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IMOCTAHOBJIEHUE
«21» mapra 2022r. Ne 3

OG0 yTBep:KIeHHH aJIMHHHCTPATHBHOI'O PerjaMeHTa
NpeaoCTABIEHHs] MyHHIMNAILHON YCJIYrH N0 Bblade CNPABKH (BBINHCKH)

B coorBerctuu ¢ DenepanbHbiM 3akoHom oT 27 utons 2010 roma Ne 210-
@3 «O6 opraHu3anuM NPEAOCTaBIEHMs TOCYNAapCTBEHHBIX M MYHHUIHUMATbHbIX
yennyry  VcnomHuTeNnbHbIH KOMUTET KHIIBIIOMIEBCKOro CeJNbCKOro IMOCC/ICHNUS
TeTromckoro MYHULIANAIIBHOTO paiioHa PecnyOnuku Tartapcran
MOCTAHOBJISAET:

1. VTBEpAUTh  AAMHUHUCTPATHBHBIA  pErjiaMeHT  TPEIOCTaBJIECHUs
MYHHIMIIATIBHOR yCITyTH MO BblAade CIpaBKH (BBIMUCKH) (MpUiaraeTes).

2. OOGHaponoBaTh HACTOsIIee [TOCTAHOBJIEHME Ha HWH(QOPMALMOHHBIX
CTeHIaX Ha TeppuUTOpHU KHJIBIIOLIEBCKOTO CEIbCKOro MoceseHus TeTiomcKoro
MYHUIMTAAbHOTO  paiiona Pecny6muku — Tarapctan, —omyOimKoBaTh — Ha
oduIKanbHOM caiiTe TeTIOMCKOro MyHHIUIANBHOTO palioHa B WH(POPMALMOHHO-
TeJeKOMMYyHHKAlIMOHHON cetn «MHTepHeT» http:/tetushi.tatarstan.ru/ u Ha
«OdumuansHoM TopTane mnpaBoBoit uHMopmanuu Pecny6avkn TaTapcTany
(PRAVO.TATARSTAN.RU).

3. KoHTposib 3a MCIOJHEHHEM HaCTOSILEro MOCTAHOBJICHUs OCTaBIIAKO 3a
coOoii.

PykoBoauTeb 3 k/ E/ S B.C. UcaeB



YT1BEpKICH

IIOCTaHOBJIEHHEM VICIIOJIHUTENBHOTO
komurera Kunbaromesckoro
cesbekoro nocenenus Teromckoro
MYHHMLMIIAJIBHOTO palioHa
Pecny6nmuku Tarapcran

oT «21» mapra 2022 r. Ne 3

AJIMMHUCTPATHBHBIH PerjiaMeHT
NpeA0CTABJICHUA MYHUIMIIAJIbHOMN YCJIYIH M0 BbIAa4ye CIIPABKHU (BBINUCKH)

1. O0mue nosioxkeHUs1
1.1. Ilpenmer peryanpoBaHus aAMUHUCTPATUBHOIO PETIIAMEHTA

Hacrosmuii aIMHUHUCTPATUBHBIN periamMeHT IIPEIOCTABIICHUS
MYHULIAMAIIBHOW YCIYTH (J1ajiee — aIMUHUCTPATUBHBIN PErJIAMEHT) yCTaHABINBAET
CTaHIApPT W TMOPANOK MPEAOCTABICHUS MYHULMNAIBHON YCIYyrH TO BblJaye
CIIpaBKH (BBIMUCKH) (J1ajiee — MyHULIMIIAJIbHAS yCIIyTa).

1.2. Kareropuu 3asBurenei

1.2.1. JIuiamu, UMEOMIMMU MIPaBO Ha MOJYYEHHWE MYHUIMNAIbHON YCIyTH,
SABISIOTCS (PM3HUECKUE JIHIIA (Jaee — 3asiBUTEIND ).

1.2.2. C 3asBneHueM BIpaBe OOpPATUTHCA TPEICTABUTENh 3asBUTEIS,
JNEUCTBYIOIINIT HA OCHOBAaHUU JOKYMEHTA, YJOCTOBEPSIOIIETO €TI0 IMOJHOMOYHUS
(manee — mpeCTaBUTEND 3asBUTEIS).

1.3. Ilopsmox uHPOPMUPOBAHHUSA O MTPEIOCTABICHUN MYHUIIUTTAIIBHON YCIIYTH

1.3.1. Uudopmanust 0 mopsiiKe MPEeIOCTABICHUS] MYHHUIIUTAIBHOU YCIyTH
pa3meniaercs:

1) Ha nHPOPMAITMOHHBIX CTEH/IAaX, COJIEPKAIINX BU3YAIbHYIO U TEKCTOBYIO
UHPOPMAIIMI0O O MYHHIMIAIBHOW YCIIyre, pAaclojOKEHHBIX B TOMEIICHHIX
MHOTO(QYHKIIMOHAJIBHBIX ~ IIEHTPOB  NPEJOCTaBICHUS TOCYJApPCTBEHHBIX U
MYHHITUTIATBHBIX YCIIYT;

2) Ha oduIHATBHOM caiiTe TeTIMCKOTO MYHHUIMNAIBLHOTO pailoHa B
HH(pOPMAITMOHHO-TEJIEKOMMYyHUKAITMOHHON ceTn «HTEpHET
(https://tetushi.tatarstan.ru/) (nanzee — opUIIHATBHBIA CANT);

3) na Iloprane rocymapcTBEeHHBIX W MYHHIIMIAIBHBIX yciyr PecryOnuku
Tartapcran (https://uslugi.tatarstan.ru) (nanee — PecriyGaukaHnckuii mopTan);

4) nwa EnuHOM mopTane ToCyJapCTBEHHBIX W MYHULHUINAIbHBIX YCIYT
(pynxuuit) (https:// www.gosuslugi.ru) (nanee — Equnsiit mopran);

5) B rocymapcTBeHHOW  uHpopmanmoHHou  cucteme  «Peectp
rOCyJAapCTBEHHBIX M  MYHHIMNAIbHBIX yciyr Pecnybnuku — TaTapctan»
(http://frgu.tatar.ru) (manee — PeecTp rocymapcTBEHHBIX W MYHHITUIAIBHBIX

yCIayr).


https://tetushi.tatarstan.ru/

1.3.2. KoHCYnbTUpPOBAaHUE MO BONPOCAM MPEAOCTABICHUS MYHHUIUITAIBHOU
YCIYTH OCYIIECTBIISAETCS:

1) B MHOTOQYHKIIMOHAIBHBIX LEHTPaX MPEAOCTABICHUS TOCYJAPCTBEHHBIX
¥ MYHUIIUTIATBHBIX YCIYT TIPH YCTHOM OOpaIlieHU! - TUYHO WU TI0 TenedoHy;

2) B uHTepakTUBHOM (hopme PecmybmukaHCKOTro mopTaa;

3) B UcnosHuTeabHOM KOMUTETE KHIIBAIOMIEBCKOTO CEIbCKOTO MOCEICHUS
TeTro1ICKOro MyHUIIMIIAJIBHOTO paiioHa (ganee — Mcronkom):

IIPU YCTHOM OOpaIIeHU! - JIMYHO WK 10 TeJaedoHy;

Opyu MHUCBbMEHHOM (B TOM dHcie B (GOpMe BJICKTPOHHOTO JOKYMEHTA)
oOpamieHu — Ha OyMa)XHOM HOCHUTEJ]E MO TOYTE, B DIJEKTPOHHOU (opme Mo
AJIEKTPOHHOM IOYTE.

1.3.3. Undpopmanust Ha Enmnom moptane, PecrmyObnukaHCckoM mopTane o
MOPSIAKE M CpPOKAaX MPEAOCTABICHUS MYHUIMNAILHOW YCIYIM Ha OCHOBaHUHU
CBEJICHUI, cojaepxkamuxcsi B PeecTpe rocyaapCTBEHHBIX W MYHUIUNAIbHBIX
YCHYT, MPEJOCTABIISIETCS 3aIBUTENI0 OECILIATHO.

Hoctyn & wuHopMamum O CpoKax U TOPSAKE MPEIOCTaBICHUS
MYHULIMTIATBHON YCIYTH OCYIIECTBISETCS O€3 BBINOJHEHUS 3asgBUTENIEM KaKUX-
60 TpeboBaHUM, B TOM YuCie 0€3 UCIOIb30BaHUS TPOrPAMMHOTO 00€CTICUeHHSI,
YCTaHOBKAa KOTOPOTO HA TEXHUYECKHE CPEJNICTBA 3aABUTENS TPeOyeT 3aKIFOUCHHUS
JUIEH3MOHHOTO WIJIM WHOTO COTJANIEHUs C MpaBooOIanaTresieM MpOorpaMMHOTO
oOecrieueHus, TMPEAyCMATPUBAIONIETO B3UMAHHE TIUIATHI, PETUCTPAIUIO WU
aBTOPU3AIUIO 3aIBUTENS WU MPEIOCTABICHUE UM MTEPCOHAIBHBIX JAHHBIX.

1.3.4. Ilpu obpamieHnn 3asBUTEINS JIMYHO UIIH TIO0 Tele()OHY B COOTBETCTBHUU
C TIOCTYMUBIIIUM OOpPAIIEeHUEM MPEIOCTABIACTCS UHPOPMAIIHS:

1) 0 MECTe HaXOXXJICHHS MHOTO(QYHKIIMOHAIBLHOTO IICHTpA
MPEAOCTABICHHUS] TOCYJAApPCTBEHHBIX M MYHUIMNAIBHBIX YCIYT,
Ucnonkoma (anpec, rpaduk paboTsl, cripaBouHbIE TeNePOHDI);

2) O MOpSAKE MPEAOCTABJICHUS MYHULMNAIbHOW YCIYTH, O
croco0ax M CpoKax IMoJaauu 3asiBICHU;

3) 0 Kareropusix TIpaxKJaH, KOTOPbIM NIPEAOCTABISAETCS
MyHULIMIAAbHAA YCIyra, O HOPMAaTUBHBIX IIPAaBOBBIX AaKTaXx,
PEryJIHUPYIOMINX BOMPOCHI MPEAOCTABICHUSI MyHUIIMNIAIBbHON YCIYTH;

4) 0 mepeuyHe  JOKYMEHTOB,  HEOOXOAMUMBIX  JUIS
pacCMOTpPEHHsI 3asiBIICHHSI O MPEJOCTABICHUU MYHULUNAIbHOM
YCIYTH, O CPOKaxX MpUeMa U PErUCTPALIUU 3asIBIICHHUS;

5) 0 XoJlie MPeOCTaBICHUSI MYHHUIIUTIATILHOW YCIIYTH;

6) O MeCTe pa3MelleHus Ha OQUIMAILHOM  CaWTe
uHOpMaIMM TI0O BOIPOCAaM TMPEJOCTABICHUS MYHHUIIUIATBLHON
YCIIyTH,

7) 0 mopsake oOKaloBaHUS IACHCTBUN WIWM Oe31eiCTBUS
JTOJKHOCTHBIX Ul Mcronkoma.

[Io muckMeHHOMY OOpaIlleHWIO COTPYAHUKU OTAENa, OTBETCTBEHHOTO 3a
MPEIOCTABICHNE MYHUIIUMAIBHONW YCIYyTH, MOAPOOHO B MHCHBMEHHON (Qopme
Pa3bICHAIOT 3aABUTENIO MOPSAOK MPEAOCTABICHHUS MYHHIIUMIAIBHOW YCIYTU U
BOIIPOCHI, YKa3aHHBIE B HACTOSIIEM ITYHKTE aJMUHUCTPATUBHOI'O PETJIAMEHTA, U B
TEYCHHE TPEX pabovMX JHEH CO JHS perucTpaiuu oOpaIieHus: HampaBIsIiOT OTBET
3asBuTet0. OTBETHl JAIOTCS Ha sA3bIKe oOpamieHus. B ciydae HEBO3ZMOKHOCTH



JaTh OTBET Ha sI3bIKe OOpAIICHHsS WCIOIB3YIOTCA TOCYIApCTBEHHBIC SI3BIKH
Pecniyonuku Tatapcras.

1.3.5. HNudopmanuss mo BompocaMm TMPEJOCTABICHUS MYyHHUIIUNATBHOM
YCIIYTH pa3MeniaeTcs Ha o(UIMaTbHOM CaiTe ¥ Ha MH()OPMAIMOHHBIX CTEHIAX B
nomenieHusx Mcnonkoma st paboThI € 3aIBUTENSIMU.

Nudopmanus Ha TocymapcTBEeHHBIX s3bikax PecnyOnukm TartapcraH,
pasMemaeMass Ha WHOOPMAIIMOHHBIX CTEHIAX ©W Ha OQUIMAIBHOM CaiTe,
BKJIIOYAET CBEJEHUA O MYHHIIMNAIBHOW yCIyre, coiepxkamiuecs B MyHKTax 2.1,
2.3, 24, 25, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPAaTUBHOI'O pEIIAMEHTA,
WH(OPMAITUIO 0 MECT€ HAaXOKJICHHS, CIPABOYHBIX TenePoHaxX, BpEeMEHU PadOTHI
Hcnonkoma, o rpaduke mpuema 3asBICHUN Ha MPEJOCTABICHUE MYHHUITUTIATHHOM

YCIIYTH.

1.4. HopmaTuBHBIE TPABOBBIE AKTHI, PETYIUPYIOLIUE MPEIOCTABICHUE
MYHHULUIIAIBHON YCIIYTU

1.4.1. TIlepeyeHb HOPMATUBHBIX NPAaBOBBIX AaKTOB, PETrYJIUPYIOMIHNX
MpPEJOCTABICHHE  MYHUIUNAIBHOM  yclnyrm (C  yKa3aHMEM  PEKBU3UTOB
HOPMATHBHBIX  TPABOBBIX AaKTOB W  HUCTOYHHUKOB WX  OQUIMAIBHOTO
OImyOJIMKOBaHUA), pa3MmerieH Ha Enuaom noprane, B Peectpe rocynapcTBeHHBIX U
MYHUITUTIATBHBIX YCIYT, HA OQUITHATBEHOM caiTe.

1.4.2. TexcT aiMHUHUCTPATUBHOTO PETJIAMEHTA B JIEUCTBYIOLIECH penakiuu
MOJIC)KUT pa3MelleHno Ha EnuHom moprane, B PeecTpe rocynapCcTBEHHBIX H
MYHUITUTIATBHBIX YCIYT, Ha OQUITHATBEHOM cailTe.

1.5. TepMuHBI, UCTIOJIB3YEMBIE B aIMUHUCTPATUBHOM PETIAMEHTE, U UX
ONPEACIECHUS

1.5.1. B aaMUHHCTPATUBHOM pEIrJIAMEHTE WCIIOJIB3YIOTCS CIICTYIOIIHE
TEPMUHBI U OTIPEICICHHUS:

yAaJIeHHOE pabouee MECTO MHOTO()YHKIIHOHATTEHOTO LIEHTpa
MIPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT — TEPPUTOPHATIBHO
000co0NeHHOE CTPYKTypHOE Tmojpaszaenenue (oduc) MHOTO(YHKIIMOHATBHOTO
[IEHTPA MPEAOCTABICHUS TOCYJAPCTBEHHBIX U MYHHUIIUTIATBHBIX YCIIYT, CO3/IaHHOE
B TOPOJICKOM (CEJIbCKOM) MOCEJIEHUH MYHUIIUIIAJIBLHOTO paiioHa WM B TOPOJCKOM
okpyre PecnyO6nmku Tatapctan B cooTBeTcTBUM ¢ TyHKTOM 34 IlpaBun
OpraHu3aluy JeATeIbHOCTH MHOTO(QYHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTABICHUS
rOCY/IapCTBEHHBIX ¥ MYHHUIHUIAJIBHBIX YCIYT, YTBEPXKIACHHBIX MMOCTAHOBJICHHEM
[IpaButennscTBa Poccuiickoit ®@enepanuu ot 22 aexadps 2012 r. Ne 1376 «O6
yTBepkaeHun [lpaBunm opraHuzanuu JeATEIBHOCTH MHOTO(YHKIIMOHAIBHBIX
[IEHTPOB MPEOCTABICHUS TOCYJAPCTBEHHBIX U MYHHUIIUTIAIBHBIX YCIYT»;

TEXHUYECKasi ommnoOKa - ommOKa (OMUCKa, OledyaTka, TpaMMaTU4yecKas WU
apupMeTrdeckas omudOka JIu00 TOoJ00Has OIMMOKa), IONYyIICHHAs OpPTraHOM,
MPEIOCTABISIONMM MYHHIMITAIBHYIO YCIYTY, U TpUBEAINIas K HECOOTBETCTBHUIO
CBEJICHUHN, BHECEHHBIX B JOKYMEHT (pe3ylbTaT MYHHUIIMIIAJIBHON YCIYTH),
CBEJICHUSIM B JOKYMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCWJIMCH CBEACHMUS;



Enunas cucrema maeHTHGUKAIMN W ayTeHTU(GUKANK B UHPPACTPYKTYpeE,
oOecrieunBaromen UH(OPMAIIIOHHO-TEXHOJIOTUYECKOE B3aUMOJECHCTBHE
nH(OPMAITMOHHBIX CUCTEM, UCIIOJIB3YEMBIX U1t MpeAOCTaBICHUS
TOCY/IapCTBEHHBIX W MYHUIUIAJIBHBIX YCIYyT B A3JEKTPOHHOU QopMme (mamee —
ECHUA) - (enepanbHas rocygapcTBeHHass HMHGPOPMAIMOHHAS  CHUCTEMa,
oOecrieunBaroias CaHKIIMOHUPOBAHHBIN JOCTYI YYaCTHUKOB WH(MOPMAIIMOHHOTO
B3aMMOJICUCTBHS B CHCTEME UICHTU(DHUKAIIMN U ayTeHTU(UKAIMU K nHDOpMaInH,
colepiKaleiicss B TOCYIapCTBEHHBIX HWH(MOPMAIMOHHBIX CHCTEMax H HHBIX
WH(OPMAITMOHHBIX CHCTEMAX;

MOI] - I'ocynapcTBeHHOE OIOKETHOE YUPEKIACHUE
«MHOroQyHKIIMOHANBHBI  IEHTP  MNPEJOCTaBICHUS  TIOCYIApCTBEHHBIX H
MYHHUITUTIATBHBIX ycIyT B PecmyOmuke Tatapcrany;

AUC MOI[ - AprtomarusupoBaHHass HH(POpPMAIMOHHAS  CHCTEMA
MHOTO(QYHKIIMOHAJBHBIX ~ IIEHTPOB  MPEAOCTaBICHUS  TOCYJAapPCTBEHHBIX H
MYHUIIHITAJIBHBIX yeiryr Pecrryonuku Tarapcras.

1.5.2. B aAMUHHCTPATUBHOM  pETJIAMEHTE MOJA  3asBJICHUEM O
MPEAOCTABICHUN MYHUIUIAIBHON YCIyru (fajee - 3asBIEHUE) MOHUMAETCs
3ampoc O MPEAOCTaBIECHUH MYHULIMIAIBHON YCIyTrd, NOJAAHHBII B COOTBETCTBUU C
myHKTOM 3 ctathu 2 ®enepanbHoro 3akoHa oT 27 utoist 2010 roma Ne 210-D3 «O6
OpraHM3alUy MPEIOCTABICHUS TOCYIapCTBEHHBIX M MYHUIIMIAIBHBIX YCIIYI»
(nanee — ®enepanbhbiii 3aK0H Ne 210-D3).

2. CTanaapT npeaocTaBjieHUs] MyHMIMIIAJIbHOH yCJIYTH
2.1. HaumeHOBaHME MYHUITUIAIBHON YCIYTH
Boinaua cripaBku (BBIITUCKH).

2.2. HaumeHoBaHUE UCTIOTHUTEIBHO-PACIIOPSAAUTEILHOTO OpraHa MECTHOTO
CaMOYITIPaBJICHUS, HEITOCPEACTBEHHO MPEIOCTABIISIOIIETO MYHULIUTIAIbHYO

yemyry

HcnomanrensHpll  KOMHUTET KWIBAIONIEBCKOTO CEIILCKOIO IOCEJIEHUS
TeTImICKOro MyHUIMIIAIBHOTO paiioHa PecniyOnuku TatapcTaH.

2.3. Onucanue pe3ynbTaTa IpeA0CTaBICHUS MYHUIIMTIATbHON yCIIyTU

2.3.1. Pe3yapTaToM NpeaoCTaBICHUS MYHUIIUTIATBLHON YCIYTH SIBJISICTCS :

1) cnopaBka (Bbinucka) (mpuioxkenne Ne 1 k HacTosIemMy
aIMUHHUCTPATUBHOMY PETJIaMEHTY);

2)  pemieHue o0 OTKa3e B MPEAOCTABICHUH MYHHITUTIAIBLHON
ycinyru (mpuiokenre Ne 2 K HAcTOSIIEMY aJIMUHUCTPATUBHOMY
periaMeHTy);

3) pemenue 00 OTKaze B INpUEeME  JOKYMEHTOB,
HEOOXOUMBIX Il TPEJOCTaBICHUS MYHHUIMNAIBHOW  YCIYT'H
(mpunoxenue Ne 3 Kk HACTOSIIIIEMY AIMUHUCTPATUBHOMY PETJIAMEHTY).



2.3.2. Pe3ynprar npenocTaBiC€HHS MYHHUMIIAIBHOM YCIYTH HAIpPaBIACTCS
3asBUTENI0 B (OpMe DIEKTPOHHOTO JJOKYMEHTa, MOAMHCAHHOTO YCHUJICHHOM
KBUTHU(DUITUPOBAHHON AJIEKTPOHHOM TMOJMUCHIO YITOJHOMOYEHHOTO JTOJKHOCTHOTO
muua Hcnonkoma, B cooTBeTcTBUU ¢ DeaepalibHbIM 3aKOHOM oT 6 ampens 2011
roza Ne 63-03 «O06 snexktpoHHO# noanucu» (nanee — Genepanbubiii 3akoH Ne 63-
@®3) B iuuHblii KabuneT EguHoro moprana. B ciyuae HampaBieHUs 3asBICHUS
mocpencTBoM  PecnmyOnuMKaHCKOTO — mopTana — pe3yibTaT — MPEIOCTaBICHUS
MYHUITUTIAIBHOW ~ yCIYyTM  HANpaBisieTcs TaKk kK€ B JIMYHBIM  KaOWHET
Pecnybnukanckoro noprania.

2.3.3. Ilo BbIOOpY 3asiBUTENS PE3YJIbTAT MPEAOCTABICHUS MYHUIIMIATBHOMN
yciyra Boiaetcst B Mconkome wiu B MOIL B popme sx3eMInispa 31eKTPOHHOTO
JOKYMEHTa, paclevyaTaHHOro Ha OyMa>XHOM HOCHUTEJE, 3aBEPEHHOI0 MEeYaThi0 U
MOANUCHI0 COOTBETCTBEHHO YMOJHOMOYEHHOIO JOJKHOCTHOrO Jinna Mcmosikoma
i pabotauka MOII,

2.3.4. 3agBuTenb BHOpPAaBE MOJYYUTh  PE3YIbTAT  IMPEIOCTABICHHS
MYHHUITUTIATBPHOW YCIYTH B (pOpME AJIEKTPOHHOTO JOKYMEHTa B TE€UEHHE CPOKa
NEUCTBHS pe3ysibTaTa IPeA0CTaBICHUS MyHULIMTIAIIBHOW YCITYTH.

