbWU UNN OOUHOKO
NpoXmnBaroLmi 3aasuTenb Oblniv BbIHYXAEHbI NpoAaTh UMYLLECTBO, BXOoAdLLEee B NepeyveHb
UMyLLLEeCTBa, NOANEeXallero HanoroobfoXeHUIO U y4nTbiIBAEMOro AN NPU3HaHUA rpaxaaH
ManoMMyLLMMK, NPeaCTaBNSTCA AOKYMEHTbI, NOATBEPXKAAOLWMNE NPUYMHY Npogaxu (onnarta
CPOYHOI0 MEAMLMHCKOrO NeYeHns, 4opOoroCToALLMX NekapcTB v ap.).

254. Tpu HanuuMnm naeHakonmneHnn B XKUIULWHO-CTPOUTENbBHbLIX U rapaxHbIX
KoonepaTuBax 3asiBUTENeM [MpeAcTaBnsloTCA CBEAEHUSs O CTOMMOCTM  YKa3aHHbIX
naeHakonneHnn, 3aBepeHHbIE XUIMULLHO-CTPOUTENBHBIMU, FapaXHbIMU KOonepaTuBaMMu.
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2.5.5. B cnyyae ecnu 3asBuTesib OTHECEH K onpeaeneHHon denepanbHbiM 3aKOHOM,
ykaszom [lpesngeHta Poccuiickon Pepepaumm wnu 3akoHom Pecnybnukun TaTtapcTaH
Kateropum OOHOBPEMEHHO C  [OKYMEHTamMu, npeayCMOTPEHHbIMW  MyHKTOM  2.5.1
a4MVHUCTPATUBHOIO perfaMmeHTa, HeobXxoanMbl JOKYMEHTbI, NoATBEpXAatoLme OTHOLLEHNe
rpaxkgaH K MHOW, onpeneneHHon denepanbHbiM 3akOHOM, yka3oMm [pesnageHTta Poccunckon
depgepaumm mnu 3akoHom Pecnybnukn TaTapctaH kateropuu, umerowen npaso ObiTb
MPUHATOM Ha YYeT B KAYeCTBE HYXKOAKLLMXCS B XUMbIX NOMELLEHUAX.

2.5.6. 3asBneHve W npunaraemble OOKYMEHTbl MOryT ObiTb npeacTaBneHbl
(HanpaBneHbl) 3asBUTENEM OOHUM U3 CrieayoLmx cnocobos:

1) yepes MO®L| Ha OyMaxHbIX HOCUTENSX M B BUOE ONEKTPOHHbLIX [AOKYMEHTOB,
COOTBETCTBYOLLMX TPeOOBaHNAM NyHKTa 2.5.7 aAMUHUCTPATMBHOIO perfameHTa;

2) nocpeacteoM PecnybrnvkaHcKoro noprasa B 9NeKTPOHHON hopMe;

3) B OpraH nMYHO MAM MNOCPEACTBOM MOYTOBOWM CBA3M Ha OymMaKHOM HocuTene.
3adaBneHve n npunaraemble AOKYMEHTbI, NPU HanpaBfeHun NocpeacTBOM MOYTOBOM CBA3W,
3aBepsIlTCA B YCTAHOBIEHHOM MOPSAKe.

2.5.7. 3asBneHne npu HanpaeneHun nocpegcteom  EguMHoro  noptana,
PecnybnvkaHckoro noptana noagnucbiBaeTcs NPOCTON 3NEKTPOHHOW NOAMNUCHLIO 3asiBUTENS.

[Ons nonyvyeHna npoCTON 3MEKTPOHHOW MOAMUCK 3asiBUTEND HeobXo4MMO MpPOMNTH
npouenypy permctpaumn (ayteHTudpumkaumm) B8 ECUA, a Takke noaTeepamTb YHETHYHO 3aMNUCh.

OnEeKTPOHHbIE [OOKYMEHTbl (3MEKTPOHHble o00pasbl [AOKYMEHTOB), YyKasaHHble B
noanyHkrax 2, 4 - 6 nyHkra 2.5.1, nognyHkre 5 nyHkta 2.5.2 agMMHUCTPATUBHOIO pernameHTa,
3aBepsieTCs YCUNEHHON KBannMuuMpoBaHHOM NOANUCKHIO NNL, YNOSTHOMOYEHHbIX Ha CO3aHue
N nognncaHne Taknx AOKYMEHTOB, B TOM YMCIe HOTapuycamum.

OnEeKTPOHHbIE OOKYMEHTbl (3NEeKTPOHHble 06pa3sbl AOKYMEHTOB), npunaraemble K
3asiBMEeHN0, B TOM YMCIie JOBEPEHHOCTN, HanpaensTcs B Buae annos B oopmaTtax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 M6anT.

KayecTBO npenocTaBnsieMblX 3fEKTPOHHbIX [OOKYMEHTOB (3M1eKTPOHHbIX 00pa3os
AOKYMEHTOB) [OMKHO MO3BOMATb B MOMHOM OObemMe npoynTaTb TEKCT [AOKYMEHTa W
pacnosHaTb PEKBU3UTbI JOKYMEHTA.

2.5.8. 3anpewaeTcs TpeboBaTtb OT 3as8BUTENS:

1) npegcrtaBneHus OOKYMEHTOB M MHGOPMauMM UAW OCYLLECTBIEHUS LEWCTBUN,
npeacraBfieHWe UM OCYLLECTBIIEHME KOTOpbIX He MpedyCMOTPEHO HOPMaTUMBHbLIMU
NpaBOBbIMM  aKTaMu, pPerynupyrowmmMmM  OTHOLLIEHWSl, BO3HMKalwWMe B  CBA3N C
npegocTaBfieHneM MyHUUUNANbLHOW YCRyru;

2) OCyLWeCTBMEHU OENCTBUW, B TOM 4UCRE COrfacoBaHuMmM, HeobXoaAuMbIX Ais
NONyYeHNa MyHULMNANbHOW YCYrM N CBA3aHHbIX C obpalleHnemM B MHble rocyaapCTBEHHbIE
OpraHbl, OpraHbl MeCTHOro CaMOynpaBfeHus, opraHnsaumn, 3a MUCKITHOYEeHUEM MoSyYeHns
ycryr u noryyeHus [OOKYMEHTOB W uHdopmauuu, npedocTaBndeMblx B pesynbraTe
NpefocTaBfieHNsa TakuX YCNyr, BKMOYEHHbIX B NepeyvHu, ykasaHHble B 4actu 1 ctatbu 9
depepanbHoro 3akoHa Ne 210-P3 (HeobxoanmbIX U 06A3aTENbHbIX YCNYr);

3) NnpeAcTaBneHnsa AOKYMEHTOB U MHAOPMaLLMK, OTCYTCTBUE U (UNIN) HEAOCTOBEPHOCTb
KOTOpPbIX HE YKa3blBanucb Npu nepBoHavyanbHOM OTKase B npuemMe AOKYMEHTOB, HE06X04MMbIX
ANa npefocTaBneHnss MyHUUMnansHoOn ycnyri, nnbo B NpeaoCcTaBfeHUn MyHULMNanbHOW
YCIyru, 3a UCKMOYEHMEM CNeayoLLmMX CryYaes:

a) Wu3MeHeHne TpeboBaHW HOPMATMBHbIX MNPaBOBbIX AaKTOB, KacalLmxcs
nNpegocTaBfieHNs MyHUMUMMNAnNbHOW YCNyru, nocre nepBoHayanbHOW nodavv 3asiBNeHus o
npegocTaBfieHNN MyHULMNANbHON YCIyru;

0) HanuuMe owmnboK B 3asBNEHUN O NPESOCTaBMEHUN MyHULMNANbHOW YCRyrn u
AOKyMeHTax, NofaHHbIX 3adBUTENEM Mocrie NepBoHaYyanbHOro oTkasa B npuemMe 4OKYMEHTOB,
HeobXxoaMMbIX ONS NpefocTaBfeHus MyHUUMnanbHOW ycnyrn, nubo B npeaocTaBneHun
MYHULMNANbHOM YCIYrM U HE BKIIOYEHHbIX B MPEeACTaBIEHHbIV paHee KOMMNMEKT JOKYMEHTOB;
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B) MUCTeYeHWe cpoka [OeWCTBUS LOKYMEHTOB WM U3MEHeHue WHgopmMaumn nocre
nepBOHavyanbHOro OTKasa B MNpuMeMe AOKYMEHTOB, HeobxoauMblX AOns npeaocTaBreHuns
MYHULMNANbHOM ycnyr, nnbo B npegocTaBneHnm MyHUUUNanbHOW yCnyru;

r) BbiIBNeHMe JOKYMEHTanbHO NOATBEPXKAEHHOTO hakTa (NPU3HaKoB) OLUMBOYHOIO NNn
nNpoTMBONpPaBHOro Aencteus (6e3gencTems) AomMKHOCTHOro nuua OpraHa, paboTHuka MOL,
npu nepBoHa4anbHOM OTKase B NpuemMe AOKYMEHTOB, HeobxoguMbIX Ans npeaocTaBreHus
MyHUUMMNaAnNsHOM ycnyrn, nubo B npeaocTaBfeHUM MyHUUMManbHOW YCIyrn, O 4YeMm B
NMMCbMEHHOM BMAe 3a nognucbto pykosoauTena OpraHa npu nepBoHavanbHOM OTKase B
npueMe [OOKYMEHTOB, HeobxoouMbIX [Ans MpefocTaBfeHus MyHUUMNAasbHOW  YCRyru,
yBeJoMNsAeTCs 3asiBUTENb, a Takke NPUHOCATCH U3BUHEHNSA 3a LOCTaBMNEHHble Heyao00bCTBa;

4) npepocTaBneHnss Ha OyMaxHOM HocuTene [OOKYMEHTOB W MHopmauun,
3MEeKTPOHHbIE 06pa3bl KOTOPLIX paHee BbINn 3aBepeHbl B COOTBETCTBUU C NMYHKTOM 7.2 4acTu
1 ctatbn 16 ®egepansHoro 3akoHa Ne 210-d3, 3a UCKNHYEHMEM CriyvaeB, ecrnn HaHeceHne
OTMETOK Ha TakMe [JOKYMEHTbl NMOO MX U3bsATME ABNAETCS HeobXOOUMbIM  YCOBUEM
npefoCTaBfieHUs FOCYyAapCTBEHHOM WM MYHUUMNANbHOM YCAYrM, W WHbIX CIyvyaes,
YCTaHOBMEHHbIX pefepanbHbIMU 3aKOHaMN.

2.6. VicuepnbiBatoLmit nepeyeHb A0KYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUN C
HOpPMaTWUBHbLIMK NPaBOBLIMM aKTaMW Ansi NpeaoCcTaBneHnss MyHULMNAnNbHOW YCryru, KoTopble
HaxoaATCs B pacnopsiKeHUM rocyJapCTBEHHbIX OpraHoB, OPraHOB MECTHOMO
camoyrnpaBneHust 1 NoABeAOMCTBEHHbIX FOCYapCTBEHHbIM OpraHaM MU opraHaM MecTHOro
camoyrnpaBneHus opraH13aumii U KoTopble 3asiBUTENb Bpase NpeacTaBuTb, a Takke
cnocobbl UX MNONy4YeHUs 3assBUTENAMW, B TOM YMCIE B NIEKTPOHHOW hopMe, NOpPSAoK X
npeacTaBneHust; rocyAapCTBEHHbIN OpraH, opraH MeCTHOro camoynpaBneHust iMoo
opraHu3auusi, B pacropsiKeHUN KOTOPbIX HAXOASATCS AaHHble AOKYMEHTbI

2.6.1. lNonyyaroTca B pamkax MexseLOMCTBEHHOIO B3aMMOAENCTBUSA:

1) Bbinuckn n3 EQNHOro rocyaapCTBEHHOIO peectpa HeasmxnmocTtn (aanee - EMPH) o
npaBax OTAENbHOro nuua Ha umesLlLIMecsa (UmMerLwmnecs) y Hero 0B beKkTbl HeABUXUMOCTU Ha
Tepputopumn Poccuinckon defepaumm Ha 3asBUTENS, YSIEHOB €ro CEMbW M BCEX rpaxaaH,
3aperncTpmMpoBaHHbIX BMECTE C HUMMW.

2) Boinuckn n3 EMPH o nepexoge npaB Ha 06beKTbl HEABMXMMOCTU Ha 3asiBUTENS,
YNEHOB €ro CeMbM U BCEX rpaxaaH, 3aperncTpnupoBaHHbIX BMECTE C HAMW.

3) Bbinncku ns EMPH 06 0CHOBHLIX XapaKTepucTMkax U 3aperMcTpupoBaHHbIX npaBax
Ha 0OBLEKT HEABMXKMMOCTW.

4) CBefeHunst 0 NOCTAHOBKE Ha yYeT B HAnoroBom opraHe guaunyeckoro nuua (MHH).

5) CBegeHus o CTpaxoBOM HOMEpE nHanBuayanbHoro nuuesoro cdeta (CHUIC).

6) CBegeHus o pasMmepe BbinnaT 3acTpaxoBaHHOMo nuua.

7) CBegeHus B obbeme CBUAETENBCTBA O POXKAEHUN.

8) CBeneHusa B 06beMe CBMAETENBLCTBA O 3akNoyeHmn bpaka.

9) CBegeHus B o6beme CBUAETENBCTBA O CMEPTH.

10) [lokymeHT, cogepxalun ceegeHuns ob6o Bcex rpaxaaHax, 3apermcTpMpoBaHHbIX MO
MECTY XUTeNnbCTBa, C YKasaHMeM ajpeca, AaTbl perncrpauuun rpaxpaH, AaTtbl Bblaayu
AOKYMEHTa Ha npegocTtasnsemMoe xunoe nomelleHme.1 ®PuHaHCOBbIN NULEBON CYET C
ykaszaHmeMm uron u oblwen nnowagu >KUMIoro rnomMeweHMs W gatbhl Bblayn Ha
npegocTaBiieMoe X1rnoe noMeLLeHne.

Cnocobbl nonyyeHns M NOPSAOK NpeAcTaBneHns LOKYMEHTOB, KOTOpble 3asBUTENb
BNpaBe NpeacTaBuTb, onpeaeneHbl NyHKTOM 2.5.6 HacTosllero pernameHTa. 3anpeLiaetcd
TpeboBaTb OT 3asBUTENS BblLlENEPEYNCIEHHbIE JOKYMEHTbI, HAXOAALWMNECS B PACNOPSIKEHUN
rocyAapCTBEHHbIX OPraHoOB, OPraHOB MECTHOIO CaMOYNpPaBieHNs U UHbIX OpraHn3aLmnn.
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2.6.2. 3agasuTenb BnpaBe MNpedoCTaBuUTb [AOKYMEHTbl (CBedeHWsl), yKasaHHble B
nognyHkrax 1 - 9 nyHkta 2.6.1 agMUHUCTPATUBHOIO perrnameHTa, B popMe INeKTPOHHbIX
AOKYMEHTOB, 3aBEpEeHHbIX  YCUIEHHOW KBannuduumpoBaHHOM nognucelo  nuu,
YNOSTHOMOYEHHbIX Ha CO3aHue U NoAnncaHue Takux JOKYMEHTOB, Npu nogaye 3asiBfieHus.

2.6.3. HenpeacraeneHne (HeCcBoeBpeMEHHOEe npeAcTaBrieHNe) yKa3aHHbIMU B NMYHKTe
2.6.1 agMMHUCTPATUBHOIO perfamMeHTa opraHamu rocydapCTBEHHOM BriacTu, opraHamu
MECTHOro camoynpasfeHus, opraHn3auusamMm JOKYMEHTOB U CBEOEHUA He MOXET SABMATbCA
OCHOBaHWeM AN 0TKasa B NpefoCTaBNeHnn MyHULMNANsHOW YCIyru.

2.6.4. [omxHocTHOoe nuuo wn (MnNn) paboTHUK, YKa3aHHbIX B MNyHKTe 2.6.1
aAMWUHUCTPATUBHOIO  perflaMeHTa oOpraHoB W  OpraHu3auumi, He npencTaBuMBLUME
(HecBoeBpeMeHHO npeACTaBMBLUME) 3arnpoOLWeHHble UM  HaxOoAdalMecss B pPacnopsiKeHuu
AOKYMEHT WNU CBefeHus, noanexar agMWHUCTPATUBHOW, AUCUMMINHAPHOW WU MHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHoAaTeNnb,CcTBOM Poccuinckon denepaumn.

2.6.5. 3anpewaeTtca TpeboBaTb OT 3asABUTENA AOKYMEHTbl CBEAEHUS, B TOM 4uCre
nogTeBepxgalrlime BHECEHWe 3asBuUTeNneM nnatbl 3a npefocTaBfieHne MyHUUMnansHOu
ycryry, Haxogsimecs B pPacnopsbkeHUM rocygapCTBEHHbIX OpraHoB, OpPraHoB MECTHOro
camoynpasneHus 1 NoABeAOMCTBEHHbIX rOCyAapCTBEHHLIM OpraHamM UM opraHam MeCTHOro
camoynpaBfeHust opraHm3aumn.

HenpencraBneHue 3asBUTENEM [OOKYMEHTOB, COAepXallmxX CBeAEeHUs, KOTopble
HaxXoAATCS B pacrnopsiKeHUM rocygapCTBEHHbIX OpraHoB, OpraHOB MECTHOIO camMoyrnpaBreHns
N NOABEOOMCTBEHHbIX FOCY4apCTBEHHBbIM OpraHam UnNn opraHam MeCTHOro camoynpaBfeHns
opraHuMsaumn, He sBMSETCA OCHOBaHMEM [N OTKasa 3asBUTEN0 B NpeaocTaBfieHnn
MYHULMNAnNbHOW YCNyru.

2.7. VicuepnbiBatowmnm nepedeHb OCHOBaHUM 415 OTKasa B nNpuemMe JOKYMEHTOB,
HeobxoaMMbIX ANs NpeaocTaBNeHNs MyHULMNANbHOM YyCnyrn

2.7.1. OcHoBaHMaAMM [ns OTKa3a B MNpUMEME [OOKYMEHTOB, HeobxogumbiX Ans
npefocTaBfeHns MyHUUMNanbLHOW yCnyru, SBnsoTCs:

1) npencTaBrieHHble 3adBUTENEM OOKYMEHTbI coepXaT NoAYMCTKA U UCnpaBreHus
TEKCTa, He 3aBepeHHble B MNopsgke, YCTAaHOBMIEHHOM 3aKoHO4AaTesNbCTBOM Poccuickon
depnepaunn;

2) NOKYMeHTbl coepkaT MOBPeXOeHUs, HanMyne KOTOPbIX He MO3BOSISeT B MOSTHOM
obbeme ucnonb3oBaTb WMHMOPMaUMIO M CBEAEeHWs, codepxaluecs B [AOKYMeHTax and
npenocTaBieHUs MyHULUNANbLHOW YCIyru;

3) npeacTaBneHHble JOKYMEHTbI UMW CBEAEHUS YTPaTUIM CUYy HA MOMEHT obpaLleHns
3a MyHMUMNAnbHOM YCNYronm (OOKYMEHT, YyOOCTOBEPSIOWMA MOMHOMOYMS npeactaButTens
3aaBuUTENS, B Crydae obpalleHnsa 3a npegocTtaBfieHMeM MyHUUMNAnbHON YCyrn ykasaHHbIM
nnuUom);

4) nogaya 3asBfieHMs O NPefoCTaBMEeHUU MYHUUMMNANbHOW YCNYru U AOKYMEHTOB,
HeobXxoaMMbIX ANA nNpefocTaBneHUs MYHUUMNanbHOW YCRyru, B 3MEKTPOHHOW opme C
HapyLUeHNeM yCTaHOBIEHHbIX TpeboBaHuW;

5) HEKOpPPEKTHOE 3anonHeHne ob6s3aTenbHbIX Noen B opMe 3asiBNEHNS, B TOM YUChe
B WHTepakTuBHOW popme 3asBneHna Ha EguHom noptane, PecnybnukaHckom nopTtane
(HepocToBEpPHOE, HENOSHOE, NMMBO HENPAaBUBbHOE 3aMNOfIHEHKE);

6) npeacTtaBneHMe HEMOMHOrO KOMMfeKTa [[OKYMEHTOB, HeobxoaumbiX — Ans
npefocTaBrieHUs MyHULUNANbHOW YCIyru;

7) 3aaBneHMe O NpeaocTaBNEHUN YCNyrn nogaHo B OpraH rocygapCTBEHHOW BRacTw,
opraH MECTHOro camMmoyrnpaBSieHUs UMM OpraHu3auuio, B NMOSTHOMOYMA KOTOPbIX He BXOAWUT
npegocTaBfieHne MyHULUNANsLHOW YCIyru;
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8) HecobniogeHne ycTaHOBMEHHbIX cTaTben 11 degepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-®3 «O6 aneKkTpOHHOW MNOANUCK» YCIOBUIA NPU3HAHUSA AEUCTBUTENBbHOCTH,
YCUNEHHOWN KBaNnUUUMPOBAHHOW 3NEKTPOHHOM MOAMNUCH.

2.7.2. lNepevyeHb OCHOBaHWA ANSA OTKasa B NpMeMe AOKYMEHTOB, HeobXxoauMMbix Ang
nosly4eHns MyHULUNanbHOW yCryru, SBASeTCS ncHepnbiBaloLLnM.

2.7.3. 3anpelwjaetca oOTKasblBaTb B MpuvemMe 3asiBieHNd U WHbIX [OOKYMEHTOB,
HeoOXoauMbIX ANS NpefocTaBeHns MyHUUMNansHOW yCnyru, B crfiyd4ae ecnn 3asiBfieHve u
AOKYMEHTbI, Heobxoaumble ANA NpedocTaBneHns MyHUUMNAnbHOW YCIyrn, nofaHbl B
COOTBETCTBUU C MHGPOPMALMEN O CPOKax M NOpsiAKe NpeoCcTaBNeHns MyHUUMNanbLHOW yenyru,
onybnvkoBaHHoM Ha EguHom nopTtane, PecnybnukaHckom nopTarne.

