NCITOJHUTEJIBHBIA KOMUTET TATAPCTAH PECITYBJIMKACBI

BOMKUHCKOI'O AJIEKCEEBCK
CEJIBCKOI'O TIOCEJIEHUS] MYHWIMIAJIb PAOHBI
AJIEKCEEBCKOI'O BOMKHNHO ABBLUI XKUPJIETE
MYHULIUIIAJIBHOI'O PAMOHA BAIKAPMA KOMUTETBI
PECITYBJIMKU TATAPCTAH
IMOCTAHOBJIEHUE KAPAP
c.BoiikuHo
21.03.2022 Ne 8

00 yTBepkIeHMH AJJMUHUCTPATHBHOIO
PersiamenTa npeaocraBjieHUs1 MyHHMIUNIAJIbHOH
YCJIYI'd 10 BbIJa4e CNIPABKHU (BBINUCKH)

B BOMKMHCKOM CeJIbCKOM IOCeIeHU U
AJIeKCeeBCKOro MyHMIMIIAJIbHOIO palloHa
Pecnny6imku TaTapcran

B nenax peanuzanun ®enepanpHoro 3akona oT 27 urons 2010 roma Ne 210-03
«O0 opraHuzanUu TPENOCTABICHUS TOCYAAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT»,
PYKOBOJACTBYACh mocTaHoBleHueM KaOunera MunuctpoB Pecnybmuku Tarapcran
or 02.11.2010 Ne 880 «O6 ytBepxknenuu Ilopsiaka pa3paOOTKU U YTBEPKIACHUS
aIMUHUCTPATUBHBIX  PErJIAMEHTOB  MPEIOCTABICHHUS  TOCYJAApCTBEHHBIX  YCIYT
UCIIOTHUTEIBHBIMUA OpraHaMu TOCyJapcTBeHHOM Biactu PecnyOnuku Tartapctan u o
BHECEHUM W3MEHEHUN B OTAeNbHBbIE TocTaHoBieHus KabOunera MuHucTpos
Pecny6nuku Tarapcran»

NMOCTAHOBJIAIO:

1. VYTBepauTh AIMUHHUCTPATUBHBINA PErVIAMEHT MPEIOCTABICHUS MYHHIIMIAIBLHON
yCIYyTd  TO BblJaue CHOpPaBKU (BBIMUCKM) B BOWKHHCKOM CEIbCKOM MOCEICHUU
AJIEKCEEBCKOTO MYHHIIUTIATBHOTO paiioHa PecyOimku Tatapcran (puiiokeHue).
2. Ilpu3HaTh yTpAaTUBIIUM CHUJIy TIOCTAHOBJIEHHUE VICNIOTHUTENBLHONO KOMMTETA
BOMKMHCKOTO CEIbCKOro TMOCENeHHUs AJIEKCEEBCKON0 MYHHUIMNAIBHOIO paloHa
Pecniy6muxu Tarapctan ot 02.12.2019 Ne 40 O6 yTBepkaeHun AIMUHUCTPATUBHOTO
periaMeHTa NpPEeAOCTaBICHUS MYHUIUIAIBHON YCIYTrd IO BbIJAY€ CHOPaBKA Ha

3€MEIbHBIN Y4aCTOK, CIIPpaBKHW Ha JOMOBJIAJICHUC, CIIPABKU O COCTABC CCMbH, CIIPABKH C



MECTa >KUTEIbCTBA, BBIUCKH W3 MOXO3SUCTBEHHOM KHUTM B BOWKMHCKOM CEIIbCKOM
MOCEJIeHUN AJIEKCEEBCKOTO MyHHUITMNIATBHOTO parioHa Pecryonuku Tarapctany

3. Pa3mectuTh Hacrosilee NOCTAHOBJIEHHE HAa  O(UIMAIBHOM  caiTe
AJeKceeBCKOTO MyHHUIMIaNbHOTO paiioHa PecryOnuku Tatapcran B MHpopmarmonno-

TEJIEKOMMYHHUKAllMOHHONM  cetn  MHurepHer  http://alekseevskiy.tatarstan.ru. u

opuumanbHOM MopTalie npaBoBoil nHGpopmanuu PecyOnauku TaTapcraH.

4. KoHTpOJIb 32 HCTIOJTHEHWEM HACTOSIIIETO TTIOCTAHOBIICHHUSI OCTABJISIIO 32 COOOM.

PykoBoaureJib

Pecny6uxn TaTapera H.II. [Ila0yTaunoBa
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http://alekseevskiy.tatarstan.ru/

[Tpunoxenue

K [TOCTaHOBJIECHUIO MICIIOIHUTEIPHOTO KOMUTETA
BolKHHCKOTO CETbCKOro MoceneHus: AJIeKCeeBCKOro
MYHULMIIAJILHOIO palioHa

PecnyGnuku Tarapcran

orT « 21 » mapra 2022 1. Ne 9

AIMHUHHMCTPATHUBHBIN perjiaMeHT
NpeaocTaBJIeHUs MYHHIHMIIAJBHON YCJIYTH 110 Bbllaye CIPABKH (BBIITUCKH)

1. O01ue moJ10KeHus
1.1. TIlpenmeTt perynupoBaHus aIMHUHUCTPATUBHOI'O periiaMeHTa

Hacrodmunii aTiMUHUCTPAaTUBHBIA PETJIAMEHT INPEIOCTABICHUS MYHUIMUIIAIBHON
yCIIyTH (fanee — aIMUHUCTPATUBHBINA PETIaMEHT) YCTaHABIMBAET CTAaHAAPT U MOPSAIOK
PEeNIOCTaBICHUS! MYHMIMIAIBHONW YCIYyrd TOBBIJAYe CHpPaBKU (BBIIKUCKH)(Iaiee —
MYHUIIANTAJIbHAS yCIIyTa).

1.2. Kareropuu 3asBureinei

1.2.1.JlunamMu, WMMEIOIIMMH TpPaBO Ha TMOJYYECHHUE MYHUIUMNAIBHOM YCIyTH,
SIBJISIOTCS (DU3UYECKUE JIMIIA (J1aJiee — 3asIBUTEIIb).

1.2.2. C 3asgBiaeHHWeM BIpaBe OOpATUTHCS TMPEACTABUTEND  3asBUTEIS,
JICHUCTBYIONUN HA OCHOBAHHMH JIOKYMEHTA, yJIOCTOBEPSIONIETO €ro MOTHOMOYHS (/anee
— TIPEJICTABUTEIb 3asIBUTEIS).

1.3. Iopsinok HHPOPMHUPOBAHHUS O PEAOCTABIEHUH MYHHULIIMIIAIIBHOW YCIIYyTH

1.3.1. HMuadopmarus o TOpsAAKE NPEAOCTAaBICHUS MYHHUIUINATBHOW YCIyTH
pa3Menaercs:

1) Ha WHPOPMAIMOHHBIX CTEHJAX, COACPXKAIUX BUZYAIbHYIO U TEKCTOBYIO
UHPOPMALMIO O MYHHIIMIIATFHOW  yCIyre, pacHoJIOKEHHBIX B  IOMEIICHHUSX
MHOTO(YHKITMOHAJIBHBIX ~ ILIEHTPOB NPEAOCTAaBICHUs]  TOCYJApCTBEHHBIX U
MYHUIUTIATBHBIX YCITYT.

2) Ha oOQUUIUATBLHOM CailTeé MYHHUIUMNAIBLHOTO paloHaB HWHPOPMAIIMOHHO-
TesleKkoMMyHUKauoHnHo# cetn «Matepuer» (https://www. alekseevskiy. tatarstan.ru);

3) na Iloprasie roCylapCTBEHHBIX M MYHUIMOAIBHBIX ycayr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecriyOmukaHckuid mopTain);

4) na EauHoM nopTalie rocyJapCTBEHHbIX U MyHUIMIAIBHBIX yCiIyr ((pyHKIu)
(https:// www.gosuslugi.ru) (nanee — Exunbiii mopTain);

5) B rocynapcTBeHHOW MHPOPMAIMOHHON cucTeMe «PeecTp rocyaapcTBEHHBIX U
MyHULIMNATBHBIX yeayT Pecnyonuku Tatapcran» (http://frgu.tatar.ru) (nanee — Peectp
rOCYJapCTBEHHBIX U MYHHUIIMITAIBHBIX YCITYT).

1.3.2. KoHcynbTUpOBaHME IO BONpOCaM MPEAOCTABICHUS MYHUIUIAILHON
YCIIYTH OCYIIECTBIISETCS:

1) B MHOrodyHKIMOHAIBHBIX IEHTpPaxX MPEIOCTaBICHUS TOCYIapCTBEHHBIX W
MYHUITUTIATBHBIX YCIYT IPH YCTHOM OOpaIeHuu - JUYHO WJIU 0 TeNedoHy;



2) B uHTepakTUBHOM Popme PecnyOnukanckoro noprana;

3) B MHcnomHuteabHOM KOMHUTETE BOWKHMHCKOTO CEIBCKOTO IOCEICHUS
AJIeKCeeBCKOr0 MyHHITUIIAIBLHOTO paiioHa Pecniyonuku Tarapcran (manee — Opean):

IIPU YCTHOM OOpAIlEHUH - JUYHO WJIU 0 TenedoHy;

IIpU MMCbMEHHOM (B TOM 4HcJie B (hOpME AIEKTPOHHOIO JOKYMEHTa) OOpalleHuH
— Ha OYMa)KHOM HOCHTEJIE 10 [I0YTE, B 3JIEKTPOHHOU (hOpMeE 1O AIEKTPOHHOMU MOYTE.

1.3.3. Undopmanus Ha EquHom nopTane, Pecnybinrukanckom mopraiie o Mmopsijike
U CpOKax IMpPEJOCTaBICHHUS MYHUIUIAIBHOW YCIYTM Ha OCHOBAaHUU CBEJICHUM,
coaepxkamuxcsi B PeecTpe ToCylIapCTBEHHBIX W MYHHUIMNAIBHBIX  YCIYT,
IPEIOCTABIIACTCS 3aIBUTENIO OSCIUIATHO.

Hoctyn k uHbOpMAIIUU O CPOKAX U MOPSIAKE MPETOCTABICHUS MYHHUIIUIIATLHON
YCIIYTH OCYILECTBIIAETCS O€3 BBHIMOJIHEHUS 3asBUTENIEM KaKUX-IHO0 TpeOOBAHUI1, B TOM
yycie 0e3 HUCIOJIb30BaHUS MNPOrpPaMMHOr0 OOECIeueHHs, YCTaHOBKAa KOTOPOro Ha
TEXHUYECKUE CPEJCTBA 3aABUTENSI TpeOyeT 3aKIIOUEHHUS JIMLEH3WOHHOTO WM HHOIO
corJlalieHus C npaBooOagaTeseM IPOrpaMMHOIO obecreueHus,
IpeayCMaTPUBAIONIETO B3UMAHHE IJIAThl, PETUCTPALMIO WM aBTOPU3ALUIO 3asBUTENS
WJIU TIPEJOCTABICHUE UM TIEPCOHATBHBIX JTaHHBIX.

1.3.4. Ilpu oOpaiieHuu 3asBUTENS JIMYHO WK O TelNe(POHY B COOTBETCTBUU C
MOCTYNUBIIUM OOpalleHHEeM MPeI0CTaBIsAeTCS UHPOPMALIHS:

1) o Mecre HaxOXJEHUS MHOTO(PYHKIIMOHAIBHOIO IEHTPa MPEIOCTABICHHS
rOCYJapCTBEHHBIX WU MYHULHUNAIBHBIX Yycayr, Opeana (agpec, rpaduk pabOThI,
CIIpaBOYHbBIC TEIEHOHBI);

2) O TOpsIKE MPEIOCTaBICHHSI MYHUIIUTIATBHONW YCIIYTH, O CIIOC00ax M CpOKax
IMOJIa4H 3asIBJICHUIA;

3) 0 KaTeropusx rpaxjaH, KOTOPBIM MPEIOCTABIACTCS MyHHUITUTIATbHAS YCIIyTa;
O HOPMATHUBHBIX TMPABOBBIX AaKTaX, PETYJIUPYIOMIUX BOMPOCHl MPEAOCTABICHUS
MYHUILIMTATBHON yCIIYTH;

4) o mepedyHe IOKYMEHTOB, HCOOXOMUMBIX JJIsi PACCMOTPEHHUS 3asABICHUS O
NPEJOCTaBICHUN MYHUIMNAIBHONW YCIYyTH, O CpOKax TMpHeMa U perucTpainuu
3asBJICHUS;

5) 0 xoze npeaoCTaBICHUS MYHHUIIUTIAIBHON YCITyTH;

6) o Mmecre pasMmemieHHs Ha OPHUIMATLHOM caiiTe MH(OPMAIMHK 1O BOMPOCaM
NPEAOCTABICHHS MyHULIMNIATBHON yCIIYTH;

7) o mopsake oOaloBaHUS ACHCTBUI WU O€3IeWCTBHS JOJKHOCTHBIX JIMII
Opeana.

[lo nuceMeHHOMY OOpallleHHI0 COTPYAHUKH OT/ENIa, OTBETCTBEHHOTO 3a
NPEIOCTAaBICHUEe MYHUIMIIATBLHON YCIyrd, TOApOoOHO B MHCHbMEHHOW (Qopme
Pa3bACHSAIOT 3aABUTENIO TMOPSIOK TMPEJAOCTABICHUS MYHUIMIAIBLHOW YCIyTH U
BOIPOCHI, YKa3aHHbIE B HACTOSIIEM MYyHKTE aJMHUHUCTPATUBHOTO pErjaMeHTa, U B
TEUEHHE TpeX pabouux OHEH CO JHS PETHCTpaluyd OOpalleHUs HANpaBJsSIOT OTBET
3assBuTeN0. OTBETHI JAIOTCS Ha sI3bIKe oOpaieHus. B ciayyae HEBO3MOXXHOCTH JaTh
OTBET Ha S3BIKE OOPAICHHS HCIOIB3YIOTCS TOCYJIApPCTBEHHBIC SI3BbIKM PecryOnuku
Tarapcras.

1.3.5. Uudopmarus mo Bompocam MPeNOCTaBICHUS MYHHUIIUNAIBHON YCIyTu
pasMemaercss Ha O(QUIMATBHOM  CaiWTe MYHUIMNAIBHOTO pailoHa W Ha
UH(OPMAIMOHHBIX CTEHIaX B TOMeIIeHUs X Opeara 1isi paboThI C 3asIBUTEIISIMU.



Nudopmanus Ha rocyJapCTBEHHbIX s3blkax PecnyOsimku — Tartapcraw,
pasMemniaemasi Ha HMHQOPMAIMOHHBIX CTEHIAX © Ha OQUIMAIBHOM cailTe
MYHULUIAIBHOTO  pailoHa B  MHGOPMAIMOHHO-TEIEKOMMYHUKAIMOHHON  CETH
«/IHTEpHET», BKIIOYAET CBEACHUS O MYHULMNAIBHOM YCIYyre, COJEpIKaIlHhecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agzMUHUCTPAaTUBHOTO PETJIAMEHTA,
MHPOPMALIMI0O O MECTE€ HAaxXOXKICHMs, CIPaBOYHBIX Tele(OoHax, BpPEMEHU pPaOOTHI
Opeana, o rpaduke npueMa 3asiBICHUN Ha IPEIOCTaBICHUE MyHUIUIIAIIBHON YCIYTH.

1.4. HopMaTuBHBIE TPAaBOBBIE AKTHI, PETYIUPYIOLIUE IPEIOCTABICHUE
MYHULUNAIBHON YCIIYTH

1.4.1. IlepeyeHb  HOpPMATHBHBIX  IIPABOBBIX  AKTOB,  PETYJHPYIOIIMX
PEIOCTABICHUE MYHULUNAIBHON YCIYyTH (C yKa3aHUEM pPEKBH3UTOB HOPMATHBHBIX
IPaBOBbIX AKTOB M HMCTOYHUKOB HUX O(DHUIIMAIBHOTO OMyOJMKOBaHUS), pa3MEIIeH Ha
Ennaom mnoprane, B PeecTpe rocynapCTBEHHbIX M MYHUUMIIAJIBHBIX YCIYr, Ha
opuIaTEHOM caire MYHHULIMTIAJIBHOTO paiioHa B MH(OpMaLMOHHO-
TEJICKOMMYHUKAIMOHHOM ceTH «HTEpHEeT».

1.4.2. Texcr agMHHUCTPATUBHOTO pETJIaMEHTa B JACHCTBYIOUIEH peaaKINU
NOJJICKUT pasMelleHu0 Ha EnuHoM noprane, B PeecTpe rocylapCTBEHHBIX U
MYHUIMIIAJIBHBIX YCIYr, Ha O(UIMAIbHOM CcalTeé MYHULUIAJIBLHOTO paiioHa B
MH(pOPMallMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTu « HTepHeT.

1.5. TepmuHsl, UCNIOIB3yEMBIE B AIMUHUCTPATUBHOM PETIIAMEHTE, U UX OINPEICIICHUS

1.5.1. B aaMUHUCTPAaTUBHOM PETJIAMEHTE HUCIIOIB3YIOTCS CIEIYIOIKNE TEPMUHBI U
OIIPENEIICHUS:

yAaJleHHOe padoyee MeCTO MHOro(yHKUIHOHAJIBHOIO LIEHTpa MPEJOCTABICHUS
rOCYJIapCTBEHHBIX W MYHHUIUNAIBHBIX YCIYr — TEPPUTOPUATIBHO 000CO0ICHHOE
CTPYKTYpHOE nojipasyieJicHue (oduc) MHOT'0(YHKIIMOHATHLHOTO IEHTpa
PEAOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIIUITAJIBHBIX YCIYT, CO3JJaHHOE B TOPOJICKOM
(CeJIbCKOM) TOCEJICHHM MYHHUIIMIAIBHOTO paiioHa WM B TOPOACKOM OKpyre
Pecniy6nuku Tatapctan B cooTBeTcTBUM ¢ MyHKTOM 34 IlpaBun opranuzanuu
JESTEbHOCTY MHOTO(DYHKITMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJApPCTBEHHBIX U
MYHHUIUITAJIBHBIX YCIYT, YTBEPKIACHHBIX ITocTaHoBiIeHUeM [IpaBurenscrBa Poccuiickon
Oenepanuu ot 22 gexadps 2012 r. Ne 1376 «O06 yrBepxknenun [IpaBun opranuzamnuu
NEATeNIbHOCTH MHOTO()YHKIIMOHATIBHBIX [IEHTPOB MPEAOCTABICHUSI TOCYIapCTBEHHBIX U
MYHULUNAIBHBIX YCIYT»;

TeXHUYeCKass omuOka - omuOka (OmMcKa, omeyaTka, rpaMMmaTH4ecKas WIn
apupmMeTrnueckass omubOka aubO0 TmoA00Hass omudKa), JAOMYIIEHHAs OpPraHoM,
NPEAOCTABISIONIMM  MYHUIIMTAIBHYIO YCIYTry, W TMpHUBEAINIas K HECOOTBETCTBUIO
CBEJICHHI, BHECEHHBIX B JIOKYMEHT (pe3yJIbTaT MyHUIIUTIAILHON YCIYTH), CBEICHUSIM B
JIOKYMEHTAaX, Ha OCHOBAaHHH KOTOPHIX BHOCUJIUCH CBEJICHNS,

Enunas cucrema wuaeHTudUKauu W ayTeHTUHUKAIMK B HUHPPACTPYKTYpE,
o0ecrieunBaroIe UH(OPMAITMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBUE
UH(OPMAITMOHHBIX CHCTEM, MCIOJIb3YEMbIX JUJISl MPEJOCTABICHHS TOCYJaPCTBEHHBIX U
MYHHUIIUNAIBHBIX YCIyTr B dJekTpoHHOU (opme (mamee — ECUA) — denepanpHas



rocyJapcTBeHHasi HH(OpPMAaIMOHHASI CUCTEMa, 00eCIeYNBarOIasl CAaHKIMOHUPOBAHHbIN
JOCTYN YYaCTHUKOB MH(OPMAIIMOHHOTO B3aWUMOJICHUCTBHUS B CHCTEME UACHTU(DHUKAIIIHN U
ayTeHTUQUKaLUMM K  UHQOpManuu,  coJepKameidcs B TOCYyAapCTBEHHBIX
UH(OPMAIIMOHHBIX CUCTEMaX U MHBIX HH(POPMALMOHHBIX CUCTEMAX;

MOI] - I'ocynapcTBeHHOE OIOJKETHOE yupexkaeHue «MHOropyHKUHOHATbHBIN
LEHTP NPEJOCTaBIEHUS TOCYJAapCTBEHHBIX M MYHULUIANbHBIX yciyr B PecrnyOnuke
Tarapcrany;

AUC  M®I[ -  ApromatuzupoBaHHas  HWHGOPMAIMOHHAs  CHCTEMa
MHOTO(YHKIIMOHATbHBIX LEHTPOB IIPENOCTABICHUS roCyJapCTBEHHBIX U
MYHHUITUTATBHBIX yeIyT PecyOmmku TaTtapceras.

1.5.2. B aiMHHHCTPAaTUBHOM PEIIAMEHTE IOJ 3asBJICHHEM O IMPEAOCTaBICHUU
MYHHUIMOAIBHOW YCIYTH (J1ajee - 3asABJIEHUE) MOHUMAETCS 3alpoc O MPEIOCTaBICHUU
MYHULHANIAIBHOW YCIYTM, IIOJAHHBIA B COOTBETCTBUM C IIyHKTOM 3 CTaTbu 2
@®enepanbHoro 3akoHa oT 27 wutons 2010 roma Ne 210-d3 «O6 opraHuzanuu

IIPEIOCTABICHUS TOCYIAPCTBEHHBIX M MyHHUITUIIATBHBIX YCIyT» (nanee — denepaabHbIN
3akoH Ne 210-®3).

2. CTanaapT npeaocTaBjieHUs] MyHUIMNAJIbHOH yCJIyTd
2.1. HaumeHoBaHuEe MyHUITUTIATBHON yCIyTH
Brisiaua cripaBku (BBIITUCKH).

