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MNOCTAHOBJIEHHUE KAPAP
ot «16» maprta 2022 rox Nel0

OO0 yTBEepXICHUU aIMUHUCTPATUBHOIO PErIaMEHTa
MPEA0CTaBICHUS MYHUITUIIAILHON YCIIYTH 110 BbIJIaue
CIIpaBKU (BBITTUCKH)

B nemsax peanuzamun  ®epepanbHoro 3akoHa ot 27.07.2010  Ne 210-d3 «O6
OpraHu3allid NPEAOCTABICHUS TOCYJAPCTBEHHBIX W MYHULMNAIBHBIX  YCIYI»,
Ucnonuurenbublid koMuTeT KapaMallMHCKOTO CEIbCKOrO MOCEeNeHUss A3HAKaeBCKOTO
MYHHITUTIATBHOTO paiioHa PecriyOnuku TatapcTaH mocTaHOBIISET:

1. YTBepaAUT, agMUHHUCTPATUBHBIN PETNIAMEHT MPEAOCTABICHUS MYHHUIIUTIATbHON
YCIIYTH T10 BbIJa4€ CIPaBKH (BBIMUCKH), COTIACHO HNPHIIOKEHUIO.

2. Ilpu3HaTh yTpaTHBIIMM CHJIy MOCTaHOBJICHHE VICTIOTHUTETHHOTO KOMHUTETA
KapamanuHckoro cenbCkoro mnocesneHus A3HAKaeBCKOTO MYHHUUHMIIAIIBHOTO paiioHa
PecriyOnuku Tarapcran ot 11.10.2021 Ne24 «O6 yTBepkIeHUM aIMUHUCTPATUBHOTO
pernaMeHTa MPENOCTaBICHUS MYHUIWNAIBHOW YCIyTM TI0 BbIJA4€  CIPABKU
(BBIMHUCKN ).

3. OOHaponoBaTh HaCTOsIIEEe IOCTAHOBJIEHHUE IIyTEM pa3MEIIeHUs Ha
«OdunumansHoM nopTase npaBoBoil mHpopmauuu PecnyOmuku Tarapcran» mo BeO-
anpecy: http://pravo.tatarstan.ru u  Ha odunmMamTbHOM caiiTe  A3HAKaACBCKOTO
MYHUITUTIAJIFHOTO paiioHa B WH()OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOM cetn HTepHeT
no BeO-aapecy: http//aznakayevo.tatarstan.ru.

4. KoHTpOJIb 32 UCTIOTHEHNEM HACTOSIIIETO TOCTAHOBIICHUS OCTABJISIO 32 COOO.

A.P. Hormanosn
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IIpunokeHue K NOCTaHOBIIEHUIO

M cnomHUTENBHOIO KOMUTETA
A3HaKaeBCKOIro MyHULIUIIAIBHOIO paiioHa
Pecnyonuku Tatapcran

ot «16» mapta 2022 r. Ne 10

AJIMUHUCTPATUBHBINA perjaMeHT
NnpeaocTaBJIeHUs MyHHMIMIIAJILHOMN YCJIYI'H N0 BblIaye CIPABKH (BBITUCKH)

1. O0mue mos10KeHus
1.1. TlpenmeTt perynupoBaHus aIMUHUCTPATUBHOIO perjiaMeHTa

Hacrosimuii amMUHUCTPATUBHBIN PErVIAMEHT MPEJAOCTaBICHUS MYHHUIIUNATBHON
yCIIyTH (Janee — aIMUHUCTPATUBHBIA PETIaMEHT) YCTaHABIMBAET CTAHIAAPT U MOPSIOK
IPEIOCTaBICHUS MYHUIIMIAIBHOW YCIYTH IO BbIJau€ CHpaBKU (BBIMUCKU) (lanee —
MYyHULIMTNATbHAs YCIIyTa).

1.2. Kareropuu 3asBuTene

1.2.1. Jlumamu, WMEIONIMMHU TPaBO Ha TOJYYCHHE MYHHUITUTATBHOW YCIYTH,
SBJISIIOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIID).

1.2.2. C 3agBieHueM BIOpaBe OOpaTUTHCA MPEICTABUTETh  3asBUTEIS,
JICUCTBYIOITUN HA OCHOBAHHUH JIOKYMEHTA, yJIOCTOBEPSIOIETO €ro MOJTHOMOYHS (faiee
— MPECTAaBUTEIb 3asIBUTEIISN).

1.3. Tlopsimox nHpOpMUpOBAHUS O IPEIOCTABICHUN MYHUIIUITAIIbHON YCITYTH

1.3.1. Undopmaruss o TOpSAKE MTPEAOCTABICHUS MYHUIUMAIBHONW YCIyTH
pa3MeniaeTcs:

1) Ha WHPOPMAIMOHHBIX CTEHJAX, COJACPIKAIIUX BHU3YAIBHYIO U TEKCTOBYIO
MHPOPMAILIMI0O O MYHHUIUIAJIBHOW YCIOyre, pAaclojOKEHHBIX B  IOMEIICHUAX
MHOTO(QYHKIITMOHATBHBIX ~ IIEHTPOB  MPEAOCTaBICHHUS  TOCYNapCTBEHHBIX U
MYHHITUTIATBHBIX YCITYT.

2) Ha o(QUUHMATBHOM CalTe MYHULUNAIBHOIO pailloHa B HWH(OPMALMOHHO-
TenekoMMyHuKannonnoi cetu «Murtepuer» (https://www. aznakayevo. tatarstan.ru);

3) na Iloprame rocymapCTBEHHBIX W MYHHIIMNAIBHBIX YCAyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (naiee — PecriyOnukanckuii mopran);

4) na Equnom moprasne rocyJapCTBEHHBIX U MYHULIMMAIBHBIX YCIYT ((QyHKLINN)
(https:// www.gosuslugi.ru) (mainee — Exunbiii mopTain);

5) B rocynapcTBeHHOU MHGOPMAITMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHULIMOANBHBIX yeayr Pecnyonuku Tatapcran» (http://frgu.tatar.ru) (namee — Peectp
rOCYJIapCTBEHHBIX ¥ MYHHUIIUIIATBHBIX YCIIYT).
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1.3.2. KoHcynpTHpOBaHME N0 BONpPOCaM IPENOCTABICHHUS MYHULMIAIbHON
YCIYTH OCYLIECTBIISETCA:

1) B MHOTOQYHKIIMOHATBHBIX IIEHTPAX NPEIOCTaBICHUS TOCYIapCTBEHHBIX M
MYHUITUTIATBHBIX YCIYT TIPU YCTHOM OOpAIeHUH - JTUYHO WU 0 TelieoHy;

2) B uHTepakTUBHOM (hopme Pecrybinkanckoro noprania;

3) B HcnonHutenbHOM KomuTeTe KapaMaJMHCKOTO CEJIBCKOTO IMOCEICHHS
A3HaKaeBCKOI0 MYHUIIMTIAILHOTO paiioHa Pecyonuku Tarapctan (nanee — OpraH):

IIPU YCTHOM OOpaIlleHUH - TUYHO WM 10 TenedoHy;

IpY TUCbMEHHOM (B TOM 4HcJie B (hOpMe 3IEKTPOHHOTO JOKYMEHTA) OOpalieHuu
— Ha OyMa>KHOM HOCHTEJIE 10 MOYTE, B JIEKTPOHHOM (hOpMe MO 3IEKTPOHHOM MOYTe.

1.3.3. Uadopmarus va Equaom noprane, Pecmy0nukanckom mopTaie o Mopsiike
U CpOKax IMpPEeIOCTaBICHUS MYHUIUNAIBHOM YCIyrM Ha OCHOBAaHUM CBEJCHUMU,
cojepxkammxcsi B Peectpe rocyaapCTBEHHBIX W MYHUIUMIAIBHBIX  YCIYT,
MIPEAOCTABIIAECTCS 3aABUTENIO OECIUIATHO.

Hoctyn k uHOpMalMK O CPOKaxX U MOPSAJKE MPEIOCTABICHUS MYHUIIMTIATLHON
YCIIYTHU OCYILECTBISIECTCS O€3 BHIOJIHEHUS 3asIBUTENIEM KaKUX-T100 TpeOOBaHUii, B TOM
yuciae 0e3 UCIMOJIb30BaHUSI MPOTPAMMHOTO OOECIEUEeHUs, YCTaHOBKA KOTOPOTO Ha
TEXHUYECKHE CPEJICTBA 3asABUTENSI TPeOyeT 3aKIFOUCHUsS JIMIICH3MOHHOTO WM WHOTO
COTJIAILLICHUS c mpaBooOIagaTesieM MPOTPaMMHOTO oOecrieueHusl,
peayCcMaTPUBAIOLIETO B3UMAaHUE TUJIaThl, PETUCTPALMIO WM ABTOPU3ALUIO 3asBUTENS
WM IPEAOCTABICHUE UM NIEPCOHATIBHBIX TaHHBIX.

1.3.4. Tlpu oOpaiieHnu 3asiBUTENS JIMYHO WK MO TeaedOHY B COOTBETCTBUU C
MOCTYIMUBIINM OOpaIieHuEM IPEeI0CTaBIIsIeTCS HH(DOpMaIus

1) o MecTe HaxOXKIACHUS MHOTO(YHKIIMOHAIBHOIO IIEHTpPa IPEIOCTaBICHHMS
rOCY/IapCTBEHHBIX M MYHHUIMNAIBHBIX yciayr, Oprana (ampec, rpaduk paboThl,
cupaBo4HbIe TeaedOHEI);

2) O MOpsAJKE MPEAOCTaBICHHUS MYHHUIIMIAIBHOW YCIYTH, O Cocodax U CpoKax
MOJauM 3asBJICHUI;

3) 0 KaTeropusx rpaxKaaH, KOTOPBIM MPEIOCTABIISACTCS MyHHIIUIIATbHAS YCIIyTa,
O HOPMATHUBHBIX TIPABOBBIX aKTaX, PETYJUPYIOMUX BOIMPOCH MPEIOCTaBICHUS
MYHULIMNIATBLHON YCIYTH;

4) o mepeyHe MOKYMEHTOB, HEOOXOMMMBIX JUIS PACCMOTPCHHS 3asBICHHS O
MPEJOCTABIICHUM MYHULMNAIBHONM YCIYyTH, O CpOKax MpUeMa M PETUCTpAIUU
3asIBJICHUS;

5) o0 xo0je npea0CTaBICHUs MYHUIIUIAIBHOW YCITyTH;

6) o MecTe pa3MmemieHUS Ha OPHUIMATLHOM caiiTe MH(OPMAIMH 10 BOMPOCAM
pe0CTaBICHUS] MyHUIIUTIATBHON YCIIYTH;

7) o mopsake oOKajoBaHWUS ICHCTBUN WIIM O€3JCHCTBUSA JOKHOCTHBIX JIHIL
Oprana.

[lo nucekMeHHOMY OOpalIeHUuI0 COTPYAHHKU OT/AENa, OTBETCTBEHHOrO 3a
PEeNIOCTaBICHUEe MYHUIMIAIBHON YCIyrd, MOApoOHO B MHUCbMEHHON (opme
Pa3bACHSIOT 3asABUTENIO TMOPSAOK MPEJAOCTABICHUS MYHUIUIAIBHON YyCIyrd U
BOIPOCHI, YKa3aHHbIE B HACTOSIIEM MYHKTE aJMUHHCTPATUBHOTO pErjiaMeHTa, U B
TEUCHUE TpeX pabouux MHEW CO JHS PETUCTpaAllid OOpaIleHUsS HAMPAaBISIOT OTBET
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3asBuTen0. OTBETHl JAal0TCd Ha si3bIKe OOpalleHus. B cioydae HEBO3MOKHOCTU JaTh
OTBET Ha SI3bIKE OOpaIeHHs] HCIOJB3YIOTCA TOCYIapCTBEHHBIC S3bIKM PecmyOmmku
Tarapcran.

1.3.5. Undopmanuss mo BompocaMm MPEIOCTABICHUS MYHUIMNAIbHON YCIyrU
pasMemiaercss Ha  OQUUIMAIBHOM  CcaiWTe MYHHUIMOAIBHOTO paiioHa W  Ha
MH(OPMAIMOHHBIX CTEHJaX B moMelieHusix Oprana Jyist paboThl ¢ 3asIBUTEIISIMH.

Nudopmanus Ha rocymapcTBeHHbIX si3blkax PecnyOnuku  Tatapcras,
pasMemiaemMass Ha HMH(DOPMALMOHHBIX CTEHJAAX M Ha oOQuIMaIbHOM  cailTe
MYHUIIMNIAIBHOTO  pailoHa B  HHPOPMAIMOHHO-TEIIEKOMMYHUKAIIUOHHON  CETH
«/HTepHeT», BKJIIOYAET CBEACHHS O MYHHUIIMNAIBHOM Yycliyre, cojepiKalimecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 atMUHUCTPATUBHOTO pPETIaMEHTA,
MH(pOpMaLUI0 O MECTE€ HAXOXKJIECHHs, CIPABOYHBIX Tele(pOHAX, BPEMEHU pPaOOTHI
Oprana, o rpaduke npuemMa 3asiBJI€HUN Ha IPEAO0CTABICHUE MYHULIMIAIIBHON YCITYTH.

1.4. HopmaTuBHbI€ MTPABOBBIE aKThl, PETYIUPYIOLINE PEJOCTABICHUE
MYHULUIIAIBHON YCIIyTH

1.4.1. IlepeueHb  HOPMATHUBHBIX  IPABOBBIX  AKTOB,  PETYJIUPYIOIIUX
IPEIOCTABIEHNE MYHMUIMIAIBHOU yCIyrH (C yKa3aHHEM PEKBU3UTOB HOPMAaTHBHBIX
IPaBOBBIX AaKTOB M MCTOYHUKOB MX O(PHUIMAIBHOTO OMyOJIMKOBAHUS), pa3MEIIeH Ha
Enunom mnoprane, B PeecTpe rocylapCTBEHHBIX M MYHHULMIAIBHBIX YCIYr, Ha
ouIaIbEHOM caire MYHULUIIAJIBHOTO paiioHa B UH(POPMaLIHOHHO-
TEJICKOMMYHUKAMOHHOU ceTu «HTEpHET.

1.4.2. TexcT aaMUHUCTPATUBHOTO pErJIAMEHTa B JEHCTBYIOIICH penaKIuu
MOJIEKUT pa3MenieHnto Ha EnxuHom mnoptane, B PeecTpe rocynapcTBEHHBIX U
MYHULUINAIBHBIX YCIYr, Ha O(QHUIMAIbHOM CaiiTeé MYHUIMNAIBHOTO paiioHa B
MH()OPMaLMOHHO-TEIIEKOMMYHUKAIMOHHOM ceTu «HTepHEeT».

1.5. TepMuHBI, KCNIONB3YyEMBIE B AJIMUHUCTPATUBHOM PETJIAMEHTE, U UX ONpeeTeHus

1.5.1. B aiMHUHUCTPAaTUBHOM PETIAMEHTE UCIIOIb3YIOTCS CIAEAYIOIINE TEPMUHBI U
ONpEIEIICHHUS:

ylajeHHoe pabodyee MECTO MHOTO(DYHKIMOHAIBHOTO IEHTpa MPEeAOCTaBICHUS
rOCy/IapCTBEHHBIX W MYHHUIMNAIbHBIX YCIYI — TEPPUTOPHAIBHO 000CO0JICHHOE
CTPYKTYPHOE N0/Ipa3/ieJICHUe (o¢uc) MHOTO(YHKIIMOHATIBHOTO LEHTpa
MIPEAOCTABIIEHUS TOCYTAPCTBEHHBIX 1 MyHULIMIIAIBHBIX YCIYT, CO3JaHHOE B TOPOJACKOM
(cenbcKOM) TOCENEHWHM MYHHUIMIIAJBHOTO pailoHa WIM B TOPOJICKOM OKpyTre
PecniyOnuku Tatapctan B COOTBETCTBHUM C MyHKTOM 34 IlpaBun opranuzanuu
JEeSTEIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPENIOCTABIECHUS FOCYIaPCTBEHHBIX U
MYHULHUNAIBHBIX YCIYT, YTBEPKICHHBIX NocTaHoBiIeHUEM [IpaBurenbctBa Poccuiickoi
®deneparuu ot 22 aexadps 2012 r. Ne 1376 «O6 yrBepxkaenuu [IpaBun opranuzanuu
JEeSATEIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEAOCTABICHUS FOCYJapCTBEHHBIX U
MYHULIMOATbHBIX YCIYT»;
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TeXHUYECKass ommbOka - omuoOka (OmMcKa, oOredyaTka, TpaMMaTHYecKas WM
apudpmeTndeckas omuoOka b0 Tomo0Has ommOKa), JOMyIIEHHAs OpPraHoM,
MPEAOCTABIAIONIMM MYHHIIUIAIBHYIO YCIyTy, W TpHUBEOIIas K HECOOTBETCTBHUIO
CBEJICHUH, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHHUIIUIIAIBHONW YCIIYTH), CBEJACHUSIM B
JIOKyMEHTaX, Ha OCHOBAaHUHM KOTOPBIX BHOCUJIMCH CBEIACHUS;

Enunas cucrema wuaeHTUGUKAMM W ayTeHTU(HUKAKMKU B HHPPACTPYKTYpE,
oOecrieunBaroniei UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBHE
UH(OPMAITMOHHBIX CUCTEM, UCIOJIb3YEeMbIX JUJISl MPEJOCTABICHUS] TOCY/IaPCTBEHHBIX U
MYHUIIMNAIBHBIX YCIyr B 3JeKkTpoHHOM (opme (manee — ECHUA) — denepanbHas
rocygapcTBeHHasi HH(OpPMAIIMOHHAs CUCTeMa, 00eCIeunBaroIas CaHKIIMOHUPOBAHHBIN
JOCTYT YYaCTHUKOB WH()OPMAITMOHHOTO B3aUMOJICHCTBUS B CHCTEME HICHTU(DHUKAIINN U
ayTeHTHQUKamMK K  WHPOpMAIMu,  coAepKamelcs B TOCYAapCTBEHHBIX
MH()OPMAITMOHHBIX CUCTEMAaX M MHBIX HHPOPMAIIMOHHBIX CHCTEMAX;

M®OI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOropyHKIMOHAIbHBIN
IIEHTP TPEIOCTABICHUS TOCYJapCTBEHHBIX M MYHHIIMITAIIBHBIX yCIyr B PecmyOnmke
TaTapcTan»;

AUC  MOL[ -  ApromarusupoBaHHass  MH(QOpMAIMOHHAs  CHCTEMa
MHOTO()YHKIIMOHATTBHBIX IICHTPOB PEIOCTaBICHUS rocyJapCTBEHHBIX u
MYHHUITUTIATBHBIX yciyT PecnyOnuku TaTtapceras.

1.5.2. B agMUHHUCTpAaTUBHOM perJaMEHTe IO 3asBJIICHHEM O MPEIOCTaBICHUN
MYHHUITUTIATBHONW YCIyTH (fajee - 3asBJIEHUE) MOHUMAETCS 3allpoc O MPEIOCTaBICHUU
MYHHUIIUNIATBHOW YCIYTH, TOJAHHBIA B COOTBETCTBHM C IYHKTOM 3 cTaTtbu 2
OdenepanpHoro 3akoHa oT 27 wmioas 2010 roma Ne 210-®3 «O6 opranumzanuu

MPEIOCTABIICHUS TOCYaPCTBEHHBIX U MYHHUIMIAIBHBIX yCIIyr» (Hanee — @eaepanbHbIi
3akoH Ne 210-D3).

2. Cranaapr npeaocTaBjJieHUs MyHHIUNAJIBHON YCJIYTH
2.1. HanmeHoBaHve MyHUITUTIAIEHON YCIIyTH

Brisiaua cripaBku (BBIITUCKH).
2.2. HanmeHoBaHUE UCTIOJIHUTEIHLHO-PACTIOPSIIUTEIILHOTO OpraHa MECTHOTO
caMOyMpaBJI€HUs, HETIOCPEICTBEHHO MPEIOCTABIISIIOIIET0 MYHUITUTIATBHYIO YCIYTY

HcnonauTenbHBIN KOMUTET Kapamanunackoro CEIBCKOT'O oceleHus
A3HaKaeBCKOTO MyHHUIIMTNIAIBHOTO paiioHa PecriyOnuku TatapcraH.

2.3. Onmcanue pe3ynbTrara IpeoCTaBlIeHUs] MyHULIUTIATbHON yCITyTH
2.3.1. Pe3ynbTaTOM MPEIOCTABICHUS MYHHUIIMITAILHOW YCITYTH SIBIISIETCS:
1) cmpaBka (Bbimucka) (mpuinokerre Ne 1 Kk HacTosIeMy aIMHUHHUCTPATUBHOMY
periamMeHTy);
2) pemieHne 00 OTKa3e B MPENOCTABICHHA MYHHIUNAIGHOW  yCIYTH
(mpuitoskenue Ne 2 kK HACTOSIIEMY aJMHHHUCTPATUBHOMY PETIAMEHTY);



3) pemerne 00 OTKaze B IpHEME JOKYMEHTOB, HEOOXOJMMBIX JUIS
MPEIOCTaBICHUS MYHHIMIAIbHOW yciyru (mpuiokenne Ne 3 K HacTosmiemy
aJIMUHUCTPATHBHOMY PETIIAMEHTY).

2.3.2. Pe3ynpTaT mNpeAOCTaBICHHUS MYHHUIMIAIBbHOM YCIYyTH HaIpaBisIeTCA
3asgBUTEN0O B  (OpME DBJIEKTPOHHOTO JOKYMEHTa, MOJIHCAHHOIO YCUJIEHHOMN
KBAJIM(PUIMPOBAHHON 3JIEKTPOHHOM MOANUCHIO YIIOTHOMOYEHHOTO JOHKHOCTHOIO JIUIa
Oprana (mu6o Oprana), B coorBeTcTBHH ¢ DeepaibHbiM 3akoHOM OT 6 ampens 2011
rojaa Ne 63-®3 «O0 snexTpoHHOM oanuck» (nanee — deaepanbHbli 3akoH Ne 63-D3) B
JU4YHBIN kKabuHeT EnuHoro noptana. B ciyyae HampaBiieHus 3asiBJICHMS OCPENCTBOM
PecnyOnmkaHckoro mnopraia pe3yiabTaT NPEeJOCTaBICHUS MYHMIMIAIBHOW YCIYTH
HAIPAaBIIAETCS TaK K€ B JMYHBIN KabuHeT Pecry0nukaHCKOro moprana.

