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INOCTAHOBJIEHUE KAPAP
ot « 17 » mapta 2022 rog Ne9

OO0 yTBep)KIeHUH aIMUHUACTPATUBHOIO periaMeHTa
NPeIOCTaBIeHUs] MyHULIUIIANBHOM yCIIyTH 110 Bbla4e
CIIpaBKH (BBITUCKH)

B mensx peanuzauuu DepepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6
OpraHM3alldd  MPENOCTABICHUS TOCYJAapCTBEHHBIX W  MYHHULMNAIBHBIX  YCIIyD»,
WcrioNMHUTENBHBIA KOMHUTET YalNMHCKOTO CEJIbCKOTO IoceleHHs A3HaKaeBCKOTO
MYHHLUIAIBHOTO paiioHa PecryOnuku TaTapcTaH MOCTaHOBIISIET:

1. YTBepAUTh aIMHUHHUCTPATUBHBIA PErJaMEHT IPEIOCTaBICHUS MyHULUNAIbHOU
YCIIYTH I10 BbIJaue CIIpaBKHU (BBIIHCKY), COTIACHO MPUIIOKEHHUIO.

2. Tlpu3HaTh YTpPATUBIINM CUJIYy IIOCTAHOBIIEHHUS VICIIONHUTENHHOTO KOMUTETA
YaamuHCKOTO  CEIBCKOro  MOCeNeHMs] A3HAKaeBCKOTO MYHHIMIIAJIBHOTO  paiioHa
Pecrry6nuku Tatapctas:

1) or 11.10.2021 Ne21 «O6 yTBepXAEHHHM aJMUHUCTPATUBHOTO peErJlaMeHTa
IPEIOCTABICHNS MyHHIIUITAIEHON YCITyTH 110 BbIJade CIIPaBKH (BBIKCKH)»;

2) ot 16.11.2021 Ne25 «O BHeceHMM W3MEHEHHMH B aJIMHUHHUCTPATUBHBIA pErIAMEHT
NpPENOCTaBJIeHUsT MyHHUIUIAJIBHOW yCIyrH 1O  Bblgade CIOpPaBKH  (BBIMKCKH),
YTBEPXKIEHHBIN IMOCTaHOBIEHUEM VICIIOMHUTEIBHOIO KOMUTETa YalNUHCKOTO CEIbCKOro
rocejeHusl A3HaKaeBCKOTO MYyHHIUIAIBHOTO paiioHa Pecmybnuxu Tartapcran ot 11
okTsiops 2021r. Ne 21 «O6 yTBepXIeHUHM aIMHUHUCTPAaTUBHOIO peNIaMEeHTa
IPEIOCTABISHUS] MyHHUIUAIIATBHON YCIIyTH 110 BBIa4e CIIPABKH (BBIITUCKH)».

3. OOGHapomoBaThb HAcTOsILleeé IIOCTAHOBJIEHHWE IIyTEM pa3MeIlleHus Ha
«OdunmansHoM moprane mpaBoBoi HHpopmanuu Pecrny6nuku Tartapcran» mo Be6-
ampecy: http://pravo.tatarstanru ¥ Ha oQHUMATBHOM  caliTe  A3HaKaeBCKOIO
MYHHLIAIIAI /u@mmp;anona B MHGOPMAIMOHHO-TEIEKOMMYHHUKAaIMOHHON cetu MHTepHeT
110 Be6-aj ecy" W;”’fakayevo tatarstan.ru.

38 MOAIHEHHEM HACTOSIILEr0 IOCTAHOBIICH S OCTABIISIIO 33 COGOIA.

S/
I'hgpag, "+ C A.M.MyxameTmuH
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http://pravo.tatarstan.ru

ITpunosxeHne K HOCTAHOBIECHUIO
VcrionHUTENBHOTO KOMUTETA
A3HaKaeBCKOro MyHHUIIUIIATHHOTO
paiiona Pecniybnuku Tatapctan
oT «17» mapta 2022 . Ne 9

AIMHHHCTPATHBHBIA perjamMeHT
NpeAoCcTaBJIeHHSI MyYHHIMNIAAbHOM YCJYIrH MO BblJaye cIPaBKH (BBINMUCKH)

1. O0uHe MoJIoKeHUud
1.1. Tlpemmer perynnpoBaHHs aAMUHUCTPATUBHOIO periaMeHTa

Hacrosmmii agMUHUCTPATUBHBIM pETJIaMEHT IIPEeNOCTaBJICHUS MyHULMIAIbHON
yciIyru (manee — agMUHUCTPATUBHBIA pErjiaMeHT) yCTaHABJIMBAaeT CTAHAAPT U IOPSIOK
NPeOCTaBICHNs MYHUIMNAJIBHON YCIYrdM MO Bblade CHpaBKU (BBIMHUCKH) (Hanee —
MYHHULUIAIBHAS YCIIyTa).

1.2. Kareropuu 3asButenei

1.2.1. JluuamMu, HMEIOIIMMH TMpaBO Ha TMOJy4YeHHEe MYHUIUNAIBHOW YCIyTH,
SIBIISIIOTCS U3UYEcKHe ula (Janee — 3asBUTEIb).

1.2.2. C 3asBiieHHuEM BIpaBe 00paTUTHCS MPECTAaBUTEINb 3asIBUTEINS, eUCTBYIOIIUN
HA OCHOBaHHUHU JOKYMEHTa, YAOCTOBEPSIOIIEro €ro MmoaIHoMouus (ganee — IpelCcTaBUTeNb
3asIBUTEJIS).

1.3. TTopsimox HHPOPMUPOBAHUSI O IPELOCTABICHUHN MYHHUIUIIAIBHOMN yCIyry

1.3.1. Huadopmamuss o NOpsAKEe MPeNOCTaBICHUS MYHULUNAIBHON YCIyrd
pa3MeraeTcs:

1) Ha WHPOPMAIMOHHBIX CTEHJAAX, COIEpXAIlUX BU3YalbHYI0 U TEKCTOBYIO
WHQOPMALIMIO O MYHHUIUIIAIBHON  yClyre, paclOJIOKEHHBIX B  IOMELIECHMIX
MHOTO(YHKIIMOHATBHBIX [IEHTPOB NPEIOCTABICHUS TOCYAAPCTBEHHBIX H MYHUIUIIAIBHBIX
YCIIYT.

2) Ha OQUIMATBFHOM CcaliTe MYHHMLUIAIBHOTO pailoHa B HH()OPMALMOHHO-
TeJIEKOMMYyHHKaIMoHHOM ceTu «MHTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) ma Ilopranme rocymapCTBEHHBIX M MYyHHMLIMIANBHBIX YycIyr PecmybOmnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — Pecriy6nuxanckuii nopran);

4) sa EnuHOM mopTaje rocylapCTBEHHBIX U MYHHIUIAIBHBIX YCIyT ((pyHKIIMIL)
(https:// www.gosuslugi.ru) (nanee — Equnsiii mopran);

5) B rocymapcTBeHHOM HMHpOpManuoHHON cucteme «PeecTp rocymapCTBEHHBIX U
MYHHULIUNATBHBIX ycinyr Pecmy6mnuku Tatapcran» (http://frgu.tatar.ru) (manee — Peectp
rOCyIapCTBEHHBIX U MyHHUIIUIIAIBHBIX YCIIYT).


https://www
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1.3.2. KoHCYNBTHpPOBaHKE 110 BOIPOCAM MPENOCTABIEHUS MyHULIUIIAIBLHOM yCIIyTd
OCYIIECTBIISIETCSL:

1) B MHOroyHKUHMOHAJIBHBIX LIEHTpaxX IpPEJOCTaBIEHHs TIOCYJapCTBEHHBIX U
MYHHUIUITATBHBIX YCIYT IIPH yCTHOM OOpaIleH!H - TMYHO UM IO TenedoHy;

2) B uHTepakTUBHOM popme Pecmybnukanckoro noprana;

3) B HMcnonmHutenbHOM KomuTeTe YalMIMHCKOTO CEJIBCKOrO IOCEJIEHUS
A3HaKaeBCKOro MyHHITUIIATBHOTO paifona Pecniy6nuku Tartapcran (nanee — Opran):

IIPU YCTHOM OOpAIlleHUH - INYHO WM 110 TeNe(dOoHy;

IIpY MUCEMEHHOM (B TOM 4YHCJie B (hOpMe 3JIEKTPOHHOIO NOKYMEHTa) 0OpallieHuu —
Ha OyMa)XKHOM HOCHUTEJIE I10 TI0UTe, B 3JIEKTPOHHOH (hopMe IO 3NIEKTPOHHON IOYTe.

1.3.3. Uadopmanus vHa EqunoMm noprane, Pecrybnukanckom nopraie o MOpsiake U
CpoKaxX TMpeNOCTaBIEHHs MYHHULMIAIBHOM YCIyrM Ha OCHOBAaHMHM CBEJIEHMI],
cozepxamuxcsi B PeecTpe rocy1apCTBEHHBIX U MyHHUIIUIAIBHBIX YCIYT, IPEIOCTaBISETCS
3asBUTENIO OecraTHO.

JlocTyn Kk uH(MOpMAaIMU O CpoKax M IOpsSAKE MPENOCTABICHUS MYHULUNAIBHOU
YCIYTH OCYILECTBIIsIeTCs 0e3 BBHIMONIHEHUS 3asiBUTENIeM KaKuxX-1ubo TpeGoBaHUM, B TOM
ypciie 0e3 WKCIOJB30BaHUs MPOTPaMMHOro oOecredeHus, YCTaHOBKa KOTOpPOTO Ha
TEXHUYECKHE CpEeJICTBa 3asBUTENS TpeOyeT 3aKiIIOUeHHs JHUIEH3UOHHOTO WU HHOTO
corjiallleHHs ¢ MpaBoolJIafaresieM MporpaMMHOro obecredeHusl, mperyCcMaTpPUBAIOLIErO
B3UMAaHH€ IUIaThl, PETUCTPALIMIO WJIM aBTOPU3ALMIO 3asBUTENS] WK MPEeNOCTaBIeHUE UM
TIEPCOHAIBHBIX JAHHBIX.

1.3.4. Tlpun oOpaimieHUU 3asBUTENS JIMYHO WIM IO Tele(dOHy B COOTBETCTBUH C
IIOCTYMMBIIKUM OOpallleHHeM MpeJoCTaBseTcss HHGOpMAaLIUSL:

1) o MecTe HaxXOXAEHUS MHOroQyHKLIHOHAJIBHOIO I€HTpa IIpelOCTaBIEHUs
roCyJapCTBEHHBIX U MYHHLMNANBHBEIX yciyr, Oprana (423324, Pecny6nuka TaTtapcraH,
AsnakaeBCKuil paiioH, ¢. Yanmnel, yiu. Llentpanshas, 1. 39 rpaduk paboThl: HOHEAETHEHUK
- narauna ¢ 8:00 gac, mo 17:00 yac., BeIXOAHBIE OHH: Cy000Ta, BockpeceHbe. Bpems
niepephIBa ISl OT/AbIXa U IUTaHHWs yCTAHABIUBAETCS IPaBUJIaMU BHYTPEHHETO TPYZOBOIO
pacropsinka, cripaBouHble TesnedoHs! 8 (85592) 35-5-46);

2) O TOpsiKe MPeJOCTaBIeHUsS MYyHHULIMNAIBHON YCIYyTH, O crocobax M cpokax
II01a4uH 3asBJIICHUMN;

3) 0 KaTeropusx rpaxaaH, KOTOPBIM IPeJOCTaBIsAEeTCS MyHUIUIIAIbHAs YCIyra; O
HOPMATHUBHBIX  IPAaBOBBIX  AaKTaX, pPEryJUpPYyIOIIMX  BOIPOCHl  IPENOCTABIECHUS
MYHHULUIIATBHOU YCIIYTH;

4) o mepedyHe IOKYMEHTOB, HEOOXOOUMBIX JUIsI PacCMOTPEHHs 3asBJIEHUS O
IPeA0CTaBIeHIH My HULIMIIAIBHON YCIYTH, O CPOKaX IPUEMa U PErMCTPALIMHU 3asBJICHHUS,

5) o xoJe ImpenoCTaBIeHUsI MyHULIUIIaIbHON yCIIyTH;

6) o Mecre pasMelleHHs Ha oduUUANbHOM caiiTe HHpOpMalUM 0 BOIPOCAM
MIPeIOCTaBICHUS] MyHULIUIIAJIBHON YCIIyTH;

7) o mopsinke oOXalloBaHWS AEHUCTBUM WM Oe3NeHCTBUS JOJDKHOCTHBIX JIMIL
Oprana.

I[Io mnuUcbEMEHHOMY OOpallleHUI0 COTPYIHHKH OTHAeNa, OTBETCTBEHHOIO 3a
IpefoCTaBlIeHe MYyHHUIMIIATBHON YCIIyTH, TOAPOOHO B MUCBMEHHON ()OPME pa3bsACHAIOT
3asIBUTEIIIO MOPSIAOK MPENOCTaBICHUSI MyHULIUNIAIBHON YCIyTH U BOIIPOCHI, YKa3aHHBIE B
HACTOSIIEM MYHKTe aJMUHHCTPATUBHOTO perjiaMeHTa, U B TeUYeHHEe TpeX pabouyux JHen
CO OHS perucTpauuy OOpallleHHsl HaIlpaBisIOT OTBET 3asBUTeN0. OTBETHl AAIOTCS Ha
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s3bIKe oOpamieHus. B ciydae HEBO3MOXKHOCTH JaTh OTBET Ha S3bIKE OOpalleHHs
HCIIOJB3YIOTCS TOCyiapcTBeHHbIE sA3bIKU Pecmybnuku Tarapcras.

1.3.5. Mudopmanuss mo BompocaM IpeAOoCTaBICHUS MYHHUIUIAIBHON YCIyTH
pasMernaercs Ha OQUIMATBHOM CaliTe MyHUIUNAIBHOIO palioHa U Ha MH()OPMALMOHHBIX
cTeHjax B momemnieHusx Oprana ass paboTsl ¢ 3assBUTEISIMU.

Hudopmanus Ha rocygapcTBeHHBIX s13blkax Pecny6nuku TatapcTaH, pasmeniaemas
Ha WH(QOPMAIMOHHBIX CTEHJaX M Ha O(UIMAIBbHOM CaiiTe MyHHMIUNAJIBHOIO paioHa B
UHPOPMAIMOHHO-TEIEKOMMYHHUKAIIUOHHON ceTH «l/IHTepHeT», BKIIIOYAeT CBENECHHUs O
MYHHIUIAIBHOHR yciyre, cofepxaiuecs B MyHKTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 aAMUHUCTPATHBHOIO perjamMeHTa, MHQOPMALUIO O MECTE€ HAaXOXAEHUs, CIIPaBOYHBIX
tenepoHax, BpemeHu pabotsl Oprasa, o rpaduke npreMa 3asiBICHUN Ha IPeJOCTaBIECHUE
MYHULUNAIBHON YCIYTH.

1.4. HopMaTuBHBIE IPAaBOBBIE AKTHI, PETYIUPYIOIINE IPEAOCTaBICHUE
MYHHUIUTIATBHON YCIyTH

1.4.1. TlepeueHb HOPMATUBHBIX MTPABOBBIX aKTOB, PETYJIHUPYIOLIUX NPENOCTaBIEHUE
MYHHIUIAIBHON yCciyru (C yKa3aHHeM DPEKBU3UTOB HOPMATUBHBIX IPABOBBIX aKTOB U
HCTOYHHUKOB MX O(QHUUIMAIBHOrO OIyOJMKOBaHUS), pa3MelleH Ha EnuHoM moprane, B
PeecTpe rocymapCTBEHHBIX M MYHHULMNAIBHBIX YCIYr, Ha O(QUIUAIBHOM CcaiTe
MYHHLUIAIBHOTO  palioHa B HMH(OPMALMOHHO-TEIEKOMMYHHUKAllHOHHONH  CETHU
«AnTEpHETY.

1.4.2. TekcT agMUHUCTPATUBHOIO periaMeHTa B MOEHUCTBYIOLIEW pelaKLUU
MOJUIEXXUT pasMelleHuto Ha EnuHom moprane, B PeecTpe TrocyqapCTBEHHBIX U
MYHUIMIIATBHBIX ~YCIyT, Ha O(QHUUMAIbHOM CaliTe MYyHUIUIAIBHOIO palioHa B
UH(POPMAIMOHHO-TEIEKOMMYHHUKaIIMOHHOU ceTu «VIHTepHET».

15 TepMHHBI, HCITOJIB3YEMBIC B aAMUHUCTPATUBHOM PEITIAaMEHTE, U UX OIIPEACIICHUS

1.5.1. B aAMUHHCTPAaTUBHOM pErJIaMEeHTE HCIOJB3YIOTCS CIEAYIOIUEe TEPMHUHBI U
OTIpeeNICHUS:

ynaieHHoe pabodee MecTO MHOrO(YHKIMOHAJIBHOIO LEHTpa IIpeJOCTaBIICHHS
rOCy[apCTBEHHBIX W MYHHUIMIIANBHBIX YCIyr — TEpPpUTOPUANBHO 000cobNeHHOe
CTPYKTYpHOe TozpasfesieHue (opuc) MHOrOQyHKIHOHAIBHOIO LIEHTPa MPENOCTaBIEHHs
rOCYIapCTBEHHBIX W MYHHUIUNANBHBIX YCIYT, CO3JaHHOE B TOPOJCKOM (CEIbCKOM)
IIOCEJIEHHH MYHMIIMITAJILHOTO paiioHa Wik B ropoickoM okpyre Pecny6nuxu Tatapctan B
COOTBETCTBUU c MIyHKTOM 34 [IpaBun OpraHu3aluu JIeATeIbHOCTHU
MHOTO(GYHKIHOHATBHBIX [IEHTPOB MPENOCTABICHUS IOCYAAPCTBEHHBIX ¥ MyHHUIIMIIAIBHBIX
yCIIyT, YTBEP)KISHHBIX MocTaHoBieHueM IlpaButensctBa Poccuiickoit @enepanuu oT 22
nexabps 2012 r. Ne 1376 «O6 ytBepxneHuu IIpaBui opraHuzanvu JeATENBHOCTH
MHOTO()YHKI[HOHAJIBHBIX LIEHTPOB NPEJOCTABIEHHs FOCYJAPCTBEHHBIX U MYHHUIUIIAIBEHEIX
YCIIyT»;

TeXHHUeckas omubka - omubka (OMUCKa, OIleyaTKa, [paMMaTHYeCKas WK
apupmeTrnveckas ommubka sub60 TonoOHas ommbka), [JOMyIIEeHHas OpraHoM,
MPEeNOCTABISIONMM MYHULUIAIBHYIO YCIyry, W IIpUBelAllas K HECOOTBETCTBHUIO



CBeleHUH, BHECEHHBIX B JOKYMEHT (pe3yJbTaT MYHUIUIIAIBHOM YCIyTH), CBEAECHUSIM B
IOKyMEHTaxX, Ha OCHOBAHUU KOTOPBIX BHOCUIIUCEH CBEJIEHUS,

EnvHas cucreMa WOEHTHQUKAIUUA W ayTeHTU(UKAuu B UHQPaCTPyKType,
obecneunBaroLen MH(OPMaIMOHHO-TEXHOIOTNIECKOE B3aMOJIEICTBUE
UH(OOPMAITHOHHBIX CHUCTEM, HCIIOJB3YyeMBIX NSl NPEeNOCTaBIEHUS TOCYAapCTBEHHBIX H
MYHUIIUNAIBHBIX YCIyT B 3JeKTpoHHOM ¢opme (manee — ECHA) — denepanpHas
rocyaapcTBeHHas MH(OpPMAIMOHHAs CHUCTeMa, OOecIeuMBarollas CaHKIMOHHPOBAHHBIN
JOCTYI YYaCTHUKOB MH(GOPMAIIMOHHOTO B3aUMOJEUCTBUSI B CUCTEME UACHTU(PHUKAIIUUA U
ayTeHTU(GUKAIMKY K MHPOPMAaLINH, COJEPKaIEHCsl B TOCYIapCTBEHHBIX HH(H)OPMAIIMOHHBIX
CHCTeMax M MHBIX HHPOPMAIMOHHBIX CHCTEMaX;

M®II - T'ocymapcTBeHHOEe OrKeTHOe yupexaeHue «MHOroQpyHKIMOHATbHBIH
LEHTP MPEeJOCTaBICHUs] TOCYNAapCTBEHHbIX ¥ MYHULMIIAIBHBIX YCIyr B PecmyOmuke
Tarapcrany;

ANC MOIL] - ABTOMAaTU3MpPOBaHHAS vH(pOpMaIMOHHAS cucteMa
MHOTO(QYHKIIMOHAJIBHBIX LIEHTPOB MPEOCTaBIEHUS ITOCYJapCTBEHHBIX U MyHUITUITAIEHBIX
ycnyr Pecriybnuku Tartapceras.

1.5.2. B agMMHHCTPaTHBHOM perJIaMEHTe II0f 3asBICHUEM O IIPEIOCTaBICHUN
MYHUIMIIANBHOW ycIayru (manee - 3asiBeHHE) MOHHUMAeTCs 3alpoc O IMPeIoCTaBIeHUH
MYHHULWIIAJIIBHOM yCIYI'd, IIOJaHHBIM B COOTBETCTBUM C IIYHKTOM 3 CTatbu 2
QenepansHoro 3akoHa oT 27 wronsa 2010 roma Ne 210-®@3 «O6 opraHuzanuu

TPEeOCTaBICHUSI TOCYAapCTBEHHBIX U MYHHUIMIAIBHBIX yciayr» (manee — @enepaibHbIH
3akoH Ne 210-D3).

2. CranpapT npegocTraB/ieHUs] MyHUIHNIAJBHOHN yCaIyru
2.1. HaumeHOBaHVEe MyHULUTATEHOU YCIYTH
Brimaua cripaBku (BBIITUCKH).

2.2. HauMeHOBaHME UCTIOTHUTEBHO-PACTIOPSAUTEIFHOIO OpraHa MECTHOTO
CaMOYTIpaBJIeHUs, HEOCPEACTBEHHO MPEJOCTABISIOIEr0 My HUIUITAIBHYIO YCIYTY

M cnomHUTENBHBIA KOMUTET YaIMMMHCKOIO CEJIBCKOro IOCENeHHsT A3HaKaeBCKOTO
MYyHHIUITATBHOTO paiioHa Peciy6iuku Tatapcras.

2.3. OnucaHue pe3yibpTaTa NpeoCTaBICHUs MyHUITUNAIBHON YCIIyTH

2.3.1. Pe3ynbpTaToM NpenoCTaBIeHUs MyHULIUIIAIBHONU YCIIYTY SBJISETC:

1) cnopaBka (Beimucka) (mpunokeHue Ne 1 Kk HacrosiieMy aIMUHUCTPATUBHOMY
peryiaMeHTy);

2) pemeHue 00 OTKa3ze B IPENOCTaBICHUU MYHHUIUIIAIBHON yciayru (MpuiioKeHue
Ne 2 x HacrosiieMy aIMAHUACTPATUBHOMY PETJIAMEHTY); 4

3) pewenue 00 0TKa3e B IpUeMe JOKYMEHTOB, HEOOXOAUMEBIX IJis IPEIOCTaBICHHUS

MYHHUIMNANIBHOW ycnmyru (mpunoxenue No 3 K HAcTOSIIEMY aIMHHHUCTPATHBHOMY
perjJameHrTy).
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2.3.2. PesympTaT IpeNOCTAaBIECHUS MYHULMIIAIBHOM YCIyI'M HaIpaBlsSeTCs
3agBUTENIO B  (QopMe DBIEKTPOHHOIO  JOKYMEHTa, IIOANKMCAHHOIO  YCHJIEHHOH
KBaJIM(UIIUPOBAHHON BJIEKTPOHHOM MOANKUCHIO YIOJIHOMOYEHHOIO HOJDKHOCTHOIO JIKIA
Oprana (u6o Oprana), B coorBeTcTBUM ¢ DenepanbHbiM 3aKkoHOM OT 6 anpens 2011 roxa
Ne 63-®3 «O6 snexktponHo¥ mommucu» (manee — DenepanbHblii 3akoH Ne 63-03) B
auuHBI KabuHer EnmwHOro moprana. B ciydae HampaBiieHUs 3asBIEHUS NOCPENCTBOM
Pecmy6GnuKaHCKOTO TOpTala pe3yjbTaT IPeNOCTaBIE€HUS MYHULIUNAIBHON YCIyTU
HarnpaBIIseTCs TakK JKe B IMYHBIN kabuHeT Pecry6iukaHckoro noprana.