2.2. HaumeHOBaHME UCTIOTHUTEIBHO-PACTIOPATUTEILHOTO OpraHa MECTHOTO
CaMOYTIPABJIEHUS, HEMOCPEACTBEHHO MPEIOCTABIISIIONIET0O MyHUIUITAIBHYIO YCIYTY

HcrionHuTENbHBIA KOMUTET BOMKMHCKOTO CEIIbCKOTO MOCEIICHUS AJIEKCEEBCKOTO
MyHUIMIIATBHOTO pailona Pecnybnuku Tarapcran

2.3. Onucanue pe3ylibTaTa MpCAO0CTABIICHHUA MyHHHHHaHBHOﬁ yCiIyru

2.3.1. Pe3ynpTaToM MpeaoCTaBICHHS] MYHUIIMITAIBHON YCITYTH SBIISICTCS:

1) cnpaBka (Bbiucka) (mpuinokenue Ne 1k HacTosieMy aJIMHHUCTPATHBHOMY
peryiamMeHTy);

2) pemieHHe 00 OTKa3e B  TPEJOCTABICHUM MYHHUIIUIIAIBHON  yCIyTH
(mpunoxenue Ne 2k HacToAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY );

3) pemierne 00 OTKaze B MpUEME JIOKYMEHTOB, HEOOXOIMMBIX IS
OPEIOCTaBICHUS MYyHULMINAIbHON ycnyru (mpuwiokeHue Ne 3k HacTosleMy
aAMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbTar mnpeAoCTaBlICHUS MYHULMNAIBHON YCIyTH HampaBisieTcs
3asBUTEN0 B (OpMe DBJIEKTPOHHOTO JIOKYMEHTa, MOJMNUCAHHOTO YCHIJIEHHON
KBUTU(QUIIMPOBAHHON 3JIEKTPOHHON MOAMUCHIO YITOJIHOMOYEHHOTO JOHKHOCTHOTO JIUIA
Opeana (mubo Opeana), B cootBercTBUU ¢ DenepanbHbiM 3akoHOM 0T 6 ampenst 2011
rosia Ne 63-®3 «O06 snexTpoHHOM noanuck» (nanee — OeaepanbHblil 3akoH Ne 63-03) B
TMYHbIA kabuHer EnuHoro moptana. B cinydae HampaBieHus 3asBICHUSI TTOCPEICTBOM



PecnyOnukanckoro mnoprana pe3ysibTaT NPelIoCTaBICHUS MYHULMIIAIBHON YCIyrd
HaMpaBISETCs TaK K€ B JIMYHBIN KaOuHeT PecmyOnukanckoro noprasa.

2.3.3. Ilo BbIOOpY 3asBUTENS pe3ydabTaT MPEAOCTABICHUS MYHHUIMIAIbHON
yciayru Bbijaercs B Oprane wam B MOL[ B dopme s3k3eMIuisipa 3JIEKTPOHHOTO
JOKYMEHTa, pacledyaTaHHOro Ha OyMa)XHOM HOCHUTENE, 3aBEPEHHOr0 Ie€4YaThlo U
HOJANKCHI0 COOTBETCTBEHHO YIIOJIHOMOYEHHOI'O JOJDKHOCTHOro suna OpraHa winm
paboTHuka MOII.

2.3.4. 3asBuTEnp BIpPABE MOJYYNUTh PE3YJIBTAT IIPEAOCTABICHUS MyHULUIIAIbHON
ycIyrd B (QopMe 3JIeKTPOHHOTO JOKYMEHTa B TE€UEHHME CpOKa JCUCTBUS pe3yJbTaTa
[IPEIOCTaBICHUS MyHULUMIIATBHOU YCIIYTH.

2.4. Cpok TpeoCTaBICHHUS MYHHUIMNAIBHOM yCIyrW, B TOM UHCIE C YYETOM
HEOOXOIMMOCTU OOpallleHHs B OpraHu3alyd, YYacTBYIOIIME B INPEIOCTaBICHUU
MYHULIANIATBHONW YCIyTH, CPOK MPHUOCTAHOBIICHUS MPEAOCTABICHUS MYHHUIHIAIBHON
yCIyrd B Cllydyae, €clId BO3MOXHOCTb IPHUOCTAHOBIEHHS  IpelyCMOTpeHa
3aKOHOJATENLCTBOM  Poccuiickoit ~ @egepanuu, CpoK BblOaud  (HAMpaBlICHUs)
JOKYMEHTOB, SBIISIOIIUXCS PE3yIbTaTOM MPEAOCTABICHISI MyHUIIUTIAIBHON YCIyTH

2.4.1. MyHunnanbHas yciayra mpeocTaBisieTcs B TeUeHUE TpeX pabodymnx JHEH.

2.4.2. IlpuocTaHOBIIEHHE CpPOKa MPENOCTABICHUS MYHHUIUIIAJbHOMW YCIYyTH HE
IPEAYCMOTPEHO.

2.4.3. HampaBieHue JOKYMEHTA, SIBJISIONIETOCS PEe3yJIbTaTOM MPEAOCTABICHUS
MYHUIIUOATBHOW  ycIyrn B (QopMe  DIEKTPOHHOTO  JOKYMEHTa, 3asiBUTEIIO
OCYIIECTBJISIETCS B JCHb OGOPMIICHUS M PETUCTpAIMU Pe3ysIbTaTa MPEIOCTaBICHUS
MYHHUIUITAIBHON YCIIYTH.

2.5. HcuyepnbiBaromuii mnepedyeHb JIOKYMEHTOB, HEOOXOJIHUMBIX B COOTBETCTBUU C
3aKOHOJIATEJIbHBIMM ~ WJIM  WHBIMH ~ HOPMAaTHMBHBIMU  TPAaBOBBIMU  aKTaMu A
MPEIOCTABICHNUS] MYHUIMNAIBHOW YCIYTH, a TakXKe YCIyr, KOTOpbIC SBIISIOTCS
HEOOXOJIUMBIMU M 00s3aTEIbHBIMU JUIS TPEAOCTABICHUS MYHUIIMIAIBHBIX YCIYT,
MOJJICKAIIUX MPEJICTABICHUIO 3asIBUTEIEM, CTIOCOOBI UX MOJYUYEHHUSI 3asIBUTEIIEM, B TOM
YHCJIE B DJIEKTPOHHON (popMe, MOPSATOK UX MPEACTaBICHUS

2.5.1. Jlna monyyeHUss MYHUIUIAIBHOW YCIYTrd 3asBUTENb MPEJCTaBISET
CIEAYIOIINE JOKYMEHTHI:

1) TOKyMEHT, yAOCTOBEPSIOMUN JTUIHOCTh (HE TpeOyeTcs B cirydae oOparieHus
nocpeacTBoM PecnyOiaukaHcKkoro noprana);

2) TOKYMEHT, YJIOCTOBEPSIOIINI OJTHOMOYUS MPECTABUTEIS 3asIBUTEIIS;

3) 3asiBiICHHE:

B (popMe mokyMeHTa Ha OyMakHOM Hocutene (mpuioxkenre Ne 4 K HacTosleMy
aIMAHUCTPATUBHOMY PETJIAMEHTY);

B DJICKTPOHHOU (popmMe (3amOJIHIETCSI TOCPEICTBOM BHECEHHSI COOTBETCTBYIOIIUX
CBEJICHHI B DJIGKTPOHHYIO (opMy 3asBIICHHS), TOAMUCAHHOE B COOTBETCTBUU C
TpeOOBaHUSIMU TyHKTa 2.5.3 aIMUHUCTPATHUBHOTO pErjamMeHTa, Mpu OOpalieHuu
nocpeacTBoM PeciyOnrkaHCKOTo mopTana;



4) B cmyuae, eciu Ui MPEAOCTaBICHUS MYHUIMIAIBHON YCIyrd HEoOXoamma
00pa0oTKa MEpPCOHANBHBIX JAaHHBIX JHUIA, HE SBISIIOMIETOCS 3asBUTEIEM, M €CIU B
COOTBETCTBUM C (heaepaibHbIM 3aKOHOM 00pabOTKa TaKUX MNEPCOHAJIBHBIX JAAHHBIX
MOKET OCYIIECTBIISITHCS C COTJIACUsl YKa3aHHOTO JIMIA, IPU OOpAallleHUH 3 MOJIyYEeHUEM
MYHUIMOAIbHOW YCIYTrd 3asBUTENb JIONOJHUTEIBHO MPEACTABIAET JIOKYMEHTHI,
NOATBEPKAAIOIIME TOJYYEHUE COMlacusl YKa3aHHOTO JIMLA WIM €ro 3aKOHHOI'O
IpeCcTaBUTENs Ha 00pabOTKY MEPCOHANBHBIX JaHHBIX YKa3aHHOTO Jula. JJOKYMEHTHI,
MOJITBEPKIAAIONTUE TOJYYSHHE COIJIacHsi, MOTYT OBITh MPEACTABICHBI B TOM YHCIIE B
dbopmMe IIEKTPOHHOTO JOKYMEHTA;

5) B cimydae, eciau OO0sS3aHHOCTh XpaHCHHS JOMOBOM KHuUru mo 31.12.2017
BO3JIarajgach Ha COOCTBEHHUKOB J>KWJIBIX IOMEIICHUN, 3asgBUTEIEM NPEICTaBIIECTCS
JIOMOBasi KHUTA;

6) mpaBOyCTaHABIMBAIOIINE TOKYMEHThl Ha WHIUBUIYaIbHBIN KWION 10M (eciu
npaBo COOCTBEHHOCTHM HE 3aperucTpupoBaHO B EQMHOM rocyapCTBEHHOM peecTpe
HEABUKUMOCTH) — IJIs1 BHIITUCKHU U3 TOXO39MCTBEHHON KHUTH.

2.5.2. 3asBlieHHE M MpUIATaeMble JIOKYMEHTbI MOTYT OBbITh MpEICTaBICHBI
(HampaBJIEHbI) 3asBUTEJIEM OJIHUM U3 CIIETYIOUIUX CIIOCOOOB:

1) uepe3 M®I] Ha OymMaXKHBIX HOCUTENSIX M B BUJIE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMUX TPEOOBAHUSAM IMyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTA;

2) nocpenctBoM PecryGirkanckoro nopraia B 3J1€KTPOHHOU (opMme;

3) B Opras JUYHO UM TTOCPEJICTBOM TTOUTOBOM CBSI3M Ha OyMa)KHOM HOCHUTEIE.

3asBlI€HME W NpWJIAaraéMbple JOKYMEHTBI, MPHU HANPABJIEHUH IOCPEICTBOM
IIOYTOBOH CBSI3H, 3aBEPSIOTCS B YCTAHOBJIEHHOM MOPSIKE.

2.5.3. 3asBrneHUe MpHU HAIMpaBICHUU TOCpencTBOM PecmyOimkaHckoro moprana
NOAMUCHIBAETCS MPOCTOM IEKTPOHHON MOANMCHIO 3aBUTEINS.

JUis mody4deHus MNpPOCTOM AIEKTPOHHOM NOJANHUCH 3asBUTEII0 HEOOXOAUMO
npoiTu npouenypy peructpauun (ayreHtudukannun) B ECHUA, a Takxke MOATBEpIUTH
YUETHYIO 3aIHCh.

DNeKTpOHHBIE JOKYMEHTHI (RJIEKTPOHHBIE 00pa3bl JTOKYMEHTOB), YKa3aHHbBIE B
noAnyHkrax2, 4-6 mnyHkra 2.5.1 aIMHHUCTPaTUBHOIO pETJIaMEHTa, 3aBEPSAIOTCS
YCWJICHHON KBaJTM(DUIIMPOBAHHON TMOJIUCKHIO JIMI], YIOJHOMOYEHHBIX HAa CO3/IaHUE U
NOJANHUCAHNE TAKUX JOKYMEHTOB, B TOM YHUCJIE HOTAPHYCaMH.

DNeKTpOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MPUIaraeMble K
3asBJICHUIO, B TOM 4YHCJIE€ JIOBEPEHHOCTH, HANpaBJSAIOTCA B BUJE (ailioB B (opmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Goaee S0 MoOaiiT.

KauecTBO mpeaocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO TO3BOJISATH B MOJHOM OOBEME MPOYMUTATh TEKCT JOKyMEHTa H
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercst TpeOOBaTh OT 3aABUTEJIS:

1) npencraBiaeHus TOKYMEHTOB U MH(POPMALIMKM WM OCYLIECTBICHUS NEHCTBUM,
NPE/ICTaBIICHUE WM OCYUIECTBIECHUE KOTOPBIX HE MPEAYyCMOTPEHO HOPMATHUBHBIMU
NPABOBBIMM aKTaMM, PETYJUPYIOIIMMH OTHOUIEHUS, BO3HMKAIOIIME B CBS3U C
IPeI0CTaBICHUEM MYHUIIMTIAIBHON YCIIyTH;

2) OCYIIECTBJICHUSI JICUCTBUM, B TOM YHCJIE COTJIAaCOBAHUM, HEOOXOAMUMBIX IS
NOJyYeHUs MYHULMIAIbHOM YCIYyrM U CBSI3aHHBIX C oOOpallleHueM B UHbIE
roCyJapCTBEHHBIE OpPraHbl, OpPraHbl MECTHOI'O CaMOYIPAaBJICHHs, OpraHM3aluH, 3a



UCKITIOUCHWEM TIONYYCHHsI YCIyr W TIONYyYCHHs] JOKyMEHTOB u WHGOpMAIIH,
IPEAOCTABISIEMbIX B pe3yJibTaTe MPEIOCTABICHUSI TaKUX YCIYyr, BKIIOUYEHHBIX B
NepeYHu, YyKa3aHHble B 4yactu | cratem 9 PepepanbHoro 3akona Ne 210-03
(HEeOOXOUMBIX U 00s13aTENBHBIX YCIIYT);

3) mnpencraBiieHHs JOKYMEHTOB W UWH(OpManuu, OTCyTCTBUE U (WJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh IIPU MEPBOHAYAIBHOM OTKa3€ B IPUEME
JIOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTaBICHUS MYHUIMNAIBHOW YCIyru, JubOo B
PEAOCTABIEHUN MYHULIMIIATBHOMN YCIIYTH, 32 UCKIIOYEHUEM CIIEIYIOIINX CITy4aeB:

a) UW3MEHEHHE TpeOOBaHWI HOPMATHBHBIX TPABOBBIX aKTOB, KAaCarOIIUXCS
NPEAOCTABICHUS MYHUIIUMIIAJILHOW YCIYyTH, MOCIIE€ NEPBOHAYAIBHON MOJAaUM 3asiBICHUS
0 MPEI0CTABICHUN MYHUILIUITAIbHOW YCIYTH;

0) HanMuMe OMMOOK B 3asIBJICHUU O MPEIOCTABICHUN MYHHUIIMIAIBHON YCIyTH U
JOKYMEHTaX, MOJAaHHBIX 3asgBUTEJIEM IIOCII€ IIEPBOHAYAIBHOTO OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOAMMBIX MJisi MPEIOCTABICHUS MYHULMNAIBHOW YCIIyru, JuOO B
PEeAOCTaBICHUN MYHHITUTIAILHON YCIYTU M HE BKIIOUCHHBIX B MIPEACTABICHHBIN paHee
KOMIUICKT JOKYMEHTOB;

B) UCTEUYECHHE CPOKa ACHCTBUS JOKYMEHTOB MJIM U3MEHEHHE MH(OpMaILMU MOCIie
NEPBOHAYAIBLHOTO OTKa3a B MpUEME JTOKYMEHTOB, HEOOXOAUMBIX JUIsl TIPEIOCTaBICHUS
MYHHUITUTIATBHON YCIYTH, TUOO B MPEJOCTABICHUA MYHULIUIIATLHON YCIYTH;

I) BBIBICHHE JOKYMEHTAJIbHO TMOATBEPKIAEHHOTO (akTta (IIPU3HAKOB)
OIIMOOYHOTO WJIM MPOTHUBOINPABHOIO AEUCTBUS (O€31eWCTBUS) TOJKHOCTHOTO JIHIIA
Oprana, pabotHuka MOI], npu nepBoHAYaTBLHOM OTKa3e B MpPUEME JTOKYMEHTOB,
HEOOXOIUMBIX JUTsl TIPEAOCTABICHNS MYHUITUTIAIBHONW YCITyTH, TINOO0 B TIPEIOCTaBICHUN
MYHULUNAIBHOW YCIYIHM, O YeM B MUCHMEHHOM BHJI€ 32 MOJINUCHIO PYKOBOJIUTEIS
Oprana npu mNepBOHAYAJIILHOM OTKa3e B IpPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
[PEIOCTABICHUS MYHHUIMNAIBHOW YCIyTH, YBEAOMIISIETCA 3asBUTENb, a TaKkKe
IPUHOCATCS U3BUHEHHUS 32 I0CTaBJIEHHbIE HEY00CTBA;

4) mnpenocraBiieHHs Ha OyMa)XHOM HOCHUTENE JTOKYMEHTOB M HH(POpPMAIINH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C MTyHKTOM 7.2
yactu 1 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, 32 UCKIIOYEHUEM CIIYy4aeB, €CIU
HAHECEHHE OTMETOK Ha TaKhe JIOKYMEHTHI JUOO WX H3BATHUE SBISIETCS HEOOXOIUMBIM
YCJIOBUEM MPEIOCTABICHUSI FOCYIAPCTBEHHON WM MYHMIIMNAJIBHOM YCIYyTH, U WHBIX
CJIy4aeB, YCTAaHOBJIICHHBIX (penepaabHbIMHU 3aKOHAMHU.

2.6. HcuepmplBaromuii TIEpeUeHb JTOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHH C
HOPMAaTHBHBIMM ITPABOBBIMU AaKTAMHU I NPEAOCTABICHUS MYHULHNAIBHOW YCIIYTH,
KOTOPBIE HaXOJATCS B PACHOPSKEHUU T'OCYJIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O
CaMOYIIPABJIECHUSI WU TIOJBEAOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM W OpraHam
MECTHOTO CaMOYIIPaBJICHUS OpPTraHU3alliid U KOTOPHIC 3asIBUTENb BIIPABE MPEICTABUTD, a
TaKXe CMOCOObl MX TOJYYEHHUs 3asBUTEJISIMH, B TOM YHUCIE B AJIIEKTPOHHOU (opme,
NOPSAJIOK  UX  TPEJACTABICHUS; TOCYJAPCTBEHHBI  OpraH, OpraH MECTHOTO
caMOympaBjieHUs JTMOO OpraHu3alvs, B PaCIOPSHKEHUH KOTOPBIX HAXOJATCS JIaHHbBIC
JIOKYMEHTBI

2.6.1. IlonyyaroTcsa B paMKax MEKBEJOMCTBEHHOTO B3aUMOCHCTBUS:



1) Bemmmcka w3 EaMHOrO rocymapcTBEHHOTO peecTpa HEABIKUMOCTH — —
®enepanpHas ciryk0a rocy1apCTBEHHON PETUCTPALliK, KaJacTpa 1 KapTorpaduu;

2) CBelIeHHUA O JACHCTBYIOIIEM Macnopte rpaxaannHa Poccuiickoit denepanmn —
MB/]I Poccuu;

3) cBelneHHs O HOTapHAIBLHOW JoBepeHHOCTH — DenepanbHas HOTapHaIbHAsS
najara.

2.6.2. 3asgBuTeNb BMOpaBE MPEAOCTABUTH JOKYMEHTHI (CBEIEHUS), YKa3aHHBIC B
noanyHkre 1 myHkra 2.6.1 aIAMHUHHCTPAaTUBHOIO perjiaMeHTta, B (opMe SJIECKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHWJICHHOM KBaJIM(ULUHUPOBAHHON MOJIMUCHIO  JIHI,
YIOJIHOMOYEHHBIX Ha CO3JaHME M NOANMCAHWE TaKUX JOKYMEHTOB, IIpU IIOAade
3asBJICHUS.

2.6.3. HenpeacrtaBneHnue (HECBOEBPEMEHHOE MPEACTABICHUE) YyKa3aHHBIMU B
nyHKTe 2.6.1 agMHUHHCTPATUBHOIO pErNIAMEHTAa OPraHaMHM TOCYAApCTBEHHOM BIIACTH,
OpraHaMM MECTHOTO CaMOYIPABJIEHUs, OPTaHU3ALMSIMU JTOKYMEHTOB U CBEICHHU HE
MOXKET SIBJIATHCS OCHOBAHHUEM I OTKa3a B MPEIOCTABICHUN MYHULUIIAIBHON YCIYTH.

2.6.4. JlomkHOCTHOE NUIO W (WiM) pabOTHUK, yKa3aHHBIX B MyHKTEe 2.6.1
AIMUHHUCTPATUBHOTO pPErIAMEHTAa OpPraHOB M OpraHu3aluid, HE MPEICTaBUBIINE
(HECBOEBPEMEHHO MPEJICTABUBIINE) 3alPOILIECHHbIE U HAXOMSIIHUECS B PaCIOPSHKEHUU
JOKYMEHT WIH CBEJICHHS, OMJIEKAT aIMUHUCTPATUBHOMN, AUCUUIJIMHAPHON WM UHOU
OTBETCTBEHHOCTHU B COOTBETCTBUU C 3aKOHOAATENBCTBOM Poccuiickoii denepannu.

2.6.5. 3anpemiaerca TpeOOBATh OT 3asBUTEINS JOKYMEHThI CBEJICHUS,B TOM YHCIIC
NOATBEPKAAIOIIME BHECEHUE 3asBUTEIIEM IUIATHI 32 IPEAOCTABICHUE MYHULMIIAIBHON
YCIIYTH, HAXOAAMECA B PACIIOPSKEHUN I'OCY IAPCTBEHHBIX OPraHOB, OPTraHOB MECTHOIO
CaMOyIpaBJ€HUs MU II0JBEIOMCTBEHHBIX TI'OCYJAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYTIPABJICHUS OPTaHU3aLIH.

HenpencraBnenue 3asgBuTeneM JOKYMEHTOB, COAEPKAIIMX CBEACHUSA, KOTOpbBIE
HaxoIIATCS B PACHOPSIKEHUM T'OCYJApCTBEHHBIX OpPraHOB, OPraHOB  MECTHOTO
CaMOyNIpaBJ€HUsS M IOJBEIOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaMm WM OpraHam
MECTHOTO CaMOYIIPaBJIECHUsS OpPraHW3allvii, HE SBJISAETCS OCHOBAaHMEM JUIsl OTKas3a
3asBUTEIIIO B MIPEAOCTABIEHUN MYHHUIIMIIATBHON YCIIyTH.

2.7. VicuepnipIBarouii mepeueHb OCHOBAHUM JJI OTKa3a B IpUEME IOKYMEHTOB,
HEOOXOIMMBIX JIJIsl TPEIOCTABICHUS MyHUIIUTIATLHOU YCIIYTH

2.7.1. OcHOBaHMSIMH [JI1 OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOJUMBIX JIJIs
MIPEIOCTABJIEHNS] MyHULIMIIAIBHON YCIIYTH, ABJISFOTCS:

1) nmpencraBiieHHBbIE 3asBUTENEM JOKYMEHTBI COJAEpKAT MOJYUCTKH H
VCIIPABJICHUS TEKCTA, HE 3aBEPECHHBIE B MOPSJAKE, YCTAHOBICHHOM 3aKOHOAATEIbCTBOM
Poccuiickon ®enepanuu;

2) JIOKYMEHTBI COJEp>KaT TMOBPEXKJICHUS, HAJIUYUE KOTOPHIX HE TMO3BOJSET B
MOJITHOM O0BE€ME HCMOJb30BaTh HWHQPOPMAIIMI0O U CBEACHUSA, COJEpKaIIUecs B
JOKYMEHTAaX JJIsl IPEIOCTABICHNUS] MYHUIUIIAJIBHOMN YCIIYyTH;

3) mpencraBieHHBbIE JOKYMEHTBl WM CBEJACHUSA YTPATUIW CHJIy Ha MOMEHT
oOparieHus: 3a MyHUITUTIATBHOW YCIYrol (JOKYMEHT, YJOCTOBEPSIOMIUMA MOTHOMOYMS
IIPEICTaBUTEIIA 3asBUTENIS, B ClTydae 0OpallleHus 3a MPEI0CTaBICHUEM MYHUIIUITATIEHON
YCIIYTH YKa3aHHBIM JIULIOM);



4) nogayva 3asBJEHUS O IPEIOCTABICHUN MyHUIMIIATBHONU YCIYTH U JOKYMEHTOB,
HEOOXOIUMBIX I MPEJOCTABICHHUS MyHHUIIMITAILHOW YCIYTH, B JIEKTPOHHOM (hopMme ¢
HapyLIEHUEM YCTAHOBJIEHHBIX TPEOOBaHUI;

5) HEKOpPPEKTHOE 3aroJIHEHUE 00s3aTeNbHBIX MOJIe B (hopme 3asiBIEHUS, B TOM
yycie B UHTEpakTUBHOW (opme 3asBieHus Ha PecnyOnukanckoM mnoprane
(HeOCTOBEPHOE, HETIOJIHOE, TMO0 HENPABUIILHOE 3aII0IHEHUE);

6) mpencTaBiICHHE HEMOJHOIO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX Jis
IIPEIOCTABICHUS MyHUIMIIATBHON YCIIYTH;

7) 3adBIIEHHE O NPEIOCTABICHUM YCIYTM IOJAHO B OPraH TOCYyAApCTBEHHOU
BJIACTH, OPTraH MECTHOT'O CaMOYIIPABIICHUS WIM OPTraHU3ALMIO, B TOJITHOMOYHS KOTOPBIX
HE BXOJUT IPEIOCTABICHUE MYHHUIIMIIAIBHON YCIIyTH;

8) HecoOn0eHuEe YCTaHOBIIEHHBIX cTarbel 11 dexnepanpHOro 3akoHa OT 6
anpensa 2011 roma Ne 63-®3 «OO0 53I€KTPOHHON MNMOANKMCH» YCIOBUM NpU3HAHUS
JNEHCTBUTEIBLHOCTH YCUICHHOW KBATU(UIUPOBAHHON 3JIEKTPOHHOU MOAMKCH.

