MUCITOJHUTEJIbHBII KOMUTET KHUEKJIE ABBLI JKUPJIET'E

BYPMETBEBCKOI'O CEJIbLCKOI'O 7 BALIKAPMA KOMUTETDI
[IOCEJIEHUSI HYPJIATCKOI'O £ =S g  HYPJAT MYHHUIIUIIAJIb PAUOHDI
MYHMIIATIAJIBHOTI'O PATOHA 5 /fi”"ﬂ\i Ut TATAPCTAH PECITYBJIMKACBHI
PECITYBJIMKU TATAPCTAH =
NMOCTAHOBJIEHHE c¢. bypmerneBo BOEPBIK
« 17 »mapra20221 Ne 11

OG6 yTBepIKACHUH aIMHHUCTPATHBHOTO periaMenTa
MpeoCTaBIIeHUsE My HUIIUIIAIBHON YCIIYTH
«Bpljgaua crpaBKu (BBITHCKH)»

B coorsercrun ¢ denepanbHbM 3akoHoM or 27.07.2010 Ne 210-®3 «O6
OpraHH3aINyU MPeJOCTABICHHS FOCY1apCTBEHHBIX H MYHHUIUTIATBHBIX yeayr»,

[MOCTAHOBJIALO:

1.  VTBepauTh  AJMHHHCTPATMBHBIA  PEIVIAMEHT  TPENOCTABICHHUA
MYHUIMNANBHON yemyru «Bbliada crpaBky (BBITTHCKH)», COTIACHO MPUJIOKEHHIO K
HACTOSIIEMY [1OCTAHOBJICHHUIO.

2. TlpusHate ~ yTPaTUBIIMM  CHILY aJIMAHHCTPATUBHBIA  perjiaMeHT
NpefoCTaB/IeHHs ~ MYHHUMIIATBHOH  YCIyrH «Bpigaua  crpaBKH  (BBIITMCKH)»,
yTBEPHKIEHHBIA MOCTaHOBIEHHEM MCIOMHUTENBHOr0 KOMUTETA BypMeTbeBCKOro
cenbeKkoro mocenenust Hypiarckoro MyHMLMIanbHOro paiiona Ne 2 ot 01.03.2021
roja. :
3. Ony6aukoBaTh HAcToAUlee I[10CTaHOBJICHMC Ha O(pUIIHaIbHOM CaiTe
HypnaTckoro MyHHIMIAIBHOTO paiioHa http://nurlat.tatarstan.ru/ u obHaponoBaTh Ha
MHGMOPMALMOHHBIX CTEH/IaX Ha TEPPUTOPUH NOCEICHU.

4. KOHTpOJb 33 HCMOJHEHHEM HACTOSLIErO IIOCTAHOBIEHHsS OCTaBIAl0 33
coboM.

JI.LW. Kamanosa
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V1BepixKIeH

nocranosiaeHneM McnojiHuTeIbHOro
KOMHUTETa BypMeTbeBCKOIo CelIbCKOro
nocesienust HypraTckoro MyHHIHIAIEHOTO
paiiona PecniyGnuku Tarapcran

or « 17 » mapra 2022 . Ne 11

AJAMHHHCTPATHBHbIH perjiaMenT
npeaocTaBJAeHHsi MyHHUHNAIBHOI YCJIYTrH N0 BbiAate CpaBKH (BBIMHCKH)

1. O0mue nooKeHHd
1.1. Ilpeamer peryaupoBaHHs aJMHHUCTPATUBHOIO periaMeHTa

HacTosmuii agMUHUCTPATUBHBIA pErjiaMeHT MpeaoCTaBICHHA MYHULUIAJIBHON
yclyry (najiee — aIMHHHCTPATHBHBIA periaMeHT) yCTaHaB/IMBaeT CTaHAapT U TMOPsAOK
[peOCTaB/IeHUs] MYHUIMNANbHON yCIYrd 1O BblAa4e CIpaBKH (BeIUCKH) (Hanee —
MYHHULHITAIBHAS YCIIyTa).

1.2. Kareropuu 3asiBUTEIEH

1.2.1. JluuaMy, MMEIOLMMH TPaBo Ha MOJIydYeHMe MYHHLIMNANbHOH YCIyrd,
AB/ISIOTCS (DU3MUECKHe JIULA (Jlaee — 3asBUTelb).

122. C 3asBleHHeM BrIOpaBe OOpaTUTBCS IPEACTABHTENb  3aABHUTCIA,
NefiCTBYIOIIME Ha OCHOBAHMH JIOKYMEHTA, yJOCTOBEPSIOLICIO ero MojiHOMOTH (nanee
— [IPeJCTABUTENb 3asBUTEIN).

1.3. INopsiaok uHGOPMUPOBAHHUSL O NIPELOCTABICHUH MYHHIIMITAJILHOHN YCITyTH

1.3.1. Mudopmauus o TNOpsaKe MNPeaoCTaBICHN MYHUIUINIAIBHONH YCIYTH
pa3MeLaeTcs: '

1) Ha MHGMOPMALMOHHBIX CTEHIAX, COIEPXKAIIMX BHU3yalbHYIO H TEKCTOBYIO
vHGOPMALIMIO O MYHHLMIAIBHOM  ycjyre, pacrnoloXCHHBIX B TTOMEILIEHUAX
MHOrO(QYHKIMOHATIBHBIX ~ LEHTPOB  MPEJOCTaBJICHMs  TOCYAApCTBEHHBIX M
MYHHLHUITATbHBIX YCIIYT.

2) Ha oduuuanrbHoM cadite Hypmarckoro MyHHIUIAIBHOIO paiioHa B
MH(OPMALIHOHHO-TEIEKOMMYHHUKALHOHHOH CeTH «AuTepHer
(http://nurlat.tatarstan.ru/); .

3) na Iloprame rocylapCTBEHHBIX W MYHHLMIAIBHBIX yCIIYT PecnyOnuku
Tatapcran (https://uslugi.tatarstan.ru) (zanee — PecnyGnuKaHCKUil mopTain);

4) ga EauHOM mopraje rocy/1apCTBeHHBIX U MyHUIUTIATBHBIX yCIyT (pyHKIIMIA)
(https:// www.gosuslugi.ru) (nanee — Ejtubli nopTan);

5) B rocy1apcTBEHHOH HH(OPMALMOHHO#H cueTeMe «PeecTp rocy1apeTBEHHbIX 1
MYHULMNATBHBIX yeryr PecrnyOnuku TaTapcran» (http:/frgu.tatar.ru) (nanee — Peectp
FOCYAPCTBEHHBIX M MYHHLIMIATIBHBIX YCIIYT).
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1.3.2. KoHcynbTHpOBaHHE [0 BONPOCaM MPEIOCTABICHUS MYHHIIUNATIbHOK
YCJIyTH OCYILECTBIIAETCS:

1) B MHOrO(YHKUMOHAIbHBIX LEHTPax IPEeJOCTABICHUsS TOCYapCTBEHHBIX 1
MYHUIUIATBHBIX YCIYT TPU YCTHOM 00palleHHH - THYHO WK 110 Tene(oHy;

2) B uHTepakTHBHOM hopMe PecryOnikaHCKOro nopraia;

3) McrionHUTeIHOM KOMHUTETE Nocesienus (Janee — Opeaan):

[IPH YCTHOM OOpaleHNH - JITYHO UK 10 Tene(oHy;

IpH NMCHMEHHOM (B TOM uHcje B (popMe JIEKTPOHHOIO JOKyMeHTa) 00palleHnu
— na GyMa)KHOM HOCHTeJIe 110 [104Te, B 3EKTPOHHOU (OpME 110 SJIEKTPOHHOH MOUTE.

1.3.3. Undopmanus na Exuxom noprane, Pecry6iiMkaHCKOM 1OpTaje O MOPsIIKe
M CpOKax MpeoCTaBlIeHMs MYHHLMIIAIBHONX YCIYrH Ha OCHOBaHHH CBEJICHMI,
cojepamuxcss B PeecTpe  rocylapcTBEHHBIX M MyHMUMIAIBHBIX  YCIYT,
MpeOCTaBIAeTCs 3asBUTENIO OeCIIaTHO.

JlocTyn K MH(OpPMALMM O CPOKAaX U MOPSJIKE NpPeJOCTaBIeHUs MyHHIUIATbHOM
YCIIyTH OCYIIECTBIAETCs Ge3 BBIIONHEHHS 3asBUTENEM KaKiUX-TH00 TpeOGOBaHUH, B TOM
yucyie 0Ge3 MCIOAB30BAHMS IPOrpPaMMHOro obecredeHus, yCTaHOBKa KOTOpOro Ha
TeXHUYeCKHe CpeAcTBa 3asBUTENs TpeOyer 3aKiIioueHHs JMUICH3MOHHOTO HIIM HHOTO
corjaileHus g npasoo0agaTenem NpOrpaMMHOI0 oOecrieueHus,
Mpe/lycMaTpUBAIOLIEr0 B3UMaHME IIaThl, PErUCTPALIHIO UM aBTOPHU3ALMIO 3asBHTECILA,
WM TPeAOCTaBIeHHE UM IEPCOHANIBHBIX JJAHHBIX.

1.3.4. Tlpu obpalieHuy 3asBUTENs JIMYHO MM MO TeNe(POHY B COOTBETCTBHH C
[MOCTYNUBIIUM OOpalleHieM NPeoCcTaBAeTCs HHPOPMALHS:

1) 0 MecTe HaxOXIeHHS MHOrO(QYHKIMOHAIBHOTO ILEHTPa MPEAOCTABICHHS
rOCYJapCTBEHHBIX M MyHMUMNANbHBIX yciyr, Opeana (ampec, rpaduk paboTsl,
CrIpaBOYHBIE Tesle(OHEI);

2) 0 mops/jKe MPeAOCTaBIeHHs MYyHHIHUIIAIBHOH YCIYTH, O croco0ax M cpokKax
110/1a4¥ 3asiBJICHHUIA;

3) o Kareropusx rpaxkiaH, KOTOPbIM NPEJOCTABIACTCA My HULMIIANBHAS yCIIyTa;
O HOPMATUBHBIX [PABOBBIX AaKTaX, pPEryJIHPYIOMX BOMPOCHI MPEAOCTABICHUA
MYHHULMITAJIBHOH YCIIYTH; ;

4) o nepevHe AOKYMEHTOB, HEOOXOAMMBIX JUIs PACCMOTPEHHMS 3asBICHHSA O
[peIOCTABIEHAM MYHHLHIAIBHOH yCIyrd, O CpOKax TMpHeMa W perucTpaliy
3asIBJICHMUS,;

5) 0 X0je NpeJoCTaBIEH s My HULIUIIATBHOM yCITyTH;

6) 0 MecTe pa3MellleHus HA OdULHATLHOM caiTe WH(OpPMaLKK IO BOMPOCaM
MpeoCcTaBIeH!s My HULIMIAIBHON yCIIyTH;

7) o nopsjake o0xanoBaHHs AEHCTBUH HIIH Oe3necTBUs JOIKHOCTHBIX JIHIL
Opeana.

[lo nHCEMEHHOMY OOpAallleHUIO0 COTPYJHHMKHM OT/elid, OTBETCTBEHHOro 3a
NpejoCTaBieHHe MYHULMIAIBHOM yCIyrH, MOAPOOHO B  MHCHMEHHOM dbopme
PA3bACHSIOT 3asBUTENIO MOPAJOK MPEJ0CTaBICHHSA MyHHLHOAIBHOH YCIyrd H
BOIIPOCHI, YKa3aHHbIE B HACTOSIIEM IyHKTe aJMHHHCTPaTMBHOIO pErjiameHra, H B
TeyeHue Tpex pabouyux AHEH cO JHS peFHCTpaLII/iH o0pallleHus1 HalpaB/sioT OTBET
zasBuTen0. OTBETHl JAIOTCS Ha s3biKe oOpaileHus. B ciayvyae HEBO3MOKHOCTH NaTh
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OTBET Ha s3blKe OOpAIleHHs] HCHOJB3YITCSA TFOCYJapCTBEHHBIC S3bIKH PecnyOnuku
TarapcraH.

1.3.5. Undopmanus 1o BOINPOCaM IPe/lOCTaBICHHU MYHHUIUIATBHOK YCIIyTH
pasMemaeTcs Ha ~ OQHUIMAIBPHOM  caliTe  MYHHIUNATIbHOTO pailoHa M Ha
MH(POPMALIMOHHBIX CTEH/IaX B TOMEILECHUAX Opeana 11s pabOTBI C 3aBUTEIISMH.

Mudopmanuss Ha TrOCyJapCTBEHHBIX  A3BIKAX Pecniyonuku  Tarapcras,
pasMmermaemasi Ha MH(OPMALMOHHBIX CTEHIaX M Ha ouLHaTbHOM  calTe
MYHULMIIATBHONO  paioHa B nH(pOPMALHOHHO-TEIEKOMMYHHKAIHOHHONH  CETH
«/HTepHeT», BKIOYAET CBEACHHUS O MYHHIUIANBHON yCiayre, CoOAepixkaluecs B
nynkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPATUBHOIO PErjaMeHTa,
MHPOPMALIMIO O MeCTe HaXOXIEHHMS, CIPAaBOYHBIX teneoHaX, BpeMeHH paboThI
Opzana, o rpaduke IpreMa 3aaBIeHHH Ha PEOCTAaBICHHE MYHHMLIHIIATBHOMN yCIIyTH.

1.4. HopmaTuBHBI€ [1PAaBOBbIE aKThl, PETyIHPYIOLIKE NPEIOCTaBICHHIE
MYHHUIUTIAJILHOM yCIIyTH

1.4.1. TlepeueHb  HOPMATHBHBIX  [PABOBBIX  AKTOB,  PEryJIMPYIOIIMX
[peoCTaBleHHe MYHHIMITAIBHOH yClyrd (¢ yKa3aHHeM PEKBU3MTOB HOPMAaTHBHBIX
NMPABOBBIX AKTOB W HMCTOYHHKOB MX O(HMIHATBHOTO onyOIMKOBaHU), pasMelleH Ha
. Enunom moprane, B PeecTpe rocymapCTBEHHBIX M MyHMUMIAIBbHBIX YCIyr, Ha
ouuHaIbHOM caiite MYHHIUIIATBHOTO paiioHa B MHGOPMALMOHHO-
TeNeKOMMYHHKaLMOHHOM ceTH «MHTepHeT».

1.4.2. TekcT aIMMHHCTPAaTHBHOIO periamMeHTa B JEHCTBYIOLUCH pelaKUUH
MOJUIKUT pasMelleHuio Ha EjnuHom mnoprane, B Peectpe rocylapCTBEHHBIX H
MYHHUMIATBHBIX YCIyr, Ha O(HUIMAIbHOM CaWTe MYyHHUMNAIBHOTrO paiioHa B
HH(POPMAIHOHHO-TEJIEKOMMYHHKALMOHHOM ceTi «MHTepHEeT».

1.5. TepMHUHBI, UCIIOJIB3yeMble B aIMUHUCTPATUBHOM PETJIAMEHTE, ¥ HX ONpPE/C/ICHHA

1.5.1. B axMMHHUCTPATHBHOM pPEraMEeHTe MCMOJIB3YIOTCs CIIE/IyIOIIne TEPMHUHBI U
OIpe/ieIeHUs:

yaaneHHoe pabovee MeCTO MHOrod)yHKUHOHAIBHOIO LEHTPa MPEAOCTABICHHMS
rocyJapCTBEHHbIX W MYHMUMIAJIBHBIX YCIYr — TEPPUTOPHAIIBHO o6ocolneHHoe
CTPYKTYpPHOE nojpaszeleHue (oduc) MHOT0()YHKIIMOHAIBHOI'O IieHTpa
[peI0CTABIEH s [OCY JAPCTBEHHBIX M MYHHIHUITAILHBIX YCIYT, CO3/aHHOE B IOPOJICKOM
(CelbCcKOM) TIOCENeHHH MYHHLMNAIBHOrO paidoHa MM B TOPOJCKOM  OKpyre
Pecnybnmku TarapcraH B COOTBETCTBHM C TYHKTOM 34 TlpaBun opraHu3alun
NesTeIBHOCTH MHOrO(YHKIHOHATIBHBIX LIEHTPOB MPEI0CTaBICHHUs rOCy 1apCTBEHHBIX U
MyHHIMTATBHBIX YCIIYT, YTBEPHK/IEHHBIX NocTaHoBieHreM [IpapurenscTsa Poccuiickoii
®enepanuy ot 22 aekabpst 2012 1. Ne 1376 «O6 yrsepxienuu Ilpasun opraHusarin
JIeATeNbHOCTH MHOrO(GYHKIHOHATIBHBIX LIEHTPOB MPEAOCTaBICHUA roCy1apCTBEHHbIX H
MYHHIAIAIBHBIX YCIIyT», ‘

TexHH4YecKass olmubka - omwubOka (omucka, one4yaTka, rpamMmaTHyecKas HWiIH
apudmerudeckas owubka ubGo momobHas owmbKa), JOMyLICHHAs OpraHoM,
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[PEeNOCTABNAIONMM MYHHIHIAJBHYIO YCIyry, W MpHUBeIlIas K HECOOTBETCTBUIO
CBeJIeHHil, BHECEHHBIX B IOKyMEHT (Pe3yNbTaT MyHUIHMIIAIbHON YCIYTH), CBECHUAM B
JIOKYMEHTaX, Ha OCHOBAHWM KOTOPBIX BHOCHIIMCH CBE/ICHUA,

EnuHas cucreMa WIeHTHQUKAUMH M ayTeHTH(hUKAaUUH B nH(ppacTpyKType,
obecneunBarOLIeH 1MH()OPMALMOHHO-TEXHOJIOTHYECKOE B3aUMOJIEHCTBUE
MH(OPMAIMOHHBIX CHCTEM, MCIIONb3yeMBIX IS TIPEIOCTaBIeH s roCy IapCTBEHHBIX 1
MyHHLHTIATBHBIX YCIYr B OJIEKTPOHHOH (opme (nanee — ECHUA) — denepanbHas
rocyapcTBeHHas WHMOPMALMOHHAs CHCTeMa, obecreunBaroLas CaHKIHOHUPOBAHHbIH
JOCTYTl Y4aCTHUKOB HH(QOPMAIIMOHHOTO B3aHMOACHCTBHUS B CHCTEME HICHTH(UKALMU U
ayrenTudukauuu K MHQOpMAUMM,  CoJepKaileWcs B rOCYIapCTBEHHBIX
uH(OPMAIIMOHHBIX CHCTEMAaX H MHBIX HH()OPMALIMOHHBIX CUCTEMAX;

M®I] - [NocynapcTBeHHOE OIODKETHOE YUPEKACHHE «MHuorohyHKIHOHATbHBIH
LEHTP MpPEeJOCTaBIEHUs] TOCYapCTBEHHBIX W MYHHLMIATBHBIX YCIyT B PecnyGnuke

Tarapcran»;
AUC M®I[ -  AsromarusupoBaHHas  MH(OpMAlMOHHAs  CHCTEMA
MHOTO()YHKIIMOHAJIBHBIX LIEHTPOB TpeoCcTaBIeHUs rocyaapCTBEHHBIX u

MyHHLMIANBHEIX yeryr Pecry6nuku Tarapera.

1.5.2. B agMMHHCTPATHBHOM pErJaMeHTe I0J 3asBJICHHEM O MNPEI0CTaBICHUH
MYHHIMNAIBHOM ycuyry (aanee - 3asBJieHHE) MOHAMAETCs 3aMpoc O MPEAOCTaBICHHH
| MYHMIMNAILHONW YCIYrH, TMOJAHHBIH B COOTBETCTBHH C ITyHKTOM 3 crateu 2
®enepanbHoro 3akona or 27 wmroma 2010 roma Ne 210-03 «OO6 opraHu3auuu
[PeI0CTaBJICHHS TOCYIapCTBEHHBIX ¥ MYyHHIMIAIBHBIX YCIyD» (nanee — OenepanbHbIA
3akoH Ne 210-D3).

2. CTangapT nNpeaocTaBIeHusl MyHHUHIAJIbHOH yCIyrH
2.1. HaumeHoBaH#1e MyHUIUIAIBHON YCIyTH
Briiaua crnipaBKu (BBIITHCKH).

2.2. HaumeHoBanue UCIIOJIHUTENIbHO-Pacops M TeJIbHOT O oprasa MECTHOTO
caMOYNpaBJeHus], HeTOCPEICTBEHHO TPEIOCTABIISIOIEr0 MyHULMITATBHYIO YCIIYTYy:

HMcnonuuTenbHbIA KOMATET BypMeTseBcKoro cenbekoro nocenenust Hypnarckoro
MyHUIHIATEHOTO paiiona Pecrry6muku Tarapetan

2.3. OnucaHue pe3ynbTara NpeJoCTaBleHns My HULUIAIBHON YCIIyTH

2.3.1. Pe3ynbTaToM NPEIOCTaBICHUS MYHHIMITANTBHON YCITYTH SBIISCTCS:

1) cnpaBka (Bbinmucka) (npunoxenue No 1 K HacTosAIIEMY aAMUHHCTPATHBHOMY
periaMeHTy);

2) pewenne 00 oOTKaze B TNpeAOCTaBICHHH MYHULIMNAIBHOH  yCIIyTd
(npunoxkerure Ne 2 K HacTosIIEeMy aIMUHUCTPATHBHOMY periamMeHty);



3) pewenue 00 oOTKaze B IpHeMe JOKYMEHTOB, HEOOXOOUMBIX UL
[pelOCTaBNeH|s MyHHIHIATBHOH ycuyrd (MpUIOkeHue Ne 3 Kk HacTosIIEMY
aIMHHUCTPATUBHOMY PEriIaMEHTY).

2.3.2. Pe3ynbTaT NpefOCTABICHHS MYHHLMNATBHOH YCIYrH HalpaBlieTcs
3asBUTEMIO B (OpPME  DJIEKTPOHHOrO  JIOKYMEHTa, MOJNHCAHHOIO YCUIIEHHON
KBAITH(HIMPOBAHHON 3JI€KTPOHHOH MOAMKCHIO YIOTHOMOYEHHOI0 JOKHOCTHOIO JiHlia
Opezana (nu60 Opzana), B cOOTBETCTBHH ¢ DeziepanbHbIM 3aKOHOM OT 6 anpens 2011
rona Ne 63-03 «O6 s1eKTpoHHOM nonucuy» (nanee — OeepanbHbId 3aKOH Ne 63-®3) B
nuunbii kabuner Exunoro moprana. B ciydyae HampaBieHHS 3adBJICHHUS TOCPECTBOM
Pecny0iiMkaHCKOTO MoOpTajna pesyibTaT IPel0CTaBICHHUS MYHHIUIIAJIBHONH YCIIYT'H
HAIpAaBJIsLETCs TAK XKe B JINYHbIH KabuHeT Pecrny0d/MKaHCKOro nopraa.

2.3.3. Ilo BeIOOpYy 3asiBUTENS pe3yJbTaT IPEAOCTABICHUS MYHHULHUIIAIBHOH
yernyru Beytaercs B Oprasme umn B MOL[ B Qopme dK3emmisipa 3JIEKTPOHHOTO
JOKYMEHTa, pacreyaTaHHOro Ha OyMaXHOM HOCHTEJE, 3aBEPEHHOro IedaThio H
[TOJITUCHIO COOTBETCTBEHHO YIIOJHOMOYEHHOIO JODKHOCTHOro Jjvua OpraHa WM
pabotHuka M®LI,

2.3.4. 3agBuTesb BIpaBe MOJYyYUTh Pe3yJbTaT MPEAOCTABICHU MYHULHNIATIBHON
yciyrd B (pOpMe DJIEKTPOHHOIO JIOKyMEHTa B TE€YEHHE CpoKa JeHCTBUS pe3yJibTara
MPEeOCTaBICHUS] MyHHLMIIAIBHOU YCIYTH.

