UCIHOJIHUTEJIbHBIN KOMUTET TATAPCTAH PECITYBJIMKACHI

UYBAIICKO-IPOXKAHOBCKOI'O YUYIIPOJIE
CEJIbCKOI'O ITOCEJIEHU A MYHULIUIIAJIb PAMOHBI
JIPOXX2KAHOBCKOI'O YV ALl YYTIPSJIECE
MYHMLIMITAJIBHOI'O PAUOHA

ABDBII )KUPJIET'E GALIII'APMA

OxkTs0pb ypambl,21Hue Hopr,

PECITYBJIMKU TATAPCTAH

Vmuna Oxtsa6psekast, 1om 21a, UYyam Yynpenece aBbuIb1 422485
Ceno Yysamickoe [lposxokanoe, 422485

Ten.: 8(84375)3-72-48, 8(84375)3-72-23, daxc: 8(84375)3-72-48, Chuvd.Drz@tatar.ru

c.Yysauickoe [poxokanoe

[TOCTAHOBJIEHME KAPAP
23 maprta 2022 r. No 6
OO0 yTBep>KICHUH
aJIMUHUCTPATUBHOTO PETJIaMeHTa o
MIPEIOCTABIICHUIO MYHHUIIUITAIEHOW YCIyTH
110 BblJjau€ CIPaBKH (BBIITUCKHN)

HcnonaurensHblid komuteT YyBanicko-/[poxk:kaHOBCKOTO CEIbCKOT0 OCEIEHUS
Jpox:xaHOBCKOTO MyHUIIUTIANIbHOTO paitoHa Pecniyonuku Tarapctan [IOCTAHOBIJIAET:

1. Vr1BepauTh aIMUHUCTPATUBHBIN PETJIAMEHT 10 MIPEJOCTABICHUIO0 MyHUIIUTIATIBHON YCITYTH O
BbIJIay€ CIPaBKU (BBIMKUCKHU) COTJIACHO MPUIIOKEHHUIO.

2. Ilpu3Hare yTpaTUBIIMM CHJy HOCTaHOBJeHHE VIcmomHUTEIbHOro KoMuTeTa YyBalicko-
JIpOACOKAaHOBCKOTO  CEJIBCKOTO TTOCETIeHUs JIpOXOKaHOBCKOTO — MYHHUIIMIIAIIBHOTO paioHa
Pecny6bnmuku Tatapctan ot 13.06.2018 NelO (B pemakiuu ot 24.09.2018 Nel3; 19.12.2018
Ne20; ot 26.05.2019 Ne7; ot 13.09.2019 Nel0; ot 10.06.2020 Ne9; 03.03.2021 Ne8) «O6
YTBEP)KJICHUU AJMHUHUCTPATUBHOTO periaMeHTa o IPEOCTaBICHUIO
MYHUIUIIATBHON YCIIYTH TI0 BhIJJaUe CIIPABKH (BBITTHCKH ).

3. Hacrosmiee mocTaHOBICHHUE TIOICKUT O(DUITHATBHOMY OITYOJIMKOBAHHUIO.

I'naBa UyBaicko-JIpoi:ikaHOBCKOTO CEIBCKOr0 MOCEeIeHUs

JposxKaHOBCKOTO MYHHUITUIIAIEHOTO palioHa
Pecniy6muxu Tarapcran: _{ppecaeap, B.B. 3emuiemepon
—

/

/


mailto:Chuvd.Drz@tatar.ru

YT1BepxaeH

HcnomuutensHbIM KOMUTETOM HyBalicko-
JpOoKxKaHOBCKOIO CEIBCKOTO IOCEIEHUs
JpoKKaHOBCKOTO MYHHUIIUIAIBEHOTO
paiioHa

Pecniy6onuku Tarapcran

oT «23» mapta 2022 1. Ne 6

AJIMUHUCTPATUBHBINA perjiaMeHT
NpeaocTaBJIeHUsI MyYHUIMIIAILHON YCJIYI'H N0 BblIaye CIPAaBKM (BBITUCKH)

1. O0mue moJ10KeHusA
1.1. IlpeameT peryaupoBaHHs aIMHHUCTPATHBHOTO PETIAMECHTA

Hacrosimuii amMUHUCTPATUBHBIN PErVIAMEHT MPEJAOCTaBICHUS MYHHUIUNATBHON
yCIIyTH (Janee — aIMUHUCTPATUBHBIA PETIaMEHT) YCTAaHABIMBAET CTAHIAAPT U MOPSIOK
MPEIOCTABIICHUS MYHUIIMNAIBHOW YCIYTH IO BbIJaue CHOpaBKU (BBIMUCKH) (lanee —
MyHULIMNATbHAs YCIIyTa).

1.2. Kareropuu 3asBuTene

1.2.1. Jlumamu, WMEIONIMMHU TPaBO Ha TOJYYCHHE MYHHUITUNAIBHOW YCIYTH,
SABJISIIOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIIb).

1.2.2. C 3agBieHueM BIOpaBe OOpAaTUTHCA MPEACTABUTETh  3asBUTEIS,
JICUCTBYIOIIUI HA OCHOBAHUHU JOKYMEHTA, YI0CTOBEPSIOIIETO €ro MOJTHOMOYHS (J1aee —
NPECTABUTEb 3asIBUTEIIS).

1.3. Topsimox nHopMUpOBaHUS O IPEIOCTABICHUA MYHHUIIUITAIIbHON YCIIYTH

1.3.1. Undopmamuss o TOpsAKE NPEIOCTaBICHUS MYHUIMIIAIBLHON YCIyTd
pa3MeniaeTcs:

1) Ha WHQOPMAIMOHHBIX CTEHJIAX, COJCPKAIINX BHU3YaAJIbHYI0 W TEKCTOBYIO
uHQOpMaAIMI0 O MYHHIMNAIBHOW YCIIyre, pPacHOJIOKCHHBIX B  TOMEIICHHUIX
MHOTO(DYHKITMOHABHBIX ~ IICHTPOB  TPEIOCTaBICHUS  TOCYJAApPCTBECHHBIX M
MYHUITUTIATBHBIX YCITYT.

2) Ha o(duIMaTbHOM CcalWTe MYHUUMIAIBHOIO paiioHa B HWH()OPMALMOHHO-
TenekoMMyHUKannoHHo# cetn «MuTepre™ (https://chuvd-dpogganoe. tatarstan.ru);

3) na Iloprame rocymapCTBEHHBIX W MYHHIIMNAIBHBIX YCAyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecryOmukaHcKuii mopran);

4) na EquHom mopTane rocy1apCTBEHHBIX M MYHUIIMITAIIBHBIX YCIYT ((DyHKITHIA)
(https:// www.gosuslugi.ru) (manee — Equnblii mopran);
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5) B rocynapcTBeHHOU MHGOPMAITMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHUIMTIANbHBIX yeayr PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
rOCyJIapCTBEHHBIX M MYHHIIATIATBHBIX YCIIYT).

1.3.2. KoHcynpTHpOBaHME N0 BONpPOCaM IPENOCTABICHHUS MYHULMIAIbHON
YCIIyTU OCYUIECTBIISIETCS:

1) B MHOroQyHKIIMOHAJIBHBIX LIEHTPaX MPEJOCTABICHUS TOCYJAapCTBEHHBIX WU
MYHULIUIIAJIBHBIX YCIYT IPU YCTHOM OOpAIleHUH - JTMYHO WIX 0 TeNe(POHY;

2) B MHTEpaKTUBHOI GopMme PecniyOnamkaHcKoro noprania;

3) B HcnomnurenbHbiM KoMuTeTe UyBamicko-/IposxKaHOBCKOTO CEIBCKOTO
nocesneHus (nanee Mcronkom)

IpU YCTHOM OOpAIIeHHUH - JTUYHO WU MO TeIeoHy;

IIPY TUCbMEHHOM (B TOM 4HcCII€ B (hOpME 3IEKTPOHHOIO JOKYMEHTA) OOpalieHu
— Ha OyMa)KHOM HOCHUTEJIE 10 MOYTE, B JJIIEKTPOHHOU (hOpME 0 3JIEKTPOHHOM MoYTe.

1.3.3. Uudopmarus va Equaom noprane, Pecmy0nukanckom mopTaie o Mopsiike
U CpOKax IMpEeAOCTABICHUS MYHULHUIAIBHOM YCIYTM HAa OCHOBAaHUM CBEICHHI,
comepxammxcsi B PeecTpe rocylapCTBEHHBIX W MYHUUMIAIBHBIX  YCIYT,
MPEA0CTABIIACTCS 3aABUTENIO OECIUIATHO.

Joctyn kK uHGOpMaLUK O CPOKax M MOPSAKE IPETOCTABICHNUS MyHULUIAIbHON
YCIIyTH OCYILIECTBISETCS O€3 BBIIIOJHEHUS 3asiBUTEIIEM KaKUX-1100 TpeOoBaHUI, B TOM
yuciie 0e3 HUCHOJb30BaHUS IMPOTrPaMMHOrO OOECHEeUeHHUsl, YCTAaHOBKAa KOTOpPOTO Ha
TEXHUUYECKHE CPEICTBA 3asABUTEN TPEOYET 3aKIIOUYEHMs JIMLEH3MOHHOTO WJIM HHOIO
COTJIAlICHUS C npaBoobIagaTesieM IIPOrPaMMHOTI0 obecrnieueHusl,
IIPEAYCMATPUBAOLIETO B3MMaHUE IUIATHI, PETUCTPALUIO WM aBTOPU3ALUIO 3asBUTENS
WJIM TIPEJIOCTABIEHUE UM MTEPCOHAIBHBIX JAHHBIX.

1.3.4. IIpu oOpaiieHuu 3asiBUTENS JIMYHO WM MO Teae(dOHY B COOTBETCTBUU C
MOCTYNHBIINM OOpalieHUEM Pea0CTaBIIsIeTC MH(pOpMaLus:

1) o mecre HaxOXIEHUS MHOTO(DYHKIIMOHATBHOTO IIEHTPA MPEIOCTABICHHUS
roCyJapCTBEHHbIX M MYHHMIMHOAIbHBIX yciyr, (Mecto Haxoxaenue Mcnonkoma:PT,
HpoxcoxanoBckuil paiioH, c.Yysaiickoe [poxikanoe, yin.Okra0pbckas, 1.21A. I'padux
paboTel: noHeaenbHUK-nisiTHUIA: ¢ 08.00 mo 17.00; BbIXOOHOW JeHb: Cy00o0Ta,
Bockpecenbe. CripaBounblit Tenedon 8843-75-37-2-23);

2) 0 MOpsKE MPEIOCTABICHUS MYHHUIIMITATBHON YCIYTH, O CIIOCO0aX U CpOKax
M10J1a4uM 3asBJIICHUM;

3) 0 KaTeropusx rpaxiaH, KOTOPHIM MPEAOCTABISLCTCS MYHHUIUITATIbHAS YCIYTa;
O HOPMATHBHBIX IPAaBOBBIX aKTaX, PETYJHPYIOIIKUX BOIPOCH MPEIOCTABICHHUS
MYHULMIIAJIBHON YCITyTH;

4) o mepeyHe TOKYMEHTOB, HEOOXOIUMBIX I PACCMOTPCHHUS 3asABJICHHUS O
MPEAO0CTABICHUH MyHUIIUTIATIBLHOM YCIIYTH, O CPOKaX IPUEMa U pETUCTPAIUU 3asIBJICHUS;

5) o0 xoze npeaoCTaBICHUS MYHUITUTIAIILHOW YCITyTH;

6) o Mmecre pa3MmemieHUs Ha OPHUIMATBLHOM caiiTe MH(pOPMAIUKU 1O BOIPOCAM
MPEAO0CTABICHUS] MYHUIIUNIATBHOU YCIYTH;

7) o mopsake oO0KajoBaHWUS ICHCTBUN WM OC3ACHCTBUSA JOKHOCTHBIX JIHIL
Hcenonkoma.
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[Io mnucbMeHHOMY OOpalIeHUI0 COTPYAHHUKH OTJENa, OTBETCTBEHHOIO 3a
MPEIOCTaBICHUE MYHUILUINAIBHOW YCIyrd, MOAPOOHO B THUCHBMEHHOW ¢opme
Pa3bIACHAIOT 3asIBUTEIIIO IMOPSAIO0K ITPEAOCTABICHUS MyHULUITAIIBHON YCIYTH U BOIIPOCHI,
YKa3aHHbIE B HACTOSIEM ITYHKTE aJMUHUCTPATUBHOIO PETJaMEHTa, U B TEUEHUE TPeEX
pabouuXx AHEN CO AHS perucTpalui oOpalieHUs HalPaBJIsAIOT OTBET 3aABUTEN0. OTBETHI
JalTCsl Ha s3blke oOpalleHus. B ciyyae HEBO3MOKHOCTH J1aTh OTBET Ha SI3bIKE
oOpallleHus1 UCIOJIb3YOTCS TOCYJapCTBEHHBIE s13bIKU PecnyOnuku TaTapcran.

1.3.5. Uudopmanus mo BompocaM MPEeJOCTaBICHUS MYHULUNAIBHON YCIYTH
pazMeniaeTcss Ha O(QUIMAJIBHOM CaiiTe MYHHMLIMIAJIBHOTO paioHa U Ha
MH(POPMaLIMOHHBIX CTEHJaX B MoMelleHusX Mcnonkoma Jii1st paboThl C 3aBUTEIISIMU.

Nudopmanus Ha rocymapcTBeHHBIX s3bikax PecnmyOnmuku — Tartapceras,
pa3MelmiaemMass Ha HMH()OPMALMOHHBIX CTEHJAAX W Ha O(UIMANIBHOM  calTe
MYHULUIIAIBHOTO  pailoHa B  HHPOPMAIMOHHO-TEIIEKOMMYHUKAIMOHHON  CETH
«HTEpHET», BKIIIOYAET CBEACHUS O MyHULIMIAIIBHOW YCITyTe, COJIep Kallhecs B MyHKTaxX
21, 2.3, 24, 25, 2.7, 29, 210, 2.11, 51 amMUHHCTPATHBHOTO pErIaMCHTA,
MH(pOpMaLMI0 O MECT€ HAaXO0XJIECHHs, CIPABOYHBIX Tele(pOHAX, BPEMEHU pPaOOTHI
Ucnonkoma, o rpaduke mpuema 3asBICHUM HaA MPEJOCTABICHUE MYHUIMIATLHON
YCIIYTH.

1.4. HopmaTuBHBIE MTPABOBBIE aKThl, PETYIUPYIOIINE MPEJOCTABICHUE
MYHUIUTIATEHON yCIIyTH

1.4.1. IlepeyeHb  HOPMATHBHBIX  MPABOBBIX  AKTOB,  PETYJIUPYIOIINX
MPEOCTABICHUE MYHULMNAIBHON YCIyru (C yKa3aHHEM PEKBU3UTOB HOPMAaTUBHBIX
MPABOBBIX AKTOB M MCTOYHHMKOB WX O(PUIIMAIBHOTO OIMYOJMKOBAaHUS), pa3MEIICH Ha
Enunom mnoprane, B PeecTpe ToCynapCTBEHHBIX M MYHUIUNAIBHBIX YCIYr, Ha
opuHATILHOM caiite MYHUIIUTIATEHOTO paiioHa B uH(pOpMaIMOHHO-
TEJIICKOMMYHUKAIIMOHHOU ceTn « HTEepHETY.

1.4.2. TexcT aaMUHUCTPATUBHOTO pErJIAMEHTa B JEHCTBYIOIICH penaKiuu
MOJUICKUT pa3MeiieHuto Ha Enunom mnoprane, B PeecTpe TrocynapCTBEHHBIX W
MYHUIIMTIATBHBIX YCIYr, Ha O(QUIMAIbHOM CalTeé MYHUIMIAIBHOTO paioHa B
UH()OPMAITMOHHO-TEIIEKOMMYHUKAIIMOHHOM ceTu «HTepHET».

1.5. TepMI/IHI)I, HCIIOJIb3YyCMBIC B aAMUHHUCTPATHBHOM PCTJIAMCHTC, U UX OIIPCACIICHUA

1.5.1. B aiMHUHUCTPATUBHOM PETIAMEHTE UCIIOIb3YIOTCS CIAEAYIOIINE TEPMUHBI U

OTNpEIEIICHHUS:
yaaJleHHOe pabouee MeCTO MHOro(yHKIHMOHAIBHOTO LEHTpa MPEea0CTaBICHUS
roCyJapCTBEHHBIX M MYHUIUIAIBHBIX YCIYT — TEPPUTOPUAIBHO 000COOIEHHOE

CTPYKTYpHOE nojapaszenerue (opuc) MHOrOpyHKIIMOHAIBHOTO IIEHTpa MPEI0CTaBICHUS
roCyJapCTBEHHBIX M MYHULMMNAIBHBIX YCIYT, CO3JaHHOE€ B TOPOJACKOM (CETBCKOM)
MOCEJICHUH MYHUIIMITAJILHOTO pailoHa WK B TOPOJICKOM okpyre Pecniyonuku TaTtapcran
B COOTBETCTBUM ¢ nOyHKTOM 34 IlpaBun  opraHuzauuu  J€SITEIBHOCTH
MHOTO(YHKIIHOHATBHBIX LIEHTPOB IPEAOCTABIICHUS rOCyJ1apCTBEHHBIX u
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MYHULIMIAIBHBIX YCIIYT, YTBEPKACHHBIX nocTaHoBiIeHueM lIpaBurenscTBa Poccuiickon
®enepaunu ot 22 nekadps 2012 r. Ne 1376 «O0 yrBepxknenun IIpaBun opranuzanuu
AESITeIbHOCTH MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT»;

TeXHUYecKas ommubOka - omuoOka (omMcka, orneyaTka, rpaMMmaTHdecKas WM
apupmeTrdeckass omubka Jau60 ToAoOHas ommMOKa), JOMYIICHHAs OpPTraHoOM,
NPEIOCTABISAIONIMM MYHUIIMIAIBHYIO YCIyTy, W TMpUBeIIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAILHON YCIYTH), CBEICHUSIM B
JOKYMEHTaX, Ha OCHOBAaHUHM KOTOPBIX BHOCUJINCH CBEACHUS;

Enunas cucrema wuaeHTUGUKAIMM W ayTeHTU(HUKAIMKU B HHPPACTPYKTYpE,
o0ecreunBaroiei UH(OPMALIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHICTBHE
MH()OPMAIIMOHHBIX CHCTEM, UCIIOJIb3YEMBIX NJIsl MPEIOCTaBICHUSI TOCYJapCTBEHHBIX U
MYHUIMINAIBHBIX YCIYyT B 3JeKTpoHHOU (opme (manee — ECHUA) — denepanbHas
rocygapcTBeHHass MH(OpPMAIMOHHASI CUCTEMa, 00ECIeYMBaIOIasl CAaHKIIMOHUPOBAHHBIN
JOCTYIl YYaCTHUKOB MH()OPMAIIMOHHOTO B3aUMOJEHCTBUS B CUCTEME HJICHTU(DHUKALUU U
ayTeHTUQUKaLUUKM K  HMHQOpMauuu,  COAEp)Kallehdcs B TOCYJAapCTBEHHBIX
MH(POPMAITMOHHBIX CUCTEMAX U MHBIX UHPOPMAIMOHHBIX CUCTEMAX;

MOI] - T'ocynapctBeHHOE Or0KETHOE YupekaeHue «MHOropyHKIHOHATBHBIHN
IEHTP MPEIOCTaBICHUS TOCYIAPCTBEHHBIX M MYHUIIMIIAIBHBIX yCiIyr B PecmyOnnke
Tarapcrany;

AUC  MOI[ -  ApromarusupoBaHHasi  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO()YHKITMOHAJIbHBIX LEHTPOB pEeAOCTaBICHUS roCyJ1apCTBEHHBIX U
MYHUIIUTIATBHBIX yenyr PecyOonuku TaTapceras.

1.5.2. B agMUHUCTpaTUBHOM pETJIAaMEHTE O] 3asBJIICHUEM O TPEIOCTaBICHUHU
MYHUIMINIATBHOW yCIIyru (J1ajee - 3asBJIEHHUE) MOHMMAETCS 3allpoc O MPEeIOCTaBICHUU
MYHHIIMIIATGHOW YCIIYTH, TOAAHHBIA B COOTBETCTBUM C TYHKTOM 3 CTathu 2
®enepansHoro 3akoHa orT 27 wutons 2010 roma Ne 210-@3 «OO6 opranm3anuu
MPEA0CTABIIEHUS TOCYJTAPCTBEHHBIX 1 MyHUIIMTNIAIBHBIX yCIyr» (nanee — denepanbHbIi

3akoH Ne 210-D3).
2. CtaHaapT npeaocTaBjaeHuss MYHHIMIIAJIBHON YCIyTrd
2.1. HaumeHoBaHne MyHUIIUTIATIBHON yCIIyTH

Boisiaua cripaBku (BBIITUCKH).

