PECIIYBIUKA TATAPCTAH TATAPCTAH PECIIYBJIIMKACHAI

HUCIIOJIHUTEJbHBIN Kama Tamazot
KOMUTET MYHHUMOAJbL PaiioHsl
Maj10cajJTBIKOBCKOIO Keue Canrbik
CeJILCKOI0 MoceJeHu s SN aBbLI JKMpJiere
Kamcko-Ycmovunckozo BAIIIKAPMA
MYHUIMIIAJbHOIO PailoHa KOMMTETBI
ya. b. Ypmanue, 9 c. Mansie Canteiku, 422812 b.Ypmanue ypawmsl, 9,Keue Cantsik aBbinsl, 422812,
ten. (8277)36-2-18, daxc: (8277) 36-2-18 ten. (8277)36-2-18, daxc: (8277) 36-2-18
OKIIO 9405059 OI'PH 1061672018033 OKIIO 9405059 OI'PH 1061672018033
WHH/KIIIT 1622004757/1162201001 WHH/KIIIT 1622004757/1162201001
INOCTAHOBJIEHHUE KAPAP
oT «21» mapTa2022r Ne 6

OO0 yTBep:KIeHHH AIMHHHCTPATHBHOIO
perjiaMeHra NpeaoCcTaBJIeHUsI
MYHHIUTIAJIBHOW YCJIYrd 1O BbIgaue
CIpPaBKHU (BBINMCKH)

B nenax peammzamuu ®PepepanpHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
OpraHu3allMd  IPENOCTABIEHUS TOCYIApCTBEHHBIX W MYHHIMOAIBHBIX  YCIIYI»,
PYKOBOJCTBYACHh mnocraHoBieHueM Kabunera MunuctpoB PecnyOnuku Tartapcran ot
02.11.2010 Neo 880 «OO6 yrBepxkaenun llopsnka pa3pabOTKM W YTBEPKIACHUS
aAMUHUCTPATHBHBIX  PEMVIAMEHTOB  NPEIOCTABIEHUS  TOCYJAPCTBEHHBIX  YCIYT
UCTIOJIHUTENFHBIMU OpraHaMHu TOCYyJIapCTBEHHON BiacTu PecnyOnuku Tarapctan u o
BHECEHHM M3MEHEHHWI B OTIeibHbIe NocTaHoBIeHUs Kabunera MunuctpoB PecnyOnunku
Tatapcran» u BO wucnoidHeHue nocTtaHoBieHus Kabunera MunuctpoB PecmyOnnku
Tatapcran ot 13.04.2021 Ne 242 «O0 yTBepKIEHUU IJIaHa MEPOIIPUSATUH O TEPEX0ay Ha
OPENOCTAaBICHUE  COLMAIBHO  3HAYMMBIX  TOCYJApPCTBEHHBIX  YCIYr,  YCIYT,
IPEIOCTaBIAEMbIX TOCYAAPCTBEHHBIMU YyupexaeHusmu PecnyOnuku Tarapctan, B
KOTOPBIX pa3MeNIaeTcss ToCyJapCTBEHHOE 3aJaHue (3aka3), B AJIEKTPOHHOU (opme»
HNcnonnurtenbHbli KOMHUTET Tocenka ropojackoro tuna Kamckoe VYcree Kamcko-
Yerpunackoro mynnnunansHoro paitona [IOCTAHOBIIAET:

1.YTBepauTh aIMHUHHUCTPATUBHBIA pErVIAMEHT NPEIOCTABICHUS MYHHULMIIAIBHON
yciyru 1o Bbigaye crpaBku (Beimuckn) (Ilpunoxenue No 1).

2. [lpu3HaTh yTpAaTHBIIMM CHJIY MOCTaHOBJIEHHE MalloCalnThIKOBCKOTO CEJIbCKOTO
nocenienus KaMcko-YcTbuHCKOro MyHUIIMNANbHOroO paiiona PecnyOnuku Tarapctan ot
17.12.2018 Ne 12 «O0 yTBep»,JAeHUU aIMUHUCTPATUBHOTO pErIaMeHTa MPEI0CTaBICHUS
MYHULMIIATBHOW YCIIYTH MO BblJA4€ CIIPABKH (BBITHCKH).

3. Ony0siuKoBaTh HACTOAIIEE MOCTAHOBJIEHHWE HA O(PUIIMAIBHOM MOpPTale MPaBOBOU
uHpopmarun Pecnyonuku Tarapctan u pazMectuTh Ha oduuumaibHoM caiite Kamcko-



YCThUHCKOTO MyHHULUMMNAIbHOrO pailona PecnmyOnuku Tatapctan B MH()OpPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHOU ceTu «HTepHET».
4. KoHTpOJIb 32 UCTIOTHEHUEM HACTOAIIETO TTOCTAHOBIICHUS OCTABIISIO 32 COOOM.

PyxoBoaurens A.l".3uranmuna



ITpunoxxenne Ne 1

K ITIOCTaHOBJICHUIO

M cnomHUTENbHOTO KOMUTETA
MaJiocaJITBIKOBCKOTO CEJIbCKOTIO IIOCETICHUS
Kamcko-YcTbuHCKOro

MYHHIIMIIAJIBHOTO palioHa

Pecniy6onuku Tarapcran

Ot 21.03.2022 Ne 6

AAMUHHMCTPATHUBHBIN perjiaMeHT
NpeaocTaB/JIeHUs MYHHIMIIAJIBHON YCJIYI'H 110 Bbl/laye CIIPABKH (BBIIUCKH)

1. O0mue moJioKeHUs1
1.1. Ilpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErJIaMEHTA

Hacrosgmmii agMUHUCTPATUBHBIA PETIIAMEHT IPEIOCTABICHUS MYHULMIIAIBHOU
yciIyru (majnee — agMUHUCTPATUBHBIN PETIaMEHT) YCTAHABIMBAET CTAaHAAPT U MOPSAOK
IPEJOCTAaBICHUS] MYHULMIAIBHOW YCIyrd MO BbIJA4€ CIpPaBKU (BBIIUCKHM) (Janee —
MYHULIMIIATbHAS YCIIyTa).

1.2. Kareropumu 3asBurenei

1.2.1. Jlunamu, WMEIOIMKMMH TPaBO Ha TMOJIYYECHUE MYHUIMMAIBHOW YCIYTH,
SBJISIIOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIID).

1.2.2. C 3asBieHneM BIpaBe 0OPATUTHCS MPEACTABUTENb 3asABUTENS, JCHCTBYIOIINI
Ha OCHOBAHHUM JIOKYMEHTA, YJIOCTOBEPSIOIIET0 €ro MoJHOMOYHUS (J1ajiee — MpeACTaBUTENb
3asIBUTEJIS).

1.3. ITopsmox nHGOPMHUPOBAHUS O MPEAOCTABICHIUN MYHUIIUTIATBHON yCIyTH

1.3.1. Hudopmanus o TmOpsiAKE TMPEIOCTABICHUS MYHHUIIUNAIBHON YCIyTU
pa3MeniaeTcsi:

1) Ha uHPOPMALMOHHBIX CTEHJAaX, COJAEP)KAUIMX BU3YAIbHYIO U TEKCTOBYIO
uHQOpPMALIMIO O  MYHULMIAJIBHOM  YCIOyre, pAacloJjOXKEHHBIX B  IOMEIICHHSIX
MHOTO(QYHKIIMOHAJIbHBIX IEHTPOB MPEI0CTaBICHHS TOCYJaPCTBEHHBIX U MyHUIIUTIAIbHBIX
YCIIYT.

2) Ha odunmanbHOM caiite KaMcko-YCTBUHCKOTO MYHUUMNAIBHOTO paiioHa B
UHPOPMAIIMOHHO-TeIEKOMMYHUKalmonHot  cetn  «Muteprer»  (https://kamskoye-
ustye.tatarstan.ru);

3) na IlopTtame TOCYmapCTBEHHBIX M MYHHUIMIAIBHBIX YCIyr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (manxee — PecniyOaukaHCKui mopTain);

4) na ExuHoM moprajne rocyJapCTBEHHBIX M MYHHMIIMIANBHBIX YCAYT ((yHKIIMIN)
(https:// www.gosuslugi.ru) (manee — Equnblii mopran);



https://kamskoye-ustye.tatarstan.ru/
https://kamskoye-ustye.tatarstan.ru/

5) B rocymapcTBeHHOW MHGOPMAIMOHHOW cucTemMe «PeecTp rocymapCTBEHHBIX U
MyHUIMOATBHBIX yeiuyr PecnyOnmuku Tartapcran» (http://frgu.tatar.ru) (mamee — Peectp
rOCYJapCTBEHHBIX ¥ MYHHUIIUTIATBHBIX YCIYT).

1.3.2. KoHcynbTupOBaHUE MO BOIIPOCAM MPEOCTABICHUS MYHUIIUIIAIBLHON YCIyTH
OCYIIECTBIISIETCA:

1) B MHOrOQYHKIMOHAJIbHBIX IIEHTPAX TMPEJOCTaBICHUS TOCYIapCTBEHHBIX U
MYHHUIIUTIATBHBIX YCIYT IPH YCTHOM OOpalIeHU! - TUYHO UJIU 10 TenedoHy;

2) B MHTEpaKTUBHOM Popme Pecnybnmkanckoro noprania;

3) B HcnoiHHTEIbHOM KOMHUTETEe MalocaaThIKOBCKOIO CEIbCKOr0 ITOCEICHUS
Kamcko — YcrpuHCKOTO MyHHIMMOanbHOTO paiioHa PecmyOnmuku Tarapcran (mamee —
Opean):

IpU YCTHOM OOpAIIeHUH - JTUYHO WU MO TeIeOoHy;

IpU MUCbMEHHOM (B TOM YHCII€ B (POPME AIEKTPOHHOTO JOKYMEHTA) OOpaIleHUH —
Ha OYMa)KHOM HOCHUTEJIE MO MOYTe, B JIEKTPOHHOM (hOpME 10 PJIEKTPOHHOM MOoyYTe.

1.3.3. Uudopmanusa nHa Enunom noprane, PecryOnnkanckoMm mopralie o Mopsijake u
CpOKax TMpPEeJOCTABJICHUS MYHHUIIMNAIBHOM yCIYrM Ha OCHOBAaHMHM  CBEJICHUH,
cozepxanuxcs B Peectpe rocyapcTBEHHBIX U MYHULIMITAJIBHBIX YCIYT, MPEIOCTaBIsAETCS
3asIBUTEIIO OECIIIaTHO.

Joctyn xk uHGOpMAIMU O CPOKAX M TMOPSAKE MPETOCTaBICHUS MYHUIIMIAIbHON
YCIYTH OCYIIECTBIISICTCS 0€3 BBIMOJHEHHUS 3asBUTENIEM KaKuxX-J1u0o TpeOoBaHUi, B TOM
yycie 03 HCIOJIb30BaHUS MPOrPAMMHOIO OOECIEUEHHs, YCTaHOBKA KOTOPOro Ha
TEXHUYECKHUE CPEACTBA 3asiBUTENS TpeOyeT 3aKIIOYEHUs JIUUEH3UOHHOIO WM WHOTO
COrjameHusi ¢ npaBooOagaTesieM MPOrpaMMHOI0 OOECIeUeHHUs, IPelyCMaTPUBAIOIIETO
B3UMAaHUE IJIAThl, PETUCTPALMIO UJIM aBTOPU3ALMIO 3asIBUTENS WM MPEOCTABICHUE UM
MEePCOHANIbHBIX JaHHBIX.

1.3.4. Ilpu oOpamieHuu 3asBUTENA JUYHO WM MO TelAe(POHY B COOTBETCTBUU C
MOCTYIUBIIUM OOpaIIeHuEM IPeI0CTaBIIeTCsS HHGOPMAITHS:

1) o MecTe HaxOXKIACHHS MHOTO(YHKIIMOHATIBHOTO IIEHTPA TMPEAOCTABICHUS
rOCyJapCTBEHHBIX W MYHUIMNAIBHBIX yciyr, Opeana (agpec, Tpaduk paboOTHI,
CIIpaBOYHbIE TEIEPOHBI);

2) 0 TOpsAAKE MPEIOCTaBICHUS MYHHUIMIIAIBLHONW YCIyrd, O crmocobax M CpoKax
IMOJIa4uM 3asIBJICHUM;

3) 0 KaTeropusx rpaxaaH, KOTOPbIM MPEIOCTABIACTCS MyHHUIIMITAIbHAS YCIIyTa;

4) 0 HOPMATHUBHBIX MPABOBBIX AKTaX, PETYJIUPYIOIIUX BOMPOCHI MPEIOCTABICHUS
MYHHUITUTIATBHOW YCIYTH;

5) o mepevyHe IOKYMEHTOB, HEOOXOAMMBIX JUISI PACCMOTPEHUS 3asBICHHS O
peA0CTaBICHUN MyHUIIUTATIBLHOM YCIIYTH, O CpOKaX MpUeMa U PErUCTpalluM 3asiBICHUS;

6) o xoJe npeoCTaBICHUS MYHUITUTIAIILHOW YCITyTH;

7) o MecTe pasMenicHHs Ha oduIMANBHOM caiiTe WH(pOpMAIMK 1O BOIMpPOCaM
MIPEAOCTABIICHHUS] MYHHUITUTIATHLHOU YCIYTH;

8) o mopsake o0kagoBaHMS ACHCTBHI WM OE3ACHCTBHS JOJDKHOCTHBIX JIHII
Opeana.

[lo mnuckMeHHOMY OOpalIeHUI0 COTPYJHUKH OTJENa, OTBETCTBEHHOTO 32
MPEAOCTABICHHE MYHUIIUITAILHON YCITYyTH, TOJAPOOHO B MUCHbMEHHON (hOpME Pa3bsCHIIOT
3asIBUTENIO MOPSIAOK MPEAOCTABICHUSI MYHUIIMIIAIBHOW YCIYTH U BOMPOCHI, YKa3aHHBIE B



HACTOSIIEM IMYHKTE aJMUHUCTPATHUBHOIO PErJIAMEHTA, U B T€UEHHUE TPEX pabdouux JHEH
CO JIHSA PETrHCTpalMM OOpallleHHs] HAMpPAaBISIIOT OTBET 3asBUTENt0. OTBETHI NalOTCs Ha
A3pIke OOpaiieHus. B ciydae HEBO3MOXHOCTH JaTh OTBET Ha SI3bIKe OOpalleHHs
UCIIOJIb3YIOTCS TOCYIapCTBEHHbIE s13bIKH PecnyOmku TaTapcTaH.

1.3.5. Wudopmanus mno BompocaMm NPEAOCTABICHHUS MYHULUNAIBHON YCIyTd
pa3mMelaercs Ha OPUIMaIbHOM CaiiTeé MyHUIIMIIAILHOTO pailoHa U Ha UH()OPMAIIMOHHBIX
CTeHJax B noMemnieHusx Opeana st paboThI C 3aIBUTEISIMU.

HNudopmanus Ha rocynapcTBeHHBIX si3bikax Pecryonuku Tarapcrtan, pa3memaemas
Ha WH(POPMAIMOHHBIX CTEHAAX W Ha OPUIMAIBLHOM CalTe MYHHIIMIAIHHOTO pailoHa B
nH()OPMAITMOHHO-TEIICKOMMYHUKAIMOHHON ceTh «/HTepHeT», BKIIOYAET CBEICHHS O
MYHULIMNIATBLHON yCIyTe, coiepkaimuecs B nyHkrax 2.1, 2.3,2.4,2.5,2.7, 2.9, 2.10, 2.11,
5.1 agxMUHUCTPATUBHOTO periamMeHTa, HH(POpPMaIUI0 O MECTe HAXOXKIEHHUS, CIIPABOYHBIX
tenedoHax, BpemeHu pabotel Opeana, o Tpaduke nprueMa 3asiBICHUN Ha MPEI0CTABICHUE
MYHULIUNATbHON YCIYTH.

1.4. HopmaTuBHbBIE TPABOBBIE aKThI, PETYJIUPYIOLIUE TPEAOCTABICHHE
MYHUITUTIATBHON yCIyTH

1.4.1. IlepeyeHb HOPMATUBHBIX IIPABOBBIX AKTOB, PETYIMPYIOIINX MPEIOCTABICHUE
MYHUIIMIIAJIBHOM yCIyru (C yKa3aHHEM PEKBU3UTOB HOPMATHMBHBIX IPABOBBIX aKTOB U
HMCTOYHUKOB HMX O(UIManbHOro omyOJMKOBaHUs), pa3MmelleH Ha EnuHom mnoprtaie, B
Peectpe rocynapcTBeHHBIX M MYHUIUIAIBHBIX YCIYyTr, Ha O(UIMAIBHOM caiiTe
MYHULUIAIBHOTO  palloHa B HMH(POPMAIMOHHO-TEJIEKOMMYHUKAIMOHHOM  CETH
«HTepHeTY.

1.4.2. TekcT aIMHHHCTPAaTHBHOTO peErJIaMeHTa B JCHCTBYIOIICH peIaKIIuN
MOJIEKUT pa3MmelieHrto Ha EnuHom mnoprane, B PeecTtpe rocygapCTBEHHBIX H
MYHULIMNIAJBHBIX YCIYyTr, Ha O(UIMAIBHOM caiiTe MYyHULUNAJIBHOIO pailoHa B
UH(OPMAITMOHHO-TEIEKOMMYHUKAITMOHHOM ceTn « UHTepHeT».

1.5. TepMuHBI, UCTIOTB3YEMBIE B aIMUHUCTPATUBHOM PETJIAMEHTE, U UX OIpeIeIICHUs

1.5.1. B aAMUHUCTPATUBHOM PETJIAMEHTE HCIIONB3YIOTCS CICAYIONIUE TEPMUHBI U
ONPEIEIICHMUS:

yaaJleHHOe pabodee MeCTO MHOTO(QYHKIHMOHAIBHOTO LIEHTpa MPelOCTaBICHUS
rOCyJapCTBEHHBIX M MYHHUIMOAIbHBIX YCIYr — TEPPUTOPUATIBHO 000COOJIEHHOE
CTPYKTypHOE mojpaziaeiieHue (o¢uc) MHOroyHKIIMOHAIBHOTO IIEHTPa MPEIOCTABIICHUS
roCyJapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYT, CO3JaHHOE B TOPOJCKOM (CEIbCKOM)
MOCEJICHUH MYHUIIMNAIIBHOTO pailoHa WM B TOpojcKoM okpyre PecnyOnuku TaTtapcran B
COOTBETCTBUU C MYHKTOM 34 [TpaBun OpraHu3aluu NS TENbHOCTU
MHOTO()YHKITMOHAJIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIapPCTBEHHBIX U MYHHUIIUAIIATBHBIX
yCIIYT, YTBEPKJIEHHBIX TocTaHoBleHneM [IpaButennpctBa Poccuiickoit denepanuu ot 22
nexabps 2012 r. Ne 1376 «O6 ytBepxknenuu I[IpaBun opraHuzanuu AeSTEIHHOCTU
MHOTO()YHKITMOHAJIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIaPCTBEHHBIX U MYHUIIUITAIbHBIX
YCIYT»;



TEXHUYECKass OlmuOKa - omuOKka (OmUCKa, OfeuyaTka, IpaMMaThyecKas WU
apupmeTrdeckass omubka JguO0 Toao0Has  omuOKa), JIONYIIEHHAs OpraHoM,
PEIOCTABISIONIMM MYHULUNAIBHYIO YCIYTy, W TMpUBEANIas K HECOOTBETCTBUIO
CBEJICHUN, BHECEHHBIX B JOKYMEHT (pe3yjbTaT MYHMIIMIAIbHOW YCIYT'H), CBEJCHHUSIM B
JOKyMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCUJIMCH CBEACHMUS;

Enunas cucrema wuaeHTHGUKAIMM U ayTeHTU(UKAIMU B UHOPACTPYKTYpeE,
oOecrieunBaroniei UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBHE
MH(GOPMALIMOHHBIX CHUCTEM, HCIOIb3YyEeMbIX I MPEAOCTaBICHHS TOCYIapCTBEHHBIX U
MYHHIIMIIATBHBIX YCIAYyr B AJekTpoHHOU ¢(opme (manee — ECHUA) — denepanbhas
rocy/apcTBeHHas HMH(OpMalMOHHAs CHCTEMa, OOECIeuMBaIOIIasi CAaHKIMOHUPOBAHHBIN
JOCTYINl YYaCTHUKOB HMH(POPMAIIMOHHOTO B3aUMOJEUCTBUSI B CHCTEME WACHTU(UKAIMU U
ayTeHTU(UKAUU K HHPOPMAIIH, COAEpKAIIEHCs B TOCYJapCTBEHHBIX HH()OPMAIIMOHHBIX
CUCTEMaX M MHBIX HHPOPMALIMOHHBIX CUCTEMAX;

MO®I] - TocynmapctBeHHOE OIOKETHOE YupexkaeHue «MHOrodyHKIIMOHATBHBIMN
LEHTP MPEAOCTaBICHHUsI TOCYJAapPCTBEHHBIX W MYHUIMNAIbHBIX yciayr B PecmyOnuke
Tarapcrany;

ANC MOI] - ABTOMaTU3UPOBAHHAS uHdOopMaImoOHHAas cucrema
MHOTO(YHKIIMOHAJBHBIX IIEHTPOB MPEIOCTABICHUSI TOCYIAPCTBEHHBIX U MYHUIIUIATBHBIX
yciyr Peciy6nuku TaTapcTaH.

1.5.2. B agMUHHUCTPAaTUBHOM pErjlaMEHTE IOJ 3asBJIICHUEM O IMPEeIOCTaBICHUU
MYHULMINAIBHOM YCIyrH (J1ajee - 3asBJIEHUE) MOHHUMAETCS 3ampoc O MPEJOCTABICHHUH
MYHULIMIAIBHOM YCIYyTH, IIOAAHHBIM B COOTBETCTBMM C IYHKTOM 3 CTarbu 2
@enepanbaoro 3akoHa ot 27 wuions 2010 roma Ne 210-®3 «OO0 opraHuzanuu
MPEAOCTABIICHUSI TOCYAApPCTBEHHBIX M MYHUIMINAIBHBIX yciayr» (nanee — denepanbHbIi
3akoH Ne 210-®3).

2. CTaHaapTt npeaocTaBJIeHNsi MyHMIMNAJIbHON yCIyrH
2.1. HaumeHoBaHKME MYHUITUTIATBHON YCIIYTH
Briaua cripaBku (BBITUCKH).

2.2. HaumenoBanue VICTIOJIHUTEIBHO-PACTIOPSIAUTEIBHOTO oprasa MECTHOT'O
CaMOYyIPaBJICHUsI, HENOCPEICTBEHHO NPEAOCTABIISIONIETO MyHUIUITAIBHYIO YCIYTY

HNcromHuTEeIpHBIM KOMATET MaloCalTBIKOBCKOTO CEJIBCKOr0 mocelieHust Kamcko-
Y cThbUHCKOTO MyHUITUTIANIBHOTO parioHa Pecniybnuku Tatapctan (nanee — Opran).