2.3.3. Ilo BBIOOpY 3asBUTENS PE3YNbTAT MPENOCTABIEHUS MYHULMIIAIBHON yCIyru
BhimaeTcs B Oprane wiu B MO®L[ B dopme 3k3emIusipa 3JEKTPOHHOTO NOKYMEHTa,
pacriedaTaHHOr0o Ha OyMa)XHOM HOCUTENe, 3aBEPEHHOr0 IIe4aThl0 M IOJIHCHIO
COOTBETCTBEHHO YIOJIHOMOYEHHOTO JODKHOCTHOrO inna Oprana wiu pabotaHuka MOLI.

2.3.4. 3asgBUTeNb BOpPaBE IMOJNYyYUTh PE3YyJIbTAaT NPENOCTABICHUS MYyHULHUNAIBHOMN
ycIyrd B (QopMe S3JeKTPOHHOIO JOKyMEHTa B TEYEHHE CpOKa AEeUCTBUS pe3yibTara
IIPEOCTABICHUS! MyHULIUITAIBHON yCITyTH.

2.4. Cpok npenocTaBiIeHUs] MyHHUIUIAIBHON YCIIyTH, B TOM YHUCJE C Y4eTOM
HEO0OXOIUMOCTH OOpallleH!s] B OpraHu3alliy, y4acTBYIOIINE B IIPEIOCTABICHUN
MYHHUIIUNIAIEHON YCIIYTH, CPOK MMPUOCTAHOBJIEHUSI IPENOCTABIIEHUS MYHUIUTIAIHHOM
YCIIYTH B cllydae, €CJId BO3MOXKHOCTh IPUOCTAHOBJICHUS IIPeyCMOTpeHa
3aKOHOAaTeNbCcTBOM Poccuiickoit @enepannu, CpoK BblAauu (HalpaBiIeHus) TOKyMEHTOB,
SIBJISTFOIIMIXCSI PE3YIBTATOM MPEJOCTABICHUS] My HULIUIIAIBHOU yCITyTH

2.4.1. MyHuunanbHas yciyra npeocTaBiseTcs B TeUeHUE TpeX pabounx JHEl.

2.4.2. IlpuocTaHOBJIEHHE CpOKa TMPEJOCTABICHUS MYHHULMIAIBHON YCIYyrd He
MIPEeLyCMOTPEHO.

2.4.3. HampaBneHue JOOKYMEHTa, SBISIOLIETOCS pPe3yJlbTaTOM IPeNOCTaBIECHUs
MYHHIMITAIEHON YCIIyTH B (hOpME BJIEKTPOHHOTO JOKYMEHTA, 3asiBUTENI0 OCYIIECTBIISIETCS

B JeHb OGOpMJICHHS M pPEerucTpaliy pe3yjbTaTa IPeAOoCTaBICHUs] MYyHHULIUIAIbHON
YCITYTH.

2.5. McyepnpIBarolyii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHUH C
3aKOHOJATEIFHBIMU WJIA UHBIMU HOPMATUBHBIMU NIPABOBBIMU aKTaMU JJISI
IPeOCTABICHNS] MyHULIMIIAIBHOMN YCIIYTH, & TAKXKE YCIIyT, KOTOPBIE SIBISIOTCS
He0OXOIUMBIMH U 00s3aTEIbHBIMU ISl IPEJOCTABICHIS MyHUIUIIAIBHBIX YCIIYT,
MOIJIEXKALIUX MMPEACTABIECHHUIO 3asBUTEIIEM, CIIOCOOBI UX MOJy4YEeHUS 3asBUTENIEM, B TOM
YHUCJIe B 3JIEKTPOHHOU opMe, TOPSIOK UX IPeICTaBIECHUS

2.5.1. Ins mOJyd4eHUS MYHHWLMIIAIHHOW YCIyTd 3asBUTENb IPEICTaBIsIEeT
CJIeIyOIHe JOKYMEHTHI:

1) DOKYMEHT, YIOCTOBEPSIOUINI JTHYHOCTh (He TpebyeTcss B ciydae obpalneHus
rocpenicTBoM Pecry6iiMkaHCKOro rnoprania);

2) TOKYMEHT, yIOCTOBEPSIOIIUI TOJTHOMOYUS IPEACTABUTENS 3asIBUTEIIS;
3) 3asiBNEHUE:

B opMe NOKyMeHTa Ha OyMakHoM Hocutese (mpmioxeHue Ne 4 K HacTOAIIEMY
aIMUHHACTPATHBHOMY PErJIaMeHTY);
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B DJIEKTPOHHOW (opMe (3amoNHsSeTCs] NOCPEICTBOM BHECEHHS COOTBETCTBYHOIIUX
CBEIEHHHA B OJEKTPOHHYIO (OpMy 3asiBI€HUS), IOMIUCAHHOE B COOTBETCTBUH C
TpeOOBaHUSIMA MyHKTa 2.5.3 aJMUHUCTPAaTUBHOIO perjlaMeHTa, Ipu oOpallleHu:
nocpeacTBoM PecriybnrkaHCKoOro nopraia;

4) B cimy4ae, eciH IJis TPeNOCTABICHUS MYHHULMIAIBHON YCIyrw HeoOXomuma
00paboTKa TMepCOHANBHBIX NaHHBIX JMIla, HE SBISIOLLErocs 3asBUTENEM, U €ClIU B
COOTBETCTBUH C (peiepalIbHBIM 3aKOHOM 00paboTKa TaKUX MEePCOHANBHBIX JaHHBIX MOXET
OCYILECTBJIATBCS C COTJIACHS YKa3aHHOTO JMIA, NpUd OOpallleHWH 3a MOJyuYeHUEeM
MYHUIUIIAIBHOM ~ YCIYyTHd  3asBUTENb JONOJHUTENBHO IMPEeACTaBlseT IOKYMEHTHI,
MOATBEPXKJAIOIIME IOJyYeHUE COIVIacHusi YKa3aHHOTO JIMIAa WJIA €ro 3aKOHHOIO
npecTaBUTeNsl Ha O0OpabOTKYy MEpPCOHANbHBIX MAaHHBIX yKa3aHHOTO Jula. JJOKyMeHTHI,
TIOJTBEPXKAAIOLIME MONyYeHUEe COINIacusi, MOTYT OBITh NpPEJCTaBICHBHl B TOM YHUCIE B
dbopMe 3NIeKTPOHHOTO TOKYMEHTA;

5) B cmydyae, eciau OOS3aHHOCTh XpaHEHHUs JoMOBoM kHurum mo 31.12.2017
BO3Jlarajach Ha COOCTBEHHMKOB JKUJIBIX IIOMEIICHHH, 3asBHUTENIEM TPEACTaBISIETCS
JIOMOBasi KHUTa;

6) mpaBOyCTaHABIMBAIOIIKE JOKYMEHThl Ha WHIMBUAYAJIBHBIN XWIOW oM (eciu
IpaBO COOCTBEHHOCTHM HE 3aperucTpupoBaHO B ENWHOM TrocyZapCTBEHHOM peecTpe
HEIBIKUMOCTH ) — JIJISI BBIIMCKYU U3 TIOXO35IICTBEHHON KHUTH.

2.5.2. 3asBneHue U TIpuUaraemble JAOKYMEHTBl MOTYT OBITh IIpeJCTaBJIEHBI
(HampaBleHBbI) 3asBUTEIEM OJHUM U3 CIEAYIOLIUX CIIOCOOOB:

1) gyepes M®IL] Ha OyMaXHBIX HOCHTENSX W B BUIE DJIEKTPOHHBIX IOKYMEHTOB,
COOTBETCTBYIOIIUX TPeOOBAHMIM IMyHKTa 2.5.3 aIMUHUCTPATUBHOTO PEeTJIaMeHTa,;

2) nocpenctBoM Pecny6nukaHCKOro nopraia B 3JeKTPOHHOR GopMe;

3) B OpraH JUYHO UJIU TIOCPEJCTBOM IMOYTOBOM CBSI3U Ha OyMa)KHOM HOCHTEIIE.

3asiBIeHUE U NpUiaraeMble TOKYMEHTBI, TIPU HAIPaBICHUHU ITOCPEICTBOM IIOYTOBOU
CBSI3M, 3aBEPSIOTCS] B yCTAHOBJIEHHOM IOPSIZIKE.

2.5.3. 3asBneHue IpU HAIpPABIECHUHM I[OCPEACTBOM PecmybiukaHCKOro mnopTaa
TIOJITIMCHIBAETCSI IPOCTOM 3JIEKTPOHHOM MMOANKCHIO 3asIBUTEIS.

JI7is ToTy4YeHusI IPOCTOM 3JIEKTPOHHOM MOAIUCH 3asBUTEINI0 HEOOXOAUMO MPOUTH
nporenypy peructpauuu (ayreHtuduxanuu) B ECUA, a Takxke NOATBEPOUTH YYETHYIO
3aIKCh.

DJNeKTpOHHBIE JOKYMEHTHl (3JIEKTpOHHBIE OOpa3bl [OKYMEHTOB), yKa3aHHBIE B
noanyHkrax 2, 4-6 mnyHkra 2.5.1 agMUHUCTPAaTHBHOIO pErjiaMeHTa, 3aBEpsIOTCS
YCUJICHHON KBaTU(UIMPOBAHHON MOJNNCHIO JIML, YNOJHOMOYEHHBIX Ha CO3[aHUE U
TIOJIIMCaHNe TaKUX JOKYMEHTOB, B TOM UKCJI€ HOTApUYyCaMH.

ONeKTpOHHBIE JTOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUilaraeéMble K
3asBJIEHHIO, B TOM YHCJIe JOBEPEHHOCTHU, HAMIPABISIOTCS B BUuAe (aitnoB B ¢popmaTax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pazmepom He Gonee 50 MbGaiiT.

KadecTBO mpenocTaBisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
IOKYMEHTOB) IOJDKHO IIO3BOJIATH B IIOJIHOM OOBEME IPOYUTATh TEKCT AOKYMEHTa U
pacrno3HaTh PeKBU3UTHI JOKYMEHTA.

2.5.4. 3anpermaercs TpeOOBATh OT 3asBUTENS:

1) npencraBneHuss JOKYMEHTOB M HMH(OpPMALMM WU OCYIIECTBIIECHUS NEHCTBHH,
NPECTaBICHUE WM OCYIIECTBIEHUE KOTOPHIX HE MPEeAyCMOTPEHO HOPMAaTUBHBIMU



IPaBOBEIMH AaKTaMM, PpEryJHUpYIOLMMK OTHOIIEHHMs, BO3HMKAIOIIUE B CBA3H C
IIPeOCTaBICHUEM MYyHUIIUIIAIIBHON yCIIyTH;

2) OCyILIECTBIEHMs IEWUCTBHUI, B TOM YHCIE COINIACOBAHHM, HEOOXOMUMBIX IS
MOJIyYE€HUSI MYHULMIAIBHOW YCIYTM M CBSI3aHHBIX C oOpalieHueM B HHBIE
roCyJapCTBEHHbIE OpraHbl, OpPraHbl MECTHOrO CaMOYINpaBJeHHUS, OpraHW3alliH, 3a
UCKJIIOYEHUEM IIOJIy4eHHs YCIYyr M IOJIy4YeHHs JOKYMEHTOB M WH(OpMaluu,
IPeOCTaBIsIEMBIX B pe3yJIbTaTe MPENOCTaBIeHHUs TaKUX YCIYT, BKIIIOYSHHBIX B MIEPEYHH,
yKazaHHble B 4yacTu 1 crateu 9 @DegnepanpHoro 3akoHa Ne 210-®3 (HeoOXOOWMEBIX U
00s13aTeIFHBIX YCIIYT);

3) nmpencraBieHusT JAOKYMEHTOB U HHpOpMAalMH, OTCYTCTBHE U (WUIK)
HEI0OCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJUCh IPU IEPBOHAYATIBHOM OTKa3e B IPUEME
IOKyMEHTOB, HEOOXOAMMBIX IUIsl NPENOCTaBIEHHS MYHUIUIAIBHOW YCIyrd, Jubo B
IIPEJOCTaBICHUN MYHULIUIIAJIBHON yCIIyTH, 332 UCKIIOUEHUEM CIIEAYIOIIUX CITy4aeB:

a) W3MEHEeHHe TpeOOBaHWN HOPMATHUBHBIX IPABOBBIX aKTOB, KaCAIOIIMXCS
IIPEJOCTABICHUS MyHUIMIIANBHON yCIyTH, MOCNe NMepBOHAYAIBHON MMONaud 3asBIIEHUS O
IIPEJOCTaBICHUU MYHULIUNIAIBHON yCIyTH;

0) Hanuuue OmMOOK B 3asBIEHUM O IPENOCTABICHUM MYHHUIHUIIAIBHON yCIyrd H
IOKyMEHTaX, IIOJaHHBIX 3asBUTENEM I[IOCIEe IE€PBOHAYAIFHOIO OTKa3a B IIPUEME
IOKYMEHTOB, HEOOXONUMBIX Ul INpPENOCTaBICHUS MYHHUIUNAIBHON YyCIyrd, aub6o B
NPENOCTaBJIEHUY MYHMLMIIANBHOM YCIyrM U HE BKIIOYEHHBIX B IIPENCTABICHHBIN paHee
KOMIUIEKT JOKyMEHTOB;

B) MCTEYEHHE CpPOKa NEWCTBUS JOKYMEHTOB WM H3MeHeHHe WHGOpPMALUU II0CIIe
IIEPBOHAYAIBHOTO OTKa3a B IIPUEME JIOKYMEHTOB, HEOOXOIMMBIX IS MPEeNOCTaBICHUS
MYHUIUNAIBHON yCIIyTH, TM00 B IPeI0CTaBICHUN MYHHUIIUIIAILHON YCIYIH;

I') BBISIBIIEHHE JOKYMEHTAJIBHO MOATBEPXKACHHOTO (hakTa (IIPU3HAKOB) OLIMOOYHOrO
WM IIPOTHUBOIIPABHOIO NeHcTBHA (Oe3nelicTBus) noskHOCTHOroO muna OpraHa, paboTHHKA
MOII, npu nepBoOHA4YAIBHOM OTKa3e B IpUEME JOKYMEHTOB, HEOOXOMUMBIX IS
IIPEJOCTaBICHUS MYHHULMIIAIBHON yCilyry, JubG0 B MPENOCTaBICHHH MYHHIMIAIBHOMN
yCIYyrd, O YeM B IIMCBMEHHOM BHJE 3a IOANUCHIO pykoBoxutens OpraHa mpu
NIEPBOHAYAJIBHOM OTKa3e B IIPUEME IOKYMEHTOB, HEOOXOAUMBIX IS IMPeJOCTaBIICHHUS
MYHHULUIIAIBHON YCIYTH, YBEIOMIISIETCSl 3asBUTEINb, a TaKXe MPUHOCATCS U3BUHEHMS 32
JIOCTaBJIEHHBIE HEY10OCTBa;

4) mpenocrtaBieHUss Ha OyMaXHOM HOCHUTeNle IOKYMEHTOB U HHGpOpMAIUH,
BJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBepeHbl B COOTBETCTBHHU C ITyHKTOM 7.2
gactu 1 crateu 16 ®epepanpHoro 3akoHa Ne 210-D3; 3a UCKIIOYCHHEM CIIydaeB, €Clid
HaHECEHHEe OTMETOK Ha TaKHWe HOKYMEHTHI JIN0O UX HU3BATHE SIBISIETCS HEOOXOIMMBIM
YCIOBHEM IIPENOCTaBIE€HUs TOCYNapCTBEHHONW WM MYHULUIAJIBHOW YCIYTH, W WHBIX
Clly4aeB, yCTAaHOBJIEHHBIX (efepalbHbIMU 3aKOHAMH.

2.6. I/IqupIIBIBaIOLHI/Iﬁ IEPEIYCHb NOKYMECHTOB, HGOGXOI[I/IMBIX B COOTBETCTBHUHU C
HOPMAaTUBHBIMU IIPAaBOBBIMHU aKTaMHU IJI IIPEAOCTABIICHUA MYHHHHHaJIBHOﬁ YCIIyTH,
KOTOPBIE HAXOLATCA B PACIIOPSDKEHUHN I'OCY JapCTBEHHBIX OPraHOB, OPraHoB MECTHOI'O
CaMOYIIpaBJICHUA U IOABENOMCTBEHHBIX I'OCYIaPCTBECHHBIM OpraHaM HJIM OpraHaM
MECTHOT'O CaMOYIIpaBJICHUSA opraHmauHﬁ U KOTOPBIC 3asABUTEIIb BIIPABE IIPEACTABUTh, a
TaK)Xe CII0COOBI BX IMMOJIY4YC€HUS 3asiBUTEIISIMHA, B TOM YHCJIC B SHeKTpOHHOﬁ @opMe,
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TIOPSIIOK KX MPEJCTaBIEHUs; TOCYAapCTBEHHBIN OpraH, OpraH MECTHOI'O CaMOYIIpaBIIEHHs]
100 OpraHu3alys, B paclopsDKEHUH KOTOPBIX HAXOIATCS JaHHBIE TOKYMEHTHI

2.6.1. Ilomy4aroTcsl B paMKaX MeXBEIOMCTBEHHOIO B3aUMOJECHCTBU:

1) Beimucka u3 EnWHOro rocynapcTBEHHOTO peecTpa HEIBHXHMOCTH -
®enepanbHast ciry>k0a rocyJapCTBEHHOM perucTpanuy, kagactpa u Kaprorpaduu,

2) cBefeHUs O AEUCTBYIOLIEM MacnopTe rpaxzaaHuHa Poccuiickoit ®eneparum —
MB/] Poccuu;

3) cBemeHuss O HOTapUalbHON JoBepeHHocTH — DenepaipHas HOTapHalbHAs
najara.

2.6.2. 3asBUTENnb BIpaBe IPENOCTaBUTHh OKYMEHTHI (CBEHNEHHMs), yKa3aHHBIE B
noAnyHkre 1 mynkra 2.6.1 aIMHUHHCTPaTUBHOIO perjaMeHTa, B (OpMe 3JIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCWICHHOW  KBAIM(DHUIIMPOBAHHOM  IOAMMCHIO  JIHII,
YIOJHOMOYEHHBIX Ha CO3JaHHe U IMOANKMCAaHWE TaKUX JOKYMEHTOB, MpH Iojaaye
3asiBJICHUS.

2.6.3. HemnpencraBineHue (HECBOEBPEMEHHOE NpEJCTaBlICeHHE) YKa3aHHBIMH B
nyHKTe 2.6.1 agMUHUCTPAaTUBHOIO perjlaMeHTa OpraHaMH TOCYJapCTBEHHOW BJIACTH,
OopraHaMy MECTHOTO CaMOYIIPaBJICHUS, OpPraHU3alUsIMU AOKYMEHTOB H CBEIECHHMH He
MOJKET SIBJIITHECS. OCHOBAHUEM Il OTKa3a B IIPEJOCTABIEHUU MYHULIUIIATHFHON YCITYTH.

2.6.4. JlomxHOCTHOE nHLIO U (WnM) pabOTHUK, YKa3aHHBIX B MyHKTe 2.6.1
aJMMHHMCTPAaTUBHOIO pErjaMeHTa OpraHOB UM OpraHu3allvii, He IpeICTaBUBIINE
(HEeCBOEBPEMEHHO IpeJCTaBUBIINE) 3alpOILEHHbIE W HAXOIIIIMECs B PaCIOPSHKEHHH
JOKYMEHT HJIM CBENEHHUs, IMOJJEXAT aJMUHUCTPATUBHOM, NUCLUUIUIMHAPHON WJIM WHOU
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickoit @eneparum.

2.6.5. 3anperaercs TpeOOBaTh OT 3asBUTENSI HOKYMEHTBI CBEIEHHs, B TOM YHCIIE
IIOATBEPXKJAIOIIE BHECEHHE 3asBHUTENIEM IUIATHl 3a MPENOCTAaBIEHUWE MYHULUNAIbHOU
YCIIyI'H, HaXOAsIUeCs B pacClOpsDKEHUU NOCYNAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O
CaMOYIPaBJIEHUS U IIOABEAOMCTBEHHBIX TIOCYJApCTBEHHBIM OpraHaMm WIA OpraHaM
MECTHOI'O CaMOYyIIPaBJIE€HUs OpraHUu3alui.

Henpencrasnenue 3asBUTENEM OOKyMEHTOB, COJEp)KAalllUX CBEIEHHUS, KOTOpEIe
HaxoIATCs B  PAaCHOPSDKEHUM TIOCYJAapCTBEHHBIX OpraHoOB, OPraHOB MECTHOIO
CaMOYIIpaBJIEHUsIT Y IIOABEJOMCTBEHHBIX T'OCYJApCTBEHHBIM OpraHaM WJIM OpraHaM
MECTHOTO CaMOYyIpaBlI€HUs OpraHu3alyii, HE SBISETCS OCHOBaHWEM M1 OTKa3a
3asIBUTENIIO B IPEIOCTABIEHUU MyHULIUIAIBHOU YCITyTH.