2.2. HaumeHOBaHUE UCTIOJIHUTEIHLHO-PACTIOPSIUTEILHOIO OpraHa MECTHOTO
caMOYIIpaBJIEHUs1, HEMOCPECTBEHHO MPEIOCTABISIONIET0 MyHUIIUIATBHYIO YCIYTY

HcnonaurenbHblii KOMUTET YyBamcko-/pox:KaHOBCKOI'O CEIbCKOTO IMOCEIEHUS
Hpox:kaHOBCKOTO MyHUIIMNIANBHOTO paiioHa PecniyOnuku Tarapctan

2.3. Onucanue pe3ynbTaTa IpeloCTaBICHUsI MyHULIUIAIbHON yCIyTH
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2.3.1. Pe3ynpTaToM mpeaoCcTaBiICHUS MyHUIIUTIAIBHON YCITYTH SBISICTCS:

1) cmpaBka (Beimrcka) (mpriokerne Ne 1 kK HacTosAIeMy aIMUHHUCTPATHBHOMY
pErJIaMEeHTy);

2) pemicHHE 00 OTKa3€ B MPEIOCTaBICHUN MYHUIIUTIATBHON YCIIYTH (TIPUIIOKCHHE
Ne 2 k HacTosIIIEMy aIMUHHACTPATUBHOMY PETIIAMEHTY);

3) pemienne 00 OTKa3e B IpHEME JOKYMEHTOB, HEOOXOJMMBIX  JUIs
NPEeIOCTaBICHUS MYHULMNAIBbHON yciuyrd (mpuiokeHne Ne 3 K HacTOSIEMY
aJIMUHUCTPATHBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbraT mpenoCTaBICHUS MYHUIUIAILHOM YCIYrd HaIpaBlsieTcs
3asBUTENI0 B (OpMEe DIEKTPOHHOTO JIOKYMEHTa, MOJMUCAHHOTO YCHIJICHHON
KBATH(UITUPOBAHHON JICKTPOHHOM MOMUCHI0 YIIOTHOMOYEHHOTO JOKHOCTHOTO JIUIIA
Hcmonkoma, B cooTBeTcTBUH ¢ DeaepanbHbiM 3akoHOM OT 6 anpenst 2011 roga Ne 63-D3
«O06 »snextponHor moamucw» (Hanmee — PDemepanbHbii 3akoH Ne 63-D3) B IMUHBIN
kabuner EmuHoro moprama. B ciydae HampaBieHHS 3asBICHHUS ITOCPEICTBOM
PecryOnmkanckoro mopTanga pe3ynbTaT MPEAOCTaBICHUS MYHHUIIMITAIBHON YCIyTH
HaIpaBJISIETCS TaK JKe B JIMUHBIN KaOuHeT PecmybmrkaHckoro mopraa.

2.3.3. Ilo BBIOOpPY 3aABUTENS pe3yNbTaT MPEOCTABICHUS MYHUITUTIAIBHON YCIIyTH
BbiaeTcs B Mcnonkome uinu B MOL] B hopme sx3eMIuisgpa 3JIeKTPOHHOTO JOKYMEHTA,
pacnieyaTaHHOr0 Ha OYMa)XKHOM HOCHUTEJE, 3aBEPEHHOr0 TMeYaThl0 W IOIHUCKIO
COOTBETCTBEHHO YMOJHOMOYEHHOTO JIOJDKHOCTHOTO Jiuiia Mcmonkoma uiu paboTHHKA
M®OII.

2.3.4. 3asgBuTENb BOpPABE MOJTYYUTH PE3YJbTAT MPEIOCTABICHUS MYHUIIUTAIBHON
yCIyrd B (popMe 3JIEKTPOHHOTO JOKYMEHTa B TEUYCHHE CpOKa JCUCTBHUS pe3yJbTaTa
MPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH.

2.4. Cpok mpeocTaBIeHUs] MyHUITUTIAIBHON YCIIYTH, B TOM YUCIE C YYETOM
HE00XO0AMMOCTH 00OpalIeHusl B OpraHu3aliy, Y4acTBYIOIINE B IPEIOCTaBICHUN
MYHUIIATIAJIBHON YCITYTH, CPOK PUOCTAHOBJICHHS IPEAOCTABICHHS] MyHHUITUTATEHOM
YCIIYTH B CIy4ae, €Clii BO3MOXHOCTb TPHUOCTAHOBIICHUS MPEAYCMOTPEHA
3aKOHOJaTeIbCTBOM Poccuiickoit denepanuu, CpoK BbIIauu (HAPABICHUSA)
JOKYMEHTOB, SIBJISIIOILIMXCS PE3yJIbTaTOM NMPEAOCTaBICHHUSI MyHUIIUIATIBHON yCIIyTH

2.4.1. MyHununanbHas yciyra IpeIoCcTaBiseTcsl B TEUEHUE TPeX padodynx JHEH.

2.4.2. TlpuocTaHOBIEHUE CpPOKa MPEAOCTABICHHUS MYHUIMNAIBHON YCIyrd He
IIPELYCMOTPEHO.

2.4.3. HanpapneHue IOKyMEHTa, SIBIISIOLIETOCS PE3yJIbTAaTOM IMpPErIOCTaBICHUS
MYHUIUOAIBHOM  ycliyTh B (OpME  DIEKTPOHHOTO  JOKYMEHTa, 3asBUTEIIO
OCYUIECTBJISIETCS B JIEHb O(QOPMIICHUS M PETUCTPALIMM pPe3yJibTaTa MPeJOCTABICHUS
MYHULIMITAIIHOW YCIIYTH.

2.5. VcuepnbiBaroiuii nepevyeHb TOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
3aKOHOJIATE€IbHBIMU MJIM MHBIMU HOPMATHUBHBIMU MTPABOBBIMHU aKTaMU IS
IIPENOCTABIECHUS MyHULMIIATIBHON YCIIYTH, a TAK)XKE YCIYT, KOTOPBIE SIBISIOTCS
HEOOXOJMMBIMU U 00513aTEIBHBIMU JJIS1 IPEIOCTABICHUS MYHUIIUTIATBHBIX YCIIYT,
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MO/ITICXKAINX MTPEACTABICHHUIO 3asIBUTENIEM, CITIOCOOBI MX MOTYUYSHUS 3asIBUTEIIEM, B TOM
YHUCJIEe B 3JIEKTPOHHOU (popMe, MOPSATOK X MPEACTABICHUS

25.1. ]I momydeHHsT MYHHUIMNAIBHOM YCIYyTH 3asBUTENb MPEICTaBISIECT
CIEAYIOIINE JOKYMEHTHI:

1) MOKYMEHT, YJIOCTOBEPSIONIMIA JTUYHOCTh (HE TpeOyeTcs B ciiydae oOpaiicHHs
nocpeacTBoM PecriyOiMkaHCKOro noprana);

2) TOKYMEHT, YA0CTOBEPSIOIINMA MOTHOMOYMS TIPE/ICTABUTENIS 3asIBUTEIIS;

3) 3asBIICHUE:

B (hopme IoKyMeHTa Ha OyMakHOM Hocutese (mpuioxkenue Ne 4 k HacTosemy
aJIMUHUCTPATHBHOMY PETJIAMEHTY);

B JIEKTPOHHOUN QopMe (3am0JIHAETCS MOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIMX
CBEJICHUI B DIIEKTPOHHYIO (OpMy 3asBIICHHS), MOJIUCAHHOE B COOTBETCTBUU C
TpeOOBaHUsIMU TyHKTa 2.5.3 aJIMUHHUCTPATUBHOIO pErjaMeHTa, NpH OOpallleHuu
nocpencTeoM PecryOinkaHCKoOro nopraia;

4) B ciy4ae, eciau JIsl MPEJOCTaBICHUS] MYHUIIUNAIBHOM YCIyTHM HE0O0XOoauMa
00paboTKa NEPCOHANBHBIX JAHHBIX JHIA, HE SABISIIOUIETOCS 3asBUTENIEM, U €CIIH B
COOTBETCTBUHM C (eJepaibHbIM 3aKOHOM O00paboTKa TaKMX MEPCOHATBHBIX JaHHBIX
MO>KET OCYHIECTBJIATHCS C COTJIACHUs YKa3aHHOTO JIMIA, TIPYU 0OpaIeHUH 3a MOJIyYeHHUEM
MYHULIMOAIBHON YCIYTM 3asiBUTENb JOIMOJHUTEIBHO TPEACTABISET JIOKYMEHTHI,
MOATBEP)KIAOIINE TIOJIYYEHUE COIJIACUs YKA3aHHOTO JIMIA WM €ro 3aKOHHOTO
MpEACTaBUTENS HAa 00pabOTKY MEPCOHANBHBIX JAHHBIX YKAa3aHHOTO JMia. JlOKyMeHTHI,
MOJITBEPKJIAIOIIUE TOJTYYEHHE COIJIacusi, MOTYT OBITh MpPEJCTaBICHBI B TOM YHUCIIE B
(hopmMe IEKTPOHHOTO JOKYMEHTA,

5) B ciydae, ecid OOA3aHHOCTb XpaHEHUs JOMOBOM kHuru no 31.12.2017
BO3JIarajach Ha COOCTBEHHMKOB >KWJIBIX TOMEIICHHM, 3asBUTENIEM MpPEACTaBISAETCS
JIOMOBasi KHUTA;

6) mpaBOyCTaHABIMBAIOIINE TOKYMEHThl Ha MHAMBUIYAJIbHBIN KUIION J10M (eciu
paBo COOCTBEHHOCTH HE 3aperucTpupoBaHO B EQMHOM TOCYyAapCTBEHHOM peecTpe
HEJIBMOKMMOCTH) — JIJIs1 BBIMMUCKU U3 TTOXO35IUCTBEHHON KHUTH.

2.5.2. 3asBlIeHHME U TpUJIATaEMble JTOKYMEHThI MOTYT OBITh MpEACTaBICHBI
(HampaBJIeHbI) 3asBUTENIEM OJTHUM M3 CJIETYIONTUX CIIOCOOOB:

1) uepez M®I] Ha OymMakKHBIX HOCUTEISIX M B BUJE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM IMyHKTa 2.5.3 aAMUHUCTPATUBHOTO PETIIAMEHTA;

2) nocpeactBoM PecryOirkaHCKOTo opTajia B 3JIEKTPOHHOM (opMe;

3) B McrionkoMm JINYHO UITH TOCPEACTBOM [TOUTOBOM CBSI3U Ha OyMaKHOM HOCUTEJIE.

3asBiIeHUWE M TpUJIaraeMble JOKYMEHTBI, NpPH HAIMpaBICHUH [OCPEICTBOM
MOYTOBOM CBSA3M, 3aBEPSAIOTCS B YCTAHOBIEHHOM MOPS/JIKE.

2.5.3. 3asgBneHue mpU HaIpaBJICHUHM TOCPencTBOM PecmyOiukaHCKOro mopTrania
MOAMKUCHIBAETCS MPOCTOM 3JEKTPOHHOW MOAMKUCHIO 3asIBUTEIIS.

J{nst mostydeHust MPOCTOM 3JIEKTPOHHOM MOAMUCH 3asBUTEIII0 HEOOXOAMMO MPOUTH
npouenypy peructpauuu (ayrenrudpukannn) B ECUA, a Takke moATBepIUTh YUYETHYIO
3aMUCh.
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DJIeKTPOHHBIC JOKYMEHTHI (RJICKTPOHHBIE O0pa3bl JOKYMEHTOB), yKa3aHHBIC B
nonmyHkrax 2, 4-6 mynkrta 2.5.1 aJIMHUHUCTPAaTHBHOTO pErjaMeHTa, 3aBEpsIIOTCS
YCWJICHHOW KBTH(DHUITMPOBAHHON TMOJIMUCHIO JIUI], YIOJHOMOYCHHBIX HAa CO3/JaHHE U
MOANMCAHNE TAKUX JOKYMEHTOB, B TOM UHCIIC HOTApUyCaMHu.

DONeKTpOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpUjlaraéMbie K
3asIBJICHHIO, B TOM YHCJIC JIOBEPEHHOCTH, HAMPaBJISFOTCS B Bue (haiioB B popmatax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Ooee 50 MoaiiT.

KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa30oB
JOKYMEHTOB) JOJKHO MO3BOJIITH B MOJHOM 00bEME MPOYUTaTh TEKCT AOKYMEHTAa U
pacro3HaTh PEKBU3HUTHI TJOKYMEHTA.

2.5.4. 3ampemaeTcst TpeOOBATH OT 3asIBUTEIIS:

1) npencraBneHusi TOKYMEHTOB U MH(POPMALIMK WM OCYLIECTBICHUS JEHCTBUMA,
MPEJCTABICHUE WIM OCYIIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMHU
MPAaBOBBIMM aKTaMH, PEryJUPYIOIIUMH OTHOIICHUS, BO3HUKAIOIIUE B CBA3U C
MPE0CTaBICHUEM MYHUIUIIAIbHOW YCIYTH;

2) OCYIIECTBJICHUSI JIEUCTBUM, B TOM YHUCJE COIJIACOBAaHUM, HEOOXOIUMBIX JIJIs
MOJIYYEHUs] MYHULMOAIBHONW YCIYTM MW CBS3aHHBIX C OOpallleHUeM B UHBIC
rOCYJIapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYNpPABJICHUS, OPTaHU3ALMNH, 3a
UCKIIIOUCHHEM TIOJIyYeHHUS YCIYyr M TIOJy4YeHHUs JIOKYMEHTOB U HH(OpMaiuu,
MPENOCTABISIEMBIX B PE3YJIbTATE MPEIOCTABICHHS TAKUX YCIIYT, BKIIOUEHHBIX B IEPEYHH,
yKkazaHHble B yactu 1 crtateu 9 ®epepanpHoro 3akoHa Ne 210-D3 (HE0OXOIUMBIX U
00s13aTENBHBIX YCIYT);

3) mpencraBieHUs JOKYMEHTOB W HWHGOpMAIMHM, OTCYTCTBHE U (WIJIH)
HEJIOCTOBEPHOCTh KOTOPBHIX HE YKa3bIBAIKMChH IMPHU IMEPBOHAYAIHLHOM OTKa3e B IpUEME
JIOKYMEHTOB, HEOOXOJMMBIX [JIsi MPEJOCTABICHUSI MYHUIMIIAIBHOW YCIyru, Mo B
MPEAO0CTABICHUN MYHUIIUNIATBHON YCIIYTH, 332 UCKIIFOUEHUEM CIIEAYIOIIUX CIIy4aeB:

a) U3MEHEHHE TpeOOBaHMI HOPMATUBHBIX IPABOBBIX AaKTOB, KaCarOUIUXCS
MPE0CTaBICHUS MYHUIIUTIATLHON YCIIYTH, MOCIIe IEpBOHAYATILHON TT01auu 3asIBJIICHUS O
MPE0CTaBICHUU MYHUITUTIATLHON YCIIyTH;

0) HaMuMe OMMOOK B 3asIBJICHUU O MPEIOCTABICHUU MYHUIIUIIAIIBHOW YCIYTH U
JOKYMEHTaX, NOJAHHBIX 3asBUTEJIEM IIOCJIE MEPBOHAYAIBHOIO OTKa3a B IMpPUEME
JIOKYyMEHTOB, HEOOXOIUMBIX JUIsl TPEIOCTaBICHUS MYHHUIIMNAIBHOM YCIYTH, JIUOO B
MPEJOCTaBIECHUHA MYHUIIUIIAILHON YCIYTHU U HE BKIIOUCHHBIX B IIPEACTABIICHHBIN paHee
KOMIUIEKT JJOKYMEHTOB;

B) UCTEUYCHHE CPOKA JCHCTBUS JOKYMEHTOB WM U3MEHEHHE WH(OpMAIIUU TOCIIe
MEePBOHAYAILHOTO OTKa3a B MpUEME JTIOKYMEHTOB, HEOOXOMUMBIX IS TIPEIOCTABICHUS
MYHULIMIATBHON YCIIyTH, 00 B MIPEOCTaBICHUN MYHUIIUTIATLHON YCIIYyTH;

I') BBISBJICHHUE JIOKYMEHTAJIBHO TOATBEPXKACHHOrO (akta (IPU3HAKOB)
OIMMOOYHOTO WM MPOTHUBOINPABHOTO JACHCTBUs (O€31€MCTBUSI) TOJDKHOCTHOTO JIUIIA
Ucnonkoma, pabotHuka M®I], npu nepBoHaYaJbHOM OTKa3e B IMpPHUEME JTOKYMEHTOB,
HEOOXOJIMMBIX JIJIsi IPEIOCTABJICHUSI MyHUITUIIAIbHON YCIIYTH, TU0O0 B MIPEAOCTaBICHUN
MYHULIMNAIBHON YCIIYyTH, O Y€M B MUCBMEHHOM BHJI€ 3a MOJIIUCHIO PYKOBOIUTES
Hcnonkoma mpu mepBOHAYATLHOM OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS



9

MPEAOCTABICHUS MYHUIMNAIBHOW YCIyTH, YBEAOMIISIETCA 3asBUTENb, a TaKXKe
MPUHOCSTCS] U3BUHEHUS 32 JOCTAaBICHHBIE HEY00CTBA;

4) mpenmoctaBieHuss Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB W HHGOpMaIuH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUM C ITYHKTOM 7.2
yactu | craren 16 @enepanbHoro 3akona Ne 210-D3, 3a UCKIIIOUEHUEM CITyYaEB, €CIIH
HAaHECEHHWE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO UX U3BATUE SBISICTCS HEOOXOIUMBIM
YCIIOBUEM MPEIOCTaBICHUS TOCYAapCTBEHHOW WJIM MYHUUMIIAIBLHON YCIYTU, U HHBIX
CJIy4aeB, yCTAaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. VcuepnipiBatoniyii nepedyeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBHUHU C
HOPMAaTUBHBIMU IPABOBBIMU aKTaMU ISl IPEAOCTABICHUS MYHUIIMIIAIBHOM YCIIYTH,
KOTOPBIE HAXOJATCS B PACIIOPSKEHUU TOCYJAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYTIPABJIEHUS U IOJIBEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OpPTaHaM MJIM OpraHaM
MECTHOT'O CaMOYTIPABJIEHUS OPTAaHU3ALMI U KOTOPHIE 3asIBUTEIIb BIIPABE MIPEACTABUTH, 4
TaK)K€ CIIOCOOBI X MOJIYYEHUS 3asIBUTEISIMHU, B TOM YUCJIE B 3JIEKTPOHHOU (popme,
MOPSAAOK MX IPENCTABIEHNUS; TOCYIAPCTBEHHBIA OPTraH, OPTaH MECTHOTO
camMOyIpaBJieHUs TM00 OpraHu3alks, B paCOPSHKEHUH KOTOPBIX HAXOAATCS JaHHbIE
JOKYMEHTBI

2.6.1. [TomyyaroTcs B paMKaxX MEKBEIOMCTBEHHOT'O B3aUMOICUCTBHUS:

1) Beimucka w3 EAMHOTO rocymapcTBEHHOTO peecTpa HEABMKUMOCTH — —
denepanpHas ci1y»0a rocy1apCTBEHHON perucTpaiuu, KagacTpa u kaprorpaduu;

2) cBelcHHMS O JCHCTBYIOIIEM MacnopTe rpaxaanuHa Poccuiickoit denepannn —
MBJI Poccuu;

3) CBeleHHS O HOTApHAJILHOW JOBEpeHHOCTH — DesepanbHas HOTapHalIbHAsS
nasjara.

2.6.2. 3asBuTENb BIpaBe MPEIOCTABUTH JOKYMEHTHI (CBEIEHUs), YKAa3aHHBIC B
noanyHkTe 1 myHkTa 2.6.1 aAMUHUCTPATHBHOTO pErIaMeHTa, B (popMe 3IIEKTPOHHBIX
JOKYMEHTOB, 3aBEPCHHBIX YCHWJICHHOW KBaTU(UIIMPOBAHHOW  MOAMKHCHIO  JIHII,
YIOJHOMOYCHHBIX Ha CO3/IaHWE W TIOANMHUCAHWE TaKUX JOKYMEHTOB, IMPH I0/a4ye
3asiBJICHUSI.

2.6.3. HenpencrapiieHue (HECBOEBPEMEHHOE IMIPEACTABJICHUE) YKa3aHHBIMU B
nyHkTe 2.6.1 aIMHUHUCTPATUBHOrO pErjlaMEHTa OpraHaMu TOCYJapCTBEHHOW BIIACTH,
OopraHaMd MECTHOTO CaMOYTPAaBIICHUS, OPTaHU3AIMIMU JIOKYMEHTOB M CBEICHUN HE
MOKET SIBJISITHCS. OCHOBAHHMEM JIJIsl OTKA3a B MPEJOCTABICHUH MYHUIIUTIAIIBHON YCITYTH.

2.6.4. JlomxHocTHOe JUI0 W (Wiau) pabOTHUK, yKa3aHHBIX B MyHKTEe 2.6.1
aJMUHUCTPATHBHOTO pErIaMeHTa OPraHOB M OpraHW3alMii, HE TMPeACTaBUBIINE
(HECBOCBPEMEHHO TIPE/ICTABHMBIIINE) 3alPOIICHHBIC W HAXOAAIIMECS B PACIOPSIKECHUU
JOKYMCHT WJIM CBEACHUS, TOJICKAT aIMUHUCTPATUBHOM, TUCIUTIIMHAPHONW MM WHOMN
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickon denepanumu.

2.6.5. 3ampeniaercs TpeOOBaTh OT 3asABUTENS TOKYMEHTHI CBEJCHUS, B TOM UYHCIIC
MTOATBEPIKIAIONINE BHECEHUE 3asBHUTEIIEM IUIATHI 32 MPEIOCTABICHNE MYHUIIMITAIEHON
YCIIYTH, HAXOAIINECS B PACTIOPSHKEHUH TOCYIAPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
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CaMOYIIPABJICHUSI M TOJIBEIOMCTBEHHBIX T'OCYJApCTBEHHBIM OpraHamM WM OpraHam
MECTHOT'O CaMOYIIPABJIEHUSI OpTraHU3aLHi.

Henpencrasienue 3asBUTENEM JOKYMEHTOB, COJEPXKAIIUX CBEACHHS, KOTOPBIE
HaxoJATCd B pAaCIOPsHDKEHUM TOCYIApCTBEHHBIX OPraHOB, OpPraHoB MECTHOI'O
CaMOYIPABJICHUS! U IMOJBEJOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOT'O CaMOYIIpaBJICHHUs OpraHu3aluii, HE SBISETCS OCHOBAaHUEM JMJII OTKaza
3asiBUTEIIIO B [IPEIOCTABICHUN MYHUILIUIIAIbHON YCITYTH.

