NCHOJHUTEJLHBINA KOMUTET TATAPCTAH PECITYBJIMKACHI
MOJIBUHCKOTI'O CEJbCKOI'O 3EJIEHOIOJIbCK MYHHIIUIIAJIb
IOCEJIEHU S PAUOHBI MYJIJIA WIE ABBIJI
3EJIEHOJ0JIbCKOT'O KHUPJIET'E
MYHHUIUIIAJIBHOI'O PAMOHA BAIIIKAPMA KOMMUTETBI
PECITYBJIMKU TATAPCTAH
NMOCTAHOBJIEHUE KAPAP
18 mapra 2022r. c.MonsuHo Ne 5

O6 yTBepxaeHUH  AJIMUHUCTPATHBHOTO

perjJaMeHTa IpeIoCTaBICHUS
MYHULIUTIATBHOR YCIIyTH I10 BbIayue CIPaBKH
(BBITTHCKH)

B cootserctBum ¢ I'paxknmanckum komexcom Poccuiickoit ®eneparuu ot 30
Hos10pst 1994 rona Ne 51-03, ®enepanbabiM 3ak0HOM 0T 6 0KTsI6pst 2003 roma Nel31-
@3 «O6 obmux NpUHIWIIAX OpPTraHW3allid MECTHOI'O camoylpasiedus B Poccuiickoit
Oeneparn», DenepanbHbBIM 3akoHOM 0T 27 wmrons 2010 roma Ne210-®3 «O6
OpraHu3aluy MPEAOCTABIEHUSA IOCY AAPCTBEHHBIX U MyHHUITUIIANBHEIX YCIyT», Y CTaBOM
MYHHIUIAIBHOTO oOpazoBaHus «MonBHUHCKOE CEIIbCKOE [IOCEJICHUEY
3eNIeHOI0TBECKOTO MYHULUTIAJTHEHOTO palioHa PecniyOnuku Tarapcran,
HcnonmaurensHplii KOMUTET MOJBHHCKOTO CEIILCKOTO IIOCENIEHHS

IIOCTAHOBJIAET

1, YTBEepauTH AJIMUHUCTpaTUBHBIH perjiamMeHT IPENOCTABIICHHUSI
MYHHUIIUTIAIBHOM YCIYTH MO BhIAa4e CIPaBKHU (BBIMTHCKH) COMIACHO MpuoxkeHnto Nel K
HaCTOAILEMY ITOCTAHOBIIEHHUIO

'

2. IlpusHate yTpatuBuIMMEH cuiy [locTaHOBIeHHs VICIIOJIHUTEIEHOIO
KomuTeTa MOJIBUHCKOTO CETBCKOTO ITOCENICHHUS |

or 14 mas 2020r. Nel5 «O6 yTBepxKAeHUH aJIMMHHUCTPATHBHOTO periaMmeHTa
IIPENOCTABICHUS MYyHHIMNANBHOM YCIyrW 1O BBIAAYe CIPaBKU (BBINMCKH) Ha
TEPPUTOPUU MYHHUIUIAILHOTO 00pa3oBaHUs MOJIBHHCKOTO CEIBCKOrO ITOCEICHHUS
3eIICHONOIBCKOTO MyHHIIUITAILHOTO paliona PecryGmuku Tartapcrany;

ot 02 Hos6ps 2020r. Ne28 «O BHECEHHW W3MEHEHMI B AMUHUCTPATHBHbIN
PETJIAMEHT NPEIOCTABICHMS MYHHULMITAIBHON YCIyr 10 BbiJade CrpaBky (BBITHCKH)
Ha TCPPUTOPHUU MYHUIIMTAIBHOTO 00pa3oBaHMst MOJBUHCKOTO CEIBLCKOrO [1OCEICHUS
3eJICHONOBCKOTO MyHUIMIANBHOTO paifoHa Pecry6imku Tarapcran, yTBepxaeHHOrO

NoCTaHOBNICHHEM cromHuTeNbHOrO KoMuTeTa MOJNBUHCKOTO CENIBCKOTO MOCECHMS
oT 14 mas 20201.No15y;
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oT 16 deBpans 2021r. No5 «O BHEeCceHHWM W3MEHEHHI B aIMHUHUCTPATUBHBIN
PCTJIaMEHT NpPEJOCTABICHUS MYHHLUIAIBHON yCIIyrd 10 BBIAaYe CHpaBKH (BHITHCKH)
Ha TEPPUTOPUH MYHUIMNAIBHOIO 00pa3oBaHuss MOJBHHCKOIO CEIBCKOIrO ITOCEJICHUS
3e/ICHO0NBCKOTO MYHUIMIIANBHOTO paifoHa Pecry6imku Tarapcran, yTBep)IeHHBIN
IOoCTaHOBNeHWEeM KcnonHuTensHOro xommrera MOIBHHCKOTO CEIBCKOrO MOCETCHHUS
3eJIeHOI0NBECKOTO My HUIIHITAIBHOTO paiiora ot 14 mast 2020 roma Nel 5y

3.PasmectnTs HacToOsiiee pelieHHe Ha O(GUIHATBHOM Iopraje IMpaBoOBOi
uHQopmanuy Pecry6Gnuku TaTapcran (http://pravo.tatarstan.ru) u UH(POPMaIIOHHOM
caliTe 3eJIeHONOIECKOT0 MyHHIMITAIBHOTO paifoHa B COCTABe nopraja MyHUIHUTATIbLHEIX
oOpazoBaHuii Pecny6nuku Tartapcran (http://zelenodolsk.tatarstan.ru) B
HH()OPMaLMOHHO-TEIEKOMMYHUKALHOHHON  CeTH «HMuTepHer», a Tak ke Ha
MHQOPMAIMOHHBIX CTeHAaX MOJBHHCKOTO CEeBCKOTO TOCENCHHS o azpecy:
Pecrybnvika TarapcraH, 3e1eHONONBCKHI MyHHIMTIANBLHEIH paiioH, c¢. MonBuHO,
yn.Hosas, n.3.,31an1e Monsunckoro CJIK ¢.MonsrHo yi.LlentpanbHas 1.17a.

4. KOHTpOIb 32 HCTIONHEHHEM HACTOSIIEr0 [OCTAHOBIIEHHS OCTABILIO 38 COGOLL.

I'maBa MonBuHCKOTO s

CEJIBCKOI'O ITOCEJICHUS Camaxwues I.T.




[Tpunoxenune Nel

K [TocTtanoBnennto cnomHUTENBHOTO
KOMUTETa MOJBUHCKOTO CEITBCKOTO
MTOCEJICHUS

ot 18 mapra 2022r. No5

YT1BepxaeH

IIOCTaHOBJIEHHEM VICIIOJIHUTENBHOTO
KOMHTETa MOJIBUHCKOIO CEJIBCKOIO
MOCEJICHHS 3€JIEHO0IBCKOTO
MYHUIIUTIATIBHOTO paiiona PecryOmmku
Tarapcran

ot «18» mapra 2022 r. Ne 5

AJIMHHUCTPATUBHBIN perjiaMeHT
NPeI0CTABJICHUS MYHUIIMIIAJIbHOH YCJIYTH 10 BbIIaYe CIIPABKH (BbINMCKHN)

1. O0mue moJ10KeHUA
1.1. Ilpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErJIaMEHTA

Hacrodmmii aTiMUHUCTPAaTUBHBIA DPETJIAMEHT IPEIOCTABICHUS MYHUIMITAJIBbHON
yCIIyru (Jajgee — aAMUHUCTPATUBHBIA PETJIAMEHT) YCTaHABIMBAECT CTaHIAPT U MOPSIOK
MPEAOCTABICHUS MYHUIIMNAIBHOW YCIYTH MO BblJaue COpaBKU (BBIMUCKHU) (anee —
MyHULIMTNATbHAs YCIIyTa).

1.2. Kareropuu 3asButeneit

1.2.1. Jlumamu, WUMEIOUIMMHU TPaBO Ha TMOJYYCHHE MYHHIUMNAIBHOW YCIIYTH,
SBJISTFOTCST (PU3UYECKUE JIUIIA (Jaee — 3asiBUTEINbD ).

1.2.2. C 3asgBiaeHWeM BIpaBe OOPATUTHCS TPEICTABUTENb  3asBHUTEIS,
JICUCTBYIOITUI HA OCHOBAHHUH JIOKYMEHTA, yJIOCTOBEPSIIOIIETO €ro MOJHOMOYHS (J1ayiee
— IIPEICTaBUTEIIb 3asIBUTES).

1.3. Iopsiniok uHPOPMHUPOBAHUS O IPEAOCTABICHUN MYHUIIUNIATBHOU YCIyTH

1.3.1. Wndopmamuss o MNOpsAKE NPEIOCTaBICHUS MYHUIUIAIBHON YCIyru
pa3Melaercs:

1) Ha WHPOPMAIMOHHBIX CTEHJAX, COJEPKAIIMX BHU3YAIbHYIO U TEKCTOBYIO
uHOpPMALIMIO O MYHHUIMNAIBHOM yCioyre, pacHojO)KEHHBIX B  IOMEIICHUIX
MHOTOQYHKIIMOHAJIBHBIX ~ LIEHTPOB  MPEJOCTaBIEHUS  TOCYAApCTBEHHBIX U
MYHHIIMITATBHBIX YCIYT.

2) Ha odUIMATFHOM CcaiiTe MYyHHUIMIAIBHOTO paiioHa B HH(POPMAIIMOHHO-
TenekoMMyHuKaronHo# cetn «aTepuer» (https://www. zelenodolsk.tatarstan.ru);



3) na Iloprame rocymapCTBEHHBIX WU MYHUIUMNAIBHBIX yciayr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (maixee — PecriyOnukaHCKui mopTain);

4) na Enqunom mopraine rocyJapCTBEHHBIX U MYHHUIMIAIBHBIX YCIYT (PYHKIIHIT)
(https:// www.gosuslugi.ru) (mainee — ExunbIii mopTai);

5) B rocynapcTBeHHOU MHGOpMaIMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHULIUNANBHBIX yeayr Pecnyonuku Tatapcran» (http://frgu.tatar.ru) (manee — Peectp
rOCYJIapCTBEHHBIX ¥ MYHHIIUIIATBHBIX YCIIYT).

1.3.2. KoHcynbTUpOBaHME 110 BONpOCaM MPEAOCTABICHUS MYHUIUMIIAIBHON
YCIIYTH OCYIIECTBISETC:

1) B MHOroyHKIHOHAJIBHBIX IEHTPaxX MPEeJAOCTaBICHUS] TOCYJApPCTBEHHBIX U
MYHHIMITATBHBIX YCITYT MPH YCTHOM OOpaIlieH!! - TNYHO WM 10 Tenedony;

2) B UHTepakTUBHOM (hopme PecryOimkaHCcKoro noprana;

3) B McnonHuTenbHOM KOMUTETe MOJIBUHCKOTO CEIIbCKOTO MOCENIeHUs (fanee —
Opean):.

IIpH YCTHOM OOpAIeHHUH - JTUYHO WU 1O TeNeoHy;

IIPY TUCbMEHHOM (B TOM 4HCIIE€ B (DOpME 3IEKTPOHHOrO JOKYMEHTA) OOpalieHuu
— Ha OyMa)>XHOM HOCHTEJIE TI0 MTOYTe, B JJIEKTPOHHOU (hOopMe MO 3IEKTPOHHON TOUTe.

1.3.3. Uudopmanusa va Enunom noprane, Pecry6inkanckoM mopTaie o mopsiake
U CpOKax IMpeJOoCTaBICHUS MYHMIMNAIBHOM YCIYyrM Ha OCHOBAHMM CBEJCHU,
cogepkamuxcss B Peectpe  rocyaapCTBEHHbIX M~ MYHUIUNAIBHBIX  YCIYT,
MPEIOCTABIISIETCS 3asIBUTEI0 OECIIIIATHO.

Hoctyn k uHbOpMAaLUK O CPOKax M MOPSAKE MPEIOCTABICHNUS MYyHULIMIAIBHON
YCIIYTH OCYILECTBISETCS 0€3 BBIIIOJIHEHUS 3asBUTEIEM KaKUX-TU00 TpeOOBaHUM, B TOM
yrcie 0e3 WCIOJB30BaHMUS MPOTPAMMHOTO OOECTeUeHHUs, YCTaHOBKa KOTOPOTO Ha
TEXHUUYECKHE CPEICTBA 3asgBUTENA TPEOyeT 3aKIIOUYCHHsS JIMIEH3MOHHOTO WM HHOTO
COrJIaleHus C npaBooOagaTenem POrpaMMHOI0 oOecreueHus,
MPeIyCMaTPUBAIOIIETO B3MMAHHE TUIATHI, PETUCTPALIMI0 MM aBTOPU3ALIMIO 3asBUTEIS
WM TIPEOCTABICHUE UM MTEPCOHABHBIX JaHHBIX.

1.3.4. Tlpu oOpamiennn 3asgBUTEINS JIMYHO WIM TIO Teie(pOHY B COOTBETCTBUU C
MOCTYIUBIINM O0paIieHneM IpeI0CTaBIsIeTCs] HHPOpMAITU:

1) o MecTe HaXOXICHUS MHOTO(YHKIIMOHAJIBHOTO IIEHTPa MPEIOCTaBICHHS
rOCy/IapCTBEHHBIX M MYHUIMNAIbHBIX yciuyr, Opeana (anpec, rpadux paboThI,
CIIpaBOYHBIE TeIEPOHBI);

2) 0 MOps/IKEe MPEIOCTABICHHUS MYHHUIMITATBHON YCIyrH, 0 crocobax M CpoKax
M10J1a4uM 3asBJIICHUM;

3) 0 KaTeropusx rpaxiaH, KOTOPHIM MPEAOCTABISLCTCS MYHUIUITATIbHAS YCIYTa;
O HOPMATHBHBIX TMPABOBBIX AaKTaxX, PETYIUPYIOIMHUX BOMPOCH TMPEIOCTABICHUS
MYHHIIMIIATEHON YCIIyTH;

4) o mepeyHe TOKYMEHTOB, HEOOXOIMUMBIX JUISI PACCMOTPCHHS 3asBICHHS O
MPEIOCTABICHUH MYHHUIIUMAIBHON YCIYTH, O CpOKax TpHeMa W PETUCTpaluu
3asIBJICHUS;

5) o0 xoje npeaoCTaBICHUs MYHUITUTIAILHOM YCITyTH;

6) o mecre pa3MmemieHUsS Ha OPUIMATHLHOM caiiTe MH(OPMAIMU TI0 BOMPOCAM
MPEIOCTaBICHHS] MyHUILIUTIATBHON YCITyTH;
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7) o mopsiake 0OKaNIOBaHUS ICHCTBUN HIIM OE3ACHCTBHUS JTOJDKHOCTHBIX JIUIY
Opeana.

[lo mnuchbMEeHHOMY OOpalIeHUI0 COTPYAHUKU OTAeda, OTBETCTBEHHOrO 3a
MPEAOCTABIICHHE MYHUIIAMIAIBHON  YCIyTH, TOAPOOHO B THCHBMEHHOH (Qopme
Pa3bICHAIOT 3aABUTEIIO TMOPSAAOK NPEAOCTABICHUS MYHULMNAIBHOM YCIYTH U
BOIIPOCHI, YKa3aHHbIE B HACTOSIIEM IYHKTE aJIMUHUCTPATUBHOIO PETJIAMEHTA, U B
TEYEHUE TpeX pabouux JHEH CO JHSA PErucTpalH OOpallleHHs] HANpaBISIIOT OTBET
3assBuTet0. OTBETHI JAIOTCS Ha si3bIKe oOpaiieHusa. B ciayuae HEBO3MOXKHOCTH JaTh
OTBET Ha S3bIKE OOpAalIeHHs] MCHIOJB3YIOTCS TOCYJAapCTBEHHBIE sI3bIKU PecryOnuku
Tarapcras.

1.3.5. Nndopmanus mo BompocaM MPEeJOCTABICHUS MYHUIMNAIBHOW YCIYTH
pa3Memiaercss Ha O(QUUHUAIBHOM CaidTeé MYHUIUIAJIBHOTO pailoHa ©  Ha
MH(POPMAIMOHHBIX CTEHJaX B MOMEIIEHUsAX Opeana 1jsi pabOThI C 3aIBUTEISIMU.

Nudopmanmsa Ha rocygapcTBEHHbIX s3blkax PecnmyOmuku — Tartapcraw,
pa3meniaemMass Ha MHQDOPMAIIMOHHBIX CTEHJAaX © Ha OQUIMaTbHOM caiTe
MYHUIIMNIATLHOTO  pailoHa B HMHGOPMALMOHHO-TEICKOMMYHHUKAIITMOHHON  CETH
«IHTEepHET», BKIIOYAECT CBEACHUS O MYHUIUNAIBHOW YCIyTe, COJCpKAIIMECS B
nynkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMHUHUCTPATUBHOTO pETrjIaMEHTa,
uHpOpMaAILIUI0 O MECT€ HaXOXJICHHS, CIPABOYHBIX TeleoHax, BpeMEHU pabOThI
Opeana, o rpaduke npuema 3asBICHUN Ha MPEOCTABICHUE MyHUITUTIATLHON YCIYTH.

1.4. HopMaTuBHBIE TPABOBBIE aKThl, PETYJIHPYIOIINE TPEAOCTABICHHE
MYHHULUNIAIBHOU YCIIYTH

1.4.1. IlepeyeHb  HOPMATHBHBIX  NPABOBBIX  AKTOB,  PETYIUPYIOLIUX
MPEOCTABIICHUE MYHULMNAIBHON YCIyru (C yKa3aHHEM PEKBU3UTOB HOPMAaTHUBHBIX
MPABOBBIX AKTOB M MCTOYHHMKOB UX O(PUIHMAIBHOTO OIMYOJUKOBAHMUS), pa3MelleH Ha
Enunom mnoprane, B PeecTtpe rocynapCTBEHHbIX M MYHHUIMIAIBHBIX YCIYr, Ha
opuHAITLHOM caiTte MYHUIANATBHOTO paiioHa B uH(pOpMaITMOHHO-
TEJIICKOMMYHUKAIIMOHHOU ceTn « HTEepHETY.

1.4.2. Tekct agMUHUCTPATUBHOTO perjaMeHTa B JACHCTBYIOUIEH peaakinu
MOJUICKUT pa3MenieHuto Ha Enunom mnoprane, B PeecTtpe rocynapCTBEHHBIX H
MYHUITMTIATBHBIX YCIYT, HAa OQUIMAIBHOM CalTe MYHUIMMNAIBHOTO paiioHa B
UH()OPMAITMOHHO-TEIICKOMMYHUKAIIMOHHOM ceTu «HTepHETY.

1.5. TepMI/IHI)I, HCIIOJIb3YyCMBIC B aAMUHHUCTPATUBHOM PCTIIAMCHTC, 1 UX OIIPCACICHUA

1.5.1. B agMUHUCTPATHBHOM PETJIaMEHTE HUCIIONB3YIOTCS CIICTYIOIINE TEPMHUHBI U
OTIpEeICTICHUS:

ynajeHHoe pabodee MECTO MHOTO(YHKIIMOHAIBLHOTO IIEHTpA MPEIOCTABICHUS
rOCYy/IapCTBEHHBIX W MYHHUIMMNAIBHBIX YCIYT — TEPPUTOPHAIBHO 000CO0JICHHOE
CTPYKTYpPHOE nojApaseacHue (oduc) MHOT'O(YHKIIMOHAJIBHOTO IIEHTpa
MPEIOCTABIICHUS TOCYITAPCTBEHHBIX M MyHUITUTIATBHBIX YCIIYT, CO3JJAaHHOE B TOPOJCKOM
(CebCKOM) TIOCENIEHWW MYHHUIIMIIATLHOTO palloHa WJIH B TOPOJCKOM  OKpYyTe
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PecniyOnuku Tarapctan B coorBercTBuM ¢ TyHKTOM 34 IlpaBun opranuzanuu
JESTeIbHOCTH MHOTO(QYHKITMOHATBHBIX IIEHTPOB MPEAOCTABICHHS TOCYJapCTBEHHBIX U
MYHULMIAIBHBIX YCIYT, YTBEPKIECHHBIX NocTaHoBIeHueM [IpaBurenbcTBa Poccuiickoi
®enepaunn ot 22 nexadps 2012 r. Ne 1376 «O0 yrBepxknenun IlpaBuil opranuszanuu
JEeSTEIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJapCTBEHHBIX U
MYHHUITUTATBHBIX YCITyT»;

TeXHUYecKas ommubOka - omuoOka (omMcka, orneyaTka, rpaMMmaThHdecKas WM
apupmeTrdeckass omubka Ju60 ToA0OHas ommMOKa), JOMYIICHHAs OpPraHoOM,
NPEIOCTABISIONIMM MYHUILIMITAJIGHYIO YCIYTy, W TpHUBEIIIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHHUIIUIAIBHONU YCIyTH), CBEACHUSIM B
JOKYMEHTaX, Ha OCHOBAaHUHM KOTOPBIX BHOCUJINCH CBEACHUS;

Enunas cucrema wuaeHTUdUKAMU W ayTeHTU(UKAUIUM B HHPPACTPYKType,
o0ecreynBaroei UH(OPMAIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHICTBHE
MH()OPMAIIMOHHBIX CHCTEM, UCIOJIb3YEMBIX NJIsi MPEIOCTABIECHUS TOCYIaPCTBEHHBIX U
MYHUIMINAIBHBIX YCIYyT B 3JeKTpoHHOU Qopme (manee — ECHUA) — denepanbHas
rocyaapcTBeHHasi HH(OPMAIMOHHAsI CHCTEMa, 00ECIIeUNBAIOIasl CAaHKIIMOHUPOBAHHBII
JOCTYIl YYaCTHUKOB MH()OPMAIIMOHHOTO B3aUMOJEHCTBUS B CUCTEME HICHTU(DHUKAUU U
ayTeHTUQUKaIMKM K  UMHQOpMaAnuu,  CcOoJepXKalehdcs B TOCYAapCTBEHHBIX
MH(OPMAITMOHHBIX CUCTEMAX U UHBIX MHPOPMAIIMOHHBIX CUCTEMAX;

M®OI] - T'ocynapcTBeHHOE OIOKETHOE YupexkaeHue «MHOroQpyHKIIMOHATbHBIN
IEHTP MPEIOCTABICHHUS TOCYIAPCTBEHHBIX M MYHUIIMITAIBHBIX yCIyr B PecrmyOnnke
Tarapcrany;

AUC  MOI[ -  Apromaru3upoBaHHass  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO()YHKITMOHAJIbHBIX LIEHTPOB pPeI0CTaBICHUS rocyAapCTBEHHBIX U
MyHUIMTNAIBHBIX ycryr PecyOonuku TaTtapceras.

