PECNYB/IUKA TATAPCTAH
Kamcko-YcTteuHckuit

MYHUIMTNIAJIBHBINA PaliOH
HCIIOAHHTEABHBIH KOMHTET
KassH4yeeBCKOro
CEABCKOI'O IIOCEACHHSA
Kamcko-YcrbuHcknii paiioH,

c. KnssnueeBo, 422836
Tea./¢ake 8(84377)33-4-31

OI'PH 1061672017990
WHH/KIIII 1622004620/162201001

TATAPCTAH PECNYBJ/IUKACDI

Kama Tamarel MyHUIUNaJIb

PalOHBIHBIH,
KeasHue
aBBbIA XXHPA€Ere
Bamxapma KOMHTETBI
Kama Tamarsl paiioHsl,
Kesonue aBbLIbI, 422836
Tea./gpake 8(84377)33-4-31

OT'PH 1061672017990
WHH/KIIII 1622004620/162201001

INOCTAHOBJIEHHUE
21 mapra 2022 roga

KAPAP
Ne 7

OO0  yTBep:KIeHHMM  AJIMUHHCTPATHBHOIO
perjamMeHTa npeaocTaBIeHUsI
MYHHIIMTIAJTBHOW  yCJIYIH 10  BblAaue
CIPaBKHU (BBINHCKH)

B nensax peanuzaumu ®DenepansHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O0
OpraHu3allMd  MPEJOCTaBIEHUS TOCYJAPCTBEHHBIX W  MYHHUIMOAIBHBIX  YCIYI»,
PYKOBOACTBYsACh mocTtaHoBieHrueM KaOunera MunuctpoB Pecnybnmuku TaTtapctaH ot
02.11.2010 No 880 «OO6 yrBepxkaeHuu Ilopsanka pa3pabOTKM U yTBEPKICHUS
aIMUHHUCTPATUBHBIX  PEIVIAMEHTOB  NPEAOCTABJIEHUS  TOCYJAPCTBEHHBIX  YCIIyT
UCTIOJIHUTENFHBIMU OpraHaMH TOCYyJapCTBEHHOM BiacTu PecnyOnuku Tarapctan u o
BHECCHUM M3MEHEHMI B OTJeNbHBbIC MocTaHoBNeHUss Kabunera MunuctpoB PecnyOmnmku
Tatapcran» u Bo wucnoidHeHue mnocTtaHoBieHus Kabunera MunuctpoB PecmyOnmku
Tatapctan oT 13.04.2021 Ne 242 «O06 yTBep:KACHUU IJIaHa MEPOINPHUATHI IO TIEPEXOTy Ha
MPENOCTABJICHUE  COLMAJIBHO  3HAYUMBIX  TOCYJNApCTBEHHBIX  YCIyI,  YCHYT,
MPEAOCTABIEMbIX TOCYAAPCTBEHHBIMU YyupexJaeHusmu PecnyOnuku Tarapctan, B
KOTOPBIX pa3MeNIaeTcss ToCyJapCTBEHHOE 3aJaHue (3aka3), B AJIEKTPOHHOU (opme»
Ncnomuurensusii  koMuTeT KisiHUEEBCKOro cenbckoro mnoceneHns Kamckoe VYcTee
Kamcko-Ycrbunckoro mynununanssoro paiiona IIOCTAHOBJIAET:

1.YTBepauTh aIMUHUCTPATUBHBIM pErJIaMEHT NPEAOCTABICHUS MYHULUNAIBHOU
yciyru 1o Bbigaye crpaBku (Beimuckn) (Ilpunoxenue No 1).

2. Ilpu3Hath yTpaTUBLIMM CHJIy TOCTaHOBJeHHMEe KJISTHUEEeBCKOTO  CEIbCKOTO
noceneHus: KaMcko-YCcTbUHCKOT0 MyHUIIMNANBHOTO paiioHa PecryOmmku TaTtapcran ot
17.12.2018 Ne 14 «O06 yTBepKICHHH aJMUHUCTPATHBHOTO PETJIAMEHTA MPEIOCTABICHUS
MYHULIMOATBHOMN YCIYTH MO BbIIAU€ CIPABKU (BBITUCKH)

3. Ony0iuKoBaTh HACTOSIIEE MOCTAHOBICHUE HA OPHUITMATHHOM IMOPTaJie TTPABOBOM
uHpopmarun Pecniyonuku Tarapctan u pazmectuTh Ha oduuuaibHoM caiite Kamcko-
VYCcThUHCKOTO MYyHHMIMOANbHOrO paiioHa PecnyOnuku TarapctaH B HMH(POPMalMOHHO-
TEJIEKOMMYHHUKAIIMOHHOU ceTH «HTEepHET».

4. KoHTpoJIb 32 UCIIOJIHEHWEM HACTOSIIEr0 OCTAHOBIIEHUS OCTaBJISAIO 32 COOOM.

PykoBonutenn J.A.Kanpipos



ITpunoxxenne Ne 1

K ITOCTaHOBJICHHIO

HcnomautenpHoro komurera KiasHueeBCcKoro
CEJNBLCKOT'0 MOCEIICHUS

Kamcko-YcTteuHckoro

MYHUIIMIIAJBHOTO pailoHa

Pecniy6nuku Tarapcran

ot 21 mapta 2022roga Ne 7

AJIMUHUCTPATUBHBIH perjiaMeHT
NpeaocTaBJIeHUs MYHMUMIAJIBHON YCJIYI'Y N0 BblIavye CIPABKH (BHIITUCKH)

1. O0mue moJi0KeHUs1
1.1. Ilpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErJIaMEHTA

Hacrosimuii  aqMUHUCTpPATUBHBIN pETJIaMEHT MPEJOCTABICHUS MYHUIUIIAIBLHOM
yCIyTH (J1anee — aJMUHUCTPATUBHBIM PErJIaMEeHT) YCTaHABJIMBACT CTaHAAPT U TMOPSIAOK
MPEIOCTaBICHUS MYHUIIMIIAIBLHON YCIyrd MO BbIJAade CHOpaBKUA (BBITUCKH) (Jaigee —
MYHHITUTIATbHAS YCITyTa).

1.2. Kareropuu 3asBuTenei

1.2.1. Jlvmamu, WMEIOIIMMU TIPaBO HA TOJyYEeHHE MYHUIUNAIBHON YCIIyTH,
SBJISIFOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIID).

1.2.2. C 3asBieHneM BIpaBe 00OPATUTHCS MPEACTABUTENb 3asABUTENS, JCHCTBYIOIINI
Ha OCHOBAHHUM JIOKYMEHTA, YJIOCTOBEPSIOIIET0 €ro MoJIHOMOYHUS (J1ajiee — MpeACTaBUTENb
3asIBUTEIIA).

1.3. IMopsimox uHDOpMUPOBaHUS O IPEIOCTABICHUH MYHUIIUITAIIBHON YCITYTH

1.3.1. Hudopmanus o mnOpsSAKE TMNPEAOCTABICHUS MYHHUIMNAIBHON YCIyTrH
pa3MeniaeTcsi:

1) Ha uHPOPMALMOHHBIX CTEHJAX, COJCP)KAUIMX BU3YAIbHYIO U TEKCTOBYIO
UHPOPMALIMIO O  MYHUIUMNATBHOW  YCIyre, pAacloJOXKEHHBIX B  TOMEUICHUSIX
MHOTO(YHKITHOHATBHBIX IIEHTPOB MPEIOCTABICHHS TOCYJAPCTBEHHBIX U MYHHUITUTIATBHBIX
YCIIYT.

2) Ha odunmanbHOM caiite KaMcko-YCTBUHCKOTO MYHUIIMITAIBLHOTO paiioHa B
UHPOPMAIIMOHHO-TeICKOMMYHUKamonHot  cetn  «Muteprer»  (https://kamskoye-
ustye.tatarstan.ru);

3) na Iloprame rocynapCTBEHHBIX M MYHUUUINAIBHBIX Yycayr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (manee — PecriyOnukaHCcKuii mopTain);

4) na EguHoM mopTanie rocyAapCTBEHHBIX M MYHHIHMMNAIbHBIX YCIyr ((pyHKIIHiT)
(https:// www.gosuslugi.ru) (mainee — Exunbiii mopTain);
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5) B rocymapcTBeHHOW MHGOPMAIMOHHONW cucTeMe «PeecTp rocyaapCTBEHHBIX U
MyHUIMTIANbHBIX yeiuyr PecryOnmuku Tartapctan» (http://frgu.tatar.ru) (manee — Peectp
rOCyJJapCTBEHHBIX M MYHHUIIUTIATBHBIX YCIIYT).

1.3.2. KoHCynpTUpOBaHUE MO BONIPOCAM MPEAOCTABIECHNS MYHULMITAIIBHOW YCIYTH
OCYIIECTBIISICTCA:

1) B MHOrOQYHKIMOHAJIbHBIX IIEHTPAX TMPEJOCTABICHUS TOCYIapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT IPH YCTHOM OOpalIeHU! - TUYHO UJIU 110 TenedoHy;

2) B uHTepakTUBHOM (hopme Pecrybinkanckoro noprania;

3) B UcnonaurensHoM komuTeTe KissHUeeBCKOro cenbckoro nocenenus Kamcko —
Y CTBHHCKOTO MYHHUITUIIAILHOTO paioHa Pecnyonmuku Tarapcran (nanee — Opear):

IpU YCTHOM OOpAIIeHHUH - JTUYHO WU MO TeIeoHy;

IpU MUCbMEHHOM (B TOM 4HCII€ B (JOPME ANEKTPOHHOTO JOKYMEHTA) OOpalllEeHU: —
Ha OyMa)>XHOM HOCHUTEJIE 110 MOYTE, B JIEKTPOHHOU (hOpME 1O AIEKTPOHHOM MOYTe.

1.3.3. Uadopmanus na Equnom noprane, Pecmybnmmkanckom mopTaiie o Mopsiike u
CpOKax MpEeAOCTABICHUS MYHHUIMNAIbHOM yCIYrM Ha OCHOBAHMHM  CBEICHUH,
cozepxamuxcs B Peectpe rocyapCTBEHHbIX U MYHULUIIAIBHBIX YCIYT, PEIOCTABISAETCS
3asIBUTEIIO OECIIaTHO.

Joctyn k MHpOpMaLKMU O CPOKax U MOPSJIKE IPEIOCTABICHUS MYHULIUIAIbHOU
YCIIyTU OCYIIECTBIIAETCA O€3 BBIIIOJIHEHUS 3asBUTENIEM KaKUX-IHM00 TpeOOBaHUMU, B TOM
yucie 0e3 HCIMOJIb30BaHUs MPOrpaMMHOr0 0O€cleyeHusl, yCTaHOBKa KOTOPOro Ha
TEXHUYECKHUE CPEICTBA 3asBUTEN TpeOyeT 3aKIIOUEHUsS JIMLIEH3MOHHOIO WIW HHOTO
COTJIALLIEHUsI ¢ MpaBOOOIagaTesIeM NMPOrpaMMHOTO OOecreueHusl, peaycMaTpUBAIOIIETo
B3UMAaHUE IUIAThl, PETUCTPALMIO WJIM ABTOPHU3ALMIO 3asIBUTENS WM MPEIOCTABICHUE UM
MEPCOHAJIbHBIX TAHHBIX.

1.3.4. Ilpu oOpamieHuu 3asBUTENIA JTUYHO WM MO TelAe(POHYy B COOTBETCTBUHU C
MOCTYNHUBIINM OOpalieHueM Pea0CTaBIIsIeTCs MH(pOopMaLus:

1) o wMecte HaxXOXIACHHS MHOTO(YHKIIMOHAIBHOTO IIEHTPA TPEAOCTABICHUS
rOCyJapCTBEHHbIX W MYHULMNOAIbHBIX ycayr, Opeana (agpec, rpaduk padOThI,
CIIpaBOYHBIE TeIe(OHBI);

2) O MOpSAKE MPEIOCTaBICHHUS MYHHIMITAJLHOW YCIYrd, O CHoco0ax M CpOKax
IMOJIa4uM 3asIBJICHUM;

3) 0 KaTeropusix rpaxaH, KOTOPbIM MPEIOCTABISICTCS MyHUIUITATbHAS YCIIYyTa; O
HOPMAaTUBHBIX  IPABOBBIX  AKTaX, pEryJUPYIOUIMX  BOIPOCH  NPEJOCTABICHUS
MYHULUIIAJIBHON YCIyTH;

4) o0 mepeyHe IOKYMEHTOB, HEOOXOIUMBIX Ui PACCMOTPEHUS 3asBICHHUS O
MIPEAOCTABICHUH MYHHUIIMIIAIBHON YCIIYTH, O CPOKaxX MpHeMa U PETUCTPALUU 3asiBJICHNUS;

5) o0 xoze npeaoCTaBICHUS MYHUITUTIAIILHOW YCITyTH;

6) o mecTe pasMmenicHus Ha oQUIMATBHOM caiiTe WHPOPMAIMU IO BOMPOCAM
PEeI0CTaBICHNUS] MYHUIIMTIATBHOU YCIYTH;

7) o mopsake OO0KajJoBaHWS ACHCTBUN WM OC3ACHCTBUS JOJKHOCTHBIX JIHIL
Opeana.

[lo mnucbkMeHHOMY OOpalIeHUI0 COTPYIHHUKH OT/ENa, OTBETCTBEHHOrO 3a
MPEIOCTaBICHNE MYHHUIIMIIAIILHON yCIyTd, MOAPOOHO B MUCbMEHHON (pOpMeE pa3zbsACHAIOT
3asIBUTEIIO MOPSIOK MPEAOCTABICHUS MYHHUIIMIAIBHOW YCIYyI'M U BOIIPOCHI, YKa3aHHbIE B
HACTOSIEM MyHKTE aJIMUHUCTPATUBHOIO PETJIAaMEHTa, U B T€UCHHE TpeX paboumx THEH
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CO JHS PETUCTpalud OOpaIeHWs HAIMpaBISIOT OTBET 3asBuUTeNto. OTBETH MArOTCS HA
s3bIKe OOpamieHus. B cioydae HEBO3MOXKHOCTH JaTh OTBET Ha SI3bIKE OOpamIeHUs
HCIIONIB3YIOTCS TOCYAapCTBEHHBIC 13bIKU PecrryOnmuku Tarapcran.

1.3.5. Hnudopmarus mo BompocaMm TMPEAOCTABICHHUS MYHUIHUITAIBHONW YCIyTH
pa3mMenaercs Ha OPUIMaILHOM CaiiTeé MyHHUIIUMIIAILHOTO pailoHa U Ha UH()OPMAIIMOHHBIX
CTeHJax B noMemieHusx Opeana st paboThI C 3aIBUTEISIMU.

Nudopmanusa Ha rocygapcTBeHHBIX si3bikax PecniyOnuku TaTtapcran, pa3meniaemas
Ha MH()OPMALIMOHHBIX CTEHAAX W Ha O(PUIMAIBLHOM CalTe MYHMIIMIAILHOTO pailoHa B
UH(OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTu «HTepHeT», BKIIIOYAET CBEJACHUS O
MYHULIMTIIATBHOM yCiyTe, cojiepKaiecs B myHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMUHUCTPATUBHOTO periiaMeHTa, HH()POPMAIIUIO O MECTe HAXOXKIEHUS, CIIPABOYHBIX
tenedoHax, BpemeHu pabotel Opeana, o rpaduke nprueMa 3asiBICHUN Ha MPEOCTaBICHUE
MYHUIANIATBHON YCITYTH.

1.4. HopmaTuBHbIE TPABOBBIE aKThI, PETYJIHPYIOLIUE TPEAOCTABICHHE
MYHULUIIAIBHON yCIyTH

1.4.1. IlepeuyeHb HOPMATUBHBIX IIPABOBBIX AKTOB, PETYIHPYIOIINX MPEIOCTABICHUE
MYHUIIMIIAJIBHOM yCIyru (C yKa3aHHEM PEKBU3UTOB HOPMATHMBHBIX IPABOBBIX aKTOB U
UCTOYHUKOB HX O(pUIMAIBHOIO onyOJMKOBaHuUs), pa3MmerieH Ha EnuHom mnoprane, B
PeecTtpe rOCynapCTBEHHBIX W MYHUUUIAIbHBIX YCIyr, Ha OQUIHAIBHOM CcalTe
MYHULIMIIAJIBHOTO  pailoHa B HMH(POPMALMOHHO-TEICKOMMYHUKALIMOHHOM  CETH
«HTEpHETY.

1.4.2. TexcT agMUHUCTPATHBHOTO periiaMeHTa B JCWCTBYIOIIEH pedaKiuu
MOJIEKUT pa3MmelieHro Ha EnguHom mnoprane, B PeecTtpe rocygapCTBEHHBIX H
MYHULUIAIBHBIX yCIyr, Ha O(UIMAIbHOM CalWTe MYHHUIMOAIBHOTO pailoHa B
MH()OPMaLMOHHO-TEIIEKOMMYHUKAIMOHHOM ceTu «HTepHEeT».

1.5. TepMuHBI, UCNIOB3yEMBIE B AJIMUHUCTPATUBHOM PETJIAMEHTE, U UX ONPeIeNICHuUs

1.5.1. B aAMUHUCTPAaTUBHOM PETJIAMEHTE HCIIONB3YIOTCS CICAYIONIUE TEPMHUHBI U
OTIpe/ICTICHUS:

ylajeHHoe pabouee MECTO MHOTO(YHKIMOHAIBHOTO LEHTPa MpPeI0oCTaBICHUS
rOCyJIapCTBEHHBIX M MYHMIMIAJIBHBIX YCIAYT — TEPPUTOPUATBHO 000COOJIEHHOE
CTPYKTypHOE mojpasjeieHue (opuc) MHOTO(YHKIIMOHAIBLHOTO LIEHTpa MPEAOCTaBICHUS
rOCy/IapCTBEHHBIX U MYHHIMIAIBHBIX YCIYT, CO3JaHHOE B TOPOJCKOM (CEIbCKOM)
MOCEJICHUH MYHUIIMIAIBHOTO pailoHa WM B TOPOACKOM okpyre Pecryonuku TaTapctad B
COOTBETCTBHUH C MyHKTOM 34 [TpaBun OpraHM3aIiu AESITEeTLHOCTU
MHOTO(YHKIIMOHATBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIIUTIATHHBIX
yCIIYT, YTBEPKIECHHBIX MmocTaHoBieHueM [IpaBurenbctBa Poccuiickoit deaeparuu ot 22
nekabps 2012 r. Ne 1376 «O06 ytBepxkaenuu I[lpaBusi opraHuzanuu AesSTEIbHOCTU
MHOTO(YHKIIMOHAJBHBIX IIEHTPOB MPEIOCTaBICHUSI TOCYIAPCTBEHHBIX U MYHUIIMIIATbHBIX
YCIIyT»;

TEXHUYECKas omubka - omubka (OmHCKa, OreuyaTka, TrpaMMaThyecKas WU
apudmernyeckas omubOka JMOO0 TOMOOHas oOmMOKa), JOMYyIICHHas OpraHoOM,



MPEAOCTABISAIONIMM MYHHUIIUMAIBHYIO YCIYTy, W TPHUBEANMIas K HECOOTBETCTBUIO
CBEJICHWH, BHECCHHBIX B JOKYMEHT (pe3yibTaT MYHHIIMMAIBHOW YCIYTH), CBEACHHUSIM B
JTOKyMEHTaX, Ha OCHOBAaHUH KOTOPBIX BHOCUJINCH CBEICHUS;

Enunas cucrema wuacHTHGUKANIMK W ayTeHTU(GUKAIMU B WHOPACTPYKTYpE,
oOecrieunBaroniei UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBHE
UH(OPMAIIMOHHBIX CHUCTEM, MCHOJB3YEMbIX JIS MPEJOCTaBICHUS TOCYIapCTBEHHBIX U
MYHUIIMNANBHBIX YCIYyT B AJeKTpoHHOU Qopme (manee — ECHA) — denepanbHas
rocygapcTBeHHass MHGOpPMAaIMOHHAs CHUCTeMa, obOecreuuBaronas CaHKIMOHUPOBAHHBIN
JOCTYIl YYACTHUKOB HH(OPMAIIMOHHOTO B3aUMOJICHCTBUS B CUCTEME WJCHTU(DUKAIUU U
ayTeHTU(PUKaUK K UHpOpMaIUK, coiepkKalIeiicss B TOCYJapCTBEHHBIX HHPOPMAIIMOHHBIX
CUCTEMaX M MHBIX HHPOPMAIIMOHHBIX CHCTEMAX;

MO®I] - T'ocynmapcTBeHHOE OMOKETHOE YyupexkaeHue «MHOroyHKIMOHAIbHBIN
IIEHTP TMPEAOCTABIICHUS TOCYAApPCTBEHHBIX M MYHUIIMIIAIBHBIX YCIyr B PecmyOmmke
TaTtapcTan»;

ANC MOI - ABTOMaTHU3UPOBAHHAA nH(popManuoHHas cucrema
MHOTO()YHKITHOHAJIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHHITUTIATBHBIX
ycayr Pecniybnuku TaTapcTaH.

1.5.2. B agMUHHUCTPAaTUBHOM pErjlaMEHTE IOJ 3asBICHUEM O MPEAOCTaBICHUU
MYHHUIIUNIATBHOW YCIyTH (7ajnee - 3asBiICHUE) MOHUMAETCA 3alpoc O MPEeAO0CTaBIICHUU
MYHUIIUNATBHOW YCIyTd, TIOJIaHHBIH B COOTBETCTBUM C TMYHKTOM 3 crTatbu 2
OdenepanpHoro 3akoHa or 27 wurona 2010 roma Ne 210-d3 «OO6 opraHuzanuu
MPEIOCTaBICHUSI TOCYAPCTBEHHBIX M MYHMIIMMAIBHBIX YCIyr» (nanee — denepanbHbIN

3akoH Ne 210-D3).
2. CTaHaapT npeaocTaBJIeHUsI MyHHIMIAIbHON yCIyru
2.1. HanmeHnoBaHMe MyHUITUTIAIBHON YCIyTH

Brisiaua cripaBku (BBITTUCKH).

2.2. HaumeHoBaHUE UCTIOTHUTEIBLHO-PACIIOPSIIUTEILHOTO OpraHa MECTHOTO
CaMOYIIPABJIEHHUS], HEITOCPEICTBEHHO MPEAOCTABIISIOMIETO MYHUIUITAIBHYIO YCIYyTy

HUcnonantenpueiii  koMuTeT KIITHYEEBCKOro cenbCcKOoro rmocenenust Kamcko-
VY CTBUHCKOTO MYHUIIUTTAJIBHOTO paiiona PecyOonuku TaTtapcran (nanee — Opran).

