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NMOCTAHOBJIEHHE KAPAP
18.03. 2022 r. Ne 6

O6 yTBep:kAeHHMHM AJAMHHHUCTPATHBHOIO
perjaMeHTa npefocTABJICHHS
MYHMUHMOAJBHOH  yCayrm 0o  Bbiaaue
CNpaBKHU (BBINHCKH)

B coorserctun ¢ DexepanbHbiM 3akoHoM or 27 mons 2010 r. Ne210-@3 «O0
OpraHM3allAM  MPEAOCTAaBIECHUS  FOCYJApCTBEHHBIX M MYHHLHIANBHBIX — yCIyD»,
pyKoBOACTBYsick ~ YcraBom — CaBajiceBCKOIO  CEJIBCKOro  MOCEJICHUA 3auHCKOTO
MYHHULMATATBHOTO paiiona, McnonuuTenbhblil komuteT CaBajeeBCKOro CeAbCKOro MoCe/eHuMs
3aMHCKOTO MYHMIMIAIBHOrO paifona Pecry6uku Tarapcran

ITOCTAHOBJIIET:

1. YTBepauts AIMUHHCTPATUBHBIA PErIAMEHT IPEAOCTaBICHNUS MYHULMIAIBHOM
YCJIyTH TI0 BblIa4e CIPABKH (BBIIUCKH).

2. Ilpu3HaTh yTpaTUBILUMU CUITY:

2.1. Tlocranosienue McnonnurensHoro komutera CaBajieeBCKOIO CEJILCKOro
rocesieHns 3aMHCKOrO MYyHHLMNAIbHOro paifona ot 15.07.2021 Ne 13 «O0 yreepiacHun
AJIMPHICTPaTHBHOIO pPErIaMEHTa MPENOCTABIEHUS MYHULMIATBHOM YCIyru MO Bblaatde
CIpaBKY (BBIMUCKN)»;

2.2. Tlocranosienue McnonaurenabHoro komutera CaBajlceBCKOrO CEJILCKOIo
[oceNeHnsi 3aMHCKOr0 MYHMLMMAibHOro padiona ot 26.08.2021 Ne 16 «O BHeceHuu
M3MeHeHnit B mnocraHoBieHue VcronuurenpHoro komurera CaBajieeBCKOTO CEILCKOIO
roceeHns 3aMHCKOro MYHHIMNaAbHOro paifona ot 15.07.2021 Ne 13 «OO6 yrsepiicHuu
AJIMAHHCTPATUBHOTO pEraMEHTa IPEJOCTaBJICHUsS MYHHULMMATBHOM YCIYTH [0 BblAAYe
CTpPaBKU (BBIMHUCKK)Y.

3. Omy6amMKoBaTh HACTOALIEE IOCTAHOBIECHME HA HMHGOPMALMOHHBIX CTCH/AX. Ha
oduIManibHOM calite 3aMHCKOrO MYHHIMIIAIBHOrO paiioHa B pasjeine «Cenbckue
rnocesieHus» U Ha O(QHUIMAIBLHOM TopTaine rnpaBoBoi nndopmarmu PecryOmiku Tatapcran
(PRAVO.TATARSTAN.RU).

PyxkoBoauTenb

U cnoaHUTEIHbHOTO KOMHTETA U.A.T'anumoB




YTBepKAECH

nocranosiennem Casaneesckoro CII
3aUHCKOr0 MYHHMIIMIIAIBHOTO paioHa,
Pecnybanku Tarapcran

ot «18» mapta 2022 1. Ne 6

AJQMHHHCTPATUBHbIH PerjaMeHT
npeiocTABACHUS MYHHIHNAJILHOH ycJIyr N0 BbiAatie ClpaBKH (BHIMHCKH)

1. O0mue noJoKeHHu s
1.1. TlpeameT peryjivpOBaHUs aJIMAHUCTPATUBHOIO periaMenTa

HacTosIuil aAMUHUCTPATUBHBIN PErNaMeHT MPpEAOCTABICHHS MyHHLHNATLHOH
yciyru (nanee — aJIMAHVMCTPATUBHbIN PeriaMeHT) YCTaHaBINBACT CTAHIAPT 1 MOopsI 10K
[peoCTaBeH s MyHULMITANBHON YCIyrH MO BbIAAHe cripaBku (BBITIMCKK) (nanee —
MYHMLMIIANbHAs YCIyTa).

1.2. KaTeropuu 3asiBUTEJEN

1.2.1. JluuamMu, UMEIOIUMHU TIPaBO Ha MOJYy4CHHE MYHHUIUTAJIBLHONW YCIYyTH,
aBIIsIOTCS (pU3MUYecKue Tuia (fanee — 3asiBUTEJIb).

122, C s3asgBieHWeM BIpaBe OOpaTUThCSA —MPEACTABUTENb  3aiBUTCI,
JIefiCTBY IO Ha OCHOBAHHMH JIOKYMEHTA, YIOCTOBEPAIOLIEr0 €ro MoJIHOMOUHMS (ajee
— NpeACTaBUTENb 3aABUTEIS).

1.3. TTops ok MHGOPMUPOBAHUS O NPENOCTABICHIH MYHHULUIAIBHON YCIYI'!

1.3.1. Vndopmauus o MOpsiaKe MNPeNOCTaBICHUS MYHULMNATbHON YCIyTH
pa3MellaeTcs:

1) Ha MHGPOPMALMOHHBIX CTEHIAX, CONEPXKALIUX BU3YAIILHYIO U TEKCTOBYIO
uHGOPMALMIO O MYyHHLMMAIpHOMW yCiyre, paCIONOKEHHBIX B TOMELICHHX
MHOTO(YHKLMOHATBHEIX ~ LEHTPOB  MPEOCTaBJICHMA roCyJapCTBEHHBIX W
MYHULUIAJIBHBIX YCIIYT.

2) Ha o(QUUMANBHOM CcaiTe MyHHLUMNAILHOTO paiioHa B HMH()OPMALHUOHHO-
TeleKOMMYHUKAUMOHHON ceTu «VIHTepHeT (https://www. Zainsk. tatarstan.ru);

3) na [lopraje rocynapcTBEHHBIX W MYyHULMTATBHBIX yeayr PecryOsuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — Pecry6nuKaHCKUM mopTan);

4) na ExuHOM noprajie rocy1apCTBEHHbIX U MYHULMNAIBHBIX YCIYT (byHKLNH)
(https:// www.gosuslugi.ru) (nanee — Enunblil mopTan);

5) B rocy1apCTBEHHOM UH(MOPMALMOHHON CUCTEME «PeecTp rocyaapcTBEHHBIX
W MyHHLMTQIbHBIX yCImyr PecryOnanku Tarapcran» (http:/frgu.tatar.ru) (nanee —
PeecTp rocyaapCTBEHHbBIX U MyHULIMTIATBHBIX yCIIyr).

1.3.2. KoHcynbTMpOBaHHE IO BOMpOCAaM MMPELOCTABICHNA MyHHULHTAIbHON
YCIYTH OCYLLECTBIISETCS:

1) B MHOroQyHKIHOHANBHBIX LEHTPaX MPeAOCTaBICHHS rocy1apCTBEHHBIX U
MYHULUTAIBHBIX YCIYT MPU yCTHOM o0palleHUH - JINYHO WK 110 tenedony;



2) B uHTepaKkTHBHOU hopme Pecrybnukanckoro noprana;

3) B McnonuurensHoM KomuteTe (Hanee — Opran):

MPU YCTHOM OOpAILEeHUH - JTMYHO WIIK 110 TENE(OHY;

Mp¥ MHCbMEHHOM (B TOM uKcie B (OpME OJJIEKTPOHHOrO [OKYMEHTa)
obpaiieHny — Ha OYMaXHOM HOCMTEJE MO TOYTe, B DJIEKTPOHHOM dbopme 1o
ANEeKTPOHHOM MOYTE.

1.3.3. Uadopmauus nHa Enuxom noprane, PecrybnukaHckom mnopraie o
Mopsiike M CPOKax IPEeJOoCTaBlIeHUs MYHHLMIIANBHON YCIyrn Ha OCHOBaHUM
CBeIEHMH, colepalluxcs B PeecTpe rocynapCTBEHHBIX M MYHHLHMATBHBIX yCIYT,
MpeNOCTABIISIETCS 3asIBUTEINIO OECTIIATHO.

JlocTyn K uHGOpPMaLMK O CPOKax ¥ MOPsSAKE NPEAOCTABICHHS MYHULUIATbHOM
YCIIyTM OCYILECTBIsAETCS Oe3 BbHIMOIHECHHUS 3asBUTENICM Kakux-1ubo TpeOoBaHui, B
TOM 4uclie 6e3 UCTIOB30BaHMs IIPOrPAMMHOr0 obecredeHus, yCTaHOBKa KOTOPOro Ha
TeXHUUECKHe CpPEeICTBa 3asiBUTeNsl TpeOyeT 3aKIIOYeHHs JTULEH3MOHHOTO MM MHOrO
COTJIalLIEHUs C npaBooOiagaTeseM MPOTrPaMMHOI0 obecrnieyeHus,
NpeaycMaTpUBAIOLIEro B3UMaHUe MUIAThl, PErUCTPalkio UM aBTOPHU3ALIMIO 3adBUTEA
WJIK [TPEOCTABICHUE UM NEPCOHANIBHBIX JaHHBIX.

1.3.4. Ilpu obpalleHuu 3asBUTEJI JUYHO WK I10 TenedoHy B COOTBETCTBUU C
[MOCTYMHMBLINM OOpAIEHHEM TIPeIOCTaBSeTCs HHPOpMALIHS:

1) o Mecre HaxOXIeHUS MHOTO(YHKLMOHAIBHOIO LIEHTPa MPEeNOCTaBICHNS
rocyIapcTBEHHBIX M MyHMLHUIanbHbIX ycnuyr, Opraxa (azmpec, rpaduK padoThl,
CIpaBOYHBIE TeNEe(OHbI);

2) o MOpsifIKE NMPeJOCTaBICHNUs] MyHUIUTNIAIBHON YCIYTH, O criocobax U cpokax
1oJlayy 3asBJICHUMN;

3) o KaTeropusx TrpaxaaH, KOTOPbIM MpPEAOCTaBIsAETCA MYyHULHUNATIbHAS
yciyra; 0 HOPMATHBHBIX MPABOBBIX AKTaX, PeryIMPYIOLIMX BOMPOCH! NPEAOCTaB/ICHHS
MYHULIUTIAJbHON YCIYTH,

4) o mepedHe JOKYMEHTOB, HEOOXOIMMBIX [UIS PACCMOTPEHWs 3asBICHHUA O
MpefOCTAB/IEHUH MYyHHLMIANLHOW yClyrd, O CpOKax MpueMa M perucrpaiuu
3asiBJICHUS;

5) o Xoje NpeaOCTaBIeHUsI MyHULMIIANIBHON YCIIYTH;

6) o MecTe pa3MelleHHs Ha o(HUIMaIbHOM caiiTe WH(OPMALKU [0 BONpPOcam
MpeOCTaBICHNs MYHULMIIAIBHON yCIYTH;

7) o mopsake obkajJoBaHUS NEHCTBUK MM O€3ACHCTBUS JOKHOCTHBIX JIHLL
OpraHna.

[To mnHUCbMEHHOMY OOpAIICHUIO COTPYAHWKH OTJesa, OTBETCTBEHHOro 3a
MpefOCTaBlIeHNe MYHHULHNAIBHON yCIyrd, MOIPOOHO B NUCbMEeHHON  (opme
PA3BCHSIOT 3aSBUTENIO TOPSIOK TPEJIOCTABIEHNsS MYHHMUMIAILHOW yCIyrd H
BOIIPOCHI, yKa3aHHbIe B HACTOAILEM IMyHKTE aAMHHHMCTPATHBHOTO pETJIAMEHTa, W B
TedeHHe TpeX pabouux JHeH co AHS PEerucTpauuy OOpalleHHs HANpaBlsoT OTBET
saseuTento. OTBETHl AAKOTCS Ha s3bike oOpalleHus. B ciydae HEBO3MOXHOCTH JaTh
OTBET Ha s3bIKE OOPALIEHMs HCIIOJB3YIOTCsST [OCYAapPCTBEHHbIE sA3blKM Pecrybnnku
TarapcTas.

1.3.5. Vudopmanys Mo BOMPOCAM MPeJOCTABIEHUs MYHHLMIANBHOM yCIyrH
pasMmeiaercss Ha OQUUHMANLHOM  CaWTe  MYHHUIMIAILHOIO paiioHa u Ha
MH(GOPMALIMOHHBIX CTeHax B noMelueHnsx Oprana jist paboThl ¢ 3asBUTENAMH.

Mudopmauust Ha TroCcydapCTBEHHBIX — SI3bIKaXx PecnyOnuku  Tarapcras,
pasMeliaeMass Ha HHGOPMALMOHHBIX CTEHAAX U Ha O(HIMAIBLHOM CaHTe
MYHHLUIATPHOTO —palioHa B  MH(QOPMAl[MOHHO-TENEKOMMYHHUKALHOHHOK — CeTH



«uTepHeT», BKIIOUAET CBEAEHHUS O MYHHULMIIAIBHOM YCIyre, COIEp Kalluecs B
nyHkrax 2.1, 2.3, 2.4, 2.5,2.7,2.9, 2.10, 2.11, 5.1 anMUHUCTPaTUBHOI'O PErjlaMeHTa,
MH(OPMALIMIO O MEeCTe HaXOXXIEHHs, CIPaBOYHBIX TejedoHaX, BPEMEHM pPabOThI
Opeana, o Tpaduke npuema 3asiBIEHUI Ha NPeJoCTaBIeHue My HULIUITAIBHON YCITy .

1.4.  HopmaTuBHbIE  IpaBOBbIE  aKThl,  peryjaupyrolue  MNpeaocTaBieHHe
MYHMLMOAIBHOR YCIIyTH

1.4.1. TlepeyeHb HOpPMATUBHBIX  TIPABOBBIX  AKTOB,  PETYJIHUPYIOMIUX
NpeJoCTaBlieHne MYHUIMITAIBHON yClayru (C yKazaHHeM PEeKBM3MTOB HOPMAaTHBHBIX
MPaBOBBIX AKTOB M MCTOYHMKOB MX O(ULHMANBHOIO OMyONMKOBAHHS), pasMelleH Ha
EnuHom mnoprane, B PeecTpe roCyJapCTBEHHLIX M MYHULUMNAIbHBIX YyCIyr, Ha
odpuLraNbLHOM caire MYHHULIMIAJIBHOTIO paiioHa B UH(pOpPMaLHOHHO-
TeJeKOMMYHUKAUOHHOH ceTu «HTepHeT».

1.4.2. TekcT aIMHUHUCTPATHBHOTO pEerjaMeHTa B JEHCTBYIOULIEH peaaKiuu
MOAJEKUT pasMmelleHuto Ha EnnHoM mnoprane, B PeecTpe rocynapCTBEHHbIX U
MYHULUNANBHBIX YCIyr, Ha OGHULHAIBHOM caiiTe MYHWLHUMANbHOTO palHoHa B
1MH(OPMALIHOHHO-TEIEKOMMYHHUKALIMOHHON ceTH «MHTepHeT».

1.5. TepM#uHBI, UCTIOJb3YEMbIE B aAMUHUCTPATUBHOM PErjiaMeHTe, U UX OMPENC/ICHUs

1.5.1. B agMUHHUCTPATUBHOM PErilaMEHTe UCIOJIb3YIOTCS CJIeAYyIOUMe TEPMUHBI
1 ONpeeJICHUs:

yaaneHHoe pabouee MeCTO MHOrOQYHKIHMOHAIBHOTO LEHTpa NPeAoCTaBjIeHu
rOCyIapCTBEHHBIX M MYHHUIMMAJBHBIX YCIYr — TEePPUTOPHANbHO 000CcobsIeHHOE
CTPYKTYpHOE nojpaszesieHue (oduc) MHOTO(YHKLIMOHAIBHOTO LIeHTpa
MpeNOCTABJIEHUs] TOCYIApCTBEHHBIX W MYHHMLHMIAIbHBIX YCIYr, CO3JaHHOE B
ropoJCKOM (CEJIbCKOM) TMOCENeHUHM MYyHMLHMIAIbHOrO panoHa WM B TOPOACKOM
okpyre Pecny6nuku Tarapctan B COOTBETCTBUM ¢ IyHKTOM 34 [lpaBui opranusaunnu
NEATENEHOCTH MHOTOGYHKIMOHAIBHBIX LEHTPOB NPENOCTaBIICHUs OCYyAapCTBEHHBIX
¥  MyHMLUMNANbHBIX YCIYT, YTBEp)KAEHHbIX mnocTaHosjenueM [lpaBurenbcrsa
Poccuiickoit ®enepannu ot 22 aexkabdbpst 2012 r. Ne 1376 «O6 yrBepxaennu [pasun
OpraHu3alvd JAesATeNbHOCTH MHOIO(YHKLHOHAIBHBIX LEHTPOB MPENOCTaBIECHH
rOCYNapCTBEHHBIX U MyHULIUITAJIBHBIX YCITYI»,

TexXHHUecKas ommnbka - ommubka (OMNUCKa, oOmnedyarka, rpamMMaThyeckas WIH
apudmeTryeckas oummbka nub0 TnonoOHas owmwmOKa), JOMYILIEHHAs OpraHoM,
MpefOCTABIAIOUMM MYyHULUNANbHYIO YCAYry, ¥ TMpHUBeALIas K HECOOTBETCTBUIO
CBeIeHUH, BHECEHHBIX B JOKYMEHT (pe3y/IbTaT MyHULUNAJIBHON yCIIyTH), CBEAEHUSM B
JOKYMeHTaX, Ha OCHOBaHUU KOTOPBIX BHOCHUJIUCH CBEJICHHUS;

EnuHas cucteMa UAEHTHU(GUKALMK W ayTeHTH(GUKALUU B HUHOPACTPYKTYpE,
obecneuuBaroLen HH(}OPMAITMOHHO-TEXHOJIOTUYECKOE B3aUMOJIeHCTBHE
WH()OPMALIMOHHBIX CUCTEM, UCIIOJb3YEMBIX Ul NPEAOCTABIEHUS TOCY AaPCTBEHHBIX 1
MYyHULMIANBHBIX YCIyr B 3eKkTpoHHOi dopme (nanee — ECHA) — denepanbHas
rocyaapcTBeHHast nH(pOpMallMOHHAas cucrema, obecrieunBaroLas
CAHKLIMOHUPOBAHHBIM JOCTYN YYacTHHUKOB HH(MOPMALMOHHOIO B3aUMOIEMCTBUS B
cucTeMe MIEHTH(DUKALMKA W ayTeHTH(QUKALMKU K HHPOpMALMHU, COIEepXKallercs B
roOCyIapCTBEHHBIX HH()OPMALIMOHHBIX CHCTEMAX U MHBIX HH(POPMALUOHHBIX CHCTEMAX;



M®I] - I'ocynapctBenHoe OroKeTHOE yupexaeHne «MHorodyHKIHOHAIbHbIH
LEHTP MNPEeIOCTABIEHHUSI TOCYJApPCTBEHHBIX W MYHULMMAIbHBIX Yciayr B PecrnyOnuke
Tarapcrany;

AUC M®L -  AsromMarusupoBaHHass  HH(OpPMAIMOHHAs  cUCTeMa
MHOTO(YHKIHOHAIBHBIX ~ LEHTPOB  MpPENOCTaBJIEHHMs  TOCYAapCTBEHHBIX W
MYHHULHUaTBHBIX yeryr Pecriybnuku TarapceraH.

1.5.2. B aAMUHKUCTPATUBHOM perjaMeHTe O] 3asBIIEHUEM O IMpPENOCTaBICHUH
MYHMLIMIIANBHON YCIYTH (anee - 3asBjeHHE) MOHMMAETCS 3aMpoc O MpeaoCTaBIeHNH
MYHMLWIMAILHON yCNIyru, MOAAHHBIH B COOTBETCTBMM C MyHKTOM 3 cTaThu 2
denepanbHoro 3akona ot 27 wurois 2010 roma Ne 210-@3 «O6 opranusanuu
MpeJOCTaBIeHUs] TOCYJAPCTBEHHBIX W MYHHLMIANBHBIX  ycuyr»  (Janee —
®enepanbHbIi 3aK0H Ne 210-D3).

2. CtangapTt npeaocTraBjieHUsl MyHHIHIIAJIBHON YCAYTH
2.1. HaumeHoBaHME MYHULUITAIBHOMN YCIYTU
Brigaua cripaBku (BBITIUCKH ).

2.2. HaumeHoBaHHE  MCIIOJHUTEJIBHO-PACIIOPSAIUTEIIBHOIO opraHa MECTHOTO
CaMOYTIpaBJIeHUsI, HEMOCPEACTBEHHO MPENOCTABIAIOLIEr0 MYyHULUNIAIBHYIO YCIyTy —
VcnonuurensHpiii  komuteT CaBalieeBCKOTO — CEJbCKOTO IOCENEHUs 3ahHCKOTro
myHuLunanbHoro Pecny6nuku TatapcTaH

2.3. OnucaHue pe3yJibTara MpelocTaBlIeHUs] MyHULUNAIbHOR YCIIyTH1

2.3.1. Pe3ynbTaTom mpenocTaBieHus MyHULMIIAIbHON YCIIYTH SIBIISIETCS:

1) cnpaBka (Bbinucka) (npunoxxenue Ne | k HacToseMy aiMUHUCTPATHBHOMY
peryiaMmeHTy);

2) pelieHue 00 OTkaze B INPEAOCTABICHUM MYHULMNAIBHON  YCIyru
(mpuoxxenue Ne 2 K HACTOSILLIEMY aAMUHUCTPATUBHOMY PEIIAMEHTY );

3) pelueHne 00 OTKaze B MpUeMe [OKYMEHTOB, HEOOXOAUMBIX IS
Mpea0CTaBeHUsT MYyHULUMMNATbHOU Yycnyru (mpuioxeHue Ne 3 K HacroseMy
aAMUHUCTPATUBHOMY PErJaMeHTY ).

2.3.2. Pesynprar nOpenoCTaBIIEHUS] MYHULMITAIBHOW YCIyId HalpablisieTcs
3asBUTENII0O B (opMe DJIEKTPOHHOTO JOKYMEHTa, MOANMCAHHOIO YCHUJIEHHOW
KBATU(UIIUPOBAHHON 3JEKTPOHHON MOMAMUCBHIO YITOJHOMOYEHHOIO JOJIKHOCTHOIO
muna Oprana (mu6o Oprana), B cooTBeTcTBUM ¢ DenepalibHbIM 3aKOHOM OT 6 anpeJis
2011 roga Ne 63-D3 «O06 snexkTpoHHON noanucuy (gaisee — MenepaibHbIil 3aKOH No
63-®3) B nuuHbld kaOuHer EpuHoro noprana. B ciaydae HamnpapiieHUs! 3asBJIEHUS

MOCPEICTBOM PecnyOnnkaHckoro nopTrajia pe3yibTar Mpe0CTaBIEHHUS
MYHHIUIATBHOM YCIYTH HANPaBJISIETCS TaK )K€ B JIMUHbIN KabuHeT PecnybnukaHcKkoro
nopTasna.

