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06 yTBepXAeHUn aAMUHUCTPATUBHOIO
pernameHTa npepocTaBeHus
MYHMUMNanbHOW Yycnyru no BblAaye
CNpaBKM (BLINUCKH)

B uensx peanusauuu defepanbHOro 3axkoHa OT 27 wionst 2010r. Ne210-#3 « 06
opraHu3auuy NPEAOCTaBNEeHUA rOCYAAPCTBEHHbIX W MyHWUMNAnbHbIX yciyr» u - B
cooTBeTcTBMM C DefepanbHbiM 3akoHOM OT 6 okTsbps 2003r. Ne131- ®3 «0O6 obmx
NpUHUMNax opraHusauunm MeCTHOTO CaMoynpaBneHus B Poccuiickon Pepepauuny,
VICMONHUTENbHLI  KOoMuTeT  MIOAOBCKOrO  CenbCKOro  noceneHust  AkCybGaeBCKoro
MyHWUUMNansHoro paiioHa Pecnybnuku TatapcTaH NMOCTAHOBIAET: 3

1. YTBepauTb npunaraemblii ALMUHUCTPATUBHbIA pernameHT nNpeacTaBneHns
MyHULMNansLHON YCryr No BbiAaYE CNpaBky (BbINUCKN)

2. MpusHaTb yTpaTUBLUMM cuny noctaHosrneHne Ne 13 ot 24.12.2018 r. «O6
yTBEPXKAESHUM aAMUHUCTPATUBHOTO pernaMeHTa npefocTaBneHna MyHULMNanbHbIX yCryr.

3. Ony6nukoBaTh HacToOsLLEe NOCTaHOBIEHEe Ha oduLnanbHOM noprane npaBoBOWA
nHdpopmaunm Pecnybnukn TaTapcTaH B NHPOPMALIMOHHO-TENEKOMMYHVNKALIMOHHON CEeTH
"nTepHeT" no agpecy: http://pravo.tatarstan.ru n MHPOPMALMOHHBIX CTEHAAX NOCENEHNA.

4. KoHTponb 3a WCMOSIHEHMEeM HacTOsALEero MoCTaHOBEHWUs BO3NOXUTL Ha
3amecTuTensi pykosogutens lVcnonHutensHoro Kkomuteta MiOAOBCKOrO  CerbCcKoro
noceneHuns Akcy6aeBCKOro MyHULMNansHOro panoHa.
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YTBEpXaeH

noctaHoBneHnem McnonHUTenbHOro
kommuteta MOOBCKOrO  CENbCKOro
noceneHus AkcybaeBcKoro
MYHULMNANbHOro panoHa
Pecnybnukn TatapcTaH

oT «21» mapTta 2022 . Ne 7

AOMUHUCTPATUBHLIN pernaMmeHT
npeaocTaBneHUsa MyHMLUNanbLHOM YCNyru rno Bblga4ve crnpaBku (BbINUCKWN)

1. O6wme nonoxeHus

1.1. TlpeameT perynmpoBaHus agMUHUCTPATUBHOIO perfiaMmeHTa

Hactoawun agMMHUCTPATMBHLIM pernaMmeHT npefocTaBieHns MyHULMNansHOM
ycnyrn (ganee — agMMHUCTPATUBHBIA pernamMeHT) yCTaHaBnvMBaeT CTaHOapT M MopsiaoK
npefoCcTaBfieHUs MYHUUMNAnNbHOW YCNyrM no Bblgade CnpaBku (BbINUCKM)(oanee —
MyHUUMNaneHas ycnyra).
1.2. KaTeropuu 3asisutenemn

1.2.1. Jlnyamn, uMmetoLmnMm NpaBo Ha MosyyYeHne MyHMUMNanbLHON yCryrun, SBRAsIOTCS
dunamyeckme nuua (ganee — 3asaBuUTeEnNb).

1.2.2. C 3aaBneHneM Brnpase obpaTuUTbCs NpeacTaBuTenb 3asBUTENS, 4ENCTBYHOLLMI
Ha OCHOBaHWW OOKYMEeHTa, YOOCTOBEPSIOLLEro ero nofiHoMouns (ganee — npencraBuTerb
3asBuTens).
1.3. MNMopsaok MHGOPMUPOBaHMS O NPeaOCTaBEHUN MYHULMNANBHOW YCIyTn

1.3.1. WHpopmauma o nopsigke NpefoCTaBneHna MYHUUMNAnNbHOW  YCIyru
pasmellaeTcs:

1) Ha uvHGPOPMAUMOHHBIX CTeHAax, CcoAepXallmx Bu3yarnbHYHO W TEKCTOBYHO
WHpOpMAUMIO O  MYHUMUMMNANbHOW  yCriyre,  PacroflioXeHHbIX B MOMELLEHUsX
MHOTrOYHKUNOHAIbHbIX LLEHTPOB NpefoCTaBreHns rocyaapCTBEHHbIX U MyHUUUNASbHbBIX
yCIyr.

2) Ha odwuunanbHOM canTe MyHMUMNanbHOro pavoHa B WHGOPMALMOHHO-
TenekoMmyHukaumoHHon cetn «MHTepHeT» (https://www. Aksubaevo. tatarstan.ru);

3) Ha lNopTane rocyaapCTBEHHbIX U MyHULUMNAnNbHbIX ycnyr Pecnybnuku TaTtapctaH
(https://uslugi.tatarstan.ru) (ganee — PecnybnukaHckuin nopTan);

4) Ha EauHOM nopTane rocygapCTBEHHbIX M MyHMUMNAnNbHbIX ycnyr (dpyHKUMA)
(https:// www.gosuslugi.ru) (aanee — EanHbin nopTan);

5) B rocygapcTtBeHHOW WHopmaunMoHHON cucteme «PeecTp rocynapCTBEHHbIX U
MyHuumMnanbHblx ycnyr Pecnybnukn Tartapctan» (http://frgu.tatar.ru) (ganee — Peectp
rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCNYT).

1.3.2. KoHCcynbTupoBaHMe no Bornpocam NpefocTaBfieHNa MyHUUMNANbHOW YCRyru
ocyLlecTBnseTcs:

1) B MHOrOYHKUMOHAmNbHbIX LEHTpax npeaocTaBneHna rocygapCTBEHHbIX U
MYHULMNANbHbIX YCAYr NPY YCTHOM 0BpaLleHnn - SIMYHO UK NO TENEOHY;

2) B UHTEepakTMBHOM hopme PecnybnnkaHckoro noprana;

3) B YNOMHOMOYEHHOM Ha MpeAocTaBfeHne ycnyrn opraHe — WCnOnHUTENbHOM
komuTeTe MiogoBCKOro cenbckoro noceneHus(ganee — OpraH):

npu yCTHOM obpaLleHnn - MMYHO NN No TenedoHy;

npy NMUCbMEHHOM (B TOM Yucre B hopme 3NEeKTPOHHOro JOKYyMeHTa) obpalieHnm —
Ha OyMakHOM HOCUTENE No No4YTe, B SNIEKTPOHHON hOPME MO 3MIEKTPOHHOM MOYTE.

1.3.3. NHdopmauma Ha EanHom nopTtane, PecnybnunkaHckom noprtane o nopsigake u
CpoKax npegocTaBfeHUss  MyHUMUMNAnNbHOWM  yCAyrM Ha  OCHOBaHMM  CBEOEHUMN,
copepxawmxcs B Peectpe rocygapCTBEHHbIX U MyHULUMNANbHbBIX YCAYyr, NpeaocTaBnseTcy
3aaButento 6ecnnaTtHo.



Hoctyn K uHdoOpmMauMm O cpokax MU rnopsigke npefocTtaBneHust MyHUUMNanbHOW
ycnyrn ocyulectensetrca 6e3 BbINOMHEHUS 3adBUTENEM Kakmx-nmbo TpeboBaHun, B TOM
yncrne ©6e3 MCNonNb3oBaHMA NPOrpaMMHOro obecneyeHus, ycTaHOBKa KOTOPOro Ha
TeXHMYeckme cpeactesa 3aaBuTend TpebyeT 3akrnoyeHUs JNULEH3MOHHOMO WM MHOro
cornaweHus ¢ npasoobnagatenemMm nporpammHoro obecnevyeHusi, npegycMaTpmBaroLLero
B3UMaHue nnaTbl, perucTpaumio unm aBTopusaumio 3asBuTens Unu npegocraBfieHne UM
nepcoHasnbHbIX AaHHbIX.

1.3.4. lNpun obpalwleHnn 3aaBUTENS NNYHO UMM NO TenegoHy B COOTBETCTBUM C
noctynueLLUMM obpalleHnem npegocTaBnseTcs MHopmauma:

1) 0 MecCcTe HaxOXOeHUs MHOrO(PyHKUMOHANbLHOMO LUeHTpa npefocTaBneHns
rocygapCTBEHHbIX U MyHMUMnanbHbiX yenyr, OpraHa (agpec, rpacdvk paboTbl, CNpaBoOYHbIE
TenegoHsbl);

2) O nopsgke npegocTtaBfeHUs MyHUUunanbHOW ycryru, o crnocobax M cpokax
nogayvun 3asBreHUN;

3) O KaTeropusix rpaxgaH, KOTopbiM NpeaoCcTaBnseTcs MyHuuunanbHasa ycrnyra; o
HOPMaTMBHbLIX  MNPaBOBbIX  akTax, perynupyrowmx  BOMPOCbI  MNpefocTaBfeHus
MYHULMNAnNbHOWN YCIyru;

4) 0 nepeyHe [OOKYMEHTOB, HeObXOOUMbIX [Of9 pPacCMOTPEHUs 3asiBeHns o
npegocTaBfieHUN MyHULMNANbHOW YCIyrK, 0 Cpokax NnpuemMa n permctpauum 3asasneHus;

5) o0 xoge npegocrtaBneHns MyHULMNanbHOW YCNyru;

6) O MecTe pasmelleHuss Ha oduuManbHOM canTe WMHgopMauun no Bonpocam
npegocTaBfeHNss MyHULMNANbHOW YCryru;

7) o nopsagke obxanoBaHwa OencTBuMA unu 6e30encTBUSA  OOSMKHOCTHBIX  JnL
OpraHa.

Mo nucbmMeHHOMY oOOpalweHuio COTPYAHUKM OTAena, OTBETCTBEHHOro 3a
npegocTaBfieHne MyHUUMNanbHOW ycnyru, nogpobHO B NMUCbMEHHOW hopMe pasbACHSAOT
3asBUTEN0 NOPALOK NpeaoCTaBreHns MyHULUMNansHOW YCnyrn U BOMPOCHI, yKa3aHHble B
HaCTOSILLEM MYHKTE agMUHUCTPATUBHOIO perfiaMmeHTa, U B TedeHue Tpex paboumx aHen co
OHSA pernctpaumm obpalleHnsa HanpaeBnsawT oTBeT 3aasutento. OTBeTbl Aal0TCA Ha A3blke
obpaweHusn. B cnydae HEBO3MOXHOCTM faTb OTBET Ha f3blke OOpalleHUsa UCMonb3yTCH
rocygapcTtBeHHble A3blkn Pecnybnukun TaTtapcTaH.

1.3.5. WHopmauus no Bonpocam npeaocTaBrieHuss MyHUUMNanbHOW  yCryru
pasmellaeTca Ha ouumanbHOM canTe MyHUUMNaNbHOro panoHa N Ha MHAPOPMAaLMOHHbLIX
cTeHaax B nomelleHnsax OpraHa anga paboTbl ¢ 3adBUTENSMN.

MHopmauma Ha rocygapcTBeHHbIX s3blkax Pecnybnvkmn TaTapcraH, pa3mellaemas
Ha MHOPMALMOHHBIX CTeHAax U Ha oduuuanbHOM calTe MyHUUMNanbHOro panoHa B
WHOPMALNOHHO-TENEKOMMYHUKALUNOHHON CeTU «VIHTepHEeT», BKIOYaAeT CBeAEeHUs O
MYHULMNANbLHOW ycnyre, cogepxaiumnecsa B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPATUBHOIO perramMeHTa, MHPOPMAaLNID O MeCTe HaxXOXOEHWUS, CrpaBOYHbIX
TenegoHax, BpemeHM paboTtbl OpraHa, o rpaduke npuemMa 3asBfEHUN Ha
npegocrasrieHe MyHULMNansHOW yCryru.

1.4. HopmaTueHble npaBoBble aKThbl, perynupytowme npegocrasrieHne
MYHULMManNsLHOW yCryru

1.4.1. lNepeyeHb HOPMATUBHbLIX MPABOBbLIX AKTOB, PErynUpyrLWMX npeaocTaBrneHne
MYHULMNANbHOW ycnyrn (C yKasaHMeM pPEKBM3UTOB HOPMAaTMBHbIX MPaBOBbIX aKTOB U
WUCTOYHMKOB WX odumumnansHoro onybnukoBaHus), pasmelleH Ha EagvHom noptane, B
Peectpe rocygapCTBeHHbIX W MyHUUMMAlNbHbIX YCIyr, Ha odwuumnanbHOM cauTe
MYHULMManNsLHOro panoHa B MH(POPMaLNOHHO-TENEKOMMYHUKAUUOHHOM ceTu «HTepHeT».

1.4.2. TeKCT agMUHUCTPATUBHOIO perfiameHTa B ENCTBYOLLEN peaakumn NognexmT
pa3mMeLleHuto Ha EguHom nopTane, B PeecTpe rocyaapCTBEHHbIX U MyHULUNANbHbLIX YCIyT,
Ha odomumansLHOM caunTte MYHULMNANbLHOIro panoHa B MHPOPMALNOHHO-
TenekoMMYHUKaUNOHHOM ceTn «AHTepHeT».

1.5. TepMuHbI, cnonb3yemMble B aAMUHUCTPATUBHOM perfiaMmeHTe, n ux onpegeneHns

1.5.1. B agMnHUCTpaTMBHOM pernameHTe WUCNorb3ylTcs crnegylowue TepMUHbI U
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOrO(YyHKUMOHANbHOrO LEeHTpa npefocTaBreHus
roCyAapCTBEHHbIX W MyHUUMNAnbHbIX YCNyr — TeppuTopuanbHO 060ocobneHHoe



CTPYKTYpHOe nogpasgerieHve (opuc) MHOroyHKLMOHANLHOIO LEeHTpa npeaocTaBrieHns
rocyAapCTBEHHbIX W  MyHUUMNAmNbHbIX YCNyr, CO30aHHOE B TrOPOACKOM  (CEenbCKOM)
noceneHMm MyHUUMNanbHOro pamoHa unuM B ropogckom okpyre Pecnybnukm TaTapcTaH B
cooTBeTcTBUKN C nyHKTOM 34 [lpaBun opraHusauumn geaTenibHOCTU MHOrogYHKLUNOHANbHbIX
LEeHTPOB NpeaoCTaBfieHUsi roCy4apCTBEHHbIX M MyHUUMNAnNbHbIX YCAYr, YTBEPXKOEHHbIX
noctaHoBneHnem lMpasutensctBa Poccuickon ®egepaumm ot 22 gekabpsa 2012 r. Ne1376
«O6 yTBepxaeHun MNpaBun opraHn3auumn AeaTenbHOCTU MHOrO(YHKLNOHANbHbIX LEHTPOB
npeaocTaBfieHNs rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCITYr»;

TexHuyeckass owunbka - ownbka (onucka, onedyatka, rpaMmaTudeckass unm
apupmeTndeckas owmbka nub6o nogobHaa  owmbka), gonylwleHHas — opraHom,
NpeaoCTaBnAOLWNM MyHMLMNANbHYIO YCRyry, U nNpuBewas K HECOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B IOKYMEHT (pe3ynbTaT MyHUUMNanbHOM ycnyrn), CBeAeHNsIM B AOKYMEHTaX, Ha
OCHOBaHWUWN KOTOPbIX BHOCUNCb CBEAEHWS;

EouHaa cuctema wuvgeHTUdMKaumm M ayTeHTUUKaumm B MHGPACTPYKTYpE,
obecneuynBaroLlen MHPOPMaLMOHHO-TEXHOTOrMYeckoe B3anmoaenctane MHopmMauoHHbIX
CUCTEM, UCMONb3yeMbIX ANA NPeaoCTaBNeHNs rocy4apCTBEHHbIX U MyHULMNANbHbLIX YCIyr B
anekTpoHHon c¢opme (ganee — ECUWA) — depepanbHass  rocygapcTBeHHas
WHgOpPMaUUNOHHas cucTemMa, obecnedmBarollad CaHKUMOHMPOBAHHLIM OCTYN Y4YaCTHUKOB
WHPOPMaLMOHHOIO B3aMMOLENCTBUS B cCUCTEME WAEHTUMKauMM N ayTeHTUduKaumm K
WHpopMaLuK, coaepallencs B rocygapCTBEHHbIX UH(POPMALMOHHbIX CUCTEMAX U WUHbIX
MHOPMaLMOHHbIX CUCTEMAX;

MoL] - MNocygapctBeHHoe GrogkeTHoe yypexaeHne « MHOrodyHKUMOHANbHbIA LLEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNanNbHbIX yenyr B Pecnybnuke TatapcraHy;

ANC MoLl - ABTOMaTU3MpOBaHHas NHdOpMaLMOoHHas cucrtema
MHOrOYHKUNOHANbHbIX LLEHTPOB MPeAoCTaBneHuUs rocyaapCTBEHHbIX M MYyHULMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMUHMCTpaTUBHOM pernameHTe noa 3adBfiEHMEM O NpeaocTaBreHUun
MyHULMNAnNbHOM ycnyrn (ganee - 3asdBfeHue) NOHUMaeTCs 3anpoc O MpeaocTaBreHum
MYHULMNAnNbHOW yCnyru, NOAAHHbIN B COOTBETCTBMM C NYHKTOM 3 cTaTbk 2 PeageparnbHOro
3akoHa oT 27 wwona 2010 roga Ne210-d3 «O6 opraHusauum npenocTaBreHus
rocyaapCTBEHHbIX U MyHULMNAnNbHbIX ycnyry (aanee — PeagepanbHbii 3akoH Ne210-D3).

2. CtaHpapT npeaocTaBreHUA MyHULUNANbHOM yCIyru
2.1. HaumeHoBaHne MyHMUMNaANbLHOW ycnyru

Bbigaya cnpaBku (BbINUCKN).

2.2. HanmeHoBaHMe  MCMOMHUTENbHO-PACNOPSANTENBHOIO  OpraHa  MecTHOro
camoynpasfneHus, HenocpeACcTBEHHO NPeoCTaBALWEro MyHULMNanbHYo yCnyry

NcnonHutenbHbin KomuTeT MoOOBCKOro cenbckoro noceneHnsa AkcybaeBckoro
MYHULMNanbHOro panoHa Pecnybnukn TatapcTaH
2.3. OnucaHue pesynbTaTa NpeaocTaBneHna MyHULMNAanbHOW yCryrn

2.3.1. Pe3ynbTtaToM NpegoctaBneHnss MyHULMNanbHOM YCIyrn SBAsSeTCs:

1) cnpaBka (Bbinucka)(npunoxeHne Ne 1k HacTosWweMy aaMUHUCTPATUBHOMY
perrnameHTy);

2) peweHne 06 oTkase B NpeaoCcTaBNeHNM MyHUUMNanbHoON ycnyru(npunoxeHune Ne
2K HacTosILLEeMY aAMUHUCTPATUBHOMY pernameHTy);

3) peleHne 06 oTkase B NpnemMe JOKYMEHTOB, HEOOXOANMbIX ANs1 NpeaoCTaBNeHUs
MyHuUMnaneHonm ycnyrn (npunoxeHme Ne 3k Hactoswemy aaMUHUCTPaTUBHOMY
pernameHTy).

2.3.2. PesynbtaT npegoctaBfieHNa  MyHAUMMANbHOM  YCryrM  HanpasnseTcd
3agButento B OpPMe  ONEeKTPOHHOro  JOKYMEHTa, MNOAMUWCAHHOro  YCUIEHHOW
KBanMUMPOBAHHON 3MEKTPOHHOW MNOAMUCHID YNOMIHOMOYEHHOrO OOJDKHOCTHOrO nuua
OpraHa (nu6o OpraHa),B cooTBeTCTBMM ¢ DeaepanbHbiM 3akoHOM OT 6 anpensa 2011 roga
Ne63-d3 «O6 anekTpoHHOM noanucuy» (ganee — ®enepanbHbin 3akoH Ne63-P3)B NMYHbIN
kabuHet EpamHoro noptana. B cnyyae HanpaBneHua 3asiBNEHUS NOCPEACTBOM
PecnybnukaHckoro noptana pesynbTaT NpeaocTaBneHns  MyHUUUNANbHOW  YCRyru
HanpaBnseTCa Tak Xe B NMU4YHbIN KabnHeT PecnybnvkaHckoro noprana.

2.3.3. lNo BbIGOpy 3aaBUTENSA pesynbTaT NPeaoCTaBAeHUs MyHUUMNAanbHOW YCryru
Bblgaetca B OpraHe unv B MOL| B dopme ak3emnnspa SNEeKTPOHHOro [OOKYMEHTa,



pacne4yataHHoro Ha OyMaxHOM HoOcuTene, 3aBEpPeHHOro nevaTtbld M NOANUCHIO
COOTBETCTBEHHO YNOSIHOMOYEHHOIO AOMKHOCTHOro nnua OpraHa unu paboTHnka MOL.

