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MoctaHoBneHne
Ne 6

O6 yrBepxaeHuu aAMMWHUCTPaATUBHOro
pernameHTa npegocraBneHus
MyHULUMNanNbLHOMW ycnyru no Bbigave cnpaBku
(BbINUCKM)

B uensx peanusauuu ®efepanbHOro 3akoHa ot 27 nons 2010r. Ne210-03 « 06 opraHusayum
NPEAOCTaBNEHUSA roCcyaapCTBEHHbIX U MyHULMNanbHbIX YCAYr» U B COOTBETCTBUMU C DenepanbHbimM
3aKOHOM OT 6 okTAbpsi 2003r. Ne131- @3 «O6 obwmx npuHuMnax OpraHusaumum MecTHoro
camoynpasneHus B Poccuinckomn ®efepaunmn», UcnonHuTtenbHbIl KOMUTeT KapacuHckoro censckoro
nocenexuns AkcybaeBckoro MyHUUMNAaNsLHOro panoHa Pecny6nuku Tatapcras MOCTAHOBNSAET:

1. YTBEpPAUTL npunaraembli
MyHuumnansHoi yenyru no BblAaye cnpasku (Bbinucku)

2. MpusHaTts yTpaTuBLMM cuny lNMoctaHoBnenue WcnonHutensHoro KomuteTa KapacuHckoro
Cenbckoro noceneHuss Akcybaesckoro MyHUUMNanbHOro panoHa Pecny6nuku Tatapcran «O6
YTEBEPXAEHUN aAMUHUCTPATUBHBIX PerfnaMeHTos NPeaoCTaBNeHUs MyHULUMNANbHbIX ycnyr» Ne6 ot

24.06.2013r.

3. Ony6nukosaTs HacTosuwee nocTaHoBNeHMe Ha o

WHopmaunn  Pecny6nuku TatapcraH B

AOMUHUCTPATUBHBIN

OT 22 mapta 2022 roga

pernameHT

PuuManbHomM noprane npasoBoW
de)opmauMOHHo-TenexommyHMKauMOHHoﬁ

"MIHTepHeT" no agpecy: http://pravo.tatarstan.ru UHOPMaLIMOHHbIX CTeHgax noceneHus.

4. KoHTponb 3a ucnonHeHuem HACTOALLEro NoCTaHOBMEHWUS BO3NOXUTb Ha 3aMECTUTEns
PykoBoautens MicnonHUTenbHOro komuteTa KapacuHckoro cenbckoro nocenenus Akcybaesckoro

MYyHULMNanNbLHOro paMoxa.

PykosoauTens UcnonkutensHoro komuteTa
KapacuHckoro cenbckoro nocenenus

" g H.I.Facusatynnux

npeacrasneHus




Y¥BepxaeH

nocTaHosneHnem McnonHuTensHoro
komuTeTa KapacuHckoro censckoro
nocenexns Akcybaesckoro MyHuuMnNansbHoro
painoHa

Pecny6nukn Tatapcran

OT «22» mapTa 2022 r. Ne6

AAMUHUCTPATUBHBIN pernameHT
NpefocTaBNeHna MyHULUNANLHOM ycnyru no Bbigaye cnpaBku (BbINKCKHM)

1. O6wue nonoxeHus
1.1.  Mpegmer perynmposaHus 8AMWHUCTPATMBHOrO pernamexTa

Hactoswuin  agMuHucTpaTuBHbIif PErNaMeHT npefocTaBneHUs MyHUUUNANLHOJ ycnyru
(nanee — agMUHUCTPATUBHBIN pPernamMeHT) yctaHasnusaer CTaHAapT u NopsAoK npegocTaBneHus
MyHUUMNanLHoM ycnyru no Beigave CnpaBsku (Bbinucku)(ganee — MyHWLUMNaneHas ycnyra).

1.2. Kateropuu sassuteneii

1.2.1. NMuuamu, VMELWMMU npaBo Ha nonyyeHue MyHULMNaneHon ycnyru, ssnsioTcs
dusnyeckue nuya (aanee — 3asABuUTENb).

1.2.2. C 3asBneHuem BNpase oOpaTuTbcs npegcraBuTens 3asBUTeNs, OeNCTBYIOWNUA Ha
OCHOBaHUWM NOKYMEHTa, YAOCTOBEPSAIOLIEro ero NonHoMouus (Ranee — npeacTasutens 3aasuTens).

1.3. Mopsaaok WHPOPMUpOBaHUS O npefocTaBneHnn MyHuUMNansHol ycnyrm

MYHALMNANbHOW ycnyre, pacnonoxeHHbIx B MOMELUEHNAX MHOrOMYHKUMOHANbHbIX LeHTposB
NPEAOCTaBNEeHNA rocyaapCTBEHHbIX U MyHUUMNaneHeIX ycnyr.

2) Ha  odwuuManbHoMm cante  MyHUUMNAnbHOro paoHa B NHOPpMaLMOHHO-
TENEKOMMYHUKaLUOHHOW ceTun «UHTepHeT» (https://wvww. Aksubaevo. tatarstan.ru):

3) Ha MopTtane FOCYAAPCTBEHHBLIX W  MyHUUMNANbHbIX ycnyr Pecnybnukn Tatapcran
(https://uslugi.tatarstan.ru) (ARanee — Pecny6nukaHckuii noptan);

4) Ha EguHom noprane FOCynapCTBEHHbIX U MYHULUMAANbHbLIX yenyr (dgyHkuuin) (https://
Www.gosuslugi.ru) (aanee — EquHeii nopran);

5) B rocygapcTeeHHO WHPOPMaLMOHHOW  cucTeme «Peectp rocynapcTeeHHbIX 1
MyHWLMNaneHeIx  ycnyr  Pecny6nuku TaTtapcTan» (http:/ffrgu.tatar.ru) (nanee - Peectp
FOCYAapCTBEHHbIX U MYHULMNANbHbIX ycnyr).

1.3.2.  KoHcynbTuposaHuue no BOMpocam npepocTtasneHus MyHULMNaneHoi ycnyru
ocyulecTensercs:

1) B MHOTO®YHKUMOHANbHbIX UeHTpax npenocraBneHus roCyfapCcTBEHHbIX U
MYHULMNANLHLIX yCNyr npu ycTHoMm obpalleHum - nuYHo unu no TenewgoHy;

2) B UIHTEpPaKTUBHOM opme PecnybnukaHckoro noprana;

3) B yNONMHOMOYEHHOM Ha NpeéaocTaesneHve ycnyru opraHe — WcrnonHutensHom komuTteTe
KapacuHckoro censckoro nocenexus(nanee — OpraH):

NP yCTHOM oBpalesunm - nu4yHo unu no TenegoHny;

Npn NUCbMEeHHOM (B TOM yYucne s copme anekTpoHHoro AOKyMeHTa) obpalweHun — Ha
BymaxxHoM HocuTene no No4Te, B 3NeKTPoHHOM hopMe no 3NEKTPOHHOI noyTe.




1.3.3. UHdopmauusa Ha EguHom noptane, PecnybnukaHckom nopTtane o nopsaake u cpokax
NPEAOCTABNeHNs MYHUUMNANbHOM YCNYrh HA OCHOBAHMM CBeAeHwii, cogepxalumxcs B PeecTpe
FOCYAAPCTBEHHLIX M MyHULIMNANbHbIX YCNYr, NPefocTaBnseTcs 3asBUTENI0 BECANATHO.

HAocTyn k uHdopmauum o cpokax u nopafke NpeAaoCTaBMNEHUA MyHUUMNANbHONW ycnyru
ocyuiecTBnseTcs 0e3 BbINOMHEHUA 3asBUTENEM KarvUx-nubo TpeboBaHui, B Tom uucne 6es
WCNONb30BaHUA NpOorpaMMHOro obecneyveHusi, ycTaHoska KOTOPOro Ha TexHW4eckue cpepcTtea
3asBuTeNs TpebyeT 3aKMYeHUs MUUEH3MOHHOTO UMM WHOFO COrNAalleHus o npasoobnagarenem
nporpaMMHoro obecnevernsi, npedycMaTpuBalOLWEro B3WMaHue nnaTbl, perucTpauuio unm
aBTOPU3ALMIO 3asABUTENS UMK NPeaoCTaBNEeHNE UM NEPCOHAMbHbLIX OaHHbIX.

1.3.4. Tlpun obpalweHun 3asBUTENs NUYHO UM no TeNeoHy B COOTBETCTBUU C
nocTynuBLUIMM oBpalleHuem npefocTaBnseTcs MHPOPMaLNS:

1) o mecTe HaxoXxgeHus MHOrOQYHKUMOHANbHOrO UeHTpa npepocrasneHus
FOCYAApPCTBEHHBIX N MyHUUMNaneHbIX ycnyr, OpraHa (appec, rpaduk paboTbl, cnpaBouYHble
TenedgoHsbl);

2) O nopsake NpeaoCcTaBneHVs MYHWUMNANbHOIA ycnyru, o cnocobax u cpokax nogayu
3aABnNeHun;

3) o kaTeropusx rpaxaaH, KOTOPbIM  MpeAoccTaBnseTcs MyHUUMnanbHas ycnyra;
HOPMATMBHBIX MPABOBbLIX aKTax, Perynupylowmx BONPOCLI MPeaoCTaBNEHNS MyHUUMNANBHO
ycnyru;

4) O nepeyHe [OOKYMEHTOB, Heobxoaumbix  Ans paccMOTpeHMA  3asdBMNeHus o
NPEAOCCTaBNEeHUM MyHULIMNANbHON YCNyru, O Cpokax npuema u perucTpaunu 3assBneHus:

5) 0 Xoae nNpefoCTaBneHNss MyHULMNAMBLHON ycnyru;

8) o MecTe pasmeweHns Ha oduUUMAnNBHOM caiTe WHdOpMauumM no Bonpocam
NPEAOCTaBNEHUS MYHULMNANLHOW YCNyru;

7) o nopsake ob6xanosaHUs OeiCTBUI UNU GesnencTems OOMKHOCTHBIX Ny Oprana.

Mo nucbMeHHoMy oBpallueHunio CoTpyaHUKM OTAENa, OTBETCTBEHHOro 3a NpeaocTaBneHue
MyHUUMNanbHOW ycnyru, nNoApoBHO B MUCbMEHHOM hopme paszbACHAKT 3asaBUTENIO nopsaok
MPEAOCTABNEHUA MYyHULMNANbHOW YCNyrM M BOMPOCh!, YKa3aHHble B HactoswemM nyHkTe
@AMUHUCTPATMBHOrO pernameHTa, M B TeyeHWe Tpex paboymx AHEN Co OHs perucTpauuu
obpalueHns HanpaBnalT oTBET 3asBuUTento. OTBETHI Aal0TCA Ha sisbike obpauwjeHus. B cnyyae
HEBO3MOXHOCTU [aTb OTBET Ha SN3blke obpalieHus MCNONb3YKTCA TOCYAApPCTBEHHbIE S3bIKU
Pecnybnuku TaTtapcraH.

1.3.5. NHdopmauus no sonpocam NPEAOCTABNEeHNA MyHULMNanbHOW yCnyru pasmeLwlaeTcs
Ha oduuManbHOM calTe MyHULMNanbHOro pailoHa M Ha WHMOPMAUMOHHLIX CTEeHaax B
nomelyenunsx OpraHa Ans paboTbl ¢ 3a8BUTENsSIMU.

WHdopmaums Ha rocyaapCTBEHHbIX S3blKax Pecnybnuku TarapcTan, pasmewaemas Ha
MHPOPMAaLIMOHHbIX CcTeHaax U  Ha opMUManbHOM  caillTe  MyHUUUNANbHOro paioHa B
MH(POPMaLMOHHO-TENEKOMMYHUKALUMOHHON  ceTu «MHTepHeT»,  BKMO4aeT CcBegeHns o
MYyHULIMNAnsHOW ycnyre, coaepxalunecss B nyHktax 2.1, 2.3, 24,28, 27,28, 2.10. 2711 51
aAMWHUCTPATUBHOrO pernamMeHTa, MHOPMAaLMIO 0 MecTe HaxXxoXAeHUs, CnpaBoYHbIX TenedoHax,
BpemeHu paboTtbl OpraHa, o rpacduke npuema sasiBneHuii Ha npefocTaBneHne MyHUUMNansHo
ycnyru.
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1.4. HopmaTtueHble npasosble akThl, perynupywluiMe npegocrasneHue
MYHULUMNANbHON ycnyri

1.4.1. TlepeyeHb HOPMAaTUBHLIX NPaBOBbIX aKTOB, perynuvpylowmx npegocTasBneHue
MYHULMNANbHOW yCcnyrn (C yKkasaHuem peKkBuanTOB HOPMaTUBHbIX NPaBOBbLIX aKTOB U UCTOYHUKOB
“X opULMaNLHOro onyGIMKoBaHus), pasMeLleH Ha EnuHom nopTane, B Peectpe rocyaapcTeeHHbix
v MyHULMNAnNbHBIX yCnyr, Ha ouunansHOM caiTe MyHULUMNAaNbHOro paioHa B MHPOPMAaLMOHHO-
TENEKOMMYHUKaLIMOHHOW ceTn «MHTepHeT».

1.4.2. Tekct aAMWHMCTPATUBHOrO pernaMeHTa B AeNCTBYIOLLE pefakumMn noanexuT
pasmeljeHnio Ha EavHom noprane, B Peectpe rocyaapcTBeHHbIX U MYHUUMNAnNbHbIX ycnyr, Ha
oUUManbHOM cailTe MyHuUMNansHoro panioHa B WHMOPMaLNOHHO-TENEKOMMYHUKALUOHHON CeTu
«VIHTEpHET».

1.5. TepMuHbI, ucnonb3yemblie B agMUHUCTPATUBHOM pernameHTe, u ux onpeaenexHus




1.5.1. B agMuHuctpaTtueHom pernaMmeHTe ucnonbsywTcs cnegyowme TEPMUHBI U
onpeaeneHus:

yhaneHHoe paboyee mecTo MHOTOOYHKUMOHAMNBHOTO  LieHTpa npefocrasneHus
FOCYAAPCTBEHHBIX W MyHUUMNanbHbIX ycnyr — TépputopnansHo obocobneHHoe CTpyKTypHOe
noapasaenexHve (oguc) MHOroyHKUMOHANLHOro UeHTpa npepocTaBneHnss rocyaapcTBEHHbIX U
MyHALMNanbHbIX yCcnyr, co3aaHHoOe B ropoacKom (cenbckom) nocenenun MyHUUMNanLHOro pavoHa
“nu B ropoackom okpyre PecnyGnuku Tatapctan B cooTeetcTBUM C nyHkTOM 34 [pasun
Oprannsauun AeaTenbHOCTU MHOrOMYHKLUMOHAMBHBIX UEHTPOB NpenocTaBneHns rocyaapcTBEHHbIX
M MyHULMNanbHbIX YCMyr, yTBEPXAEHHLIX MOCTAHOBMEHMEM MpaButensctsa Poccuiickoii
®enepauunu ot 22 nekabpsi 2012 r. Ne1376 «O6 ytBepxaeHuun Mpasun opraHusauun nesTenbHOCTU
MHOroyHKLUMOHaNbHbIX LUEHTPOB NpeaocTaRNEHUS FOCYAAPCTBEHHbIX U MyHUUMNANbHBIX YCNYr»:

TexHU4eckas owwubka - owmbka (onucka, oneyatka, rpamMmartmyeckas unu apugpmeTnyeckas
owwubka nubo nopobHas owwmbka), AonylleHHas opraHom, npefoCcTasAsOLUM MYHUUMNANbHYO
ycnyry, v npuseflwas K HeCOOTBETCTBUIO CBEAEHUN, BHECEHHbIX B AOKYMEeHT (pesynbTaT
MYHALIMNanbHOM yCNyru), CBeAEHUsIM B AOKYMEHTAX, Ha OCHOBAHUM KOTOPbIX BHOCUNUCL CBEAEHUS!

EavHas cucrema WAEHTUUKAUUM U ayTeHTUDUKALMM B MHPaCTPYKType, obecne4vnsaroLlein
MHPOPMaLMOHHO-TEXHONOrMYEecKoe B3aMMOAENCTBNE MHDOPMALMOHHBLIX CUCTEM, ncnonb3yembix
ANA NPEAOCTABNEHNs roCyAapCTBEHHbIX U MyHULMNAMbHBIX ycnyr B aneKTpoHHol dopMe (nanee —
ECWA) - doepepanbHas roCyAapCTBeHHas WHPOpPMaLMOHHAs cucTtema, obecnevyuBaroLlas
CaHKUMOHUPOBAHHbIN  AOCTYN Yy4acTHUKOB WHMOPMaLMOHHOTO  B3aMMoAencTBus B cucteme
naeHTudukaumm u ayTeHTUUKaumm K NHopmaLuu, COAepXalleCcs B rocyaapCTBEHHbIX
WH(POPMAELIMOHHBIX CUCTEMAX U UHbIX MHPOPMaLIMOHHBIX CUCTEMAX:

MOL| - TocyaapcTeeHHoe OlomxeTHoe  yupexaeHue «MHOrothyHKUMOHaNbHbIN UeHTp
MPEAOCTaBNEHNA roCyAaPCTBEHHBIX U MYHULMNANBHbIX ycnyr B Pecnybnuke TatapctaHy:

ANC Mol - ABTOMaTu3npoBaHHas nHdOPMaALMOHHAA cucTema MHOTOYHKUNOHANBbHBLIX
LEHTPOB NpeaocTaBneHns rocyAapCTBEHHbIX Y MyHULMNAbHbIX ycnyr Pecny6nuku TaTtapcraH.

1.5.2. B apMuHucTpaTueHOM PernamMeHTe nop 3asBnNeHMeM O npeaocTaBneHUw
MyHUUUNaneHon ycnyru (panee - 3asiBN€Hne) MOHUMaeTcs 3anpoc o npenocTasneHun
MYHUUMNANbHOW YCNyru, NoAaHHbIA B COOTBETCTBUU G NYHKTOM 3 cTaTbu 2 degepanbHOro 3akoHa
oT 27 wionAa 2010 roga Ne210-03 «O6 OpraHusauuu npefocTaBieHUs roCyAapCTBEHHbIX U
MyHULMNaneHeix yenyr» (ganee — GeaepanbHbii 3aKkoH Ne210-d3).

2. CraHpgapTt npegocTaBneHus MYHWLMNansLHOMW ycrnyru
2.1. HanmeHoBaHue MYHULUMNAnNbLHOW ycnyru

Bblgada crnpasku (BbINUCKM).

2.2. HaumeHoBaHue WCNONHUTENbHO-PacNoOPSANTENBHOrO OpraHa MecTHoro
camoynpasneHus, HeNoCPeACTBEHHO NPeAOCTaBNSIOWEro MyHUUMNanbHyto ycnyry

UcnonHuuteneHbii  komuTeT KapacuHckoro  cenbckoro  nocenewus Akcybaesckoro
MyHUUUNansHoro panoHa Pecny6bnuku TaTapcraH

2.3. OnucaHve pesynbTaTta NPEAOCTaBNEHUSs MYHULMNANbHOM yenyru

2.3.1. PesynbTatom npepocrasneHus MYHULMNANbLHOW ycnyru saBnseTcs:

1) cnpaska (Bbinucka)(npunoxxenue Ne 1k HacTosLLemMy agMUHUCTPaTUBHOMY pernamenTy);

2) pelweHue o6 oTkaze B NPeaoCTaBNeHUN MyHULMNAnNbLHOMN ycnyru(npunoxerne Ne 2k
HacCToAWEeMy aAMUHUCTPaTUBHOMY pernameHTy);

3) peweHne o6 oTkasze B pUemMe NOKyMEHTOB, HeobXoAWMbIX ANS NpeaocTaBneHUs
MyHUUUNaneHon ycnyru (npunoxeHue Ne 3k HacTosuemMy agMuHMCTpaTuBHoOMYy pernamMmeHTy).

2.3.2. PesynbTaT npegocTaBnexus MyHUUMNAnNbHOW yCnyru HanpasnseTcs 3asBUTENO B
hopMeE 3MEKTPOHHOro JOKYMEHTa, NOANNCAHHOIO yCUNEHHOW KBanNWULMPOBAHHOMA SNEKTPOHHOWN
MOAMUCLIO  YNOTHOMOYEHHOrO 4OMKHOCTHOTO Nuua Oprava (nubo OpraHa),B cooTseTCTBUM C
®enepanbHbIM 3aKOHOM OT 6 anpensa 2011 roga Ne63-d3 «0O6 SNEKTPOHHOW noanucu» (panee —
PefepanbHbI 3aKOH Ne63-®3)8 nuyHbIN kabureT EavHoro noprana. B cnyvyae HanpasneHus
3asBneHus nocpeacTeom Pecny6nukaHckoro noprtana pesynbTaT npeaocrasneHus
MYHUUMNanbHOW yCyrn HanpaBnseTca Tak xe B NUYHbI kabuHeT Pecny6nukaHckoro noprana.




2.3.3. Mo Bbibopy 3aseuTens pesynsTaT NpefocTaBNeHns MyHUUMNansHoW ycnyri BelaaeTcs
B OpraHe wnn B MO®L| B dopme aKk3emnnspa 3MeKTPOHHOro AOKYMEHTa, pacnevaTaHHOro Ha
BymMaxKHOM HOCMTENEe, 3aBEPEHHOro nevaTbild WM MNOAMUCHI0 COOTBETCTBEHHO YMOMHOMOYEHHOro
LOMKHOCTHOro nuua OpraHa unu pabotHuka MOLI.

