VCIIOJTHUTEJIbHBIM KOMUTET TATAPCTAH PECITYBJIMKACHI

IIJTAHI'OBCKOI'O CEJIBCKOTI'O YYTIPOJIE 5
ITOCEJIEHU S ILPO}K}KAHO]%CKOFO MYHUIIUITAJIb PAMOHBI
MYHUIUITAJIBHOI'O PAMOHA LIJIAHT'A ABBUI JKUPJIETE
PECITYBJIMKU TATAPCTAH BAIIIKAPMA KOMUTETbI
INIOCTAHOBJIEHUE KAPAP
23 mapta 2021 roma Ne 4

OO0 yTBep>KIEHUH aIMUHUCTPATUBHOTO pEriiaMeHTa
MIPEIOCTABIICHUS MyHHUIIUITAILHOW YCITYTH TIO
BbIJIa4€ CIIPABKH (BBIMKCKH)

Ucnonuutensubii  koMuTeT [IIITAHrOBCKOTO — CEMBCKOrO  moceneHus  JpoK:KaHOBCKOIO

MyHununansHoro paifona Pecniyonuku Tatapctan [IOCTAHOBJISIET:

1.VTBepauTe AJIMUHUCTPAaTUBHBIM perjiaMeHT NPEJOCTaBICHUS MYHULUNAIBHON YCIyTH IO
BbIJIay€ CIPABKH (BBIMHCKHU) COTJIACHO MPHIIOKEHHUIO.

2. I[lpu3HaTh yTPATUBIIUM CHIIY NPUIOKEHHE 6 «ATMUHUCTPATUBHBIN pErJaMeHT

MPEIOCTABIICHUSI MyHUIIUIIATLHON YCIYTH IO BbIaue CIPaBKH (BBIITHCKH )»
nocraHoBieHust  McnonnurensHoro — xkomutera  lllnmanroeckoro CEJIbCKOI0  IOCEJICHUs
JIpOoXX>KaHOBCKOTO MYHHIIMMNAIbHOTO paifoHa PecmyOnuku Tatapcrtan ot 09.06.2018 Nel8 «O6
YTBEPKACHUM aJIMUHUCTPATUBHBIX PErJIaMEHTOB MPEJOCTABICHUS MyHULIUIIAIbHBIX YCIyr» (B pel. OT
26.09.2018 Ne28; or 22.10.2018 Ne31; 17.12.2018 Ne38; 20.05.2019 Nell; 12.09.2019 Nel7;
10.06.2020 Ne7; 02.03.2021 Ne7)

3. Hacrosiiiee nocranoBiieHHE MOUIEKUT OPHUIHATBHOMY OIyOINKOBAaHUIO.
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[Ipunoxenue

K IMOCTaHOBJIEHUIO VCTIOTHUTEILHOTO
komuTeTa [1laHroBCKOro cenbcKoro
roceneHus poxKaHOBCKOTrO
MYHHIIMIIATIBLHOTO paiiona PecriyGnuku
Tarapcran

oT «23» mapta 2022 . Ne 4

AJIMUHUCTPATHBHBIN perjaMeHT
NpeJoCTABICHHA MYHUIIUIIAJBHOM YCIYIH 110 BbIJa4e CIPABKHU (BBIITUCKH)

1. O0ue moJI0KeHUH
1.1.  Tlpeamer peryiupoBaHUs aIMHHUCTPATUBHOTO PEriIaMeHTa

Hacrosimuii aiMUHUCTPAaTUBHBIN perIaMeHT MPeJOCTaBICHUs] MyHUIIMIIAILHON YCIIyTH (fajee
— QJMUHUCTPATUBHBII pErjJaMeHT) YyCTaHaBIMBAaeT CTAaHAApT M MOPSIOK IPEIOCTaBICHUS
MYHUIIUNATBHON YCIIYTH O Bblla4ye CIPABKU (BBIUCKM) (Aajiee — MyHULIMIIAJIbHAS YCIIYTa).

1.2. Kareropuu 3asButenei

1.2.1. Jlumamu, UMEIOIIMMH TPaBO HA MOJTYYECHHE MYHHUIMIIAILHON YCIIYyTH, SBISIOTCS
busnyeckue mma (J1anee — 3assBUTEIh ).

1.2.2. C 3asBieHHEM BIIpaBe OOPATHUTHCSA MPEJACTABUTEb 3asABHTENS, ICHCTBYIOIIMN Ha
OCHOBaHHH JIOKYMEHTA, yJJOCTOBEPSIOIIETO €ro MOJIHOMOYMS (Jajiee — MPEICTABUTEIb 3asIBUTEIS).

1.3. Iopsimok nHGOPMUPOBAHHS O TIPEIOCTABICHUN MYHUIUIIAILHONW YCIyTH

1.3.1. Uadopmanust o mOpsiIKe MPeT0CTaBICHISI MYHHIIUTIATBHON YCIIYTH Pa3MemaeTcs:

1) Ha MH(OPMAIIMOHHBIX CTEH/AX, COJAEPXKAIIMX BU3YaJIbHYIO U TEKCTOBYIO MH(OpPMALUIO O
MYHUIIUTIAIBHOW  yCIyTe, pPACIONIOKEHHBIX B TIOMEMICHUSX MHOTO(QYHKIMOHAIBHBIX HEHTPOB
MPEOCTaBJICHUS TOCYJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT.

2) Ha o¢unmaipHoM caite IllmaHroBckoro cenbckoro moceneHus JpojxKaHOBCKOTO
MYHULIUOAIBHOTO pailoHa B HH(GOPMAIMOHHO TEIEKOMMYHUKAIMOHHON ceTn «VHTepHEeT»
(http://www.shlang-drogganoye.tatarstan.ru.);

3) na Iloprame rocynapcTBEHHBIX M MYHUIUOAIbHBIX yciuyr Pecnyonuku Tarapcran
(https://uslugi.tatarstan.ru) (nanee — PecniyOnukaHckuii mopTan);

4) na EnuHOM mopTaje rocylapCTBEHHBIX M MyHHUIUNANbHBIX yciyr (dynkiwii) (https://
www.gosuslugi.ru) (nanee — Exunsiii mopTan);

5) B rocyaapcTBeHHOHM HH(OpPMaMOHHON cucteme «PeecTp TrocyaapcTBEHHBIX H
MyHUIIUNIATBHBIX ~ yenyr  PecmyOmuku  Tarapcran»  (http://frgu.tatar.ru) (mamee — Peectp
rOCYAapCTBEHHBIX M MYHHIIUTIAJIBHBIX YCIIYT).

1.3.2. KoHCynbTHMpOBaHME TIO BONPOCAM TMPEIOCTABICHHUS MYHULMIIAJIBHON  YCIYI'H
OCYILIECTBIIAETCS:

1) B MHOTO(YHKITMOHATBHBIX IEHTPaX MPEAOCTABICHUS TOCYIAPCTBEHHBIX 1 MYHHIIATIATBHBIX
YCIIYT MPU YCTHOM OOPAIEHUH - JINYHO WJIK 10 Tele(OoHYy;

2) B uHTepakTUBHOI QopMme PecnyOiamkaHckoro noprana;

3) 6 Ucnonnumenvrnom komumeme [Llnanzoeckozo cenvbckoco nocenenuss Jposrcocanockozo
MyHUYUnanbHo2o pationa (nanee — Mcnonxkom):

IIPY YCTHOM OOpaIieHuy - TMYHO WK 10 Tenedony;
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Ipy TUCBMEHHOM (B TOM 4mclie B (popMe SJIEKTPOHHOTO [OKyMEHTa) oOpalieHuu — Ha
OyMa)kHOM HOCHTEJIC IO T0YTe, B SJICKTPOHHON (OpMeE IO IJIEKTPOHHOH 1movTe.

1.3.3. Undopmarus na Equnom noprane, PecnyOauMKkaHCKOM TMOPTaJe O MOPSAKE U CPOKax
MPEJOCTaBJICHNAS MYHHIMINAIBHOW YCIIyTM Ha OCHOBAaHWUHW CBEJICHUH, cojaepkammxcsi B Peectpe
rOCY/IapCTBEHHBIX U MYHHIIMIIAIBHBIX YCIIYT, MPEAOCTABISETCS 3asIBUTEII0 OSCILUIATHO.

Hoctyn x wHOpManuu O CpPOKax M TOPSJAKE NPEJOCTABICHUS MYHUIUNAIBLHOW YCIyTH
OCYIIECTBIIIETCS O€3 BBIMIOJIHCHUS 3asBUTENEM Kakux-mubo TpeOoBaHWI, B TOM dmcie 0Oe3
UCTIOJIB30BAHUS TPOTPAMMHOIO OOECIICUEHHsI, YCTaHOBKAa KOTOPOTO Ha TEXHUYECKHE CpEeICTBa
3asgBUTENS TPeOyeT 3aKIIOUEHHUs JUICH3HOHHOTO WJIM HMHOTO COTJAlIeHHs ¢ IMpaBooOiagareieM
POrPaMMHOTO  O0ECIIEYCHHUs, MPEIyCMaTPUBAIOIIETO B3MMAaHUE IUIATHI, PETUCTPALUIO0 MU
ABTOPHU3AIMIO 3aBUTEIIS WIH MIPEIOCTABICHUE UM ITEPCOHAIBLHBIX JaHHBIX.

1.3.4. [Ipu oOpamieHnn 3asBUTEIIS JINYHO HIIH 1O TeJIe()OHY B COOTBETCTBHH C MOCTYITHBIIUM
oOparieHreM IpeoCTaBIsieTCss HHPOPMAIIHS:

1) o Mecre  HaxXOXKACHUS  MHOTOPYHKIMOHAIBHOIO  IEHTpPA  MPEIOCTABJICHHSI
TOCY/IAapCTBEHHBIX W MYHUIUNAIBHBIX ycIyr, Hcnonxom (ampec, rpaduk pabOTHI, CIpPaBOYHBIC
TenedoHbI);

2) O TMOpSIKe MPEIOCTaBACHHUS MYHHIIMIIAIBHON YCIyrd, O crocobax M CpOKax IMojauu
3asIBJICHHI;

3) o KaTeropusAx TpaXaaH, KOTOPBHIM TNPEIOCTABISICTCSs MYHHUIMOAIbHAS yCiayra;, o
HOPMAaTHBHBIX MTPABOBBIX aKTaX, PErYJIHPYIOIINX BOMPOCH PEIOCTABICHUS MYHUIIUTIAIILHOW YCITyTH;

4) 0 nepevyHe JTOKYMEHTOB, HCOOXOJUMBIX JUIsSI PACCMOTPEHHUS 3asBICHUS O MMPEI0CTABICHUN
MYHHUIIUTIAILHOM YCIIYTH, O CPOKAX MPHEMa U PErHCTPAILUU 3asBIICHHUS,

5) 0 xoJe NpeaoCTaBICHUS MYHUIMITAIBHON YCIYTH,

6) o Mecte pasmemieHHs Ha OQHUIMAILHOM caidTe MHGPOPMAIMK [0  BOMPOCAM
MIPEIOCTABJICHHS MYHUITUTIATHHON YCITYTH;

7) o mopsake 00KaloBaHUs NEHCTBUIN MK OE31€HCTBHS JOJDKHOCTHBIX JuIl Opeana.

[To mucekMeHHOMY OOpAalICHHI0 COTPYAHHUKH OTAENa, OTBETCTBEHHOTO 3a IPEIOCTABIICHHE
MYHHUIUTAIBHON yCIyru, MOAPOOHO B MHUCBMEHHOW (opMe pasbICHSIOT 3asBUTENIO MOPSIOK
MPEIOCTABICHUS] MYHUIIUTIAIBHOW yCIYyTM ¥ BONPOCH], YKa3aHHBIC B HACTOSIIEM ITYHKTE
aJIMUHHCTPATUBHOTO PEriiaMeHTa, U B Te€UEHUE TpeX pabouux THEH CcO THS perucTpaluy oO0paiieHus
HANpaBJISIOT OTBET 3asBUTEN0. OTBETH JAIOTCS Ha sI3bIKe oOpamieHus. B cirydae HEBO3MOXXKHOCTH
JaTh OTBET Ha A3bIKE OOpAIIeHUS UCTIONB3YIOTCS TOCyIapCTBeHHbIE s3bIKK PecniyOmuku Tarapcras.

1.3.5. udopmanus no Bornpocam IpeloCTaBICHHUs] MyHUIMIIAIBHON yCIIyTH pa3Meliaercs Ha
ouIMaTbHOM CaliTe MYHHUIIMIIATBFHOTO pailoHa U HAa MHQOPMAIMOHHBIX CTEHJaX B MOMEIICHUSX
Hcnonkoma nnst paboOTHI ¢ 3aBUTEISIMU.

Wudopmanuss Ha TOCYyAapCTBEHHBIX s3blkax PecmyOmmku Tartapcran, pa3mMemniaemasi Ha
WH()OPMAIMOHHBIX CTEHJaX M Ha OPUIIMAITBHOM CaliTe MyHUITUTIAIBHOTO pailoHa B HH(DOPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTu «VIHTepHeT», BKIIOYaeT CBEACHHS O MYHUIUIAIBHOW YycCIyre,
comepkamecss B myHkrtax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPATUBHOIO
pernameHTa, WHQOPMAIMI0O O MECTe HAaXOXIEHHUs, CIPaBOYHBIX TenedoHax, BpeMeHUu paboThI
Opeana, o rpaduke npremMa 3asBICHUI Ha IPEJOCTAaBICHNE MYHUITUIAILHOW YCITYTH.

1.4. HopmatuBHBIE TPaBOBBIE AKThI, PETYIUPYIOIINE TPEIOCTaBICHHE
MYHHUIMIAIBHON yCIyru

1.4.1. TIlepeueHb HOPMATHBHBIX TIPAaBOBBIX AaKTOB, PETYIUPYIOIUX MPEAOCTaBICHUE
MYHHUIUIAIBHON yCcIyTH (C yKa3aHWeM PeKBU3UTOB HOPMATHBHBIX MTPABOBBIX aKTOB U UCTOYHUKOB X
ounmansHOro onyOiaMKOBaHUA), pa3MelnieH Ha EaumHoM moptane, B PeecTpe rocynapcTBeHHBIX U
MYHUIUNAIBHBIX YCIYr, Ha O(HUIMAIBLHOM CaiTe MYHUIUNAIBHOIO paiioHa B HH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOH ceTH « HTepHEeTY.

1.4.2. TexcT aAMHUHUCTPATUBHOIO perjamMeHTa B JCHCTBYIOLIEH pEeIaKIMU MOJJIEKUT
pasmenienuto Ha EnunHom moprane, B Peectpe rocynapcTBEHHBIX M MYHUIUMNAIbHBIX YCIYT, Ha
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ouIMaIEHOM caliTeé MYHHIIMIIATBLHOTO paiiloHa B MHGPOPMAIMOHHO-TEIEKOMMYHHUKAITMOHHON CETH
«HTepHeT.

1.5. TepMI/IHBI, HCIIOJIB3YEMBIC B aIMUHUCTPATHUBHOM PCTIIaMCHTC, U UX OIIPCACICHUA

15.1. B agMUHHMCTPAaTUBHOM pErjaMEeHTE MCIIOJB3YIOTCS CIEAYIOLIMEe TEpPMUHBI MU
OIpeeIeHus:

ylajleHHoe  pabodyee  MECTO  MHOrO(YHKIMOHAJBHOTO  LIEHTpa  HPEJOCTaBIICHUS
TOCYJapCTBEHHbIX W MYHHIMIAIBHBIX YCIYI — TEPPUTOPUAIBHO 000COOJIEHHOE CTPYKTYypHOE
nonpaszenenue (o¢uc) MHOrOQYHKUMOHAJIBHOTO LEHTpa IMPEAOCTABICHHUS TOCYIapCTBEHHBIX U
MYHHULMIAIBHBIX YCIYT, CO3JaHHOE B I'OPOJCKOM (CEIbCKOM) MOCEJIEHUH MYHUIMNAIBHOIO paiioHa
uam B ropoackoM okpyre PecmyOomumku Tarapcran B cooTBercTBHM ¢ myHKToM 34 IlpaBun
OpraHU3alH JIEATEIbHOCTH MHOTO(QYHKIIMOHAIBHBIX LIEHTPOB MPEAOCTABICHHUS TOCYAaPCTBEHHBIX U
MYHHMLMIIAJIBHBIX YCIYT, YTBEP)KICHHBIX IocTaHoBieHUEeM lIpaBurensctBa Poccuiickoit @enepanyu
or 22 npexabps 2012 r. Ne 1376 «OO0 yrBepxknenuu IIpaBun opraHm3anuu JAeATEIbHOCTH
MHOT'O()YHKIIMOHAJIBHBIX LIEHTPOB MPEI0CTABICHUS TOCYAAPCTBEHHBIX 1 MyHULIMIIAIBHBIX YCIYT;

TEXHUYECKas OomMOKa - omuOKa (OMHCKa, OnedaTka, rpaMMaTHyeckas Wi apudmerndeckas
omnOka 1ub60 mogoOHas omuMOKa), JOMYyIIEHHass OpraHoM, MPEeJOCTaBISIOIUM MYHHLUIAIBHYIO
yCIyTy, M TIpUBEAIlIas K HECOOTBETCTBUIO CBEJICHUI, BHECEHHbIX B JOKYMEHT (pe3yibTar
MYHUIUNAIBHON YCIIYTH), CBEACHUSAM B IOKYyMEHTaX, HA OCHOBAaHUM KOTOPBIX BHOCUJIMCH CBE/ICHUS;

Enunas cucreMa uaeHTH(PUKAIUU U ayTeHTU(DHUKAK B HHOPACTPYKType, oOecreunBaromien
MH(POPMALIMOHHO-TEXHOJIOTHYECKOE B3aUMOAEHCTBUE NH(OPMAIIMOHHBIX CUCTEM, UCIOJIb3YEMbIX IS
MPEOCTABIICHUS TOCYIaPCTBEHHBIX M MYHULIMTIAILHBIX YCIIYT B JIeKTpoHHOU (hopme (nanee — ECUA)
— benepanbHast rocyapCTBEHHast nH(pOpMalMOHHAS CUCTEMA, o0ecrieunBaroas
CaHKIMOHMPOBAHHBIA JIOCTYI YYaCTHMKOB HH(OPMALIMOHHOIO B3aUMOJIEHCTBHS B CHCTEME
UACHTUGUKAIIMM W ayTeHTU(UKauuuM K HHOpManuu, cojepxalleiics B ToCyJapCTBEHHbIX
MH(GOPMAIIMOHHBIX CHCTEMaX ¥ MHBIX HH()OPMAIIMOHHBIX CUCTEMAX;

M®I] - TocymapcTBeHHOE OrOKEeTHOE YyupexaeHue «MHOropyHKIMOHANBHBIH IIEHTP
MIPEIOCTABIIEHHUS TOCYIaPCTBEHHBIX U MyHUIIMNIATIBHBIX ycayr B PeciyOnnke Tatapcrany;

AUC MOI[ - AroMatusupoBaHHas HH(OpPMAIMOHHAs CHUCTEMa MHOTO(QYHKIMOHAIbHBIX
LEHTPOB IIPEIOCTABIEHUS TOCYJapCTBEHHBIX U MyHULIMNIATBHBIX yciIyr PecriyOnuku TartapcTaH.

1.5.2. B aAMUHUCTPaTUBHOM pETJaMeHTe MO/ 3asgBICHUEM O MPEIOCTAaBICHUN MYHHUIIUIIAIbHOM
yclyru (fajnee - 3asBiICHHE) IMOHUMAETCs 3alpoc O MPEJOCTAaBIEHUH MYHMIMIAIBHON YCIyTH,
MOJIaHHBIN B COOTBETCTBUHU C MyHKTOM 3 craThk 2 denepanbHoro 3akoHa ot 27 urons 2010 roma Ne
210-®3 «OO0 opraHM3anuy MPeIOCTABICHUSI TOCYJAPCTBEHHBIX M MYHHUIIMITAJIBHBIX YCIyr» (manee —
denepasnbhblii 3aKk0H Ne 210-D3).

2. CrangapTt npegoCcTaBJeHUsI MyHMIMIAJBHON yCIyru
2.1. HaumeHoBaHe MyHUITUTATLHON YCIyTH
Brinaya cipaBku (BBITUCKH).

2.2. HauMeHOBaHME UCIIOHUTEIHHO-PACTIOPSIUTEIHLHOTO OpPraHa MECTHOTO CaMOYIPaBIICHUS,
HEMOCPEACTBEHHO MPEJOCTABISIONIET0 MYHULIUTIATBHYIO YCIYTY

UcnonuutensHbiil KOMUTET [IITaHrOBCKOTO CEMBCKOTO MocesieHus {pok:KkaHOBCKOTrO
MYHUIUNAIBHOTO paiiona PecriyOnuku Tatapcran

2.3. Onucanue pe3yibTara Npe0CTaBICHU MyHUITUNIATBHON YCIIyTH

2.3.1. Pe3ynmpTaTom npenocTaBieHUs MyHUITUIIAIBHON YCITYTH SIBJISICTCS:
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1) cmpaBka (Bbinucka) (mpuinoxenue Ne 1 k HacTosIIEMYy aIMUHHCTPATHBHOMY PETJIAMEHTY);

2) peuieHue 00 OTKa3e B MPEIOCTABICHHHM MYHHIMIAIBHON yciayru (mpuiioxkenue Ne 2 x
HACTOALIEMY aJIMUHUCTPATUBHOMY PETJIaMEHTY);

3) pemieHne 00 OTKa3e B INpHEME JOKYMEHTOB, HEOOXOAMMBIX ISl IPEJOCTABICHHUS
MYHUIHMNAILHON ycnyru (npuioxenue Ne 3 Kk HacToAIIeMy aJIMUHHCTPATHBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbTaT npeaoCcTaBIeHNs] MyHHLIMIIATBHON YCIIyTH HAIPaBIIsIeTCsl 3aABUTENIO B hopme
3JIEKTPOHHOTO JIOKYMEHTA, MOAMUCAHHOTO YCHJICHHON KBAIN(UIIMPOBAHHON 3JIEKTPOHHON TOMHUCHIO
YIOJIHOMOYEHHOT'O JIOJDKHOCTHOTO Jinna Opeana (mubo Opeana), B cootBercTBUHM ¢ DenepaabHbIM
3akoHOM 0T 6 anpenst 2011 roma Ne 63-D3 «O06 anekTpoHHOM noanucuy (nanee — GenepaibHbBIN 3aKOH
No 63-03) B nmuunblii kabuner ExamHoro moprana. B ciydae HampaBlieHHs 3asBJICHUS MOCPEICTBOM
PecnyOnukanckoro mopraia pe3yiabTaT MPeJOCTaBICHUS MYHUIMIIAIBHON YCIYTH HANpaBisieTCsl Tak
e B JIMYHBIN KaObuHeT PecnyOinkaHckoro nopraia.

2.3.3. Ilo BbIOOpY 3asiBUTENS Pe3ybTAT MPEIOCTABICHNS MYHULIUIIAIBHOW yCIYTH BBIIACTCS B
Oprane niu B M®LL B popme 3K3eMIIIsApa 371€KTPOHHOTO JTOKYMEHTA, pacleyaTaHHOro Ha OyMaXXHOM
HOCHUTEJIE, 3aBEPEHHOr0 IEYaThbi0 U IMOANHUCHIO COOTBETCTBEHHO YIOJIHOMOYEHHOI'O JOJIKHOCTHOTO
muna Oprana uinm padotauka MOIL.

