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O6 yTBepXaeHUn AOMUHUCTPATUBHOIO perflaMeHTa
npenocTaBneHnss  MyHUUMNanbHOW  ycnyrm  no
Bblaye crnpasku (BbIMUCKM)

B cooteetcTtBUMM ¢ PenepanbHbiM 3akoHOM OT 06 okTabpsa 2003 Ne 131-d3 «O6
obwmMx npuHUMNax opraHuM3auunm MeCTHOro camoynpasneHuss B Poccunckon
depepauunmn», PegepanbHbiM 3akoHOM OT 27 mnons 2010 Ne 210-9d3 «O6 opraHusaumm
npeaocTaBNeHNsa rocygapCTBEHHbIX YU MyHUUMNAnbHbIX ycryr», 3akoHoMm Pecny6nuvku
TatapctaH ot 28 nona 2004 Ne 45-3PT «O mecTtHOoM camoynpasrieHun B Pecnybrnvke
TaTtapcrtaHy», NoctaHoBneHnem KabuHeTta MuHuctpoB Pecnybnukm TatapctaH ot 02
HoA6ps 2010 Ne 880 «O6 ytBepxaeHun [lopsagka paspaboTkm u  yTBEpXKOAEHUS
aAMWUHUCTPATUBHbLIX  pPernameHToB  NpedoCTaBfEHUs  rOCYAapCTBEHHbIX  YCryr
NCMOMHUTESbHBIMU OpraHaMmn rocyaapcteeHHon Bractu Pecnybnvkm TaTapctaH un o
BHECEHUN W3MEHEeHWA B oOTAenbHble nocTtaHoBneHus KabuHeta MwuHuCTpOB
Pecnybnukn TaTtapctaH», YCTaBoM MyHuUMnanbHOro obpasoBaHus «HOTasuHcKoe
cenbckoe noceneHne» KOTasMHCKOro MyHuuunanbHoro pavoHa Pecnybnukm TatapcTaH,
npuHaToro peweHnem CoseTa HOTasMHCKOro cenbckoro noceneHns KOTasmHckoro
MyHMumnanbHoro pavioHa Pecnybnuku TaTtapctad ot 17.07. 2019 Ne 10, NonoxeHnem
06 WcnonHutenbHoMm komuteTe HOTa3MHCKOro cenbckoro nocenieHnst KOTasuHckoro
MyHUUMNanbHOro pawnoHa Pecnybnukn TatapctaH, npuHATOro peweHnem CoseTta
KOTasnHckoro cenbckoro nocenennsa ot 10.03.2017 Ne 3, icnonHuTenbHbIK KOMUTET
FOTasnMHCKOro cenbckoro noceneHus FOTasmMHCKOro MyHMUMMNanbHOrO panioHa
Pecnybnukn TatapctaH nocTaHOBNSAET:

1. Y1BEepauTb npunaraembin ALMUHUCTPATUBHBLIN pernameHT
npefocTaBneHnuss MyHUUMNAnbHOM  YCNyrm nNo Bbldave CrpaBKku
(BbINUCKN).

2. [Mpu3HaTb yTpaTUBLLINM CUNY:

MNMoctaHoBneHne  WcnonHutenbHoro  komuTeta  KOTa3MHCKOro  CEenbCKOro
noceneHns KOTasMHCKOro MyHuuMnanbHOro panoHa Pecnybnukn TatapctaH oOT
04.02.2022 Ne 4 «O BHeCeHUM WU3MEHEHUN B «AOMUHUCTPATMBHLIN perfnameHT
npeaocTaBNeHNa MyHULMNANbHOW YCNYr Mo U3MEHEHMIO BMAA YCINOBHO pa3peLleHHoro
MCMNoMnb30BaHUSA 3eMerbHOro yyacTkay, YTBEPXAEHHbIN lMocTaHoBneHEM
NcnonHuteneHoro komuteta HOTasnHCKOro cenbckoro nocenexHvs HKOTasmHckoro
MyHMumMnanbHoro pavoHa Pecny6nukmn TatapcTtaH ot 28.05.2018 Ne 19;

3. OO6HapogoBaTb HacToOsilLlee MOCTaHOBMIEHME MyTeM pasMeLleHna Ha
MHpopMaUMNOHHbIX cTeHgax  KOTasuHckoro cenbckoro noceneHuss  KOTasmHCKOro



MyHMUMNanbHOro pamnoHa Pecnybnukn TaTapcTtaH, onybnukoBaTb Ha OdULMaNbHOM
noptane npaBoBoM WHGopmauum Pecnybnukn TatapctaH B WMHGOPMaLNOHHO-
TeNnekoOMMYHUKaLUNoOHHON ceTn «MHTepHeT» no agpecy http://pravo.tatarstan.ru/ n
pasMecTuTb Ha cante KOTasnmHckoro myHuumnanbHoro parvoHa Pecnybnvkm TatapcTaH
B cocTtaBe [lopTana MmyHuumnanbHblx obpasoBaHun Pecnybnukn TatapctaH EgunHoro
MopTana opraHOB rocygapCTBEHHOM BflaCTM W MECTHOrO  camoyrnpaBrieHus
«OdmumanbHbin - TaTapctaH» B MHGOPMALMOHHO-TENEKOMMYHUKALMOHHON  CeTu
«MHTepHeT» no agpecy http://jutaza.tatarstan.ru/.

3. HacTosuiee noctaHOBEHNE BCTynaeT B CUIy CO AHA ero obHapoaoBaHus.

4. KOHTpOrb 3a UCMNOSTHEHMEM HACTOSLLErO NOCTAHOBIEHNS OCTaBIISAO 3a COBOMN.

MmaBa KOTa3unHckoro
CerbCKOro noceneHus

F%M.I'anmmos

lNpunoxeHne



K NOCTaHOBMEHUIO
NcnonHuTtenbHoro

komuteta KOTasmHcKoro
CEenbCKOro noceneHuns
KOTasnHCKOro MyHMUMNanbLHOro
panoHa Pecnybnukn TaTtapctaH
oT «22» _mapTta 2022 r. Ne 8

ALMUHUCTPATUBHbIN pernamMmeHT
npeAocTaBneHUA MyHULMNanbLHOM yCnyru no Bblgaye cnpaBku (BbINUCKK)

1. O6wWwme nonoxeHus
1.1. TNpegmeT perynupoBaHns agMUHUCTPATMBHOIO pernameHTa

Hactosiwuii agMUHUCTPaTUBHBIA pernamMeHT npefoCcTaBfeHust MyHUUMnanbHON
ycnyr (ganee — aAMUHUCTPATUBHBIN pernamMeHT) ycTaHaBnMBaeT CcTaHaapT U Nopsiaok
npefocTaBneHNs MyHULMMNANbHOW YCryrM no Bblgave crnpaBku (BbiMucku) (oanee —
MyHMUMNanbHas ycnyra).

1.2. Kateropun 3asiButenen

1.2.1. Jluyamun, vmerWwUMn npaBo Ha MofydYyeHUe MyHUUMNanbHOW YCIyri,
ABMAKTCA (pusndeckue nuua (ganee — 3asaBUTEND).

1.2.2. C 3asgBneHnemMm BnpaBe ob6paTUTbCA nNpeacTaBUTENb 3asBUTENS,
AENCTBYIOLWNA HA OCHOBaHUM OOKYMEHTA, YAOCTOBEPSIOLLEro ero nosiHoMouna (ganee
— NpeacTaBuTENb 3a8BUTENS).

1.3. Nopsagok MHpopMUpPoBaHUS O NPeaoCTaBEeHUN MyHULMNANBHOW YCIyTU

1.3.1. WHpopmauma o nopsiake npenoctaBfieHUs MyHULMNOANbHOW  YyCryru
pasmeLllaeTcs:

1) Ha WHMOPMAUMOHHBLIX CTeHOaX, COoAepXalmx BU3yanbHYIO U TEKCTOBYIO
MHOPMALMIO O  MyHMUMNANbHOM  yCryre, pPacnosyiOXEeHHbIX B  MOMELLEeHUAX
MHOTOYHKLUNOHANbHbIX LEeHTpoB npeaocTaBneHns rocyaapCTBEHHbIX n
MYHULMNANbHbLIX YCNYT.

2) Ha oduuManbHOM CanTe MYHUUMNANbHOrO panoHa B WMH(OPMALMNOHHO-
TenekoMmyHukaumoHHon cetn «MHTepHeT» (https://www. (http://jutaza. tatarstan.ru);

3) Ha [loptane rocyaapCTBEHHbIX W MyHUUMNanbHbIX Yycnyr Pecnybnuku
TaTapcraH (https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckun noptan);

4) Ha EguHomM nopTtane rocygapCTBEHHbIX U MyHULMNANbHbIX yCnyr (yHKUWIA)
(https:// www.gosuslugi.ru) (aanee — EguHbein noptan);

5) B rocyaapCTBEHHOW MHpOpMaLMOHHON cucteme «PeecTp rocygapCTBEHHbIX U
MyHUUMnanbHbiX ycnyr Pecnybnvkn Tatapctan» (http://frgu.tatar.ru) (ganee — Peectp
rocyAapCTBEHHbIX 1 MyHULMNANbHbBIX YCNYT).

1.3.2. KoHcynbTupoBaHMe no Bonpocam MpeaocTaBeHns MyHuUMnanbHOW
YCIyr1 OCyLLeCTBNAETCA:

1) B MHOroyHKUMOHAmbHbIX LEHTpax NpeaoCTaBfeHNsa rocygapCTBEHHbLIX U
MYHULMNANbHbIX YCAYr NPY YCTHOM 06paLleHnn - JIMYHO 1NN No TeneqoHy;

2) B UHTepakTMBHOM (hopme PecnybnnkaHckoro noprana;



3) B WcnonHutenbHom komutete HKOTaA3MHCKOrO CenbCKOro rnocerieHns
FOTasnHckoro MyHuuMnanbHoOro panoHa Pecnybnukun TatapctaH (Oanee — Mcrionkom):

npu yCTHOM OBpaLLeHUN - IMYHO NN NO TENEOHY;

npyu NMCbMEHHOM (B TOM Yncre B OpMe NIEKTPOHHOIO JOKyMeHTa) obpalleHmum
— Ha ByMakHOM HocuTEere Mo NoYTe, B ANIEKTPOHHOM dOPME MO ANEKTPOHHOW NouyTe.

1.3.3. Hpopmauma Ha EpguHom noptane, PecnybnukaHckom noprtane o
nopsiAKe N Cpokax NpeaocTaBfeHNs MyHULMNANbHON YCyrn Ha OCHOBAHUN CBEOEHUN,
cogepxawmxca B PeecTpe rocygapCTBEHHbIX M MyHUUMNANbHbIX  YCAYT,
npegocTaBnseTcs 3asasButento becnnaTHo.

[ocTyn K nHopmauum o cpokax U nopsagke npeaocTaBreHns MyHUUunanbHom
ycnyrm ocyuiectensaeTca 6e3 BbINOMHEHUS 3asaBuTenemM kakux-nmbo tpebosaHui, B TOM
yucrne 6e3 MCNonb30BaHUA NPOrpaMMHOro obecrneyeHus, yCTaHOBKa KOTOPOro Ha
TeXHN4YeCcKne cpeacTtBa 3aaBuTens TpebyeT 3akmnoyeHUs NULEH3NOHHOMO UM MHOTO
cornawleHus c npaBoobnagatenem nporpaMmmHoro obecneyeHus,
npeaycmaTpuBatoLEero B3MMaHue nnatbl, permctTpaumio unu aBTopusauuio 3asasButens
WU NpegocTaBneHne MM NepcoHarnbHbIX AaHHbIX.

1.3.4. MNpun obpalieHnn 3aaBuTeNs SIMYHO UK NO TenedoHy B COOTBETCTBUU C
NOCTYNMBLUMM ObBpalleHneM npeaocTaBnaeTcs MHopmaLums:

1) O MeCTe HaxoXAeHUst MHOroyHKUMOHANbHOMO LEeHTpa
npefocTaBrieHnMs  FTOCYAApCTBEHHbIX M MyHUAUMNANbHbIX  YCIyT,
Ucnonkoma:

Pecnybnuka TartapctaH, HOTasMHCKMA MyHMUMNanbHbI panoH, c.kKOTasa,

yn.Amutposa, 4.2.

Mpadhunk paboThbi:

noHeaenbHUK — naTtHuua: ¢ 7-30 go 16-00;

cybb6ota c 7-30 go 11-00,

BOCKpPECEHbE: BbIXOAHOW AEHb.

Bpema nepepbiBa Ons OoTAbIxa M NUTaAHUA yCTaHaBnMBaeTCs npaBuiiamu

BHYTPEHHEro TPYyA4OBOro pacrnopsigka.

CnpaBo4Hbi TenedoH 8 (85593) 4-00-55;

2) O nopsigke NpeaoCTaBfeHUs MyHULMMAnbHOW yCryrn, o
crnocobax n cpokax nogavv 3asBrneHum;

3) O KaTeropusix rpaxgaH, KOTOpbIM NpeaocTaBnsieTcs
MyHUUMNAnNbHas  ycnyra; O  HOPMaTUBHbIX  MPaBOBbIX  aKTaXx,
perynupyloLmx BONPOChl NpegoCcTaBneHnst MyHULMNanbHON yCnyru;

4) O nepeyvyHe AOKYMEHTOB, HEOOXOAMMBIX O PacCMOTPEHUS
3aaBNeHNs 0 NpPeaoCcTaBneHn MyHUUMNAanNbHOM yCryrn, 0 Cpokax npmema
N perncTpaumm 3asBreHus;

5) 0 Xofe npefocTaBneHns MyHUUunanbHOM yCnyru;

6) O MecCTe pasMelleHuMss Ha  odmumanbHOM  caunTte
WMHpopMaLMKM No BonpocamM NpeaocTaBneHns MyHUUUNanbLHOW yenyri;

7) O nopsigke obxanoBaHus OencteurM unu 6e3gencrTems
AOJDKHOCTHBIX NUL, Mcrionkoma.

Mo nMCbMeHHOMY OOpalWeHnio COTPYAHMKM OTAeNnia, OTBETCTBEHHOIMO 3a
npeaocTaBrieHMe MyHUUMNanbHOM  ycnyrn, noapobHO B MUCbMEHHOW opme
Pa3bsACHAT 3asABUTEN0 MOPSAOK MNPefoCTaBfeHUs MYHULMNANbHOW  YCnyrn W
BOMPOCHI, YKa3aHHble B HACTOAWEM MNyHKTE aaMWHUCTPATUBHOINO pernamMeHTa, u B
TeyeHne Tpex paboumx OHen co OHA perncTpaumm obpalleHus HanpaensoT OTBET
3aasutento. OTBeTbl AaloTca Ha A3blke obpalleHuns. B crniyyae HEBO3MOXHOCTM AaTb
OTBET Ha 43blke obpalleHuss MCMNOMb3YTCA FOCyAapCTBEHHbIE A3blkM Pecnybnukn
TarapcTaH.



1.3.5. ViHpopmauusa no Borpocam MNpedoCTaBrieHUs MYHULUMMAnbHOW YCnyru
pasMmellaeTca Ha ouumanbHOM canWTe  MyHUUMNAnNbHOrO pavoHa W Ha
MHPOPMAaLMOHHbIX CTeHAAX B NomMeLlleHusax Mcronkoma onsa paboTtbl ¢ 3ad9BUTENSMN.

MHpopmauma Ha rocygapCTBeHHbIX — s3blkax  Pecnybnukm  TaTtapcTaH,
pasMellaemMass Ha WHMOPMAaUMOHHbLIX CTeHd4ax W Ha oduumanbHOM caunTe
MyHUUMNANbHOIO  panoHa B MHJOPMAUUOHHO-TENEKOMMYHUKALUMOHHON  CeTu
«VIHTepHeT», BKNIOYaeT CBedeHUs O MyHUUMNanbHOW Ycryre, cofepXxawimecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 210, 2.11, 5.1 agMMHUCTPATUBHOIO pernameHTa,
WHpOpMaLMIO O MeCTe HaxOXAEHWsl, CrpaBo4vHbIX TenedoHax, BpeMeHu paboTbl
Ucnonkoma, o rpaduke npuema 3asiBfieHUA Ha npefocTaBfieHne MyHULMMnansHOW
ycnyru.

1.4. HopmaTturBHbIE NpaBOBbIe aKTbl, perynupytoLlme npegocTasneHne
MYHULMNANbHOW yCnyru

1.4.1. TlepedyeHb  HOpPMaATMBHbLIX  MNPaBOBbIX  aKTOB, perynmpyoLwmx
npegocTaBfieHe MyHUUMNAanbHOW YCryrn (C yKasaHMEM PEKBU3UTOB HOPMATUBHbIX
NpaBOBbIX aKTOB M WCTOYHUKOB WX OdULManbHOro onybnukoBaHus), pasmelleH Ha
EovHom noptane, B PeecTpe rocygapCTBEHHbIX W MyHMUMNASbHbLIX YCAyr, Ha
ochuymanbHoOMm cante MYHULUMUNANbLHOro panoHa B NHGOPMaLMOHHO-
TenekoMMYHUKaUNOHHOM ceTu «IHTepHeT».

1.4.2. TekCT agMWHUCTPATMBHOIO perfamMeHTa B [OEUCTBYHOLLEN pefakumm
nognexuTt pasmMmelleHnto Ha EguHom nopTtane, B PeecTpe rocydapCTBEHHbIX U
MYHALMNANbHbIX YCNyr, Ha oduuManbHOM calTe MyHUUUNanbHOro panoHa B
NHPOPMALNOHHO-TENEKOMMYHUKALUNOHHOM ceTu « IHTepHeT».

1.5. TepMVIHbI, ncnosibdyemMmble B agMUHNCTPATUBHOM pernamMeHTe, n Ux onpenereHna

1.5.1. B agMuMH1UCTpaTUBHOM pernameHTe UCnonb3yTcs crneayrowme TepMuHbl 1
onpeneneHvs:

yaaneHHoe paboyee MeCTO MHOrO(PyHKUMOHANbHOro UeHTpa npefocTaBneHus
rOCy4apCTBEHHbIX W MyHUMUMMANbHbIX YCRAyr — TeppuTopuanbHo obocobneHHoe
CTPYKTYpHOE nogpasgeneHve (ochunc) MHOrOPyHKUNOHANbHOro ueHTpa
npeaocTaBnNeHNsa rocygapCTBEHHbIX U MyHULMNANbHbBIX YCAYr, CO30aHHOEe B rOpOLCKOM
(cenbckom) noceneHnn MyHULMNanbLHOro pamoHa Unn B ropogckom okpyre Pecnybnuku
TatapctaH B cCOOTBeTCTBUM C MyHKTOM 34 [lpaBun opraHusaumn LeATeNIbHOCTU
MHOIOYHKLMOHANbHbIX LLeHTpOB npegocTaBneHuns rocyaapCTBEHHbIX n
MYHULUMNAnNbHbIX YCAYr, YTBEPXKAEHHbLIX NOCTaHOBMeHNeM [NpaButenbcTBa Poccumnckom
®epepaumm ot 22 gekabpa 2012 r. Ne 1376 «O6 ytBepxaeHum NpaBun opraHMsaumm
AEATENbHOCTM MHOrOQYHKLMOHANbHbBIX LEHTPOB NPeAoCTaBNeHNss rocyaapCTBEHHbIX U
MYHMLUMNANbHbIX YCNyry;

TexHuyeckaa ownbka - owwnbka (onucka, onevaTka, rpammartvyeckas Wunu
apupmeTnyeckas owmnbka nmbo nogobHas owwnbka), AOMyLEeHHask OpraHomM,
NpeaoCTaBNALWMM  MyHUUMNANbHYO  YCNyry, W npuBewasi K HeCOOTBETCTBUIO
CBeLEHUN, BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHUUMNAnbHOW YCNyru), CBEAEHUAM B
AOKYMEHTax, Ha OCHOBAHWUWN KOTOPbIX BHOCUUCb CBEAEHWS;

EovHaa cuctema wpeHTudmkaumm wn  ayteHTMdukauum B UHEPACTPYKTYpe,
obecneunBatoLLen NHGOPMAaLMOHHO-TEXHOSOrMYecKoe B3auMoLeNCTBME
NHPOPMALMOHHBIX CUCTEM, UCNOSb3yeMbIX OS5 NPeAoCTaBNeHNsa rocy4apCTBEHHbIX U
MyHMUMNANbHbIX YCNyr B 3neKTpoHHou c¢opme (ganee — ECUA) — depepanbHas
rocygapcrtBeHHas MHGoOpMaLMoHHas cuctemMa, obecneyvmBaroLlasd CaHKLUMOHNUPOBAHHbIN
AOCTYN Y4aCTHUKOB MHAOPMAaLMOHHOIO B3aUMOAEWCTBUS B CUCTEME MOeHTUdUKaumm un



ayTeHTudpukaumm K NHopMaLuu, cogepxallencs B rocyaapCTBEHHbIX
MHPOPMALMOHHBIX CUCTEMAX N UHbIX MHPOPMALIMOHHBIX CUCTEMAX;

Mo®Ll - locypnapctBeHHOe OGropkeTHoe yupexaeHne «MHOorogyHKLMOHaNbHbIN
LEeHTp npefocTaBrieHUs1 roCygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr B Pecnybnvke
TaTtapcTtaHy;

AUNC ML - ABTOMaTM3MpOBaHHAsA NHOPMaLMOHHas cuctema
MHOTOYHKLMOHANbHbIX LEeHTpOB npegocTaBneHuns rocyaapCTBEHHbIX n
MyHuUMNanbHbIX yenyr Pecnybnuvku TaTtapctaH.

1.5.2. B agMMHMCTpaTMBHOM pernameHTe noA 3asiBNieHNEM O npefoCTaBreHum
MyHMUMNanbHOW ycnyru (ganee - 3asiBneHne) NoHMMaeTcs 3anpoc O npeaocTaBneHnm
MYHMUMMNANbHOW YCMyrM, NOAaHHbIN B COOTBETCTBMM C MNYyHKTOM 3 cTatbun 2
depepanbHoro 3akoHa oT 27 wuonsa 2010 roga Ne 210-03 «O6 opraHusaumm
npeaocTaBnNeHNsa rocyaapCTBEHHbIX U MyHUUMNAnbHbIX yenyr» (aanee — ®enepanbHblii
3akoH Ne 210-93).