2.7.2. IlepeyeHb OCHOBaHUM HJisi OTKa3a B IpHEME JOKYMEHTOB, HEOOXOIUMBIX
JUTSI TIOJYYEHUS. MyHULIMTIAIbHON YCIYTH, SIBJISIETCS MCUYEPIIBIBAIOIINM.

2.7.3. Pemienue o0 OoTKaze B MpUeMe 3asBICHUS U JIOKYMEHTOB, HEOOXOJIMMBIX
JUISL TIPEIOCTaBJICHUS MYHUUMIAIBHON YCIyTH, MOXET OBITh MPUHSTO KaK BO BPEMs
npuema 3asBHUTENSA, TaK M I10CJE IOJIYYEHUsS OTBETCTBEHHBIM JIOJDKHOCTHBIM JIMLIOM
Oprana HEOOXOAMMBIX Ul MPENOCTABJICHUS MYHMIMIIAJIbHOW YCIyTrd JOKYMEHTOB
(cBemeHUH) € HCIOJNB30BAaHMEM  MEXBEJAOMCTBEHHOT0  MH(pOPMALMOHHOIO
B3aMMOJICUCTBHS, B CPOK, HE TMPEBBIMAMIMMA 9 pabounx gHEH CO JHS pEerucTparuu
3asIBJICHUS.

2.7.4. 3ampemaercsi OTKa3blBaThb B IMpPHUEME 3aABJICHUS U HMHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJIsl IPEIOCTABICHUS MyHULIMIIATBHOM YCIYTH, B CIIy4ae €Cliv 3asiBJICHUE
U TOKYMEHTBI, HEOOXOMMBIE JUIsl TPEIOCTABIECHUSI MYHULIMITAIbHOM YCIIYTH, MTOJAaHbI B
COOTBETCTBUM € MH(pOpMaALMEN O CpOKax U MOPSAJIKE MPEJOCTABICHHUS] MyHULUIATbHON
yciyru, onyonukoBaHHoi Ha EquHom noptaie, Pecriy6inkanckoM noprase.

2.8. I/IqupHBIBaI-OIIII/Iﬁ INCPCUCHDb OCHOBaHUM AJI1 IIPUOCTAHOBJICHUA WJIN OTKA34d B
mpeaoCTaBJICHUN MYHHHHHaHBHOﬁ YCIyTu

2.8.1. OcHoBaHUs [Ji1 TPUOCTAHOBJIECHUS TMPEAOCTABICHUS MYHHUIMIAIBLHOU
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHHMS 7151 OTKA3a B PEJOCTABICHUH MYHULIUITAIBHON YCITyTH:

1) B mpeacTaBiIEHHBIX 3a8BJICHUU U (WUJIM) JOKYMEHTaX COACPKUTCS HEMOoJHas 1
(nnn) HeocTOBEpHAs MHGOPMAIIHS;

2) MOCTyIJIEHWE OTBETa OpraHa rOCYJapCTBEHHON BIJIACTH, OpraHa MECTHOIO
caMoyIpaBjieHus1 JIMOO TMOABEJOMCTBEHHON OpraHy TIOCyJapCTBEHHOW BIACTH WJIU
OpraHy MECTHOIO CaMOYMpAaBJICHHWS OpraHU3allMd Ha MEXBEIOMCTBEHHBIN 3ampoc,
CBUJIETEIBCTBYIONIETO 00 OTCYTCTBUU TOKYMEHTA U (WJK) HH(OpMAIUU, HEOOXOAUMBIX
JUISL IPEIOCTABICHUS MYHUILIMITAIbHON YCIIYTH, €CIM COOTBETCTBYIOIIMN TOKYMEHT HE
OBLJT MIPEJICTABIICH 3asIBUTEJIEM 110 COOCTBEHHOM MHUIIMATHUBE;

3) OTCYTCTBME CBEJEHUH O PETUCTpAlMU TpaKJaHWHA IO MECTY JKUTEIbCTBA
(mpeObIBaHUs) B paCOPSKEHUH OPraHOB MECTHOT'O CAMOYTIPABJICHHUSL.



2.8.3. IlepeueHp OCHOBaHMW I OTKa3a B IPEAOCTABICHUN MYHHULHANAIBHOU
YCIIYTH SIBJISIETCS] UCUEPITBIBAIOILIMM.

2.8.4. 3anpemaercss OTKa3plBaTh B NPEAOCTABICHUM MYHULMNAIBHON YCIYI'HM B
cllydae, €CJIM 3asBICHHE O MPEJOCTAaBICHUMM MYHUIUNAIBHON YCIyrd NOJaHO B
COOTBETCTBHUM C MH(pOpMaALMEN O CpoKax U MOPSAJIKE MPEJOCTABICHHUS] MyHULUTATIbHON
ycIIyru, onyoaukoBaHHOW Ha EnnHom noprane, Pecriybnukanckom nopraiie.

2.9. Ilopsinok, pa3Mep ¥ OCHOBaHUS B3UMaHUS TOCYAapCTBEHHON MONLIUHBI UK UHOM
IJIaThl, B3UMAEMOM 3a MPEIOCTABICHHE MYHUIIUIIAIbHON YCIYTH

MyHuIMnanspHas yciayra mpeIoCcTaBiseTcs Ha 0€3B0O3ME3THON OCHOBE.

2.10. Ilepedens yciyr, KOTOPBIE SBISIOTCA HEOOXOTUMBIMU U 0053aTeILHBIMU IS
PEIOCTaBICHUS MyHUIIUIIATBHOM YCIIYTH, B TOM YUCJIE€ CBEICHHS O JOKYMEHTE
(IoKyMeHTax), BbIJaBa€MOM (BBbIIaBa€MbIX ) OPraHU3aLUAMH, YHACTBYIOIIMMH B

PEIOCTAaBIECHUN MyHUIIUTIATBHBIX YCIyT

[IpenocTaBneHre HEOOXOAUMBIX U 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsinok, pa3Mep U OCHOBAHMSI B3UMAHMSI TIAThI 32 IPEIOCTABICHUE YCIYT,
KOTOPBIE SBJISIOTCS HEOOXOUMBIMU U 0053aT€IbHBIMU JJIS IPE0CTABICHUS
MYHHUITUTIATBHON YCIIYTH, BKITI0Yask HH(OOPMAITUIO O METOJIMKE pacdyeTa pa3Mepa TaKou
J1aThI

[IpenocTaBnenre HEOOXOAUMBIX U 00S13aTENIBHBIX YCIYT HE TpeOyeTcsl.

2.12. MakcuMalbHBI CPOK OXHUAAHWS B OYepend TMpH TMojade 3ampoca o
IPEIOCTaBJICHUN MYHHIUIAIBHOW YCIIYTH, YCIYTH, MPEIOCTABISICMOM OpraHU3aIucH,
YYacTBYIOIICH B TMPEAOCTABIICHUA MYHHIIMIAIBHOW YCIYTH, W TPU IOTYyYCHUHU
pe3ylibTaTta MpeoCTaBICHHS TaKHX yCIyT

2.12.1. BpeMs oxxuaaHus pU NoAa4u€ 3a8BJICHUS HA OJYYEHUE MyHUIIUITAIbHOW
yCIIyTH - He Oonee 15 MuHyT.

2.12.2. Ilpu nomy4yeHUM pe3yJibTaTa MPEAOCTaBICHUS MYHULMNAIbHON YCIyru
MAaKCHMAaJbHBIM CPOK 0KUJAHHS B OUEPEIN HE JOJDKEH NPEBBIIATH |5 MUHYT.

2.13. Cpok 1 MOpsIAOK PErUCTPAIMH 3aIIpoca 3asBUTENS O MPEI0CTABICHUM
MYHULIUTATBHON YCIYTH U YCITYTH, MPEIOCTABIIEMON opraHu3aluei, ydacTByIoIeH B
MPE0CTaBICHUN MYHUIIMTIATBLHON YCIIyTH, B TOM YHCJIE B QJICKTPOHHOU dopme

2.13.1. Ilpu nmuunom ob6pameHuu B M®I B neHb mogauu 3asBiIeHUS 3asIBUTEIIO
BbI1aeTcs pacnucka u3 AUC M®I] ¢ peructpalluOHHBIM HOMEPOM, MTOJATBEPKAAIOIINM,
YTO 3asBJICHUE OTIIPABJICHO, U AATOM MOJA4YH 3asBJICHUS.

2.13.2. Tlpu HanpaBJIeHUH 3asIBICHHS MTOCPENICTBOM, PecmyOmnkaHCKOTo mopTaa
3asBUTEIIb B JICHD M0JIaYM 3asBJICHHS MOJTyYaeT B JIMYHOM KaOuHeTe PecryOamkaHCcKoro
noprajga U MO AJIEKTPOHHOU IMOYTE YBEAOMJICHHE, MOJTBEPKAAIOIICE, YTO 3asiBICHUE



OTIPABIICHO, B KOTOPOM YKa3bIBAKOTCA PETMCTPALMOHHBIA HOMEp W JaTa IOoJayu
3as1BJICHUA.

2.13.3. Ilpu nuynom oOpamenud B OpraH B JeHb [OJa4u 3asBJICHUS
YIIOJTHOMOYEHHBIM JOJLKHOCTHBIM JIMIIOM OpraHa 3asBUTENIO BBIIACTCA PACIUCKA W3
ABTOMATU3UPOBAHHOW HMH(GOPMAIMOHHON CHUCTEMBI, MpEIHAa3HAYECHHOW IS OKa3aHUs
rOCYyapCTBEHHbIX U MYHHULMIAJIBHBIX YCIYT, C PETUCTPALMOHHBIM HOMEpPOM, IaTOU
IIOJJa4Y¥ 3as1BJICHUS U IIEPEYHEM IIPEACTABIECHHBIX JOKYMEHTOB.

2.14. TpeGoBaHUs K MOMEMICHUSM, B KOTOPBIX MPEIOCTABISAETCS MYHHUIIUIIATbHAS
yCciayra, K 3ajly OXHAAaHUs, MECTaM Ui 3alOJIHEHHUS 3alpOCOB O MPEAOCTABICHUU
MYHHUITUTATBHONU YCIYTH, HH(OOPMAIMOHHBIM CTEHIaM C oOpa3llaMH MX 3aIllOJIHCHUS U
nepeyHeM JOKYMEHTOB, HEOOXOIUMBIX IS MPEIOCTABICHUS KaKJA0W MYHHUIUIIATIbHON
YCIIYTH, Pa3MEIIeHUI0 U O(QOPMIIEHUIO BU3YaJIbHOM, TEKCTOBOM W MYJIbTUMEIUMHOM
uH(popMalMK 0 MOPSIAKE MPEAOCTABICHUS TaKOW YCIyTH, B TOM YHCJE K 00ECIICUCHUIO
JOCTYIMHOCTH JIJI1 MHBAJIUAOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (pepepasibHbIM
3aKOHOJIATEIBCTBOM M 3aKOHOJaTeabcTBOM PecmyOnuku TarapcTtaH o colManbHON
3alIUTe UHBAIIN]IOB

2.14.1. IlpenocraBieHne MyHUIIUNIATBHOM YCIYTH OCYHIECTBIISIETCS B 3IaHUSIX U
MOMEIIEHUSIX,  00O0PY/IOBAaHHBIX MPOTHUBOMOXKAPHOM  CHCTEMOW U CHUCTEMOM
MOKAPOTYIIEHUS.

Mecta mpuema 3asBUTENEH O00OpyayroTcs HeoOXonuMoW MeOenplo s
oopMIIEHUS JOKYMEHTOB, UH(POPMAITMOHHBIMH CTCH IaAMH.

2.14.2. B cootBeTcTBUM C 3akoHOAaTeNbcTBOM Poccuiickoit denepanuu o
COLIMAJIbHOM 3alllUT€ HWHBAJIMAOB B LEIAX OECHPEMsITCTBEHHOIO JOCTyNa K MECTy
PEIOCTaBICHUS MyHUIIMIIATBHOM YCIYTH 00€CIIeYnBaeTCs:

1) oOecreurBaeTcss OECHPENMSITCTBEHHBIM JOCTYNl HMHBAIUIAOB K MECTY
MPEAOCTABICHUS MYHUIIMNAIBHON ychnyru (yAOOHBIA BXOA-BBIXOJ B TIOMEIIECHUS WU
nepeMeIeHne B UX npejenax);

2) BH3yajbHas, TEKCTOBas M MYyJbTHMEIUHHAs HWHGOpPMAIUSA O TMOPSIKE
PEIOCTaBICHUS MYHULIMITAILHON YCIYTHM pa3MellaeTcs B yAOOHBIX IS 3asiBUTEIEH
MECTax, B TOM YHUCJIE C YUETOM OIPAHUYEHHBIX BO3MOKHOCTEN MHBAIIU/IOB;

3) COMmpOBOXICHHE WHBAINIOB, MMECIOIIUX CTOMKHE paccTporcTBa (DYyHKIIUH
3pEHHS U CAMOCTOSITENILHOTO MEPEIBMKEHUS, U OKa3aHUE UM TIOMOIIIH;

4) BO3MOXKHOCTH CaMOCTOSITCIIBHOTO TIEPEABMKCHUS 110 TEPPUTOPUH, Ha
KOTOPOW PAaCIONOKEHb OOBEKTHI CONMATBHON, WHXEHEPHOW ¢ TPaHCIOPTHOM
UHPPACTPYKTYp, BXOJa B TaKhe€ OOBEKTHI M BBHIXOJIa U3 HUX, MOCATAKUA B TPAHCIIOPTHOE
CPEZICTBO U BBICAJIKU U3 HETO, B TOM YHCJIE C UCIIOJIb30BAaHUEM KPECIa-KOJIACKU;

5) Hamiexkaliee pasMelicHHe OOOpYJOBAaHHMS W HOCHUTENCH HWH(GOpMAIUH,
HEOOXOIUMBIX JJisi oOecrneueHrs O0ecrpensiTCTBEHHOIO JOCTYIa MHBAJIMIOB K yCIyram
C YUYE€TOM OT'paHUYCHUHN WX KU3HEACATEILHOCTH;

6) nyOnaupoBaHHE HEOOXOAMMOM i WHBAIMIOB 3BYKOBOW M 3PHUTCIILHOM
uHdopmalMy, a TakKe HaANucel, 3HAKOB M MHOW TEKCTOBOM M Tpaduueckoil
uH(pOpMAaIHN 3HAKaMH, BBIMTOJTHEHHBIMH pelbe(HO-TOUCYHBIM mIpudTOM bpaitns;

7) IOMyCK CypAONepeBOaYMKa U TUPIOCYPIO MEPEBOAUNKA;



8) momyck coO0aKu-IPOBOIHUKA MPU HATMIHH JTOKYMEHTA, ITOITBEPKIAIOIIETO
ee crmenuaibHoe OOyYeHHEe M BbIaBaeMoro 1o ¢GopMe W B TOPSAKE, KOTOPHIE
YCTAHOBJIEHBI NPUKa30M MUHHUCTEpCTBA TPyJa U COLMAJIbHOM 3ammThl Poccuiickoun
@enepaunn ot 22.06.2015 Ne 386 «OO0 yTBepxkaAeHUH (OPMBI JTOKYMEHTA,
MOATBEPKAAIONIET0 CIelHalibHOe O00ydeHHue CoOaKu-MPOBOAHUKA, W TMOPSJIKA €ro
BbLIAUNY.

2.14.3. TpeboBanuss B YacTh oOOECHEUYCHHUS JIOCTYIMHOCTH [IJIi WHBAJIUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISECTCS MPEIOCTaBICHUE MYHUIIMIIAIBLHON YCIyTH, U
CPEACTB, HCIHOJIB3YEMBIX IPU MNPEAOCTABICHUM MYHULHUNAIBHOW YCIYTd, KOTOpbIE
yKa3aHbl B MNoAnyHKTax | — 4 mnynkra 2.14.2. agMUHHCTPATHUBHOIO pETJaMEHTAa,
NPUMEHSIOTCS K OOBEKTaM U CpEeACTBaM, BBEJACHHBIM B OKCIUTyaTallU0 WJIU
IPOLIEAIINM MOJIECPHU3ALUIO, PEKOHCTPYKLMIO nociie 1 urosst 2016 roxa.

2.15. TlokazaTenu AOCTYIMHOCTH M KaueCcTBa MYHHIIMIIAIBLHOW YCIIyTH, B TOM YHUCIIE
KOJJMYECTBO  B3aMMOJCWUCTBUN  3aiBUTENS C  JOJDKHOCTHBIMM  JIMIIAMU  TIpU
IPEAOCTABIEHUM MYHHULMNAIBHON YCIYIM M UX MNPOJOJDKUTEIBHOCTh, BO3MOXHOCTH
noJiyueHus: uHGOpMaIM O XOJE MPENOCTaBICHUS MYHULMIAIBLHON YCIyrd, B TOM
YyuCcl€ C MCHOJb30BaHUEM HH(DOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX  TEXHOJOTHIA,
BO3MOXKHOCTb JIMOO HEBO3MOKHOCTb IOJYYEHUS MYHHUIMNAIBHOM yCIyru B
MHOTO(YHKIIMOHAIBHOM LIEHTPE IPEIOCTaBICHUSA roCyAapCTBEHHBIX "
MYHULIUNIAIBHBIX YCIYT (B TOM YHUCIE B IOJHOM 00BbEME), B JTF0OOM TEPPUTOPUATILHOM
NOAPA3NACICHUM OpraHa MCIIOJHUTEIBHO PACHOPSAUTENBHOTO OpPraHa MECTHOI'O
caMOymnpaBlieHUs, 10 BBIOOPY  3asfABUTENS  (IKCTEPPUTOPHANIBHBIN  MPUHLUI),
NOCPEJICTBOM 3alpoca O NPENOCTAaBICHUM HECKOJIbKMX TIOCYJAapCTBEHHBIX M (WJIN)
MYHUIMOAIbHBIX YCAYr B MHONOQYHKIHMOHAJIBHBIX ILEHTPAX MPEIOCTaBICHUS
TrOCYJJapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYT, IPENyCMOTPEHHOro crareed 15.1
®enepanbHOro 3aKoHa Ne210-D3 (KOMIIEKCHBIN 3apoc)

2.15.1. TlokazaTensiMu JOCTYNHOCTH TMPEJOCTABICHUS MYHUIIMNAIBHOW YCIyTU
SBJISIFOTCSL:

PacrnoyioKeHHOCTh TOMEIIEHHSI, B KOTOPOM BeIETCS IPHUEM, BblJadya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOLIECTBEHHOI'O TPAHCIIOPTA;

HaJIMYue HEOoOXOJUMOTro KOJIMYECTBAa CHEIMAIUCTOB, a TAaKXKE IMOMEIICHUH, B
KOTOPBIX OCYIIECTBIISIETCS IPUEM JIOKYMEHTOB OT 3asiBUTENIEH;

HAJIMYUE HCUYepnbIBaolell HHPOpMAMK O crnocolax, MOpAIKE U CpOKax
NpEeIOCTaBICHUS] MYHUIMIAIBHON yCIyrM Ha HMH()OPMAMOHHBIX CTeHAaX, EanHoM
nopraiie, PecnyOnukanckom nopraie, opuiUaIbHOM CaliTe MyHUIIMIIAIBHOTO paiiloHa;

OKa3aHWE TMOMOIIM MHBaJIWAAM B MPEOJOJICHUH OapbepoB, MEIIAIOIIHNX
MOJTyYEHUIO UMU YCIYT HapaBHE C IPYTUMHU JIUIIAMHU.

2.15.2. TlokazarenssMM KadecTBa IIPEIOCTABICHUS MYHHLMNAIBHON YCIYTH
SBJISIFOTCSL:

1) cobmtoicHuEe CPOKOB MTPHEMa M PACCMOTPEHHSI JOKYMEHTOB;

2) COOJTIOICHHE CPOKA MOTYUYCHHUS pe3yJibTaTa MyHHIIUIAIBHOW yCIYTH;

3) orcyTcTBME OOOCHOBAHHBIX IKajlo0 Ha HAPYUICHHS aJMHUHUCTPATHBHOTO
perjameHTa, coBeplieHHble paboTHukamMu Oprasa;



4) KOJIMYECTBO B3aMMOJCHCTBHIA 3asBUTEIIS C JIOJDKHOCTHBIMHU JIMIaMu (0e3 yueTa
KOHCYJIbTalIHi):

B3auMoJieiicTBUe 3asBUTENsd ¢ paboTtHukamu Oprana win MOI[ npu
IPEAOCTABIEHUNM MYHULMNAIBHOM  YCIyI'M  OCYLIECTBIIIETCS OJMH pa3 MpH
IPEICTaBICHUHU 3asIBJICHUSI CO BCEMU HEOOXOIUMbIMU JOKYMEHTAMU;

OJIMH pa3 B Ciyyae HEOOXOAMMOCTU TOJY4YEHHUs pe3yjbTaTa MpPeaoCTaBICHUS
MyHUIIMnanbHOU yciyru B Oprane wiau M®I] B dopme sk3emMiuisipa 31€KTPOHHOTO
JIOKyMEHTa Ha OyMaKHOM HOCHUTEJE.

IIpoAOIKUTENBHOCTS OAHOTO B3aUMOJCHCTBUS 3asBUTENSA C JOJDKHOCTHBIMU
JIMLIAMH TIPU NIPEIOCTABICHUY MYHULMITAIILHON YCIIYTH HE NPEBBIIIAET 15 MUHYT.