1.5.2. B agMUHUCTpPaTUBHOM pPETJIAMEHTE TOJ 3asBJIICHUEM O TPEIOCTaBICHUHU
MYHUIMINIATBHOW yCIyru (J1ajee - 3asBJICHHUE) MOHMMAETCS 3alpoc O MPEeIOCTaBICHUU
MYHHIIMIIATGHOW YCIIYTH, TOJAHHBIA B COOTBETCTBUM C TYHKTOM 3 CTaThu 2
®enepanpHoro 3akoHa oT 27 wutons 2010 roma Ne 210-@3 «OO6 opranm3anuu
MPEA0CTABIIEHUS TOCYJTAPCTBEHHBIX 1 MyHUIIMTNIAIBHBIX yCIyr» (nanee — denepanbHbIi
3akoH Ne 210-D3).

2. CtaHaapT npeaocTaBjieHuss MYHUIMIIAJIBHON YCIyTrH
2.1. HaumeHoBaHne MyHUIIUTIATIBHON yCIIyTH
Bbiaua cripaBku (BBIITHUCKH).

2.2. HaumeHOBaHUE UCTIOJHUTEIIBHO-PACTIOPSIUTEILHOIO OpraHa MECTHOTO
caMOYIIpaBJIEHUs, HEMOCPEICTBEHHO MPEIOCTABISIONIET0 MYHULIUIIAIBHYIO YCIYTY

Hcnoanumenvuwvii komumem Moasuncko2o ceibCcko2o noceneHus

2.3. Onucanue pe3ynbTrara IpeoCTaBlICHUS MyHULIUTIATbHON yCITyTH



2.3.1. Pe3ynpTaToOM MPEIOCTABICHUS MYHUIIUITATILHOW YCIIYTH SIBISIETCS:

1) cmpaBka (Beimucka) (mprutoskeHre Ne 1 K HacTOSIIEMY aJIMHHHCTPATHBHOMY
pErJIaMEeHTy);

2) pemieHne 00 OTKa3e B MPEJAOCTABICHUU MYHHIUMAIBHOH  yCIyTH
(mpunoxenue Ne 2 K HaCTOSIIIEMY aIMHUHACTPATUBHOMY PETJIAMEHTY);

3) pemieHme 00 OTKaze B TpUEME JOKYMEHTOB, HEOOXOIHMMBIX IS
IpPEJOCTaBICHUS] MYHULIMNAIBHOW yciyrn (mpwiokeHne Ne 3 K HacTosemy
aIMUHACTPATHBHOMY PETIIAMEHTY).

2.3.2. Pe3ynpTaT mNpeAoCTaBICHUs MYHHUIMNAIBHOW YCIyTH HaIpaBiseTCs
3agBUTEN0 B (GopMe DIEKTPOHHOTO JOKYMEHTa, TOJNHCAHHOTO YCHUJICHHOMN
KBaJIM(DUIIMPOBAHHOMN 3JIEKTPOHHOMN MOJMUCHIO YIOTHOMOYEHHOTO JOKHOCTHOTO JIIA
Opeana (mubo Opeana), B cootBeTcTBUU ¢ DepepaibHbiM 3akoHOM OT 6 ampens 2011
roga Ne 63-®3 «O06 snexkTpoHHOM moanuck» (Hanee — eaepanbHblil 3akoH Ne 63-D3) B
TuuHbIA kKabuHeT EauHoro nmoprana. B ciiydyae HampaBieHHs 3asiBIEHHS MTOCPEICTBOM
PecryOnmkanckoro moprana pe3yabTaT NpPeaOCTaBICHUS MYHHIMIIATBHOW YCIYTH
HAIPAaBIIETCS TaK K€ B JMUHBIN KabuneT Pecry0nukaHCcKOro moprana.

2.3.3. Ilo BbIOOpY 3asBUTEN pe3ynbTaT MNPEAOCTABICHUS MYHHUIMIIAIbHOU
ycayru Belnaercss B Oprane wian B MOL[ B Qopme 3k3eMIUIsipa 3JIEKTPOHHOTO
JOKYMEHTa, pacleyaTaHHOIO0 Ha OyMaXHOM HOCHUTENE, 3aBEPEHHOTO Ie4aThio U
MOJIUCBI0 COOTBETCTBEHHO YIOJHOMOYEHHOIO JOJDKHOCTHOro muma OpraHa uiu
pabotHuka M®II.

2.3.4. 3asBuTENb BIpaBe MOIYYUTh PE3YJbTAT MPEAOCTABICHNUS MYHULIUIIAIbHON
ycIyrd B (GopMe 3IEKTPOHHOTO JOKYMEHTa B TEUYCHHE CpOKa ACHCTBHS pe3yibTaTa
MPEIOCTABIICHUSI MyHUIIUTIAJBHON yCIyTH.

2.4. Cpok mpeocTaBIeHUs] MyHUITUTIAIBHON YCIIYTH, B TOM YUCIIE C YYETOM
HE00XO0AMMOCTH 0OpallleHusl B OpraHu3aliy, y4acTBYIOIINE B IPEIOCTABICHUU
MYHUIUTIATBHOM YCIIYTH, CPOK MTPUOCTAHOBIIEHUS TPEAOCTABIEHUS MyHULIUTTIAILHOM
YCIYTH B CIIy4ae, €CIIM BO3MOKHOCTb IIPUOCTAHOBIICHHS IPEAYCMOTPEHA
3aKoHoAaTeNbCTBOM Poccuiickoit Denepanuu, CpoK Bbl1aun (HAIIPABIICHHUS)
JOKYMEHTOB, SBJISIFOLIIUXCS PE3YJIbTATOM MPEAOCTABICHHSI MYHULIMITAIIBHON YCIyTH

2.4.1. MyHununanbHas yciyra IpeIoCcTaBiseTcsl B TEUEHUE TpeX pabodynx JHEH.

2.4.2. TlpuocTaHOBIEHUE CpPOKa MPEAOCTABICHHUS MYHUIMNAIBHON YCIyrd He
IIPELYCMOTPEHO.

2.4.3. HampaBiieHHEe JOKYMEHTa, SIBJISIONMIETOCS Pe3yJbTaTOM IPEI0CTaBICHUS
MYHUIUOAIBHOM  ycliyTh B (OpME  DIEKTPOHHOTO  JIOKYMEHTa, 3asBUTEIIO
OCYUIECTBJISICTCS B J€Hb OQOPMIICHUS M PETUCTPALMM Pe3yJibTaTa MpPeJOCTaBICHUS
MYHULIMITAIIHOW YCIIYTH.

2.5. MicuepnpIBaONIMi epedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
3aKOHOJATEIbHBIMU UM UHBIMU HOPMATUBHBIMU MPABOBBIMU aKTaMU IS
MPEAOCTaBICHUS MYHHUIIUTIATBLHON YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SIBISIFOTCS



HEOOXOJMMBIMU U 0053aTEIBHBIMU /JIS1 IPEIOCTABICHUS MYHUIIMTIATBHBIX YCIIYT,
MOJIICKAITUX MTPEICTABICHHIO 3asBUTEJIEM, CITIOCOOBI UX MOJIYUYCHUS 3asBUTENIEM, B TOM
YHClie B QJIEKTPOHHOHN (opMe, MOPSIIOK UX MPEACTABICHUS

2.5.1. lng monyyeHUs MYHUIUIAIBHOM YCIYrdM 3asgBUTENb IPEICTaBISET
CIEAYIOIINE JOKYMEHTHI:

1) MOKYMEHT, YJIOCTOBEPSIONIMIA JTUYHOCTh (HE TpeOyeTcs B ciiydae oOpalicHHs
nocpeacTBoM PecriybiMkaHCKoOro noprana);

2) TOKYMEHT, YAO0CTOBEPSIOIINMA MOTHOMOYHS TIPE/ICTABUTEIIS 3asIBUTEIIS;

3) 3asBiICHUE:

B (popMe mokyMeHTa Ha OyMakHOM Hocutele (npuioxkenue Ne 4 k HacTOsIIIEMY
aJIMHHACTPATHBHOMY pETJIaMEHTY);

B AJICKTPOHHOM (hopMe (3amoIHIETCS MOCPEACTBOM BHECEHHS! COOTBETCTBYIOIINX
CBEJICHUI B OJJICKTPOHHYIO (opMy 3asBJICHUS), MOJINUCAHHOE B COOTBETCTBUU C
TpeOOBaHUsIMU TyHKTa 2.5.3 aJIMHUHHUCTPATUBHOIO pErjaMeHTa, NpH OOpalleHuu
nocpencTeoM PecryOinkaHCcKoro nopraia;

4) B ciy4ae, eciau JUIsl MPEJOCTABICHUS] MYHUIIUMAIBHOM YCIyTM HE0O0XOoauMma
00paboTKa TEPCOHANBHBIX JAHHBIX JIMIA, HE SBISIONIETOCS 3asBUTENIEM, U €CIIU B
COOTBETCTBUHM C (helepaibHbIM 3aKOHOM 00paboTKa TaKMX MEPCOHATBHBIX JTaHHBIX
MOKET OCYIIECTBIISTHCS C COTJIaCUs YKa3aHHOTO JIUIA, IPU OOpaIleH!H 3a MOJTyYeHUEM
MYHULIMOAIBHON YCIYTM 3asBUTENb JOMOJHUTEIBHO TMPEACTABISET JIOKYMEHTHI,
MOATBEPAKAAIOIINE TIOJYYEHHUE COrJacus YKa3aHHOTO JIMIA WM €ro 3aKOHHOIO
MIpEACTaBUTENSI HA 00pabOTKY MEPCOHAIBHBIX JTaHHBIX YKa3aHHOTO Jula. JIOKyMEHTHI,
MOATBEPKAAIONINE TOJYYEHUE COIJIacusi, MOTYT ObITh MPEACTABJICHHI B TOM YHUCJE B
(dhopMe IIEKTPOHHOTO JOKYMEHTA,

5) B ciydae, ecid OOA3aHHOCTb XpaHEHUs JOMOBOM kHuru no 31.12.2017
BO3JIarajlaCch Ha COOCTBEHHUKOB >KWJIBIX IOMEIICHHUM, 3asBUTENIEM MPEACTaBISETCS
JIOMOBAsi KHUTA;

6) MpaBOyCTaHABJIMBAIONINE TOKYMEHTHl Ha UHAUBUIYAIBHBIN KUIONH AOM (eciu
paBo COOCTBEHHOCTH HE 3aperucTpupoBaHO B EQWHOM TOCyAapCTBEHHOM peecTpe
HEJIBU>)KUMOCTH) — JIJIS1 BBIMMUCKU U3 TTOXO35ICTBEHHON KHUTH.

2.5.2. 3asBieHHWE U TpUATaeMble JTOKYMEHTHI MOTYT OBITh MPEACTaBICHBI
(HampaBJICHBI) 3aSBUTENIEM OJHUM M3 CJICIYIONTUX CIIOCOOOB:

1) uepez M®I] Ha OymMakKHBIX HOCUTEISIX M B BUJC AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM IMyHKTa 2.5.3 aAMUHUCTPATUBHOTO PETIIAMEHTA;

2) nmocpenctBoM PecryOnrkanckoro mopTaiia B 3J€KTPOHHOU (hopMme;

3) B Opran JUYHO WM TOCPEICTBOM MOYTOBOM CBSI3M HAa OYMa)KHOM HOCHUTEJIE.

3asBicHHME U TIpUjaraeMble JIOKYMEHTBI, MpPU HaIPaBICHUH MOCPEICTBOM
MTOYTOBOM CBSI3H, 3aBEPSAIOTCS B YCTAHOBJICHHOM IMOPSIIKE.

2.5.3. 3asgBneHue Npu HaIpaBJICHUH TOCPeACTBOM PecmyOiukaHCKOro mopTania
NOAMMUCHIBAETCS IPOCTOM AIEKTPOHHON NOAMUCHIO 3asIBUTEIIS.

Jns monydeHus MPOCTOM AJIEKTPOHHOM TOMANMUCH 3asBUTEII0 HEOOXOAUMO
npoitu mporneaypy peructpanuu (ayrentudukarun) B ECUA, a Takke moaTrBepanTh
YYETHYIO 3aIUCh.



DJIeKTPOHHBIC JOKYMEHTHI (RJICKTPOHHBIE O0pa3bl JOKYMEHTOB), yKa3aHHBIC B
nonmyHkrax 2, 4-6 mynkrta 2.5.1 aJIMHUHUCTPAaTHBHOTO pErjaMeHTa, 3aBEpsIIOTCS
YCWJICHHOW KBTH(DHUITMPOBAHHON TMOJIMUCHIO JIUI], YIOJHOMOYCHHBIX HAa CO3/JaHHE U
MOANMCAHNE TAKUX JOKYMEHTOB, B TOM UHCIIC HOTApUyCaMHu.

DONeKTpOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpUjlaraémMbie K
3as1BJICHUIO, B TOM YHCJIE€ JIOBEPEHHOCTH, HANpaBisIOTCA B Buae (ailioB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom e 6onee S0 MoGaiT.

KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa30oB
JOKYMEHTOB) JOJKHO MO3BOJIITH B MOJHOM 00bEME MPOYUTaTh TEKCT AOKYMEHTAa U
pacro3HaTh PEKBU3HUTHI TJOKYMEHTA.

2.5.4. 3anpemaeTcs TpeOOBATH OT 3asIBUTEIIS:

1) npencraBneHusi TOKYMEHTOB U MH(POPMALIMK WM OCYLIECTBICHUS JEHCTBUMA,
MPEJCTABICHUE WIM OCYIIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMHU
MPAaBOBBIMM aKTaMH, PEryJUPYIOIIUMH OTHOIICHUS, BO3HUKAIOIIUE B CBA3U C
MPE0CTaBICHUEM MYHUIUIIAIbHOW YCIYTH;

2) OCYIIECTBJICHUSI JIEUCTBUM, B TOM YHUCJE COIJIACOBAaHUM, HEOOXOIUMBIX JIJIs
MOJIYYEHUs] MYHULMOAIBHONW YCIYTM MW CBS3aHHBIX C OOpallleHUeM B UHBIC
rOCYJIapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYNpPABJICHUS, OPTaHU3ALMNH, 3a
UCKIIIOUCHHEM TIOJIyYeHHUS YCIYyr M TIOJy4YeHHUs JIOKYMEHTOB U HH(OpMaiuu,
MPENOCTABISIEMbIX B PpE3yJIbTaTe MPEIOCTABICHUS TAaKHX YCIYT, BKIIOUYEHHBIX B
MepeyHu, ykazaHHble B 4Yactu | cratem 9 @epepanbHOoro 3axkoHa Ne 210-03
(HEOOXOIMMBIX U 00513aTETBHBIX YCIIYT);

3) mpencraBieHUs JOKYMEHTOB W HWHGOpMAIMHM, OTCYTCTBHE U (WIJIH)
HEJIOCTOBEPHOCTh KOTOPBHIX HE YKa3bIBAIKMChH IMPHU IMEPBOHAYAIHLHOM OTKa3e B IpUEME
JIOKYMEHTOB, HEOOXOJMMBIX [JIsi MPEJOCTaBICHUSI MYHUIMIIAIBHOW YCIyru, Ju0o B
MPEAO0CTABICHUN MYHUIIUNIATBHON YCIIYTH, 332 UCKIIFOUEHUEM CIIEAYIOIIUX CIIy4aeB:

a) U3MEHEHHE TpeOOBaHMI HOPMATUBHBIX IPABOBBIX AaKTOB, KaCarOUIUXCS
MPEAOCTABIECHUS MYHULIMITAILHON YCIIYTH, MOCJIE NEPBOHAYAIBHON MOIaYu 3asiBICHUS
O MPEIOCTABIICHUN MYHUITUTIAIbHON YCITYTH;

0) HaMuMe OMMOOK B 3asIBJICHUU O MPEIOCTABICHUU MYHUIIUIIAIIBHOW YCIYTH U
JOKYMEHTaX, NOJAHHBIX 3asBUTEJIEM IIOCJE MEPBOHAYAIBHOTO OTKa3a B IMpUEME
JIOKYyMEHTOB, HEOOXOIUMBIX JUIsl TPEIOCTaBICHUS MYHHUITUNAIBHOU YCIYTH, JIUOO B
MPEJOCTaBIECHUHA MYHUIIUIIAILHON YCIYTHU U HE BKIIOUCHHBIX B IIPEACTABIICHHBIN paHee
KOMIUIEKT JJOKYMEHTOB;

B) UCTEUYCHHE CPOKA JCHCTBUS JOKYMEHTOB WM U3MEHEHHE WH(OpMAIIUU TOCIIe
MEePBOHAYAILHOTO OTKa3a B MpUEME JTIOKYMEHTOB, HEOOXOMUMBIX IS TIPEIOCTABICHUS
MYHULIMIATBHON YCIIyTH, 00 B MIPEOCTaBICHUN MYHUIIUTIATLHON YCIIYyTH;

I') BBISBJICHHUE JIOKYMEHTAJIBHO TOATBEPXKACHHOrO (akta (IPU3HAKOB)
OIMMOOYHOTO WM MPOTHUBOINPABHOTO JACHCTBUs (O€31€MCTBUSI) TOJDKHOCTHOTO JIUIIA
Oprana, paborHuka MOI], npu nepBoHAYAIILHOM OTKa3e B MpHEME JTOKYMEHTOB,
HEOOXOUMBIX JUISl TPEAOCTABICHUS MYHUIIMIIAIIBHON YCIYTH, JIMOO B MPEIOCTaBICHUN
MYHULANAIBHON YCIIYyTM, O Y€M B NHUCBMEHHOM BHJI€ 32 MOAIUCHI0 PYKOBOJIUTEIS
Oprana mnpu MNEpBOHAYAIILHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOJUMBIX [IJIsi
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MPEAOCTABICHUS MYHUIMNAIBHOW YCIyTH, YBEAOMIISIETCA 3asBUTENb, a TaKXKe
MIPUHOCSTCS U3BUHEHUS 32 JOCTABJICHHbBIE HEY100CTBA;

4) mpenmoctaBieHuss Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB W HHGOpMaIuH,
AJNIEKTPOHHBIE 00pa3bl KOTOPBHIX paHee ObUIM 3aBEPEHBbI B COOTBETCTBUH C ITYHKTOM 7.2
yactu | craren 16 @enepanbHoro 3akona Ne 210-D3, 3a UCKIIIOUEHUEM CITyYaEB, €CIIH
HAaHECEHUE OTMETOK Ha TaKWe JOKYMEHTHI JTHOO MX H3BSATUE SIBISETCS HEOOXOIUMBIM
YCIIOBUEM MPEIOCTaBICHUS TOCYAapCTBEHHOW WJIM MYHUUMIIAIBLHON YCIYTU, U HHBIX
CJIy4aeB, YCTaHOBJICHHBIX (peepaibHbIMU 3aKOHAMHU.

2.6. VcuepnipiBatoniyii nepedyeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBHUHU C
HOPMAaTHUBHBIMU NPABOBBIMU aKTaMU ISl IPEAOCTABICHUS MYHHUIIMIIAJIBHOM YCIIYTH,
KOTOPBIE HAXOJATCS B PACIIOPSKEHUU TOCYJAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYTIPABJIEHUS U IOJIBEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OpPTaHaM MJIM OpraHaM
MECTHOT'O CaMOYNPABJIEHUS OPTAHU3ALMN U KOTOPBIE 3aBUTEND BIIPABE PEICTABUTD, a
TaK)K€ CIIOCOOBI X MOJIYYEHUS 3asIBUTEISIMHU, B TOM YUCJIE B 3JIEKTPOHHOU (popme,
MOPSAAOK X IPEACTABIEHNUS; TOCYAAPCTBEHHBIN OPTraH, OPraH MECTHOTO
camMOyIpaBJieHUs TM00 OpraHu3alks, B paCOPSHKEHUH KOTOPBIX HAXOAATCS JaHHbIE
JOKYMEHTBI

2.6.1. [TomyyaroTcs B paMKaxX MEKBEIOMCTBEHHOT'O B3aUMOICUCTBHUS:

1) Beimucka w3 EaMHOrO rocymapcTBEHHOTO peecTpa HEABMKAMOCTH — —
denepanpHas ciy»0a rocy1apCTBEHHON PerUCTpaIiuu, KaaacTpa u kaprorpaduu,

2) cBelcHHMS O JCHCTBYIOIIEM MacropTe rpaxaanuHa Poccuiickoit deneparym —
MBJI Poccuu;

3) CBeleHHS O HOTApHAJILHOW JOBEpeHHOCTH — DesepanbHas HOTapHalIbHAsS
nanara.

2.6.2. 3asBuTENb BIpaBe MPEIOCTABUTH JOKYMEHTHI (CBEIEHUs), YKAa3aHHBIC B
noanyHkTe 1 myHkTa 2.6.1 aAMUHUCTPATHBHOTO pErIaMeHTa, B (popMe 3IIEKTPOHHBIX
JOKYMEHTOB, 3aBEPCHHBIX YCWJICHHOW KBaJU(UIIMPOBAHHON IMOAMKCHIO  JIWII,
YIOJHOMOYCHHBIX Ha CO3/IaHWE W TIOANMHUCAHWE TaKUX JOKYMEHTOB, IMPH I0/a4ye
3asIBJICHUSI.

2.6.3. HenpencrapieHue (HECBOCBPEMEHHOE TMPEACTABJICHUE) YKa3aHHBIMU B
nyHkTe 2.6.1 aIMHUHUCTPATUBHOrO pErjlaMEHTa OpraHaMu TOCYJapCTBEHHOW BIIACTH,
OopraHaMd MECTHOTO CaMOYTPAaBIICHUS, OPTaHU3AIMIMU JIOKYMEHTOB M CBEICHUN HE
MOKET SIBJISITHCS. OCHOBAHHUEM JIJIsi OTKA3a B MPEOCTABICHUN MYHUIIUITAIGHON YCITYTH.

2.6.4. JlomxHocTHOe JUI0 W (Wiau) pabOTHUK, yKa3aHHBIX B MyHKTEe 2.6.1
aMUHUCTPATHBHOTO perjiaMeHTa OpPraHOB M OpraHW3alWi, HE MPeACTaBUBIINE
(HECBOCBPEMEHHO TIPE/ICTABHMBIIINE) 3alPOIICHHBIC W HAXOAAIIMECS B PACIOPSIKECHUU
JOKYMCHT WJIM CBEACHUS, TOJICKAT aIMUHUCTPATUBHOM, TUCIUTIIMHAPHONW MM WHOMN
OTBETCTBEHHOCTHU B COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickon denepanuu.

