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ALQMUHUCTPATUBHbIN pernamMmeHT
npeAocTaBreHUA MyHULMNaNbLHOM YyCnyru no Bbiaave crnpaBku (BbINUCKN)

1. O6wume nonoxeHus
1.1. [pegmeT perynupoBaHns agMMHUCTPATUBHOTO pernamMeHTa

HacToswmin agMMHUCTPaTUBHbI perfnaMeHT NpeaocTaBneHns MyHULMNanbHoOM ycnyr
(nanee — agMUWHWCTPATMBHBLIA pernameHT) YCTaHaBnMBaeT CTaHO4apT W MOpPSiAoK
npenocTaBneHnst MyHWUMNanbHOM YCryrM No Bblgadye chpaBky (BbiMUCKKW) (Oanee —
MyHUUMNanbHas ycnyra).

1.2. KaTteropuu 3assutenen

1.2.1. Jlnuamun, nMerLWmMMn NpaBo Ha NoflyYeHne MyHUUMNAnNbHOW YCIyrn, SBNaTCA
dusnyeckme nuua (oanee — 3asBUTENb).

1.2.2. C 3aaBneHneM Brnpase obpaTuUTbCa NpeacTaBUTENb 3asBUTENS, AENCTBYOLLNIA
Ha OCHOBaHWW OOKYMEHTa, YAOCTOBEPSIOLEro ero rnofHoMouus (ganee — npeacraBuTenb
3asBuTens).

1.3. MNopsaok MHPOPMUPOBaHUS O NPeAOCTaBNEHNUN MYHULMNANBHOW YCIYrn

1.3.1. WHpopmauma o nopsigke npenoctaBneHna  MyHUUMNANbHOW — YCNyrn
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHAaX, coAepXawux BU3yanbHYI0 W TEKCTOBYHO
WHpopMaLMIO O  MyHMUMNANbLHOW  ycnyre,  pacrofioXeHHbIX B NOMELLEHUSX
MHOTOYHKLMOHAMNbHbIX LEHTPOB MNpedoCTaBfeHUsl FOCYAapCTBEHHbIX M MYHUUMNANbHbIX
YCIyr.

2) Ha odwumumanbHOM canWTe MyHMUMNanbHOro panoHa B MH(OPMAaLMOHHO-
TenekoMmmyHukaunmoHHomn cetn «MHTepHeT» (https://www.bcel-dpogganoe. tatarstan.ru);

3) Ha lNopTane rocygapCTBEHHbIX MU MyHMUMNanbHbIX ycnyr Pecnybnukn TatapcTtaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EanHoM nopTane rocyaapCTBEHHbIX U MyHMUMNanbHbIX yenyr (pyHkuun) (https://
www.gosuslugi.ru) (aanee — EanHeii noptan);

5) B rocyaapCTBeHHOW WHOpMaUNOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHUUMNanbHblX ycnyr Pecnybnuku Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocya4apCTBEHHbIX U MyHUUUNAMNbHbIX YCIYr).

1.3.2. KoHcynbTMpoBaHWe no Bomnpocam MpeaocTaBneHns MyHUUUNanbHOW YCryru
OCyLLieCTBNAETCA:

1) B MHOrO(yHKUMOHANbHbIX LEHTpax npeaocTaBreHnus roCygapCTBEHHbIX WU
MYHULMNANbHbBIX YCAYr NPU YCTHOM 06paLleHum - IMYHO UIn no TenedoHy;

2) B HTepakTMBHON hopme PecnybnmkaHCKoro noprana;
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3) B icnonHutenbHbIM KOMUTETE BorbLIEeUMNBHNHCKOrO CeNbCKOro noceneHus (ganee
Ncnonkom)

npv yCTHOM obpaLleHnn - MMYHO UK No TeNedOHy;

npwv NMMCbMEHHOM (B TOM Yncne B (oopMe 3MEKTPOHHOIO AOKYMEHTa) obpalleHun — Ha
Byma)kHOM HocuTesne No NoYTe, B 3N1EKTPOHHOM bopMe MO 3MEKTPOHHON NOYTE.

1.3.3. IHopmauusa Ha EgmHom nopTane, PecnybnvkaHckoM noptane O nopsiake u
CpoKax npefocTaBreHns MyHUUUNanbHOW YCryru Ha OCHOBaAHUM CBEAEHUN, coaepxallmnxcs
B PeecTpe rocygapCTBeHHbIX W MyHULUMMANbHLIX YCryr, NpeaocTaBrsdeTcs 3asBuUTernto
GecnnaTtHo.

[ocTtyn K tHdopmaLmm o0 cpokax 1 nopsake npegocTaBrneHna MyHULMNansHOW yCryru
ocyllecTBnsaeTca 6e3 BbINOMHEHUS 3asBUTenemM kaknx-nmbo tpebosaHui, B TOM Yuncne 6e3
NCNONb30BaHNSA MpOrpaMMHOro obecneyeHusi, YCTaHOBKA KOTOPOro Ha TexXHUYeckue
cpeactBa 3asBuTens TpebyeT 3akniYeHWs JMUEH3MOHHOMO WM MHOrO COornalleHns ¢
npasoobnagartenem nporpammMHoOro obecneveHus, npegycmaTpmBaroLLero B3uMaHe nnatbl,
perucTpauuio unuM aesTopusauuio 3adBUTENS UMW NpedoCTaBfeHne UM nepcoHasibHbIX
AaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTens AUYHO UNU NO TenegoHy B COOTBETCTBUMU C
nocTynuBLIMM obpaLleHneM npegocTaBnseTcs MHopMauns:

1) o MecTe HaxoXOeHUA MHOrO(PYHKUMOHANBLHOMO LUEeHTpa npeaocTaBreHus
rocyfapCTBEHHbIX W MyHuuMnanbHbiX ycnyr, (Mecto HaxoxgeHune Wcnonkoma: PT,
AdpoxokaHoBckM  panoH, c.bonbwas UwuneHa, yn.Poguna, pa.1. [paduk paboThbl:
noHegenbHuk-natHmua: ¢ 08.00 go 17.00; BbIxogHOM AeHb: cybboTa, BOCKpPECEHbLE.
CnpaBo4HbIn TenedoH 8843-75-38-6-16);

2) o nopsgke npefocTaBneHns MyHULUNAanNbLHOM yCnyrm, o cnocobax n cpokax nogayn
3asBNEHUN;

3) 0 kaTeropuax rpaxgaH, KOTopbiM MpeaocTaBnsAeTcsa MyHuuuMnanbHasa ycnyra; o
HOPMAaTMUBHbLIX MPABOBbIX aKTax, PeryfmpyroLmx BONPOChl NpeaocTaBneHns MyH1uunansHom
ycnyru,

4) 0 nepeyHe [OOKYMEHTOB, HeOobXoauUMbIX [Afs pPacCMOTPEeHUs 3asiBieHns o
npegocTaBrieHNN MyHULMNANbLHOW yCryru, O Cpokax npuemMa n perucrpauum 3asaBreHus;

5) o0 xoge npefocTtaBneHns MyHUUUNanbHOW YCnyru;

6) O MecTe pasmeleHus Ha odumumanbHOM canTe WMHdopMauuuM No Bonpocam
npegocTaBreHnsa MyHULMMNANbLHOW yCryru;

7) O nopsigke obxanoBaHus AeNCTBUIA UNu 6e30enCcTBUA OMKHOCTHBLIX Ny, OpeaHa.

Mo nucbmMeHHOMY obpalieHulo  COTPyOHUMKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBneHMe MyHUUMNanbHOMW ycnyru, NnogpobHO B MUCbMEHHOW hopMe pasbSCHSAOT
3asBUTENIO NOPAOOK NpefoCTaBfeHNa MyHULMNAanbHOM YCRyrM M BOMPOCHI, yKa3aHHble B
HaCTosILLEM MYHKTE aAMUHUCTPATMBHOIO pernameHTa, U B TedeHne Tpex paboumx gHen co
OHSA perucTpaumm obpalleHns HanpasnsawT oTeeT 3assutento. OTBeThbl JalTCA Ha A3blke
obpalleHnda. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus UCMOoNb3YTCH
rocygapcrBeHHble s3blk Pecnybnukn TaTtapcTaH.

1.3.5. WH(popmauua no Bonpocam npenocTaBrieHNd MYHUUUNAnNbHOW  YCryru
pasMellaeTcs Ha ouunanbHOM canTe MyHUUMNanbHOro parMoHa W Ha MHAOPMALMOHHBIX
cTeHAaax B NoMeLleHnsax Micnonkoma ansa paboTbl C 3aaBUTENSAMM.

NHbopmauma Ha rocygapCTBeHHbIX sidblkax Pecnybnuvku TatapcTtaH, pa3MellaemMasi Ha
WHOPMALMOHHBIX CTeHOax W Ha oduuManbHOM canTe MYHUUMNanbHOro paroHa B
NHOPMALMOHHO-TENEKOMMYHUKAUNOHHOM ceTn  «WHTepHeT», BKNOYaeT CBedeHus o
MyHULUMNAnNbHOW ycnyre, cogepxatwumnecs B nyHkrax 2.1, 2.3, 2.4, 2.5,2.7, 2.9, 2.10, 2.11, 5.1
aAMWUHUCTPATMBHOIO pernamMeHTa, WHopMauuld O MeCTe HaXOXAEHUs, ChpaBOYHbIX
TenecdoHax, BpemeHn paboTbl Wcnonkoma, o0 rpaduke npuema 3asBNEHUN Ha
npegocTaBrieHne MyHULMNANsLHOW yCryru.
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1.4. HopmaTtunBHbIe NpaBoOBbIe aKTbl, perynupyroLwne npeaocrasneHune
MYHULMNANbHOW yCnyru

1.4.1. TlepevyeHb HOpMaATMBHbLIX MPAaBOBbLIX aKTOB, PErynupyrLMX npegocTaBrieHne
MyHUUMMNAnNsHOW ycnyrn (C ykasaHMeM pPeKBU3UTOB HOPMATUBHLIX MPaBOBbIX akKTOB U
NCTOYHWNKOB UX odmumansHoOro onybnukosaHus), pasmeLleH Ha EguHom noptane, B PeecTtpe
rocyfapCTBEHHbIX M MYHUUMMAnbHbIX YCIyr, Ha oduuMaribHOM canTe MyHUUMNanbHOro
panoHa B MIHPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTu « AHTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO pernameHTa B AeWCTBYOLLEN pedakunn NoaNeXuT
pasmelleHuio Ha EguHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MyHUUMNANbHbLIX YCIyT,
Ha odmumanbHoOM cante MYyHULUMNANbLHOrro panoHa B MHPOPMaLNOHHO-
TeNneKkoMMYHUKaLMOHHON ceTu «NHTepHeT».

1.5. TepMuHbI, UICNONb3yeMble B aAMUHUCTPATMBHOM perfiamMeHTe, 1 Ux onpeaenexHus

1.5.1. B agMWHUCTpPATMBHOM perflameHTe WCMOoNb3ylTCcs creaylwme TepMUHbL U
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOrOYHKUMOHANbHOMO LEeHTpa npeaocTaBneHns
rocy4apCTBEHHbIX U MyHUUUNANbHbIX YCyr — TepputopuarnibHo 060CcobrieHHOe CTPYKTYpHOe
nogpasgernieHne (ounc) MHOroyHKLIMOHANbHOTO LIeHTpa NpeaocTaBneHns rocyaapCTBEHHbIX
N MyHUUMNANbHbIX YCyr, CO34aHHOE B ropoACKOM (CenbCKOM) noceneHnn MyHuuunanbHOro
panoHa unu B ropoackoMm okpyre Pecnybnuku TatapcTaH B COOTBETCTBUM C MyHKTOM 34
MpaBun opraHmsauun [esTerlbHOCTU MHOTOMYHKUMOHAmNbHbIX LIEHTPOB NpeaocTaBlieHus
rocydapCTBEHHbIX W MyHUUMNANbHbIX  YCNYr,  YTBEPXOEHHbIX  MOCTaHOBIIEHMEM
MpaesutensctBa Poccunckon ®epepauum ot 22 gekabpa 2012 r. Ne 1376 «O6 yTBepxaeHun
MpaBun opraHusaumm AeaTenbHOCTU MHOMOMYHKUMOHAmMbHbLIX LIEHTPOB MNpedoCTaBneHus
rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCAYr»;

TexHudeckas owmnbka - owunbka (onucka, onevaTka, TrpaMmaTvyeckass Wnu
apudmeTtudeckas  owubka nubo nopobHas  owwnbka), OonywleHHas  opraHowm,
NpeaoCcTaBNAWNM MyHULUNANBHYIO YCIyry, U npuBelas K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNANbHOW YCnyru), CBeAeHUsIM B JOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS;

EovHas cuctema wugeHtuduvkaumm  un o ayTeHTUdMKaumm B UHpacTpyKType,
obecneunBatoLlen MHPOPMALMOHHO-TEXHOIOIMYECKOE B3aUMOAENCTBME MH(POPMALMOHHbBIX
CUCTEM, UCNOMb3YeMbIX AN NpefoCTaBNeHns rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCyr B
anekTpoHHon dopme (aanee — ECUA) — degepanbHasa rocygapcTBeHHas MHGPOpMaLMOHHas
cuctema, obecneuyvBaroliast CaHKUMOHUPOBAHHBIA OOCTYN YYACTHUKOB WMH(OPMALMOHHOMO
B3aMMOLENCTBNA B CUCTEME WOEHTUUKAUMKM U ayTeHTUdMKauum K KnHdopmMauuu,
cogepxallencs B rocygapCTBeHHbIX MHPOPMaLMOHHBIX CUCTEMAX U UHBIX MHPOPMAaLMOHHBbIX
cucTemax;

ML - NocygapcTBeHHoe OropkeTHOe yupexaeHne «MHOroyHKUNOHANbHbLIN LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yernyr B Pecnybnuvke TatapctaHy;

ANC ML - ABTOMaTU3MpOBaHHas MHJOPMaLIMOHHas cucrtema
MHOIrOOYHKLMOHAIbHbLIX LEHTPOB MNpeaoCTaBrieHUss rocyapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMuMHUCTpaATMBHOM perfnaMmeHTe no4 3asiBfieHMeM O MpenocTaBreHnm
MYHUUMNANbHOW YCNyrn (ganee - 3asiBfieHMe) MOHMMAaEeTCHd 3anpoc O npeaocTaBreHun
MYHUUMNANbHOW YCIyrn, nogaHHbI B COOTBETCTBMM C NMYHKTOM 3 cTaTbn 2 degepanbHOro
3akoHa o1 27 wwonsa 2010 roga Ne 210-03 «O6 opraHu3aumm npegocTaBreHus
rocy4apCTBEHHbIX U MyHUUMNANbHbIX yenyr» (aanee — ®epepanbHbii 3akoH Ne 210-93).

2. CTaHAapT npegocTaBlieHUA MyHMuMﬂaﬂbHOﬁ ycnyrun



2.1. HaumeHoBaHne MyHUUMNANBHOW yCryru
Bblgaya cnpaBku (BbIMUCKN).

2.2. HaumeHoBaHWe NCNoNHUTENbHO-pacnopsanTenbHOro opraHa MeCTHOMO
camoyrnpaBrneHusi, HenocpeacTBEHHO NPeaoCTaBNSALWEr0o MyHULMNANbHYI YCnyry

NcnonHuTenbHbii KOMUTET BOonbLUELUMNBHUHCKOIO CENbCKOro noceneHns JpoxekaHOBCKOro
MyHMUMNanbHoro panoHa Pecnybnukn TatapcTaH

2.3. OnncaHune pesynbTaTa NPeAoCTaBneHNst MyHULMNAanNsHOW yCcnyru

2.3.1. Pe3ynbTatom npenocTaBneHnss MyHULMNanbHOM yCnyrn aBrseTcs:

1) cnpaBka (Bbinucka) (npunoxeHune Ne 1 K HacToswwemy aaMWHUCTPATUBHOMY
pernameHTy);

2) pelweHve o6 oTkase B NpegocTaBrieHMn MyHULMNansHon ycnyrn (npunoxexHve Ne
2 K HacTodALWeMy agMUHUCTPATUBHOMY pernameHTy);

3) pelweHve 06 oTKase B NpuemMe AOKYMEHTOB, HEOOXOAMMBIX O51S NpefoCTaBreHus
MyHUUMNanbHON ycnyrn (npunoxeHne Ne 3 K HacToAweMy aaMUHUCTPATUBHOMY perfiameHTy).

2.3.2. PesynbTaT npegocraBneHns MyHMUMNanbHOW yCnyru HanpasnaeTcsa 3asgBuUTerto
B (popmMe OneKkTPOHHOro [OKYMEHTa, MNOAMUCAHHOIo YCUMEeHHOW KBanuduunupoBaHHOW
3NEKTPOHHOM NOAMUCHLI0 YNONTHOMOYEHHOro AOMKHOCTHOrO nuua cnonkoma, B COOTBETCTBUU
c PenepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-®3 «O6 anekTpOHHOW Noanucu»
(nanee — ®epepanbHbIn 3akoH Ne 63-®3) B nuyHbIM kKabuHeT EguHoro noptana. B crnyyae
HanpaBneHus  3asaBneHWs  nocpeactBoMm  PecnybnukaHckoro  nopTana  pesynbTaT
npegocTaBnNeHns MyHUUMNanbHOW YCIyrM HanpasnseTca TakK Xe B JUYHbIA  KabuHeT
PecnybnukaHckoro noprana.

2.3.3. o BbIbopy 3asiBUTENA pesynbTaT MNpefocTaBneHns MyHULMNanbHOW YCryru
Bblgaetcsa B Mcnonkome unm B MOL B hopme ak3emnnapa 9NEKTPOHHOIO LOKYMEHTa,
pacnedataHHoro Ha OymMaXHOM HocuTerne, 3aBepeHHOro neyatbid W NoAMUCHIO
COOTBETCTBEHHO YMNOSIHOMOYEHHOIO AOMKHOCTHOrO Nuua Mcnonkoma mnmn pabotHmka MOLL.

2.3.4. 3aaButenb BnpaBe MOMy4nTb pes3ynbTat npefocTaBreHus MyHULMNansHOW
ycnyrm B dopMe 3rfeKTPOHHOrOo [OOKyMeHTa B TeyeHue Cpoka [OenctBus pesyrnbTaTa
npegocTaBneHna MyHUUMNanbHOW ycnyru.

2.4. Cpok npefocTaBneHns MyHULMNansHOM ycrnyru, B TOM YUCHe C Y4eTOM HEOBX0aMMOCTH
obpalleHnsa B opraHusaunn, ydacTByoLine B NpegoCTaBneHm MyHUUUnansHOM yCnyrm, Cpok
NPUOCTaHOBMNEHUS NPeOoCTaBNeHUs MyHULMNANbLHOW YCNYr B Criydae, ecrnmv BO3MOXHOCTb
NPUOCTaHOBNEHMS NpeyCMOTPeHa 3akoHogaTenbcTBOM Poccuinckon ®eaepaumm, Cpok
Bbl4aun (HanpaBreHns) AOKYMEHTOB, SIBASIOLWNXCS pe3ynbTaToOM NpeoCcTaBneHus
MYyHULUMNANbHOW YCryru

2.4.1. MyHuuunanbHas ycrnyra npeaocTaBnsaeTcs B TedeHne Tpex paboumx aHewn.

2.4.2. [llpuocTtaHOBNeHMe cpoka npeaocTaBlieHns MyHUUMNANbHOW YCIyrn He
npenycMoTpeHo.

2.4.3. HanpaBneHve [OOKyMeHTa, ABMAKOLWErocd pesynbTatoM npenocraBneHns
MYHULMNANBHOWN YCIyrn B 0OPMeE 3NEKTPOHHOIO AOKYMEHTA, 3asiBUTENI0 OCYLLECTBNSAETCH B
AeHb 0bopMNEHNS N perucTpauumn pesynstaTta npegoCcTaBneHns MyHULUNansHOW yCryru.