2.3.3. Ilo BbIOOpY 3asBUTENS pe3ynbTaT NPEAOCTABICHHUS MYHUIIUINAIHHON
yciayru Beiiaerca B Oprane wim B M®I[ B dopme sk3emIuisipa 3J€KTPOHHOIO
JOKYMEHTa, pacleyaTaHHOTO Ha OyMa)XHOM HOCHTENe, 3aBEPEHHOTO IMeYaThio U
MOJIMMCHI0O COOTBETCTBEHHO YIMOJHOMOYEHHOTO JOJDKHOCTHOro muma OpraHa uiu
pabotHuka MOII.

2.3.4. 3asBUTENb BIpaBe MOIYYUTh PE3yIbTaT MPEAOCTABICHUS MYHUIIUNIATHLHON
yciayru B (opMme 3JEKTPOHHOTO JOKYMEHTa B TE€UEHHME CpOKa AEHCTBUS pe3yibTaTa
PEIOCTaBICHUS MYHULIMIIATBHON YCIYTH.

2.4. Cpok npeaocTaBIeHUs] MyHUIIMNIAIBHON YCIYTH, B TOM YHCJIE C YYE€TOM
HEOOXOAMMOCTH OOpAaIlEHUs] B OPTaHU3alUY, YYACTBYIOIIKE B IPEIOCTABICHUU
MYHHULMIIATBHON YCIIYTH, CPOK ITPUOCTAHOBJIEHUS TPEAOCTABIECHUS MyHULUITIAIbHOM
YCIIyTH B ClIy4ae, €CIM BO3MOXHOCTh IIPUOCTAHOBIIEHHSI IPEAYCMOTPEHA
3aKOHOJaTeIbCTBOM Poccuiickoit @enepanuu, CpoK BbIauu (HAPABICHUSA)
JOKYMEHTOB, SBJISIFOIIUXCS PE3YIbTATOM MPEJOCTABICHHUS MYHULIMITAIBHON YCITyTU

2.4.1. MyHunnanbHas yciyra IpeoCcTaBIsSeTCsl B TEUEHUE TPeX padodnXx JHEH.

2.4.2. TlpuocTaHOBIEHUE CpPOKa TMPEAOCTABICHUS MYHUIIMIAIBHON YCIYyrd HE
IPETyCMOTPEHO.

2.4.3. HanpaBneHue IOKyMEHTa, SIBISIOLIETOCS PE3yJIbTaTOM IMPErIOCTaBICHUS
MYHHUIIMIIAJBHOW  yclIyru B (oOpMe  3JIEKTPOHHOTO  JOKYMEHTa,  3asBHUTEIIO
OCYIIECTBISIETCS B J€Hb O(POPMIICHHS M PEruCTpallMMd pe3ysbTara IMpeloCTaBICHUs
MYHULMIIATBHOU YCIIYTH.

2.5. VicuepnpiBaroiuii iepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
3aKOHOAATEILHBIMU UM UHBIMU HOPMATHUBHBIMU MPABOBLIMU aKTaMU IS
MPEeA0CTaBICHUS MYHUITUTIATLHON YCIIYTH, a TAKXKE YCIYT, KOTOPBIC SIBIISFOTCS
HEOOXOAMMBIMU U 00sI3aTEABHBIMHU JIJIS1 IPEIOCTABICHUS MyHUIIUTIATIBHBIX YCIIYT,
NOJIeKAIIMX MPEICTABICHUIO 3aIBUTENIEM, CITIOCOOBI MX MOIYYEHUS 3aBUTENEM, B TOM
YHCIIE B 3JIEKTPOHHOU (popme, MOPSAIOK UX MPEACTaBICHUS

25.1. ]Ins momydeHuss MYyHHUIMMIATBbHOM yCIyrd 3asBUTENb MPEACTABISAET
CIEAYIOIIUE JOKYMEHTHI:



1) MOKYMEHT, YIOCTOBEPSIOIIMIA JIMYHOCT (He TpeOyeTcs B Ciydae OOpamieHus
nocpeacTBoM PecryOiamkaHCKOTo mopTana);

2) TOKYMEHT, YJIOCTOBEPSIOINI MOJHOMOYUS MPEACTABUTEIS 3asIBUTEIIS;

3) 3asBiICHHE:

B (hopme IoKyMeHTa Ha OyMakHOM Hocutese (mpuioxkenue Ne 4 k HacTosiemy
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOU QopMe (3amoJIHAETCS MOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIMX
CBEJICHUN B DIIEKTPOHHYIO (OpMy 3asBlICHUS), TMOJIUCAHHOE B COOTBETCTBUU C
TpeOOBaHMSIMU TyHKTa 2.5.3 aIMUHUCTPATUBHOTO perjaMeHTa, NpH OOpalleHuu
nocpencTsoM PecriyOiinkaHcKoro noprana;

4) B ciy4ae, e€ciau JUIsl MPEJOCTABICHUS] MYHUIUNAIBHOW YCIyTM HEOOXOoauMma
00paboTKa NMEPCOHANBHBIX JAHHBIX JHIA, HE SBISIIOUIETOCS 3asBHUTENIEM, U €CIIH B
COOTBETCTBUM C (eaepaibHbIM 3aKOHOM O0pabOTKa TaKMX MEPCOHAJIBHBIX JTAHHBIX
MOKET OCYIIECTBIIATHCS € COIJIaCHs YKa3aHHOT'O JUIA, TPU OOpaIeHUH 32 MOTyYEHUEM
MYHULIMOATBHON YCIyTd 3asiBUTENb JOMOJHUTENIBHO TMPEACTABISET JTOKYMEHTHI,
MOATBEP)KIAIOIINE TOJIYYEHUE COIJIacusl YKA3aHHOTO JIMIA WM €ro 3aKOHHOTO
MpEACTaBUTENS HAa 00pabOTKY MEPCOHAIBHBIX JAHHBIX YKa3aHHOIO JMUA. JlIOKyMEHTHI,
MOJTBEPKIAAIONTUE MOJIYYSHUE COTJIacHsi, MOTYT ObITh MPEACTABJICHBI B TOM YHCIIE B
(opMe 37IEKTPOHHOTO TOKYMEHTA;

5) B ciydae, eciu OOS3aHHOCTb XpaHEHWS JIOMOBOM KHuru jpo 31.12.2017
BO3JIarajiaCh Ha COOCTBEHHHMKOB KWJIBIX TIOMEIICHUM, 3asBUTENIEM IMPEACTABIISETCS
JIOMOBAasi KHUTA;

6) NMpaBOyCTAaHABJIMBAIOIINE IOKYMEHTHl Ha UHIUBUIYAIbHBIN KUJION I0OM (eciu
paBo COOCTBEHHOCTH HE 3aperucTpupoBaHO B EQMHOM ToCyaapCTBEHHOM peecTpe
HEJIBUYKMMOCTH) — JIJISl BBIMMUCKU U3 TTOXO35MCTBEHHOM KHUTH.

2.5.2. 3asBrIeHWE W TpUJaraeMbple JTOKYMEHTBI MOTYT OBITh TPEACTABICHBI
(HampaBJIeHbI) 3asBUTENIEM OJHUM M3 CJIEIYIOUIUX CIIOCOOOB:

1) uepe3z M®I] Ha OyMaXKHBIX HOCUTENSIX U B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINX TPEOOBAHUSAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PErIaMEHTa,

2) nocpeactBoM PecryOiiMKaHCKOTO MOpTaia B JICKTPOHHOU (hopme;

3) B Opras JTUYHO UITU TIOCPEJICTBOM TIOUYTOBOM CBSI3M Ha OyMakHOM HOCHUTEIIE.

3asiBlicHME W TMpUJaraéMble JOKYMEHThI, IPU HAIMPABICHUH IOCPEICTBOM
MIOYTOBOM CBSA3M, 3aBEPSIOTCS B YCTAHOBIEHHOM MOPSIKE.

2.5.3. 3asBNeHWEe MPU HAMpPaBICHUH TOCPEIACTBOM PecmyOimkaHCKOTO mopTaia
MOAUCHIBAECTCS] IPOCTOM 3JIEKTPOHHON MOAMUCHIO 3asIBUTEIIS.

Jlnst monmydeHus TPOCTOW DJIEKTPOHHOW TOAMMUCH 3asSBUTETI0 HEO0OXOAMMO
npoTu npouenypy perucrpauuu (ayrentuduxanun) B ECUA, a Takke nmoaTBEpAUTH
YUETHYIO 3aIHCh.

DJIEKTPOHHBIC JOKYMEHTBHI (JJIEKTPOHHBIC O0pa3bl OKYMEHTOB), YKa3aHHBbIC B
noanyHkrax 2, 4-6 nysnkra 2.5.1 aaIMUHHUCTPATUBHOIO pErJIaMEHTa, 3aBEPSIOTCS
YCWJICHHON KBaJM(DUIIMPOBAHHON TMOJIUCKHIO JIHI], YIOJHOMOYEHHBIX Ha CO3/IaHHE U
NOJNHUCAHUE TAKUX JOKYMEHTOB, B TOM YUCJIE HOTAPUYCAMH.



8

DNEKTPOHHBIC JOKYMEHTHI (JICKTPOHHBIE 00pa3bl JOKYMEHTOB), MPUIaraeMbie K
3asBJICHUIO, B TOM YHCJIC JIOBEPEHHOCTH, HANPaBJISAIOTCS B Buje (aitnoB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosee 50 Moaiir.

KadecTBo mpemocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa30oB
JIOKYMEHTOB) JOJKHO MO3BOJIATH B MOJHOM 00bEME MPOYUTaTh TEKCT AOKYMEHTAa U
pacno3HaTh PEKBU3UTHI JIOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATH OT 3aABUTEIIA:

1) npencraBieHus TOKYMEHTOB U MH(POPMAIIMKM WM OCYIIECTBICHUS JNEHCTBUIA,
NPE/ICTABIICHUE WM OCYIIECTBICHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
NPaBOBBIMM aKTaMH, PErYJIUPYIOIIUMH OTHOIICHHS, BO3HUKAIOIIUME B CBSI3U C
MPE0CTaBICHUEM MYHUIUIIAIbHOW YCIYTH;

2) OCYIIECTBJICHUSI JIEUCTBUM, B TOM YHUCJE COIIACOBaHUM, HEOOXOIUMBIX JIJIs
MOJTYyYEHHUs] MYHULMNAIBHOM YCIYTM ¢ CBSI3aHHBIX C OOpalieHueM B HHBIC
rOCyJIapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYMpAaBJCHUS, OpPTaHU3alNH, 3a
HCKJIIOYEHUEM TIOJy4eHHUS YCIyr U TMOJy4YEeHUs JOKYMEHTOB U uH(opMamuu,
MPEOCTABISIEMbIX B pe3yJibTaTe MNPEAOCTABICHUS TaKUX YCIYr, BKIIOYCHHBIX B
IIEpEeYHU, yKa3aHHble B 4Yactu | cratem 9 @epepanbHOoro 3akona Ne 210-03
(HEOOXOIMMBIX U 00513aTETBHBIX YCIIYT);

3) mpencraBiieHUs JOKYMEHTOB W HMHGOpMAIMM, OTCYTCTBHE U  (WJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAIMCh MPHU MEPBOHAYAIBLHOM OTKa3e B IpPUEME
JIOKYyMEHTOB, HEOOXOIUMBIX ISl TPEIOCTaBICHUS MYHUIUMNAIBHOW YCIyTH, JUOO B
IPEAOCTABICHUN MYHULIMTIATBHOMN YCIYTH, 32 UCKIIOYEHUEM CJICIYIOIINX CITy4aeB:

a) U3MEHEHHEe TpeOOBaHMI HOPMATHUBHBIX TMPABOBBIX aKTOB, KAaCAIOIIUXCS
MPE0CTaBICHUS MYHUIIUIIAIBHOW YCIYTH, MOCJI€ TEPBOHAYAIBHON MOJa4YM 3asBJICHUS
0 MPEIOCTABJICHUU MYHUIUIIAIbHON YCIYTH;

0) HaMuue OMMOOK B 3asiBJICHUU O MPEIOCTABICHUN MYHUIUIIATILHONW YCIYTH U
JOKYMEHTaX, TOJAHHBIX 3asBUTEJIEM IIOCJE MEPBOHAYAIBHOTO OTKa3a B IMpUEME
JIOKYMEHTOB, HEOOXOJMMBIX [JIsi MPEIOCTABICHUS] MYHUIIMIIAIBHOW YCIyrd, JHOO B
MPEOCTaBICHUY MYHUITUIIAILHON YCIYTU U HE BKJIIOUCHHBIX B MIPEACTaBICHHBIN paHee
KOMILICKT JOKYMEHTOB;

B) UCTEUYCHHE CPOKA JCHCTBUS JOKYMEHTOB WM U3MEHEHHE WH(OpMAIIUU TOCIIe
MEePBOHAYAILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOMUMBIX ISl TIPEIOCTABICHUS
MYHUITUTIAJILHOW YCIYTH, MO0 B MPEIOCTABICHUN MYHHUIIUTIAIBHON YCIIYTH;

I) BBISBICHUE JOKYMEHTAIBHO TOATBEPXKIAECHHOTO (pakta (TIPU3HAKOB)
OIMMUOOYHOTO WJIM TMPOTHUBOINPABHOTO JEUCTBUS (0€3MeWUCTBUS) JOJKHOCTHOTO JIHIIA
Oprana, pabotHuka MOI], mpu nepBoHAaYaILHOM OTKa3e B MPUEME JIOKYMEHTOB,
HEOOXOUMBIX JIJISl TIPEIOCTABICHUSI MYHUITUIIAILHON YCIIYTH, JTU0O0 B IPEAOCTaBICHUHN
MYHULUMAIBHON YCIYTM, O Y€M B MHUCBMEHHOM BHJI€ 3a IMOJINUCHIO PYKOBOJIUTENS
Oprana npu mnepBOHAYAIILHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOJUMBIX JJIsi
PENIOCTaBICHUS MYHMIIMNAIbHOW YCIyTd, YBEAOMIISICTCA 3asBUTENb, a TaKkKe
NPUHOCATCSI U3BUHEHHUSI 32 JI0CTABJIEHHbIE HEYJ00CTBA;

4) mnpenocraBieHuss Ha OyMa)XHOM HOCHUTEJE JIOKYMEHTOB U HWH(pOpMaIuH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUTH 3aBEPEHBI B COOTBETCTBUM C MYHKTOM 7.2
gactu 1 craten 16 @enepanbHoro 3akona Ne 210-D3, 3a HCKIOYEHUEM CIIy4aeB, €CIIU
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HAHECEHHE OTMETOK Ha TaKUe JOKYMEHTHI JIMOO MX U3BATHE SBISETCS HEOOXOIUMBIM
YCIOBUEM INPENOCTABICHUS T'OCYIAPCTBEHHOM WJIM MYHMIUIIAJBHOW YCIYTH, U HHBIX
CJly4aeB, yCTAaHOBJICHHBIX (peiepaTbHBIMH 3aKOHAMH.

2.6. VcuepnipiBatonyii nepedyeHpb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUHU C
HOPMAaTUBHBIMU IPABOBBIMU aKTaMU IS IIPEAOCTABICHUS MYHULIUIIAIBHON YCIIYTH,
KOTOPBIE HAXOJATCA B PACIIOPSKEHUH TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOYIIPaBJICHUs U I10ABEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OpraHaM WJIM OpraHaMm
MECTHOI'0 CaMOYIIPABJICHUS OPraHU3aLlUi U KOTOPBIE 3asiBUTEIIb BIIPABE IIPEACTABUTh, 4
TaKXKe CIOCOObI X MOJIYYEHHS 3asBUTEISIMU, B TOM YHUCIIE B AJIEKTPOHHOM (opMe,
MOPSAAOK MX NPENCTABIEHUS; TOCYIAPCTBEHHBIN OPraH, OpraH MECTHOIO
camMOyIpaBJieHus TM00 OpraHu3alksl, B paCOPSHKEHUH KOTOPBIX HAXOASATCS JaHHbIE
JOKYMEHTBI

2.6.1. [Tomy4aroTcs B paMKax MEKBEIOMCTBEHHOTO B3aUMOICUCTBHS:

1) BeImUCcKa W3 EQWHOro rocyaapCTBEHHOTO peecTpa HEIBHKUMOCTH — —
®denepanpHas ciay»0a rocy1apCTBEHHON pernucTpanuu, KagacTpa u Kaprorpaduu;

2) CcBeIcHHMS O JCHCTBYIOIIEM MacropTe rpaxaanuHa Poccuiickoit denepanun —
MBJI Poccuu;

3) cBeacHHMS O HOTapHalbHOW MoBepeHHOCTH — DdenepanbHas HOTapHalbHas
nasjara.

2.6.2. 3asBuTENb BMOpaBe MPEIOCTABUTH JOKYMEHTHI (CBEACHHS), YKa3aHHBIC B
noanyHkre 1 mynkra 2.6.1 aAMHUHUCTPATUBHOTO pEriiaMeHTa, B (hopMe DIIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHUJIECHHOMW KBAIM(UIMPOBAHHOW  MOIMUCHIO  JIHII,
YIOJTHOMOUYEHHBIX Ha CO3/IaHME W TOJAMHCAHWE TaKUX JOKYMEHTOB, MpH TMojayde
3asiBJICHUSL.

2.6.3. HempencraBnenne (HECBOEBpEMEHHOE TPEACTABICHUE) yKa3aHHBIMH B
MyHKTe 2.6.1 aIMMHUCTPATUBHOIO pErJIaMEHTa OpPraHaMu TOCYAAapCTBEHHOW BIIACTH,
OpraHaMM MECTHOTO CaMOYMpaBJICHUs, OpTraHU3alUsIMU JOKYMEHTOB U CBEJICHUU HE
MOJKET SABJISITHCS OCHOBAHHMEM JIJIs1 OTKa3a B MPEAOCTABICHUA MyHUIIUTIAJILHON YCIYTH.

2.6.4. JlomxHocTHOe JUI0O W (Wiau) pabOTHUK, yKa3aHHBIX B MyHKTEe 2.6.1
aIMUHHUCTPATUBHOTO pEIrIaMEHTa OpPraHOB W OpraHu3aluii, HE NPEICTaBUBIIHE
(HECBOEBPEMEHHO MPEJICTABUBIINE) 3aMPOIICHHBIE U HAXOJSIIHECS B PACIOPSKEHUU
JOKYMEHT WJIH CBEJICHHMSI, TOJICKAT aIMUHUCTPATUBHOM, NUCIUIUIMHAPHON WM WHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATEIbCTBOM Poccuiickon denepanum.

2.6.5. 3ampentaetcst TpeOOBATh OT 3asSBUTENS IOKYMEHTHI CBEICHUSI, B TOM YHCJIC
NOJATBEPKAAIOLIME BHECEHUE 3asBUTENIEM IUIATHI 32 MPEIOCTABICHNE MYHULIUIATLHON
YCIIyTH, HAXOASIIMECS B PACOPS>KEHUU FOCYJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOyNpaBJ€HUS M TMOJBEIOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHam WJM OpraHam
MECTHOT'O CaMOYTIPABJICHUSI OPTaHU3aLIHA.

HenpencraBnenue 3asgBUTENEM JOKYMEHTOB, COAEPXKAIMX CBEACHUS, KOTOpbIE
HaxoIiATCS B PACHOPSDKEHUMM TOCYJAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOyNIpaBJ€HUS U TMOJBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaMm WM OpraHam
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MCCTHOI'O CaMOYIIpaBJICHUSA OpFaHHSaHHﬁ, HC ABJIACTCA OCHOBAHUECM AJI1I OTKa3a
3asABUTCIIIO B ITPCIOCTABJICHHUN MYHHHHHaJiBHOfI YCIIyTH.