2.6.5. 3anpemniaercs TpeOOBaTh OT 3asBUTENS JTOKYMEHTBI CBEJICHUS, B TOM YHCJIC
MOJATBEPKAAIOLIME BHECEHUE 3asBUTENIEM IUIATHI 32 MPEIOCTABICHUE MYHULIUITATLHON
YCIIYTH, HAXOAIINECS B PACTIOPSHKEHUH TOCYIAPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO



CaMOYIIPABJIEHUSI M TOJIBEIOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOT'O CaMOYIIPABJIEHUSI OpTraHU3aLHi.

Henpencrasienue 3asBUTENEM JOKYMEHTOB, COJEPXKAIIUX CBEACHHS, KOTOPBIE
HaxoJATCd B pACIOPSHKEHUM TOCYJAPCTBEHHBIX OPraHOB, OpPraHoB MECTHOI'O
CaMOYIPAaBJICHUS! M MOJBEJOMCTBEHHBIX T'OCYAApCTBEHHBIM OpraHaM WM OpraHaM
MECTHOT'O CaMOYIIpaBJICHHUs OpraHu3aluii, HE SBISETCS OCHOBAaHUEM JMJII OTKaza
3asiBUTEIIIO B [IPEIOCTABICHUN MYHUILIUIIAIbHON YCITYTH.

2.7. VicuepnipIBaromiuii nepeyeHb OCHOBAHUM ISl OTKa3a B IPUEME TOKYMEHTOB,
HEOOXOAUMBIX JIJISl TPEIOCTABICHUS MYHUIIUTIATILHON YCIyTH

2.7.1. OcHoBaHUsIMU Ji1 OTKa3a B INpPUEME JOKYMEHTOB, HEOOXOIUMBIX s
MPEAOCTABICHUS MYHULIMIIALHON YCIYTH, SIBISIOTCS:

1) npencraBiieHHbIE 3asBUTENEM JOKYMEHTBl COJEpXKAaT MOAYUCTKH U
UCIIPABJICHUS TEKCTA, HE 3aBEPEHHBIE B MOPSAIKE, YCTAHOBICHHOM 3aKOHOJIATEIbCTBOM
Poccuiickon @enepaiuuy;

2) NOKYMEHTBI COJEpXkaT IMOBPEXKACHHUS, HAMYUE KOTOPBIX HE IO3BOJIET B
NOJIHOM 00BEME HCIOJIb30BaTh HMHGPOPMALMIO M CBEICHUS, COJEp)Kalluecs B
JOKYMEHTax JUIsl IPEJOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

3) mpenacTaBiCHHbIE JOKYMEHTBHl WM CBEJIEHUS YTpaTWJIM CUIy Ha MOMEHT
oOparieHus: 3a MyHUITUTAIBHOW yCIyrol (JOKYMEHT, YAOCTOBEPSIOIIUNA MOJHOMOYHUS
MPEJICTaBUTEINS 3asBUTEIS, B cllyyae oOpallleHus 3a MPeA0CTaBICHUEM MYHULUIIATbHON
YCIIYT'M YKa3aHHBIM JIMIIOM);

4) nojgayva 3asBJICHUS O IPEIOCTABIEHUN MyHUIIUNIATBHOW YCIYTH U JOKYMEHTOB,
HEO0OXOAMMBIX JIJISl MPEAOCTABIICHUS] MyHUIIMNIATBHOM YCIyTH, B 3JIEKTPOHHOU (hopme ¢
HapyILIEHUEM YCTAaHOBJICHHBIX TPEOOBaHUM;

5) HEKOpPPEKTHOE 3arojJHEHUE 00s13aTeNbHBIX MOl B popMme 3asBiIeHUS, B TOM
yucie B HWHTEpakTUBHOM (opme 3asaBieHus Ha PecmyOnukanckoMm —mopTalie
(HemocToBEpHOE, HEMOIHOE, JIM00 HEMPABUIIBHOE 3aM0JIHEHUE);

6) mpeacTaBiICHUE HEMOJHOTO KOMIUICKTa JIOKYMEHTOB, HEOOXOIWMBIX JIJIst
IIPEAOCTABIICHUS MYHULIMITAJIBHON YCIYTH;

7) 3adBJIEHHE O MPEIOCTaBICHUM YCIYI'M IOJAAHO B OpraH roOCyIapCTBEHHOMN
BJIACTH, OPTaH MECTHOI'O CaMOYMPABJICHUS UM OPraHU3aluio, B MOJTHOMOYHS KOTOPBIX
HE BXOJIUT MPEAOCTABIEHNE MyHULIMIIATBHON YCIIYTH;

8) HecoOmo/IeHNe YCTAaHOBJICHHBIX cTaThed 11 denepasbHOrO 3akoHa OT 6
anpens 2011 roma Ne 63-@3 «OO0 5>7M€KTPOHHOW TOANMKMCH» YCIOBUN TNPU3HAHUS
JNEHUCTBUTEILHOCTH YCUIICHHOM KBaTU(UIMPOBAHHOM 3JIEKTPOHHON MOAMKCH.

2.7.2. IlepeyeHb OCHOBaHUM HJisi OTKa3a B IpHEME JOKYMEHTOB, HEOOXOJUMBIX
JUTSI TIOJYYEHUS MyHUIUTIATBHON YCIYTH, SIBJSETCA UCUEPIBIBAIOIIIM.

2.7.3. Pemenre 00 oTKaze B MpuUeME 3asBICHUSA U JOKYMEHTOB, HEOOXOIMMBIX
IUI TIPEAOCTaBICHUS MYHULMIAIBHON YCIYTH, MOXET ObITh HPHUHATO KaK BO BPEMs
npreMa 3asBHUTENA, TAK M II0CJE IOJIYYEHUS OTBETCTBEHHBIM JIOJKHOCTHBIM JIMLIOM
Oprana HEOOXOAMMBIX I MPEIOCTABICHUS MYHUIIMIAIBHOW YCIYTHd TOKYMEHTOB
(cBemeHuil) ¢ HUCHOJB30BAaHUEM  MEXBEAOMCTBEHHOTO  HMH(OpPMAIMOHHOTO
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B3aMMOJICICTBUS, B CPOK, HE MpeBbIIAOMMA 9 pabounx AHEH cO AHS perucTpanuu
3asBJICHUS.

2.7.4. 3anpemiaercs OTKa3plBaTh B TNpUEME 3asBJICHHUS U HHBIX JIOKYMEHTOB,
HEO0OXOJAMMBIX IS TPEAOCTABIECHUS MyYHULUMIIAIBHON YCIYTH, B CIy4Yae €CJIH 3asBJICHUE
U JOKYMEHTBI, HEOOXOIUMBIE AJIsl IPEAOCTaBICHU MYHULIMIIAIBHON yCIyTH, ITO/IaHbl B
COOTBETCTBUM ¢ MH(POpPMAIMEN O CPOKAX U MOPSAKE MPEAOCTABICHUS MYHULIUITAIbHON
yciyru, onyonukoBaHHOW Ha EnnHom noprane, PecnyOinkanckoM mopranie.

2.8. VcuepnbiBaroiiuii nepeyeHb OCHOBAHUHN JIs PUOCTAHOBJICHUS UJIM OTKAa3a B
PEIOCTaBIECHUU MYHUIIUTIATBHON YCIIYTH

2.8.1. OcHoBaHMs [JIs TPUOCTAHOBICHHS TMPEJOCTABICHUS MYHHIIUIIAIHLHOU
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHus IJi 0TKa3a B PEIOCTABICHUU MYHUIIUTIATHHON YCIYTH:

1) B mpencTaBIICHHBIX 3asiBICHUM U (MJIM) JOKYMEHTaX COJEPKUTCS HEMOJHAs U
(wn) HegocTOBEpHAs UH(GOpMaIuS;

2) TOCTYIUICHWE OTBETa OpraHa TIOCYIapCTBEHHOW BIIACTH, OpraHa MECTHOTO
CaMOYIpaBJIEHUSI JUOO IOABEIOMCTBEHHOM OpraHy TIOCYJapCTBEHHOW BIJIACTH WM
OpraHy MECTHOTO CaMOYIpaBJICHHUs OpraHMU3alMd Ha MEXBEIOMCTBEHHBIN 3arpoc,
CBUJIETEIBCTBYIOIIETO 00 OTCYTCTBUU JTOKYMEHTa U (WJIK) UH(OpMAIUU, HEOOXOAUMBIX
JUIS TIPEOCTaBICHHUSI MYHULIUIIATBHON YCIIYTH, €CIM COOTBETCTBYIOIUN TOKYMEHT HE
ObLIT Mpe/ICTaBIIEH 3asBUTENIEM 110 COOCTBEHHON MHUIIMATUBE;

3) oTCyTCTBHE CBEIECHHUN O PErucTpaluy TpakJaHWHA IO MECTY >KUTEJIbCTBA
(npeObIBaHUs1) B paCHOPSKEHUN OPraHOB MECTHOTO CAMOYIIPABJICHHUS.

2.8.3. IlepeueHb OCHOBaHWW I OTKa3a B IPEAOCTABICHWHA MYHULMUIAIBHOU
YCIIyTHU SIBIISIETCS] NCUEPIIHIBAIOIIIUM.

2.8.4. 3anpemaercss OTKa3bIBaTh B IMPEAOCTABICHUM MYHHULMIAIBHOM YCIIYI'H B
cilly4yae, €cClid 3asBJIE€HHWE O NPEIOCTaBICHUM MYHUIUNAIBHOW YCIYrd MOJAHO B
COOTBETCTBUH ¢ WHPOpPMAIUE O CPOKAX U MOPSAKE MPEAOCTABICHUS MYHHUIIUITATHLHON
yCIIyTH, onyosrkoBaHHo Ha EquHom nopraie, PecyOnnkanckoM mopraie.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMAHUS TOCYAapCTBEHHON MOIUIMHBI MM UHON
IJIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIBHOW YCIIyTH

MyHununan€bHas yciiyra npeiocTaBisieTcs Ha 6€3B03Me3THOM OCHOBE.
2.10. [lepeuens ycayr, KOTOpbIE SBISIOTCS HEOOXOAMMBIMU U 00513aT€NIbHBIMU J1JI51
PeI0CTaBICHUS MyHUIIUNIATBHON YCIIYTH, B TOM YUCJIE€ CBEICHUS O JOKYMEHTE
(moKyMeHTax), BblJaBaeMOM (BbIIaBAEMbIX) OpraHU3alUSIMH, YHACTBYIOIIMMH B

npeaoCTaBJICHNNY MYHUIUIIAJIbHBIX YCIIYT

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.
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2.11. Tlopsaok, pa3Mep U OCHOBAaHUSI B3UMAHHUS IJIaThI 32 PEOCTABICHUE YCIIYT,
KOTOPBIE ABIISIOTCA HEOOXOIUMBIMU U 00S3aTEIbHBIMU IS ITPEIOCTABICHUS
MYHHIIMIIAIBHON yCITyTH, BKJIIOYasi HHPOPMAIIHIO O METOJIMKE pacueTa pa3Mepa TaKkou
TLJIATHI

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHbIi CPOK OKUJIAHUS B OUEepeIU IIPH Mojaue 3ampoca o
MPEIOCTABICHUU MYHUIIMNIATBHON YCIIYTH, YCIYTH, IPEIOCTaBIsIEMON OpraHu3aluei,
y4acTBYIOIIEH B MPEOCTABICHUH MYHULIUIIAIbHON YCITYyTH, U TIPU MOTYYEHUU
pe3ynbTaTa Npe0CTaBICHUS TAKUX YCIyT

2.12.1. Bpemst 0XuaaHus MPHU To1ade 3asBICHUS HA TIOMyYEeHUE MYHUIIUTIATBLHON
yCIIyTH - HE OoJiee 15 MUHYT.

2.12.2. Tlpu momy4eHHH pe3ynbTara MPEAOCTaBICHUS MYHUILMIATBHON YCIIyTH
MAaKCHMAJIBHBIM CPOK OKHJIaHHSI B OUE€PEI HE TOJKEH MPEBBIIATh 15 MUHYT.

2.13. Cpok 1 NOpsAIOK PErUCTPALMU 3aIpOoca 3asBUTENS O MPEIOCTABICHUN
MYHULUNAIBHON YCIYTH U YCIYTH, MPEIOCTABIIAEMOI OpraHu3aluei, y4acTBYIOLIEH B
MPEIOCTABICHUU MYHUITUTIATBHON YCIIYTH, B TOM YHUCJIE B SJIEKTPOHHOU popme

2.13.1. Tlpu nmuunom obOpamennu B M®II B neHb ogaun 3asBICHUS 3aSIBUTEITIO
BbI1aeTcsa pacnucka u3 AVNC MO®I] ¢ peructpaliliOHHBIM HOMEPOM, MOTBEPKAAIOIINM,
YTO 3asBJICHUE OTIPABJICHO, U IaTOU MOJaYu 3asIBJICHUS.

2.13.2. Ilpu HampaBJIeHUH 3asBJICHHS MTOCPEICTBOM, PecmyOmmkaHCKoTo mopTaia
3asBUTEJIb B JICHb M0J1a4y 3asBJICHUS MOTy4YaeT B JMYHOM KabuHeTe PecnyOnukaHCKOro
nopTaja M MO AJICKTPOHHOM MOYTE yBEJOMIJICHUE, MOATBEPKIAAIOIIECE, UTO 3asBJICHUE
OTHPABJICHO, B KOTOPOM YKAa3bIBAIOTCS PETUCTPALMOHHBIA HOMEpP M JaTa MoJadu
3asIBJICHUSI.

2.13.3. Ilpu nuyHom oOpamenuu B OpraH B J€Hb TMOJa4u 3asBJICHUS
YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JUIIOM OpraHa 3asiBUTENIO BBIIAETCS paclucKa u3
aBTOMATU3UPOBAHHON MH(GOPMAIIMOHHONW CUCTEMBI, MPEAHA3HAYECHHON MJIs OKa3aHWs
rOCYJJapCTBEHHBIX M MYHULHNAIBHBIX YCIYT, C PETUCTPAllMOHHBIM HOMEpPOM, AATOU
MOJAa4M 3asBJICHUS U MIEPEYHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHUS K TOMEIICHUAM, B KOTOPBIX MPEAOCTABISAETCS MyHUIIUTIAIbHAS
yCIIyTa, K 3a1y OXKUIAHUs, MECTaM IS 3aII0JHEHHUSI 3alIPOCOB O MPEIOCTABICHUN
MYHUIIMTIATBHON YCIIYTH, HHPOPMALIMOHHBIM CTEHAAM ¢ 00pa3liaMu UX 3al0JHEHUS U
NEePEYHEM JIOKYMEHTOB, HEOOXOIMMBIX JIsl MPEOCTABICHUS KaX A0 MyHUIIUIIAIbHOM
YCIIYTH, Pa3MeIIeHUI0 U 0(DOPMIICHUIO BU3YaJIbHOM, TEKCTOBOM U MYJIbTUMEIUMHOM
MH(pOpPMaLUKU O MOPSAJKE MPETOCTABICHUS TAKOM YCIIyTH, B TOM YHUCIIE K 00€CIIEYEHUIO
JOCTYIHOCTH /111 UHBAJIWJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (pesiepaibHbIM
3aKOHOJATEIHCTBOM U 3aKOHOAaTenbcTBOM PecnyOmiuku Tatapctan o conpanbHOR
3aIUTE UHBAJINIOB
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2.14.1. [IpenocTaBieHre MyHHUIIUIIAJLHONW yCIyTH OCYIIECTBISETCS B 3[aHUSX U
MOMEIICHUSX,  00OPYIOBAHHBIX IPOTUBONOKAPHOM  CUCTEMOM M CHCTEMOU
MOXKAPOTYILIEHUS.

Mecta mnpuema 3agBuTEnell 00OpyAyIOTCS HeoOXoauMmMol MeOenbro i
odopmiieHUsT JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEH/IAMHU.

2.14.2. B COOTBETCTBMHU C 3aKOHOAATEIBCTBOM Poccuiickoit deneparuu o
COLIMAJIbHOM 3allluTe€ WHBAJIMIOB B LENAX OECHPENsITCTBEHHOIO IOCTyNa K MeECTy
IPEIOCTaBICHUS] MyHUIIMIIAIBHON YCIYTH 00€eCIIeunBaeTCs:

1) obGecnieunBaercsi OeECTPENATCTBEHHBIA JIOCTYNl HWHBAJIHIOB K MECTY
MPEAOCTABICHUS MYHUIMNAIBHOU yciiyru (yIOOHBIA BXOJ-BBIXOJI B TOMEIIECHUS W
NepeMENICHHE B UX Ipeiesiax);

2) BHU3yaJbHasi, TEKCTOBas W MYyJIbTUMEIUiHAs HHGOPMAIMS O TIOPSIIKE
MPEAOCTABIECHUS MYHHUIMIIAIIBHOM YCIYT'M pa3MellaeTcs B yAOOHBIX ISl 3asiBUTEJEH
MECTax, B TOM YHUCJIE C YUETOM OTPAaHUYEHHBIX BOZMOXHOCTEW NHBAIN]IOB;

3) compoBOXKIIEHNE WHBAIUIOB, NMCIOIIUX CTOHKHE PacCTPOUCTBA (DYyHKITUH
3pEHHUS U CAMOCTOSITENIbHOTO MEPEABMKEHUS, M OKa3aHWE UM MTOMOIILIY;

4) BO3MOXHOCTh CaMOCTOSITCIBHOTO TEPEIBUKCHUS TIO TEPPUTOPUM, Ha
KOTOPOM PACMONIOKEHBl OOBEKThl COLMAIbHOM, WHKEHEPHOHM U TpPaHCHOPTHOU
UH(PaACTPYKTYp, BXO/a B TaKM€ OOBEKTHI M BBIXOJA U3 HUX, NOCAJKU B TPAHCIIOPTHOE
CPEICTBO U BBICAJKU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM Kpecia-KOJISICKH;

5) Haanmexaiee pasMmelieHre OOOpYIOBaHHS M HOCHTENEeH HH(POpPMAIUH,
HEOOXOJUMBIX JJIs1 o0ecrieueHus: OecpensiTCTBEHHOIO JOCTYNa WHBAIUAOB K yCIIyraMm
C YYETOM OIPAHMYEHUN UX )KU3HEIEATEIBHOCTH;

6) myOaupoBaHHWEe HEOOXOMMMOM JUIS WHBAIHMIOB 3BYKOBOW M 3PHUTCIIBHOM
uHpopManuu, a TakKe HaJNuced, 3HAKOB M HMHOW TEKCTOBOM M rpaduyeckoin
MH(}OpMaMK 3HAKaMU, BBINIOJHEHHBIMH pelbe(HO-TOUYeUHbIM IpudTOM bpaiins;

7) IOITyCK CypIOTepeBOAYNKa U TU(DIOCYPAOTICPEBOTIHKA,

8) nomyck co0aKu-IIPOBOJIHUKA MIPU HATWYHH JOKYMEHTA, TIOJTBEPIKIAIOIIETO
ee creuuagbHoe OOydeHHEe M BblIaBaeMoro mo ¢GopmMe M B MOPSAKE, KOTOpbIE
YCTAHOBJIEHBI NMPHUKA30M MUHHCTEPCTBA TpyJa M COLMAIBHOM 3alluThl Poccuiickon
Oenepanuu ot 22.06.2015 Neo 386 «OO0 yTBepx)aeHUU (HOPMBI JTOKYMEHTA,
MOJTBEPXKJAIOIIETO CHElHallbHOe O0yueHHe COOaKU-NMPOBOAHMKA, M TOpsAKa €ro
BBIIAYM.

2.14.3. TpeOoBanuss B dacTh OOECMEUYEHMs] JIOCTYMHOCTU Ui WHBAJIUAOB
OOBEKTOB, B KOTOPBIX OCYIIECTBISIETCS MPEAOCTaBICHHE MYHULMIAIBHON YCIyTH, U
CPEICTB, HUCIOJIb3yEMbIX MPU MNPEJOCTABICHUM MYHUIMUIMAIBHON YCIyTH, KOTOpbIE
yKa3zaHbl B mnoAamyHktax | — 4 nynkra 2.14.2. agIMHUHUCTPaTUBHOIO PETJIAMEHTA,
NPUMEHSIOTCS K OOBEKTaM UM CpPEIACTBAM, BBEJAEHHBIM B OJKCIUTyaTallMIO WIU
MPOIIEAIIAM MOJIEPHU3ALNIO, PEKOHCTPYKIMIO nociie 1 urong 2016 roxa.

