UCIOJHUTEJILHBIA KOMUTET TATAPCTAH PECITYBJIMKACHI

HYPJIATCKOI'O HYPJIAT MYHHUIIHIIAJIb

MYHHUIUTIIAJIBHOT'O PAHOHA PAIIOHBI
PECITYBJUKH TATAPCTAH BAIIKAPMA KOMUTETBI

IMMOCTAHOBJIEHHUE KAPAP

I 03 2L N JIS

O6  yTBEepXAEHMM  AAMHHHCTPAaTHMBHOTO  perjiaMeHTa  MpeaoCTaBJICHHUs
MYHHULMNAILHOM yCIyrH «Bbigaua cripaBku (BbIMUCKK)»

B coorBerctBuM ¢ ®epepanbHbiM 3akoHOM oOT 27.07.2010 Ne 210-®3 «0O6
OpraHM3alluy MNPEeJOCTAaBIEHUS TOCYIapCTBEHHBIX W MYHUIUNAIBHBIX YCIYI»,
HcnonuurensHbi KoMuTeT HypitaTckoro MyHUIUNIAABHOTO pailoHa

IIOCTAHOBJISET:

1. YTBepauTh aIMUHUCTPATUBHBIA periiaMeHT IMPEeNOCTaBIeHUS] MYHHUIIUIIAIBHOM
ycayru «Bpimadua cmpaBKU  (BBIIHCKH)», COTJIACHO TPHJIOKEHUIO K HACTOSIIEMY
[IOCTAHOBJIEHUIO.

2. KoHTpoJ1b 32 UCTIONIHEHUEM HACTOSIIETO TIOCTAHOBJIEHHUS OCTABIISIO 32 COOOM.

PykoBoaurens P.P.Xam3un




YTBepxIeH

IIOCTaHOBJIEHHEM VICTIONHUTEIBHOTO
xomuTeTa HypiaTckoro MyHHUIIMIATBHOTO
paitona PecrryGnuku Tarapcran

oT o)/ 03. 30 Ne j}f

AIMMHHCTPATHBHBIH perjamMeHT
NpeJoCcTaB/IeHHs] MyHHIHNIAJbHOMH YCJIYI'H N0 Bbla4ye CIPaBKH (BbINMUCKH)

1. O61ue noJioKeHHS
1.1.  Ilpenmer perynupoBaHusi aIMUHHCTPATHBHOI'O periaMeHTa

Hacrosimuii aIMUHHCTPATUBHBIA pErjiaMeHT IPeIOCTABICHHS MYHHIIMITAIBHON
yCIIyru (najee — aAMUHUCTPATUBHBIN periaMeHT) yCTaHABIUBAET CTAHAAPT U MOPSIAOK
NpeOCTaBICHUs] MYHMLMINAIBHON YCIyTH IO Bblade CIpaBKU (BBIMHUCKH) (maliee —
MyHHIUIAIbHAS YCITyTa).

1.2. Kareropuu 3asiButeneit

1.2.1. JlumamMy, MMEIOIIMMHU IIpaBO Ha MOJyYeHHE MYHHUIMIAIBHON YCIyTH,
SIBIISIFOTCS. PU3MUYECKUE JTUIA ([1anee — 3asBUTENb).

1.2.2. C 3asBineHueM BOpaBe OOpaTUThCS IMPEACTABUTENb  3asBUTEJIS,
JEUCTBYIOLIMI Ha OCHOBAaHMU JIOKYMEHTA, yIOCTOBEPSIOIIErO €ro MOJHOMOYHS (nasee
— NIPEICTABUTENb 3asBUTENIA).

1.3. Ilopsimox nHGOPMHUPOBAHUS O NPEOCTABICHUNA MyHULIUIIATIBHON YCIYTH

1.3.1. Wudopmamusi O mOpsaKe NPeAOCTaBICHUS MYHHUIUNIAIBHOH YCIyTH
pa3Melaercs:

1) Ha MHQOPMAIMOHHBIX CTEHIAX, COJEPXKAIIUX BH3YAIBHYI0O H TEKCTOBYIO
MHQOpMAIMIO O MYHUIUNAIBHONW YCIyre, pacloJOXEeHHBIX B IMOMEIIEHUAX
MHOTOQYHKI[MOHAIBHBIX  IIEHTPOB  MpPEJOCTaBIIEHUS  TOCYNapCTBEHHBIX U
MYHHIHITATBHBIX YCIIYT.

2) Ha oduuHankHOM caiite HypiaTckoro MyHHIIMIAJIBHOTO paifoHa B
UHGOPMaAIMOHHO-TEIEKOMMYHUKAI[MOHHOU CeTH «uTepuer»
(http://nurlat.tatarstan.ru/);

3) Ha Iloprane rocymapCTBEHHBIX W MyHHLMIAIBHBEIX YCIyr PecnyGnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — Pecry6iuKkaHCKuii mopTan);

4) sa EnpiHOM mopTaje rocyaapCTBEHHBIX U MYyHHUIUTAIBHBIX YCIyT (QYyHKIIHH)
(https:// www.gosuslugi.ru) (nanee — Enunsiii moptain);

5) B rocynapcTBeHHOH HH(pOPMaIMOHHON crcTeMe «PeecTp rocy1apCTBEHHBIX U
MyHUIMNANbHBIX yenyr Pecry6nuku Tatapcran» (http://frgu.tatar.ru) (nanee — Peectp
TOCYIapCTBEHHBIX ¥ MyHHLUIAIBHBIX YCIYT).
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1.3.2. KoHCynpTupoBaHHME IO BONPOCAM IIPEIOCTABICHHUS MYHHIMIAILHOMN
YCIIyTH OCYIIECTBIISIETCH:

1) B MHOTO(QYHKIMOHANBHBIX [EHTpax IPeIOCTaBIeHHs] TOCYIapCTBEHHEIX U
MyHHULUIAIBHBIX YCIIYT IIPY yCTHOM OOpalleHHH - TMYHO HIIM TI0 TeJIe(OoHy;

2) B UHTepaKkTUBHOI popme Pecnybnukanckoro noprana;

3) WcnonuutensHoM KomuTeT HypraTckoro MyHHIMIAIBHOTO paiioHa (nanee —
Opran):

IIpYU YCTHOM OOpaIlleHUH - TUYHO WK 0 TesiehOoHy;

IIpY NUCBMEHHOM (B TOM 4Huclie B (pOpMe 3JIEKTPOHHOTO JTOKYMEHTa) oOpalleHrun
— Ha OyMa)XHOM HOCHUTEJIE 110 [I0YTe, B AIEKTPOHHOU (popMe IO 37eKTPOHHOI TOYTeE.

1.3.3. Unpopmanus Ha Enunom nopraie, Pecrry6nukanckoM mopraie o mopsiaKe
U CpOKax IPENOCTaBICHUS MYHUIUINAIbHOW YCIyrM Ha OCHOBAaHHH CBEICHMIA,
cogepxaummxca B PeecTpe  rocylapCTBEHHBIX Y MYHULUIANBHBIX  YCIYT,
MIPeIOCTaBIISETCS 3asBUTENIO OECIIaTHO.

Hoctyn kK uHGOpMaLKUU O CPOKaX U MOPSAKE MPeIOCTABICHUS MyHHIUIAILHOMN
YCILyT'H OCYLIECTBIIsIeTCS] O€3 BBINOJHEHHUS 3asIBUTEIEM KaKUX-ITHOO0 TpeOOBaHUM, B TOM
yucie 0e3 HCIONB30BaHUS INPOrPaMMHOr0 oOecreueHus, yCTaHOBKa KOTOPOro Ha
TEXHUYECKHUE CPENCTBA 3asBUTENS TpeOyeT 3aKiIOueHHUs JHMIEH3MOHHOTO WX HHOI'O
COIJIAlLICHHUS ¢ npaBooOJanareneM IPOrpaMMHOTO obecrieueHus,
IIpeLyCMaTPUBAIOIIETO B3UMAaHUE IUIATHI, PETUCTPAIMIO WM aBTOPU3AIUIO 3asBHUTENS,
WIH NIPEIOCTaBICHUE UM [IePCOHAIBHBIX JaHHBIX.

1.3.4. Ilpu obpaiieHun 3asBUTENs JIMYHO WK IO Tejde(POHY B COOTBETCTBHH C
MOCTYIUBILIMM OOpallleHueM MpeaocTaBsieTcss HHGoOpMaIus:

1) o MecTe HaxoXAeHHUS MHOrO(QYHKLIHMOHAJIBHOTO IEHTpa IpPeI0CTaBICHUS
TOCYIApCTBEHHBIX M MYHULHMIANBHBIX Yycayr, Oprana (agpec, Tpaduk pabOThI,
CIIpaBOYHEIE TeJIe(OHBI);

2) o mopsjKe NMpenoCTaBIeHUS MyHHIMIIAIBHOW yCIYTH, O criocobax U cpokax
M0JIa4yu 3asIBJICHUH;

3) o KaTeropusx rpaxjaaH, KOTOPBIM MIPEIOCTABISETCS MyHHUIIUIIAIbHAS yCIIyTa;
O HOPMATHUBHBIX IIPABOBBIX aKTax, PEryJUPYIOIIMX BONPOCHl MPEIOCTABIEHUS
MYHULIMIIAIIBHON YCIIYTH;

4) o mepe4yHe NOKYMEHTOB, HEOOXOAMMBIX JUIS PAcCMOTPEHHs 3asBIEHUS O
IIPEIOCTaBIEHUM MYHUIMNAIBHOM YCIyrH, O CpOKax TMpHeMa U pPeTrHCTpaluu
3asIBJICHMUS;

5) 0 Xxoze npenocTaBieHUs] MyHULIMITAIBHON YCITYTH;

6) o MecTe pa3MelleHHs Ha Oo(pULMAIBHOM caiiTe MH(pOpMaLUUU IO BOIpPOCaM
IPEJOCTaBIEHUS MyHUIMIIAIBHON YCIYTH;

7) o mopsake 00XXalOBaHUS NEMCTBMM WU Oe3IeMCTBHS JTODKHOCTHBIX JIMI[
Opaana.

[lo nucebMeHHOMY OOpalleHUI0 COTPYOHHKH OTAeNa, OTBETCTBEHHOTO 3a
IpeJOCTaBICHNEe MYHULHUNAIBHOW YCIyrd, MOApPOOHO B MNHChbMEHHOH (opMme
Pa3bACHAIOT 3asABUTENIO IMOPSAOK IMPENOCTABICHUS MYHULMIAIBHOW YCIYTd U
BOIIPOCHI, YKa3aHHBIE B HACTOSIIEM IIyHKT€ aJIMHUHHACTPATUBHOIO pErJIaMEHTa, W B
Te4eHHe TpeX padouux HHEH CO IHSA perucTpaldy OOpallleHHs HAaIpaBisiOT OTBET
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3asBUTEN0. OTBETHl JAlOTCS Ha sA3bIKe OOpalleHus. B ciyyae HEBOSMOXXHOCTH IaTh
OTBET Ha fA3bIKE OOpALICHUs HCIOJB3YIOTCA TOCYNApCTBEHHBIE S3BIKH Pecry6nuku
Tarapcran.

1.3.5. Mudopmamys 1o BONpOCaM MPEeNOCTABIECHUS MYyHHIUIAIBHONW YCIyrH
pasMemaercs Ha OGHUIHATBHOM caiiTe MyHMIMIAILHOrO pailfloHa U Ha
MH(QOPMAaLMOHHBIX CTEH/AX B MOMelneHusx Opaana st paboThI ¢ 3aIBUTEIISIMH.

Undopmanmst Ha rocyaapCTBeHHBIX s3blkax PecnyGnuku — Tartapcras,
pa3MelaeMass Ha HHQOPMAIMOHHBIX CTEHAaX M Ha O(GHUIMAILHOM calre
MYHUIMIIAJIBHOIO  paiioHa B  HUH(POPMALMOHHO-TEJIEKOMMYHHUKAITMOHHON  CEeTH
«/HTepHeT», BKJIOYAET CBEJEHUS O MYHUIUIANBHOW YCIIyre, COIep)Kalluecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aqMUHUCTPaTHBHOIO periaMeHTa,
MHGOPMAIIMIO O MeCTe HaxOXIEeHHUS, CIPABOYHBIX TeleoHax, BpPEeMEHHU pabGOTHI
Opzana, o rpaduke pruema 3asiBIeHUN Ha MPeI0CTaBlIeHHe MYHHUIUIAIBHOM YCIyTH.

1.4. HopMmaTHBHBIE IPaBOBbIE aKThl, PETYIHUPYIOIINE PEIOCTaBICHHE
MYHULIUIIAIBHOMN yCIyTH

1.4.1. IlepeyeHb  HOpPMATHBHBIX  TIPABOBBIX  aKTOB,  PETYIUPYIOIIUX
IIPEOCTAaBIEHUE MYHMIMIAIBHON YCIyrd (C yKa3aHWeM PEeKBU3UTOB HOPMATHBHBIX
IIPaBOBBIX AKTOB M MCTOYHUKOB MX OQHUIHUAIBLHOIO OIyOJIMKOBaHUS), pa3MelleH Ha
Envaom mnoprane, B PeecTpe rocynapCTBEHHBIX M MYHHULHUINAIBHBIX YCIyr, Ha
oduLHaNbHOM caire MYHULMIIAIBHOTO paiioHa B MH(POpPMaLMOHHO-
TeJIeKOMMYHUKaLIMOHHOM ceTu «HTepHe.

1.4.2. TeKCT aJMUHUCTPATUBHOIO perjlaMeHTa B JAEUCTBYIOLIEH penakiuu
MOJUIEXKUT pa3MelleHur0 Ha Enunom mnoprane, B PeecTpe rocymapcTBEHHBIX H
MYHULMNAIBHBIX YCIyT, Ha OGQUUUATBHOM CaiTe MYHHIMIIAIBHOIO paioHa B
MH(}OPMALIMOHHO-TEJIEKOMMYHHUKAIMOHHOHK ceTu «HTepHeT».

1.5. TepMuHBI, UCIIONB3yEeMbIE B aIMUHUCTPATUBHOM PETJIAMEHTE, U X ONpeAeIeHHs

1.5.1. B agMUHHCTpaTUBHOM periaMeHTe MCIONB3YIOTCS CIeIYIOIIHE TEPMUHBI U
OTIpeIeNIeHHUS:

ylajleHHoe pabodee MeCTO MHOTrO(QYHKIMOHAJIBHOTO LIEHTPa MPeI0oCTaBICHHUS
rOCYJapCTBEHHBIX M MYHMLMIAIBHBIX YCIYyT — TEPPUTOPHAIBHO 000COOIEHHOE
CTPYKTypHOE NoJpasziesieHue (oduc) MHOT'0(yHKIIHOHATIEHOTO LEeHTpa
IPEJOCTaBIeHHs TOCY JapCTBEHHBIX U MyHHUIMIIAJIBHBIX YCIIYT, CO3JaHHOE B FOPOJICKOM
(cenmbCcKOM) TOCENIEHMM MyHHIMIAIBHOIO paifloHa HIM B TOPOJACKOM OKpyTe
Peciy6nuku Tarapcran B cooTBeTcTBMH ¢ myHKTOM 34 IIpaBwi opraHuszanuu
IEATENIBHOCTA MHOTO(QYHKIIMOHAIBHBIX LEHTPOB MPEIOCTABICHUS TOCYIAPCTBEHHBIX U
MYHULUNIAIBHBIX YCIIYT, YTBEPXKICHHBIX ocTaHoBieHueM [IpaBuTtenscrBa Poccuiickoit
®enepanuu ot 22 nexabps 2012 r. No 1376 «O0 yrBepxkaenuu IIpaBui opraHu3anuu
NesITeNbHOCTA MHOTO(YHKIIMOHATBHBIX LIEHTPOB MPEJOCTABIEHUs TOCYJapCTBEHHBIX U
MYHUIUIATEHBIX YCITYT»;
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TeXHUYecKas ommOKa - omubKa (ONMCKa, OmevaTka, IpaMMaTHyecKas WK
apupmMeTnyeckas omubka JubO0 TOMOOHAs ommMOKa), JOMyLIEHHas OpraHoM,
NPENOCTABIAIONIMM MYHULMIAIBHYIO YCIOYry, ¥ TpUBeIIIas K HECOOTBETCTBHUIO
CBE/ICHHM, BHECEHHBIX B JOKYMEHT (pe3yJbTaT MyHUIIUNIAILHOW YCIIYTH), CBEJEHHUIM B
JIOKYMEHTaX, Ha OCHOBAaHUH KOTOPBIX BHOCHUJIMCH CBEIEHHUS;

EnuHas cuctemMa HISHTU(QUKAMM U ayTeHTH(GHUKAUMH B HHQPACTPYKTYypeE,
obecnieunBaromei UH(GOPMaLMOHHO-TEXHOJIOTUYECKOE B3aMMOJIeHCTBHE
UH(POPMALIMOHHBIX CUCTEM, HUCIOIB3yeMBbIX ISl MIPEeIOCTABIEHUs TOCYIapCTBEHHBIX U
MYHHLUIAIBHBIX YCIYyT B 3JeKTpoHHOM ¢opme (manee — ECHUA) — denepanbHas
rocyfiapCTBeHHas MH(OPMALMOHHAs CUCTeMa, 00ecrieYnBaromas CaHKIIMOHAPOBAHHEIM
JOCTYI Y4aCTHUKOB MHPOPMALIMOHHOTO B3aUMOJICHCTBHS B CHCTEME UIEHTH(DHUKALIMU U
ayTeHTUQUKAMM K  UHOpMamMM,  CcoAepXkalleidcs B TOCYAapCTBEHHBIX
MHQOPMALIMOHHBIX CUCTeMaX U MHBIX HH(POPMAIIMOHHBIX CHCTEMAX;

M®I] - T'ocynapcTBeHHOE Or0/pKeTHOE yupexaeHue «MHOrodyHKIIHOHATBHBIMH
IIEHTP NpPeJOCTaBIIEHHUs] IOCYIapCTBEHHBIX U MYHHUIMIAIBHBIX YCIyr B PecmyOirke
Tatapcrany;

AUC MOI[ -  ApromMaTu3upoBaHHas  HH(POPMAIMOHHAS  CHUCTEMA
MHOTO()YHKIIHOHATBHBIX [EHTPOB  MPEJIOCTaBICHHUS rocyJapCTBEHHBIX u
MYHUUHMTAIBHBIX yeiryT PecryOnuku Tataperas.

1.5.2. B anMMHUCTpaTUBHOM perjiaMeHTe MOJ 3asiBIIEHHEM O IpeoCTaBICHUHU
MYHULUMIIAIBHON yclyru (najnee - 3asBlieHHE) TIOHUMAETCS 3apoc O MPeIoCTaBlIeHUH
MYHULUIAIBHON YCIyrd, IOJAaHHBIA B COOTBETCTBHH C IIYHKTOM 3 CTaTbu 2
@enepanpHoro 3akoHa oT 27 wutonsg 2010 roma Ne 210-®3 «O6 opraHuzanuu
IPENOCTaBICHUs TOCYJapCTBEHHBIX U MyHHULIMIIATIBHBIX yCIyr» (Hanee — OenepalbHbIH
3akoH Ne 210-®3).

2. CTanaapr npeaocTaBjieHHs] MyHHIHNIAJIbHON yCIyrH
2.1. HanmeHOBaHWE MyHULIMIIATBHON YCIyTH
Briaua cripaBku (BBITTUCKH).

2.2. HaumeHnoBaHue UCIIOJIHUTEIIBHO-PACIIOPSAUTEIIBHOTO opraHa MECTHOTI'O
CaMOYIIpaBJIEHUS, HEITIOCPEACTBEHHO IIPEAOCTABIISIOIIETO My HULIUIIAIBHYIO YCIYTy:

UcnonuurensHbiii komuteT Hyprnarckoro MyHuIunaisHoro paosa Pecry6nuku
Tarapcran

2.3. Onucanue pe3yibpTaTa IpeloCTaBlIeHUs] MyHUIIUIIAIbHON YCIyTH

2.3.1. Pe3ynpTaToM npeaocTaBieHUs MyHULIUMIIAIBHON YCIYTH SIBIISIETCS:

1) cnopaBka (Beimucka) (mpuiiokeHre Ne 1 K HacTOsAIEMY aIMUHUCTPATHBHOMY
pErJIaMeHTy);

2) pemenue 00 OTKase B IPEJOCTABICHHM MYHHUIUNAIBHOM  YCIyrH
(mpunoxxenue Ne 2 K HaCTOSIIEMY aIMUHUCTPATHBHOMY PETTIAMEHTY);



3) pemeHue 00 oOTkaze B IpHUEME JOKYMEHTOB, HEOOXOAUMBIX IS
IPEIOCTABIEHUS MYHULUNAIBHON ycuyrd (mpuioxeHue Ne 3 K HacToseMy
aJIMUHUCTPATUBHOMY PErJIaMEHTY).

2.3.2. PesynpraT npenoCTaBIeHHMs MYyHHULUNAIbHON YCIYrHM HalpaBisieTcs
3asBUTENI0 B (OpMe OIIEKTPOHHOrO JOKYyMEHTa, IMOANMCAHHOIO YCHJIEHHOM
KBAJIU(UIIUPOBAHHOM 3JIEKTPOHHOHN MOAIMHUCHIO YIIOJHOMOYEHHOTO JTOJDKHOCTHOIO JIMLA
Opzana (mubo Opeana), B cooTBeTcTBUU ¢ DenepanbHbIM 3aKOHOM OT 6 ampens 2011
roga Ne 63-03 «O06 snexTpoHHON noanucuy (nanee — OenepanbHbiii 3akoH Ne 63-03) B
NUYHBIA kKabuneT EnuHoro moprana. B ciydae HampaBieHHs 3asBIE€HHS MOCPEICTBOM
PecmyOnukaHcKoro moprajia pe3ynbTaT HpeJIOCTaBICHUS MYHHLHUITATBHONW YCIYIH
HaIpaBJIsieTCs TaK XK€ B JIMYHBIN KabuHeT PecnyGukaHckoro moprana.

