WCTIOJIHUTEJIbHBIA KOMUTET TATAPCTAH PECITYBJIMKACDI
KYPKVJILCKOI'O AJIEKCEEBCK
CEJILCKOTO IMTOCEJIEHWA MYHULIMITAJIb PAMOHBIHBIH
AJIEKCEEBCKOT'O KBIPKYJI ABBLJI KUPJIETEHEH
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¢.Kypkyas

O6 yTBepIeHHH AIMHHHCTPATHBHOIO
PersamenTa npeaocTaBieHnst MYHHUHTIAABHOM
YCJAYTH 10 BblAate CupaBKy (BBLIMHCKH)

B KypKy/JbCKOM CeJILCKOM TOCETeHHH
AJIeKCeeBCKOro MyHHIHNAIBHOIO paiona
Pecny6sinkn TaTaperan

B uensx peanusanuu PeneparsHOro 3aK0Ha OT 27 wions 2010 roga Ne 210-®3 «O6
OpraHW3alMM  TPEJIOCTABJIEHHS  [OCYAApCTBEHHBIX M MYHHULIMTTATBHBIX  YCIYT»,
PYKOBOACTBYACH [OCTAHOBICHHEM Kabunera Musnuctpos Pecnybnukn Taraperas or
02.11.2010 Ne 880 «06 yreepxnenun Ilopsanka paspaboTku ¥ yTBEPKACHHUA
QIMHHHCTPATHBHBIX  PErIAMEHTOB  MPEJOCTABICHHA rOCYHapCTBeHHbIX  YCIYT
MCTIONHUTEBHBIMI OpPraHaMH TOCYIApCTBEHHOH BIACTH Pecnybnukn Tatapcran # 0
BHeceHHH W3MeHeHuit B oTAe/bHbIe nocTaHonenus Kabunera MunucTpoB PecnyGinku
Tarapcran»

NOCTAHOBANIOL

1. YrBepauTh AIMHHHCTPATHBHbIN PErfaMeHT MpeloCTaBNCHHA MYHHLHNATBHOH
ycnyrd 10 Bbilaue CHpaBKH (Beinuckd) B KypKy/JbCKOM CeNbCKOM  MOCENCHHH
AJleKceeBCKOro MyHHIHNATbHOTO paioHa PecnyGnuku TarapctaH(NpH/IOKEHHE).

2. Tlpusnare YTPATHBIUMM CHIy [OCTAHOB/ICHHE UCTONHUTENBHOTO KOMHUTETA
KypKy/bCKOTO  CebCKOro  MOCeeHHs AJIeKCEeBCKOTO  MYHHMIJHNAJIBHOTO  paioHa
Pecniybnuku TartapcTad OT 02.12.2019 Ne9 «O6 yrBepikaeHHH AIMHHHCTPATHBHOIO
perjaMenTa npeaocTaB/IeHus MYHHIIHTIATBHON YCIyTH 10 BblJaue CrpaBKy Ha 3eMeNbHbIN

Y4acToK, CHpaBKH Ha JOMOBJaneHue, CHpaBKH O coCTaBe CeMbH, CMNpaBKH C MeCTa



JKUTeIbCTBA, BHIMHCKH U3 MI0X03AHCTBEHHON KHUTH B KypKyJIbCKOM CEJTBCKOM MOCENeHUH
AJTeKCeeBCKOro MyHHIIMIATBHOTO paiioHa Pecnybaukn TaTapcran».

3. PasMecTHTh HacTodllee MNOCTAaHOBACHHE Ha odHUHATEHOM CaiiTe ANEKCEeBCKOro
MYHHLIMIQIBHOIO  paioHa Pecniybnukn  Tarapcrad B MHpopMalHOHHO-
TeNeKOMMYHHKaLHOHHOH ceTn MHTepHeT http://alekseevskiy.tatarstan.ru. ¥ odunHaIEHOM

noprane npaBoBoil HHGOPMALTHH Pecriy6mmku Tatapcran.

4. KOHTPOIH 3a MCIIOJHEHHEM HACTOAIIErO MOCTAHOB/ICHHA OCTaBIIsIO 32 COOOI.

Pykosoaure.b

HMcenoaHuTEIbHOT0O KOMHTETA
KypKy/JABbCKOT0 CeILCKOro noce/ienus
AJIeKCeeBCKOro MyHHIHNAALHOrO paiiona
Pecnybumkn TaTaperan




IIpunoxenue

K [IOCTaHOBJIEHUIO MICIOTHUTENBHOTO
koMuTeTa KypKyabCKOro ceapcKoro
NIOCEJICHUS AJIEKCEEBCKOTO
MYHHULIUIIAJIBHOIO palioHa
Pecniy6nuku Tatapctan

oT «22 » mapta 2022 r. Ne 6

AJIMMHUCTPATUBHBIA perjiaMeHT
NPeI0CTABICHUA MYHUIIMIIAJBbHOM YCJIYI'H 110 BbIAa4Ye CIIPABKHU (BHINUCKH)

1. O0uIne mMoJ10KeHus
1.1. TIpenmMer peryaupoBaHHs aJIMHHHCTPATUBHOTO PETIAMEHTA

Hacrosmuii agMUHUCTPATUBHBIA PETJIaMEHT TMPEAOCTABICHUS MYHHUIIUTATBHON
yclIyru (ganee — afMUHUCTPATUBHBIM pErjaMeHT) YCTaHABJIMBAET CTaHAAPT M TOPSIOK
MPEIOCTABICHUSI MYHMIIMNIAIBLHON YCIYyrM TO BbIJa4e CIPaBKU (BBIMHUCKHU)(Janee —
MyHUIIMTIATIbHAS yCayTa).

1.2. Kareropuu 3asBurenen

1.2.1.JlunamMu, uWMEIOIMKMMHU TPaBO Ha TMOJy4Ye€HHE MYHUIMMAIBHON YCIIYTH,
ABJIAIOTCS U3HUECKUE JInla (Jajiee — 3asiBUTEID ).

1.2.2. C 3asBneHneM BIpaBe 00paTUTHCA MPEICTABUTENb 3asBUTENS, NEHCTBYIOMIUN
Ha OCHOBAaHUHU JOKYMEHTA, YAOCTOBEPSIOIIETO €ro MOJTHOMOYHS (J1anee — MpeiCTaBUTEelb
3asIBUTES).

1.3. Tlopsimox nuH(GOPMHUPOBAHUS O MIPETOCTABICHUH MYHUIIUTIAIIBHON YCITYTH

1.3.1. HudbopMammss o TMOpSAAKE MNPEIOCTABICHUS MYHHUIIUNIAJIBHON YCIyTH
pa3MeraeTcs:

1) Ha wWHPOPMAIMOHHBIX CTEHNIAX, COJEPXKAIIUX BU3YaJbHYI0O U TEKCTOBYIO
uHDOpMAIIMIO O MYHUIMIAIBHOW  YCIyre, pAcHOJOKEHHBIX B  IOMEIIEHUAX
MHOTO() YHKITMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIaPCTBEHHBIX M MYHHUITUTIATHHBIX
YCIYT.

2) Ha odunuanbHOM CcaiTe MYHUIUMAIBHOTO paiioHaB HWHGOPMAIIMOHHO-
TeJlekoMMyHUKarmoHHou cetn «MuatepreT» (https://www. alekseevskiy. tatarstan.ru);

3) nHa Iloprane TrocynapCTBEHHbIX M MYHHIMIAIbHBIX YyCAyr PecnyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecriyOnukanckuid moptan);

4) ma EnuHOM mopTane ToCcyIapCTBEHHBIX W MYHHIIUIATBHBIX YCIYT ((yHKITHIA)
(https:// www.gosuslugi.ru) (nanee — Enunblii moprain);

5) B rocymapcTBeHHOM HMH(POPMAIMOHHON cHcTeMe «PeecTp rocyaapCTBEHHBIX U
MyHULIIMNAIbHbIX ycayr PecnyOnuku Tatapcran» (http://frgu.tatar.ru) (manee — Peectp
roCyJJapCTBEHHBIX U1 MYHUILIUIAIBHBIX YCIYT).

1.3.2. KoHncynpTHpOBaHHE MO BOMPOCAM NPEAOCTABIEHHUS MYHUIUIIAIBHONU YCIyTH
OCYILIECTBIISIETCS:

1) B MHOrOQyHKIIMOHAJIBHBIX LEHTPAaX MPEAOCTABICHUSI TOCYJAPCTBEHHBIX H
MYHUIIMTATBHBIX YCIYT IPU YCTHOM OOpaIlleHUH - JIMYHO WK 1O Teledony;



2) B MHTepakTUBHOM (hopme PecrybinkaHCKOro nopTana;

3) B HcnonnurenbHoM komurtere KypKyJabCKOro CelbCKOTO  MOCEIEHHUS
AJIEKCEEBCKOT0 MYHUITUIIAIBHOTO paiioHa PecniyOuku TaTtapceran (nanee — Opean):

IIPU YCTHOM OOpalIeHU! - JUYHO WIH 1O Tenedony;

IpU MUCbMEHHOM (B TOM YHCIJI€ B (pOpPME FIEKTPOHHOTO JOKYMEHTA) OOpalllEeHUH —
Ha OyMa)KHOM HOCHUTEJE M0 MOYTe, B JIEKTPOHHOM (hOpME MO JIEKTPOHHOM moyTe.

1.3.3. Undopmanusa na Enunom noprane, PecniyOnukanckoM nopTajie o Mopsake u
CpPOKaxX TMPEAOCTABICHHUS MYHHUIMNAIbHOM yCIYrM Ha OCHOBAaHMM  CBEACHUIA,
cozepxkamuxcs B Peectpe rocy1apcTBEHHbIX 1 MYHULMIIATIBHBIX YCIYT, TPEIOCTABIISIECTCS
3asIBUTEIIIO OECIIATHO.

Joctyn k MHQOpMalMK O CPOKaX M MOPSAKE MPEIOCTaBICHUS MYHHUIIUIAIbHOU
YCIIYT'H OCYILECTBIIsIeTCs] 0€3 BBIMOJHEHUS 3asBUTEIEM KaKUX-IHMOO TpeOOBaHUMU, B TOM
yuciie 0e3 HCIOIb30BaHMSI MPOrPAMMHOrO OOEecCreYeHusl, YCTaHOBKa KOTOPOTrO Ha
TEXHUYECKUE CpeACTBa 3asABUTENsS TpeOyeT 3aKIIOYEeHHUS JIMIIEH3MOHHOTO WM HHOTO
corjamieHus: ¢ mpaBooOiaaaTesieM IPOrpaMMHOI0 oOecreueHus, IpelycCMaTpUBatOIIero
B3MMAaHUE IJIAThI, PETUCTPALIMIO UM aBTOPU3ALMIO 3asIBUTENS WIIM MPEOCTAaBICHUE UM
NEPCOHANBHBIX JIAHHBIX.

1.3.4. Tlpn oOpaimieHuu 3asBUTENs JUYHO WM MO Tene(pOHY B COOTBETCTBUM C
NOCTYIHUBIIUM OOpallleHHeM MpeloCTaBIseTcsa nHpopMalus:

1) o MecTe HaxOXACHUSA MHOTOQYHKI[MOHAIBHOTO IIEHTPA MPEIOCTABICHUS
rOCyJAapCTBEHHBIX M MYHULMNAIbHBIX yciayr, Opeana (agpec, rpaduk paboOThI,
CIIPaBOYHBIE TEIEPOHBI);

2) O TOpsIKE MPEIOCTABJICHUS MYHHIIMIIAIBHON YCIyrd, 0 crmocobax M Cpokax
NO/a4y 3asBJICHUN;

3) 0 KaTeropusix rpaKaaH, KOTOPbIM MPEIOCTABISICTCS MYHHUIUIIAIbHAS YCIIyTa; O
HOPMAaTUBHBIX  MPABOBBIX  AaKTaX, PETYJUPYIOMIUX  BOMNPOCHl  MPEHAOCTABICHUS
MYHULUNAIBHON yCIYTH;

4) 0 mepevyHe IOKYMEHTOB, HEOOXOIMMBIX JJISI PACCMOTPEHHUsS 3asBIICHUS O
PEAOCTABICHUH MYHULIMIIAIIBHOM YCIIYTH, O CPOKaX MPUEMa U PETUCTPALIUM 3asBJICHUS;

5) o0 xoje Mpea0CTaBICHUs MYHUIIUTIAIBHOM YCIIyTH;

6) o MecTe pasMemnicHUS Ha O(HUIMAIBHOM caiiTe MHOOPMALHMHU IO BOMIPOCAM
IIPEIOCTABIICHUS] MYHHUIIUIIAIBHOW YCIYTH;

7) o mopsake O00kaloBaHUS ACHCTBHM WM O€3ICHCTBUS JIOJDKHOCTHBIX JIHIY
Opeana.

[Io mnucekMeHHOMY OOpalleHUI0 COTPYOHUKH OTAEda, OTBETCTBEHHOIO 3a
NPEeIOCTaBICHUE MYHUIIUNIAJIBHOW yCIyTH, MOAPOOHO B MUCHbMEHHON (pOpME Pa3bACHIIOT
3asIBUTEIII0 TOPAJIOK MPEAOCTABICHUSI MYHUIIMIAIBHON YCIYTH M BOIIPOCHI, YKa3aHHbBIE B
HACTOSIIIEM IMYHKTE aJMUHUCTPATUBHOIO PErJIAMEHTAa, U B T€YEHUE TPeX padOuyux JHEH
CO JHS PErucTpaldM OOpalleHUs HaIpaBIIAIOT OTBET 3asBHUTEN0. OTBETHl NAKOTCA Ha
A3blke OOpamieHus. B ciayuae HEBO3MOXXHOCTH [1aTh OTBET Ha A3bIKE OOpalleHus
UCIIOJIB3YIOTCS TOCYJapCTBEHHBIE A3bIkH Pecybnuku TatapcTtan.

1.3.5. Wndopmauuss mo BompocaM NPEIOCTABICHUS MYHUIUIAIBHON YCIyTH
pa3mMeniaerca Ha O(pUIMaIbHOM CaiiTe MyHUIMIIAIBHOTO paiiloHa U Ha MH(OPMAIMOHHBIX
CTeH/aX B noMeueHusax Opeana s pabOThI C 3aIBUTEIISIMH.

Nudopmanusa Ha rocynapcTBeHHbIX A3bikax PecniyOnuku TarapcTan, pazmeniaeMmast
Ha MH()OPMALMOHHBIX CTEHAAX M Ha O(PULHAIBHOM CaiTe MYHHMIMIAIbHOIO pailoHa B
MH(OPMALIMOHHO-TEIEKOMMYHUKAlMOHHON ceTu «VHTepHeT», BKIIOYAET CBEACHUS O
MYHHUIUNAIBHOW yCIyTe, coAepxkamuecs B myHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 aAMUHUCTPATUBHOIO pErjiaMeHTa, HH(OPMAIUIO O MECTE HAXOXKJICHHS, CIIPABOYHBIX



TenedoHax, BpeMeHu paboTel Opeana, o TpaduKe MpueMa 3asiBJICHUNM Ha MPEJOCTaBICHHE
MYHULIMITAIBHOW YCIYTH.

1.4. HopmaTuBHBIE TPABOBBIE AKTHI, PETYJIHUPYIOIINE IIPETOCTABICHUE
MYHULUIIAIBHON YCIIYT'U

1.4.1. TlepeueHbr HOPMATUBHBIX MIPABOBBIX AKTOB, PErYJIHPYIOIINX MPENOCTABICHHUE
MYHUIUIAIBHON yCAyru (C yKa3aHUEM PEKBU3UTOB HOPMATUBHBIX MPABOBBIX AaKTOB U
HUCTOYHMKOB MX O(UIMaNIbHOrO OnyOJMKOBaHUsS), pa3MmelleH Ha EnuHoM moprane, B
Peectpe rocynapCTBEHHBIX M MYHUUMIAIBHBIX YyCIyr, Ha OQUIHAIBHOM CalTe
MYHUIUIAJIBHOTO  pailoHa B HMH()OPMALMOHHO-TEIEKOMMYHUKAIMOHHOW  CETU
«HTEpHETY.

1.4.2. Texct aagMHUHUCTPATUBHOIO pErjaMeHTa B JCHUCTBYIOIIEH pEIaKLIHUU
NOJJIC)KUT pa3MelleHnt0 Ha EnuHom mnoptane, B PeecTpe rocyaapcTBEHHBIX H
MYHUIMNATBHBIX YCIAYr, Ha O(QUUUAIBHOM CcaiiTe MYHUUUIAJIBHOIO paiioHa B
UH(GOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTH «HTepHeT».

1.5. TepMI/IHLI, HCIIOJIB3YCMbBIC B AAIMUHUCTPATUBHOM PCIIIAMCHTC, U UX OIIPCACIICHUA

1.5.1. B aaMUHUCTPAaTUBHOM perjaMeHTe HCMOJB3YIOTCS CIEAYIONMe TePMUHBI U
OTIpEeJICIICHHUS:

ylajeHHoe paboyee MECTO MHOTO(YHKIIMOHAIBHOTO IIEHTpa MPEeA0CTaBICHUS
TOCYIapCTBEHHBIX W MYHUIMMAIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOIEHHOE
CTPYKTYpHOE mojpaszaenenue (0puc) MHOTOQYHKIIMOHATIBHOTO LIEHTpPa MPEA0CTaBICHUS
TrOCYJApCTBEHHBIX M MYHHIMIAIBHBIX YCIYr, CO3JAHHOE B TOPOJCKOM (CEIbCKOM)
MOCEJIEHNH MYHUIIMIIAIbHOTO pailoHa UM B TopojickoM okpyre Pecny6nuku Tartapcran B
COOTBETCTBUH c MYHKTOM 34 [TpaBun OpraHu3aluu NEATEIbHOCTH
MHOTO(YHKIIMOHAJIBHBIX [IEHTPOB MPEOCTABICHHS TOCYJAPCTBEHHBIX U MYHHUITUTIATbHBIX
yCIYT, YTBEPKICHHBIX MocTaHoBieHueM lIpaButenscrBa Poccuiickoit denepanuu ot 22
nexabpss 2012 1. Ne 1376 «O06 yrBepxkaenun llpaBun opraHuzanuu AesITEIbHOCTH
MHOTO(QYHKIIMOHATBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHHUITUTIATHHBIX
YCIYT»;

TEXHHYECKass omuoka - omwuOka (OmHCcKa, ole4yaTKa, TrpaMMaTH4ecKas WIH
apupMeTrueckas omuOka uO0 Mmogo0Has — omuOKa), JIONMYIICHHAs  OpPraHOoM,
MPEAOCTABISIONIMM MYHULIMNAIBHYIO YCIYyry, W NpHUBEAUIasi K HECOOTBETCTBUIO
CBEJICHHI, BHECEHHBIX B JOKYMEHT (pe3yJbTaT MYHHUIIMIAIBHON YCIYrH), CBEJICHHSM B
JIOKyMEHTaX, Ha OCHOBAHWU KOTOPBIX BHOCUJIUCH CBEJICHMUS;

Enunas cucrema wuneHTuukanmum # ayTeHTHPUKAIMA B HHPPACTPYKTYPE,
oOecreunBaroen MH()OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBHE
WH()OPMAITMOHHBIX CHUCTEM, HMCIOJB3yEeMbIX JUIsl MPEAOCTABICHUS TOCYAApCTBEHHBIX W
MYHHUITUTIATBHBIX yCIyT B AJeKTpoHHOH (opme (mamee — ECHUA) — denepanbhas
rocyJapcTBeHHass MH(OpPMAaIMOHHAs CUCTEeMa, OOeCleuMBarollas CAHKIMOHUPOBAHHBIN
JOCTYTl YYaCTHUKOB MH(OPMALIMOHHOTO B3aUMOJCHCTBUS B CUCTEME WICHTU(UKALHUKN U
ayTeHTU(UKAIUU K UHPOPMAIMU, COJEepKalIeiCs B TOCYJapCTBEHHBIX HHPOPMAIMOHHBIX
CHUCTEMAaX U MHBIX HHHOPMALIMOHHBIX CUCTEMAX;

M®I] - TocynapctBeHHOe OrojkeTHOE yupexaeHue «MHOroyHKIMOHATBHBII
LIEHTP MPEIOCTaBICHUS TOCYJAPCTBEHHBIX M MYHHUIMNAIBHBIX Yycayr B PecnyOnuke
TarapcTtany;



AUC MOI] - ABTOMAaTU3UPOBAHHAS H(pOpMaIMOHHAS cucrema
MHOTO()YHKIIMOHAJBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJaPCTBEHHBIX U MYHUIIUIIATbHBIX
ycnyr Peciy6nuku TatapcTaH.

1.5.2. B aIMUHHUCTPATUBHOM pErIAMEHTE IMOJ 3adBICHUEM O TMPEIOCTABICHUU
MYHUIMOAIBHOW YCIYrH (Jajee - 3asBi€HUE) MOHUMAETCS 3ampoc O MPEeAOCTaBICHUU
MYHULANIAIBHOW YCIYTH, NOJAHHBII B COOTBETCTBUM C IIYHKTOM 3 CTaTbu 2
®enepanbHoro 3axkoHa oT 27 wutona 2010 roga Ne 210-®3 «O6 opranuzauuu
MPEeIOCTaBICHUSI TOCYAAPCTBEHHBIX M MYHHMIMNAIBHBIX ycayr» (naiee — denepanbHbiid
3akoH Ne 210-D3).

2. CTangapT npeaocraBjeHUs MyYHUIMIIAJIbHOH YCJIYTIH
2.1. HaumeHoBaHMe MyHULIMTIAIIBHON YCIIYTH
Brigaua cripaBku (BBITUCKH).

2.2. HaumeHnoBanue HUCIIOJIHUTCIBbHO-PACIIOPAAUTCIBHOI'O OpraHa MECTHOT'O
CaMOYIIpaBJICHUA, HCIIOCPECACTBCHHO IMPCAOCTABIAIOIICTO MYHUIIUIIAJIbHYIO YCIIYT'Y

HcnonuurtenbHbiil KOMUTET KypKyJIBCKOIO CENBCKOr0 MOCENEHUS AJIEKCEEBCKOTO
MYHHUIIMTIATBHOTO paiiona PecnyOnuku Tatapctan

2.3. Onucanue pe3ysbTaTa MPeJOCTABICHUS MyHUIIUITAILHON YCITyTH

2.3.1. Pe3ynbpTaToM npeaocTaBlieHuss MyHUIIUTTAIbHON YCIIYTH SBIISIETCS:

1) cnpaBka (Bbimmcka) (mpuiaoxkenue Ne 1k HacToOSIEMY aIMHUHHCTPATHBHOMY
periaMeHTy);

2) pemieHre 00 OTKa3e B MPEIOCTABICHUN MYHHUIIUMAIBHON YCIYTH (MPUIOKCHUE
Ne 2k HacTosiieMy aAMUHUCTPATUBHOMY PETJIAMEHTY);

3) perenre 00 OTKaze B IpueMe JOKYMEHTOB, HEOOXOIUMBIX IS MPEAOCTABICHHUS
MyHULHMNAIbHOW ycayru (mpuioxkeHue Ne 3k HacTosdleMy aIMUHUCTPATUBHOMY
pETJIAMEHTY).

