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Crapble Kakepnu
NOCTAHOBIJIEHUE KAPAP

ot 23.03.2022 Ne7

OO0 yTBepkIeHUH AJIMUHUCTPATUBHOTO
periiaMenTa MPEeI0CTaBICHUS
MYHUITUTIATBHOM yCIyTM 1O  BblIaye
CIIpaBKHU (BBITTUCKHU)

HcnonautenbHbli  KoMuTeT  CTapOKaKEepIMHCKOTO  CEJIBCKOTO  MOCEJEHUs
JIpOXKaHOBCKOTO MYHHULIUITAIBHOTO paiioHa PecnyOnuku Tartapcrtan
ITOCTAHOBJIAET:

1. YTBepauTh AIMUHUCTPATUBHBIN PETIIAMEHT NPEAOCTABIECHUS MYHULUITAJIBHON
YCIIYTH 1O BbIJa4€ CMPABKU (BBIMUCKU) COTIACHO MPUIIOKEHUIO.

2. llpu3Harte YTpPaTHUBIIMM CHJy IOCTAaHOBJIEHUE VICIOJHUTEIBHOIO KOMHUTETA
CTapOoKakepaMHCKOTO CEJIbCKOTO TMoceneHus JpOoxkKaHOBCKOTO MYHHIIMIAIBHOTO
pationa Pecnybmuku Tartapcran ot 18.06.2018 roma Ne 13 «OO06 yTBepxkIeHUU
aJIMUHHUCTPATHBHBIX PErJaMEHTOB TPEJAOCTABICHUS MYHHIMIAIBHBIX yciayr» (B
peaakunn 26.09.2018r Ne20, 24.05.2019 rox Nel9, 29.06.2020 roga Nel4, 02.03.2021
Ne9).

3. HacTosiee noctaHOBIIEHUE MOUIEKUT OQULIMATBHOMY OMyOIMKOBAHUIO.

[ nasa CrapoKakepIMHCKOIo ¢ KOT'O 11O
JIpOaCKAHOBCKOIO MYHUIIMITAILHOIO paioHd

/
Pecrybumkn Taraperan: % 7 P.D.Darkyumn



YTBepxkacH

IIOCTaHOBJICHHEM
CTapOKaKkepIMHCKOIO CEJIbCKOIO
IIOCEJICHUs JIpOKKaHOBCKOIO
MYHULIMIAIBHOTO PaioHa

PecnyOsnnku Tarapcran
oT «23» 032021 r. Ne 7

AJIMHHUCTPATUBHBIN perjiaMeHT
NPeI0CTABJICHUS MYHUIIMIIAJIbHOH YCJIYTH 10 BbIIaYe CIIPABKH (BbINMCKH)

1. O0mue moJ10:KeHUsA
1.1. Ilpeamer peryaupoBaHHS aIMHUHHUCTPATHUBHOIO PETiIaMEHTA

Hacrosimuii amMUHUCTPATUBHBIN PErVIAMEHT MPEJAOCTaBICHUS MYHHUIIUNATBHON
yCIIyTH (Janee — aIMUHUCTPATUBHBIA PETIaMEHT) YCTaHABIMBAET CTAHIAAPT U MOPSIOK
PEIOCTaBICHUS MYHHUIIMIAIBHOW YCIYTH IO BbIJaue CHpaBKU (BBIMUCKH) (lajee —
MyHULIMTNATbHAs YCIIyTa).

1.2. Kareropuu 3asBuTenei

1.2.1. Jlumamu, WMEIONIMMHU TPaBO Ha TOJYYCHHE MYHHUITUNATBHOW YCIYTH,
SBJISIIOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIID).

1.2.2. C 3agBieHueM BIOpaBe OOpaTUTHCA MPEICTABUTETh  3asBUTEIS,
JIEUCTBYIOITUI HA OCHOBAHUU JJOKYMEHTA, Y0CTOBEPSIOIIETO €ro MOJTHOMOYHS (J1aee —
IPEACTaBUTEIIb 3asBUTEIIA).

1.3. lopsanox uHpOPMHUPOBAHUS O MPEAOCTABICHUN MYHUIIUTIATBHON yCIyTH

1.3.1. Uudopmauuss o mOpsKe MPEeIOCTaBICHUS MYHHUIMIAIBHON YCIyTH
pasMeniaeTcs:

1) Ha WHPOPMAIMOHHBIX CTEHJAX, COJACPIKAIIUX BHU3YAIBHYIO U TEKCTOBYIO
MHPOPMAILIMI0O O MYHHUIUIAIBHOW YCIyre, pAaclojOKEHHBIX B  IOMEIICHUAX
MHOTO(QYHKIIMOHATFHBIX ~ IIEHTPOB  MPEAOCTaBICHHUS  TOCYIapCTBEHHBIX U
MYHHIIUTTATBHBIX YCIYT.

2) Ha oduIMaTbHOM CcalWTe MYHUUUIAIBHOIO paioHa B HWH()OPMALUMOHHO-
TEJICKOMMYHHUKAIIHOHHOM CeTH «MHTEpHET» (https://www.skaker-
drogganoye.tatarstan.ru);

3) na Iloprame rocymapCTBEHHBIX WU MYHUIMMNAIBHBIX yciayr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (manee — PecriyOnukaHCKuit mopTain);

4) na Enqunom noprasne rocyJapCTBEHHBIX U MYHHIMIAIBHBIX YCIYyT ((PYHKIIHIT)
(https:// www.gosuslugi.ru) (manee — ExunbIii mopTain);
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5) B rocymapcTBeHHOU MHGOPMAITMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHUIMTIANbHBIX yeayr PecnyOnuku Tatapctan» (http:/frgu.tatar.ru) (manee — Peectp
rOCyJIapCTBEHHBIX M MYHHIIATIATBHBIX YCIIYT).

1.3.2. KoHcynpTHpOBaHME N0 BONpPOCaM IPENOCTABICHHUS MYHULMIAIbHON
YCIIYTH OCYIIECTBISCTCS:

1) B MHOroyHKIHOHAJIBHBIX IEHTPaxX MPEeJIOCTaBICHUS] TOCYJAPCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT IPH YCTHOM OOpalIeHU! - TUYHO UJIU 110 TenedoHy;

2) B uHTepakTUBHOM (hopme Pecrybinkanckoro noprania;

3) HUcnonuurenbHbiid komMHTET CTapOKaKEpPIMHCKOTO CEIBCKOTO MOCEICHUS
JIpOXxOKaHOBCKOTO MyHHIIUTIANIBHOTO paiioHa Pecniy6onmku Tarapceran (nanee — Opean):

IIpH YCTHOM OOpAIeHHUH - JTUYHO WU MO TeTneoHy;

IIpY TMCbMEHHOM (B TOM YHCJE B (pOpME 3JEKTPOHHOTO JOKYMEHTa) 00paleHnun
— Ha OyMa)XKHOM HOCHUTEJIE 110 TI0UTE, B DJIEKTPOHHON (hOpME IO DIEKTPOHHOM TOUTE.

1.3.3. Uudopmarus va Equaom noprane, Pecmy0nukanckom mopTaie o Mopsiike
M CpOKax TMPEJOCTaBICHUS MYHHIMIIAIBLHON YCIyrd Ha OCHOBAaHHWH CBEJCHUH,
comepkamuxcsi B PeecTpe TroCyZapCTBEHHBIX W MYHUIUMIANBHBIX  YCIYT,
MPEA0CTABIIAETCS 3aABUTENIO OECIUIATHO.

Joctyn kK uHGOpMaLUK O CPOKax M MOPSAKE IPETOCTABICHNUS MyHULUIAIbHON
YCIIyTU OCYILECTBISETCS O€3 BHIIIOJHEHUS 3asiBUTENIEM KaKUX-1100 TpeOoBaHUI, B TOM
yuciie 0e3 HUCHOJb30BAHUS IMPOrPpaMMHOrO OOECIEeUEHHUs, YCTAaHOBKa KOTOPOrO Ha
TEXHUYECKHUE CPEACTBa 3asABHUTEINs TPEOyeT 3aKIIOUEHUs JIMLEH3MOHHOTO WJIM HHOIO
COTJIAILLICHUS c nmpaBooOIagaTeIeM MPOTPaMMHOTO oOecrieueHusl,
IpeyCMaTPUBAIOIIEr0 B3UMaHUE IUIAThl, PErUCTPALIMIO WIIM aBTOPU3ALINIO 3asIBUTEIIS
WM TIPEIOCTABICHIE UM MTEPCOHABHBIX JaHHBIX.

1.3.4. IIpu oOpaiieHuu 3asiBUTENS JIMYHO WM MO Teae(dOHY B COOTBETCTBUU C
MOCTYIUBIINM O0paIieHneM IpeI0CTaBIsIeTCs] HHPOpMAITU:

1) o wMecTe HaxOXJCHUS MHOTOPYHKIMOHAIBLHOTO IIEHTpPA
MPEIOCTABICHNUS TOCYNapCTBEHHBIX M MYHHIMIAIBHBIX YCIyr, Opeana
(aapec, rpaduk paboThl, ClIpaBOYHBIE TeIEHOHBI);

2) O TOpsAIKE TPEAOCTABICHUS MYHHUIUNAIBHON YCIyTH, O
croco0ax U CpoKax MoJauu 3asiBJICHHUIA;

3) 0 Kareropusx TpaXJaH, KOTOPHIM  MPEIOCTABISACTCS
MyHHMLIMIIAJIbHAsE ~ yciyra; O  HOPMATHBHBIX  IPABOBbIX  aKTax,
PEryIUpyIOMMUX BOMPOCHI MPEAOCTABICHHUS MYHUIIUTIATbHON YCIIYTH;

4) 0 mepedyHEe IOKYMEHTOB, HEOOXOMUMBIX JJISI PACCMOTPECHHSI
3asBJICHUS O TPEJOCTABICHUN MYHULIUIIAIBHONW YCIyTH, O CPOKaxX mpHema
Y PETUCTpAIlNU 3asBIICHUS;

5) 0 XoJe NpenoCcTaBlIeHUS] MYHUIMITAILHON YCIYTH;

6) o MecTe pa3MeleHus Ha OUITHATBHOM caiiTe HH(POPMAIIUH 110
BOIIPOCAM MPEOCTABICHUS MYHULIUNIAIbHON YCIIYTH;

7) 0 TIOpsaKe OOXKaloBaHUS JEHUCTBUH WM  Oe31eMCTBUS
JOJDKHOCTHBIX JuL Opeana.

[Io mnucbMeHHOMY OOpalIeHUI0 COTPYAHHUKH OTJeNa, OTBETCTBEHHOIO 3a
MPENOCTaBICHUE MYHHULUIAIBHON yCIyrd, MOAPOOHO B NHUCBMEHHOW dopme
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Pa3bACHSIOT 3aABUTENIO MOPSAIOK MPEIOCTABICHUS MYHUIIMNIATBHON YCIIYTH U BOIIPOCHI,
YKa3aHHbIE B HACTOSIEM ITYHKTE aJMUHUCTPATUBHOIO PETJaMEHTa, U B TEYEHUE TPeX
pabouux JHEH co THS perucTpaluu oOpallleHus] HalpaBJIAIOT OTBET 3asBUTEN0. OTBETHI
JAl0TCAd Ha s3bIKe oOpaileHus. B ciaydae HEBO3MOKHOCTM JaTh OTBET Ha SA3BIKE
oOpaleHus UCIOJIb3YIOTCS TOCYNapCTBEHHbIE s3bIkKM PecnyOuku TaTapcTaH.

1.3.5. Uudopmanusa mo Bompocam MPEJOCTaBICHUS MYHUIIMIAIbHOW YCIyTH
pa3Meraercss Ha OQUIMAIBHOM CalTe MYHHMIIMNAIBHOTO pailoHa (Ulu 20pPOOCKO20
OKpy2a) W Ha HWHQOPMALIMOHHBIX CTEHJAX B momenieHusix Opeana nns pabOThHl €
3asIBUTEIISIMHU.

Nudopmanus Ha rocymapcTBeHHbIX si3blkax PecnyOnuku  Tatapcras,
pa3MemiaemMass Ha HMH()OPMALMOHHBIX CTEHJAAX © Ha O(UIMAIBHOM  calTe
MYHULUIIAIBHOTO  palloHa B  HHPOPMAIMOHHO-TEIIEKOMMYHUKAIMOHHON  CETH
«HTEpHET», BKIIIOYAET CBEACHUS O MyHULIMIIAIIBHOW YCITyTe, COJIep KaIIHeCs B TyHKTaX
21, 2.3, 24, 25, 2.7, 29, 2.10, 2.11, 51 amMUHHCTPATHBHOTO pErIaMCHTA,
MH(pOpMaLUI0 O MECT€ HAaXO0XJIECHHs, CIPABOYHBIX Tele(pOHAaX, BPEMEHU pPaOOThI
Opeana, o Tpaduke nprueMa 3asBJICHUNA Ha MPEJOCTABICHUE MyHUIIUIIATIbHON YCIYTH.

1.4. HopmaTuBHBIE MTPABOBBIE aKThl, PETYIUPYIOIINE MPEJOCTABICHUE
MYHUIUTIATEHON yCIIyTH

1.4.1. IlepeyeHb  HOPMATHBHBIX  MPABOBBIX  AKTOB,  PETYJIUPYIOIINX
PENOCTABICHNE MYHULUINIAIBHON YCIyTH (C yKa3aHUEM PEKBU3UTOB HOPMATHBHBIX
IPAaBOBBIX AKTOB M MCTOYHUKOB MX O(PHUIMATBHOTO OMYyOJIMKOBaHUS), pa3MEIIeH Ha
Eaunom mnoprane, B PeecTpe rocyJapCTBEHHBIX M MYHULMNAJIBHBIX YCIYr, Ha
opuIHaTEHOM caiite MYHULUIIAIBHOTO paiioHa B UH(OpMaMOHHO-
TEJIEKOMMYHUKAIMOHHOU ceTH «HTEpHET».

1.4.2. TexcT aaMUHUCTPATUBHOTO pErJIAMEHTa B JEHCTBYIOIICH penaKiuu
MOMJIEKUT pa3MenieHnto Ha EnuHom mnoprane, B PeecTpe rocynapcTBEHHBIX U
MYHULUIAIBHBIX YCIYr, Ha O(QUIMAIbHOM CaiiTeé MYHULIMNAIBHOIO palioHa B
MH()OPMaLMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTu «HTepHET».

1.5. TepMI/IHI)I, HCIIOJIb3YyCMBIC B aAMUHHUCTPATHUBHOM PCTJIAMCHTC, U UX OIIPCACIICHUA

1.5.1. B aiMHUHUCTPATUBHOM PETIAMEHTE UCIIOIb3YIOTCS CIEAYIOIINE TEPMUHBI U
ONpEIEIICHHUS:

ylajeHHoe pabodyee MECTO MHOTO(QYHKIMOHAIBHOTO IEHTpa MPEAOCTaBICHUS
roCyJapCTBEHHbIX M MYHUIUIAIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOIEHHOE
CTPYKTypHOE nojpaszaenenue (0hpuc) MHOroyHKIIMOHAIBHOTO IIEHTpa MPEA0CTaBICHUS
roCyJapCTBEHHBIX M MYHUILMMNAIBHBIX YCIYT, CO3JaHHOE€ B TOPOJACKOM (CETBCKOM)
MOCEJICHUHU MYHULIMIIAJBLHOTO pailoHa WM B ropoJckoM okpyre PecnyOnuku Tarapcran
B COOTBETCTBUM ¢ myHKToM 34 IlpaBun  opraHuzanuv  J€STEIbHOCTH
MHOTO()YHKIIMOHATIBHBIX LEHTPOB peI0CTaBICHUS roCcyAapCTBEHHBIX u
MYHULIMIAIBHBIX YCIIYT, YTBEPKACHHBIX NIocTaHOBIEHUEM [IpaBurenscTBa Poccuiickon
@eneparnu ot 22 aexadbps 2012 r. Ne 1376 «O6 yrBepxkaenuu IlpaBun opranuzanuu
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JEeSATETPHOCTH MHOTO()YHKITMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYAAPCTBEHHBIX U
MYHUITUTIATBHBIX YCITyT»;

TeXHUYECKass ommbOKa - omuoOka (OmMcKa, oOIedaTka, TpaMMaTHYecKas WM
apudpmeTndeckas omuoOka b0 TomoOHas ommOKa), JOMyIIEHHAs OpPraHoM,
NPEIOCTABISIONIMM MYHUIIMITAJIBHYIO YCIYTy, W TpHUBEIIIas K HECOOTBETCTBUIO
CBEJICHUH, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAIbHON YCIYTH), CBEACHUSIM B
JOKyMEHTaX, Ha OCHOBAaHUHM KOTOPBIX BHOCUJIMCH CBEIACHUS;

Enunas cucrema wuaeHTUGUKAMM W ayTeHTU(HUKAIKMKU B HHPPACTPYKTYpE,
oOecrieunBaroniei UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBHE
UH(OPMAITMOHHBIX CUCTEM, UCIOJIb3YEeMbIX JUJISl MPEJOCTABICHUS] TOCYIaPCTBEHHBIX U
MYHUIUNAIBHBIX YCIYyT B 3JeKTpoHHOU (opme (manee — ECHUA) — denepanbHas
rocyJlapcTBeHHass UH(POPMAIMOHHAs CHUCTEMa, 00ECIIeUnBAIONIAs CAaHKIIMOHUPOBAHHBIN
JOCTYT Y4aCTHUKOB MH(GOPMAIIMOHHOTO B3aUMOICUCTBUSI B CUCTEME UICHTU(UKAIIUU U
ayTeHTHQUKanMu K  WHPOpMAINMM,  coAepKamelcs B TOCYAapCTBEHHBIX
MH()OPMAITMOHHBIX CUCTEMAaX M MHBIX HHPOPMAIIMOHHBIX CHCTEMAX;

MOI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOropyHKIMOHATbHBIN
LIEHTP MPEIOCTaBICHUSI TOCYAApCTBEHHBIX UM MYHULMNAIBHBIX yCIyr B PecmyOnuke
Tarapcrany;

AUC  MOI[ -  ApromarusupoBaHHasi  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO()YHKIIMOHATTBHBIX IICHTPOB PEIOCTaBICHUS rocyJapCTBEHHBIX u
MYHHUITUNATBHBIX yenyT PecyOnuku TaTtapceras.

1.5.2. B aaMUHHUCTpAaTUBHOM perjaMEHTe IO 3asBJIICHHEM O MPEIOCTaBICHUN
MYHHUITUTIATBHONW YCIyTH (fajee - 3asBJIEHUE) MMOHUMAETCS 3allpoc O MPEIOCTaBICHUU
MYHUITUTIATBHOW YCITyTH, TOJAHHBIA B COOTBETCTBUM C IIYHKTOM 3 CTaThMl 2
®enepansHoro 3akoHa orT 27 wutons 2010 roma Ne 210-@3 «OO6 opranmzanuu

MPEIOCTABIICHUS TOCYIAPCTBEHHBIX U MYHHUIUIAIBHBIX yCIIyD» (nanee — @eaepanbHbIi
3akoH Ne 210-D3).

2. Cranaapr npeaocTaBjieHUs MyHHIUNAJIBHON YCJIYTH
2.1. HaumeHoBaHne MyHUIIUTIATILHON yCIIyTH
Boisiaua cripaBku (BBIITUCKH).

2.2. HanmeHoBaHUE UCTIOIHUTEIHLHO-PACTIOPSIIUTEIILHOTO OpraHa MECTHOTO
CaMOYIIPABJIEHHUS], HEITOCPEICTBEHHO NPEAOCTABIISIONIETO MYHUIUITAIBHYIO YCIYTY:

HcnonnurenpHplii  KOMUATET  (CTapOKaKEpIMHCKOTO  CEJIBCKOTO  MOCEJNECHUS
Hpox:KaHOBCKOTO MyHUIIMNIATBHOTO paiioHa PecnyOnuku

2.3. Onucanue pe3ynbTrara IpeoCTaBlICHUS MyHULIUTIATbHON yCITyTH



2.3.1. Pe3ynpTaTOM MPEIOCTABICHUS MYHUIIUITAIEHOM YCIIYTH SBIISETCS:

1)  cnopaBka (Bbmmcka) (nmpmiokenue Ne 1 k HacTosmEeMy
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

2) pemieHHe 00 OTKa3e B MPEIOCTABICHHA MYHUIUITATBLHON
yciayra  (mpusioxkenue Ne 2 K HacrosimieMy aJIMUHHCTPATUBHOMY
periaMeHTy);

3)  peuieHue 00 OTKa3e B IpUEME JIOKyMEHTOB, HCOOXOUMBIX JIJIS
NPENOCTaBICHUs MYHULIMNAIbHOM yciyru (mpuwioxkeHue Ne 3 k
HACTOSIIEMY aMHUHUACTPATUBHOMY PETIIAMEHTY).

2.3.2. Pe3ynbraT mpenoCTaBICHUS MYHUIUIAILHOM YCIYrd HalpaBlsieTcs
3asBUTEN0 B (OpME DJIEKTPOHHOIO JIOKYMEHTa, MOJANHCAHHOIO  YCUJICHHOU
KBATM(PUUUPOBAHHON 3JIEKTPOHHOM MOJNUCHIO YIIOTHOMOYEHHOTO JOJKHOCTHOIO JIULIA
Opeana (mub6o Opeana), B cootBeTcTBUM ¢ DepepanbHbiM 3akoHOM 0T 6 ampens 2011
roga Ne 63-®3 «O06 snexkTpoHHOM moanuck» (Hanee — eaepanbHblil 3akoH Ne 63-D3) B
TuuHbIA KabuHeT EauHoro noprana. B ciiydyae HampaBieHHs 3asiBIEHUS MTOCPEICTBOM
PecnyOnukaHckoro mnoprana pe3ynbTaT NpeAoCTaBICHUS MYHULMIAIBHOM YCIYrd
HaIlpaBJIsIeTCS TaK e B JIMYHBIN KaOuHeT PecrybinkaHckoro noprana.

