HUcnoHuTEe ILHBIA KOMUTET Tarapcran PecnyOimkacsl

CTapo4yKaJMHCKOI0 CeJIbCKOI0 Yynposie MYHUIUNAIb
noceJieHust ApoxxkaHOBCKOIo paiionbl HMcke Hokaubl
MYHULHMIAJIBHOIO paiioHa aBbLI KupJiere bamkapma
PecnyOosmmku TaTapcran KOMUTETbI
KAPAP IHHOCTAHOBJIEHUE
ot 23 mapra 2022 1. Ned

06 YTBEPKIECHUU

AJIMAHUCTPATUBHOIO periiaMeHTa

IIPENOCTaBIICHUS MYHHUIUTIATBHON

YCIIYTH 110 BbIJaue CIIPaBKH (BBITUCKH)

HcnonautenbHbli  koMuTeT  CTapoOYyKaJIMHCKOTO — CEJIBCKOTO  MOCEIEHUs
JIp0xKKaHOBCKOIO MYHULUIIAJIIBHOTO paiioHa Pecny6iiuku Tarapcran
ITOCTAHOBJIAET:

1. YTBepauTh AIMUHUCTPATUBHBIM PErIAMEHT MPEIOCTABICHUS MYHULMIIAIBHOU
YCIIYTH 1O BbIJJa4€ CIPABKU (BBIMUCKU) COTJIACHO MPUIOKEHUIO.

2. Ilpu3Harte YTpPaTHUBIIMM CHJy IIOCTAaHOBJIEHHE VICIIOJHUTEIBHOTO KOMHTETA
CTapouyKaqMHCKOTO  CEJIBbCKOTO IoceneHus J{pox»KaHOBCKOTO MYHHULIHAIIAJIBHOTO
pationa PecnyOnuku Tatapctan ot 07.06..2018 Nel4 (B pemakiuu ot 26.09.2018r.
Ne22, or 18.12.2018r. Ne37, or 21.05.2019 Nel4r., or 11.09.2019r. Nel8,
or11.06.2020r. Nell, ot 02.03.2021 Ne 8) «OG6 yTBEp»KICHHUU ATMHUHHCTPATHBHOTO
perjiaMeHTa NpeA0CTaBICHNU MyHULIUIIAIbHON YCIYTy MO BbIIaye€ CIPABKU (BBITUCKH).

2. Hacrosiee nocTaHOBIIEHHE TOJIEKUT OPUIIMATIBHOMY OITyOJIMKOBAHUIO.

I'maBa CTapouyKanpyzasa o
CEJIBCKOTO MOCEISIILS: 777777 P.P.Huzamytnunos



YT1BepxkaeH

nocTaHoBieHneM VCroMTHUTENBHOTO
komuteTa CTapOUyKaIMHCKOTO CEIbCKOTO
noceneHus J{poxkaHoBCKOTO
MYHULUIIAJIBHOTO pailoHa

Pecniyonmuku Tatapcran

oT «23» mapta 2022 1. Ne 4

AJIMUHUCTPATUBHBINA perjiaMeHT
NpeIoCTABJEHUS MYHUIIMIIAJIbHOH YCJIYTH 0 BbIIaYe CIPABKH (BbINMCKH)

1. O0mue moJ10:KeHusA
1.1. Ilpeamer peryaupoBaHHsS aIMHHHCTPATHBHOIO PETiIaMEHTA

Hacrosimuii amMUHUCTPATUBHBIN PErVIAMEHT MPEAOCTaBICHUS MYHHUIIUNATBHON
yCIIyTH (Janee — aIMUHUCTPATUBHBIA PETIaMEHT) YCTAaHABIMBAET CTAHIAAPT U MOPSIOK
MIPEIOCTaBICHUS MYHHUITUNIAIBHOW YCIYTH IO BbIJaue CHpaBKU (BBIMHCKH) (manee —
MyHULIMTATbHAs YCIIyTa).

1.2. Kareropuu 3asBuTene

1.2.1. Jlumamu, WMEIONIMMHU TPaBO Ha TOJYYCHHE MYHHUITUTIATBHOW YCIYTH,
ABJISIFOTCSL (PU3UYECKUE JIUIIA (Jjaee — 3asiBUTEINbD ).

1.2.2. C 3agBieHueM BIOpaBe OOpaTUTHCA MPEICTABUTETh  3asBUTEIS,
JICUCTBYIOIIUN HA OCHOBAaHHUH JIOKYMEHTA, yJIOCTOBEPSIONIETO €ro MOoJHOMOYHs (faiee
— MPEICTABUTEIb 3aSBUTEIIA).

1.3. Topsimox nHopMUpOBaHUS O IPEIOCTABICHUA MYHHUIIUITAIIbHON YCIIYTH

1.3.1. Undopmammst 0 mOpsAKEe MPEAOCTABICHUS MYHHUIIMTAIBHON YCIyTH
pa3MeniaeTcs:

1) Ha WHOPOPMAIMOHHBIX CTEHAAX, COJACPKAIIMX BU3YAIBHYI) M TEKCTOBYIO
UHPOpPMAIIMIO O MYHHIMIAIBHONH yCIyre, pacroJOKEHHBIX B  MOMEHICHHIX
MHOTO(DYHKIIMOHAJBHBIX ~ IEHTPOB  MPEAOCTABICHUS  TOCYAApCTBCHHBIX U
MYHHUITUTIAIBHBIX YCITYT.

2) Ha oQUIMAIHLHOM CaliTe MYHUIMIIAJBLHOTO pailoHa B HH(POPMAIHOHHO-
TEJICKOMMYHHUKAITMOHHOM ceTh «aTepHET» (http://www.schuk-
drogganoe.tatarstan.ru);

3) na llopranme TrOCynapCTBEHHBIX W MYHUIIMIIAIBHBIX yCIyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (naizee — PecriyOmukanckuii mopran);
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4) na Equnom moprasne rocyJapCTBEHHBIX U MYHULIMMAIBHBIX YCIYT ((QyHKLINN)
(https:// www.gosuslugi.ru) (maixee — ExuabIii mopTai);

5) B rocymapcTBeHHOU MHGOPMAITMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MYHUIMTIANBHBIX yeayr PecyOnuku Tarapcran» (http:/frgu.tatar.ru) (manee — Peectp
TOCYAapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIIYT).

1.3.2. KoHcynbTUpOBaHME 110 BONpOCaM MPEAOCTABICHUS MYHHIUMIIAIBLHON
YCIIyTU OCYUIECTBIISIETCS:

1) B MHOroQyHKIMOHAJIBHBIX LIEHTPaX MPEJOCTABICHUS TOCYJAapCTBEHHBIX U
MYHULIUINIAJIBHBIX YCIYT IPU YCTHOM OOpALIEHUH - JMYHO WIX 0 TeNe(POHY;

2) B MHTEpAaKTUBHOH (opMme PecniyOnamkaHcKoro noprania;

3) B UcnonaurenpHOoM KomuTeTe CTapOUyKaIMHCKOTO CEIBCKOTO TOCEICHHUS
(manee — Ucnonkom):

IIPY YCTHOM OOpaIll€HUH - TUYHO WM 0 TenedoHy;

IIPY TUCbMEHHOM (B TOM 4HCJE B (pOpME 3JIEKTPOHHOTO JOKYMEHTa) 00paleHun
— Ha OyMa)KHOM HOCHUTEJIE MO MOYTE, B JJIEKTPOHHOU (hOpME IO 3JIEKTPOHHOM MOoYTe.

1.3.3. Uadopmarus va Equaom noprane, Pecmy0nukanckom mopTaie o Mopsiike
U CpOKax IMpPEeAOCTABICHUS MYHULHUINAIBHON YCIYTM HAa OCHOBAaHUM CBEICHUMU,
cogepkamuxcss B PeecTpe  rocyaapCTBEHHbIX M MYHUIMIAIbHBIX  YCIYT,
IPEOCTABIISETCS 3asBUTEI0 OECIIIIaTHO.

Joctyn kK uHGOpMaLUK O CPOKax M MOPSAKE IPETOCTABICHNUS MyHULUIAIbHON
YCIIyTU OCYILECTBISETCS O€3 BBIIIOJHEHUS 3asBUTEIIEM KaKUX-T100 TpeOOBaHUM, B TOM
yuciie 0e3 HUCHOJB30BAHUS IMPOTrPaMMHOr0 OOECHEeUeHHUs, YCTaHOBKa KOTOPOro Ha
TEXHUUYECKHE CPEICTBA 3asABUTEN TPEOYET 3aKIIOUYEHMsS JIMLEH3MOHHOTO WJIM HHOIO
COrJIalIeHus C npaBooOagaTenem IPOrpaMMHOI0 oOecreueHus,
MpEeAyCMAaTPUBAIOLIETO B3UMAaHUE IUIAThI, PETUCTPALUIO WM aBTOPHU3ALUIO 3asBUTEIS
WJIM TPEJIOCTABIEHUE UM MTEPCOHATBHBIX JAHHBIX.

1.3.4. IIpu oOpaiieHuu 3asiBUTENS JIMYHO WM MO Teae(dOHY B COOTBETCTBUU C
MOCTYNHUBIINM OOpalieHUEM Pea0CTaBIIsIETC MH(pOopMaLus:

1) o Mecte HaXOXIeHHMsS MHOTO(YHKIIMOHAIBHOTO IICHTPA NPEIOCTaBICHUS
rOCYJIapCTBEHHBIX W MyHULMNANbHbIX ycayr, Hcemonkoma: PT, JIpoxxkaHOBCKHIA
paiioH, c.Crapsie Uykansl, yin.KomunrepHa, 1.21

I'padux paboThr:

roHeaebHUK — ngTHuna: ¢ 08.00 go 17.00;

BBIXOJTHOM JIeHb: cy000Ta, BockpeceHbe 8-843-75-34-1-12;

2) 0 MOps/IKEe MPEIOCTaBICHUS MYHUIMITAIBHON YCIYrH, 0 croco0ax M CpoKax
M10J1a4uM 3asBJIICHUM;

3) 0 KaTeropusx rpaxkJaH, KOTOPBIM MPEIOCTABISICTCS MyHHUIIUIIATbHAS YCITyTa;
O HOPMATHUBHBIX TMPABOBBIX aKTaX, PETyJIUPYIOIIUX BOMPOCH MPEIOCTABICHUS
MYHHIIMIIATEHON YCIIyTH;

4) o mepeyHe TOKYMEHTOB, HEOOXOIMUMBIX JUISI PACCMOTPCHHS 3asBICHHS O
MPEAOCTABICHUH MYHHUIMNAIbHOW YCIYTM, O CpOKAaxX IMpUeMa U PEruCTpaluu
3asIBJICHUS;

5) o0 xoje npeoCTaBICHHUS MYHUIIMIIATBHON YCIYTH;
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6) o mecre pa3memieHUS HAa OQUIMATBLHOM caiiTe MH(OPMAIMU 10 BOMPOCAM
MIPEOCTABIICHUSI MYHUIIUTIATLHON YCIYTH;

7) o mopsiake 00KaNOBaHUS ICHCTBUN WM OC3ACHCTBHUS JTOJDKHOCTHBIX JIHIY
Hcnonxoma.

[Io mHUchMEHHOMY OOpalleHUI0 COTPYIHUKH OTJAeda, OTBETCTBEHHOrO 3a
IpPEAOCTaBICHUE MYHMIIUMIIAJIBHOM YCIyTH, TMOJApOOHO B MHCBMEHHOW Qopme
Pa3bACHSAIOT 3asBUTEIIO TMOPSAOK TMPEIOCTABICHUS MYHUIUMIIAIBHON YCIYyTd U
BOIIPOCHI, YKAa3aHHBIE B HACTOSILEM IYHKTE AaJIMHUHUCTPATUBHOIO pErjiaMEHTa, U B
TEUCHHE TpeX pabodyux JHEH CO AHS pEerucTpaldu oOpalleHHs HaAIpaBJsSIOT OTBET
3asBUTEN0. OTBETHI JAIOTCS Ha si3bIke oOpareHus. B ciiydyae HEBO3MOXKHOCTH J1aTh
OTBET Ha S3bIKE OOpAIICHHS HCIOJB3YIOTCS TOCYIapCTBEHHBIE sI3bIKM PecryOnmku

Tarapcran.
1.3.5. Nnadopmanuss mo BompocaM MPEJOCTABICHUS MYHUIUNAIBHOW YCIYTH
pa3Meliaercss Ha O(UIMANbHOM CaiiTe MYHHULIMNAIBHOTO paiioHa U Ha

HH()OPMAITMOHHBIX CTEHIaX B TOMEMICHUAX VIcmonkoma. 11 paboThl ¢ 3asiBUTEIISIMU.

Nudopmanmsa Ha rocygapcTBEHHbIX s3blkax PecnyOmmku — Tartapcraw,
pasMmermiaemMas Ha UWH(POPMANMOHHBIX CTEHJAaX W Ha O(HUIIMATHPHOM  CaiTe
MYHUIIMIAIBHOTO  paioHa B  HMHGOPMAIMOHHO-TEICKOMMYHHUKAITMOHHON  CETH
«HTEepHeT», BKIIOYACT CBEACHHUS O MYHUIMIAIBHON yCIyre, cojaepKaliuecs B
nynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMHUHUCTPATUBHOTO perjIaMeHTa,
HHPOPMAITMIO O MECTE€ HaXOXIEHUs, CIPABOUYHBIX TelaedOHaX, BPEMEHU pPabOTHI
Ucnonxoma, o Tpaduke mpueMa 3asBICHHH Ha MPEIOCTaBICHUE MYHHITUIIATbHOM
YCIIYTH.

1.4. HopmaTuBHbBIE IPABOBBIE aKThl, PETYIUPYIOLINE MPEJOCTABICHUE
MYHUIUIIAIBHON yCIIyTH

1.4.1. IlepeyeHb  HOPMATHBHBIX  MPABOBBIX  AKTOB,  PETrYJUPYIOIIUX
MPEOCTABICHUE MYHULMNAIBHON YCIyru (C yKa3aHWEM PEKBU3UTOB HOPMAaTHUBHBIX
MPABOBBIX AKTOB M MCTOYHHMKOB HX O(PUIHUAIBHOTO OMYOJUKOBAHMUS), pa3MelleH Ha
Enunom moprane, B Peectpe rocynapCTBEHHbIX W MYHHMIMNAIBHBIX YCIyr, Ha
opuIHATFHOM camrte MYHMIIUNATBHOTO paiioHa B uH(pOpMaITMOHHO-
TEJICKOMMYHUKAIIMOHHOU ceTn « IHTEpHEeTY.

1.4.2. TekcT aAMUHHCTPATUBHOIO perjaMeHTa B JICHCTBYIOIICH peIaKiuu
MOJIJICKUT pa3MenieHnto Ha EguHoMm mnoptane, B PeecTpe TrocygapCTBEHHBIX W
MYHUITMTIATBHBIX  YCIYT, Ha O(QUIManhbHOM CailTeé MYHUIMNAIBHOTO paioHa B
MH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOU ceTh «IHTepHEeT».

1.5. TepMI/IHBI, HCIIOJIB3YCMBIC B aAMUHHUCTPATHBHOM PCTIIAMCHTC, 1 UX OIIPEACIICHUA

1.5.1. B asMMHUCTPAaTUBHOM PErJIaMEHTE MCIOJIb3YIOTCS CIEeAYIOIINE TEPMUHBI U
OTIpEEICHUS:

ylajeHHoe pabodee MECTO MHOTO(QYHKIMOHAIBHOTO LEHTpa MPEAOCTaBICHUS
rOCy/IapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYI — TEPPUTOPHAIBHO 000CO0JIEeHHOE
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CTPYKTYPHOE N0/Ipa3/ieJIeHUe (oduc) MHOTO(YHKIIMOHATBHOTO LEHTpA
MPEAOCTABIEHUS TOCYJaPCTBEHHBIX 1 MyHUIIMNAIBHBIX YCIIYT, CO3JaHHOE B TOPOJCKOM
(cellbcKOM) TMOCEJIEHWM MYHULUIIAJBHOTO pailoHa WIA B TOPOJICKOM  OKpYyre
PecniyOnukn TaTtapctaH B COOTBETCTBHM € IyHKTOM 34 IlpaBwi opraHusanuu
JEeSTEIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJapCTBEHHBIX U
MYHUIIMTATBHBIX YCIIYT, YTBEPKIECHHBIX ocTaHoBleHueM [IpaBurenbcTBa Poccuiickoi
Oenepanuu ot 22 nekadps 2012 r. Ne 1376 «O06 yrBepxkaenun [IpaBun opranuzanuu
JEeSTEIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEAOCTABICHUS TOCYJapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT»;

TeXHUYecKass ommOka - omuoOka (OnMcka, oleyaTka, rpaMMaTHdecKas WM
apudmeTndeckas omuoka b0 Tomo0Has ommOKa), JOMyIIEHHAs OpraHoM,
MPEAOCTABISIOIIMM MYHHUIIMNAIBHYIO YCIyry, W TMpuUBeIas K HECOOTBETCTBUIO
CBEJICHUI, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MyHULIUTIAIBHON YCIyTH), CBEICHUSIM B
JOKYMEHTaX, Ha OCHOBAaHUHM KOTOPBIX BHOCUJIMCH CBEACHUS;

Enunas cucrema wuaeHTUdUKAMU W ayTeHTU(UKAUIUM B HHPPACTPYKType,
o0ecreynBaroe YH()OPMAIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHICTBHE
MH()OPMAIIMOHHBIX CHCTEM, UCIIOJIb3YEMBIX NJIsl MPEIOCTaBICHUSI TOCYJapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIyT B d3JeKTpoHHOW Qopme (manee — ECHUA) — denepanbHas
rocyaapcTBeHHas ”H(GOPMAIIMOHHASI CHCTeMa, 00eCIIeYrBaloIas CAaHKIIMOHUPOBAHHBIN
JIOCTYI YYaCTHUKOB WH(OPMAITMOHHOTO B3aUMOJICHCTBUS B CUCTEME UJICHTU(DUKAIIUN U
ayTeHTUQUKaIUM K  HUHQOpMaAIUU,  COJEp)Kalledcs B TOCYAapCTBEHHBIX
MH(OPMAITMOHHBIX CUCTEMAX M UHBIX HH(POPMAIIMOHHBIX CUCTEMAX;

MOI] - T'ocynapcTBeHHOE OIOKETHOE YupekaeHue «MHOroQpyHKIIMOHATbHBIN
LEHTP MNPEIOCTaBICHUS TOCYIAPCTBEHHBIX M MYHULMNAIBHBIX yciayr B PecrmyOnnke
TaTapcTan»;

AUC  MOIL[ -  Apromaru3upoBaHHass  MH(GOpMAIMOHHAs  CHCTEMa
MHOTO(YHKITMOHATHHBIX IIEHTPOB peaoCTaBICHUS roCcyJ1IapCTBEHHBIX U
MyHUIMTNAIBHBIX yciyr PecyOonuku TaTtapcras.

1.5.2. B agMUHUCTpPaTUBHOM pPETJIAaMEHTE TOJ 3asBJIICHUEM O TPEIOCTaBICHUU
MYHULIMINIATBHOW yCIyru (J1ajee - 3asBJIEHHUE) MOHMMAETCS 3alpoc O MPEeIOCTaBICHUU
MYHUIIUTIATBHON yCIyTHU, TOJAHHBI B COOTBETCTBUM C IYHKTOM 3 CTaTbu 2
OdenepanpHoro 3akoHa oT 27 wmioas 2010 roma Ne 210-d3 «O06 opranmzanuu
MIPEIOCTABIICHUS TOCYITAPCTBEHHBIX M MYHUITMTIATBHBIX YCIyT» (nanee — denepanbHbIN
3akoH Ne 210-D3).

2. CtaHaapT npeaocTaBjieHUs] MYHUIUIIAJIBHON YCJIYTH
2.1. HaumeHOBaHWE MYHUIIUTIATLHON YCIIyTH
Boiaua cripaBku (BBIITHUCKH).

2.2. HaumeHOBaHUE UCTIOJHUTEIIBHO-PACTIOPSIUTEILHOIO OpraHa MECTHOTO
caMOyMpaBJIE€HUs, HETIOCPEICTBEHHO MPEI0CTABIISIIOIIETO MYHUITUTIATBHYIO YCIYTY



HcnonuurenbHblii  KoMUTET CTapO4yKaJIMHCKOIO CEIIbCKOI0  IOCEJICHUA
MyHULUINIAIBHOrO paiioHa Pecriyomuku Tarapcran.

2.3. Onucanue pe3ynbTara IpeoCTaBlIeHUsI MyHULIUTIATBHON yCITyTH

2.3.1. Pe3ynpTaToOM MPEIOCTABICHUS MYHHUIIUITAIEHOW YCITYTH SBIISIETCS:

1) cnpaBka (Beimucka) (mpuiokenue Ne 1 Kk HACTOSIIEMY aJMUHUCTPATHBHOMY
periaMeHTy);

2) pemieHue 00 OTKa3e B MNPEAOCTABICHMM MYHHUIMIAIBHOW  YCIYTH
(mputoskenue Ne 2 kK HaCTOAIIEMY aJJMHUHUCTPATUBHOMY PETIIAMEHTY);

3) pemeHne 00 OTKaze B IpHEME JOKYMEHTOB, HEOOXOJMMBIX  JUIS
NPEIOCTABICHUS MYHHMIMIAIbHOW yciuyru (mpuinokenne Ne 3 K HacTosmiemy
aJIMUHUCTPATHBHOMY PETJIAMEHTY).