2.3.2. Pe3ynbrar npenocTaBiI€HUS MYHULMNAIBHOW YCIYyrM HampaBiseTcs
3asBUTENI0 B (opMe  DIEKTPOHHOTO  JOKYMEHTa, TOJMHUCAHHOTO  yCHJICHHOMN
KBUTHU(DUITUPOBAHHON SJIEKTPOHHOW TMOJMKCHIO YIMOJIHOMOYEHHOTO JOHKHOCTHOTO JIHMIA
Opeana (mub6o Opeana), B COOTBETCTBHH ¢ DeepanbHbIM 3akoHOM oT 6 anpens 2011 romxa
Ne 63-®3 «OO6 snexkrpoHHoi mnoanucu» (nanee — denepanbHbiii 3akoH No 63-D3) B
nuyHbll kabuHer EguHoro moptama. B ciyuyae HampaBieHHUs! 3asiBJI€HHUS MOCPEIACTBOM
PecnyOnukanckoro mopranga pe3yibTaT MPEAOCTABICHUS MYHULMNAIbHON YCIyTH
HaIpaBJSIETCS TaK e B JIMYHBIN KaOuHEeT PecmyOnukaHncKoro moprania.

2.3.3. Tlo BBIOOpPY 3asiBUTENSL pE3yJIbTAT MPEAOCTABICHUS MYHUIUMIIAILHOW YCIYyTH
Bbijaerca B Oprane wim B M®I[ B dopme sk3eMmisipa 3JIEKTPOHHOIO JIOKYMEHTA,
pacrieyaTaHHOro Ha OyMaXHOM HOCHUTEJE, 3aBEPEHHOTO IMe€YaTbl0 W  MOAINUCHIO
COOTBETCTBEHHO YIOJIHOMOUYEHHOI'O JHOKHOCTHOTO juia Oprana win padotauka MOILI.

2.3.4. 3agBuTenb BOPABE MOJYYUTh PE3YJIbTAT NPEAOCTABICHUS MYHULHMNAIBHOU
yciyru B (GopMme 3JIEKTPOHHOTO JOKYMEHTa B TEUEHHE CpOKa JCHCTBUS pe3yibTaTa
MPEeAOCTaBICHUS MYHUIIUTIATBHON YCIIYTH.



2.4. Cpok TmpenocTaBiICHUS MYHULUIAIBHOM yCIyrM, B TOM YHCIE€ C Y4E€TOM
HEOOXOMMOCTH OOpallleHuss B OpraHu3allH, Y4YacTBYIOLIME B MPEIOCTaBICHHUU
MYHULANIAIBHOW YCIYTH, CPOK IPUOCTAHOBJIEHUSA NPENOCTABICHUS MYHULUNAIbHOU
yCIyTM B ClIy4ae, €CIM  BO3MOXHOCTb  IIPUOCTAHOBIEHHS  IIPELYCMOTpPEHA
3aKoHOJaTeNbcTBOM Poccuiickoit Denepannu, CpoK BbIIayu (HAMMpPaBIEHUS) JOKYMEHTOB,
ABJISIIOLLUXCS PE3yJbTaTOM MPEAOCTABICHNUS] MyYHULIUIIAIBHON YCIyTH

2.4.1. MyHununaibHas yciayra npelocTaBiIseTcsl B TeUEHUE TpeX pabounx AHEH.

2.4.2. IlpuoCTaHOBIEHHE CpPOKa MPEIOCTABICHUS MYHMIMIAIBHON YCIYyTH HE
IIPETyCMOTPEHO.

2.4.3. HanpaBneHue JIOKYMEHTA, SBISIOMIETOCS PE3YJIbTATOM IPEIOCTABICHUS
MYHUIIMIAIBHON YCIYTH B OpME 3IEKTPOHHOTO IOKYMEHTA, 3asiBUTENII0 OCYIIECTBISETCS
B JeHb O(OpMIIEHHMS M pErucTpaldyd pe3yibTaTa MNPEJOCTaBICHUS MYHHULHUIAIbHON
YCIIyTH.

2.5. HcuepnbiBarolliuii TNEpedYeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C
3aKOHOJATEIIbHBIMU  WJIM  WHBIMM  HOPMATUMBHBIMM  NIPAaBOBBIMHU  aKTaMu s
OPEAOCTABICHUS MYHHUIMNAIBHOM YCIYIM, a TaKXe YCIyr, KOTOpbIE SBIISIFOTCS
HEOOXOJMMBIMU U 00S3aTeNbHBIMU NI TPEJAOCTABICHUS MYHHUIMNAIbHBIX YCIYT,
NOJIIKAIIUX MPECTABICHUIO 3asiBUTENIEM, CIIOCOOBI MX TOJYYEHHs 3asiBUTEIEM, B TOM
YHClie B 3JIEKTPOHHOU (hopMe, MOPSI0K UX MPEACTABICHUS

25.1. lng monydyeHUs MYHUIMIIAJIBHOM  YCIYTHM  3asgBUTENb  IPENCTaBISET
CJIEIYIOIINE TOKYMEHTHI:

1) MOKYMEHT, yIOCTOBEPSIONIUN JUYHOCTH (HE TpeOyeTcss B cilydae oOpalleHus
nocpeacTBOM Pecniy0nukaHCcKOro noprania);

2) TOKyMEHT, YAOCTOBEPSIONINN TTOJITHOMOYHS TIPEICTABUTENIS 3asIBUTEIIS,

3) 3asBICHHE:

B (opMe IOKyMeHTa Ha OyMakHOM Hocutene (mpuiokenue No 4 K HacTOsIIEMY
aIMUHUCTPATUBHOMY PETIAMEHTY);

B JJIEKTPOHHOU (opme (3aroNHIETCsl MOCPEACTBOM BHECEHMSI COOTBETCTBYIOIIMX
CBEJICHUN B DJJIEKTPOHHYIO (opmMy 3asBiICHHS), MOANMHCAHHOE B COOTBETCTBUH C
TpeOoOBaHMAMH TMyHKTa 2.5.3 aJAMHHHCTPATUBHOTO peErjaMeHTa, Npu OOpalieHuu
nocpencTBoM PecryOmukaHCKOTO TTopTana;

4) B ciy4ae, eciaM ISl MPEJOCTABICHUS MYHHIIMIAIBHOW YCIyrd HEoOXoIuMa
00paboTKa TEpPCOHANBbHBIX JaHHBIX JIMIA, HE SBJISIOMIETOCS 3asBUTEIEM, U €CIIU B
COOTBETCTBUHU C (pefiepaibHbIM 3aKOHOM 00pa0OTKa TaKUX MEPCOHATBHBIX TAHHBIX MOKET
OCYLIECTBIIATBCA C COIJIaCHsl YKa3aHHOTO JHUIA, OpU OOpalleHMH 3a TMOJy4eHUEM
MYHUITUTIATHHOW ~ yCIYTH  3asBUTENb  JIOMOJHUTEIBHO TMPEACTABISICT JOKYMEHTHI,
MOATBEPKAAIONIME TOJYYEHUE COTJIacHUsl YKa3aHHOTO JHMIA WM €ro 3aKOHHOTO
MpeACTaBUTENI Ha 00pabOTKY MEpPCOHANbHBIX JAHHBIX YKa3aHHOTO Jula. J[OKyMEHTHI,
MOATBEPKAAIONIME TOJYYEHUE COTrJacus, MOTYT ObITh MPEJICTAaBICHbI B TOM 4YHUCJE B
dbopMe IIeKTPOHHOTO IOKYMEHTA;

5) B ciuyuae, eciau OOA3aHHOCTb XpaHEHUsT AoMoBoM kHuru no 31.12.2017
BO3JIarajach Ha COOCTBEHHUKOB JKWJIbIX TIOMEIICHUM, 3asBUTENIEM MPEACTaBISICTCS
JIOMOBasI KHUTA;

6) MpaBOYCTAHABIUBAIONINE TOKYMEHTHI Ha WHIWBUIYATBHBINA KUJOW JOM (eciu
MpaBO COOCTBEHHOCTH HE 3aperucTpUpoBaHO B EIMHOM TOCyAapCTBEHHOM peecTpe
HEJIBUXKMMOCTH) — JIJIS1 BBIITUCKYU U3 MOXO3IUCTBEHHOW KHUTH.



2.5.2. 3asBneHue W TMpuiaraéMmbleé JAOKYMEHTBl MOTYT OBITh HPEICTaBICHBI
(HampaBieHbI) 3aABUTEIEM OJHUM U3 CJIECAYIOIIUX CIIOCOOOB:

1) uepez M®IL] Ha OyMaXHbIX HOCHUTENSX U B BHUJAE AJIEKTPOHHBIX TOKYMEHTOB,
COOTBETCTBYIOLIUX TPeOOBAaHUSAM MyHKTa 2.5.3 aAMUHUCTPATUBHOIO PETJIAMEHTA;

2) nocpencteoM PecnyOirkaHCKOTo mopTaia B 3JIEKTPOHHOU opme;

3) B Opran TU4HO WM MOCPEACTBOM IMOYTOBOW CBSI3U HA OYMa)KHOM HOCHTETIE.

3asiBeHHE U MpUIaraeMble JOKYMEHTBI, IPU HAINPaBICHUH MMOCPEICTBOM MOYTOBOM
CBSI3M, 3aBEPSAIOTCA B YCTAHOBICHHOM IMOPSIIKE.

2.5.3. 3asBlIeHHME NpHU HANpPaBICHUU TMOCPEACTBOM PecnyOiMKaHCKOTO MopTana
MIOAIUCHIBAETCS IIPOCTOM AIIEKTPOHHOU NOAINCHIO 3asBUTEIIA.

JI1s1 moy4deHusi MPOCTOM AJIEKTPOHHOM MOMMKCH 3asBUTENI0 HEOOXOIUMO MPOUTHU
npouenypy peructpauuu (ayreHtudukanuu) B ECUA, a takke moaTBEpAUTHh YUYETHYIO
3aMuCh.

DNEeKTpOHHbIE JOKYMEHTHI (JEKTPOHHBIE 00pa3bl JOKYMEHTOB), yKa3aHHbIE B
noanyHkrax2, 4-6 mnyHkra 2.5.1 aAMUHHCTPAaTHBHOTO pETJIAMEHTA, 3aBEPSIOTCA
YCWJIEHHON KBaTU(pUUUMPOBAHHOW MOJMUCHIO JIML, YHNOJHOMOYEHHBIX Ha CO3JaHUE U
NOJIMKMCAaHNE TAKUX JOKYMEHTOB, B TOM YHCII€ HOTapUyCaMHu.

DONEKTPOHHBIE JOKYMEHTHI (DJEKTPOHHBbIE 00pasbl JOKYMEHTOB), MpuUjaraemble K
3asIBJICHHIO, B TOM YHMCJIC IOBEPEHHOCTH, HAMpPABJISAIOTCS B BUje ¢aitno B popmarax pdf,
Y, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Oosee 50 MoOaiiT.

KauectBo mpenocTaBisieMbIX AJIEKTPOHHBIX JTOKYMEHTOB (JJIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO TIO3BOJISITH B IOJHOM OOBEME IMPOYUTATh TEKCT JOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercst TpeOOBATh OT 3asIBUTEIIA:

1) mpexacraBiieHus TOKYMEHTOB W WH(GOpPMAIMU WIM OCYIIECTBICHUS JEHCTBUIA,
NPEACTABICHUE WM OCYIIECTBIEHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMAaTHUBHBIMU
OPaBOBBIMU aKTaMH, PETYJUPYIOIIMMH OTHOILIEHHUS, BO3HUKAIOIIME B CBI3U C
IPEAOCTABICHUEM MYHULIMIIAIBHON YCIyTH;

2) OCYIIECTBJICHUS ICHCTBHH, B TOM 4YHCJE COTJACOBAaHHMM, HEOOXOIMMBIX IS
MOJIYYeHUS MYHUIMTIAIBHOM YCIYIM U CBA3aHHBIX C OOpalieHueM B  HHBIE
rOCYJApCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYIPAaBJIEHHUS, OpraHU3aluu, 3a
UCKITIOUCHUEM TOJyYeHUs YCAYyr H TOJIy4YeHUs JIOKYMEHTOB U HH(OpMAIINH,
MPEAOCTABISIEMBIX B PE3yJIbTaTE MPEIOCTABICHUS TAKUX YCIIYT, BKIIOUEHHBIX B IEPEYHU,
ykazaHHbie B yactu | crtatem 9 ®enepanbHoro 3axkoHa Ne 210-D3 (HeoOXOIUMBIX H
00s13aTENBHBIX YCIYT);

3) TmpexacTaBieHHMs JAOKYMEHTOB MW HWH(MOpMAIUU, OTCYTCTBHE U (WIJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIUCh IPU IEPBOHAYAIBHOM OTKa3e B IpHUEME
JOKYMEHTOB, HEOOXOAMMBIX JIi MPEJOCTaBICHHUS MYHHIMIIAIbHOW YCIyrd, U0 B
IIPEIOCTABICHUN MYHUIIMIAIBHON YCIIYTH, 3a UCKIIOYEHUEM CIIEIYIOLIUX CIy4aeB:

a) U3MEHEHHE TpeOOBaHMM HOPMATHUBHBIX MPABOBBIX AKTOB, KacCaOIIUXCA
MPEAOCTABICHUS MYHUIIMIIAIIBHOW YCIIYTH, MOCJE MEPBOHAYAIBHOW MOJAYU 3asIBJICHUS O
MPEAOCTaBICHUY MYHULIMIAIIBHON YCITYTH;

0) Hanuuue OMOOK B 3asIBJICHUU O MPEIOCTABICHUM MYHUIUIAIBHOW YCIYTU U
JOKYMEHTaX, IOJAHHBIX 3asBUTEJIEM IIOCJIE IEPBOHAYAIBHOIO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOJIMMBIX [UIsl MPEJOCTABICHUS MYHULMNAIBHOM yCIyru, Jau00 B
MPEAOCTaBICHUN MYHUIIMIAIBHOW YCIYTM M HE BKJIIOUCHHBIX B MPEACTABICHHBIN paHee
KOMIUJIEKT JOKYMEHTOB;



B) UCTEYEHHE CPOKa ACHCTBUS NOKYMEHTOB WJIM HU3MEHEHHE MH(OpManuu mocie
MEPBOHAYAJIBHOIO OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOIMMBIX ISl MPEIOCTaBICHUS
MYHUIUOAIBHON YCIYTH, TMOO B MPEJOCTABICHUN MYHULIUITAIbHON YCIYTH;

T') BBISIBJICHUE JIOKYMEHTAIBHO MOJATBEPKACHHOIO (haKTa (MpU3HAKOB) OLIMOOYHOTO
WJIU POTUBOIPABHOTO JIelcTBUs (0e3AeHCTBUS) TOJKHOCTHOTrO auiia Oprana, paboTHHKA
MOII, npu mnepBOHayalbHOM OTKa3€ B MpUEME JIOKYMEHTOB, HEOOXOJIMMBIX Jis
MPEIOCTaBICHUS MYHHUIMNAIBHOW YCIYrd, JUOO B MPENOCTaBICHUM MYHMIIMIIATIbHON
yCIyTd, O 4YeM B IMHUCbMEHHOM BHJE 3a MOANKMCHIO pykKoBoauTenss OpraHa mpu
MEepPBOHAYAJILHOM OTKa3e B IMpUEME JIOKYMEHTOB, HEOOXOAMMBIX ISl HPEIOCTaBICHUS
MYHUIUNAIBHOU YCIYTH, YBEAOMIIETCSA 3asIBUTENb, & TaAKXKE MPUHOCITCS MU3BUHEHMS 3a
J0CTaBJIEHHbIE HEY100CTBA;

4) mnpenocrtaBieHUss HAa OYMa)XHOM HOCHUTENE JIOKYMEHTOB U HWHGOpMAIINH,
AJIEKTPOHHBIE 00pa3bl KOTOPBHIX paHee ObLIM 3aBEPEHbl B COOTBETCTBUU C MYHKTOM 7.2
yactu 1 ctrarbu 16 denepansHoro 3akoHa Ne 210-D3, 32 UCKIIOUEHUEM CIIy4aeB, €CIU
HaHECEHUE OTMETOK Ha TaKHhe TOKYMEHTBI JUOO UX H3bITHE SIBISETCS HEOOXOIUMBIM
YCIOBUEM TMPEJOCTaBIEHUS TOCYAApCTBEHHON WM MYHULMNAIBHOW YCIYTHM, M HMHBIX
CJIy4aeB, YCTAHOBJICHHBIX (he/ilepaIbHbIMU 3aKOHAMM.

2.6. I/IqupHLIBaIOIIII/Iﬁ MepeyCcHb JOKYMCHTOB, H€O6XO}II/IMLIX B COOTBCTCTBUHU C
HOPMATHBHBIMHU IIPABOBBIMU dKTAMH JId TIPCIOCTABICHHA MYHHHHHaHBHOﬁ YCIIyIy,
KOTOPBIC HAXOAATCA B PACHOPAKCHHUU T'OCYAAPCTBCHHBLIX OPraHoOB, OPraHOB MCCTHOI'O
CaMOyIipaBJICHUA W IMMOABCIOMCTBCHHBLIX T'OCYAAPCTBCHHBIM OpraHaM WM OpraHaM
MCCTHOT'O CaMOYIIPpABJICHUA OpI"aHI/ISaHI/Iﬁ U KOTOPBIC 3ajABUTCIIb BIIPpABC IMPCACTABHUTDL, a
TaK)K€ CIIOCOOBI HMX MMOJIYUYCHHUA 3asABUTCIIIMHU, B TOM 4YHCIIC B 3J'I€KTp0HHOI71 (1)0pMC,
IMOpAOOK UX IMPCACTABICHUA, I"OC}’,II&pCTBGHHBIfI opraH, opraH MCCTHOI'O CaMOYIIPAaBJICHHA
h1%(s10) opraHm3anusd, B paCIIOPAKCHHUU KOTOPBIX HAXOAATCA JAHHBIC TOKYMCHTHI

2.6.1. Ilony4aroTcsi B paMKax MEKBEJIOMCTBEHHOI'O B3aUMOJICUCTBUSI:

1) Beimucka wu3 EAMHOrO TOCYJapCTBEHHOTO peecTpa HEABHIKUMOCTH —
denepanbHas Ciryx0a rocy1lapCTBEHHOM perucTpaluu, Kajactpa u kaprorpadum;

2) cBemeHHUs O ACHCTBYIOMIEM Iacmopre rpaxkaanuHa Poccuiickont deneparm —
MB/I Poccuu;

3) cBemeHHsT O HOTapUAIBHOH joBepeHHocTH — DenepanbHas HOTapUaTbHAS
najara.

2.6.2. 3asBUTENb BIpPaBe MNPEIOCTaBUTHh JOKYMEHTHI (CBEIEHMs), yKa3aHHBIE B
noamyHkre 1 myHkra 2.6.1 agMUHHCTPATUBHOTO perjiaMeHTta, B (GopMe 3IEeKTPOHHBIX
JOKYMEHTOB,  3aBEPCHHBIX  YCWJICHHOW  KBATH(PUIIMPOBAHHOW  TMOMAMKCHIO  JIHII,
YIOOJIHOMOYEHHBIX Ha CO3JaHH€ W TMOJNHCAaHUE TAKUX JOKYMEHTOB, MpH MoAaue
3asIBJICHUSI.

2.6.3. HemnpeacraBneHue (HECBOEBPEMEHHOE TMPEJICTABICHUE) YKa3aHHBIMU B
nyHKTe 2.6.1 aJIMUHHUCTPATUBHOIO pErJIaMEHTa OpraHaMu TOCYNApPCTBEHHOM BJACTH,
OpraHamMy MECTHOTO CaMOYMpPABJICHUS, OpraHU3alUsMH JOKYMEHTOB U CBEJCHUN HE
MOXET SIBJIATHCS. OCHOBAHUEM I OTKa3a B MIPEJIOCTABICHUN MYHUIIUNIAIbHOW YCIYTH.

2.6.4. JlomxHocTHOe JHIO U (Wiau) pabOTHUK, yKa3aHHBIX B MyHKTe 2.6.1
aJIMUHHUCTPATUBHOTO pErjiaMeHTa OpraHoB U OpraHu3aluii, HEe NpPeICTaABUBIINE
(HECBOEBPEMEHHO TMPEJCTABUBIINE) 3alpOIICHHbIE M HAXOASUIMECS B PACHOPSHKEHUU
JOKYMEHT WJIM CBEJICHMS, MOMJIeKAT aJIMUHHCTPATUBHOM, AUCUUIIMHAPHOW WM WHOU
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOIaTeNIbcTBOM Poccuiickoit dexnepariuu.



2.6.5. 3anpeniaetcss TpeOOBaTh OT 3asBUTENS JOKYMEHTHI CBEJACHHS,B TOM YHCIIE
MOATBEPXKAAIOLIME BHECEHUE 3asBUTEIEM IUIAThl 32 MPEJOCTABICHHE MYHHIMIAIbHOU
YCIIYTH, HaXOJAIIKUECSd B PACHOPSKEHUU T'OCYIApCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
caMOYIIpaBJI€HUs! W TMOABEJOMCTBEHHBIX TOCYJapCTBEHHbIM OpraHaM WJIH OpraHam
MECTHOT'O CaMOYIpaBJICHUs OpraHU3aLUM.

HenpencraBnenue 3asBUTENEM JOKYMEHTOB, COAEpPKALIUX CBEACHHUS, KOTOPHIE
HaxoOIsATCS B  PAcCHOpPSOKEHUMHU TOCYAApCTBEHHBIX OpPraHOB, OPraHoB  MECTHOT'O
caMOYIpaBJi€HUs W TMOABEJOMCTBEHHBIX TOCYJapCTBEHHbIM OpraHamM WJIM OpraHam
MECTHOTO CaMOYIpPaBJEHUS OpraHU3allMii, HE SBISIETCS OCHOBAaHMEM JUIsl OTKas3a
3asIBUTEIIO B IPEIOCTABICHUN MYHHUIIMIAIBHON YCIIYTH.

