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IIOCTAHOBJIEHHE
KAPAP it ;
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O6 yrBepkaeHUH  AJMUHHUCTPATUBHOTO

perinameHTa Ipe10CTaBICHUS
MYHULUINIAIBHOM yCIIyTHU 110 BbIJA4e CIIPaBKH
(BBIMIUCKH)

B cooTtBeTcTBUM C [ paXIaHCKUM KOIEKCOM Poccuiickoit ®enepanuu ot 30 HOAOPs
1994 rona Ne 51-03, MenepanbHEIM 3aKkoHOM 0T 6 oKTsIOpst 2003 roga Nel31-03 «O6
o6IMX TNPUHIMINAX OpraHW3alMd MECTHOro camoympapieHus B Poccuiickon
Oenepanuu», DenepanbHbiM 3akoHoM oT 27 wmrons 2010 roma Ne210-®3 «O06
OpraHM3aLMK IIPENOCTABNEHAS TOCYAaPCTBEHHBIX U MYyHMIMIAIBHBIX yCIyI», YCTaBOM
MYHHIUIIAIBHOTO o0Opa3zoBaHus «HoBonomnsckoe CEIBCKOE TIOCEJIEHUE
3eJIeHO0IBCKOI0 MYHHUIIMIIAIBHOTO palioHa PecnyOnuku Tarapcras, I/ICHOHHI/ITCJII)HBII/I
KoMUTET HOBOIIOIBCKOTO CEIBCKOIO IMOCETEHHS

IMMOCTABHOBJISAET:

1. YTBepauTh AJMHHHMCTPATUBHBIA PEeriaMeHT IIPeJOCTABICHHUA MYHHUIUNAIBLHOMN
YCIYTH 1O BblAaue CHPaBKW (BBIIMUCKM) COINAcHO NpuiokeHnio Nel K HacToslIeMy
MIOCTaHOBJICHHUIO.

2. Ilpusnats yTpatuBmmMH cuiy IlocraHoBieHus VICIIONHUTENBHOIO -KOMUTETA
HOBOMOJIBCKOTO CEIBCKOTO IIOCEEHHs 3€JIE€HOMONBCKOT0 MyHHHHUIIANBHOIO ~panoHa
Pecry6nuku TarapcTaH: , it

or 15.05.2020 r. Ne 27 «OO6 yTBepXIECHUU - aAMUHHUCTPATUBHOIO pernaMeHra
IpeIOCTaBICHUS My HULIMIIAILHON YCITyTH 110 Bblade CIpaBKH (BBITMCKK) HA TEPPUTOPUH
MYHHIUITATBHOTO 06pa3oBanus HoBOIONECKOTO CEBCKOTO MOCEICHHs 3eIeHO0MbCKOT0
MyHHUIMIIAIBHOTO paiioHa PecriyOnuku TatapcTany. b s =

ot 02.11.2020 r. Ne 62 «O BHeCEHHH H3MEHEHUH B AJIMUHHUCTPaTUBHEIH pernaMeHT
IpeIOCTABICHNS MyHULMIIANLHON YCIYTH 110 BbIJa4e CIIPaBKH (BBITTUCKY ) Ha TEPPUTOPUH
MyHHUIHUIATBHOTO 00pa3oBaHus HOBOMOIBCKOTO CEIBbCKOr0 MOCENICHNUS 3eJ1eHO/10IBCKOT0
MyHMLHMNAIBHOTO paiioHa PecnyOmuku Tatapcra, yTBEPXKIECHHOTrO IIOCTAHOB/ICHUEM
VcromHuTeIbHOro KoMuTeTa HOBOIMONBCKOTO ceabekoro nocenenus ot 15 mas 2020 roxa
- Ne27».

oT 16.02.2021 r. Ne 11 «O BHeceHUH M3MEHEHH B aJMUHUCTPATUBHBIA PEraMeHT
peJOCTABICHNS] MyHUIMIIANEHON YCIYTHY 110 BbIIa4e CIIPAaBKH (BBIMTUCKH ) HA TEPPUTOPUH
MYHHIMITATEHOTO 00pa3zoBaHuss HoBOMOIBCKOE CEIIBCKOE TTOCEICHHUE 3eJIeHOI0JIBCKOI0



MyHULUINAIbHOTO pakoHa PecnyOsnuku TarapcTan, yTBep)kIEHHBIH IOCTAHOBJIEHHEM
HcnonnurensHoro xomurera HOBOMONBCKOTO CEIBCKOTO MOCENEHHS 3€JIEHOJ0IBCKOrO
MyHULMIAIBHOro paiioHa oT 15 mas 2020 romga Ne27 (¢ msmenenusmu ot 02.11.2020
Ne62)». ;
3. PasmecTuTh HacTOslee IIOCTAHOBJICHHE Ha OMHUIHAIBLHOM IOpTAJE IIPaBOBOM
uapopmaumn Pecrmy6muku Tatapcran (http://pravo.tatarstan.ru) U oQUIMAIEHOM caifTe
3e/IeHONONBCKOr0  MyHHUIMIAIBHOTO paifoHa B cocraBe [lopraja MyHHMIMIAILHBIX
obpazoBanuii Pecrybnuku Tarapcran (http://zelenodolsk.tatarstan.ru) B-“HGOPMAIMOHHO-
TCIICKOMMYHUKaMOHHOW  cetd  «MHTepHeT» © Ha  HMHPOPMALMOHHBIX  CTeHJIAX
HoOBOIMOJILCKOTO  CEJIBCKOrO - MOCENEHHUs  3eJICHOMOMBCKOr0  MYHHIIMIIANBHOTO — paioHa
Pecry6imuku Tarapcran mo agpecam: n. Hoomombckwii, yin. CsoGompi, 39; m. VYpHsk
uHbOpManMOHHBIH UT y Marasuna, yi1. LleHtpambHas, n.53a; 1. HoBomombckuit
vH(QOpMalMOHHBIH WUT yi1. CBoOobl, 1.24; m. ['py3WHCKHM HHOOPMAIMOHHBIM IIUT YL
Berepanos; n. KpacHuukuii unHbopManuoHHBIM ummrt yi. Mupa, a.3; n. JlyOGposka
MH(OPMALMOHHBIH T yi1. JIpyxk6sl, 1.1; n. HoBouyBamickuit nHQOPMAIMOHHBIH IIUT YII.
3enenas, 0.1.

I'maBa HoBomouisckoro

cenbekoro nocenenus 3MP PT H.IO. Skynos




[Tpunoxenue Nel

k TTocragoReHNI0 MICIIOIHUTEIBHOTO
komuTeTa HOBOIOJIBCKOTO CEIBCKOTO
[IOCEJICHUS

ot 17.03.2022 r. Ne 59

YTBEpKICH o
nocraHoBjeHrEM VICIIOTHUTEIBHOTO
xomuTeTa HOBOMOIBCKOrO CEJIBCKOTO
roceJieHus 3eJIEH0I0JIBCKOT0
MYyHUIUNAIBHOTO palioHa PecmyOnuku
Tarapcran

ot «17» mapta 2022 1. Ne 59

AJIMAHUCTPATUBHBIA peTIaMeHT
[peJOCTABIEHHs] MyHULMIIAIbHOH yCITyTH 10 BbIa4e CIIPaBKY (BBITIUCKH)

1. OG1ue MoJ0XKeHHs

1.1.  Tlpenmer peryIMpoBaHus aIMHHUCTPATHBHOIO PerJIAMEHTA

HacTosuil aIMHHUCTPATUBHBIA pPETNIaMEHT MPEAOCTABIICHHS MYHHLUIANIEHOM
yenyry (fanee — aJMUHACTPATHBHBIN perjamMeHT) yCTaHaBIMBaeT CTaHAAapT ¥ MOPsJIOK
[peIoCTaBNEeH s MyHHUIUIATBHON yCIyrH IO BBIAAtYeE CIPaBKH (BBITIMCKH) (Hanee —
MyHMIIMIIAIbHAs YCIIyra).

1.2. KaTeropuu 3asBUTEIEN

1.2.1. Jluuamy, WMMEIOLIMMK IpaBoO Ha MOJYyIEHHC MYHHLUIAIbHOW yCIyTH,
ABNSIOTCS (hU3MUYecKue NuLa (ajtee — 3asBUTEJIb). '

1.2.2. C 3asBjieHreM BIIpaBe 00paTHThCS MPEACTABUTEIb 3aABUTEIIA, IeMCTBYIOIUI
Ha OCHOBAHWH JOKyMEHTa, yIOCTOBEPSIOILEro €ro MOoJTHOMOMHA (nanee — NpeiCTaBUTEIb
3asgABUTENS).

1.3. Tlopsimok UHGOPMHUPOBAHUS O Hpe,ILOCTaBIIeHI/IH MYyHUIUIAIBHON YCIyIH

1.3.1. Hudopmauus O TOPAIKE Ipe0CTaBICHUS - MyHHLHUINAIBHOW  YCIyTH
pazMelnaeTcs:

1) Ha uHGOPMALMOHHBIX CTEHJAX, COACPKAIIMX BU3yaJIbHYIO M TEKCTOBYIO
uHGOpMAIMIO O  MYHHMLMIIATBHOM  yCIyTe, PACIIONIOKCHHBIX B [OMEIICHUAX
MHOTO(YHKIMOHATBHBIX EHTPOB MPEAOCTABICHNA rOCYAapCTBEHHBIX U MyHHIHMIIAIBHEIX
yCIyT. '

2) Ha oduIMaTEHOM CcaiiTe MyHALUNATIbHOrO paiioHa - B - MHGOPMAIMOHHO-
TeeKOMMYHUKALMOHHOH cetr «VIHTepHEeT» (https://Www. zelenodolsk.tatarstan.ru);

3) na [TopTase rocyJapCTBEHHBIX ¥ MyHHUIUIIAIbHBIX yenyr PecrryGnuku TatapcTan
(https://uslugi.tatarstan.ru) (manee — Pecry6IMKaHCKII TIOPTA);

4) nwa EpuHOM moprajne rocylapCTBEHHBIX H MYHULUIAIBHBIX YCIIYT (hyHKLMMA)
(https:// www.gosuslugi.ru) (nanee — EIUHBIA TIOPTAN);

5) B rocyxapCTBEHHOM nH(OPMAIMOHHOM cucTeMe - «PeecTp roCcyAapCTBEHHBIX U
MYHHULHUNAIBHBIX YCIyT Pecniy6nuku TaTapcTam» (http://frgu.tatar.ru) (namee — Peectp



rocyapCTBEHHBIX U MyHHIHIIATBHBIX YCIIYT).

1.3.2. KoHcyapTHpOBaHKE 10 BOIPOCaM IIPEIOCTaBICHUS MYHULMIAJIEHON YCITYTH
OCYILIECTBIIAETC:

1) B MHOroQyHKIHMOHANBHEIX LEHTPaX I[PeIOCTABICHUS TOCYIapCTBEHHBIX U
MYHHLMIATBHBIX YCIYT P YCTHOM OOpAICHUH - TMYHO WIIH 110 Tene(oHy;

2) B MHTEpaKTHBHOHN (hopme PecmyOiMkaHCKOro nopTana;

3) B UcnonuurensHoM KomuTeTe HOBOIOIBCKOTO CEIBCKOTO MOCENCHHA (manee —
Opran): -

[pU YCTHOM OOpaILeHHH - TUIHO UK 110 TeNe(POHY;

TIpY OMCHMEHHOM (B TOM YMCJIE B (JOpMeE 3JICKTPOHHOIO JOKyMeHTa) 0OpallleHHH —
Ha 6yMa)XHOM HOCHTEJE II0 TI0YTe, B 3IEKTPOHHOH (hopMe 10 NIEKTPOHHOM TOUTe.

1.3.3. Wudopmanus na Exurom noprane, PeciyOnikaHCKOM NMOPTae O MOPSAKE 1
CpOKax TMpEJOCTABICHHS MYyHMIMNAIGHOX YCIYyrd Ha  OCHOBAHMM CBEICHUH,
copepxamuxcsi B PeecTpe rocyJapcTBEHHBIX U MyHULMIANBHBIX YCIIYT, IPEAOCTAB/IACTCH
3asBUTENIO OeCIIaTHO.

Joctyn K uHGOpPMAaLUHM O CPOKax U TMOpsIKe MPeJOCTaBICHMU MYHHLUANIATIbHON
YCIYTH OCYILEeCTBISeTCS 0€3 BBIMOJHCHUS 3asBUTENEM Kakux-1u0o TpeOOoBaHUH, B TOM
yucye 0e3 WCIOJh30BAHUS IPOTPaMMHOIO OOeCIedeHHs], yCTaHOBKa KOTOpOro Ha
TeXHWYECKHe CPEeICTBA 3asBUTEN TpeOyeT 3aKiIoueHUs JHULEH3UOHHOTO MIM HHOTrO
COIalle s ¢ IpaBoobiagaTesieM IPOrpaMMHOro 0becredeH s, NpelyCMaTpUBatoLIeTO
B3MMaHMe IUIaThl, PEMMCTPALMIO MM aBTOPU3ALMIO 3asBUTEJIA WM NPENOCTaBICHUE UM
[IEpPCOHATIbHBIX JaHHBIX.

1.3.4. Tlpu obpalmeHuy 3asBATENs JTHYHO WM TO TeNe(OHy B COOTBETCTBUU C
OCTYIIMBIIMM OOpAaIleHIeM IPeNOCTABNISETCS HHPOPMALIHS:

1) 0 MeCTe HaXOXIeHUS MHOTroGyHKIHOHAJIBHOrO IEHTpa MNPEAOCTABICHUSA
rOCYJapCTBEHHBIX M MyHHUIuINansHbX yciyr, Oprana (anpec, rpaduK paboOTHI,
CIIpaBOYHbIE TENE(POHEI); , :

2) 0 TOpsIAIKE MPEIOCTaBICHUsS MyHHUILMIIAIBHOM YCIYTH, O crocobax U CpoKax
[IO/IauH 3asiBJICHUH; ‘ ‘ '
3) 0 KaTeropusx rpaxIaH, KOTOPEIM NPEIOCTABISICTCSs MyHUIUIIAbHAs YCIIyTa;

O HOPMATUBHBIX IPaBOBBIX aKTaX, PEryJUPYIOMHUX  BONPOCHl  IPEAOCTABICHHA
MYHULUNIAJIBHOM YCITyTH, ; ek

4) 0 INepeyHe JOKYMEHTOB, HEOOXOMMMBIX [JIsf  PacCMOTPEHMs 3aiBJICHHA O
IPEeNOCTaBICHUN MyHUIMIIAJIbHOM YCIYTH, O CpOKax IpreMa U PEerUCTPaLiH 3asBICHUs;

5) 0 XOJie PeJOCTaBIeHIs MyHHIUIIAIbHON YCIIYTH;

6) 0 MecTe pasMelleHus Ha odULMaNibHOM CalTe “H(pOpMalUd IO BOMpPOCaM
TIPE0CTABICHUS MyHULIUIIATBEHOM yCIIyTH; :

7) 0 HOpAAKe 00XKaTOBaHUA ICHCTBUM 178051 Oe3elcTBHSA JOKHOCTHBIX JIULL
Oprana. ;

[0 mHCBMEHHOMY OOpAIleHHI0 COTPYIAHMKH OTAeNa, OTBETCTBCHHOrO 34
[pefOoCTaBIeHAe MyHULUIIAIBHOM YCITyTH, OAPOOHO B NUCHEMEHHOHN hopMe Pa3bICHIIOT
3asBUTENIO TIOPAIOK TIPEIOCTABICHHA MyHUIUIIAIBHON YCIyI U BOIPOCH, YKa3aHHBIC B
HACTOSIIIEM MyHKTe aJMHUHHCTPATHBHOTO PEerJiaMeHTa, ¥ B TEHUCHUE TPEX pabouux AHeH
CO IHS PErMCTpaly OOpallleHHs HampaBiIAOT OTBET 3aSBUTEIO. OTBeTHl JAlOTCA Ha
s3bIKe  OOpamleHus. B ciiydae HEBO3MOXHOCTH JaTh OTBET Ha A3BIKE oOpalleHus
HCTIOJIB3YIOTCS TOCY 1apCTBeHHbIE A3bikU PecryOmukn TaTapcTan.

1.3.5. Hudopmarus O BOIPOCaM MNPEJOCTABICHUS MYHUILHUIIAIBHON  YCIIyTH
pasMmernaercss Ha OQUIHUAIBHOM CaiiTe MyHHIMITAIBHOTO paiioHa ¥ Ha MHGOPMAIMOHHBIX



cTeHax B nomelneHusax Oprana [yist paboThl ¢ 3asSBUTENAMH.

Mudopmanus Ha rocyJapCTBEHHBIX A3bIKAX Pecny6smku TarapcTaH, pasmeriaemMas
Ha HHGOOPMAIMOHHBIX CTEHJAX M Ha OQHUIHATLHOM caliTe MyHHLHIIAILHOIO paioHa B
MH(POPMAIOHHO-TEIeKOMMY HUKAL[HOHHOH CETH «/HTEpHET», BKIIOYAET CBEICHHUA O
MYyHHUIIUIIANTBHON yCIIyTe, COAEPIKAIINeCs B nyaxrax.2.1;2.3,24,25, 2.7:,29,2.10,2.11,
5.1 aJMHHHCTPATHBHOTO PEraMEHTa, HHMOPMALIIIO O MECTE HAXOXKICHHUA, CIPABOHHDIX
TenedoHax, BpemeHu paboTsl Oprana, o rpaduke npruema 3asiBJIEHUI Ha MPENOCTaBIICHUE
MYyHULHTTATBHON YCITYTH. .

1.4. HopMaTHBHbIE IPABOBBIE AKThI, PEryNTHPYIOIIME IPSIOCTABICHHIE
MYHHUIUATIATIBHON YCIIYTH

1.4.1. TlepeueHb HOPMATUBHBIX TIPABOBBIX aKTOB, PETYJIMPYIOTIIX IpeI0CTaBIeHNE
MyHHLHUTAIBHON yCIyrd (¢ yKasaHWeM PEeKBM3UTOB HOPMATHMBHBIX MPABOBBIX aKTOB U
MCTOYHMKOB MX OGUIMANBHOTO OIyOJIMKOBAHWS), Pa3MEIICH Ha Exunom mnopraie, B
PeecTpe TrOCYHapCTBEHHBIX M MYyHHIMIAIBHBIX —YyCIIyT, Ha oUIaTIbBHOM ~ CanTe
MyHHUIIMIIANPHOTO ~ paiioHa = B HH(GOPMAIIHOHHO-TEICKOMMYHUKAIMOHHOH  CETH
«nHTepHETY. : ,

1.4.2. TexkcT aIMUHHUCTPATUBHOIO perilaMeHTra B JIEHCTBYIOIEN peaaKIuu
MOINEXKMT pasMellleHHo Ha EjquHom mopraie, B PeecTpe ToCyAapcTBEHHBIX U
MYHUIHUMNAIBHBIX YCIyr, Ha OQHUINATEHOM cajiTe MyHHWIHNAIBHOIO paloHa B
MH(OPMALIMOHHO-TEIeKOMMYHUKALIHOHHON CETH «VHTEepHET?.

1.5. TepMUHBI, UCTIONIBE3YEMBIE B aIMUHUCTPATHBHOM PCITIAMEHTE, 1 UX
oInpeAeNeHus

1.5.1. B agMHUHUCTPATUBHOM DPEIJIaMEHTE UCIIONIB3YIOTCS CIIEAYIOIIKe TEPMUHBI U
OTIpe/ieICHHUS:

yIaleHHoe pafodee MECTO MHOTOQYHKIMOHAIBHOIO HEHTPa IpeOCTaBIICHUS

roCyJapcTBEHHBIX K MYyHMIMIAIBHBIX YCIyr — TEPPUTOPUAILHO 000cobIeHHO0e
CTpYKTypHOE Tojpaszenenue (opuc) MHOTO(YHKIIHOHANBHOTO [IEHTPa NPEJOCTaBICHNA
rOCY/@pCTBEHHBIX U MYHHIIMTANbHBIX YCJYT, CO3J@HHOE B TOPOACKOM (cespCcKOM)
TOCeNIeHNH MyHHUIIMIIAJIBHOIO paioHa UK B FOPOZICKOM okpyre PecryOnuku Tarapcral B
COOTBETCTBUU C ITYHKTOM 34 [Ipasun opraHu3aluu JeSITEIbHOCTH
MHOTO(GYHKIMOHATBHBIX [IEHTPOB NPEAOCTaBIEHUS TOCY JAPCTBEHHBIX 1 MYHUIUIAIBHBIX
YCIIyT, YTBEPXKIECHHBIX ITOCTAHOBJICHAECM IIpasurensctBa Poccutickoit Dezepanvn 0T Lot
nekabps 2012 1. Ne 1376 «O6 yTBEpXKACHAU ITpaBuii  OpraHU3aliy  JeATEIbHOCTH
MHOTO(bYHKIMOHATBHBIX IEHTPOB IIPEAOCTaBIEHN TOCY IaPCTBEHHBIX 1 MYHULUIAIBHBIX
yCIyT»; ,
TexHuyeckas ommbka - ommbOka (OIMCKa, OredyaTka, rpamMmaTHdecKas —Hjin
apudMeruyeckas OmmOka MO0 nomoOHas ommOKa), JONyIIeHHas OPraHoM,
[PEeNOCTABIMOMM ~MYHULMIIAIBHYIO  YCIyry, H TIpUBEAnadt K HECOOTBETCTBHIO
CBe/eHMM, BHECEHHBIX B JOKYMEHT (pe3yJbTaT MYHHLIMITAIBHON YCITyTH), CBEICHUSIM B
JIOKYMEHTaX, Ha OCHOBaHHH KOTOPBIX BHOCHJIUCH CBEACHHS,

EnvHas cucTeMa UAEHTU(QUKALMU H ayTeHTH(UKALMA B HHQPACTPYKTYpE,
o0ecrieunBatoLIeH HH(GOPMALMOHHO-TEXHOTIOTHIECKOE | | B3aMMOJCHCTBHC
MHOPMAIIMOHHBIX CHCTEM, HCIIONB3YEMBIX IS NPENOCTABICHMA rOCyIapCTBEHHBIX U
MYyHHUIWIAIBHEIX YCIyT B 3JIeKTpOHHOW (opme (manee — ECHUA) — denepaibHasd



rocynapcTBeHHass MH(OpPMaLMOHHAs CHCTEMA, 0GecreunBaromas CaHKIMOHUPOBAHHBII
JOCTYI YYaCTHUKOB HH(MOPMAIIMOHHOTO B3aMMOJCUCTBUSA B CUCTEME MACHTH(UKALUU U
ayTeHTU(UKAIUU K nHbopMaIuy, coJiepKaIencs B rocyJapCTBEHHBIX
UH(OOPMAIIHOHHBIX CUCTEMaX U UHBIX MH(POPMALMOHHBIX CUCTEMAX;

M®IL] - TocymapcTBeHHOe OrOMKETHOE YupexJeHHe «MHOro@yHKIMOHANbHbIN
LIEHTP MpPENOCTaBJIEHHs TOCYIapCTBEHHBIX W MyHHLUIAIBHBIX yclIyr B PecmyOimke
Tarapcrany; ‘

AUC M®IL] - ABTOMaTU3UPOBaHHAA uHopMalioHHas cucrema
MHOTO(YHKIIMOHATBHBIX [IEHTPOB MPEIOCTABIEHHS [OCYIAPCTBEHHBIX ¥ MyHHILUIIATBHBIX
yciyr Pecy6nuku Tarapcras.

1.5.2. B agMHUHUCTPaTHBHOM perjiaMeHTe I0J 3asBICHUEM O IPEIOCTaBICHUH
MYHUILMIATBHON yCIyTu (Hmanee - 3asBieHHE) INOHMMAETCs 3alpoC O IMPENOCTaBICHUU
MYyHHULUNAIBHOW YCIyTH, IIOJAHHBII B COOTBETCTBUM C IIyHKTOM 3 CTarbd 2
®epepansHoro 3akona ot 27 wmronsa 2010 roma Ne 210-®3 «OO6 opraHusanuu
peNOCTaBIEHUs] MOCYJAPCTBEHHBIX U MYHHIMITIAIBHBIX YCIyr» (nanee — DeaepaibHbli
3akoH Ne 210-D3).

