WUCIIOJIHUTEJIbHBIM KOMUTET TATAPCTAH PECITYBJIMKACHI

BUJIIPCKOI'O CEJABCKOIQ - AJIEKCEEBCK
MOCEJIEHHS AJIEKCEEBCKOI'O 7~ %,/ MYHMILMIIAJIb PAVIOHBIHBIH
MYHUILIUTIAJIBHOI'O PAMOHA BUJIOP ABBLJI J)KUPJIETEHEH
PECIIVBJIMKU TATAPCTAH BAIIIKAPMA KOMUTETHI
NMMOCTAHOBJEHUE KAPAP -

2].932022 c¢. bunsapck Ne 36

O6 yTBep:kIeHHH AIMUHHCTPATHBHOIO
PernameHTa npegocraBiieHUsl MyHHIIHNIAILHOM
YCJIYyTH MO Bbiiaye CNPaBKH (BLIMHCKH)

B bnasipckom celbckoM nmocesieHHH
AJleKkceeBCKOro MyHHIMNIAAbHOI0 paiioHa
Pecny6auku TaTtapcran

B nensx peanuzauun ®@enepansHoro 3akoHa ot 27 uronsg 2010 roga Ne 210-03
«O06 opraHuzalyMy MPEAOCTaBIEHUS TOCYAAPCTBEHHBIX U MYHULUIAIBHBIX YCIYI»,
PYKOBOJCTBYSICh MocTaHOBiIeHHeM KaOunera MunuctpoB Pecrnybnuku Tarapcran
or 02.11.2010 Ne 880 «O6 ytBepxmeHuu [lopsimka pa3pabOTKM U yTBEpKACHHS
aAMUHHUCTPATUBHBIX PErJIaMEHTOB IPENOCTABICHUsS TOCYJapCTBEHHBIX  YCIIyT
UCTIOJTHUTEIBHBIMUA OpraHaMU rocyAapcTBeHHOUM BiacTu Pecry6nuku TaTtapctan u o
BHECEHHM W3MEHEHHWH B OTHeNbHble mocTaHoBineHuss Kabunera MuHHCTpOB
Pecny6nuxu Tarapctany

NMOCTAHOBJIAIO:

1.Y1BepAUTEA IMUHUCTPATUBHBIN PEerfiaMeHT NPeJIOCTaBIEeHNs] My HULUIIAIbHON
yCIIyT¥ TIO BblJade CIpaBKH (BBIIUCKHU) B BHﬁﬂpCKOM CEIIbCKOM IOCETIEHUU
AJeKceeBCKOro MyHHUIIMNIAILHOTO paiiona Pecriy6nuku TaTapcraH(IpUiokeHHe).

2. Ilpu3Hath yTpaTUBLIMNM CUJy MOCTaHOBIEHUE VICIOMHUTEIBPHONO KOMHUTETA
bunspckoro cenbcKoro ImoceyneHuss AJEKCEeeBCKOro MYHHUIMIAIBHOIO pakioHa
Pecniy6nuku Tatapcran ot 02.12.2019 Nel118 O6 ytBepxaeHun AIMUHUCTPATUBHOIO
perjiiaMeHTa MpeNOCTaBIEHUsT MYHULUMNAIBHOW YCIyrM IO BblJaye CIOpPaBKH Ha

3eMEJIbHbBIM y4acToOK, CIIpaBKHW Ha JOMOBJIAA€HUE, CIIPABKHU O COCTABE€ CEMbHU, CIIPABKU



C MeCTa JXMTEIBCTBA, BHITHCKU U3 TOXO3SHCTBEHHONW KHUTU B BUJIAPCKOM CEIBCKOM
moceneHuy AJleKceeBEKOro MyHHHUNANbHOro paona Pecriybnuku Tatapctan»

3. Pa3MecTuTh HaCTOsIIee IIOCTAHOBJEHHE HAa O(HIMAILHOM CaiiTe
AJlleKceeBCKOro  MyHHMLHMNAnbHOTO  paiioHa  Pecnybnuku ~— Tarapcran B
NupopmalnoHHO-TeeKOMMY HUKaLHOHHOM CeTH WHuTtepHeT

http://alekseevskiy.tatarstan.ru. ¥ oduUUMATBEHOM TOpTajle IMPaBOBOMA vHbOpMAIK

Pecny6Gnuxu Tarapcrah.
“m

4. KOHTpOJ’Ib 34 UCIIOJIHEHUEM HACTOSIILIErO ITIOCTAHOBJICHHS OCTABJIAIO 34 COOOH.
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[Ipunoxenune

K IIOCTaHOBJICHHIO VICIIOTHUTETLHOTO KOMUTETA
Bunsipckoro cenbckoro noceneHus
AJeKCeeBCKOro MyHHUIIMTIIAIBHOTO paiioHa
Pecrry6immku Tatapcran

ot «21» mapta 2022 r. Ne 36

AJIMUHUCTPATUBHBINA perjiaMeHT
NpeaoCcTaABJIeHU MYHUIMIIAJILHON YCJIYI'H N0 BblIa4ye CIPABKM (BBITUCKH)

1. O0mue mos10KeHus
1.1. IIpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErJIAMEHTA

Hacrosiimmit aiMUHUCTPAaTUBHBIA PETJIAMEHT NMPEIOCTABICHUS] MYHUIUITIAJIBbHON
yCIyru (najnee — aJMHHUCTPATUBHBIA pErJaMEHT) YCTaHABIMBAET CTAaHIApT U
NOPSAOK ~ NPEAOCTABICHUS  MYHHLMNAIBHOM  YCIYTHM  NOBBLAAYE  CIPABKH
(BBITUCKM )(J1aJiee — MyHUIIUITAJIbHAS YCIIYTa).

1.2. Kareropumu 3asBurenei

1.2.1.JIunjamu, UMEIONIMMHU TPaBO Ha MOJYyYEHHWE MYHUIUIAIBHON YCIyTH,
SBJIAIOTCS (PU3UYECKUE JIHIIA (Jaee — 3asiBUTEND ).

1.2.2. C 3asgBiaeHueM BIpaBe OOpaTUTHCA TMPEACTABUTENb 3asBUTEII,
JEUCTBYIONIMNA HAa OCHOBAHMM JIOKYMEHTA, YAOCTOBEPSIONIETO0 €ro IMOJTHOMOYHS
(majee — mpeACTaBUTEIb 3aABUTEIS).

1.3. IMopsamox nHGPOPMHUPOBAHUS O MPEAOCTABICHIUH MYHUIIUTIATBHON yCITyTH

1.3.1. Uudopmanus o mnopsake MNPEAOCTABICHUS MYHULUNAIBHON YCIyTd
pasMenaeTcs:

1) Ha wHOPMAIMOHHBIX CTEHJAX, COAEPXKAIUX BU3YAIbHYIO U TEKCTOBYIO
uHQOpMAIIMIO O MYHHIIMNAIBHOM yCIyre, paclojoXKeHHBIX B TMOMEIICHHIX
MHOTO(DYHKITMOHAJIBHBIX ~ ILIEHTPOB  MPEIOCTaBICHUS  TOCYJApPCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

2) Ha o(UIMAIBHOM CaliTe MYHMIIMIAIHHOTO pailoHaB HHGOPMAIMOHHO-
TeslekoMMyHuKannoHHou cetu «MuTepre (https://www. alekseevskiy. tatarstan.ru);

3) na Iloprane ToCymapCTBEHHBIX M MYHHUIMIAIBHBIX YCIayr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (manee — PecriyOaukaHCKHi mopTan);

4) ma EgmHoM mopTasie TOCYIapCTBEHHBIX M MYHHIIMIAIBHBIX YCIYT
(bynkuuit) (https:// www.gosuslugi.ru) (nanee — Equnblii mopran);

5) B rocyaapcTBeHHON MH(POPMAIMOHHON crcTeMe «PeecTp rocynapcTBEHHBIX
U MYHUIUNIANbHBIX yciyr PecnyOnmuku Tarapcran» (http://frgu.tatar.ru) (mamee —
PeecTp rocyaapcTBeHHBIX U MYHHIIMITAIBHBIX YCIIYT).

1.3.2. KoHcynbTUpOBaHHE MO BONpOCaM MNPEAOCTABICHUS MYHUIUNAIbHOMN
YCIIYTHU OCYIIECTBISIETCS:

1) B MHOTODYHKIIMOHAIBHBIX IIEHTPAaX MPEIOCTaBICHUS TOCYJIAPCTBEHHBIX U
MYHUITUTIATIBHBIX YCIYT TIPU YCTHOM OOpAIlleHU! - TUYHO WITU 0 TeneoHy;

2) B uHTepakTUBHOU (hopme PecnyOnmkanckoro noprana;

3) B HcrnomHUTEIBHOM KOMHUTETE bBHIAPCKOTO CEIbCKOrO IOCEIICHUS
AJIEKCEeBCKOT0 MyHHIIUIIATBHOTO paiiona Pecniyonuku Tatapcran (nanee — Opean):



MIPU YCTHOM OOpAIEHNUH - JTUIHO WJIU 0 TeneoHy;

0pyu THUCHBMEHHOM (B TOM u4ucie B (opme 3JIEKTPOHHOIO JIOKYMEHTA)
oOpamieHnd — Ha OyMa)XHOM HOCHTENE IO Io4YTe, B JJIEKTPOHHOHN ¢dopme 1o
AJIIEKTPOHHOU IOYTE.

1.3.3. Undopmanmss Ha Enunom mnoprane, PecnybimukaHckoM TmopTane o
NOpSIIKE U CPOKAaX MPEIOCTaBICHUS MYHUIMIIAIBLHON YCIYrM Ha OCHOBaHUU
CBEJICHUM, cojepkamuxcs B Peectpe rocyqapcTBEHHbIX U MYHUIIMIIAIBHBIX YCIYT,
MPEIOCTABIISACTCS 3aIBUTENIO OECIUIATHO.

Hoctyn k uHGOpMaIUU O CPOKAX U MOPSAKE MPEJOCTaBICHUS MyHUIIUIIATIbLHON
YCIYTH OCYIIECTBIIsieTCsSl 0€3 BBIMOJIHEHMS 3asiBUTENIEM KakKuX-1u00 TpeOoBaHUM, B
TOM uucie 0e3 UCIOIb30BaHUS TPOrPaMMHOT0 00ecIiedeH s, yCTaHOBKa KOTOPOTO Ha
TEXHUUYECKHUE CPEACTBA 3asBUTENS TPEOYeT 3aKIIOUCHUS JTUIICH3UOHHOTO UM MHOTO
corjameHus C npaBoobagaTeieM IPOrPaMMHOTO oOecrieyeHus,
IpeyCMaTPUBAIOIIETO B3UMaHUE TJ1aThl, PETUCTPALIMIO HJIM aBTOPHU3AIUIO 3asIBUTEIIS
WIN TIPEIOCTaBICHUE UM MTEPCOHATBHBIX TAHHBIX.

1.3.4. IIpu oOpanieHuu 3aaBUTENS JIMYHO WIX IO TeJIe(OHY B COOTBETCTBUU C
MOCTYIMUBIINM OOpaIieHuEM IPeI0CTaBIICTCs HHGOPMAITUS:

1) o MecTe HaxOXJeHHS MHOTO(YHKIIMOHAIBHOTO IIEHTpa MPEI0CTaBICHHS
rOCyJAapCTBEHHBIX W MYHHUIMNANBHBIX yciyr, Opeauna (agpec, rpaduk padoOTHI,
CIIpaBOYHbIC TeIEPOHBI);

2) 0 MOpsIIKE MPEIOCTaBICHUS MYHHUIIUIIATBHON YCIYTH, O CIIOCO0axX U CpoKax
MO/1a4uu 3asIBJICHUN;

3) 0 KaTeropusx TpaxkIaH, KOTOPBIM MPEIOCTABISACTCS MYHHUIIUIATIbHAS
yciIyra; O  HOPMAaTHBHBIX  IPaBOBBIX  aKTaxX, PETYJHPYIONIAX  BOMPOCHI
MIPEIOCTABICHUS MyHUIIUTIAIBHON YCIYTH;

4) o mepeyHe IOKYMEHTOB, HEOOXOIUMBIX MJISi PACCMOTPEHUS 3asIBICHUS O
NPEIOCTABICHUA MYHHIIMIIATBLHOM YCIYTH, O CpOKax NpHeMa U pPerucTpanuu
3asBIICHUS;

5) o xoze npeaocTaBICHUS MyHUIIUTIATBHOMN YCITyTH;

6) o MecTe pa3MelieHUS Ha OQHUIMATBLHOM caiiTe MH()OPMAIIMU 10 BOIPOCaM
MPEI0CTABIICHUS] MYHUITUTIATBHOW YCIYTH;

7) o mopsake 00XKalToOBaHUSA IEHCTBHHA WM OC3ACHCTBUSA TOLKHOCTHBIX JIHIY
Opeana.

[lo muceMeHHOMY OOpallleHHI0 COTPYIHUKH OTHEeNa, OTBETCTBEHHOTO 3a
MPEJAOCTABIICHUE MYHHUIIMNAIBHON yCIyrH, MOJAPOOHO B THUCHMEHHOU ¢opme
Pa3bACHSAIOT 3asBUTENIO TOPSAOK TMPEIOCTABICHUS MYHUIIMTIAIBHONW YCIyTH W
BOTIPOCHI, YKa3aHHBIE B HACTOSIIEM IYHKTE aJMHHHCTPATUBHOTO perjamMeHTa, u B
TEUCHHE TpeX pabodmx THEH co AHS perucTpamuu OOpalieHHs HAMpaBIsSIOT OTBET
3assBUTeN0. OTBETHI al0TCA Ha s3bIKe oOparieHus. B ciydae HEBO3MOXKHOCTH J1aTh
OTBET Ha S3bIKE OOpAaIleHHs HMCTOJB3YIOTCS TOCYAApCTBEHHBIC S3BIKM PecmyOmmku
Tarapcran.

1.3.5. Uudopmamust no Bompocam MPEAOCTABICHUS MYHULMIAIBHON YCIYTH
pasMemiaercs Ha OQUIMAIBLHOM CalTeé MYHHUIMIAIBHOTO palloHa W  Ha
nH(OPMAIMOHHBIX CTEHJaX B IOMEIIEeHUIX Opeana st paboThl C 3asIBUTEIISIMU.

Nudopmanuss Ha rocymapcTBEHHBIX s3bikax Pecnybmuku  Tarapcran,
pasMmemiaemas Ha WHOOPMAIMOHHBIX CTEHJIAX W Ha OQUIMAIBLHOM caiTe
MYHUIIUTIAILHOTO ~ paiiloHa B  HWHGOPMAIMOHHO-TEIICKOMMYHUKAIIMOHHON  CETH
«HTEepHeT», BKIIOYAET CBEACHHUS O MYHHUIMNAIBHON YCIyre, COAepKalluecs: B
nyHkrax 2.1, 2.3, 2.4, 2.5,2.7,2.9, 2.10, 2.11, 5.1 agMUHUCTPATUBHOTO PETIAMEHTA,



UHPOPMALIUIO O MECTe HaXOXJICHHS, CIPABOYHBIX TenedoHax, BpEeMEHU padOThHI
Opeana, o rpaduke mpreMa 3asBJICHUI Ha MPEA0CTaBICHIE MYHULIUTIATBHON YCIYTH.

1.4. HopmaTuBHbBI€ TPABOBBIE aKThl, PETYJIUPYIOLIKE MPEIOCTABICHUE
MYHUIUMTIATIBEHON yCIIyTH

14.1. [IlepeueHb HOPMATUBHBIX IIPABOBBIX  aKTOB, PETYJIHPYIOIINX
MPE0CTaBICHUE MYHHITUITAIBHOW yCIyTH (C yKa3aHHEM PEKBU3UTOB HOPMATHUBHBIX
MPaBOBBIX aKTOB MU MCTOYHHUKOB UX O(PHUIIMAIBHOTO ONMYOJIMKOBAHHUS), pa3MeEIleH Ha
Enunom moptane, B PeecTpe rocyJapCTBEHHBIX M MYHUIMIAIBHBIX YCIyT, Ha
opuUIIHaTEHOM calre MYHUILIUTIATBHOTO paiioHa B nH()OpPMaAIMOHHO-
TEJICKOMMYHUKAIIMOHHOU ceTu «IHTEpHETY.

1.4.2. TekcT agMUHUCTPATUBHOTO pErjaMEHTa B JACHCTBYIOMIEH peIaKIIHH
NOJUICKUT pa3MelieHuto Ha EnuHom mnoprane, B PeecTpe rocynapCcTBEHHBIX H
MYHULIMOAIBHBIX YCIYyT, Ha O(UIMaTbHOM cailiTe MYHULIMNAILHOIO palioHa B
MH(pOpMaIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTh « THTepHEeT».

1.5. TepMI/IHBI, HCIIOJIB3YCMBIC B AIMUHHUCTPATHBHOM PCTIIAMCHTC, 1 UX OIIPCACIICHUA

1.5.1. B aIMUHUCTPAaTUBHOM PETIaMEHTE MCIONb3YIOTCS CIEIYIOIINE TEPMUHBI
U OIpE/IEeTICHUS:

yJlaJeHHOe pabouee MEeCTO MHOrO(YHKIIMOHAIBHOIO IIEHTpa MpPEeAOCTaBICHUS
rOCy/IapCTBEHHBIX M MYHUIUNAIbHBIX YCIYI — TEPPUTOPUATBHO 000COOJIECHHOE
CTPYKTYpHOE nojpas/eacHue (oduc) MHOTO(YHKIITMOHATIBHOTO LIEHTpa
NPEIOCTABICHUSI TOCYJApPCTBEHHBIX W MYHHUIMIANIBHBIX YCIYT, CO3/JaHHOE B
TOPOJICKOM (CEIbCKOM) TMOCEICHHH MYHUIMNAIBHOTO pailoHa WIM B TOPOJCKOM
okpyre PecniyOnuku Tartapctan B cOOTBETCTBMU ¢ MyHKTOM 34 IIpaBuin opranuzanuu
JeSITEIbBHOCTH MHOTO()YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUSI TOCYAaPCTBEHHBIX
U MYHUIUNAIBHBIX YCIYT, YTBEPXKACHHBIX TOCTaHOBJICHHEM IIpaBuTenscTBa
Poccuiickoii @eaepanuu ot 22 nexkadbps 2012 r. Ne 1376 «O6 yrBepxaeHuu [Ipasun
OpraHM3alKi JEATEIbHOCTH MHOTOQYHKUIMOHAIBHBIX IIEHTPOB MPEAOCTaBICHUS
rOCyapCTBEHHBIX M MYHUIIUITAJIBHBIX YCIIYT»;

TeXHUYECKass omubka - omuOka (OmHMCKa, oredarka, rpaMMaTHYecKas WM
apumeTndeckas omudOka U060 TOH00HAs OmuOKa), JOMYIICHHAs OpTraHoM,
IPEIOCTABISAIOIIMM MYHUUUNAIBHYIO YCIyry, W TpUBEIIIas K HECOOTBETCTBUIO
CBEJICHH, BHECEHHBIX B JJOKYMEHT (pe3ylbTaT MYHUILIUTIATHHON YCIYTH), CBEACHHIM
B JJOKYMEHTaX, Ha OCHOBaHMH KOTOPHIX BHOCHIINCH CBEACHHUS,

Enunas cucrema wuneHtudukanmm v ayTeHTU(UKAUMKA B WHEGPACTPYKTYpE,
o0ecreunBaroien UH(OPMAIMOHHO-TEXHOJIOTUYECKOE B3aMMOJICHCTBHE
UH(POPMAITMOHHBIX CHCTEM, UCIIOJIB3YEMBIX IS TIPEOCTABICHHS TOCYIaPCTBECHHBIX U
MYHUIIMNAIBHBIX YCIyT B 3JIeKTpoHHOU (dopme (nanee — ECUA) — deaepanbHas
rocyIapCTBeHHAsI uH(dOpMaIMOHHAS cucTeMa, oOecrneurBaronias
CaHKUMOHUPOBAHHBIA JOCTYN YYaCTHUKOB HH(GOPMAIMOHHOTO B3aMMOICHCTBUS B
cucteMe HUACHTU(GUKAIMK W ayTeHTU(UKAIMU K HHPOpMAIUU, COAEpXKAIIeHCcs B
TrOCYJapCTBEHHBIX ~HMH(POPMAIMOHHBIX CHUCTEMaX W HHBIX HMHPOPMAIMOHHBIX
CUCTEeMaXx;

M®OI] - 'ocynapcTBeHHOE OrOKETHOE yupekaeHue « MHOTO(YHKIIMOHATBHBIHN
HEHTP NPEIOCTaBICHUS TOCYJAapCTBEHHBIX M MYHUIMNAIbHBIX ycayr B PecmyOnnke
Tarapcrany;



AUC MO®IL - Apromaru3upoBaHHas  HMH(POpPMAIMOHHAs  CUCTEMa
MHOTO(QYHKIIMOHAILHBIX ~ I[IEHTPOB  TPENOCTABICHUS  TOCYAAapCTBEHHBIX U
MyHHUIMOANBHBIX ycayr Pecyonuku TaTtapcras.

1.5.2. B aAMUHUCTPATUBHOM pETJaMEHTE IOJ 3asBICHUEM O MPEI0CTaBICHUU
MYHUIIUNIATBHONU YCIyTH (J1ajiee - 3asBJICHKE) MOHUMAETCS 3allpoc O MPEI0CTaBICHUU
MYHUIIUNIATBHOM YCIyTH, TOJAHHBIM B COOTBETCTBUU C NYHKTOM 3 CTaThbu 2
®denepanpbHoro 3akoHa ot 27 wuronsg 2010 roma Ne 210-d3 «OO0 opraHuzanuu
IPEIOCTaBICHUSI TOCYJApCTBEHHBIX W  MYHUIMNAIBHBIX — yCIyr»  (najgee —
®denepanbHbiil 3akoH Ne 210-D3).

2. CtaHaapTt npeaocTaBjieHdss MyHUIMIIAJIbHON YCIyrd
2.1. HaumeHoBaHWE MyHUIIMITAIBHON YCIYTH
Briaua cripaBku (BBITUCKH).

2.2. HammeHoBaHue HCIIOJIHUTCIBbHO-PACIIOPAINTCIBHOI'O OpraHa MECCTHOI'O
CaMOYIIpaBJCHUA, HCIIOCPCACTBCHHO ITPCAOCTABIIAIOIICTO MYHUIUIIAJIBHYIO YCIIYI'Y

HcnonHuTtenbHbI KOMUTET BUIISIPCKOTO CENbCKOro MOCENeHUs AJIEKCEEBCKOTO
MYHUIUTIATBHOTO paiiona PecnyOnuku Tarapcran

2.3. Onmcanue pe3ynbTara Ipe0CTaBlICHUS! MyHULIUTIATbHON yCITyTH

2.3.1. Pe3ynpTaToOM MpenOCTaBICHUS MyHHUIIMITATLHONW YCITyTH SIBISIETCS:

1) cnpaBka (Bbimricka) (mpmitoxeHne No 1k HacTOSIIEMY aMHUHUCTPATUBHOMY
pErIaMeHTy);

2) pemieHrne 00 OTKa3e B MPEIOCTABICHUM MYHHIIMIIAIBHON  yCIyTH
(mpunoxxerue Ne 2K HaCTOSIIEMY aIMUHUCTPATHBHOMY PETJIAMEHTY);

3) pemenne 00 oOTKaze B OpUEeME JOKYMEHTOB, HEOOXOIUMBIX ISt
MPENOCTaBICHUS MYHHUIIMNAIbHOW ycnyru (mpwioxkenue Ne 3K HacTosImeMy
aJIMUHUCTPATUBHOMY PETIIAMEHTY).