2.5. VicuepnbiBaloLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHoAaTENbHBIMU UM UHBIMU HOPMaTUBHBIMU NPAaBOBbLIMY akTamMu ANs NPeAoCTaBNeHNs
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MYHMUMNANbHOW YCNyru, a Takke ycnyr, KOoTopble ABNAOTCA HEOH6XOAMMbBIMN 1
oba3aTenbHbIMK ANA NpeaocTaBNeHNa MyHULMNAanbHbIX YCyr, noanexalnx
npeacTaBneHnto 3agaBmTeneM, Cnocobbl UX NONyYeHnsa 3asiBuTenem, B TOM Yucne B
3NEKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHus

2.5.1. [Ina nony4yeHus MyHMUMNanbHOW yCrnyrn 3asBuTenb NpeactaBnsaeT cnegyowme
AOKYMEHTbI:

1) OOKYMEHT, yOOCTOBEPSIIOWMKA NMYHOCTL (He Tpebyetca B crniydyae obpalieHus
nocpencteomMm PecnybnvkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUA NpeAcTaBUTeNs 3asaBuTens;

3) 3asBreHue:

B (bopme pokymeHTa Ha BymaxHOM HocuTerne (npunoxeHue Ne 4 K HacTosilemy
agMUHUCTPATUBHOMY pernameHTy);

B QIIEKTPOHHOW (popmMe (3anorHaeTcss NOCPeACTBOM BHECEHUS COOTBETCTBYHIOLLMX
CBEEHMN B O3MNEKTPOHHYIO opMy 3asiBNeHust), MOAMMCaHHOE B COOTBETCTBUM C
TpeboBaHnAMU NyHKTa 2.5.3 agMUHUCTPATMBHOIO pernamMmeHTa, npy obpatlleHn nocpescTBOM
PecnybnukaHckoro noprana;

4) B cnyyae, ecnu And NpedocTaBfeHUs MyHUUMNanbHOW ycnyrm Heobxoguma
ob6paboTka nepcoHarbHbIX AaHHbIX NUUA, He SBrSAIOLWErocs 3asiBuTenemM, U ecnv B
CcOOTBETCTBUN C dhefeparibHbIM 3aKOHOM 06paboTka Takmx nepcoHasbHbIX AAHHbBIX MOXET
OCYLEeCTBMAATbCA C COrfacus ykasaHHOro nvua, npu obpalleHun 3a noslyYyeHueMm
MYHUUMMNANbHOW  ycrnyrn  3asBuUTENb  OOMOMHUTENbHO  NpeactaBnseT  OOKYMEHTbI,
nogTeepxaatoLime noslydeHne cornacusi ykasaHHoro nvua unm ero 3aKkoHHoro npegcraButens
Ha 0b6paboTKy MnepcoHanbHbIX AaHHbIX yKasaHHoOro nuua. JokyMeHTbl, nogTBepXxgatoLune
nonyyeHune cornacus, Moryt ObiTb NMpeacTaBneHbl B TOM 4ucne B popMe 3MEKTPOHHOMO
AOKYMEHTa;

5) B cnyyae, ecnu 0643aHHOCTb XpaHeHust aomoBoun KHurn o 31.12.2017 Bo3naranach
Ha COGCTBEHHUKOB XWrblX MOMELLEHWI, 3asBUTENEM NPeaCcTaBnseTcs JOMOBas KHUMa;

6) NpaBoycTaHaBnNuBalwLmne JOKYMEHTbl HA UHAMBUAYANbHbIN XXUNOW AOM (€Cnv npaBo
cOBCTBEHHOCTM He 3aperncTpmpoBaHo B EAMHOM rocyaapCTBEHHOM peecTpe HeABMXUMOCTM)
— ANS BbINMUCKN U3 NOXO3ANCTBEHHOW KHUTU.

2.5.2. 3agBneHne wn npunaraemble [OOKYMEHTbl MOryT ObiTb NpeacTaBrieHbl
(HanpaBneHsbl) 3asiBUTENEM OAHUM U3 CrieayroLmx cnocobos:

1) yepes MOPL| Ha OymMaxHbIX HOCUTENSAX U B BUAE ISNEKTPOHHbLIX OOKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaHUAM NyHKTA 2.5.3 aAMUHUCTPATMBHOIO perfnameHTa;

2) nocpeacteoM PecnybnvkaHcKkoro noprana B 3NeKTPOHHOM oOpMeE;

3) B /Aicnonkom NUYHO 1 nocpencTBOM NOYTOBOW CBA3U HA DyMaXHOM HocuTene.

3asiBneHne n npunaraemble AOKYMEHTbI, MPU HanpaBrneHuM NocpeacTBOM MOYTOBOM
CBSI3U, 3aBEPSAIOTCS B YCTAHOBIEHHOM NMOpsiaKe.

2.5.3. 3asBneHue npu HanpaeneHuum nocpenctesom PecnybnvkaHckoro noprtana
noanncbIBaeTCA NPOCTOM 3NEKTPOHHOM NOANMUCHI0 3asBUTENS.

[Ana nonyyYyeHns NpoCTOM 3NEKTPOHHOM MNOAMUCKU 3asiBUTENO HeobxoaumMo nponTwm
npouenypy pernctpaumm (ayteHtndpmkaumm) B8 ECUA, a Takke noaTesepauTb YYETHYHO 3annchb.

ONEKTPOHHbIE AOKYMEHTbl (3NEeKTPOHHble o0bpa3sbl [OKYMEHTOB), YKa3aHHble B
noanyHkrax 2, 4-6 nyHkra 2.5.1 aaAMUHUCTPATUBHOIO pernamMeHTa, 3aBepsitoTCA YCUIEHHON
KBanMMUMpPOBaHHOW NOAMNUCHIO NKL, YNOSTHOMOYEHHbIX Ha CO34aHWe U MOAMMCaHME TaKuX
AOKYMEHTOB, B TOM YMCre HOTapuycamum.

ONEKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHble 0b6pasbl [OOKYMEHTOB), Npunaraemble K
3asiBreHNI0, B TOM YMCIle JOBEPEHHOCTN, HanpaensTcs B Buae cannos B oopmaTtax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 MbanrT.
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KauectBO npefoctaBnsieMblX 3MEKTPOHHbIX AOKYMEHTOB (3NEKTPOHHbIX 06pa3os
AOKYMEHTOB) [O/MKHO MO3BOSIATL B MNOSIHOM OObemMe npounTaTb TEKCT AOKYyMEHTa U
pacno3HaTb PeKBMU3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3as9BUTENS:

1) npencraBneHns OOKYMEHTOB W MHOpMauUMM WM OCYLLECTBIIEHUS LENCTBUN,
npeacTaBneHne WM OCYLLECTBIIEHME KOTOPbIX HEe nNpeaycMOTPEHO HOPMaTUBHbLIMA
NpaBOBbIMW  aKTaMu,  PerynvpylolwmmMm  OTHOLLIEHMS, BO3HMKalLWMe B CBA3M C
npegocTaBfieHMEM MYHULMNANBHOW YCNYTK;

2) oCylwecTBNeHUs OEeWCTBMWA, B TOM YMCME COrnacoBaHUM, HeobGXoauMmbIX Ans
Nosly4eHMsT MyHMLUMNANBHON YCIYIN N CBA3aHHbIX C O6palleHNEM B MHbIE TOCYAapCTBEHHbIE
OopraHbl, OpraHbl MECTHOro CaMOynpaBfeHUs, OpraHn3aunn, 3a MWCKMYEHUEM MNOoSyYyeHus
ycrnyr n nonydeHns OOKYMEHTOB M WHdopMauuu, npenocrtaBnsemMbiXx B pesynbTaTte
NpeaoCTaBNeHNsa TakuxX YCNyr, BKMAOYEHHbIX B NepeydHu, ykasaHHble B 4actm 1 cratbn 9
depepanbHoro 3akoHa Ne 210-P3 (HeobxoanmbIx 1 06a3aTENbHBIX YCYr);

3) npeacTaBneHnst AOKYMEHTOB U MHAOPMaLMK, OTCYTCTBME U (MNN) HEAOCTOBEPHOCTb
KOTOPbIX HE YKa3biBanucb Npu NepBoOHa4YanbHOM OTKase B NpUeMe 4OKYMEHTOB, HEOBX0AUMbIX
ANA npefocTaBneHns MyHMuMnanbHOW ycnyrn, nubo B NpeaocTaBneHnn MyHUUMnNanbHOM
yCrnyru, 3a UCKINKYEHNEM CreayoLwmx cnyyaes:

a) W3MeHeHne TpebOoBaHWN HOPMATUBHbLIX MNPAaBOBbLIX aKTOB, KacaloLuMxcs
npefoCTaBNeHNUs MyHUMUMNANbHOW YCNyru, nocrne nepBoOHaYanbHOW nogayn 3asiBfieHust O
npeaocTaBneHnn MyHUUMNanbHON yCnyru;

6) Hanuune owmnboK B 3asiBIEHUN O MNPEeAOCTaBMAEHUN MYHULMMNANbHOW YCNyrn u
AOKYMeHTax, NoAaHHbIX 3asiBUTENeM nocne nepBoHavanibHoOro oTkasa B npMemMe AOKYMEHTOB,
HeobOXoauMbIX ANA NPeAoCTaBfEeHUs MyHUUMNANbHOW Yycnyri, nNnubo B npeaocTaBreHun
MYHULUMMNANbHOW YCNYrM U He BKIMOYEHHbIX B NMPEeACTaBEHHbIV paHee KOMMNIIEKT JOKYMEHTOB;

B) UCTEYEHME CpOKa AEWNCTBUS OOKYMEHTOB WU WM3MEHEHWE WHOpMauMn nocne
nepBOHavanbHOro oOTka3a B MNpuMeEME [OOKYMEHTOB, Heobxoaumbix Onsi NpeaocTaBneHus
MYHULUMNANbHOW ycnyru, Nnnbo B npeaoCcTaBneHM MyHULMNANbHON YCIyTu;

r) BbiiBNEHNE AOKYMEHTaNbHO NOATBEPXKAEHHOMO dhakTa (NPU3HAKoB) OLLMBOYHOIO Nnm
NPOTUBONPaBHOrO Aencteus (6e30encTBusl) AOMKHOCTHOro nuua WMcnonkoma, paboTHuka
MO®L, npn nepBoHayanbHOM OTka3e B nNpuemMe [OOKYMEHTOB, Heobxoaumblx Ans
npegoCcTaBnNeHNs MyHMUMNAanNbLHOM yenyri, nnbo B npeaocTaBneHnn MyHULMNansHOM yCnyru,
O YeM B NMMCbMEHHOM BMAE 3a NOANUCHLI0 pyKoBOAUTENSA Mcnonkoma npu nepBoHa4anbHOM
OTKa3e B NpMeme AOKYMEHTOB, HEOO6X0aUMbIX ANSA NPeAOoCTaBMEHNS MYHULMNANbHON yCnyru,
yBeAOMMNAETCS 3asiBUTENb, a TakKe NPUHOCATCS U3BMHEHUS 3a JOCTaBMNEHHbIe Heya00bCTBa;

4) npepocTtaBneHnst Ha OyMaxXHOM HOcCUTENne [OOKYMEHTOB W WMHopmMauum,
3NEKTPOHHbIE 00pa3bl KOTOPbIX paHee Obifn 3aBepeHbl B COOTBETCTBUM C NMYHKTOM 7.2 YacTu
1 ctatbn 16 ®epgepanbHoro 3akoHa Ne 210-93, 3a ncknoYeHMem criyvyaeB, eCnn HaHeceHne
OTMETOK Ha Takume [OOKyMeHTbl nnbo nx usbsaTMe SABNSETCA HeoOXOAWMbIM YCIOBUEM
npenoCTaBNeHNUs TFOCYAApPCTBEHHOM WM MYHAUMNANbLHOM YCRyrM, W WHbIX Clydaes,
yCTaHOBIEHHbIX dbeaeparnbHbIMU 3aKOHaAMM.

2.6. VicuepnbiBaoLLmit NepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
HOpMaTMBHLIMW NPaBOBLIMU akTaMu Ansi NpeaoCcTaBNeHNst MyHULMNanbHOM YCryr, KoTopble
HaxoAATCs B pacnopsKeHMU rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO
camoyrnpaBrneHusi U NoABeAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHaM MUnu opraHaM MeCTHOro
camoyrnpaBreHust opraHn3aLmnin 1 KoTopble 3asiBUTENb BrpasBe NpeacTaBuTb, a Takke
cnocobbl NX NoNy4YeHNst 3asiBUTENSIMI, B TOM YMCIe B 3NEKTPOHHOM dhopMe, NOPSAoK UX
npeacTaBreHns; rocyAapCTBEHHbIN OpraH, opraH MEeCTHOro camoynpasreHus Nnbo
opraHusauusi, B pacnopsiKeHUN KOTOPbIX HaX0AATCS AaHHble 4OKYMEHTbI

2.6.1. lNonyyatoTCca B pamKax MexXBeJOMCTBEHHOIO B3auMMOLAENCTBUA:
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1) BbInucka U3 EQuHOro rocygapCTBeHHOro peectpa HeaBmxknumoctn — defepansHas
cnyxba rocygapCTBEHHOW perMcrTpauum, kagactpa u kaptorpadum;

2) cBegeHus o oencTByoLWEeM nacnopTe rpaxaaHnHa Poccunckon ®egepaumm — MB[
Poccuu;

3) cBegeHus o HoTapuansHoOW AoBepeHHOCTU — PeflepanbHaa HoTapuansHaga nanara.

2.6.2. 3asaBuTenb BnpaBe MNpPeaocTaBuUTb [OOKYMEHTbl (CBedeHWsl), YKkasaHHble B
nognyHkte 1 nyHkta 2.6.1 agMUHUCTPATUBHOIO pernamMeHTa, B (OpPMe 3MEeKTPOHHbIX
[OKYMEHTOB, 3aBEpPEHHbIX YCUNEHHOM KBanuuumpoBaHHoOM noanucLIo nuu,
YNONMHOMOYEHHbIX Ha co3aHue 1 noanncaHue Takux JOKYMEHTOB, Npu nofaye 3asiBrieHus.

2.6.3. HenpeacrtaeneHne (HeCBOEBPEMEHHOE NPeACTaBfiEHNE) yKa3aHHbIMU B MyHKTE
2.6.1 agMMHUCTPATMBHOIO perfamMeHTa opraHamy rocyaapCTBEHHOW BnacTu, opraHamu
MECTHOro camMoyrnpaBrieHus, opraHM3aumMsaMm JOKYMEHTOB U CBEOEHUN HEe MOXET SBMATbCA
OCHOBaHWeM NS oTkasa B NpefoCTaBNeHUn MyHUUMNANbLHON YCIyru.

2.6.4. [omkHocTHoe nuuo wn  (unn) paboTHWMK, YKasaHHbIX B NyHKTe 2.6.1
aAMUHUCTPATUBHOIO  pernaMmeHTa OpraHoB W oOpraHu3auui, He npeacrasmBLInE
(HecBoeBpeMeHHO npeacTaBuBLUME) 3anpOLUEeHHble W HaxogslWMecs B pacnopsKeHuu
AOKYMEHT UnWN CBefeHus, noanexart agMWHUCTPATUBHOW, AUCUUNIVMHAPHOW WU MHOM
OTBETCTBEHHOCTM B COOTBETCTBUN C 3aKOHoAaTenbCcTBOM Poccuinckon ®epepaunn.

2.6.5. 3anpewaetca TpeboBaTtb OT 3asABUTENS AOKYMEHTbl CBEAEHWUSA, B TOM 4uchne
noaTBepXxgatllne BHeceHue 3asfBuTeneM nnatbl 3a npefocTaBfleHne MyHUuunanbHOM
ycryry, Haxogsimecs B pPacnopsKeHUW rocygapCTBEHHbIX OpraHoB, OpraHoB MECTHOro
camoynpasneHns 1 NoABefOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam Uin opraHam MecTHOro
camoynpasneHns opraHn3aummn.

HenpencraeneHve 3asBuTeneM [OOKYMEHTOB, COAEpXalux CBeOeHUs, KOTopble
HaxXoAATCS B pacnopsiKeHum rocyfapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO camoynpaBfeHus
1 NoABeLOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam Uin opraHam MeCTHOro camoynpasBfeHns
opraHusaumn, He SBMSIETCA OCHOBaHMEM ANA OTKasa 3asiBUTent0 B MNpegocTaBieHuu
MYHULIMMNANbHON YCNYrW.

2.7. VicuepnbiBatowwmm nepedeHb OCHOBaHMM s 0TKa3a B NpuemMe JOKYMEHTOB,
HeobXxoauMbIX AN NpegocTaBNeHns MyHULMNANbHOM YCyru

2.7.1. OcHoBaHuAMW OnNa OTKasa B MpuemMe [JOKYMEHTOB, Heobxoaumbix Anis
npenoCcTaBNeHUs MyHULMNANbHOW YCNYrn, SABASOTCS:

1) npeAcTaBneHHble 3adABUTENEM LOKYMEHTbl cogepXaT Nog4YUCTKM U ucnpaBreHus
TEeKCTa, He 3aBepeHHble B Mopsiake, YCTaHOBSIEHHOM 3akoHogaTenbcTBOM Poccuinckon
depepauyunm;

2) DOKYMEHTbI cofepXaT MOBPEXAEHUSA, HanNn4me KOTOPbIX HE MO3BOMSET B MOJSTHOM
obbeme ucnosnb3oBaTb UHGOPMAUUID W CBeAEHUs, copepXawmecss B LOOKYMeHTax Aans
npenoCTaBNeHNS MyHULMNANBHOW YCNYIW;

3) NnpeacTaBreHHble JOKYMEHTbI U CBEAEHUS YTPaTUIM CUNY HA8 MOMEHT obpalleHns
32 MyHUUMNANbHOM YCNyrom (OOKYMEHT, YAOCTOBEPSOLWMIA MOSIHOMOYUSA MNpeacTaBuTENS
3asiBUTENS, B Criydyae obpalleHns 3a npegoctaBieHneM MyHULMNanbHOM YCIyrn yKasaHHbIM
nmuom);

4) nogadva 3adBneHUs O NpeaocTaBfeHUM MyHUUMNANbHOW YCAYyrM U LOKYMEHTOB,
HeobXxoauMbIX ONsl NPEeAOCTaBMEHUA MyHUUMNANbHOW YCNyru, B 3SNEKTPOHHOM dopMe C
HapyLLleHMEM YCTaHOBIEHHbIX TpeboBaHUN;

5) HekoppeKTHOe 3anonHeHne oba3aTenbHbIX Nonen B oopMe 3asBreHus, B TOM Yncne
B WHTEpaKTUMBHOW popme 3asaBreHuss Ha PecnybnukaHckom nopTane (HeLoCTOBEPHOE,
HenonHoe, NMbo HenpaBuIibHOE 3anOfIHEHWE);

6) npencrtaBneHWe HEMOSTHOrO KOMMEKTa AOKYMEHTOB, HeobxoauMmbix Ons
npegoCcTaBeHNs MyHULUMNANBHOWN YCNYIW;
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7) 3asBreHve o npeaocTaBieHUn YCnyrn nogaHo B opraH rocyaapcTBEHHOW BNacTu,
opraH MECTHOro camMoynpaBfeHus UNn OopraHmsauuio, B NMOSTHOMOYMUSA KOTOPbLIX HE BXOAWUT
npegocTaBfieHMe MyHUUMNAanNbLHOW YCNyru;

8) HecobntogeHne yCcTaHOBMEHHbIX cTatben 11 degepanbHOro 3akoHa oT 6 anpens
2011 ropga Ne 63-®3 «O6 aneKkTpoOHHON MOAMMCU» YCNOBUA NPU3HAHUA OENCTBUTENBbHOCTU
YCUNEHHOW KBanuuumMpoBaHHOM 3NEKTPOHHOW NOANUCH.