3asiBUTENb BIPABE OLICHUTHh KAYECTBO MPEJOCTABICHHS] MyHULIMITAIIBHOM YCIYyTH C
MOMOIIBI0 YCTPOMCTB TMOJBMXXHOM panauoTeneOoHHOM CBSI3M, C HCIOJIb30BAaHUEM
PecnyOnnkaHckoro nopraina, TEpMHUHAIBHBIX YCTPOUCTB.

2.15.3. Uudopmanus o xoAe NpeloCTaBICHUS MYyHUIUNAIbHOU YCIYTH MOET
ObITh TMOJy4YeHa 3asBUTENEM B JHMYHOM KabuHere Ha EnuHom moprare,
Pecny6nukanckom noprane, B Oprane, MOLI.

2.15.4. IlpenocrtaBieHre MYHUIIMIAIBHON YCIyTHM OCYIIECTBISICTCS B JH0OOOM
MOI] no BbIOOpY 3asBHUTENS HE3aBUCHUMO OT MeECTa €ro >KUTEIbCTBA WU MecCTa
dakTrueckoro npoxkuBaHus (npeObiBaHusl) Ha TeppuTopun Pecryonuku Tarapctan mo
AKCTEPPUTOPUATILHOMY ITPUHLIHUILY.

MyHununanbHas yciyra B COCTaBe KOMIUIEKCHOTO 3alIpoca HE MPEI0CTaBIISIETCS.

2.16. ubie TpeOoBaHUsA, B TOM YHCIIEC YYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTABICHUS
MYHULIMNIATBHON YCIYTH M0 SKCTEPPUTOPUATIBHOMY MPHUHIMIYY (B Ciydae, eciu
MYHULIMTNIATbHASL yCIIyTa MPEJOCTaBISETCS MO SKCTEPPUTOPUATHHOMY MPHUHIIHITY) U
0COOEHHOCTH MPEJOCTABICHHUS] MyHULIMITAJIbHON YCIyTH B 3JIEKTPOHHOU (popme

2.16.1. Ilpu mpenocTaBlieHMH MYHUIIMIAIBLHON YCIYyTH B DJICKTPOHHOU (opme
3asBUTEJIb BIIPABE:

1) monyunth HWHPOPMAIMIO O TMOPSJAKE HM  CPOKax  IPeI0CTaBIICHUS
MYHUILIUMTAIBHOW YCIyTH, pa3MmelieHHyo Ha Enunom mnoprane, PecnyOnukaHckom
OpTAJIE;

2) mojmaTh 3asABJICHHUE O TNPEAOCTABICHHUM MYHHUIIMIIAIBHON YCIYyrM M HHBIC
JIOKYMEHTBI, HEOOXOAMMBIE JUTsl IPEIOCTABICHUS MyHUITUTIATBHON YCIIYTH, B TOM YHCTIE
JOKYMEHTHI U HH(POPMAIIHIO, IJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIH 3aBEPEHBI B
COOTBETCTBHM C MyHKTOM 7.2 yactu 1 ctateu 16 ®@enepanbHoro 3akoHa Ne 210-D3; ¢
UCIOIb30BaHuEM Pecny0iiMkaHCKOro nopTrana;

3) MOJAYYUTh CBEJICHHUS O XOJIC BBIMOJIHCHHS 3asBJICHUH O MPEAOCTaBICHUU
MYHULUTAIBHON YCITYTH, MIOJJAHHBIX B AJIEKTPOHHOU (hopme;

4) OCyIIECTBHUTH OIICHKY KauecTBa MPE0CTABICHUS MYHUIIUTIATBHON YCIYTH;

5) moayuyuTh pe3yNbTAaT MPEIOCTABICHUS MYHHIIMIIAIBLHOW yCIyrdn B (opme
AJIEKTPOHHOTO JIOKYMEHTA;

6) moaarh jkano0y Ha pemieHue u aciicteue (Oe3merictBue) Oprana, a TakKe €ro
JOJKHOCTHBIX JIMI, MYHUIIMTIATIBHBIX CIYXKaIllUX IOCPEACTBOM PecmyOnmnkaHcKoro
nopraja, mopTana QeaepaibHON TOCYIapCTBEHHONW WHMOOPMAIMOHHONW CHUCTEMBI,
o0ecreunBaoIIei Mpoiecc AocyaeOHOro (BHECyJIeOHOro) 00KajJoBaHUSI PEIICHUN U



neicTBuii (0e3MeHCTBHUS), COBEPIICHHBIX MPH MPEJOCTABICHUH TOCYIApPCTBEHHBIX H
MYHHIUIIAIBHBIX ~ YCIYT OpraHaMH, MPEJOCTaBISIONIMMHA TOCYJIAPCTBEHHBIE U
MYHUIUIIAIBHBIE YCIYTHM, WX JOKHOCTHBIMM JIMI[AMU, TOCYJApPCTBEHHBIMU U
MYHULATNATBHBIMU CITYKaITAMH.

2.16.2. ®opmupoBaHue 3asiBJICHUSA OCYLIECTBISECTCS MOCPEACTBOM 3aMOJHEHUS
ANIEKTPOHHOM (hopMbl 3asBieHUs Ha PecryOivkaHckoM moprajie 06e3 HeoOXO0IUMOCTH
JIOTIOJTHUTEJIBHON MO/1auu 3asiBJICHUS B KaKOU-TMO0 UHOM (hopme.

2.16.3. Ilpu ¢popmupoBaHuM 3asBICHUS 00CCIICUNBACTCS:

1) BO3MOXHOCTH KOITMPOBAHUS M COXPAHEHUS 3asBIICHUS W WHBIX TOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS YCIIYTH;

2) BO3MOXKHOCTH 3aITOJITHCHUS HECKOJIBKHMH 3asBUTCIISIMH OJIHOHM 3JICKTPOHHOU
(opMbI 3asBJICHUA NpPU OOpALEHUH 32 YCIyraMu, MpEeIoJaralolliMUA HalpaBJICHHUE
COBMECTHOTIO 3asIBJICHUSI HECKOJIBKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTP Ie4YaTH Ha OyMa)KHOM HOCHTENE KOIUHU AJICKTPOHHOU (POPMEI
3asIBJICHHUS;

4) coxpaHCHHUE paHee BBEICHHBIX B AJICKTPOHHYIO OPMY 3asiBJIICHHUS 3HAYCHUH B
1000 MOMEHT 1O JKEJIAHUIO TI0JIb30BaTelIsl, B TOM YHUCJI€ MPU BO3SHUKHOBEHHH OLLIMOOK
BBOJIa M BO3BpATe /JIs MOBTOPHOI'O BBOJIa 3HAUYEHUM B AJIEKTPOHHYIO (POPMY 3asIBIICHUS;

5) 3amonHeHWe MOl AJIEKTPOHHOW (OPMBI 3asBICHUS J0 Hadaiga BBOJA
CBEJICHMI1 3asfBUTEIEM C MCIOJIb30BAHUEM CBEIeHHM, pa3menieHHbix B ECHUA, u
CBEJICHUH, ONMyOJMKOBAaHHBIX Ha PecrnyOinMkaHCKOM TopTajie, B 4YacTH, Kacaromieics
CBEJICHUH, OTCYTCTBYIOIIUX B €IMHON CUCTEME UACHTU(UKAIINK U ayTeHTU(UKAITNY;

6) BO3MOKHOCTH BEPHYTHbCS Ha JIIOOOW M3 ITAroB 3aMOJHEHHS SJICKTPOHHOM
dbopmel 3asBieHus 0€3 MOTEpPH paHee BBEACHHOM HH(POpMAIUK;

7) BO3MOKHOCTH JOCTYIa 3asiBUTEIS] K paHee IMOJAHHBIM MM 3asBJICHUSM B
TE€YEHHE HE MEHEE OJIHOTO rojia, a TAKXKe YaCTUYHO C(HOPMHUPOBAHHBIM 3asIBJICHUSAM - B
TE€YEHNE HE MEHEE 3 MECSLIEB.

2.16.4. 3anuch 3asBuTeneil Ha nmpuem B M®I (nanee - 3anuce) ocyiiecTBiIseTCs
nocpeacTBoM PecnyGnukanckoro moprana, TenedoHa KOHTakT-1ienTpa M®II.

3asBUTENIO MPEAOCTABISAETCS BO3MOXKHOCTh 3allUCH Ha JHOOBIE CBOOOJHBIE JIf
npuema J1aTy ¥ BpeMs B Mpejieiax yCTaHOBJICHHOTO B MHOTO(YHKIIMOHAIILHOM LEHTPE
rpaduka mpuema.

3anuch Ha OMPEACIICHHYIO JIaTy 3aKaHYMBAETCS 32 CYTKU 0 HACTYIUIEHUS 3TOU
JaThI.

J171st ocylllecTBICHUS IPEBAPUTEIHHON 3aMUCH MOCPEICTBOM Pecny0nmKkaHCcKoro
nopTaja 3asBUTETI0 HEOOXOIMMO YyKa3aTh 3alpaliiBaeMble CUCTEMOW JTaHHBIC, B TOM
quCIe:

(dhamunio, uMsi, OTYECTBO (MTPU HATTUYUH);

HOMeED TenedoHa;

aZpec JIEKTPOHHOU MOYTHI (110 KETaHUIO);

KEITAEMYIO J1aTy U BpeMsl pHema.

B ciyyae HECOOTBETCTBHSI CBEIEHUM, KOTOpbIE COOOLIWJI 3asBUTENb IpU
PEABAPUTEIBLHOM 3alMCH, TOKYMEHTaM, MPEACTABICHHBIM 3asgBUTEIEM IPHU JIMYHOM
npueMe, MpeaBapuTeNbHAs 3alUCh aHHYJIUPYETCS.

[Ipy ocymiecTBIEHUH TPEIBAPUTEIHLHON 3amuCH 3asBUTEII0 OO0eCreynBaeTCs
BO3MOJKHOCTh pacreyaTaTb TaJOH-TIOATBEpXKIAeHUE. B ciyuyae, eciu 3asiBUTEINb



COOOIIUT aapec 3JIEKTPOHHOW MOYThl, HAa YKAa3aHHbIM aJpec TakKe HalpaBIIsIeTCs
uH(popMaIMs O MOATBEPKICHUU MTPEABAPUTEIILHOM 3aIMCH C YKa3aHUEM JaThl, BpDEMEHU
Y MECTa IpueMa.

[Ipyn ocyiiecTBIEHUH NPEIBAPUTEIBLHON 3amKuCH 3asBUTENb B 00s3aTEIbHOM
nopsJike ”HGOPMHUPYETCSI O TOM, YTO MPEBAPUTENbHAS 3aUCh AHHYJIUPYETCS B CIIy4yae
€ro HEeSIBKU N0 UCTEYEHUU |5 MUHYT C HA3HAYEHHOTO BPEMEHHU IpHUEMa.

3asiBUTENb B JIF0OOE BpeMsi BIIPABE OTKA3aThCs OT MPEABAPUTEIILHON 3aIKCH.

3anpeniaercsi TpeOOBaTh OT 3asIBUTENSI COBEPIICHUS HMHBIX JACUCTBUM, KpoMme
NPOXOXKACHUS WACHTU(PUKAIIMN U ayTeHTU(UKAIIMM B COOTBETCTBUU C HOPMATHUBHBIMU
mpaBoBbIMU akTaMu Poccuiickort @enepanuu, yKa3aHus UEId NOPUEMA, a TaKKe
NpPEIOCTaBICHUS CBEACHUN, HEOOXOJUMBIX MIJIs pacyeTa JUIMTEIbHOCTH BPEMEHHOIO
UHTEpPBaJa, KOTOPbI HEOOXO0AUMO 3a0POHUPOBATH ISl IPUEMA.

3. COCTaB, mocjaea0oBaTejIbHOCTb U CPOKH BBINNOJHCHHUA AAMHUHUCTPATUBHBIX
nmpouenyp, TpeﬁOBaHHH K MOPHAAKY MX BBIIMOJIHECHHUSI, B TOM YUCJIC 0COOEHHOCTH
BBINMOJIHCHUSI AIMUHUCTPATUBHBIX IIpoueaAyp B 3JIeKTpOHHOI71 (l)OpMe, a TaAK/KE

0COOE€HHOCTH BbINOJHEHHUS AIMHUHUCTPATUBHBLIX IIPpOUEAYP B
MHOI‘Oq)yHKHl/IOHaJILHbIX IHEHTPaXx

3.1. Onucanue mocie10BaTeIbHOCTH JACHCTBUM MPU MPETIOCTABICHUH
MYHULIUTIATBHON YCITyTH

3.1.1. [IpenocraBneHre MyHUITMTIAIHLHOW YCIYTH BKIIIOYAeT B ce0s CIEAyIOIIne
aIMUHHUCTPATUBHBIE TTPOLIEAYPHI:

1) KOHCYJIBTUPOBAHKE 3asIBUTECIIS;

2) IpUHATAE H PACCMOTPECHHUE KOMIUIEKTAa JIOKYMEHTOB, TIPEICTaBICHHBIX
3asIBUTEJIEM;

3) HampaBlicHUE MEKBEJIOMCTBEHHBIX 3alpOCOB B OpraHbl, y4YacCTBYIOIIHE B
PEAOCTaBICHUN MYHUIIMTIATBHON YCIIyTH;

4) moAroTOBKAa pe3yJibTaTa MyHHUIIUIAIBHON YCIyTH;

5) BbIaya (HampaBlICHUE) 3asIBUTEIIO PE3yJIbTaTa MyHHUIIUIIAIBHON YCIYTH;

6) ucrpaBJIeHUE TEXHUYECKHUX OIHOOK.

3.2. Oka3zaHue KOHCYJIbTallUN 3asIBUTEIIO

3.2.1. OcHOBaHMEeM Hadvajlia BBIMOJTHEHUS AJIMUHHUCTPATUBHON MPOIEAYPHI
SABIISICTCSI  OOpaleHue 3asBUTENS IO BOMPOCaM, CBS3aHHBIM C MPEIOCTABICHUEM
MYHULHUNIAIBHON YCIIYTH.

JIOJDKHOCTHBIM ~— JTUIIOM  (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOU MPOILEAYPHI, SABISETCA:

npu obpaienuu 3asButens B ML — paborauk MD1I;

npu oOpameHun 3asButenss B Opran — pykoBoAuTeslb VCMOTHUTENBHOTO
KoMuTeTa BOWKMHCKOTO CEelIbCKOro TMNOCeNeHHus] AJIEKCEeBCKOI0 MYHHUIUIAIBLHOTO
paiiona PecrnyOmuku Tarapctan (manee - MOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32
KOHCYJIbTUPOBAHUE).



3.2.2. 3asBUTENL BIpaBe OOPATUTHCS 3a KOHCYJBTAIMEH O TOPSIAKE W CPOKax
OpEIOCTAaBICHUS] MYyHHIMNAIbHOW yciayru B MOL[ naumuno u mo TtenedoHy U
AJIEKTPOHHOM IOYTE.

PabotHuk M®IL[ koHCYJIbTHUpYET 3asBHUTENA, B TOM YHCIE MO COCTaBy, (opme
NpEICTaBIAEMON TOKYMEHTAUKUU U JPYTUM BOIIPOCAM ISl TOJIYYeHHUs] MyHULIUMIIAIbHOM
YCIIyTH.

3agBUTENb MOXKET IMOJYYUTh MHPOPMALMIO O MOPSAKE MPEerIoCTaBICHUS
MYHUIIUITAIBHOM yCayTH Ha ouimansaoM caiite MO http://mfcl6.tatarstan.ru.

AJIMAHHACTpPAaTUBHBIE NPOLEAYPbI, YCTAHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBITOJIHSIOTCS B IeHb 0OpallleHus 3asiBUTEIIS.

Pe3ynpraTaMyu  BBINOJHEHUS  aJIMHHUCTPATUBHBIX  IPOLEAYP  SBIIAOTCS:
KOHCYJIbTAallUsl MO COCTaBy, (OpME NPEACTaBIAEMONM JIOKYMEHTAUUU M JPYrUM
BOIIPOCaM, HEOOXOAUMBIM ISl MOJTYYEHUS MyHULUIIAIbHON YCIYyTH.

3.2.3. 3asButens BrpaBe oOpatuthcs B Opran mo TeneQoHy U 3IIEKTPOHHOU
nouTe, a TakXKe IMOJYyYUTh KOHCYJIbTalMI0 Ha PecrnyOnMkaHCKOM mopraine, caiTe
Oprana o nopsJike ¥ CpoKax MpeaoCTaBICHUSI MyHUIIUIIAIbHON YCIyTy, B TOM YHCJIE 110
cocTaBy, (hopme MpeacTaBiIsieMOl TOKYMEHTAlUU U APYTHUM BOMPOCAM JIs MOJyYEHUS
MYHULIHUTNIAIBHON YCIIYTH.

JIOJDKHOCTHOE  JIMIO, OTBETCTBEHHOE 3a KOHCYJBTHUPOBAaHUE HH(DOPMUpYET
3asgBUTENSl B COOTBETCTBUU C TpeOoBaHMAMHM IyHKTa 1.3.4 agMHUHHCTPATUBHOIO
perilaMeHra.

AJIMAHHCTpPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSLIMM IIYHKTOM,
BBITOJIHSIOTCS B TEUEHUE TpeX pabouMX JHEW CO JHS MOCTYIUICHUS! OOpalleHusl.

Pe3ynpraTaMyu  BBINOJHEHUS  aJMHHUCTPAaTUBHBIX  IPOLEAYP  SBIIAIOTCH:
KOHCYJIbTAllUM TI0 COCTaBy, (opMe MpeACTaBIsIEMON AOKYMEHTALMH U JPYTUM
BOIIPOCaM, HEOOXOAUMBIM ISl MOJTYYEHUSI MyHULUIIAIbHON YCIyTH.

3.3. IIpuHATHE U pacCCMOTPEHHUE KOMILJIEKTA TOKYMEHTOB,
IIPEACTABICHHBIX 3aIBUTEIIEM

3.3.1. [IpueM AOKYMEHTOB JJIg MPEAOCTABICHUS MYHHUIIUIIAJLHONW YCIYTH 4Yepe3
MOI] unu ynanensoe pabouee mecto MODILI.

3.3.1.1. 3asButens (mpeacTaBuTeNb 3asBuTeNs1) oopamaerca B MOL] ¢ 3arpocom
O TMPEJOCTaBICHUM MYHHUIMNAIBHON YCIYIM W MPEACTaBISIeT JTOKYMEHTHI B
COOTBETCTBHHU C MYHKTOM 2.5 aJIMUHUCTPATUBHOT'O PETJIaMEHTA.

3.3.1.2. Pabotaux M®II, Benyiuii npuem 3asBICHUN:

OMpeNeIsaeT MPeIMET 00palleHus;

YIAOCTOBEPSIET JIMYHOCTh 3aIBUTEIS;

MPOBOAUT MPOBEPKY MOJIHOMOYUHN JUIA, TOAAIOIIETO TOKYMEHTHI;

MPOBOAUT MPOBEPKY COOTBETCTBUSA JOKYMEHTOB TpPEeOOBAHUSIM, yKa3aHHbIM B
MyHKTE 2.5 aIMUHUCTPATUBHOTO PETJIaMEHTa;

3aMoHsAET 3JIEKTPpoHHYI0 (hopmy 3asBienus B AUC MOPI];

Opyu  TNPEJOCTaBIEHUM  JOKYMEHTOB,  YKa3aHHBIX B TyHKTe 2.5
aIMUHUCTPATUBHOTO  pErjiaMeHTa Ha  OyMaXHOM  HOCHUTENE,  OCYIICCTBIISIET
CKaHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;

pacnieuatbiBaet 3asBieHue 3 AUUC MOI];



NepeNaeT 3asiBUTEII0 HA IPOBEPKY U MOANKMCAHMUE;

MOCJIE MOANKUCAHUS CKaHUPYET NMoanucanHoe 3aasienne B AIC MOLI;

3arpykaer B AVIC M®IL] noxkymMeHThl, IpEICTaBIECHHbIE B AJEKTPOHHON (popme
WIM 3JIEKTPOHHBIE 00pa3bl OTCKAHWPOBAHHBIX JOKYMEHTOB, (DOPMUPYET AIEKTPOHHOE
NENO0;

BO3BpAIaEeT MOJIMMCAHHOE 3a8BJICHUE U OPUTHMHAJIBI OyMaKHBIX JIOKYMEHTOB;

BBIJAET 3asIBUTEIIO PACHUCKY B IPUEME JOKYMEHTOB.

AJIMUHUCTpPaTUBHbIE TPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHAIOTCS B JICHH OOpAIICHHUSI 3aBUTEIIA.

Pe3ynbTaTaMu BBINOJIHEHUS! AIMUHUCTPATUBHBIX HNPOLEIYP SABISIIOTCS: TOTOBOE K
OTHPABKE 3aBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotnuk M®I] HampaBnseTr mNakeT AOKYMEHTOB, THPUHATHIX OT
3asiButeniss B Opran B 3JeKTpOHHOU (hopme (B cOocTaBe MAKETOB AJIEKTPOHHBIX JEN) B
T€YEeHUE OAHOro padboyero AHS €O JHA OOpalleHHs 3asBUTENS B CTPYKTYpHOE
noapasaenenue MOII.

Pe3ynbTaTaMu BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYDP SBISIOTCS: 3asBJICHUE
U TakeT JOKYMEHTOB (JIEKTPOHHOE [1e10), HampaBiieHHble B Opras, MocpeiacTBOM
CUCTEMBI 3JIEKTPOHHOTO B3aUMOJICHCTBUS.

3.3.2. IlpueM HNOKYMEHTOB [Jisi MPEIOCTABICHUS MYHHUIMNAIBHON YCIYyrd B
aeKTpoHHOM hopme yepe3 PecnybnukaHckuit moprai.

3.3.2.1. 3asgBuTenb IS MOAAYM 3aSBJICHUS B DJECKTPOHHOW (OpME BBIMOIHSET
CICIYIOIIHNE JECUCTBUS:

BBITIOJTHSIET aBTOPU3ALUIO;

OTKpBIBAET (DOPMY JIEKTPOHHOTO 3asIBIICHUS;

3amojaHsAeT (OopMy DJIEKTPOHHOIO  3asBJIEHUS, BKIIOYAIOIIYI0 CBEJICHUA,
HE0OXOIUMBIE U 00s13aTeNIbHBIC JIJISl TPEOCTaBICHUSI MYHUITUTIATLHON YCITYTH;

MPUKPEIUISIET JTIOKYMEHThl B D3JICKTPOHHOW (opMe WM AJIEKTPOHHBIE 00pasbl
JOKYMEHTOB K (hOpMe 3JIEKTPOHHOIO 3asiBJIEHUS (TIpU HEOOXOAMMOCTH);

noaTBepxkAacT (akT O3HAKOMJIEHUS W COIJIaCHUS C YCIOBUSMHU M TOPSJIKOM
NPEIOCTaBICHUS MYHMUIMMNAIBHOW YCIYyrd B D3JEKTPOHHOU (opme (ycTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACUU B (POPME AJIEKTPOHHOTO 3asIBICHHUS);

MOATBEPXKJIAET  JOCTOBEPHOCTh  COOOIIEHHBIX  CBENCHMHM  (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (hOpME IIIEKTPOHHOTO 3asIBJICHNUSA);

OTHPABISAET 3aM0JIHEHHOE AIEKTPOHHOE 3asiBJICHHE (HaKUMaeT
COOTBETCTBYIOIIYIO KHOTIKY B ()OpME IIEKTPOHHOTO 3asBJICHUS );

AIIEKTPOHHOE 3asBJICHUE TMOJAMKCHIBACTCS B COOTBETCTBUU C TpeOOBaHUSIMU
MyHKTa 2.5.3aIMUHACTPATUBHOTO PETJIAMEHTA;

MOJIy4YaeT YBEIOMJICHHE 00 OTIPaBKE 3JIEKTPOHHOTO 3as1BJICHUS.

dopMaTHO-JIOTHYECKast MpoBepKa c(OpMHPOBAHHOTO 3asIBICHHUS
OCYULIECTBJISIETCS TIOCJI€ 3alOJHEHUsl 3asiBUTENEM KaXJOro M3 TOJEed AIEKTPOHHON
dbopmbl 3asBieHUs. [Ipy BBIABICHUH HEKOPPEKTHO 3aMOJHEHHOTO MOJIs AJEKTPOHHOU
dbopMbl 3asBIICHUS] 3asBUTEL YBEJAOMIIICTCS O XapakTepe BBHISBICHHOW OIMMOKU U
NOpsAJIKE €€  YCTPaHEHHs  MOCPEACTBOM  HMH(POPMAIMOHHOTO  COOOIICHUS
HEMOCPEICTBEHHO B AJIEKTPOHHOM (hopMe 3asiBICHUS.