2.3.2. Pe3ynpTaT mNpeAOCTaBICHHUS MYHHUIMIAIGHOW YCIYyTH HaIpaBISIETCA
3agBUTEN0 B ¢GopMe DIEKTPOHHOTO JOKYMEHTa, TMOAMHCAHHOTO YCHJICHHOM
KBAJIM(DUIIMPOBAHHOM 3JIEKTPOHHOMN MOJMUCHIO YIOTHOMOYEHHOTO JOKHOCTHOTO JINIIA
HUcnonxoma B cootBercTBuH ¢ DenepanbubiM 3akoHOM OT 6 ampens 2011 roma Ne 63-
@3 «O6 anekTpoHHOM Toanucu» (nanee — Denepanbubiil 3akoH No 63-D3) B TUUHBIN
kabuner EnuHoro mnoprana. B ciywyae HampaBieHMsI 3asBICHHUS IMOCPEICTBOM
PecnyOnukaHckoro mnoprana pe3yiabTaT NpPeJOCTaBICHUS MYHMIMIIAIBHOW YCIYTH
HaIpaBJISIeTCs TaK e B JIMUHbIN KaOuHeT PecrybirnkaHckoro noprania.

2.3.3. Tlo BbIOOpY 3asiBUTENS pe3yibTaT MPEAOCTABICHUS MYHHUIUNAIbHON
ycayru Bbeinaercss B Hcnonkome wim B M®I[ B opme sk3emiuisipa 371€KTPOHHOTO
JOKYMEHTa, pacleyaTaHHOTO Ha OyMaXHOM HOCHTENle, 3aBEPEHHOTO IMeYaThi0 U
MOJIMMCHI0 COOTBETCTBEHHO YMOJHOMOYEHHOTO JIOJDKHOCTHOTO Nuiia Mcnonkoma uiu
paboTHuka MOII.

2.3.4. 3asBUTENb BIpaBe MOIYYUTh PE3yIbTAT MPEAOCTABICHUS MYHUIIUNIATHLHON
ycIyrd B (GopMe 3IEKTPOHHOTO JOKYMEHTa B TEUEHHE CpOoKa IEHCTBHUS pe3ynbTara
MPEIOCTABIICHUSI MyHUIIUTIAJTBHON yCIyTH.

2.4. Cpok mpeaoCTaBICHUS] MyHUIIUTAIBHON YCIIYTH, B TOM YHCIIE C y4€TOM
HE00X0IUMOCTH OOpaIleHUs] B OpraHU3alliy, Y9acTBYIOIINUE B MPEIOCTABICHUH
MYHUIUITAIBHON YCIYTH, CPOK IIPUOCTAHOBJIEHUS IPEAOCTABICHNSI MyHULIMIIAJIbHOU
YCIYTH B CIIy4ae, €ClId BO3MOKHOCTh IIPUOCTAHOBIICHHUS ITPEyCMOTPEHA
3aKkoHoAaTenbCcTBOM Poccuiickoii denepanuu, CpoK BbIIauX (HAIIPABICHUS)
JOKYMEHTOB, SIBIIIFOLINAXCS PE3YJITATOM NPEAOCTABICHNU MyHULIMIIAJBHOU YCIIYTH

2.4.1. MynuunanbHasi yciyra npefocTaBIeTCsl B TEUEHHUE TpEX pabouux JTHEH.

2.4.2. TlpuocTaHOBJIEHHE CpOKa MPEIOCTaBICHUS MYHULMINAIBLHON YCIyIHM He
MPETYCMOTPEHO.

2.4.3. HampaBiieHHE JOKYMEHTa, SBJISIONIETOCS PEe3yJbTaTOM MPEIOCTaBICHUS
MYHUIUOAIBHOM  ycliyTh B (OpME  DIEKTPOHHOTO  JOKYMEHTa, 3asBUTEIIO
OCYILECTBIISIETCS B J€Hb O(POPMIICHHS U PEruCTpallMM pe3ysibTara IMpeloCTaBICHUS
MYHULIMIAIBHOMN YCIIyTH.



2.5. UcuepnipiBatoniuii nepedeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBHH C
3aKOHOJIaTEIbHBIMU MJIM UHBIMU HOPMATUBHBIMU MTPABOBBIMH aKTaMU IS
IPEIOCTABIECHUS MyHULMIIAIBHOM YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SIBISIOTCS
HEOOXOAMMBIMU U 00s13aTEIBHBIMHU JIJISI IPEIOCTABICHUS MYHUIIUTIATBHBIX YCIYT,
MOJIeKAIIMX MPEICTABICHUIO 3aIBUTENIEM, CITIOCOOBI UX MOJIYYSHUS 3aIBUTEIIEM, B TOM
YHCJIE B 3JIEKTPOHHOU (popme, MOPSAIOK UX MPEeACTaBICHUS

2.5.1. lnsg monyyeHUus MYHUIUIAIBLHOM YCIYrdM 3asBUTENb IPEJCTABISET
CJIeIyIOLIUe JOKYMEHTHI:

1) MOKYMEHT, YIOCTOBEPSIIOIIMIA JIMYHOCT (He TpeOyeTcs B Ciydae OOpameHus
nmocpencTBoM PecrmyOnmkaHcKoro mopTasa);

2) TOKYMEHT, YAO0CTOBEPSIOIINHA TOTHOMOYHS TIPEICTABUTEIIS 3asIBUTEIIS;

3) 3asiBiICHHE:

B (popMe mokyMeHTa Ha OyMakHOM Hocutele (npuioxkerue Ne 4 K HacTOsIIIEMY
aJIMHHACTPATHBHOMY pPETJIaMEHTY);

B DJICKTPOHHOU (popMme (3amOJTHAETCS TOCPEICTBOM BHECEHUS COOTBETCTBYFOIIMX
CBEJICHUH B DIIEKTPOHHYIO (OpMy 3asBICHHUS), MOAMNMUCAHHOE B COOTBETCTBUHU C
TpeOOBaHUSIMU TyHKTa 2.5.3 aJIMHUHHUCTPATUBHOTO peErjaMeHTa, MpH OOpalleHUuu
nocpenicTBoM PecryOinkaHcKoro noprania;

4) B ciyyae, €CM JJsl MPEAOCTaBIICHUS MYHUIIMIIAJILHON yCIyTH HE0O0XOoauMa
00paboTKa TEPCOHATBHBIX JAHHBIX JIHIA, HE SBIAIONICTOCS 3asBUTENEM, U €CIH B
COOTBETCTBUHM C (heJepaibHbIM 3aKOHOM 00paboTKa TaKMX MEPCOHATBHBIX JaHHBIX
MOKET OCYIIECTBIISATBCS C COTJIACHS YKa3aHHOTO JIUIA, IPH OOpaIIeHUH 3a MTOTyICHUEM
MYHUITUTIATBHOW YCIyTH 3asBUTENIb JIOMOJHHUTEIBLHO TMPEACTABISICT JAOKYMEHTHI,
MOATBEPKAAIONINE TIOJYYEHUE COTJIacHUsl YKa3aHHOIO JIMI[a WM €ro 3aKOHHOIO
MIPEACTaBUTENSI HAa 00pabOTKY MEePCOHANBHBIX JTaHHBIX YKa3aHHOTO JUIa. JIOKyMEHTHI,
MTOATBEPIKIAIONINE TTOTYUCHUE COTJIACUS, MOTYT OBITH MPEJCTABICHBI B TOM YHUCJC B
(hopMe IIEKTPOHHOTO JOKYMEHTA,

5) B ciydae, ecid OOS3aHHOCTh XpaHEHUs JoMoBoM kuuru ao 31.12.2017
BO3JIarajiach Ha COOCTBEHHHKOB >KWJIBIX TIOMEIICHHM, 3asBUTENIEM IMPEACTABISETCS
JIOMOBasi KHUTA;

6) paBOYCTaHABIMBAIOIINE TOKYMEHTHI Ha WHAUBUYAIbHBIN KUIION J1I0M (eciu
paBo COOCTBEHHOCTH HE 3aperucTpupoBaHo B EnuHOM TrocygapcTBEHHOM peecTpe
HEJIBYKUMOCTH) — JJIS BBIMTUCKHU U3 TTOXO3SIMCTBEHHOW KHUTH.

2.5.2. 3asBieHHWE U TpuUJaraeMbple JTOKYMEHThI MOTYT OBITh TPEACTABICHBI
(HampaBJIeHbl) 3asIBUTETIEM OJHUM U3 CJICAYIOIINX CIIOCOOOB:

1) uepe3z M®I] Ha OyMaXKHBIX HOCUTENISIX U B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIHUX TPEOOBAHUSAM IMyHKTa 2.5.3 aAMUHUCTPATUBHOTO PETIIAMCHTA;

2) nocpeactBoM PecryOiiMKaHCKOTO MOpTaia B JICKTPOHHOU (hopme;

3) B Opras JTUYHO WJTU TIOCPEJCTBOM TIOYTOBOM CBSI3M Ha OyMaKHOM HOCHTEIIE.

3asgBiacHUE W TpWIAraeMble JTOKYMEHTBI, TPH HaIPaBICHUH ITOCPEICTBOM
MTOYTOBOM CBSI3H, 3aBEPSAIOTCS B YCTAHOBIEHHOM TOPSJIKE.
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2.5.3. 3agBrneHue mpu HaIpaBIeHUU MOCpeACTBOM PecmybimukaHcKkoro mopraia
MOANKCHIBAETCS MPOCTOM 3JEKTPOHHOW MOANKCHIO 3asIBUTEIIS.

Jns nonydeHus MPOCTOM 3JIEKTPOHHOM MOMANHCH 3asBUTEII0 HEO0OXOAMMO
nmpoiTu mporneaypy peructpanuu (ayrentudukanun) B ECUA, a Takke moaTBepauTh
YUYETHYIO 3aIIUCh.

DIIEKTPOHHBIC JOKYMEHTHI (JJICKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHBIC B
noanyHkrax 2, 4-6 myHkrta 2.5.1 aIMUHUCTPaTMBHOIO pETJIAMEHTA, 3aBEPSIOTCS
YCUJICHHOW KBaJU(UIMPOBAHHOW MOJANMUCHIO JIUL, YIOJHOMOYEHHBIX Ha CO3/laHUE U
NOJANKUCAHNE TAKMX JOKYMEHTOB, B TOM YMCJIE HOTAPUYCaMH.

DJEeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), IPUIaraeMble K
3asBJICHHIO, B TOM YHCII€ JIOBEPEHHOCTH, HAMpaBIsAIOTCA B BHUIE (ailioB B (opmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee S0 MOaiT.

KauecTBoO mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO MO3BOJIATH B MOJHOM 00BEME MPOYUTATh TEKCT AOKYMEHTAa U
pacno3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3aIBUTEIIA:

1) npencraBieHus TOKYMEHTOB U MH(POPMALIMK WM OCYLIECTBICHUS JNEHCTBUIA,
IIPE/ICTABJIICHHE WJIM OCYLIECTBIEHUE KOTOPBIX HE IPEAYCMOTPEHO HOPMAaTUBHBIMHU
IIPAaBOBBIMU AKTAMHM, PErYJUPYIOIIMMH OTHOLIEHUS, BO3HHMKAKOIINE B CBA3U C
IIPENOCTABICHUEM MYHUIIMIIATIBHOMN YCIYTH;

2) oCyUIEeCTBIICHUS JEHUCTBUI, B TOM YHUCIE COIJIACOBaHWM, HEOOXOIUMBIX IJIf
MOJIyYEHUSI MYHMIMIIAJBHOM YCIYIM M CBSI3aHHBIX C OOpalleHMeM B HHbIE
rOoCyJapCTBEHHBIE OpPraHbl, OPraHbl MECTHOI'O CaMOYIIPABIICHHs, OpraHM3aluH, 3a
UCKIIFOUEHHEM TIOJIYYeHHUS YCIYr M TOJy4YeHHUs JIOKYMEHTOB M HH(OpManuu,
MPEAOCTABIIEMbIX B pE3yJibTaTe NPENOCTaBICHUS TaKUX YCIYyr, BKJIIOYEHHBIX B
IIEpEeYHU, yKa3aHHble B 4yactu | cratem 9 @epepanbHOoro 3akona Ne 210-03
(HEOOXOIMMBIX U 00513aTENBHBIX YCIIYT);

3) mpeacTaBIeHUS JOKYMEHTOB M HWH(POpPMAIMH, OTCYTCTBHE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPU MEPBOHAYAIBHOM OTKa3€ B MpHUEME
JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTaBICHUS MYHUUUNAIBHOW YCIyru, J1u0o B
IIPEAOCTABICHUN MyHULMIIAIBHON YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIINX CIIy4acB:

a) W3MEHEHHe TpeOOBaHM HOPMATHBHBIX IPABOBBIX AaKTOB, KacalOUIMXCs
IIPEAOCTABIICHUS] MYHULIUIIAJIIBHOM YCIIYTH, IOCJIE NEPBOHAYAIBHOM MOJAa4X 3asBJICHUS
O MPEAOCTABICHUH MyHULIMITIAJIbHON YCIIYTH;

0) HaymyKe OMMOOK B 3asiBJICHUU O MPEIOCTABICHUH MYHUIIMIIAIBHON YCIyTH U
JOKYMEHTaX, MOJAHHBIX 3asgBUTEJIEM IIOCIIE NEPBOHAYAJIBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHUIMNAIBHOW YCIYyrH, JUOO0 B
MPEAOCTABICHUN MYHUIIMIIAILHOM YCIyTU U HE BKIIFOUEHHBIX B MIPEACTABICHHBINA paHee
KOMILJIEKT IOKYMEHTOB;

B) UCTEUYECHHE CPOKA JACHCTBUS JOKYMEHTOB WUJIM U3MEHEHHE WH(OpMaIUU MOCIe
MEPBOHAYAJILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTABICHUS
MYHUIUMTNIATIBHON YCIYTH, IMOO B MPEIOCTaBICHUN MYHUIIMTIAIBHON YCIIYTH;

I) BBISBICHHE JOKYMEHTAIBHO TOATBEPXKIAEHHOTO (pakta (TIPU3HAKOB)
OLIMOOYHOIO WJIM MPOTHUBOIPABHOTO AeWcTBUA (0e31eHCTBUS) MOKHOCTHOTO JIMIIA
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Oprana, pab6otHuka MOIL], npu nepBoHaYaJIbHOM OTKa3e B NpHUEME JOKYMEHTOB,
HEO0OXOAMMBIX JUJISl MPEAOCTABICHUS] MyHULIUNIATBHOW YCIyTH, JINOO B IPEIOCTABICHUU
MYHULUIAIBHOM YCIYTrd, O Y€M B NMCBMEHHOM BHJ€ 3a MOJANHUCHIO PYKOBOJIUTENS
Oprana npu mnepBOHAYAIBHOM OTKa3e B INpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
OPEAOCTABICHUS MYHULMNAIBHON YCIyTH, YBEIOMIIAETCS 3adABUTEIb, a TaKkKe
NPUHOCATCS] U3BUHEHHUSI 32 JIOCTaBJIEHHbIE HEYJ00CTBA;

4) mnpenoctaBieHus Ha OyMa)XHOM HOCHUTEJIE JIOKYMEHTOB U HWH(pOpMaIluH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUM C MYHKTOM 7.2
yactu | craten 16 @enepanbHoro 3akona Ne 210-D3, 3a UCKIIIOYEHUEM CITyYaEB, €CIIH
HAaHECEHUE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO UX U3BATUE SBISICTCS HEOOXOIUMBIM
YCIIOBHEM NPEIOCTABIEHUS FOCYJAapPCTBEHHON WJIM MYHHIMIAIBHOW YCIYI'M, U WUHBIX
Clly4aeB, yCTAaHOBJICHHBIX (pe/iepaTbHBIMH 3aKOHAMH.

2.6. UcuepnipiBaromiuii nepedeHb JOKYMEHTOB, HEOOXOTUMBIX B COOTBETCTBHH C
HOPMAaTUBHBIMU NPABOBBIMU aKTaMU ISl IPEAOCTABICHUS MYHHUIIUIIAJIBHOM YCIIYTH,
KOTOPBIE HAXOJATCS B PACIIOPSKEHUU TOCYJAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYTIPaBJIEHU U MOJIBEAOMCTBEHHBIX TOCYAAPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOI'0 CaMOYIIPABJICHUS OPTaHU3aLUi U KOTOPBIE 3asiBUTEIIb BIIPABE IIPEACTABUTh, 4
TaKXKe CIOCOObI UX MOJIYYEHU 3asBUTEISIMU, B TOM YHUCIIE B AJIEKTPOHHOMU (opMe,
NOPSOK UX MPEICTABICHUS; TOCYIAPCTBEHHBIN OpraH, OpraH MECTHOIO
camMOyTHpaBJIeHUs JINOO OpraHu3alys, B paCOPSHKEHUH KOTOPBIX HAXOASTCS JaHHbIE
JOKYMEHTBI

2.6.1. TTomygaroTcst B paMKax MEXBEIOMCTBEHHOTO B3aUMOICHCTBUSI:

1) Beimucka w3 EaMHOrO rocymapcTBEHHOTO peecTpa HEABIKUMOCTH — —
®denepanbHas ciyk0a rocy1apCTBEHHON perucTpaluu, kajactpa u kaprorpaduu,

2) CBEJICHHUS O JCHCTBYIOIEM IMacmopre rpaxaanuaa Poccuiickoit deneparyn —
MBJI Poccuu;

3) cBeneHHMs O HOTapUabHOW IoBepeHHOCTH — DenepanbHas HOTapHabHAsS
rajara.

2.6.2. 3asBuTENb BMOpaBe MPEIOCTABUTH JOKYMEHTHI (CBEACHHS), YKa3aHHBIC B
noamyHkTe 1 myHkTa 2.6.1 aAMUHUCTPATUBHOTO pEriiaMeHTa, B (popme 3JIEeKTPOHHBIX
JIOKyMEHTOB, 3aBEPEHHBIX YCHJIICHHOW KBaTU(UIMPOBAHHON MOAMKHCHIO  JIWII,
YIOJIHOMOUYEHHBIX Ha CO3/IaHUE W TNOJAMNUCAHWE TaKUX JOKYMEHTOB, IpU MOAayde
3asIBJICHUS.

2.6.3. HenpencrapieHue (HECBOCBPEMEHHOE IMPEACTABICHNUE) YyKa3aHHBIMU B
MyHKTe 2.6.1 aIMMHUCTPATUBHOIO pErIaMEHTa OpPraHaMu TOCYAAapCTBEHHOW BIIACTH,
OopraHaMy MECTHOTO CaMOYIPAaBIICHUS, OPTraHU3ALMIMU JIOKYMEHTOB M CBEICHHUN HE
MOJKET SIBJISITHCS. OCHOBAHUEM JIJIsl OTKA3a B MPEJOCTABICHUN MYHULIUNTAILHON YCITYTH.

2.6.4. JlomkHocTHOe JMI0O W (MiaM) paOOTHUK, yKa3aHHBIX B MyHKTEe 2.6.1
aMUHUCTPATUBHOTO pEIrJIaMEHTa OpPraHOB M OpraHu3alvii, He MpeACTaBUBIINE
(HECBOEBPEMEHHO NPEICTABUBIINE) 3aMPOIICHHbIE U HAXOASIIMECS B PACIOPSIKECHUU
JOKYMEHT WJIH CBEJICHHUSI, TOJIEKAT aIMUHUCTPATUBHOM, NUCIUIUIMHAPHON WM WHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATEIbCTBOM Poccuiickon denepanum.
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2.6.5. 3ampentaercst TpeOOBATH OT 3asSBHUTENS TOKYMEHTHI CBEICHUSI, B TOM YHCIIC
MOATBEPIKIAIONINE BHECEHUE 3asBUTENIEM IUIATHI 32 MPEIOCTaBICHNE MYHUIIUITATIEHON
YCIIYTH, HAXOSAIINECS B PACTIOPSHKEHUH TOCYIAPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYTIPaBJICHUSI W TIOJIBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpTraHaM WM OpraHam
MECTHOTO CaMOYIIPaBIICHUSI OPTaHU3AIIHIA.

Henpencrasienue 3asBUTENEM TOKYMEHTOB, COACP)KAIIUX CBEICHHS, KOTOPBIC
HaXOJITCS B PAaCHOpPsDKCHHH TOCYNapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO
CaMOYTPAaBIICHUSI W TOJIBEIOMCTBCHHBIX TOCYJapCTBEHHBIM OpTraHaM WJIM OpraHaM
MECTHOTO CaMOYIIPaBJICHUS OpraHU3alliid, HE SBISETCS OCHOBAaHUEM I OTKasa
3asiBUTEITIO B MIPEIOCTABICHUN MYHUIIUTIATHHON yCITyTH.