2.7.2. lNepeyeHb OCHOBaHW ANdA OTKa3a B Npueme OOKYMEHTOB, HeOOXOAUMbIX Afis
NOSTy4YEHMsT MyHULMNANBbHON YCIYrn, ABNSIETCS MCHEPNbIBAIOLLNM.

2.7.3. PeweHne o6 oTkase B npuveme 3asiBNEHNA U OOKYMEHTOB, HEOOXOAUMbIX ONs
npefoCcTaBfeHNs MyHULMNANbHOW YCnyru, MOXeT ObiTb MPUHATO Kak BO BpeMms npuema
3asBuUTENd, Tak WU nocrne Mofy4yeHUs OTBETCTBEHHbIM [AOSDKHOCTHbIM nuuoM Kcnonkoma
HeobXoauMbIX Ons NPeaoCTaBfeHUs MyHUMUMNAnNbHOW YCnyrn OOKYMEHTOB (CBeAeHuin) C
NCMNOSIb30BaHNEM MEXBELOMCTBEHHOIO MHMOPMALMOHHOIO B3aMMOAEWUCTBUS, B CPOK, He
npesbllaoLwLmn 9 pabounx AHEN CO OHA permcTpauumn 3asiBrieHs.

2.7.4. 3anpewiaetca OTKasblBaTb B Mpuveme 3asBfeHUs U WHbIX [OOKYMEHTOB,
HeobXoauMbIX ANs NpeaocTaBneHns MyHUUMNAnNbHOW YCryru, B Criydae ecrniv 3asiBfeHne u
AOKYMEHTbI, Heobxoaumble ONA MpedoCTaBfeHUs MyHUUMNAnNbHOW ycnyru, nogaHbl B
COOTBETCTBUMN C MHGIOPMALMEN O CPOKaX U NOPsiAKE NpeaoCTaBNeHUS MyHMUMNANbHOW YCIyru,
onybnukosBaHHon Ha EanHom nopTtane, PecnybnukaHckom nopTarne.

2.8. VicuepnbiBatoLLmit nepeyeHb OCHOBaHWUIA ANt TPUOCTAaHOBMNEHUS UNN OTKasa B
npenocTaBneHn MyHUUMNansHOM yCnyrm

2.8.1. OcHoBaHMa ANA NPUOCTaAHOBMEHUS NPedoCTaBNEHNA MyHUUMMNANbHOW YyCryru
OTCYTCTBYIOT.

2.8.2. OcHOBaHuMs ansa oTkasa B NpefoCTaBfeHMM MyHUUMNANbHON YCIyTn:

1) B NnpeAcTaBneHHbIX 3asBNeHNn 1 (Unu) JOKYMEHTax COAEepXXUTCA HenorHasa v (Mnu)
HeOCTOBEpPHas MHpopMaLms;

2) nocTynfieHMe oOTBeTa opraHa rocyAapCTBEHHOMW BRNacTtW, oOpraHa MeCTHOro
camoynpasneHns nubo noaBefOMCTBEHHOW OpraHy rocyaapCTBEHHOW BRacTu MM opraHy
MECTHOro camoynpaBreHuns opraHmsaumm Ha MeXBEeAOMCTBEHHbIN 3anpoc,
CBMAOETENbLCTBYOLWEro0 00 OTCYTCTBUM AOKYMEHTaA U (unu) nHdopmaumm, HeobxogumMblx Ans
npefoCTaBfeHns MYHULMNANbLHOW YCRyrn, ecriv COOTBETCTBYHOLWMK OOKYMEHT He Obin
npeacTasfieH 3agaBuTenemM no cCO6CTBEHHOM MHMLMATMBE;

3) OTCyTCTBME CBEAEHUM O perucTpauum rpaxgaHuHa Mo MeCTy >XUTenbCTBa
(npebbiBaHMs) B pacnopsiXXeHUM OpraHoB MECTHOIO CaMOynpaBfieHus.

2.8.3. lNepeyveHb ocHOBaHMM ONnst OTKasa B NpeaoCTaBreHUn MyHULMNansHOW YCryru
ABNSAETCSA UCYEPnbIBaOLLNM.

2.8.4. 3anpelaeTcs oTKasblBaTb B NpeAoCTaBNeHn MyHULMNaneHOM yCryrn B cryvae,
ecnun 3asBrieHrMe O MnpefoCTaBfeHUM MyHULMNanbHOW yCryrn nogaHo B COOTBETCTBUMM C
WHoOpMaunen O Ccpokax U nopsgke npedocTaBneHns  MyHUUMNANbHOWM  YCRyru,
onybnukoBaHHoM Ha EanHom noptane, PecnybnnkaHckom nopTane.

2.9. Mopsaok, pasmep M OCHOBaHMS B3UMaHMWS rocy4apCTBEHHOW NOLUMMHbBI UM MHOWM nnaThl,
B3MMaeMOW 3a NpeaocTaBneHne MyHMUUNanbHON ycnyru

MyHuumMnanbHas ycnyra npegoctaBnsieTcs Ha 6e3803Me3HON OCHOBE.

2.10. MNMepeyeHb ycnyr, KOTopble ABMAKTCSA HEOOXOANMbIMU U 0Bs3aTENbHBIMW AN
npegocTaBNeHNsa MyHMLMNANbHOW YCAYrn, B TOM YMCNEe CBEOEHUSA O AOKYMEHTE
(BOKyMeHTax), BblgaBaeMoM (BblAaBaeMbiX) OpraHn3aunusamu, y4acTByOLNMUN B

npeaocTaBNeHNN MyHULMNANbHbIX YCnyr
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MpepocrtaBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopsagok, pasmep M OCHOBAHUA B3MMaHUS NNaThbl 3a NpeocTaBneHne ycnyr, Kotopble
ABNAOTCA HeOH6XoAMMbIMKU N 06A3aTENbHLIMU ANSA NPeAOoCTaBNEHNSs MyHULUNANbHOW YCIyTw,
BKNOYas MHpopMaLmio 0 METOANKE pacyeTa pasmMepa Takon nnaThbl

MpenocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX yCryr He TpebyeTcs.

2.12. MakcumarsbHbIM CPOK OXUAAHUA B oMepeau npu nogade sanpoca o npefocTaBreHnm
MYHUUUNANbHOW YCRyru, ycrnyru, npeaocTaBsieMon opraHm3aumnein, y4acTByoLLEN B
npegocTaBneHn MyHUUMNansHOW ycnyru, n npu nosiy4eHun pesyrnbrarta npegoctaBrneHns
Takux ycnyr

2.12.1. Bpems oxugaHus npu nogade 3asiBfieHUs Ha MNosiydeHue MyHUuunanbHOu
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpu nony4yeHun pesynbTata nNpeaoCcTaBreHns MyHUUMNANbLHOW  yCnyru
MaKCuMMarbHbI CPOK OXXMAAaHUSA B o4epen He OOSHKEeH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 NOpsiAoK perncrpaumm sanpoca 3asiBuTens o NnpegocTaBneHn MyHMUMNansHom
yCryru n ycryru, npegocTtaBnsieMon opraHn3aLumen, y4acTByoLLEen B NpegocTaBneHnm
MYHULMNANBHOW YCIyru, B TOM YMCHe B 9N1EKTPOHHOW cbopme

2.13.1. MNMpun nnyHom obpaweHun B MOPL| B AeHb nogaun 3adBneHUs 3asiBUTENIO
BblgaeTcsa pacnucka ns AUC MOLl ¢ pernctpaynMoHHbIM HOMEPOM, NOATBEPXKAAIOLWMM, YTO
3asiBfeHne oTnpaBneHo, 1 AaTon nogayun 3asiBrieHus.

2.13.2. lpn HanpasneHuu 3adaBreHUs nocpencTtsomMm, PecnybnukaHckoro noprtana
3asiBUTENb B AEHb Nogayu 3asiBfieHusi nosfiydaet B NIMYHOM KabuHeTe PecnybnukaHckoro
noprtana M MO 3MEKTPOHHOW Mo4YTe yBeOOMSEeHue, MOoATBepXpawulee, 4YTO 3asiBrieHue
OTNpPaBIiEHO, B KOTOPOM YKa3blBAlOTCS PErMCTPALMOHHBIN HOMEP M AaTa Nofayun 3asBEHMS.

2.13.3. lpu nunyHom obpaweHnn B Kcnonkom B [OeHb Modadn 3asiBeHus
YNONMHOMOYEHHbBIM AOSMKHOCTHBIM NULOM Mcnonkoma 3asBUMTENIO BblOAETCA pacnmcka 13
aBTOMaTM3NPOBaHHON WHGAOPMALMOHHON CUCTEMbI, MNpeaHasHa4YeHHOW AN OKa3aHus
rocygapCTBEHHbIX M MyHMUMNANbHbBIX YCNYr, C PErMcTpaumMoHHbIM HOMEPOM, AaTOn noaayu
3asiBreHnNa N nepevyHem npeacTaBieHHbIX JOKYMEHTOB.

2.14. TpeboBaHu1s K NOMELLEHNAM, B KOTOPbIX NpeaocTaBnseTcs MyHuuunanbHas
ycnyra, K 3any oxugaHus, Mectam 4515 3anofiHEHNS 3anpocoB O NpeaocTaBneHnn
MYHUUUNANbHOW yCryru, MHOPMaLMOHHBIM CTeHAaM ¢ obpasuamMm Ux 3anosiHEHUs U
nepeyYHemM AOKYMEHTOB, HEOOXOANMbIX AN NPEeAOCTaBEHNS KaXO0N MyHULMNANbHOM
ycnyru, pasmeLleHnio 1 0popMIieHNIo BU3yaribHOW, TEKCTOBOU U MyNbTUMELNNHON
NMHopmauumn o Nopsake NpegoCTaBneHns Takon yeryrn, B TOM Yncrne K obecneyeHunio
AOCTYMNHOCTU AN UHBaNMA0B yKa3aHHbIX OOBbEKTOB B COOTBETCTBUM C (heaepanbHbIiM
3aKoHO4AaTeENbCTBOM U 3akoHOA4aTenbCcTBOM Pecnybnukn TatapctaH O coumanbHOM 3awmTe
WHBaNMAaoB

2.14.1. lpepoctaBneHne MyHMUMNANbLHOW YCAyrn OCYLLECTBSETCA B 34aHUAX U
nomeLleHnsax, o6opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMON N CUCTEMOW MOXaPOTYLLEHUS.

MecTa npuema 3assutenen obopyayotcs Heobxoanmon mebenbio Ans opopmeHus
AOKYMEHTOB, MUH(POPMaLMOHHBIMU CTEHOAMM.
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2.14.2. B cooTBeTCTBUM C 3aKoHOoA4aTenbCcTBOM Poccunckon degepaunmn o coumanbHOm
3alWmuTe MHBaNMAOB B Lensx OecnpenAaTCTBEHHOro [ocTyna K MeCTy npeaocTaBreHus
MyHMUMNanbHON ycnyru obecneynBaeTcs:

1) obBecneumBaeTca 6GecnpensaATCTBEHHbIN  [OCTYN  MHBaAnNWOOB K MECTY
npeaocTaBnNeHnsa MyHuuMnanbHOW ycnyrn  (yOoOHbI  BXOA-BbIXO4 B MNOMELWEHUs W
nepemeLLeHne B Ux npeaenax);

2) Bu3yanbHasl, TeKkcToBas W MynbTUMeaunHas WHopMauuss o nopsagke
npegocTaBneHns MyHUUMnansHOM yCryrm pasMeLlaeTcs B yaobHbIX A8 3agBuTenen Mecrax,
B TOM YUCIEe C y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN UHBAINMAOB;

3) conpoBOXAeHME NHBANUAOB, UMEIOLLINX CTONKNE pacCTPONCTBa (DYHKLNKN 3pEHNS
N CaMOCTOSATENBLHOrO NepeaBuXeHUs, 1 OKasaHne UM NOMOoLLY;

4) BO3MOXHOCTb CaAMOCTOATESNILHOrO NepeaBmXeHns Nno TeppUTOpUKN, Ha KOTOPOW
pacnosnioXxeHbl 06beKTbl CoLnanbHON, MHXEHEPHON N TPAaHCNOPTHOM MHAPPACTPYKTYP, BXoAa B
Takne o6beKkTbl U BbIXOA4a U3 HUX, MOCaJKMN B TPaHCMOPTHOE CPeacTBO U BbICAOKU U3 HEro, B
TOM 4YuCre C UCMONb30BaHNEM Kpecna-KONACKH;

5) Hagnexawee pasmMeweHne obopyaoBaHMs W HocuTenenm uHGopMauumu,
HeobxoauMbIX Ona obecneyvyeHns GecnpensaTCTBEHHOrO OOCTyna WHBaNMAOB K ycryram C
Yy4EeTOM OrpaHuUYeHnin Nx Xn3HeaeaTensHOCTY;

6) gybnuvpoBaHne HeobxoouMmoW AN WMHBANWAOB 3BYKOBOW W 3pUTENbHOM
nHdOpMaUuK, a TaKke Hagnucewn, 3HakoB U MHOM TEKCTOBOW U rpadouyeckon MHdopmaumnm
3HaKkaMu, BbIMOSTHEHHbLIMU penNbedHO-TOYEeYHbIM WprdTOM bpanns;

7) ponyck cypaonepeBoayunka n TudnocypaonepeBoymka;

8) ponyck cobaku-npoBOAHUKA NPU HanNUuuu OOKYMEeHTa, NoATBepXaarollero ee
crneuvanbHoe obyyeHue M BblgaBaemoro no gopme u B nopsiake, KOTOpble YCTaHOBIEHbI
npukasom MwuHucTepcTBa Tpyda W couuansHoW 3awmtbl Poccuickon ®epepauumn oT
22.06.2015 Ne 386H «O6 yTBEpKAEHUN (OPMbI AOKYMEHTA, NOATBEPXKAAOLLErO crneunanbHoe
o0y4yeHne cobakn-npoBoaHMKA, N NopaaKa ero Bblaauny.

2.14.3. TpeboBaHus B YacTn obecneyeHnss 4OCTYNHOCTU ANt MHBANMAOB OOBHLEKTOB, B
KOTOpPbIX OCYLeCTBNAEeTCs nNpeaocTaBfeHne  MyHUUunanbHOW  yCcnyru, W  CPeacTs,
ncnonb3yemblX Mpu NpefocTaBieHuM  MyHUUMNanbHOW  yCryrk, KOTopble YyKasaHbl B
nognyHktax 1 — 4 nyHkra 2.14.2. agMUHUCTPATUBHOIO perfnaMmeHTa, NPMMEHSITCS K 06 bekTam
n cpeacTBaMm, BBEAEHHbIM B 3KCNIyaTaumio Unuv npoLleiwmm MoaepHU3aLmio, PEKOHCTPYKLNIO
nocne 1 uons 2016 roga.

2.15. MNokasaTenun AOCTYMHOCTU U Ka4yecTBa MyHMLMNANbHOW yCryru, B TOM Yucne
KONM4eCTBO B3aUMOAENCTBUI 3asiBUTENS C AOIMKHOCTHLIMW NLAMU NpU NpegocTaBneHmm
MYHULMNANbHOW YCYrn U UX NPOAOIKUTENBHOCTb, BO3MOXHOCTb NONy4YeHns nHdopmauum o
Xo4e nNpegocTaBreHnst MyHUUMNanbHOW YCNyr, B TOM YMCIe C UCMOMNb30BaHNEM
NHPOPMaLNOHHO-KOMMYHUKALNOHHBLIX TEXHOMNOMMI, BO3MOXHOCTb NGO HEBO3MOXHOCTb
NONy4YeHUs MyHULUNANbHON YCIyrn B MHOTOYHKLMOHANbBHOM LEHTpE NpeaocTaBneHuns
rocygapCTBEHHbIX M MyHULMMAMNbHbBIX YCIyr (B TOM Yucne B NOfIHOM o6beme), B Niob6om
TepputopuanbHOM nogpasaeneHum opraHa UCNONHUTENbHO pacnopsamMTernbHOro opraHa
MECTHOro camoynpaBneHusi, No BbIGOpY 3asBUTENS (IKCTEPPUTOPMATBHBIN NPUHLMM),
NOCpPeACTBOM 3anpoca O NPeAoCTaBleHNN HECKONbKUX rOCYAapCTBEHHbIX U (MK)
MYHULMNAMNbHbIX YCIYr B MHOTOMYHKUMOHAMNbHbIX LIEHTpax NpefoCcTaBneHuns
rocygapCTBEHHbIX U MyHULUMMAnNbHbIX YCIyr, NpeaycMOTpeHHoro ctateen 15.1
®epnepanbHoro 3akoHa Ne210-d3 (KoMMMeKCHbIN 3anpoc)

2.15.1. TokasatensMum [OCTYNHOCTU NPEeAoCTaBNEHUS MYyHUUMNANbHON  YyCnyru
ABNSAOTCS:

pacnonoXeHHOCTb NMOMELLEHNs, B KOTOPOM BeAETCH NPUEM, Bblgaya [OKYMEHTOB B
30He JOCTYMNHOCTM OBLLECTBEHHOMO TPAHCMOPTA;
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Hanu4ne HeobXxoAMMOro KonmyecTBa CNeUManmcToB, a TakkKe NOMELLEHNN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM JOKYMEHTOB OT 3asBUTENEN;

HanuuMe wucyepnbiBawLWeNn uMHPoOpMauMm o cnocobax, nopsake Wu  cpokax
npegocTaBneHns MyHUUMNanNsHOM ycrnyrn Ha MHOpMaUNOHHbIX cTeHaax, EguHom noprtane,
PecnybnvkaHckom nopTane, ouumanbHOM canTe MyHUUUNanbHOro panoHa;

oKasaHue NomoLLM MHBanNuaam B NnpeooneHnn 6apbepoB, MeLLatoLLmMX NOTyYEeHUo UMK
ycnyr HapaBHe C ApyrMmu nuuamu.

2.15.2. NokasaTensmu kayecTBa nNpegocTaBleHns MyHULUNansHOW yCryru SBnaTCA:

1) cobntogeHne CpokoB NpMema 1 pacCMOTPEHUS JOKYMEHTOB;

2) cobnoeHne cpoka noryyYyeHus pesyrnbrata MyHUUMNanbHOW yCnyru;

3) oTcyTcTBME 060CHOBAHHbIX Xanob Ha HapyLUEeHNS agMUHUCTPATUBHOIO pernameHTa,
coBepLUeHHble paboTHUKamMu Micnonkoma;

4) KONNM4YeCcTBO B3aUMOAEWCTBUM 3asiBUTENA C AOSMKHOCTHbIMM nuuamn (6e3 ydveTa
KOHCYNbTaLNn):

B3auMogencteme 3asButend C paboTHukamm  Wcnonkoma wunu MOL  npu
npegocTaBNeHnn MyHUUMNanbHOW YCrnyrn OCyLeCcTBSeTCs OAMH pa3 npwu npeacTaBieHun
3asiBlieHNs CO BCEMU HEOBXOOMMbIMU AOKYMEHTaMMU;

OOVMH pa3 B Ccryvyae HeoOXOAMMOCTUM MONlyvyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHon ycnyrm B Wcnonkoma unn ML, B hopme ak3emnngpa SNeKTPOHHOro
AOKyMeHTa Ha ByMaxkHOM HocuTene.

MpoOomknTenbHOCTb OAHOMO B3aMMOOENCTBUS 3adBUTENSA C JOMMKHOCTHLIMWU NvuamMum
npuv NpegocTaBneHn MyHUUMNanbHOW yCnyrn He npesblwaeT 15 MUHYT.

