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McnonHUTeNbHbIA KOMUTET A3HaKaihi MyHUuMnanb panoHbl
Cap/IMHCKOr0 CeNbCKOro MoceneHus Capnbl aBbln X;uprere
A3HaKaeBCKOro falwKkapmMa KOMUTETbI

MYHULMNAbHOI0 paoHa

yn. UentpansHasn, g.68A, c. Capnsl, 423315 Y33k ypam, 68A,
Ten. 365-34 Capnbl aBbinbl, 423315
Ten. 365-34
MOCTAHOB/EHVE KAPAP
oT «16» mapta 2022 T. Ne9

06 yTBEPXAEHUN aAMUHNCTPATUBHOIO pernameHTa
npefocTaBneHNs MYHULMMNAIbHOW YCAYT NO Bblaye
cnpaBKu (BbIMUCKN)

B uensx peanusaummn ®PepepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «06
opraHuMsauuMnm  npegocTaB/ieHUA  TOCYAAPCTBEHHbLIX W MYHUUMUMANbHbLIX  YCNYr»,
NcnonHuTenbHbld  KoMuTeT Cap/IMHCKOrOo  CeflbCKOro nocefieHnss A3HaKaeBCKOro
MYHULMNaNbLHOro parioHa Pecny6nnkm TatapctaH NOCTaHOBNSAET:

1 YTBepanTb agMWHUCTPATMBHbBIA pernameHT npefoCcTaBNeHUAa MyHULMNANbHOM
YyCNyru no Bbljayve crpaskun (BbIMUCKK), COTMacHO NPUNIOXKEHMIO.

2. Mpun3Hatb yTpaTMBLUMMW CUNY MNOCTaHOBNEHWSA ICNONHUTENbHOrO KomuTeTa
Cap/IMHCKOro  CenbCKOro nocefieHnss  A3HaKaeBCKOro  MYHMUMNANbHOro paioHa
Pecny6nunkn TartapcTaH:

- o7 07.10.2021 Nel6 «O6 yTBEpPXAEHUM aLMUHUCTPATUBHOIO pernameHTa
npefocTaBAeHNA MyHULMNAIbHOW YCNYTrX MO Bblgaye CpaBKu (BbIMUCKKN)»;

- 0T 19.11.2021 Ne22 «O BHeCEHUU N3MEHEHUN B afMUHNUCTPATUBHbLIA pernaMmeHT
npefocTaBNeHUs  MYHUUMNANbHOW  yCcnyrm no  Bblgade  cnpaBku  (BbIMUCKN),
YTBEPXK/AEHHbIA  MocTaHOBNeHMEM  VIcnonHuTenbHOro  kKomuteta  Cap/IMHCKOro
CeNbCKOro nocefeHnss A3HaKaeBCKOro MyHMUMNanbHOro paroHa Pecny6avku
TatapctaH ot 07.10.2021 Nel6 «O6 yTBepXAEHUM aAMUHMUCTPATUBHOIO pernameHTta
npefocTaBAeHNA MYHULMMNANbHON YCNyr No Bblfadve cripaBku (BbIMUCKW)».

3. OO6HapofoBaTb HacToslee MOCTaHOBNEHWe TMyTeM pa3MeleHns Ha
«OhnymanbHOM nopTtane npasoBoOM MHMopmaumn Pecny6nukm TatapcTaH» Mo Beo6-
agpecy: http://pravo.tatarstan.ru  © Ha oduuManbHOM cailTe A3HaKaeBCKOro
MYHULUNANbHOIO paioHa B MHDOPMaLMOHHO-TEIEKOMMYHUKALMOHHON ceTu VIHTepHeT
no Be6-aapecy: http://aznakayevo.tatarstan.ru.

4. KOHTPO/b 3a UCMO/IHEHMEM HACTOSALWEr0 NOCTAHOB/IEHNS OCTaB/AKD 3a COBONA.

['naBa M.P.LLlapunos
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MpunoXxeHre K NOCTAHOB/IEHUIO
WcnonHntensHoro KomuteTa
A3HaKaeBCKOro MyHMUMUNanbHOro panoHa
Pecny6nvkun TaTapcTaH

oT «16» mapTa 2022 r. Ne 9

AIMUHUCTPATUBHbIK pernaMmeHT
NpeaocTaBNeHNa MyHULUMUNANbHOW YCAyrn no Bbigayve cnpaBku (BbIMUCKN)

1. O6LmMe NONOXKEHUS
1.1. MpegmeT perynnpoBaHns agMUHUCTPATMBHOIO pernameHTa

HacToawmnii agMUHUCTPATUBHbIV pernameHT MpefoCTaBNeHNs MYHULMMNANbHOM
ycnyru (manee - agMUHUCTPATMBHBIA pernaMeHT) ycTaHaBAMBaeT CTaHAapT U MopsiaoK
NpefocTaBNeHNs MYHULUMNANbHOM YCNyrn Mo Bbligaye crnpaBku (BbINWUCKK) (Aanee -
MYHULUUNaNbHas ycnyra).

1.2. Kateropuu 3asBuTenei

1.2.1. lnuamn, MMEKLWMUMN MpPaBO Ha MOAYYEHWE MYHULUNANIbHOW YCAyru,
ABNAKTCA hmn3nyeckne nuua (ganee - 3aaBUTENb).

1.2.2. C 3asBfeHMeM BhpaBe o06paTUTbCS NpPeACTaBUTENb  3adABUTENS,
NeNCTBYHOLUNA HAa OCHOBaHMW AOKYMEHTa, YA0CTOBEPSAIOLEro ero NosiHoMouunsa (nanee
- NpeAcTaBUTENb 3asBUTENS).

1.3. MopsaokK MHDOPMUPOBAHUS O NPefOCTaBNEHUN MYHULMNANbHOW yCyru

1.3.1. WNH(popmauus o nopsgke MpefoCTaB/eHUA MYHULUNANbHON yCnyru
pasmMelLaeTcs:

1) Ha MH(OPMALMOHHbLIX CTeHAax, CofepXXawux BU3yaNlbHYH U TEKCTOBYHO
MH(OpMaUUlo 0  MYyHUUMNANbHOW  YyCNnyre, pPacrnofioKeHHbIX B MOMeLeHuMaxX
MHOTO(YHKLMOHANIbHbIX LLeHTpOoB npegocTaBneHuns rocyfapCTBEeHHbIX 7
MYHULUNANbHbLIX YCNYT.

2) Ha o(uuManbHOM canTe MYHULUNANbHOTO paioHa B WH(OPMaLMOHHO-
TeNeKOMMYHMKaLnoHHON ceTn «MHTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha T[lopTane rocyfapCTBEHHbIX W MYHULUNANbHbIX YCcayr Pecny6anku
TartapcTaH (https://uslugi.tatarstan.ru) (ganee - Pecny6nmkaHcKuii noptan);

4) Ha EgMHOM nopTane rocyfapCTBEHHbIX M MyHUUMNANbHbLIX YCAYT (PYHKUKNIA)
(https:// www.gosuslugi.ru) (aanee - EgnHbIA nopTtan);

5) B rocyiapCTBeHHOW UH(POPMALNOHHON cucteMe «PeecTp rocyfapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecny6nukn TaTtapctaH» (http://frgu.tatar.ru) (nanee - Peectp
roCcyAapCTBEHHbIX U MYHULMNANbHbLIX YCAYT).

1.3.2. KoHCy/nbTMpOBaHMe MO BOMpocaM MpefoCTaB/eHNS MYHULMNANbHOM
YCNYry OCYLLLeCTBNSAETCA:

1) B MHOTOPYHKUWOHaNbHbIX LeEeHTpax npefoCTaBleHUs TOCYLapCTBEHHbIX W
MYHUUUNANbHBIX YCNYT NPY YCTHOM 06pAaLLEHUN - TMYHO UK MO TeNedoHy;


https://www
https://uslugi.tatarstan.ru
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2) B UHTepaKTUBHON (hopme Pecnyb6/nKaHCKOro noprana,

3) B WcnonHutensHom kKomuteTe Cap/IMHCKOrO CefbCKOro MoCeneHus
A3HaKaeBCKOro MyHuuMnanbHoOro paoHa Pecnybnuku TatapctaH (ganee - OpraH):

NpyY YCTHOM 06paLLEHUMN - IMYHO WUAKX NO TeNedoHy;

MNPy NMUCbMEHHOM (B TOM 4Yuciie B JopmMe 3N1EKTPOHHOIO JOKYMEHTA) obpalleHum
- Ha 6YMa)XHOM HOCMKTesie NO MnoYyTe, B 31IEKTPOHHON (DOpPMe NO 3/1IEKTPOHHO nouTe.

1.3.3. "H(hopmaymsa Ha EguHoM nopTtane, Pecnyb6ninkaHcKoM nopTane O nopsigke
M CpoKax npeaocTaBfeHUs MYHWUUMMANbHOW YCNYrM Ha OCHOBaHUM CBefEHUN,
cofepxawimxca B PeecTpe  rocygapCTBeHHbIX UM MYHULUNANbHbIX  YCAYT,
npefocTaBnsAeTcs 3aaBUTENO 6ecniaTHo.

JocTyn K nHopmayum 0 cpokax u nopsgke npefoctaBneHUss MyHULMMNANIbHOM
YCNyru ocyuecTsnseTca 6e3 BbIMONHEHUS 3as9BUTENEM KaKUX-1Mbo TpeboBaHWIA, B TOM
yucne 6e3 UCMNONb30BaHUSA MPOrpaMMHOro ob6ecneyeHus, YCTaHOBKA KOTOPOro Ha
TEXHUYEeCKNe CpefcTBa 3asaBuUTens TpebyeT 3aKHOUYEHUS NULEH3UOHHOTO WM WHOTO
cornaweHuns C npasoobnagaTenem MPOrpaMmMHoOro obecneyeHus,
npegycMmatpuBaroLlero B3vMaHue nfatbl, PerucTpaynio UamM aBTopu3auunio 3afaBuTens
WNN NpefocTaB/ieHne MM NepPCcoHaNbHbIX AaHHbIX.

1.3.4. Mpn obpalleHnn 3aaBUTENS IAYHO UKW MO TeneoHY B COOTBETCTBUU C
MOCTYNUBLINM obpalleHem nNpefocTaBisaeTca UHpHopMauns:

1) MecTo HaxoXaeHue ucnonkoma: c. Capnsl, yn.LleHTpanbHas, 4.68A.

Mpatuk paboTbl:

noHefenbHUK - nATHMUA: ¢ 8:00 go 17:00 yacos;

cy660Ta, BOCKpeceHbe: BbIXOAHbIE AHW.

Bpems nepepbiBa Ansi OTAblIXa W MNUTaHUS YycCTaHaB/IMBAEeTCA MpaBuiamm
BHYTPEHHEro TpyL0BOro pacnopsjka.

CnpaBoYHbI TenedoH: 36-5-34.

2) 0 nopsagke npefocTaBNeHUs MYHULMUMaNbHON ycnyru, 0 cnocobax u cpokax
nofaymv 3asaBneHui;

3) 0 KaTeropusax rpaxgaH, KoTopbiM NpejocTaBnseTca MyHUUMnanbHas ycnyra;
O HOPMATMBHbIX MPaBOBbIX akTax, Peryavpyrowmx BOMPOCbl NpeaocTaB/ieHUs
MYHULUNNANbHOWN YCNYTW;

4) 0 nepeyHe [AOKYMEHTOB, HEOO6XOAMMbIX A1 PacCMOTPEHUSA 3asfB/IEHUA O
NpefoCTaB/NEHUN MYHULMNANBHOW YCAYrKM, O CpoKax nmMpueMa W perncrpayuu
3anBNeHNS;

5) 0 xope nNpefoCTaB/IEHNA MYHULMNANbHOW YCNYTu;

6) 0 MecTe pasmelleHUs Ha ouuManbHOM CcailTe MH(OpPMauMM No Bornpocam
npefoCTaBNeHNS MYHULMUNAbHON yCnyru;

7) 0 nopsiike 06)anoBaHWUA OEWCTBUIA WUNM 6e34eCTBUA [LO/MKHOCTHBLIX NNl
OpraHa.

Mo nucbmMeHHOMY oOO6palleHUo COTPYAHWUKW OTAena, OTBETCTBEHHOroO 3a
npefocTaB/ieHWe MYHUUUNANbHOW  ycnyru, noAapo6HO B MNUCbMEHHON  (hopme
Pa3bACHAIOT 3aABUTEN0 MOPALOK MPefOoCTaBNeHUS MYHULWUNANbHON yCayrn u
BOMPOCHI, YKa3aHHble B HACTOSILLEM MNYHKTe afAMWHUCTPATUBHOIO pernameHTa, U B
TeyeHWe Tpex paboumx AHel CO AHA peructpaunm obpalieHus HanpaBnAlT OTBET
3asBuTento. OTBETHI AalOTCA Ha A3blke obpaweHus. B crnyyae HEBO3MOXXHOCTM AaTb
OTBET Ha f3blke 00palleHnss MCMOoNb3YHTCA roCyAapCTBEHHbIE A3blKM Pecny6/nKu
TaTapcTaH.
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1.3.5. MHhopmaumna no Bonpocam npefocTaB/ieHUa MYHULUNANbHOW YCNyru
pasmewaeTca  Ha  oMuUManbHOM  caWTe  MYHMUMNaNbHOro  pailoHa WM Ha
MHOPMaLMOHHBIX CTeHAaX B noMelleHnax OpraHa ans paboTbl ¢ 3a9BUTENAMM.

MHpopmauma Ha rocyfapCTBeHHbIX  A3blkax Pecnybnukm  TartapcTaH,
pasMellaemMass Ha WHMOPMALMOHHbLIX CTeHAaX W Ha ojuunanbHOM  caiTe
MYHUUMNANbLHOITO  parioHa B WMHMOPMAUNOHHO-TENIEKOMMYHUKALMOHHON  CETU
«/HTepHeT», BK/IOYaeT CBEAEHWS O MYyHUUUNaNbHOW Yycnyre, cojepxawuecs B
nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 51 aAMWUHUCTPATUBHOIO perfaMeHTa,
NHOPMaLMDO O MeCTe HaxOXAEeHWs, CnpaBOYHbIX TeneoHax, BpeMeHM paboTbl
OpraHa, 0 rpauke npuema 3asaBieHUin Ha NpefoCTaBNeHNe MYHULUUNANbHON YCNYTK.

1.4. HopmaTnBHbIe NpaBOBbIe aKThbl, Peryanpyrolwne npegoctaBneHmne
MYHULMNANbLHON yCNyru

14.1. [MepeyeHb HOPMaTUBHbIX NpaBOBbIX aKTOoB, perynupyroLmx
npeAgocTaB/ieHWe MyHUUMNanbHOW ycnyru (C yKazaHWEM PEeKBU3NUTOB HOPMAaTUBHbIX
NPaBOBbIX aKTOB W WCTOYHUKOB WUX O(uuManbHOro ony6nmMkKoBaHWUSA), pas3MeLLeH Ha
EgMHoM noptane, B PeecTpe rocyAapCTBEHHbIX W MYHUUMNaNbHbIX YCAyr, Ha
ohnymnanbHOM caunte MYHULMNANLHOTO paioHa B NH(popMaLNOHHO-
TeIEKOMMYHUKALMOHHOW ceTn «VHTEepHET».

1.4.2. TeKCT aAMWHUCTPATUBHOrO pernameHTa B AENCTBYKOLWEN peaakuuu
NoANEeXUT pasmelleHno Ha EpgunHom noptane, B PeecTpe rocypapCTBeHHbIX U
MYHUUMNANbHBLIX YCAYr, Ha o(uuManbHOM CcailTe MYHMUMNANbLHOro panoHa B
NHDOPMaLLMOHHO-TENIEKOMMYHUKALMOHHOW CeTU «HTEpHET».

1.5. TepMUHbI, UCMONb3YEMbIE B aAMUHUCTPATUBHOM pernaMeHTe, U UX onpeaeneHus

1.5.1. B agMWHUCTPATMBHOM perfiaMeHTe UCNONb3YHTCA CNeaytolime TepMUHbI U
onpegeneHns:

yaaneHHoe paboyee MeCTO MHOFO(YHKLUMOHaNbHOrO LUeHTpa MpefoCTaB/ieHUs
rOCYAapCTBEHHbIX W MYHULMNANbHbIX YCNYyr - TepputopuanbHO 060c06/1eHHOe
CTPYKTYpHOE nogpasgeneHue (othuc) MHOTO0()YHKLNOHANBHOIO LleHTpa
NnpefoCcTaBNeHNsA TOCYAapCTBEHHbBIX U MYHULUNANbHbBIX YCNYT, CO34aHHOE B rOPOACKOM
(cenbCKOM)  MNOCENIEHUM MYHUUMNANLHOrNO pailoHa WAKM B TOPOACKOM  OKpyre
Pecny6nmkun TartapctaH B COOTBETCTBMM C NyHKTOM 34 T[lpaBun opraHusauum
[eATeNlbHOCTM MHOTO(MYHKUNOHANbHbLIX LEHTPOB MPefoCTaB/eHNA rocyLapCTBEHHbIX U
MYHULUNANbHbLIX YCNYT, YTBEPXAEHHbIX NMOCTaHOBNeHWeM [paBuTensCcTBa POCCUIACKON
depnepaymm oT 22 gekabpa 2012 r. Ne 1376 «O6 yTBepxaeHun lMpaBui opraHusauum
LEeATeIbHOCTM MHOTO(YHKUNOHANbHbLIX LEHTPOB NPefoCcTaB/ieHNs roCyAapCTBEHHbIX U
MYHULUNANbHbLIX YCNYT»;

TeXHMYeckas owmnbka - ownbka (ONMCKa, oneyaTka, rpamMmmartuMyeckas wum
apumeTmyeckas owmnbka M60 nopobHas owwnbKa), AONyL,eHHas OpraHom,
npefoCTaBNAOWMM  MYHULMMANbHYO YCAYry, W nNpuBeflwas K HECOOTBETCTBMIO
CBELlEHWNI, BHECEHHbIX B AOKYMEHT (pe3ynbTar MyHUUUNANbHOW YCyru), CBeAeHUSAM B
AOKYMEHTax, Ha OCHOBaHWN KOTOPbIX BHOCU/IUCb CBEAEHUS;

EanHaa cuctema wuaeHTUUKauMm W ayTeHTUMUKALUN B  WUHMPACTPYKTYpe,
obecneumBatoLLei NH(POPMaLMOHHO-TEXHOMOTNYECKOe B3amMogencTBume
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NHPOPMALMOHHBIX CUCTEM, UCMOMb3YeMbIX AN NPefoCTaB/ieHUA FOCYyAapCTBEHHbIX WU
MYHUUUNANbHbIX YCNYr B 3/ME€KTPOHHON (opme (panee - ECUA) - desepanbHas
rocyjapcTBeHHas MHMopmaLUnOoHHas cucTemMa, obecneymparollas CaHKUMOHNPOBaHHbIN
AOCTYN YYaCTHUKOB MH(OPMALMOHHOIO B3aUMOAENCTBUSA B CUCTEME UAEHTUDMKALUN W
ayTeHTUUKaLmu K NHopMaLnK, cofiep>kalyeincs B rocyflapCTBeHHbIX
NH(OPMaLMOHHBIX CUCTEMAX N UHBIX NHPOPMALMOHHbLIX CUCTEMAX;

M®L|, - FocygapcTBeHHOe OHOMKETHOE YyupexaeHne «MHOrohyHKUMOHaNbHbIN
LEeHTp NpefoCTaB/ieHUA TOCYAAPCTBEHHbLIX WU MyHUUMNaNbHbIX ycnyr B Pecnybnvke

TaTapcTaH»;
ANC M®L], - ABTOMaTU3NPOBaHHaA NHOpPMaLNOHHas cuctema
MHOTOYHKLMOHaNNbHbIX LEeHTPOB npepocTaBneHns rocyfapcTBeHHbIX n

MYHUUMUNANbHbIX ycnyr Pecnybnnkyu TaTapcTaH.

1.5.2. B agMWUHUCTPATUBHOM pernameHTe rnoj 3asBNeHWeM O NpPefoCTaB/IEHUN
MYHULMUNANLHOW ycnyru (fanee - 3asBfieHWe) MOHMMAETCA 3anpoc O NpeaocTaB/ieHUN
MYHUUMNANbHOW YCNYyrn, MOJaHHbIA B COOTBETCTBUM C MYHKTOM 3 cTatbl 2
depnepanbHoro 3akoHa ot 27 wuwong 2010 roga Ne 210-®3 «O6 opraHumsauum
npeaocTaB/eHUs roCcyAapCTBEHHbIX U MYHUUUNANbHBIX YCyr» (fanee - deaepasnbHblin
3aKOH Ne 210-93).

2. CTaHfapT npejocTaB/ieHUA MyHUUMNANbHOW YCIyrin
2.1. HaumeHoBaHWe MyHULUNANBHON yCnyru
Bbigaya cnpasku (BbIMUCKK).

2.2. HaumeHoBaHve UCMONHUTENbHO-PACNOPAAUTENBHOIO OpraHa MecTHOMO
caMoynpaB/eHusl, HeMoCcpPeACTBEHHO NPeAOCTABAAOWEro MyHULMNANbHYO YCNyry

NcnonHnTenbHbIn KoMUTeT CapNMHCKOro CeNbCKOro noceneHus A3HaKaeBCKOMo
MYHULMNANbHOro paiioHa Pecny6nuku TaTapcTaH.

2.3. OnucaHue pesynbTaTa NpPefoCTaBAeHNS MyHULUNANBHOW YCayru

2.3.1. Pe3ynbTatoM npefocTaBfieHns MyHULMMNANbHON YCNyrn ABNSETCA:

1) cnpaBka (Bbinucka) (npunoxeHune No 1 K HacToALWEMY agMUHUCTPATUBHOMY
pernamMeHTy);

2) peweHve 06 OTKase B MNpPeAOCTaBNEHUW  MYHULMNANBHOW  YCNyru
(NnpunoxeHne Ne 2 K HacToALWEMY aAMUHUCTPATUBHOMY pernamMeHTy);

3) peweHne 06 OTKase B nNpueme [OKYMEHTOB, HEOO6XOAMMbIX  Anf
npefocTaBNeHUs  MyHUUMNanbHOW ycnyrun  (npunoxeHne Ne 3 K HacToswemy
aAMUHUCTPATUBHOMY pPernamMeHTy).