2.3. Onucanue pe3yibTara Npea0CTaBICHNs MyHUIIUIIATBHON YCIyTH

2.3.1. Pe3ynpTaToM NpeaoCcTaBiICHUS] MyHUIIMIAIBHON YCIIYTH SIBISETCS:

1) cmpaBka (Bbimucka) (mpuiaoxkeHue Ne 1 K HacTosimeMy aJIMHHHUCTPATHBHOMY
pErjlaMeHTy);

2) pemreHre 00 OTKa3e B MPEAOCTABICHUH MYHHIIMIIATBHON YCIIyTH (TIPUIIOKEHUE
Ne 2 x HacTosmeMy aIMHHUCTPATUBHOMY PETIIAMEHTY);
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3) pemenue 06 0TKa3e B MpUeMe IOKYMEHTOB, HEOOXOIUMBIX JIJIs IPEIOCTABICHHS
MYHHUIIMIATBHOW ycnyru (mpuioxeHnue Ne 3 K HacTosIEeMy aIMUHUCTPATUBHOMY
pETJIaMeHTYy).

2.3.2. Pe3ynbraT MpeNOCTABICHUS MYHMUIIMIAIBLHOW YCIYTH  HAaMpaBJseTCS
3agBUTENI0 B (OpMe  ANEKTPOHHOTO  JIOKYMEHTa, TOAMHUCAHHOTO  YCHJICHHOM
KBaJHU(PHUIUPOBAHHON AJIEKTPOHHOW MOANHUCHIO YHOIHOMOYEHHOTO JOJKHOCTHOTO JIUIA
Opeana (mubo Opeana), B cootBeTcTBHM ¢ DenepanbHbIM 3akoHOM OT 6 anperst 2011 roza
Ne 63-®3 «O06 snexrtponHou noamucu» (nanee — denepanbHbiii 3akoH Ne 63-D3) B
anuHbld kKabuneT Exmboro moptanma. B cimyuae HampaBieHHs 3asBICHUS TOCPEICTBOM
PecnyOnnkanckoro mopTana pe3yibTaT MPENOCTABICHUS MYHUIMIIAIBHONH yCIyTH
HAIPAaBIIAETCS TakK K€ B JMYHBIN kabuHeT Pecny0nukaHCcKoro noprana.

2.3.3. Ilo BBIOOpY 3asBUTENS pe3yabTaT MPEJOCTABICHUS MYHHUIIUINIAIBLHONU YCIYTH
BbijaeTcss B Oprane wnu B MOIL[ B (opme sKk3emIuisipa 3IEKTPOHHOIO JTOKYMEHTA,
pacmeyaTaHHOr0O Ha OyMaXHOM HOCHUTENE, 3aBEPEHHOTO TEYaTbl0 M  MOJIHUCKHIO
COOTBETCTBEHHO YIOJHOMOYEHHOIO JOJKHOCTHOTO Jiuia Oprana uwim padotHuka MOLI.

2.3.4. 3agBuTeNnb BIpaBE MOJYYUTh PE3yIbTAT MPEIOCTABICHUS MYHHUIUIAIBHOMN
yciyrd B (OpMe SJIEKTPOHHOTO TOKYMEHTa B TEUEHHE CpOKa JICHCTBHS pe3yibTara
PEIOCTaBICHUS MYHULIMIIANBHON YCIYTH.

2.4. Cpok npeoCcTaBIeHUSI MyHULIMNIAIBHON YCIYTH, B TOM YHCJE C yYETOM
HEOO0XOMMOCTH OOpAallleHUs! B OPraHU3alM1, yYaCTBYIOIINE B IPEIOCTABICHUN
MYHUIUNAIBHON YCIIYTH, CPOK TPUOCTAHOBJIEHUS ITPEAOCTABICHNS MYHULUITIAIBHOM
YCIIYTH B CIIy4ae, €CJIM BO3MOXHOCTb IPUOCTAaHOBJICHHSI IPEyCMOTPEHA
3aKOHOJIAaTeNbCTBOM Poccuiickoit denepannu, CpoK Bbl1auu (HAMpPaBIICHUs ) JOKYMEHTOB,
ABJISIFOLIUXCS PE3YIbTATOM MPEJOCTABICHHUSI MYHULIUTTAIbHON YCIyTH

2.4.1. MyHunnanbHas yciyra IpeoCcTaBIseTCsl B TEUEHUE TPeX padodnX JHEH.

2.4.2. llpuocTaHOoBIEHHE CpPOKa MPEIOCTABICHUS MYHHIIMIIAIBLHOW YCIyTH He
IIPEyCMOTPEHO.

2.4.3. HampaBrneHue JOKYMEHTA, SIBISIONIETOCS PE3yJdbTaTOM MPEAOCTaBICHUS
MYHULIUNIATBHON yCIyTH B OpPME 3JIEKTPOHHOTO JOKYMEHTA, 3aBUTEII0 OCYIIECTBISETCS
B JE€Hb O(QOPMIICHHS U PErucTpalidl pe3ysibTaTa MPEJOCTaBICHUS MYHHUIUIAIbHOM
YCIIYTH.

2.5. UcuepnipiBaromiyii nepedyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUH C
3aKOHOAATEIbHBIMU UM UHBIMU HOPMATUBHBIMU MPABOBBIMU aKTaMU JJIs
PEAOCTABIEHUS MYHULIMNIAIBHOM YCIIYTH, a TAKKE YCIYT, KOTOPBIE SIBISIOTCS
HEOOXOIUMBIMU U 0013aTENBHBIMHU JIJIS1 IPEIOCTABICHUS MyHUIIUNATBHBIX YCIIYT,
MOJIeKAIIMX MTPEACTABICHUIO 3aBUTENIEM, CITIOCOOBI UX MOJIYYEHUS 3aBUTEIIEM, B TOM
YHCIIe B 3JIEKTPOHHOU (popme, MOPSAIOK UX MPEACTABICHUS

2.5.1. ]Ins momydeHWss MYHUIMIAIGHOW YCIYrH 3asBUTEIb MPEACTABISACT
CIIETYIOIINE JJOKYMEHTHI:

1) DOKyMEHT, yAOCTOBEPSIOIINN JMYHOCTh (HE Tpedyercs B ciaydae oOpamieHHs
nocpeacTsoM PecryOiamnkanckoro noprania);
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2) TOKYMEHT, YAOCTOBEPSIOIIMIA TOTHOMOYMS IIPEICTABUTEIS 3asIBUTEIS;

3) 3asBJICHHE:

B (hopmMe JOKyMeHTa Ha OymMakHOM HocuTene (mpuioxkenrne Ne 4 K HacTosmeMy
aJIMUHUCTPATHBHOMY PETJIAMEHTY);

B DJIEKTPOHHOU (popme (3amosiHseTcs MOCPEICTBOM BHECEHUS COOTBETCTBYIOIIUX
CBEJICHUH B DOJIEKTPOHHYIO (opMy 3asiBICHUS), TOIINUCAHHOE B COOTBETCTBUHU C
TpeOOBaHUSIMU MyHKTa 2.5.3 aJMUHUCTPATHUBHOTO perjiaMeHTa, Mpu oOpalieHUH
nocpeacTBoM PecriyOiinkaHCKoOro noprana;

4) B ciywae, eciu Uil MPEJOCTABJICHHS MYHHUIMIIAIBLHON YCIyrd HEoO0Xoauma
00paboTKa MEpPCOHANBHBIX JAHHBIX JIMIA, HE SIBISIIOLNIETOCS 3asgBUTEIEM, U €CIU B
COOTBETCTBUH C (pefiepaqbHBIM 3aKOHOM 00pab0OTKa TaKUX MEPCOHATIBHBIX JAHHBIX MOXKET
OCYUIECTBJISATBCA C COIJIacHsl YKAa3aHHOTO JIMIA, NpU OOpalleHHH 3a MOJyYEeHUEM
MYHULUINAIBHOM  YCIyI'M 3asBUTENb JIONOJHHUTEIBHO TMPEACTaBISET JIOKYMEHTHI,
MOATBEP)KIAIOIINE TIOJIYYEHHE COIVIACHS YKA3aHHOTO JIMIA WM €ro 3aKOHHOIO
MpPEACTaBUTENS] Ha 0Opab0OTKY MEPCOHAIBHBIX JAHHBIX YKa3aHHOro Juma. [[oKymMeHTHI,
MOATBEP)KIAIOIINE TOJYYEHUE COIJIACHS, MOTYT OBITh NPEACTaBICHbI B TOM YHUCJIE B
dbopme IMEKTPOHHOTO JOKYMEHTA;

5) B ciuydae, eciu OOS3aHHOCTh XpaHEHHUs JoMoBoM kHuru a0 31.12.2017
BO3jarajach Ha COOCTBEHHUKOB KWJIbIX ITOMEILEHUM, 3asBUTEIEM IPEACTABIAETCS
JIOMOBAasi KHUTA;

6) MpaBOyCTaHABIMBAIOIINE JOKYMEHTHI Ha WHIUBHUAYAJIbHBIM KWIONH TOM (eciu
IpaBO COOCTBEHHOCTHM HE 3aperucTpupoBaHo B EJIMHOM TrocynapCTBEHHOM peecTpe
HEABM>KUMOCTH) — JUIsl BBIITUCKU U3 MTOX03IWCTBEHHOM KHUTH.

2.5.2. 3asBneHwe W mpuIaraeMbie JOKYMEHTBI MOTYT OBITh TIPEICTABICHBI
(HampaBJIeHbI) 3asBUTENIEM OJHUM M3 CJIEIYIOUIUX CIIOCOOOB:

1) yepes MO®IL] Ha OyMa)KHbIX HOCHUTENIIX U B BUJIE SJEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINX TPEOOBAHUSAM MTyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTa,

2) nocpenctBoM PecryOiiMKaHCKOTO MOpTaia B JIEKTPOHHOU (hopme;

3) B Opras JJMYHO WUJTU IOCPEJCTBOM MOUYTOBOM CBSI3M Ha OyMa>KHOM HOCHUTEJIE.

3asBieHUE U MpUIaraeéMble JOKYMEHTHI, [IPU HAMPABIEHUHU MMOCPEACTBOM MOYTOBOM
CBSI3H, 3aBEPSAIOTCS B YCTAHOBIIEHHOM TOPSIJIKE.

2.5.3. 3asBieHWE TpPHU HANPABJICHUH TMOCPEACTBOM PecnmyOmuKaHCKOTO mopTaja
MOANMCHIBAETCS MPOCTOM 3JEKTPOHHOW MOANKCHIO 3asIBUTEIIS.

JIist mosTy4eHusT MPOCTON DJIEKTPOHHOM TIOJIMUCH 3asIBUTEII0 HEOOXOAMMO TPOUTH
nporenypy peructpanuu (ayrentudukanuu) B ECUA, a Takxke moATBEpaUTh YYETHYIO
3aMKCh.

DJICKTPOHHBIC JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMECHTOB), YKa3aHHBIC B
noanyHkrax 2, 4-6 mnynkra 2.5.1 aIMHMHHCTPAaTMBHOIO pErjlaMEHTa, 3aBepstOTCS
YCWJICHHON KBaJU(UUMPOBAHHOW MOJMUCHIO JIMI[, YIMOJHOMOYEHHBIX Ha CO3JaHUE U
NOJNHUCAHUE TAKUX JOKYMEHTOB, B TOM YUCJIE HOTAPUYCAMH.

DNEeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpHUJIAraeMble K
3asBJICHHIO, B TOM YHCJIC JOBEPEHHOCTH, HAMPaBJISIFOTCS B Buje (aiioB B popmatax pdf,
1Pg, jpeg, png, tif, doc, docx, rtf, sig pazmepom He Goee 50 MoOaiiT.
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KadecTBo mpenocTaBisieMbIX SJIEKTPOHHBIX JOKYMEHTOB (DJIEKTPOHHBIX OOpa30B
JOKYMEHTOB) JIOJDKHO TIO3BOJIATH B TOJIHOM OOBEME MPOUYUTATh TEKCT JOKYMEHTa W
pacro3HaTh PEKBU3HUTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3asIBUTEIIA:

1) mpexacraBieHuss NOKYMEHTOB M WH(OpPMAIMU WM OCYIIECTBICHHS JIEUCTBUH,
NPEICTAaBIICHUE WM OCYIIECTBICHUE KOTOPHIX HE NPEIyCMOTPEHO HOPMATHUBHBIMU
IPaBOBBIMM  aKTaMH, PETYJUPYIOINIMMH OTHOIICHHS, BO3HUKAIONIME B CBSI3H C
Ipe0CTaBICHUEM MYHUIIUTIATBHOU YCIIyTH,

2) OCYUIECTBJICHUSI JIEUCTBUI, B TOM 4YHUCJE COIJIACOBAHUU, HEOOXOIUMBIX IS
MOJIYYCHHUS] MYHULMUIIAJBHOM YCIYrM M CBS3aHHBIX C OOpallleHHeM B HHbIC
rOCyJapCTBEHHbIE OpraHbl, OPraHbl MECTHOIO CaMOYIpaBJE€HUS, OpraHu3alud, 32
WUCKJIIOYEHHUEM TIOJY4YEHHUs] YyCJIYyr U TOJy4YeHUsS JOKYMEHTOB U HHQOpMAIH,
MPEOCTABIISIEMbIX B pPE3yJIbTaTe MPEAOCTABICHUS TAKUX YCIIYT, BKIIFOYEHHBIX B MIEPEUHH,
yka3aHHble B yacTu | crtateu 9 @enepanbHoro 3akoHa Ne 210-D3 (HEOOXOAUMBIX H
00s3aTeNbHBIX YCIIYT);

3) TmpencraBieHHs JOKyMEHTOB W HWH(MOpManuu, OTCYTCTBHE ©  (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIUCHh MpPHU MEPBOHAYAIBHOM OTKa3e B IpUEME
JIOKYyMEHTOB, HEOOXOJMMBIX [IJISi MPEJOCTABICHUS MYHHULUNAIBLHON YCIyrd, Ju0O B
IPEAOCTABICHUN MYHULIMIIATBHOMN YCIIYTH, 32 UCKIIOYEHUEM CIIEIYIOIINX CITy4acB:

a) U3MEHEHHe TpeOOBaHUI HOPMATHUBHBIX IMPABOBBIX AaKTOB, KAaCArOIIUXCS
NPEAOCTABICHUS MYHULUIIAIIBHOW YCIIYTH, MOCJE MEPBOHAYAIIBHOW MOAAYM 3asBJICHUS O
NPEAOCTABICHUN MYHULIMNIAIBHON YCITYTH;

0) Hamuyue OMMUOOK B 3asiBJICHUU O MPEAOCTABICHUM MYHUIMIIAIBHON YCIyTU U
JOKYMEHTaX, TMOAAaHHBIX 3asBUTEIEM TIOC]I€ [EPBOHAYAIBHOIO OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOJIUMBIX JJISI MPEIOCTABICHUS MYHMIIUIIAIBLHOM YCIyrd, JHOO B
MPEOCTaBICHUN MYHULIMIAIBHON YCIYyTH W HE BKJIFOUEHHBIX B MPEJCTABJICHHBIN paHee
KOMIUIEKT JJOKYMEHTOB;

B) MCTEUYECHUE CPOKA JCHCTBUSI JOKYMEHTOB WJIM HM3MEHEHHE WH(OpMaluu mocie
MEePBOHAYAJILHOTO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTABICHUS
MYHULIMTATBHON YCIyTH, MO0 B MPEIOCTABICHUN MYHUITUTIAILHON YCIIYTH;

T') BBISIBJIEHUE JIOKYMEHTAJIbHO MOATBEPKIEHHOTO (pakTa (MPU3HAKOB) OIMIMOOYHOTO
WJIM TIPOTUBOIIPABHOTO EUCTBUS (O€3eHCTBYS) NODKHOCTHOTO Juia Oprana, paboTHHKA
MO®II, npu mnepBOHAYaIHLHOM OTKa3e B MpPUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABIICHUS MYHUIIMIIATBLHON YCIyrd, JUOO B TPEIOCTaBICHUH MYHHIIMTAIBHON
YCIYyrd, O Ye€M B IMHCbMEHHOM BHJE 3a NOANUCHIO pykKoBoauTenss OpraHa npu
MEePBOHAYAILHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOAWUMBIX IJisi MPEIOCTABIICHHUS
MYHUILIUMTAIBHOW YCIYTH, YBEIOMIISICTCS 3asBUTENb, a TAKKE MPUHOCSITCS U3BUHEHHS 3a
JIOCTABJICHHbIE HEY100CTBA;

4) mpenoctaBieHUss Ha OyMaXHOM HOCHTENE JOKYMEHTOB M HH(opMmanuu,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEpPEHbl B COOTBETCTBUU C MYHKTOM 7.2
yactu | crateu 16 ®enepanpHoro 3axkoHa Ne 210-D3, 3a UCKIIOUEHUEM CIIy4aeB, €CIU
HAHECEHUWE OTMETOK Ha TaKHe JOKYMEHTBI JUOO UX U3BATHE SIBISETCS HEOOXOJIMMBIM
YCIOBUEM TMPEOCTABICHUSI TOCYJAPCTBEHHOW WM MYHULMNAIBHON YCIYTH, U HHBIX
CIIy4aeB, yCTAaHOBIICHHBIX (peepaTbHbIMU 3aKOHAMHU.
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2.6. UcuepnipiBaromiuii nepedyeHpb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUH C
HOPMAaTUBHBIMH IIPABOBBIMU aKTaMU JJIS1 IPEIOCTABICHUSI MyHULIMTIATBHON YCIYTH,
KOTOPBIE€ HAXOSATCS B pACHOPSKEHUH TOCYAAPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOyMIpaBIICHUS U MOBEAOMCTBEHHBIX TOCYJaPCTBEHHBIM OpraHaM WA OpraHam
MECTHOTO CaMOYIPaBJICHUS OPTaHU3alUil U KOTOPbIE 3asiBUTEIb BIIPABE MPEICTaBUTh, a
TaKXKe CIOCOObI UX MOJTyYeHHs 3asIBUTEIISIMH, B TOM YHCIIE B JIEKTPOHHOH dopme,
HOPS/IOK X NPEACTaBICHUS; TOCYJapCTBEHHBIN OpraH, OpraH MECTHOTO CAMOYITPABICHHUS
1100 opraHu3alys, B pacCOPsHKEHUH KOTOPBIX HAXOAATCS JaHHBIE JOKYMEHTBI

2.6.1. [lomyyaroTcs B paMKaxX MEKBEIOMCTBEHHOT'O B3aUMOICUCTBHUS:

1) Bemmmcka w3 EaMHOTO TOCYIApCTBEHHOTO peecTpa HEABHKUMOCTH —
®denepanpHas ciay»0a rocy1apCTBEHHOM perucTpanuu, KagacTpa u Kaprorpaduu;

2) CBeJICHHUS O JICHCTBYIOIIEM IacmopTe rpakaaHuHa Poccuiickoit @enepanun —
MBJI Poccuu;

3) cBeneHHWs O HOTapHaIbHOW JoBepeHHOCcTH — DenmepanbHas HOTapUAIbHAS
najara.

2.6.2. 3agBUTENs BIIpaBE NPEJOCTABUTH TOKYMEHTHI (CBEIEHHUS), yKa3aHHBIC B
noanyHkre 1 mynkra 2.6.1 agMHHHCTPAaTHBHOTO periiaMeHTa, B (OpPME DIIEKTPOHHBIX
JIOKYyMEHTOB,  3aBEPEHHBIX  YCHUJICHHOW  KBaJU(UUMPOBAHHOW  MOAMMCHIO  JIMII,
YIOJHOMOUYCHHBIX Ha CO3JaHUE W TMOJIUCAaHUWE TaKUX JIOKYMEHTOB, IpU I[ojaue
3asiBJICHUSI.

2.6.3. Hempexacrasinenne (HECBOCBPEMEHHOE TIPEACTABICHNUE) YKAa3aHHBIMU B
nyHkTe 2.6.1 aaIMUHHCTPATHBHOIO pErjiaMeHTa OpraHaMu TOCYJapCTBEHHOM BIACTH,
OpraHaMH MECTHOTO CaMOYMpaBlIEHUsS, OpPraHU3AIMsIMH JOKYMEHTOB M CBEICHUN HE
MOJKET SIBJISITHCSI OCHOBAHUEM JIJIsl OTKa3a B MPEIOCTABICHUN MYyHUIIUIIATLHON yCIyTH.

2.6.4. JlomxHocTHOe mmuo u (Win) pabOTHUK, yKa3aHHBIX B myHKTe 2.6.1
aJIMMHHUCTPATUBHOTO pErJIaMEHTAa OpPraHOB W OpraHM3alyii, HE MPEICTABUBIINE
(HECBOEBpEMEHHO TMPEACTABHBINKE) 3alPOIICHHBIE W HAXOJSAIIMECS B PaCIOPSIKEHUU
JOKYMEHT WJIM CBEACHUSA, TOJUIeKAT aIMUHUCTPATUBHOM, MUCIHUIUIMHAPHON WM HMHOMN
OTBETCTBEHHOCTH B COOTBETCTBUHM C 3aKOHOJATEIbCTBOM Poccuiickoit deaepanun.

2.6.5. 3ampernaercs TpeOOBATh OT 3asBUTENSA JTOKYMEHTBI CBEJCHHUS, B TOM YHCIIC
MOATBEPKIAIONINE BHECEHUE 3asBUTENIEM IJIAThl 3a MPEJOCTABICHHE MYHHUITUNATBHOU
YCIIYTH, HaXOJSIIHUECS B PaCHOPSHKEHUU TOCYAAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYTIpaBJIEHUSI W TOJBEIOMCTBEHHBIX TOCY/IapCTBEHHBIM OpraHaM WM OpraHaM
MECTHOTO CaMOYTIPABIICHUS OpTaHU3aIIH.

Henpencrasienue 3asBUTENEM JOKYMEHTOB, COJEPXKAIUX CBEICHUS, KOTOpbIE
HaXOMSITCS B  PACIOPSDKEHHWH  TOCYIJApCTBEHHBIX OPraHOB, OPraHoOB  MECTHOTO
CaMOYNIpPAaBIICHUS W TIOJIBEJJOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIpPAaBIICHUS OpTraHMU3alMii, HE SBISIETCI OCHOBAaHWEM IS OTKasza
3asiBUTEIIO B MPEIOCTABICHUN MYHUIIUTIATLHON yCITyTH.