2.3. Onucanue pe3yibrara Npea0CTaBICHNs MyHUIIUTIAIBHON YCIyTH

2.3.1. Pe3ynpTaToM mpeaoCcTaBiICHUS MyHUIIUTAIBHON YCITYTH SBISICTCS:

1) cnopaBka (Beimucka) (mpuinoskenne Ne 1 Kk HacTosIIEMYy aJIMHUHUCTPATHBHOMY
perjiamMeHTy);

2) peieHre 00 OTKa3e B MPEAOCTABICHHUM MYyHHIUIAIBHOW yCIyru (MPUIOKEHUE
Ne 2 k HacTosIIeMy aIMUHUCTPATHBHOMY PETJIAMEHTY);



3) pemenue 06 0TKa3e B MprEeMe JOKYMEHTOB, HEOOXOIUMBIX TSI TPEIOCTABICHHS
MYHULMNATBHONH ycnyru (mpuioxenue Ne 3 K HacTosumieMy aJAMHHHCTPAaTUBHOMY
periameHTy).

2.3.2. Pe3ynbrar mpeNOCTaBICHHUS MYHHUIMNAIBHOM YCIYI'M HAalpaBJseTCs
3asgBUTEN0 B (QOpME  BJIEKTPOHHOTO  JOKYMEHTa, MOJIMMCAHHOTO  YCHUJICHHOM
KBAJIM(UIMPOBAHHON 3JIEKTPOHHOMN MOJAINHUCHIO YIOJIHOMOUYEHHOTO JIOJKHOCTHOTO JIHIA
Opeana (mu60 Opeana), B cooTBeTCTBUU ¢ DenepanbHbiM 3akoHOM OT 6 ampesnst 2011 rona
Ne 63-®3 «O06 anextponHor moamucu» (manee — DdenmepanpHbii 3ak0oH Ne 63-D3) B
auuHbIi kaOuner EnuHoro moprama. B cimyuyae HampaBieHHs 3asiBI€HHS TOCPEICTBOM
PecnyOnukaHckoro mnoprana pe3ysbTaT NPeJOoCTaBICHUS MYHUIMNAIbHOW YCIyTH
HAIpPAaBIIAETCS TakK K€ B JJMUHBIN kabuHeT Pecny0OnmkaHcKoro nmoprana.

2.3.3. 1o BeIOOpY 3asABUTENS PEe3yabTaT MPEIOCTABICHUS MYHHUIUIAIBLHON YCIYTH
Bbigaercss B Oprane wnu B MOIL[ B dopme sk3emIuigipa 3JIEKTPOHHOTO JOKYMEHTA,
pacrneyaTaHHOro Ha OyMa)kKHOM HOCHUTENE, 3aBEPEHHOIO IIeYaThl0 U MOAIHCHIO
COOTBETCTBEHHO YIOJIHOMOUYEHHOTO JTOJKHOCTHOTO Jinia Oprana uinu pabotHuka MOII.

2.3.4. 3agBuTenb BIpaBE MOJIYUYUTh PE3YIbTAT MPEJOCTABICHUS MYHHUIMIAIBHOM
ycayrd B (OpME SJIEKTPOHHOIO JOKYMEHTa B TEUEHUE CpOKa JACWCTBUSA pe3yJbTaTa
PEIOCTaBICHUS MYHULIMIIATBHON YCIYTH.

2.4. Cpok mpeoCTaBiICHUs] MYHHUIMNAIBHOM YyCIyrd, B TOM 4YHCIE C Y4YE€TOM
HEOOXOAMMOCTH OOpallleHHsT B OpraHu3alyd, Y4YacTBYIOIIME B MPEAOCTaBICHUU
MYHUIUNATBHOM YCIyTU, CPOK HPHUOCTAHOBJIEHUS MPEAOCTABICHUS MYHHUIIMIAIbHON
yCIyTH B Ccllydae, €CIM  BO3MOXKHOCTb  IIPUOCTAHOBJIECHMS  IPENYyCMOTpPEHA
3aKoHOJaTeIbCTBOM Poccuiickoit denepaiinu, cpok BblAaun (HApaBJICHHs) JOKYMEHTOB,
ABJISIFOLIUXCS PE3YIbTATOM MPEJOCTABICHNUSI MYHULIUTTAIbHON YCIyTH

2.4.1. MyHununanbHasi yciryra npeoCTaBlIsIeTCs B TEUCHUE TPEX pabouux JTHEH.

2.4.2. ITlpuocTaHOBIIEHHE CpOKa MPEIOCTABICHUS MYHHIIMNAIBLHON YCIYyTd HE
IPETYCMOTPEHO.

2.4.3. HanpaBieHue HOKYMEHTa, SBISIOMIETOCS PE3YJIbTaTOM MPEIOCTABICHUS
MYHHUITUTIATBHON YCIYTH B JOPME SIEKTPOHHOTO IOKYMEHTA, 3asIBUTEII0 OCYIIECTBIIACTCS
B JcHb O(GOPMIICHUS M PETUCTpAIMM pe3yjbTaTa MPEIOCTABICHUS MYHHUIIUTIAIBHON
YCIIYTH.

2.5. UcuepnbiBaronuii nepeyeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
3aKOHOJATEIbHBIMA WM  WHBIMM  HOPMATUBHBIMM  IPABOBBIMH  aKTaMud IS
MPENOCTABJIEHUSI MYHUILMIIAIBHOM YCIYIM, a TaKXe YCIYr, KOTOpPbIE SBJSIOTCS
HEOOXOTUMBIMU M 00s3aTEIBHBIMU JUISI TPEAOCTABJICHUS MYHUIMUNAIBHBIX YCIYT,
MOJICKAIIUX TPEACTABICHUIO 3asgBUTEIEM, CIIOCOOBI UX IMOJYYCHUS 3asiBUTENIEM, B TOM
YHCJIE B OJICKTPOHHOU (popMe, MOPSAIOK X MPEACTABICHHUS.

25.1. lngs monydeHUsT MYHHUIUMAIBHOW  YCIYTH  3asiBUTENh  IPEICTABIISCT
CJIeIyIOIIUE JOKYMEHTBI:

1) JOKYyMEHT, yIOCTOBEPSIONIMN JMYHOCTh (HE TpeOyeTcs B ciiydae oOparieHus
nocpeacTBoM PecryOnmkaHckoro noprana);



2) TOKYMEHT, YAOCTOBEPSOUINI MOJHOMOYHMS PEICTaBUTEIS 3asIBUTEIIS;

3) 3asBiIEcHUE:

B (hopme JOKyMeHTa Ha OymakHOM HocuTene (mpusoxkeHue Ne 4 k HacTosIeMy
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOUN (popme (3amoJiHseTCs MOCPEICTBOM BHECEHUS COOTBETCTBYIOIIMX
CBEJICHUH B DOJIEKTPOHHYIO (opMy 3asBiIeHUS), MOAMUCAHHOE B COOTBETCTBUM C
TpeOOBaHUSIMU MyHKTa 2.5.3 aJMUHUCTPATHUBHOTO perjiaMeHTa, Mpu oOpalieHuH
ocpeIcTBOM PecryOiMKaHCKOro nopraia;

4) B ciydae, eciau IS MPEJOCTABJICHHS MYHHUIIMIIAIBLHOM YCIYTH HE00XOoauMa
00pa0oTKa MEepPCOHANIBHBIX MaHHBIX JHIA, HE SBISIOLUIETOCS 3asBUTENIEM, U €CIU B
COOTBETCTBUH C (peiepaqbHBIM 3aKOHOM 00paboTKa TaKUX MEPCOHATIBHBIX JAHHBIX MOXKET
OCYLIECTBJISITECA C COrJacUsl YKa3aHHOIO JIMIa, NpU OOpallleHHH 3a MOJyYEeHUEM
MYHULUINAIBHOM  YCIyI'M 3asBUTENb JIONOJHHUTEIBbHO MPEJACTABISET JIOKYMEHTHI,
NOATBEPKAAOIIME TIOJyYEHHE COIJIACHs YKa3aHHOIO JIMLIA WIM €ro 3aKOHHOI'O
IpeicTaBUTENII Ha OOpabOTKY MEPCOHANBHBIX JAaHHBIX YyKa3aHHOTO JuIla. J{oKyMeHTHI,
HNOJTBEPKIAIOUINE TOJYyYEHUE COIJAachs, MOTYT OBbITh IpPEICTaBICHbl B TOM YHUCIE B
(opMe 37IEKTPOHHOTO TIOKYMEHTA;

5) B ciydae, eciu OOS3aHHOCTh XpaHEHHUs JoMoBoM kHuru a0 31.12.2017
BO3jarajach Ha COOCTBEHHUKOB KWJIbIX IIOMEILEHUM, 3asiBUTEIEM IPEACTABIAETCS
JIOMOBAasi KHUTA;

6) mpaBOyCTaHABIMBAIOIINE JTOKYMEHTHl Ha WHIMBUAYaJIbHBIM KWIOH TOM (€ciu
MpaBO COOCTBEHHOCTHM HE 3aperucTpupoBaHo B EQMHOM rocynapCcTBEHHOM peecTpe
HEJIBUDKMMOCTH) — JIJIsl BBIMMUCKU U3 TTOXO35IMCTBEHHOW KHUTH.

2.5.2. 3asgBneHue W TMpuiaraeémble JOKYMEHTbl MOTYT OBITh HPECTABICHBI
(HampaBJIeHbI) 3asBUTENIEM OJHHUM M3 CJIEIYIOUIUX CIIOCOOOB:

1) yepes MO®IL] Ha OyMa)KHBIX HOCHUTENIIX M B BUIE SJEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOILIMX TPEOOBAHUSAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTA,

2) nocpeactBoM PecryOiarkaHCKOTo opTajia B 3JIEKTPOHHOHM (opMe;

3) B Opras JTUYHO WUJTU TIOCPEJICTBOM MOUYTOBOM CBSI3U Ha OyMa’kHOM HOCHUTEIIE.

3asiBIICHHE U MpHJIaraeMble JOKYMEHTHI, P HANPABJICHUU MOCPEICTBOM IMOYTOBOM
CBSI3H, 3aBEPSAIOTCS B YCTAHOBIEHHOM OPSJIKE.

2.5.3. 3asBieHUE TpU HANPABJICHUH MOCPEACTBOM PecryOiMkaHCKOro mopraia
MOJITUCHIBAETCS ITPOCTOM 3JIEKTPOHHOM ITOAINCHIO 3asIBUTEIS.

J{ns mosydeHus IpoCTOM 3JIEKTPOHHOUW MOAMMUCH 3asBUTEII0 HEOOXOIUMO MPOUTH
npouenypy perucrpanuu (ayreHtuduxanuu) B ECHA, a Ttaxke NOATBEPAUTh YYETHYIO
3aMuCh.

DNEeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE OOpa3bl JOKYMEHTOB), YKa3aHHbIE B
noanyHkrax 2, 4-6 mnynkra 2.5.1 aIMHMHHCTPAaTMBHOIO pErJIaMeHTa, 3aBepsOTCS
YCWJICHHON KBaJU(UUMPOBAHHOW MOJMUCHIO JIMI], YIMOJHOMOYEHHBIX Ha CO3JaHUE U
MOIMCAaHNE TAKUX JOKYMEHTOB, B TOM YHCII€ HOTapUyCaMHu.

DNeKTpOHHBIC JOKYMEHTHI (DJIEKTPOHHBIE 00pasbl JOKYMEHTOB), MpuUJaraembie K
3asIBJICHHIO, B TOM YHCJI€ JOBEPEHHOCTH, HANPaBJsOTCS B Buae (aiiioB B popmarax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom ue 6oee 50 Moaiir.



KadecTtBo mpenocTaBisieMbIX AJIEKTPOHHBIX JTOKYMEHTOB (JJIEKTPOHHBIX OOpa3oB
JOKYMEHTOB) JOJIKHO IO3BOJISITh B TOJHOM O0BEME MPOYMUTATh TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemiaercs TpeOOBATH OT 3aABUTEIIA:

1) mpexacraBieHuss TOKYMEHTOB M WH(OpMANMU WM OCYIIECTBICHHS JIEUCTBUM,
NPEICTAaBIICHUE WM OCYIIECTBICHUE KOTOPBIX HE NPEIyCMOTPEHO HOPMATHBHBIMU
IPaBOBBIMM  aKTaMH, pETYJUPYIOIIMMH OTHOIICHMS, BO3HUKAIONIME B CBSI3H C
MPEOCTaBICHUEM MYHUIUMIIAIBHON YCITYTH;

2) OCyIIEeCTBIEHUS JCUCTBUM, B TOM YHCIIE COTJIACOBAHUM, HEOOXOAMMBIX s
MOJTYYEHHUS] MYHUIUINAIBHOW YyCIYTM U CBA3aHHBIX C OOpalleHUEM B HHbIC
rOCYJIapCTBEHHBIE OpraHbl, OpPraHbl MECTHOI'O CaMOYIPABJICHUS, OpraHu3alluu, 3a
WUCKIIFOYCHWEM TIONYYCHHUS] YCAYr W TOJyYeHHUS JOKYMEHTOB W  HWH(POPMAIINH,
MPEOCTaBISIEMbIX B pPE3yJIbTaTe MPEIOCTABICHUS TAKUX YCIYT, BKJIIFOUEHHBIX B MEPEUYHH,
ykazaHHble B yactu 1 crateum 9 ®enepanbHoro 3akoHa Ne 210-D3 (HEoOXOIUMBIX H
00s3aTENbHBIX YCIYT);

3) nmpencTtaBieHUsT JOKYMEHTOB W  HMH(OpMallMU, OTCYTCTBHE U  (WJIM)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh NPHU IMEPBOHAYAIBHOM OTKa3€ B IMpPUEME
JIOKYyMEHTOB, HEOOXOJMMBIX ISl TPEIOCTaBICHUS MYHUIIMITAILHON YCIyru, JTubo B
IPEAOCTABICHUN MYHULIMTIATBHON YCIYTH, 32 UCKIIFOYEHUEM CIIEYIOIINX CIy4aeB:

a) Wu3MEHEHHe TpeOOBaHUI HOPMATHUBHBIX IMPABOBBIX AaKTOB, KAaCArOIIUXCS
MPEOCTaBICHUS MYHULIMNAIBHOW yCIIYTH, MOCe NEPBOHAYAIBHON MOJa4YM 3asiBICHUS O
MPE0CTaBICHUN MYHUITUTIAILHON YCIIyTH;

0) HayMuuMe OIMMOOK B 3asIBJCHUU O MPEJOCTABICHUM MYHUIUIAIBHOW YCIYTU U
JOKYMEHTaX, TMOJIaHHBIX 3asBUTEJIEM IIOCJE I[€PBOHAYAIILHOIO OTKa3a B TIpUEMe
JIOKYMEHTOB, HEOOXOJIUMBIX JJISI TMPEIOCTABICHUS MYHHUIUIAIBLHONW YyCIyru, Ju0o B
MPEOCTaBICHUN MYHULIMNAIBHON YCIYyTH U HE BKJIFOYEHHBIX B MPEJCTABJICHHBIN paHee
KOMILIEKT JOKYMEHTOB;

B) MCTEUYEHHUE CpPOKa JEHUCTBUSA JOKYMEHTOB WJIM HW3MEHEHHE WH(OpMAIUMU MOcie
NEPBOHAYAILHOTO OTKa3a B IMpHEME JOKYMEHTOB, HEOOXOJMMBIX HJIsi MPEIOCTABICHUS
MYHHUITUTIATBHOU YCIIYTH, TUOO B MPEOCTABICHUH MYHULIUITAILHON YCITYTH;

T') BBISIBJICHUE JIOKYMEHTAJIBHO MOATBEPKIEHHOTO (pakTa (MPU3HAKOB) OMTUOOYHOTO
WIM TIPOTHUBOIIPABHOTO JiekcTBUs (06€37eiCTBUS) TOKHOCTHOTO Jnia Oprana, paboTHHKA
MO®II, npu mnepBOHAYaIBLHOM OTKa3e B MpPUEME JIOKYMEHTOB, HEOOXOJUMBIX s
NpEeAOCTaBICHUS MYHMIIUIIAIBLHON YCIYTd, JUOO0 B MPEAOCTABICHUU MYHUIMNAIBHOM
yCJIYyTd, O 4YeM B TIMCbMEHHOM BHJE 3a NOAMNHUCHIO pykoBoauTens Oprana mpu
NepBOHAYAJILHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOIWMBIX [JIsl MPEIOCTABICHUS
MYHULUTATBHOW YCIYTH, YBEIOMJIISICTCS 3asBUTENb, a TAKKE MPUHOCITCS U3BUHEHUS 3a
JIOCTABJICHHbIE HEY100CTBA;

4) mpenocraBieHUss Ha OyMa)XHOM HOCHUTENe JOKYMEHTOB M HH(OpMaiuu,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUTM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
yactu | cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a HCKIIOUEHHEM CIIy4YaeB, €CIU
HAaHECEHWE OTMETOK Ha TaKHe JOKYMEHTHI JTUOO WX M3IBATHUE SIBISETCS HEOOXOIUMBIM
YCJIOBUEM TMPEIOCTABICHHUSI TOCYJAPCTBEHHOW WM MYHULMNAIbHON YCIYTH, U HHBIX
CJIy4JaeB, yCTAaHOBJICHHBIX (penepaibHbIMH 3aKOHAMHU.



2.6. VcuepmbiBaromuii mepevyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMM IIPABOBBIMU AKTAMU [UJI IPEJOCTABICHUS MYHULUIIAIBHOM YCIYIH,
KOTOpBbIE HAXOMATCA B PACHOPSHKEHUM TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYIIPABJICHUSI U IIOJABEJIOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIPABJICHUS OpPraHU3alMid U KOTOpBIC 3asBUTEJb BIPABE IPEICTABUTH,
TaK)K€ CIOCOObI MX TOJYyYEHHs 3asBUTENSIMH, B TOM 4YHUCJE B DJEKTPOHHOU (opme,
MOPSAOK UX IPEACTABIECHUS; TOCYAAPCTBEHHBIM OPIraH, OpraH MECTHOTO CaMOYIIPaBJICHUs
100 opraHu3alus, B pacopsiKEHUH KOTOPBIX HAXOATCS TaHHBIE IOKYMEHTBI

2.6.1. ITonyyaroTcst B paMKax MEXKBEIOMCTBEHHOTO B3aUMOICHCTBUSI:

1) Bemmcka w3 EaMHOTO TOCYIAapCTBEHHOTO peecTpa HEABHIKUMOCTH -
®enepanbHas ciryk0a rocy1apCTBEHHON PETUCTPAIlK, KaJacTpa U KapTorpaduu;

2) CBEJICHHUS O JICHCTBYIOIIEM IacmopTe rpakaaHuHa Poccuiickoit ®enepanun —
MBJI Poccuu;

3) cBeacHHMS O HOTapHAIbHOM JOBepeHHOCTH — DenmepanbHas HOTapUaIbHAS
najara.

2.6.2. 3asgBuTeNb BIOpaBE MPEIOCTABUTHh JOKYMEHTHI (CBEIEHHUS), yKa3aHHBIE B
noanyHkre 1 mynkra 2.6.1 aJMMHHCTPATHBHOTO periiaMeHTa, B (OpME DIIEKTPOHHBIX
JIOKYyMEHTOB,  3aBEPEHHBIX  YCHUJICHHOM  KBadU(UUMPOBAHHOW  MOAMMCHIO  JIMII,
YIOJHOMOYEHHBIX Ha CO3[aHHE€ W MOJNHCAaHUE TAKUX JIOKYMEHTOB, IMpU MOJaye
3asBJICHUSI.

2.6.3. HemnpexncraBieHue (HECBOEBPEMEHHOE IIPEACTABICHHUE) YKAa3aHHBIMH B
IMyHKTe 2.6.1 aIMHUHMCTPaTUBHOIO pEINIAMEHTAa OPraHaMu TOCYJAapCTBEHHOW BIIACTH,
OpraHaMM MECTHOTO CaMOYIIPABJICHHs, OPTraHU3alHsIMU JOKYMEHTOB M CBEJICHHMM HE
MOXET SIBJIITBCS OCHOBAHHMEM JJISI OTKA3a B IIPENOCTABICHUN MyHULIUIAIBHON YCIYTH.

2.6.4. JlomxHOCTHOE JHMIO W (WiM) pabOTHUK, YKa3aHHbIX B myHKTEe 2.6.1
aIMUHHUCTPATUBHOTO pErJIAMEHTa OPraHOB M OpraHu3alui, HE MPEICTABUBIINE
(HECBOEBPEMEHHO TMPEICTABUBIIKE) 3aIMPOIICHHBIE W HaXOIAIIMECS B PAaCHOPSHKEHUU
JOKYMEHT WJIM CBEICHUS, MOMJICKAT aJIMHUHUCTPATUBHOW, JUCUUILUIMHAPHOW WM WHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENIbCTBOM Poccuiickon denepanum.

2.6.5. 3anpemaercs TpeOOBaTh OT 3asBUTENS JOKYMEHTHI CBEIICHHS, B TOM YHCIIC
NOATBEPKAAIOIINE BHECEHUE 3asBUTEJIEM IUIAThl 32 MPEIOCTABICHUE MYHHIIMNAIbLHON
YCIIYTH, HaXOJSIIHECs B PacHOPSHKEHUU TOCYIJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOyNIpaBJ€HHUs M IMOJABEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYTIPABIICHUSI OPTaHU3aLIH.

HenpencraBinenue 3asBUTENEM JOKYMEHTOB, COAEPKAIIMX CBEAEHUSA, KOTOPBIE
HaxoOiATCS B  PACIOPSIKEHMM TOCYHApPCTBEHHBIX  OPraHoB, OpPraHOB  MECTHOIO
CaMOyIPaBJEHNUS M IMOJABEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYNPABJICHUS OpraHu3alui, HE SBISETCA OCHOBAaHMEM [UISl OTKas3a
3asIBUTEIIIO B MIPEJOCTABIECHUA MYHHUIIMTIATLHON YCIIYTH.