2. CtaHpapT npeaocTaBneHUss MyHULMNanbHON yCrnyru
2.1. HaumeHoBaHne MyHuUumMnanbHOW ycryru
Bbligaya cnpaBku (BbINMCKN).

2.2. HaumeHoBaHWe UcnonHNTEeNbHO-pacnopaguTeibHOro opraHa MeCTHOro
camoynpasfeHus, HenocpeacTBEHHO NPeAoCTaBnSoLWEero MyHULUNAIbHYO YCyry
NcnonHuteneHbIn kommuteT KOTasMHCKOro cenbckoro nocerieHns KOtasmHckoro
MyHUUMnanbHoro panoHa Pecnybnuku TatapcTaH.

2.3. OnncaHne pesynbTaTta npeaocrtaBlieHUA MyHMLlMHaﬂbHOVI ycnyru

2.3.1. PesynbTaTtoM npefocTaBfieHnUs MyHUUMNANbHOW YCNyru BNgeTcs:

1) cnpaBka (Bbinucka) (npunoxeHne Ne 1 Kk HacTosiwemy
agMUHNCTPaTUBHOMY perfameHTy);

2) peweHne 06 oTkase B NpPeaoCTaBNeHUM MyHULMNANbHON
ycnyrim - (npunoxeHne Ne 2 K HacTodwemy agMUHUCTPaTUBHOMY
pernameHTy);

3) peweHne ob oTkase B NpuemMe OOKYMEHTOB, HEOOXOOUMbIX
ANa npefocTaBneHns MyHuumnanbHon ycnyru (npunoxeHune Ne 3 K
HacTosILLEMY aAMUHUCTPATUBHOMY pernamMmeHTy).

2.3.2. PesynbTaT npegoctaBfieHNs MYyHULMNOANbHOM YCRyrM HanpasrisieTcs
3aaBuTENt0 B (OPME  SMEKTPOHHOrO  [OKYMEHTa, MOoAMNUCAHHOIO  YCUNEHHOW
KBanM@ULMPOBAHHOW 3MEKTPOHHON NOLMUCHIO YNOMHOMOYEHHOIO AOSMKHOCTHOMO nvua
Wcnonkoma (nnbo Mcrionkom), B cooTBeTCTBUMU ¢ DeaeparbHbiM 3aKOHOM OT 6 anpens
2011 ropga Ne 63-®3 «O6 anekTpoHHOM nognucuy» (ganee — ®enepanbHbI 3aKoH N
63-®3) B nnuyHbIM kabuHeT EguHoro noptana. B cnyyae HanpaBneHus 3asiBrieHust
NOCpPeaACTBOM PecnybnunkaHckoro noprtana pesynbTaTt npegocTaBneHns
MYHMUMNANbHOW YCNyrn HanpaBnsaeTCa Tak e B NU4YHbIA kabuHeT PecnybnunkaHckoro
noprtana.

2.3.3. o BbIbOpy 3asBUTENs pe3ynbTaT NPeaoCTaBleHUs MyHULMNanbHON
ycnyrn Bblgaetcs B OpraHe wnu B ML, B dopme 3k3emnnspa 3SMNeKTPOHHOro
AOKYMEHTa, pacrneyaTaHHOro Ha OyMaXHOM HocuTene, 3aBEpPEHHOro nevaTblo U
NoAMNUCbID COOTBETCTBEHHO YMOMHOMOYEHHOrO LOMKHOCTHOro nuua OpraHa wnm
paboTHuka MOLI.



2.34. 3agasuTtenb Brnpase nony4nTb pesynbTar npegocTaBneHus
MyHMUMNAanbHOW ycnyrm B oopMe 3r1eKTPOHHOro AOKYMEHTa B TEYEHUEe CpoKa AencTBus
peasyrnbTata NnpegocTaBneHnsa MyHUUUnanbHOW YCryri.

2.4. Cpok npefocTaBieHUss MyHUUMNanbHOW YCIyrn, B TOM YUCHe C y4eTOM
Heobxo4MMOCTHN obpalleHnss B opraHnsaumnm, y4acTBytoLmMe B NpegocTaBeHnm
MYHUUMNANbHOW YCryru, CPOK NPUOCTaHOBMNEHNSA NpeoCTaBNeHUs MyHULUMNANbHON
yCryru B crniydae, ecriv BO3MOXHOCTb NPUOCTAHOBMEHUS NpeyCcMOTpeHa
3akoHogaTtenbcTBoM Poccunckon denepaunn, Cpok Bblgayum (HanpasreHus)
OOKYMEHTOB, SIBMAIOLINXCH pe3ynbTaToM NpefocTaBneHnss MyHUUunansHom ycnyrm

2.4.1. MyHuumnanbHas ycnyra npeaocTaBnsieTcs B Te4eHne Tpex paboumx gHen.

2.4.2. lNpunoctaHoBMNEHNe Cpoka NpefoCcTaBfieHUsT MyHUUUNANbHOW YCNyru He
npeaycMOTpEHO.

2.4.3. HanpasneHne OOKyMeHTa, SBMSKOLWEroca pesynbTaToM npefocTaBneHus
MyHMUMMANbHOM  ycryru B (bopMe  9NEeKTPOHHOro  AOKYMEHTa,  3asdBUTEr0
OCyLlecTBNAeTcs B AeHb OOPMIIEHUS U perucTpaumm pesynbtata npegocTaBrieHus
MYHULMNANbHOW YCyriu.

2.5. NcuepnbiBatowwmi nepeyvyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHodaTeslbHbIMU U UHBIMU HOPMATUBHBIMW NPAaBOBbLIMW akTaMu 4SS
npenoCcTaBfeHNs MyHULMNANBHOW YCNYrn, a Takke YCryr, KOTopble ABMASATCSA
HeobxoauMbIMKU 1 06sa3aTeNbHBIMU ANA NpegoCTaBNeHUs MyHULMNanbHbIX YCNYT,
nognexawux npeactaBneHnto 3asaBuTenem, cnocobbl X NONyyYeHUs 3asaBUTENEM, B
TOM YmcCre B ANEKTPOHHON doopme, NOPSAOK NX NpeacTaBieHus

2.51.0ng nonyyeHns MyHUUMNANbLHOW YyCryrn 3asBuTenb npeacraBnsier
cneayroLwmne JOKYMEHTbI:

1) AOKYMEHT, yAOCTOBEPSAOLWMIA NIMYHOCTL (He TpebyeTcs B criydae obpalieHus
nocpeacteoM PecnybrnvkaHckoro noprana);

2) AOKYMEHT, yOOCTOBEPSAIOLLMIA NONTHOMOYMS NpeaCcTaBUTenNs 3adaBUTENS;

3) 3asBneHue:

B bopme JoKyMeHTa Ha BymaxkHOM HocuTene (npunoxeHne Ne 4 K HacTodAemy
aAMUHNCTPATUBHOMY perfiaMeHTy);

B 9NEKTPOHHOM dopme (3anonHseTcq NOCPEeACTBOM BHECEHUS
COOTBETCTBYIOLUNX CBEAEHWUA B 3NEKTPOHHYK (hopMy 3asiBreHus), noanucaHHoe B
cooTBeTCTBUM C TpeboBaHusMM nyHKTa 2.5.3 agMUHUCTPATMBHOIO pernameHTa, npu
obpalueHnn nocpeactesom PecnybnvkaHckoro noprana;

4) B cnyyae, ecnv Ona npefocTaBneHnss MyHUUMNanbHOW ycnyrm Heobxoavma
obpaboTka mepcoHanbHbIX OaHHbIX NvUa, He SBNSAOLWErocs 3asBuTenemM, U ecnu B
COOTBETCTBUM C (befepanbHbIM 3aKOHOM 0bpaboTka TakMx MNepcoHanbHbIX AaHHbIX
MOXeT OCYLLEeCTBATbCS C COrnacus ykasaHHoro nvua, npy obpatleHmmn 3a nonyvyeHnem
MYHUUMNANbHOW YCryrn 3asBuTeNnb [OOMOMHUTENbHO MpeacTaBnaAeT [OOKYMEHTbI,
noAaTeBepXgarwLme norfyYyeHne corfacus ykasaHHOro nuvua WnM ero  3aKOHHOro
npeactaButens Ha obpaboTKy nepcoHanbHbIX AAHHbLIX yKa3aHHOro nuua. [JoKyMeHThI,
noAaTeepXaroLlme nonyvyeHne cornacus, mMoryt OblTb npegctaBneHbl B TOM 4Yuche B
dopme 3NEKTPOHHOrO JOKYMEHTA;

5) B cnyyae, ecnun 06A3aHHOCTb XpaHeHWa [omMoBon KHurm o 31.12.2017
BO3raranacb Ha COGCTBEHHMKOB XWMblX MOMELLEHWNW, 3asiBATENEeM npeacTaBnaeTcs
AOMOBas KHUra;



6) npaBoyCTaHaBnNuBawLLMe AOKYMEHTbI HA UHONBUAYaAITbHbLIA XWUIMOW AOM (ecnu
npaBo COBCTBEHHOCTU He 3aperucTpypoBaHo B EguHOM rocygapcTBeHHOM peecTpe
HEeOBMXMMOCTMW) — O118 BbIMUCKM U3 NOXO3ANCTBEHHOW KHUTU.

2.5.2. 3asBneHve v npunaraemble AOKYMEHTbl MOryT ObiTb MNpeaCcTaBMeHbI
(HanpaBneHbl) 3asBUTENEM OOHUM U3 CreayrLwmnx cnocobos:

1) yepe3 MOPL| Ha BymMaXkHbIX HOCUTENSAX U B BUOE INEKTPOHHbLIX AOKYMEHTOB,
COOTBETCTBYHOLNX TpeOOBaHNAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO perfnameHTa;

2) nocpeacteoM PecnybnvkaHCKoOro noprana B 3f1€KTPOHHON hOpME;

3) B OpraH nn4yHoO unm nocpeacTBOM NOYTOBOW CBSA3M HA ByMa)KHOM HOCUTENeE.

3asBrneHne un npunaraemble LOOKYMEHTbl, NPW HanpasBrneHuu MNocpeacTBOM
NOYTOBOW CBA3N, 3aBEPAIOTCH B YCTAHOBIIEHHOM MOPSIAKE.

2.5.3. 3asBneHne npu HanpasreHMn nocpeactBsoM PecnybnukaHckoro noprana
nognucbiBaeTCA NPOCTON ANIEKTPOHHOM MOAMNUCHIO 3asBUTENS.

[ns nony4YeHnsa NpocTon 3MeKTPOHHOM NOANUCK 3a8BUTENO HEOBXOAMMO NPOUTH
npoueaypy peructpauuun (ayteHtudukaumm) B ECUA, a Takke noaTtBepanTb YYETHYHO
3anuncob.

ONIEeKTPOHHbIE JOKYMEHTbI (3NEeKTPOHHble 06pa3sbl AOKYMEHTOB), yKas3aHHble B
noanyHktax 2, 4-6 nyHkta 2.5.1 agMUHUCTPATUBHOIO perfamMeHTa, 3aBepstoTCA
YCUNEHHOWN KBanUUUMPOBAHHOW MNOLMUCBLIO ML, YNOSHOMOYEHHbLIX Ha COo3daHune U
noanvcaHne Takux AJOKYMEHTOB, B TOM YMCIe HOTapuycamu.

ONEeKTPOHHbIE AOKYMEHTbI (9NEeKTPOHHbIE 00pa3sbl AOKYMEHTOB), Npunaraemble K
3asBfeHnI0, B TOM YnCrie JOBEPEHHOCTU, HaNpaBnsTCs B BUAe pannos B popmartax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Bonee 50 MbGanT.

KauecTBO npegoctaBnsemMblX 3NEKTPOHHbIX AOKYMEHTOB (3MEeKTPOHHbIX 06pa3oB
AOKYMEHTOB) [O/MKHO MO3BOSIATL B MOSIHOM OObeMe npountatb TEeKCT AOKYMeHTa W
pacno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTcsa TpeboBaTtb OT 3asBUTENS:

1) npeacTaBneHnss AOKYMEHTOB M MHAPOPMaLMN U OCYLLIECTBIIEHNST AENCTBUMN,
npegcraBneHne WM OCyLECTBIIEHNE KOTOPbIX He MpeayCMOTPEHO HOPMaTUBHbLIMU
NpaBOBbIMW  aKTaMW, PerynvpylowmMn OTHOLUEHUS, BO3HUKaKOLWME B CBA3W C
npegocTaBneHneM MyHUUUNAanbHOW yCryru;

2) OCyLLECTBMEHNS OENCTBMIA, B TOM YUCIE COrnacoBaHun, HeobxoamMmblX Ans
NOSTyYEHUST MYHMUMNANbHOW YCryrM W CBSA3aHHbIX C obpaweHMemMm B  WHble
rocy4apCTBEHHbIE OpraHbl, OpraHbl MECTHOrO CcaMoyrnpaBfeHud, opraHusaummu, 3a
UCKMIOYEHMEM  MOSTyYEHUA YCAyr W MNOSIyMeHUa OOKYMEHTOB WU MHopmaumn,
npeaocTaBnsemMbiXx B pesynbTaTe NpeaoCTaBNeHUs TakmxX YCMyr, BKITOYEHHbIX B
nepevHn, ykasaHHble B 4Yactm 1 ctatbm 9 ®PepepanbHoro 3akoHa Ne 210-03
(HeobxoanmbIX N 0b6aA3aTENBHbIX YCAYT);

3) npeacTtaBneHust OOKYMEHTOB W WHdopMauuu, OTCyTcTBME U (Mnn)
HeJOCTOBEPHOCTb KOTOPbIX HE YyKasbiBariMCb NpU nepBoHavaribHOM OTKa3e B Nnpueme
AOKYMEHTOB, HeobxouMbIX Ons npefocTaBfieHuMst MyHUUMnanbHOW ycnyrn, nnbo B
npegocTaBneHn MyHUUMNAansHOM YCNyru, 3a UCKIMoYEeHNEeM CrneayoLwmnx criyvyaes:

a) usmeHeHne TpeboBaHWN HOPMATMBHBLIX MPaBOBLIX aKTOB, KacaloLMxcs
npegocTaBneHns MyHUUMNanbHOW yCryru, nocne nepeoHavanbHOM nogadn 3asBrneHus
O NpeaocTaBneHnn MyHULUNanbHOW yCryru;

6) Hannume ownboK B 3aABNEHMM O NPESOCTABIEHUN MYHULMMNANBHOW YCNYru U1
AOKYMEHTax, MNOAaHHbIX 3asiBUTENIEM MOCfie MepBOHAYanbHOrO0 OTka3a B npueme
AOKYMEHTOB, HeobxoouMMbIx AN NpefoCTaBfeHUs MyHUUMnanbHOW ycnyrn, nmbo B
npegocTaBneHnn MyHUUUNAanbHOW YCNYrn U He BKIKOYEHHbIX B NPeACTaBEHHbIN paHee
KOMMNIEKT JOKYMEHTOB;



B) UCTeYEeHMe CpoKa OeNCTBUA JOKYMEHTOB UMK n3MeHeHne nHopmarmm nocne
nepBOHaYanbHOro oTkasa B Npueme OOKYMEHTOB, HeobXxoauMbIX AN npeaocTaBneHuns
MyHMUMNanbHOW ycnyru, nnbo B NpefocTaBneHnm MyHULUNAnsHOM YCyru;

r) BbIBMEHWE [OOKYMEHTanbHO NOATBEPXAEHHOro hakta (MpU3HaAKoB)
ownbo4yHOro mMnNn nNPoOTUBOMpPaBHOro Aencteusa (6e3gencTBus) OOSMKHOCTHOMO nuua
OpraHa, paboTHuka MO®Ll, npu nepBoHavanbHOM OTKa3e B MpuUeMe [LOKYMEHTOB,
HeobxoaMMbIX ANs NpefoCTaBNeHna MyHUUUNanbHOW ycnyri, nnbo B npegocTaBneHum
MyHMUMNANbHOW ycnyrn, O 4em B MUCbMEHHOM BMAE 3a NOAMUCHID PYKOBOAUTENS
OpraHa npu nepBoHa4yarbHOM OTKa3e B MNpuMeMe [OKYMEHTOB, HEOOXOAWMbIX And
npeaocTaBneHna MyHUUMNanbHOW ycryrn, YyBeAOMIsSieTCs 3asBUTeNb, a Takke
NPUHOCATCA N3BMHEHUA 3a AOCTaBMEHHblE HeYA06CTBa;

4) npepocTtaBneHns Ha 6GyMaXxHOM HocuTene [OOKYMEHTOB W MHAOPMaLuWK,
9NEKTPOHHbIE 06pa3sbl KOTOPbIX paHee Obiny 3aBepeHbl B COOTBETCTBUM C NMYHKTOM 7.2
yactn 1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, 3a UCKMOYEHNEM CryYaeB, ecnn
HaHeCeHne OTMETOK Ha Takme AOKYMEeHTbl Mo nx nabAaTne aBnsetca HeobxoaumbiM
yCcnoBmem npenocTaBfeHns rocygapCTBEHHON UMM MYHULMMNANbHOW YCNYrn, U WHbIX
Cry4vaeB, YCTaHOBIEHHbIX dheaeparnbHbIMU 3aKOHaMW.

2.6. NcuepnbiBatowwmi nepeyvyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOPMAaTMBHbLIMW NPaBOBLIMW akTaMu 45151 NPEeAO0CTaBMEHNS MYHULMNANBHOW YCRyru,
KOTOpble HAaXOAATCS B pacrnopsiKeHUn rocygapCTBEHHbIX OpraHoOB, OPraHOB MECTHOIO
camoynpaBneHns n NoABeAOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHam Unv opraHam
MECTHOro camoyrnpasfieHnst opraHM3aunn n KoTopble 3asaBUTESNb BNpaBe NpeacTaBuThb,
a Takke cnocobbl NX NONy4YeHNs 3a8BUTENSMU, B TOM YUCIE B ANEKTPOHHON hopme,
nopsaaoK Ux NpeacTaBneHns; rocyaapCTBEHHbIM OpraH, opraH MeCTHOro
camoynpaBneHus nmbo opraHn3aumsi, B pacrnopsXXeHUM KOTOPbIX HAXOAATCA AaHHbIE
AOKYMEHTbI

2.6.1. MNMonyyatoTcs B paMKax MeXBeOMCTBEHHOIO B3aMOAENCTBUSA:

1) Bbinucka u3 EQWHOrO rocygapCTBEHHOrO peectpa HeABMXMMOCTM — —
depepanbHas cnyxba rocygapCTBeHHOW pernctpaunmn, kKagactpa u kaptorpaduu;

2) cBefeHus 0 OeWCTBYHOLWEM nacnopTte rpaxaaHuHa Poccuinckon ®egepaunn
— MB[ Poccuu;

3) cBegeHust 0 HoTapmanbHOW goBepeHHoCcTM — PepepanbHasa HoTapuanbHas
nanara.

2.6.2. 3asBuTenb BNpaBe NpeaocTaBuUTb OOKYMEHTbI (CBEOEHUS), yKa3aHHble B
nognyHkte 1 nyHkta 2.6.1 agMUHUCTPATUBHOIO perfameHTa, B hopMe 3MeKTPOHHbIX
AOKYMEHTOB, 3aBEpeHHbIX YCUMEHHOM  KBanMUUMPOBAHHOW  MNOAMUCLID N,
YNOMHOMOYEHHbIX Ha CcoO34aHve W NoAanuMcaHue Takux [AOKYMEHTOB, npu nopadye
3asBNeHns.

2.6.3. HenpegcraBneHne (HecBOEBpPEMEHHOE MpeAcTaBfeHne) ykasaHHbIMU B
nyHKTe 2.6.1 agMWHUCTPATMBHOIO perfnaMmeHTa opraHaMmy rocygapCTBEHHOW BriacTw,
opraHamm MeCTHOro camoyrnpaBfeHuns, opraHu3auuMsiMmm OOKYMEHTOB W CBeLEHUA He
MOXET SABNATbCS OCHOBAHMEM ANdA OTKa3a B NpeAoCTaBNEHUN MyHULMNANTbHOW YCIYTi.

2.6.4. [JomkHOCTHOe nuuo U (MnM) paboTHUK, YyKa3aHHbIX B MNyHKTe 2.6.1
aAMWHUCTPATUBHOIO perfnaMeHTa OpraHoB W oOpraHusauun, He npeacTaBuMBLUNE
(HecBoeBpeMEHHO MpeacTaBMBLUME) 3aMpPOLLEHHbIE U HaxXo4sWMecs B pacrnopsiKeHun
AOKYMEHT UMW CBeAeHus, noanexaT agMUHUCTPaTMBHOW, ANCUUNIIMHAPHOW UMW MHOWN
OTBETCTBEHHOCTU B COOTBETCTBUMN C 3aKoHOAATENbLCTBOM Poccurckon defepaumn.

2.6.5. Banpewaetcsa TpeboBaTb OT 3asBUTENSA LOKYMEHTbl CBEAEHWUHA, B TOM
yucne noaTBepxAdalwlmne BHeceHWe 3aaBuTeNneM nnaTtbl 3a npegocTtaBneHue
MYHMUMNANbHOW YCIyrn, Haxogsawmecs B PacrnopsKeHUN rocyaapCTBEHHbIX OpraHoB,



OpraHoB MEeCTHOro camoyrnpaBrieHust 1 NoABe4OMCTBEHHbIX FoCy4apCTBEHHbIM OpraHam
Wy opraHam MeCTHOro CaMoynpaBfieHUs OpraHM3aLumi.