2.3.2. Pe3ynpTaT NOpenOCTaBICHUS MYHUIUIAIBHOW YCIYTM HalmpaBseTcs
3asiBUTENNI0 B (OpME DIEKTPOHHOTO JOKYMEHTa, MOJAMNUCAHHOTO YCUJICHHOMN
KBATM(PUIUPOBAHHON 3JIEKTPOHHOM MOAMKUCHIO YIMOJIHOMOYEHHOTO JIOJKHOCTHOTO
muna Opeana (6o Opeana), B COOTBETCTBUU ¢ DeepaibHBIM 3aKOHOM OT 6 arperns
2011 roga Ne 63-®3 «O06 >nekTpoHHON noanucu» (nanee — OegepaibHbIN 3aKOH No
63-03) B nuunblii kabuHeT EnuHoro moprana. B cinydae HampaBiieHHs 3asiBICHUS
IOCPEJICTBOM PecnybinkaHckoro noprajga  pe3yiabTaT MpeI0CTaBICHUS
MYHUIMOAIBHOW  yCIYr'M  HampaBiseTcd TakK K€ B  JIMYHBIA  KaOWHET
Pecny6iinkanckoro nopraina.

2.3.3. Tlo BBIOOpY 3asBUTENST PE3YJNbTAT MPEIOCTABICHUS MYHHUITUTIATHHOM
yciayra Beimaercs B Oprane wiu B M®I[ B dopme sk3eMIuispa 3JIEKTPOHHOTO
JOKYMEHTa, pacleyaTaHHOTO Ha OyMa)XHOM HOCUTEJE, 3aBEPEHHOIO IMe4YaTbio U
NOJANKUCHI0 COOTBETCTBEHHO YIOJIHOMOYEHHOIO JOJDKHOCTHOro Jymna OpraHa Wi
pabotauka M®II.



2.3.4. 3agBuTenb  BOpaBE  NOJYYHTb  pPE3yJbTaT  MPEAOCTABIICHUA
MYHULIMIIAJIBHOW YCAYrH B ()OpME DIIEKTPOHHOTO JIOKYMEHTa B TEUEHHE CpOKa
JNEUCTBUA pe3ynbTaTa MPEJOCTABICHUSI MYHUIIMITAIBHON YCITYTH.

2.4. Cpok mpenocTaBiICHUS MYHMIIMNAIbHOW YCIYI'HM, B TOM YHCIE€ C Y4e€TOM
HEOOXOIMMOCTH OOpallleHusT B OpraHu3allid, Y4YacTBYIOIIME B IPEIOCTaBICHUU
MYHUIIUNIATBHOW YCIYyTH, CPOK MPUOCTAHOBJIEHUS MPEIOCTABICHUS MYHHUIIUIIAIBHOM
yCIyrd B cllydae, €Cld BO3MOXKHOCTh IPUOCTAHOBIIEHUS MPETyCMOTpPEHA
3aKoHONaTenbcTBOM  Poccuiickoit  ®denepanmu, CpoK Bblgaud  (HampaBJICHUS)
JIOKYMEHTOB, SIBJISIIOIIUXCS pE3YIbTaTOM MPEOCTaBICHHUS MyHUIIMITAIIBHON YCITyTH

2.4.1. MynununaneHasi ycliyra MpEeAOoCTaBIsICTCd B TEUEHUE TpexX pabouux
JTHEM.

2.4.2. TlprocTaHOBJIIEHHE CpPOKa MPEAOCTABICHUS MYHULUIIAIBHON YCIyTd HE
IPEyCMOTPEHO.

2.4.3. HanpaBneHrne NOKYMEHTA, SBISIIOLIETOCS PE3YJIbTATOM IPENOCTABICHUS
MYHULIMNIAJIBHOW ycloyrd B (OpME 3JIEKTPOHHOIO  JOKYMEHTA, 3asBUTEIIO
OCYIIECTBIISIETCS B JIEHb O(OPMIIEHUSI M PETUCTPALMU pe3yjbTaTa MPEAOCTaBICHUS
MYHUIUIIATBHOU YCIIYTH.

2.5. HcuepnblBaomuii NepeyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUHU C
3aKOHOJATEIbHBIMU  WJIM HHBIMM HOPMAaTHBHBIMU IIPABOBBIMU  aKTaMu  JUIA
IIPEAOCTABICHNS MYHULUIIAIBHOW YCIYyTH, a TaKXKe YCIyr, KOTOPBIE SBISIOTCS
HEOOXOIMMBIMH M 0053aTE€NbHBIMU [JIsl MPEJOCTABICHUS MYHULMIAIBHBIX YCIYT,
NOJIeKAIIMX MPEACTABICHUIO 3asBUTEIIEM, CIOCOOBI MX IMOJYYEHHUS 3asBUTEJIEM, B
TOM YHCJIE B AJIEKTPOHHOM (opMe, MOPSII0K UX MPEACTABICHUS

2.5.1. Jlngs monmydeHHWsT MYHUITUTIATBHOW YCIAYTH 3asBHUTENb IPEICTABIISET
CJIETyIOIINE JOKYMEHTHI:

1) TOKyMEHT, yAOCTOBEPSIONINIA JIMYHOCTH (HE TpeOyeTcsl B ciIyyae oOpaiieHus
nocpencTsoM PecryOikaHcKoro rnopraa);

2) TOKYMEHT, YOCTOBEPSIOIIHI MOJTHOMOYHS TIPEICTABUTEIIS 3asIBUTEIIS;

3) 3asBjICHUE:!

B (hopme HoKyMeHTa Ha OyMaxxHOM Hocutene (mpuiioskerune Ne 4 Kk HacTosAIEMY
aJIMUHUCTPATUBHOMY PErJIaMEHTY);

B DJIEKTPOHHOMU dbopme (3amosyHsIeTCsT  TOCPEACTBOM  BHECEHMS
COOTBETCTBYIOIIMX CBEJACHUH B 3JICKTPOHHYIO (GopMy 3asBIICHHUS), TOJIMHACAHHOE B
COOTBETCTBUH C TPEOOBAHUSAMHU MyHKTa 2.5.3 aqMUHUCTPATUBHOTO pETJIAMEHTA, TPU
o0OpallieHnH MocpeICTBOM PecryOrKaHCcKoro noprania;

4) B ciydae, €CiM ISl IPEOCTaBICHUS MYHUIIUIIAIbHOW YCIyTH HE00XoauMa
00paboTKa TMEepPCOHANLHBIX JaHHBIX JIMIA, HE SBJISIOIICTOCS 3asABUTEIEM, U €CIIH B
COOTBETCTBUHM C (efepalbHBIM 3aKOHOM 00pa0OTKa TaKUX TMEPCOHAJBHBIX JTaHHBIX
MOXXET OCYIIECTBISATHCS C COTJAcUsl YKa3aHHOTO JIMIa, MpU OOpalieHuu 3a
MOJIYYCHUEM MYHUIIMIIATLHON YCIYTH 3asBUTENb JOMOJHUTEIBHO TPEICTABISET
JIOKYMEHTBI, TOATBEPKIAONINE TOJTYYECHUE COTJAcUsl YKA3aHHOTO JIMIAa WU €ro
3aKOHHOTO TIPEACTaBUTENS Ha 00padOTKy MEPCOHATBHBIX JIAHHBIX YKa3aHHOTO JIWIIA.
JIOKyMEHTBI, TOATBEPKIAIOIINE TTOTyUYCHUE COTJIacHsi, MOTYT OBITh TIPE/ICTABIICHHI B
TOM YHciie B (hOpMeE DIIEKTPOHHOTO TOKYMEHTA;



5) B cimyuae, eciau OOS3aHHOCTh XpaHEHHUs AOMOBOM kuHuru a0 31.12.2017
BO3JIarajach Ha COOCTBEHHUKOB JKUJIBIX TOMEIICHU, 3asBUTEIEM IMPEACTABISAETCS
JIOMOBasi KHUTa;

6) MpaBOyCTaHABIMBAIOIIME JTOKYMEHTHl HA WHIUBUIYAIbHBIA >KUAJION JIOM
(ecmi mpaBO COOCTBEHHOCTH HE 3aperucTpupoBaHo B EamHOM rocyaapcTBEHHOM
peecTpe HeIBUKUMOCTH ) — JIJIsl BBITUCKU U3 MOXO035HCTBEHHON KHUTH.

2.5.2. 3asBlieHHE U TMpuUiaraeMble JOKYMEHTbl MOTYT OBITb MpEACTaBICHBI
(HampaBJIeHbI) 3asBUTENIEM OJHUM M3 CJIEIYIOUIUX CIIOCOOOB:

1) uepe3 M®I] Ha GyMakKHBIX HOCUTENSX U B BUJIE€ JIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAHUSM MYyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETIaMEHTa,

2) mocpenctBoM PecyOirkaHCKOTO OpTasia B 3JIEKTPOHHOU (hopme;

3) B Opran JIMYHO WM MTOCPECTBOM MTOYTOBOM CBSI3U HA OyMa)KHOM HOCHUTEJIE.

3asBJI€HUE W TMPWIAraéMble JOKYMEHTBI, NpPH HaIpaBICHUH IOCPEICTBOM
MIOYTOBOM CBSI3H, 3aBEPSAIOTCS B YCTAHOBJIEHHOM MOPSIKE.

2.5.3. 3asgBneHue MpU HaAIMPaBICHUH MOCPEICTBOM PeciyOnnKaHCKOro nopraia
MOANMCHIBAETCS POCTOM AIEKTPOHHOM MTOATUCHIO 3asIBUTEIIS.

JUis TOJy4YeHUs MPOCTOM AJIEKTPOHHOM MOANMCHU 3asBUTEII0 HEOOXOIHUMO
OpoMTH mpoueaypy perucrpanuu (ayreHtudukanuu) B ECUA, a Takxke nmoarsepauThb
YUETHYIO 3aIIUCh.

DNEeKTPOHHBIE JOKYMEHTHI (3JEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHbIE B
nojanyHkrax2, 4-6 mnyHkrta 2.5.1 aJMUHUCTPAaTUBHOIO pErJaMeHTa, 3aBEPSIOTCS
YCUJIEHHOW KBaJTU(UIMPOBAHHON MOJMUCHIO JIUL], YIIOJHOMOUYEHHBIX Ha CO3JaHUE U
NOJANKUCAHNE TAKUX JOKYMEHTOB, B TOM YHUCJIE HOTaPHYCaAMH.

DNEeKTPOHHBIE TOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUJIaracMble
K 3asBJIEHUIO, B TOM YHCJI€ JOBEPEHHOCTH, HAIIPABJISIOTCA B BUAE (ailioB B popMarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 60ee 50 MOaiT.

KadecTBO mnpenocTaBisieMbIX 3JEKTPOHHBIX JOKYMEHTOB  (3JIEKTPOHHBIX
00pa30B JIOKYMEHTOB) JIOJDKHO TIO3BOJISITH B TOJHOM OOBEME MNPOYUTATh TEKCT
JIOKYMEHTA U paclio3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemraeTcs TpeOOBATh OT 3asIBUTEIIA:

1) mpexncraBneHus: JOKYMEHTOB M HHPOPMAIIUH WK OCYLIECTBIICHUS JEHCTBU,
IIPEICTABICHUE WIM OCYIIECTBIEHHE KOTOPBIX HE NPEILyCMOTPEHO HOPMATHUBHBIMU
IIPaBOBBIMM aKTaMH, PETYJIUPYIOIIMMHA OTHOIIECHMS, BO3HUKAIOUIME B CBSI3U C
IIPEIOCTABIEHUEM MyHUIMTIIATBHON YCIIYTH;

2) OCYIIECTBICHUS IEUCTBUN, B TOM YHCJIE COTVIACOBAaHUM, HEOOXOMMMBIX JIJIs
NOJIy4eHUS] MYHUIMOAIBHOM YCIYTM U CBSI3aHHBIX C OOpalieHWeM B HHbIE
rOCyJapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO CaMOYIpaBJeHHs, OpraHu3aluu, 3a
UCKIIIOYEHUEM TIOJIyYeHHsS] YCIYr W TMOJYy4YeHUs JOKYMEHTOB M HWH(}opmanuu,
NPEIOCTaBIsIEMbIX B pe3yJbTaTe MPEJOCTABICHUS TaKUX YCIYT, BKJIIOYEHHBIX B
NepeyHy, ykasaHHble B 4dactu | cratem 9 @enepanpHoro 3akoHa Ne 210-03
(HEOOXOIMMBIX U 00s13aTEIBHBIX YCIIYT);

3) mnpencraBieHUs JOKYMEHTOB M HH(OpManuu, OTCYTCTBUE U (WIJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCH MPU MEPBOHAYAIBHOM OTKA3€ B IIPUEME
JIOKYMEHTOB, HEOOXOIMMBIX JJI MPEJOCTAaBICHUS MYHUIMIAIBHON YCIyru, Ju0o0 B
IPENOCTABIEHUN MYHULMIIAIBHON YCIIYTH, 32 UCKIIFOUEHUEM CIEAYIOIINX CIIy4aeB:

a) MU3MEHeHHe TpeOOBaHUN HOPMATHBHBIX TMPABOBBIX AaKTOB, KacCAOUIMXCSA
IPENOCTABIECHUSI MYHULUIIAJIBHOM YCIYrd, TIIOCJI€ IEpPBOHAYAJBHOM MOJa4u
3asIBJIEHUS O MPEAOCTABIEHUN MyHULMIIAIbHON YCIIYTH;



0) HanMMuue OMMOOK B 3asIBICHUU O MPEAOCTABICHUH MYHHUIUIAIBHON yCIyTH
U JIOKYMEHTax, MOJAHHBIX 3asABUTEJIEM IIOCJIE MEPBOHAYAIBHOIO OTKa3a B IpHUEME
JIOKYMEHTOB, HEOOXOIMMBIX JJIi MPEJOCTAaBICHUS MYHUIIMIANBHON YCIyrH, Ju00 B
MPEAOCTABICHUA MYHULUINAIBHOW YCIYTM W HE BKJIIOYEHHBIX B IPEACTABICHHBIN
paHee KOMIUIEKT TI0OKYMEHTOB;

B) HCTEYEHHE CpOKa JECUCTBUS JOKYMEHTOB WWJIM HM3MEHEHHE HHQOpMaluu
MocJie TEePBOHAYAIBHOIO OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOIUMBIX JIs
MPEIOCTaBICHUSI MyHUIIUNIATBHONW YCIYyTH, JTUO0 B MPEIOCTaBICHUN MYHULIUIIATLHON
YCIIYTH;

I) BBISBJICHUE JOKYMEHTAJIBHO TMOATBEPKIEHHOTO (akta (IIPU3HAKOB)
OIIMOOYHOTO WM MPOTUBOMPABHOTO ACHCTBUs (0e31eHCTBUS) AOKHOCTHOTO JHUIA
Oprana, pabotauka M®Il, npu nepBoHayaaIbHOM OTKa3e B IPUEME JIOKYMEHTOB,
HEOOXOOUMBIX  JUIA  TMPEAOCTaBICHHS  MYHULMINAIBHOW  yciyru, Jubo B
PENOCTABIEHUN MYHULMIIATBHOW YCIYTH, O YEM B MUCbMEHHOM BHJIE 32 IOJIUCHIO
pykoBoautenss OpraHa Mpu MEPBOHAYAIILHOM OTKa3e B IMpPHEME JOKYMEHTOB,
HEOOXOAMMBIX JUIsI TMPEIOCTaBICHUS MYHULUIIAIBHOM YCIyTH, YBEIOMIISETCS
3asBUTENb, a TAKKE MPUHOCATCS U3BUHEHUS 3a JIOCTaBJICHHBIE HEY00CTBA;

4) mpenocTaBlieHUS Ha OYMa)KHOM HOCHUTENE JOKYMEHTOB W HWHGOpMAINH,
3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIN 3aBEPEHBI B COOTBETCTBUU C IIYHKTOM 7.2
yactu | crtateu 16 @enepanbHoro 3axkoHa Ne 210-D3, 32 HCKITIOUEHUEM CIIY4YaeB, €CIIH
HAaHECEHHE OTMETOK Ha TaKue JIOKYMEHTHI JIN0O X U3BATHE SBISAETCS HEOOXOAUMBIM
YCJIOBUEM MPEIOCTABICHUS TOCYJapPCTBEHHON WM MYHULUIIAIBHOW YCITYTH, U UHBIX
CJIy4aeB, yCTAHOBIICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. VcuepmnblBaroluii MEpeUYeHb JOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBUHU C
HOPMATUBHBIMM MPABOBBIMU AKTaMH U MPEIOCTABICHUS MYHHUIIMIIAIBHOU YCIIYTH,
KOTOPBIE HAXOASATCS B PACIIOPSKEHUN TOCYIAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOYTIPABJICHHUSI W TOJABEJOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WA OpraHam
MECTHOT'O CaMOYIIPABJIEHUS] OPTaHU3ALUN U KOTOPBIE 3asBUTEIb BIIPABE MPEICTABUTD,
a TaKXe CIOCOObI UX TOJYUYCHHsI 3asBUTEIISIMHU, B TOM YHCJI€ B JIEKTPOHHOU (hopme,
MOPSAOK WX TMPEACTABIICHUS; TOCYIApCTBEHHBIM OpraH, OpraH MECTHOIO
caMOYTIpaBJieHUs MO0 OpraHu3allvs, B PACTIOPSKEHUU KOTOPHIX HAXOJSATCS JIaHHBIE
JIOKYMEHTBI

2.6.1. ITomyyaroTcsi B paMKax MEXBEIOMCTBEHHOI'O B3aUMOICHCTBUSA:

1) Bemmmcka w3 EQMHOTO TOCYZapCTBEHHOTO pPEeCTpa  HEJABHIKUMOCTH
denepanbHas ci1yx0a rocy1apCTBEHHON perucTpalm, Kagactpa u kaprorpaduu;

2) CBeIeHHUs O JIECHCTBYIOIIEM MacrnopTe rpaxkaanuHa Poccuiickoit denepanyn
— MB/I Poccuu;

3) cBeneHHs O HOTapHUAIbHOHN JOBepeHHOCTH — DenepaiibHas HOTapUaIbHAS
najara.

2.6.2. 3asgBuTENb BIpPaBE MPENOCTABUTH JOKYMEHTHI (CBEIICHHUS), YKa3aHHbBIC B
noamyHkre 1 myHkra 2.6.1 aAMUHUCTPATUBHOTO pEriaMeHTa, B (hopMe IIIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHJICHHOM KBaJIM(PHUIMPOBAHHOW MOMANUCHIO JIMII,
YIOJHOMOYEHHBIX Ha CO3[JaHWE W NOJINWCAHWE TaKUX JOKYMEHTOB, IpU MOJaye
3asIBJICHUS.

2.6.3. Hemnpencrapienue (HECBOEBPEMEHHOE MPEICTABICHHE) YKa3aHHBIMU B
nyHKTe 2.6.1 aIMMHHCTPATUBHOIO pErjiaMeHTa OpraHaMH I'OCyJIapCTBEHHOW BIIACTH,
OpraHaMM MECTHOTO CaMOYNPABJIEHUS, OpraHU3alusIMU JOKYMEHTOB U CBEIICHHI HE



MOJKET SIBIISITRCS OCHOBAaHMEM JJii OTKa3a B MPEJOCTAaBICHUH MYHHUIIUIAIBHON
yCIyTH.

2.6.4. lomxHOCcTHOE JIMIO W (W) paOOTHUK, YKa3aHHbIX B IyHKTe 2.6.1
aJIMUHUCTPATUBHOTO perjiaMeHTa OpraHoB M OpraHu3aluid, HE NpeICTaBHUBILIUE
(HECBOEBPEMEHHO TMPE/ICTABUBIIINE) 3aNPOIICHHBIE  HAXOISIINECS B PACIOPSIKEHUN
JOKYMEHT WJIM CBEICHHUS, TIOJIeKAT aAMUHUCTPATUBHOM, TUCIUITMHAPHON WM HHOM
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOJATENHCTBOM Poccuiickoit Deneparui.

2.6.5. 3anpeniaerca TpeOOBaTh OT 3asBUTENS JOKYMEHTBHI CBEJIEHUS, B TOM
qucie TMOATBEP)KIAIONIME BHECEHHE 3asBUTENIEM IUIAThl 32 IMPEJOCTaBICHUE
MYHUIIUIATBHON YCIYTH, HAXOASIIUECS B PaCIOPSHKEHUH TOCYAapCTBEHHBIX OPTaHOB,
OpraHOB MECTHOT'O CaMOYIIPABJICHUS U TOJBEAOMCTBEHHBIX TOCYJapPCTBEHHBIM
OpraHaM WJIM OpraHaM MECTHOTO CaMOYIPaBJICHUSI OPTaHU3aIIUA.

Henpencrasienue 3asBUTENIEM JOKYMEHTOB, COJACPIKAIIMX CBEIACHHS, KOTOPHIE
HaxXOJsATCSI B PACHOPSHKEHUH TOCYJAapCTBEHHBIX OpPraHOB, OPraHoOB MECTHOTO
CaMOYIPABJICHUSI U TOJBEAOMCTBEHHBIX TOCYJAapPCTBEHHBIM OpTaHaM WM OpraHam
MECTHOTO CaMOYIIPaBJICHUS OpraHU3alluii, HE SBISIETCS OCHOBAaHHMEM [UJIsl OTKasa
3asIBUTEIIIO B MIPEIOCTABICHUN MYHULIUNIATbHON yCIYTH.

