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IHOCTAHOBJIEHUE KAPAP

21 mapra 2022 rona Ne 4

06 YTBEPKACHUH aIMHHHUCTPATHBHOIO perjiaMeHnTa
nmpeaocraBJacHUSA MyHI/llIHHaJIBHOﬁ YCJOYI'd IO BbIIa49€ CIIpaBKH (BblHHCKH)

B cootBerctBuu ¢ ®@enepanbsHbiM 3akoHOM OoT 27 utons 2010 roma Ne 210-@3
«O06 opraHuzanMu TNPENOCTaBICHUS TOCYIAPCTBEHHBIX M MYHHUIIMHNAIBHBIX YCIyI»
HcnonuutensHbiii koMuteT CIOHIIOKOBCKOTO CEIbCKOTO TOCEJIEHUs TeTHOMICKOro
MyHHUIUnansHoro paiona Pecrrybauku Tarapcran HOCTAHOBJISET:

1. YTBepauTs aAMUHUCTPATUBHBIN periIaMeHT IIPeI0CTaBIeHUS MyHUIUIIATIbHOM
YCIIYTH 11O BEIa4e CIpaBKH (BBIIUCKH) (IpUiiaraeTcs).

2. OOHapomoBaTh HacTOsIlee MOCTAHOBIEHWE HAa HHPOPMALIMOHHBIX CTEHaX Ha
TeppuTopur CIOHAIOKOBCKOTO CENbCKOTO MocefieHus TeTIMICKOro MyHHULMIIAIBHOIO
pationa Pecry6nuku Tarapcrtad, ommy0aukoBaTh Ha odHUIIMATBFHOM caiite TeTrolckoro
MYHHUIMIIATBHOTO  paiioHa B  WHGOPMAITMOHHO-TEIEKOMMYHUKAIL[MOHHON  CETU
«aTepuer» http://tetushi.tatarstan.ru/ u Ha «OdULHUATEHOM MOpTaje [IPaBOBON
uHpopmannu Pecry6nuku Tatapctan» (PRAVO.TATARSTAN.RU).

3. KoHTpoab 3a UCTIOJTHEHHEM HACTOSIIETO IIOCTAHOBIICHUS OCTABIISIIO 332 COOO.

PyxoBoauresn
HcnosHuTesbHOro KOMHTETA ;
CIOHIIOKOBCKOIO CEIbCKOro Moceek
TeTromckoro MyHHIUNAJIBLHOTO P
Pecny6auku Tataperan

Z X.A.N3maiijioB



Y1BEepxkaeH

[IOCTaHOBJIEHHEM VCTIOMHUTENBHOTO
komuTeTa CIOHFOKOBCKOTO CEJIBCKOTO
nocesieHus. TeTIomCKOro MyHULIMITAIBHOTO
paiiona PecniyOnuku Tarapcran

oT «21» mapta 2022 r. Ne 4

AIMHHUCTPATHBHBIA perjiaMeHT
NpefoCcTaBACHHS MYHHIIUNAJbHOMN yCJIYIrd MO Bbia4ye CIPABKH (BbINMHCKH)

1. O01mue moJI0KeHu s
1.1. Ilpenmer perynupoBaHHUS aIMHHUCTPATHBHOI'O pPEriaMeHTa

Hacrosmuii agMUHUCTpAaTUBHBIM perjamMeHT IpPeNOCTaBICHUS MYyHHUIUNAIBHOM
yCIlyru (Ianee — aAMUHUCTPATUBHBIN pErjiaMeHT) yCTaHaBIMBAeT CTAHAAPT U MOPSIIOK
IIPEOCTABICHU MYHMIMIIAJBPHOW YCIYTd IO BbJaue CHpaBKH (BHIIUCKY)(Hajee —
MYyHHIUNIATIBHAs YCIyTa).

1.2. Kateropuu 3asButeneit

1.2.1.JIuamy, MMEIOMIMMH MPaBO Ha IMOJNy4YeHHEe MYHHLWINAIBHOM YCIyrH,
ABJIIIOTCS (U3MYECKHe Tula (ajee — 3asiBUTEIIb ).

1.2.2. C 3asBneHweM BIpaBe OOpaTUTBCA NPEACTaBUTENb  3asBUTEN,
JNEUCTBYIOIIMKA Ha OCHOBAaHUU JOKYMEHTA, YIOCTOBEPSIOLIET0 ero IMoJHOMOuus (majee
— IIPEICTaBUTED 3asIBUTEIS).

1.3. Tlopsinox nHGOPMUPOBAHUS O MPENOCTABICHUN MYHHUIUIIATBHON YCIYTH

1.3.1. VHdopmauus o mOpsiaKe MPemOCTaBICHHS MYHHIHUIIAIBHOW YCIyTH
pasMerniaeTcs:

1) Ha WHOGOPMAIIMOHHBIX CTEHHIAX, COAEPXKAIIUX BU3YAJIBHYI0 U TEKCTOBYIO
WHQOPMALIMI0O O MYHHUIMIIAIBHOW yCIyre, pacloONOXEeHHBIX B  ITOMEIICHUSX
MHOT'OQYHKIIHOHAJIBHBIX IIEHTPOB MpeaoCTaBIECHUS roCyaapCTBEHHBIX 17§
MYHHUIUIATBHBIX YCIIYT;

2) Ha odunuarpHOM caite TeTIOIICKOTO MYHHIMIAIBHOTO pailoHaB
HUH(OPMAaIIOHHO-TEJICKOMMYHUKAITMOHHOM ceTu
«HaTepreT»(https://tetushi.tatarstan.ru/) (naiee — oQUIMATBHBIH CaNT);

3) na Ilopraie rocymapCTBEHHBIX M MYHHIMIIAIBHBIX YCIyr PecmyOnuku
Tartapcran (https://uslugi.tatarstan.ru) (manee — PecrryOnukanckuii mopTan);

4) ra EquHOM mopTaie rocyaapCTBEHHBIX M MYHHUIIUIAIBHBIX yCIyT (QyHKUINH)
(https:// www.gosuslugi.ru) (nanee — Equnslii mopTan),



5) B rocy1apcTBeHHOM MHQOPMAaLIMOHHOW cucTeme «PeecTp rocynapcTBEHHBIX U
MyHHIIMIIBHBIX yeryr Pecnybnuku Tartapcran» (http://frgu.tatar.ru) (zanee — Peectp
roCyJapCTBEHHBIX U MyHUIIUIAIbHBIX YCIIYT).

1.3.2. KoHcynpTHpOBaHHE 0O BOIpPOCaM IPENOCTABICHUS MYHULUNATbLHOU
YCIYTH OCYILECTBIAETC:

1) B MHOTOMQYHKIIMOHAIBHBIX LIEHTPAax MPENOCTABIEHUS TOCYIapCTBEHHBIX U
MYHUIUTIAIBHBIX YCIYT IIPU YCTHOM OOpaIieHUH - IMYHO UK 110 TeledoHy;

2) B uHTepakTUBHOU PopMe Pecrybiamkanckoro noprana;

3) B MUcnonnurensHoM KomuTere CIOHIIOKOBCKOTO CEJIBCKOTO MOCETIeHHUI
TeTromckoro MyHUILUNAIEHOTO paiioHa (aanee — Mcronkom):

IIPU YCTHOM OOpaIlleHUH - TUYHO WU IO TeNeOHY;

NIpY TUCEMEHHOM (B TOM 4HcJe B opMe 3JIEeKTPOHHOTO TOKYMeHTa) OOpalieHun
— Ha OyMa)XHOM HOCHTeJIE I10 TTOYTe, B 3JIEKTPOHHOUN opMe o 3IeKTPOHHOM MoYTe.

1.3.3. Mudopmanus va EnuHoM noprane, Pecny6nukanckom mopraie o mopsiake
U CpOKax MpeNOoCTaBICHUS MYHHUIUNAIBHOW YCIYTM Ha OCHOBAaHMM CBEIEHUH,
comepxamuxcsi B PeecTpe rocymapCTBEHHBIX M MYHHULMOATbHBIX  yCIYT,
IPeIOCTABIISICTCS 3asBUTEIIO OECTUIaTHO.

Joctyn K MH(pOpPMaLMKU O CPOKAX U NOPSAKE MPENOCTABICHHUS MYyHULUAMATIbHON
YCIYTH OCYIIeCTBIIgeTCs 0e3 BBIMOJHEHUS 3asBUTENEeM KaKuxX-n1ubo TpeboBaHUi, B TOM
yucie 0Oe3 WCIOJIB30BaHUS IMPOTPAMMHOI0 OO€CleyYeHHUs, YCTaHOBKa KOTOPOTO Ha
TEXHUYECKHE CPEJICTBA 3asBUTENS TPEOYyeT 3aKJFOYEHHUs JIMLEH3UOHHOIO WM MHOTO
CoTrJlallieHUs g nmpaBooOagaTenem IIPOTPaMMHOTI0 obecrniedeHus,
IpelyCMaTpUBAIOILEr0 B3MMaHUe IUIATHI, PErUCTPAIMIO WM aBTOPHU3ALMIO 3asBUTEIS
WU TIpeOCTaBIIEHUE UM II€PCOHANBHBIX TaHHBIX.

1.3.4. Tlpu oOpailieHny 3asgBUTENS JUYHO WJIH IO Tele(OHY B COOTBETCTBUU C
MOCTYNHUBIINM OOpaIlleHHEeM MPEI0CTABIACTCS HHPOPMAIIHS:

1) o MmecTe HaxOXIEHUS MHOTOGYHKIMOHAJIBHOIO LEHTpa MNpeoCTaBlICHHUS
rOCyJapCTBEHHBIX U MYHHUIMINANBHBIX ychyr, Mcnonkoma (agpec, rpaduk paboTsl,
CIIpaBOYHBIC TeJle(DOHBI);

2) O mopsAIKe IPeNOoCTaBlIeHUs] MYHHUIMINAIBHON YCIyTH, O Cliocobax M CpoKax
TOIa4M 3asIBJICHUM;

3) o KaTreropusx rpaxJaH, KOTOPbIM IPEeA0CTaBIAETCS MyHULIUNIAIbHAS yCIyTa;
O HOPMATMBHBIX IIPAaBOBBIX aKTax, pEryJHPYIOUMX BONPOCHl MPEIOCTaBIICHHUS
MYHHUIUINIAJIBHOMN YCIIyTH;

4) o mepedHe NOKYMEHTOB, HEOOXOAUMBIX HJi1 PACCMOTPEHHS 3asBIIEHHUS O
IPENOCTABICHUM MYHHULHWNAIBHOM YCIYIH, O CpOKax TIpueMa W pPerucTpaiuu
3asiBJICHUS;

5) o0 xoze mpenoCTaBlIeHUs] MyHULIMTIATIBLHON YCIYTH,

6) o MecTe pasMellleHHs Ha OQULHUATBHOM caiiTe WH(POPMAIMK IO BOIPOCAM
IIPEIOCTaBICHUS MyHULUIIATBHON YCIIYTH;

7) o mopsinke OOXalloBaHUS NEUCTBUA WIU Oe3NeMCTBHS MODKHOCTHBIX JIMIL
Hcnonkoma.

Ilo nuceMeHHOMY OOpamieHHI0 COTPYIHHUKH OTHAejda, OTBETCTBEHHOIO 3a
IPEJOCTaBJIeHHe MYHUIUNAILHOW YCIyr'W, MOAPOOHO B MHUCBMeHHOU (opme
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PasBACHSIOT 3asBUTEIIO TMOPSAOK TMPEJOCTABICHUS MYHUUMNAIBHOW YCIYIM H
BOIIPOCHI, yKa3aHHBIE B HACTOSILIEM IMyHKTE aJIMUHUCTPATUBHOIO pErjaMeHTa, U B
Te4eHHe Tpex pabodux MHeW cOo AHS PEerucTpaluud OoOpallleHWs HalpaBIlsSIOT OTBET
3asBuTento. OTBETHl JaroTcs Ha sI3bIKe oOpallieHUs. B ciyyae HEBO3MOXHOCTH [aTh
OTBET Ha s3bIKe OOpallleHHs HCIOJIB3YIOTCA T'OCYJApCTBEHHBIE S3BIKH PecmyOnnku
Tarapcran. :

1.3.5. MHbopmanmsi 1o BOTIpOCcaM INPENOCTABICHUS] MYHHUIMIAIBHOW YCIyrd
pasMeniaeTcsi Ha OpULMATHHOM caiiTe U Ha MHPOPMALMOHHBIX CTEHAaX B IIOMELIEHUAX
HcnonkoMma i1 pabOTHI ¢ 3aIBUTEIISIMH.

Wudopmanuss Ha TOCyldapcTBeHHbIX  s3bikax Pecmybnuku  Tarapceras,
pasMeniaemass Ha WHOOPMAIMOHHBIX CTEHIaX W Ha OMUITMAIBFHOM caiTe, BKIIOYaeT
CBEIIEHUsI 0 MyHUUMIIAJILHOM ycloyre, cojepxamuecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7,
29, 210, 2.11, 5.1 agMUHUCTPaTHBHOIO periaMeHTa, WH(QOPMALUIO O MeCTe
HaxXOXXJIeHUs, CHpPaBOYHBIX TenedoHax, BpeMeHH paboThl Kcnonmkoma, o rpaduke
[IprieMa 3asiBJICHUN Ha NMpeNoCTaBIeHUEe MyHUITUIIATBHOU YCIIYTH.

1.4. HopmaTuBHBIE TPaBOBBIC aKTHI, PETYJIHUPYIOIINE TPEIOCTABIEHNAE
MYHULUIIAIBHON YCIYTH

1.4.1. IlepeueHb  HOPMATHBHBIX  IIPABOBBIX  aKTOB,  PEryJUPYIOLIMUX
[IpeOCTaBIeHNE MYHULUNAIBHOM yciyru (C yKa3aHUEM PEKBU3UTOB HOPMATHBHBLIX
IIPABOBBIX AKTOB M KWCTOYHUKOB WX OQGHIHAIBLHOTO ONMyOJMKOBAHHWS), pa3MelleH Ha
Enunom mnoprane, B PeecTpe rocymapCTBeHHBIX W MYHHITUNIAIBHBIX YCIYyT, Ha
oduIManbHOM caiTe.

1.4.2. TexkcT aAMMHHCTPATHUBHOTO peTJlaMeHTa B JeHCTBYIOLIEH penakiuu
IIOMJIEXUT paszMelleHuto Ha Enunom mnoprane, B PeecTpe rocyaapcTBEHHBIX U
MYHULUANIAUIBHBIX YCIYT, Ha OQULIUATIBEHOM caiiTe.

1.5. TepMI/IHBI, HUCTIOJIB3YEMBIC B AAMUHHCTPATHBHOM PETIIaMCHTE, U UX OIIPEACTICHHU

1.5.1. B anMMHHCTpaTUBHOM perjIaMeHTE HCIIONb3YIOTCS CIEAYIOIINe TEPMUHBL K
OIIpeNIeNICHUS

ylajeHHoe pabouee MecTO MHOTO(YHKIIMOHAIBHOTO IEHTpa IIpelOoCTaBICHUS
IOCYZapCTBEHHBIX W MYHUIIMIANBHBIX YCIYT — TEPPUTOPHAIBHO 000COOIEHHOE
CTPYKTypHOE noApasfeeHue (odwuc) MHOTO(YHKIIMOHAIIBHOTO LIEHTpa
IIPENOCTABICHHUS FOCYJaPCTBEHHBIX U MyHULIMIIAJIBHBIX YCIYT, CO3JIaHHOE B T'OPOACKOM
(cenbcKOM) ITOCENCHUWM MYHHUIUMATHHOTO paiioHa WIH B TOPOJACKOM OKpYTe
Pecnnybnuku Tarapctan B coorBercTBuM ¢ IyHKToM 34 IlpaBuy opraHuzanvu
JEATENBHOCTH MHOTO(QYHKIIMOHAJIBHBIX I[IEHTPOB IPEIOCTaBIeHUS FOCY TapCTBEHHBIX U
MYHHUIHITATBHBIX YCIYT, YTBEPK/ISHHBLIX NocTaHoBIeHHeM [IpaBuTenbeTBa Poccuiickoit
Qenepanun ot 22 nexabps 2012 r. Nel376 «O6 yrBepxaenun [IpaBuin opranuzanuu
JEATENBHOCTH MHOTO(QYHKIIMOHATBHBIX IIEHTPOB MPeJOCTaBICHHUS TOCY1apCTBEHHBIX U
MYHHUIUNATBHBIX YCIYT»,
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TeXHHYEeCKass OImuOKa - OIIMOKa (OmHCKa, oredarka, IrpaMMarThdecKas WIH
apudmerrueckas ommbka 1HO0 TnNoxoOHas omwnbKa), OOMyIeHHAas OpraHoM,
MPEJOCTABISIONIMM MYHULMNAIBHYIO YCIYTy, M IIpUBeJAllas K HECOOTBETCTBHIO
CBeJieHuil, BHECCHHBIX B JJOKYMEHT (pe3ylIbTaT MyHUIIMIIAIBHOU YCIYTH), CBEIEHHSIM B
JIOKyM@HTaX, Ha OCHOBAHUM KOTOPBIX BHOCWJIMCH CBEIECHHUS;

EnwnHast cuctema uWACHTHQHUKAIMM U ayTeHTHUQUKAMH B HWHPPACTPYKTYpE,
obecneyrBaroen MH(OPMALIMOHHO-TEXHOJIOTUYECKOE B3aUMOJEHCTBYE
WH(POPMAITUOHHBIX CUCTEM, UCIIOJB3YEMBIX IS MPEJOCTaBIEHUS FOCYNIapCTBEHHBIX H
MYHHIIMITAJIBHEIX YCIYT B 3JeKTpoHHOH ¢opme (nanee — ECUA) — denepaipHas
rocyaapcTBeHHas MH(poOpMaIMoOHHas cucTeMa, o0ecreurBaronias CaHKIIMOHHPOBAHHEIH
JOCTYT YYaCTHUKOB WH(POPMAITHOHHOTO B3aWUMOIEUCTBUS B CUCTEME UICHTHU(hUKAIIUY H
ayTeHTHPUKaIMH K  UHGOpManMM,  COAepXallelcss B TrOCYIapCTBEHHBIX
HHGOPMAITMOHHBIX CHCTeMaX U MHBIX MH(OPMAIMOHHBIX CHCTEMAX;

M®I] - I'ocynmapcTtBeHHOE OrOAKETHOE yupexnenue «MHorodyHKIHOHaTIbHBIN
IIEHTp MpeIOoCTaBIeHUsI TOCYJapCTBEHHBIX U MYHUUMNAIBHBIX YCIyr B PecmyOnuke

Tarapcrany;
AUC  MO®II -  ApromatuzwpoBaHHas  WHGOpPMAIMOHHAS  CHCTEMA
MHOTr0(yHKITHOHATIBHBIX LIEHTPOB IIPEIOCTABIEHHUS rocy1apCTBEHHBIX u

MYHULIHNAIBHBIX YCIyT PecriyOsuku Tarapceras.

1.5.2. B agMuHUCTpaTUBHOM peIrjlaMeHTe I10J 3asBICHHEM O IIpeAOCTaBICHHH
MYHULMTIATBHOM YCIyIrH (Jajlee - 3asBI€HHME) MOHUMAETCS 3alpOC O NPeIOoCTaBICHHH
MYHHIIMITAJIGHON YCIyTH, TOMAHHBI B COOTBETCTBUM C IIYHKTOM 3 CTaTbd 2
@®enepansHoro 3akoHa ot 27 wurons 2010 roma Ne210-®3 «O6 opranuzanuu
MPeOCTaBICHUS TOCYJapCTBEHHBIX U MYHUIMINIAIBHBIX YCIyr» (aanee — denepanbHblid
3akoH Ne210-D3).

2. Ctanaapr npeaocTaBieHUs] MYHUIIHNIAJIbHOU YCJIYTH
2.1. HaumeHOBaHME MYHULUNIATBHON YCIyTH
Briaua cripaBKy (BBITACKH ).

2.2. HaumeHnoBaHue HCITOJIHUTCIIbBHO-PACIIOPAAUTECIIBHOTO Oprana MECTHOI'O
CaMOyTIpaBJI€HU A, HENNOCPEACTBCHHO IIPEAOCTABIAOIIETI0 MYHUITUITIATEHYIO YCIIYIY

UcnonuurensHsld  koMuTeT  CIOHIIOKOBCKOTO  CEIIBCKOTO  IOCeNIeHHUS
TeTiomckoro MyHuIMnaibHoOro paiona Pecriyonuku Tarapcran.

2.3. Onucanue pe3yabTaTa IpeJOCTaBIeHUS MyHUIIMIAIBHOU YCITYTH
2.3.1. Pe3ynpTaToM npenocTaBiIeHUsi MyHULMIIAIBHON YCIIYTH SIBIISIETCS:

1) cnpaBka (Belnucka)(mpunoxenue Ne 1k HacTodmeMy aAMUHHCTPAaTHBHOMY
periaMeHTy);



2) pelueHue 00 OTKaze B [IpeIOCTaBIEHUHU MYHULHAATBHON
yeayru(mpuiioxkenue Ne 2K HacTosIIEMY aJMHHACTPATUBHOMY PETJIaMeHTy);

3) pemweHue o0 oOTKase B INpHeMe JOKYMEHTOB, HEOOXOIMMBIX s
NPENOCTaBICHUS MyHUIMNansHol yemyru (nmpunoxkerwe Ne 3K HacTosmemy
aJAMUHUCTPATUBHOMY PeTJIaMEHTY).

2.3.2. Pe3ynpraT MNpeNOCTABICHHUS MYHHUIIMIAIBHON YCIYyTHM HaIpaBIsIeTCS
3agBUTEII0 B (OpME DJJEeKTPOHHOTO JOKYMEHTa, MOAIIMCAaHHOIO  YCHIIEHHOM
KBATU(HUITUPOBAHHOHN 3IIEKTPOHHOMN MOAMUCHIO YITOJTHOMOYEHHOTO JIOJKHOCTHOTO JTHIIA
Hcnonkoma, B cootBercTBUU ¢ DenmepanbHbM 3akoHOM oT 6 ampens 2011 roga
Ne63-03 «O0 asexktponHoil momnucw» (nanee — DenepanbHblii 3akoH Ne63-D3)B
Au4HBIA kaOuHeT EnmHoro mopranma. B cimydae HampaBieHMs 3asBlI€HUs [10CPENCTBOM
Pecrybnukanckoro mnoprana pes3yibTaT NpPeloCTaBIE€HUS MYyHULUIIAIbHOM YCIyru
HaIpaBJIsieTCs TaK e B TWUYHBIN KabuHeT PecnybmukaHckoro noprasna.

2.3.3. Tlo BeIOOpy 3asBUTENs pe3yibTaT IIPEJOCTAaBICHUS MYHUIMIAIbHOU
yciyru Beifaercs B Mcenonkome wim B MOI] B dopMme sk3eMIuisipa 3JIEKTPOHHOIO
JOKYMEHTa, pACIIEYaTaHHOrO Ha OyMaXHOM HOCHUTENIe, 3aBEPEHHOrO II€YaTbiO U
IIOANKCHI0 COOTBETCTBEHHO YIIOJHOMOUYEHHOTO AoinkHOCTHOro nuua Mcmonkoma wiu
pabotarka MOII,

2.3.4. 3asBUTEINb BIIpaBe MONTYYUTH PE3yJIbTAT NPEeOCTaBICHNs My HUIIUTATIBHOM
yCIyru B (hOpMe 3JEKTPOHHOTO IOKYMEHTa B TeueHHe CpoKa JeWCTBUS pe3ysibTaTa
[IPENOCTABICHUS. MyHUIUIAIBHOM YCIYTH.