2.3.3. Ilo BbBIOOpY 3asiBUTENsl pe3yJbTaT MPEJOCTABICHUS MYHHUIIMITAIBLHOM
ycayru Belgaercds B Oprame wnu B MOL[ B ¢opme sk3eMIuisipa 3J€KTPOHHOTO
NOKyMEHTa, pacledyaTaHHOro Ha OyMaXHOM HOCHUTeENe, 3aBepEeHHOr0 I€YaThi0 U
TIOANKCEI0 COOTBETCTBEHHO YIIOJIHOMOYEHHOIO [JOJDKHOCTHOTrO Jnuia OpraHa WiIH
pabotHuka MOLI.

2.3.4. 3adBUTeNb BIIpaBe MOJIyYUTh Pe3yJIbTAT MPEAOCTABICHUS MYHHIIUIIAIBHOMN
ycIayrd B (opMe 3JIeKTPOHHOTO JOKYMEHTa B TeYeHHe CpoKa IeHCTBHUS pe3ysibTara
NPeJOCTaBIeHUs] MyHULUIIAIbHON YCITyTH.

2.4. Cpok INpenoCTaBlI€HUS MYHUIUNAIBHOW YCIYTHM, B TOM YHUCIE C YYETOM
HeoOX0qUMOCTH OOpallleHlss B OpraHu3allid, YYacTBYIOIIME B IPEJOCTABICHHUN
MYHHULMIIATBHON YCIIYI'H, CPOK IMPUOCTAHOBJIECHUS MPEIOCTABICHUS MYHHUIUIIAILHON
yCIyrd B ClIy4ae, €CJIA  BO3MOXHOCTb IIPUOCTAaHOBJIEHHsS IpPeIyCMOTpeHa
3aKOHOAATeNbCTBOM  Poccuiickoii  ®Denepauuu, CpoK BblIa4d  (HampaBIICHUS)
JIOKYMEHTOB, SIBJIAIOIIUXCS Pe3yJIbTaTOM IIPEeIOCTaBICHUS MyHUIUIIAILHOU yCIIyTH

2.4.1. MyHununanpHas yciayra npefocTaBiseTcs] B TeUeHHe TpeX padovnx JHE.

2.4.2. TlpuocraHoBIEHHE CpPOKa MPENOCTABICHUS MYHHUIMNAIBLHON YCIyrd He
IIPEYyCMOTPEHO.

2.4.3. HanpaBrneHue NOKYMEHTa, SBISIFOIIErOCsS pe3yJbTaTOM IpeIoCTaBIIEHHUs
MYHHULMIIANBHOM  yCIyrM B (OpMe DJJIEKTPOHHOIO  JOKYMEHTa, 3asBHUTENIO
OCYILECTBIISIETCS. B J€Hb OGOPMIICHMS] M PETHUCTpalldd pe3yJibTaTa IpeloCTaBlIECHHUs
MYHULMNIAJIBHON YCIIYTH.

2.5. McuepnbIBaroLyii IepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
3aKOHOJATEJIbHBIMU WJIM UHBIMH HOPMATUBHBIMH IIPABOBBIMU aKTaMU JIJIS
NpeOCTaBIeHUs] MyHULIUIIAJIBHON YCIYTH, a TAKXKe YCIYT, KOTOPBIE SBIISIOTCS
HEOOXOJUMBIMU U 0053aTEeIbHBIMU TSI TPEIOCTABICHUS MYHUIIUIABHBIX YCIIYT,
IOJUIEXKAIIMX IIPEACTaBICHUIO 3asBUTENIEM, CIOCOOBI UX MOJYUYCHHUSI 3aIBUTENIEM, B TOM
YUCIIe B BJIEKTPOHHOU (hopMe, MOPSIOK UX IPEACTaBICHHUS

2.5.1. Ina  momy4eHWs MyHULUNANBHOW YCIyTH 3asABHTEIb MpEICTABISET
CIIEAYIOIIME TOKYMEHTHI:
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1) HOKYMEHT, yIOCTOBEPSIOIIUI JIMYHOCTE (He TpedyeTcs B ciaydae oOpalleHus
nocpeactBoM Pecry0irkaHckoro noprana);

2) TOKYMEHT, y10CTOBEPSIIOLIMI TTOTHOMOYHS MTPECTAaBUTENS 3asiBUTENIS;

3) 3asBJICHUE:

B (hopMe IOKyMeHTa Ha OymakHoM HocuTelie (TpuioxeHnne Ne 4 K HacTosIEMY
aJIMUHUCTPAaTUBHOMY perjlaMeHTy);

B DJIEKTPOHHOH (hopMe (3amoHAETCS TOCPEICTBOM BHECEHHS COOTBETCTBYIOIIHX
CBEJICHUH B OJJIEKTPOHHYIO (GOpMy 3asBIeHHS), IOIIMHCAHHOE B COOTBETCTBUU C
TpeOOBaHMAMU IyHKTa 2.5.3 aJMHHHCTPATHBHOIO perjaMeHTa, IpH OOpalleHHH
nocpenctsoM PecrybinkaHckoro noprana;

4) B ciydae, eclu Uil IPEJOCTaBICHUS MYHHUIUIIAIBHOW yCIYyrd HeoOxoauma
0o0paboTka MEepCOHAIBHBIX JAHHBIX JIMIA, HE SBISIONIETOCS 3asBUTENIEM, W €CIH B
COOTBETCTBMM C (hefepalbHbBIM 3aKOHOM 00paboTKa TakWX MEPCOHATBHBIX IaHHBIX
MOXET OCYIIECTBIIATLCS C COITIACUS YKAa3aHHOIO JIMLIA, IpU 00pallleHnH 3a MOoTyYeHHeM
MYHULMIIATBHOM yCIyrd 3asBUTENb JOIOJHUTENBHO IPEICTaBIsIeT JOKYMEHTHI,
MOATBEPXKAAIOIIME IIOJyYeHHE COIJIacUsl YKA3aHHOTO JIMIA WM €ro 3aKOHHOI'O
npeAcTaBUTENs Ha 00pabOTKy MEepCOHANBHBIX JAaHHBIX YKa3aHHOTO JHia. JJOKyMEeHTHI,
MOATBEP)KIAIOIIME TOJy4YeHHEe COIIacusi, MOTYT OBITh MpPEICTaBIEHbl B TOM YHCJIE B
(bopMe 3eKTPOHHOTO JOKYMEHTa,;

5) B cmyyae, ecinu OOS3aHHOCTh XpaHEHHsI JOMOBOM KHuru no 31.12.2017
BO3Jarajach Ha COOCTBEHHMKOB JXHJIBIX IIOMEIIEHHH, 3asBUTEJEM IIPEICTaBIAETCS
JIOMOBasi KHUTQ;

6) mpaBOyCTaHABIMBAIOIINE TOKYMEHTBI Ha WHIUBHIYaJIbHBIN KHUIOH J0M (eciau
MpaBO COOCTBEHHOCTH HE 3aperucTpUpoBaHO B EIMHOM rocyJapCTBEHHOM peecTpe
HEJIBUKMMOCTH) — AJISl BBIIUCKU U3 TOXO3SICTBEHHON KHUTH.

2.5.2. 3agBieHUMEe M IpUiIaraéMble JIOKYMEHTBI MOTYT OBITh IpeICTaBIEHBI
(HampaBieHbl) 3asiBUTEIEM OIHUM U3 CIEAYIOIIUX CIIOCOOOB:

1) uepes M®L] Ha GymaXXHBIX HOCHUTENSIX M B BHUJE JJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOLIMX TPeOOBaHUAM MyHKTA 2.5.3 aIMUHUCTPATHBHOTO PETIAMEHTA;

2) nocpenctBoM PecryOnukaHckoro nopraia B 3JIeKTPOHHOU (opme;

3) B Opras JU4YHO WM ITOCPEICTBOM MTOYTOBOM CBS3H Ha OyMa)KHOM HOCHTEJIE.

3asBI€HME W TIpUiaraeMble JOKYMEHTBI, IpPH HAaNpaBICHUU IMOCPEICTBOM
IIOYTOBOM CBSI3H, 3aBEPSIIOTCS B YCTAHOBIEHHOM TOPSIIIKE.

2.5.3. 3asABJeHUE IIPU HAINPaBIEHUU MOCPEICTBOM PecmyOmukaHCKOro moprajia
IIOJIIUCBIBAETCS IIPOCTON 3IEKTPOHHON MOAMUCHIO 3asIBUTEIIS.

JI1sl TOMydeHUs IMpOCTOM BIIEKTPOHHOW TIOAMUCH 3asABUTENI0O HEOOXOIMMO
NpoWTH mpouexypy perucrpanuu (ayrentudukanuu) B ECHA, a taxxe moaTBepauTh
YUYETHYIO 3aIIHCh.

ONEeKTpOHHBIE JOKYMEHTHI (3JIEKTpOHHBIE 00pa3bl NOKYMEHTOB), YKa3aHHEBIE B
NoAnyHKTax 2, 4-6 nyHkrta 2.5.1 aJIMHUHUCTPAaTHBHOIO perjaMeHTa, 3aBepSIOTCS
YCWJICHHON KBalU(QHULIUPOBAHHON TOAMUCHIO JIMI], YIOJIHOMOYEHHBIX HA CO3JaHHE U
TIOANKCAHNE TAKUX JOKYMEHTOB, B TOM YUCJIe HOTAPHYCaMHU.
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ONeKTpOHHBIE TOKYMEHTHI (2JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IPHIAraeMble K
3as4BJIEHHIO, B TOM YHUCJIE€ JOBEPEHHOCTH, HANPABIAIOTCSA B BUAE (ailiioB B hopmaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 MGaiiT.

KavecTBO MpenocTaBiseMbIX 3JIEKTPOHHBIX JOKYMEHTOB (JJIEKTPOHHBIX 00pa3oB

HOKyMeHTOB) JOJDKHO TIO3BOJIITE B IOJHOM OOBEME IIPpOYUTATh TEKCT ONOKYMCHTA H
pacrio3HaTb pEKBU3UTEI JOKYMEHTA.

2.5.4. 3anpemaercs TpeGOBaTh OT 3aSBUTEI:

1) mpencraBnenys JOKYMEHTOB U MHG)OPMALMK WK OCYLIECTBICHHUS JEHCTBUIA,
NPENCTaBICHUE WM OCYIIECTBIEHUE KOTOPBIX HE MPEIYyCMOTPEHO HOPMAaTHBHBIMU
IIPAaBOBBIMU aKTaMH, pEryJUpYIOIIUMU OTHOIIEHHUS, BO3HHUKAIOIHME B CBI3U C
HpeJOCTaBICHHEeM MyHHUITUNIAIBHOMN YCIIyTH;

2) ocylIeCcTBIEHUs NEUCTBUN, B TOM YHCJIE COIIACOBaHUM, HEOOXOMUMBIX JIJIst
MOJNY4YeHUs] MYHULUIAIBHOW YCIYTM W CBS3aHHBIX C OOpallleHHEM B HHEBIE
TOCYJapCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO CaMOYIpPaBJIEHHUs, OpraHU3allM{, 3a
WCKIIFOYEHHEM IIOJYYEeHHsI YCIAyr M MOJIY4YEeHUS JOKYMEHTOB U WH(OpMAIWH,
NPENOCTaBIsSIEMBIX B pe3yjbTaTe IPENOCTaBIEHUS TaKUX YCIYr, BKIIOUYEHHBIX B
IIEpEeYHH, YyKasaHHble B 4YacTu 1 cratbm 9 @DepepanbHoro 3akoHa Ne 210-®3
(HEoOXOIUMBIX U 00513aTENBHBIX YCIIYT);

3) nmnpexncTaBieHUs JOKYMEHTOB M HHGOpPMAaIHMH, OTCYyTCTBHE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH MPH MEPBOHAYAIHFHOM OTKa3e B MPHEME
JTOKYMEHTOB, HEOOXOIUMBIX IJISi MPENOCTaBICHHUsS MYHHIMIAIBHOW YCIyrd, Ju00 B
IPENOCTaBICHUHA MyHUIIMTIIAIIBHOM YCIIYTH, 32 UCKIIIOUEHUEM CIIEAYIOIINX CITyYaes:

a) U3MeHeHWe TpeOOBaHUWI HOPMATUBHBIX TIPABOBBIX aKTOB, KaCAIOLIHXCS
IIPEeIOCTaBICHUS] MyHULIUIIAIGHON YCIIyTH, IOCJe NepBOHAYaIbHON MOJaYd 3asBICHUS
O MIPeOCTaBICHINH MyHULUIIATbHON YCIYTH;

0) Hanuuue omMOOK B 3asBICHUU O MPENOCTABICHUA MYHULIUITAIILHON YCIYTH H
JOKYMEHTax, IOJAHHBIX 3asBUTEJIEM IIOCJIE€ IEPBOHAYAJIBHOIO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOIMMBIX Uil MPEAOCTaBICHUS MYHUIUNAIBHON YCIYrd, Ju00 B
NpeJOCTaBICHUHA MyHULMIIATBHON YCIYTY U He BKJIFOUEHHBIX B MPEJCTaBIEHHBINA paHee
KOMIUIEKT JOKYMEHTOB;

B) HCTEUEHHE CPOKa AEHCTBUS JOKYMEHTOB WM M3MEHeHHe MH(MOPMAIUH MOCe
MIEPBOHAYAIBLHOTO OTKa3a B MpHeMe JTOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTaBICHUS
MYHHITUIIAIBHON YCIIYTH, THOO0 B IPEeIOCTaBICHUN MYHUIIUIAIBHON yCIIyTH;

I) BBISBICHHE JOKYMEHTAJIBHO MOATBEPXKICHHOro (akra (TPU3HAKOB)
OIMOOYHOTO WM MPOTUBONpPABHOrO JeicTBus (Oe3neicTBUs) JOKHOCTHOTO JIKIA
Oprana, pabotHuka MOIL], npu mnepBOHaYaJIbHOM OTKa3e B IIpHeMe JIOKYMEHTOB,
HEOOXOAUMBIX JJIsl MPEAOCTaBICHUS MyHHUIIMIIATBHON YCIYTH, IUOO B IpeOCTaBIeHUU
MYHHULUTIAIBHONH YCIyTH, O YeM B IMHCHMEHHOM BHJE 32 TOIIHCHI0 PYKOBOAUTEIS
Oprana npu IepBOHAYaIbHOM OTKa3e B IpHEeMe JOKYMEHTOB, HEOOXOIUMBIX IS
NPENOCTaBICHUs] MYHULMIAJIBHOW YCIyTd, YBEAOMIISIETCS 3asBUTEIb, a TaKKe
IIPUHOCSTCS U3BUHEHUS 3a JOCTaBIeHHbIE HEYI00CTBa;

4) mpenocTaBieHUs Ha OyMaXHOM HOCHUTeJe JOKYMEHTOB M HH(OpMaIuy,
3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee OBbLIM 3aBEPEHbl B COOTBETCTBUU C MYHKTOM 7.2
yacTd 1 crateu 16 @enepanpHoro 3akoHa Ne 210-D3, 3a UCKIIOYEHUEM CIIy4aeB, €CIIU



HaHeCeHHE OTMETOK Ha TaKhe JOKYyMEHTBI JIH0O WX M3BbATHE SBISAETCS HEOOXOIMMBIM
YCJIOBHEM IIPENOCTABIEHUSI TOCYIapPCTBEHHON WJIM MYHHIMIAIBHONU YCIYTH, U HMHBIX
CITy4aeB, YCTAHOBJICHHBIX (helepalbHBIMK 3aKOHAMH.

2.6. NcyepnpiBaroluii nepeyeHb JOKyMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
HOPMATHUBHBIMH ITPABOBBIMH aKTaMH JJIs IPEOCTaBISHUS MyHULUIIAIBHOM! YCIYTH,
KOTOpEIE HaXOAATCs B PACIIOPSHKEHUH TOCYAPCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O
CaMOYTIpaBJICHHs U IIOBEIOMCTBEHHBIX FOCYJAPCTBEHHBIM OpraHaM HJId OpraHam
MECTHOI'O CaMOYTIPaBJIEHUs] OpraHU3alliii 1 KOTOPbIE 3asBUTENb BIIPaBEe MPEICTABUTE, a
TaKXe CIIOCOOBI UX MOJy4YEeHUs 3asIBUTEIISIMHU, B TOM YHCJIE B 3JIEKTPOHHOH (opMme,
NOPSAJIOK MX MPEICTaBIICHUs; TOCYIapCTBEHHBIN OpraH, OpraH MECTHOI'O
caMOyTIpaBJIeHUsI IMOO OpraHu3alus, B paclopsHKEHUU KOTOPBIX HAXOMATCS JaHHbIE
JOKYMEHTBI

2.6.1. IlomyyaroTcst B paMKax MeXBeJIOMCTBEHHOTO B3aMMOIEMCTBUS:

1) Beimucka u3 EAQMHOrO rocynapcTBEHHOTO peecTpa HEIBHKHUMOCTH —
®enepanpHas ciry>x0a rocy1apCTBEHHOM peruCTpalliy, KaaacTpa U KapTorpaduu;

2) cBeneHHUs O NEHCTBYIOLIEM NacnopTe rpaxaanuHa Poccuiickoit @eneparmm —
MB/I Poccun;

3) cBeneHHs O HOTapUaNbHOM JoBepeHHOCTH — DenepanbHas HOTapUabHAsS
najaTta.

2.6.2. 3asBUTENb BIOpaBe NPEIOCTABUTh MOKYMEHTHI (CBEIEHHS), YKa3aHHELIE B
noanyHkre 1 myHkra 2.6.1 agiMMHUCTPAaTUBHOTO perjiaMeHTa, B opMe 3JeKTPOHHBIX
IOKYMEHTOB, 3aBE€PEHHBIX YCHUJIEHHOW KBAIU(DULUPOBAHHOW TOAMKCHIO  JIHII,
YIOJIHOMOYEHHBIX Ha CO3JaHue M MOANHMCAaHHWE TaKUX JOKYMEHTOB, IpH Iofade
3asIBJICHMSI.

2.6.3. HempencraBneHue (HecBOeBpeMEHHOE IIpEJCTaBICHUE) YKa3aHHBIMH B
MyHKTe 2.6.1 aZMMHUCTPaTHBHOIO perjaMeHTa OpraHaMHu TOCYIapCTBEHHOM BJIACTH,
OpraHaMM MECTHOI'O CaMOYIpPAaBJICHUS, OpraHU3alMsIMH JOKYMEHTOB W CBEJCHHUA He
MOJKET SIBJIITHCS. OCHOBaHHEM JUIsl OTKa3a B IIPEIOCTABICHUH MYHHITUIIAIBHON YCITyTH.

2.6.4. JloxkHOCTHOE nULO U (WiM) paOOTHHK, YKa3aHHBIX B IyHKTe 2.6.1
aIMMHUCTPAaTUBHOIO perjlaMeHTa OpraHOB U OpraHu3alliii, He MpeACTaBUBIINE
(HECBOEBPEMEHHO IPECTaBHBILNE) 3alIPOLICHHbIE U HAXOJISIIMECS B PaCHOPSKEHUH
JOKYMEHT WJIA CBEIECHMs, MTOJJIEKAT afMUHUCTPATUBHON, NUCLUIIMHAPHON WM HHOM
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOATeNbCTBOM Poccuiickoit @enepariuy.

2.6.5. 3amnpeniaercss TpebOBaTh OT 3asIBUTEINSI JOKYMEHTBI CBEJECHHUS, B TOM YHCIIE
NOATBEPKAAIOIINE BHECEHUE 3asBUTENIEM IUIaThl 32 MPeIOoCTaBIIeHHe MYHHIUIATbLHOM!
YCIIyTH, HaXOASAIIUECS B PACIOPSKEHHH I'OCYapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O
caMOyINpaBJIeHUs] ¥ IOJBEIOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHamM HIIA OpraHam
MECTHOTO CaMOYTIPaBJI€HUs OpTaHU3aI|i.

Henpencrasnenue 3asBUTeNEeM NOKYMEHTOB, COAEPXKAIIMX CBEICHHUS, KOTOPHIE
HaXOIATCS B PACIOPSDKEHHHM TOCYNapCTBEHHBIX OpraHoB, OPraHoOB MECTHOTO
CaMOYTIpaBJI€HHs] M IIOABEIOMCTBEHHBIX T'OCYAAPCTBEHHBIM OpraHaM WM OpraHam
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MECTHOIO CaMOYNpABJIEHUs] OpraHU3alMif, He SBJISETCS OCHOBAHMEM Ui OTKasa
3aABUTEIIIO B IIPEJOCTABICHUU MyHUIUIIATBHOM YCIyTH.