2.4. Cpok mpefOCTaBlIeHHs MyHHUMIAJIbHOH YCIyrH, B TOM 4HCIe C y4eTOM
HeoOX0MMMOCTH OOpalleHHus] B OpraHu3alud, Y4acTBYIOUIME B IPEIOCTaBICHHH
MYHMIMIATBHOW YCIYTH, CPOK IPUOCTAHOBICHUA NPEAOCTABICHUA MYHHULUIAJIEHOM
yCIyrH B cilydae, €ClIM  BO3MOXHOCTh — NPHOCTAHOBIICHHS — IPELyCMOTPEHA
jaKoHonatTenbcTBoM  Poccuiickor  @Denepanuu, CpOK  BbIAAYH (HampaBJieHUs )
JIOKyMEHTOB, SIBJISTFOLIMXCS PE3yJIbTATOM NPEAOCTaBICHHS MYHHULIUNIATIbHOH YCITYTH

2.4.1. MyHHLMIIATBHAS yC/yra PeJ0CTaBIIAeTCs B TeYeHHe TpeX pabouux HeH.

2.4.2. TIpHOCTAHOBJEHHE CPOKA MpeIOCTABICHUs MYHMLMINAIbHON YCIYTd He
MpelyCMOTPEHO. .

2.4.3. HampaBrneHHe NOKYMEHTa, SABJSIOLIErOCsS Pe3y/lbTaTOM IIPeJOCTaBICHHs
MYHULMIANBHONH  ycnyrd B (OpMe  DJIEKTPOHHOro  JIOKYMCHTA, — 3ajiBHTEIIO
OCyLLeCTBIsETCS B JIeHb OQOPMIEHHS M PErMCTPaliM pesylbTara MpEoCTaBICHHS
MYHHIMIIATLHON yCIYTH. |

2.5. McuepnbIBaloLIKil [lepedeHb JOKyMEHTOB, HEOOXOUMBIX B COOTBETCTBHH C
3aKOHOATEIbHBIMH WM UHBIMA HOPMATHBHBIMU IPABOBBIMU aKTaMHU /1
NMpefocTaBIeHHs] MyHHIMIAIBHOM yCIYTH, & TAKIKe YCIIyT, KOTOPbIC SBIAIOTCA
He0OXO0IMMBIMU U 0053aTeIbHBIMU Ul IPEJIOCTaBIICHUS My HHIIMIIABHBIX YCIIyT,
TOJJIEKAILHX TTPEICTABICHUIO 3asiBUTENIEM, CIIOCOOBI UX MONTYYSHH 3aiBUTENEM, B TOM
ypcIie B 3JIEKTPOHHON GopMe, MOPsIOK UX MPEACTABICHUS

2.5.1. Jlns nonydeHWss MYHHMLMIAIbHOM YCIYrd 3asBHTENb [PEACTABIIACT
Clie/lyoIIHe JOKYMEHTBI:
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1) IOKYMEHT, YJOCTOBEPSIOMH JTUIHOCTE (He TpebyeTcs B clydyae oOpalleHus
rnocpecTBOM PecryGKaHCKOro moprana);

2) ZOKYMEHT, yAOCTOBEPSIONINH MOJIHOMOYHSA NPEACTABUTENA 3asBUTCIIL;

3) 3asBIEHHUE:!

B opMe JOKyMeHTa Ha OyMajkHOM Hocutele (pUIOKEHNE Ne 4 x nacrosieMy
aIMHHECTPATHBHOMY PETJIAMEHTY);

B 2IEKTPOHHOMN (popMe (3aMONHSAETCS [OCPEACTBOM BHECEHHS COOTBETCTBYIOLIMX
CBEJCHHH B DJIEKTPOHHYIO ()OpMY 3asBIEHHs), MOJNUCAHHOE B COOTBETCTBHM C
TpeboBaHMsIMH IyHKTa 2.5.3 aJAMHHHCTPATUBHOTO periIaMeHTa, MpH o0palieH!H
nocpenctBoM PecryOMKkaHCKOro nopraia;

4) B ciyyae, eClM IS [PEJIOCTABCHUS MyHHMLUHMIIATLHOH yCIyr HeobxoauMa
00paGoTKa NepcOHAJIbHBIX NAHHBIX JIMLQ, HEe ABIAIOLIEroCs 3asBUTCICM, M €CId B
COOTBETCTBUH ¢ (pe/lepaibHbIM 3aKOHOM 00paboTKa TAKMX MEPCOHATBHBIX JaHHBIX
MOJKET OCYLIECTBIIATBCS C COIVIaCHs YKa3aHHOro JIMIA, IpH o0pallleHHH 3a MOJy4YeHHEM
MYHHUIMIAIBHOM YCIYrdM 3asiBHTENb [OTMOJHMTEIbHO TMpPEeACTaBIACT JOKYyMCHTBI,
[MOATBEPIKAAIONIME TOJNyYeHHe COIJlacHsi YKa3aHHOro JiMl@ WM €ro 3aKOHHOTO
nMpecTaBuTeNs Ha 00paboTKy MEpCOHAbHBIX JaHHBIX yKA3aHHOIO JIMIA. JIOKyMEHTBI,
[MOATBEPIKIAIONIME MOJyYeHHe COINIachs, MOryT ObITH MPEJACTAaBIIEHbl B TOM 4HCIIe B
(opMe DIIeKTPOHHOIO JOKYMEHTa;

5) B ciayuae, ecnM OOsS3aHHOCTb XpaHEHHS noMoBo# kHuru go 31.12.2017
BO3/arajach Ha COOCTBEHHMKOB J>KHIIBIX I[TIOMEILEHHH, 3asBUTE]EM IPEACTaBISACTCA
JIOMOBas KHHIa;

6) mpaBOyCTaHaBJIMBAIOLIHE JOKYMEHThI HA MHAMBUYJIbHBIN KUIOH 10M (eciiu
[MpaBo COOCTBEHHOCTH HE 3aperHcTpUpoBaHO B EJMHOM TOCYIapCTBEHHOM pPeecTpe
HeJIBUKUMOCTH) — /1Sl BBIIIUCKU U3 N10XO034HCTBEHHON KHHIH.

2.5.2. 3asBjeHde M IpUIAraeMble JOKYMEHTBI MOIYT OBITH IpPEICTABJICHBI
(HATIpaBIIeHbI) 3asBUTEJIEM OJIHUM U3 CIEYIOLIHX CIIOCOOOB:

1) uepes M®L] Ha OyMaXKHBIX HOCHTENISIX U B BU/IE JJIEKTPOHHBIX JOKYMCHTOB,
COOTBETCTBYIOILMX TPeOOBaHUAM MyHKTa 2.5.3 afMUHHCTPATUBHOTO PEriIaMeHTa;

2) nocpeznctBoM PecrryGiMKaHCcKkoro nopraia B 3JIEKTPOHHOH (opMe;

3) B OpraH JIMYHO WK MOCPEACTBOM IIOYTOBOH CBS3H Ha OyMaXKHOM HOCHTEIE.

3asiBiieHMe M IpHjaraemble JOKyMEHTBI, IPU HANpaBJICHUH TOCPEACTBOM
[IOYTOBOM CBSA3H, 3aBEPAIOTCS B YCTaHOBJIECHHOM MOPAIKE.

2.5.3. 3asBieHue MpH HampapieHuH nocpencTsom PecryOiukaHckoro moprana
MONUCHIBAETCS MIPOCTOMN 2JIEKTPOHHOM MMOAIUCHIO 3asBUTEIA.

JInst mosnydeHHs - [POCTOM 3NEKTPOHHOM MOANMCH 3aABHTENIO HeoOX0AUMO
[PONTH TpOLENYpY PEerucTpaiuu (ayTeHTU(UKaLKK) B ECHA, a taike MOATBEPAHTD
YUETHYIO 3aIIHCh. :

JIeKTPOHHBIE JOKYMEHTH (JI€KTPOHHbIE 00pashl JIOKYMEHTOB), yKa3aHHbIE B
noAnyHkrax 2, 4-6 myHkta 2.5.1 aJAMHHMCTPATHBHOrO pETJIAMEHTA, 3aBCPAIOTCH
YCHJIEHHOM KBaJIU(HIMPOBAHHOH MOJMMCBIO JIUIL, YMOJHOMOYEHHBIX Ha CO3IaHME N
[O/INIMCaHKEe TAKUX JOKYMEHTOB, B TOM YHCJIe HOTapUYyCaMH.



7

DeKTPOHHbBIE JOKYMEHTHI (91€KTPOHHbIE 00pa3kl JIOKyMEHTOB), NIpUjiaraeMble K
3agBJIEHHIO, B TOM YHCIe JOBEPEHHOCTH, HANpaBJIAOTCS B BHJEC daiisoB B popmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 MoaiiT.

KauecTBO MpeaoCTaBIsSeMBIX 3JIEKTPOHHBIX TOKYMEHTOB (971eKTpOHHBIX 00pa30B
JIOKYMEHTOB) JOJDKHO IO3BOJIATH B IOJHOM o0beMe MPOYMTaThb TEKCT JAOKYyMEHTa H
pacro3HaTh PeKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaetcst TpeOOBATH OT 3asBUTEIIA:

1) mpeacTaBieHust JOKYMEHTOB U WH(QOPMALHU WK OCYLICCTBICHUA JefcTBUH,
NpeJCTaBlIeHHe WM OCYUIECTBJEHHE KOTOPBIX HE INpPELyCMOTPEHO HOpMATHBHBIMHU
[PAaBOBBIMM aKTAMM, PEryJIMpYyIOLMMH OTHOMIEHHs, BO3HHMKAIOMME B CBI3H C
1peocTaBjIeHHeM MyHHLMIIAIbHOH YCIyTH;

2) oCylIecTBJICHHA NEHCTBHIA, B TOM HHCIC COIJIacOBaHU, HEOOXOIUMBIX JUIs
MOTydYeHHusi MYHHULMITAIbHOH YCIyrH W CBA3aHHBIX C oOpamieHMeM B HHBIE
rOCYJapCTBEHHBIE OPraHbl, OPraHbl MECTHOrO CaMOYMNpAaB/ICHHS, OpPraHU3alu, 3a
MCKTIOUEHHEM T[IOJyYeHHs YCIOyr M IOJY4eHHs JOKYMEHTOB H uH(pOpMaLIHH,
MpeIOCTAaBIAEMbIX B pe3yNbTaTe NPENOCTABICHHA TAaKUX YCIyT, BKIIOUCHHBIX B
mepeuyHd, ykasaHHele B yactu 1 crateu 9 ®enepanpHoro 3axoHa Ne 210-03
(HeOOXOIUMBIX U 00513aTENIBHBIX YCIIYT);

3) mnpejcTaBieHMs JOKYMEHTOB W HH(pOpMalWH, OTCYTCTBHEC U (nnn)
_ HeJIOCTOBEPHOCTh KOTOPbIX HE YKa3bIBAllMCh NPH €PBOHAYAILHOM OTKA3¢ B IPHEME
JIOKYMEHTOB, HEOOXOAMMBIX JUlsl TPEJOCTaBICHHS MyHHLHUNAIBHON YCIyrd, JH00 B
MpeI0CTaBIeHHH MYHHIIMIIATBHOM yCIyTH, 38 MCKIIIOUCHUEM CIICAYIOUUX CIIyHacs:

a) u3MeHeHue TpeOOBaHMI HOPMATHBHBIX IPABOBBIX AKTOB, KaCalOIIMXCS
MpeI0CTAaBICHUS] MYHULIUMITAIBHOR YCIIyTH, 1OCIIE IlepBOHAYAIIBHON NOJa4YH 3asBJICHUS
0 MPeIOCTABIEHUH My HULMIIAIBHON yCILyTH;

6) Hajuure OIMOOK B 3asBJICHUH O MPEIOCTABICHUH MYHHLMIIAIIBHON yCIYTH U
JIOKyMEHTaX, MOJAaHHBIX 3afBUTENEM IOCIe MepBOHAYAIbHOro OTKasa B IIpHCME
JIOKYMEHTOB, HEOOXOIAMMBIX [UIsi MPEeJOCTABICHUA MYHHLMIIAIBHON YCIyrd, JHO0 B
MpeJoCTaBICHHH MyHUIIUIIANLHON YCIYTH U HE BKIIIOUCHHBIX B Npe/ICTaBJICHHBIN paHee
KOMILIEKT JJOKYMEHTOB; ;

B) MCTEYEHHE CPOKa JACHCTBHUs JOKYMEHTOB MJIM MU3MCHCHHE uHpOpMaLUK 110CTIe
[epBOHAYANBLHOTO OTKA3a B IPHEME JIOKYMEHTOB, HEOOXOAMMBIX /ULl NPE/0CTaBICHHS
MYHUIHMIAIBHON YCIyTH, MO0 B IPEI0CTaBIeHUH MYHULMITATBHOM YCITyTH;

r) BblSBJEHHE JOKYMEHTaJIbHO  [MOJTBEPHKIECHHOIro ¢akra  (IPU3HAKOB)
OIMGOYHOTO MM [IPOTHBOIPABHOTO AedcTBHs (Oe3aeHCTBHs) NOIKHOCTHOTO JHMUA
Oprana, paGorHuka M®LI, npu repBoHa4yaIbHOM OTKase B IpHUEME NOKYMEHTOB,
HeoOXOAMMBIX U IPEJOCTAB/IEH)s MyHHUIUABHON yCIyrd, IM00 B MPEOCTABICHUH
MYHHIHMIANBHOW YCIyrd, O YeM B MUCbMEHHOM BHJE 3a MOAMKCHIO PYKOBOAMTEI
Oprana mpy [epBOHAYAJILHOM OTKase B IIpUEMe JOKyMEHTOB, HEOOXOAUMBIX JUIsI
Tpe0CTaBIeHHsl MYHHILMIANbHOM yCIyrH, YBEAOMIAETCS 3asgBUTEb, a TakKe
[PUHOCSTCS U3BUHEHHSA 3a JOCTaBlIeHHbIE HEY100CTBa;

4) npejocraBieHHss Ha OyMaKHOM HOCUTENe JOKYMEHTOB H uHGbOpMaLIHH,
3JIeKTPOHHBIE 00pa3bl KOTOPBIX paHee OblLI 3aBepeHbl B COOTBETCTBUH C IyHKTOM 7.2
yactu | crateu 16 ®enepanbHoro 3akona Ne 210-@3, 3a HCKIIOYEHHEM CIy4acB, eC/IH
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HaHeceHHe OTMETOK Ha TAaKhe JOKYyMEHTHI JMGO X M3bATHE ABISETCS HEOOXOIUMbIM
YCIIOBMEM TPENOCTABIEHHsI TOCYAapCTBEHHOH WK MYHHLHNIAIBHONW YCIIyTH, U HHBIX
cIy4aeB, YCTaHOBIICHHBIX (e/iepalbHbIMK 3aKOHAMH.

2.6. VicueprpiBatomyii nepedeHb J0KyMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH €
HOPMATHBHBIMH IPABOBBIMHM aKTaMH JUIsl NIPEIOCTaBIICHUSA MYHHULMIIAIEHON YCIIYT |,
KOTOPBIE HAXOMATCS B PACIOPSKEHUH OCYAapCTBEHHBIX OPraHoB, OpraHOB MECTHOIO
caMoyTpaBJIeHus U [I0JABEIOMCTBEHHBIX FOCY 1apCTBEHHBIM OpraHaM UM OpraHam
MECTHOI'O CAMOYIIPABJIEHH s OPraHU3alMil U KOTOPbIC 3asBUTEIIb BIIPABE MPEACTABUTD, 4
TAKKe CII0COOBI MX TOJTyYeH s 3aBHTENSMH, B TOM YHCIIe B 3JIEKTPOHHOH (opme,
MOPSIIOK WX TIPEJCTABICHHs; T'OCY 1IapCTBEHHbBINH OpraH, OpraH MEeCTHOTo
caMoyIpaBJieHKs KO0 OpraHu3allks, B paCnopsuKeHHH KOTOPbIX HAXOAATCA aHHBIC
IOKYMEHTBI

2.6.1. TlonyyaroTcs B paMKax MeKBEIOMCTBEHHOIO B3aMO/CHCTBHS:

1) Beinucka W3 EauHOro rocyaapCTBEHHOrO peecTpa HEABHIKMMOCTH  —
desepanbHas cryk0a rocy1apCTBEHHOM PErucTpalli, Kagacrpa 1 Kaprorpaduu;

2) cBeleHHs O JAEHCTBYIOLIEM Macrnopre rpakaaniHa Poccuickon denepalivu —
MB/I Poccun;

_ 3) cBeseHMs O HOTapHalbHOH JoBepenHocTH — dejepanbHas HOTapHaTbHAs
nasiara.

2.6.2. 3asBUTENDb BIIpaBe IPEIOCTABUTH NOKYMEHTBI (CBEIECHHS), YKasaHHbIE B
noanydkre 1 myHkra 2.6.1 aZiMMHHCTPaTUBHOIO PErIaMeHTa, B dopMe 3IIEKTPOHHBIX
JIOKYMEHTOB, 3aBEPEHHBIX  YCHICHHOH  KBaIM(QULUMPOBAHHOH  MOANMCHIO  JIHI,
YIOJHOMOYEHHbIX HA CO3/laHMEe M IOANHCAHME TaKWX MOKYMEHTOB, NpH IOHade
3asiBJICHMUSI. '

2.6.3. HenpezncrapneHue (HeCBOEBpPeMEHHOE MpEICTABICHHE) YKA3aHHBIMM B
nyHkre 2.6.1 aJMHHUCTPaTHBHOIO perjaMeHTa OpraHamMH rocy/lapcTBEHHOH BIIACTH,
OpraHaMi MECTHOTO CaMOYIIPaBJICHHUS, OpPraHU3alUAMH JIOKyMCHTOB H CBEJICHUHN HE
MOYKET SIBJIATHCS OCHOBAHHUEM JUIS OTKa3a B MPEIOCTABICHNH MyHHIIUIIAIIBHON YCITYTH.

2.6.4. JIoWKHOCTHOE JHIO M (Wiu) paGOTHHK, YKa3aHHBIX B IyHKTe 2.6.1
aJIMHHHCTPATHBHOTO perjiaMeHTa OpraHOB W OpraHu3alui, He MpeACTaBHUBLINE
(HeCBOEBPEMEHHO MPEICTABHBILINE) 3aNpPOLICHHBIE ¥ HAXOAALIMECS B PAaCHOPSIKCHUH
JIOKYMEHT WMJIM CBEJEHHsI, MOJUIeKAT aJMUHUCTPATUBHOM, JUCLMIUTHHAPHON MM WHOH
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKoHOaTe bcTBOM Poccuiickoit deaepanuy.

2.6.5. 3anpeiaercs TpeGoBaTh OT 3asABUTENsl JOKYMEHThI CBEACHHUS], B TOM HHCIIC
MOATBEPIKAAIOLMEe BHECEHUE 3asBUTEIIEM IUIAThl 3a MPEAOCTABICHUEC MYHHUIMIAIbHOU
YCIIYTH, HAXOASLIMECs] B PACIOPSHKEHUU OCY 1apCTBEHHBIX OPraHoB, OPraHOB MECTHOT'O
CaMOYNpABJIeHUsI ¥ TOABEJOMCTBEHHBIX TOCY/apCTBEHHBIM OpraHam WM opraHam
MECTHOT'O CaMOYIIPaBJIE€HUs OpTraHU3aLHid.

HenpezcrapieHue 3asiBUTENEM JOKYMEHTOB, COJCPKALIMX CBEACHHS, KOTOPBIC
HAXONATCS B PACIOPSDKEHHHM TIOCYJIapCTBEHHBIX OPraHoB, OpPraHoB —MECTHOTO
CaMOYIpPaBJICHUsT W I0JBEIOMCTBEHHbIX rOCYZapCTBEHHBIM OpraHaM WM OpraHam
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MECTHOI0 caMOyIIpaBJIC€HHA OpFaHHBalIHﬁ, He sBJIsIeTCSI OCHOBaHHMEeM JIA OTKasa
3asBUTEIIIO B IPE10CTaBJICHHUH MyHHHHHaJTBHOﬁ YCIYTH.

2.7. VicueprblBalOLIMii NIepedeHb OCHOBAHUHM 1711 0TKasa B PUeMe IOKyMEHTOB,
HEO0OXOAUMBIX LIS IIPEIOCTABICHNs My HULIUIIAJIBHON YCIIyTH

2.7.1. OCHOBAaHMAMHM Ui OTKa3a B IIpHEMe JOKyMEHTOB, HEOOXOAMMBIX s
MpeloCTaBJIeHUSI My HULMIIAIBHON YCI1yTH, ABIIAIOTCS!

1) npeicTaBieHHble 3asBUTEJEM [OKYMEHTbl ~COACPXKAT —MOAIUCTKH 1
WMCIIPABIIEHUs TEKCTa, He 3aBEePEHHbIE B MOps/IKEe, YCTAHOBJIEHHOM 3aKOHOIATE/ILCTBOM
Poccutickoii ®enepaiiv,

2) JOKyMEHTHI COIEpIKAT IOBPEKACHHUs, HalMuyue KOTOPbIX HE MO3BOJACT B
nonHoM oObeMe HCIOoNb30BaTh HHGOPMALMIO M CBEACHMs, COACpKallhecs B
JIOKYMEHTax JUlsl TIPeJJOCTaBIeHUsl My HULIMIIAIBHON YCIIyTH;

3) npeAcTaBieHHbIE MOKYMEHTBI MJIM CBEJICHHS YTPATWIM CHIy Ha MOMEHT
obpalleHus 32 MyHHLHITATILHOM yCIyrod (ZOKyMEHT, yIOCTOBEPSIIOIUHA MTOTHOMOYHUS
NpeJICTaBUTEIIs 3asiBUTENs, B Cilyyae oOpalleHus 3a MpeloCTaBIeHeM MYHUIMINATBHOM
YCIyTH YKa3aHHBIM JIULIOM);

4) mojiaua 3asBIEHKS O [IPEAOCTABICHHN MYHHLUUIIAIBHOH YCIyrd ¥ IOKyMEHTOB,
HeOOXOAMMBIX JUIsl IPEJOCTABIIEH!s MYHHLUITAIBHOMN YCIYTH, B lE€KTPOHHOM bopme ¢
HapylLIEHUEM YCTAHOBIEHHBIX TPeOOBAHMUI;

5) HEKOpPEKTHOE 3aroJHeHHe 00s3aTeNbHbIX onell B Gopme 3asB/IeHUs, B TOM
yncie B WHTEpaKTHMBHOH Qopme 3asBneHMs Ha PecryOimkaHckoM —mopranie
(HeI0CTOBEPHOE, HEMOJIHOE, JTH60 HENpaBHIbHOE 3all0NHEHNE);

6) npeaCTaBIeHHE HENOIHOI0 KOMIUIEKTa JOKYMEHTOB, HEOOXOJIUMBIX  JUIst
MpeaocTaBIeHUs] MyHUIIMIIAIBHOM YCITyTH;

7) 3asBjieHHE O IPEJOCTaBJICHUH YCIYr'd MOJAHO B OpraH rocyaapCTBEHHON
BJIACTH, OPraH MECTHOTO CaMOYIPABJIEHUS Ul OPraHU3alHio, B IOJHOMOYHSA KOTOPBIX
He BXOJHUT MPEeJOCTABIeHHE MyHHIMIIAIbHON YCIyTH;

8) HecoOuOJieHHe YCTaHOBJICHHBIX crateeit 11 DejepanbHoro 3akoHa oT 6
anpens 2011 roma Ne 63-@3 «O6 21eKTPOHHOH MOIHCHY YCJIOBUI TNpU3HAHUSI
NeiiCTBUTENBHOCTH YCUIEHHOH KBAIM(MHUIMPOBAHHON 2JIEKTPOHHOM ITOATHCH.