2.8. MqupﬂblBalOLLlMﬁ nepeyeHb OCHOBaHW ons NPUOCTaHOBIIEHNA UITN OTKa3a B
npegocraBneHnmn MyHMU,MI'IaJ'IbHOIZ ycnyrmu

2.8.1. OcHoBaHUKM Anga npegocTaBneHns NPUOCTaHOBAEHNE MYHULUNATbHOW YCIYTn He
npegycMoOTPEHO.

2.8.2. OcHOBaHuWsa Ansa oTkasa B NpefoCTaBNeHUN MyHULMNANbLHOWN YCIyIn:

2.8.2.1. WNcuyepnbiBalOwMin NepeyeHb OCHOBaHWUM Ansi OTkasa B NpenocTaBfieHuun
MYHULMNAnNbHOro nMyLLlecTBa B apeHay, 6e3Bo3mesgHoe Nonb3oBaHue:

1) HenpeacrtaBneHne OOKYMEHTOB, NpuiaraeMblX K 3adBNEHUI0, yKa3aHHbIX B MYHKTe
2.5 HacCTo4LLEro perfnameHTa;

2) Hanuuue B goKymMeHTax, NpeAcTaBeHHbIX rpaxgaHamun, HegOCTOBEPHON u (Mnn)
HEernonHom nHgopmaLunu;

3) OTcyTCcTBME Y rpaxkgaH OCHOBaHUW ANS NPU3HAHUA ManouMMYLMMKU C y4eTOM WX
UMYLLLECTBEHHOIO NOSNOXEHUS;

4) OTcyTCcTBME Y rpaxgaH OCHOBaHUW ANSA MPU3HaHUSA HY>XOAWUMUCA B XUMbIX
nomeLLeHnsX, NpegocTaBnAemMblx N0 A4OroBopaM coumnanbHOro Hamma;

5) OTBET rocygapCTBEHHOroO opraHa, opraHa MeCTHOro caMoyrnpaBfieHUs1, opraHn3aumm
Ha MeXBeJOMCTBEHHbIN 3anpoc cBuaeTenbCTByeT 06 OTCYTCTBUM [OKYMeHTa u (1nwu)
WMHopMaUunK, HeoBXoaNMbLIX ANA NPUHATUS rpaxadaH Ha yyYeT B KavyeCTBe HYXXOaloLUXCs B
XWnNbIX NOMELLEHUSIX, €CNN COOTBETCTBYHOLNIN JOKYMEHT He Bbin npeacTaBneH 3asButenem
no COOCTBEHHOW WHUUMATUBE, 3@ WCKIIOYEHMEM CrlyyaeB, €ecnv OTCYTCTBME TaKuX
3anpawmBaeMblX OOKYMEHTa unv uHopMaumMm B PacrnopsikeHUW Takux OpraHoB Wnu
opraHusaunin MOATBepXOaeT NpaBO COOTBETCTBYHLIMX rpaxgaH COCTOATb Ha y4yeTe B
KayecTBe HYXOAKLWMXCS B XUMNbIX NOMELLEHNSX;

6) [MpeoctaBneHbl M (MNKM) MNOMyYeHbl MO 3anpocy [AOOKYMEHTbl, KOTOpble He
noaTBepXaatoT MpaBoO rpaxdaH COCTOATb Ha yyeTe B KadeCTBE HYXOAILWMXCA B XUMbIX
NOMELLEHUSIX;

7) He wncTek yCTaHOBMEHHbIA 3aKOHOAATENbCTBOM CPOK CO [AHSA COBEPLUEHUSA
rpaxgaHamu OencTBuK, B pesyrnbTaTe KOTOPbIX yKa3aHHble rpaxgaHe MoryT ObiTb MpU3HaHbI
HY>XOQKOLWMMNUCS B XXNUIbIX MOMELLIEHUSIX.

2.8.3. lepeyeHb OCHOBaHWU AN OTKasa B NpefoCTaBfeHUM MyHUUMNANbHOW YCnyru
ABNSAETCA UCYepnbiBaOLLNM.

2.8.4. 3anpeluaeTcs oTKasblBaTb B NpegOCTaBNEHNUN MyHULMNANBHOW YCIYrn B Criyvae,
ecnn 3agdBfeHMe O MpeaoCTaBfeHUM MyHULMNAanbHOW YCnyrM nogaHo B COOTBETCTBUM C
nHopMaumen O cpokax U nopsiake npefdocTaBneHUs  MyHUUMNanbHOW  yCrnyru,
onybnukoBaHHon Ha EguHom noptane, PecnybnukaHckom nopTarne.

2.9. Mopsiaok, pasmep M OCHOBaHMWS B3UMaHUS rocy4apCTBEHHON NOLUMMHbBI UM MHOW nnaThl,
B3MMaeMOW 3a NpeAocTaBneHne MyHULUNanbHOM yCnyru

MyHuumnanbHas ycnyra npefoctaBnsieTcs Ha 6e3B03Me3AHON OCHOBE.
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2.10. I'Iepequb YCIyr, KOTOpbl€ ABJTAOTCA HeobxoanmMbIMM 1 06s3aTENBbHBIMKU AN
npenocrasiieHnA MyHMLlMHaﬂbHOVI ycryru, B TOM 4ucrie ceeaeHnd o JOKyMeHTe
(ﬂ,OKyMeHTaX), BblaBaeMOM (Bblﬂ,aBaeMle) opraHunsauunamu, yqactesyrowimmn B

npenocrtaBieHNUN MyHUUUNANbHbIX yCIyTr

npe,D,OCTaBJ'IeHMe HeobxoanMbIX N 06A3aTeNbHbIX ycnyr He Tpe6yeT0ﬂ.

2.11. nOpﬂ,D,OK, pa3mMmep n oCHoBaHUA B3aMMaHUA MI1aTbl 3a nNpegocTtaBiieHne yCryr, KoTopble
SABNAITCA HEOO6X0ANUMbIMUK N 0BsA3aTeNbHbIMU OS5 npegocrtaBrieHnA MyHMLLMHaﬂbHOIZ ycnyru,
BKIo4ad Mchopmau,mo O MeToaunKe pacyeTa pasmMepa Takon nnatbl

MNpepocTaBneHne HeobXxoaAMMbIX U 06sI3aTeNbHbIX YCIyr He TpebyeTcs.

2.12. MakcumanbHbI CPOK OXUAaHUS B ovepean npy nogadve 3anpoca o npeaoctaBrieHnn
MYHULMNANbHOM YCRyru, ycnyrn, NpeaocTaBrseMoi opraHm3aumnen, y4acTByoLwwen B
npeaocTaBneHMn MyHULMNANbHOM YCyrk, 1 Npu NoNyYeHun pesyrnbTaTta NpeaocTaBreHns
Takux ycnyr

2.12.1. Bpems oxugaHvsa npu nopaye 3asBrieHUs Ha norfydeHne MyHuuumnanbHou
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpu nonydyeHun pesynbtata MpeaoCTaBreHna MyHUUUNANbHOW YCryrn
MaKCUMarbHbIN CPOK OXUAAHUSA B ovepeamn He OOMKeH npesbiwaTtb 15 MUHYT.

2.13. CpoK 1 NoOpsiAoK perncTpaumm 3anpoca 3asasuTenst 0 npegocTaBneHnmn MyHULMnanbHoN
yCnyru u ycnyru, npeaocTaBnsieMon opraHm3aumen, y4acTeytoLen B npegocTaBneHnm
MYHULMNANBHOW YCryru, B TOM YMCIe B 3NEeKTPOHHON dhopme

2.13.1. lMNpun nuyHom obpaweHnn B MOL, B geHb nogayn 3asBNeHUs 3asiBUTENHO
BblaaeTca pacnucka ns AUC MOL ¢ pernctpaunmoHHbIM HOMEPOM, NOATBEPXKAAIOLNM, YTO
3asBrieHne oTnpaBneHo, 1 AaTon nogayvv 3asiBrieHus.

2.13.2. lpu HanpaBneHun 3asBfeHMst nocpeactsoM PecnybnukaHckoro nopTtana
3aaBUTENb B [AeHb MOAayun 3asiBfieHUs rnoryyaeT B NMYHOM KabuHeTe PecnybnnkaHckoro
noprtana W Mo 3MeKTPOHHOW Mo4Te yBeOOMIMeHue, MOATBepXawllee, 4TO 3asBrieHve
OTnpaBrieHo, B KOTOPOM YKa3blBalOTCHA PErMCTPaLMOHHbLIN HOMEpP 1 AaTa nofdayum 3asiBrieHus.

2.13.3. lNpwu nuyHom obpalleHnn B OpraH B AeHb Nogaun 3asBreHns ynosTHOMOYEHHbIM
AOIMKHOCTHLIM NuuoM OpraHa 3asBUTENO BblAaeTCa pacnucka M3 aBTOMaTU3VMPOBAHHOM
WH(OPMALMOHHON CUCTEMbI, MpefHasHA4YeHHOM [ONA  OKasaHUs rocydapCTBEHHbIX U
MYHULMMAanbHbIX YCIyr, C perncTpauMoHHbIM HOMEpPOM, AaToW NoJadn 3asBrieHUs U nepevyHemM
npeacTaBfeHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPEeAOCTaBAseTcsa MyHuumnanosHas
ycnyra, K 3any oxuaaHusa, Mectam 4sis 3anorHeHns 3anpocoB O rnpeaocTaBreHnm
MYHULMNANbHOM YCIyru, MHPOPMALMOHHBLIM CTeHAaM ¢ obpasuamMm UX 3anosfTHEHUS U
nepeyHeM AOKYMEHTOB, HEODXoANMbIX NS NPeLOoCTaBNeHUs KaXaon MyHULUNANbHOM
ycnyru, pasmeLLeHnio 1 opopMIieHNI0 BU3yanbHOW, TEKCTOBOM N MYSTbTUMEANNHOMN
NMHopMaLUKn o0 NopsiAKe NpeaoCTaBneHns Takon yCryrn, B TOM Yucne K obecneyeHnto
AOCTYMHOCTM ANS UHBANWAOB YKa3aHHbIX 0OBbEKTOB B COOTBETCTBUM C (beeparibHbIM
3aKoHO4aTeNbCTBOM M 3akoHo4aTenbCcTBOM Pecnybnukn TatapctaH o coumanbHOM 3awmTte
WHBaNMaoB

2.14.1. lpepoctaBneHne MyHUUMNANbLHOW YCHyrM OCYLLECTBISETCA B 34aHUAX U
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nomeLleHnsax, 06opyaoBaHHbIX NPOTUBOMOXAPHOW CUCTEMOWN N CUCTEMOWM MOXaPOTYLLEHUS.

MecTta npuema 3asButenen obopyayotca Heobxoanmon mebenbio Ans ohopmIIeHUs
AOKYMEHTOB, UH(POPMALMOHHBIMU CTEHLAAMM.

2.14.2. B cooTBETCTBUM C 3aKoHOAaTeNbLCTBOM Poccuinckon ®egepauunm o coumarnbHOm
3aWwmuTe MHBaANMAOB B Lensx 6ecnpensaTCTBEHHOro [OCTyna K MeCcTy npefocTaBreHus
MYyHULMMIansHoOM ycnyrn obecneynBaeTcs:

1) Ob6ecneunBaeTcss  GecnpendATCTBEHHbIN  OOCTYN  MHBaAnMAoOB K  MecCTy
npefocTaBfieHns  MyHuMUMNanbHOW ycnyrn  (yooOHbIi  BXOA-BbIXOA B MNOMELLEHUA W
nepemMeLleHne B nx npeaenax).

2) BusyanbHasa, TekctoBas W MynbTuMeauniHas uHoOpMauuss O nopsake
npegocTaBfieHUs MyHULMNANbHOM yCryrn pasmMeLtaeTcs B yaoOHbIX A4Ns 3asBuTenemn Mmecrax,
B TOM YuChe C y4eTOM OrpaHUYEHHbIX BO3MOXHOCTEN MHBANWO0B.

3) COMPOBOXAEHNE UHBANMMAOB, UMEIOLLNX CTOMKNE pacCTPONCTBA (PYHKLUMM 3pEHNS
N CaMOCTOATENBHOMO NepenBMKeHNd, N oKasaHne UM NOMOLLY;

4) BO3MOXHOCTb CaMOCTOSITENBHOIO nepeaBMkXeHns nNo TePPUTOPUN, Ha KOTOPOM
pacnonoXxeHbl 00bEKTbI COLManbHON, UHXEHEPHOW U TPAHCNOPTHOW MHPPACTPYKTYp, BXo4a B
Takme oObeKkTbl N BbIXO4A U3 HUX, MOCAAKM B TPAHCNOPTHOE CPeACTBO U BbiCAaKN U3 HEro, B
TOM YuCrie C UCNONb30BaHNEM KpeCna-KONsSCKH;

5) Hagnexawee pasmMelleHne obopyaoBaHust W HocuTenen uHdopmaumu,
HeobOxogumbIx Ona obecnevyeHnsa GecnpensTCTBEHHOrO AOCTyna WHBANUMAOB K ycnyram C
Yy4EeTOM OrpaHUYeHUn NX KU3HEOEATESNIbHOCTY;

6) aybnupoBaHme HeobxoauMMOW [ONA WHBaANMOOB 3BYKOBOW W 3pUTESIbHOWN
UHOpMaLuK, a TaKkke Hagnucewn, 3HaKoB U MHOW TEKCTOBOW WM rpadpmyeckon MHdopmaumm
3HaKaMu, BbIMOSTHEHHbLIMU penbedHO-ToYEeYHbIM WpndToM bpanns;

7) AO0NyCcK cypaonepesogyunka n Tudnocypaonepesoumnka;

8) Aonyck cobakn-npoBOAHMKA MPU HanNM4yMmM OOKYMEHTa, NoATBEPXKOAloLEro ee
cneunanbHoe obyyeHne v BblgaBaemMoro no opmMe M B NOpsiAKe, KOTOpPble YCTaHOBIIEHDI
npukaszom MwuHucTepcTBa Tpyaa W coumanbHoOM 3awmTtbl Poccuinickon depepauumm oT
22.06.2015 Ne 386H «O6 yTBEpXaeHUn dhopMbl AOKYMEHTA, NOATBEPXAAIOLLEro crneymansHoe
0by4eHne cobakn-npoBOAHMKA, N NopsagKa ero Bblgauny.

2.14.3. TpeboBaHus B YacTn obecrneyeHns JOCTYNHOCTU ANt MHBANMAOB OObEKTOB, B
KOTOPbIX OCYLLECTBNSAETCS MpeAocTaBfieHne MyHUUMNanbHOW  YyCnyrm, W CpeacTs,
nUcnonb3yemMblX MNpU MNPeaocTaBfeHUNn MyHUMUMNANbHOW YCRyrk, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkra 2.14.2. agMMHUCTPATUBHOIO pernamMmeHTa, NPUMEHSAITCA K 06 bekTam
N cpencTBam, BBEAEHHbBIM B 3KCNyaTaumio Un NpoLLeaLmm MoAEePHN3aUNI0, PEKOHCTPYKLIMIO
nocne 1 niona 2016 ropa.

2.15. lNokasaTenu AOCTYNHOCTU N Ka4ecTBa MyHULMNAbHOW YCIyrk, B TOM Yucre
KONM4eCcTBO B3aUMOLENCTBUI 3asBUTENS C OSPKHOCTHLIMU Ll aMu Npyv NpeaocTaBneHnm
MYHULMNANbHOM YCIyru U UX NPOAOIMKUTENBHOCTD, BO3MOXHOCTb NOSTy4YeHUs nHopmauunm o
XoAe nNpefocTaBneHnsa MyHMUMNanbHOW yCnyri, B TOM YMCe C UCMOMb30BaHNEM
NHPOPMaLNOHHO-KOMMYHUKALMOHHbBIX TEXHOMNOMMIA, BO3MOXHOCTb NMMBGO HEBO3MOXHOCTb
NONyYEeHNA MyHMLMNANbHOW YCNyrn B MHOMO(PYHKLMOHANbHOM LIEHTPE NpeaocTaBieHuns
rocygapCTBEHHbIX U MyHULMNANbHbLIX YCNYr (B TOM YMcCne B NOSTHOM 06beMe), B ntobom
TeppuTopuanbHOM nogpasgenieHnn opraHa UCNOMNHUTENBHO pacnopsaaMTeNbHOro opraHa
MECTHOro camoynpasfeHuns, no Bblbopy 3aaBuTens (3KCTeppuUTopmuanbHbIA NPUHLKM),
nocpencTBOM 3anpoca O NPeoCTaBeHNN HECKONbKNX FOCYAapCTBEHHbIX U (UNn)
MYHMUMNANbHbIX YCNYr B MHOMOMYHKLUNOHANbHbIX LLeHTpax NpegoCcTaBneHmns
rocyAapCTBEHHbIX U MyHULMNAMbHbIX YCAYr, NpeayCMOTPEHHOro ctatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (KOMMMEeKCHbIN 3anpoc)
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2.15.1. TlokasaTensmMm [JOCTYNHOCTU MPeAoCTaBfeHns MyHULUNANbHOW  YCIyrn
ABNAIOTCA:

pacnonoXeHHOCTb NMOMeELLEHUs!, B KOTOPOM BefeTCs MpueM, Bblgayvya OOKYMEHTOB B
30H€e JOCTYNHOCTWN OBLLECTBEHHOIO TPAHCMOPTA;

HanMymMe HeobxoaQMMOro KoONM4ecTea CneumanncToB, a Takke NOMELLEHUN, B KOTOPbIX
OCYLLEeCTBNAETCS NpMeM JOKYMEHTOB OT 3asiBUTESEN;

Hanuune wncdepnbiBalowen wuvHgopmaumm o crnocobax, nopsgke W cpokax
npegocTaBfieHUs MyHULMMNANbHOM YCryrn Ha MHOPMaUMOHHbIX cTeHaax, EguHom noprtane,
PecnybnvkaHckom noptane, opuumansHOM canTe MyHUUMNAanbHOro panoHa;

OoKasaHue NoMoLM MHBanNuaam B npeogoneHnn 6apbepos, MeLlatoLwmX NosTy4eHmio Mn
yCnyr HapasHe C ApyrMMu nuuamu.

2.15.2. lNokasaTtenamMu KkayecTsa nNpegocTaBneHns MyHULUNanbHOW yCryrn SBRsitOTCA:

1) cobntogeHne CpokoB NpuemMa 1 pacCMOTPEHUsI AOKYMEHTOB;

2) cobniogeHne cpoka nonyveHns pesynbtata MyHUUUNANbHOM yCryru;

3) oTcyTCcTBME OOOCHOBAHHBIX Xanob Ha HapyLeHUs agMUHUCTPATUBHOIO perfiameHTa,
coBepLueHHble paboTHukamu OpraHa;

4) KONMYEeCTBO B3aUMOAENCTBUM 3asiBUTENSA C OOIMKHOCTHbIMKU nvuamu (6e3 y4yeTa
KOHCynbTauun):

B3ammogencteune 3assutensa ¢ pabotHukamm OpraHa nnu MOL npu npegoctaBneHmn
MYHULMNAnNbHOM YCAyrn OCyLLECTBIISAETCA OA4MH pa3 Npu NpeacTaBfieHnumn 3asBeHunsi Co BCeMu
HeobXoaMMbIMU LOKYMEHTaMU;

OOVMH pa3 B clnyyYyae HeobxoouMMOCTM MONyyYeHust pesynbTata npeaocTaBreHnsd
MyHUumnansHon ycnyrmn B OpraHe nnn M®L| B doopme ak3emnnsipa aNeKTPOHHOrO AOKYMEHTa
Ha OymMaxkHOM HocuTene.

MpoJoMmKNTENBHOCTE OAHOMO B3aMMOOENCTBUS 3asiBUTENSA C AOSMKHOCTHLIMU NLaMum
npu NpeaocTaBeHnn MyHULMNANbHOW YCryrn He npesblwaeT 15 MUHyT.

3aaBuTenb BrNpaBe OLEHUTb KavyeCTBO MpedoCTaBfieHUs MyHWULMNanbHOW YCryrn c
NMOMOLLBLIO  YCTPOUCTB  MOABMXHOM  paguoTenedOHHOW CBA3W, C  UCMONb30BaHMEM
PecnybnvkaHckoro noptana, TepMUHANbHbIX YCTPOUCTB.

2.15.3. NHdopmauusa o xoge npeaoctaBrieHnss MyHULMNANbHOW YCyrn MOXET ObiTb
nosfiyyeHa 3asiButenem B NMM4HOM kabmHeTe Ha EanHom noptane, PecnybnvkaHckom noprarne,
B OpraHe, MOLI.

2.15.4. MNpepgocTtaBneHme MyHUumMnanbHOW ycnyrn ocyllecTtenseTtca B nobom ML no
BbIbOpYy 3asBUTENS HE3aBMCMMO OT MecTa €ero XuTenbCcTBa UM MecTta (akTUYecKoro
NPOXMBaHUs (npebbiBaHus) Ha TeppuTopumn Pecnybnuku TaTtapcraH no
3KCTEppUTOPUANbHOMY NPUHLMMY.

MyHuumMnanbHas ycrnyra B COCTaBe KOMMMEKCHOro 3anpoca He NpeaoCcTaBnsieTcs.