2.3.4. 3asBUTenNb Bnpase NonyYuTb pe3ynbTaT MpPeaoCTaBNeHUA MyHUUMNansHoOW ycnyru B
chopMe 3NEKTPOHHOro AOKYMEHTa B Te4YeHWe cpoka [AelCTBUS pesynbTarta NpeaocTasneHus
MYHULMNANbHOW YCNyr.

2.4. CpoK NpeaocTaBneHns MyHULMNansHow ycnyri, B TOM Yucne C y4eTom HeobxoanmocTy
obpalleHuns B opraHn3aLum, y4acTeyloLume B NPeA0CTaBNeHnn MyHULMNansHON yenyru, cpok
NPUOCTAHOBMNEHVA NPeAoCTaBNeHNs MyHULMNANbHOW yCcnyru B crny4ae, ecr BO3MOXHOCTb
NPVUOCTaHOBNEHUA NPedyCMOTPeHa 3akoHoAaTenscTeoM Poccuiickoin ®eaepauum, Cpok BblAaYM
(HanpaBneHvs) AOKYMEHTOB, ABMNAOWMXCS pe3ynbTaToM npeaocTasneHus MYHULMNANbHOW yCnyru

2.4.1. MyHuuMnansHasa ycnyra npegocTaBnseTcs B TedeHne Tpex paboynx gHen.

2.4.2. T[puocTtaHoBNEHUE CpoKa MNpPeAoCTaBMeHWa  MyHUUUNanbHOW  ycnyrm — He
npeaycMoTpeHo.

2.4.3. HanpaeneHve [OKyMeHTa, HABMAKLWErocs  pesynbTatoM  npeaocTaBneHus
MYHUUMNAnbHOW ycnyru B (popme 3NeKTPOHHOro LOKYMEHTa, 3asBUTENIO OCYLIeCTBNSRETCA B AeHb
0hOpMAEHNS U percTpaumm pesynbrata npefocTasneHns MyHMUMnanbHoi yenyru.

2.5. NcuepnbiBaoLwmii NnepeyYeHb fOKyMEHTOB, HEODXOANMbIX B COOTBETCTBUK C
3aKOHOAaTENbHBIMU UMY MHBIMW HOPMATUBHBLIMW NPABOBLIMY aKTaMu ANs NpeAoCcTaBneHUs
MYHULMNANLHON YCNYru, a Takke YCNyr, KOTOpble ABNAI0TCA HEOGXOANMBIMU U 00S3aTENbHBIMU ANS
NpeAoCTaBNEHNS MyHULMNANbHbIX YCNyT, NoANeXalux NpeacTaBNeHNo 3asBUTENEM, CNOCODEI MX
nony4YeHus 3aasuTeneM, B TOM YACNE B 3MEKTPOHHON (PopMe, MOPSAOK UX NpeAcTaBneHus

2.5.1. Ana nony4enus MyHMUUNaAnNbHOW YCNyru 3asBuTenb MNpeactaBnAeT cneaywowue
AOKYMEHTbI:

1) AOKYMEHT, YyOOCTOBEpsioWMiA nu4HOCTL (He Tpebyetca B cnyvae obpauieHus
nocpeacTsom PecnybnuvkaHcKkoro noprana);

2) QOKYMEHT, yAOCTOBEPSAIOLLNA NOMHOMOYNA NPpeACTaBUTENSA 3aABUTENS,

3) saaBneHue:

B cdopmMe AOOKyMeHTa Ha OyMaxHOM HocuTene (npunoxernue Ned k HacToswemy
aZMUHUCTPATUBHOMY perfnamMmeHTy);

B 3NMEKTPOHHOI (hOpMe (3aNONHSAETCA NOCPEACTBOM BHECEHUS COOTBETCTBYHOLMX CBEASHW
B ONEKTPOHHYI0 hOpMy 3asiBNeHusi), NOANUCaHHOe B COOTBETCTBUM C TpeboBaHUAMU NyHKTa 2.53
aflMUHUCTPATUBHOrO pernameHTa, Npu obpalleHnn nocpeacTsomM PecnybnukaHckoro noprana;

4) B cnyvyae, ecnu Ans NPeaoCTaBMeHUs MyHWUMNanbHOW ycnyri Heobxoauma obpaboTka
nepcoHanbHbIX AaHHbIX fNuua, He SBnAlWeroca 3asBuTeneMm, n ecnu B COOTBETCTBAM C
chenepanbHbiM 3akoHOM 06paboTka TakuX MepcoHarbHbIX AaHHbLIX MOXET OCYLEeCTBNATBCA C
COrnacus ykasaHHoro nuua, npu obpalleHnn 3a nosy4eHMeEM MyHULMNansLHOW ycnyru 3assuTernb
[ONONHUTENBHO NPEeACTaBnseT AOKYMEHTbl, NoATBepAaloLne nonyvyeHne cornacus ykasaHHoro
nvua Unu ero 3aKoHHoro NpeacTasuTens Ha obpaboTky nepcoHanbHbIX AaHHbLIX yKazaHHoro nuua.
[lokyMeHTbI, NoATBEPXKAAOLIME NOMyYEeHUe cornacusi, MoryT OblTe NPeAcTasreHbl B TOM Yucne B
dopmMe 3NEeKTPOHHOro AOKYMEHTa,;

5) B cnyyae, ecnu ob6s3aHHOCTb XpaHEeHUss JOMOBOW KHWUMM A0 31.12.2017 Bosnaranacb Ha
COBCTBEHHMKOB XMWUMNbIX NOMELLEHWH, 3asBUTENEM NPeACcTaBNAEeTCA [OMOBAR KHUra;

6) npaBoycTaHaBnMBalOWME AOKYMEHTbI HA MHAMBWAYaNbHbIA XXUMOW [OM (ecnun npaso
COBCTBEHHOCTY He 3aperncTpupoBaHo B EAVHOM rocyaapcTBeHHOM peecTpe HeABWKUMMOCTY) — ANns
BbIMUCKU U3 NOXO3ANCTBEHHON KHUTK.

252 3asBneHvWe M npunaraembie AOKYMEHTbl MOryT ObiTe NpeacTaBneHsl (HanpasneHbl)
3asBUTENEM O4HUM U3 cneayLmx cnocobos:

1) yepe3 MOLL Ha OymaxHbIX HOCUTENAX W B BUAE IMEKTPOHHbIX AOKYMEHTOB,
cooTBETCTBYIOWMUX TPEOOBAHUAM NyHKTa 2.5.3 aAMUHNCTPATUBHOIO pernamMeHTa;

2) nocpeacTsom PecnybnukaHcKoro nopTtana B 3feKTpoHHON hopme;

3) B OpraH fIM4HO UM NOCPEeACTBOM MOYTOBO CBSA3W HA ByMaXHOM HocuTene.




3asBneHve n npunaraembie [OKYMEHTHI, MPW HanpasneHWW NocpeacTBOM MNOYTOBOW CBSA3M,
3aBEpATCA B yCTAHOBNEHHOM NopsigKe.

2.5.3. 3asBneHve npu HanpasneHuw nocpeacTeom  PecnybnukaHckoro noprana
NOANMCLIBAETCA NPOCTOM 3MNEKTPOHHOW NOANUCHIO 3a8BUTENS.

Ans nonyYeHns npocToit aNeKTPOHHO NoANVCcH 3asBuTeNto HeobXxoAnmo NpolTU Npoueaypy
perucTpaumm (ayteHtucpukauumn) 8 ECUA, a Tarkxe NOATBEPAUTb YYETHYIO 3aMNUCh.

ONEKTPOHHbIE JOKYMEHTLI (3NEKTPOHHbIE 06pasbl AOKYMEHTOB), yKa3aHHbIe B NoAnyHKTax 2,
4-6 nyHkTa 2.5.1 agMUHUCTPaTUBHOrO pernameHTa, 3aBepAloTCA YCUMNEeHHOW KBanuguUMPOBaHHON
NOANWCHIO NWU, YNONMHOMOYEHHBLIX Ha CO34aHWe U NoanUcaHue Takux AOKYMEHTOB, B TOM 4ucne
HOTapuycamu.

SNEKTPOHHbIE AOKYMEHThI(3MNEKTPOHHbIE 00pasbl AOKYMEHTOB), NpUnaraemsie k 3aABIIeHUIO,
B TOM Y1Cne AOBEpeHHOCTU, HanpaBnsaTCs B Buae haiinos s topmarax pdf, jpg,jpeg,png, tif, doc,
docx, rtf, sigpasamepom He Gonee 50 MGaiir.

Kavectso npepoctaBnsembix SNEKTPOHHBIX ~ NOKYMEHTOB  (3M1EeKTPOHHbIX  06pasos
AOKYMEHTOB) OOMKHO MO3BONSATH B NOMHOM O6beme npoOYUTaTh TEKCT OOKYMEHTa U pacnosHaTh
PEKBU3NTbI AOKYMEHTA.

2.5.4. 3anpewjaeTtca TpeboBaTL OT 3a8BUTENS:

1) npeacrasnenus AOKYMEHTOB U wuHdopMaUMnM unu OCYLLECTBNEHUSs OEeNCTBUM,
NPEACTaBNEHME UNWN OCYLLUECTBMIEHUE KOTOPbIX He MPEAYCMOTPEHO HOPMaTUBHBLIMU MPABOBLIMY
aKTamn,  perynupyioLMMn  OTHOLUEHMS,, BO3HMKaOLMEe B CBS3U  © npegocTasneHnem
MyHULUUNANbHOW yCnyru;

2) ocywecTBMNeHus AEWCTBMIA, B TOM Yucne cornacoeaHni, HeobxoauMbIX ANs nonyyeHus
MYHULUMNAnNbHON ycnyrv 1 cBsS3aHHbIX C oBpalleHneM B UHble rocyAapCTBeHHbIe opraHbl, opraHbi
MECTHOro camoynpaBfeHusi, opraHusauunM, 3a UCKMIoYEeHueM MONYyYEHUA YCNyr W nonyyYeHus
AOKYMEHTOB U UWHMOpMaUUU, npenocTaBnsieMblX B Pe3ynbTaTte npefocTaBneHWus Takux ycnyr,
BKIIOYEHHbIX B MepeyYHu, ykasaHHble B yacTM 1 cTaTbu 9 ®epepansHoro 3akoHa Ne 210-03
(HeobxoaAuMbIX 1 obsiI3aTenbHbIX yenyr);

3) nNpeacTaBNeHWUs OOKYMEHTOB WHpopmauun, oTcyTcTBUE U (UnNKn) HepocToBEpPHOCTL
KOTOpBIX He ykasbiBanuce Npu nNepBoHaYanbHOM OTKase B nMpueme AOKYMEHTOB, HeobxoaAuMbIX Ans
NPEAOCTABNEHNS MyHMUMNanNbLHON ycnyru, nubo B npefocTasneHuu MYHUUMNanbLHOW ycnyru, 3a
UCKNIOYEHNEM CrieayoLLnxX Cny4yaes:

a) u3MeHeHne TpeBoBaHWI HOPMAaTUBHBIX NPaBoOBbIX AKTOB, KacaloLWWXCS NpeaocTaBneHus
MYHWLUMNAnNeLHOW ycnyru, nocne nepeoHavanbHoW nofadyn 3asiBNEeHUs O npegocTaBneHuu
MyHUUMNanNbLHOW ycnyru;

6) Hanu4me owmnbok B 3a8BNEHUN O NPEAOcCTaBNeHNN MyHULIMNANELHON YCNyru u AOKYMeHTaXx,
MOAAHHBIX 3aABUTENEM NOCne NEPBOHAYaNbHOrO 0TKasa B Npueme AOKyMeHTOB, Heobxogumbix Ans
NPEAOCCTaBNEHNs MyHULMNanbHOW ycnyru, Nnbo B NpeaocTaBneHum MYHULMNANbLHOW yCnyru v He
BKITO4EHHbIX B NpeACTaBeHHbIN paHee KOMMMEKT AOKYMEHTOB:

B) WCTEYEHUEe Ccpoka [encTBus AOCKYMEHTOB UMW WU3MEHEeHWe WHgopMauunm nocne
NEPBOHAYanbHOroO  oTkasa B npueMe  [OKYMEHTOB, Heobxoanmeix Ans  npepocTasneHus
MyHUUMNaneHou ycnyru, nubo B npegocTasneHnu MyHUUMUNanbHoOW ycnyru;

r) BbISBNEHWE [OOKYMEHTaNbHO NOATBEPXAEHHOro hakTa (NPWU3HAKOB) OLIMBOYHOrO UMU
NpOTWBONPaBHOrO AelcTensA (6e3nencTBua) AOMKHOCTHOrO nvua OpraHa, pabGoTHuka ML, npw
NEpBOHAYanbHOM oOTKase B npuemMe [OKYMEHTOB, HeobxoaumbIx AnNs  npepocTasneHus
MyHWUMUNaneHon ycnyru, nu6o B npegocTaBneHuu MYHULIMNANbHOW YCNyru, 0 4Yem B NMUCbMEHHOM
BMAE 3a noAnuckio pykoBoauTens OpraHa npu nepBoHaYanbHOM OTKase B npMeme OOKyMEHTOB,
HeobXoAUMBIX AN NpefocTaBneHUs MyHUUMNANbHOI ycnyrin, yBefoMnNsaeTcs 3asBUTENb, a Takke
MPWHOCATCA N3BNHEHWS 3a JocTaBneHHble HeynobceTea:

4) npefocTaBneHus Ha GyMaKHOM HocuTene AOKYMEHTOB U MHMOPMaLUN, 3NEKTPOHHbIE
obpasbl KOTOpbIX paHee 6Gbinu 38BepeHbl B COOTBETCTBMU C MYHKTOM 7.2 Yactu 1 craTeu 16
®enepansHoro 3akoHa Ne 210-03, 3a UCKIIOYEHNEM cny4aes, ecnu HaHeceHne OTMEeTOK Ha Takue
AOKYMeHTbl nnbo ux u3bATUE aBnseTcs HEeobXoAWMbIM  yCrioBUEM  npenocTaBneHus
FOCYAApPCTBEHHON UNWU MYHULMNANbLHON YCNYIN, U WHBIX Cny4aeBs, yCTaHOBMEeHHbIX heaepanbHbIMu
3aKoHamu.

2.6. VicuepnbiBatowuii nepeyeHs AOKYMEHTOB, HEObXO4UMbIX B COOTBETCTBUM C HOpMaTUBHbIMU
NPABOBLIMW akTaMu 4Nsi NPEAOCTaBNEHUS MYHULMIANbHOMN ycnyrun, KOTopble Haxo4aTCH B
PaCnopsXX€Hnn rocyjapCTBEHHbIX OPraHoB, OPraHoB MECTHOro camMmoynpaefieHUsa n




NOABEAOMCTBEHHBIX rOCYAaPCTBEHHBIM OpraHam Un opraHaM MeCTHOrO CaMOoynpaBneHUs
opraHusauunii 1 KoTopble 3asBUTENb BNpase NpeAcTaBUTb, a Talke crnocobbl ux nonyvyeHus
3aABUTENSMU, B TOM Y1CrIe B 3NEKTPOHHOMU hopMe, NOPAAOK UX NPeACTaBNEHUS; rOCYAAPCTBEHHbIN
OpraH, opraH MecTHoOro camoynpaeneHus N6o opraHn3auunsi, B pacrnopsi)eHUn KOTOPbIX HAaXOAATCS
AaHHble JOKYMEHTbI

2.6.1. MonyyaloTca B pamkax MeXBEAOMCTBEHHOrO B3aMMOOENCTBURA:

1) BbIMUCKA U3 EAMHOrO rocyaapcTBEHHOro peecTpa HeABMXUMOCTM — DepepanbHas
cnyxba rocyaapcTBeHHON peructpauum, kagacTpa u KapTorpadcuu;

2) cBefeHus O AeUCTBYIOWEM nacnopTte rpaxxgaHuHa Poccuiickon ®egepauun — MB[
Poccuu; ,

3) cBeAeHus 0 HoTapuanbHoW AoBepeHHocTU — defepanbHas HoTapuaneHas nanaTa.

2.6.2. 3assuTenb Bnpase nNpegocTaBUTh AOKYMEHTbI (CBEAEHUR), yKa3aHHbIE B NOANYHKTE 1
NyHkTa 2.6.1 agMWHUCTpaTUBHOTO pernameHTa, B hopmMe 3MNEKTPOHHbIX LOKYMEHTOB, 3aBepeHHbIX
YCWUNEHHON KBanuUUMPOBaHHOW MOAMUCHIO MWL, YNOMHOMOYEHHBIX Ha cospaHve U nognucaHue
Takux OOKYMEHTOB, Npu nogave 3asiBreHus.

2.6.3. HenpeacTtaeneHue (HecBoeBpeMeHHOe npeacraBneHue) ykasaHHbIMU B nyHKTe 2.6.1
aAMUHNCTPATUBHOrO pernaMeHTa opraHamu rocyAapCTBEHHON BnacTtu, opraHamm MecTHOro
CcamoynpasneHus, opraHu3aunsiMm JOKYMEHTOB U CBEAEHUN HE MOXET ABMAATLCH OCHOBAHUEM ans
OTKasa B NpefoCTaBNeHUN MyHULMNANBHON YCNYru.

2.6.4. [lomkHOCTHOE NULIO M (UNKU) PaBOTHUK, YKa3aHHbLIX B NyHKTe 2.6.1 agMUHUCTPaTUBHOrO
pPernameHTa opraHoB W opraHusauui, He npencTaBuBLUME (HECBOEBPEMEHHO npeacrasmsLlUMe)
SanpoLLUeHHblE U HaxoAsuMecs B pacrnopsXeHWU [LOOKYMEHT UMM CBedeHus, nognexar
aAMWHUCTPATUBHOW, AMCUMNAVHAPHOM WM WMHOW OTBETCTBEHHOCTM B COOTBETCTBUU C
3aKkoHoAarTenscTBoM Poccuitckoin Pegepaumm.

2.6.5. 3anpewaetca TpeboBaTb OT 3asBUTENs AOKYMEHTbl CBefEeHUA, B TOM 4ucne
noATeepXAawLme BHeCeHWe 3asiBuTenemM NnnaTtbl 3a npeaocTaBneHue MYHULMNanbLHON ycnyruy,
HaxoAslmnecs B pacnopsXXeHUn rocy4apCTBEHHbIX OPraHoB, OPraHOB MECTHOro camMoynpaeneHusa u
MOABEAOMCTBEHHbIX rOCyAapCTBEHHbIM oOpraHamM WAM opraHam MeCTHOro camoynpasneHus
opraHuaauui.

Henpeacrasnexve sasButenem gokymeHToB, CcoAepiKallMX CBEAEHURA, KOTOPbIE HaxOAATCS B
PAcnopsXXeHUn  rocyaapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro camoynpasneHus wu
NOABEAOMCTBEHHbLIX rOCyAapCTBEHHbIM OpraHam WM OpraHam MeCTHOro camoynpasneHus
OpraHusauui, He ABNSETCS OCHOBaHMEM [ANA OTKasa 3asBUTENo B npefocrasneHnmu
MYHULMNansHON ycnyr.

2.7. VicuepnblBalolnin nepeseHs OCHOBaHUI ANS OTKa3a B npueme AOKYMEHTOB, HEOBX0ANMbIX ANS
NpeAoCTaBNeHNA MyHULMNaNbLHOR yCnyru

2.7.1. OcHOBaHMSMM [OnNs oOTKasa B npueme [OKYMEHTOB, HeobOxoauMbix Ans
NPEA0CTaBNEeHNA MYHULIMNANbHOW YCNYrun, SBRASIOTCS:

1) NpeAcTaBsnexHble 3asBUTENEM AOKYMEHTbI coaepxaTt NogYUCTKM U UCNPAaBNEHUs TEeKCTa,
HE 3aBepeHHble B Nopsiake, YCTaHOBNEHHOM 3aKOHOAATeNbCTBOM Poccuiickoii Denepauuu;

2) BOKYMEHTbI COAEPXKAT NOBPEXAEHUS, Hannume KOTOpPbIX HE MO3BONSAET B NONHOM o6beme
ucnone3oeaTe MHGPOPMAaLUIO U CBEAEHUR, CoAaepKaluuecs B AOKYMEHTax ANs npefocTaBneHus
MyHULMNANbHOW yCcnyru;

3) NpeAcTaBneHHble AOKYMEHTbl UNU CBeAeHUS yTpatunm cuny Ha MoMeHT ofpalleHus 3a
MYHWLMNANeLHON YCNyron (A0OKYMEHT, y4OCTOBEPSIOWMUIA NONHOMOYUS NPeacTaBMTenNs 3asBUTENS, B
Cny4ae obpalleHus 3a npefocTasneHnemM MyHULUNAansLHOV YCnyrv ykasavHbiM NULOM);

4) nopava 3asiBNEHUss O nNpefocTaBneHWUU MYHALUMNANbHOW yCnyru Uu [OOKYMEHTOB,
HeoOXOAUMBIX ANA NPEAOCTABNEHWUS  MyHULMNANLHOM ycnyrin, B O9NEKTpoHHoW dopme ¢
HapyLleHWeM yCTaHOBNEHHbIX TpeBGoBaHUA;

5) HEeKoppeKTHoe 3anofHeHwe oBs3aTenbHbIX nonei B hopme 3asBneHUs, B TOM 4yucne B
WHTePakKkTUBHOW hopMme 3asBneHus Ha PecnybBruvkaHckom noprtane (HeAOCTOBEPHOE, HEemnonHoe,
nubo HenpasunbHoe 3anonHeHue);

6) NpeacTaBneHne HENONHOro KOMNNeKTa AOKYMEHTOB, HeobxoAuMbIX ANs NpegocTaBneHus
MyHULUMUNANbHOW YCIyru;




7) 3asiBNeHne O npeaocTaBneHun YCryru NogaHo B OpraH rocynapcTseHHOW BnacTu, opraH
MECTHOro  camoynpasfneHusa WU opraHusauuio, B MNOSMIHOMOYUS  KOTOPbIX He  BXOAWUT
npegocTaBneHne MyHuLUMnansHoOm yenyru;,

8) HecobnioaeHne ycTtaHoBNEHHbIX cTatbelt 11 denepanbHOro 3akoHa oT 6 anpens 2011
rofa Ne 63-03 «O6 aneKTpOHHOW NOANUCU» YCMOBUIF NPU3HAHUS AEACTBUTENBHOCTY YyCUNEHHOM
KBanuMuuMpoBaHHON 3NTIEKTPOHHOW noanucu.