2.7. VicuepnipiBaroiuii nepeueHb OCHOBAHUM ISl OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOAUMBIX JIJISl TPEIOCTABICHUS MYHUIIUTIATILHON YCIyTH

2.7.1. OcHoBaHMSMHU IJI1 OTKa3a B TMpHEME JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEOCTaBICHUS] MYHUITUTIAIbHON YCIIYTH, SIBIISIFOTCS:

1) mpencraBiieHHBbIE 3asBUTENEM JOKYMEHTHI COJEpXKaT TMOAYUCTKU U
HCTIPABJICHUS] TEKCTa, HE 3aBEPEHHBIC B MOPSJIKE, YCTAHOBIEHHOM 3aKOHOJIATEIbLCTBOM
Poccuiickon ®enepanuu;

2) JIOKYMEHTBI COJEep>KaT MOBPEXKICHUS, HAJIMYHE KOTOPHIX HE TMO3BOJSET B
MIOJIHOM 00BEME HCIIOJIH30BATh HH(POPMAIIHUIO U CBEACHHUS, COJIEPKAIINECS B JOKYMEHTaX
JUISl TPEAOCTABIEHUS MYHULIMIATBHON YCIIYTH;

3) mpeAcTaBiICHHBbIE TOKYMEHTHI WJIA CBEJCHHS YTPATWIM CHJIIy HAa MOMEHT
oOparieHus: 3a MyHUIIUIAIBHOW yCIyroi (JOKYMEHT, YAOCTOBEPSIOIIUNA MOJHOMOYHUS
MIPEICTABUTEINS 3aBUTENIA, B Cllydae oOpallieHus 3a Mpea0CTaBIeHUEeM MYHUIIUITATbHON
YCIIYTY YKa3aHHBIM JIULIOM);

4) momaya 3asBJICHUS O IPEAOCTABICHUN MYHULIMTIATBHON YCIYTH U JOKYMEHTOB,
HEOOXOJIUMBIX JJI IPEAOCTABICHUSI MyHUIIUITAIbHOW YCIIYTH, B 3JIEKTPOHHON (hopme ¢
HapyIIEHUEM YCTAHOBJICHHBIX TPEOOBAHUM;

5) HEKOpPPEKTHOE 3arnojHEHUE 00s3aTeIbHBIX MoJe B (popMme 3asBiIeHUs, B TOM
yycie B HWHTEpakTUBHOW (opme 3asaBieHus Ha PecmyOnukanckoMm mopTalie
(HemocToBEpHOE, HEMOIHOE, JIM00 HEMPABUIIBHOE 3aM0JIHEHUE);

6) mpeacTaBiICHUE HEMOJHOTO KOMIUICKTa JIOKYMEHTOB, HEOOXOIWMBIX JIJIst
MPEOCTaBICHUS] MYHUIIUIIAIbHON YCIIYTH;

7) 3asBIEHUE O MPEAOCTABIECHHWU YCIYrd IMOJAHO B OpraH rOCyJapCTBEHHOMN
BJIACTH, OPTraH MECTHOT'O CaMOYIIPABIICHHS WJIM OPTaHU3alMI0, B TIOJTHOMOYHS KOTOPBIX
HE BXOJUT MPEAOCTABICHNE MYHULIMTIAIBHOMN YCIIYTH;

8) HecoOI0/IeHNe YCTaHOBIEHHBIX cTaThell 11 denepanbHOTrO 3aK0Ha OT 6 anperns
2011 rToma No 63-@3 «OO06 »2/IEKTPOHHON TMOAMUCH» YCIOBUW TMPU3HAHUS
JNEHUCTBUTEILHOCTH YCUIICHHOM KBaTU(UIUPOBAHHOMN 3JIEKTPOHHOU MOAMHUCH.

2.7.2. IlepeueHb OCHOBaHUH JJI OTKa3a B IpUEMeE IOKYMEHTOB, HEOOXOIUMBIX JIJIsI
MOTYyYEHUS] MyHUITUTIAIbHON YCITYTH, SIBJISIETCS UCUEPITLIBAIOIIUM.

2.7.3. Pemenue 00 oTKa3ze B mpUeMe 3asiBJICHUS U JOKYMEHTOB, HEOOXOUMBIX ISt
MPE0CTaBICHUS] MyHUIIUITAIIBHOW YCITYTH, MOKET OBITh IPUHATO KaK BO BpeMsl IIpueMa
3asIBUTEJISI, TAK U MOCJIE MOJYy4YeHUsI OTBETCTBEHHBIM JOJDKHOCTHBIM JiniioM Mcmoskoma
HEOOXOAMMBIX JIJISI IPEIOCTABICHUS MyHUITUTIATHHOU YCIIYTH TOKYMEHTOB (CBEICHHIA) C
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MCIOJIb30BaHNEM MEKBEJOMCTBEHHOTO MH(POPMAIIMOHHOTO B3aUMOJICHCTBUS, B CPOK, HE
npeBbIIIAONMA 9 paboUunX JHEH CO THS PETUCTPALIMU 3asBICHUS.

2.7.4. 3anpemiaercs OTKa3plBaTh B MpUEME 3asBICHHUS U HMHBIX JOKYMEHTOB,
HEO0OXOJAMMBIX IS TPEAOCTABIECHUS MyYHULUMIIAIBHON YCIYTH, B CIy4Yae €CJIH 3asBJICHUE
U JOKYMEHTBI, HEOOXOUMBIE Ul MPEAOCTaBICHUS] MyHUIIUIIAIbHON YCIIYTH, IOJAHbI B
COOTBETCTBUM ¢ MH(POpPMAIMEN O CPOKAX U MOPSAKE MPEAOCTABICHUS MYHULIUITAIbHON
yciyru, onyoaukoBaHHOW Ha EnuHom noprane, PecryOinkanckoM mopraie.

2.8. VcuepnbiBaromiuii nepe4eHb OCHOBAHUM ISl IPUOCTAHOBJICHUS WJIM OTKAa3a B
PEIOCTaBIECHUU MYHUIIUTIATBHON YCIIYTH

2.8.1. OcHoBaHMs [JIs TPUOCTAHOBICHHS TMPEJOCTABICHUS MYHHIIUIIAIHLHOU
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHus AJi OTKa3a B IPEJOCTABICHUU MYHUIIUTIATHHON YCIYTH:

1) B mpeacTaBICHHBIX 3asBICHUH W (M) JOKYMEHTaX COJACPIKUTCS HEMOJHAs U
(wn) HegocTOBEpHAs UH(GOpMaIuS;

2) TOCTYIUICHWE OTBETa OpraHa TIOCYIapCTBEHHOW BIIACTH, OpraHa MECTHOTO
caMOyIpaBJIeHUs] JUOO MOABEIOMCTBEHHOW OpraHy TIOCYJapCTBEHHON BIAcTH WIU
OpraHy MECTHOTO CaMOYIpAaBJICHHUS OpraHM3allMM Ha MEXBEIOMCTBEHHBIN 3aIpoc,
CBUJIETEIBCTBYIOIIETO 00 OTCYTCTBUU JTOKYMEHTa U (WJIK) UH(OpMAIUU, HEOOXOAUMBIX
JUI MPEAOCTaBICHHUSI MYHULIUIIATBHON YCIIYTH, €CIM COOTBETCTBYIOIUN TOKYMEHT HE
ObLJT MPE/ICTaBIIEH 3asBUTENIEM 10 COOCTBEHHON MHUIIMATUBE;

3) OTCYTCTBUE CBEACHUI O PErUCTPAlMU TPAXKIAHWHA 10 MECTY J>KUTEIhCTBA
(npeObIBaHUs1) B paCHOPSKEHUN OPraHOB MECTHOTO CAMOYIIPABJICHHUS.

2.8.3. IlepeueHb OCHOBaHWW I OTKa3a B IPEAOCTABICHWHA MYHULMUIAIBHOU
YCIIyTHU SIBIISIETCS] NCUEPIIHIBAIOIIIUM.

2.8.4. 3anpemaercss OTKa3bplBaTh B NPENOCTABICHUM MYHULMNAIBHOW YCIYTH B
cilly4yae, €cClid 3asBJIE€HHWE O NPEIOCTaBICHUM MYHUIUNAIBHOW YCIYrd MOJAHO B
COOTBETCTBUH ¢ WHPOpPMAIUE O CPOKAX U MOPSAKE MPEAOCTABICHUS MYHHUIIUITATHLHON
yCIIyTH, onyosMkoBaHHoUW Ha EquHom nopraiie, PecyOnnkanckoM mopraie.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMAHUS FOCYJapCTBEHHOM MOIUIMHBI WJIH UHON
IJIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIBHOW YCIIyTH

MyHununan€bHas yciiyra npeiocTaBisieTcs Ha 6€3B03Me3THOM OCHOBE.
2.10. [lepeuens ycayr, KOTOpbIE SBISIOTCS HEOOXOAMMBIMU U 00513aT€NIbHBIMU J1JI51
PeI0CTaBICHUS MyHUIIUNIATBHON YCIIYTH, B TOM YUCJIE CBEICHUS O JJOKYMEHTE
(moKyMeHTax), BblJaBaeMOM (BbIIaBAEMbIX) OpraHU3alUSIMH, YHACTBYIOIIMMH B

npeaoCTaBJICHNNY MYHUIUIIAJIbHBIX YCIIYT

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIIYT HE TpeOyeTcs.
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2.11. Tlopsiaok, pa3Mep ¥ OCHOBAaHUS B3UMAHHUS IJIAThHI 32 PEOCTABIICHUE YCIIYT,
KOTOPBIE ABIISIOTCA HEOOXOIUMBIMU U 00S3aTEIbHBIMU IS ITPEIOCTABICHUS
MYHHIIMIIATFHON YCITyTH, BKIIIOYasi HHPOPMAIMIO O METOJIMKE pacuera pa3mMepa TaKkou
TLJIATHI

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMaibHbI CPOK OKUJIAHUS B OUEepEeIu IIPH Mojjade 3ampoca o
MPEIOCTABICHUU MYHUIIMNIATBHON YCIIYTH, YCIYTH, IPEIOCTaBIsIEMON OpraHu3aluei,
y4acTBYIOIIEH B MPEOCTABICHUH MYHULIUIIAILHON YCIYTH, ¥ TIPU MOJTYyYSCHUU
pe3ynbTaTa NpeJOCTaBICHUS TaKUX YCIyT

2.12.1. Bpemst 0)XuaaHus MU Mo/1ade 3asBICHUS HA TOMyUYeHUE MYyHHUIIUITATLHON
yCIIyTH - HE OoJiee 15 MUHYT.

2.12.2. Tlpu momy4eHHH pe3ynbTara MPEAOCTaBICHUS MYHUILMIATBHON YCIIyTH
MAaKCHMAJIBHBIM CPOK OXKMJAHHUS B OYE€pPEIN HE JOJKEH MPEBBINIATH 15 MUHYT.

2.13. Cpok 1 nopsAIOK pErucTpaluy 3anpoca 3asiBUTENS O IPEAOCTABICHUN
MYHULUNAIBHON YCIYTH U YCIYTH, MPEIOCTABIIAEMOI OpraHu3aluei, y4acTBYIOLIEH B
MPEIOCTABICHUU MYHUIIUTIATBHON YCIIYTH, B TOM YHUCJIE B DJIEKTPOHHOM popme

2.13.1. Tlpu nuunom obOpamennu B M®II B 1eHs ogaun 3asBIACHUS 3aBUTEITIO
BbI1aeTcsa pacnucka u3 AVUC MO®I] ¢ peructpaliliOHHBIM HOMEPOM, MOTBEPKIAIOIIUM,
YTO 3asBJICHUE OTIPABJICHO, U IaTOU MOJaYu 3asIBJICHUS.

2.13.2. Ilpu HampaBJIeHUH 3asBJICHHS MTOCPEICTBOM, PecmyOmmkaHCKoTo mopTaia
3asBUTEJIb B JICHb M0J1a4y 3asBJICHUS MOTy4YaeT B JMYHOM KabuHeTe PecnyOnukaHCKOro
nopTaja M MO AJICKTPOHHOM MOYTE yBEJOMIJICHUE, MOATBEPKIAAIOIIECE, UTO 3asBJICHUE
OTHPABJICHO, B KOTOPOM YKAa3bIBAIOTCS PETUCTPALMOHHBIA HOMEpP M JaTa MoJadu
3asIBJICHUSI.

2.13.3. Ilpu nuudom oOpameHuu B lMcnonakoM B J€Hb MOJAaYd 3asiBJICHUS
YIOJIHOMOYEHHBIM JOJIKHOCTHBIM JIUIIOM M CcTIOoIKOMa 3asiIBUTEITIO BBIIAETCS PACIIMCKa U3
aBTOMATU3UPOBAHHON MH(GOPMAIIMOHHON CUCTEMBI, MpEJHA3HAYECHHON Jis OKa3aHUs
rOCYJIapCTBEHHBIX W MYHULMMNAIBHBIX YCIYT, C PErUCTPALMOHHBIM HOMEPOM, JAaTOU
MOJAa4M 3asiBJICHUS U MEPEUYHEM MPEICTABICHHBIX IOKYMEHTOB.

2.14. TpeboBaHUS K TOMEIICHUAM, B KOTOPBIX MPEAOCTABISAETCS MyHUIIUTIAIbHAS
yCIIyTa, K 3a1y OXKUIAHUs, MECTaM IS 3aII0JHEHHUSI 3alIPOCOB O MPEIOCTABICHUN
MYHUIIUNIATBHOW YCIYTH, HHPOPMALIMOHHBIM CTEHAaM ¢ 00pa3liaMu X 3al0JIHEHUS U
NEepPEeYHEM JIOKYMEHTOB, HEOOXOIUMBIX JIJIsl IPEIOCTABICHUS KaXKI0M MYHULIUTTAIbHON
YCIIYTH, Pa3MeIIeHUI0 U 0(DOPMIICHUIO BU3YaJIbHOM, TEKCTOBOM U MYJIbTUMEIUMHOM
uH(OpMAIUU O MOPSIAKE IPEIOCTABICHUS TAKOM YCIYTH, B TOM YHCIIe K 00ECTICUEHHIO
JIOCTYITHOCTH J1JI1 MHBAJIMJIOB YKa3aHHBIX 0OBEKTOB B COOTBETCTBUHU C (heAepaibHbIM
3aKOHOJATEIHCTBOM U 3aKOHOAaTenbcTBOM PecnyOmiuku Tatapctan o conpanbHOR
3aIUTE UHBAJINIOB
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2.14.1. [IpenocTaBieHre MyHHUIIUIIAJLHONW yCIyTH OCYIIECTBISETCS B 3[aHUSX U
MOMEIICHUSX,  00OPYIOBAaHHBIX MPOTUBONOKAPHOM  CUCTEMOM M CHCTEMOU
MOXKAPOTYILIEHUS.

Mecra mnpuema 3agBuTENnedl 00OpyAyIOTCS HeoOXoauMmMol MeOenbro Jis
odopmiieHUsT JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEH/IAMHU.

2.14.2. B COOTBETCTBMHU C 3aKOHOAATEIBCTBOM Poccuiickoit deneparuu o
COLIMAJIbHON 3allluTe WHBAIMJIOB B LEIAX OECHPENATCTBEHHOIO AOCTyNa K MECTY
IPEIOCTaBIECHUS] MyHULIUIIATBHON YCIYTH 00ECIIeUnBaETCA:

1) obGecnieumBaercsi OECTHPENATCTBEHHBIA JIOCTYNl HWHBAJIHIOB K MECTY
MPEIOCTABICHUSI MYHUIMNAIBHON yCiyru (yZOOHBIM BXOJ-BBIXOJ B TOMEIICHHS U
NepeMENICHHE B UX Ipeiesiax);

2) BHU3yaJbHasi, TEKCTOBas W MYyJIbTUMEIUiHAs HHGOPMAIMS O TIOPSIIKE
MPEAOCTABICHNS MYHHUIMIAIBHONW YCIYTHM pa3MellaeTcs B yAOOHBIX ISl 3asiBUTENEH
MECTax, B TOM YHUCJIE C YUETOM OTPAaHUYEHHBIX BOZMOXHOCTEW NHBAIN]IOB;

3) compoBOXKIIEHNE WHBAINIOB, HMCIOIINX CTOMKUE PacCTPONCTBA (DYyHKIIMH
3pEHHUS U CAMOCTOSITENIBHOTO MEPEABMKEHUS, U OKa3aHUE UM ITOMOIIIH;

4) BO3MOXHOCTh CaMOCTOSITCIBHOTO TEPEIBUKCHUS TIO TEPPUTOPUM, Ha
KOTOPOM PAcCMONIOKEHBl OOBEKThl COLMAIbHOM, WHKEHEPHOM U TpPaHCHOPTHOU
UH(PaCTPYKTYyp, BXO/a B TaKhe OOBEKTHI U BbIXOJA U3 HUX, MOCATAKU B TPAHCIOPTHOE
CPEICTBO U BBICAJKHU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM KpECIIa-KOJISICKH;

5) mamiexamiee pa3MeleHHEe OOOpPYIOBaHUS W HOCHTENCH WH(OpMAIHH,
HEOOXOUMBIX JIJIs1 oOecreueHus: Oecpens TCTBEHHOIO JOCTYTa HHBAJINIOB K yCIIyraM C
Y4E€TOM OTPAHUYEHUHN UX KU3HENEATEIbHOCTH;

6) myOaupoBaHHWEe HEOOXOIUMOW JUIS WHBAIHMIOB 3BYKOBOW M 3PUTEIBHOM
uHpopManuu, a TakKe HaJNuced, 3HAKOB M HMHOW TEKCTOBOM M rpaduyeckoin
MH(}OpMaMK 3HAKaMU, BBINIOJHEHHBIMH pelbe(HO-TOUYeUHbIM IpudTOM bpaiins;

7) IOITyCK CypIOIEepeBOAYNKA M TUDIIOCYPIOTIEPEBOIINKA;

8) nomyck co0aKu-MPOBOJIHUKA TP HATHMYUH JOKYMEHTA, TTOTBEPKIAIOIIECTO
ee creuuagbHoe OOydeHHEe M BblIaBaeMoro mo ¢GopmMe M B MOPSAKE, KOTOpbIE
YCTAHOBJICHBI INPHUKA30M MUHHCTEPCTBA TpPyJa M COLMAIBHOM 3alluThl Poccuiickon
Oenepanuu ot 22.06.2015 Ne 386 «O06 ytBepxkiaeHun ¢GOpMbI JOKYMEHTAa,
MOJTBEPXKJAIOLIETO CHElHallbHOe O0y4YeHHEe COOaKU-NPOBOAHHMKA, M TOpSAKA €ro
BBIIAYM.

2.14.3. TpeOoBanuss B dacTh OOECMEUYEHMs] JIOCTYMHOCTU Ui WHBAJIUAOB
OOBEKTOB, B KOTOPBIX OCYIIECTBISIETCS MPEAOCTaBICHHE MYHULMIAIBHON YCIyTH, U
CPEICTB, MCIHOJIb3YEMbIX MPHU MPEJOCTABICHUH MYHUIUMNAIBHOW YCIyTHU, KOTOpHIE
yKazaHbl B mnonamyHktax | — 4 nyHkra 2.14.2. agIMUHUCTPaTUBHOIO PETJIAMEHTA,
MPUMEHSIOTCS K 00BEKTaM U CPE/ICTBaM, BBEACHHBIM B SKCILTyaTaI[UIO WM MPOIIEIITUM
MOJEPHU3ALMIO, PEKOHCTPYKIMIO nocie | uronsa 2016 rona.

2.15. IlokazaTenu JOCTYIMHOCTH U Ka4yeCTBa MyHUIIUNIATBHOM YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMOJACHCTBUI 3asIBUTEINS C JOJKHOCTHBIMM JIMLIAMU [TPU
IPENOCTABIECHUN MYHULIMIATBHON YCIIYTH M UX IPOJOJIKUTEIBHOCTD, BO3MOKHOCTh
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MoTy4eHus1 UHGOPMAITNH O X0/ TIPEIOCTABICHUS MyHHUITATIAILHON YCIyTH, B TOM
YHUCJIE C UCTIONh30BaHNEM HH(POPMAITMOHHO-KOMMYHHKAITMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTb JINOO HEBO3MOYKHOCTD MOTYICHHUSI MyHUITUTIAIHHON YCIIYTH B
MHOTO()YHKIIMOHAIEHOM IIEHTPE MPEAO0CTABICHUS TOCYIaPCTBEHHBIX U
MYHHITUIATBHBIX YCIYT (B TOM YHCJIE B TIOJIHOM 00bEMe), B TF0OOM TepPUTOPHATHEHOM
10JIpa3/ICJICHUU OpTraHa UCIIOJTHUTEIBHO PacoOPSIUTEILHOTO OpraHa MECTHOTO
caMOYIIpaBJICHUS, 10 BBIOOPY 3assBUTEIIS (3KCTEPPUTOPHUATIBHBIA IPUHITHUIT),
IIOCPEJICTBOM 3aIpoca O MPEI0CTaBICHNN HECKOJIbKHUX TOCYIapPCTBEHHBIX U (HJIH)
MYHHUITUTIATBHBIX YCIYT B MHOTO(YHKITMOHAIBHBIX IICHTPAX MPEI0CTABICHUS
rOCYAapCTBCHHBIX M MYHHUIIMITAJIGHBIX YCIIYT, MPEyCMOTPEHHOTO cTaThel 15.1
®enepanbHOro 3akoHa Ne210-D3 (KOMIUIEKCHBIN 3a1pocC)

2.15.1. TlokazaTensMu JOCTYIMHOCTH MPENOCTABICHUS MYHHUIIUIAIBHON yCIyTh
SABIISIFOTCSL:

pPacnoJioKEHHOCTh TOMEIIEHHSI, B KOTOPOM BEAETCS ITPUEM, Bbljaua JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOIIECTBEHHOT'O TPAHCIIOPTA;

HaJM4he HEOOXOJMMOI0 KOJIMYECTBA CHELHAIMCTOB, a TAKXKE IMOMEIICHHWH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM JTOKYMEHTOB OT 3asIBUTEIIEH;

HaJIMYUe HcuepnbiBaoneil uHopmanuu o crnocobax, NOPSAAKE U CpOKax
IPEIOCTABIICHUSI MYHULMIAIBHOM YCIYrM Ha HMH(OpPMAIMOHHBIX cTeHAaX, EanHom
noprane, Pecnybnukanckom noprase, opuiuaibHOM cailTe MyHUIMIIAIIBHOTO paiioHa;

OKa3aHue NOMOIIM UHBAJINJAM B [IPEOJ0JIEHUH OaphepOB, MEIIAIOIINX OTYUYEHUIO
VMU yCIIyT HApaBHE C APYTUMU JIULAMHU.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIyTH
SABJISIFOTCSL:

1) cobmoieHre CPOKOB MTPHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOuroIeHre CPOKa TOTYUCHHUS pe3ysibTaTa MyHHUIIMIIATbHOHN YCITyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKajlo0 Ha HapYIICHUS aJMUHUCTPATHBHOTO
perjiaMeHTa, coBeplleHHbIEe pa0oTHUKaMK VcnonkoMma;

4) KONTMYECTBO B3aUMOJICHCTBHI 3asIBUTEINSI C JOJDKHOCTHBIMU JiviiaMu (0e3 ydera
KOHCYJIbTAIIHH):

B3aUMOJICHiCcTBUE 3asBUTENsT C paboTtHukamu Hcmonkoma wim MOL npu
MPEAOCTABIEHUA MYHHLIMIAIBHONW  YCIYyTM  OCYLIECTBISIETCS OOWUH pa3  IIpHU
MpEeJICTaBICHUU 3asIBIICHUS CO BCEMHU HEOOXOUMBIMU JJOKYMEHTaMU;

OJIMH pa3 B CiIy4ae HEOOXOIMMOCTH TMOJYYECHHs pe3ysbTara IpelOoCTaBIICHUS
MyHHULIMNATbHOU yeiayru B Mcnonkoma uinu MOIL B hopme 3x3eMITIsipa 3J1EeKTPOHHOTO
JOKyMEeHTa Ha OyMa)KHOM HOCHUTEJIE.