2.7.2. TlepevyeHb OCHOBaHMM Ui OTKa3a B IMpUEME JOKYMEHTOB, HE0OXOIUMBIX
JUISE TIOJTYUEHUS My HULIMITAJIBHOM yCIIYTH, ABJISCTCS NCUEPIIBIBAOLINM.

2.7.3. Peuenue 06 OTKase B NpHeMe 3asBJICHHS M JIOKYMEHTOB, HEOOXOAMMBIX
JUIsL IPEJOCTABNEHHUS] MyHULMIATBHOR YCIyrd, MOXKET ObITh IPMHATO Kak BO BpeMs
mpHeMa 3asABUTElNs], TAK M II0CJIe MOJyYeHHs OTBETCTBEHHBIM [OJDKHOCTHBIM JIMIIOM
Oprasa HEOOXOMMMBIX JUIS MPEIOCTABIEHHSl MYHULMNAIBHOH YCIyrd AOKYMEHTOB
(cBeleHMIT) € HCIOJB30BAaHHEM  MEXBEJOMCTBEHHOI'O UHGOPMAILMOHHOI'O
B3aMMOJEHCTBHS, B CPOK, HE MNpeBbluaonmii 9 pabounx AHEH CO IHA PEruCTpaluy
3asiBIECHHUS.

2.7.4. 3anpeuaercs OTKa3blBaThb B IpUeMe 3asBJCHHMA W HHBIX JOKYMCHTOB,
He0O0XO0AMMBIX JJIsl IPEAOCTABIIEHUS MYyHHIIMTIATBHON YCILyTH, B CITydae eClld 3asiBICHHe
U JOKYMEHTBI, HeOOXOMUMbIE /ISl MIPEIOCTABJIEH!s My HULUIIAJIBHOM YCIIYTH, MOJaHbI B
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COOTBETCTBHHU ¢ MH(pOpMAILHE 0 CPOKax U MOpSIKE NPEJOCTABICHHS My HUIMIIATBHOH
ycIyTH, ony6nukoBaHHo Ha EnunoM noprane, PeciryOanKaHCKOM MOpTaIe.

2.8. McuepnbiBaloUuii repeyeHb OCHOBAHHM TSl IPHOCTAHOBJICHHA WK OTKa3a B
Npe0CTaBIeHHH MYHULMIIAIBHON YCIIyTH

2.8.1. OcHOBaHHMs /Il TNPHOCTAHOBJIEHHS [PEJOCTABICHUS MYHHIHMIAIbHOM
YCIYT'H OTCYTCTBYIOT.

2.8.2. OcHOBaHMS [UIsl OTKa3a B [IPEJOCTABICHUH MyHHLUIIAIbHON YCIYTH:

1) B npe/iCTaBIeHHBIX 3asiBIEHHU W (MJIM) OKYMEHTaX COJACPIKHUTCS HEMOJHAs U
(unn) HeOoCTOBEpHAst HH(OpMAaIKs;

2) MOCTyIUIEHHE OTBeTa OpraHa rocyJapCTBEHHOHW BIACTH, OpraHa MECTHOIO
caMoymnpasjieHusi JIMOO II0JBEIOMCTBEHHOH OpraHy rOCYJIapCTBEHHOH BIACTH HIIH
OpraHy MECTHOTO CaMOYIpaBIEHHs OpPraHH3alMM Ha MEXBEJOMCTBEHHBIH 3aIpoc,
CBH/IETENBCTBYIOMIEr0 00 OTCYTCTBUM JOKyMEHTa U (MiH) HHQOpMaLiH, HEOOXOAMMBIX
IS TIpeIOCTABIIEHHS. MyHHIMIIANBHOM YCIIyTd, €ClIM COOTBETCTBYIOIIMH JOKYMEHT He
GBI PEJICTABIICH 3asBUTENIEM 110 COOCTBEHHON HHULMATHBE;

3) OTCYTCTBHE CBEJAEHHH O PErMCTpalMy IpakKJaHWHa 10 MECTY JKHUTE/bCTBa
(npeObIBaHKSA) B paclOPsyKEHUH OPraHOB MECTHOI'O CaMOYNPaBJICHHS.

2.8.3. IlepeueHr OCHOBAHMH [UIsi OTKa3a B NPEJOCTABICHAM MYyHHLHUMATBHOH
YCIJIYTH SIBJISI€TCS] MCYEPIIBIBAIOIIUM.

2.8.4. 3ampemniaeTcs OTKa3blBaTh B NPENOCTABACHUM MYHHIUIIATBHON YCIYTH B
clyuae, €cid 3asBJ€HHE O MPENOCTABIEHMH MYHHLMIIATBHOH YCIYrd MOJaHO B
COOTBETCTBUM ¢ MHMOpMALMel 0 CPOKax W IOpSAKe TPeoCTaBIeH s MyHHLMITAIBHOMN
yenyru, ony6nukoBaHHo# Ha Enunom noprase, PecryOnukanCcKoM nopraie.

2.9. TlopsinoK, pasMep ¥ OCHOBaHWs B3UMaHHMsl TOCYIapCTBEHHON MOLITHHbI UK WHOH
TUIaThl, B3UMAEMOI 3a Ipe0CTaBIeHe My HUIMIIAIBHOH yCIIyTH

MyHHuLIMNaIbHas yCIyra IpeocTaBseTcs Ha 0e3B03Me3JHON OCHOBE.

2.10. ITepeuens yciiyr, KOTOpPbIE SBISIOTCS HEOOXOAMMBIMU U 00s3aTeJIbHBIMH JUIS
Npe0CTaBIeHUS MyHHLIUTIATBHOM YCIYTH, B TOM YHCJIe CBEICHUSA O IOKYMEHTE
(10KyMeHTax), BblIaBaeMOM (BbIJaBaeMbIX) OpraHU3alHsIMH, y4acTBYIOIMMH B

[PeJOCTaBIEHUN MyHHLIUITAIBHBIX YCIIYT

IIpenocraBneHne HEOOXOAMMBIX U 00SA3aTEBHBIX YCIIYT HE TpeOdyeTcs.
2.11. TTopsiji0K, pa3Mep U OCHOBAHUSA B3MMaHHsI [UIATHI 3a [IPE/IOCTaBIICHHE YCIIYT,
KOTOpbIE ABJIAIOTCSI HEOOXOAUMBIMU M 0053aTe IbHBIMU JUIS IPEIOCTABICHHUA
MYHHLMITATEHOH YCIyTH, BKJIF0Yast HHGOPMALMIO 0 METOJIMKE pacyeTa pasmMepa Takou

I1J1aThl

[IpesocTaBnenue HEOOXOANMBIX U 00s13aTeIbHBIX YCIYT He TpeOyeTes.
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2.12. MakcuManbHbIH CPOK OXKHUJaHUS B OYepe IIPH Moade 3arpoca o
[peoCTaBIeHNH MyHHLMIAIBHOMN YCIIYTH, yCIIYTH, NpeaocTaBiIsseMOl OpraHu3aluei,
y4acTBYIOLIEH B IPEAOCTABICHUH MYHHULMITATBHOH YCIIYTH, U TIPU MOTY4CHHH
pe3yJibTata NpeJoCTaBIeHUs TaKUX yCIyr

2.12.1. Bpemst 0XXuAaHus [P 10/1aue 3asBJICHHUS Ha MOJIydCHHE MYHHULMIIAIIBHOM
ycIyTu - He Oojiee 15 MUHYT.

2.12.2. [lpu momy4yeHHH pesysibTara MpeJloCTaBICHH MYHMLMIIATBHOH yCIIyry
MaKCUMAaJIbHBIH CPOK 0KHMIaHUs B 0Uepe/id He JOJDKEH MPCBRIIATh 15 muHyT.

2.13. Cpok ¥ MOpPsIIOK PErucTpaliy 3arpoca 3asABUTENIst O NPeoCTaBICHHN
MYHHMLMIIAJIBHON YCIIYTH U YCIIYTH, Mpe0CTaBIsIeMOi opraHu3alen, yuyacTBYIOLIEH B
MpeI0CTaBIeHHH MYHHIUIIATIBHON YCIIyTH, B TOM HCIIC B 3JIEKTPOHHOH (opme

2.13.1. Tlpu nuuroMm obpamenud B MOLL B 1eHb MofayH 3asBICHUA 3aABUTE/IIO
Beigaercs pacnucka u3 AUC M®L] ¢ perucTpalliOHHBIM HOMEPOM, [TOATBEPHKIAOIIHM,
4TO 3asBJICHUE OTIIPABJIEHO, U 1aTOM I10J1a4H 3asiBICHHUS.

2.13.2. Ilpu HanpaB/IeHUH 3asBJICHUsI IOCPEICTBOM, PecnyGiuKkaHCKOro rnoprasa
3asIBUTENB B JeHb M0a4y 3asBIeHHUs MOyJaeT B INYHOM KabuneTe Pecry0ankaHCKoOro
MopTaja ¥ IO 3JIEKTPOHHOH MoYTe yBeIOMIICHHE, MOATBEPKIAIOLIEe, UTO 3aABJICHNE
OTIIPaBIEHO, B KOTOPOM YKA3BIBAIOTCS PErMCTPAllMOHHBIA HOMEp M JaTa MHojatu
3asBIICHHUS.

2.13.3. Ilpu nuusom obpamenun B Opran B N€Hb [OAa4H 3asiBIICHUA
YIIOJTHOMOYEHHBIM [JODKHOCTHBIM JiMIoM OpraHa 3asBUTENIO BBIIACTCA paciucka u3
ABTOMATH3HPOBAHHONM WH(OPMALMOHHON CHCTEMBI, NpeJHA3HAYCHHOH I OKa3aHHA
rOCYJAPCTBEHHBIX M MYHMIMIANbHBIX YCIYT, ¢ PErMCTPAalHOHHBIM HOMEPOM, naTo
[0/1auM 3asIBJICHHsI M TTepeuHeM NPeICTaBIeHHbIX JOKYMEHTOB.

2.14. TpeGoBaHus K MOMEILEHHSM, B KOTOPBIX MPEOCTABIIAETCA MyHHIMIA/IbHAA
yelyra, K 3aly OKUJAaHHsA, MECTaM JUlsl 3aIl0THeHHs 3apOCOB O MPeoCTaBICHIH
MyHHIMTIANBHOM YCITYyrd, HHOOPMAIIMOHHBIM CTEHaM C 00pa3liaMH UX 3allONHeHHs 1
MepedHeM I0KyMEHTOB, HEOOXOXMMBIX JUIsl IPE0CTABICHHS KaK 101 MYHHLHUIAIbHOM
YCIYIH, Pa3MEIeH IO i OpOPMIICHHIO BU3yalbHOM, TEKCTOBOH U MyJIbTUMEAUHHOM
MH(GOPMALIMK O MOPsI/IKE IPEOCTABIIEHUs TAKOH YCIyTrd, B TOM YHCIIe K obecreyeHuIo
JOCTYIHOCTH J/isl MHBAJIMIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHH C (benepanbHbIM
3aKOHOATEILCTBOM M 3aKOHO/aTeIbCTBOM PeciyOmuky TaTapeTaH O COUMaIbHOM
3all[iTe UHBAJIUIOB

2.14.1. [pepocTaBiieHle MyHHLMIAIBHOH YCIYTH OCYIIECTBIACTCSA B 3MAHMAX 1
MoMelleHusiX,  00OPYNOBAHHBIX [IPOTHBONOKAPHOH ~ CHCTEMOH W CHUCTEMOMH
MOKapOTYLLIEHHUS.

Mecra mnpuema 3asBUTENCH 0GopynyloT¢si  HeoOXonuMmoi  mebenbro s
oopMIIeH s JOKYMEHTOB, HH(POPMALHOHHBIMU CTCHIAMH.
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2.14.2. B cOOTBETCTBMM C 3aKoHojaTenbcTBOM Poccuiickoi ®enepauuu o
COLMAMBHON 3alUTe HMHBAIMAOB B IejsX OecnpernsTCTBEHHOro noctyna K MeCTy
[PeJIOCTABIIEH s My HULIUNATIBHOM yCIIyru obecreqnBaeTes:

1) oGecrieunBaeTcs OeCIPenATCTBEHHBIA JOCTYN WHBAIUIOB K MECTY
[peOCTaBIeHUs MyHHLUHUIAIBHON ycuyrd (YAOOHBI BXOI-BBIXOA B MOMEIICHUS M
rnepeMelleH e B HX Npejenax);

2) Bu3yanbHas, TEKCTOBas M MyJIbTUMeMiHAs MH(pOpMAIHUA O MOpsAKe
Mpe/l0cTaBjIeHnss MyHUIMNAIBHOW YCIyrH pasMellaeTes B yIOOHBIX Ul 3asBUTENCH
MecTax, B TOM YUCJIe C yYeTOM OrpaHHYEHHBIX BO3MOXKHOCTEH MHBAMIOB;

3) CONpPOBOXEHHE WHBAIHIOB, HMEIOLMX CTOHKHME PacCTPOHCTBA byHKIMH
3PEHMS U CAMOCTOATENIBHOTO NEPEABIIKEHNS, U OKa3aHUE UM ITOMOLLH;

4) BO3MOYKHOCTH CAMOCTOSITEJBHOrO [EPEABHIKEHUSA IO TEPPUTOPUH, HA
KOTOpOil PacrojioKeHsl OOBEKThl COLHAJIbHOH, HMHKCHEPHOH H TPaHCIOPTHOM
MHPPACTPYKTYpP, BXO/Ja B TaKHe OOBEKTBI U BbIXO/A U3 HUX, NOCA/IKK B TPAHCIOPTHOE
CPe/ICTBO M BBICAJIKH M3 HEr0, B TOM YKCIIe C UCIT0Jb30BAHUEM Kpeciia-KOJIACKH,

5) Haznekallee pa3MmelleHHe OCOPYJIOBaHMS M HOCHTENeH HHQOPMALMH,
HEeOOXOMUMBIX IS obecrnedyeHus GecrnpernsiTCTBEHHOIO JA0CTyNa HHBAIUIOB K yClIyraM
C y4eTOM OrpaHMYEHHMH HUX HKU3HEIEATSIbHOCTH;

6) nyGnupoBaHHe HEOOXOIUMOH /sl MHBAIHM/IO0B 3BYKOBOM M 3pUTEIbHOU
uHpOpMalMK, a TaKkKe HaJNuced, 3HAKOB H HHOH TEKCTOBOH W rpaduyecKoi
MH(POPMALMK 3HAKAMH, BBIIIOJTHEHHBIMHU PeJibe(pHO-TOUECUHBIM wpudTom bpaiins,

7) HOMyCK CypAONepeBOAYMKA U TH(IOCYPAOICPEBOAIHKA,

8) momyck coGaKU-IIPOBOHMKA NPH HAIHYMU JOKYMEHTA, NOATBEPXKAAIOLIECIo
ee crenpanpHoe oOyueHHWe ¥ BblIaBaeMoro mo ¢opme U B IOPAJKE, KOTOPBIC
YCTAHOBJIEHb! MPHKA30M MUHHCTEPCTBA TPYJa W COLMAIbHOH 3allUThI Poccutickoi
Genepanu ot 22.06.2015° Ne 386n «OO0 yTBEpXKIAEHHH GopMBl  TOKYMEHTA,
[MO/ITBEPIKAAIOIIEro CrelnanbHoe o0yuenue CoOaKU-NPOBOJIHMKA, W TOPsAAKa €ro
BbIJIA4N.

2.14.3. Tpe6GoBanuss B 4YacTh o0ecreyeHHs: MAOCTYNHOCTH JUlsi HMHBAIU/IOB
00BEKTOB, B KOTOPHIX OCYLIECTBJISAETCS MPEJOCTaBIeHHe MYHHUIUMANbHOH YCIYTH,
CPE/ICTB, MCMOJB3yeMBIX NPH INPEJOCTABICHHH MYHHLMIAIBHOH YCIyrH, KOTOPEIC
yKkaszaHel B mHoalyHkrax 1 — 4 mynkra 2.14.2. aJMUHMCTPaTHBHOIO pEriaMCHTa,
MPUMEHSAIOTCS K OOBeKTaM M CpeicTBaM, BBEJCHHBIM B OKCIUIyaTalHIO  HIIH
MPOLLIE MM MOAEPHH3ALMIO, PEKOHCTPYKLMIO Tocie 1 HioNs 2016 rona.

2.15. Tlokaszareau JOCTYNHOCTH M Ka4eCTBA MyHHIMITAIIBHOM YCIIyTH, B TOM YUCIIE
KOJIMYECTBO B3aMMOIEHCTBHIM 3asiBUTES ¢ JOIKHOCTHBIMH JIMLIAMH TPH
MpefoCTaB/IeHMH MyHULUITAIBHON YCIIyTH M X MPOIOKUTEIbHOCTE, BO3MOXKHOCTH
rosy4eHus: HHPOPMALKMH O XOZe NPEe/IOCTABIEH s MyHHLHUIAIBHOH YCIyTH, B TOM
YHCIIE ¢ UCTIONB30BaHUEM HH(POPMAIMOHHO-KOMMYHHKALIMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTE JIMO0 HEBO3MOIKHOCTD MOJTY4EHUsI MyHHULMIIAIBHOMN yC1yr B
MHOro(yHKIHOHAIEHOM LIEHTPE NPeI0CTaBIeH s TOCY 1apCTBEHHBIX U
MYHULMIIAIBHBIX YCIYT (B TOM YHKCJIE B ITOJIHOM o6beMe), B 1I060M TePPUTOPHAIIEHOM
1oJipa3/ieNleHH OpraHa UCTIONHUTEIBHO PAaCcopsANTEIBHOrO OpraHa MeCTHOro
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caMOyIpaBlieHHs, 110 BHIOOpY 3asBUTEIS (3KCTEPPUTOPHAIIBHBIH TPUHLIKII),
[OCPEJICTBOM 3a1poca O MPe/IOCTABICHHH HECKOJIBKIX roCy 1apCTBEHHbIX 1 (v
MyHHIUITATBHBIX YCJIyT B MHOTOMYHKIUMOHAIBHBIX IEHTPAX NPE0CTaB/ICHI
rocyIapCTBEHHBIX U MyHHLUIIATBHBIX YCIYT, PEAyCMOTPEHHOIO cratbeit 15.1
®epepanbHoro 3akona Ne210-@3 (KOMIUICKCHBIH 3arpoc)

2.15.1. Tloka3aTeqsMd AOCTYMHOCTH MPEAOCTABIEHUs MYHHLUIAIBHOH YCITyTH
SIBJISIOTCS

PACIIONOKEHHOCTh MOMEIIEHHs, B KOTOPOM BEIETCs NpPHEM, BbIIaYa JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOILECTBEHHOTO TPaHCIIOPTa,

HaTMuMe HeoOXOMMMOro KOJIMYEeCTBa CIELMANMCTOB, a TaKkKe MOMEIICHNH, B
KOTOPBIX OCYIIIECTBISETCS IPUEM JOKYMEHTOB OT 3asiBUTEIICH;

HamMuMe WcdeprnbiBalolleli HHQOpMalMHE O crocodax, TOpsAKe W CpoKax
[PEIOCTABIICHUs] MYHHIMIIAIBHOM YCIyrd Ha MH(QOPMALIMOHHBIX CTeHaaX, EanHoM
nopraie, Pecrny611MkaHCKOM IopTaie, opuuMaIbHOM caiTe MyHHLMIATIbHOTO paiioHa;

oKa3aHMe TIOMOIIM HWHBAIMIAAM B [PEOJOJIeHMH OapbepoB, MEIIAIOIMX
M0JIy4YEeHHIO MU YCIIyT HapaBHe ¢ IPYTMMH JIMLAMH.

2.15.2. Tlokas3aTeisiMM KadecTBa IIPEJOCTABICHHUS MYHHLMIAJIBLHOH YCIIYIH
SIBIISIIOTCS

1) cobmoieHre CPOKOB NpHeMa ¥ pacCMOTPEHHs JIOKYMEHTOB;

2) coburoIeHHe CpOKa IOJTy4eHus pe3ylibTara MYHULIMITATBHOH YCIIyTH;

3)orcyrcTBHe OOOCHOBAHHBIX Kajio0 Ha HapyWICHUS aIMUHHCTPATHBHOTO
perjiaMeHTa, coBeplieHHbIe paboTHUKaMK Oprana;

4) KOMMYEeCTBO B3aUMOJIeHCTBUI 3asiBUTEIS C JO/DKHOCTHBIMU JIMLIAMU (6e3 yuera
KOHCYJbTalMiH):

B3apMojelicTBue 3asBuTens ¢ paborHukamm Oprama win  MOL[  mpu
[peOCTABJCHUN  MYHHMIMIANbHOH  yClIyrd — OCYLIECTBISCTCA  OIMH  pas  IIpH
[pejICTaBIeHUH 3asABJICHHS CO BCEMU HEOOXOAMMBIMU JIOKYMEHTAMHU;

ONMH pa3 B Ciyyae HeoOXOAMMOCTH IOJy4eHHsl pe3yibraTa MpeloCTaBICHH:
MyHHLUMansHoi yenyrd B Oprane wm M®ILL B bopme 3K3eMIUIspa 3JIEKTPOHHOIO
JIOKYMeHTa Ha OyMa)KHOM HOCHUTEIIE.

TIpoIOMKUTENBHOCTE  OJHOTO B3aUMOJCHCTBHA 3asBUTCNIS € AOJKHOCTHBIMH
JUL@AMM [IPH TIPEJOCTABICHUH MYHUIUMIIAIBHOM YCIyrH HE MPEBBILIACT 15 MUHYT.

3asBUTENb BIPAaBE OLEHUTH KaueCTBO MPEAOCTABICHUS MYHHIIMITATBHOR YCIIYTH C
[IOMOLLBIO YCTPOMCTB MOABHKHOM pajuoTene(pOHHOH CBA3H, C HCMONBE30BAHHEM
Pecry61MKaHCKOTO OpTalia, TePMUHAIBHbIX yCTPOHCTB.