AJIMUHUCTPATUBHbIE TPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIINUM IYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpAIllCHUsI 3asBUTEIIA.



PesynbTaTaMu  BBINIOJTHEHUS ~ aJIMUHUCTPATUBHBIX  IPOLIEAYpP  SBISIOTCS:
AJIEKTPOHHOE JeJi0, HampaBiieHHOe B OpraH MOCPEJACTBOM CHUCTEMBI 3JIEKTPOHHOIO
B3aUMOJECUCTBHUSL.

3.3.3. PaccMoTpeHre KOMIUIEKTa TOKYMEHTOB OpraHom.

3.3.3.1. OcHOBaHuMEM Hauyajla BBINIOJIHEHUS AJMUHUCTPATUBHOW MPOLETYPbI
SBIICTCS TOCTYIUICHHE 3asBJICHUS W HWHBIX JOKYMEHTOB, HEOOXOJIUMBIX JUJIS
IPeIOCTaBICHUSI MyHUIIUTIATHLHOM YCITYTH.

JOmKHOCTHBIM ~ JUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINIOJIHEHUE
aIMUHHUCTPATUBHON MPOLIEAYPHI SABIAETCS PYKOBOAUTENDL VICIIOTHUTEIRHOIO KOMUTETA
BOWKHUHCKOTO CEIbCKOrO MOCENIEHUS] AJIEKCEEBCKOIO0 MYHHUIMIIAIBHOTO pailoHa
PecnyOnuku Tartapctan (manee - AOMKHOCTHOE JHIO, OTBETCTBEHHOE 3a IMpUEM
JIOKYMEHTOB):

3.3.3.2. JIOmKHOCTHOE JMII0, OTBETCTBEHHOE 34 NPHUEM JIOKYMEHTOB, B ClIy4ae
oOparieHus 3asaBUTENA ¢ 3asBIeHUEM B Opras:

onpenensieT npeaMeT oOpalieHus;

YCTaHaBJIMBAET JUYHOCTH 3asIBUTEIIS;

MIPOBOAUT MPOBEPKY MOJHOMOYHUH JIUIIA, TOAAIOIIET0 TOKYMEHTHI;

MPOBOAUT TMPOBEPKY COOTBETCTBUSA JTOKYMEHTOB TpeOOBAaHUSM, yKa3aHHBIM B
nyHKkTe 2.5  aJAMMHHCTPAaTMBHOTO  pErjlaMeHTa,  INPOBEPKY  COOTBETCTBUS
NPEICTAaBICHHbIX  JOKYMEHTOB  YCTAHOBJIEHHBIM  TpeOOBaHMSAM  (HaJyIexKaliee
oopMJIeHHE KOIHUN JTOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOIYUCTOK, MPHUIHCOK,
3a4EPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCTIPABICHUN);

3aMoOJHSET  AJIEKTPOHHYIO  (QopMy  3asiBICHHS B  aBTOMAaTU3UPOBAHHOU
UH(OPMAITMOHHONW CHUCTEeME, MpeJHA3HAYEHHOW JUIsi OKa3aHWsl TOCYJAAPCTBEHHBIX U
MYHULUNAIbHBIX YCIIYT;

NpyU  TNPENOCTABICHUM  JOKYMEHTOB,  YKa3aHHbIX B  MNyHKTe 2.5
aJIMUHUCTPATUBHOTO  pErjiaMeHTa Ha OyMaXHOM  HOCHUTENE,  OCYIIECTBISET
CKaHUPOBAHUE MPEJICTABIICHHBIX JJOKYMEHTOB;

pacrnevarbiBaeT 3asBICHUE;

nepeaacT 3asiBUTEII0 Ha TIPOBEPKY U MOAMUCAHNUE;

MOCJIE MOJMUCAHUSI CKAHUPYET MOJINMUCAHHOE 3asBIICHUE;

3arpyaet B aBTOMAaTU3UPOBAHHYIO UH(OPMAITMOHHYIO CUCTEMY,
NpeAHA3HAYCHHYIO [ OKa3aHUsl TOCYAApCTBEHHBIX W MYHUIMNAIBHBIX YCIYT
JIOKYMEHTBI, TPEJCTABICHHbIE B JJIEKTPOHHOM (opMe WM 3JICKTPOHHBIE O00pa3bl
OTCKaHHPOBAHHBIX TOKYMEHTOB, (POPMUPYET FIEKTPOHHOE JET0;

BO3BpAIIAET TOJAMUCAHHOE 3asBICHUEC W OPUTHHAIB OyMaXHBIX JOKYMEHTOB
3asIBUTEIIIO;

BBIJIACT 3asIBUTEIIIO PACIUCKY B MPUEME JOKYMEHTOB.

B ciiyyae Hanuuusi OCHOBaHMM /Ji1 OTKa3a B MPUEME JOKYMEHTOB JOJDKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, YBEJOMIISICT 3asBUTEIS O HAIMYUU
NPENSTCTBUHN IS TIpUEMa 3asBJICHUS] U BO3BpaIlaeT eMy JOKYMEHTBI C OOBSICHECHUEM
COJIep>KaHMs BBHISIBICHHBIX OCHOBAHMM JIJI OTKa3a B MPUEME JOKYMEHTOB.

3.3.3.3. JIOMKHOCTHOE JMII0, OTBETCTBEHHOE 3a IPHUEM JIOKYMEHTOB, IOCJIE
MOCTYIUIEHUS! JOKYMEHTOB Ha paCCMOTPEHHUE:

MIPUCBANBAET 3asIBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpPOU €N U CTaTyC
«ITpoBepka TOKyMEHTOBY;



M3y4YaeT IOCTYNUBIIME JJIEKTPOHHBIE JE€ja, B TOM YMUCJIE MPUIO0KECHHBIE

3asIBUTEJIEM JTOKYMEHTHI B DJICKTPOHHOU ()OpME U AIEKTPOHHBIE 00pa3bl TOKYMEHTOB;
MPOBEPSAET KOMIUIEKTHOCTh, YUTAEMOCTb JIEKTPOHHBIX 00pPa30B JOKYMEHTOB;
MPOBEPSICT COONIOJICHUE YCIOBUM JIEMCTBUTEIBLHOCTU DJIECKTPOHHOW MOJIUCH,

nocpeacTBoM oOpamieHuss k Enunomy mnopraiy (B ciywyae, €clid 3asiBUTEIEM

IpEeICTaBIICHbI AJIIEKTPOHHBIE JIOKYMEHTBHI, MOJIMUCAHHbIE YCUJICHHOU
KBUTU(PUIIUPOBAHHON AJIEKTPOHHOM MOJIUCHIO).
[Tpu HAJIMYUU OCHOBaHMUI, MPETyCMOTPEHHBIX MYHKTOM 2.7.1

aJIMMHHUCTPATUBHOIO perjiaMeHTa, MOJArOTaBIMBAEeT MPOEKT pelieHuss 00 oOoTKa3e B
npueMe JOKYMEHTOB, HEOOXOIMMBIX JJIsl IPEIOCTAaBICHUSI MyHULIUTIATbHON YCIyTH.

B cmywae, ecnmu B pe3ynapTaTe MPOBEPKH YCHICHHOW KBATH(PUIIMPOBAHHOMN
AJEKTPOHHON TOJAMKMCH BBISIBICHO HECOOJIOJCHUE YCIOBUM €€ JACHCTBUTEIBHOCTH,
IOPOEKT penieHus o0 OTKa3ze JOJDKEH colep:KaTb MyHKThI cTaThu 11 PenepanbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCITYKWIH OCHOBAHUEM JIJIsI €70 MTPUHSITHUS.

[IpoekT pemeHus 00 OTKaze B NpHUEME JOKYMEHTOB, HEOOXOAMMBIX MJis
NPEeIOCTaBICHUS MYyHUIMNIAIBHOM YCIYrH, C yKa3aHMEM MpPUYMH OTKaza (B ciydae,
€CIM OCHOBaHMS [UIsi OTKa3a B NpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
NPEAOCTABIEHUS MYHHUIIMNAIBHON YCIIYI'M, CBSA3aHbl C HAPYLIEHHWEM YCTAHOBIIEHHBIX
TpeOOBaHMI K TaKUM JOKyMEHTaM, OCHOBAaHHUS Il OTKa3a B IMpUEME JTOKYMEHTOB
JOJKHBI  CoJlepKaTh MHGOPMAIMI0 O HAWMMEHOBAHMM JIOKYMEHTOB (HMH(OpMaIuu,
CBEJICHUH), KOTOpbIE HE TPEICTaBICHbI, COJAEpk AT HEJOCTOBEpHbIE U (UJIN)
IPOTUBOPEUMBBIE CBEJCHMS, 0()OPMIICHBI C HAPYIIEHHEM YCTaHOBJICHHBIX TpeOOBaHUIN),
HaIIpaBJIIETCS. HA COIVIACOBAHHWE B YCTAaHOBJIECHHOM IIOPSAIKE IOCPENCTBOM CHUCTEMBI
AIIEKTPOHHOI'0 JOKYyMEHTOO0O0pOTA.

CornacoBaHue TMpOEKTa pelieHHs 00 OTKa3e B NpHEME JIOKYMEHTOB,
HEOOXOIUMBIX I MPEAOCTaBICHUS MYHULMIIAIBHON YCIyTH, OCYIIECTBISAETCA B
NOPSIAKE, TPELYCMOTPEHHOM IIYHKTOM 3.5.3 aAMUHHUCTPATUBHOIO PEIJIAMEHTA.

B caydae OTCyTCTBMS OCHOBaHMW JJIg OTKa3a B IIPUEME JOKYMEHTOB,
IPEAYCMOTPEHHBIX MYHKTOM 2.7.1 agMUHHUCTPAaTHUBHOTO PErNIAMEHTA, JOJKHOCTHOE
JMI0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B TE€YEHUE OJJHOTO paboyvero JHs CO JAHS
NOCTYIUJICHUS 3asBJICHMSI, HAIIPABIISET 3asBUTEINIO0, YKa3aHHBIM B 3asBJIEHUU CIIOCOOOM,
YBEIOMIIEHME O MOCTYIUIEHUH 3asIBJICHUSI, COJEPIKALLECE BXOMSAIIUNA PErUCTPALIMOHHBIN
HOMEp 3asBJICHHS, JATy TMOJy4YeHHUsS 3asBIICHUSA, TEpPeUeHb HAWMEHOBaHUU (HalIoB,
IIPEJCTABJICHHBIX K HEMY JHOKYMEHTOB, JaTy ITOJIYyYE€HUs pe3ysibTaTa MYHULUNAIbHOU
YCIIYTH.

3.3.3.4. HcnonHeHue mnpoueayp, ykazaHHbIX B myHktax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO  PErJlaMEHTa, NpPU HAJIWYAM TEXHUYECKOM  BO3MOXKHOCTHU
OCYILIECTBIISIETCSA B aBTOMAaTHYECKOM PEKHUME C MCIIOJIb30BAHUEM aBTOMAaTU3UPOBAHHON
UH(OPMAIIMOHHOW CUCTEMBI, MPEAHA3HAYEHHOW I OKa3aHWUsS TOCYJapCTBEHHBIX U
MYHULANAIBHBIX YCIYT.

3.3.3.5. AIMHUHUCTpaTUBHBIE NPOLENYPHl, YCTaHABIMBAEMbIE MHYHKTOM 3.3.3
aIMUHUCTPATUBHOTO PETJIAMEHTA, BBIMOJIHSIIOTCS B TEYEHHE OJHOIO pabodero IHS CO
JTHSI TIOCTYIUJIEHUS 3as1BJICHHUS] HA PACCMOTPEHUE.

Pe3ynbTaTaMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: IPUHATHIN
Ha PAacCMOTPEHHE KOMIUIEKT TOKYMEHTOB HJIM MPOEKT penieHus 00 OTKa3e B MpHUeMe
JIOKyMEHTOB, HEOOXOUMBIX IS IPEJOCTABICHNUS] MyHUILIUTTAILHON YCITYTH.



3.4. HampaBneHre MeXBeTOMCTBEHHBIX 3aIIPOCOB B OPraHbl, yUaCTBYIOIIHE B
MIPENOCTABIEHUN MYHHULIMTIIATBHON YCIIYTH

3.4.1. OcHOBaHMEM Hayajia BBINOJHEHUS AJMUHUCTPATUBHOM MPOLEAYPHI
SBJISIETCSl TIOJY4YEHHE JODKHOCTHBIM JIMLOM (paOOTHUKOM), YIIOJIHOMOYEHHBIM Ha
BBINOJIHEHUE aJIMUHUCTPATUBHOM MpPOLETYpPbl, OT JOHKHOCTHOIO Jinla (paboTHHUKA),
OTBETCTBEHHOTO 32 MPUEM JOKYMEHTOB, IPUHSTHIX OT 3asBUTEIISI JOKYMEHTOB.

JIOJOKHOCTHBIM ~— TUIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 33  BBINOJIHEHUE
aAMUHUCTPATUBHON NPOLELYPHI, SBISECTCA PYKOBOAUTEND VICIIOIHUTEIBHOIO KOMUTETA
BOWKMHCKOrO CEIbCKOrOo IOCENEHUS AJIEKCEEBCKOTO MYHHUIMIAIBHOIO paiioHa
PecnyOnuku Tarapcran (nanee - JOKHOCTHOE JIMIO, OTBETCTBEHHOE 32 HAIlpaBJICHUE
MEXBEJIOMCTBEHHBIX 3alPOCOB).

3.4.2. JIoJ5KHOCTHOE JIMIO0, OTBETCTBEHHOE 3a HAIIPABIICHHE MEKBEJOMCTBEHHBIX
3anpocoB, (HOpPMHUPYET U HANPAaBISIET B 3JIEKTPOHHOU (OpMe MOCPEICTBOM CHUCTEMBI
MEXBEJJOMCTBEHHOTO AJIEKTPOHHOI'O B3aUMOAECHCTBUS (IIPU OTCYTCTBUU TEXHUYECKOU
BO3MOXHOCTH — HMHBIMH CHOCO0OaMH) 3ampoChl O NPEIOCTaBICHUH JOKYMEHTOB U
CBEACHUM, IPETyCMOTPEHHBIX MyHKTOM 2.6.1 aAMUHUCTPATUBHOIO PETJIaMEHTA.

AJMUHHMCTpaTUBHBIE NPOLEAYPHl, YCTAaHABIMBAEMblE HACTOSALIMM IIYHKTOM,
BBITOJIHSIFOTCS B IEHb IPUHATHSA 3asIBJIICHUSI HA paCCMOTPEHHUE.

Pe3ynpraTaMy  BBINOJHEHUS  aJMHHUCTPATUBHBIX  IPOLEAYP  SBIIAOTCH:
HalpaBJICHHbIE B OpraHbl BJIAaCTH W (WJIM) MOJBEAOMCTBEHHBIE OpraHaM BJIACTH
OpraHU3aliy 3apOChI.

3.4.3. CnenuanucTel  MOCTaBIIMKOB JAHHBIX Ha OCHOBAaHMM  3alpOCOB,
NOCTYIHUBILUX Y€pPEe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aUMOJIEHUCTBHS,
IOPEIOCTABISAIOT 3alpalluBaeMble JOKYMEHTHl (MH(GOpMAIMI0) WM HANpaBlSIOT
yBeZOMJIEHUS 00 OTCYTCTBUM JOKyMeHTa W (W) MHPOpMALMK, HEOOXOAUMBIX IS
PEeAOCTaBICHUS MYHUIIUTIATBLHON YCIIyTH (Jlajiee — yBeJIOMJIEHHE 00 OTKas3e).

AJMUHUCTpaTUBHBIE MPOUEAYPHl, YCTAaHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHSAIOTCS B TEUEHHE TpeX JHEH cOo JHS TOCTYIUIEHHS MEXBEIOMCTBEHHOTO
3arpoca B OpraH WJIM OpraHU3aluIo, MPEIOCTABIAIONINE JOKYMEHT U HH(OpMaIHIo,
€CJIM MHbIE CPOKHU MOJATOTOBKM M HAIPABJICHHUSI OTBETA HA MEKBEIOMCTBEHHBIN 3aIpOC
HE YCTaHOBJIEHbI (efepalbHbIMU 3aKOHAMH, MpaBOBbIMU akTamu [IpaBuTenbcTBa
Poccuiickoit @enepanuyi ¥ MPUHATHIMA B COOTBETCTBUU C (hellepaIbHBIMH 3aKOHAMU
HOpMaTHUBHBIMU MTPABOBBIMU akTamMu PecmyOnuku Tatapcran.

Pe3ynpraTaMy  BBINOJHEHUS ~ aJIMHHHCTPAaTUBHBIX  IPOLENYp  SBISIOTCS:
JOKYMEHTBI (CBEEHUS), HEOOXOAMMBIE IJIsi MIPEAOCTABIECHUS MyHULIMIIAIBHOW YCIYTH,
anbo yBeOMIIEHHE 00 OTKa3e, HalpaBiI€HHbIE JTOJPKHOCTHOMY JIUIY, OTBETCTBEHHOMY
3a HalpaBJIEHUE MEXBEOMCTBEHHBIX 3alPOCOB.

3.4.4. JIoJ5KHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIIPABJICHUE MEKBEIOMCTBEHHBIX
3aMpoCoB:

MOJIy4aeT 3ampalliiBaeMble YEpe3 CUCTEMY MEXKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJICHCTBUS JOKYMEHThl (CBElIEHHUs), HEOOXOJUMbIE sl MPEAOCTaBICHUS
MYHULIMNIATBHON YCIYTH, TM00 yBeJOMJICHHE 00 OTKa3e MpU OTCYTCTBUM JOKYMEHTa U
(unn) uHbOpMAIIHH;



npu HaJIN4UU OCHOBAHWMU, PELyCMOTPEHHBIX IIYHKTOM 2.7.1
aAMUHUCTPATUBHOIO PErJaMeHTa, IOArOTaBIMBAET MPOEKT pelieHus o0 OTKa3e B
npueMe TI0KyMEHTOB, HEOOXOAUMBIX JIJIsl TPEIOCTABICHUSI MyHUIIMIIAIBHOU YCITYTH.

[IpoekT pemenus 00 OTKaze B NpPUEME JIOKYMEHTOB, HEOOXOAMMBIX st
pEeIOCTaBICHUS MYyHUIMNIAIBHOM YCIYrd, C yKa3aHMEM IPUYMH OTKa3a (B ciydae,
€CIM  OCHOBaHMS [UIsi OTKa3a B NpHEME JOKYMEHTOB, HEOOXOAMMBIX IS
NPEAOCTABIEHUS MYHULMNAIBHON YCIIYI'M, CBSA3aHbl C HAPYLIEHHWEM YCTAHOBIIEHHBIX
TpeOOBaHMII K TAaKUM JOKyMEHTaM, OCHOBAHHUS I OTKa3a B MpHUEME JIOKYMEHTOB
JOJKHBI  COZIepKaTh HWHGOPMAIMI0 O HAWMMEHOBAHMM JIOKYMEHTOB (MH(OpMaIuy,
CBEJICHMII), KOTOpbIE HE IMPEACTABICHbI, COJIEPXKAT HEAOCTOBEpPHbIE U  (WJIM)
IPOTHUBOPEYMBBIC CBEICHMSI, O(DOPMIICHBI C HAPYIIIEHHEM YCTAaHOBJICHHBIX TPEOOBaHUM),
HaIpaBJISIETCSl Ha COrJACOBAaHUE B YCTAHOBJICHHOM IMOPSAKE MOCPEICTBOM CHCTEMBI
ANIEKTPOHHOI'O JOKyMEHTOO0O0pOTA.

CornacoBaHue TMpOEKTa pelieHHs 00 OTKa3e B NpHEME JIOKYMEHTOB,
HEOOXOIUMBIX JJI MPEAOCTaBICHUS MYHULMIAIBHON YCIyTH, OCYILECTBISETCA B
HopAJIKe, MPEAYCMOTPEHHOM IYHKTOM 3.5.3 aIMUHUCTPATUBHOIO PErJIaMEHTa.

AJIMUHUCTpPATUBHBIC MPOIEAYpPhl, YCTAaHABIMBAEMbIE HACTOSIIUM ITyHKTOM,
BBITIOJIHSAIOTCS B JICHb MOJYYEHHUS CBEICHHM 110 MEXBEJOMCTBEHHBIM 3aIIPOCAM.

PesynbTaTaMy  BBINIOJHEHUS ~ aJIMUHUCTPATUBHBIX  NIPOLEAYpP  SBISIOTCS:
JIOKYMEHTHI (CBEJIeHUs1), HEOOXOIMMBIE JIJIsl TIPEAOCTABICHUS MYHULIUIIATLHON YCIyTH,
OPOEKT pemieHuss o0 oTkKaze B MOpUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
pPEeAOCTABICHUS MYHHIIUNIATbHON YCITIYTH.

3.4.5. Ucnonuenne  mpouenyp,  yKa3aHHbIX B IOyHKTax  3.4.2,
3.4.4aAMUHUCTPATUBHOTO pETJIaMEHTa, MPHU HAIWYMUA TEXHUYECKON BO3MOXKHOCTHU
OCYULIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3UPOBAHHOMN
UH(OPMAIIMOHHOW CHUCTEMBI, MPEAHA3HAYEHHOW I OKa3aHHUsS TOCYJAapCTBEHHBIX U
MYHHUIMOAIbHBIX YCIYyr, B TOM YHCJIE€ C MOMEHTa pPErucTpaluu 3asBICHUS B
COOTBETCTBHHM C MMyHKTOM 2.13 aIMUHUCTPATUBHOTO PErIaMEHTA.