2.7. I/IC‘-IepHBIBaIOIHI/Iﬁ IICPCUYCHDb OCHOBaHUM HJIsL OTKa3a B ITPUCMEC JOKYMCHTOB,
H€O6XOIIHMI>IX AJI IIPCAOCTABICHU S MYHHHHHaHBHOﬁ YCIYIu

2.7.1. OcHOBaHUAMHM JJII OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOJMMBIX IS
MPEAOCTABICHUS MYHUIIUIIAIBbHON YCIIYTH, SIBIISTFOTCS:

1) npencraBineHHblE 3agBUTENEM JOKYMEHTBl COAEpPKAaT TMOAYUCTKU U
UCITPaBJICHUS TEKCTa, HE 3aBEPEHHBIE B IOPSAJKE, YCTAHOBICHHOM 3aKOHOIATEIbCTBOM
Poccuiickont @enepaiuu;

2) MOKYMEHTBI COAEpX AT MOBPEXKACHHUS, HAIMYUE KOTOPBIX HE IO3BOJISET B
NOJIHOM OOBEME HCHOJb30BaTh HH(DOpPMALMIO W CBEACHUS, COAEpKalmecs B
JOKyMEHTax sl IPeIOCTaBICHUS MyHUIIMTIAIbHON YCIIyTH;

3) mpeacTaBiICHHBIC MOKYMEHTHI WJIM CBEJCHHS YTPAaTWIM CHJIy Ha MOMEHT
oOpareHus 3a MyHUIIUITAILHON YCIYroi (JOKYMEHT, YJIOCTOBEPSIIOIINI TOTHOMOYHS
NpEeACTaBUTENST  3asBUTENs, B  cllydae oOpaileHus 3a  NpeoCTaBICHUEM
MYHHUITUTIATHBHOM YCIIYTH YKa3aHHBIM JIUIIOM);

4) mnomada 3asBICHUS O TMPEAOCTABICHUU MYHHUIMNAIBHOW YCIYTU U
JIOKyMEHTOB, HEOOXOJMMBIX [JIi TPEJOCTABJICHUS] MYHUIUINAIBLHOM YyCIyTH, B
ANEKTPOHHOM (hOpPME C HAPYIICHUEM YCTAaHOBJIEHHBIX TPEOOBaHUI;

5) HEKOPPEKTHOE 3aI0IHEHNE 00s3aTeIbHBIX ToJIeH B (hopMe 3asBJICHUS, B TOM
yucjie B HWHTEpakTUBHOW ¢opme 3asBieHuss Ha PecnyOnukaHckoMm mopTale
(HEIOCTOBEPHOE, HETIOJHOE, JIMOO0 HEeTPABUIIHLHOE 3all0JTHEHNUE);

6) TNpeaCcTaBlICHHE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOJUMBIX ISt
MPEI0CTABIICHUSI MYHUIIUTIAJILHON YCITYTH;

7) 3adBiieHHE O NPEIOCTABIECHUU YCIYTM MOJAHO B OpPraH TOCyAapCTBEHHOU
BJIACTH, OpPraH MECTHOTO CaMOYMNpPAaBJIEHUS WM OPraHU3alMi0, B MOJHOMOYHUS
KOTOPBIX HE BXOJUT MPEAOCTABICHNE MYHULIMTIATBLHON YCIYTH;

8) HecoOmo/leHne yCTaHOBJICHHBIX cTaTheil 11 depepanmbHOrO 3aKoHa OT 6
anpens 2011 roma Ne 63-®3 «OO0 »7EKTpPOHHOW MOMMUCH» YCIOBHH NPU3HAHUS
JEUCTBUTETLHOCTH YCUIICHHOW KBaTU(UIIMPOBAHHOM 3JIEKTPOHHOM MOITUCH.

2.7.2. llepeyeHb OCHOBAHUU JJIs1 OTKa3a B IpHUEME JOKYMEHTOB, HEOOXOIMMBIX
JUIS1 TIOJTYYEHHUSI MyHUIUIIAJIbHON YCIIYTH, SIBIIIETCS MCUEPTIBIBAIOIIM.



2.7.3. Pemienue 00 oTka3e B mpHUeMeE 3asBICHUS U JTOKYMEHTOB, HEOOXOIUMBIX
JUIS TIPEOCTABICHHUS] MYHULIUIIAIBHON YCIYTH, MOXKET OBITh MPHUHITO Kak BO BpeMs
npyemMa 3asBHUTEIS, TaK U MOCJIE MOJYyYEHUsS OTBETCTBEHHBIM JIOJHKHOCTHBIM JIMLIOM
Oprana HEOOXOOUMBIX ISl MPENOCTABICHUS MYHUIMNAIBHON YCIYTU JOKYMEHTOB
(cBemeHUH) € HCIOJB30BAHUEM  MEXBEJAOMCTBEHHOIO  HMH(OPMALMOHHOIO
B3aMMOJEHCTBUSI, B CPOK, HE NPEBBIIAOIINNA 9 pabouux JHEH CO IHSA perucTpanuu
3as1BJICHUS.

2.7.4. 3anpemaercs OTKa3blBaTh B NPHUEME 3asBICHUS M WHBIX JOKYMEHTOB,
HEOOXOQUMBIX JUIsl TPEAOCTaBICHUS MYHHUIMIAIBHOM YyCIyTH, B Cllydae €cid
3asBJICHHE U JIOKYMEHTbl, HEOOXOAMMBIE MJisi MPEJOCTABICHUS MYHHMIMIIAIbHON
yCIyTd, TOJaHbl B COOTBETCTBHM ¢ HHPOpMamueil O Cpokax U TOpsAKe
NPENOCTABICHUS MyHULMIAIBHOW yCIyrd, onmyOJuKoBaHHOW Ha ExuHOM mopraie,
PecryOnukanckom nopTare.

2.8. UcuepnipIBaromiuii nepedyeHb OCHOBAHUH JJIsl MPUOCTAHOBJICHHSI MU OTKAa3a B
MIPENOCTaBICHUA MYHHUIIUIIAJBHON yCIIyTH

2.8.1. OcHOBaHusl sl TPUOCTAHOBJICHUS MPEJOCTABICHUS MYHHUIUNAIBHOM
YCIyTU OTCYTCTBYIOT.

2.8.2. OcHOBaHu Ui 0TKAa3a B MIPEIOCTaBICHUN MYHULIUIIAIbHON YCIYTH:

1) B mpeCTaBICHHBIX 3asBJICHUM U (MIIH) JOKYMEHTAX COJICPIKHUTCS HETIOHAS U
(unn) HegocTOBepHas HHMOpMaIus;

2) MOCTyIJIEHWE OTBETa OpraHa rocyJapCTBEHHOM BJacTH, OpraHa MECTHOTO
camoympaBiieHus1 JHO0 TOIBEJOMCTBEHHON OpraHy rOCyJapCTBEHHON BJIACTU WM
OpraHy MECTHOTO CaMOYIIPaBJICHHS OpPraHU3alliil Ha MEXBEJOMCTBEHHBIN 3ampoc,
CBUJICTEIBCTBYIOUIEITO 00 OTCYTCTBUM JOKyMeHTa M (Wid) HHpOpMaLUH,
HEOOXOOUMBIX ISl  TPEAOCTaBICHHUS  MYHHIMIAIBLHOW  yCIOyTH,  €CIHU
COOTBETCTBYIOIIUK JTOKYMEHT HE OBUI TPEACTABIICH 3asBUTEIIEM IO COOCTBEHHOM
WHUINATHBE;

3) OTCYTCTBUE CBEICHUI O PErMCTpAIMU TPAKIAHUHA MO MECTY YKHTEIbCTBA
(mpeObIBaHNUs) B pacOPsSyKEHUN OPTraHOB MECTHOT'O CaMOYTPaBIICHUSI.

2.8.3. IlepeueHb OCHOBaHUM [JIs1 OTKa3a B MPEAOCTABICHUU MYHHIIUNAIBbHON
YCITyTHU SIBJISIETCS] UCUEPIIBIBAIOIIUM.

2.8.4. 3ampemiaercsi OTKa3bIBaTh B MPEIOCTABICHUN MYHUIUIAIBHON YCIyTH B
cllydae, €CIM 3asBJICHHE O NPEJOCTABIEHWU MYHULIMINAIBHOW YCIyrd MOJAaHO B
COOTBETCTBMU ¢ uH(popmammeid 0 cpokax W TOPSAKE TPEJOCTaBICHUS
MYHUIIMNATBHOW ycayru, onyOnukoBaHHOW Ha ExnnoMm moprtane, PecnyOnukanckom
noprarne.

2.9. [lopsaok, pa3Mep ¥ OCHOBAaHMS B3UMaHUsI TOCYAapPCTBEHHOMN MOIUIMHBI UJI UHOU
IUIAThI, B3UMAEMOM 3a MPEIOCTABIEHUE MYHULIUIIAJIBHON YCIIYTH

MyHunumnagbHas yeiuyra npeaocTaBisieTcs Ha 6e3B03Me3THOM OCHOBE.

2.10. [Tepevens ycayr, KOTOpBIE SBISIOTCS HEOOXOAUMBIMH M 00513aTeITbHBIMU JIJIS
MIPEIOCTABIICHUS MYHUITUTIATLHOM YCIIYTH, B TOM YUCJIE CBEACHHS O JJOKYMEHTE
(mIOKyMeHTax), BbI1aBa€MOM (BbIJJABAEMbIX) OPTaHU3ALUSIMU, YYACTBYIOLIMMH B

MPEIOCTABICHUN MYHHUITUTIATBHBIX YCITYT



[IpenocraBiienre HEOOXOAMMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsiaok, pa3Mep U OCHOBAaHUSI B3UMAHHUS IJIaThI 32 PEJOCTABICHUE YCIIYT,
KOTOPBIE SBJISIOTCSI HEOOXOUMBIMHU M 0053aTeIIbHBIMU TSI PEOCTABIICHUS
MYHUIIUTIATBHON YCIIYTH, BKJIIOYasi HH(OOPMAIMIO O METOJIMKE pacyeTa pa3Mepa Takou
TJ1aThI

[IpenocraBiienre HEOOXOAUMBIX M 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHbBIIl CpPOK OXMJAHUS B OdYepeAr IpH Iojadye 3ampoca o
IIPEAOCTABICHUN MYHULMITAIIBHOW YCIIYTH, YCIYTH, IPEAOCTaBIAEMON OpraHnu3aluen,
YYacTBYIOIIEH B MPEAOCTABICHUM MYHULHUIAJIBHON YCIyrd, W MpU MOTYyYECHUU
pe3yabpTara MpeIoCTaBICHNS TAKUX YCIyT

2.12.1. Bpems oxumaHus 0OpU [OJa4Ye 3asABJICHUS HA IOJY4YEHUE
MYHHUIMOATBHON YCIIyTH - HE OoJiee 15 MUHYT.

2.12.2. Ilpu nosty4eHUH pe3yipTaTa IpeAOCTaBICHNUs MyHULUIIAIBHON YCIyTH
MaKCUMaJIbHBIA CPOK OKUJAHUS B OUE€PEU HE JIOJKEH MPEBBIIATh 15 MUHYT.

2.13. Cpok 1 NOpsAIOK PErUCTPALMU 3aIIpOca 3asBUTENS O MPEI0CTABICHUN
MYHULUNAIBHON YCIYTH U YCIYTH, MPEIOCTaBIISIEMON OpraHn3alyen, y4acTBYIOIIEH
B MIPE0CTABICHUY MyHUITUTIATLHOM YCIIYTH, B TOM YHUCJIE B 3JIEKTPOHHOU popme

2.13.1. IIpu nuynom obpaienur B M®DI] B 1eHp nogauu 3asiBJICHUS 3aIBUTEIIO
Bblaerca  pacnucka u3  AMC  MO®L[ ¢ perucTtpaimOHHbBIM  HOMEPOM,
MOATBEPKAAIOIINM, YTO 3asIBJIEHUE OTIIPABIIECHO, U AaTOW IOJa4y 3asIBJICHUS.

2.13.2. Ilpm HampaBieHUW 3asBICHUS MOCPENCTBOM, PecnyOiamKkaHCKOro
nopraja 3asBUTENb B JE€Hb MOJAayd 3asBJICHHUS TOJIy4aeT B JIMYHOM KaOWHeTe
PecniyOnukanckoro  mopraja M MO AJIEKTPOHHOM  MOYTE  YBEJIOMJIEHHUE,
IOATBEPXKAAIOIIEE, YTO 3asdBJICHUE OTIPABICHO, B KOTOPOM  YKa3bIBAKOTCA
PErUCTPaALlMOHHBINA HOMED U JaTa NOJAYX 3asBJICHUS.

2.13.3. Tlpu nuyHom oOpamenun B OpraH B J€Hb MOJA4YM 3asBJICHUSA
YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JMIIOM OpraHa 3asBUTENIO BBIIACTCS paclucKa U3
aBTOMATU3UPOBAHHON MH(OPMAIMOHHONW CHCTEMBI, NMPEAHA3HAYECHHOMN TSI OKa3aHUS
IOCYJapCTBEHHBIX U MYHMIMIIAJIBHBIX YCIYT, C PETMCTPALMOHHBIM HOMEPOM, IaTOU
NOJa4M 3asBJICHUS U IIEPEYHEM MIPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHMs K OMEILEHUSIM, B KOTOPBIX MPEIOCTABISETCS MyHULIMIATbHAS
yciyra, K 3ally OKHJaHHs, MECTaM IS 3allOJIHEHUS 3alpOCOB O MPEIOCTABICHHUH
MYHULUTATBHON yCIIyTH, HHPOPMAIIMOHHBIM CTEHJIaM ¢ 00pa3liaMy UX 3aroJHEHUS U
NepeYHeM  JOKYMEHTOB,  HEOOXOAMMBIX Il  MPEJOCTABJICHHUS  KaXIOh
MYHULUNAIBHON YCIYTH, pa3MEIICHUI0 U O(POPMIICHUIO BU3yaJIbHOM, TEKCTOBOU U
MYyJIBTUMEIUMHON HH(POPMAIIMK O TIOPSAIKE MPEIOCTABICHUS TAKOW YCIyTH, B TOM
yuciae K O0OeCleueHWt0 JOCTYMHOCTH JUIsi WHBAJIWIOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBUM ¢ (denepanbHbIM  3aKOHOJATEIHCTBOM M 3aKOHOJATEIHCTBOM
Pecny6muku Tartapcran o conuanbHOM 3aUTe HHBAIHIOB



2.14.1. TlpenocraBieHre MYHHIMOAIBHON YCIYTHM OCYIIECTBISIETCA B 3IAHMSIX
U TOMELIEHUSX, OOOPYJOBaHHBIX MPOTHBOIMOXKAPHOM CHCTEMOM M  CHCTEMOM
NOKAPOTYLIEHUS.

Mecta mnpuema 3asBuTeneid 000pYyAyIOTCS HEOOXOOUMOW MeOenbo IS
oopMmIIeHHs JOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHIAMHU.

2.14.2. B COOTBETCTBUU C 3aKOHOJATEIbCTBOM Poccuiickoit ®enepanuu o
COLIMAJIbHOW 3alllUTE€ WHBAJIUAOB B IENIAX OECIPENsTCTBEHHOIO J0CTyla K MECTYy
IPEIOCTABIICHUS MYHULIUIIATBHON YCIYTH 00ECIIEYnBaETCA:

1) obGecrieunBaeTcsi OECHPENSATCTBEHHBIH JOCTYIl WHBAIUIOB K MECTY
IPEIOCTABICHUS] MYHUIMNAIBbHON yciayru (yIOOHBIN BXOJ-BBIXOJ B IOMEUICHUS U
NEepeEMEIICHHE B UX Ipeieliax);

2) BU3yallbHAsi, TEKCTOBAas W MYyJIbTUMeIUHHAs WH(GOpMAIHS O TOPSIKE
NPEIOCTABICHUS] MyHHUIIMIIAIFHOW YCIYTH pa3MEeIaeTcsl B yIOOHBIX ISl 3asBUTENCH
MECTax, B TOM YHUCJIE C YYETOM OTPAaHUYEHHBIX BO3MOXXHOCTEW HHBAIHJIOB;

3) CcompoBOXICHUE WHBAINIOB, HIMCIOIUX CTOWKHE PAaCCTPONUCTBA PYHKIIUU
3pEHUS U CAMOCTOSITENIbHOTO MEPEABMUKEHUS], U OKa3aHUE UM ITOMOIILIN;

4) BO3MOXHOCTb CaMOCTOSITEIBHOTO TEPEIBMKCHUS IO TEPPUTOPUH, Ha
KOTOPOW pacroyioKeHbl OOBEKThl COLMAIbHOW, HHXKEHEPHOM U TpPaHCIOPTHOM
UHPPACTPYKTYp, BXOAA B TaKue OOBEKTHI U BbIX0/A U3 HUX, TOCAJIKH B TPAHCIIOPTHOE
CPENCTBO U BBICAJKU U3 HETO, B TOM YHCJIE C UCITOJIB30BAHUEM Kpecia-KOJISCKH;

5) mamiexamiee pa3MelIeHUE OOOpPYIOBaHUS M HOCHUTENCH HH(pOpMaIny,
HEOOXOOUMBIX JUIsl oOecredeHuss OecHpensiTCTBEHHOrO0 JOCTyNa HWHBAIMIOB K
yclIlyram C y4€TOM OIPaHMYEHUN UX )KU3HEACATEIBHOCTH;

6) nyOaupoBaHUE HEOOXOIMMOW JUISi MHBAIHMIOB 3BYKOBOH W 3pUTCIBHOMN
uH(popMaMu, a TaKXKe HAJNUCEld, 3HAKOB M HMHOW TEKCTOBOM M rpaduyecKoin
uH(pOpMaIMU 3HaKaMU, BBIMOJIHEHHBIMU peibe(hHO-TOUECUHBIM HIpudTOM bpaiins;

7) IOMyCK CypAOINEepEeBOAUMKA M TU(DIOCYPIO MEPEBOIUNKA;

8) mormyck c00aKu-TIPOBOJHUKA npu HaJIUYUH JTOKYMEHTA,
NOATBEPKIAIOLIET0 €€ CHelualbHOe OOydyeHHEe M BblAaBaeMoro mno ¢opme u B
NOPSAJIKE, KOTOPBIE YCTAaHOBJIEHBI NPHUKa30M MMHHCTEpCTBA Tpyda W COLHMAIBHOMN
samuthl Poccuiickoit deneparuu ot 22.06.2015 Ne 3861 «O6 yTBepx)aeHUU (HOPMBI
JIOKYMEHTa, MOJTBEPXKIAIOLIET0 CHelualbHOe OOyueHue coOaKU-NPOBOJHUKA, U
NOpsIJIKa €r0 BBIIAYN.

2.14.3. TpeboBanusi B 4YacTh OOECHEYECHHs] JIOCTYIMHOCTH JJIsI HMHBAJIHJIOB
00BEKTOB, B KOTOPBIX OCYIIECTBIIECTCS MPEAOCTaBICHUE MYHUIMIAIBHON YCIYTH, U
CPENCTB, MCHOJb3YEMbIX MPU MPEJOCTABICHUM MYHHUIMNAIBHOM YCIYI'H, KOTOpBIE
yKa3aHbl B moamyHktax 1 — 4 myHkra 2.14.2. agMUHHCTPAaTHBHOTO pETJIAMEHTA,
OPUMEHSIOTCS K OOBEKTaM U CpEJCTBAM, BBEJACHHBIM B OJKCIUTyaTallUI0 WIIU
MPOIIEAIINM MOJIEPHU3ALNIO, pEKOHCTpYKLMIO niociie 1 uronst 2016 roxa.

2.15. [lokazaTenu TOCTYIMHOCTU U Kaue€CTBA MyHULIUNIAJILHON YCITyTH, B TOM YHCIIE
KOJMYECTBO  B3aUMOJEWUCTBHI  3asBUTENS C  JOJDKHOCTHBIMU JIMLIIAMH  TIPU
IPENOCTABIEHUN MYHHLIMNAIBHONW YCIYTM U UX MPOJOJKUTEIBHOCTh, BO3MOKHOCTh
noJiydyeHus: MHGOPMallMU O XOJ€ NMPEAOCTABICHUS MYHUIUMNAIBHON YCIYrH, B TOM
Ylyclie C UCHOJb30BaHWEM HH(POPMALMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH,
BO3MOXKHOCTh JINOO HEBO3MOXHOCTh IOJyYEHUS MYHMUIIMIAJIBHOW yCIyrd B
MHOTO(QYHKIIMOHAJIBHOM  ILIEHTPE  NPEJOCTaBIEHUS  TOCYJapCTBEHHBIX U
MYHULIUIAJIBHBIX YCIYT (B TOM YHUCIIE B IOJIHOM 00BEME), B TI0OOM TEPPUTOPHATIEHOM
NOJpa3feICHUy OpraHa MCIOJIHUTEIbHO pPACHOPSAUTEIBHOTO OpraHa MECTHOTO



CaMOYIIpaBJIEHUs, 1O BBIOOPY 3asBUTENS (SKCTEPPUTOPUAIBHBIA  MPHUHLIMI),
NOCPECTBOM 3alpoca O MPEJOCTABICHUH HECKOJIBKUX TOCYIAPCTBEHHBIX W (HJIN)
MYHULIMINIAJIBHBIX  YCIYT B MHOTO(DYHKUIHMOHAJIBHBIX IEHTPaX MPeAOCTaBICHUS
rOCYAapCTBEHHBIX W MYHUIMMNAIBHBIX YCIYT, MPEIyCMOTPEHHOro crarbeit 15.1
®denepanbHoro 3akoHa Ne210-d3 (KOMIUIEKCHBIN 3ampoc)

2.15.1. Tloka3zaTensiMu JOCTYIHOCTH MPEIOCTABICHUS MyHULIUIIAIIBHOW YCIyTH
SABJISIFOTCSL:

paCIOJOKEHHOCTh [MOMEIIECHHS, B KOTOPOM BEIETCS IPUEM, BbIJaya
JIOKYMEHTOB B 30HE JIOCTYITHOCTH OOIIIECTBEHHOTO TPAHCIIOPTA;

HaJIM4YUEe HEOOXOJMMOro KOJMYECTBA CICLUAINCTOB, a TAaKXKe MOMEIECHUH, B
KOTOPBIX OCYIIECTBIAETCS IPUEM JJOKYMEHTOB OT 3asiBUTEIICH;

HAJIM4YUEe HCUYepIbIBaoNiel uHopManuu O crocobax, MOpPSJIKEe U CpPOKax
IPEIOCTABICHUS! MYHHUIIMIAIBHON YCIyrd Ha MH(OPMALMOHHBIX CTeHAax, EgumHOM
noprane, PecnyOnukanckoMm moprane, OQUUHAIBHOM CalTeé MYHULHIIAIBHOTO
paiioHa;

OKa3aHWE TIOMOIIM MWHBAJIWZAM B NPEOAOJICHUH OapbepoB, MEILAIOLIUX
IOJIYYEHHUIO UMHU yCIIYT HapaBHE C APYTMMHU JINLIAMH.

2.15.2. llokazaremssMH KadecTBa IIPENOCTABICHUS MYHUIMNAIBHOW YCIyTH
SBJISTFOTCSL:

1) coburoieHre CPOKOB MPHEMa H PACCMOTPEHHS JIOKYMEHTOB,;

2) coOmro/IeHre CpoKa MOTYUICHUS pe3yiibTaTa MyHUIMIIATEHON YCITYTH;

3) oTCcyTCTBHE OOOCHOBAaHHBIX JKal00 HAa HAPYIICHHS aJIMUHUCTPATUBHOTO
periiaMenTa, coBeplieHHble paboTHUKamMu OpraHa;

4) KOJTMYECTBO B3aWMOJICHCTBUN 3asBUTEISA C JIOJDKHOCTHBIMHU JUIlaMu (0e3
ydeTa KOHCYJIbTAIHi):

B3aUMOJIeicTBHE 3asBUTENss C paboTHukamu Oprana wim MO npu
NPEAOCTABICHUA MYHULUIIAJIIBHOW YCIYI'M OCYIIECTBISETCS OOWUH pa3 IIpHU
IPEICTABICHUH 3asIBJICHUSI CO BCEMU HEOOXOIUMBIMU JOKYMEHTaMU;

OJIMH pa3 B cllyyae HEOOXOJUMOCTU IOJY4YEHUS pe3yjbTaTa MPEeaoCTaBICHUS
MyHHUITUNaIsHOU yeimyru B Oprane win M®I[ B dopme sx3emruisipa 31eKTpOHHOTO
JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[IpoIOIKUTENBHOCTD OJHOTO B3aUMOJACUCTBUS 3asBUTENSA C JOJDKHOCTHBIMU
JULAMU IIPU PEJOCTABICHUH MYHULIUIIAJILHON YCIyTY HE PEBBIIAET 15 MUHYT.