2.3.4. 3asBUTENb BOpPaBE IMOJYYUTHh PE3YIbTAT MPENOCTABICHUS MYHHUIIMIIATBHON YCIYTH B
¢dopMe SJIEKTPOHHOIO JIOKyMEHTa B TEUEHHE CpOKa JeHCTBUSA pe3ysibTaTa NpefoCTaBlICHUS
MYHHUILIMIIAJBHON YCIYTH.

2.4. CpoK mpeIocTaBIeHUs] MyHUIIMIIATBHON YCIyTH, B TOM YHCJIE C Y4€TOM HEOOXOAMMOCTH
oOpallleHus: B OpraHu3aliy, y4acTBYIOIUE B IPEIOCTABICHUN MYHHUIIMIIAIbHON YCIIyTH, CPOK
IIPUOCTAHOBIICHHUS IIPEJOCTABIICHHS] MyHUIIMIIAIBHON YCIIYTH B CIIy4ae, €CJIM BO3MOKHOCTh
IIPUOCTAaHOBJICHUS IIPEyCMOTPEHA 3aKOHOAATEIbCTBOM Poccuiickoit denepanuu, CpoK BbLIAYH
(HampaBieHMsI) JOKYMEHTOB, SBJIIOILINXCS PE3YIbTaTOM MPEJOCTAaBICHHSI MyHUIIMIIAIBHON YCIIyTH

2.4.1. MyHunmnagbpHas yeayra MpeoCTaBiIsIeTCsl B TEYCHHE TpeX pabouux JHEH.

2.4.2. IIpuoctaHOBIIEHHE CPOKA MPEIOCTABICHUS MyHUIIUNIAILHON YCIIYTH HE MPETyCMOTPEHO.

2.4.3. HampaBneHume  JOKyMEHTa,  SIBJSIOMICTOCS  PE3YJNbTaTOM  TPEAOCTABICHHS
MYHUIIUNATBHON YCIYyTH B (OpME 3JIEKTPOHHOTO JOKYMEHTA, 3asBUTENI0 OCYLIECTBISETCS B JEHb
oopMIIeHHS ¥ perucTpaIiy pe3yibTaTa MPeI0CTaBICHUS MyHUITUITATBHON YCITYTH.

2.5. VcuepripiBaronuii mepeyeHp JOKYMEHTOB, HEOOXOMMBIX B COOTBETCTBHH C 3aKOHOAATEIbHBIMA
WU UHBIMY HOPMATUBHBIMU IIPABOBBIMH AKTaMU JUIS IIPEIOCTaBICHUSA MyHULUIIATBHON YCIIYTH, a
TaK)Ke yCIYyT, KOTOPBIE SIBISIFOTCSI HEOOXOAUMBIMHU M 00513aTEIbHBIMU JIJIS1 PEOCTaBICHUS
MYHUIUTIATBHBIX YCIYT, MOJUIEKAIUX TPEICTABICHUIO 3asiBUTEIEM, CIIOCOOBI MX MOTY4YEeHUS
3asiBUTENIEM, B TOM YHCJIE B 3JIEKTPOHHOM (popMme, MOPpsI0K UX MPEICTaBICHUS

2.5.1. lns TONy4eHUS MYHUIMIIAIBHON YCIyTHM 3asBUTENh TPEACTABISCT CIETYIOIIe
JTOKYMEHTBI:

1) TOKYMEHT, yIOCTOBEPSIOIIMIA JTHYHOCTh (HE TpeOyeTcss B ciaydae OOpaimieHus MOCPEICTBOM
Pecnybnukanckoro noprana);

2) TOKyMEHT, YIOCTOBEPSIOIIHI TOJTHOMOYMS TIPEICTABUTEIS 3asBUTEIIS;

3) 3asBicHUE:

B (Qopme gokymeHTa Ha OyMaxkHOM HocuTene (mpuioxkenne Ne 4 K HacTosmEeMy
aJIMUHUCTPATUBHOMY PETJIaMEHTY);

B QJIEKTPOHHOU (popMe (3amoHSIETCs] IOCPECTBOM BHECEHUS COOTBETCTBYIOIINX CBEIICHHUH B
3JIEKTPOHHYIO (OpMy 3asiBJICHHS), MOJANMCAHHOE B COOTBETCTBMM C TpeOOBaHMUSAMHU IyHKTa 2.5.3
aJIMUHUCTPATUBHOTO PeTIaMeHTa, IPU 00paIeHnH MOCpeACcTBOM PecrmyOnKaHCcKoro moprana;

4) B ciyyae, ecnu A NPEAOCTABICHHs MYHULMNAIBHOW yCIyrm HeoOXxoauma o0paboTka
NEPCOHATBHBIX JIAHHBIX JIMIA, HE SBIISIOLIETOCS 3asSBUTENEM, U €CIIM B COOTBETCTBHUHU C (e/lepaTIbHbIM
3aKOHOM 00paboTKa TaKMX MEPCOHATBHBIX NAaHHBIX MOXKET OCYIIECTBIATHCS C COTJIACHS YKa3aHHOTO
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JHUIA, TpU OOpaIleHWH 3a MOJIyYeHHEM MYHHMLIMNAIBHOW YCIYTH 3asBHTENb OMOJHUTEIHHO
MPEJICTaBIsIeT JOKYMEHTBI, IMOATBEPXAAIOIINE IOTYYeHHE COIJIacusl YKa3aHHOrO JIMLA WU €ro
3aKOHHOT'O TPEICTaBUTENS Ha 0OpabOTKY MEpCOHATBHBIX MAHHBIX YKa3aHHOTrO JMIA. JIOKYMEHTHI,
MOATBEPKIAIOIIUE TIOMYyYEHHE COrJlacusi, MOTYT OBITh MpeACTaBlIeHbl B TOM uucie B ¢dopme
AJEKTPOHHOIO JOKYMEHTA;

5) B cimydae, eciid OOS3aHHOCTh XpaHEHHUs JoMOBOW kHuTH A0 31.12.2017 Bosmaramach Ha
COOCTBEHHUKOB JKMJIBIX TIOMEIIEHHH, 3asIBUTEJIEM TPEACTABIAETCS IOMOBAsi KHUTA;

6) MpaBOYCTaHABJIMBAIOIIME JOKYMEHTbl Ha WHJIWBHUIYaJbHBIA JKUJIOW JOM (€ciud TMpaBo
COOCTBEHHOCTH HE 3aperucTpupoBaHO B EAMHOM ToCyZapCTBEHHOM pPEecTpe HEIABMKUMOCTH) — JUIS
BBIIMCKHU U3 TOXO35HCTBEHHOM KHUTH.

2.5.2. 3asBieHHME W TpUiIaraeMble JIOKYMEHTHI MOTYT OBITh TpPEACTaBJICHBI (HAIpaBiICHBI)
3asiBUTENIEM OJTHUM M3 CJIEAYIOLIUX CIIOCOOOB:

1) gepe3 M®PI[ Ha OyMaXHBIX HOCHUTENSAX W B BHJEC DJCKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUSAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTAa,

2) mocpeacTBoM PecnyOamKkaHCKOTO TIOpTalia B 3JIEKTPOHHOH opMme;

3) B Opran TUYHO WM MOCPEACTBOM MOUYTOBOU CBSA3M Ha OyMa)KHOM HOCHTEIIE.

3asiBlIeHHE M IpWilaraéMble JOKYMEHTbI, [IPU HAIpPaBJIEHUU MOCPEICTBOM IIOYTOBOM CBA3H,
3aBepsAIOTCSA B YCTAHOBJICHHOM MOPSIKE.

25.3. 3agBieHue TpW  HANpPaBICHUM  TIOCPEICTBOM  PecnmyOnMKaHCKOTO — TopTania
MOJIKUCHIBACTCS MTPOCTOM SJEKTPOHHOM MOAMUCHIO 3asIBUTEIIS.

st monmy4deHust MpOCTON 3JEKTPOHHOW MOANKMCH 3asBUTEII0 HEOOXOIMMO MPONTH MPOLEAYPY
peructpauuu (ayrentudukanun) B ECHUA, a Takyke NOATBEPIAUTh YUETHYIO 3aMKCh.

DJIeKTPOHHBIC JOKYMEHTHI (DJICKTPOHHBIC 00pa3bl JOKYMEHTOB), YKa3aHHbIC B MOJITYHKTaX 2,
4-6 mynkta 2.5.1 aAMUHHCTPATHBHOIO PETJIAMEHTA, 3aBEPSIOTCS YCUJICHHOW KBaTU(UIIUPOBAHHOM
MOJIKCHIO JIMII, YIOJHOMOYEHHBIX HA CO3JaHUE U MOANMCAHHWE TAKUX JOKYMEHTOB, B TOM YHCIE
HOTapUyCaMHU.

DJEeKTPOHHBIE TOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IIPHJIaraeMble K 3asiBICHUIO, B
TOM 4YHCJIe JOBEPEHHOCTH, HAmpaBisioTcs B Buie daiino B ¢opmarax pdf, jpg, jpeg, png, tif, doc,
docx, rtf, sig pasmepom e 6ostee 50 Moaiir.

KadecTBO mpenocTaBiisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa30B JIOKYMEHTOB)
JOJDKHO TO3BOJIATH B TOJHOM OOBEME MPOYUTATh TEKCT JIOKYMEHTa M paclo3HaTh PEKBU3UTHI
JOKYMEHTA.

2.5.4. 3ampemaercst TpeOOBATh OT 3asIBUTEIIS:

1) nmnpexncraBieHuss JIOKYMEHTOB M HH(pOpMAlMM WIM  OCYLIECTBIEHHUS  JeHCTBHIA,
MIPEJICTAaBICHUE WM OCYIIECTBJIEHUE KOTOPHIX HE MPEIYyCMOTPEHO HOPMATUBHBIMHM IPaBOBBIMU
aKTaMU, PEryJIMpYyIOIIMMHA OTHOLIEHHS, BOSHUKAIOUINE B CBSI3U C MPEJOCTABIECHUEM MYHULUMIIAIBHON
YCIIyTH;

2) ocyulecTBIeHUsS ACUCTBUI, B TOM 4YHCIE COTJIACOBaHMN, HEOOXOJUMBIX AJS MOJyYSHHS
MYHHMIMIAJIBHOM YCIYIM M CBSI3aHHBIX C OOpallleHHMEeM B MHbIE IOCYAAapCTBEHHBbIE OpraHbl, OpraHbl
MECTHOTO CaMOYIPAaBIEHUS, OpPraHU3aliy, 3a MCKIYEHHEM TIOJIYYEHHs YCIYyr M IOJydYeHUs
JOKYMEHTOB M UWH(GOpMallMU, MPEIOCTABIIEMbIX B pe3yjibTaTe MPEAOCTaBICHHUSI TaKUX YCIYT,
BKJIIOUEHHBIX B IIEpEYHM, yKa3aHHble B 4acTu | crareu 9 @PepepanbHoro 3axkoHa Ne 210-P3
(He0OXOAMMBIX U 0053aTEIbHBIX YCIIYT);

3) mpexacTaBieHUS JOKYMEHTOB M HWH(OpPMAalUU, OTCYTCTBUE U (WIM) HEJOCTOBEPHOCTH
KOTOpBIX HE YKa3blBAJIMChH MPHU MEPBOHAYAIBHOM OTKa3€ B MpHUEME JTIOKYMEHTOB, HEOOXOIMMBIX IS
MPEJOCTaBIEHUS] MYHUIIUNAIBHON YCIYrH, JUOO B MPEIOCTAaBICHUH MYHUIUNAIbHOW YCIyrH, 3a
UCKITIOYEHHEM CIIEAYIOUINX CIy4aeB:

a) U3MEHEeHHe TpeOOBaHUII HOPMATHBHBIX MPABOBBIX AKTOB, KAaCAIOUIUXCS MPEIOCTABICHUS
MYHHUIMIIAJIBHOM ~ YCIIyTH, TIOCi€ TepBOHAYaJbHOM MOJauu 3asiBI€HHUS O MPEJOCTaBICHHUU
MYHHULIMIIAJILHON yCITyTH;

0) HamMuue OMMOOK B 3asiBICHUH O MPEAOCTABICHUH MYHUIMIIAIBHON YCIYyTH U TOKyMEHTaX,
MOJIaHHBIX 3asBHUTEJIEM I10CJIE NEPBOHAYAIBLHOTO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIUMBIX st
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MPEIOCTABIICHUS MYHHUIIUIAIBLHOW YCIYTH, MO0 B MPEIOCTABICHUN MYHUIIUIMATHHOU YCIYTH U HE
BKJIFOUEHHBIX B IIPEJICTABICHHBII paHee KOMILIEKT JOKYMEHTOB;

B) HCTEYCHHWE CpOKa JCWCTBUS JOKYMEHTOB WM U3MEHEHHe WHPOpMaluud Mocie
MEepPBOHAYAILHOTO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOJUMBIX [UIsl  MPEIOCTaBIICHUS
MYHHIIUITAILHOW YCIIYTH, JIMOO B MPEIOCTABICHUNA MYHHUIIUITAILHON YCITYTH;

I') BBIABJICHHE JIOKYMEHTAJIbHO IOJATBEPKACHHOTO (akTa (MpHU3HAKOB) OMIMOOYHOTO WU
MPOTHBONPABHOTO JeiicTBusa (6e3neiicTBus) aomkHOcTHOrO Jsmna Oprana, padotHuka MOLI, npu
MEepBOHAYAIbLHOM  OTKa3e B INpUeMe JOKYMEHTOB, HEOOXOAWMBIX Ui  IPEAOCTaBICHUS
MYHHIIMITAILHOW YCIIyTH, JTMOO B MPEAOCTABICHHH MYHHUIIMMAIBLHON YCIYTH, O YeM B MHUCHMEHHOM
BUJIE 32 MOJIMUCHI0 pykoBoauTenss OpraHa npu IMEpPBOHAYAIBHOM OTKa3e B IpHUeMe JOKYMEHTOB,
HEOOXOAUMBIX JUISl MPEJOCTABICHUS MYHHUIMIIATBHON YCIyTH, YBEIOMIISCTCS 3asBHTENb, a TaKKe
MIPUHOCATCS U3BUHEHUS 32 JOCTaBJICHHbIE HEY00CTBA;

4) mpenoctaBiieHHs Ha OyMa)XHOM HOCHUTENC JOKYMEHTOB W WH(OpPMAIUHU, SJIEKTPOHHBIC
o0pa3pl KOTOPBIX paHee OBLIM 3aBEPEHBl B COOTBETCTBHMM C IYHKTOM 7.2 4Wactu 1 cratbu 16
®enepanpHoro 3akoHa Ne 210-D3, 3a UCKIIOUEHHEM CIIy4aeB, €CJIM HAaHECEHHWE OTMETOK Ha TaKhe
JOKYMEHTBI JIU00 UX U3BIATHUE SBISETCS HEOOXOIUMBIM YCIOBUEM IMPEAOCTABICHUS TOCYIaPCTBEHHON
WJIM MYHUITUTIATEHOM YCIIYTH, M HHBIX CITy4aeB, YCTAaHOBICHHBIX (DeepaabHbIMUA 3aKOHAMHU.

2.6. HcuepnipiBaromuii mepeyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C HOPMAaTHBHBIMHU
IIPaBOBBIMU aKTaMH JJIsl IPEJOCTABICHUS MyHULMIIAIBHON YCIIYTH, KOTOPbIE HAXOATCS B
PacHopsKEHUH IOCYTapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO CaMOYIIPABIICHUS U
II0/IBEIOMCTBEHHBIX I'OCYJAPCTBEHHBIM OpraHaM WM OpraHaM MECTHOT'O CaMOYIIPaBJICHUS
OpraHM3alMi U KOTOpBIE 3asiBUTEIb BIIPABE MPEACTABUTD, @ TAKXKE CIIOCOOBI UX MOJIyUYEHUs
3asBUTENISIMHU, B TOM YHCJI€ B 3JIEKTPOHHON (hopMe, OPSI0K UX IPEACTaBICHUS; TOCY1apCTBEHHBIN
Opras, OpraH MECTHOT'O CaMOYIIpaBJIeHMsI IMOO OpraHu3alysl, B pacClOpsLKEHUH KOTOPBIX HaXOATCs
JaHHbBIE JTOKYMEHTBI

2.6.1. [Tomy4aroTcs B paMKax MeXBEIOMCTBEHHOTO B3aUMOJICHCTBUS:

1) Boemmcka U3 EquHOro rocyapcTBEeHHOTO peectpa HeaBmkuMoctu — denepanbHas ciryxoa
rOCyJJapCTBEHHOI perucTpaiuu, kajactpa u kaprorpaduu;

2) cBeleHHs O JCHWCTBYIONIEM MacmopTe rpaxaanuHa Poccuiickoit ®enepanmu — MBI
Poccuu;

3) cBeneHHUs 0 HOTAPHAIBHOM JOBepeHHOCTH — DesiepanbHas HoTapualibHas najara.

2.6.2. 3asBuUTENb BIIpaBe MPEJOCTaBUTh JOKYMEHTHI (CBEIEHUs), yKa3aHHbIE B MOANYHKTe 1
nyHkTa 2.6.1 agAMHUHHCTPATUBHOIO pErjaMeHTa, B (OpME 3JIEKTPOHHBIX JTOKYMEHTOB, 3aBEPEHHBIX
YCUJICHHOM KBaJU(UIMPOBAHHOW MOJMHUCHIO JIUI], YIOJHOMOYEHHBIX Ha CO3/1aHHE M MOJIHCAHUE
TaKUX JOKYMEHTOB, IIPH 0J1a4e 3asBICHUS.

2.6.3. HempencraBnenue (HecBOEBpeMEHHOE NpECTaBICHHE) YyKa3aHHBIMM B MyHKTEe 2.6.1
aJIMUHUCTPATUBHOTO perlaMeHTa OpraHaMH TOCYIApCTBEHHOW BIACTH, OpraHaMH MECTHOTO
CaMOYIIpaBJIE€HHsI, OpraHU3alUsIMU JTOKYyMEHTOB U CBEJCHHMH HE MOXXET SBIATHCS OCHOBAHUEM MJIS
0TKa3a B MPEJOCTABICHUN MYHUIIUTIAIGHOW YCITYTH.

2.6.4. JlomxHOCTHOE JIMIO U (MIH) paOOTHUK, YKa3aHHBIX B MyHKTE 2.6.1 aIMUHUCTPATUBHOTO
periaMeHTa OpraHOB W OpraHM3alWi, HE TMPEICTaBHBIINE (HECBOCBPEMEHHO IMPEICTABHUBIINE)
3allpoOIIeHHbIE M  HAXOJIIMECs B  pAcCHOpsDKEHHHM JIOKYMEHT WM  CBEICHMsS, IOAJIEKAT
aIMUHUCTPATUBHOW, IUCIMIUIMHAPDHON WJIM WHOW  OTBETCTBEHHOCTH B  COOTBETCTBHH C
3aKoHOaTenbCcTBOM Pocculickon denepanui.

2.6.5. 3ampemaercs TpeOOBaTh OT 3asBUTENS JOKYMEHTHI CBEICHHS, B TOM YHCIE
MOJTBEPXKIAIOIINE BHECEHHE 3asgBUTENEM IUIaThl 3a IPEJOCTaBICHUE MYHHUIIMIAIBHON YCIyTH,
HAXOJIAIINECS B PACIOPSDKEHUH TOCYJapCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CaMOYIIPABJICHUS H
MOJIBEJIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM MJIM OpraHaM MECTHOTO CaMOYIpaBJICHUS
OpraHu3aLui.
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HereﬂCTaBHGHHe 3aABUTCIICM HNOKYMCHTOB, COACPIKAIHUX CBCACHHSA, KOTOPBIC HAXOASATCS B
pacrops>KEHUN rocyaapCTBE€HHBIX OpraHoB, OpraHoB MECTHOI'O CaMOYIIpaBJICHU A u
NOoABCAOMCTBCHHBIX TOCYAApCTBCHHBIM OpraHaM MWJIKM OpraHaMm MCCTHOro CaMOYIIPaBJICHUA
opraHmauHﬁ, HE ABJIACTCA OCHOBAHUEM I OTKas3a 3asABUTCIIIO B IMPEAOCTABICHUU MYHHHHHaHBHOﬁ

YCIIyTH.

2.7. VicuepripIBaroInii IepeyeHb OCHOBAHMIM Il OTKa3a B IpUeMe JOKYMEHTOB, HEOOXOMMBIX ISt
IIPEIOCTABIICHUS MYHULIUIIATIbHON YCIYTH

2.7.1. OcHOBaHUSAMU AJIS1 OTKa3a B IIpUEME JOKYMEHTOB, HEOOXOAUMBIX JJIs MPEAOCTABICHUS
MYHHULMIIAJIBHON YCIIyTH, SIBISIOTCS:

1) npencTaBiieHHbIE 3assBUTENEM JIOKYMEHTBI COIEPKAT MOJIYMCTKH M UCIPABJICHUS TEKCTa, HE
3aBEPEHHBIC B MOPSIIKE, YCTAHOBIIEHHOM 3aKOHOAATENLCTBOM Pocculickoit @enepanuu;

2) TOKYMEHTHI coJepXkaT MOBPEKACHUS, HAINYME KOTOPBIX HE MO3BOJSET B IOJHOM 0OBEME
UCTOJb30BaTh HMH(OpPMAIMIO W CBEIEHHs, COJACpKAlIMecs B JOKYMEHTaxX sl MPEJOCTaBICHUS
MYHULUNIAIBHON YCIIYyTH;

3) mpezncTaBlieHHbIE JAOKYMEHTBl WJIM CBEACHUS YTpPaTWIM CUIy HAa MOMEHT OOpalleHus 3a
MYHUIUNATBHON YCIYToil (IOKYMEHT, YIOCTOBEPSIOLIUI MMOJTHOMOYUS MPEICTABUTENS 3asBUTENS, B
cilydae oOpallleHus 3a PeI0CTaBIEHUEM MYHULIUIIATbHON YCIYTd YKa3aHHBIM JIMLIOM);

4) mnomaya 3asBIEHUS O TMPEJOCTABICHUUM MYHULUNAIBHOW YCIYTM U JIOKYMEHTOB,
HEOOXOAUMBIX JUISl IPEAOCTABICHHUSI MYHUIIMTIAILHOW YCIIYTH, B JIEKTPOHHOW (hopMe ¢ HapyIIeHHEM
YCTaHOBJICHHBIX TPEOOBaHMIA;

5) HEKOppPEKTHOE 3alOJHEHHE O0S3aTeNBHBIX IMOJIeH B (opme 3asBICHHS, B TOM 4YHCIE B
MHTEpPaKTUBHON (opMme 3asBieHus Ha PecnyOiMkaHcKoM mopTaiie (HeJOCTOBEPHOE, HEIMOJIHOE, JTU00
HENPABUJIbHOE 3aII0JHEHHE);

6) mpejacTaBIE€HUE HEMOJHOIO KOMILUIEKTa JTOKYMEHTOB, HEOOXOIUMBIX AJIS MPEAOCTABICHHUS
MYHULUIIAJIBHON YCIYTH;

7) 3asBJIE€HUE O MPEJOCTaBICHUHU YCIYTH MOJAHO B OpraH rOCyJapCTBEHHOW BJIACTH, OpraH
MECTHOT'O CaMOYIIpaBJICHNUs WM OPTaHU3alliIO, B MOJHOMOYHUS KOTOPBIX HE BXOAMT IPEIOCTABICHUE
MYHUIIUTIATBHON YCIIyTH;

8) HecobOmoieHNe ycTaHOBIEeHHBIX ctaTthel 11 denepanbHoro 3akona ot 6 anpens 2011 roga
Ne 63-@3 «OO06 »51eKTpPOHHOM NOANMCH» YCIOBHM MpHU3HAHUSA JAEHCTBUTEIBHOCTH YCHUJIEHHOM
KBJIN(DULIMPOBAHHOM 3JIEKTPOHHOM MOANKCH.