2.3.3. Tlo BeIOOpYy 3asiBUTENS] pPe3yjbTaT MNPEAOCTABIECHUs] MYHULMNAIBHON
yciayrd Beigaetcss B Oprane win B MO®OL[ B dopme sk3emmisipa 3JAEKTPOHHOIO
JNIOKYMEHTa, pacleyaTaHHOro Ha OyMa)XHOM HOCHUTEJIE, 3aBEPEHHOr0 Me4YaTbio U
MOAMUCBIO COOTBETCTBEHHO YIOJHOMOYEHHOIO0 AOJKHOCTHOro nuua OpraHa Wid
pabotHruka M®L].

2.3.4.  3asgBuTenb  BOpaBe  MOJYYUTb  pe3yJbTaT  IIPeJOCTaBIIEHHUS
MYHULUNAIBHOU yClyrd B (QOpMe 3IeKTPOHHOTO [OOKyMEHTa B TEYEHUE CpOKa
JNEWCTBUS pe3yJibTaTa MPel0CTaBIEHUSI MyHULMITAIIBHON YCIYTH.



2.4. Cpok TmpenocTaBieHUs MYHULMINAJIbLHOW YCIyrd, B TOM 4YHUCIE C Y4e€TOM
HEOOXOIMMOCTH OOpallleHWss B OpraHM3aldH, Y4YacTBYOIHME B TNPEAOCTaBICHUH
MYHHIMMIANbHON YCIYTH, CPOK NMPHOCTAHOBJIEHUS MPENOCTABICHHS MYHHLMNATbHOU
yCIyru B Ciydae, €CIM  BO3MOJXHOCTb  [PHOCTAHOBJIEHHUsS — MPEAYCMOTpeHa
3aKOHOMATENbCTBOM  Poccuiickoit  (Denepaunu, CpPOK Bblauk  (HArpaBieHMs)
JIOKYMEHTOB, SIBJISIFOLLMXCS PE3YJIbTATOM MPEJOCTaBICHNUS MYHHIUIAJIbLHOR YCIyTH

2.4.1. MyHuuunaigbpHast yclyra MpeNoCTaBiseTCs B TEUEHHE TPeX pabouux
JTHEeH.

2.4.2. TlprocTaHOBIEHUE CPOKa MPEAOCTABIICHHUS MYHULMIAIBHOW YCIyTH HE
NpenyCMOTPEHO.

2.4.3. HanpaBiieHue HOKYMEHTa, SIBISAIOUIErOCs pe3ybTaToM NpPENOCTaBICHUS
MYHULMOAIBbHOW — yCIyrHn B (POPME  OJIEKTPOHHOrO  JIOKYMEHTa,  3asBUTEIO
OCYLIECTBISIETCS. B AeHb OQOpMIIEHMs M PETMCTpalUK Pe3ysbTaTa NPeAoCTaBICHNA
MYHULUTATbHON yCITyIH.

2.5. VcueprnblBaroluii repedeHb JOKYMEHTOB, HEOOXOAWMBIX B COOTBETCTBMH C
3aKOHONATEIbHBIMU WM HMHBIMA  HOPMATUBHBIMM  TPABOBBIMHU  aKTaMM 1A
MpenoCTaBleH|ss MYHULMNAIBHONW YCIYTH, a TaKXke YCJIyr, KOTOpbIC SBJIAOTCA
HEOOXOMUMBIMU W 00S3aTENbHBIMU [JI NPEAOCTABIIEHUS MYHHULMNAJIBHBIX YCIIYT,
MOAEXKAIIUX MPEACTABIEHHUIO 3asBUTENEM, CIIOCOOBI WX MOIYYEHMs 3asBUTENEM, B
TOM UHCIIE B JJIEKTPOHHOHN (opMme, MOPAAOK MX MPEACTABICHU

2.5.1. Ins monydeHWss MyHHWLMNAIbHOH YCIyrd 3asBHUTENb INPEACTABIACT
clieyrolnue JOKYMEHTHI:

1) HOKYMEHT, yIOCTOBEPSIOIMH IMYHOCTh (He TpeOyeTcs B cilydae oOpalleHus
nocpencTBoM PecryOIMKaHCKOTO opTana);

2) JOKYMEHT, YA0CTOBEPSIIOLLIMI MOJTHOMOYHSI IPEICTaBUTENIS 3aBUTEINS;

3) 3asiBJIeHUE:

B (hopMme JOKyMeHTa Ha OyMakHOM HocuTese (npuioxeHue Ne 4 K HaCTOALIEMY
aJMUHUCTPATUBHOMY PErjlaMeHTy);

B ANEKTPOHHOM hopme (3anonHsieTcs MOCPEICTBOM BHECEHNS
COOTBETCTBYIOIMX CBEIEHUH B 5JIEKTPOHHYIO (OpMy 3asBieHHs), MOANHUCAHHOE B
COOTBETCTBUU ¢ TpebOBaHUSIMU MYyHKTa 2.5.3 aAMHUHUCTPATUBHOIO PErJIaMeHTa, MpH
o0OpaleHnu mocpeacTsom PecrnybnukaHCKoOro noprana;

4) B ciydae, eClM NS MIPEJOCTABICHNsS MyHULMIATbHON yCIyrd HeodXoanma
06paboTKa NEepCOHANbHBIX IaHHBIX JMLA, HE SABISIOLICTOCsS 3asBUTENIEM, W €CJW B
COOTBETCTBUU C (pellepanbHBIM 3aKOHOM 00paboTKa TakuxX IepCOHANIbHBIX MaHHBIX
MOXET OCYLIECTBIATHCA C COIMVIaCHs YKa3aHHOTO JIMLia, MpH OOpallieHnH 32
MOJy4eHHMEM MYHHMLMIAIBHON YCJIyrd 3asgBUTENb JAOMONHUTENbHO MNPEeNCTaBsieT
JIOKYMEHTBI, MOITBEPXKIAIOLINE MOTydeHHe COracus YKa3aHHOro Jula Wil €ro
3aKOHHOIO MNpeACTaBUTENs Ha 00paboTKy MEepCOHAIbHBIX NAHHBIX YKa3aHHOIO JMla.
JIOKYMEHTBI, MOATBEPKAAIOIIME [TOTyIeHUe COTJIacusl, MOTYT ObITh MpPEACTaB/ICHbI B
TOM umuclie B (hopMe dNIEKTPOHHOTO JOKYMEHTA;

5) B ciydae, eciu OOS3aHHOCTh XpaHeHHs NOMOBOH kHuru jgo 31.12.2017
BO3JIArajach Ha COOCTBEHHHMKOB JKUIJIBIX MOMEIIEHUH, 3asiBUTEJIeM IpPeNCTaBiIsAETCs
JOMOBasi KHUTa;



6) npaBoyCTaHaBIMBAKOLINE JTOKYMEHThI Ha VHANBUIYallbHbIN KHION J0M (eciu
NpaBO COOCTBEHHOCTH HE 3aperucTpupoBaHO B EJMHOM rocylapCTBEHHOM PEeCTpe
HeIBUKUMOCTH) — ISl BHITCKH U3 MOXO3SUCTBEHHON KHUIH.

2.5.2. 3asBleHWe W MpUIATaeMble JIOKYMEHTbI MOLYT OBbITh MpPENCTABJICHDI
(HarpaBJieHbl) 3as BUTENIEM OJIHUM U3 CIENYIOLINX CTrI0CcO0O0B:

1) uepes M®L] Ha GyMaKHBIX HOCHUTENIX U B BUAE SJIEKTPOHHBIX JIOKYMEHTOB,
COOTBETCTBYIOIIMX TPeOOBAHUAM MyHKTa 2.5.3 aJIMUHUCTPATHBHOTO PEITIAMEHTA,

2) nocpezctBoM PecrybinkaHCKOro noprana B 3JIEKTPOHHON (hOPME;

3) B Opras IM4HO WX MOCPENCTBOM MOYTOBOH CBSA3U Ha OyMaKHOM HOCHTEJIE.

3agBieHde M [puiaraemble JIOKYMEHTbI, [pPU HalpaBieHUH IOCPEICTEOM
[TOYTOBOM CBSI3U, 3aBEPSIFOTCS B YCTAHOBJICHHOM MOPSAKE.

2.5.3. 3asBieHMe NPH HATIPABIEHUH MOCPEICTBOM PecrybinKkaHCcKoro noprana
[TOMUCHIBAETCS IPOCTOH 3JI€KTPOHHOM MOANUCHIO 3aSBUTEIS.

Jlisi TONy4eHMs [POCTOM 9SNEKTPOHHOM MOAMKMCH 3asBUTEIIIO HEO0OXO0IUMO
NPOUTH NPOLENyPY PErHCTPALUU (ayrentudukaiyn) B ECHA, a Takxke NOATBEPANUTD
YUETHYIO 3aIHCh.

JNEeKTPOHHBIE JOKYMEHTBI (3J1EKTPOHHbIE 00pa3bl JIOKYMEHTOB), YKa3aHHbIC B
noanyHktax 2, 4-6 myHkra 2.5.1 aIMHHUCTPaTMBHOIO pETJIAMEHTa, 3aBEpAIOTCH
yCHJIEHHOH KBaNM(ULUPOBAHHON MOANKCHIO JIML, YNOTHOMOYCHHBIX Ha CO3/IAHHME H
MOAMKHCAHUE TAKUX JOKYMEHTOB, B TOM YHCJI€ HOTapUyCaMH.

JNEeKTPOHHEIE JTOKYMEHTBI (371eKTPOHHbIE 00pasbl JIOKYMEHTOB), NpuUiaracMble
K 3asIBJICHMIO, B TOM YKCiIe JOBEPEHHOCTH, HAMPABIISIOTCS B BUje (ailioB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6osnee 50 MbairT.

KauecTBO IPefOCTaBISAEMbIX 3JIEKTPOHHBIX TOKYMEHTOB (37€KTPOHHBIX 0bpazoB
JIOKYMEHTOB) JIOJKHO IO3BOJIATH B MOJHOM O0BEeME MPOYMTATh TEKCT NOKyMEHTa K
pacro3HaTh PEeKBU3UThI JOKYMEHTA.

2.5.4. 3anperaetcs TpeboBaTh OT 3AsBUTENA:

1) npejcTaBIeHus JOKYMEHTOB W WH(POPMALNK WM OCYLIECTBICHNA JEHCTBUM,
MpeCTABJEHUE WM OCYUIECTBIIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMH
PaBOBBIMM AKTAMH, PeTyIUPYIOLIMMU OTHOLIEHHS, BO3HHUKAIOWME B CBASH C
MpefoCTABICHUEM MYHULMIATIBLHON YCIYTH;

2) OCyLIECTBJIEHHUs [IeHCTBUH, B TOM YMCJE COINACOBAHMH, HEOOXOUMBIX LIS
MONydYeHUs] MYHHULUNAIBHOW YCIYrn M CBA3aHHBIX C obpallleHreM B HHbIC
rocyfapCTBEHHbIE OpraHbl, OpPraHbl MECTHOTO CaMOYMNpAaBICHHUs, OPraHW3aluy, 3a
WCKJIIOUSHHEeM IIOJy4eHHsl YCIyr M TOJy4YeHHs JOKYMEHTOB U uH(popMaLu,
NPEeJOCTABNSAEMBIX B pe3yNbTaTe MPENOCTABIEHMS TaKuX yCIyr, BKIIOUEHHBIX B
fnepeuHy, ykasaHHble B wacTd | craten 9 @ezepaibHOro 3aKoHa Ne 210-@3
(HeO6XOAUMBIX ¥ 00s3aTeBHbIX YCIIYT);

3) mpencTaBieHUs JOKyMEHTOB M HWH(OpMaLMH, OTCYTCTBHE U (unu)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIKMCh MPH IMEPBOHAYAIbHOM OTKa3e B MPUEME
JIOKYMEHTOB, HEOOXOIUMBIX [UIsl MPEJOCTaBICHUS MYHHULIUIAIBHON yCITyrH, nubo B
MpeoCTaBJIEHUI MYHULIMNIANBHON YCIyTH, 38 HCKIIIOUSHUEM CJIEIYIOLMX CIIyHacs:

a) W3MeHeHWe TpeOOBaHUM HOPMATHUBHBIX MPABOBBIX AKTOB, KaCAIOLIMXCA
[peJOCTaBICHNs MyHULHUITAILHON YCIIYTH, TIOCIE NepBOHaYaIbHON MOa K 3asBICHNIS
O TIpeIOCTABICHUU MYHULMITANIBHON YCIIyTH;

6) Hanuure OMUOOK B 3asIBIEHUH O TPEOCTABIEHUH MYHULMIIAIBHOW YCITyTH U
JIOKYMEHTax, MOJAHHBIX 3asBMTENEM IOC/e MEepBOHAYANBHOrO OTKasa B [PHEME
OKyMEHTOB, HEOOXOIUMBIX ISl TPEJOCTABEHNs MYHHLUHNAIBHON YCIyTH, nubo B



NPENOCTaBICHUY MYHMLMIAIBHOW YCIYrM W HE BKJIIOYEHHBIX B [pEe/ICTaBIEHHbIH
paHee KOMIUIEKT JOKYMEHTOB;

B) HCTE€YEHHUE CPOKa NEeHCTBUS JJOKYMEHTOB MJIM H3MEHEHHE uH(MOpMalIMU NocIe
epBOHAYaJIbHOrO OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX [JIsl TPEAOCTaBIEHNs
MYHHULIUATBHON YCIyrl, TM00 B NPEAOCTaBIeHUH MYHULIMIAIbHON YCITyTH;

r) BbIBJEHHE JOKYMEHTAIbHO IMOATBEPXKIACHHOTO dakra  (IIpPU3HAKOB)
OIIMGOYHOTO MK TIPOTUBOTPABHOrO AeicTBUs (Oe3eiicTBys) JIOJKHOCTHOrO JIMLA
Oprana, pabotauka M®LI, npu nepBoHaYaNbHOM OTKase B MPUEME AOKYMEHTOB,
HeOOXOMUMBIX  JUIS  TPEAOCTABIEHHS  MyHMLMIIATBHOW  yCIyrH, nubo B
MpEe0CTaBIeHUH MYHULIMIATBHOH yCIyrH, O YeM B MUCbMEHHOM BHIE 32 MOAMHCHIO
pykosoxuTens OpraHa NpM NepBOHA4anbHOM OTKa3e B MpHEME JOKYMCHTOB,
HEOOXOAUMBIX [UIS TPENOCTaBleHHs MYyHULMIAIbHOM —YCIYTH, YyBCIOMIACTCA
3asIBUTENb, @ TAKKE IPUHOCATCS U3BMHEHNUS 38 JOCTABJIEHHbIE HEY100CTBa;

4) mpenocrapieHuss Ha OyMaXHOM HOCHUTEIE NOKYMEHTOB M nHdopMaLuH,
3JIEKTPOHHbIE 00pa3bl KOTOPBIX paHee ObUIH 3aBEPEHBI B COOTBETCTBUM C MyHKTOM 7.2
yactu 1 crarteu 16 @enepanproro 3akona Ne 210-P3, 3a HCKIIIOUEHHEM CITy1aeB, eClif
HAHECEHMe OTMETOK HAa TAKHE LOKYMEHTHI JIMOO MX U3BSTHE SBISETCS HEOOXOAMMBIM
YCIOBHEM TIPENOCTAaBICHUs IOCY1apCTBEHHOH UK MYHULUIAIBHON YCITyTH, U UHBIX
clydaeB, yCTAHOBIIEHHBIX (DejiepabHbIMI 3aKOHAMH.

2.6. HVcueprnblBaloOlUil IepeveHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH C
HOPMATHUBHBIMU MPABOBBIMH aKTaM{ Ul MPEAOCTABICHHS MYHUIUIIAIbHOW YCIYTH,
KOTOpbIE HAXOMSATCS B PACIOPS/KEHUU IOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
caMOYTpaBlieHus] ¥ MOABEIOMCTBEHHBIX TOCYAAapCTBEHHBIM OpraHaM WK OpraHam
MECTHOTO CaMOYIpPaBlIeHus OpraHu3alkil U KOTOpbIe 3asBUTE/b BpaBe MPeICTABUTD,
4 TAKOKe CTIOCOOBI X MOMYyYeHWs 3asBUTENSIMU, B TOM 4HCJie B 3JIEKTPOHHOH dbopme,
MOpPSNOK WX  MPEJACTABNEHMs; TOCYy[ApCTBEHHBIM — Oprad, —OpraH  MECTHOIO
camoyIpaB/eHust 1100 OpraHW3allks, B PACMOPSIKEHUH KOTOPBIX HAXOAATCHA NAHHBIC
JOKYMEHTBI

2.6.1. [Tony4aroTcs B paMKax MEXBEIOMCTBEHHOIO B3aUMO/ICHCTBHS!

1) BbImMcka u3 EXWUHOrO TroCyIapCTBEHHOTO pPEEecTpa HEABHKHUMOCTH  —
denepanbHas cirykba rocylapcTBEHHON PerucTpalny, Kagacrpa 1 KapTorpaduu;

2) cBeleHHs O JEUCTBYIOLIEM MacropTe rpaXaaHruHa Poccutickoit @enepanun
— MB/J1 Poccuu;

3) cBemeHHs O HOTAapUalibHOM JHoBepeHHOCTH — DenepalbHas HOTapuajbHasd
najuara.

2.6.2. 3asBuTe]b BIIpaBe MpPeIOCTABHTH NOKYMEHTHI (CBEIEHHs), yKasaHHbIE B
noanyHkre 1 myHkra 2.6.1 aIMHHUCTPATUBHOIO pEriaMeHTa, B dhopMe 3IEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCUIIEHHOU KBaTM(DUIIMPOBAHHOW  IMOANHUCHIO  JIUILL,
YIIOHOMOYEHHBIX Ha CO3JIaHME M [OAMNKCAHME TaKuX J[OKYMEHTOB, IpH MOAAqe
3asiBJICHMUSL.

2.6.3. Hempescrapienue (HECBOGBPEMEHHOE MpPEICTaBICHNHE) YKA3aHHBIMH B
nyHkre 2.6.1 agMHUHUCTPATUBHOIO perjiaMeHTa OpraHamu rOCy1apCTBEHHOM BJIACTH,
opraHaMi MEeCTHOTO CaMOYIPAaBJEHHs, OpPraHU3alUAMU JIOKYMEHTOB U CBEJICHUH He
MOYKET SIBIISITHCS OCHOBAHMEM JUTSl OTKA3a B NPEIOCTABICHUY MYHHLIUTIAIBHON YCIIyTH.

2.6.4. JIomKHOCTHOE JWLO0 W (WIM) PabOTHUK, YKa3aHHBIX B ITyHKTE 2.6.1
aJIMUHHCTPATUBHONO perjaMeHTa OpPraHoB W OpraHW3alui, HE MNpelCTaBUBIINE
(HECBOEBPEMEHHO TPEACTABUBILINE) 3aAMPOLICHHBIE U HAXOJAMMECS B PACMOPSIKEHNH



JIOKYMEHT WJIU CBEJEHUs, MOMJIEkKAT aIMUHUCTPATUBHOMN, JUCLIUTUIMHAPHON UM UHOW
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOAaTeIbCTBOM Poccuiickoil @enepauuu.

2.6.5. 3ampeluaetcss TpeOoBaThb OT 3asiBUTENs] AOKYMEHTBHI CBEIEHHUS, B TOM
yucjie TOATBEP)KAAlOUIME BHECEHUME 3asBUTENIEeM IUIaThl 34 INpPEefoCTaBJIeHue
MYHHIMITAJIbHOW YCIYTH, HAaXOs1IKMeCs] B PACIOPSHKEHUH MOCY1apCTBEHHBIX OPraHoB,
OpraHOB MECTHOTO CaMOYINpaBlI€HHWs U IOABEIOMCTBEHHBIX T[OCYIapCTBEHHBIM
OpraHaM WJIM OpraHaM MECTHOI'O CaMOYIIPaBJIEHUs OpraHU3al|H.

HenpeacraBieHue 3asiBUTEIEM JTOKYMEHTOB, COAEPIKALLMX CBEACHUS, KOTOPbIE
HAXOISITCS B PAcMOpsDKEHUM TOCYJapCTBEHHBIX OpPraHoB, OPraHOB MECTHOIO
CaMOYIIpaBlieHUsT W TMOJIBEIOMCTBEHHbBIX [OCYJapCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYIpaBIeHUs] OpraHu3aluil, He SBJISETCS OCHOBAaHMEM Ul OTKasa
3asIBUTEJIIO B MPEIOCTABIEHUY MYHULMITAILHON YCIIYTH.

2.7. VicuepniplBatollMii MepeuyeHb OCHOBAaHWM [l OTKasa B IpUeMe JOKYMEHTOB,
HEO0OXOAUMBIX IUTs1 MpeaOCTaBICHUS MYHULUTATbHON yCIYTH

2.7.1. OcHOBaHMSIMU [Ji OTKaza B IpUEME JIOKYMEHTOB, HEOOXOINUMBIX Jis
NPEeAOCTaBIEHNSI MyHULIMIIAJIBHOW YCIIYTH, SBJSIOTCS

1) mpexncraBneHHble 3asBUTENEM JOKYMEHTBI COZEpP)KAT IOAYUCTKH U
MCTIpaBJIeHUs] TEKCTa, HE 3aBEPEHHbBIE B MOPAJKE, YCTAHOBIEHHOM 3aKOHOAATEILCTBOM
Poccuiickoit @enepaunu;

2) MDOKYMEHTBHI COJepI)KaT MOBPEXKIECHUS, HAJU4YUE KOTOPBIX HE IT03BOJISET B
MOJITHOM OOBeMe UCIOoNb30BaTh HH(MOPMALUIO U CBEAEHHUs, COJEpKallMecs B
TOKYMEHTaX [Jis MPeaoCTaBIeHUsI MYHULUIIAIbHON YCIYTH;

3) mpencraBlieHHbIe JOKYMEHTbl WJIM CBENEHUS YTPAaTWIIM CUJIy Ha MOMEHT
oOpallieHusT 3a MyHULUMATBEHOW yCIyroi (IOKYMEHT, YI0CTOBEPSAIOLININ MTOJHOMOYMS
MpeACTaBUTENs  3asBUTENid, B  cilydae oOpalleHus 3a  IIPeJOoCTaBIeHHEM
MYHHULIMTATBHON YCITyTH YKa3aHHBIM JIMLIOM);

4) nmnonmaya 3asBIE€HUsS O [PENOCTaBIEHUM MYHULMIAIBHON YCIyrd W
JOKYMEHTOB, HEOOXOAMMBIX [JIsi MPEeAOCTaBICHUS MYHULMIAIBHON YCIyru, B
3JIEKTPOHHOU (hopMe C HapyIlIEeHHEM YCTAaHOBJIEHHbIX TPeOOBaHUH;

5) HeKOppeKTHOE 3arnojHeHHe 00s3aTeNIbHBIX M0Jel B (popMe 3asiBIEHHS, B TOM
yuciie B HWHTEPAaKTUBHOW Qopme 3asBiaeHuss Ha PecnyOinukaHckom —roprase
(HeTOCTOBEpHOE, HETOJHOE, TNOO0 HETIPaBUIbHOE 3aMI0JIHEHHUE);

6) MpeacTaBjeHUE HETONHOIO0 KOMIUJIEKTAa [JOKYMEHTOB, HEOOXOAUMBIX JUIs
PeAOCTABIIEHNS] MyHULIMIIATIBHOW YCIIyTH;

7) 3asiBIeHWE O TPEAOCTaBJIEHWU YCIYTM MOAAHO B OpraH roCyNapCTBEHHOH
BJIAaCTH, OpraH MECTHOIO CaMOYMpPAaBJIE€HUS WIM OpPraHU3alKIi0, B IOJHOMOYMS
KOTOPBIX HE BXOIUT MPEAOCTABICHHUE MYHULIUIIAIBHON YCIYTH;

8) HecoONrofeHHe yCTaHOBIEHHBIX cTaTheidl 11 dDenepanpHOro 3akoHa oTr 6
anpenss 2011 roga No 63-®3 «OO6 351eKTPOHHOM MOMANUCH» YCIOBUM NPU3HAHUS
NEeWCTBUTEILHOCTH YCUJIEHHON KBaIU(DPUIIMPOBAHHOMN AJIEKTPOHHOM MOIIHUCH.