3asBUTENb BIPaBE OLCHUTh KayeCTBO MPEIOCTABICHUS MYHHIMIAIBHON
YCIYTM C TOMOIIBIO YCTPOMCTB TOABMXKHOW paauoTencOHHOW CBSI3U, C
UCIOJIb30BaHUEM PecryOiIMKaHCKOro nmopTana, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Mudopmanust o xone NpeA0CTaBICHNUS MyHULIUMIIAIBHON YCIYTd MOXKET
ObITh TMOJy4YeHa 3asBUTEJIEM B JUYHOM KaOuHeTe Ha EnuHoMm mnopraie,
Pecny6iinkanckom noprane, B Oprane, MOLI.

2.15.4. TlpenocTtaBieHre MYHUIUMIIAIBHOW YCIYTH OCYILIECTBISIETCS B JIFOOOM
MO®I] no BbIOOpY 3asBUTENS HE3aBUCMMO OT MECTa €ro >KUTEJIbCTBa WJIM MEcCTa
dakTHueckoro mpoxuBaHus (MpeObiBaHus) Ha Tepputopun PecnyOnmuku Tarapcran
110 3KCTEPPUTOPUATIBHOMY IPUHLIHITY.

MyHununansHas ~ yciayra B COCTaBe  KOMIUIEKCHOIO — 3ampoca  He
IPENOCTABIISETCS.

2.16. lnbie TpeboBaHMs, B TOM YHCIIE YUYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTABICHHUS
MYHUIIUIAIBHON YCIYyTH MO 3KCTEPPUTOPHAIBHOMY MpPHUHLUIY (B cly4ae, €ciu



MyHHUIMIAIbHAS yCIIyra MPEeAOCTaBIAECTCA MO IKCTEPPUTOPUAIBHOMY MPUHLUITY) U
0COOCHHOCTH MPEAOCTaBICHHUS MyHUIIUNAIBHOM YCIYTH B 3IEKTPOHHOU (hopme

2.16.1. Ilpu npenocTaBiIeHUH MYHUIIUITAIBHOM YCIYTH B JICKTPOHHOU (hopMme
3asBUTENb BIIPABE:

1) monyuuth uWHPOPMAIMIO O TOPSAKE MW CPOKAaxX  IMPEAOCTABICHUS
MYHUIIMNIATBHOM YyCIyTH, pa3MmelieHHylo Ha EnuHoMm moptane, Pecny0Oinkanckom
noprarne;

2) monaTh 3asABJICHUE O MPEIOCTABICHHM MYHHUIIMIAIBHOW YCIYTH W HMHBIC
JIOKYMEHTBI, HEOOXOAUMBIEC MJIs MPEJOCTABICHUS MYHMIIMNAIBHOW YCIYTH, B TOM
qHclie JOKYMEHTHI U HH(OPMAINIO, JIEKTPOHHBIE OOpa3bl KOTOPHIX paHee ObLIU
3aBEPEHbl B COOTBETCTBUU C IMyHKTOM 7.2 yactu | crarbu 16 @enepanbHOro 3aKoHa
Ne 210-®3, ¢ ucnionp3oBanreM PecryOIuKkaHCKOTO TIOpTaia;

3) MOJy4nTh CBEICHHS O XOJC BBHIMOJHEHUS 3asBICHUH O IMPEI0CTABICHHH
MYHULIUTNIATBHOW YCITyTH, MOJJAHHBIX B AJIEKTPOHHOU opme;

4) OCyIIECTBHUTH OLIEHKY KauecTBa MPEIOCTABICHHUS MyHUITUIAILHON YCITYTH;

5) mosyduTh pe3yabTaT MPEAOCTABICHUS MYHUIIUIAIBLHOW YCIyrd B (hopme
JIEKTPOHHOT'O JJOKYMEHTA,

6) monmath *xanoOy Ha perieHue u neictBue (Oe3aeiicTBue) OpraHa, a TaKkxKe

€ro  JIOJDKHOCTHBIX  JIHII, MYHUIIMNIATBHBIX ~ CIHYXKalllUX  [OCPEICTBOM
PecniyOnukanckoro  moprana, nopraiga  (denepaibHOW  TOCYIapCTBEHHOMN
uH(OPMAITMOHHOU CUCTEMBI, obecnieunBaromien pOLECC 0cy1e0HOTO

(BHECY1eOHOTO) 00’KaJIOBaHUS pEIICHUM U AeHCTBHM (0e31eHCTBUS), COBEPIIIEHHBIX
NpU TMPEIOCTABICHUH TOCYJapCTBEHHBIX W MYHMIIMIAIBHBIX YCIYT OpraHaMu,
NPEAOCTABISIONIMMU  TOCYJIapCTBEHHbIE W MYHULMMOAIbHBIE  YCIYTH,  HX
JOJKHOCTHBIMHU JIUIIAMU, TOCYAPCTBEHHBIMU M MYHUITUTIAIbHBIMU CITY KaIIUMU.

2.16.2. ®opMupoBaHUE 3ASBIICHUS OCYLIECTBISECTCS MOCPEACTBOM 3AMOJHEHUS
3JEKTpOHHOM (hopMbI 3asBieHuss Ha PecnyOnukanckom mopraje 6€3 He0OX0IUMOCTH
JOTIOJTHUTENBHOW MO1a4u 3asiBJICHUS B KaKOW-INO0 MHOMU (hopme.

2.16.3. [Ipu popMupoBaHUY 3aBICHHUS 00CCIICYNBACTCS:

1) BO3MOXKHOCTH KOTIMPOBAHHUS U COXPAHCHHMS 3asIBJICHUS U MHBIX TOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS YCIIYTH;

2) BO3MOXKHOCTD 3aIOJIHCHHUSI HECKOJIBKMMH 3asiBUTEIISIMH OHOM 3JICKTPOHHOMN
dbopmbl 3asiBIIeHUs TpU OOpAIICHUH 3a yCIyraMu, MPEeInoaraloiiMi HarpaBIeHHE
COBMECTHOTO 3asIBJIEHUSI HECKOJIBKUMU 3asIBUTEIISIMHU;

3) BO3MOXXHOCTbH IEUATH HA OYMa)KHOM HOCHTEJIC KOTHH JICKTPOHHON (hOPMBI
3asBJICHUS;

4) coxpaHEHHE paHee BBEJICHHBIX B DJICKTPOHHYIO (hOPMY 3asBICHUS 3HAYCHUM
B JII000H MOMEHT IO JKEJIAaHWIO TOJIb30BaTelis, B TOM 4YHCJIE MPU BO3SHUKHOBEHUU
OIMOOK BBOJIa M BO3BpATE JJIA MOBTOPHOTO BBOJIA 3HAYEHUN B AJIEKTPOHHYIO hOpMy
3asBJICHUS;

5) 3amoyiHeHWE TOJCH SJEKTPOHHON (OpMBI 3asABJCHHS JO Hadajga BBOJA
CBEJCHUM 3asBUTEJIEM C HCIIOJb30BaHUEM CBeJeHUH, pasMmenieHHbIXx B ECHUA, u
CBEJICHM, OMyOJMKOBaHHBIX Ha PecrmyOiamKaHCKOM MopTaje, B 4acTH, Kacaroulecs
CBEJICHUH, OTCYTCTBYIONIUX B €IMHON CUCTEME UICHTU(UKAIINY U ayTeHTU(DUKAITUY;

6) BO3MOXXHOCTb BEPHYThCS Ha JIIOOOW W3 3TAIOB 3allOJIHEHHUS 3JICKTPOHHOM
dbopmpbl 3asBieHHs 0€3 MOTepu paHee BBEACHHON HH(opMaIuy;



7) BO3MOJKHOCTH JIOCTYIIA 3asBUTENS K paHee IMOJaHHBIM WM 3asSBICHHSIM B
TEYEHUE HE MEHEE OJTHOTO TO/Ia, a TAKKE YaCTUYHO CPOPMUPOBAHHBIM 3aSIBJICHUSIM - B
TeYeHUEe HE MEHEE 3 MECHIIEB.

2.16.4. 3anucp 3asButTeneil Ha mnpuem B MOI[ (mamee - 3amuchk)
OCYIIECTBISIETCSL TocpencTBoM PecmyOnukanckoro mopTaia, TenedoHa KOHTAKT-
uentpa MOII.

3asBUTENIO TPEIOCTABISETCS BO3MOKHOCTD 3alMCH Ha JIt0Oble CBOOOAHbBIC /IS
npueMa JaTy u BpeMs B Mpejieiax yCTAaHOBIEHHOTO B MHOTO(YHKIIMOHAIBHOM LIEHTPE
rpaduka npuema.

3anuch Ha ONPENECICHHYIO 1aTy 3aKaHYMBAETCS 3a CYTKH /10 HACTYIUICHUS 3TOU
JaTHhI.

s OCYILECTBIICHUS MpeABapUTEIbLHON 3amucu MOCPEACTBOM
PecyOnmkanckoro mopTana 3asBUTENI0 HEOOXOJMMO yKas3aTh 3ampaniiBacMble
CUCTEMOM JJaHHBIC, B TOM YHCJIE:

dbaMno, UM, OTYECTBO (TIPU HATTUYHH);

HOMeED TenedoHa;

aZpec IEKTPOHHOM MOUTHI (I10 JKEJIaHUIO);

KEJTAEMYIO J1aTy U BpeMsl IpUeEMa.

B ciydae HecOoOTBETCTBHSI CBEJEHUMN, KOTOpPBHIE COOOIIMJI 3asBUTENb IPHU
MpEeABAPUTEIBLHON 3aIMCH, TOKYMEHTAM, MPEICTABICHHBIM 3asBUTEJIEM MPU JINYHOM
IpueMe, MPEBAPUTEIIbHAS 3aMUCh AHHYJIUPYETCS.

[Ipu ocymiecTBiICHUN TpPEIBAPUTEIHLHON 3alUCH 3asBUTENIO 00ECIEeUUBACTCS
BO3MOXXHOCTh pacmedaTaTb TallOH-IOATBEpKAEHUE. B cilyyae, ecinu 3asBUTEIb
COOOIIUT aapec DJIEKTPOHHOM MOYTHI, HA YKa3aHHBINM aJpec TakKXe HampaBsIETCS
uHpopMalsi O TOATBEPXKIACHUM MPEABAPUTEIBLHON 3alUCU C yKa3aHUEM JaThl,
BPEMEHM U MECTa IpueMa.

IIpu ocymiecTBieHUH TPEABAPUTEIBLHON 3alMCU 3asgBUTEIb B 00s3aT€ILHOM
nopsiike MHMOPMUPYETCS O TOM, UTO MpeaBapUTENbHAs 3alKuCh AHHYJIUPYETCS B
cJlydae ero HesBKU M0 UCTEUCHUH 15 MUHYT C Ha3HAYEHHOTO BPEMEHU ITpUeMa.

3asBUTENH B JIF0O0E BpeMs BIIPAaBE OTKA3aThCS OT MPEABAPUTEIHHON 3aMKCH.

3anpemaercss TpeOOBaTh OT 3asBUTENI COBEPIICHUS] WHBIX JCHCTBUN, KpOMe
MPOXOXKJECHUA  WACHTUPUKAIMM W  AyTCHTH(PUKAIMM B COOTBETCTBUH  C
HOPMATUBHBIMHM IPaBOBbIMU akTamMu Poccuiickon ®Denepaunu, yka3zaHus LEIU
npuemMa, a TakKe TNPEIOCTaBICHUS CBEICHHMM, HEOOXOMUMBIX IS pacyeTa
JUTUTEIbBHOCTH BPEMEHHOTO WHTEpBaia, KOTOPBIM HEOOXO0AMMO 3a0pOHHPOBATH IS
npueMa.

3. CocraB, 0¢J1e10BATEJIbHOCTD U CPOKHU BBINOJHEHHUS AIMMHUCTPATHUBHBIX
npouenyp, Tpe6oOBaHus K NOPSAKY UX BBINOJHEHHUSI, B TOM YUCJ€e 0COOEHHOCTH
BbINIOJIHEHHUS] A IMUHUCTPATUBHBIX NMPOLEIYP B JJIeKTPOHHOH dopMe, a TaKIKe

0CO0EHHOCTH BBINOJHEHNS AIMUHUCTPATUBHBIX MPOLEAYP B
MHOT0()YHKIMOHAJIbHBIX HEHTPax

3.1. Onucanue nociae10BaTeIbHOCTH JEHCTBUI MPU MPEIOCTaBICHUH
MYHHUIUIIAUIBHON YCIYTH

3.1.1. IlpenocraBneHre MyHULIUNIAIBHON YCIYTH BKIIIOUAET B CEOsl CeLyIOIINe
aAMUHHACTPATUBHBIE IPOLIEAYPHI:
1) KOHCYNIBTHPOBaHHE 3asSBUTEIIS;



2) IPUHITAE W PACCMOTPEHUE KOMIUIEKTa JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTENIEM;

3) HampaBiieHUE MEXKBEIOMCTBEHHBIX 3alPOCOB B OpPraHbI, y4acTBYIOIIHE B
MPEAOCTaBICHUN MYHULIUNIATbHON YCIIYTH;

4) moAroTOBKA pe3ysibTaTa MyHHUIIMITAIBHON YCITyTH;

5) BeIaua (HanpaBJICHKUE) 3aBUTEITIO PE3yJIbTaTa MyHHUIIUIIATBHOW YCITYTH;

6) ucnpaBjeHUE TEXHUYECKHUX OIIHUOOK.

3.2. OkazaHue KOHCYIbTAIlUM 3asIBUTEIIO

3.2.1. OcHOBaHMEM Hayajia BBIMOJHEHUS AJMUHHCTPATUBHOW MPOLETYPHI
ABIIACTCSA OOpalleHue 3asBUTENS MO BOMPOCaM, CBSA3aHHBIM C MPEIOCTABICHUEM
MYHHUIUIIAUTBHON YCIYTH.

JIOMKHOCTHBIM ~ JTHIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a BBIMIOJIHEHUE
aJIMUHUCTPATUBHOU MPOLIETYPHI, SBIISETCA:

npu oopaiennn 3asBurens B MOL] — pabotauk MOI];

npu oOpameHun 3asButenss B Opran — pykoBoauTenb McnomHUTEnsHOTo
KOMHTETa DBHIIPCKOro CenpCKOro ImoceneHuss AJIEKCEeBCKOr0 MYHHIMITAIIBHOTO
paiiona PecnyOnuku Tarapctan (nmanee - JODKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
KOHCYJIbTHPOBAHUE).

3.2.2. 3agBUTEND BOpaBe OOpaTUThCA 33 KOHCYJbTAIlMEW O MOPSAJIKE U CpOKax
MpEeNOoCTaBleHUsT MyHHIMNAIbHOW yciayrhu B M®I[ nuuno u mo Tenedony u
AJIEKTPOHHOM ITOYTE.

PabotHuk M®I] KOHCYIbTUPYET 3adBUTENS, B TOM YHUCJE MO COCTaBy, popme
NpEACTaBIIeMOM  JOKYMEHTAllMM W JPYrMM  BOlpocam  JUisl  MOJy4YeHUs
MYHHUIUITAIBHON YCIIYTH.

3asBUTEAb MOXKET MOJYYUTh HHPOpPMALMIO O TOPAJIKE MPEAOCTaABICHUS
MYHUIMNATBHON ycyru Ha ourranbHoM caiite ML http://mfcl6.tatarstan.ru.

AJMUHHCTpaTUBHBIE NPOLEAYPbI, YCTAHABIMBAEMBIE HACTOSIIMM ITyHKTOM,
BBITNIOJIHSIOTCS B ICHb 00pallleHUs 3asiBUTEIIS.

PesynpraTaMy  BBINOJHEHHS  AAMUHUCTPATHBHBIX MPOLEAYP  SIBISIOTCA:
KOHCYJIbTAallMsl 1O COCTaBy, (opMe MpeACTaBIIeMON JOKYMEHTAllMM U JAPYTUM
BOIPOCaM, HEOOXOIUMBIM JJIsl TOTYYEHHS] MyHUIIUIAIBHOM YCIIyTH.

3.2.3. 3asBuTens BnpaBe oOpatuthes B Opran mo tenedoHy U AJIEKTPOHHOU
ouTe, a TaKXKe MOJYyYHUTh KOHCYJbTallMI0 Ha PecnyOiMkaHCKOM mopTane, caiTte
OpraHa o MopsiAKE U CPOKax MPEJOCTABICHHUS] MyHUIIMIIATBLHON YCIYTH, B TOM YHCIIE
o cocTtaBy, (opMme mpencraBisieMOd JOKYMEHTAllMM W JAPYTUM BOIpocaMm JUJIs
NOJIYYeHUS] MyHUIIMTAJIbHON YCITYTH.

JIOJIKHOCTHOE JTMIIO, OTBETCTBEHHOE 3a KOHCYJIBTHPOBAHHWE HHPOPMHUPYET
3asBUTENS B COOTBETCTBUU C TpeOoBaHMsIMU myHKTa 1.3.4 aIMUHHCTPATUBHOIO
peryiaMeHra.

AJMUHUCTpAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIMM ITyHKTOM,
BBITIOJIHSIOTCS B TEUEHUE TpeX pabouMX JAHEH CO THS MOCTYIUICHUS OOpalleHusl.

PesynpraTaMy  BBINOJHEHWS  AAMUHUCTPATHBHBIX MPOLEAYP  SBIISIFOTCS:
KOHCYJIbTAllUM 10 COCTaBy, (opMe MpeICTaBIsIeMOW JOKYMEHTAllMd M JPYTrUM
BOMpPOCaM, HEOOXOIUMBIM JIJIsl TOTYYESHHS] MyHUIIUIAIBHOM YCIIyTH.



3.3. IlpunsTHE U PACCMOTPEHUE KOMILUIEKTA TOKYMEHTOB,
MIPE/ICTAaBICHHBIX 3asIBUTEIIEM

3.3.1. IIpueM TOKYMEHTOB JJIsl IPEAOCTABICHNUSI MyHULIUTIAIBHON YCIIYTH YEPE3
M®II unu yaanennoe pabouee mecto M®DII.

3.3.1.1. 3asBurens (mpencraBUTeNb 3asBUTENA) oOpamaercs B MOIL[ ¢
3aIIpOCOM O MPEAOCTABICHUH MYHULIMNAIBHOW YCIYTU U MPEICTABISIET TOKYMEHTHI B
COOTBETCTBHUM C IyHKTOM 2.5 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. PabotHux M®II, Benymuii npruem 3asBICHUN:

onpenensieT npeaMer oOparieHus;

YAOCTOBEPSET TUNYHOCTH 3aABUTEIIS;

MPOBOAUT MPOBEPKY MOJHOMOYUMN JIUIA, TOJAOIIETO IOKYMEHTHI,

MIPOBOJIUT MPOBEPKY COOTBETCTBUS JTOKYMEHTOB TPEOOBAHMSIM, yKa3aHHBIM B
IIYHKTE 2.5 aAMUHHACTPATUBHOTO PETJIAMEHTA,;

3aMnoJHAET AMEKTPOHHYIO0 (hopmy 3asBieHuss B AUC MOL];

Mpyu  TPEAOCTaBICHUM  JOKYMEHTOB,  YKa3aHHBIX B  MyHKTe 2.5
aIMUHUCTPATUBHOTO  perjiaMeHTa Ha OyMaXHOM HOCUTENE, OCYIICCTBIISIET
CKaHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;

pacneyatbiBaeT 3asaBiieHue u3 AC MOII;

nepeaacT 3asiBUTEII0 Ha IPOBEPKY U MOANKCAHUE;

NOCJI€ NOJANKUCAHUs CKaHUPYeT noanucanHoe 3assieHue B AUC MOL];

3arpykaet B AUC MO nokyMeHThI, IpeICTaBICHHbBIE B 3JIEKTPOHHON (opMme
WM 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JIOKYMEHTOB, (POPMUPYET AJIEKTPOHHOE
JET0;

BO3BpalaeT MOANUCAHHOE 3asBJICHUE U OPUTHUHAIIBI OYMa)KHBIX JOKYMEHTOB;

BBIJIAET 3asIBUTEIIIO PACIUCKY B MPUEME JTOKYMEHTOB.

AJIMUHUCTpPATUBHBIC MPOIEAYpPhl, YCTAHABJIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOTHSIFOTCS B JICHb OOpaIlieHus 3asiBUTEIIS.

Pe3ynbTaTaMu BBITIOTHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: TOTOBOE
K OTIIPABKE 3asIBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotnuk M®I] nHampaBisieT mNakeT JOKYMEHTOB, NPHHSTBIX OT
3asBUTeNsl B Oprad B 2JIEKTPOHHOUM (popMe (B COCTaBe MaKETOB AJIECKTPOHHBIX JIEI) B
TEYEHUE OJHOr0 pabouyero JHS CO AHS OOpallleHUs 3asBUTENS B CTPYKTYpHOE
noxpasaenenue MOLI.

Pe3ynbTaTaMyu  BBINOJHEHUS  AJIMUHUCTPATUBHBIX MPOLIEAYP  SIBISEOTCS:
3asBJICHUE M TIAKeT JOKYMEHTOB (QJICKTPOHHOE Jesi0), HampaBiieHHbie B Opras,
MOCPEACTBOM CHUCTEMBI AJIEKTPOHHOT'O B3aUMOICUCTBUS.