2.7. I/IC‘{epHBIBaIOH_II/Iﬁ MCPCUCHDb OCHOBAaHUM JJIs1 OTKa3a B IIPUEME NOKYMCHTOB,
H€O6XOIII/IMBIX IJIA TIPCTOCTABJICHUA MyHI/IL[PIHaJIBHOﬁ ycCiyru

2.7.1. OcHoBaHusIMU JJIsi OTKa3a B MpPHUEME JOKYMEHTOB, HEOOXOIUMBIX ISl
PEIOCTABIICHUS MYHULIMNIATLHOW YCIIYTH, SIBJISIFOTCS:

1) nmpencraBneHHbIC 3a9BUTENIEM JOKYMEHTHI COAEPKAT MOAYUCTKU U UCTIPABICHUS
TEKCTa, HE 3aBEPEHHBIC B MOPSJKE, YCTAHOBJICHHOM 3aKOHOAATEILCTBOM Poccuiickoun
denepaunu;

2) DOKYMEHTBI COJIepKaT MOBPEKICHUS, HATUYUE KOTOPBIX HE MO3BOJSET B MOJTHOM
o0beMe HCIOIb30BaTh MHQPOPMAIIUIO M CBEACHUS, COJEpXkKalluecs B JOKYMEHTaxX IS
IPEAOCTABIECHUS MYHULIUTIATBHON YCIIYTH;

3) npencTaBI€HHbIE JOKYMEHThl WM CBEICHUS YTPAaTWIM CUJIYy Ha MOMEHT
oOpalieHusi 3a MYHHUIIMIIAJIBHOM YCIyTroW (IOKYMEHT, YJOCTOBEPSIOMIMIA IMOJTHOMOYUS
NpeICTaBUTENS 3aABUTEINS, B Clydae OOpalieHHs 3a MPeJOCTaBICHHEM MYHHUIIMIATbHON
YCIIYT'H YKa3aHHBIM JIULOM);

4) mopayva 3asBJICHUS O MPEIOCTABICHUN MYHULMNAIBHON YCIYyTd U JTIOKYMEHTOB,
HEOOXOUMBIX ISl TPEIOCTaBICHUS MYHUIIMNAIBHOW YCIYTH, B JEKTPOHHOU (popme ¢
HapyIICHUEM YCTAaHOBJIEHHBIX TPEOOBAHMIA;

5) HEKOppEeKTHOE 3amloJIHEHHE O00s3aTEeNbHBIX TMOJIeH B (opMe 3asgBICHUS, B TOM
yuclie B MHTEPaKTUBHOW (¢dopme 3asBieHUs Ha PecnyOIuMKaHCKOM — mopTane
(HemocToBepHOE, HEMOJIHOE, IN00 HEMPABUIILHOE 3aIIOTHEHHE ),

6) TpeACTaBICHHE HEMOJHOTO KOMIIJIEKTa JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUSI MYHUIIMTIATBHON YCIIYTH;

7) 3asiBJICHHE O MPEAOCTABICHUU YCIYTU MOJIJaHO B OpraH rocy/1apCTBEHHOM BIIACTH,
OpraH MECTHOTO CaMOYIIPABJICHUS WM OPraHU3alMI0, B TOJIHOMOYHUS KOTOPBIX HE BXOAUT
MpEeAOCTaBICHUE MYHULIMTIAIBHON YCIyTH;

8) HecoOMIoIeHNe yCTaHOBIEHHBIX cTaThel 11 denepanbHOTO 3aK0HA OT 6 ampens
2011 roma Ne 63-®@3 «O0 DIEKTPOHHOW TOAMUCH»  YCIOBUH  TpU3HAHUS
JEHCTBUTENHPHOCTH YCWICHHON KBATH(PUITUPOBAHHON JICKTPOHHOMN TIOIITHCH.

2.7.2. IlepeueHb OCHOBAHMM JJISI OTKa3a B MPUEME JIOKYMEHTOB, HEOOXOIUMBIX JJIs
MOJIYYEHHUS] MYHUIUTIATbHON YCIIYTH, SIBJISETCS UCUEPIBIBAIOILIUM.

2.7.3. Pemenue 00 oTKa3ze B mMpueMe 3asBICHUS U JOKYMEHTOB, HCOOXOIUMBIX JJIsI
MPEAOCTABICHUS MYHULIUMTAIIBHOW YCIIYTH, MOXET OBbITh MPUHITO KaK BO BpeMs mpuema
3asBUTENSA, TaK M TIOCJI€ TOJIYYEHHUS OTBETCTBEHHBIM JOJLKHOCTHBIM JuiioM Oprana
HEOOXOUMBIX JJIsl MPEOCTABICHUS] MYHUIIUNIATBLHON YCIYTrU JOKYMEHTOB (CBEIEHUI) C
WCIIOJIb30BaHUEM MEXBEIOMCTBEHHOIO MH(POPMAIMOHHOTO B3aUMOJCIHCTBUSI, B CPOK, HE
MpEBbIIAONIINN 9 pabounx JHEN cO JHS PErUCTPALNU 3asiBICHUS.



2.7.4. 3anpemaercs OTKa3blBaTb B IPUEME 3asBICHUS M HHBIX JTOKYMEHTOB,
HEOOXOIUMBIX JJI NPEJOCTABICHHS MYHUIIMNAIBHONW YCIYTH, B Cllydae €Cliv 3asiBJICHUE U
JOKYMEHTBI, HEOOXOAMMBIEC JIs MPEJOCTABICHHUS MYHUIMNAIBHOW YCIyrd, MOJAHbI B
COOTBETCTBHM C MH(POpPMALMEN O CpOKax M MOPSAKE MPEAOCTABICHUS MYHULUNATBHON
yciiyru, onyonukoBaHHOU Ha ExnHoM nopraiie, Pecnybinkanckom noprane.

2.8. VcuepnbiBatouiuii nepeyeHb OCHOBAHUM JJI PUOCTAHOBIIEHUS WJIM OTKa3a B
IIPEAOCTABICHUN MYHULIUIIAIBHON YCIYTH

2.8.1. OcHOBaHusA MJIsI IPUOCTAHOBJIEHUS PEAOCTABICHNS MYHULIMNIAIIBHOW yCIyTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHMA U1 OTKa3a B IPEAOCTABICHUU MYHULIUIIAIBHOW YCIYTH:

1) B mpencTaBieHHbIX 3asBJICHUUA U (UJIM) JOKYMEHTAaX COACPKUTCS HEMOJHas U
(unn) HepocToBepHas HHGOpMAIIKS;

2) MOCTyIUIGHHE OTBETa OpraHa TOCYJAapCTBEHHOW BJIAacTH, OpraHa MECTHOTO
camMoyIpaBjeHus Ju00 MOJBEIOMCTBEHHON Oprany rocyAapCTBEHHOW BJIACTH WM OpraHy
MECTHOTO  CaMOYNpaBJICHHs ~ OpraHuM3alid  Ha  MEXBEJOMCTBEHHBIM  3ampoc,
CBUJIETENIbCTBYIOIIETO 00 OTCYTCTBUU JOKYMEHTa W (WiM) UH(pOpManuu, HE0OXOIUMBIX
JUTSL IPEIOCTABJICHHUSI MYHULIUITAIbHOM YCITyTH, €CIM COOTBETCTBYIOUIUHN JOKYMEHT HE ObLI
NpEe/ICTABIICH 3asiBUTEJIEM 10 COOCTBEHHOW MHUIIMATHBE;

3) OTCyTCTBHE CBEACHHMM O pErucTpaluy TpaxJAaHUHA [0 MECTY >KUTEIhCTBA
(mpeObIBaHUs ) B pacOPSKEHUH OPraHOB MECTHOT'O CAMOYTIPABJICHMUSL.

2.8.3. IlepedueHb OCHOBaHHI JUIsi OTKa3a B IPEAOCTABICHUM MYHHUIMIAIbHOU
YCIIYTH SIBJISIETCS] UCUEPIIBIBAOLLUM.

2.8.4. 3ampemaercsi OTKa3plBaTh B INPEAOCTABICHUHM MYHHUIMIAIBHOW YCIyTH B
Clly4ae, €CIM 3asBICHUE O IPEJOCTABICHHMM MYHHUIMIAIBHOW YCIyTH IIOJAaHO B
COOTBETCTBHM C MH(OpMalMeil 0 CpoKax W MOPSAJAKE MPEIOCTABICHUS MYHHUIMIATIbHOM
yCIIyTH, onmyoaukoBaHHOM Ha Equnom mopTane, Pecrybinkanckom mopraie.

2.9. ITopsiiok, pa3Mep U OCHOBAHHUS B3UMaHUS FOCYIaPCTBEHHOM MONIIMHBI WJIH MHOM
I1aThl, B3UMAEMOI 3a MPEJOCTABICHNE MYHHUIIMIATBHON yCIIYyTH

MyH#unanbpHas ycayra IpeIoCcTaBseTcss Ha 0€3BO3ME3THOM OCHOBE.

2.10. Ilepedensp yciyr, KOTOPBIE SBISIOTCS HEOOXOIMMBIMHU M 00S3aTCILHBIMHA JIJIS
IPEIOCTaBICHUS MYHUIIUTIAIBHON YCIIYTH, B TOM YHCIIE CBEJICHUS O TOKYMEHTE
(IoKyMeHTaXx), BblJaBaeMOM (BbI1aBA€MbIX) OpraHU3alUsIMH, YYACTBYIOIIMMH B

NIPEIOCTaBICHUN MYHHIIMITAJIBHBIX YCIIYT

[IpenocraBnenne HEOOXOIUMBIX B 00S3aTEIBHBIX YCIIYT HE TpeOyeTcs.
2.11. Topsimok, pa3Mep U OCHOBaHHS B3UMAaHWSI TUIATHI 3a TIPEIOCTaBICHUE YCIYT,
KOTOPBIE SIBJISIIOTCSI HEOOXOUMBIMU U 0053aTENBHBIMU JJIS IPEIOCTABICHUS
MYHULIUMAIBHOW YCITYTH, BKJItOUast ”HGOPMALIUIO O METOJIUKE pacyeTa pa3Mepa Takou

[J1aThI

[IpenocraBiaeHre HEOOXOAUMBIX M 00SI3aTENBHBIX YCIYT HE TpeOyeTcs.



2.12. MakcumanbHbIi CPOK 05KHMJIaHUS B OUYEpEU MIPH MOoJadye 3arpoca O NpeJ0CTaBICHUH
MYHULMIIAJIIBHON YCIYI'H, YCIYyIH, IPEIOCTAaBIAEMOM OpraHu3alueil, y4acTBYIOLIEH B
NPEIOCTAaBICHUM  MYHHUIMOAIbHOW  YCIYrM, M [pU  MOJYYEHUH  pe3ybTara
MPEIOCTABICHUS TAKUX YCIyT

2.12.1. Bpemsi okuaaHus IpU MOJaye 3asiBJICHUSA HA IOJYYEHHE MYHHULIMNAIbHOMN
yCIIYTH - He O6oJiee 15 MUHYT.

2.12.2. Ilpn nony4yeHUM pe3yJbTara IMPEAOCTaBICHUS MYHULHUIIAIBHOW YCIYI'H
MAaKCUMAJIBHBIN CPOK OKHUJAHUS B OUYEPEAN HE JOJDKEH MPEBBIIATH 15 MUHYT.

2.13. Cpok 1 mOpsSIAOK PETUCTPALIMH 3aIIPOCa 3asiBUTENS O MPEIOCTABICHUN
MYHUIIUIIAIBHON YCIYTU U YCIYTH, IPEOCTaBIsIEMON OpraHu3alneii, yuacTByoIIeH B
PEAOCTABICHUN MYHULIMITAIIBHOW YCIYTH, B TOM YKCJIE€ B DJICKTPOHHOU popme

2.13.1. IIpu nmuunom oOpamienun B M®L| B neHp mopauu 3asiBICHUS 3asSBUTEIIO
BbiaeTcst pacnucka u3 AUC MO®I] ¢ peructpaliuoOHHBIM HOMEPOM, IMOATBEPKAAIOIINUM,
YTO 3asiBJICHHE OTIIPaBJICHO, U JATOW MMOAauu 3asiBJICHUS.

2.13.2. Ilpu HampaBieHUU 3asBICHUS TOCPEACTBOM, PecnmyOiaukaHCKOro mnopTana
3asiBUTENIb B JICHb MOJA4YM 3asBJICHUS IMOJy4YaeT B JIMYHOM KaOuHete PecnmyOamkaHcKOro
nopraja M MO 3JIEKTPOHHOM MOYTE YBEAOMIIEHHE, MOIATBEPIKIAOIIECE, YTO 3asiBICHHE
OTIIPABJICHO, B KOTOPOM YKAa3bIBAIOTCS PETUCTPALMOHHBI HOMEp U Jara IMojadu
3asIBJICHUS.

2.13.3. Ilpu nuuyHoM oOpamenuu B OpraH B JA€Hb TMOJa4YM 3asSBJICHUS
YIOJIHOMOYEHHBIM JOJKHOCTHBIM JUIOM OpraHa 3asBUTENIO0 BBIJAETCS paclucKa W3
aBTOMATU3WPOBAaHHOM WHGOPMAIIMOHHON CHUCTEMBbI, NpeIHAa3HAYEHHON JUIsl OKa3aHus
rOCYJAapCTBEHHBIX M MYHULMMNAIBHBIX YCIYI, C PETUCTPALMOHHBIM HOMEPOM, IAaTOM
NO/1a41 3asIBJICHUS U IEPEYHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14, TpeGoBaHMs K TMOMEIICHUSM, B KOTOPBIX IPEIOCTABISCTCS MYHHUIIMIIAIbHAS
yciayra, K 3ajly OXWJaHus, MECTaM I 3arloJIHCHUS 3alpoCOB O MPEAOCTaBICHUU
MYHUITAIIAIBHONW YCIIYTd, WHOOPMAIIMOHHBIM CTEHJIaM ¢ 0O0pa3laMH WX 3aIlOJTHEHUS H
MepeyHeM JOKYMEHTOB, HEOOXOJMMBIX Ui TMPEIOCTABICHUS KaKI0M MYHHUIIAITAIBHOM
YCIIYTH, pa3MENeHHI0 W OGOPMIICHUIO BHU3YyaJIbHOH, TEKCTOBOH W MYJIbTUMEIUHHOMN
nHpOpMaMK O TMOPSAIKE MPEIOCTABICHUS TaKOW YCIyTH, B TOM YHUCJIE K OOCCIICUCHHIO
JTOCTYITHOCTH ISl WHBAJIHUJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHHU C (eaepaibHbIM
3aKOHO/IATEIILCTBOM U 3aKOHOAATEILCTBOM Pecnybimmku TatapcTaH 0 COIMaIbHOM 3aIIuTe
WHBAJIMJOB

2.14.1. IlpenocraBiieHUE MYHHIMIIAIBHOMW YCIYTH OCYLIECTBISAETCS B 3JaHUAX U
MIOMELIEHUAX, 000pYyI0BAHHBIX MPOTUBOIOKAPHOU CHUCTEMOU u CHUCTEMOH
MOXKapOTYIIEHHUS.

Mecra npuema 3agBuTeled  O0OPYAYIOTCS HEOOXOIUMOW  MeOenplo it
opopMIIeHUS] JOKYMEHTOB, UHPOPMAIMOHHBIMU CTEHIAMH.

2.14.2. B COOTBETCTBHM C 3aKOHOAATEJILCTBOM Pocculickon Penepauuu o
COIMAJIbHOM 3alllUTe HWHBAJIWAOB B IENSAX OECHPEmsITCTBEHHOrO0 JIOCTyla K MECTy
MPEeAOCTaBICHUSI MYHUIIMTIATBHON yCIIyTd 00ecieYnBaeTCs:

1) oOecrieunBaeTcss OECHpPEISITCTBEHHBI  JOCTYl  WHBAIMIOB K  MECTY
MPEJOCTABICHUS MYHUIUNAIBHOU yciIyrd (yAoOHBIM BXOA-BBIXOJ B IOMEIICHUS H
NepeMeIleHHe B UX MpeJenax);



2) BH3yajbHas, TEKCTOBas W MYJIbTUMEAMIHAS HWHGOpPMANUS O MOPSJIKe
MPEOCTABICHUS MYHMIIUNIAIBHON YCIYTrd pa3MeniaeTcs B YIOOHBIX [Jisi 3asBUTENCH
MeCTax, B TOM YHUCJI€ C YU€TOM OTPaHHUYEHHBIX BO3MOXHOCTEH MHBAIU]IOB;

3) COMpOBOXKIEHHE WHBAIUAOB, MMCKOIIUX CTOWKHE pPaCCTPOWCTBA (YHKIUU
3pEHHS U CAMOCTOSITEILHOTO TIEPEABIKECHUS, U OKa3aHWE UM MOMOIIY;

4) BO3MOXKHOCTb CaMOCTOSITCJIBHOTO TCPEJBMKCHHS [0 TCPPUTOPHH, Ha
KOTOPOM  pacroyiokeHbl OOBEKThl COLUANbHOW, WHXEHEPHOM M  TPAHCHOPTHOM
UHPPACTPYKTYp, BXOJa B TaKMe OOBEKTHI M BBIXOJIa M3 HHUX, MOCATKH B TPAHCIOPTHOE
CPEACTBO U BBICAJKU U3 HETO, B TOM UHKCJIIE C UCTIOIB30BAaHUEM KPeCia-KOISCKU;

5) Hamiexariee pasMelieHHe OOOpyIOBaHUS W HOCHUTENeH HH(OPMAIINH,
HEOOXOJUMBIX ISl 0oOecreueHrss OeCpensITCTBEHHOTO JIOCTYINa MHBAIUIOB K YCIyram ¢
Y4E€TOM OT'PAaHUYCHUHN WX )KU3HEICSITCIBHOCTH;

6) nybnupoBaHHEe HEOOXOAMMOW JIII WHBAJIUAOB 3BYKOBOW M 3PUTEIIbHOM
uH(}OpMaIINK, a TAKKE HAHUCEH, 3HAKOB M MHOUM TEKCTOBOM U rpaduyeckoil nHpopMaluu
3HaKaMH, BBITIOJIHEHHBIMH pelibepHO-TOUCeUHBIM HIpudTOoM bpaiins;

7) IOIMyCK CypAOINepeBOYMKa M TU(DIOCYPIO MEPEBOTUHKA;

8) momyck coOaKu-TPOBOJHMKA MPU HAJHMYHUK JOKYMEHTA, IMOITBEPKIAIOIICTO
ee crenuaibHOe OOydYeHHe W BblgaBaeMoro 1mo ¢opMe U B TOPSAJKE, KOTOPBIC
YCTAHOBJICHbI TIPUKAa30M MHUHHUCTEPCTBA TpyAda W COLMAIBHOM 3amuThl Poccuiickoun
@®enepanun ot 22.06.2015 No 386H «OO6 yrBepkAeHUH (POPMBI JIOKYMEHTA,
MOATBEPKIAIONIETO CHEIUalbHOe OO0ydYeHHue COOaKH-TIPOBOJHMKA, M TIOpSJIKA €ro
BBLIAYM.

2.14.3. TpeboBaHus B yacTu oOecTieYeHHUs] JOCTYIMTHOCTH I HHBAJIUIOB 0OBEKTOB,
B KOTOPBIX OCYHIECTBIIAETCS MPEIOCTABICHHE MYHULUIIAIBHOW YCIYTH, W CPEACTB,
UCIIOJIB3YEMBIX TpU TPEIOCTABICHUM MYHUIUIAIBHOM YCIYyTH, KOTOPbIE€ YyKa3aHbl B
noAanyHkTax | — 4 myHkra 2.14.2. agAMUHUCTPATUBHOTO PErJaMEHTa, MPUMEHSIOTCS K
00BEKTaM M CPEJICTBAM, BBEJCHHBIM B DKCIUTYaTaIllMIO WM MPOIIEIIINM MOJIECPHHU3AIIHUIO,
pekoHcTpyKiuto nocie 1 utonsg 2016 rona.

2.15. [lokazaTtenu MOCTYMHOCTH M KauyecTBa MYHMIIMIIAIBHOW YCIYTd, B TOM YHCIIE
KOJIMYECTBO B3aMMOJCHCTBUHN 3asBUTENS C JOJKHOCTHBIMU JIUIIAMU TIPU TPEIOCTaBICHUU
MYHULHUNAIBHOM yCIYTM H HUX HOPOJIOJKUTEIBHOCTh, BO3MOXHOCTh IOJYy4YE€HUS
uHbOpMAIIM O XOJ€ NPEIOCTaBICHUS MYHHUIMIAIBHOW YCIYTH, B TOM YHCIE C
MCIIOJIb30BaHUEM  HMH(DOPMAIIMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJOTHH, BO3MOXXHOCTb
7100 HEBO3MOXKHOCTH TMOJYYEHUS MYHUIMITAIBGHON YCIYTH B MHOTO()YHKIIMOHATBHOM
LEHTPE MPEAOCTABICHUSI TOCYJAPCTBEHHBIX M MYHUIMIAIBHBIX YCAYr (B TOM 4YHUCIE B
MOJIHOM 00BEME), B JIOOOM TEPPUTOPHAIBHOM MOAPA3ACICHUU OpPraHa UCIOJIHUTEIBHO
pacmopsIUTEIPHOTO OpraHa MECTHOTO CaMOYIPABJICHHS, TIO BBIOOPY 3asBUTEINA
(3KCTEpPUTOPHUATIBHBINA MPUHIINI), TOCPEICTBOM 3aIlpoca O MPEJOCTABICHUH HECKOJIBKUX
TOCY/IapCTBEHHBIX W (WJIM) MYHHIMIAIBHBIX YCIYT B MHOTO()YHKIIMOHAIBHBIX IEHTPax
MPEAOCTABICHUSI TOCYIApPCTBEHHBIX M MYHUUUNAIBHBIX YCIYT, HPEAYCMOTPEHHOTO
cratbeit 15.1 ®enepanpHoro 3akoHa No210-D3 (KOMIUIEKCHBIHN 3ampocC)

2.15.1. TlokazaTensiMu HNOCTYNHOCTH MPEAOCTABICHHUS MYHHIUIIAIIBHON YCIYyTU
SIBJISTFOTCSA :

PAacCMoOJIOKEHHOCTh MTOMEIIEHUs, B KOTOPOM BEJETCS NIPUEM, BblAada JOKYMEHTOB B
30HE JOCTYITHOCTH OOILIECTBEHHOI'O TPAHCIIOPTA;

HaJu4yue HEeO0OXOJMMOro KOJIMYECTBAa CIEIUATUCTOB, a TaKXe IOMEIIEHUN, B
KOTOPBIX OCYIIECTBIIAECTCS MPUEM JOKYMEHTOB OT 3aBUTEIIEH;



HaJM4Me ucYeplbiBaomeid HHPopMalMu O crnocol0ax, MOpsSAKE M CpoKax
MPEeIOCTaBICHUS! MYHHMIMNAIBHOW YCIyrH Ha HMHQOPMALMOHHBIX CTeHAAaX, EnuHOM
nopraie, Pecny0nukanckoM nopTaiie, 0puIMaIbHOM CaiiTeé MyHULMIIAIBHOTO paiioHa;

OKa3aHHE MOMOIIM WHBAIMIAM B MPEOJIOJIEHUH 0aphepOB, MELIAIOUIUX MOTYYEHUIO
MMU yCIIyT HapaBHE C JPYTHMMHU JINLAMH.

2.15.2. TlokazaremaMu KayecTBa MPENOCTABICHUS MYHHUIMIAIBHON YCIyTH
SABJISFOTCSL:

1) cobmoieHre CPOKOB TIpHUEMa M PACCMOTPEHHSI TOKYMEHTOB;

2) COOITI0ICHHUE CPOKa MOIYUYCHUSI pe3yJIbTaTa MyHUITUTIAIILHOM YCITyTH;

3) oTcyTCTBHE OOOCHOBAaHHBIX Kajlo0 Ha HApYIICHUS aJIMUHHCTPATUBHOTO
perjiaMeHTa, coBeplleHHble paboTHrkamMu Oprana;

4) KOJINYECTBO B3aMMOJICHCTBHI 3asBUTENS C JOHDKHOCTHBIMHU JiniiaMu (0e3 yueTa
KOHCYJIbTalUi):

B3auMoJielicTBUE  3asBUTeNss ¢ paboTHukamu Oprana wim  MOIL  npu
pEeI0CTaBICHUN MYHUIIMIAIBHON YCIYTH OCYIIECTBISIETCS OJMH pa3 MpHU MPeCTaBICHUU
3asIBJICHHS] CO BCEMH HEOOXOAMMBIMH IOKYMEHTAMU;

OJIMH pa3 B cly4yae HEOOXOAUMOCTH IMOJY4YEHHUS pe3yJibTata MpeaoCTaBICHUs
MyHUIIUNIATbHOU ycayru B Oprane winum M®I[ B dopme sk3eMIuisipa 3JIEKTPOHHOTO
JIOKyMEHTa Ha OyMa>KHOM HOCHUTEIE.

