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06 yTBepXaeHU AQMUHUCTPATUBHOIO
perfnamMeHTa npeocTaBneHus
MYHUUMNaNbHOW YCryr nNo npeaocTaBreHnto
XUMOro NOMELLEeHUs No 4orosopy
coumarnbHoro Hamma

B uenax peanusaunn ®epepanbHoro 3akoHa oT 27 uiona 2010 roga Ne 210-903 «06
opraHusauum npenocTaBneHns rOCYLAPCTBEHHbLIX U MYHULMNANbHbLIX  YCIyry,
WcnonHutenbHbIn KoMUTeT ApTatlckoro CEenbCKoro nocenexHns CabuHckoro
MYHULIMNANbLHOro panoHa

NOCTAHOBIIAET:

YTBEPAUTE AAMUHUCTPATUBHBLIA pErnaMeHT NpefoCTaBneHns MyHULUMNANbHOW YCnyru
Mo NPeAoCTaBIEHWNIO XXMUMOro NOMELLIEHUS NO AOrOBOPY COLMAaNLHOro Hakma (npunaraeTcs).

1. OnybnukoBaTb HacTosiLlee NOCTAHOBIMEHUE Ha OMuLMAanbHOM nopTane npaBoBoW
nHpopmaumm Pecnybnuku Tatapctan B MHPOPMALMOHHO-TENEKOMMYHUKALMOHHOR CeTH
«MHTepHeT» o agpecy: http://pravo.tatarstan.ru, Ha othuLnansHoOM cante
CTapouKIypMUHCKOro cenbckoro noceneHmss CabuHCKOro MyHWUMNAanNbHOro pailoHa no
agpecy: http://saby.tatarstan.ru/artash u obHapogoBaTh Ha cneumnanbHbIX NHDHOOPMALIMOHHBIX
cTeHaax noceneHus.

2. Hacrtosiee nocTaHOBNEHUWEe BCTyNaeT B CUNy CO  AHS  OULIMaNbHOro
onybrvkoBaHus.

3.KoHTporib 3a UCMonHEeHeM HacTOALLEro NOCTaHOBIEHMS OCTaBMSIO 38 CODOIA.

[(naea ApTallckoro

CErbCKOro NOCENeHNs: A.P.ArnsamssHoB



YTBepxaeH

NoCTaHOBMEHNEM
NcnonHutensHoro komuteTa
ApTaLlcKoro cenbcKoro
noceneHns CabuHckoro
MYHMUMMNANbHOIo panoxa,
Pecnybnukn TatapctaH

oT « 24 » mapTa 2022r. Ne 15

AQMUHUCTPATUBHbIN pernamMeHT
npeanocTaBrieHMA MyHULUNANbLHOW YCNyru no npeaocTaBreHUIo XXUnoro nomMeLleHus
no AOroBOpy counanbHOro Hamma

1. O6wme nonoxeHus
1.1. TlpegmeT perynnupoBaH1s agMUHUCTPATUBHOIO perfnaMmeHTa

1.1.1. HacTtoawmn agMMHUCTPATMUBHBIA perfaMmeHT nNpegocTaBneHns MyHUumnansHom
ycnyrn (ganee — agMUMHUCTPATUBHbLIN PErnamMeHT) ycTaHaBnmMBaeT CTaHAapT M MOpsSAoK
npefocTaBfeHns MyHUUMNANbHOW YCrAyrn MO NpefoCTaBfIEHMIO KUMOrO MNOMELLEHNa Mo
AOroBOpy couunanbHOro Hanma (ganee — MyHuumnanoeHas ycnyra).

1.1.2. TllonoxeHnsa  agMUHUCTPATUBHOIMO  pernameHTa  MNPUMEHSIITCA  Mpu
NpeaoCTaBMEHMM XUMOMO MOMELLEHNS MYHULMNANBbHOMO XUIMULWHOMO (oHA4a No [4OoroBopy
coumnanbHoro Havma, B nopsiake, yctaHosrneHHom 3akoHoMm Pecnybnuku TaTtapctan ot 13
nions 2007 roga Ne 31-3PT «O peanusauuu npas rpaxgaH Ha nNpefoCTaBfEHME UM XUIbIX
noMeLLleHnn rocydapCTBeHHOro >kunuwHoro d¢oHaa Pecnybnukn  TatapctaH w
MYHUUMNANbHOrO >XUNUWHOMO poHaa nNoO AoroBopam coumanbHOro Hammay (ganee
COOTBETCTBEHHO — XWrble nomelleHns, 3akoH Pecnybnukn TatapctaH Ne 31-3PT).

1.2. KaTeropuu 3asisutenemn

1.2.1. Jlvuamu, nmerwmMMmmn NpaBo Ha NofnyyYyeHne MyHUUMNanbHOW YCIyrn, SBnaTCS
rpaxgaHe Poccuinckon ®Pegepauuun, npoxusBarwlime Ha TeppUTOpUM MyHULMNANBHOMO
obpasoBaHns B Pecnybnvke TaTtapcTaH, nMpu3HaHHbIE HYXOAWUMUCA B XUNbIX
NMOMELLEHNAX, U B OTHOLUEHMM KOTOPbIX MPUHATO peLleHMe O MNPeaoCTaBAEHUN XXUMOro
nomeLlleHuns (ganee — 3asBUTErNb).

1.2.2. C 3agBneHnem BrpaBe 0OpaTUTbCA YMNOSHOMOYEHHbLIN MNpeacTaBUTENb
3asBuTENd, [OEWUCTBYHOWMUMW B CUAY MOMAHOMOYMK, OCHOBAHHbIX Ha O(OPMIIEHHON B
YyCTaHOBIIEHHOM 3akoHogaTenbCTBOM Poccuinckon ®Pepepauumn nopsiake LOOBEPEHHOCTH,
3aKOHHbIN NpeacTaBuTeNb 3asiBUTENS, ENUCTBYIOWNN HA OCHOBaHUK dedeparnbHOro 3akoHa
nmbo Ha OCHOBaHWM akTa YMNOSHOMOYEHHONO Ha TO OpraHa MEeCTHOro CaMoOynpaBfeHus
(Banee — 3asaBuTENb, NPEACTaBUTENDb 3aABUTENS).

1.3. MNopsaok MHPOPMUPOBAHUS O NPeAOCTaBNEHUN MyHULIMNANBHOW YCnyru

1.3.1. WHdopmauma o nopsgke npenocTaBreHus  MyHUUMnanbHOW  ycnyru
pa3smellaeTcs:

1) Ha WHMOPMALMOHHLIX CTeHdax, coAepxawux BU3yanbHYI0 W TeKCTOBYHO
WHpopMaLMIO O  MyHMUMNANbLHOW  ycnyre,  pacrofioXeHHbIX B NOMELLEHMUSX
MHOrO(YHKLMOHaNbHbLIX LEHTPOB MNpefoCTaBreHns rocyAapCTBEHHbIX U MyHUUMNAbHbIX

ycnyr.
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2) Ha ouunanbHOM canTe MyHUMUMNanbHOro panoHa B MH(OPMaLMOHHO-
TenekoMMyHuKaLuMoHHOM ceTn «WHTepHeT» (unu eopodckoao okpyea) (https://www.

tatarstan.ru);

3) Ha lNopTane rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnuku TatapcTaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EagmHOM nopTtane rocygapCTBEHHbIX W MyHUUMMAnbHbIX YCnyr (OyHKUnn)
(https:// www.gosuslugi.ru) (aanee — EanHbin noptan);

5) B rocygapcTBeHHOW WHAOpPMaUVOHHOW cucteme «PeecTp rocygapCTBEHHbIX U
MyHuumMnaneHblx ycnyr Pecnybnukm Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyaapCTBEHHbIX U MyHUUMNANbHbIX YCIYr).

1.3.2. KoHcynbTMpoBaHMe No BoMnpocaM MpefocTaBfeHUs MyHUUUNnanbHOW YCnyru
oCyLLleCcTBNAeTCA:

1) B MHOrO(yHKUMOHANbHbIX LEHTpax npeaocTaBfeHnus roCygapCTBEHHbIX WU
MYHULMNANbHbLIX YCNYr NPU YCTHOM 06paLleHum - IMYHO UK no TenedoHy;

2) B UHTepakTMBHOM hopme PecnybnmkaHckoro noprana;

3) 8 yrorIHOMOYEeHHOM Ha ripedocmasrieHue ycriyau opeaHe (qanee — OpeaH).

npy YCTHOM obpalleHnn - IMYHO U No TenedoHy;

npy NMMCbMEHHOM (B TOM Yucrie B oopMe 3NeKTPOHHOro AOKyMeHTa) obpalieHmm — Ha
OymMakHOM HocuTEene no noyTe, B 3NIEKTPOHHON POPME MO SNEKTPOHHOM MOYTE.

1.3.3. IHdopmauua Ha EguHom nopTtane, PecnybnvkaHckoMm nopTtane o nopsgke u
Cpokax npefocTaBneHns MyHUUMNanbHOW yCrnyrn Ha OCHOBaHUM CBeAEHUIN, coaepKalumnxca
B PeecTpe rocygapCTBEHHbIX M MyHUMUMNANbHBIX YCRyr, NPeAoCTaBnseTcs 3adABUTENO
B6ecnnaTtHo.

[ocTyn K HopMaLmMM O CpoKax u Nnopsake NpeaocTaBneHns MyHUUMNanbHOM yCnyrm
ocyuwiecTBnsieTca 6e3 BbINOSHEHNA 3aABUTENEM Kaknx-nnbo TpeboBaHun, B ToM yncne 6e3
NCMONb30BaHNA NporpamMHoOro obecrneyeHusi, yCTaHOBKA KOTOPOro Ha TexHuYeckue
cpeactBa 3asBuTens TpebyeT 3akniyYeHWsa JMUEH3MOHHOMO WU MHOrO COornaleHus ¢
npasoobnagaTenem nporpammMHoOro obecneveHus, npegycMmaTpmsaroLLEero B3uMaHve nnarbl,
perncTpaumio Unu aBTOpPM3aLMIO 3asBUTENS WM NpeaocTaBfeHne WM NepcoHarnbHbIX
AaHHbIX.

1.3.4. lMpn obpaweHnn 3aaBUTeEnNss NUYHO UNU NO TenedgoHy B COOTBETCTBUMM C
nocTynMBLIMM obpalleHneM npegocTaBnseTcs MHpopmMmauus:

1) o mMecTe HaxoxXaeHuss MHOrOYHKUMOHANbHOrO LUeHTpa npeaocTaBneHns
rocyAapCTBEHHbIX U MyHUUMNanbHblxX ycnyr, OpzaaHa (agpec, rpaduk paboTbl, CNpaBOYHbIE
TenedoHbl);

2) O nopsagke npedocTaBfeHUs MyHUUMNanbHOW YCIyrn, o cnocobax u cpokax
noaayn 3asdBneHuni;

3) O KaTeropusix rpaxgaH, KoTopbiM MNpefoCTaBnseTCa MyHuuunanbHas ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, PerynnpyoLwmx BONpoCsl NpegoCTaBneHns MyHULMNanbHOM
yCcnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeOobXOoAMMbIX ANl PacCMOTPEHUS 3asiBNEHUA O
npegocTaBfeHNN MyHULMNANbLHON YCryrK, O CpoKax npuema n permctpaumm 3asiBrieHus;

5) o0 xoge npegocTaBneHuss MyHUUUNansHOW YCNyru;

6) O MecTe pasMelleHMs Ha oduuManbHOM canTe WHpopmauun no Bonpocam
npegocTaBneHnss MyHULMNANbHON YCYru;

7) o nopsagke obxanoBaHus OENCTBMA wunu 06e3OencTBUS OOSMKHOCTHBIX  NuL
OpeaHa.

Mo nucbmeHHOMy obpalleHunio  COTPYAHUKM  oTherna, OTBETCTBEHHOro  3a
npegocTaBrieHMe MyHUUMNanbHOW ycnyru, NnogpobHO B MUCbMEHHOW hOopMe pPasbSCHSOT
3aABUTENIO NOPSIAOK NPEOOCTaBMEHUs MYHULMNANbHOW YCIyrM U BOMPOCHI, YKa3aHHble B
HaCTOSILLEM MYHKTE aAMUHUCTPATMBHOIO perfnameHTa, U B TedeHne Tpex paboumx gHen co
OHSA perucTpauumn obpaleHus HanpaBnawT oTBeT 3assutento. OTBeTbl AATCA Ha A3blke
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obpalleHnsa. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus MCNoMb3YTCH
rocyaapcrBeHHble s3blk Poccuinckon denepauuu.

1.3.5. WHpopmauna no BonpocaMm npeaocTtaBfieHUs MyHULMNANIbHOW  YCnyrn
pasmMellaeTcs Ha odmumanbHOM canTe MyHMUMNAanbHOro panoHa (usiu 20podcKo20 OKpyaa)
N Ha MHPOPMALMOHHbIX CTEHAAX B nomeweHuax OpeaaHa ansa paboTbl C 3aaBUTENAMMN.

NHdopmaums Ha rocyaapCTBEHHbIX sidblkax Pecnybnukn TaTapctaH, pasmellaemas
Ha WMHMOPMALMOHHbLIX CTEeHA4aX M Ha oduunanbHOM canTe MyHUUMMNaribHOro pavoHa B
MHPOPMALMOHHO-TENEKOMMYHUKALMOHHON CceTn «MIHTEepHeT», BKMNOYaeT CBeAeHus O
MyHUUMUNaNbLHOW ycnyre, cogepxawuecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPATUBHOIO perrnameHTa, UHOpPMaLMD O MeCTe HaxOXAEeHUs, CnpaBOYHbIX
TenedoHax, BpemeHun pabotel OpzaHa, 0 rpamke npuema 3asBrneHun Ha nNpeaocTaBneHne
MYHULMNANbHOW YCRyri.

1.4. HopmaTturBHblE NpaBOBbI€ aKTbl, perynupytoLme npegocTasneHne
MYHULMNANbHOW yCryru

1.4.1. TlepevyeHb HOpMaTMBHbIX NPaBOBbIX aKTOB, PErynupyroLmx npegocTaBrieHne
MYHULUMMOANbHOW ycnyrn (C yKkasaHMeM pPEeKBM3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
WUCTOYHWKOB WUX oOdmumansHoro onybnvkoBaHus), pasmeweH Ha EpguHom noprtane, B
Peectpe rocygapCTBEHHbIX WM MyHUUMNAnbHbIX  YCryr, Ha oduumanbHOM caunTte
MYHULMNANbHOro paroHa B MHPOPMaLMOHHO-TENEKOMMYHUKAUMOHHOM ceTn «IHTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO perfnameHTa B AeWCTBYOLLEN pedakunmn NoaNexuT
pasmelleHutio Ha EguHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MyHULMNANbHbIX YCAYT,
Ha odmumanbHoM cante MyHULUMNanNbLHOro panoHa B MHPOPMALNOHHO-
TeNeKoOMMYHUKaLMOHHON ceTu «NHTepHeT».

1.5. TepMuHbI, cnonb3yemble B aAMUHUCTPATUBHOM pPeErfiameHTe,
N nx onpegeneHns

1.5.1. B agMMHUCTpaATMBHOM pernamMeHTe MWCMNoMb3ylTCca creaylwme TepMUHbl U
onpegeneHus:

yaaneHHoe pabodyee MeCcTO MHOroOYHKLUMOHANLHOMO LEeHTpa npefocTaBneHus
rocyAapCTBEHHbIX MU MYHULMNAmNbHbIX YCNyr — TepputopunansHo 060cobneHHoe CTPYKTypHoe
noapasaeneHue (obunc) MHOrOOyHKLNOHANbHOIro LueHTpa npegocTaBneHns
rocyAapCTBEHHbIX N MyHULMNAbHbIX YCAYr, CO34aHHOE B rOPOACKOM (CENbCKOM) NOCENEeHUN
MYHUUMNANbHOro panoHa unu B ropockom okpyre Pecnybnukn TaTtapcTaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3auum LesTeNbHOCTU  MHOrOMYHKUMOHAmNbHbIX LEHTPOB
npefocTaBfeHns  rOCyJapCTBEHHbIX M MyHUAUMNAMNbHBLIX — YCAYr,  YTBEPXAEHHbIX
noctaHoBneHvem [paButensctea Poccunckon ®epepauumn ot 22.12.2012 r. Ne 1376 «O6
yTBepxaeHun [paBun opraHusaumm AOeATeNlbHOCTU  MHOMOQYHKUMOHASbHbIX LEHTPOB
npegocTaBnNeHns rocy4apCTBEHHbIX U MyHULMNAMNBbHBIX YCITYr»;

TexHudeckasa owunbka - owwnbka (onucka, onevyaTka, rpamMmartvyeckass Wnu
apudmeTudeckas owmubka nub6o nopobHas  owwnbka), AONyLleHHas  OpraHom,
nNpegoCTaBNAWMM MyHULMNANbHYO yCnyry, U npmBegwas K HeCOOTBETCTBUKO CBELEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTat MyHUUUNanbHOW YCnyru), CBeAeHUAM B AOKYMEHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUINUCb CBEAEHUS;

EovHas cuctema wugeHtTUduvKaumm M ayTeHTUdMKaumm B MHpacTpykKType,
obecneynBaroLLen MHPOPMALMOHHO-TEXHOOIMYECKOEe B3aUMOAENCTBUE NH(POPMALMOHHBIX
cUCTEM, UCNOSb3yeMblX AN NpefoCTaBNeHns rocygapCTBEHHbIX U MyHUUUNANbHbIX YCNyr B
anekTpoHHon dhopme (aanee — ECUA) — begepansHasa rocygapcTtBeHHas MHGopMaLMoHHas
cuctema, obecneumBarollas CaHKUMOHUPOBAHHBLIN SOCTYN YYaCTHUKOB MHGOPMAaLMOHHOMO
B3aMMOLENCTBNA B €ONHOWN CUCTEME UAEHTUdUKauMM 1 ayTeHTudmkaumm K nHopmauuu,
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coepxallencsa B rocygapCTBEeHHbIX MHPOPMAaLMOHHBIX CUCTEMAX N UHBIX MHEPOPMAaLIMOHHBLIX
cucTemax;

MoL - NocygapctBeHHoe BrogpxkeTHoe ydpexaeHue «MHOrogyHKUMOHarbHbIA LEeHTP
npeaocTaBneHns rocy4apCTBEHHbIX U MyHULMNANbHbIX yernyr B Pecnybnuke TatapctaHy;

ANC ML - ABTOMaTM3MpOBaHHasA NHPOPMaLIMOHHas cuctema
MHOTrO(OYHKLMOHANbHbLIX LEHTPOB NpeaoCTaBfieHUs TOCyapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. OcCHOBHble TMOHATUSA, WCMOMb3yeMble B HACTOAWEM aaMUHUCTPATUBHOM
pernamMmeHTe, NPUMEHSIOTCA B TOM Xe 3HayeHun, 4to n B PegepanbHOM 3akoHe OT 26 uons
2006 roga Ne 135-93 «O 3awuTe KOHKYpeHLNN».

1.5.3. B agMunHUCTpaTMBHOM pernameHTe noa 3asiBlieHMeM O MpenocTaBreHnm
MYHUUMNANbHOW YCNyrn (ganee - 3asiBfieHMe) MOHMMAaeTCa 3anpoc O npeaocTaBreHun
MYHULUMMNANbHOW yCcryrn, NOAaHHbIN B COOTBETCTBUM C NYHKTOM 3 cTatbn 2 degepasnbHOro
3akoHa oT 27 wmonsa 2010 roga Ne 210-d3 «O6 opraHusauum npegocTtaBfieHns
rocygapCTBEHHbIX U MyHULMNanbHbIX yenyr» (aanee — ®enepanbHbii 3akoH Ne 210-93).

2. CtaHpapT npegocTaBreHUss MyHULUNanbHOW ycnyru
2.1. HaumeHoBaHne MyHMLUMNANBHOW YCIyru
MpepocTaBneHune Xunnoro NOMeLLEeHNs No 4OroBopy couManbHOro Hamnma.

2.2. HameHoBaHWe NCNoNHUTENbHO-pacnopsanTenbHOro opraHa MeECTHOMO
camoyrnpaBreHusi, HenocpeacTBEHHO NPeaoCTaBMNSALWEr0O MyHULMNANbHYO YCnyry

(yKasbleaemcsi HauMeHOB8aHUe opaaHa MeCMHO20
camoyrnpas/fieHuss MyHuyunanbHo20 0bpa3osaHusi, npedocmassnsue20 MyHUUUNaabHyH
ycnyey). B cny4dae OenesupogaHusi rnosiHOMoYul o rnpedocmasnieHur MyHuuunasiabHou
ycriyeu yKasbi8aromcsi op2aH MecmHO20 caMoyrpasrieHusi U opeaHu3ayusi, UCMosHSanwWas
MOJSITHOMOYUSI Op2aHa.

2.3. OnucaHune pesynbTaTta npeaocraBieHUA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru

2.3.1. Pe3ynbTaToM nNpegocTaBneHns MyHULUMNANbHOW yCnyru siBAseTcs:

1) npoekT gorosBopa couManbHOro Hamma XuUnoro nomeweHus (npunoxexHne Ne 1 k
HacTosLWeMy agMUHUCTPATUBHOMY perfnameHTy);

2) peweHne o6 oTkase B NpuemMe AOKYMEHTOB, HEOOXOANMbIX ASs NPeaoCTaBneHns
MyHMUMnanbHon ycnyrn (npunoxeHne Ne 2 K  HacTosilwemy aaMWHUCTPaTUBHOMY
perrnameHTy).

2.3.2. Pe3ynbTaTt npegocraBfieHna MyHULMNANbHOW YCyru HanpaBnsaeTcsa 3asBUTeSO
B (popMe 3NEeKTPOHHOro [OOKYMEHTa, MNOAMUCAHHOro YCUMEHHOW KBanuuumpoBaHHOW
9NEKTPOHHOM MOAMUCHID YNOSTHOMOYEHHOrO OOIMKHOCTHOro nuua OpeaHa (nubo OpeaHa), B
cootBeTcTBUM C PepepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-®3 «O6
anekTpoHHoM noanucu» (fanee — ®epepanbHbin 3akoH Ne 63-P3) B NMYHbIM KaOMHET
EovHoro noptan. B cnyvae HanpaBneHusi 3asBneHus nocpeactsom PecnybrvkaHcKoro
nopTtana pesynbTaT NpPeaoCTaBfiEHUs MyHUMUMNANbHOW YCNyru HanpaBnseTcss B JIMYHbLIN
kabuHeT PecnybnmkaHckoro noprana.

2.3.3. Mo BbIbGopy 3asBUTENA pesynbTaT NpefocTaBneHns MyHULMNanbHOW YCryru
Bolgaetca B OpraHe mnn B MOL, B dopme 3k3emnnsipa 3NEKTPOHHOrO [OOKYMEHTa,
pacneyataHHOro Ha 6yMaXHOM HocuTene, 3aBEepeHHOro neyatbld W MOAMNUCHIO
COOTBETCTBEHHO YNOMTHOMOYEHHOrO AOMKHOCTHOrO nNuua OpraHa unu padoTtHuka MOLL.
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2.3.4. 3asiBATEnb BrpaBe MONyYUTb pe3ynbTaT NpegoCTaBfeHUsT MyHUMLMNANbHON
ycryrm B ¢popMe 3feKTPOHHOrO [AOKYMeHTa B Te4yeHue Ccpoka [elcTBusi pesynbTaTa
npegocTaBneHns MyHULMNansHOM YCryru.

2.4. Cpok npeaocTaBneHns MyHULMNAansHON yCryrn, B TOM YMCre C y4eTOM HeobxoanmocTu
obpalleHnsa B opraHusaunm, ydacTByoLmMe B NpegoCTaBneHm MyHUUUNansHOM yCnyrm, Cpok
NMPUOCTaHOBIEHMS NPEeLOCTABNEHNS MYHMLMNANBHON YCyr B Criydae, ecrnv BO3MOXHOCTb
NPUOCTaHOBMNEHNSA NpegyCMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepaumm, cpok
Bblgauu (HanpaerneHus) AOKYMEHTOB, SABMASOLIMXCA pe3yfibTaToM NpefoCcTaBeHuns
MYHULMMNANbHON YyCNyru

2.4.1. MyHnuunansHas ycnyra npepoctasnseTca He no3gHee 30 AHen co OHA
npegocTaBneHns AOKYMEHTOB.

2.4.2. TlpuocTtaHoBneHWe cpoka MpefoCTaBneHus MyHUUMNAnNbHON YCNyrn He
npeaycMOTPEHO.

2.4.3. HanpaBneHve [OKyMeHTa, SBRSAIOWErocs pesynbTaTtoM MpeocTaBneHus
MyHULUMNanbHOW ycryrn B hopme 3neKkTpOHHOro AOKyMEHTa, 3asBUTEN0 OCYLLEeCTBMNSETCH B
AeHb 0POPMIIEHUS U perncTpaumm pesynbtata NnpeaocTaBneHns MyHUUMNansHoON yCnyru.