2.3.2. Pe3synbTaT npefoCTaBNeHUS MYHUUMUNANbLHOW YCNyru HanpaBnseTcs
3aaBUTENt0 B (DOpMe  3NEeKTPOHHOro  AOKYMeHTa, MNOAMUCAHHOIo  YCWU/IEHHOW
KBaIM(ULUMPOBAHHOW 31EKTPOHHON NOAMUCLI0O YNOHOMOYEHHOTO AO/MKHOCTHOIO Nnua
OpraHa (nmM6o OpraHa), B co0TBeTCTBUU ¢ PeaepanbHbIM 3aKOHOM OT 6 anpens 2011
roga Ne 63-®3 «O6 3neKTpOHHOM nognucu» (ganee - defgepanbHblil 3aKoH Ne 63-P3) B



NNYHbIA KabuHeT EgmMHOro noprtana. B cnyyae HanpaBneHus 3asBfiEHUS NMOCPeACTBOM
Pecny6nmMkKaHCKOro rnopTana pesynbtaT MNpPeaocTaBfieHUs MYHUUUNANbHON yCcnyru
HanpaBNsAeTCA TaK Xe B JIMUYHbIN KabuHeT Pecny6iMKaHCKOro noprana.

2.3.3. Tlo Bbibopy 3asBuUTeNs pesynbTaT MNpPefoCTaBNEHUS MYHULUNANbHOWA
ycnyrn Bblgaetcs B OpraHe wam B M®L, B (opme 3k3emnisapa 31eKTPOHHOrO
[OKYMeHTa, pacrneyataHHOro Ha OYMaXHOM HOCUTefle, 3aBEPEHHOr0 Meyatbio U
MOAMUCbID COOTBETCTBEHHO YMO/HOMOYEHHOr0 [O/MKHOCTHOro nuua OpraHa wm
paboTHMKa M®L].

2.3.4. 3asBUTENb BNpaBe NOMYy4YUTb pe3ynbTaT NpeaocTaBfeHns MyHUUMMNaIbHOW
ycnyrn B (POpMe 3N1eKTPOHHOro [OKYMEHTa B TeYeHWe Cpoka AenCTBMA pesynbTaTa
NpeaocTaBNeHNA MYHULMUNANLHON YCYTH,

2.4. CpoK npefocTaBNeHNst MyHULUNANLHOW YCAYTK, B TOM YKCIe C YYeTOM
Heo6X0AMMOCTM 06pallleHNs B OpraHM3almm, yyacTBytoLMe B NpefoCcTaBNeHUN
MYHULUNANbLHON YCNyru, CPOK NPUOCTAHOBNEHUS MpefoCTaBNeHNs MYHULMNANbHO
YCNYyru B CNyyae, ecii BO3MOXHOCTb NMPUOCTAHOBEHMS NpefyCMOTpeHa
3aKOHOAaTeNbCTBOM Poccuiickoii deaepalmm, CPOK Bblgaun (HanpaBieHMs)
NOKYMEHTOB, ABAAIOLMXCA pe3yNbTaToM NpeaocTaBAeHns MyHULMNANbHOW YCnyru

2.4.1. MyHuuMnanbHas ycnyra npeaocTaBnseTcss B TeUeHUe Tpex paboumx gHei.

2.4.2. TlpnocTaHOBNEHWE CPOKa NpefOCTaBNEHUS MYHMUMNANbHON YCAyru He
npeaycMOTPEHO.

2.4.3. HanpaBneHue [OKYMeHTa, SBAAIOLLErOCS Pe3ynbTaToOM MpeaocTaBieHus
MYHULMUNANbHOW  ycnyrm B (hOPMEe  3/1eKTPOHHOFO  AOKYMEHTa,  3asBUTENO
OCYLLECTBNSETCA B [eHb O(OPM/IEHUS W perucTpauumn pesynbTata nNpeaocTaBieHUs
MYHULMNANLHOW YCNyTH.

2.5. VicuepnblBatloLL Ml NepeveHb AO0KYMEHTOB, HEOGXO0AUMbIX B COOTBETCTBUU C
3aKOHO4aTeNbHbIMU UM UHBIMW HOPMATUBHLIMU MPABOBLIMM aKTaMu ANs
NpefoCcTaBNeHNS MYHULMNANLHOW YCNYTK, a TakKXKe YCNyr, KOTopble SBAAOTCS
HEOBX0AMMbIMU W 0653aTeNbHbIMU ANS NPeA0CTaBNEHNS MyHMLMNANbHbIX YCAYT,
nofnexatmx npeAcTaB/eHNI0 3asBUTENEM, CNOCOGLI UX MOMYYEHUS 3asBUTENEM, B TOM
ymcne B 31eKTPOHHOI opme, NOPAAOK UX NPeAcTaBNeHUs

2.5.1. Ona  nonyyvyeHns  MyHUUMNANbHOW YCNyru 3asaBuTeNb MNpefcTaBnseT
cnefytouime 4OKYMEHTbI:

1) JOKYMEHT, YAOCTOBEPAIOLWMIA NMYHOCTL (He TpebyeTca B cny4vae obpalleHus
nocpeacTtsom Pecny61MKaHCKOro noprana);

2) LJOKYMEHT, YAOCTOBEPSAIOLWLMIA NONHOMOUNSA NPeACcTaBUTENSA 3asBUTENS;

3) 3anBfieHue:

B (D)OpMe JOKYMeHTa Ha OyMaXHOM HocuTene (npunoxeHue Ne 4 K HacTosAwemy
aAMUHUCTPATUBHOMY PErNaMeHTy);

B 3/IEKTPOHHOM (hopme (3ano/IHAETCA MOCPeLCTBOM BHECEHWUS COOTBETCTBYHOLLNX
CBEEHNIN B 3NEKTPOHHYIO (opMy 3asBfieHUs), MNOAMNUCAHHOE B COOTBETCTBMU C
TpeboBaHMAMM MyHKTAa 2.5.3 agMWHUCTPATUBHOIO pernaMmeHTa, npu obpaleHnn
nocpefcTBom Pecrny6amMKaHCKOro noprana;



4) B cny4ae, ecnv Ana npefocTaBfeHUss MyHUUMUMaNbHOW ycnyrm Heobxogmma
06paboTKa MepcoHasbHbIX [aHHbIX NULA, He ABMAAIOLWLErocs 3afBUTENIEM, U eCin B
COOTBETCTBMM C (hefepasibHbIM 3aKOHOM 06paboTka TaKuMX MNepCoHasIbHbIX AaHHbIX
MOXXET OCYLLECTBMATLCA C COrflacus yKasaHHOro numua, npu obpalieHnn 3a nonyvyeHnem
MYHULMMNANbHON  yCNyrn 3asaBuTeNlb  AOMOMIHUTENbHO NpPeACcTaBNAeT [LOKYMEHTHI,
NOATBePXAaloliMe rMonyyeHMe CcOrfacuMa ykKasaHHOro nuvua WM ero  3akOHHOrO
npefcTaBuTeNa Ha 06paboTKy MepcoHanbHbIX AaHHbIX YKa3aHHOro nvua. [LOKYMEHTHI,
NoATBepPXKAaroLMe MoslyyeHne cornacus, MoryTt ObiTb MpefcTaBfieHbl B TOM 4uUCMe B
(hopMe 3N1EKTPOHHOI0 AOKYMEHTa;

5) B cny4ae, ecnn 00643aHHOCTb XpaHeHWA [OMOBOWM KHuru po 31.12.2017
BO3faranacb Ha COOGCTBEHHWKOB >KWU/bIX MMOMELWEHWNA, 3asBUTENeM MpeacTaBNAeTCA
[OMOBas KHUTAQ,;

6) npaBoycTaHaBMBaloLW e AOKYMEHTbl Ha UHAMBUAYANbHbIW XWUNOA AoM (ecnu
npaBo COGCTBEHHOCTU He 3aperncTtpmpoBaHo B EAMHOM rocyaapCTBEHHOM peecTpe
HeBVKMMOCTK) - A5 BbIMUCKN U3 MOXO3ANCTBEHHON KHUTW.

2.5.2. 3aaBneHve W npunaraemble [AOKYMEHTbl MOryT OblTb NpeacTaB/eHbl
(HanpaBneHbl) 3a9BUTENEM OHUM U3 CeayrLWmMX crnocobos.:

1) yepe3 M®L, Ha ByMaXKHbIX HOCUTENSAX WU B BUAE 3NEKTPOHHbLIX LOKYMEHTOB,
COOTBETCTBYHOLLIMX TPeboBaHUAM NYyHKTa 2.5.3 aAMUHUCTPATUBHOIO perfameHTa;

2) nocpefAcTBOM Pecny6/nMKaHCKOro noprassa B 3/1IeKTPOHHOIN (hopme;

3) B OpraH NMYHO MM NOCPeACTBOM MOYTOBOWN CBA3M Ha BYMaKHOM HOCUTeETe.

3adBneHve W npwuaaraemble AOKYMEHTbI, MNPW  HanpasBleHWUX MNOCPEeLCTBOM
MOYTOBOW CBA3M, 3aBEPSOTCS B YCTAHOB/IEHHOM MOPSAKE.

2.5.3. 3adBneHne npu HanpasfeHMW NOCPeAcTBOM Pecny61MKaHCKOro noprtana
MOAMUCLIBAETCA NPOCTOM 3/IEKTPOHHOM MOANUCHIO 3asaBUTENS.

[na  nonyyvyeHWsa nNpoCcTOM  3NEeKTPOHHOW MNOAMMUCK  3afBUTEN0  HEob6Xo4nMOo
nponTn npouenypy peructpauyumn (ayteHTudukayumn) B ECUA, a Takxke noATBepAUTb
YUYETHYI0 3amnuchb.

ONEKTPOHHbIE [LOKYMEeHTbl (3/1eKTPOHHble 06pasbl LOKYMEHTOB), YKa3aHHble B
nognyHkrax 2, 4-6 nyHkta 2.5.1 agMWUHUCTPATUBHOIO pernamMeHTa, 3aBeparoTcA
YCWU/IEHHON KBaNM(UUMPOBAHHOW NOAMUCLIO MWL, YMNOJIHOMOYEHHbIX Ha co3fjaHue U
nognucaHne Taknux AOKYMEHTOB, B TOM YMCNe HOTapuycamu.

ANEKTPOHHbIE JOKYMEHTbI (3N1€KTPOHHbIE 06pasbl LOKYMEHTOB), npunaraeMble K
3asB/IEHNIO, B TOM 4MCNe AOBEPEHHOCTM, HanpaBfslTCA B BMAe (painnoB B hopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 60nee 50 MbanT.

KauyecTBo npefocTaBnsemMblX 3N1€KTPOHHbIX JOKYMEHTOB (31€KTPOHHbLIX 06pa3os
AOKYMEHTOB) [AO/DKHO NO3BONATH B MOSIHOM 06beMe MpoynMTaTb TEKCT LOKYMeHTa U
pacno3Hatb PeKBU3UTbLI AOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3aABUTENS:

1) npeAcTaBNeHNss LOKYMEHTOB U MH(OPMaLMM UKW OCYLLECTBNEHUS AEACTBUMN,
npeAcTaB/eHNe WAN OCYLLECTB/IEHNE KOTOPbIX He MpefAyCMOTPEHO HOPMAaTMBHbLIMU
MpaBoOBbIMM  aKTaMW, PeryanpyrowmumMy OTHOLLIEeHMsA, BO3HMKawLWMe B CBA3M C
npefocTaBNeHNEM MYHUUUNANbHOW YCNYTH;

2) OCyLlecTBNEHUA [OeNCTBMIA, B TOM 4MCMe COrnacoBaHWnii, HEO6XOAMMbIX AN
NONyYeHUs MYHUUMNANbHOW YCNyrm U CBA3aHHbIX C o6paweHneM B  UHble
rocyfapCTBeHHble OpraHbl, OpraHbl MeCTHOro CcamoynpaB/ieHWUs, opraHusayun, 3a
NCKMIOYEHMEM TMONYYEHUA YCAyr W MOJyYeHUs [OKYMEHTOB W MHGopMauum,



npeaocTaBNseMblX B pe3ynbTaTe MpPefoCTaBfieHUAa TakKUX YCNyr, BK/OYEHHbIX B
nepeyHn, ykKasaHHble B 4acTm 1 ctatbM 9 PepepanpHoro 3akoHa Ne 210-P3
(Heo6XxoAMMBbIX U 0653aTeNbHbIX YCNYT);

3) npeAcTaBfieHMs  LOKYMEHTOB W  WHGopmauuuW, OTCcyTcTBue U (1au)
HeAOCTOBEPHOCTb KOTOPbIX He YKasblBa/iMCb MPWU MepBOHA4Ya/bHOM OTKase B Mpueme
NOKYMEHTOB, HE06XOAMMbIX ANS MPefoCTaB/ieHMA MYHUUMUNanbHOW Yycnyrn, nnéo B
npefocTaBAeHUN MYHULMNANbHOW YCNYTW, 3a UCKIKOYEHNEM CNeay oW nx cny4vaes:

a) W3MeHeHMe TpeboBaHMI HOPMATMBHbLIX MPaBOBbIX aKTOB, KacarlLlinMxcs
NpefoCcTaBNeHNA MYHUUUNANLHOW YCNyru, nocne rnepBoHavanbHOW nofjayvu 3asBfieHUs
0 NpeAoCTaBNEHNN MYHULUNANBHON YCNyru;

6) Hann4Me OWINOGOK B 3aABNEHUN O MPeLOCTaBleHUN MYHULMNANbHOW YCNyrn w
LOKYMEHTax, MNOAAHHbIX 3asBUTENIeM TMOC/MAe MNepBOHA4Ya/NibHOro 0TKasa B npueme
JOKYMEHTOB, HeobXOoAMMbIX NS MPefoCTaBfieHUs MYHULMNANbHON ycnyru, nnéo B
npeaocTaBNeEHUN MYHULMUNANbLHON YCNYTX U HE BK/IKOUYEHHbIX B NPeACTaB/IEHHbIA paHee
KOMMNEKT AOKYMEHTOB;

B) UCTeYeHNe CpoKa AeNCTBUS LOKYMEHTOB UM M3MEHeHMe MHpopmaLmMu nocne
NepBOHayanbHOro 0TKas3a B Mpueme AOKYMEHTOB, HEOOXOAUMBIX AN NpeaocTaBlieHUs
MYHULUNANLHON YyCnyrn, NM6o B NpefocTaBfieHNN MYHULUNANbHOW YCNYTW;

r) BblAB/IEHNWE  [LOKYMEHTa/ibHO MOATBEPXAEHHOro dakrta (NpuM3HaKoB)
OLWKNBGOYHOro UM MNPOTUBOMPABHOrO Aenctema (6e3gencTema) AOMKHOCTHOrO nuUa
OpraHa, paboTHMka M®LL, npu nepBoHaya/lbHOM OTKase B Mpuveme [OKYMEHTOB,
HeobXoAMMbIX ANA NPefoCcTaBfeHNs MyHULUNANLHOW ycnyru, nnbo B NpeaocTaB/ieHnN
MYHULMNANbHON YCNYyrn, 0 4Yem B MUCbMEHHOM BMAE 3a MNOAMUCHLID PYKOBOAUTENA
OpraHa npu nepBOHa4ya/ibHOM OTKa3e B npuvemMe [OKYMEHTOB, HeoO6XO4MMbIX ANs
NpefoCTaBNeHNUA  MYHULMUNANbHOW YyCNyrn, YBeAOMSETCA 3adABUTeNlb, a TakKxke
MPUHOCATCA N3BUHEHUA 3a AOCTaB/IEHHbIE HEeYL0OCTBa,;

4) npefocTaBfeHUs Ha OyMaXHOM HOCUTeNe [AOKYMEHTOB M MH{opmaumu,
3NEKTPOHHbIe 06pa3bl KOTOPbIX paHee Obl/M 3aBEPeHbl B COOTBETCTBUM C MYHKTOM 7.2
yactn 1 ctatbn 16 depepanbHOro 3akoHa Ne 210-®3, 3a UCKIHOYEHMEM Cly4yaeB, ecnu
HaHeceHMe OTMETOK Ha Takue AOKYMEeHTbl 60 KX U3bsATUE ABNSETCA HeobX0AMMbIM
YCNOBUEM NpPeAOCTaB/IEHUA TOCYAapCTBEHHON WU MYHUUMUNANbHOW YCNYTN, U UHbIX
Cny4aeB, YCTaHOB/IEHHbIX (PefepanbHbIMN 3aKOHaMMU.

2.6. NcuepnbiBatoLuii nepeyeHb JOKYMEHTOB, HEOGXOANMbIX B COOTBETCTBUM C
HOPMAaTMBHbLIMMW MPABOBLIMU aKTaMW ANS NPefoCTaBNEHNS MyHULMNANBLHOR YyCnyru,
KOTOpble HaX0AATCS B PacCNOPSXKEHNUMN FOCYAapCTBEHHbIX OPraHOB, OPraHOB MECTHOrO

caMoynpaBneHus 1 NoABeJOMCTBEHHbIX rOCYapCTBEHHbIM OpraHaM WU opraHam
MeCTHOr0 camMoynpaB/eHUs OpraHun3aLnii n KoTopble 3asBUTE/b BNpaBe NpeACTaBUTb, a
TakKXXe CNocobbl UX MONYYEHUs 3aSBUTENSIMU, B TOM YUC/IE B 3NIEKTPOHHOW hopMme,
nopsAoK UX NPeacTaBNeHNs; rocyaapCTBEHHbI opraH, opraH MecTHOro
camoynpaBneHns NMbo opraHu3aLus, B pacnopsXKeHNN KOTOPbIX HaXoAsTcs AaHHble
NOKYMEHTBI

2.6.1. MonyyaloTcs B paMKax MeXBeJOMCTBEHHOIO B3aUMOAECTBUS:
1) BbINUCKA W3 EAMHOrO rocyAapCTBEHHOrO peecTpa HEeABUXKUMOCTU
depnepanbHaa cnyxba rocyfapcTBeHHONM perncTpauumn, Kagactpa u kaptorpagpuu;



2) CBefeHVA 0 JelCTBYHOLWEM nacnopTe rpaxjaHuHa Poccuniickoin ®epepauunm -
MB/, Poccuu;

3) cBefeHWA O HoTapuanbHOW AoBepeHHOCTU - defepasibHasd HoTapuanbHas
nanara.

2.6.2. 3asBUTENb BMpaBe NPeLOCTaBUTL AOKYMEHTbl (CBedeHWs), yKasaHHble B
nognyHkte 1 nyHkta 2.6.1 agMWUHWUCTPATUBHOIO persiaMeHTa, B (POPMe 3/1eKTPOHHbIX
NOKYMEHTOB, 3aBEPEHHbIX YCW/IEHHON  KBanM(UUMPOBAHHOW  MOAMUCBIO  NnL,
YMNO/ITHOMOYEHHbIX Ha CcO034aHWe W TMoANuUCaHWe TakKUX [AOKYMEHTOB, nNpwW nojave
3a9BNeHNS.

2.6.3. HenpeactaBneHne (HecBOeBpPeMEHHOe MpeAcTaBfeHNE) YKasaHHbIMU B
nyHKTe 2.6.1 agMWUHUCTPaATUBHOIO pernaMeHTa OopraHaMu rocyfapCTBEHHOMW BNacTw,
opraHamMu MeCTHOro camoynpaB/fieHUsl, opraHusaunsaMy LOKYMEHTOB W CBefeHUin He
MOXET ABNATLCA OCHOBAHMEM [N151 OTKa3a B NpeAocTaBieHUM MYHULUNANbHOW YCayru.

2.6.4. [omkHocTHOe nunuo un (unn) paboTHUK, YKa3aHHbIX B MNYHKTe 2.6.1
aAMUHUCTPATUBHOIO pernaMmeHTa OpPraHoB W oOpraHusauyuii, He npeacTaBUBLIME
(HecBoeBpeMeHHO npeAcTaBMBLUME) 3aMpOLUEeHHbIe M HaxXoAAliMecsd B PacrnopsXXeHun
AOKYMEHT WAN CBefeHUs, nognexar agMUHUCTPATUBHON, AUCLUNINHAPHOA WUAW WUHOW
OTBETCTBEHHOCTU B COOTBETCTBMM C 3aKOHOAATe/IbCTBOM Poccuiickon deaepaymu.

2.6.5. 3anpewaeTcqa TpeboBaTh OT 3aA9BUTENSA AOKYMEHTbl CBEAieHUs, B TOM 4ucne
NoATBEPXAAOLME BHECEHME 3asaBUTeNleM MAaTbl 3a NpefoCTaB/ieHNe MYHULMNANbHON
YCNyTru, Haxoaumeca B pacnopsiXxeHUn rocygapCcTBeHHbIX OpraHoB, OpraHoB MEeCTHOro
camoyrnpasfieHUss M MNOoABeAOMCTBEHHbLIX TOCYAApPCTBEHHbIM OpraHam WM opraHam
MECTHOro caMmoynpaB/ieHWUs opraHu3aunia.

HenpeactaBneHne 3afBUTENEM AOKYMEHTOB, COAepXKallux CBefeHMUs, KOoTopble
Haxo4ATcAd B pacrnopsXXeHWW rocyfapCTBEHHbIX OpraHoB, OpPraHoB MeCTHOrOo
camoyrnpasfieHUss U NOABEAOMCTBEHHbIX TOCYAapCTBEHHbIM OpraHam WAKM opraHam
MECTHOro camOynpaB/ieHUs OpraHu3auuii, He ABNAETCA OCHOBaHMEM ANs OTKasa
3asBUTENIO B NPeAOCTaBNEHUN MYHULUNANBHOW YCNYTN.