2.7. VcuepnipIBaroIyii nepeueHb OCHOBAHUH JIJIsl OTKa3a B MpUEME TOKYMEHTOB,
HEOOXOAMMBIX IS TPEAOCTABICHUS MYHULIUIIAIBHON YCIyTH

2.7.1. OcHoBaHUsIMH JI1 OTKa3a B INpPUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABIEHUS MYHULIMIIAILHON YCIYTH, SIBISIOTCS:

1) npencraBieHHbIE 3asBHUTENEM JOKYMEHTBl COJEpXKAaT MOAYUCTKH U
UCIIPABJICHUS TEKCTA, HE 3aBEPEHHBIC B MOPSAJAKE, YCTAHOBIECHHOM 3aKOHOJATEIbCTBOM
Poccutickon ®enepanuu;

2) NOKyMEHTBl COJEp’KaT IMOBPEKICHUS, HAJIMYME KOTOPHIX HE TIO3BOJSIET B
NOJIHOM 00BEME HCIOJIb30BaTh HMHGPOPMALMI0O M CBEICHUS, COjAepXkalluecs B
JOKYMEHTax JUIsl IPEIOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

3) mpencTaBiCHHbIE JOKYMEHTBHl WM CBEJIEHUS yTpaTWIM CUJIy Ha MOMEHT
oOpallleHHs] 32 MyHULIMIATBHON YCIyro (IOKYMEHT, YIOCTOBEPSIOIIMI MOJIHOMOYUS
MPEACTABUTEINS 3a4BUTENIA, B Cllydae OOpallleHHs 3a MPEAOCTABICHUEM MYyHUIIUIAIbHON
YCIIYTH YKa3aHHBIM JIMIIOM);

4) nojgayva 3asBJICHUS O IPEIOCTABIEHUN MyHUIIUNIATBHOW YCIYTH U JOKYMEHTOB,
HEO0OXOAMMBIX JIJISl MPEAOCTABIICHUS] MyHUIIMNIATBHOU YCIYyTH, B 3JIEKTPOHHOU (hopme ¢
HapyILIEHUEM YCTAaHOBJICHHBIX TPEOOBAaHUM;

5) HEKOpPPEKTHOE 3arojHEHUE 00513aTeNbHBIX MOJell B opMe 3asBIEHUS, B TOM
yuclie B HHTEpakTUBHOM (¢opme 3asBieHuss Ha PecnyOnukaHCKOM —mopTaie
(HEeIOCTOBEPHOE, HETOJIHOE, JIMOO HEeMPAaBMIILHOE 3aII0OJTHEHNUCE);

6) mnpelncTaBiICHHE HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX ISt
IIPEIOCTABIICHUS MyHULIMIIAJBHON YCIYTH;

7) 3adBIIEHHE O MPEIOCTaBICHUM YCIYI'M IOJAAHO B OpraH rOCyIapCTBEHHOMN
BJIACTH, OPTaH MECTHOI'O CaMOYMPABJICHUS UM OPraHU3aluio, B MOJTHOMOYHS KOTOPBIX
HE BXOJIUT MPEAOCTABIECHNE MYHUIIUTIATBHOU YCITYTH;

8) HecoOI0/IeHHEe YCTaHOBJIEHHBIX cTaThed 11 denepanpHOro 3akoHa OT 6
anpens 2011 rogma Ne 63-@3 «OO 535I€KTpPOHHON MOAMKMCH» YCIOBUM NpU3HAHUS
JNEHUCTBUTEILHOCTH YCUICHHOM KBaTU(UIMPOBAHHOM 3JIEKTPOHHON MOAMKCH.

2.7.2. IlepeyeHb OCHOBaHUM HJisi OTKa3a B IpHEME JOKYMEHTOB, HEOOXOJUMBIX
JUTSI TIOJTYYEHUS MyHUIUMTIAIBHOM YCIIYTH, SIBJISIETCS MCUEPTIHIBAIOIINM.

2.7.3. Pemienne 00 OTKa3e B MpHEME 3asBJICHUS M JOKYMEHTOB, HEOOXOIHMMBIX
U TIPEAOCTaBICHUS MYHUIMIAIBHON YCIYTH, MOXET ObITh NPHUHATO KaK BO BPEMs
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IpyueMa 3asBUTEINA, TaK U MOCJIE MOJYYEHUS OTBETCTBEHHBIM JIOJKHOCTHBIM JIMLIOM
Oprana HEOOXOAMMBIX Ui TPENOCTABJICHUS MYHMIIMIAIBHOW YCIYTd JOKYMEHTOB
(cBeneHuin) c HCTOJIb30BaHUEM MEKBEJIOMCTBEHHOTO UH()OPMAITMOHHOTO
B3aMMOJICICTBHS, B CPOK, HE MpeBbIIAIONMi 9 pabounx AHEH cOo IHS pEerrucTparuu
3asIBJICHUS.

2.7.4. 3anpenjaercs OTKa3blBaThb B IpUEME 3asBJICHUS U MHBIX JOKYMEHTOB,
HEOOXOAUMBIX JUJIsl MPEAOCTaBICHHSI MyHULIMIAIIBHON YCIYTH, B CIIy4ae €CJIi 3asBJICHUE
U JOKYMEHTBI, HEOOXOIUMBIE AJIsl IPEAOCTaBICHU MYHULIMIIAIBHON yCIIyTH, [TO/IaHbl B
COOTBETCTBUM € MH(POpPMALMEN O CPOKAX U MOPSAKE NMPEAOCTABICHUS MyHUIIMITAIbHON
yciyru, onyoaukoBaHHOW Ha EnuHoMm noprane, PecryOinkaHnckoM mopraie.

2.8. UcuepnibIBaroniyii nepeyeHb OCHOBAHUH ISl MPUOCTAHOBJICHUS WM OTKAa3a B
MPEAOCTABICHUA MYHHIUIIAJBHON YCIIYTH

2.8.1. OcHoBaHMA [JIs TPUOCTAHOBICHHS TMPEJOCTABICHUS MYHHUIIUIIAIHLHOU
YCIyTU OTCYTCTBYIOT.

2.8.2. OcHOBaHus AJi OTKa3a B IPEOCTABICHUU MYHUIIUTIATHHON YCIYTH:

1) B mpe/iCTaBICHHBIX 3asBJICHUH U (WIK) JOKYMEHTAX COJICPIKHUTCS HEMOJMHAS U
(wnn) HEegocTOBEepHAst HHMOPMAITHS;

2) TOCTYIUICHHE OTBETa OpraHa TOCYIapCTBEHHOW BIIACTH, OpPTaHa MECTHOTO
caMOyIpaBJIeHUs] JTUOO MOABEIOMCTBEHHONW OpraHy TIOCYJapCTBEHHON BIAcTH WIU
OpraHy MECTHOTO CaMOYIpAaBJICHHUS OpraHMU3allMM Ha MEXBEIOMCTBEHHBIN 3ampoc,
CBUJIETEIHCTBYIOIIETO 00 OTCYTCTBUU JTOKYMEHTa U (UJK) UH(POpMAIIUU, HEOOXOAUMBIX
IUIS TIPEOCTaBICHHSI MYHUILIMTIATBHON YCIIYTH, €CIH COOTBETCTBYIOIINN TOKYMEHT HE
ObBLIT Mpe/ICTaBIICH 3asBUTENIEM 110 COOCTBEHHON MHHUIIMATHBE;

3) OTCYTCTBHE CBEICHHI O PETHCTPAllMU TPKIAHWHA TI0 MECTY JKUTEILCTBA
(npeObIBaHUs1) B paCHOPSKEHUU OPraHOB MECTHOTO CAMOYIIPAaBJICHHUS.

2.8.3. IlepeueHb OCHOBaHWW JJI1 OTKa3a B NPEAOCTABIECHWHA MYHULMUIIAIBHOU
YCIIyTHU SIBIISIETCS] NCUEPIIHIBAIOIIIUM.

2.8.4. 3anpemaeTcss OTKa3bIBaTh B IMPEAOCTABICHUN MYHHULMIAIBHOM YCIIYI'H B
cllydyae, €CIIM 3asBJI€HHE O MPEAOCTaBICHUM MYHHUIMNAIbHON YCIyrM HOJAaHO B
COOTBETCTBUM ¢ MH(pOpMaIUEl 0 CpoKax U MOPSAKE NMPEAOCTaBICHUS MYyHUIIUITAIbHON
yCIIyTH, onyonukoBanHoi Ha EquHom moprane, PecyOnrkanckoM moprare.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMAHUs TOCYAapCTBEHHOW MOIUIMHBI HJIM UHON
IJIaThI, B3UMAEMOM 32 MPEIOCTABICHUE MYHULIUITAIIBHON YCIIYTH

MyHununanbsHas yciryra npeiocTaBisieTcss Ha 0€3B03ME3IHOM OCHOBE.

2.10. [lepeuens ycayr, KOTOpbIE SBISIOTCS HEOOXOAMMBIMU U 00513aT€NbHBIMU J1J151
PeIOCTaBICHUS MyHUIIUNIATBHON YCIIYTH, B TOM YUCJIE CBEICHUS O JJOKYMEHTE
(moKyMeHTax), BblJaBaeMOM (BbIIaBA€MbIX) OpraHU3alUsIMH, YIaCTBYIOIIMMH B

IPENOCTABIEHUN MyHULUIIATBHBIX YCIYT
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[IpenocraBnenre HEOOXOAMMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs..

2.11. Tlopsiaok, pa3Mep U OCHOBAaHUS B3UMAHHUS IIJIATHI 32 PEOCTABIICHUE YCIIYT,
KOTOPBIE SABIISIOTCA HEOOXOTUMBIMU U 00S3aTENbHBIMU IS ITPEIOCTABICHUS
MYHHUIIUTIATBHON YCIIYTH, BKJIIOYasi HH(OOPMAIMIO O METOJIMKE pacyeTa pa3Mepa Takou
1aThl

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHbII CPOK OKUAAHUS B OUEPEAN MIPH [TOAAUE 3a1poca O
IIPEAOCTABICHNN MYHHUIIMIIAJIBHON YCIIYTH, YCIYTH, IPEAOCTABISIEMON OpPTraHU3alluE,
YYaCTBYIOIIEH B NPEIOCTABICHUN MYHUIIMIIAIIBHON YCIYTH, U TIPU MOJTYyYEHUN
pe3yJbTara MpeIoCTaBICHUS TAKUX YCIYT

2.12.1. Bpemst 0XuaaHus MPH To/1ade 3asBICHUS HA TIOMyYeHUE MYHUIIUTIATILHON
yCIIyTH - HE OoJsiee 15 MUHYT.

2.12.2. Tlpu momy4eHHH pe3ynbTara MPEAOCTaBICHUS MYHUILMIAIBHON YCIIyTH
MaKCHUMaJIbHBIA CPOK 0’KUJAHUS B OUEPEU HE JOJDKEH MPEBBIIATh 15 MUHYT.

2.13. Cpok U MOpsIIOK PErucTpaliy 3ampoca 3asiBUTENS O MPEA0CTaBICHUN
MYHULIUNAIBHON YCIIYTH U YCITYTH, MPEIOCTABIIIEMON OpraHu3alliel, y9aCTBYIOIIEH B
MPEIOCTABICHUU MYHUIIUTIATBHON YCIIYTH, B TOM YHUCJIE B DJIEKTPOHHOU (popme

2.13.1. [Tpn nuuaom oOpamenuu B M®II B 1eHp mogaun 3asBiieHUS] 3asIBUTEIIO
BbIaercs pacnucka u3 AC M®IL ¢ peructpaiinOHHBIM HOMEPOM, ITOATBEPKAAIOIINM,
YTO 3asBJICHUE OTIPABIEHO, U JJATOM MOJauH 3as1BJICHUS.

2.13.2. Ilpu HampaBJIeHUH 3asBJICHHS MTOCPEICTBOM, PecmyOmmkaHCKoTo mopTaia
3asiBUTENb B JIEHB MT0a4 3asBJICHUS MOTyYaeT B JUYHOM KaOuHeTe PecryOinKkaHCKOro
nopTaja M MO 3JIEKTPOHHON MOYTE yBEAOMIICHHE, MOATBEPKIAIOIIEE, UYTO 3asBIICHUE
OTMPABIIEHO, B KOTOPOM YKa3bIBalOTCA PETUCTPALMOHHBIA HOMEp W Jara MoJayu
3asIBJICHUS.

2.13.3. Ilpu nwunoM oOpamernun B Oprad B JeHb TMOJa4yd 3asBJICHUS
YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JTMIIOM OpraHa 3asBUTENIO BBIJAETCS PACIUCKA W3
aBTOMATU3UPOBAHHON HH(GOPMAIIMOHHONW CUCTEMBI, MPEJHA3HAYECHHON MJIsi OKa3aHWs
rOCyJAapCTBEHHBIX M MYHULHMIIAJIBHBIX YCIYT, C PErUCTPALMOHHBIM HOMEpPOM, JaTOM
II0/1a4M 3asIBJICHUS U MIEPEYHEM IIPEICTABICHHBIX TOKYMEHTOB.

2.14. TpeboBaHMs K TOMEIIEHUSIM, B KOTOPBIX MIPEIOCTABISETCS MyHUIIUTIAIbHAS
yCllyra, K 3aj1y 0>KMJIaHMsI, MECTaM JIJIsl 3alI0JTHEHUS 3allPOCOB O MPEIOCTaBICHUN
MYHUIIUTIATBHON YCIIYTH, HHPOPMALIMOHHBIM CTEHIaM ¢ 00pa3liaMu X 3al0JHEHUS U
NEPEYHEM JIOKYMEHTOB, HEOOXOIMMBIX JIsl MPEIOCTABICHUS KaX A0 MyHUIIUIIAIbHOM
YCIIYTH, pPa3MeIIeHUI0 U 0(POPMIICHUIO BU3YaJIbHOM, TEKCTOBOU U MYJIbTUMEAUINHOMN
uHGOpMaIIMHU O MOPSJKE MPETOCTABICHUS TAKOW YCIIyTH, B TOM YHCIIe K 00€CTIeYeHHIO
JOCTYITHOCTH /171l MHBAJIUIOB YKa3aHHBIX OOBbEKTOB B COOTBETCTBUU C (pesiepaibHbIM
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3aKOHO/ATEIHCTBOM U 3aKOHOAaTenbcTBOM PecnyOmnuku Tatapctan o conpanbHOR
3aIUTE UHBAJINJIOB

2.14.1. [IpenocTaBieHre MyHHUIIUIIAILHONW yCIyTH OCYIIECTBISETCS B 3[aHUSX U
NOMEIIECHUSIX,  000PYJOBAaHHBIX MPOTHUBOMOXKAPHOM  CHUCTEMOM W CHUCTEMOU
N0KapOTYLICHHUS.

Mecta mnpuema 3asBUTENEeH O000pynylOTCs HEoOXoIMMOW MeOenblo s
oopMIIeHUSI JOKYMEHTOB, UHPOPMAIITMOHHBIMHU CTEHIAMH.

2.14.2. B COOTBETCTBUHU C 3aKOHOAATEIBCTBOM Poccuiickoit deneparuun o
COLIMAJIbHOM 3alllUTe WHBAJIUAOB B LENAX OECHPEMsITCTBEHHOTO JOCTyNa K MECTy
MIPEAOCTABIEHUS MyHULIMIIAJIBHOM YCIYyTr 00€CIIeunBaETCS:

1) oOecmeunBaeTcss OECTPENSATCTBEHHBIH JOCTYH HMHBAIUIOB K MECTY
MPEAOCTABICHUS MYHUIMNAIBHOW yciiyru (yIOOHBIA BXOJ-BBIXOJ B TOMEIICHHS U
NepeMENICHHE B UX Ipeiesiax);

2) BHU3yaJbHasi, TEKCTOBasS W MYyJIbTUMEIUiHas HHGOpMAIMS O TIOPSIIKE
MPEAOCTABICHUS MYHHUIMIIAIIBHOM YCIYIM pa3MeIlaeTcs B yAOOHBIX ISl 3asiBUTEEH
MECTax, B TOM YHUCJIE C YUYETOM OTPAaHUYEHHBIX BOBMOXXHOCTEW HHBAIH/IOB;

3) COnpOBOXIICHHE WHBAIHIIOB, UMEIOIIUX CTOMKHE paccTpoiicTBa (pyHKIIMU
3pEHHUS U CAMOCTOSITENIBHOTO MEPEABMKEHUS, U OKa3aHUE UM ITOMOILY;

4) BO3MOXHOCTh CaMOCTOSITCIBHOTO TEPEIBMKCHUS TIO TEPPUTOPUM, HA
KOTOPOM  PAcCIMONIOKEHbl OOBEKThl COLMAJIBHOW, HWHXKEHEPHOM M TPAHCIOPTHOM
UH(PaCTPyKTYyp, BXO/a B TaKhe OOBEKTHI U BbIXOJA U3 HUX, MOCATAKU B TPAHCIOPTHOE
CPEICTBO U BBICAJKHU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM Kpeciaa-KOJISICKH;

5) HamIexkaiiee pasMelicHHe OO0OpYAOBaHHMS W HOCHUTENCH HWHGOpMAIUH,
HEO0OXOAMMBIX JJi1 oOecreueHusi OeCTpensiTCTBEHHOIO JOCTYIa MHBAJIMJIOB K yCIIyram
C YYETOM OIPAHMYEHUN UX )KU3HEACATENbHOCTH;

6) myOaupoBaHHWE HEOOXOIMMOM JUIS WHBAIHMIOB 3BYKOBOW M 3PHUTCIIBHOM
uHpopManuu, a TakKe HaJNuced, 3HAKOB M HMHOW TEKCTOBOM M rpaduyeckoin
MH(}OpMaIMU 3HaAKaMU, BBITIOJHEHHBIMU pelibe(pHO-TOUueUHbIM pudTOM bpaiins;

7) IOITyCK CypIOIEepeBOAYNKA M TUDIIOCYPIOTIEPEBOIINKA;

8) momyck coOaKH-TIPOBOJHUKA TPU HAJTHYUH JOKYMEHTA, TIOATBEPIKIAIOIICTO
ee cheuuajsbHoe OOydYeHHME U BblAaBaeMoro mo ¢GopMe U B MOPAIKE, KOTOpbIE
YCTaHOBJICHBI INPHUKAa30M MUHHCTEpPCTBA Tpyda M COLMAIBHOM 3amluThl Poccuiickon
Oenepanu ot 22.06.2015 Ne 386 «O06 ytBepxkiaeHun ¢GOpMbI JOKYMEHTAa,
MOJITBEPXKJIAIOIIET0 CHElHallbHOe O0y4YeHHe COOaKu-NMPOBOAHMKA, M TOpsAKa €ro
BBIJIAYN».

2.14.3. TpeboBanusi B YacTH oOOECHEYEHHUs JOCTYITHOCTU JJii WHBAJIKJIOB
00BEKTOB, B KOTOPBIX OCYILECTBIIAECTCS MPEIOCTABICHUE MYHULMIAIBHON YCIyTH, U
CPEICTB, HMCIOJIb3YeMbIX MpPHU MPEJOCTABICHUH MYHUIUNAIBHOW YCIyTHU, KOTOpHIE
yKa3zaHbl B mnonamyHktax | — 4 nynkra 2.14.2. agIMHUHUCTPAaTUBHOIO PETJIAMEHTA,
NPUMEHSIOTCS K OOBEKTaM U CpEICTBaM, BBEJEHHBIM B JKCIUIyaTallMI0 WA
MPOIIEAIIAM MOJIEPHU3ALNIO, pEKOHCTPYKIMIO nociie 1 urong 2016 roxa.
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2.15. Tloka3zaTenu AOCTYIMHOCTH U KaueCTBAa MYHULIUTIATBHON YCIYTH, B TOM YHCJIe
KOJIMYECTBO B3aUMOJACHCTBUI 3asIBUTEINS C JOJKHOCTHBIMM JIMLAMU [TPU
[PEIOCTABIEHUN MyHUIIUNIATBHONW YCIYTH U UX MPOJIOJKUTEIBHOCTh, BO3MOKHOCTD
noJryueHus: ”HPOPMAIUH O XO€ NMPEAOCTABICHNUS MyHHUIUITAILHOW YCIIyTH, B TOM
YHCJIE C UCTIOJIb30BAaHUEM MH(OPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTH,
BO3MOXHOCTb JINOO HEBO3MOXKHOCTD MOJIYYSHUS] MyHUITUTIAIBHON YCIIYTH B
MHOTO(YHKIIMOHAILHOM IIEHTPE MPEJOCTABICHUS TOCYTaPCTBEHHBIX U
MYHUITUTATBHBIX YCIYT (B TOM YHKCJIE B TIOJIHOM 00BbEME), B JIIOOOM TEPPUTOPUATIBHOM
NOAPA3IAEICHUN OpPraHa UCTIOJHUTEIBHO PACIIOPSAUTEIBLHOIO OPraHa MECTHOTO
caMOYIIpaBJIEHUs, TI0 BBIOOPY 3asABUTEINS (SKCTEPPUTOPUATIBLHBIN MPUHIIHIT),
MOCPEACTBOM 3apoca O MPEAOCTABICHUN HECKOJIBKUX TOCYJAPCTBEHHBIX U (UJIN)
MYHUIIUIIAIBHBIX YCIYT B MHOTO()YHKIIMOHABHBIX [IEHTPaX MPEI0CTaBICHUS
rOCYJIapCTBEHHBIX U MYHHIUIIAJIBHBIX YCIIYT, IPEIyCMOTPEHHOTO cTaThei 15.1
denepanbHOro 3aKoHa Ne210-D3 (KOMIUIIEKCHBIN 3apoc)

2.15.1. Tloka3zaTensMu MOCTYHMHOCTH MPEIOCTABICHUS MYHUIIUIAIBHON yCITyTH
SABJISIFOTCSL:

PaCIIOJIOKEHHOCTh ITIOMEIIECHMS], B KOTOPOM BEAETCS MPUEM, BblJada JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOILIIECTBEHHOTI'O TPAHCIIOPTA;

HaJIMYue HEOOXOJUMOIro KOJMYECTBA CIELUAIUCTOB, @ TaKK€ IOMEIIECHUH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM JTOKYMEHTOB OT 3asIBUTEIIEH;

HaJIMYUe HcyeplnpiBaoniel uHpopmanuu o crocodax, MOpsSAKE M CpoKax
IPEIOCTABIICHUSI MYHUIMIAIBHOM YCIyrM Ha HMH(OpPMAIMOHHBIX cTeHAaX, EanHom
noprane, PecnyOnukanckom noptaie, o(pUIHUaIbHOM CaiiTe MyHUIIMIIAIIBHOTO palioHa;

OKa3aHWE TOMOIIM WHBaJMAaM B MPEOJOJICHUH OapbepoB, MEIIAIOIINX
MOJIYYEHUIO UMHU YCIIYT HapaBHE C IPYTUMU JIHUIAMHU.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIYTH
SABJISIFOTCSL:

1) cobmoeHre CPOKOB MTPHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOuroIeHre CPOKa TOTYUCHHUS pe3ysibTaTa MyHHUIIMIIATbHON YCITyTH;

3) orcyTcTBHE OOOCHOBAaHHBIX JKajJ00 Ha HapYIICHHS aJIMHUHUCTPATHBHOTO
periaamMeHTa, coBeplieHHble paboTHHKaMu Oprasa;

4) KONMMYECTBO B3aUMOJICHCTBHI 3asIBUTES C JOJDKHOCTHBIMU JiviiaMu (0e3 yuera
KOHCYJIbTAIIHH):

B3aUMoOJIeHicTBUE 3asiBUTENss ¢ paboTtHukamu Oprana wmu  MOIL[ npu
MIPEAOCTABIEHUA MYHHLIMNAIBHOW  YCIYyTW  OCYLIECTBISETCA OOWH pa3 IpHU
MPEICTABICHUH 3asIBJIEHUSI CO BCEMU HEOOXOIUMbBIMU JJOKYMEHTAMU;

OJIMH pa3 B ciy4yae HEOOXOAMMOCTU MOJYYEHUs pe3yibTaTa MNpeloCTaBICHUS
MyHUIMNaabHOM ycimyru B Oprane wim MOIL[ B ¢opme sk3eMIUIsipa 371€KTPOHHOTO
JOKyMEeHTa Ha OyMa)KHOM HOCHUTEJIE.