2.15. [lokazaTenu JOCTYIMHOCTH U Ka4yeCTBa MyHUIIUNIATBHOM YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMO/JICUCTBUI 3asIBUTEIISI C IOJKHOCTHBIMU JIMIIAMU [IPU
MPEA0CTaBICHUN MYHUIIMNATBLHON YCIYTH U UX NPOJOJIKUTEIIBHOCTh, BO3MOXKHOCTD
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MoTy4eHus1 UHGOPMAITNH O XOJI€ TIPEIOCTABICHUS MyHHUITUTIATLHON YCIYTH, B TOM
YHUCJIE C UCTIONh30BaHNEM HH(POPMAITMOHHO-KOMMYHHKAITMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTbH JIMOO HEBO3MOKHOCTh MOJTYYEHHUSI MyHUITUTIATBHON YCIIYTH B
MHOTO()YHKIIMOHAIEHOM IIEHTPE MPEAO0CTABICHUS TOCYIaPCTBEHHBIX U
MYHUIIUMTAIBHBIX YCIIYT (B TOM YHCJIE B TIOJIHOM 00BEME), B JIFOOOM TEPPUTOPHATHEHOM
No/Ipa3IeICHUN OpraHa UCTIOJHUTEIIBHO PACIIOPSAIUTEILHOIO OpraHa MECTHOTO
caMOyTpaBJIeHUs, 110 BEIOOPY 3asABUTEIISI (SKCTEPPUTOPHUATIbHBIN TPUHIIM),
MOCPECTBOM 3ampoca O MPEAOCTABICHUN HECKOJIBKUX TOCYaPCTBEHHBIX U (MJIH)
MYHULIUNAIBHBIX YCIYT B MHOTO(YHKIIMOHATBHBIX [IEHTPaX MPeI0CTABICHUS
rOCYJIapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT, IPEAYCMOTPEHHOTO cTaThen 15.1
OenepanbHOro 3aKoHa Ne210-D3 (KOMIUIIEKCHBIN 3ampoc)

2.15.1. TlokazaTensMu JOCTYIMHOCTH MPENOCTABICHUS MYHHUIIUIAIBHON yCIyTh
SABIISIFOTCSL:

pPacnoJioKEHHOCTh TOMEIIEHHSI, B KOTOPOM BEAETCS TPUEM, BblJaua JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOIIECTBEHHOT'O TPAHCIIOPTA;

HaJM4he HEOOXOJMMOI0 KOJIMYECTBA CHELHAIMCTOB, a TAKXKE IMOMEIICHHWH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM JTOKYMEHTOB OT 3asIBUTEIIEH;

HaJIMYUe HcuepnbiBaoneil uHopmanmuu o crnocobax, HOPSAAKE U CpPOKax
IPEOCTABIICHUSI MYHULMIAIBHOM YCIyrM Ha HMH(OpPMAIMOHHBIX CTeHAaX, EanHom
noprane, PecnyOnukanckom noptaie, opUinaibHOM CaiiTe MyHHUIIMITAIBHOTO pailoHa;

OKa3aHUE I[OMOUIM MWHBaJIMJIaM B MPEOAOJCHUH OapbepoB, MEUIAOIINX
MOJIYYEHHUIO UMH yCIIYT HAPABHE C IPYTUMU JIULAMHU.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIyTH
SABJISIFOTCSL:

1) cobmoieHre CPOKOB MTPHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOuroIeHre CPOKa TOTYUCHHUS pe3ysibTaTa MyHHUIIMIIATbHOHN YCITyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKajlo0 Ha HapYIICHUS aJMUHUCTPATHBHOTO
perjiaMeHTa, coBeplleHHbIe paboTHUKaMu OpraHa;

4) KONTMYECTBO B3aUMOJICHCTBHI 3asIBUTEINSI C JOJDKHOCTHBIMU JiviiaMu (0e3 ydera
KOHCYJIbTalIHi):

B3aMMOJICHCTBUE 3asBUTENss ¢ paboTtHukamu Oprana wmum  MOIL[ npu
MPEJAOCTABICHUA MYHHULIMNAIBHOW  YCIYyTM  OCYLIECTBISIETCS OOWUH pa3  IpHU
MpEeJICTaBICHUU 3asIBIICHUS CO BCEMHU HEOOXOUMBIMU JJOKYMEHTaMU;

OJIMH pa3 B CiIy4ae HEOOXOIMMOCTH TMOJYYECHHs pe3ysbTara IpelOoCTaBIICHUS
MyHULIMNaTbHOW ycinyru B Oprane wim M®I[ B dopme sx3eMIUIsipa 3JIEKTPOHHOTO
JOKyMEeHTa Ha OyMaKHOM HOCHUTEJIE.

[TpoIOIKUTENTEHOCT  OJHOTO B3aWMOCHCTBUSL 3asiBUTENSI C JOJKHOCTHBIMU
JULAMU TP MPEOCTABICHUN MYHULIMITAIGHON YCITyTY HE MPEBBIIAET 15 MUHYT.

3asBUTENb BIIPaBE OLICHUTH KAYECTBO MPEIOCTABICHHUS MyHUIIMIAIBHON YCIYTH C
IIOMOIIbIO YCTPOMCTB TOJABMKHOW pPaauOTENe(OHHON CBSI3U, C HCIOJIB30BAHUEM
PecnyOnmkaHckoro noprajia, TEpMUHAIBHBIX YCTPOMCTB.
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2.15.3. Undopmanust 0 xoAe MPEAOCTaBICHUS MYHHUIUIAIBHON YCIYTHM MOXET
ObITh TOJy4YeHa 3asBUTENEM B JIMYHOM KabuHere Ha Emunom mopraine,
PecnyOnnkanckom noprane, B Oprane, MOLI.

2.15.4. IlpenocTtaBieHME MYHULUIIAIBHOM YCIYI'M OCYIIECTBISIETCA B JIFOOOM
M®I] no BbIOOpY 3adABUTENS HE3aBUCHMO OT MeECTa €ro JKUTENbCTBA MM MECTa
(hakTHUecKoro mpokuBaHus (MpedbiBaHus) Ha Tepputopun Pecrmy6iauku Tatapcrtan mo
AKCTEPPUTOPUAIIBHOMY MTPUHIIUITY.

MyHununanbHas yciyra B COCTaBe KOMIUIEKCHOTO 3aIIpoca HE MPEA0CTaBISAETCS.

2.16. nbie TpeOoBaHMS, B TOM YUCJIE YUYUTHIBAIOIIE OCOOCHHOCTH MPEI0CTABICHUS
MYHHUITUTIATFHOW YCIIYTH 10 SKCTEPPUTOPHATHFHOMY IPUHITUITY (B CclTydae, eCiu
MYyHHUITUTIATBHAS YCITyTa MPEA0CTABISIETCS 110 AKCTEPPUTOPHATBHOMY TIPUHITUITY) U
0COOEHHOCTH MPENOCTABICHNS] MyHULIUITAIbHON YCIYTH B 3JIEKTPOHHOMU (hopme

2.16.1. Ilpu mpenocTaBlieHWH MYHHIMTAIBHONW YCIYTH B JJIGKTPOHHOU (opme
3asIBUTEJIb BIIPABE:

1) momyuynth wuHGOPMAIMIO O TOPSAAKE W  CPOKaxX MPEIOCTaBICHHUS
MYHUIIMTIATBHOM yCIIYTH, pa3MmenieHHylo Ha EguHom mnoprtane, PecnyOiukaHckom
MopTaie;

2) mojaTh 3asBJICHHE O NPEAOCTABICHUM MYHHUIIMIIAIBHONH YCIYyIH M HHBIC
JIOKYMEHTBI, HEOOXOAUMBIE JIJIsl TPEIOCTABICHUS MyHUITUTIATLHOM YCIYTH, B TOM YHCIIC
JOKYMEHTBI U HH(POPMAIIHIO, JJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIH 3aBEpEHBI B
COOTBETCTBHM C IMYHKTOM 7.2 yactu 1 cratbu 16 ®@enepanbHoro 3akoHa Ne 210-D3, ¢
UCIIOJIb30BaHUEM PecryOnnkaHCcKoro noprana;

3) MOJAY4YUTh CBEICHUS O XOJIC BBIMOJIHCHHS 3asABICHHHA O MPEIOCTaBICHUU
MYHULIMIATBHOM YCITyTH, MOJJAHHBIX B AJIEKTPOHHOU (hopme;

4) OCyIIEeCTBUTD OIICHKY KaueCTBa MPEIOCTABICHUS MYHUITUIAIBHON YCITyTH;

5) MOJAy4YUTh pe3yNbTAaT MPEIOCTABICHUS MYHHUIHMIAIBHOW YCIyrd B ¢dopMme
AIEKTPOHHOIO IOKYMEHTA;

6) monath xanmoOy Ha pemieHue u aeiicTBue (Oe3nerictBue) OpraHa, a TakKe ero
JOJDKHOCTHBIX JIMI], MYHHUIIMTIAJTBHBIX CIY)XKAIUX IOCPEACTBOM PecmyOnmnKaHCcKoro
noprana, Tnopraia QeaepaTbHON TOCYIapCTBEHHONW WH()OPMAIMOHHOW CHUCTEMBI,
oOecreunBaroIIei mporecc aocyaeoHoro (BHECYJeOHOr0) 00KaJoBaHUSI PEIICHUN M
nencTBuil (Oe3MelCTBHsI), COBEPUICHHBIX MPU TMPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHULIMOAIBHBIX ~ YCIAYyr OpraHamMu, NPEeAOCTABJISIONIMMU TOCYJAPCTBEHHBIE U
MYHULIMOAIbHBIE YCIYTHM, WX JOJKHOCTHBIMU JIMIIAMHU, TOCYJapCTBEHHBIMU W
MYHULIMTATBHBIMU CTY>KaIIUMHU.

2.16.2. ®opmupoBaHuEe 3asiBJICHUSA OCYLIECCTBISECTCS MOCPEACTBOM 3aMOJHEHUSA
ANEKTPOHHON (HOpMBI 3asiBieHUA Ha PecrnyOnukaHckoM moptane 06€3 HeOOXOIUMOCTH
JOTIOJIHUTEJIBHOM MOJIauu 3asBJICHUs B KaKON-TM00 UHOU popme.

2.16.3. IIpu popMupoBaHum 3asiBJICHUS 00ECIIEUNBACTC:

1) BO3MOXKHOCTh KOMHMPOBAHUS U COXPAHCHUsI 3asBJICHHUS M MHBIX JOKYMCHTOB,
HEOOXOAMMBIX JJISI TPEIOCTABIICHUS YCIIYTH,
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2) BO3MOYKHOCTH 3aIOJTHCHUS HECKOJBKHUMH 3asSBUTCIISIMA OJHOM 3JICKTPOHHOU
(GbopMBI 3asBJICHHS TIPU OOpAIICHUH 3a YCIyraMH, IPEANojaraloliiMKi HaIlpaBICHUE
COBMECTHOTO 3asIBJICHUS HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTH II€YaTH Ha OyMaKHOM HOCHTEJIEC KOIUHU AJICKTPOHHOU (POpPMBI
3asBJICHUS,

4) coxpaHEHHE paHee BBEICHHBIX B AJICKTPOHHYIO (hOpMY 3asBJICHUS 3HAYCHUN B
00011 MOMEHT O JKEJIAaHUIO MTOJIH30BATENSI, B TOM YUCJIE MPU BO3HUKHOBEHHUH OIIMOOK
BBOJIa ¥ BO3BpATE /JIsl MIOBTOPHOIO BBOJIa 3HAUYECHUM B AJIEKTPOHHYIO (DOPMY 3asBIICHHUS,

5) 3amonHeHWe TMoyiel BIIEKTPOHHOW (OpPMBI 3asBJICHUS 0 Hadajga BBOJA
CBEJICHUI 3aiBUTEJIEM C HCIOJIb30BAHUEM CBEIEHUM, pa3menieHHbix B ECHA, u
CBEJICHUH, OINyOJMKOBAaHHBIX Ha PecmyOnMkaHCKOM MopTaje, B 4acTH, Kacarolencs
CBEJICHU, OTCYTCTBYIOIIUX B €UHON CUCTEME UICHTU(UKAIIUYA U ayTeHTU(UKAIUY;

6) BO3MOXHOCTH BEPHYTHCS Ha JIIOOOW M3 3TANOB 3alOJHCHUS DJICKTPOHHOU
(bopmbl 3asBiIeHUS O€3 OTEpU paHee BBEACHHON HHPOpMaLUK;

7) BO3MOXKHOCTH JIOCTYIIa 3asBUTEIS K paHee IOJAHHBIM WM 3asBICHUSIM B
TEUEHHE HE MEHEE OJIHOTO T0Jla, a TAKXKE YaCTUYHO C(POPMUPOBAHHBIM 3aSBICHUSM - B
TEYCHHE HE MEHEE 3 MECALIEB.

2.16.4. 3anuce 3asButenei Ha mpueM B M®I (manee - 3amuch) oCyIIeCTBISIETCS
nocpenictBoM Pecriybinkanckoro noprana, Tenedona KoHTtakT-1ieHTpa MOILI.

3asBUTENIO MIPENOCTABISETCS BO3MOXKHOCTh 3allUCU Ha JIIOObIE CBOOOJHBIE IS
npueMa Jaty ¥ Bpems B Ipefesiax YCTaHOBJICHHOTO B MHOTO(YHKIIMOHATHLHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONMPEACJICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JO HACTYIUICHUS 3TOU
JIaThI.

J{nst ocylecTBICHUS MPEIBAPUTEIILHOM 3aMUCH MOCPEICTBOM PecryOnnmKaHCcKoro
nopTajia 3asBUTENII0 HEOOXOAUMO yKa3aTh 3alpalliBaeMble CUCTEMOW JaHHbIC, B TOM
qucIie:

dbamunio, uMsi, 0TYECTBO (MTPU HATTUYUN);

HOMeEp TenedoHa;

aZpec PJIEKTPOHHOM MOYTHI (110 KEJTAHUIO);

YKETAEMYIO J1aTy U BpeMs IpueMa.

B ciydae HECOOTBETCTBHS CBEIEHUN, KOTOpPHIE COOOUIWI 3asBUTENb TPU
MPEBAPUTEIILHON 3alUCH, TIOKYMEHTaM, MPEACTaBICHHBIM 3asBUTEJIEM MPU JIMYHOM
rpueMe, MpeBaApUTENIbHAS 3aMUCh AHHYJIUPYETCS.

[Ipy ocymiecTBIeHUH NPENBAPUTEIHLHON 3aMHMCH 3asSBUTEIIO0 OOecredynBaeTCs
BO3MOXXHOCTh pacliedararb TaJOH-TIOATBEpKAeHUE. B ciydae, ecnu 3asBUTEINb
COOOIIMUT aJapec DJICKTPOHHOM TMOUTHI, HA YyKa3aHHBIM aJpec TaKXe HampaBiseTCs
nH(popMaIus 0 TOATBEPKICHUH NIPEABAPUTEILHOMN 3aMMMCHU C YKa3aHUEM JIaThl, BpEMEHHU
1 MecTa npuema.

[Ipy ocCylIeCTBICHUN TMpPEIBAPUTEIIPHOM 3aluCcy 3asBUTENb B 00s3aTEIbHOM
nopsjike ”HGOPMUPYETCSI O TOM, YTO MPEABAPUTENIbHAS 3alIUCh AHHYJIUPYETCS B CIIy4yae
€ro HEesIBKU N0 UCTEYEHUU |5 MUHYT C HA3HAYEHHOTO BPEMEHH NpHUEMa.

3asBUTENb B JIIO0O0OE BpeMs BIIPaBe OTKA3aThCsl OT MPEBAPUTEIILHOM 3aIKCH.
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3anpeniaercs TpeOOBATh OT 3asBUTENS COBEPILCHUS HMHBIX JCHCTBHUM, Kpome
MPOXOXKACHUS UACHTU(PHUKAIMU U ayTeHTH(PUKALUU B COOTBETCTBUU C HOPMATHUBHBIMU
nmpaBoBbIMM akTamu Poccuiickonn ®Penepanuy, ykazaHWs LEId IPUEMA, a4 TakKkKe
MIPEOCTABIICHUSI CBEICHHUI, HEOOXOOUMBIX ISl pacyera IMTEIbHOCTH BPEMEHHOIO
MHTEpBaja, KOTOPbIM HEOOX0IMMO 3a0pOHUPOBATH ISl IPUEMA.

3. CocTaB, noc/j1e10BaTeJIbHOCTh U CPOKH BbINOJHEHUS 3 IMUHUCTPATUBHBIX
npouenyp, Tpe6oBaHMs K MOPSAAKY UX BBINOJIHEHUS, B TOM YHCJ€ 0COOEHHOCTH
BbINIOJIHEHHUS] A IMUHUCTPATUBHBIX NMPOLEAYP B JJIEKTPOHHOM GopMe, a TaKIKe

0CO0EHHOCTH BBINOJIHEHNSI AIMUHUCTPATUBHBIX NMPOLEAYP B
MHOTO(YHKIMOHAJbHBIX IEHTPAX

3.1. Onucanue mociae10BaTeIbHOCTH JEHCTBUI MPU MPEOCTABICHUH
MYHULIANAIBHOU YCIIyTH

3.1.1. IIpegocraBneHre MyHHUIUIAILHOW YCIYTH BKIIIOYAET B ce0s CIIEIyIOIINE
aJIMUHUCTPATUBHBIE MTPOLIETYPBHIL:

1) KOHCYTBTHPOBAHKE 3aBUTEIIS;

2) IpUHATHE W PACCMOTPCHUE KOMIUICKTa JOKYMEHTOB, MpPEICTaBICHHBIX
3a5IBUTETIEM;

3) HanpaBJICHUE MEKBEJIOMCTBEHHBIX 3allpOCOB B OpPraHbl, YYacTBYIOIIHE B
IIPEAOCTABICHUN MyHULMIIAIBHON YCIIYTH;

4) MoATOTOBKA pe3ysibTaTa MyHHIIUTIAIBHOH yCIYTH;

5) BeIIaua (HanpaBICHKE) 3asIBUTEITIO PE3yJIbTaTa MyHUIIUTIAIBHOW YCITYTH;

6) UcnpaBIeHUE TEXHUYECKUX OLIUOOK.

3.2. Oka3aHue KOHCYJIbTAIlUN 3asBUTEIIIO

3.2.1. OcHoBaHMEM Hayala BBINIOJHEHUS aJAMHHUCTPATUBHON MPOLEAYPHI
ABJISIETCSl OOpalleHue 3asBUTENsl MO BOMPOCaM, CBSI3aHHBIM C IPEIOCTaBICHUEM
MYHULIMIIAIBHOMN YCIIyTH.

JIOMKHOCTHBIM ~ JTULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINIOJIHEHUE
aAMUHUCTPATUBHOM MPOLIEAYPBI, SBIIAECTCA:

npu obpamenuu 3asButens B MOL] — paborank MOI];

npu oOpamennn 3asButens B Opran — [7maBa MOJBHHCKOTO CEITBCKOTO
nocesieHust  (fasiee - JOHKHOCTHOE JIMIO, OTBETCTBEHHOE 33 KOHCYJIbTUPOBAHUE).

3.2.2. 3asiBuTeNb BIpaBe OOpPaTUTHCS 3a KOHCYJbTAllMEH O TMOPSIKE U CPOKax
MpEAOCTaBICHU MYyHHIMNAIbHOW ycayrhu B MO®DIL nuyHo u mno TtenedoHy u
BJIEKTPOHHOM IOYTE.

PabotHuk M®I] KOHCYIBTUPYET 3asBUTEIIS, B TOM YHCIIE MO COCTaBy, dopme
OPEACTABISAEMON JOKYMEHTALIMU U APYTUM BOIIPOCAaM ISl MOJyYEHUSI MyHULUITATIbHON
YCIIYTH.

3asBUTENb MOXET TMOJYyYUTh HMHPOPMAIMIO O TMOPSAKE MPerIoCTaBICHUS
MYHHIIMIIAIBHON ycIyTu Ha ounnaabHoM caiite M®L] http://mfcl6.tatarstan.ru.
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AJMUHUCTpAaTUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITIOJTHSIOTCS B JICHb OOpaIleHUs 3asiBUTEIIS.

PesynbraramMu  BBIMIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SBISAIOTCA:
KOHCYJIbTAaIlsl 1O COCTaBy, (opMme TMpencTaBIsieMOd TOKYMEHTAlluu W JIPYTHM
BOIIPOCaM, HEOOXOAUMBIM JIJIsl TOJTYyYEHUS MYHUIIUIIAILHON YCIYTH.

3.2.3. 3asBuTens BrOpaBe oOpatuThcsa B OpranH no TtenedoHy M 3JIEKTPOHHOU
nouTe, a TakKXKe IMOJNYyYUTh KOHCYJbTalMi0 Ha PecrnyOiukaHckoM mopTane, caiTe
Oprana o nopsiJike ¥ CpoKax IMpeI0CTaBICHUSI MyHUIIUTIAILHOM YCIYTH, B TOM YHCIIE TIO
cocTaBy, (opMe MpeACTaBIsIEMON TOKYMEHTAUU U APYTMM BOIPOCAM JJisi MOTy4YEHUs
MYHUIIUTIATBHON YCIIyTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHHWE HHPOPMUPYET
3asiBUTEIS] B COOTBETCTBHUM C TpeOoBaHUAMM MyHKTa 1.3.4 aiMHUHHCTPAaTUBHOIO
perJameHTa.

AJMUHHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOALIMM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE TPeX pabovnX AHEH CO THS MOCTYIUICHUST 00palieHusl.

PesynpraramMu  BBIMIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCA:
KOHCYJbTAIlMM TI0 COCTaBy, (OpMe TMPEACTABIAEMON [TOKyMEHTAlUU U JIPYTHM
BOIIPOCaM, HEOOXOIUMBIM TSl TOTYYECHHS] MyHUIIUIATIBHOM YCIIyTH.

3.3. HpI/IHHTI/IC H paCCMOTPCHUC KOMIIJICKTa JTOKYMCHTOB,
IMPpCACTABJICHHBIX 3as1BUTCIICM

3.3.1. IIpueM HOKYMEHTOB [Jisl MPEAOCTABICHUS MYHHUIIMNIAJIBLHON YCIyTrHd 4epe3
MOI] nnu ynanenHoe padbouee mecto MOLI.

3.3.1.1. 3asBurens (npeacTaBuTeNb 3asBuTens1) oopamaerca B MPI] ¢ 3anmpocom
O TPEeNOCTaBJICHUM MYHULMMNAIBHON YCIYTM M TPEACTaBIA€T JOKYMEHTHI B
COOTBETCTBHUHM C ITYHKTOM 2.5 aIMUHUCTPATUBHOTO PErJaMEHTa.

3.3.1.2. Pabotnuk M®II, Benymumii npuem 3asBICHUN:

OINpeIENsIeT MpeaMeT OOpaIeHHUS;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

IIPOBOJUT NPOBEPKY MOJHOMOYHI JIMIA, TIOJJAIOIIETO TOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
IIyHKTE 2.5 aAMUHUCTPATUBHOI'O PETJIaMEHTAa,;

3aMoJHSET NIEKTPOHHYIO dhopmy 3asBieHuss B AUC MDI];

OpyU  MPEJOCTaBICHUM  JIOKYMEHTOB,  yKa3aHHbIX B  IyHKTe 2.5
aJMUHHUCTPAaTUBHOIO  perjiiaMeHTa Ha OyMaXHOM  HOCHUTEJE,  OCYILECTBISET
CKaHMPOBAHUE MPEICTABICHHBIX IOKYMEHTOB;

pacrniedarsiBaeT 3aaBieHue n3 AUC MOLJ;

NepeIaeT 3asBUTENIO HAa TPOBEPKY U MOANKUCAHUE;

MOCJIE MOJNKUCAHUs CKaHUPYET noanucanHoe 3asasieHue B AUC MOI];

3arpyxaet B AUIC M®II noxyMeHTBI, IpeACTaBIECHHbIE B 3JIEKTPOHHOU (hopme
WIH 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET 3JIEKTPOHHOE
b1 () (O 1

BO3BPAILAET NOANKUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;
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BBIJAET 3aBUTEIIO0 PACIIUCKY B IIPUEME JOKYMEHTOB.