3.3.2. IlpueM IOKYMEHTOB JJjisi MPEAOCTABICHUS MYHUUMNAILHOW YCIYTH B
AeKTpOHHOM opme uepe3 PecnyOnukaHckuil mopral.

3.3.2.1. 3asgBuTenb IS OJAYU 3a5BJICHUS B DJIEKTPOHHOU (POpME BBIMOJIHSET
CIIEIYIOLINE JCUCTBUA:

BBITIOJTHSIET aBTOPHU3AIIHUIO;

OTKpPBIBAET (POPMY JIEKTPOHHOTO 3asIBJICHUS;

3amonHsAeT (OpMy DOIEKTPOHHOTO 3asBIICHUS, BKJIIOYAIONIYI0 CBEICHHS,
HE0OX0aMMbIE U 00SI3aTENbHBIC TS PEOCTABICHHS] MYHUIIMITAILHON YCITyTH;

MPUKPEIUISIET JOKYMEHTHI B JJICKTPOHHON (popMe WM 3JIEKTPOHHBIE 00pa3bl
JIOKyMEHTOB K (hOpMe JIEKTPOHHOTO 3asiBJIeHUs (TIPH HEOOXOIUMOCTH);



NOATBEPXKIaeT (aKT O3HAKOMJIEHHS M COTJIACHSl C YCJIOBHUSIMH U TOPSIKOM
IPEIOCTABICHUS! MYHHIIMIIAJbHOW YCIYTH B 3JIEKTPOHHON ¢opMme (ycTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIAaCHH B (POPME 3IEKTPOHHOTO 3asIBJICHHUS);

MOJATBEPKIAAET JOCTOBEPHOCTh COOOIICHHBIX CBEICHUHM (YyCTaHABIMBAET
COOTBETCTBYIOILYIO OTMETKY B (DOpME RIIEKTPOHHOTO 3asIBICHMUS);

OTIPABIIAET 3aMoJIHEHHOE AIIEKTPOHHOE 3asiBJICHUE (HaXUMaeT
COOTBETCTBYIOILYIO KHOMKY B (hOpME JIEKTPOHHOTO 3asIBJICHU );

AJIEKTPOHHOE 3asBJICHHE TMOJIUCHIBACTCS B COOTBETCTBUM C TpPEOOBaHUSIMU
nyHkTa 2.5.3aIMUHUCTPATUBHOTO PETIIAMEHTA;

MOJIy4aeT YBEOMJICHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asIBJICHUS.

dopMaTHO-JIOrHYecKast IIpOBEpPKa c(OpMUPOBAHHOTO 3asIBJICHUS
OCYLIECTBJISIETCS TOCJIE 3alOJIHEHUS] 3asBUTENIEM KaXXI0r0 U3 MOJIEH AJIEKTPOHHON
dbopmbl 3asBienus. [lpu BbISIBICHUH HEKOPPEKTHO 3aIOTHEHHOTO MO 3JIEKTPOHHOM
(dbopMBbI 3asBIIEHUS 3aSBUTEIb YBEAOMIISIETCS O XapaKTepe BBISBICHHON OIIMOKUA H
NOpPSAJIKE €€  YCTPaHEHHs]  TNOCPEACTBOM  HMH()POPMAMOHHOTO  COOOIICHHS
HEIMOCPEICTBEHHO B AJIEKTPOHHOM (hopMe 3as1BJICHUS.

AJMUHUCTpPATUBHBIE TMPOIEAYPHI, YCTAaHABIMBAEMbIC HACTOSIINUM ITyHKTOM,
BBITIOJIHAIOTCS B JIEHb OOpAIeHUs 3asIBUTEIIA.

PesynbraTaMu  BBITIOJIHEHUS  AAMUHUCTPATHBHBIX MPOUEAYP  SIBISIOTCA:
JIEKTPOHHOE [1€710, HanpasieHHOe B OpraH MOCpPEIACTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aUMOJICHCTBHUS.

3.3.3. PaccMoTpeHne KoMIUIeKTa TOKYyMEHTOB OpraHom.

3.3.3.1. OcHoBaHMEM Hayaja BBINOJHECHUS AJMUHHCTPATUBHON MPOLEIYPHI
ABJIAETCS TOCTYIUICHHE 3asBJICHUS M HHBIX JIOKYMEHTOB, HEOOXOIHUMBIX JJIst
MPEIOCTABIECHUS MyHUIIUNIATBHOU YCIIYTH.

JIOJKHOCTHBIM ~ JTUIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32 BBIIIOJIHEHHE
aIMUHUCTPATUBHOM  MpPOLEAYpPbl  SABISETCS  PyKOBOAUTENb VcmosHHUTENbHOTO
KOMHUTETa DBHIAPCKOro CenbCKOro MoceneHusi AJIEKCeeBCKOT0 MYHHULIUIAIBHOTO
paiiona PecnyOnuku Tarapctan (manee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32
pUEM JTIOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMI0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B CIIy4yae
oOparieHus 3asgBUTeINA ¢ 3asBJIeHUeM B OpraH:

oTpesieNsieT NpeaMeT 0OpaIleHus;

yCTaHABJIMBAET JIMYHOCTH 3asIBUTEIS,

POBOJUT MPOBEPKY MOJHOMOYMH JIMI[A, HOIAIOIIETO JOKYMEHTHI;

MIPOBOJIUT MPOBEPKY COOTBETCTBHUSL JTIOKYMEHTOB TpPEOOBaHUSM, YKa3aHHBIM B
OyHKTe 2.5  aJIMHUHHMCTPATUBHOIO  pErJIaMEeHTa, MPOBEPKY  COOTBETCTBUS
NPEACTABICHHBIX JOKYMEHTOB  YCTAHOBJIEHHBIM  TpeOOBaHMAM  (HaJuiexallee
opopMIIeHHUE KOMUNA TOKYMEHTOB, OTCYTCTBUE B JTOKYMEHTaX MOJAYMCTOK, MPUITUCOK,
3aUEpPKHYTBIX CJIOB M UHBIX HE OTOBOPEHHBIX UCIIPaBJICHUN);

3aMoJHSAET DJEKTPOHHYI0 (QopMy 3asBiI€HUS B  aBTOMATHU3WPOBAHHOU
MH(OPMAIMOHHOW CHUCTEME, MpEeIHAa3HAYeHHOW ISl OKa3aHWs TOCYJapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT;

MpyU  TPEJOCTABJICHUM  JOKYMEHTOB,  yKa3aHHBIX B  MyHKTe 2.5
aIMUHUCTPATUBHOTO  perlaMeHTa Ha OyMaXHOM HOCUTEJE, OCYIIECTBIISIET
CKaHMPOBAHUE MPEICTABICHHBIX JIOKYMEHTOB;

pacrevyaThIBaeT 3asBJICHNUE;

MEPEAACT 3asIBUTEIIO HA IPOBEPKY U MOANUCAHUE;

1ocJie MOANMUCAHUS CKAHUPYET MOANNCAHHOE 3asiBJICHUE;



3arpy’kaeT B aBTOMAaTH3UPOBAHHYI0  HWH(POPMAIMOHHYID  CHCTEMY,
NpeAHA3HAYCHHYIO JIJIsi OKa3aHUsl TOCYJapCTBEHHBIX W MYHUIMNAIbHBIX YCIYT
JIOKyMEHTBI, TPEICTABIICHHBIE B JJICKTPOHHOW (QopMe WM DJIEKTPOHHBIE O00pasbl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET JIEKTPOHHOE JIETIO;

BO3BpAILAET MOJINUCAHHOE 3asBJICHUE U OPUTHHAJIBI OYMa)KHBIX JOKYMEHTOB
3asIBUTEIIIO;

BBIJIACT 3asBUTEIIO PACIIUCKY B IPUEME JTOKYMEHTOB.

B ciydae Hanuuusi OCHOBaHM J1s1 OTKa3a B IpUEeMe JTIOKYMEHTOB JOJKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a IMPHUEM JIOKYMEHTOB, YBEAOMIIAET 3asBUTENII O HAIUYUU
NPENsATCTBUN I IpreMa 3asBJICHUS U BO3BpAIIaeT eMy JOKYMEHTHI C 0ObSICHEHHEM
COJICp’KaHUS BBISIBJICHHBIX OCHOBAHMM /11 OTKa3a B MPpUEME JOKYMEHTOB.

3.3.3.3. JIOKHOCTHOE JMIIO, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, IIOCIE
MOCTYIUICHUSI JOKYMEHTOB Ha paCCMOTPEHHUE:

MIPUCBANBAET 3asiBIICHUI0O HOMEP B COOTBETCTBUM C HOMEHKJIATYypOM A€l U
craryc «IIpoBepka TOKyMEHTOBY;

M3ydyaeT TOCTYNUBIIME OHJICKTPOHHBIE Jiefla, B TOM YHUCJIE MPUIOKEHHbIC
3asBUTEJIEM JIOKYMEHTHI B QJICKTPOHHOM (hOpMe U dJIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IPOBEPSET KOMIUIEKTHOCTh, YUTAEMOCTb JIEKTPOHHBIX 00Pa30B TOKYMEHTOB;

IPOBEPSET COOIIOJICHUE YCIOBHM JEHUCTBUTEIBHOCTU DJIEKTPOHHOM MOJIUCH,
nocpencTsoM obpamieHuss k EmuHomy mnoptany (B ciiydae, €Cld 3asBUTEIEM

MPEACTaBIICHbI AIEKTPOHHBIE JTOKYMEHTBI, MOATMCAHHbIE YCUJIEHHOM
KBTU(PUITUPOBAHHON AJIEKTPOHHOMN MOIMUCHIO).
[Ipy  HamMuuu  OCHOBaHUM,  MPEAYCMOTPEHHBIX  myHKTOoM  2.7.1

aJMUHUCTPATUBHOTO pErjaMeHTa, MOATOTaBIMBAET IMPOEKT pelIeHHs 00 OTKa3e B
npueMe TOKYMEHTOB, HEOOXOAUMBIX JJisl MPEOCTaBICHUSI MyHUITUIIAILHON YCITYTH.

B cnydae, ecnu B pe3ysibTare MPOBEPKUM YCHICHHOW KBaIM(PUIUPOBAHHOU
AJIEKTPOHHOM TMOJIMUCH BBISIBJICHO HECOOJIOJICHUE YCIOBUM €€ JCHCTBUTEIHHOCTH,
NPOEKT peleHuss 00 OTKa3e JOKEH COoAepKaTh MyHKThI ctathl 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCITYKWIH OCHOBAHUEM JIJIsI €70 IPUHSITHUA.

[IpoekT pemienns 00 OTKaze B TpHEME JOKYMEHTOB, HEOOXOMMMBIX IS
NPEAOCTaBICHNS MYHMIIMNIAIBHON YCIYTd, ¢ yKa3aHUEM NpPUYHMH OTKasza (B ciyvae,
€CJIM OCHOBAaHMS JUIsi OTKa3a B TIpHUEME JOKYMEHTOB, HEOOXOJUMBIX JIs
NPEAOCTaBICHNUS MYHULIUNAIBHON YCIYTH, CBSA3aHbl C HAPYIICHUEM YCTAHOBJICHHBIX
TpeOOBaHMI K TaKMM JIOKYMEHTaM, OCHOBaHHUS JJI1 OTKa3a B MPUEME JOKYMEHTOB
JOJDKHBI  COZIEpKaTh WMH(OpMAIMi0O O HAaUMEHOBAaHWU JOKYMEHTOB (MH(OpMmaIuwy,
CBEJICHMI1), KOTOpbIE HE TMPEACTABICHBI, COJAEpPKAT HEJOCTOBEpPHbIE U (WUJIN)
MPOTUBOPEUMBBLIE  CBeJeHUS, OGOPMIICHBI €  HapyIICGHHWEM  YCTaHOBJICHHBIX
TpeOOBaHMI), HAMpaBiseTCd Ha COTJaCOBaHME B YCTAHOBIIEHHOM MOPSAKE
MOCPEJICTBOM CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO0O0POTA.

CormnacoBanue TMpoeKTa pelleHus 00 OTkaze B IMpUEME JOKYMEHTOB,
HEOOXOJUMBIX U1 TPEJOCTaBICHUS MYHMIIMIAIBLHON YCIYTH, OCYIIECTBISCTCS B
NOPSJIKE, MPEAYCMOTPEHHOM MMYHKTOM 3.5.3 aAMUHUCTPATUBHOTO PErJIaMEHTa.

B cnydae oOTCyTCTBHMS OCHOBaHMW MJii OTKa3a B IMPUEME JOKYMEHTOB,
MPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aJIMHUHUCTPATUBHOIO PEIIAMEHTA, IOJKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a MIPUEM JOKYMEHTOB, B TEYCHHE OJTHOTO PabOYero JHS CO JHS
MOCTYIUICHUSI 3asBJICHUS, HANpaBiseT 3adABUTEII0, YKa3aHHbIM B 3asBJICHUU
CrocoOOM, yYBEAOMJIEHWE O TMIOCTYIUICHUHM 3asBJICHUSI, COJIEpIKAIlIee BXOJSIIUN
pPErUCTPallMOHHBIII HOMEp 3asiBJIICHUS, ATy T[OJy4YeHUsl 3asBICHUS, IEepEUYEHb



HAaWMEHOBaHUN (HaljIoB, TMPEACTABICHHBIX K HEMY JOKYMEHTOB, ATy MOJYYCHUS
pe3yabTata MyHHUIIUTIATLHON YCIIyTH.

3.3.3.4. HcnonHenue mpoleAyp, yKa3aHHbIx B mnyHkrax 3.3.3.1, 3.3.3.3
aJIMUHUCTPATUBHOTO pErjlaMeHTa, NpH HAJIMYUM TEXHUYECKOM BO3MOXKHOCTH
OCYIIECTBIISIETCSA B aBTOMATHYECKOM pexume C UCIIOJIb30BAaHUEM
aBTOMATU3UPOBAHHON MH(OPMAIMOHHOW CHCTEMBI, MPEIHA3HAUCHHON ISl OKa3aHUs
rOCYyJapCTBEHHBIX M MYHULIUITAIbHBIX YCIIYT.

3.3.3.5. AAMUHUCTpaTUBHBIC TPOLEAYpPhl, YCTAHABIMBAEMbI€ IyHKTOM 3.3.3
aJIMUHUCTPATUBHOTO PETJIAMEHTA, BBIMOJIHAIOTCS B TE€YEHUE OJHOTO paboyero JHs COo
JTHSI IOCTYTIJICHUS 3asIBJICHUS HA pACCMOTPEHHUE.

Pe3ynbTaTaMu  BBINOJHEHUS]  aJIMUHUCTPATUBHBIX MPOLEAYP  SIBISIOTCS:
MPUHATHIA HA PACCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pelieHus 00 OTKa3e
B [IpUE€ME IOKYMEHTOB, HEOOXOUMBIX JI MPETOCTABICHUS MyHUIIUITAIbBHOW YCIYTH.

3.4. HampaBienre MeXBeTOMCTBEHHBIX 3aIIPOCOB B OPTaHbl, yUaCTBYIOIINE B
IIPEAOCTABICHNNA MYHHUIIUIIAJIBHON yCIIYyTH

3.4.1. OcHoBaHMEM Hayajia BBIIOJHEHHUS] aIMUHUCTPATUBHOW MpPOLETYPHI
SBJISIETCSL TOJIyY€HHUE JIOJDKHOCTHBIM JIMIIOM (PaOOTHMKOM), YIOJHOMOYEHHBIM Ha
BBINIOJIHEHUE aIMUHUCTPATUBHON MPOLEAYpPHI, OT JOJKHOCTHOTO JHIa (pabOTHHKA),
OTBETCTBEHHOTO 32 IIPUEM JOKYMEHTOB, IIPUHATHIX OT 3asBUTENSA JOKYMEHTOB.

JIOMOKHOCTHBIM ~ JTMIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a BBIIIOJHEHHE
aIMUHUCTPATUBHOW MPOLEAYpBI, SBISETCA PyKOBOAUTENb VCHOMHUTENBHOrO
KOMHUTETa DBHIAPCKOro CeIbCKOro MOoceNeHusl AJIEKCEEBCKOr0 MYHHULHUIIAIBHOTO
paiiona PecnyOnuku Tarapcran (nanee - JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32
HaIlpaBJIeHUE MEXKBEIOMCTBEHHBIX 3alIPOCOB).

34.2. JIOJDKHOCTHOE JINIIO, OTBETCTBEHHOE 3a HamnpaBJICHUE
MEXBEJIOMCTBEHHBIX 3alpocoB, (OPMHUPYET W HAIpaBisieT B 3JIEKTPOHHOU (popme
HOCPEACTBOM CHCTEMBI MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aMMOJCHCTBUS (IIpH
OTCYTCTBHUM TEXHMUYECKOH BO3MOXHOCTH — HWHBIMM CIOCOOaMH) 3ampochl O
NpPEAOCTaBICHUNA JIOKYMEHTOB M CBEICHHI, NPEAyCMOTPEHHBIX MYHKTOM 2.6.1
aJIMUHHUCTPATHUBHOTO PErVIAMEHTA.

AJMUHHCTpAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSLIUM ITYHKTOM,
BBIIIOJIHAIOTCS B JICHb IPUHATHS 3as1BJICHNS HA PACCMOTPEHHE.

Pe3ynbraTaMyu  BBINOJHEHUS  AAMUHUCTPATHBHBIX MPOLEAYP  SBIISIFOTCSA:
HaIpaBJeHHbIE B OpraHbl BJIACTU U (WJM) MOABEAOMCTBEHHBIE OpraHaMm BIACTH
OpraHu3alMU 3aIPOCHI.

3.4.3. CnenanucThl  MOCTABIIMKOB JIaHHBIX Ha OCHOBAaHWHM  3alpOCOB,
MNOCTYIMHUBIIHUX YEPE3 CUCTEMY MEKBEJOMCTBEHHOT'O AJIEKTPOHHOTO B3aUMOJACHCTBUS,
IPENIOCTABISAIOT 3alpallliBaeMble JOKYMEHThl (MH(OpPMAIUIO) WM HANpaBIISIOT
yBEJOMIJIEHHUSI 00 OTCYTCTBHM JOKyMeHTa U (W) uHGOpMAaIMKU, HEOOXOAUMBIX ISt
PEeIOCTaBICHUS! MYHULIMTIATBHON YCIYTH (Janee — yBeJoMIIeHHue 00 OTKase).

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbBIE HACTOSILHUM ITYHKTOM,
BBINIOJIHAKOTCS. B TEUYEHHE TpEeX [HEW CO JHSA MOCTYIUIEHUS MEXBEIOMCTBEHHOTO
3arnpoca B OpraH WM OpraHu3alHio, MPEAOCTaBISIONMEe JOKYMEHT U MH(OpPMALIHUIO,
€CJIM MHBIE CPOKM MTOJATOTOBKHU W HAIIPaBJIEHUS OTBETA HA MEXBEIOMCTBEHHBIN 3aIpOC
HE YCTaHOBIIEHBI (pelepaJbHBIMH 3aKOHAMM, MPABOBBIMU akTamu llpaBurenncTBa



Poccuiickoit @eaepanuu U NPUHATHIMA B COOTBETCTBUU C (eiepalbHBIMU 3aKOHAMHU
HOpPMAaTHUBHBIMHU MPaBOBbIMU akTamMu PecnyOmnuku Tatapcran.

PesynpraTamMy  BBINIONHEHWS  aIMHUHUCTPATUBHBIX IPOLEAYpP  SBIIIIOTCS:
JOKYMEHTBI (CBEJEHUs), HEOOXOIUMBbIE [UIsl MPEJOCTABICHUS MYHULUIAIbHON
yciyru, Ju0O YyBEIOMIIEHHE 00 OTKa3e, HalpaBiCHHbIC JOJKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a HalIPaBJICHUE MEKXBEAOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJDKHOCTHOE JM1LO, OTBETCTBEHHOE 3a HaIlpaBJICHUE
MEXBEJIOMCTBEHHBIX 3aIIPOCOB:

IIOJIy4aeT 3alpaliMBaEMbIE YEPE3 CUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO
B3aMMOJECHCTBUSL JIOKYMEHTHl (CBEIEHUS), HEOOXOAMMBIE sl HPEJOCTABICHUS
MYHUIIMIIAJIBHON yCIyTH, MO0 yBEAOMIIEHHE 00 OTKa3e MPU OTCYTCTBUU JOKYMEHTa
U (unu) uHpopmanuu;

pu HaJIMYUU OCHOBAHUH, IPELyCMOTPEHHBIX IIYHKTOM 2.7.1
aJMUHHUCTPATUBHOTO PErjaMeHTa, MOATOTaBIMBAET IMPOEKT pElIeHHs 00 OTKa3e B
pueMe T0KYMEHTOB, HEOOXOAUMBIX JJIsl IPEIOCTABIECHUS MyHULIMIIAIbHOM YCITYTH.

[IpoekT pemieHns 00 OTKa3ze B MNpPUEME JOKYMEHTOB, HEOOXOAMMBIX s
IPEIOCTAaBICHUS] MYHULIMIIAIBHON YCIYTH, C YKa3aHHEM IpPUYMH OTKa3a (B ciydyae,
€Clii OCHOBaHMA JJs OTKa3a B IpPUEME JIOKYMEHTOB, HEOOXOOUMBIX JUIf
IIPEAOCTABICHNS MYHULIMIIAIBHON YCIYTH, CBA3aHbl C HAPYIIECHUEM YCTAHOBJICHHBIX
TpeOOBaHUI K TaKMM JOKYMEHTaM, OCHOBaHHUS Ul OTKa3a B NpUEME JOKYMEHTOB
JOJDKHBI  COJEpKaTh MH(OpPMAIMI0 O HAMMEHOBAHUHU JOKYMEHTOB (MH(pOpMaIu,
CBEJICHMI), KOTOpBIE HE IMPEACTaBICHBI, COJEPKAaT HEIAOCTOBEPHbIE U (WJIH)
IPOTUBOPEUYUBBIE  CBEJIEHUS, OQPOPMIIEHBI C  HApyIIEHHMEM YCTaHOBJIEHHBIX
TpeOOBaHMI1), HANpaBIsAE€TCd HA COIJACOBAHME B YCTAHOBIEHHOM MOPSAKE
MOCPEJICTBOM CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO0OPOTA.

CormnacoBaHue TMpoOEKTa pelleHus 00 OTkaze B IMpUEME JOKYMEHTOB,
HEOOXOAMMBIX ISl MPEJOCTaBICHUS MYHMIMIAIBHOW YCIYTd, OCYLIECTBISIETCS B
MOPSAKE, TPENYCMOTPEHHOM IIYHKTOM 3.5.3 aIMUHHUCTPATUBHOTO PETJIAMEHTA.

AJIMMHUCTPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSAIIMM ITyHKTOM,
BBIIIOJIHAIOTCS B IEHb IIOJIyYEHUS CBEICHUMN 110 MEXBEIOMCTBEHHBIM 3aIIPOCAM.

PesynpraTaMy  BBINOJHEHHS  AAMUHUCTPATHBHBIX MPOLEAYP  SBIISIFOTCS:
JOKYMEHTBI (CBEIEHUs), HEOOXOIUMBbIE [UIsl MPEJOCTaBICHUS MYHULMNATbHON
yCIIyTH, MPOEKT peleHuss 00 oTKa3ze B IpHUEeMEe JIOKYMEHTOB, HEOOXOIMMBIX st
IIPEAOCTABIICHNS MYHUIIUIIAJIBHON YCIIYTH.

3.45. HcnonHeHue  mpoueayp, yKa3aHHbIX B  MOyHKTax  3.4.2,
3.4.4aAMUHHUCTPATUBHOTO pPETJIaMEHTa, MPU HAIWYAM TEXHUYECKOH BO3MOKHOCTH
OCYILIECTBIISIETCS B aBTOMATHYECKOM pexumMe c HCIIOJIb30BaHUEM
aBTOMATU3WPOBAHHONW MH(OPMAIIMOHHONW CUCTEMBI, MpEeHA3HAYCHHOMN [T OKa3aHUs
rOCYJapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT, B TOM YMCJIE C MOMEHTA PETUCTPALAU
3asBJICHHS B COOTBETCTBUM C MyHKTOM 2.13 aIMMHUCTPATUBHOTO PETJIAMEHTA.

