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OO0 yTBEpXKIEHUU aJIMUHUCTPATUBHOTO
periiaMenTa PEeI0CTaBICHUS
MYHUIIUTAIBHOW YCIYTH TI0 BbIJaue
CIpaBKH (BBITTUCKH)

B nensax peanmuzanuu ®PenepansHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O06
OpraHu3allMd  NPEJOCTaBICHUS TIOCYJAPCTBEHHBIX M  MYHUIUNAIBHBIX  YCIIYI»,
PYKOBOACTBYACh mocTtaHoBieHMeM Kabunera MunuctpoB PecnyOnuku Tarapcran ot
02.11.2010 Ne 880 «O6 yrBepxkaenuu Ilopsiaka pa3pabOTKHM U yYTBEPXKICHUS
aAMUHUCTPATUBHBIX  PETJAMEHTOB  IPENOCTABIEHUS  TIOCYJApPCTBEHHBIX  YCIIyT
UCIIOJIHUTEIFHBIMU OpraHaMu TocyAapcTBeHHOW Biactu PecmyOmumku Tatapctan u o
BHECEHUU U3MEHEHHI B OTHeNbHbIE nocTtaHoBieHuss Kabunera MunuctpoB PecnyOnuku
Tarapcran» u BO wucnonHeHwe mnoctaHoBieHus Kabunera MwunuctpoB PecmyOnuku
Tatapctan oT 13.04.2021 Ne 242 «O0 yTBEpKICHUM TJIaHA MEPONPUSITUN MO MEPEXOAY
Ha TPENOCTABICHUE COLMAIBHO 3HAYUMBIX TOCYJAApPCTBEHHBIX  YCIYT, YCIYT,
MPEAOCTABISIEMbIX TOCYJIAPCTBEHHBIMU YyupexkaeHussMu PecnyOnuku Tatapcran, B
KOTOPBIX pa3MelaeTcsl TOCyJIapCTBEHHOE 3a/laHue (3aKa3), B D3JEKTPOHHOU (dopmer»
Ncnomuurensusiid komuTeT Kupenbckoro cenbckoro mnocesieHuss Kamcko-YcTbUHCKOTO
MyHununaiasHoro paitona [IOCTAHOBJIAET:

1.YTBepauTh aAMUHUCTPATHBHBIM PEIVIAMEHT MPEJOCTABICHHUS MYHHMIMIAIbHON
yciyru 1o Bbigaye crpaBku (Beimuckn) (Ilpunoxenue No 1).

2. Ilpu3Hath yTpaTUBIIMM CHIIy TOCTaHOBJIEHHE KHpPEIbCKOro cenbCKOro moceieHus
Kamcko-YcTbuHCKOr0 MyHUIIMIIAIBHOTO paiioHa Pecnyonuku Tatapcran ot 14.12.2018
Ne 21 «O6 yTBepkIAeHUM aJAMHHHUCTPATHUBHOIO pErJlaMEHTa IpeIOoCTaBJICHUs
MYHULUIIATBHOM YCIIYTH MO BbIJA4€ CIIPABKU (BBIITHCKH)

3. Ony0iMKOBaTH HACTOSIIEE MOCTAHOBJICHUE HA O(PHUITMAIIBHOM MOPTAaJie TPaBOBOM
uHpopmaruu PecnyOnuku Tatapctan U pa3MecTuTh Ha opuimaibHoM caiite Kamcko-
YceTpuHCKOr0 MyHHMIMNANbHOro paiioHa PecnyOnuku Tarapctan B MHGOpPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTH «HTEepHET».

4. KoHTpoJIb 32 UCIIOJIHEHWEM HACTOSIIIEr0 OCTAHOBIIEHUS OCTaBJISAIO 32 COOOM.

PyxoBoaurens @.S.3uHHATYJUIMH



ITpunoxxenne Ne 1

K ITOCTaHOBJICHHIO
HCroIHUTEIHOT0 KOMUTETA
Kupenbckoro cenbckoro noceneHus
Kamcko-Y cTBHHCKOTO
MYHUIIMIIAJBHOTO pailoHa

Pecniy6nuku Tarapcran
ot 18.03.2022 Ne 7

AJIMUHUCTPATUBHBIH perjiaMeHT
NpeaoCcTaABJIeHUs MyYHHMIMIIAJILHON YCJIYI'H N0 BblIaye CIPABKM (BBIMTUCKH)

1. O0mue moJi0KeHUs1
1.1. Ilpeamer peryaupoBaHHs aIMUHUCTPATUBHOTO PErIaMEeHTa

Hacrosimuii aAMUHUCTPATUBHBIA PErIaMEHT MPEJOCTABICHUS] MYHUIIMIAIBHON
yclIyru (Jajiee — aMUHUCTPATUBHBIA PETJIaMEHT) YCTaHABIMBAET CTAHJAPT U MOPSIOK
IPEIOCTaBICHUS MYHUIIMITAJILHON YCIYTHM IO BbIJIaye CIpaBKU (BBIMUCKH) (lanee —
MYHHIUTIATbHAS YCIyTa).