HenpencTtaBneHvne 3asiBUTENEM OOKYMEHTOB, coOep)XalluMx CBEAEHUs!, KOTopble
HaxoOATCs B pacriopsKeHUU TroCyAapCTBEHHbIX OpraHoB, OPraHoB MECTHOro
camoyrpaBrieHuss M NoaBeOOMCTBEHHbIX TOCyQapCTBEHHbIM OpraHaM WM opraHam
MECTHOIO CaMOynpaBfieHUs1 OpraHu3auui, He SIBMSIeTCS OCHOBaHMEM [ns OTKasa
3asBUTENIO B NPeAoCTaBeHNM MyHULMNANbHOW YCIyru.

2.7. VicyepnblBaloLLMIA NepeYeHb OCHOBaHUI Ans OTKasa B NpUemMe OOKYMEHTOB,
HeobXxoAMMbIX ANS NpeaocTaBeHns MyHULMNanbHOM YCnyru

2.7.1. OcHoBaHuAMM AONisi OTKasa B MpuvemMe AOKYMEHTOB, HeoOXoauMbIX Ans
npegocTaBneHns MyHULMNAanNsHOM yCnyru, SBnaTCS:

1) npeacTaBneHHble 3asBUTENEM [OOKYMEHTbl cofepXaT nogdYucTkn U
ncrnpasneHnsa TekcTa, He 3aBepeHHble B NopsaaKke, YCTaHOBIIEHHOM 3aKOHO4ATeTbCTBOM
Poccuinckon ®epnepaunu;

2) OOKYMEHTbl cogepXaT MNOBPEeXAEHWUHA, Hanuume KOTOpbIX He MNOo3BOSIeT B
nonHom obbemMe wucnonb3oBaTb WHMOpPMaUUIO U CBeAeHWs, codepxawmecs B
AOKyMeHTax Angd npegocTaBfeHns MyHUUMNansHOM YCNyru;

3) npeacTaBneHHble LOOKYMEHTbl UMW CBEAEHUS YTpaTuiM CuUily Ha MOMEHT
obpalleHna 3a MyHMUMNANbHOW YCyron (AOKYMEHT, YOOCTOBEPSAIOWMNA MONTHOMOYUS
npeacraButena  3adBuTens, B cnyyae obOpaweHus 3a  npegocTtaBrieHMeM
MYHULMMNANbHON YCNYrn YKasaHHbIM JIMLIOM);

4) nojava 3asBfeHUd O MNpedoCTaBNEeHUN MYHUUMNANbHOW  yCnyrm Wu
AOKYMEHTOB, HeobxoauMmbIX ANA NpefoCcTaBNeHus MyHWuunanbHOW  ycryrn, B
3NEKTPOHHOM (bopMe C HapyLEHNEM YCTaHOBIEHHbIX TpeboBaHui;

5) HekoppeKkTHoe 3anofnHeHne obsa3aTenbHbIX Nosien B popMe 3asiBlieHNs, B TOM
yncne B MHTEpPaAKTMBHOM opme 3asaBneHuMss Ha PecnybnukaHckom noprtane
(HepocToBepHOE, HeMonHoe, NMMBo HenpaBubHOE 3arnofiHEHNE);

6) npencTaBrieHWE HEMnosIHOro KOMMMeKTa [LOKYMEHTOB, HeobxoaumbixX Ans
npegocTaBneHns MyHULMNansHOM yCnyru;

7) 3adBneHve O NpeaoCTaBNEHUW YCNyrM MogaHoO B OpraH rocygapCTBEHHOW
BNacTu, opraH MECTHOro camoyrnpaBfeHns Unm opraHnsauunio, B NOHOMOYUS KOTOPbIX
He BXOAWUT NpeaoCcTaBneHne MyHULMNanbHOW YCyru;

8) HecobniogeHue ycTaHOBIEHHbIX cTaTben 11 PepepanbHOro 3akoHa OT 6
anpena 2011 roga Ne 63-®3 «O6 9neKTpoHHOW NOAMMCUY» YCIOBUK MPU3HAHUA
AENCTBUTENBHOCTU YCUNEHHOW KBaNnnMULMPOBaHHOM 3MEKTPOHHOM NOLMUCH.

2.7.2. lNepe4veHb OCHOBaHWI ONs OTKas3a B NpuemMe LOKYMEHTOB, HEOOXOANMbIX
A8 NONyYeHNa MyHUUMNANbHOW YCyrn, SBRSIETCA UcHepnbiBatoLUM.

2.7.3. PeweHune o6 oTkase B npuemMe 3asiBNieHUs U AOKYMEHTOB, HEOOX0OUMbIX
ANS NpefocTaBneHns MyHUUMNanbHOW YCNyrn, MOXeT OblTb MPUHATO Kak BO BpeMs
npuemMa 3asiBUTend, Tak M nocne nosiy4eHuss OTBETCTBEHHbIM [OOIMKHOCTHbLIM JfULOM
OpraHa HeobxoaMmbIX ANA MNpeaocTaBfeHNd MyHUUMNANbHOW YCrnyrn [OKYMEHTOB
(cBepeHuin) C NCronb30BaHNEM MEeXBEeAOMCTBEHHOIO MHPOPMaLIMOHHOIO
B3aMMOAENCTBUS, B CPOK, He MpeBbllarowmn 9 paboynx gHENW CO OHA perncrpaumm
3asBrieHus.

2.7.4. 3anpewaetca oTKasblBaTb B MpuemMe 3asiBEHUA U UHbIX OOKYMEHTOB,
HeobxoouMMbIX [ONs NpedoCTaBNeHns MyHUUMNanbHOW yCryrn, B Chydae ecnuv
3asiBrieHne W [OOKYMEHTbl, Heobxogumble ONd nNpefocTaBfieHust MyHULUUNanbHOM
ycriyrm, nodaHbl B COOTBETCTBUM C UMHOpMauMen O Ccpokax WU nopsake
npenocTaBneHns MyHuuuMnanbHOW ycnyri, onybnukoBaHHonW Ha EawnHomM noptane,
PecnybnnkaHckom nopTane.



2.8. NcuepnbliBatoLlunm nepevyeHb OCHOBAHUM NS MPUOCTaHOBEHMS UM OTKa3a B
npefocTaBfieHUM MyHULMNANbLHOW YCIyrn

2.8.1. OcHoBaHus [ONS MPUOCTaAHOBIIEHUS NPEeAOCTaBIEHUS MyHULMMNANbHON
yCrnyrun oTCyTCTBYIOT.

2.8.2. OcHOBaHus ANnsa oTkasa B NpefoCTaBNeHn MyHUUMNAnsHOW YCIyrn:

1) B NpeacTaBreHHbIX 3asBfieHMn 1 (UNM) JOKYMEHTaX COOEPXUTCA HenosiHasi u
(vnn) HepgocToBepHasa NHpopMaLuns;

2) nocCTynneHne OTBETa opraHa rocygapCTBEHHOW BracTW, opraHa MEeCTHOro
camoynpasreHnss NMMbo NOoABEAOMCTBEHHOW OpraHy roCy4apCTBEHHOW BRactu unuv
opraHy MEeCTHOro camoOyrnpaBfeHus opraHu3aumMm Ha MeXBEOOMCTBEHHbIN 3anpoc,
cBuaeTenbcTByrowero o6 oTCyTcTBUM JOKYMEHTa U (Mnn) nHdpopmauumn, Heobxoammbix
ANs NpefoCcTaBfeHns MyHUUMNANbHOMW YCRyri, eCnu COOTBETCTBYIOLMIMA OOKYMEHT He
ObIn NpeacTaBneH 3aaBuTenem no co6CTBEHHON MHULMATUBE;

3) OTCyTCTBME CBEAEHUA O PErncTpaumm rpaxgaHuHa Mo MecTy XUTEeNbCTBa
(NpebblBaHMs) B pacnopsiKeHUn opraHoB MECTHOro caMoynpaBfieHUS.

2.8.3. lepeyeHb OCHOBaHWW AJS1S OTKasa B NpeAocTaBfieHUN MyHULUUMaNbHOW
yCryrn iBNsieTCs ncHepnbIBaoLLNM.

2.8.4. 3anpelyaeTcs oTKasbiBaTb B NPeAOCTaBEHUN MyHUUMNANbHOW YyCnyru B
cnyyae, ecnu 3asiBfieHne O npedocTaBfieHnn MyHUUMNanbHOW YCNyrm nogaHo B
COOTBETCTBUM C MHpOPMaALIMEN O CpoKax MU nopsagke npenocTaBreHns MyHUUMNanbHON
ycnyrin, onyénukosaHHon Ha EguHom nopTtane, PecnybnukaHckom noprtane.

2.9. Mopsaok, pasmep 1 OCHOBaHUS B3UMaHWS rOCY4apCTBEHHON MOLUMMHbBI U UHOMW
nnaTbl, B3MMaeMoW 3a NpeaocTaBieHne MyHULMNanbHON ycnyru

MyHuumnansHas ycnyra npeaoctaBnsieTcss Ha 6e3B03Me3AHON OCHOBE.

2.10. lNepeyeHb ycnyr, KOTopble ABMAATCA HEOOXoaMMbIMU 1 06A3aTENbHBIMK AN
npeaocTaBNeHNa MyHULMNANbHOW YCyri, B TOM YMCNe CBeAEHUS O JOKYMEHTEe
(ookymeHTax), BblaaBaeMom (BblAaBaeMbiX) OpraHM3aunsiMum, y4acTBYHOLWLMMN B

npeaocTaBNeHNN MyHULMNANbHbBIX YCNyr

MNpepocTaBneHne HeOHXOAUMbIX U 0BsI3aTeNbHbIX YCIyr He TpebyeTcs.

2.11. lNopsiaok, pasmep 1 OCHOBaHUS B3UMaHWS nnaTbl 3a NpeoCTaBneHne ycnyr,
KOTOpble ABNATCA HeobXxoauMbIMU 1 06s13aTeNbHBIMK A8 NPeJoCTaBeHns
MYHUUMNANbHOW YCyru, BKIIoYas MHopmaLmio 0 METOAMKE pacyeTa pasMmepa Takown
nnaTbl

MpepocTtaBneHne HeobxoanmbIX U 0bBs3aTeNbHbIX YCNyr He TpebyeTcs.

2.12. MakcumarnbeHbI CPOK OXUAAHUS B ovepeam npu nogaye 3anpoca o
npegocTaBfieHMM MyHULUMNANBHOW YCNYIrn, YCNyri, NpegocTaBngaemMon opraHnsaumnen,
y4yacTByoLEeN B NpeaocTaBneHnn MyHULMNAanbHOW YCyr, 1 Npu nonyyvyeHnn
pesynbTata NnpegoCcTaBneHns Takux ycnyr

212.1. Bpema oxugaHua nNpu  nogade  3asBfEHUA  Ha  MOfyYeHue
MyHMUMNAnbHOW ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nonyyeHuu peaynbtata NpeaocTaBreHns MyHULMNanbHOW YCIyru
MaKCUMarbHbIW CPOK OXUAAHUSA B OMepen He JOMKeH npesbiwaTtb 15 MUHYT.



2.13. Cpok 1 nopsgok perncTpauumn sanpoca 3asBuTens o npegoctaBneHnm
MYHUUUNANbHOW YCyru U ycnyru, NnpeaocTaBnsieMon opraHMsaunen, y4acTBeyoLen B
npegocTaBfieHNN MyHULMNANBHOW YCIyru, B TOM YMCIe B SNIEKTPOHHOW dhopme

2.13.1. MMpwn nnyHom obpawieHnn B MOLL B geHb nogayn 3asiBfeHNs 3asiBUTENHO
BblgaeTtcs pacnvcka s AIC ML ¢ pernctpaunmoHHbIM HOMEPOM, NOATBEPXKAAOLMNM,
4YTO 3asBfieHME OTNpPAaBIEHO, N 4aTOM NoAaudn 3asBNeHus.

2.13.2. [llpun HanpaBneHun 3asiBfieHUs nocpeacTtsomMm, PecnybnvkaHckoro
nopTtana 3asBUTENb B AEHb MNO4AYM 3asiBieHUA norydaetr B JfUYHOM KabuHeTte
PecnybnnkaHckoro noptana wu No  3NEKTPOHHOM noyte  yBedOMIIEHME,
noagTeBepxaatollee, YTO 3adBfeHMe  OTNpaBfieHO, B KOTOPOM  YyKasblBalTCA
peruMcTpaunoHHbI HOMEP U AaTa nogadun 3asiBreHus.

2.13.3. lNpu nmyHom obpalleHnn B Mcnonkom B AeHb nogayn 3asiBNneHus
YNONTHOMOYEHHbBIM OOMMKHOCTHLIM NULOM Vcnonkoma 3asaBuTeNto BblgaeTca pacnucka
M3 aBTOMaTU3NPOBAHHOW WHAOPMALMOHHOM CUCTEMBbI, NpeaHasHayYeHHOW [On4d
OKa3aHus rocydapCTBEHHbIX U MYHUUUNANbHbLIX YCIYr, C perMcTtpaunuoHHbIM HOMEpPOM,
AaTon nogayum 3asiBNeHNss U NepevyHeM NpeacTaBeHHbIX AOKYMEHTOB.

2.14. TpeboBaHMA K MOMELLEHUAM, B KOTOPbIX NPeaocTaBnNAeTcss MyHMUmnanoHas
ycrniyra, K 3any oXxuaaHud, mectam Ans 3anosiHeHns 3anpocoB O NpefoCcTaBieHumn
MYHULMNANbHOW yCnyru, MHOpMaLMOHHbIM CTeHAAM ¢ obpa3suamm UxX 3anosTHEHUS U
nepevYHeM AOKYMEHTOB, HEOOXOANMbIX AN NPeAOoCTaBEHUS KaX40N MyHULMNanbHOM
ycnyru, pasmeLleHnio 1 0popMIieHNIo BU3yarbHOW, TEKCTOBOW U MYNbTUMELNNHOMN
MHdOpMauuKM o Nopsiake NpeaocTaBneHnsa Takonm ycnyr, B TOM Ynucre Kk obecrneyeHunto
AOCTYMNHOCTM AN UHBaANMAOB yKa3aHHbIX OO bEKTOB B COOTBETCTBUM C heaepanbHbIM
3aKoHOAAaTeNbCTBOM UM 3aKOHOOaTeNbCTBOM Pecnybnukn TatapcTaH o counanbHom
3aluTe MHBannaoB

2.14.1. MNpepocTaBneHne MyHULMNANbHOM YCNYrn OCYLLECTBSETCA B 30aHUAX U
NMOMELLIEHUSIX, 060pyA0BaHHbIX NPOTUBOMNOXAPHOM cucTemon n CUCTEMOMN
NOXapoTyLUEHMS.

Mecta npuema 3assutenen obopyayrTca Heobxogumon wmebenbo Ong
0POpMMEHNS LOKYMEHTOB, MH(POPMALMOHHBIMW CTEHLAAMMW.

2.14.2. B cooTBeTCTBUM C 3akoHogaTenbcTtBoM Poccunckon depepaumm o
coumanbHON 3awuTe WHBaNUOOB B Lensx OGecnpensaTCTBEHHOro A0CTyrna K MecCTy
npeaocTaBneHnsa MyHuLmMnanbHONM ycnyrn obecneynBaeTcs:

1) obecneunBaeTcss ©OecnpenAaTCTBEHHbLIM AOCTYN WMHBaANMOOB K MeECTy
npeaocTaBneHnsa MyHMUMNanbHOM ycnyrn (yooOHbIA BXO4-BbIXO4 B MOMELLEHMS U
nepemMeLLeHne B Ux npegenax);

2) Bu3yanbHasi, TEKCTOBas W MynbTUMeguniHas MHGOpMauusi O nopsiake
nNpeaoCcTaBNeHNa MyHULMNANbHOW yCryrn pasmellaetca B yAOOHbIX Ans 3adBuTenen
MecTax, B TOM YMCre C Y4ETOM OrpaHNUYEHHbIX BO3MOXHOCTEN MHBANNOOB;

3) conpoBOXOeHWe MHBaNMAOB, UMEKLINX CTONKME pacCcTponcTBa PyHKUMU
3pEeHUs N CaMOCTOSITENbHOTO NEPEABMKEHMS, U OKa3aHWe UM MOMOLLM;

4) BO3MOXHOCTb CaMOCTOATENbHOIO MEPEABMKEHUS MO TEeppuTOpUKN, Ha
KOTOPOM pacnonioXeHbl OObEKTbl COLManbHOW, WHXEHEPHOW W  TPaHCNOPTHOM
NH(PPaCTPyKTyp, BXoA4a B Takme O0ObEeKTbl M BbIXOA4A M3 HUX, MOCAAKM B TPaAHCMNOPTHOE
CPEACTBO M BbICaZKN U3 HEFO, B TOM YMCIE C UCNOSb30BaHWEM Kpecna-KOonsiCKu;

5) Hagnexawee pasmelieHne obopyaoBaHMS M HOCUTENEN WHdOopmMaLumK,
HeobxoauMbIx ans obecneyeHns 6ecnpensiTCTBEHHOro AOCTyna MHBaNUAOB K ycryram
C Y4E€TOM OrpaHuUYEHnN NX XN3HEOEATENBHOCTY;



6) aybnupoBaHme HeobxoaMMOW ANS MHBANMAOB 3BYKOBOW U 3pUTENbHON
nHopmauum, a TakKKe Haanucew, 3HAKOB M MHOWM TEKCTOBOM UM rpadpmyeckomn
MHOpMaUUKN 3HaKaMu, BbINOSTHEHHBIMU pernbedHO-ToYeYHbIM WpudToM Bpanns;

7) ponyck cypgonepeBoayvka n TnudnocypaonepeBoaymKa;

8) ponyck cobakn-npoBogHUKA NPU HanNM4mMmM JOKyMEHTa, NOATBEPXAAtoLLEero
ee crneuvanbHoe obyyeHWe W BbligaBaemMoro no ¢opme W B nopsgke, KOTopble
yCTaHoBIeHbl npukasoMm MuHUCTepcTBa Tpyda M coumanbHou 3awuTbl Poccunckon
depepaumm o1 22.06.2015 Ne 386H «O6 yTBepxaeHUM oOpMbl LOOKYMEHTa,
noaTBepxaatowlero cneuvanbHoe obydeHne cobaku-NnpoBOAHMKA, W NOpsiAka ero
BblAaun».

2.14.3. TpeboBaHua B 4actm obecnevyeHuss [OOCTYMHOCTM ANA MHBaNUOOB
00BbEKTOB, B KOTOPbIX OCYLLECTBNAETCA NpefocTaBrneHue MyHUUMNanbHOW ycnyru, u
cpeacTs, UCNOMb3yeMblX MNpW NPeaocTaBreHUn MyHUUMNAanbHOW YCIyrn, KoTopble
ykasaHbl B nognyHktax 1 — 4 nyHkta 2.14.2. agMWHUCTPATUBHOIO perfamMmeHTa,
NPUMEHSTCA K obbekTam UM cpeacTtBaMm, BBEOEHHbIM B 3KCnsyatauui  unm
npowleawmnmMm MogepHusaumo, pekoHCTpykuuto nocne 1 nons 2016 roga.

2.15. lNokasatenu JOCTYMHOCTU N KadecTBa MyHULMMNATbHOW YCIyrK, B TOM Yucre
KONMMYEeCTBO B3aMMOOENCTBUN 3adBUTENS C AOSDKHOCTHLIMU NUL@MK NpK
npegocTaBeHnn MyHULUMNANbHOW YCNyrn n nx NPOLOSMKUTENbHOCTb, BO3MOXHOCTb
nosly4eHust nHcpopmaumm o xoae npegocTaBneHns MyHULMNansHOM yCnyru, B TOM
4yucre ¢ NCNonb3oBaHNEM MHAPOPMALMOHHO-KOMMYHUKALNOHHbBIX TEXHONOMNA,
BO3MOXHOCTb JIMOO HEBO3MOXXHOCTb MOSyYEeHUS MyHULMMANbHOM YCnyru B
MHOIO(YHKLMOHANbHOM LEeHTPe NpeaocTaBneHnsi rocyaapCTBEHHbIX U MyHULMMANbHbIX
ycnyr (B TOM 4ucne B NofiIHOM ob6beme), B Nitobom TepputopmuanibHOM nogpasgeneHum
opraHa UCNoSTHUTENbHO pPacnopsiAUTENbHOIO opraHa MeCTHOrO caMoyrnpaBrieHus, no
BbI6OpY 3as1BUTENS (3KCTEppPUTOPUAnbHbIA NPUHLKMN), NOCPEeACTBOM 3arnpoca o
npegocTaBfeHNN HECKONBbKNX rOCY4apPCTBEHHbIX U (M) MyHUUMNANbHbIX YCIyr B
MHOrOYHKLMOHANbHbIX LLIEeHTpax npeaocTaBreHns rocygapCTBeHHbIX U
MYHUUMNANbHbIX YCAyr, NpegycMoTpeHHoro ctateen 15.1 ®egepanbHOro sakoHa
Ne210-®3 (KkoMnneKcHbIN 3anpoc)

2.15.1. MNokasatenamMmn AOCTYNHOCTU MpPedoCTaBNeHUs MyHULMNAnsHOW YCnyrun
ABNAOTCA:

pacrnofoXeHHOCTb NOMELLEHMS!, B KOTOPOM BeAeTCs npueM, Bblgada JOKYMEHTOB
B 30HE AOCTYNHOCTN OBLLECTBEHHOrO TPAHCMOPTa;

Hannyne HeobXoAMMOro Konu4ecTBa CNeunanuncToB, a TakkKe MOMeLleHun, B
KOTOPbIX OCYLLECTBNAETCA NpUeM LOKYMEHTOB OT 3asBUTENEN;

Hanuyne wucyepnbiBaoWwen wnHdopmMauunm o crnocobax, nopsake WU Cpokax
npefocTaBneHnss MyHUUMNANbHOW YCNyrM Ha WMHAOPMAUMOHHLIX CcTeHAax, EguHom
noptane, PecnybnukaHckom noprtane, opmumanbHOM cante MyHULUMNAanbHOro panoHa;

OoKasaHue noOMOWM WHBanugaM B npeogoneHun 6HapbepoB, MeLlarLmx
NOMYYEHWNI0 MW YCINYT HapaBHe C APYrMMU NiMuamu.