2.7. VicuepnbIBaroliuii nepeyeHb OCHOBAHUH JI OTKa3a B IpUeMe IOKYMEHTOB,
HEOOXOUMBIX AJISl PEJOCTABICHUS MyHUIIUTIAIBHON YCIYTH
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2.7.1. OcHOBaHMSAMHU MAJi1 OTKa3za B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHNS MYHULIMIIAJIBHON YCIYTH, SIBISIOTCS:

1) nmpencraBiieHHbIE 3aIBUTEIEM JTOKYMEHTBI COAEPKAT NOIYUCTKA U UCIPABICHUS
TEKCTa, HE 3aBEPECHHBIE B MOPSAKE, YCTAHOBJIEHHOM 3aKOHOJATENLCTBOM Poccuiickon
denepannu;

2) TOKYMEHTBI COJEpKaT MOBPEKACHUS, HAJTMUUE KOTOPBIX HE MO3BOJISIET B IIOJHOM
o0beEME HCHOJIb30BaTh MH(POPMALMIO U CBEIEHUS, COJAEp)KalIUecss B JOKYMEHTax s
[IPEIOCTABICHUS MyHULIUMIIAIBHOW YCIIYTH;

3) mnpexacTaBieHHBbIE JTOKYMEHTBI WM CBEICHHUS YTpaTWIA CHIYy Ha MOMEHT
oOpallleHusl 3a MYHULUIAIBHON YCIYrod (JIOKYMEHT, YJOCTOBEPSIOIIMA IMOJTHOMOYMS
MPEACTABUTEINS 3asBUTENS, B Cllydae OOpalleHus 3a MPEeAOCTaBICHUEM MYHULHUIAIbHOU
YCIIYTH YKa3aHHBIM JIMIIOM);

4) nomava 3asBJIECHUS O MPEIOCTABICHUM MYHULMUIAIBLHON YCIYTH U JTOKYMEHTOB,
HEOOXOAMMBIX I MPEAOCTABIICEHUS MYHULMIAIBHON YCIYTH, B AJIEKTPOHHON (Gopme ¢
HapyILIEHUEM YCTaHOBJICHHBIX TPEOOBaHUM;

5) HEKOPPEKTHOE 3alOJIHEHHE OOs3aTENbHBIX IMOJEe B (opMe 3asiBICHHS, B TOM
yucie B HMHTEPAaKTHUBHOM  (opme 3asBineHuss Ha PecnyOnMkaHckoM — moprane
(HeIoCTOBEpPHOE, HEMOIHOE, JINOO HENPABUIILHOE 3all0JHEHUE);

6) NpeICTaBICHUE HEIMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX IS
IPEIOCTABICHUS MyHULIMIIAIBHON YCIIYTH;

7) 3asiBIEHUE O MPEJOCTABICHUH YCIYT'H MOJaHO B OpPraH rocyAapCTBEHHON BIIACTH,
OpraH MECTHOT'O CAMOYIPABJICHHS WIM OPraHU3aLMIO, B IIOJHOMOYMS KOTOPBIX HE BXOJIUT
[IPEIOCTABICHUE MYHUIIUTIIAIBHON YCIIYTH;

8) HecoOmo/iIeHne ycTaHOBIIEHHbIX cTatheil 11 denepanbHoro 3akoHa ot 6 ampesns
2011 roma Ne 63-®3 «OO0 »HNEKTPOHHOM TOANUCH»  YCIOBUU  IPU3HAHUA
JNEHUCTBUTEIBLHOCTH YCUIIEHHOM KBaTU(UUIMPOBAHHOM 3JIEKTPOHHOU MOAMKCH.

2.7.2. IlepedeHb OCHOBaHMH Ui OTKa3a B MPHEME JOKYMEHTOB, HEOOXOAUMBIX IS
MOJIYYeHUS] MyHUIIMTIAIBHON YCIIYTH, SABJISIETCS UCUEPIIBIBAIOIIHM.

2.7.3. Pemienue o0 oTKasze B MpUEME 3asIBICHUS U JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABIICHUS MYHULIUITAIbHON YCIIYTH, MOXET OBbITh MPHUHSITO, KaK BO BpeMs IpHema
3as1BUTENS, TaK M IOCIE IOJY4YEHHS] OTBETCTBEHHBIM JOJDKHOCTHBIM JuuoMm Oprana
HEOOXOUMBIX JUIsl TIPEJOCTABICHUSI MyHUIIMIIAIBHOW YCIYTH JOKYMEHTOB (CBEIECHHUMN) C
HCIOJIb30BaHUEM MEKBEJOMCTBEHHOTO MH()OPMALIMOHHOTO B3aWMOJACUCTBUSA, B CPOK, HE
npeBbIIIatonmii 9 pabounx JHEH co THS PETUCTPALIUU 3asBICHUS.

2.7.4. 3ampemaercss OTKa3blBaTh B IpHEME 3asBJICHHUS U HHBIX JOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEIOCTABICHUS MYHHUIIUIATBHON YCIyTH, B CIIy4ae €Cliu 3asiBICHUE U
JOKYMEHTBI, HEOOXOJUMbIE JIs MPEIOCTaBICHUS MYHULMIIAIBLHON YCIyI'H, MOJAHbI B
COOTBETCTBUM C MH(pOpMAIMENl O CpPOKAX U MOPSAKE MPEJOCTABICHUS MYHHUIMIATbHOU
ycliyru, onyonukoBaHHoW Ha ExrHoM noprane, PecnyOinkanckoM mopraie.

2.8. VcuepnbiBaroliuii nepeyeHb OCHOBAHUH /1JIs1 IPUOCTAHOBIICHUS UM OTKa3a B
IIPEAOCTABICHUNA MYHULIUIIAIBHON YCIIYTU

2.8.1. OcHoBaHMs AJIsl MPUOCTAHOBJICHUS MPEIOCTABICHUS MyHUIIMITAILHOW YCIIYTH
OTCYTCTBYIOT.
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2.8.2. OcHOBaHus 1151 0OTKa3a B MPEAOCTABICHUHA MYHHUITUTIATLHON YCIYTH:

1) B mpeACTaBICHHBIX 3asBICHUU W (MJIM) TOKYMEHTAaX COJCPKHUTCS HEINOJHAS U
(unn) HemocTOBEpHAst HH(pOpMaNus;

2) TOCTYIUICHME OTBETa OpraHa TOCYAapCTBEHHOW BIACTH, OpraHa MECTHOTO
caMOyIpaBJieHUs MO0 MOJABEAOMCTBEHHON OpraHy rocyJJapCTBEHHOM BJIACTU WM OPTraHy
MECTHOTO  CaMOYIpaBJCHUS  OpraHM3alMd  Ha  MEXKBEIOMCTBEHHBIH  3ampoc,
CBHJICTEJILCTBYIOIIETO 00 OTCYTCTBUM JIOKYMEHTa W (WiK) mHGOpPMAIUU, HEOOXOIUMBIX
JUTSI IPEIOCTABJICHHUS] MYHULIMITAJIbHON YCITYyTH, €CIM COOTBETCTBYIOIIUN JJOKYMEHT HE ObLI
IPE/ICTaBIICH 3asIBUTEIEM 10 COOCTBEHHOW MHUIIMATHUBE;

3) OTCyTCTBHE CBEACHHMH O PETUCTpAllMd TPAXKJTAHWHA TI0 MECTY JKUTCIhCTBA
(mpeObIBaHNUsA) B PACMIOPSIKEHUN OPTaHOB MECTHOTO CaMOYTPaBIICHUSI.

2.8.3. llepeyeHp OCHOBAaHMM I OTKa3a B NPEAOCTABICHWN MYHHIMIAIBHON
YCIIyTHU SIBIISICTCS] UCUEPIIHIBAIOIIUM.

2.8.4. 3ampemaercss OTKa3blBaThb B INPEIOCTABICHUM MYHULMIIAJIBHOW YCIYTH B
cllydae, €CIM 3asBICHHE O TMPEAOCTAaBICHUA MYHUIIMIAIBHON YCIyTd TIOJaHO B
COOTBETCTBUHM C MH(pOpPMAIMEH O CpPOKax W MOPSAIKE MPEIOCTABICHUS MYHHUIUIAILHON
yCIIyTH, onyosMkoBaHHoW Ha EquHom nopraiie, PecryOnnkanckoM mopraie.

2.9. Tlopsinok, pa3Mep U OCHOBaHUS B3UMaHUs TOCYIAPCTBEHHON MOILIMHBI WA WHOU
IJ1aThl, B3UMAEMOM 32 MPEIOCTABICHUE MYHUIIUIIAIBHOW YCIYTH

MyHununanbpHas yciayra mpeIocTaBiseTcs Ha 0€3B03Me3THOM OCHOBE.

2.10. Ilepeuens yciayr, KOTOpPBIE SBISIOTCS HEOOXOIUMBIMH U 00S3aTETbHBIMH IS
NPEIOCTABIECHUS MyHUIIUTIIABHOM YCIIYTH, B TOM YUCJIE€ CBEACHHS O JJOKYMEHTE
(IoKyMeHTax), BbIJaBa€MOM (BbIIABAEMbIX) OpPraHU3aLUSIMH, YIACTBYIOIIMMU B

PEIOCTAaBIECHUN MYHUIIUTAIbHBIX YCIYT

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TPeOyeTcs.

2.11. Ilopsimok, pa3Mep ¥ OCHOBAHMS B3UMAHUS TUIATHI 32 TIPEIOCTABIECHUE YCIIYT,
KOTOPBIE SBIISIOTCS HEOOXOTUMBIMH M 00s13aTEIIbHBIMU TSI IPEI0CTABICHHUS
MYHUITUTIATFHOM YCITYTH, BKITIOYask HH(POpPMAIHIO 0 METOIUKE pacueTa pa3Mepa TaKou
TUTaThI

[IpenocraBnenre HEOOXOAUMBIX U 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHbIA CPOK OKUJIAHUS B OUEepeIU IIPU MoJade 3anpoca O MpeJoCTaBICHUN
MYHUIUNIATBHOM YCIIYTH, YCIYTH, IPEIOCTaBIsIEMON OpraHu3anuei, y4acTBYIOIIEH B
PEeI0CTaBICHUU MYHUIIMIAIBHON YCIIYTH, U MIPU TOJyYeHUH pe3yibTaTa
IPEIOCTaBICHUS TAKUX YCIYT

2.12.1. Bpemsi oxujaHusi Tpu Toaade 3asBICHUS HA TOJYYCHHE MYHHUITUTIATHLHOM
yCIIyTH - He Oonee 15 MuUHYT.
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2.12.2. Tlpu momyueHuUH pe3yiapTaTa MNPEJOCTABICHUS MYHHUIMIAIBHOW YCIyTH
MAaKCHMAJIBHBIM CPOK OKUJAHUS B OYE€pPEIN HE JOJKEH NPEBBIATh 15 MUHYT.

2.13. Cpok u NOpsAZIOK pErucTpalyy 3ampoca 3asBUTENS O MPEI0CTABICHUN
MYHUIIUTATBHON YCIYTH U YCIIYTH, PEOCTABISIEMOI OpraHu3auei, yuacTByIoe B
IPEIOCTaBICHUU MYHHUIIUTIAIBHON YCIIYTH, B TOM YHUCIIE B 3JIEKTPOHHOU (popme

2.13.1. Tlpu muunom oOparmienud B M®IL[ B jeHb mojgayn 3asBJICHHUS 3asSBUTEIIO
Bbiiaetcs pacnucka u3 AUC M®I] ¢ peructpalliOHHBIM HOMEPOM, MOATBEPKIAIOIINM,
YTO 3asBJICHUE OTIPABIIECHO, U JJATOU MOJauM 3asBJICHUS.

2.13.2. Tlpu HampaBieHUU 3asBICHUS TMOCpencTBOM, PecmyOnmkaHCKOro mopraia
3asBUTEIL B JICHh MOJIAYW 3asBJICHUS MOJy4YaeT B JUYHOM KaOuHeTe PecmyOmmkaHcKoro
mopTajla W IO JJICKTPOHHOW IMOYTE YBEIOMIICHHE, TOJTBEPKIAIOIIEE, UYTO 3asIBICHHE
OTMPABIICHO, B KOTOPOM YKa3bIBAIOTCS PETHCTPAIMOHHBIA HOMEp M Jara IoJauu
3asIBJICHUSI.

2.13.3. Ilpu nuuHom oOpamienun B Oprad B JeHb TMOJauyd  3asiBIICHUS
YIOJHOMOYCHHBIM JIO/DKHOCTHBIM JIniioM OpraHa 3asBUTENIO BBIIACTCS paclucKa W3
aBTOMATU3UPOBAHHON WH(OOPMAIMOHHOW CHUCTEMBI, MpEAHA3HAYCHHOW JIsi OKa3aHUs
rOCyJapCTBEHHBIX U MYHHUIIMITAIBHBIX YCIYT, C PETUCTPAIMOHHBIM HOMEPOM, JaTou
M0J1a4Y¥ 3asIBJICHUS U MIEPEYHEM TIPEJICTABIICHHBIX IOKYMEHTOB.

2.14. TpeGoBaHUsI K TOMEIIEHUSIM, B KOTOPBIX MIPEIOCTABISETCS MyHHUITUTIATbHAS
ycliyra, K 3ajy 0KHJIaHHs, MECTaM JIJisl 3aI0JTHEHUS 3alIPOCOB O TIPEIOCTaBICHUHU
MYHUITUTIATBHOW YCITYTH, HHPOPMAIIMOHHBIM CTEHAAM ¢ 00pa3iaMu UX 3al0JTHCHUS U
MePEYHEM JIOKYMEHTOB, HEOOXOIUMBIX JIJIS TIPEIOCTABICHUS KaXKI0W MYHUIIAITAIEHON
YCIIYTH, pa3MeNIeHUI0 U 0O(POPMIICHUIO BU3YAJIbHOM, TEKCTOBOU U MYJbTUMEAUNHOMN
nH(}OpMAITUH O TTOPSAAKE IPEIOCTABICHUS TAKOW YCIIYTH, B TOM YHCIIC K 00CCIICUCHHIO
JOCTYITHOCTH JIJISI MHBAJIUOB YKa3aHHBIX 00OBEKTOB B COOTBETCTBHH C (penepaibHbIM
3aKOHOAATEIHCTBOM U 3aKOHOAaTeIhCcTBOM PecmyOnuku TatapcTan o connaibHON 3aliuTe
WHBAJIUJIOB

2.14.1. TlpenocraBieHue MYHHUIMIAIBHOM YCIYTHd OCYIIECTBISIETCS B 3IaHUIX U
MIOMELLECHUSIX, 000pYIOBaHHBIX MTPOTUBOTIOKAPHOU CHUCTEMOU u CHUCTEMOM
MOKAPOTYILEHUS.

Mecta mnpuema 3asBUTENCH OOOPYIYIOTCS HEOOXOAMMOM  MeOenblo IS
odopmileHUs1 JOKYMEHTOB, HH()OPMALIMOHHBIMU CTEHIAMHU.

2.14.2. B COOTBETCTBMM C 3aKOHOJIATEIbCTBOM Poccuiickoit @enepanuu o
COLIMAJIBHOM 3alllUTEe WMHBAJIMAOB B LENSAX OECHpemnsTCTBEHHOTO JOCTyna K MEcCTy
PeI0CTaBICHUSI MyHUIIUNIATBHON YCIYTH 00€CeYMBaCTCA:

1) oOecrneunBaeTcss OCCHPENSITCTBEHHBIA  JOCTYNl  HMHBAIHIOB K  MECTY
OPEeIOCTaBICHUS MYHULMNAIBHON yciyrd (yIOOHBIH BXOA-BBIXOJ B TOMELIECHUS H
[EpPEMELIEHNE B UX MpEAeIax);

2) BHU3yalbHasi, TEKCTOBasE W MYJbTHMEIWiHAs WHPOpPMALUS O TOPSIKE
MPEIOCTABICHUS MYHMUIIUIAIBHOW YCIOyrd pa3Melaercs B YIOOHBIX Ui 3asBUTENEH
MECTax, B TOM YHUCJIE C YUYETOM OTPAHUYEHHBIX BO3MOXXHOCTEW HHBAIH/IOB;
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3) coOmpoBOXKIIEHHE WHBAIHIOB, WMEIOIIUX CTOWKHE pacCTPOHCTBAa (DYyHKIUH
3pEHHUS U CAMOCTOSITENIBHOTO MEPEABMKEHUS, M OKa3aHUE UM ITOMOIIIY;

4) BO3MOXXHOCTH CaMOCTOSITEIBHOTO TEPEIBMKCHUS TI0 TEPPUTOPHH, Ha
KOTOPOM  pACMOJIOKEHbl OOBEKThl COLUMUAIBHOM, WHXEHEPHOM W  TPaHCIOPTHOM
UHPPACTPYKTYpP, BXO/la B Takue OOBEKTHl M BBIXOJA M3 HMX, MOCATKU B TPAHCIIOPTHOE
CPEICTBO U BBICAJKHU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM Kpecia-KOJISICKH;

5) Hamnexamiee pa3MelieHHEe OOOPYAOBaHHMS W HOCUTENCH WH(OpMAIHH,
HEOOXOAUMBIX AJIsi oOecreueHus] OeCTIpensITCTBEHHOIO JTOCTyIla MHBAIMJIOB K YCIyram C
Y4€TOM OTPaHUYCHUIN UX KU3ZHEIEATEIbHOCTH;

6) myOnmpoBaHMe HEOOXOIUMOW JJIsi WHBAJIHMIOB 3BYKOBOW U 3PHTEILHON
uH(pOpMaInK, a TAK)Ke HAAMKUCEN, 3HAKOB U MHOM TEKCTOBOW U rpadudeckoi nHbopMaIuu
3HAKaMH, BBITIOJIHEHHBIMU PelbeHO-TOUEeUHbIM IpudToM bpaiins;

7) IOITyCK CypIOIepeBOIYNKA M TU(IIOCYPIOTIEPEBOIINKA;

8) nomyck coOaku-POBOJHUKA MPH HAJTUYUU JOKYMEHTA, TOJTBEPIKIAIOIICTO
ee creudagpHoe OOy4YeHHME U BbIJABAEMOro mno ¢GopMe W B MOPSAAKE, KOTOpPbIE
YCTAHOBJICHBI TPUKa30M MHUHHUCTEpCTBA TpyAa M COLUMAIBHOM 3amuThl Poccuiickoin
@enepauun ot 22.06.2015 Ne 386H «OO0 yrBepxkaeHun (GOPMBI JTOKYMEHTA,
HOJATBEPKIAIOUIETO CIIELMAIbHOE OOy4YeHHE COOaKU-NPOBOJHUKA, U TOpSAKa €ro
BBLIAYN.

2.14.3. TpeOoBaHus B 4acTh 00ECIEUECHUS JOCTYITHOCTH I HHBAJINIOB OOBEKTOB,
B KOTOPBIX OCYIIECTBIISIETCS IPEIOCTABICHUE MYHULUNAIBHOW YCIYI'M, W CpEICTB,
UCIIOJIB3YEMBIX IIPU IPEAOCTABICHUN MYHULHIIAJIBHON YCIIYI'M, KOTOpBIE YyKa3aHbl B
noanyHkrax | — 4 nmynkra 2.14.2. agMUHHCTPATHUBHOIO PEIrVIAMEHTA, MPUMEHSIOTCS K
00BEKTaM M CPeJCTBaM, BBEACHHBIM B IKCILIYaTALMIO WIM MNPOLIEAIINM MOAEPHU3ALUIO,
pekoHcTpyKIuto nociue 1 uroinsa 2016 roxa.

2.15. Tloka3zaTenu AOCTYIMHOCTH U KaueCTBAa MYHUIIUTIATHHON YCIYTH, B TOM YHCTIE
KOJIMYECTBO B3aUMOJICHCTBUH 3aBUTEINS C JOJKHOCTHBIMU JIUIIAMU TIPU MPEJOCTABICHUH
MYHUIUTNATBHON YCIYTH U UX MPOJIOJKAUTEILHOCTD, BO3MOKHOCTD MOJIYYEHUS
uH(pOpMAIUK O X0J1€ MPEAOCTABIECHUS MyHULIUTIAIBHOM YCIIYTH, B TOM YHUCIIE C
UCIOJIb30BaHUEM UH(POPMAITMOHHO-KOMMYHHUKALMOHHBIX TEXHOJIOTHI, BO3MOXHOCTh
100 HEBO3MOXKHOCTD MOJIyUYEHUSI MyHHUIIUIIAJIbHON YCIYTH B MHOTO(YHKIIMOHAIBHOM
LEHTPE MPEJOCTABIECHHS IT'OCYIapCTBEHHBIX U MyHULIMIIAJIBHBIX YCIYT (B TOM YHCIIE B
MOJIHOM 00beME), B JIIOOOM TEPPUTOPUATHLHOM MOIpa3AeIeHUH OpraHa UCTIOIHUTEIBHO
pacnopsiANTEIHLHOrO OpraHa MECTHOTO CaMOYTIPaBJICHHUSI, II0 BBIOOPY 3asiBUTEIIS
(3KCTEPPUTOPHUATIBHBII NPHUHIIMIT), TOCPEICTBOM 3aIpOca O MPEAOCTABIEHUN HECKOJIBKHUX
roCyJAapCTBEHHBIX U (MJIM) MYHUIIMIAIBHBIX YCIYT B MHOTO(DYHKIIMOHAIbHBIX LIEHTPaX
MPEIOCTABIECHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT, IPETyCMOTPEHHOTO
cratbelt 15.1 @enepanbHoro 3akoHa Ne210-D3 (koMIIeKCHBIN 3ampoc)

2.15.1. TlokazarenssMu JOCTYIMHOCTH TPEAOCTABICHUS MYHUIMIAIBLHON YCIyTH
SBJISIFOTCSL:

PacCIOJIOKEHHOCTh MOMEIIEHUS, B KOTOPOM BEJIETCS MPUEM, BblJauya JJOKYMEHTOB B
30HE JIOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;
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HAJIMYUE HEOOXOAMMOIO KOJMYECTBA CIICLMAIUCTOB, a TaKKe IOMEIIECHUH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM JTOKYMEHTOB OT 3asiBUTEJIEH;

HAJIMYUE UCYEpIbIBalONIed HHPOpMAIMK O crnocobax, TOpsSAKe U CpOKax
MPEIOCTABICHUSI MYHUIMNAIBHON yCIyrd Ha WH(GOPMAIMOHHBIX CTeHAax, EguHOM
noptaie, Pecnybnukanckom noprase, opuuanbHOM caiiTe MyHULIMITAIIBHOTO palioHa;

OKa3aHuE MOMOILY MHBAIWJIAM B MPEOIOJIEHUN 0AphEepOB, MEIIAIOIIUX MTOJIYYEHUIO
UMU yCIIyT HapaBHE C APYTMMHU JIMIIAMH.

2.15.2. TIlokazarensiMu KayecTBa MPEAOCTABICHUS MYHULHUIIAIBHON  YCIIYTH
SABJISTFOTCSL:

1) coGroieHrEe CPOKOB MPHEMa H PACCMOTPEHHUS JIOKYMEHTOB;

2) coOuroIeHre CpOoKa MOTYUICHHUS pe3ysibTaTa MyHHUIIHIIATbHON YCITyTH;

3) orcyTcTBHE OOOCHOBAaHHBIX KOO HA HApYIICHUS aJMUHUCTPATHBHOTO
perjiaMeHTa, coBeplleHHbIe paboTHUKaMu OpraHa;

4) KONMMYECTBO B3aMMOJCUCTBUH 3asiBUTENS C JOJDKHOCTHBIMH JHIaMu (0e3 ydera
KOHCYJIbTALN):

B3aUMOJICCTBUE 3asBUTENsT C paboTHukamu Oprana wim MOL[ npu
MPEAOCTABICHUN MYHULIMIIAIBHOM YCIYTH OCYIIECTBISIETCA OJUH pa3 P IPeICTaBICHUN
3asIBJICHUSI CO BCEMU HEOOXOUMBIMU JJOKYMEHTAMU;

OJMH pa3 B cllyyae HEOOXOAMMOCTH IOJY4YEHHs pe3yJbTaTa IPEeIOCTaBICHUS
MyHULMNAgbHOW ycnyru B Oprane wim MOL B dopme sk3emIuisipa 3JIEKTPOHHOTO
JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[IpOIOJKATENBHOCT OJHOTO B3aUMOJEWCTBUS 3adABUTENS C JIOJDKHOCTHBIMU
JMLAMU [IPU MPEJOCTABICHUY MYHULIUITAIIBHON YCIYyTH HE MPEBBIIAET 15 MUHYT.