2.7. VicueprniplBarOIMi [IEpEYEHb OCHOBAHUM Uil OTKA3a B IIpUeMe JOKYMEHTOB,
HEOOXOAUMBIX Ul MPENOCTABIEHUS MyHULIUNIAJIBHON YCITyTH

2.7.1. OcHoOBaHUSIMU [JIi OTKa3a B IpHEMe JOKYMEHTOB, HEOOXOAMMBIX MJIsi
NPe0CTaBIIEHUs MyHULUIIAIBHON YCITYTH, SIBISIIOTCS:

1) npencraBneHHbIE 3assBUTENIEM JIOKYMEHTHI COAEpIKaT MOAYUCTKHA U HCIIPaBIICHUS
TEeKCTa, He 3aBEepPEHHbIe B TMOPSJAKE, YCTAHOBJIIEHHOM 3aKOHOIATEIHLCTBOM PoccHiicKoM
Denepanuy;

2) IOKyMEHTBI COAep KaT MOBPEXKIEHNS, HATMYUE KOTOPBIX HE MMO3BOJISET B IIOJTHOM
o0beMe HCIONB30BaTh MH(MOPMAIMIO U CBENEHMs, COAEp)KaIlMecss B MOKYMEHTax Jjist
IPEJOCTaBJICHUS MyHUIIUIIAIIBHON YCIIyTH;
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3) mpencTaBieHHBIE IOKYMEHTbl WM CBEJEHWS YTPaTHIA CHIYy Ha MOMEHT
oOpalleHusl 32 MYHHULUIAIBHON YCIyrol (JOKyMEHT, yNOCTOBEPSIOIIUMA IIOJHOMOYHMS
NPEICTABUTENSI 3asBUTENS, B ClIydae OOpalleHus 3a NPENOCTaBICHUEM MyHHULUIIATbHON
YCIYTH yKa3aHHBIM JIUIIOM);

4) momaya 3asiBIE€HUs O MPENOCTaBICHUM MyHULMIAIBHON YCIYI'M U IOKYMEHTOB,
HEOOXOMUMBIX IS MPEAOCTABICHUS] MYHULMIIAJILHON YCIyTH, B 3JEKTPOHHOU (opme ¢
HapyIllleHHeM yCTaHOBJIEHHBIX TPeOOBaHU;

5) HEKOppEeKTHOE 3allOJIHeHHE O0s3aTeNIbHBIX MOoJied B ¢opMe 3asBIEHUS, B TOM
Yypclle B HWHTEpPaKTUBHOW (¢opme 3asBieHus Ha PecnmyOnukanckoMm —mopraie
(HemocToBepHOE, HEMOJHOE, TUO0 HENPaBUIIBHOE 3aIl0JIHEHNUE);

6) mpencTaBleHHE HENOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX MJisi
IIPEeIOCTaBIICHUS MyHULIUIIAIBHON YCITyTH;

7) 3asBJIEeHHE O MPEIOCTABIECHUH YCIyTH MOJAaHO B OpraH rocy/1apCTBEHHOH BIacTH,
OpraH MeCTHOT'O CaMOYIIpaBJI€HHs WM OpPraHU3alLUIO, B IIOJIHOMOYUS KOTOPBIX HE BXOJIUT
NIpeOCTaBICHNE MYHULIUNIAIBHON yCITyTH;

8) HecoOroneHre yCTaHOBIEHHBIX cTaTtheil 11 @DenepanbHOro 3akoHa OT 6 amperns
2011 roma Ne 63-®3 «OO6 »BIEKTPOHHOM TOANUCH» YCJIOBUW MpPU3HAHUS
JIEHACTBUTENBHOCTH YCHJICHHON KBATM(PUITUPOBAHHON SJIEKTPOHHON MOMATIHCH.

2.7.2. IlepeueHb OCHOBaHMI [Jisi OTKa3a B PUEME JOKYMEHTOB, HEOOXOAUMBIX IJISI
MOJTyYEHHUS] MyHHUITUTIATBHOMN YCIIYTH, SIBJISIETCS. HCUEPIIBIBAIOIIIIM.

2.7.3. Peuienue 06 oTkase B IIpUeMe 3asBIECHUS U JOKYMEHTOB, HEOOXOAUMBIX IS
IPEIOCTaBICHUS MyHHULIUIIATBHON yCIyr, MOXKET OBITh NMPHUHATO KaK BO BpeMs Ipuema
3asBUTENs, TaK M IIOCJIe IOJy4YE€HUs OTBETCTBEHHBIM JOJDKHOCTHBIM juiioM Oprana
HEOOXOMUMBIX JUISl NIPEAOCTABICHUS] MyHUIUIIAIBHONW YCIYyTU AOKYMEHTOB (CBEIEHHUM) C
HCIIOJIb30BAHUEM MEXBEJJOMCTBEHHOTO MH(POPMALIMOHHOTO B3aWMOJEHUCTBUS, B CPOK, HE
MIpeBBIIIAOITHN 9 paboyux NHEW co AHS perucTpalluy 3asiBICHUS.

2.7.4. 3ampelnaercs OTKa3blBaTh B IpUeMe 3asBIEHUS U HHBIX JOKYMEHTOB,
HEOOXOUMBIX ISl TPEeIOCTaBIEHUS MYHULIUNIAJIBHON YCIIYTH, B CIy4Yae €CJu 3asBIICHUE U
TOKYMEHTBI, HEOOXOIUMBbIE IJIsl MPENOCTaBIECHUS MYHHUIMNAIBHOM YCIYTd, MOJAHBI B
COOTBETCTBUHU C HMH(OpMaLKed O CpoKax M NOpAAKE MPeIOCTaBIEHUS MyHULUNAIbHOU
yCIIyTH, oIyOsinkoBaHHOM Ha EquHoM nopraine, Peciy6nukanckoMm nopTaie.

2.8. McuepnbiBaroluii epeueHb OCHOBAaHUH JJIsi IPUOCTAHOBIICHUSI JIK OTKa3a B
IPEeAOCTaBIEHUN MyHUIIUIIAIBHON yCIIyTH

2.8.1. OcHOBaHUSI AJIsl PUOCTAHOBIICHUS MPENOCTABICHUS MyHUIUIIAJIBHON YCIIyTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHUS MJIs OTKa3a B MPEJOCTABICHUN MYHULIUIAIEHON YCITyTH:

1) B mpencTaBIeHHBIX 3asBIEHUU U (WJIM) NOKyMEHTaX COIEPXKUTCSI HEMOJIHAs U
(vnn) HemoCTOBepHas MH(POpPMaLIUs;

2) TOCTyIUIeHHE OTBEeTa OpraHa TIOCYJapCTBEHHOW BIIACTH, OpraHa MECTHOIO
caMmoyTIpaBlIeHuUs TUO0 MOABENOMCTBEHHON OpraHy roCyIapCTBEHHOU BIAaCcTU WM OpraHy
MECTHOTO  CaMOYIPAaBJIEHHs  OpraHM3allid Ha  MEXBEJIOMCTBEHHBIA  3aIpoc,
CBHUJIETEJICTBYIOIIEr0 00 OTCYTCTBUU AOKyMeHTa U (W) MHGOpMAaLUH, HEOOXOTUMBIX
JUISL IPEJOCTaBICHNSI MyHULIMIIAIBHOMN YCIIYTH, €CIM COOTBETCTBYIOLIUM JOKYMEHT He ObLI
IIPEJCTaBIIEH 3asiBUTENEM 110 COOCTBEHHOU MHUIATHBE,
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3) OTCYTCTBHME CBENEHHUM O PpErucTpaly TpaXXJaHWHA II0 MECTY IKUTEJIbCTBA
(npeObIBaHuUs) B paCIOPSHKEHUU OPraHOB MECTHOT'O CaAMOYITPaBJICHMSI.

2.8.3. IlepeueHb OCHOBaHMH [UIsi OTKasa B IIPEAOCTABICHUM MYyHHUIUIAIbHOU
YCIIYTH SIBIISIETCS] UCUEPIIBIBAIOIIUM.

2.8.4. 3ampemiaercs OTKa3blBaTh B TMPEAOCTABICHUM MYHUIUMNAIBHOW YCIyr'H B
cllyyae, €Cld 3asBJIEHHE O INPEJOCTaBICHUM MYHULMNAIBHOM YCIYrH IIOJAHO B
COOTBETCTBUU C MH(OpMaLUeR O CpoKax U MOpsAAKe MPeJOCTaBICHUS MYHUIMINAIbHOM
yCIIyTH, omyonnkoBaHHOM Ha EquHoM noprane, Pecy6nukanckoMm nopraie.

2.9. ITopsnok, pa3Mep U OCHOBAaHUS B3UMAHUSI FOCYAapCTBEHHOM MMOIUTHHBI WIIK HHON
TUTaThI, B3UMAEMOM 3a MpeIoCTaBlIeHue MYHULIUNIATBHON yCIIyTH

MyHuIMIIaIBHAS yCIIyTa IPeIoCTaBIIsIeTcs. Ha 6€3B03ME3THOM OCHOBE.

2.10. IlepedeHb yciayr, KOTOpBIE SIBISIFOTCS HEOOXOAUMBIMU U 00S3aTEBHBIMU IS
NPeJOCTaBICHNS] MyHULUIIANBHOMN YCIIYTH, B TOM YHCJI€ CBEIEHUS O OKYMEHTE
(moxyMeHTax), Bbl1laBaeMOM (BBIJaBa€MBIX) OpraHU3alUsIMHU, yYACTBYIOIUMH B

IPEeIOCTaBIEHUH MyHULUIIAIBHBIX YCIIYT

HpeHOCTaBJIeHI/IG H606XOIII/IMI>IX 1 00s13aTeNbHBIX YCJIyr HE Tpe6yeTc;1.

2.11. Ilopsimok, pa3aMep U OCHOBaHUS B3UMaHUs IUIATHI 3a IPENOCTABICHUE YCIYT,
KOTOPBIE SIBISIFOTCS. HEOOXOAUMBIMYU U 00513aTEIbHBIMU IJIs1 IPEOCTABICHHS
MYHHUIUIIAIBHON yCIIyTH, BKJItOUasi HH(OPMALUIO O METOAMKE pacyeTa pazMepa TaKou
TUIaThI

[IpenocTaBneHre HEOOXOIMMEIX U 00sI3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMaIbHBINA CPOK 0XKHJIAHUS B OUepeIu MPU IoJiade 3ampoca O MpeJoCTaBIeHUN
MYHHUIIUIIAIBHOM YCIIyTH, YCIIyTH, IPEOCTaBIsIEMON OpraHu3alnue, y4acTByIolie B
IpeIOCTaBIeHUH MYyHHUILIUIIATBHON YCIYTH, U NP TOTYYSHUN pe3yJibTaTa
IPEIOCTaBIICHHS TAKUX yCIyT

2.12.1. Bpems oXXuJaHus IpU IIOfaye 3asBICHUS HA IOJIy4YEeHHE MYyHULUIIAIbHOMN
yCIIyTH - He Oosiee 15 MUHYT.

2.12.2. Tlpu mnomxy4eHWH pe3ysbTaTa IPENOCTABIEHUS] MYHULMIAIBHON YCIIyI'd
MaKCHUMaJIbHBIM CPOK OXKUIAHHS B OYepeU He NOJDKEH IPEBBIIATh 15 MUHYT.

2.13. Cpok ¥ MOpsIAOK PErUCTpalyy 3apoca 3asBUTENS O IIPEIOCTaBICHUN
MYHULUNAJIBHON yCIYTY U YCIIYTH, IIPEJOCTaBIAEMON OpraHu3aluen, y4acTByIOIIEeH B
TIPeIOCTABICHHH MYHUIUIIAIBHON YCIyTH, B TOM YHCIIE B 3JIEKTPOHHOU hopme

2.13.1. Tlpu nuuyHom obpamenud B M®L] B [eHb MOJAYM 3asBIEHUS 3aSBUTEIIO
BeImaeTcs pacrucka u3 AVIC MOI] ¢ perucTpalliOHHBIM HOMEPOM, MOATBEPKAAIOIINM,
YTO 3asBJIEHHE OTIPABICHO, U IATOH M0Ja4YH 3asBJICHUS.
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2.13.2. Tlpu HampaBjeHWU 3asBICHUs MOCPENCTBOM, PecmyOnukaHCKOro mopraia
3asBUTENb B JHb [IOJAYM 3asBIEHUS IMOJydaeT B JIMYHOM KaOuHeTe PecmyOiaukaHCKOro
IopTaja U MO JJEKTPOHHOW IodYTe yBEeIOMIIEHHE, IMOATBEPXKIAIOIIEE, YTO 3asBIIEHHE
OTIIPaBJI€HO, B KOTOPOM YKAa3bIBAIOTCS PETUCTPAlMOHHBIM HOMEp MU Jara IOoJa4u
3asiBIICHUSL.

2.13.3. Tlpu nuuHoMm oOpamennd B Opradn B JeHb I@OJayd 3asBJICHUS
YIOJHOMOYEHHBIM JOJDKHOCTHBIM JuioM OpraHa 3asBUTENIO BBIJAETCS paclHCKa U3
aBTOMATU3UPOBAaHHONH HWH(OPMAIMOHHON CHUCTEMBI, NpeAHA3HAYEHHOH Ul OKa3aHHS
rOCyIapCTBEHHBIX U MYHHUIUIAIBHBIX YCIyI, C PETMCTPALIMOHHBIM HOMEPOM, IaTOU
TI0/Ia4Y¥ 3asBJICHUS U IIEPEUHEM MPECTaBICHHBIX JOKYMEHTOB.

2.14. TpeboBaHUS K MOMEIIECHUSAM, B KOTOPBIX NIPEIOCTaBIISIETCS MyHULIUITAJIbHAS
yclyTa, K 3aly O’KUJaHUsI, MECTaM JUIsl 3aIl0JIHEHHUs 3alIpOCOB O IIPEeIOCTaBICHUU
MYHULUIIAIBHOHN YCIIyTH, UHQOPMAIIMIOHHBIM CTEHAAaM ¢ 00pa3liaMy UX 3allOJIHEHUS |
nepeyHeM JIOKYMEHTOB, HEOOXOANUMBIX JJIsl IPeLOCTaBICHUS KaXXA0H MyHUITUIAIEHON
YCIIyTH, pa3MeIleHUI0 U O()OPMIIEHHUIO BU3YaIbHOM, TEKCTOBOM U MYJIbTUMEAUMHON
uHGOpPMaLIUU O TMOPsIAKE MPENOCTABICHNS TAKOU yCIIyT'H, B TOM YHCIe K 00eCTIeYeHUIO
JOCTYITHOCTH ISl UHBAJIUAOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (peliepaIbHbIM
3aKOHOJATENECTBOM U 3aKOHOIAaTeNhCTBOM Pecrybnuku TatapcTaH o conuanbHON 3aliuTe
VHBaJIUJOB

2.14.1. IlpenocTtaBieHre MYHULUIIAIBHON YCIYTW OCYLIECTBIISIETCS B 34AHUAX U
IIOMEILEHHUSIX, 000pyAOBaHHEIX MPOTUBOIIOXKAPHOM CHCTEMOM U CHCTEMOM
MOXKApOTYILIEHHUS.

Mecta mnpuema 3asBUTenedl o0opynyroTcs HeoOXomumod Mebenbro UL
odopMIIeHHS TOKYMEHTOB, HH(POPMALIMOHHBIMUA CTEHJaMHU.

2.14.2. B cooTBeTCTBHUM C 3aKoHozarenbCcTBOM Poccuiickoir @Denepanuu o
COLIMANIFHOM 3allliTe HWHBAJIWIOB B IeJsIX OeCHpernsTCTBEHHOro JMJOCTyna K MeCTy
IpeOCTaBIeHUs] MyHUIMITAIEHON yciyru obecreunBaeTcst:

1) obecreynBaercsi OECHpEensTCTBEHHBI [OOCTYN WHBAIMAOB K  MECTY
IPENOCTaBICHUS! MYHULMNAIBHOW ycilyrd (yHOOHBIM BXOA-BBIXOJL B IIOMEINEHHUS H
niepeMellieHre B UX Mpefenax);

2) BU3yasibHAs, TEKCTOBass M MyJbTUMEIWiHas uHGpopMalys O IOpsAKe
IpEeIOCTaBIeHUs] MYHHUIUIIAIBHONW YCIyrd pa3MeljaeTcs B YNOOHBIX Ui 3asBUTENEH
MeCTax, B TOM YHCJI€ C YIETOM OTPaHUUYEHHBIX BOBMOYKHOCTEN NHBAIN/IOB;

3) compoBOXJE€HHWE HWHBAIMJIOB, MMEIOIIUX CTOWKHE paccTpoiicTBa (QyHKLUHU
3pEHMSI U CAMOCTOSITEJIFHOTO MEPEABIKEHNUS], U OKa3aHUE UM ITOMOILH;

4) BO3MOXHOCTH CaMOCTOSITEIbHOTO TEPEABUIKEHUS] IO TEpPpPUTOPHUM, Ha
KOTOPOW  pacIloJIOKEHbl OOBEKTHl COLMANIBHOW, MHXXEHEPHOW U  TPaHCIOPTHOM
UHGPaCTPYKTYp, BXoJa B Takue OOBEKTHl U BBIXOJA W3 HHUX, IIOCAAKU B TPAHCIOPTHOE
CPEeICTBO M BBICAJKHU M3 HETrO, B TOM YHCJIE C UCIIOIB30BaHUEM Kpecia-KOJISICKY;

5) Hamnexamiee pasMelleHue OoOOpYIOBaHUST M HoOcuUTeneld uH(OpMaIuy,
HEOOXOIUMBIX TSI obecriedueHus 0ecrpernsTCTBeHHOro JOCTyIa MHBAIMIOB K yCIyraM ¢
y4eTOM OI'pPaHUYEHUN UX )KU3HENESATEIbHOCTH;



13

6) nybnupoBaHWe HEOOXOAMMOM MJIsI WHBAIUAOB 3BYKOBOH M 3PUTENIBHOU
nHGOPMALUH, a TAK)KE HaANKCeH, 3HaKOB 1 MHON TeKCTOBOH M rpadudeckolt HHGopMauu
3HAKaMH, BEIIIOJIHEHHEIMH pellbe(HO-ToUeuHbIM MpUPTOM bpaiins;

7) mOIMyCK CypAOINepeBOUrKa 1 TH(IOCYpAONEPEBOAYHKA;

8) momyck coOaKu-IpOBOJHUKA NPU HAIW4YUU JOKYMEHTa, MOATBEPXKIAIOIIETO
ee CrelyaJbHOe O0O0ydyeHHe U BblaBaeMoOro Io (opMe U B MOPSAKE, KOTOpHIE
YCTaHOBIIEHBI TpUKa30oM MUHUCTEpCTBa TpyJa M COLMAIBHOM 3amuTel Poccuiickoi
®epmepanmu ot 22.06.2015 Ne 386m «OO6 yTBepxkIeHUH (GOPMBI JOKyMEHTa,
TIOATBEPKIAIONIETO CIelUanbHoe O0ydeHHe COOaKH-IPOBOJHMKA, M IIOpAAKa €ro
BBIIAYM.

2.14.3. TpeGoBaHus B 4acTH oOecIieueH s JOCTYITHOCTU JUIsl HHBAJIUJOB OOBEKTOB,
B KOTOPBIX OCYIIECTBIISIETCS IpPEeNOCTaBI€HUE MYHULMIAIBHOM YCIyTH, H CPEACTB,
UCIIOJIB3YEMBIX TIPH IIPENOCTABIEHUH MYHHULMNAIBHOM YCIYrHM, KOTOpBIE yKa3aHBl B
nonmyHktax 1 — 4 myHkrta 2.14.2. agMUHHCTPaTHBHOI'O pErJIAMEHTA, MPUMEHSIOTCS K
o0BeKTaM U CpelCTBaM, BBEIECHHBIM B OKCIUIyaTallMI0 MJIM MPOLIEIIIAM MOJEPHU3ALIHUIO,
pexoHcTpyKLUuio nocne 1 urons 2016 roga.

2.15. TToka3aTenu JOCTYITHOCTH M KaueCcTBa MyHULIUIAJIFHON yCIIyTH, B TOM UUCIE
KOJIMYECTBO B3aUMOJIEUCTBHIM 3asIBUTENIS C IOJDKHOCTHBIMU JIMLIAMU IIPU MIPEeOCTaBICHUH
MYHHUIMATBHON YCIIYTH U UX IPOJOJDKUTENEHOCTD, BO3MOXKHOCTD IOJTy4eHHS
UH(OPMAIUH O XO/1e IPEJOCTaBIEHUs MyHULMIIATbHOHN YCIIyTH, B TOM YHUCIIE C
UCIIOJIb30BaHNEM UH()OPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHH, BO3MOXXHOCTb
1100 HEBO3MOXKHOCTD ITOTYYEHHUSI MyHUIIUTIATIBHON YCIIYTY B MHOTO(YHKIIHOHATIBHOM
IIEHTpEe MPeOCTaBIeHUS TOCYAapCTBEHHBIX ¥ MYHHUIMIIAIBHBIX YCIYT (B TOM 4HCIIE B
IIOJIHOM 00BbEME), B JIFOOOM TEPPUTOPHATIEHOM TOIpa3/IeJIEHUN OpraHa UCIIOJHUTEIBHO
PacIOPSAUTENIEHOTO OpraHa MECTHOTO CaMOyIIPaBJIeHMs], 10 BEIOOPY 3asBUTEINs
(3KCTEpPUTOPHATIBHBIN PUHINII), IIOCPEANCTBOM 3aIIpoca O MPEeJOCTaBICHUN HECKOIBKHUX
roCyIapCTBEHHBIX U (WJIM) MyHULUIIAIBHBIX YCIyT B MHOTO(YHKIIMOHAIBHBIX LIEHTPAX
IPENOCTaBIeHUs] TOCYJaPCTBEHHBIX U MyHULMIIATIBHBIX YCIIYT, IPENyCMOTPEHHOTO
crateeii 15.1 @enepanpHoro 3akoHa Ne210-D3 (KoMIUIEKCHBIH 3ampoc)

2.15.1. Tloka3aTensiMu OOCTYIMHOCTHA MPENOCTABICHUS MYHULUINAIBHON YCIIyId
SIBIISIIOTCSL: |

PacIoJIOKEHHOCTh ITOMEILEHUs], B KOTOPOM BEeZEeTCs IIPUEM, BblZjada JJOKYMEHTOB B
30HE JOCTYITHOCTH OOIIECTBEHHOIO TPAHCIIOPTa;

HaJlMyde HeOOXOAMMOTOo KOJMYECTBa CIELMAIUCTOB, a TaKKe IIOMEIICHHUH, B
KOTOPBIX OCYIIECTBISETCS IPHEM JOKYMEHTOB OT 3asBUTEJIEH;

HaJM4yhe HCUepIbIBaOnled HHpopManuu O crocobax, MNOpsIKEe M CpOKax
MPENOCTABIEHUS] MYHHUIMIIATBHOM YCIYyrM Ha HH(QOPMALMOHHBIX CTeHJAaX, EauHOM
noptaie, PecryOiukaHCKOM mopTale, opUuLraibHOM CaliTe MyHHULUIAIbHOIO palioHa;

OKa3aHWe MOMOIIY WHBAJIKUJAM B MPEOJIOJICHUH OaphepoB, MEILAIOIIUX ITOIYYEHUIO
HMU YCIYT HapaBHE C IPYTUMH JIULAMH.

2.15.2. TlokazaTensiMd KadecTBa IMPENOCTABIICHUS MYHULUINAIBHOW YCIyTd
SIBJISIEOTCS:

1) cobroneHre CpOKOB IpUeEMa U PaCCMOTPEHUS IOKYMEHTOB;

2) coboieHre CpoKa MONydeHUs pe3yJbTaTa MyHULUIIAJbHON YCIyTH;
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3) orcyrcTBHE OOOCHOBAHHBIX JKano0 Ha HapylleHHWs aJMUHHCTPAaTUBHOI'O
periamMeHTa, coBeplueHHble paboTHukamu OpraHa,

4) KOMMYECTBO B3aMMOJEUCTBHUIA 3asBUTEINS C NOJDKHOCTHBIMH JHLaMu (6e3 ydera
KOHCYJIbTAIUH):

B3auMojeiicTBie 3asBUTens ¢ paboTHukamMu Oprana wmm  MOL[ 1npu
NIPENOCTaBJICHUH MYHUIIMTIIAIIBHON yCIYyTH OCYLIECTBISAETCS OQUH pa3 IIPH IIPECTaBIeHUI
3asIBJIEHHsI CO BCEMH HEOOXOAUMBIMU 1OKyMEHTaMU;

OMUMH pa3 B cliyyae HEOOXOOMMOCTH IIOJNy4eHMs pe3ysbTara NpeAoCTaBICHUs
MyHHLUIaTpHOW ycimyrd B Oprane wiu M®L] B dopme sk3eMIApa 3JIEKTPOHHOIO
JOKyMeHTa Ha OyMa)KHOM HOCHUTEIIE.

[TpOMOKUATETHPHOCTS OJHOTO B3aWMOJENCTBUS 3asBUTENs C JOIDKHOCTHBIMH
JIUI[AMH TIPH TIPeIOCTaBIeHUN MyHULUIIAIBbHON yCIIyT'H HE IPEeBBIIIaeT 15 MUHYT.