2.7. icueplipIBaronyii Iiepe4yeHb OCHOBaHUM U1 OTKa3a B MpHeMe JOKYMEHTOB,
HEeOOXOMMBIX IS IIPEJOCTaBICHHUS MYHULMITAIBHOM YCIIyTH

2.7.1. OcHoBaHMAMHU Ui OTKa3a B INpHeMe JIOKYMEHTOB, HEOOXOAUMBIX MIJIs
IIPEIOCTABIICHHUS MYHUIUIIAIbHOM YCIYTH, SBISIOTCS:

1) npencraBieHHBIE 3asBHUTENEM JOKYMEHTBI COAEP)KAaT IMOMYMCTKH U
UCIIPaBJIEHUsl TEKCTa, HE 3aBEPEHHbIE B MOPSAJIKE, YCTAHOBJIEHHOM 3aKOHOJATEILCTBOM
Poccuiickoit ®enepauny;

2) HNOKYMEHTBl COAEpXaT TOBPEXIEHHUs, HaJIMYhe KOTOPBIX HE II03BOJSET B
MONHOM 00BEME HCIONb30BaTh HMH(OPMALMIO U CBEICHHUS, COIEp)KaIluecs B
IOKyMEHTaX AJIs IIPEAOCTaBICHUS MyHULUIIAIbHON YCIIyTH;

3) mpencrtaBieHHbIE JOKYMEHTHI HJIM CBEICHMS YTpPaTHJIA CHJIY HA MOMEHT
oOpallleHUsl 3a MyHULMNAIbHOU yCIyroi (JOKYMEHT, YAOCTOBEPSIOIIMHI ITOTHOMOYHS
IIpe/ICTaBUTENS 3asBUTENS, B cllydae oOpallleHus 3a MPeAOCTaBICHHEM MyHHUITUIATbHOM
YCIIyTH YKa3aHHBIM JIULIOM );

4) nonaya 3asBJIEHUS O NMPEAOCTABICHUHA MYyHHUIIUIIAIBHON YCIYTH U TIOKyMEHTOB,
HEOOXOUMBIX ISl IPEJOCTaBICHUs MyHHULIUIIAIBHOW YCIyTH, B QJIEKTPOHHOU (hopme ¢
HapyIlIEHUEM YCTAaHOBJICHHBIX TpeOOBaHU;

5) HEeKOppEeKTHOE 3aroJIHeHHe 00s3aTeNbHBIX MoJiel B opMme 3asBIEeHUS, B TOM
Yucllie B HHTepakTUBHOW Qopme 3asBieHus Ha PecryOmukaHCcKOM —TmopTaie
(HEemocTOBEpHOE, HETIONIHOE, JTMO0 HEeMpaBUIIbHOE 3all0JHEHHE),

6) mNpeAcTaBI€HUE HEMOJIHOrO0 KOMIUIEKTa IJOKYMEHTOB, HEOOXOAMMBIX IS
IIPEIOCTABJICHUs] MyHULIUIIATIbHOU YCIIYTH;

7) 3asBiI€HUE O NPENOCTABIEHUU YCIYrd MOJAAHO B OpraH rocydapCTBEHHOMN
BJIaCTH, OpraH MECTHOI'0 CaMOYIIPABIICHUS UM OPraHU3aliio, B IIOJHOMOYHUS KOTOPBIX
HE BXOJUT MPEJOCTaBICHUE MyHHUIUNIATBHON YCIIyTH;

8) HecoOroNleHHe YCTaHOBJEHHBIX cTaThei 11 DenmepanbHOro 3akoHa OT 6
anpenst 2011 roma Ne 63-®3 «OO0 5aeKTPOHHOW NOANKMCH» YCIOBUW MpU3HAHUS
JEACTBUTENHHOCTU YCUIIEHHOUW KBaTU(DULIMPOBAHHOM 3JIEKTPOHHOM MOIIUCH.

2.7.2. TlepedyeHb OCHOBaHMUU IJIsI OTKa3a B MpUEMe TOKYMEHTOB, HEOOXOAUMBIX
IUTS TIOJTYy4EeHUS MyHUIMIIAIBHOMN YCIIYTH, SIBJISIETCS MCYEPIIBIBAIOIIUM.

2.7.3. Pemenue o6 oTka3e B mpueMe 3asiBIEHUS U JOKYMEHTOB, HEOOXOIUMBIX
JUIS TIpeIOCTaBIIEHUS MYHULUIAIBHON YCIYTH, MOXET OBITh MPHUHATO KaK BO BpeMs
npueMa 3asBUTENs], TaK M I10CJe IOJIY4YeHHUs OTBETCTBEHHBIM JOJDKHOCTHBIM JIULIOM
Oprana HEOOXOIMMBIX MJIS TMPENOCTABJICHHUS MYHULMITAIBHOW YCIYTH TOKYMEHTOB
(cBenenwuit) c UCIMOJIb30BaHUEM MEKBEJIOMCTBEHHOTO MH(POPMALIMOHHOTO
B3aUMOJEHCTBUSA, B CPOK, HE MPEBBIMIAIOIINK 9 pabounx JHEH cO OHS perucTpauuu
3asIBJICHMUS.

2.7.4. 3ampemiaeTcss OTKa3blBaTh B IpHeMe 3asBJICHUS U HHBIX JTOKYMEHTOB,
HEOOXOAUMBIX IJIS IPEIOCTABICHUS] MyHULIUITAIBHOM YCIYTH, B CIIydae eCiii 3asBICHUE
U JOKYMEHTBI, HEOOXOUMBIe IS IIPEeIOCTABICHUS MyHHIIMITATBHON YCIYTH, TOJaHbI B
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COOTBETCTBMHU ¢ HH(OPMALUEH O CPOKaX W MOPSAKE MPENOCTABIEHHUS MyHHIUIATLHOM
ycnyry, onyoiukoBaHHOM Ha EnunoM noprane, Pecny6inkanckoM nopraie.

2.8. AcuepnbiBaromuii nepedeHb OCHOBAHUH JIJIsl IPUOCTAHOBIEHHS UIH OTKa3a B
IIPe0CTaBICHUN MyHUIIUTIATBHOM YCIIYTH

2.8.1. OcHoBaHMS U1 NPUOCTAHOBJIEHHS IIPEIOCTABIEHUS MYHHUIMIIAILHOMN
YCIIyTU OTCYTCTBYIOT.

2.8.2. OcHOBaHUSI UIsl OTKa3a B MIPEAOCTABIEHHH MYyHHUIUIIAIBHON YCIYTH:

1) B npeacTaBiIeHHBIX 3asBICHUH U (WIHM) HJOKYMEHTaX COAEPKUTCS HEMOJIHas U
(unu) HegocTOBEepHas HH(MOPMALIHS;

2) NOCTyIUIEHHWE OTBETa OpraHa rOCyJapCTBEHHOW BIACTH, OpraHa MECTHOIO
caMoOyIpaBlieHuss OO IMOABEJOMCTBEHHOW OpraHy TOCYJapCTBEHHOW BIAcTH WM
OpraHy MECTHOI'O CaMOYIPaBICHHUsS OpraHM3allid Ha MEXBEIOMCTBEHHBIH 3aIpoc,
CBUETENBCTBYIOLIEr0 00 OTCYTCTBUH JOKyMeHTa U (Win) HH(GOPMALMH, HEOOXOIUMBIX
IUIS TIPEOCTaBI€HUs] MYHULIMITAJIBHON YCIIYTH, €CJId COOTBETCTBYIOLIHI JOKYMEHT He
OBLI MpeNICTaBJIeH 3asBUTENIEM 110 COOCTBEHHOM MHHUIIMATHBE,

3) OTCYTCTBHE CBEIEHUH O perucTpalud TpaKIaHWHA O MECTY J>KUTENHCTBA
(npeGbIBaHUS) B pacTIOpsIKEHUH OPTraHOB MECTHOT'O CaMOYIIPaBJICHHUSI.

2.8.3. IlepeueHp OCHOBaHWM Ui OTKa3a B NPEJOCTABICHUM MYHUIUNATHHOM
YCIIyTH SIBJISIE€TCSI HCUEPIIBIBAIOIIHM.

2.8.4. 3anperaercss OTKa3blBaTh B MPEJOCTABICHUM MYHUILIMIIAIBHOH YCIyTH B
clly4yae, €ClIu 3asBJI€HUE O IMpPeIOCTaBICHUH MYHHUIMIAIBLHON YCIyr'W IOJaHO B
COOTBETCTBUHU C MH(pOpPMAIMER O CpoKaxX U MOpsJKe MPEIOCTaBIICHHS MYHHUIIUITATBLHOMI
ycllyTd, omy0nuKkoBaHHOW Ha EquHom noprane, PecriybnnkanckoM nopraie.

2.9. [lopsinok, pa3Mep ¥ OCHOBaHMS B3UMaHUs TOCYIapCTBEHHOM MOIUTMHBI MIIK HHOH
IIJIaTHl, B3UMaeMOi 3a IPeJOCTaBIEHUE MYHUIUIIAIIBHON YCIIyT'!

MyHununaigpHas yciayra IpeJocTaBiseTcs] Ha 6e3B03Me3THON OCHOBE.

2.10. ITepeueHpb yciayr, KOTOpPbIE SBISIOTCS HEOOXOTUMBIMU U 00SI3aTEIEHBIMU IS
IpEeIOCTaBICHISI MyHUIIUITATIBHOM YCIIyTH, B TOM YHCIIE CBEICHUS O JOKyMEHTE
(DoxyMeHTax), BblJaBaeMOM (BBIIaBaeMbIX ) OPraHU3AIUIMHE, YIaCTBYIOIIMMH B

MPEIOCTABIEHUN MYHHUIMITAIBLHBIX YCIYT

[IpenocraBineHrne HEOOXOIUMBIX U 00s3aTENBHBIX YCIYT He TpeOyeTcs.
2.11. Ilopsnok, pa3Mep U OCHOBaHUS B3UMaHMUs IUIaThl 3a MPENOCTABIEHUE YCIYT,
KOTOpBIE SBISIOTCSI HEOOXOIUMBIMU U 0053aTEIbHBIMU ISl TPEIOCTABICHUS
MYHULUIAIBHON YCIYTH, BKIFOYas HHPOPMAIUIO O METOIUKE pacyeTa pa3Mepa TaKoH

IJIaThI

[IpenocraBienue HEOOXOIUMBIX U 00SI3aTENBHBIX YCIYT He TpeOyeTcs.
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2.12. MakcuMaibpHbIi CpOK OXXUAAHHS B OUepeIH MIPH II0JIaue 3arpoca O
IPENOCTABICHNH MYHHULUIIAIBHON YCIIYTH, YCIYTH, IPeIOCTaBISIEMOM OpraHu3alyei,
Y4YacCTBYIOIIEH B MPEIOCTABIEHUN MyHUIIUNIAIBHOM YCIIYTH, U IPH MOTYYEHUH
pe3ysibTaTa NpeaOoCTaBJIICHUA TaKHUX YCIIYT

2.12.1. Bpems oxxuiaHus MpH NoJade 3asBICHHS Ha MOJyYeHUEe MyHHUIMIIAILHOM
yCIyTH - He Oonee 15 MUHYT.

2.12.2. Ilpu mnosly4yeHUH pe3yibTaTa MPENOCTaBICHUS MYHULMIAIBHON YCIyrd
MaKCUMAaJIbHBIA CPOK OXKHUIAHHUs B OUepeId He JOJDKEH MpPeBbIaTh 15 MUHYT.

2.13. Cpoxk ¥ NOpsAJ0K PErrCTPaLliy 3aMpoca 3asBUTENSI O IPeIOCTaBIEHUN
MYHHMLUIAJIBHOHN YCIIyTH U YCIyTH, IPEIOCTaBIIIEMOM OpraHu3aluei, y9acTBYIOIIeH B
Ipe0CTaBICHIUY MyHHUIIUNIANBHOM YCIYTH, B TOM YHCIIE B 3JIEKTPOHHOMN (hopme

2.13.1. Ilpu nuunom obpamennu B MOIL] B neHp mogauu 3asiBJICHUS 3aSBUTEINIO
BbIaeTcs pacnucka u3z AVIC MO®I] ¢ peructpalldOHHBIM HOMEPOM, IMOATBEPIKIAIOIINM,
YTO 3asiBIICHUE OTIIPABJIEHO, X JAaTOU IMOJauy 3asiBJICHUSI.

2.13.2. IIpu HanpaBieHUH 3asBJI€HUS NOocpeAcTBOM, Pecnybnrkanckoro mopraina
3asIBUTEIIb B JICHb I10/1a4H 3asIBJIEHUS I0JTy4aeT B TMYHOM KabuHeTe PecryOnukanckoro
noprajia U IO JJEKTPOHHOM Io4YTe YBeAOMIIEHHE, MOATBEpPXKIAIollee, YTO 3asiBIICHHE
OTIIPaBJIE€HO, B KOTOPOM YKa3bIBalOTCS PETrMCTPALMOHHBIA HOMEp M JaTa ToJaayud
3asiBJICHUSI.

2.13.3. Ilpu nuyHoM oOpamennr B OpraH B [eHb TMOJAYMU 3asBICHHUS
YIIOJIHOMOYEHHBIM JOJDKHOCTHBIM JULIOM OpraHa 3asBUTENIO BBIAAETCS paclucKa U3
aBTOMAaTH3MPOBAaHHONW HMH()OPMAIIMOHHOW CHCTEMBI, NMpeIHa3HAYeHHOH IS OKa3aHUS
rOCYyIapCTBEHHBIX M MYHULUIIAIBHBIX YCIYT, C PErUCTPAllMOHHBIM HOMEPOM, OAaTOU
II0J1aYy 3asBJICHUS U [IEPEYHEM IIPEICTABICHHBIX TOKYMEHTOB.

2.14. TpeboBaHUS K TOMEIICHHUSIM, B KOTOPBIX MPEIOCTABIAETCS MYHHIIMIIATIbHAS
yciIyra, K 3ajly OXKUJaHMsl, MecTaM JUJIs 3all0JIHEHMS 3alIpOCOB O MIPENOCTaBIeHUU
MYHHMLUIATBHOHN yCITyTH, UHPOPMAIIMOHHBIM CTeHaM ¢ 00pa3liaMy WX 3aroJIHEHUS |
IIepeYHeM TOKYMEHTOB, HEOOXOAUMBIX JJIs TPEeJOCTABICHUS KX I0W MyHUIIUIAIBHOMI
YCIIYTH, pPa3MELIEHUIO U O(OPMIIEHHUIO BH3YyalIbHOM, TEKCTOBON M MYyJIbTUMEIUNHON
MH(OpPMaIMK O NMOPSJIKE MPEIOCTABICHUS TAKOH YCIIYTH, B TOM YHUCIe K 00eCIIeueHHIO
JOCTYIHOCTH Il UHBAJIUJOB YKa3aHHbBIX OOBEKTOB B COOTBETCTBUU C (helepaibHbIM
3aKOHOJATENBCTBOM U 3aKOHOJaTenbcTBOM Pecrny6mku TatapcTan o couuanbHOU
3allUTe UHBAJIUJIOB

2.14.1. TlpenocraBieHue MyHUIIUTIATBHON YCIYTH OCYIIECTBISAETCSA B 3JaHUSIX H
NOMEIEHUSX,  O00OPYAOBaHHBIX IPOTUBOMIOXKAPHOH  CHUCTEMOH U CHCTEMOi
MOXKAPOTYIICHHUS.

Mecra mnpuema 3asgBUTeneil OOOpPYOYIOTCS HEOOXOAUMOW MeOenpro s
ohopMIIeHHs JOKYMEHTOB, HH)OPMAIIHOHHBIMH CTEHIaMH.
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2.14.2. B COOTBETCTBMM C 3aKOHOZATeNbCTBOM Poccmiickoit Penepanuu o
COLMAIbHOM 3aIllMTe HHBAIUIOB B LENIX OECHpensTCTBEHHOTO MOCTYIa K MECTY
IIPeJOCTaBIICHHS MyHALMITAIIBHON YCIYTH 00eCceunBaeTCs:

1) obecnieunBaeTcss OeCHpENATCTBEHHBIH [JOCTYN HHBAIHIOB K MeECTY
IPEJOCTaBIeHUs] MyHUIUNANbHON yciuyru (yZOOHBIM BXOH-BBIXOA B TIOMEIICHHS U
nepeMelleHre B UX npejenax);

2) Bu3yasbHas, TEKCTOBas U MYJbTHMEIUiHas HHGOPMAIMs O TOpsIKe
NPEeIOCTABICHUS] MyHULIUIIAJIBHON YCIYTd pa3MellaeTcs B yHOOHBIX IS 3asBHUTeNE
MECTax, B TOM YHCJIE C y4€TOM OTPaHUYEHHBIX BO3MOXHOCTEH HHBAJIUIOB;

3) conpoBOXAEHHWE WHBAIWIOB, UMEIOIIUX CTOMKHE pacCTpOHCTBA (YHKIIMH
3pEHUs U CAaMOCTOSATENIBHOIO NIePEBUKEHUS, U OKa3aHUe UM ITIOMOLIY;

4) BO3MOXHOCTb CaMOCTOSITEIHOTO TIepPEIBIKEHHS [0 TEPPUTOPUH, Ha
KOTOPOM pacHoyiOKeHbl OOBEKThl COLMAIbHOW, HWH)XEHEPHOM U TPaHCHOPTHOH
UHOPACTPYKTYp, BXOJIa B TaKhe OOBEKTHl M BBIXOJA U3 HUX, [TOCAJKH B TPAHCIIOPTHOE
CPEICTBO U BBICAJIKH U3 HErO, B TOM YHCJIE C UCIIOJIB30BAaHUEM KpeCia-KOJISICKHU;

5) Hapnmexaiee pasMelleHHE OOOPYINOBaHUSI W HOCUTeNell HHpopMaluH,
HE0OXOAUMBIX IJIs obecreueHus! OecrpensITCTBEHHOTO JOCTyIa MHBAIUIOB K YCIyram
C YYETOM OIPaHUYEHUN UX KUZHENEATEIbHOCTH;

6) nyOnupoBaHuWe HEOOXOMUMOHM OIS HWHBAJIMIOB 3BYKOBOM M 3PHUTENLHOM
UHpOpMallMM, a TakKe HaANuced, 3HAKOB M MHOW TEKCTOBOW M rpaduyeckoit
MHpOpMalMY 3HaKaMU, BbIIIOJIHEHHBIMH pelibeHO-ToYeUHbIM mpudToM bpaiins;

7) HOIyCK CypAOIepeBOAYUKa U TU(DIOCYpIONEePEBOIUHKA,;

8) momyck cobaku-IpOBOJHUKA NPU HAIUYUH JOKYMEHTA, IOATBEPIKAAIOIIEr0
ee cCrIenualbHOe OOydeHHe M BblAaBaeMOro 1o ¢opMe H B MOpsKE, KOTOpPHIE
YCTaHOBJIEHBI IIPUKa30M MMUHHUCTEPCTBA TPyAa M COLMAIBHOM 3amuThl Poccuiickoi
@enepaunu ot 22.06.2015 Ne 386 «OO0 yrBepxkaeHun QOPMBI TOKYMEHTa,
MOATBEPXKAAIOILEro CHenuanbHoe o0yueHHe coOaKku-IPOBOJHUKA, M IOPSIKA €ro
BBIIAYN.

2.14.3. TpeboBanuss B 4YacTu oOecreyeHUs JAOCTYIHOCTH JJs HHBAJIHUIOB
00BEKTOB, B KOTOPBIX OCYILECTBISAETCS NPEAOCTaBIEHHE MYHUIUIAIBHONW YCIYTH, H
CPEZCTB, HUCIONb3YEMBIX IIPU IPENOCTaBIEHUM MYHUIMIAIBHOW YCIyTH, KOTOpbIE
yKasaHel B NoAamyHkraX | — 4 mynkra 2.14.2. aiMUHHCTPaTHUBHOTO perjaMeHTa,
INPUMEHSIOTCS. K OOBeKTaM M CpeicTBaM, BBEICHHBIM B OJKCIUTyaTallHMIO WM
MPOLIEIINM MOAEPHU3ALINIO, pEeKOHCTPYKIHIO mocie 1 utons 2016 roxa.

2.15. Iloka3zaTenu NOCTYMHOCTH U KaueCTBa MyHUIIUITAILHON YCIyTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOJIEHCTBUN 3asBUTENS C JOKHOCTHBIMU JIMLIAMH TTPU
NPENOCTaBICHUA MyHULUIIAIBHON YCIYTH U UX MPOJOJDKUATEIHBHOCTD, BO3MOXKHOCTh
nony4deHust ”HGOpMaLUH O XOe MPeNOCTABIEH S MYHHIIUIIATBHON YCIYTH, B TOM
YHCIIe C UCIIOJIB30BAHNEM MH()OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTb JINOO HEBO3MOKHOCTH MOJTY4YeHHS] MyHULIUTIATHHON YCIYTH B
MHOTO(QYHKIMOHAJILHOM LIEHTpe IpeI0CTaBIeHUsI FOCYJapCTBEHHBIX U
MYHUIMIIATIBHBIX YCIYT (B TOM YHCIIE B IIOJIHOM 00BeMe), B IIOOOM TEPPUTOPUATEHOM
I0JIpa3ieJICHUH OpraHa UCIIOJHUTENBHO PaCOPSAUTENIEHOTO OpraHa MECTHOTO
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CaMOYIIPaBJIEHHs], 110 BBIOOPY 3asiBUTEINS (3KCTEPPUTOPUAIIBHBIN PHHIIKII),
TIOCPEACTBOM 3a1poca O MPEAOCTABIEHUH HECKOIBKUX rOCYIaPCTBEHHBIX U (HJIN)
MYHHUIUIATIBHBIX YCIYT B MHOTOMYHKIMOHATIBHBIX IIEHTPaX IPe0CTaBICHHUS
rOCyJapCTBEHHBIX U MYHHIUITAJIBHBIX YCIIYT, IIPELYCMOTPEHHOI0 cTaThen 15.1
DenepansHoro 3akoHa Ne210-®3 (komruieKkcHBIM 3ampoc)

2.15.1. Iloka3arensiMu AOCTYNHOCTH IPENOCTABICHUS MYHHULUIAIBHON YCIyrd
SIBJISIFOTCSL:

PacIIoIOXKEHHOCTh IIOMELIEHHs], B KOTOPOM BEJETCs MpUeM, Bbladya JOKyMEHTOB
B 30HE JIOCTYITHOCTH OOIECTBEHHOI'O TPAHCIIOPTA,;

HaJMyie HEeO0OXOAWMOro KOJIWYECTBAa CIEIMATKMCTOB, a TaKXe IIOMEINEHHH, B
KOTOPBIX OCYLIECTBIAETCS IPUEM JOKYMEHTOB OT 3asiBUTENIEH;

HaJlM4Me HcYeplblBarolell uHpopMalmuu o crocobax, MOopsaKe H CpoKax
IPEJOCTaBICHUsT MyHUIMNAIBHON YCIyrM Ha HH()OPMAIMOHHBIX CTeHAax, EauHOM
noptaie, Pecnybnukanckom nopraie, opuIMalIbHOM caiiTe MyHHITUIIAIBHOTO paiioHa;

OKa3aHWe I[IOMOIIM WHBAJIMAM B MPEOJOJICHUHM OaphepoB, MeEIIArOIINX
[IOJIyYE€HHIO UMH YCIIyT HapaBHE C IPYTUMHU JIMLAMHU.