2.7.2. TlepeueHb OCHOBaHUI /7151 OTKa3a B IpHEMe JOKYMEHTOB, HEOOXOUMBIX Ul MOTyYEeHHUs
MYHHUIMNAJIBHON YCIIYTH, SIBJISIETCS NCUYEPIBIBAIOIINM.

2.7.3. Pemenue 00 oOTKaze B IpHEeMe 3asBIECHUS U JIOKyMEHTOB, HEOOXOIUMBIX IS
MIPEIOCTABIICHUSI MYHUIIMIIAIBHON YCIIYTH, MOXET OBITh NMPUHATO KaK BO BpeMs NpueMa 3asiBUTEI,
TaKk M IOCJ€ MOJY4YeHUsS OTBETCTBEHHBIM JIOJDKHOCTHBIM JuioM OpraHa HEOoOXOAMMBIX JUIs
MIPEIOCTABIIEHUS  MYHULIMNAJIBHOW  yCIAYrM  JIOKYMEHTOB  (CBEIEHHMH) C  HCIOJIb30BaHHEM
ME)XBEJJOMCTBEHHOI'0 MH(pOPMALIMOHHOTO B3aWMOJICHCTBUSA, B CPOK, HE MpeBblmaonmii 9 padbounx
JTHEH co IHSA PerucTpaluy 3asBIICHUS.

2.7.4. 3anperaeTcst OTKa3bIBaTh B PUEME 3asBICHHUS M MHBIX JJOKYMEHTOB, HEOOXOIUMBIX IS
MIPEIOCTABIIEHUS MYHULIUIIAJbHONW YCIIYTH, B CIIy4ae €CJH 3asBJIE€HUE U JOKYMEHTbI, HEOOXOIUMBbIE
ISl TIPEIOCTABICHUS MYHUIIMIIAIBHON YCIIYTH, MTO/IaHbl B COOTBETCTBHM C MH(pOpMAIHEel O CpoKax U
MOpSAJKE TMPENOCTaBICHNUS MYHHMIMIIAIBHOM YCIIyTd, oOmyOJuMKoBaHHOM Ha EnuHoMm mnopraine,
Pecnybnukanckom mopraie.

2.8. McuepnipIBaromiyii mepedeHb OCHOBAHUHN JJIsi IPUOCTAHOBIECHUS WIIM OTKa3a B MPEJOCTABICHUH
MYHULIMTIATBHON YCIIYTH

2.8.1. OcHoBaHMA JJs1 TPUOCTAHOBICHHUS TPEAOCTABICHUS MYHUIMNAIBHON  YCIYTH
OTCYTCTBYIOT.
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2.8.2. OcHOBaHMs [T OTKa3a B MPEJOCTABICHUN MYHULIUTIAIBHOM YCIYTH:

1) B mpeacTaBIEHHBIX 3asBICHUM M (WIH) JOKYMEHTAaX COJCPKMTCSA HEMONHAs U (HJIH)
HeoCTOBEepHas HH(opMaIus;

2) NOCTYyIUICHHE OTBETa OpraHa roCyJIapCTBEHHON BJIACTH, OPraHa MECTHOTO CaMOYIPaBIICHUS
1100 TOJBEIOMCTBEHHON OpraHy TOCYAAapCTBEHHOM BIIACTH HJIM OPraHy MECTHOT'O CaMOYIPaBICHHS
OpraHu3aly Ha MEXBEIOMCTBEHHBIH 3aIllpOC, CBHAETENILCTBYIOLIET0 00 OTCYTCTBHM JOKYMEHTa M
(umu) wHpOpManMK, HEOOXOJMMBIX IS TPEAOCTABICHHS MYHUIUNAIBHOW YCIYTH, €Clu
COOTBETCTBYIOLIMI JOKYMEHT He ObLI MPE/ICTaBJIEH 3asBUTENIEM 110 COOCTBEHHON MHULIMATHUBE;

3) OTCYTCTBHE CBEICHHUI O PETUCTPAIMK IpaXKJIaHUHA 110 MECTY KUTEIbCTBA (MPeObIBAHUS) B
pacropsKeHUH OPraHOB MECTHOTO CaMOYIIPABJICHHUS.

2.8.3. IlepeueHb OCHOBaHUM JUIsl OTKa3a B IIPEIOCTABICHUN MYHULIMIIAIBHON yCIyTy SBIISETCS
MCUEPIIBIBAIOILUM.

2.8.4. 3anpeuaercs OTKa3blBaTh B MPEAOCTABICHUM MYHULIMIIAIBHON YCIYTH B Cly4ae, €Cliu
3asBJICHHE O NPEAOCTABICHUM MYHUIMNAIBHON yCIyrd MOJAHO B COOTBETCTBMU C MH(pOpMalUed o
CpOKax W MOPSIKE MPEAOCTABICHUS MYHUIMITAIBLHON YCIyTrH, onmy0inrkoBaHHOW Ha EnuHoM mopraie,
Pecniybimkanckom nopraie.

2.9. Ilopsiok, pa3Mep U OCHOBAaHUS B3UMaHMsI FOCYJJapCTBEHHOM MOIIMHBI WM WHOU IUIATHI,
B3UMAaeMOMH 3a IIPEAOCTABICHHE MYHULIUIIAJIBHON YCIyTH

MyHununanbpHas yciryra npejocTaBisieTcsl Ha 0€3BO3ME3THOM OCHOBE.

2.10. [lepeyensb ycayr, KOTOPBIE SIBISIOTCS HEOOXOIUMBIMHU M 0053aTEIBHBIMA JJISI TIPEAOCTABICHHS
MYHULUIAIBHON YCIIYTH, B TOM YHCJIE CBEJICHUS O JOKYMEHTE (JIOKyMEHTAaX ), BbIIaBAEMOM
(BBIIABAaEMbIX ) OpraHU3alUsIMHU, Y4aCTBYIOIMMHU B IPEJOCTABICHUN MYHUIIUIIAIBHBIX YCIyT

[IpenocraBnenre HEOOXOAUMBIX B 00s3aTENBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsimok, pa3Mep U OCHOBAHUS B3UMAHMSI IJIATHI 33 TIPEIOCTABIICHUE YCIIYT, KOTOPBIC SBIISIOTCS
HEOOXOUMBIMU U 0053aTeIHHBIMU JJI TPEIOCTABICHUS MYHUIIUTIATHHON YCIYTH, BKIIOYAs
UHPOPMAIIHIO 0O METOAMKE pacyeTa pa3mMepa TaKOH IIaThl

[IpenocraBneHre HEOOXOIUMBIX U 00s13aTENBHBIX YCIIYT HE TpeOyeTcs.

2.12. MakcuMalibHBIA CPOK OXKHJIAHHS B OUEPE/IH MIPH IMoJ1aue 3a1poca O MPEI0CTaBICHUN
MYHUIIUTIATBHON YCIIYTH, YCIIYTH, IPEI0CTaBIsIeMO OpraHu3anyei, yaacTBYIOLIEH B IPeJoCTaBIeHUN
MYHHUIMIIAJIBHOM YCIYTH, U IIPU MMOJTYyYEHUN PE3YJIbTATA PEJOCTABICHUS TAKUX YCIIyT

2.12.1. Bpemst o)xuaHus TIPH 0J1a4€ 3asBJICHUS Ha MOJyYeHHE MYHUIUITAIBHON YCIyTH - HE
6onee 15 MUHYT.

2.12.2. Tlpu momy4yeHUH pe3yiabTaTa MpeJoCTaBICHUS MyHUIUITATHFHON YCIYTH MaKCHUMATbHBIH
CPOK O’KMJaHUS B OUEPEIU HE JOJKEH MPEBBILIATEL 15 MUHYT.

2.13. Cpok ¥ MOpSAA0K PETHCTPALIMY 3apoca 3asBUTENS O IPEAOCTaBICHUH MyHUITUTIAIBHON YCIIYTH U
YCIIYTH, IPEJOCTABISIEMO OpraHU3aliel, y4acTBYIOIIEH B IPEOCTABICHUN MYHUIIMIIAIBHON YCIIYTH,
B TOM YHCJIE B 3JICKTPOHHOH (opme

2.13.1. Ilpu nuyHom oOpamenuu B M®L] B neHp momauyu 3asiBIECHUS 3aSBUTENIO BbIIACTCA
paciiucka 3 ANC MO®I[ ¢ peructpallmOHHBIM HOMEpPOM, MOJATBEPKAAOIINM, YTO 3asBICHUE
OTIIPABJICHO, U JaTOM 10J1auy 3asBJICHHUS.

2.13.2. Tlpu HampaBiIeHUHU 3asBJICHUS MOCPEACTBOM, PecnyOimkaHcKoro mopraia 3asiBUTENb B
JIeHb TIOJa4W 3asBJICHUS TIOJy4aeT B JIMYHOM KaOuHere PecrmyOnwkaHCKOro mopraiga # TIO
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ANIEKTPOHHON TMOYTE YBEJOMIICHUE, MOJTBEPKIAIOIIEee, UYTO 3asBICHUE OTMPABICHO, B KOTOPOM
YKa3bIBAIOTCSI PETHUCTPAIIMOHHBIA HOMEP U JaTa MOAa4yH 3asiBICHHS.

2.13.3. Tlpu nuyaoM oOpamiennn B OpraH B JICHb MOJAa4d 3asABICHUS YIIOJTHOMOYEHHBIM
JIOJDKHOCTHBIM — juiioM  OpraHa  3asBUTENIO  BBIIACTCS pacluCKka W3  aBTOMAaTU3WPOBAHHOMN
WH()OPMAIIMOHHON CHUCTEMBI, IPEIHA3HAYCHHON I OKa3aHMs TOCYJapCTBEHHBIX U MYHHIIHITATBHBIX
YCIyT, C PETUCTPAIMOHHBIM HOMEpPOM, JaTOW TOJauyd 3asBICHHS W TEPEYHEM IPEACTaBICHHBIX
JIOKYMEHTOB.

2.14. TpeboBaHUS K MIOMEIICHUSM, B KOTOPBIX MPEAOCTABISICTCS MYHHUIIUIATBHAS YCIyTa, K 3aIy
OKMJaHMs, MECTaM JUJIS 3aIll0JIHEHUS 3allPOCOB O IIPEIOCTABICHUU MYHULIMIIAIBHON YCIIYTH,
UH(OPMALIMOHHBIM CTEHJIaM ¢ 00pa3liaMH MX 3aI0JHEHUS U IIEPEYHEM JOKYMEHTOB, HEOOXOMMbIX
U1 IPEAOCTABICHHS KaKA0H MyHULIMIIAIBHON YCIYTH, pa3MELIeHUIO U 0()OPMIIEHUIO BU3YaIIbHOM,
TEKCTOBOM U MYJIbTUMEAMIHON HHPOPMALIUU O TIOPSIIKE IPEJOCTABICHHUS TaKO YCIIyTH, B TOM YHCIIE
K 00€CIeueHHIO JOCTYITHOCTH JAJIsl MHBAJIMJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (peliepaibHbIM
3aKOHOJATEIBCTBOM U 3aKOHOAATENbCTBOM Pecnybnuku TaTapcTan o couuanbHON 3alIUTe HHBAIUI0B

2.14.1. IlpenocTaBieHre MyHHUIMIIATBHON YCIYTH OCYIIECTBIISCTCS B 3IaHUSIX U MOMEUICHHUSX,
000pYZI0BaHHBIX POTUBOIOXKAPHOIN CUCTEMOI U CCTEMON MOXKapOTYILICHUS.

Mecra mnpuema 3asBUTENIed O00OpyAyrOTCs HeoOXoauMon wmebenpio aisi  ohOpMIICHHS
JOKYMEHTOB, HH(OPMALIMOHHBIMH CTCHJIAMH.

2.14.2. B cOOTBETCTBUM C 3aKOHOAATEIbCTBOM Poccuiickoit denepanuu o COnUaabHON 3aIInuTe
MHBAJINJIOB B LIEAX OECIPEnsITCTBEHHOIO JOCTYIA K MECTY MPeI0CTaBICHHUsI MyHULIMIIAIbHON yCIIyru
obecrieunBaeTcCs:

1) obecrneunBaercst OECHPENATCTBEHHBIN JOCTYIl MHBAIUIOB K MECTY IMPEIOCTaBICHUS
MYHHULIMNAIBbHON yciyru (YAO0OHBIM BXO/I-BbIXOJ] B IOMEIIEHUS U IEPEMELICHHUE B UX MpEeliax);

2) BU3yallbHas, TEKCTOBAsl M MYJIbTHMEAUITHAS HHPOPMALUS O HOPSAKE MPEIOCTABICHHS
MYHHUIMIIAJIBHOW yCIyrd pa3Meniaercs B yJOOHBIX JJIsl 3asBUTENIEH MECTax, B TOM YUCJIE C YYETOM
OTrPaHUUYEHHBIX BO3MOKHOCTEN NHBAIN/IOB;

3) COMpOBOXKACHUE WHBAIUIOB, UMEIOIIUX CTOHKUE PACCTPOMCTBAa (YHKIMH 3PCHUS H
CaMOCTOSITEJILHOTO NEPEABHKEHHNS, U OKa3aHUE UM ITOMOIIY;

4) BO3MOXXHOCTb CaMOCTOSITEIILHOTO TIEPEIBIKCHHS TI0 TEPPUTOPUHM, HAa KOTOPOH
pacroiokeHbl 00BEKTHI COLMAIBHON, HHKEHEPHON U TPaHCHOPTHOM MHPPACTPYKTYp, BXOJa B TaKue
OOBEKTHI U BBIXOJA U3 HUX, MOCAJAKU B TPAHCIIOPTHOE CPEACTBO U BBICAJKU U3 HETO, B TOM YHCIIE C
HCIIOJIb30BAaHNEM KPECIIA-KOJIACKH;

5) Hamnexaiee pasMelieHHe o0OpYAOBaHUS M HOCUTENeH WH(OpMAIMU, HEOOXOIMMBIX
s obecriedeHust OeCpensITCTBEHHOIO J0CTyNa MHBAJIUAOB K YCIyraM ¢ y4eTOM OTpPaHHYEeHUN HX
KHU3HEICSATEIbHOCTH;

6) ayOnupoBaHHe HEOOXOAUMON [Tl HHBAIUIOB 3BYKOBOI M 3pUTENBHOI HH(pOpMAIINH, a
TaK)Ke HaJIucel, 3HAKOB U MHOW TEKCTOBOM M rpaduyeckoil nH(OpMaluy 3HaKaMH, BBIITOJIHEHHBIMU
penbedHO-TOYeuHBIM HIpudTOM bpaiins;

7) OMyCK CypaOmepeBounKa U TH(IOCYPAOIEPEBOIIHKA;

8) nmomyck CcOOaKH-TPOBOJHWKA TMPH HAIMYMM JOKYMEHTa, TOJTBEP)KAAIOIIEro ce
crienajibHOe 00y4YeHHE M BBIIABAEMOro MO (GopMe U B MOPSAKE, KOTOPHIE YCTAHOBJIEHBI NMPUKA30M
MunucTepcTBa Tpya U counanbHoi 3amuThl Poccuiickoit ®@eneparuu ot 22.06.2015 Ne 386H «O06
yTBEpKACHUH (HOPMBI JOKYMEHTA, MOATBEPKAAIOIIETO CIeHaIbHOEe 00ydeHHe coOaKU-IPOBOIHUKA,
U TIOPSJIKA €70 BBIIAYN.

2.14.3. TpeOoBaHUs B 9aCTH 00OECIIEYCHHUS TOCTYITHOCTH JUISI HHBAIHIOB OOBEKTOB, B KOTOPHIX
OCYILECTBISIETCS MPENOCTABICHUE MYHUIMNAIBHON YCIYI'M, W CPEICTB, HCIOIb3YEMBIX IpU
MIPEAOCTABICHHH MYHHUIMIAIBHOW YCIYI'M, KOTOpPBIE yKa3aHbl B MOANYHKTax 1 — 4 myHkra 2.14.2.
aJIMUHUCTPAaTUBHOTO perjaMeHTa, NPUMEHSIOTCI K OOBEKTaM U CpeICTBaM, BBEJCHHBIM B
9KCILTyaTal{I0 WIK ITPOUIEAIINM MOJAEPHU3ALNIO, PEKOHCTpYKIHIO niociue 1 uromns 2016 roxa.
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2.15. Tloka3zaTenu JOCTYMTHOCTH M Ka4eCTBAa MYHUIIUIIATHHON YCIYTH, B TOM YHCIIE KOTUYECTBO
B3aMMOJICHCTBHI 3asIBUTENIS C IOJKHOCTHBIMU JIMLAMU TPU IPEIOCTABICHUU MYHUIIUTIAIBHON YCIYTH
1 UX MPOJOJKUTEILHOCTh, BO3MOKHOCTb IMOTYYCHHSI HH()OPMAIIUU O X0J1€ TPEOCTABICHUS
MYHUIIUNIAJILHON YCITYTH, B TOM YHCJIE C UCIOJIb30BaHUEM MH(OPMaIlMOHHO-KOMMYHHUKAITMOHHBIX
TEXHOJIOTHH, BO3MOXHOCTh JINOO HEBO3MOKHOCTh TIOJYYSHHSI MYHUITUTIATBHON YCITYTH B
MHOTO(YHKIIMOHATHHOM LIEHTPE MPEI0CTaBICHHUS TOCYAApPCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT (B TOM
Y1CIIe B IOJTHOM 00beMe), B II000M TEPPUTOPUATBHOM IOIPa3/IeiICHUN OpraHa UCIIOTHUTEIBHO
pachopsAUTEILHOTO OpraHa MECTHOTO CAMOYIIPABIICHUS, 110 BEIOOPY 3asiBUTEIIS
(3KCTEPPUTOPHUATBHBIN IPUHIIUIT), TOCPEACTBOM 3aIIPOCA O MPEIOCTABICHUN HECKOJIBKUX
rOCy/IapCTBEHHBIX U (MJIM) MYHULIUIIAJIBHBIX YCIYT B MHOTO(YHKIIMOHABHBIX [IEHTPaX
MPEA0CTaBICHUS TOCYJAPCTBEHHBIX U MYHULIUNTAJIBHBIX YCIYT, IPEyCMOTPEHHOr0 cTaTtben 15.1
®denepanpHoro 3akoHa Ne210-D3 (KOMIUIEKCHBIN 3a11poc)

2.15.1. TTokazaTessiMu 1OCTYIIHOCTH IIPEJOCTaBICHUS MyHULIUIIAIBHOM YCIIYTH SBIISIOTCS:

PAacCIIOJIOKEHHOCTh TIOMEIIEHHs, B KOTOPOM BEIETCA IPUEM, BblJada JTOKYMEHTOB B 30HE
JOCTYIHOCTH OOILLIECTBEHHOT'O TPAHCIIOPTA;

HaJlMyue HEOOXOJUMOro KOJMYECTBAa CIELUUAINCTOB, a TAaKXE IOMEUIEHUH, B KOTOPBIX
OCYILIECTBIISAETCS IPUEM JJOKYMEHTOB OT 3asIBUTEIICH;

HAJIMYME HMCUepIbIBaomeil nHpopMamu o crnocobax, MOPSAKE W CPOKax MPeAOCTABICHHS
MYHUIUNAIBHONH yCIYrM Ha HMH(QOPMALMOHHBIX cTeHaax, EnuHom mnoprane, PecmyOiamkaHckoM
nopTaine, OpUIHaTBHOM CaliTe MyHUITUIIAILHOTO pailOHa;

OKa3aHHe MOMOLIY UHBAJINIAM B MPEOJOJICHUN 0apbepoB, MEIIAIOIIMX MOJYYECHUIO UMH YCIIYT
HapaBHE C APYIMMHU JIMLAMHU.

2.15.2. Tloka3arensiMu KadecTBa MPENOCTaBICHNAS MyHULIMIIAIILHON YCIIYTH SIBJISIOTCSA:

1) coluto/icHNE CPOKOB MPUEMa M PACCMOTPEHHS JIOKYMEHTOB;

2) cobmroieHne CpoKa MONTydeH s pe3ysibTaTa MyHUIMIAIbHON YCIYTH;

3) oTcyTcTBHME OOOCHOBAHHBIX JKAT00 Ha HApPYUICHUS aJMUHHCTPATHBHOTO pETJIAMEHTA,
coBeplIeHHble paboTHUKaMu Oprasa;

4) KOMMYECTBO B3aMMOJICHCTBUI 3asBHUTENS C JIOJDKHOCTHBIMH Jjunamu (0e3 yuera
KOHCYJIbTAIIH):

B3aMMoOJeiicTBue 3asBUTENs ¢ paboTHukamu Oprana win MOL[ npu npenocraBieHUN
MYHHUIMIIAJIBHOW YCIYIM OCYILIECTBISETCS OAMH pa3 INpU TNPEICTABICHUU 3asBICHHUS CO BCEMHU
HEO0OXOIUMBIMU JJOKYMEHTaMU;

OJIMH pa3 B cliydae HEOOXOJIUMOCTH MOJYUYEHUs pe3yibTaTra MpeoCTaBIeHUs MyHHIIMIIATbHOM
yciyru B Oprane uiu MOIL] B popme ax3emIuisipa 37€KTPOHHOTO TOKYMEHTa Ha OyMa)KHOM HOCHUTEIE.

ITponOMmKUTENPHOCTE OJHOTO B3aUMOJEHCTBUS 3asBUTENS C JOJDKHOCTHBIMHM JIMIAMH IIPU
MIPEAOCTABICHUA MYHULIUIIAJIGHON YCIyTH HE MIPEBBIIAET 15 MUHYT.

3asiBUTENb BIPAaBE OLEHUTh KAYECTBO NPEJOCTABICHUS MYHHIMIIAIBHOW YCIYI'H C IOMOIIBIO
YCTPOMCTB MOJBHKHOM paguoTeraeOHHON CBA3M, C MCHOJb30BaHHMEM PecnyOiukaHcKoro mnoprana,
TEPMHUHAIIBHBIX YCTPONCTB.

2.15.3. adopmarus o xo/e NpeaoCTaBICHNUS MyHUIIUIIAIBHON YCIyrd MOKET OBITh MOJIy4eHa
3asBUTENIEM B IMYHOM KaOuHete Ha Equnom noprane, Pecniyonukanckom noprane, B Oprane, MOII.

