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O6 yTBep:kaeHHH AJMHHHCTPATHBHOIO
periamMeHTa npeaocTaBJieHUsI
MYHHUHMNAJbHOH YCJYIH M0 BblAaye
CIIPaBKH (BBIMUCKH)

B coorerctuu ¢ ®enepanbHbiM 3akoHOM oT 27 mions 2010 r. Ne210-®3 «O6
OpraHu3aliM IIPEJOCTABICHUS TOCYNApCTBEHHBIX W MYHHLUNAIBHBIX  YCIyI»,
PYKOBOACTBYSICh YCTaBOM HIDKHEOHMIIEBCKOTO CEIBCKOrO IIOCENIEHUS 3auHCKOTO
MYHULUNAIBHOTO panoHa, McrnomHuTensHbelid KoMuTeT HIDKHEOHUIIEBCKOrO CEIbCKOTO
TOCeJIeHNs. 3aMHCKOTO MyHHIUIIANBHOTO paiioHa PecryGiuku Tataperan

ITIOCTAHOBJISIET:

1. VTBepauTh AIMHUHUCTPATUBHBII periaMeHT MPEeJOCTABICHU MyHHUIUIIATBHOM
YCIIyTH I10 BBIa4e CIIPaBKU (BBIITUCKH).

2. ITpu3HaTh yTpaTUBILUMH CUILY:

2.1. IlocranoBnenue VMcrionHUTENbHOTO KOMUTETa HIKHEOUIIEBCKOTO CEIILCKOTO
IOCeNeHUsT 3aMHCKOr0 MYHHUIMIIANBHOIO paiioHa ot 25.06.2021r. Ne 10 «O6
YTBEPXKICHHUHM AIMUHUCTPATUBHOIO perjlaMeHTa MpeNOCTaBIEHHs MYHHLHUIATHHON
YCIIyTH I10 BBIIAa4€e CIPABKU (BBITHUCKH)»;

2.2. Ilocranosnenue McnonauTensHoro koMmuTera HUKHEOUIIIEBCKOTO CEITBCKOTO
ToceNieHrs. 3aMHCKOr0 MyHHIUIATBHOro paiiona ot 20.08.2021r. Ne 14 «O BHeceHUH
U3MEHEHHH B IIOCTaHOBJIEHHE VICTIOTHUTENBHOrO KOMUTETa HIKHEOUIIIEBCKOTO
CeJIbCKOT'0 IMOCEIeHUs] 3aMHCKOr0 MyHUIUIIATBHOrO paiiona ot 25.06.2021 Ne 10 «O6
YTBEPXKAECHUH AIMHUHHCTPATHBHOTO perjlaMeHTa MPeNOCTaBIeHUs MyHHLUIATbHON
YCIIyTH I10 BBIIAYe CIPAaBKU (BBITTUCKH ).

3. Omy6nuKoBaTh HacTosllee IOCTAHOBJIEHHE HAa WH(GOPMALIMOHHBIX CTEHAAX, Ha
opunransHOM caiiTe 3aHHCKOIO MYyHULMNAILHOTO paiioHa B pasgmene «Cebckue
MOCeJICHUsI» M Ha O(UIMATBHOM IOpTane IIpaBoBOM wuH(popManuu Pecrnybnuku
Tarapcran (PRAVO.TATARSTAN.RU).

4. Hacrosilee mocTaHOBIEHHE BCTYIAeT B CHIy CO IHS €ro OQUIHAILHOTO
OITyOJIMKOBaHHS.

PyxoBoaurens
HcnoaHUTEIbHOIO KOMH




1HKHEOMIIEBCKOTO CII
FIAIAIBHOTO palioHa,
AT Cran

21.Ne 5

AIMHHHCTPATHBHBIN perjiaMeHT
NpeaoCcTaB/IeHHsI MYHHIMNIAJILHOH YCIYrH N0 BbiAa4e CNPABKH (BbINMHCKH)

1. O0umue mMoJ1oKeHUs
1.1. Tlpeamer peryaupoBaHUs aIMUHHUCTPAaTUBHOIO pErjJaMeHTa

HacTosimuii agMUHUCTPATUBHBIN pEerilaMeHT IPelOCTaBlIeHUs MYHHULUIIAIbHON
ycnyru (nanee — aAMUHUCTPATUBHBINA pEerflaMeHT) yCTaHaBIUBAET CTaHIApPT U MOPSIOK
TIpeOCTaBIeH)s MYHULHUIATBHON YCIyTH IO BBIOaue CNpPaBKM (BBIMKCKHU) (Haiee —
MYHHUIUIIATbHAS yCIIyTa).

1.2. Kareropuu 3asBuTeen

1.2.1. JIumaMu, MMEIOINUMMM IIPaBO HA MOJNYYeHHE MyHHIMIIAIBLHOH YCIyTH,
ABJIAIOTCS (PU3HYECKUe JNIa (ayee — 3asBUTENb).

1.2.2. C 3agBieHueM BIpaBe OOpaTUTBCS IPENCTABUTENb  3asBUTEIL,
IefiCTBYIOIIMH Ha OCHOBAaHHMH NOKYMEHTa, YIOCTOBEPSIOMIEro ero MojJHoMouus (naiee
— [IPEJICTABHUTEIb 3asIBUTEIN).

1.3. TTopanox uH(GOPMUPOBAHUS O IIPEAOCTABIEHUH My HHUIUIIAIBHON YCIyTH

1.3.1. Mudopmauus O TOpsIKEe IPEIOCTaBIeHUS MyHHUIHMIIAIBHON YCIyTH
pa3MeInaeTcs:

1) Ha wHGOPMAIIMOHHBIX CTEHAAX, COAEPIKAIMX BHU3YalbHYIO M TEKCTOBYIO
WHGOPMAIMI0O O MYHHIMNAIBHOH yClyre, pacroJIOKCHHBIX B IOMEIUCHHAX
MHOTO(}YHKIIMOHAIIBHBIX LIEHTPOB IIPe10CTaBIICHHUS roCyJ1apCTBEHHBIX U
MYHHIUIAIBHBIX YCIIYT.

2) Ha OQUUIUANBHOM CaiiTe MyHHLUIIATBPHOTO paioHa B WH(OPMALHOHHO-
TeJleKOMMyHHKaIHoHHol cetn «uTteprer» (https://www. Zainsk. tatarstan.ru);

3) Ha IlopTaje roCyIapCTBEHHBIX U MyHMIMIANBHBIX yciuyr PecryGnuku
Tatapcran (https://uslugi.tatarstan.ru) (nanee — Pecrry6mukanckuit moprai);

4) Ha EMHOM mopTale TocyIapCTBEHHbIX M MYHHUIHIATBHBIX yCuyr (QyHKIMiH)
(https:// www.gosuslugi.ru) (nanee — Exunslii moprain);

5) B rocynapcTBeHHOW HHGOPMaLMOHHOMN cucTteMe «PeecTp rocynapCTBEHHBIX U
MYHHUIUMANBHEIX ycIyr Pecry6iuku Tataperan» (http://frgu.tatar.ru) (ganee — Peectp
rOCyapCTBEHHBIX H MyHUIUIATBHBIX YCIYT).

1.3.2. KOHCYIBTHpOBaHHME IO BOIPOCAM IPEJOCTABICHMS MYHHIMIIAIBHOM
YCIIYTH OCYIECTBIISIETCS:

1) B MHOroQyHKIMOHAIBHBIX LEHTPaxX MPeNOCTaBICHUS TOCYNapCTBEHHBIX U
MYHUIMIANBHEIX YCIYT MPH YCTHOM 00paLIeHUH - THYHO WM 110 TenedoHy;

2) B uHTepaKkTHBHOM popme Pecrrybnnkanckoro mopraia,



3) B UcnonuuTensHoM KomuteTe (nanee — Opran):

[P YCTHOM OOpAaILeHUH - JINYHO WU TI0 TeNe(oHy;

IIpY IIMCBMEHHOM (B TOM YHCIe B JOpME 3JIEKTPOHHOTO JOKyMEHTa) oOpalleHun
— Ha 6yMa)XHOM HOCHTEJIE T10 TI0YTe, B 3JeKTPOHHOHN (opMe IO 3NEKTPOHHOU IoUTe.

1.3.3. Mudopmanus Ha Enunom nopraie, PecryOnukaackoM mopraje o MOpsaKe
U CpoKax TPENOCTaBJICHUs MYyHHIIMNAIbHON YCIYyrM Ha OCHOBaHMM CBEICHHH,
comepxaluxcsi B PeecTpe rocylapCTBEHHBIX W  MYHUIUINAIBHBIX  YCIYT,
IIPEIOCTaBISETCS 3asIBUTEINIO OECIUIaTHO.

JocTyn K WHPOPMALMKA O CPOKaX U IOpPsIKE NPEeAOCTaBICHUS MyHHMLUIIAIbHOM!
YCIIyTH OCYIIECTBIIsETCs 0e3 BHIIONHEHNUsS 3asBUTeNIeM KaKuxX-Iubo TpeOoBaHui, B TOM
yuciie 0e3 MCIOJIh30BaHUS IPOTrPAaMMHOr0 ObOecleueHus, yCTaHOBKa KOTOPOIO Ha
TeXHUYECKHE CPENCTBA 3asBUTENs TpeOyeT 3aKNIIOYeHHUs JTMLEH3UMOHHOIO WM HHOTO
COTJIAIIeHUSI c npaBoobiagaTeneM IIPOrpPaMMHOTO obecrnieueHus,
IpelyCMaTPUBAIOLIET0 B3MMaHKe IUIATHl, PETUCTPALMIO MM aBTOPU3ALMIO 3asSBUTEIIS
WK TIpeOoCTaBlIeHNe UM NIEPCOHABHBIX JaHHBIX.

1.3.4. Ilpu obGpaiieHuy 3asBUTENS JIMYHO WM MO TeJe(OHY B COOTBETCTBUH C
TIOCTYIUBIIMM OOpaIieHHeM MpeaoCcTaBsieTcss HHPOpMalys:

1) o MecTe HaxOXIeHHs MHOTO(GYHKIIMOHAJIBHOIO LEHTpa IPENOCTaBIECHUS
rOCyJapCTBEHHBIX W MyHWIMIANbHbIX ycnyr, Oprana (azpec, rpa¢uk paboTBL,
CIIpaBOYHEIE TeNe(OHEI);

2) 0 HOpsJKE MPENOCTaBICHHs MyHULIUIIAIBHON YCIyTH, O Cocobax u cpoKax
[I0a4yH 3asIBICHUU;

3) 0 KaTeropusx rpaxiaH, KOTOPBIM IIPEJOCTABIIAETCS My HULIUIIANIBHAS YCIIyTa;
O HOPMAaTHBHBIX IMPABOBBIX aKTaX, pPEryJUpYIOIIUX BOIPOCH IMPENOCTaBICHUS
MYHULUIIATBHON yCIyTH;

4) o mepeyHe MOKYMEHTOB, HEOOXOAUMBIX HJs PACCMOTPEHHUs 3asBICHHS O
NpeNOCTaBIeHH MYHULIUIATBHON YCIYyrM, O CpOKax I@pHeMa U peTHUCTpaluu
3asIBIICHUS;

5) 0 x0je MpeaOCTaBIeHUs MyHULUIIAIIEHON YCIIyTH,

6) 0 MecTe pa3MelleHHs Ha O(UIUATIBHOM CaiTe MH(QOPMAIMU MO BOIPOCAM
IPEIOCTaBICHUS MyHULIUIIAIBHON yCIIyTH;

7) o mopsuke oOaloBaHWS NEHCTBUM MM 0e31eHCTBUS NODKHOCTHBIX JIUII
Oprana.

[lo NHUCBMEHHOMY OOpallleHHI0 COTPYIHUKH OTHENa, OTBETCTBEHHOIO 32
pefoCTaBleHHe MYyHULMIIANBHON YCIyrd, IOApOoOHO B THCBMEHHOH (opme
Pa3bACHSIOT 3asBUTENI0 [OPSAOK IIPENOCTAaBIEHHS MYyHULIMIATIBHON YCIyTH H
BONPOCH], YKa3aHHBIE B HACTOSINEM IIyHKTE aIMUHUCTPATHBHOTO DPEriaMeHTa, U B
TeyeHHe Tpex paboumx OHeW cO IHS perucTpaluu OOpallleHus HalpaBisioT OTBET
sasBuTeno. OTBETHl HAIOTCSA Ha s3bIKe oOpalieHus. B cilyyae HEBO3MOXXHOCTU JaTh
OTBET Ha s3bIKe OOpAIIEHHs MCIONB3YIOTCS OCYIapCTBEHHBIE sA3bIKU Pecrybimku
Tarapcras.

1.3.5. MadopManys MO BOMPOCaM INPENOCTaBIEHUS MyHHUUUIIANBHON YCIyTH
pasMemiaeTcs Ha OQHMIMAIBPHOM  caiiTe MyHWIMIAIBPHOTO paliioHa U  Ha
MH(QOPMALMOHHBIX CTEHIaX B moMelneHussx Oprana 1 paboThl ¢ 3asBUTEIIMH.



VMuopMmanus Ha TOCyIapcTBEHHBIX —s3blkaXx PecmyOmumku — Tarapcrasw,
pasMmeliaeMas Ha HH)OPMAIMOHHBIX CTEHIaX M Ha OQUIMANbHOM  Caire
MYHULMNATBHONO  paiiloHa B  HHPOPMAlMOHHO-TEIEKOMMYHHUKAIMOHHON  CETH
«/HTepHET», BKIIOYAET CBEIEHHWS O MYHHUIHUIAIBHOW YCIIyre, colepkalyecss B
nyakTax 2.1, 2.3, 2.4, 25,277,209, 2.10, 2.11, 5.1 anMUHHCTPaTUBHOIO periaMeHTa,
UHPOPMALIMIO O MECTe HAXOXKICHHS, CIPaBOYHBIX TenedoHaX, BPEMEHHU pabOThI
Opeana, o Tpaduke mpreMa 3asBlIeHUH Ha IpeoCTaBIeHUe MyHHULIUIIANbHON YCIIyTH.

1.4. HopmaTuBHBIE TPAaBOBBIE AKThI, PETyIUPYIOLINE IIPENOCTABIICHHE
MYHULIMIIAIBHON yCIyTrH

1.4.1. TlepeueHb  HOpPMATUBHBIX  IIPAaBOBBIX  aAKTOB,  PEryJIUPYIOIIUX
IpeiocTaBlIeHe MYHUIMIAIBHOM yCcIyrd (C yKa3aHHeM DEKBH3UTOB HOPMAaTHBHBIX
IPaBOBBIX aKTOB W HCTOYHHUKOB UX O(UIMAIBHOIO ONyONMKOBaHMsA), pasMEINEH Ha
EnwaoMm moprane, B Peectpe rocynapCTBEHHBIX W MYHHLMIAJIBHBIX YCIyr, Ha
odpuIanbHOM caiire MYHULHUIAIBHOIO paiiona B HH(POPMaIMOHHO-
TeJIEKOMMYHUKaIIMOHHOM ceTh «VIHTepHET».

1.4.2. TexcT aIMUHHCTPATHBHOIO perjaMeHTa B MNEWUCTBYIOIIEH peaaKluu
IOUIEXXUT pa3MelleHur0o Ha EpunoM mnoprane, B Peectpe rocynapCTBEHHBIX U
MyHUIUNATBHBIX YCIyr, Ha O(QUIMANbHOM caliTe MyHMLMIAIBHOrO paioHa B
HH()OPMAallMOHHO-TEJIEKOMMYHHUKAIMOHHON ceTH «HTepHeTY.

1.5. TepMI/IHBI, HUCIOJIb3yeMbI€ B aIMUHUCTPATUBHOM PErIaMEHTE, U UX ONPCAC/ICHNA

1.5.1. B axMHHHCTPaTUBHOM pErjaMeHTe UCIIONB3YIOTCS CIIEIYIOIINe TEPMUHBI ’
OTIpeIeNIeHNUS:

yaajgeHHoe pabouee MeCTO MHOTOQYHKIMOHAIBHOIO IEHTpa MPeNOCTaBICHHS
rOCYJapCTBEHHBIX M MYHHUIMUIANBHBIX YCIYr — TEPPUTOPHUANBHO 000Cc00IeHHOe
CTPYKTypHOE nonpasgenenue . (oduc) MHOT'0(yHKIIMOHAIBHOIO LeHTpa
IpeI0CTaB/IEHHs] TOCYJapCTBEHHBIX B MyHHULMUIIATBHEIX YCIIyT, CO31aHHOE B FOPOJICKOM
(cenbCKOM) IOCENEHWHM MYHHUIMIIANBHOIO paioHa WX B TOPOJICKOM OKpyre
PecnyGnuku TarapctaH B COOTBETCTBUM C IyHKTOM 34 IlpaBun opraHusanuu
NIeATENLHOCTH MHOTO(QYHKIIMOHAIBHBIX LIEHTPOB MPENOCTaBIEHMS FOCYIapCTBEHHBIX U
MYHULUIANBHBIX YCIIYT, yTBEP)KACHHBIX ocTaHOBIeHHeM [IpaBuTenscTBa Poccuiickon
®enepanyn ot 22 nexabpst 2012 1. Ne 1376 «O6 yreepxknenun IpaBun opraHusaniu
IeSTeIbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB IIPENOCTaBIIEHUs TOCYAapCTBEHHBIX U
MYHHIUIIAIBHBIX YCIYI»;

TexHuyeckast oInubKka - omuOka (omucka, oleyaTka, I'paMMaTH4ecKas Wi
apumerrdeckass omubka b0 momoOHas ommubka), [IOMyLIEHHAs OPraHOM,
MPEeIOCTABNIMIOIIAM MYHHLUINAIBHYIO YCIyry, W TpHBeAlIas K HECOOTBETCTBHIO
CBeJIeHMUI, BHECEHHBIX B JOKyMEHT (pe3yJibTaT MyHHUIIUIATBHON YCIyrH), CBEAECHUAM B
JIOKyMEHTaX, Ha OCHOBAaHUU KOTOPBIX BHOCHJIMCH CBEICHNUS,;

EnvHas cHCTeMa HUAeHTH(QUKAUWM W ayTeHTHUKALUK B HHQPacTpyKType,
o0ecrneynBaroLen UHPOPMALIMOHHO-TEXHOIOTHYECKOE B3aMMOJEVCTBHE
HH(OOPMALIMOHHBIX CHCTEM, MCIOJIb3YEMBIX I IPENOCTABICHUS TOCYNapCTBEHHBIX M



MYHULUNATIBHBIX YCIyr B ayeKTpoHHoU ¢opme (manee — ECUA) — denepanbpHas
rocyfiapcTBeHHasi MH(OpMalLMOHHas cucTeMa, 00ecIeunBaroliasi CaHKIIMOHUPOBAHHBIN
JOCTYII y4aCTHUKOB MH(OPMAaLMOHHOTO B3aUMOJIEHCTBHS B CUCTEME UACHTU(DUKAIINY U
ayTeHTHQUKaUM K  HHQOpMaLWW,  colep)kalleiics B TOCYIapCTBEHHBIX
UH(POPMAIIOHHEBIX CUCTEMAaX ¥ HHBIX HH(GOPMALHOHHEIX CHCTEMAX;

M®I] - TocynapcTBeHHOE GIOMKeTHOE yupexaeHue «MHOrodyHKIHOHATbHbII
LEHTp NpPefOoCTaBIeHUs] TOCYNapCTBEHHBIX M MYHUIMIAIBHBEIX yciyr B PecmyOiuke
Tartapcrany;

AVIC MO®Il -  Asromaru3upoBaHHas  HWHGOPMAIMOHHAs  CHUCTEMa
MHOTO(yHKLIMOHAIBHBIX LIEHTPOB IIPeIOCTaBIIEHHUS rocyaapCTBEHHBIX 5
MYHULUNANBHBIX yciyT PecriyOnuku TaTtapcTaH.

1.5.2. B agMUHUCTPaTUBHOM perilaMeHTe IO 3asBJIIEHHEM O IpPENOCTaBICHUU
MYHULUNIANBHOM ycIyru (nanee - 3asBJ€HUE) [TOHUMAETCs 3alpoc O MPEeAOCTaBICHUU
MYHUIIUTIAIBHONX YCIIyTH, IIOJAHHBIA B COOTBETCTBUM C IIyHKTOM 3 CTaTbu 2
®enepanpHoro 3akoHa ot 27 wurons 2010 roma Ne 210-®@3 «O6 opranuzanuu

IPEIOCTABIEHUS TOCYIAPCTBEHHBIX M MYHHUIUIAIBHBIX YCIyr» (nanee — OenepanbHblit
3akoH Ne 210-D3).

2. CranaapT npeaocTaBjeHUsi MyHHUHNIAJAbHON YCJIYTH
2.1. HaumeHOBaHNE MYHULUIIAIIBHON YCIIyTH

Brimaua cripaBku (BBIITUCKH).

2.2. HanmeHOBaHME UCTIOTHUTEIBHO-PACIOPSAUTENBHOIO OpraHa MECTHOTO
caMOyTIpaBJIeHUs, HEMTOCPEACTBEHHO IIPEJOCTABISIOIET0 MYHULIUIIATBHYIO YCIIYyTy —
HcnonauTensHblii KOMATET HIDKHEOUIIIEBCKOTO CENBCKOr0 MOCENEeHHsT 3aUHCKOTO
MyHULUNabHOro Pecriybonuku Taraperan

2.3. Onucanue pe3ysbTaTa MpeaoCTaBIeHUSI MyHULIUIIAIBHON YCIIyTd

2.3.1. Pe3ynbpraToM nmpenocTaBieHUsI MyHULUIIAIBHON YCIIYTH SBJISIETCS

1) cmpaBka (Bbimucka) (mpuinoxenue Ne 1 k HacTosleMy aIMHHHACTPATHBHOMY
periaMeHTy);

2) pemienne 00 OTKaze B IPENOCTABICHUH MYHMIMIIAILHOM  yCIIyTH
(nmpunoxxerre Ne 2 K HACTOSIILIEMY aIMUHUCTPATUBHOMY PErjlaMeHTy);

3) pemiensie 00 OTkaze B IpueMe JOKYMEHTOB, HEOOXOMUMBIX  IJIs
NPENOCTaBICHUS MYHHLUIAIBHON ycnyru (mpuiokeHue Ne 3 K HacTOsAIEMY
aIMUHUCTPATUBHOMY pPErJIaMeHTy).

2.3.2. Pe3ynpTaT mNpemoCTaBICHUsS MYHHUIUIAIBHOM YCIyrd HalpaBiIseTcs
3asBUTENI0 B (OpMe DJIeKTPOHHOIO JOKyMEHTa, IOANKMCAHHOIO YCHJIEHHOM
KBaJIU(DULIMPOBAHHOM 3JIEKTPOHHOM MOANKCHIO YIIOJTHOMOUYEHHOIO JOJDKHOCTHOTO JIHIIA
Oprana (u6o Oprana), B coorBeTcTBUU ¢ PeepanbHbIM 3aKoHOM 0T 6 ampens 2011
rozna Ne 63-®3 «O6 snexTponHol noanucwy» (nanee — OenepanpHblil 3akoH Ne 63-@3) B
JU4HBIA KabuHeT EquHoro mopraina. B ciyyae HampaBieHHUS 3asgBIEHMS IIOCPEACTBOM



6

Pecy6IMKaHCKOTO MOpTalia pe3ylbTal INpeJOCTaBIEHHS MYHUIUNAIBHOW YCIyTH
HampapJIsIeTCs Tak Xe B IUYHBIN kKabuneT PecryOnnkanckoro noprana.