2.5. NcyepnbiBaloLwmm nepeyeHb JOKYMEHTOB, HEOBXOAMMbIX B COOTBETCTBUN C
3akoHodaTenNbHbIMU U MHBIMW HOPMAaTUBHBLIMU NPAaBOBbLIMU akTamun AN NpefoCcTaBneHus
MYHUUMNANbHOM YCAyrK, a Takke ycnyr, KoTopble SBASTCA HE0OX0aUMbIMU U
oba3aTenbHbIMK NS NpeaocTaBNeHna MyHULMNAnbHbIX YCyr, noasnexalnx
npencraBneHunto 3asiButenem, cnocodbl UX NONyYeHUs 3asiBUTenNem, B TOM Yucre B
3NEKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHust

2.5.1. [Ing nony4yeHus MyHMUMNanbHOW yCnyrn 3asBuUTenb NpeactaBnaeT cnegyowme
AOKYMEHTbI BHE 3aBUCUMOCTM OT KaTEeropmm n 0CHoBaHWsi obpaLleHns:

1) OOKYMEHT, yOoOCTOBEPSIIOWMIKA NMYHOCTL (HEe Tpebyetca B crnydyae obpalwieHus
nocpeactsom PecnybnnkaHckoro noptana);

2) OOKYMEHT, yOOCTOBEPSIOLWNA NOMIHOMOYNS NpeacTaBUTeNs 3asiBUTENs, B Crny4vae
obpalleHnsa 3a npefocTaBneHMeEM MyHULMNAnbHOW yCnyrn npeactaBuTens 3assutens (He
TpebyeTca B criydyae obpalleHus 3aKoHHbIX NpeacTtaBmTenen uandecknx nuy);

3) 3asaBneHue:

B (bopme pokymeHTa Ha BymaxHoM HocuTene (npunoxeHume Ne 3 K HacToswemy
agMUHUCTPATUBHOMY pernameHTy);

B QNEKTPOHHOW (popme (3anornHaeTcs NOCPeACTBOM BHECEHWA COOTBETCTBYHIOLLMX
CBEEHMN B O3NEKTPOHHYID QOopMy 3asiBNeHust), MOAMMCaHHOe B COOTBETCTBUM C
TpeboBaHnAMM nyHkTa 2.5.7 aOAMWHUCTPATUBHOINO pernameHTa, npu obpalleHun
nocpenctesom EgnHoro noptana, PecnybnukaHckoro noprana;

4) [OKYMEHTbI, NoATBEPXAaloLmMe COCTaB CEMbU 3aABUTENS:

CBUAETENbCTBa O rOCyAapCTBEHHOW PErucTpaumm akTOB rPaK4aHCKOro COCTOSIHMS,
BbldaHHblE KOMMETEHTHbIMW OpraHaMm MWHOCTPaHHOIO roCydapcTBa, M MX HOTapuarbHO
yOOCTOBEPEHHbIV NepeBo Ha PYCCKUN A3bIK;

cBugeTenbcTBa 06 YCbIHOBMEHWW, BblAaHHbIE OpraHamMun 3anucu akToB rPaXKaaHCKOro
COCTOSIHMSI UM KOHCYNbCKUMK ydpexaeHuammn Poccuinckon ®epepauuu;

AOKYMEHTbI, BblAaHHble (0OPMIIEHHbIE) OpraHaMn JO3HAHWS, CneacTeus nmbo cyqom
B XO4e MpOoM3BOACTBA MO YrofloBHbIM Aenam, OOKYMEHTbI, BblgaHHble (OOPMIIEHHbIE) B
Xo4e rpaxkgaHckoro nnv agMMHUCTPaTUBHOIO Cygonpou3soacTaa nMbo cyaonpom3BoacTBa B
apOuTpaXHbIX Cydax, B TOM YMCNe peLleHusi, NPUroBopbl, onpeaeneHnst N NocTaHOBIEHUS
cynoB obLuen rpucankunmn n apbuTpakHbIX Cyao0B.
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5) OOKYMEHTbI, faloume OCHOBaHME OTHOCUTL 3asBuUTens Nubo uneHa ero cembu K
KaTeropuu rpaxgaH, MMeLunX npaBo Ha NpegocTaBeHne XuUnoro NoMeLLeHNa BHe ovepeamn
B COOTBETCTBUM C XUNULLHBIM 3aKOHOL4ATENbCTBOM:

MeAMUUHCKas crnpaBka U3 MeOWUUHCKOW OopraHvsauun - rnpuv HanmyMm B cOCTaBe
CeMbW rpaxgaHuHa 60nbHOro, cTpagarLero Tshkenon opmMon XpoHn4eckoro 3aboneBaHus,
Npu KOTOPOM COBMECTHOE MPOXUBAHUE C HUM B OAHOW KBapTUPE HEBO3MOXHO, MO NEPEYHIO,
yTBEPXOEHHOMY YNOAHOMOYEHHbIM [MpaBuTenscTBOM Poccuinckon depepauuu
drefiepanbHbIM OpraHoM UCMONHUTENBHOM BNacTy;

crnpaBKa U3 OpraHoB OMEKM W MonevyuTenbCTBa O Ha3Ha4YeHUW onekyHa - B criyvyae
noanucaHnsa 3asiBfieHUss O TMPUHATUM Ha Yy4yeT OMeKyHOM, [OEeWCTBYHLWMM OT WUMEHMU
HeJeecnocobHOro rpaXxaaHuHa;

AOKYMEHTbI, noATBepXdawlme ctaTtyc AeTen-cMpoT W [eTen, ocTaBwuxca 6e3
nonevyeHnsa poguTenen, nuy, U3 Ynucna geTen-cmpoT U AgeTen, ocTtaBluMxcs 6e3 noneveHus
poauTenen, No OKOHYaHWM ux rnpebbiBaHUs B obpasoBaTesfibHbIX U MHbIX OpraHusauusx, B
TOM 4uCre B OpraHuM3auusx coumanbHOro obcnyxuBaHusi, B MPUEMHbIX CEMbSIX, AETCKUX
AoMax ceMenHOro Tuna, Npy npekpaLlleHnn oneku (noneyvnTenbcTBa), a Takke no OKOHYaHUU
cnyxbbl B BoopyxeHHbix Cunax Poccuickon ®egepauum unm no BO3BpaLEHUM U3
yupexneHumn, NCNOMHSALWNX Haka3aHue B BUAe nNuueHnsa cesoboapl;

6) NpaBoycTaHaBnMBawLWmne [OKYMEHTbl Ha OObLEeKTbl HeaBWXKUMOCTW, MpaBa Ha
KOTOpble He 3aperncTpmpoBaHbl B EQUHOM rocyaapCTBEHHOM peecTpe HeBUXUMOCTH;

7) 0643aTenbLCTBO COBEPLUEHHOMETHUX YNEHOB ceMbu 06 ocBOGOXAEHUM nocne
NOSTly4EHUsT XKUITOro NOMELLEHUSI paHee 3aHMMaeMoun NowagM Ha ycnoBmsax coumanbHOro
HaMMma, 3a UCKITIOYEeHUEM CrnydyaeB MpeAoCTaBreHUst XWUMOoro NOMeLLEeHUs B LOMNOSIHEHUE K
UMEIOLLIEMYCS XXUINOMY NMOMELLEHUIO.

25.2. B cnyyae ecnn 3aaBuTtenb nMpusHaH ManouMywum OLHOBPEMEHHO C
AOKYMEeHTaMu, npeaycMOTpPeHHbIMU MNyHKTOM 2.5.1 agMWHUCTPaTMBHOINO perfiameHTa,
NpegocTaBnATCA creayolme JOKYMEHTbI:

1) cnpaBka 06 o0Oy4yeHun B  oOpasoBaTeslbHbIX  OpraHM3auusix  cpegHero
npodeccruoHanbHOro unu Bbiclero obpasoBaHMs B criyyae OOYy4YeHUs YfeHOB CeMbM
3asBUTENS B TaKUX OpraHn3aumsix;

2) cBefeHus, cogepXallumecsa B KHUre ydeta OOXOAOB M PacXodoB U XO3SIMCTBEHHbIX
onepaumin MHAMBUOYaANbLHOrO MpeanpuHUMaTens, MNpUMeHsoWero Kak obuyt, Tak u
YMNPOLLEHHYHO cucTemy HanoroobnoXxeHus, cucTemy HanoroobnoxeHns ans
cenbxo3ToBaponpoussoanTenen (e4nHbli CefIbCKOXO3ANCTBEHHbIN HaMor);

3) NnepBMYHbIE Yy4YeTHble AOKYMEHTbl, MNoATBepXdallne pacxodbl 3a pacyeTHbIn
nepuoa UHAMBMAYyanbHbIX NpegnpuHuMaTenen, B criyd4ae ecrnm o6 bekToM HanoroobroXxeHns
ABNSAOTCA JOXOAbl, HE YMEHbLUEHHbIE Ha BESTIMYNHY COOTBETCTBYHOLLUX PACXOO0B;

4) cornaweHue (OOroBop) Mexay YrneHamm KpeCTbsIHCKOro (bepMepcKoro) xo3samcrea
O pacrnpegernieHMn nroAdoB, MPOAYKUMM W OOXOA0B, KOTOpble MOryvYeHbl B pesyrnbTaTte
AEeATEeNIbHOCTM 3TOr0 X035MCTBA B Criyvae eCcrnv YfieHbl CEMbU 3a8BUTENS SABMSKOTCA YrleHaMu
TaKoro X03ancTBa;

5) oT4eT cyObekTa OueHOYHOW feAaTenbHOCTU 06 OoueHKke TPaHCMOPTHbLIX CPencTs,
HaxogAWmMXcss B COBCTBEHHOCTW rpaxgaH, MNPU3HAHHbIX HYXOAWUMUCA B XKUNbIX
NoMeLLEeHNAX.

2.5.3. B cny4yae ecnu B TeyeHWe pacHeTHOro nepuopa YneHbl CEMbU UNU OAMHOKO
NPOXMBaOLWMIA 3aaBuTeNb ObiNn BbiHYXAEHbI NPOoAaTh UMYLLECTBO, BXoAsillee B nepeyeHb
UMyLLLECTBa, NOANeXallero HanoroobnoXeHUI0 U y4YUTbiIBAEMOro ANS NPU3HaHUA rpaxaaH
ManoumMyLmumMmn, npPeacTaBnslOTCA [LOKYMEHTbl, NOATBEPXKAANLIME MNPUYUHY NPOLAXKM
(onnata CpoYHOro MeAMLUMHCKOro NeYyeHnsl, JOPOroCToALWMX NeKapcTB 1 ap.).

254. Tlpn HanuuMm nNaeHaKoMNEeHUN B >KUMAULLHO-CTPOUTENbHbLIX U rapaxHbIX
KoonepaTuBax 3asiBUTeNeM MpeacTaBnsalTCsa CBedeHUss O CTOMMOCTU  YKa3aHHbIX
naeHakonreHnn, 3aBepeHHbIe XUIMULHO-CTPOUTENBHLIMU, rapaXXHbIMK KoonepaTuBamMMu.
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2.5.5. B cnyyae ecnu 3asiBUTENb OTHECEH K onpeaerneHHon hefeparbHbIM 3aKOHOM,
ykaszom [lpesngeHta Poccuinckon Pepepaumm wunu 3akoHom Pecnybnukm TaTtapcTtaH
KaTeropum OOHOBPEMEHHO C  [AOKYMeHTamMu, nMpefyCMOTPeHHbIMU  MyHKToM  2.5.1
agMWHUCTPATUBHOIO perfiaMmeHTa, HeobXoanMbl JOKYMEHTbI, NOATBEPXKAAIOLWNE OTHOLLEHNE
rpaxgaH K MHou, onpeneneHHon dpegepanbHbiM 3aKOHOM, yka3oM [peanageHTa Poccumnckon
depepaumm mnn 3akoHom Pecnybnukn TaTtapctaH kaTteropuu, uMmerowen npaso ObiTb
NPUHATOM Ha yYeT B Ka4eCTBE HYXXOALUUXCS B XUIbIX MOMELLEHMUSAX.

2.5.6. BagBneHve w npunaraemble AOOKYMEHTbl MOryT ObiTb npeacTaBneHbl
(HanpaBneHbl) 3asBMTENEM OAHUM U3 CrieayoLmMx cnocobos:

1) yepe3 MOL| Ha OymaxHbIX HOCUTENAX M B BUAOE ONEKTPOHHbIX [AOKYMEHTOB,
COOTBETCTBYHOLUNX TPeOOBaHUAM NyHKTA 2.5.7 aAMUHUCTPATMBHOIO perfnameHTa;

2) nocpencteomM PecnybnmkaHCKOro noptana B 9f1EKTPOHHON hopMeE;

3) B OpraH NMYHO WUNM NOCPEACTBOM MOYTOBOM CBA3N Ha OyMaXHOM HocuTene.
3adaBneHne N npunaraemble JOKYMEHTbI, NpU HanpaBneHuM NocpeacTBOM NMOYTOBOM CBSA3M,
3aBepsATCA B YCTAHOBNEHHOM NOpPSAAKe.

2.5.7. 3agBneHne nNpu HanpaeneHunm nocpeactsom  EamHoro - noprtana,
PecnybnvkaHckoro noptana nognucbiBaeTca NPOCTON 3NEKTPOHHOM NOANUCHIO 3asBUTENS.

Ana nonyyvyeHuMss NPOCTON 3MEKTPOHHOW MOAMUCU 3asiBUTES0 HeobxoauMMo MNpPONTU
npoueaypy peructpaumm (ayteHtndukaummn) B ECUA, a Takke noaTBepauTb YYETHYHO
3anuce.

ONEKTPOHHbLIE OOKYMEHTbl (3NIEKTPOHHbIE 00pa3bl OOKYMEHTOB), YKa3aHHble B
nognyHkrax 2, 4 - 6 nyHkta 2.5.1, noanyHkte 5 nyHkta 2.5.2 agMWHUCTPATUBHOIO
pernamMmeHTa, 3aBepsdeTcs YCUNEHHOMN KBanuuumpoBaHHoOM noanucbLI0 nuu,
YNONMHOMOYEHHbIX Ha CO3JaHuMe W nognucaHne Takux [AOKYMEHTOB, B TOM 4ucre
HOTapuycamu.

ONEKTPOHHbIE OOKYMEHTbI (3NeKTPOHHble 00pasbl JOKYMEHTOB), npuraraemble K
3asiBMEHN0, B TOM YUCNEe OOBEPEHHOCTU, HanpaensawTca B Buae dannos B hopmatax pdf,
IPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6anT.

KauyecTBO npenoctaBnsieMblX 3EKTPOHHbIX [AOKYMEHTOB (3NEKTPOHHbIX 00pa3os
AOKYMEHTOB) [LO/MKHO MO3BOSIATL B MOSIHOM O6bemMe npoynTaTb TEKCT AOKyMeHTa U
pacno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.8. 3anpewaetcs TpeboBaTtb OT 3asBUTENS:

1) npencraBneHns OOKYMEHTOB M MHGOPMaLMM WUAW OCYLLECTBNEHUS OEWCTBUN,
npeacTaBneHne WM  OCyLLeCTBIEHME KOTOPbIX He MpeaycMOTPeHO HOPMaTUBHbLIMU
NpaBOBbIMW  aKTaMu,  PerynvpylowmmMmn  OTHOLLUEHUS,, BO3HMKawWmMe B CBA3UM C
npegocTaBfieHMeEM MyHULMNANbHOW YCNYTu;

2) OCyWecCTBMNEeHNa OEUCTBUN, B TOM 4UCME COrnacoBaHuWi, Heobxoaumbix AN
NosTly4eHMUs MyHMUMNANBHOW YCIYIN N CBA3AHHbIX C ObpalleHNneM B MHble roCyLapCTBEHHbIE
opraHbl, opraHbl MECTHOro camoOyrnpaBfeHusi, opraHMsaumn, 3a WUCKMYEeHWEM MOonyYeHus
ycrnyr M nonydeHus OOKYMEHTOB M WHdopMauuu, npefocrtaBnsemMbiXx B pesynbTaTte
NpeaoCTaBNeHNs TakuxX YCNyr, BKMAOYEHHbIX B MEPEeYHW, ykasaHHble B 4Yactn 1 crtatbn 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoauMbIX 1 0Ba3aTeNbHbIX YCryr);

3) npenctaBneHMs  OOKYMEHTOB UM WHopmauuwn, OTcyTcTBue un  (Mnun)
HeJOCTOBEPHOCTb KOTOPbLIX HE YKasblBanuCb MNpW MNepBOHaYarbHOM OTKase B npueme
AOKYMEHTOB, HeobxoouMbix Ans NpefocTaBfeHus MyHuumnanbHon ycnyru, nmbo B
npegocTaBfeHMM MyHULUMNANbHOW YCNYIn, 3a UCKIIOYEHNEM CneayoLWmnX Cryvyaes:

a) W3MeHeHne TpebOoBaHWN HOPMATMBHbLIX MNPAaBOBbLIX aAKTOB, KacalouMxca
npefoCcTaBfieHns MyHMUMNANbHOW YCIyrn, nocre nepBoHavanbHOW nofayvn 3asdBfeHus o
npeaocTaBneHnn MyHUUMNAanbHON yCnyru;

6) Hanuune owmnboK B 3asiBIEHUN O MNPeAoCTaBfEHUN MyHULMMNANbHOW YCNyrn u
AOKyMeHTax, [MOAaHHbIX 3asiBUTeneM [rocrfie nepBoHayanbHOro oOTkasa B npueme
AOKYMEHTOB, HeobxoauMblX ANA npedocTaBneHna MyHuuunanbHon ycnyri, nmbo B



8

npegocTaBNeHnn MyHUUUNAnNbLHOMW YCNYrM W He BKIOYEHHbIX B MNpeAcTaBfEeHHbI paHee
KOMMNNEKT AOKYMEHTOB;

B) UCTevyeHue cpoka AeWCTBUS [OKYMEHTOB WW U3MeHeHue WHopmauuu nocne
nepBOHaYanbHOro OTka3a B MNpuMeMe [LOOKYMEHTOB, Heobxooumbix Onsi NpeaocTaBneHus
MyHUUMMNanbHON ycnyru, nnbo B npefocTaBneHnm MyHUUUNansHOM yCnyru;

) BblABNEHME OOKYMEHTanbHO MNoATBEPXAEHHOro akta (NpuM3HakoB) oWMOOYHOro
UM NpoTMBONPaBHOro AenctBus (b6esgencTsnsa) OOMKHOCTHOro nuua OpraHa, paboTHuka
M®L, npu nepBoHayanbHOM OTKa3e B NpuemMe [OOKYMEHTOB, Heobxoaumblx Ans
npegocTaBneHns MyHUUMNanbHON ycnyr, nnbo B npeJocTaBfieHnn MyHULMNANsHOW yCryru,
O 4YemM B NMUCbMEHHOM BMAe 3a nognucbio pykoBoauTens OpraHa npu nepBoHaYanbHOM
oTKase B NpMemMe JOKYMEHTOB, HeobXxoaMMbIX 515 NpefoCTaBneHus MyHUUUNansHOM ycnyru,
yBEe4OMISIETCA 3aABUTENb, @ Takke NPUHOCATCS U3BUHEHUS 3a AOCTaBMNEHHble Heyao0bCTBa;

4) npepoctaBneHuss Ha 6OyMaxHOM HocuTene [OKYMEHTOB UM MHOopMaumu,
3NEKTPOHHbIE 00pa3bl KOTOPbLIX paHee Oblnn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®eagepanbHoro 3akoHa Ne 210-93, 3a ncknoyeHMem criyvyaeB, eCcnn HaHeceHne
OTMETOK Ha Takume [OOKyMeHTbl nNnbo nx wusbsatTMe SABNSETCA HeoOXOAWMbIM YCIOBUEM
npegocTaBfeHns rocydapCTBEHHONW WAW  MYHUUMNANbHOW YCNYrM, W WHbIX CrlyyYaes,
YyCTaHOBMEHHbIX heaeparnbHbIMK 3aKOHaMM.

2.6. VicuepnbiBaloLmin nepeyeHb AOKYMEHTOB, HEOBXOAMMbIX B COOTBETCTBUN C
HOpMaTWMBHLIMW NPaABOBLIMU akTamMu ANs NpeaoCcTaBNeHNs MyHULMNAanbHOM YCryrn, KoTopble
HaxoaaTCcs B pacnopskKeHMU rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO
camoynpaBneHusl U NOABEAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam Uy opraHam MecTHOro
camoyrnpaBrneHus opraHn3aLmin 1 KoTopble 3asiBUTENb BpaBe NpeacTaBUThb, a Takke
cnocobbl NX NoNyvYeHNst 3asiBUTENSIMW, B TOM YMCHE B 3NIEKTPOHHOM dhopMe, NOPSAoK UX
npeacTaBreHns; FrocyAapCTBEHHbIN OpraH, opraH MECTHOIO caMoynpaeneHus nnbo
opraHusaLusi, B pacnopsiKeHUM KOTOPbIX HaXOAATCS AaHHble JOKYMEHTbI

2.6.1. MNony4yatoTcsa B pamkax MeXXBeJOMCTBEHHOIO B3aMMOLAENCTBUA:

1) Bbinnuckn na EQnHOro rocygapCTBEHHOrO peecTtpa HeaBwkumocTu (ganee - EMPH) o
npaBax OTAENbHOrO Nvua Ha UMeBLIMECH (MMetoLMecs) y Hero 006 beKkTbl HEABMXKUMOCTM Ha
Tepputopun Poccuinckon Pepepaumm Ha 3asBUTENS, YNEHOB €ro CEMbM U BCEX rpaxaH,
3aperncTpMpoBaHHbIX BMECTE C HUMMW.

2) Bbinuckn n3 EMPH o nepexoge npaB Ha O06beKTbl HEABMXMMOCTU Ha 3asiBUTENS,
YNEeHOB €ro CEMbM M BCEX rpaxdaH, 3aperMcTpmpoBaHHbIX BMECTE C HUMM.

3) Bbinncku n3 EMPH 06 0CHOBHLIX XapaKTepUcTMkax 1 3apermcTpupoBaHHbIX NpaBax
Ha 0O bEKT HEABUKUMOCTMW.

4) CBefeHus 0 NOCTaHOBKE Ha y4YeT B HaroroBom opraHe cpusnyeckoro nuua (MHH).

5) CBegeHust o cTpaxoBoM HOMepe nHansmuayansHoro nmuesoro cyeta (CHUJIC).

6) CBegeHusa o0 pasmepe BbiNmaT 3acTpaxoBaHHOMoO nuua.

7) CBeaeHus B o6beme cBNOETENBCTBA O POXKAEHNN.

8) CeeneHusa B o6beme cBMAeTENbLCTBA O 3akntoveHum bpaka.

9) CBeaeHus B obbeme cBnaeTenscTBa 0 CMepTH.

10) [lokymeHT, cogepxalun ceegeHms ob6o Bcex rpaxkaaHax, 3apermcTpupoBaHHbIX No
MECTYy XWTenbCTBa, C YyKasaHMeM afpeca, AaTtbl pernctpauumn rpaxgad, AaTbl Bblgaudn
AOKyMeHTa Ha npegocTaBrsemMoe Xuroe nomMelleHne.1 ®OUHaAHCOBLIM JMUEBOW CYET C
yKasaHmem Xunonm u obLlier nnowagnm >KUMIoro mnoMelleHMss M daThl Bblgayunm Ha
npegocTaBnsgeMoe Xurnoe nomeLleHue.

Cnocobbl nony4yeHna 1M NopsLoK NpeacTaBfeHUs OOKYMEHTOB, KOTOpble 3asiBUTESb
BNpaBe npeacTaBuTb, onpeneneHsl NYHKTOM 2.5.6 HacTodwero pernameHTa. 3anpewiaerca
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TpeboBaTb OT 3asBUTENS BblLLENepeYncreHHble JOKYMEHTbl, HAXOASALWMECH B PacnopsiKeHUN
rocyAapCTBEHHbIX OPraHoB, OPraHOB MECTHOrO CamoynpaBNEHNS N MHbIX OpraHn3auui.

2.6.2. 3asaBuTenb BnpaBe MNpPeaocTaBuUTb [OOKYMEHTbl (CBedeHWsl), YKkasaHHble B
nognyHktax 1 - 9 nyHkta 2.6.1 agMUHUCTPATUBHOIO pernameHTa, B popmMe 3NeKTPOHHbIX
AOKYMEHTOB, 3aBEpPEHHbIX YCUNEHHOM KBanMuumpoBaHHoOM noAnNChLIO nuu,
YNOMHOMOYEHHbIX HAa CO34aHMe 1 NognucaHme Taknx JOKYMEHTOB, Npu nogave 3asiBNeHus.

2.6.3. HenpeacrtaeneHne (HECBOEBPEMEHHOE NpeAcCTaBfeHNE) yKa3aHHbIMU B MYHKTE
2.6.1 agMMHUCTPATMBHOIO perfiameHTa opraHamm rocygapCTBEHHOW BRacTu, OpraHamu
MECTHOro camMoyrnpaBrieHus, opraHM3aumsaMm JOKYMEHTOB U CBEOEHUN HEe MOXET SBMATbCA
OCHOBaHWeM A5l OTKasa B NpeaoCcTaBneHnM MyHULUNanbHOM yCryru.

2.6.4. [omkHocTHoe nuuo wn  (unn) paboTHWMK, YKasaHHbIX B MNyHKTe 2.6.1
agMWHUCTPATUBHOINO  perfamMeHTa opraHoB W OpraHvsauui, He npeacTaBmBLUME
(HecBoeBpeMeHHO npeacTaBuBLUME) 3anpoOLUeHHble W Haxo4sWMecss B pacnopsKeHuu
AOKYMEHT WnuM CcBeAeHus, noanexaTr agMWHUCTPaTUBHOMW, AUCUUNIIMHAPHOW WM MHOM
OTBETCTBEHHOCTM B COOTBETCTBUN C 3aKOHoAaTenbCcTBOM Poccuinckon ®epepaunn.

2.6.5. 3anpewaeTca TpeboBaTb OT 3assBUTENSA OOKYMEHTbl CBEAEHWSl, B TOM 4ucrne
noaTBepXxgatllne BHeceHue 3asaBuTeneM nnatbl 3a npefocTaBleHne MyHuuunanbHOM
ycryru, Haxogsimecs B pPacnopsiKeHUM rocygapCTBEHHbIX OpraHoB, OpraHoB MECTHOro
camoynpasneHns 1 NoABefOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam WUin opraHam MecTHOro
camoynpasneHns opraHn3aumn.

HenpencraeneHve 3asBuTeneM [LOOKYMEHTOB, COAEpXalux CBeOeHUs, KOTopble
Haxo4dATCA B PacnopsbkeHUW  roCydapCTBEHHbIX  OpPraHoB, OpraHoB  MECTHOro
camoynpasneHns 1 NoABeLOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam WUin opraHam MecTHOro
camoyrnpaBsfeHus opraHusauun, He S$BMSETCA OCHOBaHWMEM [Afs OTKasa 3asiBUTento B
npegocTaBNeHnn MyHUUMNanbHON yCyru.