2.3.3. Ilo BbIOOpY 3a4BUTENS pe3yNbTaT MPEJOCTABICHUS MyHUIIUIAIBHON yCIIyTH
BbiaeTcss B Oprane wnu B MO®Il B dopme sKk3eMiuisipa 31€KTPOHHOIO JOKYMEHTA,
pacrneyaTaHHOro Ha OyMa)XHOM HOCHUTENE, 3aBEPEHHOI0 IMeYaTblo U IOJIHUCHIO
COOTBETCTBEHHO YIOJIHOMOYEHHOTO JOJKHOCTHOTO Jiniia Oprana uimn pabotauka MOLI.

2.3.4. 3asBuTENb BIIpaBe MOIYYUTh PE3YJbTAT MPEAOCTABICHUS MYHULIUNIAIbHON
ycinyru B (opMme 3JEKTPOHHOTO JOKYMEHTa B TE€UEHHME CpOKa AEMCTBUS pe3yibTaTa
MPEA0CTABIICHUS MyHULIMTIAJBHON YCITYTH.

2.4. Cpok mpeoCcTaBIeHUs] MyHUITMTIATBHON YCIYTH, B TOM YHCJIE C yY€TOM
HE00XO0AMMOCTH 00OpalIeHusl B OpraHu3aliy, Y4acTBYIOIINE B IPEIOCTaBICHUN
MYHUIIATIAJIBHON YCITYTH, CPOK PUOCTAHOBJICHHS IPEAOCTABICHHS] MyHHUITUTATEHOM
YCIIYTH B CIydae, €ClId BO3MOKHOCTb ITPUOCTAHOBIICHUS MPEIyCMOTpEHa
3aKOHOJaTeIbCTBOM Poccuiickoit @enepanuu, CpoK BbIIauu (HAPABICHNS )
JOKYMEHTOB, SIBJISIOIIMXCS PE3yJIbTaTOM MPEAOCTaBICHHUSI MyHUIIMIAIBHON yCIIyTH

2.4.1. MyHununanbHas yciyra IpeIoCcTaBiseTcsl B TEUEHUE TpeX pabodynx JHEH.

2.4.2. TlpuocTaHOBIEHUE CpPOKa MPEAOCTABICHHUS MYHUIMNAIBHON YCIyrd He
IIPELYCMOTPEHO.

2.4.3. HanpapneHue IOKyMEHTa, SIBIISIOLIETOCS PE3yJIbTAaTOM IMpPErIOCTaBICHUS
MYHUIIMOAIBHOW  ycnyrd B QopMe  BJIEKTPOHHOTO  JOKYMEHTa,  3asiBUTENIO
OCYUIECTBJISIETCS B JACHb O(QOPMIICHUS M PETUCTPALMU PE3yJibTaTa MNPEeIOCTaBICHUS
MYHULIUTNIAJIIBHON YCITYTH.

2.5. MicuepnpIBaONIMi epedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
3aKOHOJIATEILHBIMU WJIM MHBIMW HOPMATHBHBIMU MPABOBBIMU aKTaMHU JIJIs
MPEAOCTaBICHUS MYHHUIIMTNIATBLHON YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SIBISFOTCS
HEOOXOMMBIMU U 00S13aTEIHHBIMHI JIJIS1 TIPEIOCTABICHUS MyHUITUTIATBHBIX YCITYT,



MOIeXKAIIMNX MPEICTABICHUIO 3asBUTEJIEM, CIIOCOOBI UX MOJYyYCHUS 3asBUTEJIEM, B TOM
YHUCJIEe B 3JIEKTPOHHOU (popMe, MOPSATOK X MPEACTABICHUS

25.1. lns monydeHWUs MYHUIIMINIATBLHOW YCIYTHM 3asgBUTENb IMPEICTABISCT
CIEAYIOIINE JOKYMEHTHI:

1) MOKYMEHT, YJIOCTOBEPSIONIMIA JTUYHOCTh (HE TpeOyeTcs B ciiydae oOpaiicHHs
nocpeacTBoM PecriyOiMkaHCKOro noprana);

2) TOKYMEHT, YA0CTOBEPSIOIINMA MOTHOMOYMS TIPE/ICTABUTENIS 3asIBUTEIIS;

3) 3asBIICHUE:

B (hopme JIoKyMeHTa Ha OyMakHoM Hocutese (mpusoxkenue Ne 4 k HacTosemMy
aJIMHHACTPATHBHOMY pPETJIaMEHTY);

B AJICKTPOHHOM (hopMe (3amoIHIETCS MOCPEACTBOM BHECEHUS! COOTBETCTBYIOIINX
CBEJICHUI B JJICKTPOHHYIO (opMy 3asBJICHUS), MOIINUCAHHOE B COOTBETCTBUU C
TpeOOBaHUSIMU TyHKTa 2.5.3 aIMUHUCTPATUBHOTO pErjaMeHTa, NpH OOpallleHuu
nocpencTsoM PecryOinkaHCcKoro noprania;

4) B ciy4ae, eciau JUIsl NMPEJOCTaBICHUS MYHUIIUNAIBHOM YCIyTM HE0O0XOoauMma
00paboTKa TEpPCOHANTBHBIX AAHHBIX JIMIA, HE SBIAIONIETOCS 3asBUTEIIEM, U €CIIH B
COOTBETCTBUHM C (eepaibHbIM 3aKOHOM 00paboTKa TaKMX NEPCOHAIBHBIX JTaHHBIX
MOJKET OCYIIECTBIISITHCS C COTIIACHS YKa3aHHOTO JIMIIA, TIPU OOpaIlleHUH 32 MOJIyYeHUEM
MYHULAMAIBHON yCIYTM 3aABUTENb JIOMOJIHUTEIBHO TMPEICTABISIET JTOKYMEHTHI,
NOATBEPKAAIONINE TOJYYEHUE COTrJacusi YKa3aHHOTO JIMIA WM €ro 3aKOHHOIO
IpeICTaBUTEN Ha 00pabOTKY MEPCOHANBHBIX JIAHHBIX YKAa3aHHOTO JHIa. JJOKyMEeHTHI,
MOJITBEPKIAAIONTUE TOJYYCHHE COTJIacHsi, MOTYT OBITh MPEACTABJICHBI B TOM YHCIIC B
dbopme NEKTPOHHOTO JOKYMEHTA;

5) B ciydae, ecid OOA3aHHOCTb XpaHEHUs JOMOBOM kHuru no 31.12.2017
BO3JIarajach Ha COOCTBEHHHMKOB >XWJIBIX TOMEIIECHUM, 3asBUTEIEM MPEICTABISIETCS
JIOMOBasi KHUTA;

6) npaBoycTaHABIMBAIONINE JOKYMEHTHI HAa WHIWBHIYaJbHBIA KHIIOH 0M (eciu
MpaBo COOCTBEHHOCTH HE 3aperucTpupoBaHO B EQMHOM ToCyAapCTBEHHOM peecTpe
HEJIBUYKMMOCTH) — JIJISl BBIMMUCKU U3 TTOXO35IMCTBEHHON KHUTH.

2.5.2. 3asBieHHWE U TpUJATaeMble JTOKYMEHTHI MOTYT OBITh MPEACTaBICHBI
(HampaBJICHBI) 3aSBUTEIIEM OJHUM M3 CJIEIYIONTUX CTIOCOOOB:

1) uepez M®I] Ha OymMakKHBIX HOCUTEISIX M B BUJE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM IMyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETIIAMEHTA;

2) mocpenctBoM PecryOnrkanckoro mopTaiia B 3J€KTPOHHOU (hopMme;

3) B Opras JTUYHO UITU TIOCPEJICTBOM TIOUYTOBOM CBSI3M HA OyMakHOM HOCHUTEJIE.

3asBicHHME U TIpUjaraeMble JIOKYMEHTBI, MPU HaIPaBICHUH MOCPEICTBOM
MIOYTOBOM CBSI3H, 3aBEPSIOTCS B YCTAHOBJICHHOM IMOPSIIKE.

2.5.3. 3asgBneHue mpu HaIpaBJICHUHM TOCPeACcTBOM PecmyOnnkaHCKOro mopTania
NOAMUCHIBAETCS IPOCTOM AIEKTPOHHON NOANMUCHIO 3asIBUTEIIS.

J171st moTyyeHus MpoCTOM 3JIEKTPOHHOM MOAMKUCH 3asBUTEII0 HEOOXOAUMO MTPOUTH
npouenypy peructpauuu (ayrentudukanun) B ECUA, a Takke noaTBEpAUTh YUETHYIO
3aMKCh.
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DJIeKTPOHHBIC JOKYMEHTHI (DJICKTPOHHBIE O0pa3bl JOKYMEHTOB), yKa3aHHBIC B
noanyHkrax 2, 4-6 mynkrta 2.5.1 aJIMHUHUCTPAaTHBHOTO pErjaMeHTa, 3aBEpsIOTCS
YCUJIEHHON KBaIU(UIMPOBAHHOW MOJIMUCHIO JIUI], YIOJHOMOYEHHBIX Ha CO3/JaHUE U
MOAIMCAaHNE TAKUX JOKYMEHTOB, B TOM YHCIIC HOTapUyCaMHu.

DONeKTpOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpUjlaraémMbie K
3asIBJICHHIO, B TOM YHCJIC JIOBEPEHHOCTH, HAMPaBISIOTCS B BUje (haiiioB B popmatax pdf,
Jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6oee 50 MoaiiT.

KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa30oB
JIOKYMEHTOB) JOJKHO MO3BOJIITH B MOJHOM 00BbEME MPOYUTaTh TEKCT AOKYMEHTAa U
pacno3HaTh PEKBU3UTHI JIOKYMEHTA.

2.5.4. 3anpemaeTcs TpeOOBATH OT 3asIBUTEIIS:

1) npencraBieHus TOKYMEHTOB U MH(POPMALIMK WM OCYIIECTBICHUS NEHCTBUIA,
MPEJCTABIICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMAaTUBHBIMU
MPAaBOBBIMM aKTaMH, PEryJUPYIOIIUMH OTHOIICHUS, BO3HUKAIOIIUE B CBA3U C
MPEOCTaBICHUEM MYHUIUIIAIbHOW YCIIYTH;

2) OCYIIECTBJICHUSI JIEUCTBUM, B TOM YHUCJE COIJIACOBAaHUM, HEOOXOIUMBIX JIJIs
MOJTYyYEeHHUs] MYHUIMNAIBHONW YCIYTM MW CBSI3aHHBIX C OOpallleHUeM B HHBIC
rOCyJIJapCTBEHHBIE OpraHbl, OpPraHbl MECTHOrO CaMOYMPABJICHUS, OPTaHU3ALMH, 3a
UCKIIIOUCHHUEM TIOJIYYCHHsS] YCIYr W TIOJy4eHHsS JOKYMEHTOB U UWH(MOpMaIH,
PEAOCTABISIEMBIX B PE3YJIBTATE MPEAOCTABICHUS TAKUX YCIYT, BKIIFOUEHHBIX B IEPEUHH,
yKkazaHHble B yactu 1 ctateu 9 ®enepanpHoro 3akoHa Ne 210-D3 (HE0OXOIUMBIX U
00s13aTeNBHBIX YCIYT);

3) mpencraBieHUs JOKYMEHTOB W HWHGOpMAIMHM, OTCYTCTBHE U (WIJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIKMChH IMPHU TMEPBOHAYATBLHOM OTKa3e B IpUEME
JIOKYMEHTOB, HEOOXOAUMBIX [JiIsi MPEIOCTABICHUS MYHUIUMAIBHOU YCIyTH, JUOO B
MPEAO0CTABICHUN MYHUIIMNIATBHOM YCIIYTH, 332 UCKIIFOUEHUEM CIIEAYIOIIUX CIIyYaeB:

a) U3MEHEHHE TpeOOBaHMI HOPMATUBHBIX IPABOBBIX AaKTOB, KaCarOUIUXCS
MPEA0CTABIECHUS MYHUIIUTIATIBHOM YCIIYTH, MOCJE MEPBOHAYAIBHON 014X 3asIBJICHUS O
MPE0CTaBICHUU MYHUITUTIAILHON YCIIyTH;

0) HaMuue OMMOOK B 3asiBJICHUU O MPEIOCTABICHUN MYHUIUMIIATIBLHONW YCIYTH U
JOKYMEHTaX, NOJAHHBIX 3asBUTEJIEM IIOCJE MEPBOHAYAIBHOIO OTKa3a B IMpUEME
JIOKyMEHTOB, HEOOXOIUMBIX JUIsl TPEIOCTaBICHUS MYHHUITUIAIBHOW YCIYTH, JHOO0 B
MPEJOCTaBICHUA MYHUIIUMIIAIbHOW YCIYTU U HE BKIIFOUCHHBIX B MIPEICTABICHHBIN paHee
KOMIUIEKT JOKYMEHTOB;

B) UCTEUYCHHE CPOKA JCHCTBUS JOKYMEHTOB WM U3MEHEHHE WH(OpMAIIUU TOCIIe
MEePBOHAYAILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOMUMBIX ISl TIPEIOCTABICHUS
MYHUIUTTATBHOW YCITYyTH, TUOO0 B IPEAOCTABICHUN MYHUIIMTIATBHON YCIIYTH;

I') BBISBJICHHUE JIOKYMEHTAJIBHO TOATBEPXKACHHOrO (akta (IPU3HAKOB)
OIMMOOYHOTO WM MPOTHUBONPABHOTO JACHCTBUs (0€31€MCTBUSI) TOJDKHOCTHOTO JIMIIA
Oprana, paborHuka MOIL], npu nepBoHaYaIbLHOM OTKa3e B MpPUEME JIOKYMEHTOB,
HEOOXOAUMBIX ISl TPEAOCTABICHUS MYHUIIUNAIBHON YCIYTH, TUOO0 B MPEIOCTABICHUH
MYHUIIMNATBHOW YCIYTHM, O Y€M B MHUCHBMEHHOM BHJIE 3a MOJIMUCHIO PYKOBOIUTEIS
Oprana mnpu MNEpBOHAYAIILHOM OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOMUMBIX JIs
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MPEAOCTABIECHUS MYHUIMNAIBHOW YCIyTH, YBEAOMIIIETCA 3asBUTENb, a TaKkKe
MPUHOCSTCS] U3BUHEHUS 32 JOCTAaBICHHBIC HEY00CTBA;

4) mpenmoctaBieHuss Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB W HHGOpMaIuH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEpEHbI B COOTBETCTBUU C MYyHKTOM 7.2
yactu | craten 16 @enepanbHoro 3akona Ne 210-D3, 3a UCKIIIOYEHUEM CITyYaEB, €CIIH
HAHECEHUE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO UX U3BATUE SBISICTCS HEOOXOIUMBIM
yCIIOBUEM MPEOCTaBICHUSI TOCYAapCTBEHHOM HJIM MYHUILMIAIBLHON YCIYTU, U HHBIX
CJIy4aeB, yCTAaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. VcuepnipiBatoniyii nepedyeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBHUHU C
HOPMAaTHUBHBIMU NPABOBBIMU aKTaMU ISl IPEAOCTABICHUS MYHHUIIMIIAJIBHOM YCIIYTH,
KOTOPBIE HAXOJATCS B PACIIOPSKEHUU TOCYJAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYTIPABJIEHUS U MOJIBEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OPraHaM MJIM OpraHaM
MECTHOT'O CaMOYTIPABJIEHUS OPTAHU3ALMI U KOTOPHIE 3asBUTEIIb BIIPABE MTPEACTABUTh, 4
TaK)K€ CIIOCOOBI X MOJIYYEHUS 3asIBUTEISIMHU, B TOM YUCJIE B 3JIEKTPOHHOU (popme,
MOPSAAOK MX IPENCTABIEHUS; TOCYIAPCTBEHHBIN OPraH, OpraH MECTHOIO
camMOyIpaBJieHUs TM00 OpraHu3alks, B paCOPSHKEHUH KOTOPBIX HAXOAATCS JaHHbIE
JOKYMEHTBI

2.6.1. TlomyyaroTcst B paMKax MEXBEIOMCTBEHHOTO B3aUMOICHCTBUS:

1) Bemmcka w3  ExmHOrO  rocyaapcTBEHHOro — peecTpa
HeABIKUMOCTH — DezepainbHas cily:k0a rocy1apCTBEHHON perucTpaiui,
Kajlactpa u kaprorpaduu;

2)  CBeJeHUSs O IECHCTBYIOIIEM MAcopTe rpakaanuHa Poccuiickoi
®enepanuu — MBJI Poccun;

3) cBemeHUsT O HOTapHAIBHOW JoBepeHHOocTH — DepepanbHas
HOTapHaJIbHas Tajara.

2.6.2. 3asBuTENb BIpaBe MPEIOCTABUTH JOKYMEHTHI (CBEIEHUs), YKa3aHHBIC B
noanyHkte 1 myHkra 2.6.1 aAMMHHCTPaTHBHOTO PETJIaMEHTa, B OpME DIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCWJICHHOW KBaJIM(UIMPOBAHHON TOAMUCHIO  JIHII,
YIOJHOMOYEHHBIX Ha CO3JlaHUE M TMOJANUCAHUE TaKUX JOKYMEHTOB, NpHU TMojaye
3asIBJICHUSI.

2.6.3. HempencraBnenue (HECBOEBPEMEHHOE MPEACTABICHUE) YyKa3aHHBIMH B
nyHkTe 2.6.1 aIMHUHUCTPATUBHOrO pErjlaMEHTa OpraHaMu TOCYJapCTBEHHOW BIIACTH,
OpraHaMH MECTHOTO CaMOYTIpaBJCHMs, OPraHU3alMsIMH JOKYMEHTOB W CBEICHUN HE
MOJKET SIBJISITHCSI OCHOBAaHUEM JJIsl OTKa3a B MIPEIOCTaBICHUN MyHUIIUIIAIbHON yCIyTH.

2.6.4. JlomxkHocTHOe JMI0O W (MiaM) paOOTHUK, yKa3aHHBIX B MyHKTe 2.6.1
aJIMMHHUCTPATUBHOTO pETJIAMEHTAa OpPraHOB U OpraHu3alliid, HE MPeICTAaBUBIIUC
(HECBOEBpPEMEHHO MPEACTABHUBIINE) 3aMpOIICHHBIC W HAXOMAIIUECS B PACHOPSKCHHUH
JOKYMEHT WJIM CBEJEHUS, NOJUIeKaT aAMUHUCTPATUBHOM, NTUCUUIUIMHAPHON UM MHOU
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOJATENIbCTBOM Poccuiickoit denepanuy.

2.6.5. 3ampeniaercs TpeOOBaTh OT 3aABUTENS JTOKYMEHThI CBEJCHHS, B TOM YHCIIC
MOJITBEPKIAIOIIME BHECEHUE 3asiBUTENIEM ILIAThl 3@ MPEIOCTABICHNE MYHHUIMIAIBHOM
YCIIyTH, HAXOSIINECS B PACHOPSKEHUH TOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
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CaMOYIIPABJICHUSI M TI0JIBEIOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIIPaBJIEHUS OpTraHU3aLHii.

Henpencrasienue 3asBUTENEM JOKYMEHTOB, COJEPXKAIIUX CBEACHHS, KOTOPBIE
HaxoJATCd B pAaCIOPSHKEHUM TOCYIAPCTBEHHBIX OPraHOB, OpPraHoB MECTHOI'O
CaMOYIPABJICHUS W IOJIBEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOIO CaMOYIIPaBJIICHHUs OpraHu3aluii, HE SBISETCS OCHOBAaHUEM MJI1 OTKa3a
3asIBUTEIIIO B MIPEIOCTABICHUN MYHUIIUIIAIbHON YCITyTH.

2.7. VicuepnipiBaroiuii nepeueHb OCHOBAHUM ISl OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOAUMBIX JJISl TPEAOCTABICHUS MyHUIIMTIATLHON YCIIYTH

2.7.1. OcHoBaHUsIMU Ji1 OTKa3a B INpPUEME JOKYMEHTOB, HEOOXOIUMBIX s
MPEA0CTABICHUS MYHULIMIIATLHON YCIYTH, SIBISIOTCS:

1) npencraBlieHHbIE 3asBUTENEM JOKYMEHTBl COJEpXKAaT MOAYUCTKH U
WCIIPaBJIEHUS TEKCTA, HE 3aBEPEHHBIE B MOPAJIKE, YCTAHOBICHHOM 3aKOHOAATEIbCTBOM
Poccuiickon @enepaiuu;

2) NOKYMEHTBI COJEpXkAaT IMOBPEXKACHHUS, HAIMYUE KOTOPBIX HE IO3BOJIAET B
HOJTHOM 00bEME UCIOIb30BaTh MH(OPMALIMIO U CBEACHHUS, COAECpKAIINECS B JOKYMEHTaX
JUISI IPEOCTABJICHNUS] MyHULIMITAJIBHOM YCITyTH;

3) mpenacTaBiCHHbIE JOKYMEHTBbl WJIM CBEJIEHUS YTpPaTWIM CHJIIy Ha MOMEHT
oOpareHus: 3a MyHUITUIAIBHOW yCIyroi (JOKYMEHT, YAOCTOBEPSIOMINNA MOJHOMOYHUS
IpeICTaBUTENIS 3asiBUTENIS, B CIydyae OOpalleHus 3a MPeI0CTaBIEHUEM MYyHHUIIUIIAIbHON
YCIIYTH YKa3aHHBIM JILIOM);

4) nojgayva 3asBJICHUS O IPEIOCTABICHUA MYHULIUIIAIBLHON YCIYTU U JOKYMEHTOB,
HEO0OXOAMMBIX JIJISl MPEAOCTABIICHUS] MyHUIIMNIATBHOM YCIyTH, B 3JIEKTPOHHOU (hopme ¢
HapyILIEHUEM YCTaHOBJICHHBIX TPEOOBAaHUM;

5) HEKOpPPEKTHOE 3arnojHEHUE 00s3aTeIbHBIX MoJe B (popMme 3asBiIeHUs, B TOM
yycie B HHTEpakTUBHOM (opme 3asBienuss Ha PecnyOnukaHckoM —mopTalie
(HemocToBEpHOE, HEMOIHOE, JIM00 HEMPABUIIBHOE 3aI0JHEHUE);

6) mpeacTaBiICHUE HEMOJHOTO KOMIUICKTa JIOKYMEHTOB, HEOOXOIWMBIX JIJIst
MIPEAOCTABIIEHUS MyYHULUMIIAIbHON YCIIYTH;

7) 3asdBIIEHHE O MPEIOCTABICHUM YCIYI'M IOJAHO B OpraH roCyJIapCTBEHHOU
BJIACTH, OPraH MECTHOTO CaMOYIPABIICHUS WM OPraHU3aliio, B MOJTHOMOYMS KOTOPBIX
HE BXOJIUT MPEAOCTABIEHNE MyHULIMIIATBHOU YCIIYTH;

8) HecoOI0/IeHNe YCTaHOBIEHHBIX cTaThell 11 denepanbHOTrO 3aK0Ha OT 6 anperns
2011 rToma No 63-@3 «OO0 »IEKTPOHHOM TMOAMUCH» YCIOBUN MPU3HAHUS
JNENUCTBUTEILHOCTH YCUIICHHOM KBaTM(UIMPOBAHHOM 3JIEKTPOHHOU MOAMKCH.