3agBuTenb BripaBe OLEHUTb KayeCcTBO MpedocTaBfeHns MyHUUMNanbHOW YCRyrn C
NMOMOLLbLID  YCTPOUCTB  MOABMXHOW  pagnoTenedOHHOM CBA3W, C  UCMOSIb30BaHUEM
PecnybnuvkaHckoro noprasna, TepMUHaIbHbIX YCTPOWCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBneHnss MyHULMNanbHOM YCIyrn MOXET ObiTb
nosilyyeHa 3asiBuTenem B iM4HOM kabmHeTe Ha EanHom noptane, PecnybnukaHckom nopTtane,
B Vicnonkoma, MOL.

2.15.4. MNpepgocTaBneHne MyHUUUNanbHOW ycnyru ocyulectensietcsa B nobom MOL no
BblOOpY 3asfABMTENs He3aBUCMMO OT MecCcTa €ero XWTenbCTBa WM MecTa (aKTUYeCcKoro
NpoXuBaHus (npebbiBaHus) Ha Tepputopun Pecnybnuku TaTapcTtaH no
3KCTEppPUTOPUANBHOMY NPUHLIAMY.

MyHuumMnansHaga ycnyra B coctaBe KOMMEKCHOro 3anpoca He NpeaoCcTaBseTcs.

2.16. NHble TpeboBaHus, B TOM Yucre yunTbiBaloLwme 0COBeHHOCTM NpeaocTaBneHns
MYHMLUMNANbHOW YCNyru No aKkcTeppuTopuansHOMy NpuHUuny (B cnyyae, ecnu
MyHUUMNanbHas ycryra npeaoCcTaBseTca N0 aKCTeppUTopuanbHOMy NPUHLMNY) 1
0COBEHHOCTN NpeaoCTaBNEHNS MyHULMNANBHOW YCNyrn B 9NEeKTPOHHOM hopme

2.16.1. [lpn npenocTaBneHUM MyHUUMNANBHOW YCNYrM B 3NEKTPOHHOW hopme
3aaBuUTEnNb Brpase:

1) nonyunTb MH(OPMAaLMIO O NOPSOKE U CpoKax NpeaocTaBreHns MyHUUUNanbHOU
ycnyru, pasmeLleHHyo Ha EgnHom noptane, PecnybnukaHckom noprane;

2) nopaTtb 3asBneHue o npeoCcTaBneHn MyHULUNarbHOW YCNyru U UHble JOKYMEHTHI,
HeobxoaoMMble 0518 NpefoCcTaBrneHuss MyHULMNanbHOW YCNyru, B TOM 4YUCre OOKYMEHTbI U
NHOPMaLMIO, INEKTPOHHbIE 0Opasbl KOTOPbIX paHee ObinvM 3aBepeHbl B COOTBETCTBUM C
nyHKTOM 7.2 vactn 1 crtatbnm 16 ®epepanbHoro 3akoHa Ne 210-d3, ¢ Mcnonb3oBaHWEM
PecnybnvkaHckoro noprana;

3) nonyunTb cBeAeHMS O Xo4e BbIMOMHEHUS 3asBfeHuA O npefocTaBrieHun
MYHUUMNANbHOW YCNyru, NOAAHHbIX B 9NEKTPOHHON (hopMeE;

4) OCyLLEeCTBUTb OLEHKY KayecTBa NpeaocTaBleHns MyHMUmMnanbHOW ycnyru;
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5) nonyunTb pesynbTaT NPefocTaBNeHus MyHuuunanbHoW ycrnyrm B dopme
9NEKTPOHHOIo JOKYMEHTa;

6) nopaTb xanoby Ha pelweHne n aencrtene (besgenctene) Vicnonkoma, a Takke ero
AOIMKHOCTHbBIX NAL, MyHUUMNAanbHbIX criyxawux nocpeactsom PecnybnukaHckoro noprtana,
noptana denepanbHON rocygapCTBEHHON MHEOPMALMOHHOW CUCTEMbI, obecneymBatoLLemn
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus pelieHni n gencteumn (6esgenctaus),
COBEepLUEHHbIX NpW NpefoCTaBNeHUM roCyaapCTBEHHbIX U MYHULMNAIbHBIX YCYr opraHamu,
NpeaocTaBNAWNMN  FTOCYAAPCTBEHHbIE W MyHMUMNAmNbHbIEe YCNYyrkn, WX OOJMKHOCTHLIMU
nmyamm, rocyaapCTBeHHbIMU U MyHULMNANbHBIMU CRYXaLLUMMU.

2.16.2. dopmupoBaHME 3asABNEHUS OCYLLECTBNSETCA MNOCPEACTBOM 3anOfIHEHUS
3NeKTpoHHOM opMbl 3asBneHna Ha PecnybnukaHckom noptane 6e3 HeobxoaMmocTu
AONOSTHUTENBHOW NoAaun 3asBNeHus B Kakon-nnbo nHom popme.

2.16.3. MNMpwn bopmmpoBaHun 3asaBneHnst obecneynBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUS 3asfBMEHUS M WHbIX [LOKYMEHTOB,
HeobXxoauMbIX ANA NpeocTaBNeHns yCnyru;

2) BO3MOXHOCTb 3amnoSIHEHUS HECKONbKUMUK 3asiBUTENSAMU OOHOW 3NEKTPOHHOM
dopMbl  3adBneHns npu obpalweHun 3a ycnyramu, npegnonararwmmMmy  HanpasneHue
COBMECTHOIO 3asiBfIEHNSA HECKOSNbKMMUW 3asiBUTENAMM;

3) BO3MOXHOCTb MeyaTu Ha OymaxXHOM HocuTene KOMuU SNEeKTPOHHOW dopMbl
3aaBneHns;

4) coxpaHeHWe paHee BBEAEHHbIX B 3AMEKTPOHHYIO (POpMYy 3asiBfieHUs] 3HAYEHUA B
nobo MOMEHT MO XenaHuo Nonb3oBaTens, B TOM Y1cre Npu BO3HUKHOBEHMM OLLIMBOK BBOAA
1 BO3BpaTe A5 NOBTOPHOro BBOAA 3HAYEHUN B 3NIEKTPOHHYIO (DOPMY 3asiBIIEHUS;

5) 3anonHeHne nonen 3nekTpoHHOW dOpPMbI 3asiBIEHNSA 40 Hayana BBOAA CBEAEHUN
3agBuTeneM C UCMNonb3oBaHWMEM cBedeHun, pasmeweHHblx B ECUA, u cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckoM nopTane, B 4acTu, Kacallencss cBeaeHun,
OTCYTCTBYIOLNX B €ANHON cUCTEME MAEHTUPMKaLNN N ayTeHTUUKauuu;

6) BO3MOXHOCTb BEPHYTbCA Ha NtOOON M3 3TANOB 3arnoOSIHEHUS SNEKTPOHHON POPMbI
3asBrneHna 6e3 noTepu paHee BBeAEHHOW MHOpMaLuu;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NogaHHbIM UM 3asiBIIEHUSM B TeYEHUe
He MeHee OAHOro roga, a Takke 4aCTUYHO CCOOPMUPOBAHHLIM 3asBNIEHUSM - B TEYEHNE HEe
MeHee 3 MecsLEB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (pnanee - 3anucb) ocyulecTensieTcs
nocpeacteomM PecnybrnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTento NpegocTtaBnaAeTcsl BO3MOXHOCTb 3anMcu Ha nobble cBOOOAHbIE ANs
npuema gaty v Bpems B npegenax YCTAaHOBMEHHOrO0 B MHOrOQYHKLMOHANbHOM LEHTpe
rpaduka npuema.

3anuck Ha onpefeneHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHns 3Ton Aathbl.

[na ocyuwecTsBneHMss npeaBapuUTENbHOW 3anmMcu nocpeactsoM PecnybnukaHckoro
noprtana 3asBUTento Heob6xoaMMO yKkasaTb 3anpalumBaeMble CUCTEMOWN AaHHbIE, B TOM YMChE:

damunuio, NMsi, 0TYECTBO (NPU HANN4YUK);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYThI (MO XenaHuto);

Xenaemyto gaTy 1 Bpems npuema.

B cnyyae HecooTBeTCTBMS CBeAEHWUW, KOTOpble coobwwun 3asButenb Mpu
npenBapuTenbHOM 3anncu, JOKYMeHTaMm, npeacTaBlieHHbIM 3asBUTENEM MPpuU JIMYHOM npueme,
npegBapuTenbHasl 3anMcb aHHYNMPYeTCA.

Mpn ocywecTBneHnn npegsapuTensHOM 3anucu  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacrneyaTaTb TanoH-noaTBepxaeHue. B cnyyae, ecnu 3asButenb coobWUT
aflpec 3reKTPOHHOM MOYTbl, HAa YKa3aHHbIA agpec TaKkKe HanpaBndeTcsa uHgopmauus o
noaTBepXaeHun npeaBapuUTeNbHON 3anncuy ¢ ykasdaHveM aTtbl, BpEMEHU U MecTa npuema.
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Mpwn ocylwiecTBNeHMM NpeaBapuTENbHON 3anncuK 3asBuTenb B 06s3aTenbHOM nopsake
MHOPMUPYETCHA O TOM, YTO NpeaBapuTeNbHas 3anncb aHHYNIMPYETCS B CIlyYae ero HesBKM No
ncreyeHmn 15 MUHYT C Ha3HaYeHHOro BpeMeHN npuemMa.

3asasuTtenb B nNoboe Bpems BNpaBe 0TkasaTbCs OT NpeaBapuUTEnbHON 3anmcu.

3anpelwaeTtcsa TpeboBaTb OT 3asABUTENS COBEPLUEHUSI WHbIX AOENCTBUA, KpOMe
NPOXOXOEHUs nOeHTUUKaLMM n ayTeHTUduKaumm B COOTBETCTBMM C HOPMAaTMBHbLIMU
npaBoBbiMM akTamu Poccunckon depepaumn, ykasaHus Uenn npuyema, a Takke
npefocTaBneHns CBeAeHUN, HeobxoaumbiX ANns pacdeTa ANUTENbHOCTM BPEMEHHOrO
WHTepBana, KoTopbii Heob6xoanmo 3abpoHMpoBaTb ANs Npuema.

3. CocTaB, nocnenoBaTenlbHOCTb U CPOKU BbINMOMTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINOJTHEHUA, B TOM 4Yucrie 0CO6eHHOCTH
BbINONHEHNUAA aAMUHUCTPATUBHbIX NpoLeayp B 3NeKTPOHHOMU (hopMme, a TaKke
0CO6EHHOCTN BbINOMTHEHUS aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLUMOHaNbHbIX
LleHTpax

3.1. OnucaHne nocnenoBaTeNbHOCTM AENCTBUIA NPY NPeaoCTaBNeHnn
MYHULMNANbHOM YCnyru

3.1.1. NpepoctaBneHne MyHUUMNANbLHOM YCRyrn BKNOYaeT B cebsa cneaywowme
agMUHUCTPATUBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWE 3asaBUTENS;

2) NPUHATNE N PACCMOTPEHNE KOMIMIEKTA AOKYMEHTOB, NpeAcTaBreHHbIX 3asaBUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3arnpoCOB B OpraHbl, Yy4yacTBywLMe B
npegocTaBfeHnn MyHULMNANbLHOW YCNYru;

4) noAroToBKa pesyrbTata MyHULMNAaNbHOW yCryru;

5) Bblga4va (HanpasneHune) 3asBuUTento pesynbtarta MyHUUUnanbHOW yCnyru;

6) ncnpaBneHne TEXHNYECKNX OLLIMOOK.

3.2. OkasaHue KOHCynbTauun 3asBUTENIO

3.2.1. OcHOBaHMeM Hayana BbIMOSIHEHMS aAMUHUCTPATUBHOW npouenypbl SBRseTcs
obpalleHne 3aaBUTENs MO BOMPOCaM, CBA3aHHbIM C NpefocTaBfieHneM MyHULMNansHOW
ycnyru.

HJOMKHOCTHBIM ~ nNnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
aZiMUHUCTPaTUBHOW Npoueaypbl, ABNAETCS:

npu obpaweHnn 3aasutensa B MOL — paboTHnk ML,

npn obpaweHnn 3assutena B KMcnonkom — Cekpetapb Wcnonkoma (manee -
AOIMKHOCTHOE U0, OTBETCTBEHHOE 3@ KOHCYNbTUPOBAHME).

3.2.2. 3asBuTenb BnpaBe o06paTUTLCA 3a KOHCYMbTaUMEW O MOpPsiAKE U CpoKax
npegocTasneHnss MyHuuunanbHon ycnyrm B MOL nnuyHO M no TenedoHy u 3MneKTPOHHOWN
noyre.

PaboTtHnk MOLl koHcynbTUpyeT 3asBuTens, B TOM 4ucine no cocTtasy, dopme
npeacraBnsgseMon OOKYMeHTauMm v Opyrum BonpocaMm And NofyvYeHUs MyHUUMnansHOm
yCryru.

3asButens MOXeT NonyyYnuTb MHAGOPMALMIO O nopsgke  npeaocTaBreHus
MyHUUMMNanNbHOW ycnyrm Ha oguumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HACTOAWMM  MYHKTOM,
BbIMOMNHATCSA B AeHb ObpalleHns 3asaBuTens.

Pesynbtatamu BbINOSHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAIOTCHA: KOHCYNbTaums
no cocTaBy, popMe NpeAcTaBnAemMon JOKyMeHTaumMm 1 gpyrmm Bonpocam, HeobxoanmbiM Ans
Nosly4eHMst MyHULMNANbHOW YCIyru.
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3.2.3. Baasutenb Bnpase obpatuTbCs B cnonkom no TenedoHy 1 9NeKTPOHHOWN NoYTe,
a Takke nonyyuMTb KOHCynbTauuiw Ha PecnybnukaHckom noptane, canmte WMcnonkoma o
nopsgke 1 cpokax npegocTtaBneHns MyHULmMnanbHOW yCnyru, B TOM Y1cre no coctasy, opme
npeacraBnsaemMon AOKYMEHTauum U OpyruM BOMpocam Ans MNOMyYeHUs MyHULMnanbHOW
ycnyru.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHWE MHAOPMUPYET 3asaBUTENS
B COOTBETCTBMM C TpeboBaHuAMM nyHKTa 1.3.4 agMUHMUCTPATMBHOIO perfnameHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TEYEHNE Tpex pabounx gHEen co AHS NocTynneHns obpaleHus.

PesynbTatamun BbINONTHEHUS aAMUHUCTPATUBHBIX NpoLeayp SABMSAITCA: KOHCYNbTauum
no coctaBy, hopme NpeacTaBnsieMon JOKYMEHTaumMmM u Apyrmm Bonpocam, Heobxoammbim Ans
NonyyYeHnss MyHUUUNanbLHOM yCryri.

3.3. MNpuHaTME n paccMoTpeHne KOMNIeKTa JOKYMEHTOB,
npeaCcTaBNeHHbIX 3asiBUTENEM

3.3.1. lNpuem OOKYMEHTOB ANnsa NpefocTaBrneHns MyHuuunanbHon ycnyrn yepes MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3asgsutenb (NpeactasuTtenb 3aasutens) obpaiwaetca B M®L| ¢ 3anpocom o
npegocTaBnNeHnn MyHUUUNANbHOW YCNyrn U npeactaBnseT AOKYMEHTbl B COOTBETCTBUWN C
NYHKTOM 2.5 afMUHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHuk M®L], Beaywimnm npmem 3asBneHuin:

onpegenseT npeameT obpalleHns;

YAOCTOBEPSET NIMYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLErO JOKYMEHThI,

NPOBOAMUT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpeboBaHWAM, yKa3aHHbIM B NyHKTe 2.5
aZiMUHUCTPATUBHOIO perfiameHTa;

3anosiHAET 3NEKTPOHHYI0 dhopmy 3aserneHns B AIC MoL;

npu npefocTaBneHUn OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWUHUCTPATUBHOIO
pernameHta Ha OyMaxHOM HocuTene, OCYLLeCTBNSET CKaHMpOBaHWE MpeAcTaBNeHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asBneHune n3 AVIC MoL;

nepefaeT 3asBUTENO HA NPOBEPKY U NOANUCAHME;

nocne nognucaHna ckaHnpyeTt nognucaHHoe 3asasneHne 8 AUIC MoL;

sarpyxaet B AUIC MOL| nokymMeHTbl, NpeacTaBrneHHble B 3NEKTPOHHOW ¢hopme unu
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (POpMUPYET SNEKTPOHHOE A€ero;

BO3BpalLLaeT NnognucaHHoe 3asBreHne n opurmHanbsl 6yMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTENO0 PacnmncKy B NpuemMe JOKYMEHTOB.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBiIMBaeMble  HACTOSAWWMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb ObpalleHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBIX Mpoueayp SBASKTCA: rotoBoe K
OTnpaBKe 3asiBNeHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATLIX OT 3asiBUTENS B
OpraH B 9neKkTpoHHOM popMe (B COCTaBe MaKeTOB 3NEKTPOHHbIX AeN) B TEYEeHWe OOHOro
paboyero AHs co AHs obpalleHus 3asaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAIOTCA: 3asiBreHne n
nakeT JOKYMEHTOB (3N1EKTPOHHOE Aer0), HanpasneHHble B VICNONKoOM, NoCpeacTBOM CUCTEMBI
31EKTPOHHOIO B3aUMOLENCTBUA.

3.3.2. [lpyem [OOKYMEHTOB [Ansi MpedocTaBfeHns MyHUUMNanbHOW ycnyrm B
3aNeKTpoHHOM dhopme Yepes PecnybnvkaHckui nopTan.

3.3.2.1. 3agButenb Ond nogayn 3asiBIEHUS B JNEKTPOHHOW OOpME BbIMOSMHAET
cnegyowine OencTens:
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BbINOJSTHAET aBTOPM3aLMIO;

OTKpbIBaeT POPMY INEKTPOHHOIO 3asBMNEHNS;

3anonHAeT hopMy ANEKTPOHHOIO 3asiBIIEHUS, BKMOYAKOLLYO CBeAEHNS, Heobxoammble
n obaszatenbHble ANs NpeJocTaBeHns MyHUUMNanbHON yCnyru;

NpuKpennseT LOOKYMEHTbl B 3MEKTPOHHOW opMe wunum 3nekTpoHHble 0bpasbl
AOKYMEHTOB K (bopMme aNeKTPOHHOro 3asBreHus (Npu HeobxoamMmocTn);

noaTBepxaaeT akT O3HaKOMMEHMS M corflacus C  YCNOBUSIMW U MOPSOKOM
npegocTaBnNeHns MyHUUMNanbHOW YCryrM B 3MeKTpoHHon dopMe (ycTaHaBnvBaeT
COOTBETCTBYHOLLYKO OTMETKY O COrfiacum B popme 3MEKTPOHHOTO 3asiBNEHUS);

noaTeepxaaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHun (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (hOPME 3NEKTPOHHOIO 3asBNEeHUs);

OTnpaBnAeT 3anofiHEHHOE 3NEKTPOHHOEe 3asiBfeHne (HaXxnmaeT COOTBETCTBYHOLLYIO
KHOMKY B pOpMe 3MEKTPOHHOTO 3asiBNEHUS);

9NEKTPOHHOE 3asiBfieHne NoAnucbiBaeTcs B COOTBETCTBUM C TpeboBaHMAMMU MyHKTa
2.5.3 agMVHUCTPATMBHOIO pernameHTa;

nony4aet ysegomsieHne o6 oTnpaBke 3NEKTPOHHOMO 3as8BEHMS.

dopmaTHo-nornyeckasi nNpoBepka CHOPMUPOBAHHOIO 3asiBMIEHMS OCYLLECTBNSETCS
nocrne 3anofIHeHNA 3aaBUTENEM KaXZoro M3 nosien anekTpoHHoW opmbl 3aasreHns. [Npu
BbISIBIEHNN HEKOPPEKTHO 3aMNOfIHEHHOIO MOSsl 3NIEKTPOHHON (POPMbI 3asiBMEHUsT 3asBUTESb
yBEeOMINSAETCA O XapakTepe BbIsIBIEHHON OWNOKM 1 NopsiAke ee yCTpaHeHWUs NocpencTBOM
NMHPOPMaLMOHHOTO COOBLLIEHNST HENOCPEACTBEHHO B 3NIEKTPOHHON hopme 3asBneHus.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWUM  MYHKTOM,
BbINOSTHAKOTCA B A€Hb 0bpalLeHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX MpoLeayp SBMSKTCH: 3NEeKTPOHHOe
Aeno, HanpaeneHHoe B MIcnonkom nocpecTBOM CUCTEMbI SNIEKTPOHHOIO B3aMMOLENCTBUS.