2.7. icuepnbiBatoLLNA NepeyeHb OCHOBaHWI 418 0TKasa B Npueme [OKYMEHTOB,
HEOBXO0ANMbIX AN NPefoCTaBEHNS MyHULMNANLHOW yCnyru

2.7.1. OCHOBaHMAMMU AN OTKaza B NpUeMe [OKYMEHTOB, HeoOX0AuMMbIX AN
npefoCTaBNEHUSA MYHULMNANBHON YCNYTn, ABNAKOTCA:

1) npeAcTaBneHHble 3asBUTENEM  AOKYMEHTbl  cOAepXaT MOAYUCTKM U
MCNpaB/ieHNs TeKcTa, He 3aBepeHHble B NOpsiaKe, YCTaHOBNEHHOM 3aKOHOAATENbCTBOM
Poccuitckoin depepaunn;

2) JOKYMEHTbl cofep)aT MOBPEXAEHWUS, HanMyme KOTOPbIX He M03BO/MseT B
MosHOM o06beMe WCMOMb30BaTh WH(OPMaLUK W  CBEAeHUs, CcoaepXaljmeca B
AOKYMeHTax Ans NpefocTaB/ieHns MyHUUUNANbHOW YCNyru;

3) npeacrtaBnieHHble AOKYMEHTbl WU CBEAEHUA YTpaTuam Cuay Ha MOMEHT
obpalleHns 3a MyHUUMNanbHOW Yycnyroi (4OKYMEHT, YAOCTOBepPAOLWMiA MOAHOMOUMS
npefAcTaBuUTeNsa 3asaBUTENSA, B Cy4vae obpalleHunsa 3a NnpefoCcTaBleHNEM MYHULMNANbHON
YCNyrn yKasaHHbIM IMLOM);

4) nopaya 3asfBeHNs 0 NpefocTaBAeHUN MYHULMMNANbHON YCNYrn U 4OKYMEHTOB,
HeobX0AMMbIX ANs NpPefoCcTaBNeHUs MYyHUUUNANbHOW YCNyrn, B 3N1eKTPOHHON (opme C
HapyLleHNneM yCTaHOB/IEHHbIX TPebOBaHWM;
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5) HEKOppeKTHOe 3anosiHeHue o06s3aTeflbHbIX MONein B hopMe 3adBeHUA, B TOM
yucne B MHTeEpaKTUBHOW (opMe 3asaBfieHMss Ha Pecny6/nMKaHCKOM — nopTase
(HeLoCTOBEpPHOE, HenosiHoe, NMMB0 HenpaBuIbHOE 3aro/IHEHNE);

6) npeacrtaBneHMe HEMOSIHOTO KOMMAeKTa [AOKYMEHTOB, Heo6X0AMMbIX AN
npefocTaBieHNA MyHULUNANIbLHOW YCNyTu;

7) 3adBfieHMe O NpefocTaB/ieHUU YCNyru MofaHO B OpraH rocyfapCTBeHHOW
BNacTW, opraH MeCcTHOro caMoyrnpaBieHnsa WA opraHusauuio, B NOJIHOMOYUSA KOTOPbIX
He BXOAWUT npefocTaBfieHne MyHUUUNANbHOW YyCnyru;

8) Hecob6nt0feHMe YCTaHOB/IEHHbIX cTaTbel 11 defepalbHOro 3akoHa OT 6
anpens 2011 roga Ne 63-®3 «O6 31eKTPOHHOW NOAMNUCU» YCNOBUWA MNPU3HAHUS
[AENCTBUTE/IbHOCTM YCUNEHHON KBaIMMPULUPOBAHHON 3/1EKTPOHHOW MOAMUCH.

2.7.2. TlepeyeHb OCHOBaHWI NS OTKasa B npuveme JOKYMEHTOB, HE06X0AMMbIX
NS NOYYEHUS MYHULMNANBHON YCNYTW, ABNAETCA UCUYEPMNbIBAIOLLUM.

2.7.3. PeweHne 06 oTKaze B npueme 3asaBNeHUA U JOKYMEHTOB, HEOOXOAMMbIX
ANA MpefocTaBNeHNs MYHULMMANbHON YCNyru, MOXeT OblTb MPUHATO KakK BO BpeMS
npuema 3asBuTeNs, Tak W nocfie MNoayyeHUss OTBETCTBEHHbLIM [O/IKHOCTHbLIM /ULIOM
OpraHa Heo6XxoAWMbIX ANA NpefoCTaBNeHUA MYHUUMNANbHOW YCNYyrn [LOKYMEHTOB
(cBesieHMin) c Mcnonb3oBaHMEM MEXXBeJOMCTBEHHOI0O NH(OPMaLMOHHOIO
B3aMMOJENCTBMA, B CPOK, He Npesbllatowmnii 9 pabounx fAHeid CO AHA permcrpauuun
3asB/IeHUS.

2.7.4. 3anpellaetca O0TKasblBaTb B MNPUEMe 3asaBNIeHUA WU MWHbIX [LOKYMEHTOB,
HeobXoAMMbIX ANA NPeAoCTaBNeHUA MYHULMUNANLHOW YCYTK, B C/lyYae ecnn 3asB/ieHune
N LOKYMEHTbI, HE06X04MMble ANS MPefoCTaBNeHUa MYHUUUNANbHON YCNyrn, NojaHbl B
COOTBETCTBMM C MH(OpMaLMed 0 cpokax 1 NopsaLKe NpesocTaBfieHUs MYHULUNANbHOM
ycnyru, ony6/MKoBaHHON Ha EguHOM nopTane, Pecny6inkaHCKOM noprare.

2.8. VicuepnbiBatolmii nepeyeHb OCHOBaHWIA ANt NPMOCTAHOB/EHNSA MW 0TKasa B
NpeaoCTaBNEHUN MYHULMUNANBHON YCayru

2.8.1. OcHOBaHUSA Ans MpUOCTaHOBNEHUA TMPefOCTaBNeHUA MYHULUNAIbHOW
YyCNyru OTCYTCTBYIOT.

2.8.2. OCHOBaHMA Ana 0TKasa B NpefoCcTaBNeHNUN MYHULUNANLHOW YCNYTL:

1) B npeAcTaBNeHHbIX 3ad9BNeHUN 1 (UIU) AOKYMEHTAX COLEPXMUTCHA HenosHas u
(nnn) HepocToBEpPHAA MH(OPMaLUS;

2) nocTynfeHWe OTBeTa OpraHa rocyfapCTBeHHOW BfacTW, OpraHa MeCcTHOro
camoynpasfieHuss n1ubo noABeJOMCTBEHHOM oOpraHy TroCyAapCTBEHHOW BacT wu
OpraHy MeCTHOrO CcaMOynpaB/ieHNs OpraHu3auMy Ha MeXBELOMCTBEHHbI 3anpoc,
CBUAETENbCTBYHOLWErr0 06 OTCYTCTBUN AOKYMeHTa U (M1v) nHpopmaymmn, HeobxXoanMbIX
ANA NpefocTaBneHns MyHUUMNANbHOW YCNYTrn, ecny COOTBETCTBYHOWMIA LOKYMEHT He
ObIN NpefcTaB/eH 3asaBMTeNIEM MO COBCTBEHHOW UHULMATUBE;

3) OTCYTCTBME CBELEHWIA O perncrpaymy rpaxpaHumHa Mo MecCTy >XUTeNbCTBa
(NpebbiBaHNA) B pacnops>XeHUn opraHoB MECTHOTO camoyrnpaB/ieHuns.

2.8.3. TllepeyeHb OCHOBaHWW [N OTKasa B MNpeAoCTaB/IEHUN MYHULMNANbHON
YCNyrn ABAAETCA UCYEPMbIBAIOLLNM.

2.8.4. 3anpewaetcs oTKasbiBaTb B MpefoCTaBleHUM MYHMLUNANLHOW YCNYyru B
cflyyae, ecnu 3asaBfieHWe O TMpPefoCTaB/eHUN MYHUUMUNANbHOW YCNYyrM TMOJAHO B
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COOTBETCTBMM C UH(OpMaL el 0 cpoKax M NopsiaKe NPeaocTaBfeHUs MYHULUNANbLHO
yCNyru, ony6/MKoBaHHOW Ha EgMHoOM nopTane, Pecny6/MKaHCKOM mopTane.

2.9. MNMopagok, pasmep M OCHOBaHUSA B3MMaHUA rocy,qapCTBeHHoﬁ MOLUNINHBI UNN UHOW
nnathbl, B3MaeMon 3a npenocTaB/eHnE MyHI/ILIII/II'IafIbHOI7I yCnyrun

MyHuUUNanbHas ycnyra npeaoctaBnseTcs Ha 6e3B03Me3Hol 0CHOBe.

2.10. MepeyeHb ycnyr, KOTOpble ABNAIOTCS HEOOXOAUMbIMUN U 0653aTeNbHbIMU ANs
npefoCTaB/eHNs MyHULMNAbHOW YCNYyri, B TOM YMCNe CBEJEHNS O AOKYMEHTE
(AOKyMeHTax), BblAaBaeMoM (BblaBaeMblX) OpraHu3aLnaMiu, yyacTByOWMMMN B

NpeaoCTaBNEHUN MYHULMUNANbHBIX YCNYT

MpepocTaBneHne He06XoAMMbIX U 06a3aTeNbHbIX YCNYT He TpebyeTcs.

2.11. MNopAanokK, pa3mep M OCHOBaHUSA B3MMaHUA Nnathbl 3a NPeAoCTaB/ieHWe yCnyr,
KOTOpble ABNAIOTCA HEOOXOAUMbIMUN U 06A3aTelbHbIMMK 418 NPeLOCTaB/IeHUA
MYHULUNANbHOW YCYTK, BKOYas MHPOPMaLMI0 O METOAMKE pacyeTa pa3mepa Takow
nnatbl

MpefocTaBneHne HEOGXOANMBIX 1 0653aTENbHbIX YCAYT He TpedyeTcs.

2.12. MakcumanbHbI CPOK OXMUAAHUS B 0Yepean npv nogaye 3anpoca o
npefocTaBNeHUM MYHULMUNANbLHOW YCNYyru, YCNyru, NpejocTaBnseMoin opraHm3aymen,
y4yacTBYIOLLEN B NPefOCTaBNEHUN MYHULMNANBHOW YCYTrK, U NP MONYYeHUN
pe3ynbTata NpefocTaB/ieHUs Takux ycnyr

2.12.1. Bpemsi 0XXnaaHua npu nogaye 3asaBneHUs Ha NoayvyeHne MyHULMUNAIbHOW
yCnyru - He 6onee 15 MUHYT.

2.12.2. Tlpyn nonyyeHun pesynbTata NpefoCcTaBNeHUSA MYHULUNANbHOW YCNYru
MaKCUMasibHbI CPOK 0XMAAHUA B 0Yepeamn He JO/MKEH MnpeBbiwaTb 15 MUHYT.

2.13. CpoK 1 nopsaaoK pernctpaynm sanpoca 3aasBuTtensd o npegocTas/ieHNN
MYHULUUNANLHOW YCNYTrn 1 yCNyru, NpeaocTaBnseMoil opraHu3aLumneit, y4acTByoLWwen B
npefoCcTaBNEHUN MYHULMMNANbHON YCNYTrK, B TOM YMCE B 3/1IEKTPOHHON thopme

2.13.1. Mpun nn4yHom obpaweHnn B M®PLL B AeHb nojayn 3asaB/ieHUA 3aABUTENHO
BblgaeTca pacnucka us AMIC M®L| ¢ pernctpayMOHHbIM HOMepOM, NOATBEPXKAAILL UM,
4TO 3asB/IeHMEe OTNpPaB/IEHO, U AATON Nojaymn 3asaBieHus.

2.13.2. Tpn HanpaBneHUM 3adaBNEHUA MOCPeACTBOM, Pecnyb/nKaHCKOro noprana
3a9BUTeNIb B leHb NMoAayn 3asBfieHMa Nony4vaeT B IMYHOM KabuHeTe PecnybinmKaHCKOro
nopTasa u MNo 3NeKTPOHHON nouTe yBeAOMJIeHWe, MOATBEpPXAatollee, UYTO 3asB/ieHUE
OTMNpaBNeHO, B KOTOPOM YKasblBalOTCA PernmcrpayuMoHHbIA HOMep W fata nogavu
3aaB/eHUS.

2.13.3. Tlpn nunyHom obpaweHun B OpraH B fAeHb Mofjayn 3asaBfieHUA
YMNO/THOMOYEHHbIM [0/XKHOCTHLIM nnyoM OpraHa 3asaBUTENH0 BblJaeTcsa pacnucka u3
aBTOMaTU3MPOBAHHON WHMOPMALMOHHOW CUCTEMbI, NpeaHa3HAYeHHOW AN OKasaHuA
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rocyapCtBeHHbIX U MYHUUWMNa/IbHLIX YyCnyr, ¢ peruncrtpauMoOHHbIM HOMEPOM, lCl,&TOl\/II
nogayvyn 3adBneHnUA " rnepevyHem npeactaBaeHHbIX JOKYMEHTOB.

2.14. Tpe6oBaHMs K NOMELLEHMSIM, B KOTOPbIX NPeA0CTaBNAeTCS MyHMLUMNANbHAS
ycnyra, K 3any 0XugaHusi, MecTam [s 3ano/IHeHUs 3anpocoB O NPeAoCTaBAeHUN
MYHULUNANbHOW ycnyru, MHHOPMAaLMOHHbIM CTEHAAM C 06pa3LaMn UX 3arnofIHEHUS U
nepevyHem AOKYMEHTOB, HEOOXOAMMbBIX ANt MPeAOCTaBNEHMS KaXA0 MYHULMNANbHO
YCNYTn, pasmMeLleHnto 1 0hOPMIEHUIO BU3yaNibHOM, TEKCTOBOW U MY/NbTUMEANIAHO
MHOpMaL MK 0 NOPsAKe NPeaoCTaBNeHNsa TaKol ycnyru, B TOM Yncie K 06ecneyeHunto
OOCTYMHOCTWU ANS UHBaNNOB YKa3aHHbIX 06bEKTOB B COOTBETCTBMM C (DeaepanbHbIM
3aKOHO/laTeNIbCTBOM W 3aKOHOAATENbCTBOM Pecny6nmki TaTapcTaH O COLMabHOV
3allnTe UHBANUIOB

2.14.1. TpepocTtaBneHe MyHUUMNANIbHON YCNYrn OCYLWeCcTBNAAETCA B 34aHUAX U
MoMeLLeHmAX, 060pyA0BaHHbLIX NPOTUBOMOXKaPHOM CUCTEMOM " CUCTEMOM
MOXKapoTYyLLeHUS.

MecTa npuema 3asaBuTeNel 06opyaytOTCs HeobXoaMmon Mebenbk  Ans
0hopMNEHNA JOKYMEHTOB, MH(OPMALMOHHBLIMK CTEHAAMMU.

2.14.2. B cooTBeTCcTBMM C 3akoHofaTenb,CTBOM Poccuiickon Pegepaunmn o
counanbHOW 3awuTe WHBAUAOB B LENAxX O6ecrnpensaTCTBEHHOro AocTyna K MecTy
npefoCTaBNEHUA MYHULMMNAIBHON YCNyrn 06ecrnevymnBaeTcs:

1) obGecneuymBaeTca 6GecrnpensATCTBEHHbIA [OCTYN WHBaNM4OB K  MeCTy
npefocTaBNeHUa MyHuUMNanbHOn ycnyru (YAOOHbIA BXOA-BbIXO4 B MOMELLEHUS W
nepemMeLleHne B X npegenax);

2) BM3ya/ibHas, TeKcToBas W My/nbTUMeAuiHasa uWHpopmMaums o nopagke
npefocTaBNeHUs MYHUUMNANbLHOW YCNyrn pasmeltaetca B YAOOHbIX NS 3adBUTENein
MecTax, B TOM YMC/e C yY4eTOM OrpaHUYeHHbIX BO3MOXXHOCTEN UHBaNAOB;

3) COMpOBOX/AEHNE WHBANNAOB, WUMEKLMX CTOMKME PaccTPoincTBa (yHKUUK
3pEHUA N CaMOCTOATENIbHOTO MepeABMKEHNS, N 0Ka3aHWe MM NMOMOLLW;

4) BO3MOXHOCTb CaMOCTOSATE/IbHOTO MNepefBMXEHMA N0 TeppuTopuun, Ha
KOTOPOW pacrofioXXeHbl O00beKTbl CcoOUMaNbHOW, WHXEHEPHOW W TPaHCMOPTHOW
NH(PaCcTPYKTYp, BXOAA B TakMe O0OBLEKTbI M BbIXO4a M3 HUX, MOCaAKNW B TPAHCMNOPTHOE
CPeACTBO U BbICALKN M3 HETO, B TOM YUC/e C UCNO/b30BAHMEM KPEC/a-KOMACKH;

5) Hagfnexallee pasMelleHMe 060pyfOBaHMA W HOCUTeNleid UMHMOpMaLuu,
HeobXoaMMbIX AN obecneyveHUs GecnpenaTCTBEHHOro A0CTyna WHBAINAOB K ycryram
C YYETOM OrpaHUYEHU NX XKXNU3HELEATENIbHOCTMU;

6) ay6nupoBaHue HeoOXOAMMOMW AN WHBANMAOB 3BYKOBOW W 3PUTENIbHOM
MHhopMaunKn, a Takxke HaAnucei, 3HaKOB W WHOW TEKCTOBOM W rpafuyeckoi
NH(OpMaLnmn 3HakaMu, BbINOMIHEHHBIMU PeNbePHO-TOUYEUYHbIM WPUGTOM bpains;

7) [ONycK cypaonepeBofumka n TMIoCypLonepeBoAYnNKa;

8) ponyck cob6akm-npoBOAHUKA MPU HANMUYUKN LOKYMEHTA, NOATBEPXKAAtOLEero
ee cneyuanbHoe o060y4yeHWe W BblgaBaemMoro no GopMe W B MOPsAAKe, KOTOpble
yCTaHOB/EHbl MpMKasoM MuHMCTepCcTBa Tpyfda M coumanbHOM 3awmuTbl PoccuiAickoin
depepaunm o1 22.06.2015 Ne 386H «O6 yTBepXAeHUW (OPMbl [AOKYMEHTAa,
NoATBEPXAAOLWero cneyuanbHoe o06y4yeHWe CO06AKM-NPOBOAHMKA, W MNOpsAAKa ero
BblAaum».
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2.14.3. TpeboBaHMa B u4acTu obecneyeHUs [OCTYMHOCTU [ANA  WHBAIUAOB
00BEKTOB, B KOTOPbIX OCYLLECTBNAETCA NpefocTaB/ieHNne MYHULMUNaNbHOW YCnyru, u
CPeACTB, WCNOMb3YyEMbIX MpPWU MPeLOCTAaBNEHUM MYHULMMNANbHOW YCNYru, KOTOpble
yKasaHbl B noAnyHKTax 1 - 4 nyHKta 2.14.2. agMWHWUCTPATUBHOIO pernameHTa,
NMPUMEHAITCA K O0ObekKTaM W CpeacTBaMm, BBELEHHbIM B 3KCMJyatauui  Uau
npoweawnmMm MoLepHM3aLnIo, peKoHCTpyKLuio nocne 1 uwonda 2016 roga.

2.15. MokasaTenn AOCTYMHOCTU M KayecTBa MYHUUUNANbHOW YCNYrn, B TOM YuUChe
KONIMYeCTBO B3aMMOAENCTBUIA 3a9BUTENSA C AO/HKHOCTHLIMU NNLAMW NPW
npefocTaBNeHUN MYHULMUNANBHON YCNYTX N UX NPOAO/IKUTENIbHOCTb, BO3MOXHOCTb
NonyyeHnsa nHpopmaLmm 0 Xofe NpeaocTaBieHNs MyHULMNaNIbHOR YCNyrn, B TOM
yucse ¢ UCNoJb30BaHNEM MH(OPMaLMOHHO-KOMMYHUKALMOHHbLIX TEXHOJIOM UM,
BO3MOXHOCTb /IN60 HEBO3MOXHOCTb NOMYYEHUSA MYHULUNANLHOW YCNYTX B
MHOTO(YHKLUMOHANbHOM LEeHTpe npeaocTaBfeHns rocy4apCTBEHHbIX U
MYHULUMNANbHbLIX yCnyr (B TOM 4Yuc/ie B NOJSIHOM 06beMe), B IIO60OM TeppuTopmranibHOM
nogpasfeneHnn opraHa UCNONHUTENLHO PacnopaaUTeIbHOro opraHa MecTHOro
camoynpaB/fieHUs, Mo BbI6bopy 3asaBUTeNA (IKCTepPPUTOPUANbHbIN NPUHLMM),
NnocpeAcTBOM 3anpoca O NPefoCTaB/IEHUM HECKONIbKUX TOCYAApPCTBEHHbIX U (1Mn)
MYHUUMMNANbHbIX YCNYT B MHOTOYHKLMOHANbHbIX LeHTpax npefocTaB/ieHuns
roCcyAapCTBEHHbIX Y MYHULMNANbHbIX YCAYT, NPeayCMOTPEeHHOro cTtatbein 15.1
depepanbHOro 3akoHa Ne210-®3 (KOMMJIEKCHbIN 3anpoc)

2.15.1. TMokasaTensiMu [OCTYMHOCTW NpPeAocTaB/eHns MYHUUUNANbHOW ycnyru
ABNAOTCA:

PacnosioXXeHHOCTb NOMELLEHNS, B KOTOPOM BeLEeTCA NpueM, Bblgaya 4OKYMEHTOB
B 30He LOCTYMHOCTW 06LLECTBEHHOrO TPAHCMOPTa;

Hasnyve HeoOXOAMMOro KOMMYecTBa CNELUanuCcToB, a TakXe MOMeLleHnn, B
KOTOPbIX OCYLLECTBNAETCA NMPUEM JOKYMEHTOB OT 3asaBUTESe;

HanMune wucYyepnbiBaKllein WHPopmauuMm o0 cnocobax, MopsALKe W CpokKax
NpesocTaBNeHN MYHULMMNaNbHOW YCNYrM Ha WH(MOPMAUWOHHbLIX CTeHAax, EavHom
noptasne, Pecny6nnkaHckoM nopTtane, opuunabHOM CalTe MyHULMMNAbHOTO PanoHa;

OKasaHWe MOMOLWWM WHBaIMAaM B MPEOAOSieHUn 6GapbepoB, MeLlaKLW KX
MONYYEHUIO UMW YCNIYT HapaBHE C APYTMMU NnLamu.

2.15.2. TlokasaTensimu KayecTBa MpPeAOCTaBNEHUA MYHULUNANbHOW YCNyru
ABNAIOTCA:

1) cobntoaeHne CPOKOB Npruema 1 pacCMOTPEHMA JOKYMEHTOB;

2) cobnoieHne cpoka NonyyvyeHnsa pesynbtaTa MyHUUUNANbHOW YCNYTK;

3) oTcyTCcTBME O0OOCHOBaHHbIX anob Ha HapylweHUAa agMUHUCTPATUBHOIO
pernamMeHTa, coBepLUeHHble paboTHUKamu OpraHa,;

4) KO/IMYEeCTBO B3aMMOAENCTBUIA 3aABUTENSA C JO/DKHOCTHbIMKU nuuamn (6e3 yyeta
KOHCYNbTauui):

B3aumofeicTBMe 3asaBuTens ¢ paboTtHukamyu OpraHa wam  MOL  npu
NpefocTaBNeHUn  MYHULUMMaNbHOW  YCNYrM  OCYLLEeCTBAAeTCA  OAMH  pa3  npu
NnpeLcTaBfeHNN 3aABNEHNSA CO BCEMU HEOOXOAUMBIMU LOKYMEHTaMU;

O4VH pa3 B c/yyae HeOb6XOAMMOCTM MONY4YeHUA pesynbTaTa MNpefocTaB/ieHns
MyHUUMNansHoin ycnyrm B OpraHe wam M®LL B (hopme 3k3emnnispa 3/eKTPOHHOIO
[OKYMeHTa Ha 6YMaXHOM HOCUTefe.
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Mpoao/MKNTENbHOCTL OAHOrO B3aMMOAENCTBUA 3afBUTENA C  AO/HKHOCTHbIMM
nnuaMn Npy npefocTaBneHn MyHULMNaIbHOR YCNyrn He npesblaeT 15 MUHYT.