3asgBUTENh BOPABE OLEHUTH KAYECTBO MPEAOCTABICHUS MYHUIMIAIBHOW YCIYTHU C
MOMOIIBI0  YCTPONCTB TMOJBMXKHOM paauoTeneOHHOM CBSI3M, C MCIOJb30BAHUEM
PecnyOnnkaHckoro nopraina, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Mudopmarnus o xo/1e NpeA0CTaBICHN MyHUILIMIIATIBHON YCIIYTH MOKET OBIThH
MoJlyyeHa 3asBHUTENIeM B JIMYHOM KaOuHere Ha EnmHoM mnoprane, PecnyOnukanckom
nopraine, B Oprane, M®II.

2.15.4. [lpenocTaBieHre MyHUIIUIIAIIBHOW YCIIYTH OCYIIECTBIsieTCs B 1t000M MOI]
0 BBIOOpY 3asBUTENSI HE3aBHUCHMO OT MECTa €ro *KHUTEJIbCTBA WM MecTa (PaKTUYECKOTro
npoxuBaHus  (mpeObiBaHus) Ha  Tepputopun  Pecny6Gmuku — Tarapctan 1o
AKCTEPPUTOPUATBHOMY ITPUHLMUITY.

MyHunanbpHas yciayra B COCTaBe KOMIIEKCHOTO 3apoca HE TPENOCTaBIISETCS.

2.16. Unpie TpeOOBaHMs, B TOM YHCIIC YUUTHIBAIOIINE OCOOCHHOCTH MPETIOCTABICHUS
MYHHITUTIATBHON YCIIYTH 110 SKCTEPPUTOPHATBHOMY MIPUHITUITY (B Cydae, €CIu
MYHHITUTIATBHAS YCIyTa MPEI0CTaBIISICTCS IO YKCTEPPUTOPHATTEHOMY IMPUHIIHAITY)
0COOEHHOCTH MPEAOCTABIICHUS MYHULIUIIAILHON YCIYTH B AJIEKTPOHHOM (hopme

2.16.1. Ilpu npenocTaBieHUHM MYHUIMOAIBHON YCIyrd B 3JEKTPOHHOU dopme
3asBUTEJb BIIPABE:

1) momy4nth HHMOPMAIHIO O MOPSAKE M CPOKAX MPEJOCTABICHUS MYHUITUITATILHON
yCIIyTH, pa3MmelieHnyto Ha Equnom noprane, PecriyOnnkanckom nopraie;
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2) mojaTh 3asABJICHHE O TPEAOCTABICHHM MYHHIIMIIAILHON YCIYyIH € HHBIC
JTIOKYMEHTBI, HEOOXOJAUMBIE [IJIsl NPEIOCTABICHUS MYHUIIUIIAILHON YCIIYyT'H, B TOM UYHCIIC
JOKYMEHTBI ¥ WH(OpMAIHIo, 3JIEKTPOHHBIE 00pas3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM C MyHKTOM 7.2 yactu | crarbu 16 @enepanpHoro 3akona Ne 210-@3, ¢
UCI0JIb30BaHuEM PecriyOiinkaHCKOro noprana;

3) MOJIyduTh CBEACHUS O XOJC BBINOJHCHUS 3asBJICHUH O TPEJOCTaBICHUH
MYHUITUTIATBHON YCIIYTH, MOJAHHBIX B 3JIEKTPOHHOM (hopMme;

4) OCYIICCTBUTH OLICHKY KauecTBa MPEIOCTABICHUS MYHUITUIIAILHON YCITYTH;

5) moyiyuyuTh pe3ydbTaT TMPEAOCTABICHUS MYHUIUNAIBLHOW YCIyrd B (opme
AIEKTPOHHOIO TOKYMEHTA;

6) monath xkayoOy Ha pernieHue u AckicTBue (Oe3mericTBue) OpraHa, a TaKkKe €ro
JOJDKHOCTHBIX  JIMI[, MYHUIIMOAIBHBIX CIyXallluX MOCPEJACTBOM PecrnyOnnmKkaHCcKoro
noprana, noptana (denepaabHOM TOCYAapCTBEHHOW WH(OPMAIIMOHHOM CHUCTEMBI,
obecrnieunBaroNieil mpouecc aocyaeObHoro (BHecyneOHOro) oOKaloBaHUS pEIICHUN U
nerucTBuil  (0e3MeiCTBUSI), COBEPUIEHHBIX MNPU MPENOCTAaBIECHUU TOCYJAapCTBEHHBIX U
MYHULIMOAIBHBIX ~ YCIYT  OpraHamu, NPEAOCTABJISIONIMMU  TOCYJapCTBEHHBIE U
MyHULIMOATbHBIE  YCIYTHM, WX JOKHOCTHBIMU  JIMLIAMH, TOCYJApCTBEHHBIMH U
MYHULHATTAIBHBIMU CITYKAIAMH.

2.16.2. ®opMHUpOBAHHME 3ASBICHUA OCYLIECTBIISIETCS IOCPEIACTBOM 3aIOJHEHUS
AIIEKTPOHHOM (opMbI 3asiBlieHUss Ha PecnyOnmkanckoMm mnopraie 6e3 HEoO0XOIUMOCTH
JIOTIOJTHUTEJILHOM T0/1auu 3asiBJICHUS B KaKOW-TNO0 UHOM (opme.

2.16.3. Ilpu GpopmupoBaHUU 3a4BICHUS 00ECIICYNBACTCS:

1) BO3MOXKHOCTh KOIHUPOBAHUS M COXPAHCHHS 3asBIICHHS W HHBIX JOKYMEHTOB,
HEOOXOIUMBIX ISl IPEIOCTABICHUS YCIYTH;

2) BO3MOXKHOCTH 3arlOJHCHHS HECKOJbKUMHU 3asSBUTCIIIMU OJHON 3JICKTPOHHOM
(dopMbl 3asBIEHUS MpU OOpaAlIEHUMH 3a YCIyraMu, MpEeArNoJiaraloluMMU HalpaBieHUE
COBMECTHOTO 3asIBJICHUS HECKOJIBKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTH IME€YaTH Ha OyMa)KHOM HOCHTEJIEC KOIMU DJICKTPOHHOH (OPMBI
3asIBJICHUS,

4) coxpaHEHHE paHEee BBEJCHHBIX B JJICKTPOHHYIO (DOpPMY 3asBJICHHS 3HAYCHHUH B
0001 MOMEHT T10 >KEJIaHUIO TOJIb30BaTelisd, B TOM YHUCJIE MPU BO3SHHUKHOBEHUU OLIMOOK
BBOJIa ¥ BO3BpATE JIJIs MIOBTOPHOTO BBOJIa 3HAUCHUN B SJIEKTPOHHYIO (JOPMY 3asIBIICHHS,

5) 3amonHeHHUe MmoJiell AIEKTPOHHON (HOPMBI 3asBJICHHUS [0 Havaja BBOJA CBEICHUI
3asBUTEJIEM C UCIIOJb30BaHUEM CBeJieHUM, pasmelnleHHbix B ECHA, u cBeacHui,
omyOnMKOBaHHBIX Ha PecmyOnmkaHckoMm TmopTaiie, B YacTH, Kacarolleics CBEICHU,
OTCYTCTBYIOIIUX B €IMHON CUCTEME UACHTU(UKAIINY U ayTeHTU(UKAITNY;

6) BO3MOXHOCTH BEpPHYTHCS Ha JIIOOOW W3 JTAlOB 3alOJIHCHUS SJICKTPOHHOM
(dopmbl 3asBieHMs 0€3 MOTEPU paHee BBEACHHON HH(opMauy;

7) BO3MOXKHOCTbH JJOCTYIIa 3asBUTEIIS K paHee MOJaHHBIM UM 3asBICHUSIM B TCUCHUE
HE MEHEee OJTHOTO T'0JIa, a TAKXKE€ YaCTUYHO C(OOPMUPOBAHHBIM 3aSIBJICHUSIM - B TCUCHHUE HE
MeHee 3 MECALIEB.

2.16.4. 3anuch 3asButeneil Ha npueM B M®II (manee - 3amuch) OCYIIECTBIAECTCS
nocpencTBoM PecryOnmkanckoro moprana, Tenedona KoHTakT-rieHTpa MOI.
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3asBUTENO0 TPEJOCTABISETCS BO3MOXKHOCTH 3alHMCH Ha JI0ObIe CBOOOJHBIC IS
npueMa JaTy W BpeMsi B IpejesiaX YCTAaHOBIECHHOTO B MHOTO(YHKIMOHAIBHOM IIEHTPE
rpaduka npuema.

3anuch Ha ONPENECICHHYIO JaTy 3aKaHYMBAETCSA 3a CYTKH 1O HACTYIUIEHHS 3TOU
JaThl.

Jlisa ocyliecTBIEHUs] MPEABApUTEIbHON 3alMCcH MOocpeacTBoM PecryOamkaHCKoOro
HopTajia 3asBUTEN0 HEOOXOJUMO YKa3aTh 3alpalivBacMble CUCTEMOM JaHHBIE, B TOM
qHUCIIe:

bamMuHio, UMsl, 0TYECTBO (IIPU HATTUYHUH);

HOMep TeneoHa;

aJipec NEKTPOHHOM NOYTHI (110 JKEJAHUIO);

XKeJTaeMylo 1aTy ¥ Bpems Iprema.

B cnydyae HECOOTBETCTBUSI CBEIEHUN, KOTOpbIE COOOIIMI 3asBUTENb IPHU
MpEABAPUTEIILHON 3alUCH, JOKYMEHTaM, IPEACTABICHHBIM 3asABUTEIIEM NpPHU JUYHOM
npueMe, NpeBapuTeNIbHAas 3alUCh AaHHYJIHPYETCS.

[Ipn ocyliecTBICHUH TPEABAPUTENBHON 3alMKMCH  3asBUTENIO0 00ECIEeUnBaETCs
BO3MOKHOCTh pacrnedaTraTh TaJOH-NIOATBEpKIeHUE. B ciiydae, ecnu 3asBUTENb COOOLIUT
aZipec 3JIEKTPOHHOH MOYTHI, Ha YKa3aHHBIM aJpec TakKe HarpaBisieTcs HHpopmauus o
NOATBEPKIACHUU NPEIBAPUTEIBHON 3aIIMCH C YKa3aHUEM JaThl, BDEMEHH U MECTa IIpUeMa.

[Ipu ocyuiecTBICHUH MNpPEABAPUTEIBHON 3alKMCH 3asiBUTENb B 00s3aTEIBHOM
nopsiake MHGOPMUPYETCS O TOM, YTO IpPEABAapUTENbHAS 3allCh AaHHYJIMPYETCA B Ciydae
€ro HESBKM I10 HCTEUEHNHU |5 MUHYT C HA3HaYE€HHOT'O BPEMEHU MpHUEMA.

3asiBUTENb B J1I000€ BpEeMsI BIIPaBE OTKA3aThCs OT PEIBAPUTEIBLHON 3aMHCH.

3anpemaercs TpeOOBaTh OT 3asIBUTENS] COBEPIICHHS HWHBIX JEUCTBHUM, Kpome
MPOXOXKJICHUS UIACHTU(UKALMK U ayTEeHTU(PUKALUU B COOTBETCTBHM C HOPMATHBHBIMU
nmpaBoBbIMM akTaMHu Poccuiickoit ®denepanuu, ykKazaHWs LEJIH IIPUEMA, a TAKKeE
MPEIOCTABIICHUSI CBEICHUI, HEOOXOAMMBIX MJII pacyeTa AJUTEIbHOCTH BPEMEHHOIO
MHTEpBaja, KOTOPbIM HEOOXOAMMO 3a0pOHUPOBATH JIJISl IPHEMA.

3. CocTas, noc/ie10BaTeJIbHOCTh U CPOKH BbINOJHEHHUS A IMUHUCTPATHBHBIX
npoueayp, Tpe00BaHUA K MOPSAKY UX BbINIOJHEHHUS, B TOM YHCJIe 0COOCHHOCTH
BbINOJIHEHHUS aIMUHUCTPATHBHBIX MPOLEAYP B JJIEKTPOHHOI GopMme, a TakKe

0CO0EHHOCTH BBHINOJIHEHUS] AAMUHUCTPATHUBHBIX MPOLEAYP B
MHOTO(YHKIMOHAIbHBIX HEHTPaX

3.1. Onucanue nocieaoBaTeIbHOCTH JCHCTBHM NP MPEAOCTaBICHUN
MYHHULUITAJIIBHON yCIIyTH

3.1.1. IlpenocrapieHue MYHUIIUMAIBHOM YCIYyTH BKJIOYAET B CeOS CIEAYIOIIUE
aIMUHUCTPATUBHBIE TIPOIICAYPHI:

1) KOHCYJIbTUPOBAHHE 3aIBUTEIIS;

2) IpUHATHE ¥  PACCMOTPEHHE KOMIUICKTa JOKYMEHTOB, IPEICTaBJICHHBIX
3asiIBUTEJIEM,

3) HampaBlicHUE MEKBEJOMCTBCHHBIX 3allpOCOB B OPraHbI, YydYacTBYIOIIWE B
MPEOCTAaBICHUN MYHUIUIIAILHON YCITYTH;
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4) MOArOTOBKA pe3yiibTaTa MyHHUIIMIIATBHON YCIYTH,
5) BeIaua (HanpaBICHHE) 3asIBUTEIIO Pe3yJIbTaTa MyHUIIUTIAIBHOW yCIYTH;
6) ucIpaBJICHUE TEXHUUECKHUX ONIHOOK.

3.2. OkazaHue KOHCYIbTAIlUM 3asBUTEIIO

3.2.1. OcHOoBaHMEM Hayaja BBHIMOJIHEHUS aAMUHUCTPATUBHOU MPOILEAYPHI SBIISAECTCS
oOparieHue 3asgBUTEIS 10 BOIPOCAM, CBSI3AHHBIM C MPEJOCTABICHUEM MYHHUIIMIAIbHOU
YCIIYTH.

JIOIDKHOCTHBIM ~ JTUIIOM  (pa0OTHMKOM),  OTBETCTBEHHBIM 33  BBINOJHEHUE
aAMUHUCTPATUBHOM MPOLEAYPBI, SBIIACTCA:

npu obpaiiennu 3asBurens B MOL] — paborark MOI];

npu obpamenuu 3asButens B Opran — McnonauTtenbHblid KoMuTeT KiisiHueeBCKOTo
cenbCcKoro mnoceneHuss KaMcko-YCTBHHCKOTO MYHULMIAIBHOTO paiioHa PecnyOnuku
Tatapcran (ganee - JOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 33 KOHCYJIbTUPOBAHUE).

3.2.2. 3asgBUTENL BIpaBe OOPATHTHCS 3a KOHCYJIbTAIMEH O TOPSJIKE M CpOKax
MPEA0CTaBIECHUS MyHUIIMNANBHOU yciayru B M®IL nuyHo U 1o tenedoHy U 3JIeKTPOHHOU
ouTe.

PabotHuk M®I] KoHCYNbTHpYET 3asBUTENA, B TOM 4YHCIE 1O COCTaBy, (opme
IPENCTAaBIIEMON JOKYMEHTAMU W APYTMM BOIPOCaM ISl NOJYYEHHS] MYHHMIMIAIbHON
YCIIyTH.

3asBUTENIb MOXET MOJYyYuTh HH(OpPMALMIO O TOpSAAKE MPEeAOCTaBICHUS
MYHHUITUTIATBHON yeyTH Ha odunmanbHoM caiite MOIL] http://mfcl6.tatarstan.ru.

AJMUHHUCTPAaTUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSIIMM  ITYHKTOM,
BBITIOJIHAIOTCS B IEHb OOpallleHHs] 3asIBUTEIIS.

Pe3ynpTaTaMyu  BBINOJHEHUS  QJAMMHHCTPATHUBHBIX  MPOLEAYp  SBISIOTCS:
KOHCYJIBTAIIMS 1O COCTaBy, (pOpMe MPEACTABIIEMON JOKYMEHTALIMU U APYTHUM BOIIPOCAM,
HEO0OXOAMMBIM JJIs1 TOJTYYEHUSI MYHULIUITATbHON YCIYTH.

3.2.3. 3asButens BnpaBe o0patuthes B Opran no TenedoHy U 3JIEKTPOHHOM MOYTeE,
a TaKkKe MOJy4YUTh KOHCyJbTaluio Ha PecnyOmukanckom moprane, caiite Oprana o
NOPSAJIKE U CPOKAxX NMPEJOCTABICHUS] MyHULMITAIBHOW YCIIYyTH, B TOM YHCJIE MO COCTaBy,
dopMe TmpeacTaBiIseMOM JOKYMEHTAllMM U JpyrMM BoOMpocaMm JUid  MOJy4YeHHs
MYHULMIIATBHOU YCIIYTH.

JIOMKHOCTHOE ~ JIMIIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBaHHWE HWHPOPMUPYET
3asBUTESI B COOTBETCTBHM C TpeOOBaHWSAMU TMyHKTa 1.3.4 aaMHUHUCTPATUBHOTO
peryiaMeHra.

AJMUHUCTPATUBHbBIE MPOUEAYPhl, YCTAHABIMBAEMbIE HACTOSIIUM  ITYHKTOM,
BBITIOJIHAIOTCS B TEUEHHE TPEX pabouuX AHEH co AHS MOCTYIUICHUS OOpallleHHs.

PesynpTaTaMyu = BBINOJHEHUS ~ AJIMUHHUCTPATUBHBIX  MPOLEAYp  SIBIISIOTCS:
KOHCYJIbTALIUM TIO COCTaBy, (OpMe MPEACTABISIEMON JOKYMEHTALIMU U IPYTUM BOIIPOCAM,
HEOOXOIUMBIM ISl TOTYYEHUSI MyHULIMTIATBHOM YCITYTH.

3.3. IlpuHsTHE U PACCMOTPEHHE KOMILUIEKTA IOKYMEHTOB,
MPEJICTAaBICHHBIX 3asiBUTEIIEM
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3.3.1. IIpueM AOKYMEHTOB Il NPEIOCTABICHUS MYHULMUIAIBHOW YCIYrd 4Yepes
MOI] nnm ynanenHoe padouyee mecto MOLI.

3.3.1.1. 3asBurens (IpencTaBUTENb 3asiBUTENS) oOpamaercs B ML ¢ 3ampocoMm o
MPEAOCTABICHUN MYHHUIIMIAIBHONW YCIYTH U MPEACTABISET TOKYMEHTHI B COOTBETCTBUU C
MYHKTOM 2.5 aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. PabotHux M®II, Benymuii npruem 3asBICHUN:

OTIpEEISIET MPEAMET OOpaIICHHUS;

YAOCTOBEPSIET JIMYHOCTD 3aBUTEIS;

MIPOBOAUT MPOBEPKY MOJIHOMOYMH JHUIA, TOJAIOIIETO TOKYMEHTBHIL;

MPOBOJUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAHUSIM, YKa3aHHBIM B
IYHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA,;

3aMOJHSET JIEKTPOHHYIO (hopmy 3asiBieHuss B AUC MODII;

IPU MPEAOCTABIECHUN TOKYMEHTOB, YKAa3aHHBIX B MYHKTE 2.5 aJMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYIIECTBIISIET CKaHUPOBAHHUE MPEACTABICHHBIX
JOKYMEHTOB;

pacrieuatsiBaet 3asaBieHue u3 AUC MOLJ;

NepeacT 3asIBUTEIIO HA TPOBEPKY U MOANKMCAHUE;

MOCJIe MOJNKUCAHUs CKaHUPYET nojnucanHoe 3asaBieHue B AIC MOI];

3arpyxaet B AUC MOI] nokyMeHTbI, Ipe/ICTaBIEHHbIE B DJIEKTPOHHOU (hopMe WiH
AJIEKTPOHHBIE 00Pa3bl OTCKAHUPOBAHHBIX IOKYMEHTOB, (POPMUPYET SJIEKTPOHHOE JIETI0;

BO3BpaIaeT NOMMCAHHOE 3asBJICHUE U OPUTHMHANBI OyMa)KHBIX JOKYMEHTOB;

BBIJAET 3aBUTEIIIO0 PACIIMCKY B IIPUEME JOKYMEHTOB.

AJMUHHCTPAaTUBHBIE MPOLEAYPhl, YCTAHABIMBAEMBIC HACTOSIIMM  ITYHKTOM,
BBITIOJIHAIOTCS B IEHb OOpallleHHs] 3asIBUTEIIS.

Pe3ynpTaTaMy BBIMOTHEHUS aIMUHUCTPATUBHBIX MPOLEAYpP SBIAIOTCS: TOTOBOE K
OTIPABKE 3asBJICHUE U MMAKET TOKYMEHTOB.

3.3.1.3. Pabotnuk M®I] HanpaBnseT nakeT JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS B
Opran B 21eKTpoHHOM (popMe (B COCTaBe MAKETOB AJECKTPOHHBIX JEJ) B TEYCHUE OJHOTO
pabouero qHs co IHs 0OpalIeHus 3asiBUTENS B CTPYKTypHOE nojapasaenenue MOL.

Pe3ynpTaTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX POLEAYP SIBISIOTCA: 3asBJICHUE U
HNakeT JOKYMEHTOB (3JIEKTPOHHOE JI€JI0), HallpaBiieHHble B OpraH, MocpeacTBOM CUCTEMbI
AJIEKTPOHHOI'O B3aUMOJICHCTBHS.

3.3.2. Ilpuem HOOKYMEHTOB [UIsl MNPENOCTABICHHS MYHHULMIIAIBHON YCIyTH B
ANEKTPOHHOM (hopme uepe3 PecryOnmkanckuii mopTai.