2.7.2. IlepeueHb OCHOBaHUH JJI OTKa3a B IpUEMeE IOKYMEHTOB, HEOOXOIUMBIX JIJIsI
NOJIYYEHUS] MyHUIIMTTAIbHON YCITYTH, SBJISETCS HCUEPIBIBAIOLIUM.

2.7.3. Pemienue 00 oTKa3e B IpUeMe 3asiBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX IS
PEIOCTaBIECHUSI MyHUIIMIIATLHON YCITyTH, MOXET OBITh MPUHATO KaK BO BpeMsl IprueMa
3asBUTEINS, TAK W TIOCJIE IOJYYEHHUS OTBETCTBEHHBIM JOJKHOCTHBIM JHIloM Oprana
HEO0OXOAMMBIX JJIs1 IPEIOCTABICHUS MyHULIMIIAIBHON YCIIYTH JOKYMEHTOB (CBEICHUI) C
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MCIIOJIb30BaHNEM MEKBEIOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aUMOJICHCTBHSI, B CPOK, HE
npeBbIIIAONMA 9 pabounX JHEH CO THS PETUCTPALIMU 3asBICHUS.

2.7.4. 3anpemiaercs OTKa3plBaTh B MpUEME 3asBICHHUS U HMHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIS TPEAOCTABICHUS MyHULIMIIAIBHON YCIYTH, B CIy4Yae €CJIH 3asBJICHUE
U JJOKYMEHTBI, HEOOXOAUMBIE JJIs IPEAOCTaBICHHSI MyHULIUIIAIbHON YCIIyTH, [TOJAHbI B
COOTBETCTBUM € MH(pOpPMALMEN O CPOKaX U MOPSAKE MPEAOCTABICHUS MyHULIUITAIBbHON
yciyru, onyoaukoBaHHOW Ha EnnHom noprane, PecryOinkanckoM mopraie.

2.8. VcuepnbiBaroiuii nepeyeHb OCHOBAHUM ISl IPUOCTAHOBJICHUSI WJIK OTKAa3a B
PEIOCTaBIECHUU MYHUIIUTIATBHON YCIIYTH

2.8.1. OcHoBaHMs [JIs TPUOCTAHOBICHHS TMPEJOCTABICHUS MYHHIIUIIAIHLHOU
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHus AJi OTKa3a B IPEIOCTABICHUN MYHUIIUTIATHHON YCIYTH:

1) B mpencTaBICHHBIX 3asiBIICHUM U (MIIH) JOKYMEHTaX COJICPIKUTCS HEMOJHAs U
(wn) HegocToBepHas uHGOpMaIus;

2) TOCTYIUICHWE OTBETa OpraHa TIOCYIapCTBEHHOW BIIACTH, OpraHa MECTHOTO
CaMOYIpaBJIEHUsI JUOO IOABEIOMCTBEHHOW OpraHy TIOCYJapCTBEHHON BIACTH WIH
OpraHy MECTHOTO CaMOYMpaBJIE€HUS OpraHU3alMM Ha MEXBEJIOMCTBEHHBIH 3ampoc,
CBUJIETEIBCTBYIOIIETO 00 OTCYTCTBUM JTOKYMEHTA U (WJIK) UH(DOpMAIUU, HEOOXOAUMBIX
JUIS MPEJOCTaBICHHUS] MYHULIUIIATbHON YCIIYTH, €CIM COOTBETCTBYIOIIUN TOKYMEHT HE
ObLJT MPE/ICTaBIIEH 3asBUTENIEM 110 COOCTBEHHON MHUIIMATHBE;

3) OTCYTCTBUE CBEACHUI O PErUCTPAlMU TPAXKIAHWHA 10 MECTY J>KUTEIhCTBA
(npeObIBaHUs1) B paCHOPSKEHUN OPraHOB MECTHOTO CAMOYIIPABJICHHUS.

2.8.3. IlepeueHb OCHOBaHWW I OTKa3a B IPEAOCTABICHWHA MYHULMUIAIBHOU
YCIIyTHU SIBIISIETCS] NCUEPTIHIBAIOIIUM.

2.8.4. 3anpemaercss OTKa3bpIBaThb B IMPEAOCTABICHUNA MYHHIIMIAIBHON YCIYTH B
clly4yae, €clid 3asBJICHHWE O NPEIOCTaBIECHWM MYHULUIAIBHOM YCIYyrd IMOAAHO B
COOTBETCTBUM ¢ WHPOpPMAIEHl O CPOKaX M MOPSAKE MPEAOCTABICHUS MYyHHUIIMITATHLHON
yCIIyTH, onyosrkoBaHHo Ha EquHom nopraiie, PecyOnnkanckoM mopraie.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMAHUS TOCYAapCTBEHHON MOIUIMHBI MM UHON
IJIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIBHOW YCIIyTH

MyHununan€bHas yciiyra npeiocTaBisieTcs Ha 6€3B03Me3THOM OCHOBE.
2.10. [lepeuens ycayr, KOTOpbIE SBISIOTCS HEOOXOAUMBIMU U 0053aTEIIbHBIMU IS
PeI0CTaBICHUS MyHUIIUNIATBHON YCIIYTH, B TOM YUCJIE€ CBEICHUS O JOKYMEHTE
(moKyMeHTax), BblJaBaeMOM (BbIIaBAEMbIX) OpraHU3alUSIMH, YHACTBYIOIIMMH B

npeaoCTaBICHNNY MYHUIUIIAJIbHBIX YCIYyT

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.
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2.11. Tlopsiaok, pa3Mep U OCHOBAaHUSI B3UMAHHUS IIJIATHI 32 PEOCTABIICHUE YCIIYT,
KOTOPBIE ABIISIOTCA HEOOXOIUMBIMU U 00S3aTEIbHBIMU IS ITPEIOCTABICHUS
MYHHIIMIIATFHON YCITyTH, BKIIIOYasi HHPOPMAIMIO O METOJIMKE pacuera pa3mMepa TaKkou
J1aThl

[IpenocraBienrne HEOOXOAUMBIX M 00S3aTENIbHBIX YCIYT HEe TpeOyeTcs.

2.12. MakcuManbHbIi CPOK OKUJIAHUS B OUEepeIU IIPH Mojaue 3ampoca o
MPEIOCTABICHUU MYHUIIMNIATBHON YCIIYTH, YCIYTH, IPEIOCTaBIsIEMON OpraHu3aluei,
y4acTBYIOIIEH B MPEOCTABICHUH MYHULIUIIAILHON YCIYTH, ¥ TIPU MOJTYyYSCHUU
pe3ynbTaTa MpeJOCTaBICHUS TaKUX YCIYT

2.12.1. Bpemst 0XuaaHus MPHU To1ade 3asBICHUS HA TIOMyYEeHUE MYHUIIUTIATBLHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Tlpu momy4eHHH pe3ynbTara MPEAOCTaBICHUS MYHUILMIATBHON YCIIyTH
MAaKCHMAJIBHBIM CPOK OKMJAHHUS B OYE€pPEIN HE JOJKEH NPEBBINIATH 15 MUHYT.

2.13. Cpok U MOpsIIOK PErucTpalvy 3ampoca 3asiBUTENS O MPEA0CTaBICHUN
MYHULUNAIBHON YCIYTH U YCIYTH, MPEIOCTABIIAEMOI OpraHu3aluei, y4acTBYIOLIEH B
MPEIOCTABICHUU MYHUIIUTIATBHON YCIIYTH, B TOM YHUCJIE B DJIEKTPOHHOM popme

2.13.1. Tlpu nmuunom obOpamennu B M®II B 1eHb Mojgauu 3asBICHUS 3asSBUTEIIO
BbIJIaeTcs pacnucka u3 AIC M®I] ¢ peructpalluiOHHBIM HOMEPOM, TTOATBEPKIAIOIINM,
YTO 3asBJICHUE OTIPABJICHO, U TaTOU MOJaYU 3asIBJICHUS.

2.13.2. Ilpu HampaBJIeHUH 3asBJICHHS MTOCPEICTBOM, PecmyOmmkaHCKoTo mopTaia
3asBUTEJIb B JICHb M0OJ1a4y 3asBJICHUS MOJy4YaeT B JMYHOM KabuHeTe PecnyOmukaHCKOTro
nopTaja M MO AJICKTPOHHOM MOYTE yBEAOMIJICHUE, MOATBEPXKIAAIOIICE, UTO 3asBJICHUE
OTHPABJICHO, B KOTOPOM YKAa3bIBAIOTCA PETUCTPALMOHHBIM HOMEpP M JaTa MoJadu
3asIBJICHUSI.

2.13.3. Ilpu nuyHom oOpamenuu B OpraH B JeHb TMOJa4u 3asBICHUS
YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JUIIOM OpraHa 3asBUTENIO BBIIAETCS paclucKa U3
ABTOMATU3UPOBAHHON MH(GOPMAIIMOHHONW CUCTEMBI, MPEIHA3HAYCHHON MJIsi OKa3aHUs
rOCYJIapCTBEHHBIX W MYHULMNAIBHBIX YCIYT, C PErUCTPALMUOHHBIM HOMEPOM, JAaTOU
MOJa4M 3asiBJICHUS U MIEPEYHEM MPEJICTABICHHBIX IOKYMEHTOB.

2.14. TpeboBaHUS K TOMEIICHUAM, B KOTOPBIX MPEAOCTABISAETCS MyHUIIUTIAIbHAS
yCIIyTa, K 3a1y OXKUIAHUs, MECTaM IS 3aII0JHEHHUSI 3alIPOCOB O MPEIOCTABICHUN
MYHUIIUNIATBHOW YCIYTH, HHPOPMALIMOHHBIM CTEHAaM ¢ 00pa3liaMu X 3al0JIHEHUS U
NEepPeYHEM JIOKYMEHTOB, HEOOXOIUMBIX JIJIsl PEIOCTABICHUS KaXKI0M MYHULIUITAIbHON
YCIIYTH, pPa3MeIIeHUI0 U 0(DOPMIIEHUIO BU3YaJIbHOM, TEKCTOBON U MYJIbTUMEIUIMHOM
uH(OpMAIUK O MOPSAKE IPEIOCTABICHUS TAKON YCIyTH, B TOM YHCIIe K 00ECTICUEHHIO
JIOCTYITHOCTH /111 MHBAJIMJIOB YKa3aHHbBIX O0OBEKTOB B COOTBETCTBUU C (eZiepaIbHbIM
3aKOHOJATEIHCTBOM U 3aKOHOAaTenbcTBOM PecnyOmiuku Tatapctan o conpanbHOR
3aIUTE UHBAJINIOB
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2.14.1. [IpenocTaBieHre MyHHUIIUIIAJLHONW yCIyTH OCYIIECTBISETCS B 3[aHUSX U
MOMENICHUSX,  00OPY/IOBAaHHBIX MIPOTUBONOKAPHOM  CUCTEMOM M CHCTEMOU
MOXKAPOTYILIEHHUS.

Mecta mnpuema 3agBuTEnell 00OpyAyIOTCS HeoOXoauMmMol MeOenbro i
odopmIIeHHsT JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEH/IAMHU.

2.14.2. B COOTBETCTBMHU C 3aKOHOAATEIBCTBOM Poccuiickoit deneparuu o
COLIMAJIbHOW 3allluTe€ WHBAIMJIOB B LENAX OECHPENsITCTBEHHOIO JOCTyNa K MECTY
[PEIOCTABICHUS] MyHULIMIIATBHON YCIYTH OOECIeUnBaeTCs:

1) obGecnieumBaercsi OECTHPENATCTBEHHBIA JIOCTYNl HWHBAJIHIOB K MECTY
MPEAOCTABICHUS MYHUIUMNAIBHOU yciiyru (yIOOHBIA BXOJ-BBIXOJI B TIOMEIICHHS U
NepeMENICHUE B UX Mpeiesiax);

2) BHU3yaJlbHasi, TEKCTOBasS W MYyJIbTUMEIUiHas HHGOpMAIMs O TMOPSJIKe
MPEAOCTABICHUS MYHHUIMIIAIBHON YCIYTM pa3MeIlaeTcs B yAOOHBIX ISl 3asiBUTEEH
MECTax, B TOM YHUCJIE C YUYETOM OTPAHUYEHHBIX BOZMOXHOCTEW NHBAIN]IOB;

3) compoBOXKIIEHNE WHBAINIOB, HMCIOIINX CTOMKUE PacCTPONCTBA (DYyHKIIMH
3pEHHUS U CAMOCTOSITENIBHOTO MEPEABMKEHUS, U OKA3aHUE UM ITOMOIIIH;

4) BO3MOXHOCTh CaMOCTOSITCIBHOTO TEPEIBUKCHUS TIO TEPPUTOPUM, Ha
KOTOPOW pACIIOJIOKEHBl OOBEKTHl COLMAIbHOM, WHKEHEPHONM U TpPaHCHOPTHOU
UHPPACTPYKTYpP, BXO/1a B TaKhe OOBEKTHI U BBIXOJA U3 HUX, MOCAJAKU B TPAHCIOPTHOE
CPEICTBO U BBICAJKU U3 HETO, B TOM YHUCJIE C UCIIOJIB30BAHUEM KpECIa-KOJISICKH;

5) Haanmexaiee pasMmelieHre OOOpYIOBaHHS M HOCHTENEeH HH(POpPMAIUH,
HEOOXOAUMBIX JIsl oOecrieueHus: OeCpensTCTBEHHOTO I0CTYIa MHBAIUOB K YCIyTraMm ¢
Y4E€TOM OTPAaHUYEHUH UX KU3HENESITEIbHOCTH;

6) myOaupoBaHHEe HEOOXOIMMOWM JUIS WHBAIHMIOB 3BYKOBOW W 3PUTEIBHOMN
uHpopmManuu, a TakKe HaJgnuced, 3HAKOB M HMHOW TEKCTOBOM M rpaduyeckoin
MH(}OpMaMK 3HAKaAMU, BBITIOJHEHHBIMH pelbe(HO-TOUYEeUHbIM pudTOM bpaiins;

7) IOITyCK CypIOIEepeBOAYNKA M TUDIIOCYPIOTIEPEBOIINKA;

8) nomyck co0aKu-MPOBOJIHUKA TP HATHMYMH JOKYMEHTA, TIOITBEPIKIAFOIIETO
ee creuuagpbHoe OOydeHHE M BblIaBaeMoro mo ¢opMe M B MOPSAKE, KOTOpbIE
YCTAHOBJICHBI NPHUKA30M MUHHCTEPCTBA Tpyda M COLMAIBHOW 3amluThl Poccuiickon
Oenepaniuu ot 22.06.2015 Ne 386 «O06 ytBepkiaeHun ¢GOpMBI JTOKyMEHTAa,
MOJTBEPXKJIAIOIIET0 CHelHallbHOe O0yueHue COoOaKHU-TPOBOAHMKA, M TOpsAKa €ro
BBLIAYN.

2.14.3. TpeOoBanuss B dacTh OOECMEUYEHMs] JIOCTYMHOCTU Ui WHBAJIUAOB
OOBEKTOB, B KOTOPBIX OCYIIECTBISIETCS MPEAOCTaBICHHE MYHULMIAIBHON YCIyTH, U
CPEICTB, HUCIOJIb3YeMbIX MPHU MPEJOCTABICHUM MYHUIUNAIBHOW YCIyTH, KOTOpHIE
yKa3aHbl B mnoAnyHkrax | — 4 nynkra 2.14.2. agIMHHHCTPAaTUBHOIO PETJIAMEHTA,
OPUMEHSIOTCS K 00BEKTaM U CPEJICTBAM, BBEICHHBIM B AKCILTyaTaIMIO WK MPOIIEIITUM
MOJICpHU3ALINI0, PEKOHCTPYKIMIO Ttocie 1 utons 2016 roxa.

2.15. [loka3zaTenu TOCTYNMHOCTH U Ka4yeCTBa MyHUIIMNIAILHOM YCIIYTH, B TOM YHCIIe
KOJIMYECTBO B3aUMO/JICUCTBUI 3asIBUTEIISI C IOJKHOCTHBIMU JIMIIAMU [IPU
MPEA0CTaBICHUN MYHUIIMNATBLHON YCIYTH U UX NPOJOJIKUTEIIBHOCTh, BO3MOXKHOCTD
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MoJTy4eHuUsT THGOPMAIINH O X0/ TIPEIOCTABICHUS MyHUITUTIATHHON YCIIYTH, B TOM
YHUCJIE ¢ UCTIONh30BaHNEM HH(POPMAITMOHHO-KOMMYHHKAITMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTbH JIMOO HEBO3MOKHOCTh MOJTYYEHHUSI MyHUITUTIATBHON YCIIYTH B
MHOTO()YHKIIMOHAIEHOM IIEHTPE MPEAO0CTABICHUS TOCYIaPCTBEHHBIX U
MYHUIIUMTAIBHBIX YCJIYT (B TOM YHCJIE B TIOJITHOM 00BbeME), B JTI0OOM TEPPUTOPUATIBHOM
Mo/Ipa3eICHUN OpraHa UCTIOJHUTEIIBHO PACIIOPSIUTEILHOIO OpraHa MECTHOTO
caMOyTpaBJIeHUs, 110 BEIOOPY 3asABUTEIISI (SKCTEPPUTOPHUATIbHBIN TPUHIIM),
MOCPECTBOM 3ampoca O MPEAOCTABICHUN HECKOJIBKUX TOCYaPCTBEHHBIX U (MJIH)
MYHULIUTAIBHBIX YCIYT B MHOTO()YHKITMOHATBHBIX IIEHTPaX MPe0CTaBICHUS
rOCYJIapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT, IPEAyCMOTPEHHOTO cTaThen 15.1
OenepanbHOro 3aKoHa Ne210-D3 (KOMIUIIEKCHBIN 3ampoc)

2.15.1. TlokazaTensMu JOCTYIMHOCTH MPENOCTABICHUS MYHHUIIUIAIBHON yCIyTh
SABIISIFOTCSL:

pPacnoJIOKEHHOCTh TTOMEIIEHUSI, B KOTOPOM BEIETCA IIPHUEM, BblJadya JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOLIECTBEHHOT'O TPAHCIIOPTA;

HaJM4he HEOOXOJMMOI0 KOJIMYECTBA CHELHAIMCTOB, a TAKXKE IMOMEIICHHWH, B
KOTOPBIX OCYILECTBIIAECTCS PUEM JOKYMEHTOB OT 3asiBUTEIIEH;

HaJIMYue HcyeplnpiBaoniel uHpopmanuu o crocobax, MOpSAKE M CpoKax
IPEJOCTAaBICHUS] MYHULUNAIBHON YCIYIM Ha HH(QOPMAIMOHHBIX CTeHJaX, EanHom
nopraiue, Pecny0imkanckom noptaiie, opuIiMaIbHOM CalTe MyHHUIIUIIATLHOTO PaiioHa;

OKa3aHue NOMOIIHM MHBAJIUAM B [TPEOJ0JICHUHN OaphepOB, MEIIAIOIINX OJTYUYEHUIO
UMHU yCIIyT HapaBHE C APYTMMHU JIMIIAMH.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIyTH
SABJISIFOTCSL:

1)  coOiroaeHHe CPOKOB MPHEMa U PACCMOTPEHHUS JJOKYMEHTOB;

2)  coOuroJieHre CpoKa TOJMYYCHHs pe3ysibTaTa MYHUITUIAIBLHON
YCIIyTH;

3) orcyrctBUE ~ OOOCHOBAaHHBIX  JKajo0 Ha  HapyIICHUS
aJIMUHUCTPATUBHOTO PErJIaMeHTa, COBEpIICHHbIE paboTHUKamMKu OpraHa;

4)  KOJMYECTBO B3aMMOJICHCTBUII 3asBUTENSI C JOJKHOCTHBIMH
unamu (6e3 ydera KOHCYJIbTallui):

B3aMMOJICHiCTBUE 3asBUTENss ¢ paboTtHukamu Oprana wmum  MOL[ npu
MPEAOCTABIEHUA MYHHLIMNAIBHOW  YCIYyTH  OCYLIECTBISETCA OOWH pa3 IpHU
MPEe/ICTaBICHUU 3asIBIICHUS CO BCEMHU HEOOXOUMBIMU JOKYMEHTaMU;

OJIMH pa3 B CiIy4ae HEOOXOIMMOCTH TMOJYYECHHs pe3ysbTara IpelOoCTaBIICHUS
MyHUIIMNaNbHOW yciyru B Oprane unu MOL] B popMme sx3emIuisipa 3JI€KTPOHHOTO
JOKyMEeHTa Ha OyMaKHOM HOCHUTEJIE.