2.4. CpoK NpeoCTaBICHNS] MyHHULIUTIATBHON YCIYTH, B TOM YHUCIIE C YUETOM
HEOOXOAUMOCTH OOpallleHNs B OpraHu3alliy, y4acTBYIOILIME B [IPE1OCTaBIEHUH
MYHHILMIIATBHON YCIYTH, CPOK IPHOCTAHOBIIEHUS MTPENOCTABICHUA My HULIUIIAJIbHON
YCIYTH B ClIy4ae, eClId BOSMOXXHOCTb IIPUOCTAHOBIIEHUS [IPEyCMOTpEHA
3akoHofaTeNbeTBOM Pocceniickoit Denepalini, CpOK Bblladul (HalpaBIIeHUs)
JOKYMEHTOB, ABJISAIOMNXCS Pe3yJIbTATOM IIPEAOCTABICHUS MYHHULUIIAIBHOHN YCIIyTH

2.4.1. MyHanunanbHas yciuyra npefocTaBisieTcsl B TeUeHne TpexX pabodux HHeu.

2.4.2. TlpuocTaHOBJIeHHE CpOKa IPENOCTABICHHUS MYHHUIMIIAJIBHON yCIyrd He
IPEyCMOTPEHO.

2.4.3. HampaBnenue NOKyMeHTa, SIBISIOIIErOCS pe3ylbTaTOM IperloCTaBICHHUS
MYHHIMIAILHOM  yCOYyTH B (OpMe  BJIEKTPOHHOIO  OKYMEHTAa,  3asiBUTEIIO
OCYHIECTBIAETCS B NIeHb OQOPMIICHUS W pPETHUCTpAllMU pe3yibTaTa INpeJoCTaBIeHUS
MYHULIMITAIBHOR YCIYTH.

2.5. McuepnblBaiomui epeueHs JJOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH C
3aKOHOAATENbHBIMU UIU UHBIMA HOPMATHBHBIMU [IPABOBBIMU AKTaMU IS
IIPEIOCTABICHUSA MyHULIUTIATTBHON YCIIYTH, a TAK)XKE YCIYT, KOTOPBIE SIBISIOTCS
HEOOXOIMMBIMU U 00s3aTeIbHBIMH JIJISL TPEIOCTABICHNUS MyHUIUIIANBHBIX YCIIYT,
IIOJIEKAIUX IIPEICTABICHHIO 3asiBUTENEM, CIIOCOOBI UX IIOJlyUYeHHS 3asiBUTEIIEM, B TOM
YHUCJIE B DIIEKTPOHHOH (hopme, MOPSIOK UX NPEJCTaBICHHUS
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2.5.1. Ing mony4deHUsT MYHULMITAIBHOM YCIYyTH 3asBUTENb IPEICTABIAET
cleAyroume 10KyMEeHTHI:

1) TOKyMEHT, yJOCTOBEPSIOIIUN JTUIHOCTE (He Tpedyercs B ciiydae oOpalleHus
nocpeacTeoM Pecrybnukanckoro noprania);

2) TOKYMEHT, YI0CTOBEPSIOIIUI [TOJJTHOMOYHS IIpEeACTaBUTENS 3aIBUTEIS;

3) 3agBlICHHE: .

B (hopme JOKyMeHTa Ha OyMaXHOM HocuTese (npuioxeHue Nod K HacTOsAIIEMY
aIMUHUCTPATUBHOMY PEIrIaMEHTY);

B DJIEKTPOHHOH (hopMe (3artoyHsIeTCs IOCPEACTBOM BHECEHHS! COOTBETCTBYIOIIUX
CBEeICHMH B DJJIEKTPOHHYIO (opMy 3asBIEHHUs), IIOANMCAHHOE B COOTBETCTBHH C
TpeOOBaHMSIMU TIYHKTa 2.5.3aMUHHUCTPATUBHOIO perjamMeHTa, Npu oOpallleHuH
nocpenctBoM PecmyOnukanckoro noprasia,

4) B cimydae, ecliid Il MPeJOCTaBICHUS] MyHULMNANbHOU yCIIyrd HeoOXxomuma
00paboTka TMepCOHANIbHBIX [aHHBIX JIALA, HE SBIAIOIIErocs 3asBUTENeM, W €ClIH B
COOTBETCTBUH C (helepalbHBIM 3aKOHOM 00pabOTKa TaKMX NEPCOHATBHBIX NaHHBIX
MOKET OCYIIECTBISATHCS C COTJIACHUS YKA3aHHOIO JIULA, IIPU OOpallleHUuH 32 TIOJTyIeHHEM
MYHHULMIIATFHON YCIYyTM 3asBHTENIb JOTIOJHUTENBHO IPEACTAaBIseT TOKYMEHTEI,
TIOATBEP’KAAIONINE TIONyuYeHHe COMVIACHsI YKa3aHHOIO JIMLa WIH €ero 3aKOHHOTO
npeicTaBUTeNs Ha 00padOTKy MEepCOHANBbHBIX JAHHBIX YKa3aHHOro juna. JJOKyMeHTHI,
OATBEPIKIAIONINE TIOJyUYeHUEe COTJIachsl, MOTYT OBITh NPENCTaBIEHBI B TOM YHCIE B
dhopme 3TEKTPOHHOTO JOKYMEHTa;

5) B cinywae, eciu OOS3aHHOCTB XpaHEHWsT IOMOBOM KHuUru no 31.12.2017
BO3JIarajlach Ha COOCTBEHHUKOB J>KUJIbIX IOMELUCHUM, 3asgBUTEJIEM IIPeACTaBIAETCS
JIOMOBasi KHUTa;

6) IpaBOyCTaHaBIMBAIOIIME JOKYMEHTHl Ha MHIMBUAYANbHBIA XKUIOH JoM (ecimu
paBo COOCTBEHHOCTH HE 3apervcTpUpoBaHO B EJIMHOM TrocyJapCTBEHHOM peecrpe
HEJIBH)KMMOCTH ) — IIJISI BBIMMUCKU U3 TTOXO35IACTBEHHON KHUTU.

2.5.2. 3asBieHue W MpwIaracMble AOKYMEHTBHl MOTYT OBITH TIpeICTaBIICHBI
(HampaBIIeHBI) 3asBUTEJIEM OJTHUM U3 CIIEAYIOLIMX CIIOCOOOB:

1) uepez M®I] Ha OymMa)XHBIX HOCUTENSAX U B BUJIE SJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TpeOOBaHUSM IMyHKTA 2.5.3a IMUHUCTPATUBHOTO PErIaMeHTa,

2) mocpenctBoM PecrryGukaHcKoro nopraja B 3JeKTpoHHOU hopMme;

3) B McrnonkoM JIMYHO MM IIOCPEICTBOM IIOYTOBOM CBSI3M Ha OyMaKHOM
HOCHUTENE.

3asgBleHUWE M IpUiaraeMble ITOKYMEHTBI, IIpYM HaIpaBleHHUHW MOCPEICTBOM
MOYTOBOM CBSI3U, 3aBEPSAIOTCS B YCTAHOBJIICHHOM IOPSIIKE.

2.5.3. 3asBiIeHHE IIpH HAIPABICHUHU IIOCPEACTBOM PecnyOinkKaHCKOro mopraia
MIOATHCHIBACTCS POCTOM 3JIEKTPOHHOM MMOAIUCHIO 3asIBUTEIA.

JIns monydeHMss MPOCTOM DSIIEKTPOHHOM NOAMMUCH 3asSBUTCIIO HEOOXOIUMO
IPONTH Hpouenypy peructpaunu (ayreHtuduxanun) B ECHA, a taxxe moarBepauTh
YUYETHYIO 3aIUCh.

DJeKTPOHHBIE NOKYMEHTHI (2JIeKTpOHHBIE 00pasbl NOKYMEHTOB), YKa3aHHBIE B
NOANyHKTax2, 4-6myHkra 2.5.1aIMHHHUCTPATHBHOIO  perjaMeHTa, 3aBepsioTCs



YCUJIIEHHOW KBaJIUGULHUPOBAHHOMN ITOAIIUCHIO JIHUI], YIOJHOMOUYEHHBIX Ha CO3JaHHE U
NOANUCAHUE TaKUX JOKYMEHTOB, B TOM YHCJI€ HOTAPHYCaMH.

OJEeKTPOHHbIE TOKYMEHTHI (3JIeKTPOHHBIE 00pa3bl JOKyMEHTOB), IpUjlaraeMsele K
3asBJICHUIO, B TOM YHCJIEe NOBEPEHHOCTH, HAINPaBJISIOTCS B Buie (ailyioB B dopmarax
pdf, jpg.jpeg,png, tif, doc, docx, rtf, sigpasmepom He 60see 50 MOaKT.

KadecTBO mpenocTaBiIsieMbIX 3JIEKTPOHHBIX TOKYMEHTOB (JI€KTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO IIO3BOJIATH B TIOJHOM OOBEMe MpOUYUTaTh TEKCT AOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemniaercs TpeOOBATh OT 3asIBUTEIIS:

1) npencraBneHus TOKyMEHTOB M WHGOPMAaLUU WU OCYIIECTBICHUS HEUCTBUM,
IIPEICTABIICHUE WM OCYIIECTBICHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMAaTUBHBIMH
IIDABOBBIMU aKTaMH, pPETyJIUPYIOIIMMHA OTHOIIEHWS, BO3HUKAIOUIME B CBS3U C
NPEIOCTABICHUEM MyHUIUITAIEHON YCIIyTH;

2) ocyllecTBIeHUS NeHCTBUI, B TOM YHCIIE COTJIACOBaHWM, HEOOXOIUMBIX IS
[IOJIy4eHUs MYHUILIMIAIBHOW YCIYTH Y CBSI3aHHBIX C OOpalleHneM B HHBIE
roCyJapCTBEHHbBIE OpraHbl, OpPTraHbl MECTHOIO CaMOyIpaBieHUs, OpraHu3aluy, 3a
UCKIIFOUEHUEM TIIONyYEHUs] YyCJIyr W IONy4YeHUs JOKYMEHTOB H HH(OpMaluHy,
[IPENOCTaBISIEMBIX B pe3yJbTaTe TMPENOCTABIEHUS TaKUX YCIYr, BKIIOYEHHBIX B
[EpPEeYHH, yKasaHHble B uactu | crathl 9 @enepanbHoro 3akoHa Ne 210-D3
(HeOOXOTUMBIX M 00s13aTEIBHBIX YCIYT);

3) mnpenctaBieHMs JOKYMEHTOB U HWHGOpPMAildd, OTCYTCTBHE U (WJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh IPH MEPBOHAYAITHLHOM OTKa3e B IpHUEME
JIOKYMEHTOB, HEOOXOIUMBIX IJIsS IpPeJOoCTaBICHHS MYHUIUNAIBHOW yciIyrd, nubo B
[IPEIOCTABIEHUH MYHULIMIATIBHON YCITYTH, 32 UCKITIOUEHUEM CIIEAYIOINX CIIydaeB:

a) u3MeHeHuWe TpeOOBaHWY HOPMATHBHBIX IIPABOBBIX aKTOB, KAaCAIOIIMXCS
IIPEIOCTABICHUS] MyHULMIIATBHON YCIyTH, MOCIe NEPBOHAYAIBFHON MTOJA4YH 3asBICHUS
O NIPENOCTaBIEHUU MYyHULUIIATFHOU YCIyTH;

0) Hamuure omMOOK B 3asiBIEHUHU O MPEAOCTABIEHUN MYHULIUNIATHHON YCIyTH U
JOKYMEHTaX, IIOJAaHHBIX 3asBUTENIEM IIOCJIE€ IEepBOHAYAILHOIO OTKa3a B IIpUeMe
NOKYMEHTOB, HEOOXOMUMBIX IS MPEIOCTABICHUS MyHUIMIAIBHONW yCIyrd, nubo B
IIPENOCTABICHUH MYHULIUNIATBHOW YCIYTH U He BKIIFOUCHHBIX B IIPEJCTABIICHHBIN paHee
KOMILJIEKT TOKYMEHTOB;

B) MCTEYEHHUE CpOKa NEHCTBHSI JOKYMEHTOB WM U3MEHEeHHe MH(POpPMaIUH I0CIE
IIEPBOHAYAIBHOTO OTKa3a B MpHUEMe JTOKYMEHTOB, HEOOXOIUMBIX IJISI IIPENOCTABICHUS
MYHHIUNAIBHOR YCIyTH, TUO0 B MPEIOCTABICHUH MYHHUITUNIATHHON YCIYyTH;

I) BHIABIEHHE JOKYMEHTaIhbHO IOATBEPXAEHHOro ¢akra (IIpU3HAKOB)
OLIMOOYHOTO WM TMPOTHUBOIPABHOTO AeHCcTBUS (0e3mecTBHs) OOJKHOCTHOIO JULA
Hcnonkoma, paboruuka M®LI, npu mepBoHadalbHOM OTKa3e B IIPHEME JOKYMEHTOB,
HEOOXOUMBIX JIJIs MPEAOCTABICHUS MYHHUIMITAIIEHON yCIyTH, TUO0 B IPENOCTaBIeHUH
MYHULUINIATBHONA YCIYTH, O 9YeM B IIHCBMEHHOM BHJE 3a IMOAIUCHIO PYKOBOIUTEISL
VcnonkoMa mpu MmepBOHAYATBFHOM OTKa3e B MpHeMe ITOKyMEHTOB, HEOOXOIMMBIX IS
IPEAOCTaBICHUS MYHULMIIBHONW YCIYTH, YBEJOMIISIETCS 3asBUTENb, a TaKkKe
IIPUHOCSTCS. U3BMHEHNS 32 TOCTaBICHHEIE HEY100CTBa;
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4) mpemocTaBieHUS Ha OyMaXHOM HOCHUTENe IOKYMEHTOB W WHQPOpPMAIIWH,
3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee OBLIM 3aBEpPEeHbl B COOTBETCTBUU C ITYHKTOM 7.2
gactd 1 ctateu 16 @enepansHoro 3akoHa Ne 210-D3, 3a UCKIIOUEHUEM ClTydaeB, €CIH
HaHECEeHWe OTMETOK Ha TaKhe HOKYMEHTHI TUOO WX HU3BITHE SBIAETCS HEOOXOIUMBIM
yCJIIOBHEM IIPEAOCTaBIICHUS] TOCYIapCTBEHHON WM MyHHUIMIIAIbHOM YCIYI'M, B MHBIX
Clly4aeB, YCTAHOBJIEHHBIX (efepaibHBIMU 3aKOHAMH.

2.6. VicuepripIBaroIyil mepeyeHs JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C
HOPMATHUBHBIMH NPABOBBIMU aKTaMH IS IPeIOCTaBIE€HN MyHUIIUIIAIbHOM YCIyTH,
KOTOpBIC HAXOSATCS B PACIIOPSKEHUH TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYTIPaBIICHHSI ¥ TIOJJBEJOMCTBEHHBIX IOCYJapCTBEHHBIM OpraHaM Wi Oprasam
MECTHOTO CaMOYTIPaBJIeHHs] OpraHu3aluii U KOTOPHIE 3asIBUTEIb BIPABE NPEICTABUTh, a
TaK)Xe CIIocoObl UX TOMYUYEHHUSI 3asBUTENISIMU, B TOM YHCIIE B 3JIEKTPOHHOU (opMe,
MOPSIIOK UX MPEACTaBIICHHS; TOCY IapCTBEHHBIN OpraH, OpraH MeCTHOTO
camMoyTipaBJieHUs TUO0 OpraHU3alks, B PacOPsHKEHUU KOTOPBIX HAXOASITCS NaHHBIe
JIOKYMEHTBI

2.6.1.ITonyyaroTcs B paMKax MeXBEIOMCTBEHHOI'O B3aUMOJIEUCTBHS:

1) Beimmcka #3 EOWHOrO TrocygapCTBEHHOIO peecTpa HEABWXKUMOCTH — —
denepanbHas ciy)0a rocyJapcTBEeHHOM perucTpaiiny, Kajactpa u KapTorpadum;

2) cBeJeHUS O IEUCTBYIOLIEM Iacnoprte rpaxaanusa Poccuiickou Qenepauyn —
MBI Poccuun;

3) cBeneHUsT O HOTapHalbHOM NoBepeHHOCTH — DenepanbHas HOTapHAIbHASA
nanara.

2.6.2. 3asBUTENb BIOpaBE MPEJOCTaBUTh NOKYMEHTHI (CBEIEHUs), yKa3aHHbIE B
noanyukTel myHkTa 2.6.1 aIMUHHCTPAaTHBHOIO perjamMeHTa, B (opMme 3JIeKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHJICHHOM KBaNU(PUIMPOBAHHOW TIONMUCHIO  JIHII,
yIOJTHOMOUYEHHBIX Ha CO3JaHHWe U IMOJNHUCAHWE TaKuX [OKYMEHTOB, IpHU Iofade
3asBJIEHUS.

2.6.3. HempencraBneHue (HECBOEBPEMEHHOE IMPENCTaBIEHHE) YKa3aHHBIMU B
nyHKkTe 2.6.1 aIMUHHUCTPAaTHBHOTO perjiaMeHTa OpraHaMM TIOCYyJIapCTBEHHOW BIIACTH,
opraHaMM MECTHOTO CaMOYMpaBJieHHs, OpraHu3alliiM{ JOKYMEHTOB U CBEJCHHU He
MOXET SBJISITHCS OCHOBAaHUEM [UJIS1 OTKa3a B MPEIOCTABIIEHUHN MYHUITUNIATIbHON YCIYTH.

2.6.4. JlomxHocTHOE nMLIO W (Wnu) paOOTHHK, yKa3zaHHBIX B TyHKTe 2.6.1
aJMVAHHMCTPAaTUBHOI'O pErjlaMeHTa OpraHOB M OpraHu3alui, He MpeICTaBUBIINE
(HecBOeBpeMEHHO Ipe/CTAaBUBIINE) 3aNpPOIICHHBIE M HAXOASIIHUeCs B PACHOPSIKEHUH
JOKYMEHT WM CBEIEHHs, MOJUIeKAT afMUHUCTPATUBHOHN, AUCIUIUIMHAPHON WM UHOMN
OTBETCTBEHHOCTHU B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoit ®enepanuu.

2.6.5. 3anpemaercs: TpeOOBATh OT 3aIBUTEIISI OKYMEHTEI CBEICHMSI, B TOM YKCIIE
NOATBEPKIAIOIINE BHECEHHUE 3asiBUTENIEM IUIAThHI 32 MPEIOCTaBICHUE MYHHIIUIIAILHON
YCILyTH, HaXOISIIUECS B PACIIOPSKEHUH TOCyJapCTBEHHBIX OpraHOB, OPraHOB MECTHOI'O
CaMOYIIpaBJIEHHs] M IIOABEIOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM WM OpraHam
MECTHOI'0 CaMOYIIpaBJIEHUS OpTraHU3al[H.
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HCHpeI[CTaB.HCHI/IG 3adBUTECIIEM JOKYMCHTOB, COACpKaIluX CBEACHUA, KOTOPBIC
HaxXodiaTCd B PaACHOPSDKECHHH TOCYHAapCTBCHHBIX OpPraHoB, OpraHoB MECTHOTIO
CaMOYIIpaBJICHUA W IIOABEJOMCTBECHHBEIX TI'OCYJAPCTBCHHBIM OpraHaM HWJIW OpraHam
MECTHOI'o camMoyIpaBJICHUSA opraHH3aum71, HE ABJIKACTCSA OCHOBAaHHUCM MOJIs OTKasa
3as4BUTEIIIO B MPE€IOCTAaBIICHUU MYHHHHHaﬂBHOﬁ YCIIyTH.

2.7. VcuepnsiBaroIuii iepeueHb OCHOBAHUH AJI 0TKa3a B IIPHEMe TIOKYMEHTOB,
HEOOXOIUMBIX IS MPENOCTABIEHHS MYyHHUITUTIATBHON yCIyru

2.7.1. OcHOBaHMSMHU IJII OTKa3a B MpHUEMe JOKYMEHTOB, HEOOXOIUMBIX IJIs
[IPEJOCTAaBICHUS] MyHULIMTIATBHOMN YCIYTH, SBIISIFOTCS:

1) mnpencrtaBieHHbIE 3asgBUTENEM JOKYMEHTBI COJep)XKaT TMONYUCTKU U
HCIIPABJIEHUSI TEKCTA, HE 3aBEPEHHBIE B MOPSJIKE, YCTAHOBIEHHOM 3aKOHOAATEIBCTBOM
Poccuiickoit ®enepanuy;

2) HOKYMEHTBHI coaep)XaT MOBPEXICHHS, HaJIWMude KOTOPBIX HE I103BOJISIET B
IIOJIJHOM 00OBeMe HCIOIB30BaTh WH(POPMAIMIO M CBEACHHS, COIEpXKaIlhecss B
JOKYMEHTax IJIs IPEeIOCTaBICHUS MYHUITUTIAIEHON YCITYTH;

3) mpexacTaBieHHBIC MOKYMEHTBHI HJIM CBENCHUS YTPATWIN CHJIy Ha MOMEHT
oOpallleHys 32 MyHUIUTIAIBHON YCIyrod (JOKYMEHT, YIOCTOBEPSIOIIUN MOJTHOMOYHS
[IpEeACTaBUTENS 3asiBUTENIS, B CIy4dae oOpalieHus 3a MPeJoCTaBICHUEM MYHULIUTATBbHON
YCILyT'H YKa3aHHBIM JIULIOM );

4) monaya 3asiBIEHHUS O TPEJOCTABICHUH MYHULIUITATEHON YCIYTH U JOKYMEHTOB,
HEOOXOIUMEBIX IS TIPEOCTABIIEHNS MYyHHUIIMITAIHHON yCIyTH, B 3JEKTPOHHOU (opme ¢
HapylLIEHWEeM YCTaHOBJIEHHBIX TpeOOBaHU;

5) HEKOpPPEKTHOE 3alloTHeHHe 00s3aTeIbHBIX NOoJiel B (opMe 3asiBIEeHUs], B TOM
9yuCcle B MHTEPaKTUBHOW (opme 3asBieHuss Ha PecmyOGiaukaHCKOM MmopTale
(HemocTOBEpHOE, HEMOIHOE, TUOO HEMPaBUILHOE 3allOJIHEHHE);

6) mpencTaBlieHHWE HENOJHOTO KOMIUIEKTa IOKYMEHTOB, HEOOXOOUMBIX I
[IPENOCTaBICHUS MyHULIUTIATBHON YCITyTH;

7) 3asiBIEHHE O MPEIOCTABICHHU YCIyrd IMOJAHO B OpraH TOCYIapCTBEHHOU
BJIACTH, OPT'aH MECTHOI'O CaMOYyIPaBIEHHUs WK OPTraHHU3aLHI0, B TIOJITHOMOYUS KOTOPBIX
HEe BXOIUT ITPEIOCTABICHUE MyHUIIUTIAIHFHON YCIIyTH;

8) HecoOmIOZeHHE YCTaHOBIEHHBIX cTaTtheil 11 @enmepaidbHOrO 3akoHa OT
6 ampenst 2011 roma Ne 63-®3 «OO0 37eKTPOHHOH MOIITUCH» YCIOBHM MpU3HAHUS
JEACTBUTEIILHOCTH YCUIEHHOM KBATU(DUIIMPOBAHHON 3JIEKTPOHHOM MOIIUCH.