2.15.4. IIpengocraBiieHre MYHUIIMTTAIBHON YCIIYTH OCYIIECTBIsieTCsl B Io6oM M®I] mo BeiGOpy
3asBUTENS HE3aBHCHUMO OT MeECTa €ro JKMTENbCTBA WM MecTa (DaKTUYECKOro MpOXKHUBAHUS
(npebbiBanus) Ha Tepputopun Pecriy6nuku TatapcTtan 1o 3KCTEeppUTOPUATEHOMY MPUHIHUITY.

MyHununanpHas yciayra B COCTaB€ KOMIUIEKCHOTO 3allpoca HE MPEAO0CTaBISETCS.

2.16. Nnble TpeOOBaHMs, B TOM YHCIIE YUYUTHIBAIOIINE OCOOEHHOCTH MPEI0CTABICHUS MYHUIUITAIbHON
YCIIYTH MO 3KCTEPPUTOPUATHLHOMY MPUHIUNTY (B Cllydae, €clii MyHHUIIUIIaJIbHAas yCiIyra
MIPEOCTABIISETCS 110 SKCTEPPUTOPUATBHOMY MPUHIIUITY) M OCOOCHHOCTH MPEAOCTABICHUS
MYHUIUTIATBHON YCIIYTH B 3JIEKTPOHHOH (popme
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2.16.1. Ilpu mpenocTaBIeHUHM MYHHULUIAIBHOW YCIYTH B 3JEKTPOHHON (opme 3asBUTENb
BIIpaBe:

1) mnomy4yuts MHQPOPMAIMIO O MOPSAAKE U CPOKAX MPEIAOCTABICHHS MYHUIMIIAIBHOW YCIIYTH,
pa3MenieHHyto Ha Enunom noprane, Pecybnukanckom nopranie;

2) mnojaTh 3asBICHHE O IMPEAOCTABICHUM MYHUIIMITAIHHONH YCIYyrd W HHBIC JTOKYMEHTHI,
HEeOoOXOIUMBIE MJI TPEJOCTaBICHUS MYHHUIUIAIBHOM YCIyrd, B TOM 4YHCIIE JOKYMEHTBHl U
nH(OPMAIINIO, SJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C ITYHKTOM 7.2
gyactu | crateu 16 @DenpepanpHoro 3axkoHa Ne 210-D3, c¢ wucnosp3oBaHueM PecnmyOInKaHCKOTO
1opTana;

3) TONYyYUTH CBEICHHS O XOJE BBIMOJHCHUS 3aSBJICHUN O MPEIOCTABICHUN MYHUIUITATbHON
YCIIyTH, IOJJAHHBIX B AJIEKTPOHHOH (popme;

4) OCyIIECTBHUTH OILIEHKY KauecTBa MPEI0CTABICHHS MYHHIIUIAIBHON YCIyTH;

5) monyuyuTh PE3yNabTAT MPENOCTABICHHS MYHHIMIAIBHON YyCIyru B (OpPME DIIEKTPOHHOI'O
JIOKYMEHTA;

6) mnomath kanoOy Ha pemieHne u jaeictBue (OesmeiictBue) OpraHa, a TakKe €ro
JOJKHOCTHBIX JIUI], MyHHUIIMIIAJBHBIX CIYXalllUX MMocpeacTBoM PecrybmukaHcKoro mopTaia, nmoprajia
benepanbHOH  rOCYyIapCTBEHHOH  MH(GOPMAIIMOHHONH  CHUCTEMBI, 00ECHEUMBAIOMICH  MPOLECC
nocyneOHoro (BHeCyAeOHOT0) 00kanoBaHusl peUIeHUH 1 AecTBUi (0e31eiicTBHS), COBEPIICHHBIX MPU
MPEIOCTABIICHUH TOCYAApCTBEHHBIX W MYHHIIMIAIBHBIX YCIYr OpraHaMH, MPeIOCTABIISIOIIAMHU
rOCy/IapCTBEHHbIC M MYHHIIMIAIBHBIE YCIYTH, UX JIOJDKHOCTHBIMH JIMIIAMU, TOCYJApPCTBEHHBIMH U
MYHHIIHITAIHBIMA CITYKAIIAMHU.

2.16.2. ®opMupoBaHHEe 3asBIICHUS OCYIIECTBISETCS MOCPEICTBOM 3aMOJHEHHS SJIEKTPOHHOM
dopmbl 3asBieHHs Ha PecrmyOnmkanckom moprane 0e3 HeoOXOIUMOCTH JIOTIOJIHUTENFHOW MOoJadu
3asBJICHUS B KaKOK-1100 MHOU opMme.

2.16.3. IIpu popMupoBaHUM 3asiBIICHUS 00ECIICUNBACTCS:

1) BO3MOXHOCTb KOMHUPOBAaHHUS W COXPAHCHHS 3asBJICHUS W HHBIX JIOKYMEHTOB,
HEOOXOAUMBIX JUTS TPEJOCTABICHUS YCIIYTH;

2) BO3MOXKHOCTH 3allOJHEHHsS HECKOJIBKMMH 3asBUTCIIAMH OJHOW DICKTPOHHON (OPMBI
3asBIICHHS MPHU OOPALICHNUH 32 YCIIyraMH, MPEANoaraloiiMy HallPaBJIeHNE COBMECTHOTO 3asiBIICHHUS
HECKOJIbKUMHU 3asBUTEIISIMH,

3) BO3MOXXHOCTb IeYaTH HA OYMa)KHOM HOCHUTEJIE KOIHHU 3JICKTPOHHOM (YOPMBI 3asIBIICHHUS;

4) coxpaHeHHE paHee BBEJCHHBIX B JJICKTPOHHYIO (GOpMy 3asBICHHS 3HAYCHUN B JIFOOOI
MOMEHT TI0 JKEJIAaHHIO MTOJIb30BATENs], B TOM YHMCIIE TIPY BO3HUKHOBEHHH OIIMOOK BBOJA U BO3BpATE JIJIsS
MOBTOPHOTO BBOJIA 3HAYEHUI B ANEKTPOHHYIO (hOpMY 3asBIICHUS;

5) 3amoyiHeHHWE TMOJICH JIICKTPOHHOW (OPMBI 3asBICHHsS [0 Hayajla BBOJA CBEICHHIA
3asiBUTENIEM C MCIOJIb30BaHUEM CBelieHUH, pasmenieHHbIXx B ECUA, u cBefeHuii, onmy0IMKOBaHHBIX HA
PecnyOnmkanckoM mopTasie, B 4acTH, Kacarollelcs CBEJEeHUM, OTCYTCTBYIOLIMX B €IMHOH cHucTteMe
UACHTU(DHUKAIIIYN U ayTeHTU(DUKAIINH;

6) BO3MOXXHOCTh BEPHYThCS Ha JIIOOOH W3 OITalmoB 3alOJHEHHS AJIEKTPOHHOU (HOPMBI
3asiBIIeHUs O3 oTepH paHee BBEICHHOM nH(opMalnu;

7) BO3MOXKHOCTb JIOCTYIIA 3asBUTEJISI K paHee MOaHHBIM UM 3asBJICHUSIM B TCUCHHE HE MEHEe
OJTHOTO T0JIa, a TAK)KE YACTUYHO C(HOPMHUPOBAHHBIM 3asBIICHUSM - B TCUCHHE HE MEHee 3 MECSIICB.

2.16.4. 3amucek 3asButeneil Ha mpueM B M®I] (;1anee - 3amuch) OCYIIECTBIISETCS MTOCPEACTBOM
Pecniybnukanckoro nopTtana, TenedoHa KoHTakT-1ieHTpa MO,

3asBUTEIIO TIPEIOCTABIISETCS BO3MOKHOCTD 3aIMCH Ha JII0ObIe CBOOOIHBIC JIJIsl pUeMa JIaTy U
BpeMs B Tpefiesiax YCTAaHOBIEHHOTO B MHOTO()YHKIIMOHAILHOM IIEHTpe rpaduka mpruema.

3amuch Ha ONpeIeNIeHHYIO JIaTy 3aKaHIYUBACTCS 33 CYTKH JI0 HACTYIUICHUS 3TOH JaThI.

Jlnst ocyliecTBIEHUS TMpeIBapUTENbHON 3amucu MOCPEICTBOM PecnmyOiauKaHCKOTO mopraia
3asBUTEINIO HEOOXOAMMO yKa3aTh 3alpaliiBaeMble CHCTEMOH TaHHBIE, B TOM YHCJIE:

dbamMuno, UMs, OTYECTBO (IIPU HAJTMYUH );

HOMeD Tese(oHa;

aJipec >JIEKTPOHHOMN MOYTHI (T10 JKEJTaHHI0);
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JKeIaeMylo J1aTy U BpeMsi [pueMa.

B cinydyae HeCOOTBETCTBUS CBEACHUN, KOTOpPbIE COOOLIMI 3asgBUTENb MPH IMPEIBAPUTEIHHOM
3aMucH, JOKYMEHTaM, MPEJICTaBICHHBIM 3asgBUTEJIEM MPU JIMYHOM MpHUEME, MPeIBAPUTEIbHAS 3alUCh
aAHHYJIHPYETCS.

[Ipu ocymiecTBIEHUN TMPEABAPUTEIBHON 3aMUCU 3asBUTENIO0 O0ECHEYMBACTCS BO3MOXKHOCTH
pacreuaTaTh TAIOH-TIOATBEpXkKACHUE. B ciiydae, eciu 3asBUTENb COOOLIUT aApec AIEKTPOHHOM MOYTHI,
Ha YKa3aHHBIN a/Ipec TaK)Ke HaIpaBIseTcss HH(OOPMAIIUS O MOATBEPKACHUN MPEABAPUTEITHHON 3aIiCH
C YKa3aHHeM JaThl, BpeMEHH U MECTa IpUeMa.

[Ipy oOCyIIECTBICHUU TMPEABAPUTEIHHON 3alUCH 3asgBUTEIh B O0OS3aTCIILHOM MOPSJIKE
uH(pOpMHUPYETCS O TOM, YTO NpEeABapHUTENbHAs 3alMUCh AHHYIUPYETCS B CIy4yae €ro HEsBKU IO
MCTEYEHUU 15 MUHYT C HA3HAYEHHOTO BPEMEHU MIpUeEMa.

3asiBUTENb B J1I000€ BpeMsl BIIpaBe 0TKA3aThCs OT MPEIBAPUTENbHOI 3aiCH.

3anpemaercs TpeOOBaTh OT 3asBUTENSI COBEPIICHUS WHBIX JCUCTBUM, KpOME IPOXOXKJICHUS
UIACHTU(PUKAIIMM M ayTeHTU(UKAIMKM B COOTBETCTBUM C HOPMATUBHBIMU TIPAaBOBBIMH aKTaMHU
Poccuiickoit ®enepanuu, ykazaHus 17U MPUEMa, a TaKKe MPEIOCTaBICHUS CBEICHHIM, HEOOXOIUMBIX
JUIA pacueTa JUIMTEIbHOCTH BPEMEHHOIO HHTEpBaia, KOTOPBIA HEOOXOJUMO 3a0pOHUPOBATH IS
npuema.

3. Cocras, MocJjie10BaATEILHOCTh H CPOKHU BBINMOJHEHHS AAMUHUCTPATHBHBIX MPOLETYP,
TPeOOBaHUS K MOPSIAKY UX BBINOJHEHHS, B TOM YHcJe 0CO0eHHOCTH BbINIOJTHEHUS
aIMUHUCTPATHBHBIX NMPOLEAYP B JIeKTPOHHOI (popme, a Tak:Ke 0COOEHHOCTHU BbITIOJIHEHUS
aAMHUHHUCTPATUBHBIX MPOLEYP B MHOTO(YHKIIHOHAJIBHBIX L[EHTPAX

3.1. Onucanue nocieaoBaTeNIbHOCTH ICHCTBUI IIPU MPEAOCTaBICHUN
MYHULUIIAJIBHON yCIyTH

3.1.1. [IpenocraBieHne  MYyHHLIMNAIBHOW  yCIYr'M  BKJIIOYaeT B ceOg  ciemyronme
aJIMUHUCTPATHUBHBIE MTPOLIETYPHI:

1) KOHCYTBTHPOBAHHE 3ASIBUTEIIS;

2) IPUHATHE U PACCMOTPEHUE KOMIUIEKTA JOKYMEHTOB, TPEICTABICHHBIX 3asBUTEIIEM;

3) HampaBJieHHEe MEXBEJOMCTBEHHBIX 3allPOCOB B OpPraHbl, yYacTBYIOIIME B MPEIOCTABICHHH
MYHUIIUTIATBHON YCITYTH;

4) MoArOTOBKA pe3ysibTaTa MyHUIIMITAILHON YCIYTH;

5) Beiaya (HampaBJIeHHe) 3asBUTEIIO Pe3y/bTaTa MyHHIIUIIATbHON YCIyTH;

6) ucrpaBjeHUE TEXHUUYECKUX OITHOOK.

3.2. Oka3aHue KOHCYJIbTAIUN 3asIBUTEITIO

3.2.1. OcHOBaHWEM Hadaja BBIIOJHEHHWS AJMWUHUCTPATUBHOW  TPOLEIYPHl  SBISETCS
oOparlieHue 3asBUTENS 110 BOMPOCAM, CBS3aHHBIM C MPEAOCTaBICHHEM MYHHUIIUIAIBLHON YCIYTH.

JIOMKHOCTHBIM JIMIIOM (paOOTHUKOM), OTBETCTBEHHBIM 3a BBIIIOJIHEHUE aIMUHUCTPATUBHOMN
MPOLIEAYPHI, IBISAETCS:

npu obpanienuu 3assurens B MOI — paborauk MOL];

npu oOpamenun 3asButens B Mcmonkom - Cekperaps Mcnosnkoma (nanee - J0JDKHOCTHOE
JIUI0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHHUE).

3.2.2. 3agBuUTENH BIpaBe 00OPATUTHCS 32 KOHCYIbTAIIUEH O MOPSAIKE M CPOKAX MPEAOCTABICHUS
MYHUITUTIATBHOHN yeayru B MO nudHO 1 110 TenedoHy U 3JIeKTpOHHOM moYTe.

PaborHuk M®I] koHCYNIBTUPYET 3asIBUTENSA, B TOM YHCJE IO COCTaBY, (hOpMe MpeaCcTaBIsIeMOi
JOKYMEHTAIlMU U IPYTMM BOIIPOCaM IS MOJIy4€HUsI MyHUIIUIaJIbHOW YCIyTH.

3asBUTENIb MOXXET MOJYYUTh WH(OPMALUIO O TOPSAKE MPEIOCTABICHUS MYHHIIUITATBLHON
ycnyru Ha odunnaabHoM caiite ML http://mfcl6.tatarstan.ru.
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AJIMUHUCTpPAaTHUBHBIE MPOLEAYPHI, YCTAaHABIUBACMbIC HACTOALIMM ITYHKTOM, BBIIOJHSIOTCS B
JeHb 00paIeHUs 3asBUTEIIS.

PesynbraTamMy BBIOMHEHHUS aJMUHUCTPATUBHBIX MPOLEAYP SBISIOTCSA: KOHCYIbTAlMA IO
cocTaBy, (popme MpeACcTaBIIeMOil JOKYMEHTAlMHU U JPYTUM BOIIPOCaM, HEOOXOAUMBIM JJIs MTOJTy4EHUs
MYHHULIUIIAJIBHON YCIYTH.

3.2.3. 3asBuTtenp BrnpaBe oOpaTtuthes B Opran mo TenedoHy M AJISKTPOHHOM IMOYTE, a TaKXKe
MOJIYYUTh KOHCYNbTalMi0 Ha PecrmyOnmukanckoM mopraine, caire OpraHa o MOpPSJIKE M CPOKax
MPEIOCTABIICHUS MYHUIMNAIBHON YCIyT'H, B TOM 4YHUCIE€ IO COCTaBy, (opme mpeacTaBisieMon
JOKYMEHTAIH U APYTHM BOIIPOCaM JIJIsl MOJIyYeHUs] MyHULIUTIAIBHOW YCITyTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTHPOBaHHE HWHGOPMUPYET 3asBUTENS B
COOTBETCTBHUH C TpeOOBaHUAMHU MTyHKTA 1.3.4 aIMUHHCTPATUBHOTO PETJIAMEHTA.

AJMUHUCTPATUBHBIE MPOLIEYpPhl, YCTAaHABIMBAEMbIE HACTOSALIUM ITYHKTOM, BBITOJHSIIOTCS B
TEYEHHUE TPeX pabouMX JHEH CO THS MOCTYIUICHHUS 0OpaIeHHs.

Pe3ynbraraMy BBINOJNHEHUS aJMHUHUCTPATUBHBIX MPOLEAYpP SBISIOTCSA: KOHCYJIbTAIlMHM IO
COCTaBy, (pOpMeE MPECTABIAEMON JOKYMEHTAIIMH U APYTHM BOIPOCAaM, HEOOXOIUMBIM JIJIS TIOTYYEHUS
MYHHIIUITATEHOW YCITYTH.

3.3. HpI/IHHTI/IC " paCCMOTPCHUEC KOMILJICKTa JOKYMCHTOB,
MMpCACTABJICHHBIX 3aABUTCIIEM

3.3.1. IlpueM NOKyMEHTOB JUIsl MPEJOCTABICHUS MYyHULUINAIbHOU yciyru uyepe3 MOI] wnun
ynaieHHoe padouee mecto MOII.

3.3.1.1. 3asBurtens (mpeacraButenb 3asBuUTENs) oOpamaercs B MO®L[ ¢ 3ampocom o
IIPEIOCTABIEHUN MYHULIUIIATIBHON YCIYTU U NIPEACTABIAET JOKYMEHTBI B COOTBETCTBUU C IIYHKTOM 2.5
aJIMMHHUCTPATUBHOIO PETIaMEHTA.

3.3.1.2. Pabotnuk M®LI, Benymuii npueM 3asBlICHUN:

omnpezesnseT NpeaMeT 00paleHus;

YZIOCTOBEPSET JINYHOCTD 3asBUTEIIS;

MPOBOAMT MPOBEPKY MOTHOMOYUMHN JIMIIA, TOJIAIOLIETO IOKYMEHTBHI;

IPOBOJUT IPOBEPKY COOTBETCTBHS JOKYMEHTOB TpeOOBAaHHUSM, YKa3aHHbIM B IyHKTe 2.5
a/IMMHHUCTPATUBHOTO PETJIaMEHTa;

3aI0JIHAET MEKTPOHHYI0 (hopmy 3asBieHus B AUC MOL];

IIPU MPEJOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B IMyHKTE 2.5 aJIMUHUCTPATUBHOIO perjaMeHTa
Ha OyMa)XHOM HOCHTEJIE, OCYILECTBISIET CKAHUPOBAHHUE MPEICTABICHHbBIX JOKYMEHTOB;

pacneuatsiBaet 3asBienue uz AUC MOILJ;

NepEeJacT 3asBUTEINIO HAa IPOBEPKY U MOATMCAHUE;

nocJyie MoJIUCaHus CKaHUpYeT noanucanHoe 3asBienne B AUC MOL];

sarpy)kaeT B AUC MOIL][ nokyMeHTHI, NpeJCTaBICHHbIE B D3JEKTPOHHOM (opme uiIu
AJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX TOKYMEHTOB, (POPMHUPYET 3JIEKTPOHHOE JIETI0;

BO3BpALIAET MOMMCAHHOE 3asBJIECHUE U OPUTHHAIIBI OYMaXKHbIX JOKYMEHTOB;

BbIJIa€T 3asBUTEIIO PACIIUCKY B IpUE€ME JOKYMEHTOB.

AJMUHUCTPAaTUBHBIE MPOLETYPhl, YCTAaHABIMBAEMbIE HACTOSAILIUM IYHKTOM, BBINIOJHSIOTCS B
JIeHb 0OpaIeHUs 3asIBUTEIS.

Pe3ynpTaramMy BBINOJIHEHMS] aAMUHHMCTPATUBHBIX IMPOLENYP SBISAIOTCA: FOTOBOE K OTIIPaBKE
3asiBJICHUE U MAKEeT JOKyMEHTOB.

3.3.1.3. PabotHuk M®IL] HanpaBiser makeT JOKYMEHTOB, PUHATHIX OT 3asBuUTeNs B OpraH B
AMEKTPOHHOU (hopMe (B COCTaBE MAKETOB AJICKTPOHHBIX JI€T) B TEYCHUE OJHOTO pabouero AHS CO JTHS
oOpaleHus 3asBUTeNs B CTPYKTypHOE noapazaenenue MOILL.

PesynbraraMy BBINOJHEHUS AIMUHHCTPATUBHBIX MPOLEAYpP SBISIIOTCS: 3asBICHHE M TMaKeT
JOKYMEHTOB (2JIEKTPOHHOE JEeJ0), HampaBieHHble B OpraH, MOCPEICTBOM CHUCTEMBI 3JIEKTPOHHOIO
B3alMOJEICTBHS.
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3.3.2. Ilpuem AOKYMEHTOB AJis NPEAOCTABICHHUS MYHULMNAIBHOM YCIYTU B AJIEKTPOHHOMN
dhopme uepes PecyOnmkanckuii moprad.

3.3.2.1. 3asBuTens UIA MOAAYM 3asBJICHUSA B DJIEKTPOHHOH (hOpME BBINMOIHSAET CIETYIOLIHE
JIEUCTBUS:

BBINOJIHSICT aBTOPU3AIHIO;

OTKpPBIBAET GOPMY SIIEKTPOHHOTO 3asIBICHHUS;

3anoyHsAeT (OpMy SJIEKTPOHHOTO 3asBICHHS, BKIIOYAIONIYIO CBEICHHS, HEOOXOIUMBIC U
00s13aTeNbHBIC U IPEAOCTABICHHSI MyHUIMIIAIIBHON YCITYTH;

NPUKPEIUISET JTOKYMEHTH B AJIEKTPOHHOW (hopMe WM DJIEKTPOHHBIE 00pa3bl JTOKYMEHTOB K
(hopme EKTPOHHOTO 3asBJICHHS (MPYU HEOOXOAMMOCTH);

NOATBEPKIACT (HaKT O3HAKOMIICHHUS! U COTJIACHS C YCIOBHSIMHU M TOPSIKOM IPEIOCTABICHHS
MYHHUIWTAIBHON YCIYTH B 3JIEKTPOHHOW (opMme (YCTaHABIMBAET COOTBETCTBYIOUIYIO OTMETKY O
coryiaciu B (hOpMe 3JIEKTPOHHOTO 3asiBJICHHS);

HOATBEPKAACT JOCTOBEPHOCTh COOOIIEHHBIX CBEICHUI (YCTaHABIMBACT COOTBETCTBYIOLIYIO
OTMETKY B (hOpMeE JIEKTPOHHOTO 3asBIICHHS);

OTHPABIISAET 3alOJHEHHOE DJICKTPOHHOE 3asBICHUE (Ha)XMMAaeT COOTBETCTBYIOIIYIO KHOIIKY B
(dhopMe AIIEKTPOHHOTO 3asBIICHUS );

JJIEKTPOHHOE 3asBJICHHE IOJIHCHIBACTCS B COOTBETCTBHHM C TpeOOBaHMSAMH IyHKTa 2.5.3
aJIMUHUCTPATUBHOTO PETIIAMEHTA;

HOJTy4YaeT yBEeAOMIICHHE 00 OTIIPAaBKE AJICKTPOHHOT'O 3asBJICHUSI.

dopmarHO-JIOTHYECKass MpoBepKa CHOPMUPOBAHHOTO 3asBICHUS OCYHIECTBISIETCS IIOCHE
3alOJTHEHHs 3asBUTEIEM KaXIOTO M3 IOJeH 3JIeKTpOHHOH (opmbl 3asBieHus. Ilpu BbisiBIeHHH
HEKOPPEKTHO 3arOJHEHHOTO TMOJS JJIEKTPOHHON (OpPMBI 3asBICHHUS 3asSBUTENb YBEIOMIISIETCS O
XapaKkTepe BBISBICHHOH OIIMOKM M MOPSJKE €€ YCTPaHEHHs IOCPEICTBOM HH()OPMAIMOHHOTO
COOOMICHHUST HETIOCPEACTBEHHO B AJIEKTPOHHOH (pOpME 3asIBICHHUS.