[TpoIOKUTENEHOCT  OJHOTO B3aUMOJEHCTBUS 3asBUTENS C JTOJDKHOCTHBIMH
JIMLAMU IIPU PEJOCTABICHUY MYHULIMITAIIBHOM YCIIyTH HE IIPEBBIIIAET 15 MUHYT.

3asBUTEIb BIIPABE OLICHUTh KAYECTBO MPEJOCTABICHUS MYHUIIMIIAIBHON YCIYTH C
IOMOIIbIO YCTPOMCTB MOJBMKHON pPaguoTENe(POHHON CBSI3U, C HCIOJIB30BAHUEM
PecnyOnnkaHckoro nopraia, TEpMHUHAIBHBIX YCTPOUCTB.
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2.15.3. Undopmanust 0 XoAe MPEAOCTaBICHUS MYHHUIUIAIBHON YCIYTHM MOXKET
ObITh TOJy4YeHa 3asBUTENEM B JIMYHOM KabuHere Ha Enunom mopraine,
PecnyOonnkanckom noprane, B Oprane, MOLI.

2.15.4. IlpenocrtaBieHMEe MYHULHUIIAIBHON YCIYTHM OCYILIECTBIIAETCS B JHOOOM
M®I] no BbIOOpY 3asBUTENS] HE3ABUCUMO OT MECTa €ro JKUTEIbCTBA WM MeCTa
dakTHyecKoro npoxuBaHus (mpeObIBaHUs) Ha TeppuTopuu PecriyOnuku Tartapcran mo
AKCTEPPUTOPUATBHOMY MTPUHIIUITY.

MyHununansbHas yciyra B COCTaBe KOMIUIEKCHOTO 3aIIpoca HE MPEA0CTaBISAETCS.

2.16. nbie TpeOoBaHMS, B TOM YUCJIE YUYUTHIBAIOIIE OCOOCHHOCTH MPEI0CTABICHUS
MYHHUITUTIATFHOW YCIIYTH 10 SKCTEPPUTOPHATHFHOMY IPUHITUITY (B CclTydae, eCiu
MYyHHUITUTIATBHAS YCITyTa MPEA0CTABIISICTCS 10 AKCTEPPUTOPHUATBHOMY TIPHHIIUITY) U
0COOEHHOCTH MPEJOCTABICHHS MYHUIIMIIAIIBHON YCIIYTH B 3JIEKTPOHHOU (popme

2.16.1. Ilpu mpenocTaBlieHWH MYHHIMTAIBHONW YCIYTH B JJIGKTPOHHOU (opme
3asiBUTENb BIIPABE:
1)  momydnTh UHPOPMAIUIO O TIOPSIIKE U CPOKAX MPETOCTABICHHUS
MYHULIMNAIBHON  YCIIyI'M, pa3MelleHHYyl0 Ha EjauHoMm  moprale,
Pecny6inkanckoM noprase;
2)  TOoJaTh 3asBJICHHE O MPEIOCTABICHUU MYHHIIUIIATBHON YCIyTH
U WHBIC TOKYMEHTbI, HEOOXOUMBIE ISl MPEAOCTABICHUS] MYHUITUTIATLHOM
YCIIyTH, B TOM YHCJIE€ JIOKYMEHTHI U MH(GOPMAIIHIO, SJIEKTPOHHBIE 00pa3bl
KOTOPBIX paHee ObUIM 3aBEPEHBbl B COOTBETCTBHM C MYyHKTOM 7.2 wactu 1
cratb 16 @enepanvHoro 3akoHa Ne 210-®3, ¢ wucnoib30BaHHEM
PecnyOinkaHckoro noprana;
3) TONYYHTh CBEICHHWS O XOJC BBINOJHEHHS 3asBICHUN O
NPEAOCTaBACHUA MYHMIIMNAIBLHON YCIYTH, TOJAHHBIX B JJICKTPOHHOM
hopme;
4)  OCYyIIECTBUTH OLICHKY KauecTBa MpeI0CTaBIECHUS
MYHULHANAIBHOWN YCIIYTH;
5)  HOAYYHTb pe3yJbTaT MPEAOCTABICHHUS MYHHUIMITATBHON YCIYTH
B (hopMe€ FNEKTPOHHOTO JJOKYMEHTA;
6) momarh JxanmoOy Ha perieHne W jeiictBue (Oe3meiicTBHe)
Oprana, a TakXe €ro JOJDKHOCTHBIX JIMI], MYHUIIMITAIIGHBIX CITYKaIllUX
nocpencTsoM  PecmyOnmkanckoro mopTana, mopTaia  (emepaibHOM
roCcyJapCTBEHHOM HH(POPMAIIMOHHON CUCTEMBI, 00ECIICUHBAIOIIEH MTPOIIECC
nocyneOHoro (BHecyneOHOro) oO0XajaoBaHUS pEIICHUWHM U JIeUCTBUU
(6e3neicTBUS), COBEPIICHHBIX MPU MPEJOCTaBICHUU TOCYIaPCTBEHHBIX U
MYHULIMNAIBHBIX YCIYT OpraHaMu, MPE0CTaBISIONIMMU TOCyAapCTBEHHbIC
U MyHUIUOAIbHBIE  YCIYTHM,  HMX  JOJDKHOCTHBIMH  JIMIIAMH,
roCyAapCTBEHHBIMU Y MYHUIIUTIATIBHBIMU CITY>KaIllUMHU.
2.16.2. ®opmupoBaHuEe 3asiBJICHUSA OCYLIECCTBISECTCS MOCPEACTBOM 3aMOJHEHUSA
ANEKTpOHHOU (opMbl 3asiBieHHs] Ha PecryOnmukanckoM mopTane 0e3 HeoOXOAMMOCTH
JIOTIOJTHUTEIPHON TTO/TaUM 3asIBJICHUS B KaKOW-TNOO0 MHOHU (hopme.
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2.16.3. IIpu popmupoBaHuM 3asBICHHUS 00ECIIEUNBACTCS:

1)  BO3MOXXHOCTH KOTIMPOBAHUS U COXPAHEHUSI 3asBICHUS U WHBIX
JOKYMEHTOB, HEOOXOUMBIX JUIsl IPEJOCTABICHUS YCIYTH;

2)  BO3MOXHOCTH 3aIOJHEHHUSI HECKOJIHKUMHU 3asIBUTEIISIMH OHOMN
ANEKTPOHHON (GOpMBI 3asBICHUS TMpU OOpallleHuH 3a YCIyraMu,
MpEAnoJaralolMMi HalpaBJICHUE COBMECTHOTO 3asiBICHHS HECKOJIbKUMHU
3asBUTEIISIMU;

3)  BO3MOXHOCTh TI€YaTH Ha OYMaXHOM HOCHTEJC KOIUH
AIEKTPOHHOM (OPMBI 3asIBICHMUS,

4)  coxpaHEHHE paHee BBCJICHHBIX B DIIEKTPOHHYIO (opmy
3asIBJICHUS 3HAYEHUIl B 10001 MOMEHT IO KEJIAHHUIO MOJIb30BATENSA, B TOM
YyuCle NPU BO3HUKHOBEHMHM OLIMOOK BBOJA M BO3BpATE IJIsi MOBTOPHOIO
BBO/Ia 3HAYEHUH B AIEKTPOHHYIO (DOpMY 3asBJICHNUS;

5)  3amoJHEHHE TMOJIeH IEKTPOHHON (OPMBI 3asBICHHUS J0 HaYala
BBO/JIa CBEJCHUI 3asBUTEJIEM C UCIIOJIb30BAHUEM CBEIECHUM, Pa3MEILIEHHbBIX
B ECHA, u cBenenuii, onyOJMKoBaHHBIX Ha PecnyOnukaHCKOM mopTaie, B
YacTH, KAacCaloUIEHCs CBEACHUN, OTCYTCTBYIOIIMX B €IUHOW CHUCTEME
UJeHTUUKAIIMY U ayTeHTU(UKAIUY;

6)  BO3MOXXHOCTh BEPHYTHCS Ha JIFOOOI W3 3TAroOB 3allOJIHCHHS
AJIIEKTPOHHOM  (popMbl  3asiBiIeHHMs ©O€3 TMOTepU paHEee BBEIACHHOU
uHdopmaIuy;

7)  BO3MOXHOCTh JOCTyIa 3asBUTEIA K paHee IMOJaHHBIM UM
3asBJICHUSIM B TEYEHHE HE MEHEE OJHOr0 rojAda, a TaKkKe 4YacTUYHO
c(hOpMUPOBAHHBIM 3a5IBJICHUSIM - B TCUCHHUE HE MEHEee 3 MECSIICB.

2.16.4. 3amuch 3asBuTenei Ha mpueM B M®I] (manee - 3anuch) OCYIIECTBISETCS
nocpeacTBoM PecniyOnukanckoro noprana, TeinedoHa KoHTakT-ieHTpa MOII.

3asBUTENIO MPENOCTABISAETCS BO3MOXKHOCTh 3allUCHA Ha JHOObIE CBOOOJHBIE IS
MpUeMa JaTy ¥ BpeMs B IpefesiaX YCTaHOBJICHHOTO B MHOTO(YHKIHMOHATBHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONpPENESICHHYIO JIaTy 3aKaHYMBAETCS 3a CYTKM JI0 HACTYIUICHUS 3TOU
JIaTHI.

JI71st ocyIIeCTBICHUS TIPEIBAPUTEIHLHOM 3aITMCH TTOCPEICTBOM PecmyOnmmnKkancKkoro
nmopTasa 3asBUTENI0 HEOOXOJAMMO yKa3aTh 3alpaiinBaeMble CUCTEMOW JaHHBIC, B TOM
qHUCIIe:

dbaMuuio, UM, 0T4€CTBO (TIPU HATTUIHH);

HOMED TenedoHa;

aJpec JIEKTPOHHOM MOYTHI (110 KEJTAHUIO);

XKeTaeMylo 1aTy ¥ Bpems prema.

B ciydae HECOOTBETCTBHSI CBEIEHUM, KOTOpPbIE COOOLIWI 3asBUTENb MpHU
pelIBapUTEIbHON 3alUCH, TOKYMEHTaM, MPECTaBICHHBIM 3asBUTEIEM MPU JMYHOM
npueme, MpeBapuTeNIbHAas 3aMUCh AaHHYJIUPYETCS.

[Ipy ocyiiecTBIEHUH NPEIBAPUTEIBLHON 3amKUCH 3asBUTEN0 OOecreynBaeTcs
BO3MOXXHOCTh pacrevararh TAIOH-MIOATBEpkKACHNE. B cirydae, ecnu 3asiBUTENb COOOIIUT
aJipec 3JIEKTPOHHOM MOUTHI, HA YKa3aHHBIN aJpec Tak)Ke HampasisieTcss nHhopManus o
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MOATBEPKIACHUN TPEIBAPUTEIIBHON 3alKUCH C YKa3aHUEM [laThbl, BPEMEHU M MecCTa
npuema.

[Ipy ocymiecTBIEHNN NPEIBAPUTEIHHON 3alUCH 3agBUTEIh B 00S3aTCIBHOM
nopsiike MHHOPMHUPYETCS O TOM, YTO MPEIBAPUTEIbHAS 3aITUCh AHHYJIUPYETCS B CIydae
€ro HESBKHU IO UCTEUEHUHU 15 MUHYT C HA3HAYEHHOTO BPEMEHU MpHUeMa.

3asBUTENb B JII000€ BpeMs BIPaBe OTKA3aThCS OT MPEBAPUTEIHHON 3aHCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPIIEHUS WHBIX ACHCTBUH, KpoMe
POXOKJECHUS UICHTU(UKAIIMU U ayTeHTU(UKALIMK B COOTBETCTBUHM C HOPMATUBHBIMU
npaBoBbIMM akTaMu Poccuiickoii ®enepanuu, ykazaHus LETd TpHeMa, a TaKxKe
MPEIOCTaBICHUSI CBEJICHUN, HEOOXOAMMBIX IS pacyeTa JIMTEIbHOCTH BPEMEHHOTO
HMHTEpBaJia, KOTOPBII HEOOXOUMO 3a0pOHUPOBATH ISl TpUEMA.

3. COCTaB, mocjaeaoBaTeJIbHOCTb U CPOKH BBINMOJHEHUA AAMHUHUCTPATUBHBIX
npoueayp, TpCﬁOBaHlflﬂ K MOPHAAKY MX BBINIOJHEHUA, B TOM YHUCJIC 0CO0EHHOCTH
BBINIOJJHCHUA AaAMUHUCTPATUBHLIX IIpOLHEAYD B 3JIeKTp0HHOﬁ Q)opMe, a TaAKXKe

0CO0E€HHOCTH BBINOJIHEHHUS AIMMUHHUCTPATUBHLIX IIpoHeaAyp B
MHOFO(l)yHKHHOHaJIbHLIX HEHTPpaXx

3.1. Onucanue mociaea0BaTeIbHOCTH ACHCTBUM MPU MPEIOCTABICHUH
MYHULIUTATBHON YCITyTH

3.1.1. [IpenocraBneHre MyHUIIMTIAILHOW YCIYTH BKIIIOYAeT B ce0s CIEAYIONINE
aJIMMHUCTPAaTUBHbBIE TPOLEAYPHI:

1) KOHCYIBTUPOBAHUE 3aSIBUTEIIS,

2) IpUHATHE H PACCMOTPEHUE KOMIUIEKTa JIOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTETIEM;

3) HampaBJIcHUE MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacTBYIOIIUE B
MPEAO0CTABICHUN MyHUIIUTNIAIBHOUN YCIIYTH;

4) MOArOTOBKA Pe3yiibTaTa MyHHIIMIIATBHOMN YCIYTH;

5) BeiIaua (HanpaBICHKE) 3asIBUTEITIO PE3yJIbTaTa MyHHUIIUTIAIBHOW YCITYTH;

6) ucrpaBJIeHUE TEXHUUECKUX ONIHOOK.

3.2. Oka3aHue KOHCYJIbTAllU 3asBUTEIIIO

3.2.1. OcHOBaHMEeM Hayvajlia BBIMOJTHEHUS AJMUHUCTPATUBHON MPOIEAYPHI
ABJISICTCSL  OOpallleHue 3asBUTENS MO BOMPOCAM, CBSI3aHHBIM C TPEIOCTaBICHUEM
MYHULIUTNIAJIIBHON YCITYTH.

JIOJDKHOCTHBIM ~— JIULIOM ~ (pa0OTHUKOM), OTBETCTBEHHBIM 3a  BBIMOJIHCHUE
aIMUHUCTPATUBHOMN MIPOLICAYPHI, SIBISETCS:

npu obpaienun 3asputens B MOI — pabotauk MDI];

npu oOpaneHuu 3asBurtens B Oprad — cekperapb CTapoKaKepIMHCKOTO CETbCKOTO
nocesieHus J{pox:kaHOBCKOro MyHHIMNAIbHOTO pailona PecnyOnuku Tatapcran e/
(manee - TOJKHOCTHOE JIUIIO, OTBETCTBEHHOE 332 KOHCYJLTUPOBAHHUE).
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3.2.2. 3asgBUTENL BIpPaBE OOPATUTHCS 3a KOHCYJIbTAIMEH O TMOPSAKE M CPOKax
MPeIOCTaBICHUSI MyHUITUNAIBbHOM yeayru B MO nuyHo 1 1o TenedoHy 1 3JIeKTPOHHOM
nouTe.

Pa6otHuk M®L] KOHCYIbTHUPYET 3asBHUTENS, B TOM YHCJIE MO COCTaBy, (opme
IpEICTaBIIEMON TOKYMEHTALMU U JIPYTMM BOIPOCaM Ui MOJIyYeHHs] MyHUIIUIIAIbHON
yCIIyTH.

3asiBUTENIb MOXET IMOJIyYUTh MHPOPMALUI0 O TMOPSAKE MPEerIoCTaBICHUS
MYHUIIUITAIBHOM yCayru Ha oduinanbHoM caiite M®I] http://mfcl6.tatarstan.ru.

AJMUHUCTpPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBITNOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

PesynpraramMu  BBIMIOJIHEHUST ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCA:
KOHCYJIBTAIIH IO COCTaBy, (hopme mpeCcTaBIgeMOi JOKYMEHTAINH U IPYTUM BOTIpOCaM,
HEOOXOUMBIM IS TTOJTyYEHUsI MyHUIIUTIATHbHON yCIyTH.

3.2.3. 3asBurens Brpase 00paTuThes B Opran no tenedoHy U 3JIEeKTPOHHOM ToYTe,
a TakKe MOJYYUThb KOHCYJbTallMio Ha PecnyOnukanckoM moprane, caiite OpraHa o
MOPSAJKE U CPOKAX MPEJOCTABICHUS MyHHUIIUIIATFHONW YCIYTH, B TOM YHCJIE TIO COCTaBYy,
dopMe mpeAcTaBILEeMON MOKYMEHTAlMA MW JAPYTUM BOMpOCAM JUIsSl TOJYYEHHUS
MYHULIUNIATBHON YCIYTH.

JIOJDKHOCTHOE  JIMLIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAHHUE HHPOPMUPYET
3asBUTENI B COOTBETCTBMM C TpeOoBaHUSAMHU MyHKTa 1.3.4 aJIMHUHUCTPATUBHOIO
perjameHra.

AJMUHUCTpPAaTUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE TpeX pabouMX JAHEW CO THS NOCTYIUICHUS! 0OpalleHusl.

PesynpraramMu  BBIMTOJIHEHUST ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SBIISIOTCS:
KOHCYJbTAIlMM TIO COCTaBy, (OpMe TMPEACTaBIIEMON MOKyMEHTAlUU W JIPYTHM
BOMPOCaM, HEOOXOIUMBIM JIJIsI TIOTYYCHHSI MyHHUITUTTATBHON YCIIYTH.

3.3. [IpuHATHE U paCCMOTPEHUE KOMILIEKTAa JOKYMEHTOB,
IPEICTABIICHHBIX 3asBUTEIIEM

3.3.1. [IpueM HOKYMEHTOB MJisi MPEAOCTABICHUS MYHUIUMIIAIBHONW YCIYTH YeEpe3
M®OII] unu ynanennoe pabouee mecto MDLI.

3.3.1.1. 3asButens (mpeacTaBUTENh 3asBUTENs1) oopamaercs B M®I] ¢ 3ampocom
O TMPEJOCTaBJICHUM MYHUIMNAIBLHON YCIYIM W MPEACTaBISIeT JTOKYMEHTHI B
COOTBETCTBHUHM C IIYHKTOM 2.5 aJIMUHUCTPATUBHOTO PETJIaMEHTA.

3.3.1.2. Pabotauk M®II, Benymumii mpuem 3asBICHUN:

OTIpeIeIIACT MPEeAMET OOpaIlCHUS;

YAOCTOBEPSIET JIMYHOCTD 3aBUTEJIS;

MPOBOJAUT MPOBEPKY MOJHOMOYHUH JIUIA, TTOIAOIIETO TOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpeOOBAaHUSIM, YKa3aHHBIM B
NYHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA,

3amoJIHSIET JIEKTPOHHYIO hopmy 3asBieHus B AUC MOI];
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IIPU NPEJOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.5 aIMUHUCTPATUBHOTO
pernamMeHTa Ha OyMa)KHOM HOCHTENE, OCYUIECTBIIACT CKAaHUPOBAHUE TMPEACTABICHHBIX
JOKYMEHTOB;

pacnevarbiBaet 3asBiaeHue u3 AUC MOLI;

NepeacT 3asiBUTEIII0 HAa IPOBEPKY U MOANKUCAHUE;

MOCJIC MOJNKUCAaHUs CKaHUPYET noanucanHoe 3asasieHue B AIC MOI];

3arpyxaet B AVIC M®IL] noxymMeHThI, IPE/ICTaBICHHbIE B AJIEKTPOHHON (QopMme
WIM 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET AJIEKTPOHHOE
NEN0;

BO3BpAILIAET MOANMUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJAET 3asBUTEIIO PACIIUCKY B IIPUEME JOKYMEHTOB.

AJMUHHCTpPAaTUBHBIE TMPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B JIEHb OOpAIleHUs 3asIBUTEIIS.

Pe3ynpTaTaMy BBINOJHEHUS! aIMUHUCTPATUBHBIX NPOLEAYP SBISIIOTCA: TOTOBOE K
OTIPABKE 3asBJIICHUE U MMAKET TOKYMEHTOB.

3.3.1.3. Pabotauk M®I] HanpaBiiseT makeT JOKyMEHTOB, IPUHATHIX OT 3asIBUTEIIA
B OpraH B 3JIeKTpOHHOH (hopMme (B COCTaBE MAKETOB 3IEKTPOHHBIX J€JT) B TEYEHHE OJTHOTO
paboyero THS co JHs OOpalleHus 3asBUTENS B CTPYKTypHOE noapasaeneHue MOLI.

Pe3ynbraTaMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABIISIIOTCS: 3asIBIICHHUE
U TAaKeT JIOKyMEHTOB (3JIEKTPOHHOE [1€J]0), HampaBiieHHble B Opras, MOCpencTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aNMOJECHCTBUS.