3.3.2.1. 3asgButens I MOJA4YM 3asABICHUS B DJIEKTPOHHON (pOpME BBHITIOIHSET
CIEAYIOLINE NEUCTBUS:

BBITIOJIHSAET aBTOPU3ALIUIO;

OTKpBIBAET (DOPMY IJIEKTPOHHOTO 3asIBJICHUS;

3anojHseT  (OopMy  AJEKTPOHHOIO  3asBIEHUS, BKIIOYAIONIYIO  CBEACHMUS,
HE0OX0IUMBbIE U 00s3aTeNbHbIC ISl MPEJOCTABICHUS MyHUIIMTIAIBHON YCIIYTH;

NPUKPEIUISIET JAOKYMEHTHl B JJIEKTPOHHOM (opMe WM S3IEKTPOHHBIE OO0pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJIeHUsI (MPU HEOOXOIUMOCTH);

NOJTBEPXKIaeT (aKT O3HAKOMIIEHHSI M COTJIaCHS C YCIOBUSIMH M TOPSIAKOM
MPEIOCTABICHUSI MYHHUIMNAIBHON YCIYyrd B D3JEKTPOHHON (¢opMe (yCTaHaBIMBAET
COOTBETCTBYIOILYIO OTMETKY O COTJIaCHH B (POpPME 3JIEKTPOHHOTO 3asIBICHHUS );
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MOJTBEPXKIAET  JIOCTOBEPHOCTh  COOOIIEHHBIX  CBeACHMHA  (yCTaHABIMBACT
COOTBETCTBYIOIIYIO OTMETKY B (hOpMe AIIEKTPOHHOTO 3asBIICHUS);

OTIIPABJISIET 3aNIOJHEHHOE 3JIEKTPOHHOE 3asBlieHHE (HAXKMMAET COOTBETCTBYIOLIYIO
KHOIIKY B (popMe 3JIEKTPOHHOTO 3asIBJICHUS);

AJIEKTPOHHOE 3asBJICHHE MOJIUCHIBAETCS B COOTBETCTBUU C TPEOOBAHUAMH MYHKTA
2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTA,

MOJIy4aeT YBeOMJICHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asBJICHHUS.

dopMmaTHO-JIorHYecKasi nMpoBepka CHOPMUPOBAHHOTO 3aSIBICHHS OCYIIECTBIISECTCS
MOCJIe 3allOJTHEHMS 3asIBUTENIEM Ka)XJ0ro U3 MOJIeH ANeKTpOHHOU QopMbl 3asBieHus. [Ipu
BBISIBICHUY HEKOPPEKTHO 3aII0JTHEHHOTO MOJISl 3JIEKTPOHHON (DOPMBI 3asIBICHUS 3asIBUTEIND
YBEAOMJISIETCS O XapaKTepe BBISIBICHHON OIMIMOKHU U MOPSIIKE €€ YCTPaHEHUsI TOCPEACTBOM
MH(GOPMAIIMOHHOTO COOOIIEHHUST HEMOCPEACTBEHHO B 3JIEKTPOHHOM (popme 3asBICHHUS.

AIMUHHUCTPATUBHBIE TPOIEAYPHl, YCTAHABIMBACMBIC HACTOSIIMM ITYHKTOM,
BBITIOJHSIOTCS B JICHb OOpaIIeHUs 3asiBUTEIIS.

PesynpTaTaMyu  BBIMOJHEHUS  aJIMHUHHUCTPATUBHBIX  TPOIEAYp  SBISIOTCS:
AIIEKTPOHHOE [IeNI0, HampaBieHHoe B OpraH MOCPEICTBOM CHCTEMBI AJIEKTPOHHOTO
B3aMMOJCHCTBUA.

3.3.3. PaccMmoTpenmne KoMIUIeKTa JOKyMeHTOB OpraHoM.

3.3.3.1. OcHoBaHueM Hayaja BBINOJIHEHUS AJMUHUCTPATUBHON MPOIEAYPHI
ABJISIETCSl  MOCTYIUIGHUE 3asiBICHHS] U UWHBIX JOKYMEHTOB, HEOOXOIUMBIX  JUIs
MPEIOCTaBICHUS MyHUITUIATBHON YCIIYTH.

JIOIKHOCTHBIM ~ JTUIIOM  (paOOTHMKOM),  OTBETCTBEHHBIM 33  BBINIOJTHEHHE
aIMUHUCTPATUBHOW Mpouenypsl spisierca McnonHurensHbii komuteT KisiHUeEBCKOTO
cenbckoro mnoceneHuss KaMcko-YCTBHUHCKOTO MYHULMIIAIBHOTO paiioHa PecnyOnuku
Tarapcran (nanee - TOMKHOCTHOE JTUI0, OTBETCTBEHHOE 32 MPUEM JTOKYMEHTOB):

3.3.3.2. JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, B CIydae
oOpareHus 3aaBUTENS C 3asBiIeHreM B OpraH:

OTpenensieT MpeaAMeT 0OpallIeHus;

yCTaHABIMBAET JIMYHOCTD 3asIBUTEIIS;

IPOBONT MPOBEPKY MOTHOMOYMH JINIIA, TIOJAIOIIETO TOKYMEHTHI;

MPOBOJUT TMPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAHHSIM, YKa3aHHBIM B
MyHKTe 2.5 aIMUHUCTPATUBHOTO PErIaMEeHTa, IPOBEPKY COOTBETCTBUS MPEICTABICHHBIX
JOKyMEHTOB ~ yCTAaHOBJICHHBIM TpeOOBaHUSM  (HajJexamiee OQOpMIICHUE  KOIIHMA
JIOKyMEHTOB, OTCYTCTBHE B JOKYMEHTAaX IMOAYUCTOK, MPHUIHUCOK, 3aYEPKHYTHIX CIIOB U
WHBIX HE OTOBOPEHHBIX UCTIPABJICHHN );

3aMOJHSET  DJCKTPOHHYIO  (OpMy  3asdBJICHHsT B  aBTOMATHU3UPOBAHHOM
MHPOPMAIMOHHON CHCTeMe, NpeIHAa3HAYCHHOW I OKa3aHWsA TOCYJapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT;

NP TPEJOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.5 aJIMUHUCTPATHBHOTO
pernamMeHTa Ha OyMa)KHOM HOCHUTEJE, OCYIIECTBISET CKaHHPOBAHHME NPEICTABICHHBIX
JTOKYMEHTOB;

pacrneyaTbIBaeT 3asBJICHUE;

nepesaeT 3asBUTENIO Ha IPOBEPKY U MOANHCAHUE;

1ocJie MOAMUCAHNS CKAaHUPYET MOAMMCAHHOE 3asIBICHUE;
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3arpyaer B aBTOMAaTU3UPOBAHHYIO MH(OPMALIMOHHYIO CUCTEMY,
MpEAHA3HAYEHHYI0 JJI1 OKa3aHWsd T[OCYJAapCTBEHHBIX M MYHHULIMIAIBHBIX  YCIYT
JOKYMEHTBI, TPEACTAaBICHHBIE B JJICKTPOHHOW QopMe WM JIEKTPOHHBIE O0Opa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (POPMUPYET SJIEKTPOHHOE JEII0;

BO3BpAIllaeT IMOJINUCAHHOE 3asBJICHHE W OPUTMHAIBl OyMa)KHbIX JOKYMEHTOB
3asIBUTEIIIO;

BBIJIAET 3asBUTEIIO PACIIUCKY B IIPUEME JOKYMEHTOB.

B cnyuyae HaiMuus OCHOBaHUM AJi OTKa3a B MPUEME JOKYMEHTOB JIOJKHOCTHOE
JUIO0, OTBETCTBEHHOE 3a IMPUEM JIOKYMEHTOB, YBEIOMJIET 3asBUTENSI O HAIMYUU
OPEnATCTBUN JJI IpUeMa 3asBJICHUS M BO3BpAIlaeT €My JOKYMEHTHI ¢ OOBSICHEHHEM
coJiep KaHUs BBISIBJIEHHBIX OCHOBAHM JIJIsl OTKa3a B PUEME JOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, IIOCJTE
MOCTYIJIEHUSI JOKYMEHTOB Ha PACCMOTPEHHUE

IPUCBAaUBAET 3asIBJICHUI0 HOMEpP B COOTBETCTBHM C HOMEHKJIATYpOMl JIe U CTaTycC
«IIpoBepka TOKyMEHTOBY;

U3y4aeT NOCTYIMBILKE 3JEKTPOHHBIE JI€]a, B TOM YHCIIE MPUIIOKEHHBIE 3asIBUTEIEM
JOKYMEHTBI B 3JIEKTPOHHOU (DOpPME U 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IPOBEPSIET KOMILJIEKTHOCTh, YUTAEMOCTb 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB;

IpOBEPSIET COOJNIIOIEHHUE YCIOBUM JEUCTBUTEIBHOCTU 3JIEKTPOHHOM MOJIKUCH,
nocpeacTBoM oOpamieHus Kk EauHomy mnopramy (B ciydae, €cCiIM  3asBUTEJIEM
IIPEICTABIICHBI AJIEKTPOHHBIE TOKYMEHTHI, HOJIMCAHHBIE YCUWJICHHOU
KBUTU(PHUITUPOBAHHON AJIEKTPOHHOMN TOJIMUCHIO).

[Tpu HanmMuMM OCHOBaHUH, MPETYCMOTPEHHBIX MYHKTOM 2.7.1 aAMUHUCTPATUBHOTO
periiaMeHTa, MOATrOTaBIMBAET IPOEKT pEIIeHUs 00 OTKa3e B MpUEME JIOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABICHNS MYHULIUIIAIBbHON YCIYTH.

B cnywae, eciu B pe3yibTare MNPOBEPKH YCUJIIEHHOW KBaau(UUHUPOBAHHOM
AJIEKTPOHHOM MOJIUCH BBISBICHO HECOOIOICHUE YCIOBUN €€ JEHCTBUTEIbHOCTH, TPOEKT
penieHus: 00 0TKa3e JOJDKEH collepKaTh MyHKTHI cTathk 11 denepanbHoro 3akoHa Ne 63-
@3, KOTOpBIE OCITYKUIIM OCHOBAHUEM IS €TO TPUHATHS.

[IpoekT pemenuss 00 OTKaze B TMpPUEME JTOKYMEHTOB, HEOOXOAMUMBIX JUJIst
peIOCTaBICHUS] MYHUIIUIIAJIbHON YCIIYTH, C YKa3aHWEM MPUYMH OTKa3a (B cilydae, eciu
OCHOBaHUSl AJi1 OTKa3za B MpHEME JOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTaBICHHUS
MYHMIIMIIAJIBHOW YCIIYTH, CBS3aHbl C HAPYUICHHUEM YCTaHOBJIEHHBIX TPEOOBaHMI K TaKUM
JOKyMEHTaM, OCHOBaHMUS i1 OTKa3a B IPHEME JOKYMEHTOB [OJDKHBI COAEpP’KATh
MH(POpPMALIMI0O O HAUMEHOBAaHMM JOKYMEHTOB (MH(pOpMaIuu, CBEICHUII), KOTOpbIE HE
MIPEACTABIICHBI, COJAEpPX AT HEJOCTOBEpHblE M (WIM) MNPOTUBOPEUYMBBIE CBEICHMS,
obopmiIeHBI C HapyIIEHUEM YCTAaHOBJICHHBIX TpeOOBaHMII), HampaBiseTCs Ha
COrJacoBaHUE B YCTAHOBJIEHHOM TOPSAJKE MOCPEICTBOM CHUCTEMBI AJIEKTPOHHOTO
JOKyMEHTO000poTA.

CoryiacoBanue mpoeKTa penieHus: o0 oTkasze B IpUeMe IOKYMEHTOB, HEOOXOIUMBIX
Ul TPENOCTAaBICHUS MYHHMIMNAIbHOW  YCIYI'M, OCYILECTBISETCS B  TOpPAJIKE,
IPEeIyCMOTPEHHOM MMYHKTOM 3.5.3 aJIMUHUCTPATUBHOIO PETJIAMEHTA.

B caywyae oOTCyTCTBHUS OCHOBaHMM [UIsi OTKa3a B IpUEME JOKYMEHTOB,
MPEeTyCMOTPEHHBIX MYHKTOM 2.7.1 aAMHUHUCTPATUBHOTO pErjiaMeHTa, JOHKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a MpUEM JOKYMEHTOB, B TEUYEHHE OJHOro pabodero IHSA CO JHS
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MOCTYIUICHUS 3asBJICHUS, HANPAaBISET 3asBUTENI0, YKa3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEJIOMJICHHE O TOCTYIJICHUU 3asiBICHUSA, COJAEpKAlllee BXOASIIMN PErUCTPALlMOHHBIN
HOMEp 3asBJIICHUA, JaTy I[IOJIyYEHHUs 3asBJICHMS, TEpPEUYCHb HaWMEHOBaHHUH (¢ailsos,
MPEJICTABICHHBIX K HEMY JOKYMEHTOB, JaTy MOJYYEeHHs pe3yibTaTa MYHHUIUNAIbHOM
yCITyTH.

3.3.3.4. MHUcnonmnenwe mpouenyp, ykKazaHHeIXx B nyHkrax 3.3.3.1, 3.3.3.3
aJIMUHHUCTPATHUBHOTO  periaMeHTa, TNpH HAIUYAA  TEXHUYECKOH  BO3MOXKHOCTH
OCYIIECTBIISIETCS. B aBTOMAaTHYECKOM PEXHME C HCIOJb30BaHWEM aBTOMATHU3WPOBAHHOM
MHPOPMAITMOHHON CHUCTEMBI, TPEAHA3HAYCHHON IS OKa3aHWs TOCYJapCTBEHHBIX W
MYHUIIUATIATBHBIX YCIIYT.

3.3.3.5. AIMUHHUCTpAaTUBHBIE TMPOILEIYpPbl, YCTaHaBIMBaeMble MyHKTOM 3.3.3
aJIMMHHACTPATUBHOTO PEriiaMeHTa, BHIMIOJIHIIOTCS B TEUEHHUE OJHOTO paboyero JHS cOo JTHS
MOCTYIUICHHUS 3asIBICHUS HA PACCMOTPEHHE.

PesynbpraramMu BBITIOTHEHUS aAMHHHCTPATUBHBIX MPOIEAYp SBISIOTCS: TMPUHATHIN
HAa PAacCMOTPEHHE KOMIUIEKT JAOKYMEHTOB WJIHM IPOEKT pEIIeHUs 00 OTKa3e B MpHUEME
JOKYMEHTOB, HEOOXOIMMBIX JJIsI IPEIOCTABICHUSI MyHUIIUTIATBHON YCIYTH.

3.4. HaHpaBJ'IGHI/IG MCIKBCOAOMCTBCHHBIX 3aIIPOCOB B OpIr'aHbl, Y4aCTBYIOIIIUC B
npcaoCTaBJICHUN MYHHHHHaHBHOﬁ YCIyIru

3.4.1. OcHoBaHMEM Hayajga BBINOJHEHHS AJIMHHHCTPATUBHOW IPOLENYPBI
ABIIIETCSA TMOJy4YeHHE JODKHOCTHBIM JIMIOM (paOOTHHKOM), YIOJHOMOYEHHBIM Ha
BBIMOJIHEHUE aJIMUHUCTPATUBHON MpPOLEAYphl, OT JOJDKHOCTHOro juna (paboTHUKA),
OTBETCTBEHHOTO 32 MIPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTENS JOKYMEHTOB.

JIOJOKHOCTHBIM ~ JIMIIOM ~ (paOOTHUKOM),  OTBETCTBEHHBIM 33  BBINIOJIHEHUE
aJIMUHHUCTPATUBHOM MpOLEAYphl, sABIsAeTcs McnomHurenbHbld KomMuTeT KisiHueeBCKoro
cenbckoro mnoceneHuss KaMcko-YCTBHUHCKOTO MYHULHMIANBHOTO paiioHa PecnyOnuku
Tatapcran (mamee -  JOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a  HAalpaBlIEHUE
MEKBEJOMCTBEHHBIX 3aIPOCOB).

3.4.2. JIomKHOCTHOE JUII0, OTBETCTBEHHOE 3a HAIPaBJICHHE MEKBEIOMCTBEHHBIX
3arpocoB, (OPMUPYET U HAMNPaBIsET B 3JIEKTPOHHOU (hOpMe MOCPEACTBOM CHUCTEMBbI
MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJAEUCTBUS (IIPU OTCYTCTBHM TEXHUYECKOMN
BO3MOKHOCTH — HWHBIMH CIOCOOAMM) 3ampochl O MPEIOCTABICHUU JOKYMEHTOB U
CBEJICHUI, IPETYCMOTPEHHBIX MYHKTOM 2.6.1 aIMHUHUCTPATUBHOI'O PETIaMEHTA.

AJMVAHHCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSIIMM  ITYHKTOM,
BBINIOJIHSAIOTCS B JICHBb IPUHATHS 3as1BJIEHUSI HA PACCMOTPEHUE.

PesynpTaTaMyu  BBINOJHEHUS ~ AJIMUHHUCTPATUBHBIX  TPOLENYp  SBJISIOTCS:
HampaBJeHHbIE B OpraHbl BJACTMU W (WJIM) TMOJABEIOMCTBEHHBIE OpraHaMm BIIACTU
OpraHu3alliy 3aIpOChI.

3.4.3. CnenyaiucTbl NOCTABIIMKOB JAHHBIX HA OCHOBAHHUH 3aIIPOCOB, MOCTYMHUBIINX
4yepe3 CHUCTEMY MEXBEIOMCTBEHHOTO 3JEKTPOHHOI'O B3aMMOJEHUCTBHS, MPEIOCTABISIOT
3ampammMBaeMble JOKYMEHThl (MH(OpMalMio) WIM HalpaBiIAlOT YyBEIOMJIEHUS 00
OTCYTCTBHHM JOKYMEHTa M (uiu) uH(OpMaluu, HEOOXOAMMBIX Jii MPEIOCTaBICHUS
MYHHIIMIIAIBHON yCIyTH (J1ajee — yBeoMIIeHne 00 0TKase).
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AJMUHUCTpaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSAIIUMM ITyHKTOM,
BBIIIOJIHSIFOTCSL B TEUEHHUE TPEX AHEHM CO HA MOCTYIUIEHHUS] MEXBEJOMCTBEHHOTO 3apoca B
OpraH WM OpraHU3allHio, MPEIOCTABISIOIINE JTOKYMEHT U HH(MOpPMALHIO, €CIH HHbIE
CPOKM TIOATOTOBKM U HANpaBJIEHWA OTBETAa HAa MEXBEJOMCTBEHHBII 3ampoc He
YCTaHOBJEHbl  (eepadbHbIMU  3aKOHAMM, MpaBOBBIMM  akTamu lIpaBurennbcTBa
Poccuiickoit denepanvy U NPUHATBIME B COOTBETCTBUHU C (peliepalibHBIMM 3aKOHAMU
HOpMaTUBHBIMHU IIPaBOBbIMU akTaMu PecnyOnnku TaTapcras.

Pe3ynbpraramMy BBINOJHEHUS aJIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCSA: JOKYMEHTBI
(cBeneHus1), HEOOXOIMMBbIE JUId MPENOCTABICHUS MYHULUNANBHON YCIyrW, Ju00
yBEIOMJIEHHE OO0 OTKa3e, HalpaBiCHHbIE TOJDKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a
HaIlpaBJIECHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIPaBJICHHE MEKBEIOMCTBEHHBIX
3aMpOoCoB:

MOJIy4aeT 3alpaliuBacMble Yepe3 CHUCTEMY MEKBEIOMCTBEHHOIO 3JIEKTPOHHOTO
B3aUMOJICUCTBUS  JOKYMEHTBI  (CBEIEHUs), HEOOXOAMMbIE i1 MPEAOCTABIICHUS
MYHULUINAIBHOW yCIyrd, 00 yBeAOMJIEHHE 00 OTKa3e MPU OTCYTCTBUU JOKYMEHTa W
(wm) uadopmanuy;

IpU HAJIMYUKM OCHOBAHUM, MPEIyCMOTPEHHBIX MyHKTOM 2.7.1 aiMHUHUCTPAaTUBHOTO
periaamMeHTa, MOJArOTAaBIMBAET MPOEKT pELIeHUs 00 OTKa3e B IMpUeMe JIOKYMEHTOB,
HEOOXOAUMBIX JIJIsl PEAOCTaBICHHUSI MyHUIIUIIAIBHOM YCIIYTH.

[Tpoexkt pemieHus o0 OTkaze B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
[PEIOCTABICHUS MYHULMIIAJIBHOM YCIyTH, ¢ yKa3aHUEM NPUYMH OTKa3a (B cilydae, €Ciu
OCHOBaHUSl AJi1 OTKa3za B IpPHEME JOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTaBICHHUS
MYHULUINAIBHOW YCIYTH, CBA3aHbl C HAPYUICHUEM YCTAHOBJIEHHBIX TPEOOBAHUW K TaKUM
JOKyMEHTaM, OCHOBaHUSl /Jii OTKa3a B IMpHEME JOKYMEHTOB [OJDKHBI COAEpPKaTh
uH(pOpMaLMI0O 0 HAMMEHOBAaHUM JIOKYMEHTOB (MH(pOpMALIMH, CBEIEHUI), KOTOpBIE HE
MPEACTABICHBI, COAEPX AT HEJOCTOBEpHble M (WJIM) MNPOTUBOPEUYUBHIE CBEJCHUS,
obopMJIeHBI C HapyUIEHUEM YCTAHOBJICGHHBIX TpeOOBaHMII), HampaBisieTCd Ha
COrJacoBaHME B YCTAHOBJIEHHOM TOPSAJKE IMOCPEICTBOM CHUCTEMBI 3JIEKTPOHHOIO
JOKYMEHTO000poTAa.

CornacoBaHue IpoeKTa peuieHust 00 0TKa3e B MpUeMe TOKyMEHTOB, HEOOXOJUMBIX
ULl TPEJOCTABICHHMS MYHHMLIMIAIBHOM  YCIYTH, OCYILIECTBIISIETCS B  IOPSAJIKE,
MPEeyCMOTPEHHOM IMYHKTOM 3.5.3 aAMUHUCTPATUBHOIO PETJIaMEHTa.

AJMVHHCTPAaTUBHBIE MPOUEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBINIOJIHAIOTCS B JI€Hb MOJYYEHHUSI CBEACHHI 110 MEXBEJOMCTBEHHBIM 3aIIPOCAM.

Pe3ynpTaTaMy BBIOJIHEHUS] aAMUHUCTPATUBHBIX MPOLIEAYP SIBISIOTCA: JOKYMEHTHI
(cBeneHus1), HEOOXOIWMMBIE JUIsl TPEIOCTaBICHUS MYHULMUIAIBHOM YCIyrd, MPOEKT
pemieHuss 00 OTKaze B NpHEME JTOKYMEHTOB, HEOOXOAUMBIX [UIsl MPEAOCTaBICHUS
MYHUIUTATBHOU YCIIYyTH.

3.45. HcnomHenwe mpoueayp, yKa3aHHbIX B  myHktax 3.4.2, 344
aAMUHUCTPATUBHOTO  pErjlaMeHTa, MpU  HAIMYMKA  TEXHUYECKOW  BO3MOKHOCTHU
OCYILECTBIISIETCS B aBTOMAaTU4YECKOM PEXHUME C HCIOJb30BAHUEM aBTOMATU3UPOBAHHOM
MH(GOPMALIMOHHONW CHCTEMbI, NpPEJHA3HAYCHHOM [JIsI OKa3aHWUs TOCYNAapCTBEHHBIX U
MYHULMIAIbHBIX YCIYT, B TOM YHCJIE C MOMEHTA PErUCTPALUU 3asBJIEHUS B COOTBETCTBHU
C MYHKTOM 2.13 aqAMUHUCTPaTUBHOI'O PETIAMEHTA.
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3.4.6. MakcuManbHBIE CPOK BBIMOJHEHHS] aJAMHHUCTPATUBHBIX MPOLEAYD,
YKa3aHHBIX B MMyHKTE 3.4 aIMUHUCTPATUBHOTO pErilaMeHTa, COCTABIIAET TPU pabounX JIHS.