[TpoIOIKUTENTEHOCT  OJHOTO B3aWMOCHCTBUSL 3asiBUTENSI C JOJKHOCTHBIMU
JULAMU TP MPEOCTABICHUN MYHULIMITAIbHON YCITyTY HE MPEBBIIIAET 15 MUHYT.
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3asiBUTENb BIIPABE OLICHUTH KAU€CTBO MPEIOCTABICHUSI MyHUIIUITAIIBHON YCIYTH C
MMOMOIIBIO YCTPOWCTB TIOJBIKHON PaaUOTENC(POHHONW CBSI3U, C HCIHOJb30BaHUEM
PecnyOnnkaHckoro nopraina, TEpMHUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanmst 0 XoAe MPEAOCTaBICHUS MYHHUIUIAIBHON YCIYTH MOXKET
ObITh TMOJy4YeHa 3asBUTE]IEM B JMYHOM KabuHere Ha EnuHom moprare,
Pecny6nukanckom noprane, B Oprane, MOLI.

2.15.4. TlpenocraBieHue MYHUIMIIAIBLHOW YCIYI'HM OCYIIECTBISIETCS B JIFOOOM
MO®I] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro KUTEIbCTBA WM MecCTa
(hakTHyecKoro nmpokuBaHus (MpedbiBaHus) Ha Tepputopun Pecmy6auku TatapcTtan 1o
AKCTEPPUTOPUATBHOMY IPUHITUITY.

MyHununanbHas yciayra B COCTaBe KOMILIEKCHOTO 3apoca HE MPEI0CTaBIISETCS.

2.16. 1nble TpeboBaHMS, B TOM YHCIIEC YUYUTHIBAIOIINE OCOOCHHOCTH MPEAOCTaBICHHUS
MYHUIUTATBHOM YCIYTH MO 3KCTEPPUTOPUATBHOMY MPUHIUITY (B Cllydae, eciu
MyHUIMIATbHAS yCIyra NpeA0CTaBIIAETCS M0 AIKCTEPPUTOPUATIBHOMY IPHHIIUITY) U
0COOEHHOCTH MPENOCTABICHNUS] MyHULIUITAIbHON YCITYTU B 3JIEKTPOHHOMU (hopme

2.16.1. Ilpu npenocTaBlieHUH MYHMIIMIAIBHONW YCIYTHM B JJIGKTPOHHOU (opme
3asiBUTENb BIIpaBe:

1) monyuyuth wuHGOPMAIMIO O TOPSAKE W  CPOKax IMPeIOCTaBICHHUS
MYHUIIMTIATIBHOM yCIIYTH, pa3MmenieHHylo Ha EguHom mnoprtane, PecnyOiukaHckom
noprarne;

2) mojmaTh 3asBICHHE O NPEAOCTABICHUM MYHHUIIMIIAIBHONH YCIYIH M HHBIC
JTOKYMEHTBI, HEOOXOAMMBIC JIJISl TIPEIOCTABICHUS MYHUITUTIATLHOW YCIyTH, B TOM YHCIIC
JOKYMEHTHI ¥ MH(OpMAIIHIO, dJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBI B
COOTBETCTBUM C ITyHKTOM 7.2 yactu | crateu 16 @enepanpHoro 3akoHa Ne 210-@3, ¢
UCIIOJIb30BaHUEM PecryOnnkaHCcKoro noprana;

3) MOJIyYuTh CBEICHHS O XOJC BBITIOJHCHHUS 3asBJICHUNW O MPEIOCTaBICHUU
MYHHUITUTIATBHOM YCITYTH, TIOJJAHHBIX B AJICKTPOHHOH (hopMme;

4) OCyIIECTBUTH OLIEHKY KauecTBa MPEIOCTABICHUS MYHUITUTIAILHON YCITYTH;

5) mosiyduTh pe3yabTaT MPEJOCTaBICHUS MYHHUIMIIAIBHON YCIyrd B (opme
AIIEKTPOHHOTO JJOKYMEHTA;

6) momath *xanoOy Ha peirieHue U aercTBue (Oe3aeiicTBrue) OpraHa, a TakKe €ro
JOJDKHOCTHBIX JIMI], MYHHUIIMTIATBHBIX CIYXKAIllUX IOCPEACTBOM PecmyOnmnKaHcKoro
noprana, mopraia QeaeparbHON TOCYIapCTBEHHONW WH()OPMAIMOHHOW CHCTEMBI,
oOecreunBaroIIei mporecc aocyaeOHoro (BHECYJeOHOr0) 00KaJoBaHUSI PEIICHUN M
nercTBuil (0e3elcTBYs), COBEpPILIEHHBIX MPU MPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHUITUTIATBHBIX ~ YCIYT  OpraHaMd, TPEIOCTAaBJISIONIMMUA TOCYJAapCTBCHHBIC U
MYHUITUTIATBHBIC YCIAYTH, WX JOKHOCTHBIMH JIMIIAMH, TOCYJApPCTBEHHBIMH U
MYHHUITUTIATLHBIMH CITY KAIIIAMH.

2.16.2. ®opmupoBaHuEe 3asiBJICHUS OCYILIECCTBIACTCA IMOCPEICTBOM 3alOJTHEHUS
ANEKTPOHHON (HOpMBI 3asiBieHUs Ha PecrnyOnukaHckoM moptane 0e€3 HeOoOXOIUMOCTH
JOTIOJTHUTEIIPHOM MOJIauH 3asSBJICHUS B KaKOH-TM00 HHOU (popMme.

2.16.3. Ilpu popmupoBaHUY 3a4BICHHS 00ECIIEIYNBACTCS:
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1) BO3MOXHOCTH KOITMPOBAHUS M COXPAHEHUS 3aSBJICHHUS W WHBIX JTOKYMEHTOB,
HEOOXOJIUMBIX ISl IPEIOCTABICHUS YCIYTH;

2) BO3MOKHOCTH 3aITOJTHCHHS HECKOJBKHUMH 3asBUTCIISIMH OJIHOM 3JICKTPOHHOU
(dbopMBI 3asBJICHHS TIPU OOpAIICHUH 3a YCIyraMH, IPEANojaraloliiMHi HaIlpaBICHUE
COBMECTHOTO 3asIBJICHUS HECKOJIBKUMU 3asIBUTEIISIMHU;

3) BO3MOXKHOCTB Ie4YaTh Ha OyMa)KHOM HOCHTEJIC KOIUHU JICKTPOHHOU (HOpMBI
3asBJICHHUS,

4) coxpaHCHHE paHee BBEICHHBIX B AJICKTPOHHYIO (hOpMY 3asBJICHUS 3HAYCHUN B
00011 MOMEHT O JKEJIAaHUIO MOJIH30BATENsI, B TOM YUCJIE€ MPU BO3HUKHOBEHHUH OIIMOOK
BBOJIa ¥ BO3BpATE /JIsl IOBTOPHOI'O BBOJIa 3HAUECHUM B SJIEKTPOHHYIO (JOPMY 3asIBJICHHUS,

5) s3amosHEeHWE TOJIEH JJIEKTPOHHOM (OPMBI 3asBJICHHS JIO Havaja BBOJA
CBEJICHUII 3adBUTEIEM C MKCIOJIb30BAaHUEM CBelleHuM, pasmenieHHbIx B ECHUA, u
CBEJICHUH, OIyOJMKOBAaHHBIX Ha PecmyOnHMkaHCKOM MopTaje, B 4acTH, Kacarolencs
CBEJICHUI, OTCYTCTBYIOIIUX B €UHON CUCTEME UICHTU(UKAIIMU U ayTEHTU(PUKAIUY;

6) BO3MOXHOCTH BEPHYTHCS Ha JIIOOOW M3 3TANOB 3alOJIHCHUS JJICKTPOHHOU
(bopmbl 3asBIeHUs O€3 OTEpU paHee BBEACHHOW HHPOpMaLIUK;

7) BO3MOXKHOCTH JIOCTYIIa 3asBUTEIS K paHee IOJaHHBIM WM 3asBICHUSIM B
TEYEHUE HE MEHEE OJIHOTO T'0JIa, a TAK)KE YaCTUYHO C(POPMUPOBAHHBIM 3asBJICHUSIM - B
TEUEHHUE HE MEHEE 3 MECSILICB.

2.16.4. 3anuce 3asButenei Ha mpueM B M®I (nanee - 3amuch) oCyIIeCTBISIETCS
nocpenictBoM Pecriybinkanckoro noprana, Tenedona KoHTtakT-1ieHTpa MOILI.

3asBUTENIO MPEAOCTABISAECTCS BO3MOXKHOCTh 3allMCH Ha JIIOObIE CBOOOIHBIC IS
npueMa JIaTy ¥ BpeMs B IpeliefiaX YCTaHOBJICHHOTO B MHOTO(YHKIIMOHATHLHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONMpPEACICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JO HACTYIUICHUSI 3TOU
JIaThI.

J{nst ocyiecTBICHUS MPEIBAPUTEIIHLHOM 3aMUCH OCPEACTBOM PecryOmnkaHCKOro
nopTaia 3asBUTENI0 HEOOXOAMMO yKa3aTh 3alpalliBaeMble CUCTEMOW JaHHbIE, B TOM
qucIie:

dbamunio, uMsi, 0TYECTBO (ITPU HATTUYUN);

HOMED TenedoHa;

aZpec 3JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

YKETAEMYIO 1aTy U BpeMs IpueMa.

B ciydae HECOOTBETCTBHS CBEIEHUN, KOTOPbIE COOOIIMI 3asgBUTENb IIPH
MPEABAPUTEILHON 3alUCH, TOKYMEHTaM, MPEICTABICHHBIM 3asgBUTEIEM MpPHU JIMYHOM
rpueMe, MpeBaApUTENIbHAS 3aMUCh AHHYJIHPYETCS.

[Ipy ocCylIecTBICHUN MPEIBAPUTEIHHON 3alyCHU 3asBUTENI0 00eCreunBaeTCs
BO3MOXXHOCTh paclieuararh TaJOH-TIOATBEpXKAeHUE. B cioydae, ecnu 3asBUTENb
COOOIIUT aapec DJICKTPOHHOM TMOYTHI, HA YyKa3aHHBIM aJpec TaKXKe HampaBiseTCs
nH(popMaIusi 0 TOATBEPKICHUH NIPEABAPUTEILHOMN 3aMUCHU C YKa3aHUEM JIaThl, BpEMEHHU
1 MecTa npuema.

[Ipy oOCyIIEeCTBICHUN TMPEIBAPUTEIPHON 3alUCy 3asiBUTENb B 00S3aTEIbHOM
nopsiike HHHOPMHUPYETCS O TOM, YTO MPEIBAPUTEIHHAS 3aMICh AHHYJIUPYETCS B CITy4yae
€ro HEesIBKU M0 UCTEYEHUHU 15 MUHYT C HA3HAYEHHOTO BPEMEHHU MpUEMa.



17

3asBUTEND B JIFOOOE BpEMsI BIPABE OTKA3aThCs OT MNPEIBAPUTEIBHON 3aIIUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPIIECHUS WHBIX JACHCTBUH, KpPOME
MPOXOXKACHUS UACHTU(PHUKAIUN U ayTeHTU(PHUKAIIUN B COOTBETCTBUH C HOPMAaTHBHBIMH
mpaBoBbIMM akTamu Poccuiickonn ®Penepanuy, ykazaHWs LEId IPUEMA, a4 TaKkKe
IPEIOCTABICHUS] CBEACHUN, HEOOXOAUMBIX MJIsl pacyeTa JJIMTEIbHOCTH BPEMEHHOIO
MHTEpBaja, KOTOPbII HEOOX0IMMO 3a0pOHHUPOBATH JUIsl IPUEMA.

3. CocTaB, noc/j1e10BaTeJIbHOCTh U CPOKH BbINOJHEHUS 3 IMUHUCTPATUBHBIX
npouenyp, Tpe6oBaHus K NMOPSAAKY UX BBINOJIHEHUSI, B TOM YHCJ€e 0COOEHHOCTH
BbINIOJIHEHHUS] A IMUHUCTPATUBHBIX NPOLEAYP B JJIeKTPOHHOM GopMe, a TaK:Ke

0CO0CHHOCTH BBINOJIHEHNS] A/IMUHUCTPATUBHBIX MPOLEAYP B
MHOTO(YHKIMOHAJIBHBIX HIEHTPaX

3.1. Onucanue mociae10BaTeIbHOCTH JEHCTBUI MPU MPEOCTABICHUH
MYHULIMNAIBHOU YCIIyTH

3.1.1. [IpenocraBieHre MyHUITUTIATLHOW YCIYTH BKIIIOYAET B ceOs CICAYIOIINC
aIMUHHUCTPATUBHBIE TPOLIEAYPHI:

1) KOHCYJIBTUPOBAHHUE 3aSIBUTEIIS,

2) IpUHATHE M PACCMOTPEHHE KOMIUIEKTA JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM,

3) HampaBJIcCHUE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacTBYIOIIHE B
MPENOCTABICHUA MYHUIUIIATbHON YCIYTH;

4) moArOTOBKA pe3ybTaTa MyHUITUIIAIBHON YCIIyTH;

5) BbIaya (HampaBJICHUE) 3asIBUTEIIO PE3yJIbTaTa MyHHUIIUIIAIbHON YCIYTH;

6) UcnpaBIeHUE TEXHUYECKUX OLITUOOK.

3.2. Oka3aHue KOHCYJIbTAIlUN 3asBUTEIIIO

3.2.1. OcHoBaHMEM Hayala BBINIOJHEHUS aJAMHHUCTPATUBHON MPOLEAYPHI
ABJIIETCA OOpalleHue 3asBUTEIs] IO BOMPOCAM, CBSI3aHHBIM C IPEIOCTaBICHUEM
MYHHULIUITAIBHON YCIYTH.

JIoIOKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJTHEHHE
aIMUHUCTPATUBHOU MPOLIEAYPHI, SBISETCS:

npu obpamienuu 3asButens B MOL] — paborark MOI];

npu OOpalieHU 3asBUTENS] B HCIOMHUTENbHBIH KOMUTET CTapOdyKaJIMHCKOTO
CEJIbCKOTO  TIOCENICHHS (mamee - JOMKHOCTHOE JIMLIO, OTBETCTBEHHOE 32
KOHCYJIbTUPOBAHUE).

3.2.2. 3asiBuTeNb BIpaBe OOpPaTUTHCS 3a KOHCYJbTAllMEH O TMOPSIKE U CPOKax
MPEAOCTaBICHU MYyHHIMNAIbHOW yciayru B MO®DI[ nuyHo u mno tenedonHy u
BJIEKTPOHHOM IOYTE.

PabotHuk M®I] KOHCYIBTUPYET 3asBUTEIIsl, B TOM YMCJIE TIO COCTaBy, (opme
MPEJICTABISIEMOM TOKYMEHTAMHA U APYTMM BONPOCAaM ISl MOJYYEHUsS] MYHULUIIAIBHON
YCIIYTH.
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3asBUTENIb MOXET TMOJYYUTh HMHPOPMAIMIO O TMOPSAKE MPerIoCTaBICHUS
MYHHIIMIIATBHON ycIyTu Ha odunnamsHoM caiite M®L] http://mfcl6.tatarstan.ru.

AJMUHHUCTpATUBHBIE TPOLEAYPHl, YCTaHABIMBAEMbIe HACTOALIMM ITYHKTOM,
BBITIOJHSIIOTCS B ICHb O0OpaIlleHUs 3asiBUTETIS.

PesynpTaTaMu  BBINOJMHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
KOHCYJIbTallUsl MO COCTaBy, (GopMe TNPeICTaBIIeMOd JOKYMEHTAUUU U JPYTrUM
BOIIPOCaM, HEOOXOAUMBIM JIJIsl TOJTYYEHUS MyHUIIUIIATBLHON YCIYTH.

3.2.3. 3asBuTens BrOpaBe oOpatuThesa B OpranH no TtenedoHy M 3IEKTPOHHOU
ouTe, a TakXKe IMOJNYyYUTh KOHCYJbTalMi0 Ha PecrnyOiukaHckoM mopTane, caiTte
Oprana o MopsIKe U CPOKAX MPEJOCTABICHUS MYHULIUIIATBHON YCIyTH, B TOM YHCIIE IO
cocTaBy, (hopme MpencTaBiIsieMol JOKYMEHTAIMHU U APYTUM BOMPOCAM JUISI MTOJTyUEHUs
MYHHUIUIIAIBHON YCIYTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHHWE HHPOPMUPYET
3asiBUTEIS] B COOTBETCTBHUM C TpeOoBaHUAMM MyHKTa 1.3.4 aiMHUHHCTPAaTUBHOIO
perJameHTa.

AJMUHHUCTPATUBHBIE TMPOLEAYPHl, YCTaHABIMBAEMbIC HACTOALIMM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE TPeX pabodnX JHEH CO THS MOCTYIUICHUST OOpaIieHusl.

PesynbraraMy  BBINIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYp  SBISAIOTCA:
KOHCYJIbTallUM IO COCTaBy, (OpMe TMPEACTaBIIEMON [TOKYMEHTAlUU U JIPYIUM
BOIIPOCaM, HEOOXOIUMBIM TSl TOTYYEHHS] MyHUIIUIATIBHOM YCIIYTH.

3.3. HpI/IHHTI/IC H paCCMOTPCHUC KOMIIJICKTa JTOKYMCHTOB,
IMPCaACTABJICHHBIX 3as1BUTCIICM

3.3.1. IIpueM HOKYMEHTOB IJIsl MPENOCTABICHUS MYHHUIIMIIAJIBHON YCIYTH 4epe3
MOI] nnu ynanenHoe padbouee mecto MOLI.

3.3.1.1. 3asBurens (nmpeacTaBuTeNb 3asBUTeNs) oopamaercs B M®OI] ¢ 3anpocom
O TPEeNOCTaBJIEHUM MYHULMMNAIBHON YCIYTM W TPEACTaBIA€T JOKYMEHTHI B
COOTBETCTBHUHM C ITYHKTOM 2.5 aIMUHUCTPATUBHOTO PErJaMeHTa.

3.3.1.2. Pabotnuk M®II, Benymumii npuem 3asBICHUN:

orpenensieT npeaMeT oOpalleHus;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

IIPOBOJUT NPOBEPKY MTOJHOMOYHMIA JIMIIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
IIyHKTE 2.5 aAMUHUCTPATUBHOT'O PETJIaMEHTAa,;

3aIMoJHSET NIEKTPOHHYIO dhopmy 3asBieHuss B AUC MDI];

Opyu  MOPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHbIX B  TOyHKTe 2.5
aIMUHUCTPATUBHOTO  perjiaMeHTa Ha  OyMa)XHOM  HOCHUTENE, OCYLIECTBISET
CKaHMPOBAHUE MPEICTABICHHBIX IOKYMEHTOB;

pacnieuarsiBaeT 3aaBieHue n3 AUC MOLJ;

nepeaeT 3asBUTENI0 HAa TPOBEPKY U MOANKUCAHUE;

MIOCJIE MOANKCAaHUs CKaHUPYET noanucanHoe 3assiaeHne B AC MOLJ;
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3arpyxaer B AUC MO®IL] nokyMeHTbI, IpeCTaBICHHbIE B 3JEKTPOHHON (hopme
WIH 3JCKTPOHHBIE 00pa3bl OTCKAaHHUPOBAHHBIX JTOKYMEHTOB, (OPMHUPYET SJIEKTPOHHOE
1EN0;

BO3BPAILAET NOANUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIACT 3asIBUTEIIIO PACIUCKY B PUEME JOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbBIE HACTOSIIIUM ITYHKTOM,
BBITIOJIHAIOTCS B ICHb OOpallleHHsI 3asIBUTEIIS.

Pe3ynbraTaMu BBIIOJIHEHUSI AIMUHUCTPATUBHBIX MPOLEIYP SBIISIIOTCS: TOTOBOE K
OTHPABKE 3aABJICHUE U MTAKET JOKYMEHTOB.

3.3.1.3. PabotHuk M®I[ HampaBiaser TMakeT JOKYMEHTOB, TMPHUHATHIX OT
sasiBuTest B Opran B 2JeKTpOHHOUW (popme (B cOCTaBe MAKETOB AJICKTPOHHBIX JEN) B
TEYEHHE OJHOrO0 padouero MAHA CO JHA OOpalleHus 3asBUTENs B CTPYKTYpPHOE
nogpasaenenue MOLI.