AJZIMUHHCTPaTHBHBIE TPOLEAYPHI, YCTAaHABIMBAEMbIC HACTOSIIMM ITYHKTOM, BBIIOJHSIOTCS B
JICHb OOpAaICHUS 3aSBUTEIIS.

Pe3ynpTaTaMu BBIMOJHEHUS aJMMHUCTPATHBHBIX MPOLEAYp SBISIOTCA: DJIEKTPOHHOE o,
HarpasieHHoe B OpraH mocpeiCTBOM CHCTEMBI DJIEKTPOHHOT'O B3aUMOJICHCTBUSI.

3.3.3. PaccmoTpenune KoMIuIeKTa JOKyMeHTOB OpraHoMm.

3.3.3.1. OcHoBaHMeM Hayajla BBHINOJIHEHUS AIMHHUCTPATHBHON MPOIEIYpPHl  SBISETCS
MOCTYIUICHNE 3asBJICHUS M MHBIX JOKYMEHTOB, HEOOXOAUMBIX JJIsl MIPEIOCTABICHUS MYHUIMIAIBHON
YCIYTH.

JIOJKHOCTHBIM JTUIIOM (paOOTHUKOM), OTBETCTBEHHBIM 3a BBHINOJIHEHUE AAMHUHUCTPATHUBHOMN
npornenyps! sBisercss Cekperapp Vcnonkoma (anee - JOJDKHOCTHOE JIUI0, OTBETCTBEHHOE 32 MPHEM
JIOKYMEHTOB):

3.3.3.2. JIo)DKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IMPHEM JOKYMEHTOB, B Cllydae OOpamieHHs
3asBUTEINA C 3asBJIeHUEM B McroakoM :

OTIpeNieNsIeT MpeMET OOpaIIeHus;

YCTaHaBJIMBAET IUYHOCTD 3asBUTEIIS;

MIPOBOIUT MTPOBEPKY TOTHOMOYHIH JIMIIA, TIOAAIOMIETO JOKYMEHTHI,

IPOBOJUT MPOBEPKY COOTBETCTBHSI JOKYMEHTOB TpeOOBaHMSAM, YKa3aHHbIM B IyHKTE 2.5
aIMUHUCTPAaTHBHOTO  pErjaMeHTa, TMPOBEPKY COOTBETCTBHS  IPEICTABICHHBIX  JTOKYMEHTOB
YCTAQHOBJICHHBIM TpeOOBaHUAM (Hajyuiexkalmiee OQopMIIeHHE KOMUHA JIOKYMEHTOB, OTCYTCTBHE B
JTOKYMEHTaX IMOIYHCTOK, TPHUITUCOK, 3a4ePKHYTHIX CJIOB M HHBIX HE OTOBOPEHHBIX UCTIPABJICHUN);

3aMoJIHSAET AJIEKTPOHHYIO (OpMY 3asBICHUS B aBTOMAaTHU3MPOBAHHOM HH(MOPMAIMOHHON
cucTeMe, peIHa3HAuYeHHOH TSl OKa3aHUs TOCYIapCTBEHHBIX U MYHHUIIMIIATBHBIX YCIIYT;

IpY MPEIOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B IMyHKTE 2.5 aIMUHHCTPATUBHOT'O periamMeHTa
Ha OyMa)XHOM HOCHTEJIE, OCYIIECTBIISIET CKAHUPOBAHKE MTPECTABICHHBIX JOKYMEHTOB;

pacrie4aTbIBaeT 3asBJICHUE;

nepeaaeT 3asBUTEII0 Ha IPOBEPKY U MOAMUCAHUE;

1I0CJIe TIOJITUCAHUS CKAaHUPYET MOANMCAaHHOE 3asIBIICHHE;
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3arpy’kaeT B aBTOMATH3MPOBAHHYIO WH(MOPMAIMOHHYIO CHCTEMY, IpeIHA3HAYEHHYIO IS
OKa3aHUsl TOCYJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT JTOKYMEHTBI, IPEACTaBICHHBIE B JIEKTPOHHOMN
(dbopme niH NEKTPOHHBIE 00pa3bl OTCKAHWPOBAHHBIX JTOKYMEHTOB, (DOPMUPYET JIEKTPOHHOE JAETI0;

BO3BpAIllaeT MOJMMCAHHOE 3aiBIIEHUE U OPUTHHAIBI OYMa)KHBIX JIOKYMEHTOB 3aBUTEIIIO;

BBIJIACT 3aBUTEIIO PACIIUCKY B IIPHEME JIOKYMEHTOB.

B ciayyae HanmuuMsi OCHOBaHMM [JIs OTKa3a B IMpUeME JOKYMEHTOB JIOJDKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, YBEJOMJISICT 3asBUTENS O HAIMYHUH MPETATCTBUHA Ui pruemMa
3asiBJICHUS M BO3BpAIIAeT €My JIOKYMEHTHI ¢ OOBSICHEHHEM COJIEP>KaHUS BBIABICHHBIX OCHOBAHMM IS
OTKa3a B IpUEME JOKYMEHTOB.

3.3.3.3. JIoJbKHOCTHOE JIHMII0, OTBETCTBEHHOE 3a IMPHEM JOKYMEHTOB, MOCJE MOCTYIUICHUS
JOKYMEHTOB Ha PaCCMOTpPEHUE!

MIPUCBAaMBAeT 3asBJICHUIO HOMEP B COOTBETCTBHHM C HOMEHKJIaTypoil nen u craryc «lIpoBepka
JOKYMEHTOBY,

M3y4aeT IMIOCTYMUBIINE OJIIGKTPOHHBIE J€Jla, B TOM YHCIE€ TMPUIOKEHHBIC 3asBUTEIIEM
JTOKYMEHTHI B DJIEKTPOHHOHN (pOpME U DIIEKTPOHHBIE 00pa3bl JOKyMEHTOB;

MIPOBEPSET KOMILIEKTHOCTh, YUTAEMOCTH 3JIEKTPOHHBIX 00Pa30B IOKYMEHTOB;

NPOBEPSIET COOJIOACHUE YCIOBHHA JEHCTBUTENFHOCTH SJEKTPOHHOW MOIMKCH, MOCPEICTBOM
oOpamenuss k EnuHomy mopranmy (B ciydae, €CiaM 3asBUTENIEM IHPEJCTABICHBI AJIEKTPOHHbBIC
JOKYMEHTBI, IOJITICAaHHBIE YCUICHHOW KBaTH(UIUPOBAHHOHN 3JIEKTPOHHOM MOIIHUCHIO).

[Ipy HanmWyuu OCHOBaHWH, NPEAYCMOTPEHHBIX MyHKTOM 2.7.1 agMHUHUCTPATUBHOTO
periaMeHTa, MOATrOTAaBIMBAET MPOEKT PEUICHUsI 00 OTKa3e B IpueMe JOKYMEHTOB, HEOOXOAUMBIX ISt
MIPEIOCTABIICHUS MyHUIIUTIAJIbHON YCIYTH.

B cmydae, ecim B pesynbrare MPOBEPKH YCHJICHHON KBaTU(UIIMPOBAHHON 3JIEKTPOHHOM
MOJINKCH BBISIBJICHO HECOOJIOJICHHE YCIOBUU €€ NeHCTBUTENbHOCTH, MPOEKT pelIeHuss 00 OTKaze
JOJDKEH coJiepkaTh MyHKThl ctaTthu 11 ®denpepanpHoro 3akona Ne 63-D3, koTOpble MOCTYKUIN
OCHOBAHUEM JIJISl €T0 MPUHSATHUS.

[IpoekT pemenuss 00 OTKa3ze B MpHUEME JOKYMEHTOB, HEOOXOAMMBIX Ui IMPEIOCTaBICHUS
MYHUIIUNATBHON YCIyTH, C yKa3aHMEM IPUYMH OTKa3a (B Cllyyae, ecl OCHOBaHMS JJs OTKa3a B
npueMe JIOKyMEHTOB, HEOOXOJMMBIX ISl TPEAOCTABICHHUS MYHHIMIAIBHOW YCIYTH, CBS3aHBI C
HapylIeHHEM YCTaHOBJIEHHBIX TPeOOBaHMH K TaKUM JOKYMEHTaM, OCHOBAaHUS Ul OTKa3a B IpHeMe
JTOKYMEHTOB JIOJDKHBI COJEpXKaTh HH(OpPMAIMI0 O HAMMEHOBAHWH JOKYMEHTOB (WMH(MOpMAIHH,
CBEJIEHMIl), KOTOpble HE IMPEJCTaBIEHBI, COAEPKAT HEJAOCTOBEpHble M (WJIM) NPOTHBOPEUMBHIC
CBeIeHUsI, 0(OPMJICHBI C HApYIIIEHHEM YCTaHOBJIEHHBIX TpeOOBaHMI1), HallpaBJIIE€TCS HA COTJIaCOBAHME
B YCTaQHOBJICHHOM IOPSIKE MTOCPEACTBOM CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTOO00POTA.

CornacoBaHue MpOEKTa pelieHHs 00 OTKa3e B INpueMe JOKYMEHTOB, HEOOXOIHUMBIX IS
NPEOCTaBIICHUS] MYHUIIMIIAIbHOM YCIIyTH, OCYIIECTBISIETCS B MOPSIKE, IPEIYCMOTPEHHOM ITYHKTOM
3.5.3 aIMHHECTPATHBHOTO PETIIAMEHTA.

B ciydae oTcyTcTBHS OCHOBaHMM JUIsl OTKa3a B IpHEME JOKYMEHTOB, HPEAYCMOTPEHHBIX
OyHKTOM 2.7.1 agMUHHCTPaTHBHOTO pErjaMeHTa, JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IpHEM
JOKYMEHTOB, B TEUYEHHME OJHOro pabouero IHS €O JHS HOCTYIUIGHUS 3asBJICHUS, HaIpaBiseT
3asBUTENI0, YKa3aHHbIM B 3asABJICHUH CIOCOOOM, YBEIOMJIEHHE O TMOCTYIJICHUH 3asiBICHUS,
cojiepkaliee BXOASIINI perucTpallMOHHbIM HOMEp 3asiBJICHUS, JaTy NOJYUYeHHUs 3asBICHUS, IepeueHb
HAaMEHOBaHMU (DalIoB, TPEICTAaBICHHBIX K HEMY JOKYMEHTOB, JaTy IIOJIy4e€HHUS pe3yibraTa
MYHUIIUTIATBHON YCIIyTH.

3.3.3.4. Hcnomuenue npouenyp, ykazanabix B myHkTax 3.3.3.1, 3.3.3.3 agMuHHCTpaTUBHOTO
periaMeHTa, Npyu HAINYMK TEXHUYECKOH BO3ZMOXKHOCTH OCYIIECTBIISIETCS B aBTOMAaTHUECKOM PEKUME C
WCTIOJIh30BAaHUEM aBTOMATH3UPOBAHHON MH(POPMAIITMOHHOW CUCTEMBI, TPEIHA3HAYCHHOH JIUTsI OKa3aHUs
rOCYJapCTBEHHbBIX U MYHHUIIMIIANIbHBIX YCIIYT.

3.3.35. AIMUHUCTPAaTUBHBIE  TPOLEIYpPHI, yCTaHaBIIMBaEMbIe MTYHKTOM 3.3.3
aJIMUHUCTPATUBHOTO PpErJIaMEeHTa, BBIMOJHAIOTCS B TEYEHHE OJHOrO pabodero JHSA €O JHA
MOCTYIUJICHHUS 3asBJICHUS HA paCCMOTPEHHE.
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Pesynbraramy  BBINOJIHEHUS AJMUHUCTPATUBHBIX IPOLEAYP SBISAIOTCS: IPUHATBIM Ha
paccMOTpeHHE KOMIUIEKT JIOKYMEHTOB MJIM IPOEKT pelleHuss o0 OTKa3ze B INpUeMe JOKYMEHTOB,
HEOOXOAUMBIX JUTSI TPEIOCTaBICHUS MYHHUIIMIIATBHON YCIYTH.

3.4. HanpaBiieHue MeXBEIOMCTBEHHBIX 3alIPOCOB B OPTaHbl, yYAaCTBYIOUINE B IPEIOCTABICHUH
MYHULIMIIAJIbHOW yCIIyTH

3.4.1. OcHoBaHMeM Hayalla BBIMOJIHEHUS AJMUHUCTPATUBHOM MpPOLEIYpPHl SBISETCS
MOJydYeHWE  JIOJDKHOCTHBIM  JIMIOM  (paOOTHMKOM),  yIMOJHOMOYEHHBIM  Ha  BBIIOJHEHUE
aJIMMHHUCTPATUBHON MPOIEAYpbl, OT JOHKHOCTHOrO jula (pabOTHHKA), OTBETCTBEHHOI'O 3a IpUEM
JOKYMEHTOB, IPUHATHIX OT 3asIBUTENS TOKYMEHTOB.

JIOMKHOCTHBIM JTMIIOM (PaOOTHUKOM), OTBETCTBEHHBIM 3a BBINIOJIHEHUE aIMUHUCTPATUBHOMN
npouenypsl, sBisiercs Cexkpemapv Hcnonxoma (nanee - NOKHOCTHOE JIMIO, OTBETCTBEHHOE 32
HaIpaBJIeHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIPABJICHHUE MEKBEJOMCTBEHHBIX 3aIpOCOB,
dbopMupyeT W HampaBigeT B 3JEKTPOHHON (opMe MOCPEIACTBOM CHUCTEMbI MEKBEIOMCTBEHHOIO
AJIEKTPOHHOTO B3aUMOJICHCTBUSA (TIPU OTCYTCTBHM TEXHHUYECKOH BO3MOKHOCTH — WHBIMU CIIOCOOAMM)
3apochkl O TMPEAOCTABICHUU JOKYMEHTOB U CBEICHHM, NPEeIyCMOTPEHHBIX MyHKToM 2.6.1
aJIMUHUCTPATUBHOTO PETIaAMEHTA.

AJMUHUCTPATUBHBIE MPOIEIYPhI, YCTAHABIMBAEMbIE HACTOSAILIUM ITYHKTOM, BBITIOJTHSIIOTCS B
JICHb TIPUHSATHS 3asIBIICHUSI HA PACCMOTpPEHHE.

PesynbraraMu BBITIOIHEHUS AaIMUHUCTPATUBHBIX MPOLEAYp SBISIOTCSA: HAlpaBlICHHbIC B
OpTraHbl BIACTH | (MJIN) MTOJIBEAOMCTBEHHBIE OPTaHaM BJIACTH OPTaHU3ALUH 3aIIPOCHI.

3.4.3. CrenmanucThl MOCTABIIMKOB JAaHHBIX Ha OCHOBAaHWHU 3alpOCOB, MOCTYNHBIIUX Yepe3
CHCTEMY MEXBEIOMCTBEHHOTO DJICKTPOHHOTO B3aWMOJCHCTBHUS, MPEJOCTABIISAIOT 3alpalinBacMble
JOKYMEHTHl (MH(OpMAIINIO) WIM HAMpaBsSiOT YBEAOMJIEHHS 00 OTCYTCTBHHM JOKYMEHTa U (WJIH)
nH(pOpMAaUY, HEOOXOAUMBIX JUISI IPEIOCTABICHUS MyHHUIIUITAILHOU YCITYTH (J1ajiee — yBeIOMIICHHE 00
0TKa3ze).

AJZIMUHUCTpATHBHBIE MPOLEAYPbI, YCTAHABIMBAEMbIE HACTOSIIMM ITyHKTOM, BBHITIOJHSAIOTCS B
TEUYEeHHUE TpeX JTHEH CcOo JHSA MOCTYIJICHUS MEXBEJIOMCTBEHHOIO 3alpoca B OpraH WM OpraHHU3allHuio,
MIPEOCTABIISIONINE TOKYMEHT U WH(OPMAIIHIO, €CITH WHBIE CPOKH MOJTOTOBKH M HAIPAaBIICHHUS OTBETA
Ha MEXBEJIOMCTBEHHBIH 3alpoC HE YCTAHOBJICHHI (efepalbHBIMU 3aKOHAMHU, MPABOBBIMU aKTaMU
[IpaButensctBa Poccuiickoit @enepaniui ¥ NPUHITHIMU B COOTBETCTBHUM € (peliepaabHbIMU 3aKOHAMU
HOPMAaTUBHBIMH NPaBOBBIMU akTaMu PecnyOnuku Tarapcras.

PesynmpraTamMu  BBITOSTHEHHWS  aJMUHUCTPATUBHBIX  TPOLEAYpP  SBISIOTCA:  JOKYMEHTHI
(cBeneHus), HeOOXOAMMBIE AJISi MPEIOCTABICHUS MYHUIMMAIBHOM YCIyru, Ju00 yBeloMJIeHHE 00
OTKa3e, HalpaBJIEHHbIE JTOJDKHOCTHOMY JIMITY, OTBETCTBEHHOMY 3a HAaIpPaBJICHHUE MEXBEIOMCTBEHHBIX
3aIpOCOB.

3.4.4. 10;5KHOCTHOE JIMII0, OTBETCTBEHHOE 32 HAIPABJICHNE MEXBEIOMCTBEHHBIX 3aIIPOCOB:

Nojy4yaeT  3ampalluBaeMble  4epe3  CUCTEMY  MEXKBEJOMCTBEHHOTO  3JIEKTPOHHOTO
B3aWMOJICHCTBHST JTOKYMEHTHI (CBEIEHUS), HEOOXOAWMBIC ISl TIPEIOCTABICHHUS MYHUITUIATBHON
yCayru, 1100 yBeJoMIIeHHe 00 OTKa3e MPU OTCYTCTBUM JJOKYMEHTa U (WIM) HH(DOpMaIuH;

NpH HAIWYUU OCHOBAHWM, MPEAYCMOTPEHHBIX MyHKTOM 2.7.1 aaMHHHCTPaATHBHOTO
periaMeHTa, MOArOTaBIMBAET MPOEKT PEeIIeHUs: 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUS] MyHHUIIUITATBHOMN YCITyTH.

[TpoekT pemienuss 00 OTKa3ze B IpUEME JOKYMEHTOB, HEOOXOAMMBIX ISl TPEIOCTaBICHUS
MYHUITUTIAIBHON YCITyTH, C yKa3aHWEM IPHYMH OTKa3a (B Cllydae, €cl OCHOBAHHS JJIS OTKa3a B
npUeMe JIOKYMEHTOB, HEOOXOAMMBIX MJIsi NPEAOCTABICHHS MYHHMIMIIAIBHOM YCIyTH, CBSI3aHBI C
HapyIIEHHEM YCTaHOBJICHHBIX TPeOOBaHWI K TaKMM JIOKyMEHTaM, OCHOBaHUS Ui OTKa3a B MpHEMeE
JOKYMEHTOB JOJDKHBI COJEpKaThb HMHGPOPMAIMI0 O HAWUMEHOBAaHUHM JOKYMEHTOB (MH(OpMAIINH,
CBElIEHMil), KOTOpble HE IMpPEeJICTaBIEHBI, COAEPKAT HEJAOCTOBEpHblE M (WJIM) NPOTUBOPEUMBHIC
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cBeneHUs, 0(OPMIICHBI C HApYIIEHHEM YCTaHOBIICHHBIX TpeOOBAaHUN), HANPaBJIsIETCS HA COTJIACOBAHUE
B YCTaHOBJIEHHOM IOPSKE TOCPEICTBOM CUCTEMBI IEKTPOHHOIO JOKYMEHTOO00POTA.

CornacoBanue mHpoeKTa pemeHus 00 OTKa3e B IMpHEME JOKYMEHTOB, HEOOXOIAMMBIX ISt
IIPEJOCTaBICHUS] MYHHULIMIIAIBHOM YCIyTH, OCYLIECTBISIETCA B MOPSAKE, IPEJYCMOTPEHHOM ITyHKTOM
3.5.3 aAMHUHHUCTPATUBHOTO PETJIAMEHTA.

AJMMHHCTpPAaTHUBHbBIE MPOLEAYPHI, YCTAaHABIMBAEMbIC HACTOSALIUM ITYHKTOM, BBIIOJIHAIOTCS B
JICHb TIOJTyYECHHUS CBEICHUH 110 MEXKBEIOMCTBEHHBIM 3aIIPOCaM.

PezynpTaraMu  BBINOJHEHHMS  QJMUHUCTPATUBHBIX INPOLEAYP  SABJISIOTCS:  JIOKYMEHTHI
(cBeneHus), HEOOXOIUMBIE JUTS IPEIOCTABICHNUS MyHUITUTIAIBHON YCIIYTH, IPOCKT pEeIIeHus 00 OTKa3e
B IIpUeMe JOKYMEHTOB, HEOOXOMMBIX AJIS IPEIOCTABICHUSI MyHUIIUIIAILHON YCIIYTH.

3.4.5. HcnonHenwe mnpouenayp, yKa3aHHbIX B mNyHKTax 3.4.2, 3.4.4 agMUHUCTPATUBHOTO
periaMeHTa, IpyU HAJIMYMK TEXHUYECKOM BO3MOYKHOCTH OCYILIECTBISIETCS B @aBTOMAaTHUYECKOM PEKUME C
MCTOJIb30BAHUEM aBTOMATU3UPOBAHHON MH(POPMALIMOHHOW CUCTEMBI, IPEIHA3HAYCHHOM JIUIsl OKa3aHUs
rOCYJapCTBEHHbIX M MYHHUIMIAIbHBIX YCIYr, B TOM 4YMCJIE€ C MOMEHTAa PErMCTpalliy 3asBICHUS B
COOTBETCTBHUH C ITYHKTOM 2.13 aJIMUHUCTPATUBHOIO PETJIAMEHTA.

3.4.6. MakcuManbHbIi CPOK BBIIOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYD, YKa3aHHBIX B IyHKTE
3.4 aAIMMHUCTPATUBHOTO PErilaMeHTa, COCTABIISIET TPU PAOOUYMX JIHS.