3asBHTEb BIpaBe OLEHUTH KaueCTBO IPENOCTABIEHUS MYHULUIAIBHON YCIYTU C
IIOMOIILI0 YCTPOWCTB IOABIDKHOM pannoTeneOHHOW CBS3M, C HCIIOJIIB30BaHUEM
PecmybnukaHckoro nopraia, TEpMUHAIBHBIX YCTPONCTB.

2.15.3. MudopMarus o Xoae NpeaoCTaBIeH!s] MyHUIUIAIbHON YCIIyTH MOXET OBITh
MOJlydeHa 3asBUTENIeM B JMYHOM KabuHere Ha EnumHoM moprane, Pecrnybnukanckom
noprane, B Oprane, MOLI.

2.15.4. TlpenocTaBieHre MyHULIUIIATHHON yCIIyTH ocyIecTBisercs B mobom MOI]
10 BBIOOPY 3asBUTEJII HE3aBUCHMO OT MECTa €ro XXHTEIbCTBA MM MecTa (haKTUIEeCKOro
npoxuBaHus  (mpeObiBaHWsl) Ha  Tepputopun  PecnmyOGmumku — Tarapctan 1o
OKCTEPPUTOPUATIEHOMY NIPHUHLIMILY.

MyHuUMNaNIbHAsI yCJIyra B COCTaBe KOMIIJIEKCHOTO 3aIIpoca He IMPeNoCTaBIsIeTCs.

2.16. Vnble TpeOGOBaHMUSI, B TOM YUCJIE YYUTHIBAIOIINE OCOOEHHOCTH IIPEIOCTaBICHHUS
MYHHIIMITATBHOHN YCIIyTH M0 SKCTEPPUTOPHAIBHOMY NPUHIUITY (B ClIydae, eClly
MYHHIIMIIATBHAS YCIyra MPeIoCTaBIsIeTCs 0 AKCTEPPUTOPUAIbHOMY IIPUHIIUITY) U
0COOEHHOCTH MPENOCTABICHUS MyHULIUITAIBHON yCIIyTH B 3JIEKTPOHHOU (hopMme

2.16.1. Tlpu mpemocTaBieHHMM MYHHLMNAIBHON YCIYTH B 3JIEKTPOHHOW (Qopme
3asiBUTENb BIIPABE:

1) momy4uTh HHGOPMALIKIO O MOPSIIKE U CPOKaX MPEAOCTaBIECHUSI MyHHULMIIAIBHON
yCIyTH, pa3MelleHHyo Ha Enunom noprane, Pecriy6nrkanckoM nopTaie;

2) monmaTh 3asBIEHUE O TPEAOCTABICHUM MYHULUIAIBHOW YCIyrM MW WHEIE
JIOKYMEHTBI, HeOOXOAUMBIE ISl NIPENOCTaBIIEHUs] MyHUIUMIIAIILHONW YCIIyTH, B TOM YHUCIIE
JIOKYMEHTBl U WH(OPMALHUIO, 3JIEKTPOHHbIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBMHU C MyHKTOM 7.2 yactu | cratbu 16 ®DenepanpHoro zakona Ne 210-03, ¢
UCTIONB30BaHUEM PeciryOmukaHcKoro noprana;

3) MONYy4YUTh CBEACHHUS O XOJIE BBIIONHEHUs 3asABICHUNA O IPENOCTaBIECHUH
MYHHUIIMITIATEHON yCIYTH, TOJaHHBIX B 3JIEKTPOHHON (hOpME;

4) OCyIEeCTBUTH OLIEHKY KauecTBa MPeOCTaBICHUs] MyHULIUIIAIbHON YCIIyTH;

5) momy4yuTh pe3yNbTaT IPEJOCTaBIEHMs MyHHLMIIANBHOW YCIyrd B (opme
BIIEKTPOHHOTIO JOKYMEHTA;

6) momath >kano0y Ha pelneHue u aerictBue (OesneiicTBue) OpraHa, a Takxe €ro
INOJDKHOCTHBIX JIMI, MYHHUIMIAIBHBIX CIyXXal[MX IOoCpeAcTBoM Pecmy6nukaHckoro
noprana, moprana (eneparbHONM TOCYylapCTBEHHOW WH(OPMAIMOHHOW CHCTEMBI,



15

obGecneunBarolieil mporecc HocynebHOro (BHeCYNeOHOro) 00X alOBaHWsS pEIICHHN U
neicTBuii (0e3meliCTBUS), COBEPLICHHBIX IPU INPENOCTABIEHHH TOCYIApCTBEHHBIX U
MyHHWLUIATBHBIX ~ yCIyr  OpraHaMiy, INpPEeJOCTaBISIOIMMHM  TOCy[apCTBEHHBIE U
MyHUIMIIATbHBIE YCIYT'M, WX JOJDKHOCTHBIMH JIMIAMM, TOCYJapCTBEHHBIMH |
MYHHLUTIAIBHBIMY CIIY KaLUMHU.

2.16.2. ®opmupoBaHHE 3asABIECHUS OCYILLECTBISETCS IIOCPEACTBOM 3aIlOJHEHHUs
SNIEKTPOHHOM (GOpMBI 3asiBIeHUs Ha PecmyOGnukaHckoM mopTaje 0e3 HeoOXOAMMOCTH
JOIIOJIHUTEIBHON TTOIauH 3asBJICHUS B KaKOH-Tn60 uHOU (opme.

2.16.3. Ilpu hopmupoBaHUU 3asiBIeHHs 0OeCTIeYnBaETC:

1) BO3MOXHOCTH KOIUPOBAHHUS U COXPAaHEHHUS 3asBJIEHUS U HHBIX JOKYMEHTOB,
HEOOXOUMBIX JJIsl IPENOCTABIICHUS YCIIYTH;

2) BO3MOXHOCTb 3arlOJTHEHMsI HECKOJBKUMHU 3asBUTENSIMH OIHON 3JIEKTPOHHOM
dbopmbI 3asiBIIEHHS] NpPU OOpALlEHWM 3a YCIyraMM, IpeAIojararollMM{ HalpaBlIeHUE
COBMECTHOT'O 3asBJICHUS] HECKOJIBKUMHU 3asBUTEIISIMU;

3) BO3MOXXHOCTH TeYaTH Ha OyMa)KHOM HOCHTENe KOIUU JJIEKTPOHHOH (QOpMBI
3asIBIICHUS;

4) coxpaHeHHe paHee BBEJCHHBIX B 3JEKTPOHHYIO (hOpMy 3asBleHMs 3HAYCHUH B
7000 MOMEHT IO JKEJIaHUIO I0JIb30BaTENs, B TOM YUCI€ MPU BO3HUKHOBEHHH OLIMOOK
BBOJIa U BO3BpATe JJIsl TOBTOPHOr'O BBOJIA 3HAUEHUH B 3JIEKTPOHHYIO (DOpMY 3asIBICHUS;

5) 3amoyiHeHHe TOoJiel dJIEKTPOHHON (POPMBI 3asBICHUS OO Havajla BBOJA CBEIECHUM
3asBUTENIEM C MCIIONb30BaHUWEM cBeAeHuM, pasMelleHHelx B ECHA, u cBeneHuii,
oImyOJMMKOBaHHBIX Ha PecmyOmukaHckoM Ioprajne, B YacTH, Kacalollecsl CBEICHHH,
OTCYTCTBYIOIIUX B €IMHOM cucTeMe UACHTU(UKALUY U ayTeHTU(DUKAIIH;

6) BO3MOXXHOCTb BEpHYThCS Ha JOOOH U3 3TAlOB 3allOJHEHUS 3JIEKTPOHHOU
(GopMsI 3asiBNIeHUs] O€3 OTepU paHee BBEAEHHOH HHpOopMaLuy;

7) BO3MOXXHOCTB AOCTyTIa 3asiBUTEIIS K paHee [TOJAAHHBIM UM 3asBJICHHUSIM B TEYCHUE
HE MeHee OJHOTO rofia, a Takke YaCTHYHO C(HOPMUPOBAHHBIM 3asIBICHUSIM - B TEUCHUE HE
MeHee 3 MecCsILIEB.

2.16.4. 3anucek 3asBuTenedt Ha npueM B MO®I] (manee - 3amuch) OCYyIIECTBISETCS
nocpeficTBoM PecnyGirkaHcKoro nopraia, TenegoHna KoHTakT-1eHTpa ML,

3asBHUTEIIO MPENOCTABISETCS BO3MOXXKHOCTh 3allUCH Ha JI0Oble CBOOOAHBIE IS
npueMa JaTy W Bpemsl B IpefiesiaX yCTaHOBJICHHOIO B MHOIO(YHKLMOHAIBHOM LEHTpE
rpaduka npuema.

3anuch Ha OTpENeNIeHHYI0 HaTy 3aKaH4YMBAaeTCsl 3a CYTKH [0 HACTYIUIEHUs 3TOU
JIaTHl.

Jlns ocyllecTBIIEHUs MpeBapUTEIbHON 3amucu mnocpencTBoM PecryOinkaHcKoro
TopTajia 3asBUTENI0 HEOOXOAMMO yKa3aTh 3allpallliBaeMble CUCTEMOH JaHHBEIE, B TOM
qucle:

(baMuIIHIIO, UMSI, OTYECTBO (IIPU HAJIMYHUN);

HOMeD TenedoHa;

aapec 3JIEKTPOHHOM MOYTHI (I10 JKEJIaHHUIO);

)KellaeMyIo aTy U BpeMsl IprueMa.

B cnyyae HECOOTBETCTBUS CBEACHUH, KOTOpBIE COOOILMI 3asBUTENb IPU
TpeBAPUTENILHON 3amMCH, JOKYMEHTaM, IPEACTABICHHBIM 3asBUTEIEM IpPH JIMYHOM
npueMe, NpeBapUTeNIbHasl 3alIUCh AaHHYJIUPYETCS.



16

[Ipy OCYIIECTBIEHUHM IPEABAPUTENIBHOM 3aMUCH 3asSBUTENIO O0ECIeYnBAETCS
BO3MOXHOCTh paclieyaraTh TAJOH-IMOATBEpXKIeHUE. B cilydae, eciy 3asgBUTENL COOOLIUT
aJpec JIEKTPOHHOM IMOYTHI, HAa yKa3aHHbBIA afipec Tak)Ke HampaBiseTcs MH(OpMalus o
IIOJTBEPXKICHUH TPEIBAPUTENIbHON 3aIIUCH C YKa3aHUEM JIaThl, BpDEMEHU ¥ MECTa IprueMa.

Ilpy OCYLIECTBIEHHH MpEeIBAPUTEILHON 3alMCH 3asBUTENb B 00sS3aTEIBHOM
nopsiike HHPOPMUPYETCSL O TOM, 4YTO IpeABapUTeNbHAs 3allUCh aHHYJIHUPYETCS B CIIydae
€ro HEesIBKM 10 UCTEUYEeHHH 15 MUHYT ¢ Ha3HAUEHHOI'O0 BPEMEHHU IpUeMa.

3asgBUTEND B JII000€ BpeMs BIIpaBe OTKA3aThCs OT NPEABAPUTEIBHON 3aIIUCH.

3ampermaeTcss TpeOOBaTh OT 3asBUTENS] COBEPLICHMsS HWHBIX MEUCTBHH, KpoMe
TIPOXOXKIEHUST UNEHTU(DUKAMY ¥ ayTeHTH()UKALUH B COOTBETCTBHH C HOPMAaTHUBHBIMH
npaBoBbIMA akTamu Poccuiickoit ®enepanuy, yka3zaHds LeId IpHEMa, a TakxKe
TIPEOCTaBIeHUs] CBEeIEHUl, HEeOOXOAMMBIX [IUIsl pacuyeTa [UIUTEIBHOCTH BPEMEHHOTIO
UHTepBaJia, KOTOPBIH He00X0AuMO 3a0pOHUPOBATh IS IIpHEMa.

3. COCTaB, MoCJeA0BATC/ILHOCTD H CPOKH BBINMOJHEHHUA aIMUHHCTPATHBHBIX
npoueayp, TpeﬁOBaHl/lH K IMOPAAKY HX BbBIINOJIHCHHS, B TOM YHCJIE 0CO0EHHOCTH
BBINOJTHEHHUA AJMHUHUCTPATUHBHBIX IIPpOoUeaAyYp B 3JIeKTp0HHOﬁ qupme, a TAKXKE

0CO0EHHOCTH BBINOJIHEHHUSI AJMHHHCTPAaTHBHBIX MNpoUeaAyp B
MHOFO(l)yHKIIHOHaJIbelX HEHTPax

3.1. Omnucanue MOCIe0BaTEIbHOCTH NEHCTBUHM IIPU MIPeIOCTaBICHUN
MYHHLIATIATEHON yCITyTH

3.1.1. [IpenocTaBieHre MyHULMIIAJbLHOW YCIYTHM BKIIOYaeT B ceds ciedyrolnue
aIMUHUCTPATUBHBIE NTPOLIEYPHI:

1) KOHCYNIBTUpPOBaHUE 3asIBUTEIIS;

2) OpUHATHE M PACCMOTPEHME KOMIUIEKTA JTOKYMEHTOB, IIpPEACTaBIIEHHBIX
3asIBUTETIEM;

3) HampaBJIeHHEe MEXXBEJOMCTBEHHBIX 3allpOCOB B OpraHbl, Yy4YacTBYIOLIUE B
IIPeIOCTaBICHUY MyHULIUIIAJILHON YCIIYTH;

4) MoAroTOBKA pe3yJibTaTa MyHULIUIIAJIBHON YCIIYTH;

5) BeImaua (HampaBeHUe) 3asiBUTEIIO Pe3yJIbTaTa MyHULUIIAIbHON YCIIYTH;

6) WcIpaBieHe TEXHUIECKIX OLIMOOK.

3.2. Oka3zaHue KOHCYJIbTallUH 3asiBUTEIIIO

3.2.1. OcHOBaHMEM Haudajia BBITIOJHEHUSI a[IMUHUCTPATUBHOM IPOLIENYPEI SIBIISIETCS
oOpallieHre 3asBUTENs [0 BOIPOCAM, CBS3aHHBIM C IIPEJOCTAaBIECHHEM MYHUIUIATbHOMI
YCILyTH.

JIOMKHOCTHBIM ~ JTUIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJIHEHHE
aIMHUHUCTPATUBHOMN MPOLELYPBI, SIBIISETC:

npu obpameHuu 3asutess B MOL] — pabotark MOL];

npu obOpameHuu 3asBuTenss B OpraH — cekperapb VICIIONHUTENBHOTO KOMUTETA
YaamuHCKOTO CEeIBCKOro IOCeNeHUs (Jajee - MOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHUE).
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3.2.2. 3asBuTENb BIpaBe OOpPAaTUTHCS 3a KOHCYNbTALMEH O MOpSAKE MU CpoKax
TpeOCTaBIIEHNs] MyHUIUNANBHON ycyru B M®L] nu4HO 1 1o TenedoHy U 3JIEKTPOHHOM
roure.

PaGotHrk M®IL] KOHCYJIBTHpPYET 3asBUTENs, B TOM YHCIIE MO COCTaBy, (popme
MPEeCTaBIsIeMON TOKYMEHTAlUU U APYT'MM BOIPOCAM AJIS IOJIy4eHHs MYHHULUIAIbHOM
YCIIyTH.

3asgBUTENF MOXET IOJIYYUTh HHPOPMALMIO O TOPSAKE IpPefoCTaBlIeHUs
MYHHLUIAIBHOM yciryru Ha opuipansHoM caiite MOL] http://mfcl6.tatarstan.ru.

AIIMAHUCTpAaTUBHBIE TPOLENYpbl, YCTaHABIMBAaE€MblE HACTOSIIMM IIyHKTOM,
BBINOJIHSIOTCS B IICHb OOpaIlieHus! 3asBUTES.

PesynpTaTamMu  BBINOJHEHWS ~ aJMUHUCTPAaTUBHBIX  IPOLEAYp  SIBJISIFOTCS:
KOHCYJIbTAIUS 110 COCTaBy, (opMe NPeCTaBIsIeMON NOKYMEHTALMKA U JIPYTMM BOIIPOCAM,
HEOOXOAUMBIM JIJIsl TOJy4YEeHUSI MyHULIUIIATBHON YCIIyTH.

3.2.3. 3asgBuTens BrpaBe o0patutbesi B Oprad mo tenedoHy U 3JeKTPOHHOU Imoure,
a TaKkKe IOJYYUTh KOHCyJbpTanuio Ha PecrnybmukanckoMm moprane, caiite OpraHa o
MOPSIZIKE M CpOKaxX IPeIOCTaBICHUs] MyHULUIIAIBHON YCIyTH, B TOM 4YHCIIE€ II0 COCTaBy,
dbopMe mpencTaBiseMON OKyMEHTALlMM M JAPYTMM  BOIpOcaM JJIA  IOJIy4YEHUs
MYHHIUIAIBHON YCIYTH.

JIOJDKHOCTHOE  JIMIO, OTBETCTBEHHOE 32 KOHCYJIBTHpPOBaHUE HHGOPMHUPYET
3asBUTENIS B COOTBETCTBUU C TpeOoBaHUMsSMMU NyHKTa 1.3.4 aJIMUHUCTPATUBHOIO
permameHTa.

AIMUHUCTpAaTUBHBIE MPOLEAYpHl, YCTAHABIMBAEMbIE HACTOSIIMM IIyHKTOM,
BBITOJTHSAIOTCS B TEUEHUE TPeX pabouux JHEH cOo AHS MOCTYIICHUS OOpalleH s,

PesynpTaTamMu  BBINOJHEHUST ~ aJIMUHUCTPAaTUBHBIX  IpOLEAYp  SBISIOTCS:
KOHCYJIbTAIIMH [0 COCTaBy, (popMe MpeacTaBIsieMON JOKyYMEHTAllUU U IPYTUM BOIIpOCaM,
HEOOXOAUMBIM JJIsl TOJYyUYEeHHUSI MyHULIMIAIBHON YCIYTH.

3.3. IIpuHsTHE U paCCMOTPEHUE KOMIUIEKTA JOKYMEHTOB,
IIPEICTaBICHHBIX 3asBUTEIIEM

3.3.1. IlpuemM MOKYMEHTOB i IIPENOCTABIECHUS MYHMULMIIAJIBHOW YCIYyTd 4epe3
MOI] unu ynainenHoe pabouee mecto MOII,

3.3.1.1. 3asBuTens (mpencraBuTeNsb 3asBuTeNs) obpamaercs B ML ¢ 3ampocom o
MPeIOCTaBIEHUN MYHULUIIAIBHON YCIIYT'H U NPEACTABISAET JOKYMEHTEI B COOTBETCTBHH C
IIYHKTOM 2.5 aAIMUHUCTPAaTUBHOI'O PErjlaMeHTa.

3.3.1.2. Pa6otHuk M®LI, Benymuii mpueM 3asiBICHUM:

ompezenseT NpeIMeT 00palleHus;

yIIOCTOBEpsIeT TUYHOCTH 3asSBUTEIIS;

MPOBOJMT MPOBEPKY MOJHOMOUHNH JIHUIA, TOAAIOIIEr0 JOKYMEHTEI,

IPOBOJUT IPOBEPKY COOTBETCTBUsI AOKYMEHTOB TpeOOBaHHUSM, YKa3aHHBIM B
MYHKTE 2.5 aAMUHUCTPATUBHOI'O PErIaMEHTa;

3aIlOJTHSIET 3JIEKTPOHHYI0 dhopmy 3asiBiierus B AVUC MOL];

NpY TPENOCTaBICHUU NOKYMEHTOB, YKa3aHHBIX B IMYHKTE 2.5 aIMUHUCTPATUBHOIO
perijamMeHTa Ha OyMa)XHOM HOCHUTEJIE, OCYLIECTBISIET CKaHUPOBAaHUE IPENCTaBICHHBIX
JOKYMEHTOB;

pacnevaTsiBaeT 3asBienue uz AVIC M®I];
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mepenaeT 3assBUTENIO Ha IIPOBEPKY U IIOIIIHCAHKE,

HocIie NOANKMCaHus CKaHUpyeT noanucaHHoe 3asBieHue B AVIC MOL];

zarpyxaeT B AVIC M®L] nokyMeHTHI, IpeICTaBIeHHbIE B 3JIEKTPOHHOH QopMe HiIu
3IIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (POPMHUPYET 3JIEKTPOHHOE JEII0;

BO3BpAalllaeT MOAMUCaHHOE 3asBIeHNEe U OPUTHHAIIB OyMa)kKHBIX JOKYMEHTOB,;

BBIIaeT 3asIBUTEJIIO PACIIUCKY B IPHEME TOKYMEHTOB.

AIMUHUCTpATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSIIKMM ITyHKTOM,
BBITOJIHSIOTCS B ICHb OOpaIleHHsl 3asiBUTEIS.

Pe3ynpTaTamMu BBIIIOIHEHUS aJMUHUCTPATUBHBIX NPOLENYP SBIISIOTCS: FOTOBOE K
OTIIpaBKe 3asiBJI€HUE U MaKeT JOKYMEHTOB.

3.3.1.3. PabotHuk M®I] HanpasisieT nakeT JOKyMEHTOB, IPUHATHIX OT 3asBUTENS B
OpraH B 3JeKTpPOHHOH (Qopme (B cocTaBe MMAaKETOB JIEKTPOHHBIX JEN) B TEUEHHE OJHOTO
pabouero 1Hs co qHS oOpallleHus 3asBUTENs B CTPYKTypHOe noapasnenenne MOLI,

Pe3ynpTaTamu BBIOTHEHUS aIMUHACTPATUBHBIX MPOLENYP SIBISIOTCS: 3asBJIEHUE U
NakeT JOKYMEHTOB (3JIEKTPOHHOE JeJI0), HanpaBieHHble B OpraH, mocpeCcTBOM CHCTEMBI
3JIEKTPOHHOTI'O B3aUMOJEHCTBHS.

3.3.2. Ilpuem HNOKYMEHTOB [ IIPENOCTAaBJIEHUs MYHULIUNAIBHOW YCIYrd B
aNeKTpoHHOU popme uepe3 Pecrrybnukanckuii moprai.

3.3.2.1. 3asBUTEns [UI MOJAuYM 3asIBJICHUS B DJIEKTPOHHOW (hOpMe BBIMOJIHSET
Clenyolue qeUCTBUS:

BBITIOJIHAET aBTOPU3ALIUIO;

OTKpBIBaeT (hOpMy 3JIEKTPOHHOT'O 3as1BJICHMUS;

3aloNHsAeT (QOpMy  OJEKTPOHHOIO  3asiBI€HUs, BKIIIOYAIOLIYI0  CBEJCHUS,
HeoOXoUMBbIe U 00s3aTeNbHbIE ISl IPEAOCTABICHUS MyHUIIUIIAJIBHOH yCIIyTH;

NPUKpEIUIseT IOKyMEHTHl B D3JIEKTPOHHOM (opMe WM 3JIEKTPOHHBIE 00pa3bl
IOKYMEHTOB K (hopMe 3JIEKTPOHHOTO 3asiBIeHUs (IIpU HEOOXOOUMOCTH);

noATBepXKAaeT (akT O3HAKOMJIEHHSI U COIJVIAaCHUSl C YCIIOBUSIMH U TOPSIKOM
NPENOCTaBIEHUSI MYHUIMNAIBHON YCIyrd B D3JIEKTPOHHOM ¢(opme (ycTaHaBIMBaeT
COOTBETCTBYIOIIYIO OTMETKY O COIVIaCHUHU B (pOpME 3IEKTPOHHOTIO 3asIBICHUS);

MOJTBEP)KAAET  JOCTOBEPHOCTh  COOOILIEHHBIX  CBeHeHWH  (ycTaHaBIMBaeT
COOTBETCTBYIOILYIO OTMETKY B (hopMe 3JIeKTPOHHOTO 3asiBIEHUS );

OTIIpaBIISE€T 3alIOJHEHHOE 3JIEKTPOHHOE 3asBICHHE (Ha)XXKMMaeT COOTBETCTBYIOLLYIO
KHOTIKY B (hopMe 3JIEKTPOHHOTI'O 3asIBIICHUS);

3JIEKTPOHHOE 3asiBJIEHUE IOJIMCHIBAETCS B COOTBETCTBUU C TpeOOBAHUSMU ITyHKTa
2.5.3 aIMUHHUCTPATUBHOI'O PErTIaMEHTA;

MoJTy4yaeT yBeAOMJIEHHE 00 OTIpaBKe 3JIEKTPOHHOTO 3asiBIICHUSI.

dopmarHo-orHYecKass MpoBepka CHOPMUPOBAHHOIO 3asIBIIEHUSI OCYILIECTBIISETCS
TI0CJTe 3aMOJIHEHMSI 3asBUTENIEM KaXkJJOro U3 IMoJiell aeKTpoHHOU dopMmsl 3asBinenus. [Ipu
BBISIBIEHUH HEKOPPEKTHO 3aII0JTHEHHOTO TOJIsl ANIEKTPOHHON (DOPMBI 3asIBIICHHUS 3asiBUTEIh
YBEIOMIISIETCS] O XapaKTepe BBIABICHHON OLIMOKY U MOPSAKE €€ YCTPAaHEHHUS ITOCPEACTBOM
MH()OPMAIIMOHHOTO COOOIIEHHUsI HETIOCPEICTBEHHO B 3NIEKTPOHHOU (hopMe 3asiBICHUS.