2.16. NHble TpeboBaHusi, B TOM YMCrie y4YnTbIBaOLLME OCODEHHOCTM NPeaoCTaBNeHNs
MYHULMNANbHOW YCNyrn No 3KCTeEppUTOpMansHOMY NpUHLUMNY (B cnyyae, ecnu
MyHULMNanbHas ycnyra npeaoctaBnsieTCcsa Nno 3KCTeppUTopuanbHOMy NPUHLKNY) K
0COBEHHOCTN NPeaoCcTaBNEHNS MyHULMNANBHOW YCIyrn B 3NEKTPOHHON hopme

2.16.1. [lpn npepocTaBneHUM MyHUUMNANBLHOW YCNYrn B 3NEKTPOHHOW hopme
3asBUTENb BNpase:

1) nony4nTb MHOPMALMIO O NOpsSAKe U CPoKax NpeaoCTaBNeHUs MyHMLUMNanbHOW
ycnyru, pasmeLleHHyto Ha EguHom noptane, PecnybnukaHckom noprane;

2) nopatb 3adBfeHne 0 NpegoCTaBNeHU MyHULMNANbHOW YCNYrn U UHblE OOKYMEHTHI,
HeobxoauMMble Ons NpefoCTaBfeHUs MyHULMNANbHOW YCIyru, B TOM 4YUCrie OAOKYMEHTbI U
NMHOpMaLMIO, 3NEKTPOHHbIE 06pasbl KOTOPbIX paHee Obinn 3aBepeHbl B COOTBETCTBUMN C
nyHKTOM 7.2 vactm 1 ctatbnm 16 PepepanbHoro 3akoHa Ne 210-O3, ¢ mMcnonb3oBaHWEM
PecnybnukaHckoro noprana;
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3) nonyynTb CBeAEeHUSs O XO4€e BbINOSIHEHMS 3asdBMEHWA O NpeaoCTaBleHUN
MYHULMNANbHOM YCIyru, NO4aHHbIX B 3NIEKTPOHHOWN hopMme;

4) OoCyLeCTBUTb OLEHKY Ka4yeCcTBa NpeaoCcTaBeHns MyHUUMNanbHON yCcnyru;

5) nonyunTtb pes3ynbTaT NPeaocTaBfeHUs MyHuUMnanbHOM ycnyrm B dopme
9NEKTPOHHOIO AOKYMEHTA;

6) nopatb xanoby Ha peweHue n gencrsue (besgencteme) OpraHa, a Takke ero
AOIMKHOCTHbIX NAL, MyHMLMNANbHbIX CryXawux nocpeactsoMm PecnybnuvkaHckoro noptana,
noptana deaepanbHON rocygapCTtBEHHON WH(OPMAaLMOHHON cucTembl, obecneymBatoLLemn
npouecc gocyaebHoro (BHecynebHoro) obxanosaHus peleHnn n genctsun (besgencrasuns),
COBEPLUEHHbIX NMPX NPeoCTaBNeHMN roCyaapCTBEHHbBIX U MyHULMNAMNbHbBIX YCNYr opraHamu,
NpeaoCcTaBAOWNMN FTOCYLAPCTBEHHbIE W MyHUMUMNASNbHbIE YCNYyrM, WX LOMKHOCTHBbIMU
nmuamu, rocyaapcTBEHHbIMU Y MyHMLMNANbHBIMA CITyXKaLMMW.

2.16.2. dopmupoBaHME 3adBMNEHUs OCYLLEeCTBNAETCS MNOCpeAcTBOM 3amnofiHEHUS
3NEeKTPOHHOM dhopMbl 3asBreHuMss Ha EguvHom noprtane, PecnybnukaHckom nopTtane 6e3
HeobxoaMMOCTN SOMNOSTHUTENBHOM Nogayn 3a8BfeHNs B Kakon-nnbo nHom doopme.

2.16.3. lMpu cbopmupoBaHumM 3asiBreHnsa obecrneymBaeTca:

1) BO3MOXHOCTb KOMMPOBaHUS W COXPaHEHUS1 3asBfEHUSS M MWHbIX [OKYMEHTOB,
HeobxoaMMbIX ANsa NpeaoCTaBNeHNs ycnyru;

2) BO3MOXHOCTb 3anofIHEHUS HECKOSNIbKUMWN 3asBUTENSAMW OAHOW  3NEKTPOHHOWN
dopMbl 3asdBfeHUs npu obpaweHnn 3a ycnyramu, npegnonararowumMm  HanpasneHue
COBMECTHOrO 3asiBIIEHUS1 HECKONbKMMUN 3asiBUTENSAMMN;

3) BO3MOXHOCTb Mne4yaTu Ha OymaKHOM HOCWUTENe KOMuUM 3SNEKTPOHHOM OPMbI
3aaBNeHuns;

4) coxpaHeHWe paHee BBEAEHHbIX B 3IEKTPOHHY (POPMYy 3asiBNEHUS 3HAYEeHUN B
nobon MOMEHT MO XenaHuio Nonb3oBaTens, B TOM Yncne Npu BO3HUKHOBEHUM OLLIMBOK BBOAA
1 BO3BpaTe ANs NOBTOPHOIrO BBOAA 3HAYEHUIN B 3MEKTPOHHYIO (DOPMY 3asBIIEHMS;

5) 3anonHeHue nonen SNeKTPOHHON (PopMbl 3asBNEHUS OO Havana BBOAA CBEAEHUN
3agBuTeneM C MCNonb3oBaHWMEM cBedeHun, pasmeweHHblx B ECWA, u cBepeHun,
onybnukoBaHHbIX Ha PecnybnvkaHckOM nopTane, B 4acTu, Kacalwowenca CBeOeHUNn,
OTCYTCTBYHOLUUX B €OUHON CUCTEME NOEHTUUKaAUUN N ayTeHTUUKaLnm;

6) BO3MOXHOCTb BEPHYTbCA Ha fNtOOOM M3 3TANOB 3aMnOSfIHEHUS ANEKTPOHHON POPMbI
3asBneHunsa 6e3 notepu paHee BBEAEHHON MHpopMaLnu;

7) BO3MOXHOCTb AOCTyna 3asBUTENSA K paHee NoAaHHbIM UM 3asiBIIEHUAM B TeveHue
He MeHee OJHOro rofa, a Takke 4YaCcTUYHO CHOPMUPOBAHHLIM 3aSBNEHUAM - B TEYEHUE He
MeHee 3 MmecsLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOL (manee - 3anucb) ocyuwlecTBnaeTcs
nocpeactesom EguHoro noprtana, PecnybnukaHckoro noprtana, tenedoHa KOHTaKT-LeHTpa
MoLl.

3aaBuTento npenocTtaBnseTcss BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npyema gaty M Bpemsi B npefenax YCTAHOBMEHHOrO0 B MHOrOQYHKUMOHANbHOM LIEeHTpe
rpacovka npuema.

3anucbk Ha onpefeneHHyo AaTy 3akaHYMBaeTCs 3a CyTKM 0 HACTYNneHus 3ToM Aathbl.

[ns ocywecTBneHna npeaBapuTenbHON 3anmcu nocpeactsoMm PecnybnukaHckoro
noprtana 3asiBUTento Heob6xoaMMo ykasaTb 3anpaluMBaeMble CUCTEMOWN AaHHbIE, B TOM YMChe:

daMmnnuio, Msi, 0OTYECTBO (NPU HaANMYUK);

HoMep TenedoHa;

aflpec 3NIEKTPOHHOM MOYThLI (MO XEeNnaHut);

Xenaemyto aaty u Bpems npuema.

B cnyyae HecooTBeTCTBUSA CBeLEHUN, KOTOpble cooOWMn 3asBuTenb nNpu
npegBapuTenbHON 3anucu, JOKyMeHTaM, NpeacTaBneHHbIM 3adgBmMTeNnemM npu NMMYHOM Npueme,
npegBapuTenbHas 3anncb aHHYnNupyeTcs.
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Mpn ocywecTBneHnn npegsapuTensHOM 3anucn 3assutento  obecneymBaeTcs
BO3MOXHOCTb pacnevartaTb TanoH-noaTBepxaeHwe. B cnyyae, ecnu 3asBuTEnb COOOLNT
aZlpec 3MeKTPOHHOM MNOYThbl, HA YKasaHHbIA agpec TaKke HanpaBndeTcsa WHgopmaums o
noaTBepPXAeHUn npeaBapuTeNbHON 3annucuy ¢ ykasaHueM aThbl, BpeMeHN 1 MecTa npuema.

Mpun ocyliecTBNeHMM NpeaBapuTENbHON 3anvcy 3aaBuTenb B 06593aTenbHOM Nopsiake
MHGOPMUPYETCHA O TOM, YTO NpeaBapuTesibHasa 3anMcb aHHYNIMPYETCS B Cy4Yae ero HesiBku rno
ncrevyeHnn 15 MMHYT C Ha3HA4YeHHOro BpeMeHN npuemMa.

3asBuTenb B Ntoboe BpeMsi BNpaBe 0TKa3aTbCA OT NpeaBapuUTeSibHON 3anucu.

3anpelwlaetca TpeboBaTb OT 3asBUTENS] COBEPLUEHMS MHbIX OEUCTBUN, Kpome
NPOXOXAEHUS UAEHTUdUKaUmMmM n ayTeHTudukaumm B COOTBETCTBMU C HOPMaTUBHbIMU
npaBoBbiMM akTamu Poccunckon degepaumn, ykasaHua Uenu npuemMa, a Takke
npegocTaBfieHNs CBeAEHUN, HeobxoauMMbiX AOns pacyeta AfUTENbHOCTU BPEMEHHOIO
WHTepBana, KoTopbi HeobxoaMmo 3abpoHMpoBaThL ANs NpuemMa.

3. CocTtaB, nocneaoBaTenibHOCTb U CPOKU BbINOJIHEHUS aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHUA K NOPSAAKY UX BbINOMTHEHUSA, B TOM YUCIle 0COGEHHOCTU
BbINOSTHEHUA aAMUHUCTPATUMBHbIX NpoLueayp B 3NEeKTPOHHOU hopMe, a TaKkKe
0COOEHHOCTHU BbINOSTHEHUSI aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLMOHaNbHbIX
LeHTpax

3.1.1. lpepoctaBneHne MyHMUMNANBLHOW YCNYrn BKNOYaeT B cebsa cnepyowme
agMUHUCTPaTUBHbIE NPOLEeaypbI:

1) KOHCYNbTMPOBaHWNE 3asBUTENS;

2) NpUHATME U PacCMOTPEHNE KOMMIEKTa AOKYMEHTOB, NPeaCcTaBlEHHbIX 3adBUTENEM;

3) HanpaBneHue MexBeJOMCTBEHHbIX 3arnpoCoB B OpraHbl, Yy4acTByllue B
npegocTaBfeHnn MyHULMNAanbHON yCnyru;

4) obpaboTka AOKYMEHTOB U (Mnn) NOCTYNMBLUNX CBEAEHNN, DOPMUPOBAHNE KOMMEKTa
AOKYMEHTOB, HeobxoauMbIX ANS nNpeaocTaBNeHns MyHUUMNanbHON yCnyru

5) npoBefeHne TOProeB 1 NOArOTOBKa pe3ynbTata MyHUUUNansLHOM yCryru;

6) Bblgava (HanpaBneHune) 3asaBUTENO pesyrbTaTa MyHULMNANbLHOW YCNYIu;

7) ncnpaBneHne TEXHUYECKON OLLMOKN.

3.2. OkasaHune KOHCynbTauun 3asiBUTENO

3.2.1. OcHoBaHMeEM Ha4ana BbINOMIHEHUS aAMUHUCTPATUBHON Mpouenypbl sSBRAsieTcA
obpalleHne 3asBuTENs MO BOMPOCaM, CBA3AHHbIM C NpefocTaBfieHMEM MYyHULMNANbHOM
yCnyru.

[JOmKHOCTHBIM ~ nuuom  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE
agMVHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpatueHnn 3aasutens B ML, — paboTHnk MOL;

npn obpaweHun 3aseutens B OpraH — cekpeTapb MWCMOMHUTENbHOMO KOMUTETa
/yKa3biBatOTCA CBEAEHUSA O AOMKHOCTHOM nuue/ (aanee - AOMKHOCTHOE NUL0, OTBETCTBEHHOE
3a KOHCYNbTMPOBaHME).

3.2.2. 3asButenb BnpaBe 0OpaTUTbCA 3a KOHCyNbTauMen O MOopsAKe M Cpokax
npegoctasnieHna MyHuumnanbHon ycnyrm B MOL, nnyHo u no TteneoHy u 3NeKTPOHHOW
nouyre.

PaboTtHnk MOLl koHcynbTUpyeT 3asBUTENsi, B TOM 4YUCNe MO cocTaBy, dopme
npeacTaBnseMon AOKYMEHTauuu 1 ApyruM BOMNpocam [Afs MOMyYeHUs MyHULMnanbHOW
ycnyru.

3asBuTenb  MOXeET NonyyuTb MHGOPMauMilo O Nopsiake  npeaocTaBneHuns
MYHULMNANbHOM yCrnyrn Ha oduymansHom cante ML http://mfc16.tatarstan.ru.
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AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKTCS B AeHb 0bpalleHuns 3aasuTens.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBLIX Npoueayp SBMSITCA: KOHCYNbTauns
no coctaBy, hopme NpeacTaBnAeMon 4OKYMEHTaLUN U Apyrnm Bonpocam, HeobxoammbeiM Ans
nosly4eHnsa MyHUUunansHou ycnyru.

3.2.3. 3agasutens Bnpase obpatntbca B OpraH rno tenedoHy 1 9NeKTPOHHOW rnoyTe, a
Takke MnonyyYnTb KOHCynbTauuio Ha PecnybnukaHckom noprtane, cante OpraHa o nopsiake u
CpoKax npeaocTaBfeHna MyHUUMNanbHOW YCnyru, B TOM 4ucne no cocrtaBy, dopme
npegcTaBnseMon OOKyMeHTauum 1 Opyrmm BonpocaMm And NoSsiyYeHUa MyHULMnanbHOM
ycnyru.

[omKHOCTHOE NN, OTBETCTBEHHOE 3a KOHCYSIbTUPOBaHME MHAOPMUPYET 3asBUTENS
B COOTBETCTBUM C TpeboBaHMsMU nNyHKTa 1.3.4 agMUHUCTPATMBHOIO pernameHTa.

AOMUHUCTpaATMBHbIE  Mpouedypbl, yCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSHAKTCA B TeYEeHUe Tpex pabounx gHeN co AHA NOCTYNNeHns obpalleHus.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp SABNATCS: KOHCYNbTauum
no coctasy, opMe NpeacTaBnsieMon AOKyMeHTauum n apyrum Bonpocam, HeobxoammsimM ons
nosly4eHnsa MyHUUUnNansHOW yCryri.

3.3. anHﬂTMe N paCCMOTpeHME KOMMNMEeKTa AOKYMEHTOB, NpeacTtaBJ/1IEHHbIX
3adaBuTenem

3.3.1. lNprem OOKYMEHTOB ANs NpefocTaBneHns MyHuuunanbHomn ycnyrm yepes MoL|
unu yganeHHoe padboyee mecto MOLL.

3.3.1.1. 3agsutenb (NpeacraButens 3assutens) obpawaetcsa B MOL| ¢ 3anpocom o
npegocTaBfeHnn MyHULMNANbLHOW YCryru 1 npeactaBnseT OAOKYMEHTbl B COOTBETCTBUM C
NMYHKTOM 2.5 aAMUHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHnk MOL|, BeayLwimin npnem 3asiBrieHumn:

onpegenseT npegMeT obpalleHus;

yOoCTOBeEpPSAET NMNYHOCTb 3aABUTENS;

NPOBOAUT MPOBEPKY NOMIHOMOYMIA Nnua, NoJaroLero A0KYMEHTb;

NpOBOANT NPOBEPKY COOTBETCTBMSA AOKYMEHTOB TpeboBaHNSAM, YKa3aHHbIM B NyHKTe 2.5
aAMVHUCTPATUBHOIO perfamMeHTa;

3anonHAET 3NeKTPOHHY0 dhopMmy 3asBreHns B AUC MOL;

npu npegocTaBneHnn OOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 aAMWHUCTPaTUBHOIO
pernameHta Ha 6yMaxHOM HocuTene, OCYyLWeCTBNAET CKaHMpoBaHWe MpeacTaBreHHbIX
AOKYMEHTOB;

pacneyatbiBaeT 3aaBneHme ns AIC MoL;

nepegaet 3asBUTESIO HA NPOBEPKY U NognNucaHue;

nocre nognucaHusa ckaHmpyeT nognucaHHoe 3asasneHne 8 AUC MOL;

sarpyxaet B AIC MOLl gokymeHTbl, NpeacTaBrieHHble B 3NEKTPOHHON dhopme unu
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX JOKYMEHTOB, (hOPMUPYET ANEKTPOHHOE OEerO0;

BO3BpaLlaeT noanncaHHoe 3asiBrieHne u opurnHanbl 6yMaxHbIX JOKYMEHTOB;

BbldaeT 3asBUTENIO PacnuUcky B Npueme JOKYMEHTOB.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B AeHb ObpalleHns 3aaBuTens.

Pesynbtatamn BbINOMHEHUS aAMUHUCTPATMBHBIX MNpouenyp SABMASKOTCA: roToBoe K
OTnpaBKe 3asiBMNeHne 1 nNakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®LL HanpaBnseT nakeT AOKYMEHTOB, NPUHATLIX OT 3asiBUTENS B
OpraH B aneKkTpoHHOM ¢opMe (B COCTaBe MAKeTOB 3NIEKTPOHHbLIX Aef) B TeYeHue OLHOro
pabo4yero aHa co AHA obpalleHus 3aaBuTens B CTPYKTYpHoe nogpasgeneHme ML,
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PesynbTatamu BbINONHEHUS aAMUHUCTPATUBHBIX Mpoueayp SIBMASTCA: 3asiBfieHne U
nakeT OOKYMEHTOB (9NeKTPOHHOe Aeno), HanpassieHHble B OpraH, nocpeacTtBOM CUCTEMbI
3I1IEKTPOHHOIo B3aMOAENCTBUS.

3.3.2. T[llpnem [OKYMEHTOB [ns npefocTaBfieHUs MyHUUMNanbHOM Yycryru B
3aNeKkTpoHHOW chopme Yepes PecnybnunkaHckum nopTtan.

3.3.2.1. 3asBuTenb Ans nogadn 3asiBiEHUS B 3MEKTPOHHOW (opMe BbINOSHAET
cnegywouine 4encTBus:

BbIMNONHSAET aBTOPM3aLMIO;

OTKpbIBaeT POPMY 3NIEKTPOHHOIO 3asBIIEHWS;

3anonHaeT opMy 3NIEKTPOHHOIO 3asiBfIEHNS, BKIOYAOLYO CBeAeHUs, Heobxoanumble
n obsizatenbHble NS NpeaoCTaBeHnUss MyHUUMNAnsHOW yCryru;

npuKpenniseT JOKYMEHTbl B 3MEKTPOHHOW opMe Wunuv  9NeKTPOoHHble obpasbl
AOKYMEHTOB K (hopMe 3f1EKTPOHHOro 3asBfieHns (Npyu HeobxoaMMOoCTH);

noaTeepxgaeT ((PakT O3HAKOMIIEHUS W Ccorflacnud € YCroBuUsSIMWU U NOPSOKOM
npefoCcTaBfieHNUsT  MyHUUMMNANbLHOW YCNyrM B 3MEKTPOHHOW opme  (ycTaHaBnuBaeT
COOTBETCTBYHIOLLYIO OTMETKY O cornacum B (popme 3f1EeKTPOHHOro 3asBrieHNs);

noaTeepxgaer  OOCTOBEPHOCTb COOBLIEHHbIX  CBeOeHun (yctaHaBnuBaeTt
COOTBETCTBYHOLLYIO OTMETKY B (hOpME INIEKTPOHHOrO 3asiBNEHNS);

OTNpaBnsieT 3anoSIHEHHOE JNEKTPOHHOE 3asiBfieHMe (HaXXmmMaeT COOTBETCTBYHOLLYHO
KHOMKY B pOpMe 3MEKTPOHHOrO 3asiBfeHNS);

3MEKTPOHHOE 3asiBfieHMe MNOAMNUCBIBAETCA B COOTBETCTBMM C TpeboBaHMSAMU MyHKTa
2.5.7 adMVHNCTPATUBHOIO perfameHTa;

nony4vaet yBegomrieHne o6 oTnpasBKe 3f1EKTPOHHOIO 3asiBreHUs.

dopmaTHo-rornyeckas nposepka COPMUPOBAHHOIO 3asaBMEHUs OCYLLECTBNSETCH
nocre 3anofiHeHUs 3asiBUTENEM KaXKOoro M3 nornen 3nekTpoHHOW doopMbl 3asBneHus. pu
BbISIBIIEHUN HEKOPPEKTHO 3aMOfIHEHHOrO MOMS 3MEKTPOHHON (POPMbl 3asiBrIEHUS 3asBUTENb
yBEAOMSIIETCA O XapakTepe BbISIBIEHHON OWMOKM N NOpsiaKe ee YCTpPaHeHUa NocpeacTBOM
NHGOOPMAaLMOHHOIO COODLLIEHNST HENOCPEACTBEHHO B 3NIEKTPOHHON (hopMe 3asiBNeHus.

AOMUHUCTPaATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B AeHb 0bpalleHns 3aasuTens.

PesynbTatamu BbINOMIHEHUS aAMUHUCTPATUBHBLIX Npoueayp SABASIOTCA: 3MEKTPOHHOe
Aeno, HanpasneHHoe B OpraH NnocpeacTBOM CUCTEMbI 3MIEKTPOHHOIO B3aMMOOENCTBUS.

3.3.3. PaccmoTpeHune komnnekta 4okyMmeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Ha4yana BbINOSHEHNSA aAMUHUCTPATUBHOW NpoLeaypbl SBNAseTcA
NoCTynneHne 3asBfeHuss W WHbIX [OOKYMEHTOB, HeobxoaumbIX [Anfis npeaocTaBneHuns
MYHULMNANbHOW YCIyru.