[TpoaOIKUTENBHOCTh OJHOTO B3aUMOJICUCTBUS 3afABUTENS C JOJDKHOCTHBIMH
JUIAMU TIPU TIPEJ0CTABICHUY MYHUIIUMIIATBHOM YCIYTH HE IPEBBIIAET 15 MUHYT.

3asiBUTENb BIPABE OLICHUTh Ka4€CTBO IPEJOCTABICHUS MYHULMIIAIIBHON YCIYTH C
[IOMOIIIbIO  YCTPOMCTB MOJABM)KHON paauoTese(OHHONW CBA3M, C HCIOJIb30BaHUEM
Pecny0OnukaHckoro noprasia, TEpMUHAIBHBIX YCTPONUCTB.

2.15.3. Unpopmanus o Xo[ie NpeJoCTaBICHUS MyHUIIMIIAIBHON YCIYT MOXKET ObITh
HoJyyeHa 3asBUTENIEM B JMYHOM KaOuHere Ha Exunom mnoprane, PecnyOimukaHckom
nopraine, B Oprane, M®II.

2.15.4. IlpenocrapieHne MyHHITUTIAIBHON YCIYTH OCYIIEeCTBIsIETCs B Io6oM M DI
0 BBIOOPY 3asBUTENSI HE3aBUCHMO OT MECTa €ro >KUTEIbCTBA WM MecTa (PaKTHUYECKOro
npoxxuBaHus  (mpeObiBaHusl) Ha  Teppuropun  PecnyOnmukum — Tatapcrtan 1o
AKCTEPPUTOPUAIIBHOMY IPUHIIUILY.

MyHuIMnaibHas yciayra B COCTaBE KOMIUIEKCHOTO 3a1poca HE MPEJ0CTABISAETCS.

2.16. Unbie TpeboBaHMS, B TOM YHCJE YYUTHIBAIOIINE OCOOCHHOCTH TPEIOCTABICHUS
MYHHUITUTAIBHOW YCIAYTH TIO DJKCTEPPUTOPHAIBHOMY MpUHIUIY (B clydae, €clu
MYHHUIIUTIATBHAS YCIyra TMPEJOCTABISIETCS IO SKCTEPPUTOPUATBLHOMY TPHUHIUIY) U
0COOEHHOCTH MPEAOCTABIICHUS MYHHUIIUTIATLHON YCIYTH B AJIEKTPOHHOHN (hopme

2.16.1. Ilpm mpenocTaBICHWH MYHHIIMITAIIEHONW YCIYTH B DJIEKTPOHHOUW (opme
3asIBUTEIb BIPABE:

1) mosryunTh HHMOPMALIUIO O MOPSIKE U CPOKAX MPETOCTABICHUS MYHUITUIATLHOM
yciyru, pa3MmenieHnyto Ha Equnom nopraine, Pecriybnukanckom nopraine;

2) momaTh 3asBJICHHWE O TMPEIOCTABICHUNA MYHHIIMITAJLHOW YCIYTH W HWHbBIE
JIOKYMEHTBI, HEOOXOJIUMbIE ISl MPEIOCTABICHUSI MYHUIIUIIAIBLHONM YCIYTH, B TOM YHCIIE
JOKYMEHTbI U WH(OpMaINIO, 3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM C NMyHKTOM 7.2 wactu | crateu 16 denepanpHoro 3axkona Ne 210-P3, ¢
ucrnoiab3oBaHueM PecniyOnukaHCcKoro noprana;

3) MONY4YWTHh CBEACHHWS O XOJC BBHINOJHEHUS 3asABJICHUA O TPEIOCTABICHUH
MYHULIUMAIIBHOW YCITYyTH, MIOJJAHHBIX B JJIEKTPOHHOU dopMme;



4) OCyIIEeCTBUTH OLICHKY KayeCcTBa MPEAOCTABICHHUS MYHHUIUITAILHOW YCITYTH;

5) mony4yuTh pe3yabTaT MNPEAOCTABICHHS MYHHIIMIIAILHOW yCIyrd B ¢opme
AIEKTPOHHOTO JOKYMEHTA;

6) momath xano0y Ha pemieHue u jaerictBue (Oe3neiicTBue) OpraHa, a TakkKe €ro
JOJDKHOCTHBIX  JIWIl, MYHUIMOAIBHBIX CIYXKaIlUX MOCpeACTBOM PecnyOnukaHCKOTO
nopraia, mnoprtana ¢eaepaibHOil  rOCylIapCTBEHHON HMHGPOPMAIMOHHONW  CHUCTEMBI,
obecrnieunBaroIiel mpomecc AocyneOHoro (BHeCyaeOHOro) oOKajJoBaHUsI pElICHUU U
nercTBui (0e31eHCTBUSA), COBEPIICHHBIX MpPH NPEIOCTaBICHUU TOCYJapCTBEHHBIX U
MYHULUMAIBHBIX ~ YCAYT  OpraHaMM, TMPEJOCTaBISIIONIMMH  TOCYIJapCTBEHHbIE U
MYHULIUMAIBHBIE  YCIYTH, WX JODKHOCTHBIMM  JIMIAMH, TOCYAapCTBEHHBIMH U
MYHULIUTTATBHBIMU CITY>KaIllAMH.

2.16.2. ®opMupoBaHUE 3asBICHHUS OCYLIECTBISIETCS MOCPEACTBOM 3aNOJHEHUS
ANEKTPOHHON (opMbl 3asBiaeHuss Ha PecmyOnmkanckoM moprane 0e3 HeoOXO0IAMMOCTU
JOTIOJTHUTENILHOM TMOJIa4M 3asiBJICHUS B Kakoi-1nbo nHou dopme.

2.16.3. Ilpu ¢popmupoBaHUY 3asIBJICHUS 00ECIIEUNBACTCS:

1) BO3MOKHOCTH KOIHMPOBAHHS W COXPAHCHHS 3asBJICHHUS W HHBIX JOKYMEHTOB,
HEOOXOAUMBIX JIJIsl PEIOCTABIICHUS YCIYTH;

2) BO3MOXHOCTH 3aIllOJIHEHUS HECKOJBKUMH 3asBUTEISIMH OJHOU DIICKTPOHHOMN
dbopmbl 3asBICHUS MpuU OOpalleHWH 3a YCIAyramu, MPEAIoJiaraloliuMy HampaBiIeHUE
COBMECTHOT'O 3asIBJICHUSI HECKOJIbKUMH 3asBUTEIISIMU;

3) BO3MOXKHOCTH IMEYaTH HAa OYMa)KHOM HOCHUTENEC KOIMHH 3JICKTPOHHOH (HOPMBI
3asBJICHUS;

4) coxpaHEHHE paHee BBEJCHHBIX B 3JICKTPOHHYIO (OpMY 3asiBIICHUS 3HAYCHUMN B
000 MOMEHT MO KEJAHUIO MOJIb30BaTENsA, B TOM YHCIIE MPU BO3HUKHOBEHHH OIIHOOK
BBOJIa ¥ BO3BpaTe JJisi MOBTOPHOTO BBOJIa 3HAUYEHUH B AJIEKTPOHHYIO (POPMY 3asIBIICHUS;

5) 3amoyiHeHHE MMOJIeH AIIEKTPOHHON (OPMBI 3asIBJIICHUS JI0 Hayayia BBOJA CBEICHHIA
3asBUTEJIEM C MCIIOJIB30BAaHUEM CBefeHMH, pa3menieHHblx B ECUA, u cBeneHwid,
onmyOIUKOBaHHBIX Ha PecmyOiamkaHCKOM IMOpTaie, B 4YacTH, KacaroIlehcs CBEICHHHU,
OTCYTCTBYIOIIUX B €IMHON CUCTEME WACHTH(PUKAIINY U ayTCHTU(PUKALINH;

6) BO3MOXXHOCTh BEPHYThCS Ha JIOOOH M3 ATANOB 3alOJIHEHHS BJICKTPOHHON
dbopmMbI 3asBIICHHS O€3 MMOTEPU paHee BBEACHHON MHGOpMAIINH;

7) BO3MOXHOCTB JIOCTYTIA 3asIBUTEIIS K PaHEE MOJaHHBIM UM 3asIBJICHUSM B TCUCHUE
HE MEHEE OJIHOTO r0jia, a TAaK)KEe YaCTUYHO C(POPMUPOBAHHBIM 3aSBJIICHHSIM - B TCUCHUE HE
MEHee 3 MECSLEB.

2.16.4. 3anuch 3asButeneil Ha npuem B M®PII (manee - 3amuch) OCyHIECTBISETCS
nocpencTBoM Pecrybnukanckoro moprana, Tenedona kontakt-nearpa MOLI.

3asiBUTENIO MPEAOCTABISIETCS BO3MOXKHOCTH 3aIllUCH Ha JIFOOBIE CBOOOIHBIC IS
mpuemMa JaTy W BpeMs B Tpejesiax yCTaHOBJIEHHOTO B MHOTO(YHKIIMOHAIBHOM IIEHTPE
rpaduka mprema.

3anuch Ha OMNpPENEICHHYI0 JaTy 3aKaHYMBAETCS 3a CYTKH /10 HACTYIUIEHUSI ATOU
JaThI.

JIs ocyllecTBiACHUsT MpeABapUTEIbHON 3amucu mocpeactBoM PecnyOinkaHCKOro
noprajia 3asBUTEI0 HEOOXOJIMMO YKa3aTh 3alpalliBacMble CUCTEMOW JaHHbIE, B TOM
quclie:

dbaMuIInIo, UMs1, OTYECTBO (MPU HATTUYUN);

HOMep TenedoHa;

ajJipec JIEKTPOHHOMU MOYTHI (I10 KEITaHUIO);

KeJTaeMyIo J1aTy ¥ BpeMs mpuema.



B cnyyae HECOOTBETCTBHS CBEIEHUM, KOTOpbIE COOOLIMI 3asBHUTENb MPH
NPEABAPUTEINBHON 3allMCH, JOKYMEHTaM, MPEACTABICHHBIM 3asABUTEIEM IMPU JUYHOM
MpUEME, IPEABAPUTEIIbHAS 3AIIUCh AHHYIUPYETCH.

[Ipu ocyiiecTBiICeHUN TPEABAPUTEIBHON 3alUCH  3asSBUTENI0 00€CTeUNBACTCA
BO3MOXKHOCTh pacrieuatarh TaJoH-MOATBEpXkAeHUE. B ciydae, ecnu 3asBUTENb COOOUIUT
aZpec JIEKTPOHHOW MOYTHI, HA YKa3aHHBIA aJipec TaKkKe HarpabisgeTcss uHpopMmamus o
MOJITBEPKICHUH TIPEIBAPUTEILHOM 3aIIUCH C YKAa3aHUEM J1aThl, BPEMEHU U MECTa IPUEMA.

[Ipu ocymiecTBIeHUN TpPEIBAPUTEIBHON 3alUCH  3aiBUTENIb B 00s3aTEIbHOM
nopsiike MHGOPMUPYETCS O TOM, YTO MpeJABApUTEIbHAS 3alUCh aHHYJIUPYETCS B Cliydae
€ro HEABKH MO UCTEYECHHUH |5 MUHYT C HAQ3HAYEHHOTI'O0 BPEMEHU IIpUEMa.

3asBUTEND B JIFOOOE BPEMS BIIPABE OTKA3aThCs OT MIPEABAPUTEIILHOMN 3aMKCH.

3anpemiaercss TpeOOBaTh OT 3asBUTENSI COBEPIICHUS] HHBIX JEUCTBUH, KpPOMeE
MPOXOXKACHUST UACHTU(DUKAIIMK U ayTEHTU(PUKAIMU B COOTBETCTBUU C HOPMATHUBHBIMU
nmpaBoBbIMM akTamu Poccuiickonn @Penepauuu, ykazaHus UEIA MpUEMa, a TaKKe
PEJIOCTABICHUSI CBEJACHUM, HEOOXOAUMBIX JJIsI pacueTra JJIUTEIbHOCTH BPEMEHHOTO
WHTEpBaJia, KOTOPHIA HEOOXOAMMO 3a0POHUPOBATH JJIS IIpUEMa.

3. CocraB, nocJjie10BaTeJIbHOCTh M CPOKHU BBINOJHEHUS AIMUHUCTPATHBHBIX
npoueayp, TpeGoBaHus K NOPSAKY UX BHINIOJIHEHHS, B TOM 4HcJ/ie 0CO0eHHOCTH
BBINOJTHEHUS AIMMHUCTPATUBHBIX MPOLEAYP B JIEKTPOHHOMH (hopMe, a TaKKe

0CO0EHHOCTH BBITIOJHEHNS AIMHUHUCTPATHBHBIX Npoleayp B
MHOT0()YHKIMOHAJBHBIX HEHTPaxX

3.1. Onmcanue mociaea0BaTeIbHOCTH JACHCTBUM MPU NMPETOCTABICHUN
MYHUITATIAIBHON YCIyTH

3.1.1. [Ipenocrapnenne MYHHUIIMNAIbHOW YCIYT'HM BKJIIOYAeT B ceOsl CIEayIOIIne
aIMUHUCTPATUBHBIC MTPOLIETYPHI:

1) KOHCYIBTUPOBAHUE 3aSIBUTEIIS;

2) IPUHATHE ©  PACCMOTPEHHE KOMIUICKTa JIOKYMEHTOB, IIPEJCTaBICHHBIX
3asIBUTEJIEM;

3) HampaBJICHHE MEXBEJAOMCTBEHHBIX 3allPOCOB B OpraHbl, y4YacTBYIOIIHE B
MPEAOCTaBICHUN MYHULIMIAIBHON YCIIyTH;

4) moIroTOBKA pe3ybTaTa MyHUITUIAILHON YCIYTH;

5) BeIIava (HaNpaBIICHUE) 3asIBUTEIIO PE3yJIbTaTa MyHUITUIAIIBHON YCITYTH;

6) UCTIpaBJICHHE TEXHUIECKUX OIHNOOK.

3.2. Oka3zaHue KOHCYJIbTAIlUN 3asIBUTEITIO

3.2.1. OcHOBaHMEM Hayajia BBHITOJHEHUS aJIMUHUCTPATUBHON MPOILEIYPHI SBISETCS
oOparieHue 3asBHUTENS MO BOMPOCAM, CBS3aHHBIM C MPEOCTABICHUEM MYHUIIMITATIBHON
YCIIYTH.

JIOJDKHOCTHBIM ~ JTULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIMOJIHEHHE
aJIMUHUCTPATUBHON MPOLIEAYPHI, SIBIASETCA:

nipu oOpaienuu 3asasutenst B MOI] — pabotHuk MDI];

npu oOpaneHuu 3asButelisa B Opran — pykoBojauTenb VCOTHUTENbHOTO KOMUTETA
Kypkynbckoro cenabckoro mocejieHusi AJIEKCEEBCKOI0 MYHMIIMIAIBHOIO  paiioHa
PecnyOnuku  Tatapctan (majnee -  JOJDKHOCTHOE — JIMIIO, OTBETCTBEHHOE 32
KOHCYJIbTHPOBAHUE).



3.2.2. 3asBUTENb BOpaBEe OOpPaTUTHCA 3a KOHCYJIbTAllMEW O TOPSAKE U CPOKax
MpenoCTaBICHUs] MyHUIIMNAIbHON yciayru B M®L nuuHo 1 1o TenepoHy U 37I€KTPOHHOU
roure.

Pabotauk M®I] xoHCynbTHpYyeT 3asBUTENS, B TOM YHCIE IO COCTaBy, (Qopme
MPEACTaBIAEMON JOKYMEHTAIMU U APYTMM BONpOcaM JUIsl MOJYYEHHUS MYHUIIMIATbHON
YCIIyTH.

3asBUTENb MOXKET TMOJYYUTh HMHPOPMALMIO O TMOPSAAKE MPEJOCTABICHUS
MYHUIMNAIBHON ycIyrd Ha ounmnanbaoMm caiite MO http://mfcl6.tatarstan.ru.

AJMUHUCTpATUBHBIE TMPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSUIUM ITYHKTOM,
BBITIOJIHSAIOTCS B ICHb OOpallleHUs 3asBUTEIIS.

Pe3ynpraTamMu  BBINOJMHEHUS ~ aJMUHHUCTPATUBHBIX  TPOLEAYp  SBJISIOTCA:
KOHCYJIbTallUs MO COCTaBy, (hopMe MpeacTaBiIsieMOll JOKYMEHTAlMU U JPYTUM BOMpPOCaM,
HEOOXOUMBIM JJIs MOTYYEHUS! MYHUIIUTATBHONW YCIIYTH.

3.2.3. 3asButens BOpase o0patutbea B Oprad no tenedoHy U 3JIEKTPOHHOM mouTe,
a TaKkKe TMOJYy4YuTh KOHCYyIbTalMio Ha Pecnybnukanckom mnoprane, caiite OpraHa o
NOPSAJIKE U CPOKaxX MPEJAOCTaBICHUS MYHUIUMIAIBHOW yCIyTHU, B TOM YHCIE MO COCTaBY,
dopMe mpencTaBiseMONM JOKYMEHTAllMM W JPYyTUM BOMNpOcaM JJis  TOJyYEHHs
MYHUIIMTATIBHON YCIYTH.

JIOMKHOCTHOE ~ JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTHUPOBaHHE HH(POpMUpPYET
3asiBUTENISI B COOTBETCTBMM C TpeOoBaHMsIMU TyHKTa 1.3.4 aaMUHHUCTPATUBHOTO
periaMeHTa.

AJMUHUCTpPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSALIUM  IIyHKTOM,
BBITIOJIHAIOTCS B T€UEHHUE TPeX PadOUnX JTHEH CO JHS MOCTYIJICHUs OOpaleHMs.

Pe3ynpraTamMu ~ BBINOJIHEHUS  AJAMHMHHCTPAaTUBHBIX  IPOLELYP  SIBISIOTCS:
KOHCYJIbTALUU TI0 COCTaBy, pOpME MpPENCTABIAEMON TOKYMEHTALUN U APYTUM BOIIPOCAM,
HEOOXOAMMBIM JJIsl HOJyYEHUS] MyHUIIUTIATBHON YCIYTH.

3.3. IIpunsiTHE U PpACCMOTPEHUE KOMIUIEKTA JOKYMEHTOB,
MIPEICTaBICHHBIX 3asBUTEIIEM

3.3.1. Ilpuem HOKYMEHTOB ISl MPEIOCTABICHUS MYHUIUIAJIBHOW YCIYTH Yepe3
MOI] wnu ynanennoe pabodee mecto ML,

3.3.1.1. 3asBurens (mpeactaBuTeNs 3asaBuTeNs) obpamaercs B M®I] ¢ 3anmpocom o
MPEAOCTABICHUN MYHULIUNIAIIBHOW YCIYTU U MPEACTABISIET JOKYMEHTHI B COOTBETCTBUU C
MIyHKTOM 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. Pabotauk M®LI, Beayiiuii mpueM 3asiBJICHUIA:

onpeieNiseT MpeIMET 00palleHus;

YIOCTOBEPSAET JIMUHOCTD 3asIBUTEIIS;

IPOBOJIUT MPOBEPKY MOTHOMOYMI JIMIIA, TOJAIOUIETO IOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMUSM, YKa3aHHBIM B
MYHKTE 2.5 aAMAHUCTPATUBHOIO PETIIAMEHTA;

3aMoJIHSAET 3JIEKTPOHHYI0 hopmy 3asaBieHuss B AUC MOI];

MIpU MPEJOCTABICHUHM JOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aJIMUHUCTPATUBHOIO
periiameHTa Ha OyMa)KHOM HOCHUTENE, OCYIIECTBISIET CKaHUPOBAHUE MPEACTaBICHHBIX
JIOKYMEHTOB;

pacneyarsiBaeT 3asaBieHue u3 ANUC MOII;

nepeaeT 3asiBUTENI0 Ha MPOBEPKY U MOJIMHUCAHUE;

MOCJIe MOJANKUCAHUS CKaHUPYET noAanucanHoe 3asasieHne B AUC MOLJ;



3arpyxaet B AUC MO®IL] nokyMeHThI, IpeICTaBIECHHbIE B 3JIEKTPOHHOU (popMe WK
ANEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (POPMUPYET JIEKTPOHHOE JETI0;

BO3BpallaeT NOJAMMUCAHHOE 3asBJICHUE U OPUTMHAIBI OYMa)KHBIX IOKYMEHTOB;

BBIJIAET 3asIBUTENIO PACIHUCKY B IPUEME IOKYMEHTOB.

AJIMUHUCTpPATUBHBIE MpPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSLIUM ITYHKTOM,
BBITIOJIHSAIOTCS B ICHb OOpallleHUs 3asBUTEIIS.

Pe3ynpTaTaMu BBINOTHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SBISAIOTCS: FOTOBOE K
OTIIPaBKE 3asBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. PaGotHuk M®L] HanpaBiigeT nakeT JOKYMEHTOB, MPUHATHIX OT 3asBUTENS B
Opran B 37eKTpOHHOU (popme (B cOCTaBE MAKETOB ANEKTPOHHBIX JI€J) B TEUEHHE OJHOTO
pabouero AHs co AHS 0OpallleHusl 3asABUTENS B CTPYKTYypHOE nojpasaenenne MO,

Pe3ynpTaTamMu BBINOTHEHUS aIMUHUCTPATUBHBIX NPOLEAYP SBISIIOTCS: 3asiBICHUE U
NakeT JTOKYMEHTOB (3JIEKTPOHHOE JeJI0), HarpaBieHHble B OpraH, MOoCpeACTBOM CHUCTEMBbI
AJIEKTPOHHOTO B3aHUMOJICUCTBHUS.