2.3.3. Tlo BhEIGOpY 3asBHUTENS pe3yNbTAT IPENOCTABICHUS MyHMLUIAIbLHOMI
yeinyrd Beimaercs B Oprane wiu B MOL[ B Qopme 5K3eMIUIsgpa 3JI€KTPOHHOTO
JIOKYMEHTa, pacleyaTaHHOro Ha OyMa)XHOM HOCHUTeNe, 3aBEPEHHOr0 IeYaTblo U
NIOANKCHI0 COOTBETCTBEHHO YIIOJHOMOUYEHHOro JoJpkHOcTHoro nuua Oprana wunu
pabotHuka MOLI. |

2.3.4. 3agBUTEND BIIPaBe MOJIYYUTh pe3yabTaT IPefOCTaBICHUs MyHUIMIIATbHOMI

ycIyrd B (opMe BJIEKTPOHHOTO JOKYMEHTa B TEYEHHME CPOKa NEHCTBUsS pe3ynbraTa
TPEIOCTaBICHNSI MyHULUIIAIEHON YCIYTH.

2.4. CpoK mpeoCTaBleHUs MyHULUIIAIbHOM YCIIyTH, B TOM YHCIE C YIeTOM
HEOOXOAMMOCTH OOpaIeH:s] B OpraHU3aluH, y4acTBYIOLIHE B IIPEIOCTaBICHUN
MYHMIIMNATBHOR YCIyTH, CPOK [IPHOCTAHOBIEHHS IIPeIOCTABIEHHUS My HULIMIIATIbHON
YCIIyTH B CIydae, eCId BO3MOXKHOCTh IPHMOCTAHOBJIEHHUS IPelyCMOTPEHa
3aKOHOIATeNECTBOM Poccuiickoit ®enepanuu, CpoK BbIIa4YH (HapaBIeHUs)
JIOKyMEHTOB, ABJIAIOIIMXCS Pe3yJIbTaTOM IPEJOCTaBIEHU MyHULIUIIAIBHOM YCIYT 1

2.4.1. MyHULUTIANBHAS YCIIyTa IPpeIoCTaBiIsIeTCsl B TeUeHUe TpeX pabounXx JHEH.

2.4.2. TlpuocTaHOBJIEHHE CPOKa MNPEJOCTABIEHMS MYHHWLUIAIBHON yCIyrd He
MIPEyCMOTPEHO.

2.4.3. HampaBieHrne IOKYMEHTa, SBISIOLIEr0CS pPe3yJbTaTOM IPefOoCTaBIICHHS
MyHULWMIIATBHOM ~ yCIyrH B (OpME  3JE€KTPOHHOTO  JOKYMEHTa,  3asgBHUTEIIIO

OCYILECTBIIETCS B NeHb O(OPMIIEHHS M DPErUCTpalldy pe3ynbTaTa IPeIOCTaBICHHS
MYHULIUIIAIBHOHN YCIIyTH.

2.5. VcuepnbIBaroLIuii iepedeHb JOKyMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUH C
3aKOHOJATEILHBIMUA WM UHBIMU HOPMATUBHEIMU IIPaBOBBIMHU aKTaMHU JJIs
IpeI0CTaBIeHIsI MyHULUIIATBHON YCIIYTH, & TAKXKe YCIyT, KOTOPBIE ABJIAIOTCA
HeOOXOIUMEIMH U 0053aTeNIbHBIMU IS IPEAOCTABIIEHNS] My HUIUIIAIBHBIX YCIIYT,
TIOIEXKAIIUX MIPEICTABICHUIO 3asiBUTEIIEM, CIIOCOOEI UX IOy YSHHUS 3asiBUTENIEM, B TOM
Yyclie B QJIEKTPOHHOHN QopMe, MOPIIOK UX MPEACTaBICHUS

2.5.1. lng modydYeHWs MYHULMIAIBHOM YCIYrd 3asBUTENb IPEACTaBIAET
ClIeIyIoIINe TOKYMEHTEI:

1) HOKYMEHT, yOOCTOBEPSIOLIU JIMYHOCTh (He TpeOyeTcs B Cilydae OOpalleHus
HoCpeacTBOM PecryOIMKaHCKOro opTana);

2) IOKyMEHT, yIOCTOBEPSIFOILMH MOTHOMOYMS NPENCTABUTENS 3asBUTEILS;
3) 3asiBNIeHUE:

B GopMe IOKyMeHTa Ha GyMaxHOM Hocutene (mpunoxenue Ne 4 K HaCTOSILIEMY
aJIMUHKUCTPATHBHOMY PETJaMeHTy);

B 3HeKTpOHHOﬁ (bopMe (BaHOHHﬂeTCH IMOoCpPeEACTBOM BHECEHUSA COOTBETCTBYIOIIIUX
CBEICHMII B JNEKTPOHHYIO (OpMy 3asBIEHUS), IOIMNHCAHHOE B COOTBETCTBHH ©
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TpeGOBaHWsAMH ITyHKTa 2.5.3 aIMMHHCTPATUBHOIO pEriaMeHTa, Ipu o0palleH!H
nocpencTBoM Pecrry6nUKaHCKOro nmopraina;

4) B cimyyae, ecly I NPEJOCTABIEHMS MyHULUNAIBHOH ycIoyrd HeobXxomuma
00paboTKa TepCOHANBHBIX NAaHHBIX JIMLA, HE SBIAIOLIErOCS 3asBUTEIEM, U €CIU B
COOTBETCTBUM ¢ (hefepalbHEIM 3aKOHOM 00paboTKa TaKMX IePCOHANBHBIX TaHHBIX
MOXKET OCYIIECTBIIATHCS C COTVIACHS yKa3aHHOTO JIMLA, IPH OOpalleHHH 3a IOJIyYeHHEM
MYHUIIMIIATBHON yCIyTM 3asBUTENb JOINOJHHUTEIBHO IPEICTaBNIIeT JOKYMEHTHI,
IOATBEPIKAAIOIIME TIOJIyueHWEe COrJlacus YKa3aHHOrO JHia HJIX €ero 3aKOHHOIO
TIpeNCTaBUTENS HAa 00pabOTKy MepCOHANBHBIX JAaHHBIX YKa3aHHOro Jinna. JIOKyMeHTH,
TIOITBEPIKIAIONINE TOTyYeHUe COTJIAcHs, MOTYT OBITH IPEJICTABIECHBI B TOM YHCIE B
bopMe 3IEKTPOHHOI'O JOKYMEHTA,

5) B ciydae, ecnu OOS3aHHOCTH XpaHEeHWs NOMOBOM KHurd no 31.12.2017
BO3JIarajiach Ha COOCTBEHHUKOB J>KUJIBIX MOMEIICHUH, 3asBUTEIEM IPEICTaABISETCS
JIOMOBasi KHUTQ;

6) MpaBOYyCTAaHABIMUBAIOIIKE HOKYMEHTH Ha HHANBHYalbHBIN JKUIOK noM (eciu
IpaBo COOCTBEHHOCTH HE 3aperdCTPUPOBaHO B ENMHOM rocCylapCTBEHHOM PEECTpe
HEBMYKMMOCTH) — JIJIsl BBIITUCKH U3 ITOXO35IICTBEHHON KHUTH.

2.5.2. 3asBleHWe M IpUIIaraeMble IOKyMEHTbI MOTYT OBITH IPEICTaBJICHEI
(HampaBJIeHbl) 3asIBUTENIEM OJHUM U3 CIeIyIOLUIMX CIOCO00B:

1) uepe3s M®I] Ha GymMaXKHBIX HOCHUTENSAX U B BUIE 3JCKTPOHHBIX NOKYMEHTOB,
COOTBETCTBYIOIIUX TpeOOBaHUSIM ITyHKTa 2.5.3 aIMHUHUCTPATUBHOI'O PETIaMeHTa,

2) mocpeacTBOM Pecry6MKaHCKOro IIopTaa B 37IeKTPOHHOH GopMe;

3) B Opras JIMYHO WK [IOCPEICTBOM IIOYTOBOM CBA3U Ha OyMa)KHOM HOCHTENE.

3asgBleHME W IpUJaraeMble [IOKYMEHTBI, IPHM HaMpaBJIeHHH IOCPEACTBOM
[IOYTOBOM CBSI3U, 3aBEPSIFOTCS. B yCTAHOBJIIEHHOM ITOPSIZIKE.

2.5.3. 3asBIeHHe NpM HampaBieHHU MOCPeACTBOM PecmybimkaHCKoOro moprana
IIOIMCHIBAETCS IIPOCTOM 3JIEKTPOHHOM MOAIIUCEIO 3asIBUTEIIS.

Jl1sl HOMydeHMs IIPOCTOM BNEKTPOHHON IIOANMCH 3aABUTENO HEOOXOMUMO
npoiiTu mpouexypy perucrpanuu (ayrentuduxauun) B ECHA, a Taxke NOATBEPIUTH
YUETHYIO 3aIIHCh.

DJIeKTPOHHBIE JOKYMEHTBI (3JIEKTPOHHBIE O0pa3bl JOKYMEHTOB), yKa3aHHbBIC B
noamyHkrax 2, 4-6 myHkTa 2.5.1 aIMMHUCTPAaTHBHOIO pErjlaMeHTa, 3aBEPSIOTCs
YCUIIEHHON KBaNU(HUIUPOBAHHON IMONIMCHIO JIKII, YMOJHOMOYEHHBIX Ha CO3MaHue U
MOANKCaHNe TaKKX TIOKYMEHTOB, B TOM YHCJI€ HOTapUyCaMH.

DJIeKTPOHHBIE TOKYMEHTHI (3JIeKTPOHHBIE 00pa3kl JOKYMEHTOB), IpUaraeMble K
3asBJIEHHIO, B TOM YHCIE JOBEPEHHOCTH, HANpaBISIOTCS B BUAe (alinoB B hopmarax
pdf, ipg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gomnee 50 Mobaiir.

KauecTBO MPEeJOCTABISEMBIX JJIEKTPOHHBIX JOKYMEHTOB (SJIEKTPOHHBIX 00pasoB
JOKyMEHTOB) JOJKHO IO3BOJATH B NOJHOM OOBEME MPOYUTATh TEKCT JOKyMEHTa U
pacro3HaTh PEKBU3UTEI JOKYMEHTA.

2.5.4. 3anpemaeTcst TpeOOBATH OT 3asIBUTEIIS:

1) mpecTaBiIeHus NOKyMEHTOB ¥ MH(QOPMALKMH MM OCYIIECTBICHUs JEHCTBHH,
IpeICTaBICHAE WM OCYLLECTBIEHHE KOTOPBIX HE IPENYCMOTPCHO HOPMAaTHBHBIMH



MPaBOBBIMU aKTaMH, PETyJIUPYIOLIMMU OTHOIIEHHWs, BO3HUKAIOIIME B CBS3H C
MIPENOCTABICHUEM MYHHULIUIIAIBHON YCIyTH;

2) OCyILEeCTBIICHUS NEHUCTBUH, B TOM YHCJIE COTJIACOBAaHMI, HEOOXOMUMBIX IS
IIOJlyYE€HNUs MYHULMIAIBHON YCIyrM M CBSI3aHHBIX C OOpallleHueM B HHBIE
rOCyapCTBEHHbIE OpraHbl, OpraHbl MECTHOI'O0 CaMOYyIIpaBJeHHUs, OpraHU3alllH, 3a
UCKIIIOYEHUEM IIOJIY4YeHHs YCIyr U TIOJy4YeHHs MJOKYMEHTOB H HWHGOpMAIH,
IIPENOCTABIISIEMBIX B pe3ylbTaTe IPENOCTaBIEHUs TaKUX YCIyT, BKIIOUYEHHBIX B
[IepeYHU, yKa3zaHHble B uacTd 1 cratbu 9 @enepanpHoro 3akoHa Ne 210-03
(HEeoOXOOUMBIX M 00s3aTeNbHBIX YCIYT);

3) mnpencraBleHUs AOKYMEHTOB U WH(pOpMalUWHW, OTCYTCTBHE U (Win)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJTHCH IPH IEpBOHAYaIBFHOM OTKa3e B IpUeMe
IOKYMEHTOB, HEOOXOOUMBIX IJISl IPEJOCTaBICHHsS MYyHULUNAILHOH yCIyrd, ITUOO B
MIPEIOCTABICHNH MYyHULIUITAIBHOW YCIYTH, 32 UCKIIFOUEHHUEM CIISIYIOIINX CIIydaes:

a) u3MeHeHHe TpeOOBaHWM HOPMATHUBHBIX MPABOBBIX aKTOB, KAaCalOIIUXCA
MIPeIOCTaBICHNUsS] MyHUITUNIATBHON YCIyTH, IOCe NepBOHAYaIBHON MOJa4YU 3asBICHUS
0 MMPeAO0CTaBJIeHUU MyHUIUIIANBHON yCIIyTH;

0) Hamuyue OMMOOK B 3asBJIEHUU O MPEIOCTABICHUN MYyHULMIIAIBHON YCIYyTH U
IOKYMEHTax, MOJaHHBIX 3asBUTENIEeM IOCJe IePBOHAYAIBHOIO OTKa3a B IIPHEME
IOKYMEHTOB, HEOOXOAMMBIX IJIsI MPEeNOCTaBIeHUS MYHUIUIAIBHOW yCIyrd, JNu60 B
MPEeIOCTaBICHUH MYHULIUIIATILHON yYCIIyT'H ¥ HE BKJIIOUEHHBIX B IIPECTaBIECHHBIA paHee
KOMIUIEKT JOKYMEHTOB;

B) MCTEYEHHE CpPOKa MEHCTBHUS TOKYMEHTOB WJIM W3MEHEeHHe WHGOpMalUH I0cie
NIepBOHAYATIHHOTO OTKa3a B IprHeMe JOKYMEHTOB, HEOOXOAUMBIX IJI NPENOCTABIECHHUS
MYHUIUITAIBHON YCITyTH, MO0 B MPeAOCTaBIEHUN MyHHUIUMIIAIbHOMN YCIYTH;

I) BBHISBIEHHE JOKYMEHTAJIBHO MOATBEPXKICHHOTO (axkrta  (IIpU3HAKOB)
OIIHOOYHOTO WM IMPOTHUBOIMPABHOIO AelcTBUS (Oe3MeHCTBUSA) NOJDKHOCTHOIO JIHIa
Oprana, padornuka MOLI, npyu nepBoHAYaIBHOM OTKa3e B IIpHEME IOKYMEHTOB,
HEOOXOJUMBIX JIJIsl TIPEIOCTABIECHUSI MyHULIUIIAIBHON YCIIyTH, MO0 B IPEAOCTaBIECHUU
MYHHUIIUIAIBHON YCIYrH, O 4YeM B IHCbMEHHOM BHIE 32 IOIANUCHIO PYyKOBOIUTEIS
Oprana mpd IEpBOHAYAIBPHOM OTKa3e B IpHeMe IOKYMEHTOB, HEOOXOOMMBIX IS
IPEIOCTaBJICHUS MYHUIUINAIBHOW YCIyrW, YBEIOMIISIETCS 3asBUTENb, a TaKkKke
IIPUHOCSITCS U3BHHEHMSI 32 TOCTaBlIEHHbIE HEYT0OCTBA;

4) mpemocTaBieHHS Ha OYMaXHOM HOCHTeNle NOKyMEHTOB U HH(MOPMAlWH,
BIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUTM 3aBEpPEHbl B COOTBETCTBHH C IIYHKTOM 7.2
yactu 1 crateu 16 @enepansHoro 3akoHa Ne 210-D3, 3a UCKIIIOUEHUEM CIIy4aeB, €CIIU
HaHECeHHEe OTMETOK Ha TaKuhe JOKYMEHTBHI MO0 MX U3BATUE SBISETCS HEOOXOIUMBIM
YCJIOBHEM IPEAOCTABICHUsI TOCYJAapCTBEHHON WM MyHUUMIAJIBLHON YCIIyTH, U HHBIX
Clly4aeB, YCTAaHOBJIEHHBIX (eiepaIbHBIMU 3aKOHAMH.

2.6. McuyepripIBaroUIuii epeueHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH C
HOPMAaTHBHBIMH IPABOBBIMH aKTaMU JJIsI IPEIOCTABICHHS My HULIMITAIBHOHN yCIIyTH,
KOTOpBIE HAaXOISTCS B PACIIOPSDKEHUH T'OCY IapCTBEHHEBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYIIPaBJIEHUS U MOABEIOMCTBEHHBIX ['OCY 1apCTBEHHEIM OpIraHaM UJIM OpraHam
MECTHOI'O CaMOYyIIpaBJI€HUs OpraHU3alUi U KOTOphIE 3assBUTENb BIIpaBe MIPEICTaBUTh, &



9

TaK)Xe CIIOCOOBI UX MMOJIYUCHUSA 3aABUTECIISIMH, B TOM YHCJIC B 3J'IGKTpOHHOfI (bopMe,
MOpsAAAOK UX NPEACTABIICHUS, FOCYHapCTBeHHBIﬁ opraH, opralH MECTHOTO
CaMOYIIpaBJICHUA 6o OopraHu3zanys, B pacllOpsXXCHHUH KOTOPBIX HAXOOATCSA NJaHHBIC
AOKYMEHTEI

2.6.1. Iloy4aroTcst B paMKaxX MEKXBEIOMCTBEHHOT'O B3aHMOIEHCTBUS:

1) BeImMcka u3 EOWHOrO rocynapCTBEHHOTO peecTpa HEIBHKUMOCTH —
DenepanpHas ciyx6a rocyJapcTBEHHOM perucTpaun, KaaacTpa u KapTorpaduu;

2) cBeleHus O AeHcTBYIOLIEM IacopTe rpaxaanuHa Poccuiickoit Denepanuu —
MB/I Poccun;

3) cBemeHUs O HOTapHalbHOW noBepeHHOCTH — DefnepanbHas HOTapHalIbHAS
najara.

2.6.2. 3asBUTENb BIpaBe IpPeNOCTABUTH AOKYMEHTHI (CBEIEHUS), YKa3aHHBIE B
noanyskre 1 mynkra 2.6.1 aIMUHHUCTPAaTUBHOTO perjamMeHTa, B (opMe 3JIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCUJIEHHOM KBATM(PUUUPOBAHHON IOANUCHIO  JIHII,
YIOJHOMOYEHHBIX Ha CO3JaHUE€ M IOAINMCAaHHWE TaKUX JOKYMEHTOB, MpU IOAade
3asIBIICHUS.

2.6.3. HemnpencraBieHue (HECBOEBpEeMEHHOE IIPENCTaBIEHUE) YyKa3aHHBIMU B
nyHKTe 2.6.1 agMHHHCTPaTHBHOIO perjaMeHTa OpraHaMu TOCyNapCTBEHHOW BJIACTH,
OopraHaMM MECTHOT'O CaMOYIIpaBJeHUs, OpraHu3alusIMUA JOKYMEHTOB U CBEICHUMN He
MOJKET SIBJISITCSI OCHOBAHUEM JUISI OTKa3a B IIPEIOCTaBIEHUN MYyHHUIUIIATBHON YCIIyTH.

2.6.4. HomxnHocTHOoe nuuo U (Wiv) pabOTHUK, yKa3aHHBIX B MyHKTe 2.6.1
aIMHHHCTPATUBHOIO perjiaMeHTa OpraHoB M OpraHu3aluid, He IMpeJCTaBUBIINE
(HECBOEBPEMEHHO MPEACTaBUBILKE) 3aNpPOIICHHBICE W HAaXOISAIIHUECS B PaCIOPSHKEHUH
NOKYMEHT WJIM CBENEHUsI, MOJJIeKaT aJIMUHUCTPATUBHOHN, OTUCLHUIIMHAPHOW WA WHOMN
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOAaTeNbcTBOM Poccuiickoit deneparuu.

2.6.5. 3amperiaetcst TpeOOBaTh OT 3asBUTENS TOKYMEHTHI CBEICHUS, B TOM YHUCIIE
IOATBEP)KAAIOIINE BHECEHNE 3asiBUTENEM IUIaThl 32 MPEAOCTaBICHUE MyHHLUIAIBHON
YCIIyTH, HaXOSLIKECs B PACIIOPSIKEHUH TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIpaBJIeHUsI U TOJBEJOMCTBEHHBIX TI'OCYJAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOI'O CaMOyIIpaBJIeHUs] OpraHu3aluil.

HemnpexncraBnenue 3asBUTENeM AIOKYMEHTOB, COIEp)KAIllMX CBENEHHUS, KOTOpHIE
HaxXomsATCS B PACHOPSDKEHWHM TOCYIJApCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO
CaMOYIIPaBJICHUs] U MOABEIOMCTBEHHBIX TIOCYJIapCTBEHHBIM OpraHaMm WX OpraHam
MECTHOTO CaMOYIpPaBJEHHUsI OpraHu3alui, He SBISIETCS OCHOBAaHMWEM MJsi OTKasa
3asIBUTEIIIO B PEJOCTABICHUH MYHULIUIIAIBHON YCITYTH.

2.7. VicuepnpIBaloIMi epeueHb OCHOBAaHUM ISl OTKa3a B IpUeMe JOKYMEHTOB,
HEOoOXOIMMBIX JJIsl IPEeIOCTaBIEHUSI MyHUIIMIIATIBHON yCIyTH

2.7.1. OcHOBaHHSMHU IJI OTKa3a B TpHEME IOKYMEHTOB, HEOOXOAMMBIX IUIS
TIPEeIOCTABICHUS] MYHULIUITAIIBHON YCIIyTH, SIBIISIFOTCS:
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1) nmpencraBieHHBIE 3asBUTENEM JOKYMEHTBl COIEP)KAT IMOOYUCTKA H
HICTIpaBJIeHUS TEKCTA, HE 3aBEPEHHBIE B MOPSIIKE, YyCTAHOBICHHOM 3aKOHONATENECTBOM
Poccuiickoint ®enepanuy;

2) HDOKYMEHTBI coIep)KaT IOBPEXAEHHUs, Haludhe KOTOPBIX HE II03BOJIIET B
IIOJTHOM O0BeMe WCIONB30BaTh HWH(OPMAIMI0 U CBeNeHUs, colepkaliuecs B
JOKYMEHTax JJIsl IPeAOCTaBICHUSI MyHULUIIAIBHON yCIIyTH;

3) mpencraBieHHbIE OOKYMEHTBI WM CBENEHUs YTPaTUIM CHIIy Ha MOMEHT
oOpalleHus 3a MyHUIUIIAIBHON yCIyrod (IOKYMEHT, YAOCTOBEPSIOLIUMI MOJIHOMOYHS
IIPENCTaBUTENS 3asBUTENIS, B Cllydae 0OpalleHus 3a IPeJ0CTaBIEHUEM MYyHHUIMITAIbHON
YCIYTH YKa3aHHBIM JIULIOM);

4) momaua 3asiBJIEHUS O MPeOCTABIeHUU MYHULIUIIAIBHON YCIYI U JOKYMEHTOB,
HEeOOXOOUMEIX ISl IIPEIOCTABIEHUS] MyHUIIUIAIBHON YCITyTH, B 3JIEKTPOHHOI (opMe ¢
HapyIlleHHeM YCTaHOBIEHHBIX TPeOOBaHUH;

5) HEKOpPpPEKTHOE 3alloJHEeHHe 00s3aTeNbHBIX MoJel B (hopMe 3asBIEHHs, B TOM
yicie B HHTEPAKTUBHOW Qopme 3asBlIeHUs Ha PeclyOnuMKaHCKOM IopTaje
(HeZIOCTOBEPHOE, HETIOIHOE, MO0 HETPaBUIbHOE 3aII0JHEHHE);

6) TpencTaBIE€HHE HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIMMBIX IS
IPEJOCTABICHUS MyHUIUIIAJIIBHON yCIIyTH;

7) 3asBiIeHHE O IPENOCTABIEHHH YCIYT'W IIOJAaHO B OpraH IoCyIapCTBEHHON
BJIACTH, OpraH MECTHOT'O CaMOYIIPaBJIEHUS WU OPraHU3alMIO, B IIOJITHOMOYHUS KOTOPBIX
HE BXOJUT MPEJOCTaBICHNEe MyHHULIUIIAIILHON YCIIyTH,

8) HecoOmrofeHHE YCTaHOBJEHHBIX craTthell 11 @DemepanbHOro 3akoHa OT 6
arpenist 2011 roma No 63-©3 «OO 31MeKTPOHHOM MOINKCH» YCIOBHHA MNPU3HAHUS
IEHCTBUTENBHOCTH YCUIIEHHON KBaTU(UITUPOBAaHHON 3JIEKTPOHHOM MOAIKCH.