3.3.3. PaccMoTpeHue komnnekTa JOKYMeEHTOB CnonkomMom.

3.3.3.1. OcHoBaHMeM Havana BbINOSIHEHNA aAMUHUCTPATUBHOM NpoLedypbl SBnsieTcs
NOCTYNfeHNe 3asiBfieHUs U WHbIX [JOKYMEHTOB, HeobxoaumblX [Ans npeaocTaBneHud
MYHMLMNANbHON YCNyru.

HOMmMKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHUNE
agMuUHUCTpaTMBHOM npoueaypbl aBnsetcs CekpeTapb Mcnonkoma(ganee - AOMKHOCTHOE
MO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB):

3.3.3.2. [JOomkKHOCTHOEe JMuUO, OTBETCTBEHHOE 3a NpUeM [OOKYMEHTOB, B cry4vae
obpalleHna 3asBuTens c 3asasneHnem B icnonkom:

onpegensieT npegMeT obpalleHus;

yCTaHaBMNMBAaET JIMYHOCTb 3asBUTENS;

NPOBOAMT NPOBEPKY MOIHOMOYMIA LA, NOAAOLLIEr0 AOKYMEHTHI;

NPOBOAMWT NPOBEPKY COOTBETCTBMSA AOKYMEHTOB TpeboBaHMSM, YKa3aHHbIM B NMyHKTe 2.5
agMWHUCTPATUBHOIO perfiaMmeHTa, NPOBEpKy COOTBETCTBUA MNpPeACTaBMEHHbIX OOKYMEHTOB
yCTaHOBMEHHbIM TpeboBaHUAM (Haanexaiiee oopMieHne Konum OKYMEHTOB, OTCYTCTBUE
B [OOKyYMEHTax nog4YuUCTOK, MNPUMUCOK, 3a4epKHYTbIX CMOB W WHbIX HE OroBOPEHHbIX
ncnpasneHnin);

3anonHAeT  9NEKTPOHHYH dopmMy  3asBneHus B aBTOMaTU3NPOBaAHHON
WHOPMALUMOHHON cuUCTEMe, npedHas3Ha4YeHHOW [ONna  OKa3aHWA roCcy[apCTBEHHbIX WU
MYHULMNANbHbIX YCNYT;

npy nNpefocTaBneHMn LOKYMEHTOB, yKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHta Ha OymMaxXHOM HOcuTene, OCYLIECTBNSAET CKaHMpOBaHWE NpeAcTaBnNeHHbIX
AOKYMEHTOB;

pacnevaTtbiBaeT 3asBeHNE;

nepegaet 3asiBUTENIO HA NPOBEPKY M NognNucaHue;

nocrne nognucaHus ckaHnmpyeT NoanncaHHoOE 3asiBrieHune;
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3arpyxaet B aBTOMaTU3MPOBAHHYKO WH(OPMALMOHHYKO CUCTEMY, NpefHa3Ha4YeHHYo
ANA OKasaHWA rocyAapCTBEHHbIX U MyHULUMNAIbHBIX YCNYr JOKYMEHTbl, npeacTaBNeHHble B
3NEKTPOHHOM hOpMe NN SNEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHBLIX AOKYMEHTOB, hopMmupyeT
3I1eKTPOoHHOE Aero;

BO3BpallaeT MOAMMCAHHOE 3asiBNEeHNEe W opurMHanbl OyMaXKHbIX [OKYMEHTOB
3asBUTEnNIO;

BblAaeT 3asBUTESTHO PacnuUCcKy B NpuemMe JOKYMEHTOB.

B cnyyae Hann4na ocHoBaHuM Ans OTKa3a B NpyemMe AOKYMEHTOB JOJMKHOCTHOE nNunuo,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBeAOMMSET 3adABUTENSA O HanNn4Mm NnpenaTcTBumn ans
npuema 3asBneHns n Bo3spallaeT eMy JOKYMEHTbl C 0O0bACHEHNEM COAePKaHNA BbISIBNIEHHbIX
OCHOBaHWN Ansl OTKa3a B Npueme LOKYMEHTOB.

3.3.3.3. [dormkHOCTHOE 1uUO, OTBETCTBEHHOE 3a nMNpueM [OOKYMEHTOB, Mocne
NOCTYNMeHNs JOKYMEHTOB Ha pacCMOTpPEHME:

npucBanBaeT 3asBfiEHMI0O HOMEep B COOTBETCTBMM C HOMEHKNATypowW Aen u craTyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT MOCTYyNMBLUME 3MEKTPOHHbIE Aena, B TOM Yucne MpunoXeHHble 3adaBuTenem
AOKYMEHTbI B 31IEKTPOHHOM (pbopMe 1 3NeKTPOoHHble 06pa3sbl JOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbBIX 06pa30B LJOKYMEHTOB;

npoBepseT cobniogeHve ycrnoBuin  OEWCTBUTESNIbHOCTU  ANIEKTPOHHOM  MOAMNUCH,
nocpencTsomM obpalleHns Kk EauHomy noptany (B cnyyae, ecnu 3assButenemM npeacraBrieHbl
3NIEKTPOHHbIE OOKYMEHTbI, MNOAMUCAHHbIE YCUMEHHOW KBanMUUMPOBAHHON 31EKTPOHHON
noanucbHo).

Mpn HannuMm OCHOBaHWK, NPEeOYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, NOAroTaBnMBaeT TMPOEKT peweHns o6 oTkase B nNpuemMe [OKYMEHTOB,
HeobXxoauMbIX ONA NpeJocTaBnNeHns MyHUUMNAanbHOW YCryri.

B cnyyae, ecnun B pesynbTate MNpOBEPKU YCUNEHHOMW KBannuuMpoBaHHON
3MIEKTPOHHOM MOAMNUCK BbISIBIEHO HecobriogeHne ycrnoBun ee AencTBUTENbHOCTU, MPOEKT
peweHns 06 oTkase QOMmKeH cogepXaTb NyHKTbl cTatbk 11 PegepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAY>XUIN OCHOBaHWEM ANSA ero NPUHATUS.

MpoekT peweHns o6 oTkasze B nNpuemMe [AOKYMEHTOB, HeobxoauMbiX Ans
npefoCcTaBfeHnss MyHULMNANbHOW YCNnyrM, C ykasaHuMeMm MNpuYnH OTKasa (B cnyyae, ecnwu
OCHOBaHWA [Ons OTKasa B Mnpueme [OOKYMEHTOB, HeobXxoauMmbix ANd npefocTaBrieHus
MYHUUMNANbHOW YCIyrn, CBsi3aHbl C HapylleHWEM YCTaHOBMEHHbIX TpeboBaHUM K Takum
AOKYMeHTaM, OCHOBaHuWSA [ONnd OTkasa B [MpuvemMe [OOKYMEHTOB [OIKHbl codepaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MHOpMauuW, CBeLeHWUN), KOTOopble He
npeacTasfeHbl, cogepXxaT HeAOCTOBEPHbIE U (UNN) NPOTUBOPEYMBbLIE CBEAEHMUS, OPOPMIEHDI
C HapyleHMeM YCTaHOBMEHHbIX TpeboBaHW), HanNpaensieTCA Ha CcorfacoBaHue B
YyCTaHOBMEHHOM NOPsiAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYMEHTOOB60opOoTA.

CornacoBaHue nNpoekTa pelweHus 06 oTkase B npueme JOKYMEHTOB, HEOOX0ANMbIX AN
npegocTaBneHns MyHUUUNanbHOW YCNyru, OCyLeCcTBNAeTcs B nopsake, npeaycMoTpeHHOM
NyHKTOM 3.5.3 aAMUHUCTPATUBHOIO perfiameHTa.

B cnyyae oTcytcTBMA < OCHOBaHMM OnNd OTkasa B nNpueMe [OOKYMEHTOB,
NpeasyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTa, AOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a NpMeM JOKYMEHTOB, B Te4eHne o4HOro paboyvero gHA cO AHA NOCTYNNeHus
3asiBrieHNs, HanpaBngeT 3asiBUTEN0, yKa3aHHbIM B 3asiBNeHUM crnocobom, yBegoMMeHue o
NOCTYNMNEeHUn 3asBreHnd, cogepxallee BXOAALWMA PerncTpauuoHHbIN HOMepP 3asiBIIEeHUs,
AaTy nonyyeHus 3asiBfieHusi, nepevyeHb HauMeHoBaHWN hannoB, NPeACTaBEHHbIX K HEMY
AOKYMEHTOB, AaTy NonyyYeHus pesynstata MyHULMNansHOW yCnyru.

3.3.3.4. WcnonHeHne npouenyp, YkasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
alMUHUCTPATUBHOIO pernamMeHTa, npy Hanu4inm TeXHNYECKOM BO3MOXHOCTM OCYLLEeCTBMSEeTCA
B aBTOMaTM4YECKOM peXunme C UCMOofb30BaHMEM aBTOMAaTU3NPOBAHHOW WMHEOPMAaLMOHHOM
CUCTEMbI, NpeaHa3Ha4YeHHON AN OKa3aHUs rocy4apCTBEHHbIX U MyHULUMNANbHbLIX YCAYT.
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3.3.3.5. AgmMuHuCTpaTUBHbIE nMpouenypbl, YCTaHaBnvMBaemble MyHKTOM 3.3.3
aAMWHUCTPATUBHOIO perfiaMmeHTa, BbIMOMHAKTCHA B TedyeHue ofHOoro pabovero AHS CO AHS
NOCTYMNMEeHUsa 3asaBNeHNs Ha pacCMOTPEHME.

Pesynbtatamu BbINOMHEHUA agMUHUCTPATUBHbLIX Npoueayp SABMASTCA: NPUHATBHIA Ha
paccMOTPEHMNE KOMMNIEKT OKYMEHTOB UK NPOEKT peLueHnsi 06 oTkase B NnpuemMe JOKYMEHTOB,
Heobxo4MMbIX A58 NPeJoCTaBeHNA MyHULUMNANbHOW YCyrn.

3.4. HanpaeneHve mexBeJOMCTBEHHbIX 3aMNpPOCOB B OpraHbl, y4acTByoLNE B
npeaocTaBneHnn MyHUUMNanbHOM yCnyrm

3.4.1. OcHoOBaHMeM Ha4ana BbINOSIHEHNA aAMUHUCTPATMBHOW NpoLeaypbl SABnseTcs
nosiyyeHme [OOSMKHOCTHbIM  NNUOM  (pabOTHUKOM), YMNOSTHOMOYEHHBIM Ha BbIMOSIHEHNE
agMWHUCTPATUBHOM npoueaypbl, OT AOSMKHOCTHOrO nuua (paboTHuka), OTBETCTBEHHOrO 3a
npuemMm OOKYMEHTOB, NMPUHATLIX OT 3asBUTENSI AOKYMEHTOB.

[IOMKHOCTHLIM ~ NINLIOM (paboTHMKOM), OTBETCTBEHHbIM 3a BbINOJTHEHNE
aAMUHUCTpaTUBHON npoueaypbl, saensetca Cekpetapb Mcnonkoma (ganee - OOMKHOCTHOE
MO, OTBETCTBEHHOE 3a HarnpaBfieHNe MeXBe4OMCTBEHHbIX 3anpocoB).

3.4.2. [OmMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarnpaslieHNe MeXBEeLOMCTBEHHbIX
3anpocoB, OpMUPYET W HanpaBnsieT B 3fEKTPOHHOW hopme nocpeacTBOM CUCTEMDI
MEXBEOOMCTBEHHOIO 3fIEKTPOHHOrO B3aMMOAENCTBUSA (NPU  OTCYTCTBUU  TEXHUYECKOWM
BO3MOXHOCTU — MHbIMK criocob6amu) 3anpocbl O NPeaoCTaBEeHUN AOKYMEHTOB U CBEAEHUN,
npeayCMOTPEHHbIX NYHKTOM 2.6.1 agMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMONHATCSA B A€Hb NPUHATUS 3asiBIIEHNS HA paCCMOTPEHME.

PesynbTatamu BbINOMTHEHUSA aAMUHUCTPATMBHBIX NMPOLEAYP SABMSKTCS: HanpaBeHHbIe
B OpraHbl BNactu n (Mnn) nogBe4OMCTBEHHbIE OpraHamMm BnacTu opraHusauum 3anpochl.

3.4.3. CneumanncTbl NOCTaBLUMKOB OaHHbIX Ha OCHOBAHWW 3anpocoB, MOCTYMUBLUNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOINO 3NIEKTPOHHOIO B3aMMOLEWCTBUA, MNpPenoCTaBnsatoT
3anpalwumBaeMble AOKYMEHTbI (MHOPMALMIO) UM HanpaBnsaoT yBegoMeHnst 06 oTCyTCTBUM
AOKYyMeHTa n (unu) uHgopmMauun, HeobxoauMbIX AN NpenoCTaBNeHUs MyHULMNanbHOW
ycnyru (ganee — ysegomrieHme ob oTtkase).

AOMWHUCTPATMBHbLIE  MNpoUedypbl, YCTaHaBMMBAEMble  HACTOSALMM  MYHKTOM,
BbINOSTHAIOTCA B TEYEHUEe Tpex OHEeN CO OHSA MOCTYNNeHns MeXBeLOMCTBEHHOro 3anpoca B
opraH unu opraHusauuio, NpeaocTaBNAwLWMNE AOKYMEHT U MHOPMALMIO, €CNU NHbIE CPOKU
noaroToBKM W HanpaBfeHWss OTBETa Ha MEXBEOOMCTBEHHbIN 3anpoc He YCTaHOBIEHbI
doeaepanbHbIMM 3aKoHaMmu, NpaBoBbIMK akTamu [paButensctBa Poccunckon degepaumm mn
NPUHATLIMU B COOTBETCTBUM C heaepanbHbIMM 3aKOHaMN HOPMaTUBHBIMU NPABOBbLIMU akTaMm
Pecnybnukn TatapcTaH.

Pesynbtatamn BbINOMHEHUS agMUHUCTPATMBHbBIX Mpoueayp SABNAOTCA: OOKYMEHTbI
(cBepgeHus), Heobxoaumble OnNs  NpefoCTaBNeHUs  MyHuumMnanbHoW  ycnyru, nubo
yBegomMmneHne o6 oTkase, HarnpasfeHHble [OOSMKHOCTHOMY 5uuy, OTBETCTBEHHOMY 3a
HanpaBieHMe MEXBEAOMCTBEHHbIX 3arnpoCOB.

3.4.4. [OmKHOCTHOE nULO, OTBETCTBEHHOE 3a HarnpaBneHue MeXBeOOMCTBEHHbIX
3anpocoB:

nonlyyaeT 3anpalunBaemMble 4epe3 CUCTEMY MEXBEOOMCTBEHHOIO 3fEKTPOHHOIo
B3aMMOOENCTBUA  [OKYMEHTbl  (CBegeHus), Heobxooumble  Ona  nNpegocTaBrieHus
MyHMUMNanbHOW ycnyrn, nMbo yBegomMneHne o6 oTkase npu OTCYTCTBUWM AOKyMeHTa u (Unu)
nHdopMaLuuu;

NPpY HanMyYUM OCHOBAHWW, NPenyCMOTPEHHbIX NyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernameHTa, noAroTaBnMBaEeT TMPOEKT peweHnss o6 oTkase B MNpUEME [OOKYMEHTOB,
HeobXxoauMbIX ONA NPeaoCTaBNEeHNS MyHULMNANbBHOW YCyri.
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MpoekT peweHns o6 oOTkasze B nNpuemMe [OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHns MyHULMNanbHOW YCryrn, C ykasaHueMm MpuUYuH OTKasa (B crydvae, ecnu
OCHOBaHWSA [Onsi OTKasa B MNpueme [OOKYMEHTOB, HeobxoauMmbix ANa npenoctaBreHus
MYHULUMMNANbHOW YCIyrn, CBA3aHbl C HapyLlleHWEM YCTaHOBIEHHbIX TpeboBaHMN K TakuMm
AOKYyMEHTaM, OCHOBaHMUsi [AONns OTka3a B MpuMeMe [OOKYMEHTOB [OSDKHbI coaepaTb
WHOPMAUMIO O HaMMEHOBAHMM [OOKYMEHTOB (MHGOpMauMW, CBeLEHWUN), KOTOpble He
npeacTasneHbl, cogepXxaT HeAOCTOBEPHbIE U (UNN) NPOTUBOPEYMBbLIE CBEAEHMS, OPOPMIEHDI
C HapyleHMeM YCTaHOBMEeHHbIX TpeboBaHW), HanpaBnseTCA Ha corfacoBaHve B
yCTaHOBMEHHOM MOpPsiAKE NOCPEACTBOM CUCTEMbI NIEKTPOHHOIO 4OKYMEHToobopoTa.

CornacoBaHue NpoekTa peLeHust 06 oTkase B npueme JOKYMEHTOB, HEOBXOANUMbIX Ans
npegocTaBneHns MyHUUMNANbHOM YCryrn, OCYLLEeCTBNSEeTCA B Nopsiake, NpeaycMOTPEHHOM
nyHKTOM 3.5.3 agMUHUCTPATMBHOIO pernamMmeHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBAMBaeMble  HACTOSLMM  MYHKTOM,
BbINOJSTHAIOTCA B A€Hb MOMy4YeHns cBe4eHUN NO MEXBEeLOMCTBEHHbLIM 3anpocam.

PesynbTatamu BbINONHEHNA A4MWHUCTPATUBHbLIX MpoLedyp SBMSKTCA: LOKYMEHThI
(cBepeHust), HeobxoauMble Ons NPeaoCTaBeHNa MyHULMNANbHOW YCIyrn, NPOEKT peLleHns
o6 oTkase B npuvemMe OOKYMEHTOB, HeobXxoaumbiX ANs NpeaocTaBfeHus MyHUUMNanbHOM
yCnyru.

3.4.5. NcnonHeHne npoueayp, ykasaHHbixX B NyHkTax 3.4.2, 3.4.4 aAMUHUCTPATUBHOIO
pernamMmeHTa, npyu HanMynum TEXHUYECKON BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMaTU4YECKOM
pexumMe C  UCNoNb30oBaHMEM  aBTOMATU3NMPOBAHHOM  MHM(OPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHON ANS OKa3aHus rocyaapCTBEHHbIX U MyHULUNANbHBIX YCNYr, B TOM Y1cre C
MOMEHTa permcTpaumm 3asiBfieHUs1 B COOTBETCTBMM C MYyHKTOM 2.13 agMWHUCTPATUBHOIO
pernamMeHTa.

3.4.6. MakcumarnbHbI CPOK BbIMNOMHEHUS aAMUHUCTPATUBHBLIX NPOLEeAYp, YKa3aHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfaMmeHTa, CocTaBnsaeT Tpy pabounx gHs.

3.5. MNoaroToBka pesynbTata MyHUUMNANBHOW YCyru

3.5.1. OcHoBaHMeM Havana BbIMOSIHEHUS a4MUHUCTPATUBHOW MNpoueaypbl sABnsieTcs
NoCTynfeHne oT AOSMKHOCTHOrO fiMua, OTBETCTBEHHOMO 3a HanpasfieHWe MeXBEe4OMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBeAeHui), HeobxoauMblX Ons NpeaocTaBneHns MyHULMNAanbHOM
yCcrnyru.