[JOmKHOCTHBIM ~ nuuom  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE
afMVHUCTPATUBHOM  Mpoueadypbl  SABNAETCH  CeKpeTapb  UCMOMHUTENbHOMO  KoMuTeTa
/yKasbiBatoTCA cBEAEHMS O AOMKHOCTHOM nuue/(ganee - 4OMMKHOCTHOE MU0, OTBETCTBEHHOE
3a NpMEeM JOKYMEHTOB):

3.3.3.2. [JOMKHOCTHOE nULO, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, B Crlyyae
obpalueHus 3aasutens c 3assrneHnem B OpraH:

onpegenseT npegMeT obpalleHus;

yCTaHaBNUBaET NIMYHOCTb 3aABUTENS;

NPOBOANT MPOBEPKY NOMIHOMOYMIA NnLA, NoJaroLero A0KYMEHTb;

NPOBOANT NPOBEPKY COOTBETCTBMSA AOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B NyHKTe 2.5
aAMVHUCTPATUBHOIO perfameHTa, NpOBEepKy COOTBETCTBUA MNpeACTaBfEHHbIX OOKYMEHTOB
yCTaHOBNEHHbIM TpeboBaHnAM (Hagnexawee opopMreHne Konum JOKYMEHTOB, OTCYTCTBUE B
AOKYMEeHTax MOOYUCTOK, TMPUMNUCOK, 3av4epKHYTbIX CIIOB W  WHbIX HE OroBOPEHHbIX
ncnpasneHun);
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3anonHaeT  3NEKTPOHHYH dopmy 3asBreHns B aBTOMaTU3NPOBAHHOWN
WHOPMAUNOHHOM CcUCTeMe, nMpedHasHa4YeHHOW [ONnA  OKa3aHUs TroCyJapCTBEHHbIX U
MYHULMNAanbHbIX YCNYT;

npu npenocTaBneHMn OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOrO
pernameHta Ha OyMaXHOM HOcuTene, OCYWECTBNSAET CKaHMpPOBaHWE MpeacTaBEHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asiBNeHune;

nepegaet 3adABMTENIO HA NPOBEPKY U NOANNCAHUE;

nocrne nognucaHnsa ckaHupyeT NognMcaHHoe 3asaBneHune;

3arpyxaet B aBTOMaTU3NPOBAHHYK WUHMOPMALMOHHYID CUCTEMY, NpefHa3HaYeHHYHo
A9 OKa3aHUs rocyaapCTBEHHbIX U MyHULMNANbHLIX YCIyr AOKYMEHTbl, NpeAcTaBfieHHble B
3IEKTPOHHOM (hopMe NN ANEKTPOHHbIE 0Opa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, hopMupyeT
3IEeKTPOHHOE Oeno;

BO3BpalllaeT noAnuMCaHHoe 3asiBfieHMe W opurnHanbl  OyMaXHbIX [OOKYMEHTOB
3asBUTENIO;

BblJaeT 3asiBUTENIO pacnucky B NnpuemMe JOKYMEHTOB.

B cnyyae Hanuuuna ocHoBaHWM Onst OTKasa B nNpyeme AOKYMEHTOB JOMMKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NpUeM JOKYMEHTOB, YBEAOMIISET 3adBUTENS O HAaNU4Mn NpenaTcTBUr ans
npuemMa 3asiBfieH1si 1 Bo3BpallaeT eMy JOKYMEHTbI C 06 bACHEHMEM COaepPXKaHWs BbISIBIIEHHbIX
OCHOBaHWI N4 OTKasa B NpyemMe 4OKYMEHTOB.

3.3.3.3. [omkHoCTHOEe nuuo, OTBETCTBEHHOE 3a nNpueM [OOKYMEHTOB, mMocne
NOCTYNSeHNs AOKYMEHTOB Ha PacCMOTPEHME:

npuceavMBaeT 3asiBIEHNO HOMEpP B COOTBETCTBMU C HOMEHKNATypou Aen u craTyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeTt NOCTYNUBLUME 3MEKTPOHHbIE Aerla, B TOM Yucne NPUIoXeHHbIe 3asBuTenem
AOKYMEHTbI B 3NIEKTPOHHOM (DOPME M ANEKTPOHHbIE 0B6pasbl JOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbLIX 06pa30B JOKYMEHTOB;

nposepsieT cobniogeHne ycrnoBun LOENCTBUTESNIbHOCTU  3MEKTPOHHOW  MOAMNUCH,
nocpencTsomM obpalleHus Kk EguHomy nopTtany (B criyyae, ecnu 3asButernieM npeacraBrieHbl
3NEKTPOHHbIE [OOKYMEHTbI, MNOAMUCaHHbIe YCUMEHHOMW KBannMUUMPOBAHHOM 3S1IEKTPOHHOW
noanucelo).

Mpn HanMuMm OCHOBaHWN, MPEnYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernaMeHTa, nOAroTaBfMBaeT MPOEKT peweHnda o0 oTkase B nNpuemMe [OKYMEHTOB,
HeobXxoaMMbIX ANA NpeaocTaBNeHns MyHUUMNanbHON yCnyru.

B cnyyae, ecnu B pesynbTate MNpoOBEPKU YCUINEHHOMN KBanuUULMPOBaHHON
3NEeKTPOHHOW MOAMUCU BbISIBNIEHO HecobnaeHne ycroBui ee OeNCTBUTENbHOCTU, MPOEKT
peweHuns 06 oTkase OOMMKeH coaepXaTb NyHKTbl cTatbk 11 ®egepanbHoro 3akoHa Ne 63-03,
KOTOpbI€ NOCAY>XUITM OCHOBaHUEM ANS ero NPUHATUS.

MpoekT peweHns o6 oOTkasze B nNpuemMe [OKYMEHTOB, HeoOXoAWMbIX [Ans
nNpefocTaBfieHNs MyHULMNANbHOW YCnyrn, C yKasaHuWeM MpUYnH OTKasa (B cryvae, ecnu
OCHOBaHWA ANA OTKasa B nNpueme [OOKYMEHTOB, HeobxoauMMbix Ons npedocTaBfeHus
MYHULMNANbHOM YCMyri, CBs3aHbl C HapyLleHWEM YCTaHOBMEHHbIX TpeboBaHMM K Takum
AOKYMEHTaM, OCHOBaHWS [Afis OTka3a B MpueMe [OKYMEHTOB [OSPKHbl coAaepXaTtb
WHGOPMAUMIO O HAaMMEHOBaHMM [OOKYMEHTOB (MHOpMauuu, CBEOEHUI), KOTopble He
npeacTasrieHbl, coaepaT HeAOCTOBEPHbIE 1 (UNN) NPOTMBOPEYMBbLIE CBEAEHUS, ODOPMITEHDI
C HapylweHVeM YCTaHOBIIEHHbIX TpeboBaHW), HanpaBnAeTCA Ha CcorflacoBaHue B
yCTaHOBMNEHHOM NOpsaKe NOCPEeACTBOM CUCTEMbI ANIEKTPOHHOIO JOKYMEHTOOBOopoTa.

CornacoBaHwue npoekTta pelueHms 06 oTkase B npueme JOKYMEHTOB, HEOBXoaNMbIX AN
npefocTaBieHUss MyHUUMNAanbHOM YCIyrn, OCyLLeCTBNAETCS B nopsake, npeaycMoTPeHHOM
NyHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernamMeHTa.

B cnyyae oTcytcTBMA < OCHOBaHMM OnNd  OTkasa B npuemMe  [OOKYMEHTOB,
NpeayCMOTPEHHbIX MYyHKTOM 2.7.1 aAMUMHUCTPATUBHOIO pernamMeHTa, LOSMKHOCTHOE Ivuo,
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OTBETCTBEHHOE 3a NpMeM AOKYMEHTOB, B TedeHne ogHoro paboyero AHA Co AHS NOCTYNMeHus
3asBMeHns, HanpaBnsaeT 3asBUTENO, YKka3aHHbIM B 3asBNieHMM crnocobom, yBegoMreHue o
NMOCTYNIIEHMUM 3asBIIEHUNA, coAepXallee BXOASLMUN PerucTpaurMoHHbIN HOMEpP 3asiBIieHus,
Aarty nonyyeHus 3asiBrieHus, nepeyvyeHb HauMeHoBaHW (pannoB, NPeacTaBrieHHbIX K HEMY
AOKYMEHTOB, AaTy NonyyeHns pesynstarta MyHULUNansHOW yCryru.

3.3.3.4. WcrnonHeHne npouedyp, YKasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
aAMVHUCTPATUBHOIO pernameHTa, npu Hanu4iMm TeXHMYECKON BO3MOXHOCTU OCYLLIECTBNAETCH
B aBTOMaTM4YeCKOM peXuMe C UCNoSib30BaHMEM aBTOMAaTU3NPOBaAHHOW WH(OPMaLVNOHHOM
CUCTEMBI, NpeAHa3Ha4YeHHOW AN1A oKa3aHUs rocyAapCTBEHHbIX U MyHULMNAITbHbLIX YCYT.

3.3.3.5. AgmuHucTpaTuBHble Mpoueaypbl, ycTaHasnuMBaemble nyHKToMm 3.3.3
aAMVHUCTPATUBHOIO pernamMeHTa, BbIMOSIHATCA B TeYeHWe OAHOro paboyero OHA CO OHSA
NOCTYNIEHNS 3aABMNEHNSI HA pacCMOTPEHME.

PesynbTatamun BbLINONHEHUS agMUHUCTPATMBHBLIX Npoueayp SABNAITCA: MPUHATHIA Ha
paccMOTpeHNe KOMMNIIEKT AOKYMEHTOB UMK MPOEKT pelleHns 06 oTkase B npuemMe JOKYMEHTOB,
HeobXxoAMMbIX ANA NpeaocTaBNeHNs MyHUUMNanbHON yCnyru.

3.4. HanpasneHne MexXBeJOMCTBEHHbIX 3anpoCOB B OpraHbl, y4acTBYHOLLME B
npegocTaBNeHNn MyHULMNANBLHOW YCIyrn

3.4.1. OcHoBaHMeM Ha4ana BbINOSIHEHUS aAMUHUCTPATUBHOW Mpouenypbl sSBRAseTcA
nosiyyeHne [LOSMKHOCTHbIM NUUOM  (pabOTHUKOM), YMONIHOMOYEHHBIM Ha BbINOSHEHWE
aAMWUHUCTPATUBHOW npouenypbl, OT AO/MKHOCTHOrO nuua (paboTHMKa), OTBETCTBEHHOINO 3a
npuemM OOKYMEHTOB, NPUHATLIX OT 3asBUTENS LOKYMEHTOB.

HJOMmKHOCTHBIM ~ nuuom  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE
aAMWUHUCTPATUBHON npoueaypbl, SBMSETCA CeKpeTapb WCMNOSIHUTENBHOIO  KOMUTETa
/ykasbiBaloTCs CBEAEHMS O OOMMKHOCTHOM nuue/(aanee - 4OMKHOCTHOE NULO, OTBETCTBEHHOE
3a HanpasneHue MexXBeJOMCTBEHHbIX 3arnpocoB).

3.4.2. [JOmMKHOCTHOE NnUO, OTBETCTBEHHOE 3a HarpasBfieHUE MeXBeOOMCTBEHHbIX
3anpocoB, OpMMpyeT W HanpaefsgeT B 3NEeKTPOHHOW opMe nocpeacTBOM CUCTEMbI
MEXBEOOMCTBEHHOIO 3fIEKTPOHHOrO B3aMMOZENCTBUA (NPU  OTCYTCTBUM  TEXHUYECKOWN
BO3MOXHOCTM — MHbIMW criocobammn) 3anpocbl 0 NPeaoCcTaBeHNN AOKYMEHTOB U CBEAEHUN,
npeayCcMOTPEHHbIX NYHKTOM 2.6.1 agMUHUCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTpaATMBHbIE  Mpoueaypbl, yCTaHaBNMBaeMble  HACTOSLMM  MYHKTOM,
BbIMOSHAKTCA B A€Hb NPUHATUSA 3as8BMEHNSA HA paCCMOTPEHNE.

PeaynbTtatamu BbINOSIHEHMS aAMUHUCTPATUBHbBIX Npoueayp ABNSAKTCA: HanpaBfieHHbIe
B OpraHbl Bnactu n (Mnn) noaBe4OMCTBEHHbIE OpraHam BnacTy opraHu3auunm 3anpocsl.

3.4.3. CneunanncTbl NOCTABLUMKOB AAHHbIX HAa OCHOBaHMM 3anpocoB, MOCTYMMBLUNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3NIEKTPOHHOrO B3aMMOOEWNCTBUSA, MNPeaoCTaBnsaoT
3anpalwmBaemMble JOKYMEHTbI (MHpOpMaLno) NN HanNpaeBnsaloT yBeAOMIEHUS 06 OTCyTCTBUM
AOKyMeHTa un (unn) uHdopmMauumn, HeobXxoauMbIX ANA NPefocTaBeHUs MyHULMMNANbHON
ycnyrn (ganee — ysegomrieHne ob otkase).

AOMUHUCTpPaATMBHbIE  MpoUeaypbl, yCTaHaBNMBAEMble  HACTOSALMM  MYHKTOM,
BbINONHAKTCA B TEYEHNE NATU OHEWN CO OHS MOCTYNSEHUS MEXBELOMCTBEHHOrO 3anpoca B
opraH unu opraHusauuto, NpegocTaBnNALWMNe AOKYMEHT U MHOPMALMIO, €CNN UHbIE CPOKM
NnoaroTOBKM W HanpaBneHuUsi OTBeTa Ha MEXBEAOMCTBEHHbIA 3anpoC He YCTaHOBIIEHbI
doeaepanbHbIMM 3aKOHaMU, NpaBoBbIMKU akTamu [paButensctBa Poccuinckon ®eaepaumn mn
NPUHATLIMU B COOTBETCTBUM C heaepanbHbIMM 3aKOHaMN HOPMaTUBHBbIMUY NPaBOBLIMU akTaMu
Pecnybnukn TatapcTaH.

Pesynbtatamu BbINONHEHUS agMUHUCTPATMBHBLIX Mpouenyp SBMSKTCA: OOKYMEHTbI
(cBegeHns), Heobxoaumble [ONs  NPedoCTaBNEHWA  MyHuUMnanbHOW  ycnyru, nnbo
yBegomrieHne 06 oOTKase, HanpaBrfieHHble [OOSMKHOCTHOMY ULy, OTBETCTBEHHOMY 3a
HanpaBrieHVe MexBeOMCTBEHHbIX 3anpoCoB.
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3.4.4. [JOfmMKHOCTHOE MU0, OTBETCTBEHHOE 3a HarnpasfieHWEe MEXBEOOMCTBEHHbIX
3anpocoB:

nosiyyaeTt 3anpawivBaeMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3fEeKTPOHHOro
B3aMMOOENCTBUSA  OOKYMEHTbl  (cBefeHus), Heobxogumble AnNg  npeaocTaBneHus
MyHULMNAnNbHOM ycnyru, nmbo ysegomneHne o6 oTkase nNpu OTCYTCTBUM OOKYMEHTa U (Mnu)
MHGOpMaLMK.

AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaBNMBaeMble  HACTOALWMUM  MYHKTOM,
BbIMNONHAKTCA B AE€Hb NOMNyYeHUs CBEAEHUN N0 MeXBEAOMCTBEHHbIM 3arnpocam.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBLIX Npoueayp SBMSKTCA: OOKYMEHTbI
(cBegeHuns), HeobxoauMmble NS NpeaocTaBNeHNa MyHULMNANsHOW yCnyriu.

3.4.5. VicnonHeHne npouenyp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, Npu HanMymMm TEXHUYECKON BO3MOXHOCTU OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexmme C  UCMONb3OBaHMEM  aBTOMATU3UMPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMbI,
npegHasHa4YeHHOM NS OKa3aHWs rocyaapCTBEHHbIX U MyHUUMNANbHbIX YCyr, B TOM Yucne C
MOMEHTa perucTpaumm 3asBfeHus B COOTBETCTBUM C MyHKTOM 2.13 agMWHUCTPATUBHOIO
pernamMmeHTa.

3.4.6. MakcumarnbHbI CPOK BbIMOMIHEHUS aAMUHUCTPATUBHBIX NpoLeayp, YkasaHHbIX B
nyHkTe 3.4 agMUHUCTPATMBHOIO perfnamMeHTa, CocTaBngaeT NaTb paboymx gHen.

3.5. MNoaroToBka pesynbTata MyHULMMNANbHOW YCryru

3.5.1. OcHoBaHMeM Ha4yana BbIMNOMIHEHUS aAMWHUCTPATUBHOW MNpoueaypbl SBMseTca
NoCcTynsieHne OT AOSMKHOCTHOrO fvua, OTBETCTBEHHOMO 3a HanpaBlieHWe MEXBEAOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBedeHW), HeobxoanMbIX ANA npefocTaBNeHns MyHUUUnansHON
ycnyru.

HOMKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 3@ BbINONHEHWE agMUHUCTPaTUBHOM
npouenypbl, SBNAETCA CeKpeTapb WCNOSHUTENBHOrO KOoMMUTETa /yKasblBalOTCA CBEOEHUs O
AOIMKHOCTHOM nuue/ (ganee - AOMKHOCTHOE N0, OTBETCTBEHHOE 3a MOArOTOBKY pe3yrbTaTa
npegocTaBfieHNs MyHULMNANbHON YCnyrn).

3.5.2. [JomkHOCTHOe nuuo, OTBETCTBEHHOE 3a MNOAroTOBKY  pesynbTaTta
npegocTaBfieHNs MyHULMNANbLHOW YCNYru:

3.5.21 Tlpn paccMoTpeHuUn 3asiBfieHUss O npefocTaBfieHUN MyHULMUMNANbLHOro
nmyLLecTBa B apeHay, 6e3Bo3mesHoe Nonb3oBaHne, OCYLECTBNAET criefyolmne AencTBus:

npu OTCYTCTBUM OCHOBaHWW AN OTKasa, YCTAHOBMIEHHbIX MyHKTOM 2.8.2.1
afMUHUCTPATUBHOIO perfiameHTa OCYyLIeCTBNAeT MOAroTOBKY [MpOeKTa pelleHus o
npegocTaBfieHnn MyHULMNANsHOro UMyLLLEeCTBa B apeHay, 6e3Bo3me3gHoe Nosib3oBaHue.

Mpn Hanuuum oOcCHOBaHWW [ONA  OTKa3a, YCTAHOBIEHHbLIX MyHKTOM 2.8.2.1
aAMWHUCTPATUBHOIO perfnameHTa, OCyLecTBAeT NoAroTOBKY NpoekTa pelleHms ob oTkase B
npegocTaBfieHUM MyHULMNANbHOW YCIyri.

3.5.2.2. [llpn paccMOTpeHuUn 3asiBIEHUS O COrfnacoBaHMM npeaocTaBfieHns
MYyHMLMNANbHOro uMmyllectsa B cybapeHay, 6e3Bo3me3gHoe Nofib3oBaHWE TPETbUM NnLaMm,
OCyLLeCTBNAeT crnegyowme enCTBUS.

Mpn OTCYyTCTBMM OCHOBaHUM ANns1  OTKasa, YCTAHOBMEHHbIX MyHKTOM 2.8.2.2
aflIMUHUCTPATUBHOIO pernaMeHTa OCYLLeCTBNAEeT MOAroTOBKY MpOeKTa YyBeAOMIIEHUA O
cornacoBaHuv NpeaocTaBneHns MyHULmMnansHoOro nvylectesa B cybapeHay, 6e3so3mesgHoe
nosib3oBaHue TpeTbUM nNuuam.

Mpn Hanuuum oOcCHOBaHWW [ONA  OTKas3a, YCTAHOBIEHHbIX MyHKTOM 2.8.2.2
a4MVHUCTPATUBHOIO perfiameHTa OCyLLeCTBAET NOArOTOBKY NpoekTa peleHns ob oTkase B
npegocTaBfieHUM MyHULUNATbHOW YCIyTru.

[MpoeKkTbl 4OKYMEHTOB, NOArOTOBIIEHHbIE MO pe3yrbTaTaM PacCMOTPEHUS 3adBEHUN,
nepenarTCcs YMNOMHOMOYEHHbIM [OOMMKHOCTHLIM JNULIOM Ha corfacoBaHve, nognucaHue
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AOJDKHOCTHbLIM N1uaMm, YNormHOMOYEHHbIM Ha UX nognucaHne B nopsigke, npegycMoTpeHHOM
NyHKTOM 3.5.3 aAMUHUCTPATUBHOIO perflaMeHTa.

3.5.2.3. B cnyyae npefocTtaBneHUss MyHUMUMMNANbLHOMO MMyLecTBa B apeHay,
6e3B03mMe3HOEe NoMb30BaHMe B NOpAAKe MyHUUMNanbHOW npedepeHuun (3a UCKtoYeHneM
crniyyaeB npefocTaBneHns MyHUUMNanbHOM npedepeHumMn B Lenax nogaepXku cyGbekToB
Marnoro n cpegHero npeanpuHUMaTensCcTBa) nogaeT B aHTUMOHOMOSbHbLIN OpraH 3asiBrieHue
0 Jadve cornacusi Ha npegocTaBfieHne Takon npedepeHumm ¢ NPUNoXeHNeM LOKYMEHTOB B
COOTBETCTBUM C 3aKoHOAaTeNbLCTBOM Poccurickon degepaumm.

Mpn HanpaeBneHWn B AHTUMOHOMOSBLHbLIA OpraH 3asdBfeHus, ykasaHHoOro B ab3saue
NepBOoM  HACTOAWEro MyHKTa, CPOKA  NpedoCTaBfieHUs  MyHUUMMAnNbHOW  YCryrn
NpPUoCTaHaBNMBaOTCA Ha Nepuon C AaTbl HanpaBrfieHUs 3asiBfieHUMs O Jade corfacusa Ha
npefocTaBfieHMe MyHUUMNansHOM npedepeHunn B aHTUMOHOMOSIbHBLIM OpraH A0 Aathbl
permcTpayum peLleHms aHTUMOHOMNOSTbHOro opraHa B OpraHe.

3.5.3. CornacoBaHne u noanucaHue npoekTa pesynbTaTta npeaocTaBreHnd
MYHULMMNANbHOW ycryrn (ganee — nNpoekTbl AOKYMEHTOB) OCYLLECTBIISIETCA pyKoBOAUTENEM
CTPYKTYPHOrO noapasgeneHns, OTBETCTBEHHOMO 3a NOAroTOBKY pesdyfnbTaTa MyHUUMNanbHON
ycnyru, 3amectutenem PykosoguTtena OpraHa, Pykosogutenem OpraHa.

[MogroToBneHHbIE MPOEKTbl AOKYMEHTOB, MMEKLWME 3amMedaHus, BO3BpallalTCs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOLIOTOBKY pe3dynbTaTta MyHuumnansHon ycnyru. Nocne
YCTpaHEHNs 3aMeYyaHuU NPOEKTbl JOKYMEHTOB MOBTOPHO NepefarTcs Ans cornacoBaHus m
nognucaHus.

PykoBogntens OpraHa npy pacCMOTPEHUN MNPOEKTOB [OOKYMEHTOB npoBepsieT
cobnogeHne agMMHUCTPATUBHOIO perfnaMmeHTa OOMMKHOCTHbIMKU nvuamu OpraHa B 4yactu
CPOKOB BbIMOJSIHEHUA agMUHUCTPATUBHbLIX Mpoueayp, UX nocrneaoBaTenbHOCTU M MOSHOTHI,
Hanuunsg cornacoBaHMM  YNOMHOMOYEHHbIX [OOMMKHOCTHbIX nvy  OpraHa B cucteme
3NEeKTPOHHOro A0KYMeHToobopoTa.

