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O6 yTBepXxaeHUn AAMUHUCTPATUBHOIO pernamMeHTa npefocTaBieHUs
MYHULMMNANbHOW yCNyrn no Bblgavye cnpaBku (BbIMUCKN)

B cooTBeTCcTBMM ¢ PegepanibHbIM 3akOHOM OT 06 okTa6psa 2003 Ne 131-d3 «O6
o0WKNX NpUHLMNAx opraHn3aynn MecTHOro camoynpasneHnsa B Poccunckon
depepaunny, degepanbHblM 3akoHOM OT 27 ntonsa 2010 Ne 210-3 «O6
opraHusauumm npegocTaBfieHNa rocyaAapCTBEHHbLIX U MYHUUUNANbHbBIX YCNYry,
3akoHoM Pecnybnuku TatapctaH oT 28 uionsga 2004 Ne 45-3PT «O mecTHOM
camoynpaBneHun B Pecnybnuke TatapcTtaH», NocTtaHoBneHnem KabuHeTa
MuHunctpoB Pecnybnuku TatapctaH oT 02 Hoabpa 2010 Ne 880 «O6
yTBepxaeHuu MNMopagka pa3paboTkn v yTBEpXAEHUS aAMUHNCTPATUBHbBIX
pernamMeHToOB NpeAocTaBNeHNd rocygapCTBEHHbIX YCNYTr UCMOMTHUTE SIbHBIMY
opraHamu rocygapcTtBeHHoOM Bnactm Pecnybnuku TaTtapcTtaH n 0 BHECEHUMN
M3MEeHEeHUN B oTAenbHble nocTaHoBneHns KabnHeta MuHuctpos Pecnybnukn
TatapcTaH», YcTaBOM MyHuuunanbHoro obpasoBaHusa «Akbalwckoe cenbckoe
nocernieHne», NnpuHaToro peweHnem CoseTta AkHaLICKOro cenbCKOro NoceneHuns
o1 17.07. 2019 Ne 10, lNonoxeHnem 06 NcnonHNTENbHOM KOMUTETE
AkbawcKkoro cenbCcKOro noceneHnda, NpuHAToro peweHnem Coseta Akbawckoro
cenbckoro noceneHua o1 oT 20.02.2017 Ne 4, cnonHUTEeNbHbIN KOMUTET
AkbalwcKkoro cenbCKoro NnocefieHNss NnoctaHoOBN A eT:

1. YTBepaAnTb npunaraemMmbln ADMUHUCTPATUBHBIN perfnameHT npegocTaBneHus
MYHULUNANbHOW YCNYrn NO Bblgaye CnpaBKu (BbIMUCKN).

2. MpunsHaTb yTpaTUBLLIMM CUNY:

MocTtaHoBneHne McnonHutenbHoro kommteta Akb6alcKkoro cenbCckoro
noceneHnsa KOTasmMHCKOro MmyHuumnanbHoro pamoHa Pecnybnuku TatapctaH oOT
21.03.2022 Ne 8 «O6 yTBEepXAEHUN AOMUHNCTPATUBHOIO perfnaMmeHTa
npegocTaBfieHNA MYHMUMNANBHOW YCNYrn No Bblgaye cnpaBku (BbIMUCKKN)”;

MocTtaHoBneHne NcnonHntenbHOro kommteta AkbalwCKOro cenbCcKoro
noceneHnsa HKXTasnMHCKOro MyHuuunanbHoro panvoHa Pecnybnukmn TaTtapcTaH oT
26.01.2022 Ne 3 «O BHeCEHUN UBMEHEHUN B «KAOMUHUCTPATUBHbBIA pernameHT
npegocTaBfleHNA MYHUUMNANBbHOW YCNYrKn No Bblgaye cnpaBKku (BbIMUCKN)»,
yTBepXaeHHbIn NocTaHoBneHnem NcnonHntenbHoro kommteta Akbawckoro
cenbckoro noceneHuns KOTasnMHCKOro MyHuMuMnanbHOro pamnoHa Pecnybnuku
TaTtapctaH o1 07.06.2016 Ne 7;



MpunoxeHune Ne 2 k MocTtaHoBnNeHN MICNONHUTENBHOrO KOMUTETA
Akbawckoro cenbckoro noceneHus KOTasMHCKOro MyHULMNanbHOro paioHa
Pecnybnukn Tatapctan ot 07.06.2016 N2 7 «O6 agMUHUCTPATUBHbIX
pernaMmeHTax npefocTaBneHns MyHuUMUnanbHbiX yenyr McnonHMTenbHbIM
komuteTtom Akbalckoro cenbckoro noceneHus HKTa3UHCKOroO MyHULMUNANBLHOrO
paiioHa Pecnybnuku TaTtapcTan».

3.06HapoaoBaTb HacToslee NOCTAaHOBMNEHUE NYTEM PasMeELIEHUS Ha

NHMPOPMaLMOHHbIX cTEHAAX == AKOaLICKOro CenbCcKoro NoceneHus
KOTasnHckoro MyHuumunansHoro painoHa Pecnybnuku TaTtapcrtaH, ony6nukosaTh
Ha ouumanbHOM nopTane npasoBoi MHdopmauuu Pecnybnuku TaTtapcTaH B
MHPOPMALMOHHO-TENEKOMMYHUKaLMOHHOK ceTu «IHTepHeT» no agpecy
http://pravo.tatarstan.ru/ n pasmecTuTb Ha caitte KOTasuHckoro
MyHuuunansHoro panoHa Pecnybnuku TaTtapcTtaH B cocTtaBe lopTana
MyHuuunanbHbiXx obpasosaHuii Pecnybnuku TaTtapctan EguHoro-floprana
OpraHoB rocyfapCTBEeHHON Bf1aCTW U MECTHOIO CaMOoynpaBneHus
«OduuymanesHbin TaTapcTaH» B MHPOPMaALUOHHO-TENEKOMMYHUKALMOHHON CETU
«HTepHeT» no agpecy http://jutaza.tatarstan.ru/.

4. HacTosulee nocTaHOBMEHME BCTyNnaeT B CUNY CO OAHSA €ro
oBHapogoBaHus.

5. KoHTponb 3a ucnonHeHnem HacTOALEro NOCTAaHOBNEHUA OCTaBNAO 3a
coboii.

naBa Akbauickoro

CenbCKOro noceneHus J1.P.CuHaratynnuHa




MpunoxeHune

K nocTaHoBneHuto VIcNonHUTENbHOTO
KomuteTa AKGalCKOro cenbckoro
noceneHuma oOT «22» mapta 2022 r. Ne9

AOMUWHUCTPATUBHbIN pernamMeHT
npeaocTaBNeHUs MyHULUNANbHOW YCYyrn No Bblgaye cnpaBKu (BbIMUCKN)

1. O0Owure nonoxeHnsa
1.1. TpeameT perynupoBaHUa agMUHUCTPATUBHOIO pernameHTa

HacTtoawmm agMMHUCTPATUBHBIA pPerfiaMeHT npegocTaBfieHNUa MyHUUUNanbHOM
ycnyru (ganee — aAMUHUCTPATUBHBIA perfnaMeHT) ycTaHaBnmMBaeT cTaHgapT U
NnopsAoOK NpenocTaBleHnsa MyHULUMNAnNbHOW YCNYru No Bblgavye cnpaBku
(BbINMUCKW) (Banee — MyHUUuNanbHaga ycnyra).

1.2. Kateropuun 3aasutenen

1.2.1. Jlngamn, nmerwwmMMmn npaBo Ha NOMydeHNe MyHULMNNANTbHOW YCNyru,
ABNATCA (pn3nyeckme nuua (ganee — 3asaBuUTennb).

1.2.2. C 3asBneHnem BnpaBe obpaTntbca NnpeacTaBUTeNb 3asaBUTens,
AEVNCTBYHOLWMNA HA OCHOBAHNN AOKYMeEHTa, yA4OCTOBEPAOLWEro ero NofTHOMO4YUS
(nanee — npepcrtaBuTenb 3aaBUTENS).

1.3. Nopagok MHoOpMMpOBaAHUA O NpeaoCTaBNEeHNUN MyHULMNANBHOW YyCNyru



1.3.1. H(popmayuunsa o nopsake npegocTaBfieHUA MYHUUMNANBbHON YCNyru
pas3mMmeljaeTcs:

1) Ha MH(OPMaLUNOHHBLIX CTEHAAX, cogepXalwmnx BU3yanbHY U TEKCTOBYIO
MHOpMaLND O MyHUUMNANBHON yCnyre, pacnofioXeHHbIX B NOMeELWEeHNAx
MHOTOYHKLUNOHANbHbLIX LEHTPOB NpefoCTaBNeHNsa rocyaapCTBEHHbIX U
MYHUUMUNANbHbIX YCIYT.

2) Ha ouuUManbHOM CanTe MyHULMNANbLHOIO panoHa B UH(POPMALMOHHO -
TeNneKkoMMYHUKaunoHHon ceTn «AHTepHeT» (MNn ropoacKoro okpyra)
(https://www. (http://jutaza. tatarstan.ru);

3) Ha lMopTane rocyaapCcTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecny6nuku
TatapcTaH (https://uslugi.tatarstan.ru) (oanee — PecnybnukaHckui noptan);
4) Ha EguHom nopTane rocygapCTBEeHHbIX U MyHULUMNANbHbIX ycnyr (pyHKunn)
(https:// www.gosuslugi.ru) (aanee — EguHbin nopTtan);

5) B rocygapcTtBeHHON MHGOPMaLUNOHHOW cucteme «PeecTp rocyaapCTBEHHbIX
n MyHuumnanbHblx ycnyr Pecnybnukun TatapcTtaH» (http://frgu.tatar.ru) (nanee
— PeecTp rocygapCTBEHHbIX U MYHULMNANbHbIX YCAYT).

1.3.2. KoHCcynbTupoBaHMe No Bonpocam npenocTtaBlieHNd MyHUUUNANbHOM
YyCNnyrn ocywectBnseTcs:

1) B MHOTOYHKLUNOHAMNbHbIX LEHTpax NpefoCcTaBNeHNsA rocygapCTBEHHbIX U
MYHUUUNANbHbIX YCAYTr NpyY YCTHOM OOpalleHUn - NMNYHO UMK NOo TenedoHy;

2) B UHTepaKTMBHON popme PecnybnukaHckoro noprana,;

3) B IcnonHuTenbHOM KomuTeTe AkGalICKOro cenbCckoro noceneHus (ganee —
Ncnonkom):

npu yCTHOM obBpalieHUn - IMYHO UK No TenegoHy;

npu NMUCbMEHHOM (B TOM 4yucne B PopMe 3NEKTPOHHOIo AOKYMEHTA)
obpaweHun — Ha BymaxHoM HocuTene No NoyTe, B ANIEKTPOHHON popMe no
9NEeKTPOHHOW nouTe.

1.3.3. MHdopmauna Ha EgnHom nopTtane, PecnybnnkaHckom noprane o
nopsaake U cpokax NnpeaocTaBNeHUss MyYHULMNANbHOW YyCIYrn Ha OCHOBaHUM
cBeJeHuNn, cogepxawmxca B PeecTpe rocygapCcTBeHHbIX U MYHULMUNANbHbIX
ycnyr, npegoctaBnseTcs 3assuTento 6ecnnaTHoO.

[JocTtyn K nHpopmMauum o cpokax n nopagke npenocTaBfieHUsS MyHUUUNanbHOM
ycnyru ocyuwiectensietcs 6e3 BbINOMHEHUSA 3adABUTENEM Kakux-nubo
TpeboBaHun, B TOM Yyncne 6e3 ncnonb3oBaHUsa nporpaMmHoro obecnevyeHus,
yCTaHOBKa KOTOPOro Ha TexXxHu4yeckme cpencrea 3aasutens tpebyer
3aKMNYeHNs NULEH3NOHHOIO UM MHOTO cornaweHna ¢ npasoobnagartenem
nporpamMmMHoro obecnevyeHud, npegycmartpuBatrLwero B3amMmaHume nnarthl,
perumcTtpayuto nnm aBTopu3aunto 3aaBuTend nnm npegocTtaBlieHne um
nepcoHanbHbIX OAHHbIX.

1.3.4. MNpwn obpalweHnn 3aaBnTensa NUYHO UM No TenedoHy B COOTBETCTBUN C
nocTynuewum obpaweHnem npegocTasndeTca nHpopmaumsa:

O MeCTe HaxOXAeHMs MHOTOMYHKLUMOHANbHOMO LeHTpa npegocTtaBneHunsd
rocyaapcTBEeHHbIX U MyHuumMnanbHbiX ycnyr, icnonkoma (agpec, rpaguk
paboTbl, cNpaBoOYHble TENEMOHDI);

O nopsgke npefocTaBlieHNs MyHUUMNANbLHOW ycnyru, o cnocobax n cpokax
nogayn 3adBNEeHUN;

O KaTeropusax rpaxgaH, KOTOpbIM NpeaoCcTaBNAeTCcs MyHUUMNanbHasa ycnyra; o
HOPMaTUBHbIX NPAaBOBbIX aKTaxX, Perynupyrwmnx BoNpoCchl NpeaocTaBleHns
MYHULUNANbHOW YCNYTH;

O nepeyHe JOKYMEHTOB, He0BXoAUMbIX ANS pacCMOTPEHUA 3asBNEHUd O
npefocTaBNeHUN MyHULUNANbHOW YCAyruM, 0O CpoKax npuema um perncrpaumm
3a9BNeHNS;

O X04e npefocTaBNeHUsda MyHUUMUNanbHOW YCNyru;



O MecTe pa3MeleHNna Ha opuumnanbHOM canTe MHPoOpMaLnuKM No Bonpocam
npegocTaBfieHNA MYHUUUNANbHOW yCNyru,;

0 nopsiake obxanoBaHnsa AenUCTBUN unmn 6e3gencTBusa JOSMKHOCTHbBIX Nuy,
Mcnonkoma.

Mo NnucbMeHHOMY obpalleHno COTPYAHUKM oTAena, OTBETCTBEHHOrO 3a
npegocTtaBneHMe MyHUUUNanbHOW ycnyru, nogpobHo B NUCbMeHHOW hopme
Pa3bsCHSAT 3aABUTENO NOPSAAOK NPeoCTaBNeHns MyHULUUNANbHOW YCNYru 1
BOMPOCHI, YKa3aHHble B HAacToAWEM NYHKTe agMUHUCTPATUBHOIO pernameHTa, u
B TeYeHne Tpex paboymx gHEN co OHA perncTtpauumn obpaweHna HanpasnsawT
oTBeT 3aasutento. OTBeTbl AalTcsa Ha sA3blke obpaweHns. B cnyyae
HEBO3MOXHOCTUN AaTb OTBET Ha A3blke obpalleHns NCNonb3yTCcA
rocygapcTBeHHble A3blkn Pecnybnukn TaTtapcTtaH.

1.3.5. MH(popmauma no Bonpocam npefoctaBneHnss MyHULMNANBHOW YCNyru
pa3MmeliaeTcd Ha opuMumManbLHOM canMTe MyHUUUNANbHOIo pamoHa (Mnu
ropoackoro okpyra) u Ha MHOPMAaALUNOHHbBIX CTEHOAX B NOMELEHNAX
Mcnonkoma gnsa paboTbl ¢ 3a9BUTENSAMN.

MHdopmaunsa Ha rocygapCcTBeEHHbIX si3blkax Pecnybnukn TaTtapcTaH,
pasMmelwaeMmad Ha MHPOPMALMOHHbLIX CTeHA4aX U Ha opuumanbHOM canTte
MYHULMNNANbHOIoO panoHa B MHPOPMaLUNOHHO-TENEKOMMYHUKALNOHHON CeTn
«MHTepHeT», BKMAOYAET CBeAEHMSA O MYHMLMUNANbHOW yCnyre, coaepxalmecs B
nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMnHNCTpaTnBHOrO
pernamMmeHTa, UHPOPMaLMIO O MECTE HAaX0XOEHUSA, CNPaBOYHbIX TenedoHax,
BpeMeHn paboTbl lcnonkoma, o rpadunke npnema 3adBneHuUn Ha
npeagocTaBfieHNEe MYHUUUNANBbHON YCNYrK.

1.4. HopmaTuBHbIE NMpaBOBbLIE aKkThbl, perynupytowmne npegocrtasneHmne
MYHULMUNANBbHOW YCIYyrun

1.4.1. lNepeyeHb HOPMATUBHbIX MPaBOBbIX aKTOB, PErynupytoLwmnx
npenocTtaBfeHne MyHULUNanbHOW yCnyru (C ykasaHnem pekBM3nTOB
HOPMaTUBHbIX MPaBOBbIX aKTOB U NCTOYHUKOB UX OPULMNANTbHOIO
onybnukosaHusa), pasmelweH Ha EanHom noptane, B PeecTpe rocygapCTBEHHbIX
N MYHUUMNAMNbHbLIX YCNYr, HAa ouLUManbHOM CanTe MyHULMUNANbHOIO paoHa B
MHPOPMALMUOHHO-TENEKOMMYHNKALNOHHON ceTn «MHTepHeT».

1.4.2. TeKCT aAMUHUCTPATUBHOIO pernamMmeHTa B 4eWCTBYOLWeEN peaakumm
noanexuT pasmelwieHnto Ha EgnHom noptane, B PeecTpe rocyaapCTBEHHbIX U
MYHULMNANbHbLIX YCNYr, HA opuuManbHOM canTe MyHUUMUNANbHOrO panoHa B
MHPOPMALMUOHHO-TENEKOMMYHUKALUNOHHON ceTn «MHTepHeT».

1.5. TepMUHbI, UCNOoNb3yeMble B aAMUHUCTPATUBHOM perfnaMmeHTe, n nx
onpeageneHus

1.5.1. B agMnHncTpaTUBHOM pernamMeHTe UCNOMb3yTCa cnegyouwme TepMuHbI
n onpeaeneHunsa:

yaaneHHoe paboyee MeCTO MHOTOPYHKUNMOHANBHOIO LeHTpa npefocTaBlieHus
rocyfapCTBEHHbIX U MyHUUMNANbHbLIX YCAYr — TepputopuanbHo ob6ocobneHHoe
CTPYKTYpHOEe nogpasgeneHne (odpuc) MHOro(PyHKLMOHaNbHOIO LeHTpa
npegocTaBfieHNA rocygapCTBEHHbIX U MyHUUUNANbHbLIX YCAYr, cO3gaHHOe B
ropoackom (CenbCKOM) NMOCENTEHUN MYHULMNANBHOIO panoHa UNn B rOPOACKOM
okpyre Pecnybnukn TaTtapcTtaH B COOTBETCTBUM C NyHKTOM 34 [NpaBun
opraHmsaunm oeaTenbHOCTU MHOTOMYHKUMOHANbHbLIX LEHTPOB NpeaocTaBneHns
rocygapCTBEHHbIX U MyYHULUUNANbHbIX YCNYr, YTBEPXOEHHbIX MOCTAHOBIIEHMEM
MpasutenbctBa Poccurckon depepaunnm ot 22 gekabpsa 2012 r. Ne 1376 «O6



yTBepxaeHuu MNpasun opraHnsaumm edaTenbHOCTU MHOTOMYHKUNOHaNbHbIX
LEHTPOB NpPeaoCTaBEeHNA rocyaapCTBEHHbLIX U MYHULUMUNANbHbBIX YCNYIy;
TexHun4yeckasa owmnbka - ownbka (onucka, oneyartka, rpammaTnyeckas nnu
apndpmeTunyeckas ownbka nmbo nogobHaa owmnbka), gonyweHHasa opraHom,
npefocTaBNAWUM MYHULUNANBHYO YCNyry, U npuBeflwas K HECOOTBETCTBUIO
CBeJEeHNN, BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULMUNANbHOW YCNyrun),
cBeJeHUsaM B JOKYMeHTaX, Ha OCHOBaHMUMN KOTOPbIX BHOCUMUCbL CBEAEHUS;
EaonHaa cuctema ngeHtudunkaunm n ayteHtudukaumm B MHpacTpykType,
obecneynBawLwen MHPOPMaLNOHHO-TEXHONOIMYECKOE B3anMogenCcTBue
MHOPMALNOHHBIX CUCTEM, NCNONb3YEeMbIX ANA NpefocTaBneHus
rocyfapCcTBEHHbIX U MyHUUMNANbHbLIX YCNYTr B 3NIEKTPOHHON (popme (aanee —
ECUA) — dhbepepanbHasg rocygapcTBeHHada MHOpMaLMoOHHas cuctema,
obecneynBatwaad CaHKLUMOHMPOBAHHbBIA 4OCTYMN YY4aCTHUKOB UH(POPMaLMOHHOTO
B3auMOLEeNCTBMA B CUCTEME UAEHTUDUKALUM U ayTeHTUPUKaunum K
WHopMauum, cogepxawemncsa B rocygapCTBeHHbIX MHPOPMaALMOHHBIX cucTeMax
N MHBbIX NHPOPMALNOHHBLIX CUCTEMAX;

Mo®L, - TocyaapcTBeHHOe BogxeTHoe yypexgeHme « MHOropyHKLWOHaNbHbIN
LEeHTp NpeaoCTaBNeHNs rocyfapCcTBEHHbIX U MyHUUMNANbHbLIX YCNYT B
Pecnybnuke TaTtapcTaHy;

ANC MOL| - ABTOMaTn3npoBaHHasa MHpopmaynoHHasa cncrtema
MHOTOYHKLUMOHANbHbIX LLEHTPOB NPeAOCTaBNEHNSA TOCYyAAPCTBEHHbBIX U
MyHUuunanbeHbix ycnyr Pecnybnukmn TatapcTaH.

1.5.2. B agMnHncTpaTUBHOM pernameHTe noj 3adBrneHMemMm O npeaocTtaBfieHnmn
MYHULUKUNANbHOW yCNyrun (ganee - 3asBneHne) NnoHMMaeTCcs 3anpoc o
npefocTaBNeHMM MyHMLMNANbHOW YyCNyrn, NogaHHbIN B COOTBETCTBUM C
NyHKTOM 3 cTaTtbun 2 degepanbHoro 3akoHa ot 27 uionsa 2010 roga Ne 210-93
«O6 opraHmsaumm npeaocTaBfieHNs TOCYLAPCTBEHHbIX U MyHULMNANbHbIX
ycnyr» (panee — ®egepanbHbini 3akoH Ne 210-93).