2.15.2. [llokasatensamMu Ka4vyecTBa nNpenoOCTaBNEeHUS MYyHUUMNANbHOW YCIyru
ABNSOTCA:

1) cobntogeHne CpokoB NpMemMa 1 pacCMOTPEHUS JOKYMEHTOB;

2) cobnogeHne cpoka nony4vyeHns pesyrnbTata MyHULMNANIbHOW yCnyru;

3) otcyTcTBMEe OOBOCHOBaHHbIX >arnob Ha HapyweHus agMUHUCTPATUBHOIO
perrnameHTa, coBepLueHHble paboTHukamum OpraHa;

4) KONM4YEeCTBO B3aMMOLEWCTBUN 3aaABUTENSA C AOJDKHOCTHbIMM nunuamn (6e3
yyeTa KOHCymnbTaunmn):



B3aMMmogenctene 3assutend ¢ paboTHukamm Wcnonkoma wnu MOL, npwm
npeaocTaBneHnn  MyHUUMMNAnNbHOW  YCryrM  OCyLlecTBnsieTca OAMH  pa3  npu
npeacTaBnNeHNn 3asBreHns Co BCeMN HeOOX0aUMbIMU AOKYMEHTaMU;

OOVH pa3 B criydae HeobxoOUMOCTWU MNOSyYeHusa pesyrnbTaTa npegoctaBrieHus
MyHUuunanbHou ycnyrn B Mcnonkome nnu MOLL B oopme ak3emnnsipa aneKTpoHHOro
AOKYMeHTa Ha ByMaxHOM HocuTene.

MpoJomknTenbHOCTL OOHOMO B3aMMOAEWNCTBUSA 3adABUTENS C OOSDKHOCTHbIMU
nmuammn Nnpu NpegocTaBneHnn MyHUUMNanbHOW yCnyrn He npesbiwaeT 15 MUHYT.

3aaBuTenNb BNpaBe OUEeHUTb Ka4yeCcTBO NpeaocTaBfieHUss MyHULMNAnbHOW YCryrm
C MNOMOLLbI YCTPOMUCTB MOABWMXHOW paanoTenedoHHON CBA3W, C MWCMNONb30BaHMEM
PecnybnnkaHckoro nopTana, TepMUHanbHbIX YCTPOWCTB.

2.15.3. NHdbopmauus o xode npefocTaBfieHUs MyHULMNANbHOW YCNyrn MoOXeT
ObiITb  nonyvyeHa 3asBuTenem B JfMYHOM KabuHeTe Ha EagmHom  noprtane,
PecnybnukaHckom noptane, B Vicnonkome, MOL|.

2.15.4. TpepocTtaBrieHne MyHUUMNANbLHOW YCMyrn OCYyLeCcTBNAeTca B JoboMm
M®L|, no Bbibopy 3aaBMTENS HE3aBUMCUMMO OT MECTa €ro XUTenbCTBa WM MecTa
drakTnyeckoro npoxusaHusa (NpebbiBaHnsa) Ha Tepputopumn Pecnybnuku TaTapcTtaH no
9KCTEppUTOPUanbHOMY NPUHLAMY.

MyHuuMnanbHaga ycnyra B COCTaBe KOMMMEKCHOro 3anpoca He npefocTaBnseTcs.

2.16. NHble TpeboBaHusi, B TOM YKUCHe ydYUTbIBaOLLME OCOBEHHOCTU NpeaocTaBneHns
MYHULMNANbHOW YCAYrn No 3KCTeppUTOpManbsHOMY NpUHUMNY (B Cryyae, ecnu
MyHUUMNaneHas ycnyra npeaocTaBrnsieTcs Nno 3KCTeppuTopuanbHOMy NpUHLMNY) U
0CoBEeHHOCTN NpeaoCcTaBNeHNs MyHULMNANBHOW YCIyrn B 3NEKTPOHHON dhopme

2.16.1. lNpu npegoctaBNeEHNN MYHULMNANIbHOW YCRYrK B 9NEKTPOHHOW dhopme
3asBUTENb BNpaBe:

1) nonyyYnTb  MHQopmMaumwo 0 nopsiake n cpokax
npefocTaBneHns MyHUUMNanbHOW YCNyru, pasMelleHHyio Ha EanHom
noptane, PecnybnvkaHckom noprarne;

2) nogatb 3asBneHMe O nNpefoCTaBfneHMM MyHMLMNanbHON
YyCryr¥ W WHble [OOKYMEHTbl, HeobxoauMmble ANA nNpefocTaBreHus
MYHAUMMNANbHON YyCnyrn, B TOM 4MCre [JOKYMEHTbl M MHGOpMaumio,
3NEKTPOHHbIE 0Bpa3sbl KOTOPbLIX paHee Obinn 3aBepeHbl B COOTBETCTBUM C
nyHKTOM 7.2 4actu 1 ctatben 16 ®PepepanbHoro 3akoHa Ne 210-93, c
ncnonb3oBaHMeM PecnybnvkaHcKkoro noprana;

3) NnonyyYnTb CBEAEHWS O XOAE BbIMOMHEHUS 3asBNEHUA O
npegocTaBfNeHnn MyHULMNANbHOW YCIyru, MNOAAHHBIX B 3NEKTPOHHOW
opwme;

4) OCYLLECTBUTb OLLEHKY KayecTBa npegocTaBneHns
MYHULMNANbHON YCNYru;

5) nonyyYnTe pesynbTaT NPefoCTaBfEHUs  MyHMUMNANbHON
ycnyrn B opmMe 3NEKTPOHHOIO LOKYMEHTA;

6) nogatb xanoby Ha pelweHne u gencteue (6Gesgencrsume)
Mcnonkoma, a Takke ero JOSMKHOCTHbLIX L, MyHULMNANbHbIX CRyXXaLmx
nocpenctesoMm PecnybnukaHckoro nopTtana, nopTtana denepanbHon
rocyaapCTBEHHOW  MHMOPMAUMOHHOM  cucTeMbl, obecnevmBatoLlen
npouecc pocyanebHoro (BHecyaebHoro) obxanoBaHWs pelleHun W
pencteun  (6e3nencTeusl),  COBEpLUEHHbIX  NpW  NpeaocTaBreHun
rocyaapCTBEHHbIX n MYHMLMNANbHbIX ycnyr opraHamu,
NpeaocTaBNAWNMN FOCYAAPCTBEHHbIE U MYyHUUMNANbHbIE YCNYrU, WX



AOIDKHOCTHBIMM -~ NMLAMK,  TOCYAApPCTBEHHbIMM M MYHULMNANbHbLIMM
CcnyxaLimmu.

2.16.2. dopmupoBaHue 3asiBieHN OCYLLECTBMSETCA NOCPeaCTBOM 3arofiHEHUS
3NeKTPOHHOM dopMbl 3asBreHnss Ha PecnybnvkaHckom nopTane 6e3 HeobxoauMmocTu
AOMNOJSTHUTENBHOW Noaayn 3asBneHus B Kakon-nnbo nHom dopme.

2.16.3. Mpwn hopmmpoBaHumM 3asiBrneHnsa obecneynBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUA W COXPaHEHUS 3asBMNEHUs U
WHbIX JOKYMEHTOB, HEOOXOANMbIX OS5 NPEeA0CTaBNEHNS YCNYTU;

2) BO3MOXHOCTb  3aMOSIHEHUA  HECKONbKMMW  3asiBUTENAMMU
OLHOW 3NIEKTPOHHOW QOpMbl 3asiBfieHUss Npu obpalleHun 3a ycnyramu,
npegnonaramlnuMn HanpaBneHne COBMECTHOrO 3asiBNIEHUSI HECKONbKUMMU
3asBUTENSAMU;

3) BO3MOXHOCTb Mevyatm Ha OymaxHOM HocuTene Konuu
3EKTPOHHOM (POPMbI 3asBlEHUS;

4) COXpaHeHMe paHee BBEOEHHbIX B 3JNIEKTPOHHYI dopmy
3asBieHMs 3Ha4YeHUI B 06O MOMEHT MO XXeNaHu NoNb3oBaTens, B TOM
yucrne nNpu BO3HMKHOBEHUM OLUIMOOK BBOAA M BO3BpaTe ANt MOBTOPHOIO
BBO/Ja 3HA4YeHUN B 3NEKTPOHHYIO (hOpMy 3asBINEHUS;

5) 3arnosfiHeHne norien 3NeKTPOHHOW (POopMbl 3asBfieHUss [0
Hayana BBOAA CBEOEHMM 3asiBUTENEM C MWCMNOSIb30BAaHMEM CBEAEHUN,
pasmewleHHblx B ECWA, wn cBegeHun, onyobnmMKOBaHHbIX  Ha
PecnybnvkaHckom nopTtane, B 4acTW, Kacawllencs CBEeAEHUN,
OTCYTCTBYIOLLNX B €ANHOWN CUCTEME NOEHTUDMKALMM N ayTeHTUdnKaumm;

6) BO3MOXHOCTb BEPHYTbCS Ha NOOOM M3 3TanoB 3anofIHEHUS
ANEKTPOHHOM bopMbl  3asBneHuMss ©0e3 noTepu paHee BBEOEHHON
nHdopmMaLuuy;

7) BO3MOXHOCTb JOCTyna 3asiBUTENs K paHee MNoAaHHbIM UM
3a8BMEHMSIM B TEYEHME HE MEHee O[HOro roga, a TakkKe 4YacTUYHO
ChopMUPOBAHHbBIM 3a8BIEHNAM - B TEYEHNE HE MeHee 3 MecsLEeB.

2.16.4. 3anucb 3aaButenen Ha npmem B MOL| (nanee - 3anuck) ocyLecTBnaeTcs
nocpeactsomM PecnybrnivkaHckoro noprana, TenedoHa KoHTakT-ueHTpa ML,

3aaBuTENIO NPEAOCTaBNAETCA BO3MOXHOCTb 3anMcu Ha ntobble cBoboaHble Ans
npuemMa gaty u Bpemsi B npegenax yCTaHOBIEHHOro B MHOrOOYHKLMOHANbHOM LIEHTpEe
rpadovka npuema.

3anncb Ha onpedeneHHyo aaTy 3akaH4MBaeTCs 3a CYTKM A0 HACTYMneHus 3Tomn
aaTbl.

Ons OCYLLEeCTBEeHNs npeaBapuTenbHON 3anuncu nocpeacTBoM
PecnybnukaHckoro noprtana 3asBuTento HeobxooMmo ykas3aTb 3anpalinBaemblie
CUCTEMOW aHHble, B TOM YUCTE:

dhamMunumio, M, OTYECTBO (MPU HaANMYNN);

HomMmep TenedoHa;

afpec ANeKTPOHHOW NOYTbI (MO XKenaHuK);

Xernaemyto gaTy v Bpems npuema.

B cnyyae HecoOoTBETCTBUSA CBEOEHMW, KOTOpble COOOWMN 3asBUTENb MpuU
npeaBapuUTEnbHON 3anncu, AOKyMeHTaMm, NpencTaBneHHbIM 3asiBUTenemM npu nmn4yHoM
npueme, NnpegsapuTenbHas 3anMcb aHHYNMpyeTCs.

Mpn ocywecTBneHnn npenBapuUTenbHOM 3anucn 3asiButento obecneymBaeTcs
BO3MOXHOCTb pacnevyaTtatb TanoH-noaTsepxgeHne. B cnyyae, ecnn 3asBUTENb
COOBOWNT agpec IMEKTPOHHOM MNOYThbl, Ha YKa3aHHbIA agpec Takke HanpaBnseTcs
MHopMaumusa O MNOATBEPXKOEHUM MpeaBapUTENbHOM 3anucu C yKasaHuem aaTbl,
BPEMEHM 1 MecTa npuema.



Mpu ocywecTBneHMn npeaBapuUTenbHOM 3anucu 3asBuTenb B ob6A3aTenbHoOM
nopsgke MHMOpMUMpYeTcs O TOM, YTO MNpeaBapuUTeNlbHas 3anucb aHHynupyeTcs B
crny4ae ero HesiBKM no uctevyeHmn 15 MUHyT ¢ Ha3Ha4YeHHOro BpeMeHn npuemMa.

3agaBuTens B Ntoboe Bpems BrpaBe 0TKasaTbCA OT NpeaBapuUTeribHOM 3anncu.

3anpellaeTtcsa TpeboBaTb OT 3asABUTENSI COBEPLUEHMS] MHbLIX OEWCTBUN, KPOME
NPOXOXAEHUS naeHTUMKauUMm 1 ayTeHTuduKkaumm B COOTBETCTBUM C HOPMATUBHbLIMMA
npaBoBbIMM akTamn Poccuickon ®depepaumn, ykasaHus Uenv npuema, a Takke
npenocTaBneHns CBeaeHUn, HeobXoauMbIX AN pacdeTa ASIMTENbHOCTU BPEMEHHOMO
NMHTepBana, KoTopbii HeobxoaMmo 3abpoHnpoBaTh AN npuema.

3. CocTaB, nocnenoBaTeflbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbIMOJTHEHUA, B TOM 4Yncrie 0CO6eHHOCTH
BbINONHEHNUsA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOMU (hopMme, a TaKke
0COGEHHOCTU BbINOJIHEHUS aAMUHUCTPATUBHbIX Npoueayp B
MHOropyHKLMOHaNbHbIX LIeHTpaxX

3.1. OnncaHne nocnegoBaTenbHOCTN ENCTBUIA NPU NpeaocTaBeHnn
MYHULMNANbHOW YCRyru

3.1.1. lNpepocTaBneHne mMyHMUMNanbHOM yCnyru BKIoYaeT B cebs cnefyowime
aAMWHUCTPaTUBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBaHME 3aABUTENS;

2) NpUHATME W PACCMOTPEHME KOMMSEKTA [AOKYMEHTOB, NpeacTaBIiEHHbIX
3aaBuUTEnNeM;

3) HanpaBneHne MeXBe4OMCTBEHHbLIX 3anpoOCOB B OpraHbl, y4acTBywUME B
npeaocTaBneHnn MyHULUMNanbHON ycnyru;

4) nogroTtoBKka pesynbTata MyHUUMNanbHOW yCnyru;

5) Bblgayva (HanpaBneHune) 3aaBUTENIO pedynbTata MyHULUNAanbHOW YCNyru;

6) ucnpaBneHne TeXHUYECKNX OLLINBOK.

3.2. OkasaHue KOHCynbTauum 3asBUTENIO

3.2.1. OcHoBaHMeM Havana BbIMOMHEHNS a4MUHUCTPATUBHOW npoueaypbl
aBnaeTca obpaleHne 3asBuTend no BOMpocam, CBSA3a@HHbIM C NpefoCTaBfeHueEM
MYHMLMNANbLHOW yCnyriu.

HOMmKHOCTHBIM  nNnuoM  (PabOTHMKOM), OTBETCTBEHHbIM 3@  BbINOJSIHEHME
aAMWHNCTPaTUBHOM Npoueaypbl, ABNAETCA:

npu obpawieHnn 3aasutens B ML, — paboTHuk MPL;

npu obpaweHun 3assutens B OpraH - Kcnonkom - ceKkpeTapb
NcnonHuteneHoro komuTeTa (ganee - [OOMKHOCTHOE §vuO, OTBETCTBEHHOe 3a
KOHCYNbTUPOBaHME).

3.2.2. 3aaBuTenb BnpaBe 00paTUTbCA 3a KOHCyNbTaUMEW O MOPSAKE U CpoKax
npegocTaBneHna MyHuumnaneHon ycnyrm B MOL nmyHO u no TenedoHy u
3SIEKTPOHHOM NoYTE.

PaboTHnk MO®L| koHCynbTUpyeT 3asBuTensi, B TOM 4ucre no cocrtasy, opme
npeacraBnNAemMon JOKyMeHTauMmM u gpyrum Bornpocam A NnonyYyeHns MyHUuunansHom
ycnyru.

3aaBuTEenb MOXET nony4uMTb WHGOPMaUuio O nopsake npeaocTaBneHus
MyHUUMNanbHOW ycnyrm Ha oduymnansHom cante ML http://mfc16.tatarstan.ru.

AOMUHUCTPATMBHbIE Mpouenypbl, YCTaHaBNMBaeMble HACTOALMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb 0bpalleHuns 3aaBuTens.



Pesynbtatamu  BbINONHEHUS  aOMWHUCTPATMBHBLIX  Mpouesyp  SBMISIOTCA:
KOHCyrnbTauma no cocTasy, opMe npeacTaBngemMon [OKyMeHTauum wu  Opyrum
BOnpocam, Heo6xo4MMbIM AN NONyYEHUST MyHULMNANbHOW YCIYT.

3.2.3. 3aaButenb Brnpase obpaTtuTbes B MIcnonkom no TenedoHy 1 anekTpoHHON
noyTe, a Takke MONyYUTb KOHCynbTauui Ha PecnybrnukaHckom nopTane, caunte
Wcnonkoma o nopsgke M cpokax npefocTaBfieHUst MyHUUUNAnNbHOW YCnyru, B TOM
yucne no coctasy, hopme npeacTaBfs eMon AOKYMeHTauun n apyrum Bornpocam nng
NONy4YeHUss MyHULMNAanIbHOW YCryri.

[OMmKHOCTHOE NNUO, OTBETCTBEHHOE 3a KOHCYNbTUpOBaHWE WHOpMUpyeT
3asBUTENSs B COOTBETCTBMM C TpeboBaHuaMn nyHkTa 1.3.4 agMMHUCTPaATMBHOIO
perrnameHTa.

AOMUHUCTPATMBHbIE nNpoueaypbl, YyCTaHaBNMBaeMble HACTOSLMM  MYHKTOM,
BbINOJSTHAIOTCA B TEYEHNE Tpex pabounx gHen co AHS NOCTynneHust obpalleHus.

Pesynbtatamn  BbINOMHEHWS  aOMUHUCTPATMBHBIX — Npouenyp  ABMSKOTCS:
KOHCynbTauunm no coctaBy, QopMe npeactaBnsemMon LOKYMeHTaumm wu  apyrum
BOnpocam, Heob6xoAMMbIM AN1S NONyYEeHUss MyHULMNANbLHOW YCIyTi.

3.3. MNpuHATHME N paccMOTPEHNE KOMMNIEKTa LJOKYMEHTOB,
npeacTaBNeHHbIX 3asiBUTENEM

3.3.1. lNprvem QOKYMEHTOB Af1s NpeAoCcTaBreHna MyHUUMNanbHOM YCnyru vyepes
M®L nnn yoaneHHoe paboyvee mecto MOLI.

3.3.1.1. 3asasutenb (npeacrtasutenb 3assutens) obpawaetca B ML c
3anpocoM O MpefoCTaBNEHUN MyHUUMNANbLHOW YCryrM U npeactaBnset AOKYMEHTbl B
COOTBETCTBUM C MYHKTOM 2.5 aAMUHUCTPATUBHOIO perfnameHTa.

3.3.1.2. PaboTHuk MOL|, Beaywmnm npmem 3asiBneHuin:

onpegensieT npeameT obpalleHus;

yAOCTOBEPSET NMMYHOCTb 3asBUTENS;

NPOBOAMT MPOBEPKY MOSIHOMOYMI NULA, NOAAIOLETO JOKYMEHTHI,

NpOBOAUT MPOBEPKY COOTBETCTBMS [LOKYMEHTOB TpeboBaHWSM, YKa3aHHbIM B
NyHKTEe 2.5 aAMUHUCTPATUBHOIO perfiaMmeHTa;

3anosHSET 3NEeKTPOHHY dopMy 3aasreHnsi B AIC MOL;

npu NpeaocTaBreHnn JOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 agMUHUCTPaTUBHOIO
pernameHTa Ha GyMaXHOM HOCUTEene, OCYLLEeCTBISeT CKaHMPOBaHWE NMpeacTaBreHHbIX
AOKYMEHTOB;

pacneyatbiBaeT 3assneHue ns AIC MoLl;

nepegaet 3agBUTENIO HA NPOBEPKY M NOANNCAHME;

nocre nognucaHnsa ckaHmpyet nognucaHHoe 3assneHne 8 AUC MOL;

sarpyxaet B AUC MOL| goKyMeHTbl, NpeAcTaBneHHble B 3fIEKTPOHHOM dhopme
NN 3NEKTPOHHbIE 0Bpasbl OTCKAHMPOBAHHbLIX OOKYMEHTOB, (hOPMUPYET INEKTPOHHOE
Aeno;

BO3BpaLlaeT NoANMCaHHOE 3asiBfieHne U opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblaeT 3asBUTESO pacnuUcky B NpuemMe AOKYMEHTOB.

AOMWHUCTPATMBHbIE nNpouUeaypbl, YCTaHaBNMBaeMble HACTOALMM  MYyHKTOM,
BbIMOMHATCS B AeHb ObpalleHns 3asaButens.

PesynbTtatamu BbINOMHEHUS agMUHUCTPATUBHbIX Npouenyp ABNAITCA: rOTOBOE K
oTrnpaBke 3asiBfieHMe 1 NakeT AOKYMEHTOB.

3.3.1.3. PabotHnk M®PL| HanpaBnseT nakeT [OOKYMEHTOB, MNPUHATbIX OT
3asBuTens B ACNONKoM B 3N1EKTPOHHOM hopMe (B COCTaBe NaKeTOB 3NEKTPOHHbIX Aen)
B TeyeHue ofHoro pabodero OHA CO OHA OOpaleHusa 3asBuTeNns B CTPYKTYpHOEe
nogpasaenexHne MoLL.



PesynbTatamu  BbINOMHEHUS  agMWHUCTPATMBHbLIX  Npoueayp  SABNSAIOTCA:
3asBneHne 1M naketT LOKYMEHTOB (3NEeKTPOHHOEe [erio), HarnpaBrieHHble B Mcrnonkom,
NnocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.2. lpuem [OOKYMEHTOB AN NpefocTaBfieHNA MYHUUMMNANbHOW YCnyrn B
9NeKTPOHHOM hopme Yepesd PecnybnvkaHcKuin nopran.