Pe3ynpTaTaMu BBITTOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: 3asBICHHUE
U TaKeT JOKYMEHTOB (PJIEKTPOHHOE [1eJI0), HampaBiieHHble B OpraH, MOCpPeICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM HOKYMEHTOB I NPENOCTABICHUS MYHMIMIIAJBHOM YCIYyTH B
ANIEKTPOHHOM (hopme uepe3 PecryOnmkanckuii mopTai.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3asBJICHUS B AJIECKTPOHHOU (pOpME BBIMOJIHSET
CJICIYIOIINUE JECUCTBUA:

BBIIIOJIHSAET aBTOPU3ALIUIO;

OTKPBIBAECT (POPMY AJIEKTPOHHOTO 3asBJICHUS;

3aroyiHgeT (opMy DJIEKTPOHHOTO  3asBJICHMs, BKIIIOYAIOUIYIO CBEJCHMUS,
HEe00XoAMMbIE U 00s13aTEIbHBIC ISl IPEIOCTABICHUS MyHUIIMTIAIIBHON YCIIYTH;

NPUKPEIUISIET JTOKYMEHThl B 3JEKTPOHHOW (HOpME HWIM DIIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (hOpMe 3JIEKTPOHHOIO 3asBJIeHUs (IIpH HEOOXOAUMOCTH);

NOATBEPKAAeT (PaKT O3HAKOMJIEHUSI U COIVIACHUSI C YCIOBUSMH M TOPSIKOM
MPEAOCTABICHNUS MYHUIMNAIBHOW YCIyTH B 3JIEKTPOHHOU (opme (ycTaHaBIMBaeT
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHH B (POPME AIEKTPOHHOTO 3asBJICHMUS);

MOATBEPKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX CBEICHHUA  (yCTaHABIMBAET
COOTBETCTBYIOIYIO OTMETKY B (hOpMeE AJIEKTPOHHOT'O 3asIBJICHUS);

OTIIPABJIISIET 3aI0JHEHHOE AJIEKTPOHHOE 3asIBJICHUE (HaxumaeT
COOTBETCTBYIOIYIO KHOMIKY B (DOpME 3JIEKTPOHHOTO 3asIBJICHMUS);

AJIGKTPOHHOE 3asBJIICHUE TMOJIUCHIBACTCS B COOTBETCTBHUHM C TpPEOOBAHUSAMU
nmyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA,;

MOJTy4aeT YBEJOMJICHUE 00 OTIPABKE 3JIEKTPOHHOTO 3asIBJICHUSI.

dopMaTHO-JIorHuecKas MpoBepKa c(hOpMHUPOBAHHOTO 3asiBJICHUS
OCYUIECTBJISICTCSL TOCII€ 3arlOJHEHUs 3asBUTEIEM KaXJOro M3 TMOJIeH 3JIEKTPOHHON
dbopmbl 3asBiaeHus. [lpu BBIABICHUM HEKOPPEKTHO 3alOIHEHHOTO MOJS 3JIEKTPOHHOMN
(dbopMbl 3adBIICHUS 3asBUTEIb YBEIOMIISIETCS O XapaKTepe BBISIBJICHHOW OIIMOKH W
MOpsIIKE €€ YCTpaHeHWs  MOCPEACTBOM  MH(GOPMALMOHHOTO  COOOIICHUS
HEIMOCPEJICTBEHHO B JIEKTPOHHOU (hopMe 3asBIICHHUS.

AJIMUHUCTpPATUBHbIE MPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBITIOJHSIOTCS B ICHb 00pallleHus 3asiBUTEIIS.
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PesynpTaTaMu  BBIMOMHEHWS  aJAMUHUCTPATUBHBIX  MPOIEAYP  SBIISIOTCS:
AJIEKTPOHHOE JIe7I0, HampaBieHHOe B OpraH MOCPEICTBOM CHUCTEMBI AJIEKTPOHHOTO
B3aNMOJECHUCTBUA.

3.3.3. PaccmoTpeHne KOMIUIEKTa JOKYyMEHTOB OpraHoM.

3.3.3.1. OcHoBaHueM Hauajia BBIMIOJHEHUS AJIMHHUCTPATUBHON MPOIEAYPHI
SBIIICTCS TIOCTYIUICHWE 3asBICHUS ¥ WHBIX JOKYMEHTOB, HEOOXOMUMBIX JIJIst
NPEI0CTaBICHUS MYHUITUTIATBHON YCITYTH.

JIOMKHOCTHBIM ~ JIUIIOM ~ (paOOTHHUKOM), OTBETCTBCHHBIM 32  BBITIOJHCHHE
aJIMUHHACTPATUBHON TIPOIEAYPHl SBISETCS CEKpeTaph VICIIONMHUTEIHHOTO KOMHUTETA
Crapouykanmuuackoro CII mamee - MODKHOCTHOE JUIIO, OTBETCTBEHHOE 3a MPHEM
JIOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPHUEM JTOKYMEHTOB, B CIIy4ae
oOparieHus 3asaBUTENS C 3asBiIeHneM B OpraH:

OTIpeseTsieT MpeaAMET 0OpallIeHus;

yCTaHABIMBAECT JINYHOCTD 3asIBUTEIIS;

MPOBOAMT MPOBEPKY MOTHOMOYNM JIUIIA, TIOJAOIETO TOKYMEHTHI;

IPOBOJAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBaHHSIM, yKa3aHHBIM B
nyHKkTe 2.5 ~ aAMUHUCTPATUBHOTO  pEriiaMeHTa,  MPOBEPKY  COOTBETCTBUS
MPE/CTABICHHBIX  JOKYMEHTOB  YCTAHOBJIGHHBIM  TpeOOBaHUSAM  (HaJIexaiiee
odopmiieHHEe KONUH JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX IOAYUCTOK, MPUIHUCOK,
3aUEPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCIIPABIICHHU );

3aMoOJHSET  AJIEKTPOHHYIO  (QopMy  3asiBiI€HHS B  aBTOMAaTU3UPOBAHHOMU
MH(OPMAIMOHHONW CHCTEME, MpPETHA3HAYCHHOW ISl OKa3aHWs TOCYJAapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT;

Opu  TPENOCTaBICHWH  JOKYMEHTOB,  YKa3aHHBIX B  MyHKTe 2.5
aMUHHACTPATUBHOTO  periaMeHTa Ha OyMaXHOM  HOCHUTEJE, OCYIIECTBISET
CKaHUPOBAHWE MPECTABICHHBIX JOKYMEHTOB;

pacreyaThiBacT 3asBIICHNUE;

nepesacT 3asBUTENIO Ha TPOBEPKY M MOAMHUCAHNUE;

ToCJIe TIOIMUCAHNSI CKAHUPYET MOANMCAHHOE 3asBICHHE;

3arpysaer B ABTOMATU3UPOBAHHYIO UH(GOPMaLMOHHYIO CUCTEMY,
MpEeIHA3HAYCHHYIO JUISI OKa3aHWsl TOCYJApCTBEHHBIX W MYHHUIUMTNAIBHBIX YCIYT
JOKYMEHTBI, TPEJCTaBICHHbIE B JJIEKTPOHHOU (opMe WM 3JIEKTPOHHBbIE 00pa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (POPMUPYET IJIEKTPOHHOE JEII0;

BO3BpAIlae€T TOJAMUCAHHOE 3asBJICHHE M OPHUTHHAIBI OyMaKHBIX JOKYMEHTOB
3asBUTEIIIO;

BBIJIaCT 3asBUTEIIO PACIIMCKY B TIpUEeMe JOKYMEHTOB.

B ciydyae Hanmuus OCHOBaHWU JJIsl OTKa3a B MpUEME JOKYMEHTOB JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, YBEIOMIISICT 3asBUTENS O HaJIHUUUU
NPEMSITCTBUNA 711 IPUEMa 3asiBIICHUS M BO3BpAIIae€T eMy JOKYMEHTHI ¢ OOBSICHECHHEM
COJIep>KaHusl BBISIBJICHHBIX OCHOBAHUH JIJIsl OTKa3a B MpUEME TOKyMEHTOB.

3.3.3.3. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MpPHUEM JIOKYMEHTOB, TOCIIE
MOCTYIUICHHS JOKYMEHTOB Ha PacCCMOTpPEHUE:
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IIPUCBAUBAET 3asBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpOH JI€Nl U CTAaTyC
«IIpoBepka TOKyMEHTOBY;

M3y4aeT IIOCTYNMBIIHE DJJIEKTPOHHBIE Jena, B TOM YHUCIE NPUIOKECHHBIC
3asBUTENIEM JTOKYMEHTHI B JJIEKTPOHHOH (hopMe U DIIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IPOBEPSIET KOMIJIEKTHOCTh, YUTAEMOCTh 3JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;

IIPOBEPSIET COOJIIOJICHUE YCIOBUN AEMCTBUTEIBHOCTU JJIEKTPOHHON MOAMMCH,
nocpeAcTBOM obOpameHuss Kk EnuHomy mnopramy (B ciy4ae, €CIM 3asBUTEIIEM

Ipe/ICTaBIICHbI AIIEKTPOHHBIE JIOKYMEHTHI, MO/ANKUCAHHbIC YCUJICHHOU
KBUTU(PUITUPOBAHHON AJIIEKTPOHHOM MOJIHUCHIO).
[Tpu HaJIU4YUH OCHOBaHMUI, MPETYyCMOTPEHHBIX MTYHKTOM 2.7.1

aJIMMHHACTPATUBHOTO perjiaMeHTa, MOJATOTaBIMBACT NPOEKT pelIeHus 00 OTKa3e B
IpUeMe JOKYMEHTOB, HEOOXOAUMBIX IS TPEAOCTABICHUS MyHULUIIAIbHON YCIYTH.

B cinydae, ecnu B pe3yiabTaTe NPOBEPKH YCHIEHHOM KBAIHM(PUIMPOBAHHON
ANIEKTPOHHOM TMOJIUCH BBISABICHO HECOOIIOJEHUE YCJIOBHI €€ JEeMCTBUTEIBHOCTH,
MIPOEKT peleHuss 00 OTKa3e MOJDKEH COAep X aTh NYHKTHI ctatbu 11 DepepanbHOro
3akoHa Ne 63-D3, KOTOPBIE MOCITYKWUIM OCHOBAHUEM [JIS1 €r0 IIPUHSATHUSA.

[IpoekT pemieHns 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOOUMBIX IS
NPEIOCTABIICHUSI MYHULIMIIAIBHON YCIYrHM, C yKa3aHMEM IpPUYMH OTKa3a (B ciyvae,
€CIi OCHOBaHMsI JJIsi OTKa3a B IpHUEME JIOKYMEHTOB, HEOOXOJUMBIX JIf
IIPENOCTABICHUS MYHULMIIAIBHOW YCIIYI'M, CBSI3aHBl C HapyLIEHUEM YCTAaHOBJIEHHBIX
TpeOOBaHUIl K TaKUM JIOKyMEHTaM, OCHOBAaHUS JUIsl OTKa3a B IpPUEME JOKYMEHTOB
JOJDKHBI  COJep)KaTh MH(GOPMAaLMI0O O HAaUMEHOBAHMU JOKYMEHTOB (MH(pOpMaIu,
CBEJICHMI), KOTOpbIE HE TMPEACTABIICHBI, COAEpPXKAT HEIOCTOBEPHbIE U  (WIH)
MPOTUBOPEUYUBBIE CBEACHUS, OPOPMIIEHBI C HAPYIIEHHUEM YCTaHOBJIEHHBIX TPEOOBAHMIN),
HaIpaBJIsIeTCs Ha COTJIACOBAHUWE B YCTAHOBJIEHHOM IMOPSAKE IMOCPEICTBOM CHUCTEMBI
ANIEKTPOHHOIO JOKYMEHTO00O0pOTA.

CornacoBaHue TMpoOEKTa pelieHuss 00 OTKa3e B NpHEME JIOKYMEHTOB,
HEOOXOAMMBIX JJIS TMPEJOCTABICHHUS MYHHMIMNAIBHOW YCIYI'M, OCYIIECTBISETCS B
MOpsIKE, MPETyCMOTPEHHOM ITyHKTOM 3.5.3 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

B ciywae oOTCyTCTBHS OCHOBaHMA JJii OTKaza B IHpHEME JOKYMEHTOB,
MPEAYCMOTPEHHBIX TYHKTOM 2.7.1 aJIMUHHUCTPATUBHOTO pErJlaMEHTa, JOJKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, B TEUEHHUE OJIHOTO pabovyero IHs CO JTHS
NOCTYIUICHHUS 3asBJICHUS, HAMPABJISIET 3asIBUTEII0, YKa3aHHBIM B 3asBJIEHUU CIIOCOOOM,
YBEJOMIICHHE O IOCTYIJIEHUH 3asBJICHMS, COJEPIKAIIEE BXOMSIINNA PErUCTPALMOHHBIN
HOMEp 3asiBJCHMs, AATy IOJy4YEeHUs 3asBJICHUS, ME€peueHb HAMMEHOBaHUM (ailyos,
IIPEACTABICHHBIX K HEMY JOKYMEHTOB, JaTy NOJIyYEHHs pe3yJbTaTa MYHHLMIIAIBHON
YCIIYTH.

3.3.3.4. Ucnonnenue mnpoueayp, ykazanHblx B myHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOTO  pErjaMeHTa, IMpU HaJMYUM TEXHUYECKOW BO3MOKHOCTHU
OCYUIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATHU3UPOBAHHOMN
MH()OPMAIITMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON [Ji OKa3aHWUsI TOCYJAapCTBEHHBIX U
MYHUIUTIAIBHBIX YCIIYT.
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3.3.3.5. AAQMuUHHCTpaTHBHBIE MPOLEAYPHl, YCTaHABIMBAaEMble MyHKTOM 3.3.3
aJIMMHHACTPATUBHOTO PETJIAMEHTA, BBIMIOJHSIOTCA B T€YEHHE OJHOTO pabodero JHS €O
JHSI TIOCTYTIJICHUS 3asBJICHHS HA PACCMOTpPEHUE.

Pe3ynbraramMu BHIOTHEHHS aIMUHUCTPATUBHBIX IPOLEAYD SBISIOTCS: MPUHSATHINA
Ha PacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pemieHHus o0 OTKaze B MpHeMe
JOKYMEHTOB, HEOOXOAMMBIX JJISl PEIOCTABICHHUSI MyHUIIUTIAIHON YCIYTH.

3.4. HanpapiieH1ne MEKBEIOMCTBEHHBIX 3aIIPOCOB B OpraHbl, y4acTBYIOIIHE B
MPEIOCTABICHUN MYHUITUNIATBHON YCIIYTH

3.4.1. OcHoBaHMEM Hayaja BBINOJHEHUS AaJIMHHHCTPATUBHOW MPOIEAYpPbI
ABIISIETCS TOJY4YEHHE JOJHKHOCTHBIM JIMIIOM (paOOTHUKOM), YMOJHOMOYEHHBIM Ha
BBINIOJIHEHHE AJMUHUCTPATUBHON MpPOLENYpbl, OT JOHKHOCTHOTO JiMla (pabOTHHUKA),
OTBETCTBEHHOTO 32 MIPUEM JOKYMEHTOB, IPUHATHIX OT 3aBUTEIS JOKYMEHTOB.

JIOJDKHOCTHBIM ~— JTULIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOM mpoueaypsl, saBisercs Cexpemapv Hcnoakoma (nanee -
JTOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIpaBJICHUE MEXBEAOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIomKHOCTHOE JIMLO, OTBETCTBEHHOE 33 HAIPaBJIEHUE MEXBEJOMCTBEHHBIX
3arpocoB, (OpMHUPYET U HAMpaBisieT B AIEKTPOHHOW (QOpME MOCPEACTBOM CUCTEMBI
MEXBEJOMCTBEHHOT'0 3JIEKTPOHHOTO B3aWMOJAEUCTBUSA (IIPU OTCYTCTBUU TEXHUYECKOU
BO3MOXHOCTH — MHBIMH CIOCOOAMM) 3ampochl O NPEJOCTaBICHUH JOKYMEHTOB U
CBEACHM, IPETyCMOTPEHHBIX MyHKTOM 2.6.1 aTMUHUCTPATUBHOIO perjlaMeHTa.

AJIMUHHCTPAaTUBHBIE NPOLEAYpHI, YCTAHABIMBAEMBIE HACTOSLIMM ITyHKTOM,
BBITIOJIHSIFOTCSL B JIEHb IPUHSTHS 3aBJICHUS] HA pACCMOTPEHHE.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
HaIlpaBJ€HHbIE B OpraHbl BIACTU U (WUJM) MOABEAOMCTBEHHbIE OpraHaM BJIACTH
OpraHu3aliy 3alpOChI.

3.4.3. CnenaiivcTel  MOCTABIIMKOB  JIAaHHBIX Ha OCHOBAaHMU  3alpOCOB,
MOCTYNUBIIUX YEpPE3 CHUCTEMY MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO B3aMMOJACHCTBUS,
MPEAOCTABISAIOT 3alpallliBaeMble JTOKYMEHTHl (MH(OpMalMI0) WIM HampaBisIoT
YBEJIOMJICHHSI 00 OTCYTCTBHHM JOKyMeHTa U (W) WHGOPMAINKU, HEOOXOAUMBIX JIJIs
IIPEIOCTABIICHUSI MyHULIMIIAJIBHON YCIYTH (J1ajiee — yBeloMJIeHHe 00 0TKase).

AIMUHHCTpaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIAM ITYHKTOM,
BBIIIOJIHSIFOTCS. B TEYEHHE TpPEX JHEW CO JHA IOCTYIUIEHUS MEXBEIOMCTBEHHOIO
3arpoca B OpraH WM OpPraHU3alyio, MPEIOCTABIAIOIINE JOKYMEHT W HH(pOpMaluio,
€CJIM MHbIE CPOKHU MOJTOTOBKM M HAIpPABJICHHUS] OTBETA Ha MEKBEIOMCTBEHHBIN 3aIpOC
HE YCTaHOBJEHbI (eaepaabHbIMU 3aKOHAMH, NpPaBOBbIMM akTamMu [IpaBuTenbcTBa
Poccuiickoit ®denepaniui U NpUHATHIMU B COOTBETCTBUU C (PeAepalIbHBIMU 3aKOHAMU
HOPMAaTUBHBIMH MPAaBOBbIMU akTamMH PecniyOnuku TatapcTaH.

PesynbraTaMyu  BBINOJHEHUS  aJIMUHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
JOKYMEHTBI (CBEJEHUs), HEOOXOIMMBIE JIsi MIPEAOCTABICHUS MyHUIIUMIIAIBHON YCIyTH,
b0 yBeOMIIEHHE 00 OTKa3e, HallpaBJjeHHBIE TOJPKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaIlpaBJIEHNE MEXBEJOMCTBEHHBIX 3alPOCOB.
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3.4.4. JIomKHOCTHOE JTUI0, OTBETCTBEHHOE 32 HAIMPAaBIICHNE MEXBEIOMCTBEHHBIX
3aMpOCOB:

MOJIy4aeT 3alpalluBacMble Y€pe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICUCTBUSL JOKYMEHTHl (CBEIICHHS), HEOOXOAMMBIE [Jii MPEJOCTaBICHUS
MYHUIIUTIATBHON yCIIyTH, JTM00 yBeAOMIIEHHE 00 OTKa3e MPHU OTCYTCTBUU JIOKYMEHTA U
(wnm) uabOpPMAIUH;

npu HAJIMYUU OCHOBaHM, IPEeTyCMOTPEHHBIX MYHKTOM 2.7.1
aIMUHUCTPATUBHOTO pErJIaMEHTa, MOJTrOTaBIMBACT MPOEKT pelieHus 00 oTKaze B
npreMe T0KyMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTaBICHUSI MyHUIIUIAIBHONU YCIIYTH.

[IpoekT pemieHus 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABJICHNUS MYHULUIIAJBHON YCIYrd, C YKa3aHHEM IpPUYUH OTKa3za (B ciydae,
€CIM OCHOBaHMS [UIi OTKa3a B NpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEOCTaBICHUS MYHMIUIIATBLHON YCIYTH, CBA3aHbl C HApYIICHHEM YCTAaHOBJICHHBIX
TpeOOBaHUM K TakUM JOKYMEHTaM, OCHOBaHHUs ISl OTKa3a B IMpHUEME JTOKYMEHTOB
JOJDKHBL  cofiepkaTh HMHGOPMAILMI0O O HAWMMEHOBAHMM JOKYMEHTOB (MH(MOpMaIuu,
CBEJICHMII), KOTOphIE HE TPEACTABICHbI, COJEPkKAT HEAOCTOBEpHbIE U  (WUJIN)
MIPOTUBOPEUYMUBLIE CBEICHUS, 0OPMIICHBI C HAPYIIEHUEM YCTAaHOBJIECHHBIX TPeOOBaHUIN),
HaIpaBJIsIeTCS. Ha COTJIACOBAHHWE B YCTAHOBJICHHOM MOPSAKE IMOCPEICTBOM CHUCTEMBbI
AJIEKTPOHHOT'O JOKYMEHTO000pOTA.

CornacoBaHue TMpOEKTa pelieHus o0 OTKa3e B TNpHUEME JIOKYMEHTOB,
HEOOXOJMMBIX JJI TPEJOCTABJICHUS MYHMIIMITAIIBHOMW YCIIYTH, OCYIIECTBIISICTCS B
MOPSIZIKE, MPETyCMOTPEHHOM MYHKTOM 3.5.3 aIMUHUCTPATUBHOTO perjiaMeHTa.

AJMUHUCTPATUBHBIE TMPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIIOTCS B JICHb MOJYY€HUSI CBEJICHUHN TTO MEXBEIOMCTBEHHBIM 3apOCaM.