[OSMKHOCTHLIM ~ NULIOM, OTBETCTBEHHbIM 3a BbINOMIHEHME  aaMUHUCTPATUBHOM
npoueaypsl, sensetca Cekpetapb Vicnonkoma (ganee - JOMKHOCTHOE NULO, OTBETCTBEHHOE
3a NoAroTOBKY pe3ynbTaTta NpefoCTaBreHns MyHULMNanbHON YCnyru).

3.5.2. [omkHoCTHOe nuuo, OTBETCTBEHHOE 3a [MOAroTOBKY  pea3ynbTaTta
npegocTaBfeHnss MyHULUMNANsLHOW YCNyru:

paccMatpmBaeT CHOPMUPOBAHHLIA  KOMMIIEKT [AOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHnUs MyHULUMNANbLHOM YCNyru;

Npw BbISBNIEHUM OCHOBAHUW AN OTKasa B NpefoCTaBNeHUM MyHULMNANbLHOW yCryru,
yKasaHHbIX B TMyHKTe 2.8.2 agMWHUCTPATMBHOIO perriameHTa, noaroTaBnvBaeT MPOEKT
peleHns o6 oTkase B NpefoCTaBeHUN MYHULMNANbHON YCIyTu;

B Criydae OTCYTCTBUS OCHOBaHWW Ons OTKasa B MpedocTaBreHun MyHuuunanbHOW
ycrnyru, npeaycMoOTPEHHbIX MYyHKTOM 2.8.2 agMUHUCTPATUBHOIO perfnameHTta, no utoram
pPacCMOTPEHNS AOKYMEHTOB, HEOOXOAUMbIX ANS NpefoCTaBneHUss MyHUUUNANbHOW YCIyru,
nogrotaBnMBaeT MPOEKT pes3ynbTaTa NPedoCTaBfeHUss  MyHMUMNAnNbHOW  ycryrm B
COOTBETCTBUU C noanyHkTamu 1 — 3 nyHkTa 2.3.1 agMUHUCTPATUBHOIO pernamMmeHTa,

HanpasnsieT NOAroTOBMEHHbLIN NPOEKT pe3dynbTaTta NpeaoCTaBneHnss MyHULUNanbHOM
yCryrn Ha corflacoBaHue B YCTaHOBMEHHOM nopsiake nocpeacTBOM CUCTEMbI 3NIEKTPOHHOIo
AOKyMeHToobopoTa.
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AOMUHUCTPaATMBHbIE  Mnpouefypbl, yCTaHaBfMBaeMble  HaCTOAWMM  MYHKTOM,
BbINOSHSAIOTCA B Te4eHne ogHoro pabo4ero gHs.

Pesynbtatamn BbINONHEHUA aAMWHUCTPATUBHBLIX Mpouenyp SABMASKOTCA: NPOEKT
peLleHnsi 06 oTkase B NPeaoCTaBeHNN MyHULMNAbHOW YCNyri, CnpaBku (BbINUCKN).

3.5.3. CornacoBaHve u noanucaHWe rpoekTa pesynbtata npeaocTaBreHus
MYHUUMNANbHOW ycnyrn (ganee — npoekTbl JOKYMEHTOB) OCYLLECTBISAETCA PyKOBOAMTENEM
CTPYKTYPHOro nogpasferieHusi, OTBETCTBEHHOro 3a NoAroToBKy pesyrbTaTa MyHULMNarbHON
ycnyru, samectutenem Pykosogutens Mcnonkoma, PykoBogutenem Mcnoskoma.

[MoaroToBrieHHbIE MPOEKTbI JOKYMEHTOB, MMeNLne 3amedaHusi, BO3BpaLLalTCs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOAroTOBKY pe3dyrnbTarta MyHuuunanbHow yenyru. lNMocne
yCTpaHeHWs1 3amevaHuii NPoeKTbl JOKYMEHTOB NMOBTOPHO MepeaarTcs AN corrnacoBaHusa U
noanncaHus.

PykosBogutens Kcnonkoma npu paccMOTpeHUUM MPOEKTOB [OOKYMEHTOB MNpoBepsieT
cobrnofeHne agMUHUCTPATUBHOTO pernaMmeHTa AOMKHOCTHLIMK nuuamu Mcnonkoma B 4actu
CPOKOB BbINOJSTHEHUA agMUHUCTPATUBHBLIX Npouenyp, UX nocrefoBaTeribHOCTU U MOSTHOTHI,
Hanu4ns CcorrnacoBaHWM YMONMHOMOYEHHbIX [OOIMKHOCTHbIX nuy Mcnonkoma B cucteme
3NEeKTPOHHOro 0KyMeHToobopoTa.

B cnyyae BbisiBrieHMA HapyLlleHMW B 4aCTW CPOKOB BbIMOMHEHUS aaMUHUCTPATUBHbIX
npouenyp, WX nocregoBaTenbHOCTM UM NonHOTbl PykoBoauTtens OpraHa wHUUMnpyet
npvBreYyeHne K OTBETCTBEHHOCTU NNL,, AOMYCTUBLUMX HApYLLUEHUSA, B COOTBETCTBUM C MYHKTOM
4.3 agMUHNCTPAaTMBHOIO pernamMeHTa.

AOMUHUCTpPaATMBHbIE  npouenypbl,  YCTaHaBnMBaeMble  HACTOALMM  MYHKTOM,
BbINOJTHAIOTCA B TeYEeHne o4HOro paboyero gHs.

PesynbTaTtamun BbINOMHEHUA aAMUHUCTPATUBHBLIX NpoUedyp SABNATCA: pelleHue o6
OoTKase B NpuemMe JOKYMEHTOB HeobXoanMbIX ANa npefocTaBneHns MyHUUMNanbHOW ycnyru,
peLleHne 06 oTkase B NpeJoCTaBleHUn MyHULMNAanbHOW YCnyrn, cnpaska (Bbinucka).

3.5.4. NcnonHeHwe npouenyp, ykasaHHblx B nyHkTax 3.5.2, 3.5.3. agMUHUCTpaTMBHOIO
pernamMeHTa, npu HanMyum TEXHNYECKON BO3MOXHOCTU OCYLLIECTBIAETCA B aBTOMaTUYECKOM
pexumMe C  UCNosrb3oBaHMEM  aBTOMATU3NPOBAHHOW  MHMOPMAUMOHHOW  CUCTEMBI,
npegHasHavYeHHoOWN A58 oKa3aHWs rocy4apCTBEHHbIX U MyHULMNAIbHbIX YCIYT.

MakcrmarbHbI CPOK BbIMOMHEHUS aAMUHUCTPATUBHBIX Npoueayp, yKka3aHHbIX B MyHKTE
3.5. aAMWHUCTPaTUBHOIO pernaMmeHTa, coctaBnseT oanH paboynii AeHsb.

3.6. Bbigaya (HanpaeneHve) 3asBUTENIO pedynbTaTa MyHULMNAanbHOM yCryru

3.6.1. OcHOBaHMeM Havana BbINOfIHEHUS aAMWUHUCTPATUBHOW MpoLeaypbl sSBRseTcs
nonyyeHne [OOSMKHOCTHBbIM FMLOM, OTBETCTBEHHbIM 3a BbIMOMHEHWE aAMUHUCTPaTUBHON
npoueaypsbl, JOKYMeEHTa, NOATBepXAatoLero npegocrtaBneHne MyHULMnansHOW yCnyru.

[JOSMKHOCTHBIM ~ NIULOM, OTBETCTBEHHbIM 3@  BbINOSIHEHME  aAMUHUCTPATMBHOM
npouenypsbl, sensetca Cekpetapb Vcnonkoma (ganee - 4OMKHOCTHOE NULIO, OTBETCTBEHHOE
3a Bblgavy (HanpasneHne) JOKYMEHTOB).

3.6.2. JomKHOCTHOE N0, OTBETCTBEHHOE 3a Bblgady (HanpasfeHne) AOKYMEHTOB:

obecneynBaeT perucTpaumio U BHECEHME CBeAEeHUN O pesyrnbTaTe npegocTaBneHuns
MYHUUMNANbHOMW YCryrm B MNOACUCTEMY BedeHWd [OOKyMeHTauuu aBToMaTu3npOBaHHOM
WHPOPMALMOHHOM CUCTEMbI, MNpedHa3Ha4YeHHOW [AnA OKa3aHUA T[OCYAapCTBEHHbIX W
MYHUUMNANbHbLIX YCNYT;

n3BeLwaeT 3aaBuUTens (ero npeacraBuTens) cnocobom, ykasaHHbIM B 3asiBNEHUNU, O
pesynbtate npeaocTaBfieHUss MYHUUUNANbHOM YCNYrM U O BO3MOXHOCTU MOMyYeHus
pesynbTata NnpegocTtaBneHns MyHuuunaneHom ycnyrm B cnonkom mnu 8 MOL.

NcnonHeHve npoueayp npu HanMyunm TeXHUYECKON BO3MOXHOCTM OCYLLECTBNSAETCA B
aBTOMaTU4YECKOM pexuMe C WCMNoSib30BaHMEM aBTOMaTU3NPOBAHHOW WH(OPMaLMOHHON
CcUCTeMbl, NpegHa3Ha4YeHHOW AN OKa3aHWsA rocy4apCTBEHHbIX N MyHULMNANbHbLIX YCNYT.
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AOMUHUCTPaTMBHbIE  npoueaypbl,  YCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSTHAIOTCA B TeYeHue ogHoro paboyero OHA CO OHA NoANUCAHWA [OOKYMEHTa,
ABNAIOLLEroca pe3ynbTatoM npeaoCcTaBNeHns MyHUUMNAanbHOW YCyry, YrNOSTHOMOYEHHbIM
AOJMKHOCTHBLIM nuuom Vicnonkomom (OpraHom).

PesynbTatamu BbINOMHEHUA aAMUHUCTPATMBHBLIX MpoLeayp SABMSKTCA: pas3MeLleHne
cBefleHMn O pes3ynbTate NpefocTaBfieHUs MyHUUMNanbHOW YCryrn B WH(OPMaUNOHHBLIX
cucTemax, u3BelleHue 3asiButensa (ero npencraBuTens) O pesynbrarte npegocTaBrieHus
MYHULMMNANbHOW yCnyru n cnocobax ero nonyyYeHums.

3.6.3. lNopsaaok BblAaym (HanpaeneHus) pesynbTtarta npeaocTaBneHus MyHULUNansHon
yCnyru:

3.6.3.1. MNpwn obpalleHnn 3asBnTens 3a pesynbTatoM MyHuumnanbHou ycrnyrn B MOLL,
paboTHMK MOL| BbigaeT 3aaBuTento pesynbTaT MyHULMNanbHOW yenyrm B opme aKk3emnnsipa
SNEKTPOHHOro OOKyMeHTa Ha BGymaxHom HocuTene. Mo TpeboBaHuO 3asBUTENS BMECTe C
9K3eMMNNAPOM 3NEKTPOHHOIO AOKYMEHTa Ha OymaXHOM HocuTene emy npefocTaBrnseTcs
3K3eMMNAp 3MEeKTPOHHOIo JOKYMEHTa NyTeM ero 3arnncu Ha CbeMHbIV HOCUTENb MHAOpMaLUK
UNU HanpaBneHUsl 3K3eMnnsipa 3NEKTPOHHOro JOKYMEHTa MO 3MEeKTPOHHOW MoyTe B agpec
3aasutens. [pu 3annucn Ha CbeMHbIN HOCUTENb MHAOPMaLMK UM HanpasBleHnn aKk3emMnnspa
9NEKTPOHHOr0 [JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfieH 3K3eMMNAp 3NEeKTPOHHOro
AOKYyMeHTa Ha OymMaxHOM HocuTene, Mo SMEeKTPOHHOM MoYTe WAEHTUYHOCTb TaKoro
3K3eMnnapa 3NEKTPOHHOIO AOKYMEHTa 3K3eMNsApy 3NEKTPOHHOrO JOKYMeHTa Ha 6yMaxHOM
HocuTerne 3aBepsAeTcd YMNONIHOMOYEHHbIM COTPYAHUKOM C WUCMOSIb30BaHWEM YCUMEHHOM
KBanMuumMpoBaHHOM 3NeKTPOHHOW NOAMUCK.

AOMUHUCTpPaTUBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOSTHAKTCA B Mopsgke o4yepefHOCTW, B [OeHb nNpubbiTMa 3asaBUTENA B CPOKW,
yCTaHOBIEeHHble pernameHTom pabotel MOLI.

PesynbTatamu BbINOMHEHNA aAMWHUCTPATUBHBLIX Mpouenyp SABRASTCA: dukcauus
dakTa BblAauu pesynbTaTta npegocrasneHus myHuumnansHon yenyru B AUC ML, pesynbTtar
npegocTaBneHns MyHULMNANbHOW YCNyri, BblAaHHbIN 3adBUTENIO.

3.6.3.2. Npn obpaweHnn 3aaBuTensa 3a pesynbTaToM MyHULMNANbHOW YCNyru yepes
PecnybnvkaHckmin noptan 3asBUTEN0 B NMYHbIA KabMHET aBTOMAaTUYEeCKM HanpaBnseTcd
9NEeKTPOHHLIN  0Bpa3  OOKyMeHTa, SBnsoWerocda  pesynbTaToM  MpeaocTaBneHus
MYHUUMNANBHOW YCAyrn, NOAMUCAHHbBIA YCUNEHHOW KBannMUUMPOBAHHON 3SNEKTPOHHOW
noAnncLI0 YNOMHOMOYEHHOrO AOMKHOCTHOrO nuua Menonkoma (Mcnonkomom).

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBNMBaeMble  HACTOSLMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb NOANMCaHNA AOKYMEHTa, NOATBEpXAatoLLero npegocrasneHne (otkas B
npegocTaBnNeHnn) MyHUUMNANbHOW  YCNYru, YNONIHOMOYEHHbIM  [OMMKHOCTHBIM — JIMLOM
Wcnonkoma (Mcnonkomom).

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX NpoLeayp SABMAKTCA: HanpasneHne
(npepoctaBneHue) ¢ ucnonb3oBaHMeM PecnybnukaHckoro noprana 3asiBUTeNto AOKYMeHTa,
noaTBepXaatoLllero npegoctaBrieHne MyHuuunanbHOW ycnyrm (B TOM 4ucre OTkas B
npegocTaBneHnn MyHUUMNanbHON yCnyrn).

3.6.3.3. lNpn obpalweHnn 3asBuTEns 3a pes3yfnbTaTOM MyHUMUMNANbHOW YCNyrn B
Wcnonkom, OOMKHOCTHOE nuuo, OTBETCTBEHHOE 3a Bbldayy (HanpasBneHue) AOKYMEHTOB,
BblJaeT 3asBMTENO pesynbTaT MyHuuunanbHow ycnyru. o TpeboBaHUio 3aaBUTENS BMeCTe
C 9K3eMMNApPOM 3MEKTPOHHOrO AOKYMEHTa Ha OymakHOM HocuTene emy npegocTaBnaeTcd
3K3eMMnsAp 3MeKTPOHHOIo JOKYMEHTa MyTEeM ero 3arnncu Ha CbeMHbIN HOCUTENb MHAOPMaLMK
WUNU HanpaBneHUsl 3K3eMmnnsipa 3NEeKTPOHHOro JOKYMEHTa MO 3MEeKTPOHHOW MoyTe B aapec
3aaBuTens.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSAWMM  MYHKTOM,
OCYLLECTBNATCA B NOpsAKke odepeqHOCTH, B AeHb NpubbiTuSA 3asBUTENs B COOTBETCTBUM C
[MpaBvnamn BHyTpeHHero TpyaoBoro pacnopsigka Vicnonkoma.
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Pe3ynbTaToM BbINOMHEHMS aMUHUCTPATMBHbBIX NpoLeayp ABRSTCs: ukcaumns dakrta
BblJaun pesynbTata npeaoCTaBleHMs MyHUMUMNANbHOW YCNyrM B aBTOMAaTM3UPOBAHHOW
MH(OPMAaLMOHHON cucTeMe, MpefHa3HaYeHHON AN  OKasaHWsi roCyaapCTBEHHbIX U
MYHULMNANbHbLIX YCAyT.

3.7. cnpaBneHne TeXHNYECKNX oLLnMbOoK

3.7.1. B cny4yae obGHapyXeHUA TEXHUYECKOW OLIMOKM B OOKYMEHTE, sIBAsSOLLEMCS
pes3ynbTaTtoM MyHULMNAanbHOW YCNyru, 3asBuTenb HanpaBnsaeT B Mcnonkom:

3asBrneHne o6 ucnpaeneHnn TeXHMYeckon owmndkm (npunoxenune Ne 5 K HacTosweMy
agMUHUCTPaTUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3adBUTENIO KakK pe3ynbTaT MyHULMNANbHOW YyCyrin, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLUNOKa;

OOKYMEHTbI, UMeIoLLMe opuanudecKkyo Ccuny, CBUOETENbCTBYHOLME O Hanmyum
TEXHUYECKOWN OLLINOKMN.

3asaBneHne o006 uCnpaBnNeHUM TEXHUYECKOM OLIMOKM B CBEAEHUSAX, YKa3aHHbIX B
AOKYMEHTe, SABMSWEeMCa pes3ynbTaToOM MyHUUMNanbHOW yCnyrn, nogaetcsa 3asiBUTenem
(ynonHOMOYeHHbIM  MpeAcTaBuUTENEM) MNOYTOBLIM  OTNpaBfeHnemM (B TOM 4ucrne C
NCMonb30BaHMEM 3SIEKTPOHHOM NMoYThI), NMMBo Yepeld PecnybnukaHckui noptan unm MoLl.

3.7.2. [OMKHOCTHOE NnMLO, OTBETCTBEHHOE 3a NpuemM [OOKYMEHTOB, OCyLlecTBrseT
npuem 3asBrneHnss 06 ncnpaBneHMM TEXHUYEeCKOM OLWMOKWM, perucTpupyeTt 3asiBfieHne C
NPUNOXEHHbIMW OOKYMEHTaMu U nepefaeTr UX OOIMKHOCTHOMY fvuly, OTBETCTBEHHOMY 3a
00paboTKy O4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWMM  MYHKTOM,
BbIMNOJSTHAKOTCA B TEYEHME O4HOro pabo4yero AHs ¢ AaTbl perucTpaunm 3asiBreHus.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBIX Mpoueayp SBMSKTCA: NPUHATOE U
3aperncTpMpoBaHHOE 3asBfeHMEe, HanpaBfieHHOE Ha PacCMOTPEHME AO0SMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy AJOKYMEHTOB.

3.7.3. JomKHOCTHOE NUL0, OTBETCTBEHHOE 3a 00paboTKy LOKYMEHTOB, paccmaTpuBaeT
AOKYMEHTbl U B LeNnax BHECEHWS UCMNpaBfeHui B AOKYMEHT, SABMAIOWNMACA pe3ynbTaTom
npeaocTaBNeHns MyHUUMNAanNbHOW YCnyrn, OCYLLEeCTBNSeT Npoueaypbl, NpeayCMOTPEHHbIE
nyHKTOM 3.5 agMWHUCTPATUBHOINO pernameHTa, W BblOaeT MWCNPaBfEHHbIN OOKYMEHT
3aaBuTento (YNnosITHOMOYEHHOMY MNpPeacTaBUTEND) JfMYHO NOA POCMUCH C U3bATMEM Y
3aaButend (ynofIHOMOYEHHOro MpeAacTaBuUTEnNs) oOpurMHana [AOKyMeHTa, B KOTOPOM
COAEPXKNTCA TexHuyeckass owwnbka, unM HanpaeBnsieT B agpec 3asBUTENs MNOYTOBbLIM
oTnpasneHnem (NocpeacTBOM 3NEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MNOSyYeHUs
AOKYMeHTa npu npegocTtasneHnn B VIcnonkom opurmHana 4OKYMeEHTa, B KOTOPOM COAEPXKUTCSA
TexHuyeckas owimbka.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBMMBaeMble  HACTOSILLMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYeHne AByX pabouunx gHen nocne obHapy>XeHUs TEXHNYECKON OLWNBKN nnm
nony4eHnst ot Nboro 3aMHTEPECOBaHHOIO NLA 3asBreHnst O AONyLLEHHON OoLnbKe.