2.7. VcuepnipIBaroIyii nepeueHb OCHOBAHUH /ISl OTKa3a B MpUEME TOKYMEHTOB,
HEOOXOMMBIX JIJIs1 IPEAOCTaBICHHSI MyHULIUIAIIBHOMN yCIIyTH

2.7.1. OcHoBaHUSIMU MJI1 OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOJIUMBIX JJisi
PEeI0CTaBICHUSI MyHUIIUTIATBHON YCIIYTH, SIBIISIIOTCS:

1) npencraBlieHHbIE 3asBUTENEM JOKYMEHTBl COJEpXKAaT TMOJYUCTKH U
UCIIPaBJICHUS TEKCTa, HE 3aBEPEHHBIC B MOPSIKE, YCTAHOBICHHOM 3aKOHOJIaTE€ILCTBOM
Poccuiickon @enepaiuuy;

2) JIOKYMEHTBI COJEp>KaT MOBPEXKICHUS, HAJIMYHE KOTOPHIX HE TMO3BOJSET B
MOJTHOM OOBEME HCMOJIb30BaThb HHQPOPMAIMIO U CBEACHUA, COJAEpKaluecs B
JOKYMEHTAaX JIsl IPEAOCTABICHUS MYHUIIUTIATLHON YCIIyTH;

3) npencTaBiIeHHbIE JOKYMEHTHl WM CBEJACHUS YTPATUIM CHIy Ha MOMEHT
oOpallleHHs] 32 MyHULIMTAIBHON YCIyro (IOKYMEHT, YJOCTOBEPSIOIIMI MOJIHOMOYUS
MPEJCTABUTEIS 3asIBUTEIA, B Cilyyae oOpalieHus 3a MpeJoCTaBICHUEM MYHULIMTATbHON
YCIIYTH YKa3aHHBIM JIUIIOM);

4) mojaya 3asBJICHUS O IPEIOCTABICHUN MyHHUITUTIATHLHOM YCIYTH U JOKYMEHTOB,
HEOOXOUMBIX JUIsl TIPEAOCTABIICHUS MYHHUIIUTIAIIBHON YCIYTH, B AJIEKTPOHHOU (opMe C
HapyUICHUEM YCTAaHOBJIEHHBIX TPEOOBaHMIA;

5) HEKOPPEKTHOE 3allOJTHEHUE 00s3aTEIbHBIX TOJICH B (JopMe 3asBICHHUS, B TOM
yucjie B UHTEepakTuBHOM (Qopme 3asaBienuss Ha PecmyOnukanckom mopTaie
(HEeZOCTOBEPHOE, HEMOJIHOE, JIMOO0 HETPABUIHLHOE 3aMOJTHEHUE);

6) mpeacTaBiICHUE HEMOJHOTO KOMIUICKTa JIOKYMEHTOB, HEOOXOIWMBIX JIJIst
MPEe0CTaBICHUS MYHUITUTIALHON YCITYTH;

7) 3asBIEHUE O MPEAOCTABJICHWU YCIYTH TMOJIAHO B OpPraH roCyJapCTBEHHOMN
BJIACTU, OpPraH MECTHOT'O CaMOYIPaBJIEHHUS UM OpraHU3aIMI0, B TTIOJTHOMOYHUS KOTOPBIX
HE BXOJUT MPEAOCTaBICHNE MYHULIMTIATBHON YCIyTH;

8) HecoOI0/IeHHEe YCTaHOBJIEHHBIX cTaThel 11 denepanbHOTO 3akoHa OT 6
anpens 2011 roma Ne 63-@3 «OO0 5>7I€KTPOHHOW TOANMKMCH» YCIOBUN TMPU3HAHUS
JENCTBUTEILHOCTH YCUIICHHOW KBaTM(UIIMPOBAHHOM SJIEKTPOHHON MOATMHCH.

2.7.2. TlepedyeHb OCHOBaHUWU NJisi OTKa3a B MPHEME JOKYMEHTOB, HEOOXOIMMBIX
JUIS1 IOJTYYEHUSI MyHUITUTIAJbHON YCIIYTH, SIBIISIETCS UCUEPITBIBAIOIINM.

2.7.3. Pemienue 00 OTKa3e B MpHEME 3asBJICHUS M JOKYMEHTOB, HEOOXOIHMMBIX
JUTSI TIPEIOCTABJICHUS MYHUIIUIIATLHON YCITyTH, MOXET OBITh MPUHATO KaK BO BPEMS
npueMa 3asBUTEINS, TaK M TOCJE TMOJYYEHUS] OTBETCTBEHHBIM JOJDKHOCTHBIM JIUIIOM
Oprana HEOOXOIUMBIX JJISI TPEIOCTABJICHUS MYHUIMIAIBHON YCIYTM JOKYMEHTOB
(cBeneHwmin) C  HCHOJB30BaHUEM  MEXBEAOMCTBEHHOT0  HH(GOPMAIIMOHHOTO
B3aMMOJICUCTBHS, B CPOK, HE MpeBbIaronuii 9 pabounx gHEH cO AHS perucTpanuu
3asiBJICHUSI.

2.7.4. 3anpemjaeTcsi OTKa3blBaTh B IMpPUEME 3asBICHHUS U UHBIX JOKYMEHTOB,
HEOOXOJIMMBIX ISl IPEIOCTABICHUSI MyHULIUTTAIIBHOW YCIIYTH, B CIy4ae €CJid 3asBICHUE
1 TOKYMEHTBI, HEOOXOIUMBIE JIJIsl TPEAOCTABICHUS MYHUITUTIATBHON YCIYTH, MTOJAaHbI B
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COOTBETCTBUM C MH(OpMaLMen 0 CpoKax M MOPAJKE MPEAOCTABICHUS MyHULUIIAIbHOM
ycIyTH, onyonukoBanHo¥ Ha Equnom nopTtane, Pecniy6nukanckom moprase.

2.8. UcuepnibIBaroniyii nepeyeHb OCHOBAHUH JIJIsl MPUOCTAHOBJICHHSI MU OTKAa3a B
IIPEIOCTABICHUN MyHUIIUIIAIBHON YCIIYTH

2.8.1. OcHoBaHus Jisi TPUOCTAHOBJICHUS TMPEAOCTABICHUS MYHHUIIMIAIbHON
YCIIYyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHu4 JJIs1 0TKa3a B MPEAOCTABICHUH MYHUIIUIIATBLHON YCIYTH:

1) B mpeICTaBICHHBIX 3asBJICHUM U (MJIM) JOKYMEHTAX COJCPIKUTCS HEMOJHAs U
(wn) HegocToBepHas uH(MOpMaIuS;

2) TIOCTYIUICHWE OTBETa OpraHa TrOCYIapCTBEHHOW BIIACTH, OpraHa MECTHOTO
caMOyIpaBjieHUs1 JHUOO TMOABEIOMCTBEHHOM OpraHy TOCYAapCTBEHHOW BIACTH WJIU
OpraHy MECTHOTO CaMOYIpPAaBJIEHUS OpraHU3aldd Ha MEXBEJOMCTBEHHBIN 3ampoc,
CBUJIETEIILCTBYIOLIETO 00 OTCYTCTBUU JIOKYMEHTa U (Win) UH(GOpMaALIUU, HEOOXOANUMBIX
JUTSl IPEIOCTABICHUSI MYHULIMITAIIBHOM YCIIYTH, €CIH COOTBETCTBYIOIIMI JOKYMEHT HE
OBLI IPEJICTABIIEH 3asIBUTEJIEM 110 COOCTBEHHOW MHUILIUATUBE;

3) OTCYTCTBHE CBEACHUI O PETUCTpAlMU TPAXKIAHWHA 110 MECTY J>KUTEIbCTBA
(mpeObIBaHNs) B pacIOPSIKEHUU OPTaHOB MECTHOT'O CaMOYIPaBIICHUSI.

2.8.3. IlepeueHb OCHOBaHUW MJi1 OTKa3a B MPEAOCTABICHWHW MYHUIMIAIBHOU
YCIIYTH SIBJSIETCS] UCUEPIIBIBAFOIIHM.

2.8.4. 3anpemaercs OTKa3plBaTh B MPEAOCTABICHUN MYHULUIIAJIBHOW YCIYTH B
Clly4yae, €CJIM 3asBJIEHHE O IPENOCTAaBICHUM MYHULUIIAJIBHON YCIyrd MOJAHO B
COOTBETCTBUM C MH(OpMaLMER 0 CpoKax M MOPAJKE MPEAOCTABICHNUS] MyHULIUIIAIbHOM
yCIIyTH, onyosrnkoBaHHo Ha EquHom nopraiie, PecyOnnkanckoM mopraie.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYAapCTBEHHON MOIUIMHBI MM HHOMN
IJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMTIAIBHON YCIIyTH
MyHununanbHas yciayra npeaocTaBisieTcs Ha 0€3B03ME3THON OCHOBE.

2.10. [Tepedens ycayr, KOTOpBIE SBISIOTCS HEOOXOAMMBIMH M 00513aTeITLHBIMU JIJIS
MPEIOCTABIICHUS MYHUITUTIATLHOW YCIIYTH, B TOM YHCJIE CBEACHUS O TOKYMEHTE
(mIOKyMeHTax), BbIIaBAa€MOM (BbIJJaBAEMbIX ) OPTaHU3ALMSIMU, YYACTBYIOIIUMHU B

MPEIOCTABICHUN MYHUITUTIATBHBIX YCIYT
[IpenocraBnenre HEOOXOAUMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsinok, pa3Mep U OCHOBaHMS B3UMAHUS TUIATHI 32 MIPEAOCTABICHUE YCIIYT,
KOTOpPBIE SBJISIOTCS HEOOXOJUMBIMH M 0053aTeJIbHBIMU ISl PEAOCTABIICHUS
MYHULIMNIATBHON YCIYTH, BKIIOYas HH()OPMALIMIO O METOJUKE pacyeTa pazMepa Takon
IUIaThI

ITpenocraBiieHne HEOOXOAUMBIX U 00A3aTEIbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHBIA CPOK OKUJIAHUS B OY€PEIU TIPH MMOa4e 3a1poca O
MPEIOCTABICHUN MYHUITUTIATBHON YCIIYTH, YCIYTH, MPEIOCTaBISIEMON OpraHu3aIueH,
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Y4acTBYIOIIEHW B IPEAOCTABICHUN MYHULIMIIAIBHOMN YCIIYTH, U IIPH ITOJTyYCHUN
pe3yJbTara Mpe1oCTaBICHUS TAKUX YCIYT

2.12.1. Bpems oxXuaaHus MPpH Noj1adye 3asBICHUS HA TOMyYeHUE MYHUIIUIIATIbHON
yCIIyTH - HEe O6oJee 15 MuHyT.

2.12.2. Tlpu monyyeHun pe3yjbTaTa MPEAOCTABICHUS MYHUIIMNAIBHOW YCIyTH
MaKCUMAJIBHBIA CPOK OKUJAHUS B OUEPEIN HE JOJDKEH MPEBBILIATh 15 MUHYT.

2.13. Cpok ¥ MOPSAOK PETUCTPALIMH 3aIIPOCa 3asIBUTENS O MPEAOCTABICHUN
MYHUIIUTIATBHOU YCIIYTH U YCIYTH, IPEIOCTaBIsIEMOI OpraHu3alueii, yuacTByIOIEH B
MPEIOCTABIEHUN MyHUIIMNATBHON YCIIYTH, B TOM YHUCJIE B 3JIEKTPOHHOU (popme

2.13.1. [Ipu nuuaom oOpamenuu B M®ILI B 1eHp mogaun 3asBieHUS 3aIBUTEIIO
BbIaeTcsa pacnucka n3 AVC MO®IL] ¢ peructpalilmiOHHBIM HOMEPOM, MOTBEPKAAIOIINM,
YTO 3asBJICHUE OTIPABIEHO, U JJATOU MOJa4H 3asBJICHUS.

2.13.2. Ilpu HampaBieHUH 3asBICHUS MOCPEACTBOM, Pecny0nrkaHCcKoro moprana
3asiBUTENb B JI€HB [10a4U 3asBJICHUS MOTyYaeT B JUYHOM KaOuHeTe PecryOinkaHCKOro
noprajga ¥ IO 3JIEKTPOHHOM MOYTE YBEJAOMIICHWE, NOATBEPKAAIOIIEE, YTO 3asBICHUE
OTHPABJIEHO, B KOTOPOM YKAa3bIBAIOTCA PETHCTPALMOHHBIM HOMEp M JaTa MOoJadu
3asIBJICHUS.

2.13.3. Tlpu nwunoMm oOpamernun B Oprad B JeHb TMOJa4yd 3asBJICHUS
YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM OpraHa 3asiBUTENIO BBIJACTCS PACIUCKA U3
aBTOMATU3UPOBAHHON HHGOPMAIIMOHHONW CUCTEMBI, MPEIHA3HAYECHHON IJIsi OKa3aHWs
roCyJapCTBEHHBIX M MYHUUMUIAIBHBIX YCIYT, C PErUCTPALMOHHBIM HOMEpPOM, NaTOM
M0/1a4M 3asIBJICHUS U MEPEYHEM MPEICTABICHHBIX TOKYMEHTOB.

2.14. TpeboBaHUS K TOMENIICHUSAM, B KOTOPBIX MPEAOCTABISACTCS MyHUITUTIATbHAS
yCIyra, K 3ajy OXKHJIAaHHsI, MECTaM ISl 3aII0JIHEHHSI 3alIPOCOB O MPEIOCTABICHUN
MYHULIUTAIBHON yCITyTH, UHGOPMAIIMOHHBIM CT€HJIaM ¢ 00pa3liaMu UX 3aroIHEHUS U
nepeyHeM JTOKYMEHTOB, HEOOXOAMMBIX ISl TPEAOCTABICHUS KX 10U MYHUITUTIATLHON
YCIIYTH, pa3MEIICHUIO U OPOPMIICHUIO BU3yalIbHON, TEKCTOBON M MYJTbTUMETUNHOMN
uH(OPMAITUH O TTOPSIKE IPEIOCTABICHUS TAKOW YCIyTH, B TOM YHCIIC K 00CCTICUCHHIO
JIOCTYITHOCTH IS MHBAJIMJIOB YKa3aHHBIX 00OBEKTOB B COOTBETCTBHHM C (peiepaabHbIM
3aKOHOJIATEIHLCTBOM M 3aKOHOAATeNbcTBOM PecmyOmuku TaTapcTan o connanbHOM
3alllUTe UHBAJIU]IOB

2.14.1. IlpenocTaBieHne MyHUIIMIAIBHOW YCIYTH OCYIIECTBIISIETCS B 3aHUSIX U
IIOMEIIECHUAX, 000OpYZOBaHHBIX MPOTUBOMOKAPHOH  CUCTEMOHM U CHCTEMOM
[OKapOTYILLIEHUS.

Mecta mnpuema 3agBuTenell o0OpyAyrOTCSs HeoOXxoaumMol MeOenbro i
odopmIIeHUs1 JOKYMEHTOB, UH()OPMALIMOHHBIMU CTEHIAMHU.

2.14.2. B COOTBETCTBUHU C 3aKOHOAATEIBCTBOM Poccuiickoit deneparuu o
COLIMAJIBHOM 3alllMTe WHBAJIUAOB B LEIAX OECHPEMSITCTBEHHOIO JOCTyla K MECTY
MIPEAOCTABIIEHUS MYHULMIIAJIBHON YCIYr 00€CIIeunBaETCS:
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1) oOecmeunBaercss OECTPENSATCTBEHHBIH JOCTYH HMHBAIUIOB K MECTY
MPEIOCTABICHUSI MYHUIMNAIBHON yCIyru (yIZOOHBIM BXOJ-BBIXOJ B TOMEHICHHS U
MEepEMENICHHE B UX IPEIeiax);

2) BHU3yalbHAsi, TEKCTOBasS ¥ MyJIbTUMEIUiHAas HHGOpMAIMS O TOPSIIKEe
PEIOCTaBICHUS MYHULIUITAILHON YCIYTH pa3MellaeTcs B yAOOHBIX Uil 3asiBUTEJIEH
MECTaxX, B TOM YHUCJIE C YYETOM OIPAHUYEHHBIX BO3MOKHOCTEN NHBAJIN/IOB;

3) COmpOBOXICHHE WHBAJINIOB, MMCIOIIUX CTOMKHE paccTPOHCTBAa (YHKIIMH
3pEHUS U CAMOCTOSITEIILHOTO MEPEIBMKEHUS, U OKa3aHUE UM TTOMOIIIH;

4) BO3MOXXHOCTb CaMOCTOSITCIILHOTO TICPEABIKCHHUS I1I0 TEPPUTOPHH, Ha
KOTOPOM pAacroioKeHbl OOBEKTHI COLMAIIBHOM, WHXXEHEPHOH U TPaHCIOPTHOMN
MH(DpaCTPYKTyp, BXOJla B TaKME€ OOBEKTHI M BbIXOAA U3 HUX, MOCATKHA B TPAHCIIOPTHOE
CPEIICTBO U BBICAJKU U3 HETO, B TOM YHCIIE C UCIOJIb30BAaHUEM Kpecia-KOJSICKY;

5) Haiekamiee pasMelicHHe OO0OpYAOBaHHS W HOCHUTENECH HWH(OpMAIUH,
HEO0OXOAMMBIX JJI1 oOecredyeHHsl OeCTpensITCTBEHHOIO JOCTYIa MHBAJIMJIOB K yCIIyram
C YYETOM OIPAHUYEHUN X )KU3HEACATEIbHOCTH;

6) nyOimpoBaHue HEOOXOAWMOW JJIsi WHBAIMIOB 3BYKOBOH W 3PUTEIBHOM
uH(popManuu, a TakKe HaJIuced, 3HAKOB M HMHOW TEKCTOBOM M rpaduyecKoin
uH(pOpMAaINU 3HaKaMH, BBIMOJTHEHHBIMU peibe(HO-TOUCYHBIM pudTOoM bpaitns;

7) HOMyCK CypAONepeBOIUNKa H TH(IOCYPIOTEPEBOTIHKA;

8) momyck coOaKH-TIPOBOJHUKA TPU HAJTHYUH JOKYMEHTA, TIOATBEPIKIAIOIICTO
ee creuuasbHoe OOydYeHHE U BblAaBaeMoro mo ¢GopMe U B MOPAIKE, KOTOpbIE
YCTaHOBJIEHBI MPUKa30M MMUHHCTEPCTBA TPyJa M COLMAIBHOM 3alluThl Poccuiickon
Oenepanuu ot 22.06.2015 Ne 386 «O06 ytBepxkaeHun ¢GOpMbI JTOKyMEHTAa,
MOATBEPKIAIOLIETO CHelHalIbHOEe 00y4YeHHue COOaKu-NPOBOJHMUKA, M TOpSAJIKa €ro
BbLIAUN.

2.14.3. TpeOoBanuss B dYacTH OOECHEYeHUS JOCTYIMHOCTH IS WHBAJIHIOB
00BEKTOB, B KOTOPBIX OCYILECTBIIAECTCS MPEIOCTABICHUE MYHULMIAIBHON YCIYTH, U
CPEICTB, HUCIOJIb3YEMbIX MPHU MPEJOCTABICHHUH MYHUIUIAIBHOW YCIyTH, KOTOpHIE
yKa3zaHbl B mnonamyHktax | — 4 nynkra 2.14.2. agIMHUHUCTPAaTUBHOIO PETJIAMEHTA,
OPUMEHSIOTCST K OOBEKTaM U CpEACTBaM, BBEACHHBIM B OJKCIUTyaTallMIO WIU
MPOIIEANIAM MOJIEPHU3ALINIO, PEKOHCTPYKIMIO nociie 1 utons 2016 rona.

2.15. IlokazaTenu TOCTYIMHOCTH U Ka4yeCTBAa MyHUITUTIATHLHOU YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMO/ICUCTBUI 3asIBUTEIISI C IOJKHOCTHBIMU JIMIIAMU [IPU
MPEAOCTaBICHUHA MYHUIIMTIATBLHON YCIYTU U UX TMPOJIOKUTEIBHOCTD, BO3MOKHOCTD
MoJTy4eHus1 THGOPMAIINH O X0/ TIPEIOCTABICHUS MyHUITUTIATHHON YCIIYTH, B TOM
YHUCJIe C UCIOJIb30BAaHUEM HH(POPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTHH,
BO3MOKHOCTh JIMOO HEBO3MOKHOCTh TTOJTYYEHHUSI MYHHUITUTIALHON YCIIYTH B
MHOTO(YHKIIMOHAILHOM LIEHTPE MPEJOCTABICHUS TOCYTAPCTBEHHBIX U
MYHUIIUTATBHBIX YCIYT (B TOM YKCJIE B IOJIHOM 00bEME), B JIIOOOM TEPPUTOPUATIBHOM
N0JIpa3/ieJICHUU OpraHa UCTIIOJHUTENBHO PacCOPIUTEILHOTO OpraHa MECTHOTO
caMOYIIpaBJIEHUs, IO BHIOOPY 3asABUTEINS (SKCTEPPUTOPUATIBHBIN MPUHIIHIT),
MOCPEACTBOM 3apoca O MPEAOCTABICHUN HECKOJIBKUX TOCYJAPCTBEHHBIX U (UJIN)
MYHHUITUTIATBHBIX YCITYT B MHOTO(YHKITMOHATBHBIX TICHTPAX MPEIOCTaBICHUS
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rOCYJIapCTBEHHBIX U MYHHUIUIIAJIBHBIX YCIIYT, IPEIyCMOTPEHHOTO cTaThen 15.1
®enepanbHOro 3akoHa Ne210-D3 (KOMIUIEKCHBIN 3a1poc)

2.15.1. TlokazaTenssMu JOCTYIHOCTH IMPEIOCTABICHUS MYHUIIMIAIBHON yCIyru
SABJISIFOTCSL:

PacIoI0KEHHOCTh MOMEIICHUS, B KOTOPOM BEJIETCS MTPUEM, Bblaya JOKYMEHTOB
B 30HE JOCTYITHOCTH OOIIIECTBEHHOTO TPAHCIIOPTA;

HaJIM4he HEOOXOJIMMOI0 KOJIMYECTBA CHEIHAIMUCTOB, a TaKXe IMOMEIICHUH, B
KOTOPBIX OCYIIECTBISETCSA MPUEM TIOKYMEHTOB OT 3asIBUTEIIEH;

HaJIM4Me HCUYEepHbIBaIONIe HHPOpMaMU O crocobax, MOpsAKE M CpOKax
MPEAOCTABICHUS MYHUIMIAIBHOM YCIyrM Ha WH(OPMAMOHHBIX CTEeHIax, EnuHOM
nopraine, PecnyOnukaHnckom nopraie, o(pUIHaTIbHOM CaiiTe MyHHIIMITAIIBHOTO palioHa;

OKa3aHHE TOMOIIM WHBaJUJAaM B TMPEOJOJICHMH OapbepoB, MEIIAIOIINX
MOJIYYEHUIO UMHU YCIIYT HApaBHE C IPYTUMU JHUIAMHU.