3.5. [loxroroBka pe3yibraTa MyHHIUIIATBHON YCIYTH

3.5.1. OcHoBaHueM Hauyajga BBIIOJIHEHUS aJMUHUCTPATUBHOW MpPOLEAYpbl SBISAETCS
MOCTYIUICHHE OT JOJDKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 3a HAINpPAaBICHUE MEXBEIOMCTBEHHBIX
3aMpocoB, JOKYMEHTOB (CBEACHHI ), HEOOXOUMBIX JIJIS IPEAOCTABICHHS MYHHUITUIAILHON YCIIYTH.

JIOJDKHOCTHBIM  JTMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE aMHHUCTPATHBHOW MPOICIYPHI,
spisiercss Cekperapp Mcrmonkoma (mamee - JODKHOCTHOE JIUIO, OTBETCTBEHHOE 3a IOJATOTOBKY
pe3yJsbTara MpeIoCTaBICHUS MYHHUITUIAIBHOM YCIIyTH).

3.5.2. JIO)KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yibTaTa MPEIOCTABICHUS
MYHHIIMIIATBHON YCITyTH:

paccmarpuBaeT  CHOPMHPOBAHHBIA  KOMIUIGKT  JOKYMEHTOB,  HEOOXOIMMBIX IS
MPEIOCTaBICHUS MyHUIIUTIATLHON YCIYTH;

IPH  BBISBIICHUM OCHOBAaHWW JUIS OTKa3a B TIPEJOCTABICHUH MYHUIIUIAIGHON YCIIyTH,
yKa3aHHBIX B MyHKTe 2.8.2 aJMHHHUCTPATMBHOTO PETJIAMEHTA, MOATOTABIMBAET MPOEKT PEUIeHHs 00
OTKa3e B MPEOCTABIICHUN MYHUITUTIAIIBHON YCITYTH;

B ClIyya€ OTCYTCTBHUS OCHOBaHUHW IS OTKa3a B IMPEIOCTABICHHUH MYHUIIMIAIBHOW YCIYTH,
MPETYCMOTPSHHBIX TYHKTOM 2.8.2 aIMUHUCTPATUBHOTO perjiaMeHTa, M0 HWTOraM pPacCMOTPCHHS
JOKYMEHTOB, HEOOXOAUMBIX JUISI TIPEIOCTABICHUS MYHUIIUITAJILHON YCIIYTH, TIOJITOTABIMBACT MPOCKT
pe3ylibrata MpeoCTaBICHUS MYHUITUTIAILHON YCIIYTH B COOTBETCTBUHU C TOANyHKTamMu 1 — 3 MyHKTa
2.3.1 aTMUHHCTPATUBHOTO PETJIAMEHTA;

HAIPABIIIET TOJTOTOBJICHHBIN MPOCKT pe3ylbTaTa MPEIOCTABICHUS MYHHUIUIIAIBLHOW YCIYTH
HAa  COIJJacOBaHWE B  YCTAaHOBIECHHOM  TMOPSJIKE  TOCPEICTBOM  CHCTEMBI  DIIEKTPOHHOTO
JIOKYMEHTOO0O0pOTA.

AJMUHUCTPATUBHBIC TMPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIINM ITYHKTOM, BBIOJHSIOTCS B
TEYCHHE OJTHOTO PabOYero JHS.

Pesynpraramu BBIONHEHUS aIMUHUCTPATUBHBIX TMPOILENYp SBISIOTCS. MPOEKT peuieHus 00
OTKa3e B MPEJOCTABICHUN MYHHUITUIATLHON YCIIYTH, CITPABKU (BBITHCKH).

3.5.3. CornmacoBanue W TOJMHMCAHKWE MPOCKTa Pe3yJibTaTa MPEJIOCTaBICHUS MYHHUIUIATBHOM
yCIIyTH (J1ajiee — MPOEKThI IOKYMEHTOB) OCYIIECTBIsETCS [ 1aBO CeIbCKOTO MOCEIICHUS

[ToaroToBNeHHBIC TPOSKTHI JOKYMEHTOB, UMEIOIIHNE 3aMEUaHts, BO3BPAIIAIOTCS Ha JOPAOOTKY
JIUIy, OTBETCTBEHHOMY 3a IOJTOTOBKY pe3ysibTaTa MyHHUIIMNAIbHON ycimyru. [lociie ycTpaHeHHS
3aMEYaHHMH MPOEKTHI JOKYMEHTOB ITOBTOPHO MEPEIAIOTCS JIJIS COTJIaCOBaHUS U TOAIMMCAHMS.

I'maBa cenbCKOro TMoOCeIeHUsS TIPH PACCMOTPEHUH IIPOCKTOB JIOKYMEHTOB IIPOBEPSIET
COOJTFOICHHE aIMUHUCTPATHBHOTO perjiaMeHTa JIOJDKHOCTHBIMU JInaMu VIcrojikoMa B 4acTH CPOKOB
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BBITIOTHEHUSI aIMUHUCTPATUBHBIX TPOIEAYp, HX TOCIEAOBATEIHPHOCTH ¥ TMOJHOTHI, HATUYHS
COTJIACOBAaHUHM YIMOJHOMOYCHHBIX JOJDKHOCTHBIX JiMI[ VcmonkoMa B CHUCTEME DIIEKTPOHHOTO
JOKYMEHTO000pOTA.

B ciydae BbIABICHHMS HapyIICHHH B 4YacTH CPOKOB BBIMOJHEHUS aIMHHHCTPATUBHBIX
MpOLEAyp, WX TIOCICIOBATEIILHOCTH M TOJHOTHI [J1aBa CENBCKOTO TIOCENIICHUS WHUIUUPYET
MPUBJICUYCHHE K OTBETCTBEHHOCTH JIMII, JOMYCTHBIIUX HApPYIICHHS, B COOTBETCTBHUH C MyHKTOM 4.3
aJIMUHHUCTPATHBHOTO PETIAMEHTA.

AJIMHHUCTpPATHUBHBIE TPOILEIYPHI, YCTAaHABIUBACMBIC HACTOSIIUM ITYHKTOM, BBIIOJHSIOTCS B
TEYCHHE OJTHOTO pabOUero JHs.

Pe3ynbpTaraMu BBHINIOHEHUS! aJIMUHUCTPATHBHBIX MPOLEAYP SBISIOTCS: pelieHHe 00 OTKase B
preMe JOKYMEHTOB HEOOXOIMMBIX IS TPEJOCTABICHHS MYHHIIMIIAIBLHOW YCIyTH, pelieHue o0
OTKa3€ B MPEJOCTABICHUN MyHUIIUTIAILHOW YCITYTH, CIIpaBKa (BBIITUCKA).

3.5.4. HcnonHeHue mnpormenyp, yka3aHHBIX B myHKTax 3.5.2, 3.5.3. agMuUHHCTpaTUBHOTO
periaMeHTa, Mpyu HAIMYHHA TEXHUYIECKOW BO3MOKHOCTH OCYIIECTBIISIETCS B aBTOMAaTHYECKOM PEKUME C
MCIIOJIb30BAaHNEM aBTOMATU3MPOBAHHON MH(OPMAIIMOHHON CUCTEMBI, TIPEIHA3HAYCHHOM /TSl OKa3aHUs
rOCYJapCTBCHHBIX U MYHHIIMIIATBHBIX YCIIYT.

MaxkcuMaabHBIA CPOK BBITIOJHEHUS! aJIMUHUCTPATUBHBIX MPOLEAYpP, YKa3aHHBIX B MyHKTE 3.5.
aJIMUHUCTPATUBHOTO PETIaMEHTa, COCTABIISCT OJMH PabOUuil IeHb.

3.6. Breiaua (HanpaBiieHUEe) 3asBUTEIIIO PE3yNbTaTa MyHULIUIIAIBHON YCIyTH

3.6.1. OcHoBaHMeM Hayaya BBIOIHEHUS aAMUHUCTPATUBHON MPOLIEYPHI SBISETCS MOJIyYCHUE
JOJDKHOCTHBIM JIMIIOM, OTBETCTBCHHBIM 32 BBITIOJIHEHUE aIMUHUCTPATUBHOU MPOIIETYPHI, JOKYMEHTA,
MOJITBEPKIAIOIIECTO MPEJOCTABICHUE MYHUIIUTIAIILHOW YCITYTH.

JIOIOKHOCTHBIM  JTUIIOM, OTBETCTBCHHBIM 32 BBINIOJIHCHUE AIMUHHCTPATUBHOW TIPOIICIYPHI,
aprnsgercs Cekperapp HMcmonkoma (nanee - JOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIAAUY
(HanpaBJieHHE) TOKYMEHTOB).

3.6.2. JIo;KHOCTHOE U0, OTBETCTBEHHOE 32 BhIJIavy (HAMpaBJiIeHHUE) JOKYMEHTOB:

oOecrieunBaeT pErHCTPAIlMI0 W BHECCHHWE CBEJICHUH O pe3yibTare MPeIOCTABICHUS
MYHHUIIMIIATBHOM  yCOyTM B MOACHCTEMY  BEIEHHUS  JIOKYMEHTAllUd aBTOMATHU3HPOBAHHOU
WH()OPMAIIMOHHOW CHUCTEMBI, TIPEIHA3HAYCHHOW TSI OKa3aHUS TOCYJapCTBEHHBIX M MYHHUITUIAIBHBIX
ycayr;

W3BEIIACT 3asBUTEINS (€r0 MPEICTABUTEIIS) CIIOCOOOM, YKa3aHHBIM B 3asBIICHUH, O PE3yJIbTaTe
MPEIOCTABIICHUS] MYHUIIUTIAIBHON YCIYTH U O BO3MOKHOCTH TOJyYEHUS Pe3yNbTaTa MpeI0CTaBICHUS
MYHULUIIAIBHON ycnyru B Mcnonkome ninu B ML

VcnonmHenue mpoueayp 0NpU HATUYUU TEXHUYECKOH BO3MOXKHOCTH OCYIIECTBISETCS B
ABTOMATUYECKOM PEXKHME C HCIOJIH30BAHUEM aBTOMATH3WPOBAHHON HH()OPMAIIMOHHOW CHCTEMBI,
MpeIHa3HAuYeHHOU I OKa3aHUS TOCYIapCTBEHHBIX U MYHHUIIMITABHBIX YCITYT.

AJIMUHUCTPATUBHBIC MPOICIYPHI, YCTAHABIMBACMBIC HACTOSIIUM ITYHKTOM, BBITIOJHSIOTCS B
T€YeHHE OJHOro paboyero AHS CO JHSA TMOAMHCAHMS JOKYMEHTa, SBISIOIIETOCS pPEe3yIbTaToOM
MIPEIOCTABIICHUS MYHHUIIUITAILHONW YCITYTH, YITOJITHOMOUYEHHBIM JOKHOCTHBIM JTHIIOM Vcmoiikoma.

PesynpTaramu BHITIOTHEHUS aIMUHUCTPATUBHBIX MPOIIEIYP SIBISIFOTCS: pa3MelleHUe CBEICHUN
0 pe3ynbTare MPeAOCTaBICHHUS MYHHUIUIIATBHOW YCIYTH B WH(GOPMAIMOHHBIX CHCTEMax, M3BEIICHUE
3asiBUTENs (€ro MpEeACTaBUTENs1) O pe3yabTaTe MPEAOCTABICHUS MYHUIIUIAIBLHON YCIYTH U CIIocoOax
€ro TMOJTyYCHHUS.

3.6.3. Ilopsimok BeIIaun (HampaBlIeHUs ) pe3yabTaTa MpeJoCTaBICHIS MYHUITUTIATBHON YCITYTH:

3.6.3.1. Tlpu oOpameHnn 3asBHTENS 3a PE3yJbTATOM MYHHUIHMIAIBHOH ycinyrm B MOII,
pabotHuk MOI] BbIaeT 3asBUTENI0 Pe3yNbTaT MYHHUIMIAIBHON YCIyrH B QopMme JK3eMIuisipa
JJIEKTPOHHOTO JOKYMEHTa Ha OyMakHOM Hocutene. [lo TpeOOBaHWIO 3asBUTENSI BMECTE C
HK3EMILIIPOM DJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTENEe €My MPEIOCTABISAETCS IK3EMILISP
ANEKTPOHHOTO JOKYMEHTA MyTeM €ro 3alliCy Ha CheMHBIM HOCUTEIh MH(DOPMALIMK WIIH HATIPABIICHUS
IK3EMILIApPa JJICKTPOHHOTO JOKYMEHTA 1O JIGKTPOHHOH IModYTe B ajapec 3asButens. Ilpu 3ammcu Ha
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ChEMHBI HOCUTENh WH(DOpPMALMM WM HAMPaBICHUHM SK3EMIUIApa 3JIEKTPOHHOTO IOKYMEHTa, Ha
OCHOBE KOTOPOT'O COCTABJICH JK3EMIUISP 3JIEKTPOHHOTO JOKyMEHTa Ha OyMa)XHOM HOCHUTele, IO
NIEKTPOHHON IOYTE MJEHTUYHOCTh TAKOTO SK3EMIUIApA 3JEKTPOHHOIO JOKYMEHTa HK3EMIUIPY
ANIEKTPOHHOTO JIOKYMEHTa Ha OyMa)KHOM HOCHTEJIE 3aBEpSIeTCS YIOJIHOMOYEHHBIM COTPYIHUKOM C
MCTOJIb30BAHNEM YCUIICHHON KBATU(UIIUPOBAHHOM IEKTPOHHON TIO/IHCH.

AJIMUHHMCTpPATUBHBIE MPOLEAYPHI, YCTAHABIUBAEMbIE HACTOSIIUM ITYHKTOM, BBIIOJIHSIOTCA B
MOPSZIKE OYEPETHOCTH, B JACHD MPHUOBITHS 3asBUTEINS B CPOKH, YCTAHOBJICHHBIE PEriiaMEHTOM PabOThI
M®OLI.

PesynpTaramMu BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYp SBISIOTCA: ¢ukcanus (axra
BbIJJayd pe3ysibTaTa MpeaocTaBieHusd MyHununaipHod yeayru B AUC MOILI, pesyabrar
MPEAO0CTABIICHUS] MYHULIMITAIbHON YCIIYTH, BBIJJAHHBIN 3asBUTEIIO.

3.6.3.2. Ilpu oOpameHun 3asBUTENS 3a pPE3yJIbTAaTOM MYHHUIIMIIAJLHON YCIYTH Yepes
PecriyOnukaHckuii TOpTaN  3asBUTENI0O B JIMYHBIA KaOWHET AaBTOMATHUYECKH HAIPABIISIETCS
ANEKTPOHHBIA 00pa3 JOKYMEHTa, SBISIOLIErOCs pe3yJbTaTOM MPEIOCTABICHUS MYHUIIUIAIbLHON
YCIIYTH, TIOJIMUCAHHBIN YCHIICHHON KBAIM(DUIIMPOBAHHOHN 3JICKTPOHHOU TOJIUCHIO YIIOJTHOMOYCHHOTO
nomxHoctHoro nuia Oprana (Opranom).

AJIMUHHUCTpPATUBHBIC MPOIEAYPHI, YCTAHABIMBAEMbIC HACTOSIIIMM ITYHKTOM, BBITIOJHSIIOTCS B
JIeHb TOANUCAHUS JOKYMEHTa, MOJATBEP>KIAIONIEr0 IMpeNoCcTaBlieHne (0TKa3 B MPEIOCTABICHUM)
MYHUIUIIATEHON YCIyTH, YIIOJTHOMOYEHHBIM JOIKHOCTHBIM JUIIOM Hcronkoma

Pe3ynpraTaMyu  BBINIOJIHEHHWS  aJIMMUHHCTPATUBHBIX MPOLEAYp SABJISAIOTCSA: HalpaBiICHUE
(mpemocTaBieHUE) C HUCHONb30BaHHEM PecmyOnmuKaHCKOro TmopTaja 3asBUTENI0 JOKYMEHTA,
MOATBEP>KIAIOIIETO MPEIOCTABICHNE MYHUIIUIAIBLHOM yCcayru (B TOM YHCIe OTKa3 B MPEIOCTaBICHUN
MYHUIIUIIAIEHON YCITyTH).

3.6.3.3. IIpu oOparmieHnu 3asBUTENA 3a PE3ylbTaTOM MYHUIMNANBHON yciyru B Mcmosikowm,
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a Bbllauy (HANpaBi€HHE) JIOKYMEHTOB, BBIJACT 3asgBUTEIIO
pe3ynbTraT MyHMIMNanbHOW yciyru. [lo TpeOoBaHMIO 3asBUTENss BMECTE C SK3EMILIIPOM
AJIEKTPOHHOIO JIOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE €My MPEOCTaBISAETCS SK3EMIUIIP 3JIEKTPOHHOIO
JOKYMEHTa MYTEM €ro 3aluiCH Ha CheMHBI HOCUTENb WH(GOpPMAIlMU WM HAMpaBICHHS SK3eMIUIIpa
AJIEKTPOHHOTO JJOKYMEHTA I10 3JIEKTPOHHOM MOYTE B aJpec 3asiBUTEIIS.

AJIMUHHCTpPATHUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM, OCYIIECTBIISIOTCS
B TIOPSIIKE OYEPETHOCTH, B JIEHb MPUOBITHS 3asBUTENISI B COOTBETCTBUU C [IpaBuiiaMu BHYTpEHHETO
TpynoBoro pacnopsaka Mcnonkoma.

Pe3ynbTaToM BHITIOJIHEHHS aIMUHUCTPATUBHBIX MIPOLIEYP ABISIOTCS: prkcanus Gakta BbIIaun
pe3ynbTata MpeAOCTaBICHHUS MYHHIMIATBLHOW YCIyrd B aBTOMATU3MPOBAHHOW HH(POPMAIIMOHHOMN
CUCTEME, IPETHa3HAYCHHOM JIJIsl OKa3aHUsI TOCYIaPCTBEHHBIX U MYHHUIIUNIATBHBIX YCIIYT.

3.7. MctipaBieHne TEXHUYECKUX OMTHOOK

3.7.1. B cmyuae oOHapyXeHHUsI TEXHUYECKOH OMIMOKN B JJOKYMEHTE, SIBIISIOLIEMCS PE3yIbTaTOM
MYHHMIMIIAJIBHON YCIIyTH, 3asBUTENb HANpaBiseT B Mcnonkom:

3asBlieHHE OO0 WCHpaBICHUM TeXHUYeCKOoM omuoku (mpuioxenue Ne 5 k HacTosiemy
aIMUHHACTPAaTUBHOMY PErJIaMEHTY);

JIOKYMEHT, BBIJIaHHBIM 3afBUTENI0 KaK pe3ylbTaT MYHHUIMNAIbHON YCIyrd, B KOTOPOM
COZIEPIKUTCS] TEXHHUYECKas! OIINOKa;

JIOKYMEHTBI, UMEIOILIUE IOPUANYECKYIO CHITY, CBHJIETEIBbCTBYIOUINE O HAJIMYUU TEXHUYECKOU
OLIHOKH.

3asiBieHre 00 HCIPaBICHUHM TEXHUUYECKON OIIMOKM B CBEIEHHSX, YKA3aHHBIX B JIOKYMEHTE,
ABIISIONIEMCSl PE3Yy/IbTaTOM MYHUIMIAIBHONW YCIYrH, MOJAeTcs 3asgBUTENEeM (YIMOJTHOMOUYEHHBIM
MIPE/ICTaBUTENIEM) TTOYTOBBIM OTIPABICHUEM (B TOM YHCJIE C MCIOIb30BAHUEM 3JIEKTPOHHOW IMOYTHI),
6o uepe3 Pecriybnukanckuii mopran uin MOLI.
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3.7.2. JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a INPHUEM JOKYMEHTOB, OCYIIECTBISIET IpUEM
3adBJICHUS OO0 HCHPABICHUU TEXHUYECKOM OIIMOKH, PErucTpUpYyeT 3asBICHHE C IPUIO0KEHHBIMU
JOKYMEHTaMH U NEepeAaeT UX JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32 00pabOTKy JOKYMEHTOB.

AJIMMHHCTpPaTHUBHbBIE MPOLEAYPHI, YCTAHABIMBAEMbIC HACTOALIUM ITYHKTOM, BBIIIOJIHSAIOTCS B
TEYEHHUE OJHOTO paboyero JHs C JaThl PETUCTPALIUH 3asIBICHUSL.

PezynpTaraMu  BBIOJHEHMsI aIMMHUCTPATHUBHBIX MpPOLENYp SBIAIOTCA: IPHUHATOE U
3apEerHCTPUPOBAHHOE  3asBJICHUE, HAIPABIEHHOE HA PACCMOTPEHHE JODKHOCTHOMY  JIMILY,
OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB.

3.7.3. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy IOKYMEHTOB, pacCMaTpUBAET
JOKYMEHTbl M B LEJIAX BHECEHMsS MWCIPABICHUH B JOKYMEHT, SBISIIOIIUICS pPE3yJbTaTOM
MPEJOCTABICHUS] MYHHLIUIIAIBHOW YCIYTH, OCYIIECTBIISET MPOLEAYPHI, MPEIyCMOTPEHHBIE IMYHKTOM
3.5 aJMUHHUCTPAaTUBHOIO pErjaMeHTa, U BbIJIACT MCIPABJIECHHBIH JOKYMEHT 3asBUTEIIO
(YHOTHOMOYEHHOMY  MPEJICTaBUTENI0) JIMYHO IMOJ POCIUCh C H3BATHEM Yy  3asBUTENSA
(YHOJIHOMOYEHHOT0 MPEICTABUTENs) OpPUI'MHAJA AOKYMEHTa, B KOTOPOM COJEPKHUTCS TEeXHHUYEeCKas
omuOKa, WIN HANpPaBISET B aJ[pec 3asBUTEINS MOYTOBBIM OTIIPaBICHUEM (IIOCPEICTBOM DJIEKTPOHHOMN
MIOYTHI) MUCHMO O BO3MOKHOCTH IOJIy4EHHs TOKYMEHTa IPY IPeoCcTaBlIeH!H B McIionkoM opuruHana
JTOKYMEHTa, B KOTOPOM COJICPKHUTCS TEXHHUECKAs OMIMOKA.

AJIMUHHCTpaTUBHbBIE MPOLEAYPHI, YCTAaHABIMBAEMbIC HACTOSIIUM ITYHKTOM, BBIIIOJIHSAIOTCS B
Te4YeHHUE IBYX pabounx AHEH mociie 0OHAPYKEHUsI TEXHHYECKOW OMIMOKM MJIM MOJMYyYSHHUs OT JIF000T0
3aMHTEPECOBAHHOIO JIMLA 3asIBJICHUS O IOMYILEHHON olIOKe.

PesynbraTamMu  BBIIOMHEHHWS  aJIMUHHCTPATUBHBIX  MPOIENYp  SBISIOTCS:  BBLAAHHBIN
(HarpaBJICHHBIH) 3asBUTEIIO JOKYMEHT.