2.7.2. MNepeyeHb oOcCHOBaHW ANA OTKasa B npueme OOKyMEHTOB, Heobxooumbix AONA
NoNy4eHUs MyHUUMNanbHOW yCnyru, SBNsSIeTCA UCHEPMbIBAIOLLMM.

2.7.3. PeweHne o6 oTkasze B npueme 3aABNEHUS U AOKYMeHToB, Heobxoaumbix Ans
NPEAOCCTaBNEHUA MYHULIMNANBHOW YCNYrn, MOXET BbiTh NPUHSATO Kak BO BpeMs Npuema 3asBuUTens,
Tak W Nocne nony4eHus OTBETCTBEHHbIM [OIMKHOCTHbIM nuuom OpraHa Heob6xoaWMbIX ANS
NPEAOCTaBNEeHNA  MYHWUMNAnNbHOW  yCnyru [JOKYMEHTOB (CBEOAEHWW) C  MCNOMb3OBaAHUEM
M&XBEAOMCTBEHHOIo UHPOPMALIMOHHOTO B3aUMOLEWNCTBUSA, B CPOK, HE NMPEBbILLAILMNA 9 paboyunx
AHEN COo AHA perncTpaunm 3asBneHuns.

2.7.4. 3anpewjaeTcs oTkasbiBaTb B NpUeme 3asiBNIEHUS U UHbIX AOKYMEHTOB, HEOBX0AUMbIX
ANs NPefoCTaBNeHVWs MyHUUMNaneHOW YCnyrn, B Chy4ae ecnu 3asiBNeHue W [OKYMEHTHI,
HeoOxoAuMble ANS NPedoCTaBMEeHUs MYyHULUMNanbHOW YCNyrM, nodaHbl B COOTBETCTBUM C
MHOpPMaLMen O Cpokax v NopsAKe NPeaoCTaBNeHUs MyHULMNANLHON YCAyry, onyBnukoBaHHOW Ha
EavHom noptane, Pecny6nukaHckom noprane.

2.8. Vicyepnbisatownil nepeYeHb OCHOBaHWIA 4NA NPUOCTAHOBMAEHNS UMW OTKAa3a B npegocTasneHun
MYHULMNANbLHON yCnyru

2.8.1. OcHoBaHuA [ONA NPUOCTAHOBMNEHUA nNpefoCTaBMEHUs MyHUUUNAnNbHOW ycnyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHns ANs oTkasa B NpefoCTaBneHUn MyHULUNANbHOMR ycnyru:

1) B npeacTaBneHHbIX 3asiBNEHUM U (MNKU) AOKYMEHTax COAEPXUTCA HenonHas u (Mnu)
HegocToBepHas UHopmauus;

2) nocTynneHve oOTBeTa oOpraHa rocyAapCTBEHHOW BnacTy, opraHa MeCTHoro
camoynpasneHust Nbo NoaBeAOMCTBEHHOW OpraHy rocyapcTBEHHOW BAACTY UMK opraHy MeCTHOro
CamoynpaeneHns opraHu3auuu Ha MEeXBEAOMCTBEHHbI 3anpoc, CBUAETEenbLCTBYOWEro 06
OTCYTCTBUM  AOKyMeHTa 1 (Mnv) uHdopmauuKn, HeoBXoauMbIX AN  NpeAocTaBneHus
MYHWLMNANLHOW ycnyru, eCnm COOTBETCTBYIOLUIA JOKYMEHT He Bbin NpeacTasneH 3assuTenem no
COBCTBEHHON MHULUMATUBE:

3) oTCyTCTBME CBEAESHUIA O PErMCTPALMM rpaxxaaHuHa no MEeCTY Xutenbcrtea (NnpebbiBaHus) B
pPacnops)XeHnn opraHoB MECTHOro camoynpasreHus.

2.8.3. [lepedyeHb ocHOBaHuWit ANns OTKasa B NPeAOCTaBAEHWUM MyHUALMNanbHOW ycnyru
SBMNSAETCA UCYHepnbIiBaOLWMUM.

2.8.4. 3anpelyaeTcsa oTKasblBaTb B NpeAOCTaBMNeHNN MYyHULMNaneHOW ycnyrn B cny4ae, ecnu
3aABNEHUE O NPEeAOCTaBNEHUN MYHULIMNANBHOW YyCNyri NoAaHO B COOTBETCTBUM ¢ MHdOpMaLuei o
CpoKkax W nopsake MpefoCTaBNeHNs MyHUUMNanbHOW ycnyr, onybnukoBaHHOi Ha EguHOM
noprane, PecnybnukaHckom noprane.

2.9. Nopspgok, pasMep U OCHOBaHWUS B3UMAHUSA rocyAapCTBEHHOW MOLUNUHbBI UMM UHOW NNaTh,
B3MMaeMoii 3a NpeaoCcTaBneHne MyHULMNansHo ycnyri

MyHuuMnanbHas ycnyra npeaocTaBnsaeTcs Ha BesBo3meszgHon ocHoBe.

2.10. MepeyeHsb ycnyr, KOTopble ABAAITCS HEOBXOAUMBIMU U 0BS3aTENBHBIMM ans
NPEAOCTABNEHUA MyHMLIMNANBHOW YCNyry, B TOM Y1CNe CBEAeHUS O JOKYMEeHTe (AOKyMeHTax),
Bbl1@BAEMOM (BblAaBaeMbIx) OpraHM3aunaMu, y4acTByOWMMU B MPeaoCTaBneHuu MYHUUMNANbHbBIX
ycnyr

lNpenoctaBneHne HeobxoauMBIX 1 0BS3aTENBHBLIX ycnyr He TpebyeTcs.
2.11. Nopspok, pasaMmep 1 OCHOBAaHWUS B3UMaHWA NNaThl 3a npefocTasneHne ycnyr, KoTopble

ABNATCA HEOOXOANMbLIMU 1 0BS3aTENBHLIMU AN NPEAOCTABNEHUS MYHULMNANbLHOW yCnyru,
BKNioYast MHOPMaUMIo 0 METOAMUKE pacyeTa pasmepa Tako nnaTsl




MNpepocTaBneHne HeobxoAUMbIX U 06s3aTENbHBIX YCNyr He TpebyeTcs.

2.12. MakcumanbHbIl CPOK OXMAAHUSA B OYepeaun npy nojade 3anpoca O NpeaocTasneHnm
MYHULUNANbHOW YCNyru, ycnyru, npefocTaBnsiemMorn oprain3aumeil, y4acTeyoLlen B
npegocTaBneHnn MyHULUMNAnNbLHON YCRyru, U Npu Nony4YeHnun pesynbtaTta NpeaoCTaBNeHus Takux
ycnyr

2.12.1. Bpemsa oxuaaHusa npu nogade 3asBneHus Ha NonyyYeHue MyHULMNAansHoM yenyri - He
bonee 15 MUHYT.

2.12.2. Tlpu nony4YeHun pesynbtaTta nNpefocTaBNeHUs  MyHUUMNansHOM  ycrnyru
MakCUManbHbIN CPOK OXWAaHUS B o4epeamn He AOMKEH npeBbiwaTe 15 MUHYT.

2.13. CpoK 1 nopaaok perncTpaunm sanpoca 3asBuTens 0 NpefoCcTaBNeHun MyHUUMnansHom
ycnyru u ycnyru, npefoctasnsemMon opraHusaumen, y4acTByoLlen B NpeaoCcTasneHnn
MYHUUUNANLHOW yCnyru, B TOM Yicne B 3NEKTPOHHOW chopme

2.13.1. lMpwu nuyHom obpaweHun B MOLl B geHb nogaun 3asiBNeHus 3asiBUTENtO BblgaeTcs
pacnucka us AUC MODLL c permctpayvoHHbIM HOMEPOM, MNOATBEPXAALWUM, YTO 3asBreHue
OTNpaeneHo, U aTon Nogadun 3asBneHus.

2.13.2. lNpu HanpasBneHun 3ansBneHns nocpeacteom, PecnybnukaHckoro noprana 3assutens
B AEHb MNojayun 3asiBNeHus rnosnyyaeT B NMYHOM kabuHeTe PecnybnukaHckoro noprana M no
3NEKTPOHHOW MNoYTe yBedOMINeHue, NoATBepXAaalollee, YTO 3asBNEHUME OTNPaBNEHO, B KOTOPOM
YKa3bIBaOTCA perMcTpaumoHHbIi HOMED U AaTa noaadun 3asBneHUs.

2.13.3. lpu nuyHom obpaweHun B OpraH B AeHb noAayu 3asiBNieHWUst YNOSTHOMOYEHHbLIM
AO/MKHOCTHbIM  ninuoMm OpraHa 3aseuTento  Bbl4AeTCA pacnucka W3 aBToMaTU3MPOBaHHOWM
WH(POPMAaLIMOHHOW  CUCTEMbI, NpeAHasHa4YeHHOW ANA  OKa3aHWs  rOCyAapCTBEHHbIX U
MYHULUMNAnNbHbIX YyCNyr, ¢ PerucTpauvoHHbIM HOMEpOM, AaTOW MnoAauun 3asBNEeHUs U nepevyHem
npeacTaBfieHHbIX JOKYMEHTOB.

2.14. TpeboBaHUsA K NOMELLEHUAM, B KOTOPbIX NPEAOCTAaBNAETCA MyHULUMNANbHARA yenyra, K
3any oxxuwaaHus, MecTtam ANns 3anofiHEHWA 3anNpocoB O NpeAoCTaBNeHnn MyHULUNANbHOW YCIyTu,
MHOPMAUMOHHBIM CTEHAAM C obpasuammn ux 3anonHeHUs u NnepeYyHeM LOKYMEHTOB, HEOBXOAMMbIX
ANs NPEAOCTaBNEHNA KaXKaoN MYHULIMNANLHOWM YCNyry, pa3meLleHnio n ohopMneHunio BuayansHom,
TEKCTOBOW M MyNbTUMEAUNHON UHbOopMaLIMK O NOPAAKE NPEAOCTABMNEHUS TaKoW YCNyru, B TOM
yucne k obecneveHuno AOCTYNHOCTU ANs UHBANUAOB yKa3aHHbIX OOBEKTOB B COOTBETCTBUM C
denepansHbIM 3akoHOAATENBCTBOM M 3aKOHOA4ATENLCTBOM Pecnybnukmn TatapcTaH 0 counanbHOM
3awuTe uHBanupos

2.14.1. TlpepocTtaBneHve MyHWUMNANbHOW YCNYrM OCYLUECTBNSETCA B 343HUSX W
nomMeleHnsx, obopyaoBaHHbIX MPOTUBOMNOXAPHON CUCTEMOIR U CUCTEMOW NOXaPOTYLLEHUS.

MecTta npuema 3assuTenen obopyayloTcA Heobxoaumon mebensio ANA OdOPMNEHUs
OOKYMEHTOB, MHPOPMALMOHHbLIMU CTEHAAMMU.

2.142. B cooTteeTcTBMM C 3akoHopaTensCTBoM Poccuiickon Pegepaunm o coumansHom
3awuTe wHBanNMAooB B UenAx OecnpenATCTBEHHOro p[ocrtyna K MEeCTy npeaocTaBneHus
MyHUUMNaneHoOW ycnyrn obecnevynsaeTcs:

1) obecnevnsaeTtcs HGecnpensaTCTBEHHbIN OOCTYN MHBanNWAoOB K MECTy NpeaoCTaBneHus
MyHUUMNAnsHOM ycnyru (yAoOHbIA BXOA-BbIXOA B NOMELLEHWUS U NEpeMELLEHNE B UX npeaenax);

2) Bu3yanbHas, TeKkCToBas U MynbTUMEAWAHAs  WHGoOpMauus o  Nopsake
NpeAoCTaBNeHns MyHULUUNanbHOW Ycnyru pasmellaeTtcss B yooOHbIX ONs 3assuTenen mecrax, B
TOM YUCNE C YYETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANUAOB;

3) conpoBOXAEHUEe MHBANWAOB, UMEKLMX CTOWKUE PacCTPONCTBA (DYHKLMU 3PEHUA 1
CaMOCTOATENbHOrO NepeaBMKXEHNSA, N OKasaHne UM NOMOLLN:

4) BO3MOXHOCTb CaMOCTOSTENbHOIO NEpPeABMKEHUS N0 TEeppUTOPUW, HA KOTOPOW
pacnonoXeHbl OObLEKTbl COLManbHOW, WHXEHEPHOW W TPaHCNOPTHOW WHMPAacCTPyKTyp, BXoAa B
Takve oBbekTbl U BbIXOAA M3 HUX, NOCAAKM B TPAHCMOPTHOE CPEACTBO W BbICAAKW U3 HErO, B TOM
YUCne C UCNONb30BAHUEM KPECNA-KOMACKU;




S) Hagnexalyee pasmelyeHue oBopynoBaHus u Hocutenei NHOpMauun, HeoBxXoaUMBIX
Ans obecneveHus GecnpensaTcTBEHHOroO AOCTyna WHBanNWAoB K ycnyram ¢ y4eTOM OrpaHuyeHuin ux
KN3HEOEATEeNbHOCTU;

6) AybnuposaHue Heobxoaumol ans WHBanNuOoB 3BYKOBOW U 3pUTENbHON MHOpMaUMy,
a TaKKe HaAanucen, 3HAKOB W UMHOW TEKCTOBON *u rpaguyeckon MHbopMaumn 3Hakamu,
BbINOTHEHHBIMU penbedHO-TOYeYHbIM LWpUdhToM Bpaiins;

7) R[onyck cypao nepesogyuka v TMdnocypao nepesoayuka;

8) nponyck cobaku-NpoBOAHMKA NpU  HanU4um AOKyMeHTa, noAaTeBepXxaawlwero ee
cneunanesHoe obyyeHue 1 BblgaBaeMoro no opme u B nopsiAke, KOTOpble YyCTaHOBNEHbI NPUKA30M
MuHucTepcTBa Tpyaa v counanbHo 3awumTel Poccuiickoit ®egepaunmn ot 22.06.2015 Ne 386H «O6
YTBEPXKAEHUU  (POPMbI  AOKYMEHTA, MNOATBEPXAAOLEro cneunanbHoe obyyeHue cobaku-
NpoOBOAHUKA, U NOPSAKA €ro Bbigaumy.

2.14.3. TpeboBaHus B vactu obecnevyeHus AOCTYNHOCTU ANA WHBanNuMAoB ODOBLEKTOB, B
KOTOPbIX OCYLUECTBNAETCA NpefocTaBleHne MyHUUMNanbHON ycnyru, U cpencTts, MCNONb3yembix
NPy NPEJoCTaBNeHn MyHULMNAnbHOW YCIYry, KOTOPbIE yKasaHbl B nognyHktax 1 — 4 nyHkra
2.14.2. aAMUHNCTPATUBHOTO pernamMeHTa, npuMeHsTCcs Kk obbeKkTam u cpencream, BeeEHHbIM B
Skcnnyaraumio Unu NpoLLeALLIMM MOAEPHU3aLMIO, PEKOHCTPYKLUMIO nocne 1 vions 2016 roga.

2.15. lNokasaTenu 4OCTYNHOCTU U KayecTBa MYHULIMNanNbHOW yCnyrv, B TOM YUCNE KOMUYECTRO
B3aMMOAENCTBUIA 3asiBUTENS C AOMKHOCTHBLIMM Nnuamun Npu NnpeaocTaBneHnn MyHULMNanbHOMN
ycnymm v X NpOAOCIIKNTENbHOCTh, BO3MOXHOCTL MONyYeHus WHOPMaLMK 0 xo4e NpeaoCTaBneHns
MYHULMUNANLHOW yCnyru, B TOM YUCNE C UCMONb30BaHUeEM MHPOPMAaLMOHHO-KOMMYHUKALMOHHbIX
TEXHOMOMMMN, BO3MOXHOCTb NGO HEBO3MOXHOCTb NONyYEeHNss MyHULMNANLHOW yCcnyru B
MHOrOYHKLUMOHaNLHOM LEHTPE NpefocTaBneHus rOCyAapCTBEHHbIX 1 MyHUUMNANbHbIX ycnyr (B
TOM HuCne B NONHOM obbeme), B N0GOM TeppUTopUan-Hom noapasgeneHun opraHa
MCNOMHWTENBHO pacnopaAMTeNbHOrO opraHa MecTHOro camoynpasneHus, no Belbopy 3assuTens
(3KCTeppuTOpUanbHLIN NPUHLMN), NOCpeAcTBOM 3anpoca O NpeAoCTaBNEeHNN HECKOMbKUX
FOCYAAPCTBEHHbIX W (UMW) MyHMLMNANbHBIX YCNyr B MHOrOYHKUMOHANBHbIX LeHTpax
NPEeA0CTaBNEeHUA rocyAapCTBEHHbIX U MYHULUUNANbHbIX ycnyr, npeaycMoOTpeHHoro crateen 15.1
®enepansHoro 3akoHa Ne210-d3 (komnnekcHbIi 3anpoc)

2.15.1. MokasaTensiMu AOCTYNHOCTH MPEAOCTaBNEeHNA MyHULMNANbHOM YCNyrn SBNSIOTCS:

PacnonoXeHHOCTbL NOMEeLLeHUs, B KOTOPOM BEOeTcs npuem, Bblgavya AOKYMEHTOB B 30HE
AOCCTYNHOCTU OBLLECTBEHHOrO TpaHcnopTa:

Hanu4iMe HeobXOAMMOro KonuyecTBa creuwanucToB, a Takke NOMEeLIEeHN, B KOTOPbIX
OCYLLECTBNAETCA NpUEM [OKYMEHTOB OT 3assBUTENEN:

Hanu4ue ncuyepnesisalowen MHdopmaumm o cnocobax, nopsAKe N cpokax npenocTaBneHus
MYHULMNAnNbLHOW yCNyrn Ha WHOpMaLMOHHBIX CTeéHaax, EAuHom nopTtane, Pecny6nukaHckom
nopTane, opuuMansHOM canTe MyHULMNANBHOO panoHa;

OKasaHwWe nomoLyn uHBanuagam B NPeodoneHuu Bapbepos, melsawwmx nonyyeHuno umu
ycnyr HapaBHe ¢ Apyrumu nuuamm.

2.15.2. MNokasaTensamu kayecTsa NPEAOCTaBNEHUA MyHULMNANbHOM YCNYru SBNSIOTCS:

1) cobnogeHune cpokos npuema u PacCcMOTPEHUA AOKYMEHTOB:

2) cobnoneHune cpoka NONy4eHUs pesynbTaTta MyHULMNANbHOR YCIyru;

3) oTcyTcTBME OBGOCHOBaHHBLIX *anob Ha HapyLlLeHUss aaMUHUCTPaTUBHOrO pernameHTa,
CoBepLeHHble paboTHUkamu Oprana:

4) KONWYECTBO B3aUMOAENCTBUI 3a8BUTENs o AOIMKHOCTHbIMM  nNUaMu  (Be3 y4yeTa
KOHCynbTauui):

B3aMMOAENCTBME 3asBUTENS C paBoTHUKaMU OpraHa unu MOL npu npegocTtasnexuu
MYHWULIMNAnNeLHOW yCnyr ocyLlecTBNseTcs OAuH pas npu npeacTaBrneHun 3asBfeHUs CO BCeMU
HeoBbXoaANMbIMU AOKYMEHTaMMK;

OAVMH pas B cnyyae HeobXxoAWMOCTW  nonyyYeHus pesynbTarta npepocTtasneHus
MyHUUMNaneHon ycnyrn B OpraHe unu MLl B dhopme skszemnnsapa 3MIEKTPOHHOIo AOKYMEHTa Ha
BymaxHoM HocuTene.

MpoaomkuTensHocTs ogHOro B3aWMOAENCTBUS 3asBUTENS C AOMKHOCTHbIMU nvuamu npu
NPEAOCTaBNEHUN MyHULUMNANbHOW YCNyru He npeesiwaeT 15 MUHYT.




3asBUTENb BNPaBe OLEHUTbL Ka4eCTBO NPELOCTABNEHNA MyHULMNANBHOW YCAYM C MOMOLLLIO
yCTPOMCTB NOABMXKHON paanoTenedOoHHOW CBA3M, C Ucnonb3oBaHMeM PecnybnunkaHckoro noprana,
TEPMUHAnNbHbBIX YCTPOWCTB.

2.15.3. WHdopmauus o xofe npefocTaBneHUs MyHWUMNANbHOW YCMyru MOXeT 6biTh
nony4yeHa sassuTenem B NMYHOM kKabuHeTe Ha EamHoM noptane, PecnybnukaHckom nopTane, B
OpraHe, MOL].

2.15.4. lpepocTaBneHve MyHAUMNAnNbHOW YCNYrM OCYLLECTBNAETCS B No6oM Mo®Lino
BbIOOpY 3asBUTENS HE3ABUCKHMO OT MECTa €ro XUTENbCTBA UM MecTa (aKTUHYEeCKOro NpOXUBaHUS
(npebbiBaHus) Ha TeppuTopumn Pecnybnuku TaTapctaH no aKCTeppuTOpUansHOMy NPUHLUMY.