2.7. VicaeprnipIBaroninii mepevueHb OCHOBAHUH I OTKa3a B IPUEME IOKYMEHTOB,
HEOOXOAMMBIX JIJIS TPEAOCTABIICHUS MYHUITUTIATLHON YCIYTH



2.7.1. OcHOBaHMAMH Ji1 OTKa3za B MpUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIst
IPEIOCTABICHUS MyHULUIIAIBHON YCIIYTH, SIBIISIFOTCS:

1) npencraBieHHbIE 3asIBUTENIEM JOKYMEHTBI COJEPKAT MOJYUCTKU U HCIIPABICHMUS
TEKCTa, HE 3aBEPEHHBIC B IOPAJKE, YCTAaHOBJIECHHOM 3aKOHOJIATEIbCTBOM Poccuiickon
denepannu;

2) TOKYMEHTBI COJEpKaT MOBPEKACHUSI, HATMYNE KOTOPHIX HE MO3BOJISET B IOJHOM
o0bEME HCNOJIb30BaTh MH(POPMALUIO U CBEICHUS, COJAEpKAIIMecs B JOKYMEHTax ISl
MIPEAOCTABICHUS MyHULIUMIIATbHON YCIIYTH;

3) mnpenacTaBiE€HHbIE JOKYMEHThl WJIM CBEJIEHUS YTPAaTWIM CHUIy Ha MOMEHT
oOpallleHusI 32 MYHULMOAIBHOW YCIyrol (JOKYMEHT, YJOCTOBEPSIONIMI MOJIHOMOYUS
MIPEACTABUTEINS 3asBUTENS, B Cllydae OOpalleHusl 3a MPeJIOCTaBICHUEM MYHHUIIMIAIbHON
YCIIYTH YKa3aHHBIM JIMIIOM);

4) nomava 3asBJIECHUS O MPEIOCTABICHUM MYHULUIAIBLHON YCIYTH U JTOKYMEHTOB,
HEOOXOAUMBIX JUIsl MPEAOCTaBICHHUS] MyHUIMIAIBHON YCIyTH, B 3JEKTPOHHOU (hopme ¢
HapylIEHUEM yCTaHOBJICHHBIX TpeOOBaHUII;

5) HEKOpPEKTHOE 3aloJHEHHE O00s3aTeNbHBIX NOJEH B (opMe 3asBICHUS, B TOM
qyclie B MHTEPAaKTUBHOM ¢opMe 3asBieHus Ha PecmyOiuMkanckoM — mopTane
(HeIoCTOBEpHOE, HEMOIHOE, JINOO HENPABWILHOE 3all0JIHEHUE);

6) mpencTaBiICHUE HEMOJHOTO KOMIUIEKTAa JIOKYMEHTOB, HEOOXOJMMBIX IS
[IPEIOCTABICHUS MyHULUIIAIBHOW YCIIYTH;

7) 3asiBIEHUE O MPEIOCTABIECHUH YCIYyTH MOJAaHO B OpraH rocyJapCTBEHHOU BIacTH,
OpraH MECTHOI'O CaMOYIIPABJIECHUS WIM OPTaHU3aLHNI0, B TOJTHOMOYHNS KOTOPBIX HE BXOAUT
MPEA0CTABIEHNE MYHUILIMTIAIBHON YCIIYTH;

8) HecoOmro/IeHne yCTaHOBIIEHHBIX cTatheil 11 denepanbHOro 3akoHa ot 6 amnpens
2011 roma Ne 63-®3 «OO0 »HNEKTPOHHOM TOANUCH»  YCIOBUW  TPU3HAHUA
JNEHUCTBUTEILHOCTH YCUJIIEHHOM KBaTU(UUMPOBAHHON 3JIEKTPOHHOU MOAMKCH.

2.7.2. llepedyeHb OCHOBaHUH JJIA OTKa3a B MpHEME JTOKYMEHTOB, HCOOXOAUMBIX IS
NOJIyYEHHS] MyHUIIMIIAIBHON YCITYTH, SIBJIIETCS] MCUEPIIBIBAOLLIUM.

2.7.3. Pemenne 00 oTKasze B MpHEME 3asBICHUS U JOKYMEHTOB, HCOOXOIMMBIX IS
PEIOCTaBICHUS] MyHUIIUIIAJbHONW YCIIyTH, MOXET OBITh MPHUHSTO, KaK BO BpeMs NpueMa
3asiBUTENS, TaK M IOCIE IOJY4YEHHS OTBETCTBEHHBIM JOJDKHOCTHBIM JuuoM Oprana
HEOOXOUMBIX AJI NMPEAOCTaBICHUS] MYHULIMIIATBHON YCIYTH JTOKYMEHTOB (CBEIIEHUI) C
UCIIOJIb30BaHUEM MEXBEJOMCTBEHHOTO MH()OPMALMOHHOIO B3aWMOJEUCTBUSA, B CPOK, HE
NPEBBIILIAIOIMNN 9 pabounx AHEH cOo JHS perucTpaluu 3asBICHHUS.

2.7.4. 3anpemaeTrcs OTKAa3blBaThb B IPUEME 3aSBJICHUS W HMHBIX JOKYMEHTOB,
HEOOXOIUMBIX JJI MPEJOCTABICHHS] MyHUIIMIIAIBHON YCIYTH, B CIIy4ae €Cliv 3asiBJICHUE U
JOKYMEHTBI, HEOOXOIUMbIE JIs MPEIOCTaBICHUS MYHULMIAIBLHON YCIyIH, MOJAHbI B
COOTBETCTBUM C MH(MOpMaIMENl 0 CpoKax U MOPSAKE MPEJOCTABICHUS MYHHUIIMIAIbHON
ycliyru, onyonukoBaHHOU Ha ExuHoM noprane, PecriyOiukanckom mopTradie.

2.8. VicuepnbiBaroiuii iepedeHb OCHOBAHUH /I MPUOCTAHOBIICHUS WU OTKa3a B
MPEIOCTABJIEHUY MYHULIMIIAIBHOWN YCIIYyTH

2.8.1. OcHOBaHus ISl IPUOCTAHOBJICHUSI TPENOCTABIECHUS MYHULIUITAIBHON YCIIYTH
OTCYTCTBYIOT.



2.8.2. OcHOBaHMS AJI 0TKa3a B IPEAOCTABICHUH MYHULIUITAIBHON YCITyTH:

1) B mpeACTaBICHHBIX 3asBJICHUU W (MJIM) JTOKYMEHTAaX COJCPXKHMTCS HEIOJHAs U
(nnm) HemocToBepHast HHGOPMaIIUS,

2) MOCTyIUICHHE OTBETa OpraHa TOCYJAapCTBEHHOW BJIACTH, OpraHa MECTHOTO
caMOyIpaBJieHUs MO0 MOJABEAOMCTBEHHON OpPraHy rocyJJapCTBEHHOM BJIACTU WM OPTraHy
MECTHOTO  CAaMOYIpaBJCHUS  OpraHM3allMd  Ha  MEXKBEIOMCTBEHHBIH  3ampoc,
CBHJICTEJILCTBYIOIIETO 00 OTCYTCTBUM JIOKYMEHTa M (WiIK) UH(POPMAIIUK, HEOOXOIUMBIX
JUTS TIPEIOCTABIICHUSI MyHUIIUTIAJIBHON YCIYTH, €CITU COOTBETCTBYIOIINHN JOKYMEHT HE OBLI
Mpe/ICTaBJICH 3asiBUTENIEM IO COOCTBEHHOI MHUILIMATUBE;

3) oTcyTcTBHE CBEACHHH O PETUCTPAIlMHA TPAXKITAHWHA TI0 MECTY JKUTEIBCTBA
(mpeObIBaHNUsA) B PACTIOPSIKEHUN OPTaHOB MECTHOTO CaMOYTIPaBIICHUSI.

2.8.3. llepeyeHbp OCHOBAaHMM JUI1 OTKa3a B NPEAOCTABICHUM MYHHUIMIAIBHON
YCIIYTHU SIBIISIETCS] ICUEPIIHIBAIOIIIUM.

2.8.4. 3anpemaeTcsi OTKa3blBaTh B IPEJOCTABICHUU MYHHUIMNAIBHOM yCIyru B
cillydyae, €CIM 3asBJICHHE O TMPEAOCTaBICHUM MYHUUMNAIBHON YCIyTH MOJAaHO B
COOTBETCTBUHM C MH(pOpMAIMEN O CpOKax U MOPSAIKE MPEIOCTABICHUS MYHHUIMIAIbHOM
yciyru, onyonukoBaHHOW Ha Enunom noprane, PecriyOnukanckom nopTaiie.

2.9. Tlopsinok, pa3Mep U OCHOBaHUS B3UMaHUs TOCYIAPCTBEHHON MOILIMHBI WA HHOU
IJ1aThl, B3UMAEMOM 32 MPEIOCTABICHHE MYHUIIUIIAIBHON YCIYTH

MyHununanbHas yciryra npeiocTaBisieTcss Ha 0€3B03ME3JHON OCHOBE.

2.10. Ilepeuens yciayr, KOTOpPBIE SBISIOTCS HEOOXOIUMBIMH U 00S3aTETbHBIMH IS
NPEIOCTABIECHUS MyHUIIUTIIAIBHOM YCIIYTH, B TOM YUCJIE CBEACHUS O JJOKYMEHTE
(IoKyMeHTax), BbIJaBa€MOM (BbIIABAEMbIX) OpraHU3aLUSIMH, YIACTBYIOIIMMH B

IPEIOCTABIEHUN MYHUIIMIAIBHBIX YCIYT

[IpenocTaBieHre HEOOXOAMMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.11. Ilopsiaok, pa3Mep ¥ OCHOBAHMS B3UMAHUS TUIATHI 32 TIPEIOCTABICHUE YCIIYT,
KOTOPBIE SIBIISIFOTCSI HEOOXOUMBIMH M 0053aTEIIbHBIMU JIJISI TIPEIOCTABICHUS
MYHHUITUTIATFHOM YCIIYTH, BKITIOUYasi MH(POpMAIHIO 0 METOIUKE pacueTa pa3Mepa TaKou
TIaThI

[IpenocTaBieHne HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHbId CPOK OKUJIAHUS B OUEPEIU IIPH MoJade 3ampoca O NPe0CTaBICHUH
MYHUIUNIATBHOW YCIYTH, YCIYTH, IPEIOCTaBIsIEMOIN OpraHu3alueil, y4acTBYIOIEH B
MIPEAOCTABICHUN MyHULMIIATBHON YCIIYTH, U IIPU TIOJIyYEHHUH pe3yibTaTa
PEIOCTABIEHUS TAKUX YCIYT

2.12.1. Bpems oxxujaHusl IpH MOJA4Ye 3asBJICHHUS HA MOJyYEHHE MYHULMUIAIbHOU
yCIIyTH - He 6osiee 15 MUHYT.



2.12.2. Tlpu mnomyuyeHuW pe3yibTaTa MNPEJOCTABICHUS MYHHUIMINAIBLHOW YCIyTU
MaKCUMAaJIBHBIN CPOK OKUJAHUSA B OYE€pPEH HE TOJKEH MPEBBIATH 15 MUHYT.

2.13. Cpok ¥ MOPSAOK PETUCTPALIMH 3aIIPOCa 3asIBUTENS O MPEAOCTABICHUN
MYHHUIIUTIATBHON YCIYTH U YCIIYTH, PEOCTABISIEMON OpraHu3alueii, yuacTByIoen B
PEIOCTaBICHUU MYHHUIIUTIAIBHON YCIIYTH, B TOM YHUCJIE B 3JIEKTPOHHOU (popme

2.13.1. Ilpu nuunom oOpamenuu B M®PIL[ B neHb mojgayu 3asBICHHS 3aIBUTEIIO
BbIaeTcs pacnucka u3 AUC MO®I] ¢ peructpalliOHHBIM HOMEPOM, MOJITBEPKIAIOIINM,
YTO 3asBJICHUE OTIIPABJICHO, U JATOM MOa41 3asBJICHHUS.

2.13.2. Ilpu HampaBieHUU 3asiBICHUSA MOCPEACTBOM, PecnyOimKaHCKOro moprala
3asBUTEJNIb B JICHb MOJIa4u 3asBJICHUS MOJy4aeT B JIMYHOM KaOuHeTe PecmyOiMkaHCKOTO
IopTaja W IO DJEKTPOHHOW IIOYTE YBEIOMJICHHE, NMOATBEPKAAIOIIEE, YTO 3asiBICHUE
OTIIPABJIIECHO, B KOTOPOM YKa3bIBAIOTCS PErMCTPALIMOHHBIA HOMEP M Jara noJadyu
3as1BJICHUS.

2.13.3. Ilpu nuynom oOpamenuun B Opran B JeHb T0JaYyu 3asBJICHHUS
YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JUIOM OpraHa 3asBUTENIO BBIAACTCS paclucKa W3
aBTOMATU3UPOBAHHON WH(OOPMAIMOHHONW CHUCTEMbI, MpeIHA3HAYECHHOW i1 OKa3aHUus
rOCYyapCTBEHHBIX W MYHHUUMIIAIBHBIX YCIYI, C PETMCTPALlMOHHBIM HOMEpPOM, JaTOM
IIOJa4Y¥ 3asBJICHUS U [IEPEYHEM IPEACTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHHsa K TOMEIICHHUSM, B KOTOPBIX MPEIOCTABISETCS MYHUIIUIATbHAS
yciayra, K 3aly OXHUIAHUsA, MECTaM JUIsl 3allOJHEHHs 3allpoOCOB O MPEAOCTaBICHHUU
MYHULIMIATBHON YCIyTd, MHPOPMAIIMOHHBIM CTEHAAM C o0pasllaMu UX 3alOJHEHUS U
MepeyHeM JIOKYMEHTOB, HEOOXOIUMBIX Jii MPEIOCTABJICHUS KaXKIOW MYHUIIMTAILHON
YCIYTH, Pa3MEIICHUI0 M O(DOPMIICHUIO BU3YaJbHOW, TEKCTOBOM W MYJbTHUMEIUWHOU
uH(bOpPMAIIUU O TIOPSJIKE MPEJOCTABICHHS TAKOW YCIYTH, B TOM YHCJIE€ K OO0ECIEYCHHIO
JOCTYITHOCTH JJIi WHBAJIMIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUM C (helepaibHbIM
3aKOHOJATEILCTBOM M 3aKOHOJIaTelIbecTBOM PecryOuku TaTapcTan o colManbHOM 3aluTe
WHBAJINJIOB

2.14.1. IlpenocrtaBlieHHEe MYHHMIIMIAIBLHON YCIYyTH OCYIIECTBISETCS B 3JaHUAX U
IIOMEICHUSX, 000pYZIOBaHHBIX MTPOTUBOIIOXKAPHOU CHUCTEMOU u CHUCTEMOM
MOXKapOTYIIECHUS.

Mecta npuema 3asBuTeNied  O0OPYIYIOTCS HEOOXOIMMOM MeOenplo IS
odopmIIeHUSI TOKYMEHTOB, HH(GOPMAIMOHHBIMU CTCHIaMHU.

2.14.2. B cooTBeTcTBMM ¢ 3akoHOAATENbCTBOM Poccuiickon dPenepanuu o
COIIMAJILHOM 3alllUTe WHBAJIUIOB B IEIAX OCECHPENsSTCTBEHHOTO JOCTYNMa K MECTy
peA0CTaBICHUS MYHUIIMTIAILHON YCIIyTH 00€CTIeYuBaeTCs:

1) obecmeunBaeTcss OECHPENSITCTBEHHBIH  JOCTYNl  HWHBAIMIOB K  MECTY
MPEIOCTABICHUS MYHHUIIMTAIBHOW YCIyrd (yIOOHBIM BXOJ-BBIXOJ, B TIOMEIICHUS U
MepEMEILICHHE B UX Mpeieiax);

2) BHU3yallbHasi, TEKCTOBas W MYyJIbTHUMEIWiHAsS HWHPOPMALKA O TOPSIKE
MPEIOCTABIICHUS MYHUIIMIIATLHON YCIYyrd pa3MemaeTcss B YAOOHBIX ISl 3asBUTENCH
MecTax, B TOM YHKCJIE C YUETOM OrPaHUYEHHBIX BO3MOKHOCTEW UHBAIUIOB;



3) COMpOBOXICHWE WHBAIHMIOB, UMEIOIIUX CTOWKHE DPACCTPONCTBA (YHKIIHH
3pEHUS U CAMOCTOSITEIILHOTO MEPEIBMKEHUS, U OKa3aHUE UM TTOMOIIIH;

4) BO3MOXXHOCTb CaMOCTOSTEIIBHOTO TMEPEIBMKCHUS TI0 TEPPUTOPHH, Ha
KOTOPOM  pacroiiOXKEHbl OOBEKThl  COIMATBHOW, WHXKEHEPHOM U  TPAHCIOPTHOU
UHQPACTPYKTYp, BXOJa B Takhe OOBEKTHI M BbIXOAA M3 HUX, IMOCATKU B TPAHCIIOPTHOE
CPEACTBO M BBICAJIKU U3 HETO, B TOM YHCJIE C UCHOJb30BAHUEM KPECIA-KOJISACKU;

5) Hamnmexaiiee pasMmelieHHe OO0OpyIOBaHHMS W HOCUTeNeH HH(OpMAIUH,
HEOOXOAMMBIX JUIsl oOecrieueHus: OecpensITCTBEHHOrO A0CTya UHBAIUAOB K YCIyraM C
Y4ETOM OTPAaHUYEHUN UX KU3HENEATEIbHOCTH;

6) nyOimpoBaHWEe HEOOXOMUMOW [UISI HMHBAJIHMIOB 3BYKOBOW W 3PUTEILHOU
uH(pOpMaInK, a TAK)Ke HAAMKUCEN, 3HAKOB U MHOM TEKCTOBOW U rpadudeckoil nHbopMaIuu
3HAaKaMH, BHITIOJHEHHBIMU peNbe(hHO-TOUeYHBIM IprudTOoM bpaiins;

7) IOITyCK CypIOIepeBOYNKA M TU(IIOCYPIOTIEPEBOIINKA;

8) momyck coOaKH-IPOBOJHMKA MPU HAIUYUU JIOKYMEHTa, MOATBEPIKAAIOIICTO
ee crenuaJbHOe OO0y4YyeHHME M BbIJIABa€MOTro 10 QopMe U B MOPSJIKE, KOTOpHIE
YCTAHOBJIEHBI IIPUKa3oM MuHHCTEpCTBAa TpyJda MU COLMAIbHOM 3amuThl Poccuiickon
Oenepanuu ot 22.06.2015 Ne 386H «OO0 yrBepxkaeHuu GOPMBI JTOKYMEHTA,
HNOJATBEP)KIAIOUIETO CIIELUAIbHOE OOy4YeHHE COOaKU-NPOBOJHUKA, U TOpSAKa €ro
BBLIAYN.

2.14.3. TpeGoBaHus B 4acTH 00ECIEUECHUS JOCTYITHOCTH JIJIsi MHBAJINIOB OOBEKTOB,
B KOTOPBIX OCYUIECTBJISIETCA MPEAOCTABICHUE MYHUUMUIAIBHON YCIyrd, U CpPEJCTB,
UCIIOJIB3YEMBIX TPU MPEJOCTABICHUH MYHHUIMNAIBHOW YCIYTHM, KOTOPbIE YKa3aHbl B
noanyHkrax | — 4 mynkra 2.14.2. aIMUHHCTPATUBHOI'O PEIVIAMEHTA, MPUMEHSIOTCS K
00BEKTaM M CpeJCTBaM, BBEACHHBIM B IKCIUIyaTallMIO WM MPOLIEAIINM MOJAECPHU3ALHUIO,
pekoHcTpyKIuto nociue 1 urona 2016 roxa.

2.15. [lokazaTenu AOCTYMHOCTH M KadyecTBa MYHUIIMIIAIBLHOW YCIyTH, B TOM YHCIIE
KOJIMYECTBO B3aMMOJICHCTBUIA 3aIBUTEINSI C JOJDKHOCTHBIMHU JIMIIAMH TIPU MPEAO0CTABICHUN
MYHUIIUNATBHOW YCIYTM W WX TPOJOJDKUTEIBHOCTh, BO3MOXXHOCTb  IOJY4YEHUS
uHbOpMAIIMM O XOJ¢ NPEIOCTaBICHUS MYHHUIIUNAIBHOW YCIYrd, B TOM YHCIE C
UCIOJIb30BAaHUEM HMH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHA, BO3MOXXHOCTb
700 HEBO3MOXXHOCTh TMOJYYEHUS MYHHUIIMMAIBHOW YCIYTH B MHOTOQYHKIHOHATHHOM
[IEHTPE TMPENOCTABICHUS TOCYJAAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYr (B TOM YHCIE B
MOJITHOM 00beMe), B JHOOOM TEPPUTOPHAIBHOM TOAPA3ACICHUU OpTraHa UCIOIHUTEIBHO
paclopsANTEILHOTO OpraHa MECTHOTO CaMOYIpaBJCHHs, 110 BbIOOpY 3asBHTENS
(9KCTEppHUTOPHUATEHBIN TTPHUHIINIT), TIOCPEICTBOM 3ampoca O MPEJOCTaBICHUU HECKOIbKUX
TOCYAapCTBEHHBIX W (MJIM) MYHHUITUNAIBHBIX YCIYT B MHOTO(QYHKITMOHAIBHBIX IIEHTpaxX
NPEIOCTAaBICHUSI TOCYJApPCTBEHHBIX W MYHHUIMIAIBHBIX YCIYT, TMPEIyCMOTPEHHOTO
cratbelt 15.1 @enepanbHoro 3akoHa Ne210-D3 (KoMIJIEKCHBIN 3ampoc)

2.15.1. IlokazarenssMu AOCTYIHOCTH MPEAOCTABICHUS MYHULMIAIBHOW YCIIyT'H
SABJISTFOTCSL:

PacHoJIOKEHHOCTh ITOMELIEHMS], B KOTOPOM BEAETCS MPUEM, Bbladya JOKYMEHTOB B
30HE JIOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;



HaJIMYUE HEOOXOAMMOTrO KOJMYECTBAa CHEIHAIMCTOB, a TaKXe MOMEIIECHUN, B
KOTOPBIX OCYILIECTBIICTCS MPUEM JOKYMEHTOB OT 3asiBUTEIIEH;

HaJIM4Me ucYeplbiBalomed uHbopMaluu o crnocobax, MOpsAKe M CpoKax
NPEeIOCTaBICHUS MYHHUIMNAIBHOW YCIyrd Ha HMHPOPMALMOHHBIX CcTeHAaX, EauHoM
nopraiue, Pecny0iamkanckom nopraie, 0opuiuaIbHOM CaliTe MyHUIIUIIAILHOTO paiioHa;

OKa3aHME MOMOIIM WUHBAJIHUJIAM B MPEOJIONICHUH 0aphepoB, MEIIAIOIIUX MOTYyYEHHUIO
UMU yCIIyT HapaBHE C JPYTUMU JIHUIIAMH.

2.15.2. IlokazaremssMu KadecTBa MPEIOCTABICHHWS MYHMUIMIIAJBHOU YCIIYT'H
SABJISIFOTCS:

1) cobmoieHre CPOKOB MTPHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOuroIeHre CpOKa MOTYICHHUS pe3ysibTaTa MyHHUIIHIIATBHOHN YCITyTH;

3) orcyTcTBHE OOOCHOBAaHHBIX KOO HA HApyIICHUS aJIMUHUCTPATHBHOTO
periiaMeHTa, coBeplleHHbIe paboTHUKaMu OpraHa;

4) KOTMYECTBO B3aMMOJICHCTBUI 3asBUTEIS C JODKHOCTHBIMU JUIlaMu (0e3 ydera
KOHCYJIbTaIIUMN ):

B3aUMOJICHicTBUE 3asBUTeNss C pabortHukamu Oprana win MOIL[ npu
IPENIOCTAaBICHUN MyHULMIIAIBHON YCIYTH OCYILECTBISIETCA OUH pa3 IIPHU IPEICTABICHUN
3asIBJICHUSI CO BCEMU HEOOXOUMBIMU JJOKYMEHTAMU;

OJMH pa3 B cllyyae HEOOXOAMMOCTH IOJY4YEHHs pe3yJbTaTa MpeIoCTaBICHUS
MyHULMNAIbHOW ycayru B Oprane wim MOL B dopme sk3eMmIuisipa 3JIEKTPOHHOTO
JOKyMEHTa Ha OyMaKHOM HOCHUTEJIE.