2. CTaHaapT npeaocTaB/jeHUs MyHHIHNAJIbLHON yCIyrd

2.1. HaumMeHOBaHME MYHULIUIIATIBLHON YCIYTH

Bbigaua cripaBku (BBIITUCKH). ‘

2.2. HaumeHoBaHHE HCIIOJHUTEIBHO-PACIIOPAAUTENLHOIO - OpraHa  MECTHOIO
CaMOYIpaBJIeHHs, HETIOCPEICTBEHHO MPEI0CTABISIONIEr0 My HALUIATBHYIO YCIyTy

HcnoTHATENbHBIN KOMUATET HOBONOIBCKOTO CEIIBCKOTO MOCEIEHHUS

2.3. Omnucanue pe3yibTara MpeIoCTaBIeHNs MyHULIUIIAIIEHOMN YCIyT

2.3.1. Pe3ynpTaToM NpEeAOCTaBICHNS MyHULUIIAJIBHOMN YCIIYTH SIBIISICTCS

1) crpaBka (Bbinucka) (mpuiioxxenue Ne 1 Kk HacTosIEMY a,ZIMI/IHI/ICTpa’IHBHOMy
perjiaMeHTy); oy :

2) pemiearie 00 OTKa3ze B IMPENOCTABIEHUM MYHHMLHUNAILHOW  YCIyrd
(mpunoxkenre Ne 2 K HACTOSIILEMY aJIMUHACTPATUBHOMY PErJIAMEHTY);

3) pemenne 00 OTKaze B IpHeMe JIOKyMEHTOB, - -HEOOXOMUMBIX  JUIA
NPEeJOCTABIEHNUSI MYyHULMIIAIbHONH yciayru (mpuioxenwe Ne 3 K HacTOsIIEMY
aJIMUHUCTPATUBHOMY pEerjlaMeHTy).

2.3.2. Pesynprar mpenocTaBieHMs MYHHLHUIAJIBHOM YCIyrM HampaBlseTCs
3aBUTENIO B  (OpPME  3JEKTPOHHOIO  JOKYMEHTa, - - IOAIMCAHHOIO - YCHJICHHOU
KBaTHGUIMPOBAHHON 3IEKTPOHHON MOAIKCHIO YIIOJIHOMOYEHHOTO. JOJDKHOCTHOTO JIMIIA
Oprana (mu6o OpraHa), B COOTBETCTBUU C (DeﬂepaHBHLIME 3akoHOM OT 6 ampeins 2011
roga Ne 63-®@3 «O6 snexkTponHoM noamvcwy» (nanee — enepanpHeli 3akoH Ne 63-D3) B
NUUHBIA kabuHeT EBauHoro moprana. B ciydae HampaBieHHs 3asBIEHMS IIOCPEICTBOM
PecryOnuKaHCKOrO MopTaia pe3yibTaT I[pefoCTaBICHHsA ~MYHHUIMIIATBHON - YCIYTH
HaIPAaBJIAETCsl Tak XK€ B JIMYHBIN KabuHeT PecyOnmMKancKoro moprasa.

2.3.3. Ilo BEIOOpY 3asBHUTENS pe3yNbTaT NPEAOCTaBISHU MyHHUIUIIATBHON YCIyTH
Boinaercs B Oprae mwm B M®L] B dopme 5K3eMIUISpa 3JIEKTPOHHOTO JOKYMEHTa,
pacrieyaTaHHOro Ha OyMaXXHOM HOCHUTENE, 3aBEPEHHOrO-  I[eYaThio M - IIOJIKCHIO
COOTBETCTBEHHO YIIOJTHOMOYEHHOT'O AOJDKHOCTHOrO Jjiuna Oprana uiu pabotnuka MO®II,

2.3.4. 3asBUTeNb BIpaBe MONYYUTH Pe3yNbTAT NPELOCTABICHUS MYyHHUIIMIAILHOM
yciayrv B (OpMe 3JIEKTPOHHOTO IOKyMEHTa B TEYEHHe CpOKa [EHCTBUS pesynbTara
Mpe0CTaBICHNUS MyHULUIIAIBHON YCIYTH.



2.4. Cpok mpenoCTaBiIeHHs MYHUIMIAILHOW YCIyrd, B TOM HYHUCIE C y4CTOM
HeO0OXOJMMOCTH OOpallleHHss B OpraHW3alldy, Y4YacTBYIOIIME B MPEAOCTABICHUM
MYHHULUNATGHON YCIYTH, CPOK IPUOCTAHOBJICHUS IIPEAOCTABIICHHUS MYHHIUIAIBHON
yclyr B Cllydae, €CIM  BO3MOXHOCTb ~ IIPMOCTAHOBJEHHS — IPEAyCMOTpEHa
3aKoHOaTeNscTBOM Poccuiickoit ®esiepaluy, CPOK BbIa4l (HAIPaBIeHNs) TOKYMCHTOB,
SIBJISIOLIMXCS PE3YJIbTATOM MIPEeOCTaBICH) MyHULUITATBHOMN YCIyTH

2.4.1. MyHuIMIIaTbHAs YCIIyTa IIPeI0CTaBIsAeTCs B TedeHHue Tpex pabodnx JHEeH.

2.4.2. TIpHoCTaHOBJEHHWE CpPOKa IPENOCTABJIEHMS MYHHIUNARbHOM yCIyTH He
IIPeyCMOTPEHO.

2.43. HampaBneHnwe IOKyMEHTa, SIBISIOLIETOCS PE3YJIbTATOM IIPEIOCTABICHUS
MyHMIMIAIBHOM  ycmyrm B (Qopme  3JIEeKTPOHHOrO  JIOKYyMEHTa, 3aSBUTEJIIO
OCYILECTBJIAETCS B JeHb O(QOPMIEHHS M PErHCTPalMK pe3ynpTara MPEAOCTABICHUA
MYHULUIIAIBHON YCIIYTH.

2.5. WcyepnelBaronuii nepedeHb NOKYMEHTOB, HEOOXOIAMMBIX B COOTBETCTBHU C
3aKOHOMATEbHBIMA WM  HHBIMH  HOPMATHBHBIMH  MPABOBBIMU  aKTaMd - JUIA
peJOCTaBIEHAs MYHULWIIATPHOM YCIyTH, a TaKkKe YCJIyr, KOTOpBIC SBIAIOTCA
HeOOXOMMMBIMM K 00sA3aTeIbHBIMU UL NPENOCTaBICHMS MYyHHLIMIAIBHBIX yCIYT,
MTOTTKAIIIX PEACTABIECHHIO 3asBUTENEM, CIIOCOOBI UX IOTYy4YEeHHs 3aiBUTEIEM, B TOM
qucIie B 3JEKTPOHHOHU Qopme, OPSAIOK UX NpeACTaBICHU

2.5.1. Jlng monydeHWs MYyHULMIAIBHOM yCIyrd 3asBUTENb TPEACTaBIIACT
ClIeTyIoIINe JOKYMEHTHI:

1) HOKYMEHT, yIOCTOBEpSIOIHil JTHIHOCTh (He TpeOdyeTcs B cilydae oOpareHus
TIOCPEICTBOM PecryGIHuKaHCKOTO IOpTaa); ,

2) IOKyMEHT, yIOCTOBEPSIOIIUHI MOJTHOMOIHS npemTaBHTem 3asBUTEIIS;

3) 3asBNEeHUE:

B (opMe IOKyMEHTa Ha OyMaXHOM HOCHUTEINE (HpI/IJIO)KeHI/Ie No 4 x HacrosEeMy
aIMUHUCTPATUBHOMY PETJIaMEHTY);

B DJIEKTPOHHOW (opMe (3aroNHAETCs MOCPECTBOM BHeceHHﬂ COOTBGTCTBy}OLIII/IX
CBeleHUI B DIEKTPOHHYIO (opMy 3asBIEHHs), IOAMMCAHHOE B COOTBETCTBMU C
TpebOBaHMAMH IyHKTa 2.5.3 aJIMUHHCTPATUBHOIO PpErVIaMEeHTa, IIpH o0pallleHux
nocpeicTBOM PecryOIMKaHCKOr0 TIOpTana,; ‘ : |

4) B ciy4ae, ecid JJs IPEIOCTaBICHHA MyHI/II_[I/IHaJIBHOI/I yCIIyTH H€06XOI[I/IMa
06paboTKa MepCOHANBHBIX JaHHBIX JIMI@, He SBJIAIOIIETOCS 3asBUTENCM, M €ClH B
COOTBETCTBHU ¢ (heiepabHBIM 3aKOHOM 00paboTKa TaKUX INEPCOHABHBIX JTaHHBIX MOXKCT
OCYIIECTBISITECS. C COINIAcHs YKa3aHHOTO JIMIA, MpH oOpallleHnH 3a I0JIydeHHEM
MYHHIUNATBHON YCIyrH 3asBMTENb JONOJHUTENbHO  MpPEICTaBIACT JIOKYyMEHTEI,
MOATBEP)KJAIOIIME TONYYeHHe COTNIaCUsl yKa3aHHOIO - JIMI@ . WIH  ero - 3aKOHHOTO
NpeficTaBuTellss Ha 0OpabOTKy MEPCOHANBHBIX AAaHHBIX YKa3aHHOTO JIMIZ. JIOKYMEHTHI,
MOATBEPXKAAIONINE MONyYeHHe COrNacs, MOTyT OBITH IIPEICTABICHBI B TOM HHCIC B
(opme NEeKTPOHHOIO JJOKYMEHTa;

5) B ciydae, ecid OOA3aHHOCTb XPaHECHUS noMOBOM  kHuru -jgo 31.12.2017
BO3IATAIACE HA COOCTBEHHMKOB OJKMJIBIX IIOMEIIEHHH, 3asBUTENEM IPEJCTaBIACTCS
JIOMOBasi KHUTa; :

6) MpaBOyCTaHABIHMBAIOIINE JOKYMEHTHI Ha I/IHI[I/IBI/I,ZIyaJIBHBII/I KUIION I[OM (ecu
IpaBO COOCTBEHHOCTH HE 3aperHCTPUPOBAHO B EnvHOM TroCyZapCTBEHHOM pPeecTpe
He IBUYKHMOCTH) — JUIS BBIITMCKHU U3 II0X034HCTBEHHOHN KHUIH. :

2.5.2. 3asBleHME U IpHIAraeMble JOKYMEHTBI MOLYT OBITh HpeJICTaBJIeHI:I
(HampaBJIeHbI) 3asIBUTENIEM OJHIM U3 CTIETYIOIIHIX CrI0co00B:



1) yepes M®L] Ha OyMaXHBIX HOCHUTENSIX U B BHUJAE JJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPeOOBAHUAM ITyHKTa 2.5.3 aIMAHHACTPaTHBHOTO periaMeHTa;

2) mocpencTBoM Pecry6IMKaHCKOro IIOpTalIa B 3JIEKTPOHHOH hopMme;

3) B Opras JIMYHO WK [IOCPEACTBOM IOYTOBOM CBA3U Ha OyMaKHOM HOCHTEJE.

3asiBIeHUE U TpUiiaraeéMble JOKYMEHTBI, TIpU HaIpaBJIEHUH TTOCPEACTBOM MOYTOBON
CBSI3U, 3aBEPSIIOTCS B YyCTAHOBIIEHHOM TIOPSIZKE. :

2.5.3. 3asBieHue IpH HANpPaBICHUM ITOCPEICTBOM 'Pecny6iuKaHCKOTO IOpTaja
[1O/IIIUCHIBAETCS IPOCTOMN 3JIEKTPOHHOM [OAIICHIO 3asBUTEISL. AR

JIiisi IONy4eHns MPOCTOH SIEKTPOHHOM MOJIICH 3asSBUTEN0 HE0OX0IMMO MIPOUTH
MPOLEAYpPy PEerucTpanyu (ayrentudukanuu) B ECUA, a TakxKe MOATBEPAUTH YIETHYIO
3aITUCh.

DNEeKTPOHHbIE JIOKYMEHTHI (3NEKTPOHHbBIE 00pa3bl IOKYMEHTOB), YyKa3aHHbBIE B
noAnyHkrax 2, 4-6 myHkta 2.5.1 aIMMHHCTPATMBHOTO pEIIaMeHTa, 3aBEpArOTCH
YCHJIGHHOH KBaIM(QUIMPOBAHHOK IONNMCHIO JIML, YIOTHOMOYEHHBIX Ha CO3JaHME H
MOJITIIICAHNE TAKUX JOKYMEHTOB, B TOM YHCJIE HOTaphyCaMHu.

iIeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHEIE 00pasbl JOKYMEHTOB), MPHUIIAraeMblc K
3asIBJIEHMIO, B TOM UKCIIe HOBEPEHHOCTH, HATIPABISIOTCS B Buje (Gaiios B GopmaTax pdf,
ipg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Goiree 50 MO6a¥T.

KauecTBO MpPefOCTaBISEMBIX SIIEKTPOHHBIX IOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKyMEHTOB) JIOJDKHO IIO3BOJIATH B IIOJHOM OOBeMe MPOYUTATh TEKCT NOKYyMCHTa MU
pacro3HaTh PeKBU3UTEL JOKYMEHTA.

2.5.4. 3anpeiaetcs TpeOoOBaTh OT 3asSBUTEIA: i :

1) mpencTaBieHUs JOKYMEHTOB W MH(OpMAalUM WM OCYIIECTBICHHA JIeACTBUH,
npejcTaBlieHde WM OCYIIECTBJICHHEe KOTOPBIX HE TIPEAYyCMOTPCHO HOpPMATUBHBIMU
MPAaBOBBLIMU ~ AKTAMH, PETYJIMPYIOIIMMA OTHOIIGHMS, BO3ZHUKAOUME B CBASH C
IIpeI0CTaBICHUEM MyHULIUTIAIBHON YCITyTH; _ = e

2) OCyIIecTBJEHHs NEHCTBHM, B TOM YMCIE COIIACOBAHMH, HEOOXOIUMBIX JUIsI
MOJy4eHUs MyHHIMNAJABHOW YCIyrM M CBA3AHHBIX € obpallleHEeM B HHBIC
rOCyJapCTBEHHBIE OpTaHbl, OpraHbl MECTHOrO CaMOyTIpPaBIeHU, ‘OpraHM3anyy, 3a
HCKJIIOUEHUEM IIOJIyUYeHUs YCIyr ¥  IOJy4YeHHUs JIOKyMEHTOB ¥ HH(OpMaIuy,
MPEIOCTABISEMbIX B Pe3yNIbTaTe NPENOCTABICHUS TAKUX YCIYT, BKIIIOYCHHLIX B [IEPETHH,
yKazaHHble B 4acTH | cratbu 9 DenepalbHOro 3aKOHA No .210-D3  (He0OXOIUMBIX H
0053aTeBHBIX YCIIYT); e e ot

3) TpeAcTaBieHWs ~JIOKYMEHTOB M HH(QOpMAluH, OTCYyICTBUC H (nnn)
HEJOCTOBEPHOCTh KOTOPHIX HE YKa3BIBAIWCH NP INEPBOHAYAIBHOM OTKa3e B IPUEME
JIOKyMEHTOB, HEOOXOAMMBIX IS NpPEROCTaBICHHS MyHHUIIUIIATBHOM yCIyTH, - 100 B
NpeoCTaBIeHAN MyHUIMIIANBHOH YCIyTH, 33 HCKIIOYEHIEM CICYIOIINX CITyHach:

a) u3MeHeHHe TpeGOBaHWM HOPMATHBHBIX IIPABOBBIX ~AKTOB, KACAOLIMXCH
MpefOCTaBICHUS MyHULMIIAIBHON YCIyTH, 1OCHe TIepBOHAYANIBHON T10/1a4H 3asBJICHUS O
TIpeOCTaBICHUH MyHULUITABHON YCIIyTH; ‘ oy

0) Hanuyre OIIMOOK B 3asABJICHUM O TIpeJOCTABIEHUH MYHUIUNAIBHON YCIyTH 1
JOKyMEHTaX, [OJI@HHBIX 3asBHUTENeM IIOC/IE TEPBOHAYAIBHONO OTKasa - B npueme
JIOKyMEHTOB, HEOOXOAMMBIX IJisl TPEAOCTaBICHHUS MYHHIMIATBHOM yCITyrd, mubo B
TIpeIOCTABICHHH MYHHUIIUIIAIBHON yCIYTH U HE BKJIFOYEHHBIX B IIPEICTAaBICHHBIA paHee
KOMILIEKT JOKyMEHTOB,; : ! 'S

B) MCTEUEeHHE CpOKa JEHCTBUS TOKYMEHTOB WJIA H3MCHCHME yH(pOpMAaLUU I10CIe
TepBOHAYAIBHOTO OTKa3a B IpHeMe JOKyMEHTOB, ‘HEO0OXOIUMBIX - AJIsl TIPEIOCTABICHHS
MYHHULMIAIBHOM YCIyTH, TH00 B IPEIOCTaBICHIH MYHUIAIIATBHOM yCITYTH; -



r) BEIBIEHHE JTOKYMEHTAIBHO MOJATBEPKIECHHOIO (paKTa (Ipr3HAKOB) OMUOOYHOIO
VA TIPOTUBOINIPABHOTO AeHcTBHA (6€3/1eMCTBIS) JODKHOCTHOTO JIKIA Oprana, paboTHHKa
M®IL], npu IepBOHAYAJIBHOM OTKase B IpHEME JIOKYMCHTOB, HEOOXOJUMBIX IS
MPeIOCTABIEH)s. MyHULMNANBHO ycyrd, nub0 B MPeJOoCTaBICHUN MYHULANIATbHON
yclIyrd, O 4eM B IHMCbMEHHOM BHAC 32 IMOAMKMCHIO PyKOBOIMTEIA Oprana ImpH
NepBOHAYaNIbHOM OTKa3e B TpHUeMe JOKYyMEHTOB, HEOOXOAUMEIX IS TPEIOCTaBICHHs
MYHHUIUIATBHOM YCIyTH, YBEIOMIISETCS 3asSBUTENb, @ TAKXKe NPUHOCATC M3BMHEHH 33
JOCTaBJIeHHbIE HEYy100CTBa, | .

4) mpemoctaBieHHs Ha OyMaXHOM HOCUTENE HOKYMEHTOB U nHbOpMaLIH,
3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBI B COOTBETCTBUM C IIYyHKTOM 7.2
yactu 1 crareu 16 @enepansHoro 3akoHa Ne 210-03, 32 HCKIIOYECHHEM CIIydacB, €CIIA
HaHeceHWe OTMETOK Ha TAaKWe JOKYMEHTH JUOO MX U3BATHE SBISCTCH HEOOXOTUMbIM
YCJIOBHEM MPEIOCTaBICHUS TOCYIApCTBCHHOH WM MYHHUIIATIAIBHONW yCIYT'W, U HHBIX
CcIy4aeB, yCTAaHOBIIEHHBIX (eiepanibHbIMU 3aKOHAMH. s

2.6. VcuepnbIBaloluii TepedeHb TOKYMEHTOB, HEOOXOAMMEIX B COOTBETCTBUM C
HOpPMATHBHBIME IPAaBOBEIMM aKTaMd UL TPEAOCTABICHU MYHHLIUANIANBHON YCIIyTH,
KOTOphle HAXOIATCS B PACIOPSIKEHWH TOCYAapCTBEHHBIX OPraHoB, OpraHOB MECTHOTO
caMOyIpaBjeHUsi W II0JBEJOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WK OpraHam
MECTHOTO CaMOyIIpaBJeHHs OpraHM3allui W KOTOpBIe 3asBUTE/b BIpaBe NPEACTABUTD, a
TAaKKe CIOCOOBI WX TIOJNyUEHHS 3asBUTENSIMH, B TOM 9YHCJE B DJIEKTPOHHOM dbopme,
MOPAIOK MX MPEICTABICHHUS; TOCY IaPCTBEHHBI! OPTaH, OpraH MECTHOrO CaMOypaBJICHAA
60 OpraHu3allys, B PACIIOPsHKEHUH KOTOPBIX HAXOAATCS MaHHBIC NOKYMEHTRI

2.6.1. TTony4aroTcsa B paMKax MeXBEIOMCTBEHHOTO B3aUMOJICHCTBHUSL:

1) BBITECKA W3 BIMHOrO TOCYHapCTBEHHOrO peecTpa HEIBUKMMOCTH . —
denepanbHast ciiy)x0a rocy1apcTBEHHON pEerucTpalyH, Kajacrpa 1 Kaprorpaduu; -

2) CBEleHHs O JeHCTBYIOIeM Macropre rpaxaanuHa Poccuiickoit ®ezepaluu
— MB/] Poccuu;

3) CBEJIEHUSI 0 HOTapHalbHOW noBepeHHocTH — DenepasnbHas HOTapHalbHAas
nauara. ‘

2.6.2. 3asBUTeNb BIIpaBe MNPENOCTABATH MOKYMEHTHI (CBEICHHS), YKasaHHbIE B
noanyHkre 1 myHkTa 2.6.1 aJMHHHCTPATHBHOIO PErJIaMCHTa, B (hopMe DIEKTPOHHBIX
JIOKyMEHTOB, ~ 3aBEPEHHBIX ~ YCHIICHHOH KBaTU(ULIIPOBAHHON TTOJINCBIO  JIHIL,
YIOJHOMOYSHHBIX Ha CO3JaHHe W MOAIMCAHKC TaKUX - JOKYMEHTOB, MpU [oJaue
3asIBJICHUS. il L

2.6.3. HenpesictaBineHue (HECBOEBPEMEHHOE IpeICTaBICHUE) yKa3aHHBIMH B [IyHKTE
2.6.1 aJMUHHUCTPATHBHOTO PETJIAMEHTA OPraHaMM TOCY/apCTBEHHOM BIIACTH, OpraHaMu
MECTHOIO CaMOYTpaBJIeHUs!, OpraHu3alnIMU JIOKYMEHTOB . M ~CBEIEHHN HE MOXET
ABJISTHCS OCHOBAHMEM JUISl OTKA3a B MPEIOCTABICHUH MyHHULAIIATbHOU YCIyTH.

2.6.4. JlomwkHOCTHOe juno u (wim) paGOTHUK, yKasaHHBIX B ITYHKTE 2.6.1
| aJIMAHHUCTPATHBHOIO pErVlaMeHTa OpraHoOB M OpraHHW3alMid, HE [PEACTaBUBIIAE
(HECBOEBPEMEHHO IIPEJCTaBHBIINE) 3AIPOIICHHBIC U HAXOMSIIMECs B PaclOpsDKEHUH
JOKYMEHT WM CBEIEHUs, MOIJIEKAT aJMWHHACTPATUBHOMN, IUCLUIIMHAPHON WA HHOH
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOAATeNbCTBOM Poccuiickoi dezepalnu.

2.6.5. 3ampemaercst TpeGOBATh OT 3aABUTENS NOKYMEHTBI CBENCHUSA, B TOM HHCIC
MOATBEPIK/IAIOIe BHECEHUE 3aABUTENIEM IUIAThl 33 MPCIOCTABICHUE MYHHULUIATLHOM
YCIYTH, HAXOJSIIHECS B PACTIOPSDKCHUH TOCYJapCTBEHHBIX OPraHOB, OPraHoB MECTHOI'0
CaMOYIpaBJeHHs W IIO/BEJOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHam WIH OpraHam
MECTHOT'O CaMOYIIPaBJICHHsI OpraHM3all|i.