2.3.4. 3aaBuTenb BnpaBe MONy4YUTb pesynbTaT MNpefocTaBfeHns MyHULMNansHOM

ycrnyrm B popmMe SNeKTpOHHOro [OOKYMeHTa B TeYeHue cpoka OenCcTBus pesynbrarta
npeaocTaBfeHNsa MyHUUMNANbHON yCnyru.
2.4. CpOK npefocTaBfieHUs  MyHMUMManbHOW  ycryrM, B TOM 4YuUCre C  Y4eToM
HeoOxoguMMocTM obpalleHuss B oOpraHusauun, yyacTByllMe B NpeaocTaBrieHun
MYHULMNANbHOW YCNyrn, CPOK NPUOCTAHOBMNEHNS NPEOCTaBNEHNS MyHULMNANbHOW YCIyTu
B Cnyyae, ecnn BO3MOXHOCTb MPUOCTaAHOBMEHUS MNPeayCMOTPEHa 3aKoHOA4AaTeNbCTBOM
Poccuiickon ®epepaumn, CpoK Bblgayu (HanpaBneHus) [OOKYMEHTOB, SIBMSIOLLMUXCS
pes3ynbTaTtoM NpPeaocTaBfeHns MyHULMNAaNnbHOW yCnyru

2.4.1. MyHuumnanbHas ycrnyra npeaocTaBsieTcs B Te4eHme Tpex pabounx gHen.

2.4.2. TlpuocTaHOBMNeHWe cpoka npefoCTaBNeHns MyHUUUNAanbHOM YCNyrn He
npegycMOTPEHO.

2.4.3. HanpaBneHve [JOKyMeHTa, SBALAIOLWErocs pesynbtatoM npesocTaBneHus
MYHULMMANbHOM yCcnyrm B oopMe 3fIeKTPOHHOIO AOKYMEHTA, 3asiBUTESNO OCyLLEeCTBNsSeTCS
B A€Hb 0POPMIIEHNS U perMcTpaumm pesynbTaTa NpeaoCcTaBNeHNs MyHULMNANbHON yCnyru.
2.5. WcuepnbiBaowmin nepeyeHb [OOKYMEHTOB, HeOOXOAMMbIX B COOTBETCTBUU C
3aKoHoOATENbHBLIMU UMM UHBIMW HOPMAaTMBHbLIMU NMPaBOBLIMW akTamu AN NpeaocTaBneHuns
MYHAUMNANbHOM YCRyrn, a Takke YCnyr, KOTopble SABMASTCA HeobXoaUMbIMK U
obaszaTenbHbIMM AN NPefoCTaBneHust  MyHUUMNanbHbIX — yChAyr,  nognexalmx
npeacTaBneHno 3asiBUTENEM, CMNOCOObI UX MOMyyYeHus 3asBuTenem, B TOM 4ucne B
3NIEKTPOHHOM (hopme, NOPSAOK NX NpeLCTaBeHns

2.5.1.0na nonyydeHns MyHUUMNANbHOW  yCRyrn 3asBUTENb npeacraBnsieT
cnegylowime JOKYMEHTbI:

1) AOKYMEHT, yOOCTOBEPAIOLWINNA NUYHOCTL (HEe Tpebyetca B cnyyae obpalieHus
nocpeactesom PecnybnnkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSOLWMI NOSTHOMOYNA NpeaCcTaBUTENS 3asBUTENS;

3) 3asaBneHue:

B (hopme pokymeHTa Ha BymaxHoMm HocuTene (npunoxeHue Ned k HacToswemy
aAMWHUCTPaTUBHOMY perfiaMeHTy);

B ONIEKTPOHHOW (popMme (3anornHseTcss NocpeACTBOM BHECEHUS COOTBETCTBYHOLLMX
CBeleHUA B ONEKTPOHHY opMy 3asiBNeHus), MOAMMCaHHOe B COOTBETCTBUN C
TpeboBaHnaMM nyHkTa 2.5.3 aOAMUHUCTPATUBHOIO pernamMeHta, npuv obpalleHunn
nocpencTsomMm PecnybnnkaHckoro noprana;

4) B cnydvae, ecnu And npeaocTaBfieHns MyHUUMManbHOW Ycnyrm Heobxoauma
obpaboTka nepcoHanbHbIX AaHHbIX NUUa, He SBNSANLWEroca 3asBuTenemM, U ecnu B
COOTBETCTBUMN C dpefeparnbHbiM 3aKOHOM 06paboTka TakMx NepcoHanbHbIX AAHHBIX MOXET
OCYLLEeCTBNATbCA C CoOrfnacus ykasaHHoro nuua, npu obpaweHunm 3a nonyvYeHuem
MYHULMNANbHOMW  yCnyrn  3asBUTENb  [OMNOSHUTENbHO  npeactaBnseT  AOKYMEHTHI,
noaTBepXgawolime rnoriyYeHne Corfacus  ykasaHHOro Jnuvua  wunmM  ero  3aKOHHOro
npegcraBuTens Ha o6paboTKy NepcoHarnbHbIX OaHHbIX YKa3aHHOro nuua. [JOKYMeHTH,
noaTreepXxgatoLume nonyydeHne cornacusi, Moryt 6biTe NpeacTaBneHbl B TOM Yucne B oopme
3NEKTPOHHOIO AOKYMEHTA;

5) B cny4ae, ecnu 00683aHHOCTb XpaHeHUa pQomoBon kHurm po 31.12.2017
BO3naranacb Ha COOCTBEHHMKOB >KUMbIX MOMELLEHWIA, 3asBUTENeM MpencTaBnseTcs
AOMOBas KHUra;

6) npaBoycCTaHaBNMBawLiMe OOKYMEHTbl Ha WHAMBMAYAlbHbIA XUIOW OOM (ecnu
npaBo COOBCTBEHHOCTU He 3aperucTtpmpoBaHo B EAMHOM rocyaapCTBEHHOM peecTpe
HEeOBWXKUMOCTU) — ANS BbIMUCKM U3 MOXO3ANCTBEHHOW KHUTN.

2.5.2. 3agBneHve u npunaraemble [JOKYMEHTbl MOryT OblTb NpeacTaBrieHbl
(HanpaBneHbl) 3asBMTENEM OAHUM M3 CrieayoLwmx cnocobos:

1) yepe3s MOL, Ha GymaxHbIX HOCUTENSIX U B BUAE OSNEKTPOHHbIX OOKYMEHTOB,
COOTBETCTBYHOLWMX TPeOOBaHNAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pPernameHTa;

2) nocpencteom PecnybnukaHcKoro noprana B 9f1eKTPOHHOW hopMme;

3) B OpraH nn4HO unm nocpeacTBOM NOYTOBOW CBA3M Ha ByMa)kHOM HOcUTene.



3asiBneHne n npunaraemble JOKYMEHTbI, MPU HanpaBfieHUN NOCPEeaCTBOM NOYTOBON
CBSA3K, 3aBEPSIOTCH B YCTAHOBIEHHOM MOPSAKE.

2.5.3. 3aaBneHne npwu HanpaBneHun nocpencTBoMm PecnybnvkaHckoro noptana
noanncbIBaeTCAa NPOCTON ANEKTPOHHOM NOANUCHIO 3adBUTENS.

[na nony4yeHnss NPOCTON 3NEKTPOHHOW MOANUCK 3asBUTESN0 HEOOXOAMMO NPONTU
npouenypy pernctpaummn (ayteHtudukaumm) B ECUA, a Takke noateepanTb YYETHYHO
3anuce.

OnNeKTPOHHbIE OO0KYMEHTbl (3NeKTpOHHble 00pa3sbl OOKYMEHTOB), YyKasaHHble B
noanyHkrax 2, 4-6 nyHkta 2.5.1 agMUHUCTPATUBHOIO perfiaMeHTa, 3aBepsitoTCs YCUNEHHOM
KBannuMpoBaHHON NOAMMUCHIO UL, YNOSTHOMOYEHHbIX HA CO34aHMe 1 nognucaHme Takux
AOKYMEHTOB, B TOM YMCIle HOTapuycamum.

ONEeKTPOHHbIE OOKYMEHTbI(3NIEKTPOHHbIE 00pa3sbl OOKYMEHTOB), Mpunaraemble K
3asiBMeHN0, B TOM YUCne JOBEPEHHOCTU, HanpaenswTca B Buge dannos B bopmatax pdf,
jPg,jpeg,png, tif, doc, docx, rtf, sigpasamepom He 6onee 50 MbanrT.

KauyectBO npenoctaBnsieMblX 3MEKTPOHHbLIX OOKYMEHTOB (3NEKTPOHHbLIX 06pasoB
OOKYMEHTOB) [LOMMKHO MO3BONATbL B MNOSIHOM O6beme npoynTaTb TEKCT [OKYMEHTa M
pacno3HaTb PEKBU3NTbI LOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3asBUTENS:

1) npeacTtaBneHnst OOKYMEHTOB W MHAOPMaLMM UMK OCYLLECTBIIEHUS LENCTBUN,
npeacTaBfieHMe WM  OCYLLECTBIIEHME KOTOPbIX He NpeayCMOTPEHO HOPMAaTUBHbLIMM
NpaBOBbIMM  aKTaMu, pPerynupyrowmmMm  OTHOLUEHUsl, BO3HMKaWOLWMEe B CBA3M C
npegocTaBrieHneM MyHULUNAaNbLHOM yCnyru;

2) OCyLLeCcTBNeHuss OENCTBUA, B TOM 4YMCME COrnacoBaHUW, HeobGXxoanmblx OnS
NonyyYeHnsa MyHUUMNanbHOM YCINyru 1 CBsA3aHHbIX ¢ 0OpalleHMeM B MHble rocyaapCTBEHHbIE
opraHbl, opraHbl MECTHOIO CamMoynpaBsfeHUs, opraHu3auumn, 3a UCKIIYEHNEeM MNonyyYeHns
ycryr u nonyvYeHuss OOKYMEHTOB W uHdopMauuu, npeaoctaBnsemMblX B pesynbTaTe
npegocTaBfieHNsa TakuX YCnyr, BKMIOYEHHbIX B NepeyvHu, ykasaHHble B 4Yactu 1 ctatbun 9
depnepanbHoro 3akoHa Ne 210-d3 (HeobxoanMbIX 1 06a3aTENBbHbLIX YCAYT);

3) npencrtaBneHuMst OOKYMEHTOB UM MHGoOpMauuu, OTCyTcTBMEe U (Mnn)
HeJOCTOBEPHOCTb KOTOPbIX He yKasblBanuCb NpU MepBoHA4yaribHOM OTKa3e B npueme
OOKYMEHTOB, HeobxoOuMbIX ANs nNpefocTaBrieHuMs MyHUUunansHoOW ycnyrn, nubo B
npegocTaBfieHNn MyHULMNANbHOW YCNYr, 3a UCKITIOYEHNEM CreayoLmx CnyyaeB:

a) Wu3MeHeHve TpeboBaHWA HOPMATMBHbLIX MPaBOBbIX aKTOB, KacalLmxcs
npegocTaBfieHns MyHUUMNAnNbHOW YCnyru, rnocrne nepBOHaYanbHOW Mofayn 3asBreHust O
npegocTaBfieHnn MyHULMNAnbHON yCnyru;

0) Hanuune owKnBOK B 3asiBNEHUU O NPeAoCTaBMEHUN MYHULMMANbHOW yCrnyrn w
OOKYMEeHTax, MNOoAaHHbIX 3asBUTENeM nocre nepBoHayanbHOro oOTKasa B npueme
OOKYMEHTOB, HeobxoOuMbIX ANs NpefocTaBreHuMs MyHUUunanbHOW ycnyrn, nubo B
NpegocTaBfieHNN MYHUUMMNANbHOW YCMAYrM U He BKIOYEHHbIX B MNPeACTaBIiEHHbIN paHee
KOMMEKT AOKYMEHTOB;

B) UCTEYeHWe CpoKka AeWCTBUS OOKYMEHTOB WAW U3MEHeHWe uHdopmMaumm nocne
nepBoOHavyanbHOro oTkasa B NpuemMe [OOKYMEHTOB, HeOOXOAWMbIX ANns npefaocTaBreHns
MYyHULMNANbHOM ycnyru, nnbo B npegocTaBneHm MyHUUUNansHOM yCnyru;

) BbisIBIEHNE LOKYMEHTanbHO MOATBEPXOAEHHOrO hakTta (MpM3HaAKOB) OLUMOOYHOrO
UnM NpPOTMBOMNpPaBHOro AencTena (6esgencteuns) OormkHocTHoro nuua OpraHa, paboTHuka
M®L, npu nepBoHayanbHOM OTKa3e B NpPUEME [OOKYMEHTOB, HeOOXoAMMbIX Ans
nNpegocTaBfieHns MyHUUuMnanbHOW Yycnyru, nubo B npefocTaBneHUn MyHUUMNAnNbHOM
ycrnyru, O 4emM B MNUCbMEHHOM Buae 3a nognucbio pykosoauTens OpraHa npu
nepBoOHavyanbHOM OTKase B MNpuMeMe [OOKYMEHTOB, HeobxoaumbiX Ans npenocTaBreHus
MYHULMNANbHOW YCNyrn, yBeAOMIISeTCA 3asiBUTENb, a Takke MPUHOCATCHA U3BMHEHMS 3a
AOCTaBneHHble Heyaob6CTBa;

4) npepoctaBneHuss Ha OymaxHOM HocuTene [OKYMEHTOB W WHopmauuu,
3NEeKTpOHHble 0bpa3sbl KOTOpbIX paHee Oblnn 3aBepeHbl B COOTBETCTBUM C MYyHKTOM 7.2
yactn 1 cratenm 16 depepanbHoro 3akoHa Ne 210-®3, 3a nckn4eHMeM cryvaes, ecnm
HaHeCceHne OTMETOK Ha Takme AOKYMEHTbl NUMBo unx mn3bATUE ABRsSeTcs HeobXxoaumbIM
yCrnoBueM npeaocTaBNeHNa rocygapCTBEHHOW WM MYHUMUMNANbHOW YCAYrM, W UHbIX
crny4aeB, YCTaHOBMNEHHbIX oefepanbHbIMU 3aKOHaMW.



2.6. WcuepnbiBalowmin nepeyeHb [JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUU C
HOPMaTUBHbBIMW MNPAaBOBbIMW akTaMu Ans NpedoCTaBfeHUs MyHUUMNanbHOW ycnyru,
KOTOpble HaxoOsATCA B pPacrnopsiKeHUU roCyLapCTBEHHbIX OpraHoB, OpraHoB MECTHOro
camoynpaBneHus u noaBeOMCTBEHHbIX rOCyJapCTBEHHbIM OpraHam Wnu opraHam
MECTHOro camMoyrnpaBfieHUs OpraHuM3aunn 1M KoTopble 3asiBUTENb Brpase npeactaBuUTb, a
Takke crnocobbl UX NOSTyYeHNs 3aaBUTENAMU, B TOM YUCHE B ANIEKTPOHHOM (bopme, NOpsiAoK
X npeacTaBfieHns; rocygapCTBEHHbIA OpraH, opraH MeCTHOro camoynpasrieHus nubo
opraHusaums, B pacnopsbKeHUn KOTOPbIX HAXOAATCA AaHHble JOKYMEHTbI

2.6.1. lNMonyyatoTca B pamkax MexXBeJOMCTBEHHOIO B3aMMOLENCTBUSA:

1) Bbinncka u3 EOMHOrO rocygapCTBEHHOro peectpa  HeaBMXMMOCTU -
depepanbHas cnyxba rocygapCTBEHHOW permctpauunmn, kKagactpa u kaptorpagouu;

2) cBedeHus O AeNCTBYOLWEM nacnopTte rpaxgaHuHa Poccunckon degepaumm —
MB[ Poccuu;

3) cBefeHuMst O HoTapuanbHOM [JoBepeHHocTn — defepanbHad HoTapuanbHas
nanara.

2.6.2. 3aaBuTenb BrpaBe nNpefoCTaBuUTb [AOKYMEHTbl (CBedeHWs), yKasaHHble B
nognyHkte 1 nyHkta 2.6.1 agMWHUCTPATMBHOINO pernameHTa, B (popme 9NeKTPOHHbIX
AOKYMEHTOB, 3aBEpPEHHbIX  YCUITEHHOW KBanMunumpoBaHHOM noannucbid  nuu,
YNOSTHOMOYEHHbIX Ha CO34aHue 1 NoANMCaHMe Takux AOKYMEHTOB, NpU nogaye 3asiBfeHus.

2.6.3. HenpegctaBneHne (HecBOeBpPEMEHHOE npenCTaBfieHMe) YKasaHHbIMU B
nyHkTe 2.6.1 agMUMHUCTPATUBHOIO perfaMeHTa opraHamuM rocygapCTBEHHOW BriacTy,
opraHamu MecTHOro camoynpaBfeHusi, opraHM3aunsaMm JOKYMEHTOB N CBEAEHUN HE MOXET
SABNSATLCS OCHOBAHWEM AJ151 OTKa3a B NpeAoCcTaBfieHUn MyHULMNANbHOW YCITyTN.

2.6.4. [omkHOCTHOoe nuuo wun (unu) paboTHUK, YyKa3aHHbIX B NyHKTe 2.6.1
agMMHUCTPATMBHOIO perfnamMeHTa OpraHoB W  opraHuvsauun, He npeacraBuBLUME
(HecBoeBpeMEHHO NpeaCTaBMBLUME) 3amnpoLUeHHbIe U HaxXoAswMecs B pPacrnopsiKeHuu
AOKYMEHT WM CBefeHus, nognexar agMUHUCTPaTUBHOW, AUCUMMNNIMHAPHOW WM UHOMW
OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKoHoAaTenbcTtBoM Poccuickon ®epepaunn.

2.6.5. 3anpelaeTcs TpeboBaTb OT 3asBUTENS AOKYMEHTbI CBEAEHUS, B TOM 4ucne
noaTBepXxaawLwme BHECEHWE 3adBuUTENeM nnatbl 3a MNpenocTaBfeHne MyHULMnanbHOM
yCnyry, Haxogswuecsa B pacrnopsikeHUU rocyapCTBEHHbIX OpraHoB, OpPraHoOB MECTHOro
camoynpaBfneHuss “ NoABEAOMCTBEHHbLIX [OCY4apCTBEHHbIM OpraHam Wn opraHam
MECTHOro camoynpaBfneHnst opraHm3auni.

HenpencraBneHne 3asBuTENEM [OOKYMEHTOB, COAEpKalUX CBEAEHUS, KOTopble
Haxo4dATCsA B PacropsKeHMM  FOCYyAapCTBEHHbLIX  OpraHoB, OPraHoB  MECTHOrO
camoynpaBneHnss u NOoABEAOMCTBEHHbLIX [OCY4apCTBEHHbIM OpraHam Wnn opraHam
MECTHOIO CaMOyMnpaBfieHNs oOpraHusauun, He $BMSETCA OCHOBaHMEM Ans  OTKasa
3a8BUTENO B NPeaOCTaBEHNN MyHULMNANBHOW YCIyrn.

2.7. icyepnbiBaownm nepeyeHb OCHOBaHWW AN OTkasa B MpueMe [OOKYMEHTOB,
HeobxoagMMbIX ANs NpeaocTaBNeHNs MyHULMNANbHOM yCnyrm

2.7.1. OcHOBaHMsiIMM AOns OTKasa B MNpUMEME [AOKYMEHTOB, HeobXxoauMbIX Ans
npenoCcTaBfEeHNs MyHUUMNANbHOW YCIYrn, ABNSAOTCS:

1) npeacTaBneHHbIE 3asBUTENEM OOKYMEHTbI cogepXaT NOAYMCTKA U UCNpaBreHNs
TEKCTa, He 3aBepeHHble B MNOpsiaKe, YCTaHOBMNEHHOM 3akoHozaTenbCTBOM Poccumnckom
depepaumm;

2) OOKYMEHTbI cogepXXaT MOBPEXOEHUs, Hannmume KOTOpPbIX HE MO3BOMSIET B MOSIHOM
obbeme wncnonb3oBaTb WMHGOPMaUMIO N CBEAEHUS, COAepXalwmecsa B OOKYMEHTax ans
npegocTaBfieHNa MyHULUNANbHOW YCAYr;

3) npenctaBrieHHble [OOKYMEHTbl WM CBeOeHUs YTpaTuin CUry Ha MOMEHT
obpalweHna 3a MyHUUMNanbLHOW YCryron (OOKYMEHT, YAOCTOBEPSIOWMI MNONIHOMOYNSA
npeacTaBUTENs 3asaBUTENS, B criydae obpalleHnsa 3a npeaoCTaBfeHMEM MYHULMMANbHON
yCnyrn ykasaHHbIM JMLOM);

4) nogada 3asiBNEeHUs 0 NpenoCTaBliEHMM MYHULUMNANbHOW YCNyrM U OOKYMEHTOB,
Heob6Xxo4MMbIX ANA NPeaoCTaBNEHUA MyHUUMNANbHOW YCRyrn, B 3NEKTPOHHON dopme C
HapyLUeHNeM yCTaHOBIEHHbIX TpeboBaHWi;



5) HekoppekTHoe 3anonHeHne obdAsaTtenbHbIX nosien B hopme 3asiBfieHUs, B TOM
yncne B WMHTEpPaKTMBHOWM  dopme  3asiBneHuss Ha PecnybnvkaHckom — nopTane
(HepocToBEpPHOE, HENOSHOE, NMBO HENpPaBUbHOE 3anofIHEHNE);

6) npencrtaBneHMe HEMOSHOrO KOMMMEKTa [OOKYMEHTOB, HeobGxoaumbix —AOns
npeaocTaBfeHnsa MyHUUMNAanbHON yCnyru;

7) 3adBrneHne O nNpeaocTaBrieHun yCryrm nogaHo B opraH rocygapCTBEHHOW BracTu,
OopraH MEeCTHOro camoyrnpaBfieHUs UM OpraHM3aumto, B MOMHOMOYMS KOTOPbIX HE BXOOUT
npegocTaBfieHne MyHULMNAanbHON yCnyru;

8) HecobnogeHne ycTaHOBMEHHbIX cTaTben 11 denepanbHOro 3akoHa ot 6 anpens
2011 ropga Ne 63-93 «O6 aneKTpoOHHOW NognUcK» YCNoBUN NPU3HaAHUS OEeNCTBUTESTbHOCTU
YCUNEHHOWN KBaNMPULMPOBAHHOW 3NEKTPOHHOM NOANUCH.