MyHuumMnanesHas ycnyra B COCTaBe KOMMIEKCHOro 3anpoca He NpeaocTaBnseTcs.

2.16. ViHble TpeGoBaHms, B TOM Y1Cne y4uUTbIBaOLME OCOBEHHOCTU NPeaoCTaBNEHNS
MYHULMNANbHOW yCnyru No 3KCTeppUTOprUanbHOMyY NPUHLMNY (B Criyyae, ecnv MyHUUMnansHas
ycnyra npeaocTaBnseTcsa No aKCTeppuTopuanbHOMYy NpUHLIMNY) U 0COBEHHOCTU NpefocTaBneHUs
MyHUUMNansHOW yCnyrn B 9NeKTpoHHOW hopme

2.16.1. lpu npegocTaBneHnn MyHULUMNANbHOW YCMyrn B 3MNEKTPOHHOW opMme 3asBUTENDL
BNpagse:

1) nony4nTb MHMOPMaLMIO O NOPSAKE U CPOKaxX NpenocTaBneHus MYHULMNANbHOW YyCnyru,
pasMeLleHHyto Ha EanHom nopTane, PecnybnukaHckom nopTane;

2) nopaTb 3asiBNieHME O NPeaoCTaBNEHUU MYHULMNAMNBHOM YCNYrM M UHbIE AOKYMEHTHI,
Heobxogumble AN NPefoCTaBMNEHUs MYHUUMNANLHOA yCcnyr, B TOM 4ucne OOKYMEHTbI #”
WHOpMaUKio, aNeKTpoHHble 0Bpasbl KOTOPbIX paHee Gbinu 3aBepeHbl B COOTBETCTEBUN C NYHKTOM
7.2 qactu 1 crateu 16 ®epepanbHoro 3akoHa Ne 210-03, ¢ ucnonb3osaHnem PecnyBrnukaHcKoro
noprtana;

3) nony4dTb cBedeHUs O XoAe BbINONHEHUs 3asBMEHWid o NpefocTaBneHuu
MYHULIMNANbHOW YCNyru, NOAaHHbIX B 3NEKTPOHHON hopMme;

4) OCYLLecTBUTb OLIEHKY Ka4YecTBa NpeaoCTaBneHns MyHUUMnansHom ycnyru;

S) nony4uTe pesynbTaT NPeAoCTaBNeHWs MYHULMNAMNbHON yCnyrn B hopMe 3MeKTPOHHOro
OOKYMEHTa;

6) nopatb xanoby Ha pelweHwe u peiicteue (GespeiictBue) OpraHa, a TaKke ero
AOIKHOCTHBIX NUL, MyHUUMNanbHbIX CryXawux nocpeactsoMm PecnyGnukaHckoro nopTana,
noptana ceAepanbHON rocyaapCTBEHHOM MH(OPMALIMOHHOM CUCTEMBI, 0BecneynBaoLLeil npouecc
AocynebHoro (BHecyneGHOro) obxanosaHus pelueHun v aeiicTenin (GespeincTaus), COBEpPLUEHHbIX
npy NpeAoCTaBNeHUN rocyaapCTBEHHbIX U MyHULUMNANbHbBIX YCNyr opraHaMu, NpeaocTaBnsowumMm
FOCyAapCTBEHHbIE M MyHULUMNANbHbIE YCMYru, UX OOMKHOCTHLIMU NULAMW, FOCYAAPCTBEHHBIMU U
MYHULUUNAnNbHbIMU CRy>XaLuUmMNn.

2.16.2. ®opmupoBaHMe  3asBIEHUS  OCYLUECTBMSETCA  MNOCPEACTBOM  3anofHeHus
SNEKTPOHHON (popMbl  3asiBfieHMs Ha PecnybnukaHckom nopTane 6e3  HeoBXoaMMOCTM
AOMNONHUTENBHOW NOAaYM 3aABNEHUSA B KaKOW-NMBo nHon hopme.

2.16.3. Npu hopmupoBaHuu 3assneHns obecneymBaeTcs:

1) BO3SMOXHOCTb KOMUPOBAHWUA U COXPAHEHUS 3aSBNEHUS U UHbIX OOKYMEHTOB,
HeobxoAuMBbIX ANA NPefoCTaBNEeHNS YCNyru;

2) BO3MOXHOCTb 3aMOMHEHUA HECKOMbKUMKU 3asBUTENAMU OLHOW 3NEeKTPOHHON hopMbI
sasBneHus npu obpalleHun 3a ycnyramu, npeanonaralowumMM HanpasBleHUe COBMECTHOro
3aABNEHUA HECKONbKUMU 3aSBUTENSMMU;

3) BO3MOXHOCTb NneYaTu Ha ByMaxXHOM HocUTene KONuu 3NeKTPOHHOMA POopMbI 3a8BNEHUN;

4) coxpaHeHue paHee BBEAEHHbIX B SNIEKTPOHHYK POPMY 3asiBNEHUsI 3HAYEHUA B MoGON
MOMEHT MO XEenaHuto nonb3oBaTens, B TOM Y1Cne Npu BO3HUKHOBEHUW OWKNGOK BBOAA M BO3BpaTe
ANs NOBTOPHOro BBOAA 3HAYEHWUI B 3NEKTPOHHYIO (hopMYy 3aABNEHUS:

S) 3anonHeHwe nofed 3SNeKTPOHHOW (HOpPMbI 3asBNEeHMs OO0 Hayana BBoAa ceeeHun
3asBuUTeNneM C ucnonb3oBaHnem cesedeHun, pasmelleHHblx B ECUA, n ceegernin, ony6nmkoBaHHbIX
Ha PecnybnukaHckoM nopTane, B 4acTu, Kacalolleics CBeaeHWir, OTCYTCTBYHLUUX B eOUHOWU
cucTemMe naeHTUUKaumMm n ayTeHTUUKaLUum;

6) BO3MOXHOCTb BEPHYTLCA Ha NOOW W3 3TANOB 3aNOMNHEHUs 3NEeKTPOHHON OopMblI
3asBneHus 6es noTepu paHee BBEAEHHOW UHOPMALIAK;




7) BO3MOXHOCTb JOCTyna 3asiBUTEns K paHee NoAaHHbIM UM 3aABNEHUAM B TEYEHME He
MEHEe OL4HOro roja, a TaKkke 4acTU4YHO CHOPMUPOBAHHLIM 3aSBMEHUAM - B TeuYeHue He mMeHee 3
MecsLeB.

2.16.4. 3anuce 3asBuTenen Ha npuem B MOL| (ganee - 3anuch) ocywecTsnseTcs
nocpeAcTeomM PecnyBnukaHckoro noptana, TenegoHa KOHTaKkT-UeHTpa MoL.

3aABUTENIO NPEAOCTaBNSAETCA BO3MOXHOCTL 3aMUCU HA NioBble csobogHble Ans npuema
AaTy ¥ Bpems B Npeaenax yCTaHOBNEHHOIO B MHOroMyHKLMOHANBHOM UeHTpe rpaduka npuema.

3anuce Ha onpepaeneHHyo AaTy 3akaHYMBaeTCs 3a CYTKW O HACTYNneHUsa aTol AaThl.

Ana ocywecTeneHus npenBapuTensHOW 3anucu nocpeactsom PecnybnukaHckoro noprtana
3anBuTENo HeobxoaMMO ykasaTh 3anpalmeaeMble CUCTEMOI OaHHble, B TOM yucne:

hamunuio, UMsi, 0TYECTBO (Npw Hanu4um);.

HOMep TenedoHa;

aApPEC INEKTPOHHOW NOYThI (MO XKenaHuio):

XKenaemywo AaTy U BpeMms npuema.

B cnyyae HecooTBeTcTBUA cBEAEHUN, KOTOpbie coobwun 3aseuTens Npu npeaBapuUTensHoii
3anucn, LOKyMEHTaM, NPeACTaBnEeHHbIM 3asBUTENIEM MPU NUYHOM npuveme, npeaBapuTensHas
3anucb aHHynupyeTcs.

Mpun ocylwlecTeneHnn npeasapUTEnbLHON 3anuUcK 3asBUTENIO obecneunBaeTcs BO3MOXHOCTb
pacneyatate TanoH-noATBepxaeHwe. B cnyyae, ecnu 3aseutens COOOLUNT agpec 3NEKTPOHHOM
MOYTBI, Ha yKasaHHbI adpec Takke HanpaenseTcs MHOpMaUMs o noAaTBepXaeHUM
NPeABapuUTensHON 3anucK C ykasaHUeM AaTbl, BDEMEHW U MeCTa npuema.

Mpn ocywecTeneHun npeaBapuTEnbHON 3anvicw 3asBuTene B o0OA3aTenbHOM nopsgke
WHOPMUPYETCS O TOM, 4YTO NpeABapuTenbHas 3anuck aHHYNUPYETC B ChnyYae ero HesBkU no
UCTEYEHUU 15 MUHYT C Ha3HAYEHHOro BpemMeH! npuema.

3asiBuTens B noboe Bpems Brnpase 0TKa3aTbCs OT npeasapuTenbsHON 3anucu.

3anpewaeTtcs TpeboBaTh OT 3asBUTENs COBEpLUEHUA UHbIX 4EUCTBUN, KDOME MPOXOXKAEHUS
MABHTUMDUKAUMU U ayTEeHTUDUKALUM B COOTBETCTBUM C HOPMaTMBHbLIMW MPaBOBbLIMU aKTaMMU
Poccuiickoit ®epepauwv, ykasawus uenu npvemMa, a Takke npefocTaBNEHUs CBEAESHUN,
HeobxoAuMbIX ANs pacyeTa ANUTENLHOCTU BPEMEHHOro wuHTepBana, KoTopbil Heobxoaumo
3abpoHupoBaTh 4Ns npuema.

3. CocTaB, NnocnenoBaTeNnbHOCTL U CPOKU BbINOMHEHUS aAMUHUCTPaTUBHLIX Npoueayp,
TpeGoBaHUA K NOPAAKY UX BbIMOMHEHUS, B TOM Yuche O0COBEHHOCTH BLINONHEHUS
4AMUHUCTPATUBHLIX NpoUeAyp B 3N€KTPOHHOMU (hopMe, a TaKkkKe 0COBEHHOCTH BbINONMHEHUs
aAMWHMCTPaTUBHEIX NpoUeAYP B MHOTO(YHKLMOHANLHBIX LeHTpax

3.1. OnucaHue nocnegoBaTenbHOCTH AENCTBUI Npu NpegocTaBneHnn
MYHULMNANbLHOW yCcnyru

3.1.1. MpepocTasnenne  MyHUUMNANBLHOI ycnyrm  BknioyaeTr B ceba  cnepyoume
aAMUHMCTpaTUBHbIE NpoUeaypsl:

1) KOHCYNbLTUPOBaHME 3asBUTENS:

2) NPUHATUE N PACCMOTPEHUE KOMMNNeKTa AOKYMEHTOB, NpeAcCTaBNEHHbIX 3asBUTENEM:

3) HanpaBeneHue MeXBeAOMCTBEHHbIX 3anpoCoB B OpraHbl, y4acTBYOLWMNE B NpeaocTaBneHnm
MYHUUMNAnbLHON ycnyru;

4) nogroTtoBka peaynsTaTa MYyHULMNansHOW ycnyru;

) BblAavya (HanpasneHue) 3asiBUTento pe3ynbTaTta MyHUUMNAanNLHOW yCnyru:

6) ucnpaeneHune TexHUYECKUX oLNBOK.

3.2. OkasaHue KOHCYNbTaUWUn 3aaBuUTeNio

3.2.1. OcHOBaHMEM Hayana BbINONHEHUS aAMWHUCTPATUBHOW npouedypbl  SBMSETCS
obpalleHve 3asBUTENS NO BONPOCAaM, CBA3AHHbLIM C NpeAocTaBneHmeM MyHULUMNanbHoOM yCnyri.

[OonXHOCTHBIM nuLOM (PabOTHUKOM), OTBETCTBEHHBLIM 3a BbINOMTHEHNE agMUHUCTPATUBHOMW
npoueaypsbl, SBNAETCA:

npw obpalleHnn sassutens 8 MOL| — paboTHuK MoLY;




npn obpaweHun 3saseutens B OpraH—-3amecTutens pykosogutena WcnonHutenbHoro
KomMuTeTa KapacuHckoro cenbcKoro noceneHus (Aanee - QOMKHOCTHOE NMUUO, OTBETCTBEHHOE 3a
KOHCYynbTUpOBaHUE).

3.2.2. 3asBuUTenb Bnpase 0obpaTtuTbCA 33 KOHCynmbTauuen o nopsgke U  cpokax
npeaocTasneHns MyHuumnanesHoi yenyru 8 MOL nuyro n no TenedgoHy 1 3NEeKTPOHHON NoyTe.

PaBoTtHuk M®L|  koHcynbTupyeT 3afsBuUTeNs, B TOM 4ucne no cocTasy, opme
NPeAcTaBnsaeMon LOKYMEHTaUuUn U Apyrum BOMpOCaM ANs NONyYeHWUs MyHULUMNansHOW yCnyru.

3afBnUTeNnb MOXeT MNonyYnTb MHGOPMaUMIo 0 Nopsiake NpeaocTaBneHus MyHUUMNAnNbHOM
ycnyru Ha ocbuumansHom cante M®L| http:/mfc16.tatarstan ru.

AOMWUHUCTPaTUBHbBIE NpoLeaypb!, yCTaHaBnMBaembl€ HacCTOALUUM MYHKTOM, BbINOMHSIOTCH B
AeHb obpalyeHuna 3assuTtens. .

PesynbTatamu BbInonHeHus aAMWHNCTPaTUBHBIX Npoueayp SBASIOTCA: KOHCYNMbTauWs no
coctasy, copme npeacTaBNSEMOl AOKYMEHTaLMW u Opyrum BonpocaMm, HeobXoauMbiM ans
nonyyY4eHns MyHUUUMNansHoOM ycnyru.

3.2.3. 3assuTenb Bnpase obpaTuThCs B OpraH no TenedgoHy u 3NEKTPOHHOM NOoYTe, a TaKke
nony41Tb KOHCynbTauuio Ha Pecnybnukavckom noprane, caite OpraHa o nopsigke u cpokax
NPeAocTaBNeHns MyHUUMNanLHOW ycnyru, B TOM uucrne no cocTtaBy, opme npeacraBnsemoin
AOCKYMEHTaLMK 1 ApyruM BONPOCaM ANA MOMyYeHUs MyHULMNANbHOIA ycnyru.

AomkHocTHOE nuUo, oTBETCTBEHHOE 33 KOHCyNbTUpOBaHWe uHdOpMUpyeT 3aseuTens B
COOTBETCTBUM C TpeboBaHnAMU NyHKTa 1.3.4 aAMWHUCTPaTMBHOIO pernameHTa.

ALMWHUCTPATUBHbIE NpOUEaypbI, yCTaHaBnMBaeMble HaCTOALMM MYyHKTOM, BbIMOMHSIOTCS B
TeYeHne Tpex pabounx AHe co AHS NOCTYNNeHus obpawieHus.

PesynbTatamu BbinonHeHus aAMUHNCTPaTUBHLIX Npouedyp SBNSIOTCA: KOHCYNMbTauMM no
cocTtasy, copMe npegcTaBnsemMoi AOKYMEHTauMn u Apyrum Bompocam, HeobxoaumbiM ans
NONy4eHNS MYHULMNANbLHON yCnyru.

3.3. MNMpuHATME M paccMoTpeHne komnnekTa AOKYMEHTOB,
NpeacTaBneHHbIX 3asaBuTenem

3.3.1. lNpuem pokymeHTOB aAns NPEAOCTaBNEHNA MYHULUMNANLHOW yCcnyru Yepes Mo®L vnu
yAaneHHoe paboyee mecto ML,

3.3.1.1. BasBuTens (npencrasuTens 3asBnTensi) obpaulaetca B MOL| c 3anpocomMm o
MPEAOCTABNEHNN MYHUUMNANbLHOW ycnyru u npegcrasnseT AOKYMEHTbI B COOTBETCTBUU C NYHKTOM
2.5 aAMMHUCTPaTMBHOrO pernameHTa.

3.3.1.2. PaboTHuk MoL, BeyLUN NpUeM 3aaBreHuin:

onpenenseT npegmMmeT obpalleHus:

YAOCTOBEPSAET NMUYHOCTL 3asaBUTENS

NPOBOAMT NPOBEPKy NONTHOMOYMIA NUUa, NoAaoLLero AOKYMEHTbI;

MPOBOAUT NPOBEPKY COOTBETCTBUS [OKYMEHTOB TPeboBaHUAM, ykasaHHbIM B nyHkTe 2.5
aAMUHUCTPATUBHOrO pernamenTa;

3aNOJTHAEGT aNeKTpoHHyo dopmy 3aseneHns B AUC MoLl;

NPV  NPEefOCTaBNEHUN [OKYMEHTOB, yKa3aHHbIX B NyHKTe 2.5 agMUHUCTpaTUMBHOrO
pernameHTa Ha OymaxHOM HocuTene, OCyL|eCcTBNAET CKaHWpOBaHWE npencTaBleHHbIX
OOKYMEHTOB;

pacnevaTbiBaer 3aseneHue ns AUC MoLl;

NEPenaeT 3asBnTento Ha NPOBepKy U NognNucaHue;

nocne noanucaHna ckaHupyeT nognucaHHoe 3aseneHve s AUC MoL;

sarpyxaer 8 AUC MOL| nokymeHTbl, npedcTaBneHHble B 3NEeKTPOHHON dopme wunu
SNEKTPOHHbIE 0bpasbl OTCKAHMPOBAHHbIX AOKYMEHTOB, POPMUPYET 3NEKTPOHHOE AEMO"

BO3BpallaeT noAnucaHHoe 3asiBNeHUe 1 opuUriHansi OyMaXxkHbIX LOKYMEHTOB:

BbILAET 3as8BMTENIO PAaCcnUCKy B Npueme [OKyMEHTOB.

ABMUHWCTPaTUBHbIE NpoLEeaypsl, yCTaHaBnuBaeMble HaCTOSLMUM MYHKTOM, BbINOMAHSIOTCS B
A€EHb obpalleHuns 3aseuTens.

PesynbTatamu BbinonHeHus aAMUWHUCTPAaTUBHbLIX NPOUEaYP ABMASIOTCA: roTOBOE K oTnpaske
3afBNeHne U nakeT 4OKYMEHTOB.

3.3.1.3. PabotHuk M®L| HanpasnseT nakert AOCKYMEHTOB, NPUHATLIX OT 3anBuUTenst B Oprax 8
SNEKTPOHHOW hopme (B COCTaBe nakeToB SNEKTPOHHLIX Aen) B TeyeHne ogHoro pabouyero OHSA co
AHA obpalyeHus 3asBuTens B CTPYKTypHOe nogpasaeneHue MoL.




Pesynbtatamu BeinonHeHus AOMUHUCTPAaTUBHBIX Npoueayp SBMSIOTCA: 3asBRAEHWE U nakeT
AOKYMEHTOB (3MEKTPOHHOE AEerno), HanpaBneHHble B OpraH, nocpeacTsoM cuctems 3NEKTPOHHOro
B3aumMmogencTeums.

3.3.2. lNpuem pokymeHToB Ans NPEAOCCTaBNEHNA MyHULUMNANLHON yCnyru B 3NEKTPOHHOM
dopme vepes PecnybrnvkaHckuii nopTan. B

3.3.2.1. 3asBuTens ans NOAAYN 3asiBNIEHNSA B 3NEKTPOHHOW (hOpME BbINOMHSRET crnegywlme
AencTBuUSA:

BbINOSTHAET aBTOpPU3aLUIO;

OTKpbIBAET POPMY 3NEKTPOHHOrO 3asBNEHMS:

3anoNHAET (POPMY 3NMEKTPOHHOrO 3asiBMEHMs, BKMtOYatoLLyto cBeaeHus, Heobxoaumsle U
obsisaTenbHble 4N NpeaocTasneHns MYHULUMNanbHOW ycnyru:

NPUKPENNAET AOKYMEHTbI B 3MIEKTPOHHON chopme mnm SNEeKTPOHHbIE 0Bpasbl AOKYMEHTOB K
hopme 3NeKTPOHHOro 3asBneHus (Npu HeobxogumocTw);

NOATBEPXAAET (PakT O3HAKOMIEHUS U COrnacus ¢ YCNOBUAMU 1 NOpsiAKOM NpeaocTaBneHus
MYHALIMNANLHON yCnyru B 3neKTPOHHOW ¢hopMe (ycTaHaBnueaer COOTBETCTBYIOLLYIO OTMETKY O
cornacuu B opme 3neKTPOHHOro 3aaBneHuns);

NOATBEPXAAET AOCTOBEPHOCTL COOBLUEHHBIX CBeaeHMi (yctaHaBnueaeTr COOTBETCTBYIOLLYIO
OTMETKY B (hOpMe 3NEKTPOHHOro 3as8BNeHus);

OTNPaBNAET 3anofIHEHHOE 3MEKTPOHHOE 3asiBNeHue (HaxxumaeTt COOTBETCTBYIOLLYIO KHOMKY B
(POpMe 3MEKTPOHHOrO 3asBNEHNS):

S/IEKTPOHHOE 3asBNEHME NOANUCLIBAETCH B COOTBETCTBUAM C TpeboBaHusiMu nyHkTa 2.5.3
aAMUHUCTPATMBHOrO pernameHTa;

nony4aer ysefgomneHme o6 oTnpaBke aNeKTPOHHOMo 3asBReHUs.

dopmaTtHo-noruyeckas npoBepKa ChOPMUPOBAHHOIO 3aSBNEHUS ocyuiecTsnseTca nocne
3anosNHeHUs 3asBUTENEM Kaxkaoro us nonei SNTEKTPOHHON hopMbl 3asBneHus. Mpu BbISBNEHUM
HEKOPPEKTHO 3anoNHEHHOro NoMsi 3NeKTPOHHOM PopMbI 3asBneHns 3asBuTens yBegoMnseTcs o
XapakTepe BbISBNEHHON OWWGKU U nopsake ee YCTPaHeHUsa nocpeacTBoM MHMOPMALMOHHOrO
CooBLIEeHNs HeNnocpeaCTBEHHO B ANEKTPOHHOW hopMe 3assBNeHus.