2.7.2. TlepeueHb OCHOBaHWH IJIsI OTKa3a B MpHEMe JTOKYMEHTOB, HEOOXOIUMBIX
JJIsl TIOJIyY€HUS] MyHUIMNIATBEHOUN YCIYTH, SIBISIETCS HCUEPIBIBAIOILIAM.

2.7.3. Pemenue o6 oTkasze B IpHeMe 3asBICHUS U JTOKYMEHTOB, HEOOXOAMMBIX
JJIs IIPENOCTaBJICHNUS] MYHUIUTIAJIBHOM YCIYTH, MOXET OBITh MPUHITO KaKk BO BpeMs
[IpMeMa 3asgBUTENSA, TaK U IOCJE TMOJYyYEeHHUsS] OTBETCTBEHHBIM JOJDKHOCTHBIM JIMLIOM
Hcnonkoma HeOOXOAMMEIX ISl MPEeIOCTaBICHHS MyHULIUTIAIBHOM yCIyTH TOKYMEHTOB
(cBenmeHwmin) c VCIIOJIb30BaHUEM ME>KBEIOMCTBEHHOIO UHPOPMAIHOHHOTO
B3aMMOJIECTBUS, B CPOK, He MpeBbIMIAOINMNA 9 pabouux AHed cO AHS pEerucTpalnyu
3asBIICHUS.
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2.7.4. 3ampelniaeTcsa OTKa3blBaThb B TIPUEME 3asiBIIEHUS U HHBIX JOKYMEHTOB,
HeOOXOAUMBIX [JIs1 IPEAOCTABIICHUSI MYHULIMITANIBHOM YCIYTH, B CIIydae €CJIM 3asiBICHUE
A JJOKyMEHTBI, He0OXOAMMbIE AJIs NPEJOCTABICHUS MyHULAIIATIbHON yCIIyTH, ITOJaHbl B
COOTBETCTBHHM C MHPOpMAIEH O CpOKax U MOPSIKE IIPEIOCTaBASHUS MyHULUNIAIbHON
ycnyru, onyoimkoBanHoi Ha EqunoM noprane, PecnybnukanckoM mopraie.

2.8. VicuepripIBaroIyi mepeyeHb OCHOBAHWM /1711 IPUOCTAHOBICHHUS UIU OTKa3a B
IIpeI0CTaBIeHUN MYHHITUIIATBHON yCIyTH

2.8.1. OcHOBaHUS [JIsI NOPUOCTAHOBJICHUS INPEAOCTABICHUS MYyHUUUNAILHOR
YCIYyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHUs AJis1 OTKa3a B NIPEJOCTABICHUNA MYHULIANIATBHOW YCIYTU:

1) B mpencTaBIeHHBIX 3asBICHUU U (MIIM) TOKyMEHTaxX COJEPXKUTCS HEeNOJHas U
(u1m) HeTOCTOBEepHAas HHpOpMAIUS;

2) ImocTymJieHHe OTBeTa OpraHa TIOCyJapCTBEHHOM BJIACTH, OpraHa MECTHOTO
camMoyIipaBiieHus. JUOO0 TOJBEIOMCTBEHHON OpraHy IOCYJapCcTBEHHON BIIACTH WM
OpraHy MECTHOTO CaMOYIIpPaBJICHUs OPraHU3alUMKd Ha MEXBEIOMCTBEHHBIH 3ampoc,
CBUETEILCTBYIOIIEr0 00 OTCYTCTBUU JOKYMEHTa U (WIH) UH(OPMAaIK, HEOOXOAUMBIX
JUTSL TIpeIOCTaBICHUs] MyHULMIIATBHON YCIIyTH, €CIIA COOTBETCTBYIOIINN HOKYMEHT He
OBLTT MPeACTABIICH 3asIBUTENIEM 10 COOCTBEHHOM MHUIIMATUBE;

3) OTCYTCTBHE CBEJEHUM O PErucTpalMy TpaXIaHHHA 110 MECTY >XHUTEJIbCTBA
(ipeOBIBaHMsI) B paCHOPSKEHUH OPraHOB MECTHOI'O CAMOYIIPABIICHMS.

2.8.3. IlepedyeHb OCHOBaHMH Mg OTKa3a B IPEJOCTABICHUU MYHHLMIIAJILHOW
YCIIYTH SIBJISIETCS] UCHEPTIBIBAIOLINM.

2.8.4. 3ampenjaeTcs OTKa3pIBaTh B NPENOCTABICHUM MYHHUIMNAIBHOU YCIyTd B
cilydae, €CJIM 3asBIEHHE O MPEeIOCTABICHUN MYHMIMINAIBHOW YCIyTH IIOJaHO B
COOTBETCTBUH C WH(oOpMalret o cpokax ¥ Mopsiike IIPeAOCTaBAEHUSI My HUIIATIATbHON
yCIIyTH, onmyOonuKoBaHHOW Ha EquHoM noprane, Pecrry0iukaHcKkoMm nopTae.

2.9. lNopsnok, pa3Mep U OCHOBaHHUS B3UMAaHUS rOCYAapCTBEHHON MOUITHHBL HIH HHOU
TJ1aThl, B3UMaeMOH 3a MPeA0CTaBIeHUe MyHULUIIATBHON yCIyru

MyHuIMnanbHas yciyra npeocTaBisieTcsi Ha 6e3B03Me3AHOM OCHOBE.

2.10. Ilepeuens yciyr, KOTOpBIE SBISIOTCS HEOOXONUMBIMU U 00S3aTETHFHBIMH IS
TIPeTOCTaBICHUS] MyHALIMITAIbHON YCIIyTH, B TOM YHCIIe CBEIEHUS O JOKYMEHTE
(mokyMeHTax), BblJaBaeMOM (BBIIABA€MbIX) OPTaHU3aLUSIMHY, YIaCTBYIOIIHMH B

IIPeIOCTaBIeHUN MYHHITUTIATBHBIX YCIYT

ITpenocraBienue HEOOXOIUMBIX U 00s3aTENBHBIX YCIYT He TpedyeTcs.

2.11. [lopsoox, pa3Mep ¥ OCHOBaHUS B3WMaHMsI TLIATHI 32 TIPEIOCTABICHUE YCIYT,
KOTOPBIE SIBISFOTCS HEOOXOAUMBIMU U 00S3aTEITFHBIMY JIJIS ITPEIOCTaBICHHUS



12

MYHULIUIIAIBHON YCIIYTH, BKJIIOUast HHGOPMAIIMIO 0 METOJUKE pacueTa pa3Mepa TaKon
ILJIAThI

IIpenocraBnenue HEOOXOAUMBIX U 00S3aTENBHBIX YCIYT He TpeOyeTcs.

2.12. MakcuMalbHBIM CPOK OXKHUIAHHS B OYepeH MPH To1adue 3ampoca o
[IPEAOCTABIEHUM MyHULIUNIANBHOU YCIIYTH, YCIYTH, IPEAOCTABIsIEMOUM OpraHu3anuei,
Y4acTBYIOLIEHN B IPEIOCTaBICHUN MYHUIIMIIATBHOMN YCIYyTH, U MIPU MTOJTyUYeHUU
pe3yJbTara NpeIoCTaBIeHUs TaKUX YCIyT

2.12.1. Bpems oxxuaHus pu nojade 3asBiIeHUS Ha [TOJlydeHHe MyHULIUNIAIbHON
yCIIyTH - He Oonee 15 MUHYT.

2.12.2. Ilpu mosyueHUU pe3ynpTara MPEeHOCTABICHUS MYHUIUNAIBHOW YCIyIH
MaKCHMAaJIbHEIN CPOK OXKUIAHUS B OUepelld He TOJHKEeH IPEBBIIATh 15 MUHYT.

2.13. Cpoxk ¥ HOpSIIOK perucTpaiyy 3ampoca 3asiBUTENs O IpeoCcTaBIeHUN
MYHHULUIIAJIBHON YCIIYTH U YCIYTH, IPEIOCTaBIsIeMOM OpraHu3alel, y4acTBYIOILIEH B
[IPEIOCTaBICHUM MyHUIIUTIAIBHON YCIYTH, B TOM YHCJIEe B 3JIEKTPOHHOU hopme

2.13.1. Ilpu nuunom obpamienuu B M®LI B neHb Mogavyu 3asBICHUS 3asBUTEIIO
BeigaeTcs pacnucka uz AIC M®I] ¢ peructpaliuOHHBIM HOMEPOM, MOATBEPKIAOLINUM,
YTO 3asBJICHUE OTIIPABJIEHO, U AATOW MTOJA4H 3asBIICHHUS.

2.13.2. IIpu HampaBieHUH 3asBICHUS MMOCPENCTBOM, Pecrrybaukanckoro noprana
3asiBUTEIIb B ICHB [I0JJa4H 3asIBIICHUS MOJTydaeT B IMYHOM KabuHete Pecmy6irkaHckoro
mopraja 4 IO 3JIEKTPOHHOW MOYTE yBEIOMIICHHE, MMOATBEP)KAAIOLIEE, YTO 3asABICHUE
OTIIPaBIIEHO, B KOTOPOM YKa3bIBalOTCS PETHUCTPAIlMOHHBIA HOMEp MU Jara I[OoJa4yu
3asIBJICHUS.

2.13.3. Ilpm nu4yHOM oOOpameHnn B VcmomkoM B A€Hb IOJAYM 3asBICHUS
YIOJHOMOYEHHEIM JOJDKHOCTHBIM JIMIIOM Vcronkoma 3asBUTEINO BBIIAETCS PACIMCKa
13 aBTOMAaTU3UPOBAHHOW MH(MOPMAIIMOHHON CUCTEMBI, IIpeIHa3HAUYEHHOM AJI OKa3aHUs
rOCyJapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT, C PErUCTPAllMOHHBIM HOMEpPOM, NaTOH
[I0/1a4H 3asiBJICHUS U [IEPEYHEM IIPE/ICTABIEHHBIX JJOKYMEHTOB.

2.14. TpeboBaHuUs K TOMEIIEHUAM, B KOTOPBIX MPEIOCTABISIETCS MyHUIIATIATbHA
yciyra, K 3alry 0XKUIaHHUs, MecTaM JUIs 3all0JIHEHHS 3aIIpOCOB O IIPEOCTABIEHUH
MYHHULUITATBHOR yCIyry, HHGOPMAMOHHBIM CTEHIaM ¢ 00pa3laMH UX 3aIll0JHEHUS U
IepeYHeM JOKYMEHTOB, HEOOXOAUMBIX JJIS IPEIOCTaBIEHHS KaKI0M MyHHUIIUIIAIBHOM
YCIIyTH, pasMENIEHHIO U 0)OPMIIEHHUIO BU3YaIbHON, TEKCTOBOW M MYJIbTUMEIUNHON
MH(OPMALIMK O OPSIIKE IPEJOCTABICHUsI TAKON YCIyTH, B TOM YHCIe K 00eCTIeueHHIO
JAOCTYITHOCTH JJIsl MHBAJIUOB YKa3aHHBIX 0OBEKTOB B COOTBETCTBHHU C (peiepalbHBIM
3aKOHOJATENBCTBOM U 3aKOHOIaTeNbCcTBOM Pecnybnuku TatapcTal o couuanbHOM
3alUTe UHBAJINUOB

2.14.1. IIpenocraBieHre MYHULUIAIBHON YCIYTH OCYIIECTBISIETCS B 3NAHUSIX U
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TMOMEIIEHUSIX, 000pyIOBaHHBIX MPOTUBOINOXKAPHOK CHUCTEMOM 51 CUCTEMOU
MOXapOTYLLUEHHUS.

Mectra mnpuema 3asBUTENed 00OpYyIyrOTCS HEOOXOIUMOW MebOelbro s
odopMIIeHUS TOKYyMEHTOB, HH(OPMAIIMOHHBIMU CTEHIaMHU.

2.14.2. B cooTBETCTBUM C 3akoHOIaTedbCTBOM Poccuiickoni @enepanuu o
COLIMAJIbHON 3alllUTe WHBAJIMWIOB B IENSIX OECHpensaTCTBEHHOIO JOCTyNa K MeECTy
MpeoCTaBICHNUS MyHUIIMIIAIIBHON yCiIyTu obecrieduBaeTcs:

1) obecrmieumBaeTcst OecHnpemnsITCTBEHHBIA HOCTYNl WHBAIMIOB K MeECTy
IPEeOCTaBICHUS MYHHIMNAIBHOW YyCIyru (yIOOHBI BXOA-BBIXOA B IIOMEILEHUS U
nepeMeleHne B UX npenenax);

2) BuU3yanbHas, TEKCTOBas M MyJbTUMeIUMHas HHPOpPMALUS O TOPSIKe
MPEeIOCTaBICHNUS] MyHHULANAIBHON YCIyTH pa3MeIlaeTcsl B yAOOHBIX Ui 3asBUTeleH
MeCTax, B TOM YHUCJIE C Y4ETOM OrpaHUUYEHHBIX BO3MOXXHOCTEW NHBAIUOB;

3) compoBOXIeHHE HHBAIHMIOB, UMEIOIIMX CTOWKHE paccTpoiicTBa (yHKUUU
3pEeHUs ¥ CAMOCTOSITENBHOIO IIEPEABIKECHUS, U OKAa3aHUE UM ITOMOILIY;

4) BO3MOXXHOCTh CaMOCTOSITEJIbBHOTO TMEpEeABHXEHUS 0O TEPPUTOPUHU, Ha
KOTOPOW pacmloyioKeHbl OOBEKThI COILMAIBHOM, WHXXEHEPHOW U TPaAHCIOPTHOM
uHDPACTPYKTYyp, BXOAa B TaKhe OOBEKTHI U BBIXOJAa U3 HUX, IIOCANKU B TPAHCIIOPTHOE
CPEIICTBO Y BBICAJKU U3 HETO, B TOM YHUCIIE C UCIIOIH30BAHUEM KPECIIa-KOJISACKY;

5) Hamyexaliee pa3MelieHre O00OpyIOBaHMsS M HOCUTeNed HHbOpMaluy,
HEeOOXOIUMBIX NIl oOecredeHns 6ecnpensiTCTBEHHOTO JOCTyla HHBAJIWIOB K yCIIyraM
C YY4ETOM OTpaHUYEHUH UX KU3HEAESITeIbHOCTH;

6) myOnupoBaHHE HEOOXONWMOM Iyl MHBAIMIAOB 3BYKOBOM U 3PUTEIBLHOU
uHbopManuy, a TakXe Halluced, 3HaKOB W MHOH TEKCTOBOM M rpaduyueckoi
nHGbOpMAIMK 3HaKaMH, BEIIIOJIHEHHBIMU pellbeHO-TO4YeUHbIM MmprdToM bpaiins;

7) Homyck cypAoIlepeBOaYUKa U TH(IOCYPIONEPEBOIUNKA,

8) momyck co0aku-NPOBOJHMKA MPHU HATUYUU JOKYMEHTa, TOATBEPKIAI0IIETO
ee crienyambHoe O0OydeHuMe W BblJaBaeMoro 1o QopMe U B TOPSAKE, KOTOPHIE
YCTaHOBJIEHBI MpPHUKa30M MUHHCTepcTBa Tpyda M COLMAIbHOM 3alluThl Poccuiickoit
@enepanun ot 22.06.2015 Ne 386H «OO0 yTBepxIOeHUU QOPMBI OKyMEHTAa,
MOATBEPXKIAIOIIET0 CHeluanbHoe oOydeHHe CcoOaKu-IPOBOAHUKA, U TIOPSIKA ero
BBIJIAYN».

2.14.3. TpeboBanusi B dYacTu oOeclleueHUs] MOCTYITHOCTH [JI WHBAIKUI0B
00BEKTOB, B KOTOPBIX OCYLIECTBISETCS MPENOCTaBICHHE MYHUIUNATBHONW YCIYIH, U
CPEICTB, HCIONB3YEMBIX IIPU IPENOCTaBIECHUM MYHHUIUNAIGHONH YCIyTH, KOTOPEIE
yKazaHel B monamyHkTax 1 — 4 myHkrta 2.14.2. aIMMHHUCTPAaTUBHOTO pETJIAMEHTa,
NMPUMEHSIIOTCS. K OOBEKTaM U CpelCcTBaM, BBEJCHHBIM B JKCILIyaTalldIO WU
IPOLIEIIMM MOJEPHUA3ALNIO, PeKOHCTPYKIUto Ttocie 1 uronst 2016 roxa.

2.15. Iloka3arenu JOCTYIIHOCTH M KauecTBa MyHULIUIIAIBHOU YCITyTH, B TOM YHUCJIE
KOJIMYECTBO B3aUMOJENCTBUN 3asIBUTENS C NOJDKHOCTHBIMH JIMIIAMH TPH
[IPENOCTAaBIEHUU MYHUIUITAIIBHON YCIYTH U UX TPOJOIDKUTENBHOCTH, BO3MOXKHOCTh
NoJlydeHus: MH(OPMaLUKU O XOJ1e TPEAOCTABICHNS] MYHULIUIIAIBHON YCIYTH, B TOM
YHUCJIEe C UCII0JIb30BaHUEM UH(MOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH,
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BO3MOJXHOCTB JJUOO HEBO3MOKHOCTD MOYUEHHUSI MyHULMIIAJIBHON YCIIyTH B
MHOT0(GYHKIMOHAEHOM IEHTPE TMPEeIOCTaBIEHUS TOCY IapPCTBEHHBIX U
MYHULUIIAIBHBIX YCIYT (B TOM YHCJIE B TOJIHOM 00BEeMe), B IFOOOM TEPPUTOPHATBHOM
IIOApa3ejIeHUN OpraHa UCTIOJHUTEIBHO pacTiOPsiAUTEIbHOIO OpraHa MECTHOIO
CaMOyIIpaBJIEHUS, IO BEIOOPY 3asIBUTEINS (3KCTEPPUTOPUATBHBIA IPUHIIUI),
IIOCPEACTBOM 3a1poca O Pe0CTaBISHUH HECKOIBKUX MOCYIapCTBEHHBIX U (WIIN)
MYHULATAIBHBIX YCIYT B MHOTOPYHKIIMOHANBHBIX IIEHTPAaX NPENOCTABICHUS
rOCYIapCTBEHHBIX U MyHUIIUNIAIBHBIX YCIYT, IPEyCMOTPEHHOIO cTaTher 15.1
®epnepanpHoro 3akoHa No210-D3 (KoMIUIeKCHBIH 3ampoc)

2.15.1. IlokazaTenssMud HOCTYITHOCTH IPEIOCTABIECHHMS MYHUIUIIAIBHOU yCIyru
SIBJISIFOTCSL:

PacIOI0KEHHOCTh TOMEILEHUs], B KOTOPOM BeJIeTCsI IPUEM, BbIada JOKYMEHTOB
B 30HE NOCTYITHOCTHU OOIIECTBEHHOTO TPAHCIIOPTA;

Hajqu4yhe HeoOXOAMMOTO KOJWYECTBA CIEIHAINCTOB, a TaK)Xe NOMEIICHHUH, B
KOTOPBIX OCYLIECTBIISIETCS IPHUEM IOKYMEHTOB OT 3asiBUTEJICH;

Hajnyu4ype wucdepnbiBaromed wHGopManmuu o crmocobax, MOpsSIKE U CpoKax
[IPEJOCTABICHUS] MYHULUNAIBHON YCIyrd Ha WHOOPMAIIMOHHBIX CTeHAAX, EIUHOM
nopraie, Pecrybnukanckom noptaie, ohUnaIbHOM CaiTe;

OKa3aHue I[IOMOIIM WHBAIWAAM B TMPEOJOJCHUH OapbepoB, MELIAOLIUX
NOJIYYEHUIO UMH YCIIyT HapaBHE C IPYTUMHU JTUI[AMU.

2.15.2. TlokazarenssMu KadecTBa NPEIOCTAaBICHUS MYyHULMIAIBHON YyCIyTH
SIBJISIFOTCSI:

1) cobironeHre cpoKkoB MpreMa U paCCMOTPEHHS TOKYMEHTOB;

2) cobroaeHre CpoKa MOoJyUYeHHs pe3yabTaTa MyHHIUATEHON yCIyTH;

3) orcyTcTBHE OOOCHOBAHHBIX JKajlo0 Ha HapyUIeHUs aJMHHHCTPaTUBHOTO
periaMeHTa, COBEpLIEHHbIe paboTHUKaMU McnonkoMma;

4) KOMUYECTBO B3aUMOJEHACTBHUH 3asBUTENS C JOJDKHOCTHRIMU Juliamu (06e3 yuera
KOHCYJbTaITik):

B3aUMOJENCTBUE 3asBUTENss C paboTHuKamMu Mcmonkoma wuinu MOL[ npu
IPEAOCTAaBIEHUH MYHUIUMNAIBHON  YCIYyrH OCYIIECTBJSIETCA OOWH pa3 IpH
[IpEJCTaBIICHUH 3asIBICHUS CO BCEMU HEOOXOIUMBIMU IOKYMEHTaMU;

OIMH pa3 B cliydae HEOOXOIWMOCTH TMOJy4YeHHUs pe3yJbTara MNperOoCTaBICHUS
MyHHIMNansHOoR yeayru B Mcnonkome unu M®I] B dopme sKk3eMInIsspa 3J€KTPOHHOTO
NOKYMEHTa Ha OyMa>KHOM HOCHUTEJIE.

IIpopomKUTETPHOCTh OOHOTO B3aMMOJEHCTBHS 3asBHUTENSI C JOJDKHOCTHBIMU
JTULAMU [IPU IIPEeIOCTaBIEHUY MyHULIMIIAIEHON YCITyTH He MPeBhIIIAET 15 MUHYT.

3asiBUTEIb BIPaBe OI[EHUTh KA4eCTBO MPEAOCTABICHHS MYHHUITUTIATEHON YCIyTH C
IIOMOIIBIO YCTPOMCTB TMOJBIKHOM paauoTeneOHHON CBSI3H, C HCIOJb30BAHUEM
Pecnybnukanckoro nopraia, TepMUHAIBHBIX YCTPOHUCTB.

2.15.3. MadopMarus o xojie NpemoCTaBIeHHsS MYHHUIUIATBHONW YCIyTU MOXKET
OBITP TONydeHa 3asBUTENIEeM B JIMYHOM KabuHeTe Ha EjguHom mopTarne,
Pecnybnukanckom mopraie, B Mcrnonkome, M®ILI.
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2.15.4. TlpenoctaBieHue MYyHULUNAIBHOW YCIYTH OCYIUECTBISETCS B JIFOOOM
M®I] no BpIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €r0 JKUTENbCTBA WIM MeCcTa
dbakTruuecKkoro npoxxuBaHus (mpedbiBaHus) Ha TeppuTopun Pecy6nuku TaTtapcTas 1mo
SKCTEPPUTOPUATBHOMY NIPHUHIIUITY.

MyHuIUIagIbHas yciyra B COCTaBe KOMIUIEKCHOTO 3a1poca He MPeI0CTaBIIsIeTCs.