2.15.2. TlokazarenssMM KadeCTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIYTH
SABIISIFOTCSL:

1) cobmoeHre CPOKOB MTpHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOmro/IeHNe CpOKa MOJTYYCHUS pe3yiibTaTa MyHUIUITATBHOW YCIyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKAIO0 HA HApYIICHHS aJMUHHCTPATHBHOTO
periamMeHTa, coBepluieHHble paboTHHKaMu Oprasa;

4) KOJTMYECTBO B3aMMOICHCTBHI 3asBUTEIIS C JOJDKHOCTHRIMHM JuliamMu (0e3 ydera
KOHCYJIbTAIIUN ):

B3aUMOJICHCTBUE 3asiBUTENss ¢ paboTtHukamu Oprana wmu  MOIL[ npu
MPEAOCTABICHUA MYHHUIMNAIBHOW  YCIYyTM  OCYUIECTBISIETCS OOWH pa3 IMpH
MPEICTABICHUH 3asIBJIEHUSI CO BCEMU HEOOXOIUMBIMU JJOKYMEHTAMU;

OJIMH pa3 B Ciy4yae HEOOXOJMMOCTH MOJYYEHHUs pe3yibTaTa NpelOoCTaBICHUS
MyHUIMnaiabHou ycinyru B Oprane wim MOIL[ B ¢opme sk3eMIUIsipa 371€KTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[TpoIOIKUTENTBHOCT OJHOTO B3aWMOJCHCTBUS 3asIBUTENSI C JOJKHOCTHBIMU
JULAMU TIPYU MPEOCTABICHUN MYHULIMITAIbHON YCITYTH HE MPEBBIIIAET 15 MUHYT.

3asBUTENb BIIPABE OLICHUTH KAYECTBO MPEIOCTABICHUS MyHUIIMIAIBHON YCIIYTH C
MOMOIIbI0  YCTPOMCTB TIOJBIDKHON PaauOTENC(POHHONW CBSI3U, C MCIOJb30BAaHUEM
PecmyOnukanckoro nopraina, TEpMHUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanust 0 XoAe NPeAOCTaBICHUS MYHHUIUNAIBHON YCIYTH MOXET
ObITh TOJy4YeHa 3asBUTEJIEM B JMYHOM KabuHere Ha EnuHom mopraine,
PecnyOomukanckom noprane, B Oprane, MOLI.

2.15.4. IlpenocrtaBieHre MYHUIIMIAIBLHON YCIYyTU OCYIIECTBISETCS B JIIOOOM
MOI] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro MUTEIbCTBA WM MeECTa
dakTHyeckoro npoxxuBaHus (mpedbIBaHUs) Ha TeppuTopuu PecriyOonuku Tartapcran mo
AKCTEPPUTOPUATILHOMY ITPUHLIUILY.

MyHununanbpHas yciyra B COCTaBe KOMIUIEKCHOTO 3alpoca HE MPEI0CTABIISIETCS.

2.16. Vnble TpeboBaHMS, B TOM YUCIIE YUYUTHIBAIOIINE OCOOCHHOCTH MPEAOCTaBICHHUS
MYHUIIUIIAJIBHON YCIYTH MO SKCTEPPUTOPUATBHOMY NPUHIUIY (B Cllydae, ecliu
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MYHUIIUIIATIbHAS YCIIyTa MPEeA0CTaBISIETCS M0 SKCTEPPUTOPUATILHOMY MPUHITUITY) U
0COOCHHOCTH MPEAOCTABICHNUS MYHHUIIUITATILHON YCIIYTH B DJIEKTPOHHOMU opMme

2.16.1. IIpu mpenocTaBlieHMH MYHHIIMTAIBHONW YCIYTH B JJIGKTPOHHOU (opme
3asiBUTENb BIIpaBe:

1) monmyuynth wuHGOPMAIMIO O TOPSAIKE U  CPOKax MPeIOCTaBICHHUS
MYHUIIMNAIBHOW YCIYTH, pa3MmelieHHyo Ha EgunHom mnoprane, PecnyOinkaHckom
noprare;

2) mojmaTh 3asBICHHE O TNPEJAOCTABICHUM MYHHIIMIIAIBHONH YCIYyIH M HHBIC
JIOKYMEHTBI, HEOOXOAUMBIE JIJIsl TPEIOCTABICHUSI MyHUIIMTIAILHOM YCIyTH, B TOM YHCIIE
JOKYMEHTBl U MH(OPMAIINIO, 3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBbI B
COOTBETCTBHUM C ITyHKTOM 7.2 yactu | crateu 16 @enepanpHoro 3akoHa Ne 210-@3, ¢
UCIIOJIb30BaHUEM PecryOnnKkaHCcKoro nopraa;

3) MOJAYYUTH CBEJICHUS O XOJIC BBIMOJIHCHHS 3asBICHUNA O MPEIOCTABICHUH
MYHULIMIATBHOMN YCIIYTH, MIOJIaHHBIX B 3JIEKTPOHHOHU (hopme;

4) OCyIIEeCTBHUTH OIICHKY KauyeCTBa MPEIOCTABICHUS MYHUITUIIAIBHON YCITyTH,

5) MOJAy4YUTH pe3yNbTaT MPEIOCTABICHUS MYHHIUIAIBHONW YCIyrd B ¢dopMme
AIEKTPOHHOIO IOKYMEHTA;

6) monmath *kanoOy Ha perieHue U aercTBue (Oe3aeiicTBrue) OpraHa, a TakKe ero
JOJDKHOCTHBIX JIMI, MYHHUIIMTIATBHBIX CIYXKaIllUX IOCPEACTBOM PecmyOnmnKaHcKoro
noprana, mopTana QeaeparbHON TOCYIapCTBEHHON WH(GOPMAIIMOHHONW CHCTEMBI,
oOecreunBaroIIeil mpoiecc aocyaeOHoro (BHeECyJeOHOro) 00KajJoBaHUSI PEIICHUN U
nercTBui (0e3elCTBHS), COBEPIIEHHBIX MPU MPEJOCTABICHUH TOCYJAAPCTBEHHBIX U
MYHULIMOAIBHBIX ~ YCIAYT OpraHamMu, NPEeAOCTABJISIONIMMU  TOCYJAPCTBEHHBIE U
MyHULIMNATbHBIE YCIYTH, WX JOJKHOCTHBIMU JIMIIAMHU, TOCYJIapCTBEHHBIMU W
MYHUITUTIATBHBIMH CITY KAIIIAMH.

2.16.2. ®opmupoBaHuE 3asBJICHUS OCYLIECCTBIACTCA IMOCPEICTBOM 3aNOJTHEHHUS
ANEKTPOHHON (hOpMBI 3asiBieHUs Ha PecnyOnukaHckoM moptane 0€3 HeOoOXOIUMOCTH
JOTIOJIHUTEJIbHOM MOJIauu 3asBJICHUs B KaKON-TM00 UHOU popme.

2.16.3. Ilpu popMupoBaHUM 3ag4BICHHUS 00ECIIEUYMBACTCA:

1) BO3MOYKHOCTH KOMHMPOBAHUS U COXPAHCHHS 3asABJICHHS M WHBIX JOKYMEHTOB,
HEOOXOAMMBIX JJIs IPEAOCTABIICHUS YCIIYTH;

2) BO3MOXKHOCTH 3allOJHEHHS HECKOJIBKHUMH 3asBUTEISIMA OJTHON 3JCKTPOHHOM
dbopMbI 3asBIICHUS TIPU OOpAIEHUU 3a YCIyraMu, MPEIoJIaralolliMi HaIlpaBICHHUE
COBMECTHOTO 3asBJICHUSI HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTH Me4yaTh Ha OyMa)KHOM HOCHTEJIe KOIUHU DJICKTPOHHOU (HOPMBI
3asBJICHUS,

4) coxpaHEHHE paHee BBEJICHHBIX B JICKTPOHHYIO ()OpMY 3asIBIICHUS 3HAYCHUH B
00011 MOMEHT O JKEJIAaHUIO MOJIH30BATENSI, B TOM YUCJIE€ MPU BO3ZHUKHOBEHHUH OIIMOOK
BBOJIa M BO3BpATE /JIsl IOBTOPHOI'O BBOJIa 3HAUECHUM B DJIEKTPOHHYIO (POPMY 3asBIICHHUS,

5) 3amonHeHWe Tmoyield AJIEKTPOHHOW (HOpMBI 3asBICHUS 70 Hadajla BBOJA
CBEJICHUI 3asgBUTEJIEM C MCIOJIb30BAHUEM CBEJIeHUH, pa3menieHHbix B ECUA, u
CBEICHMI, OMyOJMKOBAaHHBIX Ha PecmyOnMkKaHCKOM MoOpTajie, B YacTH, Kacaroleics
CBEJICHUH, OTCYTCTBYIOIIUX B €IMHON CUCTEME UACHTU(DUKAINY U ayTeHTU(UKAITIH;
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6) BO3MOXXHOCTH BEPHYTHhCS Ha JIOOOM W3 ITAlOB 3arlOJIHEHUS SJICKTPOHHOM
(dopMbI 3asBiIeHNs 0€3 TOTEPHU paHee BBEACHHON MH(POpMAIIH;

7) BO3MOXKHOCTH JIOCTYIIa 3asBUTEIS K paHee ITOJaHHBIM WM 3asBJICHUSM B
TEYEHUE HE MEHEE OJIHOTO T0Ja, a TAK)Ke YaCTUYHO C(POPMUPOBAHHBIM 3aSBICHUSIM - B
TE€YeHUE He MEHee 3 MEeCSIIEB.

2.16.4. 3anuce 3asButeneit Ha npueMm B M®IL] (nanee - 3anuch) oCylIeCTBIsSETCS
nocpeactsoM PecrybnmkaHckoro noprana, renedoHa KoHTakT-nienrpa MOLI.

3asBUTENIO MPEAOCTABISAETCS BO3MOXKHOCThH 3allMCH Ha JIIOObIE CBOOOIHBIC IS
npuema J1aTy ¥ BpeMs B MpejiesaX yCTaHOBJICHHOTO B MHOTO(YHKIIMOHAIIBHOM IEHTPE
rpaduka nmpuema.

3amuch Ha OMpPENEICHHYIO ATy 3aKaHYMBACTCs 3a CyTKH J0 HACTYIUICHUS JTOU
JIaTHI.

JInst ocylecTBICHUS MPEIBAPUTEIIHHOM 3aMUCH OCPeACTBOM PecyOnukaHCKoro
nopTana 3asBUTEII0 HEOOXOAMMO yKa3aTh 3allpalliBaeMble CUCTEMON JaHHBIC, B TOM
qrcIe:

dbamunio, uMsi, 0TYECTBO (ITPU HATTUYUN);

HOMeED TenedoHa;

aJipec AMEKTPOHHOM MOYTHI (IO JKEJIAHUIO);

XKeTaeMylo 1aTy ¥ Bpems iprema.

B ciydae HECOOTBETCTBHS CBEICHUN, KOTOPbIE COOOIIMI 3asgBUTENb IIPH
NpeIBapUTEIHLHON 3aliCH, JOKyMEHTaM, MPEACTaBICHHBIM 3asBUTEIEM IMPU JNYHOM
npueme, MpeBapuTeNIbHAs 3alMCh aHHYJIUPYETCS.

[Ipu ocyiiecTBIeHUH NPENBAPUTEIHLHON 3aMKMCH 3asBUTEII0 OOecredynBaeTCs
BO3MOXKHOCTh pacriedyararth TaJOH-TIOATBEpKIAeHHe. B ciydae, ecnu 3asBUTEND
COOOIIUT aapec HJIEKTPOHHOW TOYTHI, HAa YyKa3aHHBIM aJIpec TaKkKe HaIpaBisieTCs
nHDOpMaITUs O MOATBEPKICHUN MTPEABAPUTEIIBHON 3aIMCH ¢ YKa3aHUEM JaThl, BpEMEHU
¥ MECTa Ipuema.

[Tpu ocymecTBIEHNN TPEIBAPUTEIHLHON 3aMUCH 3asBUTENb B 00s3aTEIILHOM
MopsiiKe MHHOPMHUPYETCS O TOM, YTO MPEABAPUTEIbHAS 3aMMCh AHHYJIUPYETCS B CITydae
€r0 HESBKH I10 HCTEUEHUHU 15 MUHYT C HA3HAYEHHOTO BPEMEHU TIpHUEMa.

3asBUTENH B JIF000E BpeMsl BIPaBE OTKA3aThCS OT MPEIBAPUTEIHLHOM 3aITUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPIIEHUS WHBIX JACHCTBUM, KpPOMeE
MIPOXOXKJICHUS UJICHTU(DHUKAIIMN U ayTeHTH(UKAIIMA B COOTBETCTBHH C HOPMATUBHBIMHU
npaBoBbIMH akTaMu Poccuiickonn ®Penepanuu, ykKazaHus LeId NOpPUEMa, a TaKKe
MPEIOCTABIICHUS CBEICHHUM, HEOOXOIUMBIX ISl pacueTa UIMTEIbHOCTH BPEMEHHOTO
WHTEpBaja, KOTOPBI HEOOXOAMMO 3a0pOHUPOBATH JIJISl TIPHEMA.

3. Cocras, 10CJ1€10BATEJILHOCTH U CPOKHU BBINOJHEHHS] AIMUHUCTPATUBHBIX
npouenyp, Tpe6oBaHus K NMOPSAKY UX BBINOJIHEHHUS, B TOM YHCJe 0COOEHHOCTH
BbINIOJIHEHHUS] A IMUHUCTPATUBHBIX NMPOLEAYP B JJIeKTPOHHOH GopMe, a TaKIKe

0CO0EHHOCTH BBINOJIHEHNUSI AIMUHUCTPATUBHBIX MPOLEAYP B
MHOTO0(YHKIMOHAJIbHBIX HEHTPax
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3.1. Onucanue nociae10BaTeIbHOCTH JEHCTBUI MPU MPEAOCTaBICHUH
MYHULIMNAIBHOU YCIIyTH

3.1.1. IlpegocraBneHre MyHHUIUIAILHON YCIYTH BKIIIOYAET B ce0s CIEIyIOIINe
aJIMMHUCTPATUBHbBIE TIPOLEAYPBHI:

1) KOHCYTBTHPOBAHKE 3aBUTEII;

2) IpUHATHE W PACCMOTPEHUE KOMIUIEKTAa JOKYMEHTOB, TIPEICTaBICHHBIX
3asiBUTEIIEM,

3) HampaBJIeHUE MEKBEJIOMCTBEHHBIX 3allpOCOB B OpPraHbl, YYacTBYIOIIHE B
IPEIOCTAaBIECHUN MyHUIIUIIAIBHON YCIYTH;

4) MOArOTOBKA pe3yiibTaTa MyHHIIMIIATBHOMN YCITYTH;

5) BeIIaua (HanpaBICHHE) 3asIBUTEIIO PE3yJIbTaTa MyHHUIIUTIAIBHOW YCITYTH;

6) UCTIpaBJICHUE TEXHUYECKUX OLIUOOK.

3.2. OkazaHue KOHCYIbTAIIUN 3asIBUTEIIO

3.2.1. OcHOoBaHMEM Hayajla BBINOJHEHUS aJMHHUCTPATUBHON MPOLEAYPHI
ABJIIETCSA OOpalleHue 3asBUTEISl IO BOMPOCAM, CBSI3aHHBIM C IPEIOCTaBICHUEM
MYHULIUNIATBHON YCIYTH.

JIOMKHOCTHBIM ~ JIUIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINIOJHEHHE
aJIMMHUCTPATUBHOMN MPOLEAYPBHI, SIBISETCA:

npu obpamenun 3asButens B MOL] — paborark MOI];

npu oOpaiieHuu 3asButess B OpraH — cekperapb VCHOTHUTENBHOTO KOMUTETA
KapamanunHckoro cenbckoro moceieHus (ganee - JTOJKHOCTHOE JIMIIO, OTBETCTBEHHOE
3a KOHCYJIbTUPOBAHUE).

3.2.2. 3asgBUTENL BIpaBE OOPATUTHCS 3a KOHCYJbTAIMEH O TMOPSAKE W CPOKax
MPEAOCTaBICHU MYHHIMNAIbHOW ycayru B MO®PIL[ nuyHo w no TtenedoHy u
3JIEKTPOHHOM TOYTE.

PabotHuk M®IL[ koHCYnbTHUpYET 3asBUTENIA, B TOM YHCIE MO COCTaBy, Qopme
MPEICTABIIEMON TOKYMEHTAIIMU U IPYTHUM BOTIPOCaM IS TIOJTYYCHHs] MyHHUIIUTIATbHON
YCIIYTH.

3asBUTENIb MOXET TMOJIYYUTh HMHPOPMALMIO O TMOPSAKE MPerIoCTaBICHUS
MYHHIIMIIAJIBHON yciyTu Ha ounnaabHoM caiite M®L http://mfcl6.tatarstan.ru.

AJMUHUCTpATUBHBIE MPOLEAYPHl, YCTAaHABIMBAaEMble HACTOSALIMM ITYHKTOM,
BBITOJIHSIOTCS B IEHb 0OpallleHus 3asiBUTEIIS.

PesynbraraMu  BBIMIOJIHEHUST ~ aAMUHUCTPATUBHBIX  MPOLEAYp  SBISIOTCA:
KOHCYJIbTAllMsI TIO COCTaBy, (opme TpenacTaBisieMol IJOKYMEHTAllMd U APYTUM
BOTIPOCaM, HEOOXOIUMBIM [IJIsI TIOTYYCHHSI MyHHUITUTTATEHON YCIIYTH.

3.2.3. 3asBuTenp BIpaBe oOpatuthcss B Opran 1mo TeneoHy M SIEKTPOHHOU
nouTe, a TakXkKe IOJYyYUTh KOHCYJbTalMI0 Ha PecnyOiuMkaHCKOM mopTane, caiTe
Oprana o nopsiJike ¥ CpoKax Mpe0CTaBICHUSI MyHUIIUTIATBHOM YCIYTH, B TOM YHCIIE 110
cocTaBy, (hopMe MpeacTaBIsieMON TOKYMEHTALUU U APYTHUM BOMPOCAM I MOJIYYSHUS
MYHHIIMIIAIBHON yCITyTH.
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JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAHUE HHPOPMUPYET
3asBUTENI B COOTBETCTBMM C TpeOoBaHUsSIMU MyHKTa 1.3.4 aJIMHUHUCTPATUBHOTO
perjiaMeHra.

AJMUHHCTPAaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSUIMM ITYHKTOM,
BBINOJIHSIOTCS B TEUEHUE TpeX pabouMX JHEW CO JHS NOCTYIUICHUS OOpallieHusl.

Pe3ynpraTaMy  BBINOJHEHWS  aJAMUHHUCTPATHUBHBIX  IPOLIEAYP  SIBIIIFOTCS:
KOHCYJIbTAllUM IO COCTaBy, (OpMEe IMpPENCTAaBIAEMON JTOKYMEHTAlUd W JIPYIUM
BONpOCaM, HEOOXOIUMBIM ISl TOTY4EHHSI MyHUIIUIAIBHOM YCIIYTH.

3.3. [Ipunstrie U pacCMOTPEHUE KOMILIEKTA TOKYMEHTOB,
MIPEJICTABIICHHBIX 3asBUTEIIEM

3.3.1. IlpueM AOKYMEHTOB JJIsl IPEIOCTABICHUS] MYHULIUNIAIBHON YCIIYTH 4epe3
MOI] nnu ynanenHoe padbouee mecto MOLI.

3.3.1.1. 3asButens (MpeAcTaBUTEND 3asBUTENs) oOpamaercs B M®I] ¢ 3ampocom
O TNpPEeNOoCTaBIEHUM MYHULMIAIBHON YCIYTM M TPEACTaBIA€T JOKYMEHTHl B
COOTBETCTBHUHM C ITYHKTOM 2.5 a]MUHUCTPATUBHOTO PETJIaMEHTa.

3.3.1.2. Pabotnuk M®II, Benymuii npuem 3asiBICHUMN:

OIpeseNsieT NpeaAMeT 00palleHus;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

MPOBOAUT NPOBEPKY MOJIHOMOYMH JHIA, TOJAFOIIETO TOKYMEHTBHIL;

MPOBOJUT TPOBEPKY COOTBETCTBHS JTOKYMEHTOB TpPEOOBAaHUSM, yKa3aHHBIM B
MyHKTE 2.5 aIMUHUCTPATUBHOTO PETJIAMEHTA,

3aMoJHAET EKTPOoHHYI0 (hopmy 3asBiaeHuss B AUC MOL];

Opyu  MOPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHbIX B  OyHKTe 2.5
aAMUHUCTPATUBHOIO  perjiiaMeHTa Ha OyMaXHOM  HOCHUTENE, OCYLIECTBISET
CKaHMPOBAHUE MPEICTABICHHBIX TOKYMEHTOB;

pacrieuatbeiBaet 3asBieHue u3 AUC MOLI;

NepeIacT 3asiBUTEIIO HA TPOBEPKY U MOANKMCAHUE;

MIOCJIE MOANKMCAHUA CKaHUPYET noanucanHoe 3aseiaeHne B AUC MOLJ;

3arpyxkaetr B AVIC M®I] noxymMeHThI, TIPE/ICTaBICHHBIE B AJIEKTPOHHON (opme
WIH 3JEKTPOHHBIE 00pa3bl OTCKAaHUPOBAHHBIX JTIOKYMEHTOB, (POPMUPYET IJIEKTPOHHOE
b1 () (o1

BO3BpAIIACT MOAMUCAHHOE 3asIBJICHUE U OPUTUHAIBI OyMaKHBIX JOKYMEHTOB;

BBIJIAET 3asIBUTEIIIO PACIUCKY B MPUEME JOKYMEHTOB.

AJIMUHUCTpPATUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJIHAIOTCS B IEHb OOpallleHMsI 3asBUTEIIS.

Pe3ynpTaTaMy BBIMOJHEHUS! aIMUHUCTPATUBHBIX POLEAYP SBISIIOTCA: TOTOBOE K
OTHPABKE 3aBJIECHUE U MTAKET JOKYMEHTOB.