2.7.2. llepeyeHbp OCHOBaHWU JJIsl OTKa3a B MpUeMe JOKYMEHTOB, HEOOXOIUMbIX
JUIS1 TIOJTyY€HUS] MYHULUIIAIbHOM YCIIYTH, SIBJISIETCSI UCUEPIBIBAIOLLIM.

2.7.3. Pewienue o0 oTkaze B Ipueme 3asBIEHUS] U JOKYMEHTOB, HEOOXOIUMBIX
IUIsL TIPeIOCTABIICHUs MYHHUIIUITIATBHON YCIIYTH, MOKET OBbIThb MPUHSTO KaK BO BpeMs
npueMa 3asiBUTENIsl, TaK U TOCJE IMOJYUYEHHS] OTBETCTBEHHBIM JOJIKHOCTHBIM JIHIIOM
Oprana HeoOXOAUMBIX [UJIsl TPEIOCTABICHUS MYHULMIAIbHON YCIyTd OKYMEHTOB
(cBemeHM#) ¢ HCMONAB30BAHWEM  MEXBEIOMCTBEHHOrO  MH(POPMALHUOHHOIO



B3aUMOJIEMCTBHS, B CPOK, HE MpeBblLaomni 9 pabounx AHeH co JHs perucTpanuu
3asIBICHUSL.

2.7.4. 3ampeliaeTcss OTKa3bplBaTh B NPUEME 3asBICHUS U MHBIX JIOKYMEHTOB,
HEOOXOAUMBIX IJIsl TPENOCTaBJICHHMsT MYHMLMNANbLHOW YyCIyrd, B Ciydae ecliu
3asBICHHE U JOKYMEHTbl, HeOOXOQUMble IS TPEeJOCTaBIEHUs. MYyHHLUHIAIbHOM
yCIAyrd, TIOaHbl B COOTBETCTBMM C MH(OpMalueld O CpoKax W MOpsAKe
MpeIOCTaBNe sl MyHULMIAIBHON yciyry, onyOnukoBaHHOH Ha EnuHom mnoprare,
PecryOnukaHCKOM MopTase.

2.8. VcuepnblBaroiuii repedeHb OCHOBAaHMMN JjIss MPUOCTAHOBJIECHUS WM OTKasa B
MpPeIOCTaBIEHUH MYyHULUIIAIBHON YCIIYTH

2.8.1. OcHOBaHUsSI ANl MPUOCTAHOBJIEHUs [PEAOCTABIEHUS MYHUUMIATBHOMN
YCIIyTU OTCYTCTBYIOT.

2.8.2. OcHOBaHHUS U1l OTKA3a B MPE0CTABIEHUY MYHHULMIIAIBHOM yCIyTH:

1) B peCcTaBIeHHBIX 3asBICHAU U (WJIM) JOKYMEHTaX COJACPXKUTCS HEMOIHAs U
(1K) HeJOCTOBEpPHAs MH(OPMAaLKs;

2) MOCTyIJIEHWE OTBETa OpraHa rocyJapCTBEHHOM BJIACTH, OpraHa MeCTHOrO
caMoyTpaBjieHus. Jubo MOABEJIOMCTBEHHONH Oprany rocynapCTBEHHOW BIACTH WM
OpraHy MECTHOIO CaMOYIpaBIeHUsl OpraHM3alMKM Ha MEXBEJIOMCTBEHHBIH 3arpoc,
CBUAETENBCTBYIOMEr0O 00 OTCYTCTBHM  HOKYMEHTa W (M) HMH(OpMAaLuH,
HEOOXOIUMBIX ISt MpeoCTaBIeHUS MYHULIMTAIbHOU yCIIYTH, eciu
COOTBETCTBYIOIIMH JOKYMEHT He OblI IPEACTaBIeH 3asBUTENIEM MO COOCTBEHHOM
UHULIMATUBE;

3) OTCYTCTBHME CBEICHUIl O PErucTpaluy IPaKIaHHUHA MO MECTy XXUTEJIbCTBA
(npeGbIBaHMsI) B PACMIOPSKEHUU OPraHOB MECTHOTO CaMOYIIPaBJICHHS.

2.8.3. TlepeyeHb OCHOBaHWH [JIss OTKa3a B MPENOCTABIEHUM MYHWLHMNAIbHON
YCIYTH SBJISETCS. UCUEPIIBIBAIOLLUM.

2.8.4. 3anpelnaeTcsl OTKa3bIBaTh B MIPEJOCTABIEHUH MYHUMIIAIBHON YCIyTH B
clydae, €cClIM 3asBlieHHe O IMPelOCTABIEHWH MYHWIMMAIBHOW YCIyTH MHONAHO B
COOTBETCTBMU ¢ MHPOPMALIUER O CPOKAX U TOPSAKE MPeJOCTaBIEHNUs MyHHLIUTAIbHOMU
ycnyru, onybnukosanHoi Ha EquHom noprane, Pecny6irkanckom nopraie.

2.9. ITopsnok, pasMep ¥ OCHOBaHMS B3UMaHHs IOCY1apCTBEHHOW MOUIWHBI HIH HHOMU
[J1aThl, B3MMaeMOH 3a MPe0CTaBIEHNEe MyHUIUIIANBHON YCIyTH

M}/HI/ILII/IHaJIBHaSI yciiyra nNpeaocTaBJisi€TCs Ha 0e3BO3Me3THOM OCHOBE.

2.10. ITepeuens yciyr, KOTOpbIe SIBISIOTCS HEOOXOAMMBIMH W O0sf3aTe/IbHBIMU AJIs
MpeJOCTABIEHUs] MYHULUNAIBHOW YCIyrd, B TOM YHWCJE CBEIEHMA O IOKYMEHTE
(noKyMeHTax), BbIaBaeMOM (BbIJABAEMbIX) OpraHu3alusM{, Y4YacTBYIOLUMMU B
MpeoCTaBIeHUN MYyHULIUNIAIBHBIX YCIYyT

I[NpenocTapinenre HEOOXOAUMBIX U 00s3aTeNIbHBIX YCIYT HE TpedyeTcs.

2.11. Tlopsimok, pa3Mep ¥ OCHOBaHWS B3MMaHMs IUIAThl 3a MPEAOCTaBJIEHUE YCIyT,
KOTOpBIE SBJISIIOTCS  HEOOXOAMMBIMU M 00S3aTeNbHBIMKM  JJIsl  TPEJOCTaBIICHUS
MYHHULMNAABHON YCIYTH, BKIOYas HHPOPMALMIO O METOJUKE pacueTa pasMepa TakoH
TJI1ATHI



[IpenocrapneHne HEOOXOAUMBIX U 00SI3aTENBHBIX YCIIYT HE TpeOyeTcsi.

2.12. MakcuManbHBIl CpPOK OXHAAHWUS B OYepenad Tpu [ojade 3ampoca o
[PeIOCTABIEHUH MyHULHUITAIBHON YCIyTH, YCIYTH, NPEeL0CTaBIAeMOH opraHuzallMen,
yyacTBytollell B IPEJOCTABNEHHM MYyHWLMIAILHOW YCIyrd, W IMpH MOJIyHeHUH
pe3ysbTaTa NpeJoCTaBIeHHUs TaKUX yCIyT

2.12.1. Bpemss oxupaHus [pd TOfave  3agBIEHHMsS Ha  MOJYHEHME
MYHULUNATBHOR yCIyTry - He fojiee 15 MUHYT.

2.12.2. Ilpu mony4eHUH pe3yJibTaTa MperoCTaB/IEHUS MYHULMIAIBHONW YCIyTH
MaKCHUMAJIbHBII CPOK OKMIAHUS B OUEPEeIN HE JOMKEH MPEBBILIATE 15 MUHYT.

2.13. Cpok u TMOpSAAOK PErucTpaliy 3amnpoca 3asBUTENsT O IMPEAOCTaBICHUH
MyHHULMMANBHOM YCIYTH U YCIyTH, IPeIoCTaBISeMOM opraHi3aluen, y4acTBYIOLLEH B
MpeO0CTaBIEHNN MY HULIATIANBHOM YCITYTH, B TOM YUCIIE B 3JIEKTPOHHOH dbopme

2.13.1. Ilpu nuunom obpawienny B ML B eHb noJaqy 3asBIeHAS 3aBUTEIIIO
BoimaeTcs  pacnucka w3 AMC  MOIL[ ¢ perucTpanloHHBIM — HOMEPOM,
[MOATBEPKAAIOLINM, YTO 3asiBJIeHHE OTHPABIEHO, U JATON MOJa49H 3aABICHHS.

2.13.2. Tlpu HampaBieHWU 3asBJICHUS TOCPEACTBOM, PecrnyOnuKaHCKOI0
moprana 3asBUTENb B J€Hb I10Jla4d 3asBICHUA IOJy4aeT B JIMUHOM KabuHere
Pecry6nuvkaHckoro — ropraga M [0  DJEKTPOHHOW — MOYTE  YBEJOMICHHE,
MOATBEPIKAAOlIEe, UTO 3asfBJIEHME OTMNPAaBICHO, B KOTOPOM  yKasbIBAIOTCA
pErrcTpalvoHHbII HOMED U JaTa MoJlavu 3asBJICHHUS.

2.13.3. Tlpu nuunom obpaiieHud B Oprad B JeHb MNOJAa4M 3asBJICHUS
YIIOJHOMOYEHHBIM TOKHOCTHEIM NuiioM OpraHa 3asBUTEINIO BbIAACTCS pacrncka us
ABTOMATH3UPOBAHHONH MH(MOPMALMOHHON CHCTEMBI, MpEJHA3HAYCHHON MU OKa3aHus
rocyIapCTBEHHBIX U MYHULMIIAIBHBIX YCIYT, ¢ PErUCTPALIMOHHBIM HOMEPOM, JaTON
MO/1a4YM 3asIBJIEHHUS U MepeyHeM IPeICTaBIeHHbIX TOKYMEHTOB.

2.14. TpeGoBaHusl K TOMELIEHUSM, B KOTOPBIX MPEJOCTaBIISAETCsS MyHHLHNATbHAA
yclyra, K 3ajly OXHAAHUS, MECTaM JUlsi 3allOJHeHMsS 3alpOCOB O MPEAOCTABICHUH
MYHHLMIANLHON yCIyry, HHOPMALIMOHHBIM CTEHAM C 00pasLaMy UX 3aroHEHUs 1
repedHeM JOKyMEHTOB, HEOOXOMMMBIX [T MPEIOCTaBICHHS KaXK 101 MYHHULANAIbHON
yCIYTH, Pa3sMeIleHni0 U O(QOPMIICHHIO BU3YallbHOM, TeKCTOBOK H MYJIbTUMEIUHHON
MHpOPMALIUK O MOPSAKE IIPEAOCTABIEH S TAKOH YCIIyT'H, B TOM YUCIIE K obecrieueHHIO
JIOCTYITHOCTH /ISl MHBATHIOB YKa3aHHBIX 0OBEKTOB B COOTBETCTBUM C (e/epalbHbIM
3aKOHOATENBCTBOM W 3aKOHOZIATeNbcTBOM Pecrnybnuku TaTapcran O COLMAIbHOM
3allliTe UHBAIUOB

2.14.1. [IpenocTaBieHrne MyHULIMIAILHON YCIYTH OCYLLECTBIIAETCS B 3MaHUAX 1
MOMELEHNsIX,  0OOPYJOBAHHBIX TPOTUBONOXAPHOK ~ CUCTEMOH M CHCTEMOH
MOYKapPOTYILIEHHUS.

Mecta npuema 3asBUTeNEll 0GOpYZYyIOTCS HEOOXOAMMOW Mebesbio s
ohopMITEHHSI JOKYMEHTOB, MH(QOPMALIMOHHBIMU CTEHIAMH.

2.14.2. B cooTBeTCTBMM C 3aKoHozareibcTBOM Pocculickot ®enepauuu o
COLMANILHON 3alUTe MHBAIUIOB B ILeJisIX OecnpensaTCTBEHHOTO OCTyna K MECTy
MpenocTaBlIeH s MyHULMIATBHON yC1yru 00ecrne nBaeTes:



1) obecneunBaercss OecrnpensTCTBEHHBIH JOCTYNl HWHBaJMAOB K MECTY
NPEIOCTaBIIEHUs] MYHULMNANBHON YCIYrd (yHZOOHBIH BXOJ-BbIXOJ B MOMELUEHHUS U
nepeMelleH’e B UX Tpeeiax);

2) Bu3yallbHas, TEKCTOBas W MyJbTUMeUMHas HH(OpMAlLKs O TMOpsiaKe
MpeaoCTaBIEeH)s] My HULMITAIBHOM YCIyTH pa3MellaeTcs B yNOOHBIX Ulsl 3asBUTENeH
MecTax, B TOM UKCJIE C YYETOM OTpaHUUEHHbIX BO3MOKHOCTEW WHBAIIMIOB;

3) CONpOBOKAEHHE MHBAJIMIOB, HMEIOLIMX CTOWKKME paccTpoiCTBa (YHKLMH
3pPEHUs U CAMOCTOSITEILHOIO MEPEIBUKEHUS, U OKa3aHUe UM ITOMOLLIH;

4) BO3MOXKHOCTH CaMOCTOSITEIBHOIO TEPEABHIKEHHs IO TEppUTOPUH, Ha
KOTOpOM pacrojioskeHbl OOBEKThl COLMANbHON, WHKEHEPHOH U TPaHCIOPTHOU
MHPPACTPYKTYP, BXO/a B TaKKe 0OBEKThI U BBIXOJA U3 HUX, ITOCAAKH B TPAHCIOPTHOE
CpPEICTBO U BBICAJIKH U3 HETO, B TOM YMCJIE C UCIIOTIBb30BaHNEM KPECIa-KOJISACKH,

5) Hamiexallee paszMelleHdhe O0OpyIOBaHUS M HOCHTeNned HH(popMaluy,
HeoOXOaUMBIX [T obecriedeHus: OeCrpensITCTBEHHOro 0CTya HHBAIUAO0B K ycjlyram
C yU4E€TOM OTpPaHHYEHUH UX )KU3HENEATEIbHOCTH,;

6) nybnupoBaHue HEOOXOMWMON AJIsS WHBAIMIOB 3BYKOBOH M 3pHUTEJbHOH
vHbOpPMALIMK, a TaKKe Hairuced, 3HAKOB U WHOH TEKCTOBOH W rpauueckoi
nHGOPMALIMU 3HAKAMU, BBINOIHEHHBIMHU pelbe(HO-ToueUHbIM WpudToM bpaiins;

7) HOMyCK cypJorepeBoaurKa U TU(IOCYPAONEPEBOTINKA;

8) momyck co0aKku-MIPOBOIHUKA npu HaJIMYUU JIOKYMEHT,
MOATBEP/KAAIOIErO €€ CrEeNUanbHoe OOydeHHe M BblJaBaeMoro mo ¢opme W B
MOpsIKE, KOTOpPblE YCTAHOBJEHBI MPHUKa30M MHHMCTEPCTBAa TpyJAa M COLMAIbHOM
3aumThl Poccuiickoit @enepamun ot 22.06.2015 Ne 386n «O6 yTBepKaeHUH (OPMBbI
JIOKyMEeHTa, MOATBEPIKIAIOIIEro ClelnanbHoe oOyueHue CcoOaKku-NPOBOJHUKA, W
Nopsi/IKa €ro BblAAYN».

2.14.3. TpeGoBanusi B 4YacTH obOecrneueHuss AOCTYMHOCTH Ui WHBAJIMIOB
00BEKTOB, B KOTOPBIX OCYILIECTBISETCS MPEJOCTaBIEHUE MYHULIUIIATIBHON YCIYTH, U
CPEJICTB, WCIOJIB3YEMbIX NPH MPENOCTABIEHWU MYHWLMIAIBHOU YCIYT'H, KOTOpPbIE
yKa3aHbl B MoAnmyHKTaXx | — 4 nyHkra 2.14.2. aAMUHUCTPAaTHBHOI'O PErjaMeHTa,
NPUMEHSIOTCST K O0BeKTaM M CpeJACTBaM, BBEIEHHBIM B OKCIUlyaTalUIO WIIH
MpoLIE UM MOJEPHU3ALINIO, PeKOHCTPYKLMIO nocne 1 urons 2016 roxa.

2.15. Tlokazarenu JOCTYMHOCTH U KauecTBa MyHULMIIAIbHOM YCIIyT'H, B TOM YHUCITIE
KOJIMYECTBO  B3aMMOJEMCTBMI  3asgBUTENsT C  AOJDKHOCTHBIMM  JIMLAMHU  MpH
MpeIoCTaBlIeHUH MYHULMIMAIBHON YCIYyrd M UX MPOAOJDKUTENbHOCTh, BO3MOXKHOCTD
nosiydeHuss ©HGOPMALMU O XOJe NPEeNOCTaBICHUs MYHULMIANIBHONW YCIYrd, B TOM
yuciae C HUCIOJB30BaHWEM HH(POPMALMOHHO-KOMMYHUKALIMOHHBIX TEXHOJIOTUH,
BO3MOYHOCTh JIUOO HEBO3MOXKHOCTH IOJy4YeHUS] MYHULMIANBHONW YCIyrd B
MHOTO(YHKIIMOHAIBHOM LEeHTpe MpeaoCTaBIeHuUs roCyJapCTBEHHBIX u
MYHHLMNANBHBIX YCIYT (B TOM YHCJIe B TOJHOM 00beME), B IIOOOM TEPPUTOPHATILHOM
Noapa3felleHdyd OpraHa MCIOJIHUTENbHO pPaclopsaAWTEIbHON0 OpraHa MeCTHOro
CaMOyIpaBJeHus, M0 BBIOOpY 3asBUTeNs  (SKCTEPPUTOPHAbHBIA  MPUHLKII),
MOCPENCTBOM 3alpoca O MPEJIOCTaBICHHH HECKONbKHUX TIOCYJapCTBEHHBIX M (/M)
MYHHLHUIAJIBHBIX YCJAYr B MHOrO(QYHKLUHMOHAIBHBIX LEHTPaX IMPEJOCTaBICHUS
roCyapCTBEHHBIX W MYHULMIATBHBIX YCIYT, IPelyCMOTPEHHOro cratbeh 15.1
denepanbHOro 3akona Ne210-®d3 (KoMIUIEKCHBIH 3arpoc)

2.15.1. TlokaszareissMud JOCTYIHOCTH MPEIOCTaBIECHNs MYyHULUIIAJIBHOW YCIyTH
SIBJISIFOTCSL:



pacroNiO)KEHHOCTh  TOMELLUEHUsl, B KOTOPOM BEAETCS IpHeM, Bbljava
JIOKYMEHTOB B 30H€ JIOCTYTHOCTH OOIIECTBEHHOI'O TPAHCIIOPTa;

Hajguyue HeoOXOIMMOIo KOJWYEeCTBa CHELMaMCTOB, a TAKXKe IMOMELUEHWH, B
KOTOPBIX OCYILECTBIISIETCSI IPUEM JOKYMEHTOB OT 3asiBUTEIIEH;

Hajauuhe ucueprnsiBaroiied uHQOpMaLUM O crnocobax, MOpsaKe W CpoKax
MPeOCTABJIEHUs] MYHUIMNAIBHOM YCIyrd Ha MH(QOPMAaLMOHHBIX CTeHIaX, ExanHom
nopraie, PecriyGnukanckom rnopraie, oQuLIMaibHOM caiiTe MyHHUILMIAIBHOTO paloHa;

OKa3aHWe T[IOMOLLM HWHBAIWIaM B [IPEONOJICHUH OapbepoB, MeILarIUX
MOJIYUeHWIO UMU YCIIyT HapaBHe ¢ JPYTUMH JINLIAMU.

2.15.2. TlokazaTenssMu KadyecTBa IPEJOCTaBICHHUS MYHHULMUIIAIbHOW YCIyru
SIBJISIFOTCS:

1) cobnroieHre CPOKOB TIpHeMa U paCCMOTPEHMS! IOKYMEHTOB;

2) cOOMOIEHUE CPOKa MOTYIeHUs pe3yIbTaTa MyHULMIIATbHON YCITyTH;

3) orcyTcTBHE OOOCHOBaHHBIX »Kanod Ha HapyLIeHUs aIMUHHACTPATUBHOIO
periiaMeHTa, CoBeplieHHble paboTHUKamu OpraHa,

4) KONMUYeCTBO B3aMMOJEHCTBUI 3asBUTENs] C JOJDKHOCTHBIMU JMLAMH (0e3
ydeTa KOHCYJbTallui):

B3auMojeiicTBue 3agBuTenss ¢ pabotHukamu Oprana wimn MOLL npu
MpefoCTABIEHUH MYHULIMNAIbHON  yCIYyIM OCYLIECTBISETCS OJAMH pa3  MpH
npeAcTaBIeHUN 3asBJIEHUs CO BCEMU HEOOXOUMBIMU JJOKYMEHTaMMU;

OIMH pa3 B Ciiyuae HEOOXOAMMOCTH IOJy4YEeHHUsl pe3ylibTara MpeAoCTaBICHUs
MyHununansHoi yenyru B Oprane unu MOLL B dopme sk3eMIuispa 3J1€KTPOHHOTO
TOKyMeHTa Ha OyMa)>KHOM HOCHUTEIIE.

[TponomKUTELHOCTE OJHOTO B3aUMOJEHCTBHsS 3asBUTENS C JIOJDKHOCTHBIMH
TMLAMH TIPY TPEJOCTABIEHUM MyHHLUNAIbHON YCIYT He MPEBBILIAET 15 MUHYT.

3asgBUTEND BIPABE OLEHUTH KAYeCTBO MPEAOCTABIEHUS MYHULMIAIILHON YCIIyTH
C TOMOILLUBK YCTPOWCTB MOABWKHOW pannoTene@OHHON CBSA3M, C HUCIOJIb30BAHUEM
Pecny0JIMKaHCKOTO MOpTalia, TePMUHAIBHBIX YCTPOUCTB.