3.3.2. IlpueM HOKYMEHTOB [Jii MPEIOCTABICHUS MYHHIIMNAIBHOMW YCIYyTd B
ANEKTPOHHOM (hopme uepe3 PecryOnmkanckuii mopTai.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3aSBJICHUS B 3JEKTPOHHOW (POpME BBIMOJIHSIET
CIEIYIOIINE NEUCTBUS:

BBITIOJIHAET aBTOPU3ALIUIO;

OTKPBIBAET (DOPMY IIEKTPOHHOIO 3asIBJICHUS;

3anojgHsAeT (OpMy DJIEKTPOHHOIO  3asBJICHUSA, BKIIOYAIONIYIO CBEICHMS,
HE00X0AMMbIE U 00s13aTENbHBIE JIsl IPEJOCTABICHUS MyHUIIUIIAIBHON YCIIYTH;

NPUKPEIUISIET JTOKYMEHThl B 3JEKTPOHHOW (hOpME WIIM DIIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (hopMe 3JIEKTPOHHOTO 3asBJICHUS (TP HEOOXOAUMOCTH);

NOJTBEPXKIaeT (aKT O3HAKOMJICHHS W COTJIACHSl C YCIOBMSAMHM M TOPSIIKOM
MPEIOCTABICHUSI MYHUIUNAIBHON yCIyrd B 3JIEKTPOHHOW ¢opMme (ycTaHaBIUBAET
COOTBETCTBYIOILYIO OTMETKY O COTJIaCHH B (POpPME 3JIEKTPOHHOTO 3asIBICHHUS);

MOJITBEPXKIAET  JIOCTOBEPHOCTh  COOOIICHHBIX  CBEIEHUN  (yCTaHaBJIMBAeT
COOTBETCTBYIOIYIO OTMETKY B ()OpMeE AJIEKTPOHHOT'O 3asBJICHUS);

OTIIPaBIISIET 3aMoJIHEHHOE AIIEKTPOHHOE 3asiBJICHHE (Ha)XUMaeT
COOTBETCTBYIOIIYIO KHOIKY B (hOpMe 3JIEKTPOHHOTO 3asiBJICHHUS);

AIIEKTPOHHOE 3asiBJICHUE MOANUCHIBAETCS B COOTBETCTBHH C TPEOOBAHUSIMU ITYHKTA
2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA,

MOJIy4aeT YBeOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asIBJICHHUS.

dopMaTHO-JIorHuecKas mpoBepka chpopMUPOBAHHOTO 3asIBJICHUSI OCYIIECTBISETCS
MOCJIE 3aM0THEHUS 3asBUTENIEM KaX /10T 0 U3 TOJIeH AJIeKTpoHHOM (hopmbl 3asiBienus. [Ipu
BBISIBJICHUM HEKOPPEKTHO 3alOJHEHHOTO TMOJs AJIEKTPOHHONW (OpMBI  3asBICHUS
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3asiBUTEIb YBEAOMIISICTCS O XapaKTepe BBISIBICHHOMN OMIMOKU U MOPSAKE €€ YCTpaHEHUS
MOCPEACTBOM MH(OPMALIMOHHOTO COOOIIEHUS HEMTOCPEACTBEHHO B AIEKTPOHHOU (hopme
3asIBJICHUSL.

AJIMUHUCTpPATUBHbIC MPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpallleHHsI 3asIBUTEJIS.

PesynpTaTaMy  BBINOJHEHUS  aJMHHHCTPATUBHBIX  MPOLEAYpP  SBIISIFOTCA:
AJIEKTPOHHOE JIeJI0, HampaBiieHHoe B OpraH HOCPEJICTBOM CHUCTEMBI 3JIEKTPOHHOIO
B3aMMOJICHCTBHUS.

3.3.3. PaccMmoTpenune KoMIuIeKTa J0OKyMeHTOB OpraHoMm.

3.3.3.1. OcHoBaHueM Hauajia BBIMIOJHEHUS AJIMHHUCTPATUBHOW MPOIEAYPHI
ABJISIETCSl TOCTYIUIEHHE 3asBJIIEHUS M HMHBIX JIOKYMEHTOB, HEOOXOJMMBIX IS
MPEA0CTABICHUS MyHULIMIIATbHOM YCITYTH.

JIOJDKHOCTHBIM ~— JTULIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOM  Mpoleaypbl sBIAETCS cekperapb CTapokakepJIMHCKOI0
CeJIbCKOIo moceeHusi JIpomKaHOBCKOI0 MYHHMLIHUNAJILHOrO paioHa Pecny0uuku
Tarapcran (ganee - TOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a NPHUEM JTOKYMEHTOB, B CIIy4ae
oOpallieHus 3aABUTENS C 3asBiIeHUEM B Oprax:

oIpenenseT npeaAMeT oOpalleHus;

yCTaHaBJIMBAET JIMYHOCTH 3aABUTEIIS;

MPOBOAUT NPOBEPKY MOJIHOMOYMH JHIA, TOJAFOIIETO TOKYMEHTBHIL;

MPOBOJIUT TPOBEPKY COOTBETCTBHUS JIOKYMEHTOB TpEeOOBaHHSAM, yKa3aHHBIM B
NyHKTE 2.5 aAMUHUCTPATUBHOIO PETJIAMEHTA, IPOBEPKY COOTBETCTBUS MPEICTABICHHBIX
JIOKYMEHTOB yCTaHOBJICHHBIM TpeOoBaHMsAM (Hamjexaiiee o(OpMICHHE KOIMUMA
JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTAX MOJYUCTOK, MPUIUCOK, 3aYEPKHYTHIX CJIOB U
WHBIX HE OTOBOPEHHBIX UCTIPABJICHUN);

3aMOJHSAET  AJEKTPOHHYIO  (QopMy  3asiBiI€HMST B  aBTOMATU3UPOBAHHOM
MH(DOPMAIMOHHOW CHCTEME, MPEJHA3HAUYEHHOM JUIsl OKa3aHHsl TOCYJApCTBEHHBIX M
MYHULIMTATBHBIX YCIYT;

IIPU NMPEJOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aIMUHUCTPATUBHOIO
periiaMenTa Ha OyMa)XHOM HOCHUTENE, OCYIIECTBISICT CKAHUPOBAHUE MPECTABICHHBIX
JOKYMEHTOB;

pacrevaTbIBacT 3asBICHUE;

NIEpeNAET 3asiBUTEIIO HA IPOBEPKY U MOANKCAHMUE;

IIOCJIE MTOANMCAHUS CKAHUPYET MOANMCAHHOE 3asIBJICHUE;

3arpyaer B ABTOMATU3UPOBAHHYIO UH(}OPMALIMOHHYIO CUCTEMY,
NpeIHAa3HAYCHHYI0 I OKa3aHWsl TOCYJAapCTBEHHBIX W MYHUIUINAIBHBIX YCIYyT
JOKYMEHTBI, TPEJCTABICHHbIE B JJIEKTPOHHOW (OpME WIH BIEKTPOHHBIE O00pa3bl
OTCKaHUPOBAHHBIX JJOKYMEHTOB, (DOPMUPYET IJIEKTPOHHOE JIETIO;

BO3BpAILAET MOJANUCAHHOE 3asBJICHUE M OPUTHHAIBI OyMaKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIACT 3asBUTEIIO0 PACITUCKY B IPUEME JOKYMEHTOB.

B cinydae HanuuMs OCHOBaHMU JUIsl OTKa3a B IPUEME JOKYMEHTOB JOJDKHOCTHOE
JUIO0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, YBEIOMIISIET 3asBUTENS O HAIMYUU
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MPEISITCTBHNA JIJISL TIPUEMa 3asiBJICHUS M BO3BpAIllacT €My JOKYMEHTBI ¢ OOBSCHCHHEM
COJICp>KaHUs BBISIBJICHHBIX OCHOBAHWH JIJIsl OTKa3a B MpUEMe JIOKYMEHTOB.

3.3.3.3. JIOMmKHOCTHOE IIMII0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, IOCIIE
MOCTYIUICHHUS JJOKYMEHTOB Ha pacCMOTpPCHUE:

NPUCBaUBACT 3asBJICHUIO HOMEP B COOTBETCTBHM C HOMEHKJIATYPOM JIe] U CTaTyC
«[IpoBepka TOKyMEHTOBY;

U3y4daeT TIOCTYIUBIIHME JJCKTPOHHBIC Jieja, B TOM 4YHCIE MPHIOKCHHBIC
3asBUTEJIEM JIOKYMEHTBI B JJICKTPOHHOU (hOpME U DIICKTPOHHBIC 00pa3bl JOKYMEHTOB;

IPOBEPSET KOMILICKTHOCTh, YATAEMOCTh 3JICKTPOHHBIX 00pa30B JIOKYMEHTOB;

NPOBEPSICT COOJIOJACHUE YCJIOBUH JICHCTBUTEIBHOCTH JJICKTPOHHOM ITOJIHUCH,
MOCPENICTBOM oOpamieHuss K EnuHoMy mopTamy (B ciay4ae, €CId  3asBHTEIEM

IIPEACTABIICHBI AIEKTPOHHBIE JTOKYMEHTBI, ITOATICAHHbIE YCUJIEHHOMN
KBATHM(PUIMPOBAHHOW 3JIEKTPOHHOM MOJIHUCHIO).
[Ipn HaJIMYUU OCHOBAaHHWH, IIPENYCMOTPEHHBIX ITYHKTOM 2.7.1

aAMUHUCTPATUBHOTO PErJlaMEHTa, MOJArOTaBIMBAET NPOEKT pElIeHHs 00 OTKaze B
MpUeMe JOKYMEHTOB, HEOOXOAUMBIX IS TPEAOCTABICHUS MyHULIUIIAIbHON YCIYTH.

B cinydae, ecnu B pe3yiabTaTe NPOBEPKH YCHIEHHON KBAIHM(PUIMPOBAHHON
AJIEKTPOHHOM TMOANMCH BBIABIEHO HECOOIIOJCHUE YCIOBUWA €€ JEeWCTBUTEIbHOCTH,
IOPOEKT peleHust 00 O0TKaze JOJDKEH coJep)kaTh MyHKThl cratbu 11 denepambHOro
3akoHa Ne 63-D3, KOTOpBIE MOCITYKUIU OCHOBAHUEM ISl €T0 IPUHATHS.

[Tpoekt pemeHuss o0 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JUIS
NpeIOCTaBICHUS] MYHULIMTIATBHON YCIYTH, C YKa3aHUEM MIPUUMH OTKa3a (B clyvae, eciu
OCHOBaHUS JUIsl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX JUJIsl MPEIOCTaBICHUS
MYHUIUINIATBHOM YCIIYTH, CBSI3aHbI C HAPYILIEHUEM YCTAHOBJICHHBIX TPEOOBAHUI K TAKUM
JOKyMEHTaM, OCHOBAaHMS MJid OTKa3a B IpHEME JOKYMEHTOB JOJKHBI COJEpPKATh
MH(pOpMaIMI0O 0O HAUMEHOBAHMM JOKYMEHTOB (MH(OpMaluu, CBEIECHUI), KOTOPbIE HE
MIPE/ICTABICHBI, COAEPKAT HEJOCTOBEpHbIE W (WJIM) NPOTUBOPEUYMBBIE CBEACHUA,
obopMIIeHBl C HapYIIEHHWEM YCTAHOBJICHHBIX TpeOOBaHUM), HaMpaBlseTCsl Ha
COrJJacOBaHMUE B YCTAHOBJIEHHOM IOPSIKE MOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO
JOKYMEHTO000pOTA.

CornacoBaHue poeKTa peieHus 00 0TKase B IprueMe JOKYMEHTOB, HEOOXOIUMBbIX
ULl TPEJOCTaBICHUS MYHULUIAIBHOW YCIYrHM, OCYLIECTBISETCS B MOPSAKE,
MPEeyCMOTPEHHOM MYHKTOM 3.5.3 aAMUHUCTPATUBHOIO PETJIaMEHTa.

B ciywae OTCyTCTBHSI OCHOBAaHMI I OTKaza B IpPHEME JOKYMEHTOB,
MPEeIyCMOTPEHHBIX MYyHKTOM 2.7.1 aJIMHUHUCTPAaTHBHOIO pETJIAMEHTa, JOKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B T€UEHHUE OJIHOTO pabovyero IHsA CO JTHS
NOCTYIUJICHUS 3asBJICHMSI, HAMPABIISET 3asIBUTENIO, YKa3aHHBIM B 3aBJIICHUH CIIOCOOOM,
YBEJAOMJICHHE O MOCTYIUICHUM 3asBJIEHUS, COJIEpKalllee BXOJALIUMN PErucTpallOHHbBIN
HOMEp 3asBJICHMS, JATy MOJY4YeHHsS 3asBJICHUSA, NEpeueHb HAaMMEHOBaHUU (haiijioB,
MPE/ICTAaBICHHBIX K HEMY JOKYMEHTOB, JaTy MOJY4YEHHUs pe3yibTaTa MYyHHUIUIAIbLHOM
YCIIyTH.

3.3.3.4. VcnonHenue mnpouenyp, ykazaHHeix B myHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  pPErjJaMeHTa, IMpU HAJIUYUM TEXHUYECKOM BO3MOYKHOCTH
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
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WH(POPMALIMOHHONW CHCTEMBbI, MpeIHAa3HAaYeHHOW il OKa3aHHUS TOCYAapCTBEHHBIX H
MYHHIIMIIATBHBIX YCIYT.

3.3.3.5. AAMHUHHCTpaTHBHBIE MPOLEAYPHl, YCTaHABIMBAaEMbIe MyHKTOM 3.3.3
aJIMMHHUCTPATUBHOTO PETJIaMEHTa, BBIIOJIHAIOTCS B TEYEHHUE OHOT0 pabovero AHs CO JTHS
MOCTYIUICHHUS 3asBJICHUS Ha PACCMOTpEHHE.

Pe3ynpTaTamMu BBINOJIHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP SBISIOTCS: MPUHSITHIHI
Ha PacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pemieHHus o0 OTKaze B MpHeMe
JOKYMEHTOB, HEOOXOAMMBIX JJISl IPEIOCTABICHHSI MyHUIIUTAIEHON YCITYTH.

3.4. HampaBneHre MeXBETOMCTBEHHBIX 3alIpOCOB B OpraHbl, y4aCTBYIOIUE B
MIPEAOCTaBICHUHA MYHHUIIMIIAJIBHON yCIIyTH

3.4.1. OcHOoBaHHMEM Hadyalla BBITIOJHEHUS AJAMHHHUCTPATHUBHONW MPOLEIYPHI
ABJISIETCSl TOJYYEHUE AOJDKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBINIOJIHEHHE AJMUHUCTPATUBHON MpOLIEAYpbl, OT JOHKHOCTHOTO Jla (paboTHHUKA),
OTBETCTBEHHOTO 32 MIPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS JOKYMEHTOB.

JIOJDKHOCTHBIM ~— JTULIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aIMUHHUCTPATUBHON MpOUEAYpHl, ABISIETCA ceKkperapb CTapoKaKepJIHHCKOro
CeJIbCKOr0 mocesjeHus1 JpoxKaHOBCKOT0 MYHHIUNAJIBLHOrO paiioHa PecmyOumnku
Tarapcran (nanee - JOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HaIlpaBJICHUE
MEKBEJIOMCTBECHHBIX 3aIPOCOB).

3.4.2. JI0JDKHOCTHOE JIMIT0, OTBETCTBEHHOE 3a HAIIPaBIICHHE MEKBEIOMCTBEHHBIX
3anpocoB, (opMHpYET U HampaBisieT B AJIEKTPOHHOW (OpME MOCPEACTBOM CHUCTEMBI
MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aWMOJEHCTBUA (IIPU OTCYTCTBUU TEXHUYECKOMN
BO3MOXHOCTH — HMHBIMH CHOCO0aMH) 3ampochl O MPEJOCTABICHUH JOKYMEHTOB M
CBEJICHUH, IPETyCMOTPEHHBIX MMYHKTOM 2.6.1 aAMUHUCTPAaTUBHOTO PErJIAMEHTA.

AJMUHHUCTPAaTUBHBIE TMPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb PUHATHS 3as1BJICHUS HA PACCMOTPEHUE.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBIIAIOTCS:
HaIlpaBJCHHbIE B OpraHbl BIACTM U (WJM) MOABEAOMCTBEHHbIE OpraHaM BJIACTH
OpraHu3ali{ 3aIpOCHI.

3.4.3. CnenayiucThl  TOCTABIIMKOB  JIAaHHBIX HA  OCHOBaHUU  3aIPOCOB,
MOCTYNHBIINX YEpEe3 CHUCTEMY MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aWMOJECHCTBHS,
MPEAOCTABIAIOT 3ampaiiuBaeMble JTOKYMEHTHl (MH(OpPMAIUIO) WIM HAIPaBISIIOT
YBEJOMJICHHSI 00 OTCYTCTBHHM JOKyMeHTa U (win) WHGOpMAIMK, HEOOXOMUMBIX IS
MPEIOCTABIICHUSI MyHULIMIIAJIBLHON YCIYTH (J1ajee — yBeloMJIeHHEe 00 0TKase).

AJMUHUCTpaTUBHBIE MPOUEAYPHl, YCTAaHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHAIOTCS B TEUEHHE TPEX JIHEU CO JIHA MOCTYIUICHUS MEKBEIOMCTBEHHOIO 3apoca
B OpraH WM OpraHu3allrio, MPEeI0CTaBISAIONINE JOKYMEHT U UH(OPMAIIUIO, €CII UHBIE
CPOKHM TMOJrOTOBKM M HaIlpaBJEHUSI OTBETA Ha MEXKBEJIOMCTBEHHBIA 3ampoc He
YCTaHOBJIEHbI  (ellepaibHBIMA  3aKOHAMHU, MpaBOBbIMU akTamu l[IpaBuTenncTBa
Poccuiickoii denepanii ¥ NPUHATHIMA B COOTBETCTBUU C (helepalIbHbIMU 3aKOHAMU
HOPMATHBHBIMH MPABOBBHIMU akTamu PecniyOimku TaTapcras.
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Pe3ynpraTaMy  BBINOJHEHUS  aJIMHHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
JOKYMEHTBI (CBEEHUS), HEOOXOUMBIE IS MPEAOCTABICHNUS MyHULMIIAIBHON YCIYTH,
100 yBeIOMJIEHUE 00 OTKa3€, HAPABJICHHBIE JOJDKHOCTHOMY JIMIY, OTBETCTBEHHOMY 32
HaIlpaBJIECHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomKHOCTHOE JIMLIO, OTBETCTBEHHOE 32 HAIPaBJICHUE MEXBEAOMCTBEHHBIX
3aIpOCOB:

IIOJIy4aeT 3alpallliBaeMbl€ Y€pe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJECUCTBUSL JOKYMEHTBHl (CBEIEHHUs), HEOOXOOuUMBIE JJisi MPEAOCTaBICHUS
MYHULIUNIAIBHON YCIYTH, TM00 YBEJOMJIEHHUE 00 OTKa3e IPU OTCYTCTBUM JOKYMEHTA U
(wnm) uabOpPMaIUH;

IpU HAJIMYUHM OCHOBAHUH, TPEyCMOTPEHHBIX MYHKTOM 2.7.1 a IMUHIUCTPATUBHOTO
periiaMeHTa, MOJrOTAaBIMBAET IMPOEKT peuieHuss 00 OTKa3e B IMpPUEME JOKYMEHTOB,
HEO0OXOAMMBIX JJIS TPEAOCTABICHUS MyHULIMIIAIBHON YCIYTH.

[IpoekT pemeHus 00 OTKaze B NpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEA0CTABIICHUS MyHULIMIIAJIBLHON YCIYTH, C YKa3aHUEM MIPUYMH OTKa3a (B cilydae, eciiu
OCHOBaHMs JIJIs OTKa3a B NpPUEME JOKYMEHTOB, HEOOXOAMMBIX [JISl MPEJOCTABICHUS
MYHULMINIATBHOM YCIIYTH, CBSI3aHbI C HAPYIIEHUEM YCTAHOBIIEHHBIX TPEOOBAHUI K TAKUM
JOKyMEHTaM, OCHOBAaHMs JJI1 OTKa3a B IPUEME JOKYMEHTOB JIOJDKHBI COJEPKATh
UHPOpPMAIMI0O 0 HAMMEHOBAHUU JOKYMEHTOB (MH(OpMalMH, CBEIEHUI), KOTOpbIE HE
IPEICTABICHbI, COJEpP’KAaT HEIOCTOBEpHblE U (WJIM) TPOTUBOPEUMBBIE CBEACHUS,
oopMIIeHBl C HapylIEHHEM YCTaHOBJIEHHBIX TpeOOBaHMI), HampaBiseTcs Ha
COrJJaCOBAaHME B YCTAHOBJIEHHOM IOPSIKE IOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
JIOKYMEHTO000pOTA.

CorlacoBaHue NpoeKTa pereHus 00 0TKa3e B MpUeMe JOKYMEHTOB, HEOOXO0IMMBbIX
ULl TPEIOCTaBICHUS MYHUIMNAIbHOW YCIYTHM, OCYLIECTBISIETCA B TMOPSIKE,
MPEeIyCMOTPEHHOM MYHKTOM 3.5.3 a AIMHHUCTPATHBHOTO PETJIaMEHTA.

AJMUHHUCTpPAaTUBHBIE MPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JI€Hb MOJYYEHHUSI CBEICHHUM 110 MEXBEJOMCTBEHHBIM 3aIIPOCaM.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
JTOKYMEHTBI (CBEJIEHUs), HEOOXOIMMBbIE JJI MPEAOCTABICHNUS MyHULIUIIAIBLHON YCIYTH,
MPOEKT peleHust 00 0TKa3e B MpueMe JOKYMEHTOB, HEOOXOUMBIX JIJIsl IPEA0CTABICHUS
MYHULMIIATBHOU YCIIYTH.