AJMUHHCTPAaTUBHBIE NPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B JIEHb OOpAaIlleHMsI 3asIBUTEIIS.

Pe3ynpTaTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX NPOLEAYP SBISIIOTCA: TOTOBOE K
OTIIPaBKE 3asBJICHUE U MTAKET JOKYMEHTOB.

3.3.1.3. PabotHuxk M®DI[ HampaBiaser MakeT JOKYMEHTOB, NPHHSATHIX OT
3agBuTenss B Oprad B 3JIEKTPOHHOHN (popme (B cOCTaBe MAKETOB JIEKTPOHHBIX JEJ) B
TEYEHHE OJHOro pabouyero JAHA CO JHA OOpalleHUs 3asBUTEN B CTPYKTYpHOE
noapasaesenue MOII.

Pe3ynbraraMu BBIIOJHEHHS] aIMUHUCTPATUBHBIX IPOLEAYD ABIISIOTCS: 3asBJICHUE
U TakKeT JOKYMEHTOB (PJIEKTPOHHOE J1eJI0), HampaBjieHHble B OpraH, MOCpeICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM HOKYMEHTOB I NPENOCTABICHUS MYHHIMIIAJBHOM YCIYyTH B
ANEKTPOHHOM (hopme uepe3 PecryOnnkanckuii mopTai.

3.3.2.1. 3asgBuTenb Uil MOAAYM 3aSBJICHUS B 3JIEKTPOHHOW (POpME BBIMOJIHSIET
CIEIYIOIINE NEUCTBUS:

BBITIOJIHAET aBTOPU3ALIUIO;

OTKPBIBACT (POPMY AJIEKTPOHHOTO 3asBIICHUS;

3aroyiHgeT (opMy DJIEKTPOHHOTO  3asBJICHMS, BKIIIOYAIOUIYIO CBEJCHMUS,
HE0OXO0UMbIE U 00s13aTeIbHbIE AJIs IPEJOCTABICHUS MyHULIUIIAIbHON YCIYTH;

IPUKPEIUISICT JOKYMEHThI B AJIGKTPOHHOM (opMe WM 3JEKTPOHHBbIE 00pasbl
JIOKYMEHTOB K (hOpMe 3JIEKTPOHHOTO 3asiBJICHUS (TIPU HEOOXOAUMOCTH);

NOJTBEPXKIaeT (aKT O3HAKOMIJICHHS W COTJIaCUsl C YCJIOBMSMHM M TOPSIIKOM
MPEAOCTABICHUS MYHUIIMNAIBHOW YCIYyTd B DJJIEKTPOHHON (opme (ycTaHaBIMBaET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHH B (POPME AIEKTPOHHOTO 3asBIICHHUS);

MOATBEPKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX CBEICHUM  (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (DOpPME 3JIEKTPOHHOTO 3asBJICHHUS );

OTIIPABJIISIET 3aMoJIHEHHOE AIEKTPOHHOE 3asiBJICHHE (Ha)XUMaeT
COOTBETCTBYIOILYIO KHOMKY B (pOpME 3JIEKTPOHHOIO 3asiBJICHU );

AJIIEKTPOHHOE 3asBJICHUE TMOJANMCHIBAETCS B COOTBETCTBUU C TpeOOBaHUSIMU
nyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTa,

NOJTy4aeT YBeJOMIIEHHE 00 OTIPAaBKE JIEKTPOHHOTO 3asBJICHUSI.

dopMaTHO-JIOTHYECKast IIPOBEpPKaA c(hOpMHUPOBAHHOTO 3asIBJICHUS
OCYULIECTBJISIETCS TOCJIE 3alOJHEHUsS 3asBUTEIEM KaXJOro W3 IMOJEeH 3JIEKTPOHHOMN
¢dbopmbl 3asBiaeHus. [Ipu BBIABICHMM HEKOPPEKTHO 3aIMOJIHEHHOTO MOJIS 3JIEKTPOHHOU
bopMbl 3asBICHUs 3asABUTEIb YBEJAOMIISIETCS O XapaKTepe BBISIBICHHON OIIMOKU U
MOpsIIKE €€ YCTpaHeHWs  MOCPEACTBOM  MH(GOPMALMOHHOTO  COOOIICHUS
HEIMOCPEJICTBEHHO B JIEKTPOHHOU (hopMe 3asBIICHHUS.

AJMUHUCTPATUBHBIE TPOUEAYPhl, YCTAHABIMBAEMbI€ HACTOSIIMM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpaIIeHUs 3asBUTEJIS.

PesynbraraMy  BBIIIOJIHEHUS ~ aJMUHUCTPATUBHBIX  IpPOLELYp  SBIISIOTCS:
AJIEKTPOHHOE J1€J7I0, HampaBieHHoe B OpraH NOCPENCTBOM CHUCTEMBI 3JIEKTPOHHOI'O
B3aMMOJICHCTBHUSI.

3.3.3. PaccmoTpenne KoMIUIEKTa JOKYyMEHTOB OpraHoM.
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3.3.3.1. OcHoBaHuMeM Hauaja BBIIOJHEHHUS AJMUHHCTPATUBHOW MPOLEAYPHI
ABIISIETCS TIOCTYIUICHHWE 3asBJICHUS M HWHBIX JOKYMEHTOB, HEOOXOTUMBIX JIJIst
MPEIOCTABIICHUSI MyHUIIUTIAJIbHON YCIYTH.

JIOJOKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aIMUHUCTPATUBHOM MpPOILEAYyphl SBISETCA CeKpeTapb VCMONMHUTENbHOrO KOMHUTETa
MOJIBUHCKOTO CEJIbCKOTO MOCeNeHus (Janee - AOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 32
pUeM JIOKYMEHTOB):

3.3.3.2. JIOJ>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a NMPHEM JOKYMEHTOB, B Cllydae
oOparieHus 3asaBUTENA ¢ 3asBJIeHuEM B OpraH:

OTIpEEISIET MPEAMET OOpaICHHUS;

yCTaHaBIMBAECT JINYHOCTD 3asIBUTEIIS;

MPOBONUT MPOBEPKY MOTHOMOYMNH JIUIIA, TIOJAIONIETO TOKYMEHTHI;

IPOBOJAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBaHHSIM, yKa3aHHBIM B
OyHKTe 2.5  aIMUHUCTPAaTUBHOTO  pErjJaMeHTa,  MPOBEPKY  COOTBETCTBUS
MPE/CTaBICHHBIX  JIOKYMEHTOB  YCTAaHOBJICHHBIM  TPEOOBaHHSIM  (HaJjexaIiee
odopmiieHHne KOMUH JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTaX MOJYMCTOK, MPHUIHCOK,
3a4EPKHYTHIX CIIOB U HHBIX HE OTOBOPEHHBIX HCTIPABJICHMIA);

3allOJIHAET  JJIEKTPOHHYIO  (OopMy  3asABJIEHUS B  aBTOMATU3MPOBAHHOU
MH(GOPMALIMOHHON CHUCTEME, IMPEIHAa3HAUEHHOW JUIsl OKa3aHUs TOCYJAapCTBEHHBIX HU
MYHUIIUTIATBHBIX YCIYT;

OpU  TOPEJOCTABIEHUWU  JIOKYMEHTOB,  YKa3aHHbIX B  MNyHKTe 2.5
aJMUHHUCTPATUBHOIO  perjaMeHTa Ha OyMaXHOM  HOCUTEJE,  OCYILECTBISET
CKaHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;

pacrnevaTblBaeT 3asBJICHUE;

NepeIacT 3asiBUTEIIO HA TPOBEPKY U MOANKUCAHUE;

MOCJIE MOANKUCAHUS CKAHUPYET MOANMCAHHOE 3asIBJICHUE;

3arpyaer B ABTOMATU3UPOBAHHYIO UH(GOPMALIMOHHYIO CUCTEMY,
npenHa3HauYeHHYI0 Il OKa3aHUs TOCYNapCTBEHHBIX M MYHHUIIMNAIBHBIX YCIIyT
JOKYMEHTBI, TIPEJCTaBICHHBIE B JJCKTPOHHOW (OpME WM IIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JJOKYMEHTOB, (DOPMUPYET JIEKTPOHHOE JIEIIO;

BO3BpaIllaeT MOJMUCAHHOE 3asBJICHUE M OPUTHHANIBI OYyMa)KHBIX JIOKYMEHTOB
3asBUTEIIIO;

BBIJIAET 3aBUTEIIO PACIIUCKY B IIpUEME JOKYMEHTOB.

B ciydyae Hanmuusa OCHOBaHMU AJIl OTKa3a B MpUEME JOKYMEHTOB JOJKHOCTHOE
JIMI0, OTBETCTBEHHOE 3a MpHUEM JOKYMEHTOB, YBEIOMIIAET 3asBUTENI O HaJIUYUU
NPEMSITCTBUNA 1711 IpUEMa 3asiBICHUS M BO3BpAIIAE€T €My JOKYMEHTHI ¢ OOBSICHEHHEM
COJIep>KaHusl BBISIBJICHHBIX OCHOBAHUH JIJIsl OTKa3a B MpUEMeE TOKyMEHTOB.

3.3.3.3. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MpPHUEM JIOKYMEHTOB, TOCIIE
MOCTYIUICHUS JJOKYMEHTOB Ha PacCCMOTpPEHHE:

MPUCBAUBAET 3a8BJIICHUIO HOMEP B COOTBETCTBUM C HOMEHKJIATYpOM JIeT U CTaTycC
«IIpoBepka TOKyMEHTOBY;

U3y4yaeT TMOCTYNHBIIME JJIEKTPOHHbIE JieJla, B TOM YHCIE NPUIOKECHHbIE
3asiBUTENIEM JOKYMEHTHI B JJIEKTPOHHOM (hopMe U DIIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

POBEPSIET KOMIIEKTHOCTh, YUTAEMOCTh 3JIEKTPOHHBIX 00pPa30B IOKYMEHTOB;
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MIPOBEPSET COOJIFOJICHUE YCIOBHH JNEUCTBUTEIBHOCTH JJIEKTPOHHON TOJIUCH,
nocpeAcTBOM oOpameHuss Kk EauHomy mnopramy (B cioyyae, eciad 3asBUTEIEM

MpeICTaBICHbI AIIEKTPOHHBIE JTIOKYMEHTHI, MOJIMTMCAHHBIC YCUJICHHOU
KBAJIN()ULIMPOBAHHOM 3JIEKTPOHHOM MOAMUCHIO).
[Tpu HAJINYUU OCHOBaHMUH, PEIyCMOTPEHHBIX MYHKTOM 2.7.1

aJIMMHHACTPATUBHOIO pErjiaMeHTa, MNOJArOTaBIMBACT NPOEKT pelIeHHs 00 OTKa3e B
nprueMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEJOCTABIECHUSI MyHUIIUIIAIBHON YCIYTH.

B cnywae, ecnmm B pe3yabTaTe NPOBEPKH YCHWJIEHHON KBaaU(pUIMPOBAHHOU
AJIEKTPOHHOM TMOANKCH BBIABIEHO HECOONIOJCHUE YCIOBUH €€ JEeWCTBUTEIbHOCTH,
IPOEKT peleHust 00 O0TKaze JOJDKEH CoJep)kaTh MyHKThI cratbu 11 denepampHOro
3akoHa Ne 63-D3, KOTOpBIE MOCITYKWIH OCHOBAHUEM JIJIsI €70 IPUHSTHSL.

[IpoekT pemieHns 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOOUMBIX IS
MPEAOCTABICHUS MYHULUIIAIBHON YCIYrd, ¢ yKa3aHUEM MpPUYMH OTKa3a (B cllydae,
€CIM OCHOBaHMSl [UIl OTKa3a B NpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHULMIAIBHON YCIYT'H, CBSI3aHbl C HAPYUIEHUEM YCTAHOBJIEHHBIX
TpeOOBaHUI K TaKUM JOKyMEHTaM, OCHOBaHUS [JIsl OTKa3a B INpUEME JIOKYMEHTOB
JOJDKHBL  cofiepkaTh HMHGOpPMAILMI0O O HAWMMEHOBAHMM JOKYMEHTOB (MH(MOpMaIuu,
CBEICHMI), KOTOpbIE HE TMPEACTABIICHBI, COAEpPXKAT HEIOCTOBEPHbIE U (WIH)
IIPOTUBOPEUYMBBIE CBEJIEHUS, O(DOPMIIEHBI C HAPYIIEHUEM YCTAaHOBJICHHBIX TPEOOBAHUI),
HaIIPaBJISETCS Ha COTJIACOBAHUE B YCTAHOBJICHHOM IOPSAKE ITOCPEICTBOM CHCTEMBI
AJIEKTPOHHOT'O JOKYMEHTO000pOTA.

CornacoBaHue mpoeKTa peleHuss o0 OTkKaze B MpUEME JIOKYMEHTOB,
HEOOXOJUMBIX JJIsi TPEJOCTaBICHUS MYHULUNAIbHOM YCIyrd, OCYILECTBISETCS B
MOpsAIKE, MPETyCMOTPEHHOM ITYHKTOM 3.5.3 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

B ciywae oOTCyTCTBHS OCHOBaHMM MJii OTKaza B NpHEME JOKYMEHTOB,
MPEeIyCMOTPEHHBIX MyHKTOM 2.7.1 aJIMUHUCTPAaTHBHOTO pETJIAMEHTA, JOKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B T€UEHHUE OJHOr0 paboyero JHS CO JTHS
MOCTYIUJICHUS 3asIBJICHUS, HAPABIISET 3asBUTENI0, YKA3aHHBIM B 3asIBJICHUHU CIIOCOOOM,
YBEJOMIICHHE O TMOCTYIJIEHUU 3asBJICHUS, COJIEpKAlllee BXOAAIIUN PErucTpallMOHHbBIN
HOMED 3asBJICHUS, N1aTy IOJIY4YEHUs 3asBJICHUs, MEpEeYeHb HAMMEHOBaHWIl (ailioB,
IIPEACTABICHHBIX K HEMY JAOKYMEHTOB, JaTy NOJIyYEHHs pe3yJbTaTa MYHHLMIIAIBHON
YCIIYTH.

3.3.3.4. Ucnonmnenue mnpornenyp, ykazaHHbix B mnyHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATHUBHOIO  pPErjaMeHTa, MpU HAJIMYUM TEXHUYECKOW  BO3MOYKHOCTH
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMAaTU3HPOBAHHOMN
MH(POPMALIMOHHON CHCTEMbI, MpEIHA3HAaYCeHHOW HJisi OKa3aHWs TOCYAAapCTBEHHBIX U
MYHUIUTIAIBHBIX YCIIYT.

3.3.3.5. AAMHUHHUCTpaTUBHBIE MPOIEAYPHl, yCTaHaBIMBaeMble MyHKTOM 3.3.3
aIMUHUCTPATUBHOTO PErJIaMEHTA, BBIMOJHAIOTCS B T€YEHUE OJHOrO pabdoyero AHS CO
JTHSI IOCTYTIJICHUS 3asIBJICHUS HA pACCMOTpPEHHE.

Pe3ynbpraraMu BHIOIHEHMS aIMUHUCTPATUBHBIX IPOLEAYD SBIIAIOTCS: PUHATHINA
Ha pacCMOTPEHME KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pElIeHUs 00 OTKa3e B IpHUEME
JOKYMEHTOB, HEOOXOIMMBIX AJIs1 IPEIOCTABICHUSI MyHULIUTIATBHON YCIYTH.
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3.4. HampaBneHue MeXBeIOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIINE B
IIPEAOCTaBICHNNA MYHHUIIMIIAJIBHON yCIIYyTH

3.4.1. OcHoBaHMEM Hayaja BBINOJHEHUS AaJIMHHHCTPATUBHOM MPOLEAYpPbI
ABJISIETCSl TOJYyYEHUE AOJKHOCTHBIM JHMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHHE AJMUHUCTPATUBHOW MPOLEAYpPHI, OT JTOJBKHOCTHOTO Juia (pabOTHHKA),
OTBETCTBEHHOTO 32 MPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS JJOKYMEHTOB.

JolKHOCTHBIM ~ JUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHHE
aIMUHUCTPATUBHON MPOLEAYpHI, SBISETCS CEeKpeTapb VCHOTHUTEIBLHOrO KOMHUTETA
MOJIBUHCKOTO CEJIbCKOTO TIOCENICHUS /YKA3bl8AOMCs CB8e0eHU O OOJIHCHOCHHOM
auyel(mamee - MOIDKHOCTHOE — JIUIO,  OTBETCTBEHHOE 32 HaIpaBJICHUE
MEKBEJOMCTBEHHBIX 3alPOCOB).

3.4.2. JIomKHOCTHOE JIUIIO0, OTBETCTBEHHOE 3a HAIIPABJICHUE MEXBEJOMCTBEHHBIX
3anpocoB, (OPMHUPYET U HANPABISIET B 3JIEKTPOHHOU (POpME MOCPEICTBOM CHUCTEMBI
MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aWMOJEHCTBUA (IIPU OTCYTCTBUU TEXHUYECKOMN
BO3MOKHOCTH — HWHBIMH CIIOCOOaMH) 3ampochl O NPEIOCTaBICHUH JTOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPAaTUBHOTO PErJIAMEHTA.

AJIMAHHCTPAaTUBHBIE TPOLEAYpPHI, YCTAHABIMBAEMBIE HACTOSLIMM ITyHKTOM,
BBIIIOJIHSFOTCS B JIEHb IIPUHSTHS 3asBJICHHSI HA PACCMOTPEHHUE.

Pe3ynpraTaMy  BBINOJHEHWS  aJMUHUCTPATHUBHBIX  IPOLEAYP  SIBIJISIFOTCA:
HaIpaBJICHHbIE B OpraHbl BJacTM M (WJIM) TOABEAOMCTBEHHBIE OpraHaM BJIACTH
OpraHU3ali{ 3aIpOCHI.

3.4.3. CienmaucThl  TOCTAaBIIMKOB  JIAHHBIX HAa  OCHOBaHWU  3ampOCOB,
MOCTYNUBIIMX YEpPE3 CHUCTEMY MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO B3aMMOJACHCTBUS,
MPEAOCTABISAIOT 3alpalliBaeMble JOKYMEHTHl (MH(OpMalUI0) WIM HampaBisoT
yBEIIOMJICHUsSI 00 OTCYTCTBHM JIOKYMeHTa W (Wjn) uHGOpMalluh, HEOOXOIUMBIX s
MPEA0CTABIECHUS MyHUIIMTIAJIBHOM YCIIYTH (J1ajiee — yBeIOMJIEHHE 00 OTKa3e).

AIMUHUCTpaTUBHBIE TPOLEAYPhl, YCTAaHABIMBAEMbIE HACTOSIIUM MYHKTOM,
BBIMIOJIHSIFOTCSL B TEYEHHE TpEX JHEW CO JHA MOCTYIUJICHUS MEXBEIOMCTBEHHOIO
3ampoca B OpraH WM OpraHU3alMIo, MPEIOCTaBISAIOMIME JTOKYMEHT U MH(POPMAILMIO,
€CJIM MHbIE CPOKHU MOJTOTOBKM M HANPABJICHHUS] OTBETA Ha MEKBEIOMCTBEHHBIN 3aIpOC
HE YCTaHOBJEHHI (efepaabHbIMU 3aKOHAMHM, MPaBOBBIMU akTamu IIpaBuTenbcTBa
Poccuiickoii denepanuyi ¥ MPUHATHIMA B COOTBETCTBUU C (heepaIbHBIMUA 3aKOHAMU
HOPMATHBHBIMH MPABOBBIMU akTamu PecniyOnuku TatapcTaH.

PesynpraTaMy  BBINOJHEHWS  aJIMUHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
JOKYMEHTHI (CBEICHHS), HEOOXOANMBIE JJISl IPEJOCTABICHUSI MyHUIIMTIAIBHON YCIYTH,
b0 yBeOMIIEHHE 00 OTKa3e, HallpaBiCHHBIE TOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HanpaBJIEHUE MEXBEJOMCTBEHHBIX 3alPOCOB.

3.4.4. JIomKHOCTHOE JTUI0, OTBETCTBEHHOE 3a HAINPABJICHUE MEXBEIOMCTBEHHBIX
3aMpoCoB:

MOJIy4aeT 3alpaliiBacMble Yepe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aMMOJICUCTBUS  JIOKYMEHTHI (CBEJIEHUs), HEOOXOIMMBbIE IJIsi MPEIOCTaBICHUS
MYHHIIMIIAJBHONW yCIyTH, TUO0 yBeIOMIIEHHE 00 OTKa3e MpH OTCYTCTBUU JTOKyMEHTa U
(unm) uadopmanuu;
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npu HaJIUYHUH OCHOBaHMII, MIPELYCMOTPEHHBIX MYHKTOM 2.7.1
aJIMUHHACTPATUBHOTO perjaMeHTa, MOJArOTaBIMBACT MPOEKT pelieHuss 00 OTKa3e B
IpUeMe JOKYMEHTOB, HEOOXOAUMBIX IS TPEAOCTABICHUS MyHULUIIAIbHON YCIYTH.

[Ipoexkt pemeHuss 00 OTKa3e B MpHEME TOKYMEHTOB, HEOOXOAMMBIX MJis
IPEIOCTaBICHUS] MYHULMNAIBHOM YCIYI'M, C yKa3aHHEM NpPUYUH OTKa3a (B ciydae,
€CJIi OCHOBaHMsI JJIsi OTKa3a B IpPHUEME JIOKyMEHTOB, HEOOXOJUMBIX JIf
[IPEIOCTABICHUS MYHUIMIAIBHOW YCIIYTH, CBSI3aHBl C HApyIICHHEM YCTaHOBJICHHBIX
TpeOOBaHUI K TakUM JOKyMEHTaM, OCHOBAaHMs IJs OTKa3a B IpUEME JOKYMEHTOB
JOJDKHBI  COJiepKaTh MH(OPMAaLMI0O O HAaUMEHOBAHMM JOKYMEHTOB (MH(pOpMaIu,
CBEJICHMI), KOTOpbIE HE TMPEACTABICHBI, COAEpPXKAT HEIOCTOBEPHbIE U  (WIH)
MPOTUBOPEUYMBBIE CBEACHUS, OPOPMIIEHBI C HAPYIIEHUEM YCTAaHOBJIEHHBIX TPEOOBaHHUIA),
HAIIpaBJISIETCS. HA COIJIAaCOBAHME B YCTAHOBICHHOM IOPAJIKE ITOCPEACTBOM CHCTEMBI
AIIEKTPOHHOI'O JOKYMEHTOO0OpOTA.