4. Iopsiaok u popMbI KOHTPOJISI 32 NPeAOCTABIEHUEM MYHHIIUNIAJIBLHOMI YCJIyTH

4.1. TlopsAOK OCYIIECTBIIEHUS TEKYILEro KOHTPOJIS 332 COOJIIOJICHUEM U MCIIOJTHEHUEM
OTBETCTBEHHBIMH JOJKHOCTHBIMHU JIMLIAMH ITOJIOKEHUN aJMUHUCTPATUBHOIO PETJIAMEHTA U UHBIX
HOPMAaTUBHBIX NPABOBBIX aKTOB, YCTAHABIUBAIOIINX TPEOOBAHUS K MPEAOCTABICHUIO MyHULIUTIAILHON
YCIIYTH, a TAKXKE MPUHITUEM UMU PEIICHAN

KOHTpoOJIb 32 NOJIHOTOM M Ka4eCTBOM IPEJOCTABICHUS MYHULMIIAIBHON YCIYTM BKIIIOYAET B
ceOs1 BBISIBJICHME W YCTpaHEHHME HapyLIeHHWH MpaB 3asBUTENIEH, MPOBEACHUE NMPOBEPOK COOIIONEHUS
IpoLenyp MNPEAOCTABICHUS MYHULHMIAIBHOM YCIYrd, TOJATOTOBKY pEHIEHMHM Ha JIEHCTBHS
(Oe3neiicTBUE) NOMKHOCTHBIX JIUI] OpraHa MECTHOTO CaMOYIIPaBJICHUS.

dopmamu KOHTPOJIS 32 COOTIOCHUEM HUCIIOJIHEHUS aIMUHUCTPATUBHBIX TPOLIEAYP SIBISIFOTCS:

1) npoBepka U COITACOBaHUE MPOCKTOB JOKYMEHTOB IO MPEIOCTABICHUIO MYHHUIIMIAIbHON
YCIIyTH;

2) NpOBOMIMBIC B YCTAHOBJICHHOM TOPSAKE IIPOBEPKH BEICHMUS IEIONPOU3BOICTRA;

3) mpoBesieHHE B YCTAHOBJICHHOM IOPSAKE KOHTPOJIBHBIX MPOBEPOK COOIOJICHUS TPOLEAYP
IIPEAO0CTABIICHUS] MYHULIMIIAIIBHON YCIIYTH.

B mensx Tekyliero KOHTpPOJISI UCIOJIb3YIOTCS CBEJICHHS, MMEIOIIMEcs B JJIEKTPOHHOM 0ase
TAHHBIX, CIyXeOHas KOPPECHOHIEHIMSA, YCTHas M MUChbMEHHas MHQOpMalus JODKHOCTHBIX JIUIL,
OCYUIECTBJISIOIINX BBINOJIHEHUE AIMUHUCTPATUBHBIX MPOLEAYD, KYPHAIbl y4eTa COOTBETCTBYIOIINX
JOKYMEHTOB U JIPyTHUE CBEICHMUS.

Jns  ocymiecTBiIeHUsT KOHTPOJIS 3a COBEPUIEHWEM JEHCTBHM MNPH  MPEJOCTABICHUHU
MYHULUIIAIBHON YCIYyTH U NPUHATHA PELICHUN PYKOBOAUTEII OpPraHa MECTHOI'O CaMOYIIPaBICHUs
MIPEACTABIISIIOTCA CIIPABKHU O PE3YNbTaTaxX MPEAOCTABICHNUS] MyHHIIMIIATBHONW YCIIYTH.

O cnoyyasx M TpUYMHAX HApyLIIEHUS CPOKOB, IIOCIENOBATEIBHOCTH M  COJAEPIKAHUSA
aJIMMHHUCTPATUBHBIX MPOLENYp JOJDKHOCTHBIE JIMLa HEMEUIEHHO HWH(POPMUPYIOT PYKOBOAMUTENS
opraHa, IIpelI0CTaBISIOIIET0 MyHUIUIIAIBHYIO YCIYTy, a TaKKe NMPEAIPUHUMAIOT CPOYHBIE MEPHI 110
YCTPaHEHMIO HAapYLIECHUN.
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Texymuid KOHTPOIb 3a COONIOJACHHEM TOCIEeI0BATeIbHOCTH JCUCTBHMA, OIpEIeICHHBIX
aAMUHUCTPATUBHBIMU IIPOLIEYPAMHU 110 MPEAOCTABICHUI0 MYHULUIIAIBHON YCIyTH, OCYILECTBISAETCS
3aMECTUTENIEM PYKOBOJMTENS OpraHa MECTHOI'O CaMOYIPABJICHUS, OTBETCTBEHHBIM 3a OPraHHU3ALMIO
paboThl MO MPEIOCTABICHUIO MYHHUIIMIIAIBHOM YCIIYTH, HAYaJIbHUKOM OT/EJNa, OCYIIECTBISIOLIETO
OpTraHH3aIHI0 PA0OTHI IO MPEJOCTABICHUIO MYHUITUTIATBHON YCITYTH.

[lepedyeHb JOMKHOCTHBIX JHI, OCYIIECTBIISIOIIMX TEKYIIUI KOHTPOJb, YCTaHaBIMBAETCS
MOJIO)KEHUSAMH O  CTPYKTYPHBIX NOAPA3JACICHHUSIX OpraHa MECTHOTO CaMOYIpPAaBJICHUS U
JOJKHOCTHBIMM PErJIAMEHTAMM.

4.2. HOpHI{OK " ICPUOJUYIHOCTD OCYIICCTBIICHHS IIJIAHOBBIX M BHCIIJIAHOBBIX ITPOBEPOK ITOJIHOTHI U
KaueCTBa MpeaoCTaBJICHUA MYHHHHHaHLHOﬁ YCJIyru, B TOM YUCJIC TOPAAO0K U q)OpMBI KOHTPOJIA 3a
IMOJTHOTOM M KaUyeCTBOM MpeaoCTaBJICHUA MYHHHHHaHBHOﬁ YCIIyru

4.2.1. KoHTpoJIb 32 OJTHOTOM U KAYECTBOM MPEI0CTABICHUS MYHHUITUIIAIbHOW YCIyTH
OCYIIECTBISIETCA B (hopMax:

1) nmpoBeieHNs MPOBEPOK;

2) paccMoTpeHus xanod 3asiBuTeNel Ha neicTBus (Oe3zneiictBue) Mcenonkoma, a Takke ux
JOJKHOCTHBIX JIUI, MyHUIIUTIATBHBIX CIYXKAIIKX.

4.2.2. B nensix ocymecTBICHHs] KOHTPOJIS 32 TTOJIHOTOM M KAYeCTBOM MPEIOCTaBICHUS
MYHHIIMIIAILHOM YCITYTH MPOBOASTCS IJIAHOBBIE M BHETIJIAaHOBBIE MpoBepkH. [opsinok u
MEPUOJUYHOCTb OCYILIECTBIICHHUS [IJIAHOBBIX ITPOBEPOK YCTaHABIMBAETCA IIaHOM paboThl Mcnonkoma.
[Ipu npoBepke MOTYT paccMaTpUBATHCS BCE BOIPOCHI, CBA3aHHBIE C MIPEIOCTABICHUEM
MYHHUIMIAJIBHON yCIyru (KOMIUIEKCHBIE IPOBEPKH ), WIIM OT/AEIbHBINA BOIPOC, CBA3aHHBIN C
MIPeI0CTaBIIEHUEM MYHUIIUIIAIBHON yCIyTH (TeMaTudeckue npoepku). [IpoBepka Taxxke MOXeT
MIPOBOJIUTHCS 1O KOHKPETHOM Kaj00e 3asiBUTEIS.

4.2.3. BHemnaHOBbIE MPOBEPKH MPOBOJISATCS B CBSA3H C MIPOBEPKOIl YCTpaHEHUS paHee
BBISIBJICHHBIX HAPYLIEHUI aIMUHUCTPATUBHOIO pErjlaMeHTa, a TAaKXKe B CIIyyae MOoJIy4eHHs Kaao0
3asBUTeNel Ha neicTBus (Oe3neiicTBue) McemonkoMa, a Takke UX TOMKHOCTHBIX JIHIL,
MYHHIIHITATEHBIX CITYKAIIHX.

4.2.4. Pe3ynbTathl NpoBepkH 0(GOPMIISIOTCS B BUJE aKTa MPOBEPKH, B KOTOPOM YKA3bIBAIOTCS
BBISIBJICHHbBIE HEJIOCTATKH U MPEIJIOKEHUS 10 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTbH JIOJKHOCTHBIX JIMI] OPraHa, IPeA0CTaBISIFOIIEr0 MyHUIIMIIAIBHYIO YCIyTY, 3a
pelieHus u aeicteus (6e3aeiicTBre), NpuHUMaeMble (OCYILIECTBIsIEMbIE) MU B XO/1€ ITPEIOCTaBIECHUS
MYHUILIMIIAJIbHON yCIIyTH

ITo pe3ynbraraM NpOBENEHHBIX MPOBEPOK B CIy4yac BBIABICHUS HapyLICHUH IIPaB 3asBUTEIECH
BUHOBHBIE JIMIIA NPUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAATEIHCTBOM
Poccuiickoit denepanuu.

PykoBoguTens  opraHa = MECTHOIO  CaMOYIpPaBJIEHHUS  HECET  OTBETCTBEHHOCTh  3a
HECBOEBPEMEHHOE PACCMOTPEHME 3asIBJICHU.

PykoBoauTens (3aMecTUTENb PYKOBOAMUTENS) CTPYKTYPHOI'O MOJIpa3fiesieHus opraHa MeCTHOTO
CaMOYIIPABJIEHUSI HECET OTBETCTBEHHOCTDh 33 HECBOEBPEMEHHOE M (MJIM) HEHA/JIE)KAIIEE BBIIIOJIHEHNE
aJIMMHHUCTPAaTUBHBIX JIEHCTBUH, YKa3aHHBIX B pa3zielie 3 afMUHUCTPATUBHOTO perjiaMeHTa.

JIOJOKHOCTHBIE JIMLA M WMHBIE MYHHUIMIAJIBHBIE CIY)KAllME 3a pEIIEHUs M JACHCTBHA
(Oe3neticTBUE), MPUHUMAaEeMble (OCYILIECTBIISIEMbIE) B XOJ€ MPEAOCTABICHNUS MyHUIIMIIAIILHOW YCIIyTH,
HECYT OTBETCTBEHHOCTb B YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM IOPSIZIKE.

4.4. TlonoxeHwus, XxapakTepusyrolre TpeboBaHus K MOPAIKY B popmMaM KOHTPOIS 3a
MPEIOCTaBIIEHUEM MYHUIIUTIATHHON YCIYTH, B TOM YHCJIE CO CTOPOHBI TpaKIaH, UX O0beIUHEHUN U
Opra"u3arun
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KouTtponp 3a mnpeaocTaBieHHMEM MYHHUIMIAIBHOM YCIYTH CO CTOPOHBI TpaxaaH, HX
OOBEIMHEHUH M OpraHU3alliii, OCYIIECTBISETCS MOCPEICTBOM OTKPBITOCTH JACSTEILHOCTH OpraHa
MECTHOTO CaMOYIIPAaBJICHUS MpPH MPEAOCTaBICHUM MYHHUIMIAIBLHON YCIYTH, IOJIY4EHHUS IMOJIHOM,
aKTyaJlbHOM W JOCTOBEPHON WH(MOPMALMK O MOPSAIKE MPEIOCTABICHUS MYHHUIIUIATBLHOW YCIYTH U
BO3MOKHOCTH JIOCYJIEOHOTO pPaccMOTpeHHUs oOparieHui (kaino0) B MpoIecce MPeaoCTaBICHUS
MYHHULUIIAJIBHONU YCIYTH.

5. MocyneOHblii (BHecy1eOHBII) MOPSA0K 00:Ka/10BaHUS PellleHUii U 1elicTBUi (0e31eiicTBHSA)
opraHa, NpeaoCcTaBJIAIOIEr0 MyHHIIUNIAJIBbHYIO YCJIYry, MHOTOQYHKIIMOHAJIbHOIO LIEHTPa
NMPeI0CTABJICHHUS FOCY1aAPCTBEHHBIX H MYHMUIMIIAJBHBIX YCJIYT, OPraHU3aluil, yKa3aHHbIX B
yactu 1.1 cratbu 16 @eaepanbHoro 3akona Ne210-®3, a takxe UX J0JKHOCTHBIX JIUII,
MYHUIIUNIAJTbHBIX CJIYKAIIUX, pPA0OTHMKOB

5.1. 3asBUTENN MMEIOT MPaBO Ha 00XKaJOBaHHE B AOCYI€OHOM NOPSAIKE PELIEHUN U JeHCTBUM
(Oe3neiicTBus) opraHa, MPEeAOCTABIAIONIEI0 MYHUIUNAIBHYIO YCIYTy, JODKHOCTHOTO JIMIIA OpraHa,
IIPEIOCTABIISAIOIIEr0 MYHUIIMIIAJIBHYIO YCIYTy, MyHUIIMIIAJILHOTO CITY’KaIllero, pyKOBOJAUTENS OpraHa,
IPEJOCTABJIAIONIET0 MYHULMOAIBHYIO YCIYry, MHOIO(QYHKIMOHAJIBHOIO II€HTpa, pPabOTHUKA
MHOTO(YHKIIHOHAJILHOTO IIEHTPa, OpraHM3alui, NpeayCMOTPEeHHBIX 4dYacteio 1.1 cratem 16
®enepanbHoro 3akoHa Ne 210-D3, a Takxke ux paOOTHHKOB.

3asBUTETE MOXKET 0OPATUTHCS C Kaj000M, B TOM UKCIIE B CICAYIOIIUX CIIydasx:

1) HapylieHue Ccpoka perucTpalMy 3anpoca O MPEeJOCTaBICHUH MYHUIMNAIbHOW YCIyTH,
3arpoca, ykazaHHoro B cratee 15.1 ®@enepanbroro 3akoHa Ne 210-D3;

2) HapylleHME CpOKa MpPEJOCTaBJICHUS MYHHUIMNAIbHON yciyru. B yka3zaHHOM ciydae
nocyneOHoe (BHecyneOHOE) O0OKaloBaHWE 3asBHTEIIEM pEIICHUH | JeHCTBHE (Oe3aeicTBHS)
MHOTO()YHKIIMOHAJIBHOTO LIEHTPa, paOOTHUKA MHOTO()YHKIIMOHAIBHOTO ILIEHTPAa BO3MOXKHO B CIIydae,
€CJIM Ha MHOTO()YHKIIMOHAJIbHBIN LIEHTp, pelIeHus U eicTBUs (0e31eHCTBUE) KOTOPOro 00KanyroTcs,
BO3JIOKEHA (YHKIMS MO HPEJOCTABIECHHIO COOTBETCTBYIOUIMX MYHHMLMNAIBHBIX YCIYI B TOJHOM
o0BbeMe B MOpsiZIKe, onpeiesieHHOM yacThio 1.3 crateu 16 ®enepanbroro 3akoHa Ne 210-D3;

3) TpeboBaHuEe y 3agBUTENS JTOKYMEHTOB MM MH(OpMauu U0 OCYIIECTBICHUS NeHCTBUH,
MPEJICTAaBICHUE WM OCYIIECTBJIEHUE KOTOPHIX HE MPEIYyCMOTPEHO HOPMATUBHBIMHM IPaBOBBIMU
aktamu Poccuiickoit ®enepanuy, HOpMaTUBHBIMH NpaBOBbIMH akTamu PecnyOnmuku Tarapcraw,
MYHHUIMIIAJIbHBIMU TPAaBOBBIMHU aKTaMH JUIsl PEAOCTaBICHHS] MyHUIUIAIBHOMN YCIIYTH;

4) oTka3z B mpHeMe JOKYMEHTOB, IPEIOCTaBIEHUE KOTOPHIX MPETyCMOTPEHO HOPMAaTHUBHBIMHU
npaBoBbIMU akTaMu Poccuiickoit ®enepanuu, HOPpMAaTHUBHBIMU IPaBOBBIMU akTaMu PecnyOnuku
TarapcTan, MyHUIIMIIAIBHBIMY NIPAaBOBBIMU aKTaMHU Ul NIPEAOCTABICHNUS MYHUIUIAIBHON YCIYTH, Y
3asIBUTENS;

5) oTka3 B TNPEAOCTABICHHMM MYHUIUMNAIBHONW YCIYTH, €CIM OCHOBaHHMsS OTKa3a He
MpPe1yCMOTPEHbl  (efiepadbHbIMU 3aKOHAMM W MPHUHATHIMH B COOTBETCTBUUM C HUMHU HWHBIMU
HOPMAaTUBHBIMM IIpaBOBBIMU akTamu Poccuiickoil denepanuu, 3akoHAMM U MHBIMA HOPMaTHUBHBIMU
npaBoBbIMU akTamu PecnyOnuku Tarapctan, MyHMIIMIIadbHBIMU MPAaBOBBIMHM akTaMu. B ykazanHOM
ciydae aocyneOHoe (BHecyneOHOe) 00KalloBaHHE 3asBUTENEM PEIICHUN W AeicTBHil (Oe31eicTBus)
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, pa0OTHUKA MHOTO(QYHKIIMOHATILHOIO IIEHTPa BO3MOXKHO B Cilydae,
€cIIi Ha MHOTO(YHKIIMOHAJIBHBIN LIEHTp, pelieHus U IeiicTBUs (6e3/1eficTBIE) KOTOPOTO 00XKaITyIOTCs,
BO3JIO’)K€HA (YHKILHUS IO MPEIOCTABIEHUIO COOTBETCTBYIOLIUX MYHULMUMAIBHBIX YCIYr B IOJIHOM
o0beMe B MOpsIKe, ONpeeeHHOM yacTbio 1.3 crathu 16 @enepanbHoro 3akona Ne 210-03;

6) 3aTpeOoBaHHME C 3asBHUTENS MPU NPEIOCTABICHUH MYHHUIMNAIBHON YCIyrW IUIaThl, HE
IIPEyCMOTPEHHON HOpPMaTHUBHBIMU IpaBOBBIMU akTamu Poccuiickoit denepanun, HOpMaTUBHBIMU
paBoBbIMU akTamMu PecnyOnnku TatapcraH, MyHUIMTIATBHBIMU IPABOBBIMH aKTaMU;

7) oTKa3 opraHa, MpeIOCTABJIAIOIIEr0 MyHULMIIAIBHYIO yCIYTy, TOJKHOCTHOTO JIMLA OpraHa,
MPEJOCTABIIAIONIET0 MYHULMOAIBHYIO YCIYry, MHOTO(QYHKIMOHAJIBHOTO IIeHTpa, pPaOOTHHUKA
MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa, OpraHu3alui, TMpeaycCMOTpeHHbIX uyacTtbtio 1.1 cratbu 16
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®enepanbHoro 3akona Ne 210-03, win ux paOOTHUKOB B UCIIPABICHUU JAOMYIICHHBIX UMH ONIEYaTOK U
OoMOOK B BBIJAHHBIX B pe3y/lbTaTe MPEIOCTABICHUS MYHHUIIMIIAJBLHOW YCIYyTd IOKYMEHTax IJHO0
HapylIeHHE YCTAHOBJIECHHOTO CpOKa TaKUX HCIpaBleHW. B yka3zaHHOM ciydae JocyneOHoe
(BHECYmEOHOE) obO>xamoBaHue 3asIBUTEIIEM pereHuit u NEeHCTBUM (6e3neiicTBuN)
MHOTO()YHKIITHOHAJILHOTO LIEHTPa, pa0OTHUKAa MHOTO(YHKIIMOHAIBHOTO IIEHTPAa BO3MOXKHO B CIIydae,
€CJIM Ha MHOTO()YHKIITMOHAJIbHBIN LIEHTP, pelIeHUs U eicTBuUs (6e31eiicTBIE) KOTOPOro 00kKallyroTCs,
BO3JIOKEHA (YHKIHS IO NPEAOCTABICHHIO COOTBETCTBYIOUIMX MYHHULIMNAIBHBIX YCIYT B IIOJHOM
oOBbeMe B Mopsake, onpeaeneHHoM JyacTeto 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3;

8) HapylleHME CpOKa WJIM IOpsJKa BbIIAYM JOKYMEHTOB IO pe3yibTaTaM MpPEJOCTaBICHUS
MYHUIIMITAILHON YCITYTH;

9) nmnpuoCTaHOBIEHHE MPEAOCTABICHUS MYHULMNAIBHOM  YCIyrHM, €CIM OCHOBaHUs
MIPUOCTAHOBIICHUSI HE MPEIyCMOTPEHbI (efepalbHbIMU 3aKOHAMU U MPUHATHIMA B COOTBETCTBUU C
HUMU WHBIMH HOPMATHUBHBIMH NPAaBOBBIMU akTamHu Poccuiickor ®enepaunu, 3aKOHAMA U HHBIMHU
HOPMAaTUBHBIMH MPaBOBbIMH akTamMu PecnyOnuku TaTapcTaH, MyHUIIMTIATbHBIMU [TPABOBBIMU aKTaMHU.
B ykazanHoMm ciyudae nocyneOHoe (BHeCyIeOHOE) 00KalloBaHWE 3asBUTENIEM PEIICHUM W JIEUCTBHUI
(Oe3nelicTBUsl) MHOTOGYHKIIMOHAJIBHOTO IIEHTpa, pPaOOTHHKA MHOTO(YHKIIMOHAIHHOTO IIEHTpa
BO3MOKHO B CiIydae, €CJIi Ha MHOTO(QYHKIHMOHAJIBHBIN LEHTP, PeUIeHUs U AercTBUs (Oe3neiicTBue)
KOTOpOTO  OOXANyIOTCS, BO3JMOXKEHA  (QYHKIMS 1O  MPEIOCTaBIEHUI0  COOTBETCTBYIOIIMX
MYHHULMIAJIBHBIX YCIYr B IOJHOM 0O0bEME B MOpsSAKE, ONpeneaeHHOM uvacTbio 1.3 cratbu 16
®denepanbHoro 3akona Ne 210-D3.

10) TpeboBaHue y 3asBUTENS NIPU NPEAOCTABICHUM MYHULIMIIAIBLHOW YCIYrH TOKYMEHTOB WU
uH(pOpMalIUU, OTCYTCTBHE U (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIKCH MPHU MEPBOHAYATHHOM
OTKa3e B IpUeMe JIOKYMEHTOB, HEOOXOAMMBIX Ul IIPEIOCTABIICHUS MYHULIUIIAIbHON YCIYyTH, J100 B
MPEIOCTABIIEHUH MYHUIIUTIAIBHON YCIIYTH, 332 UCKIIIOUEHUEM CIy4aeB, MPEAYCMOTPEHHBIX MyHKTOM 4
yacTtu | crareu 7 ®enepanbpHoro 3akona Ne 210-D3. B ykazanHoM citydae gocyaebHoe (BHeCcyaeOHOe)
o0xaJloBaHUE 3asBUTENIEM pEIICHUN U JeicTBUil (Oe31eicTBHs) MHOTO(QYHKIIMOHAIBHOIO IIEHTPA,
pabOTHHKAa MHOTO(QYHKIIMOHAIBHOTO HEHTPa BO3MOXHO B Cllydae, €Clii Ha MHOTO()yHKIMOHAIHHBIN
LEHTp, peleHus U JeicTtBus (Oe3aelcTBUE) KOTOPOro O0O0XKalyroTcCs, BO3JIOXKEHAa (QYHKLIUSA I10
MIPEIOCTABIIEHUIO COOTBETCTBYIOIIMX MYHHIMMIAIBHBIX YCIAYr B IIOJIHOM OOBeME B MOPAIKE,
onpezaeneHHOM 4acTeio 1.3 crateu 16 denepanpHoro 3akona Ne 210-P3.