2.15.2. TlokazaTensMu KauecTBa IIPeNOCTABIICHUS MYHHIUIAIBHON YCIyrH
SBIIAIOTCS:

1) coGroeHre CpoKoB MprUeMa U paCCMOTPEHHS TOKYMEHTOB;

2) cobnroieHue CpoKa MOJyUYeHHUs pe3ysibTaTa MyHULIUITAIBHOU YCITyTH;

3) orcyTcTBHE OOOCHOBAaHHBIX JKajlo0 Ha HapyLIeHUs aJMUHUACTPATHBHOIO
periaMeHTa, CoBepIleHHbIe paboTHuKaMu OpraHa;

4) KOMMUYECTBO B3aUMOJICUCTBHI 3asBUTENS C JODKHOCTHBIMU JIUIIaMH (0e3 yuera
KOHCYJIbTaIlUH ):

B3aUMoAelcTBUe 3asBUTeNss ¢ paborHukamu Oprana wm MOL[ npu
NPEIOCTAaBICHUM MYHULMNAJIBHOW YCIYTd OCYLIECTBJISIETCS OJUH pa3 IpHU
NPEJCTABIEHUH 3asBJIEHUS CO BCEMU HEOOXOUMBIMU JOKYMEHTaMU;

OIMH pa3 B cily4yae HEOOXOIMMOCTH IIOJy4YeHHUs pe3yJibTaTa IpeaoCTaBICHHS
MyHULMNANbHON yciyrd B Oprane mnu MOIL] B dopme sK3eMIuIsipa 3JIEKTPOHHOTO
JIOKyMeHTa Ha OyMa>KHOM HOCHTeJe.

IIpoOIKUTENBHOCTD OJHOIO B3aUMOJEUCTBUS 3asBUTENS C JOJKHOCTHBIMHU
JMLAMHU [IpY IIPEIOCTaBICHUH MyHULIUNTAIBHOM YCIyTy He TpeBbIaeT 15 MUHYT.

3asiBUTEJb BIIPaBe OLEHUTH Ka4eCTBO MPEIOCTaBIECHUS MyHHUIIMITATEHOW YCIYTH C
MOMOIIBIO YCTPOWCTB TOJBIMXKHOH paauoTeleOHHOW CBSI3W, C HCIIOIB30BaHUEM
Pecny6nukanckoro nopraia, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Vnpopmanyst 0 XoJe MpeAoCTaBIeHUS MYHHIUIIATBHON YCIYTH MOXKET
ObITh IOJMy4YeHa 3asBUTE]eM B JIMYHOM KkabuHere Ha EmuHOM mopraie,
Pecny6nukanckom moptane, B Oprane, M®II,

2.15.4. TlpenocraBneHne MYHHUIMIAIBHON YCIYTH OCYIIECTBISETCS B JIHOOOM
M®I] no BeIGOpY 3asBUTENS HE3aBUCHMO OT MeECTa €ro >KHTEIhCTBA HIIM MECTa
(axTH4eckoro npoxxuBanus (peObiBaHus) Ha TeppuTopun PecryOnuku Tatapcrad mo
OKCTEPPUTOPUAIBLHOMY IIPUHIIUILY.

MYHI/II_[I/IHaIIBHaSI yCJyra B COCTaB€ KOMIUIEKCHOTI'O 3arpoca He PeaOCTaABISICTCS.
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2.16. Unble TpeOoBaHus, B TOM YHCJIE YUUTHIBAIOIIE OCOOEHHOCTH TPEIOCTABIEHHS
MYHHLHUIATBHON YCIYTH 110 3KCTEPPUTOPHATLHOMY NIPUHIUITY (B CiIydae, eciu
MyHHMIMNAJIbHAS YCIIyTa PeIOCTABISIETCS 0 SKCTEPPUTOPUATIEHOMY PUHLIUITY ) U
0COOEHHOCTH NpPeNOCTaBIeHUs] My HULMITAIBHON YCIyTH B 3JIEKTPOHHOH (popme

2.16.1. Tlpu mpenocraBieHuy MyHMLUIAIbHON YCIyTHM B 3JIEKTPOHHOM (opme
3asiBUTEJIb BIIPaBe:

1) momyyuts MHQOpManMIO O TOpSAAKE W CPOKax  IPeNOCTABIEHUS
MYHHULUIAIBHON YCIYTH, pa3MellleHHylo Ha EnuHom mnoprane, PecmyGinkaHckoM
nopTare;

2) mopaTh 3asBICHHE O IIPENOCTABICHUU MYHHUIIUNAIBHONW YCIYTM M WHBIE
JIOKYMEHTBI, HEOOXOUMBbIe [UIs MPEAOCTABICHUS! MyHULIUIIATIBHON YCIIYTH, B TOM YHCIIE
TOKYMEHTBI ¥ MH(OPMAaLUIO, 3IeKTPOHHBIE 00pa3bl KOTOPBIX paHee OBUIM 3aBEpPEeHBI B
COOTBETCTBUHU C IIyHKTOM 7.2 4yactu 1 cratem 16 ®enepanbHoro 3akona Ne 210-D3, ¢
UCTIONIb30BaHueM PecnyOinkaHcKoro noprana;

3) MONy4uTh CBENEHUS O XOJE€ BBIOJHEHUS 3asBICHHH O MpeIoCTaBIeHUN
MYHHULUIAIBHOHN YCIIyTH, TOJaHHBIX B 3JIEKTPOHHOU (hopme;

4) oCylEeCTBUTH OLICHKY KauecTBa MpeJ0CTaBIeHUSI MyHUIIUITATBHON YCIyTH;

5) Mony4uTh pe3ynbTaT IpeAOoCTaBI€HUsS MYHMULMMNAIbHON yciayra B Qopme
3JIEKTPOHHOT'O TOKYMEHTA;

6) monath xkaynoly Ha peuieHue u aeiicteue (Oe3neicTBre) OpraHa, a Takxe ero
JNOJDKHOCTHBIX JIML, MYHUIMIAIBHBIX CIyXalllUX IOCpeAcTBOM PecmybnukaHckoro
noprajga, Imopraja QerepalbHOW TOCylapCTBEHHOW WH()OPMAIIMOHHON CHCTEMBI,
obecrnieunBarolel npomecc AocynedHoro (BHeCcyaeOHOro) oOXKallOBaHHUS pEIIeHHH H
neiictBuil (Oe3neiicTBUs), COBEPILIEHHBIX NPHU NPEIOCTABIEHUU T'OCYIAPCTBEHHBIX HU
MYHULUIAIBHBIX YCIYylr OpraHaMy, IPeJOoCTaBJSIOLUMMH TOCYHapCTBEHHBIE |
MYHULUNAIBHBIE YCIYTM, WX JOJDKHOCTHBIMHM JIMLAMH, TOCYJapCTBEHHBIMH |
MYHHULUIIAIBHBIMY CITY KAILUMHU.

2.16.2. ®opmupoBaHue 3asBIICHUS] OCYIIECTBISETCS IMOCPEICTBOM 3aIlOJIHEHHS
3JIEKTPOHHOHN (opMmbl 3asiBieHuss Ha PecryGnukanckoMm moprtajie Ge3 HEOOXOIUMOCTH
JIOTIOJIHUTENIbHOM MOoJauy 3asiBJIeHUsI B KaKoW-Tu00 HHOU hopMme.

2.16.3. Tlpu popMupoBaHuU 3asiBICHHUS 0OECIICYMBACTCS

1) BO3MOXXHOCTH KONMPOBAHUS M COXPaHEHHUS 3asBJICHUS U MHBIX JOKYMEHTOB,
HEOOXOAUMBIX JUIsl IPEOCTaBICHUS YCIYTH;

2) BO3MOXXHOCTbH 3aIlOJHEHUS] HECKOJBKHMHU 3asBUTESIMH OIHON DIIEKTPOHHOM
(opMBI 3asBIEHMS IPU OOpAIleHUHU 3a YCIyraMu, MpenrnojaralolldMK HarpaBlieHHe
COBMECTHOTO 3asIBJICHHUS] HECKOJIEKHMH 3asIBUTEIISIMU;

3) BO3MOXKHOCTb Ie4aTH Ha OyMa)KHOM HOCHUTeJIe KOIHH JJIEKTPOHHON (HOPMEI
3asiBIICHUS;

4) coxpaHeHUe paHee BBEICHHBIX B 3JIEKTPOHHYIO (OpPMY 3asBJIE€HHS 3HAUEHUH B
M000M MOMEHT I10 JKEJIaHUIO TT0JIH30BATENS, B TOM YHCJIE TIPH BOSHUKHOBEHHHU OIIHOOK
BBOJIa M BO3BpATE JJIsl IOBTOPHOI'O BBOAA 3HAYEHUH B JIEKTPOHHYIO (OPMY 3asBJICHHUS;
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5) 3amonHeHWe IMoJiel O3JeKTPOHHOW (GOPMBI 3asfBIEHHS 1O Havala BBOJA
CBEJCHUH 3asABUTEJIEM C MKCIIOJNB30BAHUEM CBEICHUHM, pa3MelleHHbIX B ECHA, wu
CBEJIEHUH, OMyOJMKOBAHHBIX Ha PecrnyOIHMKaHCKOM IOpTajle, B YacTH, Kacaroliencs
CBEJIEHHH, OTCYTCTBYIOLIMX B €JMHON CHCTEME UAECHTU(DUKALIUY U Ay TeHTU(DHKALIUH;

6) BO3MOXXHOCTH BEPHYTbCS Ha JIFOOOW M3 ITAlOB 3allOJIHEHHs 3JIEKTPOHHOM
(bopMbI 3asiBNIeHUs 6€3 OTepHu paHee BBEAEHHOM HHPOPMALINH;

7) BO3MOXXHOCTb [JOCTyIla 3asBUTENs] K paHee IOIaHHBIM WM 3asiBJIE€HUSAM B
TeueHHe He MEHee OJJHOI0 IOAa, a TAK)XKe YaCTUYHO COPMUPOBAHHBIM 3asBICHHSIM - B
TE€UYEeHUE He MEeHee 3 MeCsIIeB.

2.16.4. 3anuce 3asBuTeneld Ha npueM B MOIL] (manee - 3amuch) OCyIIeCTBISIETCS
nocpenctBoM PecnybimkaHckoro noprana, TenedoHa KOHTakT-ueHTpa MOLI.

3asiBUTENIO IPENOCTABISAECTCS BO3MOXKHOCTh 3allMCH Ha JII0Oble CBOOOIHBIE IS
npueMa JaTy U BpeMsl B IpeJiesiax yCTaHOBJIEHHOTO0 B MHOTO(QYHKIIMOHAJIIEHOM LIEHTPE
rpaduka nmpuema.

3anuch Ha ONPEIENCHHYIO JaTy 3aKaHYMBAETCS 32 CYTKH JI0 HACTYIUICHHS 3TOMH
JIaThl.

Jl1 ocyluecTBIIeHUs NIpeABapUTENbHOM 3aucu nocpeacTBoM PecnyOnukaHckoro
nopTayia 3asBUTENII0 HEOOXOIMMO yKa3aTh 3alpalliBacMble CUCTEMOW JaHHbBIE, B TOM
qHCIIe:

baMuIIo, UMs, 0TYECTBO (IIPH HAJIUYHUH);

HOMep TenedoHa;

a[ipec JIEKTPOHHOM MOYTHI (T10 KEJaHHUIO);

KeJlaeMylo 1aTy ¥ BpeMsi IIpuema.

B cmydae HECOOTBETCTBUS CBENEHHU, KOTOpbIE COOOIIMJI 3asBUTENb IIPH
IPEeBAPUTENILHON 3allUCH, NOKyMEHTaM, MPEeACTAaBICHHBIM 3asBUTENEM IPU JHIYHOM
npueMe, peABapuTeNIbHasl 3alIUCh AHHYJIUPYETCS.

Ilpy ocymiecTBieHUM NpEeABAPUTEIBHON 3allUCH 3asBUTENIO OOeCIeYrBaeTCs
BO3MOXXHOCTb pacliedaraTb TaJlOH-IIOATBEpXKAeHUe. B cioydae, ecnu 3asBUTENb
COOOLIUT afpec SJEeKTPOHHOM MOYTHI, HA YKAa3aHHBIA aJpec TaKKe HaIpaBiIsSeTcs
UH(OpMaIMs O TOATBEPXKICHUH ITPEIBAPUTENILHOM 3aIUCH C YKa3aHUEM JaThl, BpEMEHU
¥ MecTa Mpuema.

[Ipy ocCyleCTBIEHUM IIpeBApUTENIBHON 3alliCH 3asBUTENIb B 00s3aTENILHOM
nopsiike HHPOPMUPYETCS. O TOM, UTO IpeBapUTeIbHas 3allUCh aHHYJIUPYETCs B CiIydae
€ro HesBKY 110 UCTEUYECHUHU |5 MUHYT ¢ HAa3HAYEHHOT'0 BpeMeHH MpHeMa.

3asBuTeNb B 1000€ BpeMs BIIpaBe OTKA3aThCs OT IPeABAPUTEIBHOM 3aIIHCH.

3anpemiaercs TpeOOBaTh OT 3asBUTENI COBEPIICHHS WHBIX ACHCTBHN, KpoMe
NPOXOXICHUS UIEHTU(DUKAIIMYA U ayTeHTU()UKAIIMKA B COOTBETCTBUU C HOPMATHBHBIMU
npaBOBBIMU aKkTaMu Poccuiickoit @enepainuu, ykasaHUs Ledd IpUeMa, a TaKke
IPEIOCTaBIECHNUs CBEACHUN, HEOOXOMUMBIX HJIsl pacyeTa IIUTEIBHOCTH BPEMEHHOIO
UHTEpBaa, KOTOPBIM HEOOXO0AUMO 3a0pOHUPOBATH IS MMpUeMa.

3. Cocras, noc/1e10BaTeJbHOCTb H CPOKH BbINOJHEHHS] AIMHHUCTPATHBHBIX
npoueayp, Tpe00BaHus K NOPAAKY UX BbINOJIHEHHS], B TOM YHCJI€ 0COOEHHOCTH
BbINOJIHEHHS] AIMHHHCTPAaTHBHbIX NPOLEAYP B 3J1eKTPOHHO# opme, a TakKke
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0COOEHHOCTH BbINOJTHEHHSI aIMHHHCTPATHBHBIX MPOLEAYP B
MHOroyHKIHOHAIbHBIX LIEHTPaX

3.1. Onucanue nocien0BaTeIbHOCTH ASUCTBUM MTPH MPEAOCTABICHUH
MYHHULUNAJIBHON YCIIyTH

3.1.1. IlpenocraBinenne MyHHLMNANbHON YCIYTHM BKIIOYaeT B cels Cleqyrolne
aIMUHUCTPATUBHBIE IIPOLIENYPHI:

1) KOHCYIbTUPOBaHUE 3aBUTEJIS;

2) IpUHATHE W PacCMOTpPEHHE KOMIUIEKTa JIOKYMEHTOB, IpeJCTaBIEHHBIX
3asiBUTENIEM;

3) HampaBJeHUE MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, yYacTBYIOIIHWE B
MIPEAOCTABICHUN MYHULIUIIATBHON YCIyTH;

4) MOArOTOBKA pe3yJibTaTa MyHULMIIAILHON YCIIYTH;

5) BeIaua (HampaBiieHHe ) 3asBUTEITIO pe3yibTaTa MyHUIIMIAIBHON YCITyTH;

6) ucrpaBiieHUEe TEXHUUECKUX OITHOOK.

3.2. Oxa3zaHue KOHCYJbTalUK 3asIBUTEIIO

3.2.1. OcHOBaHMEM Hayajla BBIIOJHEHUS aAAMUHHUCTPATUBHOM MPOLETYPHI
SBJISeTCS OOpallleHHe 3asBUTENsI [0 BOMPOCAaM, CBS3aHHBIM C TIPEIOCTaBIeHHEM
MYHULIANTAJIBHON YCIIYTH.

JIOJTDKHOCTHBIM ~— JTULIOM  (paOOTHHKOM), OTBETCTBEHHBIM 32  BBINOJIHEHHUE
aMUHUCTPATUBHOM IIPOLIEAYPBI, SBIIAETCA:

npu obpaieHuu 3asiButensi B MOL] — pabotauk MOI];

npu obpamieHuu 3assutens B Opran — HavanbHuK oTaena OmaroycTpoicTsa U
rOpOJCKOro xo3saicrea McmonHuTtenbHOro Komurera (Hajnee - IOHKHOCTHOE JIMLIO,
OTBETCTBEHHOE 33 KOHCYJbTUPOBAHHUE).

3.2.2. 3asBUTENb BIIpaBe OOpPAaTUTHCA 32 KOHCYJbTAIlMEH O TMOPSAKE M CpOKax
IIPEOCTABICHUs] MYyHULMNAIbHOH yciuyru B MOL[ nuyHO U mo TenedoHy W
3JIEKTPOHHOMU T10YTe.

Pabotauk M®L] koHCynbTUpYeT 3asBHTENsI, B TOM YHCJE IO COCTaBy, ¢opme
MpeNCTaBIsIEMON TOKyMEHTALUK U JPYTUM BOINpPOCaM JIsl MOy4eHUs MyHUIUITATbHON
YCIIYTH.

3asgBUTEIb MOXET I[OJNy4YUTh HUHPOPMAIMI0 O TOpSAKe MpPefoCTaBICHUS
MYHHUIHMIAIBHON yciiyr Ha odunuanbHoM calite M®I] http://mfcl6.tatarstan.ru.

AIMUHHUCTpAaTUBHbIE MPOLEAYPhl, YCTaHABIMBAEMbIC HACTOSIIUAM ITYHKTOM,
BBINOJIHSAIOTCS B IEHb OOpAILeHHUs 3asiBUTEIIS.

PesynpraTaMy  BBIIOJIHEHHMS ~ aJMUHUCTPATHUBHBIX  IPOLENYp  SBJISIOTCS:
KOHCYJNbTallMsl II0 COCTaBy, (opMe NpeACTaBIsIeMONd JOKYMEHTAlUUd W JIPYTHM
BOIIPOCaM, HEOOXOUMBIM IS TIOTYYEHHUSI MYHHUITUIIATBHOM YCITyTH.

3.2.3. 3agBuTenp BhpaBe oOpaTuThcs B Oprad mno TtenedoHy U 3JIEKTPOHHOU
IoYTe, a TaKXe IIOJYy4YUTh KOHCYJbTalMI0 Ha PecrmyOnmkaHcKoM Tmopraie, caiTe
Oprana o nopsiike ¥ CpoKax IpelOCTaBICHHUS] MyHHIIUIATBHOM YCIIyTH, B TOM YHCIIE 10
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cocTaBy, (QOpMe MPEICTaBIsAEMOM TOKYMEHTAllUK U JPYrUM BOIPOCAM VIS MOTy4YEHHs
MYHHULUIIATIBHON YCIIYTH.

JIOIDKHOCTHOE  JMLIO, OTBETCTBEHHOE 3a KOHCYJbTHPOBAaHHWE HH(GOPMUPYET
3asBUTENII B COOTBETCTBHMM C TpeOOBaHMSMM ITyHKTa 1.3.4 agMHUHHCTPaTHBHOIO
periiaMeHrTa.

AIMMHUCTPAaTHBHbEIE IIPOLENYpPhl, YCTAaHABIMBAaEMble HACTOSIIMM ITyHKTOM,
BBITIOJTHSIIOTCS B TEUCHHE TpeX paboumX JHEH cO JHS MOCTYIUIEHUS OOpalleHus.

PesynbraraMy  BBINOJIHEHUS ~ QJAMUHUCTPATUBHBIX  MPOLEAYp  SBISIOTCS:
KOHCYJIbTAllUM II0 COCTaBy, (GoOpMe MpeacTaBIsieMOll NOKyMEHTAalUH W JPYyTUM
BOIIPOCaM, HEOOXOIUMBIM TSI ITOTYYSHHSI MyHHUIUITAIBHOMN YCITyTH.

3.3. IIpunsiTue U paccMOTpeHHe KOMILJIEKTa JOKYMEHTOB,
IIPEACTABJIEHHBIX 3asiBUTEIIEM

3.3.1. I[IpueM NOKyMEHTOB JJisi IPEAOCTABICHUS MYHUIUITAIBHON YCIYyrd udepe3
M®OI] unu ynanernHoe padboyee mecto MOLI,

3.3.1.1. 3asButens (npencraBuTenb 3aaBuTedNs ) oOpaiaercs B M®L] ¢ 3ampocom
O TIpPEeNOCTaBICHUM MYHULMINAIBHOW YCIYI'M M IpPEACTaBIsSeT JOKYMEHThl B
COOTBETCTBUH C IIyHKTOM 2.5 aJMUHUCTPATUBHOTO perjaMeHTa.