CornacoBaHue TMpOEKTa peEIIeHHs 00 OTKa3e B NpPHEME JIOKYMEHTOB,
HEOOXOAMMBIX MJIA MPEJOCTABICHHUS MYHHUIMIAIBHOM YCIYTH, OCYIIECTBIISIETCS B
MOpsIKE, MPETyCMOTPEHHOM IyHKTOM 3.5.3 aJIMUHUCTPATUBHOTO PETIAMEHTA.

AJMUHHUCTpPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSFOTCS B JIEHB TIOJIyYE€HHSI CBEACHUM 110 MEKBEIOMCTBEHHBIM 3aIIPOCAM.

PesynpraTaMy  BBINOJHEHWS  aJMUHUCTPATUBHBIX  IPOLEAYP  SIBIIFOTCH:
JOKYMEHTHI (CBEIECHMSI), HEOOXOAUMBIE /JIs IPEIOCTABICHUSI MYHULIUIIATBHON YCIYTH,
OpOeKT pemeHuss o0 oOTKaze B NpPUEME JOKYMEHTOB, HEOOXOAMMBIX Jis
IIPENOCTABIICHNS MYHULIMITAJIBHON YCIYTH.

3.4.5. Hcnonnenuwe mporenyp, VyKazaHHbIX B TnyHktax 3.4.2, 3.4.4
aIMUHHACTPATUBHOTO PpETJaMEHTa, IIPpU HAIMYAM TEXHUYECKOW BO3MOKHOCTH
OCYILECTBIISIETCA B aBTOMATHYECKOM PEKHUME C UCITOJIb30BAHUEM aBTOMATH3UPOBAHHOU
MH()OPMAITMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON [Jis OKa3aHWUsI TOCYJAapCTBEHHBIX U
MYHULIMNAIBHBIX YCIYr, B TOM YHCJIE C MOMEHTa PETUCTPALMM 3asBICHUS B
COOTBETCTBHUHM C IIyHKTOM 2.13 aIMUHUCTPATUBHOIO PETJIaMEHTA.

3.4.6. MaxkcuManbHBI CPOK BBITIOJHEHUS aJMHHUCTPATUBHBIX MPOIEIYP,
yYKa3aHHBIX B MYHKTE 3.4 aJIMUHHUCTPATUBHOIO PErjaMEHTa, COCTaBIISAECT TpU pabOUMX
THSL.

3.5. [loaroroBka pe3ynbraTa MyHULIUIIATBHON YCIYTH

3.5.1. OcHoBaHueM Hayajga BBINOJHEHUS AaJAMUHUCTPATUBHON MPOLEIYpPHI
SABJISIETCA TMOCTYIUIEHUE OT JOJKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a HAIlpPaBIICHHE
MEKBEJIOMCTBEHHBIX  3allPOCOB, JIOKYMEHTOB (CBEACHUM), HEOOXOAUMBIX IS
MPE0CTaBICHUS] MYHUITUTIAIbHON YCITYTH.

JIOJDKHOCTHBIM  JTUIIOM, OTBETCTBEHHBIM 3a BBIMIOJIHEHUE aJIMUHUCTPATUBHOM
MPONEAYpHI, SABISETCA CceKpeTrapb M cmogHUTEeNbHOrO KoMHUTeTa MOJBHHCKOTO
CCIIbCKOrO ToceeHus [ykasviearomesi ceedenuss o Oouichocmuom auyel (manee -
JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yJibTaTa MpPea0CTaBICHUS
MYHHIIHITAJILHOU YCITYTH).
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3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yibTara
MPEIOCTABIICHUSI MYHULIUTIATBHON YCIYTH:

paccMaTtpuBaeT CHOPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX JJIst
MPEIOCTaBIICHUSI MyHULIUTIAJIbHON YCIYTH;

IpU BBISIBIICHUU OCHOBAHMM /I OTKa3a B MPEJOCTABICHUM MYHHUIIMIAIbHOU
YCIIYTH, YKa3aHHBIX B MYHKTE 2.8.2 aJJMUHUCTPATUBHOTO PErJIaMEeHTa, MOATOTAaBIUBAET
IPOEKT pelieHust 00 0TKa3e B MPeJOCTaBICHUN MYHUIIMITAIbHON YCITYTH;

B Cllyyae OTCYTCTBHUSI OCHOBAHUH JUIsl OTKa3a B MPEJOCTABICHUN MYHUIIUTIATILHOM
YCIYTH, TPEAyCMOTPEHHBIX MYHKTOM 2.8.2 aAMUHUCTPATHUBHOTO pErjiaMeHTa, Io
UTOTaM  PACCMOTPEHUS  JIOKYMEHTOB,  HEOOXOAMMBIX  JUJIi  MPEJOCTABJICHUS
MYHHIIMNIATBHOW YCIYTH, TOJATOTaBIMBACT MPOEKT pe3yibTara MpeAoCTaBICHUS
MYHHUITUTIATBHOM YCIYTH B COOTBETCTBHM ¢ moamyHktamu 1 — 3 myHkra 2.3.1
aJIMUHHACTPATUBHOTO PETIAMEHTA,;

HampaBlIsieT  TOJATOTOBJICHHBIM  TPOEKT  pe3yibTara  MPeIOoCTaBICHUS
MYHHIIMIIAJTFHOW YCIyTM Ha COTJIACOBAaHUE B YCTAaHOBIIEHHOM TOPSAKE MOCPEACTBOM
CHCTEMBI 3JIEKTPOHHOTO JIOKYMEHTO000POTA.

AJIMUHHUCTpATHUBHBIC TPOIEAYPHI, YCTAHABIMBAEMBIE HACTOSIIIUM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE OJTHOTO pabOYero JIHS.

PesynbraTaMu BBITIOJIHEHUSI aIMUHUCTPATUBHBIX MPOIEAYDP SBISIIOTCS. MPOEKT
penieHus: 00 0TKa3e B MPEJOCTAaBIEHUN MYHUIMIIAIBHON YCIYTH, CIIPABKU (BBIIHUCKH).

3.5.3. CornacoBaHue U TMOJIUCAHUE TMPOEKTa pe3yJibTaTa MPEIOCTaBICHUS
MYHMILIMIIAJIBHOW  yCIIyrW  (Jajee — TPOEKThl JIOKYMEHTOB)  OCYIIECTBISETCS
PYKOBOAMTENEM CTPYKTYPHOTO TOAPA3JEICHUs, OTBETCTBEHHOIO 3a IIOJATOTOBKY
pe3ynbTaTa MYHHIMIIANBHOW  YCIyTH, 3amectuTeneM PykoBoaumrtenss Oprana,
PykoBomurenem Oprana.

[TonroTroBneHHbIE MPOEKTH JOKYMEHTOB, UMEIOIINE 3aMEYaHNs, BO3BPAIIAIOTCS
Ha J0pabOTKy JHIly, OTBETCTBEHHOMY 3a IMOATOTOBKY pe3yJibTaTa MYHHUIUIAIbHON
yeayru. [locie yctpaHeHHs 3aMedaHuil MPOEKTHl TOKYMEHTOB MOBTOPHO MEpPEHAArOTCs
IS COTJIACOBAHUS U TIOIITUCAHMS.

PykoBomutens Oprana mpu pacCMOTPEHHH MPOEKTOB JOKYMEHTOB IMPOBEPSET
cOOIOICHUE AIMUHUCTPATUBHOTO pErJIaMEeHTa JOJDKHOCTHRIMM Juiamu OpraHa B
YaCTU CPOKOB BBIMOJIHEHUS aJMUHUCTPATUBHBIX MPOLETYP, UX MOCIEI0BATEIBHOCTH U
MOJIHOTHI, HAJIMYUS COTJIACOBAHUHN YMOJHOMOYCHHBIX JOJKHOCTHBIX jui Oprana B
CUCTEME JEKTPOHHOTO JJOKYMEHTO000pOTa.

B cnyuae BbISBIEHWS ~ HapymieHMH B YacTH  CPOKOB  BBITIOJHEHUS
aJIMMHHUCTPATUBHBIX TPOILENYp, UX IOCIEIOBATEILHOCTH W MOJHOTHI PykoBoguTens
Oprana HHUIIMKUPYET PUBIICYCHUE K OTBETCTBEHHOCTH JIMII, IOMYCTUBIIUX HAPYIICHMUS,
B COOTBETCTBHUU C MMyHKTOM 4.3 aIMUHUCTPATUBHOTO pErilaMeHTa.

AJMUHUCTpATUBHBIC TPOIEAYPHl, YCTAaHABIMBAEMbIC HACTOSALIMM ITYHKTOM,
BBITIOJTHSIOTCSI B TEUEHHE OJTHOTO pab0vero JHS.

Pe3ynpTaTaMy BBINOJHEHUS aJMUHUCTPATUBHBIX MPOLIEAYP SBJISIOTCS: PEIlCHUE
00 oTKa3e B mpreMe JOKYMEHTOB HEOOXOIUMBIX JJI MPeOCTaBICHUSI MyHHUIIUIIATbLHOM
yCIIyTH, pelieHne o0 OTKa3e B NPEJOCTaBICHUM MYHUIIMIAIBHON YCIyTH, CIpaBKa
(BbIIIKCKA).
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3.5.4. Hcnonuenwe mporenyp, VyKa3aHHbIX B MyHKTax 3.5.2, 3.5.3.
aJIMUHACTPATUBHOTO  pErjaMeHTa, TMpH HATIUYUM TEXHMYECKOH BO3MOXKHOCTU
OCYIIIECTBISIETCS B aBTOMATUYECKOM PEKUME C HCIOIb30BaHUEM aBTOMATU3UPOBAHHON
WH(POPMAIIMOHHON CHCTEMBbI, MpEIHA3HAYCHHOW HJIsi OKa3aHHs TOCYAapCTBEHHBIX U
MYHUIUIATIBHBIX YCIYT.

MaxkcumanbHbIi CPOK BBHITIOJTHEHUST aIMUHUCTPATUBHBIX MPOLETYD, YKa3aHHBIX B
MyHKTE 3.5. a AIMUHUCTPATUBHOTO PETJIaMEHTa, COCTABIISIET OIMH pabo4nii ACHb.

3.6. Briaua (HanpaBiieHKe) 3asBUTEIIO PE3YJIbTaTa MyHUIIUIIATBHON YCIyTH

3.6.1. OcHoBaHmeM Hayajga BBITIOJIHCHUS AIMUHUCTPATUBHON MPOIECTYPHI
SABJISIETCA TIOJIy4YEHUE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHUE
aIMUHUCTPATUBHON TIPOLIEAYPHI, TOKYMEHTA, MOJTBEPKIAIOIIETO MPEJOCTaBICHUE
MYHHUIUTAIBHON YCIYTH.

JIOJDKHOCTHBIM  JTUIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE aJIMUHUCTPATUBHOU
MpONEAYphl, SBISETCA CceKpeTrapb McmogHUTenbHOro KoMmuTeTa MOJBUHCKOTO
CCIIbCKOTO TOCENCHHs [yKaswviearomesi ceéedenuss 0 O0adcHocmuom auye/(nanee -
JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 32 BbIJauy (HAIpaBJICHHUE) JOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIAady (HAIpaBJICHHE)
JOKYMEHTOB:

o0OecrieynBaeT  PETUCTPAIMI0O W  BHECEHHWE CBEIEHUW O  pe3ylibTare
MPEJOCTaBIECHNUS MYHHIIMIAIBHON YCIYrd B TOJACUCTEMY BEICHHUS JIOKYMEHTAlUU
aBTOMATU3UPOBAHHON MHGOPMAIIMOHHONW CUCTEMBI, MPEIHA3HAYEHHON NJiIsi OKa3aHWs
roCyJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT;

W3BEIIACT 3asBUTENS (€r0 MPEeCTaBUTENS) CIIOCOOOM, YKa3aHHBIM B 3asBJICHUH, O
pe3yibTare MPeAOCTaBICHUS MYHUIUNAIBHOU YCIYTM U O BO3MOXXHOCTH TOJTYYCHHS
pe3yJibTaTa Mpea0CTaBICHUSI MyHUIIMITAIBLHOM ycinyru B Oprane win B MOLI.

Wcnonnenue  mpoueayp TNpd  HAIMYUM  TEXHUYECKOW  BO3MOXKHOCTHU
OCYILIECTBIISIETCS B aBTOMAaTHUYECKOM PEKUME C UCIOIh30BaHUEM aBTOMATU3UPOBAHHOM
MH(POPMAITMOHHON CHUCTEMBI, MpPEeJIHA3HAYEHHOW JJIsi OKa3aHUs TOCYJapCTBEHHBIX U
MYHUITUTIATBHBIX YCIIYT.

AJMUHHUCTPATUBHBIE TIPOIEAYPHI, YCTAHABIUBAEMbIC HACTOSIIUM IYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHHE OJHOTO pabouero MHS CO JHSA TOANMUCAHUS JOKYMEHTA,
SIBJISIFOLLIETOCS pe3yabTaToOM IPEeIOCTaBIICHUS MYHHUITUTIATHHON yCIIyTH,
YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JiiioM Oprana (Opranom).

PesynpTaTaMu  BBIMIONHEHUS  aJAMHUHUCTPATUBHBIX  MPOIEAYP  SBIISIOTCS:
pa3MeleHrne CBEIECHUM O pe3ysibTaTe MPEJOCTaBICHUS MYHULUNAIBHOM YCIYTH B
MHDOPMAIIMOHHBIX CHUCTEMaX, M3BEIIEHUE 3asBUTENs (€ro MpeACTaBUTENs) O
pe3yJabTare MpeI0CTaBICHUS] MyHUIIUITAIIBHOW YCIYTH U CIOCO0ax €ro Mojay4dyeHus.

3.6.3. TIlopsamox BblmauuM (HampaBlIEHUs) pe3yJbTaTa  MPeA0CTaBICHUS
MYHUIIUTAIbHON YCIIYTH:

3.6.3.1. Ilpu oOpaiieHnn 3asBUTEIIS 32 PE3yJIbTaTOM MYHUIIMIAIBHON YCIYTH B
MO®II, paGotauk M®IL| BbiaeT 3asBUTENIO PE3yNbTaT MYHULMIAIBHOW YCIYTH B
dbopMe IK3eMIuIsipa DAJICKTPOHHOTO JOKyMEHTa Ha OymaxkHoMm Hocurtene. I[lo
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TpeOOBaHUIO 3asBUTEISI BMECTE C DSK3EMIUIIPOM 3JEKTPOHHOTO JOKYMEHTa Ha
OyMa)XHOM HOCHTENIE €My MPEIOCTaBISCTCS SK3EMIUIAP JJIEKTPOHHOTO JIOKyMEHTa
MyTEM €ro 3aliCcH Ha CheMHBIM HOCUTENh MH(OPMALIUK WM HAMPABICHUS SK3eMILUIsIpa
ANIEKTPOHHOI'O JOKYMEHTA MO 3JEKTPOHHOU IMouTe B ajapec 3asButens. [lpu 3amucu Ha
CbEMHBIM HOCUTEIh HMHGOPMAIMM WJIA HANpaBICHUU OHK3EMIULIpA SJIECKTPOHHOIO
JOKYMEHTa, Ha OCHOBE KOTOPOTO COCTABJIEH JK3EMIUISP 3JEKTPOHHOIO JOKYMEHTA Ha
OyMa)XKHOM HOCHUTEJE, MO HJIEKTPOHHON IMOYTEe HUACHTHUYHOCTh TaKOTO SK3EeMILISpa
ANIEKTPOHHOIO JOKYMEHTa SK3EMIUISIPY AJIEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE 3aBEPSAETCS YIOJIHOMOYEHHBIM COTPYJHUKOM C UCIIOJIb30BAHUEM YCUIICHHOW
KBUTU(QUITIPOBAHHOMN AJIEKTPOHHOM TOJIIUCH.

AJMUHHCTpPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBINIOJIHSIIOTCS. B TOPSIIKE OYEPENHOCTH, B JEHb NPHUOBITUS 3aiABUTENSI B CPOKH,
YCTaHOBJICHHBIE periaMeHToM padboTsl MOII.

Pe3ynpTaTaMu BBINOTHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SABISAIOTCS: (PUKCALUs
(akTa BbIIauM pe3yJibTaTa MpeAoCTaBiIeHUS MyHHUIUNanbHOU ycayru B AVUC MOI],
pe3ynbTaT MPEJOCTABICHUS MyHUIIMIAIBHON YCIIYTH, BbIJAHHBIN 3aBUTEIIO.

3.6.3.2. Ilpu oOpaieHnn 3asBUTENS 3a PE3yNbTaTOM MYHHUIUIAIBHOW yCITyTH
yepe3 PecnyOnukaHckuil mopTan 3asBUTENIO B JIMYHBIM KaOWHET aBTOMAaTHYECKH
HAIpaBJIIETCS  DJIEKTPOHHBIM  00pa3  JOKYMEHTa, SIBISIOIIETOCS  PE3yJIbTaTOM
IIPEIOCTABIICHUS MYHULIMIIAJIbHOU YCIIyTH, MOANMCAHHBIN YCUJICHHOU
KBaJIN(ULMPOBAHHOMN 3JIEKTPOHHOMN MOJNUCHIO YIIOTHOMOYEHHOT'O JIOKHOCTHOTO JIMIIA
Oprana (Oprasom).

AJMUHHCTpPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSLIMM ITYHKTOM,
BBITIOJIHSIFOTCSL B JIEHb MOANMCAHUSl JTOKYMEHTA, MOATBEPKIAOIIEr0 MPeI0CTaBIICHUE
(0TKa3 B MpeAOCTaBICHUN) MYHULIMITAJIbHON YCIYTH, YIOJHOMOYEHHBIM JTOJKHOCTHBIM
nutioM Oprana (OpraHom).

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBIAIOTCS:
HarpasjeHue (IpeloCTaBiIEHUE) C HCIOJNb30BaHWEM PecnyOIuMKaHCKOro mnoprana
3asIBUTENIO JIOKYMEHTA, MOATBEPKIAIOIIETO MPEAOCTABIEHNE MYHULIMITAIBHON YCIYTH
(B TOM 4mCIe OTKa3 B MPEAOCTABICHUN MyHULIMTIATBHON YCIYTH).

3.6.3.3. IIpu oOpaiieHuu 3asBUTENS 3a PE3yIbTATOM MYHHIIMIIAJBLHOW YCIYTH B
Opran, JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblIauy (HaAIMpaBlICHHE) JOKYMEHTOB,
BBIIAET 3asBUTENIO pE3yNlbTaT MyHULHUMNAIbHON yciyru. [lo TpebGoBaHuio 3asBUTENS
BMECTE C DJK3EMIUIIPOM OJJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCUTEJIE eMy
MIPEAOCTABISAECTCA 3K3EMIUIAP AIEKTPOHHOIO JOKYMEHTA ITyTEM €0 3allMCH Ha ChbEMHBIN
HOCHUTEb MH(POpPMAIMN WM HaNpaBlIeHUS HK3EMIUIApa 3JIEKTPOHHOTO JTOKYMEHTa IO
AJIEKTPOHHOM MOYTE B aJIpeC 3asBUTEIIS.

AJMUHHUCTPATUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
OCYUIECTBJISIIOTCS B TOPSAKE OYEpPEAHOCTH, B JCHb MNPUOBITHS 3aiBUTEN B
cooTBeTCcTBUM C [IpaBuiiaMmu BHYTpEHHET0 TPYJI0BOTO pacnopsiaka Oprana.

Pe3ynbTaToM BBINOJHEHUS] aAMUHUCTPATUBHBIX MPOLEAYpP SBISAIOTCS: (puKcanus
dakTa BBIJAYM  pe3yJbTaTa  MPENOCTaBICHUS  MYHUIMOAIBHOW  yCIyI'H B
aBTOMATU3UPOBAHHON HMH(POPMAIMOHHOW CHUCTEME, MpEeAHA3HAYECHHOW ISl OKa3aHWs
roCyJAapCTBEHHBIX U MYHULIMITAJIBHBIX YCIIYT.
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3.7. UcmnipaBieHne TEXHUYECKUX OMIMOOK

3.7.1. B cinygae oOHapyKeHHSI TEXHHUECKOW OIMTMOKU B TOKYMEHTE, SBJISFOIIIEMCS
pE3yIbTaTOM MYHUIIMIIAIBLHOMN YCIYTH, 3adBUTENb HanpasiisgeT B Oprax:

3asiBJIeHHME 00 UCIpaBICHUM TEXHUYECKON omuoOku (mpuioxeHue Ne 5 K
HACTOSIIEMY aJIMUHUCTPATUBHOMY PETIIAMEHTY);

JIOKYMEHT, BBIJIAHHBIA 3aSBUTENI0 KaK PE3yJNbTaT MYHMIIMIAIBHOW YCIYTH, B
KOTOPOM COJICPXKUTCS] TEXHUYECKAsl OIINOKA;

JIOKYMEHTBI, UMEIOIME IOPUANYECKYIO CHITY, CBHJIETEIHCTBYIOIIUE O HAJIUYHUH
TEXHUYECKOU OIUOKHU.

3asiBieHre 00 HMCTPaBICHUHM TEXHUYECKON OMMOKM B CBEACHMSX, YKa3aHHBIX B
JOKYMEHTE, SIBJISIFOIIEMCSI Pe3yJIbTaTOM MYHUIIUIIATBHON yCIyTH, TIOJAETCs 3asBUTEIEM
(YmOTHOMOYEHHBIM TIPEJICTABUTENIEM) TOYTOBBIM OTMPABICHHEM (B TOM YHCIE C
MCIIOJIb30BAaHUEM AJIEKTPOHHOM MOYTHI), OO0 uepe3 PecnyOnukaHckuil mopran WA
MOII.

3.7.2. JIo:KHOCTHOE JIMII0, OTBETCTBEHHOE 33 MPUEM JTOKYMEHTOB, OCYIIIECTBIISET
IIpUEM 3asiBICHUS 00 MCIIPABJICHUU TEXHUYECKOW OIIMOKU, PETUCTPUPYET 3asBICHUE C
MPWIOKEHHBIMHU JTOKYMEHTAMU U TEPEacT UX JOJLKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKYy JTOKYMEHTOB.

AJMUHUCTPATUBHBIE TIPOIEAYPHI, YCTAHABIMBAEMbIC HACTOSIIUM ITyHKTOM,
BBITIOJHSIOTCSL B TEUEHUE OJJTHOTO pabOYero JIHs C 1aThl PErUCTPALMU 3asIBICHUS.