2. CTaHgapT npeAocTaBfieHNUss MYHULMNANbHOW yCNyru
2.1. HammeHoBaHMe MyHMUUNANTbHOW YCAYrK
Bbigaya cnpaBku (BbIMUCKK).

2.2. HammeHoBaHMe NCNONMHUTENbHO-PAcNOPAANUTENBHOIO OpraHa MecTHOro
camoynpaBfieHUs, HeNocpeaCcTBEHHO NpefoCcTaBnNAWeEero MyHuLuMnanbHyo
ycnyry

McnonHntenbHbln KomMuTeT AkBaLlCKOro cenbckoro nocenieHna KOTasnHCKOro
MYyHUUMNanbHoro panoHa Pecnybnukun TaTtapcTaH.

2.3. OnucaHue pesynbTaTa NpeaocTaBNeHNA MYHULMNANBHON yCNyru

2.3.1. PesynbTaToM npegocTaBleHNa MyHULMNANbHOW YCNYrn AaBnsaeTcs:
crnpaBka (Bbinucka) (npunoxeHune N2 1 K HacToAWweEMY aAMUHUCTPATUBHOMY
pernaMmeHTy);

peweHne o6 oTKkase B NpefoCTaBfieHUM MyHULUUNANBHOW YCNyrn (NpuioxeHue
Ne 2 kK HacTosWEMY aAMUHUCTPATUBHOMY pernamMmeHTy);

peweHne ob6 oTKkase B Nnpueme JOKYMEHTOB, HEOOXOANUMbLIX ANg
npefocTaBNeHna MyHuuunanbHou ycnyru (npunoxexHume Ne 3 Kk HacTosawemy
agMWUHNCTPATUBHOMY pernamMeHTy).

2.3.2. PesynbTaT npegocTaBneHNa MyHULMNaNnbHOW yCNyrn HanpasnseTcs
3aaBuUTENt0 B POpMe 3NEKTPOHHOIo AOKYMeEHTa, NOANUCAHHOIO YCUNEHHOW
KBanMuumMpoOBaHHOWN 3NTEKTPOHHOW NOAMNUCHID YNONMHOMOYEHHOTO



AOJMKHOCTHOro nuua Ncnonkoma (nubéo Mcnonkom), B COOTBETCTBUN C
depepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-®3 «O6 3neKTpOHHON
noanncuy» (ganee — ®epepanbHbln 3akoH Ne 63-P3) B NUYHbBIN KabuHeT
EavHoro noptana. B cnyvyae HanpaBneHusa 3asBneHWs NOCPEeACTBOM
PecnybnukaHckoro noptana pesynbTat NpeaocTaBneHns MyHULUNANbHON
yCNyrn HanpaBnseTcda Tak Xe B NUYHbI KabnHeT PecnybnukaHckoro noprana.
2.3.3. Mo BbIbOpY 3aaBMTENS pe3ynbTaT NpegoCcTaBfIEHUA MyHUUMNANBbHON
ycnyru BelgaeTtca B OpraHe nnu B MOL B popme akzemnnsapa 3aNeKTPOHHOTo
AOKYMeHTa, pacnevyaTtaHHoro Ha 6ymaxHoOM HOCuUTene, 3aBEPEHHOro nevyaTbto u
NOAMUCbHIO COOTBETCTBEHHO YMNOJIHOMOYEHHOTO AOJIKHOCTHOro nuua OpraHa unm
paboTHnka MOL.

2.3.4. 3aaButenb BnpaBe Nony4yuTb pe3ynbTaT npegocTaBneHns
MYHULUNANbHOW YCNYyrn B popMe 3NEKTPOHHOIO JOKYMEHTa B Te4YeHue cpoka
AEeNCTBUA pe3ynbTaTa NpeaoCcTaBeHNss MYHULMNANbHOW YyCNyru.

2.4. CpoKk npefocTaBfieHUs MyHULMUNANbHOW YCNYyru, B TOM 4YUCrie C y4eToM
HeobXxoaMMOCTKN obpaweHnda B opraHnsaynn, ydacTeyrwuwme B npegoctaBneHnm
MYHULMUNANbHOW YCIYrn, CPOK NPUOCTAHOBNEHNA NpeaocTaBneHns
MYHULUNANbHOW YCNYru B crnyvyae, eCfiu BO3MOXHOCTb MPUOCTAHOBMEHUS
npegycmoTpeHa 3akoHogaTenbcTBOM Poccuinckon degepaunn, cpok Bblgayum
(HanpaBneHnda) OOKYMEHTOB, ABMNALWMUXCA pe3ynbTaToM npegjocTaBlieHns
MYHULMUNANBbHOW YCNYyrun

2.4.1. MyHuyunanbHas ycnyra npegoctaBnsieTcs B Te4yeHue Tpex paboumx
OHEN.

2.4.2. [lpnocTtaHOBMNEHNEe CpOKa NpeaocTaBNeHns MyHMUNNaNbHOW YCAYrn He
npeagycMoTpeHoO.

2.4.3. HanpaBneHne gOKyMeHTa, ABNAOWEroca pesynbTatomM npegocrtaBneHmns
MYHULUNANbHOW YCNYru B (popMe 9MeKTPOHHOro JOKyMeHTa, 3adBuUTENIo
ocyuwecTBngeTca B AeHb 0POPMIIEHNSA U perucTpauun pesynbrarta
npegocTaBfieHNa MYHUUUNANbHOW YCNYru.

2.5. NcuyepnbiBaloWwnii nepevyeHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
3aKoHo4aTeNbHbIMU NN MHBIMW HOPMATUBHLIMU NPaBOBbLIMK aKkTaMu Ans
npeaocTaBfeHns MyHUUMNAanbHOW YCNYru, a Takxe ycnyr, KoTopble SsBAAOTCS
HeobxoauMbIMKN U 0653aTeNbHbIMK AN NpeaoCcTaBNeHNs MyHULMNanbHbIX
ycnyr, noanexauux npeactaBneHuto 3asaButenemM, cnocobbl UX NONy4YeHUs
3asBuTEnemMm, B TOM Yucne B 3N1eKTPOHHOW hopmMe, NOpAAOK UX NpeacTaBNeHus

2.5.1. Ang nony4YyeHna MyHUUMNANbHOW yCNyrn 3asaBuTenb npeacrasnseT
cneaywouwme JOKYMEHTbI:

1) LOKYMEHT, YAOCTOBEPSAKLWMM NMYHOCTb (He TpebyeTcs B cnyvyae obpaweHus
nocpenctesomMm PecnybnukaHckoro noprtana);

2) OOKYMEHT, yAOCTOBEPAOLWNA NONTHOMOYMA NpeaCcTaBUTenNs 3asaBuTens;

3) 3aaBneHune:

B popMe AOKYMeHTa Ha BymaxxHOM HocuTtene (npunoxeHune Ne 4 K HacToAweMy
agMUHUCTPATUBHOMY pernamMmeHTy);

B 9N1EKTPOHHON (popMe (3anonHgeTcsa NoCpenCTBOM BHECEHUS
COOTBETCTBYIOLMX CBEAEHNN B 3NEKTPOHHYIO hopMy 3aaBNeHus), noanmMcaHHoe
B COOTBETCTBUU C TpeboBaHUAMN NyHKTa 2.5.3 aAMUHUCTPATUBHOTO
pernameHTa, npu obpaweHnn nocpeactsom PecnybnnkaHckoro noprtana;

4) B cnyyae, ecnv Ang npeaocTtaBfieHNs MyHuMUMNanbHON ycnyru Heobxoanma
ob6paboTka nepcoHanbHbIX AAaHHbLIX NUUa, HE ABMASKLWErocs 3asgBUTenem, u
ecnim B COOTBETCTBUKN C (peaepanbHbiM 3aKOHOM 06paboTka Takux



nepcoHasnbHbIX JAaHHbIX MOXET OCYLWEeCTBAATLCHA C COrnacusa ykasaHHoOro nuua,
npu obpawieHnn 3a NnonyvyeHnemMm MyHULMNanbHOW yCNyrn 3asBuTenb
AOMOSNIHUTENbHO NpeAcTaBNsgeT JOKYMEHThI, NoATBepXAaowWwmne nonyyeHme
corfiacusa yka3aHHOro nuua Mnu ero 3akKOHHOro npegcrtasutensa Ha o6paboTky
nepcoHanbHbIX JAaHHbIX YKa3daHHOro nuua. [JokymeHTbl, NoATBepXaatoLwme
nony4vyeHune cornacus, moryT 6biTb NpeagcTaBneHbl B TOM Yyucne B gopme
9NEeKTPOHHOro AOKYMEeHTa;

5) B cnyyae, ecnm 0693aHHOCTb XpaHeHUs JOMOBOW KHuUrm go 31.12.2017
BO3fiaranacb Ha CO6GCTBEHHUKOB XUNbIX NOMELWEHN, 3agBUTENEM
npeactaBnaeTcs OMOBas KHUTaA,;

6) NnpaBoycTaHaBnMBawLWwme JOKYMEHTbl Ha MHOUBUAYANbHbIA XWUITON AOM (ecnu
npaBo cO6CTBEHHOCTM He 3aperncTpupoBaHo B EAnHOM rocyaapCTBEHHOM
peecTpe HeABMXUMOCTUN) — AN BbIMUCKN U3 NMOXO3ANCTBEHHOW KHUTU.

2.5.2. 3aaBneHne n npunaraemble JOKYMEHTbl MOryT 6bITb NpeacTaBfeHbl
(HanpaBneHbl) 3ag9BUTENEM OOHUM M3 crnegylowmx cnocobos:

1) yepe3 M®L| Ha BymMmaXxHbiX HOCUTENSAX U B BUAE 3NEKTPOHHbIX AOKYMEHTOB,
coOoTBeTCTBYyHWNX TpeboBaHNAM NyHKTa 2.5.3 agMUHNCTPaATUBHOTO
pernaMmeHTa;

2) nocpeacteom PecnybnukaHCcKoOro noprasia B 31IeKTPOHHOW hopme;

3) B OpraH NMYHO Mnun nocpencTBOM NOYTOBOM CBA3N Ha ByMaXHOM HocuTene.
3aaBneHne n npunaraemble JOKYMEHTbI, NPXU HanpaBfeHUM NOCPEACTBOM
NOYTOBOW CBSA3U, 3aBEPSAITCA B YCTAHOBNEHHOM nopske.

2.5.3. 3aaBneHne nNpun HanpasfeHUn nocpenctsom PecnybnmkaHckoro noprana
noAnucbIBaeTCs NPOCTON 3NIEKTPOHHOW NOANUCHIO 3assBUTENS.

[Onga nonyyeHns NpOCTON 3NEKTPOHHOW NoanncK 3asaBUTENO HeoBxoanmo
nponTn npoueaypy perncrtpayumn (aytentndpumkaymm) B ECUA, a Takxe
NOATBEPAUTb YYETHYIO 3aMucChb.

ONEeKTPOHHbIE LOKYMEHTbI (3NEeKTPOHHbIe 06pa3bl JOKYMEHTOB), YyKa3aHHble B
noanyHktTax 2, 4-6 nyHkTa 2.5.1 agMUHUCTPATUBHOIO perfnameHTa, 3aBepslTCcs
YCUNEHHOWN KBanMnunpoBaHHOMW NOANUCHIO NNL, YNONMHOMOYEHHbIX Ha
co3faHune M noagnMcaHue Takmx JOKYMEHTOB, B TOM YUCNe HOTapuycamu.
ONEKTPOHHbIE OKYMEHTbI (3N1EKTPOHHbIE 00pa3bl 4JOKYMEHTOB), NpunaraemMmsbie K
3a8BMEHNI0, B TOM YMCne JOBEPEHHOCTU, HaNpaBnAwTCS B Buge annos B
dopmaTax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50
M6anT.

KauecTBO npegoctaBnsaeMblX 3NIEKTPOHHbBIX AOKYMEHTOB (3/IEKTPOHHbLIX 06pa3oB
AOKYMEHTOB) AOJ/IKHO NO3BOMATb B MNOSTHOM 06beMe npoyntaTtb TEKCT
AOKYMeHTa U pacno3HaTb PEKBU3NTbl JOKYMEHTA.

2.5.4. 3anpewaeTca TpeboBaTb OT 3asABUTENSA:

1) NnpeacTaBneHnsa JOKYMEHTOB M MHoOpMaUnum NNn ocyLwecTBNeHns 4ENCTBUMN,
npeacTtaBfieHMEe UMK OCYLWECTBNEHNE KOTOPbIX HE NPeaYyCMOTPEHO
HOPMaTUBHbIMW NPaBOBbLIMW aKTaMun, PperynmpyowmnmMm OTHOLWEHUS,
BO3HMKaKLWMe B CBSA3N C NpeaoCTaBNeHMEM MYHULUMNANBbHON yCNyru;

2) ocywecTBeHna ENCTBUN, B TOM YMCNe corfnacoBaHum, Heobxoanmblx ons
NONYYEHUA MYHULUMUNANBbHOW YCNYrn U CBA3aHHbIX C oOpalweHnemM B NHbIE
rocyfapCcTBEHHbI€ OpraHbl, OpraHbl MECTHOIO CaMOynpaBfeHus, opraHnsaymum,
32 UCKJTIIOYEHNEM MOSNTYyYEeHUs YCryr n NonyyYyeHms JOKYMEHTOB M MHpopmMaymuum,
npenocTaBnaeMblX B pe3ynbTate NpeaocTaBfieHNs TakuxX YCNyr, BKITIOYEHHbIX B
nepeyHun, ykasaHHbole B 4Yactn 1 ctatbn 9 depgepanbHoro 3akoHa Ne 210-93
(HeobxoguMbIX N 06s3aTeNbHbIX YCNYT);

3) npeacTtaBneHnsa 4OKYMEHTOB U MHoOpMauun, oTcyTcTeue n (nnwm)
HEeAOCTOBEPHOCTb KOTOPbIX HE yKa3biBanucb Npu NnepBOHayYalbHOM OTKa3e B
npmemMe OOKYMEHTOB, HEOOX0AMMbIX ANs NpeAoCTaBMeHNss MyHULMNANbHOMN



ycnyrn, nnéo B npefocTaBNeHUN MyHUUUNAnbHOW YCNYrK, 3a UCKNIOYEHNEM
cneaywwmnx crny4vyaes:

a) nsameHeHue TpeboBaHUN HOPMATUBHbLIX NPaBOBbIX aKTOB, KacakLWwnxcs
npefocTaBNeHMa MyHULUNANbHOW YCNYyrn, nocne nepBoHavyanbHOW nogaudu
3a8BMNeHNda 0 NnpeaoCcTaBfIeHNUM MYHUUUNANBHOW YCNYTu;

6) Hann4yne owmMbOK B 3asABNIEHNM O NPEeAOCTaABNEHNM MYHULMNANBHOW YCNYru n
AOKYMeHTaxX, NoAaHHbIX 3asBUTeNieM nocne nepBoHavyanbHOro oTkasa B npueme
AOKYMEHTOB, He0obX0aMMbIX ANA nNpefocTaBNeHUa MyHUUMNANbHOW yCnyru,
nmbo B npefoCcTaBNEeHUN MYHUUNNANbHOW YCNYIN U HE BKITIOYEHHbIX B
npeacTaBfieHHbIN paHee KOMNMEeKT AOKYMEHTOB;

B) UCTeYeHMe cpoka AEeNCTBUSA JOKYMEHTOB UNN N3MEHEeHNe nHdpopmaumm
nocne nepBoHa4vYanbHOro oTkasa B NpMeMe LOKYMEHTOB, HEOOX0AMMbIX ANA
npefocTaBNeHUs MyHuMuMnanbHon ycnyru, nubo B npegoctaBneHnmn
MYHULUNANbHOW YCNYTH;

r) BbisBeHMe JOKYMEHTanbHO NOATBEPXKAEHHOro hpakta (NMpM3HaKoB)
OWMBOYHOTo NN NPOoTUBONPaABHOro aencrema (6e3gencTemsa) AOMXKHOCTHOTO
nnua OpraHa, pabotHuka M®L, npn nepsoHa4YanbHOM OTKa3e B npueme
AOKYMEHTOB, HeobxoanuMbIX ANdA npefocTaBNeHna MyHULMUNANbHOW YCNyru,
nmbo B npegocTaBNeHUN MYHULUNANbLHOW YCNYrKn, 0 4YeM B NUCbMEHHOM BUAeE
3a noanucbto pykosoautena OpraHa npuM nepBoHayYyanbHOM OTKa3e B npueme
AOKYMEHTOB, HeE06X0AMMbIX ANA NpefoCcTaBNeHUa MyHUUMUNANbHON yCnyru,
yBegomnsaeTcd 3adBuUTeNb, a TakXXe NPUHOCATCHA U3BMHEHUS 3a AOCTaBlIEeHHbIe
HeynobcTBa,;

4) npepocTaBrneHnda Ha ByMaxHoOM HOCUTene AOKYMEHTOB U nHdopmauuu,
9NEeKTPOHHble 0Opa3bl KOTOPbLIX paHee ObiNM 3aBepeHbl B COOTBETCTBUM C
NyHKTOM 7.2 yactn 1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-d3, 3a
NUCKMNOYEeHNEM CnyvyaeB, eCnM HaHECEHNE OTMETOK Ha Takne AOKYMeHTbl nmbo
NX N3bATUE ABNSETCA HeoBXoAMMbIM YCNOBMEM NpeaoCTaBNeHNS
rocyfapCcTBEHHOW MAM MYHULUMNANBbHOW YCNYru, N NHbIX Cly4Yaes,
yCTaHOBJEHHbIX (peAepanibHbIMM 3aKOHaAMWU.

2.6. VcuepnbiBatowWwmnin nepeyeHb AOKYMEHTOB, HEOOXOANUMbLIX B COOTBETCTBUU C
HOPMaTUBHBIMW NPaBOBbLIMW akKTaMn AN NpegocTaBfIeHUs MyHUUMUNANbHON
YCIYrn, KOTOPble HAaXo04ATCA B pacnoOpPsXXeHUM rocygapCTBEHHbIX OpPraHoB,
OpraHoB MEeCTHOro caMmoynpaBfieHMs U N0OABEe4OMCTBEHHbIX FOCYyJapCTBEHHbBIM
opraHam unuM opraHam MeCTHOro camoynpaBlieHUs opraHmM3auni n KoTopble
3asaBUTeNb BNpaBe NpencTaBuUTb, a Takxe cnocobbl UX NONy4YeHUS
3aABUTENAMU, B TOM YMCNE B INIEKTPOHHOM dbopMe, NopALoK UX
npeacTtaBfieHNA; rocygapCTBEHHbIN OpraH, opraH MecTHOro camoynpaBfeHnd
nnb6o opraHM3aumns, B pacnopsaXeHUN KOTOPbIX HAXOAATCHA AaHHbIE JOKYMEHThI

2.6.1. lNonyyawTCca B pamMKax MexXBeJOMCTBEHHOIo B3aMMoO4eNCTBUS:
BbiNUcka u3 EguHoro rocyaapCcTBeHHOro peectpa HEABUXUMOCTU —
depepanbHana cnyxba rocygapCTBEHHOW perucrtpaunmn, kagactpa u
KapTtorpaduu;

cBefeHus 0 JeucTeylolweM nacnoprte rpaxgaHnHa Poccunckon depepaunm —
MB[l Poccwuu;

cBe[leHUsa 0 HoTapuanbHOW AOBepeHHOCTU — degepanbHas HoTapuanbHas
nanarTa.

2.6.2. 3aaBuTenb BNnpaBe NpefoCcTaBUTb AOKYMEHTbI (CBeAEeHUSs), yKa3aHHbIe B
noanyHkte 1 nyHkTa 2.6.1 agMUHUCTPaATUBHOIO perfnamMmeHTa, B popme
3NEeKTPOHHbIX AOKYMEHTOB, 3aBEPEHHbIX YCUNEHHOW KBanudununpoBaHHOM
noanNMCbLI0 NUL, YNOMHOMOYEHHbIX HAa CcO34aHMe U nognucaHue Takmx
AOKYMEHTOB, Npu nogaye 3asgBreHus.



2.6.3. HenpeancrtaBneHne (HECBOEBPEMEHHOE NpeAcCTaBNeHNe) yka3aHHbIMU B
NyHKTe 2.6.1 aAMWUHNCTPATUBHOIO perfiamMeHTa opraHamMmu rocygapcTBeHHOM
BNacTu, opraHamMu MecTHOro camoynpaBfeHus, opraHn3aunamMmun JOKYMEHTOB U
cBeeHUN He MOXeT ABMATbLCA OCHOBaHMEM ANA OTKa3a B NnpegocTaBleHnn
MYHULUUNANbHOW YCNYrNn.

2.6.4. JoOmMKHOCTHOE NMUuo 1 (Mnun) paboTHUK, yKa3aHHbIX B NyHKTe 2.6.1
agMUWHUCTPATUBHOIO pernaMmeHTa OpraHoB U opraHusauumn, He npegcTaBuBLLNE
(HecBOeBpeMeHHO NpeaAcTaBUBLUNE) 3aMpPOLWIEHHbIE U HaxoasaWwmnecs B
pacnopsiXXeHUn JOKYMEHT UMK cBeJeHns, noanexar agMUHUCTPATUBHOM,
ANCUMNIIMHAPHOW UM MHOW OTBETCTBEHHOCTU B COOTBETCTBUM C
3akoHogaTenbcTBOM Poccuinckon depgepayunu.

2.6.5. BanpewaeTca TpeboBaTb OT 3aABUTENSA JOKYMEHTbI CBEAEHUSA, B TOM
yucne nogTBepXxaalwlWme BHeECEHME 3agBUTenemM nnaTbl 3a npegocTaBneHne
MYHULMNNANbHOW YCIYru, HaXoAsWmMecs B pacnopsaXeHUn rocygapCTBeHHbI X
OpraHoB, OpraHOB MECTHOro caMoyrnpaBfneHus n NogBeAOMCTBEHHbIX
rocygapcTBeHHbIM opraHam unu opraHaMm MecTHOro camoynpaBlieHUs
opraHusauun.