B cnyyae BbisBNeHWs HapyLWeHW B YacTU CPOKOB BbIMNOSIHEHUS agMUHUCTPATUBHbIX
npouegyp, WX nocregoBaTenbHOCTM UM nonHoTbl PykoBoautens OpraHa wHUUMMpyeT
npuBrneYyeHne K OTBETCTBEHHOCTU N, AOMYCTUBLUMX HapyLLEHUS, B COOTBETCTBUM C MYHKTOM
4.3 agMUHUCTPATUBHOIO pernamMeHTa.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B TeYeHUe ABYX paboymnx AHEN.

PesynbTatamu BbINOMHEHNS aMUHUCTPATUBHBIX NpoLeayp ABNATCS:

NPOEKT JoroBopa O NPeaoCTaBEHNN MyHULMNANbLHOIO UMyLLIECTBA B apeHay; NpoeKkT
AoroBopa o0 nNpefocTaBneHnn MyHULMNAnNsHOro uMmyllectsa B 6e3Bo3mesgHoe norb3oBaHue;
pelleHne O COorracoBaHUM MpefoCTaBfeHuss MyHUMUMMNanbHOro umyllectsa B cybapeHay,
6e3Bo3mMe3gHOe Monb3oBaHWe TpeTbUM Nuuam; pelwleHne o6 oTkase B npeaocTaBneHun
MYHULMNANbHOM ycnyru; peweHne ob oTkase B npuemMe [OKYMEHTOB, HeobxoauMmbix Ond
npegocTaBfieHNs MyHULUMNANbHON YCNyru.

3.5.4. VicnonHeHune npouenyp, ykasaHHbIX B NyHKTax 3.5.2, 3.5.3. agMUHUCTPATMUBHOIO
pernamMeHTa, nNpyv HanMyum TEXHNYECKON BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMaTUYECKOM
pexmMe C  UCMONb30OBaHWMEM  aBTOMATU3UMPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMbI,
npegHasHa4YeHHON A1s oKasaHWs rocy4apCTBEHHbIX U MyHUUMMNANbHbIX YCIyT.

MakcrmanbHbI CPOK BbIMOMHEHUSI aAMUHUCTPATUBHbBIX Npoueayp, YKka3aHHbIX B MyHKTE
3.5. agMMHNCTPaTMBHOIO perfiaMeHTa, CoCTaBnseT YeTblpe pabounx gHS.

3.6. Bbigaya (HanpaBneHve) 3asBUTENI0 pesynbTaTa MyHULMNAnbHON yCryru

3.6.1. OcHoBaHMeEM Hayana BbINONMHEHMSI aAMUHUCTPATMBHOW MpoLeaypbl SBNSeTCS
norny4yeHne OOMKHOCTHBLIM NULOM, OTBETCTBEHHbIM 3a BbINOMHEHME aOMUHUCTPATUBHOWM
npoueaypbl, AOKYMEHTa, NMOATBEPXAAMLLEero npegocTtaeneHne (oTkas B npeaocTaBneHun)
MYHULIMNANbHON YCNyru.



22

[OMKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 3@  BbINOMIHEHME  AAMWHUCTPATUBHOM
npoueaypbl, ABMASETCA ceKkpeTapb WUCMOMHUTENbHOrO KoMuTeTa /ykasblBalOTCA CBEAEHUS O
AOJDKHOCTHOM nuue/(aanee - 4OIMKHOCTHOE NNUO0, OTBETCTBEHHOE 3a Bblady (HanpasneHue)
AOKYMEHTOB).

[omkHOCTHOE NUUO, OTBETCTBEHHOE 3a BblAayy (HanpasneHne) JOKYMEHTOB:

obecneunBaeT permctpaumio U BHECEHWE CBeOeHUN O pesynbTaTe npeaocTaBrieHns
MYHULUMMAnNbHOM Yycrnyru B MOACUCTEMY BeAEeHUs [OOKyMeHTauuu aBToOMaTu3MpOBaHHOM
WHOPMALUNOHHOM CUCTEMbI, MpedHa3Ha4YeHHON ANs  OKa3aHUs rOoCyAapCTBEHHbIX W
MyHUUMManbHbIX — ycnyr 1 (M)  uMHOPMAUMOHHYKD — cuctemy  obecnedeHus
rpagoCTpPoOUTENBHON AEATESNbHOCTY;

n3sewaeTr 3assutena (ero npeactaBuTens) 4yepes PecnybnukaHckun nopTtan o
pesynbtate nNpegocTaBfieHns MyHUUMNAnbHOWM  YCryrM MNocpeacTBOM — 3fIEKTPOHHOIO
B3aUMOAENCTBMS 1 O BO3MOXHOCTU NOSTyYeHUs pe3yrbTaTta npegoCcTaBNeHnst MyHULnnansHOm
ycnyru 8 ML

lMepepaya 3asBUTENO MPOEKTOB AOrOBOPOB, YKa3aHHbIX B nognyHkTax 1, 2 nyHkKTa
2.3.1. PernameHTa, OCyLLECTBIISETCA HE paHee YeM Yepe3 OeCATb KaneHaapHbIX JHEN CO OHS
pasMeLLeHnsa nHopMaunmn o pedynbTaTax TOproB Ha ouumanbHOM caunTe.

McnonHeHne npoueayp npy HanmmMyum TEXHMYECKOMW BO3MOXHOCTU OCYLLECTBNSETCS B
aBTOMATU4YECKOM pPEXMME C MWCMNOSb30BaHMEM aBTOMATU3NPOBAHHOW WH(OPMaLMOHHON
CUCTEMbI, NpegHa3Ha4YeHHON AN oKasaHWs rocy4apCTBEHHbIX U MyHUUMNANbHbIX YCAYT.

lMpoueaypbl, YyCTaHaBfMBaeMble HACTOSLWMM MYyHKTOM, BbIMOMHATCA B AEHb
nognucaHnsa OOKyMeHTa, NOATBEpXKAaloLero npegocraBneHne (oTkas B NpegocTtaBneHnn)
MYHULMMANbHOW YCNyru, yNOSTHOMOYEHHbBIM JOMKHOCTHBIM NvuomM OpraHa.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX NMpoLeayp ABASITCH: pa3MeLleHne
cBedleHU O pesynbTaTte NpefoCTaBfiEHUs MYHUUMMANbHOW yCrnyrm B WUHAOPMAaLMOHHbBIX
cucTemax, mM3BelleHue 3asiBuTens (ero npegcraBuTens) O pesynbTarte npegoctaBrieHns
MYHULMNANbHOM ycrnyrm n cnocobax ero nonyyeHus.

3.6.2. Nopsaok Bblgauu (HanpasneHnsa) pesynbTaTta npeaocTaBneHnsa MyHULmMnanbHOm
yCnyru:

3.6.2.1. MNpu obpalleHnn 3assuTens 3a pesynbTaToM MyHUUmnansHon ycnyrm 8 MOL,
paboTHnk M®L| BbligaeT 3asBUTENO pesynbTaT MyHuuunanbHon ycnyrun. o TpebosaHuio
3a8BUTENSA BMECTE C 9K3EeMMNIIAPOM IEKTPOHHOrO JOKyMeHTa Ha ByMaxXHOM HocuTene emy
MOXeT OblTb NpeaoCTaBfeH 3K3eMNMIAP SNEeKTPOHHOrO [OKyMeHTa nyTeM ero 3anucu Ha
CbEMHbIN HOCUTENb.

lMognucaHmne npoekTa goroBopa ocyuecTendeTcs 3assutenem 8 MOLL.

Mpn nognncaHmm gorosopa paboTtHuk MOL| npoBoaAUT NPOBEPKY NOSIHOMOYMA NNLA,
nognucelBaroLLlero OOKyMeHTbl. B cnyyae obpalleHus npegcraButend 3asBUTENs,
YNONIHOMOYEHHOIO Ha NnognucaHne OOKYMEHTOB, CKaHUpyeT AOKYMEHTbl, yOOCTOBepstoLme
NONIHOMOYNA NPeaAcTaBUTENS 3asaBUTENS.

3asBuTtenb (NpeacrtaBuTenb  3asdBUTENS,  YNOSIHOMOYEHHbI Ha  nognucaHve
AOKYMEHTOB) MOANUCbIBAeT [Ba 3K3eMnispa AoroBopa, CKpennsieT CBOel noanucbio C
0OOpOTHOW CTOPOHBI 1 NeYaThbio (B Criydae ecrnuv 3asiBUTENEM SIBMSIETCS IOPUANYECKOE NULLO).

PaboTHnk ML npoctaBnseT gaty noagnnucaHusi JOroBopa U BbldaeT OAMH SK3EMNIsp
Ha pPyKM 3a8BUTENIO (MpeacTaBuUTENtO 3asaBUTENS).

Mocne nognucaHusa 3asBuTenem pgoroesopa, He nosgHee 1 paboyero gHA, MoL
HanpaenseT B OpraH ak3emMnnsipbl 4OrOBOPOB.

[MpoekT poroBopa, HanpaBfeHHbIN 3aaBUTENIO, OOMMKeH ObiTb MM nognucaH wu
npegcraeneH B MOLL He nosgHee Yem B TeveHne 30 gHeW CO OHA NoOnydYeHUsa 3asBUTenemM
npoekTa ykasaHHOro Jorosopa.

[Mpouenypsbl, ycTaHaBNMBaemble HACTOALUM MYHKTOM, OCYLLECTBMAKTCA B Mopsake
o4YepeaHoOCTU, B AeHb NpubbITMSA 3asBUTENSA B CPOKW, YCTAHOBIIEHHbIE perfiaMeHToM paboTbl
MoLl.
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3.6.2.2. Mpun obpalieHun 3aasutensa 3a pesynbTaToM MyHUMLMMNANbHOW YCnyrn vyepes
PecnybnunkaHckuii nopTan 3asBMTEN0 B JNWYHbIA KaOMHET aBTOMAaTUYEeCKU HanpaBrsieTcs
9NEeKTPOHHbIM  0Bpa3  OOKyMeHTa, SBfsOWeroca  pesynbTatoM  NpefocTaBreHus
MYHULMNANbHOM YCNyru, MNOAMUCaHHbLIN YCUITEHHOM KBanugUUMPOBaAHHOW 3EKTPOHHOM
noanNuUCbO YNOSTHOMOYEHHOro AOMKHOCTHOro nuua OpraHa.

3agButens BApaBe nognucatb MNpPoOekT goroBopa B JIMdHOM  kabuHete
PecnybnvkaHckoro noprtana YCUNeHHOW KBanuuUUpOBaAHHOW 3NEKTPOHHOW MOAMNUCHIO B
TeveHune 30 kaneHaapHbIX OHEN.

Mo ncteveHnn 30 kaneHOapHbIX HEN 3adBUTENIO NOCTyNaeT HoOpMaLna O TOM, YTO
NCTEK CPOK nognucaHnsa Jorosopa.

Mpoueaypbl, YyCTaHaBfMBaeMble HACTOALWMM MYHKTOM, BbINOMHAKTCA B [O€Hb
nognucaHusa OOKyMeHTa, NOoATBepXAalowero npegocrtaBneHne (0Tkas B NpegocTtaBneHun)
MYHULMMNANbHOM YCNyru, yNosTHOMOYEHHbBIM JOMKHOCTHBIM nuomM OpraHa.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX NpoLeayp ABNAITCS: HanpaBfieHne
(NnpepocTtaBneHune) ¢ ucnonb3oBaHMeMm PecnybnukaHcKoOro noprasna 3agBuUTeNto AOKYMEHTa,
nogTeepxgaroLwero npegocTaBfieHMe MyHuuMnansHoW ycnyrm (B TOM 4ucre OTka3 B
npegoCcTaBfieHUM MyHULMNANTbHOW YCIyrn).

3.7. VicnpaBneHue TeXHNYECKMX OLLINMBOK

3.7.1. B cny4yae oGHapyXeHUs TEXHUYEeCKOM OLIMOKM B OOKYMEHTe, SIBMSHOLEMCS
pe3ynbTaToM MyHULMNANbHOW YCNyru, 3assutens HanpasnaeT B OpraH:

3aaBneHne o6 ncnpaeBneHnn TexHuyeckon owmbkm (npunoxeHne Ne4);

OOKYMEHT, BblAaHHbIN 3a8BUTENIO Kak pesdynbTaT MyHUUUNANbHOM YCryrn, B KOTOPOM
COAEPXNTCA TEXHUYECKas ownbka;

OOKYMEHTbI, MMEILWME opUanyecKkyto cuny, CBUOETENbCTBYKOLWME O Hanuyum
TEXHUYECKOWN OLLNOKM.

3agBneHne o006 wucnpaBneHMM TEXHUYECKOM OLIMOKM B CBEAEHUNAX, YKa3aHHbIX B
OOKYMEHTe, ABMSALWEMCA pe3ynbTaTtoM MyHUUMNanbHOW YCNyru, nogaeTcs 3assuTernemM
(ynonHOMO4YeHHbIM  MpeAcTaBuUTENEM) MOYTOBbLIM  OTNpaBfeHnemM (B TOM 4ucne C
NCNonb30BaHNEM 3NIEKTPOHHOM NOoYThbI), NMB0 Yepea PecnybnukaHckuin noptan nnun MoLl.

3.7.2. [JO/mMKHOCTHOE nKWLO, OTBETCTBEHHOE 3a NpueM [OOKYMEHTOB, OCyLleCcTBnsAeT
npuem 3asaBneHns o6 wucnpaBneHuu TEXHUYECKOW OLNOKW, permcTpupyeTt 3asiBfieHue C
NPUNOXEHHbIMX JOKYMEHTaMuU U nepefaeTr UX OOIMKHOCTHOMY nuvuy, OTBETCTBEHHOMY 3a
06paboTKy AOKYMEHTOB.

Mpouenypbl, yCTaHaBfMBaeMble HACTOSALMM MYyHKTOM, BbIMOMHSAKTCA B TeYeHue
ofHOro pabo4yero AHA ¢ AaTbl perucTpaumm 3asBneHus.

PesynbTatamn BbINOSTHEHUA aAMUHUCTPATUBHbBIX Npoueayp SBMASKTCH: NPUHATOE U
3aperncTpupoBaHHOe 3asBreHue, HarnpaBfieHHOe Ha pacCMOTPEeHMe AOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06pabOTKy AOKYMEHTOB.

3.7.3. JomKHOCTHOE NnL0, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, paccmaTpuBaeT
OOKYMEHTbl U B LEeNAX BHECEeHUA WUCnpaBfeHuh B AOKYMEHT, ABMSOLWMNACHA pe3ynbTaToM
nNpefocTaBfieHNs MyHULMNANbHOW YCRyrn, OCyLWeCTBNAET npoueaypbl, NpegyCMOTPEHHbIe
nyHktom 3.5 PernameHta, W BblgaeT  UCMPaABfIEHHbIN  OOKYMEHT  3asiBUTESO
(ynonHoMo4eHHOMY npeacTaBUTENO) NMYHO NOA4 POCMUCL C U3BATUEM Y 3asBUTENS
(ynonHOMO4YeHHOro npeacTaBuTeEnNs) oOpurnHana [JOKyMeHTa, B KOTOPOM COAEPXUTCHA
TexHuyeckaa owwnbka, UnNu HanpaenseT B aApec 3asBuTEns MOYTOBbIM OTMPaBfiEHNEM
(mnocpeacTBOM 3MNEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTW MOMyYEeHUs AOKYMEeHTa npuv
npegoctasneHnn B OpraH opurnHana LOKYMeHTa, B KOTOPOM COAEPXKUTCA TexHuyeckas
owmbka.
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[Mpouenypsbl, ycTaHaBNMBaeMble HaCTOALMUM MYyHKTOM, BbINOSHAIOTCA B TeYeHe ABYX
pabounx gHen nocrne oBHapyXeHUs TEXHUYECKOW OLMOKM unu nonyveHns ot mnoboro
3auHTEpPeCcOoBaHHOro Nuua 3asiBNeHns 0 AoNyLEeHHOW oLnbkKe.

PesynbTatamn BbINONHEHUST aAMWHUCTPATUBHBLIX Npoueayp SABMSATCA: BblAaHHbLIN
(HanpaBneHHbIN) 3aABUTENMIO JOKYMEHT.

4. NMopsaok U (hopMbl KOHTPOSA 3a NpeAoCTaBlIeHUEM MyHULMNANBLHOW YyCnyru

4.1. nOpﬂ,D,OK OCyLlleCTBIIEHUA TeKyLero KOHTposA 3a cobnogeHneM U UCNOSTHEHMEM
OTBETCTBEHHbIMU AOSMKHOCTHLIMWU INLAMU MOSOXEHN AAMUHUCTPATUBHOIO pernameHTa 1
MHbIX HOPMAaTUBHbIX NMPaBOBbIX aKTOB, YCTaHaBJIMBAKOLNX Tpe6OBaHI/IFI K npegoctaBJiEHNIO

MyHMLLMHaHbHOIZ yCnyru, a Takke rnpuHATnemMm nMin peLLIeHI/Iﬁ

KoHTpOnb 3a NOMHOTOM W KayecTBOM NpefoCTaBfieHUss MYHULMNANbHOW YCnyru
BKNtoYaeT B cebda BbISIBNEHME W yCTPaHEHWE HapyLleHUW npaB 3asiBUTenen, nposegeHve
nNpoBepoK cobrnogeHns npouenyp npeaocTaBfieHUss MyHUUMNAnbHOW YCyrn, NOArOTOBKY
peleHun Ha aencteus (6es3gencrame) JOMMKHOCTHbIX JUL, OpraHa MeCTHOro camoynpasrieHus.

dopmamn KOHTpons 3a cobnogeHUEM UCMONHEHUS agMUHUCTPATUBHBIX Npouenyp
ABNAITCA:

1) npoBepka W corfacoBaHne MPOEKTOB [OOKYMEHTOB MO MNpenoCTaBiEHUIO
MYHULMNANbHOW YCNYru;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM MOpPSIAKE NPOBEPKU BEAEHUS AENONPOM3BOACTBA;

3) npoBegeHMe B YCTAHOBSIEHHOM MOpPsSiAKe KOHTPOSIbHBbIX MPOBEPOK COBMNoaeHUs
npoueayp NpeaocTaBneHnss MyHULUNanbHON YCIyru.

B uenax Tekywero KOHTPOMNSA MCNONb3yKTCA CBEAEHUS, UMEIKOLLNECS B NIEKTPOHHOM
0ase pgaHHbIX, cnyxebHasi KoppecrnoHAEHUMsl, yCTHad W MNUCbMEHHas WHdOopMauus
AOJDKHOCTHbIX fNL,, OCYLLECTBASOLWNX BbINOSIHEHNE agMUHUCTPATMBHBIX NPOLEeayp, XXypHanbl
y4yeTa COOTBETCTBYIOLMX AOKYMEHTOB N ApYyrne CBEAEHUS.

[nsa ocylwecTBneHnss KOHTpPONSA 3a COoBeplleHMeM [OeWUCTBUMA Mpu npenocTaBreHuun
MYHULMMANbHOW  YCRyrM U MNPUHATUM  PELLUEHUA  PYKOBOAWUTEND OpraHa MEeCTHOro
camoynpaBneHus npeacrtaBnaAlTCsas  CnpaBkM O  pesynbTatax  npenocTaBfieHus
MYHULMNAnNbHOW YCNyru.

O cnydasix M nNpuYMHax HapyLleHust CPOKOB, MOCrefoBaTeNbHOCTU U coaepXaHus
aAMUHUCTPATUBHbIX  Mpouedyp  OOSMKHOCTHblE  Nvua  HEMEANeHHO  UHAOPMUPYHOT
PYKOBOAUTENSA  OpraHa, MpefoCTaBfdAloWero  MyHMUMNanbHYKO  ycryry, a Takke
npeanpMHUMalOT CPOYHbIE MEPbLI NO YCTPAHEHUIO HAPYLUEHWUNA.

TekyLwmi KOHTPONb 3a cobrntoaeHnemM nocneaoBaTenbHOCTU 4ENCTBUN, ONpeaeneHHbIX
aAMUHUCTPATUBHbIMM  MpouedypamMu MO  NPEeAoCTaBMEHUIO  MYHWUMNANbHOW  yChyru,
OCYLLECTBNSAETCS 3aMeCTUTENIeEM pPYKOBOAWUTENsSI oOpraHa MECTHOro camMoynpaBlieHus,
OTBETCTBEHHbIM 3a OpraHu3aumito paboTbl NO NPEOOCTABNEHUIO MYHWULMMANbHOW YCIyru,
HavYanbHUKOM OTAena, OCYLUECTBMAKOLWEro opraHu3aumio paboTbl Mo NpenoCTaBNeHUIo
MYHULMMNANbHOW YCNyru.

MepeyeHb JOIMKHOCTHbIX nvu, OCYLLECTBNAOLLMNX TEeKyLLNI KOHTPOIb,
yCTaHaBNMBAETCA [MOSIOXKEHUSAMN O CTPYKTYPHbIX MoApasfenieHnsX opraHa MeCTHOro
camoynpaBneHust U AOMKHOCTHBIMU pernaMmeHTamu.

4.2. MNopsigok M NepuoanyHOCTb OCYLLECTBIEHNS NMaHOBbIX M BHEMTAHOBbLIX NPOBEPOK
MOMHOTLI U KaYyecTBa NpeaoCcTaBeHUs MyHULMNANbHOM YCnyru, B TOM YMcne nopsiaok u
hopMbl KOHTPONS 32 MONTHOTON U KAYECTBOM NPEeAOCTaBNEHNS MyHULMNANBHOW YCyry

4.2.1. KoHTpornb 3a NOMMHOTOW M Ka4eCTBOM MpeaoCcTaBrneHna MyHULMNansHOM ycnyru
ocyLecTBnaeTcs B popmMax:
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1) npoBefeHUst NPOBEPOK;

2) paccmoTpeHus xanob 3assutenen Ha gencreuna (6esgenicteme) OpraHa, a Takke
NX OOMKHOCTHBIX NAL, MyHULMNANbHbLIX CRYXaLlMX.