[IpoIOIKUTENTEHOCT  OJTHOTO B3aUMOJICUCTBUS 3adABUTENS C JIOJDKHOCTHBIMU
JULAMU TIPU MPEJOCTABICHUN MYHULIMITAIbHON YCITYTY HE MPEBBIIIAET 15 MUHYT.

3asBUTENb BOPABE OLEHUTH KAYECTBO MPEAOCTABICHUS MYHHUIMNAIBHOW YCIYTH C
MOMOIILI0  YCTPOUCTB TMOJBMXKHOM paauoTeneOHHOM CBSI3HM, C HCIOJb30BAHUEM
PecnyOnnkaHckoro nopraina, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Mudopmarus o xo/1e€ MPeAOCTABICHNS MYHUITUTIATLHON YCIIYTH MOKET OBIThH
NoJlyyeHa 3asBUTENEM B JIMYHOM KabuHere Ha EnuHom mnoprane, PecmyOnmkaHckom
nopraie, B Oprane, M®II.

2.15.4. TlpenocraBienre MyHUITUTAIBHONW YCIYTH OCYIIECTBIsIETCS B itoooM MO ]
10 BBIOOpY 3asBUTENSI HE3aBHUCHUMO OT MECTa €ro HUTEJIbCTBAa UM MecTa (PaKTHUYECKOTO
npoxuBanus  (mpeObiBaHusi) Ha  Tepputopun  PecnyOnmuku  Tartapcran 1o
AKCTEPPUTOPUATBHOMY ITPUHLIUITY.

MyHununanbHas yciayra B COCTaBe KOMILIEKCHOTO 3apoca HE MPEI0CTaBIISETCS.

2.16. Nuble TpeboBaHUS, B TOM YHCIE YYUTHIBAIOUIME OCOOCHHOCTH MPENOCTaBICHUS
MYHUIIMNAIBHOW YCIAYTH MO O3KCTEPPUTOPHAIIBHOMY MpUHIMNY (B clydae, €cld
MYHUIIMNANbHAS YCIyra MpPeJoCTaBIsIeTCs IO HSKCTEPPUTOPUATIBHOMY MPUHIUIY) U
0COOEHHOCTH MPEJOCTABICHNS] MYHULIUITAIbHON YCITYTH B 3JIEKTPOHHOMN (hopme

2.16.1. Tlpu npenocraBieHUH MYHUIMNAIBHON YCIYIM B 3JEKTPOHHOU Qopme
3as1BUTENb BIIPABE:

1) monyuuTh HHGOPMAIUIO O TIOPSIIKE U CPOKAX MPEJIOCTABICHUS MYHHUIIUIATHHOM
yCIIyTH, pa3Mmeliennyto Ha Equnom noprane, PecriyOnmkanckom nopraie;



2) mojaTh 3asABJICHHE O TMPEAOCTABICHUN MYHHUIIUIAIBHON YCIYyTH W WHBIC
JOKYMEHTBI, HEOOXOUMBIE ISl TIPEIOCTABICHUSI MYHUIIMITAIIbHON YCIYTH, B TOM YHCIIE
JOKYMEHTBl M WH(MOpMAIUIO, dJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEpEHBI B
COOTBETCTBUM C NMyHKTOM 7.2 yactu | crateu 16 PenepansHoro 3akoHa Ne 210-D3, ¢
UCIOJIb30BaHUEM Pecriy0iinkaHCKOro noprana;

3) MOJIyYuTh CBEACHUS O XOJC BBINOJHCHUS 3asBJICHUN O TPEIOCTABICHUH
MYHUIIUTIATBHON YCIIYTH, MOJAaHHBIX B 3JIEKTPOHHOMU (hopMme;

4) OCyIIeCTBHUTH OLIEHKY KaueCTBa MPEIOCTABICHUS MYHUITUIIAILHON YCITYTH;

5) mosyuuTh pe3yabTAT TPEAOCTABICHHUS MYHUIMNAIBLHOW YyCiIyru B (opme
ANEKTPOHHOIO JOKYMEHTA;

6) monaTh xkaymoOy Ha pernieHue W AckcTBHe (Oe3melicTBue) OpraHa, a TakkKe €ro
JTOJDKHOCTHBIX JIMI, MYHHIIMITAJIBHBIX CIYXKaluX IOCpPeacTBoM PecmyOiamkaHCKOro
noprana, noptana (denepaabHOM TOCYAapCTBEHHOW MWH(OPMAIIMOHHOM CHCTEMBI,
oOecrieunBaroIIel mpoiecc JocyAeOHOro (BHeCyaeOHOro) OO0XKaJOBaHMS PEHICHUN U
nercTBui  (0e3/eCcTBUSI), COBEPIIECHHBIX MPU MPEAOCTABIEHUN TOCYIapCTBEHHBIX U
MYHULHNAIBHBIX ~ YCIAYyr  OpraHaMH, MPEJOCTaBISIIOIIMMH  TOCYIJApCTBEHHBIE U
MYHULHANAIbHBIE  YCIYT'HM, WX JOJDKHOCTHBIMH JIMUAMH, TOCYAApCTBEHHBIMH U
MYHULHANAIBHBIMU CITYKAIAMH.

2.16.2. ®opMUpOBaHHME 3aASBICHUSA OCYUIECTBIETCS MOCPEACTBOM 3aOJIHEHUS
ANIEKTPOHHOM (opMbl 3asiBiieHus Ha PecmyOnukaHckoMm moprane 0e3 HeoOXOAMMOCTU
JOTIOJTHUTENBHOM MTO/1aUN 3asIBJICHUS B KaKOW-INO0 UHOHU (hopme.

2.16.3. IIpu popMupoBaHuM 3a4BICHUS 0OECIIEUNBAETCS:

1) BO3MOXHOCTb KOIHPOBAHUS M COXPAHCHHS 3asABJICHHS W WHBIX JIOKYMCHTOB,
HEO0OXOAMMBIX JJIs TPEAOCTABIICHUS YCIIYTH;

2) BO3MOXKHOCTH 3aIlOJTHCHHSI HECKOJBKUMH 3asSBUTEISIMU OIHON SJICKTPOHHOM
dopMbl 3asBIEHUS MpU OOpalIeHUH 3a YCIyraMu, MpEeANoJararolMMu HalpaBieHUE
COBMECTHOTO 3asIBJIEHUS HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTH IEYaTH HAa OYMa)KHOM HOCHTEJIEC KOIMHUH 3JICKTPOHHOH (HOpMbI
3asIBJICHUS;

4) coxpaHEHHE paHee BBEJCHHBIX B 3JICKTPOHHYIO (OpMY 3asBJICHUS 3HAYCHHH B
00011 MOMEHT T10 >KEJIaHUIO TOJIb30BaTelisd, B TOM YHUCJIE MPU BO3SHHUKHOBEHUU OLIMOOK
BBOJIa ¥ BO3BpATE JIJIs MIOBTOPHOTO BBOJIa 3HAUCHUM B PJICKTPOHHYIO (DOPMY 3as1BIICHUS,

5) 3amonHeHUE MmoJiel IeKTPOHHON (HOPMBI 3asIBJICHHUS 10 Havaja BBOJa CBEICHUI
3asBUTEJIEM C MCIIOJIb30BAHUEM CBelIeHUM, pa3melnieHHbix B ECUA, u cBeneHui,
onmyOnMKOBaHHbIX Ha PecmyOnmkaHCcKOM TmopTaje, B 4YacTH, Kacarollecs CBENEeHMHI,
OTCYTCTBYIOIIUX B €IMHON CUCTEME UACHTU(DUKALINK U ayTeHTU(UKAIIUH;

6) BO3MOXHOCTH BEPHYTHCS Ha JIIOOOW W3 JTAlOB 3allOJIHEHUS SJICKTPOHHOM
(dbopmbl 3asBieHMs 0€3 MOTEepPH paHee BBEACHHON HH(OpMaIuy;

7) BO3MOXKHOCTb JJOCTYIIA 3asIBUTEIIS K paHee MOAAHHBIM UM 3asBJICHHUSIM B TCUCHHE
HE MEHEE OJIHOTO T0j1a, a TAK)Ke YaCTUYHO CHOPMHUPOBAHHBIM 3asIBJICHUSIM - B TCUCHUEC HE
MEHee 3 MECSLEB.

2.16.4. 3anuch 3aaButenedl Ha npueM B M®I] (nmanee - 3amuch) OCYIIECTBISIETCS
nocpencTBoM PecryOnukanckoro noprana, Tenedona KoHTtakT-mieHTpa ML,



3asiBUTENI0 MPEJOCTABISAETCS BO3MOXHOCTH 3alUCH Ha J0Oble CBOOOAHBIC IS
npueMa JaTy UM BpeMs B IpelesiaX YCTaHOBJIEHHOI'O B MHOTO()YHKIMOHAJIBHOM LIEHTPE
rpaduka npuema.

3anuch Ha ONPENECICHHYIO JaTy 3aKaHYMBAETCA 3a CYTKM O HACTYIUICHMs 3TOU
JaThI.

Jlia ocyliecTBiICHUs MPEABApUTEIbHON 3alMCH MOCPEICTBOM PecnyOnukaHCKoro
HopTajia 3asBUTEN0 HEOOXOJUMO yKa3aTh 3alpallMBacMble CUCTEMOM JaHHBIE, B TOM
qucIe:

dbaMuTuIo, UM, 0TYECTBO (TIPH HATTUYIHH ),

HOMeEp TenedoHa,

aJpec JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

XKeIaeMylo 1aTy U BpeMs Iprema.

B cnydyae HECOOTBETCTBUSI CBEIAEHUM, KOTOpPbIE COOOLIMI 3asBUTENb MIPH
OPEIBAPUTEIBPHOM 3alUCH, JOKYMEHTaM, IIPEACTABICHHBIM 3asBUTEIIEM IPHU JIUYHOM
npueMe, peABapuTENIbHAS 3alIMCh AHHYJIHPYETCS.

[Ipu ocymiecTBIEHUM TNpPEABAPUTEIBHOM 3alUCH  3asBUTENI0 00ECIIEYMBACTCS
BO3MOKHOCTh paclieyaTaTh TaJOH-TIOATBEpXkAcHUE. B ciaydae, eciu 3asBUTENb COOOLIUT
aZipec 3JIEKTPOHHOM MOYTHI, Ha YKa3aHHBIM aJpec TaKKe HalpaBiseTca WHpopManus o
NOATBEPKIACHUU NPEIBAPUTEIBLHON 3aIIUCH C YKa3aHUEM JaThl, BDEMEHH U MECTa IIpUeMa.

[Tpu ocymiecTBICHUM NPEABAPUTEIBHON 3alMCH 3asiBUTEIb B 003aTEIBHOM
nopsiike MH(pOpMUPYETCS O TOM, YTO NpeIBApUTEIbHAs 3allUCh aHHYJIUPYETCA B Cllydae
€ro HESBKH 0 UCTEUEHUHU 15 MUHYT C HA3HaYE€HHOT0 BPEMEHU MpHUEMA.

3asgBUTENb B JIF0OOE BpEMs BIPABE OTKA3AThCSA OT MPEABAPUTEIBHON 3aIUCH.

3anpemaercs TpeOOBaTh OT 3asIBUTENS] COBEPILICHHUS] WHBIX JEUCTBHM, KpoMme
MPOXOXKJICHUS UACHTU(PUKALMK U ayTEeHTH(PUKALMH B COOTBETCTBHUM C HOPMATHBHBIMU
nmpaBoBbIMM akTaMHu Poccuiickoii ®enepanuu, ykKazaHWs LEJIH IPUEMA, a TAKKeE
PEIOCTaBICHUS! CBEACHUN, HEOOXOAMMBIX [UIsl pacdera JIUTEIbHOCTH BpPEMEHHOTO
WHTEpBaIa, KOTOPHIA HEOOX0AUMO 3a0pOHUPOBATH ISl pUEMA.

3. CocraB, MoCJ1eA0BaTEJIbHOCTD U CPOKH BHINOJHEHUS] AAMUHUCTPATHBHBIX
npoueayp, Tpe00BaHUA K MOPSAKY UX BbINIOJHEHHUS, B TOM YHCJIe 0COOCHHOCTH
BbINOJIHEHHUS aIMMHUCTPATHBHBIX MPOLEAYP B JJIEKTPOHHOI Gopme, a TakKe

0CO0CHHOCTH BBINOJIHEHNUS] A/IMUHUCTPATUBHBIX NMPOLEAYP B
MHOTO(PYHKIMOHAJBHBIX LIEHTPaX

3.1. Onucanue nocneaoBaTeIbHOCTH ACHUCTBUI NPU NMPEAOCTABICHUN
MYHHULUITAJIIBHON yCIIyTH

3.1.1. IlpenocrapieHue MYHUIIUNMAIBHOM YCIYyTH BKJIOYAET B CeOS CIEAYIOIIUE
aIMUHHUCTPATUBHBIE TTPOLIEAYPHI:

1) KOHCYJIBTUPOBAHHUE 3aSIBUTEIIS,;

2) IpUHSITHE M PACCMOTPCHHME KOMILICKTAa JOKYMEHTOB, MPEACTaBICHHBIX
3asIBUTEJIEM;

3) HampaB/icHHE MEKBEIOMCTBEHHBIX 3allPOCOB B OpraHbl, Y4YacTBYIOIIUEC B
MPEJOCTaBIECHUN MYHUIIUTIATLHON YCIIyTH;



4) moArOTOBKA pe3yJibTaTa MyHUIIUTIATBHON YCITYTH;
5) BeIZaua (HanpaBJICHKE) 3asBUTEIIIO Pe3yJibTaTa MyHUIIUTIAIBHOW YCIYTH;
6) ucrpaBJeHUE TEXHUYECKUX OIIHOOK.

3.2. OkazaHue KOHCYIbTAIlUK 3asBUTEIIO

3.2.1. OcHOoBaHMEM Hayajia BBHIMOJIHEHUS aAMUHUCTPATUBHOU MPOILEAYPHI SBIISAECTCS
oOpalnieHue 3asgBUTEN MO BOINPOCAM, CBA3AHHBIM C MPEJOCTABICHUEM MYHHIIMNAIBHON
YCIIYTH.

JlomkHOCTHBIM ~ JIUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM  3a  BBIMIOJIHEHHUE
aAMUHUCTPATUBHOM MPOLEAYPBI, SBIIACTCA:

npu obpamienuu 3assurens B MOI] — pabotauk MOLI;

npu  oOpameHun 3asBuTens B Opran —  VCHOAHUTENBbHBIA ~ KOMUTET
ManocanTeIKOBCKOIO CEIbCKOro ImnoceneHuss KaMcko-YCTBHHCKOTO MYHHMIMIAIBHOIO
pailona PecnyOnuku Tarapcran (mamee - JODKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENL BIpPaBE OOPATUTHCS 3a KOHCYJbTAIMEH O TOPSJIKE M CpoKax
penoCcTaBieHus MyHUIIMNAIbHON yciayru B M®I] nuuno u o TenedoHy U 3JIEKTPOHHOU
1104Te.

PabotHuk M®I] KOHCYIbTHPYET 3asBUTENISI, B TOM 4YHCIE IO COCTaBy, ¢opme
MPEJICTABIAEMON JTOKYMEHTAIMA U APYTAM BOIMPOCAM JJIsI MOJYYEHHS MYHUIUINAIbHON
YCIYTH.

3asgBUTENb MOXKET MOJYyYUTh HMHGOPMAIMI0O O TOPSAJIKE MPEAOCTABICHUS
MYHULMTNIATBHON yciyru Ha opuimansHoM caiite M®L http://mfcl6.tatarstan.ru.

AJIMUHHUCTpPAaTUBHBIE TMPOLEAYPHI, YCTAHABIMBAECMBIE HACTOSIIIUM IYHKTOM,
BBITIOJTHSIFOTCS. B JIEHb OOpaIlleHUs 3asBUTEIIS.

Pe3ynpraramMmu  BBINOJMHEHHS ~ AAMHHUCTPATUBHBIX  IPOLEAYP  SBJISIOTCS:
KOHCYJIbTAIIUsSI 110 COCTaBy, (popMe Mpe/icTaBiIsieMON TOKYMEHTAIUA U IPYTUM BOIIPOCaM,
HEOOXOIUMBIM JUTSI TIOTYYEHUS MYHUITUTIATBHOM YCITYTH.

3.2.3. 3asBUTENb BIpaBe oOpatuthes B Oprad no tenedoHy U JIEKTPOHHOM MOYTeE,
a TakXe TOJy4YuTh KOHCyJIbTaluio Ha PecrnyOnukanckom moprane, caitite OpraHa o
MOPSIKE U CPOKaX MPENOCTABICHUS MYHHULMITAJIBHON YCIyI'M, B TOM YHCJIE IO COCTaBy,
dbopme TmpencTaBiseMOl JOKYMEHTAIlMM W JPYTUM BOIMpOcaM JUIsl  MOJTy4YEHUs
MYHULIUTNIAJIIBHON YCITYTH.

JIOJDKHOCTHOE ~ JIMII0, OTBETCTBEHHOE 3a KOHCYJbTUpPOBaHUE HWH(OpMUpyer
3asBUTEIS B COOTBETCTBHUM C TpeOOBaHMSMU TMyHKTa 1.3.4 aaMUHUCTPATUBHOTO
periamMeHTa.

AJIMUHHUCTpPATUBHBIE TMPOLEAYPHI, YCTAHABIMBAEMbBIC HACTOSIIIUM ITYHKTOM,
BBITIOJTHSIFOTCS] B TEUEHUE TpeX pabouux JHEH cO THS MOCTYIUICHHUS oOpalieHusl.

Pe3ynpraramMu  BBITOJMHEHHMS ~ QJIMHUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCA:
KOHCYJIBTAIIMH TI0 COCTaBy, (hopMe MpeACTaBISIEMON JOKYMEHTAIIMU U APYTUM BOIIPOCaM,
HEOOXOAMMBIM JIJI51 IOJTYYEHUSI MYHUIIUTIATLHON YCITyTH.

3.3. [IpuHaTHE U pacCCMOTPEHUE KOMILIEKTa JOKYMEHTOB,
MIPE/ICTABIICHHBIX 3asBUTEIIEM



3.3.1. IlpueM OOKYMEHTOB IJisi MPEIOCTABICHHUS MYHULUIAIBHOW YCIYTH Yepes
M®II win ynanennoe pabouee mecto MDII,

3.3.1.1. 3asgButens (mpencTaBUTelNb 3asBUTENs) oopamaerca B ML ¢ 3ampocom o
NPEAOCTABICHUN MYHULIUIIAIIBHOW YCIYTH U MPEICTABISIET TOKYMEHTBI B COOTBETCTBUU C
MYHKTOM 2.5 aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. PabotHux M®II, Benymuii npruem 3asBICHUN:

OTpesensieT MpeaAMET 0OpaIleHus;

YAOCTOBEPSIET JIMYHOCTD 3aBUTEI;

IIPOBOJUT NPOBEPKY MOJTHOMOYHMIA JIMLIA, TOIAFOIIETO IOKYMEHTHI;

MPOBOJUT TIPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAHMSAM, YKa3aHHBIM B
IYHKTE 2.5 aAMUHACTPATUBHOTO PETJIAMEHTA,;

3aMOJHSAET JIEKTPOHHYIO (hopmy 3asiBieHuss B AUC MODII;

MIPU MPEIOCTABICHUN JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.5 aJMHUHHCTPATHBHOIO
periiaMeHTa Ha OyMa)KHOM HOCHUTENE, OCYIIECTBIISIET CKaHUPOBAHHE MPEACTABICHHBIX
JOKYMEHTOB;

pacrneuarbiBaeT 3aaBieHue u3 AC MOLJ;

NepeacT 3asiBUTEIII0 HAa IPOBEPKY U MOANKUCAHUE;

MOCJIE MOANKCAHUs CKaHUPYET noanucanHoe 3assienue B AC MOLJ;

3arpyxaet B AUC MOI] nokyMeHTbI, Ipe/ICTaBIEHHBIE B DJIEKTPOHHOU (hopMe WiH
ANIEKTPOHHBIE 00Pa3bl OTCKAHUPOBAHHBIX TOKYMEHTOB, (DOPMHUPYET JIEKTPOHHOE JIETIO;

BO3BPAILAET NOANUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIAET 3asBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

AJIMUHUCTpPATUBHBIC MPOLEAYpPHl, YCTAHABJIMBAEMbIE HACTOSAIIUM ITYHKTOM,
BBITIOJIHAIOTCS B IEHb OOpallleHHs] 3asIBUTEIIS.

Pe3ynbraTaMy BBITIOJIHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SIBISIOTCS: TOTOBOE K
OTHPABKE 3aBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotauk M®I] HanpapisieT makeT JOKyMEHTOB, PUHATHIX OT 3asBUTETIS B
Opran B 2JeKTpOHHOM QopMe (B cOCTaBE MAKETOB AJECKTPOHHBIX JEN) B TEYECHUE OJIHOTO
pabouero JHs o THs 0OpaleHus 3asiBUTENS B CTPYKTypHOE noapasaenenue MOILI.

Pe3ynbraTaMy BBIOJHEHUSI AIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: 3asBIICHUE U
MakeT JOKYMEHTOB (JIEKTPOHHOE JIeJ10), HanpaBlieHHble B OpraH, mOCpeICTBOM CHCTEMbI
AIEKTPOHHOTO B3aUMO/JICUCTBUSI.