2.4. Cpok npenocTaBiIeHUs] MyHUIUIIAIbHOW YCIYTH, B TOM YHUCJIE C YYETOM
HE00X0IMMOCTH OOpaIeHus] B OpraHU3alliy, Y9aCTBYIOIINE B MPEOCTABICHUN
MYHULIAMTAIIBHOW YCIYTH, CPOK MPUOCTAHOBIICHUS TPEAOCTABICHUS
MYHULIANIAIBHOM YCIYTH B CIIy4ae, €CJIM BO3MOKHOCTh IPUOCTAHOBIICHUS
NpeayCMOTPEHA 3aKOHOAATEILCTBOM Poccuiickor deaepaiuu, CpoK BbIIAYU
(HampaBieHUsA) JOKYMEHTOB, SIBJISIOMIUXCA PE3yJIbTaTOM MPEIOCTABICHHUS
MYHUIIMTNAJIBHON YCIIYTH

2.4.1. MyHununaibHas yciayra NpefoCTaBIsieTCsl B TEUEHHE TPeX paboumx
JTHEMU.

2.4.2. TlpuocTaHOBJIICHHUE CPOKA MPEAOCTABICHUS MYHHUIMIAIBHOU YCIyTH
HE MPEIYyCMOTPEHO.

2.4.3. Hanpasnenue JOKYMEHTA, ABJISFOLIETOCS pe3yJIbTaTOM
MPEIOCTABICHUSI MYHUIIMNIATBLHON yCcIyru B (opMe SJIEKTPOHHOTO JIOKYMEHTa,
3asIBUTENIO OCYIIECTBIAECTCS B JIeHb OQOPMIICHUS M PErUCTpallid pPe3ysibTara
MPEAOCTABICHUS MYHULIUTIATBHON YCIIyTH.

2.5. UcuepmipIBatoninii mepevyeHb TOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBUU C
3aKOHOJIaTEJIbHBIMU WJIM UHBIMA HOPMAaTUBHBIMHU IPABOBBIMU aKTaAMU IS
MPEAOCTABICHUSI MYHULIMIIATBHON YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SIBISIOTCS
HEOOXOIUMBIMU U 00A3aTEIBHBIMU ISl TPEIOCTABICHHUS] MYHULIUTIAIbHBIX YCIIYT,
MOIJIeKAIIHNX MPEACTABICHUIO 3asBUTENIEM, CITIOCOOBI UX MOJIYYECHHS 3aIBUTENIEM, B
TOM YHCJI€ B DJIEKTPOHHOU opMe, OPSAIOK UX MPEACTaBICHUS

2.5.1. Inga mostydyeHHs] MYHULMIAIbHOW YCIyTH 3asBUTENb MPEICTABISET
CJEAYIOIINE TOKYMEHTHI:

1) MOKYMEHT, YAOCTOBEPSIIONIUA JIMYHOCTh (HE TpeOyeTcs B cCiydae
oOpaitieHust mocpeicTBOM PecryOimkancKoro mopraia);

2) TOKYMEHT, YAOCTOBEPSIOIINI OTHOMOYUS MIPEACTABUTEIS 3aBUTEIS;



3) 3asIBJICHUE:

B (Qopme nokymeHTa Ha OyMaxHoM Hocutene (mpwiokerne Ne 4 k
HACTOSIIEMY aJIMUHUCTPATUBHOMY PETIAMEHTY);

B DJIEKTPOHHOW  (dopme  (3amoiHsAETCS  TOCPEACTBOM  BHECEHUS
COOTBETCTBYIOIIIMX CBEICHUI B DJIEKTPOHHYIO (POPMY 3asiBIICHUS), MOAMMUCAHHOE B
COOTBETCTBUM C TpeOOBaHUSIMH MYyHKTa 2.5.3 aJMHHUCTPATHUBHOIO pPETJIaMEHTAa,
1pu oOpalleHnH nocpeacTsoM PecnyOiMkaHCKOro moprana;

4) B ciayyae, ecind IS TNPENOCTaBICHUS MYHULIMNAIBHON yCIyru
HeoOxonmuMa o00paboTKa TEPCOHANBHBIX JIaHHBIX JIMIA, HE SIBISIOMIETOCS
3asIBUTEJIEM, M €CJIM B COOTBETCTBUU C (pelepalbHBIM 3aKOHOM 00paboTKa TaKuX
MEPCOHANBHBIX JAHHBIX MOJKET OCYIIECTBISTHCS C COIJIACHsl YKa3aHHOTO JIMIIA,
npu oOpallleHMH 32 [OJYYEHHEM MYHUUUNAIBHOW  YCIYTH  3asABUTEIb
JOTIOJIHUTENIBHO — MPEJCTABISIET JOKYMEHTBI, MOJTBEPKIAIONINE IOTyYECHHE
corjacusi yKa3aHHOTO JIMIIa WJIM €ro 3aKOHHOTO TPEACTaBUTENsS Ha 00paboTKy
MEPCOHAIBHBIX JAHHBIX YKa3aHHOrO Jula. JIOKyMEHTBHI, MOATBEPKIAOIINE
MOJIYYCHHE COTJAcUsi, MOTYT OBITb TPEACTABICHBI B TOM 4YHCIEe B ¢dopme
AIEKTPOHHOTO JOKYMEHTA;

5) B ciy4ae, ecinu 00S3aHHOCTh XpaHEHUs JoMoBoW KHuru no 31.12.2017
BO3JIarajiach Ha COOCTBEHHHKOB JKUJIBIX MTOMEIIECHUH, 3asIBUTEIEM TIPEICTABIISCTCS
JIOMOBAsl KHUTA;

6) mpaBOyCTaHABIMBAIOIIME TOKYMEHTbl Ha WHIWBHUAYAIbHBIA KUJIOU J10M
(ecnu mpaBO COOCTBEHHOCTH HE 3apErucTpupoBaHO B EQMHOM rocyaapCTBEHHOM
peecTpe HEABUKUMOCTH) — JIJISl BBIITUCKHU U3 MOXO3MCTBEHHOM KHUTH.

2.5.2. 3asBneHue W mpuilaraeMbie JOKYMEHTHI MOTYT OBITH TMPEICTABICHBI
(HampaBIieHbI) 3asBUTETIEM OJIHUM U3 CJICTYIOIINX CITOCOOOB:

1) gepes M®I] nHa OymMaXHBIX HOCHUTENAX M B BHUAEC DIEKTPOHHBIX
JIOKyMEHTOB, COOTBETCTBYIOIINX TPeOOBaHMUSIM MyHKTA 2.5.3 aAMUHUCTPATHBHOTO
pEeriiaMeHTa;

2) nocpenctBoM PecrybinkaHCKOTO MopTalia B 3JIEKTPOHHOH dopme;

3) B McnonakoM JMYHO WM TOCPEIACTBOM IMOYTOBOM CBSI3M Ha OyMa)KHOM
HOCHTEJIE.

3asBIEHUE W TpUIaraemble JOKYMEHTBI, [PU HANpPaBICHUU IMOCPEICTBOM
MIOYTOBOM CBSI3M, 3aBEPSIIOTCS B YCTAHOBJIEHHOM IMOPSIKE.

2.5.3. 3asgBieHHe TpU HAMpPaBICHUH TOCPEACTBOM PecmyOinkaHCKOTO
MopTaJia MOJAMUCHIBAETCS MPOCTOM AJIEKTPOHHON MOANUCHIO 3asIBUTEIIS.

JIist monmy4deHus: MPOCTON SJEKTPOHHOW TMOJIUCU 3asiBUTENI0 HEOOXOIUMO
npouTH mpouenaypy peructparuu (ayreHtudukanun) B ECHA, a Takxke
MOATBEPAUTDH YUETHYIO 3aIHCh.

DJNEeKTPOHHBIE IOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHBIC
B MOJMYHKTax 2, 4-6 myHkTa 2.5.1 aAMUHUCTPATUBHOI'O PETJIAMEHTA, 3aBEPSIIOTCS
YCUJIEHHOHN KBaNU(UIIMPOBAHHOMN MOJIUCKHIO JIHII, YIIOJHOMOUYEHHBIX HA CO3JaHHE
Y MOANUCAHNUE TAKUX JOKYMEHTOB, B TOM YHUCJIE HOTApHYyCAMHU.

DNEeKTpOHHBIE  JOKYMEHTHl  (RJIEKTPOHHBIE  00Opa3bl  JOKYMEHTOB),
MpUJiaraeémMble K 3asiBIICHHIO, B TOM YHUCJIE JOBEPEHHOCTH, HAIMPABISIIOTCS B BHUJE
daiinoB B hopmarax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pazmepom He Ooee
50 Moaitr.



KauecTBO mnpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JEKTPOHHBIX
00pa30B JIOKYMEHTOB) JIOJDKHO TO3BOJIATH B TOJHOM O0BEME MPOYHUTATH TEKCT
JIOKYMEHTA U PacliO3HATh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3ampemaercs TpeOOBATh OT 3aIBUTEIIA:

1) mpencraBieHuss MOKYMEHTOB M WH(POPMAIMM WX OCYIIECTBICHUS
JNEUCTBUM, TPEACTABICHUE WM OCYLIECTBICHHE KOTOPBIX HE MPETyCMOTPEHO
HOPMATUBHBIMM  TPABOBBIMU  aKTaMH,  PETYJHPYIOIIMMU  OTHOILIEHHS,
BO3HUKAIOUIUE B CBSI3H C MPEIOCTABICHUEM MYHUIIUIIAIIBHOW YCIYTH;

2) OCYIIECTBIICHHS JCHCTBHMA, B TOM YHCJIC COTJIaCOBAHUM, HEOOXOIMMBIX
JUTSL TIOJTYYeHHSI MYHUIIMIIATBLHOM YCIYTH W CBSI3aHHBIX C OOpallleHHEM B WHBIC
rOCYJapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO CaMOYIPABJIE€HUs, OpraHU3alu, 3a
UCKITIOUCHUEM TOJYyYCHUS YCIYyr W TIONYyYeHHs] JOKYMEHTOB W WH(OpMAINH,
MPEAOCTABISIEMBIX B PE3yJIbTaTe MPEIOCTABICHUS TaKUX YCIYT, BKIIOUEHHBIX B
NepeyHu, yka3zaHHble B 4acTu 1 crtateu 9 ®DenepanpHoro 3akoHa Ne 210-D3
(HEOOXOAMMBIX U 00s3aTEIBHBIX YCIIYT);

3) mnpexncraBieHUs AOKYMEHTOB M HH(pOpPMALUU, OTCYTCTBUE U (MJIM)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBaJUCh NPH IEPBOHAYAIBHOM OTKa3e B
npueMe JTOKYMEHTOB, HEOOXOJMMBIX [l TPEJOCTABICHUS MYHHUIUIIAIBHOM
yCIIyrd, au00 B MPEIOCTABICHUM MYHULMUIAIBHOW YCIYTH, 332 HCKIOUYEHHEM
CIEAYIOIIHNX CIyYaeB:

a) M3MEHEeHHe TPeOOBaHMI HOPMATHBHBIX IMPABOBBIX AKTOB, KACAIOITUXCS
MPEAOCTABICHUS MYHHIIMIAJIBHONW YCIyTH, IIOCJ€ I[EepBOHAYaJIbHOM MOJa4Yu
3asBJICHUS O MPEJOCTABICHUN MYHULIMIAIBHON YCIyTH;

0) HamuuWe OIMOOK B 3asABICHUM O TMPEJOCTABICHUM MYHHUIIUMAIBEHON
YCIYTM U TOKYMEHTaX, MOJIaHHBIX 3asBUTEJEM IOCJE MEPBOHAYAIBLHOIO OTKa3a B
npueMe JTOKYMEHTOB, HEOOXOAMMBIX IJii TPEIOCTaBICHHUS MYHHUIUMAIBEHON
YCIIyTH, MO0 B MPEJOCTABICHUH MYHUIIMIIAILHOW YCIYyTrd M HE BKIIOYCHHBIX B
MPEACTABIECHHBIN paHEe KOMIUIEKT JOKYMEHTOB;

B) MCTEUCHHME CpPOKa ACHCTBUS JOKYMEHTOB WJIU W3MEHEHUE WHGOpMAIIH
nociie TEPBOHAYAIBLHOTO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MpPEAOCTABICHUSI ~ MYHHUIMOAIBHOW  yciayrd, JuOO B  MPEIOCTaBICHUU
MYHHUIUITAJIBHOWN yCIIYTH;

I') BBISIBJICHHE JOKYMEHTAIbHO TMOATBEPKIAECHHOTO (hakTa (TpU3HAKOB)
OmMMUOOYHOTO WM TPOTHBONPABHOTO JECUCTBUSA (O€3EHCTBUSA) JOJDKHOCTHOTO
muna Hcnonkoma, pabotHuka MO®II, npu nepBoHAayaJbHOM OTKa3e B MpHUEME
JIOKYMEHTOB, HEOOXOAMMBIX JUISI TIPEIOCTABICHHS] MYHHUIIUTIAIBHON YCIYTH, JTHOO
B MPEJOCTaBICHUM MYHUIUINAIBHOW YCIYyTd, O 4Y€M B IHUCbMEHHOM BHJE 32
NOANUCHI0 pyKoBoauTensa McrmonkoMa mpu NEepBOHAYAIBHOM OTKa3e B IpPUEME
JOKYMEHTOB, HEOOXOIUMBIX IS TPEJOCTaBICHUS MYHHUIIMIIATIBHON YCIIYTH,
YBEIOMIISIETCSA 3asBUTENIb, 4 TAaKXE NPUHOCATCA WM3BUHEHUS 3a JOCTaBIICHHBIC
HEY/100CTBa;

4) mpenocTtaBieHUs Ha OyMa)KHOM HOCHTENIe JOKYMEHTOB M MH(OpPMAIIUH,
AIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUTN 3aBEPEHBI B COOTBETCTBUH C MTYHKTOM
7.2 wactu 1 crtateu 16 denepanpHoro 3akoHa Ne 210-D3, 3a HUCKIIOYEHHEM
CIIy4yaeB, €CJIM HAHECEHUE OTMETOK Ha TaKUE€ JIOKYMEHTHl JHOO HMX H3BATHE
ABIIAETCS HEOOXOAMMBIM YCIOBHEM TMPEIOCTABICHHUS TOCYJApCTBEHHOW WM



MYHHUITUTIATHHOW YCIYTH, W HWHBIX CIy4aeB, YCTAHOBIEHHBIX (eaepaabHbIMU
3aKOHAMU.

2.6. UcuepripIBatoniuii epedeHb TOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBUU C
HOPMAaTHBHBIMU IIPABOBBIMU aKTaMH ISl TPEIOCTABICHUS MYHULIUTIIAIbHON
YCIYTH, KOTOPBIE HAXOAATCS B PACIIOPSKEHUN I'OCYAaPCTBEHHBIX OPraHOB,

OpPraHoB MECTHOTO CAMOYNPABIICHUS U IMOJIBEAOMCTBEHHBIX I'OCYIApCTBEHHBIM
Opra’aM WJIA OpraHaM MECTHOI'O CaMOYIIPaBJIEHUsI OpraHU3aluil U KOTOpPbIE
3asIBUTEIIb BIPABE MPEJCTABUTH, a TAKKE CIIOCOOBI UX MOIYUYEHHUS 3aIBUTEISIMHU, B
TOM YHCJIE B JIEKTPOHHOU popMe, OPAIOK WX MPECTABICHUS; TOCYAaPCTBEHHBIH
OpraH, OpraH MECTHOTO CaMOYTIPaBJICHUS JTU00 OpraHu3allvsl, B pacopsHKeHUU
KOTOPBIX HAXOAATCS JAHHBIEC JIOKYMEHTHI

2.6.1. TlomyyaroTcsi B paMKax MEXBEJOMCTBEHHOT'O B3aUMOICUCTBHUS:

1) BbImMCKa W3 EAWHOrO rocynapCTBEHHOTO peecTpa HEABMXKUMOCTH  —
denepanpHas CIy)0a rOCyIapCTBEHHON PETUCTPAINH, KaJacTpa U KapTorpaduu;

2) cBeIeHMS O JICUCTBYIOIIEM Macropre rpaxkiaaHuHa Poccuiickon
®enepaunu — MBJI Poccuu;

3) cBeneHWss O  HOTapualibHOW  goBepeHHoctn —  DenepanbHas
HOTapUalbHas Masara.

2.6.2. 3agBuTenb BOpaBe MPEeAOCTaBUTh JOKYMEHTHI (CBEACHHUS), YKa3aHHbIE
B mnoanmyHkte | myHkra 2.6.1 agMUHHUCTPATUBHOTO perjiamMeHTa, B ¢dopme
ANEKTPOHHBIX JOKYMEHTOB, 3aBEPEHHBIX YCHJIEHHOW KBaTH(PUIIMPOBAHHOM
MOANUCHIO JIWIl, YIOJHOMOYEHHBIX Ha CO3[JaHH€ U TMOAINUCAHHE TaKUX
JTOKYMEHTOB, IPHU MOJAY€e 3asiBJICHUS.

2.6.3. HenpeacraBneHnue (HECBOEBPEMEHHOE MIPEACTABICHUE) YKa3aHHBIMU B
nyHkre 2.6.1 agMHUHHCTPATHBHOIO perjaMeHTa OpraHaMH TOCYyJapCTBEHHOM
BJIACTH, OpraHaMH MECTHOTO CaMOYIIPaBJIEHHUS, OpPraHU3alUsIMH JTOKYMEHTOB H
CBEJICHHII HE MOXKET SBIATbCS OCHOBAHMEM [JIsi OTKa3a B MPEIOCTaBICHHUU
MYHUIMTNAJIbHON YCIYTH.

2.6.4. JlomxHOCTHOE JIMIIO0 U (UJIU) paOOTHUK, YKAa3aHHBIX B MyHKTEe 2.6.1
aIMUHHUCTPATUBHOTO pPErjlaMeHTa OPraHOB M OpraHu3aluid, HE MPEICTABUBIINE
(HECBOEBpPEMEHHO  MPEJICTABUBILIKE)  3alpoOILICHHbIE W  HaxoAsuuecs B
paclopsiKEHUHM JOKYMEHT WJIM CBEICHHMs, TOIJIEekKAT aJIMUHUCTPATUBHOM,
OUCUUIUIMHAPDHOW WM HWHOW  OTBETCTBEHHOCTH B COOTBETCTBHHM  C
3aKOHOJaTesbCcTBOM Poccuniickoit denepannm.

2.6.5. amnpemniaercs TpeObOBaTh OT 3asBUTENSA JOKYMEHTBI CBEJICHHS, B TOM
YyuCclie MOJITBEP)KIAIOIINE BHECEHUE 3asBUTENIEM IUIAThl 3a MPEIOCTABIICHHE
MYHULIUNAIBHOM YCIIYT'M, HaXOIAIIMECS B paCIOPSKEHHH TOCYAapCTBEHHBIX
OpraHoB, OpPraHoB MECTHOTO  CaMOYIpaBJi€HUS U  IOJBEIOMCTBEHHBIX
rOCYJapCTBEHHBIM  OpraHaM WJIM OpraHaM MECTHOTO  CaMOYIpaBJICHUS
OpraHu3aIuH.

HenpencraBienre 3asiBUTENEM JIOKYMEHTOB, COAEpPKAIlMX CBEICHHUS,
KOTOpbIE HAXOISATCA B PACHOPSIKEHUM TOCYJApCTBEHHBIX OpPraHOB, OpPraHoOB
MECTHOTO CaMOYIPAaBJICHHS M TOJBEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaMm
WJIM OpraHaM MECTHOI'O CaMOYIPaBJICHUsI OPTaHU3allMil, HE SIBIISIETCS OCHOBAaHUEM
IUTs1 OTKA3a 3asiBUTEINIO B MPEIOCTABICHUH MYHUIIUIIAJIbHON YCIYTH.



2.”]. VcuepnpiBaroluid epeyeHb OCHOBAHUM JJIs1 OTKAa3a B IPUEME TOKYMEHTOB,
HEOOXOIUMBIX JJIA MPEIOCTABICHNUS] MyHUIIUIIAIbHOW YCIYTH

2.7.1. OcHOBaHMSAMH JJIs1 OTKa3a B NMpUEME JOKYMEHTOB, HEOOXOAUMBIX JIJIS
MPEAOCTABICHUS MYHUIIMNIATbHON YCIIYTH, SIBIISIFOTCS:

1) mpencraBiieHHbIE 3asBUTENEM JOKYMEHTHI COJEpKAT MOAYUCTKU H
UCIIPABJICHUs]  TEKCTa, HE  3aBEpPEHHbIE B  NOPSAKE, YCTAaHOBICHHOM
3aKOHOAATeILCTBOM Poccuiickon denepanuu;

2) TOKYMEHTBI COAEPKAT MOBPEKICHHS, HATUUUE KOTOPHIX HE MO3BOJISET B
MOJIHOM O00BEME HCIOJIb30BaTh MHPOPMAIMIO W CBEJCHUS, COICpKalluecs B
JOKYMEHTaX ISl IPEeA0CTABICHUSI MyHULIUTTAIBHOW YCIIYTH;

3) npencTaBieHHbIE JOKYMEHTHI WA CBEJCHUS YTPATUIU CHUIIY HA MOMEHT
oOpamieHusi 3a MYHHUIIMIAIBHOW  YCIYrol (JOKYMEHT, YAOCTOBEPSIONIUIA
MOJIHOMOYHUS  TIPEJCTaBUTENS  3asBUTENs, B  clydae oOpamieHus  3a
MPEAOCTABICHUEM MYHUIIMIIATBHON YCIYTH YKAa3aHHBIM JIUIIOM);

4) mopaya 3adBJEHUS O TMPEIOCTABICHUM MYHHIUMNAIBHOM YCIYIH U
JOKYMEHTOB, HEOOXOJIHUMBIX ISl MPEAOCTaBICHUS MYHUIUIAIbHOM YCIyTd, B
AIIEKTPOHHOM (hopMe ¢ HAPYIIEHUEM YCTAHOBIEHHBIX TPEOOBAHMIA,

5) HEKOPPEKTHOE 3aMOJIHEHUE 0053aTeNbHBIX MOJie B (hopMe 3asBICHUS, B
TOM YHCIIE B MHTEPAKTUBHOU (hopme 3asBieHUs Ha PecmyOiamkaHckoM mopTaie
(HemoCTOBEpHOE, HEMOJIHOE, TNOO0 HETPABUIILHOE 3aII0JIHCHHUE);

6) mpeAcTaBICHUE HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABIEHUS MYHUIIMNIATBHON yCIIYTH;

7) 3asiBJI€HUE O MPEAOCTABIECHUH YCIYTH MOJAHO B OpraH roCyJapCTBEHHOU
BJIACTH, OPraH MECTHOI'O CaMOYIpPaBJIEHUS WM OpraHU3alMi0, B IMOJIHOMOYHUS
KOTOPBIX HE BXOAUT NPEAOCTABICHUE MYHULIMIAIIBHON YCIYTH;

8) HecoOdr0/IcHNE YCTAHOBJIICHHBIX cTaThedl 11 denepaibHOTO 3aKOHA OT
6 anpens 2011 roga Ne 63-®3 «O06 31eKTPOHHON MOANUCUY» YCIOBUN MPU3HAHUS
NEeHCTBUTEIIPHOCTH YCUJICHHOW KBATM(DUITMPOBAHHON JIEKTPOHHOM TTOIHUCH.