1.2. Kareropuu 3asBuTenei

1.2.1. Jlumamu, WMEIOIIMMH TIPaBO Ha TMOJYYCHHE MYHHUITUTIATBHOW YCIIYTH,
SBJISIFOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIID).

1.2.2. C 3asBreHHEeM BIOpaBe OOpPaTUThCA MPEACTABUTEIL  3asIBUTEINS,
JCHCTBYIONIUI Ha OCHOBaHHUH JOKYMEHTA, YJOCTOBEPSIONIETO €ro MOJTHOMOYHS (J1anee —
IPEACTaBUTEIIb 3asBUTEIIA).

1.3. Topsimox nHpoOpMUpOBaHUS O IPEIOCTABICHUA MYHUIIUITAIbHON YCIIYTH

1.3.1. Hudopmauuss o TOpsAIKE MNPEJOCTABICHUS MYHULUINAIBHOW YCIyTU
pa3MeniaeTcsi:

1) Ha WHQOPMAIMOHHBIX CTEHAAX, COAEPXKAIIUX BU3YAIbHYIO U TEKCTOBYIO
MHPOPMALIMI0O O MYHHUIUNATBHOW  YCIyre, pACMOJOXKEHHBIX B  TOMEIICHUSIX
MHOTO(YHKITHOHAITEHBIX IIEHTPOB MPEIOCTABICHHUS rOCy/IapCTBEHHBIX u
MYHHIIUTTATBHBIX YCIYT.

2) Ha oduimaabHOM caiite KaMcko-YCTBHHCKOTO MYHHUIIUTIIAILHOTO paiioHa B
MHPOPMAIIMOHHO-TeIEKOMMYHUKalmonHot  cetn  «Wutepuer»  (https://kamskoye-
ustye.tatarstan.ru);

3) na Iloprane rocymapcTBEHHBIX M MYHULHUIAIBHBIX ycinyr Pecnybnuku
Tarapcran (https://uslugi.tatarstan.ru) (manee — PecriyOnukaHCKuii mopTain);

4) na Enunom mopTtanie rocyJapCTBEHHBIX U MYHHUIIMIAIbHBIX YCAYT ((YHKIUN)
(https:// www.gosuslugi.ru) (mainee — Exunbiii mopTain);
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5) B rocynapcTBeHHON MH(POpMAMOHHON cucTteme «PeecTp rocyaapCTBEHHBIX H
MyHUIMTIANbHBIX ycayr Pecryonuku Tatapcran» (http:/frgu.tatar.ru) (mamee — Peectp
rOCY/apCTBEHHBIX U MYHHIIUITAIBHBIX YCIIYT).

1.3.2. KoHCynbTUpOBaHME IO BOIPOCAM MPEIOCTABICHUS MYHUIMIIAIBHON
YCIYTHU OCYLIECTBIISIETCSA:

1) B MHOro(pyHKIMOHAJIBHBIX IIEHTPAaX MPEIOCTaBICHUS TOCYAApPCTBEHHBIX H
MYHHUIIUTIATBHBIX YCIYT IPH YCTHOM OOpalieHU! - TUYHO UJIU 110 TeleoHny;

2) B uHTepakTUBHOM (hopme Pecrybinkanckoro noprania;

3) B UcnomuautensHoM KoMuTeTe KHpenbckoro ceibeckoro noceieHus Kamcko —
Y CTBHHCKOTO MYHHUITUIIAILHOTO paioHa Pecnyonmuku Tarapcran (nanee — Opear):

IpU YCTHOM OOpAIIeHHUH - JTUYHO WU MO TeIeoHy;

Py MUCBMEHHOM (B TOM 4ucie B (OpME JIEKTPOHHOTO JOKYMEHTA) OOpallleHUH
— Ha OyMa)KHOM HOCHTEJIE 10 [TOYTE, B JIEKTPOHHOUN (POpMeE MO 3IEKTPOHHOU MOYTE.