2.7. VicyepnbiBatowwum nepedeHb OCHOBaHUM s 0TKa3a B NpuemMe JOKYMEHTOB,
HeobXxoauMbIX AN NpegocTaBNeHns MyHULMNANbHOM YCyru

2.7.1. OcHoBaHuAMW OnNa OTKasa B MpuvemMe [OKYMEHTOB, Heobxoaumbix Ansd
npeaocTaBfieHNa MyHULMNANBHOW YCIyrn, SBNAKTCA:

1) npeAcTaBneHHble 3aaBUTENEM OOKYMEHTbl cogepXaT NOAYMCTKA U MUCnpaBneHus
TEKCTa, He 3aBepeHHble B Mopsiake, YCTaHOBSIEHHOM 3akoHogaTenbcTBOM Poccuinckon
depepaumm;

2) DOKYMEHTbI cofepXaT MOBPEXAEHMWS, HannymMe KOTOPbIX HE MO3BOMISIET B MOSTHOM
obbeme ucnosnb3oBaTb UHGOPMAUUIO W CBeAeHUs, coaepXawumeca B AOKyMeHTax Arfis
npegocTaBfieHNa MyHULUMNANbHOW YCIyTu;

3) npeacTaBfieHHble AOOKYMEHTbl WM CBeAEHUS yTpaTuiM Culy Ha MOMEHT
obpaleHna 3a MyHUUUNanbHOW YCnyron (QOKYMEHT, YAOCTOBEPSOLWMIA  NOSTHOMOYUSA
npeacTaBUTENs 3asaBUTENS, B crnyyae obpalieHus 3a nNpegocTaBieHMeEM MyHULMNanbHON
YCIyru yKkasaHHbIM fMLOM);

4) nogadva 3adBneHUs O NpeaocTaBfeHUn MyHUUMNANbHOW YCYrM U LOKYMEHTOB,
HeobXoauMbIX ONs NPeAoCTaBfeHNs MyHUMUMMNANbHOW YCNyru, B SMNEKTPOHHOM dopme C
HapyLLleHMEM YCTaHOBIEHHbIX TpeboBaHUN;

5) HekoppekTHOe 3anonHeHue obdAsaTtenbHbIX nornen B opMe 3asiBfieHUs, B TOM
ynucrne B MHTEPaAKTUBHOM opMe 3asBneHuss Ha EauHom nopTtane, PecnybnvkaHckom
noprtane (He4OCTOBEPHOE, HEMOMNHOE, NMBO HeNpaBuIibHOE 3anofHEHWE);

6) npenctaBneHWe HEMOSIHOro KOMMMeKTa [AOKYMEHTOB, HeobxoaumbiX Ans
npegocTaBfieHNa MyHULMNANBHOW YCIyri;

7) 3asBrieHMe o nNpeaocTaBfieHUn YCIyrn NnogaHo B opraH rocyaapcTBEHHOW BNacTw,
opraH MEeCTHOro camoynpaBfeHUs WUNn opraHmsauuvio, B NOSTHOMOYUA KOTOPbIX HE BXOAUT
npegocTasfieHne MyHULMNAnbHOW YCIyri;
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8) HecobntogeHne ycTaHOBIEHHbIX cTatben 11 denepanbHOro 3akoHa OoT 6 anpens
2011 roga Ne 63-®3 «O6 3aneKTpOHHOM MOANUCK» YCMOBUIN MPU3HAHUA OENCTBUTENBbHOCTH,
YCUNEHHOW KBanmuumMpoBaHHOM 3NEKTPOHHOW NOANUCH.

2.7.2. lNepeyeHb OCHOBaHWA AN OTKa3a B Npueme OOKYMEHTOB, HeobXxoaumbiX Ans
NoSTy4YEeHMsT MyHULMNANBbHON YCIYrn, ABNSIETCS MCHEPNbIBAIOLLNM.

2.7.3. 3anpelyaetca oOTKasblBaTb B MpuvemMe 3asBfeHUs U WHbIX [JOKYMEHTOB,
HeobXoauMbIX ANs NpeaocTaBneHns MyHUUMNanbHOW YCryru, B Criydae ecrniv 3asiBfieHue u
AOKYMEHTbI, Heobxoaumble AnNs npefoCTaBneHUst MyHUMUMMAnbHOW YCryrn, nogaHbl B
COOTBETCTBUM C MH(poOpMaLMen O cpokax W nopsgke npenocTaBfieHns MyHMUUnanbHOW
ycnyru, onybnukosaHHon Ha EguHom noptane, PecnybnvkaHckom nopTane.

2.8. VicuepnbiBatoLLmit nepedeHb OCHOBaHWUIA AN TPUOCTaHOBMEHNUsSI NN OTKasa B
npegocTaBneHn MyHUUMNansHOM yCnyrm

2.8.1. OcHoBaHMN ANA NpefocTaBfieHUs NPUOCTAHOBMEHWE MYHULMNANbHOW YCyru
He npeayCMOTPEHO.

2.8.2. OcHOBaHu1s ansa oTkasa B NpefoCTaBfeHMM MyHUUMNANbHON YCIyTn:

2.8.2.1. WNcuyepnblBalowmin nepeyvyeHb OCHOBaHMW Ons OTKasa B nNpedocTaBfieHUn
MYHULMMNaNbHOIo UMyLLLECTBa B apeHy, 6e3Bo3me3gHoe Nosib30BaHue:

1) HenpeacTtaBneHve OOKYMEHTOB, NpusiaraeMblX K 3asiBfIEHUIO, YKa3aHHbIX B MyHKTe
2.5 HacTosLero perfnameHTa;

2) Hanuune B goKyMeHTax, NpeAcTaBrieHHbIX rpaXgaHamu, HeoCTOBEepHOM u (1nn)
HenosnHon NHdopmaLunu;

3) OtcyTtcTBME Yy rpakgaH OCHOBaHUM AS1 NPU3HaHUSA ManoOUMYyLLUMMU C YY4ETOM UX
UMYLLLECTBEHHOIO MOSIOXKEHUS;

4) OTcyTCcTBME Yy rpaxgaH OCHOBaHWA ANS MNPU3HAHUA HY>XOALWUMUCA B KUMbIX
nomeLLeHnsax, NpeaocTaBnNaemMblx No 4OroBoOpaM coumnarbHOro Hamma;

5) OTBeT rocygapCTBEHHOr0 oOpraHa, opraHa MeCTHOro camoyrnpasfeHus,
opraHusauum Ha MeXBeOMCTBEHHbIV 3anpoc CBUAETENbLCTBYET 00 OTCYTCTBUM AOKYMEHTA U
(vnn)  unHdopmauMn, HeobXoouMbIX AN NPUHATUA rpaxgaH Ha ydeT B KayecTBe
HY)XOAKOLWMXCA B KUMbIX MNOMELLEHUSX, €Cnv COOTBETCTBYHOLWMIA [OOKYMEHT He 6bin
npeacTaBneH 3asiBuTenieM no cobCTBEHHOW WMHMUMATUBE, 3a UCKITHOYEHMEM CryyaeB, ecnu
OTCYTCTBME TaKMX 3anpalimBaemblX OOKYMEHTa WM UHopMauun B pacnopskeHUn Takux
OpraHoB UNV opraHuM3aunin nNoaTeBepXaaeT NpaBO COOTBETCTBYHOLLMX FpaXaaH COCTOSATb Ha
yyeTe B Ka4eCTBe HY>KAAOLLMXCA B XUIbIX MOMELLEHUSIX;

6) [pegctaBneHbl M (MNKM) MOMyYeHbl MO 3anpocy [AOKYMEHTbl, KOTOpble He
noaTBepXaatoT MNpaBo rpaxgaH COCTOATb Ha yyeTe B KayeCTBe HYXXAAKLMXCA B XKUMbIX
noMeLLeHnsXx;

7) He wuctek YyCTaHOBMEHHbIN 3aKOHOAATENbCTBOM CPOK CO [HA COBEepLUeHUs
rpakgaHamu SENCTBUN, B pe3ynbTaTe KOTOPbIX YKasdaHHble rpaxgaHe MoryT ObiTb MpU3HaHbI
HY>XXJAIOLWUMNCS B XUMbIX NOMELLEHNAX.

2.8.3. MNepeyveHb OCHOBaHMM A5l OTKasa B NpeaoCTaBfeHUn MyHULMNanbHOM YCIyrn
ABIISETCHA NCYEPnbIBAOLLNM.

2.8.4. 3anpellaetca OTKasbiBaTb B MNPeAOCTaBMEHUN MYyHULMNAnbHOW YCNyrn B
cnyyae, ecnv 3asiBNeHMe O npefocTaBfieHMM MyHUUMNanbHOW  YCryrm nopdaHo B
COOTBETCTBUM C MH(popMauMen O cpokax WM nopsgke npeaocTaBfieHUs MyHUUMNANbHON
ycnyru, onybnukosaHHon Ha EguHom noptane, PecnybnvkaHckom nopTane.

2.9. Mopsaok, pasmep M OCHOBaHMS B3UMaHMWS rocy4apCTBEHHON NOLUMMHbBI UM MHOWM NnaThl,
B3MMaeMOW 3a NpeaocTaBneHne MyHMUUNanbLHON ycnyru

MyHuuMnaneHas ycnyra npegocTtaBnsieTcs Ha 6e3Bo3Me3qHON OCHOBe.
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2.10. MNMepeyeHb ycnyr, KOTopble ABMAAIOTCS HEOOX0AUMbBIMU M 06s13aTeNbHBIMU NS
npegocTaBneHns MyHULMNAanbHOW YCryr, B TOM YMCre CBeAeHNs O JOKYMEHTE
(AOKyMeHTax), BbljaBaeMoM (BblaaBaeMblX) OpraHusaumnsiMuy, y4acTeyoLUMA B

npegocTaBneHnn MyHULMNanbHbIX YCryr

MpepocraBneHne HeobxogMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopsagok, paamep M OCHOBaHUA B3MMaHUS NNaTbl 3a NpeocTaBreHne ycnyr, Kotopble
ABNAOTCA Heob6XoAMMbIMU N 06A3aTENbHLIMU AN NPEeAOoCTaBNEHNSs MyHULUNANbHOW YCIyTw,
BKNOYas MHpopMaLmio 0 MeTOANKE pacyeTa pasmepa Takon nnaThbl

MpenocraBneHne HeobxoamMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTca.

2.12. MakcumarbHbIM CPOK OXUAAHUA B oMepeau npu nogade 3anpoca o npefocTaBreHnm
MYHUUMNANbHOW YCRyru, ycrnyru, npeaocTaBisieMon opraHm3aumnen, y4acTByoLLEN B
npegocTaBneHn MyHULUMNansHOM ycnyru, 1 Npyu nony4eHun pesyrnbTtaTta npegocraBneHns
Takux ycnyr

2.12.1. Bpems oxugaHus npu nogade 3asiBfieHUs Ha nNosiydeHne MyHUuunanbHOu
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpu nonyvyeHun pesynbTata nNpeaoCTaBrneHns MyHUUMNANbLHOW  yCnyru
MaKCuMMarbHbI CPOK OXXMAAaHUS B o4epen He OOSHKEeH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 NOpsiAoK pernctpaumm sanpoca 3asiButens o npegocTaBneHn MyHMUMNanbsHom
yCryru n ycrnyru, npegocTtaBnsieMon opraHn3aLumen, y4acTByoLLen B NpegocTaBneHnm
MYHULMNANbHOW YCIyru, B TOM YMCre B 9N1EKTPOHHON chopme

2.13.1. MNMpun nnyHom obpaweHun B MOPL| B geHb nogaun 3asiBNEHUS 3asiBUTENO
BblaaeTcsa pacnucka ns AUC MOLl ¢ pernctpaynoHHbIM HOMEPOM, MOATBEPXKAAIOLWMM, YTO
3asiBfeHne oTnpaBneHo, 1 AaTon nogaymn 3asiBrieHus.

2.13.2. lpu HanpasneHun 3asBrieHMst nocpeactsoM PecnybnukaHckoro nopTana
3asiBUTENb B AEHb Nogayu 3asiBfieHMsi NosfiydyaeT B JIMMHOM KabuHeTe PecnybnukaHckoro
noprtana M MO 3MEKTPOHHOW Mo4YTe yBeOOMSEeHue, MOoATBepXpawulee, 4YTO 3asiBrieHue
OTNpPaBIiEHO, B KOTOPOM YKa3blBAlOTCS PErMCTPALMOHHBIN HOMEP M AaTa Nofayun 3asBEHMS.

2.13.3. lNpu numyHom oObpaweHun B OpraH B feHb Mogadn 3asdBneHus
YNONMHOMOYEHHbBIM [OIMKHOCTHbIM nvuom OpraHa 3asBuTent0 BbldaeTcs pacnucka u3
aBTOMaTM3NPOBaHHON WHGAOPMALMOHHON CUCTEMbI, MNpeaHasHa4YeHHOW ANl OKa3aHus
roCy4apCTBEHHbIX U MyHULUMNANbHbIX YCAYr, C PErMCTpaLMOHHLIM HOMEPOM, AaTon nogadu
3asiBreHNs N NepevyHeM npeacTaBeHHbIX AOKYMEHTOB.

2.14. TpeboBaHu1s K NOMELLEHNAM, B KOTOPbIX NPeaocTaBnseTcs MyHuuunanbHas
ycriyra, K 3any oXxuaaHud, Mectam Ans 3anosiHeHus 3anpocoB O NpefocTaBfeHum
MYHUUMNANbHOW yCnyrn, MHOOPMaLMOHHBIM CTEeHAAM C 0Bpa3sLamMmn Ux 3anofTHEHUS U
nepeyHeM AOKYMEHTOB, HEODXOANMbIX ANS NPeAOoCTaBMEHUS KaXKaon MyHULMNANbHOM
ycnyru, pasmeLleHnio 1 0popMIieHNIo BU3yaribHOW, TEKCTOBOU U MyNbTUMELNNHON
NMHopmauumn o Nopsake NpegoCTaBneHns Takon yeryrn, B TOM Yncrne K obecneyeHunio
AOCTYMNHOCTU AN UHBaNMA0B yKa3aHHbIX O6bEKTOB B COOTBETCTBUM C (heaepanbHbIM
3aKoHO4AaTeENbCTBOM U 3akoHOoA4aTenbCTBOM Pecnybnukmn TatapctaH O coumanbHOM 3awuTe
WHBaNMAaoB

2.14.1. lpepocTtaBneHne MyHUUMNANBbHOW YCNYrM OCYLIECTBNSAETCA B 34aHUSX U
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nomeLLeHnsax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOW NOXaAPOTYLLEHUS.

MecTa npuema 3assutenen obopyaytotcsa Heobxoanmon mebenbio Ana opopmeHus
AOKYMEHTOB, MH(POPMALMOHHLIMU CTEHOAMM.

2.14.2. B cootBeTCcTBMM C 3akoHogaTenbctBoM Poccuinickon ®egepaunm o
coumanbHOM 3aluTe WHBanNMAOB B Uensax 6GecnpenatcTBEHHOro [JocTyna K MecTy
npeaocTaBneHnsa MyHMUmMnanbHoOn ycnyrn obecneynBaeTcs:

1) Ob6ecneunBaeTca  OecnpenaTCTBEHHbIN  OOCTYN  MHBaNMOOB K MECTy
nNpeaocTaBnNeHnsa MyHuuMnanbHOW ycnyrn  (yOoOHbI  BXOA-BbIXO4 B MNOMELEHUs W
nepemMeLleHne B nx npeagenax).

2) BusyanbHasa, TekctoBas W MynbTUMeguMHas WHQOpMauus O nopsiake
npefocTaBneHns MyHUUMNanbHOM Yycnyrn pasmellaetca B YAOOHbIX AN 3aaBuTenen
MecCTax, B TOM YMCIe C Y4ETOM OrPaHNYEHHbIX BO3MOXHOCTEN MHBANNO0B.

3) COMNpPOBOXAEHNEe WHBaNMAOB, WMEKLWMX CTOWMKME pPacCTPOMUCTBa (PYHKLMN
3pEHUSA N CaMOCTOSATENBbHOMO NepeaBMXKEHUSs], U OKa3aHNe UM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOATESIbHOrO NepeaBmXeHns no TeppUTopun, Ha KOTOpPOW
pacnosioXXeHbl 06BbEKTbI COLManbHON, UHXEHEPHOW N TPAaHCNOPTHON MHAPACTPYKTYpP, BXo4a
B Takme oO6BbEKTbI U BbIXxO4a 13 HUX, NOCaAKU B TPAHCNOPTHOE CPeACTBO U BbiCaZKM U3 HEro, B
TOM YMCIEe C UCMONb30BaHMEM Kpecna-KonsiCKu;

5) Hagnexawee pasMelweHne obopyaoBaHuss WM HocuTenenm uHdopMaumu,
HeobxoguMMbIx Ana obecneyeHna GecnpensTCTBEHHOro AOCTyna MHBaNWAOB K ycryram C
Yy4EeTOM OrpaHuUYeHnin Nx Xn3HeaeaTensHOCTY;

6) aybnupoBaHne HeobxogumMow AnNA  MHBanNMOOB 3BYKOBOW W 3pUTENbHOM
nHdoOpMaUuK, a TaKke Hagnucewn, 3HakoB U MHOM TEKCTOBOW U rpadomyeckon MHdopmaumnm
3HaKkaMu, BbIMOSTHEHHbLIMU peNnbedHO-TOYEeYHbIM WprdTOM bpanns;

7) AONycK cypaonepeBofynka 1 TMdrocypaonepeBoaymka;

8) Aonyck cobaku-npoBoAHMKA MPU Hann4yMm OOKYMeHTa, NOoATBEepXKAalowWero ee
crneuvanbHoe obyyeHue M BbligaBaemoro no gopme n B nopsigke, KOTOpble YCTaHOBIEHbI
npukasom MwuHucTepcTBa Tpyda W couuanbHoW 3awmtbl Poccuickon ®epepauumn oT
22.06.2015 Ne 386H «O6 yTBepxageHun OpMbl OOKYMEHTa, NOATBEPXKAAOLLErO
cneunanbHoe oby4eHne cobakn-npoBOAHMKA, N NOpsiAKa ero Bbligauny.

2.14.3. TpeboBaHus B YacTn obecneyeHmss JOCTYNHOCTU ANt MHBANMAOB OObLEKTOB, B
KOTOPbIX OCYLeCTBNAEeTCS nNpedocTaBreHne MyHUUunanbHOWM  YyCryrM, W CPeAacTs,
ncnonb3yemblX Mpu MNpefocTaBieHuM MyHUUMNanbHOW yCryrk, KOTopble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMVHUCTPATMBHOIO pernamMeHTa, MNPUMEHATCS K
obbeKkTaMm M cpeacTBaM, BBEOEHHbIM B JKCMyaTaumio UnyM NpoleawmMm MoaepHusaumio,
pekoHCcTpyKuuto nocne 1 uonga 2016 roga.

2.15. MNokasaTenun AOCTYMHOCTM U Ka4yecTBa MyHULMNANbLHOW yCcryru, B TOM Yucne
KONMYeCTBO B3aMMOAENCTBUIA 3asBUTENS C JOIMKHOCTHBIMY NLaMu Npu npegocTaBneHum
MYHULMNANbHOW YCIYrM U UX NPOAOCIKUTENBbHOCTb, BO3MOXHOCTb NoydYeHns nHdopmauumn o
xo4e npefocTaBneHns MyHUUMNanbHOW YCnyru, B TOM YUcne C UCNofb30BaHUEM
NHPOPMALNOHHO-KOMMYHUKALNOHHBIX TEXHOMNOMMIA, BO3MOXHOCTb IGO0 HEBO3MOXHOCTb
NONyYeHNss MyHULUMNAanbHOM YCyrn B MHOrO(PYHKLMOHANbHOM LeHTpe NnpeaocTaBneHuns
rocygapCTBEHHbIX U MyHULMMAMNbHbBIX YCNYr (B TOM YMcne B NofHOM 06beme), B ntobom
TepputopuanbHOM nogpasaeneHum opraHa UCNONMHUTENbHO pacnopsanTenbHOro opraHa
MECTHOro camoynpaBrneHusi, No BbIGOpY 3asBUTENS (IKCTEPPUTOPMANBHBIN NPUHLMM),
NOCPeACTBOM 3anpoca O NPeAoCTaBeHN HECKONbKUX rOCYAapCTBEHHbIX U (UNN)
MYHUUMNAMbHbIX YCIYr B MHOTO(YHKUMOHAMNbHbIX LIEHTpax NpeaoCcTaBeHuns
rocygapCTBEHHbIX M MyHULUMNANbHbIX YCIyr, NpeaycMOTpeHHoro ctateen 15.1
®epnepanbHoro 3akoHa Ne210-d3 (KoMMMNeKCHbIN 3anpoc)
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2.15.1. Tlokasatensamu [OOCTYNHOCTU MpPefoCTaBfieHNs MyHUMUUNAnbHOW  ycryru
ABNAIOTCA:

pPacnosIoXXEHHOCTb NMOMELLEHNSA, B KOTOPOM BedeTCcHa NpueM, Bbldaya AOKYMEHTOB B
30He JOCTYMNHOCTM OBLLIECTBEHHOIO TPAHCNOPTA;

Hanu4ve HeobXxoAMMOro KofmyecTBa CneumanmcToB, a Takke NoMeLLEeHN, B KOTOPbIX
OCYLLEeCTBNAETCS NpUeM JOKYMEHTOB OT 3asiBUTENEMN;

Hanuuve wucyepnbiBawlWen uHPoOpMauMm o cnocobax, nopsake Uu  cpokax
npeaocTaBnNeHns MyHULMNANbHOM YCyrn Ha MHAPOPMaLMOHHbIX cTeHaax, EguHom noprtane,
PecnybnvkaHckom noptane, ouumansHOM cante MyHULUNanbHOro pamoHa;

oKasaHve MOMOLUM MHBanNugam B npeogorieHun 6apbepoB, MeLLaloWMX MONyvYeHUHo
UMM YCINyr HapaBHe C APYrMMn NULamMu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBrieHns MyHULMNAaNbHON YCIyrn ABNATCS:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHNSA OOKYMEHTOB;

2) cobniogeHne cpoka nonydeHnsa pesynbtata MyHULMNANbHOW YCNyru;

3) oTcyTcTBME  OOOCHOBaHHbIX Xanob Ha  HapyweHus  aaMUHUCTPATUBHOIO
perrnameHTa, coBepLueHHble paboTHukamum OpraHa;

4) KONMYECTBO B3aUMOAEWNCTBUIN 3asABUTENSA C AOSDKHOCTHbIMKM nuuamu (6e3 y4deTta
KOHCYIbTaunmn):

B3anmoaencTeune 3assutens ¢ pabotHmkamm OpraHa unn MOL npu npegoctasneHumn
MYHMUMMNANbHON YCMyrn OCYLECTBNSETCA OAWH pa3 Npu MNpeacTaBfeHuMu 3asaBfeHUst CO
BCEMMU HEOOXOANMbBIMU LOKYMEHTaMW;

OOWH pa3 B cnyyae HeobXxoAMMOCTW noslydYeHUs pesynbTata npefocTaBneHuns
MyHuuunanbHon ycnyrmu B OpraHe nnn M®L] B dopme ak3emnnisipa 3f1eKTPOHHOro AOKyMEHTa
Ha BymaxxHOM HocuTerne.

MpoAoMKUTENBHOCTL OAHOIO B3aMMOAENCTBUA 3asBUTENSA C OOSDKHOCTHLIMU NLamMm
npv NpeaocTaBneHNN MyHUUMNANbHOM YCyrn He NpeBbIWwaeT 15 MUHYT.

3asBuTeNb BNpaBe OLEHUTb KayecTBO MNPedoCTaBMEHUA MYHULMNANbHOW YCRyrn C
NMOMOLLBKD  YCTPOWUCTB  MOABMXHOW  paguoTeneoOHHON CBA3W, C  UCMONb30BaHMEM
PecnybnuvkaHckoro noprana, TEpMUHaNbHbIX YCTPOUCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBieHna MyHULMNANbHOM YCryrn MOXeT ObiTb
nonyyeHa 3asgBuTenem B nMYHOM kabuHeTe Ha EpguHoM noptane, PecnybnukaHckom
noptane, B OpraHe, MOLI.

2.15.4. MNpegocTtaBneHne MyHULmMnNanbHON ycnyru ocyuectensietTca B nobom MOL, no
BbIbOpY 3aaBUTENS HE3aBMCUMMO OT MeCTa €ro >XUTenbCTBa WM MecTa (pakTU4ecKoro
NPOXMBaHMS (npebbiBaHus) Ha TeppuTopun Pecnybnuku TaTtapcrtaH no
3KCTEppPUTOPMANbHOMY NPUHLAMY.

MyHuuunanesHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnaeTcs.