2.16. Vuble TpeOOBaHUs, B TOM YHCIIE YIUTHIBAIOIIHE OCOOCHHOCTH IPeJOCTaBICHUS
MYHHIMIAIBHOHN YCIyTH 110 3KCTePPUTOPUATIEHOMY IPUHLUITY (B CIy4yae, €Cliu
MYyHMIIHITAbHAs yCIIyra IpeloCTaBIseTCs 10 SKCTEPPUTOPHUATBHOMY IPUHIUIY ) U
0COOEHHOCTH MPeJOCTARIEHUS MYHULIUITANBHON YCIyTd B 3J€KTPOHHOM dopme

2.16.1. Ilpu mpenocTaBieHUM MYHULUNAIBHON yCIyI'M B 3JIEKTPOHHOM (opMe
3asBUTENb BIIPABE:

1) monyyuts WHPOpPMALMIO O TOPAOKE UM CpPOKax IMpPeroCTaBIeHUs
MYHHUIUNIATBHON YCIyTH, pa3MelleHHyro Ha EnuHoM noprane, PecmyOnmkanckom
nopTaie;

2) mojath 3asBJICHHE O TMPEeJOCTaBICHUM MYHULUNAIBHONW YCIYrM W HWHBIE
JOKYMEHTBI, HeOOXOIUMBIE AJIS IIPEAOCTABIEHHU MyHULIMIIANBHOM yCIIyTd, B TOM 4KCTIe
IOKYMEHTBI ¥ HH(QOPMALHUIO, 3JIeKTPOHHBIE 00pa3sl KOTOPBIX paHee ObLIM 3aBEpEHHI B
COOTBETCTBHU C IMyHKTOM 7.2 yactu 1 ctateu 16 DepepansHoro 3akona Ne 210-D3,c
UCroNb30oBanreM Pecny0iarKkaHCKOro noprana;

3) TOJYYUTh CBEJEHHUS O XOJE BBIIOJHEHHUS 3asBICHUN O MNpPeIOCTaBIEHUU
MYHULUIATEHOM yCIyTH, TOJaHHBIX B 2JIEKTPOHHOU dopMme;

4) OCyIIeCTBUTH OLEHKY KadyecTBa NPEAOCTABICHUS MyHULIMNIAIbHOM YCIYTH;

5) TONY4YUTh pe3yNbTaT MPEJOCTABICHHUS MYHHUIUNAIBHOW YCIyrd B Qopme
AIIEKTPOHHOTO IOKYMEHTa;

6) momaTh xanoOy Ha pemieHue u AeiictBue (6e3netictrue) Mcnonkoma, a Takxke
ero JOKHOCTHBIX JIML, MyHHUIIMIAIBHBIX CIYXKallUuX MOCpencTBoM Pecmy6nukanckoro
nopraja, nopraja ¢deaepalbHON TOCYJapCTBEHHOW WH(MOPMAIIMOHHON CHCTEMBEI,
obecreunBaroIeil mpoiecc nocynedHoro (BHecyneOHOTO) OOXallOBaHMS pEIleHUN u
nedctBuil (0e37eiCTBUSA), COBEPIICHHBIX IPH NPEAOCTaBIEHUU TOCYINApCTBEHHBIX |
MYHUIIUTIATBHBIX ~ yCIYI OpraHaM®, [PEeAOCTaBISIOINIMMHA TI'OCYIapCTBEHHbIE M
MYHULIMNIANBHBIE YCIYT'M, WX JOJDKHOCTHBIMU JIMIIAMH, TOCYAAapCTBEHHBIMH W
MYHHUIUTIATEHBIMU CITYKaLIUMHU.

2.16.2. ®opMupoBaHHe 3asBICHUSI OCYILECTBISIETCS MOCPEACTBOM 3allOIHEHHS
AJIEKTPOHHOU (DOpPMBI 3asBiieHHs Ha PecmyOnmkaHckoM mopTaie 0e3 HeOOXOIUMOCTH
JOTIOJTHUTENHHOU 0JjauM 3asBIIeHUS B KaKOK-T100 MHOM Gopme.

2.16.3. I'lpu dopMupoBaHUY 3asBIEHUS 00ECIIEUNBACTCS:

1) BO3MOXXHOCTH KONIMPOBAHWS M COXpAHEHUS 3asSBIEHHUS W HUHBIX TOKYMEHTOB,
HEOOXOJIUMBIX JJIsl TPeNOCTaBIEHUS YCIYTH;

2) BO3MOXHOCTH 3aIlOJHEHHWs HECKOJIBKMMU 3asBUTENISIMH OIHON 3IeKTPOHHOM
GopMmbl 3asBI€HU NpU OOpallleHUU 3a YCIyraMM, IPernojiaraloliiMy HalpaBleHue
COBMECTHOTO 3asBJI€HUS HECKOJIBKUMH 3asIBUTEIISIMU;
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3) BO3MOXXHOCTH IeYaTH Ha OyMa)KHOM HOCHTEJe KOIHHU 3JIEKTPOHHOH (DOpMBI
3asIBJICHUS,

4) coxpaHeHHE paHee BBEJICHHBIX B JIEKTPOHHYIO (DOpMy 3asiBJICHHS 3HAYEHUH B
1r060¥ MOMEHT IO KeJIaHHUIO MOJIB30BATENS, B TOM YHCJIe TIPU BOSHUKHOBEHUH OIIUOOK
BBOJA U BO3BpATe JJIsl MIOBTOPHOTO BBOJIA 3HAYEHHUH B AJIEKTPOHHYIO GOpMY 3asIBICHUS;

5) 3amonHeHWe MOoNed >SIeKTPOHHON (OpMBI 3asBICHHWS OO Hadajla BBOJAA
CBEJIEHUI 3asBUTEJIEM C WCIIOJIh30BaHWEM CBeleHMM, pa3mewmeHHblx B ECHA, u
CBEIIEHU!, ONMyOJIMKOBaHHBIX Ha PecrmyONMKaHCKOM MopTajie, B 4acTH, Kacarolleics
CBEIECHUM, OTCYTCTBYIOIINX B €UHON CUCTEME HICHTUGUKAINY U ayTeHTU(DUKAIUH;

6) BO3MOXXHOCTb BEpPHYTHCS Ha JIFOOOM W3 3TaloOB 3arlOJHEHUS 3JIEKTPOHHOU
(bopMbI 3asBIIeHUS 6€3 TIOTEPH paHee BBEIEHHON HHGOPMALIUH;

7) BO3MOXHOCTb JOCTyIa 3asBUTENS K paHee IMOJaHHBIM MM 3asBICHHUSIM B
TE€YEeHUEe He MEHee OJHOTO roja, a TaKXe YaCTUYHO C(HOPMUPOBAHHBIM 3asIBICHUSIM - B
TE€YEHUEe HE MEHee 3 MECSLIEB.

2.16.4. 3anuce 3asBuTenei Ha nmpueM B MOI] (manee - 3amuch) oCylIeCTBISETCS
nocpenctsoM Pecnybiinkanckoro noprana, TenedoHa KoHTakT-neHTpa MOLI.

3asiBUTENIO TMPENOCTaBISETCS BO3MOXKHOCTH 3allCH Ha JIOOBIe CBOOOJHBIE IS
[Ip¥eMa IaTy ¥ BpeMs B MpeJerax yCTaHOBIEHHOr0 B MHOTOGYHKIIMOHAIBHOM LIEHTPE
rpaduka rnpuema.

3anvch Ha ONpENeNeHHYI0 HaTy 3aKaHYMBAeTCs 3a CYTKM 10 HacTYIUICHUS 3TOU
JaThI.

JUIst ocylecTBIEHUS TIPeIBAPUTEIHFHOM 3aITMCH MTOCPEICTBOM PecmybirkaHcKoro
[opTayia 3asBUTENI0 HEOOXOAUMO yKa3aTh 3alpallliBaeMble CHCTEMOM JaHHBIE, B TOM
qucne:

(Gamunuio, uMsi, 0T4ECTBO (MIPU HATHYHUH ),

HOMeD TenedoHa;

azpec 2IEKTPOHHOU MTOYTHI (TI0 JKEJIaHHIO);

XKeJaeMylo JaTy U BpeMsl mpueMa.

B ciyuae HecOOTBETCTBUSI CBeNEHUH, KOTOpBIE COOOIIWI 3asBUTENb IIPH
[PEeIBapPUTENIEHON 3alKCH, NOKYMEHTaM, MPEICTAaBICHHBIM 3asBUTENEM IPU JIMYHOM
IpreMe, IIpeiBapUTeNIbHasl 3aIIUCh AaHHYTHPYETCSL.

IIpy ocyliecTBIEHUH MpeqBapUTENIbHON 3alucy 3asBHUTENI0 O0ecrednBaeTCs
BO3MOXHOCTb pacliedaTaTh TaJlOH-TIOATBEpXkAeHHe. B ciydae, ecnu 3asBUTENb
COOOLMT anapec JJIEKTPOHHOM IOYTHI, HA YKa3aHHBIA aapec TakXe HampaBseTcs
UH(OPMAIVS O TOATBEPKICHUH NPEABAPUTETHHOM 3alIUCH C YKa3aHHUEM JaThl, BpeMeHH
¥ MeCTa MpueMa.

IIpy ocyliecTBIEHUM NpeIBAPUTENBHON 3allMCH 3asBUTENb B 00513aTEIBHOM
nopsaKe HHGOPMHUPYETCS O TOM, UTO TpeIBapUTENbHAS 3alHCh aHHYJIUPYETCs B CiIydae
€ro HEeIBKH I10 UCTEYEHUH |5 MUHYT ¢ HAa3HAYEHHOTO BPEMEHH ITpUeMa.

3assBUTENb B JIF000€ BpeMs BIIpaBe OTKA3aThCs OT IPeIBapUTENHHOMN 3aIlrCH.

3anpeniaercsi TpeOOBaTh OT 3asABUTENS COBEPIICHUs HWHBIX JIEWCTBUI, KpoMe
[IPOXOXAECHUS UICHTA(DUKAINYA U ayTeHTH(MHUKAIMH B COOTBETCTBUU C HOPMAaTHBHBIMU
npaBOBEIMU akTamMu Pocculickoii ®@enepaiuu, yka3zaHusl IeNM IOpHeMa, a Takke
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NPeJIOCTaBICHUs] CBEICHUN, HEOOXOOUMBIX [UId pacueTa [UIMTeNbHOCTH BPEMEHHOTO
HWHTEpBaja, KOTOPbId He00X0AUMO 3a0pOHUPOBATE I IIPUEMA.

3. CocTaB, NocJ1€A0BaTeIbLHOCTD H CPOKH BBINMOJIHEHHMS A AMUHUCTPATHBHBIX
npoueayp, Tpe0OBaHHA K NOPAAKY HX BbINOJIHEHHS], B TOM HHCJe 0COOEHHOCTH
BBINMOJIHEHHUs AIMMHHCTPATHBHBIX MPONEAYP B 3JIeKTPOHHOH (opme, a TaKKe

0CO0EHHOCTH BbINOJHEHHUS aIMUHUCTPAaTUBHBIX NpoUeayp B
MHOTOo(yHKIMOHAIbHBIX HEHTPax

3.1. Onucanue nocnenoBaTeIbHOCTH AEUCTBUM ITPU MPENOCTaBICHUHN
MYHUIATIAIIBHOMN YCIIYTH

3.1.1. IlpemocTaBieHrne MyHHULMIATBHON YCIYI'M BKJIIOYaeT B cebOsi clemyroiue
aIMUHUCTPATUBHBIE IIPOLIEYPBI:

1) KOHCYJIbTUPOBAHUE 3asIBUTEIIS;

2) IpUHIATHE ¥ pPacCMOTpEHHE KOMIUIEKTa [OKYMEHTOB, IPeICTaBICHHbIX
3asIBUTEIIEM;

3) HampaBlieHHe MEXBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl, yJacTBYIOUIHE B
MpeIOCTaBlIe€HN MyHULIMITAIBHON YCIIyTH;

4) NOATrOTOBKA pe3yibTaTa MyHULUNAIBHON YCIYTH;

5) BeIIava (HampaBieHUE) 3asIBUTEITIO pe3ysibTaTa MyHULIUIAIBHON YCIIyTy;

6) HcIpaBieHle TEXHUIECKUX OLIUOOK.

3.2. Oka3aHue KOHCYJIbTalli 3aBUTENIO

3.2.1. OcHoBaHWeM Hayaja BBINOJHEHHUS aJIMUHUCTPATUBHOM MPOIETYPEI
SBIISIETCST OOpallleHue 3asBUTENsl 10 BOMPOCaM, CBSI3aHHBIM C IIPedOCTaBIeHUEM
MYHULUIIAIBHON YCIYTH.

JIOTDKHOCTHBIM ~ JULIOM  (paOOTHMKOM), OTBETCTBEHHBIM 3a  BBITIOJIHEHUE
aIMUHUCTPATUBHOM IPOLENYPHI, ABISETC:

nipu obparieHuu 3assutens B MOL[ — pabotank MOILI;

npu oOpameHuu 3asBUTenss B Mcnonkom—cexpeTapbh VICIIONMHHTENEHOIO
koMmuteTra CIOHIIOKOBCKOTO CEIBCKOrO IOCENeHUsS TeTIONICKOTO MYHHUIHIAIbHOTO
paiioHa PecnyOnuku Tartapctan (nanee - MOKHOCTHOE JIHIIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBaHHUE).

3.2.2. 3agBuTenp BIpaBe OOpPaTUTHCSA 3a KOHCYJIbTallMed O MOPSIOKE W CPOKax
IpPEeNOCTaBlIeHHss MyHULUNaneHOW ycnyru B MO®I] nuueo u 1mo Tenedony wu
3JIEKTPOHHOM IIoYTe.

PaboTHrk M®I] KOHCYNbTHpYET 3asBHTENS, B TOM YHUCIE IO COCTaBy, (Gopme
[IPEICTaBIAEMOR JOKYMEHTALUHU U JPYTUM BOMPOCaM IJis TOMYYeHHS] MYyHHUIUIIAILHOMN
YCIIYTH.

3asgBUTENh MOXET IIONYy4YUTh HUHOOPMALHKIO O TMOpPSIKE MNPEIOCTABICHUS
MYHHMLIMIIAIBHON yCIIyTd Ha opunuansHoM caiite M®I] http://mfcl6.tatarstan.ru.
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AIMUHUCTPATUBHBIE MPOIEAYPhI, YCTaHABIHWBAeMble HACTOSIIUM IIyHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpaIieHus 3asiBUTES.

PesynpraramMu  BBITOJHEHWS ~ aAMHUHUCTPATUBHBIX  IPOLENYP  SBIISIFOTCS:
KOHCYJBTAIlUs 10 COCTaBy, (opMe TMpencTaBisieMOl MOKyMEHTallud U JOpYI'UM
BOIpOCaM, HEOOXOIUMBIM IS [TOJTyIeHUS MyHHUITUTAIBHON YCITyTH.

3.2.3. 3agBuTtens BrpaBe oOpaTuThes B Mcmoakom o TenedoHy U 3JIEKTPOHHOU
o4YTe, a TakKXe [ONyuYuTh KOHCyJNbTalMl0 Ha PecmyOnMKaHCKOM —IOpTaie,
opUIHMATEHOM caliTe O TOPSIAKE W CPOKaxX MPEeJOCTaBIeHUS MyHULIUIIAIBHONW YCIyTH, B
TOM 4YHCJIe TIO COCTaBy, (hopMe MpPEenCTaBIsIeMOd JOKYMEHTAllMd U APYTMM BOIPOCaM
1T IOJTyYeHUS] MyHUITUTIATBHOR YCITYTH.

JIOMDKHOCTHOE JTTHII0, OTBETCTBEHHOE 32 KOHCYJIBTHPOBaHHE HWH(DOPMUDPYET
3asBUTENI B COOTBETCTBHH C TpeOOBaHUSAMH MyHKTa 1.3.4 aAMHHHCTPATUBHOI'O
perimameHTa.

AIMUHHUCTpaTUBHBIE TMPOIEAYPhl, YCTaHABIHMBAaeMble HACTOSIIMM IIyHKTOM,
BBITIONIHAIOTCS B TeUeHUE TpeX pabodmx AHeH co [HS MOCTYIUICHUs OOpalleHusl.

PesynpraTamu  BBIMOJHEHWS  AJMHUHUCTPATHUBHBIX  MPOLIEAYP  SIBISIOTCA:
KOHCYJIbTAllUM [0 COCTaBy, Gopme TMpeacTaBiIsieMOd MOKyMEHTalud U ApPYyIUM
BOIIpOCaM, HEOOXOIUMBIM IS MTOJTyUEeHUS MyHHUITUIATBHOMN YCITyTH.

3.3. [IpuHsaTHE U pacCMOTpEHHE KOMILIEKTa TOKYMEHTOB,
MpEeCTaBICHHBIX 3aBUTEIEM

3.3.1. IlpuemM NOKYMEHTOB [JIs TIPEAOCTABICHUS MYHUIIUTIAIBHON YCIyTH Yepes
M®OIL] unu ynanessoe pabouee mecto MOILI.

3.3.1.1. 3asBuTens (mpencraBuTenb 3asBuTes) obpaiaercss B ML ¢ 3anpocom
O IPENOCTaBICHWH MYHULMNATBPHON YCIYIH M MPEACTaBisieT [TOKYMEHTHl B
COOTBETCTBUU C ITYHKTOM 2.5aIMUHUCTPATUBHOT'O PErJiaMeHTa.

3.3.1.2. Pabotauk MO®I], Beqymiuii nmpuemM 3asiBJIeHUN:

onpenesnser npeaMeT o0palieHus;

YAOCTOBEPSIET IUYHOCTD 3asBUTEIIS;

IIPOBOJUT IIPOBEPKY MMOJTHOMOYUH JIUIIA, TOJAIONIETO JOKYMEHTHI;

IIPOBOAUT IIPOBEPKY COOTBETCTBHUS JOKYMEHTOB TpeOOBaHUSM, YKa3aHHBIM B
IIYHKTE 2.5 aAMUHUCTPATUBHOT'O PerjlaMeHTa;

3aroJIHseT AIEKTPoHHYI0 (popmy 3asBienus B AIC MOI;

IIpM  MPENOCTaBICHWHM  JOKYMEHTOB,  yKa3aHHbIX B  IyHKTe 2.5
aIMUHHUCTPATUBHOIO  perjiaMeHTa Ha OyMaXXHOM  HOCHUTENle,  OCYLIECTBIIIET
CKaHUPOBaHUE NPENCTaBICHHBIX JOKYMEHTOB;

pacrieuatsiBaeT 3asBienue u3 AVUC MOL];

IiepenacT 3asBUTENI0 Ha MPOBEPKY U MOAMKCAHUE;

[IOCJIe TOANMCAHUsI CKaHUPYeT moanucannoe 3asBienne B AVIC MOLI;

3arpyxaeT B AVUC M®II noxymeHThI, IpeACTaBIeHHbIE B 3JIEKTPOHHOU (opme
WIA 3JIEKTPOHHBIE 00pa3bl OTCKAHWPOBAHHBIX JOKYMEHTOB, (POPMUPYET 3JIEKTPOHHOE
JIeTI0;

BO3BpallaeT IOJIUCAaHHOE 3asBICHIE U OPUTHMHAIBI OyMaXKHBIX TOKYMEHTOB;
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BBIJIA€T 3aSBUTENIIO PACIIMCKY B MPUEME IOKYMEHTOB.

AJIMUHUCTPATUBHBIE MPOLEAYPHl, YCTaHABIMBAEMBIE HACTOSAIIUM ITyHKTOM,
BEITIOJTHSIOTCS. B IEHb OOpaIlleHUsl 3asiBUTES.

Pe3ynpTaTaMu BBHINOJHEHUS] aAMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: TOTOBOE K
OTTpaBKe 3asiBJIEHUE U NIaKeT JOKYMEHTOB.

3.3.1.3. Pabotnuk M®I] HampaBiaseT MNakeT [JOKYMEHTOB, TPUHATBIX OT
3assBUTENS B MICIIOIKOM B 3JIEKTPOHHOU (hopMe (B cOCTaBe MaKETOB AJIEKTPOHHBIX JIe]) B
TeYeHHe OIHOTrOo pabodero mHS co AHS oOpallleHWs 3asgBUTENS] B CTPYKTypHOE
nonpazaenenue MOILL.

Pe3ynpTatamMu BHITIOJIHEHUS aIMUHUCTPATUBHBIX IIPOLIEAYP SBIIIOTCS: 3asBIICHUE
U TaKeT JOKYMEHTOB (3JIEKTPOHHOE Jeso), HampaBieHHble B MCONKOM, TOCPECTBOM
CHUCTEMBI JIEKTPOHHOI'O B3aUMOIEUCTBHUS.

3.3.2. Tlpuem [OOKYMEHTOB [IJis IPEAOCTaBIEHUs MYHHULIMIIAIBHOM YCIYyrd B
aeKTpoHHOU (hopme uepe3 PecnyOnukanckuii moprai.

3.3.2.1. 3asBuUTENb AN TOJAYM 3asBIEHUS B 3JIEKTPOHHON (opMe BBIMOTHSIET
CIEYIOIIUE OEeUCTBUS:

BBITIOJIHSIET ABTOPU3ALMIO;

OTKpPBIBaET (POPMY JIEKTPOHHOTO 3asIBIICHMUS;

3amofiHgeT (OpMYy BJIEKTPOHHOTO  3asBJICHMS, BKIIOYAIOLIYI0 CBEJEHUS,
HEeO0OXOoaUMbIe M 00s3aTeNbHEIe Ul PeI0CTaBIeHUS MyHULINITAIBHON YCITyTH;

IPUKPEIUIAET JOKYMEHTHl B JJIEKTPOHHOW (opMme WId 3JIEKTpOHHBIE 00pa3bl
JOKYMEHTOB K (hOpMe 3JIEeKTPOHHOTO 3asiBIeHUs (IIpH HEOOXOIUMOCTH);

MOATBEPXXKIaeT (PAaKT O3HAKOMIIEHHMSI M COTJIaCHsl C YCIOBHSIMU M IOPSIKOM
IIPEIOCTaBIEHUsS MYHUIIUMIATBHON YCIyrM B JJIEKTPOHHON QopMe (ycTaHaBIUBaeT
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHU B (pOpMe 3NIEKTPOHHOTO 3asBICHU);

DOATBEPXKIAeT JOCTOBEPHOCTH COOOILEHHBIX CBeAeHWUM (ycTaHaBIMBaeT
COOTBETCTBYIOIIYIO OTMETKY B POpMeE 3JIIEKTPOHHOIO 3asiBJICHNS ),

OTIPaBJISIET 3ar0JIHEHHOE AIEKTPOHHOE 3asBIICHUE (HaXXxuMaeT
COOTBETCTBYIOIIYIO KHOIIKY B (pOpMe 3JIEeKTPOHHOTO 3asBICHUA );

BJIEKTPOHHOE 3asBJIEHUWE IOAMMCHIBAETCSI B COOTBETCTBUM C TpPeOOBaHMUSIMHU
MyHKTa 2.5.3aIMUHUCTPATUBHOIO PETJIaMEHTa;

NoJIy4yaeT yBeIOMJIEHHe 00 OTIpaBKe 3JIEKTPOHHOTO 3asiBJICHUS.