2.7.2. lNepeyeHb OCHOBaHW Ofsl OTKasa B rnpveme AOKYMEHTOB, HeO6XoaAnMbIX Ans
NoNyyYeHNsa MyHULMNANbHOW YCIyrn, ABASIETCS MCYEPNbIBAKOLLUM.

2.7.3. PeweHne o6 oTkase B npuveme 3asiBNieHUs U AOKYMEHTOB, HEOBXoauMMbIX Ans
npegocTaBneHns MyHUUUNAanNbHOW YCnyru, MoxeT ObiTb MPUHATO Kak BO BpeMsi npuema
3aaBUTENSA, TaK W MNOCne nosflydeHust OTBETCTBEHHbIM [OOIMKHOCTHbIM nmuom OpraHa
HeobXxoaMMbIX ANSA NpPeAoCTaBNeHns MyHUUMNAnNbHOW YCIyrMn LOKYMEHTOB (CBeAeHWn) C
NCMoNb30BaHNEM MEXBEAOMCTBEHHOMO WH(OPMAaLMOHHOIO B3aMMOLEWNCTBUSA, B CPOK, He
npeBbiwaLWwmn 9 pabounx gHen co AHA perucTpaunm 3asBreHus.

2.7.4. 3anpeljaeTcs OTKasblBaTb B MNpUEME 3asBMIEHUS U WHbIX [OKYMEHTOB,
HeobXxoaMMbIX Ans NpefoCTaBfEHNss MyHULMNANbHOW YCryrK, B Criydae ecrnuv 3asiBfieHme u
AOKYMEHTbI, Heobxoaumble ANnsA npefocTaBfeHnss MyHUUMNAnNbHOW YCIyrM, nogaHbl B
COOTBETCTBUM C MHGOPMaUMEn O Cpokax W Mopsiake NpefocTaBieHns MyHULUnanbHOW
ycnyru, onybnvkoBaHHon Ha EguHom nopTtane, PecnybnukaHckom nopTarne.

2.8. NcyepnbiBalOlWn nNepeyYeHb OCHOBaHUW [ONs NPUOCTaAHOBIIEHUS WKW OTKasa B
npegocTaBfieHnn MyHULMNANbHOW YCNyru

2.8.1. OcHoBaHus ANA NPUOCTaAHOBIEHUS NpefoCTaBneHuss MyHUUMnansHOW ycnyru
OTCYTCTBYIOT.

2.8.2. OcHOBaHus Ansa oTkasa B NpeaoCTaBfieHMM MyHULMNANbHON YCIyTrn:

1) B NpeactaBneHHbIX 3asiBeHMn U (Unn) OOKYMEHTax COAEPXKUTCS HenosmHas wm
(nnun) HegocToBEepHasa MHpopMauns;

2) nocTynneHve oOTBeTa opraHa rocyaapCTBEHHOW BriacTu, oOpraHa MeCTHOro
camoynpasneHnsa nubo nNoaBeAOMCTBEHHOW OpraHy rocyfapCTBEHHOW BIacTy UIKM opraHy
MECTHOro  camMoynpaBfeHus opraHusauum Ha MEXBeOMCTBEHHbI  3anpoc,
cBuaeTenbCTBYOWEro 06 OTCyTCTBMM LOKYMEHTa 1 (Unu) nigpopmaumm, HeobxogmMmblx ans
npegocTaBfieHns MyHULMNANbHOW YCyrn, ecrniv COOTBETCTBYIOLIMA [OKYMEHT He Obin
npeacrasrieH 3agaBmTenem no co6CTBEHHOM MHULMATUBE;

3) OTcyTCTBME CBeAeHMM O peructpauum rpaxgaHuHa no MeCTy >XUTenbCcTBa
(NnpebbiBaHNA) B pacnopsXeHUM OpraHoB MECTHOIO camMoyrnpaBeHust.

2.8.3. NepeyeHb ocHOBaHUM ONA OTKasa B NpefoCTaBeHuM MyHULUNansHOW yCryru
ABNSETCA UcYepnbiBaOLLUM.

2.8.4. 3anpeliaeTcs oOTkasbiBaTb B MPeAOCTaBMAEHUN MyHMUMNANbHOW YyCnyrn B
crnyyae, ecnu 3asiBfieHMe O nNpefoCTaBfieHUM MyHMUMNANbHOW YCNyrM nodaHo B
COOTBETCTBUM C MHAGOpPMALMEN O CpoKax WM nopagke npefoCTaBfieHUMa MyHULUNanbHOW
ycnyru, onybnvkoBaHHon Ha EguHom nopTtane, PecnybnukaHckom nopTtane.

2.9. MNMopagok, pasmep M OCHOBaHUS B3VMaHUA FOCY4APCTBEHHOM MOLWSMHBI UM UHOM
nnaTtbl, B3MMaeMown 3a NpeaocTaBneHne MyHMuunanbHOM ycnyrm

MyHuuunaneHas ycnyra npefgocrasnsieTcs Ha 6e3803mMe3qHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KOTOpble SABAAKTCA HeobxoaMMbiMM KU oBA3aTeNbHbIMU  ONIS
nNpeaocTaBfieHNs MYHUUMNAnNbHOW yCryrn, B TOM 4uUCrie CBeAEHWA O [OKYMEHTe
(OOoKymeHTax), BbldaBaeMOM (BblJaBaeMblX) OpraHu3auusMu, Y4acTBYHOLMMW B
npegocTaBfeHnn MyHULMNANbHbIX YCIyr

MpepocTtaBneHne HeobxoauMbIX U 0b6a3aTeNbHbIX yCnyr He TpebyeTcs.

2.11. MNopsgok, pasamep n OCHOBaHMUA B3MMaHUSA nnaThbl 3a NpegocTaBrieHne ycnyr, Kotopble
ABNAIOTCA HeobxoaumbiMn M obA3aTenbHbIMKM  ANA NPegoCTaBfeHUs MyHULMNAnbHOW
ycnyru, BKIoYas nHopmaumio 0 MeTOAMKE pacdeTa pa3Mmepa Takown nnaTthbl



MpepocTtaBneHne HeobxoanMbIX U 06a3aTeNbHbBIX yCnyr He TpebyeTcs.

2.12. MakcumanbHbIA CPOK OXUAaHUS B odyepenum npu nogade s3anpoca o npefocTtaBfieHumn
MYHULMMAnNbHOW YCnyrn, Yycnyru, npegocTaBnseMon opraHu3aumen, yyacTBylolen B
npefocTaBfieHUM MyHULMNANbHOW YCIyrn, N Npy NonyyYyeHuu pesyrbTaTa npegocTaBrieHus
Takux ycnyr

2.12.1. Bpema oxvgaHus npu nogade 3asiBlieHUS Ha MOflyvYeHue MyHuUUunasibHOW
ycnyru - He 6onee 15 MUHyT.

212.2. Tlpn nonyyeHun pesynbTata MpedoCTaBNeHNs MYHULUNANbHOM YCnyru
MaKCUMarbHbIA CPOK OXUAAHUSA B oMepean He LOSKeH npesbiwaTb 15 MUHyT.

213. Cpok w©n nopagok peructpauum 3anpoca 3asBuTenss O npefocTaBfieHUu
MYHULMMANbHOW YCryrm W yCnyru, npefocTaBnsieMoOn oOpraHusauuen, yyacTBylollen B
npegocTaBfieHUM MyHULMNANTbHOW YCIyrn, B TOM YNUCIe B 9NEKTPOHHOW dhopme

2.13.1. Tpn nnyHom obpaweHmnm B MOL] B AeHb nogadnm 3asBreHus 3asBUTENO
BblaaeTca pacnucka n3 AUUC ML ¢ pernctpauyMoHHbIM HOMEPOM, NOATBEPXAALWMM, YTO
3asiBfieHne oTnpaBneHo, 1 4aTon nogayun 3asiBfeHus.

2.13.2. lNMpn HanpaBneHun 3asaBreHns nocpeactsoM, PecnybnukaHckoro noprana
3asiBUTENb B AeHb NMofayv 3asiBfieHUs nonydaeT B JIMMHOM kabuHeTe PecnybrnvkaHckoro
nopTana M nNo 3IEKTPOHHOM MOYTE YyBEeOOMIIEHWEe, MOATBepXaalLllee, 4YTO 3asBeHue
OTNpaBfeHo, B KOTOPOM YyKa3blBalOTCS pPErnCTpaumMoOHHbIN HOMEP U AdaTa nogayv
3asiBreHns.

213.3. lpn nuyHom obpaweHnn B OpraH B [OeHb NO4aYn  3asiBNEHUs
YNOSTHOMOYEHHbIM AOSMKHOCTHbIM nnuoM OpraHa 3asBuTEN0 BbIOAETCHA pacnucka wu3s
aBTOMAaTU3NPOBAHHON WHM(OPMALMOHHON CUCTEMbI, MNpPeAHa3HaA4YeHHOW AN OKa3aHus
rocygapCTBEHHbIX U MyHUUMNAnbHbIX YCAYr, C permcTpaumoHHbIM HOMEPOM, aTOW nodayu
3a8BneHnsa n nepeyHem npeactaBfieHHbIX JOKYMEHTOB.

2.14. TpeboBaHMs K MOMELLEHUAM, B KOTOPbIX MNpeaocTaBndAeTcs MyHuumMnanbHas
ycrniyra, K 3any oXxwuaaHusd, Mectam Ans 3anofiHEHWs 3anpocoB O npedocTaBneHun
MYHULMNANbHOM YCNyru, WHAPOPMALMOHHBLIM CTeHdaMm ¢ obpasuamu ux 3anofiHeHusa u
nepeyHeM [OKYMEHTOB, HEeOOXOoAUMbLIX ANA NpefoCTaBfeHuUs Kaxaon MyHUUUnanbHOM
ycnyru, pasmeLlleHut0o n ogopMIIEHNIO BU3yasnibHOW, TEKCTOBOW W  MyINbTUMEONNHOWN
WHopMauun o nopsake NpedocTaBreHUs Takow ycryru, B TOM yucne Kk obecneyeHuto
AOCTYMHOCTM AN MHBANMAOB YKa3aHHbIX OObEKTOB B COOTBETCTBUWM C hedepanbHbIM
3aKoHO4aTeNbLCTBOM M 3aKOoHOAaTeNnbCTBOM Pecnybnuku TatapcTtaH O coumanbHOn 3awmrte
WHBaNMOoB

2.14.1. lpepoctaBneHne MyHUUMMNANBLHOM YCIYyrM OCYLLECTBNSAETCHA B 34aHUAX WU
nomeLLeHnsax, o6opyaoBaHHbIX MPOTUBOMNOXAPHOM CUCTEMOMN M CUCTEMOWN NOXaAPOTYLLUEHUS.

Mecta npuema 3asiButenen obopyayloTcsa Heobxogumon mebenbo 4N
0hOpPMIIEHNSA LOKYMEHTOB, UH(POPMALMOHHBIMU CTEHOAMM.

2.14.2. B cooTBeTCTBUM C 3akoHogaTenocTtBoMm Poccunckon depepaumm o
coumanbHOM 3awmTe MWHBaNMAOB B Uensax 6ecnpenaTcTBEHHOro [ocTyna K MecTy
npegocTaBfieHnsa MyHMUMnanbHOn ycnyrin obecnevmBaeTcs:

1) obecneumBaeTca OecnpenATCTBEHHbLIM  OOCTYN  MHBANUMAOB K  MECTY
npefocTaBfieHna  MyHuuMnanbHon ycnyrn (ygoOHbld BXO4-BbIXO4 B MOMELLEHUS U
nepemeLLeHe B ux npegenax);

2) BuM3yanbHasi, TeKCToBad W MynNbTUMeOUNHas WHdopmMauMa O nopsake
nNpefocTaBfieHNns MyHULMNAnNbHOW YCrnyru pasmellaetcsa B yAOOHbIX Ons 3aaBuTenen
MecTax, B TOM YuCre C y4eTOM OrpaHUYEHHbIX BO3MOXHOCTEN MHBANWAOB;

3) COMpoBOXAEHWE WHBANMAOB, WMMEKLMX CTOMKME pPacCTPOMCTBaA (PyHKLMMK
3peHUst 1 CaMOCTOSATENTbHOIO NepeaBMXeHUs!, U oKasaHue UM NOMOLLM;

4) BO3MOXHOCTb CaMOCTOSTENBLHOIO NepeaBuXeHnNs No TeppuTopun, Ha KOTOpPou
pacnonoXeHbl 06BEKTbI COLMANbHON, MHXEHEPHON M TPAHCNOPTHOW MHMPPaCTPyKTyp, BXxoaa
B Takve 06beKTbl M BbIXOA4A U3 HUX, NOCaAKM B TPAHCNOPTHOE CPeACTBO U BbICAAKN U3 HETO,
B TOM 4YuMCIe C UCNOSb30BaHMEM KpecCria-KONSACKu;

5) Hagnexawee pasmeweHne obopyaoBaHWa U HocuTenem WuHdopmMauuu,
HeobxoamMmbix Ans obecneyeHns GecnpensaTCTBEHHOrO AOCTyna MHBANMAOB K ycnyram C
y4eTOM OrpaHUYeHun NX XXN3HeJeAaTernbHOCTY;



6) AaybnupoBaHue HeobxoauMMOW ANS WHBANWOOB 3BYKOBOW M 3pUTENbHON
MHgOpMaUuK, a TaKke Haanucen, 3HakoB N MHOW TEKCTOBOW M rpadmnyeckon nHdopmauum
3HaKaMW, BbINOSIHEHHbLIMU penbedHO-TOYEeYHbIM WpudToM Bpanns;

7) [ponyck cypao nepesoavvka 1 TMpnocypao nepeBoayvunka;

8) ponyck cobakn-NnpoBOAHMKA NPU HaNU4MM OOKYMEHTa, NoATBEpXKAatoLero ee
cneumanbHoe oby4veHne n BblgaBaemMoro rno oopMe u B MOpsiAKe, KOTOPble YCTaHOBMEHbI
npukasom MwuHuCTepcTBa Tpyda M couumanbHou 3awmtbl Poccuickon depepaumm oOT
22.06.2015 Ne 386H «O6 yTBepxaeHuUM OpMbl OOKYMEHTa, MOATBEPXKOAOLEro
cneuunanbHoe obyyeHne cobakn-npoBOAHMKA, N NopsaaKa ero Bblgayuny.

2.14.3. TpeboBaHua B yactn obecneyeHns JOCTYMHOCTU AN UHBANNAoB 0O6bEKTOB,
B KOTOpPbIX OCYLIEeCTBNSETCs nNpefoCTaBfieHne MyHUMUMNanbHOW YCNyru, UM CpPeacTs,
ncnonb3yemblX Mpu MNpefocTaBfeHnn MYyHUUMNANbHOM YCNyru, KOTOpble yKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. aAMUHUCTPATUBHOIO perfameHTa, NPUMEHSIOTCA K
ob6bekTam n cpencTteam, BBEAEHHbIM B JKCMnyaTauuio MnNn npollegwinM MOAEepPHU3aLMIo,
pekoHcTpykuuto nocne 1 nonga 2016 roga.

2.15. MNokasaTenu [OCTYMHOCTU M KavecTBa MyHULMNANbHOW YCNyru, B TOM u4ucne
KONM4eCcTBO B3aMMOAEWNCTBUIA 3asaBUTENSA C OOSPKHOCTHBIMM NULAMK Npy NpeaocTaBneHnm
MYHULMNANbHOW YCNYrn U NX NPOAOCIKUTENBHOCTb, BO3MOXHOCTb NONyYeHus nHdopMaumm
O Xo4e npeaoCTaBfEHUA MyHUUMNANbHOW YCryrn, B TOM 4YUCe C WCMNOSib30BaHUEM
NHOPMaLMOHHO-KOMMYHUKALMOHHBIX TEXHOSOMMIN, BO3MOXHOCTb JIMGO HEBO3MOXHOCTb
NONyYeHNs MyHULMMNANbHON YCnyrm B MHOMO(YHKLUMOHANbHOM LEHTPEe NpeaocTaBreHus
rocyAapCTBEHHbIX M MyHMUMNANbHbIX yCnyr (B TOM 4ucre B NosiHOM obbeme), B nobom
TeppuTopuanbHOM nogpasfeneHnum opraHa MCNOSHUTENBHO pacnopsianTeribHOro opraHa
MECTHOro camoyrnpaBrieHus, no BblOoOpy 3asiBUTENs (dKCTeppuTOopuanbHbIA MPUHLMN),
nocpeacTBOM 3anpoca O NPedoCTaBfeHUN HECKOSbKUX rocyaapCTBEHHbIX W (Mnn)
MYHUUMNANbHLIX  YCNYyr B MHOTOMYHKUMOHAmnbHbIX  UEeHTpax  npeaocTaBneHuns
rocyAapCTBEHHbIX W MyHMUMManbHbIX  YCNyr, npegycMOTpeHHoro cTtatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (komneKkcHbI 3anpoc)

2.15.1. TlokasaTensamm [OCTYMHOCTM NPenoCTaBfeHns MyHUMUMNANbHON yCnyru
ABNAOTCA:

pacnosioXXeHHOCTb NMOMELLEHMS, B KOTOPOM BedeTCs npueM, Bbldaya AOKYMEHTOB B
30He JOCTYNHOCTUN 0BLLECTBEHHOIO TPAHCMNOPTa;

Hanuune HeobXxoOUMMOro KonuyecTBa CNEUManNnCcToB, a Takke MNOMELeHUn, B
KOTOpPbIX OCYLLECTBSAETCA Npuem JOKYMEHTOB OT 3asiBUTenen;

Hanuune wucyepnbiBawowen wHdopmaumm o crnocobax, nopsake Uu  cpokax
npegocTaBfieHns  MyHULMNANbHOM YCAyrm Ha WMHAOPMALMOHHLIX CcTeHaax, EguHom
noptane, PecnybnvkaHckom noptane, opmymanbHOM canTe MyHULMNAnNbHOMO panoHa;

oKasaHve NoMoLUWM MHBanuaam B npeofoneHum 6apbepoB, MeLLaloLmX NoyYeHuo
UMK YCINyr HapaBHe C APYrMMU NiMLaMu.

2.15.2. TllokasaTtenamun KadecTBa nNpeAoCTaBfiEHNUS  MyHUUMUNANbHOWM  YCIyru
ABNAIOTCA:

1) cobntogeHne CpokoB NpuemMa 1 pacCMOTPEHUSI AOKYMEHTOB;

2) cobntogeHne cpoka nonyyeHus pesynbtata MyHULMNAanbHOW YCRyru;

3) otcyTcTBME OBOCHOBaHHbIX Xanob Ha HapyweHus agMUHUCTPATUBHOIO
pernameHTa, coBepLueHHble paboTHukamm OpraHa;

4) KONMYECTBO B3aUMOAEWNCTBUI 3aABUTENSA C OOMMKHOCTHbIMKU nvuamu (6e3 yyeta
KOHCYnbTauun):

B3aumogencteme 3aaButena ¢ pabotHukamm OpraHa wnmn  MOLL  npwm
npeaocTaBfeHnn MyHULMNANbHON YCyrM OCYLLEeCTBNAETCA O4MH pa3 nNpyu NpeacTaBneHum
3a8BNeHNsa co BCEMU HEOHXOAMMbBIMU OOKYMEHTaMMU;

OOMH pa3 B crnydae HeobXxoAMMOCTM MOMyvYeHus pesynbTata npenocTaBlieHus
MyHuumnaneHon ycnyrm B OpraHe unu MOL, B dopme 3k3emnnsipa 3NeKTPOHHOro
AOKYMeHTa Ha ByMakHOM HocuTene.

MpoAoMKNTENBHOCTL OAHOMO B3aMMOAENCTBUSA 3aABUTENS C OSDKHOCTHBIMY NLamm
npv NpeaocTaBNEHNN MyHULMNANbHOW YCyrn He NpeBbIwaeT 15 MUHYT.



3aaBuTeNb BNpaBe OLEHUTb KavyeCTBO MNpefoCcTaBfeHus MyHUUMNanbHOW yCnyru c
NMOMOLLbID YCTPOWUCTB MNOABMXHOW pagnoTenieOHHOW CBSA3W, C  UCMONb30BaHUEM
PecnybnnkaHckoro noptana, TepMUHanbHbIX YCTPOWCTB.