2.16. NHble TpeboBaHus, B TOM YMChe y4YnTbiBaloLWmMe 0COOEHHOCTM NpeaoCcTaBneHns
MYHULUMNANbHOW YCAYrn No aKCTeppuUTOpransHOMY NpuHUUNY (B cryyae, ecnu
MyHMUMNanbHasa ycnyra npegocTaBnaeTcs no aKCTeppuTopmansHOMy NPUHLANY) U
0COBEHHOCTN NpefoCTaBNeHNUS MyHULMMNANBHOW YCNYru B 3NIEKTPOHHOM hopme

2.16.1. llpn npefocTaBneHUM MyHUUMNANBHOW YCNYrM B 3NEKTPOHHOW hopme
3aaBuUTENb Brpase:

1) nony4nTb WMHQOPMaLMIO O Nopsake M Cpokax NpedoCTaBNeHUs MyHULMNarbHOW
ycnyru, pasmeLleHHyto Ha EamHom noptane, Pecny6nvkaHckoM nopTane;

2) nogaTtb 3asiBNeHWe O nNpefoCTaBfiEHUM MyHUUMMAanNbHOW yCcnyrm W WHble
AOKYMEHTbI, Heobxoaumble AN MNpefocTaBneHuMs MyHUUMNAnbHOW YCnyrn, B TOM 4ucne
AOKYMEHTbl U MHOPMaUno, 3MEKTPOHHble 00pa3sbl KOTOpbIX paHee ObiNu 3aBepeHbl B
COOTBETCTBUN C MNyHKTOM 7.2 yactu 1 ctatbm 16 ®depepanbHoro 3akoHa Ne 210-®3, c
ncnosnb3oBaHmeM PecnybnvkaHckoro noptana;
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3) nonyunTb cBedeHMs O Xo4e BbIMOMHEHUS 3asfBMNeHWn O npefocTaBreHum
MYHUUUNANbHOW YCNyru, NOAAHHbIX B 9NEKTPOHHON (hopMeE;

4) OCyLeCTBUTb OLEHKY KayecTBa NpeaocTaBfieHns MyHULMNAanbHON yCryru;

5) nonyuntb pesynbTaT MpeaocTaBreHnd MyHuuunanbHOW ycnyrm B dopme
9NEKTPOHHOIo JOKYMEHTa;

6) nogaTb xanoby Ha peweHne n gencteue (6esgencteme) OpraHa, a Takke ero
AOIMKHOCTHbBIX AL, MyHUUMNAnNbHbIX ciyxawux nocpeactsoM PecnybnukaHckoro noprtana,
noptana denepanbHON rocygapCTBEHHON WMHMOPMALMOHHOW CUCTEMbI, 0becneymBatoLLemn
npouecc gocyaebHoro (BHecyaebHoro) obxxanoBaHus peleHnn n gencteum (6esnencrauns),
COBEepLUEHHbIX NpW NpefoCTaBfeHUM roCydapCTBEHHbIX U MYHULMNAIbHBIX YCyr opraHamu,
NpefocTaBNALWNMN  FOCYAAPCTBEHHbIE W MyHUUMNAmNbHbIE YCAYrKn, WX OOIMKHOCTHbIMU
nMuamu, rocyaapCTBEHHbIMU U MyHULMNANBbHBIMW CIyKaLMMM.

2.16.2. dopmupoBaHue 3asBMNEHUS OCYLLECTBNSAETCS MNOCPEeACTBOM 3arnosfiHEHUS
3NEeKTPOHHOM opMbl 3asBfneHuss Ha EguvHom noptane, PecnybnukaHckom nopTtane ©6es3
HeobXoaMMOCTM AONONTHUTENBHOM NoAaun 3asBNeHns B Kakon-nnbo nHom popme.

2.16.3. lMpu cbopmupoBaHumM 3asiBrneHna obecrneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUS 3asBMEHUS M WHbIX [LOKYMEHTOB,
HeobXxoauMbIX ANA NpeocTaBNeHns yCnyru;

2) BO3MOXHOCTb 3amnoSIHEHUS HECKONbKUMUK 3asiBUTENSMU OOHOW 3NEKTPOHHOM
dopMbl  3adBrneHns npu obpalweHun 3a ycnyramu, npegnonararowmmMm  HanpasneHue
COBMECTHOIO 3asiBfIEHNSA HECKONbKMMUW 3asiBUTENAMM;

3) BO3MOXHOCTb MeyaTM Ha OymaxXHOM HocuTerne KOMuU SNEeKTPOHHOW d)opMbl
3aaBneHns;

4) coxpaHeHWe paHee BBEAEHHbIX B 3AMEKTPOHHYIO (POpMYy 3asiBfieHUs] 3HAYEHUA B
nobo MOMEHT MO XenaHu Mnonb3oBaTeNsd, B TOM 4YuUCrie Mpu BO3HWUKHOBEHUW OLUMBOK
BBOAA W Bo3BpaTe A9 NOBTOPHOro BBOAA 3HAYEHUIN B ANIEKTPOHHYIO (DOPMY 3asaBrEHUS;

5) 3anonHeHue nonen 3nekTPoHHOM POpPMbI 3asiBIEHNSA 40 Hayana BBO4A CBEAEHUN
3agBuTENEM C UCNOMb3oBaHWMEM cBedeHun, pasmeweHHblx B ECUA, u cBegenun,
onybnukoBaHHbIX Ha PecnybnukaHckoM nopTane, B 4acTu, Kacallencss cBedeHun,
OTCYTCTBYIOLLMX B €ANHON cUCTEME naeHTUMKaUnn n ayTeHTumkaumu;

6) BO3MOXHOCTb BEPHYTbCA Ha NOOOM M3 3TANOB 3anoSIHEHUST SNEKTPOHHOW POPMbI
3asBrneHna 6e3 noTepu paHee BBeAEHHOW UHOpMaLuu;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NoJaHHbIM UM 3asiBIIEHUSM B TEYEHUe
He MeHee OAHOro roga, a Takke YaCTUYHO COPMUPOBAHHBLIM 3aSBNIEHUSM - B TEYEHNE HE
MeHee 3 MecsLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (mnanee - 3anucb) ocyllecTensieTcs
nocpeactesoMm EguHoro noptana, PecnybnukaHckoro noprtana, tenedoHa KOHTaKT-LeHTpa
MoLI.

3asBUTeNiO NpeaocTaBnsieTCsd BO3MOXHOCTb 3anucu Ha nobble cBoboaHble AN
npuemMa gaty um Bpemsi B npefenax YCTaHOBMIEHHOrO B MHOMOQYHKUMOHANbHOM LIEHTpE
rpaduka npuema.

3anncb Ha onpeaeneHHyto AaTy 3akaHYMBaeTCs 3a CYTKM A0 HacTynsfeHust 3TOn Aathbl.

[na ocywecTBneHns npeasapuTensHOM 3anucyn nocpeactBoM PecnybnmkaHCKoro
nopTtana 3adBuTENO HeobXoAMMO yKasaTb 3anpallMBaemMble CUCTEMOM [AaHHble, B TOM
yucne:

damunuio, NMsi, 0TYECTBO (NPU HANN4YUK);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYThI (MO XenaHuto);

Xernaemyto gaTy 1 Bpems npuema.

B cnyyae HecooTBeTCTBMS CBeAEHWW, KOTOpble coobwwun 3aaBuTeNnb npu
npenBapuTenbHOM 3anucKn, [OOKyMeHTam, npeaCcTaBNeHHbIM 3asiBUTENieM Mpu  JIMYHOM
npueme, npegBapuTenbHasa 3anucb aHHynMpyeTcs.



15

Mpn ocywecTBneHnn npegsapuTenbHOM 3anucu 3assutento  obecneymBaeTcs
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTBepxaeHue. B cnydae, ecnu 3aseutenb CoobWnT
agpec 3MIeKTPOHHOM MNOYTbl, Ha YKasaHHbIA afpec TakkKe HanpaBnseTcs MHgopmaumsa o
noaTBepXAeHUn npeaBapuUTeNbLHON 3anncuy ¢ ykasdaHueM aTtbl, BpEMEHU U MecTa npuema.

Mpwn ocyLecTBNeHMn NpeaBapuUTEnbHON 3anncK 3asBuTerb B 06s3aTenlbHOM nopsake
MHOPMUPYETCA O TOM, YTO NpeaBapuUTeNbHAA 3anucb aHHYNUPYETCS B Criydae ero HesiBKu
no ncreyeHnn 15 MUHYT ¢ Ha3Ha4YEHHOro BpEMEHU Npuema.

3asButenb B Ntoboe BpeMs BnpaBe OTka3aTbCs OT NpeaBapuUTENbHON 3anucu.

3anpewaeTtca TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX OENCTBUN, Kpome
NPOXOXOEHUS WAeHTUdUKaUMM n ayTeHTudukaumm B COOTBETCTBUU C HOPMaTUBHbLIMU
npaBoBbiMM akTamu Poccunckon dPegepaumn, YykasaHus Lenn npuema, a Takke
npegocTaBneHnsa cBefeHur, HeobxoauMbix Ans pacyeTa ANUTENbHOCTU  BPEMEHHOrO
WHTepBana, KoTopbl Heobxoanmo 3abpoHupoBaTb 4SS Npuema.

3. CocTaB, nocnefnoBaTeNlbHOCTbL U CPOKU BbIMONTHEHUA aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHUA K NOPAAKY UX BbINOMTHEHUSA, B TOM YncClie 0COOEHHOCTHU
BbINONHEHNUSA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOM (hopMme, a Takxke
0COOEHHOCTU BbINONHEHUs1 aAMUHUCTPATUBHbLIX Npoueayp B MHOrO(YHKUNOHaNbHbIX
LleHTpax

3.1.1. TllpepocTtaBneHne MyHUUMNANbHOM YyCnyrM BKA4YaeT B cebs cneaywowme
agMUHUCTPATUBHbIE NPOoLeaypbl:

1) KOHCYNbTMPOBaHWE 3asBUTENS;

2) NPpUHATME U PAacCMOTPEHMNE KOMMIEKTa LOKYMEHTOB, NPEACTaBIEHHbIX 3asiBUTENEM;

3) HanpaBneHwe MeXBEAOMCTBEHHbIX 3arMpoOCOB B OpraHbl, Yy4acTBylllne B
npeaocTaBneHnn MyHUUMNanbHON yCcnyru;

4) obpaboTka OOKYMEHTOB W (MNKM) NOCTYNMBLUMX CBeAEHUN, OpPMUPOBaHME
KOMMNeKTa AOKYMEHTOB, HEOOXOANMbIX AN NPpeAoCTaBeHNss MyHULUNANbHOM YCIyrn

5) npoBegeHne TOproB M NOArOTOBKA pe3ynbTaTta MyHUUUNANbLHOW YCIyru;

6) Bblgaya (HanpaBneHune) 3asBUTENo pesynbTaTta MyHUUMNanbHOW YCnyru;

7) ucnpasneHne TEXHUYECKON OLLNBKN.

3.2. OkasaHune KOHCynbTauumn 3asiBUTENO

3.2.1. OcHoBaHMEM Hauvana BbIMOSIHEHNA agMUHUCTPATUBHOW Npoueaypbl sABnsieTcs
obpalleHne 3asiBuTens no BOMpocaM, CBsA3aHHbIM C NpeaoCcTaBfieHMEM MyHULUMNAarbHOW
ycnyru.

HJOMKHOCTHBIM ~ nNnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
aZlMUHUCTPATUBHOW Npoueaypbl, ABNAETCS:

npu obpaweHnn 3aasutensa B MOLL — paboTHnk ML,

npy obpawieHnmn 3aasutens B OpraH - /yKa3biBalOTCA CBEAEHUSA O
AOJDKHOCTHOM nuue/ (aanee - JOMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYSIbTUPOBaHUE).

3.2.2. 3asBuTenb BrpaBe 00OpaTUTbCA 3a KOHCyNbTauMem O nopsigke U Cpokax
npegocTasneHnss MyHuuunanobHon ycnyrm B MOL nnyHO M no TenedoHy u 3MneKTPOHHOWN
noyre.

PaboTtHnk MOLl koHcynbTUpyeT 3asBuTensl, B TOM 4ucne no cocTtasy, dopme
npeacraBnsaeMon OOKYMeHTaumm v OpyrMM BOMpocaM And MNOofydYeHUs MyHuUuMnansHOW
yCryru.

3asButens MOXeT NonyyYuTb MHAGOPMALMIO O nopsgke  npeaocTaBreHus
MyHUUMMNaNbHON yCcnyru Ha oduumnanbHom cante MdL http://mfcl6.tatarstan.ru.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
BbINOJTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.
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PesynbTatamu BbINOSTHEHUA aAMUHUCTPATUBHBIX NpoLeayp SABMAITCH: KOHCYNbTauus
no coctasy, hopMe npeacTaBnseMon SOKyMeHTauuuM M ApyruMm Bornpocam, Heob6XxoauMbiM
ANSA Nony4YeHnss MyHUUMNanbHOW yCryri.

3.2.3. 3agsutenb BnpaBe obpatntbcs B OpraH no TenedoHy n 3NeKTPOHHOM nouyTe, a
TaKke NonyyYnTb KOHCynbTauuio Ha PecnybnukaHckom noptarne, cante OpraHa o nopsigke u
CpoKax npeaocTaBneHns MyHUUUNanbHOW YCryrn, B TOM 4ucne no coctasy, ¢opme
npeacraBnsaemMon AOKYMEHTauum u ApyrM BONpocaMm Afis MOMAyYeHUs MyHuuunanbHOW
ycnyru.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHWE MHAOPMUPYET 3asaBUTENS
B COOTBETCTBMM C TpeboBaHuAMM nyHKTa 1.3.4 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TEYEHNE TpexX pabounx gHEeN co AHS NocTynneHns obpaleHus.

PesynbTatamun BbINOSTHEHUA aAMUHUCTPATUBHBLIX Npoueayp SBNAITCA: KOHCYNbTauum
no coctasy, bopme npeacTaBfsseMon LOKYMeHTauun u apyrum Borpocam, HeobxoaumMbiM
AN Nony4YeHnss MyHUUMnNanbHOW yCryri.

3.3. lMpuHATME N paccMOTPEHNE KOMMNIIEKTa JOKYMEHTOB, NpeacTaBSieHHbIX
3asiBUTENEM

3.3.1. lNpuem OOKYMEHTOB Ansa NpefocTaBrneHns MyHuuunanbHon ycnyrm yepes MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3agsuTtenb (NpeacrasuTens 3aasutens) obpaiwaetcsa B M®L| ¢ 3anpocom o
npegocTaBNeHnn MyHUUUNANbHOW YCNyrn U npeactaBnseT AOKYMEHTbl B COOTBETCTBUWN C
MYHKTOM 2.5 agMUHUCTPATMBHOIO pernameHTa.

3.3.1.2. PaboTHuk M®L], Beaywimnm npmem 3asBneHuin:

onpegenseT npeameT obpalleHns;

YAOCTOBEPSET NMIMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLENO JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUS OOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B MyHKTE
2.5 aAMUHUCTPATUBHOIO perfiaMmeHTa;

3anosiHAET 3NEeKTPOHHYI0 popmy 3aseneHna B AIC MOL;

npu nNpefocTaBNeHUn LOOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHta Ha OymMaxXHOM HoOcuTene, OCYyLWEeCTBNSAET CKaHMpPOBaHWE NpeAcTaBeHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asBneHune n3 AVIC MoL;

nepefaeT 3asBUTENO HA NPOBEPKY U NOANUCAHME;

nocne nognucaHna ckaHnmpyeTt nognucaHHoe 3asasneHne 8 AUIC MoL;

sarpyxaet B AUIC MOL| nokyMeHTbl, NpeacTaBrneHHble B 3NEKTPOHHON ¢hopme uim
9NEKTPOHHbIE 06pa3bl OTCKaHMPOBAHHbLIX AOKYMEHTOB, (DOpMUPYET SNEKTPOHHOE A€ESO0;

BO3BpalLaeT nognucaHHoe 3asiBNeHne n opurmHanbl 6yMaxKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO PacnuUcky B NnpuemMe JOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOSALMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalLeHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUA aAMUMHUCTPATUBHBIX Mpouenyp SBMSKTCA: rotoBoe K
OTnpaBKe 3asiBNeHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTtHuk MOLl HanpaBnseT nakeT JOKYMEHTOB, NMPUHATLIX OT 3asBUTENS B
OpraH B aneKkTpoHHOM hopMe (B COCTaBe NaKeTOB 3MEKTPOHHbLIX Aen) B TeYeHWe OAHOro
paboyero AHs co AHs obpalleHus 3asaBUTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamu BbINONHEHNA aAMUHUCTPATUBHBLIX Npoueayp ABAAIOTCA: 3asBreHne u
nakeT LOKYMEHTOB (9NeKTpOHHOe Aeno), HanpasreHHble B OpraH, nocpencTBOM CUCTEMBbI
31IEKTPOHHOr0 B3aUMOLENCTBUA.



17

3.3.2. T[llpnem [OKYMEHTOB AN nNpefocTaBneHnd  MyHUMUUNanbHOW ycnyrm B
3NEeKTpoHHOM dhopMme Yepes PecnybnvkaHckuin noptan.

3.3.2.1. 3agButenb Ana nogayvn 3asiBIEHUs B 3NEKTPOHHOM OpMe BbIMOSHAET
cnegyowine OencTBus:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMy 3NEKTPOHHOIO 3asiBIIEHUS;

3anonHaeT hopmy ANEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLLYO CBeAeHNd, Heobxoammble
n obasatenbHble ANs NPegoCTaBNeHns MyHUUMNanbHOW yCcnyru;

npuKpennseT OOKYMEHTbl B 3MEeKTPOHHOW opMe unum  3neKkTpoHHble 0bpasbl
AOKYMEHTOB K (oOpMe 3NEKTPOHHOIO 3asaBneHus (Npyn HeobxoammMocTw);

nogTeepxagaeT akT O3HaKOMIIEHUS W corflacua € YCroBUSAMW U NOPAOKOM
npefoCcTaBfeHnUss  MyHUUMNAnbHOW ycnyru B 3feKTpoHHou dopme  (ycTaHaBnusaeT
COOTBETCTBYIOLLYIO OTMETKY O Corflacum B popMe 3reKTPOHHOTO 3asiBfieHUs);

noaTeepxaaet [OCTOBEPHOCTb COOOLLIEHHbIX cBeaeHumn (yctaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (hOPME 3NEKTPOHHOIO 3asdBNeHUs);

OoTnpaBnsieT 3anoSfIHEHHOE JIeKTPOHHOEe 3asiBrieHWe (HaXXuMaeT COOTBETCTBYHOLLYIO
KHOIMKY B (pOpMe 9MNEKTPOHHOTO 3asiBIIEHUS);

3NEeKTPOHHOE 3asBneHne MNoAnucbiBaeTcsl B COOTBETCTBUM C TpeboBaHUAMM MyHKTa
2.5.7 agMUHUCTPATUBHOIO perfamMeHTa;

nonyyaet yBegomneHne o6 oTnpaBke 351IEKTPOHHOIO 3asiBMEHNS.

dopmaTHO-Nnormyeckass nposepka COPMUPOBAHHOIO 3asiBlIeHUA OCyLLeCTBNseTcH
nocrne 3anofiHeHUs 3adBUTENEM KaXJoro u3 rnosien anekTpoHHoW hopmbl 3aasneHus. Mpu
BbISIBIEHUN HEKOPPEKTHO 3aMnoSfIHEHHOro Mons 3NeKTPOHHOW (hOpMbl 3aABNEHUA 3adBUTENb
yBeAOMNSAETCS O XapakTepe BbISIBIIEHHON OWNBKN U NopsiaKe ee yCTpaHeHusi NocpeacTBOM
MHAOPMALMOHHOIO COOBLLIEHNA HENOCPEACTBEHHO B 3NIEKTPOHHOM hOpME 3asiBIIEHMSI.

AOMUHUCTpaTMBHbLIE  MNpouedypbl, yCTaHaBiMBaeMble  HaCTOAWMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb ObpalleHns 3aaBuTens.

PesynbTatamu BbINOSHEHUS aAMUHUCTPATUBHBIX Npoueayp SABNAKTCH: 3NEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI SfIEKTPOHHOMO B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekra JoKyMeHToB OpraHom.

3.3.3.1. OcHoBaHMeEM Havana BbINOSIHEHMS aOMUHUCTPATUBHOW NpoLeaypbl ABnseTcs
NoCTynfneHne 3asiBfieHUss U UHbIX [OOKYMEHTOB, HeobxoauMMmbiX ONa npeaocTaBrieHuns
MYHUUUNANbHOW YCIyru.

HJOMKHOCTHBIM oM (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
aZlMWHUCTPATUBHOW npoueaypbl SBMAsSeTCA /yka3blBalOTCA CBeOEeHUsA O
AOJDKHOCTHOM nuue/(aanee - JOMKHOCTHOE NULO, OTBETCTBEHHOE 3a NPUeM JOKYMEHTOB):

3.3.3.2. [JormKHOCTHOE nnuo, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, B Crlyyae
obpalleHna 3aasutensd c 3assreHnem B OpraH:

onpeaenseT npeameT obpalleHns;

yCTaHaBnMBaeT NMMYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOMIHOMOYMI NULA, NOAAKLWEro JOKYMEHThI,

NPOBOOUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TPebOBaHMSAM, yKa3aHHbIM B MYyHKTE
2.5 agMUHUCTPATUBHOIO  perfnamMeHTa, [MpPOBEpPKY COOTBETCTBUSA  NpencTaBfieHHbIX
AOKYMEHTOB YCTaHOBSIEHHbLIM TpeboBaHMsaM (Hagnexaiwiee oopmieHne KON 4OKyMEHTOB,
OTCYTCTBME B JOKYMEHTaX NOAYMCTOK, NMPUMUCOK, 3a4E€PKHYTbIX CIOB N UHbIX HE OFOBOPEHHbIX
ncrnpaeneHun);

3anonHgaer SNEKTPOHHYO dopmy  3asaBneHuN B aBTOMaTU3NPOBAHHOW
WHOPMALNOHHOM  cUCTeMe, nNpeAdHasHa4YeHHOM ANns  OKa3aHusl roCYyOapCTBEHHbIX W
MYHUUMNANbHbLIX YCNYT;

npu npefocTaBneHnn LOOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHta Ha OymMaxHOM HOCUTEne, OCYLECTBNSAET CKaHMpPOBaHWE NpeAcTaBNEeHHbIX
AOKYMEHTOB;
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pacrnevyaTbiBaeT 3asiBfieHNE;

nepefaeT 3asBUTENO HA NPOBEPKY U NOANUCaHME;

nocne noanucaHus CKaHupyeT noanucaHHoe 3asBlieHne;

3arpyxaet B aBTOMaTU3NPOBAHHYKD WH(OPMAUUNOHHYK CUCTEMY, NpefHasHa4YeHHYHo
ANS OKasaHWs rocyfapCTBEHHbIX U MyHUUMNANbHbBIX YCIYr OOKYMEHTbI, NpeLCTaBfeHHble B
9NEKTPOHHOM hOpMe NN SNEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, hopMmupyeT
3eKTpOHHOE Oeno;

BO3BpallaeT MOAMMCAHHOE 3asiBNEHWE W OpurMHanbl OyMaXHbIX [JOKYMEHTOB
3asBUTENIO;

BblAaeT 3asBUTESTHO PacnuUCcKy B NnpuemMe JOKYMEHTOB.

B cny4yae Hanuuus ocHoBaHWW 4515 OTKas3a B Npueme AOKYMEHTOB JOMMKHOCTHOE Lo,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBeAOMMSET 3adABUTENA O Hann4Mm NpenaTcTBuUn ang
npueMa 3asiBfieHMst W BO3BpaWaeT emMy [OOKYMEHTbl C O0ObACHEHMEM copepXaHus
BbIsIBMIEHHbIX OCHOBaHWU A1151 OTKa3a B NpMeMe JOKYMEHTOB.

3.3.3.3. [lormkHOCTHOE 1u1UO, OTBETCTBEHHOE 3a npueM [OOKYMEHTOB, nocre
NOCTYNNEeHUs JOKYMEHTOB Ha pacCMOTpPEHME:

npuceanBaeT 3adABIEHNIO HOMEpP B COOTBETCTBUM C HOMEHKNATypoOW Len u craTtyc
«lNpoBepka JOKYMEHTOBY;

n3y4yaeT NnoCTynuBLUNE INEKTPOHHbIE Aena, B TOM Yucne NpuroXeHHble 3asBuTenem
AOKYMEHTbI B 3fIEKTPOHHOM (popMe 1 3reKTPoHHble 06pa3sbl JOKYMEHTOB;

NpoBepPSET KOMMIIEKTHOCTb, YATAEMOCTb NIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

npoBepseT cobniogeHne ycnoBun OEWCTBUTESNTIbHOCTU  3NIEKTPOHHOM  MOAMNMUCH,
nocpeacteomM obpalleHnsa k EauHomy noptany (B crnyyae, ecnv 3asiBuTeniemM npencraBneHbl
3NIEKTPOHHbIE OOKYMEHTbI, MOAMUCAHHbIE YCUITEHHOW KBaNMPUUMPOBAHHOW 3NEKTPOHHON
noanucbHo).

Mpn HannuMm oOCHOBaHWK, NPEeOYCMOTPEHHbIX MNYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, nOAroTaBnMBaET MPOEKT pelweHns o6 oTkaze B nNpuemMe [OOKYMEHTOB,
HeobXxoauMbIX A9 NpefocTaBneHns MyHULMNAanbHOW YCyr.

B cnyyae, ecnun B pesynbTate MNpOBEPKU YCUNEHHOMW KBannuUMpOBaHHON
3NIEKTPOHHOM MOAMNUCK BbISIBIEHO HecobniogeHne ycrioBui ee AeNCTBUTENbHOCTU, MPOEKT
peweHns 06 oTkase JOMMKEeH coaepaTb NyHKTbl cTatbk 11 depepanbHoro 3akoHa Ne 63-03,
KOTOpble NOCAY>XUIN OCHOBaHMEM LMK ero NPUHATUS.

Mpoekt peweHns 06 oOTKkase B MNpueMe [OOKYMEHTOB, Heobxoaumbix AOns
npefoCcTaBfeHns MyHULMMNANbHOW YCNyru, C ykasaHuMeMm MNpuYnH oTkasa (B crydae, ecnwu
OCHOBaHMA aONs OTKasa B MNpuMeMe [OOKYMEHTOB, Heobxogumbix AOnsi npeaocTaBlieHus
MYHUUMNANbHOW YCIyrn, CBA3aHbl C HapyLleHWEM YCTaHOBMEHHbIX TpeboBaHWUM K Takum
AOKYMEeHTaM, OCHOBaHMA [fd OTkasa B MNpueme [OOKYMEHTOB [OOSDKHbl coAepxaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauuW, CBeLeHUN), KOTOopble He
npeacTaBfieHbl, CoAepXaT HedoCToBepHble W (MNn) NpPOTMBOPEYMBLIE  CBEOEHUS,
0d)OpMIIEHbI C HApYLUEHNMEM YCTaHOBIEHHbIX TpeboBaHMin), HaNpPaBsieTCA Ha corfnacoBaHue
B YCTAHOBNEHHOM MOpsiAKe NOCPEACTBOM CUCTEMbI SNEKTPOHHOIO 4OKYMeHTOO6opoTa.