HenpeacrtaesneHne 3asBuTenem JOKYMEHTOB, cCoAepxXalWnx cBeaeHUs, KoTopble
Haxo4sATCH B pacnopsaAXeHUn rocyfapCTBEHHbIX OpraHoB, OpraHoB MECTHOTO
camMmoynpaBneHusa n nogBeAOMCTBEHHbIX TOCYyAapCTBEHHbIM OpraHam uUnu
opraHamMm MeCTHOro camoyrnpaBfieHUs opraHn3auunmn, He ABNSETCA OCHOBAHNEM
ANga OoTKasa 3asBUTENto B NpefoCcTaBNeHUNn MyHUUUNAnbHOW YCNYrn.

2.7. NcyepnbiBaloLWwnin nepedyeHb OCHOBaHUMW AN OTKa3a B NpuemMe JOKYMEHTOB,
HeobXoaMMBIX AN NpefoCcTaBfIeHUS MYHULUNANbHON YCNYrK

2.7.1. OcHOBaHNAMM ONs OTKasa B NnpuemMe AOKYMEHTOB, HEOOXOANMbIX ANS
npefocTaBNeHMsa MyHULUNANbHOW YCNYrn, ABNATCA:

1) NnpeagcTaBneHHble 3asaBUTENEeM AOKYMEHThI cogepXXaT NOAYUCTKU U
ncnpasfieHNs TeKCTa, He 3aBepPeHHble B NopsaaKe, YCTAHOBIIEHHOM
3akoHogaTtenbcTtBOM Poccuinckon degepaunn;

2) JOKYMEHTbl coaepXXaT NOBPEeXAEeHUSA, Hannm4yme KOTopbiX HE NO3BONSAET B
NONHOM ob6bemMe Mcnonb3oBaTb UHPOPMALMUIO U CBEAEHUS, coaepXalwmecs B
AOKYMeHTax Ans npefocTaBNeHNs MyHULMNANnbHOW yCnyru;

3) npeacTaBneHHble OOKYMEHTbl UM CBEAEHUS yTpaTUin CUNy Ha MOMEHT
obpaweHnsa 3a MyHMLMNaNbHOW YCNYyron (AOKYMEHT, yO4OCTOBEPSAIOLWNNI
NONMHOMOYNA NpeacTaBuTens 3asaBuTtend, B cnydae obpaweHus 3a
npefocTaBneHMemM MyHULMNANbHON YCNYIrM yKa3aHHbIM NIULOM);

4) nogaya 3asiBNeHUda 0 npefocTaBfleHUM MyHULUUNanbHOMW yCnyru u
AOKYMEHTOB, Heob6XxoanMbIX ANdA npefocTaBNeHUda MyHUUUNANbHOW YCNyru, B
3N1eKTPOHHOM hOopMe C HapylweHUeM yCTaHOBIIEHHbIX TpeboBaHW;

5) HekoppeKkTHOe 3anofiHeHne obAa3aTenbHbIX Nonen B popme 3adBMNeEHUs, B
TOM YUCfle B MHTEPaKTUBHON popme 3aaBneHuns Ha PecnybnukaHckom nopTtane
(HepocToBepHOE, HENONHOE, NMBO HeENpaBuUibHOE 3anNOfIHEHNE);

6) npeacTaBneHMe HENMOMTHOTo KOMNSiekTa AOKYMEeHTOB, HeobxoauMbIX Ang
npegocTaBNeHNa MYHUUUNANbHOW yCNyru,;

7) 3asiBfieHne 0 npegocTaBfieHUU YCyrM NnogaHo B OpraH rocygapCcTBEHHOMN
BfacTu, opraH MecTHOro camoynpaBfeHuUs UnuM opraHu3auuio, B NONTHOMOYUS
KOTOpPbIX HE BXOAMUT NpefocTtaBfieHne MyHUUUNanbHOMW yCnyru;

8) HecobnwgeHne ycTaHOBIEHHbIX cTaTben 11 ®egepanbHOro 3akoHa oT 6
anpens 2011 roga Ne 63-®3 «O6 9aNeKTPOHHOW NOAMNUCUY» YCNOBUN NMPU3HAHUA
AEeNCTBUTENBbHOCTU YCUNEHHOW KBannununpoBaHHON 3NEKTPOHHON Noanncu.
2.7.2. lNlepeyeHb OCHOBAHUN ONs OTKasa B NnpuemMe JOKYMEHTOB, HEOBXOANMbIX
ANS NONy4YeHUs MyHUUMNaNbHOW YyCNYrn, ABASeTCH UcYepnbiBaLWUM.



2.7.3. PeweHne 06 oTkase B npuemMe 3asBfIeEHNA N JOKYMEHTOB, HEOOX0aUMbIX
ANga NpefocTaBfeHNa MyHMUMNANbHON yCcnyru, MoXxeT 6biTb NPUHATO Kak BO
BpeMsda npuMema 3asiBUTenNs, Tak U nocne nony4yeHns OTBETCTBEHHbIM
AOIMKHOCTHbLIM nNuuom OpraHa Heo6xoanMbIX ONSA NpegoCcTaBNeHuUs
MYHULMUNANbHOW YCNYIM AOKYMEHTOB (CBeLEHUN) C UCNONb30BaHMEM
MeXBeJOMCTBEHHOIo MH(POPMaALNOHHOTIO B3aMMOAENCTBUSA, B CPOK, HE
npeBbliwarwWwmm 9 pabounx gHenm co AHA permcTpaunm 3asiBrieHus.

2.7.4. 3anpeuwaeTca oTKa3biBaTb B NpMemMe 3asB/IEHUA N UHbIX JOKYMEHTOB,
Heob6XoaAMMBIX ANs NpefocTaBleHnss MyHULMNanbHOW yCAyrn, B cnyyae ecnu
3as8BNeHne n AOKYMEeHTbl, Heobxoanmble ANs NpeaocTaBeHNs MyHULMNANbHOWN
ycnyru, nogaHbl B COOTBETCTBMM C MHGPOpPMaLMEN O CpOKax N nopsgke
npefocTaBNneHMa MyHUUUNanbHOW ycnyru, onybnmkoBaHHon Ha EgnHom
noptane, PecnybnunkaHckom nopTarne.

2.8. NcyepnbiBalownin nepedyeHb OCHOBaHUM 4S9 NPUOCTAHOBIEHNA UMK OTKa3a
B NpeaoCTaBNeHUN MYHULMUNANTbHOW YyCNyrn

2.8.1. OcHoBaHMA onNsa NpUoCTaHOBMNEHNS NpefoCTaBNEeHUss MyHULUNANbHOWM
YyCIyrn OTCYTCTBYIOT.

2.8.2. OcHoBaHMA onsa oTkasa B NpeaoCcTaBNEeHNUN MYHUUUNANbHOW YyCAYTNn:

1) B npeAcTaBfneHHbIX 3asBNEeHUN N (UNN) OKYMEHTaX COLEPXUTCH HENOJTHAA U
(vnn) HepocToBepHasa nHpopmauus;

2) nocTynneHne oTBeTa opraHa rocygapCTBeHHOW BNnacTu, opraHa MecTHOro
camoynpaBneHusa nnbo nogBeAOMCTBEHHOMW OopraHy rocygapCTBEHHON BNacTu
UN opraHy MeCTHOro camoyrnpaBfleHUsa opraHM3aumm Ha MeXBe4OMCTBEHHbIN
3anpoc, cBuaeTenbCcTBYOWEro o6 oTCYyTCTBUM AOKYMEHTa U (Mnn)
MHpopmMauumn, HeobXxoaAnMbIX NS NpefoCTaBNeHUs MyHUUUNANbHOW YCNyru,
eCliM COOTBETCTBYIOLWMIN JOKYMEHT He Obin npeacTaBneH 3agButenem no
cobCcTBEHHOM MHULMATUBE;

3) oTCyTCTBME CBEOEHU O perucTpaunun rpaxgaHnHa no MecTy XnutenbcTBa
(npebbiBaHNA) B pacnopsiXXeHUn opraHoB MeCTHOro camoynpaBfieHuUs.

2.8.3. [lepeyeHb OCHOBaAHWW ONA OTKa3a B NpefoCTaBNeHUn MyHUUMnNanbHOMN
YCIyrun siBfissieTcs ncyepnbiBaLWnM.

2.8.4. 3anpewaeTcsa oTKka3biBaTb B NPEeAOCTABAEHNN MYHULMNANbHOW YyCNYrn B
cnydae, ecnu 3adBneHue O NpefocTaBfieHUN MyHUUMNANbHOW YCNYyru nogaHo B
COOTBETCTBUM C MHPOPMaLMEN O CPOKaAX U NOpAaKe npefocTaBleHns
MyHUUunanbHoOW ycnyru, onyénnkosaHHon Ha EguHom nopTtane,
PecnybnukaHckom nopTane.

2.9. Nopsagok, pasmep M 0OCHOBaHUSA B3MMaHUSA rocygapCTBEHHOM MOLWUHbI UK
WHOW NnaTbl, BAaWMaeMOWn 3a npefocTaBfieHne MyHUUUNanNbHOM yCnyru

MyHuuunanbHas ycnyra npegocraBnseTtcsd Ha 6e3Bo3mMe34HON OCHOBeE.

2.10. lNMepeyeHb ycnyr, KOTOpble ABMAKTCA HEOO6X0AMMbBIMU N 06A3aTeNbHbIMMU
Ans npegocTaBneHns MyHULMNANbHOW YCNYrn, B TOM Ynucne cBeeHns o
AOOKYMeHTe (AOKYMeHTax), BbljaBaeMOM (BblAaBaeMblX) OpraHusayunsamu,
y4yacTBYHLWNMM B NpeJoCTaBleHNUN MyHUUNNANbHbIX YCAyr

MpepocTtaBneHne HeobxoaMMbiX U o6A3aTenbHbLIX YyCNyr He TpebyeTcs.

2.11. Nopsagok, pasMep U OCHOBaAHWA B3MMaHuUs nrnaTbl 3a npegocTaBneHue
YCIyr, KOTOpble SABMAKTCA HEOOXOANMBIMUM U 00A3aTeNbHbIMN AN



npegocTaBflieHNA MYHMUMNANBLHOW YCNYrn, BKAYaa MHopmauui o Mmetoamke
pacyeTa pa3mepa Takou nnaThbl

NpepoctaBneHne HeobxoanMbIX N 06a3aTenbHbIX ycnyr He TpebyeTcA.

2.12. MakcumManbHbIN CPOK OXMOaHUs B odepean npu nogadye sanpoca o
npegocTaBflEeHUN MYHULMNANBHOW YCNYyru, yCnyru, npegocrtaBnsemMon
opraHmsaumein, ydacTBylLlWen B NnpegocTaBleHUn MyHUUUnanbHoOMW ycnyru, u
npuv NonyvYeHuun pesynbTaTta NpefocTaBneHns Takux ycnyr

2.12.1. Bpemsa oxungaHuda npun nogadye 3asaBfieHUs Ha nonyyeHue
MYHULUUNANbHOW yCNnyrn - He 6onee 15 MUHYT.

2.12.2. llpn nonyyeHun pesynbTaTta NpegocTaBNeHns MyHULNNANTbHOW yCNyru
MaKkCMManbHbIW CPOK OXUOAaHUA B ovyepenun He OONXeH npeBbiwaTtb 15 MUHYT.

2.13. CpoKk u nopagoK peructpaumm 3anpoca 3asaButend o npegocTtaBneHumn
MYHULMNANBHOW YCNYIrn N yCcnyrn, npegocTtaBfiseMon opraHmsauunen,
yyacTBylLWeN B NpegocTaBfieHNNn MyHUUMUNANbBHOW yCnyru, B TOM 4ncne B
3MIEKTPOHHON (hopme

2.13.1. lNMpu nnyHom obpaweHun B MOL B geHb nogayun 3adaBneHUs 3aaBUTENIO
BblgaeTtca pacnucka ns ANC ML, c pernctpauMOHHbBIM HOMEPOM,
noaTBepxXgawlWnm, YTO 3asBfIeHNne OTNpaBfieHo, U JaTON nogayvun 3asBfieHUs.
2.13.2. lNMpn HanpaBneHun 3asaBneHna nocpenctesomMm, PecnybnmkaHcKkoro
noptana 3asiBUTeNb B AeHb Nogayu 3adBreHus nosyyaeT B IMYHOM KabuHeTe
PecnybnukaHckoro noprtana u no 9af1eKTPOHHOW NOYTe yBeJOMIIeHue,
noagTBepxjatwliee, YTo 3adBfeHNe OTNpaBfieHO, B KOTOPOM YyKa3blBalTCH
perMcTpauynmoHHbIn HOMEpP U gaTa nojayun 3asiBlieHus.

2.13.3. MNMpn nu4yHom obpaweHnn B ICNonNkomMm B AeHb Nogayvn 3adBneHus
YMNOJTHOMOYEHHbIM AOMMKHOCTHbLIM Nnuuom Mcnonkoma 3asaBuTento BblgaeTcs
pacnucka 3 aBToMaTusmMpoBaHHON MH(POPMALNOHHON CUCTEMBI,
npegHa3dHayYeHHOW NS OKa3aHWsA rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCAYT, C
perncTpaynoHHbIM HOMEPOM, AAaTOM NoLayn 3asABlIE€HUS U NEePEYHEM
npeacTaBNeHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMeLWEHNAM, B KOTOPbIX NpeaocTaBnseTcs
MYHULUMNaAnbHasa ycnyra, K 3any oXugaHus, Mectam NS 3anofIHEHUA 3anpocoB
O NpefoCTaBNeHUM MYyHULUNANBbHOW yCnyrn, MHPOPMaLUNOHHBIM CTEHAAM C
obpasyamMun Ux 3anOfIHEHUS U NepeyYHEM LOKYMEHTOB, He0b6XoaAnMbIX AN
npenocTaBNeHMsa KaXaon MyHULUNanbHOW yCNyru, pasMmeLweHunto u
opOpMMAEHUI0 BU3yarnbHOW, TEKCTOBOW U MYJNIbTUMELUMNHON MHPOPMALMUK O
nopsagke npegocTtaBlieHNUs TakoW ycrnyru, B TOM Yyucrne K obecneyeHuto
AOCTYMHOCTU ANSA MHBANMAOB YKa3aHHbIX 06bEKTOB B COOTBETCTBUN C
dhenepanbHbiM 3aKOHO4ATENbCTBOM U 3akoHogaTenbCcTBOM Pecnybnuku
TaTapcTaH 0 counanbHOW 3aWnNTe MHBANUAOB

2.14.1. MNpepocTtaBneHme MyHULUNanbHOW YCNYrn OCywecTBNsAeTCa B 34aHuAX
M nomMeweHnsax, obopyaoBaHHbIX MPOTUBONOXapPHON CUCTEMOWN U CUCTEMOMN
noxapoTylweHus.

MecTa npuema 3aaButenen obopyayrTcsa Heobxogumon mebenbto Ans
opopMneHns JOKYMEHTOB, MHPOPMALMOHHBIMN CTEHOAMMU.

2.14.2. B cooTBeTCTBUKN C 3aKoHogaTenbcTBOM Poccuimnckon depgepaunn o
counmanbHOM 3awWwmnTe NHBaANMAoOB B Lensax 6ecnpenaTCcTBEHHOro gocTtyna K
MEeCTy NpeAoCcTaBfieHNs MyHuuMnanbHoOn ycnyru obecneynBaeTcs:



obecneuynBaeTca 6ecnpendATCTBEHHbLIN AOCTYN MHBanNMAoOB K MECTY
npefocTaBNeHMs MyHUUunanbHOW ycnyrn (yaobHbln BXO4-BbIXO4 B MOMELLEHUS
N nepemelleHne B Ux npegenax);

BM3yanbHas, TeKCToBas U MynbTuMmenumHasa nHgpopmMmaunsa o nopagke
npefocTaBfieHMs MyHUUUNANbHOW YyCNyrn pasMmewaetcsa B yoobHbIX Ang
3aaBuUTenen mecrtax, B TOM YUcre ¢ y4eTOM OrpaHMYeHHbIX BO3MOXHOCTEN
WHBaNUOoOB;

COMpoOBOXAEeHMEe UHBANNOOB, UMEKLWNX CTONKME pacCcTponcTBa PYHKLMMU
3peHNs N CaMOCTOATENbHOTO NepeaBUXeHUs, N OKa3aHMe UM NOMOLLMK;
BO3MOXHOCTb CaAMOCTOSATENbHOIO NepeaBuXeHUs No TEPPUTOPUMU, HA KOTOPOU
pacnosioXXeHbl 06bEKThLI COLManbHON, NHXEHEPHOW N TPAHCNOPTHOMN
MHpPaCTPYKTYp, BXoga B Takme 06beKkTbl U BbIXO4a U3 HUX, NOCAaAKN B
TpaHCNOPTHOE CPEeACTBO U BbiCAaAKM U3 HETO, B TOM YUCNe C NCNOMb30BaHNEM
Kpecna-KOnsaCKu;

Hagnexawee pasMmelweHne obopygoBaHusa N HocuTenem nHPopmauuu,
Heobxoanmbix anga obecnevyeHns 6ecnpenaTCTBEHHOro AOCTyna UHBANUAOB K
ycnyram ¢ y4eTOM OrpaHuUYeHUn Ux Xn3HeneaTenbHOCTU;

aybénnposaHne Heob6XxoAMMON ANS UHBANMWAOB 3BYKOBOW M 3pUTENTbHON
MH(poOpMauuKn, a Takxe HaanMcen, 3HaKOB U MHOW TEKCTOBOW N rpaduryeckomn
WHOopMaLMM 3HaKamMu, BbINOJSTHEHHBIMU penbeHO-TOYEYHbIM WPUGPTOM
bpawnns;

AONYyCK cypaonepeBogynka n tudnocypgonepeBogyvmka;

aonyck cobaku-npoBogHMKaA NpU Hann4mu AOKYMeHTa, NOATBEPXAAloLWero ee
cneuynanbHoe obyyeHne M BbligaBaemMoro no oopmMe n B nopsgke, KotTopble
yCcTaHOBMeHbl Npukasom MunHunctepcTtBa Tpyga U coumanbHOM 3aWnTbl
Poccuiickon degepaunn ot 22.06.2015 Ne 386H «O6 yTBEpPXKAEHUN POPMBbI
AOKYMeHTa, noarBepxgarwlwero cneumanbHoe obyvyeHme cobakm-npoBogHuka, u
nopsagka ero Bblgaun.

2.14.3. TpeboBaHna B yacTn obecneyeHns A4OCTYNHOCTU ANSA UHBANMAOB
06beKTOB, B KOTOPbIX OCyLlecTBAsAeTCA npegocTaBneHne MyHUUnnanbHoOm
yCrnyru, u cpeacTts, UCNONb3yeMblX NPU NpeaoCTaBAeHUN MyHULMNANTbHON
ycnyru, KotTopble ykasaHbl B nognyHktax 1 — 4 nyHkta 2.14.2.
agMWHNCTPATUBHOIO perflaMmeHTa, NpuMeHaTCca K obbekTamMm U cpeacTBam,
BBEJEHHbIM B 3KCNMyaTauuio Unu npoweawinmMm MoLepHN3aLNI0, PEKOHCTPYKLMUIO
nocne 1 uwonsa 2016 ropa.

2.15. NokasaTtenun AOCTYMHOCTN U Ka4yecTBa MyHUUMUNANbLHOW yCNyru, B TOM
yucne KONMYeCcTBO B3aUMOOENCTBUN 3aABUTENA C JOJDKHOCTHBIMUM NMuamMun npu
npefocTaBfieHUM MYHULUNANBHOW YCIYrM U NX NPOAOIDKUTENBHOCTD,
BO3MOXHOCTb NONy4YeHns nHpopmaymm o xoge npeaocTtaBieHns
MYHULUUNANbHOW YCNyru, B TOM YuUCfe C UCMNOMb30BaHNEM MHAPOPMALMOHHO--
KOMMYHUKALNOHHbLIX TEXHOMNOIMN, BO3MOXHOCTb TMO0 HEBO3MOXHOCTb
NONYYEHUS MYHUUMNANBHON YyCNYyrM B MHOTOYHKLUMOHANBbHOM LEeHTpe
npenocTaBNeHUsa rocyfapCTBEHHbIX U MyHUUMNANbHbLIX YyCNyr (B TOM 4Yucne B
nonHomMm obbeme), B Ntobom TepputopuanbHOM nogpasgeneHnun opraHa
NCNONMHUTENbHO pacnopaauTenbHOro opraHa MecTHOro camoynpasneHus, no
BblOOpY 3aaBUTENSA (3KCTeppUTOpUanbHbIN NPUHLKM), NOCPeaCcTBOM 3anpoca o
npenocTaBNEeHUM HECKOMbKMUX rOCYAapPCTBEHHbLIX U (MAM) MyHULMUNANbHbLIX YCNYT
B MHOTO(YHKLMOHaNbHbIX LEeHTpax NnpeaoCcTaBNeHns rocygapCTBEHHbIX U
MYHULMUNANbHbLIX YCINYr, NnpegyCcMOTpeHHoro crtatben 15.1 degepanbHoro
3akoHa Ne210-d3 (KOMMMEeKCHbIM 3anpoc)

2.15.1. NokasaTensmMn JOCTYNHOCTM NpeaoCcTaBNeHUss MyHULUNanbHON YCRyru
ABNATCA:



pacnoNOXeHHOCTb NOMELLEeHNsA, B KOTOPOM BefeTcsa npuem, Bblgava
AOKYMEHTOB B 30HE JOCTYNHOCTM OOLWECTBEHHOrO TpaHcnopTa;

Hannyne HeobXxo4MMOro KonmyecTBa CNneumanmcToB, a Takxe NoMeLweHun, B
KOTOpPbIX OCyLWecTBNAeTCA NpueM JOKYMEHTOB OT 3asiBUTernen,;

Hanunyne ncyepnolBawwen nHPopmaumm o cnocobax, nopsagke u cpokax
npegocTaBfleHNA MYHUUMUNANbHOW YCNYrn HAa NH(POPMALUNOHHbBIX CTeHAaX,
EovHom noptane, PecnybnukaHckom noprtane, opumumanbHOM canTte
MYHULNNANbHOTO panoHa;

OKasaHue nNomMoLwmn MHBanmaam B npeogoneHnn 6apbepoB, MelawLWwmx
NONMYYEHUD UMU YCNYr HapaBHe C APYTMMU NMUaMun.