2.15.3. Uudopmarus 0 XOfe MpeJoCTaBIeHUs MyHHLUIAIBHOH yCIyrd MOKeT
GBITh TOJyYeHA 3asBMTENeM B JiMuHOM KkaGuHere Ha Enunom  mopraie,
Pecrny6iukanckom rnopraie, B Oprane, MOLL

2.15.4. TlpemocTaBleHHe MyHHLMNAIBHOH YCJIYrH OCYIIECTBISCTCA B nroboM
M®IL] no BeIGOpY 3asSBUTENs HE3aBHCHMMO OT MECTa €ro JKHUTENbCTBA MM MCECTa
akTuyeckoro npoxuBaHus (MpebbiBaHKs) HA TEPPUTOPUH Pecrrybnuku Tarapcran 1o
SKCTEPPUTOPUATIBHOMY MPHHIIHITY. '

MyHHIMTIATbHAs YCIyra B COCTaBe KOMIUIEKCHOTO 3a1poca He NpeloCTaB/IseTCs.
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2.16. Unple TpeGOBaHMs, B TOM YUCIIE YUUTHIBAIOIINES 0COOEHHOCTH NpeoCTaBIIeHUs
MYHHIMIAIBHOM YCIYTH MO 3KCTEPPUTOPHATEHOMY IPHHIUILY (B cityudae, eciiu
MYHHIMIAIbHAs YCIyra MPeJoCTaBIseTes 10 IKCTEPPUTOPHATLHOMY MPUHLMITY ) U
0COGEHHOCTH NPeOCTABICHHS MyHULUIIAIBHON YCIIyTH B 3JIEKTPOHHOM opme

2.16.1. Ilpu npenocraBieHUU MYHHIIMIIAIIBHON yCIyTd B 9JIEKTpOHHON (opme
3asiBUTEIb BIIPaBE:

1) monyuuts HMHpOpMaUHMIO O TOpsSAKe W CpoKax  MpelOoCTaBICHHA
MYHUIHTATbHONW yCIyrd, pasMelleHHyro Ha Enunom nopraie, PecnyOnuKkaHCKOM
noprae;

2) mojarh 3asBlEHME O MPEAOCTABICHWH MYHHLIUITANBHOM YCIyrM W WHBIC
JIOKYMEHTBI, He0OXOIUMBbIEe ISl TPeA0CTaBICHU MYyHHUILUIIAIBHON YCIYTH, B TOM YHCJIE
JIOKyMEHTBI M HH(pOPMALIHIO, 3JIEKTPOHHbIE 00pa3bl KOTOPBIX paHee ObLIN 3aBEpEHbI B
COOTBETCTBMM C MyHKTOM 7.2 wacti 1 ctatbu 16 ®enepasnbHoro 3akona Ne 210-@3, ¢
UCIONb30BaHneM PecryOMKaHCKOro rnoprana;

3) MOJYYMTh CBENEHHs O XOJe BBINONHEHHMs 3asBJICHUH O TIPEAOCTABICHUH
MYHHLMIIAIBHON YCIyTd, IOJAHHBIX B 3IIEKTPOHHOMH (popMe;

4) OCYyLIECTBUTH OLEHKY KauecTBa Npe/loCTaBICHH MYHHULIMIAJIBHON YCIIYTH;

5) MOJyYUTH pe3yJbTaT MpeloCTaBICHHUS MyHMIMIIATBHONH ycIayrd B dopme
3JIEKTPOHHOT'O JJOKYMEHTA,;

6) mojarh kano0y Ha pelleHHe U /IeHCTBHE (6e3nerictue) Oprana, a TakxKe ero
JIOJDKHOCTHBIX JIML, MYHHLMIIAJBHBIX CIIYXalluX IOCPEJACTBOM Pecny0nukaHcKoro
noprana, mnoprana (efepanbHOM roCy1apCTBEHHOH MH()OPMALIMOHHOH CHCTEMBI,
obecreunBaioLeil mpouecc aocyneGHoro (BHecyae6HOro) 00KanoBaHHUs peleHui u
neiicTBuil (6e3/1eHCTBHS), COBEPIIECHHBIX MPU NPEAOCTABICHUH TOCYNapCTBCHHBIX U
MYHUIMIAIBHBIX ~ YCIyT OpraHamH, [PeOCTABIISIOINUMH  TOCYJapCTBEHHBIC 1
MyHHILUOAIbHBIE YCIYTH, WX JOJDKHOCTHBIMM JIHLAMH, IOCYIapCTBCHHBIMH 1
MYHHLHIIAJBHBIMHU CITY)KaIMMH.

2.16.2. ®opMupoBaHHe 3asABIEHUsS OCYLUECTBISETCS MOCPEACTBOM 3aNOJHEHHUS
5]eKTPOHHOH (hopMbI 3asiBeHUs Ha PecrnyOamKaHCKOM MopTaie 0e3 HeoOX0AUMOCTH
JIONONHUTEHHOM TTOfAYH 3asBlIeHUs B Kakoi-nu0o uHoM dopme.

2.16.3. I1pu hopMUpPOBAHHH 3asiBIeHUS 00eCTIeUHBACTCA:

1) BO3MOKHOCTH KOMMPOBAHHMS M COXPAHEHWs 3asiBICHUS M HHBIX JOKYMCHTOB,
HEOOXOAMMBIX JIJISl IPEIOCTaBIIEHHs YCIIYTH;

2) BO3MOYKHOCTb 3aIlOJIHEHMs HECKOIbKUMH 3asBHUTEIISIMU OJIHOM 3JEeKTPOHHOU
dopMBl 3asBeHMs NMPU OOpallleHHy 3a yCiyramH, MpeArnonaralolliMi HalpaBIcHue
COBMECTHOT'O 3asiBJICHHS] HECKOJILKUMH 3asBUTCIISIMH;

3) BO3MOKHOCTb Il€4aTH Ha OyMa)KHOM HOCHTEJIC KOMHH 3JIEKTPOHHON (POPMBEI
3asBJICHUS;

4) coxpaHeHHe paHee BBEJEHHbIX B 3JIEKTPOHHYIO (OpMY 3asiBIICHHS 3HAYEeHUH B
T060it MOMEHT IO KeJIAHUIO MOJb30BaTeIsl, B TOM YMCJle IPH BOSHUKHOBEHHH OLIMOOK
BBOJIa ¥ BO3BpaTe JIJIsl IOBTOPHOT'O BBO/A 3HAYEHH B 3EKTPOHHYIO (OpMy 3asiBICHHUS];
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5) samonHeHue ToJelf OSNEKTPOHHON (opmbl 3asBICHMS /0 Hadala BBOAA
CBEJGHMH 3asBUTENIeM C HCIOJb30BAaHHEM CBEACHHH, pPa3MEIICHHBIX B ECHUA, u
cBeleHui, OMmyOIMKOBaHHBIX Ha PecryOnvkaHCKOM mopTane, B HacTH, Kacaromencs
CBeJIeHMil, OTCYTCTBYIOIIMX B eIMHOM CHCTEMe HISHTHQHUKALNH U ayTeHTH(UKALUH,

6) BO3MOKHOCTb BEPHYTBCSl Ha JII0OOHM M3 OTANOB 3alOTHCHHMA AJIEKTPOHHOM
(opMBI 3asBieHns Ge3 OTepH paHee BBEICHHOMU uH(pOpMalH,

7) BO3MOXHOCTb JIOCTYIa 3asBUTENsl K paHee IMOJAaHHBIM WM 3aiBJICHHAM B
TeueHne He MeHee OJHOTO roja, a TAKXKe YaCTUYHO CPOPMHUPOBAHHBIM 3asABIICHHUSM - B
TeuyeHHe He MeHee 3 MECSIEeB.

2.16.4. 3anuck 3asBureneil Ha mpuem B M®L] (1aee - 3aMKCh) OCYIIECTBIACTCS
nocpezacTBoM PecnyOnnkaHCKoOro noprana, Tesnedona KoHTakT-1enrpa MOLL

3asBUTENIO [PEIOCTABIAETCS BO3MOXKHOCTB 3alMCH Ha JoObIe cBOOOIHBIE IS
MpyeMa JaTy ¥ BpeMs B Mpejiesiax yCTaHOBICHHOTO B MHOTO(YHKIMOHAIBHOM LIEHTpe
rpaduka npuema.

3amuch Ha ONpeeeHHYI0 1aTy 3aKaHYMBAeTCs 3a CYTKH 10 HACTyIUICHHS 3TOH
Jathbl.

JInst ocylIeCTBJIeHHs IIpe/IBAPUTENIbHOM 3aMCH MOCPEICTBOM Pecny0GirKkaHCKOTO
ropraja 3asBUTEII0 HeoOXOAMMO yKa3aTh 3alpalliBacMbIe CHUCTEMOH [1aHHBIE, B TOM
qucie:

(haMHIIMIO, UMs, OTYECTBO (TIPU HATMYHH);

HoMmep TenedoHa;

aJipec 2J1eKTPOHHOI MOUTBI (10 KENaHHIO);

KeJlaeMylo JaTy U BpeMsl puema.

B ciydae HECOOTBETCTBHs CBEJICHHH, KOTOpble COOOIIMI 3asiBUTENb IPH
[peBApUTENLHOM 3alUCH, IOKYMEHTaM, IPeJCTaBICHHBIM 3ajSBHTENCM IpH JIHIHOM
rpueMe, IpeiBapuTebHas 3amiuch aHHY THPY€ETCA,

[Ipu oCylUeCTBICHUH TPEABAPUTENBHON 3alTMCH 3asBHTEIIIO obecreunBaeTcs
BO3MOYKHOCTb ~pacriedataTh TaIOH-TIOATBEpXKAeHHe. B ciydae, ecid 3aiBUTCIb
COOBIIMT afgpec 3JIEKTPOHHOW IMOYTHI, HA YKa3aHHBIM aJpeC TaKiKe HANpaBIACTCH
MH(QOPMALIUS O MOATBEPIKACHHH MIPEIBAPUTEIIBHOM 3aNMCH € yKa3saHHEeM JIaThl, BpEMEHH
M MecTa IIprema.

[Ipy OCYLIECTBICHHH IpPEJBAPUTENBHON 3alMCH 3asiBUTEIb B 00s13aTeIbHOM
ropsijike HHGOPMUPYETCst O TOM, UTO MPEABAPUTEIIbHAS 3aNUCh AaHHYIMPYETCA B CIIyHae
ero HEesIBKY 110 HCTeYeHNH 15 MHHYT ¢ Ha3HAYeHHOI'0 BpPEMEHH TIpuema.

3asBuUTENb B JE060€ BpeMsl BIPABE OTKA3aThCs OT MPeIBAPUTEILHON 3aHCH.

3anpemaercss TpebOBaTh OT 3asBUTEINS COBEPLICHUS HHBIX NefcTBUH, KpoMe
IPOXO3K/EHUs HACHTHQUKALMHE U ayTeHTH(UKALMHK B COOTBETCTBUN ¢ HOPMATHBHBIMH
npaBOBBIMH akTamu Poccuiickolf epepaiuu, yKazaHus LI INpUEMaA, a TakKe
Npe/IOCTaBJICHHUs] CBEACHNH, HEOOXOMUMBIX Ul pacyera JUIMTEIBHOCTH BPEMEHHOTO
MHTEepBaNa, KOTOPbIH He0OX0AMMO 3a0pOHUPOBATH IS PHEMA.

3. CocraB, NOCJe10BATEILHOCTS H CPOKH BbINOJHEHHSI a/IMHHHCTPATHBHbBIX
npoueayp, TpeGoBanusl K MOPSIAKY UX BBINOJIHEHHs], B TOM “HCJIe 0COOEHHOCTH
BBLINOJHEHHS AAMHHHCTPATHBHBIX MPOUEAYP B 21eKTPOHHOI popme, a TaKiKe
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0cO0eHHOCTH BBLIMOJHEHHS] aIMHHHCTPATHBHBIX NpoUEaAYp B
MHOTO()YHKLUHOHAJIbHBIX HEHTPaxX

3.1. OnucaHue MocieI0BaTeIbHOCTH AeHCTBUHU MPH MPEAOCTaBICHUH
MYHULIMIATBHON YCIYT'H

3.1.1. IlpenocTaBieHue MyHULMNAIBHOM YCIyrd BKIIOYACT B cebs cienyrole
aJIMMHHCTPATUBHBIE ITPOLIETyPHI:

1) KOHCYJIbTUPOBAaHHUE 3asBUTEIA,

2) IpHHSTHE M PACCMOTPEHME KOMIUIEKTa JIOKYMEHTOB, TIPE/CTaBICHHbIX
3asiBUTEJIEM;

3) HarpaBIeHUE MEXBEIOMCTBEHHBIX 3aMPOCOB B OpraHbl, y4acTBYIOWHMC B
MpeJoCTaBIeHHH MyHHIMITATBHON YCITyTH;

4) 1O/ITOTOBKA pe3yJibTaTa MyHHUIIMIIANbHON YCIyTH;

5) BblAaua (HampaBJIeHUE) 3aABUTEIIO PE3yJIbTaTa MYHHLHIAJIBHON YCIIYTH;

6) UcTIpaBeHHe TEXHHIECKUX OLIHOOK.

3.2. OkazaHue KOHCYJIbTalUi 3asBUTEIIO

32.1. OcHoBandeM Hauajga BbHIONHEHHUS AJMUHUCTPATHBHON  TPOLEXYPBI
sBiseTcss oOpallleHHe 3asiBUTENss 10 BONPOCaM, CBS3aHHBIM € IpeI0CTaBIeHHEM
MYHHUIMIAJIBHON YCITyTH.

JIOJKHOCTHBIM ~ JIMIOM  (pabOTHUKOM), ~OTBETCTBEHHBIM 33 BBHINOJIHCHHE
aIMMHUCTPATHBHOM MTPOLIEYPBI, SBJISAETCH:

npu oOpalleHuH 3asBUTEIs B M®I] — paborHrk MOLI;

npu obpaweHun 3asButens B Opran — PyKOBOJHTEINb HcrnoaHUTEIbHOTO
KOMHTETa ToceleHHs (ganee -  AODKHOCTHOE  JIMLO,  OTBETCTBEHHOC 34
KOHCYJIbTHPOBaHHE).

3.2.2. 3asBUTelb BIpaBe OOpaTHTHCS 3a KOHCYNIbTalMeH O IMOpsAKe H CPOKax
MpeJoCTaBlIeHNs] MyHHUMIIATBHOW yCIyrH B M®I] nuyeo u 1no Tene@oHy H
3JIEKTPOHHOM TOUTE.

Pa6oruuk M®I] KOHCYJIbTHpYeT 3asBHTElNs, B TOM HHCIE IO COCTABY, dbopme
MpeJIcTaB/IseMOi JOKYMEHTAlMK U IPYTUM BOTIPOCaM JJIs MOJIyeHHs MYHHLHUITATbHOM
YCIYTH. ' | |
3asiBUTE]h MOKET T[OAYYHTh MH(POpMALMIO O IOPAIKE MpeIOCTaBICHHS
MyHHIMIATBHON yCITyTH Ha OQUIMANbHOM caiiTe M®I] http://mfcl6.tatarstan.ru.

AZIMHHHCTpPATUBHBIE IIPOLELYPbI, yCTAHABIMBAEMbIC HACTOAIIMM  ITyHKTOM,
BBIMOIHAIOTCS B IeHb 0OpalleHHs 3asiBUTEIA.

PesynpraTaMy  BBIIONHEHMS &/ IMHHHCTPATMBHBIX  HPOLEAYP  ABJIIOTCA:
KOHCYJIPTALlMA 1O COCTaBy, (OopMe NpEeICTABIAEMOH JOKYMEHTAllUM M JpyriM
BOIIPOCaM, HEOOXOMMBIM JIJisl IOy CHHU MyHHLANAIbHON YCIYTH.

3.2.3. 3asBuTenb BrupaBe obpartuthess B Opran no TenepoHy H 3IIEKTPOHHOM
[oyre, a TaK)Ke IOIY4YHTh KOHCY/IbTALMIO Ha Pecniy6nukanckom mopraie, caifte
Oprana o MopsiJike ¥ CpOKax MpefocTaB/ICHU MYHHUIMIIAIBHOH yCIyrd, B TOM YHCIIE 110
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cocraBy, Gopme NpeACTaBIAeMO HOKYMEHTAlluK 1 APYriM BOTIPOcaM JULA MOJTyUeHHUs
MYHULUNIATBHOM YCILYTH.

JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTHPOBAHHE UH(pOpPMUpPYET
sasBUTeNsT B COOTBETCTBHM ¢ TpeboBaHusMH TyHKTa 1.3.4 aIMHHUCTPaTHBHOIO
periaMeHTa.

AJIMHHUCTPATHBHBIE IPOLEYpBI, YCTAQHABIHBAEMbIE HACTOALIMM  IyHKTOM,
BBIMOJIHAIOTCS B TeUeHHE TpeX pabouyux JHEH CO IHs MOCTYIIICHNA obpalieHus.

PesynbTaTaMH  BBINOJHEHMS — aIMMHMCTPATHBHBIX — IPOLCAYpP  ABIAIOTCAH:
KOHCYIbTAlldk MO cocTaBy, (opme TpeACTaBIseMOl JOKyMEHTalul U JPyruM
BOIPOCaM, HeOOXOIUMBIM /sl IOy YEeHHU MyHHULHIIAIBHOR yCIIyTH.

3.3. [IpuHsATHE U PACCMOTPEHNE KOMILIEKTA IOKYMEHTOB,
[IpeICTaBICHHBIX 3asBUTEJICM

3.3.1. IlpueM QOKyMEHTOB IJisi [PeJOCTaBICHUA MYHHULMINAIBHON yCIyTH 4epes
M®IL] unu ynanenHoe paboyee mecto ML,

3.3.1.1. 3asButens (npencTaBuTeNs 3asBuTens) obpamaercs B MOLL ¢ 3anpocom
O MpeIoCTAaBIEHMH MYHHIMMAJIbHOH YCIyrH W NPEACTABIAeT JOKyMEHTBI B
COOTBETCTBHHU C IMYHKTOM 2.5 aJIMUHUCTPATHBHOIO PETJIAMEHTA.

3.3.1.2. PaGoruuk M®LI, Bemyiuuii npuem 3asBlIeHHN:

onpezenser npeaMeT 00palleHus;

y0CTOBEpSIeT JTUYHOCTh 3asBUTEIIA;

MPOBOJIUT MPOBEPKY MOJHOMOYHI JIMIIA, O/IAFOIIEro JOKYMEHTRL;

POBOJMT IPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpeOOBaHMSM, YyKa3aHHBIM B
nyHkre 2.5 aiMMHUCTPATHBHOTO PETIaAMEHTa;

3anojHsIeT AeKTpoHHyIo dopmy 3asBiaenus B AUC MOLT;

Ipd  TPeJOCTaBICHMH  JOKyMEHTOB, — yKa3aHHBIX B [yHKTC 25
a/IMUHUCTPATHBHOTO ~ perjiaMeHTa Ha  OyMaxHOM  HOCHTENe,  OCYHICCTBIACT
CKaHMpOBAHUE MPEe/ICTABIEHHbIX JIOKYMEHTOB;

pacre4aTblBaeT 3asBICHUE U3 AWC M®LJ;

rnepe/aeT 3asiBUTENIIO Ha MPOBEPKY W MOANUCAHHUE;

HocJie MOAMNCaHus ckanupyet nojnucaunnoe 3assnerue B AMC MOILL;

sarpyxaetr B AUC M®L] nokymeHTsl, NpeCTaBICHHbIC B 31eKTPOHHOK (hopme
WK 9J1eKTPOHHBIE 06pa3bl OTCKAHHPOBAHHBIX JIOKYMEHTOB, (GopMUpPYET IEKTPOHHOE
1eo;

BO3BpAlIaeT MOANMCaHHOE 3asBJICHHE U OPUTHHAJIBI OyMa)KHBIX TOKYMEHTOB;

BBIJIACT 3asIBUTEIIIO PACIUCKY B IPHEME TOKYMEHTOB.

AJIMHHHCTPATHBHBIE TPOLEAYPbl, YyCTAHABIMBAEGMbIC HACTOALIMM ITyHKTOM,
BBITIOJIHSAIOTCS B JIEHb OOpallleHHs 3asBUTEIIS.

Pe3ynpTaTaMy BBIOJIHEHHS aIMUHUCTPATUBHBIX MPOUEAYP SBIAIOTCA: FOTOBOC K
OTIIPaBKe 3asBICHUE U MAKeT JOKYMEHTOB.

3.3.1.3. Pa6orauk M®I] wHanpasnser MakeT JOKYMEHTOB, TIPUHATBIX OT
sassuTenst B OpraH B 3JIEKTPOHHON (opme (B cocTaBe IMAaKeTOB JJIEKTPOHHBIX JIEN) B
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Teyenue oOAHOro pabodyero IHs co JaHs oOpalleHHs 3asBUTENs B CTPYKTYPHOC
noapazaenenne MOLL

Pe3y/bTaTaMy BBIIOJHEHHS aIMUHUCTPATUBHBIX MPOLEAYP ABIIAIOTCA: 3a4BICHHIC
W TaKkeT JOKYMEHTOB (2IIEKTPOHHOE JIeN0), HarpaBliCHHbIE B Opras, nocpeacTBOM
CHUCTEMBI 3JIEKTPOHHOTO B3aUMOJEUCTBHUSL.

3.3.2. IlpueM MAOKYMEHTOB JJsi NPEJOCTAaBICHUS MYHUIUNAIBHONH YCIYr'd B
3eKTpOHHOM popme depe3 PecnybauKkaHCKuid moprai.

33.2.1. 3asiBUTENb JUIS MOJAYU 3asBICHHS B JJIEKTPOHHOM (OpMe BBINTOJIHSAET
clleIyroIue JeHCTBHS

BBITIOJIHSIET aBTOPH3ALIHIO;

OTKpbIBAaeT (POPMY JIEKTPOHHOT'O 3aABJICHHS;

saronHseT (GOpMy  BJIEKTPOHHOIO  3asBJICHHS, BKIIOYAIOUIYIO  CBEJCHHA,
HeoOXOMMBIE U 00s3aTe b HbIe IS NPe/IOCTABICHUS MYHULMITATIBHON YCI1yTH;

PUKpEIUIeT JOKYMEHTbl B JJIEKTPOHHOH (opMe HIIM SJIEKTPOHHBIC o0Opa3ssl
JIOKYMEHTOB K (popMe 3JIEKTPOHHOIO 3asiBieHus (1K HEOOXOIUMOCTH);

noATBepKAaeT (aKkT O3HAKOMJIEHMS W COIVIAcHs C YCJIOBUSMH M IOPAIKOM
[peJIoCTaBlIeH:s MYHHLUMIAIBHON YCIyrd B JIEKTPOHHOH dbopme (ycraHaBiMBaer
COOTBETCTBYIOILYIO OTMETKY O COIJIacuM B JopMe 2JIeKTPOHHOIO 3asIBIICHHUS );

[MOATBEPXKAAET JOCTOBEPHOCTh  COOOUIEHHBIX — CBEACHUH (ycTaHaBiIMBaEeT
COOTBETCTBYIOILYIO OTMETKY B ()OpMe IEKTPOHHOTO 3asIBJICHUA );

OTIpaBJIsIeT 3aI0JIHEHHOE 2JIEKTPOHHOE 3asiBJICHUE (HAOXKMMAaEeT
COOTBETCTBYIOILYIO KHOMKY B (JOpME 3JIEKTPOHHOTO 3asIBICHNA);

3J1eKTPOHHOE 3asBIECHHE MOJNUCHIBACTCS B COOTBETCTBUM C TpeOOBaHUIMHU
myHkTa 2.5.3 aAMMHUCTPATUBHOTO PErJIAMEHTA;

nojiy4aer yBeaomieHue 00 OTIpaBKe 3J1€KTPOHHOrO 3asiBICHHMSL.