CornacoBaHune npoekTta pelweHust 06 oTkase B npuveme OOKYMEHTOB, HEOOXOAUMbIX
ANs NpefocTaBfeHust  MYHUUMNanbHOM  yCnyrn,  OCyLLecTBNSeTcda B NOPSAKe,
npegycMOTPEHHOM NyHKTOM 3.5.3 agMUHUCTPATMBHOIO perfnamMeHTa.

B cnyyae oTCcyTCTBMS OCHOBaHMW [Ond OTKasa B NpueMe [JOKYMEHTOB,
NpegyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTa, LOSMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B TedyeHue ogHoro paboyero OHA CO  OHSA
NOCTYNNEHU 3asiBNEeHusi, HanpaensieT 3asiBUTEN0, yKasaHHbIM B 3asBfEeHUM crnocobom,
yBeOMIIEHME O TMOCTYNNEeHMN 3asBfiEHNs, coepXawee BXOOAWMA perncTpaunoHHbIN
HOMep 3asBfieHusl, OaTy nosnyvYeHnsa 3asiBfieHusl, nepedYeHb HauMeHoBaHwn annos,
npeacTaBnNeHHbIX K HEMY JOKYMEHTOB, AaTy MnonyyYeHnsa pesynstata MyHUUUNansHOW yCryri.
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3.3.3.4. VcnonHeHne npouenyp, YkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
agMUHUCTPATUBHOIO pernamMmeHTa, npu Hannu4yun TEXHUYECKOM BO3MOXHOCTU
OCYLLECTBMSAETCA B aBTOMAaTU4YECKOM pPEXMME C WCMNONb30BaHMEM aBTOMaTU3UPOBAHHOW
WHOPMALNOHHOM CUCTEMbI, MpeAHa3Ha4YeHHOW [ONnA OKa3aHUs T[OCYdapCTBEHHbIX W
MYHULUMNANbHbIX YCAYT.

3.3.3.5. AOMUHMCTpaTUBHbIE npouenypbl, YyCTaHaBnvMBaemble MyHKTOM  3.3.3
aAMWUHUCTPATUBHOIO perfiameHTa, BbINOMHSAITCHA B TeYeHMe OAHOro paboyero gHS CO OHS
NOCTYNMEeHUs 3asBNeHNst Ha pacCMOTpeHMe.

PesynbTatamu BbINOMHEHUA agMUHUCTPATMBHbBIX Npoueayp SBASOTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMMEKT [AOKYMEHTOB WM MPOEKT peweHnsa o6 oTkase B npueme
AOKYMEHTOB, HEOBX0AUMbIX A5l NpeaoCcTaBneHnsa MyHULUNAanbHOW YCryri.

3.4. HanpaBneHne MexBeJOMCTBEHHbIX 3anNpoCOB B OpraHbl, y4acTByoLLne B
npegocTaBfieHUM MyHULMNANbLHOW YCNyrn

3.4.1. OcHoBaHMEM Havana BbIMOMIHEHUS aAMWUHUCTPATUBHOW Mpoueaypbl sBNsieTCA
nosiyyeHne [OOSMKHOCTHbIM  NMUOM  (pabOTHUKOM), YMOMIHOMOYEHHLIM Ha BbINOSIHEHWE
agMWHUCTPATUBHOM MpoLueaypbl, OT OOIMKHOCTHOro nuua (paboTHuka), OTBETCTBEHHOMO 3a
npuemM JOKYMEHTOB, NMPUHATLIX OT 3asBUTENst AOKYMEHTOB.

HOMKHOCTHBIM ~ NnuoM  (paboTHMKOM),  OTBETCTBEHHbIM 3@  BbINOJSIHEHME
aAAMUHUCTPaTUBHOMN npouenypsl, aBnsieTcs /ykasblBaoTCA
cBefeHMs O [AO/MKHOCTHOM nuue/(ganee - [OOSMKHOCTHOE §uuo, OTBETCTBEHHOE 3a
HanpasfieHMe MeXBeLOMCTBEHHbIX 3anpoCcoB).

3.4.2. [OmMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarpaslieHWe MeXBELOMCTBEHHbIX
3anpocoB, dopMuypyeT M HanpaBnseT B 9NEeKTPOHHOW dopMe nocpeacTBOM CUCTEMbI
MEXBELOMCTBEHHOIO 3fIEKTPOHHOIMO B3aMMOLENCTBUSA (MpU  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTU — UHbIMK cnocobamun) 3anpockl 0 NpeaocTaBreHnn JOKYMEHTOB U CBeLEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPATMUBHOIO perfnameHTa.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, YyCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbIMNOJSTHAIOTCSA B A€Hb NMPUHATUA 3asiBIIEHUS HA PaCCMOTPEHME.

Pesynbtatamu BbIMOSHEHNSA aAMUHUCTPATUBHbIX npouenyp ABMAKOTCA:
HanpaBneHHble B OpraHbl BNacTn u (Mnn) NoABeAOMCTBEHHbIE OpraHaM BracTu opraHusaumm
3anpocsil.

3.4.3. CneumanucTbl NOCTaBLUMKOB [aHHbIX Ha OCHOBaHMM 3anpocoB, MOCTYMUBLUNX
yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3SIEKTPOHHOrO B3aMMOLEWCTBUSA, NPeoCTaBnsoT
3anpaluvBaemMble AOKYMEHTbI (MHOpMaLMIO) UK HanpasnaoT yBegoMeHnss 06 OTCyTCTBUM
AOKYMeHTa n (unv) uHdopmMauuun, HeobxoauMblX AN NpefoCTaBfeHUs MyHUUMNanbHOW
ycnyru (ganee — yBegomneHne o6 otkase).

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, YyCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHATCA B TeYeHue NATU OHEeW CO OHS MOCTYNfeHUs MeXBedOMCTBEHHOro 3arpoca B
opraH unu opraHmsauuio, NpegocTaBnAaowme AOKYMEHT U MHGOPMaLMIO, eCIN UHbIE CPOKM
NnoaroTOBKW W HanpaBneHUs oTBeTa Ha MEeXBEeOOMCTBEHHbIA 3arnpoC He YCTaHOBIEHbI
eaepanbHbIMM 3akoHaMu, npaBoBbiMK akTamu [Npasutensctea Poccuinckon ®epepauun um
NPUHATBIMU B COOTBETCTBUM C dpedeparibHbIMM 3aKOHaMW HOPMAaTUBHLIMW MNPaBOBbLIMU
akTamu Pecnybnuku TaTapctaH.

Pesynbtatamu BbINONHEHUS agMWHUCTPATMBHBLIX Mpouenyp SABMSKTCA: OOKYMEHTbI
(cBegeHus), Heobxoaumble Onsi  NpefoCTaBNeHUs  MyHuumMnanbHoW  ycnyru, nubo
yBegomneHne o6 oTkase, HanpaBrieHHble [OOMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpasfieHMe MeXBeAOMCTBEHHbIX 3arnpoCOB.

3.4.4. [omkHOCTHOEe nuuOo, OTBETCTBEHHOE 3a HarnpaBfieHne MeXBeLOMCTBEHHbIX
3anpocos:

nonyyaeTt 3anpawunBaemMble Yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3IIeKTPOHHOro
B3aMMOOENCTBUA  OOKYMeHTbl  (CBegeHus), Heobxoaumble AnNg  npeaocTaBneHus
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MyHUUMNanbHOW ycnyru, nnbo yeegomneHne o6 oTkase nNpu OTCYTCTBUM AOKYMEHTa u (Unu)
MHOopMaUuK.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSHATCS B A€Hb MOMNyYeHNa CBEAEHUN N0 MEXBELOMCTBEHHbLIM 3arnpocam.

PesynbTatamu BbINOMHEHNS agMUHUCTPATUBHLIX MNpoueayp SBMSKTCA: OOKYMEHTbI
(cBepeHust), HeobxoaMmble ANA NPeaoCTaBNEHNA MyHULMNANBHOW YCyr.

3.4.5. VicnonHeHue npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, nNpu HanuyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexmme C  UCMNONb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM NS OKa3aHUs rocy4apCTBEHHbIX N MyHULMMAnNbHbIX YCIyr, B TOM Yucne ¢
MOMEHTa permcTpaumm 3asiBfieHUs B COOTBETCTBUMM C MYHKTOM 2.13 agMWHUCTPATUBHOIO
perrnameHTa.

3.4.6. MakcumarnbHbIN CPOK BbIMOMHEHUS aAMUHUCTPATUBHbLIX NpoLenyp, yKkasaHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO pernameHTa, CoctaBnsaeT NaTb paboymx gHewn.

3.5. MoaroToBka pesynbTata MyHULMNANbHOW YCryri

3.5.1. OcHoBaHMeM Hauvarna BbIMOMHEHNA agMUHUCTPATUBHOW MNpoueaypbl sBnseTcs
noctynneHue OT  [AOJDKHOCTHOro nnua, OTBETCTBEHHOIO 3a HanpaBneHve
MEXBEJOMCTBEHHbIX  3arnpocoB,  [AOKYMEHTOB  (CBedeHuRn), HeoOXxoguMbIX AN
npegocTaBfeHns MyHULUMNanNsHOW YCNyru.

[OSMKHOCTHBIM ~ NIULLOM, OTBETCTBEHHbIM 3@  BbINOSMIHEHME  aAMUHUCTPATUBHON
npoueaypsl, ABnsgeTca /yka3blBalOTCA CBEAEHUS O OOIMKHOCTHOM nuue/
(oanee - QOMKHOCTHOE NMLIO, OTBETCTBEHHOE 3a MOArOTOBKY pesynbTaTa npefocTaBieHuns
MYHULMNANbHON YCNyru).

3.5.2. [omkHocTHOe nuuo, OTBETCTBEHHOEe 3a [MOAroTOBKY  pesynbTaTta
npegocTaBfeHnss MyHULUMNAansHOW YCNyru:

3.5.2.1 Tlpn paccMOTpeHun 3asiBNeHust O NpedoCTaBfeHUn MyHULMNansHOro
nmyLLecTBa B apeHy, 6e3Bo3me3gHoe Nosnib3oBaHWe, OCYLLECTBASET cneayowmne 4encTBuS:

npu OTCYTCTBMM OCHOBaHUM AN  OTKasa, YCTAHOBMEHHbIX MyHKToM 2.8.2.1
aflMUHUCTPATUBHOIO perrfameHTa OCYLUeCTBMSeT MOAroTOBKY MNpPOEKTa pelleHns o
npegocTaBfeHn MyHUUMNANbLHOro NMyLLLEeCTBa B apeHay, 6e3Bo3me3gHoe Nnofb30BaHue.

Mpn Hanuuum oOCHOBaHWWM [ONA  OTKas3a, YCTAHOBMEHHbLIX MyHKTOM 2.8.2.1
alMUHUCTPATUBHOIO pernameHTa, oCyLLeCcTBNSeT NOAroTOBKY NpoekTa pelweHus o6 oTkase B
npegocTaBfieHU MyHULMNANbLHOW YCIyri.

3.5.2.2. Tlpn paccmMOTpeHUM 3asiBfieHNUs O CcorflacoBaHUM NpenocTaBneHust
MYyHMUMNANbHOIO uMyllecTBa B cybapeHay, 6e3B03Me3gHOEe NONb30BaHWE TPETbMM NuuaMm,
OCYyLLeCTBNSET crieqyoLwime eNCTBUA.

Mpn oTCyTCTBUM OCHOBaHUM AN  OTKas3a, YCTAHOBMEHHbIX MyHKTOM 2.8.2.2
aAMWHUCTPATUBHOIO perfnaMeHTa OCYyLWeCTBNAeT MOArOoTOBKY MpOeKTa YBeLOMISIEHUS O
cornacoBaHuu NpeaocTaBneHnss MyHMUunanbHoOro nvyllectsa B cybapeHay, 6e3so3mesgHoe
Nnosib3oBaHne TPeTbUM Nnuam.

Mpn Hanuuun oOcHOBaHMM ONA OTKasa, YCTAHOBIIEHHbIX MyHKTOM 2.8.2.2
aAMWUHUCTPATUBHOIO perfnaMmeHTa OCyLecTBNsSeT NOAroTOBKY NPOeKTa peleHns o6 oTkase B
npegocTaBNeHn MyHULMNANbLHOW YCYru.

MpoeKTbl 4OKYMEHTOB, NOArOTOBIEHHbIE MO pe3yribTataM PacCMOTPEHUS 3asiBMIEHUN,
nepegarwTcs YrNONMHOMOYEHHbIM [OOIMKHOCTHLIM JIMLOM Ha corflacoBaHve, nognucaHve
AOJDKHOCTHBLIM NULaMm, YNomHOMOYEHHbBIM Ha UX NognucaHne B nopsagke, npeaycMoTpeHHOM
NyHKTOM 3.5.3 aAMUHUCTPATUBHOIO perfiaMmeHTa.

3.5.2.3. B cnyyae npepoctaBneHMs MyHuMUMNANbHOMO wWMMywecTsa B apeHay,
6e3B03mMe3gHOEe NOoMb30BaHME B NOPAAKE MyHULMNAnbHOW npedepeHummn (3a UCKITHYEHNEM
crny4yaeB nNpefocTaBrieHns MyHUUMNanbHOW npedepeHumMn B Lensax nogaepXkm cybbekToB
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Manoro u cpegHero npeanpuHUMaTtenscTBa) NnogaeT B aHTUMOHOMOSbHBLIN OpraH 3asiBfeHue
0 [Jadye cornacusi Ha npegocTtaBneHne Takon npedepeHuumn ¢ NpuUnoXeHMeM LOKYMEHTOB B
COOTBETCTBUM C 3aKoHOAaTenbLCcTBOM Poccurickon ®epepaunn.

Mpn HanpaBneHMM B aHTMMOHOMOMbHbLIA OpraH 3asiBNEHWs, ykasaHHoro B ab3aue
NepBOM  HaACTOSILLEro  MyHKTa, CPOKM  NpefoCTaBfieHns  MYHUUMNAnbHOWM  yCryru
NpPUOCTaHaBNMBAKOTCA Ha Nepuon C AaTbl HanpaBieHWUs 3asiBfieHUMs O Jade corracusa Ha
npegocTaBneHne MyHUUunanbHoOW npedepeHuMM B aHTUMOHOMOSMbHBLIM OpraH [0 AaTbl
permctpauumn peLleHns aHTMMOHOMNOSTbHOro opraHa B OpraHe.

3.5.3. CornacoBaHve ”n noanucaHue nMpoOeKTa pes3ynbTaTta NpenocTaBreHns
MYHUUMNANbHOW ycryrn (ganee — npoekTbl JOKYMEHTOB) OCYLLECTBIISAETCH PYKOBOAUTESEM
CTPYKTYPHOro nogpasfgerieHusi, OTBETCTBEHHOro 3a NoAroToBKY pesynbTaTa MyHULMNAaIbHON
ycnyrun, 3amectutenem Pykosoautens OpraHa, Pykosogutenem OpraHa.

[MoaroToBreHHbIE MPOEKTbl JOKYMEHTOB, MMeENLIMe 3amedaHusi, BO3BpaLLalTCs Ha
AopaboTKy nuvuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3yrbTaTa MyHULMNANbHOW YChyru.
Mocne ycTpaHeHUs 3aMeYaHWin MNpPOeKTbl [OKYMEHTOB MOBTOPHO nNepefarTcs Ans
cornacoBaHus 1 NognucaHns.

PykoBoantens OpraHa npu pacCcMOTPEHUU TMPOEKTOB [JOKYMEHTOB MNpoBepsieT
cobnogeHne agMMHUCTPATUBHOIO pernamMeHTa OOMMKHOCTHbIMKU nvuamu OpraHa B 4actu
CPOKOB BbINOSTHEHUS agMUHUCTPATUBHbBIX Npouenyp, MX nocrnegoBaTenlbHOCTU U MOSHOTHI,
HanmMyus cornacoBaHUM  YMOMHOMOYEHHbIX AOSMKHOCTHbLIX Jnivy  OpraHa B cucteme
3NEKTPOHHOro A0KYMeHToobopoTa.

B cnyyae BbISiBNEHUS HapyLleHUM B YacTU CPOKOB BbIMNOMIHEHUS agMUHUCTPATUBHbIX
npouenyp, WX nocrnegoBaTenbHOCTM M NOMAHOTbI PykoBoauTtens OpraHa wHUUMnpyet
npuBfieYyeHne K OTBETCTBEHHOCTM L, ONYCTUBLLNX HApPYLIEHNS, B COOTBETCTBUM C NMYHKTOM
4.3 agMVHUCTPATUBHOIO perfiameHTa.

AOMUHUCTpaTMBHbLIE  Mpouedypbl, yCTaHaBnMBaeMble  HAaCTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYeHne ABYX paboymx aHeN.

PesynbTtatamu BbINONTHEHUS aAMUHUCTPATUBHbLIX NpoLeayp SBASTCA:

NPOEKT JOroBopa O NpeaoCTaBNEeHNUN MyHULMNANbLHOIO MMYLLLECTBA B apeHay; NPOeKT
Aorosopa O nNpefoCTaBNeHnn MyHULMNAanbHOro nmylectsa B 6€3803mMe34HOE Nofb30BaHUE;
pelleHMe O COrfacoBaHUM NpefoCTaBfeHMs MyHUUMNanbHOro mmywiectsa B cybapeHay,
0e3Bo3me3gHOe MNosSib3oBaHWe TPeTbMM nuuam; peleHne o6 oTkase B npenoCTaBfeHUM
MyHUUMMNANbHOW ycnyru; peweHne ob oTkase B NpuemMe AOKYMEHTOB, HeOOXoAuMMbIX AN
npegocTaBfieHnUss MyHUUMNANbHOW YCNYru.

3.5.4. NcnonHeHue npouenyp, ykasaHHbIX B NyHKTax 3.5.2, 3.5.3. agMUHUCTPaTUBHOIO
perrnameHTa, nNpu HanMyMm TEXHUYECKON BO3MOXHOCTU OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexmme C  UCMNONb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM OS5 OKa3aHUs rocy4apCTBEHHbIX U MyHULMNANbHbBIX YCIYT.

MakcumarbHbIM  CPOK BbINONMHEHUS agMUHUCTPATUMBHBLIX MNpoueayp, YyKasaHHbIX B
nyHKTe 3.5. agMUHUCTPATUBHOIO perfnameHTa, COCTaBnseT YeTbipe paboumx gHs.

3.6. Bblgava (HanpaBneHve) 3asBuTento pesyrbTata MyHUUMNanbHOW ycryru

3.6.1. OcHoBaHMEM Havarna BbIMNOMHEHUS afMUHUCTPATUBHONM Mpoleaypbl SBNsSeTcs
nonyYyeHne [OOMKHOCTHBIM JIMLOM, OTBETCTBEHHbIM 32 BbIMOSIHEHWE aAMWHUCTPATUBHOM
npoueaypbl, AOKYMEHTa, NMOATBepXKAalwero npegocTtaBreHne (0Tkas B NpeaocTaBrieHun)
MYHULMMNANbHON YCIyTu.

JOMKHOCTHLIM ~ NNULIOM, OTBETCTBEHHbIM 33  BbINOSIHEHWE  aAMUHUCTPaTUBHON
npoueaypbl, SABNSETCS /ykasbiBalTCA CBEAEHUS O [AOIMKHOCTHOM
nuue/(aanee - AOMKHOCTHOE NMLO, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHue) JOKYyMEHTOB).

[omKHOCTHOE ML, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHne) AOKYMEHTOB:
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obecneuynBaeT perucTpaumio U BHECEHME CBeAeHUn O pesyrnbTaTe npefocTaBneHns
MYHUUMNANbHOMW YCryru B MOACUCTEMY BeAEeHWA [OOKyMeHTauuu aBToOMaTU3NPOBAHHOW
WHOPMALMOHHON CUCTEMbI, MpefHasHaA4YeHHOM [ONA  OKasaHUs rocy4apCTBEHHbIX WU
MyHAUMMAnNbHbIX — ycnyr  w“  (unuM)  MHGOPMaUMOHHY0  cuctemy  obecneveHus
rpagocTpouTesNibHOW AeATEeNbHOCTY;

nsBewaeT 3asBuTtensa (ero npeacTtaButensl) 4yepes PecnybnukaHckuin noptan o
pesynbTate npefoCcTaBfeHns MyHUMUMNanbHOW  yCryrm MnOCpeacTBOM  9fIEKTPOHHOrO
B3aMMOAENCTBMS U O  BO3MOXHOCTM  MOSMyYeHUs  pesynbTtata NpegocTaBreHus
MyHUuunaneHon ycnyrm 8 MOLL.

Mepenaya 3asBMTENtO NPOEKTOB OOrOBOPOB, YKa3aHHbIX B MognyHkTax 1, 2 nyHKTa
2.3.1. PernameHTa, OCyLLECTBNAETCA HEe paHee 4YeM 4vepe3 OeCATb KaneHOAapHbIX OHeW co
AHSA pasMeLLeHna nHopMaunmn o pesynbTaTtax TOproB Ha ouunanbHOM camnTe.

NcnonHeHve npoueayp Npu HanmMynm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCH B
aBTOMaTU4YECKOM pexuMMe C WCMNoSib30BaHMEM aBTOMAaTU3NPOBAHHOW WH(OPMaLMOHHON
CUCTEMBbI, NpeAHa3Ha4YeHHOW AN1S OKas3aHUs rocy4apCTBEHHbIX U MyHULMNASbHbBIX YCYT.

Mpoueaypbl, YyCTaHaBNMBaeMble HACTOSLWMM MYHKTOM, BbIMOMHATCA B [dEHb
nognucaHna OOKYMeHTa, NnoATBepXaalolero npegocraBrieHne (0Tkas B NpenocTaBrieHun)
MYHUUMNANbHOW YCyru, yNoSIHOMOYEHHbIM SOSMKHOCTHBIM NnnuomM OpraHa.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATMBHbBIX MpoLeayp SABMSKOTCH: pasMelleHve
cBeeHUNn O pesynbTaTte MNpefocTaBfeHns MyHUUMNANbHOW YCIyrn B MH(OPMAaLMOHHBLIX
cucTemax, u3BelleHue 3asiBuTtensa (ero npeacraBuTens) O pesynbTate npeaocTaBfieHnd
MYHUUMNANbHOW yCryrm n cnocobax ero nonyyYeHuns.

3.6.2. Mopsagok  Bblgauu (HanpaBneHunda)  pesynbTata  NpenoCTaBrEeHUS
MYHUUMNANbHOW YCAyru:

3.6.2.1. Npwn obpalleHnn 3asBuTens 3a pesynbtatoM MyHuuunansHon ycnyrn B ML,
paboTHnk M®L| BbigaeT 3assBuTento pesynbTar MyHuuunansHou ycnyru. Mo TpeboBaHuio
3a8BUTENA BMECTE C IK3EeMMISPOM I3NEKTPOHHOrO AOKYMEHTa Ha BymaxHOM HocuTene emy
MOXeT OblTb NpefoCTaBfieH 3K3eMMAsp SfEeKTPOHHOro [OKYMEeHTa nyTeM ero 3anucu Ha
CbEMHbIN HOCUTENb.

MognucaHne npoekTa JoroBopa ocylecTendeTcs 3assutenem B ML,

Mpwn nognucaHmnm gorosopa paboTtHnk MLl npoBoanT npoBepKy NOSHOMOYUIA NULA,
nognucbiBarolLero OOKyMeHTbl. B cnyvyae obpaweHus npeacraButens  3adBuTens,
YNOMHOMOYEHHOIO Ha noanvcaHne OOKYMEHTOB, CKaHUpyeT OOKYMEHTbl, YAOCTOBepsitoue
NoSIHOMOYNA NpeacTaBuUTeNns 3asaBUTENS.

3asButenb (npeactaBuTeNb  3asBUTENS,  YNOSIHOMOYEHHbIM Ha  nognucaHve
AOKYMEHTOB) MoAnuCbiBaeT ABa 9K3eMnsspa [orosBopa, CKpennsieT CBOEW MNOAMUCHI0 C
0OOpPOTHOW CTOPOHbBI M NeYaTbio (B Criydyae ecnuv 3asBUTENEM ABMSETCS PUANYECKOE NMLO).

PaboTHnk M®L| npoctaensieT gaty noagnucaHus JOroBopa v BblgaeT OAMH IK3eMNsisp
Ha pyKu 3asBuTento (NpeacTaBUTenNto 3asaBUTENS).

Mocne nognucaHua 3asiBUTENEeM AoroeBopa, He nosgHee 1 paboyero gHa, MOL
HanpaenseT B OpraH aKk3emMnnsipbl JOrOBOPOB.

lMpoekT poroBopa, HanpaBfieHHbIN 3asBUTEND, AO0MMKEH ObiTb MM nognucaH u
npeactaeneH B MOLl He no3gHee yem B TeyeHne 30 OHEN CO OHA NONyyYeHUs 3asiBUTENEM
npoekTa ykaszaHHOro gorosopa.

Mpoueaypsbl, ycTaHaBnMBaeMble HACTOALMM MYHKTOM, OCYLLEeCTBNAKTCA B Nopsake
oYepeaHOCTH, B AeHb NpUBbLITUA 3asBUTENSA B CPOKWU, YCTAHOBIEHHbIE pernaMmeHToM paboTsl
MoLI.