PesynpTaTaMyu  BBITIOJHEHUS  aJAMHHHCTPATUBHBIX  TPOIEAYP  SBIISIOTCS:
JIOKYMEHTBI (CBEICHHUS ), HEOOXOAUMBIE JJIsl IPEIOCTABICHUS MyHULIMTIATBHON YCITyTH,
MPOEKT pemeHuss o0 OTKa3e B IMpPUEME JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEOCTABICHUS] MyHUITUTIAIbHON YCITYTH.

3.45. MHcnonnenue mpouenyp, VyKa3aHHbBIX B myHkTtax 3.4.2, 3.4.4
aIMUHUCTPATUBHOTO pErJaMEHTa, TNpPU HAIUYUU TEXHUYECKOW BO3MOXKHOCTHU
OCYIIECTBJISIETCS B aBTOMATUYECKOM PEKUME C UCTIOIh30BAHUEM aBTOMATHU3HPOBAHHOMN
MH()OPMAITMOHHOM CHUCTEMBI, MPEJHA3HAYEHHON JIi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYr, B TOM 4YHCJIE C MOMEHTa pPErucTpaluyd 3asBJICHUS B
COOTBETCTBUM C MyHKTOM 2.13 aIMUHUCTPATUBHOIO PETIaMEHTA.

3.4.6. MakcuManbHBIi CpPOK BBIMOJHEHUS AJMUHUCTPATUBHBIX MPOIEAYD,
YKa3aHHBIX B MYyHKTE 3.4 aJIMUHUCTPATUBHOTO PETJIaMEHTA, COCTaBISICT TpU paboOUnx
TTHSI.

3.5. IloaroroBka pe3yibTaTa MyHUIIMIATBHOW YCIYTH

3.5.1. OcHoBaHuMeM Hayaja BBINOJHEHUS aJIMUHUCTPATUBHON MPOLEIYpPHI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HaIpaBlICHUE
MEXBEJOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBeIEHHM), HEOOXOAUMBIX IS
IIPEAOCTABIEHUS MyHULMIIAJIbHON YCIIYTH.
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JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE aJMUHUCTPATHUBHOM
npouenypsl, sBuasercs Cekperaps HMcnonkoma (manee - JAOKHOCTHOE —JIMIIO,
OTBETCTBEHHOE 3a MOJITOTOBKY PE3yJIbTaTa MPEJI0CTABICHHSI MyHUIIUTTIAIIEHOU YCITYTH).

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yibTara
PEAOCTABICHUS MYHHUIIMIIAJbHON YCIIYTH:

paccMarpuBaeT c(HOpMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX JIJIst
PEAOCTABICHUS MYHULIMIIATBHON YCIIYyTH;

IIpU BBISIBJICHUM OCHOBAaHWM JUIsl OTKa3a B NPEAOCTABICHUM MYHUIUIAIBHOU
YCIIYTH, YKa3aHHBIX B MYHKTE 2.8.2 a/MUHUCTPATUBHOTO PErJIaMEHTa, MOATOTAaBINBACT
IPOEKT pelieHust 00 0TKa3e B MPeJOCTaBICHUN MYHUIIUITAIbHON YCITYTH;

B CIy4yae OTCYTCTBHUSI OCHOBAHUU ISl OTKa3a B MPEJOCTABICHUN MYHHUIIUIAIbHON
YCIYyTd, MNPEAYCMOTPEHHBIX NYHKTOM 2.8.2 aJIMUHMCTPATUBHOIO pErjaMeHTa, Mo
UTOTaM  PACCMOTPEHUS  JIOKYMEHTOB, HEOOXOJUMBIX I  NPEIOCTaBICHUS
MYHULMINAIBHOM yCIIYyI'M, MOATOTaBIMBAET MPOEKT pe3yJbTaTa MpelOCTaBICHUS
MYHHUITUTIATBHOW YCIYTH B COOTBETCTBUM ¢ moamyHkramu 1 — 3 myHkrta 2.3.1
aAMUHUCTPATUBHOI'O PETJIaMEHTa,

HalpaBisieT  MOATOTOBJIEHHBIA  MPOEKT  pe3yjbTaTa  IMPEAOCTaBIICHUSA
MYHHULMIIAJIBHOM YCIyTH Ha COIJIACOBAHWE B YCTAaHOBJIIEHHOM MOPSIAKE NOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000pOTA.

AJMUHHCTpPaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOAIIMM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE OJTHOTO pabOYero JIHS.

PesynpraTaMy BBIIIOJIHEHHSI aIMUHHUCTPATUBHBIX IPOLIEAYDP SBISIIOTCS. MPOEKT
penieHus: 00 0TKa3e B MPEJOCTAaBIECHUN MyHUIMIIAIBHON YCIYTH, CIIPABKU (BBIIHMCKH).

3.5.3. CormacoBanue H TMOJINKACAHUE MPOEKTa pE3yJIbTaTa IPEIOCTABICHUS
MyHUIUOAIBHOM  yciayru (majiee — TPOEKThl JTOKYMEHTOB)  OCYLIECTBISIETCS
PYKOBOJUTENEM CTPYKTYPHOTO TOJAPA3JIEICHUsI, OTBETCTBEHHOTO 3a MOATOTOBKY
pe3ynbTaTa MYHULMUIAIBHOW  ycliyrd, 3amectutenieM PykoBoautens Oprana,
PykoBomurenem Oprana.

[ToAroToBIIEHHBIE MPOEKTHI TOKYMEHTOB, UMEIOIME 3aMEUYaHus, BO3BPALAIOTCS
Ha JI0paOOTKy JHUIly, OTBETCTBEHHOMY 3a MOJATOTOBKY pe€3yJbTaTa MYHULUMAIbHON
yciyru. Ilocne ycTtpaneHus 3aMedaHUil MPOEKTHI JOKYMEHTOB IOBTOPHO INEPENAOTCS
JUISL COTJIACOBAHHUSI M ITOAIMCAHUS.

PykoBogutens OpraHa npu pacCMOTPEHUHM IPOEKTOB JOKYMEHTOB IIPOBEPSET
COOIOICHHE AIMUHUCTPATUBHOIO pErJIaMEHTa JOJDKHOCTHBIMM Jmuamu OpraHa B
YaCTH CPOKOB BBIIIOJIHEHHS aIMAHUCTPATUBHBIX MPOLIENYD, UX MOCIEIOBATEIBHOCTH U
MIOJIHOTHI, HAJIMYUS COTVIACOBAHMM YIOJHOMOYEHHBIX JOJDKHOCTHBIX Jini OpraHa B
CUCTEME IEKTPOHHOTO JOKYMEHTO000pOTA.

B cnyyae BbISBIEHUS ~ HapylleHMH B 4YacTH  CPOKOB  BBIMIOJIHEHHUS
aMUHUCTPATUBHBIX MPOLEAYpP, UX MOCIEI0BATEILHOCTH M MOJHOTHl PykoBOIUTEND
Oprana MHULIMUPYET MPUBJICYEHUE K OTBETCTBEHHOCTH JIMII, JOMMYCTUBILIUX HapyIICHUS,
B COOTBETCTBUU C MYHKTOM 4.3 aJIMUHHCTPATUBHOIO PETJIAMEHTA.

AJMUHUCTPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE€ HACTOSUIUM ITYHKTOM,
BBITIOJHSIOTCSL B TEUEHUE OJTHOTO pabOYero JIHS.
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PesynpTaTaMy BBITTOTHEHUS aJMUHUCTPATHBHBIX MPOIEAYP SBISIOTCS: PEIICHUE
00 OTKa3e B mpreMe JOKYMEHTOB HEOOXOUMBIX IS TIPEIOCTABICHUS MYHUIIATIATEHOMN
YCIIYTH, PEIIeHHe 00 OTKa3e B MPEAOCTAaBICHWHM MYHHIIMITAILHOW YCIYTH, CIIpaBKa
(BbITICKA).

3.5.4. MHcnomHenwe Tmiponeayp, yKazaHHbIX B IyHKTax 3.5.2, 3.5.3.
aMUHUCTPATUBHOTO  pErjaMeHTa, IMpH HaJIMYUM TEXHUYECKOW BO3MOKHOCTHU
OCYIIECTBJISIETCS B aBTOMATUYECKOM PEKUME C UCTIOIh30BAHUEM aBTOMATHU3UPOBAHHOMN
UH(GOPMAITMOHHONW CHUCTEMBI, MpeAHA3HAYCHHOW ISl OKa3aHUs TOCYAapCTBEHHBIX H
MYHHUIIUTATbHBIX YCITYT.

MakcumanbHbIA CPOK BBIMOJHEHUS! aIMUHUCTPATUBHBIX NPOLEAYpP, YKa3aHHBIX B
myHKTe 3.5. aAMUHUCTPATUBHOTO PETIaMEHTa, COCTABIISICT OJIUH paboUuil 1CHb.

3.6. Brimaua (HampaBiieHHE) 3asIBUTEIIO Pe3yJIbTaTa MyHUITUTIATBHOW YCITYTH

3.6.1. OcHoBanmeM Hauaja BBIMOJTHEHUS AaIMUHUCTPATUBHON MPOLEAYPHI
ABJISIETCSI TIOJIyYEHHE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHUCTPATUBHOM MpPOLIENYpPbl, JTOKYMEHTa, MOJITBEPKAAIOIIET0 MPEIOCTaBICHUE
MYHUITUTIATBHOU YCITYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJIHEHHE A MUHUCTPATHUBHOM
npouenypsl, sBiserca Cekperapp Mcnonkoma (manee - JOMMKHOCTHOE —JIMIIO,
OTBETCTBEHHOE 32 BblIauy (HAMpaBJICHUE) JOKYMEHTOB).

3.6.2. JIo)bKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HampaBlICHUE)
JTOKYMEHTOB:

o0OecreynBaeT  PErucTpaluio W BHECEHHWE CBEIEHUH O  pe3ylibTare
MPEAOCTABICHNUS MYHULMINAIBHOM YCIYIM B MOACUCTEMY BEIECHHUS JTOKYMEHTALUU
aBTOMATU3UPOBAHHOW HH(GOPMAIMOHHONW CHUCTEMBI, MPEIHA3HAYECHHOW JJIsi OKa3aHUs
roCyJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT;

M3BEIIAET 3asBUTENA (€r0 MPEACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asiBJIEHUH, O
pe3ynbTaTe NpeaoCTaBICHUS MYHULMUIAIBHON YCIYTH U O BO3MOXKHOCTH IOITYYEHUS
pe3yJibTaTa Mpea0CTaBICHUSI MyHUIIMIIATBLHOM yciayru B Oprane wiu B MOLI.

Hcnonnenne  mpoueayp TMNpU  HAIMYAM  TEXHUYECKOW  BO3MOKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHUYECKOM PEKUME C UCIIOIb30BAHUEM aBTOMATH3UPOBAHHOM
MH()OPMAITMOHHOM CHUCTEMBI, MPEJHA3HAYEHHON JIi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHUITUTIAJIBHBIX YCIIYT.

AJMUHUCTPATUBHBIE TPOIEAYPHl, YCTAHABIMBAEMbIC HACTOSIIMM ITYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHHE OJHOTO pabouero MHS CO JHSA TMOAMUCAHUS JOKYMEHTA,
SBJISIFOLIETOCS pe3ynbTaToOM peI0CTaBICHUS MYHUIUIATbHON YCIIYTH,
YIOJIHOMOYEHHBIM JA0KHOCTHBIM JilioM Oprana (OpraHom).

PesynbraTaMyu  BBINOJHEHUS]  aJIMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCS:
pa3MellleHue CBEACHUN O pe3yJbTaTe MPEeAOCTaBICHUS MYHULIMMAIBHON YCIyTH B
MHDOPMAIIMOHHBIX CHUCTEMaX, MW3BEIIEHUE 3asBUTENs (€ro MpeACTaBUTENs) O
pe3ynbTaTe NPeJOoCTABICHHUS MyHUIIMITAIBHON YCIYTH U CIIOCO0axX €ro MoJiy4eHHusl.

3.6.3. Tlopsmox Bbmauu (HampaBieHWs) pe3ysibTaTa  MPEIOCTaBICHUS
MYHULIMIIAIBHOMN YCIIyTH:



26

3.6.3.1. IIpu oOpaiieHuu 3asiBUTENS 3a Pe3yIbTATOM MYHHIIMIIAIBLHOW YCIYTH B
MOILI, pabotHuk MO®IL] BbIIaeT 3asBUTENI0 PE3YJHTAT MYHULMUIIAJIBHON YCIYrH B
dopMe HK3eMIuIsApa DBIEKTPOHHOTO JOKyMEeHTa Ha OymaxkHoMm Hocutene. Ilo
TpEOOBAHUIO 3asBUTENISI BMECTE C 3K3EMIUIAPOM 3JEKTPOHHOTO JIOKYMEHTa Ha
OyMa)KHOM HOCHUTEJE €My IMPEAOCTaBISAECTCA JK3EMIUIIP SJIEKTPOHHOTO JOKYMEHTa
NyTEeM €ro 3alKiCcH Ha CheMHBIM HOCUTENIb MH(OPMAIIMU WJIM HAIMIPaBICHUS DK3EMILIIpa
ANEKTPOHHOTO TOKYMEHTA MO 3JIEKTPOHHOW moute B aapec 3aaButens. [Ipu 3anucu Ha
CbEMHBIM HOCUTEIh HMHGOPMAIMM WJIA HAMpaBICHUU HK3EMIULIpa SJIECKTPOHHOIO
JOKYMEHTa, HA OCHOBE KOTOPOTO COCTABJIEH JK3EMIUISP 3JEKTPOHHOIO JOKYMEHTA Ha
OyMa)XKHOM HOCHUTEJIE, MO JJIEKTPOHHON IMOYTEe HUIACHTUYHOCTh TAKOTO SK3EMILIspa
ANEKTPOHHOIO JOKYMEHTAa JK3EMIUIIPY 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE 3aBEPACTCS YIIOJIHOMOYEHHBIM COTPYJHHUKOM C MCIIOIb30BAHUEM YCHUJICHHOU
KBIM(PUUIMPOBAHHON 31EKTPOHHON MOAMHKCH.

AJIMUHUCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBIMIOJIHSIIOTCS. B TOPSIIKE OYEPENHOCTH, B JICHb NPUOBITHS 3asBHUTEN B CPOKH,
YCTaHOBJICHHBIE periiaMmeHToM padboTsel MOII.

Pe3ynpTaTaMu BBINOTHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISAIOTCS: (PUKCALUs
(dakTa BbIIaUM pe3ysibTaTa MpPENOoCTaBIeHUsT MyHUlUNaabHOoU ycinyru B AUC MOI],
pe3ynbTaT NPEJOCTABICHNS MyHUIIMIIAIIBHON YCIIyTH, BBIIAHHBIA 3asBUTEIIIO.

3.6.3.2. Ilpu oOpamienun 3asBUTENS 3a Pe3yJbTaTOM MYHUIIUNAIBHON YCIYTU
yepe3 PecnyOnukaHckuil mopTan 3asBUTENIO B JIMYHBIM KaOMHET aBTOMAaTHYECKH
HAIpaBJIIETCS  DJIGKTPOHHBIM  00pa3  JOKYMEHTa, SBIISIIOIIETOCS — PEe3yJIbTaTOM

MPEeI0CTaBICHUS MYHUITUTIATEHOM YCIIyTH, MOAMUCAHHBIN YCUJICHHOU
KBATH(UITUPOBAHHON JICKTPOHHOU MOITUCHIO0 YITOJTHOMOYSHHOTO JTODKHOCTHOTO JIUIA
Oprana (Oprasom).

AJMUHHUCTPATUBHBIE TIPOIEAYPHI, YCTAHABIMBACMbIC HACTOSAIIUM ITYHKTOM,
BBITIOJTHSIFOTCS. B JICHb TOANHUCAHUS JTOKYMEHTA, MOATBEPKIAOMICTO MPEIOCTABICHUE
(0TKa3 B MPEAOCTABICHUN ) MYHUIIMITAIGHON YCIIYTH, YIOJHOMOYEHHBIM JTOJDKHOCTHBIM
nutioM Oprana (OpraHom).

PesynpTaTaMy  BBITIOJHEHWS  aJAMHHHCTPATUBHBIX  MPOIEAYP  SBIISIOTCS:
HarpaBjeHue (IPeIoCTaBlIeHUE) C HCIOIb30BaHUEM PecrmyOmMKaHCKOTO TMopTala
3asIBUTENIO JIOKYMEHTA, MOATBEPXKIAIOIIETO MPEA0CTABICHNEe MYHUIIMITAIIBHON YCIYTH
(B TOM umCIe 0TKa3 B MIPEAOCTABICHUN MYHUITUTIATLHON YCIIYTH).

3.6.3.3. IIpu oOpareHny 3asiBUTENS 32 PE3yJbTaTOM MYHHUIIMIAIBLHON YCIYTH B
OpraH, OJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAmpaBlieHHWE) TOKYMEHTOB,
BBIJIACT 3aSBUTEIIO PE3YNbTaT MyHUIMTNAIBHOW yciyru. [lo TpeGoBanuio 3asBUTENS
BMECTE C OJK3EMIUIIPOM OJJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCUTEJIE eMy
MIPEIOCTABIIACTCS SK3EMILTSAP AJICKTPOHHOTO IOKYMEHTA ITyTEM €r0 3alMCH Ha CheMHBIN
HOCHUTE)Ib MHPOPMAIIMA WM HAIPaBICHUS DK3EMIUIApA 3JCKTPOHHOTO JIOKYMEHTa I10
AJIEKTPOHHOHN TIOUTE B aJIpec 3asiBUTEIIS.

AJMUHHUCTpPATUBHBIE TIPOIEAYPHI, YCTAaHABIMBACMbIC HACTOSIIMM ITYHKTOM,
OCYIICCTBJISIOTCS B TOPSAKE OYECPEAHOCTH, B JEHb TPHUOBITUS 3asBUTEIS B
cooTBeTCcTBUM C [IpaBuiiaMu BHYTpEHHETO TPYJA0OBOTO pacnopsiaka Opraxa.
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Pe3ynbTaToM BBITIOJIHEHUS] aAMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: (DUKCAITUS
dakTa BBIJAYM  pe3ydabTaTa  MPENOCTABICHUS  MYHHUIIMNAIBHOW  yCIYyTH B
aBTOMATU3UPOBAHHON HH(DOPMAIMOHHOW CHCTEMe, MpeAHA3HAYECHHOW ISl OKa3aHUs
rOCyapCTBEHHBIX U MYHULIUITAIBHBIX YCIIYT.

3.7. UcnipaBiieHNE TEXHUYECKUX OITUOOK

3.7.1. B ciiyyae oOHapyKEHHUSI TEXHUYECKOM OMMOKHU B JOKYMEHTE, SBIISIOMIEMCS
pE3yIbTaTOM MYHUIIMIIAIBLHOMN YCIYTH, 3adBUTENb HanpaBiiseT B Oprax:

3asiBJIeHME 00 UCIpaBICHUM TEXHUYECKON omuoku (mpuioxkenue Ne 5 K
HACTOSIIEMY aIMUHUCTPATHBHOMY PETJIAMEHTY);

JIOKyMEHT, BBIIAHHBIA 3asBHUTENI0 KaK PE3yJbTaT MYHHIIUIAIBHOW YCIYTH, B
KOTOPOM COJICPKHUTCSI TEXHHUECKas OIMNOKa;

JTOKYMEHTBI, UMEIOIINE IOPUANYCCKYIO CHITY, CBHJICTEIBCTBYIOIMINE O HAJTUYHH
TEXHUYECKOU OIUOKHU.

3asgBiaeHue 00 WCHPABICHUH TEXHUYECKOW OIMMOKU B CBEACHUSIX, YKAa3aHHBIX B
JOKYMEHTE, SIBJISIFOIIEMCSI Pe3yJIbTaTOM MYHUIIUIIATBHON yCIyTH, TIOJAETCs 3asBUTEIEM
(YTIOJTHOMOYEHHBIM TMPECTABUTENIEM) IOYTOBBIM OTIpPABJICHUEM (B TOM YHCIE C
UCIIOJIb30BAaHUEM HJICKTPOHHOM TMOUTHI), OO uepe3 PecnyOnukaHckuil mopran wid
MOII.

3.7.2. I0JDKHOCTHOE JIUI0, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB, OCYIIECTBIISICT
MIpUEM 3asBJICHUS 00 UCIPABICHUH TEXHUYECKON OIIMOKU, PETUCTPUPYET 3asiBIICHUE C
MPWIOKEHHBIMHU JIOKYMEHTAMU U TEPEacT UX JOJLKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKYy TOKYMEHTOB.

AJMUHHUCTpPATUBHBIE TIPOIEAYPhl, YCTAHABIMBACMBIC HACTOSIINM ITyHKTOM,
BBITIOJTHSIFOTCSI B TEUCHUE OJTHOTO pabOYero JTHS C JaThl PETHCTPAIIAN 3asIBJICHUS.

Pe3ynpTaTaMy BHITIOJHEHUS aAMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: IPUHATOC
U 3aperHuCTPUPOBAHHOE 3asBIICHUE, HAMPABICHHOEC HAa PACCMOTPEHHUE JOHKHOCTHOMY
JIUIY, OTBETCTBEHHOMY 32 00pa0OTKY JTOKYMEHTOB.