AOMUHUCTPATUBHbIE Npouenypebl, ycTaHaBNMBaeMble HacTOSILUMM MYHKTOM, BbINOMHAKTCA B
AEHb oBpalleHus 3assutens.

PesynbTatamn BbInoNHeHus aAMUWHUCTPATUBHBIX Npoueayp SBNSIOTCS: 3NEKTPOHHOE Zeno,
HanpasneHHoe B OpraH nocpencTBOM cUCTEMBI ANEeKTPOHHOro B3auMoaencTBuS.

3.3.3. PaccMoTpeHue komnnekTa AOoKymeHToB OpraHom.

3.3.3.1. OcHoBaHvMeM Hauyana BbINONHEHNS aAMWHUCTPATUBHOW npoueaypsl sBASETCS
NOCTYNNeHne 3asBfeHUs U UHbIX AOCKYMEHTOB, HeobxoAuMbIX AnNs  npegocTaBneHUs
MyHUUMNANeLHOM ycnyru.

HOMKHOCTHBIM nuLOM (paboTHUKOM), OTBETCTBEHHLIM 32 BbINONMHEHNe aaMUHUCTPaTUBHOM
npoueaypel sBNAeTcs 3amecTUTenb pykosBoauTens WcnonnutensHoro komuteTa KapacuHckoro
CEenbCKOro noceneHus (ganee - 4OMKHOCTHOe fINLO, OTBETCTBEHHOE 3@ NPUEM [OKYMEHTOB):

3.3.3.2. JonxHocTHoe nUUo, OTBETCTBEHHOE 3a npuem AOKYyMEHTOB, B cny4yae obpalyeHus
3anBuTens c 3aseneHnem B OpraH:

onpeaenseT npeameT obpalleHus:

yCTaHaBnuBaeT NUYHOCTb 3asBUTENS;

MPOBOAMT NPOBEpKy MNOMHOMOYMIA LA, NOAALLEro AOKYMEHTbI;

POBOAMUT NPOBEpPKYy COOTBETCTBUS AOKYMEHTOB TpeboBaHUsM, ykasaHHbIM B nyHkTe 2.5
aAMUHUCTPATUMBHOIO  pernameHTa, MPOBEPKY COOTBETCTBUSA nNpeacTaBNEeHHbIX AOKYMEHTOB
YCTaHoBNEHHbIM TpeboBaHusM (Hagnexawee OhopMNIeHNe KOMWii AOKYMEHTOB, OTCyTCTBME B
AOCKYMEHTax NOAYNCTOK, NPUNMCOK, 3a4EPKHYTLIX CMOB U MHbIX HE& OrOBOPEHHLIX UCNpaBNeHWiA);

SanonHAeT 3MeKTPOHHYI0 OopMy 3asiBneHus B aBTOMaTM3MPOBaHHOW WMHMOPMALIMOHHOM
cucTemMe, npegHasHa4YeHHOW ANA OKa3aHus FOCYAAPCTBEHHbLIX U MyHULIMNANbHBIX YCYT:

NPU  NPEAOCTaBNEHUN [OKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 agMUHUCTPaTMBHOrO
PernaMeHtTa Ha OymaxHOM HocuTene, OCyLLECTBNAET CKaHMpOBAHWE nNpeacTaBNEeHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asBneHue:;

EPEAAET 3asBMTENIO0 HA NPOBEPKY M NoAnucaHue:

nocne noanucaHus ckaHupyeT NnoanucaHHoe 3asBneHue;

Sarpyxaet B aBTOMaTU3MPOBAHHYIO MH(POPMaLMOHHYIO CUCTEMY, npeaHasHavyeHHyl ans
OKa3aHWa roCyAapCTBEHHbIX W  MYHUUMNANbHbIX ycnyr LOOKYMEHTbl, npeAcTaBneHHble B




SNEKTPOHHOW (POPME UNKN INEKTPOHHble 06paskl OTCKAHUMPOBAHHbIX AOKYMEHTOB, dopmupyeT
3NeKTPOHHOe Aeno;

BO3BpALLaeT noAnucaHHoe 3asaBneHne M opuriHanbl ByMakHbIX 4OKYMEHTOB 3a8BUTENIO:

BblAAET 3asABUTENO PaCnuUCKy B NPUEME OOKYMEHTOB.

B cnyyae Hanuumns ocHoBaHuWit ANs OTKasa B NpUeMe AOKYMEHTOB AOMKHOCTHOE nuyo,
OTBETCTBEHHOE 3a NpWeM [OOKYMEHTOB, YyBEAOMISIET 3asBUTENs O Hanu4Yuu npensTcTsuin Ans
npuemMa 3anBNEeHUA U BO3BpallaeT emMy [OKYMEHTbl C OObACHEHWEM COAEpPXaHUSR BbISBNEHHbIX
OCHOBaHWI ANA OoTKasa B NpuemMe 4OKYMEHTOB.

3.3.3.3. [lomkHOCTHOE NNUO, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB, nocne NoCTynnerus
OOKYMEHTOB Ha paCCMOTPEHME:

NpucBanBaeT 3asBNeHUIoO HOMep B COOTBETCTBMM C HOMEHKNaTypoit Aen u ctaTtyc «[posepka
OOKYMEHTOBY

n3y4HaeT nocTynuellne ONEeKTPOHHblE Aena, B TOM YUCNEe NPUNOXEHHble 3asBuTenem
AOKYMEHTbI B 3NEKTPOHHOM hOpMe 1 3NeKTPOHHble 06pasbl JOKYMEHTOB:

NPOBEPAET KOMNNEKTHOCTb, YNTAEMOCTb 3IEKTPOHHbIX 0BPA30B AOKYMEHTOB;

npoBepsieT cobnoaeHne ycnosuii AENCTBUTENLHOCTU 3NEKTPOHHOM noanucy, nocpeacTBoM
obpaweHus k EauHomy noptany (B cnyyYae, ecnu 3assuTenem npencrasneHbl 3NEKTPOHHbIE
AOKYMEHTbI, NOANUCAHHBIE YCUNEHHON KBANMULMPOBaHHON 3NEKTPOHHOM NOAMMUCHIO).

Mpyv Hanuuum OCHOBaHWI, NPeayCMOTPEHHbIX NyHKTOM 2.7.1 agMWHUCTPaTUBHOrO
pernameHTa, noAroTaBnuBaeT NPOEKT pelleHuss 06 OTKase B NpUeMe AOKYMEHTOB, HeoBXoAUMbIX
ANSA NPeAoCTaBNeHna MyHULMNANbHOW ycnyru.

B cnyyae, ecnu B pesynbTarte npoBepku yCUMEHHOM KBanMMuMpoBaHHON 3NEKTPOHHOWM
NOANUCH BbIABNEHO HecoOnAeHWe yCroBuii ee AeiCTBUTENBHOCTW, NPOEKT pelleHus ob oTkasze
AOCMKEH cofepxaTb MyHKTbl cTatb 11 PepepansbHoro 3akoHa Ne 63-d3, koTopsble NOCMYXUMU
OCHOBaHMEM ANSA ero NPUHATUSA.

MpoekT pelueHus o6 oTkase B NpuMemMe AOKYMEHTOB, HEOBXOAUMbLIX ANS npeaocTaBneHus
MYHULMNANLHON YCMyru, C yKasaHueMm NPUYMH OTKasa (B Cry4ae, eCnv OCHOBAHUS ANS OTkasa B
npuemMe A[OKYMEHTOB, HEeoBXOAWMbIX ANA NpPeAoCTaBMNEHUs MYyHULMNANLHOW YCNyru, CeA3aHbl C
HapyLUeHUeM yCTaHOBNEHHbIX TpeboBaHUM K TakuM 4OKYMEHTAM, OCHOBAHWS ANSA OTKa3a B Npueme
AOCKYMEHTOB AOMKHbI COAepXaTe WHMOPMAUUIO O HaUMEHOBAHUWM [OKYMEHTOB (MHopMaLmu,
CBEeAEHWU), KOTOpble He MNpeACTaBneHbl, cogepxar HEAOCTOBEPHbIE U (MNKN) MNPOTUBOPEYMBLIE
CBEAHMA, OQOPMIEHbl C HapyleHWeM YCTaHOBMEHHbIx TpeGoBaHuil), HanpaenseTcs Ha
cornacosaHue B  YCTaHOBEHHOM nopsigke nocpeacTeom CUCTEMBI 3NEKTPOHHOro
nokymeHToobopoTa.

CornacoBaHve npoekTa pelleHuss 06 oTkase B npueme OOKyMeHTOoB, Heobxogumbix ANSs
NPEAOCTaBNEHNA MYHWUMNANbHOW yCNyrk, OCYyLLEeCTBNSETCS B MNOPSAKe, NpPedyCMOTPEHHOM
nyHkTom 3.5.3 aAMUHUCTPATMBHOrO pernamMmeHTa.

B cnyyae otcytcTBMA OCHOBaHUM ANs OTKasa B npueme AOKYMEHTOB, NpeAyCMOTPEHHbIX
MYHKTOM 2.7.1 aAMUHUCTPATUBHOrO pernameHTa, AOMKHOCTHOoe MU0, OTBETCTBEHHOE 3a Npuem
AOCKYMEHTOB, B Te4eHWe OfHOro pabouyero AHA CO AHS MOCTYNMEHWUS! 3asABNEHWS, HanpasnseT
3aABUTENIO, ykasaHHbIM B 3aABNeHUU CrnocoboM, yBeAOMMNEHME O MOCTYNNEHUW 3asBNEHUS,
CoAepxailiee BXOAALMN PEerucTpauuoHHbIi HOMEp 3asiBMeHus, AaTy MONyYeHUs 3asiBrieHus,
nepe4eHb HauMeHoBaHUA (painos, NPeACTaBMEHHbIX K HEMY AOKYMEHTOB, AaTy nonyyeHus
pe3ynbTata MyHULMNanbHoOW yCcnyru.

3.3.3.4. UcnonHerune npoueayp, ykasaHHbIX B NyHKTax 3.3.3.1, 3.3.3.3 aAMUHUCTPATUBHOIO
pernaMeHTa, npu Hanuynm TEexXHUYECKON BO3MOXHOCTU OCYLUECTBMSIETCA B aBTOMAaTUYECKOM
PEXWME C UCNONb3OBAHNEM aBTOMaTU3NPOBAHHON MHOPMALMOHHON CUCTEMBI, NpeaHa3HAYEeHHOM
ANSA OKa3aHWUS rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCyr.

3.3:3.8. AOMUHUCTPATUBHbIE npouenypsl, ycTaHaBnmBaemble NYHKTOM 333
aAMUHNCTPATMBHOIO pernameHTa, BbINOMHATCA B TeYeHuWe ofHoro paboyero AHS CoAHS
NOCTYNNEHWUSA 3aABNEHNA HA pacCMOTPEHMe.

Pesynbtatamn BbINONHEHWUS AAMUHUCTPATMBHLIX NPOLEAYP SBASIOTCS: NPUHATBIA  Ha
pPacCcMoTpeHne KOMNIEKT AOKYMEHTOB WNW NPOEKT pelleHns ob oTkase B Npueme LOKYMEHTOB,
HeobxoAuUMbIX ANs NPeaoCTaBNEHNA MYHUUMNANLHOW YCnyru.

3.4. HanpaeneHve MexBe40MCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTByoLMe B npegocTasneHuu
MYHMUUMNANbHOW YyCnyru




3.4.1. OcHoBaHMeM Hauyana BbINOMHEHUS AAMWHUCTPATUBHON npoueaypsl SBNSETCS
Nony4eHne  AOMKHOCTHBIM  NUUOM  (paBOTHUKOM),  YNOMHOMOYEHHBIM  Ha BbINOMHEHWE
aAMUHUCTPaTUBHOW Npoueaypkl, OT JOMKHOCTHOrO nuua (paboTHuKa), OTBETCTBEHHOrO 3a nMpuem
AOKYMEHTOB, MPUHATLIX OT 3asABUTENS AOKYMEHTOB.

HAOMKHOCTHBIM NULOM (paBoTHMKOM), OTBETCTBEHHLIM 3a BbIMONHEHNE afMWUHUCTPaTUBHOM
Apoueaypsbl, ABnseTcs 3amecTuTenb PyKOBOAMTENS VCMOMHUTENBLHOrO KoMWTeTa KapacuHckoro
CenbCkoro mnoceneHus (panee - [OOMKHOCTHOE NWUO, OTBETCTBEHHOE 3a Hanpaenexnue
MeXBeOMCTBEHHbIX 3anpocos).

3.4.2. [IomKHOCTHOE NULO, OTBETCTBEHHOE 3a HanpasneHne MexBefOMCTBEHHbIX 3anpocos,
(POPMUPYET U HanpaenseT B 3NEKTPOHHOM PopmMe NOCpencTBOM CUCTEMbI MEXBELOMCTBEHHOrO
SJIEKTPOHHOrO B3aUMOAENCTBUS (MPU OTCYTCTBUM TEXHUYECKON BO3MOXHOCTU — UHBIMM cnocobamu)
Sanpocbl O MpeaocTaBneHWM [OKYMEHTOB U CBEAEHWN, NPeayCMOTPEeHHbIX MNyHKTOM 2.6.1
aAMUHUCTPaTUMBHOIO pernameHTa.

AAMUHUCTPaTUBHbIE NpOUeAypLI, YCTaHABNUBAEMble HacCTOALWNM NYHKTOM, BbINOMHAOTCH B
AEHb NPUHATUSA 3a8BNEHUA Ha pacCMOTpeHue.

PesynbTtatamun BbinonHeHus aAMUHUCTPaTUBHbLIX Npoueayp SBASIOTCH. HanpaBleHHbIE B
opraHbl BNacTu u (1v) NoABEAOMCTBEHHbIE opraHam BnacTu OpraHu3aunn 3anpocsi.

3.4.3. CneunanucTbl NOCTABLUMKOB AAHHbIX HA OCHOBAHUM 3anpocoe, NOCTYNUBLUUX 4Yepes
CUCTEMY MEXBEAOMCTBEHHOrO 3MEKTPOHHOrO B3aUMOAEICTBUS, NPeaoCTaBASIOT 3anpawnBaemsie
AOKYMEHTbI (MH(POpMaLMIO) UNU HanpaBnsAT yBefoMneHns ob oTcyTcTBUM [OKYMEHTa U (nnn)
WHopMauuu, HeoBXoAUMBbIX ANA  NpeaocTaBneHus MyHULUMNaneHOW ycnyru (nanee —
yBegomneHue o6 oTkase).

AAMWUHUCTpaTWBHbIE NpoLeaypbl, yCTaHaBIMBaeMble HacCTOALLWM NMYHKTOM, BbINOMHSOTCS B
TEYEHNE Tpex AHEeN CO AHA NOCTYNNEHUS MEXBEAOMCTBEHHOMo 3anpoca B opraH unu opraHv3auumio,
MPEAOCTABNSAIOWINE AOKYMEHT U MH(POPMAaLIMIO, €CrU UHbIE CPOKU MOArOTOBKU W Hanpaenenus
OTBETA Ha MEXBEAOMCTBEHHbIN 3anNpoc He YCTaHOBMEHbI hefepanbHLEIMU 3aKOHaMU, NPaBOBbIMMU
aktamu lNpasutensctea Poccuiickoin defepauun U NPUHATLIMA B COOTBETCTBUM C degepansHbiMu
3akoHaMu HOpMaTWBHbBIMW NPABOBLIMM akTamMu Pecnybnvku TaTtapcraH.

PesynbTatamu BbinonHeHus aAMUHUCTPATUBHBIX  MPOUEAYyp  ABNAKTCA:  AOKYMEHTbI
(cBEAeHus), HeobxoanMble AN NpenocTaBneHus MyHUUMNanbHOW ycnyrn, nubo ysegomneHue o6
oTKase, HanpaBneHHble  OOMHKHOCTHOMY  nuuy, OTBETCTBEHHOMY 3a HanpaenexHue
MeXBEAOMCTBEHHbIX 3aMpPOCOB.

3.4.4. [JOMKHOCTHOE NWULIO, OTBETCTBEHHOE 3a HanpaeneHne MeXBeLOMCTBEHHbIX 3anNpoOCoB:

nony4aer  sanpawmsaemMble 4epes  CUCTEMY  MEXBEAOMCTBEHHOrO 3NEKTPOHHOro
B3aMMOAENCTBISI NOKYMEHTbI (CBeaeHMs), Heobxoaumble Ans npefocTaBrneHus MyHUUUNansHown
ycnyru, nubo ysegomneHve o6 oTkase npu OTCYTCTBUM [OKYMEHTA U (UNK) UHpOpMaLUK:

APY  HanU4MM  OCHOBAaHWW, MNPeayCMOTPEHHbIX NyHKTOM 2.7.1 aAMWHUCTPATUBHOrO
pernaMmeHTa, noAroTaBnuBaeT NPoekT pelleHus o6 oTkase B nprveme LOKYMeHTOB, HeobXxoaumblx
AN NpeaoCcTaBneHus MyHULMNanbHOW yenyru,

MpoekT pelwexus o6 oTkase B npueme AOKYMEHTOB, HEOOXOAUMbLIX ANS NpeAoCTaBneHus
MyHUUMNANLHOW yCnyru, ¢ ykasaHMeM NpUYMH OTKasa (B criydae, ecnu OcHOBaHWS ANsS OTKasa B
NPUEME LNOKYMEHTOB, HeoOXoauMbIX ANS NpefocTaBfeHus MyHULMNANbHOMW YCnyru, CBSA3aHbl C
HapyLUEHeM yCTaHOBMNEHHbIX TpeboBaHUIl K TaKUM AOKYMEHTAM, OCHOBAHUS ANnA OTKasa B npueme
AOKYMEHTOB [O0SMXHbl codepxaTb WHMOopMaLUMKd O HauMeHOBAHUM AOKYMEHTOB (MHpopmaumy,
CBEAEHWI), KOTOpble He NpeacTaBreHb, CoAepxaT HEeOoCTOBEpHble M (UNKU) NPOTUBOPEYUBLIE
CBeAeHUsi, 0MOpMneHbl C HapyLeHUeMm YCTaHOBNEHHbIX TpeboBaHuK), HanpasnseTcs Ha
cornacoBaHue B YCTaHOBNEHHOM nopsiake nocpeacTBoM CUCTEMBI 3NEKTPOHHOrro
AoKymMeHToo60opoTa.

CornacosaHne npoekTta pelueHus o6 OTKase B NpuemMe AOKYMEHTOB, HeobOXxoauMblxX AnNs
NPEAOCTaBNEeHNA MYHULMNANbLHON YCNyr, OCyLUecTBAsSieTcs B nopsiake, npeaycMoTpeHHoM
NYHKTOM 3.5.3 aAMWHUCTPATUBHOroO pernameHTa.

ABMUHUCTPaTUBHbIE NpoLeaypsl, yCTaHaBnmBaeMble HacTOSLMM MYHKTOM, BbINONMHAIOTCS B
AEHb NONy4YeHUs CBeAEeHN N0 MEeXBEAOMCTBEHHLIM 3anpocam.

PesynstatamMu  BbINOAHEHUS aAMUHUCTPATUBHLIX  Mpoueayp  ABNSIOTCA:  AOKYMEHTbI
(cBepgeHus), Heobxogumble Ans NPEAOCTaBNeHNA MYHULMNANLHON YCNyru, NPOEeKkT pelueHus ob
OTKase B NpuemMe AOKYMeHTOB, HeobXoAUMbIX ANA NPeAoCTaBNeH NS MYHULMNansHON ycnyru.

3.4.5. Ucnonxenne npoueayp, yKasaHHblx B nyHktax 3.4.2, 3.4.4 agMUHUCTPaTUBHOrO
PernameHTa, npu HanuiMm TEXHUYECKOW BO3MOXHOCTU OCYLLEeCTBNAETCA B aBTOMaTU4ECKOM




PEXUME C UCNONMb3OBAHNEM aBTOMAaTU3NPOBAHHOW MH(OPMALMOHHON CUCTEMBI, NPEAHA3HAYEHHO
ANS OKasaHus rocyAapCTBEHHbIX U MYHULIMNAMBHBIX YCAYT, B TOM YACME C MOMEHTa perucTpaumnu
3aABNEHNA B COOTBETCTBUM C MYHKTOM 2.13 aAMUHUCTPATUBHOrO pernameHTa.

3.4.6. MakcuManbHbIl CPOK BbLIMOMHEHUS aAMUHUCTPATUBHLIX MPOLEAYP, YKA3aHHLIX B
NyHKTe 3.4 aAMUHUCTPATUBHOIO pernaMeHTa, COCTaBnAeT TpU pabounx AHS.