2.7.2. [llepedyeHb OCHOBaHMI [IJi OTKa3a B TMPUEME JIOKYMEHTOB,
HEOOXOMUMBIX IS TOJY4YeHUS  MYHUIUIMAIBHONW  YCIyTH,  SBISETCS
MCUYEPIBIBAOIIAM.

2.7.3. Pemenue 00 oOTKaze B TMNpHeMe 3asgBICHUA U JOKYMCHTOB,
HEOOXOMUMBIX ISl TPENOCTaBICHUS MYHHUIMMAIBHONW YCIYTH, MOXET OBITh
MPUHATO Kak BO BpeMsi TMpHUeMa 3asBUTENsA, TaK U T1OCIE IOJYYEHHUS
OTBETCTBEHHBIM  JOJDKHOCTHBIM  JIMIIOM  Mcrnonkoma  HEOOXOOUMBIX ISt
MpPEAOCTABICHUS ~ MYHHULIMNAIBHOM  yCIyI'M  JIOKyMEHTOB  (CBEIEHMI) C
MCIIOJIb30BAaHUEM MEXKBEJOMCTBEHHOTO WH()OPMAIMOHHOTO B3aUMOJICHCTBUSA, B
CPOK, HE MPEBBIMAIMNNA 9 pabounx AHEH CO JHS PEerUCTpaIy 3asBICHUA.

2.7.4. 3amnpeniaeTcss OTKa3bIBaTh B MPUEME 3asIBJICHUS M MHBIX JTOKYMEHTOB,
HEOOXOMUMBIX [IJISl TPENOCTABICHUS MYHUIIMNAIBHOW YCIYTH, B CIydae eciH
3asiBJICHHE W JTIOKYMEHTHI, HEOOXOIUMbIE NJIsi MPEIOCTABICHUS MYHHUIUTIATBHOM
YCIIyTH, TIOJaHbl B COOTBETCTBUM C HHPOpManuerd O Cpokax M TOpAJIKe
MPEI0CTABICHUS MYHUITMIIAIBHON YCIIYTH, ONyOJIMKOBaHHOW Ha EnnHoM moprare,
Pecny6nukanckoM mopTradie.



2.8. McuepnpiBaromuii nepeueHb OCHOBAaHUM JJ1sl PUOCTAHOBJIEHUS WIM OTKA3a B
MPEIOCTAaBICHUHA MYHULIUIATBHON YCIYTH

2.8.1. OcHoBaHHUs 1J11 PUOCTAHOBJIEHUS MPEJOCTABICHUS MYHULIMTIATBHOMN
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMS IJ1sl OTKAa3a B IPEJAOCTABICHUN MyHUIIUIIATbHOU YCIYTHU:

1) B mnpeACTaBIEHHBIX 3asBIEHUM U (WIM) JIOKYMEHTaX COACPKUTCS
HEMoJIHAs U (W) HeJJOCTOBEepHask nH(opMaIus;

2) NOCTyIJIEHHE OTBETA OpraHa roCyJIapCTBEHHOM BJIACTH, OpraHa MECTHOIO
caMOyTIpaBJeHHs MO0 MOABEAOMCTBEHHOW OpraHy rocyJapCTBEHHOM BIACTH WU
OpraHy MECTHOTO CaMOYIIPABJICHUSI OpraHU3allid HAa MEXBEIOMCTBEHHBIN 3aIpoc,
CBUJICTENBCTBYIOMIETO OO0 OTCYTCTBMM JIOKyMeHTa U (Wiu) uHGOpMAIH,
HEOOXOOUMBIX Uil  MPEJOCTaBICHUS  MYHUIUIAIBHOW  YCIyTH,  €CIHU
COOTBETCTBYIOIIUU JIOKYMEHT HE ObUI MPE/ICTABIEH 3asBUTEIEM MO COOCTBEHHOU
WHULIMATUBE;

3) OTCYTCTBHE CBEICHUI O PErUCTPALIMU IPakAaHUHA 10 MECTY KUTEJIbCTBA
(npeObIBaHMS ) B paCOPSIKEHUU OPraHOB MECTHOTO CAMOYIIPABIICHHS.

2.8.3. [lepeueHb OCHOBaHUI JIJIs1 OTKa3a B MPEJOCTABICHUN MYHUIIMIATbHON
YCIIYTH SIBJISIETCS KCUEPIBIBAIOIINM.

2.8.4. 3anpemiaercss OTKa3blBaTh B MPEJOCTABICHUHW MYyHUIIUNAIBHOU
YCIYTd B Clly4yae, €Clid 3asiBJICHUE O MPEeJOCTaBICHUUM MYHULUIAIBHOW YCIyru
MO/IAaHO B COOTBETCTBUHU C MH(POPMAIMEH O CPOKAX U TMOPAJKE MPETOCTABICHUS
MYHHUILMIIAJIBHOM ~ YCIJIYTH, omyOnukoBaHHO# ~ Ha  EguHoMm IopTae,
Pecnybnukanckom mopTaie.

2.9. Tlopsiiok, pa3Mep U OCHOBaHUS B3UMaHMS TOCY/IapCTBEHHOM MOIUIMHBI WU
VHOU IUIAThl, B3UMAEMOM 3a MPENOCTABICHUE MYHULIUIIAJIBHON yCIIYyTH

MyHunnanbpHas yciayra Ipe1ocTaBisieTcsi Ha 0€3B03ME3THON OCHOBE.

2.10. Ilepedennp ycayr, KOTOPBIE SIBISIIOTCS HEOOXOAMMBIMU U 00S13aTEIHHBIMHU JIJIS
MPEAOCTABICHUSI MYHUIIMIIATBHON YCIIYTH, B TOM YKCII€ CBEAEHUS O JOKYMEHTE
(mokyMmeHTax), Bbl1aBa€MOM (BbIIaBa€MbIX) OpraHU3alUsIMH, YYACTBYIOIIUMU B

PEAOCTABICHUN MYHULIMIAIBHBIX YCIYT

[IpenocraBieHrne HEOOXOIUMBIX M 00s13aTEIILHBIX YCIYT HE TpeOyeTCI.
2.11. Ilopsanok, pa3Mep ¥ OCHOBAHUS B3UMaHMS IIJIATHI 32 IPEAOCTABICHUE YCIYT,
KOTOPBIC SBIISIOTCS HEOOXOIUMBIMU U 0053aTEIHHBIMH JIJIS TIPEIOCTABIICHUS
MYHUIIUITAIBHOW YCITYTH, BKJIt0Uass HHGOPMAIIMIO O METOJIMKE pacdyeTa pa3Mepa
TaKOM IIAThI

[IpenocraBiaeHne HEOOXOIUMBIX U 00s13aTEIILHBIX YCIYT HE TPeOyeTCs.

2.12. MakcuMalbHbIM CPOK OXKUIAHUS B OUEPEIU MPHU MOa4e 3arnpoca o
MPEAOCTABICHUN MYHULIMIIAIIBHOW YCIIYTH, YCIYTH, IPEIOCTaBIAEMOM



OpraHu3aIMen, y4aCTBYIOIIEH B IPEIOCTABICHUY MYHULIMIIAJIBHON YCIIYT Y, U IIPH
MOJIyYEHUU PE3yJIbTaTa MPEIOCTABIECHHS TAKUX YCIYT

2.12.1. Bpems oxugaHus Tpu T[oJaye 3asABJICHUS HA [OJIyYEHHE
MYHHITUTIATBHON YCIIYTH - HE OoJiee 15 MUHYT.

2.12.2. Ilpm mnonydyeHUM pe3yabTara NOPEAOCTABICHUS MYHULUNAIBHON
YCIYyTH MAaKCUMAaJIbHBIM CPOK OXXHJAHUS B OYEPEAM HE JOJDKEH MpeBbIATH 15
MHUHYT.

2.13. Cpok ¥ NOpsAZIOK pErucTpalyu 3anpoca 3assBUTENS O MPEIOCTABICHUH
MYHHUIMITAJIBHON YCIIYTU U YCIIYTH, IIPEIOCTaBISIEMON OpraHU3aluen,
YYaCTBYIOIIEH B MPEIOCTABICHUN MYHULIIUNIAIBHON YCIYTH, B TOM YHCJIE B
ANEKTPOHHOU opme

2.13.1. Ilpu nuunom oOpamennu B M®DI[ B neHp mojayu 3asBICHUS
3asBUTEN0 Bbijaetrcs pacnucka u3 AVUC MO®I] ¢ peructpalliOHHBIM HOMEPOM,
MOATBEPKAAIOLINM, YTO 3asBJICHUE OTIPABJIEHO, U IATOW MMOJAYH 3asIBICHUS.

2.13.2. Ilpn HampaBlieHHMHM 3asiBICHHS MOCPEACTBOM, PecmyOiauMKaHCKOTro
nopraja 3asBUTENb B JCHb MOJAYM 3asBJICHUS TOJy4YaeT B JIMYHOM KaOWHETe
PecnyOnukanckoro mopTajia W 1O BJEKTPOHHOM TMOYTE€  yBEJOMIICHHE,
MOATBEPKAAIOIIEE, YTO 3asBICHHE OTIPAaBICHO, B KOTOPOM YKa3bIBAIOTCS
PErUCTPAIlMOHHBII HOMED U JaTa MOJIauu 3asiBJICHUS.

2.13.3. Ilpu nuuHom oOpameHuu B VcmonkoMm B JIeHb 1OJauYd 3asBIICHHS
YIOJTHOMOYEHHBIM JIOJKHOCTHBIM JIUIIOM VcmoJikoMa 3asiBUTENIO BBIIACTCA
pacnucka u3 aBTOMATU3UPOBAHHOM nH(pOpMAITMOHHOM CHCTEMBI,
MpeAHA3HAYCHHOM JIl OKa3aHUs IOCYJapCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT, C
PErUCTPAIllMOHHBIM  HOMEpPOM, JIaTOM MoJauyd 3aABJICHUS U  IEpPEeYHEM
MPEJICTaBICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHMS K IOMEIIEHUSAM, B KOTOPBIX MPEIOCTABIISICTCS
MYHHUILMITAJIBHAS YCIIYTa, K 3aJ1y OKHIaHUsA, MECTaM JJIs 3alI0JIHEHUS 3aIPOCOB O
MPEIOCTaBICHUU MYHUITUTIAIBHON YCIIYTH, HHPOPMAIIMOHHBIM CTCH/IaM C
oOpa3iiamMu UX 3aIMOJIHCHHSI U TIEpEYHEM JTJOKYMEHTOB, HEOOXOIUMBIX JIJIs
MPEIOCTaBICHUS KaXKI0M MYHUIIUIIATBHON YCIyTH, pa3MeIeHUI0 U 0POPMIICHUIO
BU3YaJIbHOM, TEKCTOBOM U MYJIBTUMEIUMHON MH(OPMAIIUH O TTOPSIIKE
MPEIOCTaBICHUS TAKOW YCIYTH, B TOM YHCIIe K 00ECTICYSHHIO JOCTYITHOCTH JIsI
WHBAJUIOB YKa3aHHBIX 00bEKTOB B COOTBETCTBHH C (penepaibHbIM
3aKOHO/IATEIIbCTBOM U 3aKOHOAATEIbcTBOM PecnyOnuku TatapcTad o conuanbHON
3allUTe UHBAJIUAO0B

2.14.1. TlpenocraBieHWE€ MYHUIMIAIBHON YCJIYTd OCYIIECTBISAETCS B
3MaHUSAX ¥ TOMENICHUSX, O0OOPYIOBAHHBIX MPOTUBOMOXKAPHON CHCTEMOW U
CHCTEMOM MOXKAPOTYIICHUS.

Mecra mnpueMa 3asBHUTENICH OOOPYAYIOTCS HEOOXOAUMON MeOebIo IS
oopMIIeHUS JOKYMEHTOB, HH()OPMAITMOHHBIMU CTEHIAMHU.



2.14.2. B coOTBETCTBUU C 3aKOHOAATEILCTBOM Poccuiickoit denepauuu o
COIMAIbHOM 3alIUTE MHBAJIUAOB B LIENIAX OECHPENSATCTBEHHOrO JIOCTyHa K MECTY
MPEAOCTaBICHUSI MYHUIIMNIATBHON yCIIYTH 00€cTieYuBaeTCs:

1) oOecrneunBaeTcsi OeCHPENIATCTBEHHBIA JOCTYI WHBAJUAOB K MECTY
MPEIOCTaBICHUS MYHUIIUIIATBbHON yCIyTH (yIOOHBINA BXOJ-BBIXO/] B TTIOMEIICHUS U
NepeMeIlleHne B UX MpeJenax);

2) Bu3yajbHas, TEKCTOBAass U MYJIbTUMEAMITHAS MHPOpPMAIUI O TOPSIKE
MPEAOCTABICHUS MYHUIUIAIBHOW YCIyrM pa3MellaeTcss B yAOOHBIX A
3asBUTENIE MeCcTaX, B TOM YHUCJIE C Y4YE€TOM OIPAaHMYEHHBIX BO3MOKHOCTEM
WHBAJIN/IOB;

3) COIPOBOXKICHUE WHBAINIOB, HUMEIOIIUX CTOMKHE PacCTPOUCTBA
(GYHKITUU 3pEHUS U CAMOCTOATEILHOTO TIEPEABIKCHHUSI, K OKa3aHUE UM TTOMOIITH;

4) BO3MOXHOCTb CAMOCTOSITEIIbHOIO MEPEABUIKECHHS 110 TEPPUTOPUH, HA
KOTOPOHM PACTOJIO0KEHb OOBEKTHl COIMAIBHON, WHKEHEPHOW W TPAHCIOPTHOM
WHOPACTPYKTYp, BXOJa B Takue OOBEKTHl M BBIXOJAa W3 HHUX, TMOCATKA B
TPAaHCHIOPTHOE CPEACTBO M BBICAJIKM M3 HEro, B TOM YHUCJE C HCIOJIb30BaHUEM
Kpecila-KOJSICKY;

5) Haamexariee pazMelnieHue 000pyI0BaHUS U HOCUTENEH HH(POPMAIINUH,
HEOOXOMUMBIX I OOecnedyeHus OeCHpEemsITCTBEHHOTO JO0CTyNa WHBAIUIOB K
yCJIyraM ¢ y4eTOM OTpaHUYEHUN UX KUZHEACATEIbHOCTH;

6) nyonupoBaHME HEOOXOIMMOW IS  MHBAJIMIAOB  3BYKOBOM W
3pUTENbHOM HMH(pOpMAlUMU, a TaKXKE HAJNUCEH, 3HAKOB M HWHON TEKCTOBOM M
rpaduueckoii wHGOPMAIMK 3HAKAMHU, BBIMOJIHEHHBIMU pPeNlbe(HO-TOYCUHBIM
mpudTom bpaiins;

7) momycK CypHoIepeBOIurKa H TH(IOCYPIAOTIEPEBOIIHNKA;

8) momyck co0aKU-MTPOBOAHUKA npu HaJINYNH JOKYMEHTA,
MOATBEPKAAIONIETO €€ CIennalbHOe O0yueHue W BblJjaBaeMoro mo ¢opme u B
MOPSIAKE, KOTOPbIE YCTAHOBJIEHBI MPUKAa30M MUHHCTEpCTBA TPyAa U COLMAIBHOM
sammTel Poccuiickoit denepammu ot 22.06.2015 Ne 386 «OO0 yTBepKICHUU
GbopMBbI  TOKYMEHTa, TOJITBEPKAAIOIIETO CHEelUaibHOe O0O0ydeHue CcoOaKu-
MIPOBOJIHUKA, U MOPSJIKA €TI0 BBIIAUN.

2.14.3. TpeGoBanusi B 4actu oOecCleYeHUsI TOCTYIMHOCTH sl WHBAJIUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISETCS MPEIOCTaBICHHE MYHUIIUTIAILHON YCITYTH,
U CpEICTB, HCIIOJB3YEMbIX IPU NPEAOCTABICHUUM MYHUIUIAIBHOW YCIIYTH,
KOTOphI€ yKa3aHbl B moAnyHkTax |1 — 4 nynkra 2.14.2. agMUHUCTPATUBHOTO
periaMeHTa, TPUMEHSIOTCS K O0OBbeKTaM | CpeiCTBaM, BBEJICHHBIM B

AKCIUTYaTalUIO WIIM MPOIISAIIMM MOJICPHHU3AINIO, PEKOHCTPYKIIHIO TIoCiIe 1 Hiojs
2016 rona.

2.15. Iloka3aTenu JOCTYIHOCTHA M Kaue€CTBa MyHUIIMTIAIBLHON YCIYTH, B TOM
YHUCJIe KOJIUYECTBO B3AaMMOACHCTBUM 3asIBUTENS C JOJDKHOCTHBIMU JIMLIAMH TPH
MIPEIOCTABICHUA MYHULIUIIATBHON YCIYTU U UX ITPOAOJIKUTENBHOCTb,
BO3MOYKHOCTD MOTYy4YeHUSI HH(POPMAIIMH O X0/ MTPEI0CTABICHUS MYyHHUITUTIATEHOM
YCIIYTH, B TOM YHCJIE C UCIOJIb30BaHUEM WH(OPMAIIMOHHO-KOMMYHHUKAITHOHHBIX
TEXHOJIOTUH, BOBMOKHOCTh TUOO HEBO3MOKHOCTH MOTYUYE€HUS MYHHUIIUTIATEHOM
yCIYTU B MHOTO(QYHKITMOHAIBHOM LIEHTPE TPEIOCTABICHHS TOCYIapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT (B TOM YKCIIE B TIOJIHOM 00beMe), B JTH0OOM



TEPPUTOPHUATIBHOM MMOAPA3ICIEHUN OpPTaHa UCIIOJTHUTEIBHO PaCOPSIAUTEIILHOTO
opraHa MECTHOTO CaMOYIIPaBJIEHHUsI, TIO BEIOOPY 3aABUTEIS (IKCTEPPUTOPUATHHBIN
MIPUHIIMIT ), TIOCPEJICTBOM 3aIIpoca O MPEAOCTABICHUN HECKOIBKHX
TOCYJAPCTBEHHBIX U (MJIM) MYHHITUTIATBHBIX YCIYT B MHOTO() YHKIIHOHAJIBHBIX
LIEHTpaX MPeJAOCTaBICHUS TOCYIapCTBEHHBIX 1 MYHUIIUTIAIbHBIX YCIYT,
npeycMOTpeHHoro crathed 15.1 denepanbHoro 3akona Ne210-D3
(KOMILIEKCHBIN 3ampoc)

2.15.1. Tloka3zaTensiMu HOOCTYIHOCTH MPENOCTABICHUS MYHUIMIAIBHOMN
YCIIYTH SIBJISIFOTCS

paCIONOKEHHOCTh TOMEIIEHUsI, B KOTOPOM BEIETCA IMpPUEM, BblJaya
JIOKYMEHTOB B 30HE JOCTYIHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

HaJu4yue HeOOXOMMOro KOJIMYECTBA CIEIIUATUCTOB, & TAKKE TOMEIIEHUN, B
KOTOPBIX OCYILIECTBIISIETCS MPUEM IOKYMEHTOB OT 3asBUTENECH;

HaJIM4YKUe WCYEpIbIBAKOINe WHGOpMAIuU O crocofax, MOpSAIKEe U CPOKax
MPEeAOCTABICHUSI MYHULIMIAIBHOM yCIyTy HAa MH()OPMALIMOHHBIX CTEHJaX, EnuHom
nopraiie, PecnyOnukanckoM noprasie, opuiuaibHOM CalTe;

OKa3aHUE€ MOMOIIM HHBAJUJIAM B MPEOJOJICHUU OapbepoB, MEIIAIOIIUX
MOJIYYEHUIO UMHU YCIIYT HapaBHE C APYTHUMU JULIAMH.

2.15.2. Tloka3arenssMu KayecTBa MPEJOCTABICHUS MYHHUIIMIAIBHON YCIyTH
SBJISIIOTCS:

1) cobmroieHne CpoOKOB MpUeMa U pacCCMOTPEHUSI JOKYMEHTOB;

2) cobIroIeHne CpoKa MOYIeHUS pe3yIbTaTa MyHUIIMITAILHON YCITYTH;

3) oTcyTCTBHE OOOCHOBAHHBIX KANO0 HA HAPYIICHHS AIMUHUCTPATHUBHOTO
periiaMeHTa, CoBepIleHHbIe paboTHHKaMu Mcnonkoma;

4) KONMMYECTBO B3aUMOJCHCTBHI 3asSBHUTEINS C JTOKHOCTHBIMHU JMIiamMu (6e3
ydeTa KOHCYJIbTallui):

B3auUMoOJIciicTBHE 3asBUTENS ¢ paborHmkamu Hcmonkoma wim MOL] npu
MPEAOCTABICHUN MYHULMNAIBHON YCIYrM OCYLIECTBIAETCS OAWH pa3 Ipu
MPEICTaBIICHUH 3asIBJICHUS CO BCEMH HEOOXOUMBIMU JTOKYMEHTAMU;

OIMH pa3 B cCllydae HEOOXOAUMOCTH  TOJy4YeHUS  pe3yjbTaTa
MpPEeIOCTaBICHUS] MYHUIIUNANbHON ycinyru B HMcmonkome wimn MOIL[ B dopme
AK3EMILIAPA 3JIEKTPOHHOTO JOKYMEHTa Ha OyMaKHOM HOCHUTEJIE.

[Tpo10IAKUTENBHOCTD OJHOTO B3aUMOICHCTBUSA 3asiBUTENS C TOKHOCTHBIMU
JULAMH [PU MPETOCTABICHUH MYHUIUIIAJBHON YCIYTY HE MPEBbIIAET 15 MUHYT.

3asBUTENb BOpPAaBE OLEHUTh KayeCTBO MPEIOCTABICHHUS MYHULUMAIbHOM
YCIYyTH C TIOMOIIBIO YCTPOWCTB TOABW)XHOW paguoTencOHHON CBS3H, C
UCIOJIb30BaHNEM PecryOiMkaHCKOTo mopTana, TepMUHAIBHBIX YCTPONCTB.

2.15.3. HNndopmanus o Xoje MNPEIOCTaBICHUS MYHUIIUITAIBHOW YCIyTH
MOXXET OBITh TOJIydeHa 3asBUTEJIEM B JIMYHOM KabuHeTe Ha EnmHoM mopraie,
Pecny6nukanckom noprane, B Ucnonkome, M®II.

2.15.4. IlpenocraBiieHHE MYHUIUIAIBHON YCIYTH OCYIIECTBISETCS B
mo6oM MOI] o BEIOOpPY 3asBUTENS HE3aBUCUMO OT MECTa €ro KUTEIhCTBA WU
MecTa (aKTHYECKOTO TPOXKHUBaHUS (MpeObIBaHMsI) Ha TeppuTopum PecmyOnmku
TaTapcTaH o 3KCTEpPUTOPUATIBHOMY MPUHIIMITY.

MyHuuunanpHasi yciayra B COCTaBe KOMIUIEKCHOTO — 3ampoca He
MPEAOCTABIISIETCS.