PesynbTatamu BbINOSIHEHUS aAMWHUCTPATUBHBLIX MpoUeAyp SABNSATCA: BblAAHHbIN
(HanpaBneHHbI) 3aABUTENO JOKYMEHT.

4. Nopspok u popMbl KOHTPOSSA 3a NpeAoCTaBlIeHUEM MyHULMNANBLHOW YCIyru

4.1. Nopanok OCyLLECTBNEHMS TEKYLLIEro KOHTPONS 3a cobnoaeHNEM U UCTIONTHEHNEM
OTBETCTBEHHbLIMU JOIMKHOCTHLIMM NML@MM NOMNOXEHUIA aAMUHUCTPATUBHOIO pernameHTa u
MHbIX HOPMATUBHBIX NMPaBOBbLIX aKTOB, YCTaHABNUBAKLLMX TPeboBaHUS K NpeaoCTaBNEHMIO

MYHULMNANbHOW YCINyru, a Takke NPUHATUEM UMW PeLUEHN
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KoHTponb 3a MOMHOTOM W KayecTBOM MpefoCTaBfeHUs MyHUUUNanbHOW YCryru
BKMOYaeT B cebs BbiBEHWE U yCTpaHeHWe HapylleHWn npasB 3asiBUTEnen, npoBedeHune
npoBepoK cobniogeHns npouenyp NpeaocTtaBnNeHns MyHUUMNAanbHOW YCRyrn, nNogroToBKy
pelueHnn Ha aencTeus (b6e3nencTBme) OMKHOCTHLIX NUL, OpraHa MecTHOro caMoyrnpaBrieHUs.

dopmamn KOHTpOns 3a cobnaeHWEM MCMNOMHEHUS aAMUHUCTPATUBHBLIX MNpouenyp
ABNAOTCA:

1) npoBepka K corfacoBaHne [MPOEKTOB [JOKYMEHTOB MO nNpenoCTaBeHuto
MYHULMNANbHON YCNYyru;

2) NpoBOAUMbIE B YCTaHOBIIEHHOM NOpPsiAKe NPOBEPKM BeAeHNA Oeronpon3BOACTBa;

3) npoBegeHNe B YCTAHOBMEHHOM MOPSAKe KOHTPOSIbHbIX MPOBEPOK COBMOAEHUS
npoueayp NpeaocTaBrieHnss MyHUUMNansHOW YCIyri.

B uenax Tekywero KOHTPOMS UCNONb3YTCA CBEAEHUS, UMEIOLNECH B 3NEKTPOHHON
Gase [aHHblX, cnyxebHas KOppecnoHAeHUMsa, YCTHass WM NUCbMEHHas WHdopMaumns
AOIMKHOCTHbIX UL, OCYLLLECTBASOLWMX BbINOSIHEHWE aAMUHUCTPATUBHBIX Npoueayp, XXypHarnbl
yyeTa COOTBETCTBYIOLINX AOKYMEHTOB N ApYyrne cBedeHus.

[ns ocyLlecTBMNEHNA KOHTPONA 3a COBeEPLUEHMEM [OEeWUCTBUMA Npu npegoctaBneHun
MYHUUMNANBHOMW  YCAYyrM U MNPUHATUM  pPELLUEHUA PYKOBOAWUTESIDO oOpraHa MeCTHOro
camoynpaBfeHns  MNpeacTaBnAslTCA  CApaBkM O pesynbTatax  NpeaocTaBreHus
MYHUUMNANbHOW YCyru.

O cnyyadx u npuyMHax HapylleHMs CPOKOB, MOCrefoBaTeNbHOCTU U COoAepXaHus
aAMUHUCTPATUBHBIX  MNpouedyp  OOIMKHOCTHble  fivua  HeMeOneHHO  MH(OPMUPYIOT
PyKOBOAUTENA  OpraHa, nNpefoCTaBrisOWeEro  MyHAUMNAnbHYK — ycnyry, a Takke
npeanpMHUMatloT CPOYHbIE MePbI MO YCTPAHEHUIO HapPYLUEHWUNA.

TekyLwum KOHTPOnb 3a cobniaeHnemM nocnegoBaTenbHOCTU 4ENCTBUN, ONpeaeneHHbIX
aAMUHUCTPATUBHBIMM  NpouegypamMu Mo  NPedoCTaBfIEHUIO  MYHUUMNANbHOM  YCRyru,
OCYLLIECTBMNSAETCA 3aMecTUTeneM pykoBOAUTENS oOpraHa MeCTHOro camMoyrnpasreHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NPefoCTaBEHUIO MYHULUMMAnbHOW YCryru,
HayanbHUKOM OTAena, OCYLLEeCTBNALWEro opraHusauuio pabotbl MO NpeaoCTaBEHNIo
MYHUUMNANbHOW YCAyrn.

lMepeyeHb  OOIMKHOCTHbBIX  NvL, OCYLLECTBNAOLWMX  TEKyLUn KOHTPO~b,
yCTaHaBMMBaETCA MOMOXEHUSAMU O CTPYKTYPHbIX MNoApasgeneHnax opraHa MeCTHOro
camoynpasneHns U AOMKHOCTHBIMU perfiaMeHTamum.

4.2. MNopsanok u NepuoanYHOCTb OCYLLIECTBIIEHMS MNAHOBbLIX M BHEMNMAHOBLIX NPOBEPOK
MOMHOTLI U KAYecTBa NpeaocTaBneHns MyHUUMNanbHOM yCryri, B TOM YMce nopsiaokK v
hopMbl KOHTPONS 3@ NONTHOTON U KAYECTBOM NPeaoCTaBNEHNS MyHULMNANbHOW YCIyu

4.2.1. KOHTpOnNb 3a NOSMHOTOM N Ka4eCTBOM NPeOoCTaBNeHUs MyHUUMNAanbHOW yCIyru
ocyllecTBngeTcs B popmax:

1) npoBeaeHNS NPOBEPOK;

2) paccMmoTpeHus xanob 3aasutenen Ha gencteus (besgenctane) Micnonkom, a Takke
NX OOSMKHOCTHBIX NNL, MyHUUUNANbHBIX CIYyXaLUmX.

4.2.2. B uenax ocywecTBreHNsa KOHTPOSIS 3a NOSTHOTOMN U Ka4eCTBOM NpeaoCcTaBeHns
MYHMLMNANbHON YCNyru NpoBOoAATCA NaHOBbIE U BHEMMAHOBbIE NpoBepKn. Nopagok un
NepuoanYHOCTb OCYLLLECTBNEHUS NITaHOBLIX MPOBEPOK YyCTaHABNMBAETCS NyiaHOM paboThl
Wcnornkoma. Npu npoBepke MOryT paccmMaTpuBaTbCsl BCE BOMPOCHI, CBA3aHHbIE C
npegocTaBfieHMEM MYHUUMNANBHOM YCyrn (KOMMMEKCHbIE NPOBEPKN), UNN OTAENbHbIN
BOMPOC, CBA3aHHbIN C NPeJoCTaBeHneM MyHUUUNANbHOW YCryrn (TeMaTtuyeckne npoBepKN).
[MpoBepka Takke MOXET NPOBOAUTLCS NO KOHKPETHOW Xanobe 3asasutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCHA B CBA3M C MPOBEPKON YCTPAHEHUST paHee
BbISIBMIEHHbIX HapyLLUEeHU agMUHUCTPATUBHOIO perfaMmeHTa, a Takke B criydae nonyyeHus
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Xanob 3aasuTenen Ha gencteus (besgenctene) Mcnonkoma, a Takke Nx AOMKHOCTHbIX 1L,
MYHUUMNANbHbIX CAY>XaLUuX.

4.2.4. PesynbTaTtbl NpOBEPKM OOOPMIISAIOTCA B BUAE akTa NpoBepKN, B KOTOPOM
YKa3blBalOTCH BbISIBNIEHHbIE HELOCTATKN U NPEASIOKEHUS N0 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpegoCcTaBnAoOWEro MyHMLMNANbHYHO
ycnyry, 3a pelleHnsa n gencrems (6esgencrame), npuHMMaemblie (OCyLLLECTBSIEMbIE) UMM B
XoAe nNpeaocTaBfeHns MyHULUMNAanbHON yCnyru

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIIEHUS HapyLleHUW rnpas
3asBuUTENEeNn BUHOBHbIE §WUUA MPUBIIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccunckon denepaumn.

PykoBoauTtenb opraHa MeCTHOrO CcamoynpaBfeHnss HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHUe 3asBreHUN.

PykoBoautenb (3amectuTenb pykoBOAMTENS) CTPYKTYPHOro noApasiefnieHus opraHa
MECTHOro camMoynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOe WU (Unu)
HeHagnexaliee BbIMNOMHEHME aAMWHUCTPATUBHBLIX AEWCTBUWA, YyKasaHHblX B pasgene 3
afiMUHUCTPATUBHOIO perfiameHTa.

[OMKHOCTHbIE NMLA U MHble MyHUUMNAnbHbIE CriyXallMe 3a peleHns U AencTBUS
(6espencTBue), NnpMHMMaeMble (OCyLecTBASeMble) B Xo4e NpeaocTaBfeHnss MyHULMNansHoOm
YCIyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBMIEHHOM 3aKOHOA4ATENbCTBOM MOPSAKE.

4.4. TlonoxeHus, xapaktepuaytoLime TpeboBaHNS K Nopsaky U dopmamM KOHTPOIS 3a
npegocTaBneHnemM MyHULMNANbHOW YCNyri, B TOM YACHE CO CTOPOHbI rpaXkaaH, nx
00beanHEHUN 1 opraHM3aunin

KoHTponb 3a npegocTaBneHMEM MyHUUMMNANbHOW YCMAYrM CO CTOPOHbI FpaXKaaH, WX
o6beguHEHU 1 opraHM3aunii, OCYLLECTBMSETCA NOCPEACTBOM OTKPbITOCTU LEeATEeNbHOCTH
opraHa MEeCTHOrO CaMOYMNpPaBfEeHUA Mpu NPEAOCTaBMEHUN  MYHULMMANbHOW  YCNyru,
nonyyYeHnst NOMHOW, aKkTyarbHON U AOCTOBEPHON MHGOPMaUMM O NOpsAKe NpenocTaBeHus
MYHULMNANbHOW YCNYrn U BO3MOXHOCTU aocyaebHoro paccMoTpeHnsa obpalleHni (kanob) B
npouecce npegocTaBneHnss MyHULMNAnsHOM YCyru.

5. locyaebHbIN (BHeCYAeOHbIN) NOPSAAOK 06XXanoBaHUA peLueHUn U AeNCTBUN
(6e3pencTBUSA) OpraHa, NnpeaoCTaBNALWEro MyHMLUNanbHYK ycnyry,
MHOro()yHKLMOHANbLHOIO LieHTpa NpeaocTaBleHNsA rocyaapCTBeHHbIX U
MyHUUMNaNbHbIX YCINYr, OpraHM3auun, ykasaHHbiX B 4actn 1.1 ctatbmn 16
PenepanbHoro 3akoHa Ne210-d3, a TakKe UX AOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3agBuTtenu nmelT NpaBo Ha obxanoBaHwe B JOCyAeOHOM MOpsiAKe pelueHun r
pencteun  (6es3gencTBusl)  opraHa, NPedoCTaBRSIOWEro  MyHUUMNAnbHYl  yCnyry,
AOMKHOCTHOrO Nnua opraHa, NpeoCcTaBnSoWero MyHUMNanbHy yCryry, MyHULUNansHoro
crnyXawero, pyKOBOAMTENS oOpraHa, MpeaoCTaBrisoOWEro MyHAUMNAnbHy  YCnyry,
MHOrOYHKLMOHANbLHOrO LeHTpa, paboTHMKa MHOrOYHKLMOHANBHOIO LeHTpa, OopraHu3auuin,
npegycMOTpPeHHbIX YacTbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-903, a Takke ux
pabOTHMKOB.

3asButensb MoxeT 06paTUTLCS € Xanobon, B TOM YUCIe B CneayroLwwmnx cnydasx:

1) HapyweHue cpoka perucTpauum 3anpoca O NpedoCTaBfeHnM MyHUUMNanbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatee 15.1 ®degepanbHoro 3akoHa Ne 210-03;
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2) HapyLleHne cpoka npefocTaBreHns MyHuumnansHon ycnyrn. B ykaszaHHoOM cryvae
aocynebHoe (BHecynebHoe) obxanoBaHve 3asaBUTENEM peLLEHNA U AencTeumn (6e3gencTans)
MHOrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrogYHKLUNOHANBHOMO LIeHTPa BO3MOXHO B
cnyyae, €cnv Ha MHOrOYHKUMOHAmNbHbLIN LIEHTP, peleHus u aencteust (6esgencreue)
KoToporo oO6XanylTcsi, BO3noxeHa QYHKUMS MO NpegoCTaBfeHU COOTBETCTBYHOLLMX
MYHUUMNANbHbLIX YCryr B NOSIHOM o6beme B nopsiake, onpeaeneHHoM Yyactbto 1.3 ctatbn 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHune y 3aaBUTENA AOKYMEHTOB MM MHopMaumm nnbo OocyLLeCTBREHUS
AENCTBUN, NpeaCTaBneHne Unmn ocyLecTBieHne KOTOPbIX He NPeayCMOTPEHO HOPMaTUBHLIMU
npaeBoBbIMM akTtamu Poccuinickon depepaumm, HOPMATUBHBIMKA  MNPABOBbLIMU  aKTaMu
Pecnybnnkn TaTtapctaH, MyHMUMNanbHbIMKM MNPaBOBbIMM akTamMu Ans NpeaocTaBneHus
MYHULIMMNAnNbHON YCNyru;

4) oTka3 B npueme [AOOKYMEHTOB, MpeaoCTaBNeHne KOTOpPbIX NpPeayCMOTPEHO
HOpMaTUBHbBIMW MpaBoBbIMM akTamu Poccunckon depepauumn, HOpMaTUBHBIMU MPaBOBbLIMU
aktamun Pecny6nuku TatapcTtaH, MyHULMNAaNbHbIMK NPaBOBbIMW akTamMun Ansa npeaoctaBneHns
MYHULUMNANbHOW YCNyru, y 3asBUTens;

5) oTka3 B nNpeaocTaBfleHMM MyHUUMNANbHOW YCMyrn, ecrnim OCHOBaHMsA OTKasa He
npeaycMoTpeHbl deaeparnbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMWU WHBIMU
HOpMaTUBHbIMA NpaBOBbIMM akTamm Poccunckon ®degepauun, 3akoHaMM W UHbIMU
HOpMaTUBHbBIMW NPaBOBbLIMK akTaMu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NMPaBoBbIMU
aktamn. B ykaszaHHOM cny4ae pocynebHoe (BHecygebHoe) obxanoBaHue 3asiBuUTernem
peweHnn wn penctBun  (6e3genctBysi) MHOrOoYHKUMOHANbHOroO LUeHTpa, paboTHuKa
MHOrO(YHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLUMOHambHbIN
LEHTP, pelleHnsa n aencteus (6es3gencrame) KOToporo obxanyrTcs, Bo3noxeHa yHKUNA no
NpeaocTaBNEeHNIO COOTBETCTBYHOLMX MYHMUMMAMNbHbIX YCIyr B NOSIHOM ob6beme B nopsigke,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue c 3aaBUTENSA NpPU NPeLOCTaBNeHMM MyHULUMNANbHOW YCryrn nnathl,
HEe npegyCMOTPEHHOM HOpMaTMBHbIMM MpaBoOBbIMM akTamu Poccuinckon Pepepaunn,
HOpMaTUBHbLIMW NPaBOBbIMK akTaMu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamu;

7) OTKa3 opraHa, NPeaoCTaBMAOWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOMO nuua
opraHa, nNpeaoCTaBNAOLWEro MyHUUUNANbHYIO YCNyry, MHOrO(YHKUMOHANbHOro LUeHTpa,
paboTHMKA MHOrO(OyHKLMOHANbHOIO LEeHTpa, opraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctratbn 16 ®depepanbHoro 3akoHa Ne 210-®3, wnn mx pabOTHMKOB B MCApPaABNEHUU
AONYLLIEHHbIX MMW onevyaTtok U ownboKk B BblAaHHbIX B pes3ynbrate npeaocTaBneHns
MYHULUMMNANbHON YCNyrn [JOKyMeHTax 5vMbo HapyleHue YCTaHOBMEHHOrO CpoOKa TaKux
ncnpaeneHun. B ykasaHHOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asButeniem
peweHnn wn penctBun  (6e30encTBysi)  MHOrOYHKUMOHANbHOrO LUeHTpa, paboTHuKa
MHOrO(YHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, eCcnm Ha MHOrogyHKLMOHAambHbIN
LEHTP, pelleHnsa n gencteus (6e3genctame) KoToporo o6xxanyTcs, BO3noxeHa yHKLMS MO
NpeaocTaBNeHNI0O COOTBETCTBYHOLMX MYHMUMNAMNbHbIX YCryr B NONTHOM obbeme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-03;

8) HapyweHMe cpoka wnu nopsaka Bblgadn OOKYMEHTOB MO pesynbTaTam
npeaocTaBnNeHnsa MyHMULMNANbHOW YCNyru;

9) npuocTaHOBNEHME MNpefoCTaBneHUs MyHUUMNAnNbHOW YCNyrn, ecnv OCHOBaHUS
NPUOCTAHOBMNEHNS He nNpeaycMOTpeHbl deaepanbHbiMU  3aKOHAMU U NPUHATBIMUA - B
COOTBETCTBUMN C HAMWU MHBIMW HOPMAaTMBHbLIMW NpaBoBbIMKU akTamu Poccuinckon degepaumn,
3aKOHaMMW M  MHbIMM HOPMAaTMBHbIMM MpaBoBbiMW akTamn Pecnybnukn TaTtapcTaH,
MYHUUMNANbHLIMA NPaBoBbIMM akTamu. B ykaszaHHOM cnyvae pgocyaebHoe (BHecynebHoe)
obanoBaHue 3asiBUTENEM peLUEHMA U OenCTBU (6e34encTBusl) MHOMOMYHKLMOHANbHOIO
UeHTpa, paboTHWMKA MHOrO(PYHKUMOHANbHOMO LEHTpa BO3MOXHO B Clyyae, ecnM Ha
MHOTOYHKLMOHAmNbHbLIN LIEHTP, peleHnsa n gencteus (6esgencrene) KoToporo obxanyorcs,
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BO3MOXeHa (YHKUMA NO NpeaoCTaBfiEHUI0 COOTBETCTBYHOLMX MYHMUMMANbHbIX YCRyr B
nosiHoM o6bemMe B nopsake, onpeneneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3aaBUTENS NpUM NPeOoOCTaBAEHUN MyHUMUMNANBHOW YCIyrn
OOKYMEHTOB WnuM  uHopmauun, OTcyTcTBME U (UNM) HEOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Mpu nepBoOHayarbHOM OTKase B Npueme [OKYMEHTOB, HeobxoauMmbix AOns
npegocTaBnNeHns MyHUUMNanbHON ycnyru, nnbo B NpeocTaBneHnm MyHUUUNansHOM ycnyru,
3a VCKMOYEHMEM criyyaeB, NpeayCcMOTPeHHbIX MYHKTOM 4 Yyactu 1 ctatbn 7 PegepanbHOro
3akoHa Ne 210-®3. B ykasaHHOM cnyvae pocygebHoe (BHecygebHoe) obxanoBaHue
3asiBUTENEM pelleHnn u pgenctsun (6e30encTBysi) MHOMOQYHKUMOHANbHOMO LIEHTPa,
paboTHMKA  MHOrOYHKUMOHANbHOrO  LEHTpa BO3MOXHO B  Cryyae, ecnMm  Ha
MHOTFO(YHKLMOHAMNbHbIN LIEHTP, peLleHns n aencreums (6esgencreme) KoToporo obxkanyrTces,
BO3MOXeHa (YHKUMA NO NPeaoCTaBfEeHUI0 COOTBETCTBYHOLMX MYHMUMMANbHbIX YCRyr B
nosiHoM o6beMe B nopsake, onpeaeneHHoM vacTbio 1.3 ctatbn 16 PegepanbHOro 3akoHa Ne
210-93.