ANMUHUCTpATUBHBIE MPOLEAYphl, YCTAHABIMBAEMbIE HACTOSIIMM ITyHKTOM,
BBITTOJIHSIOTCS B JIEHb OOpaIleHUs 3asIBUTEIIS.

PesynbraTamMy ~ BBIIIOJIHEHWS ~ aJAMUHUCTPATUBHBIX  IPOUEAYp  SBISIOTCA:
ANIEKTPOHHOE [1eN10, HampaBieHHoe B OpraH IMOCPEICTBOM CUCTEMBI 3JIEKTPOHHOIO
B3aUMOJIEHCTBUSI.
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3.3.3. PaccMoTpeHre KOMIUIEKTa JOKyMEeHTOB OpraHoMm.

3.3.3.1. OcHOoBaHHMEM Hayaja BBIIOJHEHNS aIMUHUCTPATUBHOM IIPOLENYDPEI
ABNSETCS TOCTyIUIEHHWE 3asBJ€HHs W HHBIX JOKYMEHTOB, HEOOXONUMBIX IS
IIPEJOCTABICHUS MyHULIUIIAJIEHOM YCIIYTH.

JIOMKHOCTHBIM ~ JTHIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINIOJIHEHHE
aJIMAHHACTPATHBHON MpOLEXyphl SBIAETCA CceKpeTapb VICIIOIHUTENBHOIO KOMHUTETA
YanmuHCKOTO CEJIBCKOro IOCeNeHUs (Jajee - JOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a
IpreM JOKYMEHTOB):

3.3.3.2. JIoMXHOCTHOE JMII0, OTBETCTBEHHOE 3a IIpMe€M JOKYMEHTOB, B Cly4dae
oOpallieHus 3assBUTEIS C 3asiBlieHreM B OpraH:

ompenesseT npeaMeT oOpalleHus;

yCTaHABIMBAET JIMYHOCTH 3asiBUTEILS;

IIPOBOMT MPOBEPKY MOJHOMOYHUM JIUI[a, TOJAOLIEr0 JOKYMEHTHI,

IIPOBOJUT TMPOBEPKY COOTBETCTBUs AOKYMEHTOB TpeOOBaHUAM, yKa3aHHBIM B
MyHKTe 2.5 afMUHUCTPATUBHOIO PErNIaMeHTa, MPOBEPKY COOTBETCTBUS MPENCTABICHHBIX
JOKYMEHTOB yCTaHOBJIEHHBIM TpeOoBaHusM (Haanexamee odopMiIeHHe KOMUi
TOKYMEHTOB, OTCYTCTBHE B JOKyMEHTax I[OJYMCTOK, NPUIHUCOK, 3a4epKHYTHIX CJIOB U
WHBIX HE OTOBOPEHHBIX UCIIPABICHUN );

3alloJHSAET  OJEeKTPOHHYO  (opMy  3asBleHHST B  aBTOMAaTH3MPOBAHHOM
WHGOPMAIMOHHOW CHCTeMe, NpPEJHAa3HAuY€HHOM I OKa3aHWs TIOCYJapCTBEHHBIX U
MYHHLMAIBHBIX YCIIYT;

P MPEAOCTaBIECHUH NOKYMEHTOB, YKa3aHHBIX B IIyHKTE 2.5 aAMUHUCTPATUBHOIO
permamMeHTa Ha OyMa)KHOM HOCHTEJE, OCYILIECTBISIET CKaHUPOBAaHUE IPEJCTaBICHHBIX
JOKYMEHTOB;

pacreyaTbIBaeT 3asBJICHUE,

nepeaaeT 3asBUTENIO Ha IIPOBEPKY U IOAIACAHUE;

MocJie MOANYCAaHUS CKaHUPYET IMOANKCAHHOE 3asBIICHUE;

3arpy’kaet B aBTOMAaTU3UPOBAHHYIO MH(OPMaLIMOHHYIO CUCTEMY,
NpeIHAa3HAYEHHYIO [UIsl OKa3aHWs TOCYNAapCTBEHHBIX Y MYHULMIIAIBHBIX YCIYT
IOKYMEHTBI, IPEJCTaBICHHbIE B DOJIEKTPOHHOW (opMe WM DIEKTPOHHBIE 00pa3bl
OTCKaHUPOBaHHBIX TOKYMEHTOB, (HOpMUPYET 3JIEKTPOHHOE JIETI0;

BO3BpalllaeT IOANMCAHHOE 3asBICHWE M OpPUIMHaNbl OyMaXXKHBIX JOKYMEHTOB
3asIBUTEIIIO;

BBIJIa€T 3asIBUTENIO PACIIUCKY B IIpHEME TOKYMEHTOB.

B crnyyae HamuuuMsi OCHOBAaHMM JJisI OTKa3za B NpHEME NOKYMEHTOB HOJDKHOCTHOE
JIUI0, OTBETCTBEHHOE 3a IIpUEM JIOKYMEHTOB, YBEIOMISIET 3asBUTENI O HaIUYUU
IPENSTCTBUIA IJIs TMpUeMa 3asBIEHHs U BO3BpallaeT €My JOKYMEHTHl C OO0BSICHEHHEM
COJIep>KaHHUs BBISIBIIEHHBIX OCHOBAHUM JUIsl OTKA3a B IIpPUEME JOKYMEHTOB.

3.3.3.3. JIoJDKHOCTHOE€ JIALIO, OTBETCTBEHHOE 3a IIpUEM JOKYMEHTOB, IIOCIIE
MOCTYIJIEHUSI JOKYMEHTOB Ha PACCMOTPEHHUE:

IIPUCBANBAET 3asBJIECHUI0 HOMEpP B COOTBETCTBUM C HOMEHKIIATYpOH [el U CTaTyc
«IIpoBepka TOKYMEHTOBY;

U3y4aeT IOCTYIUBIIME 3JIEKTPOHHBIE JIENIa, B TOM YKCIIE NPUJIOKEHHBIE 3asiBUTEIIEM
JOKYMEHTHI B 3JIEKTPOHHOM (opMe U 3JIeKTPOHHBIE 00pa3bl JOKyMEHTOB;

IPOBEPSIET KOMIUIEKTHOCTD, YATAEMOCTh JIEKTPOHHBIX 00pa30B JOKYMEHTOB,
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npoBepsieT COONIONEHHE YCIOBMH JEHCTBUTENBHOCTH OJIEKTPOHHOW IOIIHUCH,
nmocpefcTBOM ofOpameHuss kK EpuHomy mopTanmy (B Ciydae, €Cid 3asBUTENEM
TIpeICTaBIECHbL 3JIEKTPOHHBIE JOKYMEHTHI, NOJNKUCAHHbIE YCUJIEHHOHN
KBaIU(PUIUPOBAHHOMN 3JIEKTPOHHOMN MOAIHUCEIO).

Ipu HaMYUKM OCHOBaHWH, IIPEAyCMOTPEHHBIX IIyHKTOM 2.7.1 aqMUHHCTPaTUBHOTO
periiaMeHTa, MOJArOTAaBIMBAET IIPOEKT pelIeHHus 00 OTKa3e B IpHEME JOKYyMEHTOB,
HeOOXOMUMBIX IS TPENOCTABICHUS] MyHULUNIAJIBHOMN YCIyTH.

B cayyae, ecnum B pe3yinpTare IpPOBEPKU YCHJIEHHOW KBalU(UIMPOBAHHOU
SJIEKTPOHHOM TMOATUCH BBISIBIEHO HECOOIIONEHUE YCIOBUM €€ IeHCTBUTENBHOCTH, IIPOEKT
pelieHust 00 OTKa3e MOJKEH CoAep aTh IMyHKTHI cTaTbl 11 ®PenepanbHoro 3axoHa Ne 63-
®3, KOTOpBIE MOCITY>KUII OCHOBAaHUEM JJIsl €0 IIPUHSTHS.

[IpoekT pemeHuss 00 oOTkaze B IpHEMe JOKyMEHTOB, HEOOXOAUMBIX IS
NPeOCTaBICHUS] MyHUIUNAIBHON YCIyr, ¢ yKa3aHWeM NpUYMH OTKa3a (B cilydae, eciu
OCHOBaHHMS I OTKa3za B IpUeMe JOKYMEHTOB, HEOOXOOUMBIX MIJIs IPENOCTaBICHUS
MYHUIUIAIBHON YCIyTH, CBSI3aHbI C HapyILIEHUEM YCTAaHOBJIEHHBIX TPeOOBaHUI K TaKUM
JOKYMEHTaM, OCHOBaHMs [UIsl OTKa3a B IIpUEME JIOKYMEHTOB JOJDKHBI COIEpXKaTb
UHPOPMAIMIO O HAMMEHOBaHUM JOKYMEHTOB (MH(OpMaLWu, CBENEHUI), KOTOphIE HE
NpeNCTaBleHbl, COIEp)KaT HEeJOCTOBepHble U (WIM) MPOTUBOPEUUBHIE CBENEHUS,
opopMIIEHBI C HapyllIeHHWeM YCTaHOBJIEHHBIX TpeOOBaHWIi), HampaBiseTcss Ha
COrjlacOBaHWE B YCTAHOBJIEHHOM TMOpPSAKE IOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
TOKYMEHTO000pOTAa.

CornacoBaHue MpoeKTa peleHust 00 oTka3e B MpueMe JOKyMEHTOB, HEOOXOIUMBIX
JUISE  TIPeOCTaBJIEHUST MYHULUIAJIBHOM  YCIYrdM, OCYLIECTBISETCS B  MOPSJIKE,
MpeIyCMOTPEHHOM ITyHKTOM 3.5.3 aAMUHHCTPAaTUBHOIO PErJIaMEHTA.

B cmyuae OTCyTCTBMSI OCHOBAaHMUM [Uii OTKaza B IpuUeMe JOKyMEHTOB,
IPeIyCMOTPEHHBIX IIyHKTOM 2.7.1 aqMUHUCTPAaTUBHOIO pEryiaMeHTa, JOKHOCTHOE JIMLIO,
OTBETCTBEHHOE 32 IIpUEM [OKYMEHTOB, B TE€UYEHHE OJHOro paboyero AHS CO MOHS
TIOCTYTIJICHHsI 3asBJICHUS, HAIMPaBIIsIeT 3asBUTEINIO, YKa3aHHBIM B 3asBIIEHUU CIOCOOOM,
yBeOMJIEHHE O TOCTYIUIEHUM 3asiBICHUSI, COJEp)Kalllee BXOMSIIUA perucTpanrOHHBIN
HOMEp 3asBJIeHHs, [aTy TIOJy4YeHHs 3asBJeHUs, I[epedeHb HauMEeHOBaHUU (¢ailnos,
NpeACTaBIEHHBIX K HEeMy JOKYMEHTOB, JaTy IOJNydeHHs pe3ysibTaTa MyHHLMIAIbHOU
YCIIyTH.

3.3.3.4. HcnonHeHue mpouenyp, YyKa3zaHHbIX B myHkrax 3.3.3.1, 3.3.3.3
aJIMUHUCTPATUBHOTO  perjliamMeHTa, I@pU HaJIW4YAM  TEXHUYECKOHM  BO3MOXHOCTHU
OCYILECTBIIIETCS. B aBTOMATUYECKOM DPEXUME C HCIIOIIb30BAaHUEM aBTOMATHU3UPOBAHHOM
WHOOPMALIMOHHON CHCTEMBI, IpEeJIHAa3HAYEeHHOW /MJIi OKa3aHUs TIOCYyJapCTBEHHBIX U
MYHULUIAIBHBIX YCIYT.

3.3.3.5. AIMUHUCTpaTUBHBIE TMPOLEAYphl, yCTaHaBIMBaeMble ITyHKTOM 3.3.3
aJIMAHUCTPATHBHOTO PErJIaMeHTa, BBIMIOJIHSIOTCS B TEUEHUE OJJHOTO pabodero JHS CO JHs
TIOCTYTUICHUS 3asIBJIEHUSI HA PACCMOTPEHHUE.

PesynpTaTamMu BBIMTOJIHEHHUS aqMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: MPUHATHINA
Ha pacCMOTpEHHE KOMIUIEKT JOKYMEHTOB WJIM IPOEKT pelleHus 006 oTkasze B Npueme
TOKYMEHTOB, HEOOXOAUMBIX ISl TIPEAOCTABICHHUSI MyHHUIUITATBHON YCIyTH.

3.4. HampaBiieHre MEXBEIOMCTBEHHBIX 3aIIPOCOB B OpraHbl, y4acTBYIOIIUE B
IIPEOCTaBIEHUY MyHUIUIIAIBHON yCIIyT!
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3.4.1. OcHOBaHMEM Hayajia BBITIOJIHEHUS aJMUHUCTPATUBHOM INpOLEeNyphl
SBJSETCS IOJy4YEeHHE TOJDKHOCTHBIM JULIOM (paOOTHMKOM), YIIOJHOMOYEHHBIM Ha
BBIIIOJIHEHHE AJMHHHUCTPATHBHOW IIPOIENypbl, OT JOJDKHOCTHOro Jjuna (paboTHUKA),
OTBETCTBEHHOTI'O 3a IMPHUeM IOKYMEHTOB, IIPUHSTHIX OT 3asIBUTENS JOKYMEHTOB.

JIOIDKHOCTHBIM ~ JTULIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBITNIOJIHEHHE
aJIMUHUCTPATUBHOW TIPOIENypHl, SBISETCS CceKpeTaph VICIIOMHUTENBPHOrO KOMUTETa
YannuHCKOTo CEJIBCKOro IOCeNIeHMs (ajee - JOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 32
HarpaBlieHIe MEeXBEJOMCTBEHHBIX 3allpOCOB).

3.4.2. JIODKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a HaIlpaBJIeHHE MeXXBEIOMCTBEHHBIX
3ampocoB, (GOpMUpPYET U HaIlpaBiseT B 3JIEKTPOHHOH (opMe IOCPeICTBOM CHCTEMBI
MEXXBEIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOAEUCTBUSL (IIPU OTCYTCTBHUH TEXHUYECKOU
BO3MOXXHOCTH — HHBIMH CIOCOOaMH) 3ampockl O TMPEeNOCTaBIEHHH JTOKYMEHTOB U
CBeJIEHHH, MPelyCMOTPEHHBIX IIYHKTOM 2.6.1 aIMHHHACTPAaTUBHOTO periaMeHTa.

AIIMAHUCTpPAaTUBHBIE TPOIEAYpbl, YCTaHAaBIWBAaE€Mble HACTOSILIUM ITyHKTOM,
BEITIOJTHSIOTCS B JIEHb MIPUHSITUS 3asIBJIEHUS] HA paCCMOTPEHUE.

PesynpraTaMd  BBITIOJIHEHUS ~ AJAMHUHUCTPATUBHBIX  TPOLEAYp  SBISIOTCS:
HampaBJIeHHbIE B OpraHbl BIAacTd M (WIM) IOABEIOMCTBEHHBIE OpraHaM BIIACTU
OpraHu3aIiy 3aIPOCHI.

3.4.3. CrienuaaucThl MOCTABIIMKOB JaHHBIX HA OCHOBAHHH 3alpOCOB, MOCTYMHUBIINX
yepe3 CHUCTEMY MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJEHCTBUS, MPENOCTABIISIIOT
3ampaliMBaeMble JTOKYMEHTHl (MH(OpMaluio) WIM HAlpaBisiOT yBeIOMIEHUs 00
OTCYTCTBHU JOKyMeHTa U (unu) HHpOpMalKU, HEOOXOAMMBIX MJs IpPEeNOCTaBIeHUS
MYHHUIIMIIATBHON YCIyTH (Iajiee — yBeZJoMIeHHe 00 0TKaze).

AJMUHUCTpAaTHBHBIE TMPOLEAYPhl, YCTAaHaBIMBAaeMble HACTOSIIUM IIyHKTOM,
BBINIOJIHSIOTCS B TeUSHHUE TpeX paboumx AHEH co AHS MOCTYIUIEHUS MEXBEJOMCTBEHHOIO
3aIpoca B OpraH MM OpTaHU3alMIo, NIPEelOCTABISIIOMUE JOKYMEHT U UH(OpPMAIHIO, €CIU
HWHBIE CPOKM IOATOTOBKM W HaIlpaBJIEHUs OTBETa Ha MEXBEJOMCTBEHHBIM 3ampoc He
yCTaHOBIEHBI  (belepalibHBIMH  3aKOHAaMH, IPaBOBBIMH  akTaMu [IpaBuTenscTBa
Poccuiickoii @enepallid W MPHUHATHIMA B COOTBETCTBUU C (PelepalbHBIMH 3aKOHAMU
HOPMAaTHBHBIMH ITPaBOBBIMU akTaMu PecryOnuku TaTtapcTas.

Pe3ynbraTaMu BBINOJTHEHUS] aIMUHUCTPATUBHBIX MPOLEAYP SIBISAIOTCS: JOKYMEHTEI
(cBeneHus), HeOOXOOWMBIE JUIS TPEAOCTAaBICHMS MYHULUNAIBHOW YCIyrd, Jubo
yBeloMIleHHe 00 OTKa3e, HallpaBlIeHHble MAODKHOCTHOMY JIMIy, OTBETCTBEHHOMY 3a
HaTpaBJIeHUe MEeXXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIoJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HaIlpaBJIeHHE MEKBEeIOMCTBEHHBIX
3aMpoCOoB:

IoJy4yaeT 3ampalldBaeMble dYepe3 CHUCTeMY MEeXBEJOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aMMOJENCTBUS  NOKYMEHTHI (CBeIEHHUs), HeoOXoAuMble JUIsi TMPeJOCTaBIICHUs
MYHUIUIAIEHOW YCIIyTH, JHOO yBeIOMIJIEHHE 00 OTKa3e IpU OTCYTCTBHHU JOKYMEHTa U
(wnu) uadopmanuy;

IIpU HaJIMYUM OCHOBAHUM, IPEAYCMOTPEHHBIX IyHKTOM 2.7.1 agMUHUCTPAaTUBHOIO
periiaMeHTa, IOJATrOTABIMBAET IPOEKT pelleHus o0 OTKa3e B MpHeMe JOKyMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTaBIECHUSI MyHULIUIIAIBHON YCITYTH.

[IpoekT pemenuss o6 oOTkaze B TpHUeMe JOKYMEHTOB, HEOOXOIMMEIX IS
IpeAOCTaBIeHUS] MyHULIMIIAIIBHON yCIIyTH, ¢ yKa3aHHeM MPUYMH OTKa3a (B Cilydyae, eCiH
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OCHOBaHMS I OTKa3a B IMpUeMe JOKYMEHTOB, HEOOXOOUMBIX i IpeNoCTaBIeHUSI
MYHHIUIIAIBHOM YCIIyTH, CBSI3aHbI C HapyllIEHUEM YCTaHOBJIEHHBIX TPeOOBaHUH K TaKUM
JNOKyMEHTaM, OCHOBaHMs [UIsl OTKa3a B IIpUeMe JOKyMEHTOB JOJDKHBI COJEPXKaTh
UHQOpMaIMI0O O HAaMMEHOBaHMM AOKYMEHTOB (MH(OpMaluu, CBEINEHUI), KOTOpPBIE HE
OpefCTaBleHbl, COIAEPXXaT HeJNOCTOBepHble U (WIM) MPOTHBOPEUUBEIE CBEIEHUS,
oOpMIIEHBl C HapylIEHHMEM YCTAHOBJECHHBIX TpeOOBaHHii), HaIpaBiIseTcs Ha
COIJIaCOBaHME B YCTAaHOBIEHHOM IIOPSIIKE IIOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
JOKYMEHTO0000pOTa.

CormnacoBaHue NpoekTa pelleHus o0 oTKaze B IpHeMe JOKYMEHTOB, HEOOXOJUMBIX
IJIi  TPEeNOCTAaBIEHMs MyHHMLUIANBHOM  YCIyTH, OCYIIECTBISIETCS B  IODSIKE,
IIPeIyCMOTPEHHOM IIyHKTOM 3.5.3 aAMHUHHUCTPAaTHBHOIO perjiaMeHTa.

AJIMUHHMCTpaTHBHbEIE IIPOLENYPBI, YCTaHABIMBAaEeMBble HACTOSIIUM IIYHKTOM,
BBINIOJHAIOTCS B IEHD IIOJTY4YEeHHs CBEACHUH 110 MEXBEIOMCTBEHHBIM 3aIIPOCaM.

PesynpTaraMy BEINOJIHEHUS aIMUHHCTPATUBHBIX MPOLENYp SBISIOTCS: JOKYMEHTEI
(cBeneHHus), HEOOXOAUMBIE IJI IPENOCTaBICHUS MYHULMIAIBHON YCIyTH, IPOEKT
pemeHuss o0 OTKaze B IpHEME JOKYMEHTOB, HEOOXOOWMBIX IS IIPeNOCTaBIEHHS
MYHUIUTIIAIBHON yCITyTH.

3.4.5. HcnonHeHue mpouenyp, yKa3aHHBIX B mOyHkrax 3.4.2, 3.4.4
aIMHUHUCTPATUBHOIO  perjlaMeHTa, IpU HaJWMYUM  TEXHHYECKOH  BO3MOXHOCTHU
OCYIIECTBJISIETCS B aBTOMATHYECKOM PEXHME C HCIOIb30BaHHEM aBTOMATH3MPOBAHHOM
UH()OPMALMOHHOM CHUCTEMBI, IpeJHAa3HAUeHHOW IJISI OKa3aHHs TOCYIapCTBEHHBIX U
MYHHULMIIAIBHEIX YCIYT, B TOM YHUCJIE C MOMEHTA PErMCTPALIMH 3asBJIEHHUS B COOTBETCTBUU
C IMyHKTOM 2.13 aIMUHUCTPATUBHOIO perjiaMeHTa.

3.4.6. MakcumanpHBI CPOK  BBINOJHEHHUS aIMHHHCTPAaTHBHBIX IPOLELYD,
YKa3aHHBIX B ITyHKTe 3.4 aIMUHUCTPATUBHOI'O perjaMeHTa, COCTABIIAET TP PabOYMX IHS.