3.45. MHcnonnenue mpouenyp, VyKa3aHHbIX B myHkrtax 3.4.2, 3.4.4
aAMUHUCTPATUBHOIO  PETJaMEHTa, IMpH HAJMYUM TEXHUYECKOM BO3MOYKHOCTH
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMAaTU3HPOBAHHOMN
MH(GOPMALIMOHHON CHCTEMBbI, MpeIHAa3HAaYeHHOW MaJisi OKa3aHUs TOCYAapCTBEHHBIX U
MYHUIIMOAIBHBIX YCIYr, B TOM YHUCJIE C MOMEHTa pErucTpaluuyd 3asBICHUS B
COOTBETCTBHUHM C MyHKTOM 2.13 aIMHUHUCTPATUBHOIO PETIaMEHTA.

3.4.6. MakcuMallbHBI CPOK BBINOJHEHUS] AIMUHHUCTPATUBHBIX TPOILEAYD,
yKa3aHHBbIX B MyHKTE 3.4 aJMUHUCTPATUBHOIO PErJIaMEHTa, COCTABJSET TPU pabounx
THSL.

3.5. [loaroroBka pe3ynbrata MyHULIUIIATBHON YCIYTH
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3.5.1. OcHoBaHueM Hayaja BBIIOJHEHHUS aJMUHUCTPATUBHON MpPOLIEAYpPbI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 32 HaIlpaBIICHUE
MEKBEJOMCTBEHHBIX  3alPOCOB, JIOKYMEHTOB (CBEACHUM), HEOOXOAUMBIX IS
MPEI0CTABIEHUS MYHULIMIIAJIbHON YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJIHEHHE AJMUHUCTPATHUBHOM
npoueayphl, sBisieTcss cexkperapb CTapoKaKepJIHMHCKOIO CeJbCKOro IoceJeHus
Jposk:KaHOBCKOT0 MYHUIIMNAJBLHOr0 paiiona Pecnyoiamkm Tartapcran (nmanee -
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yJibTaTa MpeaoCTaBICHUS
MYHUIUITATBHON YCITyTH).

3.5.2. JIOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJTOTOBKY pe3yJibTara
MPEA0CTABIICHNS MYHULIMIIAIBHON YCIYTH:

paccMaTpuBaeT C(HOPMHUPOBAHHBIA KOMILUIEKT JTOKYMEHTOB, HEOOXOAMMBIX IS
MPEA0CTABICHUS MyHULIMTIAIBHON YCIIYTH;

IpPU BBISBIICHUM OCHOBAHMM JJI1 OTKa3a B MPEJOCTABICHUH MYHHUIMNAIbHON
YCIIYTH, YKa3aHHBIX B IyHKTE 2.8.2 aIMUHUCTPATUBHOTO PETJIaMEHTa, MOJArOTaBINBAET
MIPOEKT pelIeHuss 00 0TKa3€ B NPEIOCTABICHUN MYHUIIMIIAIBHON YCIIyTH;

B Clly4yae OTCYTCTBHUSI OCHOBAaHUH ISl OTKa3a B MPEJOCTABICHUN MYHHUIIUIAIbHON
yCIIyTH, IPEAYCMOTPEHHBIX MYHKTOM 2.8.2 aIMUHUCTPATUBHOIO pErjlaMeHTa, [0 UToraMm
paccMOTpPEHHsI JOKYMEHTOB, HEOOXOJIMMBIX JJIsi MPEJOCTaBICHUS MYHULMIAIbHOM
yCIIyTH, MOATOTABIMBAET MPOEKT pe3yibTaTa NPEJOCTABICHUS MyHUIIMIIAJbHONW YCIYTH
B COOTBETCTBUM C MOANyHKTaMu 1 — 3 myHkTa 2.3.1 aAMUHUCTPATUBHOTO PETJIAMEHTA;

HanpaB/isieT  TNOJATOTOBJIIEHHBIM  MPOEKT  pe3yibTara  MpPeloCTaBJICHUS
MYHHULIMINIATBHONW YCIYTH HA COIJIACOBAaHUE B YCTAaHOBJIEHHOM MOPSAKE MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO I0OKYMEHTO000POTA.

AJMUHUCTpAaTUBHBIE MPOUEAYPHI, YCTaHABIMBAEMbIE HACTOSAIIMM IYHKTOM,
BBITIOJIHAIOTCS B TEYEHUE OJJTHOTO paboyvero JHs.

Pe3ynbTraTaMy BBITIOJIHEHHS] aIMUHHUCTPATUBHBIX MPOLEAYDP SBISIIOTCS. MPOEKT
penieHus: 00 0TKa3e B MPEJOCTABICHUH MYHULIUIIAILHON YCIYTH, CIIPaBKH (BBIITUCKH).

3.5.3. CormacoBanue H TMOJINKACAHUE MPOEKTA peE3yJibTaTa IPEIOCTABICHUS
MYHULUNAIBHON  ycnyru (majiee — TPOEKThl JTOKYMEHTOB)  OCYLIECTBISIETCS
PYKOBOJIHTENIEM CTPYKTYPHOTO MOJAPA3JEIECHUS, OTBETCTBEHHOIO 3a MOJATOTOBKY
pe3yinbTaTa MYHMIMIAIBHOW  yciyru, 3amecTtureneM PykoBoautens Oprana,
PykoBogutenem Oprana.

[ToAroToBIIEHHBIE MPOEKTHI TOKYMEHTOB, HMEIOLIUE 3aMEYaHus, BO3BpALIAOTCS
Ha JOpabOTKy JHIly, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yJibTaTa MYHHUIMIAIbHON
yciyru. [locne ycTtpaHeHus: 3aMe4aHUl MPOEKTHI TOKYMEHTOB MOBTOPHO IMEPEAAOTCS
JUTSL COTJIACOBAHMSI M TIOITUCAHUSI.

PykoBoautens OpraHa mpu pacCMOTPEHUHU MPOEKTOB JOKYMEHTOB MpPOBEPSET
coOJII0/IeHrEe aIMUHUCTPATUBHOIO PEerjaMeHTa I0KHOCTHBIMY JJuiiaMu OpraHa B 4aCTH
CPOKOB BBITIOJHEHUS! AJAMUHUCTPATUBHBIX MPOLEAYpP, HUX TMOCIEA0BATEIbHOCTH M
MOJIHOThI, HAJIMYUSI COTJIACOBAHUN YIOJTHOMOYEHHBIX JOJDKHOCTHBIX Jul OpraHa B
CUCTEME JIEKTPOHHOTO JOKYMEHTO000pOTA.

B cinydae BBISIBI€HHA ~ HapylIeHHWH B  YacTH  CPOKOB  BBIMOJHEHHS
aJIMMHHUCTPATUBHBIX TMPOIENYp, UX IOCIEIOBATEILHOCTH U TMOJHOTH PykoBomuTens
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Oprana MHUIIMAPYET MPUBIICYEHUE K OTBETCTBEHHOCTH JIMII, JOMYCTUBIINX HAPYIICHUS,
B COOTBETCTBUU C ITyHKTOM 4.3 aJIMHHHCTPATHBHOTO PETJIAMCHTA.

AJMUHHUCTpPATUBHBIE TIPOIEAYPhI, YCTAHABIMBACMBIC HACTOSIINM ITyHKTOM,
BBITIOJTHSIFOTCSI B TEYCHUE OJTHOTO pabovero JTHs.

PesynbpraraMy BBITIOTHEHUS aJIMUHUCTPATUBHBIX MPOIEIYP SBISIOTCS: PEIICHHUE
00 OTKase B IpreMe IOKyMEHTOB HEOOXOIUMBIX ISl IPEIOCTABIICHUS MyHHUIIUITATLHOM
yCIyTH, pelieHue o0 OTKa3e B MPEAOCTaBICHHM MYHHUIIMTIAIBHON YCIYTH, CIpaBKa
(BBITIMCKA).

3.5.4. MHcnomHenwe Tmponeayp, yKazaHHbIX B IyHKTax 3.5.2, 3.5.3.
aJIMUHUCTPATUBHOTO  pETJaMeHTa, TMpH HAIUYAH TEXHHYECKOH BO3MOXKHOCTH
OCYIIIECTBIISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOJIh30BAHUEM aBTOMATH3HPOBAHHOMN
MH()OPMAITMOHHOW CHUCTEMBI, TMpEeAHA3HAYECHHOW I OKa3aHWS TOCYJapCTBEHHBIX H
MYHUITUTIATBHBIX YCITYT.

MakcuManbHBIA CPOK BBIMIOJTHEHUS aIMUHUCTPATUBHBIX TPOIEAYpP, YKa3aHHBIX B
myHKTe 3.5. aAMUHUCTPATUBHOTO PETIaMEHTa, COCTABIISIET OJIUH pabo4uil I1CHb.

3.6. Beimaua (HampaBiieHHE) 3asIBUTEIIO Pe3yJIbTaTa MyHUITUTIATLHOW YCITYTH

3.6.1. OcHoBaHueM Hauana BBINOJIHEHUS AaJIMUHUCTPATUBHON NpOLEAYpPHI
ABJISIETCSI  TIOJIyYEHHME JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHUCTPATUBHOM IPOLIENYpPHI, ITOKYMEHTa, MOITBEPKAAIOUIETO NPEIOCTaBICHUE
MYHUIUNAIBHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE AJMUHUCTPATUBHOU
npoLenypsl, sBiserca cekperapb CTapoKakepJMHCKOI0 CeJbCKOro moceaeHus
Jpo:KaHOBCKOT0 MYHUIIMNAJLHOrO paiioHa PecnyOiamkm Tarapcran (nanee -
JOJIKHOCTHOE JIMI0, OTBETCTBEHHOE 32 BblAauy (HaIpaBJICeHHUE) JOKYMEHTOB).

3.6.2. Jlo)oKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIIaudy (HAMpaBIICHUE)
JOKYMEHTOB:

00€ecIeynBaeT pErucTpaluio 1 BHECEHUE CBEICHUI O PE3YJIbTaTe MPEIOCTABICHUS
MYHULUIIAIBHON YCIYTH B MOJCUCTEMY BEACHUS JTOKYMEHTAllUM aBTOMATU3UPOBAHHON
MH(GOPMALIMOHHONW CHCTEMBI, MpeIHAa3HaYeHHOW MJisi OKa3aHUs TOCYAapCTBEHHBIX U
MYHULIMIATbHBIX YCIYT;

U3BEILAET 3asBUTENS (€ro MPeACTaBUTENS) CIOCOO0M, YKa3aHHBIM B 3asiBJICHUH, O
pe3ynbTaTe NpeNoCTaBICHUS MYHULMIIAIBHON YCIYTM U O BO3MOXKHOCTH IOJTYYEHUS
pe3ynbTaTa NpeJoCTaBICHUs] MyHHIIMNAIBHOM yciayru B Oprane unu B MOII,

Hcnonnenne  mpoueAyp OpUd  HAIMYMKA ~ TEXHUYECKOM  BO3MOXKHOCTH
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATHU3UPOBAHHOMN
UH(OPMAIITMOHHOW CUCTEMBI, MpEeAHA3HAYEHHOW [JIsi OKa3aHUs TOCYAapCTBEHHBIX U
MYHUIIUNATBHBIX YCITYT.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS. B TEUEHHE OJHOro paboyero AHS CO JHS MOANMMCAHMS JIOKYMEHTa,
SBJISIFOLLIETOCS pe3yabTaToM MPENOCTABICHUSA MYHULHANAIBHOM YCIIyTH,
YIOJIHOMOUYEHHBIM JIOJKHOCTHBIM JiniioM Oprana (Opranom).



26

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCH:
pa3MeIleHUe CBEACHHI O pe3yJbpTaTe MPEAOCTaBICHUS MYHULMNAIBHON YCIyI'HM B
MH(GOPMALIMOHHBIX CUCTEMaX, N3BEIICHUE 3asBUTENS (€r0 MPEICTABUTENISA) O PE3yIbTaTe
MPEA0CTABIEHUS MYHULIMIIAJIBHOM YCIYTH U CIOCO0axX €ro MmoiayyeHusl.

3.6.3. Tlopsmox Beimaud  (HampaBlICHHWs)  pe3ysibTaTa  IPEJAOCTaBICHUS
MYHULIANTAIBHON YCITYTH:

3.6.3.1. Ilpu obpaiieHnn 3asBUTENS 332 PE3yJIbTAaTOM MYHUIIMIAIBHON YCIYTd B
M®II, pabotauk M®II BbIIaeT 3asIBUTEITIO PE3yIbTaT MyHUIIMIIAIBHON YCIyTH B hopme
AK3EMIUISIpa DJIEKTPOHHOTO JOKyMEHTa Ha OymakHoMm Hocurene. [lo TpebGoBaHuio
3asIBUTENISI BMECTE C DK3EMIUISIPOM 3JIEKTPOHHOIO JIOKYMEHTa Ha OyMa)KHOM HOCHUTEIE
€My MpPEIOCTaBISETCA 3K3EMIUIAP 3JIEKTPOHHOIO JOKYMEHTAa MYTEM €ro 3amuch Ha
ChEMHBIM HOCHUTENb HWH(OpPMAUUU WM HANpaBICHUS HK3EMIULSIpA 3JIEKTPOHHOTO
NOKYMEHTa IO JJEKTPOHHOM IoYTe B aapec 3asBureis. [lpm 3ammcn Ha CheMHBIN
HOCHUTENb MH(OpPMAIMU WM HANPABICHUH SK3EMIUISIPA AJIEKTPOHHOIO JOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJEH HK3EMIULSIP 3JEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJE, MO 3JEKTPOHHOW MOYTE MIACHTUYHOCTh TAKOTO SK3EMIUISpa AJIEKTPOHHOTO
JOKYMEHTAa AK3EMIUISIPY 3JIEKTPOHHOIO JOKYMEHTA Ha OyMa)KHOM HOCHUTEJIE 3aBEPSIETCS
YIIOJTHOMOYEHHBIM COTPYAHUKOM C UCHOJIb30BAaHUEM YCUJICHHOW KBaJIM(ULIMPOBAHHOM
AIIEKTPOHHOM NOJIIUCH.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBIMOJHSIOTCS B TOPSIKE OYEPEAHOCTH, B JCHb IPHUOBITHS 3asBUTENSI B CPOKH,
YCTaHOBJICHHBIE perjaMmeHTOM padoTel MDII,

PesynpTaTaMu BBIMOTHEHUS! IMUHUCTPATUBHBIX MPOIEAYP SBIAIOTCS: PUKcaus
dakTa BbIJAYM pe3yjbTara MpeaocTaBieHUss MyHuIunaabHou ycinyru B AUC MOI],
pe3ynbTaT MPEJOCTABICHHUS MYHUIIMIIAIIBHON YCIIYTH, BBIJAHHBINA 3asBUTEITIO.

3.6.3.2. Ilpu oOpaieHnn 3asBUTENS 3a PE3ylbTaTOM MYHHUIMMAIBHOW yCIyTH
yepe3 PecnyOnuMKaHCKUMN TOpTan 3asBUTENI0 B JIMYHBIA KaOMHET aBTOMATHYECKU
HaIpaBJsieTCs  AJEKTPOHHBIM  00pa3  JOKYMEHTa, SBISIOIIErOoCs — pe3yJbTaTOM
[IPEIOCTABIIECHUS MYHULIMTIATBHON YCIYyTH, ITOJANIMCAaHHbBIN YCUJIEHHOM
KBATM(PUUUPOBAHHOW 3JIEKTPOHHOU MOJIUCHI0 YITOJTHOMOYEHHOTO JOHKHOCTHOTO JIM LA
Oprana (Oprasom).

AJIMUHUCTpPATUBHBIC TPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBINIOJIHAIOTCS B JE€Hb IMOANMCAHUS JOKYMEHTA, MOATBEPKIAAIOLIErO MPEIOCTABICHUE
(0TKa3 B MpEAOCTaBICHNN) MYHUIIUIIAIBHOW YCIIYTH, YIIOJTHOMOUYEHHBIM JOJKHOCTHBIM
nuuoM Oprana (Opranom).

Pe3ynbraTaMyd  BBIOJHEHUS] ~ aJIMUHUCTPATUBHBIX  MPOLIEAYpP  SIBISIOTCS:
HampaBieHue (MpeloCTaBIeHUE) C UCHoJib3oBaHMEM PecmyOnukaHckoro mnoprana
3asIBUTENIO TIOKYMEHTA, OATBEPKAAIOLIETrO MPEA0CTABICHUE MyHUIIMITAIIbHON YCIIYTH (B
TOM YHCJI€ OTKa3 B MPEJOCTABICHUH MYHUIIUIIATBLHON YCIyTH).

3.6.3.3. Ilpu oOpaiieHnn 3asBUTENS 3a PE3yJIbTaTOM MYHUIIMIAIBHON YCIYTH B
OpraH, OJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAMpaBiieHHWE) TOKYMEHTOB,
BBIJIACT 3asBUTENIO pe3yJibTaT MyHHUIMNanbHOW yciyru. [lo TpeGoBaHuio 3asBUTENS
BMECTE C DJK3EMIUIIPOM OJJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHUTEE €My
MIPEAOCTABIAETCA 3K3EMIUIAP AIEKTPOHHOIO IOKYMEHTA IyTEM €0 3allMCH Ha Chb€MHBIN



27

HOCUTENb UH(POPMAIMK WM HAMPABJICHUS SK3EMIUISIpa AJIEKTPOHHOTO JOKYMEHTa MO
AJIEKTPOHHOM NOYTE B aJPEC 3asBUTEIIA.

AJIMUHUCTpPATUBHBIC TPOLEAYpPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
OCYILIECTBIISIIOTCS B MOPSJIKE OYEPEAHOCTH, B IEHb IPUOBITHS 3aIBUTENSI B COOTBETCTBUU
c [IpaBunamu BHyTpEeHHETO TPYI0BOTO pacnopsiaka Oprana.

Pe3ynbTaToM BBINIOJIHEHUS] aAMUHUCTPATUBHBIX MPOILEAYpP SBISAIOTCS: (PuKcanus
dakTa BbIIAYM  pe3yibTaTa  MPEJOCTABICHUS  MYHMIMOAIbHOW  yCIyTHU B
aBTOMATU3UPOBAHHON HMH(POPMAIMOHHOM CHUCTEME, MpeAHA3HAYEHHON JUIs OKa3aHWs
roCyJapCTBEHHBIX U MYHUIIMITAIBHBIX YCIIYT.

3.7. UcmipaBieHne TEXHUYECKUX OMIHOOK

3.7.1. B cinyyae oOHapyKeHHSI TEXHHUECKOU OIMTMOKH B IOKYMEHTE, SBIISFOIIICMCS
pe3yNbTaTOM MYHULMIIAIBHOMN YCIYTH, 3adBUTENb HanpasiisgeT B Oprax:

3asBJICHUE 00 WCMPABJICHUU TEXHUYECKONW OmMOKK (mpuioxenue Ne 5 k
HACTOSIIEMY aJMHHUACTPATUBHOMY PETIAMEHTY);

JIOKYMEHT, BBIAAHHBIA 3afBUTENI0 KAK PE3YJNbTaT MYHHUIIMNAIBHOW YCIYTH, B
KOTOPOM COJIEP>KUTCS TEXHUUYECKasl OIINOKa;

JOKYMEHTBI, UMEIOIME IOPUANYECKYIO CHIIy, CBHJIETEJIBCTBYIOIINE O HAJIUYHUH
TEXHUYECKOMN OIIMOKH.

3asiBieHre 00 MCIPaBICHUHM TEXHUYECKOW OIIMOKU B CBENICHUSX, YKA3aHHBIX B
JTOKYMEHTE, SIBISIOIEMCS PE3YyJIbTaTOM MYHHIIMIAIBHON YCIIYT'H, IOJAETCS 3asiBUTEIEM
(YnOJTHOMOYEHHBIM TIPEJICTABUTENIEM) IOYTOBBIM OTIpPABICHHEM (B TOM YHCIE C
MCIIOJIb30BAaHUEM AJIEKTPOHHOM MOYTHI), OO0 uepe3 PecnyOnukaHckuil mopran Wid
MOII,.

3.7.2. JIo;KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, OCYIIIECTBIISIET
MpUEM 3asIBICHHS 00 UCIPABICHUN TEXHUYECKOM OIIMOKH, PETUCTPUPYET 3asIBJICHUE C
MPUJIOKEHHBIMHU JJOKYMEHTaMU U MEPEJAeT UX JOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY 32
00pabOTKy JOKYMEHTOB.

AJMUHHUCTPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSLUIUM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJHOrO paboyvero JHS C JaThl PETUCTPALIUU 3asBIICHUSI.

Pe3ynbraraMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOIEAYp SABISIOTCS: MPUHATOE
Y 3apETUCTPUPOBAHHOE 3asBJICHHE, HANPABIECHHOE HAa PACCMOTPEHHUE IOJIKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 3a 00pabOTKy TI0KyMEHTOB.

3.7.3. JIOMXHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy IOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI M B LEISIX BHECEHUS UCIPABICHU B JOKYMEHT,
SABJISIFOLIUICS PE3YNbTAaTOM MNPEIOCTaBICHUS MYHUIUIAIBHOW YCIYyTH, OCYIIECTBIISET
OpoLEaypbl, MPEAYCMOTPEHHbIE MYHKTOM 3.5 aIMUHUCTPATUBHOTO pEIrJIaMeHTa, U
BbIJIAET HUCIPABJICHHBIA JOKYMEHT 3asBUTENIO (YMOJHOMOUYEHHOMY MPEJICTABUTEINIO)
JUYHO NOJ POCIUCH C U3BATUEM Yy 3asBUTENS (YIIOJHOMOYEHHOIO IPEACTABUTEN)
OpUTMHAJIA JOKYMEHTA, B KOTOPOM COAEPKUTCS TEXHUYECKasi OIUMOKA, WM HallPaBJIsET
B aJpec 3asBUTEN IOYTOBBIM OTIPABIEHUEM (IIOCPEACTBOM 3JIEKTPOHHOM IOYTHI)
MMCBMO O BO3MOXHOCTH MOJYy4Y€HHs JIOKyYMEHTa Mpu npenoctaBieHun B Oprax
OpUTHHAaNa TOKYMEHTa, B KOTOPOM COJIEPKHUTCS TEXHUUYECKasi OLIMOKA.
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AJMUHHUCTPATUBHBIE TIPOIEAYPHI, YCTAHABIMBACMBIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TEUEHHE ABYX pabOuYuX IHEW TMocjiae OOHApYKEHUS TEXHUYECKON
OIUOKH WJIH TIOJTyYEHHUS OT JIF000TO 3aMHTEPECOBAHHOTO JINIIA 3asBJICHUS O TOTYIIEHHON
OIIINOKE.