3.3.2. IlpuemM JOOKYMEHTOB i MPEOOCTABICHHUS MYHULUIAIBHOW YCIYyTH B
aNeKTpoHHOM (hopme yepe3 PecnyOiukaHCcKuii mopTat.

3.3.2.1. 3asgButenp s MOAA4YM 3asBJICHUS B DJIEKTPOHHON (pOpME BBIMOJIHSET
CIICIYIOLINUE NECUCTBUA:

BBITIOJIHSAET aBTOPU3ALIUIO;

OTKpBIBAET (DOPMY AIEKTPOHHOTO 3asIBJICHUS;

3amonHseT  (OpMY  DJEKTPOHHOTO  3asBICHUS, BKIIOYAIONIYIO  CBEACHUS,
HE0OX0aMMbIC U 00sI3aTEBHBIC JIsl TPEIOCTABICHUS MYHHUITUTIAIBHON YCIIYTH;

MPUKPEIUISIET JOKYMEHTHl B JJICKTPOHHOW (opMe WM SIEKTPOHHBIE OO0pa3bl
JIOKYMEHTOB K (hOpMe 3JIEKTPOHHOTO 3asBJICHUS (TIPH HEOOXOIMMOCTH);



MOATBEPXKIAaeT (PaKT O3HAKOMIICHHWS U COTJIACHS C YCJIOBHSIMH W TIOPSJIKOM
NPEIOCTaBICHUS MYHUIIMIIAIILHOW YCIYTM B JJEKTPOHHOW (opMe (yCTaHaBIMBAET
COOTBETCTBYIOIYIO OTMETKY O COTJIACHU B (POpPME AJIEKTPOHHOTO 3asIBICHHUS);

MOATBEPXKIAET  JOCTOBEPHOCTh  COOOIICHHBIX  CBeJEeHUN  (yCTaHABJIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (hOpME 3IIEKTPOHHOTO 3asBJICHHUS );

OTIIPABIISICT 3aMOJIHEHHOE 3JIEKTPOHHOE 3asBJICHHE (HAXKMMAEeT COOTBETCTBYIOIIYIO
KHOIIKY B (hOopMe 3JIEKTPOHHOTO 3asBJICHMUS);

AJICKTPOHHOE 3asBJICHHUE MOJITUCHIBAETCS B COOTBETCTBUHU C TPEOOBAHUSIMH ITyHKTA
2.5.3 axMUHUCTPATUBHOTO PETIAMEHTA,

MOJIy4aeT YBEIOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOT'O 3asIBJICHHUS.

dopmatHO-JIOTHYECKasE TPOBEpPKa CHOPMHUPOBAHHOTO 3ASBICHUS OCYIIECTBISICTCS
MOCJIE 3alOJTHEHMSI 3asBUTENIEM KaXKJIOTO U3 TOJIeH 3JIeKTPOHHOU (opMbl 3asiBieHus. [Ipu
BBISIBJICHUN HEKOPPEKTHO 3aMOJIHEHHOTO TOJIS AJIEKTPOHHOM (DOPMBI 3asiBJICHUSI 3asIBUTEIb
YBEJAOMIIAECTCS O XapaKTEpe BBISIBJICHHOW OMIMOKHU U MOPAJIKE €€ YCTpaHEHUs TOCPEICTBOM
UH(OPMAITMOHHOTO COOOIIEHHUSI HETTOCPEICTBEHHO B JIEKTPOHHOU (Dopme 3asBIIeHHUS.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIUM IIYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpAIllCHUsI 3asBUTEJIS.

PesynbraTaMu = BBINIOJHEHUS  AJIMHHUCTPATUBHBIX  MPOLENYP  SIBJISIOTCS:
ANEKTPOHHOE [I€JI0, HampaBieHHOe B OpraH MNOCPEICTBOM CHUCTEMBI 3JIEKTPOHHOTO
B3aUMOJICHCTBHSI.

3.3.3. PaccmoTpenmne KoMIUIeKTa JOKyMeHTOB OpraHoM.

3.3.3.1. OcHoBanmeM Hayala BBIMOJHCHUS AJMUHUCTPATUBHON MPOILETYPHI
SBJISIETCA  TOCTYIUICHHWE 3asBJICHUS M HHBIX JIOKYMEHTOB, HEOOXOIUMBIX TSt
MPEOCTaBICHUSI MyHUITUTIAIbHON YCITYTH.

JIOJOKHOCTHBIM ~ JIMIIOM ~ (paOOTHUKOM),  OTBETCTBEHHBIM 32  BBINOJIHEHUE
aIMUHUCTPATUBHOU MPOLIEAYPBI SABJIAETCS HNcnonHuTenbHbIN KOMHUTET
MatocanTbIKOBCKOrO CeIbCKOro mnoceneHuss KaMcko-YCTPUHCKOrO MYHHUIMIIAIBHOTO
paiiona Pecny6nuku Tarapcran (manee - JOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPHUEM
JIOKYMEHTOB):

3.3.3.2. JIOJ’KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B CIy4ae
oOparieHus 3asgBUTENA ¢ 3asBJIeHUEM B OpraH:

OTIpeIeIISIET MPEMET OOpaICHHUS;

YCTaHABIIMBAET JUYHOCTH 3asIBUTEIIS;

MPOBOAUT MPOBEPKY MOJHOMOYHUH JIUIA, TTOIAFOIIETO TOKYMEHTHI;

MPOBOAUT TMPOBEPKY COOTBETCTBUS JOKYMEHTOB TpEOOBaHUSIM, YKa3aHHBIM B
NyHKTE 2.5 aJMUHHUCTPATHUBHOTO PETJIaMEHTa, MPOBEPKY COOTBETCTBUS MPEICTABICHHBIX
JOKYMEHTOB  yYCTAHOBJICHHBIM  TpeOoBaHUSM  (Hajjexaimiee odopmieHre Komuin
JIOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTaX MOJYHUCTOK, MPUITHCOK, 3a4EPKHYTBIX CJIOB W
WHBIX HE OTOBOPEHHBIX UCTIPABJICHUN);

3alMoJHSET  JJCKTPOHHYHO  (opMy  3asBICHHUS B  aBTOMAaTHU3MPOBAHHOMN
nH()OPMAIIMOHHONW CHUCTEMEe, TpeJHA3HAYEHHON /IS OKa3aHWs TOCYJapCTBEHHBIX U
MYHULIMIATbHBIX YCIYT;

MIpU MPEIOCTABICHUN JOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aJMUHHCTPATHUBHOIO
periiaMeHTa Ha OyMa)KHOM HOCHTENE, OCYIIECTBISIET CKaHUPOBAHHME MPEACTABICHHBIX
JIOKYMEHTOB;



pacneyaTbIBaeT 3asBJICHUE;

NepeacT 3asiBUTEIII0 HAa IPOBEPKY U MOANKUCAHUE;

MOCJIE MOANKUCAHUS CKAHUPYET MOANMCAHHOE 3asIBJICHUE;

3arpykaet B ABTOMATU3UPOBAHHYIO UH(OPMAIIMOHHYIO CUCTEMY,
NpEAHA3HAYCHHYIO [UJI1 OKa3aHWsl TOCYJIApCTBEHHBIX W MYHHIMIAIBHBIX  YCIYT
JOKYMEHTBI, TMPEJCTAaBICHHbIE B JJIEKTPOHHOH (QopMe WIH 3JIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMHUPYET DJIEKTPOHHOE JIETIO;

BO3BpAILAET TMOJIMNKCAHHOE 3asBJIICHHE W OpPUTHHAIBl OYMa)KHbIX JOKYMEHTOB
3asBUTEIIO;

BBIJAET 3aBUTEIIO PACIIUCKY B IIPUEME JOKYMEHTOB.

B ciyyae HaiMuus OCHOBaHWM ISl OTKa3a B IPHEME JOKYMEHTOB JIOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a IMPHEM JOKYMEHTOB, YBEIOMIISIET 3asBUTEIS O HaJIUYHH
MPEnsSTCTBUN U MpUEMa 3asiBICHUS M BO3BpAIIAET €My JOKYMEHTBI C OOBSICHEHUEM
COJIEpKaHMS BBISIBICHHBIX OCHOBAHUM /I OTKa3a B IPUEME JOKYMEHTOB.

3.3.3.3. JIOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMPUEM JIOKYMEHTOB, IIOCIE
NOCTYILJIEHUS JOKYMEHTOB Ha PAaCCMOTPEHHUE:

MIPUCBANBAET 3asBJIICHUI0 HOMEP B COOTBETCTBUHU C HOMEHKJIATYpOH JEN M CTaTyC
«IIpoBepka TOKYMEHTOBY;

M3Yy4aeT MOCTYIHUBIIUE JIEKTPOHHBIE JI€]a, B TOM YKCIIE MPHIOKEHHBIE 3aBUTEIEM
JOKYMEHTBI B 3JIEKTPOHHOU (hOpMeE U AJIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IIPOBEPSAET KOMIUIEKTHOCTD, YUTAEMOCTb 3JIEKTPOHHBIX 00pPa30B JOKYMEHTOB;

MpPOBEPSICT COOJIOJICHUE YCIOBUM JIEUCTBUTENBHOCTU JJICKTPOHHOM TMOAIUCH,
MOCpeNICTBOM OOpamieHus K EnuHoMy mopranmy (B cioydae, €clid  3asBHTENEM
MPE/ICTABIICHBI AIEKTPOHHBIE JTOKYMEHTBHI, MOJNHMCAHHbBIE YCUJICHHOU
KBaJIM(PUUUPOBAHHON AJIEKTPOHHOM MOJIHUCHIO).

[Ipy HamuMM OCHOBAaHWM, NPELYCMOTPEHHBIX TyHKTOM 2.7.1 aAMUHUCTPATUBHOTO
periiaMeHTa, TMOATrOTaBIMBACT IMPOEKT peIlIeHHs 00 OTKa3e B MpUeMe JTOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MYHUITUTIATLHOM YCITYTH.

B cnywae, ecniu B pe3ylnbrare MPOBEPKH YCUJIICHHOW KBaIU(UIIMPOBAHHOM
AJIEKTPOHHOM TMOIITUCH BBISIBIICHO HECOOJIIOICHUE YCIIOBUHN €€ IeHCTBUTEIBLHOCTH, POCKT
perieHus: 00 0TKa3e MOJDKEH CoJiepKaTh MyHKTHI ctathu 11 denepanbHoro 3akoHa Ne 63-
@3, KOTOpbIE MOCITYKUIIM OCHOBAHUEM JIJISI €70 IPUHSTHUS.

[Tpoexkt pemieHus o0 oOTkaze B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
PeIOCTaBICHUSI MyHUIIMIIAIBLHON YCIyry, ¢ yKa3aHUEM MPUYMH OTKa3a (B ciydae, ecliu
OCHOBaHMS JJi1 OTKa3a B IpPUEME JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTaBICHUS
MYHUIIMNATBHOW YCIYTH, CBA3aHbl C HAPYIIEHUEM YCTAHOBIIEHHBIX TPEOOBaHUMN K TaKUM
JOKyMEHTaM, OCHOBaHHUSl /Jisi OTKa3a B IpHEMe JOKYMEHTOB [OJKHBI COAEpP>KaTh
uH(pOPMAIIMI0O O HAUMEHOBAHMM JOKYMEHTOB (MH(GOpMALMM, CBEIEHUIN), KOTOpbIE HE
NPENCTaBIICHbl, COJEpkKaT HEAOCTOBEpHblE M (WJIM) MNPOTUBOPEUYUBHIE CBEJICHUS,
opopMIIeHBI C HapyIIEHWEeM YCTAaHOBJIEHHBIX TpeOOBaHWIl), HaNpaBisIeTCsS Ha
COrJaCOBAaHME B YCTAHOBJIEHHOM IOPSAJKE IOCPEICTBOM CHCTEMBI 3JIEKTPOHHOIO
JIOKyMEHTO000pOTA.

CornacoBaHue poeKTa peuieHust 00 0TKa3e B MpueMe JIOKyMEHTOB, HEOOXOAUMbIX
JUISL  TIPEJOCTABICHUS  MYHUIUIAIBHOW  YCIYyTH, OCYLIECTBIISIETCS B  TOPSIKE,
MIPEAYCMOTPEHHOM ITyHKTOM 3.5.3 aIMMHHCTPAaTUBHOI'O PETJIAMEHTA.



B ciywae oOTCyTCTBUSI OCHOBaHM [JJii OTKa3a B IIPUEME JIOKYMEHTOB,
IPEeIyCMOTPEHHBIX MTyHKTOM 2.7.1 afIMUHUCTPATUBHOIO pErJIaMEeHTa, JOHKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a IMpPHUEM JOKYMEHTOB, B TEUEHHME OJHOr0 padodero AHS CO JHS
MOCTYIUJICHUSI 3asBJICHUS, HAMPABIAET 3asBUTENI0, YKA3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEJAOMJICHUE O TOCTYIUICHUM 3asBIICHUS, COJEp>Kallee BXOASAIIMN perucTparnuoHHbINA
HOMEp 3asBJICHUS, J1aTy TMOJyYCHHUS 3asBJICHUS, IEpPEYCHb HAUMEHOBaHUU (ailyioB,
IPEICTAaBICHHbIX K HEMY JIOKYMEHTOB, JaTy TMOJyYeHHs pe3yJibTaTa MYHUIIMITATIbHON
YCIIYTH.

3.3.3.4. MHcnonuenuwe mnpouenyp, ykazaHHeix B myHktax 3.3.3.1, 3.3.3.3
aIMUHHUCTPATUBHOTO  pErilaMeHTa, NpU  HAIMYUM  TEXHUYECKOM  BO3MOXKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTUYECKOM PEXKHME C HCIOJIb30BAHHEM aBTOMATHU3UPOBAHHOMN
WH)OPMAITMOHHOW CHUCTEMBI, TPEAHA3HAYCHHOW JUIsl OKa3aHUS TOCYJapCTBEHHBIX U
MYHULIMTATbHBIX YCIYT.

3.3.3.5. AJQMUHUCTpaTHBHBIE TPOLEAYpPHl, YyCTaHABIMBaeMble MyHKTOM 3.3.3
aIMUHUCTPATUBHOTO PETJIAMEHTA, BBIMOJIHSIIOTCS B TEUEHHUE OJIHOTO padoyero JAHS CO JTHSA
NOCTYTUICHUS 3asIBJICHUS HA pACCMOTPEHHUE.

Pe3ynpTaTaMy BBINOTHEHUS aMUHUCTPATUBHBIX MPOIEAYDP SBISIOTCS: MPUHSTHIN
HAa PAacCMOTPEHUE KOMIUIEKT JAOKYMEHTOB WJIM MPOEKT pelieHus o0 oTKaze B IMpUeMe
JIOKYMEHTOB, HEOOXOUMBIX JUIsl IPEOCTABJICHHS] MyHUIIMITAIIbHON YCITYTH.

3.4. HampaBiieHre MeXBeIOMCTBEHHBIX 3aIlIPOCOB B OpTaHbl, y4aCTBYIOIINE B
MPEAOCTABICHUHA MYHHUIIMIIAJIBHON yCIIYyTH

3.4.1. OcHOBaHMEM Hayajia BBITIOJHEHHUS AaJIMUHUCTPATUBHON TMPOIEAYpPHI
ABIISCTCS TOJYYCHHE JODKHOCTHBIM JUIOM (paOOTHHMKOM), YIIOJHOMOYEHHBIM Ha
BBINIOJIHEHUE aJMUHUCTPATUBHOW MPOLEAYpPbI, OT JOJDKHOCTHOro juna (paboTHUKA),
OTBETCTBEHHOTO 32 MPUEM JOKYMEHTOB, IPUHSITHIX OT 3asBUTENS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JTMLIOM  (paOOTHUKOM),  OTBETCTBEHHBIM 3a  BBIIIOJHEHUE

aIMUHUCTPATUBHOU IpOLEAYPHI, SIBIIAETCS HcnonHuTenbHbIN KOMHUTET
MatocanTbIKOBCKOrO  CeIbCKOro mnoceneHuss KaMcko-YCTPUHCKOrO MYHHUIUMIIAIBHOTO
pationa PecnyOnuku Tarapctan (manee - JODKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a

HaIpaBJICHUE MEKBEJOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOJBKHOCTHOE JIMII0, OTBETCTBEHHOE 32 HANpPaBJIECHHUE MEKBEIOMCTBEHHBIX
3ampocoB, (OPMUPYET W HANpPaBISIET B 3JEKTPOHHOU (opMe MOCPEACTBOM CHCTEMBI
MEXBEJJOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJEUCTBUS (NP OTCYTCTBHHM TEXHHUYECKOU
BO3MOXHOCTH — HHBIMH CIIOCOOAMM) 3ampochl O MPEAOCTABICHUU JOKYMEHTOB U
CBEJICHUH, IPETYCMOTPEHHBIX TYHKTOM 2.6.1 aIMUHUCTPAaTUBHOI'O PETJIAMEHTA.

AJMUHUCTPATUBHBIE MPOUEAYPHl, YCTAaHABIMBAEMbIE HACTOAIIMM IYHKTOM,
BBITIOJIHAIOTCS B JICHb MPUHATHS 3as1BJICHUS Ha PACCMOTPEHUE.

Pe3ynpraTaMyu =~ BBINOJHEHUS  AJAMHHHCTPAaTUBHBIX  NPOLENYp  SBISIOTCS:
HaIlpaBJEHHbIE B OpraHbl BJIACTH W (WJIM) THOJABEIOMCTBEHHBIE OpraHaMm BJIACTU
OpraHu3ali{ 3aIpOCHI.

3.4.3. CnenuaiucThl MOCTABIIMKOB JJAHHBIX HA OCHOBaHUH 3aIIPOCOB, MOCTYIUBIIUX
4yepe3 CUCTEMY MEKBEIOMCTBEHHOIO 3JIEKTPOHHOIO B3aUMOJEHCTBUSA, NPEIOCTABIIAIOT
3ampaimBaeMble JOKYMEHTHl (MH(QOpMAalMIO) WM HaMpaBIsiOT yBEIOMIJICHHS 00



OTCYTCTBHHM JOKYMEHTa W (WiM) HHQOpMAIUU, HEOOXOAUMBIX [JIsI MPEIOCTaBICHUS
MYHUIIUTIATBHON YCIIYTH (Jjanee — yBeJOMIIEHHE 00 OTKa3e).

AIMUHUCTpAaTUBHBIE TPOIEAYPhl, YCTAHABIMBAEMBbIE HACTOSIIUM  ITYHKTOM,
BBITIOJIHAIOTCS B T€UEHUE TPEX JHEH CO JIHA MOCTYIUICHHUS MEXBEJOMCTBEHHOTO 3ampoca B
OpraH WM OpraHU3allhio, MPEIOCTABISIONIME JOKYMEHT U HMH(POpPMALIUIO, €CIU HHbIC
CPOKM TIOATOTOBKM UM HAMpaBlICHUS OTBETa Ha MEXBEIOMCTBEHHBIH 3alpoc He
YCTaHOBJICHbI  (peiepaibHBIMM  3aKOHaMH, MpaBOBbIMU  akTamu  [IpaBurtenncTBa
Poccuiickoit denepaniy U NPUHATHIME B COOTBETCTBUHU C (pelepalibHBIMH 3aKOHAMU
HOPMAaTUBHBIMHU MPaBOBBIMU akTaMu PecnyOmuku Tatapcran.

Pe3ynbpraramMu BBHIOTHEHUS] aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCSA: JOKYMEHTHI
(cBeneHus), HEOOXOAMMBIE Ui TMPEJOCTABICHUS MYHUIUNAIBHOW YCIyru, Ju0o
yBeIOMJIeHHEe 00 OTKa3e, HampaBlieHHbIC IOJDKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a
HAIpPaBIIEHUE MEKBEIOMCTBEHHBIX 3aIPOCOB.

3.4.4. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIIPABJICHHE MEKBEIOMCTBEHHBIX
3aIpOCOB:

NOJTy4aeT 3alpallliBaeMble Yepe3 CHCTEMY MEXBEJIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aUMOJECUCTBUSI  JOKYMEHTHl  (CBEIEHMs), HEOOXOOUMbIE s  MPEJOCTaBICHUS
MYHULIMNIATIBHON yCIyTH, JINOO yBeAOMJIEHHME 00 OTKa3e MpU OTCYTCTBHM JOKYMEHTa U
(wm) uadopmanuy;

IpU HAJIMYUKM OCHOBAHUH, MPEJyCMOTPEHHBIX MyHKTOM 2.7.1 aJMUHUCTPATUBHOTO
pernamMeHTa, MOATOTABIMBACT TMPOEKT pelIeHHs 00 OTKa3e B MpUeMe JOKYMEHTOB,
HEOOXOUMBIX JJISl PEOCTABICHUS MYHUITUTIAIBHON YCIYTH.

[IpoekT pemenuss 00 OTKaze B TMpPUEME JTOKYMEHTOB, HEOOXOOUMBIX s
MPEIOCTABIICHUSI MyHHUIIMITAILHOW YCIIYTH, C yKa3aHWEM MPHUYMH OTKa3a (B CiIydae, eciu
OCHOBaHUSl AN OTKa3za B TpPHEME TOKYMEHTOB, HEOOXOAMMBIX ISl TPEAOCTABICHHUS
MYHHIIMIIATFHONW YCIIYTH, CBA3aHBI C HAPYIICHHEM YCTAaHOBJIEHHBIX TPEOOBAHMN K TaKUM
JOKYMEHTaM, OCHOBaHHS JJisi OTKa3a B IpUEME JOKYMEHTOB JIOJKHBI COJEp’KaTh
uH(pOpPMAIIMI0O O HAUMEHOBAHHHM JOKYMEHTOB (MH(OpMAIlMU, CBEJCHUM), KOTOpHIE HE
IOpPEICTaBJICHbI, COAEpXKaT HEIOCTOBEpHble W (WIM) NPOTUBOPEUMBBIE CBEICHMUS,
opopMIIeHBI C HapyIIEHWEM YCTAHOBJEHHBIX TpeOOBaHWIl), HaNpPaBISIETCS Ha
COTJIACOBAaHME B YCTAHOBJICHHOM IMOPSAJKE TOCPEICTBOM CUCTEMBI 3JIEKTPOHHOTO
JIOKyMEHTO000poTAa.

CornacoBaHue IpoeKTa peuieHust 00 0TKa3e B MpueMe TOKyMEHTOB, HEOOXOAUMBbIX
JUIS ~ TIPEIOCTABIICHUS  MYHUIMTMATBHOW  YCIYTH, OCYIIECTBIACTCA B  TOPSAKE,
IPEeTyCMOTPEHHOM MyHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJMUHUCTpATUBHBIC TPOILEAYPHl, YCTAaHABIMBAEMBIC HACTOSIIIUM ITyHKTOM,
BBITIOJTHSIOTCS B JICHb MOJTyY€HHUsI CBEJICHHI 110 MEKBEIOMCTBEHHBIM 3aIIPOCaM.

PesynbpraramMy BBITIOJTHEHUS aJIMUHUACTPATUBHBIX MPOIEIYP SBISIOTCA: TOKYMEHTHI
(cBemeHus1), HEOOXOAWMBIC MJi TPEAOCTABICHUS MYHUIUMAIBHON YCIYTH, TPOCKT
pemieHuss o0 OTKa3e B TNpUEeME JOKYMEHTOB, HEOOXOAMMBIX IS MPEIOCTaBICHUS
MYHHIIMIIAJIBHON yCITyTH.

3.4.5. Hcnonnenue nmpoueayp, ykasaHHbIx B nyHkrax 3.4.2, 344
aJMUHUCTPATUBHOTO  perjiaMeHTa, Mpud  HaJUYUd  TEXHUYECKOH  BO3MOXKHOCTH
OCYILIECTBIISIETCS B aBTOMAaTUYECKOM PEXUME C HCIOJb30BaHWEM aBTOMATHU3MPOBAHHOM
MH(GOPMALIMOHHONW CHCTEMbI, NpPEJHA3HAYCHHOW [JIsI OKa3aHWUs TOCYNapCTBEHHBIX U



MYHULIMTATbHBIX YCIYT, B TOM YKHCJIE C MOMEHTA PETUCTPALIUY 3aBICHUS B COOTBETCTBUU
C MyHKTOM 2.13 aIMUHUCTPATUBHOTO PETIaMEHTA.