2.7.2. TlepeyeHb OCHOBaHWH [Jisi OTKa3a B IIpUeMe JTOKYMEHTOB, HEOOXOIUMBIX
VIS TIOJIyYEHUS] MyHULIMIIATBHON YCIYTH, SIBJIIETCS UCUEPIIBIBAIOIIKM.

2.7.3. Pemenne o6 oTKaze B IpHeEMe 3asiBICHUS U JOKyMEHTOB, HEOOXOIUMBIX
IJIsl TIPEOCTABJIEHUS] MYHHUIMIIANBHOM YCIyTH, MOXeT OBITh IIPUHATO KaKk BO BpeMsd
npHeMa 3asBUTENs, TaK U IOCNe IOJNy4eHMS OTBETCTBEHHBIM MOJDKHOCTHBIM JIMLIOM
Oprana HeOOXOOMMBIX MIJISI TPENOCTAaBICHHMS MYHUUUIIAIBHOW YCIYTH TOKYMEHTOB
(cBemeHmi) ¢  WCIOJNB30BAHHEM  MEXBEIOMCTBEHHOIO  HMH(OPMAIMOHHOIO
B3aMMOJIECTBUS, B CPOK, He MpeBBIIAOMY 9 pabounx QHEN CO OHS PEruCTpanuu
3asIBIICHMUS.

2.7.4. 3ampeniaercss OTKa3plBaTh B NPUEME 3asBICHHWS W HHBIX OKYMEHTOB,
HEeOOXOAMMEIX IS [IPeIOCTaBICHUS MyHULIUIIAJIBHON YCIIYyTH, B Clly4ae €CJId 3asBICHUE
¥ JOKYMEHTHI, HEOOXOAUMBIE ISl TIPEAOCTaBIeHHUs MyHUUIIAIBHON YCIIyTH, TIOJaHbl B
COOTBETCTBUM ¢ MH(OpPMALIHEN O CpOKax U MOPSIKe MPeAOCTaBIeHHs MyHHUIUIIAIBHOMN
yciyry, ony6nukoBanHo# Ha ExuHoM noprane, PecmyOnukancKoM mopTaie.

2.8. McuepIibIBatoOIIMi ITepeueHb OCHOBaHUH [Tl IPUOCTAHOBJIEHHUS WJIA OTKa3a B
IIPeIOCTaBICHUN MyHULIUNIANIBHON YCIyTH

2.8.1. OcHOBaHHS HJIf IPUOCTAHOBJIEHHS IIPEAOCTABIEHUS MYHUIMIAIBHON
YCIIYTH OTCYTCTBYIOT.
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2.8.2. OcHoBaHus Ui OTKAa3a B IPEJOCTABIEHUH MYHULIUIANLHON YCIIyTH:

1) B mpeCTaBIeHHBIX 3asBICHUN U (WIH) JOKYMEHTAX COMAEPIKUTCS HEIONHAas U
(unM) HemocTOBEpHAST HHPOPMALIHS,

2) mocTyruieHHWe OTBeTa OpraHa TOCYIApCTBEHHOM BIACTH, OpraHa MECTHOTO
caMmoympaByieHusi JubO0 MOABENOMCTBEHHOM OpraHy rocyJapCTBEHHOM BIAcTH WK
OpraHy MECTHOI'O CaMOYIPAaBIICHHS OpPraHM3allMM Ha MEXBEJOMCTBEHHBIM 3ampoc,
CBUJIETEIbCTBYIOILETO 00 OTCYTCTBUM IOKyMeHTa U (MJIH) WHPOPMAIMH, HE0OXOIUMBIX
JUTS PeNOCTABICHNs MyHULHIIAIBHON yCIIyTH, eCld COOTBETCTBYIOIIMM JOKYMEHT He
OBLI IpeICTaBIIeH 3asIBUTENIEM 110 COOCTBEHHON NHULIUATHBE;

3) OTCyTCTBME CBEJEHHH O pErucTpalyd TPaXJaHHHA 110 MECTY JKHTEIbCTBA
(mpeObIBaHus) B PACIOPSDKEHUH OPTaHOB MECTHOTO CaAMOYIIPABJIEHHUSI.

2.8.3. IlepeueHp OCHOBaHHMH Ui OTKa3a B IPENOCTABIECHHH MYyHHUIUIANIbHOH
YCIIyTH SIBIISIETCS UCUEPITBIBAIOLIIM.

2.8.4. 3ampernaercs OTKa3bIBaTh B [IPEJOCTABIEHUH MYHULHUIIANBHOM YCIyrU B
Cllyyae, €CIH 3asBlI€HHE O IMPENOCTABIEHWU MYHULUITATBLHOM YCIYrHM IIOHAaHO B
COOTBETCTBUH ¢ MH(MOpPMaLUeH O CpOKaxX U MOpPSIKE MPeAOCTaBIEHUS MyHHIMIAIBHOM
yciyry, onyonukoBaHHON Ha EnuHoM moprane, PecriyGnnkanckom mopraie.

2.9. Ilopsmok, pasMep U OCHOBaHUsI B3UMaHUsI FOCYAapCTBEHHOM IOIIMHE] MIIA HHOM
TUTAThI, B3UMAEMOM 32 IIPENOCTaBIEHUEe MYHULIUITAIFHOU yCIyTH

MYHI/II_II/Il'IaJIBHaSI yciiyra Npe€aoCTaBIsI€TCs Ha 663B03M63IIHOI71 OCHOBE.

2.10. Ilepedens ycmyT, KOTOPBIE SIBISIFOTCS HEOOXOAUMBIMU U 00S3aTEIEHBIMU IS
NpeNOoCTaBIeHMs MyHUIUIIAIILHOM yCIIyTH, B TOM YHUCJI€ CBEJIEHUS O JOKYMEHTE
(mOKyMeHTax), BblIaBaeéMOM (BBIIaBaeMbIX) OPraHU3aIMIMH, YYaCTBYIOIIUMH B

[IPENOCTABIEHUN MYHHUITUTATBHBIX YCIYT

IIpenocTaBienue HEOOXOOUMEBIX U 00sI3aTeIBHBIX YCIYT He TpeOyeTcs.

2.11. ITopsnok, pa3Mep U OCHOBaHHUS B3UMAaHUSI [JIATHI 32 TIPEAOCTABIEHUE YCIYT,
KOTOPEIE SBJIAIOTCS HEOOXOJUMBIMH U 0053aTeIbHBIMU IJIS TTPE0CTABIEHUS
MYHHLUIIANBHOMN YCIyTrH, BKIIIOYas HH(YOPMALIMIO O METOIHMKE pacueTa pa3Mepa TaKou
TIaThI

IIpenocraBieHrne HEOOXOAUMBIX U 00s3aTEIBHBIX YCIYT He TpebyeTcs.

2.12. MakcHUManbHBIM CPOK OKUAAHUS B OUEped IIPHU I101adue 3armpoca o
NPEeI0CTaBIeHNH MYHULIMITAJIBHOM YCIIYyTH, YCIIyTH, IPEAOCTaBIsSIEMO OpraHu3aIuei,
Y4YacCTBYIOLIEN B IPEJOCTABICHUY MyHULIUNIATBHON YCIYTH, U TIPH MOJYyYEHUN
pesyibTaTa NpefoCTaBICHHs TAKUX YCIyT

2.12.1. Bpems oxxufaHus Ipy Mofaue 3asBISHMS Ha MOJy4YeHHe MyHUIIUIATbHON
yCIIyTH - He Oonee 15 MUHYT.
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2.12.2. Tlpy nomy4YeHHH pe3ynbTaTa MPENOCTABIEHHS MyHHIUIATbHOMN yCIIyTH
MaKCHMaJIbHbIH CPOK OKMIAHHS B OUePe/IM He JOJDKEH IIPEBbIIaTh 15 MUHYT.

2.13. Cpok 1 NOPSANOK PEruCTpaliy 3aIpoca 3asiBUTENS O IIPEIOCTaBICHUN
MYHHLHIIAIBHOH YCIYTH | YCITYTH, IPEIOCTaBIsIEMOM OpraHu3alyelf, y9acTByOIEH B
MPENOCTaBICHNN MYHUIUIIANBHOM YCIIyTH, B TOM YHCIIE B JJIEKTPOHHON Gopme

2.13.1. Ilpu nu4HOM obGparuennu B M®L] B AeHb MO#ayy 3asBiIeHHs 3aSBHTENIO
BbI1aeTcs pacnucka u3 AVIC M®I] ¢ perncTpalimoHHBEIM HOMEPOM, MOATBEPKIAIOIIHM,
YTO 3asIBJIEHHE OTIIPABIICHO, U AATOU IOJa4YH 3asBIICHHUS.

2.13.2. Ilpu HampaBlieHUH 3asBIIEHHS IOCPEACTBOM, Peciy6nrikaHCKoro mopTaia
3asBUTENb B I€Hb IIOJa4YH 3asIBIEHHUS II0Ty4aeT B INYHOM KabuHeTe PecmybarkaHCKOro
IOpTaja U IO 3JIEKTPOHHOH II0YTE yBEeIOMJICHHE, MOATBEPIKAAIOILEE, UYTO 3asBICHUE
OTIPAaBJI€HO, B KOTOPOM YKa3bIBAaIOTCSA DPETMCTPAllUOHHBIA HOMEpP W Jara I0Jadd
3asIBIICHMUSI.

2.13.3. Ilpu nuyaoM obpamenuu B Oprad B IeHb [OJAYM 3asBIEHHUS
YIOJTHOMOYEHHBIM JOJDKHOCTHBIM JHLOM OpraHa 3asiBUTENIO BBIAAETCS PACIUCKa U3
aBTOMAaTH3MPOBAHHON MH(QOPMAIMOHHON CHCTEMBI, NPEAHA3HAYEHHOU MJIS OKa3aHWs
TOCYAAapCTBEHHBIX U MYHHUIMITATBHBIX YCIYT, C PErMCTPAllHOHHBIM HOMEDPOM, JATOM
NOJ1a4uH 3asBJICHHUS ¥ [TEPEYHEM IIPENICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHuUs K TOMEIIEHUSIM, B KOTOPBIX MPEIOCTABIIAETCS MyHHUIUITANIbHAS
yCIIyTa, K 3aJly O)KMIaHHUsI, MECTaM [JIs 3alIOJIHEHUSI 3aIIPOCOB O IIPeIOCTaBIEHUI
MYHHULHUIIATBHOM yCIyr, MHQOPMALlMUOHHBIM CTEHIaM ¢ 00pa3liaMy UX 3arl0JHEHHsS U
IepeYHeM JOKYMEHTOB, HEOOXOUMBIX AJISI IPEOCTABIEHUS KAXKI0M MyHHLIUIIANIbHOMN
YCILyTH, pa3MeIIeHUI0 ¥ OPOPMIIEHHUIO BU3yaTIbHOM, TEKCTOBOU M MyJIbTUMEAUNHOM
MH(QOPMaLUK O OPSAKE IPeIOCTABIEH S TaKOH YCIyrH, B TOM YHCIIe K 00eCIIeUeHHIO
AOCTYITHOCTH ISt UHBAJIUIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (elepaTbHEIM
3aKOHOAATeJIbCTBOM U 3aKOHOJaTeNLCTBOM Pecrybnuku Tatapcran o conuansHoi
3al0UTe UHBAJIUIOB

2.14.1. IlpenocTaBieHue MyHUIUIIATBHONW YCIIYTH OCYIIECTBIISETCS B 3MaHHUIX U
IIOMELLEHUSX, 0060pyIOBaHHBIX IPOTUBOMIOKAPHON CHUCTEMOM 51 CUCTEMOU
[I0XKAPOTYILIEHMUS.

Mecra mnpuema 3asBuTeneil 00opyayrOTCS HeOOXOAMMOW Mebenblo A
o(opMIIEHHs TOKYMEHTOB, HHGOPMALMOHHEIMY CTEHIAMHU.

2.14.2. B COOTBETCTBUM C 3aKOHOIATEIbCTBOM Poccuiickoit ®enmepamuu o
COL[MaNbHON 3aIllTe MHBAJIWAOB B LESIX OECHpernsTCTBEHHOTO IOCTyIa K MECTY
NIPEIOCTaBIIEHUS] MyHULIUTTAIIBHON YCITyTH 00eCIIeunBaeTCs:

1) obecneunBaeTcss OeCHpPENSITCTBEHHBI [OOCTYNl HHBAIMAOB K MECTY

NPEIOCTABIICHUSI MYHHUIHIIAIBHON yCiayru (ymOOHBIH BXOJ-BBIXOH B IOMEIIEHHS U
IIeEpeMeIlIeHUE B UX peesax);
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2) BuU3yaslbHas, TEKCTOBas M MyJbTUMeIuiiHas HH(OpMaLUs O MOpsSAKe
IIPEAOCTaBICHUs] MYyHHUIMIIAJIBHON YCIyTH pa3MellaeTrcssi B yOOOHBIX IJis 3asBUTeNel
MeCTax, B TOM YHCJI€ C Y4ETOM OIPaHUUYEHHBIX BO3MOXXHOCTEH MHBAINUIOB,

3) COnpOBOXKIEHHE MHBAJIWIOB, UMEIOLIMX CTOWKHE PacCTpoiicTBa (GYyHKIIHUH
3pEHUs] U CAaMOCTOSITEIFHOIO NIepeIBIDKEHMUS], U OKa3aHue UM MTOMOIIIH;

4) BO3MOXXHOCTH CaMOCTOSITEILHOTO IE€PENBIDKEHUS II0 TEPPUTOPHH, Ha
KOTOpPOM pacrnojiokeHbl OOBEeKThl COLMAIIBHOW, WH)XXEHEPHOW W TPaHCIOPTHOU
UHPPaCTPyKTyp, BXOJa B TaKHue OOBEKTHl U BBIXOJA M3 HUX, IMOCAIKH B TPAHCIIOPTHOE
CPELCTBO U BBICAAKU U3 HETO, B TOM YUCJIE C UCIOJB30BaHUEM Kpecia-KOJISICKH;

5) Hajexallee pasMelleHue oOOpyHOBaHUS U HoOcuUTeled HHopMaIuy,
HeOOXOOUMBIX NIl obecreueHus OeCpernsiTCTBeHHOr0 JOCTYIIa HHBAIUIOB K yClIyraM
C YYETOM OTPaHUYEHUN UX KU3HENEATEIbHOCTH;

6) nybnupoBaHue HEOOXONUMOHW HJii WHBAJIUAOB 3BYKOBOM M 3pUTEIBHOU
uHpOpMAIlMK, a TakXKe Haumuced, 3HAKOB M HHOH TEKCTOBOH u rpadudeckont
HHOOpMaIMK 3HaKaMH, BBITTOJTHEHHBIMU pelibe(hHO-TOUeUHBIM LIpudToM bpaiins;

7) IOIyCK CypIoIepeBONYHKA U TU(DIOCYPAOIIEPEBOIUNKA;

8) momyck cobaku-IIPOBOAHKKA IIPU HAJTUUYUHU JOKYMEHTA, IOATBEPXKAAIOIIETO
ee CHelyaJibHOe OOy4YeHHe U BbIJaBaeMoro mo GopMe U B IOPSIAKE, KOTOPHIE
YCTaHOBJIEHBI NMPHUKa30M MUHUCTEpPCTBA TpyAa M COLMAIBHON 3alluThl Poccuiickoin
®eneparuu ot 22.06.2015 Ne 386m «O06 yTBepXkaeHUHM (OPMBI JOKYMEHTAa,
MOTBEPXKIAIOIIEr0 CIelnanbHoe OoOydeHHe COOaKU-IPOBOAHMKA, M IIOpAIKA €ro
BEIAUW.

2.14.3. TpeboBanuss B YacTU OOeCHeYeHHs] JOCTYIHOCTH Ui HHBaIUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBIISIETCSl MPEAOCTABIEHNE MYHHULUINAIBHOM YCIyTH, H
CPeICTB, MHCIIONB3YEMBIX IPU MPEAOCTABIEHUM MYHULUIIAIBHOW YCIYyTH, KOTOPBIE
yKa3aHbl B MOAMyHKTaX 1 — 4 mnyHkTta 2.14.2. aIMMHMCTPAaTHBHOIO pPErJIaMEHTa,
NPUMEHSIOTCS K OOBEeKTaM U CpeAcTBaM, BBEIEHHBIM B OSKCIUIyaTallUio HIIH
MIPOIIEIIIINM MOIEPHHU3ALUIO, PeKOHCTPYKLHUIO rtociie 1 uroinsa 2016 roga.

2.15. TlokazaTenu NOCTYIMHOCTH U Ka4eCTBAa MyHULIMIIAIIBHOMN YCIIYyTH, B TOM YHUCJIE
KOJINYECTBO B3aUMOAECHCTBUN 3asBUTENS C NOJDKHOCTHEIMH JIMIIAMHM IIPU
NIPEeIOCTaBICHUH MYHULIUITAJIBHON YCIYTU U UX NIPOJOJDKUTENIBHOCTh, BO3MOXXHOCTH
MoJTy4yeHuss THPOPMaLIUU O XOJe MPeJOCTABIECHNs] My HULIUIIAIBHON YCIIYTH, B TOM
YKCIIE C HCII0JIb30BaHUEM HH(GOPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOIOI UM,
BO3MOXHOCTBH JINOO HEBO3MOXKHOCTD MOJIyUeHUs] MyHUIUIIAIbHON YCIYrd B
MHOTO(YHKIIMOHAJIFHOM LIEHTPE MPEeNOCTaBIEHUS FOCYy JapCTBEHHBIX U
MYHHUIIMITIATBHBIX YCIyT (B TOM YHCIIE B TIOJTHOM 00beMe), B TI0OOM TEPPUTOPHATIEHOM
MoJipa3/IeJIeHNH OpraHa UCIOJIHUTENBHO PaCIIOPSAUTEILHOTO OpraHa MECTHOTO
CaMOYIIPaBJIEHNs, TI0 BEIOOPY 3asBUTEINS (9KCTEPPUTOPHUATBHBIN IPUHIIMII),
IIOCPEAICTBOM 3aIpoca O MPEIOCTABIEHUH HECKOJIBKUX TOCY JAPCTBEHHBIX U (UITH)
MYHHITUIATBHBIX YCIYT B MHOTO(YHKIIMOHABHBIX LIEHTPAX IIPEIOCTaBICHHUS
rOCYJapCTBEHHBIX M MYHHUIIMIIAIBHBIX YCIIYT, IPelyCMOTPEHHOr0 cTaThel 15.1
®enepanbHOro 3akoHa Ne210-O3 (KOMIUIEKCHBIA 3aIpOC)
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2.15.1. TloxkasaTensMu MOCTYIHOCTH IPEIOCTABIEHHS MyHHIUIATbHOMN yCcIyru
ABJISIFOTCS:

PACIIOJIOKEHHOCTD NOMEIEHHUS], B KOTOPOM BEJETCs IIPHUeM, BBIaua JOKYMEHTOB
B 30HE JOCTYITHOCTH OOLIECTBEHHOI'Q TPAHCIIOPTa;

HaJlM4ie HeOOXOMMMOro KONHYECTBA CIENHATMCTOB, a TAKXKe [OMENIeHWH, B
KOTOPBIX OCYIICCTBIISIETCS IIPUEM JOKYMEHTOB OT 3asBUTENEH;

HAJIMYMEe HCYEpIBIBAIOLIed HMH(OpMaLMU O Ccrocobax, MOpsAAKe H CPOKax
NPEIOCTaBICHUs MYHUIMITAILHOM YCIYyrd Ha WHGOPMALMOHHBEIX CTE€HAaX, EIUHOM
noprane, Pecry6iiukanckom noprane, OpUIMaTsHOM CaiiTe MyHUIIUNATEHOTO paifoHa;

OKa3aHWe IIOMOIIM HWHBaJMIaM B IPEOAOJICHHH OapbepoB, MEIIAIOLIUX
NIOJTyYEHHIO MMM YCIIyT HapaBHE C IPYTUMU JIMLIAMH.

2.15.2. Tloka3aTelsMM KadecTBa IPENOCTaBIEHHMS MYHHIUIATBHOM YCIIYTH
SIBIISIFOTCSL:

1) cobnrofieHue CpoKOB IpreMa U PACCMOTPEHHS JOKYMEHTOB;

2) cobmoieHne cpoka IOy IeHHs! Pe3yIbTaTa MyHHIUIANBHON YCITyTH;

3) oTcyTCTBHE OOOCHOBaHHBIX Kajl00 HAa HApyNIEHHs aJMHHHUCTPATHBHOTO
pernamenTa, coBepleHHble paboTHHKaMu OpraHa;

4) KOJIMYECTBO B3aUMOJIEHCTBHUI 3asIBUTENS C HOIDKHOCTHBIME JHIIaMH (6e3 yuera
KOHCYJbTaIUH):

B3aMMOJICUCTBUE 3asBUTENs C paboTHukamMu Oprana wm  MO®L] mpu
NPENOCTaBICHUH  MYHHUIMIAIBHONW  YCIYyrd OCYIIECTBISETCS OAMH pa3 IIpu
IPECTaBJICHUH 3asBJIEHUS CO BCEMU HEOOXOAUMEBIMH NOKYMEHTAMH;

ONUH pa3 B Clly4yae HEOOXOIUMOCTH IIOJNyYEHHUS pe3ysIbTara IIPedOCTaBIECHUS
MyHUIUnaneHo# yciyru B Oprane uiu MOL] B dopme 3K3eMIUIsspa 3JIE€KTPOHHOIO
JOKYMEHTa Ha OyMa>KHOM HOCHTEIIE.,

IIpoIO/DKUTENBPHOCTE OJHOTO B3aMMOIEHCTBUSL 3asBUTENS C JOJKHOCTHBIMU
JIMLAMH [IPY MPEIOCTABICHUH MyHHULIMITAIBHON yCIyTH He MPEeBhIIIaeT 15 MUHYT.

3asBUTEND BIPABE OLEHUTH KaueCTBO NPEJOCTABIEHUS MyHUIUIATEHON YCIIYTH C
IIOMOIIIBI0  YCTPOMCTB MOABMXKHOM paguoTeneOHHOM CBSI3M, C MCIIONb30BaHUEM
PecnyGnukancKoro rnopraina, TepMHHAIBHBIX YCTPONCTB.

2.15.3. MuadopManus o Xone NPeOCTaBICHUs. MyHULUIAILHON YCIyTH MOYXKET
OBITb mOJydeHa 3asBUTENEM B JIHYHOM KaOuHeTe Ha EauHOM mopTane,
Pecny6nukanckom noptane, B Oprane, M®ILI.