3.3.2. Ilpuem JOKYMEHTOB /Jii TMPEAOCTABICHUS MYHULMIAIBHON YCIyrd B
ANEKTPOHHOU opMme uepe3 Pecriybnukanckuii mopradi.

3.3.2.1. 3asButens AJiA MOAAUM 3aSBICHUS B DJEKTPOHHOU (hopmMe BBIMOIHSIET
CIEIYIOIME NCHUCTBHUS:

BBITIOJTHSIET aBTOPHU3ALINIO;

OTKpbIBaET (hOPMY 3JEKTPOHHOTO 3asIBICHUS;

3anojHseT  GOopMy  DJIIEKTPOHHOTO  3asBJCHUS, BKIIOUYAIONIYIO  CBEJCHMS,
HEO0OXO0IMMBIE M 00s13aTeNIbHbIE JAJI MPEJOCTABICHUSI MYHUIIUTIATLHON YCIYTH;

NPUKPEIUIAET JOKYMEHTBI B DJIEKTPOHHON (opMe WM AJIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (hOpMe 3JIEKTPOHHOTO 3asiBIeHUS (TP HEOOXOAUMOCTH );

NOATBEpPkKAaeT (AKT O3HAKOMIIGHUS W COrJacusi C YCIOBUSMH W TOPSIKOM
NPEIOCTaBICHUS] MYHUIMIIAJBHON YCIYTH B OJJIEKTpOHHON (opme (ycTaHaBIMBAaET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHUHU B (DOpME DIIEKTPOHHOTO 3asIBIICHUS );

MOJITBEPKAAET  JIOCTOBEPHOCTh  COOOIIEHHBIX  CBEIEHUN  (yCTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (hOpM€ 3JIEKTPOHHOTO 3asIBICHUS);

OTHPABJISIET 3AMOJHEHHOE 3JIEKTPOHHOE 3asiBJICHUE (HAXKHUMAET COOTBETCTBYIOILYIO
KHOTIKY B (hOpME 3JIEKTPOHHOTO 3asIBJICHUA );

AJIEKTPOHHOE 3asBJICHUE MOAMNMCHIBAETCS B COOTBETCTBUM C TPEOOBAaHUSAMHU IYHKTa
2.5.3aIMUHUCTPATHBHOTO PETJIAMEHTA;

HOJy4yaeT yBeJOMJICHHE 00 OTIpaBKe 3JIEKTPOHHOTO 3asiBICHHUS.

dopmaTHO-JIOTHYecKasi MpoBepka cHOPMHUPOBAHHOIO 3asIBICHUS OCYIIECTBIISECTCS
MOCJIC 3aMOJTHCHMSI 3asIBUTEJIEM Ka)JI0T0 U3 MOJIeH 3IIeKTpoHHOU (hopmbl 3asBienus. [Ipu
BBISIBJICHUH HEKOPPEKTHO 3aMlOJIHEHHOTO TOJISl AJIEKTPOHHOM (DOPMBI 3asBJICHUS 3aSBUTEIh
YBEAOMIISIETCS O XapaKTepe BBIABICHHOW OMIMOKU U MOPSAIKE €€ yCTPaHEHHsI TOCPEICTBOM
MH(GOPMAITMOHHOTO COOOIIEHHUSI HETIOCPEICTBEHHO B AIEKTPOHHON (hopMe 3asBICHUS.

AJIMUHHCTPATUBHBIE MPOLEAYpPHl, YCTAHABIMBAEMBbIE HACTOAIIUM IYHKTOM,
BBITNIOJIHSAIOTCS B IEHb OOpAILlEHUs 3aBUTEIIS.

PesynbTaTamMu  BBIMIOJIHEHUS ~ AJMHUHUCTPATUBHBIX  MPOUEAYP  SBISIOTCS:
ANIEKTPOHHOE JI€J10, HampaBieHHoe B OpraH MNOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aUMOJICCTBUSL.

3.3.3. PaccMmoTpeHne KoMIUIeKTa JOKYMEeHTOB OpraHoM.

3.3.3.1. OcHoBaHMEM Hayajga BBINOJHEHUS aJIMUHUCTPATUBHOW MPOLEIYPHI
ABJIAETCS  IOCTYIUIEHWE 3asBJICHUSA W MHBIX JIOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTaBICHUS MYHUIIUNAIBHON YCIIYTH.



JIOJDKHOCTHBIM ~ JTULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJIHEHHE
aJIMUHUCTPATUBHON MPOIEAYpPHI SBISETCS PYKOBOAUTENh VICHIOMHUTENIBHOTO KOMHUTETA
KypkynbCKOro cenbCKoro mocCeneHHus AJIEKCEEBCKOTO MYHHUIMIAIBHOTO  pailoHa
PecniyOonukn Tatapctan (nanee - JOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IpUEM
JIOKYMEHTOB):

3.3.3.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPHEM JIOKYMEHTOB, B CIy4dae
oOpaitieHust 3assBUTENS ¢ 3asiBlieHueM B OpraH:

onpenensieT npeaMeT oOpalieHus;

YCTaHABJIUBAET JUYHOCTH 3asIBUTEIIS;

MPOBOAUT MPOBEPKY MOTHOMOYHUH JIUIIA, TOJAIOIIETO TOKYMEHTBHI;

IPOBOJIUT TMPOBEPKY COOTBETCTBUSI JOKYMEHTOB TpEOOBaHUSAM, YKa3aHHBIM B
nyHKTe 2.5 aAMUHUCTPATUBHOTO pErjaMeHTa, MPOBEPKY COOTBETCTBUS MPEACTABICHHBIX
JIOKYMEHTOB  YCTaHOBJIEHHBIM TpeOoBaHuAM (Hajjexaiiee odopMmieHue  Komui
JIOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX IOJYUCTOK, MPUIMUCOK, 3aUY€PKHYTHIX CJIIOB U
UHBIX HE OTOBOPEHHBIX UCTIPABIICHUI);

3aMoOJIHSAET  DJEKTPOHHYH  (QopMy  3asBI€HHs B  aBTOMATU3UPOBAHHOUN
WH()OPMAIIMOHHONW CHUCTEME, TMpEIHA3HAYEHHOW 11 OKa3aHWs TOCYJAapCTBEHHBIX W
MYHUIIUATIAJIBHBIX YCIIYT;

IIpU TIPEJOCTABICHUN JOKYMEHTOB, YKa3aHHBIX B IMYHKTE 2.5 aJIMHUHUCTPATUBHOTO
periiamMeHTa Ha OyMa)KHOM HOCHUTEJE, OCYIICCTBISCT CKAaHUPOBAHHME IMPECTABICHHBIX
JIOKYMEHTOB;

pacrieyaTbhIBaeT 3asBJICHHUE;

nepeaacT 3asiBUTENI0 Ha MPOBEPKY U MONHUCAHUE;

NOCJI€ MOJANUCAHUS CKaHUPYET MOJANMCAHHOE 3aBJICHUE;

3arpykaeT B aBTOMAaTH3UPOBAHHYIO UH(OPMAIIMOHHYIO CUCTEMY,
OpEeAHA3HAYECHHYI [UJI OKa3aHWs TOCYJAapCTBEHHBIX MW  MYHHUIIMNAIBHBIX  YCIYT
JOKYMEHTBI, TpEJCTaBICHHbIE B DJIEKTPOHHOM (opMe WM DIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (HOPMHUPYET AIIEKTPOHHOE JIETIO;

BO3BpaIlaeT MOJIUCAHHOE 3asBJICHUE W OPUTHHAIBI OyMa)XXHbIX JOKYMEHTOB
3asIBUTEIIIO;

BBIJAET 3asIBUTEIIO PACIIUCKY B PUEME JOKYMEHTOB.

B ciyuae Hanmuuus OCHOBaHUU NJi1 OTKaza B MPUEME JOKYMEHTOB JIOJIKHOCTHOE
JUI0, OTBETCTBEHHOE 3a NPHEM JOKYMEHTOB, YBEIOMIISIET 3asBUTEN O HAJIUYUU
MPENSTCTBUN I TpUeMa 3asBICHUS U BO3BpPAIIAET €My JOKYMEHTHI ¢ OOBSICHEHUEM
COJZIepKaHUsI BBISIBIICHHBIX OCHOBAHUI /11 OTKa3a B IPUEME IOKYMEHTOB.

3.3.3.3. JJ0o/KHOCTHOE JUIO, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, IOCIE
MOCTYIUICHUS! JOKYMEHTOB Ha pAaCCMOTPEHHUE:

PUCBAUBAET 3asIBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYPOU JIeNl M CTaTyc
«IIpoBepka TOKyMEHTOBY;

U3Yy4aeT MOCTYIUBIIKE JIEKTPOHHBIE Jeja, B TOM YKCIIE MPUIIOKEHHBIE 3asBUTEIIEM
JIOKYMEHTBI B DJICKTPOHHOH (hOpME H dJIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSAET KOMIUIEKTHOCTh, YUTAEMOCTb 3JIEKTPOHHBIX 00Pa30B IOKYMEHTOB;

MPOBEPSICT COOJIOACHUE YCIOBUM JEUCTBUTEIHHOCTH JJICKTPOHHOM IOJIIHCH,
nocpeAcTBOM oOpamieHus k Egunomy mnoprany (B ciyyae, e€ciM  3asiBUTEJIEM
MpeACTaBICHbI AIEKTPOHHBIE JIOKYMEHTHI, MOAMUCAHHbBIE YCUJICHHOMN
KBaTU(ULIMPOBAHHOMN 3JIEKTPOHHOM MOJIUCHIO).

[Ipn HanMumum OCHOBaHM, TPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aJIMUHHACTPATUBHOTO
periiaMeHTa, MOATrOTaBIMBAET MPOEKT peIIeHUsT 00 OTKaze B MpPUEME JIOKYMEHTOB,
HEOOXOUMBIX JIJIS MPEIOCTABIICHUS] MYHUIIUIIAILHOU YCIYTH.



B caywae, ecim B pe3yibrareé NPOBEPKH YCWICHHOW KBaIM(PUIUPOBAHHOU
ANEKTPOHHOM MOAMKUCH BBISIBIEHO HECOOJIIOICHUE YCIOBUHN €€ NIeMCTBUTENBHOCTH, IPOEKT
penieHust 00 0TKaze JOJKEH COoAepKaTh MyHKTHI cTaThu 11 denepanbHoro 3akona Ne 63-
@3, KOTOpbIE NOCTYKUJIM OCHOBAHUEM JJIs1 €0 MPUHSATHUS.

[IpoekT pemenuss o0 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEeIOCTaBICHUS! MYHULMIIATBHON yCIyTy, ¢ YKa3aHUEM MPUYHMH OTKa3a (B Cilyyae, eciu
OCHOBaHMS [IJIsi OTKa3a B NIpHEME JOKYMEHTOB, HEOOXOAMMBIX IS MPEJOCTABICHHS
MYHHUIUIAIBHON YCIYTH, CBA3aHbl C HAPYIIEHUEM YCTAaHOBJIEHHBIX TPEOOBAHUI K TaKUM
JOKYMEHTaM, OCHOBAaHHMS [UJIi OTKa3a B IpUEME JOKYMEHTOB JOJDKHBI COJEpKaTh
uH(pOpPMAIMI0O O HAUMEHOBAHMHU JOKYMEHTOB (MH(pOpMallUM, CBEJECHUM), KOTOpbIE HE
MIPEACTaBIICHbl, COJEpkKAaT HEAOCTOBEpHblE M (WJIM) MPOTHUBOPEUYUBBIE CBEJECHUS,
opopMiieHbl C HapyUIEHMEM YCTAaHOBJEHHBIX TpeOOBaHMII), HampaBiseTcd Ha
COrJacoBaHWE€ B YCTAHOBJIEHHOM TMOpPSJIKE MOCPEICTBOM CHCTEMBI 3JIEKTPOHHOTO
JIOKYMEHTO000pOTA.

CornacoBanue npoeKTa pelieHust 00 0Tkaze B IpUeMe JOKYMEHTOB, HEOOXOAMMBIX
JUIsl  TPEJOCTABICHUS  MYHULMIAIBHONM  yCIyTH, OCYILIECTBISETCSA B  MOPSIKE,
PelyCMOTPEHHOM MYHKTOM 3.5.3 aJIMUHUCTPATUBHOT'O PErJIaMEHTA.

B cayuyae oTCyTCTBMS OCHOBaHMM JJIi OTKaza B IpHEME JOKYMEHTOB,
PEyCMOTPEHHBIX MYHKTOM 2.7.1 aAMUHUCTPATUBHOIO PErjaMeHTa, JOJIKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a MpPHEM JOKYMEHTOB, B TEUEHHWE OJHOr0 pabouero JHA €O JHS
NOCTYIUICHUS 3asiBJICHUS, HAMPABISET 3asBUTENI0, YKA3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEAOMJICHHE O MOCTYIUICHUM 3asBICHUS, COAEpPIKallee BXOMSIUMA PETUCTPALMOHHBIN
HOMEp 3asBICHUs, JaTy MOJY4YeHHs 3asBJI€HUs, IepeyeHb HaUMEHOBaHUU (ailiios,
IPEICTABICHHBIX K HEMY JIOKYMEHTOB, JaTy IIOJYyYEHHs pe3yJbTaTa MYHHUIMIIAIBHON
YCIIYTH.

3.3.3.4. MHUcnonnenue mpouenyp, ykazaHHbIXx B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATHBHOIO  PErJaMEHTa, Ipd  HAIWYUM  TEXHUYECKOM  BO3MOYKHOCTH
OCYILIECTBIISIETCS. B aBTOMAaTHYECKOM PEXHUME C HCIOJb30BAHMEM aBTOMAaTU3MPOBAHHOMN
MHPOPMAIIMOHHOM CUCTEMBI, MNpEeAHA3HAUYEHHOW /Ji1 OKa3aHUS TOCYJAApCTBEHHBIX U
MYHHUIMTIAIBHBIX YCIIYT.

3.3.3.5. AjaMUHHCTpaTHUBHBIE TPOLEAYPHl, YyCTaHABIMBaeMble TyHKTOM 3.3.3
aJIMMHHUCTPATUBHOTO PETJIAMEHTA, BBIIOJIHSIOTCS B TEUEHUE OJTHOTO pabodero AHs CO JHS
MIOCTYIUIEHUS 3asIBICHHS HA PACCMOTPEHHUE.

Pe3ynpraTaMu BBIITOJIHEHUS aJMUHUCTPATHBHBIX MPOLIEAYDP SBISAIOTCS: NPUHSATHIA
Ha PAacCMOTPEHHE KOMIUJIEKT JOKYMEHTOB WJIM IMPOEKT pElIeHUs 00 OTKa3e B IpHEMe
JOKYMEHTOB, HEOOXOAMMBIX IS IPEAOCTABIECHUS MyHULIMIIATBHOMN YCIIYTH.

3.4. HanpaBrieHre MeKBEIOMCTBEHHBIX 3aIIPOCOB B OPTaHbl, YIaCTBYIOIIHE B
IIPEAOCTABICHUA MYHULIUTIAIBHON YCIYTH

3.4.1. OcHoBaHMEeM Hauaja BBINOJHEHHUS AJMHUHHCTPATUBHOM MPOUEIYpPbI
SABJISIETCS. TOJYyYEHUE JOJDKHOCTHBIM JIMIIOM (paOOTHHKOM), YIOJIHOMOYEHHBIM Ha
BBIMIOJIHEHUE AJMUHHUCTPATUBHON MpOUENYpbl, OT JOJBKHOCTHOrO Jjuia (paOOTHUKA),
OTBETCTBEHHOTO 32 MPUEM JOKYMEHTOB, IPUHSATHIX OT 3asIBUTENSI JOKYMEHTOB.

JIOJDKHOCTHBIM ~ JTULIOM ~ (paOOTHUKOM),  OTBETCTBEHHBIM 32  BBINOJIHEHHE
aJIMUHUCTPATUBHON MPOUEAYpPHI, SBIACTCS PYKOBOAUTENb VCHMOIHUTENHHOTO KOMHUTETA
KypkynbCKOro ceinbCKOro moceneHHus AJIEKCEEBCKOTO MYHHUIHMIIAIBHOIO  pailloHa
PecnnyOnuku TatapcTtan (manee - TOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAMpaBJICHUE
MEXBEJIOMCTBEHHBIX 3aIIPOCOB).



3.4.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAINPABICHUE MEKBEIOMCTBEHHBIX
3ampocoB, (oOpMUPYET W HANPABIAET B 3JIEKTPOHHOW (OpME MOCPEACTBOM CHCTEMBI
MEXBEJJOMCTBEHHOT'O 3JIEKTPOHHOI'O B3aUMOJEUCTBUS (IPU OTCYTCTBUHM TEXHUYECKOU
BO3MOXXHOCTH — MHBIMH CIIOCOOaMH) 3ampochl O MPEAOCTAaBIEHUU JOKYMEHTOB U
CBEJICHMI, IPETYCMOTPEHHBIX ITYHKTOM 2.6.1 aIMUHHCTPAaTUBHOTO PETJIAMEHTA.

AJMUHUCTpATUBHBIE TMPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSLIUM ITYHKTOM,
BBITIOJIHSAIOTCS B ICHb MPUHATHS 3asBJICHUS HA pACCMOTPEHHUE.

Pe3ynpraTamMu  BBINOJIHEHUS ~ AJIMMHHMCTPATUBHBIX  HPOLENYp  SBJISIOTCS:
HallpaBJICHHbIE B OpraHbl BJIACTU M (WJIM) TNOJABEJOMCTBEHHbIE OpraHaMm BJIaCTU
OpraHu3alyy 3aMpocChl.

3.4.3. CnenuanucTbl MOCTABIIMKOB JaHHBIX HA OCHOBAHUH 3alIPOCOB, MOCTYIUBIIUX
gyepe3 CHUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aMMOJACHCTBUS, MPEJOCTABIISIOT
3anpaniuBaeMble  JOKYMEHTHl (MH(pOpMalMIO) WM HAMpaBisSiOT yBEJAOMJIEHUS 00
OTCYTCTBUU JOKYMEHTa W (WJIM) HHPOpPMALMH, HEOOXOAUMBIX JUIsl MPETOCTABICHHUS
MYHUIIMTATIBHON yCIIyTH (fajee — yBeAOMJIEHHE 00 OTKas3e).

AJMUHUCTpPATUBHBIE TMPOIEAYPHl, YCTAHABIMBAEMbIE HACTOSIIIMM IYHKTOM,
BBITIOJHSIOTCS] B TEUEHUE TPEX JIHEW CO JHS MOCTYIUICHUS MEXBEJOMCTBEHHOIO 3arpoca B
OpraH WM OpraHHu3allyio, MPEJOCTABISIONIME JOKYMEHT W WH(OpMAaIuio, €clii HHbIe
CPOKM TIOJITOTOBKM W HaINpaBJIEHUS OTBETa Ha MEXBEJOMCTBEHHBIM 3ampoc He
YCTaHOBNEHbI  (ellepalbHBIMU ~ 3aKOHaMH, TPaBOBbIMM  akTamu [IpaBuTenbcTBa
Poccuiickoit ®@enepanii ¥ MPUHATBIMA B COOTBETCTBUHM C (efepalbHBIMH 3aKOHAMU
HOpPMAaTUBHBIMU MTPaBOBBIMU akTaMu PecriyOnuku Tarapcran.

Pe3ynbTaTamu BBINOJHEHUS] AMUHUCTPATUBHBIX MPOLEAYDP SBISIOTCA: JOKYMEHTHI
(cBemeHus), HEOOXOAMMBIE [UIsl TPENOCTABICHUS MYHUIMIAIBHON yCIyru, Ju0o
yBeJOMJIeHHE 00 OTKa3e, HampaBleHHbIE TOJDKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a
HaIlpaBJICHUE MEKBEJOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIPaBJICHHE MEXBEIOMCTBEHHBIX
3apOCOB:

MOJIy4aeT 3alpaliiBacMble YEpe3 CUCTEMY MEKBEIOMCTBEHHOIO 3JIEKTPOHHOIO
B3aMMOJICUCTBUSL  JIOKYMEHTHI  (CBEJCHHS), HEOOXOAuUMBbIE HJisi  MPEeAOCTaBICHUS
MYHULIMNIATBHON yCIyTH, JIUOO yBeJOMJICHHE 00 OTKa3e MpU OTCYTCTBHM JOKYMEHTa U
(nnn) mHGOpMATTNH;

OpY HAIMYNANA OCHOBAHWMU, NMPEJYCMOTPEHHBIX ITYHKTOM 2.7.1 aJIMMHHCTPATUBHOIO
perjaMeHTa, NOATOTABIMBAET MPOEKT pemeHuss o0 OTKa3e B IPUEME JOKYMEHTOB,
HEOOXOANMBIX JIJIsl IPEAOCTaBICHUS MYHUIIUIAIBHOM YCIYTH.

[Ipoexkt pemenus o0 oOTkKaze B TpHEME JOKYMEHTOB, HEOOXOIHUMBIX IS
[IPEIOCTABICHUS] MYHULIMIIAIBHOM YCIyrd, ¢ YKa3aHUEM MPUYMH OTKa3a (B ciydae, eciiu
OCHOBaHHs Il OTKa3a B IpPHEME JOKYMEHTOB, HEOOXOAMMBIX IS MPEJOCTABICHHMS
MYHUIMNAIBHOW YCIYTH, CBA3aHbl C HAPYIIEHUEM YCTAaHOBJIEHHBIX TPEOOBAaHUN K TaKUM
JOKYMEHTaM, OCHOBAaHMS JUIl OTKa3a B IpUEME JOKYMEHTOB JOJDKHBI COJEpXkKaTh
MHpOpMaLIMI0O O HAaUMEHOBAHUHU JOKYMEHTOB (MH(OpManuu, CBEICHUI), KOTOpbIE HE
MIPEICTABIIEHbl, COJAEpXKAT HEAOCTOBEpHblE M (WJIM) MNPOTHUBOPEUYUBBIE CBEJCHUS,
opopMIIeHbl C HapyUIEHHEM YCTAHOBIICHHBIX TpeOOBaHMIl), HampaBisieTCs Ha
COrJJaCOBaHME B YCTAHOBJIEHHOM MOPSJKE IOCPEICTBOM CHCTEMBI 3JIEKTPOHHOIO
JIOKYMEHTO000pOTAa.

CornacoBaHue NpoeKTa pelieHust 00 0TKa3ze B NpUeMe JOKYMEHTOB, HEOOXOAMMBIX
Ul TPEJOCTABICHHUS  MYHULMIIAIBHONM  yCIyrHW, OCYLIECTBISETCS B  IOpPSJIKE,
MPETYCMOTPEHHOM NMYHKTOM 3.5.3 aIMUHUCTPaTUBHOI'O pPETIaMeHTa.



AIMHAHHMCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIMM  ITYHKTOM,
BBIITOJIHSIOTCS B JIEHD ITOJYYE€HUS CBEICHUH IO MEXBEIOMCTBEHHBIM 3aIIPOCaM.

PesynbraTamu BBINOJHEHMS aAMUHHCTPATUBHBIX MPOLENYDP SBISIOTCA: JOKYMEHTHI
(cBeneHus), HEOOXOAUMBIE JI MPEJOCTABICHUS MYHHUIMNAIBHOW YCIYTHM, HPOEKT
pemieHuss 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX i MpPeIoCTaBICHUS
MYHULHUNAJIBbHON YCIIYTH.

3.45. Hcnonuenue poueayp, YKa3aHHBIX B MMyHKTax 3.4.2,
3.4.4aIMUHUACTPATUBHOIO pErjJaMeHTa, MOpPpU HAJUYUM TEXHUYECKOW BO3MOXKHOCTU
OCYLIECTBIIIETCS. B aBTOMAaTUYECKOM PEXUME C HMCIOJB30BAHUEM ABTOMATHU3MPOBAHHOU
MH(OPMAIIMOHHONW CHUCTEMBbl, MpPEeJIHA3HAYEHHOW JMJId OKa3aHUs TOCYJapCTBEHHBIX U
MYHULHANAIBHBIX YCIYT, B TOM YUCJIE C MOMEHTA PETUCTPALIUN 3ASIBJICHUS B COOTBETCTBUU
C IyHKTOM 2.13 aIMHUHUCTPATUBHOIO PEIVIAMEHTA.