3asBuUTeNb BMpaBe OLEHUTb KayecTBO MPeaocTaB/fieHNss MyHULMNAaNbHOM YyCnyru ¢
MOMOLLbIO YCTPOWCTB MOABWMXXHON pafnoTene)OHHOW CBA3M, C WUCNOMb30BaAHMEM
Pecny61mMKaHCKOro noprtana, TePpMUHANbHbIX YCTPONCTB.

2.15.3. VIH(hopmaumsa o Xoge npefocTaBfieHUs MYHULMMANbHON YCAYrn MOXeT
OblTb  MONy4YeHa 3asBUTENleM B JIM4HOM  KabuHeTe Ha EAuMHOM  nopTane,
Pecnyb6nvkaHckom nopTtane, B OpraHe, M®LIL.

2.15.4. TlpepgocTtaBneHMe MyHUUMNANbHOW YCAYrn OcCywecTBnseTcd B NH060M
M®LL no BbIGOpy 3asaBUTENS HE3aBUCMMO OT MecTa ero >XWUTenbCTBa WAM MecTa
(hakTUYecKoro npoXkmeaHus (NpebbiBaHWA) Ha TeppuTopuUKM Pecny6nmkn TaTapcTaH Mo
KCTEPPUTOPUANBHOMY MPUHLMMY.

MyHuyMnanbHas ycnyra B COCTaBe KOMMJIEKCHOTO 3anpoca He NpefocTaBnseTcs.

2.16. NHble TpeboBaHMs, B TOM YMC/e yUYMTbIBaKOLME 0COBEHHOCTU NPeaoCTaB/eHNS
MYHULMNANbHOW YCNYTW MO 3KCTEPPUTOPManbHOMY NpuHUMNy (B cnydvae, ecnim
MYHULMNanLHaa ycnyra npefocTaBnseTcsa no aKCTeppuTopranbHOMY NPpUHLKUNY) U
0COBEHHOCTM NMpeaoCcTaB/eHNs MYHULUNNANLHOW YCNYyrX B 3/IEKTPOHHOW (popme

2.16.1. Tpy npepocTaBfeHNN MYHUUUNANBLHOW YCNYrn B 31€KTPOHHOW (opme
3asBUTENb BNpaBe:

1) nonyunTb  MHMOpMauM 0 nopsaake W CcpoKax  MpefocTaBieHuUs
MYHULUMUNANLHOW YCNyru, pasMelleHHY0 Ha EauHom nopTane, Pecny6/iMKaHCKOM
noprane;

2) nofaTb 3asB/ieHWE O MPeAOCTaB/NEHUN MYHULMUNANBHOW YCAYrU W WHble
JOKYMEHTbI, HE06X0ANMble AN NPeAOCTaBeHN MYHULMMNANIbHOW YyCAyrn, B TOM Yucne
AOKYMEHTblI M MHOPMaLNIo, 3N1eKTPOHHbIE 06pa3bl KOTOPbLIX paHee ObinN 3aBepeHbl B
COOTBETCTBMW C MYHKTOM 7.2 yacTh 1 ctaTbn 16 depepanbHoOro sakoHa Ne 210-P3, ¢
ncnonb3oBaHvem Pecrny61vMKaHCKOro noprana;

3) NOoNyyYuTb CBeAeHUs O XOfe BbINOMHEHUS 3asfBMeHUA O nNpeaoCcTaBNeHUN
MYHULMUNANbHOW YCYTK, NOAAHHbIX B 3/IEKTPOHHON (hopMme;

4) 0CYLLeCTBUTb OLEHKY KayecTBa NpefocTaB/fieHUs MyHULMNANbHON YCnyru;

5) nofyyunTb pe3ynbTaT MNpPefoCTaBNeHUA MYHUUUNaNbHOW ycnyrn B ¢opme
3NEKTPOHHOI0 JOKYMEHTa;

6) nopaTb XXanoby Ha peweHne n geicteune (6esgeinctene) OpraHa, a Takxe ero
AO/MKHOCTHBLIX INL, MYHUUMMANbHbLIX CAyXawmnx nocpeacTsoMm Pecny6/1nMKaHCKOro
noprtana, nopTana efepanbHON rocyfapCTBEHHON WHMOPMaUMOHHOW CUCTEMBI,
obecrneumnBalollenn npouecc aocyaedbHoro (BHecyae6HOro) o06)kanoBaHMA pPELIEHUIA ©
nencTenin (6e3gencTems), COBEPLUEHHbIX MNpPW MPefoCTaBNEHUN TOCYAAPCTBEHHbIX U
MYHULUNANbHLIX  YCNYr  OpraHamu, nNpeAocTaBfAWMUMM  TOCYAAPCTBEHHbIE U
MYHULUMUNANbHbIE  YCAYTW, WX [JO/MKHOCTHBIMW  NNLAMW, TOCYAApPCTBEHHbIMU U
MYHULMUNANbHBIMW CYXXaLLUMMU.

2.16.2. ®opmupoBaHue 3aAB/IEHUA OCYLLECTBAAETCA MOCPEeACTBOM 3amno/iHeHUA
3NEeKTPOHHOWN (hopMbl 3asBfieHUss Ha Pecny6imMkaHCKOM nopTane 6e3 Heob6Xxo4MMOoCTU
[JOMNOMHUTENIbHON Nofayn 3asaBNeHnUa B KaKon-nnbo MHon gopme.

2.16.3. Mpn hopmunpoBaHmu 3asBeHUs obecneymBaeTcs:
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1) BO3MOXHOCTb KOMWPOBAHWUA W COXPAHEHWUS 3aABNEHUA U WUHbIX LOKYMEHTOB,
HeobXoAUMbIX ANs NPefoCTaBNEHUA YCNYTU;

2) BO3MOXHOCTb 3arO/IHEHUA HECKOJIbKUMWU 3aABUTENAMU OLHOM 3NEKTPOHHOM
(hopMmbl 3asaBNeHMA MpU obpalleHMM 3a ycnyramu, npegnosaratowMMn Hanpas/ieHue
COBMECTHOIO 3aAB/IEHNA HECKO/IbKUMW 3asiBUTENAMN,

3) BO3MOXHOCTb Meyat¥ Ha OYMa)KHOM HOCWUTefle KONuUW 3/1eKTPOHHOW (hopMbl
3asB/IeHuns;

4) coxpaHeHue paHee BBEAEHHbIX B 3/IEKTPOHHYIO (JOpMYy 3asB/IeHMA 3HAYEHUI B
NGO MOMEHT MO >XelaHUK0 MOb30BaTeNs, B TOM Yuncie Npyu BOSHUKHOBEHUWN OLWINGOK
BBOJa 1 BO3BpaTe 41 NOBTOPHOr0 BBOAA 3HAYEHWNI B 3NIEKTPOHHYIO (hOpPMY 3aAB/IEHUS;

5) 3anofiHeHWe TMOonen 3NeKTPOHHOW (OpMbl 3asBfieHUs [0 Havana BBOAA
CBEJEHWNA 3adBUTENEM C WCMNOMb30BaHMEM CBefeHW, pasMelleHHbIX B ECUA, 1
cBefleHnin, ony6nmMkKoBaHHbIX Ha Pecrny6imMkaHCKOM ropTane, B 4acTu, Kacarowencs
CBELEHWIA, OTCYTCTBYHOLWNX B eANHON CUCTEME UAEHTUPUKALMUK N ayTEHTUDNKALWUK;

6) BO3MOXHOCTb BEpHYTbCA Ha /1t060A M3 3TanoB 3anO/IHEHWUS 3NEKTPOHHOM
(hopmbl 3asB/IeHNs 6e3 NOTepu paHee BBeAEHHON MHGopMaLuu;

7) BO3MOXHOCTb [OCTyna 3asaBuUTens K paHee MNOLaHHbIM WM 3afABNEHUAM B
TeYeHNe He MeHee OAHOro rofa, a TakXke 4aCTUYHO CHOPMUPOBAHHBLIM 3aABIEHUAM - B
TeyeHue He MeHee 3 MecsLes.

2.16.4. 3anuch 3aaBuTenein Ha npuem B M®LL (ganee - 3anncb) ocyLLecTBAAETCA
nocpefcTBoM Pecrnyb6nmMKaHCKOro noprana, TeneoHa KOHTakT-LeHTpa ML,

3aaBuUTeNt0 NpeaocTaBnisgeTcs BO3MOXHOCTb 3anucu Ha ntobble cBOOOAHbLIE A4
npuema Aaty u Bpems B npefenax yCTaHOB/IEHHOTO B MHOTOMYHKLMOHANbHOM LIeHTpe
rpadmka npvema.

3anucb Ha onpejeneHHy faTy 3akaH4YMBaeTCs 3a CYTKM A0 HaCTYMAeHUs 3TOu
[aThbl.

[na ocyuwecTBneHns npeABapuTeNibHOW 3anmMcy nocpeicTBoM Pecny6/MKaHCKOro
noprtana 3asBUTEN0 HEOOXOAMMO yKasaTb 3anpallvBaemMble CUCTEMOW faHHble, B TOM
yucne:

(haMmnnno, UMA, 0T4YeCTBO (NPU HaNNYUK);

HOMep TeneoHa;

afpec 3MIeKTPOHHON NOoYTbl (M0 XKenaHui);

Xenaemyro faty v Bpems npvema.

B cnyyae HecoOTBETCTBUA CBELEHWI, KOTOpble COOOWMA 3adBUTENb NpU
npeABapuTeNbHON 3anucu, JOKYMeHTaM, MpeAcTaB/eHHbIM 3asaBuUTeNleM MNpU INYHOM
npueme, npeaBaputensHas 3anucb aHHynMpyeTcs.

Mpy ocywecTBNEHUN MNpeABapUTENbHOM 3anmncu 3adaBuTeNt0 obecneynBaeTcs
BO3MOXHOCTb pacneyaraTb Ta/lOH-NOATBEPXAeHUe. B cnydvae, ecnu 3aaBuUTENb
COOOWMT afpec 3NeKTPOHHOW MNOYTbl, Ha YKas3aHHbIA afpec TakXe HanpasnseTcs
MH(opMaLma 0 NOATBEPXKAEHUMN MpeLBapuUTeNbHOM 3anncK ¢ yKasaHUeM fatbl, BpeMeHu
N MecTa npuema.

Mpy ocywecTBNEHUN MpeLBapUTENbHOW 3anucu 3afBUTeNb B 00653aTe/IbHOM
nopagke MHMOPMUPYETCA O TOM, YTO MpeaBapuTeNbHasA 3anncb aHHYNIMPYETCA B Cny4ae
ero HesiBK/ No UCTeYeHUN 15 MUHYT C Ha3HAYEHHOro BPEMEHU Npuema.

3asBuTenb B 11060 BpeMs Bnpase 0TKasaTbCA OT MpeABapuUTEe/bHOWN 3anuciu.

3anpeuwaeTca TpeboBaTb OT 3asABUTENA COBEPLUEHUSA WHbIX [LEWCTBUIA, KpoMe
MPOXOXXAEHNA NAEHTUDUKALUN N ayTeHTU(MKALUM B COOTBETCTBUN C HOPMATUBHbLIMU
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NpaBoBbIMW aKTaMu Poccuiickoli degepauun, yKasaHUs LUenM MNpuema, a Takxke
NpefoCcTaBNeHNs CBefeHWiA, HeoO6XOAMMbIX ANA pacyeTa ANUTENbHOCTU BPEMEHHOrO
MHTEepBana, KOTopblli HEO6X0AMMO 3a6POHNPOBATL ANS NpUeMa.

3. CocTaB, nocnefoBaTeNlbHOCTb U CPOKWN BbIMOMHEHUS aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NoOpsiiKy UX BbIMOMHEHUS, B TOM UMC/1e 0COGEHHOCTM
BbINOMIHEHUS afiIMMHUCTPATUBHbIX NMPOLEAYP B 3/IEKTPOHHOI (hopMe, a TaKxke
0CO6EHHOCTU BbIMOMHEHUS aiMUHUCTPATUBHbIX MpoLeayp B
MHOTOYHKLMNOHA/IbHbIX LEHTpax

3.1. OnucaHve nocnefoBaTeNIbHOCTU AeNCTBUIA NpY NpPeaocTaBieHnm
MYHULMNaNbHOW ycnyru

3.1.1. MNpegocTaBneHne MyHUUMUNANbLHOW YyCnyru BKAKOYaeT B cebs cnegyrouine
aAMUHUCTPATMBHbIE NpoLeaypbl:

1) KOHCY/IbTUPOBaHWE 3aABUTENS;

2) NPUHATME U pacCMOTpPeHMe KOMIMJEeKTa [OKYMEHTOB, MNpeacTaBfeHHbIX
3aaBUTeNEM;

3) HanpaB/ieHNe MeXBeJOMCTBEHHbIX 3aMpoCOB B OpraHbl, Yy4acTByllwue B
npefocTaBAeEHUN MYHULMNANBLHOW YCNYTu;

4) NOAroToBKa pe3ynbTata MyHUUUNANbHOW YCNYTW;

5) Bblfayva (HanpaBneHune) 3aaBUTENO pe3ybTaTta MyHUUUNANbHON YCNYTW;

6) ucnpaBneHne TEXHNYECKUX OLINBOK.

3.2. OKaszaHue KOHCy/bTaumni 3aaBUTeNIO

3.2.1. OCHOBaHMeM Ha4yana BbIMONHEHUA aAMWHUCTPaATUBHOW  Mpouesypsl
aBnseTcA obpalweHne 3aaBUTENs MO BOMpocam, CBSiI3aHHbIM C MPefoCTaB/IeHNEM
MYHULMNANbHON yCnyru.

LOMKHOCTHbIM ~ inuom  (pabOTHMKOM), OTBETCTBEHHbLIM 33  BbINOJ/IHEHUE
aAMUHUCTPATMBHON NpoLesypbl, ABAAeTCA:

npu obpaweHnn 3assntens 8 M®LL - paboTHUK MOL;

npu obpatwieHnn 3aasutens B OpraH - cekpeTapb VICMOMHUTENbBHOTO KomuUTeTa
Cap/IMHCKOro CenbCKOro rnocefieHnsa (ganee - AO/MKHOCTHOE /IALO, OTBETCTBEHHOE 3a
KOHCY/IbTUPOBaHMe).

3.2.2. 3asBUTENb BNpaBe 06paTUTLCA 3a KOHCYNbTalueill O MOpsAKe U cpokax
npefoCcTaBNeHUa MyHUuMnanbHon ycnyrm B M®PLL AnyHO M no TeneoHy U
3NEKTPOHHOW MnouTe.

PaboTHUK M®L, KOHCYynbTUPYyeT 3asaBUTENA, B TOM 4uCne no cocrtasy, dopme
npeAcTaBNAeMON AOKYMEHTaUMM 1 ApYrM Bonpocam Aff NoayvYeHUs MyHULMNanbHOR
yCnyru.

3afBMTelb  MOXET MOMAyYUTb MH(OpMauu 0 Mopsagke npeaocTaBieHUs
MYHULMNANbHON YyCNyrn Ha opuymansHom cante ML, http://mfcl6.tatarstan.ru.

AOMUHUCTPATMBHbIE NPOUEAYPbl, YCTaHaBMMBaeMble HaCTOAWMM MYHKTOM,
BbIMOMHAOTCA B AeHb 06palleHns 3aaBUTeENS.


http://mfcl6.tatarstan.ru
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PesynbtaTamn  BbINO/IHEHNUA  aAMWUHUCTPATUBHbLIX  NpoUeayp  ABNAAKTCA:
KOHCYNbTauMa Mo cocTaBy, (opme MpeacTaBsieMO [AOKYMeHTauum wn  Apyrum
BOMpocam, HeO6XOANUMBIM A/1A MONYYEHUS MYHULUNANLHOW YCYTN.

3.2.3. 3asBuUTeNb BnpaBe 06paTUTbCA B OpraH no TeneoHy W 3/eKTPOHHOW
noyTe, a TakKXe MONYYUTb KOHCy/nbTauuM Ha Pecnyb6nvMkaHCKOM mMopTane, caunTte
OpraHa 0 nopsafake u cpokax npegocTaB/ieHns MyHUUUNANbLHOW YCnyru, B TOM Yuc/e Mo
cocTaBy, (popme MpefcTaBNsSeMON AOKYMEHTaUMu U ApyruMm Bonpocam AN MoayyveHus
MYHULUNANLHOW YCNYTW.

[JOMKHOCTHOE /MU0, OTBETCTBEHHOE 3a KOHCY/bTUpPOBaHMe UHGoOpMUpyeT
3a9BUTENA B COOTBETCTBUM C TpeboBaHMAMW nyHKTa 1.3.4 agMUHUCTPATUBHOIO
pernameHTa.

ALOMUHUCTPaTMBHbIE MNpOLUEeAypbl, YCTaHaBAMBaeMble HACTOAWMM MYHKTOM,
BbINO/IHAKOTCS B TeYEHME Tpex paboumx AHeN CO AHA MOCTYNAeHUsa obpaLleHuns.

PesynbTataMy  BbINOMIHEHUS  aAMUHUCTPATUBHLIX  Mpouesyp  ABNAKOTCA:
KOHCYNbTauuMm Mo coctaBy, (opme MpeacTaBNAeMOn [LOKYMeHTauum w  Apyrum
BOMnpocam, HeobXoAUMBIM A1 NOMYYEeHUS MYHULUNANbHOW YCyru.

3.3. MpuHATME N pacCMOTPEHNE KOMMNIEKTa 4OKYMEHTOB,
NnpeAcTaB/IeHHbIX 3aaBUTENEM

3.3.1. MNMpuem AOKYMEHTOB AN NPeAoCTaBNeHUA MYHULMMANbHON yCnyru 4vepes
M®L, nnn yganeHHoe paboyee mecto ML,

3.3.1.1. 3aaBuTtens (NpeacTaBuTeNb 3asBMTeNns) obpawaercs B M®LL ¢ 3anpocom
0 MNpeAoCTaBNEHUN  MYHULMUMNANbHON yCcnyrm W npeacTaBnseT  [LOKYMEHTbl B
COOTBETCTBUU C MYHKTOM 2.5 aiMUHUCTPATUBHOIO perfamMeHTa.

3.3.1.2. PaboTHUK M®LL, Begywnin nprem 3asBeHNiA:

onpegenset npegMeT obpalleHus;

YA0CTOBEPSAET NIMYHOCTL 3a9BUTENS;

NMPOBOAUT NPOBEPKY MOMHOMOYUIA NnLa, NOAAKOLLErN0 LOKYMEHTbI;

NMPOBOAUT TMPOBEPKY COOTBETCTBUSA [OKYMEHTOB TpebO0BaHMAM, YKa3aHHbIM B
NyHKTe 2.5 aAMUHUCTPATUBHOIO pernamMeHTa;

3amno/THAET 3/IEKTPOHHYI0 (hopmy 3aaBneHns B AIC ML,

npu npefocTaBNeHNN [LOKYMEHTOB, YyKasaHHbIX B NYHKTE 2.5
aAMUHUCTPATUBHOIO  pernameHTa Ha  OyMaXHOM  HOCWUTeNle,  OCYLLeCTBASET
CKaHUpoBaHWe npeacTaB/ieHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3aasneHue n3 AVIC MoL;

nepefaeT 3asBUTENII0 Ha NPOBEPKY M NoAMNUCaHNe,

nocse noagnucaHnA cKkaHUpyeT noanncaHHoe 3aasneHne s AIC MoL;

3arpyxaet B AVIC M®LL fOKYMeHTbI, NpeAcTaB/ieHHble B 31IEKTPOHHOIN (hopme
NN 3NeKTPOHHble 06pasbl OTCKAaHMPOBAHHbLIX LOKYMEHTOB, (DOPMUPYET 3/IEKTPOHHOE
feno;

BO3BpaLLaeT NOAMNUCAHHOE 3asaB/IEHNE N OPUTMHAIbI OYMaXHbIX LOKYMEHTOB;

BblZaeT 3a9BUTENIK0 PacnucKy B NpuemMe LJOKYMEHTOB.

AOMWHUCTpPaTUBHbIEe MNpouefypbl, YyCTaHaBAMBaeMble HACTOAWMM MYHKTOM,
BbINOJIHAKOTCA B ieHb 06palleHNs 3asBUTENS.

PesynbTataMy BbIMOMHEHUA aAMUHUCTPATUBHbLIX NpoUeayp ABNAKOTCA: TOTOBOE K
OTrNpaBKe 3adB/eHMe N NaKeT JOKYMEHTOB.
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3.3.1.3. PaboTHnk MO®L|, HanpaBndeT nakeT [AOKYMEHTOB, MPUHATbIX OT
3aaBuUTena B OpraH B 3/1eKTPOHHON (PopmMe (B cOCTaBe MAKETOB 3NEKTPOHHbIX Aen) B
TeyeHMe OAHOro paboyero fAHA €O AHA obpaweHus 3adaBUTENs B CTPYKTYpHOe
nogpasgeneHve MoL,.

Pe3ynbTatamu BbIMOIHEHUA aAMUHUCTPATUBHBIX NPOLUEAYP ABAAKTCA: 3as8B/IeHNE
N nakeT AOKYMEHTOB (3/1eKTPOHHOe [efi0), HanpasneHHble B OpraH, MOCPeACTBOM
CUCTEMbI 3/IEKTPOHHOI0 B3aUMOAENCTBUS.

3.3.2. lNpuem p[OKYMEHTOB ANS NpeaocTaBfeHUs MYHMUMNANbHOW YCnyrn B
3NEKTPOHHOWN opme Yepe3 PecrnybnnKaHCKUIA nopTan.