HemnpezcTaBiieHue 3asBUTENIEM [OKYMEHTOB, CofiepXKaIl[X CBEJCHHs, KOTOpBIE
HaxXOMATCS B PACHOPSDKEHHM TOCYJIapCTBEHHBIX ~ OpraHoB, OpraHoB — MECTHOTO
CaMOyIpaBlIeHHs ¥ IOJBEJOMCTBEHHBIX TIOCYIapCTBCHHBIM OpraHam WM OpraHam
MECTHOTO CaMOYIPaBIeHNs OpraHW3alii, He ABIAETCS OCHOBAHMEM VIS OTKasa
3asBUTEIIO B IIPEJOCTABICHAN MYHUIUIIATBHOM YCIYTH. |

2.7. WcuepnpiBaonuil nepedeHb OCHOBaHUM IS OTKasa B IpUEME JOKYMEHTOB,
HEOOXOIMMBIX ISl IPEIOCTABICHUS My HUIIUTIAIBHON yCITyTH . :

2.7.1. OcHOBaHMSMM i OTKasa B IpUEME [IOKyMEHTOB, HEOOXOIMMBIX [
PENOCTaBICHNS My HULIUITATIBHOHN yCIIyTH, ABJISIOTCS:

1) nmpeAcTaBleHHbIE 3asBUTENEM JOKYMEHTBI COAEPXAT TOAIMCTKU 1 UCTIPABIICHIA
TeKCTa, HE 3aBEpEHHBbIC B MOPAJKE, YCTaHOBJIGHHOM 3aKOHOIATEIbCTBOM Poccuiickoit
Denepanuu, : : ‘

2) IOKyMEHTBI COIEP)KaT MOBPEXIEHNs, HAIMYNE KOTOPBIX HE TO3BOJIACT B MOTHOM
00BbeMe HCIOJIB30BaTh MH(OPMALMIO U CBEICHHMS, COAepiKaluecs B AOKYMEHTax: LA
IPENOCTaBICHUS My HULIUITATbHOM YCITyTH;

3) mnpeiacTaBIEHHbIE NOKYMEHTBI WM CBEJICHMS YTpaTHIM CUIy Ha MOMCHT
obpalleHus 3a MyHHULHIIATBHON yCIyrod (ZOKYMEHT, yIOCTOBEPAIOIUA TTOJTHOMOYHS
IIpeICTABUTENS 3asBUTEIIS, B Cllydae OOpallleHHs 3a IpeloCTaBICHACM MYHULUIAIEHOM
yCIyr'¥ yKa3aHHBIM JIULIOM); : |

4) nopayua 3asBIEHUs O NMPEJOCTAaBICHUM MYHHLHIATBHON yCIyTH U NOKyMEHTOB,
HEeo6XOAUMBIX JJIs MPENOCTABICHUS] MyHULMIAJIBHON yCIYTH, B SJIEKTPOHHOM opme ¢
HapyIleHHeM YCTaHOBJIEHHBIX TPeOOBaHUM; :

5) HeKOPPEKTHOE 3alloJIHEeHHe O0A3aTebHBIX TONeH B. (hopMe 3adBIEHUS, B TOM
yMcTe B WHTEpAaKTHBHOU  (QopMe 3asBIeHUs Ha PecryOnukaHnckoM  TIOpTaje
(He10CTOBEPHOE, HETIOIHOE, JIMO0 HeIIPABUIIbHOE 3aII0JTHEHUE);

6) TNpeACTaBiIeHHE HEIOJHOr0 KOMILIEKTa JOKyMEHTOB,. 'HEeOOXOJUMBIX - JUIs
IIpeJOCTaBICHUS My HULIUIIAIBHON YCIIyTH; ‘ TN

7) 3asBJieHHE O MPEJOCTABICHUN YCIYTH IIOJIaHO B OPraH roCyIapCTBEHHOM BIIACTH,
OpraH MeCTHOTO CaMOyHpaBJIeHHs Uili OPraHU3alliIo, B IIOIHOMOYHS KOTOPBIX HE BXOJUT
TIpeoCTaBIeHIe My HULUITAIBHON YCIIyTH; e o e

8) HecoBMmoIeHIe YCTAaHOBIEHHBIX cTaThed 11 DenepanbHOTO 3aKOHA OT 6 anpes
2011 roma Ne 63-®@3 «O6 51eKTPOHHOM — MOAMHMCH»  YCIOBUH  NPU3HAHMA
JeHCTBUTENBHOCTH YCHICHHON KBATH(QHUIIMPOBAHHON JJIEKTPOHHOHN TIOMIIACH. .

2.7.2. IlepeyeHb OCHOBAHUM JJIsl OTKa3a B MPUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
[OTy4eH!s MyHUIUNAIBHOHN YCIyTH, SBIIAETCSA HCICPIIBIBAIOIIIM. '

2.7.3. Pemrenve 06 oTkasze B MpuUeMe 3asiBICHUS U JOKYMEHTOB, HEe0OXOJUMBbIX IS
MpeNoCTaBIeHHs] My HULMIIAIBHON YCIyTH, MOXKET OBITH IPUHSITO KaK BO Bpems IpHeMa
3agBMTENS, TaK U IOCIE IOJNyYeHUs OTBETCTBEHHBIM JOJDKHOCTHBIM JIMLIOM Oprana
HEOOXOAMMBIX IS MPENOCTABICHU MYyHHULUIIAIBHOH yCIIyTH TOKYMEHTOB (CBEIEHHH) C
MCIIONE30BAHIEM MEXBEIOMCTBEHHOTO MH(QOPMALIMOHHOTO B3aMMOJIEHCTBYSA, B CPOK, HE
MPEBHIIAIONIMN 9 pabodnx JHEN CO JHSI PETUCTPALIH 3adBICHUS. - , '

2.7.4. BanmpeluaeTcs OTKa3blBaTh B TpUEMe. 3asBICHUS U  MHBIX JOKYMCHTOB,
HEeOGXOMMMBIX ISl IPEAOCTABNIEH)S MyHHUIMITAIBHOM yCIyTH, B CIIyHae ecjii 3aiB/ICHHIC
U JOKyMEHTBI, HEOOXOMUMBIC Ul IPEMOCTaBICHNUA MyHULIUTANBHON yCIYTH, NIOJaHbL B
COOTBETCTBUU ¢ MH(OpPMAIUEN O CPOKax U IIOPSAKE IIpeOCTaBIICHHS MyHHULHUIIAIBHOH
yCIIyTH, OIly6IMKOBaHHOW Ha EnuHOM TIOpTaie, Pecmy0IMKaHCKOM MOpTAJe.



2.8. I/ICLIepl'II)IBaIOHJ;I/IH IIEPEUCHDb OCHOBAHHUM IS HpI/IOCTaHOBHeHI/Iﬂ UJIM OTKasa B
NpeaoCTaBJICHUN MYHI/IIII/IHEUIBHOI/I yCIIyTru

2.8.1. OcHOBaHMs 1Js IPUOCTAHOBJICHHUS IIPEROCTABICHUS MyHUIIUITATBHON YCIIYTH
OTCYTCTBYIOT. |

2.8.2. OcHOBaHUS IJi OTKa3a B IPEIOCTaBICHII MyHI/IIII/IHaJIBHOI/I YCILyTH:

1) B Tpe/CTaBICHHBIX 3asBleHUN ¥ (WIM) JOKYMEHTax conepxcmca HEMoJIHAsl U
(vK) HeOCTOBEpHAs HH(OPMAIKS; .

2) MNOCTyIUIEHWE OTBeTa OpraHa TIOCYJapCTBEHHOW BJIACTH, OpraHa MECTHOTO
caMOyMpaBJieH st U0 TOBEAOMCTBEHHOM Oprany rocy1apCTBeHHOM BIACTH UM OpraHy
MECTHOTO  CaMOyNpaBJeHHs  OpraHM3alMud  Ha  MEXBEJOMCTBCHHBIH  3aIIpoc,
CBU/IETEIBCTBYIOMIEr0 00 OTCYTCTBHH AOKyMeHTa U (MiH) HH(MOpMAuu, HEOOXOAUMBIX
JUISL TIpEJOCTABIIEHNs] MYHULUNATGHON YCIYTH, €CIM COOTBETCTBYIOLIMN JOKYMEHT HE
ObLJI [IPE/ICTABIIEH 3asBUTEIIEM 10 COOCTBEHHOW HHUIMATHBE; -

3) OTCYTCTBHE CBEJEHMHM O PpErucTpalud IpakIaHUHa IIO0 MecTy KUTENbCTBA
(npeObIBaHMs) B pACIIOPSDKEHUN OPraHOB MECTHOTO CaMOyTIpaBJIeHHU.

2.8.3. TlepeueHb OCHOBaHUA [Isl OTKa3a B IIPeJOCTABICHUHA My HULUITAIBHON yCIIyTH
SBJISIETCS MCUEPIIBIBAIOILIAM.

2.8.4. 3ampemaercss OTKa3bIBaTh B IIPELOCTABICHHMHM MYHHUIMIIAIBHON YCIYId B
clydae, €cl¥ 3asBIEHHE O MPENOCTaBICHMH MYyHULUIAIBHON . YCIYyrd IOJAHO B
COOTBETCTBHM ¢ MHMOpMAIMedl 0 CpoKax ¥ IMOPsIKe IPeJOCTABIEHHUs MyHHLHIAIBHON
yciyru, onyGnaukoBanHoi Ha Exuaom noprane, PecryOiarkancKoM IopTaie.

2.9. TlopsfoK, pasMep U OCHOBAaHHS B3UMaHHMs IOCYJAPCTBEHHOW IIOIIIMHBI MU
WHOM IIAThl, B3MMAEMOM 3a IIPeI0CTaBICHHEe MyHUIIUIIAJIBHOM yCIyTH

MyHULMIATBHAs YCIIyTa IPefoCcTaBIseTcs Ha 6€3B03ME3AHON OCHOBE.

2.10. [epeyeHs yciryr, KOTOPBIE SABISAIOTCA HEOOXOIUMBIMI 1 0013aTeIbHEIME JUISE
TIPeIOCTAaBNIEHHs] MYHHIUIIATPHON YCIyr'W, B TOM HHCJE CBEJCHHSA O JOKYMCHTC
(HOKyMeHTax), BblgaBaeMOM (BBIIABAaEMbIX) OpraHU3alMsIMH, YYaCTBYIOIIMMH B
IPEIOCTABICHAN My HULIANIAIEHBIX YCITyT :

[IpesocTaBeHre HEOOXOIUMBIX U 0053aTENBHBIX YCIIYT HE TpeOyeTCsL.

2.11. Tlopsanok, pasmMep U OCHOBaHHs B3UMaHMs IUIATBl 33 MPEJOCTABJIEHUE YCIYT,
KOTOpble  SBJIAFOTCS ~ HEOOXOOMMBIMM ~ M OOS3aTENBHBIMU - JUIL - MPENOCTABIICHHA
MYHHULMITAIBHON yCIIYTH, BKJIFOYas WH(QOPMALMIO O METOJMKE pacuera pa3Mepa TaKou
TUIATHI

[IpenocraBieHHe HEOOXOIUMBIX M OOS3aTENIBHBIX YCIYT HE Tpedyercs.

2.12. MakcuMalbHBIA CPOK OXHIaHUS B O4Yepenyd IpH IoJade 3ampoca o
[PefOCTABIEHUM MYHUUWIATBHOA YCIIyTH, YCJIYTH, HPEAOCTaBIAEeMOH ‘OpraHHU3alyen,
y4acTByIOIled B MPEIOCTaBIEHMH MYyHHIUNAIbHOM YCIOyrd, M IpH TIOMyHCHHH

pe3ybTaTa MpeJOoCTaBICHHs TaKuX YCIIyT

2.12.1. Bpems oxuzaHus NpU nojaye 3asgBIICHUS] Ha [IOJyYeHHEe MyHHMLUIIAJIbHOM



yciIyrd - He 6onee 15 MUHYT.
2.12.2. Tlpu mnosyueHUH peE3ybTaTa IpEI0CTABIEHHUS MYHHUIUTAIBHON YCIIyTH
MAKCHMAaJIBHBIHA CPOK OKHIAHHUS B OUepe/iy He TOJDKEH IMPEBbIIATR 15 MUHYT.

2.13. Cpok ¥ HOPSIOK PErucTpaniy 3amnpoca 3agBHUTENS O MPEJOCTaBICHUN
MYHUIUNAIBHONW YCIyrd W YCIyTH, IpeI0CTaBIAEMOM opraHu3alyell, yJacTByOmeH B
Ipe0oCTaBIICHUN MyHHIUITATBHON yCIIyTd, B TOM HHCIIC B 3NEKTPOHHOM (opme |

2.13.1. Ilpu nuyHOM oOpaleHuu B M®I] B JIeHb TIOfayyl 3asBJIEHUs 3asgBUTEIIO
seipaercst pacrucka w3 AVC MOIL ¢ perucTpaniOHHBM HOMEPOM, MOATBEPIKIArOIIIM,
4TO 3asBICHHE OTIIPABIEHO, ¥ AaTOH MOJa4H 3asBJICHHS. : -

2.13.2. Tlpu HampaBlIeHHAM 3asBJICHUSA MOCPEACTBOM, PecnyOMKaHCKOTO TOpTaja
3asBUTEb B JI€HD [OJAYl 3asBJIEHUs MOTydaeT B JMIHOM xabuHeTe PecmyOInKaHCKOIOo
moprana ¥ 10 JNEKTPOHHOH MOYTE yBEJOMIICHHC, TOITBEPIKAAIOIIEEe, YTO 3aABICHHUC
OTIpPAaBJEHO, B KOTOPOM YyKasblBalOTCA pervcTpalOHHBIA HOMeEp W [aTa IOojaidn
3asIBJICHHU. : ,

2.13.3. Tlpu nwudyHOM OOpaleHUH B Opran B J€Hb MOAAYM 3aiBJICHHI
YIOJHOMOYEHHBIM JOJKHOCTHEIM JIAIIOM OpraHa 3asBUTENIO BBIIACTCS paclucKa M3
aBTOMATH3HPOBAHHON HHGOPMALMOHHON CHCTEMEL, TpeHasHaueHHOW A OKasaHMA
rOCYIapPCTBEHHBIX M MYHHIMIAIBHBIX YyCIYT, © PErucTPalMOHHBIM HOMEPOM, IaTou
[oJauyl 3asBIICHAS U [IePEeIHEM IPECTABIEHHBIX JOKYMEHTOB. ‘

2.14. TpebGoBaHus K MOMELICHUAM, B KOTOPBIX [peJIOCTABIISeTCA MyHULUAIbHAS
yclayra, K 3aly OXHAaHHS, MecTaM il 3aMOHEHHs 3alPOCOB O MPeJOCTABIEHNN
MyHUILUTNATBHOM YCITYTH, HHQOPMAIMOHHEIM CTEHIAM € obpasnamMy KX 3alOoNHEHHs H
repedHeM JOKYMEHTOB, HEOOXO/MMBIX I IIpe/IOCTaBICHHUs KaXA0K MyHHUIUNATBHOH
YCIIyTd, PasMEIICHHIO H 0OPMIIEHHIO BU3YyalbHOM, TEKCTOBOW H MyJIbTAME IUAHON
MHGMOPMALMK O MOPSJKE MPEJOCTaBICHMIS TAaKO# yCIyTH, B TOM YHCIe K OOECTIeUCHHIO
JOCTYMHOCTH [ MHBAIMJOB yKa3aHHbIX 0GBEKTOB B COOTBETCTBHU C (enepalbHbIM
3aKOHOIATEIbCTBOM M 3aKOHOJATEIBCTBOM Pecny6nuku TarapcTan O COLIMAJIBHOM

3alyMTe UHBAJINJOB

2.14.1. IlpenocraBieHue MYHHIUIIAIGHOR yCIyrd OCYIIECTBIACTCHA B 3IaHUAAX U
[OMeIleHIIX,  00OpydOBaHHBIX TIPOTHBOIIOKAPHOH cucTeMOd M CHCTEMOM
MOXKapOTYILLIEHHUS. ; ¥

MecTa rprema 3asiBUTeNIed 000py 1yI0TCs HEO0OX0MMMON MeGeNBI0 JUIS 0OQOPMITCHHU
JIOKyMEHTOB, HHQOPMALIUOHHBIMU CTCHIAMHU. it o :

714.2. B COOTBETCTBHH C 3aKOHOJATECIBECTBOM Poccuiickoit  Penepanud O
COLMAJbHOM 3alliTe WHBAIMAOB B IHEJAX GecIIpensTCTBEHHOro JAoCTynma K. MECTy
peI0CTaBIICHUS MyHHULHATAILHON yCIIyT'! 00eCTeunBaeTCs: : _

1) obecreunBaeTcsl  OecIpersITCTBEHHBIN JOCTYNl ~MHBAIMIOB K . MECTY
TpeoCTaBlIeHNU MYyHHIUNAILHON YCIyTH (yIOOHBIA BXOJ-BBIXOA B IOMEINEHMS M
nepeMelleHne B UX npenenax); T e L e e

23 BU3yalbHasA, TEKCTOBasA U My/bTEMeMIHAs HHGOPMALKs O IOPSIKE
IIpeIOCTaBICHUS MYHHIMITAIGHOM YCIyTr# pasMelacTes B yIOOHBIX JUIs 3asBHTENCH
MecTax, B TOM YHCIIe ¢ y4eTOM OrpaHideHHBIX BO3MOKHOCTEH MHBAIUIIOB; s

33 COTNPOBOXICHHE WMHBATUJIOB, UMEIOMIMX CTOMKME PacCTPOUCTBA byHKIMAN
3peHHs U CAMOCTOATENBHOTO TEPEBIDKEHNIA, 1 oKa3aH{e UM IIOMOIIH,



4) BO3MOJKHOCTh CAMOCTOSITEILHOrO TEPEBMKEHHS M0 TEPPUTOPHH, HA
KOTOPOW  PacIiOJIOKECHEI OGBEKTHl COLMANbHOM, WHXXEHEpHOW | TPaHCIIOPTHOM
MHPPACTPyKTyp, BXOAa B TaKUE 0BBEKTHl M BBIXOMA U3 HHUX, MOCAJKM B TPAHCIIOPTHOEC
CPeACTBO ¥ BBICAJKU U3 HETO, B TOM THCTIE C MCITOJIb30BAaHHEM KpeCiia-KOJACKH,

5) Hajulexaliee pasMelieHne 00OpyHOBaHHS 1 HOcuTeNell WH(pOpMAIWH,
HeoGXOIMMBIX JUIsl 0OecriedeH st OeCIpensITCTBeHHOrO N0CTyNa HHBAINIOB K yclyraM ¢
yueTOM OrpaHHYEHUH UX KU3HEACATCIEHOCTH, :

6) nybnupoBaHue HEOOXONMMOW I WHBAIMIOB 3BYKOBQW ¥ 3pUTEIHLHOU
pHboOpMaLKK, a TaKXKe HaIIucel, 3HAKOB M WHOW TEKCTOBOM M rpaguUecKou
MH(OPMALY 3HAKaMH, BBIITOJIHEHHBIMU penbe(HO-TOUEUHBIM [IPUYTOM bpaiins;

7) JIOIyCK CYpIOTIEPEBOTUNKA U THHIOCYPAOTIEPEBOIMKE; ‘

) JONycK COOAKU-TIPOBOJIHAKA MPU HAJIMIHN JOKYyMEHTA, [IOITBEPXKAAFOLIEr0
ee cleLdaJbHOe OOy4YeHHWe U BBIIaBa€MOTO II0 GopmMe © B IOpsIKe, KOTOPBIC
yCTaHOBIIEHbl MpHKa3oM MuHHCTEPCTBA TPyna 1 coruaIbpHON 3amuTel Poccuiickon
Qegepamuu ot 22.06.2015  Ne 3860 «O6 yTBEep)KACHUM ~(OPMBI - JIOKYMEHTA,
MOJTBEPXIAIOIIEro  CIeLUanbHoe  00ydeHue co0aKU-IPOBOIHUKA, U TOpsAlKa - ero
BBIIAYNY.

2.14.3. TpeboBanus B 4acCTH obecrieueHus JOCTYIIHOCTH JJIsi MUHBAIIUIOB OOBEKTOB,
B KOTOPBIX OCYLIECTBJISICTCS INPEIOCTABICHHE MyHUIMIQIPHON | YCIyTH, M CPeIACTB,
MCIIONIE3YEMBIX IIPU TPEIOCTABICHUN MYHUIMNATBHOR YCIYTH, KOTOpBIE YKa3aHBl B
noxnyHkrax 1 — 4 IMyHKTa 2.14.2. afMUHHACTPATUBHOTO PErVIAMEHTa, MPUMCHAIOTCA K
0GBEKTaM 1 CPEICTBAM, BBEJICHHBIM B OKCILTYaTalMIO WK MPOLICIIAM MOJIEpHHU3ALHIO,
PEKOHCTPYKLIHIO Mocyie 1 hrolisd 2016 roxa.

: !

2.15. TTokazaTeau JOCTYIHOCTH U KadyeCTBa MYHUILAIIATBHOH, yCIyTH, B TOM HHCIIE
KOJIMYECTBO B3aUMOICHCTBHUM 3asBUTENS C JOJDKHOCTHBIMH JIMLIAMH IIPH IIpeJOCTaBIEHUH
MyHHLMNAIGHOR ~YCIYTH M HX  [POAOKUTENBHOCTD, 'BO3MOXKHOCTDb  TIOJTy4€HHMS
vuHQOpMALMK O XOJe MNPeJOoCTaBICHNA MYHHLMIIAIBHON - yCIyrd, B TOM HHCJIE- C
MCIIONIb30BaHueM UMHGOPMALMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH, BO3MOMKHOCTE
60 HEBO3MOKHOCTH TONydYeHHWs MYHHIMNAIBHOH yCIyrd B MHOTOQYHKLXOHATHBHOM
IIEHTpE MpPEeIOCTaBIeHUsI FOCYapCTBCHHBIX U MYHUIUTIATBHBIX YCIyT (B TOM 4HCiIe B
oJHOM 06Beme), B O6OM TepPUTOPHATBHOM TOJPasieeH!i opraHa UCITOJTHATEIBEHO
pACNOPSIIUTENEHOrO  OpraHa  MECTHOIO caMOyIpaBleHys], IO . BBIOOPY 3asABHUTENA
(9KCTeppUTOPHATBHBIHN MTPHHIIKIL), [IOCPE/CTBOM 3alpoca O TIpeJOCTaBJIEHNN HECKONBKIX
rOCY/IapCTBEHHBIX M (WMJIM) MYHUIMIIANBHBIX yCIyT' B MHOTODYHKIMOHAIBHBIX LEHTPaxX
NpEeJOCTABNEHHsT TOCY1apPCTBEHHBIX U MYHUIHTAIBHBIX yCIyr, TIpelyCMOTPEHHOTO
craTtheit 15.1 @enepanbHOro 3aKOHA No210-®3 (KOMIUIEKCHBIN 3aI1pocC)

2.15.1. TlokazaTensMu [OOCTYIIHOCTH IIPEIOCTABICHUSA MyHHUIIUIAIBHON  YCIyTH
SIBJISIFOTCS: ‘ : . e
PACTIONIOKEHHOCTh TOMEIICHHS, B KOTOPOM: BEACTCA [pHeEM, Bblgavya IOKyMEHTOB B
30He JOCTYIIHOCTH OOLIECTBEHHOI0 TPAHCIIOPTA; | ‘ : : |

Haguude HEOOXOMMMOTO KONMYecTBa CIENUANUCTOB, a TakKe [IOMEIIEeHUH, B
KOTOPBIX OCYILECTBISETCS MPUEM TOKYMCHTOB OT 3asiBUTENIEN; o i by

HaJTM4YMe WcUepbIBaoLIe HHpOpMAlUd O criocobax, TOpsAnKe U, CpoKax
IpeA0oCTaBICHUs MyHHIUNAIBHOW YCIyTd Ha nHGOPMaIlMOHHBIX  CTEHMAX, . EquaOM
noprasie, Pecry6MkaHCKOM TIopTalle, oQHIEATEHOM CaiiTe MyHHIHUIIAIBHOTO paitona;

oKazaHue MOMOILM MHBaIKAaM B IIPEO0JICHNHI OapbepoB, MeEIIAFOLIUX - [10JTy YEHHIO



MU YCI1yT HapaBHE C JPYTUMH JIUIIAMH.
2.15.2. llokasaremsMu KadecTBa NPEAOCTABICHUS MYHHIMIIATIBHON YCIYTH
ABJISIIOTCS: '

1) co0/IofIeHre CPOKOB NPHEMa M PACCMOTPEHHUS JOKYMEHTOB;

2) co0MIoZIeHNe CpoKa MOTyIeHHS pe3yIbTaTa MyHI/IuHHaJILHoﬁ YCIIyTH;

3) OTCYTCTBHE OOOCHOBaHHBIX Xallo0 Ha HapyUIeHHUS a,E[MI/IHI/ICTpaTI/IBHOI“O
periameHTa, coBeplleHHble paboTHukamMu OpraHa; . | |

4) KOJIMYECTBO B3aUMOJCHCTBUIN 3asiBUTENS C IIOJDKHOCTHBIMI/I nuuamu (6e3

ydeTa KOHCYJIbTalui):

B3aMMOJENCTBAE 3asiBUTeNs C paborHukamMu OpraHa wmwm  MOI[ npu
NPENOCTABICHUH  MYHHUIMITAJBHOM  YCIyIM  OCYLIECTBISETCA OJMH  Da3  IIpH
IPEACTaBICHUN 3asIBIICHUS CO BCEMU HEOOXOAMMBIMHU JOKYMEHTAMU;

OJMH pa3 B cily4ae HEOOXOAMMOCTH MOJYy4YCHHs pe3yibTaTra IPeIoCTaBICHUS
MyHuLMnaneHOH ycimyru B Oprane uwnu MOL] B dopme sk3eMInispa 3JIEKTPOHHOIO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEIE.