2.15.3. lHdpopmaums o0 xoae npefocTaBreHns MyHUUMNanbHON yCriyrn MoxXeT ObiTb
nonyyeHa 3asBuTenem B NMYHOM kabuHeTe Ha EpguHom noptane, PecnybrnumkaHckom
noptane, B OpraHe, M®L|.

2.15.4. TlpepocTtaBrneHne MyHULMNANbLHOW YCnyrM ocyuwlectensetTcsas B Jiobom
MoLino BbIbopy 3asBuTENs He3aBUCMMO OT MeCcTa €ero >XuTenbCcTBa WM MecTa
dhakTudeckoro npoxmeaHua (npebbiBaHnsa) Ha Tepputopumn Pecnybnukn TaTtapctaH no
3KCTEeppUTOPManbHOMY NPUHLMMY.

MyHuuMnanbHasa ycnyra B coctaBe KOMMIEKCHOro 3anpoca He NpeoCcTaBseTcs.
2.16. NHble TpeboBaHMs, B TOM 4uCle YyuuTbiBawwme OCOBEHHOCTUM npeaocTaBlieHus
MYHULUMMANbHOW  yCrAyrM No  3KCTepputopuanbHOMYy npuHUuny (B criydae, ecnu
MyHUUMNanbHas ycryra npegoctaBngeTcs Mo 3KCTeppuTopuanbHOMY NpUHUMAY) U
0CO0BEeHHOCTN NpeoCTaBNEeHNS MyHULMNANbHOW YCyrn B 351IEKTPOHHON dhopme

2.16.1. lNpun npepocTtaBneHNUN MyHULMMANBHOW YCNYrM B 3NEKTPOHHOM dopMme
3asiBUTENb Brpase:

1) nony4nTb MHOPMaLMIO O NOPSAKE U CpoKax NpeaocTaBieHns MyHUUMNansHOM
ycnyru, pasmeLleHHyo Ha EgnHom noptane, PecnybnvkaHckom noprarne;

2) nopjatb 3asiBieHWe O nNpPeaoCTaBfieHUM MYHULMNANbHOW YCNYrM WU WUHblEe
AOKYMEHTbI, Heobxoanmble Onsi NpefoCTaBfieHUs MyHUUMNanbHOW YCryrn, B TOM 4ucne
AOKYMEHTbI U MH(pOpMaUno, 3NEKTPOHHbIE 00pasbl KOTOpPbIX paHee Obinv 3aBepeHbl B
COOTBETCTBUM C MYHKTOM 7.2 4actnm 1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-03, c
ncnonb3oBaHnem PecnybnukaHckoro noptana;

3) nonyunTb CBeAEHWS O XOA4e BbINOMHEHUA 3asBfeHMn O npeaocTaBneHun
MYHULUNANbHOW YCNyrn, NOAaHHbIX B 3N1eKTPOHHON hopMeE;

4) OCyLeCTBUTb OLEHKY Ka4yecTBa NpeaoCcTaBlieHns MyHULMNanbHOM YCIyru;

5) nonyunTb pesynbTaT nNpefocTaBfeHns MyHUUUnanbHOW ycrnyru B opme
3NEKTPOHHOro AOKYMEHTA;

6) nopatb xanoby Ha peweHne n gencteme (besgencteme) OpraHa, a Takke ero
AOIMKHOCTHbIX NAL, MyHULMNANbHbIX CAyXawmux nocpeactsom PecnybnukaHckoro noprtana,
nopTtana dgeaepanbHON rocyaapCTBEHHOM MH(POPMAaLMOHHON CUCTEMbI, obecrneymBatroLLen
npouecc gocyaebHoro (BHecynebHoro) obxxanosaHus peLlueHnn n genctenm (6esnencrams),
COBEPLUEHHbIX NPY NpeoCcTaBeHnn rocygapCTBEHHbIX U MyHULMMAMNbHbBIX YCNYr opraHamu,
NpegocTaBnAOWNMN TOCYAapPCTBEHHbIE M MyHUUMNAmNbHbIE YCIYru, WX OOISDKHOCTHBIMU
nMuamu, rocyaapcTBEHHbIMU 1 MyHULMNANbHBIMA CITyXXalMMu.

2.16.2. dopmupoBaHue 3asBfIEHNA OCYLLECTBMAAETCA MNOCPEeACTBOM 3anoSIHEHUSA
3MEeKTPOHHOM dopMbl 3asBneHuss Ha PecnybnukaHckom nopTtane 6e3 HeobxoguMmocTu
AOMNOSTHUTENBHOW NOL4aYM 3asBIEHMS B KAKON-NMBO nHOM hopme.

2.16.3. NMpwn hopmmpoBaHmm 3asiBrneHnsa obecneynBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUS W COXPaHEHUS 3asiBNIEHUA U WHbIX [OKYMEHTOB,
HeobXxoaMMbIX ANA NpeaoCcTaBNeHNs ycnyru;

2) BO3MOXHOCTb 3arofiHEHUS HECKONbKUMU 3asBUTENAMU OAHOW 3NEKTPOHHON
dopmbl  3asaBneHuss npu obpalleHunm 3a ycnyramu, npegnonaralowumMm  HanpasneHue
COBMECTHOrO 3asBfIEHUS HECKONbKUMU 3asBUTENSAMN;

3) BO3MOXHOCTb Nnevatu Ha OyMaxHOM HocuTene KOnNuu ISNEKTPOHHOW OpMbI
3aABNeHNS;

4) coxpaHeHune paHee BBEAEHHbIX B 9NIEKTPOHHYKO (hOpMYy 3asdBMeHUs 3HA4YEHUN B
nobon MOMEHT NO XenaHwu nornb3oBaTtens, B TOM 4Yucrne Npu BO3HUKHOBEHUW OLINMBOK
BBOJa M BO3BpaTe AN NOBTOPHOro BBOAA 3HAYEHUN B 3NIEKTPOHHYIO (DOPMY 3asBIEHUS;

5) 3anonHeHwe noren 3MeKTPOHHOM (popMbl 3asiBNeHMss OO0 Havana BBOAa
CBeAEeHUI 3asiBUTENEM C MCNONb30BaHNEM CBEAEHMI, pa3meLleHHbIX B ECUA, n ceegeHmn,
onybnukoBaHHbIX Ha PecnybnukaHckOom nopTane, B 4acTu, Kacawllencss CBeaeHuwn,
OTCYTCTBYIOLLMX B €QUHON cUCTEME naeHTuduKaumm n ayteHTuukaumn;

6) BO3MOXHOCTb BEPHYTbCS Ha NMoBOM 13 3TANOB 3aNOSIHEHUS ANEKTPOHHON hOpMblI
3asBneHunsa 6e3 noTepu paHee BBeAEHHOW MHopmaumu;



7) BO3MOXHOCTb [OCTyna 3asBUTENS K paHee MNoAaHHbIM MM 3asaBfeHVMsM B
TeyeHMe He MeHee OJHOro roga, a Takke 4aCcTU4HO COOPMUPOBAHHLIM 3asIBIIEHUAM - B
TeyeHue He MeHee 3 MecsiLEeB.

2.16.4. 3anucb 3assuTenen Ha npuem B MOLl (ganee - 3anucb) ocyllecTBnsieTcs
nocpenctsomM PecnybnvkaHckoro noprana, TenedoHa KoHTakT-ueHTpa MOLL.

3asBuTento NpeaocTaBnseTca BO3MOXHOCTb 3anucu Ha nwobble cBobGoaHble AN
npuema gaTty v Bpemda B npegesiax YCTaHOBMIEHHOro B MHOrogyHKLWOHANbHOM LEeHTpe
rpaduka npuema.

3anncb Ha onpegesieHHy [aTy 3akaH4YMBaeTCs 3a CYyTKM [0 HacTynfneHust 3Tow
aaTbl.

[na ocywecTtBneHuss npegsapuTenbHOM 3anvcu nocpenctsom PecnybrivkaHcKoro
nopTtana 3asiBUTent HeobxoauMMO ykasaTb 3anpallMBaemMble CUCTEMOW [OaHHble, B TOM
yucne:

daMmnnuio, NMs1, 0TY4ECTBO (NPU HaNN4Un);

HoMmep TenedoHa;

aZipec 3ANIEKTPOHHOM MOYThI (MO XenaHuo);

xXenaemyto gaTy 1 Bpems npuema.

B cnyyae HecooTBeTCTBMS CBeAdEHWW, KOTOopble coobwun 3asButenb Npu
npenBapuUTENbHON 3anucKn, AOKYMeHTaM, MpeacTaBfeHHbIM 3asBUTENEM MNPU  JIMYHOM
npueme, NnpegsapuTenbHasi 3anucb aHHYNMpyeTCcs.

Mpn ocywecTBneHMn npensapuTenbHOM 3anucu 3assuTento  obecnevmBaeTcs
BO3MOXHOCTb pacnevyaTaTb TanoOH-NMOATBepXAeHue. B cnyyvae, ecnu 3asiBuTeNb COOOLLMT
afpec 9NeKTPOHHOW MOYThbl, Ha YKasaHHbIM agpec Takke HanpaBndeTcs WMHdopMaumsa o
noaTBEPXAEHUN NpeaBapuTeSibHON 3annUcuy ¢ ykasaHMeM aTbl, BpEMEHN U MecTa npuema.

Mpn ocywecTBNeHUn npensBapuTeNnbHOM 3anucn  3assutens B 0b6A3aTerbHOM
nopsigke UHAOPMUPYETCH O TOM, YTO NpeaBapuTernbHas 3anucb aHHYNMpyeTcs B cryvae
ero HesBKM No nctedeHmm 15 MMHyT C Ha3Ha4YeHHOro BpeMeHU npuema.

3assuTenb B Nwboe Bpems BnpaBe O0Tka3aTbCH OT NpeaBapuUTenNbHOM 3anucu.

3anpewaeTtca TpeboBaTb OT 3asBUTENS COBEPLUIEHUS WHbLIX AEUCTBUA, Kpome
NPOXOXOEHUA nAeHTUdUKaUUM 1 ayTeHTUdUKauum B COOTBETCTBUM C HOPMATUBHbLIMU
npaBoBbiMM akTamum Poccuinckon ®epepauuun, ykasaHus LUenu npuemMa, a Takke
npegocTaBfieHnsa cBefeHur, HeobxoauMbiX NS pacdeTa OJfIMTENbHOCTM BPEMEHHOrO
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CoctaB, nocnenoBaTeNlbHOCTb M CPOKUM BbIMOJIHEHUA AaAMMHUCTPATUBHbIX
npoueayp, TpeboBaHMA K NOPAAKY UX BbINOSIHEHUA, B TOM 4YUCNle OCOBEHHOCTU
BbINOSIHEHUA aAMMHUCTPATUMBHbLIX Npoueayp B 3MeKTPOHHOU ¢opme, a Takxke

0cobeHHoCTH BbINOJIHEHUA aAMMHUCTPATUBHbIX npoueayp B
MHOroyHKLMOHaNbHbIX LIeHTpax
3.1. Onucaxue nocnefoBaTefnlbHOCTH AEeNCTBUN npu npegocTaBneHmm

MYHULMMAnNsHOW ycnyru

3.1.1. lNpepoctaBneHne MyHUUMNAnNbHOMW YCnyrn BKNOYaeT B ceba cneaywowme
aZiMUHUCTPATUBHbIE Npouenypbl:

1) KOHCYNbTUPOBaHWNE 3asBUTENS;

2) NpUHATME W pPacCMOTPEHUEe  KOMMMEeKTa [OOKYMEHTOB, MNpeAcTaBNEeHHbIX
3asBuTenem;

3) HanpaBneHne MeXBEeAOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4acTBylLME B
npegocTaBfieHUM MyHULMNANbLHOW YCIyru;

4) nogroToBKa pesynbTaTa MyHUUMMNANbHOW YCRyru;

5) Bbligaya (HanpasneHune) 3asgBUTento pesynbtata MyHULMNansHON yCryru;

6) ncnpaBneHne TEXHUYECKNX OLUNBOK.
3.2. OkasaHune KOHCynbTauun 3asBUTeENO

3.2.1. OcHoBaHMeM Ha4arna BbINOMIHEHWUS aAMUHUCTPATUBHOW Npoueaypbl ABAsSeTCs
obpalleHne 3aaBuTENA MO BOMpoOCaM, CBA3aHHbIM C NPeAoCTaBfeHNneM MyHULMNansHon
yCryru.

[OMmKHOCTHBIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 32  BbINOSIHEHMWE
aZiMUHUCTPATUBHOWN Npoueaypbl, ABNAETCS:

npu obpaieHnmn 3assutend B MOL, — paboTHnk MOL;



npwm obpaLleHun 3aaButens B OpraH—3amecTuternb pykoBoauTens
WcnonHutensHoro komuteta MOJOBCKOrO CeribCKoro rnocerneHus (fanee - OOISMKHOCTHOE
Lo, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHUE).

3.2.2. 3agButenb BnpaBe 006paTUTLCA 3a KOHCyMbTauuen O nopsgke U cpokax
npegocTasrieHnsa MyHuumnansHon ycnyrm B MOLL nuyHo v no tenedoHy n 3rekTpoHHOM
noyre.

PaboTHnk MO®L| koHCynbTUpyeT 3adBUTENs, B TOM 4ucne no cocTtasy, dopme
npeacTaBnsseMon AOKyMeHTauunm M ApyruM BompocaMm Ans MofyyYeHus MyHUuunasbHOU
ycnyru.

3aaButenb  MOXET MNOoSMyuYuTb  UWHQOpMauuio O nopsgke npenocTaBeHus
MYyHULMNAnNsHOM ycryru Ha oduymnansHom cante ML http://mfc16.tatarstan.ru.

AOMUHUCTpaTMBHbIE  MNpoueaypbl, YCTaHaBnMBaeMble  HACTOAWMUM  MYHKTOM,
BbIMNONHAKTCA B AeHb ObpalleHns 3asaButens.

PesynbTtatamu BbIMOSIHEHUSA aAMUHUCTPATUBHbIX npoueayp ABMAKOTCA:
KOHCymnbTaumsa no cocrtasy, (bopme npencrtaBnsaemMon AOKyMeHTauuuM nu Apyrum Bomnpocam,
HeobXxoaMMbIM 4N NONYYEeHUsT MyHULMNANTbHOW YCIyTn.

3.2.3. 3aasutenb Bnpase obpatutbca B OpraH no TenedoHy 1 3NeKTPOHHOM MnouyTe,
a TaKxe nosly4mTb KOHCynbTauuio Ha PecnybnukaHckom noptarne, cante OpraHa o nopsake
N cpokax MpefocTaBneHuss MyHuUMnanbHOW ycrnyrin, B TOM 4Yucrne no cocTtasy, dpopme
npeacTaBnseMon AOKYMEHTauunm M ApyruM BOMpocam Ans MofyyYeHus MyHuUuunasbHON
yCryru.

[OomKHOCTHOE  NUUO, OTBETCTBEHHOE 3a KOHCYNbTUpOBaHWe uHdopMmupyeT
3asBuUTENd B COOTBETCTBUMM C TpeboBaHusmm nyHkTa 1.3.4 agMUHUCTPATUBHOIO
pernamMmeHTa.

AOMUHUCTPaTMBHbIE  MNpouedypbl, YCTaHaBfMBaeMble  HACTOALWWUM  MYHKTOM,
BbIMOSTHAOTCSA B TeYeHMe Tpex pabounx gHen co AHS NOCTynneHns obpalleHus.

Pesynbtatamu BbINOSTHEHUSA aaMVHUCTPATUBHbIX npouenyp ABNATCA:
KOHCynbTauum No coctasy, popme npeacrasnsaeMon JOKYMeHTauuM 1 Apyrum BOnpocam,
HeobxoAMMbIM AN NONYYEHUA MyHULMNANbHOW YCyr.

3.3. MpuHAaTHe n paccMoTpeHune KoMnrekTa [ OKYMEHTOB,
npeacTaBrieHHbIX 3adBUTENEM

3.3.1. lprvem [OOKYMEHTOB OndA nNpefocTaBneHna MyHUUMNanbHOW YCnyru 4epes
Mo®L unn yganeHHoe paboyvee mecto MOLI.

3.3.1.1. Baasutenb (NpeacraButens 3aaButens) obpawaetcsa B MOL ¢ sanpocom o
npegocTaBfieHNn MyHUUMMNanbHOW yCryrn U npeacraBnseT AOKYMEHTbl B COOTBETCTBUU C
NYHKTOM 2.5 aAMWHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHnk MOL|, Beayuimii npnem 3asBreHumn:

onpegenseT npegMeT obpalleHus;

yOOCTOBEPSAET NMMYHOCTb 3aABUTENS;

NPOBOAUT MPOBEPKY NMOMIHOMOYMIA Nnua, NodaroLero A0KYMEHTb;

NpOBOANT MPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpebOoBaHUAM, yKa3aHHbIM B MyHKTE
2.5 aMUHUCTPATUBHOIO perfameHTa;

3anonHAET 3NEKTPOHHYI0 dhopMmy 3asBreHns B AUC MOL;

npy NpeaocTaBneHNN AOKYMEHTOB, YKa3aHHbIX B MyHKTEe 2.5 agMUHUCTPaTMBHOIO
pernameHTa Ha OyMaXXHOM HocuTene, OCYyLeCTBNAeT CKaHWpOoBaHWE npeAcTaBNEHHbIX
OOKYMEHTOB;

pacneyatbiBaeT 3aaBneHme ns AIC MoL;

nepegaeT 3asBUTESNIO HA NPOBEPKY U NOANUCAHUE;

nocrne nognucaHus ckaHupyeT nognucaHHoe 3assneHve B AVIC MOL;

3arpyxaet B AIC MLl nokymeHTbl, NpeacTaBneHHbIe B 3NIEKTPOHHON hopMe nnu
3NEeKTPOHHble 06pa3sbl OTCKAHNMPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET MIEKTPOHHOE AeN0;

BO3BpaLlaeT noanvcaHHoe 3asiBrieHne n opurnHanbl GyMaxHbIX 4OKYMEHTOB;

BblJaeT 3asBUTENIO pacnucky B npuemMe JOKYMEHTOB.

AOMUHUCTpaTMBHbIE  MNpoueaypbl, YCTaHaBMBaeMble  HACTOAWUM  MYHKTOM,
BbIMOSTHAKOTCS B AeHb obpalleHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBLIX Npouenyp ABNAKTCHA: roToBoe K
oTnpaBkKe 3asiBfieHne 1 NakeT JOKYMEHTOB.



3.3.1.3. PaboTtHuk MOLl HanpaBnseT nakeT AOKYMEHTOB, MPUHATLIX OT 3aABUTENS B
OpraH B 9neKkTpoHHOW bopme (B cOCTaBe MaKeTOB AfIEKTPOHHbLIX Aef) B TeYyeHue OAHOro
pabo4yero aHa co AHA obpalleHus 3aaBuTenNsa B CTPYKTYpHOe nogpasgenexHme ML,

PesynbTtatamu BbINONHEHUS afMUHUCTPATUBHBIX NpoLeayp SBMSKTCA: 3asBfieHMeE U
nakeT OOKYMEHTOB (3SIEKTPOHHOE Aerio), HanpasneHHble B OpraH, NocpeacTBOM CUCTEMBbI
3I1IEKTPOHHOI0 B3aMOLENCTBUA.

3.3.2. [llpuem [OKYMEHTOB [ANs MpefoCTaBneHns MyHuUMnanbHOW ycnyrn B
3NeKTPOHHOM (hopme Yepes PecnybnvkaHckui nopTtan.

3.3.2.1. 3aaBuTenb Ons nogayn 3asiBNeHuMs B 3MEKTPOHHOW (opMe BbINOMHAET
cnegywouine 4encTeus:

BbIMONHSAET aBTOPM3aLMIO;

OTKpbIBaeT POPMY INEKTPOHHOIO 3asBIEHUS;

3anonHaeT  (opMy  9NEKTPOHHOrO  3adBfIEHUS,  BKIKOYAKOLWYIO  CBeAeHus,
HeobxoguMble N obasaTenbHble ANg NpegoCTaBNeHUs MyHULMNAnsHOM YCNyru;

npuKpennseT [OOKYMEHTbl B 3fEKTPOHHOW dOpMe UMM  3MEeKTPOHHble 06pa3sbl
AOKYMEHTOB K (pOopMe 3fIEKTPOHHOro 3asBreHus (Npu HeobxoanMMocCTn);

nogTeepxaaeT ((pakT O03HaAKOMMEHUS W cornacust € YCroBUSIMWU U NOPSIAKOM
npefoCcTaBfieHNUs MYHUUMNANbHOW yCnyru B 9NEeKTPOHHOW dopmMe (yCTaHaBnvBaeT
COOTBETCTBYHOLLYIO OTMETKY O cornacum B (popme 3f1eKTPOHHOrO 3asiBreHNs);

noaTBepxgaeTr  OOCTOBEPHOCTb  COOOLWEHHbIX  cBefeHun  (ycTaHaBnuBaeT
COOTBETCTBYHIOLLYIO OTMETKY B (hOpME INIEKTPOHHOrO 3asiBfEHNS);

OTNpaBnsieT 3anofIHEHHOE 3NIEKTPOHHOE 3asiBfieHMe (HaXMmaeT COOTBETCTBYHOLLYHO
KHOMKY B pOpMe 3MEKTPOHHOrO 3asiBreHNS);

3IEKTPOHHOE 3asiBfieHMe NOoANUCLIBAETCA B COOTBETCTBMM C TpebOBaHMSMW MyHKTa
2.5.3 agMVUHUCTPATMBHOIO perfiameHTa;

nonyyaet yBegomneHve o6 oTnpaBke 3NeKTPOHHOro 3asiBreHus.

dopmaTtHo-rormyeckass nposepka cOPMUPOBAHHOIO 3asiBrEeHUs OCYyLLeCTBrseTcs
nocne 3anosfiHeHNs 3asdABUTENEM KaXKOOro 13 nonemn afeKTpoHHoU dopMbl 3asBreHus. MNpu
BbISIBIIEHUN HEKOPPEKTHO 3amnofIHEHHOrO NONA 3NEKTPOHHOM POPMbI 3asBNEHNSA 3aABUTENb
yBEAOMSISIETCA O XapaKTepe BbIIBIIEHHOW OLWNOKN 1 nopsake ee ycTpaHeHUs NocpeacTBOM
WHGOPMAaLMOHHOro CoobLLEHNS HEMOCPELCTBEHHO B 3N1IEKTPOHHOM (hopMe 3asBfEHUS.