3.3.2.1. 3asgBuTenb ONs nofayun 3asBeHUs1 B 3NEKTPOHHON DOPME BbIMNOSHAET
cnegyowne OencTBus:

BbINOJSTHAET aBTOPU3aLMIO;

OTKpbIBaeT POPMY 3NEKTPOHHOIO 3asiBNEeHUS;

3anonHseT QOpMy 3NEKTPOHHOro  3asiBfIEHUs, BKIHOYAOLWY0  CBeAeHWus,
Heobxoaumble 1 0bsizaTenbHble ANA NPeaoCTaBneHnss MyHULUNANbHOW yCryru;

NpUKpennseT OOKYMEHTbl B 3IEKTPOHHOW (hOpMe WU 3MEeKTPOHHble obpasbl
AOKYMEHTOB K (hOpMe 3NEKTPOHHOIO 3asaBneHus (npy1 HeobxoanmocTw);

noaTeepxgaeT (akT O03HaAKOMIIEHMS U cOorfacusa C YCNOBUSMWU W MNOPSAKOM
npegocTaBneHns MyHUUunanbHOM YCINyrn B OfeKTPOHHOW opme (ycTaHaBnusaeT
COOTBETCTBYIOLLYIO OTMETKY O corflacumn B (popme 3reKTPOHHOIO 3asiBNeHns);

noaTeepxaaeT  OOCTOBEPHOCTb  COODOLWEHHbIX CBedeHun (ycTaHaeBnuBaet
COOTBETCTBYIOLLYIO OTMETKY B (hOPME 3NEKTPOHHOIO 3asABMeHUs);

oTnpasnseT 3anorHeHHoe 31EeKTPOHHOE 3asiBreHune (Haxumaet
COOTBETCTBYIOLLYIO KHOMKY B 0OpMe 3fIEKTPOHHOIO 3asiBNEHNS);

3MIEeKTPOHHOE 3asiBfieHMe MnoANuUCbIBaeTCs B COOTBETCTBUMM C TpeboBaHMsSMU
nyHKTa 2.5.3 agMUHUCTPATUBHOIO pernameHTa;

nosiyqyaet yBegomMmneHne ob oTnpasBke 3feKTPOHHOIO 3asBrEeHNUS.

dopmaTHo-nornyeckas npoBepka chopMnpoBaHHOIO 3asaBneHns
OCYLLECTBNAETCA Mocre 3arnofiHeHUs1 3adBUTENEeM KaKaoro M3 Mnonen 351eKTPOHHOM
dopMbl 3aaBneHus. [pn BbISBNEHUN HEKOPPEKTHO 3anOfHEHHOro MO 3NEeKTPOHHOW
dopMbl 3adBMNEHNA 3aaBUTESb YBEOOMISISIETCA O XapakTepe BbISBIEHHOW OLNOKM U
nopsigke  ee  yCTpaHeHus nocpencTeoMm WH(POPMALMNOHHOIO  CoOoBLLEHNS
HenocpeacTBEHHO B 3NIEKTPOHHON hOpMe 3asBeHus!.

AOMUHUCTPATMBHbIE Npoueaypbl, YCTaHaBNMBaeMble HACTOSLIMM  MYHKTOM,
BbIMONHATCS B AeHb ObpalleHns 3asaButens.

Pesynbtatamn  BbINOMHEHWUST  aAMUHUCTPATMBHBIX  Npouenyp  ABMASKOTCS:
3NEeKTPOHHOE Aeno, HanpaBrieHHoe B MICNONKOM NocpeacTBOM CUCTEMbI ANIEKTPOHHOIO
B3aMMOOEenCcTBUA.

3.3.3. PaccmoTpeHune koMmnnekTa AOKYMEHTOB McrnorkoMomMm.

3.3.3.1. OcHoBaHMeM Ha4vana BbIMNOMIHEHUS aaMUMHUCTPATMBHOM Npouenypbl
ABMSETCA NOCTYNSfieHMe 3asBNEeHUs WM UHbIX JOKYMEHTOB, Heobxoaumbix Ons
npeaocTaBneHNsa MyHULMNANbHOW YCYT.

HOMKHOCTHBIM ~— NnuoM  (pabOTHMKOM), OTBETCTBEHHbIM 3@  BbINOSIHEHME
afMVHUCTPaTUBHOW Npouenypbl ABMSETCA - cekpeTapb MICnonHUTENbHOro komureTa
(Banee - 4OMKHOCTHOE NULO, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB):

3.3.3.2. [1o/mKHOCTHOE NULIO, OTBETCTBEHHOE 3a MPUEM [LOKYMEHTOB, B Crlyyae
obpalleHnsa 3aaBuTens ¢ 3asiBfieHnemM B Icnonkom:

onpeaensieT npeameT obpaLleHus;

yCTaHaBMMBaET NIMYHOCTb 3asiBUTENS;

NPOBOAMT MPOBEPKY MOSIHOMOYMI NULA, NOAAKLWEro JOKYMEHThI,

NpPoOBOAMT MPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHUAM, yKas3aHHbIM B
NyHKTE 2.5 aiMUHUCTPATUBHOIO pernameHTa, NpoBepPKY COOTBETCTBUSA
npeacTaBneHHbIX  JOKYMEHTOB  YCTaHOBMEHHbIM  TpeboBaHuaAM  (Hagnexaiiee
odopmMmIieHe KON OOKYMEHTOB, OTCYTCTBME B [JOKYMEHTaxX MNOLYUCTOK, MPUMUCOK,
3a4YEepPKHYTbIX CIIOB U NHbIX HE OrOBOPEHHbIX UCNPaBIIEHUI);



3arnonHAeT  ONeKTPOHHyI  opMy  3asiBfieHUs B aBTOMaTU3NMPOBaHHOW
WHOPMAaLMOHHON CcUCTEME, NpeaHa3Ha4YeHHOW A5 OKa3aHWA roCyAapCTBEHHbIX U
MYHUUUNAIbHBIX YCAYT;

npv NpeaocTaBneHnn JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 aAMUHUCTPaTUBHOIO
pernameHTa Ha GymMaXHOM HOcCUTEene, OCYLLECTBMSIET CKAHMPOBaHME NpeacTaBfeHHbIX
[OKYMEHTOB;

pacnedaTbiBaeT 3as8BEeHNE;

nepegaeTt 3aAaBUTENO HA MPOBEPKY U NognucaHue;

nocrne nognucaHnsa ckaHupyeTt NognucaHHoe 3asBreHune;

3arpyxaet B aBTOMaTU3NPOBAHHYIO NHGOPMAaLMOHHYHO cuctemy,
npegHasHayYeHHyl [ONs  OKa3aHWUs TrOCYOapCTBEHHbIX WM MYHUUMNAnbHbIX  YCIyr
AOKYMEHTbI, MpeAcTaBfeHHble B 3MIEKTPOHHOM OpMe WM 3neKTPOHHble obpasbl
OTCKaHWPOBAHHbIX JOKYMEHTOB, (POPMUPYET IMEKTPOHHOE Aer0;

BO3BpalllaeT noanucaHHoe 3asiBfieHNne W OopurnHasnbl GyMaXkHbIX OOKYMEHTOB
3aABUTENIO;

BblJaeT 3asBUTENI0 PacnuCcKy B NpuemMe 4OKYMEHTOB.

B cnyyae Hannunga ocHoBaHUW Onsi OTKa3a B NpMeme JOKYMEHTOB A0SDKHOCTHOEe
NUUO, OTBETCTBEHHOE 3a MpueM [LOKYMEHTOB, yBeOMMHAeT 3asBUTENS O Hannyuu
NpenaTcTBUN ANA npuemMa 3asiBNeHnsl U Bo3BpallaeT eMy JOKYMEHTbl ¢ 06bACHEHMEM
cofepXaHna BblABNEHHbIX OCHOBaHUM N4 0TKa3a B NpuemMe JOKYMEHTOB.

3.3.3.3. [JO/MKHOCTHOE MU0, OTBETCTBEHHOE 3a MpueM [OOKYMEHTOB, nochne
NOCTYNMEHNA JOKYMEHTOB Ha PaCCMOTPEHME:

npuceavBaeT 3asiBMeHN0 HOMeEpP B COOTBETCTBUM C HOMEHKNATYpoOWn Aes u ctaTyc
«llpoBepka JOKYMEHTOBY;

n3yyaeT MOCTYNUBLUME OIrEKTPOHHble Jeria, B TOM 4uClie MNPUMOXEHHbIe
3asiBUTENEM AOKYMEHTbI B 9NEKTPOHHON (DOPME N INEKTPOHHbIE 0Opa3bl AOKYMEHTOB;

npoBepsieT KOMMIIEKTHOCTb, YATAEMOCTb ANIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne ycrnoBuA AENCTBUTENbHOCTU SMNEKTPOHHOW noanucu,
nocpeactesoM obpaweHus Kk EgumHomy noptany (B cnyyae, ecnu 3asiBUTEnem

npeacTaBneHbl 9NEKTPOHHbIE AOKYMEHTHI, noAnMcaHHble YCUITEHHOWN
KBannMduumMpoBaHHOM 3MEKTPOHHOW NOAMUCHID).
Mpwn HanM4nn OCHOBaHWN, npeayCMOTPEHHbIX MYHKTOM 2.71

aAMUHUCTPATUBHOIO pernamMeHTa, NoAroTaBfnMBaeT MNPOEKT pelleHns ob oTkase B
npueme OOKyMEHTOB, HEOBXOANMbIX ANsl NPeAoCTaBNeHNa MyHULMNANbHOW YCyr.

B cnyyae, ecnn B pesynbTate MpOBEPKM YCUINIEHHOW KBanuuumupoBaHHOM
SNEKTPOHHOM NOAMUCU BbISABNEHO HecoOnioaeHWe YCroBUA ee OeNCTBUTENbHOCTM,
NPOEKT pelleHns ob oTkase AO0SMKEeH coaepXaTb NyHKTbl ctatbu 11 depepansbHOro
3akoHa Ne 63-P3, koTopble NOCAYKMUIN OCHOBAHMEM LS €r0 NPUHATUS.

lMpoekT peweHna o6 oOTkase B npuvemMe [OOKYMEHTOB, Heobxoaumbix Ans
npeaoCcTaBNeHNA MyHULMNANbHOW YCyrK, C yKkazaHueM NpUYnH oTkasa (B cnyyae, ecnv
OCHOBaHUA AN OTkas3a B npuemMe [OKYMEHTOB, HeOOXoAuMbIX Ans npefoCTaBleHus
MYHMUMMNANbHOW YCIyru, CBA3aHbl C HApyLUEHNEM YCTaHOBMEHHbIX TpebOoBaHMI K Takum
AOKYMEHTaM, OCHOBaHUs AN OTKasa B MpuemMe [OOKYMEHTOB AOSPKHbl coaepXaTb
MHpopMaUnio 0 HaMMEHOBaHMM OOKYMEHTOB (MHGOpMauun, CBEOEHWUN), KOTOpble He
npeacraBneHbl, coaepXxaT HeAoCTOBepHble M (UnM) NPOTMBOPEYMBLIE CBEAEHUS,
0POpMIEeHbl C HapyLWeEeHWEM YCTaHOBIIEHHbIX TpeboBaHWi), HanpasnseTcsa Ha
cornacoBaHve B YCTaAHOBIIEHHOM MOpsiAKe MNOCPEACTBOM CUCTEMbl 3NIEKTPOHHOIO
AOKyMeHToobopoTa.

CornacoBaHne npoekta peweHns o6 oOTkase B nNpuemMe [OOKYMEHTOB,
HeobXxooMMbIX OnS NpefoCTaBfneHuss MyHUUUNAanbHOW YCryrn, OCYLLEeCTBASETCS B
nopsgke, npegycMoTpeHHOM MyHKTOM 3.5.3 agMUHUCTPaTUBHOIO pernamMmeHTa.



B cnyyae oTcyTCcTBMS OCHOBaHuMM AN OTKasa B nNpuemMe [OOKYMEHTOB,
NpeayCcMOTPEHHbIX MyHKTOM 2.7.1 agMUHUCTPATMBHOIO perfameHTa, [OOSPKHOCTHoe
nMuo, OTBETCTBEHHOE 3a NpUeM LOKYMEHTOB, B TeYeHWe O4HOro paboyvero AHs Co OHSA
NOCTYNSEHNNA 3aABMNeHUs, HanpaBnsaeT 3agBUTENI0, YKa3daHHbIM B 3adBMEeHUM CNocobom,
yBeZJOMINeHne O NOCTYNMNEeHUN 3asBreHns, codepxallee BXOOAWNA perncTpaLuoHHbIN
HOMep 3asiBfieHus, gaTy MonyyvyeHnsa 3asiBrieHus, nepevyeHb HanMeHoBaHuU (pannos,
npeacTaBneHHbIX K HEMY OOKYMEHTOB, AaTy MOfyyYeHus pesynbrtata MyHUMUMnanbHOW
yCnyru.

3.3.3.4. WcnonHeHue npouenyp, YykasaHHbix B nyHkrax 3.3.3.1, 3.3.3.3
aAMWUHUCTPATUBHOIO  pernameHTa, npu  HanmuMyum  TEeXHUYEeCKOW  BO3MOXHOCTU
ocyLLlecTBNsAeTCH B aBTOMaTU4YECKOM pexume C ncnonbL3oBaHneM
aBTOMaTU3NPOBAHHON WMHAOPMAaLNOHHOW CUCTEMBbI, NpeaHasHa4YeHHOW ONA OKasaHus
rocygapCTBEHHbIX U MyHULMNANbHbIX YCIYT.

3.3.3.5. AOMMHUCTpaTUBHbIE npoLuenypbl, yCTaHaBnuBaemble MNyHKTOM 3.3.3
aIMUHUCTPATUBHOIO pernamMeHTa, BbINOMHATCA B Te4eHne ofHoro pabodero gHA co
[AHS NOCTYNMEHNs 3asBNEHNA Ha pacCMOTPEHME.

Pesynbtatamu  BbINOMIHEHUS  aAMUHUCTPATMBHBLIX  npoueayp  ABMNSATCS:
NPUHATBLIN HAa PAaCCMOTPEHNEe KOMMMEKT JOKYMEHTOB UMW NPOEKT pelleHns o6 oTkase B
npuemMme JOKYMEHTOB, HEOBXOAUMbBIX N5 NpeaocTaBneHna MyHUUUNAaNbHOW YCyr.

3.4. HanpaBrneHve mexBegoMCTBEHHbIX 3anpoCoB B OpraHbl, y4acTByoLLME B
npenocTaBneHnn MyHULMNanbHOW yCryru

3.4.1. OcHoBaHMeM Ha4vana BbINOSIHEHMS aAMUHUCTPATUMBHOW npoueaypbl
ABNSAETCA MNOSlyYeHNe [AOSMKHOCTHbIM NUUOM (paboTHMKOM), YMNONHOMOYEHHBIM Ha
BbINOSIHEHWE aAMWHUCTPATUBHOW npoueaypbl, OT AOIMKHOCTHOro nuvua (paboTHuka),
OTBETCTBEHHOrO 3a NPMEM LOKYMEHTOB, NMPUHATBLIX OT 3asBUTENS AOKYMEHTOB.

HOMKHOCTHBIM  NnuoM  (PabOTHMKOM), OTBETCTBEHHbIM 3@  BbINOJSIHEHME
aAMWHNCTPaTUBHOM NpoLeaypbl, ABNSeTCA cekpemapb McrnonHumensHo20 Komumema
(Banee - OOMKHOCTHOE NUUO, OTBETCTBEHHOE 3a HanpaBfieHne MeXBeLOMCTBEHHbIX
3anpocos).

3.4.2. JormkHocTHOe niuo, OTBETCTBEHHOE 3a HanpasneHue
MEXBELOMCTBEHHbIX 3anpocoB, (POPMUPYET M HanpaBfsieT B 3MEKTPOHHOW dhopme
nocpeacTBOM CUCTEMbl MEXBEOOMCTBEHHOIO JSIEKTPOHHOrO B3auMMOAEWCTBUS (Mpu
OTCYTCTBUM  TEXHUYECKOW BO3MOXHOCTM — MWHbIMM cnocobamu) 3anpocbl O
npegocTtaBneHnn OOKYMEHTOB W CBEAEHUW, nNpeayCMOTPEeHHbIX MyHKToM 2.6.1
aAMWHNCTPATUBHOIO perfamMmeHTa.

AOMUHUCTPATMBHbIE MNpoueaypbl, YCTaHaBNMBaeMble HACTOSLIMM  MYHKTOM,
BbINOJSTHAOTCA B A€Hb NPUHATUA 3asiBNIEHUSI HA PaCCMOTPEHME.

Pesynbtatamn  BbINOMHEHWST  aOMUHUCTPATMBHBIX — Npouenyp  SABMASKOTCSA:
HanpaBfeHHble B oOpraHbl Bractm u (Mnu) nNoABEAOMCTBEHHble oOpraHam BRnacTu
opraHu3auuu 3anpochi.

3.4.3. Cneumannctbl  MOCTaBLUMKOB  [OaAHHbIX Ha OCHOBaHWW  3anpocoB,
NOCTYNUBLLMX Yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3SIEKTPOHHOrO B3aMMOAEWNCTBUS,
NpeaoCcTaBnAT  3anpaluvMBaemMble OOKYMEHTbl (MHpopMauuio) unvM  HanpaensitoT
yBefoMneHna o6 OoTCcyTCcTBUM [OKyMeHTa u (Mnun) nHdopmaumm, HeobxoaumbiX Ans
npegocTaBneHns MyHuLmMnansHom ycnyru (qanee — ysegomneHue ob otkase).

AOMUHUCTPATMBHbIE NpoLeaypbl, YCTaHaBMMBaeMble HACTOALWMM MYyHKTOM,
BbIMOSIHAIOTCA B TeYeHMe Tpex AHEeW CO [OHSA MOCTYNNeHUs MeXBeLOMCTBEHHOro
3anpoca B OpraH Wnuv opraHusauuio, rnpegocTtasnsglowme OAOKYMEHT U UMHdopMauumio,
€CNN NHble CPOKM NOLrOTOBKM M HanpaBneHust OTBETa HA MEXBELOMCTBEHHbIN 3anpoc
He YyCTaHOBMeHbl defepanbHbIMX 3akoHamMu, NpaBOBbIMM akTamu [lpaBuTenbcTBa



Poccunckon ®epepauumn m npuUHATLIMA B COOTBETCTBUM C dpefiepanbHbIMU 3aKOHaMM
HOpMaTUBHbLIMY NMPaBoBbIMY akTaMu Pecnybnvku TatapcraH.

PesynbtatamyM  BbINOMHEHUS  agMUHUCTPATMBHBLIX  Npoueayp  SABNSAKOTCS:
AOKYMeHTbI (cBefeHus), Heobxoaumble ANs NpeaoCcTaBneHns MyHUUUnNansHOW ycrnyru,
nnbo yBegomneHvme ob oTkase, HanpasBfieHHble AOMKHOCTHOMY fnLy, OTBETCTBEHHOMY
3a HanpasneHne MexXBeJOMCTBEHHbIX 3anpOCOB.

3.4.4. JormkHocTHOEe nmuo, OTBETCTBEHHOE 3a HanpasrieHue
MeXBeJOMCTBEHHbIX 3aNpoCOB:

nosilyyaeT 3anpalimBaemble Yepes3 CUCTEMY MEXBEeLOMCTBEHHOIO 3MEKTPOHHOIO
B3aMMOOEeNCTBNA [JOKYMeHTbl (CBedeHus), Heobxoaumble nONs npegocTaBneHus
MyHMUMNANbHOW ycnyru, Nnbo yBegomneHne ob oTkase npu OTCYTCTBUM OOKYMEHTa U
(vnn) nHpopmaumm;

npwv HanM4yMm oCHOBaHWUN, NPeLYyCMOTPEHHbIX MYHKTOM 2.7.1 aAMUHUCTPATUBHOIO
pernameHTa, MoAroTaBnNMBaeT MPOEKT pelleHns o6 oTka3e B MnpuemMe [OKYMEHTOB,
HeobXxoauMbIX ANs NpeaocTaBneHns MyHUUUNAanbHOW YCryri.

MpoekT pelweHns o6 oTKase B npuemMe [LOKYMEHTOB, HeobxoaumbiX And
npegocTaBneHns MyHULMNansHOM yCnyru, ¢ ykasaHnem rnpuynH otkasa (B criydae, ecnm
OCHOBaHUA ONs OTKasa B npuemMe JOKYMEHTOB, HeobXoauMMbIX ANs NpeaocTaBneHus
MYHULUMNANbHOW YCYru, CBA3aHbl C HapyLLUeHWeM YCTaHOBIEHHbIX TpeboBaHUN K Takum
AOKYMEeHTaM, OCHOBaHuA AN OTkasa B MpuMeMe [OKYMEHTOB [OSKHbl coAepXaTb
MHOPMaUUIO O HaMMEHOBAHUW OOKYMEHTOB (MH(popMauun, CBeOeHUKn), KOTopble He
npeacTaBneHbl, coaepXaT HeOOCTOBEPHble W (MNnM) NPOTUBOPEYUBLIE CBEAEHWS,
odopMIieHbl C HapylweHWeM YCTaHOBMEHHbIX TpeboBaHuK), HanpasndeTcs Ha
cornacoBaHve B YCTAHOBMEHHOM MOpsiAKe MNOCPenCTBOM CUCTEMbl 3NEKTPOHHOro
AOKyMeHToobopoTa.

CornacoBaHne npoekta peweHns o6 oTkaze B MNpuemMe [OOKYMEHTOB,
HeobXoauMbIX ANA NpedoCTaBfeHUs MYyHUUMNANbHOW YCRyru, OCyLlecTBsieTcs B
nopsiake, NpeaycMOTPEHHOM MYHKTOM 3.5.3 agMUHUCTPATUBHOIO pernameHTa.

AOMWHUCTPATMBHbIE NpoLUeaypbl, YCTaHaBNMBAeMble HACTOALMM MYyHKTOM,
BbINOJSTHAOTCS B AEHb NONTyYeHUS CBEAEHUIN MO MEXBEOOMCTBEHHbLIM 3anpocam.