[Tpo1OIKUTENEHOCT  OJHOTO B3aMMOJCHCTBUSL 3asiBUTENSI C JOJKHOCTHBIMU
JULAMU TP MPEOCTABICHUN MYHULIMITAIGHON YCITyTY HE MPEBBIIAET 15 MUHYT.

3asBUTENb BIIPaBE OLICHUTH KAYECTBO MPEIOCTABICHHUS MyHUIIMIAIBHON YCIYTH C
MIOMOIIBI0 YCTPOMCTB TOJABUKHOM paauoTesiepOHHOM CBSI3UM, C HCIOJIb30BAHUEM
PecnyOnnkaHcKkoro nopraina, TEpMUHAIBHBIX YCTPOUCTB.
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2.15.3. Undopmanust 0 xoAe MPEAOCTaBICHUS MYHHUIUIAIBHON YCIYTHM MOXET
ObITh TOJy4YeHa 3asBUTENEM B JMYHOM KabuHere Ha Emunom moprane,
PecnyOnukanckom noprane, B Ucnonkoma, MOLI.

2.15.4. IlpenocTtaBieHME MYHULUIIAIBHOM YCIYI'M OCYIIECTBISIETCA B JIFOOOM
MO®I] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro KUTEIbCTBA WJIM MeCTa
(hakTHyecKoro nmpokuBaHus (MpedbiBaHus) Ha Tepputopun PecmyGiauku TatapcTtan mo
AKCTEPPUTOPUATBHOMY IPUHITUITY.

MyHununanbHas yciayra B COCTaBe KOMILIEKCHOTO 3aIpoca He MPEeI0CTaBIIsSETCS.

2.16. nbie TpeOoBaHMS, B TOM YUCJIE YUYUTHIBAIOIIE OCOOCHHOCTH MPEI0CTABICHUS
MYHHUITUTIATFHOM YCIIYTH 1O SKCTEPPUTOPUATHFHOMY NIPUHITUITY (B CclTydae, €Ciu
MYHHUITUTIATBHAS yCITyTa MPEA0CTABIISICTCS 110 AKCTEPPUTOPHATBHOMY TIPHHITUITY) U
0COOEHHOCTH MPENOCTABICHNS] MyHULIUITAIbHON YCIYTH B 3JIEKTPOHHOMU (hopme

2.16.1. Ilpu mpenocTaBlieHWH MYHHIMTAIBHONW YCIYTH B JJIGKTPOHHOU (opme
3asiBUTEIb BIIPABE:

1) momyuynth wuHGOPMAIMIO O TOPSAAKE W  CPOKaxX  MPEIOCTABICHHUS
MYHUIIUTIATIBHOM yCIIYTH, pa3MmenieHHylo Ha EguHom mnoprtane, PecnyOiukaHckom
MopTaie;

2) mojaTh 3asBJICHHE O NPEAOCTABICHUM MYHHUIIMIIAIBHONH YCIYyIH M HHBIC
JIOKYMEHTBI, HEOOXOAUMBIC JIJIsl TPEIOCTABICHUSI MyHUIIUTIATLHOM YCIyTH, B TOM YHCIIE
JOKYMEHTBI U MH(POPMAIIHIO, IJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBHM C IMMYHKTOM 7.2 yactu 1 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, ¢
UCIIOJIb30BaHUEM PecryOnnkaHCcKoro noprana;

3) MOJIyYuTh CBEICHHSI O XOJC BBITIOJHCHUS 3asBJICHUN O TPEIOCTABICHUH
MYHULIMIATBHON YCITyTH, MOJJAHHBIX B AJIEKTPOHHOHU (hopme;

4) OCyIIECTBUTH OLIEHKY KauecTBa MPEIOCTABICHUS MYHUITUIAILHON YCITYTH;

5) mosyuuTh pe3yabTaT MPEJOCTABJICHUS MYHHIIMIIAJIBHON YCIyrH B (Qopme
ANEKTPOHHOIO JJOKYMEHTA;

6) momatk kanoOy Ha pemieHue u aeiicTBue (0e3neiicTrre) Mcemomkoma, a Takxke
€ro JIOHKHOCTHBIX JIMI], MyHUITMTIATBHBIX CIYKAIIUX MOCPECTBOM PecmyOinkaHCKOTo
noprana, nopraia QeaeparbHON TOCYIapCTBEHHOW WH()OPMAIMOHHOW CHCTEMBI,
oOecreunBaroIIei mporecc aocyaeoHoro (BHECYJeOHOr0) 00KaJoBaHUSI PEIICHUN M
nencTBui (0e3MelCTBHS), COBEPIIEHHBIX MPU MPEIOCTABICHUU TOCYIApPCTBEHHBIX U
MYHULIMOAIBHBIX ~ YCIAYyr OpraHamMu, NPEeAOCTABJISIONIMMU TOCYJAPCTBEHHBIE U
MYHULIMOAIbHBIE YCIYTHM, WX JOJKHOCTHBIMU JIMIIAMHU, TOCYJapCTBEHHBIMU W
MYHULIMTATBHBIMU CTY>KaIIUMHU.

2.16.2. ®opmupoBaHuEe 3asiBJICHUSA OCYLIECCTBISECTCS MOCPEACTBOM 3aMOJHEHUSA
ANIEKTPOHHOMN (hOpMBI 3asiBieHUsS Ha PecrnyOnukaHckoM moptane 06e€3 HeOoOXOIUMOCTH
JOTIOJIHUTEJIBHOM MOJIauu 3asBJICHUs B KaKON-TM00 UHOU popme.

2.16.3. Ilpu popMupoBaHUU 3agBICHHUS 00ECIIEUYNBACTCA:

1) BO3MOXHOCTb KOITMPOBAHUS M COXPAHCHUS 3asBJICHHUS M HHBIX JJOKYMCHTOB,
HEOOXOAMMBIX JJIS IPEAOCTABIICHUS YCITYTH;
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2) BO3MOYKHOCTH 3aIOJTHCHUS HECKOJBKHUMH 3asSBUTCIISIMA OJHOM 3JICKTPOHHOU
(dbopMBI 3asBJICHHS TIPU OOpAIICHUH 3a YCIyraMH, IPEANojararoliiMHi HaIlpaBIcHUE
COBMECTHOTO 3asIBJICHUS HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTH TI€UaTH HAa OyMa)KHOM HOCHTEJIC KOIHUH IJICKTPOHHOU (POPMBI
3asBJICHHUS,

4) coxpaHEHHE paHee BBEICHHBIX B AJICKTPOHHYIO (hOpMY 3asBJICHUS 3HAYCHUN B
00011 MOMEHT O JKEJIAaHUIO MTOJIH30BATENSI, B TOM YUCJIE MPU BO3HUKHOBEHHUH OIIMOOK
BBOJIa M BO3BpATE /JIsl IOBTOPHOT'O BBOJIa 3HAUYECHUM B AJIEKTPOHHYIO (DOPMY 3asBIICHUS,

5) 3amonHeHWe TMoOJel BJIEKTPOHHOW (OpMBI 3asBJICHUS 0 Hadajga BBOJA
CBEJICHUI 3aiBUTEJIEM C HCIOJIb30BAHUEM CBEIEHUM, pa3menieHHbix B ECHA, u
CBEJICHUH, OIyOJIMKOBAaHHBIX Ha PecrmyOnHMKaHCKOM MopTaje, B YacTH, Kacarolencs
CBEJICHU, OTCYTCTBYIOIIUX B €UHON CUCTEME UICHTU(UKAIIMU U ayTeHTU(UKAIIUY;

6) BO3MOXHOCTH BEPHYTHCS Ha JIIOOOW M3 3TAlOB 3alOJIHCHUS JJICKTPOHHOU
(bopmbl 3asBiIeHUS O€3 OTEpU paHee BBEACHHON HHPOpMaLUK;

7) BO3MOXKHOCTH JIOCTYIIa 3asBUTEIS K paHee IOJAHHBIM WM 3asBICHUSIM B
TEUEHHE HE MEHEE OJIHOTO T0Jla, a TAKXKE YaCTUYHO C(POPMUPOBAHHBIM 3aSBICHUSIM - B
TEUYCHHE HE MEHEE 3 MECSLIEB.

2.16.4. 3anuce 3asButenei Ha mpueM B M®II (nanee - 3amuch) oCyIeCTBISIETCS
nocpenictBoM Pecriybinkanckoro noprana, Tenedona KoHTtakT-1ieHTpa MOILI.

3asBUTENIO MIPENOCTABISETCS BO3MOXKHOCTh 3allUCU Ha JIIOObIE CBOOOJHBIE IS
npueMa JIaTy ¥ BpeMs B IpeliefiaX YCTaHOBJICHHOTO B MHOTO(YHKIIMOHATBLHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONMPEACJICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JO HACTYIUICHUS 3TOU
JIaThI.

J{nst ocylecTBICHUS MPEIBAPUTEIILHOM 3aMUCH MOCPEICTBOM PecryOnnmKaHCcKoro
nopTajia 3asBUTENI0 HEOOXOAUMO yKa3aTh 3allpalliBaeMble CUCTEMOW JaHHbIE, B TOM
qucIie:

dbamunio, uMsi, 0TYECTBO (MTPU HATTUYUN);

HOMeEp TenedoHa;

aZpec PJIEKTPOHHOM MOYTHI (110 KEJTAHUIO);

YKETAEMYIO 1aTy U BpeMs IpueMa.

B cinydae HeECOOTBETCTBHS CBEIEHUM, KOTOpPHIE COOOIIWI 3asBUTENb IPU
MPEBAPUTEIILHON 3alUCH, JTOKYMEHTaM, MPEACTaBICHHBIM 3asBUTEJIEM IPU JIMYHOM
rpueMe, MpeBaApUTENIbHAS 3aMUCh AHHYJIUPYETCS.

[Ipy ocymiecTBIeHUH NPENBAPUTEIHLHON 3aMHMCH 3asSBUTEIIO0 OOecredynBaeTCs
BO3MOKHOCTh pacrieuaTaTh TAJIOH-TIOATBEpKAeHUE. B ciydae, ecnu 3asiBUTENH COOOIIUT
aZipec JIEKTPOHHOM IMOYTHI, HA YKa3aHHBIN aJpec Tak)Ke HarpaBlisieTcss HHpopMaIus o
MOATBEPKIACHUN TPEIBAPUTEIIBHON 3allUCH C YKa3aHWEM JaThl, BPEMEHM M MecTa
npuema.

[Ipy ocCylIeCTBICHUN TMpPEIBAPUTEIIPHOM 3aluCcy 3asBUTENb B 00s3aTEIbHOM
nopsiike HHGOPMUPYETCSI O TOM, YTO MPEABAPUTEIbHAS 3alIUCh AHHYJIUPYETCS B Clydae
€ro HEesIBKU M0 UCTEYEHUHU 15 MUHYT ¢ HA3HAYEHHOTO BPEMEHHU MpUeMa.

3asBUTENb B JIIO0O0OE BpeMs BIIPaBe OTKA3aThCsl OT MPEBAPUTEIILHOM 3aIKCH.
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3anpeniaercs TpeOOBATh OT 3asBUTENS COBEPILCHUS HMHBIX JCHCTBHUM, Kpome
MPOXOXKACHUS UACHTU(PHUKAIMU U AyTCHTH(PUKAIUN B COOTBETCTBHUH C HOPMAaTHBHBIMU
nmpaBoBbIMM akTamu Poccuiickonn ®Penepanuy, ykazaHWs LEId IPUEMA, a4 TakKkKe
MIPEOCTABIICHUSI CBEICHHUI, HEOOXOOUMBIX ISl pacyera IMTEIbHOCTH BPEMEHHOIO
MHTEpBaja, KOTOPbIM HEOOX0IMMO 3a0pOHUPOBATH ISl IPUEMA.

3. CocTaB, noc/j1e10BaTeJIbHOCTh U CPOKH BbINOJHEHUS 3 IMUHUCTPATUBHBIX
npouenyp, Tpe6oBaHMs K MOPSAAKY UX BBINOJIHEHUS, B TOM YHCJ€ 0COOEHHOCTH
BbINIOJIHEHHUS] A IMUHUCTPATUBHBIX NMPOLEAYP B JJIEKTPOHHOM GopMe, a TaKIKe

0CO0EHHOCTH BBINOJIHEHNSI AIMUHUCTPATUBHBIX NMPOLEAYP B
MHOTO(YHKIMOHAJIBHBIX HIEHTPaX

3.1. Onucanue mociae10BaTeIbHOCTH JEHCTBUI MPU MPEOCTABICHUH
MYHULIANAIBHOU YCIIyTH

3.1.1. [IpenocraBieHre MYyHUITUTIATLHOW YCIYTH BKIIIOYAET B ceOs CICAYIOIINC
aIMUHUCTPATUBHBIE TTPOIIEAYPHI:

1) KOHCYJIBTUPOBAHHUE 3asIBUTEIIS,

2) IpUHATHE M PACCMOTPEHHE KOMIUIEKTA JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM,

3) HampaBJIcCHUE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacTBYIOIIHE B
MPENOCTABIECHUA MYHHUIUIIATbHON YCIYTH;

4) IOArOTOBKA pPe3y/ibTaTa MyHHIIMIIATBHON YCIYTH;

5) BbIaya (HampaBJICHUE) 3asIBUTEIIO PE3yJIbTaTa MyHUIIUIIAILHON YCIYTH;

6) UcnpaBIeHUE TEXHUYECKUX OLIUOOK.

3.2. Oka3aHue KOHCYJIbTAIlUN 3asBUTEIIIO

3.2.1. OcHoBaHMEM Hayala BBINIOJHEHUS aJAMHHUCTPATUBHON MPOLEAYPHI
ABJISIETCSl OOpalleHue 3asBUTENsl MO BOMPOCaM, CBSI3aHHBIM C IPEIOCTaBICHUEM
MYHHULIUITAIBHON YCIYTH.

JIOIOKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJTHEHHE
aAMUHUCTPATUBHOM MPOLIEAYPBI, SBIIAECTCA:

npu obpammenuu 3asButens B MOL] — paborank MOI];

npu obOpamenun 3asButens B Hcmonkom — Cekperaps Mcnonkoma (manee -
JIOJDKHOCTHOE JIUII0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asiBuTeNb BIpaBe OOpPaTUTHCS 3a KOHCYJbTAllMEH O TMOPSIKE U CPOKax
MPEA0CTaBICHUS MyHUIIMTTIAIBHON yCi1yrd B ML nuyHO 1 110 TenedoHy 1 AIeKTPOHHON
rnoure.

PabotHuk M®I] KOHCYIBTUPYET 3asBUTEIIS, B TOM YHCIIE MO COCTaBy, dopme
MPEACTABISIEMON JOKYMEHTALMK U IPYTUM BOMPOCaM JIJIsl MOJTYUYEHUsT MYyHHUIIMTAIbHON
YCIIYTH.

3asBUTENb MOXET TMOJYyYUTh HMHPOPMAIMIO O TMOPSAKE MPerIoCTaBICHUS
MYHHIIMIIAIBHON ycIyTu Ha ounnaabHoM caiite M®L] http://mfcl6.tatarstan.ru.
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AJMUHUCTpAaTUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS B ICHb 0OpaIlleHus 3asiBUTETIS.

PesynbraramMu  BBIMIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SBISAIOTCA:
KOHCYJIBTAIIH IO COCTaBy, (hopme MpeCTaBIIeMOi JOKYMEHTAIMH 1 IPYTUM BOIIPOCaM,
HEOOXOIUMBIM JUIsI TOJTYUYEHUS MyHUIIUIIAILHON YCIYyTH.

3.2.3. 3asBuTENb BIpaBe 00patuThes B McnosnkoM 1o TenedoHy U 37IeKTPOHHOU
nouTe, a TakKXKe IMOJNYyYUTh KOHCYJbTalMi0 Ha PecrnyOiukaHckoM mopTane, caiTe
Hcnonkoma o mopsiike ¥ Cpokax MpeaoCTaBlIeHUs MyHUIIUTIAIBHON YCIYTH, B TOM YKCIIE
no cocTtaBy, (opme MpeacTaBisieMON JOKYMEHTAllMM W JAPYTUM BOIpocaMm JJis
MOJIYYCHHS] MYHUIIUTTAJIbHON YCITYTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHUE HHPOPMUPYET
3asBUTEISl B COOTBETCTBHM C TpeOOoBaHUAMM MyHKTa 1.3.4 aIMHUHHCTPAaTUBHOIO
perJameHTa.

AJMUHHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOALIMM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE TPeX pabovnX AHEH CO THS MOCTYIUICHHUST 00palieHusl.

PesynpraramMu  BBIMIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCA:
KOHCYJbTAIlMM TI0 COCTaBy, (OpMe TMPEACTABIAEMON [TOKyMEHTAlUU U JIPYTHM
BOIIPOCaM, HEOOXOIUMBIM TSl TOTYYECHHS] MyHUIIUIATIBHOM YCIIyTH.

3.3. HpI/IH}ITI/IC H paCCMOTPCHUC KOMIIJICKTa JTOKYMCHTOB,
IMPCACTABJICHHBIX 3ajdBUTCIICM

3.3.1. IIpueM HOKYMEHTOB [Jisl MPEAOCTABICHUS MYHHUIIMNIAJIBLHON YCIyTrHd 4epe3
MOI] nnu ynanenHoe padbouee mecto MOLI.

3.3.1.1. 3asBurens (npeacTaBuTeNb 3asBuTens1) oopamaerca B MPI] ¢ 3anmpocom
O TPEeNOCTaBJICHUM MYHULMMNAIBHON YCIYTM M TPEACTaBIA€T JOKYMEHTHI B
COOTBETCTBHUHM C ITYHKTOM 2.5 aIMUHUCTPATUBHOTO PErJaMEHTa.

3.3.1.2. Pabotnuk M®II, Benymumii npuem 3asBICHUN:

OINpeIENsIeT MpeaMeT OOpaIeHHUS;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

IIPOBOJUT NPOBEPKY MTOJHOMOYHMI JIMLIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
IIyHKTE 2.5 aAMUHUCTPATUBHOI'O PETJIaMEHTAa,;

3aMoJHSET NIEKTPOHHYIO dhopmy 3asBieHuss B AUC MDI];

IIPU NPEJOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.5 aIMUHUCTPATUBHOTO
pernamMeHTa Ha OyMa)KHOM HOCHTEJIE, OCYUIECTBIIACT CKAaHUPOBAHUE IMPEACTABICHHBIX
JTOKYMEHTOB;

pacrniedarsiBaeT 3aaBieHue n3 AUC MOLJ;

NepeIaeT 3asBUTENIO HAa TPOBEPKY U MOANKUCAHUE;

MIOCJIE MOANKMCAaHUs CKaHUPYyeET noanucanHoe 3asBiaenne B AUC MOLI;

3arpyxaetr B AVIC M®IL] nokymMeHThI, IPE/ICTaBICHHbIE B AJIEKTPOHHON (Qopme
WJIM DJIEKTPOHHBIE 00pa3bl OTCKAHWPOBAHHBIX JOKYMEHTOB, (DOPMUPYET AJIEKTPOHHOE
b1 () (O 1

BO3BPAILAET NOANKUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;
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BBIJAET 3aBUTEIIO0 PACIIUCKY B IIPUEME JOKYMEHTOB.

AJMUHHCTPAaTUBHBIE NPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B JIEHb OOpAaIlleHMsI 3asIBUTEIIS.

Pe3ynpTaTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX NPOLEAYP SBISIIOTCA: TOTOBOE K
OTIPABKE 3asBJICHUE U MMAKET JTOKYMEHTOB.

3.3.1.3. PabotHux M®I] HampaBiseT MakeT JOKyMEHTOB, IPUHATHIX OT 3asIBUTEIIS
B OpraH B 2JIEKTpOHHO (hopme (B cOCTaBe MAKETOB AIEKTPOHHBIX JI€JT) B TEYEHHE OJTHOTO
pabouero JHs co Hs 0OpalleHUs 3asiBUTEINS B CTPYKTYypHOE nojapasaenenue MOILI.