AOMUHUCTPaTMBHbIE  MNpoUedypbl, YCTaHaBfMBaeMble  HACTOALWUM  MYHKTOM,
BbIMOSTHAKOTCSA B AeHb 0bpalleHns 3aasuTens.

PesynbTatamu BbINOMHEHNA afMUHUCTPATUBHbLIX NpoLeayp SABASIOTCA: ANEKTPOHHOE
Aeno, HanpasneHHoe B OpraH NnocpeacTBOM CUCTEMbI 3MIEKTPOHHOIO B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHne komnnekta AokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Ha4vana BbIMNOHEHNA aAMWHUCTPATUBHOW npouenypsbl
ABNSETCA  MNOCTYyNneHMe 3asBfeHUss U WHbIX  JOKYMEHTOB, Heobxoaumblx AN
npegocTaBfieHNs MyHULUMNANbHON YCNyru.

HJOMmKHOCTHBIM ~ nnuoM  (paboOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHUE
afMVHUCTPATUBHOM MpoLeaypbl SBnseTcs 3amectuTtenb pykoBoauTens McnonHUTensHOro
Komuteta HOBOKMPEMETCKOro cenibCckoro mnocerneHns (ganee - AOMKHOCTHOE nuvuo,
OTBETCTBEHHOE 3a NPUeEM LOKYMEHTOB):

3.3.3.2. [JOMKHOCTHOE nNULO, OTBETCTBEHHOE 3a MNpPUEM [OOKYMEHTOB, B Crlyyae
obpalleHus 3aasutens ¢ 3asisneHnem B OpraH:

onpegenseT npegMeT obpalleHus;

yCTaHaBNUBaET NIMYHOCTb 3aABUTENS;

NPOBOAUT MNPOBEPKY NOMIHOMOYMIA NLa, NodaroLero AO0KYMEHTb;

NpOBOAUT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHWAM, yKa3aHHbIM B NMyHKTE
2.5 aOMUHUCTPATUBHOIO perfiaMmeHTa, [MPOBEPKY COOTBETCTBUS  NpeacTaBIiEeHHbIX
OOKYMEHTOB  YCTAHOBMNEHHbIM  TpeboBaHuaAM  (Hagnexawiee o0OdOpMIeHNe KON
AOKYMEHTOB, OTCYTCTBME B AOKYMEHTax MOAYMCTOK, MPUMUCOK, 3a4EPKHYTbIX CMOB U UHbIX
He OroBOPEHHbIX UCNpPaBNEeHUN);

3anonHaeT  3reKTPOHHY  (opMy  3asBfeHMss B aBTOMaTU3UPOBAHHOW
WHOPMALUNOHHOM cucTeMe, npefHasHa4YeHHOM [Ans OKasaHUs TrOCydapCTBEHHbIX W
MYHULMNAnNbHbIX YCNYT;



npu npeaocTaBfieHUN OOKYMEHTOB, yKas3aHHbIX B NyHKTe 2.5 agMUHUCTPaTMBHOIO
pernameHTa Ha OyMaXHOM HocuTene, OCYLEeCTBNSAET CKaHWMpOBaHME NpencTaBrieHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBNeHue;

nepegaet 3adABMTENIO HA NPOBEPKY U NOANNCAHUE;

nocne nognucaHnsa ckaHupyeT NognucaHHoe 3asaBrneHune;

3arpy>kaeT B aBTOMaTM3MPOBaHHYIO MHOPMALMOHHYIO CUCTEMY, NpeaHa3HaYeHHYH0
OS5 OKa3aHUs rocygapCTBEHHbIX U MyHUUMNANbHBIX YCNYr AOKYMEHTbI, NpeAcTaBieHHbIE B
3NIEKTPOHHOM  (hOpME WU  3NEKTPOHHbIE 00pasbl OTCKAHMPOBAHHbLIX [OKYMEHTOB,
dopMUpyeT INEKTPOHHOE A€eso;

BO3BpalllaeT nognucaHHoe 3asiBfieHMe W opurnHasnbl OyMaXHbIX [OKYMEHTOB
3asBUTENIO;

BblJaeT 3asBUTEN0 pacnucky B npuemMe JOKYMEHTOB.

B cnyyae Hanuuua ocHoBaHuW ONis OTKa3a B npuveme [LOKYMEHTOB [OSMKHOCTHOE
nnuo, OTBETCTBEHHOE 3a MNpuMeM [OOKYMEHTOB, YBeAOMMSEeT 3asiBUTenss O Hanu4mu
npenaTcTBMMA ONs NpuemMa 3asBfieHus M BO3BpawlaeT eMy OOKYMEHTbl C 0ObsCHeHueM
coepXXaHng BbIsiIBIIEHHbIX OCHOBaHWM ANs oTKasa B NnpuemMe 4OKYMEHTOB.

3.3.3.3. [omkHOCTHOe nuuo, OTBETCTBEHHOE 3a nMpuveM [OOKYMEHTOB, Mocrne
NOCTYNSEeHNs AOKYMEHTOB Ha PacCMOTPEHME:

npuceavBaeT 3asBfIEHUIO HOMEP B COOTBETCTBUM C HOMEHKNATypou Aen U craTyc
«lpoBepka OOKYMEHTOBY;

n3yyaeT NOCTYNUBLLME INEKTPOHHbIE Aera, B TOM YMCIie NPUITOXEHHbIE 3asiBUTENeEM
AOKYMEHTbI B 3NIEKTPOHHOM (POpME 1 INEKTPOHHbLIE 00pa3sbl JOKYMEHTOB;

npoBepsieT KOMMMAEKTHOCTb, YATAEMOCTb SIEKTPOHHbLIX 06pa30B AOKYMEHTOB;

nposepsieT cobngeHMe YCroBUWA LOENCTBUTESNIbHOCTU  3NEKTPOHHOM NoAnucw,
nocpeactsoMm obpauweHns Kk EgmHomy noptany (B cnyyae, ecnu 3asButenem
npeacTaBrieHbl 3NEKTPOHHbIE JOKYMEHTbI, NOAMUCAHHbIE YCUIEHHON KBannguunpoBaHHON
3IEKTPOHHOM NOANUCHIO).

Mpn HanMuMM OCHOBaHWK, NPEAYCMOTPEHHbLIX MYHKTOM 2.7.1 agMWUHUCTPATUBHOIO
pernaMeHTa, noaroTaBnNMBaeT MNPOEKT pelleHns o6 oTkase B MpuemMe [OOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaocTaBNeHns MyHUUMNanbHON YCnyru.

B cnyyae, ecnn B pesynbTate MNpoOBEPKM YCUNEHHOW KBanMuumpoBaHHOM
3NEKTPOHHOW MOANUCK BbISIBIIEHO HEeCcObnogeHne ycnosBun ee OenCTBUTENbHOCTU, MPOEKT
peweHns o6 oTkase OOMMKeH cofepXaTb NyHKTbl ctatbn 11 PepepanbHoro 3akoHa Ne 63-
®3, KOoTOpbIE NOCAYXUN OCHOBAHWEM A5l €r0 NPUHATUS.

MpoekT peweHns o6 oOTkase B nNpuemMe [OOKYMEHTOB, HeOoOXoAuMbIX AN
npegocTaBfieHns MyHUUMNANbHOW YCIyru, C ykasaHuem npuYvH oTkasa (B cnydae, ecrnu
OCHOBaHUA And oOTka3a B MNpueme [OOKYMEHTOB, HeobxoauMMbix And npefocTaBreHus
MYHULMNANbHOW YCNyrn, CBA3aHbl C HapyleHMEM YCTaHOBMEHHbIX TpPeboBaHUA K Takum
OOKYMEeHTaM, OCHOBaHWA And OTKasa B MpueMe [OOKYMEHTOB [OSKHbl COAepXaTb
WHOPMAaUMIO O HaUMEHOBaHWW [OKYMEHTOB (MHdOpMauuu, CBEOEHWUN), KOTopble He
npeacTaBrieHbl, coAepXaT HeOdoCTOBepHble W (MnM) NPOTUBOPEYMBbIE  CBEAEHWS,
ohOpMIIEHbI  C  HapyLleHWEeM YCTaHOBMEHHbIX TpeboBaHuK), HanpaBnseTca Ha
cornacoBaHve B YCTaHOBIMIEHHOM Mopsiake MNOCPeaCTBOM  CUCTEMbI  3MEKTPOHHOro
AOKyMeHToobopoTa.

CornacoBaHue npoekTa pelueHns o6 oTkase B NpuemMe LOKYMEHTOB, HEOOXOANMbIX
ANa  nNpefocTaBfeHuMs  MyHUUMNanbHOW  yCnyru,  OCYyLWecTBRsieTca B MOpsake,
npeaycMOTPEeHHOM MyHKTOM 3.5.3 aAMUHUCTPATUBHOIO perfiameHTa.

B cnyyae oTcytcTBMA OCHOBaHMW AN OTKasa B nNpueMe [OOKYMEHTOB,
npeasyCMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTPATUBHOIO perriameHTa, AOSDKHOCTHOe nuuo,
OTBETCTBEHHOE 3a MpMEM [AOKYMEHTOB, B TeYeHue ogHoro paboyero AHA CO AHS
NOCTYNMEHNA 3asaBfeHUs, HanpaBnseT 3asABUTEN0, YKasaHHbIM B 3asBfIEHUN CNocoboMm,
yBeOJOMMEeHMe O MOCTYMMeHUn 3asBreHnd, cogepxallee BXOAAWWMN pPernctpaumoHHbIN
HOMep 3asBrieHud, [aTy MorfydYeHus 3asiBreHud, nepeyeHb HavMeHOBaHuW ansos,
npeacTaBfEeHHbIX K HeMy [OOKYMEHTOB, [aTy MoNnyyYyeHus pesyrnbTaTta MyHULMNanbHOU
ycnyru.



3.3.3.4. WcnonHeHne npouedyp, YkasaHHbIXx B nyHkrax 3.3.3.1, 3.3.3.3
agMVHUCTPATUBHOIO  pernaMeHTa, MpuM  HanmMyuum  TEXHUYECKONW  BO3MOXXHOCTM
OCYLLECTBNSAETCA B aBTOMaTMYECKOM pEXMME C WUCMNONb30BaHMEM aBTOMAaTU3MPOBAHHOM
WH(POPMALMOHHON CUCTEMbI, MNpegHa3HaA4YeHHOW AN OKa3aHUs roCyAapCTBEHHbIX U
MYHULMNANbHbIX YCNYT.

3.3.3.5. AOMUHUCTpaTMBHbIE npoueaypbl, YycTaHaBnvMBaemble nyHKToM 3.3.3
aAMWHUCTPATUBHOIO perfiaMmeHTa, BbINOMHATCA B Te4YeHMe O4HOro paboyero AHA CO AHSA
NOCTYNNeHMs 3asBNeHNss Ha pacCMOTPEHME.

PesynbTatamu BbINONHEHUST agMUHUCTPATMBHbBIX Npoueayp ABNATCA: NPUHATLIN Ha
pacCMOTPEHNE KOMMMEKT [OOKYMEHTOB WM MpOeKkT pelwweHnsa o6 oTkase B npueme
AOKYMEHTOB, HE0OX0aNUMbIX ANs NPe4OoCTaBAEHNss MyHULMNANbHOW YCAYT.

3.4. HanpaBneHne MeXBeOOMCTBEHHbIX 3arnpoCOB B  OpraHbl, Yy4vacTByllMe B
npeaocTaBeHnn MyHULMNANbHON YCNyru

3.4.1. OcHoBaHMeM Havarna BbINOfIHEHWSI aAMUHUCTPATUBHOW NpoLeaypbl ABNAeTCA
nonyyeHne [JOIMKHOCTHBIM nnUoM (pabOTHMKOM), YMOMHOMOYEHHbIM Ha BbINOMHEHME
agMVHUCTPATUBHOM Mpoueaypbl, OT LOMKHOCTHOrO nuua (paboTHUKA), OTBETCTBEHHOIO 3a
npuem OOKYMEHTOB, NPUHATLIX OT 3asBUTENSI LOKYMEHTOB.

HOMKHOCTHBIM ~ NUUOM  (pabOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHME
agMVHUCTPaTUBHOM NpoLeaypbl, SBnseTca 3amectutenb pykoBoantTensa MIcnonHMTenbLHoro
komuteta MiogoBCKoro cenbckoro nocerneHvs (ganee - [OO/MKHOCTHOE  NvUO,
OTBETCTBEHHOE 3a HanpasfieHNe MeXBEAOMCTBEHHbIX 3arnpoCcoB).

3.4.2. [JOMKHOCTHOE NUUO, OTBETCTBEHHOE 3a HanpaBfieHWe MEXBEOOMCTBEHHbIX
3anpocoB, OPMMPYET U HanpaBnsieT B 3fIEKTPOHHON )OpMe MOCPEeACTBOM CUCTEMbI
MEXBELOMCTBEHHOIO 3NIEKTPOHHOIO B3aMMoOAencTBus (NpU  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTU — UHbIMK criocobamu) 3anpockbl 0 NpeaoCcTaBNeHnn AOKYMEHTOB U CBEAEHUMN,
npeayCMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPaATUBHOIO pernameHTa.

AOMUHUCTpPaTMBHbIE  MNpoUedypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKOTCS B A€Hb MNPUHATUA 3asiBIIEHUS HA PaCCMOTPEHKE.

Pesynbtatamu BbINOSTHEHUSA aAMVHUCTPATUBHbIX npouenyp ABNATCA:
HanpaBfeHHble B oOpraHbl Bnactu w (unu) noaBefOMCTBEHHblE OpraHam BfacTu
opraHusauum 3anpocsil.

3.4.3. CneunanncTbl NOCTaBLUMKOB AAHHbIX HA OCHOBAaHWW 3anpocoB, MOCTYMNMUBLUNX
yepe3 cUCTEMY MeXBEOOMCTBEHHOIO 3MEKTPOHHOrO B3aMMOLEWCTBUSA, MpPefoCTaBnstoT
3anpawmBaemble OOKYMEHTbl (MHGOpMauMio) unM  HanpaendawT  yBegoMSieHust 00
OTCYTCTBUW [JOKyMeHTa W (Mnn) uHdopMauuu, HeobXoAMMbIX Ons npefocTaBreHus
MYyHULMNanbHOM ycnyru (ganee — ysegomneHune ob otkase).

AOMUHUCTpPaTMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOSTHAKOTCH B TEYEHNE Tpex AHEN CO AHS MOCTYNMEeHNS MeXBeJOMCTBEHHOIO 3anpoca B
opraH unu opraHusauuo, NpegocTaBnaALWmne JOKYMEHT U MHOPMaLUnIO, eCrnn UHbIE CPOKU
NnoaroToBKM W HampasfieHUsi OTBETA Ha MEXBEOOMCTBEHHbIA 3arnpoCc He YCTaHOBMEHbI
deaepanbHbIMM 3aKkOHaMuK, NpaBoBbIMKU akTamu Npasutensctea Poccuinckon ®enepaunm u
NPUHATBIMU B COOTBETCTBUM C bedeparbHbIMU 3aKOHaMW HOPMAaTUBHLIMU NPaBOBbLIMM
akTamn Pecnybnukn TatapcTaH.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Mpoueayp SABNATCA: AOKYMEHTbI
(cBegoeHuns), Heobxoaumble AONs  NpeaocTaBfieHUs  MyHuUMNanbHOW ycnyrk, nnbo
yBegomrieHne o6 oOTkase, HanpaBfeHHble OOMMKHOCTHOMY Ivuy, OTBETCTBEHHOMY 3a
HanpaBfeHne MexXBe0MCTBEHHbIX 3aMpOCOB.

3.4.4. [1omKHOCTHOE NULO, OTBETCTBEHHOE 3a HanpasfeHue MeXBeOOMCTBEHHbIX
3anpocos:

nonyyaeTt 3anpaliMBaemble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3fEKTPOHHOMO
B3aMMOOENCTBUS  [OKYMEHTbl  (CBedeHus), HeobxoauMmble AnNd  NpeaocTaBneHust
MYyHULMNANbHOM ycnyrn, nnbo yBegomneHne ob otkase npym OTCYTCTBMM AOKYMEHTa U (Mnn)
nHdopMaLunu;

Npyv HanMyYnnm OCHOBAHWUN, NMPenyCMOTPEHHbIX MyHKTOM 2.7.1 agMUHUCTPaTMBHOIO
pernamMeHTa, noaroTaBnMBaeT MNPOEKT peleHns o6 oTkase B MpuveMe [OOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaoCTaBNeHNA MyHULUMNANbHON YCnyru.



MpoekT peweHns o6 oOTkasze B nNpuemMe [AOKYMEHTOB, HeobxoouMMbix Anis
npefocTaBfieHUs MyHUUMNANbHOW YCryrn, C ykasaHMeM MNpUYnH oTkasa (B criydae, ecnu
OCHOBaHMA Ansd OTka3a B MNpueme [OOKYMEHTOB, HeobXxoauMmblix AnA npefocTaBreHus
MYHULMNANbHOW YCNyrk, CBsA3aHbl C HapyLIEHMEM YCTaHOBMEHHbIX TPEeOOBaHUN K TakuM
AOKYMEeHTaM, OCHOBaHWA AN OTKa3a B rMpuveme [JOKYMEHTOB [OSMKHbl coaepXaTb
WHOPMAUUIO O HaUMEHOBaHWW [OKYMEHTOB (MHdopMauuu, CBeOeHuKn), KoTopble He
npeacTaBneHbl, cogepXaTr HeOOCTOBEpHble W (UnM) nNpOTMBOPEYMBLIE  CBEOEHUS,
opopMSieHbl C  HapylleHMeM YCTaHOBMEHHbIX TpeboBaHWKW), HanpaenseTca Ha
cornacoBaHme B YCTaAHOBMEHHOM Mopsgke MnocpeacTBOM  CUCTEMbl  3NEKTPOHHOIo
AOKyMeHToobopoTa.

CornacoBaHue npoekTa pelleHns ob oTkase B npuemMe LOKYMEHTOB, HEOOXOANMbIX
AN nNpefocTtaBfeHuMst MyHUUMNanbHOW  YCryrn,  OCyWecTBngeTcsas B nopsiake,
npegycMOTPEHHOM NyHKTOM 3.5.3 agMUHUCTPATMBHOIO perfnamMmeHTa.

AOMUHUCTpaTMBHbIE  MNpoueaypbl, YCTaHaBMBaeMble  HACTOSAWMUM  MYHKTOM,
BbINONHAKTCA B AE€Hb NOMNyYeHUs CBEAEHUN N0 MEXBEAOMCTBEHHbIM 3arnpocam.

PesynbTtatamu BbINOMIHEHUS aAMUHUCTPATUBHBIX Mpouenyp SBASKTCA: AOKYMEHTbI
(cBegeHus), Heobxoaumble ANs  NpefoCTaBfEHUsT MyHUUMNANbHOW  yCrnyru, MpoekT
peweHnss o6 oTkase B MNpuemMe [OOKYMEHTOB, HeobxoauMbIX Ana npefoctaBfeHus
MYHULMNANbHOW YCNyru.

3.4.5. WcnonHeHve  npouenyp, YyKasaHHblx B nyHktax 3.4.2, 344
aAMWUHUCTPATUBHOIO  pernaMeHTa, nNpu  HanuMyunm  TEXHUYECKOM  BO3MOXXHOCTU
OCYLLECTBNSAETCS B aBTOMATU4YECKOM pPEeXuMe C MCMONb30BaHMEM aBTOMAaTM3MPOBAHHOM
WHOPMALMOHHOM CUCTEMbI, NpeAHasHa4YeHHOW N9 OKas3aHus rocygapCTBEHHbIX U
MYHULMNAnNbHbIX YCyr, B TOM YACIE C MOMEHTa pernctpaumm 3asiBfieHnsl B COOTBETCTBUM C
NyHKTOM 2.13 agMUHUCTPATUBHOIO pernamMmeHTa.

3.4.6. MakcnmanbHbIM CPOK BbIMOMHEHNA agMUHUCTPATUBHBIX Npouenyp, YKasaHHbIX
B NyHKTe 3.4 aAMUHNCTPATUBHOIO pernamMeHTa, coctasnseT Tpu paboymx aHsS.