1.3.3. Uadopmarus Ha Enunom moptane, PecyOnukanckoM moprajie O MOpsaKe
M CpOKax NPeJOoCTaBIICHUs MYHHMIMOAIBHOM YCIyrM Ha OCHOBAaHWM CBEACHUH,
comepxammxcsi B PeecTpe  rocylnapCTBEHHBIX M MYHHUIMNAIbHBIX  YCIVT,
MPEA0CTABIIAETCS 3aABUTENIO OECIUIATHO.

Hoctyn k uHpOpManuu 0 CpoKax M MOPSAIKE MPEJOCTABICHUS MYHHUIUIATHHOM
YCIIyTU OCYHIECTBIISIETCSI 0€3 BBIIIOJIHEHUS 3asiBUTENIEM KaKUX-JINOO TpeOOBaHUM, B TOM
yyciie 0€3 MCIOJIb30BaHUS NPOrPaMMHOIO OOECHEYEHMs, YCTaHOBKAa KOTOPOro Ha
TEXHUYECKHUE CPEACTBa 3asiBUTENS TpeOyeT 3aKIOYeHMs JIMLEH3MOHHOTO WJIM HWHOTO
COTJIaLlIEHUs ¢ MpaBoo0agaTeaeM IpOrpaMMHOI0 0oOecreueHus, MpeaycMaTpUBAIOIIET0
B3UMaHHE IUIAThl, PETUCTPALIMIO UM aBTOPU3ALIMIO 3asIBUTEIISI, WU MPEIOCTABICHUE UM
MEPCOHAJIbHBIX TAHHBIX.

1.3.4. Tlpu obOpaiieHHH 3asgBUTENS JMYHO WU MO TelaedOHY B COOTBETCTBUU C
MOCTYNHUBIINM OOpalieHueM Pea0CTaBIIsIeTCs MH(pOopMaLus:

1) o Mecre HaxOXJCHUS MHOTOQYHKIIMOHAILHOTO IICHTpA NPEJOCTaBICHUS
rOCyJapCTBEHHbIX W MYHHUIMNAIBHBIX yciuyr, Opeana (agpec, rpapuk padoTHhI,
CIIpaBOYHBIE TeIe(OHBI);

2) O TOpsAAKe MPEIOCTABICHUS MYHHUIMIAILHOW YCIyTH, O CHOco0ax M CpoKax
IMOJIa4uM 3asIBJICHUM;

3) 0 KaTeropusx rpaxkjaaH, KOTOPHIM MPEIOCTABIACTCS MYHHUIIUIIAIbHAS yCIIyTa,
O HOPMATHUBHBIX TMPABOBBIX AaKTaX, PETYJIUPYIOUIUX BOMPOCHl MPEAOCTABICHUS
MYHULIMTIATLHON YCIYTH;

4) o0 mepeyHe JOKYMEHTOB, HEOOXOJMMBIX JJIi PACCMOTPEHUS 3asBJICHUS O
MPEOCTABICHUU MYHULIMIIATBLHON YCIYTH, O CPOKAX MPUEMA U PETUCTPALINU 3asIBIICHHUS;

5) o xoJze npeaoCTaBICHUs MYHUITUTIAILHOW YCITyTH;

6) o Mecte pasMmelnieHus Ha O(HIMATBPHOM calTe MH(OOPMAIMU IO BOIPOCAM
PEeI0CTaBICHNUS] MYHUIIMTIATBHOU YCIYTH;

7) o mopsake 00KalOBaHUSA JNEUCTBUHA WM O€3ACHCTBUS JOJDKHOCTHBIX JIMII
Opeana.

[lo nucekMeHHOMY OOpalIeHUI0 COTPYAHMKU OT/eNla, OTBETCTBEHHOrO 3a
MPENOCTaBICHUE MYHUILIMIAIBHOM YCIOyrd, MOAPOOHO B NHCHbMEHHOW Qopme
Pa3bACHSIOT 3aBUTENIO MOPSAOK MPEAOCTABICHHSI MyHULMIIAJBHON YCIYTH U BOIPOCHI,
YKa3aHHbIE B HACTOSIIEM IYHKTE€ aJIMHUHHCTPAaTHUBHOIO PErJIAMEHTA, U B TEYEHUE TPeX



4

paboumx JHEH Co IHSA perucTpanuu oOpalleHrs HapaBisioT OTBET 3asBUTENI0. OTBETHI
JAl0TCd Ha s3bIKe oOpaimieHus. B ciaydae HEBO3MOXHOCTH JaTh OTBET Ha S3BIKE
oOpalieHus UCIOJIb3YIOTCS TOCYIapCTBEHHbIE s3bIKH PecnyOnuku TaTapcraH.