2.16. Nubie TpeOOBaHMs, B TOM YHUCJIE€ YUYUTHIBAIOIINE OCOOCHHOCTH
MPEAOCTABICHUSI MYHULIMIAIBHOM YCIYTH MO 3KCTEPPUTOPUATIBHOMY MTPUHLIUITY (B
Cllyyae, €CJu MyHULUIIAJIbHAS yClyra IPeI0CTaBISIETCS 110 AKCTEPPUTOPUATIBHOMY

MPUHIIAITY) U OCOOEHHOCTH MPEOCTABICHNS] MYHUIIUTIAILHON YCIyTH B
AIEKTPOHHOU hopme

2.16.1. Ilpu npenocTaBIE€HUHM MYHULHUINAIBHOW YCIYTd B 3IEKTPOHHOMN
dbopme 3asBUTENH BIIPABE:

1) nmomyunth wHPOpPMAIMIO O TOPSAKE MW CPOKax
MPEAOCTABICHUSI MYHUIIMIIAJbHON YCIYTH, pa3MeIleHHY0 Ha EnuHomM
nopraiie, PecyOlinkaHCKOM mopTare;

2)  nojaTh 3asgBICHHE O MPEJOCTABICHUM MYHUIUIAIbHON
YCIYTH W WHBIE JOKYMEHTBHI, HEOOXOAMMBIC IJIsi TMPEIOCTaBICHUS
MYHHUITUTIATBHOW yCIYTH, B TOM YHCII€ JOKYMEHTHI M WH(OpMAIHIO,
ANEKTPOHHBIE  00pa3bl KOTOPBIX paHee ObUIM 3aBEpPEHbl B
COOTBETCTBUM € NMyHKTOM 7.2 4dactu 1 crtateu 16 ®enepaibHOro
3akoHa Ne 210-®3, ¢ ucnonb3oBanreM PecryOamkaHCKOro mopTania;

3)  NOAYy4YUTh CBEACHUS O XOJE BBINOJHEHUS 3asBICHUN O
MPEIOCTABICHUU MYHUITUTIAILHOW yCIYTH, TIOJJAHHBIX B DJIEKTPOHHON
dopme;

4)  OCyIIECTBUTH  OILIEHKY KauecTBa  IPEAOCTaBJICHUS
MYHHUIUITAJIBHON yCIIYTH;

5)  TONy4UTh Pe3yNabTaT MPEJOCTABICHUS MYHHUIUTIAIBHON
yciyT B GOpMe JIEKTPOHHOTO JJOKYMEHTA;

6) mojath kanoly Ha pelieHue u AerctBue (Oe3aeiicTBUE)
Hcnonkoma, a TakkKe €ro JIOJDKHOCTHBIX JIWIl, MYHHUIIUTAIBHBIX
CIy)KaluX mocpeAcTBoM PecmyOnmkanckoro moprana, MopTaia
dbenepanbHOll  TOCYJApCTBEHHOM  WMH(DOPMAIIMOHHOW  CHCTEMBI,
oOecrieynBaroen poIiecc n0cy1e0HOTrOo (BHECYHEOHOTO)
00’KalloBaHUs pelIeHUl U aeicTBUil (0e34eHCTBUSI), COBEPILICHHBIX
MpU MPEJOCTABICHUH TOCYJAPCTBEHHBIX M MYHUUHUIAIBHBIX YCIYT
opraHamy, MPEIOCTABISIONUMU rocy/apCTBEHHBIC u
MYHHUITUTIATHHBIC YCIIyTH, 170 JOJDKHOCTHBIMU JUTAMH,
rOCy/IapCTBEHHBIMU U MYHHUIIUTIAIBHBIMU CITY>KAITUMHU.

2.16.2. @®opmupoBaHME 3asBJICHHUS  OCYIIECTBISIETCS  MOCPEICTBOM
3armoJHEHUs AIEKTPOHHOU (OopMBI 3asiBieHus1 Ha Pecrmybnukanckom moprane 0e3
HEOOXOUMOCTH JIOTIOJTHUTESIIHHOM T10/1a4u 3asBJICHHS B KaKOK-TH00 HHOU Gopme.

2.16.3. Ilpu popmupoBaHHH 3asIBJICHUS 00ECIIEUNBACTCS:

1)  BO3MOXHOCTh KONMPOBAHUS U COXPAHCHUS 3asBJICHHUS U
MHBIX JJOKYMEHTOB, HEOOXOAMMBIX JJIsl IPEAOCTABICHUS YCIIYTH;

2)  BO3MOXHOCTb 3allOJTHEHUS HECKOJIBbKUMH 3asBUTEISIMU
OJIHOW DJJICKTPOHHOM (OpMBI 3asBIICHUS TMpu oOpalieHuu 3a
yCIIyramu, Tpe/oiaraloliiMy HalpaBlIeHne COBMECTHOTO 3asiBJICHUS
HECKOJIbKUMH 3asIBUTEIISIMU;

3)  BO3MOXHOCTh TeYaTH Ha OyMaXHOM HOCHUTENIe KOIUHU
AIIEKTPOHHOM (POPMBI 3aBIICHNUS,



4)  coxpaHeHHE paHEE BBEACHHBIX B AJIEKTPOHHYIO (hopmy
3asABJICHUS 3HAYCHUHN B JII000H MOMEHT IO KEJIaHHUIO MOJIh30BaTEIIs, B
TOM 4YHCJIC TIPH BO3HHMKHOBEHHH OIMMOOK BBOJA WM BO3BpaTe s
MTOBTOPHOT'O BBO/JIa 3HAUCHUH B JICKTPOHHYIO (OPMY 3asBIICHHS;

S)  3amonHeHHWe TOJieH AIEKTPOHHOW (POPMBI 3asiBICHHS 10
Hayaja BBOJIa CBEIICHUM 3assBUTEJIEM C HCIIOJIb30BAHUEM CBEIICHU,
pasmemieHHbix B ECHUA, u cBejaeHuii, ONyOJWKOBAHHBIX Ha
PecnyOnukanckoM mopTaie, B YacTH, Kacarolleucss CBEICHUM,
OTCYTCTBYIOIIUX B  CIWHOW  CHCTEME  HJICHTH(PUKAIUK U
ayTeHTu(uKanuu;

6) BO3MOXKHOCTb BEpPHYThCA Ha JIO00H W3  9TaroB
3aII0JIHCHHS DJICKTPOHHOW (OpMBI 3asBCHUS 0€3 TOTepH paHee
BBEJICHHOH MH(OpMAIINH;

7) BO3MOXXHOCTh JOCTYIA 3aABUTEISI K PaHEE MOJAHHBIM UM
3asBJICHUSIM B TE€UCHUE HE MEHEE OJHOT0 Tojia, a TaKKe YaCTHYHO
c(hopMUPOBAaHHBIM 3asBJICHHIM - B TCUSHHUE HE MEHEe 3 MECSAIICB.

2.16.4. 3anuce 3asButeneid Ha mnpuem B MOIL[ (manee - 3amuck)
OCYIIECTBIISIETCSI TIOCPEACTBOM PecmyOnukaHCcKoro moprajia, TenedoHa KOHTaKT-
nentpa MOII.

3asiBUTENIO MPEOCTABIACTCS BO3MOKHOCTh 3alMCH Ha JI0ObIE CBOOOIHBIE
JUTSL TIpUeMa 1aTy ¥ BpeMsl B MpeJieiaX YCTaHOBICHHOTO B MHOTO() YHKIIMOHATEHOM
1eHTpe rpaduka npruema.

3anuch Ha OMPENETIECHHYIO ATy 3aKaHYMBAETCS 3a CYTKHM /10 HACTYIUICHUS
STOH JaTEI.

s OCYLIECTBIICHUS peaBapUTEIbHON 3aMucu MOCPEICTBOM
PecnnyOnukanckoro moprana 3asBUTENI0 HEOOXOAMMO YKa3aTh 3alpalinBacMble
CUCTEMOM JJaHHBIE, B TOM YHUCJIE:

(haMmIHio, UM, OTYECTBO (TIPH HATHYHH );

HOMep TenedoHa;

aJIpec 3JIEKTPOHHOM MOYTHI (10 JKEJIaHUIO);

KEJIaeMyIo 1aTy U BpeMs pHuema.

B cnydae HECOOTBETCTBUSI CBEJEHUH, KOTOpHIE COOOIIWI 3asBUTENb IMPHU
MpEeABAPUTEIBLHON 3alUCH, JOKYMEHTaM, MpPEACTABICHHBIM 3aABUTEIEM MPH
JUYHOM TIpHeME, TpeABapUTEIbHAS 3alIUCh AHHYJIUPYETCS.

[Ipu ocymiecTBICHUH NMPEABAPUTEIHHON 3aIUCH 3aIBUTEII0 00ECIICUNBALCTCS
BO3MOKHOCTh paclieuaTaTb TaJOH-TOJATBEpKIeHHE. B ciydae, eciau 3asBUTENb
COOOMIMT aapec AJIEKTPOHHOW MOYTHI, HA YKa3aHHBIN aJpec Tak)Ke HarpaBIseTCs
uHpopMaIs O TOATBEPKICHUU TMPEIBAPUTEIHHOM 3alMMCH C YKa3aHHEM JaThl,
BPEMEHH M MECTa IpUeMa.

[Ipu ocyiiecTBIEHNN TPEIBAPUTEIHLHON 3aITUCH 3asBUTEb B 0053aT€IbHOM
nopszike MHGOPMUPYETCS O TOM, YTO NpeABapUTEIbHAs 3alMCh aHHYIUPYETCS B
CJIy4yae ero HesiBKM M0 UCTEYEHUU 15 MUHYT C HA3HAYEHHOT0 BPEMEHHU MpHUeMa.

3asiBUTENb B JII000E BpeMsl BIIpaBe OTKA3aThCsl OT MPEIBAPUTEIHLHOM 3aMUCH.

3amperniaeTcs TpeOOBATh OT 3asIBUTEIIS COBEPIICHUS MHBIX IEUCTBHM, KpOME
MPOXOXKJEHUSI HUIACHTU(PUKAIMK W  ayTeHTU(UKAIMK B  COOTBETCTBUH C
HOPMAaTHWBHBIMHU TIPAaBOBBIMU akTaMu Pocculickoii denepanuu, ykKaszaHus LEIU
npuemMa, a TaKXe IMPEeJAOCTaBICHUsI CBEACHHUM, HEOOXOAMMBIX [JIs pacuera



JUTUTETLHOCTH BPEMEHHOTO MHTEPBaJia, KOTOPHIii HE00X0IMMO 3a0pOHUPOBATH IS
rnpuema.

3. CocraB, nocJie10BaTeIbHOCTh U CPOKH BbINOJHEHHUS 3 IMUHHUCTPATHBHBIX
npoueayp, TpedoBaHus K MOPSIAKY UX BBINOJHEHNs, B TOM YHCJIe
0CO0EHHOCTH BBINOJHEHNS AIMUHUCTPATHBHBIX MPOLEAYP B 3JIEKTPOHHOI
dopme, a Takke 0cO0EHHOCTH BHINOJHEHUS AAMUHHUCTPATHBHBIX MPOLEAYP B
MHOTOQYHKIMOHAJIBbHBIX HEHTPaX

3.1. Onucanue Nocien0BaTeIbHOCTH IEUCTBUM MTPU NTPEAOCTABICHUH
MYHHUIUITAIBHON yCIIyTH

3.1.1. IlpenocraBpieHne MYHULMNAIBHOM yCIYrM BKIIOYaeT B ce0s
CEeAYIOIINE aIMUHUCTPATUBHBIE MPOLETYPHI:

1) KOHCYIbTHUPOBAaHUE 3asIBUTEIIS,

2) IpUHATHE W PACCMOTPEHHUE KOMIUIEKTa JTOKYMEHTOB, IPEACTaBICHHBIX
3asIBUTEJIEM;

3) HampaBJIEHUE MEXBEIOMCTBEHHBIX 3alPOCOB B OpraHbl, YYacCTBYIOIIHE B
MPEAOCTABICHUN MYHULIUITAIIBHOW YCITYTH;

4) NoATrOTOBKA pe3ysibTaTa MyHUIIUNIATBLHOU YCIYTH;

5) Bbljaya (HampaBJIE€HUE) 3asIBUTEIIIO pe3yJibTaTa MyHULIUIIAIBHOW YCIIYTH;

6) UCTIPABJICHUE TEXHUYECKUX OITHUOOK.

3.2. Oka3aHue KOHCYJbTAIUN 3aIBUTEITIO

3.2.1. OcHOBaHMEM Hauaja BBINOJHEHUS AJMUHHCTPATUBHON MpPOLEIYpPbI
ABJISIETC OOpalleHue 3asgBUTENS O BOMPOCAM, CBA3AHHBIM C MPEAOCTABICHUEM
MYHUIIMTIAJbHON YCIIYTH.

JIOMKHOCTHBIM JTUIIOM (PaOOTHUKOM), OTBETCTBEHHBIM 3a BBITIOJHEHUE
aIMUHHUCTPATUBHON MPOLIENYPHI, SIBISETCA:

npu oOpaienun 3asasutens B MOI] — pabotHuk MOI];

npu obpamieHun 3asButens B McmonkoM — cekperaph VCmomHUTENTBHOTO
KOMHTETA Kunsatomesckoro CEJIBbCKOI0 MOCEJIeHUs TeTromICKOTO
MYHUIIAITAJIBHOTO paiioHa PecryOnukm Tarapcran (nmanee - MOJDKHOCTHOE JIUIIO,
OTBETCTBEHHOE 33 KOHCYJIbTUPOBAHHUE).

3.2.2. 3asBUTENH BIPaBE OOPATUTHCS 32 KOHCYJIBTAIMEH O TIOPSAJIKE H CPOKAX
MPEAOCTABICHUS MYHHIMNAIbHON yciyru B M®Il nuuno wm mo TenedoHy
3JIEKTPOHHOM ITOYTE.

PabotaHuk MO®I] KOHCYIBTHpPYET 3asBUTENSA, B TOM 4YHCJE IO COCTaBY,
dopMe mpencraBigeMoOl JAOKYMEHTAIMM WU APYTHMM BOIMpOCaM [JIsl MOJy4YeHUs
MYHUIMNAJIBbHON YCIIYTH.

3asiBUTENb MOXKET TOJYYUTh HHPOPMALMIO O TOPSAKE MPEIOCTaBICHUS
MYHHUIIUTIATBHON yCIyTH Ha odunmnanbHoMm caiite MOI] http://mfcl6.tatarstan.ru.

AJIMUHHCTPATUBHBIE MPOLEAYPHI, YCTAHABINBAEMbIE HACTOSIIUM YHKTOM,
BBITIOJTHSIOTCS B IEHb OOpAIlEHUs 3asIBUTETIS.



PesynpTaTamMu BBITIONHEHWS AJMUHUCTPATHBHBIX MPOLEAYpP SBISIOTCS:
KOHCYJIbTAIUSI TI0O COCTaBy, (OpMe MPECTaBISIEMON JOKYMEHTAIIMH W JAPYTUM
BOIIPOCaM, HEOOXOIUMBIM JISI TIOTYyUYEHUSI MyHUITUTIATEHON YCIYTH.

3.2.3. 3asBuTens BOpaBe oOpaTuThcsi B Mcmonkom 1o TenedoHy U
AJIIEKTPOHHOM TOUYTe, a TaKKe TMOJYyYHUTh KOHCYJIbTAIMI0O Ha PecmyOmmkanHckom
nopraie, OQPUIMAIBPHOM CaliTe O TOPSAAKE ¢ CPOKaX MPEeJOCTABICHUS
MYHHUITUTIATBHOW YCIYTH, B TOM YHCJIE TIO COCTaBy, (opMe MpeACTaBISIEMOM
JOKYMEHTAIIMH U IPYTUM BOTIPOCAM JIJIsl TIOTYyYEHUsI MyHUITUTIATEHON YCITYTH.

JIOMKHOCTHOE JIMI0, OTBETCTBEHHOE 3a KOHCYJIbTUPOBaHUE WHOOPMHUPYET
3asIBUTENISI B COOTBETCTBHHM C TpeOOBaHWSAMHU MyHKTa 1.3.4 aAMUHUCTPATHUBHOTO
periiaMeHTa.

AJIMUHUCTPATUBHBIC TPOIEAYPHI, YCTAHABINBAEMbIE HACTOSAIIUM ITYHKTOM,
BBITIOJTHSIOTCS] B TEUCHHE TPEX paOOUYUX THEH CO JHS MOCTYIUICHUS 00OpaIleHus.

PesynpTaTamMu BBITIONIHEHWS aIMUHUCTPATHUBHBIX TMPOLEAYpP SBIISIOTCS:
KOHCYJIbTAIlMA IO COCTaBy, (hopMe MpeacTaBiIseMOl JOKYMEHTAIUH W JIPYTHM
BOIIPOCaM, HEOOXOIUMBIM TSI TIOTYYEHUSI MYHUIIATIATBHON YCIYTH.

3.3. [IpunsAtTUEe U pacCMOTPEHUE KOMIUIEKTA TOKYMEHTOB,
MIPEACTABIECHHBIX 3aBUTEIIEM

3.3.1. IlpueM DOKYMEHTOB IJisl MPEIOCTABICHUS MYHUIMIAIBHON YCIyrH
yepe3 MOII wim ynanenHoe padodee mecto MOLI.

3.3.1.1. 3asgButens (mpeAcTaBUTENb 3asBUTENs) oOpamaercs B MOIL] ¢
3alIpocoM O TMPEAOCTaBICHWU MYHHIUMIAIBHOW YCIYTM M MPEJCTaBISIET
JOKYMEHTBI B COOTBETCTBHU C TyHKTOM 2.5 aJIMUHUCTPATUBHOI'O PETIaMEHTA.

3.3.1.2. Pabotnux M®LI, Benymuii mpueM 3asiBICHUIA:

OTIpeJIeNsIeT MPeaMET OOpalleHHUS;

YAOCTOBEPSIET JINYHOCTD 3asIBUTEIIS;

MIPOBOJIUT MPOBEPKY MOTHOMOYMI JIMIIA, TOJAKOUIETO TOKYMEHTBHIL;

MIPOBOJIMT MPOBEPKY COOTBETCTBUS TOKYMEHTOB TpeOOBAHUSAM, YKa3aHHBIM B
MyHKTE 2.5 aIMUHUCTPATUBHOTO PETIAMEHTA;

3aMmoIHAET IEKTPOHHYI0 dhopmy 3asBierus B AUC M®DI];

NpU  TNPEJOCTAaBICHUM  JOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.5
aIMUHUCTPATUBHOIO pEriiaMeéHTa Ha OyMa)XHOM HOCHUTENE, OCYLIECTBISAET
CKaHUPOBAHUE MPEACTABIECHHBIX JOKYMEHTOB;

pacnieuatbiBaet 3asBienne u3 AVIC M®II;

nepeaeT 3asiBUTEI0 Ha IPOBEPKY U MOINMKUCAHUE;

MocJjie MoJNUCaHus CKaHUpYyeT noAnucanHoe 3aspieHue B AUC ML,

3arpykaeT B AUC M®I] nokyMeHTbl, NPEACTaBICHHbIE B 3JIEKTPOHHOI
dbopMe MM 3JIEKTPOHHBIC 00pa3bl OTCKAHHUPOBAHHBIX JTOKYMEHTOB, (hOpMHUpPYET
AIEKTPOHHOE JEJIO;

BO3BpallacT TOJMUCAHHOE 3afABJICHHE W  OPUTHHAIBI  OyMa)KHBIX
JIOKYMEHTOB;

BBIJIAET 3asIBUTEIIO PACIIHCKY B IPUEME JTOKYMEHTOB.

AJIMUHHCTPATUBHBIE MPOLEAYPHI, YCTAHABINBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITIOJTHSIOTCS B IEHb OOpAIlEHUs 3asIBUTETIS.



Pe3ynbTaTamu BBINOJHEHUS AJAMUHUCTPATUBHBIX MPOLEAYp SBISIIOTCS:
rOTOBOE K OTIIPABKE 3asiBJICHHE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotauk M®I[ nHampaBisier MmakeT IOKYMEHTOB, MPUHATHIX OT
3asBuTeNs B Vcnonkom B aneKTpoHHOM (popMme (B cOCTaBe MaKETOB IECKTPOHHBIX
Jed) B TEUYCHHE OJIHOrO pabodero JHA CO JHSA OOpalleHHWs 3asBUTEIS B
CTpyKTypHOE noapaszaeneane MOLI.

Pe3ynbTaTamu BBINOJHEHUS AJMUHUCTPATUBHBIX MPOLEAYp SBISIIOTCS:
3asBJICHHE W TAKeT JOKYMEHTOB (DJIEKTPOHHOE [I€JI0), HaIpaBICHHbIE B
Hcnonkom, mocpeaCcTBOM CUCTEMBI JIEKTPOHHOI'O B3aUMOJCHUCTBHS.

3.3.2. IlpuemM AOKYMEHTOB JUIsl IPEAOCTABICHUS MYHHUIIMIIAILHON yCIYTH B
ANEeKTPOHHOU dopme yepe3 PecnyOnukaHckuil mopral.

3.3.2.1. 3asgBurens i TOJAaYMd 3aABJICHUS B DJCKTPOHHOH (opme
BBITIOJIHSET CIAEAYIONINE NEeUCTBUS:

BBITIOJIHSIET aBTOPU3AIIHIO;

OTKpbIBaeT (hOpPMY 3JIEKTPOHHOTO 3asBICHUS;

3amoiHsAeT (OpPMY SJIEKTPOHHOTO 3asBIICHHUS, BKIIOYAIONIYIO0 CBEICHUS,
HEOOXOUMBIE U 00s13aTeNIbHbIE JIJIs1 MPEOCTABICHUS MYHUIIMNIATbHOU YCIYTH;

MPUKPEIUISAET JOKYMEHTHI B 3JIEKTPOHHOU (hOpMe WIIH 3JIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K ()OpMe€ 3JIEKTPOHHOTO 3asiBICHUS (TP HEOOXOIUMOCTH );

noATBepxkAacT GaKkT O3HAKOMIICHUSI U COTJIACHS C YCJIOBHSIMHU U TOPSIKOM
MPEIOCTaBICHUSI MYHUIIUIAIBHON YCIIYTH B JIEKTPOHHON (opme (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIAaCHU B (hOpME DIIEKTPOHHOTO 3asIBIICHU);

MOATBEPXKAACT JOCTOBEPHOCTh COOOIEHHBIX CBEACHUHN (yCTaHABIMBACT
COOTBETCTBYIOIIYIO OTMETKY B (hOpME 3JIEKTPOHHOTO 3asIBICHHUS);

OTIPABJISIET  3allOJIHEHHOE  JJIEKTPOHHOE  3asBlieHHE  (Ha)KUMaeT
COOTBETCTBYIOIIYIO KHOIIKY B (OpME AJIEKTPOHHOTO 3asIBICHHUS ),

AIIEKTPOHHOE 3asBJICHHUE TMOJAMKUCHIBACTCS B COOTBETCTBUU C TPEOOBaHHUSIMU
MyHKTa 2.5.3 aIMUHUCTPATUBHOTO PErIaMeHTa;

MOJIy4aeT YBEIOMJICHHE 00 OTIIPaBKE SJIEKTPOHHOTO 3asBICHUSI.