3.5. MNoaroToska pesynbTaTta MyHUUMNANLHOW YCNyru

3.5.1. OcHoBaHWeM Hauyana BbINOMHEHUS aAMUHUCTPATUBHON npoueaypbl sBNSETCS
NOCTynneHne OT AOMKHOCTHOrO nuua, OTBETCTBEHHOrO 3a HanpasrneHue MeXBeAOMCTBEHHbIX
3anpocos, AOKYMEHTOB (CBeAEHWUI), HeobXoANMBIX AN NPEAOCTaBIeHNS MyHULMNANbHOM yCcnyru.

[OMKHOCTHBIM NULIOM, OTBETCTBEHHBIM 33 BbLINOMHEHWE AAMWHUCTPATUBHOIA npoueaypsl,
fABNsAeTcs 3amecTuTens pykoBoauTens MCnonHUTENLHOro KomuTeTa KapacuHckoro cenbckoro
noceneHns (ganee - [OOMKHOCTHOE 1ULUO, OTBETCTBEHHOE 3a NOoAroTOBKY pesyneTaTta
npeaocTaeneHns MyHuUMnanbHOM ycnyru).

3.5.2. [lomKHOCTHOE NWLO, OTBETCTBEHHOE 3a MOATOTOBKY pe3ynbTaTa npegocTasneHus
MYHULMNANbLHOW YCNyru:

paccmaTtpusaeT = COPMUPOBAHHLIA  KOMMNEKT  [OKYMEHTOB, HeobXoaumbix  Ans
NpeaoCTaBNEHUA MyHULMNANbHOW YCAYIu;

NpU  BbISBMEHWN OCHOBaHWA ANs OTKasa B NPeAoCTaBMEHWU MYyHULUMNANbHOW yCnyru,
yKasaHHbiX B NyHKTE 2.8.2 alMUMHWUCTPATMBHOrO pernameHTa, NoaroTasNuBaeT NpoeKkT peweHns ob
OTKase B NPeAOCTaBNEHUN MyHULMNANBHOW YCAYruA;

B Cny4ae OTCYTCTBMS OCHOBaHWW ANSi OTKasa B NPedoCTaBIEHWU MYHULMNANbLHOR ycryri,
NPEAYCMOTPEHHbLIX MYHKTOM 2.8.2 aAMWHUCTPATMBHOrO pErnameHTa, no MToram pacCMOTPEeHUs
AOKYMEHTOB, HeobxoAUMbIX ANA NPeAoCTaBMEHWUS MyHULMNAnNbHON YCAyrW, NoAroTasnusaeTt
MPOEKT pesynbTata NpeAoCTaBNeHNs MyHULMNAaNbHON yCnyru B COOTBETCTBUM C NOANYHKTamMu 1 — 3
NyHKTa 2.3.1 aAMUHUCTPATUBHOIO pernamMeHTa;

HanpasnseT NoAroTOBNEHHLIN NPOEKT pe3ynbTaTa NPeAoCTaBNeHUs MyHULUNAbHOI ycnyru
Ha cornacosaHne B yCTaHOBNEHHOM NOpsAKe MNOCPEACTBOM  CUCTEMbI  INEKTPOHHOrO
AOOKyMeHToobopoTa.

ABMWHUCTPATMBHbIE NPOLEAYPbI, YCTaHABNMBAEMbIE HACTOSLLMM NYHKTOM, BbINOMNHSAKOTCA B
TeyeHune ogHoro pabo4yero aHA.

PesyneTatamu BbINONHEHWUS aAMUHUCTPATUBHBLIX NPOUEAYP SABMSIOTCA: NPOEKT pelieHus o6
OTKase B NpefoCTaBNeHNN MyHULMNANLHON YCryri, CPaBku (BbINUCKM).

3.5.3. CornacoeaHvie 1 nognucaHve NpoekTa pesynbTaTa npefocTaBneHns MyHUUMnNansHomn
ycnyru (Aanee — npoekTbl [OOKYMEHTOB) OCYLLECTBSETCS pykoBoAUTENEM CTPYKTYPHOrO
NOAPA3AENeHUs, OTBETCTBEHHOrO 3a MOATOTOBKY pesynbTaTa  MyHULMNANbHOW  YCIyry,
3amectutenem PykoBoautens OpraHa, PykoBogutenem Oprana.

MoAroToBnNeHHbIE MNPOEKTbl AOKYMEHTOB, WMELIMEe 3aMeyaHus, BO3BpaLlaloTCs Ha
AocpaboTky nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pesynbTaTa MyHuUuunaneHon ycnyru. MNMocne
YCTpaHeHUs 3amMe4YaHul NpoeKkTbl AOKYMEHTOB MOBTOPHO MNepeaarTcs ANS COrnacoBaHus u
NoANUCaHUSA.

PykoBoautens OpraHa nNpu paccMOTPEHUM NPOEKTOB AOKYMEHTOB npoeepsieT cobnogeHue
AAMWHUCTPATUBHOrO pernameHTa AOMKHOCTHbIMU nnuamu OpraHa B 4acTW CPOKOB BbINONMHEHUS
aAMUHUCTPATUBHbIX Mpoueayp, WX nocrnegoBaTenbHOCTM UM NOMHOTHLI, HanUYMs COrnacoBaHUi
YNONHOMO4YEHHBIX AOMMKHOCTHBIX MUY OpraHa B CUCTeMe 3NeKTPOHHOTo AOKYMEeHTooBopoTa.

B cnyyae BbIABNEHWA HapyLWEHUA B YacTW CPOKOB BbINOMHEHUS aAMUHUCTPaTUBHLIX
npoueayp, nx nocneaoBaTenbHOCTH U NonHoTel Pykosogutens OpraHa UHUUMUPYET NpUBNeYeHue K
OTBETCTBEHHOCTM nuY, AONYCTUBLUMX  HApyLWeHWs, B COOTBETCTBMM C NyHKTOM 4.3
aAMUHUCTPATUBHOIO perfameHTa.

AOMUHUCTPATUBHbIE NPOUEAYPbI, YCTaHABMNWBAEMbIE HACTOSLUMM MYHKTOM, BbINOMHAIOTCS B
Te4YeHue ogHoro pabo4ero gHSA.

Pesynbtatamu BbINONHEHUS aAMUHUCTPATUBHbIX npoueayp ABMSKIOTCA: pelueHne o6 oTkase B
npueme AOKYMEHTOB HeOOXOAWMBIX ANS NPefoCTaBNeHUst MyHWUMNAnbHON YCIyru, pelleHve ob
OTKase B NpefoCTaBNeHN MyHULMNAanbHOW YCryru, cnpaeka (Bbinucka).

3.5.4. VcnonHeHve npoueayp, ykasaHHbIX B NyHkTax 3.5.2, 3.5.3. agMUHUCTPATMBHOIO
pernameHTa, npu Hanu4Mm TEeXHUYECKON BO3MOXXHOCTM OCYLIECTBASETCS B aBTOMaTU4ECKOM




PEX1ME C NCNONL3OBAHWEM aBTOMATU3NPOBAHHON MHPOPMALMOHHON CUCTEMbI, NPEAHA3HAYEHHOM
ANA OKasaHWs rocyapCTBEHHbIX N MyHULMNANbHBLIX YCAYT.

MakcumaneHbIl CPOK BbIMONHEHUS aAMUHUCTPATUBHbIX npoueayp, ykasaHHbIX B NyHKTe 3.5.
AAMWHUCTPATUBHOrO pernamMeHTa, coctTaBnseT oauH paboynil geHb.

*

3.6. Beigava (HanpaBneHue) 3asaeuTenio pesynbTtaTta MYHUUMNANbHOW yCnyru

3.6.1. OcHoBaHMeM Hayana BbINOSHEHWUS aAMUHUCTPATUBHOM npoueaypbl  fABnAeTcs
nony4eHne  AOMKHOCTHBIM  NMLUOM, OTBETCTBEHHbIM 33 BbINONMHEHWE  AAMWHUCTPATUBHOIA
NpoueAaypel, OKyMEHTa, NOATBEPXAAOLLIEro NpeaocTaBneHne MyHULMNansHOM yCryri.

HOMKHOCTHLIM NULIOM, OTBETCTBEHHbIM 3a BbINOMNHEHUE aAMUHUCTPaTUBHOW nNpoueaypbl,
ABNAETCA 3amecTuTenb pykosoauTens WCnonHWTensHoro komuteTa KapacUHCKOro CenbeKoro
nocenexuns aanee - [OMKHOCTHOE NMUO, OTBETCTBEHHOE 3a BblAady (HanpasneHne) AOKYMEHTOB).

3.6.2. lomxHOCTHOE NNLI0, OTBETCTBEHHOE 3a BblAayy (HanpaBneHne) AOKYMEHTOB:

obecneyvBaeT perucTpaumMo U BHECEHWEe CBeaeHMit o pesynbTarte npeaoCcTaBneHUs
MyHUUMNAnNbHOW ycnyru B  MNOACUCTEMY BEAEHUS  JOKYMEHTauuu aBTOMaTU3MpPOBAaHHOWN
WH(OPMAaUMOHHON  CUCTEMBI, NpeAHasHaYeHHOW AMs  oKasaHus rocyAapCTBEHHbIX WU
MYHULMNANBHbBIX YCNYT;

M3BELUAET 3amBuTena (ero npefcrasuTens) crnocobOM, YKasaHHbLIM B 3aSBNEHWM, O
PE3ynbTare NpeAoccTaBNeHns MyHWUMNanbHOW YCNYrM U O BO3MOXHOCTU MOMyYeHUs pesynbTaTta
NPeAoCTaBNeHna MyHuuunansHow ycnyrm B Oprase unu 8 Mol

VicnonHeHne npouedyp npu HanuuuM TEXHUYECKON BO3MOXHOCTM ocyulecTenseTcs B
aBTOMaTMHECKOM peXvMme C MCNoNb3oBaHWEM aBTOMaTUIMPOBAHHON MHAOPMALIMOHHON CUCTEMBI,
NpeAHa3sHaYeHHOW AN OKa3aHUs rocyAapCTBEHHbIX U MyHULMNAMbHBIX YCyT.

AAMUHUCTPATUBHbLIE NPOLEAYPLI, YCTaHaBMBaEMblE HACTOSALM NMYHKTOM, BbINOITHAKTCSA B
TEYEHWe OoAHOro paboyero AHA Co AHA NoANUCaHWsS LOKYMEeHTa, SBMSWerocs pesynsTaTtom
NPEAOCCTaBNEHNA MyHULIMNANBLHOW yCMyrk, YNONMHOMOYEHHbLIM AOMKHOCTHLIM NMLOM OpraHa
(OpraHom).

Pesynbtatamn BBLINOMHEHWUS aAMUHUCTPATUBHbBIX npoueayp SABMSAIOTCA: pasMelleHue
CBEAEHUN O pesynbTaTe NpefoCTaBneHns MyHULMNANbHOM ycnyru B MHOPMAaLUMOHHbIX CUCTEMAX,
W3BELUEHNE 3asBUTENA (ero npeacTaBUTENs) O pesynbTaTe NPesoCTaBneHus MyHULUMNanbHOW
ycnyru n cnocobax ero nony4yeHus.

3.6.3. MMopsigok Bbigayn (HanpasneHusl) pesynbrara NPeaoCcTaBNeHns MyHUUUNanbHOW
ycnyru:

3.6.3.1. lNpu obpalieHnn 3aseuTens 3a peaynbLTaTom MyHuUMnaneHon ycnyru B MoL,
paboTHuk M®L| BbiaaeT 3aseuTento pesynbTar MyHMLMNAnNbHOW ycnyrn B copmMe aK3emnnspa
SNEKTPOHHOTO AOKyMeHTa Ha OymaxHom HocuTene. Mo TpeBoBaHWIO 3a8BUTENs BMECTE G
SK3EMNIIAPOM  3NEKTPOHHOro AoKyMeHTa Ha OyMaxHOM HocuTene eMy npefocTasnseTcs
SK3EMNIAP 3NEKTPOHHOrO AOKYMEHTa NyTEM €ro 3anucu Ha CbeMHbI HOCUTEeNb NHopmaumm unm
HaNpPaBeHNs 3K3EMNNApPa SNEKTPOHHOro AOKYMEHTAa MO 3MEKTPOHHON noyTe B aapec 3asBuTens.
Mpy 3annMcy Ha CbeMHbIN HocUTens WHAOPMAaLUKM MK HanpasneHUn aK3emnnsipa 3NeKTPOHHOro
AOKYMEHTA, Ha OCHOBE KOTOPOro COCTABMEH 3KIEMMMSAP 3MEKTPOHHOTO AOKYMEHTA Ha BymarkHoM
HOCWTENE, NO SNEKTPOHHOW NOYTE MAEHTUYHOCTb TAKOrO IKIEMMMAPA SMEKTPOHHOrO AOKyMeHTa
SK3EMNNAPY 3NEKTPOHHOTO AOKYMeHTa Ha BymMaxHOM HocuTene 3aBepseTcs YNONHOMOUEHHbIM
COTPYAHWKOM C MCNOMNb30BAHMEM YCUNEHHOW KBANNMULIMPOBAHHOR 3NEKTPOHHO! NOANUCH.

AAMUHUCTPATUBHBIE NPOLEAYPL!, YCTaHaBNMBaeMble HaCTOALWMM NYHKTOM, BbINOMHAIOTCA B
OPSAKE O4YEepenAHOCTU, B AeHb NpWUOLITUS 3asBUTENst B CPOKU, YCTAHOBMEHHLIE pernameHrTom
paboTel MOL.

PesynbTatamn BbINONHEHUS AAMUHUCTPATUBHbLIX npouenyp sBnswTCA: dukcaums dakra
Bblla4n  pesyneTata npeaoCTaBNeHUs MyHuLMnanbHoit ycnyru B AUC MoLU, pesynsTar
NPEAOCTaBNeHMA MyHUUUNANbHON YCNyru, BblaHHbIN 3a88UTENIO.

3.6.3.2. lMpu obpaweHun zassutens 3a pPe3ynbTaToM MYHUUMNANbLHON YyCnyru 4Yepes
PecnybnukaHckuii noprtan 3asBuTenio B AWYHBLIA  KaBuHeT aBToOMaTU4YecKn HanpaenseTcs
SNEKTPOHHbIA 00pa3 AOKyMeHTa, ABMSIOWErocs pesynbTaTom nPeaoCTaBNEHUA MYHULUMNANbHON
ycnyru, NnoAnNUCaHHbIA YCUINEHHON KBanuduuMpoBaHHoOW BNEeKTPOHHOMK noANUCHLH
yNofTHOMO4eHHoro AomkHocTHoro nuua OpraHa (OpraHom).




AAMUHUCTpaTMBHbIE Npoueaypbl, YCTaHABNUBAEMbIE HACTOSLMM MYHKTOM, BbINOMHAIOTCS B
A€Hb noanucaHus OOKyMeHTa, NOoATBepXAalLero npeaocTrasneHne (0TKas B NpefocTasneHum)
MYHULMNANeLHOW yCyru, yNONHOMOYEHHbBIM JOMKHOCTHbIM nuuyom Oprana (OpraHom).

PesynbTatamn BbINONMHEHWUS aAMWHUCTPATUBHLIX MNpoUeayp SBASIOTCS. HanpaeneHue
(NpefocTaBneHne) c ucnonb3oBaHMem PecnyGnukaMckoro noptana 3asBATENIO AOKYMEHTA,
NOATBEPXAAOWEro nNpefocTaBneHne MyHuuunanbHon ycenyrh (B TOM  4ucne oTkas B
npeaocTaBneHn MyHuuMnansHon ycnyru).

3.6.3.3. lNpu obpalleHnn 3asBUTENs 3a pesynbTaToM MyHUUMUNanbLHOR ycnyru B OpraH,
AOMMKHOCTHOE NMUUO, OTBETCTBEHHOE 3a Bblgayy (HanpaeneHwe) OOKYMEHTOB, BblAaeT 3asBUTENO
pesyneTaT MyHuWuWMnanbHoW ycnyrn. [lo TpebGoBaHuio 3asBUTENs BMECTE C 3K3EMMNISPOM
SNEKTPOHHOTO AOKYMeHTa Ha OymaXHOM HocuTene eMmy nNpefoCTaBlsSeTCH  3K3eMnnsp
3NEKTPOHHOro AOKyMEeHTa nyTemM e€ero 3anuMcu Ha CbeMHbI HOCUTENb WHGoOpMauum wnu
HanpasneHus IK3emnnspa 3NEeKTPOHHOro AOKYMEHTA No 3MeKTPOHHOW NOYTE B aApec 3afBUTENS.

AAMUHUCTpaTUBHbIE Npoueaypbl, ycTaHaBNMBaEMbIe HACTOSILLIMM NYHKTOM, OCYLLECTBASIIOTCS
B NOPRAKE OMEPEAHOCTU, B AeHb NpUbLITUA 3asaBUTENA B COOTBETCTBMM C [paBunamMu BHYTPEHHEro
Tpygosoro pacnopsigka OpraHa.

PesynbTaToM BbINONHEHWA aAMUHUCTPATUBHLIX Mpoueayp ABNswTCsA: dukcauus dakTa
BblAa4n pesynbTata NpefoCTaBMeHUs MyHWUMNanbHOW yCrnyrm B  aABTOMaTU3UPOBAHHOWN
WH(OPMALUMOHHON  cUCTeMe,  NpefHasHaYeHHOW  Ans  OKa3aHUs  FOCYAAPCTBEHHbLIX W
MYHULUMUNANbHbIX YCIyT.

3.7. icnpaBneHune TeXHNU4YeCcKnxX owmnbok

3.71. B cny4ae OOGHapyXeHWA TEXHUYECKON OWNBKM B [AOKYMEHTE, SBNASIOLIEMCS
pe3yneTaToM MyHUUUNanbHOW yCcnyru, 3assutens Hanpaensiet B OpraH:

3asBneHve o6 ucnpaBneHMM TexHudeckoin owmnbku (npunoxeHue Ne5 Kk HacTosLLeMmy
aAMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIA 3as8BUTENIO Kak pe3ynbTaT MyHULMNANbHOW YCMyrM, B KOTOPOM
COAEPXUTCA TEXHUYECKan owmnbka;

AOKYMEHTbI, UMeloLLIME HPUANYECKYIO CUNY, CBUAETENLCTBYKOLIME O HaNUYUM TEXHUYECKOMN
owmnbku.

3asiBneHne o6 ucnpaBneHnn TEXHUYECKOWR OLLMGKM B CBEAEHUSX, yKa3aHHbIX B JOKYMEHTE,
ABNAOWEMCA pe3ynbTaToM MyHUUUNansHOW ycnyri, nogaeTtcss 3asBuTenemM (YnonHOMOYEHHbIM
npeacTasWTenem) MoOYTOBbIM OTNpPaBfeHneM (B TOM YWCNE C WUCNOMb30BAHUMEM 3MEKTPOHHOIA
no4Tsl), nubo Yepes PecnybnukaHckuin nopTtan nnu MoLl.

3.7.2. [JomKHOCTHOE NUUO, OTBETCTBEHHOE 3a NPUEM [AOKYMEHTOB, ocylwecTBNAeT npuem
3asBnNeHUs o6 McnpaBneHWn TEeXHUYECKOW OLWMBKM, PerncTpupyeT 3asBneHue C NMpPUNOXKEHHBLIMU
AOKYMeHTamu 1 nepefaeT UX JOMKHOCTHOMY NULY, OTBETCTBEHHOMY 32 00paboTKy LOKYMEHTOB.

AAMUHUCTPaTMBHbIE NpoUeaypbl, YyCTaHaBMMBAEMbIE HACTOALMM NYHKTOM, BbINOMHSIOTCS B
Te4YeHue oaHoro pabo4vero AHS C AaTbl perMcTpaunn 3asBneHus.

Pesynbtatamn BLINONMHEHWS aAMWHUCTPATUBHBIX MPOUEAYP SBASIOTCH: NPUHATOE W
3aperucTpupoBsaHHoOe 3asiBfieHne, HanpaBneHHoe Ha pacCMOTPEHWe [OOIMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 32 0OpabOTKy AOKYMEHTOB.

3.7.3. [JomxHocTHoe nuuo, oTBeTCTBEHHOe 3a 00paboTKy [LOKYMEHTOB, paccmaTpueaeT
AOKYMEHTbI M B UensiXx BHECEHUA WCMpaBneHUn B [OKYMEHT, SBNSIOWMACA pesynsTaToMm
NPeAoCTaBNeHNA MyHUUMNanbHOW yCnyru, ocywecTBnseT npoueaypsl, NpeayCMOTPEHHbIE MYHKTOM
3.5 agMWHUCTpaTWBHOrO pernamMeHTa, W BblAaeT WCMPaBMEHHbIA AOKYMEHT 3asiBUTENI0
(YNnONHOMO4YEHHOMY MpPeACcTaBMTEN) MUYHO MoJ POCNUCE C  U3BATMEM Yy  3asBUTENS
(YyNnonHOMOY€HHOro nNpeacTaBuTens) opurMHana OOKYMEHTa, B KOTOPOM COAEPXUTCS TEXHUYECKas
owwbka, wWnM HanpaenseT B aApec 3asBUTENs MOYTOBbIM OTNpaBneHuem (MOCpeacTBOM
SIEKTPOHHOM NOYThI) MUCbMO O BO3MOXHOCTM NONMyYEHWUs [OKYMEHTA Npu npegocTasnexun 8 Oprax
opuruHana [OKyMeHTa, B KOTOPOM COAEPXUTCS TeXHUYecKkas oundka.

ALMUHUCTpaTVBHbIE NpoLeaypbl, YCTaHaBNMBaeMble HAaCTOALIMM MYHKTOM, BbINOMNHSAOTCS B
TeyeHue AByX pabo4ynx gHen nocne obHapyXeHUs TEXHUYECKON OWNBKU UNn nonyyYeHus ot nboro
3aWHTEepPEeCOBaHHOro nuua 3asBfIeHNA O AONYLWEeHHOoN owwnbke.