2.15.3. Vudopmanusi 0 xoAe NpefoCTaBIeHUss MyHULUNIATbHONW YCIIYyIH MOXKET
ObITH MOJNydeHa 3asBUTENIEM B JIMYHOM KaOuHete Ha Egunom moptaie,
Pecny6nukanckom noptaie, B Oprane, MOLI,

2.15.4. TIpegocraBieHne MYHHLHNANBHOM YCIYyrd OCYLIECTBISETCS B JIOOOM
M®IL] o BbIOOpPY 3asBUTENsE HE3aBUCUMO OT MECTa €ro JKMTENbCTBA WM MecTa
(axtuueckoro npoxuBanus (npedpiBaHus) Ha TeppuTopun Pecnybnuku TaTapcran 1o
KCTEPPUTOPUATIBLHOMY ITPUHLHUITY.

MyHuUMnagpHas — yciayra B COCTaBe  KOMIUIEKCHOTO — 3ampoca  He
MpeaoCTaBIsAETCs.

2.16. Vnple TpeGoBaHusi, B TOM YHCJIE YYHUTHIBAIOLIKE OCOOEHHOCTH MPENOCTaBIICHUS
MYHHULMIIANEHONW YCIYTH [0 3KCTEPPUTOPUANBHOMY NPUHLHMIY (B Ciydae, €eciu
MYHHULMIIAIBHAS yCIyra MpeaocTaBisieTcs M0 IKCTEPPUTOPUANbHOMY MPUHLUITY) H
0COBEHHOCTH TIPeIOCTaBIIEH sI MyHULIUITAIBHOM yCIIyTd B 9JIEKTPOHHOM (popme

2.16.1. Tlpu npegocTaBieHUHd MYHHLMIIANIBHOW YCIyrd B 3JIEKTPOHHOH (opme
3asiBUTEIb BIIPaBe:

1) momy4uuts uHGbOpMALMIO O IMOPSAAKE W CPOKax IpeaoCTaBlIeHHUs
MYHULUIIAIBLHOW YCIIyrd, pasMelleHHyio Ha Eaunom noprane, Pecrny0OinMkaHCKOM
noprane;



2) mnopjaTh 3asBIEHHE O MPEJLOCTaBICHUH MYyHHULUIATIBHON YCIyrd U MHBIE
JIOKyMEHTbI, HEOOXOAMMbIe IS [PEJOCTaBICHMA MYHHUIMAIBHON YCIyrH, B TOM
ypcie IOKYMEHTBI ¥ MH(OPMALMIO, DJIEKTPOHHbIC 06pa3bl KOTOPBIX paHee Oblin
3aBePEHbI B COOTBETCTBUU C NyHKTOM 7.2 yactu 1 crateu 16 @enepanbHoro 3akoxa Ne
210-®3, ¢ ucrosnp3oBanreM PecnyOiruKaHCKOro noprana;

3) MmoAyuuTh CBEIEHMSI O XOJE BbINOJHCHHUA 3asiBJIEHUI O TIPelOoCTaBJICHUH
MYHULMaIbHO! yCIIyry, OJAHHBIX B 3]1eKTPOHHON POpME;

4) oCyIIECTBUTH OLEHKY KauecTBa NpeoCTaBIeHNA MYyHHULUTAIbHON YCIIYTH;

5) MOMY4YWTh pe3yJbTaT MPEeLOCTABICHHUS MyHULHUNaNbHOH yciyru B (popme
3JIEKTPOHHOTO JJOKYMEHTA,;

6) momaTh *Kajuo0y Ha pelleHue W NeHCTBUE (6esneiicTBre) Oprana, a TaKkKe

ero JTOJDKHOCTHBIX WL, MYHHULMAIAIBHBIX CITyKallKuX IIOCPECTBOM
Pecny6iMKaHCKOTO noprana, noprasa benepanbHON rocyaapCTBEHHOM
WH(GOPMALIMOHHOH CHCTEMBI, obecrieunBarolLEen mpouecc 710Cy1eOHOTr0

(BHeCy1eOHOr0) O0XKaNoBaHUsA PELICHUH U nedicTBui (6e31eicTBUs), COBEPLICHHBIX
NpU  TNPeJOCTABICHHH TOCYJAPCTBEHHBIX M MYHHUMOAIBHBIX  yCIyT opraHam,
MPENOCTABNAIOLMMY  TOCY[apCTBEHHbIE W MYyHUIMIAILHBIC yCIyru, — MX
NOTKHOCTHBIMHU JIMIAMH, TOCY JaPCTBEHHBIMU ¥ MYHULUTIAIBHBIMH CITyKallnMHu.

2.16.2. ®opMupoBaHUe 3asBJIEHNST OCYLIECTBIACTCS MOCPENCTBOM 3aroJIHEHHUS
3J1eKTPOHHON (HOPMBI 3asiBICHUA HA Pecry6nukaHckoM moprane 6e3 HeoOX0AUMOCTH
NOTIOJTHUTENIBHOU T01a4yy 3asiBIICHUS B KaKou-n1b0o HHOU popMme.

2.16.3. [Tpu hopmupoBaHUY 3asBIEHHUs 00SCTIEUMBACTCS:

1) BO3MOXKHOCTbH KOTIMPOBAHHUSA M COXPaHCHHs 3asBIEHNUS 1 UHBIX JOKYMEHTOB,
HeO0OXOIMMBIX IS PEeLOCTaBICHUS yCIIyTH;

2) BO3MOJKHOCTH 3aTIOJIHEHMs HECKOJIBKMMU 3asBUTE/IAMU OJIHOH 3NEKTPOHHOU
hOpMBI 3asBiEHHUs NpU OOpalleH!n 3a yCloyraMmu, MpelrnoiaratouMu HamnpaBJIeHNE
COBMECTHOTO 3asiBJICHHUsI HECKOIIbKUMHU 3asiBUTEIISIMU;

3) BO3MOMKHOCTH TEYaTH Ha OyMaKHOM HOCHTENE KONHU SJIEKTPOHHON (POPMBbI
3asiBJIEHUS,

4) coxpaHeHHe paHee BBEIEHHBIX B DJIEKTPOHHYIO GopMy 3asBICHUS 3HAUEHUH
B TI060F MOMEHT IO JKENaHWIO I0JIb30BaTeNs, B TOM 4YMCJE MPpH BO3SHUKHOBCHHMH
olHGOK BBOJA M BO3BpaTe Ajis MOBTOPHOIO BBOJA 3HAYCHWH B SJIEKTPOHHYIO bopmy
3asIBJIEHUS;

5) samonHeHMe MoJed 3IeKTPOHHOW (opMbl 3asBIEHHMT [0 Hadala BBOA
CBe/leHMIl 3asBHTENEM C WCIOJIb30BaHMEM CBEICHUH, Da3sMELICHHBIX B ECHA, un
cBe/leHMil, oNyOauKoBaHHBIX Ha PecnybnnkaHCckoM ropraje, B HacTH, KacaroLencs
CBeJICHMH, OTCYTCTBYIOLINX B €AMHON CUCTEME WICHTU(DUKALMN U ayTeHTUPUKALINY;

6) BO3MOXHOCTb BEPHYTbCsS Ha JIFOOOW M3 3TaroB 3aroJHEHHA SMEKTPOHHOM
dopMBI 3astBNIeHNs] 6€3 OTEPU PaHee BBEICHHOU nHMOpMaLIVH,;

7) BO3MOKHOCTH JOCTyNa 3asBUTENss K paHee MOJAHHBIM MM 3asiBICHUIM B
TeueHye He MEeHee OJIHOrO rofia, a TakyKe YaCTHYHO C(HOPMHUPOBAHHBIM 3aABICHUSIM - B
TeyeHue He MeHee 3 MECSLICB.

2.16.4. 3amuch 3assuTeneil Ha npuem B ML (nanee - 3anuch) OCYyILECTBIIAETCS
nocpezicTBoM PecnybirkaHckoro noprana, Tenedona KoHTaKT-ueHTpa MOLL

3asBUTENIO TPEIOCTABISAETCS BO3MOXKHOCTD 3alMCH Ha nr00bIe CBOOOIHBIE IS
mpreMa aTy ¥ Bpemsd B Tpefeliax yCTaHOBJIEHHOro B MHOTrO(QYHKIMOHAIbHOM LIEHTPE
rpaduka nprema.

3anuch Ha ONpeleNieHHYI0 ATy 3aKaHYMBaeTCs 3a CYTKH 0 HACTYIUICHHMA 3TOU
JaThI.



Jlns OCYLUECTBIIEHHUS npeaBapuTeabHOM 3aMUCH MOCPeCTBOM
Pecry6nuKaHckoro ropraja 3asBUTENO HEOOXOHMMO yKasaTh 3alpalliiBaeMbie
CHUCTEMOM JIaHHbIE, B TOM YHCJIE!

(GamMuIUIO, UMsI, OTYECTBO (NPH HAIUYKH);

HoMep Tene(hoHa;

azpec SNEeKTPOHHOMN MOYTHI (110 JKEJIAHHUIO);

XKeJlaeMyto aTy 4 Bpems npuema.

B ciyuae HECOOTBETCTBHMSI CBEJEHMi, KOTOpble COOOWMN 3afBUTENb IPU
Mpe/IBAPUTENLHOM 3aIUCH, NOKYMEHTaM, MPEACTABIEHHBIM 3asBUTENEM MPH JUIHOM
npueme, MpeaBapUTellbHas 3anyuch aHHYTUPYETCS.

[Ipy oCyIIECTBICHAM IMPEIBAPUTENIBHOM 3aMUCH 3asBUTEIIO obecrieyuBaeTcs
BO3MOYKHOCTb pacrieuataTh TaJOH-NOATBEpXkAeHuWe. B cnydae, ecian 3asBUTENb
COOOLIMT afpec 3JNEeKTPOHHOM MOYThI, HA YKa3aHHBIM aJpec TakKe HarpaBisaeTCs
uHbOpPMALUs O MOATBEP)KIEHUM MpPEIBAPUTEIBPHON 3amucu C yKasaHWeM JaTel,
BpEMEHHU U MECTa IIprema.

[Ipu ocyliecTBICHUHM NpPENBapUTENBHON 3alUCH 3aABUTENb B 00s13aTENBHOM
nopsiike MHGOPMUPYETCS O TOM, YTO MpeABApUTEJIbHAs 3aluCh aHHYIUPYeTesd B
cilydae ero HesBKH I10 UCTeUeHUH |5 MHHYT C Ha3HAUEHHOr0 BpEMEHH NpHeMa.

3asBUTEND B JIF0O0OE BpeMs BIIpaBe OTKa3aThCs OT MPENBAPUTENIbHON 3aMKUCH.

3anpeiiaercsi TpeOOBaTh OT 3asBUTENST COBEPIICHMS HHBIX JOEWCTBUM, Kpome
MPOXOsKAEHNs UACHTHGUKALNN U ayTEHTH(HUKALMK B COOTBETCTBUM C HOPMATHBHALIMH
MpaBoBbIMU akTamu Poccuiickoit @enepalnu, yKasaHus LENH TpueMa, a Takke
MpeoCTaBleH s CBEICHUH, HEOOXOMMMbIX Ul pacueTa UTMTENBHOCTH BPEMEHHOTO
VHTEpBaNa, KOTOPbI HeoOX0AUMO 3a0pOHNPOBATh AT TIpUEMa.

3. CocTaB, MOCJAEA0BATEILHOCTD H CPOKH BbINOJHEHHA aAMHHUCTPATUBHBIX
npouenyp, TpeGoBaHUs K NOPSAKY UX BbINOIHEHHS, B TOM YHC/Ie 0COOEHHOCTH
BHINOJIHEHHSI AAMHHHCTPATHBHBIX MPOLEAYP B 3JeKTPOHHOH (popme, a TAKKe

0COOEHHOCTH BbINOJHEHHUs] AIMHHHCTPATHBHBIX Npoueayp B
MHOTO(YHKIHOHAJbHBIX LEHTPaX

3.1. Onucanue MOCJIEIOBATEIIbHOCTH JNeNCTBUN npu npeaoCcTaBIeHUH
MYHULANAIBHOHN YCIYyTH

3.1.1. [IpenoctaBieHne MyHULUNATBHON YCIYyTH BKIIOYAeT B cebs cnenyroLue
aJMUHUCTPATUBHBIE IIPOLIEAYPBI:

1) KOHCYJIBTUPOBAHUE 3asIBUTEIIS;

2) IPUHATHE W PACcCMOTPEHUE KOMIUIEKTa JOKYMEHTOB, TMPEACTABICHHbIX
3aSIBUTEJIEM;

3) HanpaBleHWe MEXBEJOMCTBEHHBIX 3allpOCOB B OpraHbl, y4acTBYyHOLME B
NpeloCTaBIeHHH MYHULMIIANBHON YCIYyTH;

4) noAroToBKa pe3yibTaTa MyHHUUUIAIbHON YCITYTH;

5) BbIgaua (HampaBeHue) 3asBUTEITIO Pe3yIbTaTa MyHULMIIATBHON YCIIyTH;

6) ucnpasiieHHe TEXHUYECKUX OLIMOOK.

3.2. Oka3aHue KOHCYJIbTALUN 3asBUTEIIIO



3.2.1. OcHOBaHWEM Hauaja BBLIMOJHEHUS AJMUHHUCTPATUBHOM IPOLEIYPbI
gBysieTcs oOpalleHre 3asBHUTENs IO BONPOCAM, CBS3aHHBIM C IPEJOCTaBIEHHEM
MYHULIMIAIBHOW YCITYTH.

JIOMKHOCTHBIM ~ JIMIOM  (paOOTHMKOM), OTBETCTBEHHBIM 32  BbINOJHEHHE
aJIMUHUCTPATUBHOM MPOLEAYPbI, SBIISETCA:

rpu obpaienuu 3assurens B8 MOL] - padoraink MOLI;

npu obpauenuy 3asButens B Opran — PykoBoauTesb HcrnonHUTeNHOTO
KoMuTeTa (Hajee - TOJKHOCTHOE JIMIO, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTeNb BIpaBe OOpaTUTHCS 33 KOHCYJbTalWed O MOPAAKE W CpOKax
MpefoCTaBleHus MyHuLunansHoi ycnyru B MOLL ymu4HO M 1O tenedoHy U
3JIEKTPOHHOM IOYTE.

Pa6otauk M®L] KOHCYIBTHPYET 3adABUTENS, B TOM YHUCIIE€ MO COCTaBy, dbopme
MpeAcTaBiseModl  JOKyMEHTAalMM W JApPYyrHM  BOMpocam  Julsl  MOTydeHUd
MYHULUNAJIBHON YCIYTH.

3asgBuUTENb MOXKET MOAYYMTH MH(MOPMALMKO O TOpsKe NPeaoCTaBICHU
MYHHLMIANBHON yClyrd Ha opuumanbHoM cakite MOL http://mfcl6.tatarstan.ru.

AIIMMHUCTpAaTUBHBIE TPOLEAYPbI, YCTAHABIMBACMBbIE HACTOSIIMM MYHKTOM,
BBINOJHAIOTCS B IeHb 00paLLeH s 3asiBUTEJIS.

PesynbratamMy  BBITIONHEHMS — aJMWUHMCTPATHBHBIX — MPOLENYp  SBISIOTCSL:
KOHCYNbTallMsl 1O COCTaBy, (OpMe MPEACTaBIsIeMON NOKyMEHTaUuu W ApyruM
BOIpOCaM, HEOOXOAUMBIM AJIs MOyHEeHUS MyHHLUTIATBHON yCITyTH.

3.2.3. 3asBuTens Brpase ob6paTuThes B OpraH mo TenedoHy U SJIEKTPOHHOM
MouTe, a TaKkKe MONYYUTh KOHCYJIBTALMIO Ha Pecrmy6iukaHcKom Ioprane, caire
OpraHa o MOPSJKE W CPOKAaxX MPeJIOCTABIEHNs] MyHULIUITAIBHON YCIYTH, B TOM 1HCIe
no cocraBy, (OpMe TpPEACTABIAEMOH JOKyMEHTalMH M JPYyrMM BOMpocam AJis
MOJYYEHHUS] MyHULIMNIAIbHON YCITYTH.

JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a KOHCYNbTMPOBaHME HH(POPMHPYET
3asiBUTENE B COOTBETCTBUU C TpeOOBaHUsIMHA MyHKTa 1.3.4 aaMHUHUCTPAaTHBHOIO
perjaMeHTa.

AIIMUHUCTpAaTUBHbIE MPOLEAYPbl, yCTaHABIMBAEMbIE HACTOALIMM ITYHKTOM,
BLITIOJIHSIOTCS B TeUEHUE TpeX pabounx [HEi CO IHS MOCTYIIEHHUs 00pallieHus.

PesynpTaTaMy  BBIMOJHEHHUS — AJMMHMCTPATHUBHBIX — MPOLEAYP  ABJSIOTCS:
KOHCY/NbTaUMK [0 COCTaBy, (Gopme MpeacTaBiseMON NOKYMEHTalUuuh W JpYruM
BONIPOCAM, HEOOXOAUMBIM ISl IIOJTyUEHUS My HULIUTIAIBHON YCIIyTH.

3.3. [IpunsTue 1%} paccMoTpeHune KOMIJIEKTa JIOKYMEHTOB,
NpeCcTaBIEHHbBIX 3asBUTEIEM

3.3.1. Tlpuem JOKYMEHTOB [UIsl TPEIOCTABNEHUs MyHULIMIIAIBHOM yCIYTH Hepes
M®IL] unu yaanenHoe padouyee mecto MOLI

3.3.1.1. BasiButens (mpencTaBuTenb 3asiBuTess) obpamaercs B MOLL ¢
3aTpOCOM O MPEAOCTABICHUH MYHULMNAIBHOUW YCIYT U NPEACTABIISET NOKYMEHTbI B
COOTBETCTBHUU C IMYHKTOM 2.5 aIMUHUCTPAaTUBHOIO perjlaMeHTa.

3.3.1.2. Pabotauk M®LI, Beayluuil mpuem 3asBICHUMN:

orpejessieT IpeaMeT 00palleHus;

YI0CTOBEPSET JIMUHOCTE 3asiBUTEJIS,

TPOBOMMT MPOBEPKY [MOJIHOMOYKH JHLA, OJAIOLLEr0 JOKYMEHTBI;

TIPOBOJUT TPOBEPKY COOTBETCTBUs JIOKYMEHTOB TPEOOBAaHHUAM, YKa3aHHBIM B
MyHKTe 2.5 aAMUHUCTPATUBHOI'O PETJIAMEHTA;



3aroJHsIeT AIeKTpoHHY0 hopmy 3asBienus B AUC MOLJ;

Npy  TPENOCTaBICHUM  JOKYMEHTOB,  yKa3aHHbIX B  HyHKTe 2.5
aJMUHUCTPATUBHOIO  perjiiaMeHTa Ha  OyMaXHOM  HOCHTEJe,  OCYLUECTBIISET
CKaHUpPOBaHUE MPEACTABIECHHBIX JOKYMEHTOB;

pacrieyatbiBaet 3aspienue uz AUC MOLJ;

repejiaeT 3asBUTEIO Ha TPOBEPKY U MOIMKUCAHUE;

rociie MOANUCAHUs CKaHupyeT noanucanHoe 3assiaenne B AUC MOLJ;

3arpyxaer B AUC M®L] nokyMeHTBI, IIpeJCTaBlIeHHbIE B SJIEKTPOHHON (popme
WJIM 3J1€KTPOHHEIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (POPMUPYET dJIEKTPOHHOE
NEeNo;

BO3BpALIAET MOANUCAHHOE 3asBJICHHE U OPUTMHANbI OyMaXKHbIX IOKYMEHTOB,;

BBLIJIAET 3asIBUTEJIIO PACIIUCKY B IpUEME JOKYMEHTOB.

AJIMMHUCTPATUBHbBIE MPOLENYpbl, YCTaHABAMBAEMbIE HACTOSIIIUM [TyHKTOM,
BBITIOJTHSIFOTCS B JIEHb O0OpallleHUs 3asiBUTEJIS.

PesynbTaTaMy BBITIONHEHUS! aIMUHUCTPATUBHBIX MPOLELYDP SIBISIFOTCS: FOTOBOE
K OTTIPaBKe 3asiBJIEHUE U MaKeT JOKYMEHTOB.

3.3.1.3. Paborauxk M®Ll wHampaBiseT MNakeT HIOKYMEHTOB, MPHHATBIX OT
sasiBuTens B Opran B 3JIeKTpoHHO# (opme (B cocTaBe MaKeTOB 3JEKTPOHHBIX J€J1) B
TeyeHHWe OJHOro paboyero AHS cO JAHsA oOOpallleHus 3asBUTENss B CTPYKTypHOE
noapazzneneHue MOLIL

Pe3ynbTaTamMy  BBIMOJHEHHWS  aJAMUHUCTPATUBHBIX  MPOLELYP  SIBJISIIOTCS:
3asiBICHME ¥ MaKeT JOKYMEHTOB (3JEeKTpOHHOE neno), HampasieHHble B Opra,
MOCPENCTBOM CHCTEMBI 3JIEKTPOHHOTO B3aUMOIENCTBHS.

3.3.2. [lpueM MOKYMEHTOB MJIsi TPELOCTaBIEHUS MYyHMLMIAIBHOH YCIyrd B
aneKTpOHHOU (hopme uepes PecriyOnukaHcKuil moprai.

3.3.2.1. 3agBuTens s MMOAAYM 3asBIEHHUS B AJIEKTPOHHOU (hOpMe BbITIOJIHAET
CJIEeNyOLINE NEUCTBUS:

BBITIOJIHSIET aBTOPU3ALILIO;

OTKpBIBaeT POPMY 3JIEKTPOHHOIO 3asiBJIEHNUS,

3anojiHgeT GOpMy SJEKTPOHHOIO 3asBIEHHMS, BKIIIOYAIOLIYI0 CBEJIEHHS,
HeOOXOAMMBIE U 00s13aTe IbHBIE JIJIS1 TPEIOCTaBIEHUS MyHULMIIAIbHON YCIIyTH;

MPUKPEIJISIET JOKYMEHTBI B 3JIEKTPOHHON (DOpMe WM 3JIEKTPOHHbIE 00pa3bl
JOKYMEHTOB K (hOpME 3JIEKTPOHHOTO 3asiBJIeHUs! (ITPU HEOOXOAUMOCTH );

nmoaTBepkaaeT (aKT O3HAKOMIJIEHUS M COIJIacUsl C YCJIIOBHMSMHM U IOPSIAKOM
MpeaOCTaBJIEHUsT MYHULMIIATBHON YCIYrM B 3JEKTPOHHOH (opme (yCTaHaBIWBAET
COOTBETCTBYIOILYIO OTMETKY O COrJIacuu B (popMe 3JIEKTPOHHOTO 3as1BIEHUS );

MOATBEPXKAAET JOCTOBEPHOCTH COOOILEHHBIX CBEeNEHUH (yCTaHaBJIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (hOpMe IJEKTPOHHOTO 3asiBIEHNUS );

OTIpAaBJsieT 3aroJIHEHHOE AJIEKTPOHHOE 3asiBJICHUE (HaxKuMaeT
COOTBETCTBYIOLIYIO KHOTKY B (hopMe 3JIeKTPOHHOIO 3asIBIICHUS );

5]IEKTPOHHOE 3asBJIEHHE IOANKCHIBAETCS B COOTBETCTBUM C TpeOOBaHHAMH
nyHkKTa 2.5.3 agMUHHACTPATUBHOIO perjlaMenTa;

noJiy4aeT yBeIOMJIeHHE 00 OTMpPaBKe JIEKTPOHHOIO 3asiBIEHUS.

dopmaTHO-JIOrHYecKast npoBepKa c(hopMUPOBAHHOTO 3asiBJICHUSI
OCYLUECTBIISIETCS TIOCIIe 3arOJHEHHUs 3asBUTENIeM KaXIO0Tro W3 MOoJel 3JIeKTPOHHON
dopmbl 3asBreHus. [1py BbIIBIEHUM HEKOPPEKTHO 3arOJIHEHHOIO MOJIsl 3JIEKTPOHHOU
(GopMBI 3asBJIEHMs 3asABUTENb YBEIOMJSIETCS O XapaKTepe BBISBICHHONH OLIMOKH 1
MOpsiiKe €€ yCTpaHeHWs  [OCPEACTBOM  MH(OPMALMOHHOIO  COOOLIEHMS
HETIOCPEJCTBEHHO B 3JIEKTPOHHON (hopMe 3asiBJICHUS.