@opmaTHO-TIOTHYECKasT npoBepKa chOpMHPOBAHHOIO 3asIBIICHHUA
OCYILECTBJISIETCS TOCIe 3allOJHEHUS 3asBUTEIEM KaXAOro H3 noJieii 3JIeKTPOHHOU
dopmbl 3assiennst. [Ipy BbIABIEHUH HEKOPPEKTHO 3aIIOJHEHHOTO IOJIA 2JIEKTPOHHOM
GopMbl 3asiBNIEHMs 3aABMTENb YBEIOMIETCH O XapakTepe BbISIBJIEHHON OLIMOKK H
nopsiike  ee  YCTPaHEHUS  IOCPEICTBOM MHPOPMALMOHHOTO  COOOLIECHUS
HEIOCPEICTBEHHO B JJIEKTPOHHON (opMme 3asiBIeHHS.

AJIMHHUCTpAaTHBHBIE IIPOLENYpPbl, yCTaHABIMBAE€MbIC HACTOSIIMM ITyHKTOM,
BBIMOJIHSIIOTCS B IcHb OOpalleHusl 3asiBUTEJIsI.

PesynbraTaMy  BBITOJHEHMS — aJAMUHUCTPATUBHBIX — MPOLEIYp  ABJIAIOTCA:
5EKTPOHHOE [eJl0, HampaBieHHoe B OpraH INOCPEJCTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aUMOJCHCTBHS. :

3.3.3. PaccMoTpeHne KOMILUIEKTa JOKyMeHToB Opranom.

3.3.3.1. OcHOBaHHEM Hayaja BBITIOJHEHHS . AIMUHHCTPATUBHON IPOLIE/YPbI
SBJISIETCSl  MOCTYIUIEHHE 3asBJICHMss W HHBIX JIOKYMCHTOB, HEeOOXOOUMBIX  JJis
Mpe0CTaBIeHUs] My HULIMITAJIIBHON YCIIyTH.

JIOMKHOCTHBIM  JIUIOM ~ (paOOTHMUKOM), ~ OTBETCTBEHHBIM 32  BBINOJHCHHE
aJMUHHCTPaTUBHOM TMpOLEAYPhl sBIsAETCA CceKpeTapb KCMOTHUTENLHOr0 KOMHTETa
nocesenus (aanee - JOJHKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IIPHEM JOKYMEHTOB):
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3.3.3.2. JIoMKHOCTHOE JIMLO, OTBETCTBEHHOE 3@ TPHEM JIOKYMEHTOB, B Cllydde
obpallieHus 3asBUTeNIs ¢ 3asBjieHreM B OpraH:

onpezesseT IpeaMeT oOpaleHus;

yCTaHABIMBAET JUYHOCTD 3a5BUTEIIS;

POBOJMT IIPOBEPKY MMOJHOMOYUH JIHIIA, MOJAIOLLET0 T0KYyMEHTBI;

[POBOJHT TMPOBEPKY COOTBETCTBHS JOKYMEHTOB TPeOOBAHHSM, yKa3aHHBIM B
nmyHkre 2.5 aIMHHHCTPATHBHOrO  periiaMeHTa,  IpPOBEPKY  COOTBETCTBHA
[pEeJCTABIEHHBIX  JIOKYMEHTOB  YCTAaHOBIEHHbIM  TPeOOBAHUAM (Hapnexauee
odopMmIIeHHE KOIHUH JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTax MOA4MCTOK, MPHUITHCOK,
3a4ePKHYTBIX CJIOB U HHBIX HE OTOBOPEHHBIX HCTIPABIICHHUH);

3aM0JHSIET  JNEKTPOHHYK  (opMy  3asBIEHMSl B  ABTOMAaTH3MPOBaHHOH
MHPOPMALIMOHHOM CHUCTEME, IMpeJIHa3HAYEHHOH M/ OKa3aHMA TIOCYJApCTBCHHBIX H
MYHHLMOAIBHBIX YCIYT,

Npd  TPeJOCTABICHHMH  JOKYMEHTOB,  YKa3aHHBIX B IYHKTE 2.5
aJMUHMCTPATUBHOIO  perjaMeHTta Ha  OyMaKHOM  HOCHTENe,  OCYILECTBIIACT
CKaHUPOBaHHE IMPEe/CTaBIEHHBIX TOKYMEHTOB,;

pacrieqyaTbIBaeT 3asBJICHHE;

repeiaeT 3asiBUTENIO Ha IPOBEPKY M MMOJINHCAHNUE;

nocJjie MOANUCAHUs CKaHUPYeT MOANUCAHHOE 3asBJICHHE;

3arpy’aer B ABTOMATU3HUPOBAHHYIO UH(OPMALMOHHYIO CUCTEMY,
[peHA3HAYEHHYIO JUIS OKa3aHWs TOCYIapCTBEHHBIX H MYHHLUMINAIBHBIX YyCIyr
JIOKYMEHTBI, TIpeJICTABIEHHBIE B JJIEKTPOHHOH (opMe MM 3IeKTPOHHBIe 00pa3bl
OTCKAHUPOBAHHEIX JJOKYMEHTOB, (POPMHUPYET 2JIEKTPOHHOE JeJI0;

BO3BpAlaeT MOANMCAHHOE 3asBIEHME M OPMIMHAIbI OyMaXHBIX JOKYMEHTOB
3asIBUTEIIIO;

BBIJIAET 3asBUTEJIIO PACIIHUCKY B IIpHEME JOKYMEHTOB.

B ciyuae HaJM4Hs OCHOBaHMH JUIsl OTKa3a B NpHeMe JIOKYMEHTOB NO/DKHOCTHO®
JMII0, OTBETCTBEHHOE 3a IpHeM JOKYMEHTOB, YBEJOMJISeT 3asBUTE/IS O HaJIH4YMH
MPEIATCTBUH s TpHeMa 3asBICHHs M BO3BPAIAET €My AOKYMEHTBI ¢ OOBACHEHHEM
COJIepIKaHHsl BBISBJICHHBIX OCHOBAHHH JUIs OTKa3a B IPUEMe JOKyMEHTOB.

3.3.3.3. JIoMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IpUeM JOKYMEHTOB, MOC/IEe
MOCTYIIJIEHUS! JOKYMEHTOB Ha pacCMOTpEeHHe:

NPUCBAMBAET 3asBJIEHHIO HOMEP B COOTBETCTBUHM C HOMEHKIATYPOH NE] U CTaTyC
«[IpoBepka JTOKyMEHTOBY, '

M3y4yaeT IIOCTYIMBIINE DJIEKTPOHHBIE Jiejla, B TOM 4YHCJIE IPUIOKEHHDIC
3asiBUTEJIEM JIOKYMEHTHI'B JIEKTPOHHO# (JopMe U d1eKTPOHHBIE 00pa3bl JOKYMEHTOB;

IpoBepsAeT KOMILUIEKTHOCTb, YATAEMOCTh 31IEKTPOHHBIX 00pa30B JOKYMEHTOB;

npoBepsieT CcOOMIOIeHHE YCIIOBHM NIeHCTBUTEIBHOCTH DJIGKTPOHHON IOJATIHCH,
nocpencTBoM obpamends K EauHoMy mnoprany (B ciay4ae, eciH 3agBUTEIEM

peCTaBICHBI AIEKTPOHHBIE NOKYMEHTBI, MOJUCAHHBIE YCHJIEHHOH
KBaJIM(pUIMPOBAHHOMN DIIEKTPOHHON MOIHUCHIO).
[Ipu HaJIMYHH OCHOBaHHH, npeayCMOTPEHHBIX [IyHKTOM 2.7.1

aJIMUHHUCTPAaTUBHOIO perjlaMeHTa, [OAroTaBIMuBacT NPOEKT PpEeLICHHA 00 oTKaze B
npueMe J0KyMeHTOB, HeOOXO0AUMBIX JJ15 IIpeaoCTaBICHH MYHHHHHaHbHOﬁ YCIYTH.
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B ciyyae, ecniu B pe3yibTare IPOBEPKH YCHJIEHHOW KBaTM(ULUUPOBAHHOM
3JIEKTPOHHOM TIOJMMCH BBIABICHO HECOONIOCHHE YCIIOBUH €€ JelCTBUTENbHOCTH,
POEeKT pemieHuss 00 OTKasze AODKEH COJACPXaTh IYHKThI CTaTbH 11 depepanbHOro
zakoHa Ne 63-D3, KOTOpbIE MOCILYKHIH OCHOBAHUEM JJIsl €ro NpUHATH.

[TpoekT pelueHus 00 OTKase B NpHEME NOKYMCHTOB, HEOOXOAUMBIX IS
MpeoCTaBeH:s] MYHHLMITAILHON yCIyTH, ¢ yKa3aHHeM INpUYMH OTKasa (B ciydae,
eclld OCHOBAHMSI JUIi OTKasza B MpueMe JOKYMEHTOB, HEOOXOAMMBIX AJIs
MpeIOCTABJICHUs] MyHMIMIAIBHON YCIyrH, CBSA3aHBI ¢ HAPYLICHHEM YCTAHOBJICHHBIX
TpeGOBaHMii K TaKHM JOKYMEHTaM, OCHOBAaHHMS Ml OTKa3a B IPHUEME JIOKyMCHTOB
JIOJDKHBI colepKarh HMHGOPMAaLMI0 O HAaUMEHOBAaHHH JIOKYMEHTOB (nHpOpMaLKy,
cBelleHMIl), KOTOpble HEe IpeJCTaBleHbl, COJAEPXKaT HEIOCTOBEPHBIC H (unu)
[POTHBOPEYMBBIE CBEJICHHS, O(OPMIICHBI C HAPYIICHHEM yCTaHOBICHHDIX TpeboBaHuii),
HArNpapJIsAeTCsl Ha COTJIacOBaHME B YCTAHOBIGHHOM MOPS/KE IMOCPEACTBOM CHCTEMBI
3J1IeKTPOHHOT'O JIOKyMEHTO000pOTA.

CornacoBaHue IpoeKTa pelleHus o0 oOTkase B I[pUeME JOKYMCHTOB,
HeOoOXOAUMBIX JJIi TPEAOCTABJICHHS MYHHUIMNATbHOW YCIYId, OCYLIECTBISCTCS B
TopsiKe, PEJLYCMOTPEHHOM IyHKTOM 3.5.3 aAIMMHUCTPATUBHOIO periaMeHTa.

B ciydae OTCYTCTBHS OCHOBaHMH Juii OTKasa B IpUEME JOKYMEHTOB,
MpeJyCMOTPEHHBIX MyHKTOM 2.7.1 aIMHHHUCTPaTHBHOIO PErJIAMEHTA, NO/KHOCTHOE
_ JIW10, OTBETCTBEHHOE 33 IPHEM JOKYMEHTOB, B TeUeHHe OJJHOro pabouero AHs €O I
MOCTYIIEHHS! 3asiBJICHUS, HaNpaBJIsieT 3asABUTEIIIO0, YKa3aHHBIM B 3a5BJICHUH criocobom,
yBeIOMIIeHHe O TOCTYIUICHHH 3asBJICHHS, COAEpIKallee BXOMAIINHI perucTpalMOHHbIHA
HOMEp 3asiBJICHUS, JaTy IOJIy4eHHsS 3asABJICHHUSA, TMEPEHCHb Ha¥MeHOBaHUH (aiios,
MpeJICTaBIeHHBIX K HeMy JOKYMEHTOB, JaTy MOIy4YeHHs pesyJbrara MYHHLMIIAIBHOM
YCIIYTH.

3.3.3.4. McronHeHWe TMpoOLeAyp, YKasaHHbIX B myHkrax 3.3.3.1, 3.3.3.3
a/IMHHHCTPATHBHOTO  perjiaMeHTa, TNpH HaIMYMM TEXHHYECKOH — BO3MOKHOCTH
OCYLIECTBJISETCSI B aBTOMaTUYECKOM PeXUME C MCIOJIb30BaHUEM aBTOMATU3UPOBAHHOM
MHGOPMALMOHHON CHCTEMBI, MpeJHA3HAYeHHOH IS OKa3aHWs rOCylapCTBEHHBIX M
MYHHIUTAJIBHBIX YCIYT. :

3.3.3.5. AJMMHUCTPATHBHbIE IPOLENYPbI, YCTaHaBIUBAEMBIC ITyHKTOM 333
aJIMMHUCTPATUBHOTO PErjiaMeHTa, BBIMOJHAIOTCA B TEYCHUE OJIHOI'O pabouero JAHs €O
JIHS TIOCTYIUICHHS 3asIBJIEHUS Ha PaCCMOTPEHHE.

Pe3ynbraTamMu BbIITOJTHEHHS aIMUHHUCTPATUBHBIX TIPOLEAYD SIBJISIOTCS: IPHHSTHIA
HA PacCMOTpPEHHE KOMIUIEKT NOKYMEHTOB WM MPOEKT PELICHHS 00 oTKaze B IpHEME
JIOKYMEHTOB, HeOOXOAUMBIX IS IIPEIOCTaBIEHHS MyHULUUIIATBHON yCIIyTH.

3.4. HanpaBneHue MeXBeJOMCTBEHHBIX 3alIPOCOB B OPraHbl, y4acTBYIOLINE B
TpeI0CTABICHUH MY HULMIAIBLHON YCIyTH

3.4.1. OcHoBaHMeM Hauajda BBIOJHEHHS AJAMMHHMCTPATHBHOW IPOLEIYPhI
SIBISIeTCS TIOJIy4eHUe JOJDKHOCTHBIM JIMIOM (pabOTHMKOM), YHOJTHOMOYEHHBIM Ha
BBINOJHEHHE aJMUHUCTPATHBHON MPOLEAypbl, OT JODKHOCTHOrO JHua (paboTHMKA),
OTBETCTBEHHOIO 3a MPHEM JIOKYMEHTOB, IPUHSATHIX OT 3asBUTENIS NOKYMCHTOB.
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JIOJKHOCTHBIM ~ TMUOM  (pabOTHMKOM), ~OTBETCTBEHHBIM ~ 3a  BBLINOIHCHHC
aJIMHHUCTPATUBHON MPOLEAYPHI, ABIAETCS CEKpeTaph MCIIONHUTENIBHOIO KOMMTETa
noceneHuss (mamee -  JOJKHOCTHOE JIMLO, OTBETCTBCHHOE 32  HAlpaBICHHC
Me)KBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIO/KHOCTHOE JIUL0, OTBETCTBEHHOE 33 HANpPABJICHHE MEXBEIOMCTBEHHBIX
3ampocoB, (GOPMUPYET U HANpaBiIsieT B 37eKTPOHHON (OopMe TOCPEICTBOM CHCTEMBI
MEKBEJIOMCTBEHHOIO JJIEKTPOHHOTO B3aHUMOJIEHCTBHs (MIPH OTCYTCTBUH TEXHUYECKOH
BO3MOJKHOCTH — HMHBIMH criocobaMu) 3anpocbl O MPeNOCTaBICHHH AOKYMEHTOB H
CBe/IeHHUi, TPelyCMOTPEHHBIX IyHKTOM 2.6.1 aAMMHUCTPATHBHOIO PETJIAMEHTA.

AJIMUHHCTpaTUBHbIE IPOLEAYPBI, YCTAHABIMBAECMbIE HACTOSALIMM ITYHKTOM,
BBITTOJHSIOTCS B J€Hb IIPUHATHUS 3asABJIEHHs HA paCCMOTPEHHE.

PesynbTaTaMu  BBIINOJHEHHA — aAMHUHHUCTPATUBHBIX — [POLCAYP  ABIAIOTCSL:
HAMpaBleHHble B OPraHbl BJAcTH W (WJIM) MNOJBEJIOMCTBEHHBIC OpraHaM BJAacTH
OpraHu3aliH 3anpocCkl.

3.4.3. CerMaJucTbl  MOCTABILIMKOB JaHHbIX Ha OCHOBAHHH  3aIPOCOB,
MOCTYNHUBIIMX Yepe3 CHUCTEMY MEKBEAOMCTBEHHOIO 3JIEKTPOHHOTO B3aUMOJIECTBHUS,
MpeoCTaBISIIOT  3alpalldBaeMble  JOKYMEHTBI (uH(pOpMALMIO) MM  HAIPABISIOT
yBeIOMIeHHs 06 OTCYTCTBHHM JOKyMeHTa W (Wiiu) WH(OpMALKH, HEOOXOIUMBIX LISl
[Pe0CTABICHHs MYHHLNNANBHOM yCITyrH (fjajiee — yBeJIOMIICHHE 00 oTkasze).

AJIMHHUCTPaTHBHBIE IPOLEAYPbl, YCTAHABIMBAEMBIC HACTOSAIIMM IyHKTOM,
BBINOJIHAIOTCS B TEYEHWe Tpex JHeH co JHS MOCTYIUICHHS MEXKBEIOMCTBCHHOIO
3ampoca B OpraH WM OpraHM3alHio, NPeJ0CTaB/IAOIINe AOKYMEHT U UH(OPMALIHKIO,
ecJIM MHble CPOKH MOATOTOBKM M HalpaBJICHMs OTBETa Ha Me KBEJOMCTBEHHBIH 3ampoc
He YCTAaHOBJIEHBI (eJepaJbHBIMU 3aKOHAMHM, TPAaBOBBLIMH aKTaMH [IpaBuTenscTBa
Poccuiickoit ®Penepanu W NPUHATBIMH B COOTBETCTBUU C benepallbHbIMKA 3aKOHAMU
HOPMATHBHBIMU NpaBoBbIMU akTamu PecryGiuku TaTaperan.

Pe3ynbTaTaMu  BBIIOJHEHHS — aJAMHHHCTPaTUBHBIX — MPOLEAYp  ABJIAIOTCH:
JIOKYMEHTHI (CBe/ieHHs1), HeOOXOAMMBIe /Il IPE0CTABICHU MYHHLIMIIAJIBHON YCIYTH,
6o yBenomienue o0 OTKa3e, HalpaBlIeHHbIE JOKHOCTHOMY JIHILY, OTBETCTBCHHOMY
3a HalnpaBlieHHEe MEXBEIOMCTBEHHBIX 3alIPOCOB.

3.4.4. JIomKHOCTHOE JIMIO, OTBETCTBEHHOE 3a HAaNpaBIeHHC MEXKBCOMCTBEHHDIX
3aMpOCOB:

MONMy4yaeT 3armpalidBaeMble 4epe3 CHCTeMy MEKBEIOMCTBEHHOTO SJIEKTPOHHOTO
B3aMMOJIHCTBUS  JOKYMEHTBI (CBeJleHHs), HeoOXoiumple MJid  MPEIOCTABICHUA
MyHHIHMNAIBHON yCiIyrd, TH60 yBefoMiIeHHe 00 OTKa3e NpH OTCYTCTBUM JIOKYMEHTA H
(unu) MHPOpMALIUM; -

IpH HaJIWYuHu OCHOBAHHH, npe1yCMOTPEHHBIX MIyHKTOM 2.7.1
aJMHHHCTPATHBHOIO pPErjiaMeHTa, IOArOTABINBACT TMPOEKT PCHICHUA 00 oTkaze B
npUeMe I0KyMEHTOB, HeOOXOUMBIX JUIsl NIPEI0CTABICHUA MYHHUMITATBbHON YCITYTH.

[IpoekT pelreHuss 00 oOTKase B TNpUeMe JIOKYMEHTOB, HEOOXOIUMBIX IS
MpeocTaBIeHHsT MYHHLMNAIBHON YCIYTH, ¢ yKa3aHUeM TpHIMH OTKasa (B cnyuae,
ecM  OCHOBaHMS JUli OTKasa B IpHeMe JOKYMEHTOB, HEOOXOAMMBIX Ui
[PeJIOCTABJICHUS] MYHHLMIIAIBHON YCITyTH, CBA3aHBI C HApyLICHHEM YCTAHOBJIEHHBIX
TpeGOBaHMI K TAKMM JOKyMEHTaM, OCHOBaHHMs Ui OTKasa B IPHEME JOKyMCHTOB
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JIOJDKHBL  cojepkarTh MH(OpManuilo O HaWMEHOBAHHHM JOKYMEHTOB (vHdopMaLKH,
cBelleHHil), KOTOpble He MPEICTABJIeHBl, COJAEPXKAT HEJOCTOBEPHBIC U (nnn)
[IPOTHBOPEUYMBbIE CBEJEHHs, OPOPMIICHBI C HAapYyIEHHEM YCTaHOBICHHbIX TpeGoBaHHI),
HATPAB/SETCS HA COINIACOBAHME B YCTAHOBJICHHOM IOPSAKE NOCPENCTBOM CHCTCMBIL
37E€KTPOHHOTrO IOKYMEHTO000pOTa.,

CoracoBaHHe IpoeKTa pelleHus 00 oTkase B IpHeME JOKYMEHTOB,
HEOOXOMMMBIX JUIsi NPEJOCTABIEHHsS MYyHHLMNAIBHOH YCJIYrH, OCYLICCTBIACTCA B
MOpsiZIKe, MPeyCMOTPEHHOM MYHKTOM 3.5.3 aZIMHHUCTPATHBHOIO PCrIAMEHTA,

AJIMHHUCTpaTHBHBIE TPOLEAYPbl, YCTaHABIMBAEGMbIE HACTOALIMM IyHKTOM,
BBINOJIHAIOTCS B IeHb [TOJIy4YeHHUs CBEIeHHH 110 MEXBEJOMCTBEHHBIM 3aIpoCaM.

PesynbTaTaMu  BBIIOJHEHMS — aJAMHHHCTPaTUBHBIX — MPOLEAYyp  ABIAIOTCHL:
JOKyMeHTHbI (cBe/ieHHs), HeOOXOAHUMBIe Ul NPEAOCTaB/ICHNA MYHUIUIIAJIBHON YCIIyTH,
nmpoekT peuleHdHs o0 OTKase B IpHeME  JIOKYMEHTOB, HEOOXOAUMBIX IS
Mpe0CTaBICHUs] MyHHULIUITAIBHON yCIIYTH.

3.4.5. WcrnonHeHwe MpoOLENYyp, YKasaHHBIX B MyHKTax 3.4.2, 3.4.4
a/IMHHHCTPATHBHOTO ~ pErjiaMeHTa, INpM HAIMYMM TEXHHYECKOH  BO3MOKHOCTH
OCYLIECTBIISIETCSl B @BTOMAaTHYECKOM PEeKHMME € MCI0JIb30BaHHEM ABTOMATH3UPOBAHHOM
WH(GOPMALMOHHON CHCTEMBbl, MPEJHA3HAYCHHOH JUIsl OKa3aHHs roCylapCTBEHHBIX H
MYHHIMIANBHBIX YCIYr, B TOM 4HMCI€ C MOMEHTa DErHCTPAliK 3aidBJICHHUS B
COOTBETCTBUH C ITYHKTOM 2.13 aIMUHUCTPAaTUBHOIO perjlaMeHTa.

3.4.6. MakcUMaibHbIii CpPOK BBINOJIHEHUS aJIMWHHCTPATHBHBIX TPOLENYP,
yKa3aHHbIX B MyHKTe 3.4 aIMHHHCTPATHBHOTO PErJIaMeHTa, COCTaBJACT TpH pabounx
JIHSL.

3.5. [ToaroToBKa pe3ysibrara MyHHLMIAIbHOM yCIIyTH

3.5.1. OcHOBaHMeM Hayala BBIIOJNHEHHS aJMMHUCTPATHBHOW MPOLEIYPHI
gByIsieTcsl TOCTYIUIEHHE OT JOIDKHOCTHOTO JIMI@, OTBETCTBEHHOrO 3a HAlpaBJICHHE
MEKBEJIOMCTBEHHBIX  3alpOCOB, JOKYMEHTOB  (CBeleHMH), HEOOXOMMMBIX IS
TpeIOCTaBICHUS MyHUIUIAIBHON YCIIYTH.