3.4.6. MakcuMalnbHBII CpPOK BBIIIOJHEHUS] AJIMHUHUCTPATUBHBIX NPOLENYD,
yYKa3aHHBIX B MyHKTE 3.4 aAMUHUCTPATUBHOTO pErjiaMeHTa, COCTaBJIsIET TpU paboUmx
JTHSL.

3.5. IloaroroBka pe3yiapTaTa MyHULMIAIBHONW YCIIYTH

3.5.1. OcHoBaHMEM Hayaja BBHIIIOJHEHUS AJIMUHUCTPATUBHOW MPOUEIYpPbI
SIBJISIETCS. MOCTYIJIEHUE OT JOJDKHOCTHOIO JIMIIA, OTBETCTBEHHOI'O 32 HAIPaBIICHHE



MEXBEJIOMCTBEHHBIX ~3alpOCOB, JOKYMEHTOB (CBEIEHHUM), HEOOXOJUMBIX IS
IPEIOCTABIECHUS MyHULUMIIATbHONU YCIIYTH.

JIOMKHOCTHBIM ~ JTMIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32 BBITIOJHEHHE
aAMUHUCTPATUBHON MPOUEAYpPHI, SBISETCS PYKOBOAUTENb CnONMHUTEIBHOTO
KOMHUTETAa DBHISIPCKOTO CENbCKOTO TOCENEHU AJIEKCEEBCKOIO0 MYHHIUIIAIBHOIO
paiiona PecnyOnuku Tarapcran (nanee - JTOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
MOJITOTOBKY pe3yJjIbTaTa Mpel0CTaBICHUS MyHUIIUTIAIBHON YCIIYTH).

3.5.2. [JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 3a TOATOTOBKY pe3yJbTaTa
MPEAOCTABIECHNS MYHHUIUIIAJbHON YCIIYTH:

paccMaTpuBaeT COPMUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOAUMBIX JIJIS
IPEIOCTABIECHUS MyYHULUMITIAIBHON YCIYTH;

IIPY BBISIBJICHUM OCHOBAaHUMU Il OTKa3a B MPEJOCTABICHUH MYHHUIIMNAIbHON
YCIyTH, YKa3aHHbIX B IMyHKTe 2.8.2  aAMHUHUCTPATUBHOIO  PETJIAMEHTA,
NOJATOTABIMBAET NPOEKT peleHuss 00 OTKa3e B MPEAOCTAaBICHWH MYHULHMIAIbHOM
YCIIYTH;

B Cllyda€ OTCYTCTBHUS OCHOBAaHM JJid OTKa3a B IMPEAOCTaBICHUU
MYHULUNAIBHON YCIYI'H, TPEAYCMOTPEHHBIX IMYHKTOM 2.8.2 aJIMHHUCTPATUBHOIO
perimamMeHTa, IO MTOraM pPAcCMOTPEHHUs JIOKYMEHTOB, HEOOXOAMMBIX ISt
NPEAOCTABICHNUA MYHUIMUIIAIIBHOW YCIYTH, TOJATOTaBIMBAET MPOEKT pe3yJbTara
MPEIOCTABICHUSI MYHUITMNIATBHOM YCIYTM B COOTBETCTBUM C ToianyHkramu 1 — 3
nyHKTa 2.3.1 aIMUHUCTPATUBHOTO PETJIAMEHTA;

HaIpaBIIIET  MOATOTOBIICHHBIM  IMPOEKT  Pe3yibTaTa  IPEAOCTABICHUS
MYHHUIMIIATBHOW YCIYTM Ha COIVIACOBAHME B YCTAHOBJIEHHOM MOPSJAKE MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO0O0pOTA.

AJMUHHUCTPATUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSILIHUM ITYHKTOM,
BBITNIOJIHAIOTCSl B TEYEHUE OJTHOTO paboyvero JHs.

Pe3ynpTaTaMu BBIMOTHEHUS aJMUHUCTPATUBHBIX MPOLEAYDP SBISIOTCS: MPOEKT
peuieHust 00 0TKa3e B MPEJOCTABICHUH MYHULIMITAIBHOW YCIIYTH, CIIPABKH (BBIITHUCKH).

3.5.3. CornacoBaHne W MOAIMCAHUE IPOEKTA PE3YNbTaTa IPEIOCTABICHUS
MYHULIMNIAJIBHOW YCIyrd (Jajiee — TPOEKThl JOKYMEHTOB) OCYIIECTBISETCS
PYKOBOJMTENIEM CTPYKTYPHOI'O TOJIPA3JEi€HUsl, OTBETCTBEHHOIO 3a IOATOTOBKY
pe3ysibTata MYHUUMIAIBHOW ycnyrw, 3amectuteneM PykoBoautens Oprana,
PykoBoautenem Oprana.

IToAroTOBIIEHHBIE TPOEKTHI IOKYMEHTOB, UMEIOIIHE 3aMEYaHusl, BO3BPALAIOTCS
Ha JOpabOTKy JIMILY, OTBETCTBEHHOMY 3a TOJIOTOBKY pe3yJibTaTa MYHHUIIUITAILHON
yciyrd. [locne ycTpaneHus 3aMedaHuid IPOEKThl TOKYMEHTOB MOBTOPHO MEpeAaroTcs
JUTSL COTJIACOBAHMS M TTOIITUCAHUSI.

PykoBogutens Oprana npu pacCMOTPEHHUU MPOEKTOB JTOKYMEHTOB IMPOBEPSET
coOJII0JIeHHEe aIMUHUCTPATUBHOTO pPErjlaMeHTa OJDKHOCTHBIMM Jinuamu OpraHa B
YaCTH CPOKOB BBIMIOJHEHUSI aIMUHUCTPATUBHBIX MPOIEAYDP, UX MOCIEA0BATENHHOCTH
Y TIOJIHOTBI, HAJIMYUS COTJIACOBAHUW YIOJHOMOUYEHHBIX JOJDKHOCTHBIX Jinll OpraHa B
CUCTEME AIIEKTPOHHOTO JOKYMEHTO000pOTA.

B ciywyae BbIsIBIEHMSI HapylIeHMH B  4YacTH CPOKOB  BBINOJIHEHUS
aAMUHUCTPATUBHBIX MPOUEAYP, UX MOCIEIOBATEIIBHOCTH U MOJHOTH PykoBOAUTEH
Oprana WHUIUUPYET TMPHUBJICUYEHHUE K OTBETCTBEHHOCTH JIMI, JIOMYCTUBIIHUX
HapylIeHUs, B COOTBETCTBUU C MyHKTOM 4.3 aAMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpPATUBHbIE MPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIUM IYHKTOM,
BBITIOJHSIOTCS] B TEUEHUE OJJTHOTO pabovero THs.



PesynpraramMu  BBINIOJIHEHUSI  aJIMUHUCTPATUBHBIX MPOLEAYp  SBISIOTCS:
pemieHne 00 OTKaze B MpUEME JOKYMEHTOB HEOOXOAMMBIX MJi MPeaOCTaBICHUS
MYHULIMIIAJIBHONW YCIYTH, pelieHrne o0 OTKa3e B MPEAOCTaBICHUH MYHUIUNATbHON
YCIIYTH, CIIpaBKa (BBITIHCKA).

3.54. MHcnonnenue mporeayp, VyKazaHHBIX B myHkTax 3.5.2, 3.5.3.
aJIMUHUCTPATUBHOTO pErjlaMeHTa, NpH HAJIMYUM TEXHUYECKOM BO3MOXKHOCTH
OCYIIECTBISIETCA B aBTOMATHYECKOM pexume C UCIIOJIb30BaHUEM
aBTOMATU3UPOBAHHON MH(OOPMAIMOHHONW CHCTEMBI, NMPEAHA3HAYECHHOMN I OKa3aHUS
rOCYyapCTBEHHBIX M MYHULIUITAIbHBIX YCIIYT.

MakcumanbHbI CPOK BBITIOJHEHUS aJIMUHUCTPATUBHBIX MPOIEAYP, YKA3aHHBIX
B IIyHKTE 3.5. a/IMUHUCTPATUBHOTO PETJIaMEHTa, COCTABISET OJUH paboUHil 1eHb.

3.6. Brimaua (HampaBiieHHE) 3asIBUTEIIO PE3yJIbTaTa MyHUITUTIATBHOW YCITYTH

3.6.1. OcHoBaHMEM Hayana BBINOJHEHUS AIMHUHHMCTPATUBHOM IPOLEAYPHI
ABJISIETCA TIOJYYEHUE JOJDKHOCTHBIM JIMIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE
aMUHUCTPATUBHOW IPOLEIYPHI, TOKYMEHTA, MOATBEP KAAIOIIETO IPEIOCTABICHHE
MYHUIUIIATBHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJHEHUE aJMUHUCTPATUBHOU
IPOLENYPBl, SBISETCS pyKoBoauTenb McnomHurensHOro komutera bunspckoro
CEJIbCKOTO TIOCENEHUs] AJIEKCEEBCKOIO MYHUIMNAIBHOTO pailoHa PecnyOmuku
Tarapcran(nanee - AOHKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BblJauy (HAIpaBJICHUE)
JIOKYMEHTOB).

3.6.2. JIOIKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAauy (HaIpaBJICHHE)
JTOKYMEHTOB:

0o0ecreynBaeT PpErucTpalvild M  BHECEHHWE CBEACHUM O  pe3ylibrare
NIPEAOCTABIEHNS MYHULHNAIBHOW YCIYTM B IIOJICHCTEMY BEICHMS TOKYMEHTAlUU
aBTOMATU3UPOBAHHOW MH(OPMALIMOHHONW CUCTEMBI, MPEJHA3HAYECHHOMN T OKa3aHUs
roCyJapCTBEHHBIX U MYHUIIUTIAIBbHBIX YCIYT;

M3BEILIAET 3asBUTENS (€r0 MPECTaBUTENSA) CIOCOOOM, YKa3aHHBIM B 3asIBJICHUH,
0 pe3yJbpTaTe NPeIOCTaBICHUS MyHULIUIIATBHON YCIYTH U O BO3MOKHOCTH TOJIY4EHUS
pe3yJibTara NpeI0CTaBIeHUs MyHUIUNaIbHOW yciayru B Oprade win B MOLI.

HcnonHenne mpouenyp OpU  HaIM4YUM  TEXHUYECKOW  BO3MOYKHOCTH
OCYILECTBIISIETCS B aBTOMAaTHYECKOM pexnuMe c HCIIOJIb30BAaHUEM
aBTOMATU3UPOBAHHON MHOOPMAIMOHHONW CHCTEMBI, NMPEAHA3HAYCHHOMN I OKa3aHUS
rOCyJapCTBEHHBIX U MyHUIIUTAIbHBIX YCIYT.

AIMUHUCTpaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIHMM MTYHKTOM,
BBINIOJIHAIOTCS. B TE€YEHUE OJHOTO padodero AHS cO JHS MOJANUCAHUS JTIOKYMEHTa,
ABJISIFOLLIETOCS.  PE3yJIbTaTOM IPEAOCTABICHUS MYHUIMOAIBHOW  YCIYTH,
YHOJHOMOYEHHBIM J0HKHOCTHBIM JiiioM Oprana (OpraHom).

PesynbraTaMu  BBINOJHEHUS  AAMUHUCTPATHBHBIX MPOLEAYP  SBIISIFOTCSA:
pa3MElIEHNE CBEAEHUW O PEe3yJbTaTe NPENOCTABICHUS MYHHUIIMNAIBHON YCIYTd B
UHPOPMAIIMOHHBIX CHCTEMax, U3BELIEHUE 3asBUTENs (€ro MpeACTaBUTENS) O
pe3yabpTaTe NpeAoCTaBICHHS] MyHUIIMIAIBHON YCIYTH U CIIOCO0aX €ro MOoTy4YeHHUs.

3.6.3. Tlopsgok Bblauu (HampaBj€HUsI) pe3yJbTaTa MOPEAOCTABICHUS
MYHULIMNIAIBHOMN YCIIyTH:

3.6.3.1. Ilpu oOpaieHnu 3asBUTEINA 32 PE3yJIbTATOM MYHUIIMIIAIBHON yCIyTH B
M®II, pabotauk M®L] BbimaeT 3asBUTENIO pPE3yNbTaT MYHULMIATBHOW YCIYTH B
dbopme dK3eMIUIApa DJIEKTPOHHOIO JOKyMeHTa Ha OyMaxkHoMm Hocutene. [lo



TpeOOBaHUIO 3asBUTENSI BMECTE€ C OK3EMIUIIPOM OJJIEKTPOHHOTO JOKyMEHTa Ha
OyMa)KHOM HOCHTEJIE €My HPENOCTABISAECTCA 3K3EMIUISP 3JIEKTPOHHOIO JOKYMEHTa
OyTeM €ro 3amuchd Ha CbEMHBIH HOCUTENb HWHGOPMAlMU WM HalpaBiICHUS
HK3EMIUISIpA DJIEKTPOHHOTO JOKYMEHTA IO AJEKTPOHHOM IMOYTe B aJpec 3asiBUTEIIS.
[Ipn 3amucu Ha ChEMHBIM HOCHUTENb WH(QOpPMALMK WU HANPABICHUHM JK3EMILIApa
AJIEKTPOHHOT'O IOKYMEHTa, HA OCHOBE KOTOPOT'O COCTABJICH 3K3EMILISIP 3JIEKTPOHHOTO
JIOKyMEHTa Ha OYMa)KHOM HOCHUTENIE, MO 3JIEKTPOHHOM MOYTe UACHTUYHOCTH TaKOTO
AK3EMIUISIPA AJIEKTPOHHOTO JOKYMEHTA HK3EMIUISIPY 3JIEKTPOHHOTO JIOKYMEHTa Ha
OyMa)XHOM  HOCHUTENIe  3aBepsieTCsl  YINOJHOMOYEHHBIM  COTPYAHHKOM  C
UCITOJIb30BAaHUEM YCUIIEHHON KBATU(PUIIMPOBAHHOMN AJIEKTPOHHOM MOJIITUCH.

AJMUHUCTpaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbBIE HACTOSILIHM ITYHKTOM,
BBINIOJIHAIOTCS B MOPSIKE OYEPEAHOCTH, B JI€Hb MNPHUOBITUSA 3asBUTENS B CPOKH,
YCTaHOBJICHHBIE perjiaMeHTOM paboTel MOII.

PesynpraTaMyu  BBINOJHEHUS  AAMUHUCTPATHBHBIX MPOLEAYP  SBIISFOTCS:
¢ukcaus ¢akrta BbIAYM pe3yibTaTa MPEJOCTaBICHUS MYHHMIMNAIbHOW YCIYTH B
AUC MOILI, pe3ynpTar NOpenOCTABICHUS MYHHIMIAIBHOM YCIYTH, BBbIJIAHHBIN
3asIBUTEIIIO.

3.6.3.2. [Ipu oOpaiieHun 3asgBUTENS 32 PE3yJIbTATOM MYHUIIMIAIBHON YCIYTU
yepe3 PecnyOnmkaHcKuil mopTan 3asBUTENI0 B JIMYHBIA KaOWHET aBTOMATHUYECKHU
HAIpaBIIIETCS  AJEKTPOHHBIA 00pa3 JIOKyMEHTa, SBISAIOILIEIOCS pe3yJbTaToM
pEAOCTaBICHUS MYHULIMIATbHOMN YCIIYyTH, MOANMCAaHHbBIN YCHJICHHOM
KBAJIM(ULIMPOBAHHON 3JIEKTPOHHOM MOANUCHIO YIOIHOMOYEHHOTO JOJKHOCTHOTO
muna Oprana (Opranom).

AJIMUHUCTpaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIHMM ITYHKTOM,
BBINIOJIHAIOTCSL B JIEHb MOAMUCAHUS JOKYMEHTA, MOATBEPKAAIOIIEr0 MPEeI0CTaBICHUE
(0TKa3 B MNPEAOCTABICHMHM) MYHUUUIAIBHOM  YCIYrd,  yHOJHOMOYEHHBIM
JTOJKHOCTHBIM JTuoM Oprana (Opranom).

PesynbraTaMu  BBINOJHEHUS  AAMUHUCTPATHBHBIX MPOLEAYP  SBIISIIOTCSA:
HampaBjieHue (MPeJOoCTaBICHUE) C HCIOJb30BaHWEM PecnyOinKaHCKOro mnopraia
3asBUTEII0 JOKYMEHTA, MOATBEPKIOAIOLIErO IPENOCTABICHUE MYHUIMNAIBHON
yCIIyTH (B TOM YHUCJI€ OTKa3 B MPEIOCTABICHUN MYHUIIUTIAIBHON YCIIYTH).

3.6.3.3. [Ipu obOpareHuu 3asBUTENS 32 PE3yJIbTaATOM MYHUIIMIIATBLHON YCIyTH B
Opras, JOJKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a BblJauy (HAIMpaBJICHHUE) TOKYMEHTOB,
BBIJIACT 3asBUTENIO PE3yJbTaT MYHHUIIMMNAIbHON yciyru. [lo TpebGoBanuio 3asBUTENS
BMECTE C SK3EMIUIIPOM 3JIEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM HOCUTEJIE €My
NPEIOCTABISACTCA JK3EMIUISIp JJIEKTPOHHOTO JIOKYMEHTa IMyTEM €ro 3alucu Ha
ChEMHBIM HOCUTEIh HHPOPMALMHM WM HANpPABJICHHUS D3K3EMIUIApA 3JIEKTPOHHOTO
JIOKYMEHTA M0 3JIEKTPOHHOM MOUTE B aJIpec 3asiBUTEIIS.

AIMUHUCTpaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIHMM ITYHKTOM,
OCYUIECTBJISIIOTCSI B TMOPSJKE OYEPETHOCTH, B J€Hb NPHUOBITUS 3asiBUTENS B
cooTBeTCcTBUU C [IpaBuiamu BHyTpEeHHEr0 TpYI0BOTO pacnopsaka Oprana.

Pe3ynbTraToM  BBINOJHEHUS  AIMUHUCTPATUBHBIX  MPOLEAYp  SIBISIOTCA:
dbukcamus ¢akrta BbIJAYM pe3yibTaTa MPEJOCTABICHUS MYHHIIUNAIBHOW YCIYTH B
aBTOMATU3UPOBAHHON MH(POPMAIMOHHON CHCTEME, MpeAHA3HAYECHHOMN NJIsi OKa3aHMS
rOCYJIapCTBEHHBIX U MYHUIIUIATbHBIX YCIIYT.

3.7. UcnipaBiieHHE TEXHUYECKUX OITHOOK



3.7.1. B cayuae oOHapyXeHHS TEXHHYECKOM OIMMUOKA B JOKYMEHTE,
ABIIAIOIIEMCS PE3yIbTATOM MYHHIIMIIAILHON yCIyTH, 3asBUTENb HarpasisieT B Oprax:

3asBJICHUE 00 WCIpaBICHUU TEXHUYECKON OmuoOKu (mpuioxkenne Ne 5 k
HACTOSIIIEMY aJMHHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIJIAHHBINA 3asBUTEIO0 KaK pe3yjbTaT MYHUIUMIAILHOU YCIYTH, B
KOTOPOM COJIEPKUTCS TEXHUYECKAs OLITNOKA;

JTOKYMEHTBI, UMEIOIINE IOPUTUUYECKYIO CUITY, CBUICTEILCTBYIOIINE O HATUYUU
TEXHUYECKOU OLINOKH.

3asBieHue 00 UCTIPABICHUH TEXHUYECKON OIIMOKU B CBEJCHUSX, YKa3aHHBIX B
JOKYMEHTE, SIBJISIIOLIEMCS  PE3yJIbTaTOM  MYHHUIIMNAIBHOM  YCIYTH, IOJAeTCs
3asiBUTENEM (YIOJHOMOUYEHHBIM MPEACTABUTEIEM) MMOYTOBBIM OTIPABIECHUEM (B TOM
YHClIe C HCIOJIb30BAHUEM DJJIEKTPOHHOW TMOYTHI), TuO0 yepe3 PecmyOnmkaHCKuit
noprai nim MOII.

3.7.2. JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IpUEM JOKYMEHTOB,
OCYILIECTBJISIET MpHEM 3asBJCHUS OO0 MCHPABICHUM TEXHUYECKOM  OIIMOKH,
pPEruCTpUpYeT 3asBIE€HUE C MPWIOKEHHBIMU JIOKYMEHTaMH M TMepeAaeT HX
JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a 00pa0OTKY JOKYMEHTOB.

AJMUHUCTpAaTUBHBIE MPOLEAYPHI, YCTAHABIMUBAEMbIE HACTOSIIUM ITYHKTOM,
BBITNIOJIHSIOTCS B TEUEHUE OJJHOTO pabovero Hs C 1aThl PETUCTPALIMU 3asBICHUS.

PesynbraTaMu  BBITIOJHEHUS  AAMUHUCTPATHBHBIX MPOLEAYP  SBIISIFOTCS:
OPUHATOE W 3aperuCTPUPOBAHHOE 3asBJICHUE, HAMpPaBICHHOE Ha pPacCMOTPEHHE
JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32 00pabOTKY JOKYMEHTOB.

3.7.3. JOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a O00pa0OTKYy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbl M B LENSIX BHECEHUS MCHPABICHUN B JIOKYMEHT,
SBIIAIOIINIICS Pe3yIbTaTOM MPEAOCTABICHU MyHUIIMIIATBHOW YCIYTH, OCYLIECTBISET
OpOLEIYpbl, MPEAYCMOTPEHHbIE IMYHKTOM 3.5 aAMUHUCTPATHUBHOIO pPErjaMeHTa, U
BBIJIAET MCMPABIICHHBIN JOKYMEHT 3asBUTENIO (YIOJTHOMOYEHHOMY MPEACTABUTENIO)
JUYHO TOJ| POCIHUCH C U3BITHEM Yy 3adABUTENS (YIOJTHOMOYEHHOTO MPEICTABUTENIS)
OpuUruHaja JOKYMEHTAa, B KOTOPOM COAEPKUTCA TEXHUYECKas OIIMOKa, WU
HampaBjsieT B  aJpec 3asBUTENS IOYTOBBIM  OTIHpaBiICHUEM (TIOCPEICTBOM
AJIEKTPOHHOM TMOYTHI) THUCHBMO O BO3MOXKHOCTH TIONYYEHUs] JOKyMEHTa IMpHU
npenoctaBienun B OpraHn opurvHaga JOKYMEHTa, B KOTOPOM COJIEPKHUTCS
TEXHUYECKas OlmMoKa.

AJMUHUCTpaTUBHBIE TMPOIEAYPHI, YCTAaHABIUBAEMbIE HACTOSIIUM ITYHKTOM,
BBITMIOJIHAIOTCS B TEUEHHE JABYX pabouux JOHEH mocie oOHapy>KEeHUs TEXHUYECKOU
OIIMOKK WJIM TOJYYEHUs OT JII0OOro 3aMHTEPECOBAHHOTO JIMIA 3asBJICHUA O
JTOMYIIIEHHOM OIOKeE.

PesynbraTaMu  BBIIOJHEHWS  AAMUHUCTPATHBHBIX MPOIEAYP  SBIISIFOTCS:
BBIJIJAaHHBIN (HAIMIPaBJICHHBIN) 3asBUTEIIO JOKYMEHT.