2.15.4. TlpenocraBneHne MYyHUIUIATBHOW YCIYTM OCYLIECTBJISETCS B JTIOOOM
M®I] no BeIOOpY 3asBUTENS HE3aBUCHMO OT MECTa €ro JKUTEILCTBA MM MeCTa
dakTHiecKkoro npoxuBaHus (IpeObIBaHusI) Ha TeppuTopur PecryGmuku TaTapcTal 1o
9KCTEPPUTOPUAIEHOMY IIPUHITHITY.

MynuuunanpeHas yciIyra B cCOCTaBe KOMIUIEKCHOTO 3aIpoca He IPeI0CTaBISeTCs.

2.16. Muple TpeOOBaHUS, B TOM YUCIIE YYUTBIBAIOIIHE OCOOEHHOCTH MIPENOCTaBIEHHUS
MYHHULUIAIBHON YCIYTH 110 3KCTEPPUTOPHATIEHOMY IIPHHLIMITY (B Cllydae, eclid
MYHULUIANBHAS yCIIyTra IPeI0CTaBIISIEeTCs IO SKCTEPPUTOPHUATBHOMY TPUHIUILY) |
0COOEHHOCTH MIPEOCTaBICHHA MYyHHUIUIIATBbHOM YCIYTH B 9IEKTPOHHOM (hopme
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2.16.1. Tlpu mpemocTaBlIeHUH MYHHUIUIIAJBLHOM YCIYTHd B 3JIEKTPOHHON (opme
3asiBUTENb BIIPABE:

1) nomyuutsh UHGOpPMALKIO O TOPSOKE ¥  CPOKax  IPeHOCTaBIEHUS
MYHUIWNATbHOW YyCIyrd, pa3sMelleHHylo Ha EnuHoM mnoprane, PecmyOmukanckom
ropraze;

2) mojaTh 3asBIE€HHE O IPEJOCTaBICHHH MYHULUIIAIBHOM YCIAYrH U HHEIE
JOKYMEHTBI, HEOOXOANMBIE JJISl IPEIOCTABIICHUSI MYHULIUITIATBEHOM YCIIYTH, B TOM YHCJIE
IOKYMEHTBI U HH(OPMAIHIO, 3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIN 3aBEpPEHbI B
COOTBETCTBUU C IIYHKTOM 7.2 vactu 1 crateu 16 @enepanbHoro 3akoHa Ne 210-®3, ¢
UCHoNb30BaHUEM PeciyOnrkaHcKoro noprana;

3) NOJy4YUTHh CBENEHUS O XOJe BBINOJHEHHUS 3asBICHUM O IPeNOCTaBICHHUU
MYHHULUIIAIBHOMN YCITyTH, MOAAHHBIX B JIEKTPOHHOU QopMme;

4) oCyIEeCTBUTH OLIEHKY KayecTBa PeIOCTABICHNS MyHUIIUTIABHON YCIIyTH;

5) mony4uTh pe3ynbTaT MPeJOCTaBIeHUs] MyHHUIUMIAIBHOH YCIyrd B ¢opme
3JIEKTPOHHOTO JOKYMEHTa; |

6) nonatk xanoly Ha peleHue u aeictBue (6e3neticteue) OpraHa, a TaKkxKe ero
JNOJDKHOCTHBIX JIAL, MYHULMIANBHBIX CIIYyXalluX IOocpeacTBoM PecmybmukaHckoro
nopraia, mnopraja (QenepatbHOW TroCyJapCTBEHHOW WH(HOPMAIIMOHHONW CHUCTEMBI,
obecneunBaroleld mpoiecc AocyaeOHOro (BHecyneOHOro) obOkaloBaHUS peIIeHUuN U
neiictBuil (6e3meiCTBUS), COBEPIICHHBIX MPH IMPEIOCTaBICHUU T'OCYHApCTBEHHBIX U
MYHULIUMAIBHBIX ~ YCIYT OpraHam#, MpefoCTaBISIONIMMU TOCYyJapCTBEHHbIE U
MyHHIIUIIAIbHbIE YCIYTH, HX [JOJDKHOCTHBIMH JIMI[AMH, TOCYJapCTBEHHBIMH U
MYHUIUANAJIBHBIMU CITY KAITUMU.

2.16.2. ®opmupoBaHue 3asiBJICHUS OCYIIECTBIISIETCS MOCPEACTBOM 3aIlOJIHEHUS
DJIEKTPOHHOM (hopMBI 3asiBieHUs Ha PecmyOinkaHckoM moprajie 0e3 HeoOXOIUMOCTH
JOTIOJTHUTENEHON IMOAayuH 3asBIeHUs B KaKoH-1n60 uHOH (opme.

2.16.3. Ilpu dbopmMupoBaHHUH 3asBIEHUS 00ECTIeUnBACTCSI:

1) BO3MOXXHOCTH KOIUPOBAHUS U COXPAHEHHs 3asIBICHUS] U HHBIX JOKYMEHTOB,
HEeOOXOOMMBIX JJIsl IPEAOCTaBIEHUS YCIYTH;

2) BO3MOXXHOCTH 3aIIOJIHEHUSI HECKOJBKUMH 3asBUTENISIMU OJHOH 3JIEKTPOHHOU
dopMbI 3asiBIeHUS NpU OOpallleHUM 3a yCllyramH, IMpeArojararolliMU HalpaBlIEHHE
COBMECTHOTI'O 3asIBJIEHUSI HECKOJBKUMHU 3asIBUTEIISIMU;

3) BO3MOXXHOCTP I€YaTH Ha OYMa)KHOM HOCHTeJle KOIUHU AJIEKTPOHHONU (OPMEI
3asIBJICHUS,

4) coxpaHeHHE paHee BBEJIEHHBIX B AJIEKTPOHHYIO (POPMY 3asIBJICHUS 3HAUEHUN B
1060 MOMEHT 10 YKEJIaHHUIO 10JIb30BaTesl, B TOM YHCJIe IPU BO3HUKHOBEHUH OLINOOK
BBOJA M BO3BpATe JJIsl IOBTOPHOI'O BBOJA 3HAUEHUH B 3JIEKTPOHHYIO (DOpMY 3asIBIEHUS;

5) 3amoyiHeHHWe TIOJield BJIEKTPOHHOW (OpPMBI 3asBIEHUs OO Hadaja BBOJA
CBEIEHHMU 3asBUTEJEeM C HCIOJIb30BaHHWEM CBeleHuH, pasmemieHHblx B ECHA, u
CBeIeHUH, OMyOJMKOBAaHHBIX Ha PecrmyOJMKaHCKOM IopTaje, B 4YacTH, KacarolLencs
CBEJIEHUH, OTCYTCTBYIOUIMX B EAMHOMN crcTeMe HASHTU(DUKALINH U ayTeHTU(DHUKAIIH;

6) BO3MOXXHOCTb BEpPHYTHCS Ha JIOOOW K3 ITANOB 3alOIHEHMs 3JIEKTPOHHOU
(GopMblI 3asiBieHKs €3 IOTepy paHee BBEJCHHON HH(POPMALIUY;
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7) BO3MOXHOCTh JOCTYIAa 3asiBUTENs] K paHee IONAHHBIM MM 3asBICHUIM B
TEUeHHe He MCHee OJJHOTO roja, a TaKKe JaCTUYHO CHOPMHUPOBAHHEIM 3asBICHUSIM - B
TE€YEHHUE HE MEHee 3 MECSLEB.

2.16.4. 3anuce 3asButenedt Ha npueM B M®L] (nanee - 3amuch) OCYILIECTBIISIETCS
nocpescTBoM Pecry6irkaHckoro mopraia, Teixedona koHTakT-neHTpa ML,

3asIBUTENIO MPENOCTABISETCS BO3MOXKHOCTH 3allUCH HA JIIOOBIe CBOGOIHBIE IS
Mpuema aTy X BpeMs B NpefieiaX yCTaHOBIEHHOIO B MHOTO(GYHKIHOHAIBLHOM LEHTpe
rpa¢uka nmprema.

3anuck Ha ONpeNeNIeHHYyI0 JaTy 3aKaHIWBAETCs 33 CYyTKU O HACTYIUICHHS 3TOM
TaTHI.
JUIst OCYIIECTBIIEHHS MTPeIBAPUTEILHON 3aIMCH TOCPENCTBOM Pecy6IiMKkaHCKoro

ImopTajia 3asiBUTEJIIO HEOGXOI[I/IMO yKa3aTh 3alipalliliBaeMBbIe CUCTEMOM JaHHBIC, B TOM
YHCJIC:

bamuIHo, UMs, 0TYeCTBO (IIPH HATUYUK);

HoMep TenedoHa,

aZipec 3JIEKTPOHHOM MOYTHI (I10 JKEJaHHIO);

XKeJIaeMyI0 1aTy U BpeMsl IpueMa.

B ciyyae HECOOTBETCTBHMS CBEINEHHH, KOTOpble COOOLMI 3asBUTENb IIPHU
TpeIBApUTEIbHON 3alKMCH, JOKYMEHTaM, IPEICTaBICHHBIM 3asSBUTEJIEM IPH JIMYHOM
npueMe, IpeiBapuTeIbHasl 3alIUCh aHHYJIUPYETCH.

IIpy ocylecTBIEHHH IIpeNBapUTENBbHOM 3aIMCH 3asABUTENO O0eCIeYnBaeTCcs
BO3MOXKHOCTh paclieyaTaTb TaJlOH-NIOATBEp)KIeHHE. B  cioydae, eciu 3asBUTEND
COOOIIUT aJpec 3JIEeKTPOHHOM IIOYTHI, HA YKa3aHHBIA afpec Tak)Ke HaNpaBiIseTCs
WH(pOpPMaIKs O MOATBEPKICHUU NIPEABAPUTENFHOM 3aMUCH ¢ YKa3aHUEM JAThl, BDEMEHH
U MecTa Ipuema. .

Ilpy ocyIlecTBIEHHH IpenBapUTENBbHOM 3alucH 3asBUTENb B 00sSI3aTeIBHOM
NOPAAKE HHPOPMUPYETCS O TOM, UTO MPEABAPUTENbHAS 3aAIUCh AaHHYJIUPYETCS B CIydae
€r0 HESBKH 10 UCTEUEHUH 15 MUHYT ¢ Ha3HaUYE€HHOI0 BpEMEHH IIprUeMa.

3asBHUTENb B JI000€ BpeMsI BIIpaBe OTKA3aThCs OT MPEIBAPUTENLHON 3aIIKCH.

3ampermaercs TpeOoBaTb OT 3asBHUTENS] COBEpIIEHHS WHBIX AEHCTBHH, KpOMe
IPOXOXXIEHUS HACHTUDHUKALUY U ayTeHTU(DUKAIIMHA B COOTBETCTBUU ¢ HOPMATHUBHLIMHU
NpaBOBEIMM akTaMu Poccuiickoil @epepanuu, ykKazaHus LEId IMpPHUEMa, a TaKKe
IPENOCTABIEHUs] CBENECHUN, HEOOXOOUMBIX Ui pacyera MJIUTEIbHOCTH BPEMEHHOIO
UHTEpBana, KOTOPBIA HE00X0AUMO 3a0pOHUPOBATE IJIS ITPHEMA.

3. CocTas, noc/1eJ0BaTEJbHOCTb H CPOKH BbINMOJHEHHS] AIMUHHCTPATHBHBIX
npoueayp, Tpe00BaHHs K NOPSAAKY HX BbINOJHEHHs, B TOM YHCJIe 0COOEHHOCTH
BBINOJIHEHHS AIMHHUCTPATUBHBIX NPOLEAYP B 3JIeKTPOHHOM (opMe, a TaKKe

0CO0EHHOCTH BbINOJHEHHUS] AIMHHHCTPATUBHBIX NpoLeayp B
MHOro(pyHKIHOHAJbHBIX LIEHTPaxX

3.1. OnucaHue nocieg0BaTeIFHOCTH AeHCTBUM MpU MPeIOCTaBIeHUN
MYHHIUIIATBHON YCIIYTH
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3.1.1. IlpenocraBnenne MyHHLMIIANBHOM YCIYTH BKIIOUYAeT B ce0s CIemyIoIIue
aIMWHUCTPATUBHBIE IIPOLIEYPhI:

1) KOHCYIBTHPOBaHUE 3aSBUTEIS,

2) npuHATHE M PAacCMOTPEHHEe KOMIUIEKTA JOKYMEHTOB, IPEICTaBICHHbIX
3asIBUTETIEM;

3) HampaBJIeHHE MEXBEIOMCTBEHHBIX 3allpOCOB B OpPraHbl, YYacTBYIOUIWE B
IPEIOCTAaBICHUN MyHULUIIAIBHON YCIIyTH;
4) moAroTOBKa pe3ynbTaTa MyHULUITAIBHOMN YCIIyTy;

5) BbIOa4a (HanpaBJIeHUE) 3asSBUTENIO Pe3y IbTaTa MyHUIMIATEHOM! YCIyTH;
6) ucnpaBieHNe TEXHUIECKUX OIINOOK.

3.2. Oka3aHue KOHCYJIbTALlUH 3asTBUTEIIO

3.2.1. OcHOBaHHEM Hayaja BBIIOJHEHHs AJAMHHUCTPATHBHOM MPOLELYPEI
ABJIseTCA oOOpalleHue 3asBUTEIsI IO BOIPOCaM, CBA3aHHBIM C IIPENOCTaBIEHHEM
MYHULIUNIAIBHON yCITYTH.

JOIDKHOCTHBIM ~ JUIIOM  (paOOTHHUKOM), OTBETCTBEHHLIM 3a  BEIIOJHEHHE
aIMUHUCTPATUBHOU MPOLIEYPHI, SBIISIETCS:

npu obparueHuu 3asButens B MOL] — pabotark MOL];

npu oOpameHun 3asButenss B Opran — PykoBomurtens CHOIHUTENBHOIO
KOMHUTETA (anee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3@ KOHCYJIETHPOBAHKE).

3.2.2. 3asBuUTeNnb BIpaBe OOpaTUTHCA 332 KOHCYJbTAallMel O IOpSIKE M CPOKax
IIPEOCTaBJIEHUs] MyHHUUNAIBHOW ycnyrd B MO®I] nuuyHo u no TenedoHy U
3JIEKTPOHHOM MOYTe.

Paborark M®LI KOHCYNbTHUPYET 3asiBUTENs, B TOM 4YHCJE IO COCTaBy, hopme
IIPEACTABIIAEMON NTOKYMEHTALUK U OPYTUM BOIIPOCaM JIsl MTOJYUYEeHUsS MyHULUIATbHON
YCIIYTH.

3asBUTENb MOXET IOJNy4YUTh WHQOPMAIMIO O TMOpPSAKE MPeNOCTaBIeHHUS
MYHHMIUIAIBHOHN yciyry Ha odunuansHoM caiite ML http://mfcl6.tatarstan.ru.

AIMUHUCTPAaTUBHBIE IPOLEAYphI, YyCTaHABIMBAa€Mble HACTOSIIUM ITyHKTOM,
BBITIOJIHSIOTCA B IEHb 00pallleHUs 3asIBUTES.

PesynpraraMu  BBIOJIHEHUS ~ aJMUHHCTPATHUBHBIX  IPOLENYpP  SBISIOTCS:
KOHCYJIbTallUsl IO COCTaBy, (opMe TMpeAcTaBIsieMON MOKYMEHTAIlMd W OPYyTUM
BOIIPOCaM, HEOOXOAUMBIM IJISl MTOTYYeHHUSI MYHHUITUIIATBHOW YCITyTH.

3.2.3. 3asgBuTens BrnpaBe oOpatuThcs B Oprad mo TenehOoHYy U 3JIEKTPOHHOU
moyre, a TaKXKe IIOJy4UTh KOHCYJIbTalUIO Ha PecmyOnMKaHCKOM IOpTaie, caiite
Oprana o0 IOpsiiKe ¥ CpoKaxX NMpeAoCTaBICHUs MyHUIIUITAIEHON YCIYTH, B TOM YHCIIE TI0
cocTtaBy, (popMe MpeACTaBIsIeMOi NTOKyMEHTALUN M IPYTHUM BOIPOCAM JUIS ITOJTyUeHUs
MYHULUIAJIBHON YCIIYTH.

JIOJDKHOCTHOE  JIUIO, OTBETCTBEHHOE 3a KOHCYJIBTHPOBaHHE HHYOPMUPYET
3asBUTENSI B COOTBETCTBUU C TpeOoBaHUsAMH IyHKTa 1.3.4 angMUHUCTPATUBHOIO
periameHTa.

AJMHUHHACTPAaTUBHBIE MPOLUEAYPHl, YCTAHABIMBAEMbIE HACTOSAIUMM IIYHKTOM,
BEITIOJHAOTCS B TE€UEHUE TpeX pabodyux JHEeH Co IHS MOCTYIUICHUs 0OpalleHus.
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PesynbratamMu  BBINONHEHHS  aIMUHUCTPATHUBHBIX  MPOLEAYP  SBISIIOTCS:
KOHCYJIBTallM IO COCTaBy, (GopMe IpPEeNCTaBIIEeMOM NOKyMEHTaWMd M APYTUM
BOIIPOCAM, HEOOXOUMBIM ISl ITOTyYEHHUsT MYHULUITAIBHOM YCIyTH.

3.3. IlpuHATHE U pacCMOTpeHHe KOMIUIEKTa JOKYMEHTOB,
IPECTABICHHBIX 3asBUTEIEM

3.3.1. IlpueM TOKYMEHTOB IS NPeNOCTABIEHUs MyHULMNATLHOR YCIyrH depes
MOI] unu ynanenHoe pabouee mecto M®II.

3.3.1.1. 3asBuTens (mpencTaBHUTEND 3asBUTeNs) obpamaercsa B M®I] ¢ 3ampocom
O IPENOCTaBI€HUH MYHHUIMIIATBHON YCIYIM U TMPEeNCTaBisieT JOKYMEHTHl B
COOTBETCTBUU C IIYHKTOM 2.5 aIMUHUCTPATUBHOI'O perjiaMeHTa.

3.3.1.2. PabotHux M®LI, Bexyiumii mpreM 3asBICHUIA:

OIIpeneNseT NpeaMeT OOpalleHus;

YIOCTOBEPSIET JIUMUHOCTD 3aSIBUTEJIS;

IIPOBOJHUT IIPOBEPKY [TOJIHOMOYHUH TULA, TIOAIOIIET0 JOKYMEHTEHI;

NPOBOJIUT IPOBEPKY COOTBETCTBUS TOKYMEHTOB TpPeOOBAaHHSIM, YKA3aHHLIM B
IIyHKTE 2.5 aIMUHUCTPATUBHOIO PETJIaMEHTA;

3aITI0JIHSET JJIEKTPOHHYIO (hopmy 3asBienus B AVIC M®II;

Ipd  MNPENOCTaBIEHWH  JOKYMEHTOB,  YyKa3aHHBIX B  IyHKTe 2.5
aIMUHUCTPAaTUBHOTO  perjamMeHTa Ha OyMa)XHOM  HOCHUTeNEe,  OCYLIECTBIISET
CKaHHPOBAaHUE NPEACTaBICHHBIX JOKYMEHTOB;

pacrieuarsiBaet 3asBienue uz AVUC M®L];

IepeaaeT 3assBUTENI0 Ha IPOBEPKY U MOIMTHUCAHHE;

IocJie MOJANKUCaHUs CKaHUPYeT noanucansoe 3assierHue B AVUIC MOL;

sarpyxaeT B AIC M®L[ nokyMeHTHI, IIpeacTaBIeHHbIE B 3JEKTPOHHON (hopme
WA 3JIEKTPOHHBIE 00pPa3bl OTCKAaHMPOBAHHBIX NOKYMEHTOB, (GOPMHPYET IJIIEKTPOHHOE
bi (S (0

BO3BpallaeT MOANKMCAHHOE 3asBJIEHNE U OPUTHHAIBI OYMa)KHBIX JOKYMEHTOB;

BBINAET 3asIBUTENIO PACIIUCKY B IIPHEMe TOKYMEHTOB.

AJIIMUHHCTPaTHBHBIE IIPOLEAYpHl, YyCTAaHABIMBAEMble HACTOSILIMM ITyYHKTOM,
BBITIOJIHSIOTCS B IeHb 0OpaIlleHus 3assBUTEIIS.

PesynpraraMu BBINOJTHEHUS aMUHUACTPATHBHBIX MPOLIEAYD ABJISIOTCS: TOTOBOE K
OTIIpaBKe 3asiBJICHUE U TTAKeT JJOKYMEHTOB.

3.3.1.3. Pabotnux M®IL][ HampaBiseT TakeT OKYMEHTOB, IPUHATBIX OT
3agBuTeNsl B Oprad B 2JeKTpOHHOH (opMme (B cOCTaBe IMAKETOB BJIEKTPOHHEBIX Hej) B
TEYEHHWE OJHOro paboyero OHS CO MOHS OOpallleHHs 3asBUTENS B CTPYKTYpHOE
nonpasgenenne MOLI,

PesynbraTaMy BEINIOTHEHUS aIMUHUCTPATHBHBIX IIPOIEAYP SIBISIFOTCS: 3asBIICHUE
U IaKeT JOKYMEHTOB (3JIEKTPOHHOE [eNi0), HampasieHHble B OpraH, MOCPeICTBOM
CUCTEMBI JIEKTPOHHOT'O B3aUMOIEUCTBHSI.

3.3.2. IlpueM HNOKYMEHTOB ISl IPeNOCTaBiEHHS MYHHIUIIAIBHOW YCIYrd B
3JIEKTPOHHOH (popMe uepe3 PecrybukaHCKuit mopTail.
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3.3.2.1. 3asBuTens IS NOAAYM 3asBICHUS B 3JEKTPOHHOM (POpME BBHIMOIHSET
CIIEIyIOIINe NeHCTBUS:

BBIIIOJIHSIET aBTOPU3ALIHIO;

OTKpPBIBAET (POPMY IEKTPOHHOT'O 3asIBIICHUS,

3aMONHAET  (OpPMY OIEKTPOHHOIO  3asBJEHMS, BKIIOYAIONIYI0 CBENEHHS,
HEOOXOAMMBIe U 00s3aTeNbHEIe IS IPEeJOCTaBIeHHs] MyHUIIMIANBHOM YCITyTH;

TPUKPEIIAET NOKYMEHTBl B O3JIEKTPOHHOH (OpMe HIIM 3IIeKTPOHHBIE OOpaskl
JIOKYMEHTOB K (pOpMe 3JIeKTPOHHOTO 3asBlieHus (IIPU HEOOX0AUMOCTH);

MOATBEPXKAAET (aKT O3HAKOMIIEHMS M COIJIaCHSl C YCIOBHSIMHU U IIOPSIKOM
IPENOCTaBICHNUS MYHUUUNAIBHOM YCIyrH B 3JeKTpOHHOU (opMe (yCTaHaBIMBaeT
COOTBETCTBYIOIIYIO OTMETKY O COTJIaCHH B ()OpPME dIIEKTPOHHOTO 3asIBJIEHNU);

IIOATBEPXKIAAET  ITOCTOBEPHOCTH  COOOIIEHHBIX CBelNeHUH  (yCTaHaBIMBAeT
COOTBETCTBYIOIIYIO OTMETKY B (hOpMeE 3IIEKTPOHHOTI'O 3asiBJIEHNUS );

OTIpaBIISIET 3aI0JIHEHHOe 3JIEKTPOHHOE 3asiBJICHUE (HaxuMaeT
COOTBETCTBYIOIYIO KHOIIKY B ()OpME DIIEKTPOHHOTO 3asIBICHMS);

BJIEKTPOHHOE 3asBIIEHHE IIOJINMUCBIBAETCS B COOTBETCTBHU C TpeOOBaHMUSIMHU
IyHKTa 2.5.3 aAMUHUCTPATUBHOIO PerjaMeHTa;

TI0JIy4aeT yBeAOMIIEHHE 00 OTIpaBKe SJIEKTPOHHOTO 3asiBJICHMUS.