JIOPKHOCTHBIM  JTMLIOM, OTBETCTBEHHBIM 33 BBINOJHEHHE aJIMUHHUCTPATUBHOM
MpOLeypPbl, SBISETCS CeKpeTapb VICIONHUTEIPHOr0 KOMHTETA MOCC/ICHHA (manee -
JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a I[IOArOTOBKY pe€3yjbTaTa NpeloCTaBICHHS
MYHHLIUIIAIEHOH yCIyTH).

3.5.2. JIOMKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IIOJrOTOBKY pe3yjbTara
NpeJoCTABICHUS] MyHHULMITABHON yCITYTH:

paccmarpuBaeT CHOPMHUPOBAHHBIH KOMILUIEKT TOKYMEHTOB, HEOOXOAUMBIX JIJIs
Mpe0CTaBIeHUs MyHUIUITAIBHON YCIYTH;

pU BBISIBJICHHMM OCHOBAHMW Ul OTKasa B MPEAOCTaBICHHH MYHHLUIIAIEHOM
YCIyTH, YKa3aHHbIX B IMyHKTe 2.8.2 aIMUHUCTPaTUBHOIO PETJIAMEHTA, MOArOTaBINnBacT
IPOEKT peleHHs 00 0TKa3e B NPeAOCTaBICHHH MyHHLIUNAIBHOR YCIIyTH;

B Clly4ae OTCYTCTBHs OCHOBAHHi 17 OTKa3a B IPE0CTaBJICHHH MYHULMIIATBHOH
YCIIyIH, TpeayCMOTPEHHBIX HyHKTOM 2.8.2 aIIMHHUCTPATUBHOIO perjaMeHTa, I10
WTOraM  PacCMOTPEHHMsi  JOKYMEHTOB,  HEOOXOIMMBIX — JUli  MPEAOCTaBICHUA
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MYHMIUNAIbHOM YCIyTH, TOATOTaBIMBAET MPOCKT pe3y/bTara MpeA0CTaBICHHSI
MYHMIMIAIBHOH YCIyTH B COOTBETCTBHM C TNOAMYHKTaMH 1 — 3 nmyskra 2.3.1
a/IMUHHACTPATHBHOI'O PErjiaMeHTa,;

HANpaBlseT  MOATOTOBIEHHBIH  MPOEKT  pesynbraTa  MPEAOCTAaBICHHA
MyHMIMNAIbHON yCIyrd Ha COIVIacOBaHHE B YCTAHOBJICHHOM TOPAKE IOCPEACTBOM
CHCTEMBI JJIEKTPOHHOTO JJOKYMEHTO000pOoTA.

AJIMHHHCTpaTHBHbIE [POLEAYPbl, YCTaHABJIMBAEMbIC HACTOSIUMM IyHKTOM,
BBITIOJIHSAIOTCS B TeUEeHHEe OTHOr0 pabovero [Hsl.

Pe3ysipTaTaMd BBIIIOJHEHHS aJMHHUCTPATHBHBIX MPOLEAYD SBISIOTCA: TPOCKT
perenys 06 OTKa3e B [PeJOCTABIEHUH My HHIHMIIATBHON yCIyTH, CIIPABKH (BBITUCKH).

3.5.3. CorjacoBaHue M IOAMHKCaHKE IIPOEKTa pe3yjbTaTa IPeaoCTaBICHNA
MyHHUMIAIBHOW  yclnyrd (majmee —  TPOEKTHI JOKYMEHTOB)  OCYLIECTBJISIETCS
PYKOBOJIMUTENEM CTPYKTYPHOTO TIOApPA3/eNieHus, OTBETCTBEHHOro 3a MOArOTOBKY
pesyJibTaTa MYHHUIMOAIbHOW  yCIYrH, 3aMECTHTENEM Pykosomutens Oprasa,
PykoBoautenem OpraHa.

[ToAroTOBIEHHBIE MIPOEKTHl JOKYMEHTOB, UMEIOLIHEe 3aMeyaHus, BO3BPAIAIOTCA
Ha 70pabOTKy JIHIly, OTBETCTBEHHOMY 3a IOJIrOTOBKY pe3yjbTara MYHHIMIAIBHON
yenyru. [locsie ycTpaHeHHsl 3aMe4aHii NPOEKThI JOKYMEHTOB IOBTOPHO MEPENAlOTCs
JUIsl COrJIaCOBaHMS M MOJMITHCAHMS.

Pykosoautens OpraHa Npy pacCMOTPEHHH MPOEKTOB NOKYMEHTOB IpPOBEPACT
coboieHne aJMHHHUCTPATHBHOIO perjiaMeHTa JIOJDKHOCTHBIMH JIMIIaMH Oprana B
YACTH CPOKOB BBINOJHEHHS aJIMUHUCTPATUBHBIX MPOLEAYP, HX MOCICAO0BATEIEHOCTH 1
[OJHOTHI, HAIMYHMS COIVIACOBAHMI YMONHOMOYEHHBIX JIOJKHOCTHBIX jHll Oprana B
CHCTEMe DJIEKTPOHHOIO JJOKYMEHTO000pOoTa.

B ciayyae BbIABJAEHHS ~ HapylUleHWd B  4YacTH  CPOKOB  BBITIOJHCHHS
aJIMMHHCTPATUBHBIX TMPOLENYP, WX MOCJIE0BATEJLHOCTH U TIOTHOTHI PyxoBoaute/nb
OpraHa MHULMKPYET MPUBIEYEHHE K OTBETCTBEHHOCTH JIMLI, AOMYCTUBIIMX HAPYIICHHA,
B COOTBETCTBUH C IIYHKTOM 4.3 aJIMHUHUCTPATHBHOI'O pErjlaMeHTa.

AZIMHUHUCTPATHBHbIE MPOLEAYPbl, YCTAHABIMBAECMbIE HACTOSLINM IYyHKTOM,
BBITIOJIHAIOTCS B TeUEHHE OJIHOrO paboyero JHs.

PesynbTaTaMH BBINOJNHEHHs aJIMHHUCTPATHBHBIX TPOUEAYP SBISIOTCA: PCHICHHUC
06 OTKa3e B mpyeMe JOKYMEHTOB HeOOXOMMbIX IS NPEAOCTABICHHS MYHHUIUNAIbHOM
yCIIyrH, pelieHne o0 OTKaze B INPeAOCTaBICHHH MYHHILMIIAIBHON YCITyTH, CIpaBKa
(BBITTHCKA).

3.5.4. WcrnonHeHue TNpoledyp, yKasaHHbIX B TyHKTax 3.5.2, 333
aJIMHHUCTPATUBHOTO  perjiaMeHra, TMpu  HaJIU4dH TEXHHYECKOW  BO3MOXKHOCTH
OCYLIECTBIISIETCS] B @BTOMATHYECKOM PEXHME € UCIOJIb30BAaHNEM aBTOMAaTH3UPOBAHHOH
MH(POPMALMOHHON CHCTEMBI, NMpeJHa3HaYeHHOH AnA OKa3aHWs TOCYAapCTBEHHBIX 1
MYHHULHANATIbHBIX YCIIYT.

MaxkcuManbHbIH CPOK BBIMOTHEHUS aAMUHUCTPATUBHBIX IPOLCAYP, YKa3aHHbIX B
nyHKTe 3.5. aIMHHHCTPATUBHOTO PerilaMeHTa, COCTAaBIIsACT OMH pabouuii 1eHb.

3.6. Boijiaua (HarpasieHue) 3asBUTENIO Pe3yIbTaTa My HULMITJIbHOM YCIIyTH
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3.6.1. OcHOBaHMeM Hauaja BbINOJHEHHS aJAMMHUCTPATHBHOW MPOLEAYPbI
ABJISETCS TIOJyYeHHe JOJDKHOCTHBIM JIMIOM, OTBETCTBEHHBIM 32 BbINOJHCHHE
aJIMHHUCTPATUBHOM MpOLEAYPhl, MAOKYMEHTa, IIOATBEPIKAAIOLIEro NpeloCTaB/ICHHIE
MYHHUUITAIBHOM YCITyTH.

JIOMKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 3a BBINOIHEHUC aJIMUHHCTPATUBHON
[pOLEYphl, ABJsAETCs cekpeTaph McmomHMTENBHOrO KOMHTETA MOCEICHUs, Nallee -
JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 3a Bbljlauy (HalpaBJIeHHe) T0KyMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 33  BbIAAYY (HampaBieHue)
JIOKYMEHTOB:

obecrieynBaeT ~ PErHCTPAlMIO M BHECEHHE  CBEJIGHHH O  pesysbrare
Npe0CTaBIeHHs. MYHHIMIAIbHOW YCIyrd B IIOACHCTEMY BEICHUs JOKYMCHTalMH
ABTOMATH3HPOBAHHON HH(POPMALHOHHOM CHCTEMbI, IpPEeJHA3HAYCHHOH Ul OKa3aHHs
roCy1apCTBEHHBIX U MYHHUIUHUITATBHBIX YCIYT;

M3BeILaeT 3asBUTENs (€ro NpeacTaBuTess) cocoOoM, yKa3aHHBIM B 3a5BJICHUH, O
pe3yjbTare IPefOCTaBICHUS MYHULMIAIBHOW yCIYI'd M O BO3MOXKHOCTH IMONY4CHHA
pe3ynbTaTa NpeoCcTaBe sl MyHUIHNaNbHOK yenyru B Oprase um B ML,

WcnonHeHne  MpoueAyp IpH  HAIMYMM  TEXHUYECKOM  BO3MOXKHOCTH
OCYILECTBIISIETCS B ABTOMATHYECKOM PEXKHMe C MCIIONb30BAHUEM aBTOMATH3HPOBAHHOH
MH(OPMALMOHHON CUCTEMBI, MNpEJHAa3HAYeHHOW JUI OKa3aHHWs TOCYAApCTBEHHBIX H
MYHHUIMIAJIBHBIX YCIIYT.

AZIMMHHCTPATHBHbIE NPOLEAYPbl, YCTAHABIMBAECMble HACTOALIMM IYHKTOM,
BBIMIOJIHSIFOTCS. B TEUYEeHHE OJHOro pabouero AHA CO JHS TOANHMCAHMS JIOKYMCHTA,
SIBJISTIOLLET OCS pe3yJIbTaToM [pel0CTaBIeHUs MYHHLUIIAJIBHOM YCIIYTH,
YIIOJTHOMOUEHHBIM JJOJDKHOCTHBIM JH1oM Oprana (Opranom).

PesynpTaTraMy  BBINOJNHEHHS ~ aAMHHUCTPATUBHBIX  NPOLELYp  SABIAIOTCH:
pasMelleHHe CBEAECHHH O pe3yJbTaTe MpPeJOCTaBICHHUS MYHULIMIAJIBHONW YCIYyTH B
MHDOPMALIMOHHBIX ~CHCTEMax, H3BelleHue 3asBuTens (ero NpejCTaBUTeNs) O
pe3yJIbTaTe NMpe0CTaBIeH s MyHULIHNAIBHOK YCIYTH | CII0CO0aX ero Hnojy4eHus.

3.6.3. Tlopsmox Bblmaud (HampapjeHHWs) PpesylbTaTa  IMPEJOCTABICHHUS
MYHHLMIIAIBHOH YCITYTH: ;

3.6.3.1. IIpu obpaleH!H 3asBUTEINs 3a Pe3y/IbTaTOM MYHULHIAIBHOH yCIyTH B
M®II, paborHuk M®Ll BbigaeT 3asBUTENIO PE3yJIbTAT MYHULIMIIAIBHON YCIYI'H B
dbopMe dK3eMIspa 3JIEKTPOHHOro JOKYyMeHTa Ha OyMaXHOM HOCHTEIE. [lo
TpeGOBAHUIO 3asBUTENs BMeECTe C O3K3eMIUIIPOM OJISKTPOHHOrO JOKyMEHTa Ha
OyMa)KHOM HOCHTeNe €My MNpeIOCTaBJIAeTCs DK3eMIULIP DJIEKTPOHHOIro J0KyMEHTa
ITyTEM ero 3alucH Ha ChEMHBII HOCUTENb HH(POPMALMH HIIH HANPAB/IECHHUA JK3EMILIAPa
3JIEKTPOHHOTO JOKYMEHTA IO 3JIEKTPOHHOMH [OYTe B aJpeC 3asBUTEIIL. [Tpu 3anucu Ha
CheMHBI HOCHTEIb HHGOPMALUH WM HaANpaBIeHHH 3K3eMILIApa JJIEKTPOHHOIO
JIOKYMEHTa, Ha OCHOBE KOTOPOIO COCTaBjeH 3K3EMIUIAP SJICKTPOHHOIO JAOKYMEHTa Ha
OyMa)XHOM HOCHTeJe, IO JJIEKTPOHHOW MO0YTe HACHTHYHOCTb TAKOro SK3eMIIApa
57€KTPOHHOIO JOKYMEHTa 9K3eMIUIApY OJICKTPOHHOIO JIOKyMEHTa Ha OyMaKHOM
HOCHTEJIE 3aBepsieTCsl YIIONMHOMOYEHHBIM COTPYAHHKOM C HCIOJIb30BAHHEM YCHIICHHOM
KBaJIM(UIMPOBAHHON 3NIEKTPOHHOM TIO/ITHCH. ‘
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AZIMMHUCTPATUBHBIE [IPOLEAYPH, YCTAHABIMBACMbIC HACTOAIMM ITyHKTOM,
BLIMOJHSIOTCS B TOPSJKE OYEPeJHOCTH, B JIeHb MNPHOBITHS 3asBUTENS B CPOKH,
YCTAHOBJIEHHbBIE PErIIaMEHTOM paborsr MOLL

Pe3y1pTaTaMy BBINOIHEHUS aMUHHCTPATUBHBIX POLEAYP ABIIAIOTCA: bukcauys
(hakTa BbIAYM pe3yjbTaTa NPeJoCTaBICHU myHuunanbHoi yeayru B AUC ML,
pe3yNbTaT MpeI0CTaBIeH s MyHHLUTAIBHOH YCIyTH, BBIJIAHHBIN 3asBHTENIO.

3.6.3.2. Ilpu oOpaleHHu 3asBUTENS 3a pe3yJIbTaToM MYHHULIMIIAJIBHON YCIIyTH
yepe3 PecryOnMKaHCKMA NOpTal 3asBUTENIO B JUYHBIA KaOMHET aBTOMAaTH4YeCKH
HANpaB/AeTcss OJIEKTPOHHBIM  o0pa3  JIOKYMEHTA,  sBIAIOLICTOCH pe3ynbTaToOM

Ipe10CTABICHHS] MYHUIIUIIAJIbHOM YCIIyTH, 1O/ {ITUCAHHBIH YCUJICHHOM
KBaIM(ULHPOBAHHOM SIEKTPOHHON MOAMNKCHIO YIOJTHOMOYEHHOrO IOJKHOCTHOIO JIMHa
Oprana (Opranom).

AJIMHHHCTpaTHBHBIE TIPOIEypbl, YCTAHABIHUBAECMbIe HACTOALIMM  IyHKTOM,
BBIMONHSIOTCS B JE€Hb MOIMMCAHUS JOKYMEHTa, MMOATBEPXKAAIOIIEro MpeioCTaBICHHE
(0TKa3 B TPeJOCTABICHHN) MyHHULMITAIBHON YCIIYTH, YIOTHOMOYCHHLIM JOJKHOCTHEIM
nunom Oprana (Oprasom).

PesynpraraMd  BBIIOJHEHHsS — QJAMHHMCTPATHBHBIX — IpOUGAYp  ABJIOTCH:
HanpasieHue (MPeoCTaBlIeHne) C HCIOJIb30BaHHEM PecnybnukaHcKoro mnopraja
3asBUTETIO JOKYMEHTa, IOATBEPIKAAIOIIEro MPpea0CTaBICHHe MYHULIMIIAILHOR yCiyru
(B TOM YMCJIE OTKa3 B MPEJOCTABICHUH MYHHULMIIAIBHOH YCIIyTH).

3.6.3.3. [Ipu obpaleHuy 3asBUTENS 33 PE3yIbTATOM MYHHULUNAIBHON YCIYI'H B
OpraH, J0/DKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BBIAAYY (HampaBieHUe) JTOKYMEHTOB,
BBIIACT 3asBUTENIO Pe3yNbTaT MyHHIMnanbHol ycayrd. Ilo TpeGOBaHUIO 3asiBUTEIS
BMECTe C SK3eMIUIIPOM 3JIEKTPOHHOIO JOKyMEHTa Ha OyMaXKHOM HOCHTENE eMy
[pPeIOCTABJISIETCS K3EMILIAP JIEKTPOHHOrO IOKYMEHTa ITyTeM €ro 3allicu Ha CheMHBbIH
HocHTeNb MHOPMALMK WM HANpPABICHUsS SK3eMIUIAPA JJIEKTPOHHOrO NOKyMEHTA IO
3J1€KTPOHHOMN MOYTE B a[peC 3asBUTEIS.

AIMHUHUCTPATHBHBIE IIPOLENYPbl, YCTAHABIMBAEMbIE HACTOALIMM  IIyHKTOM,
OCYIIECTBISIIOTCSL B TOpsiAKe OYEPeJHOCTH, B JACHb NpUOBITHS  3asABUTENS B
coorBeTcTBUHU ¢ [IpaBuiiaMy BHYTPEHHEr0 TPY0BOr0 pacrnopsika Oprana.

Pe3ynbTaToOM BBIIIONHEHHS aIMHHHCTPATUBHBIX MPOLCAYP ABIAIOTCH: ¢bukcanusa
dakra  BbI@YM  pesyibrara  IMPEJOCTABICHHSA MYHHLUIAJILHOH  YCIyTH B
ABTOMATH3UPOBAHHOM MH(OPMALMOHHOU CHCTEME, npesHAa3HAYEHHON ISl OKa3aHHs
FOCYIapCTBEHHBIX M MYHHULHIATBHBIX YCIIYT.

3.7. VcripaBiieHHe TEXHHYECKHX OLIMOOK

3.7.1. B ciy4ae oGHapy/KeHUs: TEXHUUYECKOH OLIMOKHM B IOKYMEHTE, SBIISIOMEMCS
pe3yabTaToOM MyHUIUNATLHOH yCIyTH, 3aABUTE/b HAIIPaBIACT B Opran:

3asiB/ieHHe 00 HCIpPABIEHHH TEXHUYeCKOH OWMOKH (IPUIOKEHHE Ne 5 «
HACTOSIILIEMY aIMHHUCTPATHBHOMY PErJIaMeHTy);

JIOKyMEHT, BBIJaHHBIH 3afBHTENIO KaK pe3yJbTar MyHHULIUIATBHOH YCIYTH, B
KOTOPOM COJIEPYKUTCS TEXHUYECKas OLIKOKa; ‘
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JIOKYMEHTBI, MMEIOLIHe IOPUIMYECKYIO CHITy, CBHJETE/LCTBYIOLINE O HAIMYHH
TeXHUYECKOM OLIUOKH.

3astBiieHre 00 WCIPABJIEHHH TEXHHYECKOH OmMOKM B CBEJICHMSAX, yKasaHHBIX B
JIOKYMEHTE, SIBJIIOLIEMCS pe3yIbTaTOM MYHHLMIIATBHOH YCIIYTH, OAACTCs 3asBUTEIEM
(YTIOMTHOMOYEHHBIM TIPECTABUTENICM) IIOYTOBBIM OTNpPaBICHUEM (B TOM uHclIe C
MCIIONB30BAHMUEM 3JIEKTPOHHOM IMOYTHI), 1UOO 4epes PecnyOnuKaHCKUI TOpPTall WIH
M®OLI.

3.7.2. JIOMmKHOCTHOE JTULIO, OTBETCTBEHHOE 32 MPHEM JIOKYMEHTOB, OCYLICCTBIIACT
NpHeM 3asBleHUs 06 UCTIPABICHHH TEXHUYECKOH OLIMOKH, PErHCTPUPYET 3asiBlICHHE C
NMPUIOKEHHBIMH JIOKYMEHTAMH U TepeliaeT UX JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00paboTKY JOKYMEHTOB.

AJIMHHUCTPATUBHBIE TPOLENYPhl, YCTaHABIWBACMbIC HACTOSALIUM IYHKTOM,
BBIITOJIHSIOTCS B TEUEHHE OJJHOTO paboyero JHs ¢ JAaThl perUCTPalliH 3asBICHHMS.

PesynbraraMu BBIIOJHEHHS aJIMHUHUCTPATUBHBIX NPOLEAYP ABJIAIOTCS: NPHHATOE
M 3aperMCTPMPOBAHHOE 3asBJIEHHE, HANPABICHHOE HA PAacCMOTPEHHE JOJLKHOCTHOMY
JIULLY, OTBETCTBEHHOMY 3a 00paboTKy JOKyMEHTOB.

3.7.3. JlOJ)KHOCTHOE JIMIO, OTBETCTBEHHOE 3a 00paboTKy JIOKYMEHTOB,
paccMaTpMBaeT JMOKYMEHTBI M B IeJSX BHECEHMs HCIpPAaBICHUH B JIOKYMEHT,
SIBJISIOLIMHCS Pe3yIbTaTOM MPEeJOCTABISHUS MYHHLHMIAIBHOH YCIyTH, OCYUIECTBILACT
_ NIpOLEMYpbl, MPELYCMOTPEHHBIE MyHKTOM 3.5 aJMHHHUCTPATHBHOrO pCrIaMeHTa, H
BBbIJAET HCIIPABJICHHBIA [JOKYMEHT 3asiBUTENIO (yINOJIHOMOYECHHOMY [peICTaBUTEIIIO)
JIMYHO [OJl POCIHCH C HM3BATHEM Yy 3asBMTENs (YIOJIHOMOYEHHOIO [peCTaBUTEJI)
OpMI'HHANIA JOKYMEHTa, B KOTOPOM COJCPIKUTCA TEXHHYCCKas omubKa, UM HalpasiIsgeT
B ajipec 3asBUTElss IIOYTOBBIM OTMpaBjieHHeM (MOCPEICTBOM SJIEKTPOHHOM I10YTHI)
IMCBMO O BO3MOYKHOCTH IIOJIyd4eHHs IOKyMEHTa INpH TpepocTapieHuu B Opran
OpUIMHAJa I0OKyMEHTa, B KOTOPOM COACPKUTCSA TEXHHIECKas omuoOKa.

AJIMMHUCTPaTHBHbBIE MPOLEAYPHl, YCTAHABIMBACMbIE HACTOSAIINM IyHKTOM,
BBIOJHAIOTCS B TeueHWe ABYX pabouux aHedl mocie OOHapyXKeHWsl TeXHHYEeCKOH
OWIMOKKH MM TOJydeHHs: OT Jro0Oro 3amHTEPeCOBAHHOIO JIMLA 3AABJICHUSA O
JIONYIIEHHON olIMOKeE. :

PesynpraraMy  BBITIOJHEHHs  aIMMHHUCTPaTHBHBIX — NPOUEAYp  ABJIAIOTCH:
BbIIaHHBIN (HANpaBJIEHHbIH) 3asBUTENIO JOKYMEHT.