®opMaTHO-TOTHYECKas poBEpKa c(hopMHUPOBAHHOTO 3asBJICHUS
OCYLIECTBIISIETCS TIOCJIE€ 3AMOJHEHUS 3aBUTENIEM KaXKJIOrO U3 MOJIEH 3JIEKTPOHHOM
dopmbl  3asBienus. llpu BBIABICHMM HEKOPPEKTHO 3alOJIHEHHOTO  TIOJIS
ANEKTPOHHON (QOpMBI  3asBIEHUS 3asABUTENb YBEAOMIIAETCA O XapakTepe
BBISIBJICHHOM OIMMOKU M TIOPSJIKE €€ YCTPAHEHUS TTOCPEICTBOM MH(DOPMAIITMOHHOTO
COOOIIEHUS HEMOCPEICTBEHHO B JICKTPOHHOM (hopMe 3asiBICHUS.

AJMUHHCTPATUBHBIE MPOLEAYPHI, YCTAHABINBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITIOJTHSIOTCS B ICHb OOpAIEHUs 3asIBUTETIS.

PesynbTaTamu BBINOJIHEHUS AJIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCA:
AIEKTPOHHOE JIeJI0, HampaBieHHOe B VICmoikoM MOCPEACTBOM CHUCTEMBI
AIEKTPOHHOTO B3aUMOJECHCTBHSI.

3.3.3. PaccMoTpeHne KOMILIEKTa TOKyMEHTOB McoKoMoM.

3.3.3.1. OcHoBaHKEM Hayayia BHINOJHEHUS aJIMUHUCTPATUBHOW MPOLIETYPHI
ABJISIETCS. TIOCTYIUICHUE 3asBJICHUS W HMHBIX JOKYMEHTOB, HEOOXOAUMBIX JJIsi
MPEAOCTABICHUS MYHULIUIIATBHON YCITIYTH.

JIOMKHOCTHBIM JTUIIOM (PaOOTHUKOM), OTBETCTBEHHBIM 3a BBITIOJHEHUE
aIMUHHUCTPATUBHON MPOLIEAYPHI ABIAETCS CeKpeTapb VICIOTHUTEIRHOIO KOMUTETA
KunparommeBckoro cebCckoro moceyieHus: TeTImCcKoro MyHHIMIAaIbHOTO paoHa



PecnnyOnuku Tatapctan (ganee - JOJKHOCTHOE JMIO, OTBETCTBEHHOE 3a MPUEM
TIOKYMEHTOB):

3.3.3.2. JIOmKHOCTHOE JHIIO, OTBETCTBEHHOE 3a IPHUEM JOKYMEHTOB, B
ciiyyae oOpallleHHsl 3asiBUTENS ¢ 3asiBIeHHEM B Mcnosikom:

oTIpeJieNsieT MpeaMET OOpalleHHUs;

YCTaHABIIUBAET JUYHOCTH 3asIBUTEIIS;

MPOBOJIUT MPOBEPKY MOTHOMOYMI JIMIIA, TOJAIOUIETO TOKYMEHTHIL;

MIPOBOJIUT MPOBEPKY COOTBETCTBUS IOKYMEHTOB TPeOOBAHUSAM, YKa3aHHbBIM B
MyHKTe 2.5 aJAMUHUCTPATUBHOTO  pEIJIAMEHTa, MPOBEPKY COOTBETCTBUS
MPEICTABICHHBIX JOKYMEHTOB YCTAaHOBJICHHBIM TpeOOBaHUSAM (HaJIeKaIee
opopMieHHE KOMUN JTOKYMEHTOB, OTCYTCTBHE B JOKYMEHTAaX TOJYHCTOK,
MPUIIUCOK, 3aYEPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCTIPABICHUN);

3aMoJHSAET OJJICKTPOHHYIO (OpMy 3asiBICHHS B aBTOMAaTHU3MPOBAHHOMN
WH(OPMAITMOHHON CHCTEeME, TIPeTHA3HAUYCHHOM JJIsl OKa3aHMs TOCYJapCTBEHHBIX U
MYHULIAMIAIBHBIX YCIIYT;

IpU  MNPEJOCTAaBICHUM  JOKYMEHTOB, YKa3aHHbIX B  IyHKTe 2.5
aIMUHHUCTPATUBHOTO pEriiaMeHTa Ha OyMa)XHOM HOCHUTEJEe, OCYIIECTBISET
CKAaHUPOBAHUE MPEACTABICHHBIX JOKYMEHTOB;

pacrieyaThIBaeT 3as1BJICHUE;

nepeaeT 3asiBUTEI0 Ha MPOBEPKY U MONUCAHUE;

MOCJI€ MOANKUCAHUSI CKAHUPYET MOJMUCAHHOE 3asIBJICHUE;

3arpy:kaeT B  aBTOMAaTU3MPOBAaHHYIO  HH(POPMALMOHHYIO  CHCTEMY,
MpEeAHA3HAYCHHYIO MJI1 OKa3aHUs TOCYJApPCTBEHHBIX M MYHUIMMNAIBHBIX YCIyT
JIOKYMEHTBI, MPEJICTAaBICHHBIE B AJIEKTPOHHON (OopMe WM AJIEKTPOHHBIE 00pPa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMHUPYET AJIEKTPOHHOE JIETI0;

BO3BpAIacT MOMUCAHHOE 3asIBJICHUE M OPUTHHAIBI OYMa)KHBIX TOKYMEHTOB
3asIBUTEIIIO;

BBIJIAET 3asIBUTEIIO PACIUCKY B PUEME TOKYMEHTOB.

B cnydae Hanuuusi OCHOBaHUM MJi1 OTKa3a B IpUEME JOKYMEHTOB
JNOJKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a TMpPUEM JIOKYMEHTOB, YBEIOMIISIET
3asBUTEN O HAJIMYUM NPENSTCTBUHI sl NpUEMa 3asBJICHUS U BO3BPAILIAECT €MY
JIOKYMEHTBI C OOBSICHEHHUEM COJIEP’KaHUS BBISIBICHHBIX OCHOBAHHMM JUIsl OTKa3a B
pueMe TOKYMEHTOB.

3.3.3.3. JIo/mKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, MOCJIE
MOCTYIUICHUS] JOKYMEHTOB Ha PAaCCMOTPEHUE:

MPUCBANBAET 3asBJICHUI0 HOMEP B COOTBETCTBUHM C HOMEHKJIATYpOW Jel U
cratyc «IIpoBepka JOKyMEHTOBY;

M3y4yaeT NOCTYNHBUIME 3JIEKTPOHHbBIE JI€JIa, B TOM YHUCJE MPUIIOKEHHBIE
3asiBUTEJIEM JIOKYMEHTBI B DJEKTPOHHOW QopMe U DSIEKTPOHHBIE 00pa3bl
JTOKYMEHTOB;

MpoBepsieT  KOMIUIEKTHOCTh,  YHUTA€MOCTh  DJJEKTPOHHBIX  00pa3oB
JIOKYMEHTOB;

MPOBEPSAET  COOJIFOZICHHWE  YCIOBUH  JEHCTBUTEIBHOCTH  DJICKTPOHHOM
MOAMKCH, TOCpeACTBOM oOpamienuss k EgmHomy mopramy (B ciiydae, eciu
3asBUTEJIEM MPEJCTABIICHBI AJIIEKTPOHHBIE TOKYMEHTHI, MMOJANUCAHHBIE YCUIECHHON
KBaTM(UITMPOBAHHOM 2JIEKTPOHHOM MOJIITHUCHIO).



I[Ipy  Hanuuum  OCHOBAHUW, NOPEAYCMOTPEHHBIX  NyHKTOM  2.7.1
aIMUHHUCTPATUBHOTO PEIJIAMEHTA, MOATOTABIMBAET MPOEKT PEIIeHUsI 00 OTKa3e B
npueMe JTOKYMEHTOB, HEOOXOAMMBIX [l TPEJOCTABICHUS MYHHUIUTIATBHOM
YCIYTH.

B cnyuae, ecnu B pe3ynbTare MPOBEPKU YCUIEHHON KBaTU(DUIIMPOBAHHOM
AIIEKTPOHHOM MOJIUCH BBISIBJICHO HECOOIIO/ICHNE YCIOBUH €€ JIeHCTBUTEILHOCTH,
MIPOEKT pelIeHust 00 0TKa3e JOJKEH COepKaTh MyHKTHI ctathil 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCTYKUIIA OCHOBAHUEM ISl €r0 MPUHSATHSL.

[IpoexT pemieHuss 06 OTKa3e B MpueMe TOKYMEHTOB, HEOOXOIUMBIX [IJIs
MPEAOCTABICHUSI MYHUIIUTIAIBHON YCIYTH, C YKa3aHUEM IIPUYMH OTKa3a (B ciydae,
€CJIM OCHOBAaHMS JJisI OTKaza B IMpPUEME [OKYMEHTOB, HEOOXOIMMBIX Jis
MPEIOCTABICHU  MYHMUUIIAIBHOM  YCIYIH, CBSI3aHbl C  HapyLICHUEM
YCTAHOBJICHHBIX TPEOOBAaHUM K TaKUM JOKYMEHTaM, OCHOBAaHUS s OTKa3a B
npueMe JOKYMEHTOB JOJDKHBI COjAepaTh HMHGOPMAIMI0O O HAWUMEHOBAaHHUH
JOKYMEHTOB (MH(OpMaIuu, CBEIEHWI), KOTOpPhIE HE MPEICTABIEHBI, COJAEPKAT
HEJI0OCTOBEpHBIC U (WJIM) MPOTUBOPEUYMBBIC CBEACHUS, OPOPMIICHBI C HAPYIICHHEM
YCTaHOBJICHHBIX TpeOOBaHUI), HANPABIAETCS HA COTJIACOBAHUE B YCTAHOBJICHHOM
MOPSAJIKE TIOCPEACTBOM CHCTEMBI JIEKTPOHHOTO JJOKYMEHTOO00pOTA.

CornacoBaHue MpoeKTa penieHus 00 OTKa3e B MpPUEME JOKYMEHTOB,
HEOOXOIUMBIX IS MPEOCTABICHUS MYHUITUTIATBHOW YCIYTH, OCYIIECTBISETCS B
MOPAJKE, IPEIYCMOTPEHHOM ITYHKTOM 3.5.3 aAMUHHUCTPATUBHOTO PErIaMEHTa.

B cmywae OTCyTCTBUSI OCHOBAaHMM Uil OTKa3a B HPUEME JIOKYMEHTOB,
MPEAyCMOTPEHHBIX  MyHKTOM  2.7.1 aIMUHUCTPATUBHOIO  PETJIAMEHTA,
JOJKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B TE€YEHUE OJIHOTO
paboyero JHS €O [AHS TIOCTYIJICHUS 3asBJICHUS, HAMpPABISET 3asgBUTEINIO,
YKa3aHHBIM B 3asBJICHUU CIIOCOOOM, YBEIOMJICHHE O TMOCTYIJICHUW 3asBIICHHS,
coaepKauee BXOASAIINN PErMCTPALIMOHHBIA HOMEp 3asBJICHUS, AATy IOJYYEHHUS
3asBJICHHS, TIEPEUYCHb HAMMEHOBaHUN (ailioB, TMPEACTABICHHBIX K HEMY
JOKYMEHTOB, J1aTy MOJYy4€HUsl Pe3yIbTaTa MyHULIMIAIBHON YCIYTH.

3.3.3.4. Ucnonnenue mnpouenyp, ykazaHHblx B myHkrax 3.3.3.1, 3.3.3.3
aIMHHUCTPATUBHOIO PETJIaMEHTa, IPU HAJIUYUU TEXHUYECKOW BO3MOKHOCTH
OCYIIECTBIIAIETCS B~ aBTOMAaTH4eCKOM  PEXHUME  C  HCIOJIb30BAaHUEM
aBTOMATU3UPOBAaHHOW WHQPOPMAIIMOHHOW CHCTEMBI, TMPEJHA3HAYECHHON IS
OKa3aHUs rOCYJJapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT.

3.3.3.5. AAMUHHUCTpATUBHBIEC MPOLIEAYPHI, YCTaHABIUBAEMbIE MYHKTOM 3.3.3
aIMUHUCTPATUBHOTO PETIAMEHTA, BBITTOIHSIIOTCS B T€UEHUE OJHOTO paboyero JHS
CO JIHS IOCTYIJICHHUS 3asBJICHUSI HA PACCMOTPEHUE.

Pe3ynbraTamMu BBINOJTHEHUS AJMUHUCTPATUBHBIX MPOLEAYp SBISIIOTCS:
NPUHATHIA HAa PAcCMOTpPEHUE KOMIUIEKT JOKYMEHTOB WIIM TMPOEKT penieHusi 0o
OTKaze B TpHeMe JIOKYMEHTOB, HEOOXOIUMBIX JUIsl  MPEJOCTABICHUS
MYHUIHMNAJIBbHON YCIIYTH.

3.4. HampaBneHre MeXBEJOMCTBEHHBIX 3aIIPOCOB B OPraHbl, Y4aCTBYIOIIHUE B
IIPEAOCTABICHUN MYHULIUIIAIBHON YCIYTH

3.4.1. OcHoBaHMEM Hayaja BBIIOJIHEHUS aAMUHUCTPATUBHON MpPOLIEAYPHI
SABIIICTCS TMOJTyYeHUE JOJKHOCTHBIM JHUIIOM (PaOOTHUKOM), YIIOJTHOMOYEHHBIM Ha



BBIIIOJIHEHUE  QJIMUHUCTPATUBHOM  MTpOLEAYphl, OT JOJKHOCTHOIO  JIMIIA
(paboTHHKA), OTBETCTBEHHOI'O 3a NPHEM JAOKYMEHTOB, IMPHUHSATHIX OT 3asBUTEJNS
JOKYMEHTOB.

JIOMKHOCTHBIM JTUIIOM (PaOOTHUKOM), OTBETCTBEHHBIM 3a BBITIOJHEHHUE
aIMUHHUCTPATUBHON  MpOUEAYpbl, SBIsETCI  ceKpeTapb VCIOTHUTENBHOIO
KOMHTETA KunbatomeBckoro CEIBCKOro MOCEJIEHUS TeTroICKOTO
MyHULIHUNAIBHOTO pailoHa PecnyOnuku Tatapcran (nanee - JOJKHOCTHOE JIUIIO,
OTBETCTBEHHOE 32 HAIIPaBJICHHE MEXBEOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOWKHOCTHOE  JIMLIO, OTBETCTBEHHOE  3a  HAaIlpaBJICHUE
MEXBEJJOMCTBEHHBIX 3aIpPOCOB, (OPMUPYET U HAIPABISAET B AIEKTPOHHOU (opme
MOCPEACTBOM CHUCTEMbBI MEKBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOAEHCTBUSA (TIpU
OTCYTCTBUM TEXHUYECKOW BO3MOXXHOCTH — HMHBIMM CHOCOOaMH) 3ampocChl O
MPEAOCTABICHUN JOKYMEHTOB U CBEICHUMN, MPEAyCMOTPEHHBIX IYHKTOM 2.6.1
aIMUHHUCTPATUBHOTO PETJIAMEHTA.

AJMUHHCTPATUBHBIE MPOLEAYPHI, YCTAHABINBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITIOJIHSIIOTCS B JIEHb NIPUHSITHUS 3asBJIICHUSI HA PACCMOTPEHUE.

Pe3ynbTaTamu BBINOJHEHUS AJIMUHUCTPATUBHBIX MPOLEAYp SBISIIOTCS:
HaIlpaBJICHHbIE B OpraHbl BJIACTH U (WJIM) MOABEIOMCTBEHHBIE OpraHaMm BIIACTH
OpraHu3aluu 3aIpoChI.

3.4.3. CneuranucThl TOCTABIIMKOB JAaHHBIX HAa OCHOBAHUHU 3aIlpOCOB,
MOCTYHUBILIUX yepes CUCTEMY MEKBEIOMCTBEHHOTO AIEKTPOHHOT O
B3aMMOJICUCTBYSI, TPEIOCTABISIOT 3alpalinBaeMble JTOKYMEHTHI (HH(POPMAIIUIO)
WM HaMpaBJIsSioOT YBEJOMIICHUS 00 OTCYTCTBHM JOKyMeHTa U (Wiin) MHGOpMAIINH,
HEOOXOMUMBIX IS TPENOCTaBICHUS MYHUIMNAIBHOM ycioyru (majmee —
yBeJIOMJICHHE 00 OTKasze).

AJIMUHHCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE HACTOAIIUM MYHKTOM,
BBITIOJIHSIIOTCSL B TEUEHHE TPEX AHEW CO JHS MOCTYIUIEHUS MEKBEIOMCTBEHHOIO
3ampoca B OpraH WM  OpPraHu3aluio, MPEeAOCTABISIIOIINE JOKYMEHT H
uH(pOpMAINIO, €CIM WHBbIE CPOKM TMOATOTOBKH ¥ HANpaBJICHUS OTBETa Ha
MEXBEJJOMCTBEHHBIM 3ampoCc HE YCTAaHOBJIEHBI (elepalbHBIMA 3aKOHAMH,
npaBoBbIMU akTamMu [IpaButenbcrBa Poccuiickoi @enepanuu U NPUHATBIMHA B
COOTBETCTBHH C (penepaibHBIMU 3aKOHAMH HOPMATHBHBIMU TPABOBBIMU aKTaMU
Pecniyonuku Tatapcras.

PesynbraTamu BBINIONMHEHUS aJIMUHUCTPATUBHBIX MPOLENYP SBISIOTCS:
JTIOKYMEHTBHI (CBENIEHUs), HEOOXOMUMBbIE [JIsi TPEAOCTABICHUS MYHHUIUIATBHOM
yciyrd, au00 yBemoMJIeHHE 00 OTKas3e, HalpaBieHHBIC OKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 32 HaIlPaBJIEHHE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JlomkHOCTHOE JINIIO, OTBETCTBEHHOE 3a HarpaBJICHUE
MEKBEJIOMCTBEHHBIX 3aIIPOCOB:

MOJyyaeT  3alpalllBaeMble  4Yepe3  CUCTEMY  MEXBEIOMCTBEHHOTO
AIIEKTPOHHOTO B3aUMOJICHCTBUSL JTOKYMEHTHI (CBEACHHS), HEOOXOIUMBbIE ISt
MPEIOCTaBICHUSI MYHUIIMMAIBLHON YCIyTH, JUOO0 yBenomyieHHe o0 OTKa3e Mpu
OTCYTCTBUH JOKyMEHTa U (Wu) HH()OpMaIINH;

Ipd  HAJIMYAM  OCHOBAaHWM, MPEAYCMOTPEHHBIX  NyHKTOM  2.7.1
aIMUHHUCTPATUBHOTO PEIVIAMEHTA, MOATOTABIMBAET MPOEKT PEIICHUSI 00 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIMMBIX ISl TPEAOCTaBICHUS MYyHHUIUIAIBHON

YCIYTH.



[IpoexT pemieHuss 006 OTKa3ze B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MpEeAOCTABICHUSI MYHUIIMTIABLHOM YCIYTH, C YKa3aHUEM IIPUYMH OTKa3a (B ciydae,
€CIIM OCHOBaHMUSl JJisI OTKaza B IMPUEME JOKYMEHTOB, HEOOXOIMMBIX JIs
MpPEAOCTABICHUS ~ MYHUIUIIAJBbHOM  YCIyTH, CBf3aHbl C  HapyUIEHUEM
YCTAaHOBIICHHBIX TPeOOBaHWU K TAaKUM JIOKYMEHTaM, OCHOBAaHHUSA I OTKa3a B
MpueMe JIOKYMEHTOB JIOJDKHBI COJIepXaTh HHQMOPMAIMI0O O HaUMEHOBAaHUU
JOKYMEHTOB (MH(OpMaIuu, CBEIEHWI), KOTOPhIE HE MPEICTaBIEHBI, COJAEPKAT
HEJI0OCTOBEpHBIC U (W) MPOTUBOPEUYHBLIE CBEACHUS, O(POPMIICHBI C HAPYIICHHEM
YCTaHOBJICHHBIX TPeOOBaHUIi), HAMPABIISIETCS HA COTJACOBAaHHE B YCTAHOBJIECHHOM
MOPSAJIKE TIOCPEACTBOM CHCTEMBI DJIEKTPOHHOTO JJOKYMEHTOO00pOTA.

CornacoBaHue TMpoeKTa penieHus 00 OTKaze B MpPUEME JOKYMEHTOB,
HEOOXOIUMBIX ISl IPEAOCTABICHUS MYHUIMIIAIBHONW YCIYTH, OCYUIECTBIISECTCS B
MOpsIAKE, MPETYCMOTPEHHOM MYHKTOM 3.5.3 aIMUHHUCTPATUBHOTO PErJIaMEHTA.

AJMUHHCTPATUBHBIE MPOLEAYPHI, YCTAHABINBAEMbIE HACTOSIIIIUM ITYHKTOM,
BBINIOJIHSIFOTCS B IEHB MTOJIYUYEHHUS CBEJICHUI MO0 MEKBEJOMCTBEHHBIM 3aIIpOCaM.

Pe3ynbTaTamu BBINOJHEHUS AJMUHUCTPATUBHBIX MPOLEAYpP SBISIIOTCS:
JOKYMEHTHI (CBEIECHUS), HEOOXOAUMBIE MJI1 MPEAOCTAaBICHUS MYHUIMNAIbHOMN
YCIIYTH, TIPOCKT pelieHuss 00 OTKa3e B MpHEME JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUS MYHULIUTIATBHON YCIyTH.

3.4.5. HcnonHeHue mpoueayp, yKazaHHbIX B nyHkTax 3.4.2, 3.4.4
aIMUHHUCTPATUBHOTO pErJaMeHTa, MpPU HAIWYUKA TEXHUYECKOW BO3MOKHOCTH
OCYHIECTBIISIETCSI B~ aBTOMATHYECKOM  pEXKHUME  C  HCHOJb30BAaHUEM
aBTOMATU3WPOBAaHHOW WH(GOPMAIIMOHHOW CHCTEMBI, TMpPEJHA3HAYECHHON IS
OKa3aHUsl TOCYJAPCTBEHHBIX U MYHUIUMIAIBHBIX YCIYT, B TOM YHCIIE C MOMEHTa
pEerucTpanuu 3asBiICHUS B COOTBETCTBUU C NMYyHKTOM 2.13 agMUHHUCTPATUBHOTO
periiaMeHTa.

3.4.6. MakcumanbHbIii CPOK BBINIOJIHEHUS aJIMHUHUCTPATUBHBIX MPOLEAYP,
yYKa3aHHbIX B NyHKTEe 3.4 aJIMHHUCTPATUBHOIO pPEIrJIAMEHTAa, COCTAaBJISET TpPHU
pabouux JHS.

3.5. [loaroroBka pe3ysibTaTa MyHULUIAIIBHOW YCIYTH

3.5.1. OcHoBaHMEM Hayajla BBINOJIHEHUS] AJAMUHUCTPATUBHOW MPOUEAYPHI
SABJISIETCSL TTOCTYIUIEHUE OT JOJKHOCTHOIO JIMIA, OTBETCTBEHHOTO 32 HANpPAaBJICHUE
MEXBEJJOMCTBEHHBIX 3alPOCOB, JTOKYMEHTOB (CBEIEHHUI), HEOOXOIUMBIX IS
MPEAOCTABICHUS MYHULIMIIATBHON YCIyTH.

JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJIHEHUE aJJMUHUCTPATUBHOMN
MpOLeAYpPHI, sBIsETCS cekpeTapb McHoMHUTENbHOTO KOMUTETa KWIIbAIOIIEBCKOTO
CEIBCKOTO TIOCENICHHS TEeTIOMICKOTO MYHHUIMMNAIBHOTO paiioHa PecmyOnuku
Tatapctan (majnee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOATOTOBKY
pe3yibpTaTa NpeJoCTaBICHNUS] MyHUIIUMIIAJbHOU YCIYTH).

3.5.2. JIOMXHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yJibTaTa
MPEAOCTABICHUS MYHUIIUTIAIbHON YCIIYTH:

paccmaTpuBaeT C(HOPMUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX
IUTs1 TPEAOCTABICHUS! MYHULIUITAJIBHOW YCITYTH;

IIPU BBISIBJICHUU OCHOBAaHWI ISl OTKa3a B MPEAOCTABICHUN MYHULIMIAIBHON
YCIyTH, VYKa3aHHbIX B TNyHKTe 2.8.2 aJIMUHHUCTPATUBHOTO pETJIaMEHTA,



MOATOTABIMBAET MPOEKT PElIeHUsI 00 OTKa3e B MPEAOCTABICHUN MYHULIUNAIbHOM
YCIYTH;

B Clyd4ae OTCYTCTBHS OCHOBAaHMHM UId OTKa3a B MPEIOCTaBICHUU
MYHULIAMAIBHOW YCIYTH, NPEIYCMOTPEHHBIX TYHKTOM 2.8.2 aJIMUHUCTPATUBHOIO
periaMeHTta, [0 UWTOraM pacCMOTPEHHs] JOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABJIICHUS MYHULMIIAJBHON YCIYTH, NMOATOTABIMBAET IPOEKT pPE3yJbTaTa
MIPEIOCTABJIEHNS MYHHIUITAJIBHON YCIYTH B COOTBETCTBHM C MOANYHKTamu 1 — 3
nyHKTa 2.3.1 aAMUHUCTPATUBHOI'O PETJIAMEHTA;

HamnpawjseT MOATOTOBIICHHBIM MPOEKT pe3yjbTaTa IPEAOCTaBICHUS
MYHULMIIAJIBHOM  yCIYTM Ha COIVIaCOBAHME B  YCTAaHOBICHHOM  IMOPSJIKE
MIOCPEACTBOM CHUCTEMBI AIEKTPOHHOTO JOKYMEHTOO0O0pOTAa.

AJIMUHUCTPATUBHBIE MTPOLEAYPHI, YCTAHABIMBAEMBIEC HACTOSIINUM ITYHKTOM,
BBITIOJTHSIOTCS] B TEUCHHUE OJHOTO pabouero THS.

Pe3ynbTaTamy BBINOJHEHHUS AJMHUHUCTPATUBHBIX MPOLEAYP SBJISIOTCS:
MIPOCKT PeIICHHsI 00 OTKa3e B MPEAOCTABICHUN MYHUIIUITAIbHOW YCIIYTH, CIIPABKH
(BBIITUCKH).

3.5.3. CornacoBaHue W TOJINKUCAHUE MPOEKTa pe3yJibTaTa MPea0CTaBICHUS
MYHULIUMAIBHOM yCIYru (Hajgee — TNPOEKThl JOKYMEHTOB) OCYLIECTBIISETCS
3amectureneM PykoBoaurens Mcnonkoma, PykoBonurenem Mcnonkoma.

ITonroToBiaeHHBIE  MPOEKTHI  JOKYMEHTOB,  HMEIOIIME  3aMedyaHusl,
BO3BpaIaloTCa Ha JOPa0OTKY JIMIlY, OTBETCTBEHHOMY 3a TMOJATOTOBKY pe3yibTaTa
MYHUIMNAIbHON yciyru. [locne ycTpaHeHus 3aMe4aHWd IMPOEKTHI JIOKYMEHTOB
ITOBTOPHO MEPENAOTCS ISl COIVIACOBAHUS U MOINMCAHUS.

PykoBogutens lcmonkoma mpH pacCMOTPEHUM TMPOEKTOB JOKYMEHTOB
MPOBEPSAET COOIOJICHUE aJIMUHHUCTPATHBHOTO PErjaMEHTa JIOKHOCTHBIMU
nuuamu Mcroskoma B 4aCTU CPOKOB BBITIOJIHEHUS aIMUHUACTPATUBHBIX IPOLEAYP,
UX IOCJEIOBATEIBHOCTH U IOJHOTHI, HAJUYUS COTJIACOBAHUM YITOJTHOMOYEHHBIX
JOJDKHOCTHBIX JIKII VIcTiosikoMa B cuCcTeMe 3JIEKTPOHHOTO JIOKYMEHTOO00POTA.

B ciydae BbISBICHMS HapylUIeHUH B YaCTH CPOKOB  BBIIIOJHEHUS
aIMUHUCTPATUBHBIX  MPOLEAYpP, HUX  MOCJIECAOBATEIbHOCTH UM  IOJHOTHI
PykoBogurens McnonkoMa MHULIMHUPYET MPUBICUYEHUE K OTBETCTBEHHOCTH JIMIL,
JOMYCTUBIINX HAPYUIEHUS, B COOTBETCTBUM C IYHKTOM 4.3 aJIMUHUCTPATUBHOIO
periaMeHTa.

AJIMUHUCTPATUBHBIC MPOLIETYPhI, YCTAHABIMBAEMbIC HACTOAIIMM MYHKTOM,
BBITIOJTHSIFOTCS] B TEUCHUE OHOTO paboyero JIHS.

Pe3ynbTaTamy BBINOJHEHHUS AAMHUHUCTPATUBHBIX MPOLEAYP SIBISIOTCSA:
pemieHre 00 OTKasze B MpHEeMe JOKYMEHTOB HEOOXOJIHUMBIX ISl TPEIOCTABIICHHS
MYHUILIAITAJIBHOM yCIIYTH, peleHne 00 0TKa3e B MPEAOCTABICHUN MYHHITUIIAILHON
YCIIyTH, CIIpaBKa (BBIMUCKA).

3.5.4. VcnonHeHue Tmipouenyp, YyKazaHHbIX B myHKkTax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOIO PpErjlaMEeHTa, IPH HAIMYUU TEXHUYECKOW BO3MOXKHOCTHU
OCYIIIECTBIIACTCS B aBTOMAaTUYECKOM  PEXKUME c HCTOJIb30BAaHUEM
aBTOMATH3UPOBAHHONW HWHGOPMAIIMOHHOW CHUCTEMBI, NPEeJIHA3HAUYCHHOW IS
OKa3aHMs TOCYJIApCTBEHHBIX U MYHUIIMIATbHBIX YCIIYT.

MakcumanbHbld  CPOK  BBINOJIHEHUS  aAMUHHUCTPATUBHBIX  IMPOLEAYP,
yKa3aHHBIX B MYHKTE 3.5. aJMUHHUCTPATUBHOIO pErjiaMeHTa, COCTaBJISE€T OJWH
pabounii ICHb.



3.6. Beijaua (HanpaBiieHUE) 3asIBUTEIIO pe3yJibTaTa MyHUIUIIAIbHON YCIYTU

3.6.1. OcHOoBaHMEM Hayvalla BBINOJHEHHS aJMUHUCTPATUBHOW MPOLEAYpPHI
ABJISIETCS. TOJYYEHUE JIOHKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHUE
aIMUHUCTPATUBHOUN MPOLIENYPHI, TOKYMEHTA, TOATBEPKIAIOIIETO MPEIOCTABICHHE
MYHHULUITAIBHON YCIIYTH.

JIOJPKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINIOJIHEHUE aJIMUHUCTPATUBHOMN
MPOLIEAYPHI, SBIsETCS ceKpeTapb MCHOMHUTENbHOTO KOMUTETa KUIIbAIOIIEBCKOTO
CEJNIbCKOTO TOoceNeHus: TeTIONICKOr0 MYHUIMNANIbHOro paioHa PecmyOnumku
TaTtapcran (aynee - JOJHKHOCTHOE JIUI0, OTBETCTBEHHOE 3a BhIAaUy (HAIpaBJICHUE)
JTIOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIAady (HAmpaBIICHUE)
JOKYMEHTOB:

o0ecreuynBaeT pETUCTPAIMI0O W BHECEHHWE CBEJIECHUH O pe3yibTaTe
MPEAOCTABICHUSI MYHULIMTIAIBHON YCIyTy B MOACUCTEMY BEJCHUS JOKYMEHTALUU
aBTOMATU3WPOBAaHHOW WH(GOPMAIIMOHHOW CHCTEMBI, MpPEJHA3HAYEHHOW IS
OKa3aHUs rOCYJJapCTBEHHBIX U MYHUILIUTIAIbHBIX YCIYT;

M3BEIIAeT 3asBUTENSl (€ro TMpeACTaBUTENs) CrmocoOOM, yKa3aHHBIM B
3asBJICHUH, O PE3yJIbTaTe MPEJOCTABICHUS MYHULUNAIBHOU YCIYIM HU O
BO3MOKHOCTH TOJIYYEHHUS pe3yJibTaTa MPEeJOCTaBICHUS MyHUIIUIIAIIBHOW YCIIYTU B
Hcnonkome unmu B M®II.

Hcnonnenue mpoueAyp 0OpH HAIMYAM TEXHUYECKOW BO3MOXXHOCTH
OCYHIECTBIISIETCSI B~ aBTOMATHYECKOM  pEXKHUME C  HCHOJb30BaHUEM
aBTOMAaTU3UPOBAHHOH WHGOPMAIIMOHHOW CHUCTEMBI, TNPEJIHA3HAUYCHHOW IS
OKa3aHUs rOCYJIapCTBEHHBIX U MYHUIIMIATBHBIX YCIYT.

AJIMUHHUCTPATUBHBIE MPOLEAYPHI, YCTAHABINBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE OAHOTO pabodvero JHS CO JTHS MOANHCAHUS JOKYMEHTA,
SABJISIIOLLIETOCS.  PE3yJIbTATOM  MPEJOCTABICHUS ~ MYHUUUIAIBHOW  YCIYTH,
YIIOJIHOMOYEHHBIM JTOJKHOCTHBIM JuiioM Hcrmonkoma (Mcmonkomom).

Pe3ynbTaTamMu BBINOJHEHUS AJMUHUCTPATUBHBIX MPOLEAYpP SBISIIOTCS:
pa3MenieHre CBEICHUI O pe3yJibTaTe MPEIOCTABICHHUS] MYHULIUIIAIBHOW YCIYTH B
WH()OPMAITMOHHBIX CHUCTEMaX, W3BEIICHUE 3asBUTENS (€ro MPEeACTaBHUTENsS) O
pe3yNbTaTe MPEAOCTaBICHUSI MYHUIIUITATTLHON YCIYTH U CIIOCO0aX €ro MOJyYeHHsI.

3.6.3. Tlopsimox BblAauM (HampaBiieHWs!) pe3yJibTaTa MPEJOCTaABICHUS
MYHUIUITAJIBHON YCIYTH:

3.6.3.1. Ilpu oOpamenun 3asBUTENS 32 PE3YJHTATOM MYHHUIIUIATIBEHON
ycinyra B M®LI, paborauk M®I] BeiaeT 3asBUTEII0 Pe3yabTaT MYHHIIUITAIIBHOM
yciyrd B popMe SK3eMIUISIpa dJIEKTPOHHOTO TIOKyMEHTa Ha OyMa)XHOM HOCHUTETIE.
Ilo TpeOGoBaHUIO 3assBUTENSL BMECTE C SK3EMIUISIPOM JJIEKTPOHHOTO JOKYMEHTa Ha
OyMa)KHOM HOCHUTEJIE €My MPEJOCTABISIETCS SK3EMIUISP AMEKTPOHHOTO JTOKYMEHTA
MyTeM €ro 3alliCh Ha ChEMHBI HOCHUTENh HWH(QOPMAIMU WU HAMPABICHUS
AK3EMILIAPA 3JIEKTPOHHOI'O JOKYMEHTA MO 3JIEKTPOHHOW MOYTE B aJIpec 3asBUTEIS.
[Ipu 3amucu Ha ChbeMHBI HOCUTENIh MHPOPMAIIMKM WM HAIMPABICHUU AK3EMIUISIpa
AJEKTPOHHOTO JIOKYMEHTa, Ha OCHOBE KOTOPOIO COCTaBJIEH SK3EMILIIP
ANEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCUTEJE, IO DJJIEKTPOHHOM MOoYTe
UJIEHTUYHOCTh TaKOr0 HK3EMIUIApa BJIEKTPOHHOrO JIOKYMEHTa JK3EMILIAPY



AJIEKTPOHHOTO TIOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE 3aBEpSAETCS YIOJIHOMOYECHHBIM
COTPYIHUKOM C MCTIOJIb30BaHUEM YCHJIEHHOW KBATH(UIIMPOBAHHOU JIEKTPOHHOU
MIOJIHCH.

AJMUHHCTPATUBHBIE MPOLEAYPHI, YCTAHABINBAEMbIE HACTOSIIIUM ITYHKTOM,
BBHITIOJTHSAIOTCS. B TIOPSAJIKE OYEPENTHOCTH, B JCHb MPHUOBITHS 3asBUTEINSI B CPOKH,
YCTaHOBIICHHBIE periaMeHTOM padoThl MDII,

Pe3ynpraramy BBINOJNHEHWS AJMHHUCTPATHUBHBIX IMPOLEAYP SBISIOTCA:
dukcanus paxrta BeIIaYU pe3ySbTaTa MPEIOCTaBICHUS MYHUIIMITAIILHON YCIyTH B
AUC MOILI, pe3ynbTaT MNpenOCTABICHUS MYHHIUNAIBHON YCIYT'H, BBIIAHHBIM
3asBUTENIO.

3.6.3.2. Ilpu oOpameHun 3asgBUTENS 32 PeE3yJbTaATOM MYHUIUNAIBHOU
ycnyra  4depe3 PecnmyOnukaHCKMM TopTan 3asBUTEII0 B JIMYHBIA KaOWHET
ABTOMATUYECKU HAIMPABISIETCS SJEKTPOHHBIA 00pa3 TOKYMEHTa, SIBISIOMIETOCs
pe3yJIbTaTOM  NPEAOCTAaBICHUS  MYHUUHNAJIBHOM  YCIYTH,  IOJANHUCAHHBIN
YCUJICHHON KBaTU(DUITMPOBAHHON JJIEKTPOHHOW MOJIUCHI0 YIIOJTHOMOYEHHOTO
noikHocTHOTrO una Mcnonkoma (McronkoMmom).

AJIMUHUCTPATUBHBIE MTPOLEAYPHI, YCTAHABINBAEMbIE HACTOAIIUM ITYHKTOM,
BBIIIOJIHAKOTCS B JE€Hb  IOAIIMCAHUS  JOKYMEHTA,  IOATBEPKAAOLIETO
npefgocTtaBieHue  (0Tka3 B MPEJOCTaBICHWH) MYHULMNAIBHOM  YCIIYTH,
YIIOJIHOMOYEHHBIM JTOJKHOCTHBIM oM HMcmonkoma (Mcrmonkomom).

Pe3ynpraramy BBINIONMHEHUS AJIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS:
HarpasiieHue (MPeIoCTaBIeHUE) ¢ UCIOJIb30BaHUEM PecnmyOImMKaHCKOro mopTaiia
3aBUTENI0 JOKYMEHTA, MOATBEPKAAIOLIETO MPEAOCTABICHUE MYHULUNAIBHON
yciyru (B TOM 4UCJ€ OTKa3 B IPEAOCTABICHUN MYHULIUTTAIIBHON YCITYTH).

3.6.3.3. Ilpm oOpamieHun 3asBUTEIS 3a PE3yJbTaTOM MYHHUIIUIIATIBHOM
ycayru B Mcmonkom, JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a  BbLAAYY
(HampaBieHUE) JOKYMEHTOB, BBIAACT 3aABUTENI0 PE3YIbTAT MYHULHUINAIBHOM
yeiyru. [lo TpeGoBaHMIO 3asgBUTENST BMECT€ C JK3EMIUISIPOM 3JIEKTPOHHOTO
JOKyMEHTa Ha OyMa)XHOM HOCHUTEJIE €My MPEeAOCTaBIACTCS IK3EMIUIIP
AIEKTPOHHOTO JOKYMEHTA IyTEM €ro 3alliCH Ha ChEMHBIM HOCUTENb HHPOPMAIIUH
WJIM HAIIPaBJICHUS SK3EMIUISPA SJIEKTPOHHOIO JOKYMEHTA 10 JIEKTPOHHOM MOYTE B
azpec 3asBUTEA.

AJMUHHCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIIUM ITYHKTOM,
OCYIIECTBIISIIOTCS B TOPSAKE OYEPEAHOCTH, B JIEHb MPHUOBITUS 3asBUTENS B
cooTBeTCTBUH € [IpaBunamu BHYTpEHHETO TPYJI0BOTO pacnopsaka Mcnonkoma.

Pe3ynpraTtoM BBINOJHEHUS aJIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCSA:
¢dukcanus paxrta BeIIaYU pe3yabTaTa MPEIOCTaBICHUS MYHHUIIMITAIILHON YCIyTH B
aBTOMAaTH3UPOBAHHONW HMH(POPMAIMOHHON CHCTeME, IMpeAHA3HAYCHHOW IS
OKa3aHUs rOCYJJapCTBEHHBIX U MYHUIIUTAIBHBIX YCIYT.

3.7. UcnipaBieHne TEXHHYECKUX OIMHUO0K

3.7.1. B cnydae oOHapyXeHHS TEXHHUYECKOW OIMMOKH B JIOKYMEHTE,
ABIIIONIEMCS. PE3yIbTaTOM MYHHUIIUTIATBHOM YCIYTH, 3asBUTENIb HAIPaBISET B
Hcnonkom:

3asiBICHHE 00 HWCIPaBICHUU TEXHUYECKOW OmuOKM (mpuioxkeHue Ne 5 k
HACTOSAIIEMY aJIMUHUCTPATUBHOMY PETIAMEHTY);



JIOKYMEHT, BBIJJAHHBIN 3asBUTEIIO KaK pPe3yJbTaT MyHUIIUNAIHHON YCIYTH, B
KOTOPOM COJIEPKUTCS TEXHUYECKAsT OITHNOKA;

JOKYMEHTBI, HMEIIINE IOPUANYECKYI0 CHIIY, CBHJIETEIbCTBYIOIINE O
HAJIMYUN TEXHUYECKOU OITMOKH.

3asiBieHre 00 UCTIPaBICHUH TEXHUYECKOW ONTMOKY B CBEJICHUAX, YKA3aHHBIX
B JIOKYMEHTE, SBISIONIEMCS PE3yJIbTATOM MYHHUIIMMAIBHOW YCIYTH, MOMAETCS
3asiBUTENIEM (YIOJIHOMOUYCHHBIM MPEACTABUTENIEM) IMOYTOBBIM OTIpaBIICHUEM (B
TOM 4YHUCJI€ C HCIOJIb30BAaHUEM  DJEKTPOHHOW  MO4THI), JUOO  dYepes
Pecnyonukanckuit mopran uiau MOLI.

3.7.2. JIoMKHOCTHOE JUILO, OTBETCTBEHHOE 3a NIPUEM JOKYMEHTOB,
OCYIIECTBIISIET TpUEM 3asBICHUS OO0 WCHPABICHHN TEXHUYECKOW OIIMOKH,
PETHCTPUPYET 3asBICHUE C TMPWIOKEHHBIMH JOKYMEHTaMH W TIepelaeT UuX
JOJIKHOCTHOMY JIMIY, OTBETCTBEHHOMY 332 00pa0OTKYy IOKYMEHTOB.

AJIMUHUCTPATUBHBIC TPOIEYPhI, YCTAHABINBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCS] B TEUEHHUE OJHOTO pab0overo JHS C AaThl PETUCTPAIIUHU 3asIBICHHUS.

PesynpTaTamMu BBITIONHEHUS aIMUHUCTPATHUBHBIX MPOLEAYpP SBIISIOTCS:
MPUHATOEC U 3apETUCTPUPOBAHHOE 3asBICHHUE, HAMPABIEHHOE HAa PAacCMOTPEHHE
JOJIKHOCTHOMY JIMITY, OTBETCTBEHHOMY 332 00pa0OTKYy IOKYMEHTOB.

3.7.3. JIOMKHOCTHOE JHIIO, OTBETCTBEHHOE 3a 00pabOTKY JTOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI M B IEJISX BHECEHHUS HCIIPaBICHUN B JOKYMEHT,
SABISIONIMICS ~ PE3yJIbTaTOM  MPEJAOCTABICHUS  MYHHIMMAIBHOW  YCIIYTH,
OCYIIECTBIISIET MPOIEAYPHI, IPETYCMOTPEHHBIE TYHKTOM 3.5 aJIMHHHCTPATUBHOTO
perjiaMeHTa, ¥ BBIJIa€T UCIIPABICHHBIA JOKYMEHT 3asiBUTENIO (YIIOJTHOMOYCHHOMY
MPEICTABUTEINIO) TUIHO MO POCIUCH C U3BITHEM Y 3asIBUTENS (YIIOJTHOMOYEHHOTO
NPEJICTaBUTENIS1) OpPUTHHANIA JOKYMEHTa, B KOTOPOM COJIEPKHTCS TEeXHUYECKas
omunOKa, WM HampapiseT B aJpec 3asBUTENI TOYTOBBIM OTIPABICHUEM
(oCcpeACTBOM  DJIEKTPOHHOM TMOYTHI) MHCHMO O BO3MOXXHOCTH TIOTyYCHUS
JIOKYMEHTa TIpH TMpefocTaBieHnd B VcronkomM opurnHaia JOKyMEHTa, B KOTOPOM
COJIEPIKUTCS] TEXHUYECKask OIIMOKa.

AJIMUHUCTPATUBHBIE MPOIEAYPHI, YCTAHABINBAEMbIE HACTOSAIIUM ITYHKTOM,
BBHITIOJTHSAIOTCS. B TEUEHHUE JBYX pabouux JHEH mociie 0OHApyKEHUS TeXHUYECKON
OMMOKA WM TOJYYEHUS OT JI0OOr0 3aMHTEPECOBAHHOTO JIMIIA 3aSBICHUS O
JOTYIIIEHHOU OIITHOKE.

PesynpTaTamMu BBITIONIHEHUS AIMUHUCTPATUBHBIX MPOLEAYpP SBIISIOTCS:
BBIJIaHHBIN (HAPABIICHHBIN) 3aBUTEIIO TOKYMEHT.