3.4.6. MaxkcuMaJIbHBIA CPOK BBINOJHEHUS AJMUHHUCTPATUBHBIX MPOLEAYP,
yKa3aHHbBIX B MYHKTE 3.4 aIMUHUCTPATUBHOIO PErJIaMEHTa, COCTABIISIET TPU pabOUUX JHSI.

3.5. IloaroroBka pe3yabTaTa MyHUIUIIAIBHON YCIYTH

3.5.1. OcHoBaHWEM Hauaja BHITIOJHEHUS aJIMUHUCTPATHBHON MPOILIEAYPHI SIBISCTCS
NOCTYIUICHME  OT  JOJDKHOCTHOTO  JIMIIA, OTBETCTBEHHOINO 32  HalpaBJeHUE
MEXBEJIOMCTBEHHBIX  3allpOCOB,  JIOKYMEHTOB  (CBEJEHHUI), HEOOXOAUMBIX  JJIS
IPEIOCTABICHUS MYHUIIUTIAIIBHOW YCITYTH.

JIOMKHOCTHBIM ~ JUIIOM  (paOOTHHUKOM),  OTBETCTBEHHBIM 32  BBINIOJIHEHHE
aIMUHHUCTPATUBHON MPOUENYpPBI, SBIAECTCS PYKOBOAMUTENb VICIIOIHUTENBHOTO KOMHTETA
KypKynbckoro cenapCcKoro mocejieHHs AJIEKCEeBCKOI0 MYHHIIMIAIBHOTO —palioHa
PecniyOonuku TaTtapctan (nanee - JOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOATOTOBKY
pe3yabpTaTa NpeJoCTaBICHUS] MyHUIUIIAJbHOW YCIYTH).

3.5.2.  JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IOJrOTOBKY  pe3yJibTaTa
IPEAOCTABICHUS MYHULIMIIATBHON yCIIYTH:

paccmaTpuBaeT CHOPMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX ISt
PEAOCTABICHUS MYHULIMNIAIBHON YCIIYTH;

OpU BBISBIICHUM OCHOBAaHMM J/JIsI OTKa3a B MPEIOCTABICHUM MYHULMNAIBHOU
YCIIYTd, YKa3aHHBIX B MYyHKTE 2.8.2 aJMHHHCTPATHUBHOTO PETJIAMEHTA, MOATrOTaBIMBAET
MPOEKT PelIeHUs1 00 0TKa3e B MPEAOCTABICHUU MYHULIUIIAIBHOM YCIYTH;

B CJIyya€ OTCYTCTBUSI OCHOBAaHUW JJIsI OTKa3a B MPEAOCTABICHUUA MYHULIMNAIbHOU
YCIIYTH, NMPEIyCMOTPEHHBIX MYHKTOM 2.8.2 aJIMUHUCTPATUBHOIO PETJaMEHTa, 0 UTOram
pacCMOTpEHHUs JTOKYMEHTOB, HEOOXOIUMBIX JJis TPEAOCTABICHUS MYHHUIIMTIAIHHON
YCJIYTH, IOATOTABIUBAET MPOEKT pe3ysibTaTa MPEeAOCTaBICHUS MYHULIMIAIBHON YCIyTH B
COOTBETCTBUHM C NOANYHKTamMu 1 — 3 myHkTa 2.3.1 aAMUHUCTPATUBHOIO PETJIAMEHTA;

HaIpaBJsieT MOATOTOBIICHHBIN MPOEKT pe3yJiibTaTta pEeAOCTaABICHUS
MYHULIUMAIBHOM YCIYyITM Ha COIVIACOBAaHHWE B YCTAHOBJIEHHOM IMOPSAKE MOCPEICTBOM
CUCTEMBI DJIEKTPOHHOTO JOKYMEHTOO0O0pOTA.

AJIMUHHUCTPATUBHBIE MPOIEAYPHI, YCTaHABIMBAEMbIE€ HACTOSIIUM IYHKTOM,
BBITIOJIHSIIOTCS] B TEYEHUE OJTHOTO paboyero JHs.

PesynbTaTamu BBIMOJHEHHUS] AJMUHHCTPATHUBHBIX MPOLEAYP SBISIIOTCS: TMPOEKT
peuieHus 00 0TKa3e B MPEAOCTABICHUN MYHULIMIIAIBLHON YCIYTH, CIPABKU (BBIHCKH ).

3.5.3. CornacoBanue " TMOAINKUCAHUE TMPOEKTA PeE3yJibTaTa MPEAOCTABICHUS
MYHULUNAIBHOM  yclIyru  (majgee —  MPOEKThl  JOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOJUTEIEM CTPYKTYPHOTO TOAPA3JEICHUs, OTBETCTBEHHOTO 3a IOJTOTOBKY
pe3yiabTata  MYHHUIIMNAIBHOW  yciyrd, 3amecturenieM  PykoBogutens  Oprana,



PykoBonurenem Oprana.

[loaroToByieHHbIE POEKTHl JOKYMEHTOB, UMEIOIINE 3aMeUaHusi, BO3BpALIAlOTCA Ha
I0pabOTKy JIMIY, OTBETCTBEHHOMY 3a IOJrOTOBKY pe3yJbTaTa MYHULMIAIBHON YCIYyTH.
[locne ycTpaHeHHsl 3aMe€YaHUM NPOEKThl JOKYMEHTOB MOBTOPHO MEPENAIOTCA IS
COIJIaCOBAHMS M MOJMUCAHUS.

PykoBoautens OpraHa mnpu pacCMOTPEHUM NPOEKTOB JIOKYMEHTOB IPOBEPSET
cOOJII0/IeHNEe a]MUHUCTPATUBHOIO PErjaMeHTa JOJKHOCTHBIMU JuuaMu OpraHa B 4acTH
CPOKOB BBITIOJIHEHUS aIMUHUCTPATUBHBIX IPOLEAYP, UX MOCIEA0BATEIbHOCTH U MOJTHOTHI,
HaJM4YMsg COIJVIACOBAHHWM YIOJIHOMOYEHHBIX JIOJDKHOCTHBIX Jsul OpraHa B cuCTEME
AIEKTPOHHOTO JOKYMEHTO000pOTA.

B cnyyae  BbIsIBIE€HHMS ~ HApymIl€eHUH B YacTM  CPOKOB  BBIIIOJIHEHHS
aAMUHUCTPATUBHBIX MPOLEAYpP, HX TOCIEIOBATEIIbHOCTH W TMOJHOTH PykoBonuTtens
Oprana MHULIMMPYET MPUBJICUYCHUE K OTBETCTBEHHOCTH JIMII, IONMYCTUBIIMX HAPYIICHHUS, B
COOTBETCTBHHU C MyHKTOM 4.3 aJ]IMUHUCTPATUBHOT'O PErJIaMEHTA.

AJMUHUCTpPATUBHBIE TPOIEAYPHl, YCTAHABIMBAEMBIE HACTOSLIUM  ITYHKTOM,
BBITMIOJHSIOTCS] B TEUEHHE OHOTO paboyero JIHS.

Pe3ynpTaTamMu BBIMOTHEHUS! aJIMUHUCTPATUBHBIX POLIEAYP SABJISIOTCS: peuieHue oo
OTKa3e B MpUEME JOKYMEHTOB HEOOXOAMMBIX i MPEAOCTABICHUS MYHUIIUMAIBHON
yCIyru, pemieHne o0 OTKaze B NPENOCTAaBICHUM MYHMIIMNAIBHOW YCIyTH, CIpaBKa
(BBIMKCKA).

3.5.4. HcnonHenuwe mnpoueayp, YKasaHHbIX B mOyHkrax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOIO  pErjaMeHTa, TMpuh  HAIWYUM  TEXHUYECKOH  BO3MOXKHOCTH
OCYIIECTBIISIETCSI B aBTOMAaTHYECKOM PEXHUME C HMCIOJIB30BAHUEM aBTOMATH3MPOBAHHOM
MHGOPMAIIMOHHON CHUCTEMbI, TpEIHAa3HAYeHHOW JJIg OKa3aHUs TOCYJapCTBEHHBIX U
MYHUIIUTAIBHBIX YCIYT.

MakcuMalIbHBIN CPOK BBITIOJIHEHUSI aJIMUHUCTPATUBHBIX MPOIEAYP, YKA3aHHBIX B
NyHKTE 3.5. aIMUHUCTPATUBHOTO PETJaMEHTa, COCTABIIAECT OJNH pabounii JCHb.

3.6. Beiaua (HampaBiieHHE) 3asIBUTEINIO Pe3yabTaTa MyHUITUTAIBHONW YCIIYTH

3.6.1. OcHoBaHMEM Hauaja BBINOJHEHUS aJIMUHUCTPATUBHON MPOLIEAYPHI SBISETCS
MOJIyYEHUE JOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJMUHHUCTPATUBHOMN
MPOLIEAYPHI, JOKYMEHTA, TOATBEPKIAIOIIETO MPEIOCTABIEHUE MYHHUIIMNIAIbHON YCIYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJMUHHUCTPATUBHOMN
MpOLEAYphl, SABISETCS pyKoBoauTelb HMcnonHurenbHoro komuteta Kypkynbckoro
CENIbCKOTO  TOCENEeHUs]  AJIGKCEEeBCKOTO0  MYHHIIMNAIBHOTO  paiiona PecrnyOnuku
Tartapctan(nanee - JOMKHOCTHOE JMII0, OTBETCTBEHHOE 3a BbIJauy (HAmpaBlICHUE)
JIOKYMEHTOB).

3.6.2. JIoKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BblJjauy (HAMpaBlIeHUE) TOKYMEHTOB:

oOecreuynBaeT PEruCTPalli0 U BHECEHHE CBEACHUIN O pe3yibTaTe MPea0CTaBICHUS
MYHULIUMAIBHOW YCIYyTd B MOJCUCTEMY BEIECHUS JOKYMEHTAllMU aBTOMAaTU3UPOBAHHOU
MH(QOPMAIIMOHHOW CHUCTEMBI, TPEJHA3HAYEHHON I OKa3aHWs TOCYAapCTBEHHBIX H
MYHULIUMAIBHBIX YCIIYT;

M3BEUIAET 3adABUTENS (€r0 MPEeCTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asiBICHUH, O
pe3yibTaTte MPEeOCTABICHUS] MYHUIMNAIBHOW YCIYTM MU O BO3MOXHOCTU MOJYYEHHS
pe3yJibTaTa MpeI0CTABIECHNUS MyHUIIUMITAIbHOM yciyru B Oprane v B MOL.

Hcnonnenue npoueayp npu HaTUIUU TEXHUYECKOW BO3MOXKHOCTH OCYIIECTBISECTCS
B ABTOMATUYECKOM PEKUME C UCIOIb30BAaHUEM aBTOMATU3UPOBAHHON MH(OpPMaIIMOHHOM
CUCTEMBI, TIpEJHA3HAYCHHOM /111 OKa3aHUs TOCYAapPCTBEHHBIX U MYHUIIUNIATBHBIX YCIIYT.



AJIMUHUCTpPATUBHBIE TMPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM  IYHKTOM,
BBINIOJIHSAIOTCSL B TEUYEHUE OJHOrO paboyero JHA €O JHSA MOAMHCAHUS JOKYMEHTA,
SBJISIIOLLETOCS] PE3YJAbTaTOM IPEIOCTABICHUS] MYHULIUIIAIBHON yCIIYTH, YIIOJHOMOYEHHBIM
TOJKHOCTHBIM juiioM Oprana (Opranom).

PesynbraTamu BRINOJHEHHS aAMUHUCTPATUBHBIX IPOLIEAYP SABISIIOTCS: pa3MELICHUE
CBEJICHUN O pe3ysbTaTe MPEAOCTaBICHUS MYHULMINAIBHON YCIyTHM B MHPOPMALMOHHBIX
CUCTeMaX, M3BEIICHHE 3asBUTENs (€ro MpeICTaBUTENs) O PE3yibTaTe MPEJOCTABICHUS
MYHHUIMTAIBHON YCIYTH U CIIOCO0AX €ro MOJTyYeHHUs .

3.6.3. Ilopsamox Bblgauu  (HampaBji€HUs)  pe3yjbTaTa  IpelOCTaBICHUS
MYHULUTNIAJIIBHON YCIIYTH:

3.6.3.1. Ilpu oOpaiieHuu 3asiBUTENS 3a PE3yJIbTaTOM MYHULMIAIBHON YCIYTH B
MOII, pabotark M®L] BbinaeT 3asBUTENIO0 PE3YNbTAT MYHULIUIIATILHON yCayru B opme
HK3EMIUISIpa AJIEKTPOHHOIO JOKyMeHTa Ha OymaxxHoMm Hocurene. Ilo TpeboBanuio
3asIBUTEISI BMECTE C HK3EMIUISIPOM 3JIEKTPOHHOIO JOKYMEHTa Ha O yMa)XXHOM HOCUTEJIE EMY
IPEAOCTABISIETCS DK3EMILISAP JIEKTPOHHOTO JOKYMEHTA IYTEM €r0 3alMCH Ha ChEMHBIN
HOCHUTENb MHGOPMALIMK WM HAMpPaBICHUS SK3EMIUISIpa 3JIEKTPOHHOIO JOKYMEHTa IO
AJIEKTPOHHOU mouTe B ajapec 3asButens. [Ipu 3anucu Ha CbeMHBIA HOCUTENb HH(GOPMAIUU
WJIM HAIIPaBJIEHUH 3K3EMIUISIPA AIEKTPOHHOTO IOKYMEHTA, HA OCHOBE KOTOPOTO COCTAaBJICH
HK3EMIUISIP AJEKTPOHHOTO JOKyMEHTa Ha OyMa)XHOM HOCHUTENE, MO 3JIEKTPOHHON mouTe
UJEHTUYHOCTh TAKOTO 3K3EMIUISIPA AIEKTPOHHOTO JOKYMEHTA 3K3EMIUISIPY AJIEKTPOHHOTO
JOKyMEHTa Ha OyMa)XHOM HOCHUTEJEe 3aBepseTCs YIOJIHOMOYEHHBIM COTPYAHHKOM C
UCIOJIb30BAaHUEM YCUJICHHOM KBaTU(UIIMPOBAHHOM 3JIEKTPOHHOM MOAHICH.

AIMHUHHCTPATUBHBIE MPOLEAYPbl, YCTAHABIMBAEMBIE HACTOSLIUM ITYHKTOM,
BBIMIOJHSIOTCST B TOPSIIKE OUYEPEAHOCTH, B JIE€Hb HPUOBITHS 3asBUTENSI B CPOKH,
yCTaHOBJICHHBIE perjiaMeHTOM padoTel MO,

PesynpTaTamMu BBINMOTHEHUS aJIMUHHUCTPATUBHBIX MPOLEAYp SBISIOTCS: (PUKcaIus
dakTa BBIIAUM pe3yibTaTa NPEJAOCTABICHUS MyHUlIUNanpHOW ycinyru B AVMC MOII,
pe3yabpTaT NPENOCTaBICHNUS MYHUIIUIIAIbHON YCIIYTH, BEIAAHHBIN 3asIBUTETIO.

3.6.3.2. Tlpu oGpareHun 3asBUTENS 32 PE3yILTATOM MYHUIIUIIATLHON YCIIYTH Yepes
PecniyOnukaHCKuii OpTai 3asBUTEIIO B JIMYHBIM KAOMHET aBTOMATHYECKH HAIPaBIISIETCS
ANIEKTPOHHBIM  00pa3 JOKYMEHTa, SBISIONIETOCS  PE3yJbTaTOM  MPEIOCTaBICHUS
MYHHUITUTIATBHONW YCIIYTH, MOANMNCAHHBIA YCUJICHHOW KBATHU(UIIMPOBAHHOW SJIEKTPOHHOM
MOJIMUCHIO YIIOJIHOMOYEHHOTO JTOKHOCTHOTO Julia Oprana (Opranom).

AJIMUHHUCTPATUBHBIE MPOLEAYpPHl, YCTAHABIMBAEMBIE HACTOSILIUM ITYHKTOM,
BBINIOJIHSAIOTCSL B JIEHb NOJANMCAHMS JOKYMEHTA, MOATBEPXKIAIOIIET0 IPEIOCTaBICHUE
(0TKa3 B MpenOCTaBICHUU) MYHHUIMOAIBHON YCIYTrd, YHNOJIHOMOYEHHBIM JOJKHOCTHBIM
muuoM Oprana (Oprasom).

PesynbTaTamMu  BBIMIONIHEHUS ~ AJMHUHUCTPATHBHBIX  MPOUEAYpP  SBIISIIOTCA:
HampaBiieHHe (MPeJOCTaBIE€HUE) C UCIHOJb30BaHMEM PecnyOnumkaHCKOro moprajia
3asBUTEIIO JOKYMEHTA, MOJATBEPKIAIOIIETO MPEJOCTaBICHNE MYHUIIMNIAIBLHON YCIyTH (B
TOM YHCJI€ OTKa3 B MPEIOCTABICHUN MYHUIIUIIAIbHOW YCIYTH).

3.6.3.3. Ilpu oOpamieHun 3asBUTEINS 3a PE3yJIbTATOM MYHUIUIAIbHOW YCIYTd B
OpraH, JOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJauy (HAIpaBJIEHHE) TOKYMEHTOB,
BBIJIACT 3aABUTENIO pPE3yJNbTaT MYHHUIMNAIBHON yciayru. [lo TpeOoBaHuio 3asBUTENS
BMECTE€ C DJK3EMIUIIPOM 3JIEKTPOHHOTO JIOKyMEHTa Ha OyMa)XHOM HOCHUTEJIE €My
MIPEIOCTABISAETCS 3K3EMIUIAP JIEKTPOHHOIO JTOKYMEHTA IyTEM €ro 3alliCH Ha ChEMHBIN
HOCUTEIb MH(MOpPMALMK WM HAMpaBJICHUS HK3EMIUIApA 3JIEKTPOHHOTO JOKYMEHTa IO
AIIEKTPOHHOM NOYTE B aAPEC 3asABUTEIS.



AJIMUHUCTPATUBHBIE MPOUEAYPhl, YCTAHABIMBAEMBIE HACTOSIIMM IYHKTOM,
OCYIIECTBIISIIOTCS B IOPSIAKE OYEPETHOCTH, B ICHb IPUOBITHS 3asIBUTENSI B COOTBETCTBUHU C
[IpaBunaMu BHYTPEHHETO TPYJAOBOro pacnopsjaka Oprana.

Pe3ynbTaTOM BBIMOJHEHUS] AJAMUHUCTPATUBHBIX MPOIEAYp SBIAIOTCA: (PuKcarus
dakTa  BbAAUM  pe3ylibTaTa  MOPEAOCTABJICHUS  MYHUIMOAIBHOM  yCIyrd B
aBTOMATU3UPOBAHHON WH(POPMAIIMOHHOW CHUCTEME, TMpEeAHA3HAYCHHOW [IJIsi OKa3aHUs
FOCYAApPCTBEHHBIX U MYHUILIUIIAIBHBIX YCIIYT.

3.7. UcnipaBieHne TEXHUYECKUX OMMNO0K

3.7.1. B cnydyae oOHapyKeHUsI TEXHUYECKOW OIMMOKU B JOKYMEHTE, SIBIISIOIIEMCS
pPe3yIbTaTOM MYHUIIMTIIATBHOMN YCIYyTH, 3aIBUTENb HarpaBisieT B Opra:

3asBJIEHHEe OO0 WCHPABICHUM TEXHUYECKOW omuoku (mpuioxkenue Ne 5 k
HACTOSIIEMY aIMUHUCTPATUBHOMY PETIAMEHTY);

JIOKYMEHT, BBIJJAHHBIA 3asBUTENIO0 KaK pe3yJbTaT MYHUIUMNAIBHOW YCIyTH, B
KOTOPOM COJEPIKUTCSI TEXHUYECKAs OIMNOKa;

JIOKYMEHTBI, HMMEIOIINE HOPUINYECKYI0 CHJIy, CBHJICTCIBCTBYIOIIUEC O HAIUYUH
TEXHUYECKOU ONTUOKH.

3asBieHne 00 WMCIPaBICHUU TEXHUYECKOW OMIMOKH B CBEJCHUAX, YKa3aHHBIX B
JIOKYMEHTE, SIBJISIONIEMCS] PE3YJIbTaTOM MYHMIIUTIAIBLHON YCIIYTH, MOJACTCS 3asBUTEIEM
(YIIOJTHOMOYEHHBIM TIPEJICTABUTENIEM) TOYTOBBIM OTIPABICHUEM (B TOM YHCIE C
UCIIOJIb30BAaHUEM JJIEKTPOHHOM TOYTHI), MO0 depe3 PecrnyOnukaHckuil moprtan WU
MOII.

3.7.2. JIOMKHOCTHOE JUII0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, OCYILECTBIISET
npveM 3asBICHHUS 00 HCIPABICHUH TEXHUYECKOW OIIMOKU, PErUCTPUPYET 3asBICHHUE C
NPWJIOKEHHBIMU JOKYMEHTAMH U MEPeAaeT UX JIOJDKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a
00paboTKy JOKYMEHTOB.

AJMUHUCTpPATUBHBIE TPOIEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM  ITYHKTOM,
BBITIOJHSIOTCS] B TEUEHHUE OJHOTO paboyero JHS C AaThl PETUCTPAINH 3asBICHUS.

PesynpTaTamu BBITIOTHEHUS aIMUHUCTPATUBHBIX MPOIEAYD SIBISIIOTCSA: MPUHATOE U
3aperucTpUPOBAHHOE 3asiBIICHUE, HANIPABICHHOE HAa PACCMOTPEHUE TOJDKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 32 00pa0OTKYy TOKYMEHTOB.

3.7.3. JIODKHOCTHOE JIMII0, OTBETCTBEHHOE 3a O00pabOTKY JOKYMEHTOB,
paccMaTpHuBaeT JOKYMEHTHI U B IIEJISIX BHECEHUS UCIIPABICHUHN B JOKYMEHT, SIBJISIONTUANCS
pEe3yJAbTaTOM MPEAOCTABICHUS MYHULUNAIBHOW YCIYTH, OCYLIECTBIAECT MPOUETYPHI,
MPETyCMOTPEHHbIE TMYHKTOM 3.5 aJMHHHCTPATUBHOTO pErjamMeHTa, M  BBIJACT
WCIIPABJICHHBIA JOKYMEHT 3asBUTENIO (YIMOJIHOMOYEHHOMY MPEICTABUTENIO) JIMYHO MO/
pOCIIUCh C U3BATUEM Yy 3asBUTENd (YIOJIHOMOYEHHOTO TIPEACTABUTENSI) OpUTHHAja
JNIOKYMEHTa, B KOTOPOM COJIEPKUTCSI TEXHUYECKas OIIMOKA, WM HANpaBisieT B ajpec
3asBUTEJI MOYTOBBIM OTIIPaBICeHHEM (TTOCPEACTBOM 3JIEKTPOHHOM MOYThI) MHCHBMO O
BO3MOXKHOCTH TOJy4€HUS JOKyMEHTa IMpu mpenocraBieHud B Opran opuruHana
JIOKYMEHTa, B KOTOPOM COJEPKUTCS TEXHUYECKAs OIINOKa.

AJMUHUCTpPATHBHBIC TPOIEAYPHI, YCTAHABIMBACMBIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIIOTCS] B TEYEHUE IBYX pabouyux AHEU mociie OOHApYKEHUSI TEXHUYECKON OLIMOKU
WJIU TIOJIYYEHUS OT JII000T0 3aMHTEPECOBAHHOTO JIMIIA 3asBJICHUS O JOMYIIEHHON OIINOKE.