3.5. [ToaroToBka pe3ynbrata MyHUIIUNIAILHOU YCITYTH

3.5.1. OcHOBaHuEM Hayayla BBINOJIHEHUS aAMUHUCTPATUBHON MPOLEAYPHI SIBISIETCA
INOCTYIUIGHHE  OT  JIOJDKHOCTHOTO  JIMIIAa, OTBETCTBEHHOI'O  3a  HAalpaBJCHHUE
MEXBEIOMCTBEHHBIX ~ 3allpOCOB,  JOKYMEHTOB  (CBEICHMI), HEOOXOIUMBIX  JUIS
PEIOCTaBICHUS MyHUIIMIIANbHON YCIYTH.

JIOJOKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 3@ BBIIIOJIHEHUE aJMUHUCTPATUBHOMN
npouenypsl, spisierca McnomHuTenbHbId KOMUATET KIISTHUEEBCKOTO CEIIBCKOTO MOCEICHUS
Kamcko-YcTbMHCKOTO MyHHIMOAIBbHOTO paiioHa PecnyOnuku Tartapcran (manee -
JOJHDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOATOTOBKY pe3ylbTaTa MPeI0CTaBICHUS
MYHUITUTATEHOU YCIYTH).

3.5.2.  JIomKHOCTHOE IIMII0, OTBETCTBEHHOE 3a TIOATOTOBKY pe3yJbTara
MPEIOCTABIICHUSI MyHUIIUTIATHON YCIYTH:

paccmatpuBaeT CGHOPMUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOAMMBIX ISt
PEIOCTaBICHUS MyHULIUTIATbHON YCIYTH;

IOpU BBISBJICHUM OCHOBaHMM [UIsl OTKa3a B MPEAOCTaBICHUM MYHHULUIAIBbHOM
yCIIyTd, YKa3aHHbIX B IMYHKTE 2.8.2 aJIMUHUCTPATUBHOIO PETIAMEHTA, MOATOTABIIMBAET
IPOEKT pelIeHUs 00 OTKa3€ B MPEAOCTAaBICHUN MyHUIIUIATIbHON YCIIyTH;

B Cllyyae OTCYTCTBUS OCHOBAaHHUH Ui OTKa3a B MPEIOCTABICHUH MYHHUIMIAIbHOMN
yCIyTH, IPETyCMOTPEHHBIX MyHKTOM 2.8.2 aJMUHHCTPATUBHOTO perjiaMeHTa, M0 UTOoraM
pPacCMOTpPEHHsSI JTOKYMEHTOB, HEOOXOAMMBIX [JIsl TPEJOCTaBICHHUS MYHHUIIUTIAIBHON
YCIIyTH, TIOJTOTABINBACT MPOEKT pe3ysbTaTa MPEAOCTaBICHUS MyHHUIIMITATLHOW yCIyTH B
COOTBETCTBHUHM € nmoAnmyHKTamMu 1 — 3 myHkra 2.3.1 aIMUHUCTPATUBHOTO PETTIAMEHTA;

HaIpaBIseT MIO/ITOTOBJICHHBIH POEKT pesynbrarta IPEI0CTaBICHUS
MYHHIIMIIAJIFHOW YCIIYTH Ha COTJIACOBAaHWE B YCTAHOBJICHHOM TOPSAKE TOCPEICTBOM
CHCTEMBI JJIEKTPOHHOTO JTOKYMEHTO000POTA.

AJIMUHHUCTpATUBHBIC TPOIEAYpPHI, YCTAaHABIMBAEMbIE€ HACTOSALIMM ITYHKTOM,
BBITOJIHSIOTCS] B TEUEHUE OJJHOTO paboyvero JHS.

Pe3ynbpraramMy BBINOJHEHUS aJMHUHUCTPATUBHBIX MPOLEAYp SBISIOTCA: IMPOEKT
penieHust 00 0TKa3e B MPeJ0CTaBICHUN MYHUIIMTIAIBHON YCIYTH, CIPABKU (BBIMHCKH).

3.5.3. CornacoBanue ¢ TMOJNUCAHUE TMPOEKTa pe3yJbTara MPeIOCTABICHUS
MYHHULIMIIAJIBHOW ~ yCIyru  (Jajsee —  MPOEKThl  JOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOAMTENEM CTPYKTYpPHOTO TOJpa3iefieHusl, OTBETCTBEHHOIO 3a TOATOTOBKY
pe3ynbTaTa  MYHUIMNAIBHOW  ycimyrd, 3amectureneM  PykoBoaumrtenst  Oprana,
PykoBoautenem Oprana.

[TonroToBieHHBIE MPOEKTHI JOKYMEHTOB, MMEIOIINE 3aMEUYaHUsl, BO3BPAIIAIOTCS Ha
10paboTKy JHILY, OTBETCTBEHHOMY 3a MOJTOTOBKY pe3yJibTaTa MYyHHUIIUIMAIbHON YCIIYTH.
[locne ycTpaneHusi 3aMedaHWUd TPOEKTHI JOKYMEHTOB TIOBTOPHO TIEpEIArOTCs st
COTJIACOBAHUS U MOANKMCAHUS.

PykoBomutens Oprana mnpu pacCMOTPEHHH TPOEKTOB JIOKYMEHTOB IPOBEPSET
COOIOICHNE aIMUHUCTPATUBHOTO pErjiaMeHTa JAOKHOCTHBIMU JniiaMu OpraHa B 4acTH
CPOKOB BBITMIOJIHEHUS aIMUHUCTPATUBHBIX IPOLEAYP, UX MOCIETIOBATEIIbHOCTH U MOJTHOTHI,
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HAJIMYUsl COIJIACOBAHUIM YHOJHOMOYEHHBIX JOJDKHOCTHBIX Jul OpraHa B CHCTEME
AIIEKTPOHHOTO JOKYMEHTO000pOTA.

B  cnyyae  BbISBIAGHHMS ~— HAapylmIeHMH B YacTH  CPOKOB  BBIMIOJHEHUS
aJIMMHUCTPATUBHBIX MPOLEAYp, HX MOCIEAOBATEIBHOCTH M TOJHOTH PyKoBOIuTENb
Oprana MHULIMUPYET NPUBJICYEHUE K OTBETCTBEHHOCTH JIUL, JOIYCTUBIINX HapYIICHHUS, B
COOTBETCTBUM C MYHKTOM 4.3 aAMMHHUCTPATUBHOIO PETJIaMEHTA.

AJMUHUCTPAaTUBHBIE NPOLEAYPHl, YCTAaHABIMBAEMbIC HACTOSIIMM  ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJHOrO paboyvero JHs.

Pe3ynbraraMy BBINOJIHEHUS aIMUHUCTPATUBHBIX MPOLENYP SIBISIFOTCS: pelIeHne 00
OTKa3e B IpHUEME JOKYMEHTOB HEOOXOAMMBIX [UIsl TNPEAOCTaBICHUS MYHHUIUMNAIBHOM
YCIIyTH, pelieHne o0 OTKa3e B NPEJOCTAaBICHUM MYHHUIMMAIBLHOM YyCIyTH, CIpaBKa
(BBITICKA).

3.5.4. UVcnonnenue mpomeayp, yKazaHHbIX B myHkrax 3.5.2, 3.5.3.
aJMUHHACTPATHUBHOTO  perjiaMeHTa, NpH HATUYUA  TEXHUYECKOH  BO3MOXKHOCTH
OCYIIECTBIISIETCS. B aBTOMAaTHYECKOM PEXUME C HCIOJB30BAHUEM aBTOMATHU3WPOBAHHOMN
MH(GOPMAIIMOHHONW CHCTEMBbI, TpPEIHA3HAYCHHOW [JIs1 OKa3aHWS TOCYNapCTBEHHBIX U
MYHHIIMITATBHBIX YCIYT.

MaxkcuMasbHbI CPOK BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYpP, YKa3aHHBIX B
MyHKTE 3.5. a/IMUHUCTPATUBHOIO PETJIAMEHTA, COCTaBJISIET OAUH pabouuii 1EHb.

3.6. Briaua (HampaBiieHKe) 3asBUTEIIO PE3yJIbTaTa MyHUIIUIIATLHON YCIyTH

3.6.1. OcHOBaHMEM Hayaya BBIMOJIHEHUS aAMUHUCTPATUBHON MPOLEAYPHI SIBISIETCA
MOJIyYeHHUE TOJKHOCTHBIM JIULIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aIMUHUCTPATUBHOMN
MPOLIEIYpPbl, TOKYMEHTA, OATBEPKIAAIOIIETO MPEAOCTABIEHNE MYHUIIUNIATBHOU YCIIYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 32 BBIMOJHEHHE aJMUHUCTPATUBHOMN
pouenypsl, sBisieTca VMcnoJHUTENbHbIA KOMUATET KIISTHUEEBCKOTO CEIbCKOTO MOCEICHUS
Kamcko-YcrbuHckoro myHunumnainibHoro paiioHa PecnyOnuku Tarapcran (nmanee -
JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 32 BblAauy (HaIpaBJICHHUE) JOKYMEHTOB).

3.6.2. JlomKxHOCTHOE U0, OTBETCTBEHHOE 32 BBIJaUy (HAMpaBJICHNUE) JOKYMEHTOB:

o0ecrieunBaeT PerucTpalmio 1 BHECEHUE CBEACHUN O pe3yJbTaTe MpeAoCTaBICHUS
MYHULMIIAIBHOM YCIYI'M B IMOACUCTEMY BEIEHHS JOKYMEHTAIlMM aBTOMATH3UPOBAHHOU
MH(GOPMALIMOHHONW CHCTEMbI, NpeJHA3HAYEHHOM [JIsI OKa3aHWUs TOCYIapCTBEHHBIX U
MYHULIMTATbHBIX YCIYT;

U3BEILACT 3asiBUTENS (€ro MpeACTaBUTENs) CIOCOOOM, YKa3aHHBIM B 3asiBICHUU, O
pe3ynbTare MPEJOCTABICHUS MYHHMIMNAIBHOW YCIYTM M O BO3MOYKHOCTH IOJIyYECHMS
pe3yJibTaTa Mpea0CTaBICHUSI MyHUIIMITAIBLHOM ycinyru B Oprane win B MOLI.

HcnonHenue npoueayp Npyu HAIMYMK TEXHUYECKONW BO3MOKHOCTH OCYILIECTBIIAETCS
B aBTOMAaTUYECKOM PEXHME C MCIOJb30BAaHUEM aBTOMATU3MPOBAHHON MH(OPMAIMOHHON
CUCTEMBI, MPEAHA3HAYEHHOM /1711 OKa3aHMsI TOCYTaPCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT.

AJIMUHUCTPAaTUBHBIE MPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHAIOTCS. B TEUYEHUE OJHOr0 paboyero JHA CO JHS MOANUCAHUS JOKYMEHTa,
ABJISIFOLIETOCS PE3YIbTATOM MPEJOCTABICHHS MyHUIIMIAIBHONW YCIYTH, YIIOJTHOMOYEHHBIM
NOJDKHOCTHBIM JTUIIoM Oprana (Opranom).
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Pe3ynpTaTaMy BBINOJTHEHUS aMUHUCTPATUBHBIX MPOLIEAYD SBISIOTCS: pa3MELEHUE
CBEJICHUI O pe3yibTaTe MPEJOCTABICHUS MYHHIMIAIBHOM YCIyTH B MH(MOPMAaLHUOHHBIX
CUCTEMaX, W3BELICHUE 3adABUTENS (€ro MPEACTABUTENS) O pe3yJbTaTe NpeIoCTaBICHUS
MYHULMIIATIBHON YCIYTH M CIOCO0aX €ro Mmoiay4eHusl.

3.6.3. Tlopsmox  Bblmauum  (HampaBlICHHWs) — pe3yibTaTa  IMPEIOCTaBIICHUS
MYHULIANTAIBHON YCITYTH:

3.6.3.1. Ilpu oOpaieHny 3asBUTENIS 3a PE3YJIbTATOM MYHMIIMIAIBLHON YCIYTH B
M®II, pabotauk M®I] BbIaeT 3asBUTEIIO PE3yIbTaT MYHUIIMIAIBHOW YCIyTH B (popme
AK3EMIUISIpA DJEKTPOHHOTO JIOKyMEHTa Ha OymaxkHoM Hocutene. [lo TpeOoBaHuUIO
3asIBUTENIS] BMECTE C DK3EMILISIPOM 3JIEKTPOHHOTO IOKYMEHTa Ha OyMa)kKHOM HOCHUTEJE EMY
MPEAOCTABIIACTCA AK3EMIUISIP AJIEKTPOHHOTO JOKYMEHTa IMYTEM €ro 3aliCH Ha ChEMHBIN
HOCHUTENb WMH(OpMAlUM WIA HalpaBiICHUS 3K3EMIUIAPA 3JIEKTPOHHOIO JIOKYMEHTa IO
AJIEKTPOHHOM Mo4Te B aapec 3asButels. [Ipu 3anucu Ha cheMHBIN HOCUTENb HH(pOpMaUU
WJIM HaIPABJICHUH 3K3EMILUTAPA JIEKTPOHHOTO TJOKYMEHTA, HA OCHOBE KOTOPOT'0 COCTaBIIEH
AK3EMIUISIP 3JEKTPOHHOTO JTOKYMEHTa Ha OyMa)XHOM HOCHTEJIE, MO 3JEKTPOHHOW IMOYTe
UJEHTUYHOCTh TAKOT'O 3K3EMILISPA 3JIEKTPOHHOTO JOKYMEHTA 3K3EMIUISPY 3JEKTPOHHOIO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEJE 3aBEpseTCS YIOJIHOMOYEHHBIM COTPYIHUKOM C
UCIIOJIb30BaHUEM YCUIIEHHON KBaTU(PUIIMPOBAHHON JIEKTPOHHON MOIIUCH.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBIMOJHSIOTCS B IOPSAJIKE OYEPEAHOCTH, B JIeHb NPHUOBITHS 3asiBUTENSI B CPOKH,
YCTaHOBJICHHbIE perjaMmeHToM padoTel MDII,

Pe3ynpTaTaMy BBIMIOTHEHUS aJMHUHUCTPATUBHBIX MPOIEAYDP SBIAIOTCS: (UKCAIIHS
dakTa BbIAAUM pe3ysibTaTa MPEAOoCTaBlieHUs MyHHIMNanbHOU ycmyru B AUC MOI],
pe3ynbTaT NPEeJOCTABICHHUS MYHUIIMITAIIBHON YCIIYTH, BBIJAHHBINA 3asBUTEITIO.

3.6.3.2. Ilpu oOparnieHnn 3assBUTEIIS 3a PE3YIbTATOM MYHUIIUITATEHON YCIIYTH Yepes
PecnyOnukaHckuil mopTas 3asBUTENIO B JIMYHBIA KaOMHET aBTOMAaTUYECKU HaIpaBIsieTCs
ANEKTPOHHBIA  00pa3 JOKYMEHTa, SBISIIOLIETOCS  PE3yJbTaTOM  MPEeA0CTaBICHUS
MYHULMNAIBHOW YCIYTH, MOANUCAHHBIN YCUIEHHOW KBanu(UUHUPOBAHHON 3JEKTPOHHOU
MOAMKCHIO YIIOJTHOMOYEHHOTO JOJKHOCTHOTO Juia Oprana (Opranom).

AJIMUHUCTPAaTUBHBIE MPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBINIOJIHAKOTCS B JIEHb IOJAINMCAHMS JOKYMEHTA, MOATBEPXKIAIOLIETO IPEAOCTaBICHUE
(0TKa3 B MPEAOCTaBIECHWN) MYHULMIAJIBHON YCIYT'H, YIIOJIHOMOYEHHBIM JOJKHOCTHBIM
nuuoM Oprana (Opranom).

PesynbraTaMyu  BBIOJHEHUS  AaJIMHUHUCTPATUBHBIX  MPOUEAYp  SIBISFOTCS:
HampaBiieHue (IpeJoCTaBlIieHWE) C HUCHoJb30BaHMeM PecmyOnukaHckoro mopraia
3asIBUTEII0 JOKYMEHTA, MOJITBEPHKAAIOLIETO MPEAOCTABIEHNE MyHULIUIIAIBLHON yciayru (B
TOM YHCIIE€ OTKA3 B MPEJOCTABICHUH MYHULIUIIAILHON YCIyTH).

3.6.3.3. Ilpu oOpamieHun 3asBUTENsl 32 PE3yJbTATOM MYHUIUIAIBLHOM YCIYI'H B
Opran, JOJKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a BbIauy (HalpaBl€HUE) JOKYMEHTOB,
BBIJIACT 3adABUTENIO PE3YJNbTaT MYHHUIMNAIbHOW yciayru. Ilo TpebGoBaHuUIO 3asBHUTENS
BMECTE€ C DK3EMIUIIPOM DJJIEKTPOHHOTO JIOKYMEHTa Ha OyMa)XHOM HOCHUTENE €My
NPEAOCTABISACTCA AK3EMIUISIP AJEKTPOHHOTO JOKYMEHTA ITyTEM €ro 3aluCy Ha ChEMHBIN
HOCHUTENh HWH(OpPMALMKA WIM HANpaBICHHUS HSK3EMIUIApa 3JEKTPOHHOTO JOKyMEHTa IO
AJIEKTPOHHOM NOYTE B aJPEC 3asBUTEIIS.
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AJIMUHHUCTPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIE HACTOSAIIMM ITYHKTOM,
OCYULIECTBJISIOTCS B MOPSJKE OYEPETHOCTH, B IEHb PUOBITHS 3aBUTEIII B COOTBETCTBHH C
[IpaBunaMu BHYTpEHHETO TPYAOBOro pacnopsaka Oprana.

Pe3ynbTaToM BBIOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYp SIBISIOTCS: (pukcarms
(akta  BBIOAUYM  pe3ynbTara  NPEAOCTaBICHUS ~ MYHMLIMIAIBHOW  YCIYIrM B
aBTOMATHU3UPOBAHHOW HMH(POPMAIMOHHON CcHUCTEME, NpeIHA3HAYCHHOM ISl OKa3aHMs
roCyJapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIIYT.

3.7. UcnipaBneHue TEXHUYECKUX OITUOOK

3.7.1. B ciy4yae oOHapyKXeHUSI TEXHUYECKOW OIMUOKUA B JOKYMEHTE, SBIISIOIMIEMCS
pe3yNbTaTOM MYHHUIIUITATILHON YCIIyTH, 3aBUTENh HampasisieT B OpraH:

3asBJICHUE OO0 WCMPABJICHUU TEXHUYECKOW omulOku (mpuwioxkenne Ne 5 K
HACTOSIIEMY aJMHHUACTPATUBHOMY PETIAMEHTY);

JIOKYMEHT, BBIJAHHBIA 3asBUTENI0 KaK pe3ylbTaT MYHHIIMIIAIBHOW YCIyTH, B
KOTOPOM COJICPIKUTCS TEXHUUYECKask OIMINOKa;

JIOKYMEHTBI, MMEIOIINE FOPUINYECKYIO CHITY, CBHUJETEIBbCTBYIOUIUE O HATHIUU
TEXHUYECKOMN OIIMOKH.

3asiBieHre 00 HCIPaBICHUUM TEXHUYECKON OIIMOKM B CBEICHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBIISIFOIIEMCS PEe3yJIbTaTOM MYHUIUMNAIBHON YCIYrH, MOAAETCS 3asBUTEIEM
(YNOJTHOMOYEHHBIM ~MPEJCTABUTENEM) IOYTOBBIM OTIPABICHUEM (B TOM 4YHUCIE C
UCIIOJIb30BAaHUEM DJICKTPOHHOM TOYTHI), MO0 dYepe3 PecmyOnmkaHcKuii mopTanm wWid
MOII.

3.7.2. JIomKHOCTHOE JINIIO, OTBETCTBEHHOE 3a MPHEM JTOKYMEHTOB, OCYIIECTBIISICT
npueM 3asBlIeHUS 00 MCIPaBICHUHM TEXHUYECKOW OIMIMOKH, PETUCTPHUPYET 3asBICHHUE C
MPWIOKEHHBIMH JJOKYMEHTAMU | TIepelaeT UX JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
00pabOTKy JOKYMEHTOB.

AJIMUHUCTpATUBHBIE TPOIEAYPHl, YCTAaHABIMBACMbIC HACTOSIIMM ITyHKTOM,
BBITIOJTHSIOTCS B TEUEHUE OJJHOTO pabodero JHS C JaThl PETUCTPALINHN 3asBICHUSI.

PesynbpraramMu BBITIOJTHEHHS] aIMUHUCTPATUBHBIX TPOIEAYD SBISIOTCS: MPUHATOE U
3aperucTpUpPOBAHHOE 3asBJICHUE, HAPABICHHOE HA PACCMOTPEHHUE JIOJKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 32 00pabOTKy JOKYMEHTOB.

3.7.3. JIoJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI U B LIEJISIX BHECEHUS UCIIPABICHUM B JOKYMEHT, SBIISIOLIUNCS
pe3yJbTaTOM TNPEJOCTABICHUS MYHHIMIIAIBHOW YCIYTH, OCYIIECTBISIET MPOLEIYPH,
NPEeIyCMOTPEHHbIE MYHKTOM 3.5 aJMHUHUCTPAaTHUBHOIO perjaMeHTa, W BbIIAeT
UCTIPaBIICHHBIA JOKYMEHT 3asBUTENO (YIMOJTHOMOYEHHOMY MPEACTABUTENIO) JIMYHO IO
pPOCIIMCh C U3BATHEM Yy 3asgBUTENs (yMOJHOMOYEHHOTO TWPEACTaBUTENS) OpUTHHAIA
JOKYMEHTa, B KOTOPOM COJAEPKHUTCS TEXHUYeCKas OIIMOKa, WM HamlpaBlseT B aapec
3assBUTEJNsI TMOYTOBBIM OTMPABICHHEM (MTOCPEACTBOM JJIEKTPOHHOW TMOYTHI) MHUCHMO O
BO3MOXKHOCTH TIONyYeHHUs JOKyMEHTa Tpu mnpeaoctaBiennn B OpraH opuruHaga
JIOKYMEHTAa, B KOTOPOM COJEPKUTCA TEXHUYECKask OmMOKa.