3.6.2.2. MNpn obpalleHnn 3asBuTeNd 3a pesynbTaToOM MyHUMUMNANbLHOW yCryrn 4Yepes
PecnybnvkaHckun nopTan 3asBUTENO B JIMYHbIA KabOMHET aBTOMAaTU4YeCKM HanpaBnsieTcs
3MIEKTPOHHLIM  006pa3  [OKYMeHTa, SABNSAWEerocs  pesynbtatoM  npeaocTaBlieHus
MYHULUMMNANbHON yCnyry, noAnNMCaHHbIA YCUITEHHOW KBanuUUMPOBAHHOW 3rEKTPOHHOM
noAnnCbI0 YNOTHOMOYEHHOIO A0MKHOCTHOro nuua OpraHa.
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3asBuTenb BNpaBe nognucatb NpoekT goroBopa B JIMYHOM  KabuHeTe
PecnybnvkaHckoro noprana yCUMeHHOW KBanMULUMPOBAHHOW 3MEKTPOHHOW MOAMUCHIO B
TeveHune 30 KaneHaapHbIX OHEN.

Mo ucteveHnn 30 kaneHgapHbIX QHEN 3aABUTENIO NOCTyNaeT MHGOpPMauusa O TOM, 4YTO
NCTEK CPOK noanucaHnsi 4orosopa.

Mpoueaypbl, ycCTaHaBNMBaeMble HACTOSALWMM MYHKTOM, BbIMOMHATCA B [deHb
nognucaHna OOKyMeHTa, MOATBepXAaloLllero npegocrtaBneHne (0Tkas B NpeaocTaBrieHnn)
MYHUUMNANbHOW YCyru, yNosIHOMOYEHHbIM JOSMKHOCTHBIM NnnuomM OpraHa.

PesynbTatamu BbIMNOMHEHNA aAMUHUCTPATUBHBIX NpoOLEeayp ABNSAKTCA: HanpasreHue
(npegoctaBneHne) ¢ ucnonb3oBaHmeM PecnybnunkaHcKoro noprana 3asiBUTENO AOKYMEHTa,
noaTBepXxaalwLero npefocTaBfieHMe MyHUUMNanbHOM ycnyrm (B TOM 4ucre OTka3 B
npegocTaBeHn MyHULMNANbLHOW YCITyTn).

3.7. VicnpaBneHne TeXHUYECKMX OLLINMBOK

3.7.1. B cny4yae obHapyXeHUa TeXHU4YeCKON OWMOKN B [OKYMEHTe, SBMSOLIEMCH
pes3ynbTaTtoM MyHULMNAnsHOW yCnyru, 3assutens HanpaenaeTt B OpraHx:

3asBneHne o6 ncnpasneHun TEXHUYECKon owmnbku (NnpunoxeHne Ne4);

AOKYMEHT, BblAaHHbIN 3a8BUTEMNIO KaK pe3ynbTaT MyHUMUMNANbHOW YCyrin, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLUNOKa;

AOKYMEHTbI, UMeloLLMe puandeckyto Ccuny, CBUOETENbCTBYOLIME O Hanuyum
TEXHUYECKOWN OLLINOKMN.

3asaBneHne o6 uncnpaBneHMM TEXHUYECKOM OWMOKM B CBEAEHUNAX, YKa3aHHbIX B
AOKYMEHTe, SABMSWEeMCa pe3ynbTaToOM MyHUUMNanbHOW YyCryrn, nogaeTcsa 3asiBUTenem
(ynonHOMOYeHHbIM  npefcTaBuUTENEM) MOYTOBbIM  OTMNpaBfeHueMm (B TOM 4ucre ¢
NCMonb30BaHMEM 3NIEKTPOHHOM NMoYThl), NnMbo Yepesd PecnybnukaHckun noptan nnv MOLL.

3.7.2. [JO/MKHOCTHOE NnMLO, OTBETCTBEHHOE 3a NpuemM [OOKYMEHTOB, OCYLIeCTBAsSeT
npuem 3asBneHnss 06 ncnpaBneHMM TEXHUYECKOM OLIMOKWU, perucTpupyeT 3asBreHue C
NPUNOXEHHBbIMW OOKYMEHTaMu U nepefaeTr ux AOMKHOCTHOMY nuly, OTBETCTBEHHOMY 3a
00paboTKy O4OKYMEHTOB.

Mpoueaypbl, yCTaHaBnMBaeMble HACTOSALWMM MYHKTOM, BbINOSHATCA B TeveHue
O4HOro paboyero gHs € AaTbl permcTpauumn 3asiBrieHus.

PesynbTatamu BbINONHEHUA aAMUHUCTPATUBHBIX Npoueayp SBASIOTCA: NPUHATOE U
3aperncTpupoBaHHOE 3asiBfieHMe, HanpaBSfieHHOE Ha pPacCMOTPeHue LOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06pabOoTKy JOKYMEHTOB.

3.7.3. [JomkHOCTHOE nuWUO, OTBETCTBEHHOe 3a 00paboTKy [OKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENAX BHECEHUS UCMPaBfEeHUN B OOKYMEHT, ABMSAOLLMIACA
pe3ynbTatoM MpefocTaBfeHns MyHUMUMNanbHOW YyCcryrn, OcCyLecTBnseT npouenypsl,
npegycMoTpeHHble nyHkToM 3.5 PernameHTta, w“ BblgaeT MWCMNPaBMEHHbIN  AOKYMEHT
3asBuTento (YnonHOMOYEHHOMY MNpPeACTaBUTEND) JIMYHO MO POCMAUCL C U3BATUEM Y
3aaButend (ynofIHOMOYEHHOrO NpeAcTaBuUTEnNs) OpurMHana [AOKyMeHTa, B KOTOPOM
COAEPXKUTCA TexHW4yeckass ownbka, wunuM HanpaeBnsieT B agpec 3asaBuTenst MOYTOBbIM
oTnpasneHnem (NocpeaCcTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTWU MONy4YeHus
AOKyMeHTa npu npegocTtaBneHun B OpraH opurnHana AOKymMeHTa, B KOTOPOM COOEPXMUTCS
TexHuyeckas owimbka.

Mpoueaypsbl, ycTaHaBNMBaeMble HAaCTOSILLMM MYHKTOM, BbINOSTHAIOTCA B TeYeHne ABYX
pabounx OHen nocne OBHapYyXeHUs TEXHUYECKOM OLMOKM unm nonyveHus oT nboro
3aMHTEPECOBAHHOrO Nnua 3asBfieHnst O A0NYyLEeHHOM oLwmnbke.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp SABMAATCA: BblAaHHbIN
(HanpaBneHHbI) 3aABUTENO JOKYMEHT.

4. Mopsanok u hopMbl KOHTPONA 3a NpeaoCcTaBlIeHNeM MyHULMNANbLHON ycnyru
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4.1. Nopsanok oCyLLECTBNEHMS TEKYLLIEro KOHTPONS 3a cobntoaeHNeM U UCTMIONTHEHVEM
OTBETCTBEHHbLIMW AOIMKHOCTHLIMW NML@MU NOSOXEHUIN aAMUHUCTPATUBHOTO pernaMeHTa u
MHbIX HOPMAaTUBHBIX NMPaBOBbLIX aKTOB, YCTaHABNUBAKLLMX TpeboBaHUS K NpeaoCTaBNEHMIO

MYHULMNANbHOM YCNyrun, a Takke NPUHATUEM UMW PeLLeHU

KoHTposfib 3a MONMHOTOM M KayecTBOM MNpefocTaBNeHUs MyHUUUNanbHOW ycnyrm
BKMOYaeT B cebs BbISIBIEHWE U YCTPaHEHWe HapyLeHWn npasB 3asiBUTENEW, npoBedeHue
NpoBEPOK cobnoaeHns npouenyp nNpeaocTaBneHUss MyHUUMNAnbHOW YCIyrn, MOArOTOBKY
peweHMn Ha gencteus  (6e3gencTBMe)  OOMMKHOCTHBIX — NML  OpraHa  MeCTHOro
camoynpaBfeHus.

dopmamn KOHTpOns 3a cobnaeHWEM MCMNOMHEHUS aAMUHUCTPATUBHBLIX MNpouenyp
ABNAKOTCA:

1) npoBepka W corfacoBaHWe MPOEKTOB [JOKYMEHTOB MO nNpenoCTaBfeHuto
MYHULMNANbHOW YCAyru;

2) NpoBOAUMbIE B YCTAaHOBMEHHOM NOpPsiAKe NPOBEPKM BeAeHUA 0enonpon3BoacTBa;

3) NnpoBeaeHMEe B YCTAHOBIIEHHOM MOPSAAKE KOHTPOSbHbLIX MPOBEPOK cOobnioaeHus
npoueayp NpeaocTaBreHnss MyHUUMNansHOW YCIyri.

B uensx Tekyllero KOHTPONsA MCNOMb3YTCA CBEAEHMUS, UMEIOLLUNECS B 3IIEKTPOHHOM
0ase pfaHHbIX, cnyxebHas KoppecrnoHAeHuus, ycTHas W MNUCbMeHHaa uHdopmaums
AOIDKHOCTHBLIX  NUL, OCYLLUECTBASKOLWMX BbINOSIHEHNE AAMWHUCTPATUBHBIX NpoLeayp,
XypHarbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrue cBeaeHus.

[ns ocyLlecTBMNEeHNA KOHTPONA 3a COBepLUeHMEM [LEeWUCTBUMMA Npu npegoctaBneHnmn
MYHUUMNANBHOMW  YCAYyrM U NPUHATUM  PELUEeHUA  pPYyKOBOAUTEND opraHa MeCTHOro
camoynpasneHus NpeacTaBnAlTCA  CnpaBkM O  pe3ynbTaTax  NpegocTaBneHus
MYHUUMNANbHOW YCyru.

O cny4yasix 1M nNpuvyYMHax HapyLleHUsi CPOKOB, MOCMeOOoBaTENbHOCTU U COOepXXaHus
aAMUHUCTPATUBHbIX  MNpouedyp  OOMKHOCTHble  Nvua  HEeMeaNneHHO  UMHAOPMUpYHOT
PYKOBOOUTENS  OpraHa, NpedoCTaBfAlWEro  MyHMUMNAnNbHYKD  YCnyry, a Takxke
npeanpMHUMaloT CPOYHbIE MePbI MO YCTPaAHEHUIO HapPYLUEHWUNA.

Tekywmn KOHTPONb 3a cobnogeHnem rnocrnegoBaTenbHOCTH JencTBun,
onpeaeneHHbIX agMUHUCTPATUBHBIMKU NpoueaypaMn rno NpefocTaBfeHnio MyHUUMNaribHON
YCInyru, OCYLLECTBISETCA 3aMeCTUTENEM PYKOBOAUTENS OpraHa MECTHOro CaMoynpaBfeHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NPefoCTaBMEHUIO MYHULMMAnbHOW YCryru,
Ha4YanbHWUKOM oOTAena, OCYLECTBNAILWEro opraHudauuio paboTbl NO MNpeaocTaBreHUto
MYHUUMNANbHOW YCAyru.

MepeyeHb JOIMKHOCTHbIX nvu, OCYLLECTBNAIOLMNX TEKyLLNI KOHTPOIb,
yCTaHaBMMBaETCA MOMOXEHUSAMU O CTPYKTYPHbIX MNoApasfeneHnax opraHa MeCTHOro
camMmoynpaBneHns N JOMKHOCTHbIMU perfiaMmeHTamm.

4.2. MNopsnok U NepuoanYHOCTb OCYLLECTBIEHMS MNAHOBbLIX M BHEMNNaHOBLIX NPOBEPOK
MOMHOTLI U KaYecTBa NpeaocTaBneHns MyHUUMNanbHOM yCryr, B TOM YMcre nopsiaok u
hOpMbl KOHTPONS 3@ NONTHOTON M KAYECTBOM NPeaoCTaBNEHNs MyHULMNANbHOW YCIyu

4.2.1. KoHTponb 3a NOMHOTOW U Ka4eCTBOM NpeaocTaBneHns MyHUUMNansHOM yCryru
ocyLlecTBnsgeTcsa B popmax:

1) npoBeaeHUs NPOBEPOK;

2) paccMmoTpeHus xanob 3aasutenen Ha gencteus (besgenctene) OpraHa, a Takke
NX AOSDKHOCTHbIX L, MyHUUMNAMNbHbBIX CAYXaLLnX.

4.2.2. B uenax ocyLecTBNeHUs KOHTPOMSA 3a NOMMHOTOM N Ka4eCTBOM MpeoCTaBeHns
MYHUUMNANbHOW YCNyru nNpoOBOAATCS NiaHOBbIE U BHEMMAHOBbIE NpoBepKu. [opsaok n
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NepuoanYHOCTb OCYLLLECTBNEHUS NIIAaHOBLIX MPOBEPOK YyCTaHABNIMBAETCS NiiaHOM padoThl
OpraHa. lNpn npoBepke MoOryT paccmaTpuBaTbCs BCE BOMPOCHI, CBSA3AHHbIE C
npegocTaBneHnemM MyHULMNANbHOM YCNyrn (KOMMNIEKCHbIE MPOBEPKN), U OTAENbHbIN
BOMPOC, CBA3aHHbIN C NPeoCTaBeHneM MyHUUMNAaNbHOM yCryrn (TeMaTtuyeckmne npoBepKn).
[MpoBepka Takke MOXET NPOBOAUTLCSA NO KOHKPETHOM Xanobe 3asButens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3M C NPOBEPKOWN YCTPAHEHUS paHee
BbISIBMIEHHbIX HAPYLLUEHUA aMUHUCTPATUBHOIO pPerflaMeHTa, a Takke B Criydae nosyvyeHust
xanob 3aasutenen Ha gencteus (besgenctene) OpraHa, a Takke X JOSMKHOCTHbLIX NnL,
MYHULUMNANbHbIX Cry>KaLlmX.

4.2.4. Pesynbtatbl NpoBEpPKM OMOPMAAITCA B BUAE akTa MNPOBEPKA, B KOTOPOM
YKa3blBalOTCA BbISIBIEHHbIE HELOCTATKN U NPEASIOKEHUS N0 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL, OpraHa, NpeaoCcTaBnALWero MyHUUmMnanbHyo
ycnyry, 3a peLeHus n gencteuna (besgencraeme), npuHMMaemsle (oCyLecTBNsemMble) UMY B
xo4e npefocTaBrneHns MyHUUMNanbHOW yCnyru

Mo pesynbTaTam NpPOBEAEHHbLIX MPOBEPOK B Clydae BbISBIEHWS HAPYLUEHWA MpaB
3aaBUTENEN BWHOBHbIE §NWULA MPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHogartenbcTtBoM Poccuinckon ®epepaunn.

PykoBoantenb opraHa MeECTHOrO CaMoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PAaCCMOTPEHME 3aSABIEHUN.

PykoBoantenb (3amectuTenb pykoBOOMTENS) CTPYKTYPHOro noApasieneHus opraHa
MECTHOrO CaMmOynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE W (MnK)
HeHagnexawiee BbINONMHEHME aAMWHUCTPATUBHbIX OENCTBUNW, YKal3aHHbIX B pasgene 3
agMWHUCTPATUBHOIO perfnamMmeHTa.

[OMKHOCTHbIE NULUA M MHble MyHUUMNASbHbIE CryXalue 3a pelieHus n LencTBus
(6espenctaune), npuHUMaemble  (OocywlecTBnsiemMble) B Xo4e  NpeaocTaBreHus
MYHUUMNANbHOW YCMyrn, HECYT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOLATENbCTBOM
nopsiake.

4.4. TonoxeHusi, xapaktepuayrowme TpeboBaHus K nopagky u oopmam KOHTPOns 3a
npenocTaBeHMEM MYHULMNANbHOM YCyrK, B TOM YMUCIE CO CTOPOHbI rpaxaaH, nx
obbeaMHEHUN N opraHmM3auyunmn

KoHTponb 3a npegocTaBneHMEM MyHULMNANbHOW YCIyrM CO CTOPOHbI rpaxgaH, WX
o0beaVHEeHUN U opraHuM3auni, OCYLLECTBASETCA NOCPEeACTBOM OTKPbITOCTU LeATeSNIbHOCTH
opraHa MeCTHOrO CaMOyMNpaBfeHUs Mnpu NPeaoCTaBfEeHUN MYHULUNANbHOW  YCnyru,
Nnosly4eHusi NOMHOWN, aKkTyanbHOW U JOCTOBEPHOM MHOpMaUUn O nopsake nNpefocTtaBreHns
MYHULMMNANbHOW YCIyrn n BO3MOXHOCTU JocyaebHoro paccmMoTpeHnsa obpalleHnin (kanob) B
npolecce NpegocTaBneHns MyHULMNanbHOW YCyri.

5. flocyae6HbIN (BHeCyAeOHbIM) NOPAAOK 00XanoBaHUA peLleHu u AeMcTBUMN
(6bespnencTBUA) opraHa, npeaocTaBnAOWEro MyHULUNAaNbHY yCcnyry,
MHOropyHKLUOHANbLHOro LeHTpa npesocTaBneHus rocyaapCcTBeHHbIX U
MyHUUMNaNbHbIX YCNYr, OpraHM3auuin, ykasaHHbiX B 4actn 1.1 ctatbmn 16
PepgepanbHoro 3akoHa Ne210-d3, a Takke UX JOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3agBuTenu nmeT nNpaBo Ha obxanoBaHue B JocynebHOM nopsake pelueHun r
pencteun  (6esgencTBus)  opraHa, NPedoCTaBnsIoOWero  MyHUUMNanbHYl  yCnyry,
AOMKHOCTHOrO Nnua opraHa, NpefoCcTaBnsoWero MyHUMNanbHy yeryry, MyHULUNansHoro
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crnyxawlero, pykoBoauTEnsi opraHa, npefoCTaBnsloWero MyHUUMNAanbHYO  YCnyry,
MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIEHTPa, OpraHn3auumn,
npegycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PepgepanbHoro 3akoHa Ne 210-903, a Takke ux
pabOTHMKOB.

3asaBuTeNb MOXET 06paTUTBLCS C Xanobown, B TOM YMCne B CreayoLwwmx cnyyasx:

1) HapyleHune cpoka permcTpauum 3anpoca O NpeaocTaBfeHUNn MyHULMNANbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epepanbHoro 3akoHa Ne 210-93;

2) HapyLLeHne cpoka npefocTaBneHns MyHuumnanbHon ycnyrn. B ykazaHHOM crny4dae
pocynebHoe  (BHecyoebHoe) oOxanoBaHue  3asiBUTENIEM  PELUEHUMA U OEeUCTBUMA
(6e3pencTBnst) MHOrOYHKUMOHANBHOrO LEeHTpa, paboTHMKA MHOrogyHKLMOHANbHOMO
LeHTpa BO3MOXHO B Cflyyae, eCcfiu Ha MHOrO(OYHKUMOHAmNbHbIA LIEHTP, pelleHns n encTBns
(6espencTBne) KoTOporo obGXxanykTcd, BO3MOXEHa (QYHKUMS N0  NpeaocTaBreHuto
COOTBETCTBYHOLUNX MYHUUMNAMNbHbLIX YCNYyr B MOfMHOM obbemMe B nopsgke, onpeaeneHHOM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHune y 3aaABUTENS AOKYMEHTOB MM MHpopmMaumm nnbo OcCyLLECTBREHUS
OENCTBUA, nNpeacTtaBfieHMe WM - OCYLIECTBNEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTMBHbIMM NpaBoBbIMM akTamn Poccunckon depepauunm, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npegocTaBneHnsa MyHULMNANbHOW YCyru;

4) oTKka3 B nNpueme [OOKYMEHTOB, MpeAoCTaBNEeHNEe KOTOPbIX MpPeayCcMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMKU akTamn Poccunckon depepauunm, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNAnNbHbIMM ~ MNPaBOBbIMM  akTamu AN
npegocTaBneHnsa MyHULMNAaNbHOW YyCNyrn, y 3asaBUTENS;

5) oTka3 B NpeaocTaBfeHUM MyHULMNANbHOW YCRyrn, €criv OCHOBaHUS OTKasa He
npeaycMoTpeHbl doeaeparbHbIMU 3aKOHaMU U MPUHATLIMU B COOTBETCTBUM C HUMU WHBIMU
HOpMaTUBHbIMA NpaBOBbIMM akTamn Poccunckon ®Pegepauun, 3akoHaMM U UHbIMU
HOpMaTUBHbBIMW NPaBOBbLIMK akTamu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
akTamn. B ykasaHHOM cnydae pocynebHoe (BHecyaebHoe) obkanoBaHue 3asiBuTenem
peweHnn wn penctBun  (6e30encTBysi) MHOrOYHKUMOHANbHOrO LUeHTpa, paboTHuKa
MHOTrO(YHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLMOHamNbHbIN
LEHTP, peLlueHnsa n aencteus (6e3agencrame) KoToporo obxanyrTcd, BO3roXeHa yHKUMA Mo
NpeaocTaBNeHNIO COOTBETCTBYHOLMX MYHMUMNAMNbHbIX YCryr B NOSIHOM ob6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue c 3aaBUTENSA NpY NPegOoCTaBNEeHMM MyHULMNANbLHOM YCryrn nnathbl,
HEe nNpefyCMOTPEHHOM HOpMaTMBHbIMM MpaBoBbIMW akTtamu Poccuinckon depepauuu,
HOpMaTUBHbLIMW NPaBOBbIMK akTaMmu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoOBbIMU
akTamu;

7) OTKa3 opraHa, NPeaoCTaBMAOWEr0 MyHULMNANbHYIO YCNyry, AO/MKHOCTHOMO nuua
opraHa, npeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOrO LEHTPa,
paboTHMKA MHOroyHKLMOHANbHOIO LEeHTpa, opraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctatb 16 ®depepanbHoro 3akoHa Ne 210-®3, wunu wmx paboTHMKOB B MCNpaBreHUU
AONYLLIEHHbIX MMW onevyaTtok U ownbok B BblAaHHbIX B pe3ynbTarte npefocTaBneHus
MYHUUMMNANbHON yCrnyrn [OKyMeHTax 5mMbo HapyleHue YCTAHOBMEHHOrO CpoKa TaKux
ncnpaeneHun. B ykazaHHOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asBuTenem
peweHnn wn gencteun  (6e3genctBus) MHOTOPYHKUMOHANbHOrO UeHTpa, paboTHuka
MHOTMO(YHKLMOHANbHOro LEeHTpa BO3MOXHO B Crlyvae, €Cnu Ha MHOroyHKUMOHAambHbIN
LEeHTp, pelleHns n genctena (6esgencTeme) KOToporo obxkanyTcs, BO3NoXeHa yHKUNA No
NpeaocTaBNeHNIO COOTBETCTBYHOLMX MYHMUMNAMNbHbIX YCyr B NONIHOM ob6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

8) HapyweHuMe cpoka wnu nopsiaka Bblgadn  OOKYMEHTOB MO pesynbTaTam
npeaocTaBnNeHNsa MyHMLMNANbHOW YCAyru;
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9) npuocTaHoBneHVe npefoCTaBneHuss MyHUUUNAanbHOW YCryrn, ecrniv OCHOBaHUS
NPUOCTaAHOBMNEHNSS He nNpeaycMOTpeHbl deaepanbHbiMU  3aKOHAMU U NPUHATBIMUA - B
COOTBETCTBUMN C HAMWU UHBIMW HOPMaTUBHbLIMU NPaBoBbIMU akTaMu Poccunckon denepaunn,
3aKOHaMW M MHbIMA  HOPMAaTMBHbIMKM MpaBoOBbiIMM akTamu Pecnybnukn TaTapcTah,
MYHUUMNANbHLIMU NPaBoOBbIMKM akTamu. B ykaszaHHOM crnyvae pgocyaebHoe (BHecynebHoe)
obGxxanoBaHue 3asiBUTENEM pelueHMn n OencTBuin (6e3gencTBnd) MHOro(PyHKLMOHANbHOMo
ueHTpa, paboTHMKA MHOrO(PYHKLUMOHANbHOMO LeHTpa BO3MOXHO B Crydae, ecnv Ha
MHOTrOOYHKLMOHANbHbLIN LIEHTP, peleHnsa n gencteuns (6esgencramne) KOToporo obxanytores,
BO3MOXeHa (QYHKUMA NO NpeaoCTaBfieHUI0 COOTBETCTBYHOLMX MyHUUMMANbHbIX YCryr B
nosiHom o6bemMe B nopsake, onpeaeneHHomM Yactbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve y 3agBUTENS NpPU NPEOOCTABNEHUN MYHULMNANBHON YCNyru
OOKYMEHTOB WInvM  WHopmauun, OTcyTcTBME U (UNM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpu MNepBOHa4YyanbHOM OTKa3e B NpuemMe LOOKYMEHTOB, HeoOXOAuMMbIX AO5s
npegocTaBneHns MyHUUMNanbHON ycnyr, nnbo B npegocTaBrieHnn MyHUUUNANsHOW yCryru,
3a MCKMOYEHMEM CriyqaeB, NpeayCMOTPEHHbIX MYHKTOM 4 4YacTu 1 ctatbhn 7 PegepanbHOro
3akoHa Ne 210-93. B ykaszaHHOM cnyyae pocynebHoe (BHecynebHoe) obkanoBaHue
3asBuTEneM pelweHnn u genctsun (6e30encTBusi) MHOTOQYHKUMOHANIbHOMO LEeHTPa,
paboTHMKA  MHOrOYHKUMOHANbLHOrO  LEeHTpa BO3MOXHO B  Cryyae, ecnMm  Ha
MHOIrOYHKLMOHArNbHbLIN LIEHTP, pelleHns n gencteuns (6esgencrene) KoToporo obxanyorcs,
BO3MOXeHa (QYHKUMA N0 NpegoCTaBfieHUI0 COOTBETCTBYHOLMX MYyHUUMMANbHbIX YCRyr B
nonHomM obbeme B nopsaake, onpeaeneHHoM Yyactbio 1.3 ctatbn 16 PegepanbHoOro 3akoHa Ne
210-93.