Pe3ynpTaTaMu BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: 3asBICHHE
U TIAKeT JIOKYMEHTOB (DJIEKTPOHHOE JIeJI0), HalpaBlieHHbIe B MCIOIKOM, TOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM HNOKYMEHTOB I NPENOCTABICHUS MYHMIMIIAJBHOM YCIYyTH B
ANEKTPOHHOM (hopme uepe3 PecryOnnkaHckuil mopTai.

3.3.2.1. 3asgBuTenb Uil MOAAYM 3aSBJICHUS B 3JIEKTPOHHOW (POpME BBIMOJIHSIET
CIEIYIOIINE NEUCTBUS:

BBITIOJIHAET aBTOPU3ALIUIO;

OTKPBIBAET (DOPMY 3IEKTPOHHOIO 3asIBJICHUS;

3aroyiHAeT (OopMy DJIEKTPOHHOTO  3asBJCHMs, BKIIIOYAIOUIYIO CBEJCHMUS,
HEOOXOUMBbIE U 00s13aTeIbHbIE AJIS [IPEIOCTABICHUS MyHULIUIIATbHON YCIYTH;

IOPUKPEIUISIET JOKYMEHThI B AJIEKTPOHHOM (OpME WM 3JIEKTPOHHBIE 0Opa3bl
JOKYMEHTOB K (popMe 3JIEKTPOHHOTO 3asBJIEHUS (TP HEOOXOAUMOCTH);

NOJTBEPKIAeT (aKT O3HAKOMJICHHS W COTJIacCUsl C YCJIOBMSMHM M TOPSIIKOM
NPEOCTABIICHUS! MYHULUIAIBHON YCIYTH B JJIEKTPOHHOW Qopme (ycTaHaBIUBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHH B (POPME AIEKTPOHHOTO 3asBJICHHUS);

MOATBEPKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX CBEICHHUM  (yCTaHABIMBAET
COOTBETCTBYIOILYIO OTMETKY B (DOpPME 3JIEKTPOHHOTO 3asBJICHHUS );

OTIIPABJISIET 3aMoJIHEHHOE ANEKTPOHHOE 3asIBIICHHE (HaXUMaeT
COOTBETCTBYIOIYIO KHOMKY B (pOpME 3JIEKTPOHHOIO 3asiBJICHU );

AIIEKTPOHHOE 3asiBJIEHUE MOANMCHIBAETCS B COOTBETCTBUH C TPEOOBAHUSMU ITYHKTA
2.5.3 axMUHUCTPATUBHOTO PETIaMEHTA,

MOJTy4aeT YBEJOMIIEHUE 00 OTIPABKE AJIEKTPOHHOT'O 3asIBJICHUSI.

dopmaTHO-JI0rHYeCKask IPOBEpPKa CHOPMUPOBAHHOTO 3asIBJICHUS OCYLIECTBIIAETCS
MIOCJIC 3aITOJTHCHHUSI 3asIBUTENIEM KaXKI0TO U3 TI0JIeH SJIEKTPOHHOM (hopMbl 3asiBieHus. [Ipu
BBISIBJICHUM HEKOPPEKTHO 3allOJHEHHOrO TMOJs AJIEKTPOHHOM (OpMBI  3asBICHUS
3asiBUTEJb YBEAOMIISICTCS O XapaKTepe BBISIBICHHON OIIMOKU U MOPSAKE €€ yCTPaHEHUS
MOCPEICTBOM MH(POPMAITMOHHOTO COOOIICHHS HEMOCPEACTBEHHO B AJICKTPOHHOU (popme
3asIBJICHUSI.

AJMUHHUCTPATUBHBIE TPOUEAYPHl, YCTAHABIMBAEMbI€ HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpaIleHUs 3asiBUTEJIS.

Pe3ynpTaTaMu  BBINOJHEHUS  AJAMUHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
AJIIEKTPOHHOE JeJI0, HAalpaBJIeHHOE B VICMOIKOM MOCPENCTBOM CHCTEMbI 3JEKTPOHHOTO
B3aUMOJICUCTBHS.

3.3.3. PaccmoTpenne KoMIuiekTa TOKyMeHTOB VcronkoMom.
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3.3.3.1. OcHoBaHuMeM Hauaja BBIIOJHEHHUS AJMUHHCTPATUBHOW MPOLEAYPHI
ABJISIETCSl TOCTYIUIEHWE 3asBJIICHHS M HHBIX JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEA0CTABICHUS MyHULMIIAIbHON YCIIYTH.

JIOJOKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOM  TMPOUEAYPHl  SIBISICTCS Cekperappr Hcnonkoma(manee -
JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB):

3.3.3.2. JIOJ>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a NMPHEM JOKYMEHTOB, B Cllydae
oOparieHus 3asaBUTEN ¢ 3asBiIeHueM B Hcnonkom:

OTIpEEISIET MPEAMET OOpaIICHHUS;

yCTaHaBJIMBAET JIMYHOCTH 3asIBUTEIS;

IPOBOJUT NPOBEPKY MOJTHOMOYHMIA JIMLIA, TOJIAFOIIETO IOKYMEHTHI;

IPOBOJUT MPOBEPKY COOTBETCTBHUS JTOKYMEHTOB TpeOOBaHUAM, YKa3aHHBIM B
MyHKTE 2.5 aIMUHUCTPATUBHOI'O pErIaMeHTa, TPOBEPKY COOTBETCTBUS MPECTABIECHHBIX
JIOKYMEHTOB yCTaHOBJICHHBIM TpeOoBaHMSAM (Haajexaiiee o(opMieHUEe KOMUA
JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTAX MOJYHCTOK, MPUIIUCOK, 3aYEPKHYTHIX CJIOB U
MHBIX HE OTOBOPEHHBIX UCTIPABJICHUN);

3aMOJHSAET  AJNEKTPOHHYI0  (QopMy  3asBI€HHSI B  aBTOMATU3UPOBAHHOM
MH(OPMAIMOHHONW CHUCTeME, MpPETHA3HAYCHHOW ISl OKa3aHWs TOCYJAapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT;

IIPU MPEJOCTABICHUH JJOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.5 aIMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTEJE, OCYHIECTBISIET CKAHUPOBAHUE MPECTABICHHBIX
JIOKYMEHTOB;

pacrevaTbiBaeT 3asBICHUE;

NepeIacT 3asiBUTEIIO HA TPOBEPKY U MOANKUCAHUE;

MOCJIE MOANKUCAHUS CKAHUPYET MOANMCAHHOE 3asIBJICHUE;

3arpyaer B ABTOMATU3HPOBAHHYIO MH(})OpPMATMOHHYIO CUCTEMY,
MpEeAHA3HAYEHHYIO JUISI OKa3aHWsl TOCYJApCTBEHHBIX W MYHUUMINAIBHBIX YCIYyT
JOKYMEHTBI, MPEJCTABICHHbIE B JJEKTPOHHON (OpME WIH 3IEKTPOHHBIE O00pa3bl
OTCKaHUPOBAHHBIX JJOKYMEHTOB, (DOPMUPYET 3JIEKTPOHHOE JIEIIO;

BO3BpAILAET MOJANUCAHHOE 3asBJICHUE M OPHUTMHAIBl OyMaXHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIAET 3asIBUTEIIIO PACHUCKY B MPUEME JOKYMEHTOB.

B ciiyyae Hanuumusi OCHOBaHMI /Ji1 OTKa3a B MPUEME JOKYMEHTOB JOJKHOCTHOE
JUIIO0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, YBEIOMJISICT 3afBUTEIS O HAIMYUU
MPENSTCTBUN I TIpHieMa 3asiBJICHUS M BO3BpAIlaeT €My JOKYMEHTHI C OOBSICHEHHUEM
coJiep KaHus BBISIBICHHBIX OCHOBAHHM JIJIsl OTKa3a B MPUEME JOKYMEHTOB.

3.3.3.3. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MpPHUEM JIOKYMEHTOB, TOCIIE
MOCTYIJICHUSI JOKYMEHTOB Ha PACCMOTPEHHUE

MPUCBAUBAET 3asBJIICHUIO HOMEP B COOTBETCTBHM C HOMEHKJIATYPOU JIeNl U CTaTycC
«IIpoBepka OKYMEHTOBY;

U3y4yaeT IMOCTYNHBIIME »JJICKTPOHHbIE JieJla, B TOM YHCIE NPUIOKEHHBIC
3asiBUTEJIEM IOKYMEHTHI B JIEKTPOHHOUN (hOpME U 3IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

POBEPSIET KOMIIEKTHOCTh, YATAEMOCTh 3JIEKTPOHHBIX 00pa30B T0KYMEHTOB;
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MIPOBEPSET COOJIFOJICHUE YCIOBHH JNEUCTBUTEIBHOCTH JJIEKTPOHHON TOJIUCH,
nocpeAcTBOM oOpameHuss Kk EauHomy mnopramy (B cioyyae, eciad 3asBUTEIEM

MpeICTaBICHbI AIIEKTPOHHBIE JTIOKYMEHTHI, MOJIMTMCAHHBIC YCUJICHHOU
KBaJIN(DULIMPOBAHHOM 3JIEKTPOHHOM MOAMUCHIO).
[Tpu HAJINYUU OCHOBaHMUH, HPeayCMOTPEHHBIX MYHKTOM 2.7.1

aJIMMHHACTPATUBHOIO pErjiaMeHTa, MNOJArOTaBIMBACT NPOEKT pelIeHHs 00 OTKa3e B
nprueMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEJOCTABIECHUSI MyHUIIUIIAIBHON YCIYTH.

B cnywae, ecnm B pe3ynabTare MNPOBEPKH YCHWICHHON KBaaU(pUIMPOBAHHOU
AJIEKTPOHHOM TMOANKCH BBIABIEHO HECOONIOJCHUE YCIOBUH €€ JEeWCTBUTEIbHOCTH,
IPOEKT peleHust 00 O0TKaze JOJDKEH CoJep)kaTh MyHKThI cratbu 11 denepampHOro
3akoHa Ne 63-D3, KOTOpbIE MOCTYKUJIH OCHOBAHUEM JIJISl €70 MPUHSITHUS.

[IpoekT pemieHns 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOOUMBIX IS
MPEA0CTABIECHUS MyHULIMIIAJIBHON YCIYTH, C YKa3aHUEM MPUYMH OTKa3a (B ciyyae, eclid
OCHOBaHMS [JIsl OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIMMBIX ISl MPEJOCTABICHHUS
MYHUIUINIATBHOMW YCIIYTH, CBSI3aHbI C HAPYIIEHUEM YCTAHOBJICHHBIX TPEOOBAHUI K TAKUM
JOKyMEHTaM, OCHOBAaHMS MJJid OTKa3a B IpPHEME JOKYMEHTOB JIOJKHBI COJEpPKATh
MH(pOpMaAIMI0O 0O HAUMEHOBAHMM JOKYMEHTOB (MH(OpMaluu, CBEIEHUI), KOTOPbIE HE
IPEJICTaBICHbI, COJEPKAaT HEAOCTOBEpHblE M (WJIM) NPOTUBOPEUMBHIE CBEICHUS,
oopMIIEHBI C HapylIEHHEM YCTaHOBJIEHHBIX TpeOOBaHMI), HampaBiseTcss Ha
COIJJaCOBaHUE B YCTAHOBJIECHHOM IIOPSIKE IOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
JOKyMEHTO000pOTA.

CornacoBaHue NMpoeKTa pemeHus 00 0TKa3e B IpUEME JOKYMEHTOB, HEOOXOIUMBbIX
ULl TPEJOCTaBICHUS MYHULMIIAIBHOM YCIYrdM, OCYLIECTBISIETCA B IOPSIKE,
MPEeIyCMOTPEHHOM MYHKTOM 3.5.3 aAMHHUCTPATHBHOTO PETJIaMEHTA.

B ciywae oOTCyTCTBHS OCHOBaHMM MJii OTKaza B NpHEME JOKYMEHTOB,
MPEeIyCMOTPEHHBIX MyHKTOM 2.7.1 aJIMUHUCTPAaTHBHOTO pETJIAMEHTA, JOKHOCTHOE
JUI0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, B T€UEHUE OJHOr0 paboyero JAHS CO JTHS
MOCTYIUJICHUS 3asIBJICHUS, HAPABIISET 3asBUTENI0, YKA3aHHBIM B 3asIBJICHUHU CIIOCOOOM,
YBEJOMIICHHE O TMOCTYIJIEHUU 3asBJICHUS, COJIEpKAlllee BXOAAIIUN PErucTpallMOHHbBIN
HOMED 3asBJICHUS, NaTy IMOJY4YEHUs 3agBJICHMs, MEepEeYeHb HAMMEHOBaHUU (ailyios,
NPEJICTABICHHBIX K HEMY JOKYMEHTOB, JATy IMOJy4E€HUs pe3yJbTaTa MYyHHUIMIIAIbHOU
YCIIYTH.

3.3.3.4. Ucnonmnenue mnpornenyp, ykazaHHbix B mnyHkrax 3.3.3.1, 3.3.3.3
aJIMUHHACTPATUBHOIO  perjaMeHTa, IMpH HAIUYUM TEXHUYECKOH BO3MOXKHOCTU
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHHEM aBTOMAaTU3HPOBAHHOMN
MH(POPMALIMOHHON CHCTEMbI, MpEIHA3HAaYCeHHOW HJisi OKa3aHWs TOCYAAapCTBEHHBIX U
MYHUIUTIAIBHBIX YCIIYT.

3.3.3.5. AAMHUHHUCTpaTUBHBIE MPOIEAYPHl, yCTaHaBIMBaeMble MyHKTOM 3.3.3
aAMUHUCTPATUBHOTO PETJIAMEHTA, BBHITIOJIHAIOTCS B TEUEHHUE OJJHOTO Pabovero JHs co JHS
MOCTYIJICHUS 3asBJICHUSI HA PACCMOTPEHHUE.

Pe3ynpTaTaMu BBIIOJIHEHUS] AIMUHUCTPATUBHBIX NPOLEAYP SABISIOTCS: TPUHITHINA
Ha PAcCMOTPEHUE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pelieHuss o0 OTKaze B MpUeMe
JOKYMEHTOB, HEOOXOIMMBIX JJIs TPEIOCTABIICHUS MyHHUIIUIIAJIbHON YCIyTH.
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3.4. HampaBneHue MeXBeIOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIINE B
IIPEAOCTaBICHNNA MYHHUIIMIIAJIBHON yCIIYyTH

3.4.1. OcHoBaHMEM Hayaja BBINOJHEHUS AaJIMHHHCTPATUBHOM MPOLEAYpPbI
ABJISIETCSL TOJyYEHUE JOJDKHOCTHBIM JIMIIOM (paOOTHUKOM), YIIOJTHOMOYEHHBIM Ha
BBITIOJIHEHHE AJMUHUCTPATUBHOW MPOLEAYpPHI, OT JTOJBKHOCTHOTO Juia (pabOTHHKA),
OTBETCTBEHHOTO 3a MPHUEM JOKYMEHTOB, IPUHATHIX OT 3aBUTENS JOKYMEHTOB.

JolKHOCTHBIM ~ JUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHHE
aMUHUCTpAaTUBHOM mpouenypbl, sBisgercs Cekperapp HMcmonkoma (manee -
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 HaIpaBJiIeHUE MEXBEIOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIomKHOCTHOE JIUIIO, OTBETCTBEHHOE 33 HANPaBICHUE MEXBEIOMCTBEHHBIX
3anpocoB, (OPMHUPYET U HANPABISET B 3JIEKTPOHHOU (OpME MOCPEICTBOM CHUCTEMBI
MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aWMOJEHCTBUA (IIPU OTCYTCTBUU TEXHUYECKOMN
BO3MOKHOCTH — HWHBIMH CIIOCOOaMHU) 3ampochl O NPEIOCTaBICHUH JTOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOTO PErJIAMEHTA.

AJMUHHCTpPAaTUBHBIE TPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSLUIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B JIEHb IPUHSTHS 3aBJICHUSI HA pACCMOTPEHHE.

PesynpraTaMy  BBINOJHEHWS  aJMUHUCTPATUBHBIX  IPOLEAYP  SIBIIFOTCH:
HAIpaBJICHHbIE B OpraHbl BJacTM M (WJIM) TOABEAOMCTBEHHBIE OpraHaM BJAcTH
OpraHU3ali{ 3aIpOCHI.

3.4.3. CnenuanucTel  MOCTaBIIMKOB  JIaHHBIX Ha  OCHOBAaHHMU  3alpOCOB,
MIOCTYIIMBIINX 4Y€pe3 CHUCTEMY MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aMMOJACHUCTBUS,
MPEOCTABIIAIOT 3allpallliBaeMble JOKYMEHThl (MH(OPMALMIO) WM HAMpaBIsSIOT
yBEIIOMJICHUsSI 00 OTCYTCTBHM JIOKYMeHTa W (Wjn) uHGOpMaluh, HEOOXOIUMBIX JIJIs
MPEA0CTABIEHUS MyHULIMIIAJIBHON YCIYTH (1ajiee — yBeIOMJIEHHE 00 O0TKa3e).

AIMUHUCTpaTUBHBIE TPOLEAYPhl, YCTAaHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHHUE TPEX THEU CO JHA MOCTYIIEHHUS MEKBEIOMCTBEHHOIO 3apoca
B OpraH WJIA OpraHU3allMio, MPEAOCTABIIAIONINE JOKYMEHT U MH(DOpPMAIUIO, €CIIH UHbIE
CPOKM TMOJArOTOBKM W HaIlpaBJEHUSI OTBETA HAa MEKBEJIOMCTBEHHBIA 3ampoc He
YCTaHOBJIEHBI  (penepaibHBIMM 3aKOHAMM, TPABOBBIMU akTamu [IpaBuTenbcTBa
Poccuiickoii denepanyivi ¥ MPUHATHIMA B COOTBETCTBUU C (heepaIbHBIMU 3aKOHAMU
HOPMaTUBHBIMHU MTpaBOBbIMU akTamMu PecnyOmnuku Tatapcran.

PesynpraTaMy  BBINOJHEHUS  aJIMUHHCTPAaTUBHBIX  IPOLENYp  SBISIOTCS:
JOKYMEHTHI (CBEZCHHsI), HEOOXOAUMBIE JJISl PEJOCTABICHUSI MyHUIIMTIAIBHON YCIYTH,
1100 yBeAOMIICHHE 00 0TKa3€e, HallpaBJIEHHbIE JOKHOCTHOMY JIUILY, OTBETCTBEHHOMY 3a
HaIlpaBJIEHUE MEXXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIoKHOCTHOE JTUI0, OTBETCTBEHHOE 3a HAINPABJICHUE MEXBEIOMCTBEHHBIX
3aMpoCoB:

MOJIy4aeT 3alpaliiBacMble Yepe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICUCTBUSl JIOKYMEHTHI (CBEIEHHUsI), HEOOXOAMMble i1 MPEeIoCTaBICHUS
MYHUIUTNIATBHON yCIyTH, TM00 yBeJOMIIEHHE 00 OTKa3e MpU OTCYTCTBUU JOKYMEHTA U
(wm) uadopmanuy;
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IpU HAJIMYUHU OCHOBAHUH, IPEyCMOTPEHHBIX MYHKTOM 2.7.1 a IMUHHUCTPATUBHOTO
perjiaMeHTa, MOJArOTABIMBAET MPOEKT pelieHuss 00 OTKa3e B IMpUEME JOKYMEHTOB,
HEO0OXOJAMMBIX IS TPEAOCTABIECHUS MyHULIMIIAIbHON YCIYTH.

[Ipoexkt pemeHuss 00 OTKa3e B MpHEME TOKYMEHTOB, HEOOXOAMMBIX MJis
IPEIOCTaBICHUS] MyHULIMIIATBHOM YCIYTH, C YKa3aHUEM IPUYUH OTKa3a (B ciydae, eciu
OCHOBaHUS JUIsl OTKa3a B NPUEME JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS
MYHULIUINIATBHON YCIYTH, CBA3aHbl C HAPYILIEHUEM YCTaHOBJIEHHBIX TPEOOBaHUM K TAaKUM
JOKyMEHTaM, OCHOBAaHMs M1 OTKa3a B IIPHUEME JOKYMEHTOB JIOJDKHBI COJEpXKaTh
MHPOpPMAIMI0O 0 HAMMEHOBAaHUU JOKYMEHTOB (MH(OpManuu, CBEIEHUIl), KOTOpbIE HE
IPEICTABIEHbI, COJEpP’KAT HEIOCTOBEpHblE U (WJIM) TPOTUBOPEUUBBIE CBEACHUS,
oopmileHBI C HapylIeHHEM YCTaHOBJIEHHBIX TpeOOBaHMI), HaMpaBiseTCs Ha
COrJJacOBaHMWE B YCTAHOBJIEHHOM IMOPSAKE IOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO
JTIOKYMEHTO000pOTA.

CoriacoBaHue NpoeKTa pereHus 00 0TKa3e B IpUeMe JOKYMEHTOB, HEOOXO0IMMBIX
ULl TPEJOCTaBICHUS MYHUIMNAIbHOW YCIYTHM, OCYLIECTBISETCA B TMOPSIKE,
MPEeTyCMOTPEHHOM MYHKTOM 3.5.3 a AIMHHUCTPATHBHOTO PETIIaMEHTA.

AJMUHHUCTpPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSFOTCS B JIEHB TIOJIyYE€HHSI CBEACHUM 110 MEKBEIOMCTBEHHBIM 3aIIPOCAM.

PesynpraTaMy  BBINOJHEHWS  aJMUHUCTPATUBHBIX  IPOLEAYP  SIBJISFOTCH:
JOKYMEHTHI (CBEACHUS), HEOOXOAUMBIE JJISl PEJOCTABICHUS! MYHULIMIIANBHON YCIYTH,
IIPOEKT peleHust 00 0TKa3e B pUeMe JOKyMEHTOB, HEOOXOJUMBIX JIJIsl IPEAOCTABIICHUS
MYHULMIIATBHON YCIIYTH.