3.3.2.1. 3aaBuTenb AN Nofayn 3asBMEHUS B 3/1EKTPOHHON (OPME BbINOMHAET
cneaytolimne aencTemsa:

BbIMOJIHAET aBTOPU3aLNIO;

OTKpbIBaeT JOpMY 3N1EKTPOHHOIO 3asBfIeHUS;

3anonHAeT  (OpMy  3/IEKTPOHHOrO  3aB/IeHUA, BK/OYAOWYH  CBeAeHus,
Heobxo4MMble 1 06A3aTeNbHble A/1A NPefoCTaBeHNs MYHULMUNANbHOW YCNYTW;

NPUKpenaseT AOKYMEHTbl B 3/IEKTPOHHOW (HOpMe WUAW 3NeKTPOHHble 06pasbl
LOKYMEHTOB K JOpMe 3/IEKTPOHHOI0 3asaBneHus (npu HeobxoAnmMocTHn);

NOATBEPXAAET (pakT O03HAKOMJIEHWS W corfacus € YC/NOBUAMW M NOPAAKOM
NpefocTaBNeHUd MYHUUUNANbHOW YCNyrn B 3NeKTPOHHOW (opme (yCTaHaB/MBaeT
COOTBETCTBYHOLLYIO OTMETKY O COrfiacum B pOpmMe 3N1EKTPOHHOIO 3asB/EHNS);

NOATBEPXAAET  AOCTOBEPHOCTb  COOOLLIEHHbIX  cBefeHWin  (ycTaHaB/nvMBaeT
COOTBETCTBYHOLLYI OTMETKY B (DOPMe 3/1IeKTPOHHOI0 3aAB/IeHNS);

oTnpasnseT 3ano/fiHeHHoe 3NEeKTPOHHOe 3anBfeHne (HaXXUMaeT
COOTBETCTBYHLLYIO KHOMKY B (DOpMe 3/IEKTPOHHOTO 3asB/IeHuUA);

3N1eKTPOHHOE 3afB/leHNe MNOAMWUCLIBAETCA B COOTBETCTBUM C TPebOBaHMAMMU
NyHKTa 2.5.3 aAMUHUCTPaTUBHOIO PErnaMeHTa;

MonyyaeT yBefloM/ieHNe 06 OTMNpaBKe 31EKTPOHHOTO 3aB/IeHUS.

dopmaTHO-N0rnyeckas npoBsepka C(HhOPMUPOBAHHOTO 3aABneHuns
OCYLLLECTBNAETCA MOCNe 3arnofIHEHUA 3afBUTENIeM KaXZoro u3 nosied 3/1eKTPOHHOM
(hopmbl 3asiBNeHNS. T1pU BbISIBIEHNUN HEKOPPEKTHO 3arO/IHEHHOrO MONA 3/1EKTPOHHOW
(hopMmbl 3aABNEHUA 3aABUTENb YBEAOMISAETCA O XapakKTepe BbISABAEHHOW OLWNOKN 1
nopsagke ee yCTpaHeHus nocpeacTBoM MH(OPMAaLMOHHOIO coobuieHuns
HenocpeACTBEHHO B 3/IEKTPOHHOMW (hopMe 3asBeHuS.

AOMUHUCTPATMBHbIE MNPOUEAYPbl, YCTaHaBMMBaeMble HaCTOAWMM MYHKTOM,
BbINMO/IHAKOTCA B [leHb 00palleHnsa 3adBUTeNSA.

PesynbTatamu  BbIMOMHEHUA  aAMWHUCTPATMBHbLIX  MPOUEeAyp  ABAAKOTCA:
3N1eKTPOHHOe [eno, HanpasneHHoe B OpraH mnocpeAcTBOM CUCTEMbl 3/IEKTPOHHOIO
B3aMMOIeNCTBUA.

3.3.3. PaccmoTpeHne KomnaekTa 4OKYMeEHTOB OpraHom.

3.3.3.1. OcCHOBaHMeM Hauvana BbINOSIHEHNS aAMUHUCTPATUBHOM MNpoLeaypbl
ABNAETCA MNOCTYMN/NEHWe 3asiBfIEHNUS W WHbIX [JOKYMEHTOB, He06XOoAWMbIX [AnA
NpefocTaBNeHUA MYHULMMNANbHON YCNyTn.

[JOMKHOCTHBIM ~ NMUOM  (pPaBOTHMKOM), OTBETCTBEHHbIM 32  BbIMO/IHEHNWE
aAMUHUCTPATMBHON npoueaypbl ABNAAeTCS cekpeTapb VICNONHWUTENBHOrO KOMMUTETA
CapnnHCKOro cenbcKoOro noceneHus (ganee - AO/MKHOCTHOE NMLO, OTBETCTBEHHOE 3a
npvem SOKYMEHTOB):
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3.3.3.2. A0/MKHOCTHOE NNLO, OTBETCTBEHHOE 3a MPMEM [OKYMEHTOB, B C/lyyae
ob6palleHna 3aaBUTeNsa ¢ 3adaBeHMem B OpraH:

onpegensieT npegMeT obpalleHuns;

yCTaHaBNMBaeT IMYHOCTb 3aABUTENS;

NPOBOAUT NMPOBEPKY MOMIHOMOYMI NULa, NOAAKOLWEr0 AOKYMEHTHI;

NPOBOAMT MPOBEPKY COOTBETCTBUS AOKYMEHTOB Tpeb6OBaHMAM, YKa3aHHbIM B
MYyHKTe 2.5 aAMUHNCTPATUBHOTIO pernameHTa, npoBepKy COOTBETCTBUS
npeAcTaBNeHHbIX  [JOKYMEHTOB  YCTaHOB/IEHHbIM  TpeboBaHuAM  (Hadnexallee
ohopM/IEHME KOMWUA OOKYMEHTOB, OTCYTCTBME B AOKYMEHTaX MOAYMCTOK, MPUMUCOK,
3a4YEPKHYTbIX C/I0B N UHbIX He OrOBOPEHHbIX UCNpPaBeHNI);

3aMO/IHAET  3/IEKTPOHHYK  (opMmy  3asiBNeHUss B aBTOMAaTU3NPOBAHHOW
MHDOPMALMOHHOW CcucTemMe, NpeAHasHauYeHHON AN OKa3aHUA roCYyAapCTBEHHbIX W
MYHULMNANbHbLIX YCNYT;

npu npegocTaBneHnUmn [IOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.5
agMWUHUCTPATUBHOIO  pernamMeHTa Ha  OyMaXHOM  HOCWUTene,  OCyLLecTBNseT
CKaHMpoBaHWe NpeacTaB/IeHHbIX JOKYMEHTOB;

pacreyaTtblBaeT 3aAB/IeHUE;

nepefaeT 3adBMUTE/NIKO Ha MPOBEPKY M NOAMUCAHWNE;

nocnie nognucaHnsa CKaHUpyeT NoAnncaHHoe 3asaBeHNE;

3arpy>xaet B aBTOMaTU3NPOBAHHYIO NH(OPMALMOHHYIO cucTemy,
npegHa3HayeHHY) [N OKa3aHWA T[OCYAAapCTBEHHbLIX W MYHUUWUNANbHbLIX YCAyr
NOKYMEHTbI, MPEeACTaB/MIEHHbIE B 3/1EKTPOHHON (HOPMe WM 3EKTPOHHbIe 06pa3sbl
OTCKaHMPOBaHHbLIX AOKYMEHTOB, (DOPMUPYET 3/IEKTPOHHOE A€eno;

BO3BpallaeT MnoAnucaHHoe 3asB/IEHNE U OPUrnHanbl O6YMaXXHbIX [OKYMEHTOB
3a9BUTENIO;

Bbl[laeT 3asBUTE/NO pacnucky B npueme AOKYMEHTOB.

B cnyyae Hannuusa OCHOBaHWA ANA 0TKas3a B npueme AOKYMEHTOB AOMKHOCTHOE
NMuo, OTBETCTBEHHOE 3a MPMEM [OKYMEHTOB, YBeAOM/AET 3adABUTENS O HaInuuu
NpenaTCTBUN ANs npuema 3asBNEHUS U BO3BPALLAET €My AOKYMEHTbl C 06bACHEHUEM
coflep>KaHusi BbIIBNEHHbIX OCHOBaHWUI AN11 0TKasa B Npveme AOKYMEHTOB.

3.3.3.3.  [Jo/KHOCTHOe /uuo, OTBETCTBEHHOE 3a MpueM [OKYMEeHTOB, noc/ne
NOCTYNNEHNA JOKYMEHTOB Ha PaCCMOTPEHMUE:

npuceanBaeT 3asaB/IEHUIO HOMeP B COOTBETCTBMM C HOMEHKNATYpoOl fen u craTyc
«[poBepKa OKYMEHTOBY;

n3yyaet MOCTYNUBLUME I3NEKTPOHHbIE fJefla, B TOM YWCNe MPUNOXKEHHbIe
3a8BUTENIEM AOKYMEHTbI B 3/IEKTPOHHON (hOpMe M1 3N1EKTPOHHbIE 06pa3bl 4OKYMEHTOB;

NpoBepseT KOMMNMAEKTHOCTb, YATAEMOCTb 3N1EKTPOHHbIX 06pa30B 4OKYMEHTOB;

npoBepsieT co6MAEeHME YCNOBUIA AEACTBUTENbHOCTM 3MEeKTPOHHON noAnucuy,
nocpeAcTBOM obpaweHus K EguHomy noptany (B cnydvae, ecnn  3asaBUTENIEM

npefAcTaB/eHbl 3NIEKTPOHHbIE NOKYMEHTBI, MNOANMCaHHbIE YCUNEHHOW
KBaNMULMPOBAHHON 3NEKTPOHHOM NOAMNUCHID).
Mpw Hanuunu OCHOBaHWIA, npeayCcMOTPEHHbIX MNYHKTOM 2.7.1

alMUHUCTPATMBHOIO pernameHTa, MNOArOTaB/MBAET MPOEKT pPelleHuss 06 OoTKase B
npueme AOKYMEHTOB, HEOBXOAMMbIX 415 MPEAOCTaBNEHUS MYHULMNANbLHOI YCAYTW.

B cnyuae, ecnu B pe3ynbTaTe MNPOBEPKM YCWUNEHHOW KBannULMPOBaHHOI
3NIEKTPOHHOW MNOANUCK BbISBNEHO HECOO6/0AeHNe YCNOBUIA ee AeACTBUTENbHOCTMH,
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MPOEKT pelleHns 06 O0TKase [O/KEH cofep)aTb MYHKTbl cTaTbu 11 defepanbHOro
3akoHa Ne 63-®3, KoTopble NOCAYXWUIN OCHOBAHWEM ANA ero NpUHATUA.

MpoekT peweHns 06 O0TKase B MpuvemMe [LOKYMEHTOB, HEOO6XOAUMbBbIX [NnA
npefocTaBNeHNAa MYHULUNANbHOW YCNyrn, C ykKasaHMeM npuynH oTkasa (B cryudae,
ecniM OCHOBaHWA 4ff  OTKasa B MNpueMe [LOKYMEHTOB, HeOOXOAWMbIX  [AJiF
NpesocTaBNeHUds MYHULMNANbHOW YCNyru, CBA3aHbl C HapyLlEeHWEM YCTaHOBJ/IEHHbIX
Tpe6OBaHU K TakMM [OKYMEeHTaM, OCHOBaHWA [N O0TKa3a B MpUeMe [LOKYMEHTOB
LO/MKHbI  COoflepXXaTb WH(OpPMauUUd 0 HaMMEHOBaHUW [LOKYMeHTOB (MH(opmMauuu,
CBEAleHNI), KOTOpble He TMpeACcTaB/eHbl, CoOAepXaT HeLOCTOBepHble ©  (uUnwn)
MPOTMBOPEYMBbIE CBEAEHUS, 0ODOPMIIEHBI C HapYyLUeHNEM YCTaHOBNEHHbIX TpeboBaHWi),
HanpaBnsfeTCqd Ha cornacoBaHwe B YCTAHOB/IEHHOM MOpsAAKe MOCPeACTBOM CUCTEMbI
3M1eKTPOHHOI0 JOKYMEHTO060pOTA.

CornacoesaHue nMpoekTa peweHns 06 OTKase B TMpuUEMe [JOKYMEHTOB,
HeobXoAWMbIX [N NpefoCTaB/ieHUs MYHUUUNANbHOW YCNyru, OCYLLEeCTBSAETCA B
nopaake, npegycMoTpeHHOM NYHKTOM 3.5.3 aAMUHUCTPaTUBHOIO pernameHTa.

B cnyyae OTCyTCTBMA OCHOBaHWM [ANnd OTKasa B NpUeMe [OKYMEHTOB,
npefycMOTPEHHbIX MYyHKTOM 2.7.1 aAMWHUCTPATUBHOIO pernameHTa, AO/HKHOCTHOE
NNL0, OTBETCTBEHHOE 3a NPWeM [LOKYMEHTOB, B TeYeHMe OLHOro paboyero fHA CO AHA
MOCTYNNeHUs 3aAB/IEHUA, HanpaB/seT 3aaBUTENIO, YKa3aHHbIM B 3asB/IEHUU CMOCO6OM,
yBeJOM/IEHVNE O NOCTYM/EHUN 3asB/IEHUSA, COfepXKallee BXOAALINA PerncTpauuoHHbI
HOMep 3afaB/leHUd, [aTy NOoJlyyYeHWs 3aABfIeHWA, MNepeyeHb HaMMeHOBaHWW (halinos,
NpefAcTaBNeHHbIX K HEMY [JOKYMEHTOB, gaTy Mosy4vyeHus pesynbTata MyHULUNANbHOM
yCnyru.

3.3.3.4. WcnonHeHue npouenyp, YKasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  perfameHTa, nNpu  HaAM4YMM  TEXHUYECKOM  BO3MOXHOCTM
OCYLLeCTBNAETCSA B aBTOMaTUYECKOM PeXUMe C UCMNOJSIb30BaHMEM aBTOMATU3MPOBaHHOM
MH(OPMALMOHHON CUCTEMbI, MNpefHa3HAYeHHON [ O0Ka3aHWUA ToCyLapCTBEHHbIX U
MYHUUMNANbHbLIX YCAYT.

3.3.3.5. AAMUWHUCTpaATUBHbIe npoueaypbl, YycTaHaBnMBaemble NyHKTOM 3.3.3
aAMUHUCTPATMBHOIO pernaMeHTa, BbIMOJHAKOTCA B TeyeHWe OLHOro paboyero gHA CoO
AHA NOCTYNNEHNA 3aABNIeHUA Ha PacCMOTPEHMe.

Pe3ynbTaTaMy BbINOSIHEHUS aAMUHUCTPATUBHbIX NPOLeAyp ABNAOTCA: NPUHATBIN
Ha pacCMOTpPEeHMe KOMMJEKT LOKYMEHTOB WAW MPOEKT pelleHus 06 0TKase B npuemMe
AOKYMEHTOB, HEOOXOANMBIX A1 NPefoCTaBNeHNA MYHULMNANbHON YCNyTW.

3.4. HanpaBneHne MeXXBeAOMCTBEHHbIX 3aMpPOCOB B OpraHbl, y4acTBYL|Me B
npefOCTaBNEHUN MYHULMNANBHONR yCayru

3.4.1. OcCHOBaHMEeM Havana BbIMOMHEHUS aAMUHUCTPATMBHOIN npoueaypsl
SBNAETCH MONYyYeHWE AOMKHOCTHbIM NIMLOM (pabOTHWKOM), YMOJHOMOYEHHbIM Ha
BbINO/NHEHWE AfAMWHUCTPATMBHOW npoueaypbl, OT AO/HKHOCTHOro nuua (paboTHMKA),
OTBETCTBEHHOIO 3a NPUEM AOKYMEHTOB, NPUHSATLIX OT 3asBUTENS JOKYMEHTOB.

[lO/KHOCTHBIM ~ MLIOM  (PaBOTHWUKOM), OTBETCTBEHHbIM 33  BbIMOIHEHUE
afMUHUCTPATMBHOW nNpoueaypbl, SBNSETCA CeKpeTapb VICMONHWTENbHOTO KoMWUTETa
Cap/MHCKOro CenbCKOro noceneHust (ganee - AOMKHOCTHOE NMLO, OTBETCTBEHHOE 3a
HanpaBneHe MeXBeJOMCTBEHHbIX 3aMpoCoB).
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3.4.2. JoNKHOCTHOE NMLL0, OTBETCTBEHHOE 3a HanpasB/ieHWe MeXBeLOMCTBEHHbIX
3anpocos, (HOpMUPYeT U HanpasnseT B 3/NEKTPOHHON (opmMe MNocCpeAcTBOM CUCTEMBI
MeXBeLOMCTBEHHOIO 3/1eKTPOHHOr0 B3aMMOAeNCcTBMUA (NPU OTCYTCTBUU TEXHUYECKOM
BO3MOXHOCTU - WHbIMW cnocob6amu) 3anpocbl O MPefOoCTaBfeHUM [LOKYMEHTOB U
CBefEeHNI, NpeyCMOTPEHHbIX NMYHKTOM 2.6.1 afMUHNUCTPATUBHOIO periameHTa.

ALOMUHUCTPATMBHbIE TMpoLeAypbl, YCTaHaB/IMBAeMble HAaCTOAWMUM MYHKTOM,
BbINO/IHAKOTCA B leHb NPUHATUA 3aAB/IeHNA HA PAaCCMOTPEHMe.

PesynbtataMy  BbIMOMHEHUA  aAMWHUCTPATUBHbLIX  MpoOUeayp  ABAAKOTCA:
Hanpae/fieHHble B OpraHbl BnactTM u (Unn) noABeLOMCTBEHHbIe OpraHam B/acTu
opraHmusayumn 3anpocsl.

3.4.3. Cneymannctbl  MOCTaBLWMKOB  [JaHHbIX Ha OCHOBaHWW  3amnpocos,
MOCTYMUBLUMX Yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3/IeKTPOHHOIO B3aUMOJENCTBUS,
NpeAoCTaBNAT  3anpalvBaemble  AOKYMeHTbl (MH(OpMauMio) WAM  HanpaeAAaloT
yBelOM/IeHUss 06 OTCYTCTBUM [OKYyMeHTa u (unu) uHhopmaumm, HeobXOAUMBIX AN
NpefocTaBneHNA MyHULMNaNbHOW yenyru (ganee - ysefomMseHne 06 oTkase).

AOMUHUCTPATMBHbIE NPOUEAYPbLl, YCTaHaB/IMBaeMble HACTOALWMM MYHKTOM,
BbINOMHAKOTCA B TeyeHWe Tpex paboumx [AHeA CO  AHA  MOCTYNeHus
MeXBeJOMCTBEHHOro 3ampoca B oOpraH WAXM OpraHus3auuio, npegocTasnsoLme
AOKYMEHT W MH(OPMaLUIO, eC/iM UHblIE CPOKU MOATOTOBKW M HanpaBfieHWs OTBETa Ha
MeXBe[OMCTBEHHbIN 3anpoc He YCTaHOB/IeHbl (PefepasibHbIMK 3aKOHaMW, MPaBOBbIMU
aktamn [NpaBuTtenbcTBa Poccuiickon Pefepaunm U MPUHATbLIMKU B COOTBETCTBUU C
(befepanbHbIMM  3aKOHaMM  HOPMAaTMBHbIMKM  NpPaBOBbIMW  aKTamMy  Pecny6amku
TaTapcTaH.

PesynbtataMy  BbIMOMHEHUA  aAMWHUCTPATMBHbLIX  MpoUeayp  ABAAKOTCA:
LOKYMEHTbI (CBeAeHusa), Heobxoanmble AN NPefoCcTaB/ieHNss MYHUUUNANbHON YCNYTW,
nn6o yBegoMsieHUe 06 0TKase, Hanpas/ieHHble LOXHOCTHOMY ULy, OTBETCTBEHHOMY
3a Hanpas/ieHMe MeXBeJOMCTBEHHbIX 3aMpOoCOoB.

3.4.4. lonXHOCTHOE NNL0, OTBETCTBEHHOE 3a Hanpas/ieHNe MeXBEeLOMCTBEHHbIX
3anpocos:

noflyyaeT 3anpallnBaemble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOrO 3/IEKTPOHHOIO
B3aMMOJENCTBMA  JOKYMeHTbl (CBeAeHus), Heobxoaumble A8 NpefocTaBneHus
MYHULUNANLHON ycnyrn, nnéo yBefoMIeHMe 06 0TKase Npu OTCYTCTBUM JOKYMEHTa U
(nnn) nHopmayuu;

npu Hann4un OCHOBaHWN, npeayCcMOTPEeHHbIX MYHKTOM 2.7.1
aAMUHUCTPATUBHOIO pernaMeHTa, MOAroTaB/MBaeT MPOEKT peweHns 06 O0TKase B
npueme AOKYMEHTOB, HEOOXOANMbIX ANIA NPefOCTaBeHUS MYHULUNANIbHON YCNYTW.

MpoeKkT peweHns 06 OTKaze B nNpuemMe [OKYMEHTOB, HeO6XOAUMbBIX [ANs
NpefocTaBNeHNs MYHULMMNaNbHOMW YCAYru, € yKaszaHMeM MNpUYMH OTKasa (B Chyudae,
ecn  OCHOBaHWA [ANnd OTKasa B MNpuemMe [OKYMEHTOB, HeoOXOAWMbIX  [ANS
npefocTaBNeHNs MYHULMMNANbHON YCNyru, CBsi3aHbl C HapylleHWEM YCTaHOB/IEHHbIX
TpeboBaHUN K TakKMM [OKYMeHTaM, OCHOBaHWA [N OTKa3a B NpueMe LOKYMEHTOB
LOO/DKHBI - coflepXXaTb MHMOPMauMl0 0 HaMMeHOBaHWW [OKYMeHTOB (MHgopmayuu,
CBEAEHMUI), KOTOopble He MpeAcTaBfieHbl, COAepXaT HefoCTOBEpHble U (MnK)
NPOTMBOPEYMBbIE CBELAEHNSA, OPOPMIIEHbI C HAPYLUEHMEM YCTaHOBNEHHbIX TPeboBaHuiA),
HanpaB/IfeTCA Ha CornacoBaHWe B YCTAaHOB/IEHHOM MOpsAAKe MOCPeACTBOM CUCTEMbI
3/7IEKTPOHHOr0 JOKYMeHToo60poTa.
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CornacoBaHue nMpoekTa peweHns 06 OTKase B MNpueMe [LOKYMEHTOB,
HeoOXoAMMbIX AN NpefoCTaBNeHNs MYHUUUNANbHOW YCNyru, OCYLLeCTBASETCA B
nopsake, npegyCMOTPEHHOM MyHKTOM 3.5.3 aAMWUHUCTPATUBHOIO perfameHTa.

ALOMUWHUCTPATMBHbIE MNPOUEAYPbl, YCTaHaB/NMBaeMble HAaCTOAWMM MYHKTOM,
BbINOJIHAKOTCA B ieHb NOIYYEHUSA CBEAEHUIN N0 MeXBELOMCTBEHHbLIM 3arpocam.

PesynbtatamyM  BbINOMHEHUA  agMWHUCTPATUBHbLIX  NpoUeayp  ABNAKTCA:
NOKYMEHTbI (CBefieHMs), Heobxoaumble AN NpeAoCTaBNeHUsA MYHULUUNANbLHOW YCNyrin,
MPOeKT peweHns 06 OTKase B TMpuUemMe [JOKYMEHTOB, HeoOX0AMMbIX A/
NnpefocTaBAeHUA MYHULMMANbHOW YCNyTW.

3.45. VcnonHeHve npoueayp, YKasaHHbIX B nNyHkTax 3.4.2, 344
aAMUHUCTPATMBHOIO  pernameHTa, nMpu  HaIMYUM  TEXHUYECKOW  BO3MOXKHOCTU
OCYLLEeCTBNAETCSA B aBTOMATUYECKOM PeXMMme C UCNOoJIb30BaHMEM aBTOMATU3UPOBAHHOWA
MH(OPMaLMOHHON CUCTEMbI, NpeAHa3sHAYeHHOW A8 OKasaHUs ToCYAapCTBEHHbIX W
MYHULUUNANbHbLIX YyCnyr, B TOM 4ucC/le C MOMEHTA perucTpaunm 3adB/ieHUs B
COOTBETCTBUM C MYHKTOM 2.13 aAMUHUCTPATUBHOIO pernameHTa.