AZIMMHUCTPATUBHBIE [IPOLEAYpPbl, YCTaHABIMBAEMbIE HACTOSLIMM ITYHKTOM,
BBIMIOJTHSIFOTCS B JIEHb 00pallleHus 3asBUTEIs.

PesynbraraMy  BBITOJHEHUS — aJMMHMCTPATUBHBIX — MPOLEAYP  SIBIISIIOTCS!
3J€KTPOHHOE 1eNo, HampasieHHoe B OpraH MoCpencTBOM CHCTEMbl 3JI€KTPOHHOTO
B3aWMOJEHCTBHS.

3.3.3. PaccMoTpeHHe KOMIUIEKTa JOKYMeHTOB OpraHoM.

3.3.3.1. OcHoBaHHEeM Hauaja BBINOJHEHHUS AIMHUHUCTPATUBHOW MpPOLEAYpbI
gBNsieTCs TIOCTYIJIGHHE 3asBJEHWss W MHBIX JOKYMEHTOB, HEOOXOAMMBIX I
MpeIoCTaBICHHS] MyHULIUIIAIBHOW YCIyTH.

JIOMKHOCTHEIM ~ JIMLOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINOJHEHHE
aJIMHHUCTPATUBHOM  mpouenypsl  sBisercs  Pykosoautesb  VICTIOMHUTENBHOTO
KomuTeTa (Hajee - JOTKHOCTHOE JIMLO, OTBETCTBEHHOE 3a TPHEM JIOKyMEHTOB):

3.3.3.2. JIOMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a TPHEM JOKYMEHTOB, B Clly4ac
obOpalleHus 3assBUTENS ¢ 3asBieHreM B Opran:

ornpeensieT NpeaMeT 00palleHus;

yCTaHABJIUBAET JINYHOCTD 3asiBUTEJIS;

MPOBOIUT MPOBEPKY MOTHOMOYMH JIMIA, MOJAIOLIEro JOKYMEHTHI;

MIPOBOIUT MPOBEPKY COOTBETCTBUA JOKYMEHTOB TpeOOBAHHSAM, YKa3aHHbLIM B
NMyHKTe 2.5  AJAMHUHHUCTPaTUBHOIO  perjaMeHTa,  MPOBEPKY  COOTBETCTBUS
[peACTABIEHHBIX  JOKYMEHTOB  YCTAHOBJEHHBIM  TpeboBanusiM  (Hansesxkaliee
odopmiieHre KOMUN [JOKYMEHTOB, OTCYTCTBHME B JOKYMEHTaX MOAYMCTOK, MPUIHCOK,
3a4epPKHYTHIX CJIOB U HHBIX HE OFOBOPEHHBIX MCTIPABIIEHUH );

3QMOJHSIET  JNEeKTPOHHYI  (GopMy 3asBIeHHs B  aBTOMATU3WPOBAHHOM
MHPOPMALIMOHHON CHCTeMe, MNpeJHa3Ha4YeHHOW [Jisi OKa3aHMsl IOoCyNapCTBEHHBIX U
MYHUIUTIATBHBIX YCIIYT;

Mpy  MpefoCTABieHMM  [IOKYMEHTOB,  yKa3aHHbIX B  NyHKTe 2.5
aJMUHMCTPATUBHOTO  pErjaMeHTa Ha OyMaXHOM  HOCHUTese,  OCYLIECTBJISET
CKaHHPOBaHUE MPECTaBIEHHbIX JOKYMEHTOB;

pacriedaTblBaeT 3asBIIEHUE;

repesaeT 3asBUTEIIE0 Ha IPOBEPKY U MOAMKUCAHUE;

nocJie MOAIMUCaHusl CKAHUPYET MOANUCAHHOE 3asBJICHNE;

3arpysxaer B aBTOMATU3UPOBAHHYIO UH(POPMALIMOHHYO CUCTEMY,
MpeaHa3sHAUEHHYI0 [UIsi OKa3aHWsl TOCYIAAapCTBEHHBIX M MYHHULMIANBHBIX YCIyT
JIOKYMEHTBI, NpEeICTABJEHHbIE B OJIEKTPOHHON (OpMe MM 3JEeKTPOHHbIE 00pa3bI
OTCKaHUPOBAHHBIX TOKYMEHTOB, (JOPMHUPYET 3JIEKTPOHHOE [1eJ10;

BO3BpAIlaeT MOAMMCAHHOE 3asBICHHE W OPUIMHANbl OyMaKHBIX NOKYMEHTOB
3asIBUTEIIO;

BBIZAET 3asBUTEJIFO PACITUCKY B NPUEME JOKYMEHTOB.

B cinyuae Haquuusi OCHOBAaHUN Il OTKa3a B [pHeMe JTIOKYMEHTOB JJOKHOCTHOE
WO, OTBETCTBEHHOE 3a IIpUEM JIOKYMEHTOB, YBEIOMJISAET 3asBUTENSl O HAJIMYWH
NPEeNATCTBUN AJIs TpUeMa 3asBJICHUS] U BO3BpAIIaeT eMy JIOKYMEHTbBI C O0BsICHEHHEM
CoZlepyKaHWsl BBISIBJIEHHBIX OCHOBAaHUH /Ul OTKa3a B MpHeMe JOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IpHUEM JOKYMEHTOB, I10CJE
MOCTYTUIEHHS JOKYMEHTOB Ha PaCCMOTPEHHE:

MPUCBAMBAET 3asBJIEHHIO HOMEP B COOTBETCTBMM C HOMEHKJIATypoW xei u
ctatyc «IIpoBepka 1OKyMEHTOBY;

W3y4aeT IMOCTYMUBIIME 3JIEKTPOHHBIE Jea, B TOM 4YHCJE MPHI0KECHHBIE
3asBUTEJIEM JOKYMEHTBI B 3JIEKTPOHHOMN (POpMe U 3JIEKTPOHHBIE 00pasbl JOKYMEHTOB;

MpPOBEPSET KOMILIEKTHOCTE, YNTAEMOCTh JNEKTPOHHBIX 00pa30B JOKYMEHTOB;



npoBepsieT COOMIONEHHE YCIOBUH JIEHCTBUTEIBHOCTH 5JIEKTPOHHOW TMOJIUCH,
nocpencTBoM obpauienuss Kk EnuHoMy noprany (B ciyuae, €CIH 3asBUTENCM

npeacTaBJIEHbI 3JIEKTPOHHbIE JIOKYMEHTHI, MOATNMCaHHbIE YCUJEHHOU
KBaAM(UIIHPOBAHHON SJIEKTPOHHOH IOJITUCHIO).
[Ipu HaJIUYNH OCHOBaHUM, peayCcMOTPEHHBIX MTYHKTOM 2idsl

a7IMUHHUCTPATUBHOIO pErjiaMeHTa, MOJArOTaBIMBAET MPOCKT PEIICHHS 00 oTkaze B
npuemMe JOKYMEHTOB, HEOOXOUMBIX [ MPENOCTaBICHHS MYHUIUTATbHOW YCITYTH.

B cnywae, ecnd B pe3yibTare IPOBEPKH YCUIIEHHOH KBalM(pUUUPOBAHHOH
5JIEKTPOHHOM IOAMMCH BBISBIEHO HeCOOJNIIOIEHNE YCIIOBUN ee JeMCTBUTENIbHOCTH,
MPOEKT pelueHuss 00 OTKase [OJDKeH COAEpKaTh MyHKTBl CTATHH 11 denepanbHOro
3akoHa Ne 63-@3, KOTOpbIE MOCIYKUJTH OCHOBAaHUEM [UISI €r0 NPUHATHA.

[poekT peuleHus 06 OTKaze B MNPUEME IOKYMEHTOB, HEOOXOAUMBIX JJIf
MpeOCTABIEH)sS] MyHULIMIATBHON YCIyTH, ¢ yKasaHWeM IpHHMH OTKasa (B ciyuae,
eclM  OCHOBaHMsi Ui OTKaza B [pUEMe JOKYMEHTOB, HEOOXOAMMBIX sl
[pelOCTABJIEH)sS] MyHUIMIANBHON yCIyrd, CBA3aHbl C HapyLICHHEM yCTAHOBICHHBIX
TpeGOBaHMI K TaKUM JOKyMEHTaMm, OCHOBaHMA 1Ji OTKasa B IpUEME NOKYyMEHTOB
IOJDKHBI COAEp)KaThb HWHMOPMALUMIO O HAMMEHOBaHWH JOKYMEHTOB (uHopmaLuH,
CBelleHMIl), KOTOpble He MpPEACTaBjieHbl, COAEPXKAT HENOCTOBEPHBIC U (unn)
MPOTHBOpEUMBbIE ~ CBEIEHMS, O(OPMICHBI ~C  HApYLICHHEM  yCTAHOBJICHHBIX
TpeGOBaHMiA), HaNpaBliseTcs Ha COINacoBaHWE B yCTAHOBJICHHOM  MOPAJKE
MOCPEJCTBOM CUCTEMBI 3JIEKTPOHHOIO JIOKYMEHTO000pOTa.

CornacoBaHue TNpoekTa pelleHus o0 oTkase B INpHEME NOKYMEHTOB,
HEOOXOAUMBIX JJIsl MPEJOCTABIEHHUs MYHMLMIAIbHOM YCIyTH, OCYLICCTBISACTCA B
nopsiKe, NPeLyCMOTPEHHOM IyHKTOM 3.5.3 aJMUHUCTPATUBHOrO PerjiaMeHTa.

B ciyuae OTCYTCTBMSI OCHOBaHMM JUlsi OTKasa B MpHEMe JOKyMEHTOB,
pefyCMOTPEHHBIX MyHKTOM 2.7.1 aJMUHHCTPaTHBHOIO perjaMeHta, NOJDKHOCTHOC
JIM1I0, OTBETCTBEHHOE 32 MPUEM JIOKYMEHTOB, B TEUEHHUE OAHOTO paboyero nHs cO AHs
MOCTYTIIEHUS 3asBJICHMs], HAMPABJISET 3asiBUTEIIIO, YKA3aHHBIM B 3a4BJICHUH criocodom,
yBeJIOMJIEHHE O TIOCTYIUIEHUH 3asiBJICHHs], COePKALLLee BXOIALIMMA PETUCTPALIUOHHbIN
HOMEp 3asBJIEHUs, OATy MOJIyuYeHUs 3asBICHHUS, MEPEYCHD HaMMeHOBaHWK (HaioB,
MpeCcTaBIeHHbIX K HeMY JOKYMEHTOB, JaTy MOJNy4eHHsl pe3ybTaTa MYHHUIMNATbHON
YCIYTH.

3.3.3.4. VcronHenwe Mpoueayp, yKasaHHbIX B myHKTax 3.3.3.1, 3.3.3.3
aJIMUHUCTPATUBHOIO perjaMeHTa, Mph HaluIuu TEXHUYECKOW  BO3MOYKHOCTH
OCYILECTBIISIETCS B ABTOMATUYECKOM pexuMe C UCIT0JIb30BAHHEM
ABTOMATH3MPOBAHHON MH(POPMALMOHHON CUCTEMBI, NMpe/Ha3HAYCHHON [ OKasaHus
roCyIapCTBEHHbIX U MyHULIUIANBHBIX YCIIYT.

3.3.3.5. AQMHUHHMCTpaTHBHbIE MNPOLEAYpPHI, YCTaHaBIUBAEMbIC MyHKTOM 3.3.3
aJMUHHACTPATUBHOI'O PETrJIaMEHTa, BBIIOJHAIOTCA B TEUEHHE OJTHOTO paboyero AHs €O
IHS OCTYIJICHUS 3asBIEHUS Ha PACCMOTPEHUE.

PesynbTaTaMd  BBIIOJIHEHMS — aAMHUHMCTPATMBHBIX — TPOLEAYp  ABJIAIOTCS:
MPUHATHIA HA PACCMOTPEHUE KOMIIJIEKT JOKYMEHTOB MK MPOCKT PeLICeHUs 00 oTkase B
npueMe JIOKYMEHTOB, HEOOXOAUMbIX JJIsl TPEIOCTABIICHHUS MYHULMIAJIBHON YCITYTH.

3.4. HampaBneHne Me)KBEIOMCTBEHHbBIX 3alpoCOB B OpraHbl, Y4acTBYIOLIME B
TpenoCTaBIeHUH MyHULMIIAIBLHON yCIyTH

3.4.1. OcHoBaHWeM Hadana BBINOJHEHUs aIMHHUCTPATUBHOM MMPOLEAYPHI
SBNSIETCS] TONyYeHHe [OJDKHOCTHBIM JIMLOM (PabOTHMKOM), YNMONHOMOYEHHBIM Ha



BBIMOJTHEHUE aIMUHKCTPATUBHOU NpOLEAypbl, OT AOJDKHOCTHOIO JIMLA (paboTHuKa),

OTBETCTBEHHOI'O 3a IPHEM JJOKYMEHTOB, IPUHSATBIX OT 3asBUTE/IsE JOKYMEHTOB.
JIOJDKHOCTHBIM ~ JIMLIOM (pabOTHMKOM), OTBETCTBEHHBIM 3a  BbIOJHEHNE

aJMUHUCTPATUBHOW  MPOLENYPhl,  SBJSCTCA PykoBoautens  KIcmoaHUTENBHOTO

koMuTeTa (manee - JOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 34 HarpabJieHHe
MEJKBEIOMCTBEHHBIX 3aIPOCOB).
3.4.2. JlomxHOCTHOE JIALO, OTBETCTBEHHOE 3a HarnpaBJieHHe

ME>KBEJIOMCTBEHHBIX 3alpocoB, (OPMHUPYET W HarpabisieT B 3JEKTPOHHON (hopme
[MOCPEJICTBOM CHCTEMbI MEKBEIOMCTBEHHOIO 3JICKTPOHHOTO B3auMoOAecTBUS (IPH
OTCYTCTBMM TEXHHYECKOW BO3MOKHOCTH — HHBIMU criocobamMu) 3ampochkl O
MpeIOCTaBlIeHUH JOKYMEHTOB W CBEJEHMH, TPELyCMOTPEHHBIX ITyHKTOM 2.6.1
aJMUHUCTPATUBHOI'O pEriaMeHTa.

AJIMHHUCTPATHBHBIE TIPOLICIYPhl, yCTAHABIMBAEMbIE HACTOALIMM  IMyHKTOM,
BBITIOJIHSIIOTCS B J€Hb IIPUHSTUS 3asBICHMs HA PACCMOTPEHUE.

PesynpTaTamu  BBIMNOJHEHWs — aJAMHHMCTPATUBHBIX  MPOLEILYP SBJISIFOTCS:
HanpaBieHHble B OpraHbl BIacTv W (HiIM) MOJBEIOMCTBCHHBIC OpraHaM BJIACTH
OpraHu3aluy 3anpochl.

3.4.3. CnenyanucTsl  MOCTABIIMKOB JAaHHBIX Ha OCHOBaHMM  3alpOCOB,
MOCTYTHUBILIMX Yepe3 CUCTEMY MEXBEJOMCTBEHHOTO SJIEKTPOHHOTO B3aMMO/JICHCTBYS,
MpefOCTABNAIOT 3anpalinBaeMpie  JOKYMEHTBI (MHpOpMaLIMIO) MM HANpaBlIAOT
yBeOMIICHUSI 00 OTCYTCTBUU JOKYMEHTA U (umy) uHpOpMALMU, HEOOXOAUMBIX JUIs
[peOoCTaBeH s MyHULMIIATILHON yCiIyr (anee — yBeOMICHHNE 00 oTkaze).

AZIMUHHACTPAaTHBHBIE MPOLEAYpbl, yCTAHABIMBACMbIE HACTOSIIMM IMYyHKTOM,
BBITTONHSIOTCS B TEYGHHe TpeX [HeW co [Hs MOCTYMJIEHHs MEXBEAOMCTBEHHOIO
3ampoca B OpraH WM OPraHM3aLMIo, MPENOCTABAIOWKEe NOKYMEHT 1 WH(MOpMaLHUIO,
eciy WHbIE CPOKY MOATOTOBKM ¥ HANpaBlIEHUs OTBETA Ha MEKBEJIOMCTBEHHbIN 3arpoc
He YCTaHOBJEHbI (efepalbHbIMK 3aKOHAMH, MPaBOBbIMM aKTAMH [TpaBuTenbCTBA
Poccutickoit ®egepanuyl ¥ NPUHITHIMA B COOTBETCTBHU C (enepanbHBIMU 3aKOHAMH
HOPMATHBHBIMHU IPABOBBIMH aKTamu Pecrrybku TartapcraH.

PesynbTaTaMy  BBIMOJHEHMS — aJAMWHHCTPATUBHBIX — MPOLEAYp  ABIBIIOTCH:
JIOKYMEHTBI (CBeIeHHs ), HEOOXOUMbIE /s IPEAOCTABICHMA MYHHULUNATBbHON YCIYTH,
6o yBenoMIIeHu e 06 OTKa3e, HalpaBJIeHHbIE JIOJUKHOCTHOMY JIMLLY, OTBETCTBEHHOMY
3a HalpaBJieHue MEXKBEJOMCTBEHHBIX 3alIPOCOB.

3.44. J10JKHOCTHOE JMLO, OTBETCTBEHHOE 3a HarpaBlieHHE
MEYKBEIOMCTBEHHBIX 3aITPOCOB!

[oJTydyaeT 3anpallrBaeMble Yepe3 CUCTeMy MEKBEIOMCTBEHHOIO 3JIEKTPOHHOTO
B3aUMOEHCTBHS IOKYMEHThl (CBeIEHHMs), HeOOXOAMMBIE Ul  MPENOCTaBICHUA
MyHHUIMTANBHON yCIIyr, 100 yBeloMeHrne 00 0TKa3e Npy OTCYTCTBUM IOKyMEHTA 1
(vnn) nH(pOpMAaLUH,

npu HaJIMUU U OCHOBaHMUH, npelyCMOTPEHHBIX MyHKTOM 2.7.1
aIMUHUCTPATUBHOTO PEriIaMeHTa, MOArOTaBIMBAET TMPOCKT PELICHHA 00 oTKasze B
pueMe JOKyMEeHTOB, HEOOXOUMbIX [T NPEAOCTaBICHN MYHULIMIIAJIBHON YCITyTH.

[Ipoexkr pelueHuss 00 oOTKase B MpUeME JOKYMEHTOB, HEOOXOUMBIX IS
[peJOCTaBJIEHUs] MyHHIMNANBHON yCIYrd, ¢ yKa3saHWeM MpPUYMH OTKa3a (B ciyuae,
eclli OCHOBAaHMS J1d OTKasa B TpUeMe JOKYMEHTOB, HEOOXOIMMBIX JUld
[peoCTaBNeH)s] MyHULMAIEHO YCIyrH, CBSI3aHbl C HAPYLICHHEM yCTAHOBJICHHBIX
TpeGOBaHMi K TaKWM JIOKYMEHTaM, OCHOBaHMs Ui OTKasa B MPUEME NOKyMCHTOB
JOJDKHBl colepkaTh HMHGOpPMaluil O HAMMEHOBAHWM HOKYMEHTOB (uHopMauuH,
CBelleHMH), KOTOpble He MPEeJCTaBJIeHbl, COAEPXKAT HENOCTOBEPHBIE 1 (unn)



IPOTUBOPEYMBbIE ~ CBEJEHHUs, OQOPMIIEHbI ~C  HAapyLUEHWEM  YCTaHOBJICHHBIX
TpeOOBaHMi), HANpaBIsIeTCs Ha COrJIacOBaHWEe B  YCTAHOBIICHHOM  MOpsiKe
MOCPENCTBOM CHCTEMBI 3JI€KTPOHHOTO JIOKyMEHTO000pOTa.

CoryacoBaHHe TNpOeKTa pelleHus o0 oTkaze B IpUeME JOKYMCHTOB,
HEOOXOMUMBIX IJIsl NPENOCTABICHUS MYHHLMIIAIbHOM YCIyTH, OCYLIECTBISCTCS B
nopsiKe, MpeLyCMOTPEHHOM MyHKTOM 3.5.3 aZMHHUCTPATUBHOTO PerjiaMeHTa.

AJIMHHUCTpaTUBHbIE [POLEAYpbl, YCTAHABIMBAEMbIE HACTOSIIMM IyHKTOM,
BBIMOJIHSIFOTCS B I€Hb MOJyYeHHsI CBEEHUI 10 MEKBEJOMCTBEHHBIM 3alPOCAM.

PesynbTaTaMd  BBIMONHEHMS — aJAMWHHCTPaTMBHBIX — MPOLEAYp  ABJISIOTCH
JIOKyMEHTBI (CBeJIeHNUS ), HEOOXOIUMBIe [UIS TPEAOCTABICHHS MYHULMAJIbHON YCITyTH,
MpoeKT pelieHWss 00 OTKase B MpUeME JOKYMCHTOB, HEOOXOOUMBIX s
peoCTaBICHUS] MyHULIUITAJIbHON YCIYT .

3.4.5. WcnonHeHwe Tmpouenyp, YKasaHHbIX B IYyHKTax 342, 344
aJIMUHUCTPATUBHOIO pErjJaMeHTa, MpU  Haluduu TEXHUYECKOH  BO3MOYKHOCTH
OCYLLECTBIISIETCS B ABTOMATUYECKOM pexume C HCII0JIb30BaHHEM
aBTOMAaTH3MPOBAHHON HWH(MOPMALIMOHHOH CHCTEMEI, npeHa3Ha4YeHHON [UIsl OKa3aHMs
rocyJapCTBEHHbBIX U MYHHLHMIAJbHBIX YCIIyT, B TOM HYHUCI€ C MOMEHTA pErucTpalii
3asiBJIEHUS] B COOTBETCTBUU C IMyHKTOM 2.13 aMHHUCTPATUBHOIO PETJIAMEHTA.

3.4.6. MakcUMallbHLIM CpPOK BBIMOJHEHHs] aJIMHHUCTPATUBHBIX MPOLENLYP,
YKa3aHHBIX B MyHKTe 3.4 aJMHHUCTPATHBHOIO PETJIaMEHTa, COCTABIACT TPU pabounx
JTHSL.

3.5. [lonrotoBka pe3ysibTata MyHHLMIAIbHON YCIYTH

3.5.1. OcHOBaHMEM Hadyaja BbIMONHEHUS aJIMUHUCTPATUBHON MPOLENYPbI
SBISIETCS MOCTYIUIEHHE OT JOJKHOCTHOrO JIMLA, OTBETCTBEHHOrO 3a HampaBlICHUE
MEIKBEIOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEJEHHMH), HEOOXOAMMBIX  JUIA
Mpe0CTaBICHHUs] My HULMITIAIbHON YCIIyTH.

JIOJIPKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 32 BBINIOJTHEHHUE aJIMUHUCTPATUBHON
npouenypel, sBisercs Pykosoxutesns VICTIONHMTENLHOrO  KOMHTETA (nanee -
JIOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IOArOTOBKY pe3ylibTaTa MPEAOCTaB/ICHHMA
MYHMLIANAIBHON YCIIYTH).

3.5.2. JIOMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IOArOTOBKY pe3yJjbTara
MpeaoCTaBIeHHUs] MyHULMITAIBHON YCIIYTH:

paccMarpuBaeT CPOPMUPOBAHHBIA KOMIIIEKT NOKYMEHTOB, HEOOXOUMBIX JUJIsI
NpeaOCTaBICHUS] MyHULIUIIAIBHON YCIYTH;

pY BBISBIEHUM OCHOBAHMMH [Jiss OTKasa B MNPENOCTaBJICHUH MYHHUIMNAIbHON
yCITYTH, YKa3aHHBIX B ITyHKTe 2.8.2 aJIMUHUCTPaTUBHOIO PErIaMeHTa, MOAroTaBInBacT
[IPOEKT pellIeHust 06 OTKAa3€e B MPEeI0CTABIEHUN MYHULHUITAIbHOM yCIyTH;

B Clyyae OTCYTCTBMSI OCHOBAaHMW Ui OTKasa B  MPENOCTaBICHUH
MYHULMANBHOM YCIYTH, MNPEeLyCMOTPEHHbIX MYHKTOM 2.8.2 aJAMMHUCTPATHBHOIO
pernameHTa, [0 WTOraM pacCMOTPEHUs  JIOKyMEHTOB, HEOOXOUMbBIX /I
NPeNOCTABNEHNST MYyHULUIANBHONW YCJIyrH, TMOArOTABIMBACT MPOEKT pe3yibTaTa
[pe/IOCTABIeHNs MYHMLMTANBHOMH yCIyrH B COOTBETCTBMH € MOAMyHKTamu | — 3
nyHkTa 2.3.1 aiIMUHHACTPATUBHOTO PETJIaMEHTa,;

HampaBjiseT  [OArOTOBNEHHBIH  TMPOEKT  pe3yjbTara  MPeIOCTaBJICHHA
MYHULUIAIBHON YCIyTH Ha COIJIaCOBaHWE B YCTAHOBJIEHHOM MOPSAKE MOCPEIACTBOM
CUCTEMBI 3JIEKTPOHHOTO JTOKYMEHTO000pOTa.



AMUHUCTPATUBHBIE TPOLEAYpbl, YCTAHABIKWBAEMble HACTOSILIUM IYyHKTOM,
BBIMTOJIHSIFOTCSI B TeYEHHE OHOro pabouero JH.

PesynpraraMy BBIMOJHEHUS! aIMUHUCTPATUBHBIX MPOLIEAYD SIBJISIIOTCS: MPOCKT
pelenys 06 0TKa3e B MPeJOCTABICHUN MyHULMUIAIBHOM yCIyrH, CIPaBKy (BBIMTUCKH).

3.5.3. CoryacoBaHye W TIOAMNMUCAHUE IPOEKTa pe3yJbTara MpPeloCTaBICHU
MYHULMNANLHOW  yclIyrd (najee — TPOEKThl JOKYMEHTOB) —OCYIIECTBIAETCA
PYKOBOJMTENEM CTPYKTYPHOTO TMOJpa3ieNeHus, OTBETCTBEHHOIO 3a MOArOTOBKY
pesyibTaTa MYHHWIMNAIbHON yclyr, 3aMecTutenem Pykosoaurens Opraua,
PykoBoautenem Oprasa.

[ToATOTOB/IEHHBIE IIPOEKTHI TOKYMEHTOB, MMEIOLINE 3aMeUaHusi, BO3BPALIAtOTCs
Ha 10paGOTKy JIMILy, OTBETCTBEHHOMY 3a MOATOTOBKY pE3yNbTara MyHHLHUMANbHOH
yenyru. Tlocne ycTpaHeHus 3aMeUaHuil MPOEKThl JOKYMEHTOB MOBTOPHO MEPENAtOTCs
JUTSL COTJIACOBaHMSL U MOJMUCAHMUS.

PykosoauTens OpraHa npu pacCMOTPEHMH MPOEKTOB NOKYMEHTOB MPOBEPACT
cobMoieHre aqMUHUCTPATHBHOIO perjaMeHTa JTOKHOCTHbIMM nvnamu OpraHa B
YACTH CPOKOB BBITIOJHEHUsI aAMMHUCTPATUBHbIX [IPOLIEYP, UX MOC/Ie0BAaTENbHOCTH
[OJIHOTHI, HAMYHSI COTJIACOBAHWHN YIOJHOMOYEHHBIX JOJDKHOCTHBIX nuu Oprana B
CHCTEME BJIEKTPOHHOTO JOKYMEHTOO00pOTA.

B cayuae BbisIBIEHHs ~ Hapyll€HMM B 4aCTh  CPOKOB  BBbIIOJHEHMS
aIMHHUCTPATUBHBIX TPOLELYP, MX [10C/IEN0BATENbHOCTH U TMOJHOTHI PykoBoauTe/h
OpraHa WHULWMPYET T[pUBJIEUEHHE K OTBETCTBEHHOCTH JHUL, JOIYyCTHBLIHX
HapylleHHs], B COOTBETCTBUU C IIYHKTOM 4.3 aJIMUHUCTPAaTUBHOTO PErlaMeHTa.

AJIMUHHMCTPATUBHbBIE MPOLENYpbl, YCTaHABIMBAEMbIE HACTOSILUM IyHKTOM,
BBIMOJIHSAIOTCS B TEYEHUE OJJHOIO pabovero JHs.

Pesynbraramu BHITIOJHEHMS aIMUHUCTPATUBHBIX MPOLELYD SBISIOTCS: PeLIeHHE
06 oOTKaze B TMpUeMe JOKYMEHTOB HEOOXOIMMBIX il MPENOCTaBIIEHMS
MYHULMMANLHOH yCIyru, pelieHne 00 OTKa3e B NPeJOCTaBIEHMH MYHHLWNATbHOM
YCIyTH, CIIpaBKa (BBITUCKA).

3.5.4. MWcnosjHeHue mNpouedyp, yKasaHHbIX B MyHkTax 3.5.2, 3.5.3.
aJMHHMCTPATUBHOIO periamMeHTa, [pU HalM4YMUd TEXHHUYECKOW  BO3MOMKHOCTH
OCYILeCTBIISETCS B aBTOMAaTUYECKOM pexume C MCIOJIb30BaHUEM
aBTOMATH3MPOBAHHON MHPOPMALMOHHON CUCTEMBI, NpEJHA3HAYEHHOHN /Ul OKa3aHMs
rOCYIapCTBEHHBIX ¥ MYHULUNTAIBHBIX YCIIYT.

MakcUMalbHbIH CPOK BBIMOJHEHUS aJMUHUCTPATUBHBIX MPOLELYP, YKa3aHHBIX
B MyHKTe 3.5. alMUHUCTPATHBHOTO PErjaMeHTa, COCTABNsET OJIMH paboUmii ICHb.

3.6. Brinaua (HanpasieHue) 3asBUTENIO pe3yibTaTa MyHULUUNATbHOW yCIyTH

3.6.1. OcHOBaHMEeM Hayaja BbBIIOJHEHUS aJIMUHUCTPATUBHON IPOLELYPbI
ABIETCS IMOJIyYE€HHE JOJDKHOCTHBIM JIMLOM, OTBETCTBEHHBIM 32 BBIMOJIHEHUE
aJIIMUHHUCTPATUBHOM MpOLEIypsl, NOKYMEHTa, MOATBEPXKIAIOLIErO MpeaoCTaBIeHUE
MYHHULIUNATbHOUN YCIIYTH.

JIOMKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBIMOJHEHHE aJMWHMCTPATHBHOU
npouenypbl, sBiIsieTcss PykoBoauTesb VcrmonHUTENBHOro KomuTeTa (Aajnee -
JIOJPKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a Bblgauy (HampaBjieHHe) TOKYMEHTOB).

3.6.2. JIOMKHOCTHOE JIMLO, OTBETCTBEHHOE 3a Bbljauy (HamnpablieHUE)
JTIOKYMEHTOB:

obecrieuuBaeT  PErucTpalWi0 UM BHECEHUWE  CBEINEHMH O  pe3ysbTare
MPeIOCTaBIEHUS] MYHULMIIANIBHON YCIYrM B TOACHCTEMY BEICHUs JOKYMEHTaLUH



aBTOMAaTU3UPOBAHHOW HMH(OPMAaLMOHHOW CUCTEMBI, MpeaHa3HAuYeHHON I OKa3aHMs
roCyAapCTBEHHBIX U MYHULIUTIATIbHBIX YCIIYT;

U3BELIAET 3asiBUTENS (ero MpeicTaBUTeNsI) CIOCOOOM, YKa3aHHbBIM B 3asiBJICHUHU,
O pe3yJbTaTe MPeJOCTaBIECHUsI MyHULMNAIBHOM YCIYyrd U O BO3MOXHOCTH MOJIyUeHMUs]
pe3yJbTaTa MpeaocTaBiIeHust MyHUUMnanbHoi yenyru B Oprane unu B MOLL

VcrionHenue  npoueayp TpM  HaJIWYUMM ~ TEXHUYECKOW  BO3MOXKHOCTH
OCYILIECTBIISIETCS B ABTOMaTUYEeCKOM pexume ¥ MCIT10JIb30BaHHEM
ABTOMAaTHU3UPOBAHHONW HHGOPMALIMOHHON CUCTEMBI, NPEIHAa3HAYEHHOW ISl OKa3aHHUs
roCyJaapCTBEHHBIX U MYHULIUIIAIbHBIX YCIIYT.

AZIMUHUCTPATUBHBIE TPOLIEAYpPbl, YCTaHABJIMBAEMbl€ HACTOSLIUM IyHKTOM,
BBIMTOJIHSIFOTCS B TE€UEHHE OJHOro padoyero IOHsS €O [HsS IOAMNMCaHUs JOKYyMEHTa,
SIBJISIFOLLETOCS pe3yabTaTOM npenoCTaBIeHUs MYHULHUNATbHOK yCIYTH,
YIIOJHOMOYEHHBIM J0JDKHOCTHBIM oM Oprana (OpraHom).

PesynbTaTaMy  BBITIOJIHEHUS.  aJMWUHUCTPATHUBHBIX  IIPOLIEAYP  SBJISIOTCS:
pa3MellieHUe CBEACHWH O pe3ylbTare NpeloCTaBIeHUs MYHHULMNAIBHOW YCIYrd B
MH(OOPMALIMOHHBIX CHUCTEMaX, HW3BelUeHWe 3asBUTeNs (ero NpeaCTaBUTENA) O
pe3ynbTaTe MpeaoCTaBIeHUs MyHHULIMITIATBHON YCIyTH U CIIOCO0ax ero MnoJly4eHus.

3.6.3. Tlopsimox BblmauW  (HAmpaBiieHUsl) pesyJibTaTa  IpefOoCTaBJIEHHUs
MYHULUIAIbHOU YCIIYTH:

3.6.3.1. Ilpu oOpaiieHun 3asiBUTEJIS 32 Pe3yJbTaTOM MYHHULMNAIBHOW YCIIyTH B
M®LI, padotHuk M®L[ BbImaeT 3asBUTENIO PE3YJNbTAT MYHMIHUIAIBLHOW YCIYyr¥ B
bopMme dK3eMIUIIpa DJIEKTPOHHOrO JOKYMEHTa Ha OymakHoMm Hocutene. Ilo
TpeOOBaHUIO 3asBUTENSI BMECTE€ C JSK3EMIUIAPOM DJIEKTPOHHOIO [OKYMEHTa Ha
OYyMa)KHOM HOCHUTEJIe €My IMpPeaOoCTaBIseTCs AK3EMIUIAP 3JIEKTPOHHOIO JOKYyMEHTa
IIyTEM €r0 3arKCH HA ChbeMHBIH HOCUTENb HH()OPMALIUK UM HAMPABIEHUS SK3EeMILIsApa
3JIEKTPOHHOTO JIOKYMEHTa 10 3JIEKTPOHHOM noure B ajgpec 3asBuress. [Ipu 3anucu Ha
CheMHBIH HOCHUTENb WH(OPMAlLMU WM HalpaBIeHUM DOK3EMIUIsIpa 3JEKTPOHHOIO
JIOKYMEHTa, Ha OCHOBE KOTOPOr0 COCTaBJIEH SK3EMIUISP IJEKTPOHHOIO JOKYMEHTa Ha
OyMa)kKHOM HOCHUTEJIe, IO JJIEKTPOHHOW MOouYTe WAEHTHUYHOCTb TaKOro JK3eMILIApa
SJIEKTPOHHOTO JOKYMEHTa 3K3eMIUIIPY JJEKTPOHHOIO JOKYMEHTa Ha OyMaKHOM
HOCHUTEJIe 3aBepsIeTCs YTIOJHOMOYEHHBIM COTPYAHUKOM C UCIOJIb30BAHUEM YCHIIEHHON
KBIM(ULIMPOBAHHOH 3JIEKTPOHHOU MOJAIUCH.

AJIMUHUCTpPATUBHbIE MPOLEAYPbl, YCTAaHABIMBAEMbIE HACTOSLUKUM ITYHKTOM,
BBITMIOJIHSAIOTCSL B TOPS/AKE OYEPEeNHOCTH, B JEHb MNPHUOBITUS 3asBUTENIsI B CPOKH,
yCTaHOBJIEHHbIE perjameHToM padotsl MPLI.

PesynbTatamMu  BBINOJHEHHS  AAMHWHUCTPATUBHBIX  IPOLEAYpP  SIBISIOTCH:
dbukcauust GaxTa BbIIAYM pe3ysibTaTa IMPEAOCTABICHUS MYHULUMNAIBHOW YCIAYTU B
AVUC MODILI, pesyabTaT MpeaOoCTaBlIEHUS] MYHULMNAIBHOM YCIYrd, BbIJIaHHbIN
3asiBUTEIIIO.

3.6.3.2. Ilpu oOpauieHur 3assBUTENSl 32 pPe3yJibTaTOM MYHULIMITAIBHOW YCIIyTH
yepe3 PecnyOnukaHckuiél mopTajn 3asiBUTENIO B JIMUHBIA KaOWHET aBTOMATHYECKH
HampaBpJisieTcsl  3JIGKTPOHHBIA  00pa3  J[OKYMEHTa, SBISIOLIErOCS  PE3yJbTaTOM
peAOCTaBIIEHUS MYHULUTaTbHON YCIIyTH, NOATTMCAaHHbIN YCUJIEHHOU
KBaJIM(HULIMPOBAHHON 3JIEKTPOHHON MOAMNUCHIO YIOJHOMOUYEHHOIO JOJIKHOCTHOIO
nauua Oprana (Oprasom).

AIMUHUCTpPATUBHBIE TPOLEAYPbl, YCTaHABIWBAEMbIE HACTOSLUMM [TYHKTOM,
BBIMOJIHSIOTCSL B JA€Hb MOIIUCAHUS JOKYMEHTA, MOATBEPXKAAIOLIErO MMPeIOCTaBIEHUE
(oTka3 B MPEOOCTABICHWM)  MYHMIMMANBHOW  YCIAYTH,  YIOJHOMOYEHHBIM
NOJKHOCTHBIM JiiioM Oprana (OpraHom).



PesynbraramMu  BBIMOJIHEHUS  AJMUHUACTPATUBHBIX  MPOLEAYpP  SBISIFOTCS:
HampaBfieHWe (MpenocTaBiieHue) C HCMoJib3oBaHueM PecnyOnuMkaHCKOro mnopraia
3asIBUTEJIIO JJOKYMEHTa, MOATBEPKAA0ILEro NpeaoCcTaBIeHHe MyHULUNIAIBHON yCIIyTH
(B TOM 4YMCIIe OTKa3 B MPEAOCTABICHUN MyHULMIIAIBHOMN YCIIyTH).

3.6.3.3. [Ipu obpalleHuy 3asiBUTENS 3a PE3yIbTaTOM MYHULMIIAILHOW YCIIyru B
OpraH, IOJKHOCTHOE JIMLIO, OTBETCTBEHHOE 32 BblAauy (HarpaBlleHHe) JTOKYMEHTOB,
BBIJAET 3asBUTEIIO PE3YJILTAT MYyHHLHMNANbHOH ycnyru. Ilo TpeboBaHuto 3asBUTEINS
BMECTE C HK3EMILISIPOM JJIEKTPOHHOTO IOKYMEHTa Ha OyMaKHOM HOCHUTeNle eMy
MPEOCTABNSAETCS JK3EMIUISIP 2JIEKTPOHHOIO JOKYMEHTa IyTeM ero 3alucu Ha
CbEMHBIM HOCUTEIh HH(POPMALMK WM HaINpaBIECHHUS DK3EMIUIsIpa 3JEKTPOHHOIO
JOKYMEHTA 110 DJIEKTPOHHOM IOUTe B aJIpeC 3asBUTEIIS.

AZIMUHHCTpATUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIE HACTOSLIUM IYHKTOM,
OCYILIECTBJISIOTCS B TOPSAKE OUYEPEAHOCTH, B J€Hb NPUOBLITUS 3asBUTENs B
COOTBETCTBMH ¢ IIpaBuiaMu BHYTPEHHEr0 TPy 10BOTo pacnopsaka Oprana.

Pe3ynbTaToM BbINOJHEHMS aIMHUHUCTPATUBHBIX NPOLELYP ABISAIOTCS: (PUKCALMS
akTa  BBIAYM  pe3ysbTaTa  MPEJOCTABIEHUS  MYHHULMNAIbHOH  yCiayru B
aBTOMATH3UPOBAHHON MH(OPMALMOHHON cucTeme, NpelHAa3HAYEHHOW JUJisl OKa3aHMUs
roCyAapCTBEHHbIX U MyHULIUIAIBHBIX YCIIYT.

3.7. VicnpaBiieHre TEXHUYECKHUX OLLINOOK

3.7.1. B cnyuae oO6HapyXeHHUs TEeXHHUUYECKOW OLIMOKM B HOKYMEHTE,
ABNAIOLIEMCS PE3YJILTATOM MYHHUIIMIIANBLHOW YCIIYTH, 3asBUTeNb HarpasseT B Oprax:

3asiBJIeHHe 00 WCIpaBleHWK TeXHW4YecKod ommbku (nmpunoxenune Ne 5 K
HACTOSLIEMY aIMUHUCTPATHBHOMY PErJIAMEHTY);

JIOKYMEHT, BBIIaHHBIA 3asBUTENIO KaK pe3y/lbTaT MyHMLMIIAIbHOW YCIyrH, B
KOTOPOM COJIEPIKUTCS TeXHUUeckasi OLLUOKa;

JOKYMEHTBI, UMEIOLIHe IOPUIUUECKYO CUIlY, CBUIETENLCTBYIOLINE O HAJIMYUU
TEXHUYECKOU OIIMOKH.

3asBiieHre 00 MCMpPaBIEHUN TEXHUYECKOH OLIMOKKM B CBEAEHHMSX, YKA3aHHBIX B
OOKYMEHTE, SBJSIFOLIEMCS]  pe3yJbTaToOM  MYHMLMIANLHOM  YCIYrH, TIOJaeTcs
3asBuTEeM (YIOJIHOMOUEHHBIM IPEICTABUTENIEM) MOUTOBBIM OTIpPAaBIEHKHEM (B TOM
Yuce C MCMOJIL30BAHWMEM JJIEKTPOHHOW TMOYThI), 1100 uvepe3 PecrmybnukaHckui
noptaj uiu MOLI.

3.7.2. JIOJOKHOCTHOE JIMLO, OTBETCTBEHHOE 3a [pHEM  JOKYMEHTOB,
OCYLIECTBJISIET IPUEM  3asBIEHUsT 00 MCIPaBICHHU TEXHUYECKOW  OLIMOKH,
PETUCTPUPYET 3asiBICHHE C MPUJIOKEHHBIMH JOKyMEHTaMu U [epellaeT X
JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB.

AIMUHHUCTPATUBHBIE TMPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSLIMM ITYHKTOM,
BBITIOJIHSIFOTCS. B TE€UEHHE OJTHOTO pabouero AHS C AaTbl PErUCTPaLUy 3asBIIEHUS.

PesynpTaTaMu  BBITIOJIHEHUS] ~ QAMUHUCTPATUBHBIX  TPOLEAYP  ABJISIOTCS:
MPUHSTOE W 3apEerUCTPUPOBAHHOE 3asiBIEHME, HANpPaBJIEHHOE Ha pPacCMOTPEHHE
JOJDKHOCTHOMY JIMLY, OTBETCTBEHHOMY 32 00pabOTKy JOKYMEHTOB.

3.7.3. JIOo/HKHOCTHOE JIMIO, OTBETCTBEHHOE 3a 00pabOTKy JOKYMEHTOB,
paccMaTpuBaeT MOKYMEHTbl W B LEJSX BHECEHUsI MCIPABICHUH B [JOKYMEHT,
SIBJISTFOLUUEACS. Pe3y/IbTaTOM MPENOCTaBICHNS MyHULIUIIAIBHOU YCIIYT'H, OCYILECTBISCT
npoueaypsl, MPelyCMOTPEHHbIE MYHKTOM 3.5 aIMHUHHUCTPATHBHOIO perjaMeHTa, H
BBIJAET WCIIPABJIEHHBIM JOKYMEHT 3asBUTENIO (YIMOJTHOMOUYEHHOMY MPEICTaBUTEIO)
JIMYHO IOJ POCITUCH C W3BATHEM Yy 3asBUTeNs (yNOJTHOMOUYEHHOIO MpPEeICTaBUTENIs)



OpMIMHAja [OKYMEHTa, B KOTOPOM COAEPKUTCA TEXHHYECKas omnbka, WIH
HATPABIISET B A[IPEC 3asBUTENIs [I0YTOBBIM OTNPABJIeHHEM (TOCPEACTBOM 5JIEKTPOHHOM
[MOYTHI) MHCHMO O BO3MOXKHOCTH MOJIyYeHHMs JOKYMEHTa MNpU NPEAOCTAaBICHMH B
OpraH opuruHaja A0KyMeHTa, B KOTOPOM COJEPKUTCA TEXHUHeCKas ormuoKa.

AJIMHHHCTPATUBHBIE [POLELYpBI, yCTAHABIWBAEMbIE HACTOSLIMM IyHKTOM,
BBIMONHSIOTCS B TeueHMe ABYX pabodMx jHed rocie oOHAapyXKeHHsl TEeXHHYECKOH
OMOKK WM TOMydeHus OT J000ro 3aMHTePEeCOBAHHOrO Jnua 3aABICHUA O
JIONYIIEHHON OLLIMOKE.

Pe3ynbTaTaMu  BBIMOJNHEHMS — AIMWHHCTPATHBHBIX — MPOLEAYP  ABJAIOTCH:
BBIIAHHBIN (HapaBICHHBIN) 3asIBUTENO JOKYMEHT.