3.4.5. Hcnonnenuwe mporenyp, VyKazaHHbIX B TnyHktax 3.4.2, 3.4.4
aAMUHUCTPATUBHOTO  pErjaMeHTa, IMpU HaJMYUM TEXHUYECKOM BO3MOKHOCTH
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
MH()OPMAITMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON [Jis OKa3aHWUsI TOCYJAapCTBEHHBIX U
MYHUIUINAIBHBIX YCIYr, B TOM 4YHUCJIE C MOMEHTa pErucTpaluyd 3asBICHUS B
COOTBETCTBHUM C IyHKTOM 2.13 aIMUHUCTPATUBHOIO PETIaMEHTA.

3.4.6. MaxkcuManbHBI CPOK BBITIOJHEHUS aJMHHUCTPATUBHBIX MPOIEIYP,
yYKa3aHHBIX B MYHKTE 3.4 aJIMUHHUCTPATUBHOIO PErjaMEHTa, COCTaBIISAECT TpU pabOUMX
THSL.

3.5. [loaroroBka pe3ynbraTa MyHULIUIIATBHON YCIYTH

3.5.1. OcHoBaHuMeM Hayaja BBINOJHEHUS aJIMUHUCTPATUBHON MPOUETYpPbI
SABJISIETCA TMOCTYIUIEHUE OT JOJKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a HAIlpPaBIICHHE
MEKBEJIOMCTBEHHBIX  3allPOCOB, JIOKYMEHTOB (CBEACHUM), HEOOXOAUMBIX IS
MPE0CTaBICHUS] MYHUITUTIAIbHON YCITYTH.

JIOJDKHOCTHBIM  JTUIIOM, OTBETCTBEHHBIM 3a BBIMIOJIHEHUE aJIMUHUCTPATUBHOU
npouenypsl, sBasercs Cekperaps Mcnonkoma (manee - AOMKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a MOATOTOBKY pe3yJibTaTa MPeA0CTaBACHHUS MYHUIUIIAIBHON YCIIyTH).

3.5.2. JlomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJTOTOBKY pe3yibTaTa
MPEAOCTaBIECHUS MYHUIIUIATLHON YCIIYTH:

paccmaTpuBaeT CHOPMHUPOBAHHBIN KOMILUIEKT JTOKYMEHTOB, HEOOXOIMMBIX IS
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MPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

IIPH BBISBJICHUM OCHOBAaHHMM JUIS OTKa3a B IPEAOCTABICHUU MYHHUIUIIAJIBHON
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aAMUHHCTPATHBHOIO PErIaMEHTA, ITOATOTABIMBACT
MIPOEKT peIIeHUsT 00 0TKa3e B MPEIOCTABICHUN MYHHUITUTIAIBHON YCIIYTH;

B ClIy4ae OTCYTCTBUSI OCHOBAHUM JJIA OTKa3a B MPEJOCTaBICHUN MyHHUITUITAIbHON
YCIIYTH, IPETYCMOTPEHHBIX ITYHKTOM 2.8.2 aIMUHUCTPATUBHOTO pEeTJIaMEeHTa, 110 UTOTaM
paccMOTpEHUsI JIOKYMEHTOB, HEOOXOIWMBIX ISl MPEIOCTaBICHUS MYHUIIUIAIBHOM
YCJIYTH, IMOJITOTaBIMBAET MIPOCKT pe3yJibTaTa MPeOCTABICHUS] MyHULIUIATBHON YCIyTH
B COOTBETCTBHUU C oANYyHKTaMH 1 — 3 myHkTa 2.3.1 aAMUHUCTPATUBHOI'O PErIaMEHTa,;

HalrpaBJISIET  MOJTOTOBJICHHBIM MPOCKT  pe3yibTaTa  IPEJAOCTABICHUS
MYHUITUTIATFHOW YCIyTH Ha COTJIACOBAHWE B YCTAHOBJICHHOM TMOPSIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO TOKYMEHTO000POTA.

AIMUHUCTpPATUBHBIE TPOIEAYPHI, YCTaHABIMBAEMbIE HACTOSAIIUM ITYHKTOM,
BBITIOJIHSIOTCS. B TCUCHHE OJTHOT'O paboyvero JHs.

Pe3ynbraTaMu BBITIOJIHEHHSI aIMUHHUCTPATUBHBIX TPOICAYDP SBISIIOTCS. MPOCKT
perieHus 00 0TKa3e B MPEJOCTABICHUH MYHHUIIAIAILHON YCIYTH, CIIPaBKH (BBITTUCKH).

3.5.3. CormacoBanue W TMOJANHUCAHUE NPOEKTa pe3ysibTaTa NPEIOCTABICHUSA
MYHULIMOATBHOM  yCIyru (majgee — TMPOeKThl  JIOKYMEHTOB) — OCYIIECTBIISETCS
PYKOBOJHUTENIEM CTPYKTYPHOI'O TMOJIpa3/ieIieHHsl, OTBETCTBEHHOTO 3a IIOATOTOBKY
pe3yiabTata MYHUIIMIAIBHON YCIyTrH, 3amecTtuTesneM PykoBoautens Mcmoskoma,
PykoBogurenem HMcnonkoma.

[ToaroroBieHHBIC MPOEKTHI JOKYMEHTOB, UMCIOIIUE 3aMEUaHMs, BO3BPAIIAIOTCS
Ha JOpa0OTKy JIMIY, OTBETCTBEHHOMY 3a IIOATOTOBKY pe3yjbTaTa MYHHUIIUITAIBHOM
ycyru. [locie ycTpaneHus 3aMedaHUil MPOEKTHI TOKYMEHTOB IOBTOPHO TEPEIAFOTCS
IS COTJIACOBAHUS U MOIHUCAHUS.

PykoBoauTens VcnomkoMa rmpu pacCMOTPEHUH TTPOCKTOB TOKYMEHTOB TTPOBEPSIECT
coOIo/IeHe aIMUHACTPATUBHOTO PETJIaMEHTa JTOJDKHOCTHBIMH JIniiamu Mcmonkoma B
YaCTH CPOKOB BBITIOJIHCHHSI aIMUHUCTPATUBHBIX MPOIIEAYP, UX TOCICAOBATEIBHOCTH U
MTOJTHOTHI, HAJMYUS COTJIACOBAHUN YITOJTHOMOYEHHBIX JODKHOCTHBIX juI Mcmonkoma B
CHUCTEME DJICKTPOHHOTO JOKYMEHTO000pOTA.

B ciyyae BBIABICHHS ~ HapyIIeHUH B  YacTH  CPOKOB  BBITIOJIHCHUS
aIMUHHUCTPATUBHBIX TPOILEAYP, X IOCIEIOBATEIHBHOCTH W IOJHOTHI PyKOBOIWTEIH
Oprana MHUIIMUPYET MPUBIICYEHUE K OTBETCTBEHHOCTH JIMII, JJOMTYCTUBIINX HApYIIICHUS,
B COOTBETCTBUU C MyHKTOM 4.3 aJIMUHHCTPATUBHOTO PETJIAMEHTA.

AJMUHUCTPATUBHBIE TIPOIEAYpPhl, YCTAHABIMBAEMbBIC HACTOSIIUM ITyHKTOM,
BBITIOJTHSFOTCSL B TCUCHHE OJTHOT'O paboyvero JHs.

Pe3ynpTaTaMy BBITOJTHEHHS aJMUHUCTPATHBHBIX MPOICAYP SABJSIOTCS: PEIICHUE
00 OTKa3e B pHeMe JOKYMEHTOB HEOOXOIMMBIX TS TIPEIOCTABICHUS MYHUIIUITAIEHON
YCIIYTH, PEIIeHHe 00 OTKa3e B IMPEAOCTaBICHWH MYHHUIIUITAJLHON YCIIYTH, CIpaBKa
(BBIMKCKA).

3.5.4. MHcnomHenwe mponeayp, yKazaHHbIX B IyHKTax 3.9.2, 3.5.3.
aIMUHUCTPATHBHOTO  pErjJaMeHTa, TMpPH HaJUYAH TEXHUYECKOW  BO3MOXKHOCTH
OCYIIIECTBIISIETCS B aBTOMATHYECKOM PEKHUME C UCITIOIh30BAHNEM aBTOMATHU3HPOBAHHOMN
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MH(POPMALIMOHHONW CHCTEMbI, MpeIHA3HAaYCeHHOM NJIs OKa3aHHs TOCYAapCTBEHHBIX U
MYHULIMAIBHBIX YCIYT.

MaxkcuMaJIbHBIM CPOK BBINOJHEHHS aIMUHUCTPATUBHBIX MPOLENYD, YKa3aHHBIX B
MyHKTE 3.5. a IMUHUCTPATUBHOTO PETjaMeHTa, COCTABIISIECT OJUH pabOUHil 1eHb.

3.6. Briaua (HanpaBiieHKe) 3asBUTEIIO PE3yJIbTaTa MyHUILIUIIATBHON YCIyTH

3.6.1. OcHoBaHMeM Hayaja BBIMIOJHEHUS] AJMUHUCTPATHUBHON MpPOLIETypbI
ABJSIETCA TIOJIyYEHUE JIOJDKHOCTHBIM  JIMIOM, OTBETCTBEHHBIM 32 BBIIOJHEHUE
aIMUHHUCTPATUBHON TIPOLIEAYPHI, JOKYMEHTA, MOJITBEPKIAIOMIETO MPEIOCTABICHUE
MYHHUIUIIAIBHON YCIYTH.

JIOJDKHOCTHBIM  JTUIIOM, OTBETCTBEHHBIM 3a BBIMIOJHEHUE aJIMUHUCTPATUBHOU
npouenypsl, sBuasercs Cekperaps Mcnonkoma (manee - JAOMKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 BbIJIauy (HANpaBJICHUE) TOKYMEHTORB).

3.6.2. Jlo)oKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIIaudy (HAMpPaBIICHHC)
JIOKYMEHTOB:

00ecIeuynBaeT pErucTpaluio 1 BHECEHUE CBEICHUI O PE3YJIbTATE PENOCTABICHUS
MYHULIMNAIBHON YCIYyTH B MOJICUCTEMY BEACHUSA JOKYMEHTAIMM aBTOMATH3UPOBAHHON
MH()OPMAITMOHHOM CHUCTEMBI, TMPETHA3HAYEHHON IJisi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHULIMOATbHBIX YCIYT;

U3BEIIAET 3asBUTENIA (€r0 MPEJCTaBUTENs) CIOCOOOM, YKa3aHHBIM B 3asiBJIEHUH, O
pe3yabpTare NPEeAOCTABICHUS MYHULMUINAIBHOW YCIYTH U O BO3MOXHOCTH IOJTYYEHHS
pe3ynbpTaTta NpeaoCTaBICHUS MyHUIIUNAIbHON yciayru B Mcnonkom wim B ML,

Wcnonnenue  mpoueayp TNpd  HAIMYUM  TEXHUYECKOW  BO3MOXKHOCTHU
OCYIIECTBIISIETCS B ABTOMATUYECKOM PEKUME C UCIIOJIb30BAHUEM aBTOMATU3UPOBAHHOM
MH(POPMAITMOHHON CHUCTEMBI, MpeJIHA3HAYCHHOW JJIsi OKa3aHUs TOCYJapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT.

AJIMUHUCTpPATUBHBIC TPOLEAYpPhl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHSIOTCS. B TEUEHHE OJHOTO padouero AHS CO JIHS TOAMHUCAHUS JOKYMEHTAa,
SABJISIIOILIETOCS pe3yJIbTaTOM MPEIOCTABICHUS MYHULUTTATHHOM yCIIyTH,
YIIOJTHOMOYECHHBIM JIOJDKHOCTHBIM JTIIOM McmonkomoMm (Opranom).

Pe3ynbraTaMyu  BBINOJHEHUS ~ aIMUHUCTPATUBHBIX  MPOLIEAYpP  SIBISIOTCS:
pa3MelIeHue CBEICHUW O pe3ysibTaTe MPEAOCTaBICHUS MYHUIMIAIBHOW YCIYyTH B
MH()OPMAITMOHHBIX CUCTEMaX, U3BEIICHUE 3asBUTEIS (€10 MPEACTABUTEINSI) O Pe3yIbTaTe
MPEIOCTABIICHUS MYHUITUTIATLHOW YCIYTH U CIIOCO0aX €ro MOoTyYeHu .

3.6.3. Tlopsmox Bbmauu (HampaBlICHWs) pe3yJibTaTa  MPEIOCTaBICHUS
MYHULIMITAIBHOW YCIIYTH:

3.6.3.1. [Ipu oOparieHnn 3asiBUTENS 3a pe3yJbTaTOM MYHUIMIAIBHOW yCIyTH B
M®II, pabotark M®II BbI1aeT 3asIBUTEITIO PE3YyAbTaT MyHULIMIIAIBHOM yCIyTH B popme
AK3EMILISIpa DJIEKTPOHHOTO JIOKYMEHTa Ha OyMaxkHoM Hocutene. [lo TpebGoBaHuio
3asIBUTEJISI BMECTE C DK3EMIUISIPOM JJICKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTEIIe
€My MOPEAOCTABISIETCS AK3EMIUIAP 3JICKTPOHHOTO JIOKYMEHTa IMyTEeM €ro 3amnucud Ha
ChEMHBI HOCHUTENh WH(OpPMAIMKM WM HaMpaBIEHUS OK3EMIUISIpa 3JICKTPOHHOTO
JOKYMEHTa IO JJIEKTPOHHOM IOoYTe B aapec 3asBurens. llpm 3anmcn Ha CheMHBIN
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HOCHUTEJb MH(OPMALIMK WM HAMPABICHUU 3K3EMIUISIPA 3JIEKTPOHHOTO TOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJEH 3K3EMIULIP 3JEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE, 10 3JICKTPOHHOW NOYTE HIACHTUYHOCTH TAKOTO JK3EMIUIAPA 3JIEKTPOHHOIO
JOKYMEHTAa AK3EMIUIIPY 3JIEKTPOHHOIO JOKYMEHTA Ha OyMa)KHOM HOCUTEJIE 3aBEPSIETCS
YIOJHOMOYEHHBIM COTPYJAHUKOM C MCHOJIb30BAHUEM YCUJICHHON KBaJM(DUIIMPOBAHHON
AIEKTPOHHOM MOATHUCH.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbBIE HACTOSIINUM ITYHKTOM,
BBITIOJIHAIOTCS. B TIOPAJIKE OYEPEIHOCTH, B JIEHb MPUOBITUA 3asBUTENS B CPOKH,
yCTaHOBJIEHHBIE perjiaMeHTOM paboTel MOII.

Pe3ynpTaTaMy BBIMOTHEHUS! aIMUHUCTPATUBHBIX MPOIEAYD SABISIOTCS: (pUKcaus
(dakTa BBIIaYM pE3yNbTaTa MPEIOCTaBICHUS MyHHUIUNAIbHOW yciayru B AUC MOI],
pe3yabpTaT NPeIOCTABICHNUS MyHULUIIAIIBHOW YCIYTH, BBITAHHBIN 3asBUTEIIIO.

3.6.3.2. Ilpu oOpaieHnn 3asBUTENS 3a PE3yNbTaTOM MYHHUIUIAIBHOW yCIyTH
yepe3 PecnyOnuMKaHCKUN TOpTan 3asBUTENI0 B JIMYHBIA KaOMHET aBTOMATUYECKU
HaIlpaBJsieTCs.  AJEKTPOHHBIM  00pa3  JOKyMEHTa, SBISIOIIETOCS  Pe3yJbTaToOM
[IPEIOCTABIICHUS MYHULIMTIATbHON YCIyTIH, ITOJAIIMCAHHBIN YCUJIEHHOMN
KBATM(PUUMPOBAHHON 3JIEKTPOHHOU MOAIUCHI0 YITOJIHOMOYEHHOTO JIOKHOCTHOTO JIUIA
Hcnonkoma (Mcmonkomom).

AJIMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIMM ITYHKTOM,
BBIIIOJIHSIFOTCS. B JI€Hb IOJNMCAHUS JTOKYMEHTA, MOATBEPKIAIOIIETO IPEIOCTABICHUE
(0TKa3 B MpeAOCTaBICHUH ) MyHUIIUIIAIBHOMN yCIyTH, YIOJTHOMOYEHHBIM JOJIKHOCTHBIM
munoM Mcenonkoma (Mcnomakomom).

Pe3ynpraTaMy  BBINOJHEHWS  aJAMUHHUCTPATUBHBIX  MPOLEAYP  SABIISIFOTCS:
HarpasjeHue (IpeloCTaBlIEHUE) C HCIOJIb30BaHWEM PecnyOIuMKaHCKOro mnoprana
3asIBUTENIO TOKYMEHTA, OATBEPKAAIOLIETO MPEA0CTABICHUE MYHUIIMITAIIBHOM YCIIYTH (B
TOM YHCJI€ OTKa3 B MPEJOCTABICHUH MYHULIUIIAIGHON YCIYTH).

3.6.3.3. IIpu oOpanieHnu 3asBUTENS 3a PE3yJIbTATOM MYHULMIIAIBHON YCIYTH B
Hcnonkom, TOJKHOCTHOE JIUI0, OTBETCTBEHHOE 3a BblJavy (HAMPABICHUE) TOKYMEHTOB,
BBIJIACT 3asBUTEIIO0 PE3yNbTaT MyHUUMMNAIbHOW yciyru. Ilo TpeOoBaHuio 3asBUTENS
BMECTE€ C OHK3EMIUIIPOM JJIEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM HOCHUTENE €My
IIPEAOCTABIIACTCA SK3EMIUIAP IEKTPOHHOIO IOKYMEHTA IyTEM €0 3allMCH Ha ChbEMHBIN
HOCUTEb MH(POpPMAIMN WM HapaBJIECHUS 3K3EMIUISpA 3JIEKTPOHHOTO JOKYMEHTa IO
AJIEKTPOHHOM NOYTE B aJPEC 3aBUTEIIS.

AJMUHHUCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIIUM ITYHKTOM,
OCYILECTBIISIOTCA B MOPSIIKE OUEPETHOCTH, B IEHb MPUOBITUS 3asIBUTEINSI B COOTBETCTBUU
¢ [IpaBunamMu BHYTpEHHETO TPYIOBOro pacrnopsiaka Mcrmonkoma.

Pe3ynpTaToM BBINOJIHEHUS] aAMUHUCTPATUBHBIX MPOLIEAYp SABISAIOTCS: (DUKCALUS
(dakTa BBIJAYM  pe3yJbTaTa  NPENOCTaBICHUS  MYHUIMNAIBHOW  YCIYyrd B
aBTOMATH3UPOBAHHOW WH(POPMAIIMOHHOW CHCTEME, MpeaHA3HAYCHHOW [JIs OKa3aHUs
roCyJapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIIYT.

3.7. VicnpaBiieHre TEXHUYECKUX OUITUOOK
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3.7.1. B cinyyae oOHapyKeHHSI TEXHHUECKOU OITMOKU B IOKYMEHTE, SBJISFOIIIEMCS
pE3yNbTaTOM MYHULMIIAIBLHOMN YCIYTH, 3aBUTENb HaNpaBisieT B McnoakoM:

3asBIICHUE 00 WCHPABJICHUU TEXHUYECKOM OmMOKK (mpuiioxenue Ne 5 k
HACTOSIIEMY aJMHHUACTPATUBHOMY PETIAMEHTY);

JIOKYMEHT, BBIIAHHBIA 3asBUTENI0 KAaK PE3yJNbTaT MYHHUIIMNAIBHOW YCIYTH, B
KOTOPOM COJICP>KUTCS] TEXHUYECKAasl OIINOKA;

JIOKYMEHTBI, UMEIOIME IOPUANYECKYIO CHITY, CBHJETEIbCTBYIOIINE O HAJUYHUH
TEXHUYECKOH OIIMOKH.

3asBieHue 00 MCHPABICHUM TEXHUYECKOW OMIMOKU B CBEACHUSX, YKa3aHHBIX B
JOKYMEHTE, SIBJISIONIEMCS pPe3yIbTaTOM MYHUIIMTAIBHON YCIIYTH, MOJIAETCs 3asiBUTEIIEM
(YITOJTHOMOYEHHBIM MPEACTABUTEIEM) IOYTOBBIM OTIPABIEHUEM (B TOM YHUCIE C
MCIIOJIb30BAaHUEM AJIEKTPOHHOM MOYTHI), OO0 uepe3 PecnyOnukaHckuil mopran WA
MOII.

3.7.2. JIo;KHOCTHOE JIUII0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, OCYIIIECTBIISIET
MpUEM 3asIBJICHHS 00 UCIPABICHUH TEXHUYECKOM OIIMOKH, PETHCTPUPYET 3asIBICHUE C
MPUWIOKEHHBIMHU JJOKYMEHTaMU U NEPEIAET UX JOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a
00pabOTKy JOKYMEHTOB.

AJIMUHHUCTPATUBHBIE TIPOLEAYPHI, YCTAHABIUBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE OJJTHOTO pab0Yero JIHs C 1aThl PETUCTPALMU 3asIBICHUS.

Pe3ynpTaTaMu BBHITOJHEHUS aJIMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: MIPUHATOE
U 3aperuCTPpUPOBAHHOE 3asBJICHUE, HANpPABICHHOE HAa PACCMOTPEHHUE JOHKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 32 00pabOTKY I0KyMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O0OpabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbl M B LEISIX BHECEHUS UCHPABICHUN B JIOKYMEHT,
ABJISIFOUIUICS PE3yNbTaTOM MNPEIOCTaBICHUS MYHUUMIAIBHOM YCIYyTH, OCYILIECTBIISET
OpOLEAYPHl, MPEAYCMOTPEHHBIE MYHKTOM 3.5 aJMHHUCTPATUBHOTO periiaMeHTa, M
BBIJIACT HWCIPABJICHHBIM JOKYMEHT 3asBUTENI0 (YHNOJIHOMOYEHHOMY MPEICTABUTENIO)
JUYHO MOJ POCIHCH C U3BIATHEM Yy 3adABUTENS (YIOJIHOMOYEHHOTO MPEICTaBUTENS)
OpUTrMHaNa JOKYMEHTa, B KOTOPOM COJIEPKUTCS TEXHUYECKask OIIMOKa, WM HAIPABIISIET
B aJpec 3asBUTENS MOYTOBBIM OTHPABICHHEM (IIOCPEICTBOM DSJIEKTPOHHOUN MOYTHI)
MUCBMO O BO3MOXXHOCTH TOJIY4YE€HMs JOKYMEHTa IMpH IpeaocTaBieHuu B Mcmoskom
OpUTHMHAJIA JOKyMEHTa, B KOTOPOM COJEPKUTCA TEXHUUYECKask OIINOKa.