PesynpTaTaMu BBITIOSHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: MIPUHATOE
U 3aperucTpUPOBAHHOE 3asBJICHUE, HAMPABICHHOE HAa PAaCCMOTPEHHUE JTOJKHOCTHOMY
JIUIY, OTBETCTBEHHOMY 3a 00paOOTKYy JTOKYMEHTOB.

3.7.3. JIOMWKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00paboTKy HOKYMEHTOB,
paccMaTpuBaeT JOKyMEHTHI M B IEIIX BHECEHHUS WCIPAaBICHUNA B JOKYMEHT,
SBIISIOMIMNACS PEe3yIbTaTOM TMPEAOCTABICHHUSI MYHUIIMIIATBHON YCIyTH, OCYIIECTBIISET
OpOLEAYPHl, MPEAYCMOTPEHHBIE MYHKTOM 3.5 aJMHHUCTPATUBHOTO periiaMeHTa, M
BBIIACT HCIPABJICHHBIN JOKYMEHT 3asBUTENIO (YIOJHOMOUYEHHOMY IMPEICTABUTEINIO)
JUYHO TOJI POCIHUCH C U3BATHEM Yy 3asBUTENS (YIOJHOMOYEHHOIO TPEACTaBUTENS)
OpUTHHAIA JOKYMEHTa, B KOTOPOM COJACPIKUTCS TEXHUYECKas ONTMOKA, WU HAMPaBJIsET
B aJpec 3asBUTENId MOYTOBBIM OTIPABJICHHUEM (IIOCPEICTBOM JJIEKTPOHHOM IIOYTHI)
MUCBMO O BO3MOXKHOCTH TOJY4YeHMsI JTOKyMEHTa IpH mpenoctaBieHun B Opran
OpHUTHMHAJA IOKyMEHTa, B KOTOPOM COJAEPKUTCA TEXHUYECKasi OIINOKa.

AJIMUHHUCTPATUBHBIE TIPOIEAYPhI, YCTAHABIMBACMbBIC HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS. B TEUCHHE ABYX pabouux IHEH mocie OOHapy>KEHUsS TEXHUYECKOU
OIIMOKM WM TOJY4YeHUs OT JitoOOro 3aMHTEPECOBAHHOIO JIMIA 3asiBICHUS O
JOMYIIEHHOM OIInOKe.

PesynpTaTaMy  BBITIOJHEHUS  aJAMHHHCTPATUBHBIX  TPOICAYP  SBIISIFOTCS:
BbIJIAaHHBIN (HAIIPaBJICHHBIN) 3aIBUTEINIO JTOKYMEHT.

4. Ilopsipnok u GopMBbI KOHTPOJIA 32 NMPeA0CTABJIEHUEM MYHULIUIIAJIbHOM
yCIYI'H
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4.1. ITopsa1oK OCYIIECTBIEHUS TEKYLIETO0 KOHTPOJIS 32 COOIIOIEHUEM U UCIIOJTHEHUEM
OTBETCTBEHHBIMH JIOJPKHOCTHBIMU JINLIAMHU OJ0KEHUN aIMUHACTPATUBHOTO
pEerjiaMeHTa U MHBIX HOPMAaTHUBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIINUX TPEOOBaHUSA K
IPEIOCTABICHUIO0 MYHUIIUIIAJIbHON YCIYTH, a TAK)KE IPUHIATUEM UMU PELICHUM

KOHTpob 32 MOTHOTOM M KAa4eCTBOM MPEIOCTABICHUS MYHULIMIAIBHON YCIYTH
BKJIIOYAET B c€0s BBISIBICHUE U YCTPAHEHHE HapyUICHUH MpaB 3asBUTEIICH, IPOBEACHUE
IPOBEPOK  COOJIOJIEHUS TMPOLeyp MPEAOCTABICHUS MYHUIUMIAIBHOM  YCIyTH,
MOJITOTOBKY pelIeHui Ha AecTBus (0e3aeiicTBIE) TOKHOCTHBIX JIMIl OpraHa MECTHOTO
CaMOYyIIPaBJICHUS.

dopmMamMu  KOHTpOJISI 3a COOJIFOACHUEM HCIOJHEHUS aJIMUHUCTPATUBHBIX
MIPOLEAYP SABIISIIOTCSL:

1) mpoBepka © COIJIACOBAHWE TMPOCKTOB JIOKYMEHTOB IO TPEJOCTaBICHUIO
MYHULIMIIAIBHOMN YCIIYTH;

2) IpOBOJMMBIC B YCTAHOBJICHHOM  TIOPSJKE  TPOBEPKH  BEJICHUS
JEIONPOU3BOACTBA;

3) nmpoBeicHHE B YCTAHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOITIOICHHS
MpoUEAYyp MPEAOCTABICHNUS MYHUIIUNIATbHON YCIIyTH.

B umemsAx TeKymero KOHTPOJIA UCHOJb3YIOTCS CBEICHHUS, HUMEIOIIUECS B
AIIEKTPOHHOM 0a3e JaHHBIX, CIy)KeOHas KOPPECHOHJICHIIUSA, YCTHAas W MUChMEHHas
uHdopMaIus JOHKHOCTHBIX JIUI, OCYIIECTBIISIFONINX BBITTOJIHEHUE aJMUHUCTPATHBHBIX
MPOLEAYP, KYPHAJIbI y4€Ta COOTBETCTBYIOIIUX JOKYMEHTOB U JPYTU€ CBEACHUS.

JI71st ocyliecTBIEHUSI KOHTPOJIA 32 COBEPIICHUEM JEHCTBUI MPHU MPEAOCTABICHUN
MYHULIMNATBHON YCAYTM M TPUHSITHU PEIICHUM PYKOBOIUTEIIO OpraHa MECTHOTO
CaMOyNIpaBJEHUs TMPEACTABISIIOTCS  CIPAaBKA O  pe3yJbTarax IpeAoCTaBIEHUSA
MYHHUIUITAIBHON YCIYTH.

O ciyyasix ¥ NpUYMHAX HAPYIIEHUS] CPOKOB, MOCIEA0BATEIILHOCTH U COJIEPKAHUS
aIMUHUCTPATUBHBIX TMPOLEAYP MOJKHOCTHBIE JIMIIA HEMEJJIECHHO WH(OOPMUPYIOT
PYKOBOIMTENS OpraHa, HPEeJOCTAaBISAIOMIETO MYHMIMIIAIBHYIO YCIYTy, a TaKKe
MPEANTPUHUMAIOT CPOUYHBIE MEPHI IO YCTPAHECHHUIO HAPYIICHUH.

Texymuii KOHTPOJb 3a COOJIOJEHWEM TOCJIEIOBATEILHOCTH  JIEHCTBHIA,
ONpPENCIICHHBIX  aJIMUHUCTPATUBHBIMM  MPOUEAYypaMH IO  MPEIOCTaBICHUIO
MYHULIMOAIBHON YCIYTH, OCYIIECTBIIETCS 3aMECTUTENIEM PYKOBOJUTENS OpraHa
MECTHOTO  CaMOYIpPaBJIEHUs, OTBETCTBEHHBIM 3a OpraHu3auio  paboThl IO
MPEJOCTAaBICHUI0 MYHHIIMNIAIBHON YCIyTH, HAYAJIbHUKOM OT/IEJa, OCYIIECTBIISIIOIIETO
OpraHu3alnio padoThl MO MPEJOCTABICHUIO MYHUIIMTIAIBHON YCIIyTH.

[lepeyeHb AOMKHOCTHBIX JIMI[, OCYIIECTBISIIOUIMX TEKYIIUA KOHTPOJb,
YCTaHABJIMBAETCA MOJIOKEHUSIMA O CTPYKTYPHBIX MOJAPA3JIEICHUSX OpPraHa MECTHOTO
CaMOYIPaBJICHUS U JOJKHOCTHBIMU PETJIaMEHTaAMU.

4.2. HOpHI[OK " ICPUOANYHOCTD OCYIICCTBJICHUS ITJIAHOBBIX B BHCIIJIAHOBLIX ITPOBCPOK
IMOJIHOTHI 1 Ka4€CTBaA ITPCAOCTABJICHUA MYHHHHHaHBHOﬁ YCIIyIr, B TOM 4YHCJIC IIOPAOOK
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1 (GOpMBI KOHTPOJIS 3@ MOTHOTOM U KAYECTBOM IMPEIOCTABICHUSI MyHUITUIATBHOMI
yCIIyrl

4.2.1. KoHTposb 3a MOJHOTON U KaYeCTBOM IIPEIOCTABICHUS MYHUIIUTIATHHON
YCIIYTH OCYIIECTBIIAECTCS B OpMaX:

1) mpoBeieHUs MPOBEPOK;

2) paccMOTpeHus kano0 3asBuTeneit Ha nercteus (Oe3nericteue) Oprana, a
TaK)Ke UX JOHKHOCTHBIX JIUI, MyHUIIUTAIBHBIX CITY>KAIlIHX.

4.2.2. B nensix ocyuiecTBICHUSI KOHTPOJIS 32 MOJTHOTON M KAYeCTBOM
PeI0CTaBICHUS MyHUIIUTIATBHON YCIIYTH MPOBOASTCS TUIAHOBBIE U BHEIJIAHOBBIC
npoBepku. [lopsaok U MepruoOANYHOCTD OCYIIIECTBIICHHUS TUTAHOBBIX TPOBEPOK
yCTaHaBIMBaeTCs IIaHoM paboTel Oprana. [Ipu mpoBepke MOTYT paccMaTpuBaTHCS BCe
BOTIPOCHI, CBSI3aHHBIE C MTPEIOCTABICHUEM MYHUIIUTIAIBLHON YCIYTH (KOMILIEKCHBIE
MIPOBEPKH ), UITU OTACIBHBIA BOIIPOC, CBA3aHHBIN C MPEIOCTABICHNEM MYHUIIUTIATHHON
ycIyTu (Tematudeckue npoBepku). [IpoBepka Takke MOKET MPOBOIUTHCS TIO
KOHKPETHOM KaJI00€ 3asBUTEIIS.

4.2.3. BHemu1aHOBBIE IPOBEPKU ITPOBOJASATCS B CBSI3HM C IPOBEPKON YCTPAHEHUS
paHee BBISBJICHHBIX HAPYIIEHUN a]IMUHUCTPATUBHOTO PETJIAMEHTA, a TAKXKE B CIIydae
noJIyueHus xano0 3asBureneil Ha neicTBus (OezneiictBue) Oprana, a Takxe Ux
JOJKHOCTHBIX JIUII, MyHUITUTATBHBIX CITYKaIIHX.

4.2.4. Pe3ynbTarhl IPOBEPKH OPOPMIISIIOTCS B BHJI€ aKTa MPOBEPKU, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHbBIE HEIOCTATKH U MPEAJIOKEHUS TI0 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIUI] OPraHa, MPeI0CTaBIISIIOIIETO
MYHUIMNAIBHYIO YCIYTY, 3a pelleHus U AeicTBus (0e31eiicTBrE), IPUHUMAEMbIE
(ocymiecTBiIsIEMbIE) UMHU B X0J1€ MIPEAOCTABICHUS] MYHULIUIIAILHON YCITyTH

[To pe3ynbraram MpOBEIEHHBIX TPOBEPOK B CIy4ae BBIABICHHS HApPYLIEHUH MpaB
3asiBUTEJICI BUHOBHBIE JIMIA IMPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHM C
3aKOHOaTeNbCTBOM Poccuiickon Penepannu.

PykoBoauTenb OpraHa MECTHOIO CAMOYIPABJIEHHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3ASIBICHUIA.

PykoBoauTenb (3aMecTUTENh PYKOBOJIWUTENS) CTPYKTYPHOTO MOAPA3ACIICHUS
opraHa MECTHOTO CaMOYIIPaBJIEHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(W) HeHamIekKallee BBITOJIHEHUE aJMUHUCTPATUBHBIX JEWCTBUM, YyKa3aHHBIX B
pazziesne 3 aIMUHUCTPATUBHOTO PErjaMeHTa.

JIOJDKHOCTHBIE JIMIIA M WHbIE MYHULUIAIbHBIE CIyXKallue 3a peuieHus Hu
nencTBusa (0e3nercTBre), TpUHUMAaeMble (OCYIIECTBIsIEMbIE) B XOJE MPEIOCTaBICHUS
MYHUIUTIATBHOM YCIIyTH, HECYT OTBETCTBEHHOCTb B YCTaHOBJICHHOM
3aKOHOJIaTEIbCTBOM IOPSJIKE.
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4.4. TTonoxeHusi, XapaKTepU3yIOInue TPEOOBAHMS K IOPSIKY U (hopMaM KOHTPOJIS 32
IPEIOCTABIEHUEM MYHUIMIIATBHOM YCIIYTH, B TOM YHUCJIE CO CTOPOHBI IPAXKIAH, UX
00BbEIUHEHUHN U OpraHu3anui

KoHTposib 3a mpeaocTaBieHneM MYHUILIMIIATBHON YCIYyTH CO CTOPOHBI TpaklaH,
uX OOBEIUHEHUNW U OpraHU3alMid, OCYIIECTBIISIETCS MOCPEACTBOM OTKPBITOCTH
JESTENPHOCTH  OpraHa  MECTHOTO  CaMOYMpAaBJICHHUS  TpU  NPEIOCTaBICHUU
MYHUIIUNAIBHOW  YCIYTHM, TOJyYeHHs] TOJHOM, aKTyaJlbHOM U  JOCTOBEPHOM
uHboOpMAaIIMU O TOPSAJKE MPEAOCTaBICHUS MYHUIMINAIBHOW YCIYTM U BO3MOKHOCTH
JOCYJIEOHOTO paccCMOTpeHUs oOpaiieHuit (kajio0) B Mpolecce IMpeaoCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

5. locyneOHblii (BHeCy1e0HbIH) MOPSI0K 00KAJTOBAHUS pPellieHUid U 1eiicTBUi
(0e3neiicTBHs) OPrana, MpeAOCTABJIAIOIIECT0 MYHULUNIAJIBHYIO YCIYIY,
MHOTO0()YHKIMOHAJIBbHOI0 LEHTPa MPeA0CTABJIEHUS FOCYAAPCTBEHHBIX U
MYHUIMIAJIBHBIX YCJIYT, OpraHu3anuii, ykazanupix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-d3, a tTakike UX J0JKHOCTHBIX JIUII,
MYHUIUNAJBHBIX CJIYyKalIuX, PA00THUKOB

5.1. 3asBUTENN UMEIOT IPABO Ha 00KAJIOBAHUE B IOCYJCOHOM MOPSJIKE PELICHUN
u JnevictBuil (0e3eMCTBUS) opraHa, MPEJAOCTaBISIONIETO MYHHUIIMNAIBHYIO YCIYTY,
JOJDKHOCTHOIO  JIMIIa OpraHa, IPeJOoCTaBISAIOIIET0 MYHULUIIAJIBHYIO  YCIYTY,
MYHULMIIAIBHOTO  CIY)KAIlEro,  PYKOBOJWTENS  OpraHa,  IPEJOCTABIISIIOLIETO
MYHUIUTIATBHYIO yCIIyTY, MHOTO()YHKIITMOHAJIEHOTO LIEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJILHOTO 1IEHTpa, OpraHu3aiui, NpeIycCMOTPEHHbIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akona Ne 210-D3, a Takxke uX paOOTHUKOB.

3asBUTETb MOXKET 00PATUTHCA € KaI000i, B TOM YHCIIE B CAEAYIOMIMX CIyYasx:

1) HapylieHue CpoKa perucTpaluu 3amnpoca 0 NpeJoCTaBIEHUU MYHHUIIMIAIbHON
YCIIyTH, 3a1poca, yKa3aHHoro B cratbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapyllIeHHE CPOKa MPEJOCTaBICHUS MYyHHUIMNAIbHOW yciayru. B ykazaHHOM
cinydae aocyaeOHoe (BHecyneOHOe) 00kamoBaHUE 3asiBUTEIIEM PEIICHUA W JTCUCTBHMA
(6e3neiicTBUsl) MHOTOGYHKIIMOHATBHOTO IEHTPA, pabOTHHKA MHOTO(YHKIIMOHATHLHOTO
IIEHTPa BO3MOXHO B Cllyyae, €Clii Ha MHOTO(QYHKIMOHAJIbHBIA LIEHTpP, PEIICHUS U
neiictBus  (Oe37€iCTBHE) KOTOPOTO  OOXKAIIYIOTCSA, BO3JIOXKEHA  (QYHKIMS 110
MPEIOCTABIIEHNIO COOTBETCTBYIOIIMX MYHHILHUIAIBHBIX YCIYr B IOJHOM OOBEME B
nopsike, onpeaenaeHHoM dyacToio 1.3 crateu 16 @enepanbuoro 3akona Ne 210-D3;

3) TpeboBaHuE Yy 3asBUTENS JOKYMEHTOB WM UHGOPMAIIUU JTUOO0 OCYIIECTBICHUS
NEUCTBUM, TMPEACTABIICHUE WM OCYLIECTBIEHHE KOTOPBIX HE MPELyCMOTPEHO
HOPMATUBHBIMU MPAaBOBbIMU akTamu Poccuiickoii @enepanuu, HOPMATUBHBIMU
MpaBoBbIMU akTamu PecnyOnuku TaTapcTaH, MyHUIIMIAJIBHBIMU NPABOBBIMU aKTaMU
IUISl IPEAOCTABIEHUS MYHULIMNIATBHOM YCIIYTH;

4) oTka3 B MpueMe JOKYMEHTOB, IMPEAOCTaBIIEHUE KOTOPBIX MPEAYCMOTPEHO
HOpPMAaTUMBHBIMM IIpaBOBbIMM akTamu Poccuiickon ®denepauny, HOPMATUBHBIMU
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npaBoBbIMU akTamMu PecryOnmuku TaTapcTraH, MyHUIIMIIAIbHBIMU MPABOBBIMU aKTaMU
JUTS IPEJOCTABJICHHUS] MyHULIMITAJIBHOM YCITYTH, y 3asBUTEIIS;

5) oTKa3 B NPEIOCTABICHUH MYHUIIMIIAIBHON YCIYTH, €CIIM OCHOBAHMS OTKa3a HE
MpeIyCMOTpeHb! (efepaibHbIMA 3aKOHAaMU W TPHUHSTHIMH B COOTBETCTBUU C HUMHU
UHBIMM HOPMATUBHBIMM TPAaBOBbIMM akTamMu Poccuiickoit ®enepannu, 3aKOHaAMHU U
UHBIMM  HOPMATUBHBIMH  TIpaBOBbIMM  akTamu  PecnyOnmuku  Tartapcras,
MYHUIIMNAIbHBIMA ~ MPABOBBIMU  akTaMU. B ykazaHHOM cnydae JiocyneOHoe
(BHecyneOHOe) o0XaJloBaHHWE 3asBUTENIEM pelieHH W JAehcTBUil (Oe3meicTBUs)
MHOTO(YHKIIMOHAJILHOTO  I[EHTpa, pabdOTHHKA MHOTO(YHKIIMOHAJIBLHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIIMOHAIbHBIA LIEHTP, PEIICHUS U JIEUCTBHUS
(Oe3neiicTBUE) KOTOPOro OOKamyrOTCS, BO3JOXKEHAa (QYHKUMA MO MPEAOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULMIAJIBHBIX YCIyr B IMOJHOM OOBeME B TMOPSJIKE,
onpeaeneHHoM 4acTeio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHME C 3asBUTENSA MPHU NPEIOCTABICHUU MYHUIUNAIBHOW YCIYrH
IJIAaThl, HE MNPEAYCMOTPEHHOM HOPMATHBHBIMH NIPaBOBBIMH akTamu Poccuiickon
@denepaury, HOPMAaTUBHBIMU  MpaBOBbIMM  akTamu PecnyOnuku  Tarapcraw,
MYHHIIMIIAJTbHBIMUA IPABOBBIMH aKTaMH;

7) OTKa3 opraHa, IMPeJOCTABIISAIONIEI0 MYHUIMIANBHYIO YCIYTY, JAOKHOCTHOTO
JMIa OpraHa, MPeAOCTaBISIIOIIET0 MyHULIUIIAIBHYIO YCIYTY, MHOTO()YHKIIMOHAIEHOTO
LIEHTpa, pabOTHHKA MHOTO(YHKIIMOHAJILHOTO LIEHTpa, OpraHu3aluil, IpeayCMOTPEHHBIX
gacTeio 1.1 crateu 16 ®enepanbHoro 3akona Ne 210-O3, win ux pabOTHUKOB B
VCIPABJICHUU [JOIMYIICHHBIX MMM OINEYaTOK U OIIMOOK B BBIJAHHBIX B pe3yjbTare
NPEIOCTABICHUS! ~ MYHHUIMIIAJBHOM  YCIYIM  JOKyMEHTax Ju00  HapylleHHe
YCTAaHOBJICHHOTO CpOKa TaKuX HCIpaBieHud. B ykazaHHOM ciydae pgocyneOHOe
(BHecyneOHOe) o0XxajloBaHUE 3asBUTENIEM pelIeHud u AedcTBUil (Oe3meiicTBUs)
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, pa0OTHMKAa MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOrO(QYHKIMOHAJIbHBIM LIEHTp, PEIICHUs U JEHCTBUS
(Oe3neiicTBUE) KOTOPOro OOKamyrOTCS, BO3JOXKEHAa (QYHKUMS MO MPEAOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULHUIAIBHBIX YCAYr B IIOJHOM OOBEME B TOPSAJIKE,
onpeneneHHoM 4yacTeio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHE CpOKa WIM TMOpsAAKa BbIIAYU JOKYMEHTOB IO pe3yjibTaTaM
MPEIOCTABIICHUS! MyHULIUTIAIbHON YCIYTH;