1.3.5. Nndopmauuss mo BompocaM MPEJOCTABICHHUS MYHUIUMAIBHON YCIyTH
pasMemiaercss Ha  OQUIMAIBLHOM  CcaiiTe MYHUIMIAIBHOO palloHa W Ha
MH(OPMAIMOHHBIX CTEHJaX B MOMeIIeHUs X Opeana g padoThl C 3asiBUTEIISIMU.

Nudopmanus Ha  rocynapcTBeHHBbIX  s3bikax  PecnyOnmuku — Tartapcraw,
pasMmermiaemMas Ha UMHGOPMAIMOHHBIX CTEHJAX M Ha oQuIManbHOM  caifTe
MYHUIIMNIATBHOTO  pailoHa B MHGOPMAIMOHHO-TEICKOMMYHUKAIIMOHHOW  CETH
«HTEpHETY», BKIIOYACT CBEJICHUS O MYHULIUIIAILHON yCIIyTe, coJiepKalirecs B MyHKTaxX
21, 2.3, 24, 25, 2.7, 29, 210, 211, 51 agMHUHUCTPATHBHOTO pETJIAMCHTA,
MH(pOpMaLMI0 O MeCTe€ HaXOXKIEHUs, CIPaBOYHBIX TelleOoHAaX, BpPEMEHU paldOTHI
Opeana, o Tpaduke nprueMa 3asBJICHUNA Ha MPEJOCTABICHUE MyHUIIUIIATbHON YCIYTH.

1.4. HopmaTuBHbIE TPABOBBIE aKThI, PETYIHPYIOLIUE TPEAOCTABICHHE
MYHULUIIAIBHON yCIyTH

1.4.1. TIlepeyeHb  HOPMATHBHBIX  IPABOBBIX  AaKTOB,  PETYJIMPYIOLIUX
IPENOCTABICHHE MYHULHINAJIBHON YCIYyTH (C yKa3aHMEM PEKBU3UTOB HOPMAaTHUBHBIX
IPaBOBBIX AKTOB M HCTOYHHUKOB MX OQUIMAIBHOIO ONMYyOJUMKOBaHHUA), pa3MEIICH Ha
Enunom moprane, B PeecTpe TrocCyIapCTBEHHBIX W MYHMIMIAIBHBIX YCIyr, Ha
ouIaIbEHOM caire MYHULUIIAJIBHOTO paiioHa B UH(}OPMALIMOHHO-
TEJICKOMMYHUKAaIMOHHOU ceTu «THTEpHETY.

1.4.2. TexcT agMUHUCTPATUBHOTO perJlaMeHTa B JCHCTBYIOIICH peaaKIuu
MOJIEKUT pasMmenieHuto Ha Egunom mnoptane, B PeecTpe TrocyqapCTBEHHBIX U
MYHULUIAIBHBIX yCIYyr, Ha O(QUUUAIBHOM CailTe MYHHUIMOAIBHOTO palioHa B
MH()OPMaLMOHHO-TEIIEKOMMYHUKAIMOHHOM ceTu «HTepHEeT».

1.5. TepMuHBI, UCNIOJB3YyEMBIE B AJIMUHUCTPATUBHOM PETJIAMEHTE, U UX ONPeeNICHuUs

1.5.1. B aqxMUHUCTpaTUBHOM pETJIaMEHTE UCIOJIb3YIOTCS CISAYIONINE TEPMUHBI U
ONpEIEIICHHUS:

ylajeHHoe paboyee MEeCTO MHOTO(PYHKIIMOHAIBHOTO IIEHTpa MpPeroCTaBICHUS
rOCy/IapCTBEHHBIX M MYHHUIMIIAIBHBIX YCIYT — TEPPUTOPUATIBLHO 000COOIEHHOE
CTPYKTypHOE nojpazaenenue (odpuc) MHOTOPYHKIIMOHAIBHOTO IIEHTPa MPEI0CTaBICHUS
rOCy/IapCTBEHHBIX W MYHUIUNAIBHBIX YCIYT, CO3JaHHOE€ B TOPOJCKOM (CEIBCKOM)
MOCEJICHUH MYHUIMIIAIBLHOTO paiioHa WM B ropoackoM okpyre Pecnyonuku Tarapcran
B COOTBETCTBMM ¢ TyHKToM 34  [lpaBun  opraHusanuu  JAeATEIbHOCTH
MHOTO(YHKIIHOHATHHBIX IIEHTPOB IPEIOCTaBIICHUS rOCy1apCTBEHHBIX "
MYHUIIATIATBHBIX YCIYT, YTBEPKACHHBIX TocTaHoBieHneM [IpaButennbctBa Poccuiickoi
Oenepauun ot 22 aexadbps 2012 r. Ne 1376 «O06 yrBepxknenuu [IpaBun opranuzanuu
NEeSATEIbHOCTY MHOTO(PYHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYAAPCTBEHHBIX U
MYHHIMIIATBHBIX YCIYT;