5.2. XXanoba nogaetca B nNUCbMEHHOW dopMe Ha OymMaxHoOM HocuTene, B
3MEeKTpoHHOM  ¢opMe B oOpraH, NpefoCTaBnAlWMA  MYHUUMNASBbHYIO  YCIIyry,
MHOTFO(OYHKLMOHANbHbLIN LEHTP NMMO0 B COOTBETCTBYHOLMIA OpraH rocya4apCTBEHHOM BNacTu,
ABNAOLWNACA ydpeauTeneM MHOro(pyHKUMOHaNbHOro UeHTpa (Janee -  ydpeauTtenb
MHOrO(PYHKLMOHANBbHOroO LIEeHTpa), a Takke B OpraHusauuu, npeaycMoTpeHHble vacTbio 1.1
ctratbn 16 ®depepanbHoro 3akoHa Ne 210-03. XXanobbl Ha pelweHns u Oencreus
(6espencTtBne) pykoBoguMTeENa OpraHa, nNpPeaoCcTaBfsAlOWEro MyHUUUNANbHY  YCRyry,
noJatTCa B BbIWECTOAWMA opraH (MpuM ero Hanuyuu) nmbo B criydyae ero OTCyTCTBUSA
paccMaTpmBaltoTCs  HEMNoCpeACTBEHHO  PYKOBOAUTENEM  OpraHa, npefocTaBnsAoLLEero
MyHUUUNanbHyto ycnyry. »Xanobbl Ha peweHus un gencteus (6esgencrteme) paboTHUKA
MHOIFO(OYHKLMOHANBbHOro LeHTpa NoAaltTCs PYKOBOAUTENHO 3TOr0 MHOrOMYHKUMOHANbHOro
ueHTpa. >Kanobbl Ha pelleHnsa n gencteunsa (besnencrene) MHOroOyHKLUMOHANbLHOIO LIEHTpa
nogarwTca  ydpeauTento  MHOFO(YHKUMOHANbHOrO LEeHTpa WunnM  OOSHKHOCTHOMY  nuuy,
YNOMHOMOYEHHOMY HOPMAaTMBHbLIM MpPaBoBbiM akToM Pecnybnukn TatapctaH. »Kanobbl Ha
peweHus n gencteusa (besgencrene) paboTHMKOB opraHuM3aunn, NpegyCcMOTPEHHbIX YacTbio
1.1 cratem 16 depepanbHoro 3akoHa Ne 210-O3, nogalTcs pykoBOAMTENAM 3TUX
opraHmsaumm.

XXanoba Ha peweHua un pencteusa (6esgencteue) opraHa, nNPegoCTaBrAOLErO
MYHUUMNANbHY YCNyry, AOSMKHOCTHOIO fvua opraHa, NnpeocTaBnsalowero MyHumnanbHyo
ycryry, MyHUUMNAanbHOrO  Chnyxallero, pykoBoaAuTens opraHa, npenocTasBnsoLwero
MYHUUMNANbHYO ycryry, MOXeT ObITb HanpaBneHa no noyte, Yepe3 MHOroYHKLUMOHAbHbIN
LEHTpP, C MCNoNb30BaHWEM MWHMOPMALMOHHO-TENEKOMMYHUKALMOHHON CeTU «MHTEepHeT,
oomuManbHOro canTa opraHa, NpPeaoCTaBnAlWEro MyHuaumMnanbHyk ycnyry, EamHoro
noptana nubo PecnybnukaHckoro noptana, MHAPOPMAUMOHHOM cucTeMbl AocyaebHoro
oOanoBaHusl, a Takke MOXeT BbITb MPUHATA NpU NIMYHOM Npueme 3asisutens. XKanoba Ha
peweHns wn pgencteus (6es3gencTBMe) MHOTO(YHKUMOHANbHOrO LEHTpa, paboTHUKa
MHOTFOOYHKLMOHANBbHOIO LeHTpa MOoXeT ObiTb HanpasfeHa Mo novte, C UCNOfb30BaHUEM
NHPOPMALNOHHO-TENEKOMMYHUKAUNOHHON  ceTn  «/HTepHeT», odmumnanbHoro cauTta
MHOroOyHKUMOHanNbHoro ueHTtpa, EamHoro noptana nubo PecnybnukaHckoro nopTana,
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NMHOPMaLUNOHHON cuCcTeMbl gocyaebHoro obxanoBaHus, a Takke MoXeT OblTb NpUHATA Npu
nMYHOM Npueme 3aasutens. XKanoba Ha peleHnsa n genctens (6esgencTeme) opraHmsauun,
npegycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PepgepanbHoro 3akoHa Ne 210-903, a Takke ux
paboOTHNKOB MOXET ObITb HanpaBfieHa Mo Mno4yTe, C UCNOSb30BaHMEM MHGOPMaLMOHHO-
TeNeKOMMYHUKaUNOHHON ceTn «UHTepHeT», oduumnanbHbIX CanToB 3TUX OpraHusauumu,
EauvHoro noptana nnéo PecnybnukaHckoro noprtana, a Takke MOXeT OblTb NMpUHSATa Mpu
NMYHOM NpuemMe 3aaBUTenNs.

5.3. XKanoba gomkHa cogepxaTb:

1) HaumeHOBaHWe opraHa, nNpPefoCTaBNAWEro  MyHUUMMAnNbHYK  yCnyry,
OOIDKHOCTHOIMO  NMua opraHa, NpeaoCTaBnslOWEero MyHuUMnanbHyk — ycnyry, nubo
MYHULMMNANbHOMO CryXallero, MHOroyHKLUMOHaNbHOro LEeHTpa, ero pykosoguTens n (unu)
paboTHWMKa, opraHM3auun, npegycMoTpeHHbIX YacTbto 1.1 ctatbn 16 degepanbHOro 3akoHa
Ne 210-®3, ux pykoBoautenen n (Mnn) paboTHUKOB, pelueHnss u gencteus (besnencrene)
KOTOpbIX 0BXanyTcs;

2) chamunmio, nmsi, OT4ECTBO (nNocnegHee - MpuM Hanuuuu), CBeAEeHUs O MecTe
XuTenbcTtBa 3asBuTens - uandeckoro nvua nubo HauMMeHoBaHWe, CBeAEeHUs O MecTe
HaxXOXOeHUs 3asBUTENs - OPUONYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW NOYTbl (MPU HanMyuu) U MNOYTOBLIM agpec, no
KOTOPbIM AOSMKEH ObITh HanpaeneH OTBET 3adABUTENIO;

3) cBepgeHus 06 obxanyemblx pelleHusx U geucteuax (besgencteumn) opraHa,
npegocTaBnsAoLLIEro MYHULMNANbHYHO ycnyry, AOIMKHOCTHOIO niua opraHa,
npefoCTaBNALWEro  MyHUUMNANbHYO  ycnyry, nubo  MyHMUMNANbHOIO  CryaLlero,
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTpa, OpraHn3aunmn,
npegycMOTpeHHbIX YacTblo 1.1 cTtaTbn 16 PeageparnbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HA OCHOBaHUW KOTOPbIX 3asiBUTENlb HEe COrnaceH C peleHnem u
penctenem (6esgencTBMeM) opraHa, npedocTaBnsAlWero MyHUUUNAnbHY  yCnyry,
AOIMKHOCTHOIMO  NiMua opraHa, NpeaoCcTaBnsloWwero  MyHAUMNanbHyK  ycnyry, nubo
MYHULUMNANbHOro cnyxaktiero, MHOrO(PyHKUNOHANbHOro LeHTpa, paboTHMKa
MHOTOYHKLMOHANbHOrO LEeHTpa, opraHunsaumn, npegycMoTpeHHbIX vacTeto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aasutenemMm MoryT 6bITb NpeaCcTaBneHbI
AOKYMEHTbI (NpY Hanu4un), nogTeBepXaaroLmne oBoAbl 3asaBUTeEnNs, nMbo Ux Konuu.

5.4. MocTynuewas xanoba noanexuT pernctpauumn B CPoK He nosgHee paboyero AHS,
crnegyroLero 3a AHeM NOCTYMMEHUS.

5.5. XKanoba, noctynuBwaga B opraH, nNpegoCTaBNsAOWUNA MyHUUMNANBHYKO YCAyry,
MHOFO(YHKUMOHANbHbLIN ~ LEHTP, ydpeauTento  MHOMOYHKUMOHANbHOro  LUeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctaTen 16 degepanbHoro 3akoHa Ne 210-93,
nmMbo BbILLECTOAWNA OpraH (NpU ero Hanuuuu), MOANEXUT PACCMOTPEHUID B TEYEHue
nATHaguaTv paboymx OHEeW CO OHA ee pernctpauumn, a B crnyyae obxanoBaHusi OTKasa
opraHa, npefocTaBnAwLWEro MyHUUMNAnNbHYK YCnyry, MHOroyHKUWOHAaNbHOro LEeHTpa,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PeagepansbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Y 3asBuTens nnbo B McnpaBneHuu OONYLLEHHbIX OnevYaTtok U owmnbok
UM B crnyyae obGxanoBaHUs HapyLleHUs1 YCTaHOBMEHHOro CpoKa TakKMX WUCMNpaBrieHWA - B
TeyeHne NaTn pabounx gHEN Co AHS ee perncTpaumn.

5.6. Mo pesynbTaTtam paccMOTPEeHUs Xanobbl MPUHUMaETCA O4HO W3 CneaylrLmnx
peLleHni;

1) »xanoba ygoBneTBopseTCcs, B TOM 4Yucne B opmMe OTMEHbI NPUHATOrO peLleHus,
ncnpasneHnsa JonyLeHHbIX oneYaTok 1 OWMOOK B BblAaHHbIX B pe3yrnbTaTte npeaocTaBneHns
MYHUUMNANbHOW YCRyrn OOKYMEHTaX, BO3BpaTa 3asiBUTESO AEHEXHbIX CpeacTB, B3UMaHue
KOTOpPbIX HE MPegyCMOTPEHO HOPMAaTUBHLIMU NpaBoBbIMU akTamu Poccunckon depepaumn,
HOpMaTUBHbLIMW NPaBOBbIMK akTaMu Pecnybnukn TaTtapcrtaH, MyHUUMNANbHbIMU NPaBoOBbIMU
akTamu;

2) B yAOBNEeTBOPEHUM Xanobbl 0TKa3biBaeTCS.
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He nosgHee [fHs, cnegylowero 3a [OHEM TMPUHATUS PeLleHus, YKasaHHOro B
HacTosLLEeM MyHKTe, 3asBUTEN0 B MUCbMEHHOW OpMe W MO XenaHu 3aaBUTENS B
3MEeKTPOHHOM (hopMe HanpaBnsaeTca MOTUBUPOBAHHbLIN OTBET O pe3yrbTartax pacCMOTpeHuUs
»Kanoobl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen YyOoBNEeTBOPEHUIO B OTBETE
3aABUTENI0 O pesyrbTaTax PacCMOTPEeHUsa xanobbl gaetca MHopmMauus O OEeNCTBUSIX,
OCYLLECTBMASEMbIX opraHowm, npenocTaBnNAoLLNM MYHULMNANbHYO ycnyry,
MHOrOYHKLMOHaNbHbIM LEHTPOM nnbo opraHusaumen, npeaycMOTpeHHoOM YacTtbio 1.1
ctratbn 16 depgepanbHoro 3akoHa Ne 210-d3, B uensax HesamennuTenbHOro yCTpaHeHus
BbISIBMIEHHbIX HAPYLIEHWA MNP OKa3aHUM MyHUUMNAnNbHOM YCIyrn, a Takke MpPUHOCATCA
N3BUHEHUA 3a [OCTaBfieHHble HeygobCTBa M yKasblBaeTCA WHGOpMauus O AanbHEnLmX
OENCTBUSAX, KOTOpble HeobXo4MMO COBEpPLUMTb 3asdBUTENO B LUEnax nonyyvyeHus
MYHULMNANbHOW YCAyrn.

5.8. B cnyyae npusHaHua Xanobbl He noanexaiwlen yaoBreTBOPEHUD B OTBeTe
3asBUTEN0 O pesynbTaTtax pacCMOTPeHUs Xanobbl [alTcsa  aprymeHTUMpOBaHHbIE
pPasbsCHEHUA O MNpUYMHAX TMPUHATOrO peLlleHusl, a Takke uHpopmMmaums o nopsiake
ob)xanoBaHus NPUHATOrO PELLEHMS.

5.9. B cny4ae ycTaHOBfieHUs1 B Xo4e WNU Mo pes3ynbTaTaM pacCMOTPEHUs Xanobbl
NPU3HaKoB CoCTaBa aAMMUMHUCTPATUBHOIO  MpPaBOHAPYLUEHUSI  MAW  NPECTYNreHus
AOSMKHOCTHOE NUUO, PabOTHUK, HaAESIEHHble MNOSIHOMOYMAMM MO PACCMOTPEHUIO Kanoo,
He3aMeanMTeNbHO HaNpPaBNAT UMELLMECs MaTepurarbl B OpraHbl NPOKypaTypbl.



Mpunoxexne Ne 1

K AOMUHUCTPATUBHOMY perfiaMmeHTy
npenocTaBneHns MyHULMNansHom
ycryru no npeaocTaBieHuIo XUnoro
NoOMeELLEHMS MO AOroBOpYy
coumanbHOro Hamma

TMﬂOQOI?I OOroBor
COUUAJIbHOIO HAUMA XUINOIro NOMELLEHUA
Ne
«_» 20_r.
(HanmeHoBaHMe MyHMUMNaNbLHOrO 06pa3oBaHUs) (oaTa, mecsau, roa)

(HaMmeHoBaHMEe YMOMHOMOYEHHOIrO oOpraHa rocygapcTBeHHon — Bractu Poccunckon
depnepaumm, opraHa rocygapCTtBeHHoOW Bractn cybbekta Poccuiickon depepaumm, opraHa
MECTHOro camoynpasneHus inbo MHOro ynpaBOMOYEHHOTO COBCTBEHHUKOM Nnua)
AENCTBYIOLLNA OT UMEHN COBCTBEHHMKA XXMNOro NOMELLEHNS

(ykasatb cobcTtBeHHMKa: Poccuiickaa ®epepauus, cydbbekt Poccuinckon denepaumn,
MyHuUMnanbHoe obpasoBaHue)
Ha OCHOBaHWUK or" " r.Ne |
(HaMMeHoBaHWe YNONMHOMOYMBAOLLErO JOKYMEHTA)
UMeHyeMbIV B JanbHenwem HanvogaTtenb, € OOHOW  CTOPOHbI, W
rpaXgaHuH(ka) ,
(bamunus, nms, oT4eCcTBO)
UMeHyeMbI B fanbHenwem HaHumartenb, ¢ Opyro CTOPOHbI, HA OCHOBaHUW peLleHust o
npeaocTaBfiEHNN XNUNOro noMmeLleHms ot " " 20 .
Ne 3aKITYMIN HACTOSILLMIA JOTOBOP O HUXKECeayoLeM.
I. MpeameT goroBopa
1. Hanmopatenb nepegaeT HaHumaTtenio U uneHam ero cembM B BeccpoyHoe
BNageHne 1 Nofib3oBaHne U3onMpoBaHHOE XUOE NOMELLEHME, HAaxoaaLWeecs B

(rocygapCTBEHHOW, MyHULMNANbHON - HYXXHOE yKa3aTb)

COBCTBEHHOCTU, cocTosiLLee U3 __ KoMHaT(bl) B
KBapTupe (gome) obLien nnowanbo KB. METPOB, B TOM YUCIIE XXUIOW
KB. METPOB, MO agpecy:
aom Ne , kopnyc Ne , kBapTupa Ne , ANSA NpOXnBaHNA B

HeM, a Takke obecneudvBaeT npeaocTaBrneHne 3a nnaTy KOMMYHanbHbIX YCIyr:

(anekTpocHabxeHune, razocHabxeHne, B TOM yucne

ra3 B 6annoHax, xonogHoe BoAgocHabeHue, BoJooTBeAeHne

(kaHanusaums), ropsiiee BogocHabxxeHne n TennocHabxeHne (otonnexme),

B TOM 4Hucrne npmo6peTeHV|e M OOCTaBKa TBepaoro tonnmea npu Hannm4dnm
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MeYHOro OTOMMEHMUS], - HY>KHOE yKa3aTb)
2. XapaKkTepucTuka npeaoCcTaBnsieMOro >KUMOro MOMELLUEHUSl, €ero TeXHUYEeCKOro

COCTOAHUNA, a TaKKe CaHUTapHO-TEXHUYECKOIo N NHOro 060py,D,OBaHVIF|, HaxoadLleroca B
HEM, yKa3aHa B TEXHU4YE€CKOM MNacropTe Xumnoro noMeLeHnA.

3. CoBMecTHO ¢ HaHMmaTenem B uroe MOMeLLEHVNE BCENSOTCA crieaylollne YneHbi
CeMbM:

1) ;
(dbamunus, MMs, OTYECTBO YNleHa CeMbM U CTeNeHb poacTBa ¢ HaHumaTenem)
2) ;
(dbamunus, MMs, OTYECTBO YNleHa CeEMbM U CTeneHb poacTBa ¢ HaHumartenem)
3)

(dbamunus, nma, OTYECTBO YreHa CeMbM U CTeneHb_poAcTBa ¢ HaHumaTtenem)
Il. O65a3aHHOCTUN CTOPOH

4. HaHnmatenb 0643aH:

a) NpuHATL OT Harmopatena no akTy B CPOK, He npesblwatowmi 10 aHen co AHSA
noanncaHnsa HacTosLLero AoroBopa, NPUrogHoe Ans NPOXMBAHWA Xunoe nomelleHue, B
KOTOPOM MpOBeAEH TeKyLMA PEMOHT, 3a UCKMOYEHMEM CIlydaeB, KOrada >Xuroe nomMeLleHve
npegocTaBnseTcs BO BHOBb BBEOEHHOM B 3KCMSlyaTauuio XUMULWHOM (hoHae (aKkT AOSKeH
cogepxaTtb TONbKO AaTy COCTaBMEHUS akTa, PeKBU3UTbl U CTOPOHbI JOroBopa coumanbHOro
Hanma, No KOTOPOMY MepefaeTcs XWroe nomMelleHne, ceefeHns o6 McnpaBHOCTU XKUMOro
NnoMeLLeHNs, a TakKe CaHUTapPHO-TEXHMYECKOro M MHOro obopyaoBaHUs, Haxodsuwerocs B
HEM Ha MOMEHT noAnucaHusa akTa, AaTy NpoBedeHMs TeKyLlero pemMoHTa, CBedeHust O
NPUrOAHOCTM XUITOro NOMELLEHNSA ANA NPOXMBaHUSA, NOANNCU CTOPOH, COCTaBMBLUNX aKT);

6) cobniogaTtb npasuna NoNb30BaAHUSA XKUMbIMU NOMELLIEHNAMU;

B) MCMNONb30BaTh XWUS10€ NOMeLLEHNEe B COOTBETCTBUN C €r0 Ha3HaAYeHMEM;

r) noggepxumBaTb B MWCAPaBHOM COCTOSIHUM XKUSlO€ MOMeELLeHne, CaHUTapHO-
TeXHU4eckoe U nHoe obopyaoBaHue, Haxogsuweeca B HeM, obecneymBaTb UX COXPAHHOCTb.
Mpn oBHapy>XeHUN HEeUCnpaBHOCTEMN XWUMOrO0 NOMELLEHUS UMW CaHUTAPHO-TEXHUYECKOro U
NMHoro obopyaoBaHUSA, HaxogsLWerocs B HEM, HEMEANEHHO NMpPUHMMaTb BO3MOXHbIE Mepbl K
MX YCTpPaHEeHUI WM B cnyyae Heobxoaumoctn coobuwatb O HUX Hammopartenito unuv B
COOTBETCTBYHOLLYIO YNPaBNAAOLLYH OpraHn3auuio;

) cogepXaTb B 4YMCTOTE M MNOpsSOKe Xunoe nomelleHve, obuiee UMyLLEeCTBO B
MHOIFOKBapTUPHOM JOMe, 00beKkTbl 6r1aroycTponcTBa;

€) NPOM3BOAMUTb TEKYLLMIA PEMOHT 3aHMMAEMOrO XUOro NOMELLEHNS.

K TekywiemMy pemMOHTY 3aHMMaeMoro XWSioro noMeLLeHUs,  BbINOSTHAEMOMY
HaHnmaTtenem 3a CBOWM CYeT, OTHOCATCA cnefyowme paboTbl: nobenka, okpacka U OKnenka
CTEH, MOTOSIKOB, OKpacka MonoB, ABEpPeN, MOAOKOHHUKOB, OKOHHbIX MepenneToB C
BHYTPEHHEN CTOPOHbI, PaaNaTopoB, a Takke 3aMeHa OKOHHbIX U ABEPHbIX NPUOOPOB, PEMOHT
BHYTPUKBAPTUPHOIO MHXEHEPHOro obopyaoBaHUs (NEKTPONPOBOAKU, XONOAHOMO U ropsiyero
BOAOCHabxeHus, TennocHabxeHus, razocHabxeHus).

Ecnn  BbinonHeHne ykasaHHbIX pPaboT BbI3BAHO HEWUCMPABHOCTbKD  OTAENbHbIX
KOHCTPYKTUBHbLIX 9fieMEHTOB 00wero wuMmywiectsBa B MHOMOKBapTUPHOM AOME W
obopyaoBaHus B HeM NMBO CBA3aHO C NPOM3BOLCTBOM KanuTasibHOro peMOHTa 4OoMa, TO OHM
npoun3BoaAaTCA 3a cyeT HanmopgaTens opraHusauuen, npeanoxeHHoO N,

X) He NPON3BOAUTbL NEPEYCTPOUCTBO U (UNIN) NepennaHMPOBKY XUAOro noMmeLleHus 6es
nosly4yeHus COOTBETCTBYHOLLErO cornacoBaHus, NPeayCMOTPEHHOIO  KUMULLHBIM
3akoHogartenbcTtBoM Poccuickon ®eagepaunm;

3) CBOEBPEMEHHO U B MOSTHOM 06bemMe BHOCUTb B YCTAHOBMIEHHOM Mopsake nnaTty 3a
XUnoe rmnoMeLleHne W KOMMYHallbHble YCNyru no YTBEepPXAeHHbIM B COOTBETCTBMM C
3akoHopaTternbcTBoM Poccunckon denepaunm ueHam n Tapudam.
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B cnyyae HeBHeceHVsi B YCTAHOBMEHHbIN CPOK MnaTthl 3a Xunoe nomelieHne un (unu)
KOMMyHanbHble ycnyrm HaHumaTtens ynnaduBaeT Hanmopatenio neHn B pasmepe,
ycTaHoBneHHoM XunuuwHbiM Kogekcom Poccunckon depgepauumm, 4TO He ocBobOXaaeT
HaHnmaTtena ot ynnatbl NpUYnTaoLWLmMXCSa nnaTexen;

N) NepecenuTbCsl C YrieHaMn CBOEN CEMbW B nopsigke, yCTaHOBNEHHOM XUMULLHBIM
kogekcom Poccuickon degepauuun, Ha BpeMsa MPOBEAEHUSA KanUTanbHOrO pPeMOoHTa Wnu
PEKOHCTPYKLUMKN LOMaA, B KOTOPOM OH MPOXMBaET (Koraa PEMOHT UIM PEKOHCTPYKLMS HE MOTYT
ObITb nNpoun3dBeneHbl 6e3 BbiceneHuMsa HanumaTtens), B npegoctasnsemoe Hammopatenem
XuUrnoe nomelleHne, oTeevarLee CaHMTapHbIM U TEXHUYECKUM TpeboBaHUAM;

K) MpM pacTOp>XEeHUU HacTosIWero AoroBopa 0cBOOOANTb B YCTAHOBSIEHHbIE CPOKU U
caaTb No akTy HammogaTtenio B MCNPaABHOM COCTOSHUWM KUMOE MOMELLEHME, CaHUTapHO-
TexHnyeckoe M uHoe obopyaoBaHMe, Haxogsduieeca B HeM, onnaTuTb CTOMMOCTb He
npousseneHHoro HaHumatenem u Bxogawero B ero 06s3aHHOCTU PeMOHTa KUForo
NnoMeLLeHNs, CaHUTapHO-TEXHUYECKOrO U MHOro 0bopyaoBaHUS, HAXOASLWErocsa B HEM, Un
NPON3BECTM €ro 3a CBOW CYET, a TakKe MnoracuTb 3aJ0SNKEHHOCTb MO onnaTe 3a Xunoe
nomMeLLeHne N KOMMyHarnbHble YCIyru;

n) gonyckatb B 3apaHee CorfiacoBaHHOE CTOPOHAMM HaCTOSILWEro 4OroBopa BpeMS B
3aHMMaeMoe Xuroe nomMelleHne paboTHMKoB Harmogatensa nnu ynorHOMOYEHHbIX UM nny,
npeacTaBUTENEN OpraHOB T[OCYAapCTBEHHONO Had3opa W KOHTpoOns Ans  ocMoTpa
TEXHUYECKOTO N CaHUTAPHOrO COCTOSIHUS KUMOro MOMELLEHUS), CaHUTapPHO-TEXHUYECKOIO Y
MHoro obopyaoBaHus, HaAXO4ALWEroca B HEM, AN BbINONIHEHMST HEOOXOAUMbBIX PEMOHTHbIX
paboT, B cnyyae pacTopXXeHus 4orosBopa, a aAngd nukengaumm asapun - B noboe Bpems;

M) mHpopmupoBaTe Hanmogatena o6 WM3MEHEHUM OCHOBaHMK WU YCROBWW, OaoLLmX
npaBo NOSIb30BaHUS XWIbIM MOMeELLEeHMEM NO AOroBOPY counanbHOro Hanma, He nosgHee 10
paboymnx AHEN CO OHSA TaKOro U3MEHEHNS;

H) HECTU UHble 0B6A3aHHOCTU, NPenyCMOTPEHHble XUNULHBIM KoaekcoM Poccuinckon
depepaumn n degepanbHbIMU 3aKOHAMM.