@opMaTHO-JIOTHYECKas poBepKa chOpPMHUPOBAHHOTO 3asBIIEHUS
OCYILIECTBISETCS II0CE 3aIlOJHEHMs 3asBUTENEM KaXIOro U3 IoJIel BIIeKTPOHHON
dopmsbl 3asgBneHus. [Ipy BBEISBIEHUN HEKOPPEKTHO 3aIOJHEHHOTO MO 3JIEKTPOHHOM
GopMbI 3asBICHHS 3asBUTENh yBEAOMIISIETCS O XapaKTepe BEISBICHHON OINMOKU U
IOpsiIKE €€ YCTpaHEHus  IOCPENCTBOM  MHOOPMAMOHHOIO  COOOIIEHHs
HEIOCPEJCTBEHHO B 3JIEKTPOHHOU (hopMe 3asBICHUS.

AJIMMHHCTPAaTUBHBIE TIPOLEAYpPHI, YCTaHAaBIMBAEMbIe HACTOSIIMM IIYHKTOM,
BBITIOJIHSFOTCS B IEHb OOpallieHUs 3asiBUTES.

PesynpTaTamMu  BBINOJIHEHHS  aIMHUHUCTPATUBHBIX  TMPOIENYP  SBJISIOTCS:
3JIEKTPOHHOE J€eJI0, HAlpaBlIeHHOe B VICIIOIKOM ITOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOI'O
B3aWMOJEACTBUS.

3.3.3. PaccMoTpenue KoMILIeKTa JIOKyMeHTOB HcnonxomoM.
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3.3.3.1. OcHoBaHueM Hayana BBIOJTHEHUS aJIMHUHUCTPATUBHON IIPOLELYPHI
ABJISIETCS IIOCTyIUIEHWE 3asBIE€HUS M HHBEIX JOKYMEHTOB, HEOOXOIWMBIX IJIS
[IPEIOCTaBIeHUS MYHULIUTIATBHON YCIYTH.

JIO>KHOCTHBIM ~ JIUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 34  BBIIIOJIHEHHE
aAMVHHCTPATUBHOU MpoLenyphl SBIseTCs cekpeTrapb VICnmoNMHUTENBHOro KOMHTETA
CIOHIFOKOBCKOTO CETBCKOro IOCeNeHHs TeTIOMICKOro MYHHUMMNAIBHOIO paioHa
Pecny6nuku Tarapcran (maiee - JODKHOCTHOE JIHI[0, OTBETCTBEHHOE 32 MPHUEM
JOKYMEHTOB):

3.3.3.2. JIOMXHOCTHOE JIMI0, OTBETCTBEHHOE 3a MpHUeM AOKYMEHTOB, B Ciy4ae
oOpallleHHs 3asBUTENS C 3asgBjeHrueM B Mcmonkom:

oIpenenseT NpeIMeT 00palleHus,;

yCTaHaBIIMBaET JIUYHOCTH 3asBUTEIIS,

IIPOBOAUT MPOBEPKY MOJTHOMOYUM JIUIIA, [TOIAI0LIET0 JOKYMEHTHI,

IIPOBOAUT IIPOBEPKY COOTBETCTBHUS MOKYMEHTOB TpeOOBaHUSM, yKa3aHHBIM B
MYHKTE 2.5 aIMUHUCTPATUBHOIO  pErJIaMeHTa, IIPOBEPKY COOTBETCTBUS
IPEACTABICHHBIX  JOKYMEHTOB  YCTAHOBJIEHHBIM  TpeboBaHUsSM  (HaZsexallee
oopMIIeHHE KOTHI JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYHUCTOK, MPHUIHCOK,
3aUEpPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX UCIIPABIEHUN );

3aIl0JIHSIET  JJIEKTPOHHYIO  (QopMy  3asiBI€HUsSs B  aBTOMAaTU3MPOBAaHHOU
UHGOPMalIMOHHON cucTeMe, MpelHa3HAUYeHHOM MM OKa3aHWs TIOCYJapCTBEHHBIX H
MYyHHIUIIATBHBIX YCIIYT;

Ipu MPENOCTAaBIEHUH  JOKYMEHTOB,  YKa3aHHBIX B  IyHKTe 2.5
aJIMUHUCTPAaTUBHOIO  perjlaMeHTa Ha OyMaXHOM  HOCHUTENEe, OCYIIECTBIISET
CKaHUPOBAaHUE MPEACTaBICHHBIX JOKYMEHTOB;

pacnieyaTbiBaeT 3asBICHHE;

IepeaeT 3asBUTENIO Ha MPOBEPKY U MOAMUCAHUE;

[I0CJIE MOATIMCAHNS CKaHUPYET MOANUCAHHOE 3asBIICHHUE;

3arpy»aer B ABTOMAaTU3UPOBAHHYIO MH()OPMaAIIMOHHYIO CHCTEMY,
IpPEeJHAa3HAYEHHY0 [UI OKa3zaHWsl TOCYJapCTBEHHBIX W MYHMUUMUIIAIBHBIX YCIYyT
IOKYMEHTEI, TMpeICTaBICHHbIE B JJEKTPOHHOH QoOpMe WM 3JIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, JOPMHUPYET 3JEKTPOHHOE JIETI0;

BO3Bpallla€T MOAMNHUCAHHOE 3asBIEHHE W OPUTHHANIBl OyMa)XHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIAET 3asBUTEIIIO PACIIUCKY B IpHeMe JOKYMEHTOB.

B cnydae Hanuums OCHOBAHUM JJISI OTKaza B MpUeMe TOKYMEHTOB IOJDKHOCTHOE
JUII0, OTBETCTBEHHOE 3a MpHeM JOKYMEHTOB, YBEIOMIISIET 3asiBUTENs] O HaJIU4UH
NPENATCTBUM IS IpHeMa 3asBIIEHUs M BO3BpaIllaeT €My JHOKYMEHTHI ¢ OOBSICHEHUEM
COLEPKaHUS BBISIBICHHBIX OCHOBAaHUU MJISI OTKa3a B IpUeMe JOKYMEHTOB.

3.3.3.3. JloXHOCTHOE JHWII0, OTBETCTBEHHOE 3a IpHEM JIOKYMEHTOB, MOCIE
[OCTYIUIEHUS TOKYMEHTOB Ha PaCCMOTpPEHHE:

IIpYCBaMBAaET 3asBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpPOM JIEN U CTAaTyC
«IIpoBepka TOKYMEHTOBY;

¥3ydaeT IOCTYNUBILINE OJJEKTPOHHBIC J€Jla, B TOM YHCJIE IPUIOXECHHBIE
3asiBUTEJIEM JOKYMEHTHI B DJIEKTPOHHOH (hopMe U dJIEeKTPOHHBIE 00pa3bl JOKYMEHTOB;
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npoBepsieT KOMIUIEKTHOCTh, YATAEMOCTh JIEKTPOHHBIX 00pa30B JOKYMEHTOB;
IIPOBepsieT COOJIOJEHUE YCIOBUU NEHCTBUTENBHOCTH SJEKTPOHHOM IIOIHUCH,
mocpefcTBoM oOpamiennss k EnuHomy moptany (B cilydae, eciM 3asBUTEIEM

MIPEICTABICHBL AJIEKTPOHHBIE TOKYMEHTBI, MOANHUCAHHBIC YCUIJIEHHOH
KBaJTH(QUITMPOBAHHOM 3JIEKTPOHHON MOAIKCBHIO).
Ilpu HaJINYuU OCHOBaHHWH, IpeayCMOTPEHHBIX ITYHKTOM

2.7.1aIMAUHUCTPATUBHOTO PETJaMeHTa, MOATOTaBIMBAET MPOEKT pelleHuss 00 OTKase B
nprieMe JOKYMEHTOB, HEOOXOAMMBIX ISl IPEAOCTABICHUS MyHHUIUIIAIBHON YCIYTH.

B cnydae, ecnu B pe3ynbTare IPOBEPKH YCHJIECHHOW KBaTU(PUIIMPOBAHHON
AJIEKTPOHHOW TIOANHUCH BBIIBIEHO HECOOJIIOIEHHE YCIIOBUM €€ NeHCTBUTEIBHOCTH,
MIPOEKT pelleHus 00 OTKase HOJDKEH COIEpXKaTh IYHKTHI cTaTbd 11 PenepansHOro
3aKkoHa Ne 63-D3, KOTOphIE NOCIYXUIU OCHOBAHUEM JISI €0 IIPUHATHS.

IIpoext pemieHuss o0 OTKa3e B IpUEME JIOKyMEHTOB, HEOOXOAMMBIX s
IIpPeIOCTaBIEHNsT MYyHHUIUIIAIBHOM yCIyTH, ¢ yKa3aHHMeM NpUYMH OTKasza (B ciydae,
€ClId OCHOBaHMS [Ji1 OTKa3a B TIpHUeMe JOKYMEHTOB, HEOOXOIUMBIX I
IIpeIOCTaBIeHNs MYyHULMIIAIIBHON YCIYT'H, CBf3aHBl C HApyLICHHWEM YCTAHOBIIEHHBIX
TpeOOBaHUM K TaKuM JIOKYMEHTaM, OCHOBAaHUA [JIs OTKa3a B IIpuUeMe IJOKYMEHTOB
IO/DKHEL COIep)XaTh HMH(OpMAIMI0 O HaWMEHOBAaHMHM JOKyMEHTOB (MHQOpMAINH,
CBeJleHUI), KOTOphle HE TMPEACTaBIEHBl, COIEPKAaT HENOCTOBEpPHbIE M  (WJIM)
IIPOTHBOPEUYNBBIE CBEJICHUS, 0(OPMIIEHBI C HapyIlIeHHEeM YCTaHOBJICHHbIX TpeOoBaHuil),
HAIpaBJIsIeTCS Ha COIVIACOBAHHME B YCTAHOBJIEHHOM IIOPAJKE IIOCPENCTBOM CHUCTEMBI
3JIEKTPOHHOTO JOKYMEHTO000pOTa.

CorjacoBaHWe TIpOEKTa pelreHuss 00 o0oTKaze B TNpHeMe TOKYMEHTOB,
HEOOXOMUMBIX [JIi TMPENOCTaBICHHUS] MYHULMIAIbHOM YCIyIH, OCYILECTBISETCS B
MOPSIIKE, MPETyCMOTPEHHOM ITyHKTOM 3.5.3aIMIHUACTPAaTUBHOTO perjaMeHTa.

B cnydae OTCyTCTBHSI OCHOBaHMM [IJifi OTKa3a B IIpHUEME JOKYMEHTOB,
MPeIyCMOTPEHHBIX MyHKTOM 2.7.1 aIMHHHCTPaTMBHOIO pErjlaMeHTa, NOJDKHOCTHOE
JIUI[0, OTBETCTBEHHOE 3a MpUeM OKyMEHTOB, B T€U€HHE OZHOro pabodyero IHS CO JHS
MIOCTYIUICHUS 3asBJICHUS, HAMPABISET 3asBUTEII0, YKa3aHHBIM B 3asIBIEHUM CIIOCOOOM,
yBeIOMJIEHHE O IMOCTYIUICHUHU 3asBIICHUS, COAEPXKallee BXOISIIINN PErucTPalliOHHbIN
HOMep 3asBJIeHMsS, NaTy IIOJNy4YeHUs 3asBICHHS, IepedeHb HalMEHOBaHUU (aiios,
MPECTaBIEHHBIX K HEMY JOKYMEHTOB, ATy MOJyYeHUs pe3yibTara MyHUIIUIIATIbHOH
YCIyTH.

3.3.34. HcnonmHeHnue  mpouenyp, yKa3aHHbIX B  IOyHKTax  3.3.3.1,
3.3.3.3aAMUHUCTPATUBHOTO perjiaMeHTa, NMPU HAIWYUN TEXHUYECKOW BO3MOXHOCTH
OCYILIECTBIISIETCS. B aBTOMAaTHYECKOM PEXHUME C WCIOJIB30BaHNEM aBTOMATHU3UPOBAaHHON
MH(POPMALIMOHHOMA CHUCTEMBI, NPENHA3HAYEHHOM Uil OKa3aHUs TOCYNApPCTBEHHBIX U
MYHUIMITATBHBIX YCIYT.

3.3.3.,5. AZMMHUCTpaTHBHBIE IIpOLIELYpBl, YyCTaHaBIWBaEeMble IIYHKTOM
3.3.3aAMMHHCTPAaTUBHOI'O PETJIaMEHTa, BBIIONHAIOTCA B T€YEHHE OIHOTO paboyero gHs
CO JHS MOCTYTIUJIEHUS 3asIBIICHUS Ha paCCMOTpPEHHE.

Pe3ynbraraMu BBINOJIHEHUS aJMUHUCTPATUBHBIX MPOLEIYP SBISIOTCS: MPUHITHIN
Ha pacCMOTpPEHHE KOMILIEKT ITOKYMEHTOB HIIM IPOEKT pelleHus o0 OoTKasze B IpueMe
JOKYMEHTOB, HEOOXOAMMBIX ISl [IPEIOCTABICHNS MyHHUITUITAILHOR YCIIYTH.
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34. HanpaBneHHe MEXBEIOMCTBECHHBIX 3aIlIpOCOB B OpraHbl, y4aCTBYIOILIHE B
npeaoCTaBICHHUA MyHHHHHaJIBHOﬁ YCIYyTru

3.4.1.  OcHoBaHWeM Hauajia BEHITIOJHEHUS aAMHHUCTPATUBHON MpPOLENYPBI
ABJIAETCS IIOJ[yY€HUE MAOJDKHOCTHBIM JIMLIOM (pabOOTHUKOM), YNOJHOMOYEHHBIM Ha
BBINIOJIHEHUE aJMUHHUCTPATUBHOM IPOIEAyphl, OT IOJKHOCTHOrO Juua (paboTHHKA),
OTBETCTBEHHOI'O 3a IIPUEM JJOKYMEHTOB, IPUHATHIX OT 3asBUTEIIS JOKYMEHTOB.

JOIKHOCTHRIM ~ JvlloM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aJMUHUCTPAaTUBHONA TPOLEAYpPBl, SIBISETCS CeKpeTapb VICIOJHUTENBHOIO KOMUTETA
CIOHIIOKOBCKOTO CEIBCKOr0 IIOCENIeHHsT TeTIONICKOTO MYHHLHMIIAJhbHOrO paioHa
Pecrybnuku Tarapctan(nanee - JODKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a HAIlpaBIIEHUE
MEXBEJOMCTBEHHBIX 3aIPOCOB).

3.4.2. JIoMXKHOCTHOE JIUI0, OTBETCTBEHHOE 32 HAIIpPaBJIEHUE MEXXBEIOMCTBEHHBIX
3alpoCoOB, (OPMUPYET W HAIpaBisieT B JJIEKTPOHHOU (opMe MOCPENCTBOM CHCTEMBI
MEXBEIIOMCTBEHHOI0 3JIEKTPOHHOTO B3aUMOJEHCTBUS (MMPU OTCYTCTBHUM TEXHUYECKOHN
BO3MOXHOCTH — HUHBIMH CIIOCOOaMH) 3allpoChl O IMPEJOCTaBICHUU [OKYMEHTOB HU
CBEJIEHUH, IIPEAYCMOTPEHHBIX MyHKTOM 2.6.1aAMUHUCTPATUBHOIO PETJIAMEHTA.

AJIMVHHCTpATUBHBIE MPOIENyphl, YCTAaHABIMBAEMblE HACTOALIMM IyHKTOM,
BLIIIOJIHAIOTCA B IEHb IPUHSTHS 3a5BJICHUSI HA pACCMOTPEHHE.

PesyneraTamMy  BHIIOMHEHHS ~ agMUHUCTPAaTHUBHBIX  INPOLEAYp  SABISAIOTCA:
HaIlpaBJE€HHbIE B OpraHbl BIacTH M (WIM) MOABEAOMCTBEHHBIE OpraHaM BJIACTH
OpraHU3aliy 3arpOoCHL.

3.4.3. CrienuaaucTsl  IIOCTABIIMKOB JaHHBIX Ha OCHOBaHHUH  3aIlpOCOB,
IIOCTYIIMBIINX YE€pe3 CUCTEMY MEXBEJIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOAEHCTBUS,
[IPEAOCTABIISIOT 3alpaliuBaeMble JTOKYMEHTHl (MHQOpMAaLMIO) WM HaIpaBJSIFOT
YBEJAOMIIEHUSI 00 OTCYTCTBUH HOKyMeHTa W (Wiu) WHGOpMalUd, HEOOXOIUMBIX IS
IIPEIOCTAaBICHNS MyHULIMTIANBHOMN YCIYTH (Z1ajiee — yBeIOMJIEHHE 00 0TKase).

AIMUHUCTpaTUBHBIE TIPOLEAYPHl, YCTaHABIMBaeMble HACTOSIIUM IIYHKTOM,
BLIIIOJIHAIOTCA B TE€YEHUE TpeX OHEH CO JHSA MOCTYIUIEHUS MEXBEIOMCTBEHHOIO
3ampoca B OPraH WM OpPraHW3alyio, MPeJOoCTaBISIONe JAOKYMEHT U HH(QOpPMAaLHUIO,
€CJIM MHBIE CPOKH IOATOTOBKYM M HAMpPAaBJICHUs OTBETa Ha MEXBEJOMCTBEHHBIN 3alpoC
He YCTaHOBIEHBI (QenepalbHBIMU 3aKOHAMH, IPAaBOBBIMH akTaMu [IpaButenscTBa
Poccuiickoit @enepauny U MPUHATEIMA B COOTBETCTBUM C (PeaepalibHbIMU 3aKOHAMU
HOPMAaTHBHBIMU ITpaBOBbIMU akTaMu Pecniy6nuku TatapcraHn.

PesynpraramMy  BBINOJNHEHHS  aIMHHUCTPATHBHBIX  IPOLENYp  SIBISIOTCH:
JNOKYMEHTEHI (CBEeIEeHNUs), HEOOXOAUMBIE IJis MPEeNOCTaBICHUS MyHUIIMIIAIBHON YCIyTH,
1100 yBefoMIIeHHe 00 OTKa3e, HalpaBleHHBIE HOJDKHOCTHOMY JIUILY, OTBETCTBEHHOMY
3a HaIPaBJIEHUE MEXBEJOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomXHOCTHOE JIUI0, OTBETCTBEHHOE 3a HAIlpaBJICHUE MEXBEIOMCTBEHHBIX
3ampoCoB:

[I0JIy4YaeT 3allpalliBaeMble YEPEe3 CUCTEMY MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJENCTBUAA JOKYMEHTHl (CBENEHHs), HEeoOXOoOWMBble Ul IIPEeNOCTaBICHUS
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MYHUIIHMIIATBHON yCIIyTH, TM00 yBenoMIIeHHe 00 OoTKa3e IPU OTCYTCTBUU JOKYMEHTA H
(wm) uadopmanuy;

npu HaJIMYUU OCHOBaHUM, IIPEeIyCMOTPEHHBIX IIYHKTOM 2.7.1
aIMUHUCTPATUBHOTO perilaMeHTa, NOATOTABIMBAET IPOEKT pelleHuss o0 OTka3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX ISl IPENOCTaBICHH MyHUIIMIIAIBHOMN YCIYTH.

[TIpoekt pemenuss 006 OTKa3e B IpHeMe JOKYMEHTOB, HEOOXOAMMBIX [id
[PeNOCTaBICHUS MYHUIUIAIbHONW YCIyTH, C yKa3aHMEM IpUYUH OTKasza (B chydae,
€CIM OCHOBaHHWs JJii OTKaza B TMpUeMe JOKYMEHTOB, HEOOXONUMBIX I
IPeOCTaBICHNs MYHHUIMIIAJBHOU YCIYTH, CBS3aHBl C HapylIEHWEM YCTaHOBJIEHHBIX
TpeOOBaHUN K TaKUM IOKYMEHTaM, OCHOBaHHUS IUId OTKa3a B IIpHeMe JIOKyMEHTOB
JOJDKHBEI ColepXaTh HH(OpMAIMI0O O HaMMEHOBaHWUM NOKYMEHTOB (uHMOpMaIuy,
CBEJieHMIT), KOTOphle He TPeACTaBIeHbl, COJEp)KaT HeNOCTOBEpHBle U (WJM)
IIPOTHBOPEYMBEIE CBEJIEHHS, OPOPMIIEHB! C HapylLlIEeHHWEM yCTaHOBIEHHBIX TpeOoBaHu),
HaIpaBIsSeTCs Ha COIVIaCOBaHHME B YCTAHOBJIICHHOM IOPSAAKE IOCPEACTBOM CHCTEMBI
3JIEKTPOHHOTO IOKYMEHTO000pOoTa.

CormacoBanue TIpOeKTa pelleHuss 00 OTka3e B IpUeMe JOKyMEHTOB,
HEOOXOMMMBIX [UISI TPEIOCTaBICHUS MYHULMIIATBHOM YCIYTH, OCYIUECTBISETCS B
HOPSIKE, TPEyCMOTPEHHOM IIYHKTOM 3.5.3aAMMHUCTPAaTUBHOIO PErIaMeHTa.

AJIMUHUCTpPATUBHBIE IPOLEAYPHl, YCTAHABIMBAEMBbIE HACTOSIIKAM IIyHKTOM,
BLITIOJIHSIFOTCS B IEHD MTOTYYEHUs CBEIEHUH IO MEXXBEIOMCTBEHHBIM 3aIIPOCaAM.

PesynpraTaMy  BBIIONHEHWS  aIMHUHMCTPATUBHBIX  IPOLENYp  SBISIOTCS:
JOKYMeHTHI (CBeIeHMsI), HEOOXOAUMBIE Ul IPENOCTABICHUS] MyHMIIMIIANBHOW YCIIyTH,
IpOeKT peimreHHss 00 OTKa3e B IpuUeMe JOKYMEHTOB, HEOOXOIMMBIX IJf
Ipe0CTaBIeHNs MyHUIUIIAJIbHON yCIyTH.

3.4.5. HcnonHenue npouenyp, yKa3aHHBIX B IyHKTax 3.4.2,
3.4 4afMUHUCTPATUBHOTO perjiiaMeHTa, NpPU HalUYUU TEeXHUYECKOH BO3MOXKHOCTU
OCYIIIECTBIISETCS B aBTOMaTHUYECKOM PEXHMME C HCIIOJb30BaHUEM aBTOMATHU3UPOBAaHHON
HH(OPMAITMOHHOM CHUCTEMBI, NPEIHA3HAYEHHON JUIs OKa3aHHs TOCYlIapCTBEHHBIX H
MYHUIIUNIATBHEIX YCIyT, B TOM 4YHCIIE C MOMEHTa perucTpaliu 3asBleHUsS B
COOTBETCTBHH C ITyHKTOM 2.13 aIMHUHUCTPATUBHOIO PETIaMeHTa.

3.4.6. MaxkcruMaibHbIi CPOK BBIIOJHEHUS aJAMHHHUCTPATUBHBIX MPOIEAYD,
yKa3aHHBIX B IMYHKTe 3.4 aIMHHHCTPAaTHBHOIO perjlaMeHTa, COCTaBIseT TPU pabouux
JTTHSL.

3.5. IloaroroBka pe3ysiabTaTa MyHUITUTIATBEHON YCITYTH

3.5.1. OcHoBaHueM HadJajla BBINOJHEHHUS AaJMUHHUCTPATUBHON IIPOLETYPEI
ABIIETCS MOCTYIUIEHHE OT IOJDKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 3a HalpaBieHHE
MEXBEIOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBeIeHHI), HEOOXOOMMBIX IS
MIpe0CTaBICHNUsI MyHULIUITATEHON YCIYyTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINIOJHEHHE aIMUHHCTPATHBHON
IIpouenypsl, sBiseTcs cekperapb McnonHutenbHoro komuteta CIOHIIOKOBCKOIO
CEJILCKOTO IocenieHus TeTronCcKoro MyHHIMIIanbHoro pafiona Pecny6nuku Tatapcran
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(majmee - [ODKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yjbTaTa
[IPeJOCTaBICHUS MyYHULIUITAIBHON YCIIYTH).