TeXHUYECKas omuOka - omuOKka (OMHCKa, OIedarka, TpaMMaTHuecKas WIH
apudpmeTndeckas omubOka aub0 Tomo0Has omuOKa), JOMyIIeHHAs OpraHOM,



MPEIOCTABIAIONIMM MYHHUIMIAIBHYIO YCIYTy, W TpHUBeAlas K HECOOTBETCTBHUIO
CBEICHMIA, BHECEHHBIX B JOKYMEHT (pe3yJbTaT MYHUIIMIIAIbHON yCIyTH), CBEACHUSIM B
JOKYMEHTaX, Ha OCHOBAaHUHM KOTOPHIX BHOCHIIUCH CBEJICHHUS;

Enunas cucrema wuaeHTU(UKAIMU W ayTeHTU(UKAUUM B HUHPPACTPYKTYpE,
oOecrieunBaroniei UH(OPMAITMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBHE
UH(OPMAITMOHHBIX CHUCTEM, HCIOJB3YEMbIX JUIsl MPEAOCTaBIICHUS TOCYAAPCTBEHHBIX U
MYHUIIMNAIBHBIX YCIYr B 3iekTpoHHou ¢opme (manee — ECHUA) — denepanbHas
rocyJapcTBeHHasi UHQOpMalMOHHAsI cHCcTeMa, 00eCleYnBaroNIasi CaHKIMOHUPOBAHHBIN
JOCTYIl YYaCTHUKOB MH(POPMAIIMOHHOTO B3aUMOJICUCTBUS B CUCTEME UJICHTU(DUKAIIUU U
ayTeHTUQUKanMu K  uHbOpMAIMM,  COAepKamleiicsi B TOCYAapCTBEHHBIX
MH()OPMAITMOHHBIX CUCTEMAX M MHBIX HHPOPMAIIMOHHBIX CHUCTEMAX;

M®I] - I'ocymapcTBeHHOE OrOMKETHOE yupexaeHue «MHOroQyHKIMOHATbHBINA
[EHTP TPEIOCTaBICHUS TOCYAAPCTBEHHBIX M MYHHIMIAIBHBIX yciayr B PecmyOmmke
TaTtapcTan»;

ANC MOI] - ABTOMaTHU3UPOBaHHAA nH(popManmoHHAas cucremMa
MHOTO(YHKITHOHATHHBIX [IEHTPOB IIPEIOCTABIICHUS rOCyIapCTBEHHBIX u
MyHULMNAIBHBIX yciyr PecyOonuku TaTtapcras.

1.5.2. B agAMUHHUCTpAaTUBHOM perIaMEHTE MOJ 3asBIICHUEM O MPEIOCTABICHUU
MYHHUITUTIATBHOW YCIYTH (J1asiee - 3asBJICHUE) MOHUMAETCS 3alpoc O MPEIOCTaBICHUH
MYHHUIIUTIATBHOW YCIYTH, TOJAHHBII B COOTBETCTBUM C WIYHKTOM 3 cTartbu 2
OdenepanpHoro 3akoHa ot 27 wurong 2010 roma Ne 210-®3 «O6 opraHuzanuu

HPEAOCTABJICHUS TOCYIaPCTBEHHBIX U MYHHUIIMIIAIBHBIX yCIyr» (manee — denepaibHblii
3akoH Ne 210-D3).

2. CranaapTt npeaocTaBjJIeHUus MyHMIMIIAJIbHON YCIyIH
2.1. HaumeHoBaHWE MYHUITUTIATHBHOU YCITYTH

Brisiaua cripaBku (BBITTUCKH).
2.2. HanmeHoBaHUE UCTIOHUTEIHLHO-PACTIOPSIIUTEILHOTO OpraHa MECTHOTO
caMOYTIpaBJIEHUsI, HEMOCPEICTBEHHO TIPEIOCTABIISIONIETO0 MYHHUITUTIATBHYIO YCIYTY

HNcnonaureneubiii  koMuTET Kupenbckoro cenbckoro moceneHuss Kamcko-
Y CTBUHCKOTO MYHUIIUTTAJIBHOTO paiiona Pecyonuku TaTtapcran (qanee — Opran).