3.3.1.2. Pabotaux M®LI, Bemymuuii mpreM 3asBIeHUA:

OINpefeNseT NpeaMeT 00palleHus;

YZIOCTOBEPSIET JIUYHOCTD 3asIBUTEIIS;

IIPOBOJUT IIPOBEPKY ITOJTHOMOYUH JIMLIA, TOAAIOIIETO JOKYMEHTHI;

IIPOBOJUT IIPOBEPKY COOTBETCTBHUSI JOKYMEHTOB TpeOOBaHHSIM, YKa3aHHBIM B
IIyHKTE 2.5 alMUHUCTPATUBHOIO perjaMeHTa;

3aIl0JIHSET 2JIEKTPOHHYI0 Gopmy 3asBierus B AVIC M®L];

Op4  MNpPEJOCTaBIEHUM  JOKYMEHTOB,  yKa3aHHbIX B  INyHKTe 2.5
aJIMMHUCTPAaTUBHOIO  perjlaMeéHTa Ha OyMaXHOM  HOCUTEJle, OCYIIECTBJISET
CKaHHpOBaHHE MPEICTABICHHBIX TOKYMEHTOB;

pacnieuyatbiBaet 3asBieHue uz AVUC MOL]J;

[epeaacT 3asiBUTEIII0 Ha IPOBEPKY U MOAIMCAHUE;

II0CJIE MMOAINKMCAaHUs CKaHUpyeT noanucanHoe 3assienne B AVIC M®L;

sarpyxaeT B AMMC M®L] nokyMeHThl, peacTaBleHHbIe B 3JIEKTPOHHOU (opme
WIH DJIEKTPOHHBIE 00pa3bl OTCKaHUPOBAHHBIX JOKYMEHTOB, ()OPMHPYET 3JIEKTPOHHOE
1eJo;

BO3BpAIaeT IOANMCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JTOKYMEHTOB;

BBIIa€T 3asiBUTEIIIO PACIIUCKY B IpUEMe JOKYMEHTOB.

AJIMMHHMCTPaTHBHBIE IIPOLEAYPHl, YCTaHABIUBAEMble HACTOSIIAM ITYHKTOM,
BBIIIOJIHAOTCS B IEHb OOpallleHus 3assBUTEIS.

PesynbraTamu BBINONHEHUS aIMUHUCTPATUBHEBIX MPOLEAYP ABJISIOTCSA: FOTOBOE K
OTIIPABKE 3asiBJICHUE U MaKeT JOKYMEHTOB.

3.3.1.3. Pabotouk M®PI] HampaBiser mnaker HOKYMEHTOB, TMPHUHITBIX OT
3asBuTeNs B Oprad B 2J€KTpOHHOH (hopMme (B cocTaBe IAKeTOB JJIEKTPOHHBIX J€J) B
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TeYEHHE OJHOro pabouero JHS CO JHS OOpAIeHUs 3asBHTENs B CTPYKTYPHOE
nozpaszaenesre MOLI,

PesynbraTamy BHIIIOJIIHEHUS aIMUHUCTPATUBHBIX MPOLEAYDP SABISIOTCS: 3asBICHHE
U TaKeT AOKYMEHTOB (3JIEKTPOHHOE Jieno), HampaeieHHble B OpraH, MOCpeICTBOM
CUCTEMBI 3JIEKTPOHHOI'0 B3aUMOACHCTBHSL.

3.3.2. IlpueM IOKYMEHTOB JUIsl NpPENOCTaBICHUS MYHHULMIAIbHOH YCIyTd B
3JIEKTPOHHOH popMe uepe3 PecriybmukaHckuii moprat.

3.3.2.1. 3asgBuTENb A NOJAYU 3asBIEHUS] B JJIEKTPOHHOH (OpMe BBIOIHSET
clieyrolye 1efcTBUS:

BBINIOJIHSET aBTOPU3ALIHIO;

OTKpPBIBAET (POPMY JIEKTPOHHOTO 3asiBJICHUS;

3alloJHAeT (OpPMY JJIEKTPOHHOTO 3asBJI€HHS, BKJIOYAIOLIYK) CBEICHHS,
HEeoOX0auMble U 00sA3aTesbHbIe ISl IPeIOCTABICHUs] MYHULIUIIAILHOH yCIyTH;

IPUKpEIUISIeT JOKYMEHTHl B JJIEKTPOHHOW (opMe WIHM 3JIEKTPOHHBIE 00pa3bl
JTOKYMEHTOB K (hopMe 3JIEKTPOHHOTO 3asiBlieHHsI (IIpU HEOOXOAUMOCTH );

NOATBEPXKIAeT (aKT O3HAKOMIIEHHS U COIJIaCHsI C YCIIOBHSIMH M IOPSIKOM
IPEJOCTaBICHUsST MYHULMIIAIBHON YCIyrd B JJIEKTPOHHOM ¢opMe (ycTaHaBIHUBAET
COOTBETCTBYIOLLYIO OTMETKY O COIJIacHU B (hOpMe AJIEKTPOHHOTO 3asIBICHHS );

MOATBEPKAAET  JOCTOBEPHOCTh  COOOIICHHBIX CBeleHUH (yCTaHABIHBAET
COOTBETCTBYIOLIYIO OTMETKY B (JOpMe 3JIEKTPOHHOTO 3asBICHHS );

OTIIpaBIISIET 3aIl0JIHEHHOE 3JIEKTPOHHOE 3asiBICHUE (HaXxuMaeT
COOTBETCTBYIOLIYIO KHOIIKY B (hOopMe 3JIEeKTPOHHOT'O 3asBJICHHU );

3JIEKTPOHHOE 3asBJIEHUE IIOANUCHIBAETCS B COOTBETCTBUU C TpeOOBaHUSIMHU
nyHKTa 2.5.3 aAMMHUCTPATUBHOTO periiaMeHTa;

T0JIy4aeT YBEJOMJIEHUE 00 OTIpaBKe 3JIEKTPOHHOTO 3asBIIEHUS.

dopmartHo-NIOrUYecKas npoBepKa c(opMUPOBAHHOTO 3asBIICHUS
OCYLIECTBJISIETCS II0CJI€ 3allOJIHEHUs 3asBHTENIEeM KaXJI0Oro W3 IOoJiel 3JIeKTPOHHOM
(dopmel 3asBieHus. 1Ipu BBIABICHUN HEKOPPEKTHO 3aIOJIHEHHOTO IOJIS 3JeKTPOHHOM
(GopMBbl 3asBICHUS 3asBUTENb YBEJOMIISIETCS O XapaKTepe BBIABICHHONH OIIUOKH H
MOpAAKE €€  YCTpPaHeHWs  IOCPEICTBOM  HMH(MOPMALMOHHOTO  COOOIIEHUS
HETIOCPEICTBEHHO B 3JIEKTPOHHOU (hopMe 3asiBICHUS.

AIIMMHHUCTpaTHBHBIE MPOLEYpPhl, YyCTaHABIWBAaeMble HACTOSIIUM IYHKTOM,
BBINOJIHSIOTCS B IEHb OOpaIlleHus 3asSBUTEIS.

PesynpraraMu  BBINOJIHEHHUS  aJAMUHUCTPATUBHBIX  TPOLEAYp  SIBISIOTCS:
JJIEKTPOHHOE [e]10, HampasieHHoe B OpraH MOCpeICTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aUMOJEHUCTBUS.

3.3.3. PaccmoTpeHure KoMIuieKTa ToKyMeHTOB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BBIIONHEHUS aJMHHUCTPATHBHON IPOLEAYPEI
ABIISE€TCSl IIOCTYIJICHUE 3asiBIeHUS M HUHBIX JOKYMEHTOB, HEOOXOAMMBIX st
IIPEJOCTaBICHUS] MyHULMIIATBHON YCITyTH.

JOIOKHOCTHBIM ~ JTMIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINIOJHEHHUE
aJIMUHMCTPATUBHOM MpoLEeypsl SBISIETCS OTAEN OJaroycTpoicTBa U TOPOJCKOTO
X03s¥cTBa VICoNHUTENBHOTO KOMUTETa (fajee - JOMKHOCTHOE JIMIO, OTBETCTBEHHOE
3a IpUeM JOKYMEHTOB):
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3.3.3.2. JIOMXHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPHUEM JOKYMEHTOB, B CIlly4ae
oOpalieHus 3asBUTENS C 3asBieHreM B Oprau:

OIpesieNseT mpeaMeT obpareHus;

yCTaHaBJIMBAET JIMYHOCTH 3asIBUTEIIS;

IIPOBOAUT NIPOBEPKY NOTHOMOYHMH JIHIIA, TOJAIOIIEr0 JOKYMEHTEI,

IIPOBOJUT IIPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpPeOOBaHHUSAM, YKa3aHHBEIM B
nmyHkre 2.5 aJIMAHUCTPAaTUBHOIO  perjaMeHTa, IIPOBEPKY  COOTBETCTBUS
IPEeICTaBIeHHBIX  JIOKYMEHTOB  YCTaHOBJEHHbIM  TpeCoBaHMsM  (Haiiexaliee
odopMIIeHHEe KONMUH JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX IMOMYMCTOK, MPUIKCOK,
3a4epKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX MCTIPABIIEHHUH);

3aIIOJIHSET  JJIEKTPOHHYXO  (opMy  3asiBIeHHS B  aBTOMATH3UPOBAaHHOI
MH()OPMAIIMOHHOW CHCTeMe, MNpeJHa3HAuUeHHON /s OKa3aHHs TOCYAapCTBEHHBIX U
MYHHIMIATBHBIX YCIIYT;

Opd  NPEJOCTaBICHWHM  JOKYMEHTOB,  YyKa3aHHbBIX B  IIyHKTe 2.5
aJIMUHHCTPATUBHOIO  periiaMeHTa Ha OyMaXHOM  HOCHTeNle, OCYIIECTBISAET
CKaHMPOBaHHUE MPE/ICTABICHHBIX JOKYMEHTOB;

pacreyaThiBaeT 3asBICHHUE;

riepe/iaeT 3asiBUTEITI0 Ha MPOBEPKY U TOIHUCAHUE,

TI0CJIe OJIMCAaHUs CKaHUPYeT MOIIMHCAHHOE 3asBIICHHE;

3arpyaet B aBTOMAaTH3UPOBAHHYIO UHPOPMALIMOHHYIO CHCTEMY,
IpeAHA3HAYEeHHYI0 [ OKa3aHWsS TOCYJapCTBEHHBIX M MYHHUIMUMANBHBIX YCIyT
IOKYMEHTBI, IpPEACTaBICHHbIE B OJJIEKTPOHHOW (OpMe WM 3JIEKTPOHHBIE 0Opa3bI
OTCKaHMPOBAHHBIX JTOKYMEHTOB, (OPMHUPYET 3IEKTPOHHOE JEIIO;

BO3BpalllaeT TOANUCAHHOE 3asBI€HHE M OpPUTMHaJbl OyMa)XHbIX IOKYMEHTOB
3asBUTEJIIO;

BBIJIA€T 3asBUTEIIO PACIIMCKY B MPHEME JOKYMEHTOB.

B ciyuae Hanmu4Ms OCHOBaHHM Ui OTKa3a B IpUeMe JTOKYMEHTOB MOJKHOCTHOE
JIMLIO, OTBETCTBEHHOE 3a IMPHEM IOKYMEHTOB, YBEIOMIISET 3asBUTENS O HaJIHYUH
NPENATCTBUN Ul IpreMa 3asiBICHUS U BO3BpAIllaeT eMy JOKYMEHTHI C OOBSICHEHHEM
COZIep>KaHUs BBISIBICHHBIX OCHOBAHMIA JJIsl OTKa3a B pUeMe TOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE IIMIIO, OTBETCTBEHHOE 3a MpUEM JOKYMEHTOB, IIOC]IE
MOCTYIUIEHUS JOKYMEHTOB Ha PaCCMOTPEHUE:

IpUCBaMBaeT 3asBJICHUIO HOMEP B COOTBETCTBHHU C HOMEHKIIATYPOM JIENl U CTaTyC
«IIpoBepka HOKyMEHTOBY;

U3y4yaeT IIOCTYIMBIINE OJJIEKTPOHHBIE Jejla, B TOM YHCJIe TMPUIOKEHHBIE
3asBUTEJIEM JOKYMEHTBI B 3JIEKTPOHHOU (hopMe U 3IIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MpOBEPAET KOMIUIEKTHOCTh, YUTAEMOCTb 3JIEKTPOHHBIX 00pa30B JJOKYMEHTOB,

MpoBepseT COOJIOEHUE YCIOBUH IEWCTBUTEIBHOCTH JJIEKTPOHHON MOIIMCH,
1ocpeAcTBOM oOpaineHuss K EnuHoMy mnopramy (B ciy4ae, eCId 3asBHTEIEM

IpeICTaBIIeHBI 3JIEKTPOHHBIE JIOKyMEHTHI, MO CAHHBIC YCHJIGHHOMN
KBaJTH(DUITUPOBAHHOHN 3JIEKTPOHHOMN IIOIIHMCEIO).
[Tpu HaJIMYuU OCHOBAHHI, MPeNyCMOTPEHHBIX IIyHKTOM Zos B

AIMHHHUCTPATHBHOT'O DPETJIaMEHTa, IIOATIOTaBIMBACT IIPOCKT PEIICHUA 00 oTka3e B
IprUeMe€ NOKYMCHTOB, H€O6XO,Z[I/IMI>IX AJIA TpEAO0CTABIICHUA MYHHHI/IHaJIBHOﬁ YCIYTH.
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B ciyuae, ecid B pe3ysibTaTe IMPOBEPKU YCHUIIEHHOM KBaNIU(UIUPOBAHHOM
3JIEKTPOHHOM TIOJANKCH BBISBICHO HECOONIOJEHME YCIOBHH €€ JelCTBUTEIBHOCTH,
IIPOEKT pelieHus o0 OTKase JO/KEH COmepxkaTh MyHKTH ctaThi 11 DemepanbHoro
3akoHa Ne 63-dD3, KOTOpBIe MOCITY)KHIH OCHOBAHHEM JUIS €0 IPUHSATHS.

[IpoexT pemeHnss 06 oTkaze B MpuUeMe JOKyMEHTOB, HEOOXOMUMBIX JJIs
IpeAOCTaBIeHUss MYHHMLHUIIAIBHON yCIyTH, ¢ yKa3aHHMeM NpWYHH OTKasa (B Ciyuae,
€CIi OCHOBaHUs JUII OTKa3a B [pHeMe JOKYMEHTOB, HEOOXOIAMMEIX JUIs
IIPEJOCTaBICHUsT MyHULUINAIBHONW YCIYT'H, CBS3aHBl C HapyIIEHHWEM YCTaHOBIIEHHBIX
TpeOOBaHUM K TaKUM JOKYMEHTaM, OCHOBAaHHUS U1 OTKa3za B IpHeMe IOKYMEHTOB
JOJDKHBI COJEp)KaTh MH(MOPMALMI0 O HAaUMEHOBAaHWU JIOKYMEHTOB (MH(OpMaInH,
CBEJICHUI), KOTOpbleé He IpelICTaBleHbl, COJEepPXaT HeJOCTOBEpHblE U (WIJIN)
IPOTUBOPEUMBBIE CBEAEHUS, OQOPMIIEHBI C HAPYIIEHHEM YCTaHOBIIEHHBIX TPeOOBaHMIA),
HampaBjsieTcsl Ha COINIacOBaHHE B YCTAHOBJIEHHOM IIOpPSIAKE MOCPEACTBOM CHCTEMEI
3JIEKTPOHHOT'O IOKyMEHTO000poTA.

CornacoBanue IpoekTa pemleHuss 00 oOTkaze B IpHeMe JOKYMEHTOB,
HEOOXOAMMBIX Ul MPEeAOCTaBICHUS MYyHUIMIAIbHON YCIYTH, OCYILIECTBISETCS B
NIOpAAKE, IPELYCMOTPEHHOM IIyHKTOM 3.5.3 aAMUHUCTPAaTUBHOIO pErIaMeHTa.

B cnyyae oTCcyTCTBHS OCHOBaHMK [Uisi OTKa3a B IIpHeMe JIOKyMEHTOB,
IOPeNyCMOTPEHHBIX IYHKTOM 2.7.1 aagMUHHCTPATHBHOTO perjiaMeHTa, MOJKHOCTHOE
JIMLIO, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, B TE€UEHHE OJJHOTO paboyero JHS CO JTHS
NIOCTYIIJICHUS 3asiBJICHUS], HAIIPABISIET 3asiBUTENIO, YKa3aHHBIM B 3asiBIICHUH CIIOCOOOM,
yBEIOMJIEHHE O IOCTYIJICHUU 3asiBICHUS, cojepiKallee BXOISIIIMA perucTpaldOHHbIHN
HOMEp 3asBJIEHHs, JaTy I[OJy4YeHMs 3asBJICHHUs, NepedeHb HAUMEHOBaHWH (aiios,
IPEACTAaBIEHHBIX K HEMY JOKYMEHTOB, JaTy IOJIyY€HHUs pe3yJibTaTa MYHHUIUIAIbHOM
YCIIYTH.

3.3.3.4. HcnonHeHue mnpouenyp, ykKasaHHbIX B myHKTax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOIO periaMeHTa, IMpH HAJIWYUM TEXHUYECKOW BO3MOXKHOCTH
OCYILIECTBIISIETCS B @BTOMATUYECKOM PEXUME C UCIOIB30BAaHUEM aBTOMATH3MPOBAHHOM
MH()OPMALIMOHHON CUCTEMBI, MpelHa3HAYEHHOW IS OKa3aHUS T'OCYIapCTBEHHBIX H
MYHULMNAIbHBIX YCIYT.

3.3.3.5. AOMHHHCTpaTUBHBIE MpOIENyphl, YCTaHABIUBaeMble IIyHKTOM 3.3.3
aJIMAHUCTPATUBHOI'O PEIJIAMEHTA, BBIIOJIHAIOTCS B T€YEHHE OJHOro pabodero AHS CO
IHsI IOCTYIUICHHUS 3asIBJICHHS Ha PACCMOTpPEHHE.

Pe3ynpTaTamMu BBIMOJTHEHUS aIMUHUCTPATUBHBIX POy SBJISIFOTCS: TPUHATHIN
Ha pacCMOTpEHUE KOMIUIEKT JOKYMEHTOB WJIH MPOEKT pellleHuss 00 oTKaze B MpHeMe
JIOKYMEHTOB, HEOOXOIUMBIX ISl ITPEIOCTABIICHUS MyHHUIIMITAILHOW YCITYTH.

3.4. HammpaBieHre MeXBeJJOMCTBEHHBIX 3allpOCOB B OpraHbl, Y4acTBYIOIIHE B
IPEeIOCTaBICHUH MYHULIUTIATHHON YCIyTH

3.4.1.  OcHoBaHMEM Hauaja BBHIIOJIHEHUS AJMUHUCTPATUBHON IPOLELYPHI
ABIIAETCSA IIOJIy4€HHE [OJDKHOCTHBIM JIMLOM (paOOTHHUKOM), YIOJHOMOYEHHBIM Ha
BBIIIOJIHEHHE aMHUHUCTPATUBHOW IpPOLEAYPHI, OT AOJKHOCTHOrO juua (paboTHHKA),

OTBCTCTBCHHOTO 3a IPUEM NOKYMEHTOB, IIPUHATHIX OT 3a4BUTEIISA JOKYMEHTOB.
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JIOJTDKHOCTHBIM ~— JULIOM  (paOOTHHKOM), OTBETCTBEHHBIM 34  BEINOJHEHUE
aJIMMHUCTPaTUBHOX IMpPOLEXYPHl, ABIAETCA OTHEN ONaroycTpodcTBa W TOPOIACKOrO
X03s1#icTBa VICIIOMHUTENPHOrO KOMHUTETA (Hajiee - JOKHOCTHOE JIMIIO, OTBETCTBEHHOE
3a HallpaBJIeHHe MeXXBEJOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIoMXHOCTHOE JIHIIO, OTBETCTBEHHOE 3a HANpPaBJIEHHE MEKBEIOMCTBEHHBIX
3alpocoB, (OPMHUPYET U HANpaBlsSeT B 3JIEKTPOHHOH (OPME MOCPENCTBOM CHCTEMBI
MEXBEJOMCTBEHHOI'O 3JIGKTPOHHOI'O B3aWMOJEHCTBHUs (IIPU OTCYTCTBHH TEXHHYECKOMN
BO3MOXXHOCTH — HMHBIMU CIIOCOOAMH) 3alpochl O MpPENOCTaBICHHH IOKYMEHTOB U
CBEJIEHUM, IIPETyCMOTPEHHBIX IIYHKTOM 2.6.1 aAMUHUCTPATHBHOTO pPerlaMeHTa.

AIMUHHUCTpaTUBHBIE TPOLIENYphl, yCTaHABIIMBAaeMble HACTOSIIMM ITyHKTOM,
BBITIOJIHAIOTCS B I€Hb IPUHSATHS 3asIBJIEHUS HA PAaCCMOTPEHUE.

PesynpraraMy  BBIIONHEHHUS  aJIMUHUCTPATHUBHBIX  TPOIEAYp  SBISIOTCS:
HalpaBlIeHHbIE B OpraHbl BJIAcTU U (WIKM) [OABEIOMCTBEHHBIE OpraHaM BJIACTH
OpraHU3al1H 3aMPOCHI.

3.4.3. CnenpanucTel  IOCTAaBIIMKOB JaHHBIX Ha OCHOBAaHHMH  3alPOCOB,
IIOCTYIIUBIINX Ye€pe3 CUCTEMY MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOIEHCTBHS,
NPEJOCTaB/IAIOT 3alpalliBaeMble JOKyMEHTHl (MHGOpMAalLMIO) WM HaIpaBISIOT
yBeIOMJIEHUs 00 OTCYTCTBUM ITOKyMeHTa U (WJIM) WHGOPMAIUH, HEOOXOIUMBIX JIJIst
IIPEeIOCTABIECHUs] MYHUIIMNIATBHON YCIIyTH (Zajee — yBeJOMIIEHHE 00 OTKa3e).