4. Mopsinok u GoOpMbI KOHTPOJISI 32 NPEA0CTABIEHHEM MYHHIHTAJIBHON
yCJaYyru

4.1. TTopsmoK OCYLLECTBIEHHS TEKYLIEro KOHTPOIs 3a cobJroeHeM U UCIOJIHEHUEM
OTBETCTBEHHLIMM  JOJDKHOCTHBIMH  JIMI[AMH  [IOJIOKEHWH  aJIMUHUCTPAaTHUBHOTO
perjamMeHTa U MHBIX HOPMAaTHBHBIX [PABOBbIX aKTOB, YCTaHABIMBAIOIIHMX TpeboBaHus
K MPeAOCTABIEHHIIO My HULIMIIATIbHON YCITYTH, & TAKKS PUHATHEM HMH peleHnn

KoHTpoJIb 3a MOJHOTOM ¥ Ka4eCTBOM NPENOCTaBICHNA MYHULIUNAJIBHON YCIYTH
BKIIOYaeT B cebs BBIIBIGHHWE W yCTpaHeHWe HapylleHWW TpaB 3asiBUTEJICH,
NpOBEJEHHE IPOBEPOK COOMIOACHUSI MPOLEAYp MpeAOCTaBICHUA MYHULMATbHON
YCIyTH, MOATOTOBKY PEIUIEHUH Ha AeHCTBUA (6e3neiicTBUE) TOJDKHOCTHBIX JIULL OpraHa
MECTHOI'O CaMOYTpaBJleHus.

®opMaMi  KOHTPOJS 3a COOJIFOJCHHEM HMCIOJNHEHUS aIMUHUCTPATUBHBIX
npoueayp ABJISAIOTCA:

1) mpoBepka W COrJlaCOBaHWE [POEKTOB JOKYMEHTOB IO npe0CTaBIEHUIO
MYHULIMIANBHON YCITyTH;

2) MPOBOMMBIE B YCTAHOBJIEHHOM MOpsIAKe MIPOBEPKH BEEHUS
JIEJIOTIPOU3BOACTBA,

3) mpoBefieHWe B  YCTAHOBJIEHHOM  MOPSJKE  KOHTPOJIBHBIX — IPOBEPOK
coOIIroieH sl TPOLENYP [TPEA0CTABICHU MYHULUNIAJIBHON YCITyTH.

B uensx TeKyLIero KOHTPOJs WCMOJb3YIOTCS CBEAEHUS, HMMEIOLMECT B
3JIEKTPOHHON 0a3e NaHHBIX, cryKeOHash KOpPecHOoHIEHUMsI, YCTHas W NHUChbMEHHAS
uHpOpMaLKs JIOJIDKHOCTHBIX JINLL, OCYIIECTBIISAOLLIUX BBITNOJIHEHUE
aIMHHUCTPATUBHBIX TMPOLENYpP, KypHajbl yyeTa COOTBETCTBYIOLIMX NOKYMEHTOB H
JpyTye CBENEHUS.

JIns  OCYLIECTBJIEHHS  KOHTpPOJis 32  COBEPLICHHEM NEefCcTBUN  TpH
NpeJOCTaBIeHU MYHULUNAIBHOW YCIyTW W IMPUHITHH peleH’il pyKOBOAUTEINIO
opraHa MECTHOTO CaMOYNpaBJeHHUs TMPEACTABIAOTCS CHPaBKH O pe3yJibTarax
NpeaOCTaBIeHUS] MyHULUIIAIBHON YCIYTH.

O choyuasx W [pUYHHAX HapyLIEHWs CPOKOB, MOCJIEeN0BATEIbHOCTH M
colepiKaHus aIMUHHUCTPATHUBHBIX NPOLEAYP JODKHOCTHBIE JiMLA HEMELICHHO
MH(GOPMUPYIOT PYKOBOIUTENS OPraHa, MpeaoCTaBNAoLEero My HUIUIATbHYIO yCIyTy,
a TaK)Ke MPeANPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHEHUIO HapyLIEHUH.

Texkymiuii KOHTPOJIb 3a cOOIIOIEHUEM  TI0CJe0BATENIbHOCTU JIEUCTBUH,
ONMpeleNeHHbIX  aIMHHUCTPATUBHBIMU nmpolenypamMd Mo MpeJoCTaBICHUIO
MYHULMMNAIBHON YCIIyrd, OCYLIECTBISIETCS 3aMECTUTEJEM PYKOBOAWTEIA opraHa
MECTHOrO  CaMOyIpaBleHUsl, OTBETCTBEHHbIM 33  OPraHU3alHIO paboThl MO



[PEIOCTABICHUIO MYHULIUITANIBHON yCIYTH, HAUaJIbHUKOM OTJeJa, OCYILECTBIISIFOLLErO
OpraHu3aluio paboThl MO NPEIOCTABICHUIO MYHULIMIATBHON YCIIyTH.

[TepeueHb JOMKHOCTHBIX JIML, OCYILECTBISIFOIUMX TEKYyLIUH KOHTPOJIb,
YCTaHABIIMBAETCS MOJOXKEHUSMU O CTPYKTYPHBIX NMOAPA3AEIEHMIX OpraHa MECTHOIO
caMOYTIPaBJIEHUsI U NOJKHOCTHBIMU perjlaMeHTaMU.

4.2. TlopsiIoK ¥ MEepUOANYHOCTb OCYLIECTBIIEHHUS MJIAHOBBIX U BHEIJIAHOBBIX POBEPOK
MOJHOTBI ¥ Ka4eCTBa MPel0CTaBAeHNsI MyHULIUNIAIBLHOK YCIyTH, B TOM YKCIIe TOPSIA0K
1 (OPMBI KOHTPOJISL 3a TMOJHOTOM M KaueCTBOM MNPENOCTaBIEHHS MYyHHULMMAIbHOH
yCIYTH

4.2.1. KOHTpOJb 3a MOJHOTON ¥ Ka4eCTBOM IPeJI0CTaBIEHUs] My HULUNANbHOM
YCIYTH OCYILIeCTBIsETCS B hopMax:

1) mpoBeneHus NpOBEPOK;

2) paccMoTpeHus xanob 3asiBuTesed Ha aelictus (6e3neiicTaue) Oprana, a
TAK)Ke UX JODKHOCTHBIX JTUL, MyHULIUNAIBHBIX CIYKalIKX.

4.2.2. B 1ensix oCylIeCTBIEHUS! KOHTPOJIS 3a ITOJTHOTOH M Ka4eCTBOM
MpeAOCTaBIEHUSI MyHHULIUIIANbHON YCIYrd IIPOBOJATCS IJIaHOBBIE ¥ BHETJIAHOBbIE
npoBepku. [TopsSa0K ¥ NepUOAUYHOCTE OCYLIECTBIIEHUS MJIAHOBBIX MPOBEPOK
ycTaHaBinBaeTcs MmiaHoM padotsl Oprana. [Ipu npoBepke MOy T paccMaTpUBaTLCS
BCE BOIPOCHI, CBSI3aHHbIE C MPEOCTABICHUEM MYHULIMIIANBHOMR yCIIyTH (KOMITJIEKCHbIE
IPOBEPKH ), WK OTIAENbHBIN BOTIPOC, CBSA3aHHBIN C MPEIOCTABIEHUEM MYHHUIUITATbHOM
yciyru (TeMaTudeckue nporepku). [IpoBepka Taxke MOXKET IPOBOAUTHLCS 10
KOHKPETHOM kaio0e 3asiBUTEJIS.

4.2.3. BHeniaHOBbIE [MPOBEPKU MPOBOISTCS B CBSI3U C NPOBEPKON YCTPaHEHHUS
paHee BBISIBJICHHBIX HAPYLIEHWH aIMUHUCTPATUBHOIO pErjlaMeHTa, a TakXKe B cilydae
nojydeHus xanob 3asBuTeneil Ha nelicTBus (Oe3nelicteue) Oprana, a TakKe ux
JOJDKHOCTHBIX JTUL, MyHULIMITAJIBHBIX CIYXKAllKX.

4.2.4. Pe3ynbTarhl MpOBEPKU O(POPMIISIOTCS B BUJIE€ aKTa IIPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEJOCTATKU U MPEIIIOKEHHUS 110 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh  JOJUKHOCTHBIX  JIML ~ OpraHa,  MNpedoCTaBJsitOLIEero
MYHULUINAIBHYIO YCIYry, 3a pelleHds U paelcTBus (Oe3nedcTBUE), NPUHHUMAaeMble
(ocyluecTBIIsIEMbIE) MU B XOJ€ MPEeAOCTABIEHUS MYHULIUIIATIBEHON YCIYTrH

[To pe3ynpraraM MPOBEAEHHBIX MPOBEPOK B CIy4ae BBISABIEHUS HapylUEHWUN
npaB 3asiBUTENIEH BUHOBHbBIE JTUIA MTPUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUH
c 3aKkoHOAaTenbcTBOM Poccuiickoi Denepanuu.

PykoBomuTeb OpraHa MECTHOIO CaMOYIpaBJIeHMsl HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJIICHUM.

PykoBoauTelib (3aMeCTUTENb PYKOBOAMUTENSI) CTPYKTYPHOIO MOAPAa3JAeIeHNs
opraHa MeCTHOrO CaMOYyIpaBJIeHWs HECeT OTBETCTBEHHOCTb 332 HECBOEBPEMEHHOE W
(Mnv) HeHaieXkalllee BBIMOJHEHHE aJIMHHUCTPATUBHBIX [EUCTBUH, yKa3aHHBIX B
paszaene 3 aIMUHUCTPATUBHOIO perjiaMeHTa.

JIOJDKHOCTHBIE JIMIA M HHble MYHULMIAIbHBIE CIYXXalllue 3a peLIeHHs Hu
ne¥ictBus (Oe3nefcTBUE), MPUHUMAaeMble (OCYILECTBIsIEMble) B XOJ€ MPeN0CTaBIEHUS
MYHULUIMAIBHOW  YCJIYTH, HECyT OTBETCTBEHHOCTH B YCTaHOBIIEHHOM
3aKOHOIaTEIbCTBOM TOPsIJIKE.



4.4, TTonoxeHus!, Xapakrepusytoliye TpeOoBaHUs K MOPAAKY U (popmMam KOHTPOIs 32
Mpe0CTaBIeHHEM MYHHLMITANbHON yCIyrd, B TOM YHC/e CO CTOPOHBI IPayaaH, MX
00beJUHEHUH U OpraHu3aLni

KOHTpOJIb 3a MpeaocTaBlIeHneM MYHHIIMIAIbHON YCIYTH CO CTOPOHbBI IpakKiaH,
UX OObENMHEHUN W OpraHu3aLiui, OCYLIECTBISETCA IOCPEACTBOM OTKPBITOCTH
JesSTeJbHOCTY  OpraHa  MeCTHOro  camoyTpaBjeHus  NpH  NPeaoCTaB/ICHMH
MYHULUNANBHON  yCIIyTH, TIOJy4eHHsi TOJHOH, aKTyaJbHOW M  JOCTOBEPHOH
HH(GOPMALMU O MOPSAKE MPEAOCTABIEHUS MYHHULHIANBHOW YCIyrH M BO3MOXKHOCTH
nocyne6HOro paccMoTpeHnst oOpalleHud (kano0) B Mpouecce NperocTaBieHHs
MYHUIUIAJIBHON YCIIYTH.

5. Jlocyne6Hblii (BHecy1e0HbI) MOPSAAOK 00KaTOBAHMS PelUeHHH U aeiicTBUH
(Ge3peiicTBHsI) OpraHa, NpeAoCTaB/ISIIOLIEr0 MyYHHIHNIAIbHY IO yCayTy,
MHOTOQYHKIHOHAJIBHOIO LEHTPA NMPeJ0CTaABIeHH  rOCy1apCTBEHHbIX H
MYHHIHNAJBHBIX yCJIYT, OpraHu3aluii, ykasannpix B yactu 1.1 craTbu 16
®Denepanbuoro 3akona Ne210-@3, a Takske UX JOMKHOCTHBIX JIML,
MYHHUHIAJLHBIX CJYKallHX, PA0OTHUKOB

5.1. 3asBUTEaM HMEIOT NpaBo Ha oOKajoBaHME B JOCYAeOHOM MOpsiaKe
peleHui u neicTBui (Oe3nelcTBUs) opraHa, MPefOCTaBIIAIOLIEr0 MYHHULMNATBHYIO
YCIIYTY, HOJDKHOCTHOTO JIMIa OpraHa, IpeaoCTaBiIsoIero MyHULUNAIbHYIO YCIyTy,
MYHULMUIAIBHOMO  CIIy’)Kallero,  PyKOBOAUTENS — OpraHa,  MPeLOCTaBISAOLIEro
MYHULUNATbHYIO ycnyry, MHOT'O()YHKIIMOHAIBHOTO LIeHTpa, paboTHHKa
MHOTO(MYHKLMOHANBHOTO [E€HTPa, OpraHMW3alui, NpeayCMOTPEHHBIX 4acTbio 1.1
cratbu 16 ®@enepanproro 3akoHa Ne 210-D3, a Takke uX pabOTHUKOB.

3asBUTENL MOYKET OOPATUTHCS C Kano0oi, B TOM YHUCIIE€ B CIEAYIOIUX CllyyasX:

1) HapylLIeHWe CpOKa PErUCTPALMK 3aIpoca O PeIOCTaBIEHHH MYHULUIATIBHOH
yCIyTH, 3ampoca, ykasanHoro B ctatbe 15.1 @enepanpuoro 3axona No 210-03;

2) HapyllieHHe CPOKa MpeloCTaBIeHUs] MyHULMIANLHON ycnyru. B ykazaHHOM
ciaydae gocynebHoe (BHecyneOHOe) 00KaloBaHUE 3asBUTENIEM PELIEHUH U eHCTBUH
(6e3meiicTBHS) MHOTOQYHKIMOHAILHOTO LEHTPa, paOOTHUKA MHOTO(YHKLKUOHATLHOTO
LIEHTpa BO3MOXHO B Cilydae, €clM Ha MHOrO(QyHKLMOHAJbHBIM LEHTP, PELUCHHS U
neiictBusi  (Oe3meiicTBME) KOTOpPOrO  OOXKAJYFOTCS, BO3JIOKEHA  (PYHKLHUS 110
NMPeNOCTABIEHUIO COOTBETCTBYIOLIMX MYyHHULHNAIBHBIX YCIYyr B IOIHOM OObeme B
rnopsiziKe, onpeaesieHHOM 4acTeto 1.3 cratby 16 DenepanbHOro 3akoHa Ne 210-D3;

3) TpeboBaHue Yy 3adBUTENs JOKyMEHTOB WIH MHpOpMauuu OO
OCYILECTBIIEHUsI JEHCTBUM, IpPEACTABIEHUE WM OCYLIECTBIEHHE KOTOPBIX HE
MpeyCMOTPEHO HOPMATHBHBIMU [PaBOBBIMH akTamMu Poccuiickoii  ®@ejepanui,
HOPMATHBHBIMU MPaBOBBIMU akTamu PecnyOnuku TaTtapcraH, MyHULMNaTIbHBIMHA
MPaBOBLIMU aKTaMH¥ [UIsl TPEAOCTaBIeHH MyHULUIIAILHOK YCIIyTH,

4) orka3 B MnpuemMe JOKYMEHTOB, MPEAOCTaBIE€HHE KOTOPBIX MPEdyCMOTPEHO
HOPMAaTHBHBIMH TIpaBOBBIMH akTamu Poccuiickoii ®Peznepauuu, HOPMaTHBHbIMH
npaBoBbIMU akTamu Pecriybnuku TatapcTaH, MyHULMIANIbHBIMU NPABOBLIMK aKTaMu
IUIS1 TIPEOCTAaBACHUS MYHULIMTNIATBHON YCIIYTH, Y 3asBUTES;

5) oTka3 B MpenoCTaBICHWH MYHHLMNAIBHON YCIIyI'H, €CIIM OCHOBaHHUS OTKas3a
He TIpeAyCMOTpeHbI (herepaibHbIMKA 3aKOHAMU U PUHATBIMM B COOTBETCTBUU C HUMHU
MHBIMM HOPMAaTUBHBIMM IpaBOBbIMU akTaMu Poccuiickon ®enepauynu, 3aKOHAMU U



MHBIMM ~ HOPMATUBHBIMH  MpaBoBbIMH  aktamu  Pecnybnuku  Tarapcran,
MYHHLUNAIbHBIMA TPABOBbIMH  akTaMW. B ykasaHHom cilydyae pocyneOHoe
(BHecyneOHOe) oOykaJoBaHME 3asiBUTENIEM pelleHud W JedcTBUH (Oe3nercTBus)
MHOIO(QYHKIHOHATBHOTO [EHTpa, pPabOTHHKA MHOrO(QYHKLUMOHAIBHOIO LEHTpa
BO3MOJKHO B CJIydYae, eC/id Ha MHOTO(MYHKLMOHAJbHbIM LEHTP, PELIEHUS U JE€HCTBHUS
(6e3neiicTBHE) KOTOPOro OOKATYKOTCS, BO3JIOKeHa (QYHKUMS [0 TNPEJTOCTaBICHHUIO
COOTBETCTBYIOIMX MYHHLHMMAIBHBIX YCIyT B TIOJHOM o00Obeme B TMOpsJIKE,
onpezeneHHoM 4acThio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3;

6) 3aTpeGoBaHue C 3asBUTENs MPH MPENOCTABIEHUH MYHUIMNAIbHOH YCIyTH
MiaTel, HE MpedyCMOTPEHHOW HOPMATHBHBIMH MpaBOBbIMM aKkTamu Poccuiickoi
®enepauyu, HOPMATUBHBIMEM  [PaBOBbIMM  akTamu  PecrnyOmuku  TaTapcran,
MYHULMANATbHBIMU IPABOBLIMU aKTaMU;

7) oTKa3 opraHa, MpeJoCTaBISIIOLEr0 MyHULUIAIbHYIO YCIYTy, NOKHOCTHOTO
JIMLA OpraHa, MpeoCTaBISOIIEr0 MyHULUIATBHYIO YCIYTy, MHOMO(QYHKIHOHATBHOTO
LIEHTpa, paboTHUKa MHOTO(YHKIHOHAIBHOIO LIEHTpA, opraHM3aLui,
npeaycMOTpeHHBIX HacThbio 1.1 crater 16 @enepanbaoro 3akona Ne 210-D3, win ux
pabOTHUKOB B MCIIPABIEHUH JOMYIIEHHBIX UMM OMEYaTOK M OWMOOK B BbIJIAHHBIX B
pe3yJbTaTe MpPeioCTaBIeHUs] MyHULHUITAIBHON yCIyrn JOKyMeHTaxX J1ubo HapylleHue
YCTAaHOBJIEHHOIO CpOKa TaKWX WHCMpaBieHuid. B ykaszaHHOM ciyuae pocyneOHoe
(BHECyeOHOE) oO)kajoBaHWE 3asBUTENIEM pelleHud u gaelicTBuil  (Oe3nelcTBUS )
MHOrO()YHKIIMOHANIBHOIO LIEHTpa, pabOTHHKA MHOrO(QYHKLMOHAIBHOIO LEHTPa
BO3MOXKHO B Cllydae, eclii Ha MHOTO()YHKLUMOHAIbHbBIA LEHTP, PEeLUEeHUs W JeHCTBHs
(Oe3nelicTBHE) KOTOPOro OO0XKAaYHOTCS, BO3JIOKE€Ha (PYHKLMS MO IPeLOCTaBIIEHHUIO
COOTBETCTBYIOIIMX MYHULMMAJIBHBIX YCIyr B TOJHOM oOOBeMe B TNOpsAJKe,
onpeneneHHoM yacTeto 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapyllleHWe CpoKa WKW TOpsJAKa BblIa4d JOKYMEHTOB IO pe3yjbTaTam
NpeoCTaBIeHUs] MyHULIMIIATBHON YCIyTH;

9) nmnpuocTaHOBIIEHME TNPENOCTABICHUS MYHHULMMNAIBHON  YCIIYI'H, €cju
OCHOBAaHUSI MPUOCTAHOBJIEHUS HE TPEAyCMOTpPEHbl (eAepajbHbIMU 3aKOHAMHU U
NPUHSITBIMA B COOTBETCTBUM C HHUMM WHBIMM HOPMATHBHBIMMU IPAaBOBbIMM aKTaMU
Poccuiickoit @enepaiinu, 3aKOHAMU U WHBIMA HOPMATUBHBIMHU IPAaBOBBIMU aKTaMU
Pecny6nuku TatapcTaH, MyHHLUTANbHBIMU [IPABOBBIMU aKTaMU. B ykazaHHOM ciydae
nocynebHoe (BHecyneOHOe) o00)KajoBaHUE 3asBUTEJEM pELIeHUWW U JeHCTBHUH
(6e3nelicTBUS ) MHOTO(YHKIIHOHATIBHOTO LIEHTPa, paOOTHUKA MHOTMO(QYHKLMOHATBHOTO
LIEHTpa BO3MOXKHO B Cily4dae, €Clii Ha MHOIMO(YHKLUHOHAJIbHBIA LEHTpP, PeLIeHHs U
neictBusi  (Oe3nelicTBUE) KOTOPOro  OOKamyrOTCs, BO3J0XeHa (YyHKUHsS [0
MpPeNOCTaBICHUIO COOTBETCTBYIOIIMX MYHHUUMIAIbHBIX YCIYr B IOJHOM 00beMe B
nopsiike, onpeaeneHHoM HyacThio 1.3 ctateu 16 @enepansHoro 3akona Ne 210-D3.