4.2.2. B uenax ocywectBrneHna KOHTPOS 3a NOSTHOTOM M Ka4eCTBOM NpeaocTaBreHns
MYHULMMNAnNsHOM YyCNyru NpoBOAATCS NfiaHOBbIE U BHEMNSIaHOBbLIE NpoBepku. MNopagok u
NepuoanYHOCTb OCYLLIECTBIIEHUS NNAHOBbLIX MPOBEPOK YyCTaHaBNMBaeTCs nyiaHoM paboThl
OpraHa. lNpu npoBepke MOryT paccMaTpmBaTbCsl BCe BOMPOCHI, CBA3aHHbIE C
npegocTaBfieHMEM MYHULMNANbHOM YCnyru (KOMMMEKCHbIE NPOBEPKN), UNN OTAENbHbIN
BOMPOC, CBA3aHHbIN C NpedoCcTaBfieHMeM MyHULMNAaNbHOM ycnyru (TeMatnyeckne npoBepKN).
[MpoBepka Takke MOXET NPOBOANTLCS NO KOHKPETHOW »anobe 3assutens.

4.2.3. BHennaHoBble NPOBEPKU NPOBOAATCH B CBSA3M C NPOBEPKOWN YCTPAHEHUS paHee
BbISIBJIEHHbIX HAPYLIEHNN agMUHUCTPATUBHOIO perfiaMeHTa, a Takke B criyyae nosiyyeHus
xanob 3aasutenen Ha gencteus (besgenctene) OpraHa, a Takke X JOMKHOCTHbLIX NnL,
MYHULMNANbHbLIX CRY>XaLyunX.

4.2.4. PesynbtaTbl NpOBEPKM OMOPMASAIOTCA B BUAE akTa MPOBEPKU, B KOTOPOM
yKa3bIBalOTCS BbISBIEHHbIE HELOCTATKN N NPEASIOKEHNSA MO UX YCTPAHEHWUIO.

4.3. OTBETCTBEHHOCTb AOSMKHOCTHbLIX SN, OpraHa, npeaocTaBnsitoLWero MyHULUNanbHyo
ycnyry, 3a pewweHunsa n gencreng (6esgencrame), npuHMMaemble (OCyLLECTBIISIEMbIE) MU B
Xo4e npeaocTaBreHns MyHULMNanbHOM yCcnyru

Mo pesynbTaTtaMm MpoOBeOEeHHbIX NPOBEPOK B Cliyyae BbISIBIIEHUS HapyLUeHWW rpas
3aaBUTENEN BUHOBHbIE NUUA MPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUMU C
3akoHogaTenscTtBoM Poccuinckon egepaunn.

PykoBoantenb opraHa MeCTHOrO CaMoynpaBfieHNUs HeceT OTBEeTCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PaCCMOTPEHNE 3asiBEeHUN.

PykoBoautenb (3amectuTtenb pykoBOAUTENS) CTPYKTYPHOro noAapasaeneHns opraHa
MECTHOro CcamMoyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOe U (Mnwn)
HeHagnexawlee BbIMNONMHEHME aAMUHUCTPATUBHBLIX AEWCTBUW, YKasaHHbIX B pasgene 3
aAMVHUCTPATUBHOIO perfiaMmeHTa.

[OMKHOCTHbIE NUUA M WHble MyHMUMNanbHble CryXallne 3a pelleHus u OencTsud
(6esgencTtBme), NnprHMMaeMble (OCYLLECTBISEMbIE) B XOA4€ NPeaOCTaBNEHUS MyHULMNANbHOM
yCIyru, HECyT OTBETCTBEHHOCTb B YCTAHOBMIEHHOM 3aKOHOA4ATENbCTBOM MOPSAKE.

4.4. TlonoxeHusi, xapakTepuayoLine TpeboBaHus K nopsiaky u dopmMamM KOHTPOns 3a
npegocTaBneHnemM MyHULMUNANbLHOM YCryrn, B TOM YACIE CO CTOPOHbI rpaxkaaH, ux
obbeanHEeHUn 1 opraHm3auunn

KoHTponb 3a npegoctaBneHMeM MyHUUMNANbHOW YCyrM CO CTOPOHbI rpaxaaH, WX
00beguHEHUN U OpraHn3aunin, OCyLLEeCTBNAETCH NOCPenCTBOM OTKPbITOCTU OeATeNbHOCTU
opraHa MeCTHOrO CcaMOyrnpaBrfieHUs nNpu NPefoCTaBfiEHUM  MyHULMNANbHOW  YCRyru,
nony4yeHns MNosIHOW, akTyanbHOW U OOCTOBEPHOW MHopMauuMM O nopsiake npenocTaBrieHns
MYHULMMNANbHOM YCryrn n BO3MOXHOCTK JocyaebHOro paccMoTpeHus obpatueHunn (>kanob) B
npouecce npefocTaBneHnss MyHUUMNansHOM YCryru.

5. locynebHbIN (BHeCyaeOHbIN) NOPAAOK 06XKanoBaHUA peLleHMn U AeUCTBUN
(6e3pnencTBuA) opraHa, npeaoCcTaBnAOLWEro MyHMLMNaNnbHYIO YChyry,
MHOTrohYHKLIMOHANbLHOIO LieHTpa NpeaocTaBleHns rocyaapCTBeHHbIX U
MYHULMNaNbHbIX YCNYr, OpraHu3auumn, ykasaHHbix B yactu 1.1 ctatbu 16
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PepepanbHoro 3akoHa N2210-d3, a Takke UX JOMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHMKoB

5.1. 3agBuTenn nmeloT NpaBo Ha obxanoBaHue B focynebHOM nopsiake pelueHun u
pevictBun  (6esgencTBusal)  opraHa, nNpedocTaBnsioOWEro  MyHUUMNAnbHYK — yChyry,
AOJMKHOCTHOIO NMua opraHa, NpegoCcTaBNALWLEro MyHULMNANbHY yCAyry, MyHULMNanbHOro
CrnyXawlero, pyKkoBOAWUTENst OpraHa, NpPefoCTaBfsAWero MyHAUMNANbHYK  YCryry,
MHOrOyHKLMOHANbHOrO LieHTpa, paboTHMKA MHOTO(PYHKLMOHANBbHOIO LieHTpa, opraHn3aumm,
npeaycMOTPeHHbIX YacTbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-93, a Takke Ux
paboTHMKOB.

3asBuTenb MoXeT 06paTUTLCA C KanoboK, B TOM YMCNe B Creayowmx cnyyvasx:

1) HapylleHue cpoka perMcTpauum 3anpoca O MpedoCTaBneHUM MyHULMNAanbHOM
ycryru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egeparnbHoro 3akoHa Ne 210-93;

2) HapyLUeHne cpoka npeaocTaBneHns MyHuMumnanbHOW ycnyrn. B ykaszaHHOM cnyyae
aocynebHoe (BHecyaebHoe) obxxanoBaHue 3asiBUTeNeM pelleHnin u gencteum (besgencrasns)
MHOrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOroyHKLMOHANbHOIO LieHTpa BO3MOXHO B
cnyyae, ecrniv Ha MHOFO(YHKUMOHamnbHbIA LEHTP, peweHus u geuncteus (besgencreue)
KOTOpPOro oOxanylTcsl, BO3MOXeHa YHKUMS N0 NpedoCTaBEHNI0 COOTBETCTBYHOLLUX
MYHULMNAnbHbIX yCyr B NONIHOM o6beme B nopsigke, onpeaeneHHoM vacTbto 1.3 ctatbm 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3asBUTENS AOKYMEHTOB MUNN MHAOpMaumm nubo OcyLiecTBNEHUS
AENCTBUIA, NpeaCTaBneHne Unmn OCyLLEeCTBIIEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHbIMU
npaBoBbiMM akTamu Poccuinckon dPepgepaumm, HOPMATUBHLIMA  MNPABOBbIMK  aKTaMM
Pecnybnukn TartapctaH, MyHWUMNanbHbIMWU MPaBOBbIMW akTaMu AN NpefocTaBneHns
MYHULMNANbHOW YCIyru;

4) oTka3 B npuemMe [OOKYMEHTOB, MpedoCTaBfieHne KOTOpbIX MpeaycMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMU akTamu Poccunckon ®epepaumm, HOpMaTUBHBIMW MPaBOBLIMU
aktamu Pecny6bnuvku TaTapcTtaH, MyHUUUnansHbIMM NpaBoOBbIMW akTamMun AN npeaocTaBneHus
MYHULMNANbHOW YCIyru, y 3asaBuTens;

5) oTkas B nNpedocTaBneHUn MyHUUMMAnNbHOW YCMyru, ecrnv OCHOBaHWUS OTKasa He
npegycMoTpeHbl doefeparbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMWU UHbLIMU
HOpMaTUBHbIMW NpaBoBbIMM akTamu Poccunckon ®degepauun, 3akoHamMn U UHBIMU
HOpMaTUBHbLIMW NPaBOBbLIMU akTaMu Pecnybnukn TatapctaH, MyHMUMNaNbHBIMW NPaBOBbIMU
akTamn. B ykaszaHHOM cnyyae pocyaebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM
peweHnn wn pgencteuin  (6e3gencTBmsi) MHOTOQYHKLMOHANbHOrO LEeHTpa, paboTHuKa
MHOTFOYHKUNOHANBHOIO LIeHTpa BO3MOXHO B Crydae, €Cfu Ha MHOrO(YHKLMOHAmNbHbIV
LEHTP, pelleHnsa n aencrems (6es3gencrTeme) KoToporo o6xxanyrTcs, BO3NOXeHa YHKLUMSA MO
NpefoCcTaBfiEHNIO COOTBETCTBYHOLMX MYyHUUMNAMbHBIX YCIyr B NOSIHOM ob6beme B nopsigke,
onpeaeneHHomM vacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue c 3asBUTENHA NpU NPefoCTaBleHMM MyHULUNANbLHOM YCryru nnathl,
HEe npefyCMOTPEHHOM HOpMaTMBHbIMM MpaBoBbIMM akTamn Poccunckon depepauymm,
HOpPMaTUBHbBIMW NPaBOBbLIMU akTamu Pecnybnukn TatapctaH, MyHMUMNANbHBIMU NPaBOBbIMM
akTamu;

7) OTKa3 opraHa, NpPefoCTaBMAOLWEr0 MyHUUMNAMNbHYO YCNyry, AOSMKHOCTHOrO nuua
opraHa, nNpedoCTaBNAOLWEro MyHUUMNANbHYIO YCNyry, MHOMOYHKUMOHANbHOro LUeHTpa,
paboTHMKA MHOroYHKUMOHANMBLHOIO LEHTPA, OpraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctratbn 16 depepanbHoro 3akoHa Ne 210-03, unn mnx paboTHMKOB B UCOpPaBiEHUN
AONYLWEHHbIX UMW onevyaTtok KU owunboK B BblAaHHbIX B pes3ynbTate npegoCcTaBreHus
MYHULMNANbHOM YCNyrM [OKyMeHTax nvMbo HapylleHne YCTaHOBMEHHOrO CpoKa TaKux
ncnpaeneHun. B ykaszaHHoOM cnyyae gocyaebHoe (BHecyaebHoe) obkanoBaHne 3asBUTENEM
peweHnn un gencteuin  (6e3genctend) MHOTOMYHKUMOHANbHOrO LUEeHTpa, paboTHuMKa
MHOTrOQYHKLUNOHANBbHOIO LEeHTpa BO3MOXHO B Crlydae, €Cnu Ha MHOro(yHKLUMOHANbHbIN
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LEeHTp, pelleHnst n aencteunsa (6esgencteme) KOToporo obxkanyoTcs, BO3roXeHa PyHKUNSA No
NpeaoCcTaBfiEHNIO COOTBETCTBYHOLLMX MYHULMNAMNbHbLIX YCAyr B NOMHOM ob6beme B nopsiake,
onpeneneHHom vacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

8) HapyweHne cpoka wnu nopsigka  Bblgadn  OOKYMEHTOB MO pe3ynbTaTam
npeaocTaBfeHnsa MyHUUMNanbHON yCnyru;

9) npuocTaHOBMEHWE NPeAOCTaBNEHNA MYHULMMANbHOW YCNyrM, €Cnu OCHOBaHWUSA
NPUOCTaAHOBIMIEHNSS HEe NpeaycMOTpeHbl deaepanbHbiMU  3aKOHAMWU UM MPUHATBIMUA - B
COOTBETCTBUN C HUMU MHBIMW HOPMATMBHbLIMW NpaBoBbIMKW akTaMu Poccunckon denepaumn,
3aKOHaMM M MHbIMA HOpPMaTMBHLIMKM MpaBoBbiMM akTamun Pecnybnukn TaTapcTaH,
MYHULUMManbHbIMX NpaBoBbIMKM akTamu. B ykaszaHHOM cnyvae gocyaebHoe (BHecyaebHoe)
obxanoBaHue 3asBUTENIEM pelleHun 1 gencTBuin (6e3genctausl) MHOrodyHKLMOHANbLHOro
UeHTpa, paboTHMKA MHOrO(YHKUMOHANBbHOMO LEeHTpa BO3MOXHO B Clyyae, ecnv Ha
MHOroyHKUNOHAanNbHbIN LIEHTP, peleHnsa n gencteuns (besgencrene) KOToporo obxanyTrcs,
BO3MNOXeHa QYHKUMA NO NpeaoCTaBfEHU0 COOTBETCTBYHOLMX MyHULMNANbHbIX YCNyr B
nonHomMm ob6beme B nopsgke, onpeagenieHHom vyactbio 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3aaBUTENS NpPU NPeAoOCTaBNEHUM MYHULMUNANbHOW  YCryru
AOKYMEHTOB WnuM WHopmauun, oTcyTcTBMe U (MNK) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpyv nepBoHa4YanbHOM OTKase B MNpUEME OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHns MyHUUMNansHon ycrnyru, nnbo B npegocTaBeHnn MyHULUNAnNbHOM yCnyru,
3a UCKMNIOYEHMEM CryvaeB, NPeayCMOTPEHHbIX MYHKTOM 4 yacTu 1 ctatbh 7 degepanbHoOro
3akoHa Ne 210-93. B ykasaHHOM cnyyae pocyaebHoe (BHecynebHoe) obxanoBaHue
3asiBuTENEM pelweHun wn agencteum  (6e30enctBusi) MHOMOQYHKUMOHAIbHOMO LEHTpa,
paboTHMKA  MHOrOOYHKUMOHANbHOMO  LUEHTpa BO3MOXHO B  Cfydae, ecnu  Ha
MHOTrO(YHKUMOHanbHbIA LLEHTP, peLleHns n agenctems (6esgencrame) KoToporo obxxanyrTces,
BO3MNOXeHa MYHKUMA NO NpeaoCTaBfEeHU0 COOTBETCTBYHOLMX MyHULMNAmNbHbIX YCNyr B
nonHom ob6beme B nopsake, onpeaeneHHom Yyactbio 1.3 ctaten 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. XXanoba nogaetcs B nCbMeHHOM oopme Ha ByMaKHOM HOCUTENE, B ANEKTPOHHOM
doopme B opraH, NnpeaocTaBnArnLLmMn MyHULMNANBHYIO YCIYry, MHOrO(YHKLUNOHANbHbIN LIEHTP
nmbo B COOTBETCTBYIOLLMIA OpraH rocyJapCTBEHHOW BMacTu, SBMSIOWUACA ydpeautenem
MHOrOyHKUNOHANbLHOrO LUeHTpa (aanee - yypeaurernb MHOMOMYHKLMOHANbHOMO LEeHTpa), a
Takke B opraHu3auum, npegycMoTpeHHble YyacTbio 1.1 ctatbn 16 PeaepanbHoro 3akoHa Ne
210-®3. Kanobbl Ha peweHus u pagencteua (besgenctene) pykoBoOUTENs OpraHa,
NpefocTaBnAoLWeEro MyHULMNANbHY YCNyry, nogatTca B BbIWECTOAWMN opraH (npyu ero
Hanudun) nubo B Ccrydae ero OTCYTCTBUS pacCMaTpuMBalOTCA  HenocpenCcTBEeHHO
pykoBoaguTeNeM opraHa, NpeocTaBnALLEro MyHUuMnanbHyto ycnyry. XKanobbl Ha pelleHuns
n penctena (6esgencteme) paboTHMKA MHOrOYHKUMOHANBHOIMO LEHTpa nogarTcs
PYKOBOOAUTENO 3TOr0 MHOrOYHKLMOHANbLHOrO LeHTpa. YKanobbl Ha pelleHna n aencrasuns
(6espenicTtBme) MHOTrOgYHKLNOHANbHOMO LueHTpa nogarTcs yypeauTento
MHOTOYHKUNOHANBHOIO LIeHTpa NN AOMKHOCTHOMY ULy, YNOHOMOYEHHOMY HOPMaTUBHbLIM
npaBoBbiM akToM Pecnybnuku TatapcTaH. YKanobbl Ha pelweHus n genctena (besgencrene)
pabOTHMKOB OpraHM3aunn, NPeayCMOTPEHHbIX YacTblo 1.1 ctaTbn 16 PegepanbHOro 3akoHa
Ne 210-®3, nogatoTcst pyKOBOAUTENSM 3TUX OpPraHn3auni.

XKanoba Ha pewenna n pencteus (6e3genctevme) opraHa, NpenocTaBnSALLEroO
MYHULMNANbHYO YCryry, AOMMKHOCTHOMO nuua opraHa, NpeaocTaBnsaloLwLero MyHUMnanbHyo
ycrnyry, MyHUUMNAnNbHOrO  Criyalwlero, pyKOBOAMTENsS OpraHa, npeaoCcTaBnstowero
MYHULMNANbHYO YCNyry, MOXeT ObITb HanpasneHa no noyte, Yepes MHOropyHKUMOHaNbHbIV
LEHTP, C MCNoMb30BaHMEM WH(POPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «MHTepHeTY,
ouymanbHOro camta opraHa, npegocTaBnsALWEro MyHuuMnanbHyl ycnyry, EguHoro
noptana nubo PecnybnukaHckoro noptana, MHAOPMAaUMOHHOM cucTteMbl AocyaebHoro
oGxxanoBaHus, a Takke MOXeT ObITb NPUHATA NpU NUMYHOM npueme 3aasutens. XKanoba Ha
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peweHns wn pgencteus (6es3penctene) MHOMOMYHKUMOHANbHOrO UeHTpa, paboTHUKa
MHOTrOOYHKLMNOHANBHOrO LEeHTpa MOXeT ObiTb HampaBfeHa Mo no4vte, C UCNOSb30BaHMEM
WHOPMALNOHHO-TENEKOMMYHUKALUNMOHHON  ceTn  «MHTepHeT», odumuymnanbHoro cawnta
MHOropyHKUMOHanbHoro ueHtpa, EgumHoro noptana nunbo PecnybnukaHckoro nopTtana,
MHOPMaLMOHHON cncTeMbl gocyaebHoro obxanoBaHunsa, a Takke MOXeT OblTb NPUHATA NpuU
nnyHoMm npueme 3aasutens. XKanoba Ha peleHns n gencteus (d6esgencraeme) opraHnsauun,
npenyCcMOTPeHHbIX YacTblo 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-93, a Takke ux
paboTHMKOB MOXeT OblTb HamnpaBfneHa Mno no4yte, C UCMONb30BaHMEM WHAOPMALMOHHO-
TENEeKOMMYHUKALUNOHHON ceTn «MHTepHeT», oduuManbHbIX CaWTOB 3TUX OpraHusauum,
EouHoro noptana nub6o PecnybnukaHckoro noptana, a Takke MOXeT OblTb NpuHATa npwm
NIMYHOM NpuemMe 3aaBUTenNs.

5.3. XKanoba gomkHa cogepxaTtb:

1) HaumeHOBaHMe opraHa, npeaoCcTaBNALWEro  MyHUUUNANbHY  YCRyry,
AOJDKHOCTHOrO  nNuua opraHa, npefocTaBnsaAwWero  MyHUUMNanNbHy  ycnyry, nubo
MYHULMMANbHOrO Crnyxatlero, MHOrogyHKUMOHANMbLHOIO LeHTpa, ero pykoBoautens u (unu)
paboTHWKa, opraHnsauuim, NnpeaycMoTpeHHbIX YacTblo 1.1 ctaTbn 16 degepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenen n (unvn) paboTHWUKOB, pelueHus n aencteus (besgencrene)
KOTOpbIX 06xanytTcs;

2) hamunuio, nMms,, OT4eCTBO (nNocnegHee - MpuM Hanuuuu), CBeAEeHUss O MeCTe
XUTenbcTBa 3asiBUTENS - PU3MYECKOro nvua NuMbo HauMMeHoBaHWe, CBedeHUs O MecTe
HaxOoXOeHus 3asBUTENs - PUOUMYECKOro nvua, a Takke HoMep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW MoYTbl (MPU HanMMyuK) U NOYMTOBLIN agpec, no
KOTOPbIM A0SMKEH BbITb HanpaBneH OTBET 3asiBUTENIO;

3) cBegeHuss o6 obGxanyembiX pelleHnax u pgenctemax (6esgenctsmu) opraHa,
npegocTaBnaoLero MYHUUMNANbHYO ycnyry, OOJMPKHOCTHOIo niua opraHa,
NpefocTaBnsAoWeEro  MyHUUUNAnNbHy  ycnyry, nMbo  MyHUUMNAnNbHOro  criyXxaLllero,
MHOTOYHKLUNOHANBLHOrO LieHTpa, paboTHUKa MHOTO(YHKLMOHANBHOIO LieHTpa, opraHn3aumm,
npegycMOTpeHHbIX YacTbto 1.1 ctaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHMKOB;

4) noBoAbl, Ha OCHOBaHUWN KOTOPbIX 3asBUTENb HE COrflaceH C peLleHneM u JencTBuemM
(6espencTBnem) opraHa, NPeoCTaBMALWEro MyHUUMNANbHYKO YCyry, JOMMKHOCTHOro nuua
opraHa, NpefocTaBSAOWEro MyHMUMNanbHYO ycnyry, nnbo MyHUUMNAanbHOro cryxatiero,
MHOrOYHKUNOHANBHOrO LieHTpa, paboTHUKa MHOTO(PYHKLMOHANBHOIO LieHTpa, opraHn3aumm,
npenycMoOTpeHHbIX YacTbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHMKOB.
3agButenem MoryT ObiTb NpeacTaBfeHbl AOKYMEHTbl (NpW Hanuuuu), noaTBepkparolume
[0BOAbI 3asBUTENS, NMMB0O UX KONUN.