3.5. lNoaroToBka pesynbtata MyHULMMNANBHOW YCyru

3.5.1. OcHoBaHMeM Havarna BbINOMHEHUS aAMUHUCTPATUBHOM Npoueaypbl SBnseTcs
nocTynneHMe  OoT  [AO/PKHOCTHOrO  Nuua,  OTBETCTBEHHOrO0  3a  HanpasfeHue
MEXBEOOMCTBEHHbIX  3anpocoB, [AOKYMEHTOB  (CBeAEeHURn), HeoOxoauMbIX  Ans
npegocTaBfieHNs MyHULUMNANbHON YCnyru.

HOMKHOCTHBIM ~ NIMLLOM, OTBETCTBEHHbIM 3@ BbINOMIHEHNE aAMWHUCTPATUBHOM
npouenypbl, sBnsetca 3amecTuTenb pykoBoautens VICNONHUTENBHOrO  KoMuTeTa
MoJOBCKOrO CenbCKOro rnoceneHnsa (ganee - AOMKHOCTHOE §uUO, OTBETCTBEHHOE 3a
noaroToBKy pesynbTara NpefocTaBrieHns MyHULMNAansHOM yCryru).

3.5.2. [omkHOCTHOEe nunuo, OTBETCTBEHHOE 3a [MOAroTOBKY  pesynbTaTta
npefocTaBfieHNs MyHULUMNANbHON YCNyru:

paccmaTpuBaeT CHOPMUPOBAHHBIA KOMMMEKT [AOKYMEHTOB, HeOOXOAWMbIX Ans
npefocTaBfieHNs MyHUUMNANbHON yCnyru;

npw BbISIBIIEHMM OCHOBaHWIM O115 OTKa3a B NpeAoCTaBfeHUn MyHUUUNansHOM yCnyriu,
yKasaHHbIX B MyHKTEe 2.8.2 aAMUHUCTPATUBHOINO perfnameHTa, noarotaBnvBaeT MpPOeKT
peleHns 06 oTKase B NpeocTaBneHnm MyHULMNAnNsHOW yCyru;

B Criyyae OTCYTCTBUSI OCHOBAHWWA AN OTKasa B MpeaoCTaBfieHUM MyHUUMNanbHON
yCcrnyru, NpeaycMOTPEHHbIX MYHKTOM 2.8.2 aAMWUHUCTPATUBHONO perfiameHTa, no murtoram
pPacCMOTPEHNA AOKYMEHTOB, HEOOXOANMBIX ANs NPeoCTaBNeHUs MyHULMNANbHON YyCnyru,
noarotaBnMBaeT MNPOEKT pesynbTata nNpegocTaBfeHnMs MyHUMUMNanbHOW  ycrnyrm B
COOTBETCTBUM C noanyHkTamu 1 — 3 nyHkTa 2.3.1 agMUHUCTPATMBHOIO pernamMeHTa;

HanpaBnseT NOAroTOBMNEHHbIN NPOEKT pedynbTaTta NpeaocTaBreHuss MyHUUunanbHOM
yCryru Ha corfiacoBaHve B yCTaHOBSIEHHOM nopsagke nocpencTtBOM CUCTEMbI NIEKTPOHHOIO
AOKyMeHToobopoTa.

AOMUHUCTpaTMBHbIE  MNpouedypbl, YCTaHaBfMBaEeMble  HACTOSALMM  MYHKTOM,
BbIMOSTHAKTCSA B TEYEHNEe ogHoro paboyero gHs.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHLIX Mpouedyp SBASOTCA: MNPOEKT
peweHus o6 oTkase B NpeaoCTaBEHMM MyHULMNANBHON YCIyrn, CnpaBkn (BbIMUCKN).

3.5.3. CornacoBaHve wun nognucaHue npoekTa pesynbTata npegocTaBrneHns
MYHULMMNanNbHOM ycrnyru (ganee — NpoeKkTbl JOKYMEHTOB) OCYLLECTBNAETCA pyKkoBoaUTEeNnem



CTPYKTYPHOro  nogpasgeneHusi,  OTBETCTBEHHOr0  3a  NOAroTOBKY  pesynbTarta
MyHUUMNansHoM ycnyru, 3aamectutenem Pykosogutensa OpraHa, Pykosogutenem OpraHa.

[MoaroToBrieHHbIE MPOEKTbl JOKYMEHTOB, MMEKLWMe 3aMevaHns, BO3BpaLlaTCcsa Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3yrbTaTa MyHUUMNAnbHOW YCRyru.
[Mocne ycTpaHeHMs 3amMeYaHun nNpoeKkTbl [OOKYMEHTOB MOBTOPHO nepedarTcs Ans
cornacoBaHunsa 1 NognuUcaHuns.

PykoBoantens OpraHa npuv pacCMOTPEHUM MPOEKTOB [OOKYMEHTOB npoBepsieT
cobnogeHne agMMHUCTPATMBHOIO perfnaMmeHTa LOSMKHOCTHbIMK nuuyamn OpraHa B 4acTtu
CPOKOB BbIMOSIHEHNA aAMUHUCTPATUBHBIX Npoueayp, UX nocrneaoBaTeflbHOCTU U NOSMHOTHI,
HanuMuMs cornacoBaHUM  YMNOSTHOMOYEHHbBIX AOSMKHOCTHLIX Sy OpraHa B cucteme
3IIEKTPOHHOro AOKYMEHTOOBbopOoTa.

B cnyyae BbISiBfieHUs1 HApYyLWEHNA B YaCTWU CPOKOB BbIMNOSIHEHUS agMUHUCTPATUBHbIX
npoueayp, WX nocrnegoBaTenibHOCTUM U MNOMNHOTLI PykoBogutens OpraHa wuHUUMmMpyeT
npuBfie4eHMe K OTBETCTBEHHOCTM MU, AOMYCTUBLUMX HapyLWeHusi, B COOTBETCTBUM C
NyHKTOM 4.3 aAMUHUCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTpaTMBHbIE  MNpoueaypbl, YCTaHaBMBaeMble  HACTOSAWMUM  MYHKTOM,
BbIMNOMHAKTCA B Te4EHME OAHOro paboyero aHs.

PesynbTtatamu BbINOMHEHNS agMUHUCTPATMBHbLIX Npouenyp ABNATCS: pewweHne 06
oTKase B MNpuemMe [JOKYMEHTOB HeoOXoauMbIX ANA npeaocTaBfeHus MyHuuMnanbHOm
ycnyrn, peweHne o6 oTkase B MpeaocTaBfeHUM MyHUUMNanbHOW YCnyru, crpaska
(BbINUCKA).

3.54. NcnonHeHnne npoueayp, yKasaHHbIX B  MyHKTax  3.5.2, 3.5.3.
aAMUHUCTPATUBHOIO  pernaMeHTa, nNpu  HanuMyunu  TEXHUYECKOM  BO3MOXHOCTU
OCYLLECTBNSAETCS B aBTOMATU4YECKOM pPEXMME C MCMNOSIb30BAaHMEM aBTOMAaTU3UPOBAHHOM
WH(OPMALMOHHON CUCTEMbI, NpeAHa3Ha4YeHHOM [ONA OKa3aHus rocyapCTBEHHbIX U
MYHULMNANbHbIX YCNYT.

MakcmanbHbIA CPOK BbINOMIHEHUA agMUHUCTPATMBHBIX Mpouenyp, YKasaHHbIX B
nyHkTe 3.5. agMMHUCTPATMBHOIO pernamMmeHTa, CocTaBnsaeT oguMH pabounin oeHb.

3.6. Bbigaya (HanpaBneHune) sasaBuTento pesynbTata MyHUUUNANsLHOM yCryrm

3.6.1. OcHoBaHMeM Havarna BbINOMHEHUS aAMUHUCTPATUBHOM npoueaypbl SBnseTcs
nonyyeHne AOIMKHOCTHbIM IMLOM, OTBETCTBEHHbLIM 32 BbINOSIHEHWE aAMWHUCTPaTUBHOM
npouenypbl, LOKYMEHTa, NOATBEPXKAAOLWero npeaocTaBneHne MyHUUmMnanbHON yenyru.

HOMKHOCTHBIM ~ NIMLLOM, OTBETCTBEHHbIM 3a BbINOMIHEHNE aAMWHUCTPATUBHOM
npouenypbl, sBnsetca 3amecTuTenb pykoBoautens VICNONHUTENBHOrO  KoMuTeTa
MIoJOBCKOrO Cenbckoro noceneHuss ganee - [OOMMKHOCTHOE 5uUo, OTBETCTBEHHOe 3a
Bblaady (HanpaBrfieHME) JOKYMEHTOB).

3.6.2. [lomkHOCTHOE N1L0, OTBETCTBEHHOE 3a Bbldayy (HanpaBneHne) 4OKYMEHTOB:

obecneynBaeT perucTpaumio N BHeCeHue CBefeHUn O pesynbTaTe npeocTaBreHns
MYHULMNANbHOM YyCrnyrm B MOACUCTEMY BeOeHUSs AOKYMEeHTauuu aBTOMaTU3MPOBaHHOM
WH(OPMALUMOHHON CUCTEMbI, NpeAHa3Ha4YeHHOM [ANA OKa3aHWs TroCy[apCTBEHHbIX U
MYHULMNANbHbIX YCNYT;

n3sellaeT 3aaBuTeNs (ero npeacraBuTens) cnocobom, ykazaHHbIM B 3asiBNEHUU, O
pesynbTate nNpegocTaBfieHUs MYHUUUNANbHOW YCAyrM M O BO3MOXHOCTM MOMyvYeHus
pesynbTata npegocTaBneHns MyHuumnansHon ycnyru B Oprade nnm 8 MOLY.

McnonHeHne npouenyp nNpy Hanu4mMm TEXHNYECKOM BO3MOXHOCTUN OCYLLLECTBNAETCH B
aBTOMaTUYECKOM pPEXMME C MUCMNOSb30BaHMEM aBTOMATU3NMPOBAHHOW WHAOPMALMOHHOMN
CUCTEMbI, NpeAHa3Ha4YeHHOW A8 OKa3aHMs rocy4apCTBEHHbIX M MyHULMNANbHbIX YCAYT.

AOMUHUCTPaTMBHbIE  MNpoUedypbl, YCTaHaBfMBaeMble  HACTOALWMUM  MYHKTOM,
BbIMOSMHAKTCA B TeyeHne oAaHoro paboyvero AHS CO OHA NOANUCaHUSA  LOKYMEHTa,
ABMSAOLLErocs pesynbTatoM npefocTaBfieHUs MyHUUUNanbHOW YCryru, YynonHOMOYEHHbIM
AOJMKHOCTHLIM nuuom OpraHa (OpraHom).

PesynbTtatamu BbINONHEHUS agMUHUCTPATUBHbLIX Npoueayp SBASTCA: pasMeLLeHne
cBeJeHun O pesynbTaTe NpefoCTaBNEeHUs MyHULMMAanbHOW YyCnyru B UHAOPMALMOHHbIX
cucTemax, U3BeLleHne 3asBuTens (ero NpeacrtaBuTensl) O pesynbTaTe NpeaocTaBreHus
MYHULMNANbHOM yCnyrm n cnocobax ero nonyyeHus.

3.6.3. [llopspok  Bblgadn  (HanpaBeneHusl)  pesynbTaTa  nNpefocTaBneHus
MYHULMMNAnNsHOW YCNYyru:



3.6.3.1. lNpun obGpalleHun 3asBuTeENd 3a pesynbTaToOM MyHULMNANbHOM YCnyrn B
MoL|, paboTHuk M®L| BbligaeT 3aaBMTENO pe3ynbTaT MyHUUMNANbHOM ycnyrn B copme
aK3emMnnapa 9feKTPOHHOro [OKyMeHTa Ha 6OymaxHom Hocutene. [lo TpeboaHuto
3aABUTENSA BMECTE C 3K3EMMNSIAPOM 3MIEKTPOHHOIO JOKYMEHTa Ha ByMaXKHOM HocuTene emy
NpefoCTaBIAETCA 9K3EMMNNAP 3IEKTPOHHOrO JOKYMEHTa MyTeM ero 3anMcu Ha CbeMHbIN
HOCUTENb WHOPMaUUM WM HanpaBrieHUs 3K3eMnnsipa 3JIeKTPOHHOro [AOKYMeHTa Mo
3IEKTPOHHOM NoYyTe B agpec 3assutend. [1pu 3anncm Ha CbeMHbIA HOCUTENb MHOpMaLmm
UM HanpaBfeHUN 3K3eMnsispa ANEKTPOHHOIO JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfeH
3K3eMMnnsp 9NEeKTPOHHOro AOKyMeHTa Ha OymMaXXHOM HocuTene, Mo 3feKTPOHHOW nouyTe
WMOEHTUYHOCTb TAKOro 3K3eMnnsipa 3MEeKTPOHHOro AOKYMEHTa 3K3eMMspy 9NeKTPOHHOro
AOKyMeHTa Ha OyMaXHOM HocuTene 3aBepsieTCs YMNOSIHOMOYEHHbIM COTPYOHUKOM C
NCrnonb30BaHNEM YCUNEHHOW KBanNnnMUuMpoOBaHHOM 3N1EKTPOHHOM NOAMNUCH.

AOMUHUCTpPaATMBHbIE  MNpoueaypbl, YCTaHaBMBaeMble  HACTOALWMUM  MYHKTOM,
BbIMNOMHAKTCA B MNOpsAgKe o04YepedHOCTW, B AeHb NpubbiTUS 3asBUTEnss B CPOKW,
YCTaHOBIEHHbIE pernameHTomM pabotsl MOLI.

PesynbTtatamu BbINOMHEHUS aAMUHUCTPATUBHBLIX Mpouenyp SBRASKTCA: douKcauus
hakTa Bblgayu pesynbTaTa npegoctaBneHna MyHuuunaneHon ycnyrm B AUC MOL,
pesynbTaT NpegoCcTaBneHns MyHULMNAansHOM yCryru, Bbl4aHHbIA 3asBUTENIO.

3.6.3.2. MNpun obpalieHnn 3asBuTenNs 3a pesynbTaToOM MyHULMUNANbHOW YCIyrn Yyepes
PecnybnvkaHckuin nopTtan 3agBUTENO B NIMYHLIN KAaOMHET aBTOMAaTMYECKM HanpasnisieTcd
3MEeKTPOHHbIN  0bpa3  AOOKyMeHTa, SBMsOWErocs pesynbTatoM  NpeaocTaBreHns
MYHULMMANsHOM YyCryrn, nOAMUCAHHbIA YCUMNEHHOW KBanuUUMPOBaHHOW SMEKTPOHHOW
NnoANUCb YNOHOMOYEHHOIo AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUVHUCTpaATMBHbIE  MNpoueaypbl, YCTaHaBAMBaeMble  HACTOSWMM  MYHKTOM,
BbIMOSTHAKTCSA B A€Hb NOANUCAHNA AOKYMEeHTa, NoATBepXaatoLLero npegocrasneHme (oTkas
B NpefocTaBfieHnMn) MYHUUMNANbHOM YCRyrn, YMOMHOMOYEHHbIM [AOSMDKHOCTHLIM NIMLOM
OpraHa (OpraHom).

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHbLIX NpoLeayp ABNAIOTCA: HanpaBneHne
(NnpepocTaBneHune) ¢ ncnonb3oBaHMeM PecnybnunkaHckoro noprana 3asiBUTento JOKYMEHTa,
noaTBepXgaoLlero npefocTaBrneHMe MyHUUunanbHoW ycrnyrm (B TOM 4ucrne oOTkas B
npegocTaBfeHnn MyHULMNANbHON yCnyrn).

3.6.3.3. lNpun obpalieHnn 3asBuUTENS 3a pe3ynbTaTtoM MYHUUMNanNbHOW ycnyru B
OpraH, [O/MKHOCTHOE IMUO, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHue) [LOKYMEHTOB,
BbldaeT 3adABUTENo pesynbtar MyHuuunansHon ycnyrn. Mo TpebosaHuio 3asButens
BMECTE C 9K3eMMNNApOM OfEKTPOHHOIMo [OKYMeHTa Ha OymaxHOM HocuTene emy
NnpefocTaBnseTcs 3K3EMMASAP SMNEKTPOHHOro JOKYMeHTa MnyTeM ero 3anvcu Ha CbeMHbIN
HOoCUTENb WH(OpMaUMM WU HanpaBfeHUs 3SK3eMMnspa OSNEKTPOHHOIro AOKYMeHTa Mo
3NEKTPOHHOM NMoYyTe B agpec 3asBuTens.

AOMUHUCTPaTMBHbIE  MNpoUedypbl, YCTaHaBfMBaeMble  HACTOALWMUM  MYHKTOM,
OCYLLECTBNATCA B NOPAAKE O4epeHOCTH, B AeHb NPUbLITUS 3asBUTENSA B COOTBETCTBUN C
MpaBunamn BHYTpeHHero Tpyaosoro pacnopsiaka OpraHa.

Pe3ynbTatomM BbLINOMHEHNA a4MWHUCTPATUBHLIX Mpoueayp SBRAKTCH: hukcauns
dakTa Bblaauu pesynbTata npegocTaBneHns MyHMUMNANbHON  yCnyru B
aBTOMaTU3NPOBAHHON WH(OPMALMOHHOM CUCTEME, MpeaHa3HaYeHHON [ONA  oKa3aHuA
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCAYT.

3.7. cnpaBneHune TeXHNYECKNX OLLINBOK

3.7.1. B cny4yae oOOHapyXeHUs TEXHUYECKOM OLIMOKM B AOKYMEHTE, SIBMSIOLLEMCS
pes3ynbTaToM MyHULUNANbHOM YCryru, 3assutenb HanpasnaeT B OpraH:

3asBneHne o6 ncnpaBneHnn TexHmyeckon ownbkn (npunoxeHne Ned k HacTosawemy
agMUHUCTPATUBHOMY perfiaMeHTy);

OOKYMEHT, BblJaHHbIN 3a8BUTEN0 KaK pe3ynbTtaTt MyHULMNansHOW yCryrn, B KOTOPOM
COAEPXKNTCA TEXHUYECKas ownbka;

OOKYMEHTbI, MMelLwme pUANYECKYI0 CUy, CBUAETENbCTBYOLWME O Hanuymm
TEXHUYECKON OLLUNBKMN.

3asBneHne 06 uMCnpaBneHMM TEeXHUYECKOW OWMOKM B CBEOEHMAX, YKa3aHHbIX B
OOKYMEHTe, ABNAILWEMCA pes3ynbTaTtoM MyHUUMNanbHOW YCnyru, rnogaeTcs 3asBuTernem



(ynonHoMo4YeHHbIM MpeacTaBuTENeM) MOYTOBbIM  OTMpaBfieHnem (B TOM 4ucne c
NCNonb30BaHMEM J3MEKTPOHHOM NoYThI), NGO Yepe3 PecnybnmkaHckun noptan nnun MoLL.

3.7.2. [1O/MKHOCTHOE NMLI0, OTBETCTBEHHOE 3a MPUMEM [OKYMEHTOB, OCyLlecTBnseT
npuem 3asBneHna o6 McnpaBneHUM TeXHUYECKOW ownbKWn, perncTpupyeT 3asiBNeHue c
NPUNOXEHHBbIMN LOKYMEHTaMW U nepefaeT UxX SOMKHOCTHOMY Nuuy, OTBETCTBEHHOMY 3a
06paboTKy JOKYMEHTOB.

AOMUHUCTPATMBHbIE  MpoOUedypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSHAKTCA B TEYEHMEe O4HOro paboyvero AHs ¢ Aatbl perucrTpaumm 3asBneHus.

Pesynbtatammn BbINONTHEHUS aAMUMHUCTPATUBHBLIX Npoueayp ABMAKTCS: NPUHATOE U
3aperncTpMpoBaHHoOEe 3asiBfieHne, HanpaBfeHHoe Ha PacCMOTPEHUEe AO0SMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [HomkHoCcTHOEe rnuuO, OTBETCTBEHHOe 3a 00paboTky [OOKYMEHTOB,
paccmaTpuBaeT AOKYMEHTbI U B LENAX BHECEHUS UCMPaBNEHUN B JOKYMEHT, ABNSAOLMACA
pe3ynbTatoM MpeaocTaBneHns MyHUUMNanbHOM YCnyry, OCyLLeCcTBNsSieT npoueaypsl,
npeaycMoTpeHHble  NyHkToM 3.5 agMMHUCTPATMBHOIO  pernameHTa, W  BblgaeT
NCNpaBneHHbI AOKYMEHT 3asiBUTEN0 (YNONHOMOYEHHOMY MNpeacTaBUTEN0) NUYHO Nog,
pocnUCb C U3bATMEM Yy 3asaBuTensa (YNOSTHOMOYEHHOro npeacTtaBuTeNs) opurnHana
AOKYMEHTa, B KOTOPOM COLEPXKUTCA TexHudeckaa owwnbka, unm HanpaeBndeT B agpec
3aABUTENSA MNOYTOBbIM OTNpaBrneHnem (NocpeacTBOM 3fEKTPOHHOM MOYTbl) MUCbMO O
BO3MOXHOCTM MOMyYeHMs AOKYMeHTa npu npegoctasneHun B OpraH opurnHana
AOKYMEHTa, B KOTOPOM COAEPXKNTCA TEXHUYECKasi oLumnbka.

AOMUHUCTPATMBHbIE  MpOLEedypbl, YCTaHaBfMBaeMble  HACTOSLMUM  MYHKTOM,
BbIMOSTHAKTCA B TedeHne OByX paboumx gHen nocne obHapyXeHUst TEXHUYECKOM OLINOKM
UK NonyYeHus ot Nboro 3aMHTEPEeCOBAHHOIO fMua 3asBfeHnst 0 AONYLLEHHOM OLnbKe.