3.3.1.3. PabotHuk M®I[ HampaBiaser TMakeT JOKYMEHTOB, TMPUHATHIX OT
3asBuTeNsl B Opran B 3JeKTpOHHOW (popme (B cocTaBe MAKETOB AJIEKTPOHHBIX JEN) B
T€YeHUEe OAHOro padoyero AHS €O JHSA OOpalleHHs 3asBUTENS B CTPYKTYpHOE
noapasaenenue MOLI.
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Pe3ynpTaTaMy BBIITOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: 3asBICHHUE
U MaKeT JOKYMEHTOB (3JIEKTPOHHOE JI€J0), HampaBiieHHble B OpraH, MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM HNOKYMEHTOB I NPENOCTABICHUS MYHMIMIIAJBHOM YCIYyTH B
aeKTpoHHOM (hopme yepe3 PecnybnukaHnckuii moprall.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3asBJICHUS B AJIEKTPOHHOU (pOpME BBIMOIHSET
clenyrouue AeCcTBuUs:

BBITIOJIHAET aBTOPHU3ALIUIO;

OTKpBIBAET (POPMY AJIEKTPOHHOTO 3asIBJICHUS;

3anojgHseT (GOopMy DJIEKTPOHHOTO  3asBJICHUS, BKIIOYAIONIYIO CBEJICHMS,
HE00X0AMMbIE U 00s13aTEIbHBIE JIJIS1 IPEIOCTaBICHUS MyHUIIMIIAIBHON YCIIYTH;

INPUKPEIUISIET JTOKYMEHTHI B 3JEKTPOHHOW (hOpME HIIM DIIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJICHUsI (IIPU HEOOXOIUMOCTH);

NOATBEPKAAET (PaKT O3HAKOMJIEHUSI U COIVIACHUS C YCIOBUSIMH M TMOPSIKOM
MPEAOCTABICHNUS MYHUIIMNAIBHOW YCIyTH B 3JIEKTPOHHON (opme (ycTaHaBIMBaET
COOTBETCTBYIOIYIO OTMETKY O COIVIACHH B (POPME AIEKTPOHHOTO 3asBICHMUS);

MNOATBEPKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX CBEICHH  (YyCTaHABIMBAET
COOTBETCTBYIOIYI0 OTMETKY B ()OpME AJIEKTPOHHOT'O 3asBJICHUS);

OTIIPABJISET 3aI0JIHEHHOE AIIEKTPOHHOE 3asIBJICHUE (HaxumaeT
COOTBETCTBYIOILYIO KHOIIKY B (OpME 3JIEKTPOHHOTO 3asIBJICHMUS);

AJIGKTPOHHOE 3asBJICHUE MOJIUCHIBACTCS B COOTBETCTBHUHM C TpPEOOBAHUSAMU
nyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETIIAMEHTA,;

MOJTy4aeT YBEJOMJIEHUE 00 OTIPABKE 3JIEKTPOHHOT'O 3asIBJICHUSI.

dopMaTHO-JIOTHYECcKast MpoBepKa c(hOpMHUPOBAHHOTO 3asIBJICHUS
OCYUIECTBJISIETCS TOCJI€ 3alOJHEHUs 3asBUTEIEM KaXJOro M3 TMOJEeH 3IIEKTPOHHON
dopmbl 3asBienus. [Ipyu BBISBIEHUH HEKOPPEKTHO 3AMOJIHEHHOTO MOJS 3JEKTPOHHOM
(GopMbl 3asBIICHUS 3asIBUTEIb YBEIOMIISIETCSI O XapakKTepe BBIABICHHOW OLIMOKA M
MOpsIIKE €€ YCTpaHeHWsT  MOCPEACTBOM  MH(POPMALMOHHOTO  COOOIICHUS
HETOCPEJICTBEHHO B JIEKTPOHHOU (hOpMe 3asBIICHHUS.

AJMUHUCTPATUBHBIE TPOUEAYpPHl, YCTAHABIMBAEMbIE HACTOSUIMM ITYHKTOM,
BBITOJIHSIOTCS B IEHb 0OpallleHus 3asiBUTEIIS.

Pe3ynbraTaMyu  BBIOJHEHUS] ~ aJIMUHUCTPATUBHBIX  MPOLIEAYpP  SIBISIOTCS:
ANIEKTPOHHOE JIeJI0, HampasiieHHOe B OpraH NOCPEACTBOM CHUCTEMBI 3JEKTPOHHOIO
B3aUMOJICCTBHUSL.

3.3.3. PaccmoTpenue koMIuiekTa JOKyMeHTOB OpraHom.

3.3.3.1. OcHoBaHWEeM Hauaja BBIMOJHEHUS aJIMUHUCTPATUBHOW MPOIETYpPhI
ABJISIETCSl TIOCTYIUICHWE 3asBJICHUS M MHBIX JIOKYMEHTOB, HEOOXOAMMBIX IS
PeI0CTaBICHUS! MyHUIIMNATBHON YCIIYTH.

JloIKHOCTHBIM ~ JIMIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 33  BBIIIOJIHEHHE
aMUHUCTPATUBHOM MpOIEAyphl SBISAETCA CeKpeTapb VCMONHUTENIbHOrO KOMHUTETa
Kapamanuuckoro ceiabCkoro nocesieHus (gajee - JOKHOCTHOE JIMIIO, OTBETCTBEHHOE
3a MPUEM JOKYMEHTOB):

3.3.3.2. JIOM>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPHEM JOKYMEHTOB, B Cllydae
oOpanieHus 3asaBUTEIN ¢ 3asBIeHUueEM B Opras:
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OTpenensieT MpeaAMET 0OpallIeHus;

YCTaHABJINBACT JIMYHOCTH 3asIBUTEIIS;

MIPOBOJIUT TIPOBEPKY MOJTHOMOYH JIUIIA, TIOJIAIOIIETO TOKYMEHTHI,

MPOBOJIUT TIPOBEPKY COOTBETCTBHUS JTOKYMEHTOB TpPEOOBAaHWSAM, yKa3aHHBIM B
NyHKTe 2.5  agIMUHUCTPATHBHOTO  pErJIaMEHTa,  MPOBEPKY  COOTBETCTBHS
NPEICTABICHHBIX  JOKYMEHTOB  yCTAHOBJICHHBIM  TpeOOBaHHMSM  (HaJIe)kKaliee
odopmiieHHEe KOMUH JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTAaX IMOMYUCTOK, MPHUIHCOK,
3a4EPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX HCIIPABJICHHIA);

3allOJIHAET  AJICKTPOHHYIO  (OpMy  3asBIEHUS B  aBTOMATU3MPOBAHHOU
MHPOPMAIMOHHON CHCTeMe, MpeIHa3HAuYeHHOW ISl OKa3aHWS TOCYJapCTBCHHBIX H
MYHUITUTIATBHBIX YCITYT;

Ipyl  TPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHBIX B  TyHKTEe 2.5
aJMUHHUCTPATUBHOTO  periaMeHTa Ha OyMaXHOM  HOCHUTEJE, OCYIIECTBISET
CKaHMPOBAHWE MIPEICTABIICHHBIX IOKYMEHTOB;

pacreyaThIBaeT 3asBIICHNUE;

TIepeIacT 3asBUTEIIO Ha IPOBEPKY U TOAMKICAHNCE,

ToCJIe TIOIMUCAHNSI CKAHUPYET MOAMMCAHHOE 3asBICHUE;

3arpysaer B ABTOMATU3UPOBAHHYIO UH()OPMAITMOHHYIO CUCTEMY,
NpEeIHAa3HAYCHHYIO JUIS OKa3aHWUs TOCYIapCTBEHHBIX U MYHHUIUMIAIBHBIX YCIYyT
JIOKYMEHTBI, TPEJCTABICHHBIE B JJICKTPOHHOW (OpME WM DJICKTPOHHBIE O00pa3bl
OTCKaHUPOBAHHBIX JJOKYMEHTOB, (DOPMUPYET DJICKTPOHHOE JIEIIO;

BO3BpAIlla€T TOJANUCAHHOE 3asiBJICHHE M OPHUTHHAIBI OyMaKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIACT 3asBHUTEIIO0 PACITUCKY B IPUEME TOKYMEHTOB.

B cnydae Hamwmums OCHOBaHMM ISl OTKa3a B MPUEME JOKYMEHTOB JOJDKHOCTHOE
JUII0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, YBEIOMIISCT 3asBUTENS O HAIWMYNU
MIPENSATCTBUAN U TIpHieMa 3asBJICHUS M BO3BpAIIAaeT €My JOKYMEHTHI C OOBSICHCHHEM
coJiep KaHUs BBISIBJICHHBIX OCHOBAHHH JIJIs1 OTKa3a B MPUEMe JOKYMEHTOB.

3.3.3.3. JIOMmKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPHEM JTOKYMEHTOB, ITOCIIC
MOCTYIIJICHUS JOKYMEHTOB Ha pAaCCMOTPCHHE

MIPUCBANBACT 3aBJICHUIO HOMEP B COOTBETCTBUM C HOMEHKJIATYPOH JIeTT M CTaTyC
«IIpoBepka TOKyMEHTOBY;

U3y4JaeT TMOCTYNHBIINE DOJICKTPOHHBIC Jella, B TOM YHCIE MPHIOKCHHBIC
3asIBUTEJIEM JIOKYMEHTHI B JICKTPOHHOM (hOpME U IIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh SJICKTPOHHBIX 00pPa30B JOKYMEHTOB;

MPOBEPSIET COOJIIOJICHUE YCIOBHM JNEUCTBUTEIBHOCTH JJICKTPOHHON TOJIUCH,
MOCpPEeACTBOM oOOpamieHus: Kk EnuHomy moptamy (B ciydae, €ClIH 3asBUTEIIEM

peACTaBICHbI AIIEKTPOHHBIE JIOKYMEHTBI, MO CAHHbIC YCUJICHHOM
KBUTU(PHUIIUPOBAHHON AJIIEKTPOHHOM MOJIHUCHIO).
[Tpu HaJIU4YUH OCHOBaHHI, MPEAYCMOTPEHHBIX MYHKTOM 2.7.1

aIMAHUCTPATUBHOTO PpETJIaMEeHTa, IOJTOTABIMBAECT IPOCKT peEIIeHUus 00 OTKa3e B
npueMe JTOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTABICHUS MYHUIIUIIATLHON YCIIYTH.

B cmydae, ecnmu B pe3ynabTaTe MPOBEPKH YCHICHHOW KBATH(PUITMPOBAHHON
ANIEKTPOHHOW TOJIUCH BBISBICHO HECOOJIOJEHNE YCJIOBUM €€ JICUCTBUTEIBHOCTH,
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MPOEKT peleHus: 00 OTKa3e JOJHKEH colep)kaTh MyHKThl cratbu 11 denepampHOTO
3akoHa Ne 63-D3, KOTOpbIEC MOCTYKUJIM OCHOBAHUEM JIJIS1 €r0 MPUHSITHUS.

[Tpoexkt pemieHuss o0 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABIICHUS MYHULIMIMATBHON YCIYTH, C YKa3aHMEM MpPHYMH OTKa3a (B ciydvae,
€Clli OCHOBaHMA JUId OTKaza B TpHUEeME JOKYMEHTOB, HEOOXOAMMBIX JJIst
HpPEIOCTABICHUS] MYHHMIUIMAIBHOW YCIYTH, CBSI3aHbl C HApYIICHHWEM YCTaHOBJIEHHBIX
TpeOOBaHUII K TakuM JOKyMEHTaM, OCHOBaHHUS JJs OTKa3a B NpHEME JOKYMEHTOB
JOJDKHBI collepKaTh HMHGOPMAIMI0 O HAMMEHOBAaHMU JOKYMEHTOB (MH(MOpMAaINH,
CBEJICHUIl), KOTOpbIE HE TMPEACTaBICHBI, COJEpXKAT HEJOCTOBEpHbIE U  (WJIH)
IPOTUBOPEYHBHIE CBEICHUS, 0(OPMIICHBI C HAPYIICHHEM YCTaHOBICHHBIX TPeOOBaHUH),
HAIPAaBIIETCS HA COIVIACOBAHHUE B YCTAHOBIIEHHOM TMOPSIIKE MOCPEICTBOM CHCTEMBI
AIIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBaHue TpoOeKTa pemeHuss o0 OTKaze B MpUEME JOKYMEHTOB,
HEOOXOIUMBIX JJISi TPEJOCTABICHUS MYHHUIIMNATBHONW YCIyTd, OCYIIECTBISETCS B
MOpSAIKE, MPETyCMOTPEHHOM ITYHKTOM 3.5.3 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

B cnayuae oOTCyTCTBHS OCHOBaHUUM /s OTKa3a B TMpUEME JOKYMEHTOB,
MPEeIyCMOTPEHHBIX MYyHKTOM 2.7.1 aJIMHUHUCTPAaTHBHOTO pETJIAMEHTA, JOJKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, B TEUEHHUE OJIHOTO pabOYero JHsA CO JTHS
NOCTYIJICHUS 3asBJICHUS, HAIIPABJISIET 3asIBUTENO, YKa3aHHBIM B 3asBJIEHUU CIIOCOOOM,
YBEIOMJICHHE O MOCTYIJICHUH 3asIBJICHUS, COAEpIKallee BXOASIIUN perucTpaliOHHbIN
HOMEp 3asBJICHUS, JATy IMOJIyYE€HHUs 3asBJICHUS, ME€peueHb HAMMEHOBaHUU (Daiiyos,
NPEICTABICHHBIX K HEMY JOKYMEHTOB, JaTy IMOJIy4€HUs pe3yJbTaTa MYyHHIMIAIbHOU
yCITyTH.

3.3.3.4. Ucnomnenme mporenyp, ykazaHHbix B myHkTax 3.3.3.1, 3.3.3.3
aJIMMHHUCTPATUBHOTO pErjaMeHTa, TMpH HAIWYMH TEXHHUYECKOH BO3MOXKHOCTH
OCYIIECTBIISIETCS] B aBTOMATUYECKOM PEKHUME C MCTOIh30BaHUEM aBTOMATH3UPOBAHHON
WH(POPMAIIMOHHONW CHCTEMBI, MpeIHAa3HAaYeHHOW I OKa3aHWS TOCYAapCTBEHHBIX H
MYHHIIMITATBHBIX YCIYT.

3.3.3.5. AQMuHHCTpaTHBHBIC TPOIEAYPHl, yCTaHABIMBAEMbIC IMTyHKTOM 3.3.3
aJIMMHHUCTPATUBHOTO PETJIAMEHTA, BBITIONHSIOTCA B TEUEHHE OJHOTO pabodero JHS CO
JHSI TIOCTYTIJICHUS 3asIBJICHHS Ha PACCMOTpPEHUE.

Pe3ynbraraMu BHIOJIHEHHS aIMUHUCTPATUBHBIX IPOLEAYD SBIISIOTCS: PUHSATHINA
Ha PAacCMOTpPEHHE KOMIUIEKT JTOKYMEHTOB WM MPOEKT pelieHus o0 oTKa3e B Mpueme
JOKYMEHTOB, HEOOXOIMMBIX JJIs1 IPEIOCTABICHUSI MyHULIUTIATBHON YCIYTH.

3.4. HampaBieHre MeXBeIOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIINE B
MPEAOCTaBIEHUHA MYHHUIIMTIIAJIBHON yCIIyTH

3.4.1. OcHoBaHMeM Hayaja BBIMNOJHEHUS AJIMUHUCTPATUBHON MPOLIEAYpPbI
ABJISIETCSl TOJy4Y€HUE JOJKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBINIOJIHEHHE AJMUHUCTPATUBHOW MPOLEAYPHI, OT JIOJBKHOCTHOTO Jiuia (pabOTHHKA),
OTBETCTBEHHOTO 32 MPUEM JOKYMEHTOB, IPUHATHIX OT 3aBUTEIISL JJOKYMEHTOB.

JIOJKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aIMUHUCTPATUBHON MPOUEAYPHI, SBISIETCA CEKpeTapb VCMOMHUTEILHOTO KOMHUTETA
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KapamanuHcKoro ceiabCkoro nocesieHus (Aajiee - JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE
3a HaIlpaBJIEHUE MEXBEJOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIomKHOCTHOE JIUIIO, OTBETCTBEHHOE 33 HANPaBICHUE MEXBEIOMCTBEHHBIX
3arpocoB, (OpMHUpPYET W HAMpaBisieT B AIEKTPOHHOW (POpME MOCPEACTBOM CHUCTEMBI
MEXBEJJOMCTBEHHOTO AJIEKTPOHHOI'O B3aUMOJACHCTBUS (TP OTCYTCTBUU TEXHUYECKOM
BO3MOXHOCTH — HWHBIMH CIOCO0aMH) 3ampochl O MPEJOCTABICHUH JOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX MMYHKTOM 2.6.1 aAMUHUCTPATUBHOTO PEIrIaMEHTA.

AJMUHUCTPATUBHBIE TPOUEAYpHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb MPUHATHS 3as1BJICHUS Ha PACCMOTPEHUE.

PesynpTaTaMy  BBINOJNHEHUS  aJMHHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
HaIlpaBJCHHbIE B OpraHbl BJIACTH U (WJM) MOABEAOMCTBEHHbIE OpraHaM BJIACTH
OpraHu3aliy 3alpOCHI.

3.4.3. CnenuanucTel  MOCTABIIMKOB  JaHHBIX Ha OCHOBAaHHMU  3alpOCOB,
MOCTYNHBIINX YEpPE3 CHUCTEMY MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aMMOJACHCTBUS,
MPEAOCTABISAIOT 3alpalliBaeMble JOKYMEHTHl (MH()OpMalWi0) WIM HaIpaBisoT
yBEJIOMJICHHUSI 00 OTCYTCTBHM JOKYMEHTa W (Wjn) MH(OpPMalMKM, HEOOXOIUMBIX JIs
MPEA0CTABICHUS MyHULIMTIAJIBHOM YCIIYTH (J1ajiee — yBeIOMJIEHHE 00 OTKa3e).

AJIMUHUCTpPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEYEHUE Tpex paboyumx JHEH €O JHS  TOCTYIUICHHS
MEXBEJOMCTBEHHOTO 3alpoca B OpraH WM OpraHu3aluio, MPeJOCTaBISIONIUE
JOKYMEHT W MH(POPMAIINIO, €CJIU WHBIE CPOKHU TMOJATOTOBKHM M HAIpPaBIIEHUs OTBETAa Ha
MEXBEJJOMCTBEHHBIN 3alpOC HE YCTAHOBJICHBI (eepaIbHBIMU 3aKOHAMH, TTPABOBBIMU
aktamu [IpaBurensctBa Poccuiickorn @enepaniuv M NPUHATHIMU B COOTBETCTBUU C
dbenepadbHBIMU  3aKOHAMU  HOPMAaTUBHBIMM  TPAaBOBBIMM  akTaMu PecmyOnuku
Tarapcran.

PesynbTaTaMu  BBINOJHEHUS]  aJIMUHUCTPATUBHBIX  MPOLEIYP  SIBISIOTCS:
JOKYMEHTBI (CBEJIEHUs), HEOOXOIMMBIE JJIsl MPEAOCTABICHNS MyHULUMIIAIBHON YCIYTH,
00 yBeOMIIEHHE 00 OTKa3e, HallpaBJEHHBIE TOJDKHOCTHOMY JIMIY, OTBETCTBEHHOMY
3a HaNpaBJIEHUE MEXBEJOMCTBEHHBIX 3alPOCOB.

3.4.4. JIOJDKHOCTHOE JIMIT0, OTBETCTBEHHOE 3a HAIPaBJICHUE MEKBEIOMCTBEHHBIX
3aMpOCOB!

NOJIy4aeT 3alpalllBacMble Yepe3 CHUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aMMOJICUCTBHS JIOKYMEHTHI  (CBEIIEHUs), HEOOXOMUMBIE Il TPEIOCTaBICHUS
MYHUITUTIAJILHOW YCIIyTH, THOO0 yBeJOMIICHHE 00 OTKa3e MpU OTCYTCTBUU JOKYMEHTA U
(wm) uadopmanuy;

npu HaJM4Yuu OCHOBaHH, MPEyCMOTPEHHBIX MyHKTOM 2.7.1
aMUHUCTPATUBHOTO PErjlaMEHTa, MOJrOTaBIMBACT MPOEKT pelieHus o0 OTKasze B
npreMe T0KyMEHTOB, HEOOXOIUMBIX JIJIsl IPEIOCTaBICHUS MyHUIIUNIAIbHOU YCIIYTH.

[IpoekT pemieHus 00 OTKaze B NpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
PEeIOCTaBICHUS MYHUIIMNAIBHOM YCIYrH, C YKa3aHMEM MpPUYMH OTKa3a (B ciydae,
€CIM  OCHOBaHMS [JIi OTKa3a B NpPUEME JOKYMEHTOB, HEOOXOAMMBIX  JUIs
NPEIOCTaBIECHUS MYHUIMNAIBHOW YCIYTH, CBSI3aHbl C HApYIIEHHEM YCTaHOBJICHHBIX
TpeOOBAHMI K TaKUM JOKYMEHTaM, OCHOBAaHMS ISl OTKa3a B IMpPUEME JTOKYMEHTOB
JOJDKHBI  COJIep)KaTh MH(GOPMALMI0O O HAUMEHOBAHMU JOKYMEHTOB (MH(pOpMaIu,
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CBEJICHMI1), KOTOphIE HE TPEACTABICHbI, COJIEpkKAT HEAOCTOBEpHbIE U  (WUJIH)
MIPOTUBOPEUYNBBIEC CBEJICHUS, O(DOPMIIEHBI C HAPYIIICHHEM YCTAaHOBICHHBIX TPEOOBAHU),
HAIpPAaBIIETCS HA COIVIACOBAHUE B YCTAHOBJIIEHHOM TMOPSIKE MOCPEICTBOM CHCTEMBI
AIIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBaHue TMpOEKTa pelieHus o0 OTKae B NpHUEME JIOKYMEHTOB,
HEOOXONUMBIX I MPEAOCTABICHUS MYHUIMIIAIBHON YCIYyTH, OCYIIECTBIISIETCS B
NopAJIKe, MIPEAYCMOTPEHHOM IMYHKTOM 3.5.3 aIMUHUCTPATUBHOIO PErJIaMEHTA.

AJMUHUCTPATUBHBIE TMPOUEAYPHl, YCTAHABIMBAEMbI€ HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb MOJyUYEHHUSI CBEJICHUM 110 MEXBEJOMCTBEHHBIM 3aIIPOCaM.