3.5.2. JIoDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a TIOJATOTOBKY pe3yJibTara
[IPEAOCTABICHUS] MyHULIUTTATBHON YCIyTH:

paccmaTpuBaeT CQOPMHUPOBAHHBIM KOMIUIEKT JOKYMEHTOB, HEOOXOAMMBIX IS
[IPEJOCTABICHUS MyHULIUTTATBHON YCIyTH;

IIPY BBISBIICHUA OCHOBaHUW JJI1 OTKa3a B MPEAOCTaBICHMUA MYHULIMIAJIBHOU
YCIIyTH, YKa3aHHBIX B MMyHKTE 2.8.2 aAMHUHUCTPATUBHOTO pErliaMeHTa, IOATOTaBIMBAET
IIPOEKT peLlIeHUs 00 OTKa3e B MPEJOCTABICHUH MYHUIUIAIBHON yCIyTH;

B Clly4ae OTCYTCTBUS OCHOBAHHUU JJISI OTKa3a B MPEIOCTABIEHUH MyHULIUITAIBHOM
YCIyTH, IPEeLyCMOTPEHHBIX ITyYHKTOM 2.8.2 aJIMUHHUCTPAaTUBHOI'O perjlaMeHTa, II0
UTOTaM  PacCMOTPEHUs]  NOKYMEHTOB, HEOOXOIUMBIX JJIsi  IPEeJOCTaBIEHUS
MYHHLIUIIAJIBHOW YCIYTHd, IMOATrOTaBIMBAaeT TMPOEKT pe3yJibTaTa IIPEeNOCTaBICHHUS
MyHULIMIIAJIBHOA YCIYTM B COOTBETCTBUM C TMoamyHkTamMu 1 — 3 mynkta 2.3.1
aIMUHUCTPATUBHOTO PETJIaMeHTa;

HampapjseT  IMOATOTOBJIEHHBIM  MPOEKT  pe3yJbTara  [PEeAOCTaBIEHHUS
MYHMIHUNAIBHON YCIyrd Ha COTJIaCOBaHHE B YCTAaHOBJIEHHOM IOPSIAKE IOCPENCTBOM
CHUCTEMBI JIEKTPOHHOTO JOKYMEHTO00OO0POTA.

AIMUHUCTpaTUBHBIE MPOIENYpPHl, YCTaHABIMBAacMble HACTOSIIHUM IIyHKTOM,
BBITIOJIHAIOTCS B TEYEHHE OJHOTO pabouero JHs.

PesynpTaTamu BBIONHEHUS aIMUHHCTPATUBHBIX MHPOLEAYDP SIBISIFOTCS: IPOEKT
penieHus 06 O0TKa3e B MPeIOCTaBICHHHA MYHHUIIMIIAIBHON YCIIYTH, CIIPABKU (BBIITUCKH).

3.5.3. CornacoBanue ¥ TOAINHUCAaHHE INPOEKTa pe3yibTaTa MPENOCTaBIEHUS
MyHULUNAIBHOA yCIyrd (majiee — TIPOEKTHl JOKYMEHTOB) OCYLUECTBISETCS
samecturenem Pykosoaurens Mcnonkoma, PykoBogutenem Mcnonkoma.

ITonroroBneHHble MPOEKTH TOKYMEHTOB, UMEIOIIHE 3aMedyaHus, BO3BPAILAOTCs
Ha J0paboTKy JHUIly, OTBETCTBEHHOMY 3a ITOATOTOBKY pe3yjbTaTa MYHUIIMIIAIbHOM
yeiyru. Ilocne ycrpaneHust 3aMed4aHuil MPOEKTH JTOKYMEHTOB MOBTOPHO IEpPEHaroTCs
IUISL COTJIaCOBAHUS M TIOATTMCAHUS.

PykxoBoaurens Mcnonkoma mpu pacCMOTPEHUH MTPOEKTOB JOKYMEHTOB [TPOBEPSIET
coOIofieHre aIMUHUCTPATHBHOTO perjiaMeHTa JOKHOCTHBIMU JuiiaMu Mcmonkoma B
YaCTH CPOKOB BBIIIOJIHEHHUS aIMUHUCTPATUBHBIX MPOLEIYP, UX MOCIEI0BATENIBHOCTH U
IIOJTHOTBI, HAJIUYUS COTJIACOBAaHUM YIMOJTHOMOYEHHBIX JOJDKHOCTHBIX Jull Mcrnoakoma B
CUCTEME 3JIIEKTPOHHOI0 JOKYMEHTO000poTa.

B cnydae BBISIBIeHWs ~— HapyIIeHHWHA B  YacTH  CPOKOB  BBIIOJHEHUS
aIMUAHHUCTPATUBHBIX MPOLENyp, WX MOCIeAOBATEILHOCTH M IOJHOTH PykoBomuTtensb
Hcnonkoma WHUDMUPYET MpUBJIEUYEHHWE K OTBETCTBEHHOCTH JIWIL, JOIYCTHBIIUX
HapyIlIeHus, B COOTBETCTBUU C ITYHKTOM 4.3 aIMUHUCTPATUBHOI'O PETJIaMEHTa.

AIIMUHUCTpAaTUBHBIE TPOIEAYPHl, YCTAHABIMBAEMbIe HACTOSIIUM ITYHKTOM,
BBIIIOJTHAIOTCS B TEUEHUE OAHOTO pabouero JHS.

PesynpraTamu BBITTOJIHEHHS] aIMUHUCTPATUBHEIX MPOLEIYD SBISIOTCS: pelIeHue
00 oTKaze B NpueMe JOKYMEHTOB HEOOXOAMMBIX IJIs MPeIOCTaBICHUSI MyHULIUITAIbHON
yCIyI'd, peimeHue o0 oTka3ze B MPeNOCTaBICHWM MYHHIIMIAIbHOM YCIyI'W, CIpaBKa
(BBIMTHUCKA).
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3.54. Hcnonuenune npoueayp, yKa3aHHBIX B nyHKTax3.5.2,
3.5.3.aIMUHHACTPATHBHOIO perjaMeHTa, MpH HaJWYuU TEeXHUYEeCKOH BO3MOXKHOCTHU
OCYIIIECTBJISETCS B aBTOMaTHYECKOM peXHMe C MCIIONb30BAaHUEM aBTOMATU3MPOBAHHOU
UHGOPMAalMOHHOW CHUCTeMBI, NpeAHa3sHAueHHOM ISl OKa3aHWs TOCYyNapCTBEHHBIX U
MYHUILIUTATBHBIX YCIIYT.

MaxkcuMaTbHBIH CPOK BBIMTOJHEHUS aAMUHUCTPATUBHBIX MTPOLIEAYD, YKA3aHHBIX B
IIyHKTE 3.5.aAMAHHUCTPAaTHBHOTO perjiaMeHTa, COCTaBIsIeT OAUH PaboIUil EHb.

3.6. Beigaua (HarmpaBieHUe) 3asBUTEIIO PE3YIbTaTa MyHULIMIIAIBHON YCIIYTH

3.6.1. OcHoBaHuMeM Hayajia BBIIIOJIHEHUS aIMUHUCTPATUBHOU MPOIETYPEI
SBIIIETCSL IOJIy4eHHE JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIOJTHEHUE
aJMAUHHUCTPATUBHOM IIPOLEAYpHl, NOKYMEHTAa, IOATBEPKIAIOIIEr0 IpenoCTaBlIeHUe
MYHHIUATIQIBHON YCIIyTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJIHEHWE aIMUHUCTPATHUBHOR
IpOLEeIyphl, SBIsieTcs cekpeTapb JcnomHuTensHOro komureTa CIOHIFOKOBCKOIO
CENBCKOrO IMoceneHusT TeTIOMICKOro MyHUIIMIIaBEHOro paifoHa Pecnybnuku Tatapcran
(masee - TODKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIAady (HaIllpaBlieHUe) TOKyMEHTOB).

3.6.2. JIODKHOCTHOE JHII0, OTBETCTBEHHOE 3a BbiIady (HampaBieHue)
JOKYMEHTOB:

obecrieyrMBaeT pErucCTpallMil0 H  BHECEHUE CBEICHUM O  pe3yibTaTe
IpeJOCTaBIeHNs MYHULMNAIbHOM yCIYyTrH B IOJCUCTEMY BENEHHS NOKyMEHTallu{
ABTOMATHM3UPOBAHHONW WH(OPMAIMOHHOW CHCTEMBI, IPEIHA3HAUeHHOW IS OKa3aHUs
rOCYyIapCTBEHHBIX U MyHULIMIIAJIBHBIX YCIIYT;

W3BEIIAET 3asBUTENS (eT0 MpeACcCTaBUTeNs) CTIOCOO0M, YKa3aHHBIM B 3asBJICHUH, O
pe3ynbTare MPEeAOCTaBICHUS MYHUIIUNANBHOW YCIYTM U O BO3MOXXHOCTH IIONTyGCHHUS
pe3yJibTara NpeAoCTaBIeHUs MyHUIIMNIAIbHOM yeiryrd B Mcnonkome unu B MOI .

HUcnonnenne  mnpouenyp TNOpU  HaIWYMKA  TEXHUYECKOM  BO3MOXKHOCTH
OCYILIECTBIISIETCS B @aBTOMAaTHYECKOM PEXHUME C MCIIOJIb30BaHUEM aBTOMATU3UPOBAHHOM
MHDOPMAITMOHHON CHCTEeMBI, IIpeAHA3HAUeHHOM i OKa3aHUs TOCyHapCTBEHHBIX H
MYHULIMOATBHBIX YCITYT.

AQMYHHCTpAaTUBHBIE IIPOLIEAYPBI, YCTaHABIMBAaeMble HACTOSIIAM IIyYHKTOM,
BBINOJIHAIOTCS B TEYEHME OJHOro pabodero JHS €O JHSA MOANUCAHHUS NOKYMEHTA,
SIBJISIFOLLIETOCS pe3yJIbTaToM IIpeJOCTaBICHUS MYHUIUAMANBHON YCIIyTH,
YIOJTHOMOYEHHBIM AOJDKHOCTHBIM oM Mcnionkoma (Mcnonkomom).

PesynbraramMy = BBIIOJIHEHWSI  aIMUHUCTPAaTHUBHBIX  TPOLENYp  SBISIOTCS:
pa3sMelleHre CBENCHHHM O pe3ysibTare MNPEeNOCTaBICHUS MYHHUIUIAIBHON YCIyrd B
MH(QOPMALIMOHHBIX CHCTEeMaX, W3BEIleHHe 3asBUTEeNs (ero MpeACTaBUTENA) O
pe3ynbTaTe MPeIoCTaBIeHUs My HUIIMIIATBHON YCIIYTH M cTioco0ax ero mojaydyeHus.

3.6.3. Ilopsmox BblAauu (HampaBleHWs) pe3yjbTaTa IPeaOCTaBIEHUS
MYHULMIIAJIIBHOW YCIIYTH:

3.6.3.1. Ilpu oOpaiieHuy 3asiBUTEINS 32 Pe3yIbTaTOM MYHHUIIMIAIBHON YCIyru B
M®IL], pabornnk M®ILI[ BblIaeT 3asABUTETIO PE3yNbTAT MYHHIMIIAILHOW YCIYIM B
dopme sK3eMIUIApa INEKTPOHHOTO MOKYMEHTa Ha OyMaxHOM HocuTeme. Ilo
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TpeOOBaHUIO 3asBUTENIs BMECTe C SK3EMIUIIPOM 3JEKTPOHHOIO JOKYMEHTa Ha
OyMa)XHOM HOCHTEJIle eMy IPEeIOCTABISETCS DK3EMIUIIP 3JIEKTPOHHOIO JOKYMEHTa
IIyT€M €ro 3allMCH Ha CheMHBIH HOCHTENbh WHMOOPMAIIMU WK HANpaBJIEHUs SK3eMILIIpa
3JIEKTPOHHOI'O AOKYMEHTa MO 3JeKTPOHHOU moute B anpec 3asButesns. IIpu 3anucu Ha
CbEMHBI HOCHTENh HWHPOpMAlK WIA HaIMpaBIeHUH OJK3eMIUISipa 3JIEKTPOHHOIO
JIOKyMEHTa, Ha OCHOBE KOTOPOTO COCTAaBJIEH DK3eMILISP 3JIEKTPOHHOIO JOKYMEHTa Ha
OyMa)XHOM HOCHTENe, IO 3JEKTPOHHOH IOYTe HACHTHYHOCTh TaKOro 3K3eMILIApa
3JIEKTPOHHOTO JIOKYMEHTa 3K3eMIUIIPY SJEKTPOHHOTO JOKyMEeHTa Ha OyMaKHOM
HOCHUTEJIE 3aBEepSieTCs YIOJTHOMOYEHHBIM COTPYIHUKOM C MCIOJIb30BAHUEM YCUJICHHOU
KBTU(PUITIPOBAHHOHN 3JIEKTPOHHOM IO IITHCH.

AIMUHUCTPATUBHBIE MPOIEAYPhl, YCTAHABIMBAaeMble HACTOSIIUM IIyHKTOM,
BEIMIOJIHAIOTCA B MOPSAKE OYEPETHOCTH, B JIeHh IPHUOBITHS 3asBUTENS B CPOKH,
YCTaHOBJICHHEIE peraaMeHToM paboter MOL.

PesynpTaTamy BHITIOIHEHUWS aMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: (PUKCAIUS
(pakTa BBIIAYM pe3ysbTaTa IMpeloCTaBlIeHuss MyHUIMNaIbHOH yciayrd B AVUC MOII,
pe3yibTaT NPeaOCTaBIeHUs MyHUITUITAIBHON YCITyTH, BBIIAHHBIN 3asiBUTEIIIO.

3.6.3.2. Ilpu oOpaieHuu 3assBUTENS 3a pe3yJbTaTOM MYHULUIAIBHON YCIYrd
yepe3 PecrmyOnukaHckuil mopTaj 3asBUTENIO B JIMYHBIA KaOWHET aBTOMaTUYECKU
HallpaBIseTCd  DJJIEKTPOHHBIM o0pa3 [JOKyMEHTa, SBISIOIIEroCi  pe3ylIbTaToOM
IPEOOCTaBICHUSL MYHULIUNATHEHOR YCIIyTH, MOACaHHBIA YCUJIEHHOM
KBaJTM(UIIMPOBAHHOHN 3JIEKTPOHHOM IIOITUCHIO YITOJHOMOYEHHOTO TOJDKHOCTHOTO JIULA
Hcnonxoma (McnoakoMmom).

AIMUHUCTpaTUBHBIE TIPOLEAYyPHl, YCTAaHABIMBAaEMble HACTOSIIUM ITyHKTOM,
BBINIOJIHAIOTCS B J€Hb MOANMCAHUSI JOKYMEHTa, MOATBEPKIAIOIIETO IPENOCTaBIEHUE
(oTKa3 B MPeIOCTaBICHUN) MyHHUIIUITIATBHON YCIYTH, YITOJTHOMOYEHHBIM JAOKHOCTHBIM
nuuomM Mcnonkoma (McmoakoMoMm).

PesynpraramMu  BEINONHEHHS  aIMHUHUCTPATUBHBIX  MNPOLELYp  SBISIOTCA:
HalpaBiieHHe (MIpeJIOoCTaBICHWE) C WCIIOJB30BaHWEeM PecmyOnIHKaHCKOro mopraia
3aBUTENIO JOKYMEHTa, MOATBEPXKIAIOIIEero MpeaoCTaBleHne MyHULUNIAIBHON yCIyT|
(B TOM 4HCIle OTKa3 B MPEIOCTABICHIUHM MyHHIIUIIATBHOMN YCITyTH).

3.6.3.3. Ilpu oOpanieHnu 3asiBUTENS 32 Pe3yIbTaTOM MYHULIMIIAIBHON YCIYTH B
VcnosnkoMm, HODKHOCTHOE JIMIO, OTBETCTBEHHOE 3a Bbiady (HalpaBlIeHHUE)
JIOKYMEHTOB, BBIAET 3asBUTENIO Pe3yJbTaT MYHUIUIAIBHONW yCIyTH, IO TPeOOBAaHUIO
3asBUTENIS BMECTE C 9K3EeMIUIIPOM 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHTEIIE
€My IPEeNOCTABISAETCS SK3EMILISIP 3JIEKTPOHHOIO AOKYMEHTa IyTEM €ro 3alucd Ha
CbEMHBI HOCHUTENb HHGOpPMAalWK WX HaNpaBlIeHUS OJK3eMIUIIpa 3JIEKTPOHHOIO
JOKYMEHTA II0 JIEKTPOHHOM mouTe B aapec 3assBUTEIIS.

AIIMUHUCTPATUBHBIE IPOIEAYphl, yCTAaHABIMBA€Mble HACTOSAIIMM IIyHKTOM,
OCYIIECTBIAIOTCS B TMOPSAKE OYEPEeIHOCTH, B JEHb MPUOBITHS 3asBUTENsS B
cootBeTcTBUU ¢ [IpaBunamMu BHyTpeHHEro Tpy0Boro pacnopsaka Mcnonkoma.

Pe3ynpTaToM BBIMONHEHUSI aIMUHUCTPATHBHBIX MPOLEAYP SBISIOTCS: (PUKCALM
dakTa BBLHAYM  pe3yibTaTa  MPENOCTABIECHHS  MYHUIHUIIANBHONM  yCIyrd B
aBTOMAaTU3MPOBAaHHOH WMH(MOPMAIMOHHON CHUCTeMe, NpedHa3HAYeHHOW i OKa3aHWs
rOCyAapCTBEHHBIX U MyHULIUTIATBHBIX YCITYT.
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3.7. UcnipaBiienne TEXHUYECKUX OLIUOOK

_ 3.7.1. B coyuae oOHapyXeHUSI TEXHUUECKOI OIMMUOKMU B TOKYMEHTE, SBISIOIIEMCH
pe3yIbTaTOM MYHULIMIAIBHON yCIIyTH, 3asBUTENb HampasisieT B Mcmonkom:

3asBlIcHHe OO0 WCIPaBICHUU TEXHUYECKOW omubku (mpunoxkenue No5
HACTOSIIEMY aIMUHHACTPAaTUBHOMY PErJIaMEHTY);

JIOKYMEHT, BBIJAHHBIA 3asABUTENIO KaK pe3ynbTaT MYyHHUIMINAIBHON yCIyTH, B
KOTOPOM COAEPKUTCS TEXHUUECKas OLINOKa;

JOKYMEHTBI, UMEIOLIUE IOPUIUYECKYIO CHUIIY, CBHAETENbCTBYIOIINE O HAJIUYWHU
TEXHUYECKON OMMOKH.

3asBnenve o0 WCIpaBIEHUM TEXHUYECKOW OIIMOKYU B CBENCHUSX, YKa3aHHBIX B
IJOKYMEHTE, SIBISIOLIeMCS Pe3yJIbTaTOM MYyHHUIIMIIAIBHOM YCIyTrHy, MOAaeTCs 3asIBUTEIEM
(YIIOTHOMOYEHHBIM TIPEACTaBUTENIEM) IOYTOBBIM OTIIPaBieHHWEM (B TOM dYHCIE C
HCIIONB30BaHUEM BJIEKTPOHHOM MOUTHl), uOo yepe3 PecrmyOnukaHCKUM TOpTan WM
MO®ILI.

3.7.2. JJOMKXHOCTHOE JIMLIO, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, OCYIIECTRIIAET
IpyUeM 3asBIeHHs] 00 HCIPaBICHUHM TEXHUYECKON OLIMOKH, pEeTUCTPUPYeT 3asiBICHUE C
IPWIOKEHHBIMU JOKYMEHTaMH U IiepelaeT UX AOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKy JOKYMEHTOB.

AIMHHUCTPATUBHBIE TMPOILIEAYPhI, YCTaHABIMBA€MblE HACTOSALIUM ITyHKTOM,
BEIIIOJIHSIOTCS B T€UEHUE OJHOTO paboyero JHS C AAThl PETUCTPaLiH 3asBICHUS.

Pe3ynbpTaTaMu BBIIOJHEHUS] aIMUHUCTPATUBHBIX NPOLELYD SBISIOTCS: NIPUHATOE
U 3aperucCTPUpPOBAHHOE 3asBICHHE, HANPABICHHOE Ha PAaCCMOTPEHUE AOKHOCTHOMY
JIMITY, OTBETCTBEHHOMY 3a 00paboTKy TOKYMEHTOB.

3.7.3. JIOM>KHOCTHOE JMII0, OTBETICTBEHHOE 3a 00paboTKy [TOKyMEHTOB,
paccMaTpuBaeT JOOKYMEHTBI M B LEIAX BHECEHHsS WCIOPaBISEHUW B IOKYMEHT,
SIBJISIFONTAICS pe3yJIbTaTOM IPENOCTaBIEHUS MYHULMNAIBLHON YCIyTH, OCYIIECTBIISIET
MpoLenyphl, MPEAYyCMOTPEHHbIE IyHKTOM 3.5aIMHHHUCTPATUBHOIO perilamMeHTa, H
BBIIA€T WCIIPABICHHBIA NOKYMEHT 3asSBUTENIO (YIOIHOMOUYEHHOMY MPEICTaBUTEIIO)
JUYHO IIOJ POCIHCH C HM3BATHEM Y 3asBUTENs (yHIOJHOMOYEHHOTO IPEICTABUTES)
OpUI'MHalla JJOKyMEHTa, B KOTOPOM COJEPKUTCS TeXHUYEecKas OmInOKa, MiId HalpaBlIgeT
B apec 3asfBUTEISl IMIOYTOBBIM OTIIPABICHHEM (IIOCPEACTBOM BIEKTPOHHOH IOYTHI)
OUCBMO O BO3MOXXHOCTH IOJy4YeHUs IOKyMEHTa INpHU NpenocTaBleHud B Kcmoimkom
OpUIMHAaNIa TOKYMEHTa, B KOTOPOM COAEPKUTCS TeXHUYeCcKas OLIMOKa.

AJIMMHHCTPAaTUBHBIE TIPOLEAYPBI, YCTaHAaBIMBA€Mble HACTOSIIMM ITyHKTOM,
BBIIIOJIHAIOTCS B TEUEHHE [BYX pabouumx OHeH Iociie 0OHapy)KeHHUs TEXHUYECKOH
OLIMOKM WM MONy4YeHHs OT JIO00TO 3aWHTEPeCOBAHHOIO JIHIA 3asABIEHHUS O
JOMYIIEeHHOM omn0Ke.