IIpomoJKUTEBPHOCTE OJHOTO B3aWMOJEHCTBUS 3asABUTENI C JOJDKHOCTHBIMU
JULAMH TIPH IPEAOCTaBICHUH MyHULUIIAILHOR yCIyTH He IIPEBBIAeT 15 MUHYT.

3agBUTENb BIPaBEe OLGHUTh Ka4eCTBO NPENOCTABIICHHS MYHUIIMIIAIBHOU YCIYTH C
MIOMOILBIO  YCTPOMCTB MMOABUXXHOM paguoTeneOHHON CBS3M, C HCIOJb30BaHHEM
PecnyOsinkaHckoro noprania, TEPMHUHAIBHBIX YCTPOHUCTB.

2.15.3. indopmariys o xozie NpeIoCTaBIeHUs MyHUIIUIAIBHOMN yCIyTH MOXET OBITh
NOJIy4yeHa 3asBHTENIeM B JIMYHOM KaOuHere Ha ExwHoM moprare, PeCHy6JII/IKaHCKOM
nopraie, B Oprane, MOII. |

2.15.4. IlpenocraBieHue MyHULUNAIBHON yCIyTH OCYIIECTBISETCS B JIFOOOM MCDI_I
110 BBIOOPY 3asBUTENSI HE3aBUCHMO OT MECTa €ro >KUTEJIhCTBA HIIH MecTa (PaKTHUIECKOTO
MpoKMBaHWsA  (mpeObiBanuA) Ha  Tepputopur  PecmyOmuku -~ Tarapceran - 1o
OKCTEPPUTOPUATIBHOMY IIPUHIIMILY. : :

MynuuunaneHas yeiayra B COCTaBe KOMILIEKCHOTO 3alpoca He MPpeIoCTaBisieTcs.

2.16. Huple TpeboBaHMS, B TOM 4YHCJIE  YYUTHIBAIOLIHE OCOOCHHOCTH
MPENOCTABACHUS MYHHUIMIIAIBLHON - YCIyTM IO 3KCTEPPUTOPUATIBHOMY INPUHLUIY (B
cllydae, €CIM MyHHIWIAIbHAs YCIyra [PeJOCTaBISIETCS - 10  IKCTEPPUTOPHATIBHOMY
IPUHLIAITY) U OCOOEHHOCTH MPEJOCTABICHUS MYHHIMIATBHON YCIAYTH B 3JEKTPOHHOM

bopme

2.16.1. Ilpu npenocraBieHWHM MYHULUITAIBLHON YCIyr'H B BHeKTpOHHOI/I cbopMe
3asiBUTEJIb BIIPaBe:

1) IOJYy4YUTh HUHGOPMALMIO O nopam{e i : rchKax ‘ Hpe,ZIOCTa_BJIeHI/ISI
MyHHUILIMIIANEHOW yCIIyrH, pasMelleHHyo Ha Eaunom mnoprane, PecmyGnukaHckom
roprane; } i

2) I0JaTh 3asBJIEHWE O IPEJOCTaBICHUHU - MyHULIUIIAIILHON YCIYTYl -U HHBIE

IOKyMEHTBI, HEOOXOJUMBIE Uil IIPEJOCTABICHUS! MyHUIUITAILHON YCIYTH, B TOM YHUCIIE
JOKYMEHTBI M MH(GOPMAIUIO, 3JIEKTPOHHBIe 00pa3bl KOTOPHIX paHee OBLIM 3aBEpEeHEI B
COOTBETCTBUU C IMyHKTOM 7.2 4acTH 1 cratbm 16 CDez[epaJILHoro 3akoHa Ne 210-@3, c
Ucnoabs3oBaHueM PecryGimkanckoro mopraia,

3) IOJyYUTh CBEJEHMs O XOJE BBIIOJHEHUS 3asBICHUM O MpeIoCTaBICHUU
MYHHUUMIIAIBHOHN yCIIyTH, MTOJAaHHBIX B 3JIEKTPOHHOU (hopMme;

4) OCYyIIECTBUTH OLIEHKY KadecTBa MPeJ0CTaBICHNUS MyHHUIIUTIATBHON ycnym



3) MIOJIYYHUTh Pe3yJIbTaT MPEJOCTABICHUS MyHI/II_II/Il’IaJILHOI/I yCIIyTH B q)opMe
DJIEKTPOHHOTO IOKYMEHTA;

6) Mo/IaTh Xajo0y Ha peleHre 1 AeUCcTBUE (663,H6HCTBI/IG) Oprana, a TaKxe ero
JOJDKHOCTHBIX JIML, MYHHUIIUIAIBHBIX CIyXalliX IOCPEeICTBOM PeCHy6JII/IKaHCKOFO
moprajia, TmopTaia QeaeparbHOW TOCYHapCTBEHHONW HH(MOPMALUOHHONW  CUCTEMEI,
obecreuynBarolei mpouecc nocyaeOHoro (BHeCcyleOHOro) 00XKajlOBaHUS DEIUEHUH H
neiictBuil (6e3nefcTBHS), COBEPLICHHLIX IIPU MPEJOCTABIEHUH TOCYIapCTBEHHBIX H
MYHMIMNAOBHBIX ~ yCJIyr  OpraHaMu, = [PEeJOCTABISAIONIMMU  TOCYNapCTBEHHBIE U
MyHUIIMIIATBHBIE  YCIyTH, WX JOJDKHOCTHBIMU JIMIIAMHM, TOCYJapCTBEHHBIMH U
MYHUIUNAIBHBIMH CILYXalUMU. :

2.16.2. ®opmupoBaHHE 3asBJICHUS] OCYLIECTBISIETCS ITOCPENCTBOM 3aIIOJHCHHUS
5JeKTPOHHON (hopMBI 3asiBiieHuss Ha PecryOiukaHckoMm mopTrane 0e3 HeoOXOIUMOCTH
JIOTTOJIHUTENTEHOM MOAayuH 3asgBJICHUS B KaKoW-1100 UHOHM GopMe.

2.16.3. Ilpu dopmMupoBaHUU 3asBIEHHUS 00ECIIEUNBACTCS

1) BO3MOXHOCTBE KOIIMPOBaHHA M COXPaHCHUS 3asiABJICHUSA U I/IHBIX JOKYMCHTOB,
HGO6XOILI/IMI>IX AJIS1 IIPEAOCTABIICHUSA YCIIYTH, i
2) BO3MOYKHOCTE 3aIIOJIHEHHS HECKOJBKHUMH 3asBUTEISIMHU OJHOU SHGKTpOHHOI/I

(bopMbI 3asBleHHS TIpU OOpallleHUH 3a YCIyramu, IpeArosararoliMy HalpaBIeHUe
COBMECTHOTO 3asIBIICHHSI HECKOJIbKAMH 3asBUTEISIMU; ‘ G i b
3) BO3MOYKHOCTB TI€4aTH Ha OyMa)KHOM HOCHTENe KOIUH 3JIEKTPOHHOH (DOPMEI

3asIBJICHUS; ; ’
4) COXpaHEeHUE paHee BBEJECHHBIX B AJIEKTPOHHYIO (DOPMY 3asBJICHUS 3HAYCHUM

B JII000} MOMEHT II0 JKEJIaHHUIO [T0JIB30BAaTENIs, B TOM YMCIIe TPV BO3HUKHOBEHMH OLIMOOK
BBOJIa U BO3BpATe JUIsl TOBTOPHOI'O BBOJA 3HAYEHUI B 3JIEKTPOHHYIO (DOpMY 3asIBIICHUS;

5) 3allOJIHEHHE ITOJIeH OSJIeKTPOHHOM (OpMBI. 3asBJICHHS [0 Hayaja BBOJA
CBEJIEHWH 3asABUTENIEM C MKCIOJb30BaHUEM CBelleHMH,  pasmelieHHblx B ECHA, u
CBeJleHUH, OMmyOIMKOBaHHBIX Ha PecryOimKaHCKOM IOpTajie, B YacTH, Kacarollencs
CBeJIeHUI, OTCYTCTBYIOLINX B €AMHOM CUCTEME UICHTUPUKALINY U ayTeHTUQHUKALKH; | -

0) BO3MOXXHOCTh BEPHYTBHCS Ha JIFOOOH M3 3TAllOB 3aIOJHEHHUS SJIEKTPOHHOM
(hopMEI 3asiBiieHHsI O3 TTOTepU paHee BBEACHHON HH(POPMALAH;
7) BO3MOXXHOCTh ZOCTyIa 3asBUTENSI K paHee IOAAHHBIM UM 3asBICHUIM B

TeYeHHe He MEHee OJIHOTO roja, a TaKXKe YacTHYHO C(bopMHpOBaHHHM 3asBJICHUSIM - B
TeYeHHe He MEeHee 3 MECSLEB. o
2.16.4. 3anuch 3asButenell Ha npueM B M®IL] (nanee - 3aHI/ICB) OCYILIECTBIISETCS
nocpeacteoM Pecriybiukanckoro nopraina, Tenedona KOHTakT-1ieHTpa MOLL
3asBUTENIO IPEIOCTABIISIETCS BO3MOXKHOCTh 3allUCH Ha JIIOOBIE CBOOOIHBIE . ISt
nmpreMa JaTy W BpeMs B IpeleNiaX YCTaHOBJIEHHOIO B MHOTO(YHKIMOHAJILHOM LEHTpE
rpa¢uka nprema.
3anuch Ha ONpEeNEeIeHHYIO ATy 3aKaH4YMBaeTCs 3a C}ITKI/I 10 HACTYIINCHHUS 3TOI/I
JaThl. ‘ :
Jis OCYILECTBIICHHUS IpEeBapUTENbHON - 3allUCH  TIOCPEJICTBOM
Pecry0nuKaHCKOro IOpTaa 3asBUTEIII0 HEOOXOAMMO YKa3aTh 3alpallliBacMble CUCTEMOH
JaHHbIE, B TOM YHUCIIE:
(baMuIHI0, UMSI, OTUECTBO (TIpH Hannqpm)
HOMep TesleoHa;
afipec IEKTPOHHOU MOUTHI (T10 JKeJIaHUIO);
)KellaeMylo J1aTy ¥ Bpems IIpuema. ]
B ciydae HECOOTBETCTBHSI  CBEICHWH, KOTOpbIE  COOOMIMNI  3asABUTENIb  IIPU



IpeABapUTEIbHON 3alkCH, JTOKyMEHTaM, Tpe/CTaBIICHHBIM 3asBUTEIEeM MPH JIAYHOM
IpHeMe, peABapUTEeNbHas 3alMCh aHHYTUPYETCS. ' j
[Tpy  OCYyHIECTBJICHHM NpEJBApUTENIBHONW  3alUCU 3asBUTENIO  0OECTIeYMBAETCS
BO3MOXHOCTh pacreyaraTh TaJOH-IOATBEPXKIeHHE. B cirydae, eciiu 3asBUTEIIb COOOIIUT
a[pec 3JIEKTPOHHON IOYTHI, HA YKA3aHHBIA aJpec TaKkKe HaIlpaBJIseTCs uHpOpMaLHs O
MOATBEP)KICHUM IPEeBAPUTENbHOM 3aIIMCH C YKA3aHMEM JIaThl, BPCMEHH I MECTa IIpUeMa.
IIpu OCYIIECTBIEHUM MPEIBAPUTEIBHON 3aIiCH 3asBATENb B 0053aTENbHOM IMOPSIKE
uHGOPMHUpYETCs O TOM, YTO MpeJBapuTebHas 3alkCh aHHYJIAPYETCS B Cllydae €ro
HesIBKY 110 UCTeUEHUH 15 MUHYT ¢ Ha3HaYEHHOI'0 BPEMEHHU ITpHeMa.

3asBUTEND B JIF060E BpeMs BIIPaBe OTKA3aThCsl OT NPeBAPUTENBHON 3aIIUCH.
3ampeniaercs TpeOoBaTh OT 3asBUTENSl COBEPIICHHMS HWHBIX IEeUCTBUM, KpoMme
TIPOXOXK/ICHAs MICHTHGHUKAINNA U ayTEeHTH(QUKALME B COOTBETCTBUM C HOPMATHBHBIMH
npaBoBeIMM akTaMu Poccumifckoit ®enepanmy, ykasaHHs LenM IpueMa, a TakKe
TpelOCTaBlIeHHsl CBEJCHMH, HEOOXONUMBIX UL pacdeTa JJIMTENIbHOCTH BPEMEHHOIO
MHTEpBaa, KOTOPBIM He0OX0AMMO 3a0pOHUPOBATH ISl IPUEMA.

3. CocTaB, N0C/1€10BATEILHOCTh H CPOKH BbINOJHEHHS aAMHHUCTPATHBHBIX
npoueayp, TpeGoBaHUA K NOPSIAKY UX BbINOJHEHHS, B TOM “HC/Ie 0CO0EHHOCTH
BbLINOJHEHHs] AAMHHHCTPATHBHBIX NPOLEAYP B 2JIeKTPOHHOI hopme, a TaKKe

0COOEHHOCTH BBINOJHEHHS aIMUHHCTPAaTHBHBIX Mpoueayp B
MHOroQyHKIHOHAIbHBIX HEHTPaX

3.1. Onrcanye mocjaeaI0BaTeIbHOCTH ASHCTBUM MIPU IIPEIOCTaBICHUN
MYyHUIUIIAJIBHON yCIIyTH-

3.1.1. TlpenocraBieHHe MYHHLUIAIBHOW YCIYIH BKIIOYAET B ce0s crepyroumue
aJIMMHUCTPATUBHBIE TIPOLIETYPBHI:

1) KOHCYJIPTUPOBAHKE 3aSBUTEIIS; |

2) DpUHATHE U PAacCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, TIpeICTaBJIEHHbIX
3asIBUTEJIEM, ; T

3) HampaBieHHE MEXBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl, yYacTBYIOLIUE B
NIpe0CTaBICHUI MYHHLUIIAIBHOHN YCIIyTH;

4) TOArOTOBKA pe3ybTaTa MyHHIMIAIbHON ycnym

5) BbIava (HarpaBIeHKe) 3aABUTEIIO pe3yIbTaTa MyHHHHHaJILHOH YCIIYTH;

6) ucrpaBJieHIe TeXHIYECKHX OIIMOOK.

3.2. OxaszaHue KOHCYJIbTAlUN 3asBUTEIIIO

3.2.1. OcHOBaHMeM Hadaya BBIIONHEHUS aMUHUCTPATUBHON MPOLEXYPBL SIBISCTCA
obpallleHre 3asBUTENs [0 BOIPOCAM, CBI3aHHBIM C MPEAOCTABICHUEM MYHHLIAIAIBHON
YCIIYTH.

JIOIDKHOCTHBIM ~ JIUIOM . (pabOTHHUKOM), ~ OTBETCTBEHHBIM. 33 - -BBINOJHCHHC
aJIMMHUACTPATUBHON IPOLEAYPBI, SBIISETCH:

npy obpareHny 3asBuTens B MOLL - paboTHUK M®DLI;

npu obpaiieHny 3asBurtens B Oprat - [ykaseigaromes céeoenus
o OonoicHocmuom auye/ — (danee - - OOIICHOCMHOE JUYO, =~ OMEEMCMeeHHoe  3a
KOHCYLbIMUPOBAHUE).

3.2.2. 3agBUTENb BIpaBe OOPAaTUTHCS 32 KOHchII)TaIJ;I/IeI/I 0 TOpsAKe M CpOKax



peJOCTaBIIEHNS MyHULIUITaTbHON yeryrd B ML nu4HO 1 1o TeneOoHy U SJIEKTPOHHOM
MoYTe. 4 ,

PabotHrk M®L] KOHCYJIbTHpYET 3asBHTENIs, B TOM 4YHCIe IO COCTaBy, (opme
[peACTABIAEMOl JOKYMEHTALIMM U JAPYTHUM BOTIPOCAM JUISL IOJIyYeHHs MyHHLHUIAIBHOM!
YCIIyTH. ,
3asBUTETb MOMET IIOAyYUTh HHAOPMAIMIO O IIOPSIKE MpPeJOCTaBICHHUS
MYyHULUIANBHOM yeIyrd Ha opuipansHoM caiite ML http://mfcl6.tatarstan.ru.

AJIMUHUCTpATUBHBIE TPOLEAYpPHl, yCTAaHABIMBAEMEIE HACTOSIIUM IIYHKTOM,
BBITIOJIHSIOTCS B JIeHb OOpallleHUs 3asBUTEIS.

PesynbprataMu  BBITOMHEHUS  aJMHHUACTPAaTHBHBIX  TPOLEAYpP  SABJIAIOTCA:
KOHCYJIbTaLMs! [0 COCTaBy, GopMe MpeACTaBIseMON JOKYMEHTAMU U APYTUM BOIpOCcaMm,
HEOOXOIUMBIM TSI ITOTYYeHHUs] MyHULIUIIAIIBHON YCITYTH.

3.2.3. BasButens Brpase o6paTuthes B Opras o TeneoHy U SJIEKTPOHHOH MOYTe, a
Tak)Ke IOJIy4YUTh KOHCYJIbTalMi0 Ha PecmyOnukaHckoM Ioprane, caite OpraHa o
NOpsAZKE W CPOKax MPEOCTABICHUS MYHUIMIIANIBHON YCIIyTH, B TOM YHCIIe IO COCTaBy,
Gopme TIpeAcTaBIsIeMOM JOKyMEHTAallMd M JPYyTMM BONpocaM Ul - MOJIyuYeHHMs
MYHHULHMTATBHOH! yCIIyTH. ‘ :

JIOMKHOCTHOE ~ JIMLO, OTBETCTBEHHOE 32 KOHCYJIBTUPOBaHHE MH(DOPMHUPYET
3asBUTENIs B COOTBETCTBHM C TpeOoBaHuMAMU ITyHKTa 1.3.4 aIMHHHCTPATHBHOIO
periaMeHTa. ‘

AJIMUHHCTpAaTUBHbBIE TPOLEAYpPbl, YyCTaHAaBIMBAEMbIE HACTOSLIMM  ITYHKTOM,
BBITIOJIHSIIOTCS B T€YEHHUE TPeX paboumx MHEH co THS IOCTYIIEHUs OOpaIleHHs.

PesyibraraMyd  BBINOJHEHMUS  AJAMMHHMCTPATUBHBIX  TPOLEAYp  SBISAIOTCSA:
KOHCYJIBTALIWH 110 COCTaBy, popMe MpeAcTaBlIseMOr JOKYMEHTAIMY U IPYyTUM BOIIpOCaM,
HEOOXOAUMBIM ISl TOTYYeHUs] MyHULUIIAIBHOMN YCIIYTH.

3.3. [IpuHsiTHE U pAaCCMOTPEHKE KOMIUIEKTA JOKYMEHTOB, IPEACTaBICHHBIX. -
3asBUTEJIEM

3.3.1. IlpueM JOKYMEHTOB [Jii MPENOCTABICHHUS MYyHHLMIANLHOM YCIyrd 4epe3
M®I] winu ynaserHoe padbodee mecto MOLI, - e :

3.3.1.1. 3asBurens (IIpeaCTaBUTENb 3asiBUTEI) 06pamaeTCH B Md)H c 3anp000M 0
MpeOCTABIEHAN MyHUIIUITATBHON YCITyTH U IPEACTaBIseT JOKYMEHTBI B COOTBETCTBHH C
MYHKTOM 2.5 aAMUHUCTPATUBHOI'O PEriaMeHTa.

3.3.1.2. PaGotHuk M®LI, Benymiuii nprem SaHBHeHI/II/I

OmpeieNsieT peIMeT o0paleHus;

yI0CTOBEPSIET IMYHOCTD 3asBUTEIIS,

IPOBOMT MPOBEPKY MOTHOMOYHH JIIIA, IOJAOIIEr0 TOKYMEHTBI;

IPOBOJAUT MPOBEPKY COOTBETCTBUS HOKYMEHTOB TpeOOBaHHSM, YKa3aHHBIM B
IyHKTe 2.5 aIMIHACTPAaTUBHOTO PErjlaMeHTa; -

3aTIoNIHAET MEKTPOHHYI0 hopmy 3asBieHus B AMC M<DI_I,

TIpY MPEeNOCTABIEHNN JOKYMCHTOB, YKa3aHHBIX B MyHKTEe 2.5 aJMHUHHCTPATHUBHOIO
periaMeHTa Ha OyMa)KHOM HOCHTeJe, OCYLIECTBISeT CKaHWPOBAaHME IPEJICTAaBICHHBIX
JIOKYMEHTOB; , |

pacrieuaTbiBaeT 3asiBieHue uz AUC M(DLI - : ' e iy

repe/iaeT 3asiBUTEIIO Ha IPOBEPKY M MONKUCAHUE;

rocJie MOAIMCaHNsI CKaHUPYET IOANMCAaHHOE 3asBJICHNUEC B AI/IC M(DL[

3arpyxaer B AUC M®L] 1oKyMeHTSI, IPeCTaBIEHHbIE B SNIEKTPOHHOH bopme uiu



3JIeKTPOHHBIE 00pa3hl OTCKaHUPOBaHHBIX JOKYMEHTOB, (GOpMHpYET 3TEKTPOHHOE JEJIO;

BO3BpAll[aeT MMOANKMCAHHOE 3asBJICHNE ¥ OPUTHHAIIBI 6YMaXKHBIX JIOKyMEHTOB;

BBIJACT 3aIBUTEIIO PACIIUCKY B IPHUEME NOKYMEHTOB. v

AIMMHHCTPATHBHbIE  [IPOLEAYPBI, YCTaHABIMBAEMbIC —HACTOAIIMM  IIyHKTOM,
BBIMOJIHSAIOTCS B J€Hb OOpallleHust 3asBUTE.

Pe3ynpTaTaMyl BBIIOJIHEHHUS aJMUHHCTPATUBHBIX [POLEIYp ABJIAKOTCA: roTOBOE K
OTIIPaBKe 3asBJIEHHE U TTaKeT JOKYMEHTOB.

3.3.1.3. Pa6orurk M®L] HanpapsieT nakeT JOKyMEHTOB, IPUHATHIX OT 3aABUTCIIA B
OpraH B 2JIEKTPOHHOM (opme (B COCTaBE MAKETOB SNIEKTPOHHBIX JIeN) B T€UCHHEe OJHOrO
pabouero JHs co AHA oOpalleHus 3aSBUTENSL B CTPYKTyPHOE nozapasaenenne MOLL

PesynbpTaTaMu BBIIOJHEHHS aJIMAHUCTPATUBHBIX IPOLEAYp ABJAOTCA. 3asBJICHUE U
NaKeT JOKYMEHTOB (JIEKTPOHHOE JIEN0), HaPaBIEHHbIE B OpraH, TIOCPEJICTBOM CHUCTEMBL
3IIEKTPOHHOTO B3aMMOJIEHCTBHUA.