Pesynbtatamn BbINOSTHEHMS aOMUHUCTPATMBHBIX Mpoueayp SBASKTCH: BblOaHHbIN
(HanpaBneHHbIN) 3a89BUTENIO LOKYMEHT.

4. NMopsapok n hopMbl KOHTPOSA 3a NpeaocTaBlieHMEM MyHULMNANbLHOW YCIyru
4.1. NopagoKk OCYLEeCTBNEHUA TeKylero KOHTpons 3a cobniogeHvem M UCNOSTHEHUEM
OTBETCTBEHHbIMWU AOMKHOCTHLIMU fMLAMWN NONOXEHUN afMUHUCTPATUBHOIO perrameHTa u
WHbIX HOPMAaTUBHbIX MPaBOBbIX aKTOB, YCTaHaBnMBawLWMX TpeboBaHNSA K NpefoCTaBreHuno
MYHULMNANbHOM YCIyru, a Takke NpUHATUEM UMW peLLEeHNI

KoHTpornb 3a MNOSIHOTOM W Ka4yeCTBOM MpefoCTaBfeHuss MyHuUMNanbHOW YCnyrm
BKMoYaeT B cebsa BbiABNEHWE M YCTpaHeHMe HapyLleHWn npaB 3asiBuTernen, nposeaeHve
npoBepok cobniogeHns npouenyp nNpefocTaBieHns MyHUUMNanbHOW YCryru, NOAroTOBKY
peweHnn Ha agencteua  (6e3gencrtBvMe)  OOSMKHOCTHbLIX ML OpraHa  MECTHOro
camoynpasneHus.

dopmamn KOHTpoOnsa 3a cobnogeHneM UCMONHEHUS aAMWHUCTPATUBHBIX Mpoueayp
ABNAIOTCA:

1) npoBepka W corfacoBaHWe MNPOEKTOB [OOKYMEHTOB MO MpefoCTaBneHuto
MYHULMNANbHOW YCIyru;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM NOpsSAKe NPOBEPKM BeAEeHUA OeSTONPOn3BOACTBA;

3) NnpoBefeHMe B YCTaHOBSIEHHOM MOpPSAKe KOHTPOSbHbIX MPOBEPOK cobnogeHus
npouenyp npeaocTaBneHns MyHULUNAnsHON yCnyru.

B uenax Tekyuiero KOHTpPONSA UCMNONb3YyTCA CBEAEHUS, UMEIOLLMECH B ANIEKTPOHHOM
0Gase [aHHbIX, cnyxebHas KoppecnoHO4eHUus, YCTHad W nuMCbMeHHas uHdopMauus
AOIDKHOCTHBLIX  NML, OCYLLECTBNSAOWMNX BbINOSIHEHWE aMUHUCTPATUBHBIX Npoueayp,
XypHarbl y4yeTa COOTBETCTBYIOLLMX JOKYMEHTOB U Apyrue cBeaeHus.

[lnsa ocyLlecTBNeHUss KOHTPOSIS 3a COBEepLUEeHWEM OENCTBUW NpU NpenoCcTaBieHuun
MYHULUMNANbHOM YCAYTM W MPUHATUN  PELUEHUMA PYKOBOAWUTEMD OpraHa MeCTHOro
camoynpaBfeHna  npeacTaBnslOTCA  CNpaBkM O  pe3ynbTaTax  NpeaocTaBreHus
MYHULMNANbHOW YCIyIw.

O cnyyasax n npuyMHax HapyLlleHUsi CPOKOB, NMOCMeAOoBaTENbHOCTM M COLEPXaHUSA
agMVHUCTPATUBHbLIX  Npoueadyp  OOMMKHOCTHble  fvua  HeMeOsieHHO  MHAOPMUPYHOT
PpyKOBOOUTENSA oOpraHa, nNpefoCTaBNAOWEro MyHUMUMMAnbHYK  ycryry, a Takke
npeanpuHNUMaloT CPOYHbIE MEpPbI NO YCTPAHEHUIO HAPYLLEHWUA.

Tekywmn  KOHTpPONb  3a  cobnogeHneM  nocnefoBaTenbHOCTM  OEWCTBUN,
onpegeneHHbIX agMUHUCTPATUBHBIMK NpoueaypaMy no NpegocTaBneHnto MyHULMNansHOM



ycnyru, ocyllecTBnsaeTcs 3aMecTuTenem pykoBoantTens opraHa MECTHOrO
camoynpaBfieHns, OTBETCTBEHHbIM 3a oOpraHu3auuio paboTbl N0 NpefoCTaBfEHMIO
MYHULMNANbHOW YCAYrn, HavYanbHMKOM OTAENa, OCyLLIEeCTBNALWEro opraHmsaumo paboThbl
Nno NpeaoCTaBNEHNIO MYHULMNANBbHOW YCYT.

MepeyeHb  OOMKHOCTHbLIX WL,  OCYLUECTBASKLWMX  TEKYLWMA  KOHTPOIb,
yCTaHaBNMBAETCA MOMOXEHUSIMA O CTPYKTYPHbIX MNoApa3feneHnsix opraHa MeCTHOro
camoynpaBneHnsa N AOMKHOCTHbIMU perfiaMeHTamum.

4.2. lNMopsgok M NepuoaMYHOCTb OCYLLECTBMEHUS MNAHOBbLIX M BHEMNMAHOBbLIX MPOBEPOK
MONHOTbI M KadecTBa NpefoCTaBfeHUss MyHULMNANbHOW YCryru, B TOM 4uicrie nopsgok u
bOpMbI KOHTPOMSA 3@ NOSTHOTOW N Ka4EeCTBOM NPeaoCTaBNeHNs MyHULMNANbHON YCyru

4.2.1. KoHTpOnb 3a NOMIHOTOW M KAa4eCTBOM NpefoCcTaBNeHns MyHULMMNANsHOM YyCnyru
ocyLlecTBngeTcs B oopmMax:

1) npoBeaeHUst MPOBEPOK;

2) paccMOTpeHus Xanob 3assuTtenen Ha gencteus (besgencrtene) OpraHa, a Takke
NX OOMKHOCTHBIX NAL, MyHULMNANbHbLIX CRYXaLlmX.

42.2. B uenax ocywecTBNeHUs KOHTpPOMA 3a TMOSIHOTOM W KavyeCTBOM
NpeaocTaBfeHns MyHULMNANbHOW yCRAyrM npoBOAATCA NflaHOBble W BHEMNMaHOBble
npoBepkn. [lopsgok U NEepuMoguMYHOCTb  OCYLLECTBIIEHMSI  MaHOBbIX  MPOBEPOK
yCTaHaBnuBaeTcsa nnaHom pabotbl OpraHa. [Npu npoBepke MOryT paccMaTpuBaTbCs BCe
BOMPOCHI, CBsi3aHHble C MNpeaoCTaBNEHNEM MyHUUMNANbHOW ycnyrn (KOMMfeKCHble
NPOBEpPKKN), WU OTAENbHbIA BOMNPOC, CBSA3aHHbLIA C NPeAoCTaBlEHMEM MYyHMLMNANbHOWN
ycnyrn (Tematumyeckue npoBepkn). NMpoBepka Takke MOXET MPOBOAUTLCSA MO KOHKPETHOM
Xanobe 3aasutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOASTCA B CBSA3M C NPOBEPKON YCTPAHEHUSI paHee
BbISIBfIEHHbIX HApPYyLUEHUA agMUHUCTPATUBHONO perfaMeHTa, a Takke B cryyae nonyyeHus
Xanob 3asBuTenen Ha gencteusa (6esgencteme) OpraHa, a Takke UX OOSMKHOCTHbLIX Nnu,
MYHULMNANbHbIX CRy>XaLuunX.

4.2.4. PesynbTatbl NpOBEPKN OMOPMAAITCA B BUOE akTa MNPOBEPKU, B KOTOPOM
YKa3blBaOTCH BbISABNIEHHbIE HEAOCTATKN U NPEANOXKEHUSA MO UX YCTPaAHEHWIO.

4.3. OTBETCTBEHHOCTb AOSMKHOCTHLIX UL, OpraHa, nNpeaoCcTaBnSALWEro MyHUUUNAnNbHY
ycnyry, 3a peweHus n gencrtems (6esgenctesne), npuHUMaemble (OCyLLECTBSEMbIE) MU B
XoAe npefocTaBneHns MyHUUMNanbHON yCnyru

Mo pesynbTatam NpoBedeHHbIX NMPOBEPOK B Clyyae BbISIBIIEHUS HapyLlleHUn npas
3aaBUTENEN BMHOBHbIE IMUA NPUBMEKAIOTCA K OTBETCTBEHHOCTUM B COOTBETCTBUM C
3akoHogaTenbcTBOM Poccunckon depepaunn.

PykoBoautenb opraHa MeCTHOrO camMoynpaBfeHUss HeceT OTBETCTBEHHOCTb 3a
HeCBOEBPEMEHHOE PacCMOTpPEHNe 3asBreHUN.

PykoBoautenb (3amecTuTenb pykoBOAUTENSA) CTPYKTYPHOro noapasgefnieHns opraHa
MECTHOro CamoyrnpaBfieHUs1 HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE WU (Mnwn)
HeHagnexawlee BbINOfMIHEHWE aAMWHUCTPATUBHbLIX OENCTBUKW, YKa3aHHbIX B pasgene 3
aAMVHUCTPATUBHOIO perfiaMmeHTa.

[OMKHOCTHBbIE NUUA U MHble MyHUUMNASbHbIE Criy)XalimMe 3a pelleHns 1 OencTBus
(6esgenctBne), nNpuHUMaemble  (OCyLLeCTBNsSieMble) B  X04e  NpenocTaBneHus
MYHULMNANbHOW YCNyrk, HECyT OTBETCTBEHHOCTb B YCTAHOBSIEHHOM 3aKOHOAATENbCTBOM
nopsiake.

4.4. TonoxeHus, xapaktepusylowme TpeboBaHUA K Mopsagky M opMam KOHTPONs 3a
npegocTaBfieHNeM MyHULMNANbHOW YCyrn, B TOM YMCNE CO CTOPOHbl rpaxaaH, uX
00beanHEeHUNn 1 opraHm3auunn

KoHTponb 3a npegoctaBreHMeM MyHUUMNAnNbHOW YCIyrn CO CTOPOHbI rpakaaH, ux
06beguHEHU U OpraHM3aunii, OCYLLLECTBASIETCS NOCPEACTBOM OTKPbITOCTM AEATENbHOCTH
opraHa MeCTHOro CaMOynpaBfieHUs nNpu MNpeaoCTaBNEHUN MYHULMNANbHON  YCIyrw,
Nnosly4eHns NosIHOM, akTyanbHOM 1 JOCTOBEPHOW MHpopMaLMn O nNopsiake npesocTaBeHus
MYHULMMNAnNbHOM yCryrn n BO3MOXHOCTM gocyaebHOro paccMoTpeHnsa obpalleHnin (xkanob)
B NpoLlecce NnpegocTaBneHms MyHULMNansHON YCnyru.

5. locynebHbin (BHecyaebHbIM) NOpAAOK oO6XanoBaHWUA pelweHUMn U OeNCcTBUM
(6e3pencTBuUA) opraHa, npeaocTaBnsiloLLero MyHULMNAaNbLHYO ycnyry,
MHOTIopYHKLIMOHANbLHOIo LeHTpa npepocTaBneHus rocyaapCcTBeHHbIX ]



MyHMUMNanNbHbIX YCNyr, oOpraHuMsauuMu, ykasaHHbix B 4vactu 1.1 cratem 16
PepepanbHoro 3akoHa Ne210-d3, a Takke MX JOSMKHOCTHbLIX NUL, MyHMUUNANbHbIX
cnyxawmx, paboTHMKOB

5.1. 3aaButenn nmetoT npaBo Ha obxanoBaHne B AocyaebHOM nopsake peLlieHun mn
penctBun  (6es3pencTteus)  opraHa, NpegocTaBhSlOWEro  MyHUUMNAnbHYK  yChyry,
AOMKHOCTHOrO  nuua  opraHa, NPeAoCTaBASAWEro  MyHUUMNAnNbHyO  yCnyry,
MYHULMNANbHOIO Cry>allero, pykoBOAMUTENS OpraHa, NpeaoCcTaBAoOLWEro MyHMLMNANbHYH
yCrnyry, MHOrO(YHKLMOHANbHOrO LeHTpa, paboTHMKa MHOro(yHKUMOHANbHOIO LeHTpa,
opraHusaumn, npeagycMoTpeHHbIX YacTbto 1.1 ctaten 16 ®epepansHoro 3akoHa Ne 210-$3,
a Takke nx paboTHUKOB.

3asBuTenb MoXeT 06paTUTLCA C KanoboK, B TOM YMCNe B CreayoLWwmx cnyyvasx:

1) HapylleHne cpoka pernctpauuu 3anpoca O NpeaoCTaBfeHUM MyHMUMNanbHON
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepansHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npeaocTaBneHns MyHuumnanbHon ycnyrn. B ykaszaHHOM
cnyyae pocynebHoe (BHecyaebHoe) obxanoBaHwe 3asiBUTENEM peLleHUn U OeNcTBui
(besgenctBnA) MHOFOMPYHKLUMOHANBHOrO LUeHTpa, paboTHUKaA MHOrogyHKLNOHANTbHOIO
LeHTpa BO3MOXHO B Criy4ae, ecrnivm Ha MHOrO(yHKUNOHANbHLIN LEHTP, PELLUEHNs U 4EACTBUS
(besgenctBne) KOTOpOro oOOXanykTcs, BO3NOXeHa (QyHKUMS MO npefoCTaBfieHUo
COOTBETCTBYHLMX MyHULMNANbHbBIX YCryr B NofiHOM obbeme B nopsiake, onpeneneHHoM
yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3aaBUTENA LOKYMEHTOB UNN MHGOpMaumm nubo ocyLeCcTBReHUs
AEWCTBUN, MNpPeACTaBfeHne WM OCYLIEeCTBMEHME  KOTOPbIX He  MpegyCMOTPEHO
HOpMaTUBHbLIMW NMpaBoBbIMKU akTamu Poccuinckon degepauun, HOpMaTUBHLIMU NPABOBbLIMM
aktamn  Pecnybnukn  TaTapcTaH, MyHUUMNaAnNbHbIMA  MPaBOBbIMM  akTamu  Ans
npegocTaBfieHnsa MyHUUMNAanbHON yCnyru;

4) oTka3 B npuemMe [JOKYMEHTOB, NpefoCTaBfieHMe KOTOpbIX MNpeayCMOTPEHO
HOpMaTUBHbLIMW NMpaBoBbIMK akTamu Poccunckon degepauun, HOpMaTUBHLIMU NPABOBbLIMU
aktamn  Pecnybnukn  TaTapcTaH, MyHUUMNAnbHbIMA — NPaBOBbIMM  akTamu  Ans
npegocTaBfeHnsa MyHUUMNanbHOW yCnyru, y 3asaBUTenNs;

5) oTkas B npegocTaBneHnn MyHUUMNAnbHOW YCIyru, ecriv OCHOBaHWSA OTKasa He
npegycMoTpeHbl beepanbHbIMU 3aKOHAMU U NMPUHATLIMU B COOTBETCTBUN C HUMU UHBIMU
HOpMaTUBHbIMW NpaBoBbIMM akTamu Poccuiickon depepaumn, 3akoOHaMU WU UHbIMU
HOpPMaTUBHbIMW  MNpaBoOBbIMM  akTamn  Pecnybnukn TaTtapctaH, MyHUUMNANbHbIMM
npaBoBbIMM akTamu. B ykaszaHHOM crnyvae pocynebHoe (BHecyoebHoe) obxkanoBaHue
3asiBUTENEM peleHnn u pencteuin (6e3m4enctBusi) MHOTOYHKUMOHANBHOMO LIEHTpa,
paboTHMKA  MHOrO(PYHKUMOHANbHOrO  LEeHTpa BO3MOXHO B  Clyyae, ecnM Ha
MHOFOOYHKUMOHAamnbHbIA  LUEHTP, peweHns u genctemna (6e3gencteme) KOTOpOro
obxanylTcs,  BO3MOXeHa  (PbyHKUMS N0 NPefoCTaBIEHUIO  COOTBETCTBYIOLLMX
MYHULMNanbHbIX yCnyr B NofiHOM o6beme B nopsigke, onpeaeneHHom vyacTteto 1.3 craten 16
depnepanbHoro 3akoHa Ne 210-93;

6) saTpeboBaHue C 3aaBUTENS NpU NPegoCTaBeHUN MyHULMNANLHOW YCnyrn nnaTbl,
He npegyCMOTPEHHOM HOPMaTUBHbLIMW NpaBoBbiMM akTamun Poccuinckon denepauuu,
HOpMaTUBHbIMW  MNpaBoOBbIMM  akTamn  Pecnybnukn TaTapcTaH, MyHUUMNANbHbIMU
NpaBOBbIMU aKTaMu;

7) OTKa3 opraHa, NpeaoCTaBnAsLWEero MyHULMNanbHyO yCnyry, OOSPKHOCTHOrO nvua
opraHa, NpeaoCTaBNALWEro MyHUUMNANbHYK YCIyry, MHOrO(YHKUMOHANbHOMO LEHTPa,
paboTHMKA MHOrOQYHKUMOHANBHOIO LEHTPa, OpraHn3auumn, npeayCMOTPEHHbIX YacTbio 1.1
ctratbn 16 ®PepepanbHoro 3akoHa Ne 210-03, mnn ux paboTHUKOB B UCNpPaBfiEeHUU
AONyLEHHbIX UMM OneyaToK U OowunboK B BblAaHHbIX B pesynbTate npeaocTaBrieHus
MYHULMNANbHOM YCNyrn [OKyMeHTax nMbo HapylleHue YCTaHOBIIEHHOIO CpoKa TaKux
ucnpasneHun. B ykaszaHHOM cnyyae pgocyaebHoe (BHecygoebGHoe) obkanoBaHue
3aaBUTENEM peleHnn un paencteuni (6e34ercTBMS)  MHOTOYHKUMOHANBHOrO LEHTPa,
paboTHMKA  MHOrOYHKLUMOHANbHOMO  LEHTpa BO3MOXHO B  Clnyyae, ecnM Ha
MHOFOOYHKUMOHANbHbIA  LEHTP, peweHns wu gencteus  (6e3gencrtBme)  KOToporo
obxanyloTcs,  BO3MOXeHa  (YHKUMS N0  MpPedoCTaBNEHUI0  COOTBETCTBYHOLLUX
MYHULMNAnNbHbIX YCAyr B NOSIHOM o6beme B nopsaake, onpeaeneHHoM yactbio 1.3 ctaten 16
depepanbHoro 3akoHa Ne 210-93;



8) HapyweHue cpoka wnM nopsaka Bblgadn [OOKYMEHTOB MO pesyfnbrartam
npeaocTaBfeHnsa MyHUUMNAanbHON yCnyru;

9) npuocTaHoOBMEHME MPeAOoCTaBNeHUs MYHULUUNANbHOW YCRyrn, €Cnn OCHOBaHUS
NPUOCTaAHOBMNEHNS He MpeayCcMOTpeHbl defepanbHbIMU  3aKOHAaMU U MPUHATBIMU B
COOTBETCTBMM C HUMWU WHBIMA HOPMATMBHLIMM MNPaBOBbIMM akTamu Poccuiickon
depgepaummn, 3akoHamMM M UHBIMW HOPMATMBHbIMW NpPaBOBbIMW akTamu Pecnybnuku
TaTapcTaH, MyHMUMNAnNbHbIMX MNPaBOBbIMM akTamun. B ykaszaHHOM cnyyae pocynebHoe
(BHecynebHoe) obxanoBaHve 3asBuTenemM peweHun wn - gencteun  (b6esgencreus)
MHOroyHKLMOHANbHOrO LeHTpa, paboTHMKA MHOrOYHKLNOHANBHOIO LeHTpa BO3MOXHO B
crnyyae, ecnvm Ha MHOroQYHKUMOHAIbHbLIN LEHTP, pelweHus u gencteuna (besgencreue)
KOTOoporo o6XanyrTcsi, BO3MOXeHa QYHKUMA N0 NpPeaoCTaBfIEHUIO COOTBETCTBYHOLLMX
MYHULMNAnbHbIX YCyr B NOSIHOM o6beme B nopsake, onpeaeneHHoM yactbio 1.3 ctatbn 16
depepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHne y 3asBUTENs Mpu MPedoCTaBNeHUM MyHULMMNanbHOW YCnyru
OOKYMEHTOB MM uMHGOpMaLMK, OTCYTCTBME WU (UNM) HEAOCTOBEPHOCTb KOTOPbLIX He
yKasblBanucb nNpuv nepBoHaYanbHOM OTKase B NpuemMe LOOKYMEHTOB, Heobxoaumbix AN
npeaocTaBfeHns MyHUUuMnanbHOW ycnyru, nubo B NpeaoCTaBfEHUN MyHMLMNANbHOM
YCrnyrn, 3a WUCKIKYEHWEM Crny4daeB, MPeayCMOTPEHHbIX NMyHKTOM 4 vactm 1 ctatbun 7
depnepanbHoro 3akoHa Ne 210-®3. B ykasaHHOM cnyyae pocynebHoe (BHecynebHoe)
obxanoBaHue 3asBUTENEM pelleHun u aencteun (6e3nencTensa) MHOroyHKLNOHaNbHOro
LeHTpa, paboTHMKA MHOrogYHKLUMOHAINbHOIO LEHTpa BO3MOXHO B Clnyyae, ecnu Ha
MHOFO(YHKUMOHAnNbHbIA  LEHTP, peweHns u genucteua (6esgencteme) KOTOPOro
oGxanylTcs,  BO3nMoOXeHa  (PyHKUMsT N0 NPeaoCTaBIEHUIO  COOTBETCTBYHOLLMX
MYHULMNAnbHbIX YCNyr B NONIHOM 00bemMe B nopsiake, onpeaeneHHoM vacToto 1.3 ctatbn 16
depepanbHoro 3akoHa Ne 210-P3.