AJMUHUCTpAaTUBHBIE TPOLEAYPHl, YCTAaHABIMBAaEMbIC HACTOSIIMM ITYHKTOM,
BBITIOJHSIOTCSL B TEUEHUE ABYX pabouux JHEH mociae oOHapyKeHHs] TEXHUYECKOW OIMOKH
WM TIOJIy4€HHUS OT JIF000T0 3aMHTEPECOBAHHOTO JIMIIA 3asBJICHUS O JOIMYIIEHHOM OmMoKe.
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Pe3ynpTaTaMu BBIIIOJIHEHHSI aIMUHUCTPATUBHBIX MPOLEAYDP SIBISIOTCA: BbIJIAHHBIN
(HampaBJICHHBIN ) 3aABUTEIIO TOKYMEHT.

4. Ilopsignok U GopMBbI KOHTPOJIA 32 NMPeJ0CTABJICHUEM MYHULUNIAJIbHOM YCIYTH

4.1. HOpSII[OK OCYHICCTBJICHU TCKYIICT'O KOHTPOJLA 3ad CO6J'II-0I[CHI/I€M " UCIIOJTHCHHUCM
OTBCTCTBCHHBIMHU JOJDKHOCTHBIMH JIMITaMU MOJI0KCHU I AIMUHUCTPATHUBHOI'O PCTIIAMCHTA
N MHBIX HOPMATHUBHLIX IIPABOBLIX dAKTOB, YCTAHABJINMBAIOIINX Tpe6OBaHI/ISI K
npeaoCTaBJICHHUIO MYHHHHHaHBHOﬁ YCIIYTH, a4 TaKXKC IIPUHATUCM UMHU pCHIeHHﬁ

KOHTpOJIb 32 MOTHOTOM M KayeCTBOM MPEIOCTABICHUS MYHHUIMNAIBHOW YCIIYTH
BKJIFOYAET B c€0sl BBISIBICHUE U YCTPAHEHUE HApYLIECHUI MpaB 3asBUTENEH, NPOBEICHUE
MIPOBEPOK COOJIIOJICHUS POLEAYP MPEJOCTABICHUSI MyHUIUMIIATBHOW YCITyTH, MOATOTOBKY
peumieHuidi Ha gaeiicTtBust  (Oe3AeHCTBHE) JOKHOCTHBIX — JIMI[ OpraHa MECTHOIO
CaMOyIIPaBJICHUS.

dopMaMu KOHTPOJIA 3a COOJIIOJICHUEM HCIIOTHEHUS! aMUHUCTPATUBHBIX MPOLIEIYP
SABJISIFOTCSL:

1) npoBepka W COIJIACOBaHUE IIPOCKTOB JIOKYMEHTOB II0 TIPEIOCTABICHUIO
MYHULANTAIBHON YCIIYTH;

2) IPOBOIUMEBIC B YCTAHOBJIICHHOM IOPSI/IKE IPOBEPKU BEJCHHUS JICTONPOU3BO/ICTBA,

3) mpoBe/ieHNEe B YCTaHOBIICHHOM IMOPSJIKE KOHTPOJIBHBIX IPOBEPOK COOIIIOJCHUS
OpoLEeayp MPEAOCTABICHUS MyHULIUIIAIBHON YCIYTH.

B memax TeKymero KOHTPOJS MCHOJB3YIOTCS CBEIAEHUS, HUMEKIIUecs B
ANIEKTPOHHOM 0a3e JaHHBIX, CHy)KeOHas KOPPECHOHACHIMUS, YCTHas W MNHCbMEHHas
uH(popManus JOJKHOCTHBIX JIMI[, OCYIIECTBIISIOIIMX BBIITOJHEHHE aJIMUHHCTPATUBHBIX
MPOLIETYP, KYPHAJIbl yU€Ta COOTBETCTBYIOUIUX JOKYMEHTOB U JIPYTUE CBEJICHUS.

Jlnst ocyliecTBIEHHs] KOHTPOJISI 32 COBEPILICHUEM JEUCTBUM MPU MPEIOCTaBICHUU
MYHULUNAIBHOM YCIYrd W TPUHATHU PEIICHUH pPYKOBOAMUTENIO OpraHa MECTHOTO
CaMOYIIpaBJICHUs  NPEACTABIAIOTCS  CHOPABKM O  pe3yabTaTax  MNpeIoCTaBICHUs
MYHHUIUMTAIBHON YCIYTH.

O ciyyasix U NIpUYMHAX HAPYUIEHUS CPOKOB, MOCIIEIOBATEIIBHOCTH U COJIEPKAHUS
aIMUHUCTPATUBHBIX TPOILEAYP JODKHOCTHBIE JIMIIA HEMENJIEHHO WHOOPMUPYIOT
PYKOBOJUTENS OpraHa, MpEeAOCTaBISIONIET0 MYHHUIMOAIBHYIO YCIOYry, a TakKxke
MPEANPUHUMAIOT CPOYHBIE MEPHI 10 YCTPAHEHUIO HAPYILICHU.

Texymmuii  KOHTPOJIbL 3a  COOJIOJEHWEM  IOCJIENOBATEILHOCTH  JICHCTBUH,
OTPEICIICHHBIX aIMUHUCTPATUBHBIMU poueaypamMmu o IIPEIOCTABICHUIO
MYHUIIUOATBHOM  YCIYTHM, OCYIIECTBIISIETCS 3aMECTHTENIeM pYKOBOAMUTENS OpraHa
MECTHOTO  CaMOYIpaBJEHUS, OTBETCTBEHHBIM 32  OpraHU3alui0  paboThl  TIO
PEIOCTaBICHUI0O MYHUIMIAIBHON YCIYrH, HA4aJbHUKOM OTJAENa, OCYLIECTBISIOIIETO
OpraHu3alnio padOThl MO MPEJOCTABICHUIO MYHUIIUTIAIBHON YCIIYTH.

[lepeyeHb  JOMKHOCTHBIX  JIML,  OCYIIECTBISIOMIMX  TEKYIIUA  KOHTPOJb,
YCTAHABIIMBAETCA IMOJOKEHUSAMHU O CTPYKTYPHBIX MOJPa3JICICHUSIX OpraHa MECTHOTO
CaMOYIIPABJIEHUS U JOJKHOCTHBIMU PETJIAMEHTAMHU.
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4.2. IlopsiioK ¥ MEPUOIUYHOCTD OCYILECTBIICHHS [NIAHOBBIX U BHEIJIAHOBBIX IPOBEPOK
IIOJTHOTHI ¥ KQ4E€CTBA MPEAOCTABICHNUS] MyHULIUIIAIIBHONW YCIYTH, B TOM YHCJIE OPSAIOK U
(OopMBbI KOHTPOJIS 32 MOJHOTOM U KAYECTBOM IMPEIOCTABICHUS] MyHUITUTATIBHON YCIIyTH

4.2.1. KoHTpoJb 32 OJHOTON U Ka4€CTBOM IMPEAOCTABIICHUS MyHUIIUTIATLHOM
YCIIYTH OCYILIECTBIIIECTCS B GOpMaXx:

1) mpoBeieHUs MPOBEPOK;

2) paccMOTpeHus ano0 3asBuTenei Ha nercteus (0e3nelicteue) Oprana, a Takxke
UX JTIOJDKHOCTHBIX JIMI, MyYHUITUTIATBHBIX CITYXKaIIUX.

4.2.2. B nensix oCyuiecTBICHUS KOHTPOJIS 32 MOJTHOTON M KAYeCTBOM
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCIIYTH TIPOBOISTCS TIJIAHOBBIC M BHETUTAHOBHIE
npoBepkH. [IopsAmoK 1 IEPHOIUIHOCTD OCYIIECTBICHHUS IIJIAHOBBIX TTPOBEPOK
yCTaHaBIUBaeTCA I1aHOM paboTel Oprana. [Ipu mpoBepke MOTYT pacCMaTPUBATHCS BCE
BOITPOCHI, CBS3aHHBIC C TIPEIOCTABICHUEM MYHHUITUTIATLHOW YCITYTH (KOMIUICKCHBIC
MIPOBEPKH ), UITH OTJICTBHBIN BOMPOC, CBA3AHHBIN C TIPEIOCTABICHUEM MYHHUITUTIATHHON
YCIIyTH (TeMaThdeckue mpoBepkn). [IpoBepka Takke MOKET TPOBOIUTHCS 1O KOHKPETHOM
&Kanooe 3asBUTES.

4.2.3. BHenaHOBbIE TPOBEPKHU MPOBOSTCS B CBS3U C MPOBEPKON YCTPAHECHHUS
paHee BBISBJICHHBIX HAPYIIEHUN aIMUHUCTPATUBHOTO PETJIAMEHTa, a TAKXKE B CIIydae
MOJIyYEeHHUS JKaslo0 3asBUTeNel Ha neiictBus (Oe3neiictBue) OpraHa, a TakkKe UX
JOJKHOCTHBIX JIUII, MyHUITUTATBHBIX CITYKaIIHX.

4.2.4. Pe3ynbTathl IpOBEPKH OPOPMIISIIOTCS B BHJI€ aKTa MPOBEPKU, B KOTOPOM
YKa3bIBAIOTCS BBISIBICHHBIE HEIOCTATKU U MIPEJIOKEHUS TI0 UX YCTPaHEHHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUI] OpraHa, MPeI0CTaBIISIONIET0 MyHUIIUTAIBHYIO
YCIYTY, 3a pelIeHus U IeUcTBuUs (0e31eicTBIE), MPUHUMAEMbIC (OCYIIECTBIISIEMbIC) UMH B
X0J1€ MPEIOCTABJICHUSI MyHUIIUTTAIBHON YCITyTH

[To pe3ynbTaTaM MPOBEAECHHBIX MPOBEPOK B CIy4yae BBISBJICHUS HAPYIICHUN MpaB
3asBUTEJIC BUHOBHBIC JIMIIa IPUBIICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOaTeNnbCTBOM Poccuiickon Penepanuu.

PykoBoauTtenb opraHa MECTHOTO CaMOYIpPaBJIEHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asBICHUM.

PykoBoauTenb (3aMeCTUTENb PYKOBOJUTENS) CTPYKTYPHOT'O MOAPA3ACICHUSI OpraHa
MECTHOTO CaMOYMpPABJICHUSI HECET OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U (WJIN)
HEHaJIJIeXKallee BBITOJIHEHUE aJMUHUCTPATUBHBIX JACHCTBUM, YKa3aHHBIX B pazjene 3
aIMUHHUCTPATUBHOTO PErIaMeHTa.

JIOJDKHOCTHBIC JIMIIA U MHBIE MYHUIIMITAJIBHBIC CITY)Kallle 3a PEIICHUS U JeHCTBUS
(6e3nelicTBue), TNpUHUMAaeMble  (OCYIIECTBISEMBbIE) B  XOJI€  MPEIOCTABIICHUS
MYHUILIUTTAIBHOW YCITYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJICHHOM 3aKOHOAATEIHCTBOM
HOPSIIKE.
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4.4. TlonoxeHusi, XapakTepu3yromre TpeboBaHus K NOpsAAKY U (hopmMam KOHTPOJIS 3a
MPEIOCTABICHNEM MYHULIMTIATBHON YCIYTH, B TOM YHCJIE CO CTOPOHBI FPpaXKAaH, UX
00BbEIMHEHUH U OpraHu3alui

KoHTposb 3a mpenocTaBieHueM MYHUITUTIATBHON YCIIYyTH CO CTOPOHBI TPaKIaH, UX
OOBETMHEHUN W OpPTaHMU3AINi, OCYIIECTBISETCS MIOCPEICTBOM OTKPBITOCTH EATEIHHOCTH
OpraHa MECTHOTO CaMOYIIPaBJICHUs TMPHU TMPEIOCTABICHUU MYHHIIMITAILHOW YCIyTH,
MOJyYeHUs]  MOJHOH, aKTyaJlbHOH H  JOCTOBEpHOW WHQPOpMAIMU O  TOPSJIKE
NPEIOCTAaBICHUSI MYHUIIUTIATHHONW YCIYTH M BO3MOXKHOCTH JOCYA€OHOTO PACCMOTPEHHSI
oOpaiieHnii (3)kamo0) B mpoliecce MpeI0CTaBICHUS MyHUIIMTATBHON YCIyTH.

5. Jocyneonblii (BHecyaeOHbI) MOPSI0K 00KAJT0BAHNUS pPellieHUil U 1eiicTBUIA
(0e3xelicTBHUS) OPraHa, NpeA0CTABJIAIOIIECr0 MYHULUIIAJIBHYIO YCIYTY,
MHOTO0()yHKIMOHAJIBbHOI'0 HEHTPA NMPeI0CTABIEHUS rOCYAAPCTBEHHbIX U
MYHHUIMIAJBHBIX YCJIYT, OPraHu3anuii, ykazauHbIx B yactu 1.1 crarbu 16
DenepaabHOro 3akona Ne210-d3, a takske MX J0JKHOCTHBIX JIUL, MYHUIMIIAJIbHBIX
CJIyKaluX, pA0OTHUKOB

5.1. 3asBUTENM UMEIOT MPABO HA 00XKAJIOBAHKE B IOCYNCOHOM MOPSAKE PEIICHUN U
nercTBui  (Oe3melcTBUS) OpraHa, MPEJOCTABIISIIONIETO MYHHUIUMIAIBHYIO — YCIIYTY,
NOJDKHOCTHOTO — JIMIIa  OpraHa, MPEeJOoCTABISIIONIET0  MYHUUHUNAIBHYHO  YCHYTY,
MYHULUAIAIBHOTO CITyKallEero, PYKOBOJUTENS oprasa, IIPEIOCTABIISAIOIIETO
MYHULUNAIBHYIO yCIIyTYy, MHOTO()YHKIIMOHATEHOTO LEHTpa, paboTHHKA
MHOTO(YHKIITMOHAIBHOTO IIEHTPa, OpraHu3alluii, MpelyCMOTPEHHBIX YyacThio 1.1 ctatbu 16
®enepanpHoro 3akona Ne 210-d3, a takxe ux pabOTHUKOB.

3asBUTETb MOXKET 00PATUTHCA € KaT000i, B TOM YHCIIE B CAEAYIOMIMX CIyYasx:

1) HapylieHre cpoka perucTpaluy 3ampoca O MPeJOCTaBICHUM MYHULUINAIbHON
YCIIyTH, 3apoca, yKa3aHHoOro B ctatbe 15.1 denepanbHoro 3akona Ne 210-D3;

2) HapylleHHE CpOKa MPEJOCTABJICHHMS MYHULMIAIBbHON yciayru. B ykazanHOM
ciaydae aocyneOHoe (BHecylneOHOoe) oOKalloBaHHWE 3asBUTEIEM pEIICHUW U JeHCTBUM
(6e3neiicTBUSI) MHOTO(QYHKIIMOHAIBHOTO IIEHTpa, pPabOTHHWKA MHOTO()YHKIIMOHAIBEHOTO
[IEHTpa BO3MOXKHO B Ciy4yae, €Cld Ha MHOTO(DYHKIIMOHAIBHBIM IIEHTP, PEIICHHS U
nevictBus  (Oe3deiicTBHE)  KOTOPOrOo  OOKamyrOTCS, BO3JIOXKEHA  (PYHKIUS  TIO
MPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHUIIMNAIBHBIX YCIAYTr B TOJHOM OO0BEeMe B
nopsiake, onpeaenaeHHom 4yacTeio 1.3 crateu 16 @enepanbuoro 3akona Ne 210-D3;

3) TpeboBaHue y 3asABUTENS TOKYMEHTOB WJIM MH(POPMAIUU JUOO OCYIIECTBICHUS
NEUCTBUN, TIPEACTABICHHE WM OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO
HOPMAaTUBHBIMM  [paBOBbIMM akTaMu Poccuiickon ®dexnepauyyv, HOPMATUBHBIMU
npaBoBbIMH akTaMu PecnyOnuku TaTapcTaH, MyHUIIUITAIIBHBIMYU MPABOBBIMU aKTaMU IS
PeI0CTaBIECHUSI MyHUIIUTIATBHOU YCITYTH;

4) oTka3 B TMpUEMe JOKYMEHTOB, IPEJOCTABICHUE KOTOPBHIX MPETyCMOTPEHO
HOpPMAaTUBHBIMM  MpaBOBbIMM akTaMu Poccuiickoii  ®denepanuy, HOPMATHUBHBIMU
MpaBOBbIMU akTamu PecniyOnuku TatapcraH, MyHULIIMIAIbHBIMU IPAaBOBBIMU aKTaMU JIJIs
MPEOCTABICHUS] MYHUITUTIAIbHON YCIIYTH, Y 3aABUTEIS;
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5) oTKa3 B MPENOCTABICHUH MYyHULMNAIBHOW YCIYTH, €CJIM OCHOBAHMS OTKa3a HE
MIPEAYCMOTpPEHBI (pesiepaibHbIMUA 3aKOHAMHU U MPUHATHIMU B COOTBETCTBUH C HUMH MHBIMH
HOPMAaTHMBHBIMM NIPaBOBBIMH akTamu Poccuiickon @enepanuu, 3aKOHAMH W HWHBIMHU
HOPMAaTHBHBIMHM TpaBOBbIMU akTamMu PecnyOnuku TartapcraH, MyHHIMIAIbHBIMU
paBOBBIMH aKkTaMu. B ykazaHHOM ciyudae jgocyneOHoe (BHecyaeOHoe) o00kalloBaHHE
3asgBUTENIEM pELIeHUN M JedcTBUM (0e31eicTBUS) MHOrO(QYHKIMOHAJIBHOTO IIEHTPA,
paboOTHMKAa MHOTOQYHKIIMOHAJBHOIO IIEHTpa BO3MOXXHO B Cily4yae, €Ccld Ha
MHOTO(QYHKIIMOHAIbHBIA LEHTP, pelleHus U JedcTBus (0e3aeiicTBUE) KOTOpPOTO
OOXaJIyIOTCS,  BO3JIO)KEHa  (YHKUUS 1O  HIPEJOCTABIECHUIO  COOTBETCTBYIOILKX
MYHHULIUNIAIBHBIX YCIYT B MOJHOM O0OBEME B MOPSAIKE, ONPEIEICHHOM 4acThio 1.3 cTaThu
16 ®enepanpHoro 3akona Ne 210-D3;

6) 3arpeboBaHME C 3asBUTENS MPU NPEIOCTABICHUM MYHHMIMNAIBHOW YCIyrd
IJIaThl, HE MNPEAyCMOTPEHHOM HOPMATHBHBIMU TNPABOBBIMM akTamMu Poccuiickon
Qenepanny, HOPMAaTUBHBIMM  MpaBOBbIMU  akTtamMu  PecnyOnuku — Tatapcras,
MYHULUIIATbHBIMU IPABOBBIMU aKTAMH;

7) OoTKa3 opraHa, MPEeIOCTaBISIONIET0 MYHUUUIAIBHYIO YCIYTy, AOKHOCTHOIO
JUUA OpraHa, MPeJOoCTaBISIONIEr0 MYHULHUIIAJIBHYIO YCIYry, MHOTO(QYHKIHMOHAJIBHOIO
LIEHTpa, pabOTHUKAa MHOTO(YHKLIHMOHAJIBHOIO LEHTPa, OpraHU3alUi, MpeayCMOTPEHHBIX
gacteio 1.1 crateu 16 ®enepanbHoro 3akona Ne 210-®3, wnu ux pabOTHUKOB B
UCIPABJICHUN JIOMYLICHHBIX KMH OIEYaTOK M OIIMOOK B BBIAAHHBIX B PE3YJbTaTe
IPEIOCTaBICHUS] MYHULIUIIATBHON YCIYTH JOKYMEHTaX 100 HapyIlIEHUE YCTaHOBIEHHOTO
CpOKa TakuX HchpaBieHuid. B ykazaHHOM ciydae nocyneOHoe (BHecyneOHOe)
o0>kajioBaHHUE 3asBUTEJIEM pEelIeHUN U AeCTBUM (0e3/1elicTBHs) MHOTO(YHKIIMOHATEHOTO
LEHTpa, paOOTHUKAa MHOTO(PYHKUHMOHAIBHOTO IEHTpa BO3MOXHO B cllyyae, €Clu Ha
MHOTO(DYHKIIMOHAJIbHBI LEHTp, pelleHuss W JeictBus (0e37eiicTBUE) KOTOPOro
0o0XanyroTcs, BO3JOKE€HAa  (PYHKIMS 1O  MPEJOCTABICHUID  COOTBETCTBYIOIIMX
MYHULMINAIBHBIX YCIYT B MOJHOM O00BbEME B MOPSAKE, ONMPEACIEHHOM YacThio 1.3 cratbu
16 ®enepanpHoro 3akoHa Ne 210-D3;

8) HapylleHHe CpoKa WIM TOpsJiKa BblAAYM JOKYMEHTOB IO pe3yJibTaTam
MPEA0CTABICHUS MyHULIMTIAIBHOU YCITYTH;

9) npuocTaHOBIIEHHE NMPENOCTABICHNUS] MYHULMIIAIBHON YCIIYTH, €CJIM OCHOBAHUS
MPUOCTAHOBIICHUSI HE MPEAYyCMOTpPeHbl (efepaibHbIMU 3aKOHAMH U TMPHUHITHIMH B
COOTBETCTBMM C HHMHM HWHBIMH HOPMAaTHBHBIMH IPAaBOBbIMM akTamMu Poccuiickoii
®enepanyy, 3aKOHAaMH M WHBIMM HOPMAaTUBHBIMH MPaBOBBIMHU akTaMu PecmyOnuku
Tarapctan, MyHULIMNIATbHBIMU NPABOBBIMM akTaMu. B ykazaHHoOM ciyyae qocyneOHOe
(BHecyneOHOE) oO’kajoBaHUE 3asBUTENIEM peIIeHUNW U JeicTBuil  (Oe3mencTBUs)
MHOTO()YHKIIMOHAJILHOTO LEHTPa, pa0OTHHKA MHOTO(GYHKIIMOHATBHOTO LIEHTPA BO3MOKHO
B cllydae, €clii Ha MHOTO()YHKIIMOHAJIBHBIM IIEHTp, pelieHusl U aeucTBus (Oe3neicTBue)
KOTOPOTO O00KalyrOTCs, BO3JIOKeHa (YHKUHS MO MPEJOCTABICHUIO COOTBETCTBYIOIIMX
MYHUIIMTAIBHBIX YCIYT B MOJHOM 00BbEME B MOPSJIKE, ONpPeIeIeHHOM YacThio 1.3 craTbu
16 ®enepanpHoro 3akona Ne 210-D3.