2.15.2. llokaszaTtenamMun KayecTBa NpefoCcTaBflieHUs MyHULUNANTbHOW YyCRyru
ABNATCA:

cobnogeHne CpokoB Npnema U paccMOTPEeHUs JOKYMEHTOB;

cobniogeHne cpoka NonNyyvYeHUs pesynbtata MyHULUUNANbHOW YCNYTW;
oTcyTCcTBME OBOCHOBAHHbIX Xanob Ha HapyweHUs agMUHUCTPATUBHOTO
pernameHTa, coBeplweHHble paboTHukamn OpraHa;

KONMMYeCcTBO B3aUMOLENCTBUIN 3a9BUTENS C AOMMKHOCTHbIMN nNuuamu (6e3 yyeTta
KOHCyNnbTauun):

B3aMmogencrteue 3aasutensa ¢ pabotHukamum Ncnonkoma mnm MOL npwu
npefocTaBNeHMM MyHMLMNANbHOW yCNyrn ocywecTBnseTca OAUH pa3 npu
npeacTtaBfieHUN 3ad9BMEeHUs CO BCEMN HEOBXOAMMBIMU OKYMEHTaMW;

OOWH pa3 B ciiydae HeobxoaMMOCTU NoNydyeHUs pesynbTaTta npegocTaBneHnsd
MyHuUumMnanoHon ycnyru B Micnonkome unu M®L, B popme aksemnnsapa
9NEeKTPOHHOro AOKyMeHTa Ha ByMaXxHOM HocuTene.

MpoAOMKNTENBHOCTL OAHOMO B3aUMOAENCTBUSA 3aABUTENSA C AOJDKHOCTHbIMU
nmuamm nNpu npegocTtaBleHNN MyHULMNANbHOW YCNyrn He npesBbiwaeT 15
MUHYT.

3aaBuTenb BNpaBe OUEHUTb Ka4eCTBO NpeaoCcTaBlieHNUs MyHULUMNaNbHOMN
YCIyrn C NOMOLbI YCTPONCTB NOABUXHOMW pagnotenedoHHON CBA3N, C
ncnonb3oBaHnem PecnybnukaHckoro noprana, TeEpMUHaNbHbIX YCTPOMWCTB.
2.15.3. Hdopmauna o xoae npeaocTaBneHNs MyHULUNANbHON YCAYrn MOXeT
ObITb NONy4YeHa 3asaBuUTENEeM B NIMYHOM KabuHeTe Ha EgnHom noprane,
PecnybnunkaHckom noptane, B Mcnonkome, MOLI.

2.15.4. lNMpepocTtaBneHne MyHMUMNanbHOW YCNyru ocywecTBnsaeTcsa B nNobom
Mo®L no Bbibopy 3aaBUTENd HE3ABUCUMMO OT MecTa ero Xutenocrea unm mecta
daKkTnyeckoro npoxmBaHusa (npebbiBaHns) Ha TeppuTopumn Pecnybnukn
TaTapcTaH N0 3KCTeppuUTOpManbHOMY NPUHLMUNY.

MyHuUuMNanbHasa ycnyra B cCOCTaBe KOMMNMIEKCHONO 3anpoca He
npegocTtasnsaeTtcs.

2.16. Hble TpeboBaHUs, B TOM 4YuUCSie yyuTbiBatowme ocobeHHOCTH
npefocTaBNeHUs MYHULUNANbHOW YCIYTN NO 3KCTEPPUTOPUANbHOMY NPUHLMKNY
(B cnyyae, ecnu MmyHuuunanbHaga ycrnyra npegocrtasnseTcs no
3KCTEeppUTOpUanNbHOMY NPUHLKUNY) N 0OCOBEHHOCTU NpeaoCTaBNeHUs
MYHULMNNANbHOW YCYyrn B 3NIEKTPOHHON (popme

2.16.1. lNMpu npegoctaBneHUM MyHULUNaNbHON YyCAYyrn B 3fIeKTPOHHOW hopme
3asaBuUTenNb BNpaese:

NONYyYNTb MHGOPMaLMIO O NOpsALKE N CpoKax NpeaocTaBNeHNnda MyHULMNANbHON
ycnyru, pasmeuweHHyto Ha EguHom noptane, PecnybnukaHckom nopTane;
nogaTtb 3asiBfIeHNe O NpeAoCTaBAEHNUN MYHUUMUNANBHOW YCNYIU U UHbIE
AOKYMEHTbI, Heobxoaumble ANg NnpeaocTaBlieHNUs MyHULUMNANbHOW yCnyru, B
TOM Yyucne AOKYMeHTbl U MHopMaLunto, 3NeKTPOHHbIe 06pas3bl KOTOPbIX paHee
OblNn 3aBepeHbl B COOTBETCTBUM C NYHKTOM 7.2 yactu 1 ctatbn 16



depepanbHoro 3akoHa Ne 210-®3, ¢ ucnonb3oBaHnem PecnybnmkaHCcKoOro
noprtana;

NONy4YnTb CBEeJEHUS O X04e BbINOMHEHUA 3adABMNEHNN O NnpeaoCcTaBlieHnun
MYHULNNANbHOW YCIYru, NOAaHHbIX B 3NTIEKTPOHHON (popMme;

OCYLEeCTBUTb OLUEHKY Ka4yecTBa nNpefocTaBneHnsa MyHULUMNaNbHON yCnyru;
nony4YnTb pe3ynbTaT NpefoCTaBNeHMa MyHULUNANbHOW yCcnyrn B dopme
9NEeKTPOHHOro AOKYMEeHTa;

nogaTtb Xanoby Ha peweHne n gencreue (6esgencteme) Mcnonkoma, a Takxe
ero AOMXHOCTHbIX NN, MyHULUMUNANbHbIX CAyXawmnx nocpeacTBoOM
PecnybnukaHckoro noptana, noptana geaepanbHON rocygapcTBEHHOMN
WHpOopMaLMOHHON cucTeMbl, obecneymnBatLwen npouecc gocygedbHoro
(BHecyoebHoro) obxanoBaHus peweHun u gencrtenn (6esgencrteus),
COBEpLWEHHbIX NPpU NpeaoCcTaBlIeHNN roCyAapCTBEHHbLIX U MYHULUNANbHbIX
yCnyr opraHamu, npefocTaBnislOWMUMN rocygapCTBEHHbIE U MyHULMNANbHbIE
YCNYrn, ux AOMKHOCTHBIMU NUUAMN, TOCYAAaPCTBEHHBIMU U MYHULUMNANbHBIMU
cnyxawumu.

2.16.2. dopmupoBaHMe 3asBfIEHNS OCYLLECTBNAETCHA NOCPEACTBOM 3anNOfIHEHNSA
3NEeKTPOHHON popMbl 3aaBneHns Ha PecnybnukaHckom noptane 6es
HeobXoa4MMOCTU AONONHUTENbHON NogavYn 3aaBNeHNsa B KaKon-nnbo nHon
dopme.

2.16.3. lNMpn dopmmnpoBaHun 3aaBneHnsa obecneymBaeTcs:

BO3MOXHOCTb KONMUPOBAHUSA U COXPAHEHNS 3aABNEHNA N UHbIX JOKYMEHTOB,
HeoBXxoaAMMbIX AN NpefoCTaBlieHNs YCNyru;

BO3MOXHOCTb 3aMoOfIHEHUS HECKOJIbKUMU 3asABUTENAMMU OOHON SNEKTPOHHOMN
dopMbl 3adBreHNs npun obpaweHMn 3a ycnyramu, npegnonaratowmnmm
HanpaBneHWe COBMECTHOrO 3asiBJIEHUS HECKOJIbKUMUN 3asABUTENIAMMU;
BO3MOXHOCTb NevyaTn Ha ByMaxHOM HOCUTeNe KONuu 3NeKTPOHHON hopMbl
3a8BNeHns;

COXpaHeHWe paHee BBELEHHbIX B 3JIEKTPOHHYIO (PbOpMYy 3asBNIeHNS 3HAYEHUN B
nobon MOMEHT NO XeflaHUK Nosfib3oBaTens, B TOM 4YuUcfie Npu BO3HUKHOBEHUU
owmnbok BBOAA M BO3BpaTe A1 NOBTOPHOrro BBOAA 3HAYEHUN B 3NEKTPOHHYO
dpopmMy 3asBIeHUS;

3anofiHeHne nonen aNeKTpoHHOU POpPMbl 3asBfIeHUs A0 Havasfla BBoda
cBeeHUn 3assBUTENEM C UCNONb30OBaHUEM cBeaeHNn, padMmeleHHbix B ECUA, n
cBegeHun, onybnukoBaHHbIX Ha PecnybnukaHCcKkoM nopTtane, B YacTtu,
Kacawlencsa cBegeHUn, oTCyTCTBYOLWNUX B eANHON cucteMme nageHtudukaymm v
ayTeHTudukayunu;

BO3MOXHOCTb BEPHYTbCS Ha Nl0O0OM M3 3TanoB 3anNOfIHEHNSA 3NTEKTPOHHOMN
dopmMbl 3aaBneHns 6e€3 noTepn paHee BBEAEHHON nHMOpMaLnn;

BO3MOXHOCTb A4OCTyrna 3asBUTeNs K paHee NOAAaHHbIM UM 3adBMEeHUSM B
TeYyeHne He MeHee OAHOro roga, a TakXe YacTU4YHO CPOPMUPOBAHHBIM
3a8BNEeHNAM - B TedyeHne He MeHee 3 MecsueB.

2.16.4. 3anucb 3aaButenen Ha npuem B MPL| (ganee - 3anuchb)
ocyuiectBndetcd nocpeactsom PecnybnukaHckoro noprana, TenegoHa
KOHTakKkT-ueHTpa MOL.

3asBuUTENO NpefocTaBnsgaeTcss BO3MOXHOCTb 3anMcn Ha nobble cBoboagHble Ans
npunema gaTty v BpemMs B npegenax yCTaHOBMEHHOINo B MHOTO(PYHKLUMOHANbHOM
ueHTpe rpacuka npunema.

3anucb Ha onpefeneHHy gaTy 3akaHYnBaeTCs 3a CYTKM OO HACTYNnneHnsa aToun
aarThl.

AOna ocywecTtBneHus npegBaputTenbHOMW 3annucu NnocpeacTBoMm
PecnybnukaHckoro noptana 3adsuTtento HeobxoauMMO ykasaTb 3anpalinBaemMsble
CUCTEMOWN fJaHHble, B TOM 4Yyucne:



damMununio, M, OTYECTBO (MPKU HANUYUN);

HOMep TenedoHa;

afgpec 3NIeKTPOHHOM NoYThl (N0 XeNaHuw);

Xenaemyt gaTty M Bpems npuema.

B cnyyae HecoOTBeTCTBUA CBEAEHUIN, KOTOPblIE COOBWMNN 3aaBUTENDb NPWU
npeaBapuTeNibHOW 3anucu, OKYMeHTaMm, npeacTaBfeHHbIM 3asaBuTenem npu
NMNYHOM Npueme, npeaBapuTenibHas 3anucb aHHynMpyeTcs.

Mpwn ocywecTBNneHnn npegBapMTenbHON 3anucuK 3aseButento obecneynBaeTcs
BO3MOXHOCTb pacnevyaTtaTb TafnoH-noaTBepxaeHue. B cnyyae, ecnu 3aaBuTenb
coobWnNT agpec aNeKTPOHHOW NOYThl, HA YKadaHHbIN agpec Takxe
HanpaBnsieTcs MHQoOpMauMs O NOATBEPXAEHMUM NpeaBapPUTENBHOM 3anNUcK ¢
ykasaHuem fgaTbl, BPEMEHM U MecTa npuema.

Mpun ocywecTBNeHNn NpeaBapmMTeNbHON 3anncKn 3asaBuTenb B 06593aTeNbHOM
nopagke MHPOPMUpPyeTCs O TOM, YTO NpeaBapuTenbHasg 3anncb aHHynNUpyeTcs
B Cliydae ero HesiBKM N0 UCTEYEHUN 15 MUHYT C HA3HAYEHHOTO BPEMEHMN
npuema.

3asButenb B Nnwboe BpeMs BNnpaBe OoTKka3aTbCs OT NpeaBapuUTeNbHON 3anncu.
3anpewaeTcsa TpeboBaTb OT 3a9BUTENS COBEPLUEHUS UHbIX OENCTBUIN, KpOME
NPOXOXAEHUA naeHTudmKkaumm m ayTeHTMduKaymm B COOTBETCTBUN C
HOpPpMaTUBHbLIMK NPaBoOBbLIMKN akTamMn Poccumnckon depgepauymm, ykasaHusa Lenu
npuvema, a Takxe npegocTtaBneHusa cBegeHUn, HeobxoauMbIX ANa pacyeTa
ANUTENbHOCTN BPEMEHHOIO MHTEpBana, KoTopbln Heob6xoanmo 3abpoHMpoBaThL
ans npuema.

3. CocTaB, nocrnenoBaTeNbHOCTb U CPOKU BbINOMTHEHUSA aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHMsa K NOPSAKY UX BbIMONTHEHUS, B TOM YMcllie 0COGEHHOCTH
BbINOMTHEHUS aAMUHUCTPATUBHbLIX NPOLEAYP B 3NEKTPOHHON dbopMe, a Takxe
0COBGEHHOCTU BbINONTHEHUS aAMUHUCTPATUBHbLIX Npoueayp B
MHOFOYHKLUMOHANbHbIX LEHTpax

3.1. OnncaHne nocnegoBaTenbHOCTN OENCTBUN Npu npegocTaBfieHnmn
MYHULUNANBbHOW YCNYyrun

3.1.1. lNpepocTtaBneHne MmyHuumMnanbHON ycnyrn Bknw4yaeT B cebsa cneaywuwme
agMUHUCTpaTUBHbIE NpoLenypbl:

1) KOHCYNbTMpPOBaHWE 3asABUTENS,;

2) NpUHATNE N pacCMOTPEeHNe KoOMNNeKTa AOKYMEHTOB, NpeACTaBleHHbIX
3aaBUTENEM;

3) HanpaBneHne MeXBegOMCTBEHHbIX 3aMpPOCOB B OpraHbl, y4acTBylwmne B
npenocTaBNeHU MyHULMNANbHOW YyCNyru;

4) noarotoBKa pesynbTata MyHULUNANbHOW YCNYTIHK;

5) Bbigava (HanpaBneHne) 3asaBUTENO pe3ynbTaTta MyHULMNANbHOW YyCAYTN;

6) ncnpaBneHne TEXHUYECKUX OWNBOK.

3.2. OkasaHue KoHCyNnbTaunn 3asaBUTENIO

3.2.1. OcHoBaHMeM Hayana BbiNOMHEHNS aAMUHUCTPATUBHOMN Npoueaypbl
apnseTca obpalweHne 3asaBuTens No Bonpocam, CBA3aHHbLIM C
npefocTtaBneHNeM MyHULUNANBHOW YCNyru.

[JOMKHOCTHBIM NMUOM (pabOTHMKOM), OTBETCTBEHHbIM 3a BbINONTHEHNE
agMUHUCTPaTUBHOW npouenypbl, ABNdeTCA:

npu obpaweHun 3aasutena B8 MOL — paboTtHuk MOL;



npu obpauweHun 3aasutensa B OpraH - lcnonkom - cekpeTapb
McnonHnutenbHOro komnteTa (fanee - 4ONXHOCTHOE NUUO, OTBETCTBEHHOE 3a
KOHCYyNnbTUpPOBaHMeE).

3.2.2. 3aaBuTenb BNnpaBe o6paTUTbCSa 3a KOHCyNbTaunen o NnopsgKke u cpokax
npegocTtaBneHnsa myHuumnanobHon ycnyrn B8 MOLU nnuyHo 1 no TenedoHy u
3NEeKTPOHHOW noYTe.

PaboTHnk M®L| kKoHCyNnbTUpPYET 3asBUTENSA, B TOM Yucne no cocTtaBy, popme
npegcrtaBnsaeMon JOKYMeHTauum n apyrum sonpocam Ang nonyyeHus
MYHULUUNANbHOW YCNYrK.

3asBuUTENIb MOXET NONY4YUTb MHPOPMaLND O NopsaaKke NnpefocTaBieHUs
MYHULMUNANbHOW YCNyru Ha odpuymnanbHom cante MOL|
http://mfcl6.tatarstan.ru.

AOMWUHUCTPaATUBHbIE NMpoueaypbl, yCTaHaBNMBaeMble HAaCTOALWMM NYHKTOM,
BbINONHSAKTCA B A€Hb oOpalleHnsa 3aaBuTens.

PesynbTatamun BbINONMHEHNS agMUHUCTPATUBHBIX Npoueayp ABMATCA:
KOHCynbTauusa no coctaBy, popme npencraBfiseMon AOKYMEHTAUUN N OPYTUM
BOnpocam, HeoBXoAMMbIM ANS NONYYEHUA MYHULUNANBHOW YCNYTW.

3.2.3. 3aasutenb BnpaBe obpatutbca B icnonkom no tenedoHy u
3NeKTPOHHOMW NoYTe, a TakXe NoSly4YuTb KOHCYyNnbTauuto Ha PecnybnmnkaHckom
nopTtane, cante Mcnonkoma o nopsagke U cpokax npegocrtaBneHuns
MYHULUNANbHOW YCNyru, B TOM 4YuUcrie No coctaBy, popMe npencrasnsemMon
AOKYMeHTauum n gpyrum Bonpocam AN8 NONYyYEHUS MyHUUUNANbHON YyCNyru.
[JOoMMKHOCTHOE NUUO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaAHUE UHpOpPMUpyeT
3aABUTENdA B COOTBETCTBUN C TpeboBaHMsaMn nyHkTa 1.3.4 agMUHUCTPATUBHOIO
pernameHTa.

AOMUHNCTPaATUBHbIE NMpoueaypbl, yCTaHaBNMBaeMble HACTOALWMM NMYHKTOM,
BbIMOJTHAKTCSH B Te4yeHue Tpex paboynx gHen co AHA nocTynneHnsa obpaweHus.
PesynbTatamMu BbINONIHEHUS agMUHUCTPATUBHBLIX NpoLeayp SABNATCS:
KOHCynbTauumn no coctaBy, opmMe npencrtaBnsgeMon JOKyMeHTauum n gpyrum
Bonpocam, HeoBXoAMMbIM ANS NONYYEHUA MYHULUNANBHOW YCNYTW.

3.3. lpuMHATME N pacCMOTPEHNE KOMMIEKTa JOKYMEHTOB,
npeacTaBfiIeHHbIX 3asBUTENEM

3.3.1. lNMpnem JOKYMEHTOB AN NpefoCTaBfIeHNa MYyHUUMUNANbHOW yCcnyrn 4yepes
MU nnu ynaneHHoe paboyee mecto MOL.

3.3.1.1. 3aasutenb (NpeacTtaBuTenb 3aaButensd) obpawaetca B MOL ¢
3anpocoM O NpeaoCTaBfIEHUN MYHUUMUNANBHON YyCNyrn U npeacrasnsaer
AOKYMEHTbl B COOTBETCTBUU C NYHKTOM 2.5 agMUHNCTPATUBHOIO perfaMmeHTa.
3.3.1.2. PaboTHnk MOL|, Begywmii npmem 3asiBNeHUn:

onpepenseT npegmMeT obpaweHuns;

yaocToBepseT NUYHOCTb 3adABUTENS;

NpoOBOAUT NPOBEPKY MOMTHOMOYNN Nuua, nogarwwero JOKYMEHTHI;

npoOBOAUT NPOBEPKY COOTBETCTBUSA JOKYMEHTOB TpeboBaHMAM, YyKa3aHHbIM B
NyHKTe 2.5 aAMUHNCTPaATUBHOIO perfnameHTa;

3anofHAeT 3NIeKTPOHHY dopmy 3aaBneHna B8 ANC MoLL;

npun npegocTaBneHNn AOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5
agMUWHUCTPATMBHOIO pernameHTa Ha BymMmaxHOM HocuTene, ocyuiecTBnsaeTr
CKaHupoBaHue npeacTtaBieHHbIX AOKYMEHTOB;

pacne4vaTtbiBaeT 3asBrneHune na AUIC MoU;

nepegaeTt 3assBUTESNIIO HA NPOBEPKY U NognucaHue;

nocne nognucaHWsa ckaHupyeT noanucaHHoe 3adasneHne 8 AUC MoLU;



3arpyxaet B AUIC MOL gokymeHTbl, NpeAcTaBneHHble B 3IEKTPOHHON hopme
NNN 3NEKTPOHHbIEe 06pa3bl OTCKAHUPOBAHHbLIX JOKYMEHTOB, bopmupyeT
3NeKTpPOHHOEe Aeno;

BO3BpawaeT nognncaHHoe 3asiBNieHne n opurmHanbl OymMmaxHblX JOKYMEHTOB,;
BblJaeT 3aABUTENI0O pacnucKy B NpuemMe JOKYMEHTOB.

AOMUHUCTPaTUBHbIE Npoueaypbl, yCTaHaBIMBaAeMble HACTOALMM NMYHKTOM,
BbINOMHAKTCA B AeHb oOpalleHnsa 3aaBuTens.

PesynbTatamun BbINOMHEHUA agMUHUCTPATUBHbLIX Npoueayp ABMASKTCA: TOTOBOE
K OTnpaBKe 3asdBlfieHNne U nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnseT NnakeT AOKYMEHTOB, MPUHATbLIX OT
3aaButend B MIcnonkom B 3N1EKTPOHHOW popme (B cocTaBe NakeToB
9NEKTPOHHbIX AefNl) B TeyeHne ogHoro paboyero agHsa co gHA obpaweHus
3aaBUTENd B CTPYKTYypHOe noapasgenenHne MoLl.

PesynbTatamun BbiNONTHEHUSA agMUHUCTPATUBHbLIX Npouenyp SABMAKTCS:
3adBreHne N nakeT JOKYMEHTOB (9NeKTPOHHOe AeNno), HanpaBfeHHble B
Mcnonkom, nocpeaCcTBOM CUCTEMbI 9NTEKTPOHHOIO B3aMMOOeNCTBUA.

3.3.2. llpyem OOKYMEHTOB AN1F NpeaocTaBleHNna MyHULMNAnNnbHOW YyCIyrn B
3NeKTpoHHON opMe Yyeped PecnybnukaHckum noprtan.