4. Ilopsinok U GopMbI KOHTPOJIA 32 NMPeI0CTABJIEHUEM MYHUIIUNIAIbHOM
yeIyra

4.1. Tlopsitok OCyIECTBIECHUS TEKYIIETO KOHTPOJIS 32 COOTIOICHHEM M UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJKHOCTHBIMH JIMLIAMU MTOJ0KEHUN aIMUHUCTPATUBHOIO
perjiaMeHTa U UHBIX HOPMATUBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS
K IPEAOCTABICHUIO MyHULIMIIAJIBHOW YCIIYTH, & TAKKE MPUHATUEM UMU PEIICHUN



KoHTpomp 3a MONMHOTON M Ka4€CTBOM NPEAOCTABICHUS MYHULUIIAJBHON YCIYTH
BKJIIOYAaeT B ceOsl BBIABICHME M YCTpAHEHHE HApYIICHWH TpaB 3asBUTENEH,
IPOBEJCHUE MPOBEPOK COOIIOACHUS NPOLEAYp NPEAOCTABICHHUS MYHUIUIAIBHON
yCIIyTH, NOJATOTOBKY peLICHUI Ha NeicTBUs (0e3/1eHCTBUE) TOJDKHOCTHBIX JIMIL OpraHa
MECTHOTO CaMOYIIPABJICHUS.

dopmamMu  KOHTPOJS 3a COOJIOACHMEM HCIOJHEHUS aJMHUHUCTPATUBHBIX
IIPOLETYP ABJISIFOTCS:

1) npoBepka W COTJIACOBAaHHE IPOEKTOB JOKYMEHTOB IO MPEAOCTABICHUIO
MYHHUIUIIATIBHOU YCIIYTH;

2) MPOBOJVIMBIC B YCTAHOBJICHHOM  TMOPS/IKE  TMPOBEPKH  BEICHHS
JEJIONPONU3BOJCTBA;

3) mpoBeleHNEe B YCTAHOBICHHOM IOPSJIKE KOHTPOJIBHBIX  IPOBEPOK
cOOJII0JIEHUS TPOLIEAYP NMPEAOCTABICHHUSI MYHULIMITAIIBHON YCIIYTH.

B nmensx Tekymero KOHTPOJS HWCHOJIB3YIOTCS CBEICHUS, HMEIOIIUECS B
AIIEKTPOHHOM 0a3e NaHHBIX, CIyXeOHas KOPPECIMOHACHIIMS, YCTHas M MHCbMEHHAas
uH(popmManus JOJKHOCTHBIX L, OCYILECTBIISIIOIINAX BBITIOJTHEHUE
aMUHHUCTPATUBHBIX IPOLEAYDP, XKYpPHajbl ydyeTa COOTBETCTBYIOIIMX JTOKYMEHTOB MU
IpYyrue CBEACHUS.

JUIsT  OCyHIECTBIEHUS  KOHTpPOJII 332  COBEpLIEHUWEM  JEHCTBHA  IIpHU
IPENOCTABICHUN MYHULMIAIBHOW YCIYTM W IPUHATUU DPELICHUH PYKOBOAUTEIIO
OopraHa MECTHOTO CaMOYIIPaBJIECHHUS NPEICTABIAIOTCA CHOPABKH O Ppe3yJbTarax
IIPEIOCTABICHUS MyHULIUIIATBHON YCIIYTH.

O cmydasx W IpUYMHAX HAPYLIEHUS CPOKOB, IIOCJIENOBATEIBHOCTH U
COACP/KAHUSA AJMUHUCTPATUBHBIX NPOLEAYP JODKHOCTHBIE JIMIA HEMEIJICHHO
UH()OPMUPYIOT PYKOBOJIUTENS OpraHa, NpeJoCTaBISIOMEr0 MyHUIIMIAIBHYIO YCIyTY,
a TaK)Ke MPEIIPUHUMAIOT CPOYHBIE MEPHI IT0 YCTPAHEHUIO HAPYLIEHUN.

Texkyuuii KOHTpPOJIb 3a COOJIIOJICHHEM TOCJIEAOBATEILHOCTH JICUCTBUM,
ONPENCIICHHBIX  AJMUHUCTPATUBHBIMU  MPOLEAYpPAMH IO  NPEIOCTABICHUIO
MYHULANAIBHON YCIYTHM, OCYIIECTBISETCS 3aMECTUTENIEM PYKOBOJIMTENSI OpraHa
MECTHOIO  CaMOYINpaBJICHHUs, OTBETCTBEHHbIM 3a OpraHu3aluio padoThl MO
IIPENOCTABIECHUIO MYHULIUITAJIBHON YCIyTH, HAYaJIbBHUKOM OTJIENa, OCYILECTBIISIFOLIETO
OpraHMU3aIfIo padoThI 1O NPEJOCTABICHUIO MYHULIMTIAIBHON YCIYTH.

IlepeyeHb JOJDKHOCTHBIX JIML, OCYIIECTBIBSIIOIIMX TEKYLIUHA KOHTPOJIb,
YCTaHABJIMBAETCS MOJOKEHUSIMHU O CTPYKTYPHBIX MOJAPA3IAECICHUSIX OPraHa MECTHOIO
CaMOYTIPABJICHUS U JOJDKHOCTHBIMU PETJIAMEHTAMU.

4.2. TlopsIOK U MEPUOJUYHOCTD OCYILIECTBIEHUS INIAHOBBIX M BHETUIAHOBBIX
IIPOBEPOK ITOJTHOTHI U KAYE€CTBA MPEAOCTABIICHUS MYHULIUIIAIBHON YCIYTH, B TOM
YHCIIe MOPSAOK U POPMbI KOHTPOJIS 32 TIOJIHOTOM M KaueCTBOM IMPEAOCTABIICHUS

MYHHULUITAIBHON YCIYTH

4.2.1. KOHTpoJb 32 MOTHOTOW U KAYECTBOM MPEIOCTABICHHUS] MyHUIUITAJIbHON
yCIIyTH OCYIIECTBIIsIETCS B (hOpMax:

1) npoBeneHust IPOBEPOK;

2) paccMoTpenust kano0 3asBuTeNel Ha nerictus (Oe3neticteue) Oprana, a
TaKXe UX JI0JPKHOCTHBIX JIUI, MyYHULIUTTAIBHBIX CITyKaIllUX.

4.2.2. B uensx ocyliecTBIEHUS KOHTPOJIS 3a MOJIHOTON U Kau€CTBOM
IPENOCTABIECHUS MyHULUMIIAIBHOW YCIIYTH IPOBOSTCS MJIAHOBBIE U BHEIIJIAHOBBIE
npoBepkH. [Topsa0K 1 MEPUOANYHOCTD OCYIIECTBICHUS MIIIAHOBBIX IIPOBEPOK



yCTaHaBIMBaeTCs I1aHoM pabotel Oprana. [Ipu mpoBepke MOTYT paccMaTpUBAThCS
BCE€ BOITPOCHI, CBSI3aHHBIE C MTPEAOCTABIEHUEM MYHULIUMIIAIBHON YCIIYyTH
(KOMIUIEKCHBIE POBEPKH), WIIM OTAEIBbHBIN BOIPOC, CBA3aHHBINA C MTPEAOCTABICHUEM
MYHUIIUTIATBHOM YCIIyTH (TeMaThuueckue npoBepku). [IpoBepka Taxxe MOKET
MPOBOJUTHCSA 110 KOHKPETHOM jkasiobe 3asBUTEIIS.

4.2.3. BHETUIaHOBBIE MPOBEPKHU MTPOBOJSITCS B CBSI3U C IPOBEPKOM YCTPaHEHUS
paHee BBISIBJICHHBIX HAPYIICHUN aIMUHUCTPATUBHOTO PETJIAMEHTA, a TAKKE B CIIydae
MOJIy4eHHS )kasio0 3asiBUTenel Ha aeiictBus (Oe3aeiictBue) OpraHa, a TaKxke X
JOJKHOCTHBIX JIML, MyHUIIAMTAJIBHBIX CITYKAIIHX.

4.2.4. Pe3ynbTathl NpOBEpKH 0OPMIISIIOTCSL B BUJI€ aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBAKOTCS BBISIBIIEHHBIE HEJOCTATKU U MPEMJIOKEHHS 10 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIULl OpPraHa, IpeI0CTaBISIOErO
MYHUIUNAIBHYIO YCIYTY, 3@ pEeLIEeHUs U AeicTBUA (0e31eiCTBHE), IPUHUMAEMbIE
(ocymiecTBiIsIEMBIE) UMHU B X0J1€ MTPEAOCTABIECHNS MYHULIUIIAIBHON YCIYTH

[To pe3ynbTaTaM MPOBEICHHBIX MPOBEPOK B CIy4yae BBISBICHUS HAPYIICHUN
MpaB 3asBUTEJICH BUHOBHBIE JIMIIA IPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU
¢ 3aKkoHOoarenbCcTBOM Poccuiickon @enepanum.

PykoBoauTens opraHa MECTHOIO CaMOYITPABJICHHSI HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBIICHU.

PykoBomuTens (3aMecTUTENh PYKOBOJAUTENSI) CTPYKTYPHOTO TMOApa3eieHus
OpraHa MECTHOTO CaMOYIIPaBJICHHSI HECET OTBETCTBEHHOCTHb 32 HECBOEBPEMEHHOE U
(wnu) HeHaJIeXKallee BBINOJHEHUE aJMUHUCTPATUBHBIX JEUCTBUM, YKa3aHHBIX B
pazaene 3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

JIOJDKHOCTHBIC JIMIIAa W WHBICE MYHUIUMIMAJIBHBIC CIYXKAlllMe 3a PEIICHUs] U
nevictBus (0e3aeicTBre), MPUHUMaeMbIe (OCYIIECTBIISIEMbIC) B X0/1€ MTPEAOCTABIICHUS
MYHULIMNIAIBHOM  yCIyTrd,  HECYyT  OTBETCTBEHHOCTh B  YCTAHOBJICHHOM
3aKOHOJATEIBCTBOM MOPSJIKE.

4.4. TlonoxeHusi, XapaKTepu3yrolrue TpeOOBaHMs K IOPANIKY U (hopMaM KOHTPOJIS 3a
MPEIOCTaBICHUEM MYHUITUTIATLHOM YCIIYTH, B TOM YHCJIE CO CTOPOHBI TPaXK/IaH, UX
00bEeIMHEHUI U OpraHu3aIui

KonTpons 3a nmpegocraBieHneM MyHULUIIAIIBHONW YCIYTH CO CTOPOHBI TPAXK/IaH,
uX OOBEAMHEHUN U OpraHU3alMi, OCYIIECTBISETCS MOCPEICTBOM OTKPBITOCTH
NEATEIBHOCTH ~ OpraHa  MECTHOTO  CaMOYNpPAaBJIEHUA IPU  NPEIOCTABICHUU
MYHULMIIAIBHON  YCIYTW, TIOJYYEHUs IIOJIHOW, AaKTyaJIbHOM H JIOCTOBEPHOM
uH(pOpMaIUU O MOPSAIKE MPEIOCTaBICHUS MYHHUIIMIAIBHOM YCIYTM U BO3MOKHOCTH
JOCy/1IeOHOr0 paccMOTpeHus oOparieHuid (kajiob) B mpolecce MpeaoCTaBICHUS
MYHULIHUINIAIBHON YCIIYTH.

5. locyneOHblii (BHeCyA1eOHBbIH) MOPSI0K 00KAJI0BAHNUS PelIeHUI U 1eiicTBUi
(0e3neiicTBHUS) OPraHa, NpeAOCTABJISIIOIIET0 MYHUIIUNIAJIBHYIO YCJIYTY,
MHOTO0()YHKIMOHAJIBbHOI0 LEHTPA NMPEA0CTABJICHUS FOCYAAPCTBEHHBIX U
MYHULIHMIAJIBHBIX YCJIYT, OPraHu3anuii, ykasanubix B yactu 1.1 cratem 16
®enepanbHOro 3akona Ne210-®3, a Takke UX J0JKHOCTHBIX JINUII,
MYHUIUNAJbHBIX CJIY:KallUX, PA0OTHUKOB



5.1. 3asgBuTenM HUMEIOT MPaBO HA OOXKAJIOBaHWE B JOCYICOHOM MOpPSIKE
pemieHuit u AeicTBuii (0e31elCTBUSA) OpraHa, MpPeAOCTaBISIIONIET0 MYyHHUIMITAIbHYIO
YCIIYTy, JOJDKHOCTHOTO JIMIA OpraHa, MPEJOCTaBISAIOMIET0 MYHUIUIIAIBHYIO YCIIYTY,
MYHULHUNAIBHOTO  CIYXKAIlIETO, PYKOBOAUTENS  OpraHa, IMpPEIOCTaBIISIIOLIETO
MYHUIIUNAIBHYIO ~ YCIYTry,  MHOTOQyHKIHMOHAJIBLHOTO  LIEHTpa,  pabOTHHKaA
MHOTO(YHKIIMOHAJILHOTO IIEHTPa, OpraHu3aluid, MNpeayCMOTPEHHBIX YacTbhio 1.1
ctateu 16 @enepanbHoro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asBUTEIb MOKET 00PATUTHCA € KAI000M, B TOM YHCIIE B CAEAYIOMMX CIydasx:

1) wHapymieHue Cpoka perucTpalMd 3ampoca O  [PeAOoCTaBIICHUU
MYHHUIMIATBHOW YCIIYTH, 3allpoca, YKa3aHHOTo B cratbe 15.1 depepanbHOro 3aKoHa
Ne 210-®3;

2) HapyllIeHHE CPOKa MPEAOCTaBICHUS MYHHULMIIAIIBHON yciyru. B ykazaHHOM
ciaydae JocyacOHoe (BHECYyAeOHOE) 00XKaJloBaHUE 3asBUTEIEM PEUICHUNA U IEUCTBUN
(6e3nelicTBus) MHOTO()YHKIIMOHATLHOTO LIEHTpA, paboTHuKa
MHOTO()YHKIIMOHAJIEHOTO LHEHTpa  BO3MOKHO B ciyyae, eciu Ha
MHOTO(QYHKIIMOHAIbHBIA UEHTP, peleHus W JaelcTBus (0e3aeicTBUE) KOTOPOTro
00XaNyloTCsl, BO3JOXKEHAa (YHKIMS 1O TPEJOCTABICHUIO COOTBETCTBYIOIIHUX
MYHULIUIIAJIBHBIX YCIOYT B TMOJHOM OObEME B MOPSAJKE, OMPEICICHHOM 4YacTbio 1.3
cratbu 16 @enepanbHoro 3akoHa Ne 210-03;

3) TpeGoBaHue y 3asBUTENS JOKYMEHTOB WJIM HH(pOpManuu OO
OCYLIECTBJIECHUS JCUCTBUM, NPEICTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE
IPELYCMOTPEHO HOPMAaTUBHBIMU IpaBOBbIMM akTamu Pocculickoin ®enepanum,
HOPMATHBHBIMH MpaBOBbIMU akTaMu PecnyOnuku TarapctaH, MyHULIHMITATbHBIMU
IIPaBOBBIMH aKTaMU I MPEJOCTABICHHS] MyHULIUITAIbHON YCITYTH;

4) oTKa3 B mpHEME JIOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMM TPaBOBbIMM akTamu Poccuiickoii dPenepanuy, HOPMATHBHBIMU
npaBoBbIMHU akTaMu PecnyOnuku TaTapcTaH, MyHUIMIIAJbHBIMU MPAaBOBBIMH aKTaMHU
JUTSl IPEIOCTABICHUS MYHULIMIIAIIBHON YCIIYTH, Y 3aSBUTEIS;

5) oTKa3 B MpeNOCTABIEHUU MYHMIIMIIAJBbHON yCIIyTH, €CJIi OCHOBAHUS OTKa3a
HE MPeyCMOTPEHbI (heepaTbHbIMUA 3aKOHAMH M IPUHATHIMU B COOTBETCTBUU C HUMHU
VHBIMM HOPMATUBHBIMU NPaBOBBIMU akTamu Poccuiickon denepaunu, 3aKOHAMUA U
WHBIMH  HOPMATHBHBIMM  TIpaBOBbIMM  akTamMu  PecnyOnuku  Tarapcraw,
MYHULIMIIAJbHBIMA TPAaBOBBIMM aKTaMH. B yka3zaHHOM ciy4yae JocyaeOHoe
(BHecynneOHOE) oOO0aJoBaHHWE 3asgBUTENIEM peIIeHWA U JelcTBuil (Oe3aeicTBus)
MHOTO(YHKIIMOHAJILHOTO LEHTpa, pa0OTHHKAa MHOTO(YHKIIMOHAIBHOTO LEHTpa
BO3MOYKHO B Cly4yae, €CJIM Ha MHOTO(DYHKIIMOHAJIbHBIN LEHTp, PELICHUs U JeUCTBUSA
(6e3neiicTBUE) KOTOPOTO OO0XKATYIOTCS, BO3JOKEHA (PYHKIMS IO MPETOCTABICHUIO
COOTBETCTBYIOIIIMX MYHULMIAIBHBIX YCIYr B TIOJIHOM 00beMe B TOPSAKE,
onpeaeneHHom yactbio 1.3 crtateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHuE C 3asABUTENS MPU MPEAOCTABICHUNM MYHUIIUTIAIBHON YCIyTH
IJIaThl, HE IPEAyCMOTPEHHOM HOPMATUBHBIMHU IIPAaBOBBIMM akTaMu Poccuiickon
denepanii, HOPMATUBHBIMU MPaBOBbIMU akTamu Pecrmybnmuku — Tartapcras,
MYHULUTIAIBHBIMU IPABOBBIMU aKTaMU;

7) O0TKa3 oprasa, MpeAOCTABIISIONIEr0 MyHULUIIAJBHYIO YCIYTY, TOHKHOCTHOTO
auua oprasa, MIPEI0CTABIISOIIETO MYHULUIATBHYIO yCIIyTY,
MHOTO(YHKIIMOHAILHOTO IIEHTpa, pPabOTHHKAa MHOTO(DYHKIIMOHAILHOTO IICHTPA,
OpraHu3alMii, NMpeaycMOTpeHHbIX 4YacThio 1.1 cratbu 16 @enepanpHoro 3axoHa Ne
210-®3, unu ux pabOTHUKOB B UCTIPABJICHUH JIOMYIICHHBIX UMU OTIEYaTOK M OIIMOOK



B BBIJIAHHBIX B pE3yJIbTaTe MPEJOCTABJICHHS MYHUIIUIIAIBLHON YCIYTH JTOKYMEHTax
a1n00 HapyIIeHWe YCTAaHOBJICHHOTO CPOKAa TaKWX UCHpaBieHHW. B ykazaHHOM ciydae
nocyneOoHoe (BHecyneOHOe) oOkajJoBaHWE 3asBUTEIEM pEIICHUH W JACUCTBUU
(6e3nericTBus) MHOTO(YHKIITMOHAIBHOTO IIEHTpa, paboTHHUKA
MHOTO(YHKIIHOHATHHOTO IIEHTPa  BO3MOXKHO B cirydae, eclu Ha
MHOTO(QYHKIIMOHATBHBIA IIEHTP, pemieHus | JaelcTBus (0e3aeiicTBHE) KOTOPOTO
00XaIyIOTCSI, BO3JMOXKEHa (YHKIHMS 10 TIPEJOCTABICHUIO COOTBETCTBYIOIINUX
MYHHIIUTIATBHBIX yCIYT B TIOJHOM OOBEME B TOPSIKE, OMPEICIICHHOM 4acThio 1.3
cratbu 16 @enepanbHOro 3akoHa Ne 210-D3;

8) HapyllleHHWE CpOKa WJIM TOpsAIKa BBIIaYd JOKYMEHTOB IO pe3yJIbTaTaM
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

9) mNpPUOCTAHOBJICHHWE TPEIOCTABICHUS MYHUIIMIIAILHON YCIyTH, €CIU
OCHOBAaHMS TPHUOCTAHOBIICHUS HE TMPEAYCMOTPEHBI (enepalbHIMA 3aKOHAMH U
NPUHATBIMA B COOTBETCTBHM C HUMH WHBIMH HOPMATHBHBIMU TIPABOBBIMH aKTaMH
Poccutiickoit denepanuu, 3aKOHAMH ¥ WHBIMA HOPMATHBHBIMU IPABOBBIMU aKTaMH
PecriyOmmmkm  TatapcTan, MyHHITUIATBHBIMH TIPABOBBIMH aKTaMH. B  yka3aHHOM
ciaydae jnocyacOHoe (BHecyAeOHOe) 00)KaJOBaHUE 3assBUTENIEM PEIICHUM W JICHCTBUMA
(6e3nericTBus) MHOTO(YHKITHOHATHBHOTO LICHTpA, paboTHHKA
MHOTO()YHKIIMOHAIEHOTO [EHTpPa  BO3MOKHO B ciydae, eciu Ha
MHOTO(YHKIIMOHANIBHBIN TIEHTP, pelieHuss U JedcTBus (0e3lelcTBUE) KOTOPOTO
0o0KamyroTcsi, BO3JIOKEHA (PYHKIMS MO TMPEJOCTABICHUIO COOTBETCTBYIOIIMX
MYHUITUTIATBHBIX YCIYT B TOJHOM O0OBEME B IMOPSAKE, ONMpeleseHHOM dYacThio 1.3
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeGoBaHuMe y 3asBUTENSA MPHU MPEAOCTABICHHA MYHHITUNAIBHOW YCIyTH
JOKYMEHTOB WJIM WH(GOPMAIUH, OTCYTCTBUE M (MJIM) HEIOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBAJIUCh TIPH TEPBOHAYAIBHOM OTKa3e B TPHEME JOKYMEHTOB, HEOOXOIMMBIX
JUISL  TIPEJOCTABJIICHUS ~ MYHHUIIMTIAIBLHOW  yCIyTH, JUOO0 B  TIPEIOCTaBICHUU
MYHHUITUTIATBHOW YCITYTH, 32 UCKIIOUYEHHUEM CITy4acB, MPETyCMOTPEHHBIX MYHKTOM 4
yactu 1 crarem 7 ®epepanpHoro 3akoHa Ne 210-®3. B ykazaHHOM ciiy4ae
nocynebHoe (BHecyaeOHOE) oOXajdoBaHWE 3asBUTEICM pEIICHUH | JACHCTBHMA
(6e3nericTBus) MHOTO(YHKITMOHATHBHOTO LIEHTpA, paboTHHUKa
MHOTO()YHKIIMOHAIEHOTO IIEHTpa  BO3MOKHO B ciydae, ecIu Ha
MHOTO(YHKIIMOHANILHBIN TIEHTP, pelieHuss W JercTBus (Oe3aeiicTBuE) KOTOpPOTO
00KamyroTCsi, BO3JIOKEHA (PYHKIMS 10 TMPEJAOCTABICHUIO COOTBETCTBYIOIIUX
MYHHUITUTIATBHBIX YCIYT B TIOJHOM 00BEME B MOpPSAKE, ONMpeneseHHOM dYacThio 1.3
cratbu 16 @enepanbHoro 3axkona Ne 210-P3.