3.5. IlogroroBka pe3ynbrata MyHALUNATHEHONW yCITyTH

3.5.1. OcHoBaHKeM Hayajla BBIITOJHEHUS aAMUHUCTPATUBHON MPOLELYPhI ABJISETCS
IOCTYIIJIEHWEe  OT  JOJ/DKHOCTHOIO  JIMLA, OTBETCTBEHHOTO 32  HamlpaBlieHHE
MEXXBEIOMCTBEHHEIX  3aIlpOCOB,  JOKYMEHTOB  (CBelEeHM), HEOOXOOUMBIX IS
[IPEAOCTABIEHNS MYHULIUIIAIIBHOW YCIIYTH.

JIOJDKHOCTHBIM ~ JIMLIOM, OTBETCTBEHHBIM 32 BBHIMOJIHEHHE aJMHHHUCTPATHBHOM
IIPOLENYPHI, SBISIETCS ceKpeTaph VCIONMHUTEIRHOr0 KOMUTEeTa YalIMMHCKOTO CEIBCKOIO
noceneHus (Hanee - JOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a ITOJATOTOBKY pe3yjbTaTa
IIPEIOCTaBIEHUS MYHUIUIIAIBHON YCIIYTH).

3.5.2. JIOJIDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yJjbTaTa
[IPEAOCTABIICHUS] MyHULUIIAIIBHON YCIYTHU:

paccMatpuBaeT CHOPMUPOBAHHBIN KOMIUIEKT JTOKYMEHTOB, HEOOXOAMMBIX IS
IIPEOCTaBICHUS] MyHULIUITAIBHON YCITyTH;

OpY BBLISBIEHMM OCHOBAHMM JUId OTKa3a B IPENOCTaBICHUHM MYHHIIUIAIBHOMN
YCIIyTH, yKa3aHHBIX B IyHKTe 2.8.2 aAMHHHCTPATHBHOI'O perjiaMeHTa, MOATrOTaBIMBAET
TIPOEKT pelIeHUs] 00 OTKa3e B MPEJOCTABIECHUN MyHUIIUIIABHON YCIIyTH;

B CIy4ae OTCYTCTBHUSI OCHOBAHMH IS OTKa3a B IPENOCTABICHUH MYHHUIUITATBHON
YCIIyTH, MPEAYCMOTPEHHBIX IIYHKTOM 2.8.2 aMUHUCTPATUBHOIO perjaMeHTa, II0 WTOTraM
paccMOTpeHHsl IOKYMEHTOB, HEOOXOAMMBIX JUIf TPEHOCTAaBIEHUS MYHHUIUIAILHON
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YCIIyTH, MOATOTABIUBAET MPOEKT pe3ysbTara NpeJoCTaBIeHUsI MyHULUIIAIBHON yCIyTU B
COOTBETCTBHUU C MOANYHKTaMH | — 3 myHkTa 2.3.1 aAMUHUCTPATUBHOIO PErIaMEHTa;

HaIpaBJseT IIOATOTOBJICHHBIN IIPOEKT pe3ynbTaTa IIPEIOCTABIICHMUS
MYHHULMIAJIBHOM YCIYTM Ha COIVIACOBAaHME B YCTAHOBJIEHHOM TOPSIKE IOCPEICTBOM
CHCTEMBI 3JIEKTPOHHOT'O JOKYMEHTO000poTa.

AIMUHUCTpAaTUBHBIE IIPOLIEAYpPHI, YCTAaHAaBIMBAeMble HACTOSIINM ITyHKTOM,
BBITIOJHSIOTCSI B TEYEHUE OJTHOTO pabovero JHs.

PesynbraTaMu BBINOJIHEHHWS aIMUHUCTPAaTUBHBIX IIPOLENYp SBISIFOTCS: IPOEKT
peteHust 06 0TKa3e B IPeIOCTaBIEHUN MyHULUIIANBHON YCIYTH, CIIPAaBKH (BBIMKUCKH).

3.5.3. CornacoBaHue M IOANHMCAHHE IIPOEKTa pe3yJjbTara IMPeJOCTaBICHHUS
MYHULIMNAIBHON yclyrn (majee — MpOeKThl JNOKYMEHTOB) OCYINECTBISETCS TIJIaBOM
YannuHCKOTo CeNbCKOTO IIOCENICHHUS.

IloaroroByieHHbIE NMPOEKTHI JOKYMEHTOB, UMEIOIIME 3aMeUYaHusl, BO3BPALIAIOTCS Ha
NOpaboTKy JIMIY, OTBETCTBEHHOMY 3a IIOATOTOBKY Pe3yJIbTaTa MYHHIIMIIATBHOW YCIIyTH.
Ilocne ycTpaHeHHs 3aME€4aHMMl IPOEKTHl [JOKYMEHTOB IIOBTOPHO II€PEeNalOTCsA s
COTJIaCOBaHUs U MOJANMUCAHMUS.

I'maBa YanmMHCKOrO CEIBCKOTO IOCENEHUS IPH PACCMOTPEHHH IIPOEKTOB
JOKYMEHTOB IIpOBepsieT COOJIOJeHHe aJMUHUCTPAaTUBHOTO perjaMeHTa IOJIKHOCTHBIMHU
muuamu OpraHa B 4YacTH CpPOKOB BBINOJIHEHHUS aJMUHHCTPATHBHBIX MpPOLEAYp, HX
IOCIEeOBATEIbHOCTA W IIOJHOTBHI, HAJIW4YUs  COTJIAaCOBAaHHWHA  YIOJHOMOYEHHBIX
JOJDKHOCTHBIX JIUL OpraHa B CUCTEME 3JIEKTPOHHOTO JOKYMEHTO000pOTa.

B ciy4ae  BBIABIEGHMsS ~ HapyLIEHWH B YacTH  CPOKOB  BBINOJHEHUS
aIMHUHHUCTPATUBHBIX MPOLEAYP, UX IOCIENOBATEILHOCTH U TOJHOTHI MIaBa YallIHHCKOIO
CEJILCKOTO IIOCEJIEHU] MHULIMUPYET MPUBJIEYEHNUE K OTBETCTBEHHOCTH JIMII, TOITYCTHBIIUX
HapyIIEeHUs], B COOTBETCTBUHU C IIyHKTOM 4.3 aIMUHUCTPATUBHOTO perJIaMeHTa.

AZMUHUCTpaTUBHBIE MPOLEAYpPbl, YCTaHABIMBaeMble HACTOSILIMM ITYHKTOM,
BBITIOJIHSIOTCSL B TEUEHHUE OJTHOTO paboyero JIHs.

PesynbraTaMu BBIIIOJIHEHUS aJMUHUCTPATUBHBIX MIPOLENYpP SIBISIIOTCS: pelieHue o0
OTKa3e B IpHeMe [JOKYMEHTOB HEOOXOJUMBIX IJIsl IPENOCTaBIIEHHS MYHHUIUIAIBHOMN
yCIyTH, pelleHre o0 OTKa3ze B IIPeJOCTaBI€HUM MYHUIUNAIBHON YCIyrd, CIpaBKa
(BBIMUCKA).

3.5.4. HcnonHeHwe mpouenyp, YKa3aHHbBIX B myHKrax 3.5.2, 3.5.3.
aJMUHHACTPAaTUBHOIO  perlaMeHTa, IIpU  HAJIUYAA  TEXHUYECKOHM  BO3MOXKHOCTHU
OCYILECTBJIIETCS B aBTOMAaTHYECKOM DPEXUME C HCIIONIB30BAaHHMEM aBTOMATU3MPOBAHHOMN
MH(QOPMAIIMOHHON CUCTEMBI, NpeJHa3HAYeHHOH I OKa3aHWsS TOCYAapCTBEHHBIX H
MYHHLIMIIAIBHBIX YCIYT.

MakcUMaJIbHBIN CpPOK BBIIIOJIHEHUS aJMUHUCTPATUBHBIX MPOLENYp, YKa3aHHBIX B
IIyHKTe 3.5. aAMUHUCTPATUBHOI'O perjiaMeHTa, COCTaBIseT OJUH pabouuil JeHb.

3.6. Brinaya (HanpaBiieHNe) 3asIBUTENIO pe3yJIbTaTa MyHULIUITAIEHON YCITyTH

3.6.1. OcHOBaHMEM Hayaia BBIIOJHEHUS aJMUHUCTPATUBHON MPOLEAYPHI SBISETCS
NIOJIy4eHHE JODKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJHEHUE aJMUHUCTPATUBHOMU
IpOLENyPEl, JOKYMEHTA, TOATBEPKAAIOLLErO IPEJOCTaBICHUE MYHULIUIIATHHON YCITYTH.

JIOJDKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 32 BBHINIOJIHEHHE aJIMHHUCTPATHBHOM
IIPOLIENyPBI, ABISETCS ceKperapb McmosHUTEeNbHOro KoMHUTeTa YaJIMHMHCKOTO CEBCKOI0
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noceneHus (nangee - JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 32 BhbIJady (HaIpaBlIEHUE)
TOKYMEHTOB).

3.6.2. JIoJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a BbIauyy (HampaBiieHHe) JOKYMEHTOB:

obecrieuuBaeT PEruCTPALMIO M BHECEHUE CBEJIEHUH O pe3yibTaTe MpeloCTaBICHUS
MYHULUIAJIBHOW YCIYTd B IIOACUCTEMY BEIEHUS NOKYMEHTAllMd aBTOMAaTHU3UPOBAHHOM
WH(GOPMALIMOHHOM CHUCTEMBI, NpPEJHA3HAYEeHHON [JIsl OKa3aHWs TOCYJapCTBEHHBIX U
MYHHLUITATBHBIX YCIIYT;

U3BeILAEeT 3asiBUTENs (€ro MpeacTaBUTENs) CIIOCOOOM, YKa3aHHBIM B 3asBIIEHUH, O
pe3yibpTaTe MPEeNOCTABICHUS MYHULUIAIBHOW YCIYTM MU O BO3MOXXHOCTH TIOJYYEHHS
pe3yJsibTaTa NpefoCTaBIeHUsI MyHULMnanbHou yciyru B Oprane unu B MOL,

VcnonHeHue npouenyp Npy HAIMYUU TEXHUYECKONH BO3MOXKHOCTHU OCYIIIECTBIISAETCS
B aBTOMAaTU4YECKOM PEXUME C HUCIIOIb30BaHUEM aBTOMATU3UPOBAHHOW MH(OPMAIHOHHON
CHCTEMBI, IpeHA3HAYeHHOM JJIsl OKa3aHUs OCYJapCTBEHHBIX U MYHHIUITAIBHBIX YCIIYT.

AIMUHUCTpAaTUBHBIE IIPOLEAYpPBl, YCTAaHABIMBAEMblE HACTOSAIIAM ITyHKTOM,
BBINOJIHSAIOTCS B TEYEHHE ONHOro pabodero OHS CO JHS IOANUCAHUS JOKYMEHTa,
SIBJISIFOLLETOCS pe3yJIbTaTOM IIPENOCTABICHUS MYHULIUIIATBHON YCIYTH, YIIOTHOMOYEHHEBIM
NoJKHOCTHBIM JuiioM Oprana (Opranom).

Pe3ynpraTamu BBINIOJIHEHUS aJMUHUCTPATUBHBIX IPOLIENYP SABJSIOTCS: pa3MelleHre
CBEICHUH O pe3ysbTaTe IPeNOCTaBICHUs MYHULUINAIBHONW YCIYyTd B MH(GOPMAIIMOHHBIX
cHUCTeMax, M3BElIeHHE 3asBUTeNs (€ro NpeAcTaBUTENs) O pe3ysibTaTe IPenOCTaBIECHHS
MYHUIUIAIBHON yCIIyTH U crIoco6ax ero moxydeHus.

3.6.3. llopsamox  BblHa4M  (HampaBieHWs))  pe3yJibTaTa  MPeIOCTaBIECHHUS
MYHULMIIAJIBHOMN yCIIyTH:

3.6.3.1. Ilpu obOpaieHun 3asBUTENs 3a Pe3ylbTaTOM MYHHILMIIAIBHON YCIYyTH B
M®LI, pabotHuk M®LI BeIaeT 3asBUTENIO pe3yabTaT MyHULUIIAIBHON yCIyTH B GhopMe
5K3EeMIUISIpa 3JIEKTPOHHOTO JOKyMeHTa Ha OymaxkHoM Hocurtene. [lo TpeGoBaHHIO
3asiBUTEIISI BMECTE C SK3EMILIIPOM 3JIEKTPOHHOIO AJOKYMEHTa Ha OyMa)KHOM HOCHUTENIE eMY
IIPENOCTABIISAECTCS SK3EMIUIAP 3JIEKTPOHHOIO NOKYMEHTa IYyTeM ero 3alkCH Ha ChEeMHBIN
HOCHUTENb HMH(OpMalMy WM HAalpaBlIeHUs SK3EMIUIIpa 3JIEKTPOHHOTO IOKyMEHTa IIO
3JIEKTPOHHOM 10YTe B afipec 3asBUTeNs. [Ipu 3amucu Ha cbeMHBII HOocUTeNnb HHPOpMAaLUU
VI HallpaBJIICHUH 3K3EeMIUISIpa dJIEKTPOHHOIO JOKYMEHTa, Ha OCHOBE KOTOPOT'0 COCTABIIEH
9K3EMIULIP 3JIEKTPOHHOIO AOKyMEHTa Ha OyMa)KHOM HOCHTENe, MO JJIEKTPOHHOM IMouTe
UIEHTUYHOCTb TAKOI'0 3K3EMIUISIPA 3JIEKTPOHHOIO AOKYMEHTa 3K3eMIUISIPY 3JeKTPOHHOIO
IOKyMEeHTa Ha OyMa)XHOM HOCHUTENE 3aBepsieTCsl YIOJHOMOYEHHBIM COTPYIHHKOM C
UCIOJIb30BaHUEM YCUTIEHHOU KBaNIU(DUIMPOBAHHOM 3JIEKTPOHHOMN OITHCH.

AIMUHHUCTPAaTUBHBIE TMPOLEAYpPHl, YCTaHABIMBAeMble HACTOSIIUM ITYHKTOM,
BBINIOJIHSAIOTCS. B IOPSIKE OYEpeNHOCTH, B JEHb MPUOBITUS 3asBUTENS B CPOKH,
yCTaHOBJIEHHBIE periaMmeHToM paboTel MODLI,

PesynpraTamu BBINOJIHEHUS aAMHHHCTPAaTUBHBIX IMPOLEAYDP SIBISIOTCS: (QUKCALIUS
¢dakTa BhIIAYM pe3yJsibTaTa IPeNOCTaBICHUs MyHULUNanbHOUW yciayrd B AMC MOL],
pe3ynbTaT NPeIOCTaBICHUS MyHULIUNIAIbHOM YCIIyTH, BBIIAHHBIN 3asIBUTEITIO.

3.6.3.2. Ilpu obpalueHny 3asBUTENS 32 Pe3yJIbTaTOM MYHUIUIIATBHOM YCIyTry Yepes
Pecry0IMKaHCKUi TOpTaN 3a9BUTENIO B JIMYHBINH KAOWHET aBTOMATHYECKU HAIpPaBiIsLeTcs
5JIEKTPOHHEIA  00pa3  JOKyMEHTa, SBISIOLIErocs  pe3yJbTaToM  IpeJOCTaBIEHHUS
MYHHLHUIIaTbHONW YCIIyTH, MOAMUCAHHBIA YCHUIEHHOH KBaJU(QHULIUPOBAHHON 3JIEKTPOHHOM
HOIIKCHIO YIIOJTHOMOYEHHOI0 JOJDKHOCTHOrO auna Oprana (Opranom).
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AIIMUHHCTPATHUBHBIE MPOLENYpbl, YCTaHAaBIMBAaEMbIE HACTOSIIUM IIYHKTOM,
BBITIOJIHSIOTCS B JE€Hb MOJIMCAHUs [TOKyMEHTa, IOATBEPXKIAIOILEro IpeoCTaBleHre
(oTKa3 B MpenoCTaBICHUH) MYyHUIUNAIBHONW YCIYTH, YIOJHOMOYEHHBIM JOJDKHOCTHBIM
munoM Oprana (Opranom).

PezynpraraMu  BBINONHEHUS ~ aJMHHUCTPATUBHBIX  TPOLEAYP  SBISIOTCS:
HanpaBiieHHe (TIIpefOoCTaBIE€HHE) C MCIONIb30BaHUEM PecryOnmMKaHCKOro —Iopraia
3asBHTENIO NOKYMEHTA, IMOATBEPKAAIOLIErO MPEeIOCTaBICHNEe MyHUIUIIAIBHOW yCIyTH (B
TOM 4YHCJIe 0TKa3 B IPEJOCTABICHUN MYHUIUIIAILHON YCIIYTH).

3.6.3.3. Ilpu obpaieHun 3asBUTENs 32 Pe3yJbTaTOM MYHULHUIAIBHON YCIyTrd B
OpraH, AODKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a BbIAauy (HalpaBJieHHe) IOKYMEHTOB,
BBIJAET 3asBUTENIIO pe3yJbTaT MYHULHMNANbHOM ycinyru. [lo TpeOoBaHHIO 3asBHUTEINS
BMECTE C OK3EMIUIIPOM DJJIEKTPOHHOIO [JOKYMEHTa Ha OyMaXHOM HOCHTENE €My
IIPEIOCTABISAETCS IK3EMIUISIP 3JEKTPOHHOIO AOKYMEHTa ITyTEM €ro 3alliCH Ha CheMHBIN
HOCHUTENb MH()OPMAaLUU WM HalpaBlIeHUs SK3eMIULIpa 3JEKTPOHHOIO IOKYMEHTa II0
DJIEKTPOHHOMU MOYTE B aJIpec 3asiBUTEIS.

AIMUHHMCTpAaTHBHBIE IIPOLEAYpPHI, YyCTaHaBIMBaeMble HACTOSIIUM ITyYHKTOM,
OCYILECTBIISIIOTCS B MOPSAJIKE OUEPENHOCTH, B IEHb MPUOBITUS 3asIBUTENIS B COOTBETCTBHH C
[IpaBunamu BHYTpeHHErO TPYIOBOTO pacnopsaka Oprana.

Pe3ynpTaToM BBINONHEHHS agMHHUCTPATUBHBIX MPOIENYp SIBISIOTCS: (GUKCALHS
(axkra  BBIAUM  pe3yNbTaTa  INpPEJOCTaBICHWS  MYHHLIUIAIBHONM  yCIyrm B
aBTOMaTU3UPOBAaHHOW HH(GOPMALIMOHHON cHCTeMe, TpeIHa3HAYeHHOM [Ii OKa3aHMs
rOCyJapCTBEHHBIX U MYHULIUIIATIBHBIX YCIIYT.

3.7. UcnipaBieHue TEXHUYECKUX OIIMOOK

3.7.1. B cnydae oOHapy>XeHUs] TeXHUYECKOH OLIMOKH B JTOKYMEHTE, SBIISIOLIEMCS
pe3yIbTaTOM MyHHULUNIAIBHON YCIYTH, 3asiBUTENb HanpasiseT B Oprax:

3asBlieHHE 00 MCIpaBICHUM TEXHUYECKOM ommbku (mpunoxkenne Ne 5 k
HACTOALIEMY aIMUHUCTPATUBHOMY PErIaMeHTY);

IOKYMEHT, BBIJIAHHBIA 3afBUTENII0 KaK pe3ylbTaT MYHUIUNAJIBHONH YCIYTH, B
KOTOPOM COJEPXKUTCS TEXHUUecKas oLnoka;

JOKYMEHTBI, HMMEIOLUE IOPUAWYECKYIO CHIYy, CBHUIECTENbCTBYIOIIHE O HAIHUYUN
TEXHUYECKOH OLINOKH.

3asBieHUE OO HUCIPABICHUU TEXHUUYECKOH OIIMOKUA B CBEIECHUSAX, YKA3aHHBIX B
JIOKyMEHTe, SIBJISIIOLIEMCS] pe3ybTaTOM MYHULUIAIBHON YCIYTH, MOJAETCS 3asBUTENIEM
(YHOJTHOMOYEHHBIM IIPEJCTABUTENIEM) TIIOYTOBBIM OTMpaBieHHEM (B TOM YHCIE C
UCIIONBb30BAaHUEM JJIEKTPOHHOM mOYTHl), b0 uepe3 PecrmyOnukaHCKUN MOpTal WIIH
MOILI.

3.7.2. JIOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, OCYIIECTBIISET
NpUeM 3asBlIeHHs] 00 HCIPAaBICHUM TEXHWYECKON OLIMOKH, pEerncTpUpYeT 3asBJIEHHE C
NPUIOKEHHBIMH JOKYMEHTAMHU U MepeaeT UX JOJDKHOCTHOMY JIHILY, OTBETCTBEHHOMY 3a
00paboTKy TOKYMEHTOB.

AJIMUHUCTPATUBHBIE IPOLENYPbl, YCTAHABIUBAEMBIE HACTOSINUM  IIYHKTOM,
BBIITOJHAIOTCS B T€YEHHE OJHOTO pabouero Hs C JaThl peruCTPaliy 3asBIeHHUS.
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Pe3ynpTaTaMi BBITOJHEHHS aJMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: NPUHATOE U
3aperuCTPUPOBAHHOE 3asBJICHNE, HAIIPAaBIEHHOE Ha PACCMOTPEHUE JOHKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 32 00pabOTKY JOKYMEHTOB.

3.7.3. JJOKHOCTHOE JIUI[0, OTBETCTBEHHOE 3a 00pabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI U B LIEJISIX BHECEHUS] UCIIPABICHUH B JOKYMEHT, SIBJISIOIIUACS
pe3yJIbTaTOM IIPENOCTaBIEHUS! MYHHLIUIAIBHON YCIYyTH, OCYIIECTBIISET IPOLELYPEI,
IpeayCMOTPEHHbIE IyHKTOM 3.5 aJIMUHUCTPATHBHOIO pEerjlaMeHTa, M  BBIJAET
UCTIPABJICHHBIA JOKYMEHT 3asBUTENO (YIIOJIHOMOYEHHOMY IMPEICTABUTENIO) JINYHO IIOJ
pPOCIMCH C U3BATHEM Y 3asBUTENS (YIOJHOMOYEHHOTO IIPECTABHUTENSI) OpHTHHAIa
NOKyMEHTa, B KOTOPOM COIEPXHTCS TEXHHYECKas OIIMOKa, WM HAlpaBiseT B aipec
3asBUTENS] IOYTOBBIM OTIpAaBIeHHEM (TIOCPEACTBOM JJIEKTPOHHOM IOYTHI) IHUCHMO O
BO3MOXXHOCTU TIOJy4eHHs JOKYMEHTa IIpud npenocrtaBieHHd B OpraH OpHrHHaia
IOKyMEHTa, B KOTOPOM COJAEP)KUTCS TEXHUYeCKast OIIHOKa.

AIIMUHHCTpaTHBHBIE IPOLENYpHl, YCTaHABIMBaeMble HACTOSIIMM IIyHKTOM,
BBIMIOJIHSIIOTCSL B T€UEHUE JIByX pabouux JIHEH mocie oOHapyKeHHs TEXHHYECKON OMOKH
WIIY TIOJTy4YeHUs OT JII000r0 3aMHTEPECOBAHHOTO JIUIIA 3asiBIIEHHUS O JOMYIIEHHOM OLIKOKe.

PesynbraTaMu BBINONHEHUs] aAMUHHCTPATUBHBIX MPOLENYP SBISIOTCS: BBIIAHHBIHA
(HarpaBIIeHHBIN ) 3asBUTEIIO JOKYMEHT.