3.3.2.1. 3aaButenb ansa nogayvn 3adBneHnUs B 3NeKTPOHHOW dopMe BbINOSMHAET
cnepywouwue 4encTBus:

BbINONTHAET aBTOpPM3aLUMIO;

OTKpblBaeT (POpMYy 3N1EKTPOHHOIO 3aABMNeHUs;

3anosiHaeT popMy 3NEKTPOHHOTO 3aABMEHUs, BKNOYaOLWY0 CBegeHUs,
Heobxoanmble n obsa3aTenbHble 4N NpeAOoCTaBNEeHUS MYHULUNANbHOW YCIYTK;
npukpennsaeT JOKYMEHTbl B 3NIEKTPOHHON (POpMe UNKN 3NEeKTPOHHbIe 06pasbl
AOKYMEHTOB K OpMeE 3NEKTPOHHOTrO 3aaBneHus (Nnpm HeobxoanumocTn);
noaTBepxgaeT (pakT 0O3HAKOMIIEHUA N cOorflacus ¢ YCIIOBUAMU U NOPSAAKOM
npefocTaBfieHUs MYHUUUNANbHOW YCNYyru B 3JIEKTPOHHOW (hopme
(ycTaHaBnuBaeT COOTBETCTBYHOLWY OTMETKY O corflacuum B popme
9NEeKTPOHHOro 3asBneHns);

noaTBepxgaetT 4OCTOBEPHOCTb COOBLEHHbIX cBeAeHU (ycTaHaBnmBaeT
COOTBETCTBYHOLY OTMETKY B (POpMe 3NIEKTPOHHOTO 3asBNEHUSN);
oTnpaBnseT 3anofIHEHHOE 3MEeKTPOHHOE 3asiBlieHne (HaxunmaeT
COOTBETCTBYIOLWY KHOMKY B (hOpMe 3MEKTPOHHOIO 3adABleHNs);

3N1eKTPOHHOE 3asiBfieHne NoAanucbiBaeTcs B COOTBETCTBUU C TpeboBaHUAMM
nyHKkTa 2.5.3 agMUHUCTPATUBHOIO perfiamMeHTa,;

nonyyaet yBegomneHune ob oTnpaBKke 3NIEKTPOHHOTO 3asABMNEeHUS.
dopmaTHO-nornyeckasa nposepka coopMMUpPOBaAHHOTIO 3aABfieHUS
ocyuiecTBndeTcd nocne 3anofiHEHNS 3aaBUTENEM KaXaoro u3 nonemn
3MIEKTPOHHOM (popMbl 3asBneHnA. Npn BbIABNEHUM HEKOPPEKTHO 3aMNOJTHEHHOTO
nonsa 3NeKTPOHHON (bopMbl 3a8BNIEeHNA 3assBUTENb YBEAOMMSETCH O XapakTepe
BblABNEHHON OWNBKM U NnopagKe ee ycTpaHeHUsa nocpeacTBOM
WH(POPMALNOHHOTO coobWweHNa HenocpeaCTBEHHO B 31IEKTPOHHON hopme
3a9BneHuns.

AOMUHUCTPaTUBHbIE Npoueaypbl, yCTaHaBIMBAeMble HACTOALWMM NMYHKTOM,
BbINONHAKTCA B A€Hb oOpalleHnsa 3aaBuTens.

PesynbTatamun BbiNONTHEHUSA agMUHUCTPATUBHbIX Npouenyp SABMAKTCS:
3NeKTpOHHOe aAeno, HanpaBrfieHHoe B Acnonkom nocpeacTBOM CUCTEMBbI
3M1eKTPOHHOTO B3aUMOLENCTBUS.

3.3.3. PaccmoTpeHne komnnekrta 4OKYMeHTOB McnosikoMmoMm.

3.3.3.1. OcHoBaHMeM Ha4vana BbINOSIHEHUA agMUHUCTPATUBHOW Npouenypbl
ABNSAETCA NOCTYNNeHne 3asABNeHNs N UHbIX JOKYMEHTOB, Heob xoanMbIixX Ans
npegocTaBfieHNA MYHUUMUNANBHOW YCNYyru.



OOMKHOCTHLIM NNUOM (pabOTHMKOM), OTBETCTBEHHbIM 3a BbiNOJSIHEHUE

agMUHUCTPaATUMBHOMW Npoueaypbl ABNgeTcAa - cekpetapb McnonHuTenbHOro
KomMuteTta (ganee - 4OMNXHOCTHOE NULO, OTBETCTBEHHOE 3a Npuem
AOKYMEHTOB):

3.3.3.2. 1oNXHOCTHOE NULO, OTBETCTBEHHOE 3a NpuUeM AOKYMEHTOB, B cliy4yae
obpaweHna 3aaBuTtend ¢ 3aaBneHnem B lcnonkom:

onpepenseTt npegMmeT obpaweHuns;

ycTaHaBnuMBaeT JIMMHOCTb 3asBUTENS;

NPoOBOAUT NPOBEPKY MOMMHOMOYNN Nuua, nogatmwero JOKYMEHTHI;

npoBOANT NPOBEPKY COOTBETCTBUSA JOKYMEHTOB TpeboBaHUAM, yKa3aHHbIM B
NyHKTe 2.5 agMWUHUCTPaATUBHOIO perfiameHTa, NPOBEPKY COOTBETCTBUSA
npeacTaBflieHHbIX JOKYMEHTOB yCTaHOBMEHHbIM TpeboBaHnaM (Hagnexauwee
odpopmMneHne Konnm JOKYMEHTOB, OTCYTCTBUE B JOKYMEHTaX Nog4YUCTOK,
NPUNUCOK, 3a4EPKHYTbIX CJTOB U UHbIX HE OTOBOPEHHbBIX NCNPaBfeHNNn);
3anofiHAeT 3MeKTPOHHYI0 POpMYy 3asBJIeHUA B aBTOMaTU3NPOBaAHHOM
WH(pOPMALUNOHHON cucTeMe, nNpeaHa3Ha4YeHHOM ANSA OKa3aHus
rocygapCTBEeHHbIX U MyYHUUUNANbHbIX YCAYT;

npu npegoctaBneHNN JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5
agMWUHNCTPATUBHOIO perfiameHTa Ha BymMa)XHOM HocuTene, ocywecTBnsaeT
CKaHupoBaHue npeactaBneHHbIX JOKYMEHTOB;

pacne4vyaTbiBaeT 3asiBfieHUe;

nepegaet 3agBUTENIO HA NPOBEPKY U NognucaHue;

nocrie nognucaHusa ckaHupyeT nognnucaHHoe 3adBreHue;

3arpyxaeTt B aBTOMaTU3NPOBaAHHYIO MHPOPMALUOHHYIO CUCTEMY,
npegHasHa4YeHHY ANA OKa3aHUsA rocygapCTBEHHbIX U MyHUUUNASbHbBIX yCnyr
AOOKYMEHTbI, NpeAcTaBfneHHble B 3NTIeKTPOHHOW (popMe NN 3NEKTPOHHbIE
oOpasbl OTCKAHMPOBAHHbIX JOKYMEHTOB, (POpPMUPYET 3NEKTPOHHOE [eno;
BO3BpawaeT nognncaHHoe 3asiBfieHWe U opuUrnHanbl 6yMa>kHbIX JOKYMEHTOB
3aaBUTENIO;

BbldaeT 3aABUTEN0 pacnnUcky B npuemMme JOKYMEHTOB.

B cny4yae Hanuyma ocHoBaHWW ANd OTKa3a B npuemMe AOKYMEHTOB AOJPKHOCTHOE
nnuo, OTBETCTBEHHOE 3a NpuemMm AOKYMEHTOB, yBeAOMIISeT 3adBUTenNsd o
HanUuMn NpPenaTCcTBUA ANS Nnpuema 3adBfneHuUs U Bo3BpalaeT eMy JOKYMEHThI
Cc o6bsiCHEHNEM cofepXaHus BbIABIEHHbIX OCHOBAHWUIN ANA OTKasa B npueme
AOKYMEHTOB.

3.3.3.3. JONXHOCTHOE NULO, OTBETCTBEHHOE 3a NpMem OAOKYMEHTOB, nocrne
NOCTYNSIEHUS JOKYMEHTOB Ha pacCMOTpPEHME:

npuceamBaeT 3adBNEeHNI0O HOMEP B COOTBETCTBUN C HOMEHKNaTypon gen u
cTtaTtyc «lMpoBepka JOKYMEHTOBY;

n3yvyaeT NOCTynuBLUNE INEKTPOHHbIE Aena, B TOM Yucle NPUNoXeHHble
3aaBUTENEeM LJOKYMEHTbl B 9TIEKTPOHHON (popMe U 9NeKTPOHHble ob6pasbl
OOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb 3JIEKTPOHHbIX 06pa30oB JOKYMEHTOB,;
nposepsieT cobngeHne ycnoBmm 4ENCTBUTENbHOCTU 3NEKTPOHHON nognucu,
nocpenctesom obpaweHua kK EguHomy noptany (B cnyvyae, ecnu 3asiButenem
npeacTaBfieHbl 3NIEKTPOHHbIE AOKYMEHTbI, NOANUCaHHbIE YCUNEHHOM
KBanMpunuMpOBaAaHHON 3NEKTPOHHOW NOAMNUCHID).

Mpn HanNM4Yun ocHoOBaAHWUN, NPeayCMOTPEHHbIX MYHKTOM 2.7.1
agMWUHNCTPATUBHOIO perfiameHTa, nogrotTaBnnBaeT NPOEKT peweHnsa o6 oTkase
B NpuemMe AOKYMEHTOB, HeEO6XoanMbIX ANSA NpefoCcTaBNeHUA MyHULUNANbHOM
yCcrnyru.

B cnyyae, ecnun B pe3ynbTaTte NpOBEPKU YCUNMEHHON KBANMPULUMUPOBAHHOM
3M1eKTPOHHOM NOANUCK BbIABNEHO HecobnageHne ycrnoBun ee
AENCTBUTENBbHOCTU, NPOEKT peweHns o6 oTkase AONXEH cofgepXaTb MYyHKTbI



ctatbn 11 ®epgepanbHoro 3akoHa Ne 63-d3, kKoTopble NOCAYXUNTN OCHOBAHNEM
ANSa ero NpuHATUSA.

MpoeKkT peweHns ob oTkase B NpMemMe LJOKYMEHTOB, HEOBXoaAMMbIX ANS
npefocTaBNeHUs MyHULUNANbHOW YCNYrn, ¢ ykasaHnem nNpuMynH oTkasa (B
cny4yae, ecnm OCHOBaHMA AN OoTKasa B Npueme JOKYMEHTOB, HE0H6XoaUMbIX
ANga npefocTaBfeHNa MyHMUMNANbHON yCNyru, CBA3aHbl C HapyweHnem
yCTaHOBMEHHbIX TpeboBaHUM K TaKUM JOKYMeHTaM, OCHOBaHUA ANg oTka3a B
npueme OOKYMEHTOB [ONXHbl coaepXaTb MHPOPMaLUND O HAMMEHOBaHUN
AOKYMeHTOB (MHOopmMaunn, ceefeHnin), KoTopble He NpeacTaBlieHbl, coaepxaT
Hea4OCTOBEpPHbIE N (MNN) NPOTMBOPEYNBbIE CBEAEHNSA, OPOPMIEHbI C
HapylweHneM yCcTaHOBNEHHbIX TpeboBaHWIn), HanpaBnsaeTCca Ha cornacoBaHne B
YyCTAaHOBMEHHOM NopsiaKke NOCPeaACTBOM CUCTEMbl 3NTEKTPOHHOTO
AOKymMeHToobopoTa.

CornacoBaHue npoekTa peweHnsa o6 oTkase B Nnpueme AOKYMEHTOB,
HeoOXxoaAMMbIX AN NpeAoCTaBlieHNns MyHUUMNAaNbHON yCcnyru, ocywecTBnseTcs
B Nnopsiake, NpeayCcMOTPEHHOM NyHKTOM 3.5.3 aAMUHUCTPaTUBHOIO pernameHTa.
B cny4yae oTcyTCcTBMS OCHOBaHUW ONSA OTKasa B Npueme JOKYMEHTOB,
npesyCcMOTPEHHbIX NYHKTOM 2.7.1 agMUHUCTPATUBHOIO perfnameHTa,
AOJMKHOCTHOE MU0, OTBETCTBEHHOE 3a NpUeM AOKYMEHTOB, B Te4YeHue o4HOro
paboyero oHA CO AHA NOCTYNfeHUsA 3asaBNeHUs, HanpaBnsaeT 3ag9BUTenNto,
YKa3aHHbIM B 3asiBfieHuMn cnocobom, yBegoMMeHNne 0 NOCTYNNeHNN 3asaBreHuns,
cofepaluiee BXoO4AWMN perucTpauuoHHbIN HOMeEpP 3aaBlieHNs, gaTy nonyvyeHusd
3a8BNEeHNd, nepevyeHb HaMMeHoBaHUIN pannoB, NpeaCcTaBNEHHbIX K HEMY
AOKYMEHTOB, AaTy NofyvyeHnda pesdynbrata MyHUUMNANbHON yCRyru.

3.3.3.4. icnonHeHne npoueayp, ykasaHHbIX B nyHkTax 3.3.3.1, 3.3.3.3
agMUHUCTPATMBHOIO pernaMmeHTa, Npu HanM4YNM TEXHNYECKON BO3MOXHOCTU
oCyLleCcTBNAeTCA B aBTOMaTUYECKOM peXnme ¢ MCNoNb30BaHNEM
aBToMaTU3NPOBAHHOMW MH(POPMALNOHHOW CUCTEMBI, NpegHaAa3HaAaYeHHOW ANS
OKa3aHWUs rocyaapCTBEHHbIX U MYHULUNANbHbLIX YCAYT.

3.3.3.5. AOMnHuUcTpaTuBHble Npoueaypbl, ycTaHaBnmBaemble NyHKTOM 3.3.3
agMWHNCTPATUBHOIO pernamMeHTa, BbIMOMHAKTCHA B TeyeHue oaHoro paboyero
AHS CO OHA NOCTYNJIeHNs 3adBlIEHNS Ha pacCMOTpeHue.

PesynbTatamun BbINONTHEHUS agMUHUCTPATUBHBLIX NpoLeayp SABNATCS:
NMPUHATBIN HA PAaCCMOTPEHNE KOMNMEKT JOKYMEHTOB UMW NPOEKT pelweHnsa ob
OTKas3e B Nnpneme JOKYMEHTOB, HeOBXoaAMMbIX ONs npefocTaBfieHus
MYHULUUNANbHOW YCNYrNn.

3.4. HanpaBneHne MexXBeLOMCTBEHHbIX 3aNpoCOB B OpraHbl, y4yacTBywLwne B
npegocTaBeHUN MYHULUNANBHON YCNYIK

3.4.1. OcHoBaHMeM Ha4vana BbINOSIHEHUA agMUHUCTPATMBHOW Npoueaypsl
ABNAeTCA NoNnyvyeHne AOMKHOCTHbIM NUUOM (PaboOTHMKOM), YNOSTHOMOYEHHbIM
Ha BbIMOJIHEHNE agQMUWHUCTPATUBHOM Npoueaypbl, OT AOMKHOCTHOrO nNuua
(paboTHMKA), OTBETCTBEHHOIO 3a NPUEM LOKYMEHTOB, NPUHATbLIX OT 3aABUTENS
AOKYMEHTOB.

[JOMKHOCTHBIM NUUOM (pabOTHMKOM), OTBETCTBEHHbIM 3a BbINONTHEHNE
agMUHUCTPaATMBHOW nNpoueaypbl, ABNseTca cekpetapb MCNONHUTENbHOrO
KomuTeTa (ganee - QOSMPKHOCTHOE NUULO, OTBETCTBEHHOE 3a HanpaBreHue
MEeXBEAOMCTBEHHbIX 3aNpocoB).

3.4.2. JOMXHOCTHOE NULO, OTBETCTBEHHOE 3a HanpaBfeHue
MEeXBEAOMCTBEHHbIX 3anpocoB, hopMuMpyeT n HanpaBnseT B 3NIEKTPOHHOW
dopme nocpeaCTBOM CUCTEMbl MEXBEOOMCTBEHHOIO 3NTEKTPOHHOTO
B3aumogencTemsa (Npu OTCYyTCTBUN TEXHUYECKON BO3ZMOXHOCTU — UHBbIMU



cnocobamu) 3anpochbl 0 NpegocTaBNeHMn JOKYMEHTOB U CBEAEeHUN,
npeayCcMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPaATUBHOIO perfiaMmeHTa.
AOMWUHUCTPaATUBHbIE NMpoueaypbl, yCTaHaBNMBaeMble HACTOALWMM NYHKTOM,
BbIMNOJTHAKTCSH B A€Hb MPUHATUA 3a8BJIEHUSA HAa pacCMOTpeHuUe.

PesynbTatamMu BbINONIHEHUA aQMUHUCTPATUBHBLIX NpoLeayp ABNATCS:
HanpasfeHHble B OpraHbl BNactun n (Mnn) nogBegoMCTBEHHbIE OpraHam BfnacTu
opraHusaumm 3anpochl.

3.4.3. CneumanncTbl NOCTaBLWWUKOB AaHHbIX HA OCHOBaHUM 3anpocoB,
NOCTYNMBLUMX Yepe3 CUCTEMY MEXBEJOMCTBEHHOIO 3NIEKTPOHHOIO
B3aMMOOeNncTBUA, NpeaoCcTaBnd0T 3anpawmnBaemMble 4OKYMEHThl (MHpopMayunio)
UNn HanpaBnsaT yBEeAOMIIEHUSA 06 OTCYTCTBMM AOKYMEHTA U (UNn)
nHopmayunmn, HeobXxoa4MMbIX NS NPeAOoCTaBNEHUS MYHULMNANBHOW YyCNyru
(nanee — yBegomneHune ob oTkase).

AOMUHUCTPaATMBHbIE NpoLeaypbl, yCTaHaBIMBaeMble HACTOSALWNM NMYHKTOM,
BbINMOMHAKTCA B TeYEeHNe Tpex AHEWN CO AHSA NOCTYNNeHUs MeXBeAOMCTBEHHOro
3anpoca B opraH unum opraHusauuto, npegocTtasnsowmne JOKYMEHT U
MHopMauno, ecnn UHble CPOKN MNOATOTOBKW M HanpaBfieHUa oTBeTa Ha
MEeXBEAOMCTBEHHbIN 3anNpoC He YyCTaHOBIEHbl deepanbHbIMU 3aKOHaMMU,
npaBoBbiMM akTamu lNpaButenbctBa Poccunckonm degepaynm v NnpMHATbIMU B
COOTBETCTBUMU C pefepanbHbIMN 3aKOHaMW HOPMATUBHBIMWU NPaBOBbIMU akTaMu
Pecnybnukn TaTtapcTaH.

PesynbTatamu BbINONIHEHUS agMUHUCTPATUBHBLIX NpoLeayp ABNATCA:
AOKYMEeHTbl (cBeaeHus), Heobxogumble Ang npefocTaBieHUss MyHUUunanbHoOm
ycnyru, nnéo ysegomrneHne ob oTkase, HanpasJieHHble JOJDKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a HarnpaBJieHWe MeXBeLOMCTBEHHbIX 3anpocoB.

3.4.4. loNMXHOCTHOE NULO, OTBETCTBEHHOE 3a HanpaBlieHne
MeXBeLOMCTBEHHbIX 3aMpoCcoB:

nony4yaeT 3anpalinBaemMble Yyepe3 CUCTEMY MEXBELOMCTBEHHOIO 3JIEKTPOHHOTO
B3aMMOOeNCcTBUA OOKYMEHTHl (cBeaeHuns), Heobxoaumble angd npegoctaBneHns
MyHUuunanbHown ycnyru, nn6o ysegomneHne ob otkase npu oTCyTCTBUU
AOKyMeHTa un (Mnn) nHopmauum;

nNPu HaNM4YMM OCHOBAHUN, NPEeaYCMOTPEHHbIX MYHKTOM 2.7 .1
agMWUHNCTPATUBHOIO perfnamMmeHTa, nogrotaBnmBaeT NPOEKT peweHnsa ob oTkase
B NpuemMe AOKYMEHTOB, He0b6XoanMbIX ANSA nNpefoCcTaBNeHUA MyHULUNANbHOM
yCrnyru.

MpoeKkT peweHns ob oTkase B npMemMe LJOKYMEHTOB, HEOOXOAMMbIX ANS
npegocTaBfieHNA MYHUUMUNANbHOW YCNYrK, ¢ ykadaHnem NpuYmnH otkasa (B
cny4yae, ecnum OCHOBaHMA AN OTKasa B Npueme JOKYMEHTOB, HEOH6X0oaUMBbIX
ANs npeaocTaBfieHNd MYHULUMNANbHOW YCNyrn, cBA3aHbl C HapyweHnem
yCTaHOBMNEHHbIX TpeboBaHWM K TaKUM JOKYMEHTaM, OCHOBaHUA ANg oTKasa B
npueme OOKYMEHTOB [OMXHbl coaepXaTb MHPOPMaLUND O HAMMEHOBAHUN
AOKYMeHTOB (MHOpMauun, ceegeHnin), KoTopble He NpeacTaBlieHbl, coaepxaT
HeJOCTOBEPHbIE U (UNIN) NPOTUBOPEUYMBLIE CBEAEHUSA, OPOPMIIEHbI C
HapylweHneM yCTaHOBNEHHbIX TpeboBaHWIn), HanNnpaBnseTCca Ha cornacoBaHne B
YyCTAaHOBMEHHOM NopsiaKe NOCPeACTBOM CUCTEMbl 3NTEKTPOHHOTO
AOKymMeHToobopoTa.

CornacoBaHune npoekTa peweHns ob oTkase B NnpuemMe JOKYMEHTOB,
HeoOXxoaAMMbIX AN NpeAoCTaBleHNs MyHUUMNANbHON yCnyru, ocywecTBnseTcs
B nopsagke, npeaycMoTpeHHOM NyHKTOM 3.5.3 aAMUHUCTPATUBHOIO perfnamMeHTa.
AOMUHUCTPaTUBHbIE Npoueaypbl, yCTaHaBNMBaeMble HACTOALMM MYHKTOM,
BbIMOJMTHAKTCSA B A€Hb NONy4YeHUs CBeAEHUIN NO MEXBEAOMCTBEHHbBIM 3anpocam.
PesynbTatamu BbINONIHEHUS agMUHUCTPATUBHBLIX NpoLeayp SABNATCS:
AOKYMEHTbI (cBegeHusa), Heobxoaumble ANga npegocTaBfieHUA MYyHUUMNANbHON



yCNnyru, npoeKkT peweHns ob otkase B npuemMe JOKYMEHTOB, HEOOXoAMMbIX ANS
npegocTaBfieHNA MYHUUUNANbHOW YCNYru.