2.3. Onncanue pe3ynbTara MpeloCTaBICHUsI MyHULIUIATbHON yCIyTH

2.3.1. Pe3ynpTaToM NpeaoCcTaBiICHUS] MyHUIIMIAIBHON YCIYTH SBIISIETCS:

1) cnpaBka (Beimucka) (mpmwioxkeHne Ne 1 k HacToOsAIIEMY aJIMUHHCTPATUBHOMY
pErJlaMeHTy);

2) pelieHre 00 0TKa3e B MPEJAOCTABICHHH MYHHUIIMIIAIBHON yCIyTrH (MIPHIOKEHHE
Ne 2 k HacTosIILIEMy aIMHUHUCTPATUBHOMY PETJIAMEHTY);

3) pemeHne 00 OTKase B TpUEME JIOKYMEHTOB, HEOOXOAMMBIX  JUIS
MPEIOCTABICHUS MYHULUMNAIbHOW ycnyru (mpuinoxkeHue Ne 3 K HacTosIeMy
aJIMUHUCTPATHBHOMY PETIIAMEHTY).



2.3.2. Pe3ynbTaT TpPEIOCTABICHUS MYHULUINAIBHOW YCIyTd HaIpaBisieTcs
3asgBUTEN0 B (opMe OJIEKTPOHHOTO  JOKYMEHTAa, [MOJANUCAHHOTO  yCHJIEHHOU
KBJIM()ULIMPOBAHHOMN 3JIEKTPOHHOMN MOMAIMKUCHIO YITOJIHOMOYEHHOTO JOJDKHOCTHOTO JIMIIA
Opeana (60 Opeana), B coorBercTBUU ¢ DepepanbHbiM 3ak0HOM OT 6 ampenst 2011
roaa Ne 63-®3 «O6 anexTpoHHOM moanucu» (nanee — OenepanbHbii 3akoH Ne 63-D3) B
auyHBIA KabuHeT EnuHoro moptana. B ciaydyae HampaBieHHs 3asBICHHS MOCPEICTBOM
PecnyOnmkaHckoro mopTajga pe3ynbTaT MpPEJOCTaBICHUS MYHUIUNAIBHOW YCIIyTH
HampaBJIIeTCs TaK XKe B TMUHBINA KaOMHET PecmyOnukaHcKoro mopTrana.

2.3.3. Ilo BbIOOpY 3asBUTEINS pe3ysbTaT NPEAOCTaBICHUS MyHUIIUTIAIBHONW YCIyTH
BbitaeTcss B Oprane wim B M®I[ B ¢dopme 3K3eMIusipa 31EKTPOHHOIO JIOKYMEHTA,
pacrmeyaTaHHOT0O Ha OyMaXHOM HOCHTENEe, 3aBEPEHHOr0 TMeYaThi0 M TOAMHCHIO
COOTBETCTBEHHO YIOJHOMOYEHHOIO JOJKHOCTHOrO Jintia Oprana uiu padotHuka MOLI.

2.3.4. 3asBuTeNb BIIpaBe MOJYYUTH PE3YyJIbTAT MPEIOCTABICHUS MYHUIIUTATHHON
yciyrd B (GopMe S3JEKTPOHHOTO JOKYMEHTa B TEUEHHE CpOKa JCHCTBHS pe3yibTara
MPEIOCTABICHUSI MyHUIIUTIAJbHON yCITYTH.

2.4. Cpox mpeoCcTaBIeHUSI MyHUIIMTIATBHON YCIYTH, B TOM YHCJE C y4eTOM
HEOOXOMMOCTH OOpallleHUs! B OPraHU3all1, yYaCTBYIOIIKE B IPEIOCTABICHUN
MYHULUIIAIBHOMN YCIYTH, CPOK IIPUOCTAHOBIICHUS IIPEAOCTABICHUS MYHULIUIIAIbHON
YCIIYTH B ClIy4ae, €CJIM BO3MOYKHOCTb IIPUOCTAHOBIICHUS IIPEAYCMOTPEHA
3akoHoAaTenscTBOM Poccuiickoit denepanuu, Cpok BblIa4M (HAIIPABIICHUS)
JIOKYMEHTOB, SIBIISIOIIMXCS PE3YJIbTATOM IIPEAOCTABICHUSA MYHULIMIIAIBHON YCIyTH