3.4.6. MakcumanbHbIi CpPOK BBIMIOJHEHUS aJMUHUCTPATUBHBIX MPOLEAYD,
yKa3aHHBIX B MyHKTE 3.4 aJMUHUCTPATHUBHOTO PEIrJIAMEHTA, COCTABIISIET TPU pabOuux
TTHSL.

3.5. IloaroroBka pe3yiabTaTa MyHULIMIAIBHON YCIyTH

3.5.1. OcHoBaHuMEM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHON MPOUETYpPHI
SIBJISIETCA TMOCTYIJIEHHE OT JIOJDKHOCTHOTO JIMI[A, OTBETCTBEHHOTO 3a HAaIpaBliCHUE
MEXBEJIOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEIEHMIl), HEOOXOAUMBIX IS
NpEeAOCTaBICHUS MYHHUITUTIATLHON YCITYTH.

JIOIDKHOCTHBIM ~ JTUIIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 32  BBITIOJTHEHUE
aIMUHUCTPATUBHOMN MPOLETYPHI, SIBISETCS PYKOBOAUTETh VICTIOIHUTENHLHOTO KOMUTETA
BOWKMHCKOrO CEnbCKOro TMoceiaeHus AJIEKCEeBCKOTO MYHUIMIAIBHOTO —paiioHa
Pecniyonuxu Tarapcran (masiee - DOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOATOTOBKY
pe3yJibTara MpeI0CTaBICHUS MyHUIIUITAIBHON YCITYTH).

3.5.2. JlomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOJATOTOBKY pe3yJbTaTa
NPEAOCTABIEHUS MYHHUIIUNIATbHON YCIIyTH:

paccmaTpuBaeT CHOPMHUPOBAHHBIA KOMIUIEKT JIOKYMEHTOB, HEOOXOIMMBIX IS



IpEeAOCTaBICHUS MYHUIIUTIAILHON YCIIYTH;

MpU BBISIBICHUM OCHOBAHMM JJIsi OTKa3a B MPEJOCTABICHUU MYHUIIUMAIbHOU
YCIIYTH, YKa3aHHBIX B MYHKTE 2.8.2 aAMUHUCTPATUBHOTO PErIaMEHTa, MOATrOTABIMBAET
IPOEKT petieHust 00 0TKa3e B MPEJOCTABICHUN MYHULIUIIAILHON YCITYTH;

B CTy4ae OTCYTCTBHUSI OCHOBaHUH JUIsl OTKa3a B MPEOCTaBICHUN MYyHUIMNATbHON
YCIIyTH, TPEAyCMOTPEHHBIX IYHKTOM 2.8.2 aJIMHHUCTPATUBHOIO pErjaMeHTa, I10
UTOTaM  PacCMOTPEHHUS  JIOKYMEHTOB,  HEOOXOOUMBIX  JJisi  MPEJOCTaBICHUS
MYHUIIUNIATBHOW YCIyTH, TOATOTABIMBACT TMPOEKT pe3yJibTaTa MpelOCTaBICHUS
MYHHUITUTIATHHOW YCIYTH B COOTBETCTBMU C moAmyHkTamu | — 3 mynkra 2.3.1
aIMUHHUCTPATUBHOTO PETIIAMEHTA;

HalpaBJIIeT  MOJTOTOBJICHHBIM  MPOEKT  pe3yjibTaTa  IPEeAOCTaABICHUS
MYHHUIMNAIBHOW YCIYyTH Ha COTJIACOBAHUE B YCTAHOBJIEHHOM MOPSIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO00POTA.

AJIMUHUCTpPaTUBHbIC TMPOLEAYpPHl, YCTAHABIUBAEMbIE HACTOAIIUM ITyHKTOM,
BBITIOJIHSAIOTCS B TEUEHHE OJHOTO paboyero JHS.

Pe3ynbraraMy BBINOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYDP SBISIIOTCSA: MPOEKT
penieHus: 00 0TKa3e B MPEJOCTABICHUH MYHULIUIIAILHON YCITYTH, CIIPaBKU (BBIITUCKH).

3.5.3. CormacoBanue W TMOJINHUCAHUE TNPOEKTAa pe3ysbTaTa NPEIOCTABICHUS
MYHUIIUNATBHOW  yClayrd (majmee — TPOEKThl  JTIOKYMEHTOB)  OCYIIECTBIISETCS
PYKOBOJMUTENEM CTPYKTYPHOTO TOJApA3/IeJICHUsI, OTBETCTBEHHOTO 3a IMOATOTOBKY
pe3yibTata MYHULIMOAIbHOM  yciyru, 3amecturenieM PykoBomgutens Oprana,
PykoBoautenem Oprana.

IToAroToBIIEHHBIE MPOEKTHl JOKYMEHTOB, UMEIOIIME 3aMEUYaHus, BO3BPALIAOTCS
Ha JOpaOOTKy JHILy, OTBETCTBEHHOMY 3a IOJTOTOBKY pe3yJbTaTa MYHHUIIUMATLHON
yciyru. Ilocne ycTpaHeHHs 3aMe4aHHil MPOEKThl JOKYMEHTOB IOBTOPHO NEPENAIOTCS
JUISL COTJIACOBAaHUS U MOAIMCAHUS.

PykoBogutens OpraHa npu pacCMOTPEHHH MPOEKTOB JTOKYMEHTOB IPOBEPSET
coOJI0/IeHne aJIMUHHMCTPATUBHOIO perjiaMeHTa JOJKHOCTHBIMU Jnuamu OpraHa B
YacTH CPOKOB BBINIOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP, UX MOCIEAOBATEIIbHOCTH U
MOJIHOThI, HAJIMYUSl COTJIACOBAHMM YMOJHOMOYEHHBIX JOKHOCTHBIX Jini OpraHa B
CUCTEME JIEKTPOHHOTO JOKYMEHTO000pOTA.

B ciyyae BbIAIBIEHUST ~HAapyUIEHMH B  4YacTH  CPOKOB  BBIIIOJHEHUS
aIMUHHUCTPATUBHBIX NPOLEAYP, UX MOCIEAOBATEIBHOCTH W MOJHOTHI PyKOBOIUTEIb
Oprana MHULUHUPYET MIPUBIICYEHUE K OTBETCTBEHHOCTH JIUL], IOMYCTUBIINX HAPYLIECHUS,
B COOTBETCTBUU C MyHKTOM 4.3 aIMUHUCTPATUBHOT'O pPETJIaMEHTA.

AJIMUHUCTpaTUBHBIE MPOLEIYPhl, YCTAHABJIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJIHSAIOTCS B TEYEHHE OJHOTO paboydero JTHS.

Pe3ynbraTaMu BBITOJHEHUS] aAMUHUCTPATUBHBIX MPOLIEAYP SABJISIOTCS: PELICHUE
00 OTKa3e B IpHeMe JOKYMEHTOB HEOOXOAUMBIX JJI IPEIOCTABICHUS MYHULIUITAILHON
yCIIyTH, pelmeHue 00 OTKa3ze B NPEIOCTaBICHUM MYHHULMIAIBHOM YCIyTH, CHpaBKa
(BBIMTUCKA).

3.5.4. HcnonHeHue nmpoueayp, yKazaHHbIX B mOyHkrax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOTO  perjaMeHTa, NpU HAJIMYUU TEXHUYECKOM BO3MOKHOCTH
OCYILIECTBIISIETCSA B aBTOMAaTHUYECKOM PEKUME C UCIOIb30BAHUEM aBTOMAaTU3UPOBAHHOM
UH(OPMAIIMOHHONW CHUCTEMBI, TMpEeAHA3HAYECHHOW I OKa3aHUS TOCYJAapCTBEHHBIX U
MYHHUITUTATBHBIX YCITYT.



MaxkcuMasIbHBIA CPOK BBINOJHEHHS aIMUHUCTPATUBHBIX MPOLENYD, YKA3aHHBIX B
MyHKTE 3.5. aIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABJISIET OAMH pabounii JeHb.

3.6. Briaua (HanpaBiieHHE) 3asIBUTENIO Pe3yJIbTaTa MyHULUMIIAILHON YCIyTH

3.6.1. OcHoBaHMEM Hayajia BBINOJHEHUS AJMUHHUCTPATUBHON MPOLETYPHI
ABJISIETCS MOJyYEHUE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 34 BBINOJHEHHE
aIMUHHUCTPATUBHON NPOLIEAYPHI, TOKYMEHTA, IOJITBEPKIAIOIIETO MPEAOCTABICHUE
MYHULUNAIBHOU YCITYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJHEHUE aJIMHUHUCTPATUBHON
MPOLEAYPHI, SBISCTCA PYKOBOAWUTENb FcnosHUTENIbHOr0o KoMHTETa BOWKHHCKOTO
CENIbCKOTO MOCENEeHUs] AJIEKCEEBCKOIO0 MYHHULMIAIBHOTO paioHa PecrnyOnuku
TaTtapctan(nanee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAauy (HaAIMpaBJICHUE)
JIOKYMEHTOB).

3.6.2. JIoJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJauy (HampaBlIeHUE)
JOKYMEHTOB:

o0OecrieynBaeT  pPETrUCTpalMi0O W  BHECEHHWE CBEIEHUH O  pe3ylbTare
NPEAOCTABIEHUS MYHHULMNAIBHON YCIyIM B TOJCUCTEMY BEICHUS JOKYMEHTaUUU
aBTOMATU3UPOBAHHON HH(GOPMAIIMOHHON CHUCTEMBI, MpEAHA3HAYECHHOW JIi OKa3aHMs
rOCYJIapCTBEHHBIX U MYHULIMTIIAIbHBIX YCIYT;

U3BEIlaeT 3asBUTENS (€r0 MPEACTaBUTEINS) CIIOCOOOM, YKa3aHHBIM B 3asIBJICHUH, O
pe3yiibTate MPEeAOCTABICHUS MYHUIUIAIBHOW YCIYTM U O BO3MOKHOCTU TOJIyYEHUS
pe3yJibTara MpeloCTaBlICHs] MyHUIUNAIbHOU ycinyru B Oprade win B MOLI.

HUcnonnenne  mpoueayp TNOpU  HAIMYAM  TEXHUYECKOW  BO3MOKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHYECKOM PEKHUME C UCITOIb30BAHUEM aBTOMATU3UPOBAHHOU
UH(OPMAIIMOHHOW CHUCTEMBI, MPEAHA3HAYEHHOW I OKa3aHHUsS TOCYJAapCTBEHHBIX U
MYHULUTATBHBIX YCIYT.

AJIMUHUCTpPATUBHBIC TMPOIEAYpPHl, YCTAaHABIMBAEMbIE HACTOSIIUM ITyHKTOM,
BBITIOJIHSAIOTCSL B TEUEHHWE OJHOr0 paboyero AHS CO AHS TOJIMUCAHMS JTIOKYMEHTa,
SIBJISIFOLLIETOCS pe3yIbTaTOM PEAOCTABIECHUS MYHULIUTATHHOM YCIIyTH,
YIOJHOMOYEHHBIM JI0JHKHOCTHBIM JiniioM Oprana (OpraHom).

PesynbTaTaMy  BBINOJHEHUS ~ aJIMUHUCTPATUBHBIX  NPOLIEAYp  SBISIOTCS:
pa3MenieHue CBEAEHUW O pe3ysbTaTe MPEJOCTaBICHUS MYHULHMNAIBHOM YCIyrd B
UH(GOPMAIIMOHHBIX ~ CHCTEMaX, M3BEIICHHE 3asBUTENs (€ro MpeACTaBUTENA) O
pe3yJiibTaTe MPeI0CTABICHHUS] MyHUIIUTTAIIBHOW YCIYTH U CIOCO0ax €ro Mojay4deHuUs..

3.6.3. Tlopsamok Bblmaud (HampaBlICHWs]) pe3ysbTaTa MPEAOCTABICHUS
MYHULUNAIBHON YCITyTH:

3.6.3.1. IIpu oOpanieHnn 3asiBUTENS 3a PE3yJIbTATOM MYHULMIAIBHON yCIyrd B
MOILI, pabotHuk MO®IL] BblHaeT 3asgBUTENI0 PE3YJbTAT MYHULUIAIBHOM YCIYrH B
dopMe dK3eMIUIsipa ANEKTPOHHOIO JOKyMeHTa Ha OymaxkHoM Hocutene. Ilo
TpeOOBaHMUIO 3aABUTENII BMECTE C OK3EMIUIIPOM BJEKTPOHHOTO JIOKYMEHTa Ha
OyMa)XHOM HOCHUTEJEe €My MpEAOCTABIAETCA JK3EMIUISp 3JEKTPOHHOTO JOKYMEHTa
IyTEM €ro 3alKiCH Ha ChbEMHBIM HOCUTENb MH(OPMAIIMU WM HAIPABICHUS SK3EMILISpa
AJEKTPOHHOTO JIOKYMEHTA MO 3JIEKTPOHHOW mouTe B aapec 3asButens. [Ipu 3anucu Ha
ChEMHBIM HOCUTETh WHGOPMAIIMM WIM HAMNpPaBICHUU OK3EMIUIApPA AIIEKTPOHHOTO
JOKYMEHTa, HA OCHOBE KOTOPOTO COCTAaBJIEH 3K3EMIUISIP 3JEKTPOHHOIO JOKYMEHTA Ha



OyMa)XHOM HOCHUTEJNE, MO AJIEKTPOHHON IOYTE HWAEHTUYHOCTh TAKOTO 3K3eMIUIIpa
AIIEKTPOHHOTO JOKYMEHTa OHK3eMIUIIPY OJJIEKTPOHHOTO JIOKyMEHTa Ha OyMa)KHOM
HOCHUTEJIE 3aBEPSETCS YIIOJTHOMOYEHHBIM COTPYJHUKOM C MCIIOJIb30BAHUEM YCHUJICHHOU
KBTU(PUIIMPOBAHHON AJIEKTPOHHOM MOJIHUCH.

AJIMUHHCTpPATUBHBIE TMPOLEAYPHl, YCTAHABIUBAEMBIE HACTOSIIIUM ITYHKTOM,
BBITIOJIHSAIOTCSL B TIOPAJIKE OYEPETHOCTH, B JI€Hb MPUOBITUS 3asiBUTENS B CPOKH,
yCTaHOBJICHHBIE perjiaMeHToOM paboTsel MOII.

PesynbraTaMu BBIMOTHEHUS aJ]MUHUCTPATUBHBIX MPOIEAYD SABISIOTCS: (pUKcaIus
dakTa BBIIAYM pe3ysibTaTa MPENOCTABICHHUS MyHHUIMNanbHOU ycayru B AUC MOI],
pe3yJIbTaT MPEIOCTABICHNUS MYHUIUITAIIBHON YCIYTH, BBIIAHHBIN 3aBUTEIIO.

3.6.3.2. Ilpu oOpamennn 3asBUTENS 32 PE3yJbTaTOM MYHUIIMITAIBLHON YCIyTH
yepe3 PecnyOnukaHCKuid mopTan 3asABUTENIO B JIMYHBIA KaOMHET aBTOMAaTHYECKU
HanpaBJIsIeTCsl  JIEKTPOHHBIA  00pa3  JOKyMEHTa, SBISIOIIErOoCs  pe3yJbTaToM

IIPEOCTaBIICHUS MYHULANTAIBHOM YCIIyTH, NOATIMCAHHBIN YCUJIIEHHOMN
KBTU(PUIIMPOBAHHON 3JIE€KTPOHHOMN MOAMUCHIO YIIOJIHOMOYEHHOTO JOKHOCTHOTO JIUIA
Oprana (Opranom).

AIMUHUCTpaTUBHBIE MPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJIHAIOTCS B JI€Hb MOAMHUCAHUS JOKYMEHTA, MOATBEPKIAIOIIECTO MpPEI0CTaBICHUE
(0TKa3 B IPEAOCTABIECHNN) MYHULUIIAJIILHON YCIIYT'H, YIIOJTHOMOYEHHBIM JIOJPKHOCTHBIM
mauriom Oprana (Opranom).

Pe3ynpraTaMy  BBINOJHEHWS  aJAMMHUCTPAaTHBHBIX  IPOLIEAYP  SBIIFOTC:
HampaBiieHUe (MpeAOoCTaBICHHE) C HUCHOJb30BaHWEM PecrmyOauMKaHCKOro mopTana
3asIBUTENIO JIOKYMEHTA, IMOATBEPKIAIOIIETO MPEAOCTABIECHNE MYHULIUITAIILHON YCIyTH
(B TOM 4HCIIE OTKA3 B IPEIOCTABICHUN MyHULIUIIATBHONW YCIIYTH).

3.6.3.3. IIpu oOpanieHnu 3asBUTENS 3a Pe3yJbTaTOM MYHULUIAIBHON yCIyTH B
OpraH, IOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAlpaBi€HUE) TOKYMEHTOB,
BBIIACT 3asBUTENIO PE3yJbTaT MYHHUIMNAIbHOWU yciyrd. [lo TpebGoBaHUIO 3asiBUTENS
BMECTE€ C DHK3EMIUISIPOM JJIEKTPOHHOTO JOKYMEHTa Ha OYMa)XHOM HOCHTENE eMy
IPEIOCTABISETCS SK3EMILISIP JIEKTPOHHOTO JOKYMEHTA MyTeM €ro 3aliMCU Ha CheMHBIN
HOCHUTENIb UH(QOpPMALMK WM HANpPaBJICHUS 3K3EMIUISIpa 3JIEKTPOHHOIO JIOKYMEHTa IO
AJIEKTPOHHOM MOYTE B aJIpeC 3asBUTEIIA.

AJMUHUCTpaTUBHBIE NPOLEAYPHl, YCTAHABIMBAEMbBIC HACTOSIIMM ITYHKTOM,
OCYIIECTBIISIIOTCS B TOPSAKE OYEPEIHOCTH, B J€Hb TMPUOBITUS 3asBUTENS B
cooTBeTcTBUM ¢ [IpaBriiaMu BHYTPEHHETO TPYAOBOro pacnopsaka Oprasa.

Pe3ynbpTaTom BBIMOTHEHHS] aAMUHUCTPATUBHBIX MPOIEAYp SIBISIOTCS: (PUKcAIus
¢dakTta BBIJAYM  pe3yJbTaTa  NPEJOCTABICHUS  MYHUIMNAIBHOM  yCIyru B
ABTOMATU3UPOBAHHOW WH()OPMALIMOHHOW CHUCTEME, MPEIHA3HAYEHHOW [Jisi OKa3aHUus
roCyJapCTBEHHBIX U MYHUIIMIAIbHBIX YCIYT.

3.7. UcnpaBiieHUE TEXHUYECKUX OITUOOK

3.7.1. B ciiyuae oOHapyKeHHUSI TEXHUUECKON OMIMOKU B JJOKYMEHTE, SIBJISFOIIEMCS
pe3yJbTaTOM MYHUIIMTIATBLHOMN YCIIYTH, 3asiBUTENb HarpasiisieT B Opras:

3asiBJICHHE 00 WCIpaBICHUM TEXHUYECKON omuoku (mpunoxkenue Ne 5
HACTOSIIIIEMY aJMUHUCTPATUBHOMY PETJIAMEHTY);



JOKYMEHT, BBIJIAHHBIA 3asSBUTENIO0 KaK PE3yJbTaT MYHHIIUIAIBHOW YCIYTH, B
KOTOPOM COJICPKUTCS] TEXHUYECKAsT OTNOKA,;

JOKYMEHTBI, UMEIONTUE FOPUINYECKYIO CHITy, CBHJICTEILCTBYIONIUE O HAIHYWU
TEXHUYECKOU OLINOKH.

3asgBiaeHue 00 MCIPABJICHUH TEXHUYECKON OIMMOKM B CBEICHUSAX, YKa3aHHBIX B
JIOKYMEHTE, SIBJISIOIEMCS Pe3yIbTaTOM MYHUIIMIIAIBHON YCIIYTH, TIOJIAETCS 3asIBUTEIIEM
(YIIOJIHOMOYEHHBIM TPEJCTAaBUTEIEM) TMOYTOBBIM OTIIpaBJIeHUEM (B TOM YHCIE C
UCIIOJIb30BAaHUEM DJJIEKTPOHHOUM MOYThI), OO uepe3 PecrnyOnukaHckuil mopTan WM
MOII.

3.7.2. IoMKHOCTHOE JTUI0, OTBETCTBEHHOE 32 MIPUEM JIOKYMEHTOB, OCYIIIECTBIISCT
IIpUeM 3asBIICHUS 00 MCTPABICHUHA TEXHUYECKON OIMMOKU, PETUCTPUPYET 3asBICHUE C
NPWIOKCHHBIMHA TOKYMEHTAMHU U TIepeAacT UX JOJDKHOCTHOMY JIMITY, OTBETCTBEHHOMY
3a 00pabOTKy JOKYMEHTOB.

AJIMUHHUCTpPATUBHBIE TIPOIEAYPHI, YCTAHABIMBAEMbIC HACTOSIIMM ITYHKTOM,
BBITIOJTHSIOTCS B TEUCHHE OJTHOTO pabodvero JTHS ¢ JaThl PETHCTPAIIUN 3asBICHUS.

Pe3ynbraTaMy BHITIOJHEHUS aMUHUCTPATUBHBIX MPOIEAYP SBISIFOTCS: MPUHATOC
U 3apETUCTPUPOBAHHOE 3asBJICHUE, HAIPABJICHHOEC HAa PACCMOTPECHHE IOHKHOCTHOMY
JIUIY, OTBETCTBEHHOMY 3a 00pa0OTKy JOKYMEHTOB.

3.7.3. JlomKHOCTHOE JMIIO, OTBETCTBEHHOE 3a O00pabOTKYy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHl W B 1EJISX BHECEHUS UCIHPaBICHUH B JOKYMEHT,
SBJISIFOIIUICS PE3YJbTATOM MPETOCTABICHHUS MYyHUIIMIAIBHOM YCIYTH, OCYIIECTBISET
IpOLEIYpPhl, MPEAYCMOTPEHHBIC MYHKTOM 3.5 aJMUHUCTPATHUBHOTO pEriiaMeHTa, U
BBIJIACT HUCIPABJICHHBIA JOKYMEHT 3asSBUTENIO (YMOJIHOMOYECHHOMY MPEIACTABUTEINIO)
JUYHO TIOJ] POCIHUCH C U3BATHEM Y 3asBHUTENs (YMOJIHOMOYEHHOTO TMPEICTABUTEIIS)
OpUTHHAIA TOKYMEHTa, B KOTOPOM COJIEPKUTCS TEXHUYECKas ONTHOKA, UM HAIIPABIISICT
B aJpec 3asBUTENSI MOYTOBBIM OTMPABICHUEM (TIOCPEICTBOM D3JICKTPOHHOMW ITOYTHI)
MUCBMO O BO3MOXXHOCTH TIOJY4YEHHUs JOKyMEHTa TpH TmpenoctaBieHuu B Opran
OpUTHHANA IOKYMEHTA, B KOTOPOM COJICPYKHTCS TEXHUYECKAsK ONTHOKA.

AIMUHUCTpPAaTUBHBIC TIPOIEAYPHI, YCTAHABIMBACMbIC HACTOSIIMM ITYHKTOM,
BBITIOJTHSAIOTCS B TEUYCHHE ABYX pabO4YUX JHEHW IMocjiae OOHApYKEHHUS TEXHUYCCKOH
OMMOKK WJIM TIOJY4YEHUS OT JIFOOOr0 3aWHTEPECOBAHHOTO JIMIA 3asBJICHUS O
JOTYIIIEHHOM OITHOKE.