3.4.6. MakcuManbHbIi CPOK  BBINOJIHEHUS aJIMUHUCTPATUBHBIX  MPOLIEIYP,
yKa3aHHBIX B MyHKTE 3.4 aIMUHUCTPATUBHOTO periaMeHTa, COCTABIISIET TPU pabOUUX JHS.

3.5. IloaroroBka pe3ysibTaTa MyHUIIUIAIBHOW YCIYTH

3.5.1. OcHOoBaHMEM Havasia BBIIOJHEHHSI aIMUHUCTPATUBHON MPOLEAYPHI SBIISAECTCS
MOCTYIJIEHUE  OT  JIOJDKHOCTHOTO  JIMIA, OTBETCTBEHHOIO  3a  HAlpaBJICHUE
MEXBEJIOMCTBEHHBIX  3alpOCOB, JIOKyMEHTOB  (CBEIEHHil), HEOOXOAMMBIX  JIJIs
MIPEI0CTABIICHUS MYHULIMIIAJIBHOM YCIYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHHE aJIMHHHCTPATUBHOM
MPOUEAYPHI, sBIAETCA VICTIOJHUTENBHBIM KOMHUTET ManoCalITBIKOBCKOTO —CEJIBCKOTO
noceneHust KaMcko-YCTBUHCKOTO MyHUIMNAJIbHOTO paiioHa PecnyOnuku Tarapcrtan
(manee - JOMHKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MOATOTOBKY pe3yJbTara MpeAoCTaBICHUS
MYHULIUIIATBHON YCITYTH).

3.5.2. JIO>KHOCTHOE JIMLO, OTBETCTBEHHOE 3a IOATOTOBKY  PE3yJIbTaTa
[IPEIOCTABICHUS MyHULUIIAIBHOW YCIIYTH:

paccmaTtpuBaeT CcHOPMHUPOBAHHBIM KOMIUIEKT JOKYMEHTOB, HEOOXOJUMBIX JIf
[IPEIOCTABICHUS MyHULUIIAIbHOW YCIIYTH;

IpU BBISIBJIEHUM OCHOBAHMM [Ji1 OTKa3a B IPEJNOCTABICHUM MYHHULUNAIBHON
YCIIYTH, YKa3aHHBIX B NMyHKTE 2.8.2 aJIMMHHCTPAaTUBHOIO PErIaMEHTa, MOATrOTaBIMBAET
MIPOEKT peleHus: 00 0TKa3e B MPEIOCTaBICHUN MYHUIIMIIAIbHON YCITYTH;

B Clly4ae OTCYTCTBHSI OCHOBAaHUU JJisi OTKa3a B MPEJOCTABICHUH MYHUIMUIAIbHOM
YCIIYTH, IPEIyCMOTPEHHBIX MYHKTOM 2.8.2 aIMMHHCTPAaTUBHOIO PErJIAMEHTAa, M0 UTOram
PacCMOTpPEHHUsI JIOKYMEHTOB, HEOOXOAMMBIX JUIsl TPEIOCTaBICHUS MYHUIUIAIbHOM
YCIIyTH, MMOATOTABIMBAET IIPOEKT pe3yibTaTa MPEIOCTaBICHUSI MYHULIIMIIAIBHON YCIYyTH B
COOTBETCTBHUH C MOANYHKTaMU 1 — 3 myHkTa 2.3.1 aAMUHUCTPATUBHOTO PETIaMEHTAa,

HaIpaBJIsIeT HOJATOTOBJICHHBIN IIPOEKT pesynbTara IPENOCTABICHUS
MYHUIMNAIBHOW YCIYIM Ha COIJaCOBAaHUE B YCTAaHOBJIEHHOM IIOPSAKE ITOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO I0KYMEHTO000POTA.

AJMUHHCTpaTUBHBIE IPOLEAYPBI, YCTAHABIMBAEMBIE HACTOSIIUM  ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJHOTO paboyvero JHS.

Pe3ynbraTaMy BBINOJTHEHUS AAMUHUCTPATUBHBIX MPOLEAYpP SBISIIOTCA: MPOEKT
penieHus: 00 0TKa3e B MPEJOCTABICHUH MYHULIUIIAILHON YCIYTH, CIIPaBKU (BBITTUCKH).

3.5.3. CormacoBanue # TMOAINKCAHUE TMPOEKTa pe3yJbTara IPeIOCTABICHUS
MYHUIIMOAIBHOW  yCIyrd  (ajmee — MPOEKThl  JOKYMEHTOB)  OCYIIECTBISIETCS
PYKOBOJMTENIEM CTPYKTYPHOTO MOJpA3esieHHsl, OTBETCTBEHHOTO 3a MOATOTOBKY
pe3yibTaTa  MYHULMIAIBHOM  yciayru, 3aMmectureneM  PykoBoautens  Oprana,
PykoBogutenem Oprana.

[ToAroToBIIEHHBIE TPOEKTHI JOKYMEHTOB, UMEIOLNE 3aMEYAHHsI, BO3BPAIIAKOTCS Ha
10paboOTKy JHILY, OTBETCTBEHHOMY 3a MOJTOTOBKY pE3yJibTaTa MYyHHUIMIAIBbHON yCIyTH.
[locne ycTpaHeHMs 3aME€UaHHWWA MPOEKThl JOKYMEHTOB ITOBTOPHO NEPENAIOTCS IS
COTrJIaCOBAHUS U MOJINCAHHUS.

PykoBogutens OpraHa mnpu pacCMOTPEHUM IPOEKTOB JOKYMEHTOB MPOBEPSET



COOJIOZICHHE aMUHUCTPATUBHOTO PEraMeHTa JOJKHOCTHBIMH Juiamu OpraHa B 4acTH
CPOKOB BBITIOJHEHUS aIMUHUCTPATUBHBIX MPOLIEYP, UX TOCIEIOBATEIBHOCTH U MOJHOTHI,
HaJIM4YUs COTJIACOBAHUW YMOJHOMOYEHHBIX JOJDKHOCTHBIX Jsinil OpraHa B CHUCTEME
AJIIEKTPOHHOTO JJOKYyMEHTOO0OO0pOTA.

B ciywyae  BbIsIBIIEHHS ~ HapyuleHUH B YacTM  CPOKOB  BBIIIOJIHEHMS
aIMUHUCTPATUBHBIX MPOLEIYp, HX TOCIEAOBATEIBHOCTU W TMOJHOTHI PykoBoauTeENb
Oprana UHUIIMUPYET MPUBJICYCHUE K OTBETCTBEHHOCTH JIUII, TOMYCTUBIINX HAPYIICHHUS, B
COOTBETCTBHUH C MMyHKTOM 4.3 aIMHHUCTPATUBHOTO PETJaMeHTa.

AJIMUHHUCTpATUBHBIE TPOLEAYPHI, YCTAaHABIMBAEMBIE HACTOSIIIUM IYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE OJTHOTO pabOYero JHS.

Pe3ynbprataMu BBINONHEHUS aIMUHUCTPATUBHBIX MPOIEIYP SIBISIIOTCS: pEIIeHre 00
OTKa3e B NIpHUeMEe JOKYMEHTOB HEOOXOAMMBIX ISl MPEAOCTAaBICHUS MYHULUIMATbHON
YCIIyTH, pelieHne 00 OTKa3e B TMPEJOCTABICHUH MYHHIIMIIAJbHOW YCIYTH, CIpaBKa
(BBIMHKCKA).

3.5.4. Ucnonnenwe mpouenayp, ykazaHHbIXx B  myHkrtax 3.5.2, 3.5.3.
aJMMUHHUCTPATUBHOIO  perjiaMeHTa, NpU HAIUYUM  TEXHUYECKOH  BO3MOXKHOCTH
OCYIIECTBJISIETCS. B aBTOMAaTUYECKOM PEXKUME C HCIIOJIb30BAHUEM ABTOMATU3UPOBAHHOMN
MHPOPMAIMOHHON CHUCTEMBl, NpPEAHA3HAYEHHON Ui OKa3aHUs TIOCYJapCTBEHHBIX M
MYHULIUNATBHBIX YCIIYT.

MaxkcuMasbHbI CPOK BBINOJHEHUS aIMUHUCTPATUBHBIX IMPOLEAYpP, YKa3aHHBIX B
MyHKTE 3.5. aAMUHUCTPATUBHOTO PETJIAMEHTA, COCTABISET OJIUH PabOUYuil ICHb.

3.6. Beiymaua (HampaBiieHHE) 3asIBUTEIIO PE3yJIbTaTa MyHUITATIATLHOW YCITYTH

3.6.1. OcHOBaHHMEM HaudaJjia BBINIOJIHEHUS aIMHUHUCTPATUBHOW MPOLIEAYPHI SIBISETCS
MOJIyYeHHUE JIOJKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBIMOJIHEHUE aJIMHUHHCTPATUBHOU
IpOLEIYPBI, TOKYMEHTA, OATBEPKAAIOIIETO MTPEAOCTABICHUE MyHULIMIIATBHON YCIIYTH.

JIOJDKHOCTHBIM ~ JIUIIOM, OTBETCTBEHHBIM 3a BBINOJIHEHUE aJMUHHCTPATUBHOMN
pouenypsl, sBisgeTcss VCnONMHUTENBbHBIM KOMHUTET MaoCanThIKOBCKOTO —CEJIBCKOTO
nocenenus KaMcko-YCTBUHCKOTO MyHUIIMTNIAIBLHOTO paiiona Pecnybnuku Tatapcran
(manee - OJKHOCTHOE JIUIIO, OTBETCTBEHHOE 32 BbIJauy (HAMPABICHUE) TOKYMEHTOB).

3.6.2. JIoKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BbIIauy (HANpaBJICHUE) TOKYMEHTOB:

o0ecrieunBaeT PerucTpalmio 1 BHECEHUE CBEACHUN O pe3yibTaTe NMpeaoCTaBICHUS
MYHUIIMNAIBHOW YCIYTH B TMOACHCTEMY BeJIEHHS AOKYMEHTAIlMM aBTOMATU3UPOBAHHOU
UH(OPMAIIMOHHOW CHUCTEMBI, MpPEIHA3HAYEHHOW JUIsi OKa3aHUsl TOCYJAapCTBEHHBIX U
MYHUIIUNATBHBIX YCIYT;

U3BEIIACT 3asBUTENS (€ro Mpe/ICTaBUTENsA) CIOCOOOM, YKa3aHHBIM B 3asiBJICHUH, O
pe3yibTaTe MNPeJOCTaBICHUS MYHHUIMNAIbHOW YCIYTM M O BO3MOXKHOCTH TOJIyYECHHS
pe3yJbpTara MNpeIoCTaBIeHUs] MyHUIANAIbHON yciayru B Oprane wim B MOLI.

HcnonHenne npouenyp Npyu HAIMYUU TEXHUYECKOM BO3MOKHOCTH OCYILECTBIIAETCS
B aBTOMAaTHYECKOM PEXUME C HCIOJIb30BAaHHEM aBTOMATHU3WPOBAHHON HMH(POPMAIIMOHHOM
CUCTEMBI, TPEJHA3HAYCHHO 1JIsl OKa3aHUs TOCYJaPCTBEHHBIX U MYHULIUITAIBHBIX YCIIYT.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITMOJIHSIOTCS B TEUEHHWE OJHOTO paboyero AHA €O JHA MOANHUCAHUS JOKYMEHTa,



ABJISIFOLIETOCS PE3YIbTATOM MPEJOCTABICHUS MyHUIMIIAIbHON YCIYTH, YIIOJHOMOYEHHBIM
NOJKHOCTHBIM JiuIioM Oprana (OpraHom).

Pe3ynbraTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX IPOLIEAYP SABJISIOTCS: pa3MEUICHUE
CBEJICHUN O pe3yibTaTe MPEJOCTaBICHUS MYHHUIIMIAIBHOMW YCIYTH B MH(MOPMAIMOHHBIX
CUCTEMax, W3BEUICHUE 3asBUTENA (€ro MpEeACTaBUTENS) O pe3yJbTaTe MpeIoCTaBICHUs
MYHUITUTIATBHOU YCIYTH U CIIOCO0AX €ro MoJy4eHHUsl.

3.6.3. Ilopsimok  BbIgauM  (HampaBlieHWs)  pe3ysibTara  MPEAOCTaBICHUS
MYHHUIUMIAIBHON YCIYTH:

3.6.3.1. Ilpu oOpamieHun 3asBUTENS 3a PE3YJbTaTOM MYHHMIMNAIBHOW YCIYyTH B
M®II, pabotauk M®I] BeIIaeT 3asBUTENIO PE3YIbTAT MYHULIUIATHHON yCIyrd B hopMme
AK3EMIUISIpA 3JEKTPOHHOTO JIOKYMEHTa Ha OyMaxkHoM Hocutene. [lo TpeOoBaHuio
3asiBUTEIISI BMECTE C IK3EMIUISIPOM JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTENIE eMy
MPEAOCTABISAECTCA HK3EMIUISIP AJIEKTPOHHOTO JOKYMEHTa IMyTEM €ro 3aluch Ha ChEMHBIN
HOCHUTENIb WHGOpPMAIIMU WM HANpaBJICHUS SK3EMIUISIpa SJIEKTPOHHOrO JOKYMEHTa I10
AJIEKTPOHHOM IouTe B aapec 3asButens. [Ipu 3amnucu Ha CheMHBINH HOCUTEIh HHPOPMALIUU
WIHM HaNpPaBJICHUH 3K3EMILISIPa JIEKTPOHHOTO JOKYMEHTA, HA OCHOBE KOTOPOI'O COCTaBJIEH
HK3EMILISIP 3JEKTPOHHOTO JTOKyMEHTa Ha OyMa)KHOM HOCHUTENE, MO AJIEKTPOHHOM MOYTE
UJCHTUYHOCTh TAKOI'O 3K3EMIUISIpa 3JEKTPOHHOIO JTOKYMEHTAa DK3EMIUISPY JIEKTPOHHOTO
JOKYMEHTa Ha OyMa)KHOM HOCHTEJNE 3aBEepseTCs YINOJIHOMOYEHHBIM COTPYAHHKOM C
UCIOJIb30BaHUEM YCUIICHHON KBaJTU(UIUPOBAHHOM 31EKTPOHHON MOAIUCH.

AJMUHHUCTPAaTUBHBIE MPOLEAYphl, YCTAaHABIMBAEMbIE HACTOSAIIMM IYHKTOM,
BBIMIOJIHSIFOTCSL B TOPSJAKE OYEPEIHOCTH, B J€Hb MPUOBITHSA 3asBHUTENI B CpPOKH,
YCTaHOBJICHHBIE periaMeHToM padboTsl MOII.

Pe3ynpTaTaMy BBINOJHEHUS aJIMUHUCTPATUBHBIX MPOLEAYDP SBISIOTCA: (DUKcanus
dakTa BbIIAUM pe3yJbTaTa MPeaoCTaBleHUs] MyHHUIUMNaabHON yciayru B AUC MOI],
pe3ynbTaT MPEeJOCTABICHHUS MYHUIIMIIAIIBHON YCIIYTH, BBIJAHHBIN 3asBUTEIIIO.

3.6.3.2. Ilpu oOpatieHnu 3assBUTENS 32 PE3YIHTATOM MYHUIIMITAILHON YCIIYTH Yepes
PecnyOnukanckuil mopTas 3asBUTEINIO B JIMYHBIN KaOWHET aBTOMATUYECKU HAIpPaBIIsSETCS
AJIEKTPOHHBIM  00pa3  JOKYMEHTa, SIBIAIOIIErocs  Pe3yJbTaTOM  IPEIOCTaBICHUS
MYHHUITUTIATBHONW YCIIYTH, MOANMUCAHHBIM YCHUJICHHOW KBaTH(UIIMPOBAHHOW 3JIEKTPOHHOMN
MOIUCHIO YIIOJJHOMOUYEHHOTO JIOJKHOCTHOTO Juiia Oprana (Opranom).

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBINIOJIHAKOTCS B JIEHb NOJAINHCAHMS JOKYMEHTA, MOATBEPXKIAIOLIETO IPEAOCTaBICHUE
(0TKa3 B MpEeAOCTaBICHWN) MYHULUIAIBHON YCIYTH, YINOJIHOMOYEHHBIM JOJKHOCTHBIM
nutioM Oprana (Opradom).

PesynpTaTaMyu  BBINOJHEHUS ~ QJIMHHHUCTPATUBHBIX  TPOLENYp  SBISIOTCS:
HampaBieHue (IpelocTaBlI€HUE) C UCIHOoJb30BaHUEM PecnyOnuKaHCKOro moprana
3asIBUTENI0 TOKYMEHTA, MOJITBEPKAAIOUIETO MPEAOCTABICHNE MYHUIIMIIATBHON ycnyru (B
TOM YHCIIE€ OTKA3 B MPEJOCTABICHUH MYHULIUIIAILHON YCIyTH).

3.6.3.3. Ilpu oOpaiieHuu 3asBUTENS 3a PE3yIbTATOM MYHULMIMAIBHOM YCIYTH B
Opran, AOKHOCTHOE JMIIO, OTBETCTBEHHOE 3a BbIJauy (HAMpaBJICHHUE) JIOKYMEHTOB,
BBIJIACT 3aABUTENIO PE3YJbTaT MYHHIMNAIbHOW yciayru. [lo TpebGoBaHUIO 3asBHUTENS
BMECTE C OJK3EMIUIIPOM OJJIEKTPOHHOTO JOKYMEHTa Ha OyMaXHOM HOCHUTENIE €My
MIPEAOCTABIIAECTCA AK3EMIUIIP AJIEKTPOHHOTO JOKYMEHTa IYTEM €ro 3allMCH Ha ChEMHBIN



HOCUTENh WH(OpPMAIMKA WIM HAMpPaBICHUS JK3EMIUIApA 3JEKTPOHHOTO TOKYMEHTa I10
AIEKTPOHHOM MOYTE B aPEC 3asIBUTEIIA.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMBIC HACTOSIIIUM  ITYHKTOM,
OCYUIECTBJISIOTCS B TIOPSJIKE OYEPETHOCTH, B ICHb MPUOBITHS 3aBUTEIISI B COOTBETCTBUH C
[IpaBuiamu BHYTpEHHETO TPYAOBOTO pacropsaka OpraHa.

Pe3ynpTaToOM BBINOTHEHUS aJIMUHUCTPATUBHBIX MPOLEIYp SBISIOTCS: (PUKCALIMS
dakTa  BbIJAYM  pe3yibTara  MPEAOCTABICHHUS  MYHULUNAIBHOM  YCIyrd B
ABTOMATU3UPOBAHHOW HH(POPMAIMOHHON CHUCTEME, MpEIHA3HAYECHHON JI OKa3aHWs
rOCy/1apCTBEHHBIX U MYHHUILIUITAIBHBIX YCIIYT.

3.7. UcnipaBiieHHE TEXHUYECKUX OIIMOOK

3.7.1. B ciny4yae oOHapyKeHHUS TEXHUUYECKOW OIIMOKH B JOKYMEHTE, SIBJISIOIIEMCS
pe3yJIbTaTOM MYHHUIIMIAIBHON YCIIyTH, 3aBUTENb HamnpasiseT B Opras:

3agBJICHUE OO0 MCIpaBICHUM TEXHUYECKOM omuOku (mpuioxkeHue Ne 5 k
HACTOAIIEMY aJIMUHUCTPATUBHOMY PETJIaMEHTY);

JIOKYMEHT, BBIJAHHBIA 3asBUTENI0 KaK pe3yJbTaT MYHULIMIAJIBHOW YCIyTH, B
KOTOPOM COJIEP>KUTCS TEXHUYECKas OLINOKa,

JOKYMEHTBI, MMEIOIINE IOPUINYECKYIO CHIIY, CBHUJIETENBbCTBYIOLUIUE O HAIMYUU
TEXHUYECKOMN OIIMOKH.

3asBieHre 00 HCIPABICHUM TEXHUYECKON OIMMOKM B CBEICHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBIISIFOIIEMCS PEe3yJIbTaTOM MYHHUIIUIAIBHON YCIYTH, MOJAETCS 3asBUTEIEM
(YmOTHOMOYEHHBIM ~ TPEACTaBUTENIEM) IIOYTOBBIM OTMpaBICHHEM (B TOM 4YHUCIE C
MCIIOJIb30BAHUEM DJIEKTPOHHOM TMouThl), JHO0 yepe3 PecnyOnamkaHCKuM mopTal WA
MOII.

3.7.2. JIoMKHOCTHOE JUIIO, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, OCYLIECTBIISIET
npueM 3asBiICHHs 00 HCIIPABICHWU TEXHUYECKOM OIIMOKU, PETUCTPUPYET 3asBIICHUE C
HNPUIIO)KEHHBIMU JOKYMEHTaMH U NEpeNaeT UX OJKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a
00pabOTKy JOKYMEHTOB.

AJMUHHUCTpAaTUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSILIUM IIYHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJHOrO paboyvero JHS C JaThl PETUCTPALIUU 3asBIICHUSI.

Pe3ynbraraMu BBINOJIHEHUS] aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: MPUHATOE U
3aperucTpUpPOBAHHOE 3asBIICHUE, HAPABICHHOE Ha PACCMOTPEHHUE JOJKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a 00pabOTKY TOKYMEHTOB.

3.7.3. JIoJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O00pabOTKYy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI M B LIEJISIX BHECCHHS UCTIPABICHUA B JOKYMEHT, SIBIISFOITUNCS
pe3yNbTaTOM TIPEJOCTABICHUS MYHHIIMITATBLHOW YCIYTH, OCYIIECTBISET MPOLEAYPHI,
NPEeIyCMOTPEHHBIE MYyHKTOM 3.5 aJIMWHUCTPATUBHOTO pETJIAMEHTa, M  BBIIACT
UCTIPaBIICHHBIA JOKYMEHT 3asBUTENO (YIOJTHOMOYCHHOMY MPEICTABUTEINI0) JTUYHO IO
pPOCIIUCh C U3BIATHEM Yy 3asBUTENs (YIOJIHOMOYEHHOTO NPEACTaBUTEINsA) OpUTHHAIa
JOKYMEHTa, B KOTOPOM COJAEPKHUTCS TEXHUYECKas OIIMOKa, WM HampaBisieT B aapec
3asBUTEJI MOYTOBBIM OTMpPABICHHEM (IIOCPEACTBOM JJIEKTPOHHOM MOYTHI) MUCHMO O
BO3MOXKHOCTH TIOJy4YeHHUS [OKyMEHTa TMpu TMpeaocTaBieHud B OpraH opuUruHaia
JOKYMEHTa, B KOTOPOM COJEP>KUTCS TEXHUUECKas OIInoKa.