Pesynbtatamm  BbINOMHEHUS  agMUHUCTPATMBHBLIX  Npouedyp  SBMSIKOTCA:
AOKYMEHTbI (cBefeHus), Heobxoaumble AN NpeaoCTaBNeHNs MyHUUMNANbLHOW YCryru,
NpoekT peweHus o6 oOTkaze B nNpueMe [OOKYMEHTOB, Heobxoaumbix Ansd
npeaocTaBneHNa MyHULMNANbHOW YCYT.

3.4.5. WcnonHeHve npouenyp, yKkasaHHblX B nyHkTax 3.4.2, 344
aAMWUHUCTPATUBHOIO  pernameHTa, npu  HanmMyunm  TEXHUYECKOM  BO3MOXHOCTU
ocyLecTBnsaeTcs B aBTOMaTU4ECKOM pexume c NCrnonb30BaHMEM
aBTOMaTU3NPOBAHHON WMHAOPMALMOHHOW CUCTEMBbI, NpeaHa3Ha4YeHHOW AN OKa3aHus
rocygapCTBEHHbIX U MyHULMMAnbHbIX YCAyr, B TOM 4YUCile C MOMEHTa perncrpauum
3asBIieHNs1 B COOTBETCTBUU C NMYHKTOM 2.13 agMUHUCTPATUBHOIO pernamMmeHTa.

3.4.6. MakcumanbHbIAi  CPOK BbIMNOSMIHEHUST AAMWHUCTPATUBHBIX nNpoueayp,
yKa3aHHbIX B NyHKTe 3.4 agMWHUCTPATMBHOIO pernameHTa, coctaBnseT Tpu paboumx
AHS.

3.5. MoaroToBka pesynbTata MyHULMNANbHOM YCIyrm

3.5.1. OcHoBaHMeM Hauyana BbINOMHEHNS aAMWHUCTPATMBHOW npoueaypbl
SIBNSIETCS MOCTYNfieHMe OT [OMMKHOCTHOrO funua, OTBETCTBEHHOrO 3a HarnpaBneHue
MEXBEOOMCTBEHHbIX  3anpocoB, [AOKYMEHTOB (CBedeHWi), Heobxoaumbix AOns
npeaocTaBneHnst MyHULMNAnbHOW YCryri.

[OMKHOCTHLIM MLOM, OTBETCTBEHHbIM 33 BbIMOMIHEHWE aOMUHUCTPATUBHOMN
npoueaypbl, ABRsieTcs cekpetapb WMcnonHuTensHoro komuteTa (ganee - OMKHOCTHOE



nnuo, OTBETCTBEHHOE 3a MOLrOTOBKY pesyrnbTaTa npefocTaBreHns MyHUUunanbHOW
ycnyru).

3.5.2. [omkHOCTHOe n5nuuO, OTBETCTBEHHOE 3a MOAroTOBKY pe3yrnbTaTa
npeaocTaBneHnsa MyHULMNANIbHOW YCIyri:

paccmaTpmBaeT COOPMUPOBAHHbBIA KOMMMEKT OOKYMEHTOB, HeobxoouMMbix Ans
npeaocTaBneHnsa MyHULMNAIbHOW YCRyru;

npu BbISIBIEHUM OCHOBaHUM ONsl OTKasa B NpeaocTaBfieHUn MyHULMManbHOW
YyCNnyru, ykasaHHblX B NyHKTe 2.8.2 agMUHUCTPATMBHOIO perfiameHTa, noarotasnveaeT
NPOEKT peLleHnsi 06 oTkase B NpeoCTaBeHMn MyHULMNANbHOW YCIyru;

B Crnyyae OTCYTCTBMS OCHOBaHUWW AnNd OTKasa B nNpedocTaBneHun
MYHUUMNANbHOM  YCIyrn, MpPegyCMOTPEHHbIX MYyHKTOM 2.8.2 aAMWUHUCTPATUBHOIO
pernameHTa, MO WUTOraM pPacCMOTPEHUA  [OOKYMEHTOB, Heobxoaumbix  AnNd
npegocTaBnNeHns MyHUUMNanbHOW ycnyru, MoAroTaBnNuBaeT MNPOEeKT peasynbraTta
npegocTaBneHnsa MyHULMNanbHOW YCIyrn B COOTBETCTBUM C MNOANYHKTaMu 1 — 3 nNyHKTa
2.3.1 agMVHNCTPAaTMBHOIO pernamMeHTa;

HanpaBnseT  MNOArOTOBMEHHbLIN  MPOEKT  pe3ynbrata  NpefocTaBreHus
MYHUUMNANbHOM YCIyrM Ha corflacoBaHue B YCTaHOBMIEHHOM MOPSAKE NOCPenCcTBOM
CUCTEMbI 3NEKTPOHHOIO AOKYMeHToobopoTa.

AOMUHUCTpaTMBHbLIE Mpouedypbl, YCTaHaBnMBaeMble HACTOALWUM MYHKTOM,
BbINOSTHAOTCS B TeYEeHUe ogHoro paboyero aHs.

Pesynbtatamu BbINOMIHEHUS agMWHUCTPATMBHBLIX Npouenyp SBASKTCA: MPOEKT
pelueHns o6 oTKase B NpeoCTaBfIeHUN MyHULMNANbHOW YCyrn, CrpaBkn (BbIMUCKK).

3.5.3. CornacoBaHve 1 nognucaHwe mnpoekra pesyrnbTarta npenocTaBreHns
MyHMUMNANbHOW  ycnyrn (ganee — MNpPOeKTbl JOKYMEHTOB) OCYLLUEeCTBNSeTCH
pykoBoguTENeM CTPYKTYPHOro nogpasferieHns, OTBETCTBEHHOro 3a MOAroTOBKY
pesynbTata MyHuumMnaneHown ycnyru, [nasoun NoceneHus.

lMogroToBrieHHbIE NPOEKTbl JOKYMEHTOB, UMEKLLME 3aMevaHnd, BOo3BpaLlarTcs
Ha OopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pe3ynbTata MyHUUMNanbHOM
ycnyrn. locne ycTpaHeHus 3aMedaHuin NpoekTbl JOKYMEHTOB MOBTOPHO nepearnTcs
ANS COrnacoBaHUsA 1 NOANUCAHNS.

maBa [loceneHuss nNpu pacCcMOTPEHUN MNPOEKTOB [OOKYMEHTOB MpoBepsaeT
cobnogeHne agMMHUCTPATUBHOIO perfnameHTa SOMKHOCTHbIMKU nvuamun Mcrnonkoma B
4YacTu CPOKOB BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp, UX nocnegoBaTenbHOCTU U
MOMHOTbI, HANU4YMUs COrNacoBaHUN YNONHOMOYEHHbIX OOMKHOCTHBIX nuuy Micnonkoma B
CUCTEMe 3MNeKTPOHHOro JOKyMeHToobopoTa.

B cnyyae BbigBNEHVWS HapylweHUWn B  4acTU  CPOKOB  BbIMNOSIHEHUS
aAMUHUCTPaTUBHBLIX Npouenyp, UX nocnegoBaTenbHOCTM U nonHoThl [naea MNMoceneHns
UHUUMMPYET NpUBMEYEeHNne K OTBETCTBEHHOCTU Nnuy, LONYCTMBLUMX HapyLleHud, B
COOTBETCTBUWN C MYHKTOM 4.3 agMUHUCTPATUBHOIO perfnameHTa.

AOMWHUCTPATMBHbIE nNpoueaypbl, YCTaHaBNMBaeMble HACTOALMM  MYyHKTOM,
BbIMOSHAOTCS B Te4eHne OAHOro paboyero aHs.

PesynbTtatamu BbINOMHEHNA aAMUHUCTPATUBHBIX Npouenyp SBMSITCA: pelueHme
06 oTKase B npMeme AOKYMEHTOB HEOOXOAUMbIX ANA NpeaoCTaBneHns MyHULMNanbHoOM
ycnyru, peweHve o6 OTkase B NPeaoCTaBfiEHUM MYHULMNANbHOW YCryru, crnpaBka
(BbINMCKA).

3.5.4. WcnonHeHne npouedyp, yKasaHHbIX B nyHktax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOIO  perfiameHTa, Mpu  Hanuuymm  TEXHUYECKOM  BO3MOXHOCTU
oCyLLleCcTBNsAeTCH B aBTOMaTUYECKOM pexume C NCrnonb3oBaHMEM
aBTOMAaTU3NPOBAHHON MH(OPMALMOHHON CUCTEMbI, NpefHa3Ha4YeHHOW Ofs OKa3aHus
rocygapCTBEHHbIX U MyHULMNANbHbIX YCIYT.

MakcumarbHbIN CPOK BbINOSTHEHUS aAMUHUCTPATMBHbBIX NPoLenyp, yKasaHHbIX B
nyHkTe 3.5. aAMUHUCTPATUBHOIO perfaMmeHTa, CocTaBnsaeT oanH paboynn geHb.



3.6. Bblgaya (HanpasneHue) 3asBuTento pesynbtata MyHULUNanbHOW yCryru

3.6.1. OcHoBaHMeM Ha4yana BbINOSIHEHUS aOMWHUCTPATUBHOW Mpoueaypbl
ABMSETCA NOSiydeHne [OOSMKHOCTHbIM - NIULOM, OTBETCTBEHHbIM 32  BbIMOSIHEHUE
aAMUHUCTPATUBHOW npoueaypbl, AOKYMeHTa, MoATBep)KAarlero npenocraBneHne
MYHULUUNATbHOW YCIyri.

HOMKHOCTHLIM NULOM, OTBETCTBEHHbIM 3a BbINOSIHEHNE aOMWHUCTPATUBHOM
npoueaypbl, SBMSETCA CceKpeTapb McnonHutensHoro komuteTta (nanee -
AOJPKHOCTHOE NL0, OTBETCTBEHHOE 3a Bbldayy (HanpasreHne) 4OKYMEHTOB).

3.6.2. [JomxHOCTHOe n5nuuo, OTBETCTBEHHOE 3a Bblgadyy (HanpasreHue)
AOKYMEHTOB:

obecneunBaeT perucTpaumio U BHECEHWEe CBedeHuMn O  peasyrnbTaTe
npefocTaBneHns MyHuUUMNanbHOW Yycryrm B MNOACUCTEMY BeAEHWA [OOKyMeHTauuu
aBTOMAaTU3NPOBAHHON WH(OPMALMOHHOW CUCTEMbI, NpefHa3Ha4YeHHOW NS OKa3aHus
rocygapCTBEeHHbIX U MyHULMNANbHbIX YCNYT;

n3BeLlaeT 3asBuUTenNs (ero npeacraBuTens) cnocobom, ykazaHHbIM B 3asiBIIEHUN,
0 pesyrnbTaTe npegocTaBfeHns MyHUUMNanbHOW YCriyrm 1 O BO3MOXHOCTU MONyYeHUs
pesynbTata npegoctaBneHna MyHuyunanbHon yenyru B Vicnonkome nnm 8 MOLI.

WcnonHeHve  npouedyp  nNpu HanmMuYuMM  TEXHUYECKOWM  BO3MOXHOCTU
ocyLecTBnsaeTcs B aBTOMaTU4YEeCKOM pexvve C NCNonb30BaHMEM
aBTOMaTU3NPOBAHHON WMHGOPMALMOHHOW CUCTEMBbI, NpefHasHa4YeHHOW O OKa3aHus
rocygapCTBEHHbIX N MyHULMNAMNbHbIX YCIYT.

AOMWHUCTPATMBHbIE nNpouUeaypbl, YyCTaHaBNMBaeMble HACTOALMM  MYyHKTOM,
BbIMOMNHATCA B TeyeHMe ogHoro pabodero OHA CO OHS NoANUCaHUA [OKYMEHTa,
ABnAOLLErocq pes3ynbTaTom npegocTaBneHus MYyHUUMNAansHOM ycnyru,
YNOSTHOMOYEHHbIM JOMMKHOCTHLIM nuuom Mcnonkoma (Micnonkomom).

Pesynbtatamu  BbINOMHEHUS  agMWHUCTPATMBHBLIX  Npouenyp  SABMSOTCA:
pasMelleHne cBedeHU O pesynbTaTe npeaocTaBfeHns MyHUUMNanbHOW YCryru B
WH(POPMAUMOHHBIX CUCTEMAX, W3BeLLeHMe 3asBuTens (ero npeacraBuTens) o
pesynbTate NpegocTaBneHnsa MyHUUUNanbHOM yCriyrn n cnocobax ero nonyyeHuns.

3.6.3. [lopsgok Bblgaun (HanpaBneHus) pesynbTata NpegocTaBreHus
MYHULUUNANbHOW YCAYrn:

3.6.3.1. lNpwn obpaweHnn 3aaBmUTeNs 3a pe3ynbTatoM MyHULMNANbLHON YCryrn B
ML, paboTHUK MOL] BblgaeT 3asBuTenNto pesynbTaT MyHULMNansHOM yCnyrn B goopme
9K3eMnngapa 9MEeKTPOHHOro AOKyMeHTa Ha OymaxHom Hocutene. Mo TpeboBaHuto
3asBUTENS BMECTE C 9K3EMMSPOM 3MEKTPOHHOIO AOKYMEHTa Ha ByMaXXHOM HocuTene
eMy MpefocTaBnAeTcs 3K3eMnnaAp SNEeKTPOHHOro AOKYMeHTa MyTemM ero 3anvcu Ha
CbEMHbIN HOCUTENb WHGOPMAUUM WX  HanpaefeHUsa 3K3eMnndpa dNeKTPOHHOro
AOKYMeHTa Mo 3SIeKTPOHHOM MnouvTe B agpec 3assutend. [pu 3anvcu Ha CbeMHbIn
HOCUTENb MHGOPMAaLMM WX HanNpaBfeHUN 3K3eMnsgpa ANEKTPOHHOIo OOKYMEHTa, Ha
OCHOBE KOTOPOro COCTaBfIEH 3K3eMMNASAP 3NEKTPOHHOro [OKyMeHTa Ha OymakHOM
HOcuTene, No 3fIEKTPOHHOW MOYTE MAEHTUYHOCTb TaKOro ak3emnnsipa 3fEKTPOHHOro
AOKYMEHTa 9K3eMMMsipy 3NEeKTPOHHOrO JOKyMeHTa Ha ByMaxXHOM HOocuTene 3aBepsieTcs
YNOSTHOMOYEHHbBIM COTPYAHUKOM C MCMOSIb30BAHNMEM YCUIEHHOW KBannguuupoBaHHOM
3SIEKTPOHHOM NOAMUCH.

AOMWHUCTPATMBHbIE NpOLEaypbl, YCTaHaBNMBAEMble HACTOALUMM MYyHKTOM,
BbINOSTHAIOTCA B NOpsAKe O4YepedHoCTW, B AeHb NpubbITUS 3asBUTENS B CPOKM,
yCTaHOBIEHHbIE pernameHTom pabotel MOLI.

Pesynbtatamu  BbIMNOMHEHUS  agMUHUCTPATMBHbLIX  MNpoueayp  ABMNAIOTCS:
doumkcaumnsa dakTa Bblgaun pesynbrtaTta npegocTaBneHmss MyHmumnansHon yenyrm 8 AUC
ML, pesynbTaT NpegocTaBeHnUss MyHUUMNAnNsHOW YCNyrn, BblAAaHHbIA 3asBUTESTIO.



3.6.3.2. MNpu obGpalleHnn 3aaBuUTENSA 3a pe3ynbTaToM MyHUUMMAnbHOW YCryru
yepe3 PecnybnukaHckMi nopTan 3asBUTENO B JIMYHbIA KaOMHET aBTOMaTUYeCKu
HanpaBnsieTCs  3NEeKTPOHHbIN  0bpa3 [dOKyMeHTa, SBMSKOLWErocs pesyrnbTaToM
npegocTaBneHns MYHULMNANbHOM ycnyru, NoANNCaHHbLIN YCUNEHHOM
KBanMuULMpPOBaHHOW 3MNEKTPOHHON NOAMUCHLIO YNOMTHOMOYEHHOIOo AOMKHOCTHOMO nvua
Ncnonkoma (Acnonkomom).

AOMUHUCTPaTUBHbIE MpoUeaypbl, YyCTaHaBNMBaeMble HACTOALWMM MYHKTOM,
BbINOSIHAOTCA B AeHb MOAMUCAHUS OOKyMEeHTa, MOATBepXaaloLlero npefocraBneHve
(0TKas B NpefocTaBneHUn) MyHUUMNANbHON YCryru, YyNONHOMOYEHHbIM AOMKHOCTHbLIM
nnuom Mcnonkoma (Mcnonkomom).

PesynbTatamn  BbINOMHEHUS  aAMUHUCTPATMBHBIX  Npouedyp  SABMSIOTCA:
HanpasneHne (nNpegocTaBneHne) C ucnonb3oBaHnem PecnybnukaHckoro nopTtana
3aABUTEN0 OOKYMEHTa, NOATBEPXAAoLWero npeoctaBneHne MyHUUMNanbHON ycnyru
(B TOM yncne oTkas B NpefoCTaBneHu MyHUUUNANsHOM YCryru).

3.6.3.3. lNpwn obpalleHnmn 3aaBuTens 3a pesynbTatoM MyHUUMMANbHOW yCrnyru B
Wcnonkom, [OMKHOCTHOE Nuuo, OTBETCTBEHHOE 3a Bbldayy (HanpasneHue)
[OKYMEHTOB, BblJaeT 3asBUTEN0 pesyrnbTaTt MyHuumnansHon ycnyru. o tTpebosaHuio
3a8BUTENA BMECTE C 9K3EeMIMMSPOM 3NIEeKTPOHHOIro AOKYMeHTa Ha BymMaxHOM Hocutene
eMy npefocTaBri eTCs 3K3eMMNAp SNEeKTPOHHOro [OKYMeHTa MnyTemM ero 3anvcu Ha
CbEeMHbI HOCUTENb WH(OPMaUUN UM HanpaeBfeHUs 3K3emnnapa INeKTPOHHOro
[OKYMeHTa Mo 3I1IeKTPOHHOM MoyTe B aipec 3asiBuTens.

AOMUHUCTPATMBHbIE Npouenypbl, YCTaHaBNMBaeMble HACTOSLIMM  MYHKTOM,
OCYLLECTBNATCA B MNOpsgke oYepeaHocTn, B [AeHb npubbiTvs 3aaBuTens B
cooTtBeTCcTBUM C MpaBunammn BHyTpeHHEro TpyAoBoro pacnopsaka Mcnonkoma.

Pe3ynbTaTtom BbINOMHEHUA aAMUHUCTPATUBHbBIX Npoueayp SBNATCS: dukcaums
akta Bblgaunm  pesynbTata  NpeaoCTaBNeHUs  MyHUUMNanbHOW  ycrnyrm B
aBTOMaTU3NPOBAHHOMN WH(OPMALMOHHON cucTteme, npeaHasHayeHHOW AN OKa3aHus
rocy4apCTBEHHbIX U MyHULUMUNANbHBIX YCAYT.

3.7. icnpaBneHne TeXHN4YeCKnx owmnbok

3.7.1. B cniyyae obHapyXeHUst TEXHNYECKOW OLLIMOKN B IOKYMEHTE, ABNSAOLLEMCH
pes3ynbTaToM MyHULMNANbHOW yCnyru, 3asButens HanpasnsaeT B cnonkom:

3aaBneHne o6 wucnpaeBneHuM TexHuyeckon owmnbkn (npunoxeHve Ne 5 «
HacTosLeMy agMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblOaHHbIN 3asBUTEN0 Kak pes3ynbTaT MyHMUMNANbHOW YyCryru, B
KOTOPOM COOEPXUTCH TeXHUYeCcKas oLwnbka;

AOKYMEHTbI, UMEeloLne PUANYECKYID CuIly, CBUOETENbCTBYHOLME O Hanmymm
TEXHUYECKOWN OLLNBKN.

3aaBneHne o6 mcnpaBneHUN TEXHUYECKOM OLINOKM B CBEOEHUSsIX, YKa3aHHbIX B
AOKYMEHTe, SBNfAWeMcss  pe3ynbTaToM  MyHUUMNanbHOW  ycnyri, nogaeTcsd
3asgBuTENEM (YNONHOMOYEHHbIM MNpeacTaBuMTENEM) MOYTOBbIM OTNpaBreHMeM (B TOM
4yucrne ¢ UCNOoSb30BaHNEM ANEKTPOHHOM NoYThI), NnMbo Yepes PecnybnukaHckmii noptan
nnm MoLl.

3.7.2. [OMKHOCTHOE JiMUO, OTBETCTBEHHOE 3a MNpueM  [OOKYMEHTOB,
ocyllecTBngeT nMpuveMm 3asdBrneHMss 00 ucnpaBrneHuuM  TEXHUYEeCKOM  OLMBKWM,
peructTpupyeT 3asBrieHMe C MPUNOXEHHbIMW [AOKYMEeHTamMu U1 nepefaet  ux
AOMKHOCTHOMY NULY, OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.



AOMUHUCTPATMBHbIE Mpouenypbl, YCTaHaBNMBAaeMble HACTOSALIMM  MYHKTOM,
BbINOSHAIOTCA B Te4eHne ogHoro paboyero AHs ¢ AaTbl pernctpauny 3asBreHus.