PesynbraTaMu  BBIMOJMHEHUS ~ QJMHHUCTPATUBHBIX  MPOIEAYp  SBISIOTCS:
BBIIAHHBIN (HAIIPABJICHHBIN) 3asIBUTEIIO TOKYMEHT.

4. Tlopsinok u GopMbI KOHTPOJIS 32 MPEeAOCTABJICHHEM MYHHIMIIAJIbHOM
yCJIyru

4.1. [Topsimok OCYIIECTBIACHUS TEKYIIEr0 KOHTPOJIS 32 COOTIOJICHUEM U UCITOJTHEHUEM
OTBETCTBEHHBIMU JOJPKHOCTHBIMU JIUIIAMH MOJIOKEHUNU aIMUHUCTPATUBHOTO
peryiaMeHTa U UHBIX HOPMATUBHBIX MPABOBBIX AKTOB, yCTAHABIUBAIOIINX TPEOOBAHUS K
PEAOCTABICHUIO MYHHUITUTIAILHON YCIIYTH, a TAK)Ke MPUHATHEM UMH PEIICHUI

KoHTposib 32 MOJHOTOM M KayeCTBOM MPEAOCTABICHUS MYyHULIMNAIBHOU YCIYTH
BKJIFOYAET B ce0s BBHISIBJICHHE U YCTPAHCHHE HAPYUICHUH MpaB 3asBUTEIICH, MPOBEICHUE
MPOBEPOK  COOJNIOJIEHUS TPOIEAYyp MPEJOCTABICHHUS MYHHUIMIAIBHON  YCIYTH,



MOATOTOBKY pellieHui Ha aeiicTBus (0e31eiCTBIE) NTOIKHOCTHBIX JIUIl OpraHa MECTHOTO
CaMOYIIPABJICHUS.

dopmamMu  KOHTPOJISI 32 COOJIFOACHUEM HCIOJHEHUS] aJIMUHUCTPATUBHBIX
MPOUEIYP SABJISIIOTCS:

1) mpoBepka M COrJacOBaHHWE IPOEKTOB JOKYMEHTOB I10 IIPEI0CTABICHUIO
MYHULUNIAIBHON YCIIYTH;

2) IPOBOAMMBIC B YCTaHOBJICHHOM HNOpSIAKE  MPOBEPKHU BEJICHUS
JEIONPOU3BOACTBA;

3) mpoBeJIcHHE B YCTAHOBJICHHOM IOPSIIKE KOHTPOJIBHBIX TIPOBEPOK COOITFOICHUS
IIPOLEYP IPEAOCTABIECHUS MyHULIMTIAIBHON YCIIYTH.

B mensx Tekylmero KOHTPOJS MCIHOJB3YIOTCA CBEACHUS, HMEIOIIUECS B
ANIEKTPOHHOM 0a3e JaHHBIX, CIyKeOHas KOpPPECHOHJEHLHUsA, YCTHAas M NHUCbMEHHAas
uH(opMaIKs TOTKHOCTHBIX JIUI, OCYIIECTBIISIIOIIMX BBIMOJIHEHUE aMUHUCTPATUBHBIX
POLEYD, )KYPHAIBI y4€Ta COOTBETCTBYIOIINX JIOKYMEHTOB U JPYTHE CBEICHUS.

JI1s1 OCyILIECTBICHUSI KOHTPOJIS 32 COBEPIICHUEM JICVUCTBUM MPU MPEIOCTABICHUN
MYHUIUIIAIBHON YCIYIM W NPUHATHUU PEIICHUA PYKOBOAMUTEIIO OpraHa MECTHOTO
CaMOYIIPABJICHUS] NPEACTABISAIOTCA COPAaBKM O  pe3yibTarax MNpeaoCTaBICHUS
MYHULIHUTNIAIBHON YCIIYTH.

O cny4dasx ¥ IpyUYMHAX HapYLIECHHUS] CPOKOB, MOCIEA0BATEILHOCTU U COJEPKAHUS
aIMUHUCTPATUBHBIX TPOLEAYp MJOKHOCTHBIE JIMIIA HEMEIJIEHHO HH(POPMUPYIOT
PYKOBOJUTENSL OpraHa, MpEeJOCTaBISAIOMIET0 MYHHIMIAIBHYIO YCIYTry, a TaKkKe
MPEANPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHEHUIO HAPYIICHUM.

Texymuii KOHTPOJIb 3a COOJIOACHHUEM IIOCISIOBATCIbHOCTH  JICHCTBUU,
ONPENECICHHBIX  AJIMHUHUCTPATUBHBIMU  NPOUEAypaMH IO  MPEIOCTABICHUIO
MYHHUIUIIAIIBHON YCIYTH, OCYIIECTBIAECTCS 3aMECTUTENIEM PYKOBOJUTENS OpraHa
MECTHOTO  CaMOYNpaBJEHUS, OTBETCTBEHHBbIM 32 OpraHU3aluilo  paboThl MO
MPEIOCTABIECHUI0 MYHHUILIMIIAIBHON YCIIYTH, HAaYaJbHUKOM OTJIENIa, OCYIIECTBIISIOIIETO
OpraHu3aIrio paboThI IO MPEIOCTABICHUI0 MYHUIIUTIATBLHON YCIIyTH.

IlepedeHb  JOJDKHOCTHBIX — JIMIl, OCYUIECTBIISIIOIIMX TEKYUIMA  KOHTPOJIb,
YCTAHABJIMBAETCSl TOJIOKEHUAMU O CTPYKTYPHBIX NOAPA3JCICHUSAX OpraHa MECTHOTO
CaMOYIIPABJICHUS U JOJLKHOCTHBIMH PETJIAMEHTAMM.

4.2. ITopsinoK 1 NEpUOANYHOCTh OCYILECTBICHUS MJIAHOBBIX M BHEIIJIAHOBBIX IIPOBEPOK
IIOJIHOTHI M Ka4eCTBa NPEAOCTABICHUS MyHULIMIIAJBHOU YCIIYTH, B TOM YHCIIE TOPSAA0K
1 (OPMBI KOHTPOJIS 32 TIOTHOTON M KA4ECTBOM MPETIOCTABICHUS MyHHUITUTTATBHON
YCIyTH

4.2.1. KoHTpoJIb 32 MOJTHOTOW U KQYECTBOM IPEAOCTABICHNS] MyHULUMITAJIbHON
YCIIyTH OCYIIECTBIISIETCS B (POpMAX:

1) mpoBeneHus MPOBEPOK;

2) paccMoTpeHus kayio0 3asBuTeNel Ha nerictBus (0esnerictue) Oprana, a
TAK)KE WX JIOJDKHOCTHBIX JIUI], MyHUIIUITAJIbHBIX CTYKaluX.

4.2.2. B uenax ocyumecTBICHUS] KOHTPOJIA 3a MOJHOTON U Ka4€CTBOM
MIPEIOCTaBICHUS MyHUITUTIATHLHOM YCIIYTH TIPOBOJISTCS TUIAHOBBIC U BHETIJIAHOBBIE
npoBepkH. [Topsa0K ¥ MEpUOANIHOCTH OCYIIIECTBICHUS TUTAHOBBIX MPOBEPOK
yCTaHaBJIMBaeTCs T1aHoM paboTel Oprana. [Ipu mpoBepke MOTYT paccMaTpuBaThCs BCE



BOIIPOCHI, CBSI3AHHBIE C MPEIOCTABICHUEM MYHUIIMIAIBHON YCIYTH (KOMILIEKCHBIE
IPOBEPKH ), MU OTIAEIbHBIA BOIIPOC, CBSI3aHHBIH C MPEJOCTABICHUEM MYHULIUITAILHON
yClIyrd (TeMatuyeckue npoBepku). IlpoBepka Takxe MOXKET IPOBOJUTHCS IO
KOHKPETHOM >kajio0e 3asBUTEIIS.

4.2.3. BHEIUIaHOBBIE IPOBEPKU ITPOBOJSATCS B CBSI3U C IPOBEPKOM YCTPAHEHUS
paHee BBIABICHHBIX HAPYIIECHUI aJJMUHUCTPATUBHOIO PEIVIAMEHTA, a TAKXKE B CIIydae
HoJIyueHus »kano0 3asBuTeNel Ha feiicTBus (0e3neiicTBue) OpraHa, a Takke UX
JOJDKHOCTHBIX JIML, MyHULIUIIAIBHBIX CIIyKaIlHX.

4.2.4. Pe3ynbrathl mpoBepKH 0(GOPMIISIFOTCSI B BUJIE aKTa IPOBEPKHU, B KOTOPOM
YKa3bIBAKOTCS BBISIBJIEHHBIE HEIOCTATKU U IIPEIIOKEHMS 10 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTH AOJKHOCTHBIX JIUIl OPTaHa, MPeI0CTaBIISIIOIIETO
MYHHUIMNAIBHYIO YCIYTY, 3a pelleHus U AeicTBus (0e31eiCTBIE), IPUHUMAEMbIE
(ocy1iecTBIIsIEMbIC) UMM B XOZI€ MTPEIOCTABICHUS MYHUIUIIAILHON YCIyTH

ITo pe3ynbTaram MpOBEICHHBIX MMPOBEPOK B CIIydyac BBISBICHUS HAPYILICHUN MTpaB
3asBUTEJIC BUHOBHBIC JIMIIA TPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOHOJATENLCTBOM Poccutickon denepanuu.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPABJICHHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHHUE 3asIBJICHUM.

PykoBonutenb (3aMeCTUTENb PYKOBOJAMUTENS) CTPYKTYPHOIO IOJpa3aciCHUsS
opraHa MECTHOI'O CaMOYIIPABJEHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(wnM) HeHaJJIe)Kallee BBHIMIOJHCHUE aIMUHUCTPATUBHBIX JCHCTBUN, YKa3aHHBIX B
pasneine 3 aAMUHUCTPATUBHOTO PErJIaMeHTa.

JIOJDKHOCTHBIE JIMIIa W WHbIE MYHUIMIAJIbHBIC CIYXKalllUe 3a peuIeHus u
nerctBus (0e3nelicTBUE), MPUHUMAEMbIe (OCYIIECTBIISIEMbIC) B XOJI€ MPEAOCTaBICHUS
MYHUIIATTATBHOM YCIyTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJIEHHOM
3aKOHOJATEIHLCTBOM MOPSIJIKE.

4.4. TTonmo>keHMs, XapaKTepU3yIone TpeOOBaHUS K TIOPSAIKY U (opMaM KOHTPOJIS 3a
MPE0CTaBICHUEM MYHHITUTIATLHON YCIIYTH, B TOM YHUCJIE CO CTOPOHBI TpakaaH, UX
00BbEeIMHEHUH U OpraHu3aIui

KoHTposnb 3a mpepocTaBieHneM MYHHIIUTAIBHONW YCIYTH CO CTOPOHBI TPa)KiaH,
uX OOBEIUHEHWH W OpTaHU3AIHKA, OCYIIECTBISETCS TOCPEACTBOM OTKPBITOCTH
NESTENPHOCTH  OpraHa  MECTHOTO  CaMOYMpAaBIICHHUS  TPH  TPEIOCTaBICHUU
MYHUITUTIATBPHOW ~ YCIYTH, TIONYYCHHs] TIOJHOM, aKTyaJlbHOW W  JOCTOBEPHOM
uH(pOPMAITMK O TIOPSJKE MPEAOCTABICHUS MYHUIIUIIAIBLHOW YCIYTH W BO3MOKHOCTH
JOCY1Ie0HOTO paccMOTpeHust oOpaimieHud (3kamo0) B Mmpolecce MpeaoCTaBICHUS
MYHHITUTAIBHON yCITYTH.

5. locyneOHblii (BHeCy1eOHbIH) MOPSIA0K 00:KAJT0BAHNS pellieHUil U eiicTBUl
(0e3neiicTBHMS) OPraHa, MPeAOCTABJIAIOIIECT0 MYHHIUNIATBHYIO YCIYTY,
MHOTO(p)yHKIMOHAJBHOI0 HEHTPA NMPeI0CTABJICHUA FOCYIAPCTBEHHBIX H
MYHUIMIAJbHBIX YCJIYT, OPraHu3anuii, ykazanHbIx B yactu 1.1 crarbu 16



DenepanbHOro 3akona Ne210-P3, a Takike UX J0JKHOCTHBIX JIUII,
MYHHIUNAJbHBIX CJIYKANUX, PAOOTHUKOB

5.1. 3asiBUTENM UMEIOT NMPABO Ha 00KaJIOBaHUE B JOCYIACOHOM MOPSIKE pelIeHUI
u JeictBui (Oe3AeiCTBHsI) OpraHa, MPEAOCTABISIONIETO MYHUIIMIAIBHYIO YCIYTY,
NOJDKHOCTHOTO  JIMLIA  OpraHa, NPEeAOCTABISIONIET0 MYHUUHUIAIBHYIO  YCIYTY,
MYHULHANAIBHOTO  CIY’)KAIIETO,  PYKOBOAMUTENS  OpraHa,  IPEJOCTaBIIAIOLIErO
MYHULIATIAIBHYIO yCHyTYy, MHOTO()YHKIIMOHATEHOTO LEHTpA, paboTHUKA
MHOTO(YHKIIMOHAJILHOTO [IEHTPa, OpTraHU3aIHMA, PElyCMOTPEHHBIX YacThio 1.1 cTathu
16 ®enepansroro 3akona Ne 210-D3, a Takxke nX paOOTHUKOB.

3asgBUTENb MOXKET O0OPAaTUTHCS C ’KajJ000ii, B TOM YHUCIIE B CIEIYIOMINX CIIydasx:

1) HapylIeHue cpoka perucTpalyy 3anpoca O IpeIoCTaBICHUN MYHUIIMIAIbHON
YCIIyTH, 3a1poca, ykazaHHoro B cratee 15.1 deaepansHoro 3akona Ne 210-@3;

2) HapylIeHHE CpOKa MPEeJOCTaBICHUS MyHUUUNAIbHOW yciayru. B ykazanHom
ciaydae nocyaeOHoe (BHecyleOHOe) 00KalloBaHHME 3asBUTENIEM PEIICHUN W JIeUCTBUMN
(Oe3meiicTBUS]) MHOTO(PYHKIIMOHAIIBHOTO LEHTpa, paOOTHHKA MHOTO(PYHKIHMOHAIBHOIO
LEHTpa BO3MOXHO B CJlyyae, €CId Ha MHOTO(QYHKUMOHAIbHBIA LIEHTP, PEIICHUS U
nevctBust  (0e3MeHCTBUE)  KOTOPOro  O0XAIYHOTCSA, BO3JIOKEHA  (PYHKUIMUS 1O
MPEIOCTaBICHUIO COOTBETCTBYIONIMX MYHHUIIMIAIBHBIX YCIYT B IOJHOM OObEME B
nopsiJIKe, onpeaeaeHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHue y 3asBUTENS JOKYMEHTOB HIIM UH(OpMAIUK MO0 OCYIIECTBICHUS
NEUCTBUM, MPEACTABICHUE WJIM OCYLIECTBICHHE KOTOPBIX HE IPELyCMOTPEHO
HOPMAaTHBHBIMM TIPaBOBbIMM akTamu Poccuiickorn @enepaunv, HOPMATUBHBIMU
npaBOBBIMHM akTamu PecryOnuku TaTtapcTaH, MyHUIIUNIATLHBIMU MPABOBBIMU aKTaMU
JUTSI IPEJOCTABIICHHUSI MYHULIUITAJIbHON YCITYTH;

4) oTka3 B NpueMe JOKYMEHTOB, IMPEAOCTaBICHUE KOTOPBIX IPELYyCMOTPEHO
HOpPMAaTUBHBIMM TIPaBOBBIMU akTamu Poccuiickoit ®enepanvu, HOPMATUBHBIMU
npaBoBbIMH akTamu Pecnyonmuku Tarapcrad, MyHUIUMAIBHBIMH MPABOBBIMH aKTaMU
JUTSI IPEJIOCTABJICHUSI MYHULIMITAJIbHON YCITYyTH, Y 3aBUTEIIS;

5) oTKa3 B MpPEeJOCTABICHUH MYHHUIIMTIAIBHON YCIYTH, €CIM OCHOBAHMS OTKa3a He
IpeaycCMOTpeHbl (ellepalbHbIMU 3aKOHAMU U TPUHATHIMA B COOTBETCTBUM C HUMHU
VHBIMM HOPMAaTUMBHBIMU NpaBOBbIMU akTaMu Poccuiickon ®denepaunu, 3aKOHAMU U
WHBIMM  HOPMATUBHBIMH  TIpaBOBbIMM  akTamMu  Pecnybnmuku ~ Tarapcran,
MYHUIIMNIATBHBIMA ~ TPAaBOBBIMU  akTaMU. B yka3aHHOM cnydae JiocyneOHoe
(BHecynmeOHOE) oOOJKajoBaHWE 3asBUTEIIEM peNIeHUH u AcucTBU (0e3melicTBHS)
MHOTO(YHKIIMOHAJFHOTO  IIEHTPa, pa0OTHHKA MHOTO(YHKIIMOHAILHOTO IIEHTpa
BO3MOXHO B CIIy4ae, €CIi Ha MHOTOQYHKIIMOHAIHHBIA IIEHTP, PEIICHUS W JCUCTBUS
(Oe3nmeiicTBUE) KOTOPOro OOKAIYIOTCS, BO3JIOKEHA (QYHKIUS MO MPEAOCTaBIECHUIO
COOTBETCTBYIOIIMX MYHULHUIAIBHBIX YCAYr B IMOJHOM OOBEME B MOPSJIKE,
onpenesieHHOM 4acThio 1.3 cratbu 16 @enepansHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHME C 3asBUTENS TMPHU NPEIOCTABICHUU MYHUIUNAIBHOW YCIyru
IUIaThl, HE TMPEJYCMOTPEHHON HOPMATUBHBIMM TIPABOBBIMH aKTaMu Poccuiickoil
QOenepanvd, HOPMATHUBHBIMM  TpaBOBbIMM  akTtamMu PecnyOnuku  Tarapcran,
MYHULHANAIbHBIMU IPABOBBIMU aKTaMU;

7) OTKa3 opraHa, IpPeAOCTABISIONIETO0 MYHUIUMIIAIBHYIO YCIYTY, JHOJKHOCTHOTO
JUIa OpraHa, MPEeOCTABIISIONIET0 MYHUIIUIIATBHYIO YCIYTY, MHOTO(YHKIIMOHATEHOTO



IIEHTpa, pabOTHUKA MHOTO(QYHKIIMOHAIBHOTO IIEHTPA, OPraHU3aIluid, TPETYCMOTPEHHBIX
gacteto 1.1 craten 16 ®enepanbHoro 3akoHa Ne 210-@3, win ux paOOTHUKOB B
UCIIPABJICHUH JIOMYIICHHBIX MMM OIEYaTOK W OIMOOK B BBIJIAHHBIX B peE3yjbTaTe
OpEeAOCTABICHUS  MYHULMOAIBHOM  YCIyrM  JOKYMEHTax  Ju0O  HapylleHue
YCTaHOBJICHHOT'O CpOKa TakKuX wucnpasieHuil. B yka3zanHom cnydae pocyaeOHoe
(BHEcyZieOHOE) OOKaJloBaHUE 3asBUTENIEM pEIIeHud W JAcHcTBUM (0e31ecTBUA)
MHOTO(YHKIIMOHAJILHOTO  IEHTpa, padOTHHKA MHOTO(YHKIIMOHAJIBLHOTO IEHTpa
BO3MOXHO B CIIy4ae, €CJIi Ha MHOTO(QYHKIHMOHAIbHBIA LIEHTP, PEIICHUS U JECUCTBUS
(Obe3neiicTBHE) KOTOPOTO OOKAIIYIOTCS, BO3J0KEHA (QYHKIHUS II0 IPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHUIUIMAIBHBIX YCAYyr B TIOJHOM OOBEME B TOPSJIKE,
onpenesieHHOM yacTbio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapyuieHHME CpOKa WM MOpsJKa BbIIaYM JOKYMEHTOB II0 pPeE3yJbTaTaMm
pEeAOCTaBICHUS MYHUIIUTIATLHON YCIIYyTH;

9) npuocTaHOBIIEHHE NPEIOCTABICHHUS MyHULUIIAIBLHON YCIyTH, €CJIM OCHOBAaHUS
MPUOCTAHOBJICHUS HE NPEAYCMOTpPEHbI (enepalbHbIMM 3aKOHAMU W TMPUHITBIMH B
COOTBETCTBUM C HHUMH WHBIMA HOPMATHUBHBIMHU TIPaBOBBIMH aKTaMH Poccuiickoit
denepanuu, 3aKOHAMW W WHBIMA HOPMATHUBHBIMHU IPAaBOBBIMH akTamMu PecrryOimku
TaTapcTaH, MyHUIIMTIATBHBIMU MIPABOBBIMU aKTaMHu. B ykazaHHOM cityudae nocyaeOHoe
(BHEcyneOHOE) OOKaJloBaHWE 3asBUTENIEM pEIICHUH U JeUcTBUM (Oe31elcTBUS)
MHOTO(YHKIIMOHAJILHOTO  IEHTPa, pab0OTHHKA MHOTO(YHKIIMOHAIBLHOTO IEHTpa
BO3MOXHO B CIIy4ae, €CIi Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS U JEUCTBUS
(Obe3neiicTBHE) KOTOPOTO OOKAIIYIOTCS, BO3J0KEHA (QYHKIHUS II0 IPEIOCTABICHHUIO
COOTBETCTBYIOIIUX MYHHUIUIAIBHBIX YCOYyr B IOJHOM OOBEME B TOPSJIKE,
onpenesieHHoM dacTbio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeGoBaHue y 3asBUTENS MPU NPEAOCTABICHUH MYHULMNAIBHOW YCIyTH
JOKYMEHTOB WJIM HWH(OpMAIUU, OTCYTCTBUE U (WJIM) HEIOCTOBEPHOCTHh KOTOPBIX HE
YKa3bIBaJUCh MPU MEPBOHAYATBLHOM OTKa3€ B MPUEME IOKYMEHTOB, HEOOXOIUMBIX JIJIs
PEAOCTABICHUS MYHHIUTIAIBLHON YCIyrd, JU00 B MPEIOCTaBICHUU MYHHITUIIATBHON
YCIIYTH, 32 UCKJIIOUCHHEM CIIy4aeB, MPETyCMOTPEHHBIX MyHKTOM 4 yactu 1 crtaThu 7
®denepanpHoro 3akoHa Ne 210-d3. B ykazaHHOM ciydae jaocyaeOHoe (BHeCyAeOHOe)
00’kaloBaHME 3asIBUTEIIEM pelieHumn u JICUCTBUM (6e3nericTBUSN)
MHOTO(YHKIIMOHAJTBFHOTO  I[EHTpa, pabOTHHKAa MHOTO(YHKIIMOHAILHOTO IIEHTpa
BO3MOXHO B CIIy4ae, €CJIM Ha MHOTO(QYHKIMOHAIBHBIA IIEHTP, PEIICHUS U JECUCTBUS
(Oe3meiicTBHE) KOTOPOro OOKATYIOTCS, BO3JIOKEHA (YHKIUS TIO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIMOAIbHBIX YCIyr B TIOJHOM OOBEME€ B TMOPSAKE,
onpenesieHHOM YacTbio 1.3 cratbu 16 @enepanbHoro 3akona Ne 210-D3.