3.4.5. cnonHeHue npouenyp, ykasaHHbIX B NnyHKTax 3.4.2, 3.4.4
agMWHNCTPATUBHOIO pernamMmeHTa, Nnpu HannM4Ymm TEXHUYECKON BO3MOXHOCTH
ocylwecTBNsgeTCca B aBTOMaTU4YECKOM peXnme ¢ NCNOMNb3OBaHNEM
aBTOMaTU3NPOBaAHHOW MHPOPMALMOHHOW CUCTEMBI, NpeAHa3Ha4YeHHON Ans
OKa3aHWsg rocygapcTBEHHbIX U MYHULUMNANbHbBIX YCNYr, B TOM YMuCie C MOMeHTa
perncrtpauun sagdBrneHUss B COOTBETCTBUMU C NYHKTOM 2.13 aAMUHNCTPATUBHOIO
pernamMmeHTa.

3.4.6. MakcnmarsnbHbI CPOK BbINOSNTHEHNSA aAMUHUCTPaTUBHBIX Npoueayp,
yKa3aHHbIX B NYHKTe 3.4 aAMWUHUCTPATUBHOIO perfnamMmeHTa, cocTaBnseT Tpu
paboynx gHS.

3.5. MoaroToBka pe3ynbTata MyHULMUNANBHOW yCNyru

3.5.1. OcHoBaHMeM Ha4vana BbINOJIHEHUSA agMUHUCTPaATUBHOW nNpoLueaypsbl
ABnAeTcsa NocTynrsieHne oT OOJIXXHOCTHOrO nuua, OTBETCTBEHHOroO 3a
HanpaBneHne MeXBeAOMCTBEHHbIX 3aNpoOCOB, JOKYMEHTOB (CBeAeHUN),
HeobXxoaAMMBIX ONS NpefocTaBleHns MyHUUMNAnbHOW YCIYTIu.

JOMKHOCTHLIM NMNLUOM, OTBETCTBEHHbLIM 3a BbIMONTHEHME aAMUHNCTPATUBHOWN
npouenypbl, aBngeTcs cekpetapb WcnonHuTenbHOro komuteTta (ganee -
AOJMKHOCTHOE Nuuo, OTBETCTBEHHOE 3a NOATOTOBKY pe3ynbTaTta
npegocTaBfieHNA MYHUUUMNANBbHON YCNyrn).

3.5.2. JoMmKHOCTHOE NULO, OTBETCTBEHHOE 3a NOArOTOBKY pe3ynbTaTta
npegocTaBfieHNA MYHUUUNANBbHOW YCNYIW:

paccmaTpuBaeT C(pOPMUPOBaAHHbBIA KOMMNMNEKT JOKYMEHTOB, Heob6XoaAuMbIX Ans
npegocTaBfieHNA MYHUUUNANBbHOW yCNyru,;

npu BbIABNEHNN OCHOBaHWUM ANA OTKa3a B NpeAoCcTaBleHUN MyHULMNanbHON
YCIYIru, YKa3aHHbIX B NyHKTe 2.8.2 agMUHUCTPATUBHOIO pernamMmeHTa,
noaroTaBnMBaeT NPOEKT peweHns o6 oTkase B NnpefoCTaBNeHnM
MYHULUNANbHOW YCNYrH;

B Cllyyae OTCYTCTBUSA OCHOBAHWWN ONA OTKasa B npegocTaBlieHnn
MYHULMUNANbHOW YCYru, NpegyCMOTPEHHbIX NYHKTOM 2.8.2 agMUHUCTPaATUBHOIO
pernameHTa, N0 UToram paccMOTPEeHUs JOKYMEHTOB, HEOBXOAMMbBIX AN
npegocTaBfieHNa MyHUUMUNANbHOW yCNyru, nogrotaBnmnBaeT NPOeEKT pe3ynbTaTta
npegocTaBflieHNA MYHUUMUNANbHOW YCNyrn B COOTBETCTBUM C noAanyHktamun 1 — 3
nyHkTa 2.3.1 agMUHNCTPATUBHOIO perfaMmeHTa,;

HanpasnsgeT NOATOTOBMEHHbLIM NPOEKT pe3ynbTaTa NnpefjocTaBlieHUs
MYHULUNANbHOW YCYrM Ha cornacoBaHWe B YCTAaHOBMEHHOM nopsagke
NOCPEeACTBOM CUCTEMbI 3JIEKTPOHHOIO JOKYMeHTOOBopoTa.

AOMUHUCTPaTUBHbIE Npoueaypbl, yCTaHaBIMBAeMble HACTOALWMM NMYHKTOM,
BbIMONHAKTCA B Te4YeHne ogHoro paboyero gH4.

PesynbTatamun BbINOMHEHUS agMUHUCTPATUBHbLIX Npoueayp ABNAKTCA: NPOEKT
peweHns o6 oTkase B NpeAoCTaBNeHUM MYHMLMUNANBbHOW YyCNyru, cnpaBku
(BBIMUCKN).

3.5.3. CornacoBaHune n noagnucaHue nNpoekTa pe3ynbTata npegocTaBneHns
MYHULMUNANbHOW yCcnyru (ganee — npoekTbl AOKYMEHTOB) OCYyLLlEeCTBNAETCH
pykoBoauTenem CTPYKTYPHOro nogpasgeneHnsa, OTBETCTBEHHOro 3a NoAroToBKY
pesynbTata MyHuuunanoHown ycnyru, nasou lNoceneHus.

[MoaroToBrieHHbIE MPOEKTbl JOKYMEHTOB, MMelLWne 3amevdaHuns, BoO3BpaLwarTCs
Ha gopaboTKy nuuy, OTBETCTBEHHOMY 3a NOATOTOBKY pe3ynbTaTa
MyHUUMNanbHOW ycnyru. llocne ycTpaHeHNa 3amMedYaHnin NpoeKTbl JOKYMEHTOB
NOBTOPHO NepeparwTCcd A9 cornacoBaHnda n nognucaHus.



maBa lNoceneHns npu paccMOTPEHUN NMPOEKTOB AOKYMEHTOB NpoBepseT
cobnioageHne agMMHUCTPATUBHOIO perfamMeHTa AOMKHOCTHBIMU Nuuamu
Mcnonkoma B 4acTu CPOKOB BbINOMHEHUA aAMUHUCTPATUBHbIX Npoueayp, UXx
nocrefoBaTesIbHOCTU U NOMHOTHI, HANMMYUA COrflacoBaHUM YNOMHOMOYEHHbIX
AOMKHOCTHbIX Nuy Mcnonkoma B cuctemMe 3reKTPOHHOro JokymeHToobopoTa.

B cnyyae BbIsiBNieHMS HapyWeHNN B HaCTU CPOKOB BbINOSTHEHNS
agMUHUCTPaATUBHBIX Npoueayp, UX NocrnefoBaTeNibHOCTM U NONHOTHLI NaBa
MoceneHna nHuunnpyeTt NpuBrieYeHNne K OTBETCTBEHHOCTU NuL, 4ONYCTUBLINX
HapylweHns, B COOTBETCTBUN C MYHKTOM 4.3 aJMUHUCTPATMBHOIO pernamMmeHTa.
AOMUHUCTPaTUBHbIE Npoueaypbl, yCTaHaBNIMBAeMble HACTOALWMM NMYHKTOM,
BbINOMHAKTCA B TeYeHne oaHoro paboyero gH4.

PesynbTatamu BbiNONTHEHUSA agMUHUCTPATUBHbLIX Npouenyp SABMAKTCS:
peweHne ob oTkaze B NpMemMe JOKYMEHTOB HEOOXOAMMbIX ANS NpeAoCcTaBlieHUs
MYHULUUNANbHOW yCcnyru, peweHne o6 oTkase B npegocTaBneHun
MYHULMNANbHOW YCNyru, cnpaBka (BbiNnucka).

3.5.4. VicnonHeHune npouenyp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3.
agMUHUCTPATMBHOIO pernameHTa, Npu HanNMYNM TEXHNYECKON BO3MOXHOCTU
ocylwecTBNsgeTCa B aBTOMaTU4YECKOM peXnme ¢ NCNONb30BaHNEM
aBToMaTU3NPOBaHHOW MHPOPMALMOHHOW CUCTEMBI, NpeAHa3Ha4YeHHON Ans
OKa3aHWsg rocygapcTBEHHbIX U MYHUUUNANbHbBIX YCAYT.

MakcnmarnbHbI CPOK BbIMONMHEHNSA aAMUHUCTPATUBHBIX Npoueayp, YKa3daHHbIX B
nyHKTe 3.5. agMNUHNCTPATUBHOIO pernamMmeHTa, coctaBnseT oguMH paboynn geHb.

3.6. Bbigaya (HanpaBneHue) 3asgBuUTENtO pe3ynbTata MyHULUUNANbHOW YCNyru

3.6.1. OcHoOBaHMeM Ha4vana BbINOSITHEHUSA aAMUHNCTPATUBHONW nNpoueaypbl
ABNSAETCA NoNy4YeHne AOMKHOCTHbLIM NINLOM, OTBETCTBEHHbIM 3@ BbINOMIHEHUE
agMUWHUCTPaATUMBHOMW Npoueaypbl, JOKYMEHTa, noATBepXaatoLwero
npegocTtaBneHme MyHULUNAnbHOW YCINYTHn.

JOMXHOCTHBIM NMUUOM, OTBETCTBEHHbLIM 3@ BbINOMTHEHNE aAMUHUCTPATUBHOMN
npouenypbl, aBnsetcs cekpetapb McnonHutenbHoro komuteta (ganee -
AOJMKHOCTHOE NMUO, OTBETCTBEHHOE 3a Bblgayvy (HanpaBneHne) 4OKYMEHTOB).
3.6.2. JomKHOCTHOE N0, OTBETCTBEHHOE 3a Bblga4vy (HanpasfeHue)
AOKYMEHTOB:

obecneuynBaeT perucrtpaynmio U BHeCeHUe cBeeHUn o pedynbTaTe
npefocTaBNeHUs MyHULUNANbHOW YyCNyrn B NnogcUCTeMy Be4eHUS
AOKYMeHTaunum aBToMaTu3npoBaHHOW MHPOPMALMOHHONW CUCTEMDbI,
npeaHa3HayYeHHON NS OKa3aHWsA rocyfapCTBEHHbIX U MYHULUMNANbHbLIX YCAYT;
n3BellaeT 3asaBuTensa (ero npeacrtaBnTens) cnocobom, ykasaHHbIM B
3a9BMNeHNn, 0 pesynbTaTe NpefoCcTaBNeHUs MyYHUUUNANbHOW YCNYIN U O
BO3MOXHOCTU NONYYeHNa pe3ynbTaTta npefocTtaBneHus MyHUUunanbHOM yCcnyru
B cnonkome unmn B MOL.

McnonHeHne npoueayp Npu HanMyYnm TE€XHUYECKON BO3IMOXHOCTU
ocylwecTBNsgeTCca B aBTOMaTU4YECKOM peXnume ¢ NCNONb30BaHNEM
aBTOMaTU3npoBaHHON MHPOPMALNOHHON CUCTEMBI, NpeaHa3Ha4YeHHOW AN
OKa3aHus rocygapCcTBEHHbIX U MYHULUNANbHbIX YCAYT.

AOMUHNCTPATUBHbIE Npoueaypbl, yCTaHAaBNMBaAaeMble HACTOSALWMM NMYHKTOM,
BbINONHAKTCA B Te4eHne ogHoro paboyero gHA CO AHA NOANMUCAHUSA
AOKYMEeHTa, aABNsSWerocs pe3ynbTatomMm npegocrtaBneHns MyHUunnanbHom
YCNyrn, ynonHOMOYEHHbIM AOMKHOCTHbLIM nuuom KMcnonkoma (Mlcnonkomom).
Pe3ynbTatamun BbIMONTHEHUS agMUHUCTPATUBHBLIX NpoLeayp SABNATCS:
pasMeleHne cBegeHUN O pe3ynbTaTe NpegocTaBNeHUa MyHULUNANbHOW YCNyrn
B MH(POPMALUMOHHbIX CUCTEMAX, N3BELLEHNE 3aaBUTeNA (ero npeagcraBuTensd) o



pe3ynbTaTte NpefocTaBlieHNs MyHUUMNaNbHOW ycnyru n cnocobax ero
nonyyeHus.

3.6.3. lNMopsagok Bblgayun (HanpaBfeHUs) pe3ynbTaTta NnpegocTaBfieHus
MYHULMNNANbHOW YCIYTIU:

3.6.3.1. lMpun obpaweHnn 3aaBuTens 3a pe3ynbTatoM MyHULMUNANbHOW YyCAYrn B
ML, paboTHuk ML BbigaeT 3aaBUTENto pe3ynbTaT MyHULUNANbHOW YCNYyru B
dopme akzemnnapa 3NeKTPOHHOro AOKYyMeHTa Ha BymaxHom HocuTene. lo
TpeboBaHMIO 3aABUTENA BMECTE C 9K3EMMNNASAPOM 3/1IEKTPOHHOIO AOKYMEHTa Ha
OyMaxHOM HoCUTene eMy nNpefocTaBNAeTCs 9K3eMNAsap 3NEeKTPOHHOTO
AOKYMeHTa nyTeM ero 3anncum Ha CbeMHbIN HOCUTENb MHGOPMaALUN NNn
HanpaBfneHnsa 3K3eMnnsapa 3NEeKTPOHHOITo JOKYMeEHTa No 3M1eKTPOHHOW No4yTe B
agpec 3aasutens. [Npu 3annucuM Ha CbeMHbIM HOCUTENb UHPOPMaLUKM UK
HanpaBneHUN 3Kk3emMnnsgpa 3N1eKTPOHHOro AOKYMeHTa, Ha OCHOBE KOTOpPOro
COCTaB/EH 3K3EMNNAP 3NIEKTPOHHOrO AOKYMeHTa Ha BymaXXHOM HocuTene, no
9NEeKTPOHHOW NOYTEe UAEHTUYHOCTb TAKOro 3K3eMnnsapa 3NeKTPOHHOrOo
AOKYMEHTa 3K3eMnnsapy 9NeKTPOHHOro AOKyMeHTa Ha 6ByMaxHoOM Hocutene
3aBepseTcd YNOJIHOMOYEHHbIM COTPYAHUKOM C UCNONIb30OBaHUEM YCUITEHHOM
KBanM@uUUMPOBAHHOWN 3NEKTPOHHOW NOAMNUCH.

AOMUHUCTPaTUBHbIE Npoueaypbl, yCTaHaBIMBaeMble HACTOALWMM NMYHKTOM,
BbIMOMHAKTCA B NOpsgke O4epeaHOCTU, B AeHb NpnbbiTUA 3aABUTENA B CPOKMU,
yCTaHOBMEHHble perfnameHTom pabotel MOL.

PesynbTatamun BbINOMHEHNSA agMUHUCTPATUBHBIX Npoueayp ABMATCS:
dpukcaumnsa pakta Bblgavyum pesynbTaTta npegocTaBfIeHUA MYHUUUNANBHON yCNyru
B ANC MODL], peaynbTaT NnpegocTaBNeHUA MYHUUMUNANBHON YCNyrn, BblAaHHbIN
3aaBuUTENIO.

3.6.3.2. lNMpun obpaweHnn 3aaBmutens 3a pe3ynbTaTtoM MYHULUUNANbHON YCNYrK
Yyepe3 PecnybnuMkaHCKun noptan 3asiBUTESI0 B JINYHbIM KabUHET aBTOMaTUYeCKU
HanpaBnseTCsa 3NIeKTPOHHbIN 06pa3 JOKYMEeHTa, ABMSKWErocs pe3ynbraTtom
npegocTaBNeHNA MYHUUMNANBbHOW YCNYyrn, NnoANNCaHHbIA YCUNEHHOWN
KBanM@uUUMPOBAHHOWN 9NEKTPOHHOMN NOAMNNCHLIO YNONTHOMOYEHHOTO
AOIMKHOCTHOro nuua Ncnonkoma (Mcnonkomom).

AOMUHNCTPaATUBHbIE NMpoueaypbl, yCTaHaBNMBaeMble HACTOALWMM NMYHKTOM,
BbIMNOJSTHAKTCSA B A€Hb NOAMNUCAHUA OOKYMEHTa, NOATBEpXAatoLwero
npegocTtaBneHue (0TKkas B NnpegocTaBNeHUn) MyHULMNAaNbHON yCnyru,
YAONMHOMOYEHHbLIM AO/MKHOCTHLIM nuuyom Ncecnonkoma (Mcnonkomom).
PesynbTatamu BbINONIHEHUS aQMUHUCTPATUBHBLIX NpoLeayp SABNAKTCS:
HanpasneHue (NpegocTaBneHne) c ucnonb3oBaHnem PecnybnnkaHcKoro
nopTana 3asaBUTENO JOKYMeEHTa, noaTBepXaatLwero npegocrtaBneHume
MYHULMUNANbHOW ycnyru (B TOM Yynucne oTka3 B NpegocTaBlieHUN
MYHULUNANbHOW YCNyrn).

3.6.3.3. lNpu obpaweHnn 3agaBuTens 3a pe3ynbTatoM MyHULUNANBbHOW YCNyru B
Mcnonkom, AOMXKHOCTHOE NNLO, OTBETCTBEHHOE 3a Bblaaydy (HanpaBneHue)
AOKYMEHTOB, BblJaeT 3adBUTENO pe3ynbTaT MyHUuunansHon ycnyru. o
TpeboBaHUIO 3aABUTENS BMECTE C 3K3eMNNAPOM 3NTEKTPOHHOITO JOKYMEHTaA Ha
OymMa)XHOM HOcCUTene emMy nNpenocTaBnseTCcs 3K3eMNAsap 3NIeKTPOHHOTOo
AOKYMeHTa nyTeM ero 3anncum Ha CbeMHbIN HOCUTENb MHOPMaLUN NNn
HanpaBneHus aK3eMnnspa 3NEeKTPOHHOro JOKYMEHTA MO 31IeKTPOHHON No4yTe B
agpec 3asButens.

AOMUHUCTPaATMBHbIE NpoUeaypbl, yCTaHaBIMBAeMble HACTOALMM NMYHKTOM,
OCYLECTBAATCA B NOpsiAKe 04epeaHOCTH, B A€Hb NpubbiTua 3aaBuTens B
cooTBeTcTBUN C lNMpaBmunamun BHYTpeHHEro TpyaoBoro pacnopsagka Mcnonkoma.
PesynbTatom BbINONMHEHUA agMUHUCTPATUBHLIX Npoueayp ABNAKTCA: pukcayunsa
akTa Bblgaun pesynbrtaTta npegocTtaBneHUs MyHUUUNanbHOMW yCcnyru B



aBTOMaTU3NPOBAHHOWN MH(POPMALNOHHON cUcTemMe, NnpegHasHa4YeHHOW an4
OKasaHuUsa rocygapCTBEHHbIX U MYHULMUMANbHbIX YCNYT.

3.7. UcnpaBneHne TeXHUYECKUX OWNBOK

3.7.1. B cnyyae obHapyXeHNa TEXHNYECKON OWNBKM B JOKYMEHTE,
ABNAKLWEMCSA pe3ynbTaToOM MYHULUMUNANbHOW YCNYrn, 3assBUTeNb HanpaBnseT B
Ncnonkom:

3aaBneHne o6 ncnpaBneHUn TeXHMYeckom owmnbkn (npmunoxeHune Ne 5 k
HacToAWeMy agMUHUCTPAaTUBHOMY perfiaMmeHTy);

AOKYMEHT, BblAAaHHbIN 3aABUTENI0 KakK pe3ynbTaT MyHUUNUNANbHOW YCNyru, B
KOTOPOM COOEPXUTCH TexHn4Yeckas owunbka;

AOKYMEHTbI, UMEKLWNe IpuagndecKkyo cuny, CBUAeTeNnbCTBYOLWMNE O HANNYUN
TEXHUYECKON OWNBKN.

3asBrneHne o6 ucnpaBfieHUN TEXHUYECKON OLLINMOKN B CBEAEHUAX, YKa3aHHbIX B
AOKYMEHTe, ABNdALWeMcs pe3ynbTaToM MyHULMUNanbHOW yCcnyru, nogaeTcs
3agBuTenem (ynosIHOMOYEHHbIM NpeacTaBuTesieM) NOYTOBLIM OTNpaBfieHneMm (B
TOM 4YMCNEe C UCNONMb30BAHNEM 3NTEKTPOHHOM NOYThHI), Nnbo yepes
PecnybnukaHckuin noptan nnm MOL.

3.7.2. JOMXHOCTHOE NMLO, OTBETCTBEHHOE 3a NpMeM LOKYMEHTOB,
ocywecTBngeT npMemM 3adBrieHns o6 ncnpaBrieHNN TeXHUYECKON oWwnbKu,
perucTpupyeTt 3asBfieHNe C NPUNOXEHHbIMM AOKYMEHTaMN 1 nepegaeT ux
AOMKHOCTHOMY nuLUy, OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.
AOMWUHNCTPATUBHbIE Npoueaypbl, yCTaHAaBNMBAEMble HACTOSALWMM NMYHKTOM,
BbINOJSTHAKTCA B Te4YeHne oaHoro paboyero gH4a ¢ AaTbl perucrpauyunm
3aABNeHns.

PesynbTatamMu BbINONIHEHUS aQMUHUCTPATUBHBLIX Npoueayp SABNAKTCS:
NMPUHATOE N 3aperncTpupoBaHHoOe 3asBieHMe, HanpaBleHHOe Ha
paccMoTpeHue OOJDKHOCTHOMY Nuuy, OTBETCTBEHHOMY 3a o6paboTky
AOKYMEHTOB.