AIMUHUCTpPaTUBHBIE TMPOLEAYPHI, YCTaHABIMBAaeMble HACTOSIIIUM ITYHKTOM,
BBINIOJHAIOTCA B TEYEHUE TpeX MAHEH cOo [AHS TMOCTYIUIGHHS MEXBEIOMCTBEHHOIO
3alpoca B OpraH WJIM OpraHM3allyio, MPEJOCTaBISAIOIIUE NOKYMEHT U HUH(MOpMAIUIO,
€CJIM MHBIE CPOKH IOArOTOBKU M HAIPABJICHUs OTBETA Ha MEXBEIOMCTBEHHBIN 3ampoc
He YCTaHOBJIEHBI (QenepalbHBIMH 3aKOHAMH, IIPaBOBBIMH akTaMH IIpaBuTeNbCTBA
Poccuiickoit denepauvy U NPUHATEIMH B COOTBETCTBUHU C (heepalbHBIMU 3aKOHAMH
HOPMAaTUBHBIMU NIPaBOBbIMU akTaMu PecryOnnku Tatapcras.

PesynpraTamMu  BBINOJHEHUS  aJAMUHHUCTPATUBHBIX  IPOLEAYp  SBISIOTCS:
IOKYMEHTHI (CBEJEHHUS), HEOOXOJUMBIE ISl IPEeJOCTABICHUS MYHUIMIIAIBHON YCIYTH,
nmubo yBefloMIIeHHe 00 OTKa3e, HalpaBJieHHbIE JODKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HallpaBJICHHE MEXXBEJIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIoIpKHOCTHOE JIMILIO, OTBETCTBEHHOE 32 HaIlpaBJICHHE MEXBEIOMCTBEHHBIX
3apOCOB:

IOJIy4daeT 3alpallidBaeMble Yepe3 CUCTEMY MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aMMOJECHCTBUS JOKYMEHTBHl (CBEIEHUs), HEOOXOAUMBbIE [JIsi IMPeNOCTaBICHMUS
MYHHLUIAIBHON yCcIyry, MO0 yBeIoMieHHe 00 OTKa3e MpU OTCYTCTBUHU JOKyMEHTa H
(vnm) uHPOpMAIIH;

npu HaJIU4uu OCHOBAHHU, IIpELYyCMOTPEHHBIX IIyHKTOM 2.7.1
aIMMHHMCTPATUBHOI'O pErjJaMeHTa, IOATrOTaBIMBAET NPOEKT pelleHus 00 oOoTKase B
IpreMe JOKyMEHTOB, HEOOXOIUMBIX JIJIS TIPEIOCTaBICHUS MyHHUIUIIAIbHOM YCIIYTH.

[IpoekT pemieHus o0 oOTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEJOCTaBICHUs MYyHULMINAIBHOM YCIYrd, C yKa3aHHeM IpUYMH OTKa3a (B ciyd4ae,
€CId OCHOBaHUA [UI1 OTKa3a B [pueMe JOKYMEHTOB, HEOOXOMUMBIX JIs
IPEJOCTaBICHU MYHHIUIIAIBHON YCIyI'M, CBS3aHBl C HapyLICHHWEM YCTAHOBJICHHBIX
TpeOOBaHUH K TaKMM JOKyMEHTaM, OCHOBaHHUS JUIS OTKa3a B INpHEME JIOKYMEHTOB
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IOJDKHBI CcOIepXXaTh HHGOpPMalMI0 O HAaWUMEHOBAaHUHM JOKYMEHTOB (MH(OpMAIIVH,
CBENIEHHUI), KOTOpble He IMPEACTaBleHbl, COJAEPXKAT HENOCTOBEpHbIE M  (WIIH)
IIPOTUBOPEYMBBIE CBEAEHHUS, OQOPMIICHBI C HApYIIEHHEM YCTAHOBIEHHBIX TpeOOBaHMil),
HAIpaBJIIE€TCS Ha COIJIACOBAaHME B YCTAHOBJIEHHOM TOpSIIKE IMOCPEACTBOM CHCTEMEI
3JIEKTPOHHOT'0 IOKyMEHTO000poTA.

CornacoBaHMe IIpOEKTa pelleHust o0 oOTkaze B IpHEME JIOKYMEHTOB,
HEOOXOIOUMBIX IS IPENOCTaBICHUsS MYHUUMUIAIBHOW YCIYI'H, OCYIIECTBIIAETCS B
HOpSZIKE, IPELyCMOTPEHHOM ITyHKTOM 3.5.3 aIMUHUCTPATUBHOT'O perjlaMeHTa.

AIIMMHUCTPAaTUBHbBIE IIPOLENYPbl, YCTAaHABIMBAaEMble HACTOSIIUM ITyHKTOM,
BBINOJIHAIOTCS B IEHD TIOJyYEHUs] CBEJICHUI 110 MEXBEJJOMCTBEHHBIM 3aIIpOCaM.

PesynbraraMy  BBINONHEHHUS  QIMUHUCTPATUBHBIX  TMPOIENYP  SBISIOTCS:
JOKyMEHTBI (CBEJIeHHs1), HEOOXOAUMBIE ISl MPEAOCTaBICHUS] MyHHIIMITATbHON yCIyTH,
IPOEKT pelleHuss o0 OTkaze B IpUeMe JOKyMEHTOB, HEOOXOOUMBIX IS
IPEIOCTABICHNS] MyHULIMIAIBHON YCIIyTH.

3.4.5. MHcnonnenue mpoueayp, YyKasaHHBIX B TIyHKTax 3.4.2, 3.4.4
aJIMAHUCTPATUBHOIO pErJlaMeHTa, IMpU HaJUYUKd TEXHUYECKOH BO3MOXXHOCTH
OCYIIECTBIIECTCS B aBTOMAaTUYECKOM pEKUMeE C UCII0JIb30BAaHUEM aBTOMATH3UPOBAHHOM
MHQOPMALIMOHHONW CHUCTEMBI, NpeJHa3HAYeHHON JUIsl OKa3aHWsl TOCYHapCTBEHHBIX H
MYHULUNAIBHBIX YCIyr, B TOM 4YHUCJIe€ C MOMEHTa pErucTpalud 3asBIIEHUS B
COOTBETCTBHUU C IIYHKTOM 2.13 aIMUHUCTPATUBHOI'O PETJIaMEHTA.

3.4.6. MakcuManpHbIii CpOK BBINOJHEHUS aJIMHUHUCTPATUBHBIX MPOLEY,
yKa3aHHBIX B IIyHKTE€ 3.4 aJMHHUCTPATUBHOIO pErjiaMeHTa, COCTAaBISET TPU pPabOdMx
THSL.

3.5. IloaroroBka pe3ysibTata MyHUIIUIIAILHON YCIyTH

3.5.1. OcHoBaHuMeM Hauajla BBINOJHEHUS aIMUHUCTPATUBHON MPOIEAYpPHI
SBIISIETCS. IIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMLA, OTBETCTBEHHOI'O 32 HAalpaBJieHHE
MEXBEIOMCTBEHHBIX ~ 3allpOCOB, JOKYMEHTOB (CBEelIEHMH), HEOOXOOUMBIX s
NIPeIOCTABICHUS] MYHUIIMIIAIBHOM YCIIYTH.

JIOMKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBHITIOJIHEHHE AJMUHUCTPATHBHOM
OpoLEeayphl, SBISETCS OTAeN  OJaroycTpoWCTBa W TOPOJACKOTO  XO3SIMCTBa
HcrnomHUTENbHOTO KOMHUTETa (Hajlee - JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
MIOJrOTOBKY pe3yJibTaTa MpeJ0oCTaBIeHUS MyHUIIUTIAIBHON YCIYTH).

3.5.2. JIomKHOCTHOE JMI0, OTBETCTBEHHOE 3a IIOJTOTOBKY pe3yJbTaTa
IIPEeIOCTAaBJICHUS] MyHUIIUNIATBHOU YCIIyTH:

paccMaTpuBaeT CHOPMHUPOBAHHBIA KOMIUIEKT JIOKYMEHTOB, HEOOXOIUMBIX IS
IPeAOCTABICHNUS MYyHHUIIUIATBHOR YCIIyTH;

IpPU BBISIBIEHUU OCHOBAHWM I OTKa3a B MPEJOCTABICHHH MYHHUIUIATBHOU
YCIIyTH, YKa3aHHBIX B MyHKTe 2.8.2 aJMUHUCTPATUBHOTO perjiaMeHTa, MOATOTABINBAET
IPOEKT pellieHus: 00 0TKa3e B MPeJOCTABICHUN MYHUITUITATBHON YCIYTH;

B Clly4ae OTCYTCTBHsI OCHOBAaHUM JJIs OTKa3a B IPEAOCTABICHUN MyHULUIIAIBHOMI
YCIIyTH, TpPEeIyCMOTPEHHBIX IIyHKTOM 2.8.2 aJMHHUCTPAaTUBHOIO perjiaMeHTa, II0
UTOraM  pPacCMOTPEHHsS  JIOKYMEHTOB, HEOOXONUMBIX  IJIs  MpeAOoCTaBICHUS
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MYHHULUNAIBHON YCIYI'H, IIOArOTABIMBAaET IIPOEKT pe3yjbTaTa IMpeaoCTaBlICHUS
MYyHULUIIAIBHOM YCIYIM B COOTBETCTBUM C TNOANyHKTamMH 1 — 3 myHkra 2.3.1
aIMUHHUCTPATUBHOT'O perjiaMenTa;

HalpaBJIsI€T HOI[I“OTOBJIGHHBIFI ITPOEKT pe3yiipTata [IPpEaOCTaBJICHUSA

MYHUILUIIATIBHON YCIYTH Ha COIVIACOBAaHME B YCTAHOBJIEHHOM IOPSJKE IIOCPENCTBOM
CHCTEMBI 3JIEKTPOHHOT'0 TOKYMEHTO000pOTA.

AIMUHUCTpaTHBHBIE IPOLENYpPHI, yCTaHABIMBA€Mble HACTOSIIMM ITYHKTOM,
BBINOJIHSIOTCS B TEYEHUE OJTHOTO paboyero IH.

PesynpraTaMy BBINIONIHEHHS aJMUHUCTPATUBHBIX MPOLENYP SBISIOTCS: MPOEKT
pelieHus 00 OTKa3e B IPEeIOCTaBIEHIH MyHUIIUITIABHON YCIIYTH, CIIPABKU (BBIIKUCKK).

3.5.3. CornacoBanue M NOANKMCAHUE MPOEKTa pe3yJbTara IPeIOoCTaABIECHHUS
MYHUIMNATBHON  yclIyrd (Zajee — TPOEKTHl JTOKYMEHTOB) OCYILIECTBIISETCS
PYKOBOAMTENEM CTPYKTYPHOTO MOJpAa3[eNieHusi, OTBETCTBEHHOTO 3a IIOATOTOBKY
pesynbTaTa MyHULMIAIBHOW ycimyrd, 3amectutesneM PykoBomgutens Oprasa,
PykoBonutenem Oprana.

[ToarorosieHHbIe MPOEKTHl AOKYMEHTOB, UMEIOLIHE 3aMeUYaHus, BO3BPAIalOTCs
Ha J0pabOTKy JHUIly, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yJibTaTa MYHHIHUMIaJIbHOM
yciayru. Ilocne ycTpaHeHHs 3aMedaHUN NMPOEKThI JOKYMEHTOB MOBTOPHO IMEPENArOTCs
IUIsL COTJIACOBAHMS U MOIIMCAHMUSL.

Pykosomurens OpraHa mpu pacCMOTPEHHUH IPOEKTOB TOKYMEHTOB IIpOBEpseT
cobmoieHe aIMUHUCTPATUBHOIO perjiaMeHTa OJKHOCTHhIMHM JjuuiaMu OpraHa B
YaCTU CPOKOB BBIIIOJIHEHHUS aMUHUCTPATUBHBIX MIPOLEAYP, UX MOCIEI0BATEIbHOCTU H
TMIOJIHOTBI, HAJW4HUs COIVIACOBAaHMM YIIOJHOMOYEHHBIX MOJDKHOCTHBIX Jul OpraHa B
CHCTEME 3JIEKTPOHHOI'O JJOKYMEHT0000poTa.

B cmy4ae BBISIBIEHUS ~HapylleHMHA B  YacTH CPOKOB  BBITIOJHEHHUS
aJIMUHUCTPATUBHBIX IPOLENYp, UX IOCIENOBATEIbHOCTA U MOJHOTH PykoBomutens
Oprana MHULIUUPYET MPUBJIEYEHNE K OTBETCTBEHHOCTH JIULI, TOITyCTUBIIUX HApPYIICHHUS,
B COOTBETCTBUHU C IIYHKTOM 4.3 aAMUHUCTPATUBHOIO pPerjaMeHTa.

AJIIMUHUCTpaTUBHBIE TPOLEAYPHl, YCTaHABIMBAaeMble HACTOSIIUM ITYHKTOM,
BBINOJIHSAIOTCS B T€YEHUE OJJHOr0 pabovero IHS.

PesynpraramMy BBINOTHEHUS aJMUHUACTPATUBHBIX MPOLEAYP SBISIOTCS: pelleHHe
00 oTKa3e B pueMe AOKYMEHTOB HEOOXOAUMBIX ISl IIPEeIOCTABICHIS MyHHUIUITATbHOM!
YCIIyTH, pellieHHe o0 OTKa3e B IPEJOCTaBIECHUH MYHHUIMIATIbHOM YCIYTH, CIIpaBKa
(BBITTHCKA).

3.5.4. HcnonHenuwe mpouenyp, yKa3aHHBIX B myHKTax 3.5.2, 3.5.3.
aJIMUHUCTPATUBHOIO pErjJaMeHTa, IMpH HaIW4YAd TEXHUYECKOH BO3MOXXHOCTH
OCYILIECTBIISIETCS B aBTOMATUYECKOM PEXUME C UCIOIB30BaHUEM aBTOMATH3MPOBAHHOM
MH(QOPMALIMOHHONW CUCTEMBI, IpeJHA3HAYSHHOW MJIsI OKa3aHUS TOCYTapCTBEHHBIX M
MYHUIHUIATBHBIX YCIYT.

MaxcuMaibHbIl CPOK BBIIIOJIHEHUS! aIMUHUCTPATUBHBIX MPOLIEyp, YKa3aHHBIX B
IYHKTE 3.5. aIMUHUCTPATUBHOIO PerjaMeHTa, COCTABJISET OAUH pabo4yuil IeHb.

3.6. Briiaua (HanpaBiieHUe) 3asiBUTEINIO pe3yibTaTa MyHULMIATBHON YCITyTH
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3.6.1. OcHoBaHuMeM Hauaja BbIMOJHEHUS! AIMUHUCTPATHBHOW IPOLELYDHI
SBIIAETCS IONY4YEHHE JOJ/DKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 33 BBINOJIHEHUE
aIMUHUCTPATUBHOW TPOLEAYphl, JOKyMEHTa, IOATBEPKAAIOIIEr0 IPeIOCTABICHHUE
MYHHIHUIAIBHON yCIIyTH.

JIOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBITIOJHEHHE aIMHHUCTPATHBHOM
OpoLEeNyphbl, SABISETCS OTHAeN OyiaroycTpoiicTBa H  TOPOJCKOrO  XO35HCTBa
HcnonHuTenbHOTO KOMHTETA, Aajiee - JAOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BBIIAYy
(HampaBJeHUE) TOKYMEHTOB).

3.6.2. JIOIDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BbIAauyy (HaIpaBlieHHE)
JOKYMEHTOB:

obecrieurBaeT  pPETUCTPallAI0 ¥  BHECEHHE CBENEHUW O  pe3ylibTaTe
IIPEIOCTABICHUS] MYHMIMNAIBHOM YCIyrM B TMOACUCTEMY BeIEHHS JIOKYMEHTAIUU
ABTOMATU3UWPOBAaHHON HH(GOPMAIIMOHHONW CHUCTEMBI, MpeJHAa3HAYeHHON ISl OKa3aHHs
rOCYIapCTBEHHBIX U MyHULIUITAJIbHBIX YCIIYT;

U3BELLAeT 3asBUTeNIs (ero MpeACcTaBUTENs ) ClIOcOOOM, YKa3aHHBIM B 3asBIEHUH, O
pe3yJbTaTe MNPEeNOCTABICHUS MYHULMIIAIBHON YCIYTM U O BO3MOXKHOCTHU IOJYYEHUS
pesyibTaTa IpeJoCTaBIeHUs] MyHUIUNaIbHOU ycayru B Oprade wiu B ML,

WcnonHenne  mpouenyp TNpU  HaJUYUM  TEXHUYECKOH  BO3MOXKHOCTH
OCYILECTBIISIETCS. B aBTOMATUYECKOM PEXUME C MCIOIh30BaHUEM aBTOMAaTH3UPOBAHHOM
UH(QOPMAIMOHHOW CHCTEeMBbI, NpeJHa3sHaYeHHOM /Ui OKa3aHWsl TOCYJapCTBEHHBIX H
MYHHIMTAIBHBIX YCIYT.

AIIMUAHUCTpaTUBHbIE NPOLEAYpPbl, YCTaHABIMBAaeMble HACTOSIIUM ITYHKTOM,
BBITOJIHAIOTCS. B TE€YEHHE OAHOrO paboyero AHA CO JHS TMOIIUCAHMS JOKYMEHTa,
SBIISIOLIETOCS pe3yIbTaToOM IpeI0CTaBIeHUS MYyHUIIUNIATBHOM YCIIyTH,
YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JHIIoM Oprana (Oprasom).

PesynbraraMy  BBINONHEHUS  QJIMUHUCTPATHUBHBIX  MPOLEAYp  SIBISIOTCS:
pa3MelleHUe CBEIEHUN O pe3ysibTaTe MNPeNOCTaBIEHUS MYHULMIIAIBHONH YCIYyTH B
UHQOpPMALlMOHHBIX CHUCTeMaX, W3BeLIleHUe 3asBUTeNs (ero MpeACTaBUTENsI) O
pes3yibTaTe MpeloCTaBIeHNs] MyHULUMIIAIBHOM YCIYTH U crioco0ax ero mojaydyeHusl.

3.6.3. Ilopsimox Bblgauu (HampaBieHHs) pe3yibTaTa MPEIOCTABICHHS
MYHULUITAIBHON yCITyTH:

3.6.3.1. Ilpu oOpaiieHnn 3asBUTENS 32 Pe3yJIbTATOM MYHUIIMIAIBLHOW YCIYTH B
M®ILI, pa6otHux M®ILI BbmaeT 3asBHUTENIO pe3ybTaT MYHHIMIAIBHON YCIYyrd B
dopme dsK3eMIuIipa 3JEKTPOHHOrO JOKyMEHTa Ha OyMaXHOM Hocurene. Ilo
TpeOOBaHUIO 3asBUTENs] BMECT€ C OSK3EMIULIPOM OJIEKTPOHHOTO JOKYMEHTa Ha
OyMa)XHOM HOCHUTelle eMy NpPeAOCTaBISEeTCS SK3eMIUISP 3JIEKTPOHHOIO JIOKyMEHTa
IIyTEM €ro 3aIllUCH Ha ChEeMHBIM HOCUTENh WH(MOPMAILUN WM HAIPABICHHUS SK3eMILIsApa
3JIEKTPOHHOI'O JOKYMEHTa IO 3JIEKTPOHHOW IMOoYTe B aapec 3asBUTeNsA. [Ipu 3amucu Ha
CBEMHBIM HOCHUTENb HWHGOpPMALMM WIM HaIpaBIeHHH OJK3eMIUIIpa 3JIEKTPOHHOrO
JIOKYMEHTa, Ha OCHOBE KOTOPOI'O COCTAaBJEH 3K3EMIUISAP 3JEKTPOHHOIO JOKyMEHTa Ha
OyMa)XHOM HOCHUTeJNle, 0 3JIEKTPOHHOW MOYTe HACHTHYHOCTH TaKOTO 3K3eMIUIIpa
JJIEKTPOHHOI'O JOKYMEHTAa OJK3eMIUIIPY OSJEKTPOHHOIO JOKyMeHTa Ha OyMaKHOM
HOCHUTEJIE 3aBEPAETCS YIIOJHOMOUYEHHBIM COTPYAHUKOM C HUCIIOJIB30BaHUEM YCUJICHHOM
KBaJTU(HUIIUPOBAHHOM IEKTPOHHOM ITOAIHKCH.
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AIMUHHCTpAaTUBHBIE IPOLIENYpPbl, YyCTaHABIMBAaeMble HACTOSIIUM IIYHKTOM,
BBIMIOJIHSAIOTCSL B TOPSJAKE OYEPEOHOCTH, B JEHb MPUOBITHS 3asBUTENS B CPOKH,
yCTaHOBJIEHHBIE periiaMeHToM pabotsl MOLI,

Pe3ynpraTamMy BBIIOJHEHHS aIMUHHCTPATUBHBIX MIPOLEAYP SBISIOTCA: (PUKCAIUS
daxTa BBIIAYM pe3yibTara MpeaocTaBieHuss MyHuiunaasHoi ycmyru B AUC MOL],
pe3yJbTaT NpeJOCTaBICHUS MyHUAUIIAIBEHOM yCIIyTH, BEIJAHHBIN 3asiBUTEITIO.

3.6.3.2. Ilpu oOpameHun 3asBUTENS 32 PE3yJbTATOM MYHHULUINAIBHOM YyCIIyrH
yepe3 PecryOnuKaHCKUE TOpTan 3asBUTENI0 B JIMYHBIA KaOWHET aBTOMATHYECKH
HaIpaBjseTcsl JJEKTPOHHBIM  00pa3  JOKYMEHTa, SBISIIOLIErocss  pe3ysbTaToM
IIPeIOCTABIICHHUSI MYHHULIATTATEHOM YCIIyTH, IO AT CaHHBIN yCHIJICHHOU
KBAJTU(HUIIIPOBAHHON 3JI€KTPOHHOMN MOJNUCHIO YIIOTHOMOYEHHOIO JOJDKHOCTHOIO JIUIa
Oprana (Opranom).