4. Ilopsinok 1 ¢GopMbl KOHTPOJIA 32 NMPeAOCTaBIeHHEM MYHHUIMNAJILHON yCJAyrH

4.1. HOpH,D;OK OCYIIECTBJICHUS TEKYLIEIO KOHTPOJIA 3a CO6J’IIOIL€HI/ICM " UCIIOJIHEHHUEM
OTBETCTBEHHBIMHU JIOJDKHOCTHBIMU JIMLIAMU ITOJIOKEHUH AIMHUHHUCTPAaTUBHOI'O pEriliaMeHTa
U UHBIX HOPMATHUBHBIX IIPAaBOBLIX aKTOB, YCTaHABJIMBAIOIIMX Tpe60BaHI/IH K
MpeaoCTaBJICHUIO MYHHHHHaJIBHOﬁ YCIYTH, a TAKXE IPUHATUEM HMHU pemeHHﬁ

KoHTposnb 3a MOMHOTOM M KauecTBOM NPEIOCTABJICHUS MYHHUIMIIAIBHOM YCIyIrH
BKJIIOYAeT B ceOsl BBIABICHUE U YyCTpaHEHUE HApYyUICHUH IMpaB 3asBUTENEH, IPOBEICHHE
IIPOBEPOK COOJIOAEHHUS IPOLEAYP NPENOCTaBIEHMUSI MyHUIIUIIAIBHOU YCIIyTH, TOATOTOBKY
pemleHnid Ha gedcTBUsA  (Oe3meiicTBHE) OJDKHOCTHBIX — JIMI] OpraHa MECTHOI'O
caMmOyTpaBJIeHHSI.

®opMamH KOHTPOJIS 32 COOIOAEHUEM HUCIONHEHUS aJMHUHUCTPATUBHEIX MIPOLELYD
SIBIISIFOTCSL:

1) mpoBepka ¥ COIVIACOBaHME IPOEKTOB JOKYMEHTOB IO IPEIOCTaBIEHHIO
MYHULUTIAIEHOU YCITyTH;

2) IpOBOAMMBIE B yCTAaHOBJIEHHOM TOPSIIKE IPOBEPKH BEIEHUS [IEIONPOU3BOICTBA,;

3) npoBeieHWE B YCTAHOBJIEHHOM IMOPSAKE KOHTPOJBHBIX MPOBEPOK COOJIOMEHUS
Ipoleyp NPeaoCTaBIeHUSI MyHULIUTIATbHON YCITYTH.

B memsx TeKkymero KOHTPOJSI HCIONB3YIOTCS CBENEHHS, HMEIOLIHecs B
DNIEKTPOHHON 0a3ze MaHHBIX, CHoyXeOHasi KOPPECIOHIEHIUS, yCTHAas M IHCbMEHHas
uH(pOpMaIKsl TODKHOCTHBIX JIML, OCYIIECTBIISIOIIUX BBITOJIHEHUE aIMHUHHCTPATHBHBIX
IpOoLEeNyp, )KypHalbl yuyeTa COOTBETCTBYIOLIUX JOKYMEHTOB U IPYTHE CBEICHUS.

JI1si OCYILIECTBIIEHUSI KOHTPOJIS 32 COBEpLIEHUEM NEWCTBHUM NMpPHU MPeNOCTaBIeHUH
MYHHULMIIAIEHOW YCIAYTM M IPHUHATUM pELIEHUH pPYKOBOIUTENI0 OpraHa MECTHOTO
CaMOYMNpaBleHUs  TPENCTABIAIOTCS  CIOPAaBKM O  pe3yjibTaTtaX  MpefoCTaBlICHHUS
MYHULUIAJIBHOU YCIIyTH.
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O cnyyasx W MpUYMHAX HapyLIEHHs CPOKOB, IOCIENOBATENIBHOCTH U COIEPKAHUS
aJMMHUCTPATUBHBIX MPOLEAYp [OODKHOCTHBIE JIMIA HEMENIEHHO HHQOPMHUPYIOT
PYKOBOAMTENSI OpraHa, IpeloCTaBISIOIIEr0o MYyHHLMIIAIBHYIO YCIyry, a TaKxKe
MPeIIPUHAMAIOT CPOYHBIE MEpBI 10 YCTPAHEHUIO HapyILIEHHH.

Texymii  KOHTpOJb 3a  COONIOJEHHEM  IIOCIENOBaTENIbHOCTH  JEeHCTBHUIA,
OTIpeIeIeHHBIX aIMUHUCTPATUBHBIMU npoLeaypamMmu 1o MIPEIOCTaBICHUIO
MYHHUIWITAJIGHOM ~ YCIIyTH, OCYILECTBISETCS 3aMECTUTENeM pYKOBOJUTENS OpraHa
MECTHOTO  CaMOYINpAaBIIEHHs,, OTBETCTBEHHBIM 32  OpraHu3alui  paboTel 1O
MPEIOCTABICHUI0O MYHULMIIAIBHON YCIyI'd, HAa4aJIbHUKOM OT[EJa, OCYIIECTBISIOLIErO
OpraHU3aIuio pabOThI 10 IPENOCTAaBIEHUI0 MyHULIUIIATBHON YCIYTH.

[TepeyeHp  OOJKHOCTHBIX  JIML, OCYIIECTBIISIIOIIMX  TEKYIIMH  KOHTPOJIb,
YCTaHABJIUBAETCS TMOJIOXKEHUSIMU O CTPYKTYPHBIX MOJApa3JIeNIeHUsX OpraHa MECTHOTO
CaMOYIIPaBJICHUS. U JOJDKHOCTHBIMH periiaMeHTaMH.

4.2. IlopsaloK U MEPUOJUYHOCTE OCYIIECTBIIEHUS [NIAHOBBIX Y BHEIJIAHOBBIX IPOBEPOK
MIOJIHOTHI ¥ KaUeCTBa IPEIOCTABIEHUSI MyHUIIUIIAIBHON YCIIYTH, B TOM YHUCJIE MOPSIAOK U
(bOpMBI KOHTPOJIS 32 IIOJIHOTOM U KaueCTBOM IIPELOCTaBICHUS MYHULIUITAIEHON YCITYTH

4.2.1. KoHTpOJIb 32 ITOJIHOTOU U Ka4e€CTBOM IIPEIOCTaBICHUSI MyHUIUITAIBHOM
YCIIyTH OCYLIECTBIsETCS B (hopmax:

1) nmpoBeneHus: IPOBEPOK;

2) paccMoTpeHus xanob 3asButeneil Ha neiictus (6e3neiicTre) OpraHa, a TaKkxe
UX TOJDKHOCTHBIX JILl, MYHUIUIIAJIBHBIX CIIyXKalUX.

4.2.2. B wensx OCYyWECTBICHUs KOHTpPOJS 3a IIOJHOTOM H© KayeCTBOM
MPENOCTaBICHAs] MYHHULUIIAJBHONW YCIyrd IIPOBOJSTCS IUIAHOBBIE W BHEIJIAHOBEIE
npoBepku. llopsgok MW NEpUOOUYHOCTH  OCYINECTBIEHMS IUIAHOBBIX  ITPOBEPOK
ycTaHaBiMBaeTcs IuaHoM paboTsl Oprana. Ilpu mpoBepke MoryT paccMarpuBaThbCs BCe
BOINPOCHI, CBSI3aHHBIE C IPENOCTABIEHHEM MYHULMNAIBHON YCIOyrd (KOMIUIEKCHBIE
IIPOBEPKM), WIH OTACNIBHBIA BOIPOC, CBSI3aHHBIA C MPENOCTABICHUEM MYyHUIUIAIBHON
yCIyTH (TeMaTudeckue mpoBepku). [IpoBepka Takke MOXXET MPOBOIUTHCS IO KOHKPETHOH
xayobe 3asiBUTEISL.

4.2.3. BHemnnaHOBBIE MPOBEPKU IMPOBOAITCS B CBSI3U C IMPOBEPKOH yCTpaHEHUs
paHee BBISBICHHBIX HapyLUEHUH aJMUHUCTPATUBHOIO DPErJaMEHTa, a TaKXe B Cllydae
NOJIydeHHsT Jkajo0 3asBuTened Ha nelictBus (6e3peiictBue) Oprana, a Takxe UX
JOJKHOCTHBIX JIUL, MyHULUITAJIBHBIX CITy)KallUX.

4.2.4. Pe3ynbpTaThl MpOBEpPKU OG(OPMIISIOTCS B BHJAE aKTa IPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBIICHHBIE HEJOCTATKY U MPEIJIOKEHUS 10 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTb JIOJDKHOCTHBIX JIMI] OpTraHa, IPeI0CTaBISIONIEr0 MyHUIUIIATEHYIO
YCIIyTY, 3a peleHus u aeicTBus (0e3nelicTBre), MpruHUMaeMble (OCYyIeCTBIsIEMbIe) MU B
X0JIe IPEOCTaBIICHNs MyHULIUNIATIBHON YCITyTH

Ilo pe3ynpTaTaM IPOBENEHHBIX NPOBEPOK B Cly4yae BHIIBICHUS HapyUICHUH MpaB
3asBUTEJNIell BUHOBHBIE JIMIAa TPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHM C
3aKOHOAATeNbCTBOM Poccutickoir denepanuu.
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PykoBOguTENbh OpraHa MECTHOTO CaMOYIIPaBICHHs HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PacCMOTpPEHUE 3asiBIICHUIA.

PykoBomuTenp opraHa MECTHOTO CaMOYIIPaBJICHHS HECEeT OTBETCTBEHHOCTH 3a
HECBOEBpPEMEHHOE M (WJIM) HEHaJyieXcalllee BBINOJIHEHHe aJMUHUCTPATUBHBIX NEWCTBUH,
yKa3aHHBIX B pasjene 3 aMUHUCTPATUBHOTO perjiaMeHTa.

JIOIDKHOCTHBIE JIULA M MHbIE MYyHULIUMIIANBHBIE CIIy)Kalllde 3a PEeIleHus U JeHCTBUS
(6e3neiicTBue), NpuUHHMaeMmble  (OCYLIECTBIsSEMble) B  XOJe  MPeIoCTaBIEHHUS
MYHULUIIAIBHON YCIIyTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOMATEIECTBOM
TIOpSIZIKE.

4.4. ITonoxxeHusi, XxapaKTepHU3yIolie TpeOOBaHUS K MOPSAKY U popMaM KOHTPOJIS 3a
NpefOoCTaBICHUEM MYHHUIUNAIBHOM yCIIyTH, B TOM YHCIIE€ CO CTOPOHBI IpaXkaaH, Ux
0o0beNMHEeHUH U OpraHu3allui

KonTpons 3a npegocTaBieHneM MyHULUIAIBHONW YCIYTH CO CTOPOHBI TPaXKAaH, UX
00BEIMHEHUN U OpraHU3alUi, OCYILIECTBISETCS MOCPEACTBOM OTKPBITOCTH JESTEIBHOCTH
OpraHa MECTHOIO CaMOYIpPAaBJIEHHUs IpU MpPEeNOCTaBICHUHM MYHHUIMIIANIBGHON YCIYTH,
MONyYeHHs TIOJIHOM, aKTyaJlbHOHM M  JOCTOBEPHOH uHboOpMalMu O TOpPSIKE
NPENOCTABIEHNAS] MyHHLIUIAIBHON YCIyTH U BO3MOXKHOCTH IOCYJeOHOTO pacCMOTpPEHHs
obparmeHnuii (>kanob) B mporecce NpeaoCTaBIeHHUSI MyHULUTATBHOMN YCIYTH.

S. HocyneOHbli (BHeCyAeOHbIH) MOPSAAOK 00:ka/I0BAHUS pPellIeHHi U JeliCTBHI
(Oe3peiicTBHA) OpraHa, NpeJoCTaBJSIONIEr0 MYHHIIUNIAILHYIO YCIYIY,
MHOro)yHKIHOHAJbHOI0 LIEHTPa NPeJ0CTABJIeHHS roCy1apCTBEHHbIX H
MYHHIHNAJbHBIX YCJIyT, OpraHu3anuii, ykazaHHbIX B yactu 1.1 ctaTtbu 16
®enepanbHoro 3akona Ne210-®d3, a Taxske HX JOKHOCTHBIX JIMI, MYHHIHIAIbHBIX
cJIysKalux, pabOTHHKOB

5.1. 3asBUTENM UMEIOT IPAaBO Ha 00XKaJlOBaHKUE B AOCYAEOHOM MOPSIKE PELIeHUH 1
neiicTBuil (Oe3melcTBUs) oOpraHa, MPeJOCTABISIONMIEr0 MYHHLIUIAIBHYIO — YCIyTY,
INODKHOCTHOTO ~ JIMLAa  OpraHa, Ipe[OoCTaBISIOUIEr0  MYHHULHUIMAIBHYIO  YCIYTY,
MYHUIUTIAIEHOTO CITy>Kallero, PYKOBOAMTENS oprasa, IIPEIOCTABJISIOIIETO
MYHHUIUTATEHYIO yCIIyry, MHOTO(YHKIIHOHAITBHOTO LeHTpa, paboTHHKa
MHOTO()YHKIIHOHAJIFHOTO LIEHTPa, OpraHu3alii, MpeayCMOTPEHHBIX YacThio 1.1 craTteu 16
®enepanbHoro 3akoHa Ne 210-@3, a Takxe X pabOTHUKOB.

3asiBUTENb MOXET OOpPaTUTHCS C kall000H, B TOM YUCIIE B CIAEAYIOIMINX CIydasX:

1) HapylleHHe CpoKa perucTpanyy 3ampoca O MPeIOoCTaBICHUH MYHHUIUIIAIbHON
YCIIyTH, 3aIpoca, yka3aHHoro B cratbe 15.1 @enepanbHoro 3akoHa Ne 210-D3;

2) HapylleHHE CpOKa IPEeJOCTaBICHUS MYHULHUIAJIBHOW ycIyrd. B ykazaHHOM
ciydyae gocyneOHoe (BHecyneOHOe) oO)kalloBaHUE 3asBUTENEM peIIeHUH W JeHCTBUUN
(Ge3neiicTBUs) MHOTO(YHKIHMOHAJIBHOTO LEHTpa, pabOTHHKA MHOTO(QYHKIMOHAJIBEHOTO
LEeHTpa BO3MOXXHO B Cllydae, €CIi Ha MHOrO()YHKIMOHANBHBIA IIEHTp, pEIIEHHS H
meiictBus  (Oe3neiicTBHE)  KOTOpOrO — OOXANyrOTCS,  BO3JNOXEHA  (YHKIHS 0
IIPEJOCTaBICHUI0 COOTBETCTBYIOIIUX MYHHUIMITAIBHBIX YCIYT B IIOJHOM OOBEME B
IIOpsIIKE, ONpeAEIEHHOM 4acThio 1.3 ctateu 16 @exnepanbHoro 3akoHa Ne 210-D3;
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3) TpeGoBaHue y 3asBUTENS JOKYMEHTOB MM MH(POPMALUU JIUOO OCYLIECTBICHHS
NEUCTBHI, T[peACTaBI€HHE WU OCYIIECTBICHHE KOTOPBIX HE IPeayCMOTPEHO
HOpPMAaTUBHBIMM IpaBOBBIMU akTamu Poccuiicko @enepanuy, HOPMAaTUBHBIMU
npaBoBbIMU akTaMu PecrmyOnuku TarapcraH, MyHUIIUNIAIBHBIMA TPABOBBIMHM aKTaMH IS
IpeJOCTABIEHUS MyHULIUIIAJIEHON YCIIyTH;

4) oTka3 B IpUeMe [OKYMEHTOB, IIPElOCTaBIIEHUE KOTOPHIX IPEAyCMOTPEHO
HOPMATUBHBIMHM TIPaBOBBIMH akTaMu Poccuiickodi ®Denepanud, HOPMAaTHBHBEIMH
npaBoBbIMH akTamu Pecny6mnuku TatapcraH, MyHUIMIIAIBHBIMUA TTPABOBBIMU aKTaMH IS
IPeOCTaBIEHUSI MyHHULIUITAIGHON YCITyTH, Y 3asIBUTENIS;

5) oTKa3 B MpeNOCTaBICHUH MYHULHUIIAIBHON YCIyTH, €CId OCHOBAHMs OTKa3a He
IpeSyCMOTPeHH! (efepaTbHbIMU 3aKOHAMU U MIPUHITHIMA B COOTBETCTBUU C HUMHM MHEIMU
HOpPMaTUMBHBIMU IIpaBOBBIMU akTamu Poccuiickonn ®epepauuu, 3aKOHaMH W WHBIMH
HOpPMaTHBHBIMM IpaBOBBIMU akTamMu Pecnybnuku TarapctaH, MyHUIUIIATBHBIME
IIpaBOBBIMU akTaMu. B ykasaHHOM ciyudae aocyneOHoe (BHecyneOHOe) 00)aloBaHHE
3asBUTENIEM DELIEHWH U JeWCTBUH (Oe3nelCTBUs) MHOrO(YyHKLIHMOHAIBHOTO LEHTpA,
paboTHMKa MHOTO(QYHKLIMOHAJBHOIO I[EHTpa BO3MOXHO B Clly4ae, €ci¥ Ha
MHOrOQyHKLIMOHAJIbHBIA ILIEHTP, pelleHus U JeiictBus (Oe3melicTBHE) KOTOPOTO
OOXalyroTCsl,  BO3JI0)KEHa  (YHKLUUS IO  MPEeJOCTaBICHHIO  COOTBETCTBYIOIIUX
MYHULUNIAIBHBIX YCIYT B IIOJIHOM O0BEME B MOPSAKE, ONpeaeIeHHOM YacThio 1.3 craThu
16 ®enepanbHoro 3akona Ne 210-D3;

6) 3aTpeboBaHME C 3asBUTENS IIPU IPEJOCTABICHUM MYHHULHUIIAIBHOU YCIyIH
IUIaThl, HE MpPeAyCMOTPEHHOM HOPMAaTUBHBIMH IIPaBOBBEIMH aKTaMH PocCHICKOI
@enepanuy, HOPMAaTMBHBIMH  IpaBOBBIMM  akTaMu  PecmyOnuku — Tarapcraw,
MYHULUIAIBHBIMY [TPABOBBIMU aKTaMU;

7) OTKa3 oprasa, IpPeJOCTaBISIOILET0 MYHHIUNAIBHYIO YCIYTY, IOJDKHOCTHOIO
JHLA OpraHa, NpPefOCTaBISIOIIEr0 MYHHULHUIAIBHYIO YCIYry, MHOTOGYHKIHOHAIBHOTO
IIeHTpa, PabOTHHKAa MHOTO(QYHKIHMOHAJIBFHOIO LIEHTpa, OpraHU3aldi, MpeayCMOTPEHHBIX
yacteto 1.1 crateum 16 ®@epepanpHoro 3akoHa Ne 210-®3, wnu ux pabOTHUKOB B
WCIIPABICHUU [OIYIIEHHBIX MMH OIEYaTOK U OMIMOOK B BBIIaHHBIX B pE3yJIbTATe
IIPEJOCTaBJICHU MyHHUIMIIAIIBHON yCIIyr JOKYMEHTaX JIM0O0 HapyllleHHe YCTAaHOBIEHHOI'O
CpOKa TakuX WHcCHpaBleHUH. B ykasaHHOM ciydyae pocyne6Hoe (BHecymeOHOE)
ob>xanoBaHUE 3asiBUTEIEM PELICHUN U AeUCTBUM (0e31eiicTBYS) MHOTO()YHKIIHOHAIEHOTO
IIeHTpa, paboTHMKa MHOTrO(QyHKIIMOHAJIFHOIO LEHTpa BO3MOXXHO B Clly4yae, €CId Ha
MHOTO)YHKIIMOHANBHBIM ILIEHTp, peleHuss u JeictBus (Oe3meiicTBHE) KOTOPOTo
O0OXayloTCsi, BO3JIOXKEHA  (QyHKLUHS IO  MPENOCTABICHHIO  COOTBETCTBYIOIIUX
MYHUIUIIABHBIX YCIIYT B IIOJIHOM 00beMe B MOpSJIKe, ONpeaeNIeHHOM 4acThio 1.3 craTeu
16 ®enepanbHoro 3akoHa Ne 210-D3;

8) HapyllleHHe CpoKa WM TMOpsAKa BBIJAYM JOKYMEHTOB II0 pe3yJbTaTraM
MPeIOoCTaBJICHUS MyHULIUITAJIbHON YCIyTH;

9) mpuocTaHOBIEHHE MPENOCTaBICHUS] MyHUIUIIAIBHON YCIyTH, €CIM OCHOBaHUS
IPUOCTAHOBJIEHUS] HE IPEeLyCMOTpEHbl (efiepalbHbIMU 3aKOHAMHU W TPHHSATBIMH B
COOTBETCTBUM C HUMHU HHBIMA HOPMATHBHBIMH IIPaBOBEIMH aKTaMH POCCHICKOMH
Denepanuy, 3aKOHAaMM M HMHBIMH HOPMATUBHBIMH IIPAaBOBBIMH aKTaMd PecryOnuku
Tarapcran, MyHMLIUIANBHBIME IPaBOBBIMU aKTaMHU. B yka3aHHOM ciiydae JocyneOHOe
(BHECyzneOHOE) oOXkalloBaHME 3asBHUTENeM pelleHHd U JedicTBuit  (6e3mencTBHS)
MHOTO0()yHKLIMOHAJIBHOTO LEHTPa, pabOTHNKAa MHOTO(GYHKIMOHAIBHOTO LIEHTPa BO3MOXKHO
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B CIlydyae, eclli Ha MHOTO(YHKIHOHATBHBIN LEHTp, pellenus U AeicTeus (OesmercTBue)
KOTOPOTo 00XAaTyOTCs, BO3JIOXKeHa (YHKLHUS IO INPENOCTaBIEHUIO COOTBETCTBYHOIIUX
MYHHIUITATBHBIX YCIyT B IIOJIHOM 00BEME B MOPSIKE, ONPENEIEHHOM YacTeio 1.3 cTaThu
16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeGoBaHue y 3asBUTENS NpPU IPENOCTABICHUUM MYyHULUIIAIBHON YCIyTd
IOKYMEHTOB WJIM HH(OpMaliy, OTCYTCTBHE U (WJIM) HEOOCTOBEPHOCTb KOTOPBIX HE
YKa3bIBAJIUCh TPU MEPBOHAYAIBFHOM OTKaze B IpUeME€ JOKYMEHTOB, HEOOXOIMMBIX IS
IpPEeIOCTaBICHUSI MYHHULUIAIBHOW YCIyrd, JuOO B IPENOCTAaBICHHM MYHUIMINAIBHOM
YCIYTH, 32 WUCKIIOYEHUEM CIIy4aeB, MPeJyCMOTPEHHBIX IyHKTOM 4 yactu 1 crateu 7
®enepanpaoro 3akona Ne 210-®3. B ykazanHOM ciydae aocynebHoe (BHecyneOHOe)
o0XkaJloBaHUE 3asBUTENIEM PELIeHUU U NelcTBUl (0e31eicTBYUS) MHOTO(DYHKIIHOHAIIEHOTO
IeHTpa, pabOTHHUKAa MHOro(yHKIMOHAJIBPHOTO LEHTpa BO3MOXXHO B Cly4ae, €Cld Ha
MHOTOQYHKIIMOHAJIBHBIA LEHTp, peleHuss u jaectBus (OGe3nelicTBre) KOTOPOTO
o0XanyroTcsi, BO3NOoXXeHa  (GYHKUMS IO  MNPEJOCTaBIEHUIO  COOTBETCTBYIOIIHX
MYHHUIMIAIBHBIX YCIYT B IIOJHOM 00BeME B MOPSAKE, ONpeaeeHHOM 4acThio 1.3 craThu
16 ®enepanbHoro 3akoHa Ne 210-D3.