9) mprocTaHOBIIEHUE NTPEIOCTABIICHUS! MYHUIIMITAILHOW YCIIYTH, €CJTH OCHOBaHUS
MIPUOCTAHOBJICHUSI HE MPEAyCMOTpEHbl (eaepaabHbIMU 3aKOHAMU U TMPUHATHIMH B
COOTBETCTBUM C HHMMHM HMHBIMH HOPMAaTHBHBIMHU MpPaBOBBIMU akTamu Poccuiickoil
®denepanyy, 3aKOHAMH U WHBIMH HOPMAaTHBHBIMU IpPaBOBBIMU akTamu PecrnyOmuku
TaTtapcTan, MyHUIIMTIATBHBIMY TPABOBBIMU aKTaMu. B yka3aHHOM ciiydae ocyneOHoe
(BHecyneOHOe) o0XxajloBaHHWE 3asBUTENIEM pelleHud u AehcTBUil (Oe3meiicTBUs)
MHOTO(YHKIITMOHAJIbHOTO  LIEHTpa, paOOTHUKA MHOTO(PYHKIMOHAIBHOIO IIEHTpa
BO3MOKHO B Cly4yae, €ClIM Ha MHOTrO(YHKIMOHAJIBHBIM LIEHTp, PEIICHUS U JACUCTBUS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO TMPEIOCTABICHUIO
COOTBETCTBYIOIIUX MYHHUUHUIAIBHBIX YCAYyr B TIOJHOM OOBEME B TMOPSJIKE,
onpenesieHHOM dacThio 1.3 crathu 16 @enepanbHoro 3akona Ne 210-D3.
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10) TpeGoBaHue y 3asBUTENS MPH MPEIOCTABICHWH MYHUIUNAIBHON yCIyru
JOKYMEHTOB WMJM HMH(OpPMAlMU, OTCYTCTBHE U (WJIHM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAINCH MPU NEPBOHAYAIBHOM OTKa3€ B NPHEME TIOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABIICHUSI MYHHUIIUIIAJIBHONU yCIyTH, MO0 B MPEAOCTABICHUHA MYHHIIMIIAIHLHOU
YCIIYTH, 32 UCKIIIOYEHUEM CIIy4aeB, MPEIYyCMOTPEHHBIX NMYyHKTOM 4 vactu 1 cratbu 7
®enepanpHoro 3akona Ne 210-d3. B ykazanHoMm ciydae gocynedHoe (BHecyaeOHOe)
00>xaloBaHUE 3asBUTEJIEM pereHui u NelCcTBUN (6e3nericTBHA)
MHOTO(YHKIIMOHAJILHOTO  I[EHTpa, pabdOTHHKA MHOTO(YHKIIMOHAIBLHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIMOHAIBbHBIA LIEHTP, PEIICHUS U JIEUCTBHUS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO TMPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCIAYyr B IOJHOM OOBEME B TMOPSJKE,
onpeneneHHoM 4yacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba mnomaercs B NMUCbMEHHOM (opme Ha OyMa)XHOM HOCHUTENE, B
ANEKTPOHHOM (GopME€ B OpraH, NPEeAOCTaBISIOMIMNA MYyHUUUINAIBHYIO YCIYTY,
MHOTO()YHKIIMOHAJIBHBI LEHTP JIMOO B COOTBETCTBYIOIIMK OpraH roCylapCTBEHHOMN
BJIACTH, SIBJIAIOUIUMUCS ydUpeauTesieM MHOTO(PYHKIMOHAIIBHOTO LIEHTpa (naiee -
yuypeauTenb ~ MHOTOQYHKUHOHAJIBHOTO  ILIEHTpa), a Takke B  OpraHU3allH,
npeaycMoTpeHHbie yacThio 1.1 crathu 16 denepanbHoro 3akoHa Ne 210-D3. XKamoOwr
Ha peuieHus u jedcTBus (Oe3nedCcTBUE) PYKOBOAMTENS OpraHa, MpeaoCTaBIISIFOIIErO
MYHUIIUTIATIBHYIO YCIYTY, TTOJAI0TCS B BBIIIECTOSIIUM OpraH (MPU €ro Hallm4um) 0o B
Cllydae €ro OTCYTCTBHSI PaCCMaTPHUBAIOTCS HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
MPEIOCTABIIAIOIET0 MYHULMNANbHYIO Yyciayry. KamoObl Ha pemieHus M AeicTBUs
(6e3neiicTBue) paboTHHKA MHOTO(YHKIIMOHATIBLHOTO LIEHTPa MOAAIOTCS PYKOBOIAUTEIIO
TOr0 MHOTO(YHKIMOHAIBHOrO LeHTpa. KamoObl Ha peleHus W JAeUCTBUS
(6e3neiicTBuE) MHOTO()YHKIIMOHAJILHOTO LEHTpa MOAAIOTCS YUPEIUTEIIO
MHOTO(YHKIIMOHAJIBHOTO 1EHTpa WM JODKHOCTHOMY JIMIY, YHOJHOMOYEHHOMY
HOPMAaTHBHBIM TPaBOBbIM akToM PecnyOnuku Tartapcran. YKanoObl Ha pelieHus u
neicTBusa (Oe3nericTBHe) paOOTHUKOB OpPraHU3AlMM, MPETyCMOTPEHHBIX 4acThio 1.1
cratbn 16 ®enepanpHoro 3akoHa Ne 210-P3, momarTCs PYKOBOAMTEISIM 3THX
OpraHu3alyi.

JKamoba na pemrenuss u aeiictBus (Oe3aeiicTBHE) OpraHa, MPEIOCTABIISIOIIETO
MYHHUILIMIIAJBHYIO  yCIYry, JO/DKHOCTHOIO JIML@ OpraHa, MpeaoCTaBIISIIOIIErO
MYHUIIUTIATBHYIO YCIYTy, MYHUIUMAJIBHOTO CIIYXKAallero, PYyKOBOJWTENS OpraHa,
MPEIOCTABIISAIONIET0 MYHHUIMIAIBHYIO YCIYTY, MOXET OBITh HallpaBlieHa IO IOYTe,
yepe3 MHOTO(YHKIMOHAJIBHBIM LIEHTP, C HCIHOJb30BaHWEM HWH(OPMALMOHHO-
TEeJICKOMMYHUKAIIMOHHONW  cetn  «WHTepHeT», oduiuansHOTO caiiTa  Oprasa,
MPEAOCTABIAIONIET0  MyHUUUMIAIbHYIO  ycayry, Egunoro  moprama  nubo
PecnyOnukanckoro mopraina, UHPOPMAIMOHHON CUCTEMbI JOCY/IeOHOT0 00XaToBaHUs,
a TaKk)Ke MOXKET OBITh MPUHSATA NP JIUYHOM TprueMe 3asBuTelns. JKanoba Ha pelieHus u
NEUCTBUS (Oe3nelicTBHe) MHOTO()YHKIIMOHAJILHOTO LEHTpA, paboTHHKaA
MHOTO(QYHKIIMOHAJILHOTO  IIEHTpa MOXET ObITh HampaBlieHa IO ToYTe, C
UCIIOJIb30BAaHUEM  HMH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHON  cetn  «VHTepHeT»,
opUIMATBHOTO CcailiTa MHOTO(YHKIIMOHAJIIBHOTO IIeHTpa, EmuwHOoro moprana sm6o
PecnyOnukanckoro moprana, HHGOPMAITMOHHONW CUCTEMBI TOCYIeOHOTO 00KaIoBaHUS,
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a TaKk)Ke MOKET OBITh MPUHSATA MPH JIUYHOM MpueMe 3asButens. JKamoba Ha penieHus u
neictBua (Oe3nelicTBHE) OpraHu3aluid, MpPeayCMOTpeHHbIX 4YacTbio 1.1 crarem 16
®enepanbroro 3akona Ne 210-d3, a Takxke ux pabOTHUKOB MOXKET OBITh HAlpaBJIeHA
M0 TMOYTe, C WCIOJIb30BaHUEM HH()OPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHONW CETH
«MHTepHeT», O(UUMAIBHBIX CAWTOB 3TUX OpraHu3auuid, EnumHoro mnoprana nm6o
PecnyOnukaHckoro moprana, a Takke MOXKET OBbITh NPUHATA NPU JUYHOM IpHEME
3asIBUTEIIS.

5.3. Kanoba nomxHa CoepKaTh:

1) HauMeHOBaHUE oOpraHa, HPEJOCTABISAIOLIEIO0 MYHUIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLIA OpraHa, IMpeAoCTaBISIONIET0O MYHHULMIAIbHYIO YCIYry, JIM0o
MYHUIUIAIBHOTO CIYXaIlero, MHOrO()YHKIIMOHAJIBHOTO LIEHTPa, €r0 PyKOBOIUTENS U
(wn) paOOTHUKA, OpraHu3aluid, NPEeIyCMOTPEeHHbIX 4YacThio 1.1 cratem 16
®enepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTtesie U (Win) paOOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBHE) KOTOPBIX 00XKATYIOTCS;

2) ¢amunuio, UMs, OTYECTBO (MOCIIEHEE - MPU HAJIMYUM), CBEIACHUS O MECTE
KUTEJIbCTBA 3aBUTENS - (PU3UUECKOTO JIMLA JIMOO HaUMEHOBAHME, CBEJCHUS O MECTE
HAXOXKJEHUS 3aABUTEIS - FOPUAMYECKOTO JUIA, a TaKKe HOMEp (HOMepa) KOHTAaKTHOTO
tenedoHa, ajpec (aapeca) MEKTPOHHON MOUTH (MIPU HAJIMYUU) U TIOYTOBBIN ajipec, 1Mo
KOTOPBIM JIOJIKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIO;

3) cBeneHus 00 OOXKaMyeMbIX pELICHUSX U JIeHcTBUsAX (Oe3nelcTBUM) Oprasa,
IIPENOCTABISIOIET0  MYHULHMIAJIBHYKO  YCIyry, JOJDKHOCTHOIO —JIMI[A  OpraHa,
MPEOCTABIIAIOIIET0 MYHHUIMIAIBHYIO YCIYTY, JIMOO MYHHUIMIAIBLHOTO CIyKallero,
MHOTO(YHKIITMOHAJILHOTO  I[IEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAILHOTO IIEHTPA,
OpraHu3aluvi, IpeayCMOTPEHHBIX 4acThio 1.1 ctateu 16 @enepanbHoro 3akoHa Ne 210-
®d3, ux pabOTHUKOB;

4) noBOABI, HA OCHOBAHWM KOTOPBIX 3asBUTEIb HE COIVIACEH C PELICHUEM H
neictBueM (Oe3lelicTBHEM) oOpraHa, NpPeIOCTaBISIOIIEr0 MYHHUIMNAIBbHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpPeJOCTaBIISIIOUIEr0 MYHHUIMIAIBbHYIO YCIyry, JH0O
MYHUIUINAIBHOTO  CIY)KAIllero, MHOTO(YHKIMOHAJIBHOIO  LEHTpa, pabOTHHKA
MHOTO()YHKIITMOHAJIBHOTO LIEHTpa, OpraHu3aliii, IpeaycCMOTPEHHbIX YacThio 1.1 cTtaThu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux paOOTHUKOB. 3asBUTENEM MOTYT OBIThH
MIPEACTABICHBl JOKYMEHTHl (MpPH HAaJW4MM), MOATBEPKIAAIOIIME JOBOJBI 3asBUTEII,
100 X KOIUU.

5.4. TloctynuBiias xanoda MOIEKUT PErUCTPAlMN B CPOK HE MO3HEE paboUuero
JHS1, CJIEIYIOLIETO 332 THEM MOCTYILJICHUS.

5.5. KanoGa, moctynuBmias B OpraH, MNPEAOCTaBISIOUIMN MYHUIUIAIbHYIO
yCIyry, MHOTO(QYHKIMOHANbHBIA LIEHTP, YUYPEAUTENI0 MHOTO(YHKIIMOHAILHOTO
LIEHTpa, B OpraHU3alMM, NpeaycMOTpeHHble 4acThio 1.1 cratem 16 ®enepanbHOTO
3akoHa Ne 210-®3, nubo BbIIECTOAIMN oOpraH (MpU €ro HaJu4HhH), TOAJIEKUT
PAaCCMOTPEHUIO B TEUEHHME MATHAAUATH pabOUYMX IHEH CO JIHSA €€ perucrpanuu, a B
cilydae OOXaJIOBaHUSl OTKa3a OpraHa, NpPEJOCTaBIISIOIIEIO0 MYHUIMIAIBbHYIO YCIYTY,
MHOTO(YHKIIMOHAIBHOI'O LIEHTPA, OpraHu3alui, IPeyCMOTPEHHBIX YacThto 1.1 cTarbu
16 ®denepanpHoro 3akona Ne 210-d3, B mpueme AOKYMEHTOB Yy 3asBUTENs JHOO B
WCIPABICHUU JIOMYLICHHBIX ONEYaTOK M OMmHOOK WIM B CiIy4ae O0OKajJoBaHUA



33

HapYIICHUs] YCTAHOBJIEHHOTO CPOKa TaKUX HCIPABICHUN - B TEUEHHUE MATH paboumx
JTHEW CO JIHSI €€ PETUCTPALUU.

5.6. Ilo pe3ynbrataM pacCMOTPEHHS KaJIOObl MPUHUMAETCS OJTHO U3 CIEAYIOIINX
pEeLICHNN:

1) xanoba ynoBIETBOpsIETCS, B TOM uucie B (opmMe OTMEHBI MPUHSATOTO
pElIeHMs], UCIPABIICHUS TOMYIEHHBIX ONEYaTOK M OIIMOOK B BBIJIAHHBIX B pE3yJbTaTe
NPEIOCTaBICHUS MYHHUIIMNAIBHOM YCIYrM JIOKYMEHTax, BO3BpaTa 3asBHUTEIIO
JICHE)KHBIX CPEJCTB, B3MMAaHHME KOTOPHIX HE TNPEIyCMOTPEHO HOPMATUBHBIMU
npaBoBeIMH akTamMu Poccuiickoit denepaiiuy, HOPMATUBHBIMU MPABOBBIMU AKTAMHU
Pecny6nuku TaTtapctan, MyHUIIUTIATBHBIMU TIPABOBBIMU aKTaMU;

2) B yAOBJIETBOPEHUU KAJI00BI OTKA3bIBAETCS.

He mno3gnee nHsA, CIEQyrOMIEro 3a JHEM MPUHATUS PEIICHUSA, YKa3aHHOIO B
HACTOSIIIIEM ITyHKTE, 3asBUTENIO0 B MHUCbMEHHOW (OpME U MO KEIAHUIO 3asBHUTENS B
ANIEKTPOHHOM (opMe HampaBisieTCsI MOTHMBHPOBAaHHBI OTBET O pPE3yJbTaTax
PacCMOTPEHUSI JKAIOOBI.

5.7. B cnywyae mpu3HaHUs >KaJIOObI MOJUIEKAIIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEINIIO0 O pe3yJibTaTaX PacCMOTPEHUs KanoObl JlaeTcsi uHpopmalus o ASHCTBUSIX,
OCYLIECTBIISIEMBIX ~ OPraHOM,  IPEJOCTAaBISIOIIMM  MYHHIMIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM JINOO OpraHu3alien, npeaycMoTpeHHOM yacThio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, B nenax HE3aMeMIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIIEHUI IPU OKa3aHUM MYHHUIMIAIBHON YCIIYTH, a TAaKKE IPUHOCSATCS
M3BUHEHHUS 3a JOCTaBJICHHbIE HEYJ0OCTBA U yKa3bIBaeTCs MH(POpMAIUs O JabHEHIINX
JNEUCTBUAX, KOTOpPbIE HEOOXOJWMO COBEpPUIMTH 3asfBUTEII0 B LEIAX IOITYYCHUS
MYHHUIUITAIBHON YCIYTH.

5.8. B ciyuyae npusHaHus *anoObl HE MOJIEKALIEH YAOBIETBOPEHUIO B OTBETE
3asIBUTEII0 O pe3yibTaTaXx pacCMOTPEHHUS KajaoObl [alOTCs apryMEHTHPOBAHHBIE
pPa3bACHEHHsS] O NPUYMHAX TPUHATOTO pEUIeHUs, a Takke MHpopManmus O MOpPsAKe
00>KajI0BaHUs IPUHITOTO PEUICHUS.

5.9. B cnyyae yCTaHOBJIEHHS B XOJI€ UJIU IO pe3yJIbTaTaM PACCMOTPEHHUS K00l
MPU3HAKOB COCTaBa AJMHMHHMCTPATUBHOIO MPABOHAPYLIEHUS WM NPECTYIUICHUS
JOJHKHOCTHOE JIMIIO, paOOTHHUK, HaJeJIEHHBIE MOJIHOMOYHUSIMU IO PACCMOTPEHHUIO Kajio0,
HE3aMEeJINTEIbHO HANPABIIIOT UMEIOLIUECS MAaTEPUAIIBI B OpraHbl TPOKYPATypBhI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
perIaMeHTy IpeaoCTaBICHUS
MYHULIUIIATIBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

dopma

(bnank opraHna, mpenOCTaBISIONIEr0 MyHUITUTIATBHYIO YCIYTY)

CIIPABKA

Cenenust 00 HIEKTPOHHON TTOANUCH

JomwxkHoctHOE nuto (PHO)

(MOaIUCh YIOTHOMOYEHHOTO
JOJKHOCTHOTO JIMIA OpraHa)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON yCIYTH TIO BhIAAUe
CITpaBKH (BBITIUCKH)

dopma
(bnank opraHna, mpenOCTaBISIONIEr0 MyHUITUTIATBHYIO YCIYTY)

Komy:

KonrakTHbIC JaHHEBIE:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IPCACTABUTCIIA:

PEIIEHUE
00 OTKa3e B MPEJOCTABICHUHA MYHUIIAIAILHON YCIyTH
10 BbIJa4€ CIPABKH (BBIIUCKH)
OT Ne

PaccmotpeB Bame 3asBineHue ot Ne 151
MpuiIaraeMble K HEMY JIOKYMEHTBHI, YIOJHOMOYEHHBIM OpraHom
OPUHATO perieHre 00 0TKa3e B Bblaayue
CIPaBKH (BBIITUCKH) IO CJIETYIOIIEMY OCHOBAHUIO:

JononHuTenbHas HHGOPMALIUS:

Caenenus 00 3JEKTPOHHOM MOAMUCH

JokHocTHOE nuto (OHO)

(MOMKUCH YIIOTHOMOYEHHOTO
JOJKHOCTHOTO JIMIIA OPraHa)
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[Tpunoxenue Ne 3
K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIJAaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, mpenOCTaBISIONIEr0 MyHUITUTIATBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEIHIEHUE
00 oTKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI MPEI0CTABIICHUS
MYHHIUAIBHON YCIYTH 10 BbIaye CIPaBKH (BBITHCKH)
oT No

PaccmotpeB Bame 3asBieHue ot Ne 151
npuaracMple K HEMY JIOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHoM
NPUHATO pelieHne o0 OTKa3e B
npreMe JOKYMEHTOB, HEOOXOIUMBIX JISl MPEAOCTABICHHSI MyHUIIUTAIBHON YCIIyTH TIO
BbIJIaue CIPABKH (BBIMUCKH) MO CIEAYIONIAM OCHOBAHUSIM:

1.
2.

PazpscHeHune nmpuyurH OTKa3a:

JlonomHuTenpbHAs MHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCS B YIMOJHOMOYEHHBIH OpraH C 3asBICHHEM O
MIPEIOCTABIICHUH YCIYTH MOCJE YCTPAaHEHUS YKAa3aHHBIX HAPYIICHU.

JlanHBIM OTKa3 MOXET OBbITh OO0XajaoBaH B JOCYACOHOM TOPSIIKE IyTeM
HaITpaBJICHUS KAJIOOBI B YIIOJJTHOMOYCHHBIN OpraH, a TakKe B CYZCOHOM ITOPSIZIKE.

Caenenus 00 3JIEKTPOHHOM MOATUCH

JloxkHocTHOE N0 (PHO)

(I'IOI[HI/ICI) YIIOJIHOMOYCHHOT'O
JOJDKHOCTHOTO JIMIIa opraHa)
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[Tpunoxenue Ne 4
K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATHFHON YCIIYTH 1O BBIJa4e
CITpaBKH (BBITIUCKH)
dopma
B
(HauMeHOBaHUE OpraHa MECTHOTO
CaMOYTIPaBJICHNS )

oT

(dbamuust, UMsi, OTYECTBO, MACTIOPTHHIE
JIAHHBIC, PETUCTPAIIMIO TI0 MECTY
YKUTEJIBCTBA, aAPEC AICKTPOHHOM MOYTHI,
TenedoH)

3ASBJIEHUE
0 BBIJIa4€ CTIPABKHU (BBITTUCKHN)

[Ipoury Bac BbiaaTh cripaBKy (BBIITUCKY)

(Yka3aTh BU]I CITPaBKH )

K 3asBnenuto npunaratorcsi:

PesynbraTr npenocraBieHuss MyHULMIAIBHOU YCIIYTH, IPOLTY IPEIOCTABUTH:

DB Tu4HBIA kaOuHeT IlopTasia rocyaapCTBEHHBIX M MYHHIIMITAIBHBIX YCIYT
PecnyOnuku Tatapcran;

D B MHOTO(QYHKIMOHAJIBHOM IIEHTPE MPEIOCTABICHUS TOCYAApCTBEHHBIX WU
MyHUIUMNATBHBIX yeiyT Pecny6nuku TaTapcran;

l:l B Opzane.

(mata) (moamnucs) (©.1.0.)
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[Tpunoxenue Ne 5

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHULIUIIATIBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

PyxoBoaurento
HUcnonHuTensHOro KOMUTETA

OT:

3ASABJIEHUE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKH

CooOmaro 06 omuoOKe, AOMYIIEHHOW MPU OKa3aHUM MYHUIIMIIAIILHON YCIyTH 1O
BbIJIaye CIIPaBKU (BBITIUCKN).
3anucaHo:

HpaBI/IJIBHBIG CBCACHM:I:

[Ipormy wWchmpaBUTH  JOMYIIEHHYKD  TEXHHYSCKYI0 OMIMOKY W BHECTH
COOTBETCTBYIOIIME  HM3MEHEHUS B  JIOKYMCHT,  SBJISIONIMICS  PE3yJIbTaTOM
MYHHUIUITAIBHON YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B ciayyae npuHATHSA pemieHUss 00 OTKJIOHCHHMM 3asBJICHHS 00 HCIpaBICHHU
TEXHHYECKOH OIIMOKH MPOIIy HAIIPaBUTh TAKOE PEIICHHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPCHHON KOMH Ha OyMakHOM HOCHTEJIE TIOYTOBBIM OTIIPABICHUEM TI0
azpecy:

HacrosmmmM noaTseprkaato: CBEAECHUS, BKIIOUYEHHBIE B 3asBJICHUE, OTHOCSIIMECS K
MOEW JIMYHOCTH M IPEICTABIIIEMOMY MHOIO JIMILy, & TAaKK€ BHECEHHBIE MHOI0 HUIKE,
JIOCTOBEpHBL.  JIOKyMEHTBI  (KOIMM  JOKYMEHTOB), TPWIOKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSIM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoit
@enepauyy, HA MOMEHT IIPEICTABIICHUS 3asBICHUS OTH JOKYMEHTBI JNEHCTBUTEIBHBI W
COZIEPKaT JOCTOBEPHBIE CBEICHHUS.

(mata) (moamnucs) (®.1.0.)