3.3.2. TlpueM JIOKyMEHTOB [UIS MPENOCTaBICHUSL MYyHHLUIAIBHON  yCIyrd B
5NIeKTPOHHOM hopme depe3 PecryOiiKaHCKHH IOpTAIL. ;

332.1. 3asBWTenp NS TMOAaYM 3asABIEHUS B OICKTPOHHON (opMme BBINOIHICT
clieIyrolye AeHCTBUS:

BBIIIOJIHSIET aBTOPU3ALIHUIO;

OTKpHIBaeT (OpMY 2JIEKTPOHHOI'O 3asBJICHUS; : _ :

3amoiHseT  GOPMY  OJEKTPOHHOTO  3aSBICHHS,  BKIIOYAIOMIYI0  CBEACHMA,
HeoOXO0IUMBbIe U 00s13aTeNIbHbIE I PEAOCTaBICHUS MYHHIIATIAIBHOM YCIIyTH;

IPUKPEIUIsieT JOKYMEHThI B 3NEKTPOHHOM (opMe HIM BICKTPOHHBIE 00passl
JIOKyMEHTOB K (hOpMe 3JIEKTPOHHOTO 3asBJICHUA (py HEOGXOAUMOCTH); 4]

nofTBepKAaeT (aKT O3HAKOMIEHWS U COJIacus ¢ YCJIOBUAMH H MOPSAIKOM
NIPeJOCTABICHHUS MYyHHUIMITAIBHON YCIyrd B 5IeKTPOHHOM (opme (YCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHH B (OpMeE 3JIEKTPOHHOIO 3asBIICHI);

MOATBEPXKJAaeT  JOCTOBEPHOCTh  COOOLICHHBIX - cBeleHuM  (yCTaHaBIUBACT
COOTBETCTBYIOILYIO OTMETKY B (hOpMe dTIEKTPOHHOIO 3asBIIEHUSA);

OTHpABJISIET 3aMOIHEHHOE JJICKTPOHHOE 3asBICHUE (HaXIMAET COOTBETCTBYIOLLYIO
KHOIIKY B (pOpMe 3JIEKTPOHHOTO 3asBIECHs); |

3JIEKTPOHHOE 3asIBJICHUE IOJIIUCEIBACTCA B COOTBETCTBUHM C TpeGOBaHUAMU ITyHKTA
2.5.3 aAMUHUCTPATUBHOI'O PETTIAMEHTA,; : : _

[oTy4aeT yBeJOMIICHHE 00 OTIIPABKe SEKTPOHHOrO 3adBICHIA. - :

DopMaTHO-JIOTMYecKasi MPoBepKa CHOPMUPOBAHHOTO 3aABICHU OCYHIECTBIIAETCS
HOCITe 3aMOJHEHUs 3aSBUTENEM KaKIOTo U3 roiei 3MeKTPOHHOH (QOPMBI 3asBJICHIA. [Tpu
BBISIBJICHUM HEKOPPEKTHO 3alOJTHEHHOIo MO - 5JEKTPOHHOH (OPMBI  3aABJICHUS
3asBUTENb yBEIOMISETCS O XapaKTepe BbISBICHHOH OmMOKK U TOpSJKE €€ yCTpaHeHHs
MOCPENCTBOM UH(OPMALHOHHOTO COOOIICHHS HETOCPEICTBEHHO B SJIEKTPOHHOH dbopme
3asIBJICHMS. : g

AJIMAHHCTPATUBHBIE ~ [IPOLEAYPBI, ~YCTaHABIMBAEMBIC, ~HACTOAIUM IYHKTOM,
BBITIOTHSIOTCSA B JIcHb OOpallleHUs 3asBUTEIIA. ‘

Pesy/ibTaTaMy BBIIOJIHEHUs aIMUHICTPATUBHBIX IIPOLEIYP ABIISIOTCA. BIIEKTPOHHOE
neno, HanpasyieHHoe B OpraH MocpeicTBOM CHCTEMBbI 3JIeKTPOHHOTO B3aHMOJIEHCTBUS.

3.3.3. PaccMoTpeHye KOMIUIEKTa JOKyMeHTOB OpraHom. . -~ . = = :

3.3.3.1. OchHoBaHueM Hayajga BbIIOJTHEHNS aJMUHUCTPATUBHOM  MPOLIENYPhI
ABJseTCS IIOCTYyIUICHME 3asBJICHHA W HHBIX JIOKYMEHTOB, HEOOXOIMMBIX A
pe0CTaBIICHUS MYHUIUNAIBHOM YCIyTH. : | : ‘

JIOJDKHOCTHBIM ~ JIMLIOM - (paGOTHMKOM), ~ OTBETCTBEHHBIM ~ 3@ - BBINOJIHCHHUC



aIMWUHUCTPATUBHOMN MPOLEAYPHI SBIISETCS ' _lykazvisaiomca céedenus o
dondicHocmuom  nuye/(0anee - QONNCHOCHMHOE YO,  OMBEMCMEEHHOEe 34  NPUEM
OOKYMEHMOB): 3

3.3.3.2. JIOJKHOCTHOE JMI0, OTBETCTBEHHOE 3a aneM JIOKYMEHTOB, B Cllydac
oOpalleHus 3asiBUTENS ¢ 3asiBieHueM B OpraH:

olpenesseT NpeaMeT 0OpalleH s,

yCTaHaBIMBAET JIMYHOCTH 3asIBUTEIIS; 3

MPOBOJIUT MPOBEPKY MOJHOMOYMM JIUIA, TOJAIOIIET0 JOKYMEHTH;

IIPOBOAMT IPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHUSIM, YKa3aHHBIM B
INyHKTe 2.5 aJIMUHUCTPATUBHOIO PEraMeHTa, IPOBEPKY COOTBETCTBUSI MPEACTaBICHHBIX
JIOKYMEHTOB YCTaHOBJIEHHBIM TpeOoBaHMAM (Haijexaiiee OQOpPMIICHHE KOTHUM
JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX IIOAYUCTOK, MPUIHUCOK, 3aYEPKHYTHIX CIIOB U
UHBIX HE OTOBOPEHHBIX UCIIPABICHUN );

3allOJIHAET  JJEKTPOHHYIO  (GopMy  3asBI€HUS B - aBTOMATH3UPOBaHHOU
MHOOPMALMOHHON CHCTeMe, MpeJHa3HaYeHHOH Ui OKa3aHWsA TOCYNApCTBEHHBIX WU
MYHMIUIAIBHBIX YCIYT;

NPy IPEJOCTaBIEHUU NOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.5 aJIMUHUCTPATUBHOI'O
pernaMeHTa Ha OyMa)XHOM HOCHUTeENe, OCYLIECTBISICT CKaHMPOBAHHE IPEICTaBICHHBIX
JIOKYMEHTOB;

pacredyaTbIBAET 3asBICHUE;

[IepelaeT 3assBUTENIO Ha IIPOBEPKY U NOANKCAHMUE, ;

ocJie MOANUCAaHNs CKaHUPYEeT MOANUCAHHOE 3asiBICHUE; ‘

3arpy’kaeT B aBTOMAaTU3UPOBAHHYIO HH(POPMALIMOHHYIO CUCTEMY, IIPEIHA3HAYEHHYO
AJISL OKa3aHHsl FOCYIapCTBEHHBIX U MyHHIUIIAILHBIX YCIIYT JOKYMEHTBI, IIPEICTaBI€HHEIE
B JJIEKTPOHHOM (OpMe MU 3JIeKTPOHHBIE 00pa3bl OTCKAHWPOBAHHBIX JTOKYMEHTOB,
(opMUpYET NIEKTPOHHOE JIEJIO;

BO3BpallaeT IIOANUACAHHOE 3asBICHUE W OpI/IFI/IHaJTBI OyMaKHBIX - JOKYMEHTOB
3asiBUTEJIIO;

BBIJIAET 3asABUTEIIO PACIIUCKY B IIpHEMeE TOKYMEHTOB.

B cny4yae nanuuusa OCHOBaHMM HJIs OTKas3a B IpHEMeE JIOKYMEHTOB JOJDKHOCTHOE
JUIO, OTBETCTBEHHOE 3a MpHEM JOKYMEHTOB, YBEIOMIIAET 3aABHUTEIA O HAIUYUU
NPENATCTBUMA AJI IpHUeMa 3asBICHUS U BO3BpAlLllaeT €My JOKYMEHTHI ¢ OOBSICHEHHEM
CoJiep KaHHUsl BBIABIICHHBIX OCHOBAHUM [UJI OTKa3a B IIpUeMe JOKYMEHTOB.

3.3.3.3. JlomxHOCTHOE JIMI[0, OTBETCTBEHHOE 3a IpUEeM JOKYMEHTOB, IIOCIE
MOCTYIIEHHs] JOKYMEHTOB Ha pacCMOTpPEHHUE:

[PUCBAaUBAET 3asBJIEHUIO HOMEDP B COOTBETCTBMM C HOMEHKJIATypOH €Nl M CTaTyc
«IIpoBepka TOKyMEHTOBY;

U3y4aeT MOCTYIUBILIKE 3JIEKTPOHHBIE )leﬂa B TOM qucne IIpI/IJIO)KeHHBIe 3a;IBHTeJIeM
JIOKYMEHTHI B 3JIEKTPOHHOM (hOpMe U 3IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IIpOBEPsET KOMIIEKTHOCTD, YUTAEMOCTh 3JIEKTPOHHBIX 00pa30B TOKYMEHTOB;

NpOBEpPseT COOJIIOJIEHNE YCIOBUM JEeWCTBUTENBHOCTU JJIEKTPOHHOM IOAMNHUCH,
MocpeAcTBOM oOpaienus k ExauHomy mopramy (B cilydae, €cld 3asgBHTEIEM
IIPECTaBJICHBI 3JIEKTPOHHBIE IOKyMEHTBI, - IOAIMCAaHHBIE - - - YCHJIEHHOH

KBAJITU(ULIUPOBAHHON 3JIEKTPOHHON MOMAIHUCEHIO).
' IIpy HaJIM4YUK OCHOBAaHUMU, MPETyCMOTPEHHBIX HyHKTOM 2] aIMUHUCTPATUBHOI'O
pernameHTa, MNOJArOTaBIMBaeT IPOEKT pellleHus 00 OoTkaze B IIpUEMe NOKYMEHTOB,
HEOOXONMMBIX JJIsl IPEIOCTaBICHNs My HULIUIIAJILHON yCIIyTH. : e
B ciaywae, ecnu B pe3yinbTare IPOBEPKU YCUIECHHOU KBaHH(bHquOBaHHOH




3JIEKTPOHHOM MOJIIACH BBIABIEHO HECOOIIOIEHHUE YCIIOBHIHA €€ IEACTBUTENbHOCTH, IPOCKT
pelenus 00 OTKa3e JOJDKEH COAEPKaTh MyHKTHI CTAaThU 11 ®enepansroro 3axkona Ne 63-
@3, KOTOpbIE MOCITYKUIM OCHOBAHUEM JUIS €T0 NPUHATHA. |

[Ipoexr pemeHus o0 OTKase B MPHUEME JIOKYMEHTOB, HEOOXOIUMBIX ~ JUIs
Mpe0CTaBIeHHs] MyHHUIMITAIBHON YCIIYTH, C yKa3aHHEM [IpUYUH OTKa3a (B Clydae, ecilu
OCHOBaHHUS IJId OTKaza B IIpHeMe TOKYyMCHTOB, HeOOXOIUMBIX ISl IPeJOCTaBIeHHUS
MyHHIUTATEHON YCIIYTH, CBA3aHBL C HAPYIICHHUEM yCTaHOBICHHBIX TpeGOBaHUM K TaKUM
JOKyMEHTAM, OCHOBaHHMS /i OTKasa B IpHeME JOKYMCHTOB HQIDKHEL coniepXxarh
MH(GOPMAIIMIO O HAVMMEHOBaHUM JOKyMCHTOB (nHbOpMAIMY, CBEJIEHUH), KOTOpBIC HE
MpeCTaBlIeHbl, CONEPXKAT HEeJOCTOBEpHbIC 1 (4n) TPOTHUBOPEYMBBIC CBEACHHU,
oopMIieHBl C HapyIIEHHEM YCTaHOBJICHHBIX TpeboBaHMii), HampasisieTcs Ha
COINacoBaHWE B YCTAHOBJIEHHOM IOpSAKe MOCPENCTBOM  CUCTCMBI 9JIEKTPOHHOI'O
JIOKyMEHT0000pOTa.

CoryiacoBaHue MPOEKTa pelleHus 00 oTKase B IPUEME IOKYMEHTOB, He0OXOIUMBIX
JUIss  TIPEJOCTaBNEHUs ~ MYHMIMIAIBHOM  yCJYTH, OCYMIECTBIACTCH B IOPSIIKE,
IpeyCMOTPEHHOM ITyHKTOM 3.5.3 aAMUHMCTPATUBHOTO PErIAMEHTA. <

B cioydae OTCYTCTBAS OCHOBAaHMH MIi OTKasa B MpUeME  JOKyMEHTOB,
IIpelyCMOTPEHHBIX MyHKTOM 2.7.1 aJMMHUCTPAaTUBHOIO pErIaMeHTa, JO/DKHOCTHOE JIKLIO,
OTBETCTBEHHOE 3a IIpUeM JOKYMEHTOB, B TEYCHMC OIHOro paboyero [IHs, CO- JHA
TMOCTYIUICHUS 3asBJIEHUS], HallPaBJIAET 3asBUTENIO, YKa3aHHBIM B 3asBJICHUU crocobom,
yBeIOMJIEHe O TOCTYIUIEHHH 3asABJIEHHs, COACPKAILCE BXOMAIIMI PErHCTPallAOHHbIN
HOMep 3asBJEHMs, [aTy IONyUeHUs 3asB/ICHHA, MNEPEHCHb HauMeHOBaHUM  (aisios,
[pEeJICTABIEHHbIX K HeMy JOKYyMEHTOB, [aTy MOJyHeHHs pe3y/pTara MYHHUILUIAILHOM
YCIIyTH. ‘ ﬂ e e s i :

3.3.3.4. VcnonHeHHe IIpouenyp, YKa3saHHBIX B  IIyHKTax 3.3.3.1,¢-3:3.3.3
aIMUHMCTPATHBHOTO  pErJIaMeHTa, INPH  HaNIU4UH TEXHAYECKOW  BO3MOXKHOCTH
OCYIIECTBIISIETCS B aBTOMATUYECKOM PEXMME C HCIOJIB30BAHNEM aBTOMATU3UPOBAHHOM
WHGMOPMALIMOHHOM CHCTEMBI, TpEeHa3HA4YCHHOH Ui OKa3aHWs roCyIapCTBEHHBIX = 1
MYHHULMIAIBHEIX YCIIYT. ool '

3.3.3.5. AJMHHUCTpaTUBHBIC NPOLENYPbl, YCTAaHABIMBACMBIC IIyHKTOM B g
aIMUHUACTPATUBHOTO PErjaMeHTa, BBITIOIHAIOTCS B TCHCHUE ofiHOTO paboyero JIHSL CO JIHS
TOCTYIIEHHS 3asBJI€HHs Ha PACCMOTpEHHME. Ly :

Pe3ypTaTaMi BBIIOTHEHKS aJIMUHUCTPATHBHBIX MPOLEIYP ABJIAIOTCA: IPUHATEIA
Ha PAacCMOTPEHHEe KOMIUIEKT HOKYMEHTOB WIIM MPOCKT PEIICHHA 00 oTKase B IpUEME
JIOKyMEHTOB, HEOOXOAMMBIX IS IPENOCTABICHUA MYHHUIIUIIJIBHOM YCITYTH.

3.4. HampaBieHue MeXBEIOMCTBCHHBIX 3alpoCoB. B OpraHbl, ydYacTBYIOIIHME B
NPeNOCTABICHIN MyHHIUITAIBHON YCITyTH : : :

3.4.1. OcHoBaHHEM Haydalia BEIITOJIHCHUSA aJIMAHICTPATUBHOM IPOLELYPbI SIBIIETCA
noJiydeHre JOKHOCTHBIM JIMIOM (pabOTHUKOM), YIMOJHOMOYCHHBIM Ha BBITIOJIHCHUE
aJIMUHUCTPATUBHON MPOLENYPBI, OT JAO/DKHOCTHOIO JIMIA (paboOTHHUKA), OTBETCTBEHHOTO
3a [PUEM JIOKyMEHTOB, IPUHATHIX OT 3aABUTENS JOKYMEHTOB. - - :

JIOJDKHOCTHBIM ~ JIULIOM (paGOTHMKOM), ~ OTBETCTBCHHBIM ~ 33  BBINOJHCHHC
aIMUHUCTPATUBHOM  NPOLEAYpBI,  ABJIACTCA , : [ykaswigaiomes
ceedenus O OO0NACHOCHOM nuye/(0anee - OOJHCHOCMHOE JUYO, 0meemcmeeHHoe -3d
HanpaesieHue MeNc6e00MCMBEHHbIX 3anpocos). : : :

3.4.2. JIoMmKXHOCTHOE JMIO, OTBETCTBEHHOE 32 HalPaBJICHHE MEXBETOMCTBEHHBIX




3a1pocoB, (OpMHUpYeT U HAmpaBisSeT B 3JEKTPOHHOH (opMe MOCPEACTBOM CHUCTEMBI
MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aMMOIEHCTBUS (IIPH OTCYTCTBHH TEXHHYECKOM
BO3MOXHOCTM — WHBIMHU CIOCO0aMHU) 3ampocChkl O HpeJ_IOCTaBJIeHI/II/I JOKYMEHTOB U
CBEJICHUH, NPEAYCMOTPEHHBIX MyHKTOM 2.6.1 aIMUHUCTPAaTHBHOI'O periiaMeHTa. ‘

AJIIMAHUCTpaTUBHBIE NPOUEAYphl, YCTAaHABIMBAECMBIC HACTOSIIMM ITYHKTOM,
BBIINOJHAOTCS B IEHb IPUHSTUS 3asBJICHUS HA PACCMOTPEHHE. |

Pesynpraramy  BBINOJSHEHWS  aAMUHUCTPATHBHBIX ~ IIPOLEAYp  SBISIOTCS:
HalpaBJIEHHblE B OpraHbl BJacTd W (WIM) IIOJABEAOMCTBEHHBIEC -OpraHaM = BIIACTH
OpraHM3alyy 3apockl. :

3.4.3. CiequanucThl MOCTABIIUKOB JaHHBIX HA OCHOBAaHUH 3aIlPOCOB, MOCTYITUBIINX
Yyepe3 CUCTEMY MEXBEAOMCTBEHHOI'O 3JEKTPOHHOT'O B3aMMOAEWUCTBUS, NPEAOCTABISIOT
3allpallluBaeMble JOKYMEHTHl (MH(OpMalWi0) WIM HalpaBISIFOT YBEIOMIIEHUS 00
OTCYTCTBUM JOKyMeHTa U (Wiu) HUHQOpMAIMH, HEOOXOIMMBIX MJis MPEJOCTABICHUS
MYHMLUNAIBHOMN yCayru (nanee — yBegomiieHue o0 oTKase).

AIMUHHUCTpaTHBHbIE IIPOLEAYphl, yCTaHaBIMBaeMble - HACTOALIMM  IIYHKTOM,
BBITIOJIHSIOTCS B TEUEHUE TPeX AHEHN CO JHS IOCTYIUIEHUs MeXBEIOMCTBEHHOIO 3aI1poca B
OpraH WM OpraHU3allMIo, NPENOCTaBIAIONIME JOKYMEHT M HH(QOPMALUIO, €CIIH HHBIE
CPOKM IOArOTOBKM U HAaIpaBJIEHUs OTBETa Ha MEXBEIOMCTBEHHBIM 3aIpoc . He
YyCTaHOBJEHBl  (efepalbHBIMA  3aKOHAMM, IIpaBOBBIMHM ~akTamMu [IpaBuTenscTsa
Poccuiickoit @enepauuu U NPUHATBIMA B COOTBETCTBUHM C (DelepajbHBIMU 3aKOHAMU
HOPMAaTHBHBIMU [IpaBOBBIMH akTaMu PecryOnuku Tatapcras. -

Pe3yibraraMy BBIONHEHUS aMUHHACTPATHBHEIX IPOLEAYP ABISIOTCS: lIOKyMeHTBI
(cBeneHus), HeoOXonuMBble HJsI TPEJOCTABICHUS MYHUIMIIAIBHOM yCIyru, Jiubo
yBeIOMIIEHHe 00 OTKase, HaIpaBeHHbIE JODKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
HaIlpaBJIEHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB. ' ‘

3.4.4. JIOMKXHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HaHpaBIIeHI/Ie Me}KBelIOMCTBeHHBIX
3aMpOCOB:

I0JIyyaeT 3allpallliBaeMble 4epe3 CHUCTeMY MG)KB@I[OMCTBGHHOFO aneKTpOHHoro
B3aMMOJIEHCTBUS  JOKYMEHTBHI  (CBEIEHHUS), HEOOXOOuMble - Ul IIPEJOCTaBIIEHUS
MYHULUIAJIBHON YyCIyry, Jubo yBenoMieHrue o6 OTKaze TpH OTCYTCTBHUU JOKYMEHTa U
(unn) nHGoOpMauu; L . i

IpY HAJIWYMUA OCHOBAHUH, MPESyCMOTPEHHBIX HyHKTOM 2 aal a,Z[MI/IHI/ICTpaTI/IBHOI‘O
periiaMeHTa, IOArOTAaBIMBAET IPOEKT pelleHus 00 - OTKaze B IpHeMe JOKYMEHTOB,
HEOOXOAUMBIX IS [IPEeIOCTABICHUS MyHUIUIIATIHON YCITYTH.

[IpoexT peuteHuss o0 oOTkase B IpuUeMe JOKYMEHTOB, HEOOXOIUMBIX HJIs
IPeIOCTaBICHHS MyHHIUIIANBHOM YCIyTH, ¢ yKa3aHHeM IIPHYUH OTKasa (B ciiydae, eciu
OCHOBaHMS JUIi OTKa3a B IpHEME JOKYMEHTOB, HEOOXOJUMBIX sl TIPEIOCTABIECHHS
MYHHLHIATEHON YCIIyTH, CBSI3aHbI ¢ HApYyIICHHEM yCTaHOBICHHBIX TPeOOBAHUI K TaKUM
JOKYMEHTaM, OCHOBaHHUs MJig OTKaza B IIpHeMe JOKYMEHTOB JIOJDKHBL . COAEPKATh
HHPOpMALIMIO O HAWMEHOBAaHWU JOKYMEHTOB (MH(GOpMAallUW, CBEIEHHUM), KOTOpbIE HE
Mpe/ICTaBIeHbl, COJepXaT HEJIOCTOBEpHble U (WJIM) IPOTHBOPEYMBEIE  CBEJECHUS,
opopMJIeHBl C HapylIeHHeM YCTaHOBJIEHHBIX TpeOOBaHUM), HanpasisgeTcs — Ha
COIJIaCOBaHME B YCTAHOBJIEHHOM IOpSIIKE IIOCPENCTBOM CHUCTEMBI - JJIEKTPOHHOIO
JIOKyMeHTOo000poTa.

CornacoBaHue IpOeKTa pelneHus 00 oTkaze B aneMe JIOKYMEHTOB, HEOOXOAMMBIX
ISl TIPe[OCTaBICHUS MYHUIMIIAIBHOW  YCIyTH, OCYIIECTBISETCS B  IOPSIKe,
IPEAYCMOTPEHHOM ITyHKTOM 3.5.3 aAMUHUCTPATUBHOI'O PErVIAMEHTA.

AJIMUHMCTpaTUBHbIE  IIPOLEAYpPbl, YCTAHABJIMBAEMBIE - HACTOALIMM - IYHKTOM,



BBITIOJIHSAIOTCS B I€Hb [TOJTyUeHHS CBEJIECHHH 10 MEXBEIOMCTBEHHBIM 3aIIPOCAM.

PesysnbTaTaMy BBIIONHEHHS JIMHHUCTPATUBHBIX MPOLEIYP ABIAIOTCA: JIOKYMEHTBI
(cBeneHust), HeoOXoAMMbIE IS IPEAOCTABICHUSA MYHHUIIUIIATIBHON YCIIYTH, IPOEKT
pelieHdss 00 OTKase B INpHeMe IOKYMCHTOB, HEOOXOIMMBIX ISl IPEeIOCTaBICHUA
MYHHUIIUIAIBHOMN YCITyTH. ‘

3.4.5. MWcnonHeHue Ipolienyp, YKasaHHbIX = B IIyHKTax 342, 344
aIMUHUCTPATUBHOTO  PEeriaMeHTta, TpH  HalIddUuH TEXHUYECKOM  BO3MOXKHOCTH
OCYILIECTBIISIETCS. B aBTOMATHYECKOM PEXMME C UCIOJIB30BAHNEM aBTOMATH3UPOBAaHHOM
MH(QOPMAIMOHHOM CHCTeMBl, MpeIHa3HAYeHHOH JUIs OKasaHH: rOCyJapCTBEHHBIX U
MYyHUIWI&TPHBIX YCIyr, B TOM HYHCICe C MOMEHTa pETWCTpalldy 3asBIEHUS B
COOTBETCTBHH C IIYHKTOM 2.13 aAMWHACTPAaTHBHOI0 perjlaMeHTa.