AJMUHHUCTPATUBHBIE TIPOIEAYPHI, YCTAHABIUBAEMbBIC HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHHE JABYX pabouux [HEH mocie OOHapy>KEHUs TEXHUYECKOU
OLIMOKY WJIM MOTYYEHHSI OT JTF0O0T0 3aMHTEPECOBAHHOTO JIUIA 3asBJICHUS O TOMYLIICHHON
omuoKe.

Pe3ynpTaTaMy BHITIOJHEHUS aIMUHUCTPATUBHBIX MPOIICAYP SBISIFOTCS : BBITAHHBIH
(HampaBJIEHHBIN ) 3aABUTEIIO TOKYMEHT.

4. Ilopsinok U GopMbI KOHTPOJIA 32 NMPeI0CTABJIEHUEM MYHUIIUNIAIbHOM
yeIyru

4.1. TTopsioK OCYIIECTBIICHHUS TEKYILIETO KOHTPOJIS 32 COOJIIOIEHUEM U UCTIOIHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIMLIAMM MOJIOKEHUN aIMUHUCTPATUBHOTO
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perjiaMeHTa U MHBIX HOPMAaTHUBHBIX ITPABOBBIX aKTOB, YCTAHABIMBAIOIINUX TPEOOBaHUS K
IIPEAOCTABICHUIO MYHULIAIIAIBHON YCIIYTH, a TAKKE IPUHATHEM UMU PELICHUN

KOHTpoJIb 32 MOJHOTOM M KaueCTBOM MPEJOCTABICHUS MyHULIMIAIBHOW YCIyrH
BKJIIOYAET B ce0s BBISIBICHUE U YCTPAHEHHE HapyUICHUH MpaB 3asBUTEINICH, MPOBEICHUE
IPOBEPOK  COOJIOJIEHUS TPOLEyp MPEAOCTABICHUS MYHUIUMNAIBHOM  YCIyTH,
MOJITOTOBKY pelieHui Ha aeicTBus (0e3aeiicTBrE) NOKHOCTHBIX JIUI] OpraHa MECTHOTO
CaMOyIpaBJICHUA.

dopMaMu  KOHTPOJISL 3a COOJIOJIEHUEM HCIOJIHEHUS aJMUHUCTPATHUBHBIX
IPOLEAYD SABIIAIOTCA:

1) mpoBepka © COTJIACOBAHWE TMPOEKTOB JIOKYMEHTOB MO TMPEJOCTABICHUIO
MYHULIMIAIBHOMN YCIIYTH;

2) MPOBOAWMEIE B YCTAHOBICHHOM  TIOPSIKE  TIPOBEPKHA  BEICHHUS
NETONPOU3BOACTBA;

3) mpoBeieHHE B YCTAaHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOITIOICHHUSI
MpOoLEeyp NPEAOCTABICHNUS] MYHULIUITAIbHON YCITYTH.

B memsx Tekymiero KOHTPOJS HCHONb3YIOTCA CBEIACHUS, HMEIOIIMECS B
AJIEKTPOHHOM 0a3e JaHHBIX, CIyXKeOHas KOPPECHOHJEHIUsS, YCTHAasT U IUCbMEHHAs
nH(bOpMaLUs JOHKHOCTHBIX JIMII, OCYIIECTBIISIOIINX BBIIOJHEHUE aMUHUCTPATUBHBIX
IIPOLIETYDP, KYPHAJIBI y4€Ta COOTBETCTBYIOIIMX JIOKYMEHTOB U IPYTUE CBEJICHHUS.

JI1st oCyIIECTBIEHUSI KOHTPOJIA 32 COBEPLICHUEM JEHCTBUI IIPU NPEAOCTABICHUN
MYHULMIIAIBHOW YCIYTH M HNPUHATUM PEUICHUH PYKOBOJIWTEII0 OpraHa MECTHOIO
CaMOYIIPABJICHUSI NPEJICTABIAIOTCS  CIPaBKM O pe3ynbTrarax IMpeJOCTaBICHUS
MYHHUIUIIATBHON YCIYTH.

O ciyyasix ¥ NpUYMHAX HAPYIIEHUS] CPOKOB, MOCIEA0BATEILHOCTH U COJIEPKAHUS
aAMUHUCTPATUBHBIX NPOLUEAYpP JOJDKHOCTHBIE JHI[A HEMEMJIEHHO HWHPOPMUPYIOT
PYKOBOJMTENSL OpraHa, MpeAOCTaBISIONIEr0 MYHUIMNANbHYIO YCIyry, a TakKxke
MPEANPUHUMAIOT CPOUYHBIE MEPHI 10 YCTPAHEHUIO HAPYILICHUI.

Texkymuii KOHTpOAb 32 COOJIOJEHHMEM IMOCJEI0BATEIbHOCTH  JEUCTBHIA,
ONpENENCHHBIX  AAMUHUCTPATHUBHBIMM  TpPOLEAYpaMH MO  NPEJOCTABICHHIO
MYHULUIIAIBHOM YCIYI'M, OCYIIECTBIIIETCS 3aMECTUTEIIEM pPYKOBOJMTENS OpraHa
MECTHOTO  CaMOYIpPAaBJICHUS, OTBETCTBEHHBIM 3a OpraHU3alui0 paboThl 1O
MIPEAOCTABICHUIO MyHULMIIAIBHOW YCIIYTH, HaYaJIbHUKOM OTJEJNA, OCYLIECTBISIOLIErO
OpraHU3aIMIo padOTHI MO NPEAOCTABICHUIO MYHUIIUTIAIBHON YCIYTH.

[lepeyeHb AOKHOCTHBIX JIMIL, OCYIIECTBISIFOUIMX TEKYIIUA KOHTPOJIb,
YCTaHABJIMBAETCA IMOJIOKEHUSMU O CTPYKTYPHBIX IMOJAPA3JIEIIEHUSIX OpraHa MECTHOIO
CaMOYIPaBJICHUS U JOJKHOCTHBIMU PETJIaMEHTaAMHU.

4.2. IlopsanoK U NEpUOAUYHOCTD OCYILIECTBIECHUS IIJIAHOBBIX U BHEIUIAHOBBIX ITPOBEPOK
MTOJIHOTHI ¥ KA4E€CTBA MTPEAOCTABICHNS MyHULUITAIIBHON YCIYTH, B TOM YHCIIE TOPSAOK
1 (GOpMBI KOHTPOJIS 32 MOJHOTOM M Ka4eCTBOM MPEIOCTaBICHUS MyHUIIMTAIbHON
yCIIyTH
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4.2.1. KoHTpoJb 32 NOJHOTOW U KAYE€CTBOM ITPEAOCTABIICHNS MyHULUIIAIbHOM
YCIIyTH OCYIIECTBIIsIETCS B (hopMax:

1) mpoBeneHHs NPOBEPOK;

2) paccMOTpeHus kano0 3asBuTenei Ha aercteus (0eznericteue) Mcnonkom, a
TaK)K€ UX JOJDKHOCTHBIX JIML, MyHULIMIIAIBHBIX CIYXKaIIHX.

4.2.2. B uensix ocyIiecTBIECHUS KOHTPOJIA 32 MOJIHOTON U Ka4€CTBOM
IPEIOCTaBIECHUS MyHUIIMIIAIBHON YCIYTH MPOBOJSATCS TUIAHOBBIE U BHEIUIAHOBBIE
npoBepku. [Iopsiok U NEprOANYHOCTD OCYIIECTBICHUS TUIAHOBBIX IPOBEPOK
yCTaHaBIMBAETCs I1aHOM padboThl Mcnonkoma. [Ipu mpoBepke MOryT paccMaTpuBaThCs
BCE BOIPOCHI, CBSI3aHHBIE C IPEIOCTABICHUEM MYHULIMIIATBHON YCIYTH (KOMILJIEKCHBIE
MIPOBEPKH ), UJIM OTIEIBHBIA BOIPOC, CBSI3aHHBIN C MPEJOCTABICHUEM MYHULIMITAIIBHON
yCIIyTH (TeMaThuuecKue npoBepkr). [TpoBepka Takxke MOKET MPOBOJUTHCS 110
KOHKPETHOH 7KaJIo0€ 3asBUTEJIA.

4.2.3. BHem1aHOBBIE IPOBEPKU ITPOBOJASATCS B CBSA3M C IPOBEPKON YCTPAHEHUS
paHee BBISBJIECHHBIX HAPYLIEHUN aJJMUHUCTPATUBHOIO PETJIaMEHTa, a TAKXKE B ClIydae
MOJTy4YeHHUs XKayio0 3asiBUTeNel Ha fenctBus (Oe3neiictBue) Mcnonkoma, a Takxke Ux
JTOJKHOCTHBIX JIUL, MyHUIIUIAIbHBIX CITYXKaIIHX.

4.2.4. Pe3ynbTatrhl NpoBEpKH 0(OPMIISIOTCS B BUJE aKTa MMPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEJIOCTATKH U MPEJIOKEHUS 110 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTb JOJKHOCTHBIX JIUIl OpPTaHa, MPeI0CTaBIISIONIEr0
MYHHUITUTIATBHYIO YCIYTY, 3a pellieHus U AeicTBus (0e31eicTBrE), MPUHUMAeMbIe
(ocymiecTBIsIEMBIC) UMHU B X0JI€ TIPEAOCTABICHUS MYHHUITATIATLHON YCIyTH

[To pe3ynbTaTam MpOBECHHBIX MMPOBEPOK B CIydae BHIABJICHUS HApYIICHUM ITpaB
3asBUTEJIC BUHOBHBIE JIMIIA TMPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOATeNbCTBOM Poccuiickoit denepann.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPaBJICHHS HECET OTBETCTBEHHOCTh 3a
HECBOCBPEMEHHOE PACCMOTPEHUE 3asIBJICHUM.

PykoBoaurtens (3aMeCTUTENh PYKOBOJUTEISA) CTPYKTYPHOTO TOAPA3IACICHUS
OopraHa MECTHOTO CaMOYIIPaBJICHUS HECET OTBETCTBEHHOCTD 32 HECBOCBPEMEHHOE M (VITH )
HEHAJIJIeXKAIee BBINOJHEHUE aIMUHUCTPATUBHBIX ACHCTBUM, YKa3aHHBIX B pazzene 3
aIMUHUCTPATUBHOTO PEriaMeHTa.

JIOJDKHOCTHBIE JIMIA U UHBIE MYHUIIUMIIANIbHBIC CITYKAIlIUE 34 PEIICHUS U 1EHUCTBUS
(6e3meiicTBue), TpUHUMaeMble (OCYIIECTBISIEMbIE) B  XOJI€  MPEIOCTaBICHUS
MYHULIUTATBHON YCIIYTH, HECyT OTBETCTBEHHOCTH B YCTaHOBJICHHOM
3aKOHOJATEILCTBOM MOPSIJIKE.

4.4, TTonoxxeHus1, XapakTepu3yroIue TpeOOBaHUs K OPSIAKY U (hopMaM KOHTPOJIS 3a
Mpe0CTaBICHUEM MYHUITUTIATLHON YCIIYTH, B TOM YUCJIE CO CTOPOHBI TPaXKJIaH, ux
00bEeIMHEHUH U OpraHu3aIui
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KoHTpob 3a mpeocTaBIeHneM MyHULIUNAIBHOM YCIIYTH CO CTOPOHBI TPAYKIaH, UX
OOBEIMHEHUH W  OpraHu3aluid, OCYLIECTBISETCA IOCPEICTBOM  OTKPBITOCTH
NEATEIBHOCTH ~ OpraHa  MECTHOIO  CAMOYIIPABJIEHUS  NOpPU  MPEAOCTABICHHUH
MYHHIIMIIATBHON YCIYTH, TOMy4EHUs TIOTHOM, aKTyaJIbHOMN U IOCTOBEPHOU HHPOPMAIIH
O MOPSAJKE NPENOCTaBICHUS MYHUIMNAIBHON YCIyTH M BO3MOXHOCTH JI0CYJIEOHOIO
paccMoTpeHHst oOpaiieHui (3kano0) B Ipolecce NPeJOCTaBICHUS MYyHUIMIAIbHOM
YCIIyTH.

5. locyneoHblii (BHeCy1eOHbIH) MOPSIAOK 00:KAJT0BAHUS pPellieHuid u 1eiicTBUiA
(0e3neiicTBHs) OpraHa, NpeaoCTABJISIOIIEr0 MyHUIIUTIAIbHYIO YCIYTY,
MHOTO(YHKIMOHAJIBLHOI0 LIEHTPA NMPeA0CTABJIEHHUS TOCYyIapCTBEHHbIX H
MYHUIMIAJIBHBIX YCJIYT, OpraHu3anuii, ykazanupIx B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-d3, a takike UX J0JKHOCTHBIX JIHIL,
MYHUIHMIAJbHBIX CJIY:KANUX, PAOOTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XKAJTOBAHKUE B JOCYJACOHOM MOPSIKE PEIICHUN
u JedctBuil (Oe3aeicTBUS) opraHa, MPEeIOCTaBISAIONIEr0 MYHHUIIMNAIBHYIO YCIYTY,
JNOJDKHOCTHOIO  JIMIJ@ OpraHa, IPeAOoCTaBIIOMIET0 MYHULHIIAIBHYIO — YCIYTY,
MYHULMIIAIBHOIO  CIIY’KAIlEro,  PYKOBOJWTENS  OpraHa,  IPEJOCTABIIIFOLIETO
MYHULUIIATBHYIO yCIIyTY, MHOT0(YHKIIMOHAJIBHOTO LIEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJIBHOIO LIEHTpa, OPTaHU3alui, IPeTyCMOTPEHHBIX YacThto 1.1 cTarbu
16 ®enepanbHoro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCS C 5Kall000i, B TOM YUCIIE B CIAEAYIOIINX CIIydasiX:

1) HapylieHue cpoka perucTpaluu 3amnpoca 0 NpeJoCTaBICHUH MYHULIMITATIbHON
YCIIyTH, 3a1poca, yKa3aHHoOro B ctatbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapylIeHHE CpOKa MPEIOCTaBICHUS MyHULUIAIBLHON ycnyru. B ykazanHoM
ciaydyae nocyaeOHoe (BHecylneOHOe) 00KaloBaHHWE 3asBUTENIEM PEIICHUN U JNeUCTBUMN
(Oe3neiicTBUSl) MHOTO(YHKIMOHAIBHOTO LIEHTPA, pabOTHHKA MHOTO(QYHKIHOHAIBHOTO
LIEHTpa BO3MOXHO B Cllyyae, €CIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS W
nevictBust  (0e3meCTBUE) KOTOPOro  OOXKAIyHOTCSA, BO3JIOKEHA  (PYHKUIMS 1O
MPEIOCTABICHUIO COOTBETCTBYIOIIUX MYHULMINAIBHBIX YCIYT B IOJHOM OObEME B
nopsiake, onpeaeneHHoM 4yacteio 1.3 crateu 16 @enepanbuoro 3akona Ne 210-D3;

3) TpeboBaHME y 3asIBUTENS JOKYMEHTOB WU WH(OPMAITH JIMOO OCYIIECTBICHUS
NEUCTBUN, MPEACTABICHUE WJIM OCYLIECTBICHHUE KOTOPBIX HE MPELyCMOTPEHO
HOPMATUBHBIMU MPAaBOBbIMU akTamu Poccuiickoin @Penepanuu, HOPMATUBHBIMU
npaBoBbIMU akTaMu PecrryOnuku TaTapcTan, MyHULIUMTIATBHBIMU TPABOBBIMU aKTaMU 151
MPEA0CTABIICHUS MYHULIMIIATLHON YCIYTH;

4) oTka3 B mpueMe JOKYMEHTOB, IMPEAOCTABIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMU IPaBOBbIMU akTamu Poccuiickoii @enepauuu, HOPMaTUBHBIMU
npaBoBbIMU akTamu PecriyOnuku TatapcTran, MyHUIIMIIATbHBIMU IPABOBBIMU aKTaMH IS
MPEA0CTABICHUS MYHULIMIIATLHON YCIYTH, Y 3asIBUTEIIS;

5) oTka3 B NpeIOCTaBICHUN MYHUIIMNIATBHONU YCIYTH, €CJIM OCHOBaHUS OTKa3a He
NpeTyCMOTPEHbI (efepalbHbIMU 3aKOHAMU U TPUHATHIMH B COOTBETCTBHH C HHUMHU
VHBIMA HOPMAaTUBHBIMHM IIPaBOBBIMH akTamu Poccuiickon dPenepanuu, 3aKOHAMHU U
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WHBIMU HOPMATHUBHBIMH ITPaBOBLIMH akTamu PecryOnuku TaTtapcTad, MyHUITUTIATBHBIMA
MPaBOBBIMM aKkTaMH. B yka3zaHHOM ciiydae aocyaeOHoe (BHecyAeOHOe) 00xaJoBaHUE
3asIBUTEJIEM PEIICHUA W JeHCTBUi (0e34eiCTBHA) MHOTO(YHKIITMOHAIBHOTO IIEHTPA,
paboTHHKa MHOTO(QYHKITMOHAIBHOTO IIEHTpAa BO3MOXXHO B CiIy4yae, €CId Ha
MHOTO(YHKIIMOHAJBHBIN LEHTp, pelIeHus W JelcTBus (Oe3neicTBUE) KOTOPOTro
00XayloTcsi, BO3JIOXKEHAa (QYHKUUS 1O MPEJOCTABICHUIO  COOTBETCTBYIOIIUX
MYHUIIUTATBHBIX YCIYT B TOJIHOM 00BEME B MOPSAKE, OMPEACIEHHOM 4acThio 1.3 cTarbhu
16 ®enepanproro 3akona Ne 210-D3;

6) 3aTpeOoBaHME C 3asABUTENS MPU NPEIOCTABICHUU MYHUIUNAIBLHOU YCIYTH
IUIaThl, HE TMPEIYCMOTPEHHON HOPMATHBHBIMU TIPABOBBIMU aKTaMu Poccuiickoit
@enepani, HOPMATUBHBIMH  MpaBOBbIMU  akTamMu PecnyOnumku  Tarapctan,
MYHHUITUTIATEHBIMY PABOBBIMU aKTaMH,

7) oTKa3 opraHa, MPEAOCTABIISIIONIETO MYHHIIUIAIBHYIO YCIYTY, JOJKHOCTHOTO
JUIA OpTaHa, MPEJOCTABISIIONIETO MYHUIIUITAIBHYIO YCIYTY, MHOTO(YHKIIHOHATHLHOTO
IIEHTpa, paOOTHUKA MHOTO(GYHKIIMOHATBHOTO IICHTPA, OpraHU3aIHHA, TTPETYCMOTPEHHBIX
gacthto 1.1 crarbum 16 ®enepanpHoro 3axkoHa Ne 210-®d3, win ux paOOTHUKOB B
WCIIPaBJICHUN JOMYIICHHBIX MMM OIEYAaTOK W OMIMOOK B BBIJAHHBIX B PE3yJbTaTe
MPEAOCTABICHUS ~ MYHHUIIMNAIBHOW  YCIOYyrd  JIOKYMEHTax  JMOO  HapylIeHUE
YCTAaHOBJIGHHOTO CpOKa TaKuX wuchpaBieHuil. B ykasanHom cnyudae pocyaeOHOe
(BHecyneOHOE) oO’kajoBaHUE 3asBHUTENIEM pEIICHUA U JedcTBuil (Oe3aeicTBus)
MHOTO(YHKIITMOHAJILHOTO  LIEHTpa, pa0OTHUKAa MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOKHO B Ciy4yae, €ClIM Ha MHOTO(QYHKIIMOHAJIBHBIM IEHTP, PEIICHUS U JCUCTBUS
(6e3nelicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO TPEIOCTABICHUIO
COOTBETCTBYIOIIUX MYHHUITUTIATBLHBIX YCIYT B TIOJIHOM 00BEME B TIOPSIKE, OMPEACICHHOM
yactbio 1.3 cratbu 16 deaepanpHoro 3axkoHa Ne 210-D3;

8) HapymieHHWe CpoKa WIM TOpSAKa BBIAAYM JOKYMEHTOB TIO pe3yibTaTam
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

9) MpUOCTAaHOBJICHUE MPETOCTABICHUS MYHHUITUTIATLHOW YCIYTH, €CJTU OCHOBAHUS
MIPUOCTAHOBIICHUS HE TPEAYCMOTPEHBI (enepatbHBIMA 3aKOHAMH W TPUHSATHIMH B
COOTBETCTBUM C HHUMH WHBIMA HOPMATHUBHBIMH TIPaBOBBIMH aKTaMH PoccHiickoit
denepanyy, 3aKOHAMU W UHBIMA HOPMATHUBHBIMH TPABOBBIMH aKTamMH PecryOnuku
TaTtapcran, MyHUITUTIATBHBIME TIPABOBBIMU aKTaMu. B ykazaHHOM ciydae aocyneOHoe
(BHecyneOHOE) oO’kalmoBaHWE 3asBHUTENIEM pEIICHUA | JedcTBuil  (Oe3maeiicTBus)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, paOOTHMKA MHOTO(YHKIIMOHAIILHOTO IIEHTpa
BO3MOKHO B Ciydyae, €ClIM Ha MHOTO(QYHKIIMOHAJIBHBIA IIEHTP, PEIICHUS W JCUCTBUS
(6e3meiicTBHE) KOTOPOTO OOXKATYIOTCS, BO3J0KEHAa (YHKIMS IO TMPETOCTABICHHUIO
COOTBETCTBYIOIINX MYHHUIIUITAJILHBIX YCIYT B TIOJIHOM 00BbEME B MOPSIKE, ONIPEACICHHOM
yactbio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-@3.