2.4.1. MyHununanbHas yciyra IpeoCcTaBIsSeTCcsl B TEUEHUE TPeX padodnXx JHEH.

2.4.2. TlpuocTaHOBIEHUE CpPOKa MPEAOCTABICHUS MYHUIIMNAIBHON YCIyrd HE
MIPEAYCMOTPEHO.

2.4.3. HanpaBrneHue MOKyMEHTA, SIBJISIOIIETOCS PE3yJbTaTOM MPEIOCTaBICHUS
MyHUIMOAIBHOM  ycioyrhk B (QopMe  3IEKTPOHHOrO  JOKYMEHTa,  3asiBUTENIO
OCYUIECTBJISIETCS B JIeHb O(OPMIIEHHMSI M PETUCTpallMU pe3yJibTaTra MPedOCTaABICHUS
MYHHUIUMTAIBHON YCIYTH.

2.5. UcuepnipiBaromyii nepedyeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHUH C
3aKOHOAATEIbHBIMYU WM UHBIMU HOPMATUBHBIMU IPABOBBIMU aKTaMU IS
IIPEAOCTAaBIEHNS MYHULMIIAJBHOM YCIIYTH, @ TAK)KE YCIYT, KOTOPBIE SIBIISIOTCS
HEOOXOUMBIMU U 0053aTE€IbHBIMU AJIS1 IPEIOCTABIICHUSI MyHULIUTIATIBHBIX YCIIYT,
MOJICKALIUX MPEICTABICHHIO 3asBUTEIEM, CIOCOOBI MX MOJIyUYEHUs 3aIBUTENIEM, B TOM
YHCIIe B 3JIEKTPOHHOU (popme, MOPSAIOK UX MPEACTABICHUS

25.1. lng mnonydyeHUss MYHUIMIAIBHOM YCIYTM 3asBUTENIb IPEJCTaBISET
CJIeIyIOLUe JOKYMEHTBI:

1) MOKYMEHT, yJIOCTOBEPSIONIUI JIMYHOCTh (HE TpeOyeTcss B ciiydyae OOpallcHHs
nocpeacTsoM PecnyOnukaHCKOro noprana);

2) JOKYMEHT, YAOCTOBEPSAIOIINN TOTHOMOYHSI IPEACTABUTEIS 3asBUTES;

3) 3asiBiICHHE:



B popMe NOKyMEHTa Ha OyMakHOM Hocutese (mpmioxkeHue Ne 4 K HACTOSIIEMY
aJIMHHACTPATHBHOMY pPETJIaMEHTY);

B DJIEKTPOHHOH (hopme (3amoJHSAETCS MOCPECTBOM BHECEHHUS COOTBETCTBYIOIIMX
CBEJICHUH B DJJICKTPOHHYIO (OpMy 3asBICHHS), TOANMUCAHHOEC B COOTBETCTBUHU C
TpeOOBaHUSIMU TMyHKTa 2.5.3 aJMUHUCTPATUBHOTO perjiamMeHTa, Mpu OOpalieHUuu
nocpencTsoM PecriyOiinkaHcKoro noprana;

4) B ciydae, eciau IJisi MPEAOCTaBICHUS MYHUIMIAIBLHOM yClayru HeoOxoauma
00paboTKa TMEepCOHAIBHBIX JAHHBIX JHIA, HE SBISIOIIETOCS 3asBUTENEM, U, €CIU B
COOTBETCTBUHM C (pefiepalbHbIM 3aKOHOM 0OpabOTKa TaKMX MEePCOHAIBHBIX JIaHHBIX
MOKET OCYILECTBIISATHCS C COTJIACUsl YKA3aHHOTO JIUIA, MpU OOpalIeHUH 3a MOJTyYeHUEM
MYHULIMOATBHON  YCIYyTU 3asBUTENb JOMOJHUTEIBHO TMPEJCTABISIET JTOKYMEHTHI,
MOATBEP)KIAIOIIME IMOJYYEHUE COrJacusl YKa3aHHOTO JIMLA WM €ro 3aKOHHOIro
MpeAcTaBUTENsT Ha 00pabOTKY MEPCOHATBHBIX JAHHBIX YKa3aHHOTO JKIA. JJOKYMEHTHI,
MOATBEPKIAAIONINE TMOJYyUYCHUE COTJacus, MOTYT OBITh NPEACTaBIEHbI B TOM YHUCIE B
dbopme NEKTPOHHOTO JOKYMEHTA;

5) B ciywae, eciau OOS3aHHOCTh XpaHEHUs JIOMOBOM kHur" a0 31.12.2017
BO3JIarajach Ha COOCTBEHHHMKOB WJIbIX IOMEIICHHH, 3asBUTEIEM MPEACTABISIETCS
JIOMOBAasi KHUTA;

6) MpaBOyCTaHABIMBAIOIINE JOKYMEHThl Ha MHJMBHUIYAIbHBIA KHION JIOM (eciu
IpaBO COOCTBEHHOCTH HE 3aperucTpupoBaHo B EJMHOM TrocynapcTBEHHOM peecTpe
HEJBUKUMOCTH) — JIJISL BBIITUCKHU U3 TTOXO3SIMCTBEHHOW KHUTH.