PesynbTatamu BbINOMHEHVS aAMUHUCTPATUBHBIX NpoLeayp SABMASITCA: MPUHATOE
N 3aperucTpMpoBaHHOE 3asiBrieHne, HanpaBfieHHOe Ha PacCMOTPeHUE OOIMKHOCTHOMY
nmuy, OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JO/MKHOCTHOE nULO, OTBETCTBEHHOE 3a 00paboTKy [OOKYMEHTOB,
paccmaTpvBaeT [OOKYMEHTbl UM B LEensdX BHECEHWUS WCMpPaBfieHUn B [OKYMEHT,
ABNAOLWNACA pe3ynbTaToM MpefocTaBneHns MyHULMNanbHOW YCIyrn, ocyLecTBnseT
npouenypsbl, nNpegycMoTpeHHble MyHKTOM 3.5 agMUWHUCTPaTMBHOIO pernamMeHTa, U
BblJaeT MCMpaBreHHbI JOKYMEHT 3asBuTento (YNonHOMOYEHHOMY MpeacTaBUTErNto)
NNYHO MOA POCMUCL C U3bATMEM Yy 3aaBuUTens (YNONHOMOYEHHOro npeacTaBUTENS)
opurnHarna JOKYMeHTa, B KOTOPOM COAEPXUTCH TexHu4eckas owmbka, unv HanpasnseT
B agpec 3aaABuTEns MOYTOBbIM OTNpaBneHnem (nocpencTBOM SMEKTPOHHOW MOYThI)
MMUCbMO O BO3MOXHOCTWU MOMyYeHUss OOKYMeHTa npu npegoctasneHnn B Kcrnonkom
opuruHana JOKYMeHTa, B KOTOPOM COAEPXUTCH TeXHUYeckas olumbka.

AOMUHUCTPaTUBHbIE MNpoueaypbl, YCTaHaBNUBaeMble HACTOALWMM  MYHKTOM,
BbINOSIHAIOTCA B TeyeHWe ABYX paboumx OHen nocrne oBHapyXeHUs TEeXHUYEeCKOM
OoWwMbKN unM nonyyeHuss OT OO0 3aMHTEPEeCcCOBaHHOrO nuua 3asiBNeHus o
AonyLeHHon owmnbke.

PesynbTatamn  BbINOMHEHMS  aOMUHUCTPATMBHBIX  Mpouedyp  ABMSIOTCA:
BblA@HHbIN (HanpaBneHHbIN) 3adABUTENO JOKYMEHT.

4. NMopspok n chopMbl KOHTPOSIA 3a NpeAocTaBlieHMEM MyHULIMNANbHOMN
ycnyrm

4.1. lNMopsaoK OCYLLECTBIIEHMS TEKYLLIETO KOHTPOSIA 3a COBMoaeHNEM N UCTIONTHEHNEM
OTBETCTBEHHbIMW AOSMKHOCTHLIMU ML AMU MONOXEHNUN aaAMUHUCTPATUBHOIO
perrnameHTa 1 MHbIX HOPMaTMBHbIX MPABOBbLIX aKTOB, yCTaHaBNMBaLWmMX TpeboBaHns K
npefoCTaBEHMIO MYHULMNABHOW YCIYrK, a Takke NPUHATUEM UMW PeLLEHNI

KoHTpoOmb 3a MOMHOTOM U Ka4yeCTBOM MpefoCTaBneHns MyHUUMNarbHOW YCnyru
BKMOYaeT B cebsA BbigBNEHME W YCTPaAHEHWEe HapyLleHWn npaB 3asBUTEnewn,
npoBegeHne npoBepok cobntogeHns npouenyp npeaocTaBneHns MyHUUMNanbHOM
yCnyru, nogroToBKy pelleHu Ha aenctsuna (b6es3genctasme) OOIMKHOCTHBIX MWL opraHa
MECTHOro camoyrnpaBrieHUs.

dopmamn  KOHTpons 3a CcobnaeHWeM UCMOSHEHUS  agMUHUCTPATUBHbIX
npoueayp ABNATCS:

1) npoBepka W cornacoBaHWe TMPOEKTOB [AOKYMEHTOB MO NpefoCTaBeHUo
MYHULUUNANbHOW YCRyru;

2) npoBoguMMble B yCTaHOBIIEHHOM nopsgke NpoBepKu BeJeHus
Aenonpon3BOACTBa;

3) npoBefeHMe B YCTAHOBMEHHOM NOPSAAKE KOHTPOISbHbIX NPOBEPOK cobnioaeHns
npoueayp NpeaocTaBrieHnss MyHUUMNANbHOW YCIyTn.

B uensx Tekywero KOHTPONS WCMOMb3YyTCA CBeAEHUd, WMelLlmMecs B
aNeKkTpoHHOM 6ase [OaHHbIX, CnyxebHasi KoppecrnoHOeHUMsl, YyCTHast U MUCbMEHHas
MHOpPMaUUNA OOMKHOCTHBIX NAL, OCYLLECTBIISIOWMX BbINOSIHEHWE aAMUHUCTPATUBHBIX
npoueayp, XXypHarsbl y4eTa COOTBETCTBYIOLLNX AOKYMEHTOB U ApYyrMe CBeLEHUS.

[nsa  ocywecTBNeHUs  KOHTPONs  3a  COBeplUeHWeM  OeucTBurM  npu
npegocTaBneHnn MyHUUMNAIbHOW YCAYrM U MPUHATUN PeLLEeHUA PYKOBOLAUTENIO OpraHa
MECTHOro camoyrnpasrneHus npeacTaBnanTCA CNpaBku O pesynbTaTax npeaocTaBreHns
MYHULUNANbHOW YCAYTn.



O cnydyadx W npuyMHax HapylleHuUsi CpOKOB, MocrnefoBaTeribHOCTU W
codepXaHns aAMUHUCTPATUBHBIX Mpouenyp [LOSMKHOCTHble nuua  HemMeaneHHo
NHPOPMUPYIOT PYKOBOAUTENS OpraHa, NpeaocTaBnsowero MyHuuMnanbHy ycnyry, a
Takke NpegnpuHMMaloT CPOYHbIE MePbI MO YCTPAHEHUIO HapYLLUEHWUNA.

TeKkywnn KOHTpoOnb 3a cobniogeHMeM nocrnenoBaTenlbHOCTM  OEWCTBUMN,
onpeaeneHHbIX aAMWUHUCTPATUBHbBIMU npoueaypamm no npegocTaBneHno
MYHUUMNANbHOM YCRyrK, OCYLEeCTBNAEeTCsa 3aMecTUTeneM pykoBOAUTENs opraHa
MECTHOrO  CaMOynpaBfieHUsl, OTBETCTBEHHbIM 3a oOpraHudauuio paboTbl Mo
npegoCTaBNeHN0 MyHUUMNANbHOW YCNYrn, HavYanbHUKOM OTAeNa, OCYLeCTBASALWEro
opraHmsauunto paboTbl N0 NPeaoCTaBneHNo MyHULUNANIbHOW YCyrn.

[MepeyeHb  OOMKHOCTHBIX WL,  OCYLLUECTBIISKOWMX  TEKYLWWUN  KOHTPOIb,
yCTaHaBMMBAETCA MNOSIOXKEHUAMM O CTPYKTYPHbIX NoApasferieHuUsix opraHa MeCTHOro
camoyrnpasneHns n JOMKHOCTHbIMU pernamMmeHTamu.

4.2. nOpFI}J,OK n NepnognvHOCTb OCYLLECTBIIEHUA MNJTIAHOBbLIX N BHEMNJ1AHOBbIX NMPOBEPOK
MNOJIHOTbI N Ka4eCTBa MNnpeaocTaBliEHUA MyHVILI,VII'IaJ'IbHOI7I yCIyru, B TOM 4UCIe rnop4anokK m
C*)OprI KOHTpPOJ14 3a NOSTHOTOW M Ka4EeCTBOM npenocrtasiieHnA MyHMLLMHaﬂbHOVI ycnyru

4.2.1. KoHTporb 3a NOMAHOTOW U Ka4eCTBOM NpeaocTaBneHnsa MyHULmunanbHON
yCryru ocyLlecTBnsieTcs B popmax:

1) npoBeaeHNa NPOBEPOK,;

2) paccMoTpeHus xanob 3aasutenen Ha gencteus (beagencrtene) Micnonkoma, a
TakkKe UX AOMKHOCTHbIX NML, MyHULMNAIbHbBIX CyXXaLlnX.

4.2.2. B uendax ocyLlecTBNeHUs KOHTPOMA 3a NOSIHOTOM N Ka4eCTBOM
npeaocTaBnNeHNa MyHULMNANbHOW YCyrn NPOBOASTCS NaHOBbIE N BHEMNSTAHOBbIE
npoBepku. MNMNopsaok n NeEpUOANYHOCTb OCYLLECTBNEHUS NIIAaHOBLIX MPOBEPOK
yCTaHaBnvBaeTcsa nnaHom paboTsl Micnonkoma. [Npu npoBepke MOryT paccMmaTpuBaTbCs
BCE BOMPOCHI, CBA3aHHbIE C NPeLOoCTaBEHUEM MYHULMNANBHOW yCnyri (KOMMMAEKCHbIE
NPOBEPKN), NN OTAENBHbIN BONPOC, CBA3aHHbIN C NpefoCTaBneHneM MyHULMNanbLHOM
ycnyrn (TemaTtmyeckme npoBepkm). NpoBepka Takke MOXeT NPOBOAMTLCA MO
KOHKpEeTHOW »xanobe 3assutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCSH B CBA3M C NPOBEPKON YCTPAHEHUS
paHee BbISBMEHHbIX HAPYLLEHNN agMUHUCTPATUBHOIO pernamMeHTa, a Takke B cnyvae
nonyyeHus xanob 3asisutenen Ha gencteus (6esgencrene) Mcnonkoma, a Takke nx
AOIMKHOCTHbIX ML, MyHULMNAMNbHbLIX CIyXKaLlnX.

4.2.4. PesynbTaTbl NPOBEPKN OGOPMAAIOTCA B BUAE akTa NPOBEPKN, B KOTOPOM
YKa3blBalOTCA BbISIBIEHHbIE HELOCTATKN U NPEASIOKEHMS NO X YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb JOMKHOCTHbIX NINL, OpraHa, NpeaoCTaBsoLLErO
MyHUUMMAanbHY0 YCnyry, 3a pelleHns n gencteus (6esgeicteme), npuHMMaeMble
(ocyLiecTBnsieMble) MU B XOA4€e NPeAoCTaBeHNS MyHULMNANbHOW YCryru

Mo pesynbTaTam npoBedeHHbIX MPOBEPOK B Criydae BbISABNEHUS HapyLleHUn
npaB 3asBUTENEN BUHOBHbIE NMLIA@ NPUBIIEKAKTCA K OTBETCTBEHHOCTM B COOTBETCTBUN C
3akoHogartenbcTBoM Poccunckon denepaumn.

PykoBoautenb opraHa MeCTHOro camoynpaBfieHUs1 HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE pacCMOTpeHne 3asiBreHun.

PykoBoautenb (3amMecTuTeNnb PYKOBOAUTENS) CTPYKTYPHOro nogpasgeneHuns
opraHa MeCTHOro camoyrnpasrfieHUsi HeCEeT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE W
(vnn) HeHapgnexauwlee BbINONIHEHME aOMUHUCTPATUBHbLIX AEWCTBUMW, YKa3aHHbIX B
pasgene 3 adMUHUCTPATUBHOIO pernamMmeHTa.



[OMKHOCTHbIE NUUA W WHble MyHMUMNANbHbIE CRyXawue 3a peLleHus u
aencteus (besgencteune), NpUHMMaemble (OCYLLECTBSIEMbIE) B X04€ NpeaocTaBreHns
MYHMLMMNANbHOWN yCcnyru, HecyT OTBETCTBEHHOCTb B yCTaHOBMEHHOM
3aKoHO4ATENbCTBOM MOPSIAKE.

4.4. [MonoxeHusi, xapaktepuayroLime TpeboBaHus K nopagky u opmam KOHTpOss 3a
npegocTaBneHneM MyHUUUNAanbHOW YCryri, B TOM YMCIie CO CTOPOHbI rpaXaaH, nx
00beanHEHUN 1 opraHM3aunin

KoHTponb 3a npegoctaBneHneM MyHULMNANbHOM YCIYyrM CO CTOPOHbI rpaxkaaH,
nx obbeauUHEeHWn W opraHuM3auui, OCYLLECTBNAETCA MNOCPEeACTBOM OTKPbITOCTU
AEATENbHOCTM  oOpraHa  MECTHOro  camoyrnpaBsfeHus  npu  npeaocTaBfieHumn
MYHUUMNANbHOW YCNYru, Nosly4eHus NOSIHOW, akTyanbHOW U OCTOBEPHOM MHdOpMaLnn
0 nopsigke NpeaocTaBfeHNs MyHUUMNANbHOW YCRAyrM M BO3MOXHOCTU gocyaebHoro
paccMoTpeHna obpalleHnn (kanob) B npouecce npeaocTaBreHUss MyHUUMNansHOm
ycnyru.

5. locynebHbIN (BHECYAeOHbIN) NOPAAOK 06XXanoBaHUsA pelleHU U encTBUmn
(6e3pencTBUSA) opraHa, NnpeaoCcTaBnAOLWEro MyHMLUNanbHYO yCnyry,
MHOroyYHKLMOHaNbLHOIO LieHTpa npeaocTaBleHUA rocyaapCcTBeHHbIX U
MyHMLMNanNbHbIX YCNyr, opraHu3auumn, ykasaHHbix B yact 1.1 ctatemn 16
®PepepanbHoro 3akoHa Ne210-d3, a Takke UX AOJMKHOCTHbIX UL,
MyHULMNanbHbIX CRyXawmx, paboTHMKOB

5.1. 3agsutenn wnmeldT npaBo Ha obxanoBaHuve B AocyaebHOM nopsagke
peweHnn n genctenin (6esgencTens) opraHa, NpenoCcTaBNAOLWEro MyHULMNANbHYO
yCnyry, OOJDKHOCTHOrO fnuvua opraHa, nNpeaoCTaBMsOWEro MyHULMNAnbHYO YCnyry,
MYHMLUMMANbHOIMO  CryXallero, pyKkoBOAUTENSA  OpraHa, npeaocTaBnsAoLLEro
MYHMLMNANbHYHO ycnyry, MHOrOYHKLMOHANbHOIro LeHTpa, paboTHuMKa
MHOTOYHKLMOHANbLHOIO LeHTpa, opraHn3aumin, npegycMoTpeHHbIX YacTblo 1.1 cTtatbu
16 denepanbHoro 3akoHa Ne 210-93, a Takke nx paboOTHUKOB.

3aaBuTENb MOXET 06paTUTLCS C Kanobon, B TOM YMCne B CreayoLwmnx Cnyyasx:

1) HapyLleHne cpoka perncTpauumn 3anpoca o0 NpefoCcTaBneHMm MyHUUMNanbHON
ycrnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-03;

2) HapylleHne cpoka NpeaocTaBneHns MyHUUMnanbHOWM ycnyrn. B ykasaHHOM
cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM PELUEHUN U OENCTBUN
(6e3nencTBmst) MHOrO(PYHKLUMOHANBHOIO LeHTpa, paboTHMKa MHOrogyHKLMOHANbLHOMO
LeHTpa BO3MOXHO B Criydae, €CNU Ha MHOTO(YHKUMOHANbHbLIN LIEHTP, PeLUeHUs U
aencteus  (6e3gencTBmMe)  KOToOporo  obkamnylTcsl, BO3fOXeHa  (PyHKuus  no
NpeaoCTaBNEHNIO COOTBETCTBYHOLWMX MYHULMNANbHbLIX YCNyr B MOMIHOM obbeme B
nopsgke, onpegeneHHomM vyacteto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3agBUTENS OOKYMEHTOB WNu  uMHopmauum  nnbo
OCYLLECTBNEHNS [OENCTBUW, nNpeacTaBlieHne WnM  OCYLIECTBIEHME KOTOpPbIX He
npegycMOTpeHO HOPMaTUBHLIMW NpaBoBbiIMWM  akTamu Poccurckon ®depepaumn,
HOpMaTUBHbIMA MNpaBoBbIMM akTamu Pecnybnukn TatapcTtaH, MyHMUMNANbHbIMU
NpaBOBbIMU aKTaMn A58 NPeoCTaBNeHNA MyHULUMNANbHOW yCnyri;

4) oTka3 B npueme [OOKYMEHTOB, NpeaoCTaBrieHMe KOTOpbIX MpeayCcMOTPEHO
HOpPMaTMBHbIMW NpaBoBbIMM akTamu Poccuirickon degepaumm, HOpPMaTUBHbLIMU
npaBoBbIMM akTamun Pecnybnuku TatapcrtaH, MyHUUMNanbHbIMKA MPaBOBLIMU aKTamu
AN NpeaoCcTaBNeHNa MyHULMNANbLHOW YCyrK, Y 3asaBUTENS;

5) oTkas B npegocTaBneHm MyHUUUNanbHOW yCryr, eCrv OCHOBaHUS OTKasa He
npeaycMoTpeHbl heaepanbHbIMM 3aKOHAMU U MPUHATbIMUM B COOTBETCTBUM C HUMM



WHBIMXW HOPMAaTUBHbLIMW NpaBoBbiIMM akTamu Poccuinckon depepauunun, 3akoHamu u
WHBIMW HOPMaTUBHBIMY NpaBoBbIMKU akTamun Pecnybnukn TatapctaH, MyHUUUNansHbIMU
npaBoBbIMU akTamu. B ykasaHHOM cnydae gocygnebHoe (BHecyaebHoe) obxanoBaHue
3asBUTENEM pelleHnn n gencteun (6e3genctensl) MHOroYHKLMOHANbHOMO LEHTPa,
paboTHMKA MHOrO(PYHKUMOHANbHOrO LEHTpa BO3MOXHO B Cry4yae, €ecnu Ha
MHOTrOOYHKLMOHAmNbHbIN  LIEHTP, peweHus u genctemna (6e3gencTene) KoToporo
obxanylTcs, BO3MOXeHa QYHKUMA MO  MNpedoCTaBfeHUI0  COOTBETCTBYHOLLMX
MyHMUMNANbHbIX yCryr B MOMHOM obbemMe B nopsgke, onpedeneHHoMm 4vactbio 1.3
ctatbn 16 ®epepansHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHWe C 3asBUTENS MNpu NPefoCTaBfieHUN MYHULMMNANbHOW YCryru
nnatbl, He nNpPeayCMOTPEHHONW HOPMATUBHBIMW MpPaBOBbIMW akTaMun Poccuickon
depepaumm, HOpMaTMBHbIMM  MpaBoOBbIMM  akTamn  Pecnybnukn  TatapcTtaH,
MYHMLUMNANbHBbIMX NPABOBbLIMU aKTamu;

7) oTKa3 opraHa, NpefoCTaBMAoWeEro MyHUUMNANbHY YCryry, AOMKHOCTHOMO
nvua opraHa, nNpeaocTaBnAlLWEro MyHULMNANbHYK YCnyry, MHOroyHKUMOHaNbHOMo
LUeHTpa, paboTHUKA MHOTOYHKLUNOHANBHOrO LeHTpa, opraHnu3auun, npeaycMOoTPEeHHbIX
yactbto 1.1 ctatenm 16 ®PepepanbHoro 3akoHa Ne 210-®3, mnu mx paboTHMKOB B
ncnpaBneHnn [ONYyLWEHHbIX UMM OrnevyaTtok M OWMOOK B BblAaHHbIX B pesynbTaTte
npeaocTaBneHna  MyHUUMNAnbHOM  yCryrM  AOKYMeHTax  nubo  HapylieHue
YCTAHOBMEHHOIO CpOKa Takmx wucnpasneHun. B ykasaHHOM cnyvae pocyaebHoe
(BHecypebHoe) obxanoBaHue 3asiBUTENEM pelleHuni u gencteum  (besgencrems)
MHOIMO(YHKUMOHANbHOro  UeHTpa, paboTHMKa  MHOrO(YHKUMOHANbHOMO  LieHTpa
BO3MOXHO B Crflyvyae, €CNn Ha MHOrO(YHKLMOHAMNbHbIA LUEHTP, pPelieHns U OAencTeus
(6e3pencTBme) KOTOPOro obGxanyrTcd, BO3NOXEHA YHKUMS MO npeaocTaBreHuto
COOTBETCTBYIOLUMX MyHMLMNAmNbHbIX YCcryr B MNonHoM obbeme B nopsgke,
onpeaeneHHom vactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyleHue cpoka unuM nopsigka Bbldayn OOKYMEHTOB MO pesynbrartam
npeaocTaBneHNa MyHULMNANbHOW YCNYru;

9) npuocTaHOBnEHME NpPefoCTaBfeHMs  MyHUUMNAnbHOM  YCryrn, €cnu
OCHOBaHUSA MNPUOCTAHOBMNEHUA He npeayCcMOTpeHbl deaepanbHbIMU  3aKOHaMU  ”
NPUHATBIMA B COOTBETCTBUM C HMMU WHBIMWM HOPMaTUBHLIMW MPABOBbLIMW aKTaMu
Poccuinckon depepauuun, 3akoHamMum M UHBIMWA HOPMATUBHBLIMW MNPAaBOBbLIMU aKTaMu
Pecnybnukn TaTapctaH, MyHUUMNanNbHbIMM NpaBoBbIMW akTamu. B ykazaHHOM cnydae
pocynebHoe (BHecynebHoe) obkanoBaHWe 3asdBUTENEM pPELUEHMA WU OEUCTBUMA
(6e3pencTBmst) MHOrO(PYHKLUMOHANBHOIO LeHTpa, paboTHMKa MHOrogyHKLMOHANbLHOMO
LeHTpa BO3MOXHO B Criydae, €CNu Ha MHOTO(YHKUMOHANbHbLIN LIEHTP, PeLUeHUs U
aencteus  (6e3gencTBve)  KOTOporo  obxamnyrTcsd, BO3MOXeHa  (pyHKuus  no
NpeaoCTaBNEHNIO COOTBETCTBYHOLWMX MYHULMNANbHbLIX YCNyr B MOMIHOM obbeme B
nopsigke, onpegeneHHomM vacTtbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03.