4. Mopsaok 1 (pOPMbI KOHTPOJIS 32 NPEAOCTABICHHEM MYHHUHIAJIbHOMN
yCJAYIH

4.1. TTopsiI0K OCYIECTBIIEHUS TEeKYIIETro KOHTPOJIS 32 COOMIIOIEHHEM H HCTIONHEHHEM
OTBETCTBEHHBIMU HODKHOCTHBIMH JIMI[AMH TIOJIOKEHHUH aJIMUHACTPATHBHOTO
perjamMeHTa U HHbIX HOPMATHBHBIX PABOBBIX AKTOB, yCTAHABIHBAIOIIHX TpeGoBaHHus K
NpeJOCTABIEHHIO MyHUIIMIIANIbHOW YCITyTH, & TaKXKe PUHATHEM HMH peleHui

KOHTpOIIb 3a IOJHOTON M Ka4eCTBOM IpPeIOCTaBIeHUs MyHULUIAILHON YCIyTrH
BKJIIOUAeT B ceOsl BBISBICHUE U YCTPaHEHHE HAPYLICHUH MpaB 3asBUTENIEH, NPOBEACHUE
[pOBEPOK  COOMNIOJEHUST MPOLEAYP NpeJOCTaBleHUs MYyHHIHMNANbHOH  yCiyrd,
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[TOJrOTOBKY pellleHuH Ha AeHCTBHA (Ge3neiicTBHE) NODKHOCTHBIX JIMI OpraHa MeCTHOro
caMoyTIpaBJICHHUSL.

dopMaMH  KOHTpOJS 32 cOOIIOIeHHEM  HMCIIOJHEHUs  AIMUHUCTPATHBHBIX
MpoLeayp ABIAIOTCA:

1) npoBepka M COIJIacoBaHHWe IMPOEKTOB JAOKyMEHTOB IO MpeJoCTaBJIEHHIO
MyHHLANATBEHON YCITYTH;

2) NpoOBOJIUMBIE B YCTAaHOBIEHHOM  IOPAIKE MPOBEPKU  BeJCHUA
JIETIONPOU3BO/ICTBA;

3) nmpoBejieHKE B YCTAHOBJIEHHOM MOPAJKE KOHTPOJIBHBIX MPOBEPOK cO0JII0ICHHS
[porieayp NpeJoCTaBleH s My HUIUITANbHOH yCIyTH.

B meisx TEKyHEro KOHTPOJA HCIOJbB3YIOTCA CBEACHUS, WMEIOIIMECS B
5NIEKTPOHHOH 0a3e JaHHBIX, Cily)KeOHas KOPPECHOHICHLMA, yCTHAi H MUCBMEHHAs
vH(OpMAaLKs TOHKHOCTHBIX JIHL, OCYIIECTBIAIOWINX BLINOTHEHNC aJIMAUHUCTPATHBHBIX
MpoLeyp, KypHaIbl y4eTa COOTBETCTBYIOIIUX IOKYMEHTOB H [IpyIr1e CBE/CHHA.

Jlys OCYILIECTBICHHS KOHTPOJIS 3a COBEPLICHHEM NeHCTBHH MPU MPEeNOCTaBICHUN
MYHHLMMAJIBHONW YCIyr'd W TPUHATHH pelleHnuil PYKOBOJMTENIO OpraHa MECTHOro
caMOyNpaBlieHHs] ~ NPEeJCTABIAIOTCS  CHPABKM O pe3yjbTaTtax NpeIOCTaBIICHHS
MYHHULHNAIbHON YCIYTH.

O ciyyasx ¥ MPUYHHAX HAPYIIEHUs CPOKOB, MOC/IEA0BATENIEHOCTH H COACPKAHNA
aJIMUHHMCTPATUBHBIX IPOLEAYP MOJUKHOCTHBIC JIMIA HEMELJICHHO UHPOPMUPYIOT
PYKOBOJIMTENs OpraHa, MpeJOCTaBIISIONEero MyHUIHIAIbHYIO  yCIyry, 4 TaKKe
IPeANPUHUMAIOT CPOYHBIE MEPbI IO YCTPAHCHHUIO HapyLIEHUH.

Texymuii KOHTPOIb 3a COOJIOACHHEM  MOCJIC0BATE/IbHOCTH JNeWCTBUH,
ONpe/e/ieHHbIX ~ AJMMHMCTPaTHBHBIMH  MpOUCAypaMH IO [peJOCTaBIEHHIO
MYHUIMIIAJIBHOW YCIYTH, OCYIIECTBIISICTCH 3aMECTHTENCM pPYKOBOAMTEIA oprasa
MECTHOTO CaMOYIpaBJieHHs, OTBETCTBEHHBIM 33  OpTaHH3aLHI0 paboTbl  TO
MpeI0CTaBJIEHHIO MYHHIMIAIBHOH YCIyrd, HaqaJlbHUKOM OTACIa, OCYLIECTBIIAIOLIETO
opraHu3aruo paboTel MO NPEJOCTaBICHUIO MYHULIMIIAIBHON YCITyTH.

[lepeyeHb MODKHOCTHBIX JIML,  OCYIIECTBIISIOMINX TEeKylMH  KOHTPOJb,
YCTAHABJIMBACTCS MOJIOKEHHAMH O CTPYKTYPHBIX NOAPASACICHHUIAX opraia MeCTHOIO
CaMOYIIPaBIIeHUS U JIOJDKHOCTHBIMH perjlaMCHTaMH.

4.2. TTopsI0K ¥ EPUOAMYHOCTD OCYLLIECTBIICHHUS IIAHOBBIX 1 BHEIIAHOBBIX IPOBEPOK
[TOJTHOTHI ¥ KA4eCcTBa MPeI0CTaBIeH)s] MyHULUITAIBHOM YCIIyTH, B TOM HHCIIC IIOPAJIOK
1 QOpPMBI KOHTPOJIS 33 TIOJIHOTON M Ka4eCTBOM IPE0CTaBICHUSA MYHHLHATBHOM

; yClyru

4.2.1. KoHTpoJb 3@ MOJTHOTOMH K Ka4eCTBOM IPEI0CTABICHUSA MYHHIMIAIBHON
ycsyru ocyliecTBisiercs B popmax:

1) mpoBeieHHsl IPOBEPOK;

2) paccMOTpeHHs! )Kanob 3asBUTEINeH Ha NeHCTBHS (6e3nmeiicTBue) Oprana, a
TaK)Ke UX JOHKHOCTHBIX JIUL, MyHHIUIIAJIbHBIX CJIYKallHX.

42.2. B uensix OCYyLIECTBICHHUS KOHTbOHH 33 TIOJIHOTOM M KayeCTBOM
NpesoCTaB/IeHHsT MyHHIUNAIbHOH YCIyrd NPOBOAATCS IUIAHOBLIC H BHEIUTAHOBBIE
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npoepku. IIOpsAOK M TEPUOAMYHOCTh OCYIIECTBICHMS IUIAHOBBIX MPOBEPOK
ycTaHaBNIMBaeTCsl IiaHoM paboTsl Opraua. ITpu npoBepKe MOTYT pacCMAaTpUBATLCA BCE
BOIIPOCHI, CBSI3aHHBIE C IPEIOCTABICHUEM MYHMLMIATBHON YCIyrd (KOMIUIEKCHBIC
MPOBEPKHU), UK OTAEIBHBIH BONPOC, CBA3AHHbIH C MPEAOCTABICHUEM MYHUIMIIAJbHOH
yeayrn (Temarnyeckue nposepku). [IpoBepka Taike MOXET MNPOBOAMTBLCA IO
KOHKpPETHOH *kanode 3asBUTEIS.

4.2.3. BHemaHOBble IIPOBEPKH IPOBOMATCS B CBA3H C NPOBEPKOH yCTPaHEHHS
paHee BBISIBIEHHBIX HApyLICHHH aJAMUHUCTPATHBHOTO PErVIAMEHTa, a TAKKEe B Clydac
[oJTydeHHus Kajno0 3asBUTeNled Ha NeHCTBHUA (6e3neiictBue) Oprana, a TaKke HX
JIOJKHOCTHBIX JIMII, MyHULUINAJIBHBIX CITY)KalUX.

4.2.4. Pesynprarhl NpoBepKH 0QOPMIISIOTCS B BUJE aKTa NPOBEPKH, B KOTOPOM
yKa3bIBAIOTCS! BBISBICHHBIE HEJOCTATKU H MPE/UIOKEHHUS 110 UX yCTPaHEHHIO.

4.3. OTBETCTBEHHOCTD JOKHOCTHBIX JIML] OpraHa, npeaoCTaBIsHOICTro
MYHHLHMIAIbHYIO YCIYTY, 3a PELIECHUs 1 IeHCTBH (be3neiicTBHE), TPUHUMAEMbIC
(OCyILeCTBIsAEMbIE) MMH B XOJI€ IIPEIOCTaB/IeHHUs My HUIIMMAIBHOH yCIIyTH

ITo pe3ysbTaTaM IPOBEACHHBIX IPOBEPOK B C/1y4ae BBIABICHUS HapyLIEHUH MpaB
jagBHUTeeli BUHOBHBIE JIMI[A TPHUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBCTCTBHM C
3akoHoaTenbsecTBOM Poceuniickoil Menepannu.

PykoBoauTesnb OpraHa MECTHOrO CaMOYNpaBjI€HHs HECET OTBETCTBCHHOCTH 34
HECBOEBPEMEHHOE PACCMOTPEHHE 3asIBICHHUH.

PykoBosuTeNb (3aMECTHTENb PYKOBOAMTENS]) CTPYKTYPHOrO MOAPasC/CHUs
opraHa MeCTHOTO CaMOYNpaBJIE€HHsI HeCceT OTBETCTBEHHOCTb 3a HECBOCBPEMEHHOC H
(Mnu) HeHaJIeKalllee BBIMONIHEHHE aJMHHHUCTPATHBHbBIX NeHCTBUN, YyKa3aHHBIX B
pasjienie 3 aAIMMHUCTPATHBHOTO PErjIaMeHTa.

JIOMKHOCTHBIE JIMI@ W HHBIE MYHHIUNAJIBHBIC CllyXKallke 3a PpeIeHUuI U
neiictBus (Oe3neiicTBHE), NPUHHUMaeMble (ocyliecTBIsieMble) B XOJ¢ IPEAOCTaBICHHU
MYHHULMITATBHOM YCIIYTH, HEeCyT OTBETCTBEHHOCTH B YCTaHOBJIEHHOM
3aKOHO/IaTeJIbCTBOM IIOPsJIKE.

4.4, TTonoxenusi, XapakTepHu3yrolye TpeOoBaHus K MOPAIKY U dbopMaM KOHTPOJIs 3a
[peI0CTaBIeHHEM MyHHUIUNIATBHOH yCIyrH, B TOM YHCTIE CO CTOPOHbI IpaXaH, UX
00beIMHEHUI 1 OpraHu3alui

KoHTpoMb 3a MpefoCTaBieHHeM MYHHIHUITAILHONW yCIyTH CO CTOPOHBI IPaX/IaH,
¥X OObeIMHEeHMH M OpraHu3aluif, OCYILECTBISAETCS IIOCPEACTBOM  OTKPHITOCTH
JeSTeTbHOCTH ~ OpraHa ~ MeCTHOro  caMOympaBieHHs — IIpH  TPEAOCTABICHHH
MYHHLMNAIHOW  yCIIyTd, - TOITYYCHHUS MOMHOM, AaKTyaJlbHOM M  JOCTOBEPHOU
uH(OPMAIMHE O MOPSAKE MPEJOCTABICHHUs MYHHLUMIATBHON YCIyrd U BO3MOXKHOCTH
nocyneGHOro paccMoTpeHus oOpamieHnit  (okano0) B mpouecce IpeioCTaBICHHS
MYHULIMNIAJIBHOM YCIIYTH. ‘
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5. Jlocyneoublii (BHecy1eOHbIi) MOPSI0K 00:kKaI0BaAHHs PeLIeHHil 1 1eHcTBHH
(Ge3aeiicTBUS) OPraHa, NPeJOCTABIMIOUIEro My HHIHNIAILHYIO yCJIyTY,
MHOTOYHKIHOHAJIBHOIO HEHTPA NPeJoCTABIEHHsI FOCY1apCTBEHHbIX H
MYHHIHNAIBLHBIX YCJIYT, OPraHu3auuii, yKasaHHbIX B 1aCTH 1.1 craTbu 16
®enepanbioro 3akona Ne210-@3, a Takke HX 10TKHOCTHBIX JIAL,
MYHHIHIAJIbHBIX CJIY/KALIHX, PA0OTHHKOB

5.1. 3asiBUTENN UMEIOT MPaBo Ha 00KajoBaHKE B 70Cy1e0HOM HOpsJIKe peleH
v neiicTBuil (6e3eiicTBUs) opraHa, MpeJOCTABIAIONICTO MYHHULMNAILHYIO yCIyTy,
JO/KHOCTHOTO ~ JIMIA  OpraHa, IpeJoCTaBJsIOMero  MyHMIMIAIbHYIO  YCIyTY,
MyHHIMIANBHOTO  CNyXKallero, — pyKOBOJHWTeNs  OpraHa, — MpPeJOCTaBIAIOLICTO
MYHHUIUITABHYIO yCIyTy, MHOTO()YHKIIHOHAJIEHOTO HEeHTpa, paboTHHKA
MHOTO(YHKLHOHAIBHOTO IIEHTPa, OpraHu3alii, NpeJyCMOTPEHHBIX HYaCThLIO 1.1 craren
16 ®enepanpHoro 3akona Ne 210-D3, a Takke ux pPabOTHUKOB.

3asiBUTENIb MOXKET OOPATHTHCS C KaJ000H, B TOM YHCIIE B CIEIYIOLIMX CITyqasX:

1) HapylLIeHHe CpOKa PerucTpalyiu 3anpoca o MpefoCTaBIeHHH MYHUIMIATBHOM
yCITyTH, 3a1poca, yKa3aHHoro B ctatbe 15.1 deaepaibHOro 3aKoHa Ne 210-D3;

2) HapylleHHe CpoKa MPeIOCTABICHHs MyHHIMNAILHON yciyrd. B ykasaHHOM
ciyuae jgocyneOHoe (BHecyaeOHOe) oOxanoBaHHE 3asBUTENIEM pelleHuil U AeHCTBUH
(Ge3neiicTBUsl) MHOTO(YHKIMOHAIBHOTO LEHTPA, pabOTHMKAa MHOTO(QYHKIHOHAILHOTO
L[EHTPa BO3MOXHO B Cilydae, ecilid Ha MHOTOQYHKLHOHAIBbHBIH LEHTP, PCLICHUA M
neiicteus  (Oe3nelicTBME) KOTOPOro  OOKaylOTCs,  BO3JIOXKEHA GyHKUMST  TI0
[PEJIOCTABIEHHMIO COOTBETCTBYIOIMX MYHHUHIANBHBIX yCIyr B IIOJHOM o0beme B
nopsijike, OTpe/ie/IeHHOM 4acThio 1.3 crateu 16 deaepanbHOro 3aKoHa Ne 210-03;

3) TpeGoBaHme y 3asBUTENIs JOKYMEHTOB WM HHPOPMALHH nu00 OCYLIECTBIEHUS
JeHCTBHi, TIpeJCTaBleHHe WIM OCYIIECTBICHHE KOTOPBIX HE IpelyCMOTPEHO
HOPMATHUBHBIMU  TPABOBBIMH ~ aKTaMH Poccuiickoii ®epepauuy, HOPMaTHBHBIMH
npaBoBeIMM akTamu PecryGnuku Tartapcras, MyHHIMNAJIbHBIMA IPaBOBLIMA aKTaMH
JUIs IPEOCTABIICHUS] MyHHULIUMIIAIBHON yCIIYTH;

4) oTKa3 B MNpHeMe NOKYMEHTOB, MPEIOCTaBJIE€HUE KOTOPBIX IPEIyCMOTPEHO
HOPMATHBHBIMU [1PaBOBBIMH akTamu Poccuiickoi denepanyy, HOPMATUBHBIMU
npaBoBeIMM akTamu PecryOnuku Tartapcran, MyHHUMIAJIBHBIMA TIPABOBLIMH AKTAMH
JU1s IPE0CTABIICHUSI MyHULIUMIIAIBHON yCIIYIH, Y 3asBUTCIL;

5) oTKa3 B MpeNOCTABICHHH MYHHULIMIIANBHOM YCIIyId, €CIM OCHOBaHUSA OTKa3a HE
rpe/ycMOTpeHbl (eZepalbHbIMU 3aKOHAMH W NPUHATHIMM B COOTBETCTBHH C HUMH
MHBIMM HOPMATHBHBIMH IIPaBOBBIMH aKTaMH Poccuiickoit @enepauuu, 3aKOHaMU M
WHBIMH ~ HODMATHBHBIMH  NpaBOBbIMM  aKkTamu  PecryOnnku Tarapcran,
MyHHIMIAIGHBIMA ~ IIPABOBBIMM  aKTami. B yKasaHHOM ciydae nocyneOHoe
(HecyneGHOE) oOaloBaHWe 3asBUTENEM pPCLICHHH | neiicteuil  (Oe3neicTBuUA)
MHOrO(YHKIMOHAIBHOTO ~ LIeHTpa, paboTHHKa MHOrO()YHKIHOHAJIBHOTO ~ LEHTpa
BO3MOXHO B Ciydae, eciii Ha MHOTO(YHKIMOHAIbHBIH LEHTP, PELICHUS H neucTBus
(6e3zeiicTBIE) KOTOPOro OOXKAIyIOTCA, BO3NOXKeHa (YHKIMA IO NpeJoCTaBICHHMIO
COOTBETCTBYIOIIMX MYHHUMIAIBHBIX  yCIYT B moiaHom o0ObemMe B IOPSJIKE,
onpeaeneHHoM 4acthio 1.3 crateu 16 DeaepaabHOro 3aKOHa Ne 210-D3;
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6) 3aTpeGoBaHHe C 3asABUTENsl MpPU NPeJOCTaBICHUU MYHHUIIMNAIBHON yCITyTH
maTel, He MPEIyCMOTPEHHOW HOPMATHBHBIMM IIPAaBOBBIMH aKTaMU Poccuiickoi
denepauuy, HOPMATHBHBIMM  [IPAaBOBBIMM  aKTaMH PecnyOnuku  Tarapcra,
MyHHLHUITAIbHBIMH TIPABOBBIMHU aKTaMH;

7) OTKa3 opraHa, NPeJOCTaB/IAIOLIEr0 MyHHIMNAIBHYIO YCIyTy, AOKHOCTHOTO
JIML@ OpraHa, MpeJoCTaBIAIONIero MyHHIUIANBHYIO YCIYTY, MHOTO(YHKIIHOHAIBHOIO
eHTpa, paboTHIUKAa MHOrOQYHKIHOHAIBHOTO LIEHTPA, opraHm3arui, npeayCcMOTPEeHHBIX
yacteio 1.1 crateu 16 DenepansHoro 3akoHa Ne 210-®3, win ux pabOTHUKOB B
MCIIPABJIEHUH JOMYIIEHHBIX HMH ONEYaTOK | omMOOK B BBIJ@HHBIX B pPE3yJIbTaTe
MpeoCTaBlIeHHsT ~ MyHHLMIAIBHOW  YCIYyrH — JIOKyMEHTax aubo  HapylleHHue
YCTAHOBJIEHHOTO CPOKAa TaKMX HCHpasieHuid. B ykasaHHOM ciydae nocynedHoe
(BHecyneOHOE) o00KanoBaHHe 3agBUTE]EM pCIICHHH W neiicteuii  (Oe3nelcTBUA)
MHOrO(GYHKIMOHANLHOTO — [eHTpa, paboTHUKa MHOTOQYHKIMOHAIBHOTO  LEHTpA
BO3MOXKHO B Cllydae, ecili Ha MHOro(QyHKUMOHANBHBIA LEHTP, PelieHHs U NEeHCTBHS
(6e3meiicTBME) KOTOPOro OOJKaIylOTCs, BO3JOXKeHa (YHKIHMA IO MNPEAOCTAaBICHHUIO
COOTBETCTBYIOIMX MYHHMUMIAIBHBIX YCIYr B  IIOJHOM obbeMe B TOpsIKeE,
onpeie/ieHHOM 4acThio 1.3 crateu 16 DeznepanbHOrO 3aK0HA Ne 210-D3;

8) HapylleHMe CpOKa WJIM IOpsjiKa BBIA@4d JOKYMEHTOB IO pe3yjibTaraM
[pea0CTaBICHUS MYHHIUIIATBHON YCITYTH;

9) NPHOCTAHOBJICHUE NPEJIOCTABICH)s My HULMIATIBHON YCITYTH, €C/IH OCHOBAHUA
[PHOCTAHOBJIEHUs HEe IPEeIyCMOTPeHbl (elepajbHbIMU 3aKOHAMU M IPHHATHIMH B
COOTBETCTBMM C HHMH HHBIMM HOPMATHBHBIMH IPABOBBIMH AKTaMH Poccuiickoit
desiepaluy, 3aKOHAMM M MHBIMH HOPMATHBHBIMM IPABOBBIMH aKTaMH PecnyGiuku
TatapcTaH, MyHULUMNAIBHBIMA TIPABOBBIMU akTaMu. B yKkasaHHOM ciydae nocyaedHoe
(BHecyneOHOe) 0O)anoBaHHe 3asBUTENEM pEIICHHH M neitictBuit  (Ge3meiicTBUs)
MHOrO(YHKIMOHAIBHOTO - LIEHTpa, paboTHHKA MHOrO(YHKIIMOHAIBHOIO  IIEHTpa
BO3MOYKHO B ClIydae, €C/Ii Ha MHOTO(YHKIMOHAIBHBIH LEHTP, PELICHHS H NeHCTBUS
(Ge3zeiicTBIE) KOTOPOrO OOXKANYIOTCHA, BO3NOXKeHa (YHKLMA [0 MPEeAOCTaBICHHMIO
COOTBETCTBYIOIMX MYHHLHUNAIbHBIX yCJIYr B  IOJIHOM o0beMe B MOpPSIKE,
OIpe/eJIeHHOM 4acThio 1.3 cTaThu 16 ®enepanbHOro 3aKkoHa No 210-D3.

10) TpeGoBaHue y 3adBHUTENs IPH NPEIOCTABICHHH MYHHLMIIAIBHON YCITyTH
JIOKYMEHTOB MM MHGOPMAUHMH, OTCYTCTBHE M (MIIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIUCH NPH MEPBOHAYAIBHOM OTKa3e B NIPUEME IOKYMCHTOB, HEOOXOIUMBIX 15l
MpeIOCTABIEH s MYHHIMNATIbHOH yciyry, Ju00 B MPEJOCTaB/ICHUN MYHULMAIIAIBHOM
YCIIYTH, 38 UCKJIFOYEHHEM CllyYaeB, IPeAyCMOTPEHHBIX ITyHKTOM 4 yactu 1 crateu 7
denepanbioro 3akona Ne 210-@3. B ykasaHHOM ciydae nocynebnoe (BHecyneOHOE)
o0ranoBaHue 3asiBUTEJIEM pelIeHui 7 JIeHCTBUM (GesneiicTBUA)
MHOrO(YHKIMOHAJIBHOTO  lIeHTpa, paboTHHKa MHOTO(YHKIIMOHAJILHOTO  LICHTPa
BO3MOJKHO B CJIydae, €Clii Ha MHOTOQYHKIHMOHAIBHBIM LEHTpP, PELICHHs U neicTBUs
(Ge3zelicTBHE) KOTOpOro OGKamyloTCs, BO3NOKEHA (QYHKIHMA MO MPEJOCTABICHHIO
COOTBETCTBYIOIIMUX MYHHMLMNAIBHBIX YCIYr B  IIOJHOM obbeMe B IOPAJIKE,
onpezeneHHOM yacTbio 1.3 craten 16 ®enepanbHoro 3akona No 210-D3.