3.7.3. JIOMKHOCTHOE JIHMIIO, OTBETCTBEHHOE 3a 00paboTKy HOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHl W B IIEISX BHECEHUS UCHPABICHUN B JIOKYMEHT,
SBJISIFOIIUICS. PE3YJIHTATOM MPEIOCTABICHUS MYHUIIUTIATBHOM YCIyTH, OCYIIECTBIISET
MPOIIEIYPhl, MPETYCMOTPEHHBIE MYHKTOM 3.5 aJIMHUHHUCTPATUBHOTO pErjaMeHTa, U
BBIJIACT HWCIIPABICHHBIM JOKYMEHT 3asBUTENIO (YMOJIHOMOYEHHOMY MPEICTABUTEIIO)
JUYHO TOJ| POCIHCH C U3BIATHEM Yy 3asgBUTENs (YIOJTHOMOYEHHOTO TPEICTaBUTEs)
OpUTHHAA JOKYMEHTa, B KOTOPOM COJICPKUTCS TEXHUYECKas ONTMOKA, WU HAMIPaBJISET
B aJpec 3asABUTEISA IOYTOBBIM OTIPABICHHEM (TTOCPEICTBOM D3JIEKTPOHHOMW ITOYTHI)
MMMACBMO O BO3MOXHOCTH TIOJYYCHHsI JOKYMEHTa MpW TpeaocTaBieHnu B Oprax
OpUTHHAJIA IOKyMEHTa, B KOTOPOM COJEPIKUTCSA TEXHUUYECKasl OIIHNOKA.

AJIMUHHUCTpPATUBHBIEC TIPOIEAYPHI, YCTAHABIIMBACMbBIC HACTOSIIUM ITyHKTOM,
BBITIOJIHSIOTCSL B TEUEHHE ABYX pabOuYMX JHEW TMocjiae OOHApPYKEHUS TEXHUYCCKOMN
OMMOKK WJIM TIONyYeHUsT OT JIO0Or0 3aMHTEPECOBAHHOTO JIMIA 3asBICHUS O
JIOTTYIIIEHHOM OITHOKE.
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Pe3ynbraTaMyd  BBINOJHEHUSI  aJIMUHUCTPATUBHBIX  MIPOLIEAYp  SIBISFOTCS:
BbIJIAHHBIN (HAIMPaBIICHHBIN) 3asBUTEIIO JOKYMEHT.

4. Ilopsipnok U GopMbI KOHTPOJIA 32 NMPeA0CTABJICHUEM MYHULIUIIAIbHOM
yCIayra

4.1. HOpHI[OK OCYIICCTBJICHUA TCKYICTI'O KOHTPOJLIA 3a COGJ’IIOI[GHI/ICM N UCITIOJTHCHHUCM
OTBCTCTBCHHBIMHU JOJDKHOCTHBIMH JINITaMU MOJI0XKCHU I AIMUHUCTPATHUBHOI'O
periiaMCHTA U MHBIX HOPMATHUBHBIX ITPABOBLIX dKTOB, YCTAHABJIMBAIOIIUX Tpe6OBaHI/IH K
MpcaoCTaBJICHUIO MYHHHHHaHLHOﬁ YCIYI'u, a TaKXKC IIPUHATHCM UMH pCHICHI/Iﬁ

KOHTpoJIb 32 MOJHOTOM M KaueCTBOM MPEJOCTABICHUS MyHULIMIAIBHOW YCIyrH
BKJIFOYAET B ceOs BBISBICHUE U YCTPAaHEHUE HAPYILICHUI MpaB 3asiBUTENEH, IPOBEICHUE
MPOBEPOK  COOJIFOICHHSI TMPOLEAYP TMPEJOCTABICHHUS MYHULHUIIAIBHON  YCIYTH,
MOATOTOBKY pELIEHUH Ha JAeicTBUA (0e31eiCTBHE) JOHKHOCTHBIX JIML OpraHa MECTHOTO
CaMOYIIPaBJICHUSI.

dopmMamMu  KOHTpOJISI 3a COOJIFOACHUEM HCIOJHEHUS aJIMUHUCTPATUBHBIX
IIPOLIETYP SABJISFOTCS:

1) npoBepka M COTJIACOBaHUE MPOCKTOB JOKYMEHTOB TIO IPEIOCTABICHUIO
MYHULIMIAIBHOMN YCIIYTH;

2) IPOBOIWMBIE B YCTAHOBJICHHOM  TIOPSJIKE  TPOBEPKH  BEJCHUS
TIEJIOIPOU3BOCTBA;

3) nmpoBe/ieHNE B YCTAHOBJICHHOM TOPSIKE KOHTPOJIbHBIX MPOBEPOK COOIIOICHUS
MpoLEenyp NPEAOCTABICHUS] MyHULIUITAIbHON YCITYTH.

B memsx Tekymiero KOHTPOJS HCHOJBb3YIOTCS CBEACHUS, HMEIOIIHECS B
ANIEKTPOHHOM 0a3e JaHHBIX, CIIy>)KEOHasi KOPPECHOHJEHLMS, YCTHas W MNUChbMEHHAas
uH(popManusl AOHKHOCTHBIX JIUL, OCYIIECTBIISIIONIMX BBIITOJHEHUE aJMUHUCTPATUBHBIX
MPOLIETYP, KYPHAJIbl yU€Ta COOTBETCTBYIOIIUX JOKYMEHTOB U JIPYTUE CBEJICHUS.

JI71st ocyliecTBIEHUSI KOHTPOJIA 32 COBEPIICHUEM JCHCTBUI MPU MPEAOCTABICHUH
MYHUIUNAIBHOM YCIYTH M TPUHATUU PEUIEHU PYKOBOJUTEII0 OpraHa MECTHOIO
CaMOYIIPABJICHUSI NPEJICTABIAIOTCS  CIPaBKM O pe3ynbTrarax IMpeJOCTaBICHUS
MYHHULIUITAIBHON YCIYTH.

O ciy4asix ¥ IpUYMHAX HAPYIIEHUS! CPOKOB, IMOCIEA0BATEIHOCTH U COIEPKAHUS
aJIMMHUCTPATUBHBIX MPOLEAYpP JIOJDKHOCTHBIE JHMIA HEMEIJIEHHO HWH(OPMUPYIOT
PYKOBOJIMTENS OpraHa, IpPEeAOCTaBIIOIMIEr0 MYHULUNAIBHYIO YCIYry, a TaKKke
MPEANPUHUMAIOT CPOYHBIE MEPHI 10 YCTPAHEHUIO HAPYILICHU.

Texkymuii KOHTpOJb 32 COOJIOJEHMEM TMOCJEI0BATEIbHOCTH  JEUCTBUIA,
OMpENENCHHBIX  AAMUHUCTPATHUBHBIMM  MpPOLEAypaMH MO  TMPEJOCTABICHUIO
MYHUIUTNIATBHOM YCIYTH, OCYIIECTBISAETCS 3aMECTUTENEM pPYKOBOAMUTENS OpraHa
MECTHOTO  CaMOYIpaBJI€HUsI, OTBETCTBEHHBIM 3a OpraHu3aluio  paboThl IO
MPEAOCTABICHNUI0O MYHUIIMNIATBHOW YCIIYTH, HaYaJlbHUKOM OTJENA, OCYLIECTBISIOLIETO
OpraHu3alnio padoThl MO NPEJOCTABICHUIO MYHUIIUTIAIBHONU YCIIYTH.
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Hepequb JOJDKHOCTHBIX  JIMII, OCYIICCTBIIAOIMINX TGKYHII/Iﬁ KOHTPOJIb,
YCTAaHABJIMBACTCA IIOJIOKCHUAMU O CTPYKTYPHBIX IOAPA3ACIICHUAX OpraHa MCCTHOI'O
CaMOYIIPaBJICHUA U NOJZKHOCTHBIMHA PCTJIAMCHTAMMU.

4.2. Tlops10K ¥ IEPUOJIMYHOCTD OCYIIIECTBIICHUS MJIAHOBBIX U BHETJIAHOBBIX MMPOBEPOK
MOJIHOTHI U Ka4eCTBa MPEJOCTABICHUS] MyHUIIUTIAIBHON YCIIYTH, B TOM YHUCJIE MOPSA0K
1 GOpMBI KOHTPOJIS 32 MOJTHOTOM M Ka4eCTBOM MPEJOCTABICHUS MyHUITUTAIbHON
YCIIyTH

4.2.1. KoHTpOJb 32 OJHOTOW U KA4€CTBOM ITPEAOCTABIICHNS MyHULIUIIAIbHOM
YCIIyTH OCYIIECTBIIsIETCS B (hopMax:

1) mpoBeneHHs NPOBEPOK;

2) paccMOTpeHus kano0 3asBuTenei Ha nercteus (Oe3nericteue) Oprana, a
TaK)Xe UX JOJHDKHOCTHBIX JIML, MyHUIIMIAIBHBIX CITY>KAILIKX.

4.2.2. B uensx oCcymecTBICHHS] KOHTPOJIA 32 MOJHOTON U KAYE€CTBOM
MPEA0CTABIECHUS MYHUIUIIAIBLHON YCIYTH IPOBOJSATCS MJIAHOBBIE U BHETJIAHOBBIE
npoBepku. [lopsaok U NEPHOIUYHOCTD OCYIIECTBIECHUS MIJIAHOBBIX TPOBEPOK
yCTaHaBIMBaeTCs I1aHoM paboTel Oprana. [lpu nmpoBepke MOryT paccMaTpuBaThCs BCe
BOIIPOCHI, CBA3aHHBIE C MIPEIOCTABICHUEM MYHUIIMIIAJILHON YCIYTH (KOMIUIEKCHbBIE
IIPOBEPKH ), UM OTAEIBHBIN BOIIPOC, CBS3aHHBIN ¢ IPEIOCTABICHUEM MYHULIUNIATbHON
yciyru (TeMatnyeckue npoBepku). [IpoBepka Takxke MOXKET MPOBOJUTHCS MO
KOHKPETHOH kasio0e 3assBUTEIIS.

4.2.3. BHenaHOBbIE IPOBEPKU MPOBOIATCS B CBA3HU C IPOBEPKON YCTPAHECHHUS
paHee BbISBJIECHHBIX HAPYLIEHUN aIMUHUCTPATUBHOTO PETJIaMEHTa, a TAK)KE B ClIydae
MOTy4YeHHUs XKaJlo0 3asiBUTeNel Ha fenicTBus (Oe3neiictBue) OpraHa, a TakKe Uux
JOJIKHOCTHBIX JIUL, MyHUIIUNAIBHBIX CITYyXKaIIHX.

4.2.4. Pe3ynbTathl NpOBEPKH O(DOPMIISIFOTCS B BUJI€ aKTa MMPOBEPKHU, B KOTOPOM
YKa3bIBalOTCS BBISBICHHBIE HEAOCTATKH U MPEIIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTH JOJKHOCTHBIX JIUIl OpraHa, MpeI0CTaBIISIONIErO
MYHHUITUTIATBHYIO YCIIYTY, 3a pelieHus U AeicTBus (0e3eiicTBrE), MPUHUMAEMbIe
(ocyIiecTBIsIEMBIE) UMU B XOJI€ IPEAOCTABICHNUS] MYHUIIUTIAILHON yCITyTH

ITo pe3ynbTaraM MPOBEACHHBIX MPOBEPOK B CIIYYA€ BBISBICHUS HAPYILICHUN MPAB
3aBUTEJICA BUHOBHBIC JIMIIA MPUBJIEKAIOTCSI K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOHOJATENLCTBOM Poccurickon deneparuu.

PykoBoauTtens opraHa MECTHOIO CaMOYIPABJICHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBIICHUMN.

PykoBoautenb (3aMeCTUTENh PYKOBOJUTENSA) CTPYKTYPHOTO TOApPA3CICHUs
OpraHa MECTHOI'O0 CaMOYIIPABJIEHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE M
(M) HeHaaJIeKalllee BBITIOJTHEHWE aAIMUHHUCTPATUBHBIX JEWCTBUM, YKa3aHHBIX B
pazzaene 3 aAMUHUCTPATUBHOIO PETJIaMEHTA.
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JIOJDKHOCTHBIE JIMIJAa W WHbIE MYHULUNAIbHBIE CIYXKAIME 3a pELICHUs Hu
nerctBust (0e3/eiicTBUE), TPUHUMAEMble (OCYIIECTBIISIEMbIE) B XOJI€ MPEAOCTaBICHUS
MYHULIUTATBHON YCIIYTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJICHHOM
3aKOHOJATEIBCTBOM MOPSIIKE.

4.4, [TonoxxeHus1, XapaKTepU3yoIue TpeOOBaHUS K TOPSIAKY ¥ hopMaM KOHTPOJIS 3a
MPEIOCTABICHUEM MYHHUITUIIAIBHOMN YCIYTH, B TOM YUCJIE€ CO CTOPOHBI TpaXKaaH, UX
00bEeIMHEHUH U OpraHu3aIui

KoHTponb 3a mpeaocTaBIeHuEM MYHULIMNAIBHOW YCIIYTHM CO CTOPOHBI TPaKIaH,
UX OOBEIMHEHWA W OpraHU3alMi, OCYLIECTBISETCA MOCPEACTBOM OTKPBITOCTH
NEATENbHOCTH  OpraHa  MECTHOTO  CaMOYNpAaBICHHS  NOpH  IPEIOCTaBICHUU
MYHULIMNAIBHOM  yCIYI'HM, IIOJIYYEHHMS IIOJHOM, AaKTyaJbHOM M JOCTOBEPHOU
uH(pOpMaMU O MOPAJKE MPEAOCTABICHHUS MYHULMIAIBHON YCIYTM M BO3MOKHOCTH
JOCYJIEOHOTO pacCMOTpeHust oOpaiieHuil (3kajod) B Mmpolecce MpeaoCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

5. locyneOHblii (BHeCYAeOHbIH) MOPSIIOK 00KAJTOBAHUS pPellieHUid u TeiicTBUiA
(0e3neiicTBHS) OPraHa, MPeAOCTABJISIOIET0 MYHUIIUNIAJIBHYIO YCIYTY,
MHOTO(YHKIMOHAJIBLHOI0 LIEHTPA NMPEA0CTABJIEHHUS TOCYyIapCTBEHHbIX H
MYHUIHMIAJIbHBIX YCJIYT, OPraHu3anuii, ykazanupix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-P3, a Takike UX J0JKHOCTHBIX JIUII,
MYHHUIIUTAIbHBIX CJIYKAIIUX, PA0OTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XKAJTOBAHKUE B JOCYJAECOHOM MOPSAIKE pEIICHUN
u JedctBuil (0e3aeicTBUS) opraHa, MPEAOCTaBISAIONIET0 MYHHUIIMNAIBHYIO YCIYTY,
JOJDKHOCTHOIO  JIMIIa OpraHa, MpeJoCTaBISIOIIET0 MYHULUIAIBHYIO — YCIYTY,
MYHUIUINAIBHOTO  CIY)KAIllero,  PYKOBOJAWUTENS ~ OpraHa,  MpeJOCTaBISIOLIErO
MYHUIUTIATBHYIO yCIIyTY, MHOTO()YHKIITMOHAJIEHOTO LEHTpA, paboTHHKaA
MHOTO()YHKIITMOHAJIBHOTO LIEHTpa, OpraHu3aliii, IpeaycCMOTPEHHbIX YacThio 1.1 cTtaThu
16 ®enepanbroro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTEINIb MOKET OOPATUTHCS C 7KajI000i, B TOM YUCIIE B CIAEAYIOIINX CIIyqasiX:

1) HapymieHue cpoka perucTpanuy 3amnpoca 0 NpeIoCTaBICHUN MYHULIUITAIBHON
YCIIyTH, 3apoca, yKazaHHOro B ctaThe 15.1 denepanbHoro 3akona Ne 210-D3;

2) HapylIeHHE CPOKa MPEJOCTABICHUS MYHHUIMNAIBHOW yciayru. B ykazaHHOM
cimydae gocyaebHoe (BHecyleOHOE) 00KalloBaHWE 3asBUTENIEM PEIICHUH W JACHCTBUI
(Oe3neiicTBUsl) MHOTO(YHKIIMOHAIBHOTO LIEHTPA, pabOTHUKA MHOTO(QYHKIHOHAIBLHOTO
LIEHTpa BO3MOXHO B Cllyyae, €Cld Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS U
nerctBug  (0e37eiicTBUE) KOTOPOro  OOXKAIYIOTCSA, BO3JOXKEHA  (QYHKLUMS 10
MPEAOCTABICHUIO COOTBETCTBYIOIIMX MYHHMIIMNAIbHBIX YCIAYTr B IOJHOM O0BEME B
NopsiAKe, onpeaenaeHHoM JacTeio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3;

3) TpeboBaHuE Yy 3asBUTENS JOKYMEHTOB WM UH(GOPMAIIUU JTUOO OCYIIECTBICHUS
NEUCTBUM, MPEACTABICHUE WJIH OCYIIECTBICHHE KOTOPBIX HE IPELyCMOTPEHO
HOPMATUBHBIMU MNPAaBOBbIMM akTamu Poccuiickoii @Penepanuu, HOPMaTUBHBIMU
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npaBoBbIMU akTamMu PecryOnmuku TaTapcTraH, MyHUIIMIIAIbHBIMU MPABOBBIMU aKTaMU
JUTSI IPEJOCTABJICHHUS] MyHULIMITAJIBHOM YCITYTH;

4) oTka3 B mpueMe JOKYMEHTOB, IMPEAOCTABICHHE KOTOPBIX MPETyCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akTamu Poccuiickonn ®denepannyv, HOPMATUBHBIMU
npaBoBbIMM akTamu PecnyOnuku TartapcraH, MyHUIMIIAIBHBIMU MPABOBBIMU aKTaMH
JUTS IPEJIOCTABJICHUS] MYHULIMITAJIbHON YCITYTH, Y 3asBUTEIIS;

5) oTka3 B MpeIOCTaBICHUN MYHUIIUNIATBHONW YCIYTH, €CJIM OCHOBAaHHUS OTKa3a He
IpeIycCMOTpeHbl (enepaibHbIMA 3aKOHAMU W TMPUHATHIMU B COOTBETCTBUU C HHUMH
WHBIMM HOPMATUBHBIMHM TPAaBOBbIMM akTamMu Poccuiickoit ®enepannu, 3aKOHaMHU U
UHBIMM  HOPMATUBHBIMH  TIpaBOBbIMM  akTamu  PecnyOnmuku  Tartapcras,
MyHULMINAIBHBIMA  TPABOBBIMM  aKkTaMd. B yka3aHHOM ciy4dae JocyAeOHOe
(BHEcynmeOHOE) oO’kamoBaHWE 3asBHUTENIEM pEIIeHUH U JedcTBuil  (Oe3aeiicTBu)
MHOTO(DYHKIIMOHAJIBHOTO  LEHTpa, paOOTHUKA MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOTrO(QYHKUIHMOHAJIbHBIA LIEHTP, PEIICHHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOrO OO0XKAINYHOTCS, BO3J0KE€HAa (YHKLIHS IO MPEJOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULHUIAIBHBIX YCAYr B IOJHOM OOBEME B TMOPAJKE,
onpeaeneHHoM 4acTeio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3arpeOoBaHUE C 3asBUTENS MPU IPEIOCTABICHUU MYHULUIAIBHOM YCIyTU
IUIaThl, HE MPEAYCMOTPEHHOM HOPMATUBHBIMU IIPABOBBIMU akTaMu Poccuiickoit
®denepanid, HOPMATHUBHBIMM  TIPaBOBbIMH  akTamu PecmyOnuku  Tarapcran,
MYHUIIUTIATBHBIMH PABOBBIMU aKTaMH;

7) OTKa3 opraHa, IPeJOCTABIISAIOIIEI0 MYHUIUMIANBHYIO YCIYTY, JAOKHOCTHOTO
JMIa OpraHa, MPeAOCTaBISIIOIIET0 MYHULIUIIAIbHYIO YCIYTy, MHOTO()YHKIHOHAIBHOTO
LEHTpa, padOOTHUKA MHOTO(QYHKIMOHAIBHOTO [IEHTPa, OpraHU3alnid, TPeTyCMOTPEHHBIX
gacthto 1.1 cratbu 16 ®enepanpHoro 3axkoHa Ne 210-®d3, win ux paOOTHUKOB B
WCIIPABIICHUU JOMYIICHHBIX WUMH OINEYaTOK M OIMMOOK B BBIJAHHBIX B pE3yJbTaTe
MpPEAOCTABICHU  MYHMIMNAIbHOW  YCIOYyrM  JOKYMEHTax JIM0O  HapylleHue
YCTAaHOBJICHHOTO CpOKa TaKuX HcIpaBieHuil. B yka3zanHom cnydae pocyaeOHoe
(BHecyneOHOe) o0XxajloBaHUE 3asBUTENIEM pelleHud u AedcTBUil (Oe3meiicTBUs)
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, pa0OTHHUKAa MHOTO(YHKIIMOHAILHOIO IIEHTpa
BO3MOXXHO B Ciydae, €CJIM Ha MHOTO(QYHKIMOHAJIBHBIA LIEHTp, PEIICHUs U JACUCTBUA
(6e3nelicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 TPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULUMAIBHBIX YCIYr B IOJHOM oOBeME B MOpSJIKE,
onpenesieHHOM Yactbio 1.3 crateu 16 @enepanpHoro 3akoHa Ne 210-D3;

8) HapylleHHWE CpOKa WIM MOpsAAKa BbIIaYM JIOKYMEHTOB IO pe3yJibTaTaM
MPEIOCTABIICHUS! MyHULIUTIAIbHON YCIYTH;

9) npuocTaHOBJIEHHE MPEIOCTABICHUS MyHUIIUNIATLHOM YCIYTH, €CJIM OCHOBaHUS
MPUOCTAHOBIICHUSI HE MPEAyCMOTPEHBI (efepaabHbIMA 3aKOHAMH W TPHUHATHIMHU B
COOTBETCTBMM C HHMH HHBIMH HOPMATHBHBIMU IPABOBBIMH akTaMu Poccuiickoii
denepanyn, 3aKOHAMH W WHBIMH HOPMATHBHBIMH MPAaBOBBIMU akTamu PecrmyOmuku
TaTtapcTan, MyHUIIMTIATBHBIMY MPABOBBIMU akTaMu. B yka3aHHOM ciiydae ocyneOHoe
(BHecyneOHOE) o00XaJloBaHUE 3asBUTENIEM pelleHud W AehcTBUil (Oe3meicTBUs)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, pa0OTHMKAa MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOXXHO B Ciyd4ae, €C’M Ha MHOTO(YHKIMOHAJIBHBIM LIEHTpP, PEIICHUS U ACHCTBUS
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(Oe3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (YHKIMS MO MPEeIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIMOAIBHBIX YyCIYr B TMOJHOM OOBEME B TMOPSAKE,
onpeneneHHoM yacTeio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeGoBaHue y 3asBUTENS MPU NPEAOCTABICHUU MYHUIUIAIBHOU YCIYTH
JOKYMEHTOB WJIM MHGOpPMAIMKM, OTCYTCTBUE W (MJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIMCH MPU MEPBOHAYAIBHOM OTKa3€ B MpHUEME JTOKYMEHTOB, HEOOXOIUMBIX JIsI
NPEeIOCTaBICHUS MYHUIIMNIATBHOW YCIyrd, MO0 B MPEAOCTABICHUNM MYHUIUIAIHLHOU
YCIIYTH, 32 UCKIIIOYEHUEM CIIy4aeB, MPEIYCMOTPEHHBIX NMYyHKTOM 4 vactu 1 cratbu 7
®enepanpHoro 3akona Ne 210-d3. B ykazanHoMm ciiydae nocyieOHoe (BHecyaeOHOe)
00>xaloBaHUE 3asBUTEJIEM penieHui U NerlCcTBUIM (6e3nericTBUS)
MHOTO(DYHKITMOHAJILHOTO  IIEHTpa, paOOTHMKA MHOTO(YHKIITMOHAIIBHOTO IIEHTpa
BO3MOXKHO B Ciydae, €ClIM Ha MHOTO(GYHKIIMOHAJIBHBIA IEHTP, PEIICHUS W JTCUCTBUS
(Oe3neiicTBUE) KOTOPOTO OO0KaNyHOTCS, BO3J0KE€HAa (YHKLIHS IO MPEJOCTABICHHUIO
COOTBETCTBYIOIIIMX MYHHULMMOAIBHBIX YyCIYr B TMOJHOM OOBEeME€ B TOPSAKE,
onpenesieHHOM JacTbio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3.