5.2. Xamoba momaercss B NHCHbMEHHOW QopMe Ha OyMaXHOM HOCHTENE, B
BIIEKTPOHHOX ¢opMe B Oprad, MpelOoCTaBIAOIIUANA MYHULMIIATIBHYI  YCIyTY,
MHOTO()yHKIIMOHAJIBHBIM LEHTp JUOO B COOTBETCTBYIOIIMK OpraH TrOCYyHapCTBEHHOMN
BJIACTH, SIBISIOILIMMNCS ydpeAuTeIeM MHOroQyHKIHMOHAIBHOTO IleHTpa (maiee -
yupemuTeNlb ~ MHOTO(QYHKIMOHANIbHOTO  LIEHTpa), a TakkKe B  OpraHH3allWH,
npenycMoTpeHHble 4acThio 1.1 crateu 16 @enepansHoro 3axkoHa Ne 210-®3. XKanobsl Ha
pemweHuss W JAedcTBUs (Oe3meHCTBUE) pPYKOBOIUTENSI OpraHa, NPeHOCTaBIISIONIETO
MYHHLUINAIBHYIO YCIIYTY, MOJAIOTCSI B BBILIECTOSIIUNA Oprad (MpU ero HaJW4Yuu) JI1Oo B
cllydae ero OTCYTCTBHSI pPacCMaTpUBAIOTCS HEMOCPEICTBEHHO PYKOBOIHUTENIEM OpraHa,
MPEeNOCTABISIONIEr0 MyHUIMNANbHYI0 ycuyry. JKamoObl Ha pelieHus u JedCTBUS
(6e3meticTBre) paOOTHMKA MHOTO(YHKIMOHAJIBFHOTO ILIEHTpa IOMAOTCS PYKOBOAMUTEIIO
3TOro MHOTOQYHKIHOHAIBHOTO LieHTpa. JKanoObl Ha pelieHus U aeictBus (Oe3neiicTBue)
MHOTO(QYHKIIMOHAJILBHOTO I€HTpPa TMOJAIOTCA YYPEAUTEN0 MHOTO(YyHKIHOHAIBHOIO
I[EHTpa WIA JOHDKHOCTHOMY JIMIY, YIIOJHOMOYEHHOMY HOPMATHBHBIM IMPABOBBIM aKTOM
Pecniyonmuku Tartapcran. JKanoOwl Ha peuieHust U aeictBus (Oe3meiicTBhe) paOOTHUKOB
opraHu3aluii, IperycMOTpeHHbIX JacTeio 1.1 crateu 16 ®enepansHoro 3akona Ne 210-
@3, mogarTcs pyKOBOAUTEISAM 3TUX OpraHU3aIui.

XKanoba Ha pemenus u AeicTBust (Oe3nelCTBUE) opraHa, NPEHOCTABIISIOIIEIO
MYHULMITAIBHYIO ~ yCIyry, [JOJDKHOCTHOIO  JIML@  OpraHa, MpefoCTaBIISIOLIEro
MYHUIUNAIBHYIO YCIYTy, MYHHUIUIAIBHOTO CIyXallero, pyKOBOJUTENS Oprasa,
MIPeIOCTABIISIONIEr0 MYHULIUIIAIIBHYIO YCIYTY, MOXET OBITh HalpaBlieHa IO MOYTe, Yepes

MHOI‘O(b}’HKLIHOHEU’IBHBIﬁ LHEHTP, C HUCIIOJIB30BaHHUEM I/IH(i)OpMaI_II/IOHHO-
TCHCKOMMyHHKaHHOHHOﬁ CE€THU ((I/IHTepHeT», O(bI/ILIPIaJIBHOFO calita oprana,
MpeaoCTaBIIAOIICTO MYHHUIHUITAJIBHYTO yCIyry, E,ZII/IHOFO nopraiia 1160

Pecrybiukasckoro moprana, HHQOPMAaHMOHHONW CHCTEMBI JOCYIeOHOro 00XaloBaHus, a
TaK)Ke MOXET OBITh MPHUHATA MPU JIUYHOM mpueme 3asButens. JKamoba Ha pelleHHs U
IEeNCTBUS (6e3nelicTBHE) MHOTO(QYHKIIOHAJIBHOT'O LEHTA, paboTHHUKA
MHOTO(QYHKIIMOHAIBHOTO [[EHTpa MOXET OBITh HallpaBJIeHa IO IOYTe, C MCIO0Ib30BaHHEM
HH(POPMAIMOHHO-TEJIEKOMMYHHUKAIMOHHOM ceTH «HTepHeT», OQUIMAaNIBHOro caiita
MHOTO()YHKIIMOHAJIBHOTO LeHTpa, EnuHoro moprana nubo Pecmy6nukaHckoro mopraia,
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UH(OOPMAIIMOHHON CHUCTEMBI TOCYNeOHOro 00XKaloBaHUs, a TakKe MOXET ObITh MpUHSATA
IpH JTHYHOM TIpueMe 3asButens. JKanoba Ha pemenus u gedictBus (Oe3melicTBHe)
OpraHu3alyii, TperyCMOTpeHHBbIX yacTeio 1.1 crateu 16 ®enepansHoro 3akona Ne 210-
@3, a takke UX pabOTHHUKOB MOXET OBITH HaIpaBlieHa IO IO0YTe, C HCIIOJb30BAaHUEM
MH()OPMaIIOHHO-TeJIEKOMMYHHUKaIMOHHON ceTn «VHTepHeT», OGUIMAIBHEIX CalTOB
3TUX Opranu3anuii, Enunoro noprana nubo Pecny6nuKkaHCKOTo mopTaia, a TakKe MOXKET
OBITH MPUHSATA IPU JIMYHOM NpUEMe 3asIBUTEJIS.

5.3. XKano6a nomkHa conepx aTh:

1) HauMeHOBaHHME OpraHa, IpPeIOCTAaBILIIOIETO MYHUIMNAIBHYIO — YCIyIrYy,
IOJDKHOCTHOIO JIMLA OpraHa, IpeAoCTaBISIOINIEr0 MYHHULMIAIBHYIO YCIyry, JHOO
MYHHLHUIAIBHOIO CIIy’Kalllero, MHOTO(QYHKIIMOHAIBHOIO LIEHTpa, €ro PyKOBOIHUTEIS U
(unm) pabOTHHKA, OpraHU3alMi, IpelyCMOTPEeHHBIX YacThio 1.1 craThu 16 DenepansHOro
3akoHa Ne 210-®@3, umx pykoBomuTeneld U (W) paOOTHUKOB, PELIEHHS W NEHCTBUS
(Ge3neiicTBHE) KOTOPHIX OOXKATYIOTCS,

2) damunuio, uUMs, OT4eCTBO (IOCNeNHEe - MPH HAIUYUH), CBENEHHS O MECTe
XKUTENbCTBA 3asfBUTENS - (PU3UUECKOTO JIMIA JIMOO HAaUMEHOBAHHE, CBEINEHHS O MECTE
HaXOXJIEHWs 3asBHUTENs - FOPHIUYECKOro JMLA, a TaKke HoMep (HoMepa) KOHTAKTHOIO
TeneoHa, agpec (azpeca) SNEKTPOHHOM MOYTHI (IPM HANWYUK) U MOYTOBBIA ajpec, IO
KOTOPBIM JOJIXKEH OBITh HAIllpaBJieH OTBET 3asIBUTEIIIO;

3) cBezmeHus 00 oOXaldyeMBIX DEIICHMSIX U JAeiicTBusx (Oe3neHcTBMH) Oprasa,
OPENOCTABIISIOIEr0  MYyHHLMIAIBHYIO  yCIYry, JOJDKHOCTHOIO JIMIla  OpraHa,
NPEAOCTaBIISIOIEr0 MYHUIUIAIBHYIO YCIYry, JH00 MYyHHUIUIIAJBHOTO CIIYXallero,
MHOrOQYHKIIMOHAIBHOTO  I€HTpa, pabOTHHKAa MHOTO(QYHKIHOHAJIBHOIO  IEHTpA,
OpraHM3alyi, IpelyCMOTPEeHHBIX YacTeio 1.1 crateu 16 @enepansHoro 3akona Ne 210-
@3, ux pabOTHUKOB;

4) 1oBOABI, HAa OCHOBAaHUHM KOTOPHIX 3asBUTENh HE COTJIACEH C pEIIEHHEM U
nercteueM (Oe3felicTBMEM) OpraHa, IpeNOCTABISIONIET0 MYHHIUIAIBHYIO YCIYTYy,
JOJDKHOCTHOTO JIMI[A OpraHa, IIPEJOCTaBIIAIOLIEr0 MYHUIUNANBHYIO YCIYyTry, JHOO
MyHHMLUIIATEHONO  CIYXXAIllero,  MHOIOQYHKLIHOHAJIBHOIO  IeHTpa,  paboTHHKA
MHOT0()yHKLIMOHAJIBHOTO IIEHTpPa, OpraHu3all¥ii, PeIyCMOTPEHHBIX YacThio 1.1 crareu 16
®epepansHoro 3akoHa Ne 210-®3, ux paboTHUKOB. 3asgBUTEIEM MOrYT OBITH
IPEJCTaBIeHb! JOKYMEHTHI (MIpY HalIW4uH), MTOATBEPKAAIOIINE JOBOMABI 3asSBUTENS, JIH0O
UX KOIIUHU.

5.4. TloctynuBias »anoba MOAJIEKUT PETHCTPAllMM B CPOK HE MO3IHEe pabodvero
I(Hs1, CJIENYIOLLEro 3a THEM IOCTYIICHHUS.

5.5. XKanoba, mocTynuBIIas B OpraH, IPeIOCTABISIONHA MyHHIUIAIBHYIO YCIYTY,
MHOTOQYHKLIIMOHANBHBIA LIEHTP, YUYPEOUTENI0 MHOTO(QYHKIMOHAIBHOTO LEHTPa, B
OpraHM3alliy, IIpeNyCMOTpeHHbIe YacThio 1.1 crateu 16 ®@enepansHoro 3akona Ne 210-
@3, 1100 BBILIECTOSALIUMI OpraH (IIpU €ro HaJIM4uu), OMJIEXKHUT PACCMOTPEHHIO B TEUEHHE
IATHAALATA pabo4yux OHEH cO [HS ee PerucTpalud, a B cliydae 00KajJoBaHMs OTKa3a
opraHa, IpefOCTABIISIOIET0 MyHUIUIIAIBHYIO YCIYTY, MHOTO(YHKIMOHAIBHOTO LIEHTPA,
OpraHu3alui, IPeyCMOTPEHHBIX YacTeio 1.1 ctatbu 16 @enepansHoro 3akona Ne 210-
@3, B mpreMe JOKyMEHTOB Yy 3asBUTeENs JUOO0 B UCIPABIEHUH JOMYIIEHHBIX ONEYaToK M
OmMOOK MJIM B Cilydae OOXKaJOBaHWS HAPYLIEHWs YCTAaHOBIEHHOTO CpPOKAa TaKHX
UCTIPABJIEHHH - B TEYEHUE MATU pabouux AHEH co OHS ee perucTpaluu.
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5.6. Ilo pe3yapTaTaM pacCMOTPEHUS >KanoObl MPUHUMAETCS ONHO U3 CIEAYIOLIUX
pELIEHUN: 4

1) xanoba yqoBIEeTBOPSIETCS, B TOM YKClIe B (POpME OTMEHBI MPUHATOTO PEIIeHUs,
UCIpaBIECHUsl [JOMYyLICHHBIX ONeYaTOK M OMMOOK B BBIIAHHBIX B pe3yJibTaTe
NIPeOCTaBIeHUs] MyHULIUIIAJIBHON YCIyrM JOKYMEHTaX, BO3BpaTa 3asBUTENIO JEHEXHBIX
CpPEeACTB, B3MMaHUE KOTOPBIX HE IPENyCMOTPEHO HOPMAaTHBHBIMH IPAaBOBBIMH aKTaMHU
Poccuiickoit ®@enepanuy, HOPMaTUBHBIMU IIPaBOBBIMH akTamu PecryOnmuku Tarapcras,
MyHULUIIAJIbHBIMY [TPABOBBIMH aKTaMU;

2) B yIOBJIETBOPEHUH XKaJIOOBI OTKA3bIBAETCS.

He mno3nHee nHs, criemyromero 3a AHEM IPUHATHS pelIeHUs, yKa3aHHOTO B
HACTOSILLEM IIyHKTE, 3asBUTEII0 B IMUCbMEHHOW (GOopMe U TO KEIaHHUIO 3asBUTENS B
BNIEKTPOHHOM  (opMe  HampaBiseTCsi MOTHBUPOBAaHHBIA OTBET O  pe3ybTarax
paccMOTpEeHHUs JKaJ00EbI.

5.7. B cinydae mnpu3HaHMs XaJoObl MOANEXAIleld YIOBIETBOPEHHUIO B OTBETE
3asBUTEINII0 O pe3yJbTaTax PAaCCMOTPEHUs >XaJloObl AaeTcsi MHGoOpMaus O NeHCTBHUSX,
OCYILECTBIISIEMBIX OpraHoM, IIPEIOCTABIISIOIAM MYyHULIUNAIBHYIO yCIyry,
MHOTO(QYHKIMOHAIBHBIM LIEHTPOM JHOO OpraHu3aiuei, nperycMOTpeHHOH vacTeio 1.1
cratbu 16 @enepansHoro 3akoHa Ne 210-03, B mensix He3aMeUIUTEIBHOIO YCTPaHEHHUS
BBISIBIICHHBIX HapyLIEHUM IIPU OKAa3aHWM MYHHULMNAJIBHOW YCIYTH, a TaK)Xe MPUHOCSATCS
W3BUHEHMs 3a JOCTaBJIEHHBIE HEyNOOCTBa U yKa3bIBaeTCs MH(OpPMALMs O HalbHEHIINX
HNEeUCTBUSIX, KOTOpblE HEOOXOAMMO COBEpILIMTH 3asSBUTENIO B LEISIX IONyYEHHS
MYHULHUIAIBHOU YCIYTH.

5.8. B ciydae mpusHaHMs KajloObl HE MOAJEXalleil yNOBIETBOPEHHIO B OTBETE
3agBUTENIO O pe3yJibTaTaX pPAacCCMOTPEHHUsI JKaloObl JAOTCS apryMeHTHPOBaHHEIE
pasbsCHEHUS O IPUYMHAX IIPUHATOrO pELIeHMs, a Takke HHPopMalus O MOpsSIaKe
00>aJIOBaHUs MIPUHITOTO PEILLIECHHUS.

5.9. B ciydae ycTaHOBIIEHHS B XOJle WIIM IO pe3yJibTaTaM PacCMOTPEHHUS KaJloObI
IIPU3HAKOB COCTaBa aJMHUHHMCTPATUBHOIO IIPAaBOHApYILUEHUS WM IPECTYIUICHUS
JNOJDKHOCTHOE JIULO, pabOTHUK, HaJeleHHbIe MOJHOMOYHSIMH 0 PACCMOTPEHHIO YKajio0,
He3aMeIJIMTENbHO HAllpaBIISIFOT UMEIOLIUECs MaTepUallbl B OpraHbl IPOKYpaTyphl.



33

[Tpunoxenue Ne 1

K AIMUHUCTPAaTUBHOMY PETJIaMEHTY
IIPEeIOCTaBIECHUS MyHHULIUIIATIBHON
YCIIyTU IO BBIJaue CIPaBKU (BBIIUCKH)

®opma

(Brank oprana, mpeI0CTaBISIOLIEr0 MyHULIUITAIBHYIO YCIIYTY)

CITPABKA

Caenenus 00 3JIEKTPOHHOM MOAMHUCH

HomxuoctHoe nuto (OUO)

(moAnuch yrnoJIHOMOYEHHOTO
IOJDKHOCTHOTO JIMIIA OpraHa)
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[Tpunoxxenue Ne 2

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
OpEeNOCTaBIECHUS] MyHHUIUIIATBHOM
YCIIyTH 1O BblJja4e CIpaBKH (BBIUCKH)

dopma

(bnank oprana, mpeIoCTaBISIONIEr0 MyHULIUITAIEHYIO YCIIYTY)

Kowmy:

KoHTakTHEIE NaHHBIE:

IIpencraBuTens:

KonTakTHbIE AaHHBIC ITPEACTaBUTEIISA.

PEIIIEHUE
00 oTKa3e B IPelOCTaBIEHUN MyHUIIUIIATBHON YCIyTH
IO BBIJIa4e CTPaBKH (BBIMTHCKHU)

oT Ne
PaccmotpeB Bame 3asiBieHne OT Ne 51
IIpUiaraeMble K HEMY JNOKYMEHTBHI, YIIOJTHOMOYEHHBIM OpraHoM

IIPUHSATO pelleHue o0 OTka3e B BhIIaYe
CIpaBKH (BBIMUCKH) 10 CIEAYIOIIEMY OCHOBAHHUIO:

JlononHuTENbHAS HHPOPMALIUS:

Ceenenus 00 31eKTPOHHON MOIIHCH

HomxHocTHOE nuLo (OPHO)

(HOI[HI/ICB YIIOJIHOMOYE€HHOI'O
JOJIXDKHOCTHOTI'O JIMIIa opraHa)
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[Ipunoxxenue Ne 3

K AIMUHUCTPAaTUBHOMY perjiaMeHTy

IIPEIOCTaBIEHUS MyHULUTIATBHON

YCIIYTH I10 BbIJa4ye CIpPaBKH (BBIMTHUCKH)
®opma

(bnank oprana, IpeOCTaBISIOIIEr0 MyHHIIUITATBHYIO YCIIYTY)

Kowmy:

KonTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHBIE HAaHHBIC ITPEACTAaBUTEIIA.

PEIIIEHUE
00 oTka3e B IpueMe JOKYMEHTOB, HEOOXOJUMBIX IS IIPEI0CTaBIEHHS
MYHHUIUIIAJIBHOMN YCIYTH TI0 BBIAYe CIPABKHU (BBIITUCKH)

oT Ne
PaccmoTtpeB Bamue 3asBrneHue ot Ne U
IpUaraeMble K HEMY JIOKyMEHTBHI, YIIOJIHOMOYEHHBIM OpraHoM

IPUHATO pelleHre o0 oTka3e B IpHeMe
JOKYMEHTOB, HEOOXONUMBIX AJIS NPEeJOCTaBICHUsS MYHHULUIAIBHOW YCIYI'H II0 BBIAAYe
CIIPaBKH (BBIIUCKH) 1O CIEAYIOLIAM OCHOBAHUSIM:

1.

2.

Pa3zpsicHeHHe MpUYKH OTKa3a:

JlononHuTeNnbHasE UHPOpPMAaLIUS:

Bbl BIpaBe MOBTOPHO OOpaTUTHCS B YIOJHOMOYEHHBIH OpraH C 3asBIEHHEM O
IIPEeIOCTABIIEHNH YCIIYTH I10CII€ YCTPAHEHHUs yKa3aHHBIX HapYIIEHUH.

JlaHHBI OTKa3 MOXXeT OBITh 00KajoBaH B JOCYAeOHOM TIOpSAKE IIyTEM
HaIpaBJIeHHUs XKaJI0ObI B YIIOJTHOMOUYEHHBIN OpraH, a TakXke B CyIeOHOM MOpsIKe.

CBenenus 00 3JIEKTPOHHOM NMOANHCH

HomxHocTHOE 1o (PHO)

(moanuch yrnoJTHOMOYEHHOTO
JOJDKHOCTHOTO JIMIA OpraHa)
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[Tpunoxenue Ne 4

K AIMUHUCTPATUBHOMY pPErJIaMEeHTY
PENOCTABIICHUS] MyHUIUIIAIbHON
YCIIyTH TI0 BblJade CIpaBKH (BBITHUCKH)

®opma
B
(HavMEeHOBaHUE OpraHa MECTHOTO
caMOyTpaBJIEHHUS])

OoT

(pammnusi, UMs1, OTYECTBO, ACTIOPTHBIE
JIAaHHBIE, PETUCTPALUIO 10 MECTY KHUTEJIhCTBA,
aipec 3JIEKTPOHHOH MOYTHI, TeleOH)

3ASBJIEHUE
O BbIJIau€ CIPaBKHU (BBITIUCKH)

[Ipoury Bac BeIaaTh cripaBKy (BBITTUCKY)

(Yka3aTb BUJ CIIPaBKH)

K 3asBnenuro npuiiararoTCs:

Pe3synpTaT npenocTaBieHus MyHULUMIIATBHON YCIIYTH, IIPOIIY MPEIOCTABHUTh:

D B JHU4YHBIM KkabuHeT Iloprana rocymapCTBEHHBIX W MYHHULHUIAIBHBIX YCIYT
Pecnybnuku TatapcTan;

D B MHOTO(QYHKIMIOHAJIBHOM LEHTpe NPEIOCTaBIEHUs TOCYIapCTBEHHBIX WU
MyHHLIMIANbHBIX yciyr Pecriybnuku Tarapcran;

]_—_l B Opzane.

(mara) (moxmucek) (®.1.0.)
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[Tpunoxenue Ne 5

K AZIMMHUCTPATUBHOMY PETJIaMEHTYy
IPENOCTaBICHUS] MyHULIUTIATBHOM
YCIIYTH TI0 BBIJAYe CIPaBKH (BBITUCKH)

['maBe YaJIMUHCKOr'O CEJILCKOT0
[IOCEJIEHUS

OT:

3ASBJIEHUE
00 UCTpaBiieHNH TEXHUYECKON OLINOKU

Coobmraro 06 omubke, MOMYIIEHHOW MPU OKa3aHWU MYHHULUNAIBHOW YCIYTd IO
BbIJIaue CIPaBKH (BBIITUCKH).

3amnucaHo:

[IpaBUIIbHBIE CBEIEHUS:

[lpomy  WCHpaBUTh  JOMYLIEHHYIO  TEXHMYECKYI0  OWIMOKYy M  BHECTHU
COOTBETCTBYIOIIME MU3MEHEHHUS B JOKYMEHT, SIBJISIOLINICS pe3ybTaTOM MYHHULIMIAIBHON
YCIIyTH.

[Tpunararo ciemyroye JOKyMEHTHI:

1.

2.

B ciayyae mnpuHATHS pelIeHdsT 00 OTKIIOHEHUHU 3asiBIEHUs 00 HCIpaBlIeHUU
TEXHUYECKOH OIIMOKH MPOITy HalpaBUTh TAKOE PEILECHUE:

IIOCPENCTBOM OTIPABIICHUSI SJIEKTPOHHOTO JOKyMeHTa Ha afpec E-mail: :

B BHUJE 3aBEpPEHHOW KOMUU Ha OyMa)KHOM HOCHUTEJIE MOYTOBBIM OTIPABIEHUEM IIO
azpecy: '

HacTosimum TMOATBEpIKIato: CBEJECHUs], BKIIIOYEHHBIE B 3asBJICHUE, OTHOCALIMECS K
MOEH JMYHOCTH M TIPEACTABISIEMOMY MHOIO JIMIly, a TaKKe BHECEHHBIE MHOIO HUKE,
JOCTOBEPHBI. JIOKYMEHTHI (KO JOKYMEHTOB), IIPWIOKEHHBIE K 3asIBJIEHUIO, COOTBETCTBYIOT
TpeGOBaHUsIM, YCTaHOBJIEHHBIM 3aKOHOJaTelbcTBOM Poccuiickol Denepanyy, HA MOMEHT

IIPEeaCTaBICHUA 3asBJICHUSI OTH HOKYMCHTBI JICICTBUTEJIBHBL U coaepKat OOCTOBEPHBIC
CBE€ICHUA.

(mara) (monmucek) (®.1.0.)