5. Hanmopartenb 06s3aH:

a) nepegatb HaHnmaTento no akty B TeyeHme 10 gHen co AHA nognucaHmnsa HacTosILLEro
aorosopa cBob6oaHOEe OT NpaB MHbIX ML, U NPUrogHoe Ansi NPOXUBAHMSA XUNoe nomMeLleHue
B COCTOSIHMKM, OTBevawweM TpeboBaHMAM noxapHon 6e3onacHOCTW, CaHUTapHO-
rMMrMEHNYECKUM, IKONTOMTMYECKUM U NHBIM TPEBOBaAHNAM;

6) NnpuHMMaTL yvacTue B Haanexawem cogepxaHmum n B peMOHTE 0bLLEero nmyLlecTsa B
MHOrFOKBapTMPHOM [OMeE, B KOTOPOM HaxoAUTCs coaHHOe MO JOroBOpy couManbHOro Hamma
YKMNOE NOMELLIEHME;

B) OCYLLECTBNATb KanuTasnbHbI PEMOHT XWUIOro NOMELLIEHNS.

Mpn HEUCNONHEHUN UNM HeHaanexallem McnonHeHun Hammopatenem obsizaHHOCTEN
No CBOEBPEMEHHOMY MPOBEAEHUID KanuUTanbHOrO pPEeMOHTa COAHHOrO BHAEM >KUMOro
nomMeLleHns, obLiero umMyLlectesa B MHOIOKBapTUPHOM AOME, CaHUTAPHO-TEXHUYECKOro W
MHOro 00OpyaOBaHUS, HaxoOsALWErocs B XWIOM MOMeLleHun, HaHumaTtens no cBoemy
BolbOpy BnpaBe noTpeboBaTb yMEHbLUEHUS nnaTtbl 3a XWnoe nomelleHve, nmbo
BO3MELLEHNST CBOMX PaCXOOOB Ha YCTpaHEHWe HeOOoCTaTKOB XMMOro MoMeLeHust u (1nm)
obuiero nmyLecTea B MHOrOKBapTUPHOM AOME, NMOO BO3MELLEHUST YObITKOB, NPUYNHEHHbIX
HeHagnexawum  UCMOSTHEHMEM UM HEUCNOSIHEHMEM  yKasaHHbIX  06s3aHHOCTEWN
Hanmopartenewm;

r) npegoctaBuTb HaHMmaTeno M yneHam ero ceMbu B MNopsgke, NpegyCMOTPEHHOM
KunuwHeim kogekcom Poccunckon degepauuun, Ha Bpemsi NPOBEAEHUS KanuTarbHOro
PEMOHTa WMAN PEKOHCTPYKUUM AomMa (Korga PEMOHT WM PEKOHCTPYKUMS He MOryT ObiTb
npousBeneHbl 6e3 BbiceneHuss HaHumartens) xunoe nomelleHne MaHeBpeHHOro ¢oHaa,
oTBeYaLlee CaHUTapPHbIM U TEXHNYECKUM TpeboBaHUAM.
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MNepeceneHne HaHumaTtensa u 4neHoOB €ro CEMbM B XWUMNOE NOMELLEHNE MaHEBPEHHOIO
doHOa n ob6paTHO (MO OKOHYaHMM KanUTanbHOrO pPeMOHTa WM PEKOHCTPYKLUUK)
ocyLecTBndaeTcs 3a cyeT cpeacts Hanmopartens;

A) uvHdopmupoBaTb HaHumaTensa O npoBedeHUW KanuTanbHOro pemMoHTa unn
PEKOHCTPYKUMKN JoMa He no3agHee vyem 3a 30 aHen oo Havana pabor;

€) NpuHMMaTb yyYacTve B CBOEBPEMEHHOW NOAroTOBKE AOMa, CaAHUTapHO-TEXHUYECKOro
N nHoro obopyaoBaHus, HAXO4ALWEroca B HEM, K SKCMlyaTauumn B 3SUMHUX YCITOBUSIX;

X) obecneunBatb npegocTaBneHne HaHvmaTenio npeaycMOTPEHHbIX B HACTOALLEM
A0roBope KOMMYHarsbHbIX YCNYr Haaexallero Ka4ecTBa;

3) KOHTPOSNIMPOBATbL Ka4eCTBO NpefoCTaBAeMbIX XUMULLHO-KOMMYHaITbHbIX YCHYT;

n) B TeyeHme 3 pabounx gHEn co OAHSA U3MEHEHUS LIEH HA coaepXXaHne, PEMOHT XUIbs,
HaeM XWnbIX NOMeLLEHNA, TapnOB HA KOMMYHarnbHbIE YCIyrM, HOPMaTUBOB NOTPeBNEeHus,
nopsigka pacyeToB 3a NpefoCTaBliEHHbIE XUIULLHO-KOMMYHarbHbIe YCryrin MHopmMmMpoBaTh
06 aTom HaHnmaTtens;

K) Npou3BOAMTb MMM Mopy4vaTb YMNOMIHOMOYEHHOMY nWLy NpOBeAEeHME NepepacyeTa
nnaTtbl 3a Xwuoe noMelleHne U KOMMYHarnbHble YCIyrm B Crlydae oOKasaHusa ycnyr wu
BbIMONHEHN paboT HeHagnexawero kadecrtsa u (Mnu) C¢ nepepbiBaMn, NpPeBbILLAKLWMMN
YCTaHOBJIIEHHYIO NPOAOIPKUTENBHOCTD;

n) NPUHATbL B YCTAHOBIIEHHbIE CPOKM XNNoe nomelleHne y HaHnmartensa no akTy caadu
XKWMOro NoOMeLLEHNS NOCIe PacTOPXKEHNSA HAcTOsILLEro 4oroBopa,;

M) HECTU WHble 00653aHHOCTM, NPeayCMOTPEHHbIE 3akoHOoOAaTeNnbCTBOM Poccuinckon
depepauymn.

*

lll. MpaBa cTopoH

6. HaHumaTenb Bnpase:

a) nosib3oBaTbCs OOLLMM UMYLLLEECTBOM MHOFOKBapTUPHOIo A0Ma;

6) BCenuTb B YCTAHOBNEHHOM 3akoHogaTenbcTBOM Poccuiickon ®enepaunn nopsgke B
3aHMMaeMoe XUroe NnoMeLLeHne NHbIX NUL, paspellaTb NPOXMBaAHME B XUMOM NOMeELLEeHUN
BPEMEHHbIX XWMbLOB, cAaBaTb XUIoe NOMeLLeHe B NO4HAeM, OCYLLEeCTBNASATb OOMeH unu
3aMeHy 3aHUMaeMOoro XUoro NoOMeLLEeHNS.

Ha BceneHve Kk pogutensam ux AeTen, He AOCTUrLMX COBEPLUEHHONETUH, Cornacus
oCTasnbHbIX YNEHOB ceMbn U HanmogaTens He TpebyeTcs;

B) COXpaHWUTb MpaBa Ha Xuroe nomeLleHne npyv BpeMEeHHOM OTCYTCTBUMM €ro U YfieHOB
ero cemby;

r) TpeboBatb OT HarimogaTens cBOEBpPEMEHHOrO NPOBEAEHUS KanuTanbHOMO peMOHTa
XWUIOro NOMELLEHNs, Haafexallero ydactusas B cogepxaHum obulero uvMmyuiectsa B
MHOrOKBapTMpHOM [OMe, a Takke npeaocTaBneHns npegyCMOTPEHHbIX HaCTOSAWMM
A0roBOPOM KOMMYHaSTbHbIX YCAYr HaAnexawero kKayecTBa;

A) TpeboBaTb C NMUCbMEHHOrO COrflacus MPOXWBAIOLWMX COBMECTHO ¢ HaHumaTtenem
YIEHOB CEeMbM B CIllyyasiX, YCTaAHOBJIEHHbIX 3aKkoHoAdaTeNbCcTBOM Poccuiickon depepaumu,
N3MEHEHNSA HaCTOSILLEero A0roBopa;

€) pacToprHyTb B nwboe BpemMs HacTOSAWMA [OroBop C MNUCbMEHHOrO corfacus
NPOXMBaKLLMX COBMECTHO C HaHumMaTenem 4neHoB ceMbM;

X) OCywecTBNATb ApyrMe npasBa MO MOMb30BAHUIO  XUMbIM  MOMELLEHUEM,
npegycMoTpeHHble XXunuwHeliM kogekcom Poccunckon depepaumm u  pegepansHbIMA
3aKoHaMmu.

7. YneHbl cembn HaHumaTens, npoxuearwLliMe COBMECTHO C HUM, UMEKT paBHble C
HaHnmatenem npaBa wn 0083aHHOCTW, BbITEKAKOLWME U3 HACTOALEro [Oroeopa.
[eecnocobHble 4YneHbl CeMbW HecyT convaapHyt ¢ HaHumatenem OTBETCTBEHHOCTb MO
obsi3aTenbCcTBaM, BbiTEKAKOLWMM U3 HAacTOSILLEro Aorosopa.

8. Hammopatenb Bnpase:
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a) TpeboBaTb CBOEBPEMEHHOrO BHECEHUs nMnaTbl 3a XWNoe [OoMeLlleHne w
KOMMYHarbHble yCryru;

6) TpeboBaTb gonycka B XWNnoe MNoOMELLEHVME B 3apaHee CcorfacoBaHHOE CTOPOHaMMU
HaCTOsILLEro 4OroBopa BpeMsi CBOMX PabOTHMKOB MMM YMOSTHOMOYEHHbIX MWL ANg ocMoTpa
TEXHUYECKOr0 U CaHUTapPHOrO0 COCTOSIHUS KUITOro NOMELLEHUS, CaHUTapHO-TEXHUYECKOro U
NMHOro obopyaoBaHMA, HaxoddAWerocss B HeM, AN BbINOSIHEHNA HEOBXOOUMbIX PEMOHTHbIX
paboT, B Cnyyae pactop>XeHus Jorosopa, a aAng nukemMaaumm asapum - B nboe Bpems;

B) 3anpeTuTb BCefeHue B 3aHMMaemMoe HaHumaTtenem xunoe rnomelleHue rpaxaaH B
KayecTBe MPOXMBAKLMX COBMECTHO C HMM YNEHOB CEMbW B Crydae, ecrnv nocne Takoro
BCeneHns obuwasa nnowiagb COOTBETCTBYHOLLEIO XWMOro MOMeLleHuMst Ha 1 uneHa cembM
CTaHeT MeHbllUe Y4ETHON HOPMBbI.

IV. MNopsaaok usmeHeHUs1, paCTOPXKEHUA U NpeKpaLleHns aorosopa

9. Hactosawumn goroBop MoXeT 6bITb UBMEHEH MMM PACTOPrHYT MO COrfalleHno CTOPOH
B yCTaHOBMEHHOM 3akoHoaaTenbcTBOM Poccuickon ®egepauum nopsake B noboe Bpems.

10. lMpun Bble3ge HaHumaTens M YNEeHOB ero CemMbM B [pPYyroe MecCTO XUTeNbCTBa
HaCTOSILLMI JOrOBOP CYMTAETCHA pacTOPrHyThIM CO OHSA Bble3aa.

11. Mo TpeboBaHuo Harmopatensa HacTOAWMKA OOrOBOP MOXET OblTb pacTOPrHyT B
cynebHom nopsiake B cnegylowmx cryvasax:

a) ucnonb3oBaHWe HaHnmaTenem Xumnoro NOMeLLEHUS He N0 Ha3HaYEeHUIo;

0) paspylleHne unu noBpexaeHue Xuroro nomeweHns HaHnmartenem wnu gpyrmmu
rpaxgaHamu, 3a 4eCTBUS KOTOPbIX OH OTBEYaeT;

B) cucTemMaTMyeckoe HapylleHuMe MpaB W 3aKOHHbIX WHTEpPEeCOB cocefewn, KoTopoe
AenaeT HEBO3MOXHbIM COBMECTHOE NPOXUBaHWE B OAHOM XUITOM MOMeELLEHNM;

r) HeBHeceHMe HaHumaTtenem nnaTbl 3a Xuroe nomelieHve u (Unm) KOMMyHasbHble
ycnyru B TedeHue 6onee 6 mecsues.

12. Hactosiwmin [oroBop MOXeT OblTb pacTOprHyT B cyaebHOM nopsiaike B MHbIX
cnyyasx, npegycmoTpeHHbIX XKnnuiwHeliM kogekcom Poccuinckon ®epepaunu.

V. lNpouyune ycnosus

13. Cnopbl, KOTOPbIE MOTYT BO3HUKHYTb MEXAY CTOPOHaAMM MO HACTOSILLEMY OOroBOpY,
paspeLluatoTca B nopsiake, NpegyCMOTPEHHOM 3akoHoAaTenbcTBoM Poccunckon degepaumn.

14. HacTtoswmn 0oroBop CocTaBfieH B 2 3K3emnngpax, OAUH U3 KOTOPbIX HaxoauTca y
Hanmopatens, gpyron - y HaHumaTtens.

Hanmopartenb HaHumartenb
(mognuce) (mnognuceb)

M.T1.
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MpunoxeHue Ne 2
K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBneHns MyHMUMNANbHOM
ycryrun no npeaocTaBriEHUIO XUIToro
noMeLLeHNs MO AOroBOpYy CounanbHOro
Hanma

(BnaHk opraHa, NpeaoCTaBMsALEro MyHULMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npeancraBuUTenA.

PELLEHUE
06 oTKa3se B npMemMe AOKYMEHTOB, HeOGXoAUMbIX ANA NpeAocTaBneHus
MyHUUMNanbHOM ycnyru (oTkase B NnpeaocTaBrieHUN YCIyru)
oT Ne

Mo pesynbTatam pacCcMOTPEHUs 3asBNEHUA OT Ne
(dama u HoMmep 3asierieHusi) NPUHATO pewweHne 06 oTkase B nNpuemMe [JOKYMEHTOB,
Heobxo4MMbIX ONs1 NpeaoCTaBNeHNa MyHUUMNANbHOW yCryru, No creayroLwmnmM OCHOBAHUSM
(8bibpamb Heobxo0umeble):

1.

2.

PasbsiCHeHMs1 NpUYMH OTKa3a:

[ononHUTenbLHO MHopMUpyeM:

(ykasbigaemcs uHgopmauyusi, Heobxooumasi Onsd yCmpaHeHuUs Mpu4YuH omkasa, a
makxe uHasi dornonHUMernbHas UHghopmayus rnpu Haauyuu,).

Cenenust 00 HIEKTPOHHON TTOANHUCH

HomkHocTHoe nuuo (PUNO)

(I'IO,D,I'IVICb YNOJIHOMO4Y€HHOI0
OOJMKHOCTHOIO nuua opraHa)
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Mpunoxexne Ne 3
K AOMUHUCTPATUBHOMY pernameHTy
npegocTaBfieHns MyHMUMNANbHOW YCIyrn no
npeaocTaBIEHNIO XXNITOro NOMeLLEHNS Mo
[0roBopy coumarnibHoOro Hamma

0]7[0]

[lOKyMEHT, YAOCTOBEPSIIOLLMIA NINYHOCTb:

(BMA OOKYMeEHTA)

(cepus, Homep)

(kem, Korga BblgaH)
Anpec pernctpaumm

MpenctaButens MO AOBEPEHHOCTM UMK
3aKOHHbIV NpeAcTaBUTENb:
ol7[e)

[OKYyMEHT, yaoCTOBEPSALLUNN NNYHOCTb:

(B1A AOKYMeHTa)

(cepus, Homep)

(kem, korga BblaaH)

PekBM3nTbl  OOKYMEHTa, MNOATBEPXKAAMLLErO
NMOJTHOMOYUNSA:

AfOpec perncrtpaumm

KoHTakTHasa nHhpopmauus:

Homep Tern.
1

HOMep Tern.
2

3.
no4yTa

3agaBneHune
O NPeAoCTaBMNEHNN XKUMOro NOMELLEHNST MYHULMNANBHOIO XUMANLLHOIO hoHAa rpakaaHuHy
no 4OroBOpY COLManbHOro Hamma

B cBa3n
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(yKa3aTb OCHOBaHUA NMpuU3HaHuA rpaxgaHnHa HyxXgaroLnmca

B XUInom rnomewieHnun, npengocrtasndemMom no 4oroeBopy counasribHoOro Hanma,

a TakXe B Cllty4dae rnogadun 3adsneHunsa rpaxgaHmHoOM, OTHECEHHbIM

K onpefeneHHon ®eaepanbHbIM 3aKkoHOM, Ykasom [NpeangeHta Poccunckon

depepaumm nnu 3akoHom Pecnybnukn TaTtapcTaH KaTeropumm,

yKkasaTb COOTBETCTBYIOLLYIO KAaTeropuo)
npoLly npeaoctaBuUTb MHe (C CEMbEW B cocTaBe 4YenoBeK) XUoe nomMeLleHne no
A0roBopy coumanbHOro Hanma.
Cembsi cocTOUT 13 YeroBeK:

1. Cynpyr(a)

(pekBuanTbl cBugeTenbctBa o Opake, ®.LN.O., yucno, mecsud, rog poxaeHus,
nacnopT, cepusi, HoOMep, Kem u korga BblgaH, CHWIIC, agpec peructpauum no MecTy
XUTenbCcTBa)

2.

(poacteBeHHble oTHOoWweHUs, ©.1.0., yncno, mecay, rog poXxaeHus, nacnopT
(cBMOETENBCTBO O POXAEHWUN), CEpuUsi, HOMepP, KeM 1 koraa BblaaH, CHAJIC, agpec
permcTpauum no MecTy XuTenbcTea)

3.

(poacTBeHHble oOTHoweHus, ®.N.0., uucno, mecsiy, rog poxaeHus, nacnopt
(cBMOoeTenbCTBO O poXaeHun), cepusi, Homep, kem u korga BbligaH, CHWJIC, apgpec
perncTpauumn no MecTy XUTenbCcTBa)

A M yYneHbl MOEeN ceMbW [OOCTOBEPHOCTb WM MOSIHOTY HACTOAWMX CBeAeHun
noaTBepXXaaeM.

O cebe coobwat, 4yto g paboTato

(yKa3aTb HanmeHoBaHMe opraHn3auunu,

uexa, otaena)
c r. B AOSMKHOCTHM
(4ncno, mecsu)

A ©n coBeplIEHHONMETHME YNneHbl MOeu CeMbuM [daem corfiacue Ha npoBepky
YNONTHOMOYEHHBIM OpPraHoM MpeACTaBfeHHbIX CBEAEHUM O [oxodax W umyllecTBe B
HaNoroBblX, TAMOXEHHbIX Y MHbIX OpraHax.

A 1 uneHbl Moen cemMbu NpeaynpexaeHbl, 4To nepen NpeaocTaBfEHUEM XXUITOro
nomelleHna Mbl 06A3aHbl MOBTOPHO MPEACTaBUTb B YNOSIHOMOYEHHbIA OpraH Mo MecTy
XUTENbCTBa OOKYMEHTbI, NpefyCMOTPEHHble OM1S MPUHATUA rpaxaaH Ha yyeT B KavecTBe
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HY>XOAQIOLWMXCA B XKWMbIX MOMELLEHUSIX, a Takke O NepeoLeHKn pasmMepa [OOoX040B WU
CTOMMOCTM HaLlero UMmyLecTsa.

A 1 yneHbl MOEN CemMbM COrnacHbl, YTO B Clydae BbISIBNEHUS B MNpPeACcTaBIeHHbIX
AOKYMEHTaxX CBeOEHWI, He COOTBETCTBYOLMX AENCTBUTENbHOCTM U MOCHAYXMBLUNX
OCHOBaHMEM Ans NPUHATUA Ha Yy4yeT, Mbl Oygem CHATbl C ydeTa B YCTAHOBMEHHOM
3aKoHOAaTENbCTBOM MOPSAKE.

K 3asiBneHuto npunaratoTcsa crneayowmne AOKYMEHTbI:
1) ;
2) :

PesynbTaT NnpegocTaBneHns MyHULMNanbHOM yCryri, NpoLly NpeaoCTaBUTb:

l:l B NWYHbIN KabuHeT [lopTana rocyaapCTBEHHbIX W MYHUUMNANbHbLIX YCIyr
Pecnybnukn TaTapcras;

l:[ B MHOIOMYHKLUMOHANbHOM LIEHTPEe MPeAoCTaBMeHUs TOCYAapCTBEHHbIX WU
MyHMUMNanbHbIX ycnyr Pecnybnukn TaTapcTa;

I:I B OpeaHe.

MNoanuck 3aaBuTens:

(©.1.0.)
(noanuce)
« » 20 roga
Moanucn coBepLUEHHONETHUX YNIEHOB CEMbMN:
(¢.1.0.)
(nognwuce)
« » 20
roga
(¢.1.0.)
(nognwuce)
« » 20

roga
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K 3asBneHuto npunararTcA:

1.

(HaMmeHoBaHWe N HOMep JOKYMEHTa, KEM M Koraa BblaaH)

2.

(HaMmeHoBaHWe 1 HOMep JOKYMEHTa, KEM M Koraa BbiaaH)

[laTa npuHATUA 3a8BneHNs U JOKYMEHTOB « » 20 roga.

Bcero NMPUHATO OOKYMEHTOB Ha JINCTax.

(korMyecTBO JOKYMEHTOB)
(nponuceto)

(AOMKHOCTDL) (mnoanuce)
(dbamunua n nHuumansl)

PeFI/ICTpaLI,VIOHHbIIZ HOMep 3adaBJIEHUA

(MHbopmaLmsa 3anonHAeTCs YNONHOMOYEHHbIM AOMKHOCTHBIM NTMLOM OpraHa MecTHOro
camoyrpaBreHusi, NPUHSBLLMM 3asiBNieHNE U [OKYMEHTbI)
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MpunoxeHne Ne 4

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHULMNansHOM ycnyru
No NpeaoCTaBEeHUIO XNUNOro NoOMeLLEeHUs
Nno JOroBOpY couunaribHOro Hamma

PykoBogurernto
McnonHutensHoOro komurteTa

oT:

3agaBneHune
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owwnbke, OOMYLWEHHONW NPU OKa3aHMM MyHMUMNANbHOW YCNyrn no
NpeaoCTaBEHNIO XUOro NOMELLEHNSA NO AOrOBOPY COLMAnNbHOro Hamma.

3anucaHo:

MpaBunbHbIE CBEOEHWS:

Mpoly ncnpaBuTb AOMNYLLEHHYD TEXHWYECKYHO OWMOKY U BHECTM COOTBETCTBYHOLLUME
N3MEHEHMS B JOKYMEHT, SIBNSOLLMIACS pe3ynbTaToOM MyHULMNANbHOW YCyru.

Mpunarato cnegyowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKNOHEHMM 3asBneHuss o6 ucnpaBneHuu
TEXHMYECKON OIMBKM NPOLLY HanpaBUTb TAaKoe peLLeHune:

nocpeacTBOM OTNpPaBIEHNS ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha OymMaKHOM HOCUTENe MOYTOBbIM OTMpPaBfEHMEM MO

agpecy:

HacTtosawmm noateepxaato: cBeAeHUS, BKITHOYEHHbIE B 3asBfEHNE, OTHOCALLMECS K MOEN
FIMYHOCTU N NpEeacTaBnsieMOMY MHOK NULYY, a Takke BHECEHHbIE MHOK HWKE, AOCTOBEPHbI.
[OKyMeHTbl (KOnun OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBfIEHWIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHOoAaTenbCcTBOM Poccunckon depepaumm, Ha MOMEHT NpeacTaBreHns
3adBreHNs1 3TN AOKYMEHTbI 4ENCTBUTENbHBI U CoaepXaT AOCTOBEPHbIE CBEAEHMSI.

(marta) (nognucek) (©.1.0.)



MpunoxeHne Ne 5

K AOMWUHUCTPaTUBHOMY perfamMeHTy
npenocTaBneHns MyHULMNansHom
ycryru no npeaocTaBieHuIo XUnoro
NoOMeELLEHMS MO AOroBOpYy
coumanbHOro Hamma

dopma
(BnaHk opraHa, NnpegocTaBnAwLLIEro MyHUUUNANBHYO YCNyry)
PELUEHUE
O NpefocTaBfIeHUU XXUNOro NoMeLeHUs
oT Ne
Ha ocHoBaHun 3asBneHus ot Ne N npeacraBneHHbIX

AOKYMEHTOB, B cooTBeTCTBUM ¢ 3akoHOM Pecnybnvku Tatapcrtad ot 13.07.2007 Ne 31-3PT
«O peanusaumMm npaB rpaxpgaH Ha NpedocTaBfeHVe UM XKUNbIX  MOMELLEeHWUIA
rocydapCTBeHHOro xunuwHoro oHaa Pecnybnukn TaTtapctaH M MyHUUMNAnbHOro
XnnuwHoro doHAa no AOroBopam CoUMarnbHOro Hamma» NpefocTaBUTh XUMOe MOoMeLLeHne
no JOroBOpy couunaribHOro Hamma.
YKunoe nomelleHune:
BU XUIOro NOMeLLEHNS: ;
agpec: ;
KONMM4YeCcTBO KOMHaT: ;
obLasa nnowaab: :
Xunas nnowageb: ;
3asButens:
UneHbl cembu:




	2.3.1. Результатом предоставления муниципальной услуги является:
	2) решение об отказе в приеме документов, необходимых для предоставления муниципальной услуги (приложение № 2 к настоящему административному регламенту).
	2.3.2. Результат предоставления муниципальной услуги направляется заявителю в форме электронного документа, подписанного усиленной квалифицированной электронной подписью уполномоченного должностного лица Органа (либо Органа), в соответствии с Федераль...
	2.3.3. По выбору заявителя результат предоставления муниципальной услуги выдается в Органе или в МФЦ в форме экземпляра электронного документа, распечатанного на бумажном носителе, заверенного печатью и подписью соответственно уполномоченного должност...
	2.3.4. Заявитель вправе получить результат предоставления муниципальной услуги в форме электронного документа в течение срока действия результата предоставления муниципальной услуги.
	I. Предмет договора
	II. Обязанности сторон
	III. Права сторон
	IV. Порядок изменения, расторжения и прекращения договора
	V. Прочие условия