5.4. MNMocTynuBLias xxanoba noanexnT permcTpauumn B CPoK He no3gHee paboyero aHs,
crnegylowero 3a gHeM NOCTYNEHNs.

5.5. XKanoba, nocTtynueLwaa B opraH, NpPeaoCTaBnsOWMA MYHULMUNANbHYKO YCNyry,
MHOFOOYHKUNOHANbHbBIA ~ LEHTP,  ydpeauTento  MHOMOMYHKUMOHAnNbHOro  UeHTpa, B
opraHusaummn, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 depgepanbHoro 3akoHa Ne 210-03,
nmMbo BbLILWECTOSAWMA opraH (NpW €ero HanmuMuuu), MNOASNIEXUT PaCCMOTPEHUIO B TeYeHue
naTHaguaTn pabounx gHen co AHA ee perncTpaunn, a B cnyyae obxanoBaHust oTkasa opraHa,
NpegoCcTaBAoLWEro MyHULMNANbHYO YCAYyry, MHOFOGYHKLIMOHANbHOMO LeHTpa, OpraHn3aunm,
npenycMoOTpeHHbIX Yactbto 1.1 ctatbn 16 depgepanbHoro 3akoHa Ne 210-03, B npueme
AOKYMEHTOB Yy 3asiBuTens nvbo B mcnpaBrneHuu OONyLEHHbIX OneyvyaTok M ownbok unu B
crny4yae obxanoBaHUA HapyLleHUs YCTAHOBMEHHOIO CPOKa TakuUX UCMpPaBfeHU - B TeYeHue
naTv paboumnx AHen Co OHA ee perncTpaunn.

5.6. Mo pesynbTaTaMm paccMOTpeHus xanobbl NPMHMMAaETCAa OOHO M3 CneayloLlmx
peLleHni:

1) xanoba ygoBneTBopsAeTCH, B TOM 4Yucre B popmMe OTMEHbI NPUHATOrO peLueHus,
ncnpasneHnsa JonyLEeHHbIX OneYaTok 1 OLMOOK B BblAaHHbLIX B pe3ynbTaTe NpeocTaBneHns
MYHULMNANbHOM YCNyrM OOKyMEHTaX, BO3BpaTa 3adABUTENO AEHEXHbIX CPEeACTB, B3UMaHue
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KOTOPbIX He NnpeaycMOTPEHO HOPMaTMBHBIMW NpaBoBbIMU akTamu Poccuiickon degepaumu,
HOpPMaTUBHBIMW NPaBOBbIMK akTamMu Pecnybnukn TatapctaH, MyHMUMNAnbHbIMU NPaBOBbLIMM
aKTamu;

2) B yOOBNETBOPEHMM Xanobbl OTKasbiBaeTCs.

He nosgHee gHs, cnefyowero 3a AHEM MPUHATUS peLleHns, YKa3aHHOro B HacTosILLeM
NyHKTE, 3a8BUTENIO B MMCbMEHHON DOPME U MO XENaHUIo 3asBUTENSA B 3NIEKTPOHHOM dhopme
HanpaBnsieTCAa MOTMBMPOBAHHbIN OTBET O pe3ynbTaTax PpaCCMOTPEHUS Xanoobbl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen yOoBNeTBOPEHUK B OTBeTe
3asBUTENO O pesyrnbTaTtax pPacCMOTPEHUSA Xanobbl gaetcs UHopMauus o OeUCTBUSX,
OCYyLLEeCTBNAEeMbIX opraHom, npeaocTaBnsoWNM MYHWUUMNAnNbHY0 ycnyry,
MHOrOOYHKUMOHaNbHbIM LLEeHTPOM NMbOo opraHmnsaumen, npegycMoTpeHHON YacTblo 1.1 cTaTbu
16 PepepanbHoro 3akoHa Ne 210-d3, B uenax HesameanuTenbHOro yCTpaHeHUS BbISBNEHHbIX
HapyLeHNA Npu OKasaHuM MYHULMManbHOW YCNyrM, a Takke MPUHOCATCA W3BUHEHUS 3a
AO0CTaBeHHble HeyaobCTBa U yKasbiBaeTCa MHopMaLuUs 0 AanbHENLWNX 4ENCTBUAX, KOTOPbIE
HeobX04MMO COBEPLUMTL 3asBUTESIO B LLeNAX NosTyYeHUs MyHULMNansHOM yCyru.

5.8. B cnyvyae npusHaHusa >kanobbl He noanexaiwien yOoBNeTBOPEHU B OTBeETe
3asBUTEN0 O pesynbTatax pacCMOTPeHUst Xanobbl [alTcsa  aprymMeHTUPOBaHHbIE
Pas3bsCHEHUA O MpUYMHAX MNPUHATONO pelweHns, a Takke WHdopmaums O nopsake
ob>xanoBaHMs NPUHATOrO peLleHuns.

5.9. B cnyyae yctaHOBneHusa B xo4e WM Mo pesynbTaTaM pacCMOTPEHUst xarnobbl
NPU3HaKoB cocTaBa agMUHUCTPATMBHOIO NPaBoOHaPYLUEHUST UMW NPECTYNNEHUS OMKHOCTHOE
nnuo, paboTHWK, HageneHHble NOSTHOMOYUSIMU MO PACCMOTPEHMIO Xanob, HesameanMTensbHO
HanpaBnsT MMeKLLMecs MaTtepuansl B OpraHbl MPOKypaTypbl.



MpunoxeHune Ne 1

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
ycryru no npeaocTaBieHUIO XUoro
nomeLleHus No AoroBopy
couunanbHOro Hamma

TI/IHOQOVI OOoroBop
COUUAJIbHOIO HAUMA XHUNOIro NOMELLEHUA
Ne
«_» 20 .
(HanmeHoBaHMe MyHMLMNanNbLHOro obpasoBaHus) (noaTa, mecsu, roa)

(HaMmMeHoOBaHME YMONMHOMOYEHHOrO oOpraHa rocygapcTBeHHon  Bractu Poccunckon
depnepaunn, opraHa rocygapctBeHHom Bnactu cybwekta Poccuiickon degepauun, opraHa
MECTHOro camoynpasneHus inbo MHOro ynpaBoOMOYEHHOIO COOCTBEHHWKOM nuLa)
AENCTBYIOLWMIA OT UMEHU COBCTBEHHMKA XXMNNOro NOMELLEHNS

(ykasaTb cobcTBeHHUKa: Poccuinckan depepaums, cydobvekt Poccunckon depepaumn,
MyHULMNansHoe obpasoBaHue)
Ha OCHOBaHUN or" " r.Ne |
(HaMmMeHoBaHMe yNosTHOMOYMBAIOLLLErO JOKYMEHTA)
UMeHyeMbIV B JanbHenwem HanmoaaTtenb, C OLHOW CTOPOHbI, WU
rpakgaHuH(ka) :
(hamunusa, nms, oTyecTso)
UMeHyeMbI B ganbHenwem HaHumaTenb, ¢ OpYyron CTOPOHbl, HA OCHOBaHUM PELUEHUs O

npegocTaBfieHUN XUNOro nomeLleHus ot " " 20 .
Ne 3aKMYUIN HACTOSALWMI JOMOBOP O HUXKECNeaYOLLEM.
l. MpeameT goroBopa

1. HanmopgaTtenb nepegaet HaHnmatento n yuneHam ero cembu B OeccpoyHoe BnageHue
N NOSib30BaHME U30IMPOBAHHOE XMMoe NOMELLEHNE, HaXoasLLeecs B

(rocygapcTBEHHOW, MyHULMNANBHON - HY)XKHOE YKa3aTb)

CcOBCTBEHHOCTH, cocTosILee U3 koMHaT(bl) B
KBapTupe (gome) obLien nnowanbo KB. METPOB, B TOM YNCIIE XUITON
KB. METPOB, NO agpecy:
oM Ne , kopnyc Ne , kBapTupa Ne , ANA NPOXMBAHUA B

HeM, a Takke obecrneynBaeT NpegocTaBneHre 3a NnaTy KOMMyHarbHbIX YCyr:

(anekTpocHabxeHwne, razocHabxxeHune, B TOM ymcrne

ra3 B 6annoHax, xonogHoe BoAgocHabXeHue, BoJooTBeAeHne

(kaHanusaums), ropsiyee BogocHabxeHne n TennocHabxeHne (oTonnexme),

B TOM 4ucrne npmo6peTeHme M OOCTaBKa TBEPAOoro tonnmMea npun Hannm4nm

NEeYHOro OTOMMEHWS], - HY>KHOEe yKa3aTb)
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2. XapaKTepVICTVIKa npegocrtaBiiAemMoro >XuJjioro rnomMeweHund, ero TexHN4YeCcKoro
COCTOAHUA, a TaKKe CaHUTapHO-TEXHNYECKOIo N MHOIo o6opy,qoaaH|/|;|, HaxoddALllerocd B HEM,
YKa3aHa B TEXHUYECKOM MacrnopTe Xumnoro rnomMeLieHunA.

3. CoBMeCTHO ¢ HaHuMmaTenem B Xunoe nomMelleHne BCensarTcs cnegywume YneHbl
CeMbMu:

1) ,
(CbaMI/IJ'II/IFl, nmMA, OTHECTBO YJleHa CeMbU U CTEMNEHb poacCTBa C HaHmmaTeneM)
2) ;
((*)aMI/IJ'II/IFI, nmA, OTHECTBO YJleHa CeMbU U CTeNeHb poacTBa C HaHmmaTeneM)
3)

(dbamunusa, nms, oT4ECTBO YNeHa CeMbi N CTeNeHb_poacTBa ¢ HaHnmatenem)
Il. O6583aHHOCTN CTOPOH

4. HaHnmatenb 0b643aH:

a) NpuHATL OT Hanmopartensa no akTy B CPOK, He npesbiwakwmi 10 gHen co gHs
noanncaHusa HacTosILLEro OOroBopa, NpPUrogHoe Ansi MPOXUBAHUA XUNOe MOMeELLeHne, B
KOTOPOM MPOBEAEH TEKYLMIA PEMOHT, 3a MUCKITOYEHNEM CryYaeB, KOrAa Xuroe nomelleHne
npegocTaBnseTcsa BO BHOBb BBEAEHHOM B 3KCMNyaTauMio XUnUWwHOM doHae (akT gormkeH
coaepXaTtb TOMbKO AaTy COCTaBIIEHUS akTa, PEKBU3UTbI M CTOPOHbI 4OroBopa CouManbHOro
Halma, No KOTOPOMY MepedaeTcs XWUMoe NnomelleHne, cBegeHus o6 MCNpaBHOCTM XKUMOro
NOMELLIEHNS, @ TaKKe CaHUTapPHO-TEXHNYECKOIO 1 MHOro 060pyA0BaHMS, HAXOOSALLEroca B HEM
Ha MOMEHT NoANNCaHnNA akTa, 4aTy NPoOBeAeHNS TEKYLLLEro peMOHTa, CBeAeHWsi O NPUrOAHOCTU
XXMMOro NoMeLLeHns Ans NpoXuBaHUA, NOANNCU CTOPOH, COCTaBUBLLIMX aKT);

0) cobnogaTb NpaBmna NOSIb30BaHUS XUMbIMU NOMELLEHNAMMU;

B) MCMNOMb30BaThb XMUNoe NOMeLLEeHE B COOTBETCTBUM C €70 Ha3HayYeHnewM;

r) nogaepXxvBaTb B UCIPABHOM COCTOSIHUM XUIOe NOMeLLEHNe, CaHNTapHO-TEXHUYEeCKoe
n nHoe obopygoBaHue, Haxodsuweecs B HeM, obecneymBaTb WX COXpaHHOCTb. [lpu
oBHapyXeHUU HENCNPaBHOCTEN XUNOro NOMELLEHUA UM CaHUTAPHO-TEXHUYECKOTO U MHOrMO
obopyaoBaHus, HaxoAsWerocs B HEM, HEMEeASIeHHO NPUHMMaTb BO3MOXHbIE Mepbl K UX
yCTpaHeHnto U1 B criyyae Heobxogummoctu coobwatb O Hux Hawmmopatenio wnu B
COOTBETCTBYHOLLYIO YNPaBSOLLY0 OpraHmM3aumio;

[4) codepxaTb B 4YACTOTE M MNopsigke Xunoe nomelleHne, obuiee UMyLLEeCTBO B
MHOIFOKBapTMPHOM OMe, 00bekTbl 611aroycTponcTBa;

€) NPoM3BOAUTb TEKYLLMIA PEMOHT 3aHUMAaEMOro XXMUoro NoMeLLeHus.

K TekyLiemy peMOHTY 3aHMMaeMOro XUIoro NOMeLLEHUs, BbINONHAeMOMY HaHumaTenem
3a CBOM CYET, OTHOCATCS crieaytolme paboTbl: nobernka, okpacka 1 OKrerka CTeH, MOTOMKOB,
oKpacka nonoBs, OBepen, NOLOKOHHWKOB, OKOHHbIX MepenneTtoB C BHYTPEHHEW CTOPOHBbI,
paguaTopoB, a Takke 3aMeHa OKOHHbIX U ABEPHbIX NPpUBOPOB, PEMOHT BHYTPUKBAPTUPHOIO
NHXXeHEpPHOro obopyaoBaHUsA (3NEKTPOMNPOBOAKN, XONIOAHOMO WU ropsiyero BoOOCHaGXeHWus,
TennocHabxeHus, ra3ocHabxeHus ).

Ecnv BbiNnonHeHMe ykasaHHbIX paboT BbI3BAHO HEWUCNPABHOCTBIO  OTAENbHbIX
KOHCTPYKTUBHbIX 3fieMeHToB o0uero wumywectsa B MHOrOKBapTUPHOM AOME WU
obopyaoBaHus B HeM NnbBo CBA3aHO C MPOM3BOACTBOM KanuTanbHOrO peMOHTa JOMa, TO OHU
npon3BOaATCA 3a cHeT HanmopaTena opraHmsaumen, npeasiokeHHON UM;

X) HE NPOU3BOAUTL NEPEYCTPONCTBO U (UNIM) NEPENNAHMPOBKY XUOro nomewieHms 6e3
nonyyeHuns COOTBETCTBYHOLLEr0  COrflacoBaHus, NPeayCMOTPEHHOIO  KUJTULLHBIM
3akoHogartenbcTBoM Poccuickon depepaumm;

3) CBOEBPEMEHHO M B MOSIHOM 06bemMe BHOCUTb B YCTAHOBMIEHHOM MNOpsake nnaTy 3a
XWUnoe noMeLleHne W KOMMYyHamnbHble YCryrM no yTBEPXOEHHbIM B COOTBETCTBUM C
3akoHogaTenbcTBoM Poccunckon degepaunn ueHam n Tapudam.
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B cnyyae HeBHeceHMsi B YCTAHOBMNEHHbIN CPOK MfiaThl 3a XUIOe fnomMmelleHue u (unm)
KOMMyHanbHble ycnyrm HaHumaTtenb ynnadmBaeT Havmopatenio neHn B pasmepe,
ycTaHoBneHHoMm XunuuwHbiM kogekcom Poccuickon Pepepauumn, 4To He ocBoboxpaer
HaHumaTtena ot ynnatbl NpUYMTaloLLMXCS NnaTexen;

N) nepeceniMTbCs C YfeHaMn CBOEN CeMbW B nopsigke, YyCTaHOBMNEHHOM XUMULLHBIM
kogekcom Poccuiickon degepaunun, Ha Bpemsi NPOBEAEHUSA KanuUTanbHOrO0 pPeEMoHTa Wnn
PEKOHCTPYKUUM IOMA, B KOTOPOM OH MPOXMBAET (KOrga PEMOHT UM PEKOHCTPYKLNSA HE MOTyT
ObITb NpousBeneHbl 6e3 BbiceneHns HaHumaTens), B npegocTtasnsemoe Hanmopatenem
Xunoe nomewleHne, oTeevarolee CaHUTapHbIM U TEXHUYECKMM TpeboBaHNAM;

K) Npu pacTopXXeHUW HacTosiwero AoroBopa ocBob6OAUTb B YCTAHOBJSIEHHbIE CPOKU U
caaTb No akTy HammopgaTteno B WUCMPaBHOM COCTOSIHAW XUMOE MNoMelleHue, CaHUTapHO-
TexHu4yeckoe u WHoe obopyaoBaHWe, Haxogswieecsd B HeM, OnfatuTb CTOMMOCTb He
npousBegeHHoro HaHumatenem wn Bxogswero B €ro 0043aHHOCTM pPEMOHTA XKWUIoro
NoMeLLEHNS, CaHUTapPHO-TEXHMYECKOrO U MHOrO 06opyaoBaHUSA, HAXOOALWEroca B HEM, UIu
NPOM3BECTU €ro 3a CBOW CYET, a TakkKe noracuTb 3a40fHKEHHOCTb MO onnaTe 3a Xurnoe
nomMeLLeHne n KOMMyHarsnbHble YCryru;

n) pgonyckatb B 3apaHee CorfiacoBaHHOE CTOPOHAMM HaCTOSALWEro JoroBopa Bpems B
3aHMMaeMoe Xunoe nomelleHne paboTHMkoB Hanmogatens nnu ynonHOMOYEHHbIX UM fnL,
npegcTaBuTenen OpraHoB rOCYyAapCTBEHHONO Haa3opa W KOHTpoONs Ana  ocMoTtpa
TEXHMYECKOTO N CAHUTAPHOrO COCTOSIHMS KUFMOMO MOMELLEHUSI, CaHUTAPHO-TEXHUYECKOIO Y
nHoro obopyaoBaHWA, HaxXo4ALWErocd B HEM, AN BbINOMHEHUS HEOOXOOUMbIX PEMOHTHbLIX
paboT, B criydyae pacTopXXeHusa JoroBopa, a Ans nukengaumm asapun - B ntoboe Bpems;

M) nHpopmmpoBaTtb Haimogatens 06 3aMeHeHN OCHOBAHUI 1 YCITOBUK, AalOLLMX NPaBO
NoSIb30BaHUSA KUMbIM MOMELLEHMEM MO [OroOBOPY COLManbHOro Hawma, He no3gHee 10
pabounx gHEen co AHSI Takoro U3MEHeHUs;

H) HECTU MHble 06A3aHHOCTW, NPeayCMOTpPeHHble YXnnuwHbiM Kogekcom Poccumnckon
depepaumn n degepanbHbIMU 3aKOHAMN.

5. Hanmopartenb 06a3aH:

a) nepepatb HaHnmaTento no akty B TedyeHne 10 gHen co gHAa nognucaHnsa HacTosiLero
Aorosopa cBo60ogHOE OT NpaB MHbIX NNL, U NPUrogHOE AN NPOXUBAHUS XUMOe NOMELLEHNE B
COCTOSIHMM,  OTBevawweM TpeboBaHUAM  noxapHon  ©e3onacHOCTWM,  CaHUTapHO-
rMMrMeHNYECKUM, SKONOMMYECKUM U MHBbIM TpeboBaHUAM;

0) NnpMHMMaTb y4acTme B Haaiexallem coaepxaHmm n B peMoHTe obLLero umyllecTsa B
MHOFOKBapTMPHOM [OMeE, B KOTOPOM HaxOAWUTCS CAaHHOE MO AOroBOpYy couuMarnbHOro Hamma
>KUNOE NOMELLIEHME;

B) OCYLLECTBNATb KanuTanbHbI PEMOHT XWUOro NOMELLEHNS.

[Mpy HEMCNONHEHMM UNN HEHaANEXAaLLEM UCNONHEHMM HanmoaaTenem o6a3aHHOCTEN NO
CBOEBPEMEHHOMY NPOBEAEHUIO KaNUTanbHOIrO PEMOHTA CAAHHOIO BHAEM XXMUMOro NOMELLEHMS,
obwiero umywiectBa B MHOFOKBapTUPHOM [OOME, CaHUTAPHO-TEXHMYECKOrO W  WHOrO
obopyaoBaHMs, HaxoAsLWErocsi B XXWUIOM NomeleHun, HaHmmaTens no cBoemy BbIGOpY
BrnpaBe nNoTpeboBaTb YMEHbLUEHUSA NNaTbl 3a XUIOE NOMeLLEeHMe, MO0 BO3MELLEHNS] CBOUX
pacxogoB Ha yCTpaHEHME HeLOCTaTKOB XXWUSOro NMoMeLLeHus m (mnu) obuiero umyllectesa B
MHOrOKBapTUpHOM gome, nmbo BO3MeWeHUs YObITKOB, MPUYMHEHHBIX HeHagnexalum
NCMOSNTHEHMEM UITN HEMCMNOSTHEHMEM YKa3aHHbIX 06a3aHHoCTen Harmoparenem;

r) npegoctaBuTb HaHumaTtento m uneHam ero cemMbu B MOpsiAKe, NpeayCMOTPEHHOM
KunmwHeim  kogekcom Poccuinckon ®depepaumn, Ha Bpemsi NPOBEAEHUS KanuTarnbHOro
PEMOHTA WU PEKOHCTPYKUMM AoMa (Korga PEMOHT WM PEKOHCTPYKUMS He MOryT ObiTb
npounsBeaeHbl 6e3 BbiceneHns HaHumartens) xurnoe nomelleHve MaHeBpeHHOro doHaa,
OoTBevalLee CaHNTapPHbIM U TEXHUYECKUM TpeboBaHUAM.