PesynbTaTtamn BbINONHEHUST aAMUHUCTPATMBHLIX MNpouedyp SBNRIOTCH.  BblOAHHbIN
(HanpasneHHbIN) 3aaBUTENIO OOKYMEHT.




4. Nopspok n hopMbl KOHTPONA 3a NPeaoCTaBNEeHUEM MYHUUMNANbLHOWU yCcnyru

4.1. NopA#oK ocyLLEeCTBNEHUSA TEKYLLEro KOHTPONSA 3a COBMIOAEHNEM N UCMIONHEHVEM
OTBETCTBEHHBIMWU AOMKHOCTHBIMU NULAMUN NONOXEHUIN aOMUHUCTPATUBHOIO PernamMmeHTa v MHbIX
HOpPMaTUBHbIX NPaBOBbLIX aKTOB, YCTaHaBNUBaOLWNX TPeDOBaHUA K NpefoCcTaBNeHMIo
MYHULIMNANeHOW yCNyru, a Taike NPUHATUEM UMW peLLIEHWUA

KoHTponb 3a nonHoTon 1 kavyecTBOM NpefaocTaBneHuss MyHULMNAansHoMA yCcnyru BKMw4aeT B
cebs  BbISBNEHWE W yCTpaHeHWe HapylweHWh npaB 3assuUTened, nposeAeHne npoBEPOK
cobnoaeHus npouesyp nNpeaoCcTaBNeHUs MyHUUMNanbHOW ycnyru, NOAroTOBKY pPeleHun Ha
AencTeus (besneincTene) JOMKHOCTHbLIX NUL OpraHa MEeCTHOro camMoynpaefeHus.

dopMamMu  KOHTPONS 3a COOMIOAEHUEM  UCMOMHEHUA aAMUHUCTPATUBHbIX npoueayp
ABNAKTCH:

1) npoBepka 1 cornacoBaHvwe NPOEKTOB AOKYMEHTOB MO NpefoCTaBleHuo MYyHUUUNanNsLHOM
yecnyru,

2) NpOBOAMMbIE B YCTAHOBNEHHOM MOPSAKE NPOBEPKU BEAEHWUS AeNONPOM3BOACTEA:

3) NpoBeAeHVe B YCTAHOBNEHHOM NOPSAAKE KOHTPOMbHbIX NPOBEPOK COBMOAEHNS npoueayp
npeaocTaBneHnsa MyHULMNanbHOW YyCNyrn.

B uensx TekyLlero KOHTPONs WUCMOMb3YIOTCH CBEAEHWUS, UMEIOLUMECA B 3NeKTpoHHon Basze
AaHHbIX, CnyxebHas KOPPEeCMNOHAEHUMA, YCTHAs W NUCbMEHHas WHAOPMaLMA [OMKHOCTHBIX NuU,
OCYLUECTBNAIOLUMX BbINONHEHNE aAMUHUCTPATUBHbLIX NpoLeayp, XypHarbl y4eTa COOTBETCTBYHOLLMX
DOKYMEHTOB U ApYyrve cBeAeHus.

Ans ocywecTBneHns KOHTPONsS 3a COBEpLUEHUEM [AeiCTBUIA npu npegocTaBneHun
MYHUUMNANbHOW YCNyru M NPUHATUN PELUEHUA PYKOBOAWUTENO opraHa MEecTHOro camoynpasneHus
NPEACTaBNATCA CNPaBKK O pesynbTatax NPefoCcTaBneHns MyHULUNANbHON YCyru.

O cny4asx W npuuMHax HapylleHUss CPOKOB, MNOCNEedoBaTenbHOCTU W coaepXXaHus
aAMUHNCTPAaTUBHBIX Mpoueayp AOOMKHOCTHbIE NULa HEMEANEHHO WHMOPMUPYIOT PYKOBOAUTENS
opraHa, npeAoCTaBNAOLLEro MyHULIMNANbHYIO yCyry, a Takke NpeAnpuHUMAIOT CPOYHbIE MEPbI MO
yCTpaHEHWIO HapyLUEHWNA.

Tekywmin KoHTpOnb 3a coGniogeHUeM nocneAoBaTENbLHOCTU OEACTBUIA, onpeneneHHbIx
aAMUHUCTPaTUBHbIMU npouegypamm no npenocTasnNeHNKo MyHUUMNaNbHOW ycnyrm,
OCyllecTBnsieTCs  3aMecTUTenem  pyKOBOAWUTENS  opraHa  MeCTHOrO  CamoynpaBneHus,
OTBETCTBEHHBIM 3a OpraHusauynio paboTel MO NPeAOCTaBMNEHU MyHULMNANLHOW  ycnyru,
Ha4anbHWkOM OTAeNna, OCYLWecTBNALWEero opraHusauuio paboTel N0  NpefgocTasneHuio
MYHULNNANBHOM YCIYTH.

MepeyeHb AOMKHOCTHBIX NUL, OCYLUECTBASIOWMX TEKYLLUIA KOHTPOMb, ycTaHasnueaeTcs
MONOXEHNAMU O CTPYKTYPHbIX NOApPasfeneHvuax opraHa MEeCTHOro camoynpasneHus w
OOMKHOCTHLIMW pernaMmeHTamu.

4.2. [opsAoK 1 NepUOANYHOCTb OCYLLIECTBMNEHWS NMAHOBLIX Y BHENMAHOBbLIX NPOBEPOK NOMHOTSI U
Ka4ecTsa NpeAoCTaBneHns MyHUUNNanbHOW YCNyru, B TOM Y1cne nopsiaok v hopMbl KOHTpons 3a
MOSTHOTOW U KAa4eCTBOM NPEAOCTaBNEHU MyHULMMANLHON yCryru

4.2.1. KoHTpornb 3a NONHOTOM U KAa4YeCTBOM NpeAocTaBNeHUst MyHULMNANLHON ycnyru
ocyliecTenaeTca B popmax:

1) npoBeaeHua NPOBEPOK;

2) paccMoTpeHus xanob sassuTenei Ha aeicTeus (GespeiicTeue) OpraHa, a Takke Ux
AOMKHOCTHbIX NUL, MyHULMNANbHBIX CAYXaLYMX.

4.2.2. B uenax ocyLecTBNeHNs KOHTPONS 3a NOMNHOTOM U KAYeCTBOM npeaocTaBneHus
MYHULMNAnsHOW yCNyru NpOBOAATCA NNaHoBbIe U BHEMNaHoBbIe Nposepku. Mopsaok 1
NEPUOANHHOCTE OCYLLECTBNEHMS NNAaHOBbIX NPOBEPOK yCTaHaBnMBaeTca nnaHom padoTsl Opraxa.
MNpu npoBepke MoryT paccMaTprBaThCS BCE BONPOCH!, CBA3AHHLIE C npenocTaBnexnem
MYHUUMNANbLHOW yenyr (KOMNAEKCHbIE NPOBEPKU), UMW OTAENbHbIA BONPOC, CBS3aHHbIA C
npeAocTaBneHneM MyHuumnanbHou yenyrin (Tematuyeckve nposepku). MNposepka Takke MOXeET
NPOBOAUTBLCSA NO KOHKPETHOM xanobe 3asasutens.

4.2.3. BHennaHosble NpoBEPKU NPOBOAATCS B CBA3N C NPOBEPKOM yCTpaHeHusi paHee
BbISBMEHHBIX HAPYLUIEHUA a4MUHUCTPaTUBHOIO pernameHTa, a Takke B Criyyae nonyyeHus xanob




3assuTenen Ha nencteus (6espencrene) OpranHa, a Takke UX AOMKHOCTHBIX MU, MyHULMNANBHbIX
cnyxaLymx.

4.2.4. PesynbTaTthl NpOBEPKN ODOPMNAIOTCA B BUAE aKTa NPOBEPKN, B KOTOPOM YKa3blBalOTCA
BbISBNEHHbIE HEQOCTATKMA U NPEANOXEHUSA MO UX YCTPAHEHUIO.

*

4.3. OTBETCTBEHHOCTL AO/MKHOCTHBIX MWL, OpraHa, NnpeocTaBnNsoLEero MyHULMNansHy yenyry, 3a
peleHns n gencteus (besanencTane), npuHMMaeMble (OcyLecTBNSEMbIe) UMY B Xo4e
npeaocTaBneHns MyHULUNanbLHON yCryru

[lo pesynbTaTamM npoBeAEHHbIX MPOBEPOK B CNy4Yae BbIABNEHWS HApyLIEHWA npas
3asBuUTENEN BWHOBHbIE IfuUA NPUBNEKAKOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHoaaTtenscTBoM Poccuickon Gegepauyum.

PykosoauTen, opraHa MECTHOrO caMoynpasBneHUs HEeCeT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PACCMOTPEHNE 3asBNEHNN.

PykoBogutene (3amecTtutens PpyKOBOAUTENS) CTPYKTYPHOro noAapasfeneHus opraHa
MeCTHOro camoyrnpaBneHusa HeceT OTBETCTBEHHOCTL 3a HECBOEBPEMEHHOE U (UNWN) HeHaanexatllee
BbINOTHEHWE AaAMWHUCTPATUBHBLIX AOEWCTBUN, YyKasaHHbIX B pasgene 3 agMUHUCTPATUMBHOIO
pernameHTa.

[OMKHOCTHbIE NWUUA WU WHbIE MYHUUMNAmNbHbIE CNyXalue 3a peweHus U OencTsus
(Bbespencteune), npuHMMaemble (OCYyLWIECTBNSIEMbIE) B XOAe NPEAOCTaBnNeHUs MyHUUMUNansHowm
yCnyru, HECYT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOAATENBLCTBOM NOPSAKE.

4.4. MNonoxeHus, xapakrtepusyrLwme TpeboBaHUsa K Nopsaky 1 ddopmamM KOHTponsa 3a
npenocTasneHnem MyHUUUNanLHON ycrnyru, B TOM YUCNe CO CTOPOHbI rpaXkaaH, nx obbeauHeHUn n
opraHusauumn

KoHTpone 3a npegocTtaBneHMEM MyHUUMNANLHOW YCNyrM CO CTOPOHbI rpaxaaH, WX
obbvbeAnHEHUA M opraHM3aLuni, ocyLLecTBNSETCA NOCPeACTBOM OTKPbITOCTU AESATENbHOCTU opraHa
MECTHOro camoyrnpasfeHus npu nNpeaocTaBNeHUN MyHULMNAnNbHOM YCNYrn, MonyyYeHus MnoSHOW,
aKTyanbHOM U [OCTOBEPHOW MHOpMauun O nopsagke NPefoCTaBNEHUA MyHULUMNANsHOW YCIyru v
BO3MOXHOCTU gocyaebHoro paccMmoTpeHus obpalleHuin (>kanob) B npouecce npenocTaBnNeHUs
MYHULUUNANsLHOW yCnyru.

5. NocynebHbIn (BHecyAeO6HbIW) NOPAAOK 00XanoBaHUA pelleHUA U 1eUCTBUN
(6bespencTBMA) opraHa, NnpeAoCTaBNAKLWEro MyHUUMNanbHyK ycnyry,
MHOroyHKLUMOHaANLHOro LeHTpa NpeaocTaBleHUs rocyAapCTBEHHbIX U MyHUUMNANbHbIX
yCcnyr, opraHu3aumi, yKkasaHHbIX B 4acTtu 1.1 ctateu 16 ®egepansHoro 3akoHa Ne210-d3, a
TaKkKe UX AOMKHOCTHbLIX NUU, MYHUUUNANbHbLIX CRYyXawux, paGoTHUKOB

5.1. 3asButenn wumelT npaBo Ha obxanosaHwe B AocyaebHOM nopsake pelleHun u
peicteuin (6e3gencTeya) opraHa, NpeaocTaBnAlWEero MyHUUMNAnbHY YCnyry, OOMKHOCTHOrO
nuua opraHa, npefocTaBnAlWero MyHAUMNAanbHY  YCRyry, MyHUUMNANbHOroO Cry»Kawlero,
PYKOBOAUTENS oOpraHa, MNpeaocTaBnsioWero MyHMUunanbHyw YCnyry, MHOroyHKUMOHaNbLHOro
yeHTpa, paboTHuKka MHOrodyHKUMOHANbHOro UeHTpa, opraHusauui, npeayCMoTpeHHbIX Yacteo 1.1
ctaTeu 16 ®egepanbHoro 3akoHa Ne 210-93, a Takke Mx paboTHUKOB.

3aaBuUTENb MOXET 00paTUTLCA € XKanobow, B TOM YMCre B Cneayrowmx crny4yasx:

1) HapyweHue cpoka perucTpauvm 3anpoca O NpefoCcTaBleHUU MYHULUNANbHOW ycnyry,
3anpoca, ykasaHHoro B ctatee 15.1 ®egepansHoro 3akoHa Ne 210-93;

2) HapylweHwe cpoka npegocTaBfeHus MyHuuunanbHon ycnyru. B ykasaHHoOM cnydae
nocynebHoe (BHecynebHoe) obxanoBaHue 3asBuTenem peweHun u gencteun (6esgencrteus)
MHOTrOMYHKLUMOHANBbHOIo LUeHTpa, paboTHMKa MHOrOMYHKLNOHANBHOIro LIeHTPa BO3MOXHO B cny4ae,
€CNU  Ha MHOroyHKUWOHanNbHbIX UEHTP, peweHua W pencteusa (6esgencteve) KOTOPOro
oBxanyloTca, BO3noXxeHa oyHKUMA NO NpeaocTaBneH0 COOTBETCTBYOWMX MYHUUMNANbHbIX YCNyr
B nonHom obbveme B nopsake, onpeneneHHom 4vacTtblo 1.3 ctatbun 16 PepepanbHoro 3akoHa Ne
210-93;

3) TpeboBaHue y 3a8BUTENA OOKYMEHTOB UNU MHopMauun NMbo ocyLECTBNEHUSA OENCTBUN,
npeacTasneHne UNu OCYLECTBNEHUE KOTOPbIX HE NPeAyCMOTPEHO HOPMAaTWUBHbLIMW MPaBOBbLIMU




aktamu Poccuiickon depepauuv, HopMaTWBHBIMU NpaBoBbIMU akTamu Pecnybnuku TaTtapcraH,
MyHULMNanNbHbIMY NPaBOBLIMU aKkTamMu AN NPeAoCTaBNeHns MyHUUMNAnNbHOM YCnyru;

4) oTKa3 B NpMEME OOKYMEHTOB, NPEeAOCTaBNEeHNE KOTOPbIX NPEAYCMOTPEHO HOPMATUBHbLIMU
npaBoBbiMU akTamu Poccuiickon depepauum, HOpMaTUBHBIMK MPaBOBbIMKU akTamu Pecnybnvku
TatapcTaH, MyHULUNanbHLIM NPaBOBLIMU akTaMu ANs NPeAoCTaBNeHUs MyHUUUNansHOM yCnyru,
y 3aaBuTens;

9) OTKas B MNpeaocTaBMeHUUM MyHULMNanbHOW YCNYrn, €CNU OCHOBAHUA OTKasa He
npeaycMoTpeHbl defepanbHbiMU 3aKOHAMU W NPUHATBIMU B COOTBETCTBUM C HUMWU WUHBIMU
HOpPMaTuBHbIMU NPaBOBbIMU akTamu Poccuiickon ®enepauum, 3aKkoHaMn U UHBIMU HOPMaTUBHbLIMU
npaeoBbIMU akTamun Pecnybnuku TaTtapctaHd, MyHUUMNanbHbLIMU NPaBoBbIMU akTamu. B ykazaHHom
cny4ae pocyaebHoe (BHecyaebHoe) obxanoBaHwe 3asBUTENEeM peLleHuin W OeNcTBUiA
(BespencTana) MHOrodyHKLMOHANBLHOTO LEHTpa, paboTHMKA MHOrOgYHKUMOHANLHOrO LEHTpa
BO3MOXHO B Cfy4ae, ecriv Ha MHOroyHKLUMOHanNbHbIA LEHTP, peweHnsa u aencremsa (6esaencreuve)
KoToporo obxanyloTca, Bo3noXeHa QYHKUMA N0  NPEefOCTaBMEeHU  COOTBETCTBYIOLUX
MyHUUMUNanNbHbIX ycrnyr B nonHom obbeme B nopsgke, onpeaeneHHom yacteto 1.3 crateum 16
depepansHoro 3akoHa Ne 210-93;

6) satpeboBaHue c 3asBuTens nNpu NpefocTaBnNeHUM MyHULMNANbLHOW YCnyru nnaTbl, He
NpeaycMOTPEHHOW HOpMaTMBHbIMU NpaBoBbiMU akTamu Poccuiickoin degepauunm, HopMaTUBHbLIMU
npasoBbiMKU aktamu Pecnybnuku TatapctaH, MyHULUNANbHBIMU NPaBOBLIMU aKTamu;

7) oTKas opraHa, NpeAoCTasnAoLWero MyHULMNAanNbHY YCnyry, 4OMKHOCTHOrO Nuua oprawxa,
NPEAOCTaBNAWEro  MyHUUMNAnNbHY yCnyry, MHOroyHKUMOHaNbLHOro UeHTpa, paboTHuka
MHOrO(yHKUMOHANbHOro LUEeHTpa, opraHusauuii, nNpeaycMOTpeHHbIXx YacTelo 1.1 cratem 16
®epepanbHoro 3akoHa N2 210-d3, unun nx paboTHUKOB B UCNpaBNeHMu 4oNyLEeHHbIX UMW ONeyaTokK
n ownbOoK B BblAAHHLIX B pe3ynbTaTe NpefoCcTaBNeHus MyHULMNANbHOW yCnyru AOKyMeHTax nubo
HapyLleHMe YCTaHOBMEHHOro cpoKa Takux wucnpasneHwin. B ykasaHHoOM cnydae pocyaebHoe
(sHecynebHoe) obxanoBaHne  3asBuUTEnEm peLleHunin n  gencTeun (bespeicTaus)
MHOMOMYHKUMOHANBHOTO UeHTpa, paboTHMKa MHOrOMYHKLMOHANLHOMO LUEHTPa BO3MOXHO B Crnyyae,
€CNMM  Ha MHOroMYHKUMOHAmNbHLIA LUEHTp, peleHus W aeincteua (Besgencteme) KOTOpPOro
obxanytoTcsa, BoanoxeHa yHKLUMS No NpeaocTaBNeHNI0 COOTBETCTBYIOWMX MyHULMNANBHbIX YCAyT
B NonHoMm obwemMe B nopsgke, onpeneneHHom 4Yactbio 1.3 cratem 16 degepanbHoro 3akoHa Ne
210-93;

8) HapylleHMe cpoka unu nopsiaka BblAaydu OOKYMEHTOB NO pe3ynbTaTaM NpeaocTaBneHus
MyHULUNanNbLHOW ycnyru;

9) npuocTaHoBNEeHWe NpPefoCTaBrNeHnss MyHWUWNAanbHOW YCryrM, €ecrnv OCHOBaHMWSA
NPUOCTaHOBIIEHUA He NpeayCcMOoTpeHbl dedeparnbHbIMU 3aKOHAMU U NPUHATBLIMU B COOTBETCTBUU C
HUMW MHBIMW HOPMaTWUBHLIMW NMpaBOBbIMW akTamu Poccuickon depepaumu, 3akoHaAMM U UHbIMU
HOpMaTUBHbIMU npasoBbiMi aktamu Pecnybnukn TaTtapctad, MyHMUMNANBHBIMU NPABOBLIMU
aktTamu. B ykasaHHoM cny4ae gocynebHoe (BHecynebHoe) obxanoBaHue 3asBuTenem pelueHuin u
aevcTteuin (6esgencTsmsa) MHOrOYHKUMOHANLHOrO UeHTpa, paboTHUKA MHOroyHKUMOHANLHOro
LUEHTpPa BO3MOXHO B cCny4ae, ecnuM Ha MHOroyHKUWOHAanNbHbLIA LUEHTP, PELUEHUs U AelcTBus
(BbespeitictBue)  koToporo  obxanyrwTcs, BO3NOXeHa  (QYHKUMS NO  NpenocTaBNeHuio
COOTBETCTBYKLNX MYHULUMNANbHbLIX YCAYr B NOMHOM o6beme B Nopsake, OnpefeneHHOM 4acTbio
1.3 ctaTbeu 16 ©egepancHoro 3akoHa Ne 210-03.

10) TpeboBaHwe y 3asBUTENs Npu NpefocTaBNeHUN MyHULMNANbHOW YCIMyrn LOKYMEHTOB
wnu uHgopmauun, OTCyTCTBME W (MNK) HEQOCTOBEPHOCTb KOTOPbIX HE YKasbiBanucb npwu
nepBoHayanbHOM OTKa3e B nNpuemMe [OOKYMEHTOB, Heobxoaumbix ANA npefocTaBNeHUs
MyHAUMNanbHOM ycnyru, nubo B NpefocTtaBneHUn MyHUUMNANbHOW YCNyrk, 3a WCKIKYEeHUEM
cnyyaes, NpeAyCMOTPEeHHbIX MyHKToM 4 4actu 1 ctatem 7 depgepansHoro 3akoHa Ne 210-03. B
ykasaHHoOM cny4ae pgocynebHoe (BHecypnebHoe) obxkanoBaHve 3asiBUTENEM pelleHud U AencTeui
(BGespencTBna) MHOTFOMYHKUMOHaNbHOrO UeHTpa, paboTHUKA MHOroMYHKUMOHANbHOrO UEHTpa
BO3MOXHO B CNny4ae, eCnv Ha MHOroMyHKLUNOHANbHbBIA LEHTP, pELEHna u aencrteus (besgencrene)
KOTOpOro obxanytTcs, BO3NOXeHa (yHKUMA NO NpPefocTaBNEeHUK  COOTBETCTBYIOLMUX
MyHULMNAnNbHbIX YCNyr B nonHom obbeme B nopsake, onpedeneHHoMm 4vacteio 1.3 ctateu 16
depepancHoro 3akoHa Ne 210-93.