10) TpebGoBaHuUe y 3asBUTENsl MPU MPEeAOCTABICHHUH MYHULWNAIBHOW YCIyIH
JIOKYMEHTOB WJIM WH(OpMalUU, OTCYTCTBHUE U (WUJIM) HEIOCTOBEPHOCTb KOTOPLIX HE
yKa3bIBAJIUCh MPU MEPBOHAYATLHOM OTKa3e B MIpUeMe JOKYMEHTOB, HEOOXOAUMBIX 15
NpenoCcTaBieHuss MyHULIMIIANbHON yCIyrd, MO0 B MPEeOCTaBIeHUM MYHULUNAIbHOM
YCIIyTH, 32 UCKJIIOYEHUEM CJIydaeB, MPelyCMOTPEHHbIX MYHKTOM 4 uyacTtu | ctatbu 7
OenepanbHoro 3axkoHa No 210-O3. B ykazaHHOM ciydae gocyneOHoe (BHecyneOHoe)
o0rKanoBaHHue 3asiBUTEJIEM pelLleHuH u nelcTBUl (6e3neiicTBUS)
MHOTO(YHKIIMOHATBHOTO  [eHTpa, paboTHUKA MHOTrO(YHKIHMOHAJIBHOIO LIEHTpa
BO3MOJKHO B Clly4ae, €Clii Ha MHOrO(pYHKLMOHAIbHBIM LEHTp, pelleHUsl U NeHCTBUS
(be3nmeiicTBHE) KOTOPOro 00XKanlyrTCs, BO3JMOXKeHa (DYHKUUS IO MPeJOCTaBIEHUIO



COOTBETCTBYIOIIMX MYHHUIMIAIbHBIX YCIYyr B TIIOJJHOM 00BeMe B MOpPSJKE,
onpezeieHHoM YacThio 1.3 cratbu 16 @enepanbHoro 3akona Ne 210-D3,

5.2. XKanoba nomaercs B MUCbMEHHOM ¢opme Ha OyMaKHOM HOCMUTENE, B
5JEKTPOHHOM (opMe B OpraH, MPeJOCTAaBJSIOUMNA MYHHLIUIAIBHYIO YCIYTY,
MHOTO(YHKIHOHANIBHBIA LEHTP 160 B COOTBETCTBYHOUIMI OpraH rocyaapcTBEHHOM
BJIACTH, SIBISIIOLIMICS yupeauTelieM MHOrMOQYHKIMOHAIBHOrO UeHTpa (panee -
yupeauTeNb ~ MHOrO(YHKLMOHAILHONO — LEHTpa), a TakKe B OpraHu3alui,
MperycMOTpeHHble uacTbio 1.1 crateu 16 ®enepansuoro 3akona Ne 210-03. KanoOsbl
Ha pelleHus W jaeiicTBus (Oe3neiicTBUe) PYKOBOAMTENsI OpraHa, MpeaoCTaBisoero
MYHULAATBHYIO YCIYTY, MONAIOTCS B BBILIECTOALIME OpraH (IPU ero Haau4um) J1do
B cllydae €ero OTCYTCTBHS pPacCMaTpUBAIOTCS HEMOCPEICTBEHHO PYKOBOAMTE/EM
opraHa, MpeIOoCTABIAIOLIEr0 MyHULHUNANbHYO ycnyry. JKanoObl Ha pellieHds |
nefictBus (6e3neiicTBue) paboOTHMKA MHOIO(YHKLHOHAJILHOTO LEHTpa [MOAAKTCA
PYKOBOAMUTENIO 3TOTO MHOrO(MYHKLHOHANBHOrO LeHTpa. JKanobbl Ha pelleHds H
neifcrBus (6e3aeiicTBHE) MHOMO(YHKLHMOHAIBHOIO LEHTPA MOJAKTCS YUPEIHUTENIO
MHOTrO(GYHKIMOHAIBHOTO LEeHTpa WM JOJDKHOCTHOMY JIHILY, YHOJHOMOYEHHOMY
HOPMATHBHBIM MpPaBoBbiM akToM Pecry6muku Tatapcran. JKanoObl Ha pelieHus M
netictBus (Ge3meiicTBue) pabOTHUKOB OpraHM3aluil, NpelyCMOTPEHHBIX 4YacThio 1.1
cratbu 16 @DepepanbHoro 3akoHa Ne 210-P3, mnoparoTcs pPyKOBOIUTENSM 3TUX
OpraHu3aLyi.

Xanoba Ha peurenus u aedictBus (OesneiicTBue) oprana, NpeaoCTaBiIsIFOLICTO
MYHULMNAIBHY — yCIyry, [NO/DKHOCTHOrO JIMLA OpraHa, MpelioCTaBlIsoLEero
MYHULUNAIBHYIO YCIIyTy, MYHHULMIAIBHOIO CIIY)Kalllero, PyKOBOJAMTENs OpraHa,
MPeNOCTaBNIAIONIEr0 MYHULUNATIBHYIO YCIIYTy, MOXKET ObITh HalpaBjeHa MO MOoyTe,
uepes MHOrO(QYHKUMOHAJBHBIM LEHTP, C HCIOJb30BAaHUEM HMH(POPMALUOHHO-
TeJIleKOMMYHUKALMOHHON cet  «VHTepHeT», oQUUMANbHOrO caita oOprasa,
NpefOCTABNAIOIEr0  MyHUIMNANbHYIO  yciyry, Epmnoro  noprana  ynbo
PecnyOnukaHckoro noprana, nH(bOpPMaLIMOHHOMN CUCTEMbI JnocyneOHoro
oOxajloBaHus, a TaK)Ke MOXeT ObITb MpPUHATA NPU JIMYHOM IIpUEME 3asiBUTEJIS.
Janoba na peurenust U aeictus (Oe3nelicTBHe) MHOrOQYHKLMOHANIBHOIO LEHTPA,
paboTHHKA MHOTMO(YHKIHMOHANBHOTO LIEHTPAa MOXKET ObITh HalpaBjieHa IO MouTe, €
MCIIOJIb30BaHUEM  HH()OPMALMOHHO-TEIEKOMMYHUKALMOHHOW — ceTn  «VHTepHeT,
oQULKANLHOro caiTa MHOro(QYHKLUHOHAJIBHOTO LeHTpa, ExuHoro noprama inbo
Pecny6ukaHcKoOro noprarna, MH(GOPMaLOHHON CUCTEMBI nocyneOHoro
0o0XalloBaHusl, a TaK)Ke MOXKeT ObITb MpPUHSATA NPU JMYHOM IIpUEME 3asiBUTEJIS.
JKanoba Ha pemieHus u nedctBusi (Oe3nedcTBHE) OpraHU3aLMM, MPELyCMOTPEHHBIX
yacTero 1.1 craten 16 ®@emepansHoro 3axkoHa No 210-D3, a Takke UX pabOTHHUKOB
MOXeT OBITh HampaBlieHa [0 T[Oo4YTe, C HWCIMOJb30BaHHEeM HH(POPMaALHUOHHO-
TEIEKOMMYHUKaIMOHHONW  cetn  «MHTepHeT», O(QUUUAIBHBIX  CaHUTOB  JTHX
opranusauuii, Equroro nmoprana nu6o PecrnyOnukaHCKOro noprajia, a TakkKe MOXKET
OBITH MPUHSITA MTPU JTUUHOM MPUEME 3asIBUTEJIS.

5.3. XKanoba nomkHa conepKars:

1) HauMeHOBaHWE OpraHa, MpPeJIOCTaBISIOLIEr0 MYHULUNAIBHYIO YCIyTy,
JOJDKHOCTHOTO JIMLA OpraHa, MpefoCTaBsSIONIer0o MYHULWNAIbHYIO YCIyry, Ju0o
MYHHULMITAIBHOTO CITyKallero, MHOTO(PYHKLHOHAJIBHOIO LEHTPA, Er0 PYKOBOAUTEINS U
(unu) paboTHWKA, OpraHM3aldil, MpeJyCMOTPeHHbIX dYacTbto 1.1 craten 16
®enepanbHoro 3akoHa Ne 210-®3, ux pykoBoautenei u (Min) pabOTHUKOB, PELUEHHMS
U feicTBus (6e3neicTBUe) KOTOPBIX 00KATYIOTCS;



2) (GamuiInio, WMsi, OTYECTBO (IIOCTEIHEe - NIPU HAJIWYMM), CBEJIEHUS O MecTe
JKUTEJbCTBA 3asABUTENS - (PU3UUECKOro Julla JM00 HaMMEHOBAaHKE, CBEJICHUS O MecTe
HAXOXKIEHUS! 3aBUTENS - IOPUANYECKOrO JIMLa, a TaK:kKe HoMEp (HOMepa) KOHTAKTHOTO
tenedoHa, anpec (aapeca) HIEKTPOHHOM MOUTHI (MPY HAIMYUK) U [OYTOBBIN anpec, Mo
KOTOPBIM JIOJIKEH OBbITh HANpaBJIeH OTBET 3asBUTEIIIO;

3) cBemeHust 06 OGKaNyeMbIX pelleHUsiX ¥ aedcTBusx (OesneiicTBuM) Oprama,
MPEeOCTABJIAIOLIEr0  MyHHULMMAIbHYIO  yCJIyry, JOJUKHOCTHOrO —JuuUa — OpraHa,
MPeOCTABMAIOIEr0 MyHULMIANBHYO YCIIyry, J100 MYHHLIMNANBHOTO CiyKallero,
MHOTO(YHKIMOHANEHOrO LEHTpa, pPabOTHMKAa MHOrOQYHKLHMOHANIBHOIO UEHTPa,
opraHm3anuii, MpeayCMOTPEHHBIX 4YacThio 1.1 crarbu 16 ®enepanbHOro 3akoHa Ne
210-®3, ux pabOTHUKOB;

4) 10BOIBI, HA OCHOBAHMM KOTOPBIX 3asABUTEb HE COIJaceH C pEIICHHWEM H
nefictBueM (Oe3zelicTBYEM) OpraHa, NpeJOCTaBISIOIEro MyHULHNANBHYIO YyCayry,
JIOMKHOCTHOTO JIMLA OpraHa, MpPefoCTAaBISIOWEro MyHHLUNATbHYIO yCIyry, J1nbo
MYHMLUIAIBHOTO  CIIyJKalllero,  MHOTro(GyHKUHOHAIBHOrO  LIEHTPA, paboTHHUKA
MHOrO(YHKLMOHANEHOTO 1LeHTPa, OpPraHW3allyi, MpPeJlyCMOTPEHHbIX wacTbio 1.1
crateu 16 ®exepansHoro 3akona Ne 210-D3, ux pabOTHUKOB. 3asiBUTENEM MOTYT
OBITH MpPEACTABIEHBl JOKYMEHTbl (MTPU  HAJW4YWMHK), MOATBEPKIAIOLWIUE IOBOJIbI
3asiBUTEJISI, TMOO UX KOMUH.

5.4. TloctynuBiias jxanoda IOJJIEKUT PErucTpaly B CPOK HE [MO31HEe
paboyero AHs, CIELYIOLIEro 3a JHEM MOCTYTIICHUSL.

5.5. Xanoba, mocTynuBlias B OpraH, MPeAOCTaBISIOUIMA MYyHULUIAILHYIO
yCIyry, MHOTO(DYHKUMOHAJIBHBIH LEHTD, YYPEAUTEN0 MHOrO(YHKUHOHANBHOIO
LleHTpa, B OpraHU3allMM, MpelyCMOTpeHHble yacThio 1.1 crtathu 16 DenepanbHOro
zakoga Ne 210-®3, nuGo BbILIECTOSLIME opraH (MPW €ro Halu4yuK), MOUICHKUT
PAacCMOTPEHUIO B TeueHHe MATHAALATH pabodyux [HEW CO IHS ee PerucTpalui, a B
ciaydae 00XKajoBaHUs OTKasza OpraHa, MpeloCTaBISIOLIEro MyHULMIAILHYIO YCIyry,
MHOTO(YHKIHOHANLHOTO 1IEHTpa, OpraHW3alMif, MPelyCMOTPEHHBIX 4YacTbio 1.1
cratbu 16 ®emepansHoro 3akoHa Ne 210-D3, B mpueme JOKYMEHTOB Yy 3asfBUTEIs
16O B MCTIPaBJIEHUHU JOMYIIEHHBIX OMEYaTOK U OMOOK WK B Cllydae 00xaioBaHus
HAPYILEHNS YCTAHOBJEHHOrO CPOKA TAKMX MCIPABICHUH - B TeYeHHME MATH pabounx
NHEH co JHS ee perucTpaLuy.

5.6. Tlo pesynpTaTam pacCMOTPEHMs HKaloObl MNPUHUMAETCS OAHO W3
CleAyIOLUX PeLIeHUH:

1) xanob6a ymOBJETBOPSIETCS, B TOM 4ucle B (OpME OTMEHBI MNPHHATOrO
pelIeHuts], NCITPaBIIeHKs HOIMYIISHHbIX OIeUaToOK U OIUMOOK B BBIJAHHBIX B pe3ysbTaTe
MpeNOCTABIEHUsT MYHHULHWINAIBHONH YCIyrH [OKyMEHTax, BO3BpaTa 3asgBUTEIO
JICEHEeXKHBIX CpEACTB, B3MMaHHE KOTOPbIX HE IMPEeayCMOTPEHO HOPMATUBHBLIMU
npaBoBbIME aktamu Poccuiickoil denepauuu, HOPMATHBHBIMU MPABOBBIMM aKTaMU
Pecny6siuku Tarapctad, MyHULMIAILHBIMY [TPABOBBIMU aKTAMU;

2) B yIOBJIETBOPEHHUH KaJI0ObI OTKA3bIBAETCS.

He nosgHee aHs, ClEOyRHOUIEro 3a JHEM IPUHATHs PELIEHHs, YKa3aHHOro B
HACTOSILIEM ITyHKTE, 3asiBUTENIO0 B IMHUCbMEHHOW (OpME U 10 JKENaHUIO 3asBUTEJIs B
3NIEKTPOHHON (opme HarpaBisieTcss MOTHBHPOBAHHBIM OTBET O pesyJibTaTax
pacCMOTpPEHHUS )KaJIOOBbI.

5.7. B cnydae mpu3HaHUs KaJoObl MOAJIEXKAILEH YIOBIECTBOPEHHUIO B OTBETE
3aABUTENIO O Pe3ylbTaTaX pacCMOTPEHHs XkKalo0bl JaeTcs uHpopMauus O ASHCTBUAX,
OCYLIECTBJISIEMBIX ~ OpPraHOM,  IMPEAOCTABISIOLIMM  MYHULUNAIbHYIO  YCHYTY,
MHOrO(QYHKIMOHAIBHEIM LEHTPOM JHOO OpraHu3aluei, NperyCMOTPEHHOW YacThblo



1.1 craren 16 ®@epepanbHoro 3axona Ne 210-@3, B wuensx He3zaMeJIUTENbHOIO
YCTpaHEHHUs! BBISBICHHbIX HapyLIeHWH NpW OKa3aHWKM MYHULMUNAJbHOW YCIyru, a
TaK)Ke MPUHOCATCS W3BMHEHMs 3a JOCTaBJIEHHbIe HEyAOoOCTBa M YKa3bIBaeTCs
uHpopMaLMs O JalbHEHIIMX JeHCTBUSIX, KOTOpble HEOOXOAMMO COBEpLUMTH
3a$BUTEIIO B LIEJSIX MONTYUEHHS! MyHHULUNATIbHON YCIIyTH.

5.8. B ciyuae mpu3HaHUs Kajgo0bl He MOJyleXKalleld yA0BJIETBOPEHHIO B OTBETE
3aSBUTENII0 O pe3yJbTaTax pPAcCMOTPEHHs JKaloObl JalOTCs apryMeHTUPOBAHHbIE
pa3bACHEHUS O MPHYMHAX MPUHSITOrO pELIeHUs, a Takxke HHpopMalus O MOpsaKe
00’KaNoBaHUs IPUHSTOrO PELIEHHUS.

5.9. B cnydyae yCTaHOBJIEHHs] B XOJI€ MM IO pe3yJbTaTaM pPacCMOTPEHHs
Kajo0bl  MMPW3HAKOB  COCTaBa  aAMMHUCTPATUBHOIO  [PABOHAPYLIEHHS  WIIH
MPECTYIJIEHNs] JO/DKHOCTHOE JIMLO, PaOOTHHUK, HAAEJEHHBbIE IOJHOMOYMSIMHU MO
PacCMOTPEHHIO JKano0, He3aMeAJIMTEIbHO HAIMpPaBiIsIlOT HMMEIOLIMECS MarTepualbl B

OpraHbl NPOKypaTypsl.



[Tpunoxenue Ne 1

K AIMHUHUCTPATUBHOMY
perjiaMeHTy MpeaoCTaBieHHs
MYHHULUIATIbHON YCIyTH MO
BbIJ]au€ CMPABKU (BBITHUCKH)

dopma

(bnaHk oprasa, MpefoCTaBIIsSIOWEro MyHUIMIAILHYIO yCayry)

CITPABKA

Caenenwst 00 JIEKTPOHHOM ITOAIMHACH

JTomxuocrhoe suio (PHUO)

(NOAMKUCH YMOJHOMOUYEHHOTO J0JIZKHOCTHOTO JIHLLA
opraHa)



[Tpunoxxenue Ne 2

K AIMUHUCTPATUBHOMY
perjJaMeHTy MpeLoCTaBIIeHus]
MYHHULHUIAIbHON YCIIYTH 110
BblJjaue CMpPaBKU (BBITHCKH)

dopma
(BjlaHK oprasa, MpeoCTaBIISIOIero MyHHIMIAIBHYIO YCIyTy)
Komy:
KoHTakTHbIE JaHHBIE:
IlpencraBurens:
KoHTakTHbIE JaHHbIE
npeacTaBUTEs:
PEILIEHUE
06 oTKase B Mpe0CTaBICHUY MyHULMIIAILHOW yCITyT!d
[0 Bblade CrpaBKy (BBIMUCKK)
oT Ne
PaccmoTpeB Baie 3asBiieHHe OT No U
npujaraeMmble K HEMY JIOKYMEHTHI, YIOJTHOMOYEHHBIM OpraHom

MPUHSATO pelieHue o0 oTKasze B
BbIIaye CIPaBKU (BBIMUCKU) 10 CIENYIOLIEMY OCHOBaHHUIO!
JlononaHuTenbHas nHpoOpMaLKs:

CaejieHust 00 IEKTPOHHON MOAIHCH

JomxuoctHoe nuuo (GHO)

(NMOAMHUCH YNOJIHOMOUEHHOTO A0JIZKHOCTHOIO JiH i
opraHa)



[Tpunoxenue Ne 3

K AIMUHUCTPATUBHOMY
perjiaMeHTy NpenioCTaBlIeHH s
MYHHULIUIAJIBHON yCIIyTH I10
BblJla4€e CIPaBKU (BBIMTUCKH)

dopma
(BJIaHK OpraHa, npeloCTABIISIOIEr0 MyHHIUTIATIBHYIO YCIIYTY)
Kowmy:
KOHTaKTHbIE JaHHBIE:
[IpencraButens:
KoHTakTHbIE 1aHHbIE
MpeacTaBUTENS:
PEILIEHUE
00 oTka3e B IpreMe JOKYMEHTOB, HEOOXOIUMBIX [Jisl MPEAOCTaBICHU
MYHULMIANBHON YCIIyTH 110 Bblaye CIPaBKU (BBIMTUCKH)
oT Ne
PaccmorpeB Baiue 3asBieHue OT No U
npujaraemble K HEMY JIOKYMEHTHI, YIOJTHOMOYEHHBIM OpraHom

MPUHSTO pelleHre o0 oTKase B
mpueMe JOKyMEHTOB, HEOOXOIMMBIX IS TPEIOCTaBIEH s MyHULUTAIILHON YCIyTrH 110

BblJa4dye CIIpaBKH (BBIHI/ICKI/I) [10 CJIeAYLKHUM OCHOBAHHWAM!
l.
2.

Pa3bsicHeHue [PUYIKNH oTKasa:

JlononuutenbHas uH(popmaLus:

Brl BOpaBe MOBTOPHO 00PaTHUTBCS B YMNOJHOMOYEHHBINW OpraH C 3asBJICHHEM O
MpeNOCTABJIEHUH YCITYTH MOCNe YCTPAHEHNS YKa3aHHbIX HAPYLIEHUH.

JlaHHBIM OTKa3 MOXKET ObITh OOKanoBaH B AOCYNEOHOM TMOpsIIKE MyTeM
HanpaBJieHus JKano0bl B yIIOJHOMOYEHHBINH OpraH, a TakKe B CyJ1e0HOM MOpsizIKe.

Ceenust 00 2J1EKTPOHHOM MOANNCH

JomxrocTtHoe nuio (PUO)

(MOANMCH YMOJHOMOUEHHOTO 0JIZKHOCTHOTO JInLa
opraHa)



[Tpunoxxenue Ne 4

K AAMHAHUCTPaTUBHOMY
perjiaMeHTy NpeloCTaBIeHus
MYHUIMIAIBHOW YCIyTH 110
BbIZaye CIIPaBKU (BBIMTHUCKH)

®opma

B

(HaUMEHOBaHIE OpraHa MECTHOTO caMOoynpaBieHHs)

oT

(bamunuis, UM, OTYECTBO, NACTIOPTHbIE JaHHbIC,
PEruCTPaLMIO MO MECTY KHTENILCTBA, AAPEC HIEKTPOHHOI
MOYTHI, TeieOH)

3ASBJIEHUE
0 BblJa4ye CIpaBKU (BBIIUCKH )

[Tpowry Bac BeiaaTs cripaBky
(BBITTUCKY)

(yKkazaTh BHI CITPABKH)

K 3asiBieHuto npuiiararoTcs:

Pe3yibTaT MpegoCcTaBleHus] MyHULUUNAIbHON YCIIyTH, IPOLlYy MPeA0CTaBUTh:

]:] B JIUYHBIN KaOuHeT [lopTana rocyJapCTBEHHbIX U MYHHULHUMIAIbHBIX YCIYT
Pecnyonuku Tarapcran;

DB MHOTO(YHKIIMOHAJILHOM LIEHTpe MNPENOCTaBIEHUsI TOCYIapCTBEHHBIX U
MYHUIUTNATBHBIX yeiyr Pecyonuky TarapcTaH,

D B Opzane.

(mara) (moamuch) (©.1.0.)



[Mpunoxxenue Ne 5

K AJIMUHUCTPATHUBHOMY
perJiaMeHTy NpeJOCTaBIeHHs
MYHULMIIAJIbHOM YCJIYTH 10
Bblauye CIpaBKHU (BbIIHCKH)

PykoBoauTento
M CTIOHUTETBPHOTO KOMUTETA

OT:

3ASBJIEHUE
06 HCMpaB/IeHnuy TeXHUIECKOH omnOKH

Coo61iaro 06 ommmbKe, JOMYILEHHON Mpy OKa3saHWH MyHULHUIAIbHOR YCIyTd 110
BbIa4e CIIPaBKHU (BBINUCKH).
3anucaHo:

[IpaBuibHbIE CBEACHUSL:

[Tpomry WCHpaBUTh  HOMYLICHHYI  TEXHHYECKYIO OLIMOKY W  BHECTH
COOTBETCTBYIOLE  M3MEHEHWs B JOKYMEHT,  SBISIOUIMHCA  Pe3yJibTaToOM
MYHUIUTIATbHOW yCITyTH.

[Tpunararo ciefyrouue J0KyMEHTbI:

1.

2.

B ciyuyae NpWHATHS pelleHUs 00 OTKIOHEHMHM 3asBJEHHs 00 ucCrpaBieHUH
TeXHUYECKOH OLIMOKH TPOlily HallpaBUTh TAKOE PELIEHUE!

[TOCPEACTBOM  OTIIpaBJ€HMs  3JEKTPOHHOrO  JIOKyMEHTa Ha  aJpec E-
mail: :

B BMJIE 3aBEPEHHON KOMUU HA OyMaXxHOM HOCHUTENE MOYTOBLIM OTHPABICHHEM
no anpecy:

HacTosiLyM TOATBEPIKIAI0: CBEIEHHS, BKIIIOYECHHBIE B 3asBJIEHUE, OTHOCSILIMECA K
MOeH JIMYHOCTH M MPeICTaB/SIEMOMY MHOKO JIMILY, @ TaKKe BHECEHHBIC MHON HHWIKE,
noctoBepHbl.  JIOKyMeHTh! (KOMUM  JIOKYMEHTOB), [MPUIOKEHHbIE K  3asBIICHHIO,
COOTBETCTBYIOT ~ TpeOOBaHUSM, YCTAHOBJICHHBIM  3aKOHOIATENIbCTBOM Poccuiickoi
Dezepaliii, HA MOMEHT MPEACTABJICHHS 3asBNEHUS STH JOKYMEHTbI JEHCTBUTE/IbHBI 1
cojiepaT JOCTOBEPHEIE CBEJICHUSL.

(nara)