5.2. XKanoba momaercs B mHChMEHHOW (opmMe Ha OyMa)kHOM HOCHTENE, B
ANEKTPOHHOM (opMe B OpraH, MPEeAOCTABISAIOMINA MYHULHUIAIBHYIO YCIYTY,
MHOTO()YHKIIMOHAJIBHBIN IEHTP JMOO B COOTBETCTBYIOIIMA OpPraH rocyJIapCTBEHHOMN
BJIACTH, SBISIOIIMICS ydpeaAuTeseM MHOroQyHKIMOHAIBHOIO UEeHTpa (Janee -
y4peIuTesb ~ MHOTO(YHKIIMOHAIBLHOTO  IIEHTpa), a Takke B  OpraHu3allvH,
npeaycMoTpeHHble yacTbio 1.1 ctathu 16 ®@enepanbhoro 3akona Ne 210-D3. XKanooObt
Ha pelieHust u AcicTBus (0e37eiCTBHE) PYKOBOJIWUTENS OpraHa, MPeaOoCTaBIISIONIETO
MYHHUITUTIATBHYIO YCIYTY, TIOJIal0TCS B BBIIIECTOAIINNA OpraH (IIpU €ro HaJIu4uu) Ju00 B
CJly4ae ero OTCYTCTBHsSI PacCMaTPHUBAIOTCS HEMOCPEICTBEHHO PYKOBOAMTEIIEM OpraHa,
MPEIOCTABISIONIET0 MYHUIIMTNIATBHYIO Yyciayry. JKajmoObl Ha pemieHuss W JeUCTBUS



(OezneiicTBUE) pabOTHHKA MHOTO(YHKIIMOHAIBHOTO LIEHTPa MOJAIOTCS PYKOBOIUTEIIO
TOT0 MHOTO(QYHKIIMOHAIBHOTO IieHTpa. JKamoObl Ha pemieHuss W JICUCTBUS
(Oe3neiicTBHE) MHOT0(YHKIIMOHATHLHOTO LEHTpA MOJIAF0TCA YUPEAUTEIIO
MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa WM JOJPKHOCTHOMY JIMILY, YIIOJHOMOUYEHHOMY
HOPMaTUBHBIM TpaBOBbIM akToM PecnyOnuku Tarapcran. XKamoOwsl Ha pelieHus U
neictBus (Oe3nericTBre) paOOTHUKOB OpraHu3allfii, MpelyCMOTPEeHHbIX 4YacTbio 1.1
cratbu 16 ®epepansHoro 3akoHa Neo 210-D3, nomaroTcsi PYKOBOJIUTENSIM OSTHUX
OpraHU3aIUu.

Kamoba Ha pemreHns u aercTBus (Oe3aeiCTBHE) OpraHa, MPEIOCTABIISIOIICTO
MYHULUNAIBHYIO  YCIYTy, JOJKHOCTHOTO JHMIA OpraHa, MpeaoCTaBIISIONIErO
MYHULUNAIBHYIO YCIYry, MYHHIIUMIAIBHOIO CIyXKallero, pPYKOBOAUTENS OpraHa,
MPEAOCTABISIONIET0 MYHHMIIUIAIBHYIO YCIYTy, MOXKET OBbITh HampaBjeHa IO I0YTe,
yepe3 MHOTO(DYHKIMOHANBHBIA IEHTP, C HCHOJb30BAaHUEM HWH(POPMAIMOHHO-
TEIEKOMMYHUKAIMOHHON  cetn  «MHTepHeT», oQuuuanbHOro caita  Oprasa,
NPENOCTaBISAIONIEr0  MyHUIUINAIbHYIO  ycayry, Egunoro  moprama  nubo
Pecnybnukanckoro moprasia, HHPOPMAIMOHHON CUCTEMbI JOCYIeOHOr0 00XKaJoBaHUs,
a TaKKe MOXKET ObITh MPHUHSTA NP JUYHOM IpueMe 3asiButelis. JKanoba Ha peleHus u
NEUCTBUS (6e3nelicTBue) MHOT'O(YHKIITMOHAJILHOTO LEHTpA, paboTHUKa
MHOTO(QYHKIIMOHAJBHOTO  IIEHTpa MOXET OBbITh HampaBjlieHa IO To4YTe, C
UCIIOJIb30BAaHUEM  HMH(POPMALIMOHHO-TEIECKOMMYHUKAIIMOHHOW — cetn  «VHTepHeT,
opUIMATBHOTO cailiTa MHOTO(QYHKIIMOHAJIBHOTO IIeHTpa, EnuHoro moprana 0o
Pecnybnukanckoro mopraia, HHGOPMAITMOHHON CHCTEMBI J0CYy1eOHOr0 00KaJoBaHUs,
a TaK)Ke MOKET OBITh MPUHSATA NMPU JTUIHOM TIprieMe 3asiBuTes. JKanoba Ha peleHus u
neiicTBusa (Oe3nelicTBHE) OpraHM3aIuii, MPeayCMOTPEHHBIX 4YacThio 1.1 cratbm 16
®enepanbHoro 3akoHa Ne 210-D3, a takxe ux paOOTHUKOB MOXKET OBbITh HalpaBieHa
Mo TMOoYTe, C MCHOJIb30BaHUEM HH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON CeTU
«nTepHeT», OQUUUATIBHBIX CaWTOB H3THX oOpraHuzainui, EguHoro mnoprana aubo
PecnyOnukanckoro mopTana, a TakXke MOXET ObITh MPUHATA NPU JUYHOM IpHUEME
3asIBUTEJIS.

5.3. XKanoba momkHa coJlepKaTh:

1) HauMeHOBaHHWE OpraHa, NPEJAOCTABISIONICTO MYHUIUNAIBHYIO YCIYTY,
JIOJPKHOCTHOTO JIMI[a OpraHa, MpeIOCTaBISIONEr0 MYHHUIMNAIBHYIO YCIyry, JHO00
MYHHUITUTIATBHOTO CITYXaIero, MHOTO()YHKIIMOHABHOTO IIEHTPa, €r0 PYKOBOJIUTENS U
(unn) paboOTHHMKA, OpraHW3alui, TMPEeayCMOTPEHHBIX 4dacTthto 1.1 crateu 16
®enepanbHoro 3akoHa Ne 210-D3, ux pykoBoautenet u (Win) pabOTHUKOB, PEIICHUS U
nencTBus (0e31elCTBUE) KOTOPBIX 00KATYIOTCS;

2) damunuio, uMsi, OT4eCTBO (TIOCIIEHEE - TMPU HAIWYUHU), CBEIACHUS O MECTE
KUTEIHCTBA 3asBUTENS - (PU3NUYECKOrO JIMIa JUOO0 HaMMEHOBAHME, CBEJCHUS O MECTE
HAXO0XKJICHUS 3aBUTENS - IOPUANUYECKOrO JIUIA, a TaKKe HOMEp (HOMepa) KOHTaKTHOTO
tenedoHa, aapec (axpeca) MEKTPOHHON MOUTHI (MPU HAIMYMU) U TIOUYTOBBINA aJIpec, Mo
KOTOPBIM JIOJKEH OBITh HAIIPABJIECH OTBET 3asBUTEIIIO;

3) cBeaeHuss 00 oOXaldyeMbIX pEIICHUSX W AeHcTBusx (0e37eiicTBMU) opraHa,
NPEIOCTABISIONIET0  MYHUIUIAIBHYIO  YCIOyry, JIOJDKHOCTHOTO JIMIIa  Oprasa,
MIPEIOCTABISIONIET0 MYHUIIUIAIBHYIO YCIYTy, JUOO MYHHUIMIIAIBLHOTO CITYXKaIIero,
MHOTO(YHKIIMOHAJLHOTO IIEHTpa, pabOTHWKA MHOTO(QYHKIIMOHAJIBLHOTO IIEHTpA,



Opra"u3anui, IpeayCcMOTpeHHBIX YacThio 1.1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-
@3, ux pabOTHUKOB;

4) noBoAbl, HA OCHOBAaHMU KOTOPBIX 3aSIBUTENb HE COTJIACEH C pEUICHUEM U
neiictBueM (Oe3neiicTBUEM) opraHa, NPEAOCTaBISIOIIET0 MYHUIUNAIbHYIO YCIYTY,
JOJKHOCTHOIO JIMI[a OpraHa, MNpeIOoCTaBISIOIEr0 MYHUIUNAIbHYIO YCIyry, Ju00
MYHHUIIMIAIBHOTO  CIY’Kalllero, MHOTO(YHKIIMOHAIBLHOTO  IIEHTpa, paboTHHKA
MHOTO(YHKIIMOHAJILHOTO LIEHTPa, OpraHu3alii, MpelyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbHoro 3axkoHa Ne 210-d3, ux paOOTHUKOB. 3asBUTENEM MOTYT OBIThH
IPEICTaBIECHbl JTOKYMEHTHI (IIpM HAJIWYWH), MOJITBEPKIAIOIINE JTOBOABI 3aAsIBUTEIS,
100 UX KOTIHH.

5.4. IlocTynuBias xajioda MoANEKUT pErucTpalii B CPOK HE MO3JHEE paboyero
JIHS, CJIETYIOLIETO 32 THEM MOCTYTLICHUS.

5.5. Kamoba, moctynuBmas B Oprad, MNPEJOCTABISIIONIMN MYHUIMIAIbHYIO
yCIyIy, MHOTO(QYHKIMOHAJIBHBIA LEHTP, YYPEAUTEI0 MHOTO()YHKIHMOHAIBHOTO
LIEHTpa, B OpraHu3alluM, MPEeayCMOTpeHHbIe 4YacThio 1.1 cratbm 16 denepanbHOrO
3akoHa No 210-@3, nubo BbImIeCTOAMN oOpraH (MpU €ro HaJu4yuH), MOMJICKUT
PacCMOTPEHUIO B TEUYEHHME MATHAAUATH pabouuMx THEH CO JIHA €€ perucTrpanuu, a B
ciy4yae 00KaJIoOBaHMsI OTKa3a OpraHa, IMpeIoCTaBJSIOLIET0 MYHUIUNAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJILHOTO LIEHTPa, OpraHU3alMi, MpelyCMOTPEHHBIX YacThio 1.1 cTarbu
16 denepanpHoro 3akoHa Ne 210-®3, B mpueme JOKYMEHTOB Yy 3asBUTENS MO0 B
UCIIPABJICHUM JIOMYIICHHBIX OINEYaTOK W OMMUOOK WM B cCiyyae oOOKaJloBaHUS
HapyIICHUs YCTAaHOBJIEHHOIO CpPOKAa TaKUX MCIPABICHHUH - B TEUEHHUE MATH paboumx
JTHEN CO JTHS €€ PEruCTpallvH.

5.6. Ilo pe3ynbTataM pacCMOTPEHHS KaJIOObI IPUHUMAETCS OJHO U3 CIEIYIOIINX
peleHni:

1) xanoba ynoBineTBOpsiETCS, B TOM uHciIe B (opMe OTMEHBI MNPUHATOTO
pelIeHus], UCIPABIICHUS JTOMYIIEHHbIX ONEYaTOK M OUIMOOK B BBIIAHHBIX B PE3yJIbTaTe
NPENIOCTaBICHUS MYHUIUMNAIBHOM YCIYTM JIOKYMEHTax, BO3BpaTa 3asBUTEINIO
JEHEKHBIX CPEJCTB, B3MMAaHHME KOTOPHIX HE TNPEIyCMOTPEHO HOPMATUBHBIMU
npaBoBeIMH akTamu Poccuiickoit denepanuu, HOPMATUBHBIMU TMPABOBBIMH AKTaAMH
Pecny6nuku TaTtapcran, MyHUIIMTIATBHBIMUA TPABOBBIMU aKTaMH;

2) B yZIOBJIETBOPEHUU KAJIO0BI OTKA3BIBACTCS.

He mno3gnee nHsA, ClIEeQyrOLIEro 3a JHEM IPUHATUS DPELICHHS, YKAa3aHHOIO B
HACTOSIIIIEM TYHKTE, 3asBUTEII0 B MUCHMEHHOW (OpMe M TO KEJIAHWUIO 3asBUTENS B
AIIEKTPOHHOM  (opMe HampaBisgeTcs MOTHUBUPOBAHHBIM OTBET O pe3ysbTarax
PacCMOTPEHHUSI KATOOBI.

5.7. B cnydae mpu3HaHUA KanoObl MOJUIeXKAallel yAOBIETBOPEHUIO B OTBETE
3asBUTEJII0 O pe3yJibTaTaX PacCMOTPEHHUS KajaoObl JaeTcss uHpopmaius o JeHCTBUSX,
OCYUIECTBJISIEMBIX ~ OpPraHOM,  MPEAOCTaBISAIOIIMM  MYHHUIMOAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM MO0 OpraHu3anuen, npeaycMoTpeHHOM yacTbio 1.1
cratbu 16 @enepanpHoro 3axkoHa Ne 210-D3, B nensax HE3aMeIIUTEIBHOIO YCTPAHEHUS
BBISIBJIEHHBIX HAPYIICHUH MPU OKa3aHUU MYHULIUNATBHON YCIIYTH, a TAaKXKe MPUHOCSTCS
U3BUHEHUS 3a JOCTaBIICHHbIE HEYJI00CTBA U yKa3bIBaeTCs MHGOPMALIMS O AAIbHEUIINX
JNEUCTBUSIX, KOTOpbIE HEOOXOJMMO COBEpPUIMTH 3asBUTENI0 B LEISAX IOTYYESHUS
MYHULANAIBHOW YCITYTH.



5.8. B cityyae npu3HaHus KaJ0Obl HE MOJIEKAIIECH yIOBIETBOPEHUIO B OTBETE
3agBUTENI0 O pe3yJbTaTaX pPAacCMOTPEHHUs >KaloObl MAIOTCS AapryMEHTHPOBAaHHBIC
pPa3bACHEHMS] O NPUYMHAX TPUHATOIO pEeUIeHUs, a Takke WHpOpManus O MOpsSAKe
00>Kaj0BaHUs IPUHITOTO PEUICHUSI.

5.9. B citydae ycTaHOBJIEHMS B XOZ€ WU 10 PE3YJIbTaTaM PACCMOTPEHUS KaJI00bl
IOPU3HAKOB COCTaBa AaJMUHUCTPATUBHOIO IPABOHAPYIIECHUS WJIM IPECTYIUICHUS
JOJDKHOCTHOE JIMIIO, paOOTHUK, HAJEJIEHHBIE ITOJIHOMOYHUSIMU 10 PACCMOTPEHHUIO K00,
He3aMeJINTENbHO HAPaBIISIOT UMEIOLINECS MAaTEpUaJIbl B OPTaHbl IPOKYPaTYPBh.



[Ipunoxenue Ne 1

K AJIMAHHUCTPATUBHOMY
perIamMeHTy IpeaoCTaBICHUS
MYHHITUTIATBHOU YCITYTH TI0 BBIA4e
CIIpaBKH (BBIITUCKH)

®dopma

(bnank opraHa, IpeIOCTaBIISIONIETO MYHUIIUIIAIBHYIO YCIIYTY)

HomxHoctHOe auto (OHO)

CITIPABKA

CBeneHnsI0031eKTPOHHORTIOITHCH

(TIoAMHCH YITOJTHOMOYCHHOTO JOHKHOCTHOTO JTHIIA
oprasa)



ITpunoxenue Ne 2

K AJIMAHHUCTPATUBHOMY
perIamMeHTy IpeaoCTaBICHUS
MYHHITUTIATBHOU YCITYTH TI0 BBIA4e
CIIpaBKH (BBIITUCKH)

®dopma

(bnank opraHa, IpeIOCTaBISIONIETO MYHHUIIUNIAIBEHYIO YCIIYTY)

Komy:

KonTakTHbIC JaHHBIC:

[IpencraBurens:

KonTakTHbIe JaHHBIC IIPCACTAaBHUTCIIA:

PEIIIEHUE
00 oTKa3e B MPEIOCTABICHUN MYHUIIUNIAIbHON YCIYTH
M0 BbIJa4e CIPABKH (BBIITUCKH)
oT Ne

PaccmorpeB Baiue 3asBieHue ot Ne 51
npuiaracmbie K HEMY JTOKYMEHTBI, YIOJHOMOYEHHBIM OpraHoM
MPUHATO pelIeHrue 00 OTKa3e B BblAaue
CIIpaBKU (BBIMUCKH) MO CIEAYIONIEMY OCHOBAHHUIO:

JlomomHUTENbHAST HHPOPMAITHS:

CBeeHNI003IeKTPOHHOMITOIITHCH

JomxuoctHoe nuno (GHO)

(moaMCh YHOIHOMOYEHHOTO JI0JKHOCTHOTO JIMIA
opraHa)



[Tpunoxenue Ne 3
K AJIMAHHUCTPATUBHOMY
perIamMeHTy IpeaoCTaBICHUS
MYHHITUTIATBHOU YCITYTH TI0 BBIA4e
CIIpaBKH (BBIITUCKH)

dopma

(bnank opraHa, IpeIOCTaBIISIONIETO MYHHUIIUIIAIEHYIO YCIIYTY)

Komy:

KoHTakTHBIE NaHHBIE:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IPEACTABUTCIIA:

PEIHIEHUE
00 oTKa3e B MpUeMe JOKYMEHTOB, HEOOXOUMBIX JJIs MPEIOCTABIICHUS
MYHULIUTTAIBHOW YCITYTH MO BbIJIaue CIIPaBKH (BBITTHCKH)
oT No

PaccmorpeB Baie 3asBieHue ot Ne u
npuiaraembie K HEMY JIOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHoM
MPUHATO pelieHne o0 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOJAMMBIX JUIsl MPEAOCTABICHUSI MyHULIMIAIBHON YCIyTH MO

BbIJJa4y€ CIIPABKH (BBIMTUCKH) MO CIAETYIOIUM OCHOBAHUSIM:
1.
2.

Pa3bsicHeHue IpUYnH OTKa3a:

JlormoTHUTEIbHASE HHPOPMAIIHS

Bbl BIpaBe MOBTOPHO OOpAaTHUTHCS B YITOJHOMOYCHHBIM OpPraH C 3asBICHHEM O
PEAOCTABICHUH YCIIYTH TTOCJIE YCTPAHEHUS yKa3aHHBIX HAPYIICHHH.

JlaHHBI OTKa3 MOXET OBbITh OOKaJOBaH B JIOCYJACOHOM TIOPSJIKE ITyTEM
HaIlpaBJICHHS >KAIO0BI B YIIOJITHOMOYEHHBIN OpraH, a TakXe B CyIcOHOM MOpPSIJIKE.

CBe1eHUI003IeKTPOHHOU IO TITHCH

HomxHoctHOe auto (OHO)

(TIOAMHCH YITOTHOMOYCHHOTO JTOJHKHOCTHOTO JIHIIA
oprasa)



[Tpunoxenue Ne 4

K AJIMAHHUCTPATUBHOMY
perIamMeHTy IpeaoCTaBICHUS
MYHHITUTIATBHON YCIIYTH 10 BBIJa4e
CIIpaBKH (BBIITUCKH)

dopma

B
(HanMeHOBaHHE OpraHa MECTHOTO CAMOYIIPaBJICHNS)

oT

(pamuust, UM, OTUECTBO, TACTIOPTHHIE JaHHbIE, PETUCTPALIHIO
0 MECTY JKUTEJIBCTBA, aIPeC IICKTPOHHOH MOUTHI, Teae(OoH)

3ASBJIEHUE
0 BBIJIau€ CIPABKHU (BBIITUCKH)

[Tpomry Bac BbIgaTh CripaBKy (BBIIUCKY)
(Yka3aTp BUJ CIIPaBKH)

K 3asBnenuro npunaratorcsi:

Pesynprar npegocraBiieHuss MyHULIUIAIBHOW YCIYTH, IPOILY PENOCTABUTD:

[ 1B nuunsii kabuser IToprana rocyaapCTBEHHBIX M MYHHIMIAIBHBIX YCIYT
Pecny6nuku Tarapcran;

[ s MHOTO(YHKIIMOHAJILHOM 1IEHTPE NPEIOCTaBICHUSI TOCYNApCTBEHHBIX U
MYHULIMTNIANBHBIX yeuyT Pecrybnuku Tatapcran;

|:| B Opzane.

(mara) (moamuch) (®.1.0.)



IIpunoxenue Ne 5

K AZIMUHUCTPAaTUBHOMY
perylaMeHTy NpeloCTaBICHUS
MYHULUNAIBHOW YCIYyTH MO BbIJIaue
CIIpaBKU (BBIITUCKH)

PyxoBoaurento
HcnomHuTeIbHOTO KOMUTETA

OT:

3AABJIEHUE
00 UCTIPABICHUU TEXHUYECKOU OITUOKH

Coo0mato 06 omubke, JOMYyUIEHHOW MPU OKa3aHUM MYHHUIMIAIBHOM YCIYTH IO
BbIaue CIIPaBKH (BBIITUCKH).
3anucaHo:

HpaBI/IJII)Hble CBCACHUA:

[Ipomry wucmpaBuUTh  JOMYHICHHYH) TEXHUYECKYIO OIMMOKY ©  BHECTH
COOTBETCTBYIOIIIME  W3MEHEHHS] B  JIOKYMEHT,  SBJISIIOIIMICS  PE3yJIbTaToM
MYHULUANAIBHON YCITYTH.

[Tpunararo cnenyronme J0KyMEHTHI:

1.

2.

B cnyuae npunsTus pemnieHuss o0 OTKJIOHEHHHM 3asBieHUS 00 HCIpaBICHUU
TEXHUYECKOM OIMOKH MPOIITy HAIIPaBUTh TaKOE PEIICHUE:

MIOCPEICTBOM OTITPABJICHHUS JIEKTPOHHOIO JOKyMeHTa Ha aapec E-mail: ;

B BHUJIE 3aBEPEHHON KOMMU Ha OYMa)XHOM HOCHUTEJIEC TIOYTOBBIM OTIIPABIICHUEM I10

ajzipecy:

HacrosimmyM nmoareepkaar0: CBEICHMSI, BKIIFOUCHHBIC B 3asIBJICHUE, OTHOCSIIMECS K
MOEH JIMYHOCTH M TMPEACTABISIEMOMY MHOKO JIMILY, 4 TaKK€ BHECEHHBIE MHOKO HIKE,
nocToBepHbL.  JIOKyMEHTBI  (KOMHUKM  JIOKYMEHTOB), TMPWIOKEHHBIE K  3asBIICHUIO,
COOTBETCTBYIOT ~ TPEOOBAHUSAM, YCTAHOBJICHHBIM  3aKOHOJIATENILCTBOM  Poccuiickoit
®denepanyy, HA MOMEHT MPEACTABICHUS 3a8BJICHUS ST JOKYMEHTBI JCUCTBUTEIBHBI U
COJIEPKAT JOCTOBEPHBIE CBE/ICHUSI.

(mata) (moarMcH) (®.1.0.)