AJIMUHUCTpaTUBHbIE TMPOLENYpPbl, YCTAaHABIMBAEMble HACTOSAIUUM IIYHKTOM,
BBITOJIHSAIOTCS B JIEHb MOAMNMCAHUS JOKYMEHTA, MOATBEPKAAIOLIETO MPEL0CTaBICHUE
(oTKa3 B MpeIOCTaBIEHUN ) MYHUIIUIIAIBHON YCIYTH, YIIOJIHOMOYEHHBIM JOJKHOCTHBIM
murioM Oprana (OpraHom).

PesynpraTaMu  BBITIOJIHEHHS  aIMHUHUCTPATUBHBIX  MpPOLEAYyp  SABISIOTCH:
HampaBieHHe (TpeaocTaBleHHe) C HCIoib30BaHueM PecmyOnukaHCKOro nopraia
3asIBUTENIIO JJOKYMEHTA, MOATBEP)KAAIOIIEero Mpea0CTaBIeHne MyHHUIUNAIbHON YCIyTH
(B TOM YHCJIe OTKa3 B MIPEJOCTABICHUN MyHHUIUITATBHON yCIyTH).

3.6.3.3. Ilpu oOpaiieHun 3asBUTENS 32 Pe3yJbTATOM MYHULUIIAIBHOU yCIYIH B
Opras, ITOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbINady (HAaIrpaBieHHE) TOKYMEHTOB,
BBIIAET 3asSBUTENIO Pe3yJIbTaT MyHHIHMINAIbHOW yciyru. [lo TpeGoBanuio 3asBurens
BMECTe C 3K3eMIUIIPOM DJJIEKTPOHHOTO JOKyMEHTa Ha OyMaXHOM HOCHUTENE eMy
MIPEIOCTABIISIETCS] IK3EMIUISIP JIEKTPOHHOTO JOKYMEHTa ITyTeM €ro 3allMCU Ha ChbeMHBIN
HOCUTENIb MHGOPMAaLlUd WM HamNpaBieHHs JK3EMIUISpa 3JIEKTPOHHOIO JOKYMEHTa II0
AJIEKTPOHHOM MOYTE B aJipec 3asiBUTEISL.

AIMUHHCTpaTUBHBIE TMPOLIEIYpPbl, YCTaHABIMBAaE€Mble HACTOSLIUM IIyHKTOM,
OCYILECTBIISIFOTCS. B TMOpPSAKE OYEepeJHOCTH, B JE€Hb MpUOBITUS 3asiBUTENS B
cootBeTcTBHH ¢ [IpaBriiaMu BHYTpEHHEr0 TPy I0BOTO pacnopsiaka OpraHa.

Pe3yapTaToOM BBIMONHEHHS] aJMUHUCTPATUBHBIX MPOLENYp SBISIOTCS: (PUKCALUS
dakrta BblJAUM  pe3yJbTaTa  IPEJOCTABIECHUS  MYHULUIAIBHOM  YCIYyIM B
aBTOMATU3UPOBAHHOW HMH(OPMAIIMOHHOW cHUCTeMe, NMpeIHA3HAYeHHOW ISl OKa3aHUs
rOCYJapCTBEHHBIX U MYHULIAIIATBHBIX YCIIYT.

3.7. UcnipaBneHue TEXHUYECKUX OLITHOOK

3.7.1. B ciny4yae oOHapyXeHUs] TEXHUYECKOW OMIMOKH B JOKYMEHTE, SIBJISIOIIEMCS
pe3ynbTaTOM MyHHULIMIIAIBHON YCIIyTH, 3asiBUTeNb HanpasisgeT B Oprax:

3asBJieHHe 00 WCMpaBIeHUU TeXHUYeCKorW owwubku (mpuioxenue Ne 5 k
HACTOSIIEMY aIMUHUCTPATUBHOMY peTIaMeHTY);

IOKYMEHT, BBIJIaHHBIH 3asBUTENI0 KaK pe3yJIbTaT MyHHUIMNAIBHON YCIyrH, B
KOTOPOM COJIEPXKUTCS TEXHUYECKasl OIINOKa,;
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JOKYMEHTBI, UMEIOIIKe IOPUIUYECKYIO CHIIy, CBHAETEIbCTBYIOIIHE O HaJIHYUH
TEXHUYECKOW OIIMOKH.

3asgBieHre 00 MCHpaBICHUN TEXHHYECKOW OIIMOKHU B CBEIEHHSX, YKA3aHHBIX B
IOKYMEHTE, SBIISIOLIEMCS pPe3yIbTaTOM MyHULIUIIAIEHOM YCITyTH, TIOJAeTCS 3asiBUTEIEM
(YIOTHOMOYEHHBIM IIpEe/ICTaBUTENIeM) IOYTOBBIM OTIpaBicHHEM (B TOM YHCIE C
MICTIONIb30BaHUEM DJIEKTPOHHOM TOYTHI), U600 uepe3 PecrmyGnukanckuil mopran wiu
M®II.

3.7.2. JI0OJDKHOCTHOE JIMLO, OTBETCTBEHHOE 32 IpUeM JOKYMEHTOB, OCYIIECTBISET
IIpYeM 3asBJIeHUs] 00 UCIPABIEHUH TEXHUYECKOW OIIMOKU, PETUCTPHUPYET 3asBIEHUE C
NPUIOKEHHBIMU JTOKYMEHTaMHU U IepellaeT UX JOJKHOCTHOMY JIHILY, OTBETCTBEHHOMY
3a 00paboTKy TOKYMEHTOB.

AJIMUHUCTpATUBHbIE TPOLEAYPhl, YCTaHABIMBAEMble HACTOSILIMM IYHKTOM,
BBINOJIHAIOTCS B T€YEHUE OJHOr0 pabovero Hs C 1aThl PErUCTPAIH 3asBICHHS.

PesynbraTamMy BBIOJIHEHUS aJMUHUACTPATUBHBIX MPOLELYp SIBISIOTCS: MPUHSITOE
U 3aperMCTPUPOBAHHOE 3asBJICHHE, HAIPaBICHHOE Ha PAaCCMOTPEHHE IOKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 3a 00pabOTKy JTOKYMEHTOB.

3.7.3. ]JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00paboTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI U B LEIIX BHECEHHWS WCIpPAaBICHHH B JOKYMEHT,
SIBJISIIOLLUICS pe3yIbTaTOM IPEeJOCTaBICHUsT MYHUIUMIAIBHOW YCIyTH, OCYIIECTBISET
IIPOLIEAYPBI, IPENYCMOTPEHHBIE IIYHKTOM 3.5 aJMUHUCTPATUBHOIO perjaMeHTa, |
BBIJJa€T WCIPABICHHBIA JOKYMEHT 3asBUTENIO (YIIOJIHOMOYEHHOMY IpeICTaBHTEIIO)
JUYHO TOJ| POCIHUCH C U3BATUEM Y 3asBUTENS (YIOJTHOMOYEHHOTO TMpPEICTABUTENs)
OpHUIMHaNa JOKyMEHTa, B KOTOPOM COAEPKHUTCS TeXHUYecKas OIUOKa, WITH HalpaBiseT
B aJpec 3asBUTEJS IOYTOBBIM OTIpaBlieHHEM (IIOCPEACTBOM JJIEKTPOHHOW IOYTHI)
IUCBMO O BO3MOXHOCTHU IMOJIY4YEeHUsI [OKyMEHTa MpH mnpefoctasieHud B Opran
OpHUruHaja JOKyMEHTa, B KOTOPOM COJEPKHUTCS TeXHUYECKas OIInOKa.

AJIMUHHCTPaTUBHBIE MPOLENYpPbl, YCTaHABIMBAaeMble HACTOSIIAM IYHKTOM,
BBIIIOJIHAIOTCS B Te4YeHHE AByX pabouux JHel mnocie OoOHapyXeHHs TEeXHUYECKOM
OUIMOKM WJIM IIOJNy4YeHHS OT JIFOOOro 3aWHTEPECOBAHHOIO JIMIA 3asBIEHUS O
JIOTTYIIIEHHOW OIIHOKE.

PesynpTaraMy  BBINONHEHUS  aIMHUHUCTPATHUBHBIX  TMPOLEAYP  SBISIOTCS:
BBIZIAHHBIH (HallpaBlIeHHBIH ) 3aIBUTENIO TOKYMEHT.

4. Ilopsinok U (popMbI KOHTPOJISI 32 PEeJOCTABJIEHHEM MYHUIIHNIAIbHOI
yCJIyru

4.1. TTopsiiok OCYIIEeCTBIIEHUS TEKYIIEr0 KOHTPOJIS 38 COOJIOIEHUEM U UCTIOTHEHHEM
OTBETCTBECHHBIMH JOJI’KHOCTHBIMHU JIMIIAaMU MMOJIOKEHU U AIMHUHUCTPATUBHOTO
periiaMeHTa U UHBIX HOPMATHBHBIX IPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPeOOBaHUS K
IPeOCTaBICHUIO MyHULIMIIATBHOM YCIyTH, a TaK)Ke MPUHIATUEM MU PelIeHUH

KoHTpounk 32 MOMHOTON M KaueCTBOM IIPeOCTaBICHUS] MyHHIUIIAIBHON YCIIyTH
BKJIIOYAET B €05 BBIABIECHUE U YCTpPaHEHHE HapyLIECHUH NpaB 3asBUTEJICH, IIPOBECHHUE
IIPOBEPOK  COOJIONEHUS MpOLEAYp IPENOCTABICHHUS MYHHUIMIAIBHON  YCIIyTH,
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IIOATOTOBKY pellieHui Ha eiicTBuUs (Oe3eiicTBYE) JOKHOCTHBIX JIUL OpraHa MECTHOTO
caMOyIIpaBJICHUS.

@opmaMi  KOHTPOJIS 3a COOJIOJEHHEM HCIONHEHUS aJIMHHHUCTPATHBHBIX
IpOLEAYp SIBISIOTCS:

1) mpoBepka u coriacoBaHHe IPOEKTOB IOKYMEHTOB IO IIPEAOCTABICHMIO
MYHULUIIAIBHOMI YCIIyTH;

2) npoBOoAMMBIE B YCTaHOBJIEHHOM  I[IOPSAKE  MPOBEPKH  BEJIEHUS
JIeJIONPOU3BOJICTBA;

3) mpoBeleHHE B YCTAHOBIEHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK.COOIIOAEHHS
Ipolenyp NpeJOoCTaBIeHUs MyHULIMITATIbHOU YCITyTH.

B memax Texkylero KOHTpOJIS MCHOJB3YIOTCS CBEIEHMS, HUMEIOIIUecs B
JJIEKTPOHHOM 0a3e HaHHBIX, CIy)XKeOHas KOPPECMOHJEHIUs, YCTHAas W INHCHbMEHHas
MH(pOpMaIHs JOKHOCTHBIX JIUII, OCYLIECTBISIOMINX BHITOJHEHNUE AIMUHHCTPATHBHBIX
IpoLenyp, )KypHAaJIbl yueTa COOTBETCTBYIOIIMX JOKYMEHTOB U JPYTHE CBEIECHUS.

Jnis ocyIecTBIeHUs] KOHTPOJIS 32 COBEPIICHUEM JNEHCTBUN MPHU MPEI0CTaBICHUH
MYHULIUIIAJIBHON YCIYTM W MPUHSATUU PEUIEHUH PYKOBOAMUTENIO OpraHa MECTHOI'O
CaMOYIpaBJI€HUs INPEACTABISIIOTCS CHOpaBKM O pe3yjbTaTaX MpeOCTaBICHHUS
MYHHLUIAIBHON yCIIyTH.

O ciy4asx ¥ NpUYMHAX HapyLIEHHs CPOKOB, IOCIEA0BATENLHOCTU M COJCPIKAHHUS
aJIMUHUCTPAaTUBHBIX IIPOLENYP [IOJDKHOCTHBIE JHIa HEMeIJIeHHO HWH(MOPMUPYIOT
PYKOBOIUTENsSE OpraHa, IPEeJOCTaBISIOIIEr0 MYHULMNAJBHYIO YCIyry, a TaKke
IpeaNPUHIMAIOT CPOYHEIE MEPHI M0 YCTPAHEHHIO HAPYILIEHUH.

Texymuii KOHTpOJAb 3a COOJIIOJIGHHEM IOCIeAOBATeIbHOCTU — JEHCTBUH,
ONPElNENEeHHbIX  aJMUHUCTPATUBHBIMM  IpoLEAypaMHd IO  IPeAOCTaBICHHUIO
MYHULUNAIBHON YCIYI'H, OCYIIECTBISETCS 3aMECTUTeNleM pPYKOBOAMTENS oOpraHa
MECTHOI'O  CaMOYIIPaBJI€HUS, OTBETCTBEHHbIM 3a OpraHu3aluioo paboThl IO
IPEIOCTABICHUIO MYHULMNAIBHOU YCIyTd, HAYaJIbHUKOM OT/IeJIa, OCYIIEeCTBIISIOIIETO
OpraHu3anuio paboThl 10 MPEAOCTABIEHHIO MYHHIIUIIATBHON YCITyTH.

IlepeueHb  HOJDKHOCTHBIX JIMIL, OCYLIECTBISIFOIIUX TEKYIIHMH KOHTPOJIb,
YCTaHABIIMBACTCS IMOJOXEHUSIMU O CTPYKTYPHBIX MOJpa3[esieHUsX OpraHa MeCTHOTO
CaMOYIIpaBJIeHUs U JOJDKHOCTHBIMU pPerjiaMeHTaMHu.

4.2. Ilopsnox ¥ NepHOANYHOCTH OCYIIECTBICHUS ITAHOBBIX U BHEILIAHOBBIX IIPOBEPOK
TIIOJIHOTHI ¥ Ka4€CTBa MIPEO0CTABICHUS MyHULMIIAIBHON YCIIyTH, B TOM YHCJIE MOPSII0K
¥ (GOPMBI KOHTPOJIS 32 MOJTHOTOM M Ka4YeCTBOM MPEOCTABICHUST MyHHITUTIATBHOMN
yCIyTu

4.2.1. KoHTpoJIb 32 MOJIHOTOW ¥ Ka4eCTBOM NPEIOCTABICHUS MyHULIUIATBHOM
YCIIYTH OCYILECTBIISIETCA B (hopMax:

1) npoBeieHus MPOBEPOK;

2) paccMOTpeHus xanob 3asBuTenel Ha nelicTBus (Oe3neiictue) Opraua, a
TaKXKe UX JOJDKHOCTHBIX JIUL, MyHHUIHUITAIBHBIX CITyXKaIlKX.

42.2. B uenax ocCyIIecTBIEHUS KOHTPOJS 3a IIOJIHOTOM M KauecTBOM
NPENOCTaBIeHHs MYHUIUIAIBHOW YCIyrd IPOBOAATCS IJIAHOBBIE W BHEIUIAHOBBIE
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npoBepku. [lopsaIoOK ¥ TEPUOJUYHOCTH OCYILECTBIEHMS IUIAHOBBIX IPOBEPOK
ycTaHaBnuBaeTcs MIaHoM pabots! Oprana. [Ipu mpoBepke MOTyT paccMaTpUBaThECS BCE
BOIIPOCHI, CBSI3aHHBIE C IIPENOCTABICHHEM MYHHUIMIAIBHOM YCIyrH (KOMILIEKCHBIE
IPOBEPKH), MJIM OTJENbHBIA BOIPOC, CBA3aHHBIN C MPEAOCTaBICHHEM MYHHIUIAILHON
yclayru (TeMaTHdeckHe IpoBepkd). IlpoBepka Takke MOXKET HPOBOMHUTHECS IO
KOHKPETHOM kano0e 3asiBUTEJIS.

4.2.3. BHennaHOBBIE MPOBEPKH IMPOBOISTCS B CBSA3H C MPOBEPKON yCTpaHeHUs
paHee BBISABJIEHHBIX HapylLIeHWH aIMUHMCTPATUBHOIO PErjiaMeHTa, a TaKKe B CIydae
noJlydyeHus: >xkajno0 3asBuUTesned Ha paeiicTBus (Oe3nelictBue) Oprana, a Takke HX
JOJDKHOCTHBIX JIML, MyHUIUIIAIBHBIX CITYyXKalUX.

4.2.4. Pe3ynbTarhl NPOBEPKU O(QOPMIIIIOTCS B BHJE aKTa NPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISBIIEHHBIE HEOCTATKH U MIPEJIOKEHHS 110 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI] OpraHa, Mpea0CTaBIISIOIIETO
MYHMLUIIAIBHYIO YCIYTY, 3a PeLIeHUs U AeiicTBus (6e3aeiicTBre), TpUHIMaeMbIe
(ocy1mecTBiIsieMBIE) UMH B XO/I€ TIPEIOCTABICHHUSI MYHHUITUITATBHOM yCITyTH

[Io pe3synbraram MpoBENEHHBIX NIPOBEPOK B Cilydae BBISIBICHHS HapylICHUH MpaB
3asiBUTeNIed BUHOBHBIE JIMIA IPUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKoHoaTenbcTBOM Poccuiickoi @enepanuu.

PykoBoauTenb opraHa MECTHOTO CaMOYIIpaBJeHHS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJICHUN.

PykoBomuTens (3aMecTUTENb PYKOBOAMTENS) CTPYKTYPHOTO MOJpa3JeieHus
OpraHa MECTHOI'O CaMOYIIpaBJIE€HHs HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U
(unm) HeHaJUIe)Kalllee BBINOJHEHUE aIMUHHUCTPATUBHBIX JEHCTBHHM, yKa3aHHBIX B
paszzesne 3 aAMUHUACTPATUBHOTO periiaMeHTa.

JIOIOKHOCTHBIE JIMLa M HWHBIE MYyHULHUINAJIbHBIE CIIyXXalllde 3a pelieHHs Hu
neiictBus (6e3neiicTBre), MpUHUMaeMble (OCYIIEeCTBIsIEMbIe) B XOJle MPeJ0CTaBICHHUS
MYHHIUITATBHON yCILyTH, HECYT  OTBETCTBEHHOCTH B YCTaHOBJIEHHOM
3aKOHOJIaTEeJIbCTBOM IOPSIIKE.

4.4. IlonoxxeHus, xapakrepusytouie TpeOoBaHus K OPAAKY U popMaM KOHTPOJIS 3a
MpeoCTaBICHUEM MYHHUIUMIIAIIBHOMN YCIIyTH, B TOM YHCJIe CO CTOPOHBI MPaXKaaH, UX
o0BbeIMHEHUH U OpraHu3aluil

KoHTposnp 3a mpenocraBieHreM MyHHUIIUTIAIBHOW YCIYTH CO CTOPOHBI IPaKIaH,
UX OOBENVHEHUWH U OpraHu3alui, OCYIIECTBISAETCS MOCPEACTBOM OTKPBITOCTH
NESATeIbHOCTA ~ OpraHa  MECTHOTO  CaMOYIpaBJIICHHsS IPU  IPeIOCTaBIECHUH
MYHUUUIIQIBHON  YCIYTH, TIOJNY4YeHHsS TIIOJHON, aKTyaJbHOW U JIOCTOBEPHOM
UHQOpMaMK O TOpPSAKE MPEeNOCTaBICHUS MYHHIUIAIBHON YCIYTd W BO3MOXXHOCTH
nocynebHOro paccMoTpeHusi oOpamieHuid (kano0) B Mpolecce IMpeaoCTaBIeHHUS
MYHULIUNIAIBHOMN YCITYTH.
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5. Mocyneonbliii (BHecyAeOHbI) MOPSAAOK 00KaIOBAaHHUA pelIeHU U NeHCTBUH
(Oe3peiicTBHs) Oprana, NpeJoCTaB/ISIOIEro MyHHIUNAIBHYIO YCAYTY,
MHOIro(pyHKUHOHAJbLHOI0 LEHTPA NMPeA0CTABJIEHHA rOCYyAapPCTBEHHbIX H
MYHHUHIAJbHBIX YCJIYT, OpraHu3anui, ykasaHubix B yactu 1.1 cratbu 16
®enepanbHoro 3akoHa Ne210-®3, a Takske UX JOIKHOCTHBIX JIMII,
MYHHUMNAJbHBIX CJYKAlIUX, pPA0OTHUKOB

5.1. 3asBUTENHN UMEIOT NPaBO Ha 00XaJloBaHUE B 1OCYACOHOM IMOPSIKE PELICHUN
U JaedcTBuil (Oe3meWCTBUS) OpraHa, MPelOCTaBISIONIEr0 MyHHUIHMNAIbHYIO YCIYTY,
JNODKHOCTHOTO  JIMLIAa OpraHa, IpeJOCTaBIISAIONIEr0 MYHUIUNAIbHYIO  YCIYTY,
MYHUIMIIQTBHOTO  CIIy)Kalllero,  pPyKOBOJWTENsl  OpraHa,  MpeJOCTaBJISIONIETO
MYHUIUIATIbHYIO yCIyry, MHOTO(GYHKIHOHAIEHOTO LeHTpa, paboTHUKa
MHOTO(GYHKIIMOHAIFHOTO IIEHTPa, OpraHu3alnii, IpeayCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akona Ne 210-D3, a Takxe uX pabOTHUKOB.