PesynpTaTaMu  BBINOJSHEHUS  aJMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
JOKYMEHTHI (CBEZCHHS), HECOOXOAMMBIE /ISl TIPEIOCTABIICHUSI MYHUILIUTIATHHON YCIYTH,
NpOeKT pemieHUss 00 oOTKaze B MpHEME JOKYMEHTOB, HEOOXOAMMBIX  JJis
MPEIOCTABICHUS MyHUIIUTIATbHON YCIYTH.

3.45. MHcnonnenue mpouenyp, VyKa3aHHbIX B myHkTtax 3.4.2, 3.4.4
aJIMMHHACTPATUBHOTO pErjaMeHTa, TMpH HAIWYMA TEXHHUYECKOH BO3MOXKHOCTH
OCYIIECTBIISIETCSI B aBTOMATUYECKOM PEKHUME C MCIOIH30BaHUEM aBTOMATH3UPOBAHHON
WH(GOPMAIIMOHHONW CHCTEMBI, MpeIHAa3HAaYeHHOW I OKa3aHWS TOCYAapCTBEHHBIX H
MYHHUIIUTIATBHBIX YCIYT, B TOM 4YHCJIE C MOMEHTAa pErucTpaluyd 3asBJICHUS B
COOTBETCTBHUH C IMYHKTOM 2.13 aAMUHUCTPAaTUBHOTO PETJIAMEHTA.

3.4.6. MakcuManbHBI CpPOK BBIMOJHEHUS AJMUHUCTPATUBHBIX MPOIEAYD,
yYKa3aHHBIX B MyHKTE 3.4 aIMUHUCTPATUBHOTO PErJIaMEHTa, COCTAaBJSIET TpU pabOUMX
TTHSI.

3.5. [ToarotroBka pe3ynbraTa MyHUIIMTIATHHON YCIYTH

3.5.1. OcHoBaHuMeM Hayajga BBINOJHEHUS AJIMUHUCTPATUBHON MpPOLETYPHI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HaIpaBIICHUE
MEXXBEJIOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEICHMI), HEOOXOOUMBIX IS
MPEA0CTABICHUS MyHULIMTIAJLHON YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE AJMUHUCTPATHUBHOU
MPOLIEYpPBl, ABJISETCS ceKperapp lcnomHuTenbHOro komurera KapamannHCKOTO
CENBCKOTO MOCENIEHHs (Jajee - JOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a IOATOTOBKY
pe3yJsbTaTa npe0CTaBICHUS] MYHHUITUITATBHON YCIYTH).

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yibTara
IIPEA0CTABIICHNSI MYHULIMIIAJBHON YCIYTH:

paccMaTtpuBaeT CHOPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX JJIst
PeI0CTaBIECHUSI MyHUIIUTIATBHOU YCITYTH;

IpU BBISBIICHUM OCHOBAHMW /JI1 OTKa3a B MPEJOCTABICHUM MYHUIUIAIBLHOU
yCIIyTY, YKa3aHHbIX B IIyHKTE 2.8.2 aIMUHUCTPATUBHOIO pErjaMeHTa, NOArOTaBIUBAET
IPOEKT peleHus 00 OTKa3€ B MPEAOCTABICHUN MyHUIIMIIAIILHON YCIIyTH;

B CJIy4yae OTCYTCTBHsI OCHOBAHMI /111 OTKa3a B MIPEIOCTABICHUN MYHUIIMITAILHON
yCIyTd, MPEeAyCMOTPEHHbIX IYHKTOM 2.8.2 aJIMUHUCTPAaTUBHOIO pErjaMeHTa, I10
UTOTaM  PACCMOTPEHHUS  JTOKYMEHTOB, HEOOXOJUMBIX I MPEAOCTaBICHHUSA
MYHULUINAIBHOM yCIIyI'M, MOATOTaBIMBAET MPOEKT pe3yJbTara MPeAoCTaBICHUS
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MYHUITUTIAJTBHOW YCIYTH B COOTBETCTBUM ¢ momamyHkramu 1 — 3 myHkra 2.3.1
aJIMMHHACTPATUBHOTO PETJIAMEHTA,;

HAmpaB/IsieT  TOJATOTOBJIICHHBIM  TMPOEKT  pe3yibTara  MPeIOoCTaBICHUS
MYHHIIMIIAJFHOW YCIYT'M Ha COTJIACOBAaHUE B YCTAaHOBIIEHHOM TMOPSAKE MOCPEACTBOM
CUCTEMBI DJIEKTPOHHOTO IOKYMEHTO000POTA.

AJMUHUCTpAaTUBHBIE TMPOUEAYPHI, YCTaHABIMBAEMbIE HACTOSIIMM IYHKTOM,
BBITIOJIHAIOTCS B TEYEHUE OJTHOTO paboyvero JHs.

Pe3ynbraTaMu BBITIOJIHEHHS] aIMUHUCTPATUBHBIX TPOIEAYDP SIBISIOTCS. MPOEKT
penieHus: 00 0TKase B MPEJOCTABICHUH MYHULIUIIAILHON YCIYTH, CIIPaBKU (BBITTUCKH).

3.5.3. CornacoBanve M TMOJNUCAaHUE TMPOEKTAa pe3yJibTaTa MPETOCTaBICHUS
MYHULIMOATBHON YCIyTH (fajgee — MPOEKThl JOKYMEHTOB) OCYIIECTBIISIETCS TJIaBOM
KapamannHCKOTO CenbCcKOoro moceneHusl.

[TonroTroBneHHbIE MPOEKTHI JOKYMEHTOB, UMEIOIIME 3aMEYaHHs, BO3BPAIIAIOTCSA
Ha J0pabOTKy JHILy, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yJbTaTa MYHHUIUIAIbHON
yenyru. [locie ycTpaHeHUs 3aMedaHuil MPOEKTHI JOKYMEHTOB MOBTOPHO MEpPEaaroTCs
JUIS COTJIACOBAHUS U TIOIITUCAHMS.

['maBa KapamManmHCKOTO CEIbCKOTO TIOCETCHHSI MPH PACCMOTPEHUU IMPOEKTOB
JIOKyMEHTOB MPOBEPSIET COOII0/IEHNE aIMUHUCTPATUBHOTO PETJiaMeHTa JOJKHOCTHBIMU
munamMu OpraHa B 4acTH CpPOKOB BBIMIOJIHEHHS aJMHUHHCTPATUBHBIX MPOIEAYp, HUX
MOCJICIOBATEIPHOCTY W TIOJIHOTBHI, HAJUYMs  COTJIACOBAHWM  YIMOJHOMOYEHHBIX
JOJHKHOCTHBIX Jiul OpraHa B cucTeMe 3JIEKTPOHHOTO IOKYMEHTO000pOTa.

B cnyuae BbISBIEHUS ~ HapylmieHMH B YacTH  CPOKOB  BBITIOJHEHUS
aIMUHUCTPATUBHBIX TPOLEAYpP, UX TIOCIEAOBATEILHOCTH M  TOJHOTHI  TJaBa
KapamannHCKOTO cenbCKOTO MOCENeHUsI HHUIIMUPYET IPUBIICYCHHE K OTBETCTBEHHOCTH
JIUII, JOMYCTUBIINX HAPYIICHUS, B COOTBETCTBUHU C MYHKTOM 4.3 aJMHUHHCTPATHBHOTO
perIamenTa.

AJMUHHUCTpPATUBHBIE TIPOIEAYPhI, YCTAHABIMBACMBIC HACTOSIINM ITyHKTOM,
BBITIOJTHSIOTCS] B TEUEHUE OJJTHOTO pabodvero THSI.

PesynbpraramMu BBITIOTHEHUS! aAMHUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: PEIICHUE
00 OTKaze B IpHeMe IOKyMEHTOB HEOOXOIMMBIX ISl IPEIOCTABICHUSI MyHHUIIUITATLHOM
YCIIYTH, PEIIeHHe 00 OTKa3e B MPEAOCTaBICHWM MYHHUIIMITAILHON YCIIYTH, CIpaBKa
(BbITIKCKA).

3.5.4. Hcnonnenwe mporenyp, VyKa3aHHbIX B NyHKTax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  pETJIaMEHTa, TMPH HAJUYUM TEXHUYECKOW BO3MOXKHOCTHU
OCYIIECTBIISIETCS B aBTOMATHYECKOM PEKUME C UCTIOIh30BAHUEM aBTOMATHU3HPOBAHHOMN
MH()OPMAITMOHHOW CHUCTEMBI, TMpEeJHA3HAYEHHOW 7l OKa3aHUsS TOCYIapCTBEHHBIX M
MYHUITUTIATBHBIX YCITYT.

MakcuManbHBIA CPOK BBIMIOJTHEHUS aJIMHHUCTPATHBHBIX MPOIEIYP, YKa3aHHBIX B
NyHKTE 3.5. aIMUHUCTPATUBHOIO PErJIaMEHTa, COCTABISIET OJUH pabOUHil IeHb.

3.6. Brimaua (HampaBiieHHE) 3asBUTEIO PE3yIbTaTa MyHUIIMIAIBHON YCIyTH

3.6.1. OcHoBanueM Hauana BBIMOJIHEHUS AaJIMUHUCTPATUBHON MPOLEAYPHI
ABJSIETCA  TOJIyYEHUE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 33 BBINOJHEHHE
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aAMUHUCTPATUBHOM MpPOLIENYpPHl, TOKYMEHTa, MOJITBEPKAAIOUIET0 MPEIOCTaBICHUE
MYHHUIUMIAIBHON YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE AJMUHUCTPATHUBHOM
MpOLEypBl, ABISETCS ceKperapp lcnomHuTtenbHOro komurera KapamanunHCKOTO
CEJIbCKOTO TMOceeHusl (nanee - JOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a BbIIAUY
(HampaBJIeHHE) TOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIAady (HamIpaBJIeHUE)
JIOKYMEHTOB:

o0OecrieynBaeT  PETrUCTpPalMiO U  BHECEHHWE CBEICHUHM O  pe3ylbTare
NPEIOCTaBICHUS MYHHUIIMNAIBHOW YCIYTHM B TMOJACHUCTEMY BEIEHUS JOKYMEHTAIUH
ABTOMATU3UPOBAHHOW HMH(POPMAIMOHHON CHUCTEMBI, MpEIHA3HAYECHHON sl OKa3aHUs
roCyJAapCTBEHHBIX U MYHHUIIUIAIbHBIX YCIYT;

W3BEIIAET 3asBUTENIA (€r0 MPEACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asIBJIEHUH, O
pe3ynbTaTe NpeaoCTaBICHUS MYHULMIIAIBLHON YCIYTH U O BO3MOXKHOCTH IOIYYEHUS
pe3yJibTaTa MpeaoCTaBICHUSI MyHUIIMITIAIBLHOM ycinyru B Oprane wiu B MOLI.

Hcnonnenne  mpoueAyp HOpU  HAIMYMKM  TEXHUYECKOM  BO3MOXKHOCTHU
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C HCIIO0Ib30BaHUEM aBTOMATHU3HPOBAHHOMN
MH(POPMAIITMOHHON CHUCTEMBI, IpPEJHA3HAYEHHOM [JIs OKa3aHMsl TOCYAAapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT.

AJIMUHUCTpPAaTUBHBIE NPOLEAYPHl, YCTAHABIMBAaEMble HACTOSALIMM ITYHKTOM,
BBIMOJIHSIOTCS B TEYEHHE OJHOTO paboyero HsS cO AHS MOANHCAHUSA JOKYMEHTA,
SABJISTFOLLETOCS pe3ynbTaTOM IIPEIOCTABICHUS MYHMIIUIIAIbHON YCIIyTH,
YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JiniioM Oprana (OpraHom).

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
pa3MellleHne CBEACHHN O pe3yJbpTaTe MPEeAOCTaBICHUS MYHULIMNAIBHON YCIyIH B
MH()OPMAIIMOHHBIX CHUCTEMaX, MW3BELIEHUE 3asgBUTENs (€ro MpeACTaBUTENS) O
pe3ynbTaTe MPeJOCTaBICHUS MyHUIIMIIAIIBHON YCIYTH U CIIOCO0axX €ro MoJy4yeHHUs.

3.6.3. Ilopsamox Bblgaunm (HampaBlieHWs) pe3yidbTaTa MPEIOCTaBICHUS
MYHHUIUNIAIBHON YCIYTH:

3.6.3.1. [Ipu oOparieHnn 3asiBUTENS 3a pe3yJbTaTOM MYHUIMIAIBHOW yCIyTH B
M®II, paGotauk M®IL] BbiaeT 3asBUTENIO PE3yNbTaT MYHULMIMAIBHOW YCIYTH B
dopMe HdK3eMIUIsipa AJEKTPOHHOTO JIOKyMEHTa Ha OymaxHoM Hocurtene. Ilo
TpeOOBaHUIO 3asBUTENS] BMECTE€ C OSK3EMIUIIPOM 3JEKTPOHHOTO JTOKYMEHTa Ha
OyMa)XHOM HOCHUTENIE €My MPEIOCTaBIISECTCS SK3EMIUIAP 3JIEKTPOHHOIO JIOKYMEHTa
MyTE€M €T0 3aliCH Ha ChbeMHBIH HOCUTENb MH(OPMALIUK WM HAMPABICHUS SK3eMILIsIpa
ANIEKTPOHHOI'O JOKYMEHTA MO 3JEKTPOHHOM Io4YTe B ajapec 3asBurens. 1lpu 3amucu Ha
CbEMHBIM HOCUTETh HMHGOPMAIMM WJIA HAMpaBICHUU OHK3EMIUISIpA SJIECKTPOHHOIO
JIOKyMEHTa, HA OCHOBE KOTOPOT'O COCTAaBJIEH JK3EMIUISP AJIEKTPOHHOIO JOKYMEHTA Ha
OyMa)XKHOM HOCHUTEJIE, MO HJIEKTPOHHON IMOYTEe HUIACHTUYHOCTh TAKOTO SK3EMILIspa
ANIEKTPOHHOTO JOKYMEHTa SK3EMIUISIPY JJIEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM
HOCHTEJIE 3aBEPSIETCS YIOJTHOMOYEHHBIM COTPYIHUKOM C MCIOJIb30BAHUEM YCUIICHHOM
KBTU(PUIIUPOBAHHON AJIEKTPOHHOM MOJIIHUCH.
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AJIMUHUCTpPATUBHBIC TPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIUM IYHKTOM,
BBIMIOJHSAIOTCS. B TMOPSAJIKE OUYEPETHOCTH, B JIEHb NPUOBITUS 3aABUTEISI B CPOKH,
YCTaHOBJICHHBIE periiaMeHToM padboTsel MOII.

PesynpTaTaMy BBITOTHEHUS aIMUHUCTPATUBHBIX MPOIIEAYP SABISIOTCS: (PUKCAIns
dakTa BhIIaYM pe3ysbTaTa MpeNoCTaBiIeHUs MyHUIUMNaidbHOU yciayru B AUC MOI],
pe3yJabTatT NPeIOCTABICHHUS MyHULIUIIAIIBHON YCITyTH, BbIIAHHBINA 3aBUTEINIO.

3.6.3.2. Ilpu oOparmieHun 3asBUTENS 3a PE3yJIbTaTOM MYHHUIUIIAIBHOW YCIYTH
yepe3 PecnyOnukaHCKUN TOpTan 3asBUTENIO0 B JIMYHBIA KaOWHET aBTOMATHYECKU
HaANpaBJIsIeTCsl  AJIEKTPOHHBIM  o0pa3  JOKyMEHTa, SBJISIOLIETOCS — pe3yJbTaTOM
IPEAOCTABICHUS MYHULIMTIAJTbHON YCIIYTH, MOANMCAaHHbBIN YCUJIEHHOMN
KBaJTU(DUITMPOBAHHOM 3JIEKTPOHHOMN MOANUCHI0 YIIOJIHOMOUYEHHOTO JOJIKHOCTHOTO JIMIIA
Oprana (Oprasom).

AJIMUHUCTpPATUBHBIC TPOLEAYpPhl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSAIOTCSL B JICHb IMOANUCAHUS JOKYMEHTa, MOATBEPKAAIOLIECTO MPEJOCTaBICHUE
(0TKa3 B MPEAOCTaBICHNUN ) MYHUIIUIIAIBHONU YCIIYTH, YIIOJTHOMOUYEHHBIM JOJKHOCTHBIM
nutioM Oprana (OpraHom).

Pe3ynbraTaMyd  BBINOJHEHUSI ~ aJIMUHUCTPATUBHBIX  MPOLEAYpP  SIBISIOTCS:
HampaBieHue (MpenoCTaBICHUE) C UCIHOoJIb3oBaHMEM PecmyOnmkaHckoro mnoprana
3asBUTENIO JIOKYMEHTA, MOATBEPKIAIOIIETO MPEIOCTABICHHE MYHULIMIAIBHON YCIyTH
(B TOM umCIe OTKa3 B MIPEAOCTABICHUN MyHUITUTIATHLHOM YCIIYTH).

3.6.3.3. IIpu oOparieHny 3asiBUTENS 32 pPE3yJbTaTOM MYHUIIMITAIILHON YCIYTH B
OpraH, OJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAMpaBlieHHWE) TOKYMEHTOB,
BBIJIACT 3asBUTENIO Pe3yJbTaT MyHHUIMNAnbHOU yciuyru. [lo TpeGoBaHuio 3asBUTENS
BMECTE€ C DJK3EMIUISIPOM DJJIEKTPOHHOTO JOKYMEHTa Ha OYMa)XHOM HOCHTENE €My
MPEOCTABIISACTCS HK3EMILISAP SIEKTPOHHOTO JOKYMEHTA IYyTEeM €ro 3alUCH Ha CheMHBIN
HOCUTENb UH(POPMAIMKM WM HAMpPaBJICHUS SK3EMIUISIpa AJIEKTPOHHOTO JOKYMEHTA IO
AJIEKTPOHHOM ITOYTE B aJPEC 3asIBUTEIIS.

AJIMUHUCTpPATUBHBIC TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
OCYILIECTBIISIIOTCS. B TOPSIIKE OYEPEIHOCTH, B J€Hb MNPUOBITUS 3asBUTENS B
cooTBeTCTBUM C [IpaBuiamMu BHyTpEeHHEro TPyAOBOro pacnopsiaka OpraHa.

Pe3ynpTaToM BBITIOJIHEHUS] aAMUHUCTPATUBHBIX MPOIEAYp SBISIOTCS: (DUKCAIUS
dakTa BBIJAYM  pe3yibTaTa  MPEJOCTABICHHUS  MYHUIIMIAIBHOW  yCIyTd B
aBTOMATU3UPOBAHHON HMH(POPMAIMOHHOW CHCTEME, MpeAHA3HAYEHHON ISl OKa3aHWs
roCyJIapCTBEHHBIX U MYHHUIIUTIATbHBIX YCITYT.

3.7. VicnipaBiieHre TEXHUYECKUX ONTUOOK

3.7.1. B ciiyyae oOHapy>KeHUSI TEXHUYECKOM OIMMOKHU B TOKYMEHTE, SBIISIOMIEMCS
pe3yIbTaTOM MYHHUIIUITATILHOW YCIIYTH, 3assBUTENh HampasisieT B OpraH:

3asBJIEHHE 00 WCHPABICHUU TEXHUYECKOW OmMoOKu (mpuioxkenne Noe 5 k
HACTOSIIEMY aJIMUHUCTPATUBHOMY PETIIAMEHTY);

JIOKYMEHT, BBIJIaHHBIM 3asBUTENIO0 KaK pe3yJbTaT MYHUIIUINATBHOW YCIIYTH, B
KOTOPOM COJICPKUTCSI TEXHUUECKAas OINOKa;
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JIOKYMEHTBI, UMEIOIINE IOPUANYECKYIO CHUITy, CBHACTEIbCTBYIOIINE O HAIWYHH
TEXHUYECKOU OIIMOKHU.

3asiBieHre 00 HMCIPaBICHUU TEXHUYECKOW OIIMOKU B CBEICHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIFOIIIEMCSI pe3y/IbTaTOM MYHULIUIIATBHON yCIyTH, TIOJJAeTCs 3asBUTEIEM
(YIIOTHOMOYEHHBIM TMPEJCTABUTENIEM) TIOYTOBBIM OTIMpaBlieHHEeM (B TOM 4YHUCIE C
UCIIOJIb30BAaHUEM DJJIEKTPOHHOUM MOYTHI), OO uepe3 PecmyOnukaHcKuil mopTan uiu
M®OII.

3.7.2. JI0JDKHOCTHOE JIUI0, OTBETCTBEHHOE 32 IPUEM JOKYMEHTOB, OCYIIIECTBIISIET
pUeM 3asBJICHUS 00 MCHPABICHUH TEXHUYECKON OLIMOKU, PETUCTPUPYET 3asABICHUE C
NPWIOKEHHBIMHU JIOKYMEHTAMU U MEpeAacT UX MOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKYy TOKYMEHTOB.

AJMUHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMbIC HACTOALIMM ITYHKTOM,
BBITIOJHSIOTCSL B TEUEHUE OJTHOTO pab0Yero JIHs C IaThl PETUCTPAINH 3asIBICHUA.

PesynbpraramMu BBITOHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SABISIOTCS: PUHATOE
U 3aperHCTPUPOBAHHOE 3asBIICHUE, HAMPABICHHOE HAa PACCMOTPEHHUE JOHKHOCTHOMY
JIUIlY, OTBETCTBEHHOMY 32 00pabOTKYy TOKYMEHTOB.