PesynbratamMu  BBINOJNHEHHA  aJMHHUCTPATUBHBIX  IPOLUEAYP  SBJISIOTCA:
BbIIaHHBIH (HaIlpaBJICHHBIH ) 3asIBUTEITIO JOKYMEHT.
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4. Ilopsinok u popMbI KOHTPOJIS 32 NpeAOCTaBJIeHHEeM MYHHIHIIAJIbHOH
yCJIYTd

4.1. ITopsimok oCyIIecTBICHUS TeKYIEro KOHTPOJIS 3a COOTF0IEHUEM U UCIIOJIHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMH JIMLIAMH MOJIOKEHUHM aIMUHUCTPATUBHOTO
perjgaMeHTa U UHBIX HOPMaTUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUA K
IIPEIOCTABICHUIO MyHUIIUNIATBHOMN YCIYTH, a TAKXKe IPUHATUEM UMHU pELIEHUI

KoHTpons 3a mOIHOTON U Ka4yecTBOM IPeNOCTaBlIeHUS MyHULUIIATIBHOU yCIyI'H
BKJIOYAeT B ceOsl BBISIBIIEHUE U yCTPaHEHWE HapyllIeHU! MpaB 3asiBUTENIEH, IPOBEIEHUE
[IPOBEPOK  COONIOACHMSI MpOLEAyp MNPedOoCTaBlIeHHs] MYyHULUIAIbHOW YCIyIH,
IIOJrOTOBKY pellleHUH Ha nelcTBus (6e3eiicTBIe) JOMKHOCTHBIX JIUL] OPraHa MECTHOTO
CaMOYIIPpaBIICHUS.

@opmMaMu  KOHTpOJS 32 COONFOJEHHWEM HCIOJHEHUS aJMUHUCTPATHUBHBIX
IIPOLELYP SIBISKOTCS:

1) mpoBepka u cornacoBaHWe TIPOEKTOB JOKYMEHTOB IO IpPENOCTaBIEHHUIO
MYHHUILIUIIATBHOU YCIYTH;

2) IpOBOAWMBIE B YCTaHOBIEHHOM IIOPsIIKE IIPOBEPKH BEJICHUS
JIeJIOIIPOU3BO/ICTRA;

3) mpoBeJieHHe B YCTaHOBJICHHOM ITOPSIIKE KOHTPOJIBHBIX IIPOBEPOK COOJIIONEHUS
IIPOLEAYD IPENOCTaBIECHUS MYHUIIUNIATIBHON YCIYTH.

B nmemnsx Tekyllero KOHTPOJS HCIONB3YIOTCS CBEIEHMs, HMEIOIIUeCs B
DJIEKTPOHHOU 0a3e HaHHBIX, CIy)keOHas KOPpPECIIOHACHLUs, YCTHas W IIUCbMEHHas
UHQOPMAIUS JOJDKHOCTHBIX JIHII, OCYIIECTBISIIONIUX BBIIIOJHEHNE aIMUHUCTPATHBHBIX
MIPOLIENYP, XKy pPHAJIBl YYETa COOTBETCTBYIOIINX JOKYMEHTOB U IpYTA€ CBEIECHHUS.

JUis ocymmecTBIEHUS. KOHTPOJIS 32 COBEPIICHUEM NeHCTBUN NPU IPEAOCTaBICHUH
MYHULMIAIBHOA YCIYTd W IPUHIATUU PELICHUH PYKOBOIWTENIO OpraHa MECTHOIO
CaMOympaBJIEHUA NPEACTaBISIOTCA COPAaBKU O  pe3yjibrarax IpedoCTaBIIEHUS
MYHHUILIUITAIBHON YCIyTH.

O cnyuasix ¥ npUUMHAX HAPYIIEHUST CPOKOB, MOCIEAOBATEIBHOCTY U COMEPKAHUS
aIMHAHUCTPATUBHBIX MPOLEAYP MHOJDKHOCTHBIE JIMIA HEMEIJIEHHO HH(QOPMUPYIOT
PYKOBOOMUTEINSL OpraHa, IIPENOCTaBISIOIIEr0 MYHULMIAIBHYIO YCIYry, a TakKXe
NPEAIPHHUMAIOT CPOYHBIE MEDPEI 10 YCTPAHEHUIO HAPYIIIEHUN.

Texymuii KOHTpPOIB 3a COONIOAEHHEM IIOCHeNOBAaTEIBbHOCTH  JEHCTBUH,
ONpEAEICHHBIX  aIMHUHUCTPATUBHBIMU  IIpoLEeAypaMH [0  IPENOCTaBIECHHIO
MYHHIMIIATEHON YCIYTH, OCYIIECTBISETCS 3aMECTUTENIeM pPYyKOBOIHUTENS OpraHa
MECTHOIO  CaMOyIpaBJIEHHUS, OTBETCTBEHHBIM 3a OpraHd3alylo paboTel IO
MPEIOCTAaBICHUIO MYyHULIMIIAIBHON yCIyr'd, Ha4aJIbHUKOM OTZEeNa, OCYIIECTBIISIONIETO
Opra’M3alyio paboThl IO MPEAOCTABICHUIO MYHULIUIIATHHON YCIYTH.

IlepeyeHb  [OJDKHOCTHBIX  JIUI[, OCYIIECTBISIOIIMX TEKYIIHHA KOHTpPOJIb,
YCTaHABIMBAECTCS IOJIOKEHUSMU O CTPYKTYPHBIX IOApa3deICHUSIX OpraHa MECTHOIO
CaMOyIpaBJIeHUs U NOJDKHOCTHBIMU perilaMeHTaAMU.
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4.2. IlopsimoK ¥ NEpUOIUYHOCTE OCYIIECTBIEHHMS IIJIaHOBBIX U BHEIUIAHOBBIX IIPOBEPOK
MOJTHOTHI U Ka4eCTBa IIPENOCTABICHUS MyHALIUIIAJIBHOM YCIIyT'H, B TOM YUCIIE IOPSIIOK
¥ (hOpMBI KOHTPOJIS 3@ NOJIHOTOM ¥ Ka4eCTBOM NPELOCTABICHUS] My HULIMIATHHON
yCIIyrd

4.2.1. KOoHTpOb 32 MOJTHOTON ¥ KaYeCTBOM IIPEIOCTABICHNUS MyHULIANAIBHON
YCIIyTH OCYIIeCTBIIsIeTCs B (popmax:

1) mpoBeneHUs: NPOBEPOK;

2) paccMOTpeHHs xanod 3asiBUTelNed Ha AelicTBus (be3neiicTeue) Mcnonkoma, a
TaKXXe WX JOJHKHOCTHBIX JIUL], MyHULMIIATBHBIX CIIYKaILKX.

4.2.2. B mensx OCYIIECTBIECHUS KOHTPOJS 3a IIOJHOTOM U KadyeCTBOM
MIPEIOCTaBICHNUs] MYHULMIAIBHON YCIyI'M IIPOBOZASTCS IUIAHOBBIE U BHEIUIAHOBBIC
npoBepku. [lopsSgoK © NEpUOAMYHOCTH OCYILECTBIEHUS IUIAHOBBIX IPOBEPOK
ycTaHaBIuBaeTcs miaHoM paboTsl Mcnionkoma. Ilpu npoBepke MOTYT paccMaTpuBaThC
BCe BOIIPOCHI, CBSI3aHHBIE C NMPENOCTABIEHUEM MYHULMUITAIBHON YCIYTH (KOMIUJIEKCHbBIS
MIPOBEPKH ), UJIK OTJENBbHBIA BOIPOC, CBSI3aHHBIM C IPENOCTABICHUEM MYHULUNATIbHON
ycinyrd  (Tematudeckue TpoBepkd). [IpoBepka Taxke MOXET IPOBOIUTHECS IO
KOHKPETHOH »kajo0e 3asiBUTEN.

4.2.3. BHennaHOBbIE IIPOBEPKU IPOBOLATCA B CBSI3U C IPOBEPKOM YCTpPaHEHHUS
paHee BBISBIEHHBIX HapylIEHWW aAMHUHUCTPATHBHOIO PErNIAMEHTA, & TakXXe B Clydae
MONIyYeHus KanoO 3asBuTened Ha neicTtBus (Oe3nmericteue) Mcmonkoma, a Takxe UX
JIOJDKHOCTHBIX JIUI], MyHULIUNAJIBHBIX CIIYXKaIlHUX.

4.2.4. Pe3ynbraThl IpoBepKH OGOPMIISIOTCS B BUJE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAIOTCSI BBISIBIICHHBIE HENOCTATKU U MIPEJIOKEHUS IO UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTbH JOJKHOCTHBIX JIUL] OPTraHa, NPea0CTaBIISsIONIero
MYHULHITAIBHYIO YCIyTY, 3a PelIeHns U AelcTBU (Oe3aeiicTBre), IpruHUMaeMble
(ocymiecTBNsIeMble) MU B XOZ€ MIPeOCTaBICHUs MyHUIMIIAIEHON YCITyTH

ITo pe3ynbpTaTaM IPOBENEHHBIX IPOBEPOK B Cllydae BHISBIEHUS HapyIIEHUH Mpas
3asiBUTEJIE BUHOBHBIE JIMIA IPUBIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKoHoiaTenbcTBOM Poccuiickon Denepanum.

PykoBomuTenp opraHa MECTHOTO CaMOYIIpaBJI€HHUSI HECET OTBETCTBEHHOCTHL 3a
HECBOEBPEMEHHOE PaCCMOTpPEHUE 3asBIEHUMN.

PykoBogurens (3amMecTuUTeNb PYKOBOIUTENS) CTPYKTYPHOTO IIOApAa3/esIeHus
opraHa MECTHOI'O CaMOYIIPABJIEHHUs HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE H
(unM) HeHaJuIeXalllee BBINOJIHEHHE AaIMUHUCTPATHBHBIX [IEHCTBHM, YKa3aHHBIX B
paznene 3 agMUHUCTPATUBHOIO perjiaMeHTa.

JOJDKHOCTHBIE JIML@ M WHBIE MYHHIMIANIbHBIC CIy)Kallde 3a pelIeHus u
nelicteus (6e3neiicTBre), TpUHMMaeMble (OCYIIECTBISEMBIE) B XOJE NPENOCTABIECHHs
MYHHUUUITATBHOU yCIyTH, HECYT OTBETCTBEHHOCTD B YCTaHOBJICHHOM
3aKOHOJATEIBCTBOM IMOPSIAKE.
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4.4. ITonoxeHus, XxapakTepu3syooIue TpeOOBaHUs K OPSIIKY ¥ popMaM KOHTPOIA 3a
[IPEeIOCTaBICHUEM MyHUIUIIAIBHOMN YCIYTH, B TOM YHCJIE CO CTOPOHBI FpaXKAaH, uX
Oo0BEIVHEHUI U OpraHu3aluii

KoHTpons 3a npenocTaBieHUEM MYHUIMIAIBHONW YCIYTH CO CTOPOHBI I'pa)KZaH,
ux oO0beIUHEHMM U opraHuW3anuil, OCYIIECTBISETCS IIOCPEACTBOM OTKPBITOCTH
JNEATEIbHOCTA  OpraHa  MECTHOIO  CaMOYIpaBJIEHWs  NpH  INPeNOCTaBIECHHHU
MYHHLUIIATBHOW  YCIyIW, TOJIY4YE€HHUsS TIOJHOW, aKTyalbHOM M JOCTOBEPHOM
MHQOpPMalMA O TOpPSAKE NPEIOCTABIEHUS MYHHUIUIAIBLHOW YCIYTH U BO3MOXHOCTH
JOCYIeOHOTO paccMOTpeHusi oOparieHuil (kajao0) B TMporecce IMPeroCTaBICHUs
MYHULUNIATIEHOU YCITyTH.

S. MocynebHblii (BHeCy1eOHbIN) MOPAIOK 00/KaT0OBaHUS pellleHU# U AeilcTBHH
(Oe3nmeficTBHA) OpraHa, NpeaoCTaBISIONIEr0 MYHUIIUNAJIbHYIO YCIYTY,
MHOIO(pYHKIHOHAJBHOIO EeHTPa NpeAocTaBJIeHHs roCyJapCTBEeHHbIX H
MYHHUIMNIAJbHBIX YCJIYT, OpraHu3aluii, ykazanHbix B yacTH 1.1 cratbu 16
DenepaibHOro 3akoHa Ne210-®3, a Takke UX J0JKHOCTHBIX JIMLI,
MYHHIHIAJbHBIX CJIYKAIHX, pPA0OTHHKOB

5.1. 3asBUTENH UMEIOT MPaBO Ha 00XKaJoBaHUE B TOCYAeOHOM MOPSJIKE PEIICHUM
U gedctBuil (Oe3melicTBUsI) opraHa, IPeNOCTABISIONICT0 MYHHLHUINAIBHYIO YCIyTy,
JOJDKHOCTHOTO  JIMIa OpraHa, IpefOCTaBISIOUIEr0 MYHHIUIIAIBHYIO  yCIYTY,
MYHHILMIIAIBHOIO  CIYJXKalllero,  PYKOBOIWTENS  OpraHa, IIPeNOCTaBIISIOLIEro
MYHHULUTIATEHYIO yCIyTYy, MHOTO(YHKIIHOHATIBHOTO LIEeHTpA, paboTHUKa
MHOTOQYHKIIMOHAJILHOTO LIEHTPA, OPTaHU3allHii, MPeIyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepansuoro 3akoHa Ne 210-D3, a Taxke ux pabOTHUKOB.

3asiBUTENIb MOKET 0OpaTUTHCS ¢ JKajJ000i, B TOM YHCJIE B CASAYIOIIUX CIydasx:

1) HapymeHne cpoka perucTpaiuy 3ampoca O MpeIoCcTaBIeHHH MyHUIIUIIATbHOM
YCIIyTH, 3aI1poca, yKazaHHOro B ctaThe 15.1 @enmepanbHoro 3akoHa Ne 210-D3;

2) HapylleHHe CpoKa MpeJOCTaBIeHHS MYHUIUNAIBHOM yciyrd. B ykazaHHOM
ciydae nocynebHoe (BHecyneOHOe) oOXkajloBaHME 3asBHUTENIEM peLIeHUM W JedcTBUI
(be3nelicTBus) MHOTO(YHKIIMOHATBHOIO LIEHTPa, pabOTHHKA MHOTO(GYHKIIMOHAIEHOTO
[EHTPa BO3MOXXHO B Clly4ae, eclid Ha MHOTO(DYHKUIHOHAJbHBIM LIEHTP, PELICHUS U
nerctBus  (Oe3meiicTBHE) KOTOPOTO  OOXAaNyIOTCS, BO3JIOKE€Ha (YHKLUS IO
IIPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHHIIMIAIBHBIX YCIyT B IIOJIHOM O0BEME B
IIOPSIZIKE, ONpeeIeHHOM JacThio 1.3 ctathu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHue y 3aBUTENS JOKYMEHTOB WM HH(GOPMAaLUK JTUOO OCYIIECTBICHHUS
JEHCTBUN, TIPENCTABICHHE WM OCYIIECTBIEHHWE KOTOPHIX HE IIPEeayCMOTPEHO
HOPDMAaTHBHBIMUA IIpaBOBBIMH axkTamu Poccuiickor ®Depepanuy, HOPMaTUBHLIMU
npaBoBeIMU akTamu PecnyOnuku TartapcTaH, MyHHIMNATBHBIMU MPABOBBIMU aKTaMU
IU1s1 IPEAOCTABIICHUSI MYHUIIMIIAIBHOR YCIIYTH;

4) oTkaz B IpWeMe IOKYMEHTOB, MPEAOCTaBJIeHHE KOTOPBIX MPEIyCMOTPEHO
HOPDMAaTUBHBIMU INpPaBOBbIMU akTamu Poccuiickoit ®Deneparnvv, HOPMaTUBHBIMU
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paBOBEIMU akTamH Pecmy6Osnku TarapcTaH, MyHULIUIATBHBIMH IIPAaBOBBIMUA aKTaMHU
JUTSI TIPETOCTaBIeHUSI MyHULIMTIAJIBHON YCIIYTH, Y 3asBUTES;

5) oTKa3 B IPeIOCTaBIEHUN MYyHUIIMNIAIBHON YCIIyTH, €CTA OCHOBaHUS OTKa3a He
IpenyCMOTPeHbl (QemaepalbHbIMU 3aKOHAMHM U IPHUHSATBIMH B COOTBETCTBHUU C HUMH
WHBIMH HOPMAaTHBHBEIMHU MpaBOBbIMU akTamu Poccubickoir ®denepanun, 3aKOHAMU H
UHBIMM ~ HOPMATMBHBIMM  MpaBOBBIMH  akTamu  PecnmyOnuxu  Tarapctas,
MYHHUIIMTIATGHEIMUA ~ MPABOBBIMM  aKTaMH. B yKa3aHHOM ciydae nocynae6Hoe
(BHecyeOHOe) o0)kalloBaHME 3asBUTENEM pelleHud u aeiicTBui (Oe3meicTBus)
MHOro)yHKIIMOHATIBHOTO I[IEHTpa, pabOTHUKA MHOTO(QYHKLIHOHAIBHOIO IIEHTpa
BO3MOXXHO B CIIy4ae, €Clii Ha MHOTO(DYHKLIHOHaJBHBIA LIEHTp, PEUICHUS U NEeUCTBUA
(Oe3meiicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JI0XKEHA (YHKIMS IO IIPEeIOCTaBICHHUIO
COOTBETCTBYIOIIMX MYHHLUIAIBHBIX YCIYyT B IIOJIHOM 00BeMe B MOPSJKE,
omnpeeneHHOM JacThio 1.3 crateu 16 @enepansHoro 3akoHa Ne 210-D3;

6) 3arpeboBaHHME C 3asgBUTENSA IpPHU NPEAOCTaBICHUM MYyHUIMIANBHON YCIyTH
IJaTel, HE IIPEeIyCMOTPEHHOM HOPMAaTHUBHBIMU IIPaBOBBIMU akTamu Poccuiickoit
degepaiiy, HOPMATHUBHBIMM  IIpaBOBBIMM  akTamMu Pecnmy6muxu  Tarapctas,
MYHHUITUTIATFHBIMU IPABOBBIMU aKTaMU;

7) oTKa3 opraHa, NPeJOCTABISIOIEr0 MyHULUNANBHYIO YCIYTy, JOJDKHOCTHOTO
JHIla OpraHa, MPeJOCTaBISIOUIEr0 MyHUIMIAIBHYIO yCIyry, MHOTOQYHKIIMOHATHFHOTO
IIEHTPpa, pa0OTHUKA MHOTO(YHKIIMOHAIBHOTO [IEHTPa, OPraHu3aluil, Ipey CMOTPEHHBIX
yacteio 1.1 crtateu 16 @DepepanbHoro 3akoHa Ne 210-®@3, unu ux pabOTHHKOB B
UCTIpaBICHUN [OIYIIEHHBIX HMMH ONEeYaTOK M OIIMOOK B BBIJAHHBIX B peE3yJbTare
OPEeNOCTaBIeHUs ~ MYHUIUMIAIBHOM  yCOyrd  JOKyMeHTax JubOo  HapylleHue
YCTaHOBJIEHHOTO CpoKa TaKuWX HCHpaBileHud. B ykaszaHHOM ciy4ae pocyzneOHoe
(BHecyneOHoe) oOxajoBaHWEe 3asBUTENEM pelleHud u JeiictBuil (Oe3meiicTBus)
MHOTO(QYHKI[MOHAJIBHOTO  IIeHTpa, pabOTHUKAa MHOTOQYHKIIMOHATHHOTO IIEHTPA
BO3MOXXHO B Cllydae, €Clii Ha MHOTOGYHKLUMOHAJBHBIM IIEHTp, pelIeHus WU JeHACTBUS
(be3meiicTBHE) KOTOPOTO OOXAIYIOTCS, BO3TOKEHA (YHKIMS 1O IPeIOCTaBICHUIO
COOTBETCTBYIOIIIMX MYHHUIUNAIBHBIX YCIYyr B IOJHOM 00BEMe B TOPSIKE,
omnpeneneHHoM JacTeio 1.3 crateu 16 @enepanpHoro 3akoHa Ne 210-D3;

§) HapyllleHHe cpoKa WM MOpSAKa BBIJAYM JOKYMEHTOB II0 DPe3yJbTaTaM
MIPEIOCTaBIeHUS MYHULIMIIAIEHON YCIyTH;

9) npuocTaHOBIEHUE MTPEAOCTABIEHUS MYHULMITAIBHON YCIIYTH, €CITH OCHOBAHMS
IIPUOCTAHOBJIEHUS He INpPeAyCMOTpeHBl (elepalbHbIMA 3aKOHAMH W IPHHATHIMU B
COOTBETCTBMM C HHMH HHBIMH HOPMATHUBHBIMH TIPaBOBBIMU aKTamMu Poccuiickoin
Depnepanyy, 3aKOHaMU W MHBIMH HOPMAaTHBHBIMU IIPAaBOBBIMU aKTaMH Pecry0iauku
Tarapcran, MyHUIMIIAIBHBIMU IPABOBBIMH aKTaMu. B ykazanHoM ciydae mocymebHOe
(BHecyneOHoe) oOkanoBaHMe 3asBUTENEM peLIeHWd u nelictBuit  (Ge3nelicTsus)
MHOTO(yHKLIMOHAILHOIO ~ II€HTpa, pabOTHHKA MHOTOQYHKIHOHAIBHOTO LEHTpPA
BO3MOXXHO B CiIy4ae, €ClId Ha MHOIO()YHKLMOHAIBHEIA ICHTp, pEeIleHus W NeHCTBUSL
(be3meiicTBHE) KOTOPOIO OOKaIlyIOTCS, BO3JIOXKEHAa (YHKIMS 110 TPEIOCTABIEHHUIO
COOTBETCTBYIOIIMX MYHHUIMIIANBHBIX YCIYT B IOJHOM 00BEMe B IOPSIKE,
ompenesieHHOM 4acTeio 1.3 crateu 16 @enepanbaoro 3akona Ne 210-D3.
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10) TpebGoBaHue y 3asBUTES MNPU IIPEIOCTABICHUM MYHULMNAIBHON YCIyTd
JOKYMEHTOB WJIM WH(QOpPMaIMK, OTCYTCTBHE M (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBaJUCh IIPU MEPBOHAYAIBHOM OTKa3e B MpHeMe JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEAOCTARICHUS MYHUIUTNATBHON yCIyrd, MO0 B MPENOCTABICHUUA MYHULUNAIBHOW
YCIIyT'H, 332 UCKIIOUYECHHEM CIlydaeB, NMPETyCMOTPEHHBIX MyHKTOM 4 dacTu 1 crarbu 7
DenepanpHoro 3akona Ne 210-®3. B ykazanHoM ciiydae gocyaebHoe (BHecylneOHOe)
oOrxaoBaHue 3asIBUTEJIEM pereHui U eUCTBUH (6eznericTBus)
MHOTO(YHKLIVOHAJIBPHOTO IIeHTpa, pabOoTHHKAa MHOTOQYHKIHMOHAIBHOIO IEHTpa
BO3MOJXHO B Cllydae, €ClIA Ha MHOTO(QYHKLMOHAJIBHBIM LEHTP, PELIECHUS U HEUCTBUSA
(Ge3melicTBUE) KOTOPOTO OOXANYIOTCS, BO3JIOXKeHa (GYHKIHS IO MPeIOoCTaBICHUIO
COOTBETCTBYIOLIUX MYHULUMAIBHBIX YyCIYyr B TIOJHOM 00BbeMe B IOpPAIKE,
onpenenaeHHoOM JacTeio 1.3 crateu 16 @enepanpHoro 3akoHa Ne 210-D3.