5.2. XXanoba nogaeTcs B nMCbMeHHOM dopMe Ha BymMakHOM HOCUTESE, B ANIEKTPOHHOM
dopme B opraH, NpeaoCTaBnALWMIA MyHULMNATNbHYIO YCNYry, MHOTOMYHKUMOHANbHbLIN LEHTP
nmbo B COOTBETCTBYHOLMI OpraH rocyAapCTBEHHOM BRacTu, SABMSKOWMNCA ydpeauTenem
MHOrOOyHKLMOHaNbHOro LiEHTpa (aanee - yypeaurtenb MHOrO(YHKLMOHANbLHOMO LeHTpa), a
Takke B opraHusauuu, npeaycMoTpeHHble YacTbio 1.1 ctatb 16 PenepanbHoro 3akoHa Ne
210-93. XKanobbl Ha peweHns u pencteua (6esgencTBve) pyKOBOAUTENSA OpraHa,
NpeaoCcTaBNAOLWEro MyHMUMNANbHYKO YCryry, NOAATCA B BbIWECTOAWNA opraH (Mpu ero
HanuMyumM) nNuMbo B crydae ero OTCYTCTBUA paccMmaTpuBaloTCs  HenocpencTBEHHO
pyKoBOAUTENEM OpraHa, NpeaocTaBnAoLLEero MyHuuunansHyo ycnyry. XKanobbl Ha pelleHns
n peunctena (besgenctene) paboTHUKA MHOrOYHKUMOHANBHOMO UEeHTpa nogakTcs
PYKOBOAUTENO 3TOr0 MHOrOYHKUMOHANbHOro LeHTpa. XKanobbl Ha peleHns n aencteus
(6espencTaune) MHOrOOYHKLMOHANbHOro LeHTpa nogarTca yypeguTento
MHOTOYHKLMOHANbHOIO LIeHTPpa U AOMKHOCTHOMY UL, YNOSTHOMOYEHHOMY HOPMaTUBHbBIM
npaBoBbIM akToM Pecnybnukn TatapctaH. XKanobbl Ha peweHusa n genctena (besgencrene)
pabOTHMKOB OpraHM3aumn, NpeayCMOTPEHHbIX YacTbio 1.1 ctatbn 16 PepepanbHOro 3akoHa
Ne 210-d3, nogatoTcs pyKOBOAUTESSAM 3TUX OpraHn3aumn.

YKanoba Ha pewenna un pencteus (6e3gencrTBne) opraHa, npenocTaBnAKOLWEro
MYHUUMNANbHY YCNnyry, AOSMKHOCTHOIO Nvua opraHa, NnpegocTaBnsalowero MyHumnanbHyo
yCcnyry, MyHUUMNANbHOrO  CryXallero, pykoBOOAMTENs OpraHa, npefoCTaBnsowero
MYHULUMNANbHYO yCnyry, MOXeT ObITb HanpaeneHa no no4vte, Yepe3 MHOroyHKLMOHasbHbIN
LUEHTP, C UCMOnb3oBaHWEM WH(OPMALNOHHO-TENEKOMMYHUKALUNOHHON ceTn «UHTepHeT»,
ooMuManbHOro canTa opraHa, nNpPeaoCTaBnsAlWEro MyHuaumMnanbHyk ycnyry, EamHoro
noptana nubo PecnybnukaHckoro nopTtana, WMH(OPMAaUMOHHOW CUCTEMbI AocyaebHoro
obxxanoBaHusl, a Takke MOXeT OblTb NMpUHATA NPy NUYHOM Npueme 3asBuTens. XXanoba Ha
peweHns wn pgencteus  (6e3genctene) MHOroYHKUMOHANbLHOMO UeHTpa, paboTHuka
MHOTFO(OYHKLMOHANBbHOrO LeHTpa MOXeT OblTb HanpasfeHa Mo novte, C UCNOSb30BaHUEM
MHOPMALNOHHO-TENEKOMMYHUKAUNOHHON  ceTn  «/HTepHeT», odwmumanbHOro camTta
MHOroOyHKUMOHanNbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
NMHOpMaLNOHHON cncTembl gocygebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa NpuU
nnyHoMm npmeme 3aasutens. Kanoba Ha peleHns n gencteus (6esgenctame) opraHnsauun,
npeaycMoTpeHHbIX YacTblo 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-3, a Takke ux
paboOTHMKOB MOXeT ObITb HanpaBfeHa no no4yte, C WUCMNOMb30BaHMEM WHAOPMALMOHHO-
TENEeKOMMYHUKaUNOHHON ceTn «UHTepHeT», odumumnanbHbIX CanToB 3TUX OpraHu3auui,
EgouHoro noptana nmbo PecnybnukaHcKoro noprana, a Takke MOXeT ObiTb npuHATa npu
NIMYHOM NpuemMe 3asBUTenNs.

5.3. XKanob6a gomxHa cogepxaTb:
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1) HaumeHOBaHVMe oOpraHa, nNpefoCcTaBfAWEro  MyHUUMNAnbHYH  yCnyry,
OOIMPKHOCTHOrMO  fiMua opraHa, npedocTaBnslowero  MyHuUMnanbHy — ycrnyry, nubo
MYHUUMNANbHOrO cryXatlero, MHOrogoyHKLUMOHAMbHOIO UeHTpa, ero pykoBoautensa v (1Mnm)
paboTHMKa, opraHu3auuin, NpeaycMoTpeHHbIX YacTbio 1.1 cTaTbn 16 ®efepanbHOro 3akoHa
Ne 210-®3, ux pykoBoautenem n (unu) paboTHUKOB, pelueHns n gencteus (besgencrene)
KOTOpbIX 0bXxanyTcs;

2) hamunmio, nMms, OT4eCTBO (nocnegHee - Mpu Hanuyuu), cCBedeHUs O MecTe
XUTenbCcTBa 3aaBuTens - uandeckoro nvua nmbo HauMMeHOBaHWe, CBeJeHus O MecTe
HaxoXOeHus 3asiBUTensl - puauYeckoro nvua, a Takke Homep (HomMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MNOYTbl (MPYM HanMyMKM) M NOYMTOBLIM agpec, no
KOTOPbIM A0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHus 06 obGxanyemblx pelleHusx K geuncteuax (6esgencteumn) opraa,
npegocTaBnAlLLEro MYHULUMNAIbHYO ycnyry, OOJTHKHOCTHOIO nmua opraHa,
npefocTaBnAwLWero  MyHAUMNAnNbHy0  ycnyry, nvbo MyHUUMNanbHOro  cryxawero,
MHOrOOYHKLMOHANBHOrO LeHTpa, paboTHMKa MHOroOyHKLMOHASTbHOIO LIeHTpa, opraHmM3aummn,
npenycMOTPeEHHbIX YacTblo 1.1 cTtaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) noBoAbl, HA OCHOBAHUM KOTOPbLIX 3asiBUTENb HE COrNaceH C peLleHnemM n ecTBuem
(6espencTBneM) opraHa, NPeaoCTaBAOWEro MyHUUMNANbHYIO YCNYry, AOMMKHOCTHOrO nvua
opraHa, NpegocTaBnAwLWEro MyHUUMNANbHYKO ycnyry, nMbo MyHUUMNAnNbHOro cryxatlero,
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOMOMYHKLMOHANBHOIO LIeHTpa, OpraHn3auumn,
npegycMoOTpeHHbIX YacTbto 1.1 ctaten 16 PepepansHoro 3akoHa Ne 210-P3, nx paboTHMKOB.
3aaButeneMm MoryT ObiTb MNpeacTaBreHbl AOKYMEHTbI (NpU Hanuuuu), noaTBepXKaarolume
A0BOAbl 3asBuUTens, NMbo nx Konuu.

5.4. MocTynuBwas xanoba NoanexuT permctpaunm B CpoK He nosgHee paboyero aHs,
cnegyouwlero 3a AHEM NOCTYMNSIEHWS.

5.5. XKano6a, noctynuBwaa B opraH, NpegoCTaBNSAOWUIA MyHUUMNANbHYKO YCAyry,
MHOFO(OYHKLUMOHAMNbHbLIM  LIEHTP,  Yy4peauTento  MHOrogyHKUMOHANbHOMO  LUeHTpa, B
opraHusaummn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nnbo BbILLECTOAWNA OopraH (NpU ero Hanuuuun), MOANEXUT PaACCMOTPEHUD B TeyeHue
naTHaauaTv pabounx gHen Co OHS ee perncTpauun, a B criydae obxanoBaHust oTkasa opraHa,
npegoCTaBNAKLWEro MyHUUMNANbHY YCNyry, MHOrOYHKLUMOHANbHOro LeHTpa, opraHn3aLmm,
npenycMOTpeHHbIX Yactbto 1.1 ctaten 16 depepanbHoro 3akoHa Ne 210-03, B npueme
AOKYMEHTOB Yy 3aaBuTens nubo B ucnpasneHun OOMYLEHHbIX OnevyaTok M owunboK nnu B
cny4ae obxanoBaHWA HapyLeHWUsi YCTAHOBMEHHOrO CpoKa TakUX UCNpPaBNEHUA - B TeYeHue
NATN paboyunx AHEN CO OHSA ee perucTpaumu.

5.6. Mo pesynbTatam paccMOTPeHust Xanobbl MPUHUMAETCA O4HO U3 CrneaylrLmnx
peLleHni;

1) xanoba ygoBneTBopAeTCHd, B TOM 4ucne B hOpMe OTMEHbI MPUHATOrO peLleHus,
ncrnpaeneHnsa gonyLeHHbIX onevYaTok U onboK B BblAaHHbIX B pe3yrnbTaTe NpeaocTaBneHns
MYHULUMMNANbHON yCnyrn OOKYMEHTax, BO3BpaTa 3asdABUTENO OEHEXHbIX CPEeACTB, B3MaHUe
KOTOPbIX HE NMpeaycMOTPEHO HOPMAaTUBHBIMKU MpPaBoOBbLIMKM akTamu Poccuiickon denepaumn,
HOpMaTUBHbBIMW NPaBOBbLIMK akTamu Pecnybnukn TatapcrtaH, MyHMUMNanbHbIMU NMPaBoOBbIMU
akTamu;

2) B yOOBNeTBOpPEHUM xanobbl 0TKasbiBaeTCs.

He no3agHee OHs, cnegyowero 3a AHeM MPUHATUS peLLeHNs], YKa3aHHOro B HAaCTOSALLEM
NyHKTE, 3a89BUTENI0 B MMCbMEHHOMN DOPME U MO XeNnaHuio 3adBUTEeNd B 35IEKTPOHHOM hopme
HanpaBfseTCa MOTMBUPOBAHHLIN OTBET O pe3ynbTaTax PpacCCMOTPEHUS Xanoobbl.

5.7. B cnyyae npusHaHus xanobbl nognexawen yaoBneTBOPEHUIO B OTBETE
3asBUTEN0 O pesynbTaTtax pPacCMOTPEHUS anobbl gaeTtcsa UHopMauus O LEWUCTBUSX,
OCYLLEeCTBNAeMbIX opraHow, npegocTaBnNAoLWNM MYyHULUUNAIbHYO ycnyry,
MHOTOYHKLMOHaNbHbIM LEHTPOM NGO opraHnsaumen, NpeaycMoTpeHHOM YacTblo 1.1 ctaTbu
16 ®epnepanbHoro 3akoHa Ne 210-d3, B uensix HesameanuTeNbHOro yCTpaHeHNS BbIBNEHHbIX
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HapyLweHU Npu OKasaHUM MYHUUMNAanbHOM YCNyru, a Takke MNPUHOCATCA M3BUHEHMUS 3a
AoCTaBneHHble HeygobCcTBa 1 ykasbliBaeTcs MHGOpMaLMs O AalnbHENLLNX AENCTBUAX, KOTOpbIe
Heo6X04MMO COBEPLLMTDL 3assBUTESIO B LENAX NONyYEeHUS MyHUUMNANbHOW yCryriu.

5.8. B cnyyae npusHaHusa Xanobbl He noanexaiwlen yaoBreTBOPEHWUIO B OTBETE
3aaBUTEN0 O pe3ynbTaTax pacCMOTPEHUs Kamnobbl AalTca  aprymMeHTUpOBaHHbIE
pasbsCHEHUST O TMpUYUHAX TMPUHATOrO pelleHus, a Takke WHdopMaumsa o nopsagke
06XXanoBaHUs NPUHATOrO pPeLlEeHNS.

5.9. B cny4ae ycTaHOBMEHMs B XO04€ WNU MO pes3ynbTaTaM pacCMOTPEHUS Kanobbl
NPU3HaKoB coCcTaBa aAMUHUCTPATUBHOIO NpaBoOHapPYyLUEHUS MW NPECTYNNEHNA JOMKHOCTHOE
nmuo, paboTHUK, HaaenNeHHble NOSTHOMOYNAMI NO PACCMOTPEHUIO Xanob, HezameanuTensLHO
HanpasnAT MMeKLMeCca MaTepuarnsl B OpraHbl MPoKypaTypbl.
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MpunoxeHne Ne 1

K AAMWUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbHOM
ycnyru no Bbigade crnpaBku (BbIMUCKN)

dopma

(BnaHk opraHa, NpeAoCTaBNAOWEr0 MyHUUMNANbHYHO YCRyry)

CMNPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PNO)

(moanmch YyNONMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 2
K AAMWUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbHOM
ycnyru no Bblgaye crnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBNAOLWEr0 MyHUUMNANbHY YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpencrasutens:

KOHTaKTHble AaHHble npeacraBuUTend:

PEWEHWE
06 oTkase B NpedoCcTaBreHnn MyHULMNanbHOW yCnyru
no Bblgaye cnpaBku (BbIMUCKN)
oT Ne

PaccmotpeB Balwe 3aasneHve ot Ne n
npunaraemole K HeMy AOKYMEHTHI, YNOSTHOMOY€EHHbIM opraHom
NPUHATO pelleHne o6 oTkase B Bblaye

crnpaBku (BbIMUCKN) MO CrieayroLemMy OCHOBAHMIO:
[lononHuTenbHasa MHpopmaums:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxHocTHoe nuuyo (PNO)

(nognuch YyNonHOMOYEHHOIOo
LOIHKHOCTHOTO NnLia opraHa)



31

MpunoxeHne Ne 3

K AAMWUHUCTPATUBHOMY pernameHTy

npeaocTaBNeHNa MyHULMNANbHOM

ycnyru no Bblgaye crnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeaoCTaBnsALEro MyHULMNANbHY YCIyry)

Komy:

KOHTaKTHble AaHHbIE:

MpeacrasuTtens:

KoHTaKTHble AaHHble npeacraBuTend.

PELLEHNE
00 oTKkase B rnpMeme LOKYMEHTOB, HEOBXo4MMbIX ANSA nNpefoCTaBNeHus
MYHULMNANbHOM YCyru no Bblgaye cnpaBky (BbINUCKK)
oT Ne

PaccmotpeB Bauwe 3aasneHve ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNOMHOMOY€EHHbIM opraHom
NPUHATO pelieHne o6 OTkase B npueme
AOKYMEHTOB, HeoOXoAuMbIX Onsi NpeaoCTaBfeHusi MyHMUMNanbHOW YCnyrn Mo Bblgade
crnpaBku (BbIMMCKX) NO Crie4yoLWMM OCHOBaHUSIM:

1.
2.

PasbscHeHne npuymH oTKa3sa:

HononHuTtenbHasa nHpopmaums:

Bbl BnpaBe NOBTOPHO 06paTUTLCS B YMNOSITHOMOYEHHbLIW OpraH C 3asBfeHWEeM O
npenoCcTaBfeHNM YCryrn Nocne yCTpaHeHUst yKa3aHHbIX HapyLLUEHUNA.

[aHHbIN 0TKa3 MoXeT ObITb 0bXanosaH B ocyaeOHOM nopsigke nyTem HanpasfieHus
Xanobbl B yNONMHOMOYEHHbI OpraH, a Takke B cyaedbHoM nopsiake.

Cenenust 00 HIEKTPOHHON TOANUCH

HormkHocTHoe nuuyo (PNO)

(mognuchb ynormHOMOYEHHOTO
AOIMKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 4

K AAMWUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbHOM
ycnyru no Bbigade crnpaBku (BbIMUCKN)

dopma

B
(HaMmeHoBaHWe opraHa MecTHOro
camoynpaBneHus)

oT

(bamunusa, nms, oT4ecTBO, NACNOPTHbLIE
AaHHble, PErMCTpauuIo No MECTY XUTENbCTBA,
aZipec 3ANEeKTPOHHOM MoYThI, TenedoH)

3AABJIEHNE
0 Bblgaye crnpaBku (BbIMUCKN)

Mpowy Bac BblaaTb cnpasky (BbINUCKY)

(ykasaTb BUA crnpaBku)

K 3asBneHuto npunararTca:

PesynbTaT npegocTaBneHns MyHULMNansHOW yCryri, NpoLly NpeaoCTaBUTb:

D B INMYHbIM KabuHeT [lopTana rocygapCTBEHHbIX WM MyHUUMMANbHbIX yCnyr
Pecnybnuku TaTapcras;

D B  MHOrO(PyHKUMOHANbHOM LEHTpe MpedoCTaBlieHNs roCygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnukun TatapcrtaH;

D B Ucnosnkome.

(pata) (noanuceb) (©.1.0.)

MpunoxeHne Ne 5
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K AOMUHUCTPATUBHOMY pernaMmeHTy
npeaocTaBneHnst MyHULMNanbLHON
ycryru no Bblaaye crnpaBky (BbIMMUCKN)

PykoBogurernto
McnonHutensHoro komurteTta

OoT:

3AABJIEHNE
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuato 06 owmnbke, ONYLLEHHOW NPU OKa3aHUM MyHULMNANbLHOW YCyri No Bblgade
CripaBKu (BbIMUCKM).

3anucaHo:

MpaBunbHbIE CBEOEHWS:

Mpowy ncnpaBuTb AOMYLEHHYD TEXHUYECKYH OLMOKY M BHECTM COOTBETCTBYHOLLNE
N3MEHEHMS B JOKYMEHT, SIBNSOLLMIACS pe3ynbTaToOM MyHULMNANbHOW YCyru.

Mpunarato cnegyowme AOKYMEHThI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKNOHEHWMM 3asBneHuss o6 ucnpaBneHuu
TEXHUYECKON OLIMBKM NPOLLY HanpaBUTb TAaKoe peLleHune:

nocpeacTBOM OTNpPaBIEHUS 3NEKTPOHHOIO AOKYMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha OyMa)KHOM HocuUTerie MOYTOBbLIM OTMNpPaBEHMEM MO

agpecy:

HacTtosawmm noateepxaato: cBeAeHWUS, BKITHOYEHHbIE B 3as8BfEHME, OTHOCALLMECS K MOEN
FIMYHOCTM N NpeacTaBnsieMOMY MHOK UL, a Takke BHECEHHbIE MHOK HWKE, OOCTOBEPHbI.
[OKyMeHTbl (KOnun OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBfIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHOAAaTenbCcTBOM Poccunckon depepaumn, Ha MOMEHT MpeacTaBieHns
3asBreHNs1 3TN AOKYMEHTbI 4ENCTBUTENbHBI U CoaepXXaT AOCTOBEPHbIE CBEAEHMSI.

(paTta) (mnoanuceb) (®.1.0.)