3.4.6. MakcumasnbHbIi CPOK BbIMOJIHEHUA  aAMUHUCTPATUBHBLIX MpoLueayp,
YyKa3aHHbIX B MyHKTe 3.4 afMWUHWUCTPATUBHOIO persiameHTa, COCTaBisfeT Tpu paboymx
LHA.

3.5. MogroToBka pesynbTata MyHULMUNANbHON yCNyru

3.5.1. OcHOBaHMEM Hayana BbIMO/NHEHUS aAMWHUCTPATUBHOW npouesypsbl
ABNAETCA MOCTYM/IeHNe OT [AO/MXKHOCTHOrO /fuua, OTBETCTBEHHOrO 3a HanpasieHue
MEXBELOMCTBEHHbIX  3anpocoB, [JOKYMEHTOB (CBefeHWin), Heob6XoAWMMbIX AN
npesocTaBNeHUA MYHULMUMNAbHOW YCYTH,

[O/MKHOCTHBIM NIMLOM, OTBETCTBEHHbIM 3a BbINO/IHEHWE a4MUHUCTPATUBHOW
npoueaypbl, ABNAdeTCA  CekpeTapb  McnonHuUTenbHoro kKomuteta  Cap/iMHCKOro
CefibCKOro rnocefieHUs (ganee - [O/MKHOCTHOE NMULO, OTBETCTBEHHOE 3a MOArOTOBKY
pesynibTara NpefocTaBfeHNns MYHULUNANLHOW YyCyrn).

3.5.2.  [0/mKHOCTHOE /MU0, OTBETCTBEHHOe 3a MNOArOTOBKY pesynbTarta
npesocTaBNeHUs MYHULMUNANbHON YCNYTn:

paccmatpuBaeT CROPMUPOBAHHbLIA KOMMIEKT LOKYMEHTOB, HE06XO0A4MMbIX [ANA
NpesoCTaBNEHUSA MYHULMMNANBHOW YCNYTK;

Mpu BbISIBIEHUW OCHOBaHW [ANA OTKasa B MPeAoCTaBNeHUM MYHWULUNANbHOW
YCNYrn, yKasaHHbIX B NYHKTe 2.8.2 aAMWHUCTPATUBHOIO pernameHTa, noaroTaBnBaeT
MPOeKT pelweHns 06 0TKase B NPefOCTaBNEHUN MYHULUNAbHOW YCNYTU;

B C/lyy4ae OTCYTCTBMA OCHOBaHW N5 OTKasa B NpefoCTaB/IeHUN MYHULUNANbHOW
ycnyru, npegycMOTPeHHbIX TMyHKTOM 2.8.2 agMWHUCTPATUBHOIO pernaMmeHTa, nmno
nutoraMm  pacCMOTPeHMs  LOKYMEHTOB,  He06XO0AuMMbIX  ANA  NpefocTaB/ieHns
MYHUUMNANbHOW yCnyrn, TMOAroTaBNMBaeT MPOeKT pe3ynbTara npefocTaB/ieHns
MYHUUWNANbHOW yCNyrn B COOTBETCTBUM C nognyHktamy 1 -3 nyHkra 2.3.1
aAMWUHUCTPATUBHOIO pernameHTa,;

HanpasnseT MOArOTOBNEHHbIN MPOeKT pesynbTarta npefocTaBneHUA
MYHULUWNANbHON YCNyrM Ha corfiacoBaHWe B YCTaHOB/IEHHOM MOpsiAKe MOCPeACTBOM
CUCTEMbI 3/1EKTPOHHOr0 JOKYyMeHTOObopoTa.

AIMVWHUCTPaTUBHbLIE MpoLeAypbl, YCTaHaB/IMBaeMble HACTOALWMM MYHKTOM,
BbINOJIHAKOTCA B TEYEHME OJHOr0 paboyero gHs.
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Pe3yfbTatamu BbINONHEHUS aAMWUHUCTPATUBHbLIX MPOUEAYP ABNAKOTCA: MPOEKT
peweHna 06 0TKase B NpefoCcTaBleHNM MyHULMUNAbHOW YCNYTW, CrpaBky (BbIMUCKK).

3.5.3. CornacosaHue u nmnoAnucaHnWe npoekTa pesynbTarta MPeLOCTaBEHUS
MYHULMNANbHON ycnyru (ganee - TMPOeKTbl AOKYMEHTOB) OCYLLeCTBAAETCA [1aBoWA
Cap/MHCKOro CefbCKOro nocesneHuns.

[MoAroToBNEHHbIE NPOEKTbl AOKYMEHTOB, MMelL e 3aMeyaHus, BO3BpalLaroTCH
Ha AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOAFOTOBKY pe3ysibTata MYHULMNanbHON
ycnyru. locne ycTpaHeHMA 3aMeyvaHWii MPOeKTbl LOKYMEHTOB MOBTOPHO MepejaroTes
A1 COrnacoBaHUs v NoAnucaHusa.

FnaBa CapnMHCKOro CenbCKOro MocCefieHnss npuv  PacCMOTPEHUU MPOEKTOB
JOKYMEHTOB MpoBepseT cobto4eHne agMUHUCTPATUBHOIO pernaMmeHTa 4O0/MKHOCTHLIMY
nmuamu OpraHa B 4acTM CPOKOB BbIMOJIHEHUA aAMWHUCTPATUBHbLIX Mpoueayp, WX
NnocnefoBaTe/IbHOCTM W MOJSIHOTbI,  HaAUMYMa  COr1acoBaHWUW  YMNOJIHOMOYEHHbIX
LO/DKHOCTHBIX nny, OpraHa B CUCTEMe 3/IEKTPOHHOI0 JOKYMEHTO060poTa.

B cnyyae BbISIBEHWS  HapyweHWAW B 4acTU  CPOKOB  BbIMO/IHEHUS
aAMUHUCTPATUBHbLIX  Mpoueayp, WX NOCMefOBaTeNlbHOCTU U MOSIHOTHLI  rfaBa
Cap/IMHCKOro CefbCKOro MocefieHns WHULUUPYeT NpuBeYeHNe K OTBETCTBEHHOCTW
nny, LOMYCTUBLUMX HapyLIeHMs, B COOTBETCTBUW C MYyHKTOM 4.3 aAMMHUCTPATUBHOIO
pernameHTa.

ALOMUHUCTPATMBHbIE NpoUeAypbl, YCTaHaB/MBaeMble HAaCTOAWMM MYHKTOM,
BbINOJIHAKOTCA B TeYEHMe OAHOro paboyero gHs.

Pe3ynbTatamu BbINOMHEHUS aAMWUHUCTPATUBHbLIX NPOUEAYP ABAAKOTCA: peLleHue
06 0TKase B NMpuemMe JOKYMEHTOB HE0OX0AMMbIX A8 NpefoCTaB/eHNS MYHULMNANbHON
ycnyru, peweHne o6 OTKase B NPeAoCTaB/IEHUN MYHULMNANbHOM YCNyru, cnpasBka
(BbINUCKA).

3.5.4. VcnonHeHue npouefyp, YKasaHHbIX B nyHKTtax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOIO  pernaMmeHTa, MpuM  HaAM4YUM  TEXHUYECKOM  BO3MOXHOCTU
OCYLLEeCTBNAETCSA B aBTOMATUYECKOM PeXnme C UCNoJb30BaHMEM aBTOMATM3MPOBaAHHOM
MHOPMALMOHHOW CUCTEMbI, MpefHa3HAYeHHON [N OKa3aHMA roCyapCTBEHHbLIX U
MYHUUMNANbHbIX YCAYT.

MaKcuMasnbHbIA CPOK BbIMOMHEHMA aAMUHUCTPATUBHBIX NPOLEAYpP, YKa3aHHbIX B
nyHKTe 3.5. afAMUHUCTPATUBHOIO PernameHTa, CoCcTaBnseT OAMH paboynii eHb.

3.6. Bbigaya (HanpasneHne) 3asBUTENO pe3ynbTaTa MyHULUNAaNbLHOW yCnyru

3.6.1. OcHOBaHMeM Hayana BbIMOMHEHNS afMWUHUCTPATUBHON nNpoueaypbl
ABNAETCA MONYy4YeHWe [AO/KHOCTHbIM  JIALOM, OTBETCTBEHHbLIM 33 BbIMO/IHEHNKE
aAMUHUCTPATMBHOW MpoLuedypbl, [LOKYMeHTa, MOATBepXAalLlero npefocTaB/ieHue
MYHULUNANLHOW YCNYTW.

[O/MKHOCTHBIM  /INLOM, OTBETCTBEHHbIM 3a BbINOSIHEHNE afMUHUCTPaTUBHOW
npouesypbl, ABNSETCA  cekpeTapb MVcnonHutenbHoro komuteta  Cap/iMHCKOrO
CeNbCKOro rmnocefieHNs (fanee - [OMKHOCTHOE /MU0, OTBETCTBEHHOE 3a BblAauyy
(HanpaBneHne) LOKYMEHTOB).

3.6.2. [OO/MKHOCTHOE /fMUO, OTBETCTBEHHOE 3a Bblgadyy (HanpasfieHue)
LOKYMEHTOB:

obecneuymBaeT  perucTpauuld U BHECEHMEe  CBeAeHUn 0  pesynbrarte
NpefoCTaBNeHUA MYHULWMNANbHOW YCNyru B MOACUCTEMY BefeHWs [LOKYMeHTauuu
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aBTOMaTM3NMPOBAHHON WH(MOPMaLNOHHON CUCTEMbI, MpefHa3Ha4yeHHOW A8 OKasaHus
roCyZlapCTBEHHbIX N MYHUUMNANbHbIX YCNYT;

n3BeLaeT 3aaBuTens (ero npeacrasmTens) cnocoboM, yKasaHHbIM B 3a9BNEHUN, O
pesynbTate MNpefoCTaBNeHUA MYHUUUNANbLHOW YCAYrM M O BO3MOXHOCTWU MONYyYeHUS
pesynbTaTa NpeAocTaB/eHUs MyHULMNaAbHON ycnyru B OpraHe nnv 8 MOLl.

VcnonHeHue npoueayp npwu HaIMuMmM  TeXHUYECKOM BO3MOXHOCTH
OCYLLLECTBNAETCA B aBTOMaTUUYECKOM pPeXume € UCMNOMNb30BaHMEM aBTOMAaTU3MPOBAHHOW
MH(OPMALNOHHOMW CUCTEMbI, NpefHa3HaYeHHON [ANs OKa3aHMA T[OCYAAapPCTBEHHbIX U
MYHULUMNANbHbIX YCNYT.

ALMUHNCTPATUBHbIE MNpOLEAYpbl, YyCTaHaBNMBaeMble HACTOALWMM MYHKTOM,
BbINO/IHAKOTCA B Te4yeHWe OAHOro paboyero AHA CO AHA MNOAMNUCAHUSA [LOKYMEHTa,
ABNAKOLLErocs pe3ynbTaTom npefocTaBieHns MYHULMNANbHOM yCcnyru,
YMNO/IHOMOYEHHbIM AO/HKHOCTHbLIM nuuom OpraHa (OpraHom).

Pe3ynbTaTaMmy  BbINOMHEHUA  aAMUHUCTPATUBHBLIX  Mpoueayp  ABNAKTCA:
pasMelleHne CBefeHU O pe3ynbTaTe MPefoCTaB/eHUA MYHULMUNANbHON YyCnyrn B
MH(OPMaLMOHHbIX CUCTEMAX, W3BelleHWe 3asBuTend (ero npeactasuTend) o
pesynbTaTe NpPefocTaBfeHUs MyHUUUNAAbLHOW YCYyrn KU cnocobax ero nosyyeHus.

3.6.3. Mopsgok  Bblgaym  (HanpaefieHWA) — pesynbTata  NPefoCTaBNEHUS
MYHULUNANbHON YCNYTW:

3.6.3.1. lNpwn obpalwieHnn 3aa9BUTeNA 3a Pe3y/bTaTOM MYHUUMNANbHOW yCcnyru B
M®L,, paboTHMK M®LlL BblgaeT 3ad9BUTENO pe3ynbTaT MYHULMNANbHOW YCNyru B
(hopMe 3K3emmnnsapa 3/IEKTPOHHOrO [JOKYyMeHTa Ha 6yMaxHOM Hocutene. Tlo
TpeboBaHNIO 3aaBUTENss BMECTe C 3K3eMMAAPOM 3/IEKTPOHHOrO0 [AOKYMeHTa Ha
OyMaKHOM HOCUTEeNe emy MpefoCTaBNAETCA 3K3EMMNAP 3/1EKTPOHHOIO [OKYMEHTa
MyTEM ero 3anuMcy Ha CbeMHbI HOCUTENb UHOPMALUM UM HanpaBieHnsa 3K3emnaspa
3NEeKTPOHHOr0 AOKYMEHTa MO 3/1eKTPOHHOM nouyTe B agpec 3aasutens. Mpu 3anucu Ha
CbEMHbI HOCUTENb WHMOPMAUUX WM HanpaBfieHWW 3K3eMnnspa 3/1eKTPOHHOro
[IOKYMeHTa, Ha OCHOBE KOTOPOro COCTaB/IeH 3K3eMNAAP 3/1eKTPOHHOro JOKYMeHTa Ha
OYMa)XXHOM HOCWUTesle, MO 3/NEKTPOHHOW Mo4YTe WAEHTMYHOCTb TaKOro 3kK3emnnsapa
3NEKTPOHHOr0 [AOKYMeHTa 3K3eMMAspy 3MEeKTPOHHOro [OKYMeHTa Ha OyMaxHOM
HOCUTeNle 3aBepseTcs YNOSHOMOYEHHbIM COTPYAHUKOM C UCMO/b30BaHUEM YCUIEHHOM
KBaNM(ULUNPOBAHHOW 3NEKTPOHHOW MOAMNUCHK.

AQMUHUCTPATUBHbIE MNpoUefypbl, YyCTaHaB/MBaeMble HaCTOAWMUM MYHKTOM,
BbINMO/MIHAKOTCA B NOPAAKE O4YepefHOCTU, B AeHb NpuUbbLITUA 3adBUTENA B CPOKM,
YCTaHOB/IEHHbIE pernameHTom pabotel ML,

PesynbTatamuy BbINO/IHEHUA aAMUHUCTPATMBHbLIX Npoueayp ABNANTCA: gukcaymsa
(hakTa Bblgayunm pesynbTata NpPeaocTaBNeHUs MyHuuunanbHoh ycnyru B AVNC ML,
pe3ynbTart NpefocTaB/ieHUs MyHULUNANbHON YCNYTruW, BblAaHHbIA 3asBUTENIO.

3.6.3.2. Tpn ob6palieHUn 3asaBUTENA 3a pe3ynbTaTOM MYHWULUMMANbHON YCnyru
yepe3 Pecnyb6nuMKaHCKWUIA nopTan 3adBUTENI0 B JIMYHbLIA KabuMHET aBTOMATMYECKU
HanpaBnseTCs  3NEKTPOHHbIA  06pa3  [OKYMeHTa, SBAAKOLWEroca  pesynbtatom
npenocTaBneHuUs MYHULMNANbHON ycnyrn, NOAMMCAHHbIN YCUNEHHOM
KBaIM(ULUNPOBAHHOWN 3/IEKTPOHHON NOAMUCLIO YNOSTHOMOYEHHOI0 LO/MKHOCTHOIO Nnua
OpraHa (OpraHom).

ALMUWHNCTPATUBHbIE TMpoUEeAYypbl, YyCTaHaB/NBaeMble HACTOAWMUM MYHKTOM,
BbINO/IHAKTCA B AEHb MoANMCaHUA [AOKYMeHTa, MOoATBepXJaloLwero npesocTaBieHue



25

(oTka3 B npefoCcTaBfeHNN) MYHULMUMNANBHOW YCYTU, YNONTHOMOYEHHbIM LO/HKHOCTHBIM
nuuom OpraHa (OpraHom).

PesynbTaTaMu  BbINOSIHEHUA  aAMUHUCTPATUBHbLIX  MPOUEAYpP  ABMAKOTCA:
HanpaeneHue (NpefocTaBfieHWe) C WUCNOMb30BaHMEM Pecny6/MKaHCKOro noprana
3aABUTENI0 [LOKYMEHTa, MOATBEPXAAKOLWEro npefocTasneHne MYyHULMUMANIbHON yCnyru
(B TOM uncne oTkas B NpefOCTaB/IEHUM MYHULUNANBHOW YCNyru).

3.6.3.3. Mpn obpalleHnn 3asBUTENS 3a pe3ynbTaTOM MYHULMNANbHOW YCNyru B
OpraH, LO/MKHOCTHOE NMLO, OTBETCTBEHHOE 3a Bblgady (HanpasfieHWE) AOKYMEHTOB,
BbllaeT 3asaBUTENIO pe3ynbTaT MyHuuMnanbHoOn ycnyru. Mo TpeboBaHUIO 3asaBUTENS
BMECTe C 3K3eMM/APOM 3/IEKTPOHHOIO [AOKYMEHTa Ha OYyMaXHOM HocuTene emy
NPesLoCTaBNAETCA IK3EMM/IAP 3/IEKTPOHHOI0 JOKYMeHTa MyTeM ero 3anucu Ha CbeMHbIiA
HOCUTENb WHMOPMaLUM WM HanNpaB/ieHUA 3K3eMMaspa 3/1eKTPOHHOIO0 JOKYMeHTa Mo
3/1eKTPOHHOW MoYTe B ajpec 3asBUTENS.

ALMWHUCTPATUBHbIE MPOUEAYpPbl, YCTAHAB/MWBAEMble HACTOALWMM MYHKTOM,
OCYLLEeCTBNATCA B MOpsALKE OYepefHOCTW, B [eHb nNpubbITMA  3adBUTENs B
COOTBETCTBUM C [1paBunamu BHYTPeHHEro TpyLoBoro pacnopsgka OpraHa.

Pe3ynbTaTOM BbIMOMIHEHNA aAMUHUCTPATUBHBIX MpoLeayp ABAAIOTCA: (PUKcauus
(hakTa  BblgauyuM  pes3ynbTaTta  NpPefOCTaB/ieHUs  MYHULMNaNbHOW  ycnyru B
aBTOMaTM3MPOBAHHON WHMOPMaUMOHHOW CcUCTeMe, MpefHasHaYeHHOW [ONA OKa3aHuS
rocyfapCTBeHHbIX U MYHULMNANbHBIX YCNYT.

3.7. NicnpaBneHne TeEXHUYECKMX OLWMBOK

3.7.1. B cnyyae 06HapyXeHUs TEXHUYECKOW OLINOKM B JOKYMEHTE, ABMAOLLEMCS
pe3ynbTaToM MYHUUUNANLHOW YCNyru, 3asasuTeNlb HanpasnseT B Oprax:

3asBfeHMe 06 uncnpaBfeHUM TEXHMYECKON owunbku (npunoxeHne Ne 5 K
HacTosLWEeMY aAMUHNUCTPATUBHOMY PErnamMeHTy);

AOKYMEHT, BbIfaHHbIN 3afBUTEN0 KakK pe3ynbTaT MYyHUUMUNANbHOW YCNyru, B
KOTOPOM COAEPXUTCS TEXHMYECKAn OLINOKa,

NOKYMEHTbI, UMeKLMe HPUANYECKYIO CWUY, CBUAETENbCTBYHLIME O HanU4uu
TEXHNYECKON OLINOKN.

3asBneHne 06 mMcnpaBfeHUM TEXHWUYECKON OWMOKM B CBEAEHUAX, YKA3aHHbIX B
AOKYMEHTE, SIBAAKOLWEMCS Pe3ynbTaTOM MYHUUUNANbLHOW YCNyru, nogaetcs 3asaBUTENEM
(ynoNHOMOYEHHbIM NpPeACTaBUTENEM) TMOYTOBLIM OTnpaBneHnem (B TOM 4ucne c
NCMOMb30BaHWEM 3NEKTPOHHOW NoYThl), NM60 4epe3 Pecny6aMKaHCKUIA noptan Wau
MoLl.

3.7.2. JO/MKHOCTHOE /N0, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, OCYLLECTB/AET
npuem 3asBfieHUs 06 MCrpaBfeHUN TEXHMYECKON OLWMOKK, perncTpupyet 3asaBieHune ¢
NMPUNOXXEHHbIMWU AOKYMEHTaMU W nepeAaeT UX AOMHKHOCTHOMY NuLy, OTBETCTBEHHOMY
3a 06pabOTKY AOKYMEHTOB.

ALMUHUCTPaATUBHbIE NpoOUEeAYypbl, YCTaHaB/IMBAaeMble HACTOSALWMM MYHKTOM,
BbIMOMHAOTCA B TEYEHME O4HOro paboyero gHA ¢ AaTbl perncrpayun 3asBneHus.

Pe3ynbTataMy BbINOMHEHUA afiMUHUCTPATUBHBIX MpoLeayp SBASKOTCA: MPUHATOE
N 3aperncTpupoBaHHOe 3asBfeHWe, HanpaB/leHHOE Ha PacCMOTPEHMe AO0/HKHOCTHOMY
nuuy, OTBETCTBEHHOMY 3a 06paboTKYy AOKYMEHTOB.

3.7.3.  JJO/DKHOCTHOe /MU0, OTBETCTBEHHOe 3a 06paboTKy [OKYMEHTOB,
paccmaTtpmMBaeT AOKYMEHTbl W B LENsX BHECEHUS WUCNpPaBNeHWA B [OKYMEHT,
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ABNAOLWMIACA pe3ynbTaTOM NpeaoCcTaBNEHUS MYHUUWUNANbHOW YCNYru, OCyLlecTBNseT
npoueaypbl, MpPeaycMOTPEHHbIe MNYHKTOM 3.5 aAMWHUCTPATUBHOIO perfameHTa, Wu
BblAAET WCMPaBNEHHbIN [AOKYMEHT 3adBuUTeNt0 (YNONHOMOYEHHOMY MpeAcTaBUTENIO)
NNYHO MOA POCNUCH C U3bATUEM Yy 3asBuTenss (YynoJHOMOYEHHOro npeAcTaBUTENs)
opurnuHana AOKYMeHTa, B KOTOPOM COAEPXMTCA TEXHUYECKasa OWN6Ka, UM HanpaBnset
B afpec 3asBUTENs MOYTOBbIM OTMNpaBfieHMemM (NOCPEACTBOM 3NEKTPOHHON MOuUThI)
MMCbMO O BO3MOXHOCTW TMONY4YeHMs [AOKYMeHTa npu npepoctaBneHnn B OpraH
opurnHana 4OKyMeHTa, B KOTOPOM COAEPXXUTCS TeXHUYEeCKas oLinobKa.