AJIMUHUCTPATUBHBIE MPOLIEAYPhl, YCTAHABJIMBAEMbIC HACTOSIIUM IYHKTOM,
BBITIOJIHAIOTCS] B TEUEHHE JABYX pabouyux AHEH mociie 0OHApYKEHUS TEXHUUYECKON OITMOKHU
WIH TOJYYEHUs OT JIF0OOTr0 3aMHTEPECOBAHHOTIO JIUIIA 3asBJICHUS O AOMYIICHHOM OIIHOKeE.

Pe3ynpTaTaMu BBITIOJIHEHUS] aIMUHUCTPATUBHBIX MPOIEAYP SIBISIOTCA: BbIJIAHHBIN
(HampaBJICHHBIN ) 3aABUTEIIO TOKYMEHT.

4. Tlopsinok U GopMbl KOHTPOJISI 32 NPe0CTABJIEHUEM MYHHIUNIAIBHOMN YCJIYTH

4.1. IlopstoK OCYIIECTBICHHSI TEKYIIEr0 KOHTPOJIA 3a COOJIFOJIEHHEM M HUCIOJHEHHEM
OTBETCTBEHHBIMHU JOJDKHOCTHBIMU JIMLAMU TOJOKEHUN aJIMUHHCTPATUBHOIO PErJIAMEHTa
M UHBIX HOPMATHBHBIX TMPABOBBIX AaKTOB, YCTAaHABIMBAIOIIUX TpeOOBaHMUA K
MPEAOCTABIEHUIO MYHULIUIIAJIbHON YCIYTH, a TAKXKE MPUHITUEM UMU PELICHUN

KoHTpoib 32 MOJHOTOM M KAauyeCTBOM MPEAOCTABICHUS MYHUIMNAIBHON YCIyTH
BKJIIOYAET B CeOs BBIABJICHHE W YCTpaHEHUE HApPYIICHHWI IMpaB 3asBUTENICH, MPOBEICHUE
IPOBEPOK COOIIOACHUS MPOLEAYpP NPEJOCTABICHUS MyHULIMIIAIbHOW YCIYTH, IOATOTOBKY
pemieHud Ha geiictBus  (Oe3AeiicTBHE) JIOJDKHOCTHBIX JIMI OpraHa MECTHOI'O
CaMOYIIPABJICHUS.

dopMaMu KOHTPOJIS 3a COOJIIOJICHUEM HCTIOTHEHUS! aJMUHUCTPATUBHBIX MPOIIEITYP
SIBJISTFOTCSL:

1) mpoBepka W COTJIaCOBaHUE MPOEKTOB JOKYMEHTOB II0 IPEIOCTABICHUIO
MYHULIMIAIBHOMN YCITyTH;

2) IPOBOAMMEIE B YCTAHOBJIICHHOM TIOPSIIKE TPOBEPKH BEICHHS JICIIONPOU3BOICTBA;

3) mpoBelieHHE B YCTAaHOBJICHHOM TOPSIKE KOHTPOJBHBIX TMPOBEPOK COOIIOICHHUS
MPOLEAYP NMPEAOCTABIEHNS MYHUIIUIIALHON yCIIyTH.

B nmensx TeKymero KOHTPOJII MCHOJIB3YIOTCS CBEIECHMS, HWMEIOIMEcs B
AIIEKTPOHHOM 0a3e JaHHBIX, CIy>KeOHas KOPPECIOHICHIUS, YCTHas M MHUChMEHHAS
uHboOpMaIUs JAOKHOCTHBIX JIMI, OCYIIECTBISIONIMX BBITIOJHEHUE AJMUHUCTPATHUBHBIX
IPOLIEAYP, KYPHAJIBI y4€Ta COOTBETCTBYIOLIUX JOKYMEHTOB U APYTU€ CBEACHUS.

s ocyliecTBiIeHUsT KOHTPOJIA 32 COBEPLICHUEM JCUCTBUM NPHU IPEIOCTABICHUU
MYHULMIIAJIBHON YCIAYTM W TPUHATHM PELICHUM PYKOBOAMUTEIIO OpraHa MECTHOIO
CaMOYIIPABJICHUSI  IPEICTABISAIOTCS  CIPAaBKUM O  PE3yJbTraTax  IpPeIOCTABICHHUS
MYHHULUITAIIBHON YCIIYTH.

O ciyyasix U MpUYMHAX HAPYLIEHUS CPOKOB, MOCIJIEIOBATEIBHOCTH U COJIEPKAHUS
aAMUHUCTPATUBHBIX MPOLEAYP JOJDKHOCTHBIE JIMIA HEMEIJEHHO HWH(GOPMHUPYIOT
PYKOBOIOUTENS OpraHa, MPEAOCTAaBISAIONIETO MYHHUIMNAIBHYIO YCIOYry, a TakKke
NPEANPUHUMAIOT CPOYHBIE MEPBI MO0 YCTPAHEHHUIO HApyLICHUM.

Texkymuii  KOHTpPOJb 3a  COOJIOJEHUEM  IOCJIENI0BATEIbHOCTH  JCHCTBUH,
ONPEAETICHHBIX aIMUHHACTPATUBHBIMU MpOLEAypAMHU (s MPENOCTABICHUIO
MYHULIUIIAUIBHON  YCIIYT'M, OCYILIECTBISIETCS 3aMECTUTENEM PYKOBOJHWTENS OpraHa
MECTHOTO  CaMOYIpaBJIEHUs, OTBETCTBEHHBIM 3a  OpraHW3alui0  paboThl  TIO
MPEIOCTABJICHUID MYHUILHWNAIBHOM YCIYyTI'M, HA4YaJlbHUKOM OTJENa, OCYIIECTBIISIOIETO
OpraHU3aIMI0 padOTHI MO MPETOCTABICHUIO MYHUITUTIATHHON YCITYTH.



HepequL JOJDKHOCTHBIX JIWII, OCYHICCTBIIATOIINUX TGKYIHI/Iﬁ KOHTPO!JIb,
YCTAHABIIMBACTCA IIOJIOKCHUAMHU O CTPYKTYPHBIX IIOAPA3ACICHUAX OpraHa MCCTHOI'O
CaMOYIIPpaBJICHUA U JOJDKHOCTHBIMHA PCIIIaMCHTAMU.

4.2. HOpH,ZIOK U IICPpUOAUYIHOCTh OCYHICCTBJICHUA IINIAHOBBIX W BHCILJIAHOBBIX ITPOBCPOK
ITOJTHOTBI U Ka4YCCTBA IIPCAOCTABICHUA MYHHHHHaHBHOﬁ YCIyru, B TOM YHCJIC IIOPAO0OK U
(1)OpMBI KOHTPOJIA 3a IIOJTHOTOM M Ka4E€CTBOM MpcaoCTaBJIICHUA MYHHHHHaHBHOﬁ YCIyru

4.2.1. KoHTpoJb 32 NOJHOTOW U KAYE€CTBOM IMPEAOCTABIICHNS MyHULIUIIAIbHOM
YCIIyTH OCYLIECTBIsAETCS B (hopMax:

1) mpoBeneHHs NPOBEPOK;

2) paccMOTpeHus kano0 3asBuTenen Ha aencteus (0eznericteue) Oprana, a Takxke
UX JIOJDKHOCTHBIX JIML], MyHULIUITAJIbHBIX CITY>KalluX.

4.2.2. B nensix ocyIecTBIEHUs KOHTPOJIA 3a IMIOJHOTOM M KAYECTBOM
[IPEIOCTABICHUS MyHULIMIIAJIbHOM YCIIYTH IIPOBOJATCS IIJIAHOBBIE U BHEINIAHOBBIE
npoBepku. [IopsSa0K ¥ IEpUOANYHOCTD OCYLIECTBICHUS IUIAHOBBIX IPOBEPOK
yCcTaHaBIUBaEeTCs I1aHoM paboTel Oprana. [lpu mpoBepke MOryT paccMaTpuBaThCs BCe
BOMPOCHI, CBI3aHHBIE C MIPEIOCTABICHUEM MYHULIUIIATBHON YCIYTH (KOMILJIEKCHBIE
IPOBEPKH), WU OTAEIbHBIA BOIPOC, CBSI3aHHBIN C MPEJOCTABICHUEM MYHULIUIIAIBHOMI
ycayru (TeMatuyeckue npoBepku). [IpoBepka Takxke MOXKET MPOBOJUTHCS MO0 KOHKPETHOM
Kayto0e 3asiBUTEIIS.

4.2.3. BHem1aHOBBIE IPOBEPKU ITPOBOJASATCS B CBS3M C IPOBEPKON YCTPAHEHUS
paHee BBISBJIECHHBIX HAPYLIEHUH aJMUHUCTPATUBHOTO PETIaMEHTa, a TAKXKE B CIIydae
MOJIy4eHUs Kaslo0 3asBUTENed Ha AeiicTBus (0e3aeiicTBue) OpraHa, a Takxke ux
JTOJKHOCTHBIX JIUL, MyHUIIUNATBHBIX CITYyXKaIIHX.

4.2.4. Pe3ynbTarhl NpOBEPKH O(GOPMIISIFOTCS B BUJI€ aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBAKOTCS BBISIBJIEHHBIE HEJTOCTATKU U IIPEIOKEHMS 10 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIUIl OPTraHa, PeI0CTaBISIONIET0 MYHUIIUIIATBEHYIO
yCIIyTY, 32 pEIIeHUs U AeicTBUs (0e3/1eicTBIE), MPUHUMAaEMbIe (OCYIIECTBISIEMbIC) MU B
X0/ IPEIOCTABICHUSI MyHUITUTIATHLHOU YCIIYTH

[To pe3ynbTaTaM NMPOBEICHHBIX MPOBEPOK B CiIydae BBISBJICHHUS HApYIICHUH MpaB
3asBUTEJIC BUHOBHBIC JIMIIA TPHUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOJATENBCTBOM Poccurickon deaepanuu.

PykoBoautenb opraHa MECTHOTO CaMOYIpPaBJEHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJICHUM.

PykoBoautensb (3aMeCTUTENh PYKOBOJIUTENS) CTPYKTYPHOTO TIOApa3AeieHUs] opraHa
MECTHOTO CaMOYMpABJICHUSI HECET OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE W (WJIN)
HEHAJJIe)KaIlee BBIMOJHEHUE aJMUHUCTPATUBHBIX JEHCTBUN, YKa3aHHBIX B pazjene 3
aIMUHUCTPATUBHOTO PErjiaMeHTa.

JIOJDKHOCTHBIE JIMIIA U UHBIE MYHUIMIIAJIBHBIC CITY>KaIlUe 3a PELICHUS U JEeUCTBUS
(6e3meiicTBue), mNpuHUMaeMble  (OCYIIECTBIISIEMBbIE) B XOJe  NPEIOCTaBICHUS



MYHHHHHaHBHOﬁ YCIIYyIT', HCCYT OTBCTCTBCHHOCTb B YCTAHOBJICHHOM 3daKOHOJAATCIbCTBOM
IMOPAOKE.

4.4, [TonoxxeHus1, XapaKTePU3YIOIIUE TPeOOBaHUS K MOPSAJIKY U popMaM KOHTPOJIS 32
MPEIOCTABICHUEM MYHUIIUIIAIBHOM YCIYTH, B TOM YUCJIE€ CO CTOPOHBI TPAXKIaH, UX
00bEIMHEHUH U OpraHu3aIui

KoHTpoJib 3a nmpenocTaBIeHueM MYHHUIMIAIBHONW YCIYTH CO CTOPOHBI IPaXX/IaH, UX
00BEIMHEHUN U OpraHu3alfil, OCYIECTBISAETCA NOCPEICTBOM OTKPBITOCTH AESATENbHOCTH
opraHa MECTHOI'O CaMOYIPaBJE€HUS IpU MPEJOCTABICHUH MYHHUIMNAIBHOW YCIYTH,
MOJIy4YeHUsI TOJHOW, aKTyaJdbHOW H  JOCTOBEpHON uH(MOpMamuu O TOPSAKE
MPEIOCTABIEHUS MYHULUIIAIBHON YCIYyTH U BO3MOYKHOCTH JTOCYAEOHOrO0 pacCMOTPEHHS
oOpaiiieHnit (3kano0) B mpoliecce NpeI0CTaBICHUSI MyHULIUTTAIBHOW YCITYTH.

5. locyneoHblii (BHeCYAeOHbI) MOPSIIOK 00KAJT0BAHNS pellieHuil u 1eiicTBUA
(0e3xelicTBUS) OPraHa, NpeAOCTABJIAIONIEr0 MYHUIIUNIAJIBHYIO YCIYTY,
MHOTO()YHKIMOHAJIBHOI0 EHTPA NMPeA0CTABJIEHHS TOCYAAPCTBEHHBIX H
MYHHIHMIAJbHBIX YCJIYT, OPraHu3anuii, ykazanHoix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-P3, a Takike UX J0JKHOCTHBIX JIUI, MyHUITHTIAIbHBIX
CJIyKaluX, pA0OTHUKOB

5.1. 3agBUTENM UMEIOT MPABO HA 00XAJIOBAHKUE B 10CYIEOHOM MOPSAKE PELIEHUN U
nercTBuil  (Oe3elcTBUSI) OpraHa, MPEJOCTABISIIONIEIO0 MYHULUIAIBHYIO — YCIYTY,
JOJDKHOCTHOIO ~ JIML@  OpraHa, MpPeIOoCTaBISIOIIEr0  MYHULHUNAIBHYIO  YCIYTY,
MYHUIUTIATBHOTO CITyKallero, PYKOBOJIUTENS oprasa, MPENOCTABIISIOIIETO
MYHUIUTIATBHYIO yCIIyTY, MHOTO()YHKIIMOHAJILHOTO LEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJILHOTO IIEHTPA, OpraHu3aIluii, MpeycCMOTpEeHHBIX YacThio 1.1 cTtaThu 16
®enepanpHoro 3akona Ne 210-d3, a Takxke nx pabOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCS C HKall000i, B TOM YUCIIE B CIAEAYIOIINX CIIydasiX:

1) HapymieHue cpoka perucTpauuy 3ampoca O MPEeJOCTABICHUM MYHULHAINAIBHON
yCIyTH, 3ampoca, ykazaHHoro B cratbe 15.1 deaepansHoro 3akoHa Ne 210-D3;

2) HapylIEHHE CpOKa MPEJOCTABJICHHS MYHULHIIAIBHON Yciayru. B yka3aHHOM
cinydae nocyneOHoe (BHecyneOHOe) oOKalloBaHHWE 3asgBUTEIEM pPEIICHUNW W JCHCTBUM
(Oe3neiicTBUsl) MHOTO(QYHKIMOHAIBHOTO LEHTpa, PabOTHHMKA MHOTO(]DYHKIIMOHAIBLHOTO
[EHTpa BO3MOXXHO B ClIy4yae, €CJIM Ha MHOTO(YHKIMOHAJbHBIM LEHTP, PEIICHUs |
neictBua  (Oe3geiicTBME)  KOTOpPOro  OOKalmyrOTCS, BO3JIOXKEHA  (PYHKUUS 1O
PEIOCTAaBIECHUIO COOTBETCTBYIOIIMX MYHHUIIMNAIbHBIX YCIYr B IOJHOM OObEME B
NopsiZIKE, onpeAeaeHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHue y 3asgBUTENS JOKYMEHTOB WJIM WH(POpMAIMU JTMOO OCYIIECTBICHUS
NEUCTBUM, TMPEACTABICHHE WJIA OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO
HOPMATUBHBIMU  TIpaBOBbIMU  akTamMu Poccuiickor ®enepaunn, HOPMATUBHBIMU
mpaBOBBIMHU akTaMu PecryOnuku Tarapcran, MyHUIIUTIAIBHBIMA TTPABOBBIMH aKTaMU IS
MIPEAOCTABIIEHUS MYHULIUMIIAIBHON YCIIYTH;

4) oTka3 B IpUEME [OKYMEHTOB, IPEAOCTABICHHE KOTOPBIX MPETyCMOTPEHO
HOPMAaTMBHBIMM IIpAaBOBbIMM  akTaMu Poccuiickon @enepanyu, HOPMATUBHBIMU



npaBoBbIMU akTamu PecmyOnuku TaTapcTaH, MyHUIIMIATbHBIME TPABOBBIMU aKTaMH ISl
PEIOCTaBICHUS! MyHUIIUNIATBHON YCIIYTH, Y 3aABUTEIS;

5) oTKa3 B MPEJOCTABICHUH MYHHUIIUNIAIBHOW YCIyTH, €CIi OCHOBAHMS OTKa3a He
IpeaycMOTpeHbI (heepaIbHbIMU 3aKOHAMU U MIPUHSATHIMU B COOTBETCTBUU C HUMU UHBIMU
HOpPMATUBHBIMU TMpaBOBbIMU akTamu Poccuiickoit ®denepanuu, 3akoOHaMH U HHBIMHU
HOpPMATUBHBIMH TPaBOBbIMM akTamu PecnyOnuku Tartapcran, MyHHIIMIAIbHBIMU
paBOBBIMH aKTaMu. B ykazaHHOM ciyuyae jgocyaeOHoe (BHecyaeOHoe) o00kalloBaHHE
3asBUTEJIEM pEIICHWA ¢ JeUcTBUi (0e31eCcTBUS) MHOTO(YHKIIMOHATLHOTO IIEHTPA,
paboTHHKa MHOTO(DYHKIITMOHAJIIBHOTO TIIEHTpa BO3MOXXHO B cllydae, €ClId Ha
MHOTO(QYHKIIMOHATIBHBIA LEHTP, peHieHus u JedcTBusi (06e37eiicTBUE) KOTOPOTO
O00XaNIyIOTCSl,  BO3JIO)KEHa  (YHKIUS 1O  IPEJOCTABICHUIO  COOTBETCTBYIOIIUX
MYHULMIAIBHBIX YCIYT B MOJHOM O0BEME B MOPSAKE, ONMPEACICHHOM YacThio 1.3 craTtbu
16 ®enepanproro 3akona Ne 210-D3;

6) 3aTpeboBaHME C 3asBUTENSI MpPHU MPEIOCTABICHUM MYHULUNAIBHON YyCIIyTU
IUIaThl, HE MPEAyCMOTPEHHOW HOPMAaTUBHBIMM IPAaBOBBIMU aKTamMu Poccuiickoil
@denepanid, HOPMATUBHBIMU  TMpPaBOBbIMU  akTamMu  PecnyOnmuku — Tatapcras,
MYHHUIUTIATbHBIMU [TPABOBBIMHU aKTaMU;

7) OTKa3 opraHa, MPEAOCTaBISAIOLUIET0 MYHHUIMIAIBHYIO YCIYTYy, AOHKHOCTHOTO
JUIa opraHa, HPEJOCTaBIIAIONIETO0 MYHUIMIANbHYIO YCIYry, MHOTO(QYHKIIMOHAJIBHOIO
LIEHTpa, pabOTHUKAa MHOTO(YHKLIHMOHAJIBHOIO LEHTPa, OpraHU3alUi, MpeayCcMOTPEHHbBIX
gacthto 1.1 crateu 16 @DepepanbHoro 3akoHa Ne 210-®3, unu ux pabOTHUKOB B
WCIIPABJICHUU JIONMYIICHHBIX MMHU OIEYaTOK W OIIMOOK B BBIAAHHBIX B PE3yJIbTATE
MPEA0CTABICHUS MYHULIMIIAIBbHON YCIYTH JOKYMEHTaX JM00 HapyLIEHNUE YCTAaHOBIEHHOTO
Cpoka Takux wucrpaBieHuii. B ykazaHHoMm cnydae pocyneOHoe (BHecyaeOHOe)
00>kajoBaHUE 3asiBUTEJIEM pEUIEHUN U AecTBUM (0e31elCTBHS) MHOTO(DYHKIIMOHAIBLHOTO
LEHTpa, paOOTHUKAa MHOTO(PYHKUIHMOHAIBHOTO IEHTpa BO3MOXHO B cllyyae, €Cld Ha
MHOTO(YHKIIMOHATBHBIN IIEHTp, pemieHus u JedctBus (Oe37eiicTBue) KOTOPOro
O0XaJIyIOTCS,  BO3JIO)KEHa  (YHKUIUS 1O  IPEJOCTABIEHUIO  COOTBETCTBYIOIIUX
MYHULIMINAIBHBIX YCIYT B MOJHOM O00BbEME B MOPSAIKE, ONPEAEICHHOM YacThio 1.3 cTaThu
16 ®enepanpHoro 3akoHa Ne 210-D3;

8) HapylIeHHE CpOKa WIM IOpsAJKa BbAAYM JOKYMEHTOB IIO PE3yJIbTaTaM
PEIOCTaBIECHUS MYHUIIMTIANBHOMN YCITIYTH;

9) npuocTaHOBIIEHHE NMPENOCTABICHNUS] MYHULMIIAIBHON YCIIYTH, €CJIM OCHOBAHUS
NPUOCTAHOBJICHUSI HE MPEAYCMOTPEeHbl (eaepaibHbIMU 3aKOHAaMHU W TMPUHATHIMU B
COOTBETCTBMM C HHUMHM HWHBIMH HOPMAaTHBHBIMU MPABOBbIMU akTaMu Poccuiickoit
@denepanvy, 3aKOHAMM M WHBIMM HOPMATUBHBIMHU MPABOBbIMU akTamMu PecrmyOnuku
Tartapcran, MyHUIIMNAIbHBIMU TPABOBBIMM akTamMu. B ykazaHHOM ciiydae gocyaeOHOe
(BHecyneOHOe) oOkaloBaHUE 3asBUTENIEM pelIeHud U JeucTBuUi  (Oe3nericTBus)
MHOTO()YHKIIMOHAJILHOTO LEHTPa, pa0OTHUKA MHOTO(GYHKIIMOHATBHOTO LIEHTPAa BO3MOKHO
B cllydae, €clii Ha MHOTO()YHKIIMOHAJIBHBIA IIEHTp, pelIeHusI U AeucTBUs (Oe3aeicTBre)
KOTOpPOTO O0KalylOTCsl, BO3JIOKEHa (DYHKLHS IO MPEJOCTABICHUIO COOTBETCTBYIOIIHUX
MYHHIIMIIATIBHBIX YCIYT B MOJHOM O00OBbeMe B MOPSIKE, ONPEIEICHHOM YacThio 1.3 ctaThu
16 ®enepanbHoro 3akona Ne 210-D3.