10) TpeOGoBaHue Yy 3asBUTENS NPU MPENOCTABICHUUM MYHHULMIAIBHOW YCIyTH
JOKYMEHTOB WM HWH(OpMAalMH, OTCYTCTBHE M (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIKNCh MPU MEPBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX MJIs
MPEIOCTABICHUSI MYHULIUINAIBHOW YCIYrd, JUO0 B MPEIOCTABICHUH MYHUIMNAIBHOM
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YCIIYTH, 32 UCKIIOUYEHHUEM CIydaeB, MPEAYCMOTPEHHBIX NMyHKTOM 4 dYactu 1 crtateu 7
OenepanbHoro 3akoHa Ne 210-®3. B ykazaHHOM ciyyae nocyaecOHoe (BHeCyaeOHOE)
o0)kajioBaHMWE 3asBUTEJIEM PEIICHUN U ACHCTBUI (0€31eiCTBIS) MHOTO(DYHKITMOHAIEHOTO
HEeHTpa, paOOTHHKAa MHOTO(PYHKIIMOHATBHOTO IIEHTpPa BO3MOXKHO B CiIy4ae, €ClIH Ha
MHOTO(YHKIIMOHAJIBHBIM LEHTp, pelleHus U JedcTBus (0e3leicTBUE) KOTOPOTO
0o0XKadyloTcsi, BO3JOK€Ha  (PYHKIMS 1O  MPEJOCTaBICHUI0  COOTBETCTBYIOIIUX
MYHHUIIUTATBHBIX YCIYT B MOJHOM 00bEME B MOPSJIKE, OMPENeIEHHOM 4acThio 1.3 cTaThu
16 ®enepanpHoro 3axkoHa Ne 210-D3.

5.2. JKamoba mnomaercs B NUCbMEHHOM (¢opMe Ha OyMaXKHOM HOCHUTENE, B
ANIEKTPOHHOM ¢dopMe B OpraH, MPEJOCTABISAIONMNA  MYHHUIIMOAIBHYIO  YCIYTY,
MHOTO()YHKITMOHAJILHBIN IIEHTP JHUOO B COOTBETCTBYIONIMN OpraH TOCYAapCTBEHHOU
BJIACTH, SIBJIAIONIMUCA ydpeauTeIeM MHOTO(PYHKIMOHAILHOTO IIeHTpa (nanee -
yapeauTenah ~ MHOTOQYHKIIMOHAJIBHOTO  IIEHTpa), a TakkKe B  OpraHU3aIWH,
npeaycMoTpeHHbie yacTbio 1.1 crateu 16 denepansHoro 3akona Ne 210-dD3. JKanobs! Ha
peuieHuss W AeicTBus (0Oe3leCTBUE) PYKOBOAWUTENS OpraHa, MpPeaoCTaBIISIONIETO
MYHUITUTIATBHYIO YCIIYTY, TTOAAIOTCSA B BBIMIECTOSANINN OpraH (IIPH €ro HaJu4duH) JIu00 B
cllydae €ro OTCYTCTBHSI PacCMaTpPUBAIOTCS HEMOCPEICTBEHHO PYKOBOJIWTEIEM OpraHa,
IPEIOCTABISIONIET0 MYHHUIIMNANbHYIO ycayry. JKamoObl Ha pemieHuss W JeHCTBUSA
(6e3neiicTBuEe) pabOTHHKA MHOTO(QYHKIIMOHAIHHOTO IEHTpPA IMOJAIOTCS PYKOBOJUTEIIO
ATOr0 MHOTO(YHKITMOHAJIBHOTO IeHTpa. JKaoObl Ha perieHus u aercTBus (0e3nencTBue)
MHOTO(YHKIIMOHAJILHOTO IIEHTpPa IMOJAIOTCS  YUPETUTENI0 MHOTO(DYHKIIMOHAIBHOTO
[IEHTPa WU JIODKHOCTHOMY JIMILY, YIIOJHOMOYEHHOMY HOPMATHUBHBIM MPABOBBIM aKTOM
Pecniyomuku Tatapcran. XKamoObl Ha pemieHust U aercTBust (6e3aeiicTBrue) pabOTHUKOB
OpraHu3alnui, TpeaycCMOTPpeHHbIX YacThio 1.1 cratem 16 @enepanbHoro 3axkona Ne 210-
@3, noAarTCA PyKOBOAUTEISAM 3TUX OPTraHU3ALUH.

Kanoba nHa pemenuss um nedctBus (Oe3aeiicTBUE) opraHa, MPEAOCTABIISAIOIIETO
MYHHUIIMMIATBHYIO ~ YCIYTY, JOJDKHOCTHOTO  JIMI[a  OpraHa, MpefoCTaBISIONIETO
MYHHUIIMMTATBHYIO  YCIYTY, MYHHUIUIAIBHOTO CIIY)XKallero, pyKOBOAWUTEIS OpraHa,
MPEIOCTABIIAIONIETO MYHULIUTIATHHYIO YCIYTY, MOKET OBITh HalpaBJeHa IO Mo4Te, Yepe3

MHOTO(GYHKITUOHATBHBIN LEHTP, c WCMOJIb30BaHUEM uH(pOpMaIIMOHHO-
TEJICKOMMYHUKAIIMOHHON  cetn  «VHTepHeT», oQuIManbHOrO  caiiTa  oprasa,
MPEIOCTABIISIOLIETO MYHHUIUTIATBHYO YCHYTY, Ennnoro roprasna 160

PecnyOnukanckoro noprana, HHGOPMAIIMOHHONW CHCTEMBI JIOCYIeOHOTO 00KalOBaHUs, a
TaK)K€ MOXKET ObITh NMPUHATA MpPH JIMYHOM Ipueme 3asButeis. JKamoba Ha pelieHus u
NEeNCTBUS (6e3neiicTBUE) MHOTO()YHKIIMOHATTLHOTO LIEHTpA, paboTHUKA
MHOTO(YHKIIMOHAJIBHOTO HEHTPa MOKET ObITh HaIlpaBJieHA MO MOYTE, C UCTIOJIb30BaHUEM
UH(OPMAIITMOHHO-TEIEKOMMYHUKAIMOHHON cetn «MHTepHeT», oQuuuaIbHOro cairta
MHOTO()YHKIIMOHAJIBLHOTO 1eHTpa, EnuHoro moprana nubo PecnyOnukaHckoro moprana,
UH(OPMAIIMOHHON CHCTEMbI JOCYIeOHOr0 00KajJoBaHUs, a TAKKE MOXKET ObITh MPUHSTA
npu JIMYHOM TipueMe 3asButens. JKajmoba Ha pemieHus W JelcTBus (Oe3neicTBue)
OpraHu3alni, TPeayCMOTPeHHbIX YacThio 1.1 crateu 16 denepanbHoro 3axkona Ne 210-
@3, a Takke UX pabOTHUKOB MOXET ObITh HaIlpaBiIeHA MO I0YTE, C HCIOJIb30BAaHUEM
MH(POPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHON cetn  «MHTepHeT», o(HIMaTbHBIX CalTOB
ATUX opraHu3auuii, EnuHoro noprana nu6o PecnyOiukaHCKOTO moprana, a TakKe MOXKET
OBITh MPUHSATA IPU JTUYHOM MIPHEME 3asIBUTEIIS.
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5.3. ’Kanoba nomxkHa cogepx aTh:

1) HauMeHOBaHHME OpraHa, MPEAOCTaBIAIONIET0 MYHHUIMNAIbHYIO  YCIYTY,
JOJHDKHOCTHOTO JIMIIA OpraHa, MpeIOCTABIAIONIET0 MYHUIUMIANBHYIO YCIyTy, JTH00
MYHHIIMIIAIBHOTO CIY>KaIIero, MHOTO(YHKIMOHAIBHOTO IIEHTPA, €ro PYKOBOAUTENS H
(wn) paboTHHKA, OpraHU3aluid, MPEAYCMOTPEHHBIX YacThio 1.1 cratbu 16 DegepanbHOTrO
3akoHa No 210-®d3, ux pykoBojautTenedl u (wiam) pabOTHUKOB, PEIICHUS U JEHCTBUS
(6e3nericTBIE) KOTOPBIX 00XKATYIOTCS;

2) damunuio, uMs, OT4eCTBO (TOCIEAHEE - MPU HAJIMYMM), CBEICHHS O MECTe
KUTEIbCTBA 3aABUTENA - (PU3UUECKOro JMia Ju00 HAaUMEHOBAaHUE, CBEACHUS O MECTe
HAXOXKICHUS 3asBUTENS - IOPUJIMYECKOTO JIMIA, a Takke HOMep (HoMepa) KOHTAKTHOIO
tenedoHa, ampec (ampeca) dIEKTPOHHOW MOYTHI (MPU HAJWUYHMK) W MOYTOBBIN aapec, 1o
KOTOPBIM JOJIKEH OBITh HAIIPABJIEH OTBET 3asIBUTEIIO;

3) cBeaeHuss 00 OOXanyeMbIX peHIeHUsX U JehcTBUAX (Oe37eHCTBUM) OpraHa,
MPEAOCTABIAIONIET0  MYHHIMOAIBHYIO  YCIYry, JOJDKHOCTHOTO  JIMI]a  Oprasa,
MPEAOCTABISIONIETO MYHUIMNAIBHYIO YCIYTy, JIMO0 MYHUILMIIAIBHOTO CIYKaIlEro,
MHOTO(DYHKIIMOHAJIBHOTO  LIEHTpa, pabOTHUKA  MHOrO(QyHKIMOHAJIBbHOTO  LEHTpAa,
Opra”u3anuii, IpeaIyCMOTPEeHHbIX YacThio 1.1 cratem 16 @enepanbHoro 3axkona Ne 210-
®3, ux pabOTHUKOB;

4) noBonmbl, HA OCHOBAaHUU KOTOPBIX 3asABUTENb HE COIJIACEH C PELIEHUEM U
neiicteuem (0Oe3nelicTBUEM) oOpraHa, NPEJOCTaBISAIOLIEIO0 MYHUIUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLA OpraHa, HpeJOCTaBISIONIEr0 MYHUIUNAIbHYIO YCIyTy, JH00
MYHHUIIUIATBHOTO  CIY’XKaIllero,  MHOTO(YHKIIMOHAIBHOTO  IIEHTpa,  paboTHHKA
MHOTO()YHKIIMOHAJILHOTO IIEHTPA, OpraHu3aIluii, MpeycMOTpEeHHBIX YacThio 1.1 cTtaThu 16
@®enepansHoro 3akoHa Ne 210-®3, ux pabOTHUKOB. 3asBUTEIEM MOTYT OBbITh
MPEACTABICHBl JOKYMEHTHI (MPU HAJUYKH), MOATBEPKAAIOIINE TOBOAbI 3asBUTENSA, TUOO
WX KOTIUH.

5.4. lloctynuBiias »xano0a MOJUIEKUT PETUCTPALMM B CPOK HE IMO3JIHEE pabouero
JHS1, CJIETYIOIIETO 32 THEM MOCTYIJICHUS.

5.5. ’Kanoba, nmoctynusiias B opraH, MpeA0CTaBISIONNA MyHUIUIATBHYIO YCIYTY,
MHOTO(DYHKIIMOHAJIBHBIA ~IIEHTP, YYPEAUTENI0 MHOroQyHKUIMOHAIBHOTO IIEHTpa, B
OopraHu3aluu, npeaycMoTpeHHble yacTbio 1.1 cratbu 16 denepanbHoro 3axkoHa Ne 210-
@3, mubo BBIIECTOSATNI OpraH (MIPU €ro HAIWYUH), TIOJIJICKUT PACCMOTPEHUIO B TEUCHUE
NATHAALATA pabodyux THEH Co JIHSA ee perucTpaluy, a B cliydae 00KajJOBaHUS OTKa3a
Oprasa, MmpeIoCTaBJIAIONIET0 MyHUIUIAIBHYIO YCIYTy, MHOTO(YHKIIMOHAIBHOTO LIEHTPA,
OpraHu3aluii, TpeayCMOTpeHHbIX YacThio 1.1 crateu 16 denepanbHoro 3akona Ne 210-
@3, B npueMe JOKYMEHTOB Y 3asBHUTENS JIMOO B MCIPABICHUU JOIMYIICHHBIX OMEYaTOK U
OIMOOK WM B clydyae OO0XKaJIOBaHUS HApPYIICHHS YCTAHOBJIEHHOIO CpOKa TaKHUX
UCIIPaBJICHUH - B T€UEHHUE NATH PabOUMX JHEN CO JHS €€ perucTpanuu.

5.6. Tlo pe3ynbratam paccMOTPEHHMs KajloObl MPUHUMAETCS OJHO U3 CIIECIYIOIINX
pELICHUN:

1) xanoba y1oBIETBOPSIETCS, B TOM YHUCJE B (JOPME OTMEHBI MPUHATOTO PEIICHHUS,
UCIIPaBJICHUS JOMYUIEHHBIX OINEYaTOK W OWMOOK B BBIAAHHBIX B pe3yJibTare
MIPEAOCTABICHUS MYHUIIMIAIBHOW YCIYyTd JOKYMEHTAxX, BO3BpaTa 3asiBUTEII0 JIE€HEKHBIX
CPEICTB, B3MMAHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU IPABOBBIMH aKTaMU
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Poccuiickoit denepainu, HOpMATUBHBIMU TpaBOBbIMU akTamu PecryOnmuku Tartapceraw,
MYHULUIIAJIbHBIMU IPABOBBIMU aKTAMU;

2) B yAOBJIETBOPEHUH KAJIIOOBI OTKA3bIBACTCS.

He no3gHee naHs, ciaeAyroomiero 3a JHEM NPHUHATHS PELICHUS, YKAa3aHHOTO B
HACTOSLIEM ITyHKTE, 3asBUTEII0 B IUCBMEHHOW (OopME M MO JKEIaHWUIO 3asIBUTENS B
AJIEKTPOHHOM  (opMe  HampaBiIsIeTCS MOTHBHMPOBAHHBIM OTBET O  pe3yjbTaTax
PaccMOTPEHHUS KaJIO0OBbI.

5.7. B cnydae npusHaHMs KanoObl MOJUIEkKAIIEW YIOBIETBOPEHUIO B OTBETE
3asBUTENII0 O PE3yJIbTaTaX PacCMOTPEHMs KajnoObl Jaercs MHPopManus O AEHCTBUSIX,
OCYLIECTBIISIEMBIX OpraHoM, IIPENOCTABIISAIOIINM MYHUIUIIATBHYIO yCIIyTY,
MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3anuei, mperycMOTpeHHON dacTbio 1.1
cratbu 16 ®PenepanpHoro 3axoHa Ne 210-P3, B memsix He3aMeUIMTENBHOTO YCTPAHEHUS
BBISIBJICHHBIX HapYyLIEHUW MPU OKA3aHUM MYHULMIAIBHOW YCIYTH, a TAKXE MPUHOCSATCS
M3BUHEHUS 32 JOCTABIICHHBIE HEYJ00CTBAa U YKa3bIBaeTCAd MH(POPMALMS O NaJbHEHUIIUX
NEUCTBUAX, KOTOpblIE HEOOXOJMMO COBEpPIUUTH 3aABUTENI0 B LEISIX IOIYYEHUs
MYHHUIUMTAIBHON YCIYTH.

5.8. B ciydae mpusHaHus *anoObl HE MOJJIEKAIIEd yIOBIECTBOPEHHIO B OTBETE
3asBUTENII0O O PpE3yJbTaTaxX pacCMOTPEHHUS JKaloObl JalTCid apryMEHTHPOBAHHBIC
pa3bsCHEHUs] O MpPUYMHAX HNPUHATOIO pEIICHHs, a Takxke HH(POpMalus O TOpsSAKe
00aJIOBaHUS IPUHSATOTO PEIICHHUS.

5.9. B ciydae ycTaHOBIIEHHUSI B XOJI€ WJIM IO pe3ysIbTaTaM PacCMOTPEHMsI >KajloObI
OPU3HAKOB COCTaBa AJAMUHUCTPATHBHOIO IPABOHAPYLICHUS WM  IPECTYIICHUS
JOJKHOCTHOE JIMLO, PAOOTHUK, HaJeNIEHHbIE MOJHOMOYUSAMU IO PacCMOTPEHUIO Kajoo,
HE3aMeJINTEIbHO HAMPABIIAIOT UMEIOUIUECS MaTEPUAIIbI B OpraHbl IPOKYPATYPHI.



34

[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY PErJIaMEHTY
PEIOCTABICHUS MyHULIUIIAIBHOM
YCJIYTHU TIO BbIJa4€ CIPABKU (BBITUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

CITPABKA

Cenenust 00 HIEKTPOHHON TTOANHUCH

HomxuoctHoe muio (PHO)

(TOMCH YIOJIHOMOYEHHOTO JJOJDKHOCTHOTO JIMLA
oprana)
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[Tpunoxenne Ne 2

K AJIMUHUCTPATUBHOMY PErJIaMEHTY
PEIOCTABICHUS MyHULIUIIAIBHOM
YCJIYTHU TIO BbIJa4€ CIPABKU (BBITUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KonTakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb.

KoHTakTHBIE AaHHBIC ITPCACTABHUTCILA:

PEHIEHUE
00 OTKa3e B MPEJOCTABICHUA MYHUIIUIIAILHON YCIyTH
IO BBIJIaue CIPABKH (BBIITUCKH)

oT No
PaccmorpeB Bame 3asBienue ot No u
npuaracMble K HEMY JIOKYMEHTBI, YIOJIHOMOYEHHbBIM OpraHoM

OPUHATO pElIeHHe 00 OTKa3e B Bblaue
CIIPAaBKH (BBIITUCKH) TI0 CICIYIONIEMY OCHOBAHHIO:
JononHuTenbHas HHGOPMAIIHS:

Caenenus 00 3JIEKTPOHHOM MOAMUCH

JomxuoctHOE Juio (PHO)

(ToANHMCH YIOIHOMOYEHHOTO JO/DKHOCTHOT'O JIUIA
oprasa)
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[Tpunoxenne Ne 3

K AJIMUHUCTPATUBHOMY PErJIaMEHTY

NpeAOCTaBICHUS MYHULIMTIATBLHOMN

YCJIYTHU TIO BbIJa4€ CIPABKU (BBITUCKH)
dopma

(bnank oprana, npeaOCTaBISIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IPCACTABUTCIIA:

PEIIEHUE
00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI PEIOCTABIICHUS
MYHHUIUIAILHON YCIYTH 10 BbIIa4ye CIIPABKH (BBIMHCKHN)

oT Ne
PaccmorpeB Bame 3asBienue ot No u
IIpUjlaracMble K HEMY JOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHom

NPUHATO pelieHne o0 OTKa3e B MpHUEMe
JOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTABICHUS MYHUIMNAIbHOW YCIyrd MO BblAaue
CTpaBKH (BBIITUCKU) IO CJICTYIOIUM OCHOBAHUSIM:

1.

2.

PazbsicHeHME TPUYMH OTKa3a:

JononHuTenpHass MHGOpMAIIHS:

Bbl BIpaBe HOBTOPHO OOpaTUTHCS B YINOJIHOMOUYEHHBIH OpraH C 3asBIIEHHEM O
MIPEIOCTABIICHUH YCIYTH MOCJIE YCTPAHEHUS YKAa3aHHBIX HAPYIICHUH.

JlaHHBIM OTKa3 MOXET OBITh O00XaJIOBaH B JOCYJCOHOM TOPSIIKE IMyTeM
HaIpaBJICHUS KaJI00bI B YIIOJTHOMOYCHHBIN OpraH, a TAK)Ke B CYZCOHOM MOPSI/IKE.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

JomxuoctHoe muio (PHO)

(moNMCh YIOJIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY PErJIaMEHTY
PEIOCTABICHUS MyHULIUIIAIBHOM
YCJIYTHU TIO BbIJa4€ CIPABKU (BBITUCKH)

dopma

B

(HanMeHOBaHME OpraHa MECTHOTO CaMOYIIPaBIICHHS)

oT

(pamuust, M5, OTIECTBO, TACTIOPTHBIE JTaHHBIE, PETHCTPAIIHIO 10
MECTY )KUTEIbCTBA, aIPEC IEKTPOHHON ITOUTHI, TeNe(OoH)

3ASBJIEHUE
O BBIJIau€ CTPABKU (BBIMUCKHU)

[Ipoury Bac BbiAaTh cripaBKy (BBIITUCKY)

(ykaszatp BUJ CIpaBKH)

K 3asBnenuto npunaratorcsi:

PesynbraTr npenocraBieHuss MyHULIUNAIBHON YCIIYTH, IPOLTY NPEI0CTABUTH:

[ 1B nuuneii kabuner [Toprana rocyqapCTBEHHBIX M MYHHIIUIAIBHBIX YCIIYT
Pecny6muku Tatapcran;

D B MHOTO(QYHKIMOHAJIBHOM ILIEHTPE MPEAOCTABICHUSI TOCYJAPCTBEHHBIX U
MYHUIIMNANBHBIX ycnyr PecyOonuku TaTtapceran;

|:| B Opzane.

(mata) (moamnucs) (©.1.0.)



38

[Tpunoxenune Ne 5

K AJIMUHUCTPATUBHOMY PErJIaMEHTY
NpeAOCTaBICHUS MYHULIMTIATBLHOMN
YCJIYTH TIO BbIJa4€ CIPABKU (BBIMHUCKH)

PyxoBoauresnto
HUcnonHuTeIsHOro KOMUTETA

OT:

3AABJIIEHUE
00 UCTIPABICHUU TEXHUYECKOU OITUOKU

CooOmaro 00 ommoOke, JOMYHIEHHOW MPH OKa3aHUM MYHUIMNAIBHOW YCIyrd IO
BbIJIaue CIIPABKH (BBITIUCKH).

3anucaHo:

[TpaBuIIbHBIE CBEIEHUS:

[lpomy  wucmpaBUTh  JOMYHICHHYI0  TEXHHYECKYI0  OMMOKY M BHECTH
COOTBETCTBYIOIIME M3MEHEHHUSI B JJOKYMEHT, SIBIISIOMIMKCS PE3yIbTaTOM MYHHIIUAILHON
YCIIYTH.

[Ipunararo creayronme J0KyMEHTHI:

1.

2.

B cnyyae mnpuHsTHA pemieHuss 00 OTKIOHCHWHW 3asBICHHS OO0 WCIPaBICHUU
TEXHUYECKOH OIIMOKY MPOIITY HAPABUTh TAKOE PEIICHHE:

TIOCPEIICTBOM OTITPABIICHHSI AJIEKTPOHHOTO JJOKyMeHTa Ha anapec E-mail: ;

B BHJIC 3aBCPCHHON KOMHMH Ha OYMa)KHOM HOCHUTEJEC MOYTOBBIM OTIPABICHHUEM IO
azmpecy:

HacrosimuM mmoATBEpK1ar0: CBEACHUS, BKIIFOUCHHBIC B 3ASBJICHUE, OTHOCSIIMUECS K
MOEH JIMYHOCTU M TMPEACTABIIEMOMY MHOKO JIMIy, 4 TaK)K€ BHECEHHbIE MHOIO HUXKE,
JOCTOBEPHBIL. JIOKYMEHTHI (KOMHU JOKYMEHTOB), MPUJIOKEHHBIE K 3aBJICHUIO, COOTBETCTBYIOT
TpeOOBaHMSM, YCTAaHOBJICHHBIM 3aKOHOAATeNbcTBOM Poccuiickoii denepanyu, Ha MOMEHT
MIPEICTABIIEHUS] 3aBJICHUAS 3TU JOKYMEHTHl JCUCTBUTENIbHBI W COJEPXKAT JIOCTOBEPHBIE
CBEICHUSL.

(nata) (Toamuce) (®.1.0.)