DopmaTHO-I0rUYecKast IIPOBEpPKa chopMUPOBAaHHOTO 3asIBJICHUS
OCYILIECTBISIETCSl TIOCIIE 3AIOJHEHHMs 3asBUTENIEM KaXIOro M3 IOJel 3JIEKTPOHHOM
(opmel 3asBneHus. IIpy BEIIBICHUH HEKOPPEKTHO 3aIOJHEHHOTO MOJNS 3IeKTPOHHOI
OpMBI 3asBNEHUs 3aABUTENH YBENOMIAETCS O XapaKTepe BBIIBICHHOM OMMGKH W
NOpSAKE €€ yCTpPaHEHWs  IIOCPEeNCTBOM  HH(MOPMAIMOHHOTO  COOOIIEHHUS
HEIIOCPEACTBEHHO B 3JIEKTPOHHOU (popMe 3asiBIeHHUS.

AIIMUHHCTpaTHBHBIE IIPOLEAYpHl, yCTAaHABIHBAEMbIE HACTOSLIMM IIyHKTOM,
BBITIOJIHAIOTCS B IEHb 00pallleHUs 3asIBUTES.

PesynpraraMu  BBIMOJNHEHUS  aIMHHHCTPATHBHBIX  IPOLELYpP  SBIISIOTCS:
BJIEKTPOHHOE [I€J10, HampaBjeHHOe B OpraH IOCPEeNCTBOM CHUCTEMBI JJIEKTPOHHOI'O
B3aUMOJIENCTBUSI.

3.3.3. PaccMoTpeHre KOMILIEKTa TOKYMeHTOB OpraHoM.,

3.3.3.1. OcHoBaHMEM Hauana BBIOJHEHUS aIMUHHUCTPATUBHOU MPOLELYPEI
SBJIIETCS IOCTYIUIEHUE 3asBIEHUSI U MHBIX JOKYMEHTOB, HEOOXOMUMBIX IS
[IPEAOCTABICHUS] MyHULIUTTAIBHON YCITYTH.

JIOJDKHOCTHBIM ~ JIMLIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIOJIHEHHE
aIMMHMCTPATUBHOM IIpOLENyphl sBisieTcss PykoBoauTens VCOTHUTEIEHOTO KOMUTETA
(manee - DOMKHOCTHOE JIUIO, OTBETCTBEHHOE 3@ IIPUEM JTOKYMEHTOB):

3.3.3.2. JIOI>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MpHEM IOKYMEHTOB, B Cllydae
oOpalneHus 3asiBUTEN ¢ 3asBieHreM B Opras:

oIpenensieT NpeaMeT 00palleHus;

YCTaHABJIMBAET JINYHOCTH 3asBUTEIIS;

IIPOBOJUT NPOBEPKY MOJIHOMOYUH JIUIA, TI0IAI0LIEr0 TOKYMEHTHI;

IIPOBOJUT IIPOBEPKY COOTBETCTBHUSI JOKYMEHTOB TpPeOOBaHHSIM, yKa3aHHBIM B
IIyHKTe 2.5  aIMUHUCTPATHBHOTO  pErjiaM€HTa, IPOBEPKY  COOTBETCTBUA
IPENCTAaBIEHHBIX  JOKYMEHTOB  yCTaHOBJIEHHBIM  TpeOoBaHUSIM  (Haajexalee
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odopmiieHre KOMHUHA NOKYMEHTOB, OTCYTCTBHE B HOKYMEHTaX IIOMYHCTOK, MPHUIIHCOK,
3a4epPKHYTBIX CJIOB U MHBIX HE OTOBOPEHHBIX HCIIPaBIEHUN);

3allOTHSIET  OJIEKTPOHHYIO  (QopMy  3asBlI€HMsT B  aBTOMAaTU3UPOBAHHOU
UH(MOPMALIMOHHON cHcCTeMe, IpeAHa3HAYeHHOW IJIsi OKa3aHUs TOCYNapCTBEHHBIX U
MYHULUIAIBHEIX YCIIYT,

Ipd  OpeNoCTaBJIEHUU  JOKYMEHTOB,  YKa3aHHBIX B  IyHkTe 2.5
aIMUHHCTPATUBHOTO  perjiamMeHTa Ha OyMaXHOM  HOCUTEeNe, OCYIIECTBISET
CKaHHpPOBaHUE NPEICTaBIEHHbBIX TOKYMEHTOB,;

pacrevyaThIBaeT 3asBJICHUE,

nepeaaeT 3asiBUTENIO Ha MPOBEPKY U MOJIKUCAHUE;

oCJIe TIOANUCAaHUs CKAaHUPYET MOANNCAHHOE 3asIBICHUE;

3arpy’kaet B ABTOMAaTU3UPOBAHHYIO HH()OPMaIMOHHYIO CUCTEMY,
NpenHa3HauYeHHYIO0 I OKa3aHWs TOCYJAapCTBEHHBIX M MYHHUIMUIAIBHBIX YCIIyD
JIOKYMEHTBI, TpeICTaBJIeHHbIE B OJJIEKTPOHHOW (opMe WM 3JIEKTPOHHBIE 0Opasbl
OTCKaHUPOBAaHHBIX TOKYMEHTOB, GOPMUPYET 3JEKTPOHHOE HEJI0;

BO3BpalllaeT IMOAIHCAHHOE 3asBJICHHE U OPUTHHAIBl OYyMaKHBIX JOKYMEHTOB
3asBUTEIIIO;

BBIZIaeT 3asIBUTENIIO PACIIUCKY B IpUEME JOKYMEHTOB.

B cnyuae Hamu4us OCHOBaHUM sl OTKas3a B IpPHEME NOKYMEHTOB IOJDKHOCTHOE
JUII0, OTBETCTBEHHOE 3a IMpPHEM JOKYMEHTOB, YBEIOMIJIET 3asABUTENSA O HAIMYNU
IPENATCTBUN ISl IpHeMa 3asBIeHHs U BO3BpalllaeT eMy HOKYMEHTHI C OOBSICHEHHEM
collepKaHuUsl BBISIBICHHBIX OCHOBAaHUM [UIsSl OTKa3a B IPHEME JOKYMEHTOB.

3.3.3.3. JIO/DKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IIPUEM IOKYMEHTOB, IIOCIIE
MTOCTYTUICHUSI TIOKYMEHTOB Ha paCCMOTPEHUE:

IIPUCBarBaeT 3asIBJICHUIO HOMEpP B COOTBETCTBUHM C HOMEHKIIATYPOM HE U CTaTyc
«ITpoBepka TOKyMEHTOBY;

H3ydyaeT IIOCTYIHUBIIME OJJIEKTPOHHBIE [ela, B TOM 4YHCJIE IIPHIOKEHHBIC
3asBUTEJIEM JOKYMEHTBI B 3JIEKTPOHHOU (OpMe ¥ 3JIEKTPOHHBIE 00pa3bl IOKYMEHTOB;

IPOBEPSIET KOMIUIEKTHOCTD, YATAEMOCTh JIEKTPOHHBIX 00pa30B JOKYMEHTOB;

IpOBepsieT COOJIOIeHHe YCIOBHH NEHCTBUTENIBHOCTH JJIEKTPOHHOW IIOAMHUCH,
mocpencTsoM oOpameHuss k EpuHomy mnopramy (B ciydae, €ClIM 3asBUTENIEM

IIpeICTaBICHbI DIIEKTPOHHBIE JOKYMEHTHI, MOATMCAaHHbIE YCUJIEHHOU
KBaTH(DUIIHUPOBAHHOMN JIEKTPOHHOM MTOAMUCHIO).
[Ipu HAIUYUU OCHOBAHUH, MpenyCMOTPEHHBIX IIyHKTOM 2.7.1

aJMUHHMCTPATUBHOTO perjiaMeHTa, IOArOTaBINBaeT IPOEKT pelleHus 00 OTKase B
IpueMe JOKyMEHTOB, HEOOXOAUMBIX AJIS NIPEeNOCTaBIEHNs My HULIUIIAIBHOMN yCIYTH.

B cayuae, eciM B pe3ysbTare MPOBEPKH YCHJICHHOW KBalU(QHLUUPOBAHHOM
3JIEKTPOHHOM TOANKCH BBIIBIEHO HECOOIIOACHUE YCIOBUM €€ IeHCTBUTEIBHOCTH,
IPOEKT pellleHust 00 OTKa3ze MOJDKeH colepkaThb IIyHKTHl craThu 11 ®exepanpHOro
3akoHa Ne 63-D3, KOTOphIe MOCTY UM OCHOBAaHUEM ISl €0 IIPUHSTHSL.

[IpoekT pelreHuss o6 OTKaze B IpHeMe JOKYMEHTOB, HEOOXOIUMBIX JUIA
IpeNoCTaBIeHNsT MYHULMIANBHOM YCIyry, ¢ yKasaHMEeM INpUYMH OTKasa (B ciyduae,
€CJIM OCHOBaHWA I OTKasa B IpHEME [OOKYMEHTOB, HCOGXOI[I/IMI)IX JULA
NIPeJOCTaBICHUS MYHHUIUIAIBHON YCIyTd, CBS3aHBl C HapyIIEHWEM YCTaHOBJIEHHBIX
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TpebOBaHMI K TaKUM JOKyMEHTaM, OCHOBAHHS IJIs1 OTKa3a B IpHEMe IOKYMEHTOB
JOJDKHBI  COONEPXKaTh MH(OPMAILMIO O HAUMEHOBAHWM JOKYMEHTOB (WHGbOpMAaIuy,
CBe[IEHUIi), KOTOpBIE He MPEJCTAaBIEHBI, COXEPXKAT HENOCTOBEPHBIE M  (WIIK)
NPOTUBOPEUUBbIE CBEICHHUsI, O)OPMIIEHE] C HApYIIIEHUEM YCTAaHOBJIEHHBIX TpeGOBaHuil),
HAlpaBIsIeTCS HA COTJIACOBAaHHE B YCTAHOBJIEHHOM IOpPSAKE IMOCPENCTBOM CHCTEMBI
3JIEKTPOHHOTO TOKyMEHTO000pOTa.

CornacoBaHue mpoeKkTa peleHuss o0 OTKase B [pUEME JOKYMEHTOB,
HEOOXOIMMBIX Ul MPENOCTAaBICHUS] MYHHLHMIAIBHON YCIyTH, OCYIIECTBISETCS B
NOpsIIKe, IPEeTyCMOTPEHHOM IIYHKTOM 3.5.3 aIMUHUCTPATUBHOT'O perjaMeHTa.

B cimydae OTCyTCTBHMS OCHOBaHMH /Ui OTKa3a B TIpUEME JOKyMEHTOB,
NPeTyCMOTPEHHBIX IIyHKTOM 2.7.1 aIMHUHUCTPAaTUBHOIO perjiaMeHTa, IOJDKHOCTHOE
JIMIO, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, B T€UEHHUE OTHOTO pabodvero IHS CO HHS
TIOCTYIUIEHMs] 3asBJIEHHUS, HAIIPABIISIET 3asBUTENIO, YKA3aHHBIM B 3asBJIEHUH CIIOCOOOM,
YBEOOMJIEHHE O IOCTYIUIEHUH 3asBIEHUS, COAepiKallee BXOIIIIUN peruCTpalidOHHbBINA
HOMEp 3asBIIEHHUS, OaTy IIOJy4YEHHUs 3asBIEeHUs, IepedeHb HauMEHOBaHHUi (aijoB,
IPEICTaBIEHHBIX K HEMY NOKYMEHTOB, NaTy IMOJyYEeHHS pe3yJibTara MYyHHUIIUIAIbHOM
YCIyTH.

3.3.3.4. HcnonHeHne mnpouenyp, YyKa3aHHbIX B myHKTax 3.3.3.1, 3.3.3.3
aIMHUHMCTPATUBHOIO  perVIaMeHTa, IpUd HaIUYUH TEXHUYECKOHM BO3MOXKHOCTH
OCYILIECTBIIIETCS B aBTOMaTHYECKOM PEXHUME C UCIOIB30BaHHEM aBTOMATH3UPOBAHHOM
MH(QOPMALIMOHHON CHUCTEMBI, NpeqHa3HAaYeHHON I OKa3aHWs TOCYHapCTBEHHBIX MU
MYHULUANAJIBHBIX YCIIYT.

3.3.3.5. AZMHMHHCTpaTUBHBIE MpPOLEAYpPHl, YyCTaHABIMBaeMble IyHKTOM 3.3.3
aIMHUHMCTPATUBHOI'O PErjaMEeHTa, BBIIIOJHSIOTCS B T€UEHHWE ONHOro pabodero IHS Co
I(HS [IOCTYIIJIEHHS 3asIBJIEHUS Ha paCCMOTpEHHUE.

PesynbraTaMy BBIOTHEHUS aIMUHUCTPATUBHBIX MIPOLEAYP SBIISIOTCS: MPUHSTHIHA
Ha PacCMOTPEHHE KOMIUIEKT NOKYMEHTOB WJIM MPOEKT PelleHHus 00 OTKa3ze B IpHUeMe
JIOKYMEHTOB, HEOOXOIUMBIX JUIs IIPEIOCTaBIE€H s MyHULUNATbHON YCITYTH.

3.4. HanpaBneHue MeXBEIOMCTBEHHBIX 3aIIPOCOB B OpraHbl, y4acCTBYIOLIUE B
IIPEeIOCTaBIEHUU MYHUIIUIIAIILHON yCITyTH

3.4.1. OcHoBaHHEM Hayana BBITIOJHEHUS AaIMUHUCTPATUBHONW NPOLEIypPHI
ABIIAETCA IIOJ[yYeHHE [OJDKHOCTHBIM JMUIOM (pabOOTHHUKOM), YIOJHOMOYEHHBIM Ha
BBIIIOJTHEHUE aJIMHUHHUCTPAaTUBHON MNPOLEAYpPhl, OT JOJDKHOCTHOrO juua (paboTHHKA),
OTBETCTBEHHOI'O 32 IIPHUEM NOKYMEHTOB, IPUHSTHIX OT 3asBUTEJISI JOKYMEHTOB.

JIOJDKHOCTHBIM ~ JTULIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 32  BBIIIOJHEHUE
aIMUHUCTPATUBHOU IpoLenypsl, siBiiseTcsi PykoBonutens VICIOMTHUTEIBHOTO KOMUTETA
(manee - MOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAaIlpaBJeHHE MEXBEIOMCTBEHHBIX
3aIIpOCOB).

3.4.2. JIOMKXHOCTHOE JINIIO, OTBETCTBEHHOE 3a HaIlpaBJIeHHE MEKBEIOMCTBEHHBIX
3arpocoB, GOpPMHUPYET U HaIpaBisIeT B JJEKTPOHHOU (hopMe MOCPEACTBOM CHUCTEMBI
MEKBEIOMCTBEHHOIO 3JIEKTPOHHOTO B3aUMOJEWUCTBUS (IIPU OTCYTCTBUU TEXHUYECKOU
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BO3MOXXHOCTH — HMHBIMH CIIOCOOaMM) 3alpockl O MPENOCTaBICHUU IOKYMEHTOB U
CBeICHUH, IPeyCMOTPEHHBIX MYHKTOM 2.6.1 amMUHUCTPATUBHOTO PErIaMEHTa.

AIIMUHUCTpaTUBHBIE TMPOLENYyphl, YyCTaHaBIMBAaeMble HACTOSIIUM ITyHKTOM,
BBITIOJIHAIOTCS B I€Hb IPUHSATHUS 3asBJICHUS HA paCCMOTPEHHE.

Pe3synbraTaMyd  BBINIOJNHEHUS  AAMHHHCTPATHBHBEIX  IPOLENYp  SBISIOTCS:
HalpaBJ€eHHblE B OpraHbl BJIacTU M (WIH) MOABEIOMCTBEHHBIE OpraHaM BJIAcTH
OpraHU3aluu 3aIpOCkHI.

3.4.3. CnienqualuCThl  MOCTABIIMKOB JNaHHBIX HA OCHOBAaHWUM  3aIlpOCOB,
IIOCTYNIMBIIMX YEPE3 CHUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aWMOJECHCTBHS,
MPEAOCTaBISIIOT 3amlpaliiBaeMble JOKYMEHThI (MH(pOpMAlMI0) WM HalpaBISIOT
yBEIOMJIEHUSI 00 OTCYTCTBHHU JNOKyMeHTa W (W) WHMDOpManuu, HEOOXOIUMBIX IS
MIpeOCTaBICHUs MyHULIMITAJILHOHN yCIyTH (Hajiee — yBenoMieHue o0 oTkase).

AIMUHUCTPATUBHBIE TMPOIEAYpPhl, YCTaHABIWBAaeMble HACTOSIIWM IIyHKTOM,
BBITIOJTHSIIOTCA B TEYEHHE TpexX MOHEeW CO [HS TOCTYIUJIEHUS MEXBEIOMCTBEHHOIO
3arpoca B OpraH WM OpPraHU3allMio, MPEeIOCTABJISIONINEe NOKYMEHT UM HWH(OpMAalHIo,
eCJIM MHBIE CPOKM MOATOTOBKH ¥ HAINPABJIEHHS OTBETAa HAa MeXBEIOMCTBEHHBIN 3ampoc
HE YCTaHOBJIEHBI (eaepalbHBIMUA 3aKOHAMH, MpaBOBbIMU axkTamMu [IpaBurenbcrsa
Poccuiickoit ®enepanvivi U MPUHSTHIMH B COOTBETCTBUU C (heepalIbHBIMH 3aKOHAMHU
HOPMAaTHBHBEIMH IPaBOBBIMU akTamMu PecryOnuku TatapcTaH.

PesynbraTamMu  BBINOJHEHUS  aAMUHHUCTPATUBHBIX  I[POLENYP  SBISIOTCS:
TOKYMEHTHI (CBeIeHUsI), He0OXOAUMBIE ISl IPEJOCTABICHNUS] MyHUIUIIAIBHONW YCIIyTH,
a1u00 yBemoMyeHHe 00 OTKa3e, HalpaBlieHHbIe TOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HalpaBJIEHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomKXHOCTHOE JIUI0, OTBETCTBEHHOE 3a HaIPaBJIEHUE MEXXBEIOMCTBEHHBIX
3aIIpOCOB:

TIOJTyYaeT 3alpallrBaeMble Yepe3 CHUCTEMY MEXXBEJOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aMMOJEHCTBUS JOKYMEHTHI (CBeIeHHs), HeOoOXOAMMBIE [UIsl IPENOCTaBIICHMS
MYHULIMIIANTBHOHN yCIIyrH, 1160 yBegoMIeHHe 00 OTKa3e MpH OTCYTCTBHM NOKYMEHTa U
(wnn) wHPOpPMALIUH;

npu HaJTUYUHU OCHOBaHUH, MpeayCMOTPEHHBIX MIYHKTOM 2.7.1
aIMMHMCTPATUBHOIO perjiaMeHTa, IOArOTaBIMBaeT IMPOEKT pelleHHs o0 OTKase B
IpueMe JT0KyMEHTOB, HEOOXOAUMBIX JJIS TPEelOCTaBICHUS My HULIUIIANBHOMN YCIIyTH.

[lpoekr pemenus o0 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXONUMBIX IS
IpeNOCTaBIeHHs MYHHIUITANBHOM YCIyrH, ¢ yKasaHHEeM IIPUYMH OTKasa (B cCiyuvae,
eclld OCHOBaHWS U1 OTKa3a B IpHEMe JIOKYMEHTOB, HEOOXOOWMBIX I
NIPENOCTaBICHUST MYHULIMITAJIbHON YCIYTH, CBSI3aHBI C HapyLIEHHWEM YyCTaHOBJIEHHBIX
TpeOoBaHMI K TaKUM JOKyMEHTaM, OCHOBaHHUA IJid OTKa3a B IpHEME HOKyMEHTOB
JOIKHBl COAEpKaTh MHQPOPMALMIO O HAWUMEHOBAaHWH JOKYMEHTOB (MH(pOpMaLUH,
CBeJleHHi1), KOTOpLIE HE IPEJICTABJIEHBI, COAEPXKAaT HEeIOCTOBEpHEIe U  (WiIM)
IPOTHBOPEYUBEIE CBENEHNUS, ODOPMIIEHEI C HApyLIEHHEM yCTaHOBJIEHHBIX TpeOOBaHu),
HaIpaBJIsIeTCs Ha COMIACOBAaHHE B YCTAHOBJIEHHOM IIOPSAJKE IIOCPEICTBOM CHCTEMBI
3JIEKTPOHHOTO JOKYMEHTO000pOTa.
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CornacoBanue mnpoekTa pelleHHs 00 OTKaze B IpueMe JOKyMEHTOB,
HeOOXOIUMBIX JUISl TIPEJOCTABICHUS MYHHIMIAIBHOW YCIyrM, OCYIIECTBISIETCS B
NIOPSIIKE, MPENYCMOTPEHHOM IMYHKTOM 3.5.3 aIMUHUCTPATUBHOTO PEriIaMeHTa.

AIIMHHUCTDATUBHbIE TPOLENYPEl, yCTAaHABIMBAEMBIE HACTOAIIAM ITYHKTOM,
BEBITIOJIHAIOTCS B IEHb MOJyYSHUS CBEIEHUH 110 MeKBEJOMCTBEHHBIM 3aIIPOCaM.

Pesynpraramu  BBIMONHEHMS  aIMHUHHCTPATUBHBIX — IPOUELYp  SIBIISEOTCS:
JIOKYMEHTBI (CBE/eHNUsI), HEOOXOAMMEIE IISl IIPEAOCTABIEH s My HUIUIIANBHOM YCIIYTH,
IPOeKT pelreHus 00 OTKase B MpHeMe JOKYMEHTOB, HEOOXONUMBIX Ui
NPeIOCTaBIEHNs MyHULIUITAIBHON yCITyTH.

3.4.5. Hcnonnenwe mpolenyp, YyKa3aHHBIX B NyHKTax 3.4.2, 3.4.4
aIMUHUCTPAaTUBHOI'O  pErIaMeHTa, I[pU HAIMYUM TEXHHYECKOM BO3MOYKHOCTH
OCYIIECTBJIACTCS B aBTOMAaTHUECKOM PEXUME C UCIONBb30BaHHEM aBTOMAaTH3UPOBAHHOM
MHQOPMAaUMOHHON CHCTEMBI, NpeIHAa3HAYEHHOHW I OKAa3aHHWs TOCYIapCTBEHHBIX M
MYHHULUUIAIBHBIX YCIYr, B TOM 4YHCJIE C MOMEHTa pPEruCTpalid 3asBlIEHUS B
COOTBETCTBHH C ITyHKTOM 2.13 aIMUHUCTPAaTUBHOTO perjiaMeHTa.

3.4.6. MakcuManbHbIi CPOK BBINOJIHCHHS aIAMUHHUCTPATUBHBIX IPOIELYD,

YKa3aHHBIX B ITYHKTE 3.4 AIMHUHUCTPATUBHOI'O PETJIaMEHTa, COCTaBJISIET TPU paGqux
JHS.

3.5. IloaroroBka pe3yibraTa MyHHULUAILHON yCIyTH

3.5.1. OcHoBanueM Hauyajla BBINOJHEHHS aIMHUHUCTPATUBHON MpOLELyphl
SBJIIETCS TOCTYIUIEHHE OT [MO/DKHOCTHOTO JIMIIA, OTBETCTBEHHOI'O 3a HaIlpaBJeHHE
MEXBEJOMCTBEHHBIX  3aIIpOCOB, [JOKYMEHTOB (CBeHeHHIl), HEOOXOAUMBIX IS
IIPEeOCTaBIEHUs] MyHULIUIIAIILHON YCITYTH.

JIOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBINOJHEHHWE aIMHHUCTPATHBHOMN
npouenypel, sBiusercs Pykosomurens McmomHurtenbHOro Komwurera (mamee -
JAOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IIOArOTOBKY pe3yJjbTara IIpelIOoCTaBIeHHS
MYHULIUIIATIBHON YCITYTH).

3.5.2. [IoMKHOCTHOE JHLO, OTBETCTBEHHOE 3a TIIOATOTOBKY pe3yJibTaTa
IIPEeOCTaBIEHHs] MyHHUIUIIAIBHON YCITyTH:

paccMaTpuBaeT C(HOPMHUPOBAHHBIN KOMILIEKT JOKYMEHTOB, HEOOXOMUMBIX I
IIPEIOCTABIICHHs] MYHULIUIIAILHON YCITYTH;

NpYW BBISIBJIEHWH OCHOBAaHMUW MU OTKa3a B IPEJOCTaBICHUM MYHHUIUIIAIBHON
YCIIYTH, YKa3aHHBIX B ITyHKTE 2.8.2 aIMHUHUCTPATUBHOIO perjaMeHTa, IOAr0TaBINBaET
IIPOEKT pelIeHus: 00 OTKa3e B MPEJOCTaBICHUH MyHULIUIIAIBHOMN YCIIyTH;

B ClIy4ae OTCYTCTBMsI OCHOBAHMH IJI OTKa3a B NIPEAOCTABICHUH MYHUITUIIAIbHON
YCIIyTH, TPETyCMOTPEHHBIX IIyHKTOM 2.8.2 aIMHUHUCTPATUBHOIO perjiaMeHTa, II0
UTOTaM  PacCMOTPEHHs]  JOKYMEHTOB, HEOOXONWMBIX JUISI  IPeJOCTaBIIEHHUS
MYHULHUIANLHON yCIIyTH, IOATOTABIMBACT MPOEKT pe3yJbTaTa IpenoCTaBIeHMs
MYHHULHUIIAJEHON YCIYTM B COOTBETCTBUU C monamyHkTtamu 1 — 3 mydkra 2.3.1
aIMUHUCTPATUBHOIO perjlaMeHTa;

HampapsA€T  ITOATOTOBJIEHHBIM  IIPOEKT  pe3ysbrara  [PEeNOoCTABJICHUS
MYHHIMIIAIEHON YCIYyTM Ha COrJlacOBaHHE B YCTAHOBJIEHHOM IOpPSIKE ITOCPEICTBOM
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CHUCTEMBI 3JICKTPOHHOT'O ,HOK}’M@HTOO60pOTa.

AZIMUHUCTPATUBHBIE IIPOLEAYPHI, YCTAHABIMBAECMbIE HACTOSIIUM IIyHKTOM,
BBINOJIHSIOTCS B TEUEHUE OJHOTO pabodero mHS.

PesynbraTamMu BHINONHEHHS aJMUHHCTPATUBHEIX NPOLENYp SBISIOTCS: MPOEKT
pelenus 06 0TKa3e B IPeIOCTABIEHUH MYHHULIUITATEHOMN YCIIyT'H, CIIPaBKH (BBITHCKH).

3.5.3. CornacoBanue W TOIMHCAHWHE TNPOEKTA pe3yNbTATa IIPEIOCTaBICHHUS
MYHULMOATBHOH — yCIyrH (namee — TIPOEKTHl JOKYMEHTOB) OCYILECTBISETCS
PYKOBOIUTEIEM  CTPYKTYPHOTO IOJpa3leeHHs, OTBETCTBEHHOIO 3a MOATOTOBKY
pesynbraTa  MyHHUMNATBHOM — yCIyrd, 3amectuteneM Pykosogurtens Oprana,
PyxoBogurenem Oprana.

IlonroToBneHHble MPOEKTHl LOKYMEHTOB, HMEIOIIME 3aMeYaHus, BO3BpALIAIOTCS
Ha NOpabOTKy JHMIy, OTBETCTBEHHOMY 3a NOATOTOBKY pe3yibTaTa MYHULUTAIbHOM
yenyru. Tocne ycrpaHeHus 3amedaHuit POEKTH HOKYMEHTOB IIOBTOPHO IEPENAIOTCS
JUTsI COTJIAaCOBAHUS U TIOAMHCAHMUS.

Pyxosoxurens OpraHa HpH pacCMOTPEHHH MPOEKTOB JOKYMEHTOB IIpOBeEpsIeT
COOMIONIEHNE aJIMUHUCTPATUBHOTO pErTaMeHTa IODKHOCTHBIMH JIHIIAMHU Oprana B
YaCTH CPOKOB BBIIIOJHEHHS aIMUHUCTPATUBHBIX IPOLEAYD, UX IIOCIENOBATENFHOCTH U
TIOJIHOTBI, HAIMYHS COIJIACOBAHHMA YNOJHOMOYEHHBIX IOJDKHOCTHBIX jui OpraHa B
CHCTEME 3JIEKTPOHHOI0 JOKYMEHTO060poTa.

B cioyyae BbIABIEHMA ~ HapylleHWH B 4acTH  CPOKOB  BBINOJHEHHUS
aIMUHHCTPATUBHBIX TPOLENYp, UX IOCIEN0BATENBPHOCTH M MOJHOTHI PyKOBOAUTEND
OpraHa HHALMUPYET NPHUB/IEYEHHE K OTBETCTBEHHOCTH JIHII, JOYCTHBIIHMX HAPYILIEHNUS,
B COOTBETCTBHH C ITyHKTOM 4.3 aIMUHUCTPATHBHOTO PErJIAMEHTA.

AIIMUHHUCTPATHBHBIE TIPOLEIYPHI, yCTAHABIMBAEMbIE HACTOSIIMM ITyHKTOM,
BBITIOJTHSIIOTCS B TEYEHHE OAHOT0 pabouero aHs.

PesynbratamMy BBITOTHEHHS aIMHHHCTPATHUBHBIX MPOLEAYP SBISIOTCS: pelleHHe
00 oTKase B mpuUeMe JOKYMEHTOB HeOOXOIMMBIX JUTS MPeIOCTABISHHS MyHULAITATBHOMN
YCIYTH, pelleHHe o0 OTKaze B NPENOCTAaBICHWH MYyHHLUNATLHON YCIYTH, CIpaBKa
(BBITTHCKA).

3.5.4. UHcnonHeHue mpouenyp, yKasaHHBIX B IIyHKTax 3.5.2, 3.5.3.
aIIMMHHCTPAaTUBHOTO  pErjlaMeHTa, Ipd HaJWYWH TEXHMYECKOM BO3MOXKHOCTH
OCYILECTBIIETCS B ABTOMATHIECKOM PEKUME C HCIOIB30BAHHEM aBTOMAaTH3MPOBAHHOMN
MH(pOPMalMOHHOM CHCTEMBI, IpeJHAa3HAYEHHOW I OKa3aHHsA TOCYIAapCTBEHHBIX 1
MYHHULUIAIBHBIX YCIYT.

MakcumainbHbIH CPOK BEITTOTHEHHUS aIMHHUCTPATUBHEIX IPOLEAYD, YKa3aHHBIX B
IIyHKTE 3.5. aAMUHUCTPATUBHOTO PErIaMeHTa, COCTABIISET OAUH paboynil JeHb.

3.6. Boinaua (HanpaBieHre) 3asBUTEIIO pe3yibTaTta MyHUIUIIAIEHON yCIIyTH

3.6.1. OcHoBanueM Hauyaja BBITOJNHEHHs aIMHHHCTPATHBHOH IIPOIELYpHI
SBJICTCSL TOJYYECHHE JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBLIM 3a BBINOJHEHUE
aIMUHUCTPATUBHOM IpOUENYyphl, IOOKyMEeHTa, IMOATBEPIKIAIOIIEr0 MpPEeNOCTaBIeHUe
MYHHIIHIIAJIBHON YCITYTH,
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JIOJDKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 3a BBIMOJIHEHHE aIMHUHUCTPATUBHON
Iponenypel, —siBusercs PykoBomurens McmomHMTEnBHOro KomurTeTa  (naliee -
AOJDKHOCTHO® JILIO, OTBETCTBEHHOE 3a BbIa4y (HAalpaBIIeHNeE) TOKYMEHTOB).

3.6.2. JIOIKHOCTHOE NHIO, OTBETCTBEHHOE 3a BBIIAYy  (HalpaBieHwue)
JIOKYMEHTOB:

OOeCeYMBAET  PETHCTPALMIO M BHECEHHWE  CBENCHHH O pesyibTaTe
IPCNIOCTABICHUS MYHUUMIANBHON YCIYyrd B TOACHCTEMY BEIEHHMsS JOKYMEHTAUH
aBTOMAaTU3MPOBAaHHON HH(OPMALMOHHOM CHCTEMBI, NpenHA3HAYEHHON I OKA3aHMs
TOCYIapCTBEHHBIX ¥ MYHHULHUIIAIBHBIX YCIIYT;

M3BEINACT 3asBUTENIs (€r0 IPEeCTaBUTENs) CIIOCOOOM, YKA3aHHBIM B 3asBJIEHUH, O
PE3YNbTATE MPENOCTABICHUA MyHMIMNATIBHOW YCIYTM M O BO3MOXXHOCTH IIONydYEHHs
pe3ynbTata NpenoCTaBIeHU MyHUIHMNATLHON yeryry B Oprane unu B ML,

VicnonHeHne — NpoLeAyp NpM  HAIMYHH  TEXHHYECKOH  BO3MOYKHOCTH
OCYIIECTBIIACTCSA B aBTOMAaTHYECKOM PEXKUME C MCIIOIb30BaHHEM aBTOMATH3MPOBAHHOMN
MH(GOPMALIOHHON CHCTEMBI, NpeIHa3sHAYEHHON IS OKA3aHHS rOCYJapCTBEHHBIX H
MYHHUIUIAIBHBIX YCITYT.

AIIMUHUCTPaTHBHEIE IPOLEYPHl, yCTAHABIMBAEMBIE HACTOSIAM IIyHKTOM,
BBITIONIHAIOTCS. B TEYEHHE OJHOIO paboyero AHA CO [OHS MOANMCAHMS JOKYMEHTa,
SIBIISIFOLLETOCST pe3ynbpTaTOM IIpeJOCTaBICHUS MYyHULIUNATBEHON YCIIyTH,
YIOJTHOMOYEHHBIM JIOIDKHOCTHBIM JHIoM Opraxa (Opranom).

PesynbraramMu  BBIMONHEHHS — aAMMHHCTPATHBHBIX IPOLENYp  SIBIISIFOTCS:
PasMEIICHHE CBEACHUH O pe3ynbTare NpPEeNOCTABNEHHS MYHHIMNANLHOM YCIYrH B
MH(QOPMAllMOHHBIX ~CHCTEMAax, M3BELICHHE 3asBUTEINS (ero mpencraBuTenss) o
PE3YILTATE TIPENOCTABIICHUS MYHUIUITIAIIBHON yCIIyTH U CII0CO0aX ero Mmojy4YeHusl.

3.6.3. Ilopsmox Bblmaun (HampaBIeHHUs) pesynpTaTta  IpenoCTaBIIEHUS
MYHHULUITAJILHON yCIIYTH:

3.6.3.1. Ilpu obparueHny 3asBUTENS 33 Pe3yIbTATOM MYHHULHUIAIBHON yCITyTH B
M®I], pabornux M®IL] BBfaeT 3asBUTEMO pe3yINbTAT MYHHULMIIAJIBHON YCIYTH B
(opMe SK3EMIUIIpa 3NEKTPOHHOTO TOKYMEHTAa Ha OymaxkHOoM Hocwurene. Ilo
TPeOOBaHMIO 3asABHTENS BMECTE C SK3EMIUIIPOM BJIEKTPOHHOIO0 JOKyMeHTa Ha
OyMa)XHOM HOCHTeNle €My IIPeIOCTABIAETCS OK3eMIUISAP JJIEKTPOHHOIO JOKyMEHTa
ITyTeM €ro 3alliCH Ha ChEMHBIH HOCHUTEIb MH()OPMAIIMY MM HANPaBIeHHs SK3eMILIApa
SJIEKTPOHHOT'O OKYMEHTA IO 3IeKTPOHHOHU MoYTe B ajpec 3asButels. [lpyu 3amucu Ha
CBEMHBI HOCHTENb WH(OPMALMM MM HANPABIEHHH SK3EMIUIIPA 3JIEKTPOHHOTO
AOKyMEHTa, Ha OCHOBE KOTOPOT'O COCTaBJIEH JK3EMIULIpP 3JIEKTPOHHOrO JNOKyMEeHTa Ha
OyMaXHOM HOCHTese, IO OSJIEKTPOHHOH II0YTe WIEHTHYHOCTh TAKOIO 3K3eMILIsIpa
SJIEKTPOHHOTO JOKYMEHTa OSK3EMIUISIPY O3JIEKTPOHHOIO NOKYMEHTa Ha O6yMajKHOM
HOCHTEJIC 3aBEPSIETCS yIIOJHOMOYCHHBIM COTPYIHMKOM C HCIIOJIB30BAHMEM YCUIIEHHOM
KBaJIM(HIUPOBAHHOM 3JIEKTPOHHO MOITHCH.

AJIIMUHUCTPAaTUBHbIE [POUEAYPHI, YCTAHABIMBAEMbBIE HACTOSIIHM IIyHKTOM,
BBIMIONHAIOTCS B NOPsAAKE OYEPEAHOCTH, B AEHb IPUOBITUS 3asiBUTENsS B CPOKH,
YCTaHOBJIEHHBIE perjiaMeHTOM paboTel M®DII,
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PesynbTaTaMy BHITOTHEHMS aIMAHUCTPATHBHBIX MPOLEAYD SBILIIOTCS: (PUKCALIKS
dakTa BBImAUM pe3yJibTaTa NMpefNocTaBlieHds MyHuuunanbHod ycinyru B AVIC MOLI,
pe3ynbTaT IPeIOCTaBIeHUs MyHULIUIIATBFHON YCIYTH, BBIIAHHBIN 3asBUTEITIO.

3.6.3.2. Ilpu oOpaleHUM 3asBUTENS 32 Pe3yJbTaTOM MYHHUIMIAIBHOM yCIyru
yepe3 PecrmyOnukaHCKUE TOpTan 3asBUTENIO B JIMYHBEIA KaOMHET aBTOMATHYECKH
HaIpaBJIIeTCd  JJEKTPOHHBIA 00pa3  JOKyMEHTa, SBISIOLIEroCsS  pe3yibTaToM
NIpeIOCTaBIICHUS MYHULIUTAJIBHON YCIIYTH, MO CAHHBIN YCUJIEHHOU
KBATU(PULIHUPOBAHHON 3JIEKTPOHHON MOMNUCHIO YITOJTHOMOYEHHOTO TOHKHOCTHOTO JIUIIa
Oprana (Opranom).

AIMUHHUCTpaTUBHBIE MPOLEAYpPHl, YyCTaHABIUBAae€Mble HACTOSIIIUM IIyHKTOM,
BBITIOJHSIIOTCS. B JI€Hb MOJIHUCAaHUs JAOKYMEHTa, MMOATBEP)KAAIOIIEero MpenocTaBleHue
(0oTKa3 B MpeNOCTaBICHNUH ) MyHUIIUTIATBHOM YCITyTH, YIIOJTHOMOYEHHBIM JTOJKHOCTHBIM
munoM Oprana (OpraHom).

PesynbraTaMu  BBINOJHEHUSI  aIMUHUCTPATUBHBIX  IpPOLEAYp  SBISIOTCSA:
HampaBjeHue (MpenoCTaBlieHHe) C MCIONb30BaHHeM PecnmyOiauKaHCKOro mnopTana
3asIBUTENIO JOKYMEHTa, IOITBEPKIAIOIIEro MPeJoCTaBlIeHne MyHUIUIIAIBHON yCIyTH
(B TOM YHCIIE OTKa3 B MIPEJOCTABICHUH MYyHHUITUITAIEHON YCIIyTH).

3.6.3.3. Ilpu oOpaiieHun 3asiBUTENSl 32 pe3yJbTaTOM MYHHUIUIIAIBHON YCIYTHd B
Opran, IOJPKHOCTHOE JIMLO, OTBETCTBEHHOE 32 BblAauy (HaIpaBlieHHE) NOKyMEHTOB,
BBIJAET 3asBUTENIO Pe3yJbTaT MYyHHIMIAIbHOW yciayrd. [lo TpeGoBaHMIO 3asBUTEINS
BMECTE C DOK3EMIUIIPOM JJEKTPOHHOTO TOKyMeHTa Ha OyMa)KHOM HOCHUTEIE eMy
IIPEeNOCTABIISIETCS IK3EMIUISIP 3JIEKTPOHHOIO JTOKYMEHTa IyTEM €ro 3alliCH Ha ChEMHBIN
HOCHUTENb WHGOPMALUKU WX HaIpaBleHUs 3K3eMIUISpa 3JEKTPOHHOIO AOKYMEHTa II0
3JIEKTPOHHOM MOYTE B aIpec 3asiBUTEIIS.

AIMUHHCTpATHBHBIE TMPOLEAYpHl, YCTaHABIMBA€Mble HACTOSILUM IIYHKTOM,
OCYILECTBJISIFOTCSI B TOpPSIKE OUYEPEAHOCTH, B [EHb NPHUOBITHS 3asBUTENS B
COOTBETCTBUH C [IpaBuiiaMu BHYTpeHHETO TPy A0BOro pacrnopsaka Oprana.

Pe3ybTaToOM BBITOJNHEHUS aIMHHUCTPATUBHBIX TPOLEAYp SBISIOTCS: (QUKCAIHA
dakTta BBEIHAYM  pe3ysibTara  I[PeJOCTaBiIeHMs  MYyHULUIAJIBHOHM  YCIyI'H B
aBTOMAaTU3UPOBAaHHONW WH(POPMAIIMOHHON cucTeMe, NpeNHa3HaueHHOW Jid OKa3aHus
rOCyAapCTBEHHBIX U MYHHUIIUNIAIBHBIX YCIYT.

3.7. UcnpaBiieHrne TeXHUIECKUX OIIMOOK

3.7.1. B ciny4yae oOHapyKeHUsI TEXHUYECKON OLIMOKH B JOKYMEHTE, SBJISIOIIEMCS
pe3yJIbTaTOM MYHHUIUIIAIBHON YCIIyTH, 3asBUTENb HanpasnsieT B Opras:

3asgBleHHe 00 WCIpaBleHUM TeXHU4Yeckod omuOku (mpunoxeHue Ne 5 K
HACTOSIIIIEMY aIMUHUCTPATUBHOMY PErJIaMeHTY);

IOKYMEHT, BBIJAHHBIA 3asSBUTENIO KaK pe3ylbTal MyHULMIAIBHOW YCIIyTH, B
KOTOPOM COJIEPKHUTCSI TEXHUYECKas! OIINOKa;

JOKYMEHTBI, UMEIOIINe IOPUANYECKYIO CHILy, CBUAETEILCTBYIOIIHNE O HaJUYKU
TEXHUYECKON OIIHUOKH.

3asBiaeHre 00 HCIpaBICHUM TEXHUYECKON OLIMOKM B CBEACHMAX, YKa3aHHBIX B
JNOKYMEHTe, SIBIISIOLIEMCS] Pe3yIbTaTOM MYHULUIIAJILHON YCIIYTH, II0aeTCsl 3asBUTEIIEM
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(YIOJTHOMOYEHHBIM TIPENCTaBUTEIEM) IIOYTOBBIM OTIIpaBieHHeM (B TOM YHCIE C
UCIIOJIb30BaHUEM JJIEKTPOHHOW MOYTHI), TuO0 uepe3 PecmyOnukaHCKui mopTan wid
MOILI.

3.7.2. JIOIDKHOCTHOE JIUIIO0, OTBETCTBEHHOE 32 IIPUEM JOKYMEHTOB, OCYILECTBISET
IpUeM 3asiBJIeHUsl 00 HCIIPaBICHUM TEXHHUUYECKON OIMUOKM, PETMCTPUPYET 3asBICHHUE C
HPUIOKEHHBIMH JOKYMEHTAMH M HEPENAeT UX NOMKHOCTHOMY JIHILY, OTBETCTBEHHOMY
3a 00pabOTKy HJOKYMEHTOB.

AIMUHHCTpaTUBHBIE IIPOLEAYpPHl, YCTaHABIMBAeMble HACTOSIIUM IIYHKTOM,
BBIIIOJIHAIOTCS B TEUEHUE OJHOT0 pabovero JHS C IaThl PETUCTPAaLliU 3asiBJIEHUS.

Pe3ynpraraMu BBIONHEHUS aIMUHHACTPATUBHEIX IPOLEAYP SBISIOTCS: IPUHSATOE
U 3aperucTpUpOBaHHOE 3asiBIeHHe, HaIlpaBIIEHHOE Ha PacCMOTPEHHE MOKHOCTHOMY
JIUILy, OTBETCTBEHHOMY 32 00paboTKy TOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a 00paboTKy IOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBl M B IeJIX BHECEHHUS WCIPaBJIECHUNW B JOKYMEHT,
SBIISIIOILMKCS pe3yJbTAaTOM IPEeNOCTABICHUS MYHULHUITAIBHON YCIYTH, OCYLIECTBIISIET
NIpOLENYpPEl, NPEeNyCMOTPEHHbIE IYHKTOM 3.5 aIMUHUCTPATUBHOIO perjiaMeHTa, U
BBIIAeT MCIPABIEHHBIH NOKYMEHT 3asBUTENIO (YIIOJIHOMOUYEHHOMY IIPEICTaBUTEIO)
JUYHO IOJ POCHHUCH C WU3BATUEM Yy 3asBUTENs (YINOTHOMOYEHHOTO MpPEeNCTaBUTEINS)
OpUTMHaNla JOKyMEHTa, B KOTOPOM COJEP)KUTCS TeXHUYECKasi OmnOKa, UIX HarpaBliseT
B aJpec 3asBUTENSI IOYTOBLIM OTIpaBlIeHHEM (ITOCPEICTBOM JJIEKTPOHHOU IOYTHI)
IMUCBMO O BO3MOXXHOCTH IIOJIyHYeHHs JOKYMEHTa Mpu IpenoctaBieHnd B Oprax
OpUTHHAaJIa JOKYMEHTa, B KOTOPOM COIEPKUTCS TeXHUUecKas OImnoKa.

AMUHUCTpATHBHBIE TPOIEAYPhl, yCTaHABIMBAaeMble HACTOSIIUM IIyHKTOM,
BBITIOJIHSIOTCS B TEUEHHE NBYX pabouumx mHed mocie OoOHapyKEeHUs TEeXHUYECKOU
OIMOKA WM TOJYyYEeHUs OT mo6oro 3aWHTEPECOBAHHOIO JIMLA 3asBJIEHUS O
JOTIYIIIEHHOHN OIIKOKe.

PesynpTaTaMu  BBIMIOJHEHUS  aIMUHUCTPATUBHBIX  IPOLEAYp  SBIISFOTCS:
BBIJIAHHBIN (HapaBlIeHHBIH) 3aSBUTEITIO TOKYMEHT.