3.7.3. JomxHOCTHOE NnuUo, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB,
paccMaTpuBaeT AOKYMEHTbl U B LefsiX BHECEHUSA UCNpaBfieHU B JOKYMEHT,
ABNAWNACA pe3ynbTaTOM NpeaoCTaBNeHNa MyHULMUNANbHON YCAYTN,
ocyuwecTBnseT npouenypbl, NpeaycMOoTpEeHHble NyHKTOM 3.5
agMUWHUCTPATUBHOIO pernamMmeHTa, n BblgaeT UCNPaBMEHHbIN JOKYMEHT
3aaBuTeNto (YNnONMHOMOYEHHOMY NpencTaBUTENI0) NMNYHO Nog POCAUCH C
n3bATUEM Yy 3aABUTENA (YNONTHOMOYEHHOro NpeacTaBuTens) opurnHana
AOKYMeHTa, B KOTOPOM COAEepXUTCH TexHn4yeckas owmnbka, nnm HanpasnsaeT B
agpec 3asBUTENs NOYTOBbLIM OTNpaBreHMeM (MOCPenCTBOM 3JIEKTPOHHOM
NOYTbl) MMCbMO O BO3MOXHOCTM NONy4YeHUA AOKYMeHTa Npu NpeaocTaBNeHnmn B
Mcnonkom opurmHana goKyMeHTa, B KOTOPOM COOEPXUTCH TeXHUYeCKas
owmnbka.

AOMUHNCTPaATUBHbIE Npoueaypbl, yCTaHAaBNNBAEMble HACTOALWMM NYHKTOM,
BbINONHSAKTCA B TeyeHne AByxX paboynx agHen nocne obHapyxeHuns
TEXHUYEeCKON OoWwnbKM nnn nonyvyeHnsa ot nwboro sanHTepecoBaHHOro nuuya
3as8BNeHNsa o gonyuweHHon ownbke.

PesynbTatamu BbINONIHEHUS aQMUHUCTPATUBHBLIX NpoLeayp SABNATCS:
BblAaHHbIN (HanpaBieHHbIN) 3aABUTEN0 AOKYMEHT.

4. Mopsagok n opmMbl KOHTPONSA 3a NpeaocTaBNeHNEeM MyHULUMUNANbHOW YCRyrn



4.1. MopsAaok ocywecTBeHMUs TeKyLWero KOHTponsa 3a cobnogeHnem u
NCNOMNMHEHNEM OTBETCTBEHHbLIMU AOMXHOCTHBIMWU NMULLAMU MOJIOXEHUN
aAMUWHUCTPATUBHOIO pernaMmeHTa U MHbIX HOPMaTUBHbIX NMPaBOBbLIX aKTOB,
ycTaHaBnueawuwmx TpeboBaHMsa kK NnpegocTaBNeHnio MyHULMNANbHON ycnyru, a
TakXe NPUHATUEM UMW peLleHNN

KOoHTpOnb 3a NONTHOTOM M KA4YeCTBOM NpeaoCcTaBNeHNAa MyHULMUNANbHOW YCIYyTrn
BKNtoYaeT B cebq BbiABNeHWEe N yCTpaHEeHNe HapyLlweHUn npas 3asaBuTenen,
nposBegeHune NpoBepoOK cobngeHnsa npouenyp npeaocTaBneHuns
MYHULMNANbHOW yCnyrn, NOAroTOBKY pelweHUn Ha gencteusa (6esgencreue)
AOMKHOCTHbIX NUL, OpraHa MeCcTHOro camMoynpaBlieHUns.

dopmaMm KOHTpoON4d 3a cobnogeHnemM NCMONHEHUS agMUHUCTPaTUBHbIX
npouenyp ABNAOTCA:

1) npoBepka v corrnacoBaHne NPOEKTOB JOKYMEHTOB MO NpefocTaBlieHNIo
MYHULUUNANbHOW YCNYrH;

2) NnpoBOAUMbBIE B YCTAHOBMEHHOM Nopsiike NpoBepKU BeAeHuUs
AenonponsBoacTBa;

3) npoBefeHNe B YCTAHOBIIEHHOM MOpSAAKe KOHTPONbHbLIX MPOBEPOK
cobnioaeHnda npoueayp npefocTaBneHUs MyHULUNANbHOW YCNYINn.

B uensax Tekywero KOHTpPOMNSa UCNONb3YOTCH CBEAEHUSA, nMetLlwmecs B
3NneKTpoHHOW 6a3e gaHHbIX, cnyXebHasa KoppecnoHAeHUUsA, yCTHasa u
NMMCbMEHHasa UHPOPMaLUMa OOJMKHOCTHBIX NML, OCYLECTBASAKWNX BbINOMHEHNE
agMWHUCTPaATUBHbBIX NpoLenyp, XypHanbl y4yeTa COOTBETCTBYOLWNUX JOKYMEHTOB
n apyrue ceefeHus.

[nsa ocywecTBNeHUs KOHTPONA 3a coBeplweHMeM JENCTBUN Npu
npefocTaBNeHMM MyHULMUNANbHOW YCIYTU U MPUHATUMN PELLEHNA PYKOBOAMUTENIO
opraHa MecTHOro camoyrnpaBneHusa NpeacTaBNATCA CNpaBkn O pe3ynbTaTax
npefocTaBNeHMs MyHULUNANbHOW YCNYTIN.

O cny4yaax v npuYyMHax HapylweHUsa CpoKoB, NocnegoBaTeNbHOCTU U
cofepXXaHUs agMUHUCTPATUBHBIX Npoueayp AOSMKHOCTHbIE NULa HEMEONEeHHO
MHPOPMUPYIOT PYKOBOAUTENSA OpraHa, npejocTaBngalWwero MyHuunnanbHyo
yCnyry, a Takxe npegnpuHMMarT CPOYHbIE MePbI MO YCTPAHEHUIO HAPYLIEHUR.
TeKkywmnn KOHTPOSb 3a cobngeHnemM nocrneaoBaTeibHOCTU JENCTBUM,
onpeAeneHHblX agMUHUCTPATUBHBIMWU NpoueaypamMu No NnpeaocTaBlieHUto
MYHULUUNANbHOW YCNYrn, OCyWecTBAeTCa 3aMecTuTeneMm pykoBoanTens
opraHa MecTHOro camoynpaBfneHus, OTBETCTBEHHbIM 3a opraHmnsauunto paboThl
no NpefoCcTaBfIEHN0 MyHULUMNANbHOW YyCNyrn, Ha4anbHWKOM oTaena,
ocylwecTBAAOLWEro opraHmsaynto paboTbl NO NpegoCTaBNEHUI0 MYHULUNANbHOW
yCnyru.

MepeyvyeHb OOMKHOCTHbLIX NUL, OCYLWECTBNALWMNX TEKYLLMN KOHTPONb,
ycTaHaBnmMBaeTCHA MOJSIOXKEHNUSAMM O CTPYKTYPHbIX NoApasfesieHnsx opraHa
MECTHOro caMmoynpaBfeHus U AOMKHOCTHbIMU pernaMmeHTamu.

4.2. [Mopagok n NnepuoanNYHOCTb OCYLLECTBEHNSA NSTAaHOBbLIX N BHEMNTAHOBbIX
NpoOBEpPOK MOMHOTHI U Ka4YecTBa NpefoCcTaBlieHUs MyHULUNANbHOW YCNyru, B
TOM 4Yncne nopagok u GopMbl KOHTPOMA 3a NONTHOTOM U KAYECTBOM
npegocTaBflieHNA MYHUUMNANBbHOW YCNyru

4.2.1. KOHTpOnb 3a NOSTHOTOMW U Ka4eCTBOM NpeaoCTaBMeHNUss MyHULMNANbHON
ycnyru ocyuiectensertca B popmax:

1) npoBeaeHns NPoOBEPOK,;

2) paccMmoTpeHuns xanob 3assutenen Ha aencteunda (bespencrtene) Micnonkoma,
a TakXe UX OOJKHOCTHbIX NUL, MYHULUMNANbHbIX CAyXallunX.



4.2.2. B uendax ocyw,ecTBfNeHns KOHTPONA 3a NOJIHOTOM N Ka4YeCTBOM
npegocTaBNeHNnda MyHULUMUNANbHOW YCNYyrn NpoBOAATCSA NaHOBbIE U
BHennaHoBble NpoBepku. NMopagok U1 NepnoaANYHOCTb OCYLECTBNEHNS
nnaHoOBbIX NPOBEPOK ycTaHaBnmuBaeTca nnaHom paboTtbl Micnonkoma. MNpwn
npoBepKe MOTryT paccmaTpuMBaTbCs BCEe BOMPOCHI, CBA3aHHbIE C
npegocTtaBfieHNEM MyHUUMNANBHOM yCNyru (KOMNNEKCHbIEe NMPOBEPKU), UMK
OTAEeNbHbLIA BONPOC, CBA3aHHbIA C NpeJoCTaBlIEHNEM MYHULUUNANbHOW YCNYru
(TemaTtnyeckue nposepkun). NpoBepka TakxKe MOXET NPOBOAUTLCS MO
KOHKpeTHOW xanobe 3aaBuTens.

4.2.3. BHennaHoBble NPOBEPKM NPOBOAATCHA B CBA3N C NPOBEPKON YCTPaAHEHMUS
paHee BblABMEHHbIX HapyweHUN agMUHUCTPATUBHOIO pernaMmeHTa, a Takxe B
crnyyae nonydyeHusd xanob sassButenen Ha gencrteug (6esgenicteue)
Mcnonkoma, a Takxe UX OJDKHOCTHBIX NuUL, MyHULMUNANbHbIX CAyXalluX.
4.2.4. PesaynbTaTbl NpoBepKN oopMnNATCA B BUAE akTa NPOBEPKN, B KOTOPOM
yKa3blBalOTCHA BbliBfIEHHble HELOCTATKM U NPEANOXEHUA NO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOJDKHOCTHbIX UL opraHa, npefocTaBnsaoLWero
MyHULUMNANbHY YyCNyry, 3a pelweHna n gencteus (6esgencraeune),
npuHUMaemble (OCyLWleCcTBNSAEMble) UMW B X04€e NpeaocTaBeHuns
MYHULUMNANbHOW yCnyru

Mo pe3ynbTatam NpoBeAEeHHbIX MPOBEPOK B Criy4yae BbIABIIEHUS HapyLWEHUN
npas 3asiBUTeNen BUHOBHbIE NMLLA NPUBMEKaATCA K OTBETCTBEHHOCTU B
COOTBETCTBUKM C 3aKOoOHOogaTenbCcTBOM Poccuinckon degepaunn.
PykoBoauternb opraHa MECTHOro camoyrnpasfieHUs HeceT OTBETCTBEHHOCTb 3a
HeCBOEeBpPEMEHHOE pacCMOTpeHUe 3asaBNeHun.

PykoBoauTtensb (3aMecTuTenb pykoBOAUTENS) CTPYKTYPHOro nogpasgeneHus
opraHa MecTHOro camoyrnpaBfeHuUs HeceT OTBETCTBEHHOCTb 3a
HecBOeBpeMeHHoe N (MnKn) HeHaanexawee BblNOMTHEHWE aAMUHUCTPaTUBHbBIX
AEeNCTBUN, YKa3aHHbIX B pasgene 3 agMUHUCTPATUBHOIO pernamMeHTa.
[JOMKHOCTHbIE NULUAa U NHble MYHUUMNAanNbHblEe cnyXawne 3a pelweHnsa u
pencteng (besgenctene), NnpuHUMaemble (OcylWwecTBrseMble) B Xoae
npefocTtaBneHNna MyHUUMnNanbHOW yCnyru, HecyT OTBETCTBEHHOCTb B
yCTaHOBMEHHOM 3aKoHOO4aTeNbCTBOM Nopsagke.

4.4. NonoxeHns, xapaktepusywuwme TpeboBaHna K nopagky nu dopmam
KOHTpONng 3a npefocTaBfeHMeM MyHULMNANbHOW yCryru, B TOM 4Yucne co
CTOPOHbI FrpaxpaH, ux odbbegUHEHUN U opraHu3ayunn

KoHTponb 3a npegoctaBneHMemM MyHUUMNANbHON YyCNYyrM cO CTOPOHbLI FrpaxaaH,
nx obbegUHEHUIN N OpraHn3auunm, ocywecTBnseTCca NOCpPenCTBOM OTKPbITOCTH
AeATEeNbHOCTU OpraHa MecTHOro camoynpaBfieHusa npu npegocTaBeHum
MYHULMUMNANBHOW YCYrn, NOSTy4YEeHUS NOSNTHOW, aKTyalibHON N JOCTOBEPHOWN
nHopmMauum o nopsaake NpefocTaBNeHU MYHULNUNANbHOW YCNYrn n
BO3MOXHOCTWN gocynebHoro paccmoTpeHuns obpaweHunn (>kanob) B npouyecce
npenocTaBNeHMa MyHULUNANbHOW YCNYTIN.

5. ocynebHbin (BHecyaebHbIN) nopagok o6xanoBaHUs pelwleHnn n oencTeum
(bespencTBusa) opraHa, NnpeaoCTaBNALWEro MyYHUUUNANbHYO YyCNyry,
MHOTOYHKLNOHANIbHOIO LEeHTpa nNpefocTaBfeHns rocygapCTBEHHbIX U
MYHULMUNANbHbLIX YCIYyr, OpraHn3aynn, ykasaHHblx B 4yactun 1.1 ctaTtbun 16
depgepanbHoro 3akoHa Ne210-93, a TakKe UX OOMXKHOCTHbIX N1,
MYHULUUNANbHbIX CNyXawnx, paboTHUKOB



5.1. 3asButenu umerT npaBo Ha obxanoBaHne B gocygebHom nopsagke
peweHnn n gencrteun (besgencTteua) opraHa, npegocTaBndoLlero
MYHULKUNANbHYI YCAyry, AOMKHOCTHOrO nuua opraHa, npegoctaBngatowero
MYHULUUNANbHYIO YCAYry, MYHULUUNANbHOTO Criyxawero, pykopBoautens opraHa,
npefocTaBNAWEro MyHUUMNanbHYy yCcnyry, MHOroyHKLMOHaNbHOTO LEHTpa,
paboTHUKaA MHOTOMPYHKLNOHaNbHOIO LeHTpa, opraHnsaunim, npeayCMoTpeHHbIX
yacTbto 1.1 ctaTtbn 16 PegepanbHoro 3akoHa Ne 210-93, a Takxe UX
paboTHNKOB.

3aaBuTenb MOXeT ob6paTuTbCca € Xanobon, B TOM Ynucne B cneayowmx
cnyyaax:

1) HapyweHMe cpoka perncrtpaummn 3anpoca o npegocTaBneHun
MYHULMUNANbHOW YCNyru, 3anpoca, ykasdaHHoro B ctatbe 15.1 ®egepanbHoro
3akoHa Ne 210-93;

2) HapylweHMe cpoka NpefocTaBfieHNa MyHMUMNanbHON ycnyru. B ykazaHHOM
cnyydyae gocynebHoe (BHecyaebHoe) obxanoBaHue 3assBUTENEM peLUEHUN U
aencteuin (6e3fencTBms) MHOTOMYHKLMOHANbHOTO LeHTpa, paboTHuKa
MHOTOYHKLUMNOHANbHOTO LEeHTpa BO3MOXHO B criyyae, ecnu Ha
MHOTFOYHKUNOHANbHbBIA LEHTP, peweHns u gencrteusa (besgencrteme) KOToporo
obxxanytTcsa, BO3NOXeHa PYHKLMS NO nNpeJoCTaBEeHN0 COOTBETCTBYHOLWNX
MYHUUUNANbHbIX YCNYyr B NOSIHOM o6bemMe B nopsAake, onpenesieHHOM YyacTblo
1.3 ctatbn 16 ®epgepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHne y 3aABUTENA AOKYMEHTOB Unu nHdopmauyun nnbo
ocylwecTBNeHUs 0eNCTBUN, NpeACcTaBlieHNne UM ocywecTBeHne KOTOPbIX He
npeaycMoTpeHO HOpMaTMBHbIMM NpaBoBbIMM akTamun Poccuickon depepauyun,
HOpPMaTUBHbIMM NPpaBoOBbIMW akTaMun Pecnybnukmn TatapcTaH, MyHUUMNanbHbIMU
npaBOBbIMW aKkTamMn ANSA NpefocTaBAeHUA MyHULUNANbHOW YCAYTW;

4) 0OTKa3 B Nnpueme JOKYMEHTOB, NpefoCTaBfieHMe KOTOPbIX NPegyCMOTPEHO
HOpPMaTUBHbLIMM NpaBoOBbIMK akTamu Poccunckon degepauyunmn, HOpMaTUBHBIMMU
npaBoBbIMK akTamun Pecnybnukmn TaTtapcTaH, MyHUUMNANbHLIMU NPABOBbLIMU
akTaMu ona npeaocTaBfieHMa MyHULMNANbHOW yCNyru, y 3assBuUTens;

5) oTkas B npegocTaBleHUN MyHULUNANbHOW YCNYrn, ecfin OCHOBaHUSA OTKa3a
He npeaycMOTpeHbl dpeaepanbHbiMM 3aKOHAMM U NPUHATBIMU B COOTBETCTBUU C
HUMWN NHBIMU HOPMATUBHbLIMW NpaBoOBbIMM akTamMn Poccuinnckon degepaumnn,
3aKOHaMM U MHbIMW HOPMAaTUMBHLIMM NpaBOBbLIMKM akTamMu Pecnybnuku
TatapcTaH, MyHUUMNanbHbIMU NPaBoOBbIMM akTaMu. B ykazaHHOM cny4yae
pocynebHoe (BHecyaebHoe) obxanoBaHue 3adBUTENEM peLIEHUN U JENCTBUN
(6e3pencTBns) MHOTOPYHKLUMOHANBHOTO LeHTpa, paboTHUKa
MHOTOQYHKLMOHANbHOTO LEHTPa BO3MOXHO B crny4yae, eCnu Ha
MHOTOYHKLUNOHANbHbLIA LEHTP, peweHns n genctena (6es3gencrteme) KOTOporo
obGxxanyrTcsa, BO3NoXeHa PyHKUMA NO NpeaoCTaBlIeHN0 COOTBETCTBYHOLWNX
MYHUUKUNANbHbIX YCNYr B NOSIHOM o6bemMe B nopdake, onpenesieHHOM YyacTblo
1.3 ctatbn 16 PepgepanbHoro 3akoHa Ne 210-93;

6) saTpeboBaHue Cc 3ag9BUTENS Npy NPeJoCcTaBeHUN MyHULMNANBbHOW YyCNyrK
nnaTtbl, He NPpeaAyCMOTPEHHON HOpPMaTUBHbLIMK NPaBOBbIMK akTamu Poccunckon
depepaunm, HopmaTMBHbIMM NpaBoBbIMKM akTaMu Pecnybnukn TatapcTaH,
MYHULUUNANbHBIMWU NMPaBOBbIMU akTaMu;

7) OTKa3 opraHa, npefocTaBnAsAWEro MyHMLMNANbHYO YCNYry, AOMKHOCTHOrO
nvua opraHa, NpefoCTaBNAWEro MyHuumMnanbHYy yCcnyry,
MHOTOYHKUNOHANbHOTO UeHTpa, paboTHNUKA MHOTOMYHKLNMOHANbHOTO LEHTpA,
opraHmsauunin, NpeaycMoTpeHHbIX YacTblo 1.1 cTtaTtbun 16 PegepanbHOro 3akoHa
Ne 210-®3, unu nx paboTHNKOB B UCNpaBfEeHUN AONYLWEHHbIX UMW ONeYyaTokK n
OWMOOK B Bbl4aHHbIX B pe3ynbTaTe NpegocTaBeHNsa MyHUUMNAaNbHON yCcnyru
AOKyMeHTax nubo HapyweHMe YCTAaHOBMNEHHOIO Cpoka Takmx umcnpasneHun. B



yKa3aHHOM cny4yae gocynebHoe (BHecynebHoe) obxanoBaHue 3asaBUTenem
peweHnn n genctemn (6e3gencTtens) MHOTOPYHKLUMOHANBHOIO LeHTpa,
paboTHMKa MHOTOMPYHKLNOHaNbHOIO LEeHTpa BO3MOXHO B Cllydae, eclnin Ha
MHOTOYHKLUNOHANbHbLIN LEHTP, peweHna n gencrteuna (6esgencrtesme) KOToporo
obxanyrTcs, BO3NoXeHa PYyHKUMSA NO NpeaoCcTaBlIeHN0 COOTBETCTBYHOLWNX
MYHUUMUNANbHbIX YCNyr B NOSIHOM o6bemMe B nopsaake, onpefefieHHOM 4YacTbio
1.3 ctatbn 16 ®epgepanbHoro 3akoHa Ne 210-93;

8) HapylweHue cpoka uUnu nopagka Bblgadyn JOKYMEHTOB MO pe3ynbTaTtam
npefocTaBNeHns MyHULUNAnNbHOW YCNYru;

9) npuocTaHoBIIeHUE NpeJoCcTaBfIEHUA MYHUUUNANbHON yCNyru, ecnu
OCHOBaHWA NPUOCTAHOBNEHUSA He NpeayCMOTpeHbl beaepanbHbIMU 3aKOHAMN U
NMPUHATBIMW B COOTBETCTBUN C HAMU UHBIMWN HOPMATUBHbLIMU NPABOBbLIMW aKkTammu
Poccuinckon degepauynn, 3akoHaMm U MUHbIMU HOPMATUBHbLIMU NPaBOBbLIMM
aktamu Pecny6nukm TatapcTaH, MyHUUmMnanbHbiMM NpaBoBbIMM akTamu. B
yKa3aHHOM cny4vyae gocynebHoe (BHecyaebHoe) obxanoBaHne 3assButenem
peweHnn n genctemmn (6esgencTtens) MHOTOoPyHKLUMOHANBbHOIO LeHTpa,
paboTHNUKaA MHOTOMYHKLNOHaNbHOIO LEeHTpa BO3MOXHO B Cllydae, eclnin Ha
MHOTFOYHKUNOHANbHbIA LEHTP, peweHns u gencrteua (besgencrteme) KOToporo
obxanywTcs, BO3/0XeHa (PyHKLUNA Mo NpeaoCcTaBNeHN0 COOTBETCTBYOLWMX
MYHUUUNANbHbIX YCNYr B NOSIHOM o6beMe B nopdaake, onpefesieHHOM YyacTblo
1.3 ctatbn 16 ®epgepanbHoro 3akoHa Ne 210-d3.