PesynpTaTamMu BBITIOJHEHHUS aIMUHUCTPATUBHBIX MPOIENYDP SBISIIOTCS: BBIIAHHBIN
(HampaBJIEHHBIN ) 3asIBUTEIIO TOKYMEHT.



4.11opsinok U GopMBbI KOHTPOJIA 32 IPEeAOCTABJICHHEM MYHMIMIIAIBHON yCJIyIH

4.1. IlopsAiok OCYHIECTBIEHUS TEKYIIETO KOHTPOJIS 32 COOMIOAEHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMU JIOJDKHOCTHBIMU JIMLIAMH MOJO0KEHUN aIMUHUCTPATUBHOIO pPErIaMeHTa
Y MHBIX HOPMATHBHBIX MPAaBOBBIX aKTOB, YCTAHABIIMBAIOIINX TPEOOBAHUS K
PEIOCTaBICHUIO0 MYHUIIMNIATBHON YCIYTH, a TAK)KE MPUHATAEM UMHU PEIICHUM

KonTtponbs 3a MOgHOTOM M KauecTBOM NPEAOCTABJICHUS MYHUIIMIAIBHON YCIyTH
BKJIIOYAET B ceOs BBISBICHHUE U YCTpPAaHEHWE HAPYIICHWM MpaB 3asBUTENICH, MPOBEICHUE
MIPOBEPOK COOIIOICHUSI MIPOLEAYP NMPEAOCTABICHUS MYHUIIUIIATBHON YCIYTH, TTOATOTOBKY
pemieHuid Ha JecTBus  (0e3l€iCTBHME) JOJDKHOCTHBIX JIMI] OpraHa MECTHOIO
caMOyTIpaBJICHUS.

dopmamMu KOHTPOJIS 3a COOJIFOJICHUEM HMCIOJHEHHS aIMUHUCTPATUBHBIX MPOLEIYP
SIBJISTIOTCSL:

1) mpoBepka W COIJIACOBAaHHE IPOCKTOB JOKYMEHTOB I10 MPEIOCTABICHUIO
MYHUIIUANIAIBHON YCITYTH;

2) MIPOBOUMbBIC B YCTAHOBJICHHOM TOPSAKE MTPOBEPKHU BEACHHUS JCIONPOU3BO/ICTBA;

3) npoBeicHHE B YCTAHOBJIIEHHOM IOPSAKE KOHTPOJIBHBIX MPOBEPOK COOJIIOICHUS
POIIeAYP MPEAOCTABICHUS MYHUIIUTIATBHON YCITYTH.

B 1mensx Tekymiero KOHTPOJIA HCIOJB3YIOTCS CBEICHHUS, HWMEIOIIUECS B
AJICKTPOHHOM 0a3e JaHHBIX, CIyXKeOHas KOPPECTOHACHIUS, YCTHAasT W THChMEHHAs
uHbOpMaIHs JODKHOCTHBIX JIUI, OCYIIECTBIISIFOIIUX BBIMOTHEHUE aJIMHUHHCTPATUBHBIX
pOLEeNyp, )KypHaJbl y4€Ta COOTBETCTBYIOIIUX IOKYMEHTOB U IPYTHE CBEJICHHUS.

JI1s1 ocymecTBIIEHUS] KOHTPOJISI 32 COBEPIICHHEM ACHCTBUN NMPU MPEIOCTABICHUH
MYHULUNATBHOW YCIYTH W TPUHATHUM PEIICHUHA PYKOBOAUTENIIO OpraHa MECTHOTO
CaMOYTpABJIECHUSI  MPEACTABIAIOTCA  COPAaBKHM O  pe3yJbTarax  MpeJoCTaBICHUS
MYHHIANAJIbHON YCIYTH.

O ciy4asix U IpUYMHAX HApPYIIEHUS CPOKOB, MOCIEIOBATEIBHOCTH U COJIEPKAHUSA
aIMUHUCTPATUBHBIX TPOLEAYP JOJDKHOCTHBIE JUIAa HEMEIJICHHO HHPOPMUPYIOT
PYKOBOIOUTENSl OpraHa, MPEeAOCTABISIIONIET0 MYHULHMOAIBHYIO YCIYry, a TaKke
OPEANPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHEHUIO HAPYILIEHUI.

Texymuii  KOHTpPOJb 3a  COOJIIOJCHHMEM  TIOCIICIOBATCIIbHOCTH  JCHCTBHM,
ONpeIeICHHBIX aAMUHUCTPATUBHBIMU npoleaypamu o PEAOCTABICHUIO
MYHULIUMTAIBHOM ~ yCIYTHM, OCYIIECTBISETCS 3aMECTUTEIEM PYKOBOAUTENS OpraHa
MECTHOTO  CaMOYIpPaBJCHHS, OTBETCTBEHHBIM 3a  OpraHm3anuio  paboTel 1O
MPEAOCTABICHUIO MYHHIMIAJIBHOM YCIYId, HAa4albHUKOM OTJEJa, OCYIIECTBISAIOLIETO
OpraHu3anuio paboThl MO MPETOCTABICHUI0 MYHUIIMTIAIBHON YCITYTH.

[lepeyeHb  JOJDKHOCTHBIX  JIMI,  OCYIIECTBJSIIOIIUX  TEKYIIUA  KOHTPOIb,
YCTAHABIIUBAETCSA TMOJIOKEHUSIMU O CTPYKTYPHBIX MOApPa3JEJICHUAX OpraHa MECTHOIO
CaMOYMpPAaBJIECHUS U JOJDKHOCTHBIMU PETIaMEHTaMH.

4.2. IlopsiAoK ¥ NEPUOAUYHOCTDH OCYLIECTBJIEHHUS TJIAHOBBIX U BHEIJIAHOBBIX MPOBEPOK
MOJHOTHI M KQ4E€CTBA MPEAOCTABICHUSI MYHULIUNIATBHON YCIYTH, B TOM YHCIIE TOPSIAOK U
(bopMBbI KOHTPOJIS 32 MOJHOTOM M Ka4€CTBOM MPEAOCTABICHUSI MYHUILIUNTATIBHOW YCIyTH

4.2.1. KoHTpoJsb 32 NOJIHOTOW M KAY€CTBOM IPENOCTABICHUS MYHULUIIAIBHON
YCJIYTH OCYILIECTBIISIETCS B popmax:
1) mpoBeneHust NpoOBEPOK;



2) paccMoTpeHust kanob 3asiBuTenel Ha nerctus (06e3nericteue) Oprana, a Takxe
WX JIOJKHOCTHBIX JIUII, MYHULIMTIAIBHBIX CIYKaIlHX.

4.2.2. B uensax oCyniecTBICHU KOHTPOJIS 3a MOJHOTOM U KAYE€CTBOM
MPEIOCTAaBICHUS MYHUIIUNAIBHONW YCIYT'H IPOBOASTCS TUIAHOBBIE U BHEILJIAHOBBIE
npoBepkH. [IopsA0K ¥ MepUOANYHOCTD OCYILECTBICHUS TIAHOBBIX POBEPOK
yCTaHaBJIMBaeTcs T1aHoM padboTel Oprana. [Ipu nmpoBepke MOryT paccMaTpuBaThCs BCe
BOIIPOCHI, CBSI3aHHBIE C IPEIOCTABICHUEM MYHUIIUTIAIBHON YCIYTH (KOMIUIEKCHBIE
MIPOBEPKH ), WU OTIEIbHBIA BOMPOC, CBSI3aHHBIN C MPEOCTABICHUEM MYHULIUIIAIBLHON
yciyru (TemaTudeckue mpoBepku). [IpoBepka Tak:ke MOXKET MPOBOJAUTHCS MO0 KOHKPETHOMN
&KanoOe 3assBUTEIIS.

4.2.3. BHEIUIaHOBBIE POBEPKHU IPOBOJASTCS B CBA3U C IPOBEPKOM yCTPAHEHUS
paHee BBISIBICHHBIX HAPYIICHUH aJIMUHUCTPATUBHOIO PErJIaMEHTa, a TaKXKe B CiIydae
MOJIyYeHUs Kanob 3asBuTeneil Ha fAercTBus (6e3neiictBue) Oprana, a Takxke Ux
JOJDKHOCTHBIX JIMI, MYHUITUTATBHBIX CITYXKaIUX.

4.2.4. Pe3ynbTathl NpoBepKU 0GOPMIISIOTCS B BUJI€ aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEIOCTATKU U MPEJJIOKEHHUS 110 UX YCTPAHECHHUIO.

4.3. OTBETCTBEHHOCTbh JIOJKHOCTHBIX JIUI OPTraHa, MPeI0CTaBIIAIOIIEr0 MyHULIMIAIbHYIO
yCIyTY, 3a pelieHus u ercTBus (6e3ericTrre), IpuHUMaeMble (OCYIIECTBIIsIEMbIE) UMU B
X0/ MPENOCTaBIEHNS MYHUIIUNIAIbHON YCIYTH

ITo pe3ynbTaTaM NMPOBEAECHHBIX MPOBEPOK B CIydae BBIABICHUS HApYIICHUM MpaB
3asiBUTEJIE BUHOBHBIC JIMIA TPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKOHOAATeIbCTBOM Poccuiickon denepamuu.

PykoBoauTtenb opraHa MECTHOIO CaMOYIIPABJIEHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJICHU.

PykoBoauTensb (3aMeCTUTENb PYKOBOAUTEIIS]) CTPYKTYPHOTO MOJIpa3eeHUs opraHa
MECTHOTO CaMOYIpPABJICHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U (WJIM)
HEHaJIJIe)KaIllee BBINOJHEHUE AJMUHUCTPATUBHBIX JCHWCTBUM, YKa3aHHBIX B paszaene 3
aIMUHUCTPATUBHOI'O PETJIaMEHTA.

JIOJDKHOCTHBIE JIMIIA M UHBIE MYHUIIMIIAJIBHBIC CIYXKAIlUE 3a PELICHUS U JACHCTBUS
(6e3neiicTBHe), NpUHUMaeMble  (OCYIISCTBISEMBIE) B  XOJ€  IPEIOCTaBICHUS
MYHHUITUTIAJIBHON YCIyTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIIEHHOM 3aKOHOJATEIbCTBOM
MOpSIJIKE.

4.4. Tlonoxxenusi, XapakTepU3yIOIIre TpeOOBaHUS K MOPAIKY U opMaM KOHTPOJIA 3a
MPEAOCTaBICHUEM MYHHUIIUTNIATBLHON YCIYTH, B TOM YUCJE CO CTOPOHBI Tpa)aaH, ux
00bETUHEHUHN U OpraHu3aIui

Kontpons 3a nmpegocTaBieHuEM MYHULIMIAIBHON YCIYTU CO CTOPOHBI IPaXKJIaH, UX
00bEeIMHEHUN W OPTraHU3allii, OCYIIECTBIAETCS MOCPEIACTBOM OTKPBITOCTH JAEATEIbHOCTH
OopraHa MECTHOTO CaMOYIpaBJi€HUS MpPU MNPEIOCTABICHUU MYHHUIIMIAIBHON YCIYTH,
MOJYYEHUs TOJHOM, aKTyallbHOM M  JOCTOBEpHOM HHPOpMAIMU O  MOPSAKE
MPEAOCTaBICHUS MYHHUIIUINIAIBLHON YCIAYTH U BO3MOXHOCTH JOCYIE€OHOr0 pacCMOTPEHHUS
oOpaieHuii (xano0) B mpouecce Npe0CTaBICHUS] MyHUIIUIIATbHON YCITYTH.



5. locyneOHblii (BHeCyAeOHbIi) NOPSIAOK 005Ka10BaHMS PellIeHUil U AelicTBUii
(0e3neiicTBMs) OpraHa, NpeAOCTABJIAIOLIECIO0 MYHHIMIIAJIBHYIO YCJIYTY,
MHOIO0(pyHKIMOHAJBHOI'0 HEHTPA MPEeI0CTABJICHUSA FOCYAAPCTBEHHBIX H
MYHUIHMIIAJBHBIX YCJIYT, OpPraHu3anuii, ykazanubix B yactu 1.1 crateu 16
DenepaabHOro 3akona Ne210-@3, a tak:ke UX J0JKHOCTHBIX JIMI, MyHHUIIUNIAJIbHBIX
CJIYKAIIUX, PA0OTHMKOB

5.1. 3agBUTENN UMEIOT IPABO HA 00XKAJIOBAHUE B 1OCY/IEOHOM MOPSIAKE PELICHUH U
nercTBui  (0e3neiCTBUSA) OpraHa, MpPEeJOCTaBISAIONIETO MYHUIMNAIBHYIO — YCIYTY,
JOJDKHOCTHOTO ~ JIMIIa  OpraHa, HpPeJOoCTaBISIONIEr0  MYHUUUIAIBHYIO  YCIYTY,
MYHUIIUTTAIBHOTO CILyXalllero, PYKOBOJIUTENS oprasa, MPEIOCTABISAIOIIETO
MYHUIIUTIATIBHY IO yCIIYTY, MHOTO(YHKIIMOHAJIbHOTO LEHTpA, paboTHHKa
MHOTO(YHKIHOHAIBHOTO [IEHTpa, OpraHu3alnii, MPeayCMOTPEHHBIX YacTbio 1.1 cTatbu 16
®enepanbHoro 3akoHa Ne 210-d3, a Takxe nx pabOTHUKOB.

3asiBUTENb MOXKET OOPATUTHCS C HKaJI0O0M, B TOM YKCIIE B CIEAYIOLIUX CIydasiX:

1) HapylieHHE CpPOKa PErMCTpallMH 3ampoca O MPEIOCTABICHUU MYHHUIUITAIbHON
yCIIyTH, 3aMpoca, ykazaHHoro B ctathe 15.1 denepansHoro 3akoHa Ne 210-D3;

2) HapylleHHWEe CpoKa MPEeJOCTaBICHUS MYHUIMIAIBHON yciayru. B ykazanHoM
ciaydyae jgocyneOHoe (BHecyaeOHOe) o0XkajJoBaHWE 3asBUTEIEM pEIICHUNW U JCHCTBUM
(Oe3nmeiicTBUsI) MHOTO(YHKIIMOHAJIIBHOTO IEHTPa, PabOTHUKA MHOTO(YHKIIMOHAJIBLHOTO
[IEHTpa BO3MOXHO B Clly4yae, €CJIM Ha MHOTO(pYHKIMOHAIbHBIA IIEHTP, pEUICHUs U
nerctBusi  (Oe3neiicTBHE)  KOTOPOTO  OOXATYyIOTCs, BO3JIOKEHAa  (QYHKIHS 110
NPEIOCTaBICHUIO COOTBETCTBYIOIIMX MYHMIMIIAJBHBIX YCIYr B IIOJHOM OOBEME B
opsiJIKe, onpeaeaeHHOM JacThio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHMe y 3asBUTENS TOKYMEHTOB WM MH(OpMAIUU JTUOO OCYIIECTBICHUS
NEUCTBHI, TPEACTAaBICHWE WJIM OCYIIECTBIEHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMATUBHBIMM  IIPaBOBbIMU  akTamMu Poccuiickor @Denepanuu, HOPMATUBHBIMHU
paBOBBIMU akTamMu PecnyOnuku TaTapcTaH, MyHUIIUTIATBHBIME TPABOBBIMU aKTaMH JIJIS
IPEAOCTABICHUS MYHULIMTIIATBHOMN YCIIYTH;

4) oTka3 B IpuUeMe JOKYMEHTOB, IPEIOCTaBICHUE KOTOPBIX MPETYCMOTPEHO
HOPMATUBHBIMM  IIPaBOBbIMU  akTamMu Poccuiickori @Denepanuu, HOPMATUBHBIMH
MpaBOBBIMH akTamMu PecnyOnuku TaTtapcTaH, MyHUIIUTIATFHBIME MPABOBBIMUA aKTAMHM JIJIS
MPEAOCTABICHUSI MYHULIMIIATBHOM YCIIYTH, Y 3asBUTEIIS;

5) oTKa3 B MPENOCTaBICHUM MYHULMNAIBHON YCIyTd, €CIM OCHOBAHHUS OTKa3a HE
MPEeTyCMOTPEHHI (heIlepaIbHBIMU 3aKOHAMH Y MIPUHSATHIMHA B COOTBETCTBHH C HUMU WHBIMHU
HOPMAaTHBHBIMM IIPaBOBBIMH akTamu Poccuiickoi @Penepanuu, 3aKOHAMUA W WHBIMHU
HOPMATUBHBIMH TIPAaBOBBIMH akTamMu PecmyOmumku Tarapctan, MyHUIIUTNIATbHBIMU
MpaBOBBIMH aKTaMH. B ykazaHHOM ciydae nocyneOHoe (BHecyneOHOe) 00KalloBaHHE
3asIBUTEJIEM pEIIeHUH U JelcTBuil (0e3meicTBHs) MHOTO(PYHKIIMOHAIBHOTO IICHTPA,
pabOTHMKAa MHOTO(QYHKIIMOHAJIBHOTO IIEHTpPa BO3MOXHO B Cclydae, €Cld Ha
MHOTO(OYHKIIMOHATBHBIN TIEHTP, pemeHus u JedctBus (0e3meiicTBiEe) KOTOPOTO
0o0XalnylTcs, BO3JIOKEHAa  (QYHKIMS 1O  MPEJOCTABIECHHIO  COOTBETCTBYIOIIMX
MYHULIUMAIBHBIX YCIYT B MOJHOM 00bEME B MOPAJIKE, ONMPENECIECHHOM YacThio 1.3 crartbu
16 ®enepanbHOro 3akoHa Ne 210-D3;

6) 3arpeOoBaHME C 3asABUTENS NPU MPEAOCTABICHUU MYHULUNAIBHOU YCIyTU
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMM NPAaBOBbIMHU akTaMu Pocculickoin
®enepanuu,  HOPMATHBHBIMU  TIpaBOBbIMM  akTamu  PecnyOnuku — Tarapcras,
MYHULIUTTAIbHBIMU TIPABOBBIMU aKTaMU;



7) oTKa3 opraHa, MPEJOCTABISIONIETO0 MYHUIMNAIBHYIO YCIYTY, TOJKHOCTHOIO
JUIla OpraHa, MPEeAOCTABISIONIETO0 MYHUIUMNAIBHYIO YCIYTy, MHOTO(]YHKIIMOHATHLHOTO
LIEHTpa, paOOTHUKA MHOTO(DYHKIIMOHAIBHOTO IIEHTPa, OpraHu3aluil, MpeayCMOTPEHHBIX
gactbto 1.1 cratem 16 ®enepanbHoro 3akoHa Ne 210-@3, wnu ux paOOTHUKOB B
WCIPABICHUM JIOMYIICHHBIX HMMH ONEYaTOK M ONIMOOK B BBIJIAHHBIX B pe3ylibTaTe
MPEeA0CTABICHUS MYHUIIMTIATBLHON YCIYTH IOKYMEHTaX MO0 HaApYIIEHUE YCTAHOBJICHHOTO
Cpoka TakuxX WHcHpaBieHuid. B ykazaHHoM ciydae jocyneOHoe (BHecyaeOHOE)
00’kalloBaHUE 3asBUTENIEM PEIIeHUN U JeicTBuil (0e31eMCTBUS) MHOTO()YHKIIMOHAIBHOTO
IIEHTpa, pabOTHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTpa BO3MOXKHO B cClydae, €CJIM Ha
MHOTO(YHKIIMOHAJIbHBIM LEHTp, peleHus u JedctBus (Oe3neiicTBHE) KOTOPOTo
o0XalmyloTcs,  BO3JIO)KEHA  (PYHKIMST 1O  MPEJOCTaBICHUIO  COOTBETCTBYIOIIUX
MYHUIIUIIAIBHBIX YCIYT B IMOJHOM 00bEeMe B MOPSJIKE, ONpeeICHHOM YacThio 1.3 crartbu
16 ®enepanpHoro 3akoHa Ne 210-D3;

8) HapylleHHe Cpoka WIM TOpsSAKa BbIJAYM JOKYMEHTOB II0 pe3yJibTaTam
IPEAOCTABICHUSI MYHULIUTIATBHON YCIIYTH;

9) nmpuoCTaHOBIICHHE TPEAOCTABICHUS MYHUIUMIIATBHON YCIYTH, €CJIM OCHOBAHUS
MPUOCTAHOBJICHUS HE TPEAYCMOTpPEHBl (enepaqbHBIMU 3aKOHAMU W TPUHATHIMH B
COOTBETCTBUM C HHUMH HWHBIMH HOPMATHBHBIMU TIPAaBOBBIMH aKTamMH Poccuiickoii
deneparnuu, 3aKOHAMU W HWHBIMM HOPMATHBHBIMU TPABOBBIMH aKTamMu PecrnyOiauku
TatapcTan, MyHHITUTIaJTBHBIMUA TIPABOBBIMU akTaMH. B ykazaHHOM ciiydae nocyaeOHoe
(BHECcyneOHOE) OOKaJlloBaHWE 3asBUTEIEM pEIIeHUNH u  JelcTBuil  (0e3neiicTBus)
MHOTO(GYHKIIMOHATIBHOTO IIEHTPA, pa0OTHHKAa MHOTO()YHKITMOHAIBHOTO IIEHTPA BO3MOXKHO
B cllydae, €clii Ha MHOTO(YHKIIMOHAIBHBIN IIEHTP, pelieHus u nerctBus (Oe3neicTBue)
KOTOPOTO 00KaJTyroTCs, BO3JIOKEHA (PYHKIMS IO MPEIOCTaBICHUIO COOTBETCTBYIOIIUX
MYHUIUTAIBHBIX YCIYT B MOJHOM O00bEME B MOPSAKE, ONMPEACIIEHHOM YacThio 1.3 cTaThu
16 ®denepanpHoro 3axkoHa Ne 210-D3.

10) TpebGoBaHMe y 3asgBUTENS NPH TPEIOCTABICHUN MYHHUIUIIAIBHOW YCIYTH
JOKYMEHTOB WJIM HMH(QOpPMAlUMU, OTCYTCTBHE W (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
yKa3bIBAJIUCh TPHU TMEPBOHAYAIBHOM OTKa3e B MPHEME JOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTaBICHUS MYHHUIIMNAIBHONW YCIYTH, JIMOO B MPEJOCTABICHUH MYHHUIIMITATIBHON
YCIyTH, 32 HCKIIOYCHHEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 uactu 1 ctarbu 7
®denepanpHoro 3akona Ne 210-®@3. B ykazaHHOM cirydae nocyaeOHoe (BHecyneOHOe)
00>Ka7IOBaHME 3asIBUTEJIEM PEIICHUN U JAerCcTBUI (0e3/melicTBYs) MHOTO() YHKIIMOHATBEHOTO
[IEHTpa, paOOTHHKAa MHOTO(YHKIIMOHAIBHOTO IIEHTpa BO3MOXXHO B Ciydae, €CiIu Ha
MHOTO(QYHKIIMOHATBHBIM IEHTP, pemeHus u JedctBus (0e3meiicTBie) KOTOPOTO
00XaTyIOTCS, BO3JIOXKEHAa  (YHKIMS TO  TMPEJOCTABICHHIO  COOTBETCTBYIOIIHMX
MYHULIUNAIBHBIX YCIYT B MOJHOM 00bEME B MOPAJIKE, ONMPEIETIEHHOM YacThio 1.3 cratbu
16 ®denepanpHoro 3akoHa Ne 210-D3.