5.2. XKamoba momaercs B THUCbMEHHOW ¢opMe Ha OyMaXHOM HOCHUTENE, B
ANEKTPOHHOM (opMe B Oprad, MPEeAOCTaBIAIONIMA MYHULUIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHBIN TEHTP JIMOO B COOTBETCTBYIOIIMM OpPraH TrOCYJIapCTBEHHOMN
BJIACTH, SIBIIAIONIMICS yupeauTeseM MHOroQyHKIMOHAIBHOTO IIeHTpa (nanee -
yupeauTeib ~ MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa), a Takke B  OpraHu3aluu,
npeaycMoTpeHHbIie yacThio 1.1 cratbu 16 denepanbHoro 3akona Ne 210-D3. XKamoOsr
Ha pelleHus U AeucTBus (Oe3aeiicTBUE) PYKOBOAMTEINS OpraHa, MPEJOCTABIISIIONIETO
MYHUIIUTIATBHYIO YCIYTY, TTOJAI0TCS B BHIMIECTOSIIHUM OpraH (MPU €ro Ham4um) 0o B
cllydae €ro OTCYTCTBHSI PacCMaTPHUBAIOTCS HEMOCPEICTBEHHO PYKOBOAMUTENIEM OpraHa,
MPEOCTABISIONIET0 MYHUIUNAIBHYIO Yciyry. JKamoObl Ha pemieHuss U JeUCTBUA
(6e3nelicTBue) pabOTHUKA MHOTO(QYHKIIMOHAJIBHOTO LIEHTPA MOAAIOTCS PYKOBOIUTEIO
ATOTO MHOTOQYHKIIMOHAJIBHOTO IleHTpa. JKamoObl Ha pemieHus U JICUCTBUS
(6e3nelicTBuUC) MHOTO()YHKIIMOHATHLHOTO LEHTpA MOJAKOTCA YUPEAUTETIO
MHOTO(YHKIIMOHAJIbHOTO UEHTpa WU JOHKHOCTHOMY JIUIY, YIOJHOMOYEHHOMY
HOPMAaTHBHBIM TpaBOBbIM akToM PecnyOnuku Tartapcran. YKanoObl Ha pelieHus u
nectBusa (Oe3nericTBre) paOOTHUKOB OpPraHU3AIMM, MPETyCMOTPEHHBIX 4YacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-®3, nogarTCs PYKOBOAUTENISM ITHX
OpraHU3aIUH.

Kamoba na pemeHuss u aeiictBus (Oe3AeiicTBHE) OpraHa, MPEIOCTABIISIOIIETO
MYHUIIUTIAJIBHYIO ~ YCIYTy, JIOJDKHOCTHOTO JIMIIa OpraHa, MpeaoCTaBIISIONIETO
MYHUIIUTIATBHYIO YCIYTy, MYHHUIUIIAJIBHOTO CIYXKaIero, pPyKOBOJIUTENS OpTraHa,
MPEAOCTABISAIONIETO MYHHUIMNANBHYIO YCIYTY, MOXET OBbITh HampaBjieHa MO IOYTe,
yepe3 MHOTO(DYHKIMOHANBHBIA IIEHTP, C HCMOJb30BaHUEM HWHQPOPMAIIMOHHO-
TEJIEKOMMYHUKAIMOHHON  cetu  «MHTepHeT», oduIMAIBbHOTO calTa oOprasa,
MPEAOCTABISAIONIET0  MYHUUMNANbHYIO  ycayry, EmgunHoro  moprama  ambo
PecnyOnukanckoro moprasa, HHPOPMAIMOHHON CUCTEMbI JOCY/IeOHOT0 00XaJloBaHUsI,
a TaKXe MOXKET ObITh MIPUHATA TIPU JTUYHOM IpueMe 3asBuTess. JKamoba Ha pemieHus u
NENCTBUS (Oe3neticTBHE) MHOTO()YHKIITMOHAIEHOTO LIEHTpA, paboTHUKa
MHOTO(DYHKITMOHAJILHOTO ~ I[EHTpa MOXET ObITh HampaBjieHa IO I[o4YTe, C
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UCIOJIb30BaHUEM  MH(OPMALMOHHO-TEJIEKOMMYHUKAIMOHHON — cetn  «MHTepHET»,
ounmansHOr0 caifta MHOTO(QYHKIHMOHAJIBHOTO I€HTpa, EamHOoro moptama smbo
PecnyOimmkanckoro mopTtana, HHGOPMAIIMOHHONW CUCTEMBI TOCY/IEOHOTO 00KaTOBaHUSA,
a TaKk)Ke MOXKET OBITh MPUHSATA MPH JIUYHOM MpueMe 3asButens. JKanoba Ha pelieHus u
neictBusa (Oe3nelicTBHE) OpraHu3alui, MpeayCMOTpPEeHHbIX 4YacThio 1.1 crateu 16
®enepanbHoro 3akoHa Ne 210-D3, a Takxke UX paOOTHUKOB MOXKET OBITh HaIpaBjeHa
o TOoYTe, C HCIOJIb30BAHUEM WH(MOPMAIIMOHHO-TEICKOMMYHUKAIMOHHON CEeTH
«HTepHeT», O(UIMAIBHBIX CAUTOB H3TUX opraHuzanuii, EguHoro mnoprana nu6o
PecnyOnukaHnckoro moprana, a TakKe MOXET OBITh MPUHATA TPHU JIMYHOM IpPUEME
3asIBUTEJIS.

5.3. XKanoba nomkHa comepxaTh:

1) HamMeHOBaHHE OpraHa, MPEJOCTABISIIOUIEIO0 MYHUIMNAIBHYIO —YCIYTY,
JOJDKHOCTHOTO JIMI[A OpraHa, MNpPeJOCTaBIISIIOIIEr0 MYHHUIMIAIbHYIO YCIyTy, JIHOO
MYHUIUIAIBHOTO CIYXaIlero, MHOTO()YHKIIMOHAJIBHOTO LIEHTPA, €r0 PyKOBOIUTENS U
(wn) paOoOTHUKA, OpraHu3aluid, NPEeIyCMOTPEHHbIX 4YacThlo 1.1 cratem 16
®enepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTenen U (W) paOOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBHE) KOTOPBIX 00XKATYIOTCS;

2) pamunuio, UM, OTYECTBO (MOCIEIHEE - MPHU HAJIWYMM), CBEACHHUS O MECTE
KUTEJIbCTBA 3asBUTENS - (PU3UUECKOIO JIMIA JUOO HAUMEHOBAaHUE, CBEIACHUS O MECTE
HAXO0XJICHUS 3aBUTENS - FOPUINYECKOTO JIMIIA, a TaKKe HOMEp (HoMepa) KOHTaKTHOTO
tenedoHa, ajpec (aapeca) MEKTPOHHON MOUTH (MTPU HAJIMYUHU) U TIOYTOBBIN ajipec, 1Mo
KOTOPBIM JIOJIKEH OBITh HAIIPABIIEH OTBET 3asBUTEIIO;

3) cBeaeHus 00 oOXKadyeMbIX pEIICHHUSIX M AeHCTBUsAX (Oe3elcTBUM) Oprasa,
MPEAOCTABISAIONIET0  MYHULMIAIBHYIO  YCIyry, JOJDKHOCTHOTO JIMIIA  OpraHa,
MPEAOCTABISAIONIET0 MYHULIMIAIBHYIO YCIYry, JUOO MYHULHMIIAIBHOTO CIYXalIero,
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, paO0OTHHKAa MHOTO(YHKIIMOHAJIILHOTO IIEHTPA,
OpraHu3alui, IpeayCMOTPEHHBIX 4acThio 1.1 crateu 16 @enepanbHoro 3axkoHa Ne 210-
®d3, ux pabOTHUKOB;

4) noBoOAbl, HA OCHOBAHWU KOTOPBIX 3asBUTEIb HE COIJIACEH C PELICHUEM U
neictBueM (Oe3lelicTBHEM) oOpraHa, NpPeIOCTaBJSIOIIEr0 MYHHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLIA OpraHa, MPeloCTaBIIAIONIEr0 MYHULMIAIBHYIO YCIyry, JH00
MYHMIIMIIAJBHOTO  CIIY)Kalllero, MHOrO()YHKIMOHAJIBHOTO  LIEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJIBHOIO LIEHTPa, OPTaHU3alui, IPeTyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux pabOTHUKOB. 3asBUTEIIEM MOTYT OBITh
NPEJICTaBICHbl JTIOKYMEHTHI (MIPU HAJU4MM), TOATBEPKIAIOIIME JOBOJbI 3asBUTEIS,
00 WX KOTHUH.

5.4. IToctynuBiias »xano0a MOAJICKUT PETUCTPAIIMU B CPOK HE TIO3]IHEE pabovero
JIHS1, CJIETYIOUIETO 32 THEM MOCTYTLICHUS.

5.5. XKanoba, mocrynuBmias B OpraH, MOPEJOCTABISIONMNA MYHUIUIATBHYIO
yCIyry, MHOTO(QYHKIMOHANbHBIA LEHTP, YYPEAUTEI0 MHOTO(PYHKIMOHAIBHOTO
LIEHTpa, B OpraHU3alMM, MpeaycMOoTpeHHble 4acThio 1.1 cratbm 16 denepanbHOro
3akoHa Ne 210-®3, nubo BbIIeCTOAIMN oOpraH (MpU €ro HaJu4HhH), TOAJIEKHUT
pPacCMOTPEHHIO B TE€UYEHHE NATHAALATH pabouMx JHEH cO JHA ee pEerucTpaluu, a B
cilydae 0OXaJIoBaHUSI OTKa3a OpraHa, MPeIOCTABISIONIETO0 MYHUIMIAIbHYIO YCIYTY,
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MHOTO(YHKIIMOHATIBHOIO IIEHTPa, OPTaHU3alUil, IPeTyCMOTPEHHBIX YacThio 1.1 cTatbu
16 denepanpuoro 3akona Ne 210-d3, B mpueme JOKYMEHTOB y 3asBUTENs JHOO B
WCIIPABJICHUU JOIMYIICHHBIX OINEYaTOK W OIMOOK WM B Clydae OOKaJlOBaHUS
HApYIICHUsST YCTAaHOBJIEHHOTO CPOKa TaKWX HMCIPABICHHUH - B TEUYECHHE MATH pabouux
JHEW CO AHS €€ PETUCTPALUH.

5.6. [To pe3ynbraTam paccMOTpeHHUS KaJI00bl MPUHUMAETCSI OJTHO U3 CIEAYIOIINX
PEILIEHUM:

1) xanoba ymOBIETBOpPSIETCS, B TOM uucie B (opMe OTMEHBbI MNPUHSTOrO
pElIeHMs], UCPABIICHUS TOMYIEHHBIX ONEYaTOK M OIIMOOK B BBIJIAHHBIX B pE3yJIbTaTe
OPEAOCTABICHUS MYHHIMIIAJBHOM YCIYrM JOKYMEHTaX, BO3BpaTra 3asBUTEIIO
JIEHEKHBIX CpPEIACTB, B3MMAaHHE KOTOPBIX HE NPEIyCMOTPEHO HOPMATUBHBIMU
mpaBoBbIMM akTamu Poccuiickonn denepanyv, HOPMATHUBHBIMU IIPABOBBIMH AKTaMH
PecnyOonuku Tatapctan, MyHUIMIIAIbHBIMH TPABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUU KAJIO0OBI OTKA3bIBACTCS.

He no3gnee nHsA, CIEQyIOMIEro 3a JHEM MPUHATUS PEIICHUSA, YKa3aHHOIO B
HACTOSIIIIEM ITyHKTE, 3asBUTEII0 B MHUCbMEHHOW (OpME U MO KEITAHUIO 3asiBUTENS B
ANIEKTPOHHOM (opmMe HampaBisieTCsI MOTHMBHPOBAaHHBI OTBET O pe3yJbTarax
PaccMOTPEHHUS KaJIOOBbI.

5.7. B ciyyae mpu3HaHMS >KajJoObl MOJUIEXkKAIIed YAOBIETBOPEHUIO B OTBETE
3asBUTEIII0 O pe3yJIbTaTaXx PacCMOTPEHUs KajloObl Jaercs MH(opmauus o AEHCTBUSAX,
OCYLIECTBIISIEMBIX ~ OPraHOM,  IPEAOCTABIIOMIMM  MYHUIMIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM JINOO OpraHu3aluen, NpeaycMoTpeHHON JacThio 1.1
cratbu 16 @enepanbHoro 3axkoHa Ne 210-D3,; B nenax HE3aMeMIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HApYIIEHUI IPY OKa3aHUM MYHULIMIAIBHON YCIYTH, & TAKXKe MPUHOCATCS
M3BUHEHUS 32 JOCTABJICHHBIE HEY/I0OCTBA M YKa3bIBaeTCS MH(POPMALIMS O AATbHEUIINX
JNEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3aABUTENIO B LEIAX MOJIYYCHUS
MYHHUIUITAIBHON YCIYTH.

5.8. B cnyuae mpu3HaHUS KanoObl HE MOAJIEKAIIEH YAOBIECTBOPEHUIO B OTBETE
3asIBUTEII0 O pe3yibTaTaXx pacCMOTPEHHUs KajaoObl [alOTCs apryMEHTHPOBAaHHBIE
pPa3bACHEHHS] O NPUYMHAX TPUHATOTO pEUIeHUs, a Takke MHpopManmus O MOpPsAKe
00aJIoBaHUS IPUHSATOTO PEIICHHUS.

5.9. B cnyuae yCcTaHOBJICHHS B XOJI€ UJTU TI0 pe3yJIbTaTaM PACCMOTPEHHUS JKaT00bI
IIPU3HAKOB COCTaBa AJMHMHHMCTPATUBHOIO IPABOHAPYLIEHUS WM MPECTYIUICHUS
JOJKHOCTHOE JIMIIO, pa0OTHUK, HAJEJIEHHBIE TOJIHOMOYHUSIMH T10 PACCMOTPEHHUIO Kajoo,
HE3aMEeJINTEIbHO HANPABIIIIOT UMEKOLIUECS MAaTEPUAIIBI B OpraHbl IPOKYPATypHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
perIaMeHTy IpeaoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY)

CITPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxuoctHoe auio (PHUO)

(TOUCH YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIHIA
opraHa)
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[Tpunoxenne Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHUIIUIIAJIBHON yCIyTH TIO BhIAaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHEIE NaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEHIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHOW YCIYTH
IO BBIJIaue CIPABKH (BBIITUCKH)
OT No

PaccmotpeB Bame 3asBieHue ot No 17}
MpuIaraeMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom
NPUHATO pelIeHre 00 0TKa3e B BblAaue
CIIPABKH (BBIITUCKH) TI0 CISAYIONIEMY OCHOBAHHIO:

JlononHurenbHast UHGoOpManus:

Caenenus 00 3JEKTPOHHOM MOAMUCH

JomxuoctHOE Juio (PHUO)

(HOANUCH YIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Tpunoxenne Ne 3
K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeaOCTaBISIOIEr0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX IS TIPEAOCTABICHUS
MYHHUIUAAIBHON YCIYTH 10 BbIJaye CIPaBKH (BBIITHCKH)
oT No

PaccmorpeB Baie 3asBieHue oOT Ne 51
MpujaracMble K HEMY JTIOKYMEHTBI, YIOJHOMOYEHHBIM OpraHoM
OPUHATO pelleHne o0 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX JIJISl MPEIOCTaBICHUSI MYHULIMIAIBHON YCIYTU 1O
BBIJIa4€ CIPABKH (BBITUCKH) IO CICIYOIIUM OCHOBAHUSIM:

1.
2.

PazbsicHeHME TpUYMH OTKa3a:

JononHuTenbHas HHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCS B YIMOJHOMOYEHHBIM OPraH C 3asBICHHEM O
MIPEIOCTABIICHUH YCIYTH MOCJE YCTPAaHEHUS YKAa3aHHBIX HAPYIICHU.

JlanHBI OTKa3 MOXET OBbITh OO0XajaoBaH B JOCYACOHOM TOPSIIKE IyTeM
HaIpaBJICHUS KaJI00bI B YIIOJJHOMOYCHHBIN OpraH, a TAKKe B CyZCOHOM MOPSIIKE.

Caenenus 00 3JIEKTPOHHOM MOATUCH

HomxuoctHOe muto (PHUO)

(momKCch YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

dopma

B

(HanMeHOBaHHNE OpraHa MECTHOTO CaMOYIIPABIICHIS)

oT

((1)8.MI/IJ'II/I$I, UM, OTHECTBO, HACTIOPTHBIC JaHHBIC, PCTUCTPALIUIO
IO MECTY JKHUTCJILCTBA, aApeC 3J'IeKTp0HHOI\/'I IIOYTEI, TGJ'IGCI)OH)

3ASBJIEHUE
0 BBIJIaU€ CIPABKU (BBITUCKH)

[Ipoury Bac BbaaTh cripaBKy (BBIIUCKY)

(yxa3aTe BUJ CIIPaBKH)

K 3agBienuto [puiaararoTCs:

PesynbraT npenocraBieHuss MyHUIMNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

I:IB nuuHb kKaOunet [lopTasna rocyaapCTBEHHBIX M MYHMIIMITAIBHBIX YCIYT
Pecniy6nuku Tatapcran;

l:[ B MHOTO(QYHKIMOHAJIBHOM ILIEHTPE MNPEIOCTaBICHUS TOCYAapCTBEHHBIX WU
MyHUIUMNIATBHBIX yeiyT Pecy6nuku TaTapceran;

I:l B Mcnonkome

(mata) (moamnucs) (®.1.0.)



39

[Tpunoxenune Ne 5

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATHFHOU YCIIYTH 1O BBIJa4e
CITpaBKH (BBITIUCKH)

PyxoBoaurento
HUcnonHuTensHOro KOMUTETA

OT:

3ASABJIEHUE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKH

CooOmaro 06 omuoOKe, AOMYIIEHHOW MPU OKa3aHUM MYHUIIMIIAIILHON YCIYyTH 1O
BbIJIaye CIIPaBKU (BBITIUCKN).
3anucaHo:

HpaBI/IJIBHBIG CBCACHMU:I:

[Ipormy wWcmpaBUTH  JONMYIIEHHYKD TEXHHYECKYI0 OMIMOKY W BHECTH
COOTBETCTBYIOIIME  HM3MEHEHUS B  JIOKYMCHT,  SBJISIONIMICS  PE3yJIbTaTOM
MYHHUIUITAIBHON YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B ciayuyae npuHATHSA pemieHUsT 00 OTKJIIOHCHHMH 3asBJICHHS 00 HCIPaBICHHUU
TEXHHYECKOH OIIMOKH MPOIIy HAIIPaBUTh TAKOE PEIICHHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOTO JOKyMeHTa Ha ajgpec E-mail: ;

B BHJIC 3aBEPCHHOU KOTMH Ha OyMakHOM HOCHTEJIE TIOYTOBBIM OTIPABICHUEM TI0
azapecy:

HacrosmmmM noarsepkaato: CBEICHUS, BKIIOYEHHBIE B 3asBJICHUE, OTHOCSIIUECS K
MOEW JIMYHOCTH M IPEICTABIIIEMOMY MHOIO JIMILy, & TAaKK€ BHECEHHBIE MHOI0 HUKE,
JIOCTOBEpHBL.  JIOKYMEHTBbl (KOMHMM  JIOKYMEHTOB), TPWIOKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSIM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoit
Qenepauyy, HA MOMEHT IIPEICTABIICHUS 3asBICHUS OTH JTOKYMEHTBI JIEHCTBUTENBHBI U
COZIEPKaT JOCTOBEPHBIE CBEICHHUS.

(nata) (Toamuce) (®.1.0.)