4. llopsinok u (popMbI KOHTPOJIS 32 MPeAOCTABJIEHHEM MYHHIUNIAAbHOM
yCJIyrH

4.1. HOleIOK OCYILIECTBJICHHUA TEKYLIETIO KOHTPOJIA 3a CO6JHOII€HI/ICM H UCIIOJTHEHHNEM
OTBETCTBEHHBIMU NOTKHOCTHBIMH JIMLIAMH MOJOXXEHUMN AIMHUHHUCTPATUBHOTO
periiaMeHTa U MHBIX HOPMATUBHBIX HPAaBOBLIX aKTOB, YCTaHABJIMBAIOMINX Tpe60BaHI/I$I K
npeaoCTaBJICHUIO MyHHHHHaJIBHOﬁ YCIYyTrH, a TaKXXE€ IIPUHATUEM UMH peH_IeHI/If/’I

KoHTponb 32 MONTHOTONW M KaueCTBOM IPENOCTABICHUS] MyHULUIIAIBHON yCIyTH
BKJIFOUaeT B ce0sl BBISIBIIEHUE M YCTPaHEHUE HapyIIeHUH IIpaB 3asiBUTEIIEH, IPOBEICHNE
IIPOBEPOK  COONIIOAEHUST TpOLEAyp NpPeNoCTaBiIeHUs MYHHULUNAIbHOM  yCIIyry,
MOATOTOBKY pelleHUul Ha nercTBUs (Oe31eiicTBHE) MOKHOCTHBIX JIMLl OpraHa MECTHOIO
caMOYTIpaBJICHUS.

(DOpMaMI/I KOHTPOJIA 3a CO6JHOI[CHH€‘M HUCIIOJIHEHW aIMHHHCTPATHUBHBIX
IIpoLeyp SIBJISIFOTCSI:
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1) mpoBepka M COIJIaCOBaHME IIPOSKTOB JOKYMEHTOB II0 IPEIOCTABICHUIO
MYHULUINIAIBHON yCIIyTH;

2) NpOBOAUMEIE B YCTaHOBJIEHHOM IOpsiIKe IIPOBEPKHU BeICHUS
IEJI0NIPOU3BOJICTBA;

3) mpoBeeHNEe B YCTaHOBIEHHOM MIOPsIIKE KOHTPOJIBHBIX IIPOBEPOK COOJIFOAEHUS
IpoNeyp MPEAOCTaBIEH!S My HULIUIIANBHOMN YCITyTH.

B memsx TekyIlero KOHTPOJsSI HCHOJB3YIOTCS CBENEHUS, HMEIOUIMecs B
SJIEKTPOHHOM 0a3e NaHHBIX, CIy)XeOHas KOppECNOHMAEHIMsS, YCTHAas M IIMCbMEHHas
MHQPOPMaIUS TOJKHOCTHEIX JIML, OCYILECTBIISIOUINX BEITOTHEHIE aIMUHUCTPATUBHBIX
IIPOLENYP, )KyPHAJIBI y4eTa COOTBETCTBYIOILUX TOKYMEHTOB U JPYTHE CBEIEHUS.

Jliist OCyIIeCTBIEHNS! KOHTPOJISI 32 COBEPIIEHUEM AEHCTBUM IPH IPENOCTaBIeHUH
MYHUIWIIATBHOW YCIIyI'M M IPUHATUU PEUIeHUN pPYKOBOOHUTENO OpraHa MEeCTHOI'O
CaMOYIPaBJICHUsT ~ MPEACTaBJISAIOTCSA CIPaBKM O pe3yibTaTax IpPefoCTaBlIEHHUs
MYHHULHIAIBHON YCIyTH.

O cnyyasx ¥ IpHYUHAX HapyIICHUS CPOKOB, TIOCIEN0BATENBLHOCTH W COAEPKAHUS
aJIMUHUCTPAaTUBHBIX IIPOLENYP MAO/UKHOCTHBIE JIMI[a HEMEIUICHHO WH(MOPMHUPYIOT
PYKOBOIHUTENST OpraHa, IIPeJOCTAaBJISAIOLIEr0 MYHULHUNAIBHYIO YCIYry, a TaKKe
MPEeNNPUHUMAIOT CPOYHBIE MEPHI I10 YCTPAHEHUIO HAPYyIIIeHHUH.

Texymuii KOHTPOJb 3a COOJIOJEHHEM IIOCIIENOBATEILHOCTH AEWCTBU,
OIIPENETICHHBIX aIMUHUCTPATUBHBIMH MpoLeaypaMu 10 MIPeNOCTaBIEHUIO
MYHHUIWITIATBHOM YCIYI'H, OCYLIECTBISETCS 3aMECTUTENeM pyKOBOIJUTENS OpraHa
MECTHOI'O  CaMOYIIpaBJIEHHsS, OTBETCTBEHHBIM 3a OpraHu3anuio paboTel IO
NIPENOCTABIEHUIO MYHHUIUIIAIBHON YCIIyrH, HAaYaJIbHUKOM OTJIeJa, OCYILECTBIISIOIIEr0
OpraHu3alLuIo paboTHI MO IPEIOCTABICHUIO MYHHUIUITATLHOW YCITYTH.

IlepeueHp  MOMKHOCTHBIX JIML, OCYIIECTBISIOIIMX TEKYIIWA KOHTPOJb,
YCTaHaBIIMBAETCS IIOJIOXKEHUSIMU O CTPYKTYPHBIX IMOJpa3fefieHusX opraHa MeCTHOTO
CaMOYIIpaBJIEHUS U NOJDKHOCTHBIMU PErjiaMeHTaMHu.

4.2. IlopsinoK U NEPUOJUYHOCTh OCYILECTBICHHUS IIJIAHOBEIX U BHEIUIAHOBBIX MPOBEPOK
IIOJIHOTBI ¥ Ka4eCTBa IIPEIOCTABIEHUSI MyHUITUIIAIBHON YCIIYTH, B TOM YHCJIE TIOPSIOK
1 (hOpPMBI KOHTPOJIS 38 IOJTHOTOM U KaueCTBOM IMPEAOCTaBIEHUS My HHUIIUITIAIBHOMN
yCIyTu

4.2.1. KoHTpOJIb 33 NOJHOTOM U KaueCTBOM IIPEIOCTABICHHSI My HULIUTIAILHOM
YCIIyTH OCYLUECTBIsETCs B (hopMax:

1) mpoBeneHust MPOBEPOK;

2) paccMOTpeHus XKano0 3assBuTeNel Ha neiicTBus (6e3netictBue) Oprana, a
TaK)K€ UX JOJDKHOCTHBIX JIML, MyHULMIIAJIBHBIX CITyXKaIUX.

4.2.2. B nensax ocylecTBIeHUsI KOHTPOJIS 3@ [TOJTHOTOU U KaueCTBOM
IIPENOCTABIEHNs MyHULUIIAIBHON YCIyTH IPOBOAATCS IJIAHOBBIE Y BHEIJIAHOBBIE
IpoBepKHU. 11opsAnoK U NepHOANYHOCTE OCYIIECTBICHHUS IJIAHOBBIX IIPOBEPOK
ycTaHaBiuBaeTcs ItaHoM pabotel Oprana. [Ipu npoBepke MOTyT pacCMaTpPUBAaThCs BCE
BOIIPOCBI, CBSA3aHHBIE C IIPEIOCTABIEHUEM MYHULUIIAIBHON yCIyTH (KOMITIEKCHBIE
IIPOBEPKH), UM OTIENBHBIA BOIIPOC, CBSI3aHHBIH ¢ TPeOCTaBIeHUEM MYHUIUITIATbHOM!
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yciyru (TemaTudeckre npoepku). [IpoBepka Takyke MOXKeT IPOBOAUTHCS IO
KOHKPETHOH Kajlo0e 3asiBUTEIIS.

4.2.3. BHeniaHoBBbI€ IPOBEPKHU IPOBOSITCS B CBSI3U C MPOBEPKOH YCTpaHEHHUS
paHee BBIIBICHHBIX HapyLICHWH aIMUHUCTPATUBHOTO PErfiaMeHTa, a Tak)Ke B CIydae
TI0JTy4YeHHs Kanob 3asBuTernell Ha neiicteus (Gesmeiicteue) Oprana, a Takxe UX
JOJDKHOCTHBIX JIML, MyHULIMITAIBHBIX CITY)KallHX.

4.2.4. Pe3ynbTaThl MpoBepKH 0(QOPMIIIIOTCSI B BHIE aKTa IIPOBEPKH, B KOTOPOM
YKa3bIBaIOTCsl BBISIBIEHHBIE HEOCTATKHU U MPEUIOKEHHUS 110 UX YCTPAHEHHIO.

4.3. OTBETCTBEHHOCTH TOJKHOCTHEIX JIUL OPTaHa, [IPeI0CTaBIISIOIIEro
MYHULIUIIAJIBHYIO YCIIYTY, 3 pelleHus U neiictBus (0e3neicTBUE), MPUHUMAaeMbIe
(ocymiecTBNsiEeMbIEe) MU B XOJIe TIPEIOCTABIEHUS MyHHUIUIIATBEHON YCIyru

IIo pe3ynpTaTaM NpPOBENEHHBIX IPOBEPOK B Cyyae BHISBICHUS HAPYLICHHUH IIpaB
3asBUTEJIEM BUHOBHBIE JIMLA IPUBIEKAIOTCS K OTBETCTBEHHOCTU B COOTBETCTBUU C
3aKOHOIaTeNbCcTBOM Poccuiickoint @enepanuu.

PykoBonuTens opraHa MECTHOIO CaMOYIpaBJICHUS HECeT OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PaCCMOTPEHUE 3asIBJICHUN.

PykoBomuTens (3aMecTUTENb PYKOBOAUTENS) CTPYKTYPHOIO IOIpa3leIeHus
OpraHa MECTHOI'O CaMOYIIPAaBJIEHUsI HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE M
(unM) HeHalUIeXKalllee BEINOJHEHHE aJMUHHCTPATUBHBIX NEHCTBHM, YyKa3aHHBIX B
paszese 3 aiMUHUCTPATUBHOIO PerjlaMeHTa.

JIOIDKHOCTHBIE JIMIa W HMHBlE MyHHUUNAIbHBIE CIIy)XKallue 3a pelleHus U
neiictus (Oe3nelicTBre), MpUHUMaeMble (OCYIIECTBISIEMbIE) B XOAE NPEeAOCTaBIECHUs

MYHUIUNIAJTIBHOU YCIIyTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJIEHHOM
3aKOHOJATEbCTBOM MOPSIIKE.

4.4. TTomo>xeHus1, XapaKTepu3yrolne TpeOOBaHUS K MOPSIAKY U hopMaM KOHTPOJIS 3a
NIPEeIOCTaBICHUEM MYHUIIUIIAIBHON YCIyTy, B TOM YUCIIE CO CTOPOHBI MPayKaaH, UX
00beIMHEHUN U OpraHu3alui

KonTtpone 3a mpenocTaBieHreM MyHULMIAIBHOW YCIIyTM CO CTOPOHBI 'PaXkIaH,
uX O00ObeIMHEHUNW U OpraHu3alui, OCYIIECTBISICTCS TOCPEACTBOM OTKPBITOCTH
NEeSATEeJBbHOCTH  OpraHa  MECTHOIO  CaMOYIIpaBJIeHUsT  I[IpU  [PENOCTaABIEHUU
MyHULUNAJIBHOW  yCIYTW, IIOJNYyYe€HHs I[IOJHOM, aKTyaJlbHOM UM  JOCTOBEpPHOH
HHPOpPMALIMKA O TIOPSOKE IPEJOCTABICHUS MYHHIMITAIBHON YCIYTH U BO3MOXXHOCTH

nocynebHoro paccMoTpeHus oOpamieHuil (xano0) B IpolLecce NpefoCTaBICHUs
MYHULUNANBHON YCIyTH.

5. locyneOHblii (BHecyaeOHbBII) MOPsIOK 002ka10BaHUS PeLleHHil U AeldCTBHIA
(Ge3peiicTBHs) OpraHa, npegocTaBJ/sAIOLIero MyHHIHIIAJbHYIO YCIYry,
MHOTrO(YHKIHOHAJAbHOTO LIEHTPA Mpea0CTaBJeHHs rOCyAapCTBEHHbIX H
MYHHLMNAJBHBIX YCJIYT, OpraHu3anuii, ykasaHHbix B yactH 1.1 craTbu 16
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®enepanbHoro 3akoHa Ne210-P3, a TakoKke UX JOJIKHOCTHBIX JIHII,
MYHHIMIAJbHbIX CJIYKALIUX, pA0OTHHKOB

5.1. 3asBUTENU UMEIOT IPaBO Ha 00XKalloBaHUE B JOCYAeOHOM MOPsIKE pelIeHui
U nelictBuil (Oe3melicTBUS) opraHa, MPeIOCTABISIONIET0 MYHUIIUIATLHYIO YCIYTY,
NOJDKHOCTHOTO  JIMIIAa OpraHa, IPeNOCTABISIIONIEr0 MYHUIUNAIBHYIO  YCIYTY,
MYHULUIIAIBHOTO  CIYXKallero, pyKOBOAWUTENS  OpraHa,  IPeIOoCTaBISIOLLErO
MYHHULIUITATBHYIO yCIIyTY, MHOTO(YHKIIMOHAJIBHOTO LEHTpA, paboTHUKA
MHOro()yHKLIMOHAIBHOTO LEHTPa, OpraHu3aIui, IpeayCMOTPEeHHBIX YacTeio 1.1 cratbu
16 ®enepanbHoro 3akoHa Ne 210-D3, a Takike UX paOOTHUKOB.

3asiBUTEIb MOXET O0paTUTECS C )KaloOoH, B TOM YHCIe B CIENYIOIINX CIydasX:

1) HapyLIeHHEe CpOKa PeruCTpaIiy 3apoca O MPeIOCTaBIeHUH MyHHUIUIAIbHON
YCIIYTH, 3a1Ipoca, YkazaHHOTo B cTtaThe 15.1 @enepanbHOro 3akona Ne 210-P3;

2) HapylleHHe CpoKa IPeJOCTaBICHMs] MyHHUIMIANBHON yciyru. B ykazaHHOM
cydae mocyneOHoe (BHecyneOHOe) oOxalioBaHHe 3asBUTEEM DPEIUEHUN U AEeHCTBUMN
(Ge3meiicTBHsI) MHOTO(QYHKIIMOHAIBHOTO IIeHTpa, pabOTHHKAa MHOIO()YHKIMOHAIBHOIO
IIleHTpa BO3MOXXHO B ClIydae, eClIM Ha MHOrO()YHKLHMOHAJIBHBIA LEHTP, PEIIEHUS U
neiictBus  (Ge3meiicTBHE) KOTOPOro  OOXKalyloTCs, BO3JOXKeHa (yHKLIHA II0
IIPEIOCTABIEHUIO COOTBETCTBYIOLIMX MYHHIMITATBHBIX YCIYI B IIOJHOM 00BeMe B
MopsiiKe, ompeesieHHOM 4acThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpebGoBaHMe y 3asBUTENS JOKYMEHTOB WM HH(POPMAIUH JINOO OCYIIECTBICHHUS
IeMCcTBUH, TpeACTaBI€HHE WM OCYLIECTBICHWE KOTOPBIX HE IPedyCMOTPEHO
HOPMATHBHBIMH TIPaBOBEIMH akTamu Poccuiickoil ®Penepanun, HOPMaTHBHBIMU
IpaBOBBIMU akTamu PecmyOnuku TarapcTaH, MyHUIUIAJBHBIMH IIPABOBBIMU aKTaMU
IS TIPENOCTABJIEHHS MyHULIUIATBHON YCITyTH;

4) oTka3z B TpHeMe JOKYMEHTOB, MpPENOCTaBIEHUE KOTOPBIX IPELYyCMOTPEHO
HOPMaTHBHBIMH TNpaBOBBIMH akTaMu Poccuiickoii ®enepanyuy, HOPMATUBHBIMA
IpaBOBBEIME akTamMu PecryGnuku TaTapcTaH, MyHULUIAJIBHBIMUA IIPaBOBBEIMH aKTaMU
IUISL TIPEIOCTABIEHISI MyHUITUTTIANBHOM YCIIyTH, Y 3asiBUTENIS;

5) oTKa3 B IpeOCTaBIECHUN MyHUIUIIAIbHOM YCIIyTH, €CIM OCHOBAHHUS OTKa3a He
IpeayCMOTpEHB! (efiepalbHbIMU 3aKOHAMHM W IMPUHSATBIMA B COOTBETCTBHU C HHUMH
WHBIMH HOPMATHBHBIMU TIPAaBOBBIMM akTaMM Pocculickoit ®enepauuu, 3aKOHaMU U
WHBIMM ~ HOPMATHBHBIMH  TPaBOBBIMH  aktamu  PecmyOnuku — Tatapcras,
MyHHUWIIAIBHEIMA ~ [PaBOBBIMH ~ aKTaMH. B ykasaHHOM ciy4dae JocynebHoe
(BHecyneOHOe) 00KajloOBaHHe 3asiBUTENEM pelleHWH u peiicTBuil  (OGe3nelcTBus)
MHOrO(pYHKIIHOHAIBHOTO  IIeHTpa, pabOTHHKAa MHOTO(QYHKIHMOHAJIBHOIO LEHTpa
BO3MOXXHO B Cllydae, €ClIi Ha MHOTO(YHKIIMOHAJIBHBINA LEHTpP, PELIECHUS U IEHCTBHS
(Oe3meiicTBHE) KOTOPOro OOXKAIYIOTCS, BO3JOXEeHa (yHKLIHA IO IIPENOCTaBIIEHUIO
COOTBETCTBYIOIINX MYHUIHUIATBHBIX YCIYyr B IIOJIHOM 0OBEME B IIODSIKE,
onpeeleHHoM 4acTeio 1.3 crateu 16 @enepanpraoro 3akoHa Ne 210-D3;

6) sarpeboBaHWe C 3asBUTENs NPH IPEIOCTABICHUHM MYHMLMUIAIBHOW yCIyTH
IUIaTl, HE NPENYyCMOTPEHHONM HOPMATHBHBIMH IIPaBOBBIMH aKkTaMu Poccuiickoin
Defepanyd, HOPMAaTHBHBIMH  IIpaBOBBIMHM  akTtamMu  PecrnyOiamku — TartapcTa,
MYHHIUIIATEHBIME TIPABOBEIMH aKTaMHU;
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7) oTKa3 opraHa, MpPeJOCTABISIOLIET0 MyHULMIIAIBHYIO YCIYTY, MOJKHOCTHOTO
JNIAIa Oprafa, MpeIOCTaBIISIONIEr0 MYHHLHUIIATBHYIO YCIyTy, MHOTOQYHKIMOHAIEHOIO
IIeHTpa, pabOTHHKA MHOTO()YHKIMOHAIBHOIO LEHTPa, OPraHU3alliii, TPeLyCMOTPEHHBIX
yacteto 1.1 crateu 16 ®DepepanmpHoro 3akona Ne 210-@3, unu ux pabOTHUKOB B
UCIPABICHUM [OMYLIEHHBIX HMMHU OINEYaTOK M OIIMOOK B BEIAAHHBIX B pe3ysbTare
MPEeNOCTaBICHUs] ~ MYHULUNAIBHOM  yCcIyrm  JOKyMeHTax JHOO  HapylleHHe
YCTaHOBJIEHHOTO CpOKa TaKWX WCHpaBileHud. B ykazaHHOM ciydae nocyneOGHoe
(BHecynmeOHOE) oOXanoBaHMe 3asBUTENEM pelleHuid U paeicTBui (Oe3melicTBUS)
MHOrOQYHKIIMOHAIBHOTO IeHTpa, paboTHWKAa MHOrO(YHKIMOHAJIBHOIO IEHTpa
BO3MOXXHO B Cillyyae, €Cld Ha MHOTO(YHKLMOHAJIBHBIM LIEHTp, pELIeHUsl U NeHCTBUS
(6e3neiicTBUE) KOTOPOTO OOXKAMYIOTCS, BO3JIOKE€Ha (YHKLUMSI MO IPEeNOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHIUMAIBHBIX YCIyr B TIIOJHOM O00BEME B IOPAIKE,
ornpeaeneHHOM YacThio 1.3 cratbu 16 OenepanpHoro 3akoHa Ne 210-D3;

8) HapylleHHe CpoKa WM IOpsAKa BBIIAYM JTOKYMEHTOB II0 pe3ylbTaTaM
TIpeIoCTaBIeHUs] MyHULUIIAILHON YCIIYTH;

9) mprOCTaHOBIICHUE TIPEIOCTABICHUSI MyHULIUIIATBHON YCIYTH, €CJIM OCHOBAHMUS
IIPUOCTAHOBJIEHUS. HE MpPeIyCMOTpeHbl (elepalbHbIMH 3aKOHAMU M IPUHATHIMUA B
COOTBETCTBUM C HHMH HHBIMM HOPMATHBHBIMH IIPaBOBBIMH aKTaMu Poccuiickon
depepalyuyd, 3aKOHAMM W WHBIMM HOPMAaTHBHBIMU IIPaBOBBIMH aKTaMH PecrmyOmuku
TaTapcTal, MyHULIUIATLHBIMU TIPABOBBIMK aKTaMU. B yKa3zaHHOM cilydae J0CyneOHOe
(BHecymeOHOE) 0OKajoBaHWe 3asBUTENEM pelleHuil W JeiicTBui (Ge3nedcTBHsA)
MHOTO(YHKIIMOHAIBHOTO ~ IIeHTpa, pPabOOTHHKAa MHOroQyHKIMOHAIBHOIO  IEHTpa
BO3MOXKHO B ClIy4ae, €CIi Ha MHOTOQYHKLHMOHAJIBHBINA LIEHTP, PEIIEHUS W HEMCTBUSA
(Ge3melicTBHE) KOTOPOTO OOXKATIYIOTCSl, BO3JIOKeHa (YHKIHS IO IPENOCTABIIEHHUIO
COOTBETCTBYIOIIMX MYHHIMIIATBHBIX YCIYyr B IIOJHOM O0BeMe B IOPAJKE,
onpeneieHHoM yacThio 1.3 crathu 16 @enepansHoro 3akoHa Ne 210-D3.