5.2. Kanoba nonaercss B TMCbMEHHON (popMe Ha OyMa)KHOM HOCUTEJE, B AJIEKTPOHHOU opme
B OpraH, NpeAOCTaBISAIOMINNA MYyHULMNAIBHYIO YCIYTy, MHOrO(QYHKIMOHAJIbHBIA LEHTp Ju0OO B
COOTBETCTBYIOLIUN Ooprax roCyJ1apCTBEHHOM BJIACTH, SBJSIOIINICS YUpEOUTEIIEM
MHOTO()YHKIIMOHAJILHOTO LIEHTpa (Jlanee - yupeauTedb MHOTO(QYHKIMOHAIBHOTO IIEHTPa), a TaKXkKe B
OpraHm3aiuu, npeaycMoTpeHsble yactbio 1.1 crateu 16 ®enepanpHoro 3akoHa Ne 210-®3. XKanoOsl
Ha peleHus u aencTus (Oe3aeiicTBrue) pyKOBOAMUTENS OpraHa, MPeAO0CTaBISIONIEr0 MyHHIIMIIATbHYIO
YCIIyTY, TOJAIOTCA B BBIMIECTOAIIMN opraH (IpU €ro HaJW4YuM) JUOO B Cllydyae €ro OTCYTCTBUS
paccMaTpuBarOTCA HEMOCPEACTBEHHO PYKOBOIMUTENIEM OpraHa, MpeIOoCTaBIISIONIEr0 MYyHHIMIIAIbHYIO
yenyry. JKanoObl Ha pemieHus u aeiictBus (0e3neiicTBre) paboTHUKAa MHOTO(PYHKIIMOHAIBHOIO LIEHTpa
MOJIAIOTCSI PYKOBOJHUTENIO 3TOT0 MHOIO() YHKIIMOHAIBHOTO IIeHTpa. JKanoObl Ha pelieHus U JelcTBUs
(6e3neiicTBE) MHOTO(YHKIIMOHAILHOTO IIEHTpPa TOJAIOTCS YUYPEIUTETI0 MHOTO(PYHKIIMOHATHHOTO
LEHTpa UM JODKHOCTHOMY JIUILY, YIOJHOMOYEHHOMY HOPMAaTHUBHBIM IPAaBOBBIM akToM PecryOmuku
Tarapcran. JKanoObl Ha pemeHus u jAeiictBust (Oe3nelicTBUE) pabOOTHUKOB —OpraHU3aIUi,
npeaycMOTpeHHbIX 4acTtbto 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-03, mnoparorcs
PYKOBOJUTEISAM 3THX OpraHU3aIHii.

XKanoba Ha pemenust u gecTBus (6e31eHCTBIE) OpraHa, MPeJOCTaBIAIONIEr0 MyYHUIIUTAIBHYIO
yCIyTy, JODKHOCTHOTO — JIMIIA  OpraHa,  MPeAOoCTaBISIONIEr0  MYHHMIMIAIBHYIO  YCIYTY,
MYHHUIMIIAJIBHOTO CIYXKaIIero, pPyKOBOAUTENS OpraHa, MPeI0oCTABIIAIOIIEr0 MyHUIIMIIAIBHYIO YCIYTY,
MOKET OBITh HaIpaBlieHa IO [O04YTe, 4Yepe3 MHOTrO(QYHKIMOHAIBHBIM LIEHTP, C HCIOJIb30BAHUEM
MH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW ceTH  «MHTepHeT», oQuUMaIbHOrO caiita oprasa,
MPEJOCTABIISAIONIET0 MYHUIMNAIbHYIO ycayry, Exunoro nmoprana nu6o PecmyOnukaHckoro moprana,
MH(OPMALIMOHHON CHCTEMBI AOCYI€0HOT0 00XaJIOBaHUs, a TAK)XKE MOXKET ObITh MPUHATA MPU JTUYHOM
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npueme 3asButens. XKanoba Ha perieHus u neiictBus (6e31eiCcTBIE) MHOTO(QYHKIIMOHAIBHOTO [IEHTPA,
pabOTHHKAa MHOTO()YHKIIMOHAJIBHOTO IIEHTpa MOKET OBbITh HalpaBiieHa 10 I0YTe, C UCIOIb30BAHUEM
MH(POPMALMOHHO-TEIEKOMMYHUKAITHOHHON ceTu «MHTEpHETY, ounmanbHOTO cainra
MHOIO(YHKIIMOHAJILHOTO ~ LeHTpa, EnaumnHoro mnoprama mubo PecnyOnaukaHckoro mnopTania,
MH(POPMALIMOHHON CHCTEMBI T0CYA€OHOr0 00KAIIOBaHHS, a TAK)KE MOXKET OBITh NMPHHATA MIPH JINYHOM
npueme 3asButens. XKanoba Ha pelieHus u 1eicTBus (6e31eHCTBIE) OpraHU3alyii, IpeayCMOTPEHHBIX
gacteio 1.1 crateu 16 ®enepanbHoro 3akona Ne 210-D3, a Taxke X pabOTHUKOB MOXXET OBITh
HalpaBjl€Ha IO I[IOYTe, C UCIOJb30BaHUEM HH()OPMAIIMOHHO-TEIEKOMMYHHKAIIMOHHON CeTH
«MaTepHEeT», OUIIMATBHBIX CAWTOB 3TUX OpraHu3auuii, EnuHoro moprana imb6o PecryOnukanckoro
1opTaa, a TAKKe MOXKET ObITh IPUHATA IPU JIUYHOM IIPUEME 3asIBUTEIIS.

5.3. XKano0Ga omkHa coaepKarh:

1) HauMeHOBaHME OpraHa, MPe1OCTABIAIOIIEr0 MyHUIIUIIAIBHYIO YCIYTY, JOPKHOCTHOTO JIUIA
opraHa, MpPEJOCTABIAIONIET0 MYHHLIMIAIBHYIO YCIyry, JIMOO MYHUIMIAIBHOTO CIYXAaIlero,
MHOIO()YHKIIMOHAJILHOTO ~ LIEHTpa, €ro pykoBoauTens U (wiM) pabOTHHKA, OpraHU3aLui,
npenycMOoTpeHHbIX 4acTbio 1.1 crateu 16 ®denepanbHoro 3akona Ne 210-®d3, ux pykoBoguteneil u
(unn) paOOTHUKOB, peleHus U AeicTBHs (Oe3eiicTBIE) KOTOPBIX 00XKATYIOTCS;

2) dbamunmio, uMs, oT4ecTBO (TOCIIEAHEE - MPH HAJTMYWHU), CBEJCHHUS O MECTE >KUTEIHCTBA
3asgBUTENA - (PU3MUYECKOrO JIMLA JMOO HaMMEHOBAaHHE, CBEIEHHUS O MECTE HaXOXIEHHs 3asBUTENS -
FOPUJIMYECKOTO JINIIA, a TaKKe HOMEp (HOMepa) KOHTAaKTHOTO TenedoHa, aapec (aapeca) 3JIeKTPOHHOM
HOYTHI (MIPH HAIMYKMK) U ITOYTOBBIH ajjpec, 0 KOTOPBIM JI0JIKEH ObITh HAIIPaBJIEH OTBET 3asBUTEIIO;

3) cBemenus 00 OOXalyeMmbIX pEUICHUSAX W JCUCTBHAX (Oe3AelCTBUHM) OpraHa,
IPEJOCTABIIAIOIET0 MYHUIMIAIbHYIO YCIYTy, IOJDKHOCTHOTO JIMLA OpraHa, IMpelOCTaBIISIOIIEro
MYHUIUIAIBHYIO YCIYTY, JIMOO MYHHUIMIIAIBHOTO CIYXallero, MHOTO(QYHKIIMOHAIBHOTO IIEHTPA,
pabOTHHKAa MHOTO(YHKIIMOHAIBHOTO LIEHTPa, OpraHu3aluil, NpeycMOTpeHHbIX YacThio 1.1 crateu 16
®denepanbHoTro 3aKk0Ha Ne 210-D3, ux pabOTHUKOB;

4) noBoJbl, Ha OCHOBAaHUM KOTOPHIX 3asBUTEIb HE COIVIACEH C pEIIEHUEM U JeicTBHEM
(Oe3nelicTBUEM) OpraHa, NpeJOCTaBISIONIEr0 MYHULUMIIAIBHYIO YCIYTy, JOJKHOCTHOIO JIMIIA OpraHa,
NPEJOCTABIAIONIET0  MYHHUUMOAIBHYIO  yClIyry,  Ju00  MYHHUMIAJIBHOTO  CIIY’Kalllero,
MHOTOQYHKIIMOHAJIBHOTO IIEHTpa, pPAOOTHMKA MHOTO(QYHKIIMOHAIBHOIO IIEHTpa, OpraHMU3alUid,
npenycMOTpeHHbIX 4acThio 1.1 crtatbu 16 degepanpHoro 3akona Ne 210-®d3, ux pabOOTHHKOB.
3asBUTENIEM MOTYT OBITh TNpEACTaBIEHBbl JOKYMEHTHI (IpU HAJIUYMU), MOJATBEPXKIAIOLINE JTOBOIbI
3asBUTEI, JINOO UX KOMHH.

5.4. TloctynuBmas >xamo0a MOAJEKUT PETUCTPALMM B CPOK HE MO3qHEe pabodero Hf,
CJIEYIOILETO 33 JTHEM IOCTYIIJICHMSL.

5.5. XKanoba, mnocrynuBimIas B OpraH, NPEJOCTABISIONUNA MYHUIUIAIBHYIO YCIYTY,
MHOTO()YHKIIMOHAJIBHBIA LIEHTP, YYPEIUTEN0 MHOTO(QYHKIMOHAJIBHOIO LEHTpa, B OpraHHU3alluu,
npeaycMoTpeHHbie yacthio 1.1 ctateu 16 ®denepanpHoro 3akona Ne 210-D3, nmubo BbIIIECTOSAITUN
opras (TpH ero HaJIM4YuM), MOJUIEKUT PACCMOTPEHHIO B TEUEHHUE MATHAAIATH pabounX JHEH co IHs ee
perucrpalmi, a B ciayyae o0xajloBaHUS OTKa3a OpraHa, Mpel0CTaBIIAIONIEr0 MyHUIIUIIAIIbHYIO YCIYTY,
MHOIO()YHKIIMOHAJIBHOTO IIEHTPa, OpraHu3alui, NpeJyCMOTpeHHBIX dYacTeio 1.1 crateu 16
@enepanpbHoro 3akoHa Ne 210-®3, B mpueme AOKYMEHTOB Y 3asBHUTeNs JUOO B HCIpaBICHUU
JOMYIIEHHBIX OMEYaTOK U OMMOOK MM B Cilydae 00XaJlOBaHUSI HApYIIEHHUS YCTAaHOBJIEHHOTO CpOKa
TaKMX UCIPABIEHUI - B TeUeHUE MATH paboUynX JHEH CO JIHS ee perucTparum.

5.6. Ilo pe3ynbraTaM pacCMOTpEeHHUs KaJ00bl IPUHUMAETCS OAHO U3 CIESAYIOIUX PEeIICHHM:

1) xamobOa ynoBIETBOpsieTCS, B TOM 4Yucie B (OpMe OTMEHBl MNPUHATOTO pEUIeHMUS,
UCTPABJICHUS JIONMYIIEHHBIX ONEYaTOK W OIMIMOOK B BBLAAHHBIX B pE3yJlbTaTe NpPEIOCTaBICHUS
MYHHMIIMIIAJIBHOW YCIYTH TOKYMEHTax, BO3BpaTa 3asBUTENIO JCHEXKHBIX CPEJCTB, B3UMaHHUE KOTOPBIX
HE TPEeAyCMOTPEHO HOPMAaTUBHBIMH MPaBOBBIMU akTamMu Poccuiickoit ®enepanuu, HOpMAaTUBHBIMU
paBOBBIMHU akTamu PecrryOnmuku TatapcTan, MyHUITUITATBHBIME ITPABOBBIMU aKTaMH;

2) B yAOBJIETBOPEHUH KaJIOObI OTKa3bIBACTCS.
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He no3nnee nHs, cneayromero 3a JHEM MPUHATUS PEUICHUs, YKA3aHHOTO B HACTOSIIEM MTYHKTE,
3asiBUTEIII0 B MUCHbMEHHOU (hopMe U MO KEeNaHUIO 3asBUTENS B DJEKTPOHHOH (opme HarpaBisieTcs
MOTHBHUPOBAHHBINA OTBET O PE3yJIbTaTaX PACCMOTPEHHUS JKaTO00BI.

5.7. B cinydae mpu3HaHuUs *KaJoObl MOJUJIEKAIICH YJOBIETBOPEHUIO B OTBETE 3asBUTEIIO O
pe3ylbTaTax pacCMOTPEHUS KalloObl gaercs uHGOpMAIHs O JEHCTBUSIX, OCYIIECTBISIEMBIX OPTaHOM,
MIPEIOCTABIIAIOIIMM MYHUIIMIIAJIBHYIO YCIYTY, MHOTO()YHKIIMOHAIBHBIM IIEHTPOM JTMOO OpraHu3aluei,
npegycMoTpeHHot 4acteio 1.1 cratem 16 ®@enepasibHoro 3akoHa Ne 210-03, B memsx
HE3aMEJINTEIbHOIO YCTPAaHEHUs BBISIBJICHHBIX HApYLICHUM NPU OKa3aHUM MYHHUIUMIIAIBHOM yCIIyTH, a
TakK€ TPHUHOCATCS W3BUHEHHUS 3a JOCTaBICHHBICE HEyn0o0CTBa W yKa3bIBaeTCcsl HHQOpPMAIHS O
JNaNbHEUIINX JEHCTBUSX, KOTOpble HEOOXOJUMO COBEPIIUTH 3afBUTEII0 B LEISIX MOJYy4EHUs
MYHHULUIIAJIBHONU YCIYTH.

5.8. B ciyuae npusHaHus *aloObl HE MOJUIEKALICH YOBIETBOPEHUIO B OTBETE 3asBUTEINIO O
pe3ylbraTax pacCMOTPEHHS JKaloObl NAlOTCS apryMEHTHPOBAHHBIC PA3bsICHEHHS O MPHYMHAX
MIPUHSTOTO PELIeHUs, a TaKXKe HHPOpMAIHs O MOpsAIKe 00KaIOBaHUS IPUHATOTO PEIICHHUS.

5.9. B ciiyuae yCTaHOBIIEHHUS B XOJI€ HJIU 110 PE3yJbTaTaM PacCMOTPEHUS JKAIO0ObI MPU3HAKOB
cocTaBa aJIMUHHMCTPATHUBHOTO IMPABOHAPYLICHHUS WM MPECTYIUICHUS JOJLKHOCTHOE JIMIO, PaOOTHHK,
HaJIeJIEHHBIE [TOJIHOMOYUSIMU 10 PACCMOTPEHHUIO Kan00, HE3aMeJIMTENIbHO HAMPABJISIOT UMEIOIIHNECcs
Marepuaibl B Opraibl IPOKYypaTyphbl.
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[Tpunoxenne Ne 1

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MPEIOCTaBICHUS! MyHHUIIMIIATBHON YCITyTH
T10 BbIJIaue CIIPaBKH (BBITTHCKH)

®dopma

(bnank oprana, nmpeAoCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

CIIPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxuoctHOE uio (PHO)

(moanuch ynoJTHOMOYEHHOTO
JOJDKHOCTHOTO JIMLIA OpraHa)
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[Tpunoxenne Ne 2

K AJIMUHUCTPAaTHBHOMY pPETJIaMEeHTY
MPEIOCTaBICHUS! MyHHUIIMIIATBHON YCITyTH
0 BBIJIaY€ CIPABKH (BBITTHCKH)

®dopma
(bnank opraHa, mpeI0CTaBISAIOMIETO MYHUIIUTIAIBHYIO YCIIYTY)
Kowmy:
KoxrakTHBIE TaHHBIE:
[IpencraButens:
KoHTakTHBIC TaHHBIE TIPEICTABUTEIIA:
PEHIEHUE
00 oTKa3e B MPeJO0CTaBICHIUH MYHHUIUIAIBLHON YCIIyTH
110 BbIJIa4€ CIPABKHU (BBIITUCKH)
oT Ne
PaccmoTpeB Baiiie 3asiBiieHue ot Ne U Tpujiaraemble K

HEMY JIOKYMEHTBI, YIOJHOMOYEHHBIM OpPraHOM
HPUHATO pelieHre 00 0TKa3e B BblIaue CHPaBKH (BBIMUCKH) IO CICIYIOIIEMY OCHOBAHUIO:
JlononmHuTenpHas HHPOPMALIUS:

Cenenust 00 HIEKTPOHHON TOANHUCH

HomxuoctHoe muio (PHO)

(HOI[HI/ICL YIIOJTHOMOYC€HHOT'O
AOJZKHOCTHOTO JInlla OpT: aHa)
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[Tpunoxenne Ne 3

K AJIMUHUCTPAaTHBHOMY pPETJIaMEeHTY
MPEIOCTaBICHUS! MyHHUIIMIIATBHON YCITyTH
0 BBIJIaY€ CIPABKH (BBITTHCKH)

®opmMma
(bnank oprana, mpe10CTaBISAIONIETO MYHUIIMITAIBHYIO YCIIYTY)
Kowmy:
KonTakTHbIE TaHHBIE:
IIpencraBurens:
KoHTakTHbIE JaHHBIE IPEICTABUTEIA:
PEILIEHUE
00 oTKa3e B mpHeMe JOKYMEHTOB, HEOOXOIUMBIX JIJISI TPEIOCTABIICHUS
MYHHUIIUTATBHOMN YCIYTH 110 BbIa4e CIPaBKH (BBITHUCKH)
oT Ne
PaccmotpeB Bame 3asBiieHHe OoT Ne U TpUjlaracmble K

HEMY JOKYMEHTBI, YIIOJIJHOMOYEHHBIM OpPraHOM
NPUHATO pelIeHue o0 OTKa3e B TNpUEME JIOKyMEHTOB, HEOOXOAMMBIX ISl MPEJOCTaBICHUS
MYHHIUIAIBHOH YCIIyTH 1O BbIIaue CIPABKH (BBIMUCKH) IO CICTYIOIIUM OCHOBAHUSIM:

1.

2.

Pa3bpscHeHne NpuyMH 0TKa3a:

JononuurenbHas HHQOpMaIUs:

Be1 BipaBe MOBTOPHO 0OpaTUTHCS B YIIOJHOMOUYEHHBIN OpraH ¢ 3asBJICHUEM O MPEJOCTaBICHUH
YCIIyTH MOCJIE€ YCTPaHEHMsI YKa3aHHbBIX HapYIICHUH.

JlaHHBIH O0TKa3 MOXeT ObITh 00’KalOBaH B J1OCY/1€0HOM MOPSKE MyTeM HAIpaBIEHUS 5Kano0bl
B YIIOJTHOMOYEHHBIN OpraH, a TakKe B CyJ1IeOHOM MOpPSIKE.

Cenenust 00 HIEKTPOHHON TOANUCH

JHomxuoctHOE Juio (PHO)

(moamuch ynoTHOMOYEHHOTO
JOJIKHOCTHOTO JIMIA OPTaHa)
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[Ipunoxenne Ne 4

K AIMUHUCTPATUBHOMY pPEIJIaMEHTY
MPEIOCTaBICHUS! MyHHUIIMIIATBHON YCITyTH
0 BBIJIaY€ CIPABKH (BBITIHCKH)

dopma

B
(HaMMeHOBaHUE OpraHa MECTHOTO
CaMOYTIPaBIICHHUS )

oT

(pamumst, ©Ms1, OTUECTBO, MACTIOPTHBIC JJAHHBIC,
PETUCTPAIIHIO 110 MECTY KUTEIbCTBA, apec
AJICKTPOHHOM MOYTHI, TEIC(OH)

3ASBJIEHUE
0 BblJaue CIPaBKH (BBITUCKHN)

[Tpomry Bac BbInaTh cipaBKy (BBIIHCKY)

(YkazaTb BHJI CIIPaBKH)

K 3asgBnenuto [npujiararoTCA:

Pe3ynprar npegocraBiieHUs] MyHULIIMIIAIBHON YCIIYTH, IIPOILY IPEIOCTABUTh:

I:I B JNUUHBIA kaOuHer IlopTana rocyaapcTBEeHHBIX U MYHHLMNAIBHBIX yciayr PecrnyOmauku
Tarapcran;

|:| B MHOTO(QYHKIIMOHAJIbHOM  IIEHTpE  MPEJOCTaBIEHMS] TOCYAAPCTBEHHBIX WU
MYHUIMNANBHBIX yeiayr Pecnyonuku Tarapceran;

I:I B Opeane.

(mara) (moamuce) (®.1.0.)
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[Tpunoxxenue Ne 5

K AJIMUHUCTPATUBHOMY PETJIaMEHTy
PEIOCTaBICHUSI MYHUIIUTIATBHON YCIYTH
T10 BbIJIaue CIIPaBKU (BBITTUCKH)

I'maBe ceabCcKOTo moceleHus

OT:

3ASBJIEHUE
00 UCTIpaBIEHUU TEXHUIECKON OITUOKU

Coobmato 06 ommuOKe, TOMYHICHHON NpU OKa3aHUM MYHUIMITAJIHHON YCIYrH MO BBIJaue
CIpaBKH (BBIITUCKH).

3anucaHo:

[IpaBuIBHBIC CBEICHHS:

[Ipomy wucCHpaBUTHh [OMYIICHHYIO TEXHMYECKYIO OIIMOKY M BHECTH COOTBETCTBYIOIINE
W3MEHEHUS B IOKYMEHT, SBJISIOLIUNICS PE3YIbTaTOM MYHUIIMIIAJbHONU YCIYTH.

[Ipunararo cienyroniye 10KyMEHTHI:

1.

2.

B ciywae mpuHATHS pemieHus 00 OTKJIOHSHWH 3asBIICHUS 00 WCIPABICHUHM TEXHUYCCKOU
OLIMOKY MPOIILY HAIIPaBUTh TAKOE PEIlICHUE:

MIOCPEICTBOM OTIPABJCHHUS JIEKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BHUJIC 3aBEPEHHON KOMHHM Ha OyMa)KHOM HOCHUTEJE MOUYTOBBIM OTIPABJICHHUEM IO aJlpecy:

Hacrosimm noareepxaaro: CBEAEHNs], BKIIIOYEHHBIE B 3a5BJICHAE, OTHOCAILIMECS K MOEH JIMUHOCTH
U TPEJICTaBIIIEMOMY MHOIO JIMILY, & TAaK)K€ BHECEHHbIE MHOIO HIDKE, JOCTOBEPHBL. J[OKYMEHTbI (KOMHUU
JOKYMEHTOB), TIPWJIOKEHHbIE K  3asiBJICHHIO, COOTBETCTBYIOT  TpEeOOBAHMSAM, YCTAHOBJICHHBIM
3akoHOAaTenbCTBOM Poccuiickoir denepaiuy, Ha MOMEHT INPEICTABICHUS 3aBJICHUSA OTH JTOKYMEHTBI
JEHCTBUTENBHBI U COJIEP)KAT JJOCTOBEPHBIE CBECHUSL.

(mara) (moamucek) (®.1.0.)