3asBUTENIb MOXKET 00paTUTHCS C JKano0oii, B TOM YKCIe B CISIYIOMUX CIydasx:

1) HapylIeHHe CpoKa perucTpaluy 3arnpoca O MPeIoCTaBIeHN MYHUITUIATBHON
YCIIyTH, 3aI1poca, yKa3aHHoro B cratse 15.1 @enepanbHoro 3akoHa Ne 210-03;

2) HapyleHHe CcpoKa IMpeJoCTaBlIeHHs MyHHLMIAIbHON ycinyru. B ykazaHHoOM
ciyyae nocynebHoe (BHecyneOHOe) o0)kajloBaHUE 3asBUTENIEM pElIeHWH U JeHUCTBUM
(Ge3neiicTBUSI) MHOTO(QYHKLIMOHAIBHOTO LIEHTPa, pabOTHUKAa MHOTO(YHKIHOHAIBHOTO
IIEHTpa BO3MOXXHO B Cllyyae, eCi¥ Ha MHOTO(YHKIMOHATIbHBINA LEHTP, pEIIeHHs |
nedctBusi  (Oe3meiicTBHE) KOTOPOTO  OOXKaNIyIOTCS, BO3JIOKEHAa (YHKIHUS 110
IPEIOCTaBICHUIO COOTBETCTBYIOIIMX MYHHUIIMITATBHBIX YCIYr B IMOJHOM oOBeMe B
TIOpsAZKe, ONpeielieHHOM YacThio 1.3 crathu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeGoBaHue y 3asBUTENS JOKYMEHTOB WK HHPOPMALIMU JTHOO OCYIIECTBICHUS
NEeUCTBUM, NpPENCTaBIeHHWE WIM OCYLIECTBICHHE KOTOPBIX HE MPEIYCMOTPEHO
HOpPMAaTUBHBIMH IpaBOBBIMU akTamu Poccuiickoit ®enepanuu, HOPMATHBHBIMU
npaBoBbIMH akTamu PecryOnuku TarapcraH, MyHHIMIATBHBIME TPABOBBIMH aKTaMU
IUIS TIPEIOCTaBIICHUSI MyHULIUIIATBHOM YCITYTH,

4) oTka3 B mHpHeMe JOKYMEHTOB, IPEIOCTaBICHHE KOTOPBIX IPEIyCMOTPEHO
HOPMAaTUBHBIMU IIpaBOBBIMU akTamMu Poccuiickoii ®enepanud, HOPMATHBHEIMH
npaBoBBIMHM akTamu PecryOnuku TatapctaH, MyHULHMIIATbHBIMUA TPABOBBIMH aKTaMH
IJIs IPEOCTABIICHUS] MyHHULIMIIANBLHOU YCIIYTH, Y 3aBUTEIS;

5) oTKa3 B IPeJOCTaBICHUN MYHUIMIIATBHOU YCIYTH, €CIIH OCHOBAHHUS OTKa3a He
IpeayCMOTpeHbl (hefiepalbHBIMI 3aKOHAMH U TPHHSITHIMH B COOTBETCTBHH C HUMH
WHBIMM HOPMATHBHBIMH IIPaBOBBIMU akTaMu Poccuiickoii ®enepaiuu, 3aKOHAMH U
WHBIMM  HODMAaTHBHBIMM  IIpaBOBbIMH  akTamMu  Pecmybmuku ~ Tarapcraw,
MyHHLMIAIBHEIMA ~ IIPAaBOBBIMH  aKTaMU. B yka3aHHOM ciydae JocyneGHOe
(BHecyneOHOe) oO)kaloBaHUE 3asBUTENeM pelleHuid u JelictBuil  (Ge3neiicTBHSA)
MHOTOQYHKIMOHAIBHOIO LEHTpa, pPabOTHHKAa MHOTOQYHKIHMOHAJIBHOIO IEHTpa
BO3MOXKHO B CIIy4ae, €CIM Ha MHOTO(YHKIIMOHAJIBHBIA LEHTP, PELIeHUs U AEHCTBHS
(Ge3nelicTBHE) KOTOPOrO OOXATyIOTCS, BO3JIOXKEHA (QYHKLIHUS IO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX ~MYHHIMIIAIBHBIX YCIYI B IIOJIHOM 00beMe B TOpPSJIKE,
onpejeseHHoM yacTeio 1.3 crateu 16 OenepansHoro 3akona Ne 210-P3;
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6) 3arpeOoBaHUe C 3asABUTENS IPU HPENOCTABICHUHA MYHUIHUMAILHOM YCIyru
IUIaTBl, HE MpPEeIyCMOTPEHHOW HOPMATUBHBIMHU IPaBOBBIMU akTamH Poccwuiickoit
Qenepauyy, HOPMAaTHBHBIMU TPaBOBBIMH  akTamMu Pecrmybimku — Tarapcras,
MYHHULUIAIbHBIMU IIPAaBOBBIMHU aKTaMH;

7) oTKa3 opraHa, MpeIOCTaBIISIIOLIEr0 MYyHULIMIIAIBHYIO YCIYTY, HOJDKHOCTHOTO
JIMIa OpraHa, MpeJoCTaBISIIOIIer0o MyHHLIUIIAIBHYIO YCIYTy, MHOTO(QYHKIIHOHAIBHOTO
L[EHTpa, pa0OTHNKA MHOTO(QYHKIIMOHAIBHOTO LIEHTPA, OpraHu3alii, IpeayCMOTPEHHBIX
gacteto 1.1 crtatem 16 ®enepanpHoro 3akoHa Ne 210-@3, unum ux paOOTHHKOB B
UCTIPaBJIEHUH JOMYLIEHHBIX HUMH OINEYaTOK X OIMOOK B BBIJAHHBIX B pe3yJbTaTe
MPENOCTaBIeHUs ~ MYHUIMNAJIBHOM  yCIyrd  JOKyMeHTax Jubo  HapylleHue
YCT@HOBJIGHHOTO CpOKa TaKMX MWCIpaBleHuid. B ykasaHHoOM ciydae pocynebHoOe
(BHecyneOHOE) oOOXaloBaHWE 3asBHUTENIEM pelleHnd u JelcTBuil (Oe3meficTBuS)
MHOTO(YHKIIMOHAJIBHOTO  LIEHTpa, pabOTHHKAa MHOTO(YHKIMOHAJIBHOTO IIEHTpa
BO3MOXHO B Cllydae, €Cii Ha MHOTOQYHKIIMOHAJIbHBIA LIEHTp, PEIleHUs U JelcTBUS
(6e3meiicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOXKeHa GYHKIMS IO TPEeI0CTaBICHUIO
COOTBETCTBYIOUIMX MYyHHMLMIAIBHBIX YCIYI B IIOJHOM 00beMe B TOpSJIKE,
onpeneraeHHOM 4acThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHue CpoKa WM TMOpsJKa BbIJAYd JOKYMEHTOB IO pe3yJbTaTaM
IpeJOCTaBIeHNs MyHUITUTIAIBHON YCITyTH;

9) mproCTaHOBIIEHUE NPEAOCTABICHHS MyHUIIUIIATBHON YCIIYTH, €CJIH OCHOBAHUS
IPUOCTAHOBJIEHUS HE IpenycMOTpeHbl (efepalbHbIMA 3aKOHAMU W TPUHSATHIMH B
COOTBETCTBUM C HHUMU WHBIMH HOPMATHBHBIMU IIPABOBBIMU aKTaMu Poccuiickoii
Qenepanun, 3aKOHAMU ¥ MHBIMA HOPMAaTHBHBIMU IPaBOBBIMH akTamMu PecmyOmiuku
TatapcTad, MyHULMIIAJIIBHBIMYU IIPABOBBIMH akTaMH. B yka3aHHOM ciydae nocyneOHoe
(BHecyneOHOe) OOXallOBaHUE 3asBUTENIleM pelleHud u JedcTBuil  (Oe3meicTBuS)
MHOTO(YHKIIMOHAJIBHOIO LEHTpa, paboTHUKA MHOTO(GYHKIHMOHAIBHOTO LEHTpa
BO3MOXKHO B Cllydae, €CIM Ha MHOTOQYHKIIMOHAJIBHBIA IEHTp, PEelIeHUus U IeHCTBHS
(GeznelicTBUE) KOTOPOro OOXKAIYIOTCS, BO3JIOXKeHa GYHKIMS IO TPEIOCTaBIEHHUIO
COOTBETCTBYIOIIMX MYHHMLHMINANBHBIX YCIYr B TIIOJHOM O0BeMe B MOpPSIKeE,
olpelieNIeHHOM YacThio 1.3 crateu 16 @enepansHoro 3akona Ne 210-D3.

10) TpeboBaHMe y 3asBUTeNs INPU NPEAOCTABICHHUM MYHULMIAIBHON YCIYTH
JOKYMEHTOB WM HMH(OPMAalUM, OTCYTCTBHE U (MJIH) HEJOCTOBEPHOCTH KOTODPHIX HE
yKa3bIBAJIUCh IIPU NIEPBOHAYAIBHOM OTKa3e B IMpHeMe JOKYMEHTOB, HEOOXOIUMBIX IS
[IPEOCTaBIEHUs] MYHHULUNIAIBHOW yCIyTH, JUOO B MpeoCTaBICHUH MYHHUIIATIAIBHOM
YCIIyTH, 32 UCKIIIOYEHUEM CllydyaeB, IIPeIyCMOTPEHHBIX MyHKTOM 4 4acTH 1 ctaThu 7
®enepanpHoro 3akoHa Ne 210-03. B yka3anHoM ciyuae pocynebHoe (BHecyaeOHOE)
o0xajioBaHue 3asBUTEJIEM peleHui U NeUCcTBUM (6e3neiicTBHN)
MHOTOQYHKIIMOHAIBHOIO LEHTpa, paboTHHKAa MHOTOQYHKIMOHAIBHOIO IEHTpa
BO3MOXXHO B Cllydae, €CIM Ha MHOTIOQYHKIIMOHAJIBHBIA LEHTpP, PEUICHUS U JeHCTBHS
(Ge3neiicTBHE) KOTOPOro OOKAIYIOTCS, BO3JIOKEHA (YHKIUSA I10 IPEIOCTABIECHUIO
COOTBETCTBYIOLIMX MYHULMIAIbHBIX YCIYIr B IIOJIHOM 0OBeMe B TMOpSIKe,
olpezesleHHOM YacTbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba mopaercss B mUcChbMeHHOW (opMe Ha OyMaKHOM HOCHTENE, B
3JIEKTPOHHOH (GoOpME B Oprad, MPEeJOCTABISIONMNA MYHUIMIAIBHYIO —YCIyTY,
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MHOTOQYHKIIMOHAIBHBIA LIEHTP JHOO B COOTBETCTBYIOUIMN OpraH IoCyJapCTBEHHOM
BJIACTH, SBIAIOLIMHCA Yy4ypenuTelleM MHOrO(QyHKIMOHAJIBHOTO IleHTpa (nanee -
y4dpeluTeNb  MHOTO(YHKIMOHAJIBHOTO  LIEHTpa), a Takke B  OpraHu3alluy,
npenycMoTpeHHble yacTbio 1.1 crateu 16 PenepanbHoro 3akoHa Ne 210-D3. JKanobsbl
Ha pelreHus U AeiictBus (Oe3melicTBHE) pyKOBOAMTENsSI OpraHa, MPEeIOCTaBIISIOIIErO
MYHHLHTIAIBHYIO YCIIyTY, IIOal0TCS B BRILIECTOSALINHN OopraH (IIpH ero HaJIu4uK) JiH00 B
cillydae ero OTCYTCTBHUsI pacCMaTpUBAIOTCS HEIIOCPEACTBEHHO PYKOBOIUTEJIEM OpraHa,
NPEIOCTABISIONIET0 MyHULIUNAIBHYI0 yciyry. JKamoObl Ha pellieHHss U AeUCTBUS
(6e3neiicTBre) pabOTHUKA MHOTO(QYHKIIMOHAIBHOTO LIEHTPa MOJAIOTCS PYKOBOJUTEIHO
3TOro MHOTO(QYHKIMOHAJIbHOro LeHTpa. JKamoObl Ha pemeHus U JAeHCTBHS
(6e3nericTBHE) MHOT0GyHKINOHATIEHOTO LeHTpa  MOJAIOTCS  YYPEAUTEINIO
MHOTO(YHKLIIMOHAJIBHOIO IIEHTpa WM JOJDKHOCTHOMY JIHILY, YIIOJHOMOYEHHOMY
HOPMAaTUBHBIM IpaBOBbIM akToM PecnyOnuku Tarapcran. JKamoOGwl Ha perieHus u
neictBus (Oe3nedcTBre) paOOTHUKOB OpraHU3allMi, MpelyCMOTPEeHHbIX 4YacThio 1.1
crateu 16 @enepanpHoro 3akoHa Ne 210-D3, nogaroTcsi PYKOBOOUTEISIM 3THX
OpraHu3aLui.

Kanoba Ha pemeHuss u nelictBusi (6e3nelicTBUE) opraHa, NMPEIOCTABIAIOIIETO
MYHULIMIAJIBHYIO  yCIYry, JOJDKHOCTHOIO JIMI@a OpraHa, IIpeIOoCTaBIISIONIETO
MYHUIUNAIBHYIO YCIYry, MYHHIMIAIBHOTO CIyXallero, pPyKOBOAMTENS OpraHa,
IPENIOCTABISIIOIEr0 MYHHUIMIAIBHYIO YCIYry, MOXET OBITh HampaBiieHa IO IOYTe,
yepe3 MHOTOQYHKIMOHAIBHBIA ILEHTp, C WCIIOJb30BaHHEM HWH(POPMAIIMOHHO-
TeIEKOMMYHHUKallMoHHOW cetu  «MHTepHer», odunuanpHoro caiita oprasa,
IPENOCTABISAIOErO0  MyHUIMNAIBHYIO  ycuyry, EawHoro  moptaia  nu6o
Pecny6iiukanckoro noprania, MHGOPMAIMOHHON CHCTEMBI JOCYAeOHOr0 00XKaloBaHus,
a TaK)Ke MOXKET OBITh IIPUHSTA IIPU JTMYHOM IpHemMe 3asBuTens. JKanoba Ha peleHus u
NEeNCTBUS (6e3neiicTBUE) MHOTO(QYHKIIHOHAIBHOTO IIEHTpA, paboTHHKa
MHOrO(yHKLIMOHAJIBHOTO  IIeHTpa MOXeT OBITh HampaBieHa [0 Io4YTe, C
UCIIONIb30BaHNEM  MH()OPMALOHHO-TENEKOMMYHUKAIIMOHHONH  cetd  «MHTepHETY,
o(uIMaNnbHOrO caiiTa MHOro(YHKLUHMOHAIBHOrO LeHTpa, EawHOro mnoprama maubo
Pecny6nukanckoro noprana, "HGOPMAIMOHHON CUCTEMBI TOCYINeOHOrO 00XKalOBaHHUS,
a TaK)Xe MOXeT OBbITh NPUHSTA [IPH JIUYHOM TpueMe 3asBuTels. JKanoba Ha pelnieHns |
nerictBus (Oe3nelicTBHE) OpraHu3alldid, MPeIyCMOTPEHHBIX dYacThio 1.1 crateu 16
@enepanbHOro 3akoHa Ne 210-03, a Takxe ux paOOTHUKOB MOXXET ObITH HalpaBiieHa
[0 T0YTe, C HCIIOJIb30BAHUEM HH()OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON CeTH
«aTepHeT», OQUIMATBHBIX CAaHTOB OTHX OpraHW3anui, EmuHOro moprama 6o
PecnyOnukaHcKoro moprana, a Takke MOXET OBITh TPHHATA TPH JIAYHOM IpHEME
3asIBUTEIIS.

5.3. XKanoba nomwkHa comepKath:

1) HauMeHOBaHWe OpraHa, MpPEJOCTABISAIONIETO MYHHUIUIAIBHYIO YCIyTY,
JOJDKHOCTHOIO JIMIA OpraHa, IpeNoCTaBJISIOLIEro MYyHUIUNAIBHYIO YCIYyry, Jubo
MYHULMIIATBHOTO CIIy’>Kallero, MHOTOQYHKIMOHATBHOIO LEHTPa, €r0 PyKOBOAUTENS U
(unu) paOoTHMKA, OpraHu3alui, NPeIyCMOTPEeHHBIX dYacThio 1.1 cratem 16
®enepanbHoro 3akoHa Ne 210-D3; ux pykoBoauteneil u (uin) pabOTHUKOB, PEIIEHHUS U
neicTBus (Oe3neicTBrEe) KOTOPBIX 00XKATYIOTCS;
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2) cdamunuto, UMsl, OT4ECTBO (MOCNENHEe - TPU HATUYKMK), CBEJEHHS O MECTe
KUTENNBCTBA 3asBUTENS - (PU3MYECKOro Jula JMO0 HaMMEHOBaHHE, CBEJEHUS O MeCTe
HaXOXXIEHUS 3asIBUTENS - FOPUIUYECKOro JIMLA, a TaKKe HoMep (HOMepa) KOHTAKTHOTI'O
tenedoHa, aapec (axpeca) NEKTPOHHON MOYTH! (MPU HAJIMYHMM) U IOYTOBBIN aJpec, IO
KOTOPBIM JOJDKEH OBITH HAIpaBJieH OTBET 3asBUTEIIO;

3) cBeneHuss 006 oOOXalyeMBIX pelIeHUsSX U AeHcTBHUsIX (Oe3nedcTBUHM) opraHa,
NPEIOCTaBISAIONIET0  MYHULUIAIBHYIO  YCIYTy, JOJDKHOCTHOIO JIMIIa OpraHa,
IPeJOCTaBISIIONIEr0 MYHULMINAIBHYIO YCIYTYy, JUOO MYHHUIMIAIBHOTO CIyXXallero,
MHOTO(QYHKIIMOHAIBHOTO IIeHTpa, paboTHHKa MHOrOMYHKIIMOHAIBHOTO LIEHTPA,
OpraHu3alui, npeaycMoTpeHHbIX 4acThio 1.1 cratem 16 @enepanpHoro 3akona Ne 210-
@3, ux pabOTHHUKOB;

4) noBOABI, Ha OCHOBaHMM KOTODPBIX 3asBUTENHh HE COIJIACEH C pEIIeHHeM U
nerictBueM (Oe3nelicTBHEM) oOpraHa, MpeIoCTaBISIONIEr0 MYHUIUINAIBHYIO YCIYTY,
JIO/DKHOCTHOTO JIML@ OpraHa, MNpeAoCTaBISIONIero MYHUIMNAIBHYIO YCIyTy, JH00
MYHULMNAIBHOIO  CIyXKalllero, MHOrO(yHKUMOHAIBHOIO  LEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJIBHOIO LIEHTPa, OpraHu3allui, MpelyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanpHoro 3axkoHa Ne 210-D3, ux paOoOTHUKOB. 3asBUTENIEM MOTYT OBITh
Ipe/CTaBiIeHbl JOKYMEHTHl (IpU HAJWYHMH), MOATBEPXKIAIOIINE TOBOABI 3asBUTEIIS,
100 X KOIHUH.

5.4. IloctynuBiuas »xanoba MOJUIeKUT PerucTpallii B CPOK He Mo3/1Hee paboduero
JIHS, CJIeIyIOIIEro 3a THEM MTOCTYIUICHHUS.

5.5. Xanoba, moctynuBilIas B OpraH, MNPeIOCTABISIOIIAA MYHHIUIAIBHYIO
yCIyry, MHOTO(QYHKIMOHAQJIBHBIA IEHTP, YYPEeOUTENI0 MHOTO()YHKIHOHAIBHOTO
LIEHTpa, B OpraHU3alllM, MpeaycMOoTpeHHble 4acThio 1.1 cratem 16 DenepanbHOro
3akoHa Ne 210-®3, nubo BblmIeCTOAIUNA opraH (MpU €ro HAIWYUHU), TOMJIEKHUT
paccCMOTPEHUIO B TeYeHHME ISATHaALUATH pabodymx OHEH co OHS ee perucTpanuu, a B
cilydae 00)KaJOBaHUsl OTKa3a OpraHa, MpeJOCTaBIISIOIIEr0 MYHHUIMIIAIbHYIO YCIYTY,
MHOTO(QYHKLHOHAJIBHOIO LIEHTPa, OpraHu3alui, MpeyCMOTPEHHBIX YacThio 1.1 cTtaThu
16 ®enepanbHoro 3axkona Ne 210-®3, B mpueme NOKYMEHTOB y 3asBUTENs OO B
UCIPABICHUM JONYLICHHBIX ONEYaTOK M OMIMOOK WM B cliydyae OO0XaOBaHHUS
HapylIEeHUs] YCTaHOBJIEHHOIO CpOKa TaKWX HCIIPaBICHUH - B TEUCHHE MATH pabodux
IHEH CO JHs €€ PeruCTpalvH.

5.6. Ilo pe3ynbprataM paccMOTpeHUs KajloObl IPUHUMAETCS] OJHO U3 CIEAYIOLINX
pELLEHUN:

1) xanoba ynoBineTBOpsieTCs, B TOM 4Yucie B (OpMe OTMEHBI IPUHITOrO
pEelleHHs], UCIIPABJIEHUS NOIYIIEHHBIX OlIeYaTOK W OIIMOOK B BBIIAHHBIX B Pe3yJIbTaTe
IPEIOCTaBICHUss MYHULUINAIBHONM YCIyI'M JOKYMEHTaX, BO3BpaTa 3asBUTEIIO
JCHEeXKHBIX CPEACTB, B3MMaHHWE KOTOPBIX HE NPEeIyCMOTPEHO HOPMAaTHBHBIMH
paBOBbIMU aKkTaMu Poccuiickoilt @epepariv, HOPMATUBHBIMHU IPABOBBIMH aKTaMH
PecnyGnuku TaTapcTaH, MyHHIMTATBHBIMUA [TPABOBBIMHU aKTaMHU;

2) B yIOBJIIETBOPEHHH JKaJOOBI OTKA3bIBACTCS.

He mosgnee nHs, cienyrollero 3a JHEM NPUHATHUS pelleHHs, YKa3aHHOrO B
HACTOSIIEM ITyHKTE, 3afBHUTENIO B MUCBMEHHOW (OopMe U MO KEJIAaHUIO 3asBUTEINS B