4. Iopsinok u ¢GopMbI KOHTPOJIA 32 MPEI0CTABJIEHUEM MYHHIUNAJIbLHOM
yCJIyru

4.1. TTopsimoK OCYIIECTBICHUS TEKYIIETO KOHTPOJIS 3a COOIOCHUEM H
WCIIOJTHEHUEM OTBETCTBEHHBIMH JI0J>KHOCTHBIMU JIMIIAMU MOJIOKEHUM
aIMHHUCTPATUBHOI'O PETJIAMEHTA U MHBIX HOPMATUBHBIX MIPABOBBIX aKTOB,
YCTaHABIMBAIOIIUX TPEOOBAHUS K MPEAOCTABICHUIO MYHHUITUTIAIBHON YCIIYTH, a
TaK)Ke MPUHITUEM UMU PEIICHUI

KoHTponp 3a MOJHOTOM W KayeCTBOM MPEIOCTABICHUS MYHHUIANATbHOU
YCIIyTH BKIIIOYAeT B ce0s BBIABICHHE M YCTPAaHCHHUE HAPYIICHHUI TIpaB 3asiBUTENCH,



MIPOBEJICHNUE MPOBEPOK COOIIOECHUS MPOIEAYP MPEIOCTABICHUS MYHHUITUTIATBLHOM
YCIIYTH, TOATOTOBKY pEeIIeHWH Ha JeWcTBUA (Oe3IeiCTBHE) MOJDKHOCTHBIX JIHIT
OopraHa MECTHOTO CaMOYIIPABIICHUA.

dopmamMu KOHTpOJIS 3a COOJIOJACHHUEM WCIOJHCHHUS aTIMHHHCTPATHBHBIX
NpOLEAYP SABIISIFOTCA:

1) mpoBepka M corjacoBaHu€ NPOEKTOB JOKYMEHTOB I10 MPEIAOCTABICHUIO
MYHHUIUITAIBHON yCIIYTH;

2) IpOBOJUMBIE B  YCTAHOBJIIEHHOM  IIOPSAJKE  NPOBEPKH  BEICHUS
JEJIONPOU3BOJICTBA;

3) mpoBeZleHUE B YCTAHOBICEHHOM TMOPSAKE KOHTPOJBHBIX IPOBEPOK
cOOJIIOICHUS TIPOLIEAYP MPEAOCTABICHUS MYHUIIUIIATBLHON YCIIYTH.

B nmensx Tekymero KOHTPOJISI HCHOJIB3YKOTCS CBEICHUS, HMEKOIIMECS B
3JIEKTPOHHOM 0a3e JaHHBIX, CIyKeOHass KOPPEeCHOHACHIINS, YCTHAas U TUChbMEHHAs
nHpopManms JTIOJIKHOCTHBIX JIU1I, OCYIIECTBIIAIOMINX BBITIOJTHEHUE
aIMUHUCTPATUBHBIX MIPOLEYP, )KYPHAIBI y4eTa COOTBETCTBYIOIINUX IOKYMEHTOB U
IpPYTHU€ CBEIICHUS.

JIns  ocymiecTBi€HHsT KOHTPOJIA 34 COBEpPLICHUEM JACHUCTBUUA  NPHU
MPEIOCTABICHUM MYHHUIUNAIBHON YCIYTH WM NPUHATAM PEIICHUN PYKOBOIUTEIIO
opraHa MECTHOTO CaMOYIpPaBJICHHS IPEACTaBISIOTCS CIPAaBKU O pe3ybTaTax
MPEIOCTABICHNS] MYHUIIUTNIAIbHON YCITYTH.

O cayyasx W TIpUYMHAX HApPYIICHUS CPOKOB, IOCIEIOBATEILHOCTH U
COJEpKaHUsI AJMUHHUCTPATUBHBIX MPOLEAYP AOJDKHOCTHBIE JIMIA HEMEIJICHHO
HHQOPMHUPYIOT PYKOBOAUTENSI OpraHa, MPEJOCTABISIONIET0 MYHHITUIIATbLHYIO
YCIYTY, a TAKXKEe MPEANPUHUMAIOT CPOUYHBIE MEPHI IO YCTPAHEHUIO HAPYIIICHUA.

Texymuii KOHTPOJIb 3a COOJIIOJCHUEM TOCISI0BATCIbHOCTH JICHCTBUMA,
ONPEJICIICHHBIX ~ AJIMUHUCTPATUBHBIMM  MpOLEAYpaMH IO  MPEAOCTABICHHIO
MYHUIIMNAJIBHON YCJIYTH, OCYIIECTBISECTCA 3aMECTUTEJIEM PYKOBOJUTEISI OpraHa
MECTHOTO CaMOYNpPABJICHUS, OTBETCTBEHHBIM 3a OpraHU3aIUi0 pabdoThl IO

MPEIOCTABICHUIO MYHUIIUTIAIbHOM YCIYTH, HavyaJIbHUKOM oTaena,
OCYIIECTBIISIONIET0 OPTaHU3aIMI0 PAOOTHI MO MPEIOCTABICHUIO MYHHUIIUITAIIBHOM
YCITYTH.

IlepeueHp AOJKHOCTHBIX JIML, OCYIIECTBIIOIIUX TEKYIIUA KOHTPOJIb,
YCTAHABIMBACTCS TMOJOXKEHUSIMH O CTPYKTYPHBIX TMOAPA3JACICHUAX OpraHa
MECTHOTO CaMOYIIPABIICHUS U JTOJKHOCTHBIMU PETVIAMEHTAMU.

4.2. TTopsinoK ¥ NEpUOANYHOCTh OCYIIECTBICHUS MJIAHOBBIX U BHEIIJIAHOBBIX
MIPOBEPOK MOJHOTHI U Ka4eCTBa MPEAOCTABICHUS MYHULIMTIAIBHON YCIYTH, B TOM
qHClie OPSIIOK U (POPMBI KOHTPOJIS 32 TIOJTHOTON M Ka4ECTBOM IIPEIOCTaBICHUS

MYHUIMTNAJIBHON YCIIYTH

4.2.1. KoHTpoJib 32 MOJIHOTOM U Ka4€CTBOM IPEIOCTABICHUS
MYHHUITUTIATBHON YCIIYTH OCYIIECTBIISIETCS B hOpMax:

1) nmpoBeaeHust TPOBEPOK;

2) paccMOTpeHus Kaloo 3asBUTeeH Ha nericTBus (O6e31ericTBue)
Hcnonkoma, a Takxke UX JOKHOCTHBIX JIUI, MyHUIIUTIAIBHBIX CITYKAIIHUX.

4.2.2. B nensix OCYIIECTBICHHUS KOHTPOJISI 3a IOJHOTOM W KadeCTBOM
NPEIOCTaBICHHS] MYHHUIIMTTAIbHON YCIyTH MPOBOJSATCS TUIAHOBBIE W BHEIJIAHOBBIC



npoBepku. [lOpsAaOK M NEPUOAMYHOCTH OCYIIECTBICHUS ILIAHOBBIX MPOBEPOK
yCTaHaBIUBaeTcs IaHoM paborel HWcmonkoma. Ilpu  mpoBepke MOTYT
paccMaTpuBaThCsS BCE BOIPOCHI, CBSI3aHHBIE C MPEIOCTABIEHUEM MYHUIUIIAIBHON
ycinyrd (KOMIUIEKCHBIE TPOBEpPKH), WM OTHEIbHBIN BOIPOC, CBSI3aHHBIA C
MPEAOCTABICHUEM MYHUIIMIAIBHON YCIyTru (TeMaThudyeckue npoBepku). IIposepka
TaK)K€ MOJKET IMPOBOJUTHCS MO KOHKPETHOM *ano0e 3asiBUTENS.

4.2.3. DBHemnnaHOBbIE TPOBEPKH TMPOBOASITCA B CBSI3M C IMPOBEPKOU
YCTpaHEHUs PAHEE BBISIBJICHHBIX HAPYIICHUH aJIMUHUCTPATUBHOIO PEriiaMeHTa, a
TAaKK€ B ClIydae MOJy4YeHHUsl >Kajlo0 3asBUTENel Ha neiicTBusa (Oe3nericTBHe)
HcnonkoMma, a Takke uX JTOKHOCTHBIX JIUI, MyYHUIUITAJIBHBIX CIYKAIlIHUX.

4.2.4. Pe3ynbTartbl TPOBEPKH OQGOPMISIOTCS B BHJIE aKTa IPOBEPKH, B
KOTOPOM YKa3bIBalOTCS BBISIBICHHBIE HEAOCTATKM U TMPEIJIOXKEHUS M0 UX
YCTPaHEHUIO.

4.3. OTBETCTBEHHOCTb JI0JXKHOCTHBIX JIUI] OpraHa, Mpe0CTaBIsIOIIEero
MYHULIHAMAIBHYIO YCIIYTY, 3a PEelIeHUs U JeicTBUs (0e31eiCTBUE), MPUHUMAEMbIE
(ocylIecTBIIsIEMbIE) UMH B XOJI€ MPEIOCTABICHHUS] MyHUIIUIIAJbHON YCIYTH

Ilo pe3ynbraTaM IpOBEACHHBIX MTPOBEPOK B CIy4yae BBIABICHUS HapYyIICHUI
MpaB 3asBUTEJIC BUHOBHBIE JIMIIA NPUBJIEKAIOTCI K OTBETCTBEHHOCTH B
COOTBETCTBUHM C 3aKOHOAATEILCTBOM Poccuiickoit denepanum.

PykoBonuTenb opraHa MECTHOIO CAMOYIIPABIICHHUS] HECET OTBETCTBEHHOCTD
3a HECBOEBPEMEHHOE paCCMOTPEHHUE 3asIBIICHUM.

PykoBonutens (3aMeCTUTENb PYKOBOJIMTENIS) CTPYKTYPHOTO MOApa3IeIECHUs
OpraHa MECTHOTO CaMOYIIPaBJICHUSI HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE
1 (MJIM) HEeHaJJIeXkKallee BhIMOJIHEHUE aIMUHUCTPATUBHBIX JIEMCTBUM, YKa3aHHBIX B
pazzeiie 3 aMUHUCTPATUBHOTO PETJIaMEHTA.

JIOJKHOCTHBIE JIMIIA U WHBIE MYHULUIAJIbHBIE CIY)KAIIME 32 PELICHUS U
nevictBust  (Oe3geiicTBHe),  NMpUHUMaeMble  (OCYIISCTBIsEMBIE) B XOJI€
MpPEAOCTABICHUS ~ MYHUIIMNAIBHOM  yCIYrM, HECYT OTBETCTBEHHOCTb B
YCTaHOBJIEHHOM 3aKOHOJATEIbCTBOM MOPSIJIKE.

4.4. TTonoxxeHus, XapaKTEPU3YIOIIKE TPeOOBAHUS K MOPSAIKY U (popMaM KOHTPOJIS
3a MPEOCTABICHUEM MYHUIIMNIATBLHOU YCIYTH, B TOM YHCJI€ CO CTOPOHBI IpaXIaH,
X O0BETMHCHUI W OpraHu3aIui

KoHTpons 3a mnpenoctaBieHWEM MYHULMNAIbHOM YCIYIM CO CTOPOHBI
rpaxiaaH, HMX OOBEAMHEHUN U OpraHM3allii, OCYIIECTBISIETCS IOCPEACTBOM
OTKPBITOCTH  JAESATEIBHOCTM  OpPraHa  MECTHOIO  CaMOYNpAaBJIECHUS  MpH
MPENOCTABICHUM MYHHUUMNAIBHON YCIYTH, IOJYYEHHS IIOJHOM, aKTyaJbHOU U
J0CTOBEpHON MHGOPMAIMKN O TIOPSAJIKE MPEIOCTABICHUS MYHUIIUNIATBHON YCIYTH
U BO3MOXXHOCTH JIOCYACOHOr0 paccMOTpeHHs oOpamieHuit (kaino0) B mporiecce
MPEAOCTABICHUS MYHULIUIIATBHON YCIyTH.

S. JlocyneOHbIM (BHECY1eOHDbIIT) MOPSA0K 005KAJT0BAHUSA PelllIeHU U 1eCTBUM
(De3nelicTBHS) Oprana, NpeaoCTABJISAIONIEr0 MyHHIUNATBHYIO YCIYTY,



MHOTO(p)YHKIMOHAJIBHOI0 IEHTPA MPeI0CTABICHUS IOCYAAPCTBEHHBIX U
MYHUIIUTIAJBHBIX YCJIYT, OPraHu3anuii, ykazanHubix B yactu 1.1 cratbn 16
®enepaabHoro 3akona Ne210-P3, a Takke UX J0JKHOCTHBIX JINII,
MYHUIUNAJIBHBIX CIYKAIUX, PA0OOTHUKOB

5.1. 3asgBHUTENM MMEIOT MpPaBO Ha OOKAJIOBAaHHE B JOCYACOHOM IOPSIIAKE
pemieHnii W gedcTBuid  (Oe3meiicTBHS) — opraHa, — MPEIOCTaBISIONIETO
MYHULUMAIBHYIO YCIYTy, JOJDKHOCTHOTIO JIMIIA OpraHa, MNpeloCTaBIISIIOIETO
MYHULUNAIBHYIO YCIYTy, MyHULIMNAIBHOTO CIY>KAlller0, PYKOBOJUTENSI OpraHa,
MPEIOCTABISIONIET0 MYHHUIIMTAIBHYIO YCIyTy, MHOTO(QYHKIIMOHAJIBLHOTO IEHTpAa,
paboTHMKA MHOTO()YHKITMOHAIBHOTO IIEHTPa, OPTraHU3aIHi, MPEAyCMOTPEHHBIX
yacTeio 1.1 ctateu 16 @enepanpHoro 3akona Ne 210-D3, a Takke ux paOOTHUKOB.

3asiBUTENIb MOXKET OOPAaTUTHCS C KAI00O0i, B TOM YHCIE€ B CICAYIOIIUX
CIIyyYasx:

1) mHapylieHwe cpoka perucTpalMy 3ampoca O MPelOCTaBICHUH
MYHHLMIIAJIBHOM YCIyTH, 3ampoca, yKa3aHHOro B cratbe 15.1 @enepanibHOro
3akoHa Ne 210-D3;

2) HapylleHuE€ CpoKa NpPeJOoCTaBICHUS MYyHULUHMNAIbHOW yciayru. B
yKa3aHHOM cllydae Jocyne0Hoe (BHeCyaeOHOe) 00KaJoBaHUE 3asiBUTEIEM
penieHuit u aercTBuil (0e31eicTBs) MHOTO(MYHKIIMOHAIBHOTO TIEHTPa, paOOTHHKA
MHOTO(YHKIIMOHAJIBHOTO ~ LIEHTpa  BO3MOXHO B  clly4ae, €clid  Ha
MHOTO(YHKIIMOHATBHBIN LEHTP, pelIeHus W JeicTBus (0e37eiicTBHE) KOTOPOTo
00XaTylOTCsI, BO3JIOXKEHA (YHKIMS TO TPEIOCTABICHUIO COOTBETCTBYIOIIMX
MYHHUITUTIATBHBIX YCIYT B TIOJTHOM OO0BEME B MOPSAKE, ONPEACICHHOM YacThio 1.3
cratbu 16 denepansHoro 3akoHa Ne 210-D3;

3) TpebGoBaHme Yy 3agBUTENS JOKYMEHTOB WM uH(opManuu nudo
OCYLIECTBIICHHS] JIEUCTBUM, MPEACTABICHUE WM OCYIIECTBIEHUE KOTOPHIX HE
NPEeIyCMOTPEHO HOPMATHBHBIMU IMPABOBbIMH akTamMu Poccuiickoint ®enepanuu,
HOPMATHUBHBIMU TPAaBOBBIMHU akTamMu PecnyOnuku TaTapcTtan, MyHUIIUTATHHBIMU
MIPAaBOBBIMH AKTAMHU JIJIsl IPEJOCTABIECHUS MYHHUIIUIIAIbHON YCIIYTH;

4) oTKa3 B MpueMe JOKYMEHTOB, IPEJOCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOpPMAaTHBHBIMM INPaBOBbIMU akTamu Poccuiickoit denepanny, HOPMATUBHBIMU
MpaBoBeIMH akTamu PecrnyOmuku TarapcTaH, MyHUIIUTATBHBIMH TIPABOBBIMU
aKTaMu JJIsl IPEIOCTaBICHHUS] MyHULIMIIAIbHOW YCIYTH, Y 3asIBUTEIIS;

5) oTka3 B MNpPENOCTaBICHUHM MYHHIIMNAJIBHON YCIYrd, €CIM OCHOBAHUS
OTKa3za HE TMPEeayCMOTPEHBI (QeAepaTbHBIMU 3aKOHAMH U TNPUHSATHIMH B
COOTBETCTBUHM C HHUMHU WHBIMA HOPMATHBHBIMHU MPAaBOBBIMH aKkTaMH Poccuiickoii
denepannu, 3aKOHAMH ¥ MHBIMA HOPMAaTUBHBIMH MPABOBBIMU akTamu PecryOnmku
TatapcTaH, MyHUUMNAIbHBIMU MPAaBOBBIMM aKTamMu. B ykazaHHoOM ciydae
nocyneoHoe (BHecyaeOHOe) oOKalloBaHHWE 3asBUTEIEM PCIICHWH W JIeHCTBHMA
(6e3nericTBHSN) MHOT'0() YHKITHOHATHFHOTO IIEHTpa, paboTHUKA
MHOTO(QYHKIIMOHATBFHOTO  IIEHTpa  BO3MOXXHO B CJydyae, ecCiId  Ha
MHOTO(YHKIIMOHAJILHBIA IIEHTP, PCIICHHS W JeicTBUsS (Oe3IecTBHE) KOTOPOTo
00XaTyloTCs, BO3JIOXKEHA (YHKIMS TO TPEIOCTABICHUIO COOTBETCTBYIOIIMX
MYHUIIUTAIBHBIX YCIYT B MOJHOM 00bEME B MOPSAKE, ONMPEACICHHOM YacTbio 1.3
cratbu 16 denepansHoro 3akoHa Ne 210-D3;



6) 3arpeboBaHMe C 3aABUTENS NPU MPEIAOCTABICHUM MYHULUNAIBHOM
YCIYrd TIUIaThl, HE TMPEIyCMOTPEHHONW HOPMATHUBHBIMU TIPABOBBIMU aKTaMU
Poccuiickoit ®exnepanyy, HOPMAaTHUBHBIMU NPaBOBBIMU aKTamu PecmyOnuku
TaTapcTaH, MyHUIIMIIAJbHBIMU ITPABOBBIMHU aKTAMU;

7) OTKa3 opraHa, MPEAOCTABISIONIETO MYHUUUNAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPeJOoCTaBISIIONIEr0 MYHULMNAIBHYIO YCIYTY,
MHOTO()YHKIIMOHAJFHOTO IIEHTPa, paOOTHUKAa MHOTO(YHKIIMOHAIHHOTO IEHTpA,
OpraHu3aiui, IpeaycMOTpPeHHbIX YyacThio 1.1 cratbu 16 denepanbHoro 3aKkoHa Ne
210-®3, win ux pabOTHUKOB B KMCIPABICHUU JAOMYUIEHHBIX MMH OMNEYATOK H
OmMOOK B BBIIAHHBIX B PE3yIbTaTe MPEJAOCTABICHUS MYHUIUIMAIBLHON YCIyTH
JOKyMEHTaxX JU0O0 HapylIeHHE YCTAaHOBJIEHHOIO CpPOKAa TakuX HcCHpaBieHui. B
yKa3aHHOM cllydae JocynebHoe (BHecyneOHOoe) 00KajJoBaHUE 3asiBUTEIIEM
penieHui u necTBuil (0e31eicTBs) MHOTO(MYHKIIMOHAIBHOTO IIEHTPa, paOOTHHKA
MHOTO(QYHKIIMOHATBFHOTO  IIEHTpa  BO3MOXXHO B CJy4yae, ecCiId  Ha
MHOTO(YHKIIMOHAJIBHBIA IIEHTP, PEIICHUS W JeicTBUsA (Oe3/eicTBHE) KOTOPOTro
00XaTylOTCsSI, BO3JIOXKEHA (YHKIMS TO TPEIOCTABICHUIO COOTBETCTBYIOIIMX
MYHHUITUTIATBHBIX YCIYT B TIOJTHOM O0BEME B MOPSAKE, ONpeAeIeHHOM YacThio 1.3
crateu 16 denepanbHoro 3akona Ne 210-D3;

8) HapyllleHHEe CpPOKa WJIM MOpsAJKa BbIJAYM JOKYMEHTOB MO pe3yJibTaTam
MPEAOCTaBICHUS MYHUIIUTIATbHON yCIIYTH;

9) NpPUOCTAaHOBIEHUE TMPEIOCTABICHUS MYHUIMNAIBHON YCIYTH, €ClH
OCHOBaHUSI MPUOCTAHOBIICHHUS HE MPEIyCMOTPEHBI (eepalbHbIMU 3aKOHAMH U
MPUHATBIMUA B COOTBETCTBUU C HUMH MHBIMU HOPMATHBHBIMU MPABOBBIMH aKTaMHU
Poccuiickon @enepanuu, 3akOHaMHA U UHBIMU HOPMAaTUBHBIMU ITPABOBBIMU aKTaMU
PecnyOonuku TaTapcTad, MyHULIMIIAJbHBIMU IMPABOBBIMU aKTaMu. B ykazaHHOM
ciaydae jgocyneOHoe (BHecyneOHOe) O0OKaJIOBaHHWE 3asBUTEICM PCIICHHN W
neiictBuit  (Oe3meicTBHs)  MHOTO(DYHKIIMOHAJIBHOTO  IEHTpa,  pabOTHHKA
MHOTO(QYHKIIMOHAJTBHOTO  IIEHTpa  BO3MOXXHO B CJly4yae, €cCiId  Ha
MHOTO(YHKIIMOHAJIHBIA IIEHTP, PCIICHHUS W JeUCcTBUsA (Oe3meicTBHE) KOTOPOTo
00XaTyloTCs, BO3JMOXKEHA (YHKIUS 1O TMPEIOCTABICHUIO COOTBETCTBYIOIIUX
MYHHUITUTIATBHBIX YCIYT B TIOJTHOM OOBEME B MOPSAKE, ONPEACICHHOM YacThio 1.3
crateu 16 denepanbHoro 3akona Ne 210-D3.

10) TpeboBaHue y 3asiBUTENS IPU MIPEAOCTABICHUN MYHHUIIUIIATBHON YCIYTH
JOKYMEHTOB UJIM UH(GOPMAIIHH, OTCYTCTBHUE U (MIJIM) HEAOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIMCh TP NIEPBOHAYATIFHOM OTKa3€ B MPHEME JOKYMEHTOB, HEOOXOIUMBIX
JUISE  TIPEIOCTAaBJICHHUS MYHHIIMNAIBHOW YCIyrd, JuO0 B TPEIOCTABICHHUU
MYHULIAMAIIBHOW YCIYTH, 32 UCKJIIOUEHHEM CIIy4aeB, MPEIYCMOTPEHHBIX MYHKTOM
4 vactu 1 crateu 7 ®enepanpHoro 3akoHa Ne 210-®3. B ykazanHoM ciiyuyae
nocyneoHoe (BHecyaeOHOe) oOKalloBaHHWE 3asBUTEIEM PCIICHWA W JIeHCTBHMA
(6e3nericTBHSN) MHOT'0() YHKITHOHATFHOTO IIEHTpa, paboTHUKA
MHOTOQYHKIIMOHATBHOTO  IIEHTpa  BO3MOXHO B  CiIy4ae, €CIM  Ha
MHOTO(YHKIIMOHAJBHBIM TEHTP, pPEelIeHuss U JercTBus (0e37eiicTBuEe) KOTOPOTo
00XaTylOTCs, BO3JIOXKEHA (YHKIMS TO TPEIOCTABICHUIO COOTBETCTBYIOIIMX
MYHUIIUTAIBHBIX YCIYT B MOJHOM 00BbEME B MOPSAKE, ONPEACICHHOM YacThio 1.3
cratbu 16 denepansHoro 3akoHa Ne 210-D3.