5.2. )Xanoba nopaeTtca B nucbMeHHOW popMe Ha DyMaKHOM HocuTene, B 3MEeKTPOHHOW
dopme B opraH, NpefocTaBNAOWMA MyRULUNANBHYIO YCNYry, MHOrOMYHKUMOHANbHbIA LUeHTp nubo
B COOTBETCTBYKOLWMA  OpraH rocyAapCTBEHHOW  BnacTW, SBNAKOWWACA  y4peauTenem
MHOroyHKUMOHaNbHOro LeHTpa (ganee - ydpeanTtens MHOroyHKLUMOHaANbHOrO UEeHTpa), a TaKkkKe B




opraHusauuun, npeaycMoTpeHHble 4YacTbto 1.1 crtatem 16 depepanbHoro 3akoHa Ne 210-03.
XXanobbl Ha peweHus n pencteus (OesnencTBue) pyKOBOAWTENs opraHa, NpegocTaBNstoLEro
MYHULMNANbHYKO YCnyry, No4atTca B BbILWECTOAWMM opraH (Npu ero Hanudnm) nnubo B cnyyae ero
OTCYTCTBUS paccmaTpuBaloTCs HEMNOCPEACTBEHHO PYKOBOAWTENEM oOpraHa, NpeaocTaBnstoWero
MyHUUMnaneHyto ycnyry. >Xanobel Ha peweHus » 1 genctsus  (bespencteune) paboTHuKa
MHOrohyHKLMOHANbHOro LEeHTpa NoaarTCa PYKOBOAUTEND 3TOM0 MHOrOMYHKLMOHaNBLHOro LEHTpa.
YKanobbl Ha peweHus M gencteusa (bespencrTeve) MHOroyHKUMOHANLHOrO UEeHTpa nojarTces
y4peauTento MHOropyHKUMOHANbHOro UEHTpa WNM OOMMKHOCTHOMY nuuy, YNONHOMOYEHHOMY
HOPMaTuUBHbIM NpaBoBbIM akTom Pecnybnuku TaTtapctaH. »Xanobbl Ha peweHus u AencTeus
(6be3pencTeune) paboTHMKOB OpraHusaunii, NpeaycMoTpeHHbIx YacTeio 1.1 ctaten 16 OegepansHoro
3akoHa Ne 210-®3, nogatoTCA pyKOBOAUTENAM 3TUX OpraHu3auuvi.

XXanoba Ha peweHus wu pgencteus (BespgencTteve) opraHa, nNpeaocTaBnsloLEero
MYHUUMNANbHYO YCNyry, AOMKHOCTHOrO nuua opraHa, npefoCcTaBnsloWero MyHUMUUNanbHYyo
ycnyry, MyHUUMNanbHOro cnyXawero, pykoBoauTens opraHa, npeaocTasnaowero MyHuuunansHyro
ycnyry, MoxeT ObiTe HanpaeneHa no no4yrte, 4Yepe3 MHOrodyHKUMOHAanNbHbIA UEHTP, C
NUCNONb30BaHMEM WHMPOPMALMOHHO-TENEKOMMYHUKALUMOHHON ceTn «MHTepHeT», oduymansHoro
canTa opraHa, npeaocTaBnAlOWEro MyHuUunaneHyw ycnyry, EauHoro noprtana nubo
Pecnybnukanckoro noprtana, WHGOpMaUMOHHON cUCTEMbI AocyaebHoro obxanoesaHus, a Takke
MoXeT ObITb NpuUHATaA nNpu nNuYHOM npueme 3aseutens. XXanoba Ha pelweHus u OencTBus
(6espencTene) MHOrodyHKUMOHaNbLHOro UuUeHTpa, paboTHMKa MHOroyHKUMOHANBHOrO UeHTpa
MOXET ObITb HanpasneHa no noyTe, ¢ UCNOMb30BaAHUEM UH(POPMALIMOHHO-TENEKOMMYHUKALMOHHOW
cetn «MHTepHeT», oduLmManbHOro camta MHOrodyHkLMoHanbHoro ueHTpa, EguHoro noprtana nubo
PecnybnukaHckoro noptana, WMHOpMaUUOHHOW cucTembl fgocyaebHoro obxanosaHus, a Tawke
MOXeT ObITb NpPUMHATA NpUW NUYHOM npueme 3assutens. »Xanoba Ha peweHus u OencTBus
(be3pencTene) opraHusayuin, NpeaycMoTpeHHbIX YacTeio 1.1 ctaTten 16 OepepansHoro 3akoHa No
210-©3, a Takke ux paboTHukoB MoXeT ObiTb HanpaBneHa nNo no4YTe, C WUCNONb30BaHWEM
MHDOPMALNOHHO-TENEKOMMYHUKALMOHHON ceTn «UHTepHeT», oduunaneHslx CanToB 3TUX
opranusauvin, EagnHoro noptana nubo PecnybnukaHckoro noprana, a Takke MOXeT ObiTb NpUHATa
npu NUYHOM NpUEMe 3aaBUTENSA.

5.3. XXanoba pomkHa cogepxaTb:

1) HaumeHoBaHWE opraHa, NpefocTaBnALWEero MyHUUUNAanbHYK YyCnyry, AOMKHOCTHOro
nuua opraHa, NPeaocTaBNAKOLWEro MyHMUMNanbHy ycnyry, nubo MyHuuMnanbHoOro crnyxatlero,
MHOroyHKUMOHANbHOrO LEeHTpa, ero pykosoautens wu (inu) paboTHuka, opraHusauunm,
npeaycMoTpeHHbIx YacTbio 1.1 ctatbmn 16 PepepanvHoro 3akoHa Ne 210-d3, ux pykosoautenen un
(vnn) paboTHUKOB, pelleHnsa u gencteusa (besgencTene) KoTopblx obxanyTcs;

2) hamunuio, UMs, OTYECTBO (NocnegHee - Npu Hanuyuu), CBEAEHUR O MECTE XUTEeNnbLCTBa
3asBuTens - huanyeckoro nuua nMbo HaumMeHoBaHWe, CBeleHNUSt O MECTEe HaxOoXAEHUS 3aaBUTens -
opugu4eckoro nuua, a Takke Homep (HoMepa) KOHTakTHoro TenedoHa, agpec (agpeca)
SNEKTPOHHOW MOYTbl (MPW HaNW4UK) U NOYTOBLIN agpec, No KOTOpPbIM AoMmkKeH ObITb HanpasneH
OTBET 3aABUTENHD;

3) cBepeHus o6 obOxanyembix pelweHusx W gdeincteusx (6esgenctsun) oprasa,
NPeAoCTaBNALWEro MyHULMNANbHYK YCrnyry, OOMKHOCTHOrO nuua opraHa, npefocTasnsioLlero
MyHUUMNanNbHYK ycnyry, nubo MyHMUMNanbHOro cnyxallero, MHOrodyHKUMOHanNbLHOro UeHTpa,
paboTHUKa MHOroyHKUMOHaNbLHOro LeHTpa, opraHnsauui, npefycMoTpeHHbIX YacTbio 1.1 ctaTbu
16 ®epepanbHoro 3akoHa Ne 210-03, nx paboTHMKOB;

4) poBOAbl, HA OCHOBAHMW KOTOPbLIX 3asBUTENb HE COrfaceH C pelleHueM u OencTBuem
(BespencTBMeM) opraHa, npenocTaBnNALWIEro MyHUUWNanbHY Yycnyry, AOSMKHOCTHOro nuua
opraHa, npeaoCcTaBNSAIOLIEro MyHUAUMNanbHytlo ycnyry, nubo MyHUMUMNanbHOro cnyxallero,
MHOrOM®YHKLUMOHANbHOro UeHTpa, paboTHUKaA MHOro@yHKUMOHANBHOro UEeHTpa, opraHusauung,
npeaycMoTpeHHbIX 4acTeio 1.1 ctateu 16 depepanbHoro 3akoHa Ne 210-d3, ux paboTHUKOB.
3asBuTenem MoryT 6biTb NpeacTaBneHbl AOKYMEHTbI (NpWM Hanu4uu), noaTsepXxaatolue A0BOAb!
3aasuTens, NMbo nx Konuu.

5.4. MocTynuewasa xanoba noanexuT perucTpaumm B CPOK He no3aHee pabouero AHSA,
crneayouwlero 3a AHEM NOCTYNNEHUA.

5.5. Xanoba, noctynuBwas B opraH, nNpefoCcTaBNALMA MyHUUUNANBHYK YCNyry,
MHOTOMYHKUMOHANBHbBIA UEHTP, YYpeauTentd MHOrogyHKLUMOHaNbLHOro ueHTpa, B opraHusauuu,
npeaycMoTpeHHbIe YacTeo 1.1 ctaten 16 depepanbHoro 3akoHa Ne 210-93, nubo BbILLECTOALLMA
opraH (Npv ero Hanu4um), NOANEXMT PACCMOTPEHUIO B TEYEHWE NaTHaguaTn pabo4vnx AHEen co AHA




€€ pernctpauum, a B8 cnyvyae obxanosaHus oTkasa opraHa, NPEeAoCTaBNAOWEro MyHULUUNANbHYIO
YCrnyry, MHOroyHKUMOHanNbLHOro LeHTpa, opraHu3auui, npeaycMoOTpeHHbIX YacTeo 1.1 cTaTten 16
®epnepancHoro 3akoHa Ne 210-03, B npueme NOoKyMmeHToB y 3assuTens nubo B ucnpaBneHuu
AOCMYLUEHHBIX ONe4aTok 1 oWwmMboK Unu B cnyyae o6XanoBaHus HapyLUEeHUs YyCTaHOBMNEHHOro CpokKa
Taknx UCnpasneHni - B Te4eHne naTtv paboumnx gHen comHa ee peructpaumn.

5.6. lNo pesynbTatam paccMOTpeHUs anobbi NPpUHUMaeTCs O4HO U3 CNeayrLMX peLUeHA:

1) xanoba ynoenetesopseTcs, B TOM uucne B opMe OTMeHbl MPUHSATOrO peLLeHus,
VCNpasneHna OOonyLUeHHbIX oneyYaTok U owunGoKk B BblAAHHLIX B pe3ynbTaTe npeaocTaBneHus
MYHULMNANLHOW yCnyrn AOKYMEHTAX, BO3BPAaTa 3asBUTENIO AEHEXHbIX CpeAcTB, B3MaHue KoTophbIX
HE NPEAYCMOTPEHO HOpMaTUBHLIMU NpaBoBbIMK akTamu Poccuiickoit deaepaunm, HOpMaTUBHbLIMU
NpaBoBbIMU akTamu Pecnybnuku TatapcTaH, MyHULMNANbHLIMU NPABOBLIMU aKTamu;

2) B ynoBNeTBOPEHUM anobbl 0TKa3bIBAETCS.

He nosgHee pHs, cnegyroulero 3a gHem MPUHATUA pPELUeHNs, YKa3aHHOTO B HAaCTOALUEM
MyHKTE, 3as8BUTEN0 B NMUCbMEHHON (hOpMe U Mo XenaHuw 3asBUTens B SNEKTPOHHOW chopme
HanNpasnAaeTCs MOTUBMPOBAHHBI OTBET O pesynbTaTax PACCMOTPEHUS Xanobbi.

5.7. B cny4ae npusHaHus xanobel nognexaiien YAOBMNETBOPEHUIO B OTBETE 3aSBUTENK O
pesynbTatax paccMOTpeHWUs >xanobbl faeTcs WHgopMauus o OeilcTBuMSX, OCYLLIECTBNAEMbIX
OPraHoM, npefoCTaBsnAWMM MYHWLMNANbHYIO YCIyry, MHOTrO(YHKUMOHANbHbLIM ueHtpom nubo
OpraHusauunen, npefycMOTpeHHoW 4YacTelo 1.1 cTaTtbu 16 ®enepansHoro 3akoHa Ne 210-03, B
UENAX HE3aMEANNTENbHOMo YCTPaHEeHUA BbIABNEHHbIX HapyLLEHUH npu oKasaHWW MyHUUUNanNbLHOWM
ycnyrv, @ TaKe MpUHOCATCA U3BMHEHWS 3a [oCTaBneHHble HeyaobcTsa u yKasbiBaeTcs
MHPOPMaLIMA O AanNbHENWNX AENCTBUSX, KOTOpbIE HEOOXOAUMO COBEPLUUTL 3aABUTEMIO B LENSAX
NOMy4YeHUss MyHUUUNANLHOW yCnyru.

5.8. B cny4ae npuaHaHus xanobbl He noanexallen ynoBneTBOPEHUIO B OTBETE 3aBUTENIO O
PE3yNbTaTax pacCMOTPEHWA *anobbl AAKTCS apryMEeHTUPOBAHHLIE PAa3bLACHEHWS O npuYmnHax
MPWHATOrO peLUeHns, a Takke nHpopmauuns o nopsake o6xanosaHus NMPUHATOrO peLUeHus.

5.9. B cny4ae ycTaHOBNEHMS B Xo4e WAW noO pesynbTataMm paccMOTPEeHUs Xanobbl
fPUSHakoB cocTasa aAMUHUCTPATUBHOIO NPaBOHAPYLIEHWS AW NPECTYNNEHNS AOMKHOCTHOE nuuo,
paboTHUK, HafeneHHbIe NOMHOMOYUAMU MO PacCcMOTpeHuIo Xanob, HesaMeanNUTEeNbHO HaNpaBnAKT
UMetoLLMeca maTepuansi B opraHbl NPOKypaTypbl.




MpunoxeHne Ne 1

K AOMWUHUCTPATVBHOMY perfnaMeHTy
npefocTaBNEHNsa MyHULMNANbsHOW YCryru no
Bbldaye cnpasku (BbINMUCKK)

L4

®opma

(BnaHk opraHa, npegocTaenswoLwero MyHULMNAnbHYO ycnyry)

CIMNPABKA

CaeneHus 06 3K TPOHHOH NOAMHCH

HAormxHocTHoe nuyo (PUNO)

(noaAnUchb YNONHOMOYEHHOTO AOMKHOCTHOMO
nuua opraxa)




MpunoxxeHne Ne 2

K AODMUHUCTPATUBHOMY pernamMmeHTy
NPeAoCTaBNEHNA MyHULIMNANBHON YCryru no
Bblaa4ve cnpasku (BbIMUCKN)

®dopma

(BnaHk opraHa, NpeaoCcTaBnSAIOLLEro MyHULMNANBHYIO ycnyry)

Komy:

KoHTakTHble gaHHble:

MpeacTasuTens:

KoHTakTHble gaHHbIe npeacTasuTens:

PELWEHUE
06 oTkase B NpefoCcTaBNEHUN MyHULMNANLHON YCNyr

no BblAa4ye crnpaBKu (BbINUCKN)
oT

Ne

PaccmoTtpes Bawe 3asBsnexuve or Ne
K HEeMy [OKyMEHTbl, YNONHOMOYEHHLIM OpPraHoMm

NPUHATO pelleHne 06 oTkase B Bbldaye cnpaBku (BbINMCKM) MO cnenyoLlemMy OCHOBaHUIO:
[ononHutensHas nHdopmMaums:

W npunaraemsie

Caenenns o0 3J1eKTPOHHOM [MOAMHCH

HomkHocTHoe nuuo (®UNO)

(no4nunch YyNonHOMOYEHHOro AOMKHOCTHOrO
nvua opraHa)




MpunoxeHue Ne 3

K AGMUHUCTPaTUBHOMY perfameHTy
NPeaocTaBneHnsa MyHULMNanbHOM ycnyru no
BblAa4Ye Cnpasku (BbINUCKW)

4 dopma

(BnaHk opraHa, npegocTaBnsroLLEro MYHULUUNanNbHY ycnyry)

Komy:

KoHTakTHble faHHble:

Mpeacrasutens:

KoHTakTHble aaHHbIe npeacTaBuTens:

PELLEHWE
06 oTKase B NpMeme AOKYMEHTOB, HEOGXOANMBIX AMS NPeA0CTaBNEHMUS
MYHULMNANLHON yCnyru No Bblaade cnpasku (BbiNUCKK)
oT Ne

PaccmoTpes Bale 3aseneHue ot Ne M npunaraemsbie
K HEMY OOKYMEHTbI, YNOSIHOMOYEHHbLIM OPraHoMm
NPUHATO pelleHne o0 OTkase B NPUEME [OOKYMEHTOB, HeoBXoanMbix ANs npefocTaBneHus

MyHWLMNanbLHOW ycnyru no Bbigade cnpaeku (BbIMUCKM) NO CNeayoLWUM OCHOBAHUSAM:
4s

2;

Pa3bsacHeHue npuymnH oTkasa:

HononHutensHas nHdopmauus:

Bbl BnpaBe noBTOpHO o6paTuThcA B YNONTHOMOYEHHbIN OpraH Cc 3asiBMeHWeM O
NPEAOCTaBNEeHUM yCNyru Nocne yCTPaHeHNUs yKkasaHHbIX HapyLUEHWA.

[aHHbln OTkas MoxeT ObiTb 06XanosaH B AocynebHOM nopsake nyTem HanpasneHus
*xanobbl B yNnonHoMo4eHHbIN opraH, a Takke B cyae6HOM nopsaake.

CeeneHHs 063/1eKTpOHHOH MOANHCH

HomxHocTHoe nuuo (PUNO0)

(noanuchb YyNonNHOMOYEHHOro 4OMKHOCTHOrO
nwnua opraxa)




Mpunoxexne N2 4

K AOMUHUCTPaTUBHOMY pernaMmeHTy
npegoCcTaBnNeHNs MyHULMNANBHOW yCcnyru no
BblAa4ye CnpaBKu (BbINUCKW)

*

dopma

B
(HaumeHoBaHWe opraHa MecTHoOro
camoynpasneHus)

oT

(dpamunusa, nms, oTHECTBO, NACNOPTHbIE AAHHbIE,
perucTpauuio No MecTy XUTenbCcTBa, agpec
3N1EKTPOHHOW NoYThkI, TeNedoH)

3AABINEHUE
O Bblgaye crpaBKu (BbINUCKKN)

Mpowy Bac sblgaTe cnpasky (BbINUCKY)
(ykasaTb BUA CNpaBKu)

K zaaBnexuto npunararTCA:

PeayanaT npeaocTtaBneHunsa MYHMLI,I/‘[I'IaJ'IbHOﬁ ycnyru, npowy npenocTtaBnTb:

D B NMUYHLIA KabuHeT lMNopTana rocygapCTBEHHbIX U MyHUUMNANbHLIX ycnyr PecnyBnunku
TaTapcTtaH;

[:I B MHOMOQYHKUMOHaNbHOM  LEHTPE  NpeaoCTaBNEHUs  rOCYOAAPCTBEHHbIX U
MyHuUMnanbHbix ycnyr Pecnybnukn TaTtapcTan;

EI B OpezaHe.

(naTa) (nognuce) (®.1.0.)




[MpunoxeHne Ne 5

K AGMUHUCTPaTUBHOMY pernameHTy
MPEAoCTaBNeHNA MyHULMNANLHOM YCryr no
BblAaye cnpasku (BbINUCKM)

Pykosogutenio
McnonHutensHoro komuteTa

oT:

SAABIEHUE
06 McnpaBneHUn TeXHUYECKON OLLNBKM

Coobwar o6 owmbke, aonyLieHHON NpY OKasaHMu MyHUUMNanLHOW YCNyrM no Bbloade
Cnpasku (BbINUCKH).

3anucaHo:

MpaBuneHble cBeaeHUs:

Mpowy wucnpasutb AONYLUEHHYIO TeXHUYECKYl0 OWUubKy W BHECTU COOTBETCTBYIOLME
VISMEHEHNA B LOKYMEHT, ABMNAOLMNIACA pe3ynbTaToM MyHULUNANLHON ycnyru.

[Mpunaraio cnegyolme gokyMeHTbI:

1.

2

B cnyyae npuHaTus pelueHus o6 oTKNOHEHUM 3aABneHns 0B ucnpasneHun TexHUYeckol
OLUMOKM MpOLLy HanpasuTk Takoe peLueHue:

NOCPEACTBOM OTNPaBNEHUA SNEKTPOHHOIO AOKYMEHTA Ha appec E-mail: :

B BUAE 3aBEPEHHOW Konuu Ha ByMakHOM HOCUTENe MoYTOBbLIM oTnpaBneHvemM no agpecy:

Hactoswwmm nogTteepxparo: cBefeHWs, BKMIOYEHHble B 3asiBNEHNe, OTHOCALUMECH K Moeit
NINHHOCTN U NPEACTaBNSEMOMY MHOIO NULLY, 8 Taloke BHECEHHbBIE MHOI0 HWXe, nocToBepHbl. [JoKyMEHTbI
(KoMK IOKYMEHTOB), MPUMOXKEHHbIE K 3asBREHUIO, COOTBETCTBYIOT TpeboBaHUAM, yCTaHOBMEHHLIM
3aKkoHoaaTenscTBoM Poccuitckon ®egepaumy, Ha MOMEHT NPEeACTaBNeHWs 3asBIEHUSI 3T AOKYMEHTbI
AGACTBUTENbHBI U COEPXAT AOCTOBEPHBIE CBEASHNS.,

(paTa) (mnoanucek) (.1.0.)