[MepeceneHne HaHumaTens n YNeHoOB €ro CEMbU B XWUNoe NOMELLEHME MaHEBPEHHOIO
doHOa n o06paTHO (NO OKOHYAHMM KanuUTanbHOrO pPEeMOHTa WKW PEKOHCTPYKLMK)
OCyLLEeCTBNSAETCA 3a cHeT cpeacTs Hanmopartens;
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A) WHdopmupoBaTb HaHMmatenda O npoBeAeHMM KanuTanbHOMO pPEMOHTa UMK
PEKOHCTPYKLUUN JoMa He no3gHee YyeM 3a 30 gHen [o Havana paboT;

€) NpMHMMaTb y4acTue B CBOEBPEMEHHON NOArOTOBKE AOMA, CaHUTaPHO-TEXHUYECKOIO U
NMHOro 060pya0BaHNA, HAXOASALWErocst B HEM, K 9KCMyaTauumn B 3MMHUX YCIOBUSIX;

X) obecneumBatb npegoctaBneHne HaHumatento npeaycMOTPEHHbIX B HACTOSLLEM
AO0roBOpe KOMMYHarbHbIX YCIyr Haanexallero Ka4yecTBa;

3) KOHTPONMpPOBaTb KA4YECTBO NPeAOCTaBASEMbIX XUMNLLHO-KOMMYHaIbHbIX YCAYT;

n) B TeyeHne 3 paboymx gHen co OHA M3MEHEHMUS LiEH Ha COOEepXKaHNe, PEMOHT XUIbS,
HaeM XUnblX NOMELLEHNA, TapudOB HA KOMMYHarnbHbIE YCIyrM, HOPMaTMBOB NOTpebneHus,
nopsiaka pacyeToB 3a NPeaoCTaBEHHbIE XUITULHO-KOMMYHarbHblE YCIyrn HOPMUPOBATb
06 aTom HaHnmaTtens;

K) Npou3BOAMTb WNU MNoOpy4YaTb YMNOSIHOMOYEHHOMY MUY MNPOBEAEHWE NepepacyeTa
nnatbl 3a XWNoe MNOMELeHNMe W KOMMYHarbHble YCRyrm B Clyyae oKasaHus ycnyr u
BbINONHEHU paboT HeHagnexawero kadectsa M (Mnum) ¢ nepepbiBamu, NPEBbILAOLLMMU
YCTaHOBIEHHYH MPOAOITKUTENBHOCTD;

n) NPUHATb B YCTAHOBJIIEHHbIE CPOKM XUIOe nomelleHne y HaHmmartens no akty caaym
XKMA0ro NoMeLLeHNs Nocre pacTopXXeHNsS HacTosILWEero 4oroeopa;

M) HEeCTU uHble 06583aHHOCTW, NPeayCMOTPEHHbIE 3akoHOOaTenbCTBOM Poccuimnckon
depepauymn.

*

lll. MpaBa cTopoH

6. HaHnmaTenb Bnpase:

a) Nonb3oBaTbCs 0OLLMM NMYLLECTBOM MHOIOKBApPTUPHOIO A0OMa;

0) BCenunTb B yCTaHOBIIEHHOM 3akoHoAaTenbCcTBOM Poccuiickon ®efepaunn nopsake B
3aHMMaeMoe XNUIoe NOMELLLEHME MHbIX NUL, pa3pellaTb NPOXMBAHME B XXUITOM MOMELLEHUN
BPEMEHHbIX XWIbLOB, COaBaTb XWUoe NOMELLEHNE B NOgHAEM, OCYLLECTBNATL ObMeH unu
3aMeHy 3aHUMaeMOoro XXMUoro NOMeLLEHNS.

Ha BceneHue Kk poautensm wmx AeTen, He AOCTUMUMX COBEpPLUEHHONEeTMs, cornacus
ocCTasnbHbIX YNEeHOB ceMbk U HanmogaTtensa He TpebyeTcs;

B) COXpaHUTb NpaBa Ha >XWUroe NnomMeLleHne npyu BPpEMEHHOM OTCYTCTBUM €ro U YNIeHOB
€ro CemMbu;

r) Tpebosatb OT Hanmopatens CBOEBPEMEHHOIO NMPOBEAEHUST KanuTanbHOrO0 PEMOHTA
XWUIOro NOMELLEHNS, Haanexawero yyactuss B cogepxaHum obliero umyuiectsa B
MHOFOKBapTMpHOM [OMe, a Takke npefoCTaBfieHnUs MNPeayCMOTPEHHbIX HaCTOSLUM
AOroBOPOM KOMMYHarbHbIX YCAYr HAAnexawero kKayecTBa;

A) TpeboBaTb C MMCbMEHHOINO COrfacus NPOXWBaKLWMX COBMECTHO C HaHumaTenem
4YfIeHOB CEMbW B Clyyasix, YCTaAHOBIEHHbIX 3akoHodaTenbcTBoM Poccumnckon depepaunn,
N3MEHEHUNS HACTOSILLLEro AOroBopa;

€) pacToprHyTb B nboe BpemMs HaCcTOosWWUM A0roBop C MMCbMEHHOrO cornacus
NPOXMBaLLMX COBMECTHO C HaHMMaTenem 4neHoB CeEMbM;

X) OCywecTBNATb ApyrMe npaBa MO  MOMb30BAHUIO  KUMbIM  MOMELLEHUEM,
npegycMoTpeHHble KunuwHelM  Kogekcom Poccuinckon depepaummn mn  denepasbHbIMU
3aKoOHaMMW.

7. YneHbl cembn HaHumaTtens, npoxueatowme COBMECTHO C HUM, UMEKT paBHble C
HaHnmatenem npaBa wu 0083aHHOCTW, BbITEKAOWME U3  HACTOSAILEro AOroBopa.
[eecnocobHble 4neHbl CEMbW HECYT conuaapHy ¢ HaHumatenem OTBETCTBEHHOCTb MO
obs13aTenbCcTBaM, BbiTEKAKOLLMM N3 HACTOSILLLEro A0roBopa.

8. Hamopatenb Bnpase:

a) TpeboBaTb CBOEBPEMEHHOrO BHECEHUA nnaTtbhl 3a Xunoe MnoMeLleHne WU
KOMMYHarbHbI€ yCnyru;

0) TpeboBaTb gonycka B XWUITOE€ MOMELLEHME B 3apaHee COorfacoBaHHOE CTOpPOHaMMU
HaCTOSALLEro AoroBopa BpeMsA CBOMX PabOTHMKOB MMM YNONTHOMOYEHHbIX NUL, AN OCMOTpa
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TEXHMYECKOrO N CaHUTAPHOrO COCTOSIHUS KUMOMO MOMELLEHUS, CaHUTAPHO-TEXHUYECKOIO Y
NMHOro 06OopyAOBaHUA, HaxoAdaLWEerocss B HeM, ANSA BbINOMIHEHNA HEOOXOOUMbIX PEMOHTHbIX
paboT, B Cry4yae pacTopXXeHusi 4OroBopa, a Ans NMMkeungaumm asapuin - B noboe Bpems;

B) 3anpeTuTb BCeNeHue B 3aHMMaeMoe HaHumaTtenem xunoe rnomelleHue rpaxgaH B
Ka4yecTBe MPOXMBAKOLNX COBMECTHO C HMM YNIEHOB CeMbMW B Crlyyae, eCcriv Mnocrie Takoro
BCceneHunsa obLas nnowanb COOTBETCTBYHOLLENO XMUMOro NoMeLLeHNs Ha 1 YrneHa cemMbu CTaHeT
MeHbLUE Y4EeTHON HOPMbI.

IV. MNopaaok NaMeHeHUs, pacTOpPXXeHUS1 U NpeKpaLweHnsa aorosopa

9. Hactosawmin 4oroBop MOXeT 6bITb U3BMEHEH MW PACcTOPrHYT MO COrfalleHno CTOPOH B
yCTaHOBMEHHOM 3aKkoHoAaTenbcTBOoM Poccunckon denepaumm nopsgke B nioboe Bpems.

10. lMNpu Bble3ge HaHumaTens M 4YNEeHoB ero cemMbW B Apyroe MeCTO XUTeSbCTBa
HaCTOALLMIA JOrOBOP CYMTAETCHA PacTOPrHyTbIM CO OHS Bble3aa.

11. MNo TpebosaHMio Hanmopatens HaCTOAWMW LOrOoBOP MOXET OblTb pacTOprHyT B
cynebHoM nopsiake B CreayroLwmx criyvasx:

a) ucnonb3oBaHne HaHnmaTenem Xunoro NoMeLeHss He NO Ha3HAYEeHWUIO;

0) paspyleHue nnu noBpexgeHue Xuroro nomeweHuss HaHumatenem unu gpyrumu
rpaxkgaHamu, 3a 4ENCTBUSI KOTOPbIX OH OTBEYaET,;

B) cMCTEMaTU4YECKOE HapyLIEeHNe NpaB U 3aKOHHbIX MHTEPECOB COCeAEeN, KOTOPOe AenaeT
HEBO3MOXXHbIM COBMECTHOE MPOXXUBaHNE B OAHOM XXUFOM MOMELLEHWNM;

r) HeBHeceHne HaHumaTtenem nnatbl 3a XUIoe nomMelieHne u (UnmM) KOMMyHasbHble
ycnyru B TedeHue bonee 6 mecsues.

12. Hactosawmin JoroBop MOXeT BbITb pacTOprHyT B cyAebHOM nopsiake B UHbIX Cry4YasXx,
npegycMoOTpPeHHbIX XKXunuiHeiM Kogekcom Poccuiickon degepauum.

V. lNpouune ycrnosuna

13. Cnopbl, KOTOpblE MOMYT BO3HUKHYTb MEXAY CTOPOHaAMM MO HACTOSALLEMY OroBopy,
paspeLuaroTca B nopsaake, NpeayCcMOTPEHHOM 3akoHoaaTenbcTBoM Poccumnckon degepaunn.

14. HacTtoswmin goroBop COCTaBreH B 2 3K3eMnngpax, OOUH U3 KOTOPbIX HaxoguTtcs y
Hanmopartens, gpyron - y HaHumaTtens.

Hanmvopartenb HannmaTtenb
(mnognuchb) (mnognuce)

M.T1.
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MpunoxeHne Ne 2
K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no npeaocTaBiEHUIO XUIoro
noMeLLeHns No JoOroBopy coumanbHOro
Hanma

(BnaHk opraHa, NpeoCTaBnsOLEro MyHULMNANBbHYO YCNyry)

Komy:

KOHTaKTHblE AaHHbIE:

MpeactaButens:

KOHTaKkTHblEe AaHHble npenocraBuUTena:

PELUEHUE
006 oTKa3se B npuemMe AOKYMEHTOB, HEOOXOAUMBIX ANA NpeaoCTaBNeHus
MyHUUUNanbHOM ycnyru (oTkase B npeaocTaBrieHUN YyCyru)
oT Ne

Mo pe3ynbTaTtam pacCMOTPEHMUS 3asBEHUS OT Ne (6ama

U HoMmep 3asierieHus1) NPUHATO pelleHne 0b oTkase B Npueme JOKYMEHTOB, HeObXoauMbIX AN
npefocTaBfeHna  MyHUUMNanbHOW YCryru, nNo CchnegylwmMMm  OCHOBaHWAM  (8biI6pamb
Heobxodumeble):

1.

2.

PasbsacHeHus npu4mH oTKasa:

[ononHUTEeNbHO MHOPMUpyeM:

(yKkasbieaemcsi uHghopmauyusi, Heobxooumas Onid ycmpaHeHuUs Mnpu4yuH omka3sa, a
makxe uHas donosiHUMersibHas UHghopmayus npu Hanuquu).

Ceenenust 00 DJICKTPOHHOHN TOITHUCH

HomxHocTHoe nuuyo (PNO)

(moanucb yNnonMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 3
K AODMUHUCTPaTMBHOMY perfnameHTy
npeaocTaBNEeHNA MyHULMNANbHOW yCyrn nNo
NpeaoCTaBNEHNIO XKUITOro NOMELLEHNSA NO
AOroBOpy coumnanbHOro Hanma

ono

[lOKyMEHT, YA0CTOBEPSIOLLNIA IMYHOCTb:

(BMA AOKYMeHTa)

(cepus, Homep)

(kem, korga BblgaH)
Apopec pernctpaumm

npeﬂCTaBMTeﬂbTKJAOBepGHHOCTMMHMSaKOHHHM
npegcraBuUTEsb.
ol4le)

[OKYMEHT, yOOCTOBEPSOLWNN NINYHOCTb:

(BMAO OOKYMEHTA)

(cepus, Homep)

(kem, Korga BblgaH)

PekBu3anTbl  OOKYMEHTa, MOATBEpXOatoLero
NMOSTHOMOYMS:

Afgpec perncrtpaumm

KoHTakTHas nHgopmaums:

Homep Ten.
1

HoMmep Ter.
2

an.
no4Tta

3asaBneHue
0 NpefoCTaBMEeHUM XUMOro NOMeLEHNA MyHULMNANBHOMO XUNMULWHOMO ooHAa rpaKaaHuHy
Nno JOroBopy couunanbHOro Hamma

B cBa3un
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(yKa3aTb OCHOBaHU4A Npu3HaHuA rpaxxgaHnMHa Hyxgakownmcs

B XUIom nomMeweHnun, npenocrasndemMom no gorosopy coumnarnbHOro Hanma,

a TakXe B Cly4yae nogadu 3adsneHunsa rpaxgaHMHomM, OTHECEHHbIM

K onpegeneHHon ®eagepanbHblM 3akOHOM, YKa3oMm lNpesngeHta Poccuinckom

depgepaumm nnu 3akoHom Pecnybnuku TaTtapcTtaH kaTeropuu,

yKasaTb COOTBETCTBYHOLLYIO KaTEropuio)
npoLly NpeaocTaBUTb MHe (C CemMbell B CocTaBe 4erioBek) XWUnoe nomelleHve no
[L0roBOPY CoLMarnbHOro HanmMa.
CeMbsi COCTOUT U3 YyernoBek:

1. Cynpyr(a)

(pekBm3nTbl cBugeTenbctBa o0 Opake, ®.M.0., uncno, mecsu, rog poXaeHus,
nacnopT, cepusi, HOMep, kem u korga BblgaH, CHWIC, agpec peructpauum no Mecty
XUTENbCTBA)

2.

(poactBeHHble oTHowWweHus, ©.U.0., yncno, mecsu, rog poxaeHus, nacnopT
(cBMOETENBCTBO O POXAEHWUN), Cepusi, HOMepP, Kem 1 koraa BolgaH, CHAJIC, agpec
perncTpauum no MecTy XUTenbCTBa)

3.

(pooctBeHHble oOTHOWweHMs, D.N.O., uncno, mecsau, rog pPoXAeHwus, nacnopt
(cBMOETENbLCTBO O poXaeHun), cepusi, Homep, kem u korga BblgaH, CHWIIC, appec
perncTpauum no MecTy XUTenbCcTea)

A M yneHbl MOeW cemMbM [OOCTOBEPHOCTb M TMOSIHOTY HACTOAWMX CBeAeHUn
noaTBePXOaeMm.

O cebe coobwat, 4to s paboTato

(yka3aTb HaMMeHOBaHWe opraHn3aLmu,

uexa, otgena)
c r. B JOJDKHOCTHU
(4mcno, mecsu)

A M COBEPLUEHHONETHME YNeHbl MOEeW CeMbW [aeM CcorflacMe Ha MNpoBepKy
YNONTHOMOYEHHbIM OPraHOM MpPeACTaBMEHHbIX CBEAEHWA O [OXo4ax M MMYLLECTBE B
HaNOroBbIX, TAMOXEHHbIX N UHbIX OpraHax.

A » uneHbl MOen cemMbu NpenynpexaeHbl, YTO nepen NpPeaoCcTaBfIEHNMEM KUITOro
nomMeLwleHnsa Mbl 06s3aHbl MOBTOPHO NPeACTaBUTb B YMOMHOMOYEHHbIN OpraH Mo MeCTy
XUTENbCTBA OOKYMEHTbI, MPEeAYyCMOTPEHHbIE ANS MPUHATUA TpaxdaH Ha Yy4eT B KadecTBe
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HYXXOALWNXCA B XKUJMbIX MOMELWEHUAX, a TakKke And nepeoueHKM pa3Mepa O0XO0AO0B U
CTOMMOCTN Hallero nmyulecrtea.

A n yYneHbl MOen cemMbM cornacHbl, 4TO B Ccnydae BbiABIIEHUA B MNpencrtaB/ieHHbIX
OOKYyMEHTaXx cBeeHUn, He COOTBETCTBYHOLLMNX OEeNCTBUTENbHOCTN U NOCIYXMBLUNX
OCHOBaHMeM Ona npuUHATUA Ha Y4YeT, Mbl 6yp,eM CHATbI C Yy4yeTa B YCTaHOBJIEHHOM
3aKOHOOaTeJIbCTBOM NMopAaKe.

K 3agBneHuio npunararoTca cnegywuwne JOKYMEHTbI:
1) ;
2) |

Pe3yanaT npenocraBiieHnA MyHI/ILl,I/II'IaJ'IbHOIZ ycnyru, npowy npeaoCtaBUTb:

l:l B NWYHbIN KabuHeT [lopTana rocygapCTBEHHbIX WU MYHUUMNAMNbHbLIX YCryr
Pecnybnuku TaTtapcTah;

l:[ B MHOropyHKLUMOHANbHOM LEHTPEe NpeaoCTaBleHNst rOCYAapCTBEHHbIX W
MyHMLMNanbHbix yenyr Pecnybnvkm TaTapcTan;

I:I B OpeaaHe.

MNoanuck 3aasuTens:

(¢.1.0.)
(mnognucob)
« » 20 roga
Moanucu coBepLUEHHONETHNX YNTEHOB CEMbMU:
(¢.1.0.)
(mognuceb)
« » 20 roga
(¢.1.0.)
(nognwuce)

« » 20 roga
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K 3asBneHuto npunaratoTcA:

1.

(HaMMeHOBaHI/Ie N HOMEP OOKYMEeHTa, KEM U Koraa BbI}J,aH)

2.

(HaMMeHOBaHI/Ie N HOMEP OOKYMEeHTa, KEM U Korga BbI}J,aH)

[laTa NnpuHATUS 3asBreHNss U JOKYMEHTOB « » 20 roga.

Bcero NMPUHATO OOKYMEHTOB Ha JINCTax.

(korIMyecTBO JOKYMEHTOB)
(nponuckio)

(BOMKHOCTL) (noanuchk)
(dbamunua n nHnumnans)

PerncrtpaunoHHbIn HOMEp 3asiBNeHnsa

(VIH(bOpMaLWIFI 3anosrH4aeTca ynosiHoOMoO4YeHHbIM AO0JIKHOCTHbLIM JIMLOM OpraHa MeCTHOro
camMmoynpaslieHunsa, NpMHABLLUMM 3adaBJiEHNE U ,D,OKyMeHTbI)
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MpunoxeHne Ne 4

K AOMUHUCTPaTUBHOMY perfiameHTy
npegocTaBNeHns MyHULMNANsLHOM yCnyru
Nno NpefoCTaBIEHUIO XXUITOro NOMeELLEHNSA
Mo AOroBOpY couunaribHOro Hamma

PykoBogutento
McnonHutensHoro kommreTa

or:

3asaBneHuve
06 ncnpaBneHnn TEXHNYECKON OLLIMOKN

Coobuwato 06 owwnbke, OOMYWEHHON MNpPW OKa3aHUM MYHULMMANbHOW Yycnyru no
NpeaoCcTaBEHNIO XUITOro NOMELLEeHUS NO AOroBOPY CoLManbHOro Hamma.

3anucaHo:

MpaBunbHbIE CBEOEHMS:

Mpoly ncnpaBuUTb AOMNYLLIEHHYD TEXHWYECKYH OLMOKY M BHECTM COOTBETCTBYHOLLME
N3MEHEHUS B OKYMEHT, SBNSOLINIACA pe3ynbTaToM MyHULUMNAnbHOW yCnyru.

Mpunarato cnenyoLime AOKYMEHThI:

1.

2.

B cnyyae npuHATMA pelleHuss o6 OTKMNOHEHUM 3asiBeHnss o6  ucnpaBneHuu
TEXHUYECKON OLUIMOKM NPOLLY HaNpaBUTb Takoe peLLeHue:

nocpeacTBOM OTNpaBneHNs 3NIEKTPOHHOIO AoKyMeHTa Ha agpec E-mail: ;

B BWOE 3aBEpPEHHONM KOMUM Ha GyMa)KHOM HocuTene MOYTOBbIM OTMpaBrieHNneM Mo

agpecy:

Hactosiwmm noateep)kaato: cBeAeHUs], BKIOYEHHbIE B 3asiBIIEHNE, OTHOCSLLMECS K MOEM
NIMYHOCTU U NPEeACTaBMNsiEMOMY MHOK NULY, a Takke BHECEHHbIe MHOK HWKEe, OOCTOBEPHbI.
[loKyMEeHTbI (KONuMM OOKYMEHTOB), MPUIOXEHHbIE K 3asiBNIEHWIO, COOTBETCTBYHOT TPebOOoBaHMSM,
YCTaHOBIEHHbIM 3akoHoaaTenbCcTBoM Poccuiickort Peaepaumm, Ha MOMEHT MpeAcTaBneHus
3asBMNEHNS 3TN JOKYMEHTbI AeNCTBUTENbHbI U cCoaepaT A0CTOBEPHbIE CBEAEHMSI.

( )
(poaTa) (noanuceb) (©.1.0.)




MpunoxeHne Ne 5

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
ycryri no npeaocTaBieHUIO XUoro
nomeLleHus No AoroBopy
couunanbHOro Hamma

dopma
(BnaHk opraHa, npegocTaBnsoLEro MyHULUNAIbHYO YCNyry)
PELWLEHUE
O NpeanocTaBiIeHNM XUIOro nomMeLleHUA
oT Ne
Ha ocHoBaHuu 3asBneHust oT Ne N NpeacTaBMEHHbIX

AOKYMEHTOB, B COOTBETCTBMU C 3akoHOM Pecnybnuku TaTtapctad ot 13.07.2007 Ne 31-3PT
«O peanumzaumnm npaB rpaxgaH Ha NpeaoCTaBneHMe UM XWUMbIX  MOMELLEHUN
rocygapCTBEHHOro unuwHoro ¢onga Pecnybnvkn TatapctaH #“ MyHMUMNANBHOMO
XUNnLHoro poHaa no AoroBopam CoumanbHOro Harma» npeaoCTaBuUTb XUIoe NoMeLleHne
no 4OroBOpy coumasibHOro Hamma.
Kunoe nomelyeHune:
BWA XKUOro NoMeLeHns: ;
agpec: ;
KONMYEeCTBO KOMHAT: ;
obLwasa nnowaab: :
Xunas nnowanb: X
3aaBuTens.:
UneHbl ceMbu:
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