3.4.6. MaxkcuManbHbBI CpPOK  BbIIIOJHEHHUSA aIIMAHUCTPATUBHBIX  IIPOLENYD,
yKa3aHHbIX B [lyHKTe 3.4 aJIMMHUCTPAaTUBHOIO PETIAMEHTa, COCTABIIACT TP pabouux JIHS.

3.5. [ToAroToBKa pe3y/ibTaTa MyHUIUIIAIBHOM YCIIyTH

3.5.1. OcHOBAHMEM HaJaya BBITIONHEHMS aIMUHUCTPATUBHON TPOLENYpPhI SBIACTCA
[OCTYINeHWe  OT  JOJDKHOCTHOTO — JIMIA,  OTBETCTBEHHOro 34 HampaBJiCHUE
ME)KBEIOMCTBEHHBIX ~ 3allpoOCOB,  JOKYMEHTOB (cBemeHuil), HEOOXOOUMBIX I
TIpeJOCTABIICHHS My HULMIIAIBHOM YCIIyT 1. " |

JIOMKHOCTHBIM  JIMIIOM, OTBETCTBCHHBIM 34 BBIIOJHCHHC aJIMAHUCTPATUBHOM
IPOLIEAYPBI, ABIAETCS [yKazvlearomest ce0enust O - O0NACHOCTHOM
auye/ (Oanee - OONHCHOCMHOE JUYO, OMEEmCMBEEHHOe 3a . NO020MOBKY - pe3yimama
npedocmasieHus, MyHUYunaibHOu yeayau). A

3.5.2. JIODKHOCTHO€  JIMIIO, OTBETCTBCHHO® 32, . IOATOTOBKY  pe3yJbTara
[peIOCTaBICHHS MyHULUNIAIBHON YCITyTH: PR s ‘

paccMaTprBaeT CHOPMHUPOBAHHBIA KOMIUIEKT JIOKYMEHTOB, HEOOXONMMBIX JUIA
IIpe0CTaBIICHHS] MyHHUIMITAIBHOMN YCIIyTH; - it iy

MpU BBIABJEHAM OCHOBAHMM JUlsi OTKa3a B IPENOCTaBICHUH MYHULIUIAILHOM
YCIIyTH, YKasaHHBIX B IyHKTe 2.8.2 aJIMHHICTPATUBHOTO PErlaMeHTa, HOJIOTaBINBacT
TIPOEKT pellieHns 00 0TKa3e B MPeJOCTaBICHIN MyHULTAIEHON YCITYTH;  niichit i

B Cllydae OTCYTCTBHS OCHOBaHWH JJIA OTKa3a B NPENOCTABIICHHUN MYHHALUAIAIEHON
YCIIyTH, TIPeLyCMOTPEHHBIX ITyHKTOM 2.8.2 a[MUHHACTPATUBHOTO PEraMeHTa, [0 UTOraM
paccCMOTpEeHHsl  IOKyMEHTOB, HEOBXOMMUMBIX Ul TIPENOCTABIEHUS MyHHIUIIAIbHOK
yCIIyT'H, OArOTaBIMBAET MPOEKT Pe3yJibTaTa IpeoCTaBICHN, MyHHLUIAIBHON yCIyTH B
COOTBETCTBHH C MOAMyHKTaMu 1 — 3 myHKTa 2.3.1 aIMHHUCTPaTUBHOIO perIaMEHTa,

HarpaBisaeT T10ArOTOBJICHHBIH TIPOEKT pe3yJbTara TIpEI0CTABIICHHMSI
MYHHLMITANBHOM YCIyrd Ha COIJIAaCOBAHUC B YCTaHOBIEHHOM  TIOPSIKe [OCPEICTBOM
CHCTEMbI 3IeKTPOHHOTO TOKyMEHTO000pOTA. ,

AZIMMHUCTpAaTUBHbIE  IIPOLEYPbl, YCTaHABIMBACMBIC - HACTOSALIMM - ITyHKTOM,
BBITIONHSIOTCS B TEUEHHE OJHOrO paboyero JiHs. , :

PesynbTaTaMy  BBIITOTHEHUS aIMUHUCTPATUBHBIX IIPOLEAYD SABIIAIOTCS: - ITPOEKT
pelieHus 00 0TKa3e B [IPeIOCTaBICHUN My HHLUIATEHON YCIYTH, CITPaBKH (BBIITUCKH). -

3.53. CoriacoBaHue W TIOANKMCAHME IIPOEKTa - pe3yibTara  MPpeJOoCTaBIICHI
MyHHLMNANbHOM — ycloyru (mamee —  [POCKTBI JIOKyMEHTOB) . OCYIIECTBIISCTCA
PYKOBOJMTENIEM CTPYKTYPHOTO  IOIPA3NCICHHA, OTBETCTBEHHOro 32 IOATOTOBKY
pesysibTaTa  MyHHIMIAIBHOM  yCJIYTH, — 3aMECTUTEIEM Pykosomutens - Oprana,
PykoBoautenem Oprasa.




[loAroToBNEHHBIE MPOEKTHI JIOKYMEHTOB, MMEIOLINE 3aMEUaHusl, BO3BPAILAIOTCA Ha
0paboTKy JIULYy, OTBETCTBEHHOMY 3a IOATOTOBKY Pe3yNbTaTa MyHUIMIIANbHON yCIIyTH.
[Tocme ycTpaHeHHs] 3aMEYaHUN IPOEKTHl IOKYMEHTOB HOBTOpHO nepefaroTes  JUIs
COTJIacOBaHUs U MOANUCAHNS.

Pykosomutens OpraHa NpH pPacCMOTPEHWH IIPOEKTOB I[OKyMeHTOB IpOBEpsIEeT
coOIIoIeHNE aIMUHUCTPATHBHOIO PEriaMeHTa JOJKHOCTHBIMY Jinnamu OpraHa B 4acTu
CPOKOB BBHINOJIHEHHs aJIMHHUCTPATHBHBIX IPOLEAYP, WX IIOCNIENOBATENbHOCTH |
MOJTHOTHI, HaJM4YUsl COIVIACOBAHUM YIIOJHOMOYEHHBIX JIOIKHOCTHBIX  JIHLL OpraHa B
CHCTEME BJIEKTPOHHOI'O JOKYMEHT0000pOTa. ‘

B ciyuae BBIABIEHUS HAPYIIEHHH B 4aCTH CPOKOB BBIIOTHEHHUS aIMAHHCTPATHUBHBIX
MpoLEAYp, WX IOCIIEI0BATEIBHOCTH U IMOJTHOTH PykoBoaurens OpraHa MHUIUAPYET
MpUBJIEYeHHE K OTBETCTBEHHOCTH JIWL, AOIYCTUBIIMX HapylIeHHs, B COOTBETCTBHH C
NYHKTOM 4.3 aAMAHUCTPATUBHOI'O peTjiaMeHTa.

AJZIMMHHACTpPAaTUBHBIE TPOLEAYPhl, YCTaHABJIUBAEMbIE HACTOALIMM  ITYHKTOM,
BBITIOJTHSIOTCS B TeUeHHE OJHOro pabodero JHs.

Pe3ynpTaTaMu BBIOTHEHUS 8 MUHUCTPATUBHBIX IPOLENYD ABISIOTCS: pemeHHe 00
OTKa3e B IpHEME JOKYMEHTOB HEOOXOIMMBIX AJsI NPEJOCTABIECHUS MyHHIUITATbHOM
YCIIyTH, pellieHde 00 OTKa3ze B IPENOCTaBIE€HMHM MyHUUMNAIBHOM YCIyrH, CHpaBKa
(BBITIKCKA). , ‘ gt i : :

3.5.4. UcnonHeHue mpoLeLyp, yKasaHHBIX B IyHKTax - 3.5.2, - 3.5.3.
aJIMUHUCTPATUBHOIO  perjiaMeHTa, Ipd HAIMYMM  TEXHMYECKOW - BO3MOXXHOCTH
OCYILECTBJIIETCS B aBTOMATHYECKOM DPEXHME C UCIOIb30BAHMEM aBTOMATH3WPOBAHHOU
UHQPOPMALMOHHON CHUCTEMBI, MPEJHA3HAYEHHOM I OKa3aHWs TOCYHapCTBCHHBIX U
MYHHULUNAIBHBIX YCIIYT. :

MakcuMalbHbBIN CPOK BBIIIOJIHEHHUS aILMI/IHI/ICTpaTI/IBHBIX TpoLeyp, yKa3aHHbIX B
IIyHKTE 3.5. aIMHHUCTPATUBHOTO periiaMeHTa, COCTaBIAeT OMH pabouuii JIeHb.

'3.6. Boijaua (HanpasiieHKE) 3aBUTEIO Pe3ybTaTa MyHULUIATbHON YCIIyT |

3.6.1. OcHOoBaHHEM Hayajia BBITOJHEHUS aJMUHHCTPATUBHOMN NPOLEIYphL SIBISIETCS
IMOJyYeHHE JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBHINOJHEHME aIMUHHCTPATHBHOU
TPOLIELYPhl, JOKYMEHTA, TIOJTBEPXKIAI0IIEro NpeJOCTaBIeHHe MyHUIIUIIANIbHOH YCITYTU.

JIOMKHOCTHBIM ~ JIALIOM, - OTBETCTBEHHBIM 32 ~BBIIOJHEHHE aJMUHUCTPATHBHOM

poLenypbl, SBJISAETCS lykazviearomes. c6e0enus 0 OONHCHOCHIHOM
nuye/(danee - QonNCHOCMHOE JUYO, OMEEMCMEEHHoe 3a. 6bl0ady - (Hanpasienue)
OOKYMEHMOB).

3.6.2. JIOMXHOCTHOE JIMLIO, OTBETCTBEHHOE 32 BBIIAYY (HanpaBneHHe) )IOKyMeHTOB

obecreunBaeT PEruCTPaIMi0 U BHECCHHE CBEICHUH O pe3y/IbTaTe MPeOoCTaBICHUs
MYHULMIAMBHOM YCIYyrd B MOJACHCTEMY BEACHUS JOKyMEHTALUH aBTOMATH3UPOBAaHHOU
WHG)OPMAIMOHHON CHUCTEMbI, NpPEAHA3HAYEHHOW [UId OKa3aHUs l“_OC}/I[apCTBeHHBIX U
MYHULUAIAJIBHBIX YCIIYT; L

U3BEINAEeT 3asBUTENs (€Er0 MPeICTaBUTENSI) CIIOCOOOM, yKaBaHHBIM B 3asBJICHUH, O
pe3yJbTaTe IMPEeJOCTABICHUS MyHHMLMUNANLHON YCIYrd U O BO3MOXKHOCTH IOJTy4YCHUS
pe3yJibTara MpeJOCTaBIeH!s MyHUIIMIAIBHOW YCITYyTH B OpraHe w B MOLI. .

VcnoyHeHue npoleayp Mpy HaJUYUU TEXHUYECKOH BO3MOXKHOCTH OC}/HleCTBJIHeTCSI
B aBTOMATHYECKOM PEXFMe C MCIIONb30BaHHEM aBTOMAaTH3MPOBAaHHON HH()OPMAaILMOHHONU
CUCTEMBI, TIpeIHa3HaUeHHOW U1 OKa3aHHUs rOCYapCTBEHHBIX ¥ MYHHUIAIIAIBHBIX YCIIYT.

AIMMHUCTpATUBHBIE MPOLEAYPHl, YCTaHABIMBacMble HACTOALIMM  ITYHKTOM,



BBIIOJIHSIOTCS B TEUYEHHE OJHOTO paboduero AHS CO MHS TOANUCAHHS JOKYMEHTa,
SIBJISIFOILIETOCS pe3yabpTaToM IIpeOCTaBICHUS  MYHULUNAJIbHOW yCIIyTH,
YIOJHOMOYEHHBIM JOJKHOCTHBIM JuiioM Oprana (Opranom). | i

Pe3ynbTaTaMyl BBITIOJHEHUS aAMUHICTPATHUBHBIX IPOLEAYD SBISIOTCS: pa3MelleHue
CBEJIEHUH O pe3yJsibTare MPENOCTABICHNAS MYHUIUIIAILHON YCIYyTH B HH(OOPMAIHOHHBIX
CUCTEMax, M3BEUICHHE 3asBHUTENS (€ro MpEeACTaBUTENs) O pe3yJbTaTe IpeNoCTaBIICHUS
MYHULMIIAJIBHON YCIYTH U crioco0ax ero MojyuyeHus. | | ‘

3.6.3. ITlopsmoxk  Bbimauud  (HAmpaBieHHUS)  pe3ysbTaTa ‘- IPeaOoCTABICHUS
MYHULHUNIAIBHOU YCIIYTH:

3.6.3.1. Ilpu oOpalleHUH 3asBUTENS 3a PE3yJbTaTOM MYHHULHUIIAIBHON YCIYTd B
M®OIL], pabotauk MO®I] BeIgaeT 3asBUTENIO pe3yIbTaT MYHULIUIIAIBHON yCIyTd B hopme
SK3eMILIspa OSIeKTPOHHOTO JOKYMeHTa Ha OyMaxHOM Hocutene. Ilo TpeGoBaHHMIO
3asiBUTEJISI BMECTE C 3K3EMIUISIPOM 3JIEKTPOHHOI'O JIOKYMEHTa Ha OyMa)KHOM HOCHUTEJe
eMy IpeJOCTaBISETCs SK3EMIUIIP O3JIEKTPOHHOIO JOKYMEHTa IIyTeM €ro 3alucH Ha
CbEMHBIA HOCHTENb MH(GOpPMALMU WM HaOpaBJICHUs OSK3EMIUIAPa DBIJIEKTPOHHOI'O
JOKYMEHTa [0 JJIEKTPOHHOW IoyTe B aapec 3asBurtensd. [lpu 3anucu Ha CBEMHBIH
HOCHTEb WHPOPMAIMU WIIM HAMpPABICHUH JK3EMILIApa JJIEKTPOHHOTO NOKYMEHTa, Ha
OCHOBE KOTOPOIO COCTaBJIEH SK3EMILIIpP - 3JEKTPOHHOTO JOKyMEHTa Ha OyMaKHOM
HOCHTEJIE, 0 3JIEKTPOHHOM IMOYTE HAECHTHYHOCTH TAKOIO IK3EMILISpa 3JIEKTPOHHOIO
JIOKYMEHTa 3K3eMIUISIPY 3JIEKTPOHHOI'O JIOKyMEHTa Ha OyMa)KHOM HOCHUTEJE 3aBEpsSeTCs
YHOJHOMOYEHHBIM COTPYAHUKOM C HCIIOJIb30BaHMEM YCHIICHHOW KBaJIM(QUIHMPOBAHHON
3JIEKTPOHHOM IMOJIIUCH.

AZIMAHHCTpPATUBHBIE  IIPOLEAYPBI, YCTAHABIUBAEMBbIE = HACTOALIMM = IIYHKTOM,
BBIIIOJIHSIOTCS B IOPAJKE O4YEPENHOCTH, B J€Hb INPHOBITHS 3asBUTENSA B CPOKH,
yCTaHOBJIEHHbIE periaMeHToM paboTel MOI, : -

Pe3ynbpTaTamu BBINOJHEHUS aIMHUHUCTPATUBHBIX npouenyp SIBIISFOTCS ! (bHKcauHﬂ
¢dakTa BbLIAYM pe3ysibTaTa MPeAoCTaBleHMs] MyHHUMNaibHOU yciayru B -AWUC MOIL],
pe3yJbTaT IPeIOCTABICHNS MyHUIUIIAIBHOM yCIIyTH, BEIAAHHBIHN 3asSBUTEIIIO.

3.6.3.2. IIpu oOpallileHru 3asBUTEIIA 3a PE3YJIbTaTOM MYHULHAIIATIbHON ycnym qepes
PecnyOnnkaHckuil moprai 3asiBUTEINIO B JIMYHBIA KaOMHET aBTOMATHYECKH HaIlPABIIAETCS
3JIEKTPOHHBIM 00pa3 JOKYyMEHTa, SBIISIOLIErocs . pe3yJbTaToM - IPEJOCTaBIECHUS
MYHHUIUIANBHOM yCIIyTH, NOANMCAHHbIM yCUJIEHHON KBaJIHM(QHULIUPOBAHHOM BHGKTPOHHOI/I
TIOATHUCHIO YIIOTHOMOYEHHOTO NOJDKHOCTHOTO juiia Oprana (Opranom). ‘

AJMUHUCTpAaTUBHbBIE MPOLEAYPbl, YCTaHABIMBAEMBbIE  HACTOSIIUM - IIYHKTOM,
BBITIOJIHSIIOTCST B JI€Hb IOJIMACAHUS JOKYMEHTa, IOATBEP)KIAIOIIEro IMPeIoCTaBlICHHE
(OTKa3 B IPEJOCTaBIEHUN) MYyHULUNIAIBHON YCIyTH, YIOJIHOMOYEHHBIM: JOKHOCTHBIM
muuom Oprana (Opranom). e e i 1)

PesynbraramMu - BBIMOJHEHHS  AAMUHUCTPATUBHBIX  IpoOLEeAyp  SABISIOTCH:
HarpaBiieHUe (IIpeocTaBieHne) ¢ ucnonb3oBaHueM PecrmyOnukaHcKoro mopraia
3asBHUTENIO JOKYMEHTa, IOATBeP)KIA0IIero npeiocTaBleHue My HULIUIIAIbHON yCIyIHu (B
TOM YHKCJIE OTKAa3 B [IPEOCTABIEHIY MyHULIUIIAIBHON YCIYTH).

3.6.3.3. Ilpu oOpalieHnn 3asBUTENSA 33 Pe3yIbTATOM MyHI/IU;I/IHaJ'[BHOI/I ycnym B
OpraH, JOMKHOCTHOE JHIO, OTBETCTBEHHOE 3a Bbllady (HaIpaBieHHE) JOKYMEHTOB,
BBIJAET 3asABUTENIO pPE3yNbTaT MyHUIHINAIbHON ycimyru. [lo TpeOoBanuio 3asBUTES
BMECTE C OK3eMIUIIPOM 3JIEKTPOHHOIO JOKYMEHTa Ha OyMaXHOM HOCHUTENE €My
MPEIOCTABISAETCS SK3EMIUIAP IEKTPOHHOTO JOKYMEHTa IIyTeM €ro 3alliCH Ha ChEeMHBIH
HocUTeNb MH(GOPMALMU WIIM HAIPABIEHUS SK3EMILIAPA IJIEKTPOHHOTO - JOKyMEHTa II0
3JIEKTPOHHOU MOYTE B aApec 3asBUTEIIS.



AIMUHHCTpAaTHBHbIE —IPOLEIYPHI, YCTaHABIUBAEMBIC HACTOAIIMM  IIyHKTOM,
OCYILIECTBIISIOTCS B MOPAJKE OUEPEHOCTH, B ICHb NPUGHITHS 3asBUTENS B COOTBETCTBHHU
¢ [TpaBunamMu BHyTPEHHETO TPyAOBOro pacropsaka Opraxa. | ‘ ‘

Pe3ynbTaToM BBIITONHEHMS! aIMHHHUCTPATHBHBIX IIPOLEAYP SBJISIOTCS: dbukcarus
(Gakta  BBIAUM ~ pe3ylbTaTa  MpPelOCTaBICHMS MYHULMIATBHOM — YCIYTH B
ABTOMATH3MPOBAHHON WMH(POPMALMOHHON CHCTEME, MNpeIHA3HAYCHHOM [ OKa3aHWUs
roCyIapCTBEHHBIX U MyHUIMIATBHBIX YCIIYT. ¢ | |

3.7. VicnpaBiieHne TEXHIIECKHUX OIIMOOK

3.7.1. B cimydae o6GHapyXeHWs] TeXHHYECKOH OIMOKK B TOKyMEHTE, SBJISFOIIIEMCS
pe3yJIbTaTOM MyHHLHMIIATEHON YCITyTd, 3assBUTE]Ib HAlIPABJISCT B OpraH:

3asBjeHde 06 WCIPABIEHHH TexHudeckoil ommbku (npunokenne Ne 5«
HACTOAILEMY aAMUHUCTPATHBHOMY PErjaMeHTy); ; :

JOKYMEHT, BBIIAHHBIA 3asBATENIO KaK pe3y]bTaT MyHHLMIIANbHOW YyCJIyrd, B
KOTOPOM COJIEPXKUTCS TEXHUYECKas olmnbKa;

JIOKYMEHTBI, HMEIOIIe FOPUANYECKYIO CHIY, CBHJETEJLCTBYIOLIME O HaIWIHHU
TEXHUYECKOW OLIMOKH. : ‘ .

3asBlieHre 00 MCIpABIEHWH TEXHUYECKOH OMMOKA B CBEICHMAX, yKa3aHHbBIX B
JOKyMEHTe, SABJISIOIIEMCsI Pe3yIbTaTOM MyHUIHIIAIBHON yCIyIrd, MOAAeTCs 3aABUTC/IEM
(YTIOJIHOMOYEHHBIM IIPEACTABUTEIEM) IIOYTOBBIM OTIIPABJICHUEM (B TOM u4ucie C
HCIOJB30BAHMEM OSJIEKTPOHHOM MOYTH), KOO depe3  PecryOivKaHCKHI MOpPTal Wi
MOILI.

3.7.2. JIOMKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a TPHUEM JOKYMEHTOB, OCYIICCTBIACT
[pieM 3asgBleHUs 00 WCIPABICHUH TEXHWYECKOH OLIMOKH, PErUCTPUPYET 3asiBICHHE C
MPUIIOKEHHBIMH JOKYMEHTaMHU U MepeaeT ux JA0KHOCTHOMY A1y, OTBETCTBEHHOMY 3
00paboTKy JOKYMEHTOB. : ;

AJZIMUHHUCTpATHBHbIE ~ [IPOLEAYPhI, YyCTaHABIMUBACMBIE - HACTOSAIIMM - IIyHKTOM,
BBINOJIHSIOTCS B TeYeHUe OHOr0 paboyuero JHs C JaThl PErUCTPaLliK 3asBICHUA.

Pesy/bTaTaMy BBITOIHEHUS aIMMHUCTPATHBHBIX MPOLEAYP SBISIOTCA: NPUHATOE U
3apervCTpUPOBAHHOE 3asBJICHUE, HAIIPABICHHOE Ha PacCMOTpEHHUE AOKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB. , : b ok i

3.7.3. JIOJDKHOCTHO€ JIMIO, - OTBETCTBEHHOE . 3a - 00paboTKy  JIOKyMEHTOB,
paccMaTpuBaeT JOKYMEHTHI U B LIEJIAX BHECECHHUS JICIIPaBJIEHHUH B IOKYMEHT, SIBILSIFOILAICS
pe3yNIbTaToM MPEeJOCTaBNeHHs MYHHUIMNAIBHON yCIyTH, OCYIIECTBIAET MPOLCAYPEL
IIPelyCMOTPEHHbIe  IyHKTOM 3.5  aAMHHHCTPATHBHOTO pernaMeHTta, ¥  BBIIAET
MCIIPABJIEHHBIN JOKYMEHT 3afBHTENO (YIOTHOMOYEHHOMY TIPeICTaBUTEIIIO) JIATHO I10]]
POCIIMCh C M3bSTHEM Yy 3asBUTENs (YIOIHOMOYEHHOIO peCTaBUTENSA) OpUrHHANa
JIOKyMeHTa, B KOTOPOM COJEPKHUTCS TEeXHHYECKas omuOKa, WM HalpaBisieT B aupec
3agBUTENsl TOYTOBBIM OTIpAaBIeHHEM (IIOCPEICTBOM 3JIEKTPOHHOM [IOYTHI) THUCBMO O
BO3MOXXHOCTH TIOJIyU€HHs] [OKyMeHTa IMpHU MPeNoCTaBJICHUN B ~Opran opuruHaja
JIOKYMEHTa, B KOTOPOM COIEP)KUTCS TEXHUYECKas! OLIHOKa. _ B

AJIMUHUCTpATUBHBIE  I[IPOLEIYPHL, - yCTaHABIUBAGMbIE — HACTOALMM - [IYHKTOM,
BBITIONHSAIOTCS B TeYeHUe ABYX pabounx AHel rociie oOHapyKeHUs TEXHUYECKON OMIMOKH
WJIM TIOTy4€eHUs! OT JIF000T0 3aMHTEPECOBAHHOTO JIMIIA 3asBJICHUS O JOIyIIeHHON OIIUOKe.