10) TtpeboBaHMEe y 3asBHUTENS TPH TPEIOCTABICHUNW MYHHIMITAIIBHON YCIyTH
JTOKYMEHTOB WJIM WH(GOPMAIMH, OTCYTCTBHE M (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIMCH MPU TIEPBOHAYATHLHOM OTKa3e B IMPUEME JTOKYMEHTOB, HEOOXOMUMBIX IS
MPEIOCTABICHUS MYHUIIUITAILHON YCIyTrH, JU00 B MPEJOCTABICHHH MYHHUIIMITAIGHON
YCIIYTH, 32 UCKIIOYECHUEM CIIy4aeB, MPETyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctathu 7
®enepansHoro 3akona Ne 210-d3. B ykazanHoMm ciydae nocyzaeOHoe (BHecyaeOHOe)
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o0OxkajoBaHUE 3asIBUTEIIEM peLIeHUI 151 JNEUCTBUN (6e3nelicTBus)
MHOTO(QYHKIIMOHAJIBHOTO LEHTPa, pPaOOTHHKA MHOTO(YHKIMOHAILHOTO IIEHTpa
BO3MOXXHO B Ciy4ae, €CM Ha MHOTO()YHKUIHMOHAJIBHBIM LIEHTP, PEIICHUS U JCHCTBUS
(Oe3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (YHKIMS MO MPEeIOCTaBICHUIO
COOTBETCTBYIOIIUX MYHUILIUNIAJIBHBIX YCIYT B TOJIHOM 00bEME B MOPSIKE, OMPEACICHHOM
yactbio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Kanoba momaercss B NMUCbMEHHOW ¢opme Ha OyMaXHOM HOCHUTENe, B
ANEKTPOHHOM (¢GopMe B OpraH, NPEeAOCTABISAIONIUNA MYHUIUINAIBHYIO YCIYTY,
MHOTO(YHKIIMOHATBHBIN IIEHTp JMOO B COOTBETCTBYIOIIUNA OpPraH TOCYJapCTBEHHOM
BJIACTH, SBISIOIIMICS yupeAauTelieM MHOroQyHKIMOHAIBHOTO IIeHTpa (nanee -
yUpeAUTENh  MHOTO(QYHKIMOHAIBHOTO LIEHTpa), a Takke B  OpraHu3aluw,
npeaycMoTpeHHble yacTbio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3. XKanoObl Ha
pemieHuss U JAeWcTBUS (0e31elCTBHE) PYKOBOAUTENS OpraHa, IMpPeJOCTABIISIIOLIETO
MYHULUIIAIBHYIO YCIYTY, OJAI0TCS B BHILIECTOSIIIWNA OpPraH (Mpy €ro HaIM4uu) 0o B
Clly4ae €ro OTCYTCTBHSI PacCMaTpHBAIOTCA HEMOCPEICTBEHHO PYKOBOJMTENIEM OpraHa,
MPEOCTABISAIONIET0 MYHUIUNAIBHYIO Ychyry. JKamoObl Ha pemieHuss U JIeUCTBUA
(6e3nelicTBue) pabOTHUKA MHOTO(PYHKIIMOHAIBHOTO LIEHTPA MOAAIOTCS PYKOBOIUTEIO
TOr0 MHOTO(YHKIMOHAIbHOrO IeHTpa. JKamoObl Ha pemeHuss M JACUCTBUSA
(Oe3neticTBue) MHOTO(YHKIIMOHAJIBHOTO LEHTpa HOJIAOTCS YUPEIUTEITIO
MHOTO(QYHKIIMOHAJIBHOIO IIEHTpAa WM JIOJDKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY
HOPMATHBHBIM TIPaBOBBIM akToM PecnyOnuku Tartapcran. YKamoOwsl Ha pemieHus u
neiictBus (Oe3neicTBUE) paOOTHUKOB OpraHU3aluii, MpeayCMOTPEHHBIX 4YacTbio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-®3, nogarTCs PYKOBOAUTENSM ITHX
OpraHu3alui.

Kanoba Ha pemieHus u AeiicTBus (Oe3aeiicTBUE) OpraHa, NperlOCTaBISIOLIETO
MYHUIUNAIBHYIO  YCIOYry, JOJDKHOCTHOTO JIML@ OpraHa, MpeaoCTaBISIOLIErO
MYHULUNAIBHYIO YCIYTy, MYHULHUIAJIBHOTO CIYXallero, pPyKOBOAMTEN OpraHa,
MPEA0CTABIISAIONIET0 MyHUIIUNAIBHYIO YCIYTY, MOXKET ObITh HAIIPABJICHA IO TIOUTE, YEPE3
MHOTO()YHKIIMOHAJIbHBII LEHTD, C UCIIOJIb30BaHUEM MH(}OpPMaAIMOHHO-
TeJICKOMMYHUKaIMOHHON cetu  «MHTepHeT», odunmanpsHOrOo caiita  oprasa,
NPEIOCTABIIAIOIEIO0  MyHUIUNAIbHYIO  yciayry, EnmHoro  moprama  nubo
PecnyOnukanckoro noprana, ”HGOPMAIIMOHHON CHCTEMBI 10CY1€0HOTO 00KaJIOBaHuUs, a
TaK)K€ MOKET OBITh MPUHATA MPH JIMYHOM Ipueme 3asButens. XKamoba Ha peuieHus u
NENUCTBUS (Oe3neiicTBHE) MHOTO(YHKIIHOHATIEHOTO LEHTpA, paboTHHKa
MHOTO(YHKIIMOHATIBHOTO LIEHTPa MOKET OBITh HAaNpaBjIeHa Mo MOYTe, C UCTIOIb30BaHUEM
nH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON cetn «HTepHeT», oduimanpHOro caiTa
MHOTO(YHKIIMOHAJIHOTO LIeHTpa, EarHoro noprana mubo PecnyOnnkanckoro nopraina,
MH(}OPMAITMOHHOW CUCTEMBI 10CY1€0HOTr0 00KaJOBaHus, a TAKKE MOKET OBbITh IPUHSTA
Ipy JUYHOM mnpueme 3asButend. JKamoba Ha penieHuss U nectBus (Oe3neicTBre)
OpraHu3alui, IpeayCMOTPEHHBIX YacThio 1.1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-
@3, a Takke UX pabOTHUKOB MOKET ObITh HAMpAaBJIEHA IO MOYTE, C MCIOJIb30BaHUEM
MH(}OPMAITMOHHO-TEIEKOMMYHUKAIIMOHHON ceTH «MHTepHeT», o(puIMaNbHBIX CalTOB
3TUX opranuzauuii, Ennnoro noprana mu6o Pecny0inukaHCKOTo mopTana, a TAkKe MOXKET
OBITh MPUHSATA MPU JTUYHOM MIPHUEME 3asIBUTEIIS.
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5.3. ’Kanoba nomxkHa cogepx aTh:

1) HamMeHOBaHME oOpraHa, MPEAOCTaBIIOMIEr0 MYHHULUIAIBHYIO YCIYTY,
JOJHDKHOCTHOTO JIMIIA OpraHa, MPEeIOoCTAaBIAIONIET0 MYHUIMMATBHYIO YCIYTy, JH0O
MYHHIIMIIAJIBHOTO CITY>Kallero, MHOrO(YHKIIMOHAIBHOTO IEHTPa, €ro pyKOBOJIUTENS U
(umm) paboTHWKa, OpraHu3alui, MPEeAYCMOTPEHHBIX dYacThio 1.1 crateu 16
®enepanpHoro 3akoHa Ne 210-d3, ux pykoBoguTeneu u (Ujin) pabOTHUKOB, PEIICHUS U
nercTBus (0e31eliCTBIE) KOTOPBIX 00XKaTyIOTCS;

2) dbammwinio, UMs, OTYECTBO (IMOCTEAHEe - MPU HAJIWYWHU), CBEIACHHUS O MECTe
KUTEJIBCTBA 3asBUTENS - (PU3UUECKOTO JIMIA JIMOO HAaUMEHOBAHME, CBEJCHUS O MECTE
HAXOXCHUS 3asBUTENS - IOPUAUYECKOrO JIUIA, a TaK:Ke HoMep (HoMepa) KOHTaKTHOTO
tenedoHa, agpec (aapeca) IICKTPOHHON MOUTH (ITPY HAJIMYWHM) U TTOYTOBBIN apec, 1Mo
KOTOPBIM JOJKEH ObITh HAIIPABJIEH OTBET 3asIBUTEIIIO;

3) cBeneHust 00 OOXKayeMbIX PEIICHUSIX U JIEUCTBUAX (Oe31eiCTBUM) OpraHa,
MPEAOCTABISAIONIET0  MYHULMIAIBHYIO  YCIyry, JOJKHOCTHOTO JIMIIA  OpraHa,
MPEAOCTABISAIONIET0 MYHHUIMIAIBHYIO YCIYry, JUOO MYHULHMIIAIBHOTO CIYXalIero,
MHOTO(DYHKIIMOHAJIBHOTO  LIEHTpa, paOOTHHKAa MHOTO()YHKIMOHAIBHOIO IIEHTpA,
OpraHu3alui, IpeayCMOTPEHHBIX 4acThio 1.1 ctaten 16 @enepanbHoro 3akoHa Ne 210-
®3, ux pabOTHUKOB;

4) noBOJbI, HA OCHOBAHWU KOTOPBIX 3asBUTENIb HE COTJACEH C PEUICHUEM HU
neiictBueM (Oe3neHCTBHEM) OpraHa, HpPEJOCTaBIISAIONIEIO MYHHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLIAa OpraHa, MPEelOoCTaBIIAIONIEr0 MYHULMNAIbHYIO YCIYyry, JH0o
MYHHUILIMIIAJBHOTO  CIIY)KAlllero, MHOIO(YHKIMOHAJIBHOTO  LIEHTpa, pabOTHHKa
MHOTO(YHKIIMOHAJIBHOIO LIEHTPa, OPTaHU3alui, IPeTyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbHoro 3akoHa Ne 210-03, ux paOOTHUKOB. 3asBUTEIIEM MOTYT OBITh
MPEACTABICHBI TOKYMEHTHI (ITPU HAJTMYMH ), TOATBEPKAAIOLIUE TI0BOABI 3asIBUTEISL, TUO0
WX KOTIUH.

5.4. IloctynuBiias xanoda NoJIeKUT PETUCTPALIMKA B CPOK HE MO3HEE paboyero
JHS, CJIETYIOUIETO 33 THEM MOCTYTUICHUS.

5.5. XKanoba, mocrtynuBmias B OpraH, NpPeAOCTaBISIONIMA MYHULMIIAIBHYIO
yCIIyTy, MHOTO()YHKIIMOHAJIbHBIN LIEHTP, YUPEAUTETIO MHOTO(DYHKIIMOHAILHOTO 1IEHTPA,
B OpTraHu3alliu, IPeyCMOTpEeHHBIE YacThio 1.1 crathu 16 @enepanbHoro 3akoHa Ne 210-
@3, nub0 BhILIECTOAUIMN opraH (IpU €ro HaIu4yuu), MOJJICKUT PACCMOTPEHHUIO B
TE€YeHHE MATHAALATH pabOYMX JHEU CO JHS €€ PerucTpalvu, a B cliydyae 00)KaloBaHUs
0TKa3a OpraHa, Npe0CTaBISIOUIEr0 MYHUIIUTAIBHYIO YCIYTY, MHOTO(QYHKIITHOHATIBHOTO
LIEHTpa, OPraHU3alNi, IPeayCMOTPEHHbBIX YacThio 1.1 ctatbu 16 @enepanbHOTO 3aKOHA
Ne 210-®3, B mpueme TOKYMEHTOB Yy 3asiBUTENs JIMOO B WCIPABICHUHU JOMYIIEHHBIX
OMeYaToK M OIMMOOK WM B Cily4yae 00>KaJIOBaHUS HApyUIEHUS YCTAaHOBJIEHHOTO CpOKa
TaKUX KUCIIPABJICHUH - B TEUCHHE MATH pabOUYUX JTHEW CO JIHS €€ PErucTpaliu.

5.6. 1o pe3ynbraTam paccCMOTpPEHHUS KaJI00bl MPUHUMAETCSI OJTHO U3 CIAEAYIOIINX
pELICHUN:

1) ’xanoba yoBIeTBOPSAETCSA, B TOM YKCIIE B (POPME OTMEHBI IPUHATOTO PEIICHUS,
UCIIpaBJICHUS JOMYUICHHBIX ONEYaTOK W OMMOOK B BBIJIAHHBIX B pe3yJbTaTe
MIPEA0CTABIECHUS MyHUIIMIIAIBHON YCITyTH JOKYMEHTAX, BO3BpAaTa 3asBUTEIIO JEHEKHBIX
CPEICTB, B3UMAaHUE KOTOPHIX HE MPEIYCMOTPEHO HOPMATHUBHBIMHM MPABOBBIMU aKTaMH
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Poccuiickoii deneparivn, HOpMaTUBHBIMU NMPAaBOBBIMU akTamu PecnyOnuku Tatapcran,
MYHULMIIATbHBIMU IPABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUH KAJIIOOBI OTKA3bIBACTCS.

He mo3nHee nHsA, ciaeayromiero 3a JHEM IPHUHATUSA DPELICHUS, YKAa3aHHOTO B
HACTOSLIEM IYHKTE, 3asBUTENI0 B NMUCBMEHHON (hopMe M MO JKEIAHWUIO 3asBUTENS B
JIEKTPOHHOM  (opMe HaIpaBisgeTcs MOTHUBUPOBAaHHBIM OTBET O pe3yJsbTarax
pPaccMOTPEHHUS KaJIOOBbI.

5.7. B cnydae mnpu3HaHUS KajdoObl MOJJICKAIICH YIOBICTBOPEHHUIO B OTBETE
3asBUTEIII0 O pEe3yJIbTaTaX PACCMOTPEHUs KajloObl naercs UH(popmauus o JEeHCTBUSX,
OCYLIECTBJISIEMBIX ~ OPraHOM,  IPEAOCTABISIOIIMM  MYHHIMIAIBHYIO  YCIYTY,
MHOTO(YHKITMOHATBHBIM IIEHTPOM JINOO OpraHu3alMen, MpeaycMOTpeHHON yacThio 1.1
cratbu 16 ®enepanpHoro 3axkoHa Ne 210-D3, B nenmsax HE3aMeIUTEIBHOTO YCTPAHEHUS
BBIIBJICHHBIX HAPYIIECHUU IPU OKAa3aHUHA MYHULMIIAIIBHOW YCIYTH, a TAKKE IPUHOCATCS
M3BUHEHUS 32 JOCTABJICHHBIE HEYIOOCTBA M YKa3bIBaeTCs MHPOPMALMS O AATbHEUIINX
JNEUCTBUAX, KOTOpPHIE HEOOXOAMMO COBEPIIUTH 3aABUTENIO B LEIAX MOJIYYCHUS
MYHHUIUITAIBHON YCIYTH.

5.8. B ciyuyae npusHaHMs *kajaoObl HE MOJIEKAIIEH YAOBIETBOPEHUIO B OTBETE
3agBUTENI0O O pe3yJibTaTaX pPAcCMOTPEHHUs >KaloObl JAIOTCS apryMEHTHUPOBAHHBIE
pa3bsCHEHUS] O MNPUYMHAX MPHUHATOrO pElIeHHs, a Takke HHPOpMalus O MOpsaKe
00aJIOBaHUS IPUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBJIEHHS B XOJ€ WU IO Pe3yibTaTaM PacCCMOTPEHHUS KajI00bl
IIPU3HAKOB COCTaBa AJMHMHHMCTPAaTUBHOIO IPABOHAPYLIEHUS WM NPECTYIUICHUS
JOJHKHOCTHOE JIMIIO, pa0OTHUK, HaJIeJIEHHBIE TOJIHOMOYHUSIMU 110 PACCMOTPEHHUIO Kajoo,
HE3aMEJIMTEIbHO HAIIPABIIIOT UMEIOIIUECS MATEPHUAIIBI B OPTaHbl TPOKYPaTypPHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
perIaMeHTy IpeaoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeaOCTaBISIIOIIET0 MYHUIIMIAIBHYIO YCIYTY)

CITPABKA

Cenenust 00 HIEKTPOHHON TTOANUCH

HomxuoctHOE muio (PHO)

(HOANUCH YIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)



36

[Tpunoxenne Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHUIIUIIAJIBHON yCIyTH TIO BhIAaUe
CITpaBKH (BBITIUCKH)

dopma
(bnank oprana, npeaOCTaBISIIOIIET0 MYHUIIMIAIBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEHIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHOW YCIYTH
IO BBIJIaue CIPABKH (BBIITUCKH)
OT No

PaccmotpeB Bame 3asBieHue ot Ne 17}
MpuIaraeMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom
NPUHATO pelIeHre 00 0TKa3e B BblAaue
CIIPABKH (BBIITUCKH) TI0 CICIYIONIEMY OCHOBAHHIO:

JlononHurenbHast UHGoOpManus:

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HomxuoctHoe muio (PHUO)

(moznKCch YNOITHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprasa)
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[Tpunoxenne Ne 3
K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX IS TIPEIOCTABICHUS
MYHHUIUAAIBHON YCIYTH 10 BbIJaye CIPaBKH (BBITHCKH)
oT No

PaccmorpeB Baiue 3asBieHue ot No 51
[pUJIaracmple K HEMY JIOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHom
MIPUHATO pPelIeHue 00 0TKaze B MpremMe
JIOKYMEHTOB, HEOOXOIUMBIX JJIsl TPEAOCTABICHUS MYHUIIMNIATBHON YCIYTH MO BbIJaue
CHPAaBKH (BBIITUCKHU) MO CIICTYIOIIMM OCHOBAHHUSIM:

1.
2.

PazbsicHeHME TpUYMH OTKa3a:

JlonomHuTenpbHAs MHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCS B YIMOJIHOMOYEHHBIM OPraH C 3asBICHHEM O
MIPEIOCTABIICHUH YCIYTH MOCJE YCTPAaHEHUS YKAa3aHHBIX HAPYIICHU.

JlanHBI OTKa3 MOXET OBbITh OO0XajaoBaH B JOCYACOHOM TOPSIIKE IyTeM
HaIpaBJICHUS KaJI00bI B YIIOJJHOMOYCHHBIN OpraH, a TAKKe B CyZCOHOM MOPSIIKE.

Caenenus 00 3JIEKTPOHHOM MOATUCH

JHomxuoctHOE auio (PHO)

(MoANMKMCh YIOIHOMOYEHHOTO TOJDKHOCTHOTO JIMIIA
oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

dopma

B

(HaI/IMeHOBaHI/Ie OopraHa MECTHOI'O caMoynpaBneHm{)

oT

(pamusust, ©Ms1, OTYECTBO, MACTIOPTHBIE JAHHBIE, PETHCTPALINIO
10 MECTY JKUTEJIBCTBA, aJJpec AIEKTPOHHOI! MOYTHI, Tel1e(OH)

3ASBJIEHUE
0 BBIJIaU€ CIPABKU (BBITUCKH)

[Ipoury Bac BbaaTh cripaBKy (BBIITUCKY)

(yxa3aTe BUJ CIIPaBKH)

K 3asBnenuro npunaratoresi:

PesynbraT npenocraBieHuss MyHUIMNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

l:l B JU4YHBIA kKaOuHeT [lopTana rocynapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIIYT
PecnyOnuku Tatapcran;

l:[ B MHOTO(QYHKIMOHAJIBHOM IIEHTPE MPEJOCTABICHUS] TOCYJAAPCTBEHHBIX U
MyHUIUMNIATBHBIX yeiyT Pecy6nuku TaTapceran;

I:l B Hcnonkome.

(mata) (moamnucs) (®.1.0.)
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[Tpunoxenune Ne 5

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATHFHOU YCIIYTH 1O BBIJa4e
CITpaBKH (BBITIUCKH)

PyxoBoaurento
HUcnonHuTensHOro KOMUTETA

OT:

3ASABJIEHUE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKH

CooOmaro 06 omuoOKe, AOMYIIEHHOW MPU OKa3aHUM MYHUIIMIIAIILHON YCIyTH 1O
BbIJIaye CIIPaBKU (BBITIUCKN).

3anucaHo:

[TpaBuIIbHBIE CBEICHUS:

[Ipormy wWcmpaBUTH  JOMYIIEHHYKD TEXHHYECKYI0 OMIMOKY W BHECTH
COOTBETCTBYIOIINE U3MEHEHHUS B JOKYMEHT, SIBJISTIOITHICS pe3yIbTaTOM MYHHUIIUITATEHOM
YCITYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B ciayyae npuHATHSA pemieHUsT 00 OTKJIOHCHHMM 3asBJICHHS 00 HCIPaBICHHU
TEXHHYECKOH OIIMOKH MPOIIy HAIIPaBUTh TAKOE PEILICHHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOTO JOKyMeHTa Ha ajgpec E-mail: ;

B BHJIC 3aBEPCHHON KOMHMH Ha OyMaKHOM HOCHTEJIC TIOYTOBBIM OTIPABJICHUEM I10
azmpecy:

HacrosmmmM noaTsepkaato: CBEICHUS, BKIIOYEHHBIE B 3asBJICHUE, OTHOCSIIUECS K
MOEW JIMYHOCTH M IPEICTABIIIEMOMY MHOIO JIMILy, & TAaKK€ BHECEHHBIE MHOI0 HUKE,
JIOCTOBEpHBL.  JIOKyMEHTBI  (KOIIMM  JOKYMEHTOB), TPWIOKEHHBIE K  3asBIICHUIO,
COOTBETCTBYIOT ~ TpPeOOBaHMSIM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoit
@Penepanny, Ha MOMEHT IIPEICTABIICHUS 3asBICHUSA JTH JOKYMEHTBI JICUCTBUTENBHBI U
COZIEPKaT JOCTOBEPHBIE CBEICHHUS.

(mara) (moamuck) (®.1.0.)
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