5.2. Kanoba momaercss B mucbMeHHOW (opmMe Ha OyMa)kHOM HOCHUTENE, B
AJIGKTPOHHOK (QopMe B OpraH, NPEIOCTABISIOMNNA MYHHIMIAIBHYIO YCIIYTY,
MHOTO(YHKIIMOHAJILHBIN IIEHTP JTMOO B COOTBETCTBYIONIUN OpraH roCyIapCTBEHHOMN
BJIACTH, SIBJISIONIMICS YYpEeIUTeIeM MHOTO(PYHKIIMOHAIBHOrO IleHTpa (Janee -
ydpeauTenb MHOTO(DYHKIIMOHAIBHOTO IICHTpa), a Takke B  OpraHU3allWH,
npenycMoTpeHHble yacThio 1.1 cratbu 16 denepanbHoro 3akona Ne 210-D3. YKanoost
Ha pemieHus u JercTBus (06e37eiicTBre) PyKOBOAMUTEINS OpraHa, MPeaoCTaBIISIONIETO
MYHHUITUTIATHHYIO YCIYTY, TTOAI0TCS B BBIIECTOSIINN OpraH (Mpy €ro HAIMYUM) JTH00
B Clydyae €ro OTCYTCTBUS PaCCMATPUBAIOTCS HEMOCPEJICTBEHHO PYKOBOJUTEIEM
opraHa, TMPEOCTABISIONIETO MYHHUIMMNAIbHYIO yciyry. JKamoOwl Ha pemieHus u
nevctBus (OesneiicTBue) pabOTHMKA MHOTO(PYHKIIMOHAIBHOTO IIEHTPA TOJAFOTCS
PYKOBOJIUTEIO 3TOTO MHOTOGYHKIIMOHATHHOTO IeHTpa. JKanoOwl Ha pemeHus u
neiictBus (Oe3melicTBUE) MHOTO(PYHKIIMOHATBHOTO IIEHTPA TOJAIOTCS YUPEAUTEIIO



MHOTO(QYHKIIMOHAIBHOTO LIEHTPA WU JODKHOCTHOMY JIMILY, YHOJHOMOYEHHOMY
HOPMAaTUBHBIM MPaBOBbIM akToM PecnyOnuku Tatapcran. XKamoObl Ha perieHus u
nevictBus (Oe3nercTBre) paOOTHUKOB OpraHMU3aIii, MPEeayCMOTPEHHBIX YacThio 1.1
cratbu 16 depepanpHoro 3akoHa Neo 210-D3, momaroTcsi pyKOBOJIUTENSM ASTHUX
OpraHU3aIu.

XKanoba Ha pemieHust u aeictBus (6e3aeiicTBUE) OpraHa, NMPeIoCTaBISIONIErO
MYHUIIUNIATBHYIO  YCIYTy, JOJDKHOCTHOIO JIMIIa OpraHa, MpeAoCTaBIISIONIETO
MYHUIIUNIATBHYIO YCIYTY, MYHHUIUIAIBLHOTO CIYXKallero, PYKOBOJUTENS OpraHa,
MPEIOCTABIISIONIET0 MYHUIIMIAIBHYIO YCIYTy, MOKET OBbITh HallpaBjeHa MO IOYTE,
yepe3 MHOTO(YHKIIMOHAIBHBIA IIEHTP, C UCIOJIb30BaHUEM HMHGOPMAIIMOHHO-
TEJIeKOMMYHUKaMOHHONW cetn  «WHTepHeT», odulumanbHOrO caiTa oprasa,
NPEIOCTABISIONIEIO0  MYHULMMNANbHYIO  ycnyry, Eamnoro  moprama  nmbo
PecniyOnukanckoro — moprama, — MHOOPMAlMOHHOW  CHUCTEMBI  JTOCYAEOHOTO
0o0XaJloBaHUs, a TaKXK€ MOXET OBbIThb MPHUHATA MPH JUYHOM TMpUEME 3asBUTEIS.
Kanoba Ha pemenuss u aeiictus (06e3nelicTBUe) MHOTO(YHKIIMOHAIBHOTO IEHTPA,
paboTHHKAa MHOrO()YHKIIMOHAJIBLHOTO IIEHTPA MOXET ObITh HaIpaBjeHa MO IOYTe, C
UCIIOJIb30BaHUEM  HMH(DOPMALIMOHHO-TEIEKOMMYHUKAUMOHHON cetn  «WHTepHeT»,
opUIMaTBEHOrO caiiTa MHOTO(YHKIIMOHAIBHOTO LeHTpa, EnmHoro mnoprama ymbo
PecniyOnukanckoro — moprana, — MH(QOPMALIMOHHOM  CHUCTEMBI  J1O0CYJEOHOIO
o0KaJoBaHUs, a TaKKE MOXET OBITh MPUHATA TPHU JUYHOM IpUEME 3asiBUTEIIS.
XKanoba Ha pemeHuss u neiictBus (Oe3nelcTBHE) OpraHM3alUi, MPEeayCMOTPEHHBIX
yacteio 1.1 ctateu 16 denepanbHoro 3akoHa Ne 210-D3, a Takke WX pabOTHUKOB
MOKET OBITh HalpaBji€Ha [0 T[I0YTe, C HCIOJb30BAaHUEM HH(OPMALMOHHO-
TE€JIEKOMMYHUKAIMOHHON  cetu  «MHTepHeT», O(QUUUATBHBIX CAMTOB  3THUX
opranuzauuii, EnuHoro noprana imubo PecrnyOinkaHCKOro mopTana, a TakKe MOMKET
OBITh MIPUHSATA PU JTUYHOM [IPUEME 3ASIBUTEISL.

5.3. Kanoba nomkHa coiepKaTh:

1) HaumMmeHOBaHHME oOpraHa, MOPEJOCTABISIOMIEIO0 MYHULHUIAIBHYIO VYCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MpeIOoCTaBiSIOIEr0 MYHHIMOAIBHYIO YCIyry, JHOO
MYHUIIMIIAIBHOTO CIyXalllero, MHOrO(yHKIIMOHAJIBHOTO LIEHTPA, €r0 PYKOBOAUTENS U
(unn) paboTHHMKA, OpraHM3aIii, MPeAyCMOTpPEHHBIX uYacTthto 1.1 cratem 16
®denepanbHoro 3akoHa Ne 210-D3, ux pykoBoauteseit u (uin) pabOTHHUKOB, PEIICHHUS
u aeicTBus (6e371eiCTBIE) KOTOPBIX 00KATYIOTCS;

2) dbamunuio, UMs, OTYECTBO (MOCIIEIHEE - TIPU HAJMYHMH), CBEACHHUS O MECTE
KUTEJIbCTBA 3aBUTENS - PU3NYECKOTO JHIa JIM00 HaMMEHOBaHHUE, CBEJCHUS O MECTE
HAaXOXXJICHUSl 3asBUTENSI - HOPUAUYECKOrOo JIMIa, a Takke HoMep (Homepa)
KOHTAaKTHOTro TenedoHa, aapec (ampeca) AIEKTPOHHOM MOYTHI (MPU HATUYUHU) U
MOYTOBBIN a/ipec, 0 KOTOPBIM JOJIKEH ObITh HAIIPaBJIeH OTBET 3asIBUTEIIIO;

3) cBeaenust 00 0OXalTyeMbIX PEIICHHUSIX U ACHCTBUAX (O€31eHCTBUM) OpraHa,
MPEIOCTABISAIONIET0 MYHUIMOAIBHYIO YCIYry, JOJDKHOCTHOTO —JIMIA Oprasa,
MPEIOCTABISAIONIET0 MYHUIIMNAIBHYIO YCIYTY, MO0 MYHUIIMIAIBHOTO CIYXaIIEro,
MHOTO(QYHKIIMOHAILHOTO 1IEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAIBHOIO ILIEHTpA,
OpraHu3anuii, npeaycMoTpeHHbIX 4acThio 1.1 cratbu 16 denepanbHoro 3akoHa No
210-®3, ux pabOTHUKOB;

4) noBOABI, HA OCHOBAaHMHM KOTOPBIX 3asBUTEIb HE COIVIACEH C PELICHUEM U
neiicteuem (6e3AeiicTBUEM) OpraHa, MpPeAOCTaBISAIONIEr0 MYHHUIMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIA OpraHa, NMPEeAOCTaBISIONIEr0 MYHHUIMIAIbHYIO YCIYTy, JTHO0
MYHUIIMIIAJBHOTO  CIY)KAIllero, MHOTO(QYHKUIMOHAJIBHOTO LIEHTpa, paOOTHHKA
MHOTO(YHKIIMOHAJILHOTO IIEHTPa, OpraHu3aluid, MNpeayCMOTPEHHBIX YacTbhio 1.1



cratbl 16 ®exnepanbHoro 3akoHa Ne 210-D3, ux paOOTHUKOB. 3asBUTEIEM MOTYT
ObITh MPEACTABIECHbl JOKYMEHTbl (IPU HAJIWYUH), MOATBEPKIAIOIINE JOBOJBI
3asgBUTENS, INOO UX KOIHUHU.

5.4. TloctynuBmass >xano0a MOJIEKUT PETUCTpallMM B CPOK HE IIO3/HEE
paboyero JHs, CIEAYIOUIErO 32 JTHEM ITOCTYIUICHHUSL.

5.5. XKanoba, noctynuBiias B OpraH, NPeJOCTaBIAIOLIMNA MyHUIUNAIbHYIO
yCIyry, MHOTO(YHKIIMOHAJIBHBII LEHTP, YUYPEIUTENII0 MHOIO(YHKIMOHAIBHOTO
LIEHTpa, B OpPraHM3aluy, NpeaycCMOTpeHHbIe YacThio 1.1 crareu 16 denepanbHOro
3akoHa Ne 210-®3, nubo BhIIECTOSIIMI Oprad (MpU €ro HaJW4yuH), MOIJICKUT
PacCMOTPEHMIO B TE€UYEHHE NATHAALATH pabO4YMX JHEW CO JHS €€ PETUCTpaluu, a B
cily4yae 00KaJIOBaHUs OTKa3a OpraHa, IpeJIOCTaBISIOIIEr0 MYyHUIIMIAIbHYIO YCIIYTY,
MHOTO(QYHKIIMOHAIBHOTO IIEHTpa, OpraHu3aliii, MpPeIyCMOTPEHHbIX YacThio 1.1
crateu 16 ®denepanbHoro 3akoHa Ne 210-d3, B mpueme ITOKYMEHTOB y 3asiBUTENS
a100 B UCHPABIEHUU JOMYIICHHBIX OMEYaTOK W OMIMOOK MIIU B CIIy4ae 00XKaJIOBaHUS
HapyLIEHUsI YCTAaHOBJIEHHOIO CPOKa TAKMX MCIPABICHUN - B T€YEHHUE IATH pabO4MX
JTHEW CO JTHSI €€ PETUCTPALUU.

5.6. Ilo pesynpTaTam paccCMOTPEHHs >KajloObl MPUHUMAETCS OJHO U3
CIICAYIOIIUX PELICHUN:

1) xanoba ymoBIeTBOpsETCA, B TOM uHUCIE€ B (OpME OTMEHBI MPUHATOrO
pELICHNUs], UCIIPABIICHUS AOIMYIIEHHBIX OMEYaTOK U OIIMOOK B BBIAAHHBIX B PE3YJIbTAaTE
IPENOCTABICHUS MYHULHIIAJBHON YCIYTHM JOKYMEHTaX, BO3BpaTra 3asBUTEIIO
JEHEXKHBIX CPEACTB, B3MMaHUE KOTOPBIX HE IPEAYCMOTPEHO HOPMAaTUBHBIMU
npaBoBeIMU akTamu Pocculickoii denepanuy, HOPMAaTUBHBIMHU ITPAaBOBBIMU aKTaMH
PecnyOsiuku Tarapcran, MyHUIIMTIAIbHBIMUA TPABOBBIMU aKTaMU;

2) B YAOBJIETBOPEHUH KAIOOBI OTKA3bIBAECTCS.

He no3gnee nHs, ciemyromlero 3a JHEM NPHUHSTHS PELIEHUs, YKa3aHHOTO B
HACTOSIIIEM IMYHKTE, 3asBUTENI0 B MUCbMEHHOW ()OpME U MO KEJIaHUIO 3asBUTENS B
ANEKTPOHHOM (opMe HampaBigeTCs MOTHMBHPOBAaHHBIA OTBET O pe3yJbTarax
PacCMOTPEHHUS KATOOBI.

5.7. B ciy4ae mpu3HaHUA KaJOObI MOJICKAIIEH yIOBIETBOPEHUIO B OTBETE
3asIBUTEIIIO O Pe3yibTaTax PacCCMOTPEHHUS Kajo0bl AaeTcsd UHPOpMALU O IEHCTBUSX,
OCYLIECTBISIEMBIX ~ OpPraHOM,  IPEJOCTABIAIONIMM  MYHULUIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAIbHBIM LIEHTPOM JIMOO OpraHu3aluei, IpeIyCMOTPEHHON 4acTbhio
1.1 cratbn 16 ®enepanbHoro 3akoHa Ne 210-®D3, B uensix He3aMeIIUTEIbHOTO
YCTPAHEHHMs BBISBICHHBIX HApyLIEHUWH NPH OKa3aHUM MYHULUIIAJIBHOM YyCIIyI'HW, a
TAaK)K€ TPUHOCATCS W3BUHEHHSA 32 JOCTABIICHHbIE HEYJA00CTBA U YKa3bIBACTCS
uHdopmalusi O JaNbHEUINUX JEUCTBUSAX, KOTOpPbIE HEOOXOAMMO COBEPUIUTH
3asIBUTENIIO B LIEJISAX MOJYyYEHUS] MyHULIUIIATBHON YCIYTH.

5.8. B ciayuae npusHaHus xanoObl HE OAJEKAIIEH yIOBIETBOPEHUIO B OTBETE
3asBUTEII0 O pE3yJbTaTax pPacCMOTPEHHUs KalnoObl HAIOTCA apryMEHTHPOBAHHbIE
Pa3bACHEHHS] O MPUYMHAX MPUHITOrO PEIICHUs, a Takke MHGOpMalus O MOpPsAKe
00>KasioBaHUs IPUHATOTO PEIICHUS.

5.9. B ciydae yCTaHOBIIEHHS B XOJI€ WIHM IO pe3yjibTaTaM pacCMOTPEHUS
XKaJIoObl ~ TMPU3HAKOB  COCTaBa  aJMHMHUCTPATUBHOTO  MPABOHAPYUICHUS WU
NOPECTYIUIEHUSI JOJDKHOCTHOE JIMIIO, PaOOTHUK, HAJEJIEHHBIE IOJHOMOYHUSMHU IO
PacCMOTPEHUIO JKajo0, HE3aMEMJIUTENIbHO HANpaBJSIOT MMEIOUIMECs] MaTepuaibl B
OpraHsl POKYPATYPBHI.



[Tpunoxenue Ne 1

K AJIMUHHCTPAaTUBHOMY
pErjlaMeHTy NpeI0CTaBICHUS
MYHUIIUTIATBHOU YCIYTH 1O
BbIJIaye CIIPaBKU (BBIITUCKH)

dopma

(bnank opranHa, MpeJOCTaBIAIONIETO MYHUIIUNIAIBHYIO YCIYTY)

HomxraocTtHOoe nuto (PHUO)

CIIPABKA

CBeneHrI003IeKTPOHHOUTIOIIHCH

(MoAMKMCh YHOIHOMOYEHHOTO JOJDKHOCTHOTO
JIMIIa OpTaHa)



[Tpunoxxenune Ne 2

K AIMUHHCTPAaTUBHOMY
pErjlaMeHTy NpeI0CTaBICHUS
MYHUIIUTIATBHOU YCIYTH 1O
BbIJIaye CIIPaBKU (BBIITUCKH)

dopma
(bmank opraHa, IpeJOCTABIIIONICTO MYHUITUIIATIHHYIO YCIYTY)
Komy:
KoHTakTHbBIE TaHHBIE:
[IpencraBurens:
KoHTakTHbBIE JaHHbIE
MPEACTABUTEIIS:
PEIIEHUE
00 OTKa3e B MPEJOCTABICHUH MYHULIUIIAJILHON YCIyTH
10 BbIJIaue CIPaBKH (BBIITUCKH)
oT Ne
PaccmotpeB Baie 3asBieHue ot No u
npuiIaraeMble K HEMY JTOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom

NPUHATO pElieHrne 00 OTKa3e B
BbIJIa4€ CIPaBKH (BBIMUCKH) MO CIACAYIOIIEMY OCHOBAHHIO:
JlommonHUTETHHAS uHbopMaIus:

CBeieHN100371eKTPOHHOMITO ITHICH

HomxroctHoe nuto (PUO)

(momuch YHOJHOMOYEHHOTO JOJDKHOCTHOTO
JMLa OpraHa)



[Tpunoxxenue Ne 3

K AIMUHHCTPAaTUBHOMY

pErjlaMeHTy NpeI0CTaBICHUS

MYHUIIUTIATBHOU YCIYTH 1O

BbIJIaye CIIPaBKU (BBIITUCKH)
dopma

(brmank opraHa, MpeJOCTABIAIONIETO MYHULIUNIAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIC JaHHBIC:

HpGIICTaBI/ITeJ'IL:

KoHTakTHBIE TaHHBIE
MPEJICTABUTEIS:

PEINEHUE
00 OTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI MPEI0CTABIICHUS
MYHHUIUAIBHON YCIYTH 10 BbIJaye CIPaBKH (BBIITHCKH)
oT No

Paccmotpes Baie 3asBieHue ot Ne u
npujiaracMble K HEMY JTOKYMEHTBI, YIOJIHOMOYEHHBIM OpraHoM
NPUHATO peElieHrne 00 OTKa3e B
npueMe JIOKYMEHTOB, HEOOXOIUMBIX JJISI MPEIOCTAaBICHUS MYyHULMIAIBHON YCIyru
0 BBIJaue CHPaBKH (BBIITUCKH) MO CJICTYIOIINM OCHOBAHHUSIM:

1.

PazbscHenue [IPUYUH OTKa3za:

JlononHuTENbHAS HHPOPMALIHS

Brl BipaBe MOBTOPHO OOPAaTUTHCS B YIOJHOMOUYEHHBIN OpraH C 3asBICHHEM O
MIPEIOCTABICHUH YCIYTH MTOCJIE YCTPAHEHUS YKa3aHHBIX HAPYIICHHM.

JlaHHBIA OTKAa3 MOXET OBITh O0XaJOBaH B JOCYI€OHOM TIOPSAIKE ITyTEM
HaIpaBJICHUS KAJIOObI B YIIOJTHOMOYCHHBIN OpraH, a TAK)Ke B CyZcOHOM MOPSIIKE.

CBeieHI100371eKTPOHHOMITO NI CH

HomxroctHoe nuto (PUO)

(momuch YHOJHOMOYEHHOTO JOJDKHOCTHOTO
JMLa OpraHa)



[Tpunoxenue Ne 4

K AIMUHHCTPAaTUBHOMY
pErjlaMeHTy NpeI0CTaBICHUS
MYHUIIUTIATBHOU YCIYTH 1O
BbIJIaye CIIPaBKU (BBIITUCKH)

dopma

B
(HaI/IMeHOBaHI/Ie OopraHa MECTHOI'O CaMopraBHeHI/Iﬂ)

oT

(bammmst, ©MsI, OTIECTBO, TACTIOPTHBIC TaHHEIE,
PETHCTPALIMIO TI0 MECTY KHUTEIBCTBA, aAPEC HICKTPOHHOM
MOYTEHI, Tene(oH)

3ASBJIEHUE
0 BBIJIa4Y€ CTPABKHU (BBIMUCKHU)

[Ipomry Bac BbIgaTh cripaBky

(BBIMTUCKY)
(ykazaTh BHJI CTIPaBKH)

K 3asgBnenuro npunararorcs:

Pesynprar npegocraBiieHuss MyHULIUIIAIBHOW YCIYTH, IPOILY IPEAOCTABUTH:

D B IM4YHbIA KabuHeT IlopTana rocy1apCTBEHHbIX U MYHUIIUNAIbHBIX YCIYT
Pecny6siuku Tarapcran;

l:IB MHOTO(YHKIIMOHAJILHOM LEHTPE MPEJOCTaBICHUS T'OCYAAPCTBEHHBIX U
MyHUIIMNANBHBIX yenyr PecnyOonuku TaTtapceran;

|:| B Opzane.

(nata) (momucs) (®.1.0.)



IIpunoxenue Ne 5

K AIMUHHCTPAaTUBHOMY
pErjlaMeHTy NpeI0CTaBICHUS
MYHUIIUTIATBHOU YCIYTH 1O
BbIJIaye CIIPaBKU (BBIITUCKH)

PykoBoautento
M cromHuTeIbHOrO KOMHATETA

OT:

3ASBJIEHUE
00 UCHpaBICHUH TEXHUYECKON OLIMOKH

Coobmato 06 omuoke, JOMYIIEHHOM MPY OKa3aHUM MYHUIIMITAILHON YCIIyTH 10
BbIJlau€ CIIPaBKH (BBITTUCKH).
3anucaHo:

HpaBI/IJIBHBIC CBCACHMUA:

[Ipomy wucnpaBUTh JONYIICHHYI0 TEXHUYECKYIO OMMOKY W  BHECTH
COOTBETCTBYIOIIME  HM3MEHEHUS B  JOKYMEHT, SIBISIOUIUNUCS  pe3yJbTaToM
MYHHUIUITAIBHON YCIIYTH.

[Tpunarato crienyromme 10KyMEHTHI:

1.

2.

B cinydae nmpunsTtHs peiieHus 00 OTKJIOHEHWU 3asBICHUS 00 HCHpaBiICHUU
TEXHUYECKOM ONTMOKHU MPOIITy HAMPABUTh TAKOE PEIICHUE:

MOCPEACTBOM  OTIPABIEHUSI DJIIEKTPOHHOTO JTOKyYMEHTa Ha azapec E-
mail: ;

B BHJIC 3aBEPEHHON KOMUU HAa OyMa>KHOM HOCHTEJIE TIOYTOBBIM OTIPABICHUEM
o aapecy:

HacrosmymM noareepxkaaro: CBEICHUs], BKIFOUEHHBIE B 3aBJICHUE, OTHOCSIIUECS K
MOEH JIMYHOCTY W TNPEICTABIIIEMOMY MHOIO JIMIlY, 4 TAaKKE BHECEHHBIE MHOIO HUXKE,
JIOCTOBEpHBL.  JIOKyMEHThI (KOMMM  JOKYMEHTOB), TMPWJIOKEHHBIE K 3asBIICHUIO,
COOTBETCTBYIOT ~TpPEOOBAHUSM, YCTAHOBJICHHBIM 3aKOHOJATEILCTBOM Poccuiickoit
denepanvivi, HA MOMEHT IIPEACTABJICHUS 3ASBICHUSA OTU JOKYMEHTBI JICHMCTBUTEIBHBI U
coZieprKatr JOCTOBEPHBIE CBEICHUS.

(mara) (moxnuck) (®.1.0.)