5.2. Kamoba momaercs B THUChMEHHOW ¢GopMe Ha OyMaXHOM HOCHUTENE, B
ANEKTPOHHON ¢dopMe B OpraH, MPEIOCTABISIONMUNA MYHHUIMOAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHATBHBIM TEHTP MO0 B COOTBETCTBYIONIMW OpraH TOCYAapCTBEHHOU
BJIACTH, SIBISIIOIIMICSA yuypeAauTeneM MHOro(QyHKIIMOHAIBHOTO IeHTpa (manee -
yu4penuTesb ~ MHOTO(QYHKIIMOHAJIBHOIO  IIEHTpa), a TaKXke B  OpraHu3aluu,
npeaycMOTpeHHbIe YacThio 1.1 ctathu 16 @enepanpHoro 3akona Ne 210-D3. XKanoOwl Ha
peumieHus W jAedcTBUs (0Oe3eicTBUE) PYKOBOJAUTENS OpraHa, MPeAOCTABIISIONIETO
MYHULIUMAIBHYIO YCIYTY, MOAAIOTCS B BBIIIECTOSIIINI Oprad (Ipu €ro HaJiuduu) Jubo B
ClIyyae €ro OTCYTCTBHUSI pacCMaTPUBAIOTCS HEMOCPEJACTBEHHO PYKOBOAUTEIEM OpraHa,
MPEAOCTABISIONIETO0 MYHUIIMNANBHYIO yciuyry. JKamoObl Ha pelieHuss U JAeHCTBUS
(6e3neiicTBre) pabOTHMKA MHOTO(QYHKIIMOHATBHOTO IIEHTpPa MOJAIOTCA PYKOBOIUTEIIO



ATOT0 MHOTO(YHKIIMOHATBHOTO IieHTpa. JKanoObl Ha pelieHus U aeicTBus (6e3neiicTBue)
MHOTO()YHKIIMOHAJBHOTO LEHTpa MOJAIOTCS YYPEAUTENI0 MHOT0()YHKIIMOHAIBHOTO
LEHTPA WU JOJKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY HOPMAaTHBHBIM NPAaBOBBIM aKTOM
PecnnyOnuku Tatapctan. XKamoOwsl Ha pemieHus U nercTBus (Oe3neiicTBUe) paOOTHUKOB
OpraHu3aiui, TpeaycMOTpEeHHbIX YacThio 1.1 cratbu 16 ®enepanbHoro 3axkona Ne 210-
@3, mogaroTCcs PyKOBOAUTENSIM 3TUX OpraHU3aLMM.

XKanoba nHa pemeHus u JaedctBus (Oe3aeiicTBUE) opraHa, MPeaOCTaBISIOLIEIO
MYHUIUOAIBHYIO  YCIAYry, JOJDKHOCTHOIO  JMI[a  OpraHa, MpeJOCTaBIISIIOLIErO
MYHUIMOAIBHYIO YCIyry, MYHHUIMOAIBHOTO CIYXXalllero, pPYyKOBOAUTENS Oprasa,
MPEIOCTABISIOEr0 MYHUIIUTIATIBHYIO YCIYTY, MOXKET ObITh HAlpaBlieHa MO MOYTe, Yepe3

MHOTO()YHKIIMOHAJIbHBIH LEHTP, C MCIIOJIb30BAHUEM uH(pOpMaIMOHHO-
TEJIEKOMMYHUKAalMOHHOW  cetn  «MHTepHeT», oduuManbHOro  caidlTa  oprasa,
IPEAOCTABIISIIOLLETO MYHULIMNAIBHYIO yCIIYTY, Enunoro nopraja 1160

Pecnybnukanckoro nopraia, HHPOPMALMOHHON CUCTEMbI JOCYAEOHOro 00XaloBaHUs, a
TaK)K€ MOYET OBITh MPHUHSATA MPH JIMYHOM Tpueme 3asButess. JKamoba Ha perieHus u
NENCTBUS (Oe3neiicTBue) MHOTO() YHKIIHOHAIILHOT O LIEHTpA, paboTHHKa
MHOTO(YHKIIMOHAJILHOTO IIEHTPa MOXKET OBITh HAIlpaBJIeHA IO MOYTE, C UCIOJIb30BAaHUEM
WH()OPMAIIMOHHO-TEJIEKOMMYHUKAITMOHHON ceT «VHTepHeT», oQuIMaIbHOrO caiTa
MHOTO(QYHKIHOHAIBHOTO 1IeHTpa, Enunoro moprana mmubo PecnybiukaHckoro mnoprana,
WH()OPMAIIMOHHONW CUCTEMBI JIOCYACOHOT0 00KaJIOBaHUS, a TaK)KE€ MOXET ObITh MPUHSTA
npu JUYHOM Tipueme 3asButensa. JKamoba Ha pemieHus u jgedctBus (Oe3aeiicTBHe)
OpraHu3aiui, IpeaycMOTpEeHHbIX YacThio 1.1 cratbu 16 denepanpHoro 3akoHa Ne 210-
@3, a Takke X paOOTHHUKOB MOKET OBITh HalpapiieHa MO MOYTE, C HCIOJIb30BAHHEM
MH(GOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOW ceTu «MHTepHeT», odUIMANBbHBIX CaWTOB
ATUX opraHuzanuii, Enunoro noprana nu6o PecrnyOiukaHckoro moprasna, a TaKkKe MOXKET
OBITH IPUHSATA TIPU JTUYHOM MIPUEME 3aSIBUTEIS.

5.3. XKanoba momkHa ColepKaTh:

1) HaumMeHOBaHME OpraHa, MOPEIOCTABISIIOUIET0 MYHULUNAIBHYIO — YCIYTY,
JOJKHOCTHOTO JIMIIAa OpraHa, MPeJAO0CTaBISMIONIET0 MYHUIUMNAIBHYIO YCIYyry, JHOO0
MYHUIIUTIAIBHOTO CIY)KAIlero, MHOTO(QYHKIIMOHAIBHOTO IIEHTPA, €r0 PYKOBOIUTENS U
(wn) paboTHUKA, OpraHU3aIldl, MPEeyCMOTPEHHBIX YacThio 1.1 ctathu 16 denepanbHOTO
3akoHa Ne 210-®3, ux pykoBoguteneil u (wim) paObOTHUKOB, PEIICHUS WU JEHCTBUS
(Oe3meiicTBIE) KOTOPBIX 00KATYIOTCS,

2) ¢gamunuio, UMs, OTU4ECTBO (TOCJIENHEE - MPH HAJIUYHMH), CBEACHHUS O MECTe
KUTEIIbCTBA 3asfBUTENS - (PU3MUECKOro JWIa OO0 HAaMMEHOBAaHHUE, CBEJACHHUS O MECTe
HaXO0XJICHUS 3asiBUTENS - IOPUAMYECKOrO JIMIA, a TakKe HoMep (HOMepa) KOHTAKTHOTO
Tenedona, agpec (ampeca) IEKTPOHHON MOUTHI (MIPU HATWMYWHU) M TMOYTOBBIA aJpec, IO
KOTOPBIM JIOJKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIO;

3) cBeneHust 00 OOXKalyeMbIX PEIICHUSX M JeUCTBUAX (Oe31elcTBUU) Oprasa,
MPEAOCTABISIONIET0  MYHUIMNAIBHYIO  YCIyry, JIODKHOCTHOTO — JIMIA  Oprasa,
MPEIOCTABISIONIET0 MYHHIMMAIBHYIO YCIyry, JuU00 MYHHUIIMIIAILHOTO CIYKaIlero,
MHOTO(YHKIIMOHAJIBHOTO ~ LIEHTpa, pabOTHUKA  MHOTO()YHKIMOHAJIBHOIO  IEHTpA,
OpraHu3aiui, TpeaycMOTpeHHbIX YacThio 1.1 crateu 16 ®enepanpHoro 3axkona Ne 210-
@d3, ux paOOTHUKOB,;

4) noBoabl, HA OCHOBAaHMM KOTOPBIX 3asiBUTENIb HE COIJIACEH C pEIICHUEM U
nercteueM (Oe3ngedcTBHEM) OpraHa, MPeIOCTaBISIONIEI0 MYHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI]a OpraHa, MpeJoCTaBISIIONIEr0 MYHUIMIAIBHYIO YCIYry, Ju0o0
MYHULIUMAJIBHOTO  CJIYXKAaIlleTO,  MHOTO(PYHKIMOHAJBbHOTO  II€HTpa,  paOOTHHUKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, OpraHu3alui, NpeaycCMOTPEHHBIX YacThio 1.1 ctaThu 16



®enepanbHoro 3akoHa Ne 210-®3, wux paOoTHUKOB. 3asBUTENEM MOTYT OBITh
MPEACTaBIEHbI JOKYMEHTHI (MPU HAJIMYKH), TTOATBEPKIAIOIINE TOBOJIBI 3asBUTEISI, MO0
WX KOIIUHU.

5.4. lloctynuBias xajnoda MOAJIEKUT PErHCTPAllMU B CPOK HE MO3AHEE paboyero
JHS1, CIEAYIOIIETO 3a JHEM ITOCTYTUICHUS.

5.5. KanoOa, noctynuBiiasi B OpraH, NpeJoCTaBIsIOMUNA MyHUIIMIAIBHYIO YCIIYTY,
MHOTO(YHKIIMOHAJIBHBIM ~ IIEHTP, YYPEAUTEN0 MHOTO(YHKIMOHAIBHOTO IIEHTpa, B
OpraHu3aiuu, npeaycMoTpeHHbie dyacteio 1.1 crateu 16 ®@enepanbHoro 3akona Ne 210-
@d3, 1160 BBHIMIECTOAIINMN OpraH (MpU €ro HaAJIUYKH), TIOJICKUT PACCMOTPEHUIO B TCUCHHE
MATHAAUATH pabodYuX JHEW co NHS €€ perucrpanuu, a B ciydyae 00KajJoBaHUS OTKa3a
opraHa, IpeJOCTABIISIIOIIET0 MYHUIUIIAIbHYIO YCIYTY, MHOTO()YHKIIMOHAJIBHOTO LEHTpA,
OpraHu3aiui, TpeaycMOTpeHHbIX YacThio 1.1 cratbu 16 denepanpHoro 3akoHa Ne 210-
®d3, B npremMe JOKYMEHTOB Y 3asiBUTEJIsI JIMOO B MCHPABICHUU JOMYIICHHBIX OMEYaTOK U
OIMOOK WM B ciydae OOKajJoBaHUA HAPYIICHHUsS YCTAaHOBJIEHHOTO CpOKa TaKUX
UCIIPABJICHUM - B TCUCHHE MATU PAOOUYUX JTHEH CO JHS €€ PEeTUCTPAIIHH.

5.6. Tlo pe3ynbTataM pacCMOTpPEHHUs KanoObl MPUHUMAETCS OJHO U3 CIEAYIOIIHUX
pELICHUI:

1) sxanoba ynoBieTBOpSAETCSA, B TOM YHCIie B JOpME OTMEHBI MPUHSATOTO PEIICHUS,
UCIIPaBJICHUS JOMYIICHHBIX OINEYaTOK ¢ OIMMOOK B BBIJIAHHBIX B peE3yJbTare
PEOCTABICHUS MYHUIIMIIAIIBHON YCJIYTd JOKYMEHTaX, BO3BpaTa 3asBUTEIIO0 JECHEXHBIX
CpPE/ICTB, B3UMaHHE KOTOPBIX HE MPEIYCMOTPEHO HOPMATHUBHBIMH MPABOBBIMU aKTaAMH
Poccuiickoit ®@enepaiiiu, HOpPMAaTUBHBIMHU TMPAaBOBbIMU akTaMu PecnyOonuku TatapcTaw,
MYHULUNAJIbHBIMYA MPABOBBIMU aKTaMU;

2) B yIOBIIETBOPEHUH >KaJI00bI OTKA3bIBAETCH.

He mno3nnee paHsA, cinegyromero 3a JHEM MPUHATHS PEIICHUS, YKa3aHHOTO B
HACTOAIEM IYHKTE, 3asBUTEII0 B MHUCHbMEHHOW (opMe U MO >KEeNaHUIO 3asiBUTENS B
ANEKTPOHHON  (dopMe HampaBisieTcsl MOTHUBUPOBAHHBIA  OTBET O  pe3ysbTarax
PacCMOTPEHUS KaJTOOBI.

5.7. B cnydae mnpu3HAHUA >KaJOOBI TMOJJICKAIIEH YIOBISTBOPEHUIO B OTBETE
3asIBUTENIO O PE3yJbTaTaX PACCMOTPEHUs KaloObl jaeTcss MHGopManus O ACHCTBUSAX,
OCYLIECTBIIIEMBIX OpraHoM, PEAOCTABISIOIIAM MYHULIUTATBHYIO yCIyTYy,
MHOTO(YHKIIMOHATBHBIM IIEHTPOM JIMOO OpraHu3aIrfeil, mpeaycMOTpeHHON dacThio 1.1
crateu 16 @enepanbHoro 3akoHa Ne 210-D3, B nensix He3aMeJIUTEIBHOTO YCTPaHEHUS
BBISIBIICHHBIX HAPYIICHUI MpPU OKA3aHUM MYHUIIMNAIBHON YCIYTH, a TAKKE MPUHOCATCS
M3BUHEHUS 3a JOCTABIICHHBIE HEYMOOCTBA M YKa3bIBaeTCs MH(OpMaIus O JadbHEHIINX
JEUCTBUSAX, KOTOpPHIE HEOOXOAUMO COBEPIIUTH 3afABUTEIIO0 B IEISIX IOJIYYEHUS
MYHHUIUITAIBHON YCIIYTH.

5.8. B cnyuae mpusHaHUs KaloOBl HE TMOJJICKAINIEH YTOBICTBOPEHUIO B OTBETE
3asBUTENI0 O PE3yJbTaTax pPacCMOTPEHUS JKAIOOBl JAOTCA apryMEHTHUPOBAHHBIC
pa3bsACHEHHS O MPUYMHAX NTPHUHATOTO pEIIeHUs, a TakkKe HHPOpMAUsS O TOPSIKe
00>KaI0BaHMSI IPUHATOTO PEIICHHUS.

5.9. B cnyyae ycTaHOBJIEHHSI B XOJI€ WJIHM MO PE3ybTaTaM PACCMOTPEHHUS KajJoObl
MPU3HAKOB COCTaBa AaJMHUHUCTPATUBHOTO MPABOHAPYIICHUS WA MPECTYIUICHUS
JOJKHOCTHOE JIMIO, PAOOTHUK, HAJECICHHBIE MOJTHOMOUYMUSIMU MO PACCMOTPEHHUIO KAJO00,
He3aMeJIUTEIBbHO HAPABISIOT UMEIOIINECS. MaTepUalibl B OpTraHbl IPOKYPATYPHI.



[Ipunoxenne Ne 1

K AIMUHUCTPATUBHOMY PETJIAMEHTY
IPEeIOCTaBICHUS MYHUIIUIAIbHON
YCIIYTH 110 BblAa4€ CIPaBKU
(BBIMTUCKH)

dopma

(bnaHk opraHa, IPeAOCTABIAIONIEr0 MYHHIUIIATEHYIO YCIYTY)

HomxraocTtHOE suiio (PHO)

CIIPABKA

Caenenus 00 3JIEKTPOHHON MOITICH

(ToAmUCH YIIOMTHOMOYEHHOTO IOJDKHOCTHOTO JIMIIA
opraHa)



[Ipunoxenne Ne 2

K AIMUHUCTPATUBHOMY PETJIAMEHTY
IPEeIOCTaBICHUS MYHUIIUIAIbHON
YCIIYTH 110 BblAa4€ CIPaBKU
(BBIMTUCKH)

dopma

(bnaHk opraHa, IPeAOCTABIAIONIEr0 MYHHIUIIATEHYIO YCIYTY)

Kowmy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KoHTakTHBIC JAaHHBIC ITPCACTABUTCIIA:

PEINEHUE
00 0TKa3e B MPEJOCTABICHUH MYHULIUIIAILHON YCIyTH
0 BbIJJa4€ CIPABKH (BBIMHUCKH)
oT Ne

PaccmoTrpeB Bame 3asgBieHue oOT No 151
pujiaraemsie K HEMY JOKYMEHTBHI, YIOJHOMOYEHHBIM OpraHoM
NPUHITO pElIeHre 00 OTKa3e B BblJaye
CIIPaBKHU (BBIMUCKH) IO CIAEAYIOIEMY OCHOBAHUIO:

JlononauTenbHas nHPOpMaIus:

CBeneHns10031eK TP OHHOH IO CH

HomxHocTtHOE sutio (PHO)

(ToAmMCH YIOMTHOMOYEHHOTO TOJDKHOCTHOTO JIMIIA
opraHa)



[Ipunoxenne Ne 3
K AIIMUHUCTPAaTUBHOMY PETJIAMEHTY
IPEAOCTABIECHUS MYHULIMIIATBHON
YCIIYTH IO BblA4€ CIIPABKU
(BBIMTUCKH)

dopma

(bnaHk opraHa, IPeAOCTABIAIONIEr0 MYHHIUIIATEHYIO YCIYTY)

Kowmy:

KoHTakTHBIC JaHHBIC:

IIpencraBureins:

KoHTakTHBIC JAaHHBIC IIPCACTABUTCIIA:

PEIIIEHUE
00 oTKa3e B MpueMe JOKYMEHTOB, HEOOXOUMBIX JIJISl IPEIOCTABICHUS
MYHUIIATIAIBHOW YCIYTH T10 BbIJIaue CIPABKU (BBITTUCKH)
oT Ne

PaccmoTrpeB Bame 3asgBieHue oOT No 151
puiiaraemsie K HEMY JOKYMEHTBHI, YIOJHOMOYEHHBIM OpraHoM
OPUHATO pelIeHre 00 OTKa3e B IpHeMe
JOKYMEHTOB, HEOOXOJUMBIX IS MPENOCTABICHUS MYHUIIMITAJIBHON YCIYTH IO BbIJaye
CIIPaBKHU (BBIMUCKHU) IO CIAEAYIOMINM OCHOBAHUSIM:

1.
2.

Pa3bsicHeHHe TpUUKH OTKa3a:

JlononauTenbHas nHPOpMAIUs:

Bl BmpaBe MOBTOPHO OOpaTUTHCS B YIMOJTHOMOYEHHBIM OpPTaH C 3asBICHHUEM O
MPEIOCTABJIIEHNUH YCIIYT'Y MIOCIIE YCTPAHEHUs YKA3aHHBIX HAPYILICHUM.

JlanHbIid OTKa3 MOXET OBITh O00KaloBaH B JOCYIACOHOM TIOpSAIKE MyTEM
HaIPaBJICHHUS JKaJl00bI B YIIOJTHOMOUYEHHBIN OpraH, a TakKe B CyZeOHOM MOPSIZIKE.

CBeneHns1003I1eK TP OHHONTIOITHCH

HomxuoctHOE muto (PHO)

(moamuCh YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
opraHa)



[Tpunoxenne Ne 4

K AIMUHUCTPATUBHOMY PETJIAMEHTY
IPEeIOCTaBICHUS MYHUIIUIAIbHON
YCIIYTH T10 Bbliay€ CIIPaBKH
(BBIMTUCKH)

dopma

B
(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMopraBJ'IeHI/IH)

oT

(hamunusi, UMs, OTUECTBO, MACIIOPTHBIE TAHHBIE, PETUCTPAIHIO IO
MECTY JKUTEIBbCTBA, JPeC JEKTPOHHOMN MOYTHI, TeIe()OH)

3ASBJIEHUE
0 BbIJJa4€ CIPABKH (BBIMHUCKH)

[Ipomry Bac BbiaaTh cripaBKy (BBIITHCKY)
(ykazaTh BUJ CIPaBKN)

K 3asBaenuto npujararoTCs:

Pesynprar npenocraBieHuss MyHULIUNIAIBHOW YCIYTH, IPOILY IPEIOCTABUTD:

I:IB nuuHbBld KabuaeT [loprana TocymapCTBEHHBIX M MYHHIHINAIBHBIX YCIYT
Pecniy6miuku Tatapcran;

|:IB MHOTO(QYHKIIMOHATHPHOM IIEHTPE TMPEIOCTABICHUS] TOCYJApPCTBEHHBIX U
MYHHUITUTATBHBIX ycayT Pecriyonuku Tarapcran;

|:| B Opzane.

(mata) (moamuchk) (®.1.0.)



[Ipunoxenne Ne 5

K AIMUHUCTPATUBHOMY PETJIAMEHTY
IPEeIOCTaBICHUS MYHUIIUIAIbHON
YCIIYTH 110 BblAa4€ CIPaBKU
(BBIMTUCKH)

PykoBogureinto
M criomHUTENbHOIO KOMUTETA

OT:

3ASBJIEHUE
00 HCTIPaBICHUU TEXHUYECKON OIIMOKU

CooOmato 00 omubKke, TOMYUIEHHOW NpH OKa3aHUM MYHUIUMNAIBHOW YCIyTrd IO
BbIJIaue CIPABKHU (BBIITUCKH).

3anucaHo:

[IpaBusbHBIE CBEICHUS:

[Ipomy  wucnpaBuTh  JOMYIIEHHYIO  TEXHHYECKYH)  OMMUOKY U  BHECTH
COOTBETCTBYIOIINE U3MEHEHUS B JTOKYMEHT, SIBIISIOIIMICSA PE3yJIbTATOM MYHHUIIMIAIBHON
YCIIYTH.

[Ipunarato cnegyronme JOKYMEHTHI:

1.

2.

B cnywae mnpunsitus pemieHus o0 OTKJIOHEHHMM 3asABICHUS 00 UCHPaBICHUH
TEXHUYECKOW OMIMOKH MPOITY HAMIPaBUTh TAKOE PEIICHHE:

MOCPEICTBOM OTIPABJICHHUS dJIEKTPOHHOIO JJOKyMeHTa Ha ajapec E-mail: ;

B BHUJIC 3aBEPEHHON KONMUU HAa OYMa)KHOM HOCHUTEJIE MOYTOBBIM OTIPABICHUEM IIO

aapecy:

Hacrosmum noareep:kaaro: CBEIICHUs, BKIIOYEHHBIE B 3asBJICHHE, OTHOCAIIHUECS K
MOEHA JMYHOCTH W TIPEACTABISIEMOMY MHOKO JIMIYy, 4 TAaKXE BHECCHHBIE MHOKO HIXKE,
JOCTOBEPHBL. JIOKyMEHTHI (KOMMH JTOKYMEHTOR), MPUJIOKEHHBIC K 3asBJICHHIO, COOTBETCTBYIOT
TpeOOBaHMSM, YCTAaHOBJICHHBIM 3aKOHOJATEIhCTBOM Poccmiickort deneparmivi, Ha MOMEHT
NPEACTABICHUS 3asBJICHUSI 3TH JOKYMEHTBHI JCHCTBUTEIBHBI W COAEPXKAT JOCTOBEPHBIC
CBEJICHUSL.

(mata) (Tmoamuce) (©.1.0.)