Pe3ynpTaTaMy BBITIOJHEHUS aIMUHUCTPATHBHBIX IMPOICAYP SBISIFOTCS . BBIAHHBIH
(HampaBJICHHBIN ) 3aIBUTEITIO JIOKYMCHT.

4. Tlopsinok U ¢GopMbl KOHTPOJISI 32 NIPe0CTABJIEHUEM MYHHIUNIAIbHOM
yCJIYIr

4.1. ITopstok OCYIIECTBIEHUS TEKYLIEr0 KOHTPOJIS 32 COOIIOICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJPKHOCTHBIMU JIMLIAMHU MOJ0KEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa U UHbIX HOPMAaTHUBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIINUX TPEOOBAaHUS K
MPEA0CTABICHUIO MYHULIUIIAJIbHON YCIYTH, a TaK)K€ IPUHATUEM UMU PEIICHUN

KoHTpoJib 32 MOJTHOTOM M Ka4yeCTBOM MPEAOCTABICHUS MYHULIMNAIBHOW YCIYTH
BKJIIOUAET B c€OsI BBISBIICHUE U YCTPAHCHUE HAPYIICHUN MpaB 3asBUTEIICH, IPOBEICHUE
POBEPOK  COOJIIOJIEHUST TPOLIENYyp TMPEAOCTABICHUS MYHUIUMIAIBHOM  YCIYTH,
MOJITOTOBKY pelIeHui Ha aeicTBus (0e31eiicTBrE) NTOKHOCTHBIX JIUI] OpraHa MECTHOTO
CaMOYIIPABJICHUS.

dopMaMu  KOHTPOJISL 3a COOJIOJIEHUEM MCIHOJIHEHUS aJMUHUCTPATHUBHBIX
IPOLEYP SABIISIIOTCS:

1) mpoBepka M COIJIACOBAaHHWE MPOEKTOB JOKYMEHTOB IO MPEIOCTABICHHUIO
MYHULIMIATBHOMN YCIIYTH;

2) IpOBOJMMBIC B YCTAHOBJICHHOM  TOPSJKE  TPOBEPKH  BEJCHUSA
NETONPON3BOACTBA;

3) npoBe/ICHHE B YCTAHOBJICHHOM MOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOITIOICHUS
MpoLeayp MPEeaOCTaBICHUS] MyHULIMNIATIBHON YCITYTH.

B mensx Tekymero KOHTPOJS MCIHOJB3YIOTCS CBEICHUS, HWMEIOIIUECS B
ANIEKTPOHHOM 0a3e JaHHBIX, CIy)KeOHas KOPPECHOHJEHLHUSA, YCTHAs W MHCbMEHHAas
nH(popMaIus JOHKHOCTHBIX JIUI, OCYIIECTBIISIFONINX BBITTOJIHEHUE aIMUHUCTPATHBHBIX
poLEnyp, KypHaIbl y4€Ta COOTBETCTBYIOIIUX JOKYMEHTOB U IPYTUE CBEIACHUS.

JIns1 oCylIeCTBIIEHUSI KOHTPOJIS 32 COBEPLICHUEM JIEMCTBUM MPU MTPEIOCTABICHUN
MYHULUIIAUIBHON YCIYTM W NPUHATHU PEIIEHUW PYKOBOAMUTEIIO OpPraHa MECTHOIO
CaMOYIIPABJICHUS] NPEACTABISIOTCA CIOPABKM O  pe3yibTarax MPeIOCTaBICHUS
MYHHUUUIIAIBHON YCIYTH.

O ciyyasix ¥ IpUYMHAX HAPYILICHUS CPOKOB, MOCIIEIOBATEIBHOCTH U COJICPKAHUS
aIMUHUCTPATUBHBIX MPOLEAYP AOJKHOCTHBIE JIMIIAa HEMEIJEHHO HWH(QOPMUPYIOT
PYKOBOAMTENA OpraHa, MPEIOCTABISAIONIETO0 MYHUIMNAIBHYIO YCIYTY, a TaKke
NPEANPUHUMAIOT CPOUYHBIE MEPHI 110 YCTPAHECHHUIO HAPYLICHUH.

Tekymuii KOHTPOJIb 3a COOJIFOJIEHHEM TOCJIEIOBATEIbHOCTH  JICMCTBUIA,
ONpPENEIICHHBIX  AJIMUHUCTPATUBHBIMM  MPOUEAYpaMH IO  MPEIOCTaBICHUIO
MYHUUUIIAIBHON YCIYTH, OCYIIECTBIAETCA 3aMECTUTEIIEM PYKOBOAMUTENS OpraHa
MECTHOTO CaMOYTpAaBJIEHUs, OTBETCTBEHHBIM 3a OpraHu3aiuio  paboThl 1O
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MPEAOCTABICHUIO MYHULMIIATBHOM YCIIyTH, HaYaJIbHUKOM OTJENA, OCYLIECTBISIOLIErO
OpraHu3alxIo padOThI O NPEJOCTABICHUIO MYHUIIUIAIBHON YCIIYTH.

[lepeyeHb AOHKHOCTHBIX JIMI, OCYIUIECTBISIIOUIMX TEKYIIUA KOHTPOJb,
YCTaHABIMBAETCA MOJIOKEHUSMUA O CTPYKTYPHBIX IMOJAPA3JIEIICHUSIX OpraHa MECTHOIO
CaMOYIIPABJICHUS U JOJDKHOCTHBIMHU PETIIAMEHTAMH.

4.2. Ilops 1ok ¥ IEPUOIMYHOCTH OCYIIIECTBICHHUS MJIAHOBBIX U BHETJIAHOBBIX MMPOBEPOK
MOJIHOTHI U Ka4eCTBa MPEJOCTABICHHS] MyHUIIUTIAIBHON YCIIYTH, B TOM YHUCJIE MOPSIA0K
1 GOpMBI KOHTPOJIS 32 MOJHOTON M Ka4eCTBOM MPEIOCTaBICHUS MyHHUIIUTIAIbHON
YCIIyTH

4.2.1. KOoHTpOIb 32 MOTHOTOW M KAYECTBOM INPEIOCTABICHHUS] MyHULIUITAIBHON
YCIIYTH OCYLIECTBIISIETCS B (hopmax:

1) mpoBeneHHs NPOBEPOK;

2) paccMOTpeHus kano0 3asBuTenen Ha nercteus (Oe3nericteue) Oprana, a
TaK)K€ UX JTOJHKHOCTHBIX JIML, MyHUIIMIAIBHBIX CITYKAILKX.

4.2.2. B uensx oCcymecTBICHHS KOHTPOJIA 32 MOJHOTON U KAYE€CTBOM
[IPEIOCTABICHUS MyHULUIIATBHON YCIIYT'H IIPOBOJSATCS IJIAHOBBIE U BHEIIJIAHOBBIC
npoBepku. [IopsSa0K ¥ IEpUOANYHOCTD OCYLIECTBICHUS IUIAHOBBIX IPOBEPOK
yCTaHaBIUBaETCs I1aHOM paboTel Oprana. [lpu mpoBepke MOryT paccMaTpuBaThCs BCe
BOIIPOCHI, CBSI3AHHBIE C IIPEIOCTABICHUEM MYHHUIIMIIAIBHON YCIYTH (KOMIUIEKCHBIE
IPOBEPKH), UM OTAEIbHBIA BOIPOC, CBSI3aHHBIN € MPEJOCTaBICHUEM MYHULUIIAIBHOM
yciyru (TeMatuyeckue npoBepku). [IpoBepka Takxke MOXKET MPOBOJUTHCS O
KOHKPETHOM KaJio0€ 3asBUTEIIA.

4.2.3. BHem1aHOBBIE IPOBEPKU ITPOBOJSATCS B CBSI3M C IPOBEPKON YCTPAHEHUS
paHee BBISBJIEHHBIX HAPYLIEHUN aJMUHUCTPATUBHOTO PETIaMEHTa, a TAKXKE B ClIydae
MOTy4YeHHUs XKayio0 3asiBUTeNer Ha feiicTBus (Oe3neiictBue) OpraHa, a TakKe Uux
JOJKHOCTHBIX JIUL, MyHUIIUNATBHBIX CITYXKaIIHUX.

4.2.4. Pe3ynbTathl IpOBEPKH O(DOPMIISIFOTCS B BUJI€ aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEAOCTATKH U MPEIIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJIKHOCTHBIX JIUI] OpraHa, MpeI0CTaBIISIIOIIETO
MYHHUITUTIATBHYIO YCIIYTY, 3a PelIeHus u AeicTBus (0e31eicTBIE), MPUHUMAEMbIC
(oCylIECTBIISIEMBIE) MU B XOJ€ NPEAOCTABICHUS MYHULIUIATBHON yCIyTH

[To pe3ynbpTatam NpOBEACHHBIX TPOBEPOK B CIIy4Yae BBISIBIICHUS HAPYIICHUN TTPaB
3asBUTEJIC BUHOBHBIC JIMIIA TPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOJATENBCTBOM Poccurickon deaepanuu.

PykoBoauTenb opraHa MECTHOIO CaMOYIPABJICHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBIICHUM.

PykoBoautenp (3aMeCTUTENb PYKOBOJUTENSA) CTPYKTYPHOTO TOApPA3CiICHUs
OpraHa MECTHOT'O CaMOYIIPaBJIEHUSI HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U (JIH )
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HEHAJIJIeXKAIEee BBIMOJHEHUE aJIMUHUCTPATUBHBIX JCHCTBUM, YKa3aHHBIX B pazjene 3
aIMUHHUCTPATUBHOTO PErJIaMEHTA.

JIOJDKHOCTHBIE JIMIA U UHBIE MYHUITUMIIANIbHBIC CITY>KAIIUE 32 PEIICHUS U ICHUCTBUS
(6e3nelicTBue), mnpuUHUMaeMble (OCYIIECTBISIEMbIE) B  XOJI€  MPEIOCTaBICHUS
MYHUIUTATbHON YCIIyTH, HECYT OTBETCTBEHHOCTb B YCTaHOBJICHHOM
3aKOHOJIaTEILCTBOM TOPSJIKE.

4.4, TonoxxeHus1, XapaKTepU3yIOIIue TPeOOBaHUS K OPSIAKY ¥ (hopMaM KOHTPOJIS 3a
MPEI0CTABICHUEM MYHHUITUIIAJIBHOMN YCIYTH, B TOM YUCJIE€ CO CTOPOHBI IpaXaaH, UX
00BbEeIMHEHUH U OpraHu3aIui

KoHTpoJib 32 peaocTaBiIeHneM MYHUIIMIIAIBHON YCIIYTH CO CTOPOHBI TPaXAaH, UX
OObEMHEHUH W  OpraHu3aluid, OCYLIECTBISETCA IMOCPEICTBOM  OTKPBITOCTH
NEATENbHOCTH  OpraHa  MECTHOTO  CaMOYNpAaBJICHHUS  OpU  IPEIOCTaBICHUU
MYHULUIIATBHOMN YCIIYTH, OJyYE€HHS TOJIHOM, AKTyaJIbHOM M JOCTOBEPHOU MH(OpMAIUU
0 MOPSAKE MPEIOCTaBICHUS MYHHIMIAIBHOM YCIYyTM U BO3MOXKHOCTH JOCYAEOHOIrO
paccMoTpeHust oOpanieHuid (x&ano0) B MpoIecce MPETOCTaBICHUS MYHUIIUMAIBHOU
YCIIyTH.

5. locyneoHblii (BHecy1eOHbIH) MOPSIA0K 00KAJT0BAHNUS pellieHuil u 1eiicTBUiA
(0e3neiicTBHSI) OPraHa, MpeAOCTABJISIOIIET0 MYHUIIUNIAJIBHYIO YCJIYTY,
MHOTO(YHKIMOHAJIBLHOI0 LIEHTPA NMPEA0CTABJIEHHUS TOCYyIapCTBEHHbIX H
MYHUIMIAJIbHBIX YCJIYT, OPraHu3aiuii, ykazanubix B yactu 1.1 cratbu 16
DenepanbHOro 3akona Ne210-d3, a tak:ke UX J0JKHOCTHBIX JIUIL,
MYHUIMNAJbHBIX CJIY:KANUX, PAOOTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XKAJTOBAHKUE B JOCYJAECOHOM MOPSAIKE pEIICHUN
u faeicTBuil (0e3nelcTBUSI) OpraHa, MPEJOCTAaBISIONIETO MYHHUIUIIAIBHYIO YCIIYTY,
JOJDKHOCTHOIO  JIMI]a OpraHa, MpeAOoCTaBIAIONIEr0 MYHULMNAIBHYIO — YCIYTY,
MYHUIUIAIBHOTO  CIYXKAIllero,  PYKOBOJMTENS  OpraHa,  IMPEJOCTABISIIOLIETO
MYHUIIUIIATIBHYIO yCIIyTYy, MHOTO(YHKIIHOHATIBHOTO LIEHTpA, paboTHHKa
MHOTO(YHKIIMOHAJIBHOIO IEHTPa, OPTaHU3alui, IPeTyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepansroro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCS C 5Kallo00ii, B TOM YHUCIIE B CIACAYIOIINX CIydasiX:

1) HapymieHue cpoka perucTpauuy 3amnpoca O NpeJIoCTaBIEHUN MYHULIUITAIBHON
YCIIYTH, 3aI1poca, yKa3aHHoro B crarbe 15.1 @eaepanproro 3akona Ne 210-D3;

2) HapyllIeHHe CpOKa MPEeIOCTaBICHUS MYHULUIAIBLHON ycnyru. B ykazanHoM
ciaydyae nocyaeOHoe (BHecyneOHOe) 00KaloBaHHME 3asBUTENIEM PEIICHUN U JEUCTBUMN
(6e3neiicTBUsl) MHOTO(DYHKIIMOHAIBHOTO LIEHTPA, pabOTHUKA MHOTrO(QYHKIMOHAIBLHOTO
[EHTpa BO3MOXHO B CJyyae, €ClIM Ha MHOTO(YHKI[MOHAJIbHBIA LIEHTP, PELICHUS U
nevictBusi  (0e3melCTBUE)  KOTOPOro  OOXAIYHOTCSA, BO3JIOKEHA  (PYHKUMS 1O
MPEIOCTABIECHUIO COOTBETCTBYIOUIMX MYHHUIIMIAIBHBIX YCIYr B TOJHOM OObEME B
MOPsIZIKE, ONpeAeNIEHHOM YacThio 1.3 ctathu 16 @enepanpHoro 3akona Ne 210-PD3;
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3) TpeGoBaHME y 3asBUTENS JOKYMEHTOB WM HHPOPMAIHH JTUO0 OCYIIECTBICHUS
NEUCTBUN, TMPEACTaBICHUE WIM OCYLIECTBICHHUE KOTOPBIX HE MPELyCMOTPEHO
HOPMAaTUBHBIMM IIpaBOBbIMM akTamu Poccuiickonn ®denepannv, HOPMAaTUBHBIMU
npaBoBbIMU akTamu PecniyOnuku Tatapctan, MyHUITUTIATbHBIMU IPABOBBIMU aKTaMU JIJIs1
IPEAOCTABICHUS MYHHUIIUTIIAJIbHON YCIIYTH;

4) oTka3 B MpuUeMe JOKYMEHTOB, IMPEAOCTaBIIEHUE KOTOPBIX MPEAYCMOTPEHO
HOpPMAaTUBHBIMM TIpaBOBbIMH akTamu Poccuiickoii ®enepauny, HOPMAaTUBHBIMU
npaBoBbIMH akTaMu PecniyOnuku Tatapctan, MyHUIIMTIATBHBIMU IPABOBBIMU aAKTaAMU IS
PEAOCTABICHUS MYHHUIIMIIAJIBHON YCIIYTH, Y 3aBUTEIS;

5) oTKa3 B MpeOCTaBICHUN MYHUIIUIIATBHONW YCIYTH, €CJIM OCHOBAHUS OTKa3a He
MPEyCMOTPEHBI (efiepaIbHBIMU 3aKOHAMH W TPUHSTHIMH B COOTBETCTBUU C HUMU
VHBIMA HOPMaTHUBHBIMH IIPAaBOBBIMH akTamu Poccuiickon Penepanuu, 3aKOHAMH U
MHBIMU HOPMaTUBHBIMU ITPaBOBBIMU akTamMu PecniyOnuku Tatapcran, MyHUIIUTTATIbHBIMUA
MPaBOBBIMM aKkTamMH. B yka3zaHHOM ciiydae aocyaeOHoe (BHecyaeOHOe) 00»aJoBaHUE
3asBUTEJIEM pEIIeHUNd U AeicTBUM (0e31elicTBUsI) MHOTO(YHKIIMOHAIBLHOTO IIEHTPA,
paboTHUKAa MHOTO(DYHKIIMOHAJIBLHOIO IIEHTpa BO3MOXXHO B Clydae, €CJIM Ha
MHOTO(DYHKIIMOHAJIbHBIA LIEHTp, peleHuss u jaelcTBus (0e3nelicTBHE) KOTOpPOTO
0o0XayroTcsi, BO3JIOXKEHAa (QYHKIUS 10 MPEJOCTABICHUI0  COOTBETCTBYIOIIUX
MYHUITUTIATBHBIX YCIIYT B ITOJIHOM 00BEME B MOPSAKE, OMPEACIIEHHOM 4acThio 1.3 cTarhu
16 ®enepanpHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHME C 3asBUTENS MPU NPEIOCTABICHUU MYHUIUTIATIBLHOM YCIYTH
IJIaThl, HE MNPEAYCMOTPEHHOW HOPMATUBHBIMU IIPAaBOBBIMM akTaMu Poccuiickon
denepanvi, HOPMATHUBHBIMH  TIPaBOBBIMH  akTamu PecnyOnuku  Tarapcran,
MYHULIMTATBHBIMU TPABOBBIMU AKTAMH;

7) oTKa3 opraHa, NpPeJOCTABISIIOUIEr0 MYHHIIMNAIBHYIO YCIYTY, JOJKHOCTHOIO
JUIA OpraHa, MPeJOCTABISIIOUIEr0 MYHULUMAIBHYIO YCIYTy, MHOTO(YHKIIMOHAIBLHOTO
LIEHTpa, paOOTHUKA MHOTO(YHKIMOHAIBHOTO [IEHTPa, OpraHU3alNii, TPETYyCMOTPEHHBIX
gacthto 1.1 crarbum 16 ®enepanpHoro 3axkoHa Ne 210-d3, wim ux paOOTHUKOB B
WCTIPABJICHUU JIOMYIIEHHBIX MMHU OINEYAaTOK M OIIMOOK B BBIJAHHBIX B pE3yJbTaTe
MPEAOCTABICHUS  MYHHMIMOAIBHOW  YCIOYyrM  JOKYMEHTax JMOO  HapylIeHUe
YCTAaHOBJICHHOTO CpOKa TaKuX HCIpaBieHuil. B ykaszanHom cnydae pocyaeOHOe
(BHecyneOHOE) oO’kamoBaHWE 3asBHUTENIEM peIIeHUA U JedcTBuil  (Oe3maeiicTBus)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, paOOTHUKA MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOXXHO B CJIy4ae, €CIi Ha MHOTO(QYHKIIMOHAIBHBIA IIEHTP, PEIICHUS W JCUCTBUS
(6e3meiicTBHE) KOTOPOTO OOKAMyIOTCS, BO3J0K€HAa (GYHKIUS IO TMPEIOCTABICHUIO
COOTBETCTBYIOIINX MYHHUIIUTIATLHBIX YCIYT B IOJIHOM 00BEME B MIOPSIKE, OMPEACICHHOM
yactbio 1.3 cratbu 16 degepanpHoro 3axkoHa Ne 210-D3;

8) HapylleHuWEe CpoKa WIM TMOpsAKa BbIAAYM JOKYMEHTOB IO pe3yibTaTam
peAOCTaBICHUS MYHUIIUTIATLHON YCIIyTH;

9) npuocTaHOBJIEHHE MPETOCTABICHUS MyHUIIUNIATBHOM YCIYTH, €CJIM OCHOBaHUS
PUOCTAHOBJICHUSI HE MPENIyCMOTpPEHbI (GeaepaibHbIMU 3aKOHAMU M MPUHSTHIMU B
COOTBETCTBUM C HHMMHU HHBIMM HOPMATUMBHBIMHM ITPABOBBIMHM akKTamu Poccuiickoi
denepanuu, 3aKOHAMHW W WHBIMA HOPMATHUBHBIMH TPaBOBBIMU akTamu PecrmyOnmku
TaTtapcran, MyHUITUTIATLHBIME TIPABOBBIMU aKTaMU. B yka3zaHHOM ciiydae nocyne0Hoe
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(BHEcynmeOHOE) oO’kamoBaHWE 3asBHUTENIEM pEIICHUH U JedcTBuid  (Oe3maeiicTBu)
MHOTO(YHKIIMOHAJIBHOTO  LEHTpa, pPaOOTHHKAa MHOTO(QYHKIMOHAIBHOTO IIEHTpa
BO3MOXXHO B Ciyd4ae, €CIM Ha MHOTO()YHKIMOHAIBHBIM LIEHTP, PEIICHUS U JCHCTBUS
(Oe3nelicTBUE) KOTOPOTO OOMKAIYIOTCS, BO3JIOKEHA (YHKIHS MO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHUIIUNIAJIBHBIX YCIYT B TOJIHOM 00bEME B MOPSIKE, OMPEACICHHOM
yactbio 1.3 cratbu 16 @enepanbHoro 3akona Ne 210-@3.