10) TpebGoBaHue y 3asBUTENS NPU MPEIOCTABICHUHM MYHHUIMIAIBHOW YCIyTH
JOKYMEHTOB WM WH(OpMAalWU, OTCYTCTBHE M (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE



YKa3bIBAIMCHh TPHU TEPBOHAYATLHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIs
PEeNIOCTaBICHUS MYHUIMIAIBHOM YCIYTH, JIMOO B MNPEIOCTABICHUM MYHUIIMIAIBLHON
YCIIyTH, 32 HCKJIIOYEHUEM CIIy4yaeB, MPEIyCMOTPEHHbIX MyHKTOM 4 udactu 1 crtatbu 7
OenepanpHoro 3akoHa Ne 210-03. B ykazanHoMm ciydae gocyieOHOe (BHeCyIeOHOE)
00’kaJIoBaHKE 3asBUTEJIEM PEIICHUN U JAeHCTBUM (0e31eMCTBUSI) MHOTO(YHKIIMOHAIBHOTO
[EHTpa, pabOTHHKA MHOTO(YHKIIMOHAIBHOIO IIEHTpa BO3MOXXHO B Ciyyae, €ClIM Ha
MHOTO(YHKIIMOHAJBHBIM LEHTp, pelleHus U JedcTBus (0e3leicTBUE) KOTOPOTO
O0XaIIyIOTCS,  BO3JIO)KEHa  (YHKIUS 1O  OPEJOCTABICHUIO  COOTBETCTBYIOIIUX
MYHULUINAIBHBIX YCIYT B MOJHOM O0OBEME B MOPSAKE, ONMPEACIEHHOM 4acThio 1.3 craTbu
16 ®enepanpHoro 3akona Ne 210-D3.

5.2. Xanoba mnomaercs B NHCHbMEHHOM ¢opMe Ha OyMaXHOM HOCHUTENE, B
ANEKTPOHHOW ¢dopMe B OpraH, MNPEIOCTABISAIONIMNA  MYHHIIMIAIBHYIO  YCIIYTY,
MHOTO(DYHKIIMOHAJIBHBIA LEHTp JUOO B COOTBETCTBYIOLIMWA OpraH TroCcydapCTBEHHOU
BJIACTH, SBISIOMIUNACS Y4YpeauTeleM MHOTO(PYHKIIMOHAIBHOIO IIeHTpa (naiee -
yupeauTeb ~ MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa), a Takke B  OpraHu3alluH,
npeaycMoTpeHHble 4acTeio 1.1 crateu 16 denepanbHoro 3akona Ne 210-D3. XKamoowr Ha
pemieHuss U JAeucTBUs  (Oe3elCTBUE) PYKOBOAMUTENS OpraHa, IMpeaoCTaBIISIONIETO
MYHHUITUTATBHYIO YCIIYTY, MOJAIOTCS B BBIIMIECTOSANIUN OopraH (IIPU €ro Hajau4uu) JIubo B
ClIy4ae €ro OTCYTCTBUS PAacCMaTpUBAIOTCA HEMOCPEIACTBEHHO PYKOBOAMUTEIEM OpraHa,
PEIOCTABISIONIET0 MYHHUIIMNAIbHYIO yciyry. JKamoObl Ha pemeHuss W JeHCTBUSA
(6e3nelicTBue) pabOTHHKA MHOTO(DYHKIIMOHAJIBHOTO LIEHTPA MOJAIOTCS PYKOBOJIUTEIIIO
ATOTO MHOTO(PYHKIIMOHAJIBHOTO 1IeHTpa. JKanoObl Ha pelieHus U aecTBus (0e3neicTrure)
MHOTO(QYHKIIMOHAIBHOTO IIEHTpa TMOAAIOTCS YYPEIUTENI0 MHOTO(QYHKIIMOHAIBLHOTO
LIEHTPa WU JOJKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY HOPMAaTHUBHBIM IMPABOBBIM aKTOM
PecnyOnuku Tartapcran. XKaynoOwl Ha pemieHus u aerctBus (Oe3aeicTBue) paOOTHUKOB
OpraHu3anui, TpeaycCMOTpeHHbIX YacThio 1.1 cratem 16 @enepanbHoro 3axkona Ne 210-
@3, moAarTCsa PyKOBOAUTENSAM ITUX OpTraHU3aIUH.

Kamoba nHa pemenus u neictBus (Oe3aelicTBUE) oOpraHa, MPEAOCTABIISIOINICTO
MYHULUNAIBHYIO ~ YCIYry, JOJDKHOCTHOIO — JIMIIa  OpraHa, MpeaoCTaBIISIOLIETO
MYHUIIUNATBHYIO  YCIyTy, MYHHIIMIAIBHOTO CIY)KaIllero, PYKOBOJMUTENS OpraHa,
MIPEIOCTABIISIONIET0 MYHUITUTIATIBLHYIO YCIYTY, MOXKET OBITh HaIpaBjeHa o MoYTe, Yepes

MHOTO()YHKIIMOHATTBHBIH LIEHTD, c HCIOJIb30BAaHUEM uH(OPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHON  cetn  «VHTepHeT», oduIManbHOrO  caiiTa  oprasa,
MPEIOCTABIISIONIETO MYHULIMIATbHYIO yCIIyTYy, Enunoro noprana 160

PecnybOnukanckoro noprana, HHQOPMAIMOHHON CUCTEMBI JOCYIeOHOro 00KalOBaHMS, a
TaK)K€ MOXET OBITh MPUHATA MPU JTUYHOM mnpueMe 3asBurens. KamoOa Ha peuieHus u
NEUCTBUS (6e3neiicTBuE) MHOTO()YHKIIMOHATILHOTO LEHTpA, paboTHUKa
MHOTO()YHKIIMOHAJIBHOTO IIEHTPa MOXKET ObITh HAMpaBJieHa MO MOYTE, C UCIOJIb30BAHUEM
UH(OPMAIIMOHHO-TEIEKOMMYHUKAIUMOHHON cetn «MHTepHeT», oQuUuaIbHOrO cairta
MHOTO(YHKITMOHAJILHOTO TIeHTpa, EnuHoro moptana nubo PecmyOnmkanckoro moprana,
WH()OPMAITMOHHONW CHCTEMBI JI0CYIeOHOTO 00KAIOBAHUsA, a TAKKE MOXKET OBITh MPUHATA
npu JTUYHOM Tipueme 3asiButensa. JKamoba Ha pemieHuss W JAeUcTBUS (Oe3nelicTBHE)
OopraHu3aluii, TpeayCcMOTpeHHbIX YacThio 1.1 crateu 16 denepanbHoro 3akoHa Ne 210-
®3, a Takke uX pPabOTHUKOB MOXKET OBITh HAMpAaBJICHA IO TIOYTE, C MCIOJIb30BAaHUEM
MH(POPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTu «MHTepHeT», o(HIMaTbHBIX CalTOB



ATUX opranu3anuii, Enunoro noprana nubo Pecnybnukanckoro moprania, a Takke MOXKET
OBITH MPUHSTA IIPU JIUYHOM MPUEME 3asIBUTEIIS.

5.3. Kanoba nomxHa coepKaTh:

1) HaMMeHOBaHHME OpraHa, MPEAOCTABIAIONIETO MYHHUIMNAIbHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPEeJOCTABISIIONIEIO0 MYHUIMIAIBHYIO YCIyTy, Ju00
MYHHUIIUTIATBHOTO CIIYKalllero, MHOTO(YHKIIMOHAJIBLHOTO IEHTPa, €ro PYKOBOJIUTENS M
(wn) paboTHHKA, OpraHU3aluid, MPEAYCMOTPEHHBIX YacThio 1.1 cratbu 16 DegepanbHOTro
3akoHa No 210-®d3, ux pykoBomuteneil w (wiaM) paOOTHUKOB, PEIICHHUS W JCHCTBHS
(Oe3nelicTBHE) KOTOPBIX 00XKAITYIOTCS;

2) damunuio, UM, OTYECTBO (TOCIEAHEE - MPU HAIWYUHU), CBEICHUS O MECTE
KUTENbCTBA 3asiBUTENS - (PU3WYECKOro Juila JIMOO HAaWUMEHOBAaHUE, CBEACHUS O MECTE
HaXO0XJICHUSI 3asBUTEISI - IOPUAUYECKOro JIMIla, a TakKe HoMep (HoMepa) KOHTAKTHOIO
tenedoHa, agpec (aapeca) IEKTPOHHOU MOYTHI (MPU HAJIMYMK) W TOYTOBBIM ajapec, Mo
KOTOPBIM JIOJKEH ObITh HAIIPABJICH OTBET 3asIBUTEIIO;

3) cBemeHus 00 O0OKamyeMbIX PEIICHUAX M JeUcTBUsIX (Oe31eicTBUM) OpraHa,
NPEAOCTABISIONIEr0  MYHHUIMOAIBHYIO  YCIYTYy, JOJDKHOCTHOTO — JMIlA  OpraHa,
PEIOCTABISIONIET0 MYHHUIIMIAIBHYIO YCIyTy, JIUO00 MYHHUIUIAIBHOTO CIYKaIlero,
MHOTO(YHKIIMOHAJILHOTO  IIEHTpa, paOOTHUKA MHOTO(PYHKIIMOHAIBHOTO  IIEHTPA,
OpraHu3aluii, IpeIycCMOTPEeHHBIX YacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-
®3, ux pabOTHUKOB;

4) noBOABI, HA OCHOBAaHUU KOTOPBIX 3asBUTEJIb HE COTJIACEH C pPEUICHUEM U
nerictBueM (0e3neCTBUEM) OpraHa, MPEAOCTABISIONIETO MYHHUIUMIIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MPEJOCTABISIIONIEr0 MYHHUIMIAIBHYIO YCIyTy, Ju00
MYHULIMIAIBHOTO  CIYXKAIlleTO,  MHOTO(QYHKIIMOHAJIBHOTO  IIeHTpa,  pabOTHHUKA
MHOTO(YHKIIMOHAIBHOTO IIEHTPa, OpTraHu3alluii, MpelyCMOTPEHHBIX YyacThio 1.1 cratbu 16
@®enepanpHoro 3akoHa Ne 210-®3, ux pabOTHUKOB. 3asBUTEIEM MOTYT OBbITh
IPEICTaBICHbl JOKYMEHTHI (IIPU HAJIUMYUU), TOATBEPKIAIONINE TOBOIBI 3asBUTENS, JTHOO
UX KOIUHU.

5.4. IloctynuBiias xano0a MOJUICKUT PETUCTPAIIMM B CPOK HE TMO3JHEE paboyero
JIHS1, CJIEAYIOIIETO 3a JHEM MOCTYTUICHUSI.

5.5. ’Kanoba, moctynuBiiias B oprat, Mpea0CTaBISIONINA MyHUITUTIATBHYIO YCIYTY,
MHOTO(YHKIIMOHATBHBIN IEHTP, YYPEAUTENI0 MHOTOQYyHKIIMOHAIBHOTO IICHTpa, B
OpraHu3alyu, MpeaycMoTpeHHbie yacThio 1.1 cratbu 16 ®enepanbHoro 3axkoHa Ne 210-
@3, nubO BBIIECTOAUIMN OpraH (IIPU €ro HAIUYUH), TTOJICKUT PACCMOTPEHUIO B TEUECHUE
NATHAALIATH pabOuuX JHEW CO JHSA €€ perucTpaiuy, a B ciiydae 00XajoBaHUS OTKa3a
opraHa, MpeI0CTaBIISIIONIET0 MYHUITUITAIBHYIO YCIYTy, MHOTO(QYHKIIMOHAJIBHOTO LIEHTpA,
OpraHu3aluii, IpeIyCMOTPpEeHHBIX YacThio 1.1 crateu 16 @enepanbHoro 3axkoHa Ne 210-
®d3, B mpueMe JOKYMEHTOB Yy 3asBUTES JIMOO B MCIPABICHUU JIOMYIICHHBIX ONEYaTOK U
OomMOOK WM B ciydae o0O0XajJoBaHUS HAPYIICHHS YCTAHOBJICEHHOTO CpPOKa TaKuX
WCIIpaBJICHUH - B TCUEHHUE MATH PabOYMX JHEH CO THS €€ PerucTpaIiu.

5.6. Tlo pe3ynbpratamMm pacCMOTPEHHS KajloObl MPUHUMACTCS OJHO W3 CIICIYIOITNX
pELICHUN:

1) xanoba yIoOBIETBOPSIETCS, B TOM YHUCJIE B (JOpME OTMEHBI MPUHATOTO PEIICHHUS,
WCIIPaBJICHUS JIOMYIIEHHBIX OIMEYaTOK M OIMMOOK B BBIJAHHBIX B pE3yibTaTe
MPEIOCTaBICHUS MYHUIIMIAIBHON YCIYyrd JOKYMEHTAX, BO3BpATa 3asBUTEIIO JICHEKHBIX



CPEICTB, B3UMAaHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMHM IPABOBBIMH aKTaMH
Poccuiickoit denepanyy, HOpMaTUBHBIMU TMPaBOBbIMU akTamu PecrmyOnuku TaTtapctaw,
MYHMIUIIAIbHBIMU [IPABOBBIMU aKTaMH;

2) B yJIOBJIETBOPEHHUH KaAJIOObI OTKA3bIBACTCS.

He nosgHee nHs, ciueyroomiero 3a JHEM IMPHUHIATHS PELICHUs, YKAa3aHHOIO B
HACTOSALIEM ITyHKTE, 3asBUTEII0 B IUCBMEHHOW (opME M MO JKEIaHUIO 3asIBUTENS B
AJIEKTPOHHOM  (opMe  HampaBiIsIeTCs MOTHBHPOBAHHBIM OTBET O  pe3yJbTaTax
PacCMOTPEHUSI JKATOOBI.

5.7. B ciydae mnpu3zHaHMS KajgoObl MOJUIEKAIEH YIOBIETBOPEHHIO B OTBETE
3asBUTENI0O O PE3yJIbTaTaX PacCMOTPEHMs *KanoObl aaercs uHpopManus O ACHCTBUSIX,
OCYULIECTBIISIEMBIX OpraHoM, MPEA0CTABIISIOIINM MYHUIUTATBHYIO yCIIYTY,
MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3aluei, MperycMOTpeHHON vacTbio 1.1
cratbu 16 ®enepanpHoro 3axoHa Ne 210-P3, B meimsix He3aMEUIMTENBHOTO YCTPAHEHUS
BBISIBJICHHBIX HapyLICHUM NpPU OKa3aHWM MYHULMIIAJIBHOW YCIIYTH, @ TAKXE IPUHOCATCS
U3BUHEHHUS 3a JIOCTAaBJICHHbIE HEYJAO0OCTBa M yKa3bIBaeTcs MHGOpMalus O AAJTbHEHIINX
JNEUCTBUAX, KOTOpbIE HEOOXOAMMO COBEpIIMTH 3asBUTENI0 B LEJIAX MOJYyYCHUS
MYHUIUIAIBHOW YCIIYTH.

5.8. B cnydae npusHaHMs KaloObl HE MOJUIEKAIIEH yIOBIETBOPEHHUIO B OTBETE
3asgBUTENII0O O pE3yJbTaTax pacCMOTPEHHUS KaloObl JalTCid apryMEHTHPOBAHHBIC
pa3bsCHEHUs] O MPUYMHAX HNPUHATOIO pEIIeHHs, a Takke HHGOpMalus O MOpsSAKe
00>Kaj0BaHUs IPUHITOTO PEUICHUSI.

5.9. B ciiydae ycTaHOBIEHUSI B XOJ€ WJIM MO PE3yJIbTaTaM pPacCMOTPEHUS KaloObI
MPU3HAKOB COCTaBa AJMUHUCTPATHUBHOIO IMPaBOHAPYIIEHUS WM  MPECTYIICHUS
JOJKHOCTHOE JIMLIO, PA0OTHHK, HAJIEJIEHHBIE MOJHOMOYMSIMH MO PACCMOTPEHHIO Kajo0,
HE3aMeJINTEIbHO HAMPABIISIOT UMEIOUIUECS MaTEPUAIIbl B OpPraHbl IPOKYPATYPHI.



[Tpunoxenune Ne 1

K AJIMUHUCTPATUBHOMY PErJIAMEHTY
PEeIOCTaBICHUSI MyHUITUTIATBHON
YCIIYTH 10 BbIJau€ CIPaBKU
(BBITTUCKH)

dopma

(bnank oprana, nmpegoCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

CIIPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

JomxuocTtHOE muio (PHO)

(TOANHMCH YIOIHOMOYEHHOTO JODKHOCTHOT'O JIUI[A
oprasa)



[Tpunoxxenne Ne 2

K AIMUHUCTPATUBHOMY PETJIAMEHTY
NIPEI0CTABICHUSI MYHUIIUTIATHHON
yCIyTH TIO BBIFaue CIIPAaBKU
(BBITTUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KoHTakTHEIE JAaHHBIC ITPCACTABHUTCILA:

PEIHIEHUE
00 OTKa3e B MPEJOCTABICHUH MYHULIUIIAJILHON YCIyTH
T0 BBIJIa4€ CIIPABKH (BBIMKUCKH)

oT Ne
PaccmorpeB Bame 3asBienue ot No u
IIpUJIaraeMble K HEMY JOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHom

NPUHATO pElIeHre 00 OTKa3e B Bbljaue
CTpaBKH (BBIITUCKH) MO CJICIYIONIEMY OCHOBAHHIO:
JononHuTenbHas HHGOPMAIIHS:

Cenenust 00 HIEKTPOHHON TTOANHUCH

HomxuoctHoe muto (PHO)

(TOMCH YIOJIHOMOYEHHOTO JJOJDKHOCTHOTO JIMLA
oprana)



[Tpunoxxenue Ne 3
K AIMUHUCTPATUBHOMY PETJIAMEHTY
NIPEI0CTABICHUSI MYHUIIUTIATHHON
yCIyTH TIO BBIFaue CIIPAaBKU
(BBITTUCKH)

dopma

(bnank opraHa, nmpeaOCTaBISIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHEIE NaHHEBIE:

[IpencraBurens:

KonTakTHbIC AaHHBIC IIPEACTABUTCIIA:

PEIIEHUE
00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOUMBIX ISl PEIOCTABICHUS
MYHUIUIAILHON YCIYTH IO BbIIa4e CITPABKH (BBIMHCKHN)

oT Ne
PaccmorpeB Bame 3asBienue ot No "
npuaaracMble K HEMY JIOKYMEHTBI, YIOJIHOMOYEHHBIM OpraHoM

MPUHATO pElIeHHEe 00 OTKa3e B MpHEMeE
JOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTABICHUS MYHUIMNAIBHOW YCIyrd MO BbLAaue
CTpaBKH (BBIITUCKH) IO CJICTYIONUM OCHOBAHUSIM:

1.

2.

Pa3pscHeHune nmpuyurH OTKa3a:

JononHuTenbHAs HHPOpMAITHS:

Brl BIpaBe MOBTOPHO OOpaTUTHCS B YIOJHOMOYCHHBIM OpraH C 3asBIICHHEM O
MPEJOCTABICHUN YCIYTH MOCIE YCTPAHEHUS YKa3aHHBIX HAPYIICHUH.

JlaHHBI OTKa3 MOXET ObITh OO0XKaJOBaH B JOCYJCOHOM TIOpSAKE IyTeM
HaIlpaBJICHUS KaJI00bl B YIIOJJTHOMOYEHHBIN OpraH, a TakXke B CyJeOHOM TOPSIIKE.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

JomxkuoctHOE auio (PHO)

(ToANHMCH YIOIHOMOYEHHOTO JO/DKHOCTHOT'O JIHIA
oprasa)



[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY PErJIAMEHTY
PEeIOCTaBICHUSI MyHUITUTIATBHON
YCIIYTH 10 BbIJau€ CIPaBKU
(BBITTUCKH)

dopma
B

(HauMeHOBaHME OpraHa MECTHOTO CaMOYIIPABICHUS)

oT

(pamuust, UMs1, OTYECTBO, TACTIOPTHBIE JTAHHBIE, PETHCTPALIMIO 110
MECTY JKUTEIBCTBA, aIPEC AICKTPOHHOHN MOUTHI, Teae(OH)

3ASBJIEHUE
O BbIJJa4€ CIPABKU (BBIMUCKH)

[Ipoury Bac BbaaTh cripaBky (BBITIUCKY)

(yxa3aTe BUJ CIIPaBKH)

K 3asgBienuto [IpuiaararoTCs:

PesynbraTr npenocraBieHuss MyHUIUNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

I:IB nuuHbld kKabuHer Iloprana rocyaapCTBEHHBIX M MYHUIMNAIBHBIX YCIYT
PecnyOonuku Tarapcran;

I:IB MHOTO(YHKIIMOHAIBHOM LEHTPE NPEIOCTaBICHUS TOCYJapCTBEHHBIX U
MYHHUIMNATIBHBIX yeiayr Pecnyonuku TatapceraH;

D B Opzane.

(mara) (moamnuch) (©.1.0.)



[Tpunoxenne Ne 5

K AIMUHUCTPATUBHOMY PETJIAMEHTY
NIPEI0CTaBICHUS MYHUIIUTIATHHON
yCIyTH TIO BBIFaue CIIPAaBKU
(BBITTUCKH)

PykoBoaurento
HcnomHuTenbsHOro KOMATETa

OT:

3ASBJIEHUE
00 UCHpaBIE€HUHN TEXHUUECKON OIIMOKU

CooOmato 00 ommoke, JOMYHIEHHOW MpH OKa3aHUM MYHUIIUNAIBHOW YCIyTd IO
BbIJIa4e CIIPaBKH (BBIITHCKH).

3anucaHo:

[TpaBWIIbHBIC CBEICHUS:

[lpomry  WCOpaBUTh  AOMYHMICHHYID  TEXHHYECKYI0  OMHKOKY M BHECTH
COOTBETCTBYIOIINEC M3MCHEHUS B JOKYMEHT, SBJSIOIIMKCS PE3yIbTaTOM MYHHIIAIIAILHOM
YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B cayyae mnpuHsTHA pemieHduss 00 OTKIOHCHWHW 3asBICHHS 00 HCIPaBICHUH
TEXHUYECKOH OIIMOKH MPOIITY HAMPABUTh TAKOE PEIICHHE:

TIOCPEICTBOM OTITPABJICHHSI SJIEKTPOHHOTO JOKYMeHTa Ha aapec E-mail: ;

B BH/IC 3aBEPCHHON KOMHMHM Ha OyMa)KHOM HOCHTEJC MOYTOBBIM OTHPABICHHEM TI0
ampecy:

HacrosiiyM 1oATBEpKAAr0: CBENICHUWS, BKIIOUYEHHBIE B 3asBJICHUE, OTHOCALIMECS K
MOE€W JIMYHOCTH M IMPEACTABISIEMOMY MHOIO JIMILY, 4 TAaKXXE BHECEHHBIC MHOK) HUXKE,
JOCTOBEPHBIL. JIOKYMEHTHI (KOMHY JOKYMEHTOB), PUJIOKEHHBIE K 3asBJICHUIO, COOTBETCTBYIOT
TpeOOBaHUsIM, YCTAHOBJICHHBIM 3aKOHOAATEIhCTBOM Poccuiickoit deneparyiv, Ha MOMEHT
IIPEACTABICHUS 3asBJICHUS OTU JIOKYMEHTBI JICWCTBUTENBHBI M COACPIKAT JIOCTOBEPHBIC
CBEICHUS.

(mara) (moamuch) (®.1.0.)