5.2. JKanoba momaercsi B MHCbMEHHOH (OpmMe Ha OyMaXKHOM HocUTene, B
SNeKTpoHHOU (opmMe B Oprad, MpeJOCTABIMIOIMA MYHUUMIAIBHYIO  yCIYTY,



31

MHOTO(GYHKIIMOHAIBHBIA LEHTP TM00 B COOTBETCTBYIOLIMH Opra roCy1apCTBEHHOM
BNACTH, SABJSIOIIMIACS ydpeauTeneM MHOrOQYHKIMOHATBHOIO LeHTpa (nanee -
ydpeauTens  MHOrO(QYHKIMOHAJIBHOrO  LEHTpa), a TaKkke B  OpraHU3allKH,
npeaycMoTpeHHble yacTbio 1.1 ctateu 16 desepanpHOro 3akoHa Ne 210-®3. XKanobsr
Ha pelieHus M JaeiicTBus (Oes3aeiicTBUE) pyKOBOIMTEIS OpraHa, NpeAOCTaBIAIOLICIO
MyHHIMIATBHYIO YCIyTy, TOAAIOTCS B BRIIECTOSIUMA OpraH (NpH ero HaJIM4KK) THO0 B
cilydae ero OTCYTCTBHS PAacCMaTpPUBAKOTCs HEMOCPEACTBEHHO PYKOBOIMUTENEM OpraHa,
[PeOCTABIAIOMEr0 MYHULMIAIbHYIO ycuyry. JKanoObl Ha pEIICHHs M JACHCTBHS
(GesnelicTBre) pabOTHUKA MHOTO(YHKIMOHATILHOTO LEHTPa MOJAITC PYKOBOAUTEIIIO
3TOr0 MHOrO(GYHKIHOHANBHOrO ueHTpa. JKamoObl Ha pelleHds U JICHCTBUA
(Oe3nelicTBUE) MHOTO(YHKLIHOHAIIBHOTO [IEHTpa NOAAK0TCS yUpeAUTENIO
MHOrOQYHKIIMOHAJIBHOTO ILEHTPAa MM [OJDKHOCTHOMY JIMILY, YINOJHOMOYCHHOMY
HOPMATHBHBIM TIpaBoBbiM akToM PecrmyGnuku Tarapcran. JKanoObl Ha perieHus H
neiictBus (Oe3neiicTBue) pabOTHUKOB OpraHM3aldid, NPeAyCMOTPEHHBIX 4acTbiO 1.1
cratb 16 ®@epnepasibHOro 3akoHa No 210-D3, mnojarTcs PYKOBOJMTENISM ITHX
OpraHu3aLMH.

YKanob6a na pemenus W aeiicTus (Oe3zelicTBHE) OpraHa, NpeiloCTaB/AIOIICTO
MYHHUUMIIAIBHYIO  YCJIYry, JO/DKHOCTHOIO JIMI@ OpraHa, IpeaoCTaBJIsioLIero
MYHHIHUMATGHYIO YCIYry, MYyHHUMIIQJIBHOTO CIyXKallero, pPYKOBOAMTEIsS Opraxa,
_ IpeloCTaBJISIONIEr0 MyHHUIUNATBHYIO YCIYry, MOXeT ObITh HampaBieHa 10 TOuTe,
yepe3s MHOTO(GYHKIMOHAIBHBIA LEHTP, C HCIONb30BaHMEM  HH(OPMALHOHHO-
Te/leKOMMYHHUKalMoHHOM  cetn  «MHTepHer», oduuuanpHOro  caiita  oprama,
NpeNOCTaB/IAIOEr0  MyHHIMNalIbHYl0  yciyry,  ExumHoro — mopraia 6o
Pecry6IiKaHCKOro mopTaia, MHGOPMALMOHHON CHCTEMBI 10Cy AeGHOro 00XKanoBaHus,
a Tak)e MOYKeT ObITh TIPHHATA IIPH JIMYHOM npueme 3asButesis. YKanoba Ha peleHns 1
NeHCTBUSA (OesnmeiicTBHe)  MHOTO(QYHKLIHOHAJIBHOIO LEHTpA, paboTHHKA
MHOrO(YHKI[MOHAIHOTO ~ IEHTpa MOXeET ObITh  HampaBieHa IO  Mmo4Te, ¢
MCTIONB30BaHHEM  HH(OPMAIMOHHO-TEJeKOMMYHHKALMOHHOH — cetr  «MHTEepHeT»,
opULMANBLHOrO caiiTa MHOroQYHKIHOHAILHOrO LeHTpa, ExuHOro mnoprana nubo
Pecry6ikanckoro nopraia, HHQOPMAIMOHHOH CHCTEMBI 10CY A¢OHOTO o0xKaloBaHHUs,
a TaKkxkKe MOYKeT OBbITh TIPHHATA IIPH JIMYHOM mpHeMe 3asButelis. JKanoba Ha peleHns 1
neiicteusi (Ge3zeiicTBUE) OpraHu3aluid, NpelyCMOTPEHHBIX d4acTbio 1.1 cTaTbu 16
®enepanproro 3akona Ne 210-@3, a Takke ux pabOTHUKOB MOXKeT OBITh HampaBlieHa
M0 1o4Te, ¢ HCIOJB30BAHHEM HH(POPMALIHOHHO-TEIEKOMMYHUKALMOHHON —CeTH
«VInTepHeT», OQUUMAIBHBIX CAaHTOB 3THX opraHusauuid, ExuHOro nopraia b0
Pecry6nMKaHCKOro TmopTana, a TaKkKe MOXKET ObIThb MPHUHATA TPH JIHYHOM IpHEME
3asiBUTEIIS.

5.3. Xanoba momiHa coepKarh:

1) HauWMeHOBaHWEe OpraHa, MpPEAOCTABIAIOMEr0 MYHHIHNAIbHYIO YCIyTY,
JOKHOCTHOTO JIMLA OpraHa, MPeJoCTaB/sAIOMEr0 MyHHIMIATIBHYIO YCIyTy, JH00
MYHHMLMIAIBLHOTO CITyXKaIlero, MHOroQyHKIMOHAIbHOTO LCHTPA, €ro pyKOBOAUTENS H
(unn) pabOTHHKA, OPraHM3allMi, [PeIyCMOTPeHHBIX uacTeio 1.1 crartbu 16
denepanbHoro 3akoHa Ne 210-03, ux pyKOBOJIPITeJIéﬁ ¥ (1au) paOOTHUKOB, PELICHHS U
necTBus (6e3neiicTBUE) KOTOPBIX 00XKAIYHOTCS;
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2) bamMuaMio, WMs, OTYECTBO (IIOCI]e/Hee - IpH HaJIMYKMK), CBEJCHHS O MECTe
JKUTEIBCTBA 3asBUTE/IS - (QU3MYECKOro JHla Jub0 HaMMEHOBAHME, CBEICHHS O MECTE
HAXOXK/IEHHs 3asiBUTENS - FOPUIUUYECKOTro Jinla, a TaKkKe HOMED (HOMepa) KOHTAKTHOI'O
tenedoHa, anpec (axpeca) SIEKTPOHHON MOUTHI (npy HAJIMYHMHK) U MOYTOBBIH anpec, Mo
KOTOPBIM JI0JKEH OBITh HArpaBlIeH OTBET 3aABUTEIIO;

3) cBefenns o6 oGKalyeMbIX PelIeHHAX U NeHCTBUAX (GesneiicTBUU) OpraHa,
[PEJIOCTAB/SIOIEr0  MyHMUMIIAIBHYIO  yCJIYTy, ~AOIKHOCTHOrO  JjiMua oprasa,
MPeJOCTABIISIIONIEr0 MYHHIMIANBHYIO YCIyTY, a160 MYyHHIMIIATBHOIO CJIy)Xallero,
MHOrOGYHKIIMOHAIBHOTO ~ LIEHTpa, paboTHHKA MHOrO(GYHKIIMOHAJIBHOTO  LIEHTPA,
opraHM3aluii, TpeAyCMOTPEHHbIX YacTbo 1.1 cTaThu 16 depnepanbHoro 3akona Ne 210-
@3, ux pabOTHHKOB;

4) mOBOIBI, HA OCHOBAaHMM KOTOPBIX 3asBUTE/Ib HE COMIACEH C PEIICHUCM U
neiictueM (GesmelicTBHEM) OpraHa, MPENOCTAaBIAIOIIEr0 MyHHUIHNATBbHYIO YCIyTY,
JIOJDKHOCTHOTO JIMI[@ OpraHa, IpeJoCTaBIsIOEero MyHULHUNANbHYIO YCIyry, 6o
MyHHIMNAIBHOTO  CIIYXKAIlero, — MHOroQyHKIMOHAILHOTO  LICHTPA, paboTHUKA
MHOTO(YHKIIHOHAIBHOIO LEHTPa, OpraHu3aluii, MpelyCMOTPCHHBIX HacThbio 1.1 crareu
16 ®enepanpHoro 3akoHa Ne 210-®3, ux pabOTHUKOB. 3asiBUTENEM MOIYT ObITH
[pe/CTaBleHbl JOKYMEHTbl (IIpH HAIMYHH), NOATBEPXKJAIOLIKE JOBOIbI 3aiBUTEIN,
00 UX KOIHH.

5.4, ITocTynuBLuas xanoba NOMIEKUT PETUCTPALMU B CPOK HE IO3/AHEE pabouero
IIHS, CJIEYIOLLEro 3a AHEM IOCTYICHNUS.

5.5. Yanoba, MOCTYNMBIIAsS B Oprad, MPeJOCTABISIOWMH MyHHLUMIAIBHYIO
yciIyry, MHOTO(QYHKUMOHAJbHBIM —LEHTP, Y4YPEAUTENIO MHOro(yHKIMOHAIBHOTO
lleHTpa, B OpraHW3alyd, IPeITyCMOTPEHHBIC HaCThbIO 1.1 crateu 16 @DenepalbHOro
sakona Ne 210-@3, nubo BbIIECTOSLMHA OpraH (IpM €ro HaIM4uH), MOJIEHHT
PACCMOTPEHUIO B TEYEHHe IATHAALATH pabouux AHeH cO JHs ee perucrpaunud, a B
cllyyae 06KanoBaHMSI OTKA3a OpraHa, NpeJOCTABJIAIOLIEr0 MyHHUHMNATILHYIO YCIyTy,
MHOTO(YHKIMOHAIBHOTO LEHTPa, OpraHU3aluH, NpelyCMOTPEHHBIX HacTbio 1.1 craTbu
16 ®enepansroro 3akoHa Ne 210-®3, B nmpueMe NOKYMEHTOB y 3aABHTCI mubo B
HCTIpaBJIEHMH JOMYIUEHHBIX ONEYaTOK M OKMOOK WM B Clydae 00 KaTOBaHH
HApYIIEHHs YCTaHOBJIEHHOTO CPOKa TaKHX MCIIPaBNEHUH - B TedeHHe MATH paboumx
JIHEH CO JIHS ee perucTpalyH.

5.6. ITo pe3ynpraTaM pacCMOTPEHHs JKalo0bl NPUHUMAETCS OJIHO U3 CIICAYIOLIHNX
peLLIEeHHH

1) »xanoba yJOBIETBOPsAETCsS, B TOM 4HCIE B GopMe OTMEHBI IIPHHITOIO
peleHusi, HCIpaBJIeHUs JOMYILIEHHBIX ONeYaToK U olIMOOK B BBIJAHHBIX B pe3yJbTaTe
[PEeNOCTABJICHHsS ~MYHHIHMINAJbHOH yCIyrd JOKyMEHTax, BO3Bpara  3asiBHTCILIO
JICHEKHBIX ~ CPEJCTB, B3MMaHHE KOTOPBIX HE IpeIyCMOTPEHO HOPMATHBHBLIMH
npaBoBbIMH akTamu Poccuiickoll @ejepaliuu, HOPMATUBHBIMH MpPABOBBIMH aKTaMU
Pecny6auku TatapcTa, MyHUIUNAIBHBIMH PABOBBIMH aKTaMH,

2) B Y0BJIETBOPEHHIHU XkKal00bl OTKa3bIBACTCs.

He nosaHee AHA, CIENYIOIIEro 3a JHEM MPUHATUA PEIICHHMs, YKa3saHHOrO B
HACTOSIIIEM ITyHKTE, 3asBHTENI0 B MHCbMEHHOM GopMe M MO KEeIaHWIO 3asBUTENs B
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3JEKTPOHHOM  (opMe  HarpaBlsAeTCs MOTHBUPOBaHHBIH OTBET O pe3yjbTaTax
paccMOTpeHHs KajloObI.

5.7. B ciyuae Tpu3HAHWs KanoObl MOIEXALIEH YNOBJIETBOPEHHIO B OTBETE
3asBATENIO O Pe3yJIbTaTax PacCMOTPEHMS JKano0bl JaeTes nHhopMaLUs O JEHCTBUSX,
OCYILECTB/ISIEMbIX ~ OPraHoM,  NPEeOCTAaBIAIONIMM  MyHHIHMMANBHYIO  yCIyTY,
MHOrO()YHKIIHOHAIBHBIM LIEHTPOM JI0O OpraHu3alued, MpeIyCMOTPEeHHO# YacThio 1.1
cratei 16 @enepanbroro 3akona Ne 210-03, B 1eix He3aMe/UTUTEIBHOIO yCTPAHCHH
BBISIBICHHBIX HAPYIIEHUH IPH OKa3aHWH MyHHIMIAIBHON YC/yTH, @ TAKoKe MPUHOCATCA
W3BMHEHMS 3@ IOCTABIEHHbIE Hey00CTBa M yKa3biBaeTcs HHMOpMALys O JaTbHEHIINX
NEHCTBUSIX, KOTOpblE HEOOXOMMMO COBEPLIWTH 3asBUTENO B HEIAX IOMYYCHHS
MYHULMITAIBHOH yCITyTH.

5.8. B ciayyae mpu3HaHUs jKano0bl He MOUIEXKAIUEeH yJ0BICTBOPCHUIO B OTBETE
3aMBUTENI0 O pe3yJibTaTax pPacCMOTPEHHs JKaJloObl JNaloTCs apryMEHTHPOBAHHBIC
pa3bACHEHHs O MPUYMHAX MPUHATOrO pPELICHHs, a TaKike uH(popMaLus O TOpPsIKe
00 KaI0OBaHUs TPUHATOIO PEIIECHU.

5.9. B ciydae yCTAQHOBJICHHS B XO/I€ MIIK [0 pe3yIbTaTaM pacCMOTPEHHUA Kas1o0bl
[IPU3HAKOB COCTaBa aJIMHHHCTPATHBHOIO MPAaBOHAPYLIEHUS HIM  MPECTYILICHH
JIOJKHOCTHOE JIMIO, pa0OTHHUK, Ha/lelIeHHbIE MOJHOMOYHAMHU 10 PACCMOTPEHHIO Kaioo,
He3aMeIMTENBHO HANPABIISIIOT MMEIOLIKECs: MaTepuallbl B OPraHbl MPOKYpaTypBl.
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[Tpunoxxenue Ne 1

K AJIMUHHUCTPATHBHOMY
perjaMeHTy Npe1oCcTaB/IeHUs
MYHHLMNIAIBHOM YCITyTH 10 Bbla4e
CIpaBKH (BBIMHCKH)

dopmMma

(bnank oprasa, pe0CTaBIIsIOLIEr0 MyHHIHIIAIBHYIO yCIIyTYy)

CITPABKA

Caezenus 00 3€KTPOHHOM MOANKUCH

Josmxroctroe juno (PHO)

(MoANUCH YNoJHOMOYEHHOTO A0JKHOCTHOTO JIMLA
opraHa)



3

[Mpunoxenne Ne 2

K AIMUHUCTPATUBHOMY
perjiaMeHTy MpeloCTaBIeHNA
MYHHLHITIAJBHON YCIIYTH 110 Bba4e
CcripaBKH (BBITIUCKH)

®opma

(Bnank oprasa, IpeloCTaBIAIOIIEro MYHHIHIAIBHYIO yCIyry)

Komy:

KoHTakTHbIE JaHHBIE:

[IpeacraBUTENb:

KoHTakTHBIE JaHHBIE TTPEJICTABUTEIIA.

PEHIEHHE
06 OTKa3€e B [Pel0CTaB/IEeHHN MyHHIIUNIAIBHON yCIyTH

[10 Bbl@ue CIPAaBKH (BBIMHUCKH)
OT No

PaccmorpeB Baiue 3asBieHHE OT Ne )51
npuIaracMble K HEMY JIOKYMEHTBI, yIOJIHOMOYEHHBIM OpraHom
MPUHATO pelleHre 00 0TKase B BbIAAYE
cnpaBKu (BBIMUCKK) 1O CJIE/IyIOLIEMY OCHOBaHHIO:

JlonoaHuTe bHAs HHYOpMaLUs:

Caenenus 00 IEKTPOHHOH MOAITHCH

Jlomxuoctroe jumo (PUO)-

(NOANKCh YNOJIHOMOYEHHOO A0JDKHOCTHOTO JIMLA
oprana)
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[punoxenue Ne 3
K AJIMUHUCTPAaTUBHOMY
perjaMeHTy NpeIocTaB/ICHUs
MYHULMIIATIBHOM YCITyTH IO BbIAa4e
CrpaBKH (BBITHUCKH)

dopma

(BiaHK oprama, peoCTABIISIONIEro MyHHIMIATBLHYIO YCIYTY)

Komy:

KoHTaKTHbIE JaHHBIE:

[IpencraBuTENb:

KoHTakTHbIE JaHHbIE NMPEACTABATEIS:

PEILIEHUE
00 oTKase B [IpueMe JJOKYMEHTOB, He0OXOAUMBIX JIJis IPe10CTaBIICHH
MyHHLUIIATEHOM YCIYTH MO BbIIa4e CIIPaBKu (BBITTUCKH)
oT No

PaccmorpeB Baiue 3asBieHHe OT Ne "
IpuiaraeMble K HeMY JIOKYMEHTBI, YI1OJITHOMOYEHHBIM OpraHoM
- MPUHATO pelieHHe o0 orkase B
npuemMe JOKYMEHTOB, HEOOXOAUMBIX JUIS MPEAOCTABICHHUA MYHHULHUIIAJBHON YCIIYTH 10
BblJa4e CrpaBKH (BBIMTHCKH) 110 CJIETYIOIIMM OCHOBAHUSIM:
1«
2.

Pa3bsicHeHUe IPUYHH OTKa3a:

JlononHuTeNIbHas HHPOpMaLUs:

Bl BIpaBe MOBTOPHO OOPATHTHCA B YNOJHOMOYCHHBIH OpraH ¢ 3asBICHHEM O
Mpel0CTaBICHNH YCIYTH [0C/Ie YCTPaHeHUs yKa3aHHBIX HapyLIeHHH.

Jlanubplii oTKa3 Moxer ObITb OOKajioBaH B aocyneOHOM IOpsKe IyTeM
HANpaBJIeHHs JKaIO0BI B yIIOJIHOMOYEHHBIN OpraH, a TaKkxKe B cyneOHOM TOpsIKE.

Cgeiends 00 3JIEKTPOHHOMN MOJMUCH

JlomxkuoctHoe Juno (GHO) 3

(moanuch YNOTHOMOYEHHOTO I0JPKHOCTHOTO JIMLA
opraHa)
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[Tpunoxenue Ne 4

K AJIMHHUCTPATUBHOMY
peryiiaMeHTy IpeI0CTaBIeHHs
MYHHUIMIIATBHON yCITyTH TI0 BbIAA4e
CIIPaBKH (BBIITHCKH)

®opma

B

(HAMMEHOBaHUE OPraHa MeCTHOTO CaMOYTPaBJICHHs)

oT

(hammtust, MMA, OTHECTBO, NACMIOPTHBIC AAHHbIE, PErMCTPALIHIO
110 MECTY JKHTENIbCTBA, /IPEC IEKTPOHHOM MOUTEI, TenedoH)

3ASBJIEHHE
0 BblAaye CIpaBKH (BBITHCKH)

IIpoury Bac BeiiaTh CpaBKy (BBITNHUCKY)

(yka3aTb BHI CTIPaBKH)

K 3asBIeHUIO PHIAraroTcs:

Pe3yspTaT NpeaocTaBieHNs MyHHIMIIAIBHOM YCIIYTH, POy NPEAOCTaBUTD:

DB nuunHbli kabuHer [loprasa rocyaapCTBEHHBIX U MYHMIMIAIBHBIX YCIyr
Pecny6auku TarapcTas,

L—_I B MHOTOQYHKIMOHATBHOM IEHTpE Mpe/OCTaBICHHs IOCY/apCTBEHHBIX H
MyHULMIAIbHBIX yeryr Pecry6iuku Taraperan;

D B Opzane.

: ( )
(mara) (moamnuce) (P.1.0.)
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[Mpunoxenue Ne 5

K AJIMUHUCTPaTHBHOMY
perjaMeHTy IpeIoCTaBICHUS]
MYHHULIUNATBHON YCIIYTd IO Bblaye
CIpaBKH (BBIMHUCKH)

PykxoBoauTENIO
HcromHUTEIBHOIO KOMHTETA

OT:

3ASIBJIEHUE
00 MCTpaBJIeHnH TeXHUYECKOH OIMOKH

Coobmaro 06 ommbKe, IOMyLIEHHONW [PU OKA3aHWM MYHHMLMIIAIBHON YCIyry 10
BbIJja4y€e CIIPaBKH (BBITUCKH).
3anucaHo:

[IpaBuibHBIE CBEICHUS!

[lpoury WMCHPaBUTL  JONYLICHHYIO ~TEXHHYECKYI0 — OLIMOKY M BHECTH
COOTBETCTBYIOIIIME  M3MEHEHWs B JOKYMEHT,  SBISIOUMHCA  PE3yJLTAaTOM
MYHHLMIAIBHON YCIYTH.

[Tpunararo cieyromnue J0KyMEHTBI:

L '

2.

B ciyuyae npuHATHAS pelleHus 00 OTKIOHEGHWH 3asBJICHHS 00 ucCHpaBIEHUH
TEeXHHYECKOM OLIMOKH MPOITy HallpaBUTh TAKOE PELICHHUE:!

0CPEICTBOM OTIPABIEHHA 2JIEKTPOHHOTO JOKYMEHTA Ha a/pec E-mail: :

B BUJIE 3aBEPEHHON KOIMUHK Ha OyMa)KHOM HOCHTEIIC MOYTOBLIM OTIPABICHUEM I10

aapecy:

HacTosi1LmM TIOATBEPHKAAI0: CBEJICHHUs], BKIIFOYEHHBIE B 3asiBICHHE, OTHOCALIMECS K
Moeil TMYHOCTH M TPEICTABISEMOMY MHOIO JIAIY, @ TAKKe BHECEHHbIE MHOIO HUIKE,
nocToBepHBL.  JIOKYMEHTBI  (KOMMM  JIOKYMEHTOB), ~IPHJIOKEHHBIE K  3aiBJICHHIO,
COOTBETCTBYIOT ~ TPeGOBAHHMSM, —YCTAHOBJCHHBIM  3aKOHOZATeNbeTBOM  Poccuiickod
@ejiepalliy, HA MOMEHT MpPEJCTABNCHHS 3aiBNEeHMs 5TH JOKYMEHTBI JEHCTBUTEIBHBL U
COJIepKaT JOCTOBEPHBIE CBEICHHMS.

(mara) (NOANKCH) (P.1.0.)