10) tpeboBaHMe y 3asBUTENS MNpPU MPEIOCTABICHUU MYHUIIUMAIBHON YCIYTH
JOKYMEHTOB WJIM WH(GOpPMAIMK, OTCYTCTBUE M (MJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIMCH MPHU MEPBOHAYATIBHOM OTKa3€ B MpPHUEME IOKYMEHTOB, HEOOXOIUMBIX JIs
PEIOCTaBICHUS MYHUIIMTNIAIBLHOW YCIyrd, MO0 B MPEAOCTABICHUH MYHHUIIMIIATIBbHON
YCIYTH, 3a HCKJIIOUYECHHEM CIIy4aeB, NMPEIyCMOTPEHHBIX IYHKTOM 4 yactu | cratem 7
®enepanbHoro 3akoHa Ne 210-@3. B ykazaHHOM ciiydae jaocyAeOHoe (BHeCyAeOHOE)
00’xaioBaHUE 3asIBUTEIIEM peLIeHUI 151 JNECUCTBUN (Oe3neiicTBUSN)
MHOTO(DYHKIIMOHAJIBHOTO  LIEHTpa, paOOTHUKA MHOTO(QYHKIMOHAIBHOIO IIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOrO(QYHKIHMOHAJIbHBIA LIEHTP, PEIICHHUS U JEUCTBUS
(Oe3neiicTBHE) KOTOPOrO OOKaNyrOTCS, BO3J0KE€HAa (QYHKUHS IO MPEJOCTABICHHUIO
COOTBETCTBYIOIINX MYHULIUITAJIbHBIX YCIYT B TOJIHOM 00bEME B MOPSAIKE, ONPENECITCHHOM
yacTbto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba momaercss B NUCbMEHHOM (opme Ha OyMa)kKHOM HOCHTENE, B
AJIIEKTPOHHOM (opMe B Oprad, MPEeNOCTABISIONNUNA MYHULUIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHATBHBIN IIEHTP JMOO B COOTBETCTBYIOIIMM OpPraH TOCYJIapCTBEHHOM
BJIACTH, SIBJISIOLIMMICS yupenuTeldeM MHOroQyHKUMOHAIBHOTO IIeHTpa (nanee -
yuypenuTeiab  MHOTOQYHKIMOHANBHOTO  LEHTpa), a Takke B  OpraHu3alui,
npeaycMoTpeHHble yacTbio 1.1 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3. XKanoObl Ha
pemieHuss U AecTBus (Oe3nelCTBUE) PYKOBOJAUTENS OpraHa, MperIoCTaBISIOIIETO
MYHULUIIAIBHYIO YCIYTY, TOJAIOTCS B BHILIECTOSIIIMA OpraH (Mpy €ro HaJlM4um) 0o B
Cllydae €ro OTCYTCTBHSI PacCMaTpHUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
MPEOCTABISAIONIET0 MYHUIUNAIBHYIO yciyry. JKamoObl Ha pemieHuss U JeUCTBUS
(6e3nelicTBue) pabOTHUKA MHOTO(QYHKIIMOHAIBHOTO LIEHTPA MOAAIOTCS PYKOBOIUTEIIO
ATOr0 MHOTO(QYHKUMOHAIBHOrO weHTpa. KajmoObl Ha pelmeHus W JAeUCTBUS
(Oe3neticTBuE) MHOTO(YHKIIMOHAJIBHOTO LEHTpa MOJIAOTCS YUPEIUTENIO
MHOTO(QYHKIIMOHAJIBHOTO IEHTpa WM JODKHOCTHOMY JIMILY, YHOJHOMOYEHHOMY
HOPMATHBHBIM TIPaBOBBIM akToM PecnyOnmuku Tatapcran. XKamoOwsl Ha pemieHus U
neuctBusa (Oe3nelicTBre) paOOTHUKOB OpraHU3AIMi, MPEeTyCMOTPEHHBIX udacThio 1.1
ctatbu 16 ®enepaibHoro 3akoHa Ne 210-®3, noparoTcs pPYKOBOIUTENSM 3THUX
OpraHU3aIUu.

Kanoba Ha pemieHus u AeiicTBusi (Oe3deiicTBUE) opraHa, MPeaOCTaBISIONIETO
MYHUIIMOAIbHYIO  YCIYry, JOJDKHOCTHOTO JIMIA OpraHa, MNpeAoCTaBIISIONIETO
MYHUIIUTAIbHYIO YCIYry, MYHHUUMUIIAJIBHOTO CIIY)Kalllero, PYKOBOJIUTENS OpraHa,
PEIOCTABIISIONIEr0 MyHUIIMTAIBHYIO YCIYTY, MOKET OBITh HalpaBJieHa 110 MOYTe, 4Yepe3
MHOTO(YHKIIMOHAIbHBIH LEHTD, C UCIOJIb30BAaHUEM UH(OPMAIMOHHO-
TEJIEKOMMYHUKAaIMOHHON  cetn  «MHTepHeT», oOQuIManbsHOrO  caiita  oprasa,
NPENOCTABIAIONIET0  MYHUIMNAIbHYIO  yciayry, EnmHoro  moprama  nubo
PecnyOnmkanckoro noprasia, THGOPMAIIMOHHOM CUCTEMBI 10CYIEOHOT0 00KaJI0BaHUs, a
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TaK)K€ MOXKET OBITh MPHUHSTA MPH JIMYHOM Ipueme 3asiButens. XKamoba Ha peuieHus u
NEUCTBUS (Oe3nelicTBHe) MHOTO(YHKIIHIOHATIBHOTO LIEHTpA, paboTHHKA
MHOTO(YHKITMOHATIBHOTO IIEHTPa MOKET OBITh HAaMpaBjieHa Mo MOYTe, C UCIIOIb30BaHUEM
MH(GOPMALIMOHHO-TEIIEKOMMYHHUKAITMOHHON ceTu «HTepHeT», oduImanibHOro caiTa
MHOTO(YHKIIMOHAJILHOTO LIeHTpa, Enunoro nopraia nu6o Pecny0nukanckoro noprana,
UH(OPMAITMOHHON CUCTEMBI J1I0CY1I€0HOTO 00XKaTOBaHMs, a TAKKE MOXKET ObITh IPUHSTA
Opy JIMYHOM mpueMe 3asBurtens. Kamoba Ha pemieHuss u aedctBus (Oe3neiicTBue)
OpraHH3alul, MPeayCMOTPEHHBIX YacThio 1.1 crateu 16 denepanbHoro 3akoHa Ne 210-
@3, a Takke UX pabOTHUKOB MOKET OBITh HalpaBlieHA MO MOYTE, C MCIOJIb30BAHUEM
UH(OPMAITMOHHO-TEICKOMMYHUKAIMOHHON cetn « HTepHeT», opuIMaIbHBIX CaNWTOB
3TUX opraHu3auuii, Enunoro noprana mmbo Pecnybirkanckoro noprania, a Takke MOKET
OBITh MIPUHSATA IPH JIMYHOM IPUEME 3asIBUTEIIS.

5.3. Kanoba nomxHa COAEPKATh:

1) HauMeHOBaHME OpraHa, MPEAOCTaBIAIONIEr0 MYHUIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBISIIOIIEr0 MYHHUIMIAIbHYIO YCIyry, JIH0O
MYHULUINAIBHOIO CIYXallero, MHOrO(QYHKIIMOHAIIBHOTO IIEHTPa, €r0 PYKOBOJIUTENIS U
(wn) paOoOTHUKA, OpraHu3aluid, NOPEeIyCMOTPEHHbIX 4YacThlo 1.1 cratem 16
®enepanbHoro 3akoHa Ne 210-03, ux pykoBoauTenen u (uinn) pabOTHUKOB, pEIICHUS U
nencTBus (0e3eiCTBIE) KOTOPBIX 00KaIYIOTCS;

2) damunuio, UMs, OT4eCTBO (MOCIEIHEE - MPU HAIWYUH), CBEIACHUS O MECTE
KUTEJIbCTBA 3asBUTENS - (PU3UUECKOro JMIa JUO0 HauMEHOBaHHUE, CBEACHUSI O MECTE
HAXOXKIEHUS 3asABUTEIS - FOPUIAYECKOIO JIMIA, a TaKKe HOMEp (HOMepa) KOHTAaKTHOTO
TenedoHa, aapec (aapeca) MMEKTPOHHOM MOYTH (TIPU HATMYUHN) U TIOYTOBBIN aJipec, 1Mo
KOTOPBIM JOJIKEH ObITh HAIIPABJIEH OTBET 3asIBUTEIIO;

3) cBenmeHus 00 OOKayeMbIX PEIICHUSIX U JIEUCTBUAX (Oe31eiiCTBUM) OpraHa,
MPEAOCTABIISAIONIET0  MYHULMIAIBHYIO  YCIyry, JOJDKHOCTHOTO JIMIIA  OpraHa,
MPEAOCTABIISAIONIET0 MYHHULIMIAIBHYIO YCIYry, JU0O MYHHMIMIAIBHOTO CITY>KallEero,
MHOTO(YHKIITMOHAJIbHOTO  LIEHTpa, pab0OTHUKA MHOTO(DYHKIIMOHAIILHOTO LIEHTpA,
OpraHu3alui, TpeayCMOTPEHHBIX YacThio 1.1 ctaten 16 @enepanbHoro 3akoHa Ne 210-
@d3, ux pabOTHUKOB;

4) noBOABl, HA OCHOBAaHMWHU KOTOPBIX 3asBUTEIb HE COIVIACEH C PEIIEHUEM U
neiictBueM (Oe3IeHCTBUEM) OpraHa, MPeIOCTABISAIONIET0 MYHUIUIAIBHYIO YCIYTY,
JOJHDKHOCTHOTO JIMLIa OpraHa, MPEeIOoCTaBIAIONIEr0 MYHUILMNAIbHYIO YCIyTry, JH0o
MYHHIIMIIAJIBHOTO  CIIY)Kalllero, MHOTO(YHKIMOHAJIBHOTO  ILIEHTpa, paOOTHHKa
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, OPraHU3aliii, MPEAYCMOTPEHHBIX YacThio 1.1 craThu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux pabOOTHUKOB. 3asBUTENEM MOTYT OBIThH
IPEICTaBIICHbI TIOKYMEHTHI (IIPH HAJTUYKH ), TOJTBEPKAAOIINE JOBOIBI 3asBUTEIIS, JINOO
UX KOIIHH.

5.4. IToctynuBias xano0a MOAJICKUT PETUCTPAIIMU B CPOK HE TI03][HEE pabovero
JTHS1, CJIETYIOLIETO 33 THEM MOCTYILJICHUS.

5.5. XKanoba, moctynuBlias B OpraH, MNPEJOCTABISAIONUMNA MYHUIUIATBHYIO
yCIIyTy, MHOTO(YHKIIMOHATIBHBIN LIEHTP, YUPEAUTETIO MHOTO(YHKIIMOHATIBHOTO LIEHTPA,
B OpraHU3alyy, IPeycMOTpeHHbIE YacThio 1.1 ctaTten 16 @eaepanbHoro 3akoHa Ne 210-
@3, nub0 BhIIECTOAUINI OpraH (IpU €ro HaIU4Yuu), MOJJIEKUT PACCMOTPEHHIO B
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TE€YeHHE MATHAALATH pabOYNX JHEU CO HS €€ PErMCTpalllu, a B clilydae 00>KaloBaHMS
0TKa3a OpraHa, Mpe0CTaBISIONIET0 MYHUITUTAIBHYIO YCIYTy, MHOTO(QYHKIITHOHATIEHOTO
LIEHTpa, OpraHu3alui, IPeTyCMOTPEHHBIX YacThio 1.1 ctaTten 16 denepaibHOrO 3aKOHA
Ne 210-®3, B mpueme AOKYMEHTOB y 3asiBUTEJNs JIMOO B MCIPABICHUU JIOMYIICHHBIX
OIEYaTOK M OLIMOOK WM B Cilydae 00>KaJOBaHMsI HapyLIECHUs YCTaHOBJIEHHOTO CPOKa
TaKWX MCIIPABJICHUM - B TEUCHUE MATH pab0UMX AHEH CO THS €€ perucTpaiui.

5.6. Ilo pe3ynbrataM paccCMOTPEHUS KaJloObl IPUHUMAETCS OJHO U3 CIEAYIOIINX
pELIECHU:

1) s)xanmo0a y10BJIETBOPSETCSA, B TOM YHUCIE B (POPME OTMEHBI IPUHSATOTO PEIICHHUS,
UCIPABJIEHUS JIONMYUICHHBIX ONEYaTOK M OHMOOK B BBIIAHHBIX B pe3yjbTare
IIPENOCTABIECHNS MyYHULIMIIATBHON YCIYyTH JOKYMEHTaX, BO3BpaTa 3assBUTEIIO JEHEKHBIX
CPEACTB, B3UMaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMH ITPABOBBIMH AKTaMU
Poccuiickoii ®eneparum, HOpMaTUBHBIMU MPaBOBbIMU akTaMu PecnyOnuku Tarapcran,
MYHULIMIAIbHBIMU ITPAaBOBBIMH AKTAMH;

2) B yAOBJIETBOPEHUH KAJIOOBI OTKA3bIBAECTCS.

He mo3nHee nHA, claeAyromiero 3a JHEM IPHUHATUS DPEIICHUS, YKAa3aHHOTO B
HACTOSIIIEM ITyHKTE, 3asBUTENI0 B MUCbMEHHOW ()OpME U MO KEIAHUIO 3asBHUTENS B
AJIEKTPOHHOM  (opMe HalpaBiseTcs MOTHUBUPOBAaHHBIM OTBET O pe3ysbTarax
PaccMOTPEHHUS KaJI0OBbI.

5.7. B ciny4ae mpu3HaHUS >KaJOOBI TOJIEKAIIEH YIOBJIETBOPEHHUIO B OTBETE
3asBUTEJII0 O pe3ysIbTaTaXx PacCMOTPEHUs KanoObl naercss UHGopMauus O JEeHCTBUSX,
OCYILECTBIISIEMBIX ~ OPraHOM,  IPEAOCTABIAIOIIMM  MYHULMNAIBHYKO  YCIYTY,
MHOTO(YHKIIMOHAIBHBIM LIEHTPOM JIMOO OpraHu3anuei, NpeaycMOTpeHHON yacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-D3, B nensax HE3aMeIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYLIEHUWA NPU OKa3aHWY MYHMIUITAJIBHON YCIYTH, a TAKKE MPUHOCITCS
M3BUHEHUS 32 JOCTABJIICHHbIE HEYIOOCTBA M yKa3bIBaeTCs MHPOPMALIMS O AATIbHEUIINX
JNEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3aABUTENI0 B LEIAX MOIYyYEHUs
MYHHUIUMIAIBHON YCIYTH.

5.8. B ciyuyae npusHaHus *anoObl HE MOJIEKALIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEII0 O pe3yibTaTaXx pacCMOTPEHHUs KajaoObl [alOTCs apryMEHTHPOBAHHBIE
pa3bsCHEHUS] O NPUYMHAX MPHUHATOrO pEIIeHHs, a Takke HHPOpMalus O MOpsIKe
00aJIOBaHUS IPUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBJIEHHS B XOZ€ WJIM IO PE3yJIbTaTaM PAaCCMOTPEHUS KanoObl
IIPU3HAKOB COCTaBa aJMMHUCTPATUBHOIO NIPAaBOHAPYLICHUS WM IPECTYIICHUSA
JOJHKHOCTHOE JIMIIO, pa0OTHHUK, HAJECIEHHBIE MOJIHOMOYHUSIMH 110 PACCMOTPEHHUIO Kajnoo0,
HE3aMEJIMTEIbHO HAIIPABIIIOT UMEIOIIUECS MATEPUAIIBI B OPTaHbI IPOKYPATYyPHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
perIaMeHTy IpeaoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

CIIPABKA

CeeneHus 00 IEKTPOHHOM MOAITUCH

JomxuoctHoe muio (PHO)

(momKCch YHOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA
oprana)
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[Tpunoxxenne Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHUIIUIIAJIBHON yCIyTH TIO BhIAaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, nmpeoCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE AaHHBIC ITPCACTABUTCILAL

PEHIEHUE
00 0TKa3e B MPEIOCTABIICHUN MYHUIIUNTAIBHONW YCIYTH
10 BBIJIaue CIPaBKH (BBIITUCKH)
OT No

PaccmotpeB Bame 3asBieHue ot Ne 17}
MpuiIaraeMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom
NPUHATO pelIeHre 00 0TKa3e B BblAaue
CIIPaBKH (BBIITUCKH) TI0 CICIYIONMIEMY OCHOBAHHIO:

JlononHurenbHast UHGoOpManus:

Caeznenus 00 3JIEKTPOHHOM NOANMNUCH

JomxkuoctHOE auio (PHO)

(HOANUCH YIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Tpunoxenne Ne 3
K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank opraHa, npeaoCTaBISIOIIET0 MYHULIUIIAIIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI MPEI0CTABIICHUS
MYHHUIUAIBHON YCIYTH 10 BbIJaye CIPaBKH (BBITHCKH)
oT No

PaccmorpeB Baiue 3asBieHue ot No v
IIpUjlaracMble K HEMY JIOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHom
MIPUHATO pPelIeHue 00 0TKaze B MpremMe
JIOKYMEHTOB, HEOOXOIMMBIX JJIsl TTPEAOCTABICHUS MYHUIIMTIATBHON YCIYTH MO BbIJAaue
CIPaBKH (BBIITUCKHU) MO CIICTYIOIIMM OCHOBAHHUSIM:

1.
2.

Pa3pscHeHne IpUUYMH OTKa3a:

JlonomHuTenpbHAs MHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO 0OpAaTUTHCA B YIOJHOMOYECHHBIA OpraH C 3asBJICHHEM O
MIPEIOCTABIICHUH YCIYTH MOCJE YCTPAaHEHUS YKAa3aHHBIX HAPYIICHU.

JlanHBI OTKa3 MOXET OBbITh OO0XajaoBaH B JOCYACOHOM TOPSIIKE IyTeM
HaIpaBJICHUS KaJIO0ObI B YIIOJITHOMOYCHHBIN OpraH, a TAK)Xe B CyJIeOHOM MOPSIIKE.

Caeznenus 00 3JIEKTPOHHOM NOANMNUCH

JomxuoctHoe muio (PHO)

(moxmKCch YHOIHOMOYEHHOTO IOJDKHOCTHOTO JIMLA
oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

dopma

B

(HanMeHOBaHME OpraHa MECTHOTO CaMOYIIPaBIICHHS)

oT

((1)8.MI/IJ'II/I$I, UM, OTHECTBO, HACTIOPTHBIC JaHHBIC, PCTUCTPALIUIO
IO MECTY JKHUTCJILCTBA, aApeC 3J'IeKTp0HHOI\/'I IIOYTEI, TGJ'IGCI)OH)

3ASBJIEHUE
0 BBIJIaU€ CIPABKU (BBITUCKH)

[Ipoury Bac BbaaTh cripaBKy (BBIITUCKY)

(yxa3aTe B CIIPaBKH)

K 3asBnenutro npunaratores:

PesynbraTr npenocraBieHuss MyHUIMIAIBHON YCIIYTH, IPOLTY MPEIOCTABUTD:

I:IB TnaHbI kKabunet [lopTana rocyaapCTBEHHBIX M MYHHITUTIAIBHBIX YCIYT
PecnyOomuku Tatapcran;

l:[B MHOTO(YHKIIMOHAILHOM ILIEHTPE MNPEIOCTaBICHUSI TOCYIApCTBEHHBIX W
MYHUIIMNANBHBIX ycnyr PecyOonuku TaTtapceran;

I:l B Opzane.

(mata) (moamnucs) (®.1.0.)
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[Tpunoxenune Ne 5

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

PyxoBoaurento
HUcnonHuTensHOro KOMUTETA

OT:

3ASABJIEHUE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKH

CooOmaro 06 omuoOKe, AOMYIIEHHOW MPU OKa3aHUM MYHUIIMIIAIILHON YCIyTH 1O
BbIJIaye CIIPABKH (BBITIUCKH).

3anucaHo:

[TpaBuIIbHBIE CBEICHUS:

[Ipormy wWchmpaBUTH  JOMYIIEHHYKD TEXHHYSCKYI0 OMIMOKY W BHECTH
COOTBETCTBYIOIINE U3MCHEHHS B JOKYMEHT, SIBJISIONTUICS Pe3yIbTaTOM MYHHUITUITATEHOM
YCITyTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B ciayyae npuHATHSA pemieHUsT 00 OTKJIOHCHHMM 3asBJICHHS 00 HCIPaBICHHU
TEXHUYCCKOM OIMIMOKH MPOIITY HAIIPaBUTh TAKOE PEIICHUE:

MOCPECTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPCHHON KOMHMH Ha OyMaKHOM HOCHTEJIC TIOYTOBBIM OTIPABJICHUEM I10
azipecy:

HacrosmmmM noarsep:kIato: CBEACHUS, BKIIOYEHHBIE B 3asBJICHUE, OTHOCSIIMECS K
MOEW JINYHOCTH M IPEACTABIIEMOMY MHOIO JIMILy, & TAaK)K€ BHECEHHBIE MHOI0 HUIXKE,
NOCTOBEpHBL.  JIOKyMEHTBl  (KOIMM  JOKYMEHTOB), TPWIOKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpPeOOBaHMSIM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoi
Qenepanyy, HA MOMEHT IIPEIACTABIICHUS 3asBJICHUS JTH JOKYMEHTBI JICHCTBUTEIBHBI U
COZIEPKaT JOCTOBEPHBIE CBEIICHHUS.

(nata) (Toamuce) (®.1.0.)