10) TpeboBaHuMe y 3aABUTENA NpK NpefoCTaBAEHUM MyHULMUNANbHOW yCNyru
AOKYMEHTOB UNN MHpopMaynun, oTcyTcTeme n (MnNn) HeJOCTOBEPHOCTb KOTOPbIX
He yKasblBanucb Npu nepBoHavYanbHOM OTKase B NpuemMe JOKYMEHTOB,
HeoOXxoaAMMbIX ANSA NpeaoCcTaBleHNns MyHMUMnNanbHoOn ycnyru, nubo B
npefocTaBNeHUM MyHMLMNANbHOW YyCNYyru, 3a UCKIIIOYEeHMeM Cry4yaes,
npeaycMoTpeHHbIX MYHKTOM 4 yactu 1 ctatbn 7 ®egepanbHoro 3akoHa Ne 210-
®3. B ykaszaHHOM cny4yae gocynebHoe (BHecynebHoe) obxxanoBaHue
3aaBuUTENneM peweHnn n genctemn (6eagencTBns) MHOTrOMYHKLUMOHAMNBHOIO
ueHTpa, paboTHMKA MHOTOMYHKLUMOHANBHOTO LUEHTPAa BO3MOXHO B cry4vyae, ecnm
Ha MHOTOMYHKLUMOHaANbHbLIN LEHTP, peweHns n gencrenga (besgencrteue)
KOToporo ob6xanyrTcs, Bo3noxeHa PyHKUMSA NO NpeaocTaBlieHNIo
COOTBETCTBYHLWUX MyHULMNASbHbBIX YCAYyr B NOANHOM ob6beme B nopsagke,
onpegeneHHom yacTtbio 1.3 ctatbn 16 PepgepanbHoro 3akoHa Ne 210-93.

5.2. )Kanoba nogaeTcsa B nMCbMeHHOW (bopMe Ha BymMaxHOM HocuTene, B
3MIEKTPOHHOM (popMe B OpraH, NpefoCTaBfALWMNA MYHULUNANBHYIO YCAYry,
MHOTFOYHKUNOHANbHbIN LEHTP NTMOO B COOTBETCTBYHOLWMNN OpraH
rocyfapCTBEHHOW BracTu, ABNAOWMNCA yYypeamTenemMm MHOTOYHKLUNOHANbHOTO
ueHTpa (ganee - yuypeauTenb MHOTOYHKUMOHANBHOIO LEHTpa), a Takxe B
opraHusauuun, npegycmMoTpeHHble yacTbtio 1.1 ctatbn 16 PegepanbHOro sakoHa
Ne 210-®3. )Kanobbl Ha peweHna n genctenga (besgencTene) pykosoantens
opraHa, npefocTaBngalOWero MyHMumMnanbHy ycnyry, nogatTcs B
BblWeCTOAWMNN opraH (Npn ero HanuMyuun) nnbo B cnyyae ero oTCyTCTBUS
paccMaTpuBalTCa HENOCPEACTBEHHO PYKOBOAUTENEM opraHa,
npegocTaBnAwWeEro MyHuumnanbHyto ycnyry. XXanobbel Ha peweHnda n oenctens
(bespencTtBme) paboTHMKA MHOTOYHKLMOHANBHOTO LeHTpa nogakTcs
PYKOBOAUTENO 3TOT0 MHOTOPYHKULNOHANbHOTo LueHTpa. XKanobbl Ha pelweHnsa u
pencrteuga (besgencTene) MHOrOYHKLMOHANBbHOINO LeHTpa nogalTcs
yuypeauTento MHOTO(PYHKUMOHANbHOroO LeHTpa UMM SOSMXHOCTHOMY nuuy,
YyNOJTHOMOYEHHOMY HOpPMAaTMBHbLIM NpaBoBbiM akToOM Pecnybnuku TaTapcTtaH.
Kanobbl Ha peweHna n gencrteng (besgencrtene) paboTHMKOB OpraHu3sauun,
npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepgepanbHoro 3akoHa Ne 210-93,
nogatTCsa PyKOBOAUTENAM 3TUX OpraHun3auunm.



XKanob6a Ha peweHua n gencrteuna (besgencrteme) opraHa, npegocraBnstowero
MYHULUUNANbHYI YCAyry, AOMKHOCTHOrO nuua opraHa, npegoctaBngatowero
MYHULUUNANbHYIO YCAYry, MYHULUUNANbHOIO cryxawero, pykoBoaouTensa opraHa,
npefocTaBNAWEro MyHUUMnanbHYy yCcnyry, MmoxeTt O6biTb HanpaBfieHa no
noyte, 4yepe3 MHOTOYHKLUMOHANbHbLIN LEHTP, C NCNOMb30OBaHNEM
WH(POPMALNOHHO-TENEKOMMYHUKALMOHHON ceTu «MIHTepHeT», ouumanbHOro
canTa opraHa, npegocTtaBnapWero MyHuuunanbHyt ycnyry, EanHoro noprana
nnbo PecnybnukaHckoro noptana, MHPOPMaLMOHHOW cuMcTeMbl gocyaebHoro
obxxanoBaHud, a Takxe MoXxeT OblTb NPUHATA NPU NUYHOM NpUemMe 3adBuUTenNS.
XKano6a Ha peweHusa n genctensa (6esgencteme) MHOTOYHKLMOHANbHOTO
ueHTpa, paboTHMUKA MHOTOMYHKUMOHANbHOTO LeHTpa MoXeT OblTb HanpaBfeHa
no no4yTe, C NCNOMNb30OBAHNEM NHPOPMALNOHHO-TENEKOMMYHUKALMOHHON CETHU
«NHTepHeT», obmynanbHOro canta MHOrogpyHKLUMOHaNbHOro ueHTpa, EgnHoro
noptana nn6o PecnybnunkaHckoro noprtana, MHPOPMALNOHHOW CUCTEMBI
aocyaebHoro obxanoBaHus, a Takxke MOXET OblITb NPUHATA NPU FINYHOM
npueme 3assutens. XXanoba Ha peweHna n gencrteua (besgencrteune)
opraHmsauunn, NnpeaycMoTpeHHbIX YacTblo 1.1 cTtaTtbun 16 PegepanbHOro 3akoHa
Ne 210-93, a Takke nx paboTHUKOB MOXeT ObiTb HanpaBfneHa No no4yTte, C
ncnonb3oBaHNeEM MHPOPMALNOHHO-TENEKOMMYHUKALNOHHON ceTu «IHTepHeT»,
odunumanbHbiX CanToB 3TUX opraHnsauyunn, EguHoro noptana nubo
PecnybnukaHckoro noprana, a Takke MOXeT ObiTb NPUHATA NPU FINYHOM
npuemMe 3asBuTens.

5.3. XKanoba gonxHa cogepxaTb:

1) HaMmMmeHOBaHMe opraHa, NpefocTaBnAAWEro MyHMLMUNANbHYO YCNyry,
AOMXKHOCTHOrO nNuua opraHa, NpeaoCcTaBNaAWero MyHuumMnanbHy ycnyry,
nMBo MyHMLUMNANbHONO cnyXxawero, MHOroOYHKLMOHANbHOTO LeHTpa, ero
pykoBoautens n (unu) paboTHuKa, opraHmsauunin, NpegyCcMoOTPEHHbIX YaCcTbio
1.1 ctatbn 16 PepgepanbHoro 3akoHa Ne 210-9d3, ux pykosogutenen n (1Mnu)
paboTHUKOB, peweHna n aencTeuna (besgencTemne) KOTopbix 0b6xanywTcs;

2) dbamunuio, nms, oT4ecTBO (NocnepgHee - Npu HaNU4YMn), CBELEHUA O MecTe
XnTenbcTBa 3asButens - omanyeckoro nmua nmbo HaMmmeHoBaHMe, CBeAEHMUSA O
MeCTe HaxOXAeHusa 3asaBUTEeNs - PULMYECKOro nuua, a Takke Homep (Homepa)
KOHTaKTHOro tenedoHa, agpec (agpeca) 9aNeKTPOHHON NOYThl (MPU HANMUYUKN) U
NOYTOBbLIN agpec, N0 KOTOPbIM AOJKEeH 6blTb HanpaBfieH OTBET 3ad9BUTENIO;

3) cBeaeHnsa ob obxanyemMmblix peweHUsax n genctemnax (besgencrtesmm) opratHa,
npeaocTaBNaWero MyHUUMnanbHy yCcnyry, OJIKHOCTHOIO nuua opraHa,
npefocTaBNAWEro MyHUUmMnanbHy ycnyry, nméo MyHuumnnanbHOro
cnyxawero, MHOToyHKLMOHaNbHOro UueHTpa, paboTHuka
MHOTOYHKLUMNOHANbHOTO LEHTpa, oOpraHnsaummn, npeaycMoTpPeHHbIX YacTbio 1.1
ctatbn 16 ®egepanbHoro 3akoHa Ne 210-d3, nx paboTHUKOB,;

4) noBoAbl, HA OCHOBAHMUM KOTOPbIX 3asABUTENIb HE COrflaceH C peweHneM U
pencteunem (6espgencTtBnem) opraHa, NnpegocTaBNAOWEro MyHULMNANbHYO
yCcnyry, OOJDKHOCTHOIO Nuua opraHa, npeaocTaBnAsWEero MyHMumMnanbHyo
ycnyry, nubo MyHUUMNnanbHOro cnyxauwero, MHOTOPYyHKLMOHANbHOTO LEeHTpa,
paboTHUKA MHOTOMPYHKLNOHANbHOIO LEeHTpa, opraHnsauni, NnpeayCcMoTpPEeHHbIX
yacTbto 1.1 ctatbn 16 PepgepanbHoro 3akoHa Ne 210-d3, nx paboTHUKOB.
3aaButenem MoryT 6biTb NpeacTaBNeHbl JOKYMEHThl (MpU Hanuunm),
noaTBepXxgawuwme oBoabl 3aaButens, nnbo nx Konuu.

5.4. MocTtynueBwasn xanoba noanexuT perncTtpaynm B CpOK He nosgHee
paboyero gHA, cnegywwero 3a AHEM MNOCTYNNEHUS.

5.5. XXano6a, noctynuBwas B opraH, npegocTaBnsoWmMin MyHULUNATIbHYIO
yCnyry, MHOrogYyHKUMOHANbHbBIN LEHTP, YYPEAUTESIO MHOTOYHKLMOHANBbHOTO
LeHTpa, B opraHnsauyunun, npegycmMoTpeHHble yacTtbtlo 1.1 ctatbun 16
depepanbHoro 3akoHa Ne 210-93, nnbo BbiwecToAWMNN opraH (Nnpu ero



Hanuynn), NOANEXNT pacCMOTPEHUIO B TedeHue naTHaguatn paboyux gHen co
AHS ee perucTpauuu, a B cnyvyae obxanoBaHns oTkasa opraHa,
npenocTaBnaWero MyHMUMnanbHYy yCnyry, MHOroyHKLUMOHaNbHOIo LeHTpa,
opraHmsauunn, npeaycMoTpeHHblIX YacTbio 1.1 cTtaTtbun 16 PegepanbHOro 3akoHa
Ne 210-®3, B npneme OKYMEHTOB Yy 3aaBuTens nmbo B ncnpaBrieHuu
AONYLWEHHbIX onevyaToK U oWKnBoK nnm B cnyvyae obxanoBaHuga HapylweHus
YyCTAQHOBJMIEHHOrO CpoKa Takux ucnpasfieHU - B TedeHne NaTn paboymx gHen co
OHA ee perncrtpauuu.

5.6. Mo pesynbTataM paccMoTpeHuns xanobbl NpUHNMaeTCs O4HO U3
cnegywuwmx peweHun:

1) xanoba yposneTBopsaeTcs, B TOM Ynucne B popmMe OTMEHbI NPUHATOrO
pelweHns, ncnpaBrieHNs JONYLWEHHbIX ONe4YyaTok n ownboKk B BblAaHHbIX B
pe3ynbTaTte nNpegocTaBlieHNUs MyHUUMUNANbHOW yCnyru JOKYMeHTax, Bo3BpaTta
3a8BUTEN0 OEHEXHbIX CPeaACTB, BAaUMaHMe KOTOPbIX HE NpeayCMOTpPeHOo
HOpMaTUBHbLIMW NpaBOBbIMU akTamMun Poccuickon degepayunn, HopmaTUBHbLIMU
npaBoBbIMK akTamun Pecnybnukm TatapcTaH, MyHMUMNaNbHbIMU NPABOBbLIMM
akTamu;

2) B yAOBNeTBOPEHUN xanobbl oTKasbiBaeTCH.

He nosgHee oHA, cneaywwero 3a AHEM NPUHATUS peLlleHnd, YyKa3aHHOoro B
HacTosAWeM NYHKTe, 3aABUTESNI0 B MTUCbMEHHON (POpME M NO XenaHutw
3a8ABUTENd B 91IEKTPOHHON popMe HanpaBndeTCcqd MOTUBUPOBAHHbLIN OTBET O
pe3ynbTatax paccMoTpeHus xanobobl.

5.7. B cny4yae npusHaHng xanobbl nognexawen yaoBneTBOpPeHUO B OTBeTe
3a9BUTENO O pe3dynbTaTax paccMoTpeHusa xanobbl gaeTca nHpopmaumsa o
AEeNCTBUAX, OCYLEeCTBNSeMbIX OpraHoM, NpeaoCTaBAAWMM MYHULUMUNANBHYIO
yCnyry, MHOrogyHKUMOHaNbHbIM LLeHTpOM Nnbo opraHusauynen,
npegycmoTpeHHomn yacTtbto 1.1 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93, B
uendax HezamMennUTEeNbHOro yCTpaHeHNS BbiIBMIEHHbIX HApYLWEeHNn nNpu
oKaszaHWM MyHULMUNANbHOW YCNYrn, a TakXe NPUHOCATCA U3BUHEHUS 3a
AocTaBlfieHHble Heyaob6cTBa M ykasbiBaeTca MHPOpMaLUnUg O anNbHENLWmUX
AEeNCTBUAX, KOTOpble HEOBXO4MMO COBEPLUNTL 3asABUTENIO B LENAX NOJSTyYeHUs
MYHUUUNANbHOW YCNYINn.

5.8. B cny4yae npusHaHung xanobbl He nognexawen yagosneTBOpPeHUIO B OTBETE
3a9BUTENIO0 O pe3dynbTaTax paccMOTpeHus xanobbl gatoTcs
apryMeHTMpOBaHHbIE Pa3bsACHEHUSA O MPUYNHAX NPUHATOrO peleHns, a Takxe
nHopmauna o nopsaake obxanoBaHMA NPUHATOTO peLleHNs.

5.9. B cny4yae ycTaHOBNEeHNs B Xo4e UKW NO pe3ynbTaTaM pacCMOTPEHUS
Xanobbl NpM3HAKOB coCcTaBa aAMUHUCTPATUBHOIO NpaBoOHapyLWweHnsa nnu
npecTynsieHns OONIXHOCTHOEe nNnuuyo, paboTHUK, HageneHHble NONTHOMOYNUAMU NO
paccMOTpeHUIo xanob, HezamenNMTeNbHO HaANPaBNAKT UMeKLWnecs
MaTepuanbl B opraHbl NpokypaTypbl.



MpunoxeHne Ne 1

K ADBMUHUCTPaTUBHOMY pernamMmeHTy
npefocTaBleHNA MyHMLUNANbHON
ycnyru no Bblgaye cnpaBku (BbIMUCKK)

dopma

(BbnaHk opraHa, npegocTaBnAWEro MyHUUMUNANbHYO YCNyry)

CMPABKA



HomkHocTHoe nuuo (PUNO)
(nognncb yNONHOMOYEHHOro OOMXHOCTHONO Nuua opraHa)

MpunoxeHne Ne 2

K AODMWUHUCTPATUBHOMY pernamMeHTy
npeaocTaBneHUs MyHULUNANbHON
yCNnyru no Bbigaye cnpaBku (BbIMUCKN)

dopma
(BnaHk opraHa, npeaoCcTaBAOWEro MyHULUNANbHYO yCNyry)
Komy:
KOHTakTHble AaHHble:
MpencrtaBuTenb:
KoHTakTHble AaHHble NpeacTaBuTend:
PEWEHWE
06 oTkasde B npeAoCTaBNEeHUM MYHULUNANBHON YCAYyru
no Bblgaye cnpaBku (BbIMUCKN)
oT Ne
PaccmoTpeB Bawe 3asaBneHune ot Ne n

npmnnaraemMble K HeMYy OOKYMEHTbI, YNOJTHOMOYEHHbIM OpraHom



NMPUHATO peweHne o6 oTkase B
BblJavye cripaBKku (BbIMUCKW) NO crneayowemMy OCHOBAHUIO:
[lononHuntenbHada nHdopmayums:

JormkHocTHoe nuuo (PUNO)
(nognncb YNONTHOMOYEHHOTO OOJDKHOCTHOIO nuua opraHa)

MpunoxeHne Ne 3

K AODMWHUCTPATUBHOMY pernaMmeHTy
npeaocTaBneHUs MyHULUMNAnbHON
yCnyru no Bblgavye cnpaBKku (BbIMUCKHN)

dopma
(BbnaHk opraHa, NnpeaoCTaBNALWEro MyHULMNANbHYK YCNyry)
Komy:
KOoHTaKkTHble OaHHbIE:
MpencrtaBuTens.:
KoHTakTHble gaHHble NpeacTaBuTens:
PEWEHWE
00 oTKase B npueme JOKYMEHTOB, HEOOXOANMBIX ONS NpefoCTaBNeHuUs
MYHULUNANbHOW YCNYrKn NO Bblgadye CnpaBKU (BbIMUCKN)
oT Ne
PaccmoTpeB Bawe 3asiBneHue ot Ne "

npunaraemble K HEMY AOKYMEHTbI, YNOMTHOMOYEHHbIM OpraHom

NPUHATO pelieHne ob oTkase B
npueme OOKYMEHTOB, HEOOXOAMMBIX ANSA NpeAoCcTaBleHUss MyHULUNanbHON
YyCnyru no Bbligavye crnpaBku (BbIMUCKKM) NO crleaylWmMM OCHOBAHUAM:

1.




2.

Pa3bsacHeHune NPUYNH OTKa3a:

JdononHuntenbHaa MHpopmaumns:

Bbl BNpaBe NOBTOPHO 006paTUTLCSA B YNOJTHOMOYEHHbI OpraH c 3assBlIeHNEM O
npefocTaBNeHMM YCyrm nocne ycTpaHeHMsa yKa3aHHbIX HapyLWeHUNn.

[aHHbI 0TKa3 MoXxeT OblITb 06anoBaH B gocygebHom nopsake nytem
HanpaBneHusa xanobbl B yNOMTHOMOYEHHbIW OpraH, a Takxe B cyaebHom
nopsigke.

HomkHocTHoe nuuo (PUNO0)
(nognncb YNONMTHOMOYEHHOTO AOJIKHOCTHOIO Nnuua opraHa)

MpunoxeHne Ne 4

K AODMWHUCTPATUBHOMY pernaMmeHTy
npefocTaBNeHNd MyYHUUUMNANbHON yCnyru
no BblAaye cnpaBku (BbIMUCKN)

dopma

B
(HaMmeHOBaHMe opraHa MecTHOro camoynpaBneHuns)

oT

@pammnmn,MMﬂ,OquCTBo,nacnopTHue OaHHble, perucTpauunto No MecTy XutenbcTBa, agpec
3NEeKTPOHHON NOYThl, TeNnedoH)

SAABNEHUNE
O Bblgaye cnpaBKU (BbIMUCKN)

Mpowy Bac BblgaTb cnpaBKy(BbINUCKY)

(ykasaTb Bua cnpaBkm)

K 3asgBneHuto npunarawTcs:




Pe3yanaT npenocrtaBiieHnAd MyHVILI,VII'IaJ'IbHDVI ycnyrun, npowy npenoCctaBuUThb:

B NWYHbIN KabuHeT MNopTana rocygapCTBEHHbIX U MyYHULUNANbHbLIX YCNYyT
Pecnybnukn TaTtapcTaHh;

B MHOTOYHKLUMOHANbHOM LeHTpe NpefoCTaBeHNSA roCyAapCTBEHHbIX U
MyHUUMNanbHbiX ycnyr Pecnybnukn TaTtapcTah;

B OpraHe.

( )
(naTta) (nognwuceb) (9.1.0.)

MpunoxeHne Ne 5

K ADMUHUCTPaTUBHOMY pernamMmeHTy
npefocTaBleHNs MyHMLUNanbHON
yCcnyru no Bblgavye cnpaBku (BbIMUCKK)

PykoBogunrtento
McnonHMTenbHOro KoMmmuTeTa

OoT:

3AABNEHWNE
00 ncnpaBreHUM TEXHUYECKON OLWMNOKK

Coobuwat 06 ownbke, 4ONYLWEHHOW NPU OKa3aHUM MYHULMNANBbHOW yCnyrm no
Bblgave crnpaBKku (BbIMUCKKU).
3anucaHo:

rlpaBI/IJ'IbeIe cBegeHunsa:




Mpowy ncnpaBuTb AONYLWEHHYIO TEXHUYECKYO OWNOKY M BHECTHU
COOTBETCTBYHLIME UBMEHEHNS B AOKYMEHT, SBNAOWNIACA pe3ynbTaToMm
MYyHUUMNANbHOW YCNYTW.

Mpunarat crnegyowme OOKYMEHTbI:

1.

2.

B cnyyae npuHaTusa peweHnda o6 OTKIIOHEHUN 3adBneHnUs 06 ncnpaBreHuu
TEXHUYEeCKON OWnbKM Npowy HaNpaBuUTb Takoe pelleHune:

nocpencTBOM OTNpPaBfieHNd 3NIEKTPOHHOro AOKYMeHTa Ha agpec E-

mail: X

B Buae 3aBepeHH017| KON Ha 6yMa)KHOM HOCUTelle NOYTOBbIM OTNMpaBJiIEHNEM
no agpecy:

HacToawum noateepxaat: cBegeHUs, BKIOYEHHbIE B 3asABNeHne,
OTHOCSLWMECSA K MOEN NMUYHOCTU N NpeacTaBNaeMOMYy MHOK NMUY, a Takxe
BHECEHHble MHOI HUXe, 4OCTOBEpPHbl. [JOKYMeHTbl (KONUN JOKYMEHTOB),
NPUNOXEHHbIE K 3aABNEHNID, COOTBETCTBYIOT TpebOBaHNAM, YCTAHOBIIEHHbIM
3akoHogaTenbcTBOM Poccuinckon depgepauyunmn, Ha MOMEHT nNpencTaBneHuUs
3a8BNEeHNA 3TN JOKYMEHTbl LEeNCTBUTENbHbI U coepXaT JOCTOBEPHbIE
cBegeHus.

(paTa) (noanwuce) (¢.1.0.)