AOMUHUCTPATMBHbIE MNpouUeaypbl, YCTaHaBNIMBAaeMble HACTOAWMM MYHKTOM,
BbINO/IHAKOTCA B TeyeHMe ABYX paboumx [Hel nocfe 06Hapy>XeHUs TexXHMYEeCKoWn
OWMOBKM WA nonyyvyeHns oT 106Oro 3aMHTEPECOBAHHOIrO /nla 3asB/ieHUs O
AONYLEHHOW OLINGKe.

PesynbTatamyu  BbINOJIHEHUA  aAMUHUCTPATUBHBLIX  Npouedyp  SBMAAOTCS:
BblaHHbI (HanpaBneHHbIN) 3a9BUTENH0 AOKYMEHT.

4. MopsaoK 1 (hopMbl KOHTPO/S 3a NPeJoCTaBNEHUEM MYHULIMNAIbHOWN
ycnyru

4.1. T1opAafoK OCYLLLeCTBNEHNS TEKYLLEro KOHTPONA 3a COBM0AEHNEM N UCMOSTHEHMEM
OTBETCTBEHHbLIMMW LOMKHOCTHLIMW ML aMKN NONOXEHWUA afMUHUCTPATUBHOIO
perfiaMeHTa U MHbIX HOPMaTUBHbIX MPaBOBbIX aKTOB, YCTaHaBNNBAKOLWLMX TPe60OBaHMA K
NpefoCTaBNEHNIO MYHUUMNANLHOW YCYTU, a TaKXKe NPUHATUEM UMW pPeLleHun

KOHTpO/b 3a MOMHOTO M KayecTBOM MPeAoCTaBfeHUs MYHULMUNaNbHOW ycnyru
BK/tOYAET B Cebsl BbISIB/IEHWNE U YCTPAHEHME HapYLUEHWUIA npaB 3asBUTeneld, NpoBeaeHue
MNPOBEPOK COOGMIOAEHMS  NpoLeayp NpefoCTaBleHMs  MYHULUUNANbHOW  yCayru,
MOArOTOBKY PeLleHnii Ha aeicTBusa (6e3aelicTBME) AOMKHOCTHBIX NNL, OpraHa MecTHOro
cCamoyrnpaB/eHus.

dopMaMn  KOHTponst 3a COG/MIOIEHNEM  WUCNONHEHWUS  afiMUHUCTPATUBHbIX
npoueayp SBNAOTCS:

1) npoBepka W cornacoBaHWe MPOEKTOB [OKYMEHTOB MO MpeaoCcTaBneHNto
MYHULMNANbHOW YCNyru;

2) NpoBOAMMblE B YCTAHOB/IEHHOM nopsiake MPOBEPKM BefeHNs
[EeNnonpoun3BoACTBa,;

3) npoBefeHNEe B YCTAaHOBNEHHOM MOPSiAKE KOHTPO/bHbIX NMPOBEPOK COBNOAEHMS
npoueayp NPeaocTaBneHns MyHULMNANbHOR YCNyru.

B uUensix TeKyLWEero KOHTPONS WCMONb3YKTCS CBeAeHWUs, WMetouinecs B
3NeKTPOHHOW 6ase faHHbIX, Cny)Xe6Has KOPPECMOHAEHLUMS, YCTHas W NUCbMeHHast
MHOPMaLMS AO/MKHOCTHBLIX NNLL, OCYLLECTBAAIOLWMUX BbINOAHEHWE aMUHUCTPATUBHbIX
npoueayp, XXypHanbl yyeTa COOTBETCTBYHOLIMX JOKYMEHTOB U IPYTUE CBEAEHNS.

NS OCYLLECTBNEHNSI KOHTPONS 3a COBEpLUEHUEM AEWCTBUIA NpW NpefocTaBneHnm
MYHULUUNANBLHOW YCNYyrn U NPUHATUM peLleHnii PYyKOBOAMTEN0 OpraHa MECTHOro
camoynpaBfeHWs  NPeACTaBNAKTCS  CMNpaBKM 0  pe3ynbTaTax  NpeaocTaBneHus
MYHULUNANLHOW YCnyru.

O Cnyyasix U NpUUYMHaX HapyLleHWUs CPOKOB, NOCNeA0BaTENIbHOCTU U COAePXKaHMS
aflMMHUCTPATMBHbLIX Mpoueayp [AO/MKHOCTHble NMLA HEMEANEHHO WH(POPMUPYIOT
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PYKOBOAWTENS oOpraHa, MNpeAoCTaBAAKOWEro MYHULMNANbHYK YCAyry, a Takxke
NpeAnpPUHMMAlOT CPOYHbIE Mepbl MO YCTPaHEHUIO HapyLUEHWIA.

TeKkylWmnA KOHTPO/Nb 3a COOMKOJAEHMEM  MOCNeAoBaTeNbHOCTU  [EeNCTBUM,
onpepeneHHbIX aAMUHUCTPATUBHbLIMU npouefypamm rno npefocTaBneHNIO
MYHULMUNANbHON YCNyrn, OCYLLeCTBNAETCA 3aMecTUTeNeM PYKOBOAUTENA opraHa
MECTHOro  camoynpas/eHWsi, OTBETCTBEHHbIM 3a oOpraHusauuto  paboTbl MO
NPefOCTaBNEHUIO MYHULMMNANbHON YCNYrn, HayalbHUKOM OTAena, OCYLLeCTB/AIOLLErO
opraHusaunto paboTtbl NO NPeAoCTaBNEHUIO MYHULUUNANLHOW YCNyT K.

MepeyeHb  JO/MKHOCTHbLIX /UL,  OCYLECTBAAKWMNX  TEKYWUA  KOHTPOb,
YyCTaHaB/IMBAETCA MNOMIOXKEHUSMU O CTPYKTYPHbIX MNOApasfeneHnsiXx opraHa MeCTHOro
caMoynpaB/ieHUs U AO/HKHOCTHbIMUW pernaMmeHTamu.

4.2. MopsafoK 1 NepuoanYHOCTb OCYLLECTBIEHUS MMAHOBbLIX M BHENMAHOBLIX NPOBEPOK
MOSTHOTbI M KayecTBa NPeAoCTaBNEHMS MyHULUNANbHOW YCNYrK, B TOM Yncne NopsiaokK
1 hOpMbl KOHTPONS 3a MOMHOTO 1 Ka4ecTBOM MpeAoCTaBleHUs MYHULMNANbHO
ycnyru

4.2.1. KOHTPO/b 3a NONHOTOM M Ka4yeCTBOM MpeaocTaBNeHNS MYHULMNANbHOM
YyCNyru OCyLLEeCcTBAseTCA B (hopMax:

1) npoBefeHNs NPOBEPOK;

2) paccMoTpeHuna anob 3asBuTenein Ha genctens (6esgeincteme) OpraHa, a
TakKXe UX AOMKHOCTHbIX ML, MYHULUNANbHbIX CAy>XalluX.

4.2.2. B uenax OCyLWeCTBAeHMUA KOHTPONS 3a MOMHOTOM W  KayecTBOM
NpefocTaBieHMs MYHUUMNANbHOW YCNyrn nNpoBOAATCA MNaHOBble WM BHEMIaHOBbIE
npoBepkn. [opagoK W MNepuoauyHOCTb  OCYLLECTB/IEHWS  MNAHOBbLIX MPOBEPOK
yCTaHaB/MBaeTCA nnaHoMm paboTbl OpraHa. Mpy NpoBepke MOryT paccMaTpuBaThbCs BCe
BOMPOCHI, CBSi3aHHble C MPeAOCTaBNeHMEM MYHMUUMUNANbHOW Yycnyrn (KOMMNAEKCHbIE
MPOBEPKK), U OTAENbHbIA BONPOC, CBSI3aHHbIM C NpeAoCTaBNEHNEM MYHULUNANbHOM
ycnyrn (Tematuyeckue nposepku). T[lpoBepka TakXe MOXEeT MNpoBOAUTHLCA MO
KOHKPETHOW anobe 3asBUTENS.

4.2.3. BHennaHoBble MPOBEPKX MPOBOASTCA B CBS3N C MPOBEPKO YCTpPaHEHUSN
paHee BbISIBNEHHbIX HapyLEHWA agMUHUCTPATUBHOIO persameHTa, a TakXke B C/ydae
nonyyeHns >anob 3asBuTenein Ha peinctems (6espeincteme) OpraHa, a TakXKe WX
AOMKHOCTHbIX ML, MYHUUUNANbHbIX CAYXaLnX.

4.2.4. Pe3ynbTaTbl NPOBEPKN OWOPMAAIOTCA B BUAE aKTa NPOBEPKWU, B KOTOPOM
YKa3blBaKOTCA BblSBMIEHHbIE HEAOCTAaTKM U NPEANOXEeHMS N0 UX YCTPaAHEHUIO.

4.3. OTBETCTBEHHOCTb [JO/MXHOCTHbIX UL, OpraHa, NpeAoCTaBNAOLLENO
MYHULMNANbHYO YCAYTY, 3a pelleHns v aeiictems (6e3neicTne), NpUHUMaeMble
(oCyLLLEeCTBNSEMbIE) UMW B XOZ€e NPEAOCTaBNEHNUS MYHULIMMANLHON yCnyru

Mo pe3ynbTaTam MPOBeAEHHbIX MPOBEPOK B Cly4yae BbISIBNEHUS HapyLUeHWi npaB
3asBMTeNeil BUHOBHblE NMLA MPUBNEKAKTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3aKOHOAAaTeNbCTBOM Poccuiickoit depepauun.

PyKoBOAUTENb OpraHa MECTHOFO CaMOynpaBfeHWUss HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEHUNE 3asBNEHUIA.
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PyKoBOoAuTe/Nlb OpraHa MeCTHOro camMOynpaB/ieHUs HeceT OTBETCTBEHHOCTb 3a
HecBOeBpeMeHHOe U (UNK) HeHad/exallee BbIMONHEHNE aAMUHUCTPATUBHbIX AEeACTBUMN,
yKa3aHHbIX B pasfefie 3 aAMUHUCTPATUBHOIO pernamMeHTa.

[JOMKHOCTHbIE fIMLUA W WHblE MYHWUMMNANbHbIe CAy)XXalwue 3a peweHus u
penctema (6esgeiictemne), NnpuHMMaemble (OCYLLECTBNASEMbIE) B XOfe MpefocTaB/ieHUs
MYHULMNAaNbHON ycnyrn, HecyT OTBETCTBEHHOCTb B yCTaHOB/IEHHOM
3aKOHOaTe/IbCTBOM MOPALKE.

4.4. TlonoXeHus, xapaktepusyowme TpeboBaHNA K NOPALKY M (hopMaM KOHTPONS 3a
npefocTaBNeHNEM MYHULMUNANBHOW YCYTrK, B TOM YMCNE CO CTOPOHbI rpaXkjaH, ux
00beMHEHNIA 1 OpraHmn3aLmnii

KOHTponb 3a NpefocTaBneHWEM MYHULMNANLHOW YCAYrn CO CTOPOHbI FpaXkaaH,
X 06beAWHEHWIA W opraHu3aunii, OCYyLLeCTBASeTCA MOCPEACTBOM OTKPLITOCTU
NeATeNbHOCTM  opraHa  MeCTHOro  camoynpaBneHWs — npu  NpefocTaBNeHUN
MYHULMNANbHOW  yCnyru, MOMyYeHWUs  MNOMHON, aKTyanbHOW W [0CTOBEPHOIA
nHhopMauMn 0 nopsiake NpPefoCTaBNEHUS MYHULMNANbHON YCNYrn WU BO3MOXHOCTU
nocyae6HOro paccMoTpeHus o6palleHuid  ()kano6) B mpouecce NpPeAocTaBneHus
MYHULMNANLHOI ycnyru.

5. [locyebHbIn (BHecyaebHbI) NOpAA0OK 06XKanoBaHUS pPeLleHNiA U AeNCTBUIA
(6e3neiicTBMA) opraHa, NpefocTaBAWEro MyHULUNANbHYIO YCyry,
MHOTO(PYHKLMOHA/IbHOTIO LleHTpa npefocTaBNeHUs rocyAapCTBEHHbIX U
MYHULUNANbHbIX YCAYT, OpraHu3auynii, ykasaHHbIxX B 4yactu 1.1 ctaTbn 16
®PefepanbHOro sakoHa Ne210-d3, a TakXXe UX AO/DKHOCTHbIX N1y,
MYHUUMNANbHbIX CAyXalnx, paboTHUKOB

5.1. 3asaBUTENN MMEKT NpaBo Ha 06)kanoBaHWe B AOCYyLeOHOM Nopsifke peLleHui
W pencteuin (6e3ngeicTBMA) opraHa, MpPefoCTaBAAOWEro MyHUMUMUNANbHY YCayry,
JO/MKHOCTHOrO  Mua  opraHa, NpeAoCTaBfAOWEro  MYHUUUNANbHYH  YCHyry,
MYHUUUNANBbHOrO  CAyXaliero, pyKoBoAUTENS opraHa, npegocTaBNAoLLEero
MYHULUUNANbHYO ycnyry, MHOTOYHKLNOHA/IbHOTO LeHTpa, paboTHMKa
MHOTOYHKLMNOHA/bHOIO LieHTpa, OpraHu3auuii, npeaycMOoTPeHHbIX YacTblo 1.1 cTaTbu
16 ®epepanbHOro 3akoHa Ne 210-d3, a TakXKe Ux paboTHUKOB.

3asBUTENb MOXET 06paTUTLCA C XKanoboil, B TOM YmUC/e B CNeayLWnX cnyyvasnx:

1) HapylleHMe cpoKa permcrpaunmn 3anpoca 0 NpefoCTaBNeHUN MYHULMNANbHON
yCnyru, 3anpoca, ykasaHHoro B ctatbe 151 ®epepansHoro 3akoHa Ne 210-@3;

2) HapylweHue cpoKa npefoCTaBNeHUA MYHUUMNanbHOW ycnyrn. B ykaszaHHOM
cnyyae pocypebHoe (BHecyfebHOe) 06)anoBaHWe 3asBUTENIEM PeLUEHUA U AeACTBUNI
(6e3geincTBMA) MHOTO(YHKLMOHANBHOTO LEeHTpa, paboTHMKA MHOTO(YHKLMOHANBHOIO
LLeHTpa BO3MOXHO B C/lyyae, ec/ii Ha MHOTOYHKUMOHa/IbHbIA LEeHTP, PeleHns u
penctens  (6e3geicTBME)  KOTOPOro  06XanykTcs, BO3M0XEHa  (yHKUMS Mo
NpefoCTaBNEHNIO COOTBETCTBYHOWMX MYHUUUNANbHBIX YCAYyr B MOMHOM 00beme B
nopsake, onpeaeneHHoOM yactblo 1.3 ctatbh 16 ®defepanbHOro sakoHa Ne 210-93;

3) TpeboBaHMe y 3a9BUTENA JOKYMEHTOB WM MH(OPMALUM NGO OCYLLLECTB/IEHUS
AENCTBUIA, nNpeAcTaBfieHWe WM OCYLLeCTB/IeHME KOTOPbIX He NpeaycMOTPEHO
HOPMaTUBHLIMW NpaBOBbIMM akTamu Poccuiickoir ®Pegepaunn, HOPMaTUBHLIMU
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NpaBoOBbIMW aKTamu Pecny6nuMku TaTapcTaH, MYHUUMNANbHbIMX MPaBOBbIMM aKTamu
ANs NPefoCcTaB/eHNA MYHUUNNATLHON YCNYTK;

4) 0TKas B MNpueme [OKYMEHTOB, NpeAaocTaBleHWe KOTOpbIX MpPeayCMOTPEHO
HOPMaTMBHLIMW NpPaBOBbIMKW aKTamu Poccuiickoir  degepaunnm, HOPMaTUBHbIMM
npaBoBbIMK aKTamu Pecny6nuku TaTapcTaH, MyHUUUNANbHbIMW MNPAaBOBbIMU aKTamu
ANSt NPefoCTaBNEeHNUS MYHULUNNANIBHON YCNYTW, Y 3aSBUTENS;

5) oTKa3 B nNpefocTaB/eHNMN MYHULMNANbHON YCNyrn, eCNn OCHOBaHMA OTKasa He
npeaycMoTpeHbl (efiepanbHbIMW 3aKOHaMUW M MPUHATBIMUA B COOTBETCTBUM C HUMU
MHbIMW HOPMaTMBHbLIMK MNPaBOBbIMKU akKTaMu Poccuiickon depepaumn, 3aKoHamu U
NHBbIMU HOPMaTUBHbIMU NpaBoOBbIMMU aKTammu Pecny6nmku TarapcTaH,
MYHUUMNANbHbIMKA  NpaBOBbIMKW  akKTaMW. B ykasaHHOM cnydae  aocyaebHoe
(BHecynebHoe) o6)kanoBaHMe 3afABMTENIEM peweHuid U aencTBuid  (6e3nencTens)
MHOFO(DYHKUMOHANLHOIO  LEHTPa, paboTHMKA MHOrOoPYHKLUMOHANbHOIO0  LIeHTpa
BO3MOXHO B C/ly4vae, €CNM Ha MHOTFOMYHKLUMOHANbHbIN LEHTP, PELeHnss N OencTBus
(6e3nelicTBME) KOTOPOro 06XanywTcd, BO3/I0XKeHa (YHKUUS Mo MpefocTaBieHunto
COOTBETCTBYIOLWIMX MYHUUMNANbHLIX YCAyr B MNOJMHOM 00beMe B  MOpPA/Ke,
onpeaeneHHoM 4yactbio 1.3 ctatbu 16 ®PepepanbHOro sakoHa Ne 210-93;

6) 3aTpeboBaHMe C 3adABMTENA MNP NPeAOCTaBNEHUN MYHULMUNATbHON YCNyru
nnatbl, He MNPeAyCMOTPEHHOW HOPMATMBHLIMW MPaBOBbIMW aKTaMW POCCUIACKOW
degepaynn, HOpMaTUBHLIMW  MpPaBOBbIMW  akTamum  Pecny6nukn  TartapcTaH,
MYHULMNaNbHbIMUA NPABOBbIMU aKTaMW;

7) OTKa3 opraHa, NpefoCTaBNAKOLWEro MyHUUMNANbHYH YCNYyry, AO/MKHOCTHOIO
NnUa opraHa, nNpeocTaBNAOLWEro MyHUUUNANbHYO YCayry, MHOTO(YHKLNOHANbHOIO
LleHTpa, paboTHMKA MHOTOYHKLNOHA/IbHOTO LIeHTpa, opraHm3aunin, npeaycmMoTPeHHbIX
yacTbto 11 ctatbm 16 PepepanbHoro 3akoHa Ne 210-d3, mam mx pabOTHMKOB B
ncnpaeBneHUn [ONyuleHHbIX MMW ornevyaToK M owWMOGOK B BblaHHbIX B pe3yfbTaTte
npegocTaBneHNss  MYHUUMUNANbHOW  yCnyru  AOKyMeHTax  nMbo  HapylleHue
YCTaHOB/IEHHOIO CpOKa TaKMX ucnpasneHnin. B ykasaHHOM cnydvae pgocypebHoe
(BHecynebHOe) o06XanoBaHMe 3adBUTENleM peleHnin u  aencTeuin  (6e3gercTems)
MHOTOYHKUMOHA/IbHOTO  LUeHTpa, paboTHMKA MHOro)yHKLMOHANbHOIO  LEeHTpa
BO3MOXHO B C/yyae, €C/iM Ha MHOrO()YHKUWOHa/IbHbIA LEHTP, PeeHns u AeicTBuA
(6e3gelicTBME) KOTOPOro 06XanywtTcA, BO3/0XEHa (YHKUMS N0 MpefocTaBleHunto
COOTBETCTBYIOLWIMX MYHUUMNANbHbLIX YCAyr B MNOMHOM 00beMe B  MOPSALKE,
onpeaeneHHom yactbto 1.3 ctatbM 16 PefepancHOro 3akoHa Ne 210-93;

8) HapyweHue cpoka UM nopsigka Bblgayn [LOKYMEHTOB MO0 pe3ynbTaTam
npefocTaBNeHNs MYHULUNANbHON YCAYTK;

9) npuocTaHOB/IEHNE MpefoCTaBNeHNA MYHULUNANBHOW YCNYyrn, eCi OCHOBaHUS
MPUOCTAHOB/IEHMA He MNpPeayCMOTPEeHbl (efepanbHbIMW 3aKOHAMW M MNPUHATLIMU B
COOTBETCTBUM C HUMW WHLIMA HOPMaTUBHbLIMW MPaBOBbIMW aKTamu Poccuinckoi
depepaunm, 3akoHamMM WM MHLIMW HOPMATMBHLIMW MPaBOBLIMU aKTaMu Pecny6nmnkn
TatapcTaH, MyHUUUNANbHbIMW MPaBOBbIMKU aKTamu. B ykasaHHOM cnydae gocyae6Hoe
(BHecynebHoe) o06)anoBaHue 3afBMTENlEM pewWeHnin u  aencteuin  (6e3aecTBUSA)
MHOTO()YHKLMNOHANbHOTO  LEeHTpa, paboTHMKA MHOrOYHKLUMOHa/NbHOIO  LeHTpa
BO3MOXHO B C/lyyae, €C/iM Ha MHOro()yHKUWOHAaNbHbIA LEHTP, PeleHns n AencTBuA
(6e3meincTBme) KOTOPOro 006XanywTCs, BO3/0XKEHa QYHKUMA N0 NpefocTaBleHUIo
COOTBETCTBYIOLWIMX MYHUUMUNANbHLIX YCAyr B MNOMHOM 00beEMe B  MOPSAAKE,
onpegeneHHom yactbto 1.3 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3.
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10) TpeboBaHne Yy 3asaBUTENA MPU MPefoCTaBNeHUM MYHULUNANbHON YCNyru
LOKYMEHTOB WIM MH(popMaunmn, oTcyTcTBuMe U (MAM) HELOCTOBEPHOCTb KOTOPbLIX He
YyKa3blBa/IUCb NPU NepBOHAYa/bHOM OTKa3e B NMpuemMe JOKYMEHTOB, HEOOXOAUMBIX O/
npefocTaBNeHNa MYHULUNANbHON ycnyrn, nnéo B nNpeaocTaBfieHUn MYHUUUNANbHOM
YCNyru, 3a UCK/IYEHNEM CllyyaeB, MPefyCMOTPEHHbIX NMYHKTOM 4 4actu 1 ctaTbu 7
depepanbHoro 3akoHa Ne 210-®3. B ykasaHHOM cnydae gocyae6Hoe (BHecynebHoe)
ob>kasnioBaHune 3aaBUTENEM peLLeHnin 7 AencTBuiA (6e3peiicTBuSA)
MHOTOPYHKLUMOHANBHOTO  LeHTpa, paboTHMKA MHOTOYHKUMOHANLHOIO  LieHTpa
BO3MOXXHO B C/lyyae, €CM Ha MHOTOPYHKUMNOHaNbHbLIA LEHTP, pPeleHns n LeAcCTBUS
(6e3neinicTBME) KOTOPOro 0O6XanykTcs, BO3M0XEHA (QYHKUMS N0 NPefoCTaB/IEHUIO
COOTBETCTBYHOLWMX MYHUUMNANbHBLIX YCAYr B MNOMHOM 0Obeme B  MOPSAKE,
onpegeneHHom yacTtbto 1.3 cTtaTbh 16 ®PefepanbHOro 3akoHa Ne 210-P3.