5.2. JKanoba mopaercss B mucbMeHHOH (opMe Ha OyMa)XHOM HOCHTENE, B
BJIEKTPOHHOM (opMe B OpraH, MPeNOCTaBISIONIMN MYHUIMNAIBHYIO YCIyTY,
MHOTO(YHKIMOHANBHBIA HEHTp JUOO B COOTBETCTBYIOLIWM OpraH rocyIapCTBEHHOH
BIACTH, SIBISIOIIMICS ydpeauTesleM MHOroQYyHKLIHOHAIBHOIO LIeHTpa (nmanee -
yU4peAuTeNb MHOIrOQYHKIHOHAJIBFHOTO IIEHTpa), a TakXe B OpraHU3alluy,
nperycMOTpeHHBIe dacThio 1.1 craten 16 ®enepanpHoro 3akona Ne 210-®3. JKanoOsr
Ha pElleHWs U neucTBus (Oe3aeiicTBHe) PyKOBOAMTENSI OpraHa, IPelOCTaBIISIOLIErO
MYHUIHUIATBHYIO YCIYTY, TIOTAF0TCS B BBIIECTOSIIMN opraH (IIpHW ero Hajlu4uu) 1100 B
Clly4ae €ro OTCYTCTBHSl pPacCMaTpUBAIOTCS HEMOCPEICTBEHHO PYKOBOIMWTENIEM OpPraHa,
IIPEAOCTABISIIOIETO MYHHUIMTNATBHYIO yciayry. JKamoObl Ha pelleHdus U HeUCTBUS
(6e3peiicTBUe) pabOTHUKA MHOTO(YHKIIHOHAILHOTO IIEHTPA MOJAIOTCS PyKOBOAUTEIIO
3TOT0 MHOTOQYHKUHWOHAJIBHOTO IeHTpa. JKamobel Ha pelieHus ©u  JOeHCTBUS
(6e3neiicTBUE) MHOT'O()YHKITHOHAJIBHOTO LeHTpa MOAA0TCS YUPEIUTEIIO
MHOTrOQYHKIHOHAIEHOTO IIeHTpa WIH JOJDKHOCTHOMY JIHILY, YTOJHOMOYEHHOMY
HOPMATUBHBIM IIPaBOBBIM akToM PecmyOmwmku Tartapcran. XKamoObl Ha peuleHus H
neiicteus (Oe3melicTBue) pabOTHUKOB OpraHM3allMid, MPeIyCMOTPEHHBIX uacThio 1.1
cratb 16 @epepansHoro 3akoHa Ne 210-®3, mogarTCs PYKOBOAUTENSAM 3THX
OpraHU3alKM.

XKanoba Ha pemenuss u neiictBus (Oe3meicTBHE) opraHa, IpPerOCTaBIISIOLIETO
MYHULUIIAJIBHYIO  YCIYTy, JOJDKHOCTHOrO JIMIIa OpraHa, MperoCTaBiISIONIEro
MYHULIUIIATIBHYI0 YCIYyry, MYHHIIMIIAIBHOTO CIYy)Xalllero, pPYKOBOIAWTENs Oprasa,
[IPEAOCTABIIAIOMETO0 MYHULMNANBHYIO YCIYyTy, MOXET OBITh HampaBleHa [0 IIO4Te,
yepe3 MHOTNOQYHKIMOHATIBHBIM I[EHTP, C KCIONb30BaHHEM HH(OPMAIMOHHO-
TEJIEKOMMYHUKalMOHHON cetn  «MHTepHeT», oOQUUHUATIBHOrO caiiTa  Oprasa,
OPENOCTABISIIONIET0  MYHHUIMITANBHYIO  yciyry, EawmHoro  moprama  nubo
Pecmybnukanckoro nopraina, HHQOPMAIMOHHON CHCTEMBI JOCYIeOHOro 00XaloBaHuUd,
a TaK)Ke MOXKET OBITh MPHUHSTA NPU JIUIHOM IpHeMe 3asButels. JKanoba Ha pelieHus u
NEeUCTBUS (6e3meiicTBUE) MHOTO(DYHKITHOHAIBHOTO LIeHTpa, paboTHUKA
MHOTOQYHKLIHMOHAIEHOTO IIeHTpa MOXeT OBITh HampaBjieHa [0 I[o4Te, C
WICIIOJIB30BAHUEM  MH(DOPMAIlMOHHO-TeJIEKOMMYHHUKAIMOHHOW  cetu  «VIHTepHeT»,
opUIMaNbHOrO caiiTa MHOTOGYHKIMOHAIBHOTO IIeHTpa, EmuHoro mnoprana aubo
Pecny6nukanckoro nopraia, #HGOPMAIMOHHOW CHCTEMBI JOCYIEeOHOro 00KaloBaHuUs,
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a TaK)Ke MOXET OBITh IMPUHSTA MMPU JIMYHOM IIpueMe 3asButels. JKanoba Ha pelreHus u
netictBus (Oe3nmelicTBHE) OpraHu3alnii, MPedyCMOTPEeHHBIX dHacThio 1.1 crateu 16
denepanpHoro 3akoHa Ne 210-03, a takxke UX pabOTHUKOB MOXET OBITH HallpaBJeHa
10 [I0YT€, C HCIOJb30BaHUEM HWHQPOPMAI[MOHHO-TEIEKOMMYHUKAIIMOHHON CeTH
«uTepHeT», OQHUIMANBHBIX CaHTOB 3TUX oOpraHu3anui, EgmHoro mnoprama nn6o
PecniyOiiMKaHCKOTO MMOpTalla, a TaKXKe MOXKET OBITh NpHHATA IPH JIMYHOM IpueMe
3asIBUTEJI.

5.3. XXanoba noimkHa comepKaTh:

1) HauMeHOBaHHE OpraHa, NPENOCTABISAIOIIEr0 MYyHULMIAIBHYIO YCIyTY,
JIOJDKHOCTHOTO JIMIIa OpraHa, IPeNOoCTaBISIIOMIEr0 MYHULHMIAIBHYIO YCIyry, Ju00
MYHHIMITAIEHOTO CIIy’Kalllero, MHOTO(GyHKIMOHAIBHOIO LIEHTPa, €ro PyKOBOIUTENS U
() paboTHWKa, OpraHM3aluii, MNOpPeNyCMOTPEHHBIX dacTteio 1.1 cratem 16
denepanpHOro 3akona Ne 210-®3, ux pykoBoautenei u (Uiu) pabOTHUKOB, peLlieHNs U
neiictBus (6e3melicTBrE) KOTOPBIX 00XKaIYIOTCS;

2) damMunuio, UMs, OTUYECTBO (MIOCIENHEe - IPU HAJIWYWM), CBEIEHUS O MECTe
YKHUTENBCTBA 3asBUTENS - (DU3UYECKOTO JIMIA JUOO0 HauMEHOBaHUE, CBEICHHUS O MECTe
HaxXOXKIeHUs 3asBHUTENS - IOPUIUUECKOTO JIMIA, a TaKXKe HOMEP (HoMepa) KOHTAaKTHOTO
tenedoHa, aapec (aapeca) 3JIEKTPOHHOM MOYTHI (IPY HAJIM4YKMK) U IMOYTOBBIN afpec, o
KOTOPBIM JTOJDKEH OBITh HAIIPaBJIEH OTBET 3asBUTEIIIO;

3) cBemeHus 00 0OXamyeMbIX pelIeHUSX M AeUCTBUSIX (Oe3nedcTBUM) opraHa,
IIPEIOCTABISIONIET0 MYHHMIMIAIBHYIO  yCIyry, HOJDKHOCTHOIO JHla oOpraHa,
IIPEJOCTABIISAIONIEr0 MYHHUIUIAIBHYIO YCIYry, JHO0 MYHHULUIIAIBHOI'O CIyXKaIlero,
MHOrO(GYHKI[HOHATBHOTO IIeHTpa, pabOTHWKAa MHOIO(QYHKIMOHAIBHOIO IEHTpA,
OpraHu3alui, MPelyCMOTPEeHHbIX YacThio 1.1 crateu 16 @enepanpHoro 3akoHa Ne 210-
@3, ux pabOTHUKOB;

4) noBodbl, HA OCHOBAaHMM KOTOPBIX 3asBUTEIh HE COTJIACEH C peIlIeHWeM U
neiicteueM (Oe3melicTBUEeM) OpraHa, MNPEeAOCTaBISIONIET0 MYHHULMIIATLHYIO YCIYyTY,
MOJDKHOCTHOTO JIMIa OpraHa, NpeNOoCTaBISIIOIIEr0 MYHHUIMIAIBHYIO YCIyTy, JIu0OO0
MYHHUIUIIAJILHOTO  CIyXallero, MHOTOQYHKUIMOHAJTBHOTO  I[EHTpa, paboTHUKA
MHOro(GyHKIIMOHAJIBHOTO LIEHTPa, OpraHu3aluil, MpeIyCMOTPeHHBIX 9acThio 1.1 cTtaThu
16 ®enmepanpHoro 3akoHa Ne 210-@3, ux paGOTHHKOB. 3asBUTEIEM MOTYT OBITh
MIPEACTaBIeHbl MOKYMEHTHl (MpYU HAWYWK), TOATBEPXKIAIOUINE JTOBOILI 3asiBUTEN,
100 UX KOMHHU.

5.4. IToctynuBmias xanoba NONJEXUT perucTpalyiy B CPOK He Mo3aHee pabodero
JIHSI, CTIEYIOIIET0 3a THEM IIOCTYIUICHHUS.

5.5. Xanoba, mocTymuBiIas B Oprad, IPENOCTABISIONIAN MYHHUIUIAILHYIO
yCIyTy, MHOTOQYHKIMOHAJBHBIA LEHTP, YUYPEAUTETI0 MHOTOQYHKIHOHAILHOTO
LleHTpa, B OpraHU3alMH, NpeLyCMOTpeHHble yacTeio 1.1 crateum 16 ®emepanbpHOrO
3akoHa Ne 210-®3, nubo BbimiecTOSIMUKA opraH (IpW €ro HaIWYWH), ITONJIEXKUAT
PacCMOTPEHMIO B TEUEHHUE IATHAALATH pabdouux AHEW co IHS ee perucTpalui, a B
cllygae O0XKaJoBaHMs OTKa3a OpraHa, IPeAOCTaBIISIIONIET0 MyHHIMIAIBHYIO YCIYyTY,
MHOTO(QYHKIIMOHAJILHOTO LIEHTpa, OpraHu3aluii, IpeayCMOTPEHHEIX YacThio 1.1 cTaren
16 ®enepanpHoro 3axoHa Ne 210-®3, B mpueme HOKYMEHTOB y 3asgBHUTENS JIuOO B
WCIIPABJICHMM [JOIIYIICHHBIX OII€YaTOK M OMMOOK WM B Ciaydae OOKaJIOBaHUS
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HapyIIeHWs] YCTaHOBJIEHHOTO CpOKa TaKWX HCIPAaBICHUH - B TEUCHHE IISTH pabodmx
IHEU CO JHS €€ pEeruCTpalyi.

5.6. Ilo pe3ynpTaTtaM paccMOTpeHUs KajloObl MPUHUMAETCS] OHO U3 CIENYIOLIUX
peLIeHUA:

1) xanoba ymoBneTBOpseTrcs, B TOM uHcie B ¢GopMe OTMEHBI IPUHATOrO
pELIEHNUsI, UCTIPaBIICHUS JOIMYIIEHHBIX OMEYAaTOK M OLIMOOK B BBIJAHHBIX B PE3YJIbTATE
[IPEIOCTABICHUS MYHULMIIANBHON yCIyrM JIOKYMEHTaX, BO3BpaTa 3asBUTEIO
IEHEXXHBIX CpPEACTB, B3WMaHHE KOTOPHIX HE MPELyCMOTPEHO HOPMAaTUBHBIMU
npaBoBeIMM axkTamMu Poccuiickoit ®enepaniviyi, HOPMATUBHBIMUA I[IPABOBBIMU aKTaMHU
Pecniybnuku TatapcTan, MyHUIIUTIATEHBIMY [TPABOBBIMU aKTaMU;

2) B yAOBIETBOPEHUH KaJIOOBI OTKA3bIBACTCS.

He mnoznHee gHs, crnenyromiero 3a JHEM MPUHATHS pELIEHUs, YKa3aHHOIO B
HaCTOALIEM IIyHKTE, 3asBUTEII0 B NMHUCbMEHHOW (hOpME U MO JKEJIAHHUIO 3asBUTENS B
JJIEKTPOHHOW (opMe HampaBiseTCs MOTHUBHPOBAHHBIM OTBET O pe3ynbTarax
PacCMOTpEHUS KaJoObL.

5.7. B cmyyae mpu3HaHHUS Xajgo0bl TMOJJIEXKAIIeH YIOBJIETBOPEHUIO B OTBETE
3aSBUTENIO O Pe3yJbTaTaX PacCMOTPEHUS kajao0bl maeTcs MHMOpMAalus O JeWCTBUIX,
OCYILECTBJISIEMBIX  OpPraHoM,  MpPEeJOCTABISIONIMM  MYHHUIUIIAIBHYIO  YCIyTYy,
MHOTO(YHKIIFOHaJIBHBIM LIEHTPOM JIMOO0 OpraHm3aiue, mpeaycMoTpeHHOoH JacToero 1.1
cratbu 16 @enepansHoro 3akoHa Ne 210-D3, B mensx He3aMeJIUTEIBHOIO YCTPaHEHUS
BBISIBJICHHBIX HAPYILICHUH [IPU OKa3aHUU MYHUIIMNAIBHON YCIYTH, a TAKXE ITPUHOCITCS
VM3BUHEHUS 3a JOCTaBJeHHbIe Heyq00CTBa U yKa3bIBaeTCsl MHMOpPMALUS O NalbHEHIINX
JNENCTBUAAX, KOTOpPhlE HEOOXOAWMO COBEPIIATH 3aSBUTENI0 B LENSIX IONyYEHHUSA
MYHULUTIAIbHON YCITyTH.

5.8. B ciyuae mpusHaHus xanoObl He IOJJIeKAIeH YIOBICTBOPEHUIO B OTBETE
3a4BUTEII0 O pe3yJibTaTax pPacCMOTPEHHS IKajoObl HalOTCs apryMEHTUPOBAaHHBIE
Pa3bsICHEHHUSI O NPUYWHAX MPUHITOTO PCEIICHHS, a Takxke HHGOpPMaLUs O MOPAIKE
00>KaJIOBaHUS MPUHSTOrO PEIIEHHS.

5.9. B ciyuae ycTaHOBIIEHUS B XOJ€ WU TI0 Pe3yIbTaTaM pPacCMOTPEHHUS KaI00bl
IPU3HAKOB C€OCTaBa AaJMHUHUCTPATUBHOIO MPABOHAPYLICHUS WU IIPECTYIUIEHUS
IOJDKHOCTHOE JIUIIO, paOOTHUK, HaleJeHHbIE TIOJTHOMOYHSIMH 110 pACCMOTPEHHUIO K100,
He3aMeJIMTENIbHO HaMpaBiIsSOT UMEIOIIHEeCs MaTepHuallbl B OpraHbl IPOKypaTyphl.
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[Tpunoxenue Ne 1

K AJIMAHUCTPATUBHOMY
perfnaMeHTy MpeloCTaBIeHUs
MYHHUIUTIATBHOW YCIYTH IO BhIIaYe
CIIpaBKH (BBITIMCKH )

®opma

(Bnank oprana, MpeIoCTaBISIOIET0 MyHHIUIAIBHYIO YCIIYTY)

CITPABKA

Csenenus 00 371€KTPOHHOM ITOAIICH

JomxuocTtHOE 1o (OHO)

(monnuck yHOJIHOMOYEHHOTO TOKHOCTHOTO JIUIIA
opraHa)
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[Tpunoxenune Ne 2

K AIMUHUCTPATUBHOMY
peryiaMeHTy IpeJOCTaBICHUS
MYHHITUTIAJIBHON YCIyTH M0 BbIaue
CIIpaBKH (BBIITUCKH)

®opma

(brmank oprana, Mpe0CTaBIISIOMIEr0 MYHUITUITATBHYIO YCIYTY)

Kowmy:

KoHTakTHEIE TaHHBIE:

HpeﬂCTaBI/ITeJ'H)I

KonTakTHEIE JaHHBIC ITPEACTABUTECIIA:

PEIHLIEHUWE
00 oTKa3e B IPeIOCTaBIIEHUH MyHHIIMITAIEHON YCITYTH
10 BBIZAY€E CIIPaBKU (BBITIMCKH)
oT No

PaccmotpeB Baime 3asBnenue ot No 151
npuslaraeMblie K HEMY TOKYMEHTHI, YIIOJJTHOMOYEHHBIM OpraHom

NIPUHATO pellieHue 00 OTKa3e B BblAaue
CIIPaBKH (BBINHUCKH) 10 CIEAYIOMIEMY OCHOBAHHUIO:
JononaurensHas HHGOPMAIU:

Cenenus 00 3MEKTPOHHOH MOAMUCH

JomxHocTHOoe nuro (OHO)

(Moanuch YMoJHOMOYEHHOTO AODKHOCTHOTO JIMIA
oprasa)
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[Tpunoxenue No 3
K AIMUHUCTPATUBHOMY
perlaMeHTy NpeaoCTaBIEHUS
MYHULMNaNbHOM YCIyTH IO Bblgaue
CIIpaBKH (BBITTHCKH)

®opma

(BnaHk opraHa, MPeIOCTaBISIOMETr0 MyHHIUIIAIBHYIO YCIYTY)

Komy:

KouraxktHble nanHrle:

IlpencraButens:

KonrakTHbie JaHHBIC IIPEACTAaBUTEIIA!

PEIIEHUE
06 oTKa3se B IpHeMe JOKYMEHTOB, HEOOXOIUMBIX Ul IIPENOCTABICHHUS
MYHHIIATIATEHON YCIIyTH IO BBIIa4e CIIPABKH (BBIHACKH)
OT No

Paccmotpes Baie 3asBineHue oT Ne 15}
npujaraeMble K HEMY JIOKYMEHTBI, YIIOJIHOMOYEHHBIM OpraHoM
IIPUHATO pellleHne o0 OTKase B
npueMe TOKYMEHTOB, HEOOXOAUMBIX [Tl MIPEJOCTaBIeHNs MyHHUIMIIAIbHON YCIyTH 110
BbIavue CIPaBKU (BBIMUCKHU) MO CIEAYIOIIHAM OCHOBAHUSAM:

1.
2.

Pa3psicHeHUe TPUYMH OTKa3a:

JlomoTHUTEIbHAS HH(POPMAIIHS:

Bl BIpaBe MOBTOPHO OOpaTUThCS B YINOJHOMOYEHHBEIM OpraH C 3asBIICHHEM O
IIpeIoCTaBIEHUN YCIYTH MOCIe YCTPaHeHUs YKa3aHHbIX HApPYIIEHUH.

JlaHHBI OTKa3 MOXeT ObIThb 00’kajoBaH B [OCYZeOHOM MOpSOKE TIyTEM
HaIlpaBJieHUs Kajlo0bl B YIIOTHOMOYEHHBIH OpraH, a TakXKe B Cy/1Ie0HOM IIOpSIKE.

Cenenus 00 3EKTPOHHOMITOAITHCH

HomxrocTtHOE u1o (PHO)

(MoAnmKuCh YNONHOMOYEHHOTO 1ODKHOCTHOTO JIULA
opraxa)
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[Tpunoxenue Ne 4

K AIMUHHCTPaTUBHOMY
peryiaMeHTy peJoCTaBICHUS
MYHHUIIMOAIBHON YCIYTH 10 BbIaye
CTIpaBKH (BBITIUCKH)

dopma

B

(HauMeHOBaHKe OpraHa MECTHOTO CaMOYyIpaBJieH!s)

oT

(pamunus, UMsi, OTYECTBO, MACMIOPTHBIE JAHHbIE, PETUCTPALIMIO
10 MECTY JKHUTEbCTBA, a[pec 3JIEKTPOHHOH MOouThI, TeAE(HOH)

3ASBJIEHUE
O BbIJaue CIPaBKH (BBIIHUCKH)

IIpomry Bac Beinats cripaBKy (BBITTHCKY )
(yka3aTb BUI CTIpaBKH)

K zasgBnenuro IMpUJIararoTCs:

PesynbTaT npenocTaBieHuss MyHUITATAIBHON YCIyTH, TTPOLLY IPEAOCTaBUTh:

D B nu4YHBIA kabuHer Ilopranma rocynapcTBEHHBIX W MYHULIMOAIbHBIX YCIIyT
Pecniy6nuku Tarapcran;

D B MHOTO(YHKUHWOHATFHOM IIEHTPE MPEIOCTaBICHHUS [OCYAapCTBEHHBIX U
MYHHIUIAIBHBIX yeIyT Pecriybnuku TaTtapceras;

l:l B McnosHUTENPHOM KOMHUTETE CENIbCKOTO  TOCEJIEHNUS
TeTromckoro MyHununansHoro paiona Pecriyonuku Tataperas.

(mata) (moamuch) (®.1.0.)
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ITpunoxenue Ne 5

K AIMUHHUCTPATUBHOMY
perIaMeHTy MpeIoCTaBIeHUS
MYHULMIATBHON YCIYTH 1O BhIIAYE
CIpaBKH (BBIIIUCKH )

PyxoBoautento
HcnonuutenbHOr0 KOMHUTETA

OT:

3ASBJIEHME
00 HCTIpaBIeHUH TEXHUYECKOU OIIUOKH

Coobimaro 06 omrbKe, MOMyIIeHHON MPpU OKa3aHUW MYHUIUIIAJIBHOM YCIYTH IO
BBIJIade CIPABKU (BBIITUCKH).
3anucaHo:

IlpaBunbHbBIE CBEACHUS:

Ilpomry wWcmpaBUTh  JONYILIEHHYIO TEXHUYECKYI0 OLIMOKY M  BHECTH
COOTBETCTBYIOIIHE  W3MEHEHWS] B  JOKYMEHT, SBISIOMUNACA  pe3yJbTaToM
MYHULIMTAIBHOU YCIIYTH.

[Tpunarato cienyromye JOKyMEHTHI:

1.

2.

B cinygae mpuHsATHS perieHuss 00 OTKJIOHEHWM 3asBiIeHWS OO0 WCIpaBlIeHUN
TEXHUYECKOM OMMOKY MPOILY HAMpaBUTh TaKOE PEIleHUE:!

MTOCPEACTBOM OTIIPABJIEHHS 3JIEKTPOHHOTO JOKyMeHTa Ha aapec E-mail: ;

B BHJIC 3aBEpEeHHON KON Ha OyMa)XHOM HOCHTEJIE TIOYTOBBIM OTIIPABIIEHHEM I10

azpecy:

HacTosmmM noaTBepkat0: CBeAeH!S, BKIIIOYSHHBIE B 3asBIIEHHE, OTHOCSIIMECS K
MOel JIMYHOCTH M NPEACTaBIIEMOMY MHOIO JIMILy, a TakK€ BHECEHHBIE MHOKO HIDKE,
noctoBepHbl.  JIOKyMeHTBI (KOMU  JTOKYMEHTOB), TMPWIOKEHHBIE K  3asBIECHMIO,
COOTBETCTBYIOT  TpeOOBaHMSAM, YCTAaHOBJIEHHBIM 3aKOHOJATEIBCTBOM  POCCHIiCKOM
®enepanvv, Ha MOMEHT IPEICTABICHUS 3asABICHUS 3TH NOKYMEHTBHI NEHCTBUTENHHBEI W
COZIEP>KaT IOCTOBEPHBIE CBEICHUS.

(nara) (mommnuce) (®.1.0.)