10) TpeboBaHue y 3aaBUTENs NpYM NPEeSOCTaBMEHUN MyHULUNANbHOW YCNyrun
AOKYMEHTOB WUNU MHGOPMauuW, OTCYTCTBME M (MNM) HELOCTOBEPHOCTb KOTOPbIX He
yKa3blBanuncb npu nepBoHavanbHOM OTKa3e B nNpueme JOKYMEHTOB, HEOOXOoaUMbIX Ans
npeaocTaBneHnsa MyHUUMNanbHOM ycnyrn, nMbo B NpeaocTaBneHnn MyHULMNanbHOM
YCNyru, 3a UCKIOYEHWEM CRyyaeB, NpeayCMOTPEHHbIX NYHKTOM 4 yactn 1 ctatbn 7
®epepanbHoro 3akoHa Ne 210-d3. B ykasaHHOM crniydyae gocynebHoe (BHecyaebHoe)
obxanosaHue 3aaBuTENEM peLLeHnn n AencTesnm (6esnencraus)
MHOIO(YHKUMOHANbHOro  LeHTpa, paboTHMKa  MHOroyHKUMOHANbHOrO  LIEHTpa
BO3MOXHO B Crly4ae, eCfiv Ha MHOrO(YyHKUMOHAamNbHbIA UEHTP, pelleHus U OencTBus
(6e3pencTBme) KOTOPOro obGXanyrTCd, BO3NOXEHA QYHKUMS MO npeaocTaBreHuto
COOTBETCTBYIOLUMX MyHULMNAmNbHbIX YCryr B MNONHOM obbeme B  nopsgke,
onpegeneHHom YacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93.



5.2. Xanoba nopaetcs B nucbMeHHOM ¢opMe Ha OymaxHOM HocuTene, B
9NIeKTPOHHOM hopMe B  OpraH, npefocTaBfSAWNA  MYHULMNANbHYO  YCNyry,
MHOIO(YHKUMOHANbHbLIN LEeHTP NMbO0 B COOTBETCTBYHLUMIN OpraH rocyaapCTBEHHOM
BNacTn, SABNALWMACA ydpeauTeneM MHOMogyHKUMOHANbHOro LueHTpa (danee -
yypeouTenb  MHOMO(YHKUMOHANbHOrO  LUeHTpa), a Takke B  OpraHusauum,
npenycMoTpeHHble YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93. XKanoobwl
Ha pelweHuss U dencteusa (6esgenctene) pykoBoauTENA opraHa, nNpeaoCTaBrsoLLIEro
MYHMUMNANbHYO YCryry, NoAalTCA B BbILLECTOAWMNN opraH (Npu ero Hanvyumn) nmbo B
crly4ae ero OTCyTCTBUSA paccMaTpuMBalOTCSA HENOCPEACTBEHHO PYKOBOAMTENEM OpraHa,
npeaocTaBnsAwLWLero MyHuuunansHyto ycnyry. >Kanobbl Ha peleHus u OerCTBUS
(6es3penictBne) paboTHMKA MHOrOMYHKLMOHANBHOMO LIEeHTPa MOAalTCs PYKOBOOUTESO
3TOr0  MHOrOQYHKUMOHANbLHOIrO LeHTpa. >Kanobbl Ha pelweHns u  OencTBus
(6espencTBune) MHOIO(YHKLMOHaNbHOIo LeHTpa nogatoTcs yypeguTento
MHOIMO(YHKUMOHANbHOrO  LEHTpa WM OOSDKHOCTHOMY  nndy,  YNOSTHOMOYEHHOMY
HOpMaTMBHbIM MpPaBOBbIM akToM Pecnybnuku TartapctaH. »Xanobbl Ha peleHus wu
aencteus (6es3pencrTene) paboOTHMKOB OpraHusauui, nNpeaycMOTPEHHbIX 4vacTbio 1.1
ctatbn 16 ®PepepanvHoro 3akoHa Ne 210-O3, nogatoTcs pykoBOAUTENSIM  ITUX
opraHusauumn.

XKanoba Ha peweHus n gencteus (besgenctene) opraHa, npegocTaBnAlLEro
MyHUMUMMANbHYK  ycryry, AOSPKHOCTHOMO  nuua  opraHa, npefocTaBfisioLero
MYHMUMMANbHYK  YCNYry, MYHUUMNANbHOrO CryXXallero, pykoBOAUTENS OpraHa,
nNpeaocTaBnALWEro MyHUUUNANbHY YCnyry, MoxeT ObITb HanpasrneHa Mo no4te,
yepe3 MHOro(YHKLMOHAmNbHbIA  LEHTP, C WUCNONb30BaHMEM  MHGPOPMAaLMOHHO-
TenekoMMyHuKauMoHHoOn  cetn  «WMHTepHeT», odwuumanbHOro cawta opraHa,
npeaocTaBnAloLLEro MYHULMNANbHYHO ycnyry, EauvHoro noptana nmbo
PecnybnvkaHckoro nopTtana, MH(pOPMaLMOHHON cuctemMbl gocynebHoro obxanoBaHus,
a TaKke MOXeT ObITb NpUHATA Npu NIMYHOM nNpueme 3assutend. XKanoba Ha pelleHus n
AencTeus (6e3pencraume) MHOroyHKLNOHaNbHOro LeHTpa, paboTHuKa
MHOIMO(YHKUMOHANbHOro  LEHTpa MOXeT ObiTb HanpaBneHa Mo nodvte, cC
MCNOMb30BaHMEM  MHPOPMALMOHHO-TENEKOMMYHUKALUNOHHON — ceTn  «HTepHeT,
ouumanbHOro camta MHOrogyHKUMOHaNbHOro ueHTtpa, EguHoro noptana nmbo
PecnybnukaHckoro noptana, MH(pOPMaLMOHHON cnuctemMbl gocynebHoro obxanoBaHus,
a Takke MOXeT ObITb NpUHATA Npy NIMYHOM Npueme 3assutens. XKanoba Ha pelleHus n
aencteus (6e3gencrteme) opraHusauumi, nNpegycMOTPEHHbIX YacTtbto 1.1 ctatbm 16
depepanbHoro 3akoHa Ne 210-d3, a Takke nx paboTHMKOB MOXET ObiTb HamnpaBreHa
no noyte, C WCNONb30OBaHMEM WHEPOPMALMOHHO-TENEKOMMYHUKALUMOHHON CeTU
«MIHTepHeT», odumumnanbHbIX CanWToB 3TUX opraHmsauun, EguHoro noptana nvbo
PecnybnukaHckoro noptana, a Takke MoOXeT ObITb MpUHATA NpU IMYHOM nNpueme
3anBuUTENS.

5.3. XKanoba gomxkHa cogepxaTtb:

1) HauMeHOBaHWe opraHa, nNpPegoCTaBMAOWEr0 MYHALMNANbHYK  yCnyry,
AOIMKHOCTHOMO Nuua opraHa, npefoCTaBsAoLWero MyHUUMNanbHy ycnyry, nunbo
MYHMUMNANbHOIO ChyXawero, MHOrogyHKLUMOHANbHOrO LEeHTpa, ero pykoBoauTens u
(vnn) paboTHuka, oOpraHu3auur, NpeaycMOTpeHHbIX 4Yacteto 1.1 ctatem 16
depepanbHoro 3akoHa Ne 210-d3, nx pykosogutenen u (Mnn) paboTHUKOB, pPELLEHNS U
aencTeus (6esgenctamne) KOTopbix 0bXxanyTCs;

2) hamunuio, M4, OT4YECTBO (MOCreaHee - NpU HanmuMyuu), CBEAEHUs 0 MecTe
XUTEeNbCTBa 3aaBUTENS - PU3nYeckoro nuua nmbo HauMeHOBaHWe, CBEAEHNA O MecTe
HaXoXOeHUs 3asBUTENS - HPULAMYECKOrO Nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW NoYThbl (MPU HanNM4yMM) U NOYTOBbLIA agpec, no
KOTOPbIM AOMMKEH ObITb HAanNpaBfeH OTBET 3aABUTENIO;



3) cBegeHna o6 obxanyemblx pelleHuax u aenctemax (6espencTeun) oprana,
NpeaoCTaBnAwLWEro  MyHUUMNanbHyl  yCryry, OOMKHOCTHOrO  nfivua  opraHa,
NpeaoCTaBNALWEro MyHUMUMNANbHYK ycnyry, nmbo MyHMUMNAnbHOroO CryXallero,
MHOIMO(YHKLUMOHANbHOro  UeHTpa, paboTHMKa  MHOrOMYHKLMOHANBLHOIO  LIEHTPa,
opraHusauun, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 eagepansHoro 3akoHa Ne 210-
®3, nx paboTHUKOB;

4) poBOAbl, HA OCHOBaHMM KOTOPbIX 3asiBUTENlb HE COrfaceH C peLleHnemM U
aencrtemem (6e3gencTeBnemM) opraHa, nNpenoCcTaBfAOWEro MyHUMUMNANbHYH YCnyry,
AOIMKHOCTHOMO nuua opraHa, nNpefoCTaBnsAoLWEro MyHUUMNanbHy ycnyry, nnbo
MYHMUMNANbHOMO  CriyXallero,  MHOroYHKUMOHANbLHOro  LeHTpa, paboTHuMKa
MHOIO(PYHKLMOHANbHOIo LeHTpa, opraHnsaumi, NnpeaycMOTPeHHbIX YacTblo 1.1 ctaTbm
16 depepanbHoro 3akoHa Ne 210-93, mx paboTHukoB. 3asButenem Moryt ObiTb
npeacTaBneHbl AOKYMEHTbl (NpW Hanuuuu), NOATBEpXAatoliMe AO0BOAbl 3asBUTENS,
nmnbo nx Konuu.

5.4. MNocTynuBwag xanoba nognexuT perucTpaumm B CPoK He nosgHee pabodero
[HS, cnegyowero 3a JHeM NocTyNfeHns.

5.5. XKanoba, nocTtynuewaa B opraH, nNpefoCTaBfAWMIA  MYHULMNANBHYO
YCNyry, MHOrO(YHKLUMOHANbHbIN LLEHTP, Y4peamTento MHOrO(YHKLMOHANbHOMo LeHTpa,
B OpraHusauuu, npegycmoTpeHHble Yactblo 1.1 ctatbmn 16 PepgepanbHoro 3akoHa Ne
210-93, nmMbo BbiWECTOALWMIA OpraH (MpyM ero Hanu4yum), NOANEXUT PacCMOTPEHMUIO B
TeyeHue NaTHaguaT pabounx gHen co OHS ee perucTpauumum, a B cnyyae obxanoBaHus
OoTKasa opraHa, npefoCcTaBnsoWwero MyHULMNanbHy ycnyry, MHOrogyHKLMOHaIbHOro
LeHTpa, opraHnsauun, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 ®egepanbHOro 3akoHa
Ne 210-93, B npueme OOKYMEHTOB Yy 3asBUTENsS NMOO B MCNpaBfieHUN OOMYLLEHHbIX
orneyaTok M owunboK Unn B crnyyae obXanoBaHUA HapyLUeHUs1 YCTAaHOBMEHHOro Cpoka
Takux UCMNpaBrieHUN - B TeYeHne NaTu pabounx JHEN CO AHS ee perncTpaumu.

5.6. o pe3ynbTaTaMm paccMOTpeHnd xanobbl NPUHUMaETCA O4HO U3 CrieayoLwmnx
peLleHui:

1) xanoba ygosneTBopsieTcsl, B TOM 4ucre B OpmMe OTMEHbl MNPUHATOro
peLLeHns, UCrnpaBieHnsa OONYLLEHHbIX oneYyaTok U oWwnboK B BblAaHHbIX B pe3ynbtarte
NpeaocTaBnNeHNa  MyHMUMMNANbHOM  YyCnyrM [OOKyMeHTax, BoO3Bpata 3asBUTES
AEHEeXHbIX CpeacTB, B3MMaHuWe KOTOPbIX He npedyCMOTPEHO HOPMAaTUBHbIMU
npaBoBbIMK akTamu Poccuiickon degepaumm, HOPMaATUBHBIMW MNPABOBbIMU aKTaMu
Pecnybnukn TaTapcTaH, MyHMUMNANbHBIMU NPABOBbLIMU akTamu;

2) B y4OBMETBOPEHUN Xanobbl oTKa3biBaeTCs.

He nosgHee OHs, criegylowlero 3a AHEM MPUHATUA peLleHus, yKa3aHHOro B
HaCTOSILLEM MNYHKTE, 3asABMTEN0 B MMCbMEHHOW (hopMe M MO XXenaHuo 3asBuTensl B
9IEKTPOHHOM hOpMe HanpasndeTcd MOTUBUMPOBAHHbLIN OTBET O pesynbTatax
pacCcMOTPEHUS anoobl.

5.7. B cny4ae npusHaHusa xanobbl nognexalwen yaoBneTBOPEHUIO B OTBETE
3asBUTENIO O pe3ynbTaTax pacCMOTPeHUs xanobbl gaeTcs nHopMaunsa 0 AeNCTBUSIX,
OCYLLECTBNAEMbIX  OpraHom, npegocTaBnAwLLMM MYHULMNANbHYO ycnyry,
MHOIO(YHKLMOHANbHbLIM LLEHTPOM NGO opraHu3aumen, NnpeaycMoTPeHHON YacTbio 1.1
ctatbn 16 ®depgepanbHoro 3akoHa Ne 210-P3, B uensx He3ameanuTenbHOro
YCTPaHEHUS BbISIBMIEHHbIX HAPYLUEHUI NP OKas3aHUMU MyHULMNANbHOM YCNyru, a Takke
NPUHOCATCA U3BUHEHNA 3a JOCTaBlEeHHble HeyaobCcTBa 1 ykasblBaeTcs nHpopMauns o
AanbHEeNWnX OEeWCTBUSIX, KOTOpble HeoOXOAMMO COBEPLUMTbL 3asiBUTEN0 B LENsAx
NONy4YeHUss MyHULMNANIbHOW YCyri.

5.8. B cny4ae npuaHaHus xanobbl He noanexallen yaoBreTBOPEHUIO B OTBETE
3a8BUTEN0 O pes3ynbTaTtax pPacCMOTPEHUsa >anobbl AatTCs apryMeHTUPOBaHHbIE
pa3bsCHEHMS O MPUYMHAX MNPUHATOrO pPELLEeHUs, a Takke WHpopmauus O nopsiake
06XXanoBaHMs NPUHATOrO peLUEeHUS.



5.9. B cnyyae yCTaHOBIEHUS B XO4e WNW MO pesynbTaTam pacCMOTPEHMS
anobbl NPM3HAKOB COCTaBa aAMUHUCTPATMBHOIO NPaBOHAPYLLUEHUS U NPECTYNieHns
[OMKHOCTHOE N0, pabOTHUK, HageneHHble NONTHOMOYMSIMU MO PACCMOTPEHUIO »Kanob,
He3ameanMTenbHO HanpaBnSAT UMELLMECS MaTepuarbsl B OpraHbl NPoKypaTypbl.

MpunoxeHne Ne 1
K AQMUHUCTPaTUBHOMY
pernaMmeHTy npegocTaBneHns
MYHULMNANbHOW YyCnyru no
Bbla4ve crnpaBku (BbINUCKK)

dopma

(BnaHk opraHa, NpeAoCTaBMAOLWEr0 MyHULMMNANbHYIO YCyry)

CrPABKA

CeenieHus 00 AIEKTPOHHOM MOAITNCH

HomkHocTHoe nuuo (PUO)

(nognuch YNonTHOMOYEHHOTO
AOMKHOCTHOrO fMLa opraHa)



MpunoxeHne Ne 2

K A,D,MVIHVICTpaTVIBHOMy

pernamMeHTy npefocTaBreHus
MYHULMNANbHOW YCryru no
Bblaye cripaBku (BbIMUCKM)

dopma
(BnaHk opraHa, npefoCTaBMALWEro MyHULUNANbHYO YCyry)

Komy:

KoHTaKTHble AaHHbIE:

MpenctasuTens:

KoHTaKTHble AaHHble
npeacrtaBuUTeENA:

PEWEHME
006 oTKase B npefoCTaBeHnn MyHULMNAnbHOW YCNyru
Mo Bblaaye CnpasBKu (BbIMUCKK)

oT Ne
PaccmoTtpeB Bawe 3asBneHue ot Ne n
npunaraemble K HeMy AOKYMEHTbI, YNONTHOMOYEHHbLIM opraHom
NPUHATO pelleHne 06 oTkase B

BblJaye CrnpaBku (BbIMWUCKKN) NO CrieayoLleMy OCHOBaHMIO:
[ononHuTtenbHas HopMaLMs:

CaezneHus 00 3MEKTPOHHON MOATINCH

HomkHocTHoe nuuo (PUO)

(nognucb YyNonHOMOYEHHOTO
[LOJHKHOCTHOTO nuLa opraHa)

MpunoxeHne Ne 3

K AQMUHUCTPATUBHOMY
pernamMmeHTy npegoCcTaBneHuns
MYHMLMNANbHOW yCnyru no
Bblaye cripaBku (BbIMUCKM)

dopma



(BnaHk opraHa, NnpeaocTaBnsALLEro MyHALUNANbHYO YCNyry)

Komy:

KoHTaKTHble AaHHbIE:

MpenctaBsuTens:

KoHTakTHble AaHHble
npeacrtaBuUTeENA:

PELWWEHWNE
06 oTkase B npveme OJOKYMEHTOB, HEOOXOAMMbIX ANA NpefoCTaBeHus
MYHULUMNANbHOW YCAyru no Bblgaye cnpaBky (BbIMUCKN)
oT Ne

PaccmoTtpeB Bawe 3asBneHue ot Ne n
npunaraemble K Hemy AOKYMEHTBbI, YMNOMHOMOYEHHbIM OopraHom
NPUHATO pelleHne 06 oTkase B
npueme OOKYMEHTOB, HEOOXOANMbIX AN NPeAoCTaBNEeHNs MyHMUMMNANbHOW yCnyru no
Bblaye cnpasku (BbIMUCKK) MO CreayowmM OCHOBaAHNUSIM:

1.

N

PasbsicHeHune NMPU4nNH OTKa3a.

[ononHuTenbHas NHOPMaLUS:

Bbl BnpaBe NOBTOPHO 06pPaTUTLCA B YNONTHOMOYEHHbIA OpraH C 3asiBNIEHUEM O
npeaocTaBneHnn yCryr nocre yCTpaHeHns ykasaHHbIX HapyLLUEeHUA.

[aHHbln OoTkaz MoOXeT ObiTb o6xanoBaH B AocydeGHOM Mopsiake nyTem
HanpaeneHus anobbl B yNONTHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsiake.

CaenieHus 00 AIIEKTPOHHOM MOITUCH

HormkHocTHoe nuyo (PUO)



(moanncb ynonHOMOYEHHOro
AOJMKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY
pernamMeHTy npefocTaBreHus
MYHULMNANbHOW yCryru no
Bblaye cripaBku (BbIMUCKM)

dopma

B

(HaMmeHoBaHWe opraHa MeCcTHOrO

camoynpaBneHus)
oT
(dbammnusa, nvs, oT4eCTBO, NACNOPTHbLIE
AaHHble, perMcTpauuto no MecTty
XUTenbCcTBa, agpec 3MeKTPOHHOM NOYThI,
TenedgoH)

3AABJIEHNE

0 Bblaye Crpasku (BbIMUCKN)

Mpowy Bac BblgaTb cnpasky (BbIMUCKY)

(ykasaTb BMA CripaBku)

K 3asiBneHuto npunaratotcs:

PesynbTaT npegocTaBneHmst MyHULMNanbHOM yCryru, NpoLuy NpegocTaBuTb:

I:[B NU4YHbIM KabuHeT [MopTana rocygapCTBEHHbIX U MyHUUMNANbHbIX YCRyr
Pecnybnukn TatapcTas;

I:IB MHOrOOYHKLMOHANBbHOM LIEHTPe npeaoCcTaBfeHuss rocyJapCTBEHHbIX U
MyHMUMNanbHbIX yenyr Pecnybnuku TaTtapcraH;

I:I B OpeaHe.

(naTa) (mnognuceb) (©.1.0.)



MpunoxeHne Ne 5

K AQMUHUCTPaTUBHOMY
pernaMmeHTy npegocTaBneHns
MYHULMNANbHOW yCnyrn no
Bblave cnpaBku (BbINUCKK)

PykoBoguTtento
McnonHntenbHOro kommteTa

oT:

3AABITEHNE
06 ncrnpaBneHnn TeXHNYECKON OLLNGKK

Coobuwao 06 owmnbke, JONYLWEHHON MPU OKasaHUM MyHUUMNANbLHOW YCnyru no
Bblaayve CnpaBku (BbINUCKK).
3anucaHo:

I'Ipanu'leble cBedEeHUA:

Mpowy wcnpaBuTb  OOMYLIEHHYID  TEXHUYECKYld  owumbKky U BHECTM
COOTBETCTBYWOLIME  W3MEHEHUS] B [OKYMEHT,  SIBRSOWMACS  pe3ynbTaTom
MyHULMNANbHOM YCRyru.

Mpunarato cnegyowmne AOKYMEHTbI:

1.

2.

B cnyyae npuHATMS pelleHnss 06 OTKNOHeHWW 3asiBrieHus o6 wmcnpasneHun
TEXHUYECKON OWMOKM NpoLLYy HanpaBuUTb Takoe peLleHune:

nocpeacTBOM OTNpaBneHns 3rNeKTPOHHOro JOKYMeHTa Ha agpec E-mail: ;

B Buae 3aBepeHHOM KoM Ha ByMaxXHOM HOcuTene NoYTOBbIM OTNpaBeHneEM Mno

agpecy:

HacToawwmm noateepskaato: cBeAeHus, BKIMOYEeHHbIE B 3asBIeHNe, OTHOCALLIMECS K
MOEN NNYHOCTM U MNPEACTaBNsAeMOMY MHOK IMLY, a Takke BHECEHHble MHOK HUXE,
[0CTOBEPHbI. [IoKyMeHTbI (KOMUM JOKYMEHTOB), MPUOXKEHHbIE K 3asIBNEHNI0, COOTBETCTBYHOT
TpeboBaHMsAM, YCTaHOBNEHHbIM 3aKoHodaTeNLCTBOM Poccuiickoii deaepaumnm, Ha MOMEHT
NPeACTaBleHNa 3asBeHns 3TW OOKYMEHTbl AeACTBUTENbHbI U COAepXaT AO0CTOBEPHbIe
cBefeHus.

(mata) (nognwuce) (.1.0.)