5.2. Kanoba nogaetca B MUCbMEHHOW (opMe Ha OYyMaXHOM HoOcuUTene, B
3NEeKTPOHHON (opMe B OpraH, MNpPeAoCTaBAAOWMA  MYHULUNANLHYIO  YCAYrY,
MHOTOYHKUMNOHa/IbHbIA LUEHTP NM60 B COOTBETCTBYIOLWMIA OpraH rocyfapCTBeHHOW
BNacTW, SABAAKOLWMIACSA YyupeauTeneM MHOrogyHKUMOHaNbHOro ueHTpa (ganee -
yypeauTtenlb  MHOTO()YHKUMOHaNbHOrO  LUeHTpa), a TakKXke B  OpraHusauum,
npeaycMoOTpeHHble YacTblo 11 cTtatbn 16 ®PepepanbHOro 3akoHa Ne 210-d3. XKanoobsl
Ha pelleHns n aencTeus (6e3neicTBME) PYKOBOAUTENS opraHa, NpeaocTaBisHLLEro
MYHULMNANbHY YCNyry, NofatoTcA B BbILECTOALWMA opraH (Npu ero Haamumm) nnoo B
Cflyyae ero OTCYTCTBMSI pacCMaTpMBalOTCA HENOCPeACTBEHHO PYKOBOAUTENIEM OpraHa,
NPefoCTaBNAOLWEr0 MyHUUMUNANbHY Yycnyry. >Xanobbl Ha peweHus Wn [AelcTBuUA
(6e3pelicTBme) paboTHMKA MHOTOMYHKUNOHANLHOIO LieHTpa NogatTCca PYyKOBOAMTENIO
3TOr0  MHOTO()YHKLUMOHANbHOro UeHTpa. J>Kanobbl Ha peweHns U  [AelCTBUA
(6espeiicTBme) MHOTO(YHKLMNOHAIbHOTO LeHTpa nofjaroTcs yyupeaunTento
MHOTO()YHKUNOHAIbHOTO LEeHTpa WX LO/DKHOCTHOMY /fiMuy, YMNOSIHOMOYEHHOMY
HOPMaTUBHbLIM MPaBOBbIM aKTOM Pecnyb6nmku TartapctaH. »Kanobbl Ha peweHus wu
nenctens (6esgencteme) paboOTHUKOB OpraHuMsauui, NPeayCMOTPEHHbIX YacTbio 11
ctaTb 16 depepanbHoro 3akoHa Ne 210-d3, noparTcA PYKOBOAUTENAM 3TUX
opraHusaLuni.

XKanoba Ha peweHua u gencteua (6e3feincTene) opraHa, NpeaocTaB/AOLWLErO
MYHUUMMANbHYO  YCAyry, [LO/MKHOCTHOrO  /nmua  opraHa, NpefoCTaBfAOLWLEro
MYHULMNANBHYK  YCNYyry, MYHULUNANbHOTO CAy>Xallero, pyKoBOAWUTeNs Opraa,
NpefoCTaBNAIOWEro MYHUUMMNANbHYIO YCNYry, MOXeT OblTb Hanpae/fieHa Mo MNouTe,
yepes MHOrFOMYHKUMOHaNbHbIA  LEHTP, C MWCMNO/b30BaHMEM  MH(OpPMaLMOHHO-
TeNEKOMMYHWKAUWOHHOW  ceT  «VIHTepHeT»,  o(uuManbHOro  calta  oprada,
npeaoCcTaBNALWLero MYHUUUNANbHYIO ycnyry, EaunHoro noprtana  nnbo
Pecny6nnMKaHCKOro noptana, MHGOPMaLNOHHOMW CUCTEMbI A0CYAe6HOro o6xkanoBaHus,
a TaKXKe MOXEeT OblTb NPUHATA MPU NIMYHOM npueme 3aaBuTend. XXanoba Ha pelleHns u
NenCcTBUSA (6e3peincTeue) MHOTIO(WYHKLNOHANLHOIO LLeHTpa, paboTHMKa
MHOTO(YHKUMOHANLHOTO  LUeHTpa MOXeT OblTb  HampaBfieHa MO  no4yte, C
NCNONb30BaHWEM  MHMOPMALMOHHO-TEIEKOMMYHUKALMOHHOW  ceTn  «/HTepHeT»,
omumanbHOro caiMTa MHOTOMYHKUMOHANbLHOrO LUeHTpa, EauHoro noptana nn6o
Pecny6nmMKaHCKOro noprana, UHHOPMaLNOHHOW CUCTEMbI JOCYAe6HOro o6xkanosaHus,
a TaKXXe MOXET ObITb NPUHATA NPU IMYHOM Npueme 3asBuUTeNs. Xanoba Ha peLleHns K
penctema  (6esgecTere) opraHmsauuid, NpegycMOTPeHHbIX 4vacTbto 11 ctatbn 16
depepanbHoro 3akoHa Ne 210-d3, a TakXe UX PabOTHUKOB MOXET ObiTb HanpaBieHa
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Mo no4yte, C WCMONb30BAHWEM WH(OPMALMOHHO-TENIEKOMMYHUKALNOHHON  CeTu
«VIHTepHET», OoMuUUManbHbLIX CalUTOB 3TUX oOpraHusauuii, EamHOro noptana nuMbo
Pecnyb/iMkaHCKOro noprana, a TakXe MOXeT OblTb MpUHATA MNpU JINYHOM NpuemMe
3aaBUTeNs.

5.3. XKanoba fomkHa cofepxarsb:

1) HaumeHOBaHMe opraHa, MpefoCTaBNAWEro MYHUUMNANbHYKO  YCAyry,
[JO/MKHOCTHOrO /nua opraHa, MNpefoCTaBNAOLWEro MyHUUUNANbHYK Yycnyry, nm6o
MYHUUUNANbHOIO CAyXawero, MHOro)yHKUNOHaNIbHOIO LIeHTpa, ero pyKoBOAUTENA U
(unn) paboTHMKA, OpraHusaunin, npegycMOTpPeHHbIX YacTbto 11 cTatbum 16
depnepanbHoro 3akoHa Ne 210-P3, nx pykosoauTenein un (Mim) paboTHUKOB, peLleHns u
nencTens (6e3nencTBme) KOTOPbIX 00XKanyrTCs;

2) hamunuio, nms, otyectBo (MocnefHee - NpU HannymMn), CBefeHUS O MeCTe
XNUTeNnbCTBa 3aaBUTENd - ()M3MYeCcKOoro numua nmbo HaMMeHOBaHWe, CBELEHUA O MecTe
HaX0XXAeHNA 3ai9BUTENA - OPUANYECKOr0 NnLa, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3N1eKTPOHHOW MOYTbI (MPXM HaNMYMKM) KU MNOYTOBLIN agpec, No
KOTOPbIM LO/KEH ObITb HanpaB/ieH OTBET 3asABUTENIO;

3) cBefleHUs 06 o06XanyembiX pelleHMax K genctemax (6e3gercTBUM) OpraHa,
NpefoCTaBNAOLWEr0  MyHMUMNANbHYK  YCAyry, AO/MDKHOCTHOrO  /Mua  opraHa,
NpeAoCTaBNAOWEro MYHULMUNANbHYIO YCAyry, K60 MYHUUMNANbHOrO ClyXallero,
MHOTOYHKUMNOHANBbHOIO  LleHTpa, paboTHMKA MHOTrOYHKLMOHANbHOIO  LEHTPA,
opraHusaunin, npefycMoTpeHHbIX YacTblo 11 ctatbu 16 ®epepanbHoOro 3akoHa Ne210-
@3, nx paboOTHUNKOB;

4) [oBOAbl, HA OCHOBAHWW KOTOPbLIX 3afABUTE/Nlb He COrnaceH C pelleHuem u
penictemem (6e3fencTememM) opraHa, MpPefoCTaBAANOWEro MYHUUMUNANbHY YCNyry,
LO/MKHOCTHOrO /LA OpraHa, MpPefoCTaBAAKOWEro MYyHUUMNANbHY Yycnyry, nmnbéo
MYHUUMMNANbHOTO  CAy>Kawlero,  MHOTOMPYHKLUMOHANbHOrO0  LeHTpa, paboTHMKa
MHOTOYHKLUMNOHA/IbHOIO LieHTpa, OpraHu3auuii, npeaycMOTPeHHbIX YacTbto 11 cTaTbu
16 depgepancHoro 3akoHa Ne 210-®3, mx paboTHUKOB. 3asaBUTENEM MOTYT ObITb
npeacTaBfieHbl OOKYMeHTbl (Mpu Hanuuuun), NOATBepXKAaroliMe A0BOAblI 3aABUTENSA,
nn6éo nx Konuu,

5.4. MocTynusLlas »anoba NOANEXUT pernctpauum B CPoK He no3agHee paboyero
[HS, CNeayroLwero 3a AHeM MocTyniaeHus.

5.5. >Kanob6a, noctynuBlas B OpraH, NpeaoCTaBAAOWMA MYHULUNANbHYIO
ycnyry, MHOTFOMYHKUMOHANbHbIA  LEHTP, Y4YpeaAUTento  MHOTOYHKUNOHANbHOIO
LeHTpa, B OpraHusaumun, npefycmMoTpeHHble vacTtbto 11 cTtatbm 16 dPefepanbHOro
3akoHa No 210-®3, nu60 BblWeCTOAWMNA opraH (Npu ero Hanuyuu), MNOLNMEXMUT
pacCMOTPEHUIO B TeyeHWe MATHaAuUatTv paboymx AHeln CO AHA ee perucrpauumn, a B
cnyyae o06)kasioBaHMA OTKasa OpraHa, npefocTaBfAKOWEro MYHUUUNANbHYI YCyry,
MHOTO(YHKLMOHA/IbHOTO LIeHTpa, opraHm3auuii, NpesyCcMOTPeHHbIX YacTblo 11 cTaTbu
16 depepanbHoro 3akoHa Ne 210-d3, B npueme [LOKYMEHTOB Yy 3asBuUTens nnbo B
MCNpaBieHUN [OMYLWEHHbIX OMe4yatok W OWKWB0K WA B Cc/lydae 06XanoBaHuA
HapyLlUleHNss YCTaHOBMIEHHOIO CPOKa TaKMX WCNpPaB/ieHWA - B TeyeHUe NATU paboumx
LHen co [HA ee perncTpayuu.

5.6. T1o pe3ynbTaTamM pacCMOTPEHUA Xanobbl MPUHUMAETCA O4HO U3 CNefyHLnX
PEeLLEHWNIA:

1) Xanoba y[LOB/ETBOPAETCA, B TOM u4ucne B (opmMe OTMEHbI MPUHATOrO
peLleHns, ucnpasieHns AONYLWEHHbIX OMevyaTok U OWNO0K B BblJaHHbIX B pe3yfibTaTe
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npefocTaBfeHMs  MYHMUMNANbHOM  yCAyrM  AOKYMeHTax, BO3BpaTta 3asBUTENHO
[EeHeXHbIX CpeAcTB, B3MMaHWE KOTOPbIX He MNpPeAyCMOTPEeHO HOpMaTUMBHbLIMMU
NpaBOBbIMM aKTamu Poccuiickoin depepaunm, HOPMATUBHbIMW MPABOBbIMK aKTamu
Pecny6nukn TaTapcTaH, MyHMUUNA/bHLIMU NPaBOBbIMU aKTaMW;

2) B YAOB/IETBOPEHNM XKanobbl 0TKa3blBaeTCs.

He nos3gHee [AHA, cnefylowlero 3a AHEM MNPUHATUA pelleHUd, YKa3aHHOro B
HacTosALLEM MYHKTe, 3asBUTEN0 B MUCbMEHHOW (hopMe W MO >XXenaHWK 3asBUTENS B
3NEKTPOHHOW  (hopMe HanpaBnseTcs MOTMBMPOBAHHLIN OTBET 0O pe3y/bTarax
PacCcMOTPEHMS XKanobbl.

5.7. B cnyyae npu3HaHUs >Xanobbl MoAnexallein yaoBNeTBOPEHUIO B OTBeTe
3a8BUTEN0 O pe3ynbTaTax PacCMOTPEHUS Xanobbl faeTcs UH(opMauus 0 AeNCTBUSX,
OCYLLecTBNAEMbIX opraHom, npeaoCTaBAAOLLIMM MYHULMNANbHYIO yCcnyry,
MHOTO(YHKLMOHANbHbIM LIEHTPOM NM60 opraHu3aumen, NnpeaycMOTPeHHOW YacTbio 1.1
cTtaTbk 16 ®epepanbHoro 3akoHa Ne 210-®3, B Lensax HesameanUTeNbHOro yCTpaHeHus
BbISIBNIEHHbIX HAPYLUEHWI NPU OKasaHUM MYHULUNANbHON YCNYrn, a TakXKe NPUHOCATCS
N3BMHEHMA 3a AOCTaB/EHHbIE HeyA06CTBa M YKa3blBAaeTCSA MH(OPMaLmMa O AanbHENLLINX
NENCTBUSAX, KOTOpPble HEOoO6XOAMMO COBEPLUNTb 3asABUTEND B LUENAX MONyYeHUs
MYHUUMUNANbHOW YCNyTn.

5.8. B cny4yae npusHaHusA >Kanobbl He nojsexxallein yAoBNeTBOPEHUIO B OTBeTe
3a9BUTENII0 O pe3ynbTatax pPacCMOTPeHMs Xanobbl [JatTcsa aprymMeHTUpPOBaHHbIE
Pa3bACHEHMA O MPUUYMHAX MPUHATOrO pelleHns, a TakXke WHMopMauus o nopsamke
006>KanoBaHUsA NPUHATOrO peLleHuns.

5.9. B cnyyae ycTtaHOBNEHMA B X0fe WM MO pe3ysibTataM PacCMOTPEeHMUA »Kasoobl
NpuU3HaKoB coCTaBa aAMWHUCTPATUBHOINO MpPaBOHAPYLIEHUS WAM  MPEeCTyn/ieHuns
[NOMKHOCTHOE NNL0, PabOTHUK, HafeNleHHbIe MOTHOMOYNSAMU MO PacCMOTPEHUIO XKasoob,
He3amMeq/INTe/IbHO HanpaBNAT UMEKOLNECA MaTepranbl B OpraHbl NPOKypaTypbl.



33

MpunoxeHne Ne 1

K ALMUHUCTPaATUBHOMY
pernameHTy npegocTaBieHNs
MYHULMNANBHON YCYrX NO Bbljaye
cnpaeku (BbINUCKN)

dopma

(BnaHk opraHa, NpefoCTaBNAOWEro MyHULUNANbHYO YCYTY)

CIMPABKA

CsefieHMs 06 3/1EKTPOHHOW nognucu

JomkHocTHoe nuuo (PKO)

(nognncb yNnoNHOMOYEHHOTO AO/XXHOCTHOTO nua
opraHa)
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MpunoxeHune Ne 2

K AAMUHUCTPATUBHOMY
pernameHTy npegocTaBieHus
MYHULUNANbHON YCNyru no Bblgaye
cnpaeKu (BbIMUCKN)

dopma

(BnaHK opraHa, NpeAoCTaBASAILErO MyHULMNANBHYO YCYTY)

Komy:

KOHTaKTHbIe OaHHbIE:

MpefAcTaBUTEND:

KOHTaKTHbIe AaHHbIe NMpeacTaBUTens:

PELUEHWE
06 OTKase B NpefOCTaBNEHUN MYHULMUNANBHON YCNyru
Mo Bblgaye cnpaBku (BbIMUCKN)

oT No

n

PaccmoTpes Balle 3asaBneHune ot Ne
npunaraemMbie K Hemy [OKYMEHTHI, YMNO/THOMOYEHHbIM opraHom
NPUHATO pelleHne 06 0TKase B Bblgaue

cnpaeKu (BbIMUCKN) MO CReayroLwemMy OCHOBaHUIO:
[ononHuTtenbHaa nHPopmauunsa:

CsefieHMs 06 3/1EKTPOHHOW nognucu

JomkHocTHoe nnyo (PUO)

(nognucb YNONTHOMOYEHHOTO LOMKHOCTHOIO Nnua
opraHa)
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MpunoxeHne Ne 3
K ALMUHUCTPaATUBHOMY
pernameHTy npegocTaBieHNs
MYHULMMNANbHON yCnyrn no Bblgaye
cnpaeKn (BbINUCKN)

dopma

(BnaHk opraHa, NpeAoCTaBNAOWEro MyHULUNANLHYIO YCAYTY)

Komy:

KOHTaKTHble JaHHbIe:
lMpencTaBuTens:

KOHTaKTHbIe AaHHbLIe NnpeAcTaBUTens:

PELLUEHWNE

006 0TKase B nNpMeme AOKYMEHTOB, HEOOXOAMMbIX AN1A NpefocTaBneHuns
MYHULUUNANbHOW YCNYr No Bblgaye cripaBku (BbIMUCKN)

oT No

PaccmoTpeB Balle 3adBneHue oT Ne n
npunaraemMbie K Hemy [LOKYMEHTHI, YMNO/THOMOYEHHbIM opraHom
NPUHATO pewleHne o6 OTKase B
npuemMe AOKYMEHTOB, HEO6XOAMMbIX AN NPeAoCTaBNEHUS MYHULMNANbHOW YCNyru no
Bblgaye cnpaBku (BbIMUCKK) MO CAeAYyHOLUMNM OCHOBaHUAM:

1.
2.

Pa3bsiCHEHME NPUYNH OTKa3a:

LononHuTenbHas HpopMauusa:

Bbl BNpaBe MOBTOPHO 06paTUTLCA B YNOMHOMOYEHHbI OpraH C 3asBNEHWEM O
npeaocTaBAeEHUN YCAYTW NOCME YCTPAHEHUS YKa3aHHbIX HapyLUEHWA.

[aHHbIA  0TKa3 MOXET ObiTb 06)kanoBaH B A0CyAeOHOM nopsiake MnyTem
HanpaBfeHMs Xanobbl B YNOHOMOYEHHbI OpraH, a TakXXe B CyaebHOM nopsigke.

CBefeHns 06 3NEKTPOHHOI nognucu

LJomkHocTHoe nuuo (PUO)

(noanucb YNOMTHOMOYEHHOTO JO/KHOCTHOTO NMua
opraHa)
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MpunoxeHune Ne 4

K ALMUHUCTPaTUBHOMY
perfnameHTy npeaocTaBieHns
MYHULUNANBHOW YCYTX MO Bblaye
crpaBku (BbINUCKMN)

dopma

B

(HaumeHoBaHWe opraHa MeCTHOro camMoynpas/eHus)

oT

(bamunus, nms, 0TYeCTBO, NACNOPTHbIE AaHHbIE, PErucTpaLunio
no MecTy XXWUTeNbCTBa, afpec 3NeKTPOHHOW MouTbl, TeNeoH)

3AABNEHNE
0 Bblaye crpaBku (BbIMUCKN)

Mpowy Bac BbiAaTh cripaBKy (BbINUCKY)

(yka3aTb BUA cnpaBKK)

K 3agBneHuto npunararmTca:

Pe3ynbTaT npeaocTaB/ieHna MyHI/ILIII/II'IaI'IbHOI‘/JI ycnyriu, npowy npegoctaBuThb.

I IB NMWYHbI KabuHeT MopTana rocyfapCTBEHHbIX U MYHULMNANbHbLIX YCNyr
Pecny6nukmn TaTapcTaH;

I | B MHOTO(YHKLMWOHANbHOM LEHTPE MNPeAocTaBNeHNs TFOCYAapCTBEHHbIX W
MYHULMMANbHbLIX ycnyr Pecny6nnku TaTapcTaH;

1 I8 OpraHe.

(mara) (noanuchb) ( (.1.0))
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IMpunoxkeHne Ne 5

K ALMUHUCTPATUBHOMY
pernameHTy npegocTaBieHus
MYHULMMNANbHON yCnyrn no Bblgaye
cnpaBKu (BbIMUCKN)

"naBe Cap/IMHCKOI0 CeNbCKOro
noceneHns

OT:

SAABNTEHUE
06 McnpaBfeHNN TEXHUYECKOI OLINBKN

Coobuwato 06 owmnbKe, AONYLLEHHOW MPU OKa3aHUN MYHMUUWUNANbHOW YCNyru no
Bblaye CnpasKu (BbIMUCKN).
3anuncaHo:

[NMpaBUNbHbIE CBEAEHUA:

Mpowy  MCNpaBWUTb  [JOMNYLIEHHYK  TeXHWYeckyld  OWWBKY W BHECTU
COOTBETCTBYIOLINE  W3MEHEHUS B [JOKYMEHT,  sABAsOWMWIACA  pe3ynbTaToM
MYHULMNaNbHOI ycnyru.

Mpunarato cnefytoline JOKYMEHTbI:

1.

2.

B cnyyae nNpUHATUS pelleHns 06 OTKNOHeHWW 3asiBNeHUs 06 UCnpaB/ieHUK
TEXHUYECKOW OWNGKM MpPOLLY HanpaBUTb TaKOe peLleHue:

nocpeacTBOM OTMPABNEHUS 3NeKTPOHHOIO OKYMeHTa Ha aapec E-mail: ;

B BM/E 3aBEPEHHON KOMWUM Ha GYMaXXHOM HOCMTeNle MOYTOBLIM OTNpPaBAeHUEM MO
agpecy: :
HacToswwuM MOATBEPXK/Aato: CBEAEHMS, BK/OUYEHHbIE B 3asiBEHME, OTHOCALLMECH K
MO NUYHOCTU W NPeACTaBNSEMOMY MHOK /KLY, a TaKXKe BHECEHHbIE MHOK HUXE,
[0CTOBEPHbl.  [IOKYMEHTbl  (KOMUKM  [AOKYMEHTOB), TMPWUMOXEHHbIE K  3asB/IEHMIO,
COOTBETCTBYIOT  TpPeGOBaHMAM, YCTAHOB/IEHHbIM  3aKOHOAATENbCTBOM  Poccuiickoit
degepalnn, Ha MOMEHT MpPeACTaBMEHWUs 3asiBNEHUs 3TU AOKYMEHTbl AENCTBUTENbHbI U
coflepXkaT A0CTOBEePHble CBeeHUs.

(nata) (nognuce) (¢.1n.0.)