5.2. Kanoba momaeTcs B MUCbMEHHOW (opMe Ha OyMaKHOM HOCHUTENE, B
ANEKTPOHHON ¢dopMe B OpraH, MNPEJOCTABISIONINN MYHHUIIMTAIBHYIO YCIYTY,



MHOTO(QYHKIIMOHAJBHBIM ~ MEHTp  JMO00 B COOTBETCTBYIOIIMA  OpraH
rOCYJapCTBEHHOW BJIACTH, SIBIAIONIUICA YUYpPEAUTEIEM MHOTO(YHKIMOHAIBHOTO
HeHTpa (manee - ydpeauTellb MHOTO(PYHKIIMOHAIBHOTO IIEHTpPa), a TaKXkKe B
OpraHu3aluu, Npe1ycMoTpeHHbIe yacTbio 1.1 crateu 16 denepanbHoro 3akoHa Ne
210-®3. Kanobs! Ha pemieHus U aericTBUs (0e3/elCTBrIE) PYKOBOIUTENS OpTaHa,
MPEAOCTABISIONIETO MYHULIMIAIBHYIO YCIYTY, MOJAIOTCS B BBIMIECTOSIINI OpraH
(mpu ero HanmuuuM) MO0 B CIy4a€ €ro OTCYTCTBUSI PaccMaTpUBAIOTCS
HEMOCPEACTBEHHO PYKOBOJIUTENIEM OpraHa, MpeaoCTaBIISIONIEr0 MyHUIIUIIAIbHYIO
ycinyry. Kamobsl Ha pemeHus W JeictBus  (Oe3aeiicTBue) pabOTHHKA
MHOTO(YHKIIMOHATBHOTO HEHTpa NOAA0TCS PYKOBOJUTEIIO 3TOrO
MHOTO(QYHKIIMOHATBHOTO  IieHTpa. JKajoOsl Ha  pemeHus U JIeUCTBUS
(Oe3meiicTBre) MHOTO(YHKIIMOHAIBHOTO  IIEHTpa  TOJAIOTCS  YUPEAUTEIIO
MHOTO(YHKIIMOHAJIBHOTO LEHTPa WJIH JOJKHOCTHOMY JIMIY, YIOJIHOMOYEHHOMY
HOPMAaTHUBHBIM NIPABOBBIM akToM Pecrybnuku TaTtapcran. XKamnoOwl Ha penieHus u
nevictBus (Oe3aeiicTBre) paOOTHUKOB OpraHU3aIUi, MPEeIyCMOTPEHHBIX YacCThIO
1.1 crateu 16 ®enepanbHoro 3akoHa Ne 210-D3, nmoaaroTcsi pyKOBOIUTEISAM 3TUX
OpraHu3aIuu.

XKanoba Ha  pemeHuss u  gAedctBus  (Oe3neiicTBUE) — Oprasa,
MPEAOCTABISIONIETO MYHULMIAIBHYIO YCIYry, JOJDKHOCTHOIO JIMIIA OpraHa,
MPEAOCTABISIONIETO MYHULIUNAIBHYIO YCIYTy, MYHUIIMOAIBHOTO CIYy>Kalllero,
PYKOBOIUTENSl OpraHa, NPEeAOCTABISIIOIIETO MYHULUNAIBHYIO YCIYTy, MOXET
ObITh HANpaBJI€Ha IO T0YTe, 4Yepe3 MHOTOPYHKIIMOHAIBHBIA IEHTP, C
MCIOJIb30BaHUEM HMH(POPMAIIMOHHO-TEIICKOMMYHHUKAIMOHHOW cetu «HTEepHETY,
opUIMANBHOTO calTa OpraHa, MNPEJOCTABISIONIETO MYHHUIMIAIBHYIO YCIYTY,
Enunoro noprana nmu6o PecnmyGaukanckoro moprana, MHPOPMAIIMOHHOW CHCTEMBI
J0CyAeOHOTO 00XKAIOBaHUS, & TAK)K€ MOXET OBITh MPHUHSATA MPHU JIMYHOM TpHEME
3asBUTEJIS. Kamoba Ha pelieHus u JeUCTBUS (6e3neticTBHE)
MHOTO(YHKIIHOHAIBHOTO IIEHTpa, PabOTHHKA MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa
MOKET OBITh HallpaBjeHa IO To4YTe, C WCIOJIb30BAHUEM HH(POPMAIIMOHHO-
TEJICKOMMYHHUKAITHUOHHOMN ceTu «HTEpHETY, o(HUITHATBEHOTO caiTta
MHOTO(YHKIIMOHAJIBFHOTO IIeHTpa, EamHoro moprana nmbo PecmyOmmkaHckoro
nopraia, THHOPMAIIMOHHON CUCTEMBI 10CYI€OHOTO 00KaIOBaHMs, @ TAKKE MOXKET
OBITH TIPHUHSTA TIPU JIMYHOM TpueMe 3asButTens. XKamoba Ha pemieHus U AeCTBUs
(6e3nelicTBHe) oOpraHu3alui, NPEAYCMOTPEHHBIX dacThto 1.1 cratem 16
@®enepanpHoro 3akoHa Ne 210-d3, a Ttakke uX paOOTHUKOB MOXET OBIThH
HarpaBJieHa o ourTe, c UCIIOJIb30BAHUEM uH(pOpMaIMOHHO-
TEJICKOMMYHHKAIIMOHHOW ceTu «MHTepHET», OQUIMaIbHBIX CaWTOB JTUX
opranmzaiuii, EnuHoro moprama nmmu6o PecnyOmmkaHCKOro mopTama, a Takke
MOJKET OBITh MPUHSATA IPU JTUYHOM TPUEME 3asIBUTEIS.

5.3. XKanoba momkHa colepKath:

1) HanMeHOBaHHME OpraHa, MPEJOCTABIAIOLNIET0 MYHUUUIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIA OpraHa, MpeAoCTaBISIONIEr0 MyHUIUNAIBHYIO YCIYTy, JTU00
MYHUIIUTAIBHOTO  CIYXKAallero,  MHOTO(QYHKIMOHAIIBHOTO  IEHTpa,  €ro
PYKOBOIUTENS U (MJIM) paOOTHUKA, OpraHU3allui, MPeTyCMOTPEHHBIX YacThio 1.1
ctatbu 16 @DepepanbHoro 3axkoHa Ne 210-d3, ux pykoBoautenel u (WiM)
PabOTHUKOB, pelIeHUS U NeUCTBUS (0e31eCTBIE) KOTOPBIX 00KATYIOTCS;



2) bamminro, ©Msi, OTYECTBO (TIOCTEAHEE - TIPY HAJTMYHH ), CBEJICHUS O MECTE
KUTEIIbCTBA 3asABUTENS - (DU3UYECKOTO JUIA JIMOO HAMMEHOBAHHWE, CBEICHUS O
MEeCTE HaXO0XICHUS 3asBUTENS - IOPUIAYECKOrO JIMIA, a TaKkKe HoMep (HoMmepa)
KOHTaKTHOTO TenedoHa, agpec (ampeca) AIEKTPOHHON MOYTH (MPU HATUYUU) H
MOYTOBBIN aJIpec, 0 KOTOPHIM JOJHKEH ObITh HAPABIICH OTBET 3aIBUTEIIO;

3) cBenenuss o0 0OKadyeMmbIX PEIICHUAX M JNEUCTBUSAX (Oe3neicTBUN)
OopraHa, TMpeIOCTaBISAIONIET0 MYHUIUMIAIBHYIO YCIYTy, JOHKHOCTHOTO JUIA
opraHa, MPEeIOCTaBISIONIET0 MYHUIIMTATBHYIO YCIYTy, JHOO MYHUIIMITAIIBHOTO
CITyXallero, MHOTO(}) YHKIIHOHATIEHOTO LEHTpa, paboTHUKa
MHOTO(YHKIIMOHATFHOTO IIEHTPA, OPTaHU3alMid, MPEeIyCMOTPEHHBIX YacThio 1.1
ctateu 16 denepanbHoro 3akoHa Ne 210-D3, ux pabOTHHUKOB;

4) 1oBOBI, HA OCHOBAaHUU KOTOPBIX 3asIBUTENIb HE COTJIACEH C PEIICHUEM U
nercteueM  (0e3neiicTBMEM) oOpraHa, MPEJOCTaBISIONIETO MYHHIUIAIbHYIO
yCIIYry, AOJKHOCTHOIO JIMIIA OpraHa, HNPEAOCTABISIONIET0 MYHHUIMIAIbHYIO
yCIIyTy, TUO0 MYHHIIMIAIBHOTO CIIYXKAalllero, MHOTO(YHKIIMOHAIBLHOTO IEHTpA,
paboTHMKA MHOTO()YHKIIMOHAIIBHOTO IIEHTPa, OPraHU3aIlHi, MPEayCMOTPEHHBIX
gacteto 1.1 crareum 16 ®enepanbHoro 3akoHa Ne 210-@3, ux paOOTHHKOB.
3asBuUTENIeM MOTYT OBITh TPEACTABICHBI JOKYMEHTHI (IIpH  HAJIUYHUH),
MOATBEPKAAIOTUE TOBOBI 3asIBUTEINS, INOO MX KOTHH.

5.4. TloctynuBmas xaynoba TOJJIEKHUT PETUCTPAIMH B CPOK HE TO3JTHEE
pabouero AHs, CIAEAYIOIIETO 3a IHEM MOCTYILJICHHUS.

5.5. XKanoba, noctynuBiias B OpraH, NpeJOCTaBISIONINI MYHUIIMTATbHYIO
YCIIYTY, MHOTO(QYHKIIMOHAIBHBIA IEHTP, YUPEAUTETI0 MHOTO(YHKIHOHATHHOTO
LIEHTpa, B OpraHU3alliy, MpeaycMoTpeHHbIe YacThio 1.1 ctathu 16 ®denepanbHOro
3akoHa Ne 210-@3, nubo BbIIECTOSIIMN OpraH (IpU €ro HaJlW4uu), MOJJIEKHUT
PAacCMOTPEHUIO B TEUEHUE MATHAAUATA pabOUYUX JHEH CO JHS €€ PEerucTpanuu, a B
ciayyae o0XajloBaHUS OTKa3a oOpraHa, MpPEJOCTaBISIONIEr0 MYHUIUIAIbHYIO
yCIIYTY, MHOTO(QYHKIIMOHAJIBHOTO IIEHTPA, OpTaHU3alui, MPEeayCMOTPEHHBIX
yacTeto 1.1 ctateu 16 @enepansHoro 3akona Ne 210-D3, B mpueMe JOKYMEHTOB Y
3asiBUTEINS TUOO0 B UCIIPABJICHUH JOMYIEHHBIX OMEYaTOK U OMIMOOK WK B Cllydae
00KaJOBaHMsI HAPYIIEHUS YCTAHOBIEHHOTO CpOKAa TAaKUX WCIPABICHUNA - B
TEUYCHHE ISITH PAaOOUYUX THEH CO JTHS €€ PerUCTPaIIUU.

5.6. Ilo pesympTaTam paccCMOTpPEHHS KaloObl TMPUHUMAETCS OJHO U3
CIEIYIOIIMX PEIICHUM:

1) xamobGa ymoBIETBOpPSETCS, B TOM 4uclie B (popMe OTMEHBI MPHUHSITOTO
pEIICHHs], WCTIPABICHUS JOMYIIEHHBIX OTEYAaTOK W OIMMOOK B BBIJAHHBIX B
pe3yabpTaTte MpPeJOCTaBICHUS MYHULMNAIBHOM YCIyrd AOKYMEHTax, BO3BpaTa
3asBUTENII0 JICHE)KHBIX CPEJICTB, B3UMAaHUE KOTOPBIX HE MPEIyCMOTPEHO
HOpMaTHWBHBIMU TPaBOBbIMU akTamu Poccuiickonn denepanuv, HOPMaTUBHBIMHU
npaBoBeIMH akTamu PecnyOnuku TarapcTaH, MyHUIIUTAIbHBIMU TIPABOBBIMU
aKTaMu;

2) B yIOBIIETBOPEHUH YKATOOBI OTKA3BIBACTCS.

He no3nnee gHs, cleayroniero 3a JHEM MPHUHSATUS PELICHUS, YKA3aHHOTO B
HACTOSIIIIEM MYHKTE, 3asBUTEII0 B TUCbMEHHON (POpME U 10 JKEJIaHUIO 3asBUTENS B
ANEKTPOHHON (opMe HampaBisieTCss MOTHUBHPOBAHHBIM OTBET O pe3yjbTaTax
PacCMOTPEHUS KaJTOOBbI.



5.7. B ciydae npu3zHaHUA Kano0bl MOJJIEKAIIEH YIOBIETBOPEHUIO B OTBETE
3asBUTENI0 O pe3yJdbTaTax pPAacCMOTPEHUs KajloObl gaercs HHPOpMAIUS O
JNEUCTBUSIX, OCYILIECTBIISIEMBIX OpPraHOM, MPEJOCTABISIONIMM MYHHUIIUIAIbHYIO
yCIyTYy, MHOTO(]) YHKITMOHATTEHBIM LHEHTPOM 1160 OpraHu3anuen,
npeaycMoTpeHHor vacteio 1.1 crateum 16 ®denepanbHoro 3akoHa Ne 210-P3, B
LEeJsX He3aMENJIUTENIbHOTO YCTPAaHEHUs BBISIBICHHBIX HAPYIICHUN MPHU OKa3aHUU
MYHULIUMAIIBHOW YCIIYTH, a TaKXe€ HNPHUHOCITCS WM3BUHEHUS 32 JIOCTABIICHHbBIC
Heyn00CTBa W yKa3blBaeTcss MH(pOpMaLUs O AAIbHEHIINX IEUCTBUAX, KOTOPBIE
HEO0O0XOUMO COBEPIIUTH 3asIBUTEIIO B LENAX MOJIYYEHUS MYHHUIIMIATBHON YCIIYTH.

5.8. B cnywae mpu3HaHHs KanoObl HE MOJyIeXalleld yAOBIETBOPEHHUIO B
OTBETE  3asABUTENI0O O  pe3yJbTaTax pPACCMOTPEHHUS  JKaloObl  JaroTcs
apryMEHTHPOBAHHBIE Pa3bsICHEHUS O MPUUYMHAX IPHUHSATOIO PEUICHHUS, a TaKkKe
uHdOopMaIHs 0 MopsAKe 00KaTOBaHUS IPUHITOTO PEIICHUS.

5.9. B ciyyae ycTaHOBJEHHS B XOJI€ WJIHM IO pe3yJbTaTaM PacCMOTPEHHUS
KaIOOBl TMPU3HAKOB COCTaBa AJAMUHUCTPATHUBHOTO TIPABOHAPYIICHHS  WIIH
MPECTYIUICHUS! JOJKHOCTHOE JIMIIO, PAOOTHUK, HA/ICJIICHHBIC MOJTHOMOYHUSIMU II0
PaCCMOTPEHUIO K00, He3aMeNIUTEIHLHO HAIMIPABIISIOT UMEIONTUECS MaTepUalbl B
OpraHbl IPOKYPATYPHI.



[Tpunoxxenne Ne 1

K AZIMUHUCTPaTUBHOMY
periaMeHTy NMpeaoCTaBICHUs
MYHHIMTAIBHON YCIYTH 110
BbIJIa4ye CIPABKU (BBIMTUCKH)

dopma

(bnank oprana, mpe0CTaBIsIOIEr0 MyHULIMIAIBHYIO YCIYTY)

CIIPABKA

Cenenus 00 SJIEKTPOHHOM TOIMTUCH

JomkuaocTtHOE nuio (PHO)

(MOAMHCH YIOIHOMOYEHHOTO JJOIKHOCTHOTO
JIUIa OpTaHa)



[Tpunoxxenne Ne 2

K AZIMUHUCTPATUBHOMY
periaMeHTy NMpeaoCTaBICHUs
MYHHIMTAIBHON YCIYTH 110
BbIJIa4ye CIPABKU (BBIMTUCKH)

dopma
(bnank oprana, mpeaoCTaBISIONIET0 MYHUIIUIIATBEHYIO YCIYTY)
Kowmy:
KoHnTakTHBIC JaHHBIC:
[IpencraBurens:
KoHTakTHBIC JaHHBIC
MPEICTABUTENISA
PEILIEHUE
00 OTKa3e B MPEOCTABICHUN MYHUITUTIATBLHON YCIYTH
T10 BbIJIaue CIpaBKH (BBITUCKH)
oT Ne
Paccmorpe Bamie 3aaBneHue ot Ne 51
MpUJIaracMble K HEMY JOKYMEHTHI, YIOJTHOMOYE€HHBIM OpraHom

MPUHATO pelieHrne 00 OTKa3ze B
BbIJIaue CIPABKH (BBIIKUCKH) IO CIEIYIOIIEMY OCHOBaHUIO:
JlomoTHUTENbHAS uHbOopMaIus:

Ceenenus 00 2JIEKTPOHHOM TOITUCH

JommkuocTtHOE nuto (PHO)

(MOAIHCH YIOIHOMOYEHHOTO JJOJKHOCTHOTO
JIUIIA OpTaHa)



[Tpunoxxenne Ne 3

K AIMUHHCTPaTUBHOMY
periiaMeHTy NMpeaoCTaBICHUS
MYHUIIMITATIEHOMN YCIYTH IO
BbIJJau€ CIIPABKU (BBIITUCKH)

dopma

(bnank oprana, mpe0CTaBIsIOIIEr0 MyHULMIAIBHYIO YCIYTY)

Komy:

KonTakTHBIE TaHHBIE:

[IpencraBurens:

KoHTakTHBIC JaHHBIC
MPEICTABUTEIIS:

PEILIEHUME
00 oTKa3e B MpueMe JOKYMEHTOB, HEOOXOUMBIX JIJISl TPEOCTABICHUS
MYHUITUTIAJIBHOM yCJIYTH MO BbIAa4e CIPABKU (BBIITUCKH )

oT Ne
PaccmorpeB Bamie 3aaBneHue ot Ne u
npujiaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoM

IPUHATO pelieHue o0 oTka3e B
nprueMe JTOKYMEHTOB, HEOOXOAMMBIX [l TPEJOCTABICHUS MYHHUIUTIATBHOM

YCJIYTH IO Bbla4e CIPAaBKH (BBIMUCKH) MO CIAEAYIOIIMM OCHOBAHUSIM:
1.
2.

PazpsacHeHne npuunH oTKa3a:

JlononauTenbHas nuHpopmanus:

BbI BipaBe MOBTOPHO O0OPAaTUTHCS B YIIOJTHOMOYCHHBIA OPTaH C 3asSBJICHUEM
0 MPEIOCTABIICHUH YCIYTH MOCTIE YCTPAHEHUS YKa3aHHBIX HAPYIICHHM.

JlaHHBIN OTKa3 MOXET OBITh 00XKaJOBaH B JIOCYACOHOM TOPSIAKE ITyTEM
HaIlpaBJICHHS JKaJI00bI B YIIOJTHOMOYCHHBIN OpraH, a TakkKe B Cy1cOHOM IOPSIIKE.

Caenenus 00 3JIEKTPOHHOM TOIMTUCH




HomxuaocTtHoe auo (PHUO)
(TIOATMCH YIIOMTHOMOYEHHOT'O JOKHOCTHOTO JIMIIA OPTaHa)



[Tpunoxxenne Ne 4

K AZIMUHUCTPATUBHOMY
periaMeHTy NMpeaoCTaBICHUs
MYHUIUTAIBHON YCITyTH IO
BbIJIa4ye CIPABKU (BBIMTUCKH)

dopma

B

(HarMeHOBaHHE OpraHa MECTHOT'O CaMOYIIPaBJICHUS )

oT

(pammms, MMs1, OTYECTBO, TACTIOPTHBIC TAHHBIE,
PETHCTPAIMIO TI0 MECTY XKHUTEIbCTBA, aJpec
9JIEKTPOHHOM TOYTEL, TeNE(OH)

3ASBJIEHUE
0 BbIJIau€ CIPABKU (BBIMTUCKN)

[Ipomry Bac BbI1aTh cipaBKy
(BBIMUCKY)

(YKa3aTp BHI CIIPaBKH)

K 3asBnenuto npuararores:

Pesynprar  mpenmocraBieHus = MYHUUMNAIBHOW  YCIYTH,  IPOIIY
MPEIOCTABUTD:

I:IB TuaHbId kKabwHeT [lopTana rocymapCTBEHHBIX W MYHHIIMITATBHBIX
ycnyr Pecrry6uku TaTtapceran;

I:IB MHOTO() YHKIIMOHAJIBHOM IIEHTPE MPEIOCTABICHHS TOCYAapCTBEHHBIX
1 MyHULIUITAJIBHBIX yeiryr Pecryonuku Tarapcrasn;

l:l B HcnomuutenbHoM  KoMuTeTe  KMIBOIONMIEBCKOIO  CEIBCKOI'O
nocesieHns TeTImCcKoro MyHUIIUMabHOTO paoHa PecriyOnmku TaTapcTas.

(mata) (moamuchk) (©.1.0.)



[Tpunoxenune Ne 5

K AIMUHHUCTPATUBHOMY
pErIaMeHTy NMpeaoCTaBICHUS
MYHULUIIAJIBHON YCIYTH O
BbIJJau€ CIIPABKU (BBIITUCKH)

PykoBonurento
HcnomHuTenbHOro KOMUTETA

OT:

3ASBJIEHUE
00 HCTIPABJICHUN TEXHUYCCKON OMIMOKN

Coo0mrato 06 ommoKe, JOMYIIEHHON TPH OKa3aHWW MYHHUITUTIATBHONU YCIIYTH
10 BbIJIa4€ CIPABKH (BBIMUCKH).
3anucaHo:

IIpaBunbHbBIEC CBEICHUS:

[Ipomry wucnpaBuUTh JOMYIICHHYI0 TEXHHYECKYIO OIMMOKY M BHECTH
COOTBETCTBYIOIIME HW3MEHEHUS B JIOKYMEHT, SBISIOLIANCS  PE3YyJIbTaTOM
MYHHULUITAJIBHON YCIIYTH.

[Ipunarato cnegyronme JOKYMEHTHI:

1.

2.

B cnyuae npunsTus peuieHus 00 OTKIOHEHHH 3asBIICHUS 00 WCIpaBICHUU
TEXHUYECKOW OMIMOKH MPOIITY HAMIPaBUTh TAKOE PEIICHHE:

IIOCPEICTBOM OTHPABJICHUS JJIEKTPOHHOI'O JIOKyMEHTa Ha azapec E-
mail:

B BHJEC 3aBEPEHHOM KOMMU Ha OyMa)XHOM HOCUTEJIE TOYTOBBIM
OTIPABJICHUEM o aapecy:

Hactosiuium  moaTBep:knaro:  CBEACHMSA, BKJIIOYEHHbIE B 3asBJICHUE,
OTHOCSIIIIMECS] K MOEH JINYHOCTH U MPEJICTABIIIEMOMY MHOIO JIMILY, & TAKKE BHECEHHBIE
MHOIO HWKE, TOCTOBEpHBL. JIOKYMEHTHI (KONUM JIOKyMEHTOB), MPUIOKEHHBIE K
3asBJICHUIO, COOTBETCTBYIOT TPEOOBAaHUSM, YCTAHOBJICHHBIM 3aKOHOJATEIHCTBOM
Poccuiickoit ®denepanyy, Ha MOMEHT NPEACTABICHHS 3aBICHUS 3TH JOKYMEHTHI
NEICTBUTENBHBI U COAEPHKAT JOCTOBEPHBIE CBEJICHUSL.

(mata) (moamuce) (©.1.0.)