PesysipTaTaMu BBINOIHEHUS aJMUHHUCTPaTHBHBIX MPOLEAYD ABIAKOTCH: BbIJIAHHBIH
(HampaBJIeHHBIN ) 3aBUTENFO JOKYMEHT. . : ‘ :



4. Mopsaok 1 GopMbI KOHTPOJIS 32 MPEJOCTABIEHHEM MYHHIHNAIBHOH YCJIyTH

4.1. Tlopsimox OCYyIIECTBICHUS TEKYIIEro KOHTPOJI 3a COOJIONCHHEM |
MICTIOJIHEHUEM OTBETCTBEHHBIMU - IOJKHOCTHBIMHU JULAMH TIOJIOKEHUM
aJIMWHUCTPaTHBHOTO  pErllaMeHTa ¥  HHBIX HOPMATHBHBIX  ITIPABOBBIX = aKTOB,
yCTAaHABNIMBAIOIIMX TPeOOBaHMS K MPETOCTABIEHUIO MyHULHUIIATBHON yCIyTH, a TaKXKe
NPUHSITHEM UMY PELICHMM

KOHTpO/Ib 3a IOJHOTOM M KayeCTBOM MPENOCTABIEHUS MyHHIUMAIBHOW yCIyrH
BKJIFOUaeT B cebsl BBIIBICHHE M yCTpaHEHWe HapyIIeHUH IIpaB 3asBUTCIICH, POBEICHHUE
[IPOBEPOK COBIOIEHHS MPOLIEAyp NPEJOCTABIEHNS MY HULUITANBHOM yCIyTH, IOArOTOBKY
peinenuit Ha JaeiictBus  (6e3medcTBHe)  JOKHOCTHBIX JIMI]  OpraHa MECTHOrO
camoyTpaBileHHUs.

dopMaMy KOHTPOJIS 3@ COOIIO/IEHHEM HMCIIOJHEHHST aIMUHUCTPATUBHBIX TPOLCAYP
SABJISFOTCS: |

1) mpoBepka W COIVIACOBAaHWE MPOEKTOB [TOKYMEHTOB IO TIPEAOCTaBICHHUIO
MYHHUIMIIAIbHON yCIIyTH, i

2) MpOBOJMIMBIE B YCTAHOBJIEHHOM MOPSIKE HpOBepKI/I BEJICHUS nenonpomsonoma

3) mpoBe/ieHKEe B YCTaHOBJIEHHOM IMOPsIIKE KOHTPOJBHBIX IPOBCPOK co0moneHus
IpoLeayp MPeaoCcTaBIeHHs MyHUIUITATBHOH YCIYTH.

B Ie/151X TeKyLIEero KOHTPOJsS HCMONB3YIOTCS CBEICHHS, MMEIOIIUECs B 9JIEKTPOHHOU
Gase JMAHHBIX, CIy)KeOGHAs KOPPECTIOHJEHUWs, YCTHas M THChbMEHHas HHQOpMalus
JOJDKHOCTHBIX JIMIL[, OCYIIECTBIISIFOINMX - BBIIOJHEHWE aJAMHUHUCTPATHBHBIX IPOLENYD,
KYpHAJIbl yueTa COOTBETCTBYIOLIUX JOKYMEHTOB 1 IPYTHE CBECHMS. Cop i

Jlisi OCYINECTBIEHHS] KOHTPOJIS 338 COBEPLICHUEM JCHCTBUM IMPH HpeI[OCTaBJ'IeHI/II/I
MYHULMNATBHOW yCIyrM M TPUHATHM PELICHUH PYKOBOMMTENIO OpraHa MECTHOTO
CaMOYIIPaBJeHHsl  TPEACTABNAIOTCA  CIPAaBKH O - pe3yjpTarax.  — [peJoCTaBICHUA
MYHHIUIATBHOMN yCIIyTH.

O ciy4asx ¥ MpUYMHAX HapyLIEHHs CPOKOB, MOCIEA0BATENLHOCTH H- CoJIepKaHUs
aJMUHMCTPATUBHBIX IPOLEAYP MOJDKHOCTHBIC JIMIA HEMEJICHHO MH(QOPMHUPYIOT
PYKOBOJIMTENSs OpraHa, MpPeJOCTaBISIOWEero MYHUIUIANBHYIO YCIyTy, a. TakKe
[peANPUHUMAIOT CPOYHBIE MBI 110 YCTPAHEHHUIO HApYIIeHHH. T

Texywuit  KOHTpOJb 33  COOJIOJCHHEM MOCJIeI0BATENBHOCTH  JeHCTBHiA,
OIpe/IeIeHHbIX aJIMAHUCTPATUBHBIMHU npoueaypaMH . 1O - [PENOCTABICHUIO
MyHMIUIAIBHOM ~YCIYTH, OCYLIECTBIAETCS = 3aMECTUTENICM - PYKOBOZHUTEIA  OpraHa
MECTHOTO ~ CaMOYIIPABJICHHs, ~ OTBETCTBEHHBIM ;3@  OPraHM3alio ~pabotel 1O
MPeJOCTABIEHNIO MYHMIUIANBHON - yCIyTH, Ha4albHAKOM OTAe/a, OCYILECTBIISIONIErO
OpraHM3alrio paboTel IO MPEIO0CTaBICHHIO MYHHLHUIIIbHON YCITyTH. 7

[lepeyeHb  JOMKHOCTHBIX  JIML,  OCYIIECTBIISIOLINX TEKYIIUH  KOHTPOJIb,
YCTaHABJIMBACTCS MOJIOXKEHUAMU O CTPYKTYPHBIX TIOJIPA3AE/IeHUAX OpraHa MeCTHOro
caMOyIpaBJIeHUs U JO/KHOCTHBIMHU periaMeHTaMH.

4.2. Tlopsinok W TEPUOAMIHOCTh OCYIIECTBICHHMS IIIAHOBBIX M  BHEIIAHOBDIX
IPOBEPOK TTOJIHOTHI M KavyecTBa MPeAOCTaBICHHU MyHHULUIAIBHON YCIYTH, B TOM 9HCIEC
mopsaok ¥ (OpMBI  KOHTPOJS 3a IOJHOTOH M KaueCcTBOM IIpeAoCTaBJICHNUs
MYHHULUIAJIbHOM yCIIyTH

4.2.1. KonTtpoab 3a IOJHOTOW M KaieCTBOM IIpeJOCTABICHUS MYHHULUNAIBHOU



yCITyTY OCYIIECTBIISETCS B hopmax:

1) mpoBezieHust IPOBEPOK;

2) paccMOTpeHH s Kajob saspuTenell Ha nedcTBus (Ge3neiicteue) Oprana, a TakKe
WX JIOJDKHOCTHBIX JIHL, MyHHIIMITaTBHBIX CITyKallHAX.

422 B 1ensx OCYyLIECTBIEHHsS KOHTPOJA 32 TIOJIHOTOM U  KaueCTBOM
peloCTaBIeHUS MYHHULMIIANTBHOR YCIYTH TPOBOAATCA [UTaHOBBIE K BHEIUIAHOBBIC
nposepku. Ilopsmok ¥ MEPHOAMIHOCTD OCYIIECTBICHUA  IUIAHOBBIX — IPOBEPOK
yCTaHaBIMBAETCS TIAHOM pabotsl Oprana. [Ipu nposepke MOTYT paccMaTpUBaThCsl BCE
BOIIPOCHI, CBS3aHHBIE C IPENOCTABICHUEM MyHHUIUNAIBHON yCIIyTH (KOMIUIEKCHBIC
[IPOBEPKH), MM OT/JEIBHEIA BOIPOC, CBA3aHHBIA C TMPENOCTABICHUEM MyHHULUIATBHOH
YCIYTH (TeMaTHYeCKUe npoBepkH). IIpoBepka TaKKe MOKET IPOBOJIUTECS [0 KOHKPETHOM
xasobe 3asBUTEIISL. ' 3 ‘

4.2.3. BHenIaHOBBIE IIPOBEPKH TPOBOIATCS B CBA3M € IPOBEPKOM YCTPAHEHHS paHee
BEIBJICHHBIX HAPYIIEHWH aJMHHACTPATHBHOIO perIaMeHTa, a Takke B ciydae
MOJTyueHus Kanod 3asgBUTENell Ha JEHCTBUA (Gesnetictue) Oprana, a TaKXke HX
JOJDKHOCTHBIX JIKL, MyHHULHITATbHBIX CIIyKAIIHKX. , ;

4.2.4. Pe3ynpTaTbl IPOBEPKU OQOPMISIOTCSH B BHAC aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISBICHHBIC HEJOCTATKH 1 TIPeIOXKEHHS 110 UX yCTPaHCHHUIO.

43, OTBETCTBEHHOCTh  JOJDKHOCTHBIX  JIMIL - OpraHa, NPEI0CTABIISIIOILEr0
MyHHIMUIAIBHYIO YyCIyTy, 3a pelleHud H neiicTBus  (Oe3zelicTBye), NpUHUMAaCMbIE
(oCyIIecTBIIsIeMble) MMH B XOJI€ NPSA0CTABICHNA MyHHULUIAIBHON YCIYTA

[lo pesymbTaTaM MPOBEIEHHEIX MPOBEPOK B CIIyHac BBLISIBIICHUS HApYIUIEHHH IpaB
sasBUTeNell BAHOBHBIE JIMIA TPUBIEKAIOTCS K OTBETCTBCHHOCTH B COOTBETCTBHUHM C
saKoHOJaTebCTBOM Poccuiickoi denepanu. : o :

PykoBoauTeNb OpraHa MECTHOIO caMOyIpaBlieHHs] HECeT OTBETCTBEHHOCTH 32
HEeCBOEBPEMEHHOE PaCCMOTPEHHE 3asBJICHUH. ' :

PykoBoauTenb (3aMECTUTEIND DYKOBOJIUTEJIST) CTPYKTYPHOTO HOAPAS/CTICHIA oprasa
MECTHOTO CaMOYIIPaBJeHUs HECeT OTBETCTBCHHOCTh 33 'HECBOEBPEMCHHOE H (wn)
HeHaJ/uleKallee BBIMTONHEHNWE aIMUHHUCTPATUBHBIX JeiicTBYH, YKa3aHHBIX B pasiene 3
aJIMUHMCTPATUBHOI'O PETJIAMEHTA. |

JIOMKHOCTHBIE JIMIA ¥ WHBIE MYHHUIUIAIBHBIC ciIy’Kallye 3a peleHus -1 AEUCTBUSI
(Ge3peiicTBUe),  NPUHAMACMBbIC (ocylmecTBIsIeMble) ~ B . XOIe [Ipe/IOCTABICHNS
MYHHIHUTIATBHON yCITyTH, HECYT OTBETCTBEHHOCTE B yCTaHanéHHOM 3aKOHOJATEIBCTBOM
MOpPSIZIKE. i ‘

4.4 TTonoxenus, XapakTepu3yolue TpeOOBaHus K NOPAAKY 1 GopmamM KOHTPOJIS 32
IpeJoCTaBIeHNEM MyHUIIMIIAIbHOM yCIyrH, B TOM HHMCIE €O/ CTOpOHBI 'paXiaH, Hx
00BbEIHHEHHUH ¥ OpraHu3alui

KoHTposp 3a MpeaocTaBIeHIEM MYHHUIUITATBHON - YCIyTH CO CTOPOHDI rpakJaH, ux
oGbeIMHEHAN 1 OpraHu3aL|H, OCYIIECTBISETCS IOCPEACTEOM OTKPBITOCTU JeATeNTbHOCTH
OpraHa MECTHOTO CaMOYNpaBleHUs [IpH IIPeOCTaBICHNN MyHULIATEHON - yCIYTH,
MOJyueHus:  IOJIHOM, aKTyaJbHOH U JIOCTOBEpHOM =~ MHpOpManuu O  HOpAIKe
MPeLOCTaBICHUSA MYHHIUNATBHOR YCIyTH U BOSMOXHOCTH nocy1eOHOro paCCMoTpeHm
obpatluenui (xan06) B porecce NpeoCTaBICHIA MyHUIUIAIBHON yCIIYTH.



5. HocyneOHblii (BHecyAeOHbII) NOPSIAOK 005Ka/I0BAHNUS PellleHnii U el cTBHIA
(6e3aeiicTBHs) OpraHa, NpeJoCTABJAIOIEr0 MyHHIHNIAIBHYIO yCIyTY,
MHOTo()yHKIHOHAILHOIO IEHTPA NPeJ0CTaABIeHH A FOCYAaPCTBEHHbIX U
MYHHIMIAJBHBIX YCJIYT, OPraHU3anui, yKa3aHHbIX B yactu 1.1 cratbu 16
®enepanbHoro 3axkona Ne210-®3, a Takke ux JOJIKHOCTHBIX JIMI, MyHHIMIAIbHBIX
CJayKaluX, pa0OTHHKOB

5.1. 3asBUTENM UMEIOT ITPaBO Ha 00KaNIOBAHKE B 0CYeGHOM MOPAJKE PeLICHHUI U
neitctBuil  (6e3melicTBhs) OpraHa, MPEJOCTABIAIOIICTO0 MyHHIMIAIBHYIO YCIYIY,
JIODKHOCTHOTO ~ JIMIa  OpraHa, IpeJoCTaBIAIOLIEro  MyHULIMIAIbHYIO  YCJIyry,
MYHULMIAIBHOTO  CIIYXALIero,  PYKOBOAUTETIS oprasa, PEAO0CTABIISIOLIETO
MYHULIUITAJIBHYIO yCIIyTY, MHOTO()YHKIIMOHAIIEHOI'O LEHTpA, paboTHHKA
MHOTO(QYHKI[MOHAIBHOTO IIEHTPa, OpraHu3allii, NpeslyCMOTPEHHBIX HacThIo 1.1 crarpu
16 ®enepanpHoro 3akona Ne 210-®3, a Takke ux pabOTHHKOB.

3asBUTEIb MOXKET OOPATUTHCS C XKaJI0OOM, B TOM YUCIIC B CIEAYIOIIUX CIyqasx:

1) HapylieHHe CpOKa PerhcTpaiuy 3ampoca O IpeoCTaBICHHH MYHULUIAIBHON
yCJ1yTH, 3a1poca, yKa3aHHOro B crarke 15.1 denepalbHOro 3aKoHa Ne 210-D3;

2) HapylleHHe CpOKa MpPeNOCTaBICHUs MYyHHLMIANBHOW yCiIyrd. B ykasaHHOM
ciydae jpocynebHoe (BHecyeOHOE) OOKaloBaHUE 3asiBUTEIEM peleHnit ¥ JeHCTBUiM
(Ge3meiicTBUS) MHOTOQYHKIMOHAIBHOIO LIEHTPA, pa60THI/IKa MHOT0(QyHKIIHOHAIBHOTO
LEHTpa BO3MOXHO B Cjiydae, €CIM Ha MHOrOQYHKUMOHAIBHBIH LEHTP, PEIICHHA U
neficteus  (GesmeifcTBHE)  KOTOpOro — OGXKaTylOTCs, — BO3JIOXKeHa — QYHKIHMA - 10
IIPEeJOCTABIEHUIO COOTBETCTBYIOLIMX MYyHHLHIIAIBHBIX YCIYr B IIOJHOM o0beMe B
TnopsziKe, ONpeieieHHOM d4acThio 1.3 cTathu 16 DenepanbHOrO 3aK0Ha Ne 210- @3;

3) TpeGoBaHMe y 3asABHTEN NOKyMEHTOB MIM HHGMOpMALUU OO0 OCYIIECTBICHUS
JeicTBUl, IpeACTaBleHHe MM  OCYILECTBIIEHHE  KOTOPBIX . HE  MPEyCMOTPEHO
HOPMATHBHBEIMH ~ NpaBOBBIMH ~ akTamu  Poccuiickoit  @Denepanud, HOPMaTHBHBIMU
npaBoBeIMH akTamu PecryOnuku TatapcTaH, MyHULUIIANBHBIMY IIPABOBBIMU aKTaMK I
IpEIOCTABICHUS MyHULIUIIAIIEHON YCITyTH; '

4) orkaz B MpHeMe IOKyMEHTOB, IPEJIOCTaBICHHUE KOTOpBIX npenyCMOTpeHo
HOPMATHBHBEIMM  NPaBOBBIMH ~ akTamu Poccuiickoil ~ Penepalinu, HOpPMaTHBHBIMH
IpaBoBbIME akTaMK PecryOnuku TatapcTtal, MyHULUNAIBHBIMA ﬁpaBOBLIMu aKTaMy JUIst
NpeNOCTaBICHNS MyHULMNIATIEHON YCIYTH, Y 3asBUTEII,

5) oTKa3 B IPEIOCTABICHUM MYHULUNAILHOU yCIyTH, CCJ'II/I OCHOBaHUS OTKaSa He
peLycMOTpeHbl (enepalbHBIMU 3aKOHAMH W IPHHATBIMHA, B. COOTBETCTBHM  C. HUMH
MHBIMM HOPMATHUBHBIMU IIPABOBBIMH aKTaMH Poccuiickoit - Denepamym, BaKOHaMI/I u
WHBIMW HOPMATHBHBIMH NTPABOBBIMU akTamK PecnyOnuku. TaTapcTaH, MyHUIMIIANBHBIMH
MPaBOBBIMKM aKTaMu. B yKasaHHOM cilydae JocyjeOHoe (BHeCyieOHOE)  00KaIOBaHNE
3asBHTENIeM pelleHui M jedcrTsuit (Ge3neiicTBUA) MHOTO(YHKIMOHAIBLHOIO LEHTPA,
pabOTHHKA MHOTO(QYHKIMOHAJIBHOIO IIEHTpa - BO3MOXHO - B - Ccilydae, eCjld - Ha
MHOTO(YHKIIMOHAJBHBIA LEHTp, pEIleHds | ICHCTBUS . (Ge3meiicTBHE) < KOTOPOTO
o6KamyloTcs, BO3NOXKeHa ~ (QYHKIMA O  TPEJOCTABICHHIO  COOTBETCTBYIOIIMX
MYHULUMATBHBIX YCITYT B IIOJIHOM 06heMe B NOPS/KE, ONPEISTeHHOM YacThiO 1.3 crateu
16 ®enepanbHoro 3akoHa Ne 210-@3; :

6) 3aTpeGoBaHye ¢ 3asBUTEIS IPH PEOCTABICHUN My HULIUNIAIBHOU ycnyrn TIaThl,
He MpelyCMOTPEHHONM HOPMAaTUBHBIMH MpPaBOBBIMM aKTaMH Poccuiickoit ®enepauuy,
HOPMAaTHBHEIMHM TpaBoBbIME akTamMi PecryOmukn Tarapcra, MyHALMTATEHEIME
MPaBOBbIMU aKTaMH,



7) OTKa3 OpraHa, NpPeJOCTABISIONIEr0 MyHMLMIATEHYIO YCIYTy, MOKHOCTHOIO
NWIa OpraHa, MPeJOCTaBISIOMIET0 MYHHIUNAIBHYK YCIYTY, MHOIMOQYHKIMOHAILHOIO
LIeHTpa, paOOTHMKa MHOTOQYHKUMOHAJIBHOTO LEHTPa, OpraHU3aluid, peayCMOTPEHHBIX
gactelo 1.1 crateu 16 ®epepanpHoro 3akoHa Ne 210-®3, mwnum ux pabOTHHKOB B
UCTIPaBJIeHUH JIOMYIIEHHBIX MMM OI€YaTOK W OINMOOK B BBIAAHHBIX B pe3yibTare
MPeJOCTABICHNS  MYHMUMNAILHOM  YCIOyrd  JOKyMeHTax  Jubo  HapylleHue
YCTAQHOBJIEHHOTO CpOKa TaKWX WCIpaBieHuid. B ykazaHHOM ciydae JocyzneGHoe
(BHecyneOHOe) O00’KajoBaHHe 3asBUTEJEeM pelleHud U JedcTBuil  (OesneiicTBus)
MHOIOQYHKIHOHAJILHOTO  IIeHTpa, pabOTHHWKa  MHOIO(QYHKLIHMOHAJIBHOIO — LEHTpa
BO3MOXXHO B Cllyyae, €Clid Ha MHOTO(YHKIMOHAJIBHBIA LEHTP, PELICHUsS WU IEHUCTBUS
(Oe3melicTBHE) KOTOPOro OOXaIylOTCs, BO3JOXEHa (YHKUHS [0 [PeSOCTaBIICHHUIO
COOTBETCTBYIOLIMX MYHULUNAIBHEIX YCIYT B [TOJHOM 00BEME B MOPSIIKE, OPEIeICHHOM
yacThto 1.3 crateu 16 @enepanbHoro 3akona No 210-D3;

8) HapylleHHWe CpoKa WM TOpsAKa BbAaYd JOKYMEHTOB 10 pe3yJbTaTam
[IPeIOCTaBICHUS] My HUIIUNIAIBHON yCIIYTH;

9) nmpuocTaHOBJIEHUE MPENOCTaBICHUS MyHI/IL[I/IHaHBHOI/I YCIYTH, €CJIA OCHOBaHMs
[IPUOCTaHOBJIEHUSl He IPeAyCMOTPEHbI (elepalbHBIMU 3dKOHAMU U HpI/IHSITBIMI/I B
COOTBETCTBMM C HUMHU HWHBIMH HOPMAaTHBHBIMH [pPaBOBBIMM aKTaMu Poccuiickon
Denepanyy, 3aKOHaMU U MHBIMM HOPMATHUBHBIMM IIPaBOBBIMH axTamu PecrmyOnuku
TatapcraH, MyHUIIMNAIBHBIMKA MPAaBOBBIMH aKTaMU. B ykasaHHOM cily4dae gocyneOHoe
(BHecyneOHOe) oOXKanoBaHHe 3asBUTENIeM pelIeHud U JAedcTBull (OesneicTBysA)
MHOroQyHKIIMOHAJIBHOTO  IIeHTpa, pa0OTHWKa MHOTOQYHKIHMOHANIBHOIO  LEHTpa
BO3MOXXHO B Cllyuae, eclM Ha MHOTO(QYHKIMOHAIBHBIA LEHTP, PEIICHUs U IEHCTBHS
(Ge3nmeiicTBUE) KOTOPOro OOXKaTyrOTCSA, BO3JIOXKEHA (QYHKIMS II0 IPEAOCTaBIECHHUIO
COOTBETCTBYIOIINX MYHHULIUIIATIHHBIX YCIYT B IIOJTHOM 00BbEME B MOPSAKE, ONPEACIIEHHOM
yacTeto 1.3 crateu 16 @enepanbHoro 3akona No 210-@3.