5.2. JXanoba nopaetca B nucCbMeHHOW ¢opme Ha OymaxHoOM HocuTene, B
3MNEKTPOHHOM bopmMe B  OpraH, MpPedocTaBnsalWmUM  MyHUUMNANbHYKO  yCrnyry,
MHOTrO(YHKUMOHanbHbIA LEHTP MO0 B COOTBETCTBYIOLMIN OpraH rocy4apCTBEHHON BNacTy,
ABNAIOWNACA yypeauTeneM MHOroyHKUMOHANbLHOrO LeHTpa (ganee - yypeauTernb
MHOrOOYHKLMOHANbHOro LIEHTPA), a Takke B opraHmsaunun, npeaycMoTpeHHble YacTbio 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-93. Xanobbl Ha pelweHus u [encTBust
(bespenctBne) pykoBoaUTENS opraHa, NpPefoCTaBNALWEro MyHUUUNAnNbHY YCnyry,
noJatTCs B BbILLECTOAWMA opraH (Npu ero Hanuuun) nnbo B criyyae ero OTCYTCTBUS
paccMaTpuBalOTCA  HENMOCPeACTBEHHO pykoBOAUTENEeM oOpraHa, npeaocTaBnsloLero
MyHUuMnaneHyto ycnyry. XXanobbl Ha peweHna un gencteus (6esgencrtemne) paboTHuKa
MHOrOYHKUNOHANBHOrO LeHTpa noJatTcs pyKoBOAUTESIO 3TOr0 MHOMOMYHKLNOHANBHOro
ueHTpa. >Kanobbl Ha pelwweHuns n gencteus (6esgencrane) MHOrooyHKLNOHaNbLHOro LeHTpa
nogatTca ydypeauTento MHOMoOMYHKUWOHANBbHOrO LUeHTpa WM OOSPKHOCTHOMY  nuuy,
YNONIHOMOYEHHOMY HOPMAaTUBHbLIM MPaBOBbIM akToM Pecnybnuku TatapctaH. »Kanobbl Ha
peweHusn n gencrems (6esgencrteme) paboTHUKOB opraHu3auui, NPeayCMOTPEHHbIX YaCTbH
1.1 ctatbm 16 ®depepanbHoro 3akoHa Ne 210-d3, nogalTCca PYKOBOAUTENAM ITUX
opraHusaumn.

XKanoba Ha peweHus n pgencreua (6esgencTeBue) opraHa, NpeaoCTaBnsIOLLEroO
MyHALMNANbHYO  ycnyry,  AO/MKHOCTHOrO  nuua  opraxa, npegocTaBnAlLLEro
MYHULMNANbHYO  YCRyry,  MYHUUMNANbHOrO  CRyXalwero, pPyKOBOAUTENS  OpraHa,
NpegoCTaBnAOLWEro MyHMUMNANbHYIO YCNyry, MoXeT ObiTb HamnpasneHa no noyre, 4yepes
MHOIOQYHKLMOHANbHbIN LEHTP, c NCMNOSIb30BaHNEM NHGOPMaLMOHHO-
TeNeKOMMYHMKaLMOHHON cetn «MHTEepHeTY, odomumansHOro canTa opraHa,
npeaocTaBnAoLWEro MyHuumnansHyto ycnyry, EguHoro noptana nu6o PecnybnukaHckoro
nopTana, MH(POPMaLMOHHON cUCTEMbl AocyaebHoro obxxanoBaHusl, a Takke MOXET ObiTb
NpuHATa Npu NMYHOM npueme 3aasutens. XXanoba Ha pelweHusa n gencrems (besgencrane)
MHOrOQyHKLMNOHANbHOroO LeHTpa, paboTHMKa MHOrO(OYHKLUMOHANBbHOMO LieHTpa MOXET ObITb
HanpasrfeHa no no4Te, C MCNofb30BaHNEM UH(POPMALNOHHO-TENEKOMMYHMKALMOHHON CETH
«MHTepHeT», odmumanbHOro camta MHOrOYHKUMOHAaNbHOro ueHTpa, EguvHoro noprtana
nmbo  PecnybnukaHckoro  noptana,  WMHMOPMAUMOHHOW  cUCTeMbl  gocyaebHoro
oGxxanoBaHus, a Takke MoXeT ObiTb NPUHATA NpU NIMYHOM NpuemMe 3aasuTtens. XKanoba Ha
peweHns n gencteusa (besgencTene) opraHnsaunin, NpeayCMoTpEHHbIX YacTbio 1.1 cTaTbu



16 PegepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHUKOB MOXeET ObITb HanpasneHa no
noyte, C UCMNONb3oBaHNEM WMH(OPMALNOHHO-TENEKOMMYHUKALUNOHHON ceTn «HTepHeT»,
oduymanbHbIX CanToB 3TUX opraHusdauun, EguHoro noptana nubo PecnybnukaHckoro
noprtana, a Takke MoXeT ObITb MPUHSATA NPU IMYHOM NpUEME 3asiBUTENS.

5.3. XXanob6a gomxkHa cogepxaTtb:

1) HavMmeHOBaHMe oOpraHa, npeaoCTaBNALWEro  MyHULMNANbHY  YCIyry,
AOJDKHOCTHOrO  nuua opraHa, npedocTaBnslowero  MyHuuunanbHy — ycnyry, nubo
MYHULMNANbHOIO CriyXallero, MHOrogyHKLUMOHaNbHOro LeHTpa, ero pykoBoamTens u (Mnwm)
paboTHWKa, opraHu3aummn, NpegyCMOTPEHHbIX YacTbio 1.1 cTaTbn 16 PegepanbHOro 3akoHa
Ne 210-®3, ux pykosoguternen u (unv) paboTHUKOB, pelleHns N aencteunsa (6esgencremve)
KOTOpbIX 06XanytTcs;

2) hamunuio, MM4, OTYeCTBO (MocredHee - MpU Hanuyuu), cBedeHuss O MecTe
XUTenbctea 3asaBuTeNnsa - u3ndeckoro nvua nmbo HaumMeHoBaHue, CBedeHUs O MecCTe
HaxoXOeHus 3asBUTEeNs - HPUOAUYECKOro nvua, a Takke HoMmep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MOYTbl (NPU HanMW4MM) U MOYMTOBLIM agpec, no
KOTOpPbIM A0SMKeH ObITb HanpaBneH OTBET 3asBUTENIO;

3) cBefeHuss 06 obxanyembix pelleHusix U gencteuax (6es3gencrtemn) opraxa,
npefoCcTaBfAlOWEro  MyHAUUNAanNbHYO  YCnyry,  OOJDKHOCTHOrO  fiMua  oprada,
npefoCTaBnAWEro  MyHUUMManbHy0 ycnyry, nmbo MyHUUMNanbHOro  cryatlero,
MHOFO(OYHKUMOHANbHOro  LEeHTpa,  paboTHMKa  MHOTOMYHKUMOHANbHOIO  LEHTpa,
opraHusaumn, npeagycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93,
X pabOTHUKOB;

4) poBOAdbl, HA OCHOBaHMM KOTOPbIX 3adBUTENb HE COrfaceH C pelleHnemMm u
aencrtenem (6esgenctBneM) opraHa, npegocTaBnAlWEro MyHUUMNAnbHYO  YCnyry,
OOIMKHOCTHOIMO  Nuua opraHa, npefoCcTaBnsalowWwero MyHuuMnanbHyl — ycnyry, nmbo
MYHULMNANbHOro cnyxatuiero, MHOIO(PYHKLNOHANbHOro ueHTpa, paboTHMKa
MHOroyHKUNOHANBHOrO LEeHTpa, opraHnsaumim, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, wux paboTHukoB. 3asiBUTENEM MOryT ObiTb
npegcTasBfieHbl JOKYMEHThbI (MpY HanuMuum), noaTBepxaatoLwme 4OBoAbl 3aaBuTens, Mo nx
KOMuu.

5.4. MMocTynuBLasa xanoba noanexuT permctpauum B CPoK He nosgHee paboyero
OHS, crefytollero 3a AHEM MOCTYNNEeHUs.

5.5. XKanoba, noctynueLlas B opraH, NpeaoCTaBnsOWMA MyHULMNANbHY YCIyry,
MHOTMOYHKUNOHANbHbIA  LUEHTP, Yy4peauTento  MHOroyHKLUMOHANbLHOrO  LEeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTblo 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93,
nnbo BbIWECTOAWMIA opraH (NpU ero HanmuMuuu), NoanexuT PacCMOTPEHWUIO B Te4veHue
natHaguatn paboumx OHen CO OHS ee perucrtpauum, a B cnyyae obxanoBaHus OTkasa
opraHa, npeoCcTaBnALWEro MyHUUMNAnNbHYK YCIyry, MHOrO(YHKUMOHANbHOMO LEHTPa,
opraHusaumn, NnpeaycMoTpPeHHbIX YacTbto 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-P3,
B NpMemMe JOKYMEHTOB Yy 3aaBuTenst nnbo B UCrnpaBreHnum AoNyLEeHHbIX onevyaTok u owmnbok
unu B cnyyae obxanoBaHWsa HapyLUeHUS YCTAaHOBMEHHOrO CpOKa TakKuUX MUCMpaBfeHun - B
TeyeHune NaTn pabounx QHen co AHS ee perncrpaumu.

5.6. MNo pesynbTatam pacCMOTPEHUS Kanobbl NPUHUMAETCS OOHO M3 CreaylLwmnx
peLleHni:

1) >xanoba yooBneTBOpPSiETCs, B TOM Ynucrne B oopMe OTMEHbI MPUHATOrO peLLeHus,
nucnpasneHns  OOMyLWeHHbIX OnevYaTtok W  owuMboKk B BblJaHHbIX B pesynbraTe
NpegoCcTaBfieHNs MyHULMNANbHON yCrnyrn OOKYMEHTaX, BO3BpaTta 3asdABUTENO AEHEXHbIX
CPEeACTB, B3WMaHWE KOTOPbIX He NpeayCMOTPEHO HOPMATUBHBIMW MPABOBbLIMU aKTaMu
Poccuiickon depepaumn, HOpMaTMBHbIMU MpaBoOBbIMW akTamu Pecnybnukn TaTapcTaH,
MYHULMNANbHbIMU NPaBOBbLIMU aKkTamu;

2) B yOOBNeTBOPEHMM Xanobbl OTKasbiBaeTCs.

He nosgHee p[HA, cnegywowero 3a AHEM MNPUHATUS pPeLleHus, yKa3aHHOro B
HaCTOSILLLEM MNYHKTEe, 3adABMTEN0 B MUCbMEHHOMW OpPME U MO XEeNaHuw 3asdBuTENs B
3MEeKTPOHHOM  (hopMe  HanpaBnseTcsd MOTUMBMPOBAHHbLIM  OTBET O  pesynbTaTax
pacCMOTPEHUS Kanobbil.

5.7. B cnydae npusHaHua xanobbl nognexawen ynooBneTBOPEHUIO B OTBETE
3aABUTENIO O pesyrnbTaTax PacCMOTPeHUs xanobbl aaetca MHpopmauusa O AencTBuUaX,



OCYLLIEeCTBNAEMbIX OopraHom, npeaocTaBnAwLLNM MYHULUMMNANbHYO ycnyry,
MHOrOyHKUMNOHANbHbIM LEHTPOM NMGO OpraHu3auuen, npegycMoTpeHHoW 4actbio 1.1
ctatbn 16 ®depeparnbHoro 3akoHa Ne 210-P3, B uensx He3aMeanuTenNbHOro yCTpaHeHUs
BbISIBIIEHHbIX HapyLUeHUWN NpW OKa3aHUM MYHUUMUNANbHOW YCMyrn, a TakKke MPUHOCATCS
N3BMHEHWs 3a OOCTaBfeHHble HeyaobCcTBa M yKasblBaeTcs MHOpMauMs O AanbHEenLmX
AEeNCTBUSAX, KOTOpble HeobxoAMMO COBEpPLWMTb 3asgBUTEN0 B UEeNndx MonyyYyeHus
MYHULMNANsHOM YCIyru.

5.8. B cnyyae npusHaHus Xanobbl He noanexaiien yOooBIETBOPEHWUIO B OTBETe
3aaBUTENI0 O pesyrnbTaTax paccMOTpeHust Xanobbl [alwTcad  apryMeHTUpPOBaHHbIE
pasbsACHEHUS O TMpUYMHAX MNPUHATOrO pelleHus, a Takke WHgopmauua o nopsagke
0bXxanoBaHWsA NPUHATOrO peLUeHNs.

5.9. B cny4ae ycTtaHOBreHus B xode WUnn no pesynbtaTtaM pacCMOTPEHUs Karnobbl
NPU3HaKoB coOCTaBa aAMWHUCTPATUBHOIO  MpaBOHapyLWeHUs WNn  NpecTynneHus
AOIMKHOCTHOE Lo, pabOTHUK, HaAeneHHble MOMHOMOYMSMU MO PACCMOTPEHUIO Xanob,
He3ameanUTenbHO HanNpPaBnsT UMELWNECH MaTepuarnbsl B OpraHbl NPoKypaTypbl.



dopma

MpunoxeHune Ne 1

K AOMUHUCTPATUBHOMY perrfameHTy
npeaocTaBneHns  MyHUUMMNanbHON
ycrnyru  nNo  Bbldaye  CnpaBku
(BbINUCKN)

(BnaHk opraHa, NpeAoCTaBMsOLLEro MyHULMNANbHYIO YCNyry)

CMNPABKA

Caenenus 00 3JEKTPOHHON TOIITHCH

HormxHocTHoe nuuyo (PNO)

(noanucb YMNOMHOMOY€EHHOTO
AOJDKHOCTHOrO fnua opraHa)



MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY perrfameHTy
npeaocTaBneHns  MyHUUMMNanbHON
ycrnyru  nNo  Bbldaye  CnpaBku
(BbINUCKN)

dopma
(BnaHk opraHa, npegocTaBnsaoLWLEro MyHULMNAIbHYO YCIyry)

Komy:

KOHTaKkTHble AaHHblE:

MpeactaButens:

KOHTaKkTHble AaHHble npencraBuUTenA.

PELWWEHNE

006 oTKase B NpegocTaBrieHnn MyHUUMNAnsHOW yCnyru

no Bblgaye cnpasku (BbINUCKK)

oT Ne

PaccmoTtpeB Bawe 3asBneHuve ot Ne n
npunaraemole K HeMy AOKYMEHTBI, YNOSTHOMOYEHHbIM opraHom
NPUHATO pewleHne o6 OTkase B Bblaade

crnpaBku (BbIMUCKKN) MO CrieayoLemMy OCHOBaHWMIO:
[lononHutenbHasa nHpopmauyus:

Caenenus 00 3JIEKTPOHHON MOITICH

HormxHocTHoe nuuyo (PUNO)

(noanucb YMNOMHOMOY€EHHOTO
AOJDKHOCTHOrO fnua opraHa)



MpunoxeHne Ne 3
K AOMWUHUCTPATMBHOMY perfameHTy
npedocTaBneHnss  MyHuLUMNanbHON
ycnyrm  no  Bblgaye  CrpaBku
(BbINUCKN)

dopma

(BnaHk opraHa, NpeAoCTaBMsOLLEro MyHULMNANbHYIO YCyry)

Komy:

KOHTaKkTHble AaHHblE:

MpeactaButens:

KOHTaKkTHble AaHHble npencraBuUTenA.

PELWWEHWE

00 oTkase B npMeme LOKYMEHTOB, HEOBXo4MMbIX A9 NpefoCTaBeHns
MYHULMNAnNbHOM yCnyru no Bblgaye cnpaBku (BbIMUCKN)

oT No

PaccmoTtpeB Bawe 3asBneHune ot Ne n
npunaraemble K Hemy AOKYMEHTBHI, YNONMHOMOY€EHHbIM OpraHom
NPUHATO pelleHne o6 oTkase B npueme
AOKYMEHTOB, HeobxoauMbIX AN NpefocTaBreHus MyHUUMNanbHOM YCNyrM no Bbloaye
crnpaBku (BbIMUCKKN) MO CrieayoLwmMM OCHOBaHUSIM:

1.
2.

PasbacHeHue npuynH oTkasa:

[ononHutenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 0BpaTUTbLCA B YMNOSIHOMOYEHHbLIM OpraH C 3asiBlieHWeM O
npegocTaBfieHNN YCnyru nocrie YCTpaHeHNs ykasaHHbIX HapyLUEeHNUI.

[aHHbIN 0TKa3 MOXeT ObITb 06XanosaH B AocyaebHOM nopsake nytem HanpasrneHns
Xanobbl B yNONMHOMOYEHHbIN OpraH, a Takke B cyaebHOM nopsaake.

CaeneHust 003JIEKTPOHHOM MO IIICH

HormxHocTHoe nuuyo (PNO)

(noanucb YNOMHOMOY€EHHOTO
JOJTKHOCTHOrO nmya opraHa)



MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY perrfameHTy
npeaocTaBneHns  MyHUUMMNanbHON
ycrnyru  no  Bbldaye  CnpaBku
(BbINUCKN)

dopma

B
(HaMmeHoBaHue opraHa MEeCTHOro
camoynpasneHus)

oT

(bamunuss, uMsi, OTYECTBO, MACMNOPTHbIE
OaHHble, perMcTpauunio No MecTy XUTENbCTBA,
afpec ANEKTPOHHOM MOYThI, TenedoH)

3AABITIEHUNE
O BblAaye crpaBku (BbIMUCKM)

Mpowy Bac BblaaTb cnpasky (BbIMUCKY)
(ykasaTb BMg cripaBku)

K 3asaBIIEHMIO npunararlTcs:

PesynbTaT NnpegocTaBneHms MyHULMNanbHOM yCryr, NpoLly NpeaoCcTaBuTb:

DB NWYHbIN  KabuHeT [MopTana rocygapCTBEHHbIX M MyHUUMMANbHBIX YCyr
Pecnybnukn TatapcTtas;

DB MHOrOOYHKLMOHANbHOM LIEHTpPe NpeaoCTaBlNeHUss rOCYydapCTBEHHbIX W
MyHUUMNanbHbIX yenyr Pecnybnvku TatapcTaH;

D B OpeaHe.

(nata) (nognwuce) (9.1.0.)



MpunoxeHne Ne 5

K AOMUHUCTPATUBHOMY perfameHTy
npeaocTaBneHns  MyHMUMMNanbHON
ycrnyru  nNo  Bbldaye  CnpaBku
(BbINUCKN)

PykoBogutento
McnonHutensHoro komuteTta

oT:

3AABJIEHUE
06 ncnpaBneHnn TEXHNYECKON OLLINOKN

Coobuwat 06 owunbke, AOMNYLWEHHOW MpU OKasaHUM MyHUUMMNANbLHOW YyCryrn no
Bbldaye cripaBku (BbIMUCKN).

3anucaHo:

MpaBunbHbIE CBEAEHWS:

Mpolly ucnpaBuTb AOMNYLLUEHHYD TEXHUYECKYH OLLUMGKY M BHECTU COOTBETCTBYIOLLNE
N3MEHEHUS B OKYMEHT, SIBNSAOLINIACA pe3ynbTaToM MyHULUMNAnbHOW yCnyru.

Mpunarato cnegyoLime AOKYMEHThI:

1.

2.

B cnyyae npuHATUS pelleHns o6 OTKIMOHEHUMM 3asBrneHus o6 ucnpaBneHun
TEXHUYECKOWN OLIMOKM NPOLLY HaMpaBUTb Takoe peLLeHNe:

nocpeacTBOM OTNpaBneHNs 3NeKTPOHHOro IOKyMeHTa Ha agpec E-mail: ;

B BUOE 3aBEPEHHOW KOMUM Ha OymakHOM HocuUTene Mo4YTOBbIM OTMPAaBIIEHWEM MO
agpecy:

Hactosawmm noateepkaato: CBEAEHUS!, BKMOYEHHbLIE B 3asiBieHME, OTHOCSLLMECS K
MOEN JMYHOCTM W NpPEenCTaBNsiEMOMY MHOK JiMLY, a Takke BHECEHHblE MHOK HKXe,
A0CTOBEPHbI. [JOKYMEHTbI (KONMMM OOKYMEHTOB), MPUSIOXEHHbIE K 3asiBNEHMIO, COOTBETCTBYIOT
TpeboBaHMsIM, YCTaHOBMEHHbIM 3akoHogaTenbCTBOM Poccuiickon dPepepaumm, Ha MOMEHT
NPeAcTaBneHnst 3asiBNEHUss 3T OOKYMEHTbl OEeNCTBUTENbHbI M coaepXaT [OCTOBEPHbIE
cBeaeHus.

(noaTa) (noanuceb)