3.7.3. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00paboOTKy HOKYMEHTOB,
paccMaTpuBaeT JIOKYMEHTBI M B LEISIX BHECEHUs MWCIPaBICHUA B JOKYMEHT,
ABJISIIOIIMICS PE3yJbTaTOM MPEAOCTaBICHUSI MYHULUIAIBHON YCIYyTH, OCYLIECTBIISET
OpoLEeAypbl, MPEAyCMOTPEHHbIE IMYyHKTOM 3.5 aJIMUHUCTPAaTUBHOTO perjaMeHTa, |
BBIJIa€T HCIIPABJICHHBIM JOKYMEHT 3asBUTENO (YHOJHOMOYEHHOMY IPEICTaBUTEIIO)
JUYHO TOJI POCIHUCH C U3BATUEM Yy 3asBUTENS (YIIOJHOMOYEHHOIO IPEACTaBUTEN)
OpUTHMHAJIA JOKYMEHTa, B KOTOPOM COAEPKHUTCS TEXHUYECKask OINOKa, UM HApaBJsieT
B aJpec 3asBUTENs TOYTOBBIM OTIpaBIEHUEM (MTOCPEACTBOM DSJIECKTPOHHOM IMOYTHI)
MUCBMO O BO3MOXKHOCTH TOJYYCHHsI JIOKyMEHTa MpH mpefoctaBieHun B Opran
OpUTHHAJA TOKyMEHTa, B KOTOPOM COJAEPIKUTCA TEXHUUYECKask OIINOKA.

AJMUHUCTpATUBHBIC TPOILEAYPHl, YCTAaHABIMBAEMbIC HACTOALIMM ITYHKTOM,
BBITIOJTHSIOTCS B TEUEHHE JBYX pabouymx IHEW mocie OOHapyXeHUs TEXHUYECKOU
OIMOKK WJIM TIONyYeHUsT OT JI000T0 3aWHTEPECOBAHHOTO JIUIA 3asBICHUS O
JOMYIIEHHOM OIInOKe.

PesynbraraMu  BBIMIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYp  SBISIOTCA:
BbIJIaHHBIN (HAaNPaBJICHHBIN) 3aBUTEIIO JOKYMEHT.

4. ITopsaaok u ¢GopMbI KOHTPOJISI 32 NIPEIOCTABJICEHUEM MYHHIUNIATbHOMI
yCJIyrd

4.1. TTopstok OCYIIECTBIEHUS TEKYIIEr0 KOHTPOJIS 32 COOIOICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMU JIMLIAMHU MOJI0KEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa U MHBIX HOPMATUBHBIX MIPABOBBIX aKTOB, YCTAHABIMBAIOIIMUX TPEOOBaHUS K
PEIOCTABIECHUIO MYHUIIUIIATBLHON YCIYTH, a TaK)Ke IPUHATHEM UMU PEIICHUN

KOHTpOJIb 32 MOJIHOTOM M Ka4e€CTBOM MPENOCTABICHUS MYyHULUIIAIBHOW YCIyrH
BKJIFOYAET B ce0s BBISIBJICHUE U YCTPAaHEHUE HAPYILIEHUI MPaB 3asBUTEIICH, IPOBEACHUE
MPOBEPOK  COONIOJEHUS MPOLEAYp TMPEAOCTaBICHUS MYHHMIMIAIbHOW  YCIYTH,
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MOArOTOBKY pEeIIeHUN Ha AeicTBUs (Oe31eicTBIE) JOKHOCTHBIX JIUI] OpraHa MECTHOTO
CaMOYIIPaBJICHUS.

dopmMamMu  KOHTpOJISI 3a COOJIFOACHUEM HCIOJHEHUS aJIMUHUCTPATUBHBIX
MPONEAYP ABJISIIOTCS:

1) mpoBepka M COIJIACOBAHWE MPOCKTOB JOKYMEHTOB IO MPEJOCTaBJICHHUIO
MYHULIANIAIBHON YCIIYTH;

2) MPOBOAMMBIC B YCTAHOBJICHHOM  TIOPSJIKC  TMPOBEPKH  BEICHHS
NEIONPOU3BOACTBA;

3) nmpoBeicHHE B YCTAHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOJIIOICHHS
IpoLEeAYyp NPEAOCTABICHUS MYHUIIMNIATLHON yCIIyTH.

B umensx TeKymiero KOHTPOJIS UCIHOJIb3YIOTCS CBEJCHUS, HUMEIOIIUECS B
ANIEKTPOHHOM 0a3e JaHHBIX, CIy)KeOHas KOPPECHOHJEHLMs, YCTHas W MUChbMEHHas
nH(popMaIus JOJKHOCTHBIX JIMII, OCYIIECTBIISIOMIMX BBIIOTHEHUE aMUHUCTPATUBHBIX
MPOLEAYP, KYPHAIIBI yueTa COOTBETCTBYIOIIUX JOKYMEHTOB U JPYTU€ CBEACHUS.

J{nst ocymiecTBICHUSI KOHTPOJIS 32 COBEPIICHUEM JICHUCTBUM TTPU MPEAOCTaBICHUN
MYHULIMOAIBHON YCIAYTM W TPUHSATUU PEIICHUM PYKOBOIAUTEIIO OpraHa MECTHOIO
CaMOYIIPABJICHUsI  NPEJCTABISAIOTCS  CHPaBKM O  pE3yabTarax MpPeJOCTaBICHUS
MYHULUNAIBHON YCITyTH.

O cnyyasx ¥ IpyU4YMHAX HAPYUIEHUS CPOKOB, IIOCJIEIOBATEIBHOCTH U COACPIKAHUS
aIMUHUCTPATUBHBIX TPOLEAYp JOJDKHOCTHBIC JIHIIA HEMEIJICHHO HWH(HOPMUPYIOT
PYKOBOJUTENS OpraHa, MpEeJOCTaBISIONIET0 MYHHUIMIAIBHYIO YCIYTYy, a TaKkKe
IpEANPUHUMAIOT CPOYHBIE MEPHI IO YCTPAHEHHUIO HAPYIICHUH.

Texkymuii KOHTPOJIb 3a COOJIFOJICHWEM TOCJICIOBATEIBHOCTH  JICHCTBUH,
OTNPENICNICHHBIX  QJIMUHUCTPATUBHBIMM  TPOIEAYypaMH IO  MPEIOCTaBICHUIO
MYHULIMOATBHON YCIYTH, OCYIIECTBISCTCS 3aMECTUTENIEM PYKOBOJIUTENS OpraHa
MECTHOTO  CaMOYNpaBJICHUS, OTBETCTBEHHBIM 3a OpraHu3aiuio padoThl 1O
MPEOCTaBICHUI0 MYHMIIUTIAILHON YCIYyTH, HAYAJIbHUKOM OT/IeJa, OCYIIECTBIISIFOIIETO
OpraHu3alrio PaboThI O MNPEIOCTABICHUI0 MYHUIIUTIATLHON YCITYTH.

[lepeuyeHb JOMKHOCTHBIX  JIMI, OCYIICCTBISIONIMX TEKYIIUA KOHTPOJIb,
YCTaHABJIMBAETCS TOJOXKEHUSMU O CTPYKTYPHBIX TMOJIPa3ICJICHUSX OpraHa MECTHOTO
CaMOYyIPaBJIEHUS U JIOJXKHOCTHBIMH PETJIaMEHTaMHU.

4.2. TTopsiioK U MEpUOJUYHOCTh OCYILIECTBICHUS MIJIAHOBBIX Y BHEILIAHOBBIX MPOBEPOK
IIOJIHOTHI M KQUECTBA NPEAOCTABICHUS MYHULIMIIAJIBHOW YCIIYTH, B TOM YHUCJIE MTOPSAI0K
1 (hOpPMBI KOHTPOJIS 32 MIOJTHOTON M Ka4ECTBOM MPEIOCTABICHUS MyHUITUTIATLHOM
YCIyTH

4.2.1. KOoHTpOIb 32 MOTHOTOW M KAYECTBOM MPEIOCTABICHUSI MyHUIUIIAIbHON
yCIIyTU OCYIIECTBIIsAETCS B (hOpMax:

1) npoBeneHMs MPOBEPOK;

2) paccMOTpeHus kallo0 3asBuTeNel Ha nerctBus (6esnerictue) Oprana, a
TaKXKe UX JODKHOCTHBIX JIUL, MyHULIUIAIBHBIX CIIYKALLUX.

4.22. B nensax OCYHIECTBICHUS KOHTPOJISI 3a NOJHOTOM UM KayeCTBOM
MPEIOCTABICHUSI MYHUIMIAIBHON YCIIYyTU TPOBOASTCA IUIAHOBBIE M BHEIJIAHOBBIC
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mpoBepku. [IOpsAgOK ¥ INEpUOAMYHOCTH OCYIIECTBIEHHS IUIAHOBBIX IPOBEPOK
yCTaHaBIMBaeTcs MiaHoM pabotsl Oprana. [Ipu mpoBepke MOTyT paccMaTpuBaThCs BCE
BOIIPOCHI, CBS3aHHBIE C MPEAOCTABICHHEM MYHULHMIAIBHON YCIyru (KOMILJIEKCHBIE
MIPOBEPKH), WJIM OTAEIBHBINA BONPOC, CBA3AHHBIA C MPEJOCTABICHHEM MYHHULIMIIAIIBHON
ycayru (Tematnyeckue TnpoBepku). [IpoBepka Takke MOMKET NPOBOAUTHCA IO
KOHKPETHOM kanio0e 3asiBUTEIIS.

4.2.3. BHennaHOBBIE NPOBEPKU INPOBOAATCS B CBSI3U C NPOBEPKOM yCTpaHEHUS
paHee BBISABICHHBIX HapyLICHUH aJMUHUCTPATHBHOIO PEIJIAMEHTA, a TAKXKE B CIlydae
nojyuyeHus: xajnoO 3asBuTeneld Ha geiictBus (OesneiictBue) OpraHa, a Takke HX
JOJDKHOCTHBIX JIUL, MyHUIIUIIAIBHBIX CIIyXKallIHX.

4.2.4. Pe3ynpTaThl IpOBEPKU O(OPMIIAIOTCS B BHUJIE aKTa MPOBEPKU, B KOTOPOM
YKa3bIBAIOTCS BBISIBJIEHHBIE HEJOCTATKH U MPEIIIOKEHUS 110 UX YCTPAHEHMUIO.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIUI] OPTaHa, MPEI0CTABIISIIOIIETO
MYHUIUNAIBHYIO YCIYTY, 3a pelleHus U AeicTBus (0e31eiCTBrE), IPUHUMAEMbIE
(ocymiecTBiIsIEMBIE) UMHU B X0J1€ IPEAOCTABICHUS] MYHULIUIIAIbHON YCIyTH

1o pe3ynbraram IpOBEIECHHBIX IPOBEPOK B CIIy4ac BBISABICHHS HApYLICHUH IIpaB
3as1BUTEJIC BHHOBHBIC JIMIA IPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHM C
3aKOHOIaTenbCcTBOM Poccuiickon Penepannn.

PykoBoauTenb OpraHa MECTHOIO CAMOYIPABJIEHHUS HECET OTBETCTBEHHOCThb 3a
HECBOEBPEMEHHOE paCCMOTPEHUE 3asIBJICHUN.

PykoBoauTenb OpraHa MECTHOIO CaMOYIpPaBJIEHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE U (WJIM) HEHAJJIeKAlllee BHIMOTHEHUE aIMUHUCTPATUBHBIX ACHCTBUH,
YKa3aHHBIX B pazjene 3 aAMUHUCTPATUBHOTO PErJIaMEHTa.

JIOJDKHOCTHBIE JIMLIA M HWHbIE MYHUUHMIAJIbHBIE CIY)KalllMe€ 3a pEeUIeHUus Hu
nencTBusa (0e3neicTBre), TpUHUMAaEMble (OCYIIECTBISIEMbIE) B XOJE MPEIOCTaBICHUS
MYHULUTIATBHOM YCIIyTH, HECYT OTBETCTBEHHOCTb B YCTaHOBJICHHOM
3aKOHOJIaTEILCTBOM TOPSJIKE.

4.4. TlonoxeHus, XapaKTepU3YIOIIHe TPEOOBaHUS K TTOPSIKY B (popMaM KOHTPOJIS 32
MIPEIOCTABIICHUEM MYHHUITUTIAIBHON YCIYTH, B TOM YUCJIE CO CTOPOHBI TPaXIaH, UX
00BbEeIMHEHUI U OpraHu3aIui

KoHTponb 3a mpeaocTaBIeHueM MYHULIMIAIBHOW YCIIYTH CO CTOPOHBI TPaKJaH,
UX OOBEAMHEHUM W OpraHu3alui, OCYIIECTBISIETCS TOCPEACTBOM OTKPBHITOCTH
NEATeIbHOCTY  OpraHa  MECTHOTO  CaMOYINpPABJICHUS  NPU  NPEIOCTABICHHUU
MYHUUMNAIBHOM  yCIYyTH, TOJIYYEHUS IIOJIHOM, AaKTYyaJIbHOWM M  JIOCTOBEPHOM
uH(poOpMaIMU O TOPSAJKE MPEAOCTABICHUS MYHUIMNAIBHOW YCIYTM U BO3MOKHOCTH
JOCYJIeOHOTO paccMOTpeHusi oOpalieHuil (kamo0) B Mpolecce IMpeaoCTaBISHUS
MYHULUNAIBHON YCITYTH.
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5. locyneOHblii (BHeCYA1eOHBbIH) MOPSAI0K 00KAJI0BAHUS PellieHUi U 1eiicTBUi
(0e3neiicTBHs) OPpraHa, NpPeAOCTABJIAIOIECT0 MYHULUNIAILHYIO YCIYIY,
MHOI0(p)yHKIMOHAJIBHOI'0 LIEHTPA NPEAOCTABJICHHUS IOCYyIapCTBEHHbIX H
MYHUIHUNAJIBHBIX YCJIYT, OPraHu3anuii, ykasanabix B yactu 1.1 crareu 16
®enepanbHOro 3akona Ne210-@3, a Takike UX J0JKHOCTHBIX JIUIIL,
MYHHUIHMIAJbHBIX CJIYKAIIUX, PA0OTHHKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XKAJTOBAHKUE B JOCYJCOHOM MOPSIKE PEIICHUN
u JedctBuil (Oe3nelcTBUs) opraHa, NpPeIOCTaBJISIONIET0 MYHUIIMIAIBHYIO YCIYTY,
NOJDKHOCTHOTO — JIMLIA  OpraHa, NOPEeJOCTABISIONIET0 MYHULHNAIBHYIO — YCIYTY,
MYHULUINAIBHOTO  CIIY)KAIllero,  PYKOBOJWTENS  OpraHa,  IPEJOCTABIISIIOLIETO
MYHUIUTIATBHYIO yCIIyTY, MHOTO()YHKITMOHAJIEHOTO LEHTpA, paboTHHKA
MHOTO(YHKIIMOHAIBHOTO LIEHTpa, OpraHu3alui, NpeIyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akona Ne 210-D3, a Takxke X paOOTHHUKOB.

3asBUTEb MOXKET 00PATUTHCA € KAI000i, B TOM YHCIIE B CAEAYIOMIMX CIyYasx:

1) HapylIeHue CpoKa PErucTpaluy 3amnpoca 0 NpeJOCTABIEHUN MYHHUIIMIAIbHON
YCIIyTH, 3aIpoca, yKa3aHHoOro B ctatbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapylIeHHE CpOKa MPEeJOCTaBICHUS MYHHUIIMNAIbHONW yciayru. B ykazaHHom
ciaydae jnocyaeOHoe (BHecyneOHOe) 00KaloBaHHE 3asABUTEIIEM PEIICHUN U JEUCTBUMN
(6e3neiicTBUsl) MHOTOGYHKIIMOHATBHOTO IIEHTPA, pabOTHHKA MHOTO(YHKIIMOHATIHLHOTO
IIEHTpa BO3MOXHO B CJy4yae, €ClIM Ha MHOTO(DYHKIIMOHAJIBHBIA LIEHTP, PEIICHUS U
nevictBus  (06e37eiCTBUE) KOTOPOTO  OOXKAIIYIOTCA, BO3JIOXKEHA  (DYHKIMS 110
IPEIOCTAaBIEHUIO COOTBETCTBYIOIIMX MYHUIMIAIbHBIX YCIYyTr B TOJHOM OObEME B
MopsiAKeE, onpeaeneHHoM yacTeio 1.3 crtaten 16 denepanpHoro 3akona Ne 210-D3;

3) TpeOoBaHME y 3asIBUTENS JOKYMEHTOB UM MH(OpMAIUK MO0 OCYIIECTBICHUS
NEUCTBUN, TMPEACTaBICHUE WM OCYLIECTBICHHUE KOTOPBIX HE NPEeayCMOTPEHO
HOPMAaTUBHBIMM TIpaBOBbIMM akTamu Poccuiickonn denepanuu, HOPMaTUBHBIMU
npaBoBbiMM akTamMu PecnyOnmku TatapcraH, MyHUIMNAIbHBIMU MPABOBBIMU aKTaMU
JUTS IPEOCTABJICHHUS] MYHULIMITAJIbHOM YCITYTH;

4) oTka3 B mpueMe JOKYMEHTOB, IMPEAOCTABIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMU MNPAaBOBbIMU akTamu Poccuiickorn @Penepanuu, HOPMATUBHBIMU
MpaBOBBIMU akTamu PecryOnuku TaTapcTaH, MyHUIIMITAIIBHBIMU TPABOBBIMU aKTaMU
JUISl TPEAOCTABICHUS MYHULIMIIATLHOM YCIIYTH, Y 3asBUTES;

5) OoTKa3 B MpeI0CTaBICHUN MyHULIMIAIBHON yCIIYTH, €CJIM OCHOBaHUS OTKa3a He
MPEeayCMOTPEHBI (penepanbHbIMA 3aKOHAMHU W TPUHSTHIMA B COOTBETCTBHU C HUMU
MHBIMU HOPMAaTHMBHBIMHU ITPaBOBbIMHU akTaMu Poccuiickor @enepanuu, 3aKOHAMHU U
WHBIMA ~ HOPMAaTUBHBIMH  MpaBOBbIMM  akTamu  PecnyOnmuku  Tartapcrad,
MYHUIIMNAIbHBIMA ~ MPABOBBIMU  akTaMU. B ykazaHHOM ciydae JiocyneOHoe
(BHecyneOHOe) o0XajloBaHWE 3asBUTENIEM pelieHu W AehcTBUil (0e3meicTBUs)
MHOTO(YHKIIMOHAJTLHOTO  I[EHTpa, pabdOTHHKA MHOTO(YHKIIMOHAJIBLHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIHMOHAIbHBIA LIEHTP, PEIICHUS U JIeUCTBHUS
(6e3nericTBUE) KOTOPOTrO OOXKAIYIOTCS, BO3JIOKEHA (YHKIMS IO MPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHUILMMAJIBHBIX YCAYr B TIOJHOM oOOBeME B MOPSJIKE,
onpeneneHHoM yactero 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;
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6) 3arpeOoBaHUE C 3asBUTENS MPU MPEIOCTABICHUU MYHULMIAIBHON YCIyTH
IJIaThl, HE MNPELYCMOTPEHHONW HOPMATHUBHBIMH NIPaBOBBIMH akTamu Poccuiickon
@®enepauny, HOPMAaTUBHBIMU IpaBOBbIMM  akTamu PecnyOnuxku — Tarapceran,
MYHULMIIATbHBIMU IPABOBBIMU aKTAMH;

7) OTKa3 opraHa, IPeJOCTABIIAIOIIEIO0 MYHUIUMIANBHYIO YCIYTY, JOKHOCTHOIO
JMIa OpraHa, MPeAOCTaBISIIOIIEr0 MyHULIUIIAIBHYIO YCIYTy, MHOTO()YHKIMOHAIBHOTO
LIEHTpa, pa0OTHUKAa MHOTO(QYHKIIMOHAIBHOIO LIEHTPAa, OPraHU3alMi, IPeyCMOTPEHHBIX
gacTeio 1.1 crateu 16 ®enepanbHoro 3akoHa Ne 210-O3, wiu ux pabOTHUKOB B
UCIPABJICHUMN JONYIICHHbIX MMM OINEYaTOK MU OLIMOOK B BBIJAHHBIX B pe3yjbTare
OPEJOCTAaBICHUS] ~ MYHMLMIIAJBbHOW  YCIYI'M  JIOKyMEHTax JUOO  HapylleHHUE
YCTAaHOBJICHHOTO CpOKa TakKuX ucIpaBieHuil. B yka3zanHom cnydae pocyaeOHoe
(BHecyneOHOe) o0XajloBaHUE 3asBUTENIEM pelIeHUu u AedcTBuil (Oe3meiicTBUs)
MHOTO(DYHKIIMOHAJIBHOTO  LIEHTpa, pabOTHMKAa MHOTO(YHKIMOHAJIBHOIO LIEHTpa
BO3MOKHO B CIy4yae, €ClIM Ha MHOrO()YHKIIMOHAJIbHBIN IEHTp, PEIICHUS U ACHCTBUSA
(Oe3neiicTBHE) KOTOPOro OOKaNyrOTCS, BO3J0KE€HAa (QYHKLUHS IO MPEJOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCIAYyr B IIOJHOM OOBEME B TMOPAJKE,
onpeneneHHoM 4acTeio 1.3 ctaten 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHWE CpOoKa WIM MOpsAAKa BbAAUM JOKYMEHTOB IO pe3yibTaTaM
[IPEIOCTABICHUS MyHULUIIAIBHON YCIIYTH;

9) npuocTaHOBJIEHHE NPEIOCTABICHUS MyHULIUIIAIBHOW YCIYTH, €CJIM OCHOBaHUS
OPUOCTAHOBJICHUSI HE MPENLyCMOTPEHbl (eAepalbHbIMU 3aKOHAMU M TNPUHATHIMU B
COOTBETCTBMM C HUMH HHBIMA HOPMAaTHUBHBIMU IIPaBOBBIMH aKTaMH Poccuiickoi
®denepanyy, 3aKOHAMH U WHBIMM HOPMAaTHBHBIMU IpPaBOBBIMU akTamu PecnyOnuku
TaTtapcTan, MyHULIMIIAIBHBIMU MPABOBBIMU aKTaMu. B yka3aHHOM ciiydae ocyneOHoe
(BHecyneOHOe) o0XxajloBaHUE 3asBUTENIEM pelleHUu u jAedcTBuil (Oe3meiicTBUs)
MHOTO(YHKIIMOHAJILHOTO  LIEHTpa, paOOTHUKA MHOTO(QYHKIMOHAIBHOIO IIEHTpa
BO3MOXHO B CJy4ae, €CJIM Ha MHOTO(QYHKUHMOHAIbHBIA LIEHTP, PEIICHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOro OOKaNmyrOTCS, BO3J0KE€HAa (QYHKLUHS MO MPEJOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCIOYyr B IOJHOM OOBEME B TMOpPSJIKE,
onpeneneHHom yactbio 1.3 crtaten 16 @enepansHoro 3akoHa Ne 210-D3.