10) TpeGoBaHue y 3asBUTENS IIPH IMPEAOCTABICHUH MYHHULUIAIBHOU YCIyrH
JIOKYMEHTOB HJIH WHQOPMAIUK, OTCYTCTBHUE M (MJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIMCH IIPH MIEPBOHAYAIBHOM OTKa3e B NpHeMe JOKYMEHTOB, HEOOXOMMUMBIX st
TPeNOCTaBIEHHS] MYHHUIMIIATBHON YCIyTH, TU00 B IPEJOCTAaBIEHAM MYHHIUIIATbHOMN
YCIIYTH, 32 UCKJIIOUEHHEM CIIy4aeB, MPeIyCMOTPEHHBIX ITyHKTOM 4 dact 1 crateu 7
®enepansHoro 3akona Ne 210-03. B ykazaHHOM ciydae gocynebHOe (BHeCyneOHOE)
ob>xanoBaHue 3asBUTEJIEM pereHui 15§ nerdcTBUN (Oe3melicTBUS)
MHOrO(QYHKIIMOHAIBHOTO ~ L[EHTpa, pabOTHMKAa MHOrO(QYHKIHOHATBHOTO  LEHTpa
BO3MOYKHO B CIy4ae, €ClId Ha MHOrO(QYHKIHOHAIBHBIM LEHTP, PEIEHUS W JEHCTBUs
(6e3meiicTBHE) KOTOPOro OOXKAaNyIOTCs, BO3JIOKEHa (YHKIMsS II0 MPeNOCTaBICHUIO
COOTBETCTBYIOIIUX MYyHHIHIANBHBIX YCIYr B IIOJHOM o0OBeMe B MOpSIKE,
onpeneneHHoM 9acThio 1.3 cratbu 16 @enepanbroro 3akona Ne 210-03,

5.2. Xanoba momaercs B NHCbMeHHOH ¢(opMe Ha OyMaKHOM HOCHTEJe, B
3JIEKTPOHHON GopMe B oOpral, MpeIOCTAaBIAIOIIMNA MYHHIHUNAIBHYIO YCIYTY,
MHOroGyHKIMOHAIBHBIM LEHTP MO0 B COOTBETCTBYIOUIMH OpraH rocynapCTBEHHOH
BIIACTH, SBISIONIMIiCS ydpeauTeleM MHOTOQYHKLUHOHAIBHOIO LeHTpa (manee -
yUpennuTeNlh MHOTO(QYHKLIHOHANIPHOIO LEHTpa), a Takke B  OpraHU3allHuH,
IpeIycMOTpeHHbIe YacThio 1.1 crateu 16 ®epepanbroro 3akoHa Ne 210-@3. XKanobsr
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Ha pelleHus U gAelictBus (Oe3meilicTBre) pyKOBOOUTENS OpraHa, IpeIOCTaBIISIOIIErO
MYHHUIUNATBHYIO YCIYTY, IIOAA0TCS B BBIECTOSIIUN opraH (IIpY ero HaIu4Ku) JIH00 B
Clly4ae ero OTCYTCTBHS PacCMaTPHBAIOTCS HEIOCPEICTBEHHO PYKOBOJAMTENIEM Oprasa,
NPEOCTABISIOIEr0 MyHHIMIANbHYIO ycayry. JKamoObl Ha pelreHuss W IeHcTBUS
(be3nelicTBrE) PabOTHHKA MHOTO(MYHKIHOHAIBHOTO IIEHTPa MOJAIOTCS PYKOBOMUTENIO
3TOr0 MHOrOQYHKIMOHAJIBHOrO IeHTpa. JKajnobbl Ha pemeHHs U JAeHcTBHS
(6e3neticTBUE) MHOTO()YHKIIMOHAJIBEHOTO eHTpa MOJAI0TCS YUpEeIUTEIto
MHOrOQYHKIMOHAIBHOTO LEHTPa WM JODKHOCTHOMY JIMILY, YIOJHOMOUYEHHOMY
HOPMAaTHBHBIM NPaBOBBIM akToM PecmyOmuku Tarapcran. JXamoObl Ha perreHus u
nedicTeus (Oe3nelicTBHe) paOOTHHUKOB OpraHH3alui, MpemlyCMOTPEHHBIX dYacThio 1.1
cratbu 16 @epepansHoro 3akona Ne 210-®3, momaroTcs PYKOBOAMTENSAM 3THX
OpraHu3alui.

Kanoba ma pemienus u nelictBus (Oe3neiicTBUe) opraHa, MpenaOCTaBIAIONIErO
MYHUUHUIAIBHYIO  YCIyry, HOOJDKHOCTHOTO JIMIIa OpraHa, IpeIOCTaBIISIOIIErO
MYHULUHUNAIBHYIO YCIYry, MYHHLHIIAIBHOIO CIy’)Kalllero, pyKOBOIWTENS Oprasa,
MPENOCTABIISIONIEr0 MyHULUIIAIBHYIO YCIYTy, MOXET OBITh HampaBlieHa IO II0YTE,
yepe3 MHOTNOQYHKLUUOHAIBHBIM LEHTP, C HCIONBb30BaHUEM HH(POPMALUOHHO-
TEJIEKOMMYHUKallMOHHOW  cetu  «MHTepHeT», oduUMaTBHOrO caliTa oOpraHa,
IPENOCTABISIOIIEr0  MYHULIMNAIBHYIO  ycIyry, ExumHoro  moprama  nu60
Pecny6nukanckoro noprana, HHGOPMAIIMOHHON CUCTEMBI JOCYIAEOHOT0 00KaIOBAHHUS,
a TaK)Xe MOXeT OBITh NPUHSTA IIPH JIUYHOM IpueMe 3asButels. XKanoba Ha pelreHus u
NeNCTBUS (6e3meiicTBuE) MHOTO(YHKLIMOHAJIEHOTO LEHTpa, paboTHUKa
MHOTO(YHKLIMOHAJIBHOIO  LIEHTpa . MOXET OBbITh HampaBjieHa [0 [OYTe, C
UCIIOJIB30BaHMEM  HH(OpPMAIMOHHO-TEJIEKOMMYHUKaUUOHHOK  cetn  «HTepHETY,
o(UUHATBHOIO caliTa MHOTO(QYHKUIHOHANIBHOTO IeHTpa, EauHOro moprama JIubo
Pecnybnnkanckoro nopraia, HHGOPMAIIMOHHON CHCTEMBI TOCYAeOHOr0 00YKATOBAHMS,
a TaKXKe MOXeT OBITh NPHUHSTA IPU JIUYHOM NpreMe 3asButess. JKanoba Ha peleHus u
nevictBus (Oe3nelicTBUE) OpraHM3alUi, NMpenyCMOTPEeHHBIX uacTeio 1.1 cratem 16
@enepanbHoro 3akoHa Ne 210-03, a Ttakke uX paOOTHHKOB MOXET OBITH HaIlpaBieHa
II0 II0YTe, C MCIOJb30BaHUEM HH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHONW CeTH
«VHTepHeT», O(QUUIMANBHBIX CAWTOB 3THUX OpraHusanuii, EauHoro moprana iu6o
Pecny6nukanckoro mopTana, a Tak)Xe MOXET OBITh NMPHHITA NPHU JUYHOM IpHEeMe
3asIBUTEIIS.

5.3. XKanoba momkHa coepKaTh:

1) HauMeHOBaHUE OpraHa, MPEIOCTABISIONIEr0 MYHULUIIATBHYIO YCIYTy,
IOJDKHOCTHOIO JIMLIA OpraHa, MNpeIOoCTaBISIONIEr0o MYHHULHUIAIBHYIO YCIyry, JHOO
MYHHULUIIATBHOTO CIIy’Kallero, MHOrO(MYyHKIHOHANBHOTO IEHTpa, ero pyKOBOAUTENS U
(umu) paboTHUKA, OpraHU3alWid, NPeAyCMOTPEHHBIX dYacThio 1.1 cratem 16
QepnepanbHoro 3akoHa Ne 210-D3, ux pykoBoauTteneit u (Miau) pabOTHUKOB, PEIIEHUs U
nercTBus (0e3neiicTBIe) KOTOPBIX 00XKAaTYIOTCS,

2) damunuio, UMs, OT4eCTBO (MOCTEeNHee - MPU HAJIUYHU), CBEACHUS O MECTe
JKUTEJIbCTBA 3asBUTENS - (PU3UYECKOro Jnuna Ju00 HauMEHOBaHUE, CBEIEHUS O MECTe
HaXO0XACHUA 3aABUTEIS = OPUIMYECKOI0 JIMIa, a TAKXXE HOMED (HOMCpa) KOHTAaKTHOI'O



33

Tene(oHa, aapec (afpeca) 371€KTPOHHON MOYTHI (IIPU HANMYKM) M HOYTOBBIN afpec, IO
KOTOPBIM JIOJKEH OBITH HAIPABJIEH OTBET 3asBHUTEIIO;

3) ceezieHust 06 OGXKAIyeMBIX pPEIIEHMSIX W AEHCTBUSIX (6esneiicTBuM) opraHa,
IIpeNOCTABIIAIOMEr0  MyHUUMNANBHYIO — yCIyry, JOOJDKHOCTHOLO JIMIA  OpraHa,
MPENOCTABIIIOMEr0 MYHHIMIANBHYIO YCIyry, JMOO MyHWIWIANBHOIO CIIy)XKallero,
MHOTO(QYHKIHOHAIEHOTO  I€HTpa, paGoTHHKA MHOIO(QYHKIIMOHAJIBHOTO  IEHTpa,
OpraHM3alMi, IPeAyCMOTPEHHBIX YacThio 1.1 cratbu 16 depmepanbsHoro 3akona Ne 210-
@3, ux pabOTHUKOB;

4) mOBOZIEI, HA OCHOBAHMH KOTODPBIX 3asBHTENb HE COTNACEH C pelIeHueM |
nefictBuem (GesneficTBueM) opraHa, NpeLOCTABNSIONIEr0 MyHHIHIATIBHYIO yCIyTy,
AOJDKHOCTHOIO JIMLIA OpraHa, MNPeNOCTaBISIOUIEro MYyHHLMNATIBHYIO YCIYTy, JIH6O
MYHHLUNAIBHOTO  CIY’)Kalllero,  MHOTO(QYHKIHMOHAIBHOIO  LEHTpa, pabOTHUKA
MHOTO(YyHKIMOHATBHOTO [IEHTPa, OpraHu3aluii, PeIyCMOTPEHHBIX 4acThio 1.1 cTaThu
16 ®enepanprHoro 3akoHa Ne 210-®3, ux paGOTHHKOB. 3asBHUTENEM MOTYT OBITh
NpEACTaBIeHbl NOKYMEHTHI (IIpM HaJMYUM), MOATBEPXKIAIOIIUE HOBOMABI 3asBUTEIS,
1100 UX KOIIUH.

5.4. IloctynuBias xanoba MoIeKUT PErHCTPALMH B CPOK He TIO3NHEee pabodero
TTHS, CIIEAYIOIIEro 3a JHEM IOCTYILIEHHS.

5.5. JKanoba, mnocTymuBIIas B OpraH, MPENOCTABISIONIME MyHHUIMIATBHYIO
YCIYTy, MHOrOQYHKIMOHANBHBIH LEHTp, Y4YPEOUTENO0 MHOIO(GYHKIHOHAIBHOTO
[CHTpa, B OpraHW3alyuH, NpeayCMOTpeHHble 4dacTelo 1.1 crtatem 16 ®enepansHOro
3akoHa Ne 210-®3, guGo BelmecTosSIMA opran (Ipd €ro HANMYMHU), MOMIEKUT
PacCMOTPEHUIO B TEYCHHE IMSATHAAUATH PabO4YMX AHEH CO IHsI ee pEerucTpaluu, a B
cilyyae OOXKaloBaHWs OTKa3a OpraHa, IPeIOCTABISIOLIEr0 MyHHUIMNAIBHYIO YCIYTY,
MHOTO(YHKIIHOHAIBHOTO LEHTpa, OpraHU3alluii, IpeIycMOTPEeHHBIX YacTbio 1.1 crarteu
16 ®enepansHoro 3akoHa Ne 210-®3, B mpueme IOKYMEHTOB Yy 3asBUTEJS JHOO B
UCIIPaBICHUN MOMYIIEHHBIX ONEYaTOK M OIIMOOK WM B Cliydae OOXKaJOBaHUS
HapyIIeHUs] YCTAHOBJIEHHOIO CPOKa TaKMX HCIIPABICHUH - B TEUEHHE IMATH pabodmx
JHEH CO IHS ee perucTpaluy.

5.6. Ilo pesynbraTam paccMOTPEHHs KaIOOb! IPUHAMAETCS OJHO M3 CIEAYIOLIHX
peLlIeHni:

1) xanoba ynosneTBOpseTcs, B TOM dYHCIe B (OPME OTMEHBI IIPHHSTOTO
PELUCHHUS], UCIIPABIICHHUS JOIYIIEHHBIX ONEeYaTOK U OIIMOOK B BBIOAHHBIX B PE3YNLTATE
NPEOCTABICHNUS MYHHIMIIAJLHOM yCIYyrd [IOKyMEHTaX, BO3BpaTa 3asBHTEIIO
ACHEXHBIX CpPENCTB, B3WMaHHE KOTOPBIX HE MPEeIyCMOTPEHO HOPMAaTUBHBIMU
NpaBoBbIMK aKkTamu Pocculickoii Penepanyy, HOPMaTHBHBIMU IIPABOBBIMU aKTaMHU
PecnyOnuku TaTapcTal, MyHULUNATBHBIMA IPABOBBEIMU aKTaMHU;

2) B yIOBJIIETBOPEHHUH JKAI0OBI OTKA3hIBAETCS.

He mosmmee nms, ciexmyiomero 3a AHEM NPUHATHS DPELIEHHUs, yKa3aHHOIO B
HaCTOSIIEM ITYHKTE, 3asBUTEII0 B MUCBMEHHOW (opMe H IO J>KEIaHHUIO 3asBUTENS B
BJIEKTPOHHOM  (JOpME HamNpaBiseTcss MOTHBHPOBAaHHBIM OTBET O pe3yiabTaTax
PacCMOTpPEHUS JKaI00EI.

5.7. B ciy4ae npH3HaHUS KKaNOOBI MOMNIENKaIed YIOBIETBOPEHHIO B OTBETE
3asBUTEINIIO O pe3yJibTaTaX pacCMOTPEHUS XKajloObl AaeTcss WHPOpMAIus O NeHCTBHIX,
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OCYILECTBISIEMBIX ~ OPraHoM,  IpPeNOCTaBISIOIIMM  MYHHUIMIIANBHYIO  YCIyTY,
MHOTO()YHKIIMOHAIBHBIM IIEHTPOM JHOO OpraHu3alnuei, IpeayCcMOTPEHHOR 9acThio 1.1
cratbu 16 @enepanpHoro 3akoHa Ne 210-D3, B nensix He3aMeUIUTENBHOIO YCTpaHEHUS
BBISIBJICHHBIX HapYILIEHUN NIPY OKa3aHUU MyHULMINAIBHOW YCIYTH, a TAKXKE IIPUHOCATCS
U3BUHEHUS 32 [OCTaBJeHHble HeyIoOCTBa U yKaspIBaeTcs HHPOpManus O JalbHeHIIX
IEeUCTBUSAX, KOTOpbIE HEOOXOOUMO COBEPIUUTH 3asBUTENI0 B LENAX IOJIy4YEHUS
MYHULUAIAJIBHON YCITYTH.

5.8. B cnyuae mpusHaHMs »kaoObl He IOJJIeKalled yIOBIETBOPEHUIO B OTBETE
3aSBUTENIO O pe3yJbTaTax pPacCMOTPEHUsSl >KaloObl HAIOTCA apryMEHTHPOBAHHEIE
pa3bsACHEHUs O TPUYHMHAX IPUHITOrO pEeIIeHHs, a Takxke HHQOpMaLus O IOpsIKe
00>aJI0BaHUs IPUHATOTO PEILEHUS.

5.9. B ciydae yCTaHOBJIEHUsI B XOJIe WM TI0 Pe3yJIbTaTaM pPacCMOTPEHHS KaJIoObI
NPU3HAKOB COCTaBa AaAMUHUCTPATHBHOIO IIPAaBOHAPYLUEHHUsS WM IPECTYTICHUS
JOJKHOCTHOE JIULIO, PaOOTHHUK, HAIEIEHHBIE TOJTHOMOUHUSIMHU 10 PACCMOTPEHHUIO JKaob,
He3aMeIJIUTENIbHO HalpaBIISIFOT UMEIOIMECs MaTepUallbl B OpraHbl IPOKYpaTyphl.
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[Mpunoxenue Ne 1
K AIMUHHCTPATUBHOMY PETJIaMEHTY
IPENOCTABIIEH S MyHUIMIIATBHON yCIyTH

110 BEIJAye CIIPABKH (BBINUCKH)

(BraHK opraHa, IpeJoCTaBILSIIONIEr0 MyHHIIUIANBHYIO YCIIYTY)

CITIPABKA

Caenenus 00 3JIEKTPOHHOMN ITOAMUCH

THomxaoctroe o (OHO)

®opma

(I'IOJll'lldCb YNOJTHOMOY€E€HHOTO OOJDKHOCTHOTIO JIMLa

opraHa)
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[Tpunoxerue Ne 2

K AJIMWUHHUCTPATUBHOMY PETJIAMEHTY
TIpeIOCTABICHHS MyHUIUIIAILHOM YCITyTH
I10 BBIJAye CIPaBKHU (BBIMKUCKN)

®opma

(BnaHK OpraHa, MpeIoCTaBISIONIEr0 MyHHIIMIIANbHYIO YCIIYTY)

Komy:

KoHTakTHEIE JaHHBIE:

[IpencraBuTElb:

KoHTakTHEIE JaHHBIE IIpeacTaBUTEIA:

PEIIEHHME
06 OTKa3e B IIPENOCTaBICHUN MyHUIUIIATbHOW yCIyT Y
IO BBIJa4e CIPaBKU (BBITUCKH)
oT Ne

PaccmotpeB Bame 3asBieHue OT Ne 51

npujiaracMaiC K HEMY JOKYMCHTHI, YIIOJJTHOMOYE€HHBIM OpraHoM

NPUHSATO pellleHre 00 OTKa3e B BbIIaye
CIIPaBKH (BBIIUCKH) IO CIEAYIOIIEMY OCHOBaHHIO:
JlononuuTeNbHAs HHGOPMALU:

Caenenust 00 2JIEKTPOHHON MOAIUCH

TomxuoctHOE nu1o (PHO)

(MOAMKCH YMOJHOMOYEHHOTO JO/DKHOCTHOTO ML
oprasa)
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I[Tpusosxenue Ne 3

K AIMMHUCTPATUBHOMY PETJIAMEHTY
TIpeIOCTABIICHHS. My HUIIMIATIBHOH yCIyTrH
0 BBIJAY€e CIPaBKU (BBITHCKH)

®opMma

(BiaHK opraHa, MPeIOCTABISIIONIEr0 MyHHIMIANBHYIO YCIYTY)

Komy:

KonTakTHbEIE JaHHEBIE:

[IpencraBUTENb:

KoHTakTHEIE NaHHBIE IpeaCTaBUTEIIA:

PEILIEHUME
00 OTKa3e B MpUeMe TOKYMEHTOB, HEOOXOIUMBIX IS IIPEIOCTABICHIS
MyHHULUIATBHON YCIYTHU 110 BbIIa4e CIpaBKy (BBITTACKU)
oT Ne

PaccmoTrpeB Baie 3asBieHHe OT Ne 51
puiIaraeMble K HEMY JOKYMEHTHI, YIIOJIHOMOYEHHBIM OpraHoM
NpUHATO pelleHne o0 oTkase B
npreMe TOKYMEHTOB, HEOOXOIUMBIX JUISl PENOCTABIIECHNUS MYHHUIUIIAIBHON YCIIyTH TIO

BbIoa4ye CIIpaBKU (BBIHI/ICKI/I) 10 CJIeAYIOUIUMM OCHOBaHUIM!
1.
2.

Pa3psicHeHUe IPUYMH OTKa3a:

JlononuuTenbHas UHGOpMaLU:

BEI BIpaBe MOBTOPHO OOPATUTBCA B YNONHOMOYCHHEIH OpraH C 3asBICHHEM O
TIPEOCTABICHUH YCIIYTH TIOCHe YCTPAHEHUS yKa3aHHBIX HapyLIEeHUN.

JlaHHBIA OTKa3 MOXET OBITh OOXKaIOBaH B JHOCYNCOHOM TOPSAAKE IIyTeM
HaTpaBJIeHHs XKaJI00bI B YIIOJTHOMOYEHHbIX OpPraH, a TaKkKe B CyneOHOM IMOPsIIKE.

Caeznenus 00 3J1€KTPOHHOH TTOAMUCH

Nomxuoctroe uio (PHO)

(HOI[TIPICB yl'lO.HHOMO‘lCHHOI‘O JOJDKHOCTHOTIO JInlia
opraHa)
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I[Tpunoxenue Ne 4

K AZIMMHHCTPATUBHOMY pETTIaMEHTY
NPENOCTABIICHIS MyHUITUIATBLHON yCITYTH
TI0 BBIJAYE CIPABKH (BBIITUCKH)

®opma

B

(HaHMEeHOBaHKe OpraHa MECTHOTO CaMOYTPaBJIEHH)

oT

(pamunust, MMs, OTYECTBO, NACMIOPTHbIE JAHHbIE, PErHCTPALIMIO
110 MECTY JKHTENLCTBA, aipeC IEKTPOHHOI NOUTHL, TenepoH)

3ASBJIEHUE
0 BBIJIau€ CIIPaBKU (BBIIUCKNA)

ITpoury Bac BelmaTh CIIpaBKy (BBIKCKY)

(yka3aTb BUJ CIPABKH)

K 3asBnenuro IIpUJIararoTCA.

Pe3ynbTaT MpeAOCTaBICHNS My HULUIAIBHON yCIIYTH, POLLY IPEAOCTaBUTD:

L—_l B nuuHblid kabuHeT IlopTajia TOCyJapCTBEHHBIX U MYHMIMNATBHBIX yCIIyT
Pecmy6nuku TatapcraH;

D B MHOTO(YHKI[MOHATPHOM LEHTPE MPEeNOCTABICHUs TOCYNapCTBCHHBIX H
MyHMIMIATBHBIX yeryT Pecry6nuku Tatapcran;,

D B Opeane.

( )
(mara) (oammcs) (®.1.0.)

[punoxenue Ne 5
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K AIMUHUCTPAaTUBHOMY PETJIaMEHTY
IPEeIOCTaBIECHNS] MyHUIIUIIATIBHOU YCITyTH
IO BBIJa4e CIPABKHU (BBIIHCKH)

PyxoBoauTtento
MCcIOMHUTEIBEHOTO KOMUTETA

OT:

3ASBJIEHUE
00 HCIpaBlIeHUH TEXHUYECKOH OINOKH

CooOmaro 06 owmubke, JOMYIIEHHOW NMPU OKa3aHWH MYHHITUIIAIHHOW YCIYTH 10
BbIZjau€ CIIPaBKU (BBITUCKH).
3anucaHo:

HpaBI/IJII)HBIe CBCOCHUA:

[Ipomry WCHpaBUTh JOMYIIEHHYIO TEXHHYECKYI0 OIIMOKY U  BHECTH
COOTBETCTBYIOIME  M3MEHEHHWs B  JOKYMEHT,  SBISIOLIMANCS  pe3yJbTaTOM
MYHULUNAIBHON yCIYTH. ‘

[Ipunararo cieayromue J0KyMEHTHI:

L

2.

B ciydae mpuHATHSA pemieHHs 00 OTKJIIOHCHHH 3asiBJICHHUS 00 HCIpPaBICHUH
TEXHUYECKON OIIMOKU MPOLTY HalPaBUTh TAKOE pelleHUE:!

IIOCPEICTBOM OTIIPABIIEHHUS DJIEKTPOHHOT'O JOKyMeHTa Ha angpec E-mail: ;

B BHJI€ 3aBEPEHHOMN KONMUU Ha OyMa)KHOM HOCHUTEJE IIOYTOBLIM OTIIPABIEHHUEM II0
azpecy:

HaCTOSH_HI/IM IIOATBEPIKIAr0: CBEACHHS, BKIIFOUEHHEBIE B 3asIBJIEHNE, OTHOCAIIUECA K
MOEH JIMYHOCTH U MNpEeacTaBsIEMOMY MHOKO JIMIY, a TakKXe BHECEHHbIE MHOIO HHIXKE,
JOCTOBEPHEL. I[OK}/'MGHTBI (KOHI/II/I lIOKyMeHTOB), INPUJIOXKEHHBIE K  3as4BJICHUIO,
COOTBETCTBYIOT Tp€6OBaHI/IHM, YCTaHOBJICHHBIM 3aKOHOAATCIIBCTBOM Poccutickoit
(Dez[epauHH, Ha MOMCHT IIPCACTABJICHUS 3asiBJICHUSA 3THU AOKYMEHTHI JICICTBUTEJIbHBI U
coaepaT JOCTOBEPHBIE CBEACHM.

(mata) (moamnuce) (®.1.0.)