10) tpeGoBaHue y 3asBUTENd IpPU MPENOCTABICHUU, MYHULUIAIBHON, - YCIyTH
JIOKYMEHTOB MM MH(OPMALMH, OTCYTCTBHME M (WMJIM) HEIOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBAJIUCh NPY NEPBOHAYANBHOM OTKa3e B IIpUeMe JOKYMEHTOB, HEOOXOIUMBIX IJIs
PEJOCTABICHHs. MYyHHULMNANBHOM yC/Iyrd, JM00 B NPEJOCTAaBICHUM MYHHIHUNATIEHOH
YCIYTH, 32 UCKIIOUYEHHEM CllydaeB, IPelyCMOTPEHHBIX IYHKTOM 4 uyactu 1 crartem 7
@enepanpHoro 3akoHa Ne 210-@3. B ykazaHHOM cCilyyae AOCyAeOHOE. (BHechIe6HO€)
o0’xanoBaHue 3asBUTENIEM pelleHUH 1 AeicTBul (Oe3aelCTBHA) M_HOI‘O(pyHKHI/IOHaHI)HQFO
IeHTpa, pabOTHHMKAa MHOrO(YHKIMOHAJIBHOIO LEHTPa BO3MOXKHO B Cllydae, €CJIH. Ha
MHOrOQYHKIMOHAIbHBIA LEHTp, pelleHus U JelicTBus . (Ge3meiicTBrE) KOTOPOTO
OGXKalylOTCs, BO3NMOXeHa  GYHKUES [0  [PEJOCTABICHUIO  COOTBETCTBYIONINX
MYHHLHMITAIBHBIX yCIyT B IIOJIHOM 00BeMe B IOPS/IKe, OIPECICHHOM YacThiO 1—.3v:CTaijI/I
16 ®enepanbHoro 3akoHa Ne 210-D3. 5 : _—

5.2. JXanoba mnonmaercs B NHUCHMEHHOU (bopme Ha 6yMa)KHOM Hochene B
DJIEKTPOHHOM QopmMe B  oOprad, IPeJOCTaBIAIOMMHA  MyHULMNAILHYIO = YCIYTY,
MHOrOQYHKIMOHANBHBEIM LEHTp Ju60 B COOTBETCTBYIOIIMY OpraH ToCYyIapCTBEHHOM
BJIACTH, SIBJISIFOIIKICS —ydpeauTesneM MHOroyHKIMOHAJIbHOIO ILEHTpa (nmanee . -
yupenuTesib  MHOTOGYHKIHMOHAIBHOTO  IIeHTpa), a Takke B . OpraHM3alliH,
Mpe/lycMOTpeHHbIe 4acThio 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-03. XKanoGs! Ha
pemiennss u gedctBus (Oe3meiicTBHE) PYKOBOAWTENS OpraHa, MpPedoCTaBIISIOIIETO
MYHHUIUNANBHYIO YCIyTy, NOJAIOTCS B BBIMIECTOAIMM oprad (Mpy ero HaJIMYun) Ju00 B
cllydae ero OTCYTCTBMSI pacCMaTpHBalOTCs HEMOCPEICTBEHHO PyKOBOJUTEIEM OpraHa,
TPEAOCTAB/ISAIOILEr0 MYHULUNANbHYI0 yciayry. JKanoObl Ha pelleHus U JEHCTBHA



(Ge3melicTBHE) pPaOOTHUKA MHOTO(YHKIHMOHAIEHOTO ueHTpa MIOJAIOTCS PYKOBOIAUTEIIO
3TOr0 MHOIOQYHKIMOHATBHOTO [eHTpa. XKanoOkl Ha pelleHns U ICHCTBI (Ge3nelicTBrE)
MHOTO(QYHKIMOHAIBLHOTO LEHTPa [OJAIOTCS YYPEAUTENI0 MHOTO(YHKIHOHATIBHOIO
IIEHTpa WIA JOHKHOCTHOMY JIHILY, YIIOJHOMOYEHHOMY HOPMATUBHEIM MPABOBBIM aKTOM
Pecry6ivku Tarapcran. JKanoObl Ha pelleHus U JEHCTBUS (6e3feiicTBrE) pabOTHUKOB
OpraHU3alMi, MpeLyCMOTPEHHBIX uacThio 1.1 crathu 16 @eznepanbroro 3akoxa Ne 210-
®3, noaarTcst pPyKOBOIUTENSIM STUX OpraHU3aLiiM.

JKanobGa Ha pemieHnss u jedcTsus (OesnedcTBHe) OpraHa, HpeﬂOCTaBHﬂIOHISI“
MyHHLMIIQJIBHYIO  YCIyTy, JO/DKHOCTHOIO  JIMIA  OpraHa,  IIPeJOCTaBJIAIOLIETrO
MYHUIUNATGHYIO YCIyTy, MYHHLHUIANBHOTO  CJIyKallero, pyKOBOAMTEIA OpraHa,
MPeIOCTABISIOIIEr0 MyHUIIUNAIBHYIO YCIYTy, MOXKET OBITh HallpaBJieHa 110 T104TE, Yepe3

MHOTO(YHKIMOHAIbHBIN IEHTD, C HCII0JIb30BAaHUEM UHGMOPMAIIUOHHO-
TeNeKOMMYHUKALMOHHON  cet  «VIHTepHeT»,  oQuIMaIbHOTO  caiita  Oprama,
IIPeIOCTaBIISIOLIErO MyHULMNAIGHYO  yclyry, - EpusHoro  moprama 0o

PecnyG/IMKaHCKOroO MOpTana, HHGpOPMALMOHHON CHCTEeMBI JI0Cy1e0HOro 00KaIoBaHus, a
TaKke MOXKET OBbITh IIPUHATA IPH JIMYHOM HpreMe 3asBHTens. JKamoba Ha pelieHds U
JeHACTBHUS (Oe3meiicTBUE) MHOrO(QYHKIMOHAILHOTO ~  IIeHTpa,  paboTHHKA
MHOTO(YHKIIMOHAIBHOTO IIEHTPa MOXeT OBITh HANpaBJIEHa 10 MOYTe, C UCIIOIB30BaHHEM
HH(OOPMAIIOHHO-TEIEKOMMYHUKAIMOHHON  CETH -<<I/IHTepHeT>>, o(ULIHANBHOTO| ' caiiTa
MHOTO(QyHKIMOHATLHOTO IieHTpa, Eaunoro noprana nubo PecrmyOnnkanckoro mopraiia,
MHGMOPMALMOHHON CHCTEMBI H0CYNe0HOr0 00KaIoBaHus, a TAKXKe MOXKET OBITh HPUHATA
mpd JMYHOM MpueMe 3asButens. JKanoba Ha pemreHns u Jefictus (GesneficTBue)
OpraHM3aluil, MpeycMOTPeHHBIX YacTbio 1.1 crathn 16 Denepanbroro 3akoxa Ne 210-
®3, a TakKe UX PAOOTHUKOB MOXeT ObITh HATPABJIEHA MO MOYTE, ¢ HCIONb30BAHHEM
MH(GOPMALOHHO-TEIeKOMMYHUKALMOHHON ceTn  «MHTepHeT», OQUIMAIBHBIX CaiToOB
3TUX opraHusanuii, EquHoro noprana 1ubo PeCHy6JIHKaHCKOFO mopTana, a TakKe MOXKET
OBITH TIPUHSTA MIPU JIUYHOM [IPHEME 3aIBUTEIS. '

5.3. ’Kanoba mosKHa conepxarh: ,

1) HavMeHOBaHHWE OpraHa, IPEJOCTABIISAIOLIETO MYHI/IL[I/IHaJIBHyIO ycnyry,
JIOJDKHOCTHOTO JIMLIA OpraHa, HpeIOCTABISIONIEr0 MYHHIUIANBHYIO YCIYyTy, U0
MYHHULMIIATBHOTO CITyKaIllero, MHOTOQYHKIMOHAILHOIO UEHTPA, €ro PyKOBOAMTEIIS U
(umy) pabGOTHMKA, OpPraHM3al|i, MPeXyCMOTPeHHBIX 4acThro-- 1.1 - crarten 16
®denepanpHoro 3akona Ne 210-®3, ux pykoBoguTelnei ¥ (MIH) PaOOTHUKOB, PELICHHS U
neicraus (0e3nelcTBHE) KOTOPBIX 00XKaIYIOTCS; iy pen T e e

2) daMunuo, UMs, OTYECTBO (IOCHeNHee - IIpH HaHHqHH) CBEJICHHUS O MeCTe
KUTENBCTBA 3asBUTENS - (QU3MUECKOro Jinia 160 HaUMEHOBAHUE, CBEIEHHS. O MECTe
HaxOX/CHUS 3asgBUTENS - IOPUIUYECKOTO JIUIA, a TaKkKe HOMED (HOMepa) KOHTaKTHOT'O
Tenedona, anpec (axpeca) 3IeKTPOHHON MOUTHI (IIPH HANMYKK) U [OYTOBBIH aIpec, Mo
KOTOPBIM JIOJKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIIO; - , :

3) cBemeHHs 00 OOXallyeMbIX PELICHHUAX U NeHCTBIAX (663,E[GI/ICTBI/II/I) opraHa
MPENOCTABIAIONEr0  MyHHIHMIANBHYIO  YCIyry, JOJDKHOCTHOTO — JiMIa  OpraHa,
IIPEefOCTABISIOIEr0 MYHULIUITANBHYIO YCIyTy, MO0 MYHHUIHNAIBHOTO  CIIyXaIlero,
MHOTO(YHKIOHATBHOTO  LIEHTPa, pPabOTHHKA - MHOTOG®YHKIHOHAIEHOIO IEHTA,
OpraHu3alyii, MpeIyCMOTPEHHBIX 4acThio 1.1 CTaThu 16 ®enepansroro 3akona Ne 210-
@3, ux pabOTHHUKOB; | oh:

4) 1noBOABI, Ha OCHOBAaHHUU KOTOPBIX SaﬂBHTeHB He cornaceH G- pemeHHeM u
nelicTBueM (Ge3zelicTBHEM) OpraHa, MPeIOCTABISIOIIErO MYHUIUNAIBHYIO YCIYTY,
JIOJKHOCTHOTO JIMI@ OpraHa, MpeJOCTABISIOIEro MyHHUIUNATIBHYIO - yCIyry, JH0o



MYHULMNATBHOTO  CIIYXKAIero,  MHOTO(YHKIMOHANBHOTO  LEHTPa,  pabOTHHKA
MHOIO()YHKIIMOHATBFHOTO LIEHTPa, OpraHU3aluii, NIPEJlyCMOTPEHHBIX YacThio 1.1 crarhbu
16 ®enepanbHoro 3zakoma Ne 210-03, ux pabOTHHKOB. = 3asBUTeNleM MOTYT G6BITh
NPeCTABIIEHbl JOKYMEHTHI (IIPU HAIUYKK), TTIOATBEPIKIAIOLIHE JIOBOJIBI 3asIBUTEIS, JIUOO
UX KOIHH. ‘ 51 ' G

5.4. IloctynuBiuas xanoba MOUIEKUT PernCTPALUU B CPOK He MO3MHee pabouero
AHS, CIICAYIOIIEro 3a AHEM MOCTYILIEHHS. i dil] iy

5.5. Kanoba, nocrynusiIast B opras, IpeaoCTaBisONHi MyHUNHITATBHYIO yCIIyTy,
MHOIO(YHKIMOHANBHBIA LEHTP, YYpEUTEIO MHOTO(QYHKLIMOHAIBHOTO  LIEHTPa, B
OpraHu3allu, MPpeAyCMOTpeHHbIe JacTbio 1.1 cTateu 16 Penmepanbhoro 3akona No 210-
©3, 160 BbILIECTOAmMMI OpraH (MPY eTro HATHYHN), TIOAJIEKHT PACCMOTPEHUIO B TEUEHHE
NSATHALATH paOOuMX JIHEH CO NHA ee PervcTpaluu, a B CiIydae 0GKATOBAHHS OTKA3a
OpraHa, [PEIOCTABIIAIOIETO MyHUIIUIIANIBHYIO YCIIYTy, MHOTO(QYHKIHOHAIBHOTO [IEHTpa,
OpraHM3allui, Mpe/lyCMOTPeHHBIX YacTbio 1.1 crathu 16 ®enepanbroro 3akona No 210-
@3, B npueMe JOKYMEHTOB y 3aABUTENs OO B UCIIPaBJICHUH JOIYIIEHHBIX OIEYATOK U
OWIMOOK MM B Ciydae O0KaOBaHUS HapyLIeHUs] yCTaHOBJIEHHOTO CpPOKA TaKUX
HCIIPABJICHHUH - B TeUCHHUE IITH PabodnX JIHEH co aHs ee perucrpauuu. , £l

5.6. Ilo pesynpraTam paccMOTpeHHs %ano6bl IPHHUMAETCS OJHO H3 CJIEYIOIITUX
peLlIeHUN: ek i

1) sanoba ynosneTBopsiercst, B TOM YHcie B (OpMe OTMEHbI IIPUHATOTO PEIIeHNs,
UCIIPABJICHUA  JOIYIICHHBIX ~OINEYaTOK M OWMOOK B BBIIAHHBIX B - PE3yJbTATe
IpEAOCTABIICHUS! MYHULIMIIATBHON YCIIyTH JOKYMEHTaX, BO3BPaTa 3asgBUTENIO JIEHEKHBIX
CPEICTB, B3MMaHME KOTOPBIX HE MNPENyCMOTPEHO HOPMATHBHBIMH MPABOBBIMH AKTAMHU
Poccuiickol @enepann, HOPMATUBHBIME IIPABOBBIMU AKTAMHE Pecry6nuku Tatapcran,
MYHHUUHMNAIBHEIMY IPABOBBIMH aKTaMU; T :

2) B yIOBIIETBOPEHUHM 10O OTKA3BIBAETCH. : g e

He nospuee aus, cnenyroouero 3a JHeM NPUHSATHSA pelIeHus], YKa3aHHOI'O B
HACTOAILEM NYHKTC, 3asBUTEII0 B NMUCBMEHHOH (OpMe.HU IO IKeTaHHIO 3asABHTENS B
OJIKTPOHHOH ~ (OpMe  HampaBldeTcs MOTHBUPOBAHHBIA - OTBET O -pesysbTaTax
pPaccMOTPEeHHS HKaJIOObI. : L ] #

5.7. B ciyuae mpusHaHMS >KaI00BI - [OMIEXALICH YZOBJICTBOPEHHIO B - OTBETE
3QJABUTEIIIO O pe3yJibTaTax PAaCCMOTPEHHs KaloObl paeTcs nHGOpMaLUs O JEHCTBHSX,
OCYLLIECTBIISIEMBIX OpraHom, NPENOCTABIAIOINM. -~ MYyHULMUIANBHYIO - YCIYLY,
MHOTO(QYHKIMOHAJIBHBIM IIEHTPOM TG0 OpraHHU3alVeH, MpeayCMOTPEHHON 4acThio 1.1
cratbi 16 @enepanbHoro 3akona Ne 210-®D3, B mensx He3aMe IIUTEJIbHOTO yCTPaHEHHUsI
BbIABJICHHBIX HAPYLICHUH MPH OKA3aHWKM MYHHIMMATBHON YCIyIH, a Takxke IIPUHOCATCS
M3BUHCHUA 33 NOCTABIIEHHbIC HEYN00CTBA M YKa3bIBAETCS MHGOPMALKS . O AaNbHEHImIX
JSHCTBUSAX, KOTOpblE HEOOXOAMMO COBEPIUMTH 3asBHUTCIIO B IENIX MOJTy4eHHs
MYHHULUIIAJIBHON yCITyTH. : N

5.8. B cinyyae mpusHaHMA XanoObl He TMOJUIKAILeH  yIOBJIETBOPEHUIO B OTBETE
SAABUTCIIIO O  pe3yNbTaTax pacCMOTPEHMs JKaloObl JAIOTCA - apryMEeHTHPOBAHHBIE
Pa3bHACHCHUA O NpUYMHAX MPHHATOrO PEIICHUs, & Takke MHDOPMALHs O MOpsIKe
00>KaI0BaHuUs IPUHSATOTO PEMICHNUS. 4 IS |

5.9. B ciyyae ycraHOBIeHMS B XOJe WIH 0. Pe3yJIbTaTaM PaCCMOTPEHHS . KOOkl
PU3HAKOB  COCTaBa  4JAMWUHHMCTPATHBHOIO IPABOHAPYLIEHHS = WM - IPECTYILIEHUS
JOJDKHOCTHOE JIMLO, paOOTHHUK, HAjleIeHHbIE TOMHOMOYHMAMU 110 PACCMOTPEHHIO xKaioo0,
HE3aMEIIUTEIbHO HAIPaBJIAIOT HMCIOIIMECS MaTePHAIIbl B OPTaHbl IPOKYPATYPBI. ‘



[Tpunoxkerue Ne 1 :
K AZIMUHUACTPATUBHOMY PEITIAMEHTY
NPEIOCTABIEHUS MYHULUIIATBHON -
ycnym IO BEIIaUe CIpaBKit (BLIHI/ICKI/I)

(DopMa

(Bnank oprana, IpeI0CTaBIISIOIEr0 MyHUIIUNIAIBLHYIO ycnyry)v

CIIPABKA

Caenenus 00 3JIEKTPOHHOM IOAIHUCH

JomxnoctHoe nuto (OUO)

(MOAMUCH YMOJHOMOUEHHOTO JOJKHOCTHOIO JKLA
oprasa)



[Ipunoxxenue Ne 2

K AIMUHHUCTPaTUBHOMY periiaMeHTy
IIPEIOCTABJICHMS MYHULUIIATEHOU
YCIIYTHY T10 BBIJJa4€ CIIPaBKU (BBITUCKHU)

®opma

(bnank oprasa, IpegoCTaBISIOIIEr0 MyHUITUIATBHYIO YCIIYTY)

Komy:

KOHT&KTHH@ JaHHBIC:

IIpencraButeib:

KoHTakTHEIE JaHHBIC MTPEACTABUTEIIA:

PELLIEHME
00 OTKa3e B MPeJOCTaBICHUH MyHHUIMITATBHON YCITyTH
10 BbIJja4e CIIPaBKH (BBIITUCKH )
oT : No

Paccmorpes Baie 3asBineHue ot S - Ne u
npusIaragMble K HeMy JOKyMEHTHI, YHOJIHOMOYEHHbIM  * OPraHOM
NPHUHATO pelleHre 00 OTKas3e B BbLAAUe
CIIpaBKH (BBIITKMCKH) 110 ClIeAYIOIEMY OCHOBAHUIO: '

JononnurenbHas nHGOpMaIus:

Ceenenust 00 3JEKTPOHHOM [TOIITUCH

HomxnoctHoe nuio (PUO)

(HO,E[HI/ICb YHNOJTHOMOY€HHOI0 A0JPKHOCTHOI'O JIKLa
opraHa)



[Tpwioxenue Ne 3

K AIMHHHCTPATHBHOMY PETTIAMEHTY
PeIOCTaBICHUS MyHULIUIIAIBHOM
YCITyTH II0 BBLJIaY€ CIIPABKH (BBIIHCKN)

®opma

(brnank oprana, IpefOCTaBISIOIIEr0 MYHUIUIAIBHYIO YCIIYTY)

Komy:

KoHTakTHBIE aHHEIE:

[TpencraBurens:

KOHTaKTHbie JIaHHEIE MIPEACTABUTENS

PEIIIEHHWE
00 oTKa3e B IpUeMe JOKYMEHTOB, HEOOXOAUMBIX ISl [1PEAOCTABIICHUS

MYHMIIMIIAJIIBHOM YCIIyTH 11O BbIJa4e CITPaBKHU (BBIHCKH)
oT , No

PaccmorpeB Bamie 3asBnenwe ot : Ne u
npujiaragMble K HEMY JIOKYMEHTBI, YIIOJHOMOYEHHBIM OpraHoOM
NPUHATO pPelleHNe 00 oTkaze B Ipueme
JIOKyMEHTOB, HEOOXOIMMBIX JJIsl MPENOCTABICHUS MyHULMIIATLHON YCIYTd 110 Bhlaaye
CIPaBKU (BBIIUCKH) MO CIEAYIOIIUM OCHOBAHHUAM:

1. '
rd

Pa3bsicHeHMe MPUYUH OTKa3a:

HononuurtensHast ”HGOPMaIHS: i

Bel BOpaBe HMOBTOPHO OOpaTHTBCS B ynonHOMoquHLIH opraH C 3asBJCHHEM O
NPEJOCTABICHUH YCIYTH IIOCIIE YCTPAHEHUS yKa3aHHBIX HapyIIeHUH,

JaHHBIM OTKa3 MOXeT ObITh O0XaloBaH B [IOCYIeOHOM IMOpSAKE IIyTeM
HarpasJieHHs KaJloObl B yIIOJHOMOYEHHEIN OpraH, a TakKe B CyIe0HOM MTOPSIKE.

Caenenus 00 3J€KTPOHHOM TO/NACH

HomxnocTtHOoe suiio (PUO)

(noAnMch YrosHOMOUYEHHOTO IOMKHOCTHOTO JIHLE
opraHa)



[Tpunoxxenue Ne 4

K AIMUHUCTPATUBHOMY PETTIaMEHTY
MPEAOCTABICHNAA MyHULUIIAIBHOM
YCIIYTH 10 BBIIaue CIPaBKH (BBIITMCKN)

®opma

B

(HaMMEHOBaHWUE OpraHa MECTHOIO CaMOYTIPaBJICHUs)

oT

(baMwuieiss, MMsI, OTYECTBO, TTACTIOPTHEIE NAHHBIE, PETUCTPALHIO
0 MECTY JKHMTENLCTBA, aAPeC HICKTPOHHOM! N0UThI, TenedoH)

3ASIBJIEHUE
O BblJlaue CTIPaBKH (BBIIINCKH)

[Tpoury Bac BbIJaTh CpaBKy (BBIIUCKY)

[l

(yKasaTb BU/ CIPABKH)

K 3asBieH1I0 IpUIaratoTcs:

PeByJIBTaT IpeaoCTaBJICHUS MYHHHHHaHBHOﬁ YCIYyTry, Npoury npeaoCTaBUTh:

[[B AYHbI KabuHeT [TopTama rocygapCTBEHHBIX M MYHMIUIIAIBHBIX YyCIIyT
Pecny6nuku Tartapcras;

L__[B MHOTO(YHKIHOHAIBHOM LIEHTpe [IPEJOCTaBICHUsS] TOCYJapCTBEHHBIX U
MYHHUIMNATBHBIX yeiyr PecriyOnuku TaTaperan;

D B Opzane.

(®.1.0.)

(nara) (moaruch)



[Tpunoxenne Ne 5

K AJIMUHUCTPATUBHOMY PErJIAMEHTY
NPEIOCTABICHUS My HUIIUIIAIIBHON
yCJIYTH 110 BbIJIau€ CIIPaBKU (BBIITUCKH)

PykoBoaurenro
McnoaHuTepHOTO KOMUTETA

OT.

3ASBJIEHUE
00 HCIIpaBIeHUN TEXHUUECKON OIHMOKHN

Coobmato 06 ourmbke, MOMYILIEHHOW IpHU OKa3aHWM MyHULMIAIBHON YCIYTd II0
BbIJlaue CIpaBKH (BBIITUCKH).

3anucaHo:

[IpaBunbpHBIE CBEIEHUS:

[lpomry  WCHpaBUTH  JOMYIIEHHYHD  TEXHUYECKYIO  OIIMOKY M  BHECTH
COOTBETCTBYIOIIHE U3MEHEHUS B JIOKYMEHT, SIBJISIOLIMNACS Pe3yIbTaTOM MYHULUIIAILHOM
YCITyTH.

[Tpunarato ciemyromiyre TOKyMEHTHI:

1.

2, ;

B cinydae mnpuHSTHS pemieHus 00 OTKJIOHEHWHU  3asBJEHUS 00 WCIpaBIEHUH
TEXHUUECKOW OIIMOKH MPOLIy HAPaBUTh TAKOE PELICHUE:

MOCPENICTBOM OTIIPABJICHHS SIEKTPOHHOr0 JOKyMeHTa Ha.agpec E-mail: . ;

B BHJE 3aBEPEHHON KOMWY Ha OyMa)KHOM HOCHTENE ITOYTOBBIM OTIPABIEHUEM II0

azapecy:

HacTosnmm MOATBEPIKIAr0: CBEIEHMS, BKIIFOUCHHBIE B 3asBJICHUE, OTHOCSIIHECS K
MO€eM JIMYHOCTH ¥ IIPEJICTAB/SIEMOMY MHOKO JIMILYy, a4 TaK)Ke BHECEHHblE MHOIO HUIKE,
JI0CTOBEPHEL. JIOKyMeHTBI (KOITMH JOKYMEHTOB), PHJIOKEHHBIE K 3asBJICHUIO, COOTBETCTBYIOT
TpeGOBaHUSAM, YCTAHOBJICHHBIM 3aKOHOIaTe/bcTBOM Poccuiickoi Penepaiy, Ha MOMEHT
TIPEJICTABICHNS 3asBICHUS] 3TH JOKYMEHTBI NEHCTBHUTENBHbI M COAEPXKAT IOCTOBEPHLIE
CBEICHUSI.

(nara) (TToamucs) | : : (®.1.0.)°