10) TpeOGoBaHMe y 3asBUTENS IMPH MPEIOCTABICHWH MYHUIMIAIBHON yCIyru
JOKYMEHTOB WMJM HMH(OpMAalMU, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIKUCh MPHU MEPBOHAYATIBHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX JJIs
MPEIOCTABIICHUSI MYHMIIUIIAJIBLHONW yCIyTH, JIMOO B MPEAOCTaBICHUH MYHHUIIMIIAIBLHON
YCIIYTH, 32 HCKIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctatbu 7
®enepansHoro 3akona Ne 210-d3. B ykazanHoMm ciydae nocyaedOHoe (BHecyaeOHOe)
o0>kajoBaHuE 3asIBUTEJIEM peleHui 151 JEeUCTBUI (Oe3neiicTBu)
MHOTO(YHKIIMOHAJLHOTO  LEHTpa, pabdOTHHKA MHOTO(YHKIMOHAJIBLHOTO IEHTpa
BO3MO)KHO B ClIy4ae, €ClIM Ha MHOTO(QYHKIMOHAJIbHBIA LIEHTp, PEILICHUS U ACUCTBUA
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCIYr B IOJHOM o0OBeME B MOPSJIKE,
onpeaeneHHoM vacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-PD3.

5.2. XKanoba momaercss B NUChbMEHHOM (opme Ha OyMa)kKHOM HOCHTENE, B
AIIEKTPOHHOM (opMe B Oprad, MPEeAOCTABISIONINNA MYHULUIAIBHYIO YCIYTY,
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MHOTO(YHKIIMOHATIBHBIA HEHTP JUO0 B COOTBETCTBYIOIIMN OpraH TrocCyIapCTBEHHOM
BJIACTH, SABIIAIOIIMNACSA yUYpeAUTENeM MHOTO(QYHKIIMOHAIBHOTO IeHTpa (manmee -
y4ypeauTeab ~ MHOTOQYHKIHOHAJIBHOILO  ILIEHTpa), a TaKkKe B  OpraHU3alHH,
npeaycMoTpeHHble yacTbio 1.1 craten 16 @enepanbHoro 3akoHa Ne 210-®3. JKanoOsl
Ha pelieHuss U JaeucTBus (Oe3leiicTBUE) PYKOBOJUTENS OpraHa, MpeAOCTaBIISIONIETO
MYHUIIUTAIBHYIO YCIYTY, MOJIaI0TCs B BBIIECTOAIIUNA Opran (IIpy €ro HaJIu4uu) Ju00 B
cilydae ero OTCYTCTBHSI PacCMaTPHUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM Oprasa,
PEIOCTABISIONIEr0 MYHUIMIAIBHYIO yciyry. JKajnoObl Ha pelieHus W JeUCTBUS
(6e3nericTBue) pabOTHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTpa MOAAIOTCS PYKOBOIUTEIIO
ATOr0 MHOTO(QYHKIMOHAIBHOTO IeHTpa. KamoObl Ha peleHus U JIeUCTBUS
(6e3neiicTBuE) MHOTO()YHKIIHOHAJIBHOTO LHEHTpa MOJAOTCS YUPETUTENIO
MHOTO(DYHKIIMOHAJILBHOTO LEHTpa WM JOHKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY
HOPMAaTHBHBIM TpaBOBbIM akToM PecnyOnuku Tartapcran. JKaimoObl Ha pemieHus u
nevictBust (Oe3neiicTBUE) paOOTHUKOB OpraHu3alluii, MpeayCMOTPEHHBIX YacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-P3, momarTCs PYKOBOAMTEISM 3THUX
OpraHu3alri.

Kanoba Ha pemieHus u AeiicTBus (Oe3aeiicTBUE) OpraHa, NperIOCTaBISIOLIErO
MYHUIMOAIBHYIO  YCIYry, JOJDKHOCTHOIO JIMI@ OpraHa, IpeAoCTaBIIOLIETO
MYHULHANAIBHYIO YCIYTy, MYHHIIMIIAIBHOIO CIY>Kallero, PYKOBOAUTENS OpraHa,
IPEIOCTABISAIOIEI0 MYHHUIMIAIBHYIO YCIYTy, MOXET ObITh HampaBlieHa MO IMO4Te,
yepe3 MHOTOQYHKUIMOHAJIBHBIM LIEHTP, C HCHOJb30BaHWEM HH(OPMALMOHHO-
TEJICKOMMYHUKAaIMOHHON  cetn  «MHTepHeT», oOQuIManpsHOr0 caiita  oprasa,
IOPEJOCTaBISAIOIEIO0  MyHHIMNAIbHYIO  ycinyry, EnmHoro  moprama  nmbo
PecnyOnukanckoro mopraiia, UHGOPMAIMOHHON CUCTEMbI JOCY/I€OHOr0 00XKaJoBaHMUs,
a TaK)Ke MOKET OBbITh NMPUHSATA MPU JIMYHOM IIpreme 3asButens. JKanoba Ha pelieHus u
JNEUCTBUS (Oe3neiicTBHE) MHOTO(YHKIIMOHAILHOTO LEHTpA, paboTHUKA
MHOTO(YHKIIMOHAJILBHOTO ~ LIEHTpa MOXET ObITh HampaBjieHa MO I[o4uTe, C
UCIIOJIb30BaHUEM  MH(POPMALIMOHHO-TEJIEKOMMYHHUKAIMOHHOW  ceTth  «MHTepHeT,
opuIMaNbHOrO caiiTa MHOrOQYHKIMOHAJIBHOIO LEHTpa, EaumHoro mnoprana Jsmbo
PecnyOnukanckoro mopraia, HHPOPMAIMOHHON CUCTEMbI JOCY/IeOHOr0 00XKaJToBaHUsI,
a Tak’Ke MOKET OBITh NMPUHSATA MPU JTUIYHOM TIprieme 3asButens. JKamoba Ha pemnieHus u
nectBus (Oe3nelcTBHE) OpraHu3aluid, MPeayCMOTPEHHBIX dYacThio 1.1 cratem 16
®enepanpHoro 3akoHa Ne 210-D3, a Takxke ux paOOTHUKOB MOXKET OBITh HaIpaBJcHA
0 TMOYTe, C HCIOJIb30BAaHUEM HH(DOPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHON —CETH
«HTepHET», OQPUIMANBHBIX CANTOB JTUX oOpraHu3ammii, EguHoro moprana mm6o
PecnyOnmkanckoro moprana, a Takke MOXKET ObITh NMPUHATA NPU JUYHOM MpHEME
3asIBUTEIS.

5.3. Kanoba nomxHa COEpKaTh:

1) HamMeHOBaHME OpraHa, MPEAOCTaBIAIONIEr0 MYHUIUMAIBHYIO —YCIYTY,
JOJDKHOCTHOTO JIMI[a OpTaHa, NpPelOoCTaBISIONIEr0 MYHUIUNAIBHYIO YCIYyry, Jr0O
MYHUIIMTAIBHOTO CIIyKalllero, MHOTO()YHKIIMOHAJILHOTO LIEHTPa, €r0 PYKOBOAUTEINS U
(umu) paboTHWKa, OpraHu3alui, NPEeIyCMOTPEeHHbIX dacThio 1.1 crateu 16
®enepanbHoro 3akoHa Ne 210-03, ux pykoBoautenei u (nian) paboOTHUKOB, PEIICHUS U
neiicTBus (6e37eiCTBIE) KOTOPBIX 00KATYIOTCS;
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2) pamunuio, UM, OTYECTBO (TOCIEIHEE - MPH HATWYHMH), CBEACHHUS O MECTE
KUTEJbCTBA 3asABUTENA - (PU3UUECKOTO JIUIAa TUOO0 HauMEHOBaHHUE, CBEACHHUS O MECTE
HAaXOXKJEHUS 3asBUTEIS - FOPUAMYECKOTO JUIA, a TAKKe HOMEp (HOMepa) KOHTAaKTHOTO
tenedoHa, agpec (agpeca) FMEKTPOHHON MOUTHI (TIPH HATMYMK) W TIOYTOBBIN aJipec, 1Mo
KOTOPBIM JIOJKEH ObITh HAIIPABJICH OTBET 3asIBUTEIIO;

3) cBemeHus 00 OOXKATyeMbBIX PEIICHMSIX W JIEUCTBUAX (Oe3/1eiCTBUM) opraHa,
NPEAOCTABISAIONIETO0 MYHULUHNAIBHYIO  YCIYTry, JOJDKHOCTHOTO JIMIA OpraHa,
PEIOCTABISIONIET0 MYHULUINAIBHYIO YCIYTY, JU00 MYHUIMIAIBLHOTO CIIy)KAalllero,
MHOTO(YHKIIMOHAJILHOTO LIEHTpa, pabOTHUKAa MHOTO(QYHKIIMOHAJIBLHOTO IIEHTpAa,
OpraHu3alui, TpeayCMOTPEHHBIX YacThio 1.1 ctathu 16 @enepanbHoro 3akoHa Ne 210-
@3, ux pabOTHHUKOB,;

4) noBoAbl, HA OCHOBAaHHWU KOTOPBIX 3asBUTEIb HE COIJIACEH C PELIEHUEM U
nenctBueM (Oe3lelicTBHEM) oOpraHa, NpeIOCTaBISIOIIEr0 MYHHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBIISIIOIIEr0 MYHHUIMNAIbHYIO YCIyry, JIH0O
MYHUIUOAIBHOTO  CIIY’KAIllero, MHOTO(QYHKIMOHAJIBHOI'O  LIEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAIBHOTO 1IEHTpa, OpraHu3alui, IpeIyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akoHa Ne 210-@3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITh
IPEICTaBIICHbl JTOKYMEHTHI (MPU HAJIMYUU), TOJTBEPKIAIONINE JIOBOIBI 3asiBUTEINS,
00 WX KOTHUH.

5.4. TloctynuBias xanoda MoJJICKUT PETUCTPAIIMK B CPOK HE MO3HEE paboyero
JIHS1, CJIEYIOLIETO 33 JHEM MTOCTYIIJICHUS.

5.5. XKanoba, moctynuBiias B OpraH, MNPEJOCTABISIONIUN MYHUIIUTATBHYIO
yCIYyTy, MHOTO(QYHKIIMOHAIBHBIA LEHTP, YUYPEAUTEII0 MHOTO(YHKIIMOHATBEHOTO
LIEHTpa, B OpraHU3aluu, NpeaycMOTpeHHble 4acThio 1.1 cratem 16 DenepanbHOTO
3akoHa Ne 210-®3, nubo BbIIIECTOAIIMN oOpraH (MpU €ro HaJu4HhH), TOIJIEKHUT
PAacCCMOTPEHUIO B TEUEHHME MATHAAUATH padOuYuX IHEH CO JHS €€ perucrpauuu, a B
ciiy4yae 00XaJOBaHMsI OTKa3a OpraHa, MPEeAOCTaBISAIOIIET0 MYHULHUNAIbHYIO YCIYTY,
MHOTO(YHKIIMOHAIBHOTO 1IEHTPa, OpraHu3alui, IpeIyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanvHoro 3akoHa Ne 210-®d3, B mpueMe AOKYMEHTOB y 3asiBUTENs JUOO B
UCIIPABJICHUM JIONYIICHHBIX OINEYaTOK W OIIMOOK WIM B cly4ae OO0XaJlOBaHMS
HapyIIEHUs YCTAHOBJICHHOTO CPOKa TAaKWX HWCIPABICHUW - B TCUCHHE MATH PabO4mMX
JTHEW CO JTHS €€ PETUCTPALUH.

5.6. Ilo pe3ynbrataM paccCMOTPEHHS KaJlOObl MPUHUMAETCS OJHO U3 CIEAYIOIINX
pELICHUN:

1) sxamo0a yIOBIETBOpSIETCS, B TOM YHuCi€ B (opmMe OTMEHBI MPHUHITOIO
peIIeHus], UCTIPABJICHUS TOMYIIEHHBIX OMEYaTOK U OIIMOOK B BHIAAHHBIX B PE3yJIbTATE
NPEIOCTaBICHUS MYHHUIMNAIBHOM YCIYrM JIOKYMEHTax, BO3BpaTa 3asBUTEIIO
JEHEKHBIX CPEICTB, B3MMAaHHME KOTOPHIX HE NPEIyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMH akTaMu Poccuiickori ®enepanny, HOPMAaTHBHBIMU TPABOBBIMU aKTaMU
PecnyOnuku TatapcTan, MyHUIIUMTIATIBHBIMU MPABOBBIMU aKTaMHU;

2) B yAOBJIETBOPEHUU KAJI00BI OTKA3bIBACTCS.

He mo3nHee nHsA, CAEAYIOHIErO 3a JIHEM MPUHATUS DPELICHUS, YKAa3aHHOTO B
HACTOAIIEM ITyHKTE, 3afBUTEII0 B MHCbMEHHON (opMe M MO >KETaHUIO 3asBUTENS B
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ANIEKTPOHHOM (opMe HampaBisieTcs MOTHUBUPOBAHHBIM OTBET O pe3yjbTaTax
PacCMOTPEHUSI JKATOOBI.

5.7. B cayyae mpu3HAHMS >KajJoObl TOJUIEKAIICH YAOBIECTBOPEHUIO B OTBETE
3asBUTEII0 O pe3ysbTaTax PacCMOTPEHUs KanoObl naeTcs uHpopManus O JEHCTBUSX,
OCYIIECTBIISIEMBIX ~ OpPraHOM,  MPEAOCTaBSIONIMM  MYHULUNAJIBHYIO  YCIYTY,
MHOTO(QYHKIIMOHAIBHBIM LIEHTPOM JIMOO OpraHu3anuel, MpeaycMOTpeHHON yacThio 1.1
cratbu 16 denepanbHoro 3akoHa Ne 210-D3, B 11e1s1X HE3aMEJIUTEILHOTO YCTPAHEHUS
BBISIBJICHHBIX HAapYyLIECHUH NpU OKa3aHUHU MyHULMIAIBHON YCIYTH, a TAKXKE MPUHOCSTCA
M3BUHEHUS 3a JOCTaBJICHHbIE HEY100CTBA U yKa3bIBaeTCs MH(OpMaLMs O JalbHEUIINX
JIEUCTBUSX, KOTOpPbIE HEOOXOAWMO COBEPUIMTH 3aABUTEII0 B LEIAX IOITYYCHHS
MYHHUIUMIAIBHON YCIYTH.

5.8. B ciywyae npusHaHMs *anoObl HE MOAJIEKAUIEH yAOBIETBOPEHUIO B OTBETE
3asBUTEII0 O pe3yjibTaTaX pAacCMOTPEHHUs KajoObl [alOTCsl apryMEHTHUPOBAHHbBIC
pPa3bACHEHHS] O NPUYMHAX TPUHATOIO pEUIeHUs, a Takke MHpopManmus O MOpsSAKe
00>Kaj10BaHUs IPUHITOTO PEUICHUSI.

5.9. B cnydae yCTaHOBJIEHHS B XOJI€ UJIU IO PE3yJIbTaTaM PaCCMOTPEHHS KaJIOObI
MPU3HAKOB COCTaBa AJMHHHCTPATUBHOIO MPABOHAPYUIEHUS WM MPECTYIUICHUS
JOJKHOCTHOE JIMIIO, paOOTHHUK, HAJEJIEHHBIE TOJIHOMOYHUSIMU 110 PACCMOTPEHHUIO Koo,
HE3aMEeIMTENBHO HAIIPABISAIOT UMEIOIIMECS] MAaTEPHUAIIBI B OPTaHbI IPOKYPaTypHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
perIaMeHTy IpeaoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIAaue
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

CIIPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

JomxuoctHoe muto (PHO)

(momKCch YHOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA
oprana)
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[Tpunoxxenne Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHUIIUIIAJIBHON yCIyTH TIO BhIAaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEHHIEHUE
00 0TKa3e B MPEIOCTABIICHUN MYHUIIUNTAIBHONW YCIYTH
10 BBIJaue CIPaBKH (BBIITUCKH)
OT No

PaccmotpeB Bame 3asBieHue ot No 17}
MpuiIaraeMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom
NPUHATO pelIeHre 00 0TKa3e B BblAaue
CIIPaBKH (BBIITUCKH) TI0 CICAYIONIEMY OCHOBAHHIO:

JlononHurenbHast UHGoOpManus:

Caenenus 00 3JEKTPOHHOM MOAMUCH

JomxuoctHOE uio (PHO)

(HOANUCH YIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Tpunoxenne Ne 3
K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIJaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeaoCTaBISIOIIEr0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEILNEHUE
00 OTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI MPEI0CTABIICHUS
MYHHIUAIBHON YCIYTH MO BbIAa4ue CIPaBKH (BBITHCKH)
oT No

PaccmorpeB Baiue 3asBieHue ot Ne v
puJIaracMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHoM
OPUHATO pelleHne o0 OTKa3e B
MpueMe JTOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTaBICHUSI MYHUIIMIAIBHON YCIyTH MO
BBIJIa4€ CIPABKH (BBITUCKM) IO CICIYOIIUM OCHOBAHUSIM:

1.
2.

Pa3pscHeHne IpUUYMH OTKa3a:

JlonomHuTenpbHAs MHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO 0OpAaTUTHCA B YIOJHOMOYECHHBIA OpraH C 3asBJICHHEM O
MIPEIOCTABIICHUH YCIYTH MOCJIE YCTPAHEHUS YKA3aHHBIX HAPYIICHUH.

JlanHBI OTKa3 MOXET OBbITh OO0XajaoBaH B JOCYACOHOM TOPSIIKE IyTeM
HaIpaBJICHUS KaJIOObI B YIIOJHOMOYCHHBIN OpraH, a TAK)Ke B CyZCOHOM MOPSIZIKE.

Ceenenus 00 3JEKTPOHHOM MOATUCH

JomxuoctHoe muio (PHO)

(moxmKCh YNOJTHOMOYEHHOT'O IOJDKHOCTHOTO JIMIA
oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIAaue
CITpaBKH (BBITIUCKH)

dopma

B

(HanMeHOBaHHNE OpraHa MECTHOTO CaMOYIIPABIICHIS)

oT

(pamuyst, ©Ms1, OTIECTBO, TACTIOPTHBIC JAaHHBIE, PETHCTPALINIO
10 MECTY JKUTEJIBCTBA, aJIPEC INEKTPOHHOH MOYTHI, Teae()OH)

3ASBJIEHUE
0 BBIJIaU€ CIPABKU (BBIMUCKH)

[Ipoury Bac BbiaaTh cripaBKy (BBITTUCKY)

(yxa3aTe B CIIPaBKH)

K 3asBnenutro npunaratores:

Pe3ynbraT npenocraBieHus MyHULIUNAIBHON YCIYTH, IPOLTY NPEI0CTaBUTH:

I:IB muuHb kabunet [lopTana rocygapCTBEHHBIX M MYHMIIMITAIBHBIX YCIYT
PecnyOomuku Tatapcran;

l:[ B MHOTO(QYHKIMOHAIBHOM IIEHTPE MNPEIOCTaBICHUS TOCYJapCTBEHHBIX U
MYHUIIMNANBHBIX ycnyr PecyOonuku TaTtapceran;

I:l B Opzane.

(mata) (moamnucs) (®.1.0.)
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[Tpunoxenue Ne 5

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIAaue
CITpaBKH (BBITTUCKH)

I'maBe CCJIIBCKOI'O
ITOCCIICHHU A

OT:

3AABJIEHUE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKH

CooOmaro 06 omuoOKe, AOMYIIEHHOW MPU OKa3aHUM MYHUIIMIIAIILHON YCIYyTH 1O
BbIJIaye CIIPABKH (BBITIUCKH).
3anucaHo:

[IpaBusnbHbBIE CBEICHUS:

[Ipomry wWcmpaBUTh  JONYHICHHYH) TEXHUYECKYIO OIMMOKY U BHECTH
COOTBETCTBYIOIIIME  W3MEHEHUS] B  JOKYMEHT,  SBJSIOMIMICA  pe3yJbTaToOM
MYHHUIUMIAIBHON YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B cnyuae npunsTus peuieHuss o0 OTKJIOHEHWHM 3asiBJIeHUs 00 HCIpaBiICHUU
TEXHUYECKOM OIMOKY MOy HAITPaBUTh TAKOE PEIICHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha aapec E-mail: ;

B BHUJIC 3aBEPECHHON KOMUM Ha OYMa)KHOM HOCHUTEJIC TIOYTOBBIM OTIIPABICHUEM TI0
azapecy:

HacrosmmmM noaTseprkaato: CBEAECHUS, BKIIOUYEHHBIE B 3asBJICHUE, OTHOCSIIMECS K
MOEW JINYHOCTH M IPEACTABIIEMOMY MHOIO JIMILy, & TAaK)K€ BHECEHHBIE MHOI0 HUIXKE,
NOCTOBEpHBL.  JIOKyMEHTBI  (KOIIMM  JOKYMEHTOB), TMPWIOXKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSIM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoi
Qenepanyy, HA MOMEHT IIPEICTABIICHUS 3asBJICHUS OTH JOKYMEHTBI JNEHCTBUTENBHBI U
COZIEPKaT JOCTOBEPHBIE CBEIICHHUS.

(mara) (ToAnKCH) (©.1.0.)