2.5.2. 3asBrneHWE W TPWIAraeMble JOKYMEHTHI MOTYT OBITh TIPEICTaBIICHbI
(HampaBJIeHbI) 3aSBUTEIIEM OJHUM U3 CJIEIYIOUIUX CIIOCOOOB:

1) yepes M®IL] Ha OyMa)XXHBIX HOCUTENSIX U B BHJIE AJIEKTPOHHBIX JTOKYMEHTOB,
COOTBETCTBYIOIINX TPEOOBAHUSAM IMyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETIIAMCHTA;

2) nocpenctBoM Pecry0iiMKaHCKOTO MOpTasia B JIEKTPOHHOU (hopMme;

3) B Opras JJMYHO WUJIM IOCPEJCTBOM MOUYTOBOM CBSI3M HA OyMa>KHOM HOCHUTEJIE.

3asBlicHME U TIpUjaraeémble JIOKYMEHTBI, MpPH HAIMpaBJICHUU [OCPEIACTBOM
MIOYTOBOM CBSI3H, 3aBEPSAIOTCS B YCTAHOBJICHHOM IMOPSIKE.

2.5.3. 3asgBneHue TpPU HANPABJICHUH TOCPEACTBOM PecmyOmMkaHCKOTO TMopTasa
MOJITACHIBAETCS ITPOCTOM AIEKTPOHHOM MOIITNACHIO 3asIBUTEIIS.

JIy1st momydeHust MPOCTOM AIEKTPOHHOM MOJIUCH 3aSBUTEII0 HEOOXOAMMO TIPOUTH
npouenypy peructpanuu (ayrentudukanuu) B ECHUA, a Takke MOATBEPIUTh YICTHYIO
3aMuCh.

DJeKTPOHHBIC JTOKYMEHTHI (JCKTPOHHBIC 00pa3bl IOKYMEHTOB), YKa3aHHbBIC B
noamyHkrax 2, 4-6 mynkra 2.5.1 aIMHHHCTPAaTHBHOTO pErIaMEeHTa, 3aBEepPSIOTCS
YCUJICHHON KBAJIM(PUIIMPOBAHHONW MOMAMKUCHIO JIMI], YIMOJHOMOYCHHBIX Ha CO3JIaHHE U
MOAMUCAHNUE TAKUX JOKYMEHTOB, B TOM YHCJIE HOTapUyCaMH.

DJIEKTPOHHBIE JIOKYMEHTHI (3JEKTPOHHBIE 00pas3bl JOKYMEHTOB), MpuUjiaraeMbie K
3asIBJICHHIO, B TOM YHCJIE JIOBEPEHHOCTH, HAMIPABIISIOTCS B BUjIE (BaiiioB B popmarax pdf,
g, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Oonee 50 MoOaiiT.

KauecTBo npeaocTaBisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (3JE€KTPOHHBIX 00pa3oB
JIOKyMEHTOB) JIOJDKHO TO3BOJISTH B TOJHOM O0BEME MPOYUTATh TEKCT JOKyMEHTa M
pacro3HaTh PEKBU3HUTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3aABUTEIIA:
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1) mpencraBieHus] TOKYMEHTOB U WH(OPMALMK WM OCYIIECTBICHHS IEHUCTBUH,
MIPEAICTABICHUE WM OCYLIECTBIECHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMAaTHUBHBIMU
MPAaBOBBIMU AKTaMH, PETYJIUPYIOIIMMH OTHOIICHHS, BO3HUKAIOINIME B CBA3U C
MIPEA0CTABIEHUEM MYHULIMIIAIBHOMN YCIYTH;

2) oCylleCTBICHUS JEHUCTBUI, B TOM YMCIIE COTJIACOBAHUM, HEOOXOJIUMBIX JIJIs
MOJIYYCHHUS] MYHUIIMIAIBHOW YCIYIM M CBSI3aHHBIX C OOpalieHueM B  HUHBIC
rOCYJIapCTBEHHBIE OpraHbl, OpPraHbl MECTHOIO CaMOYIpPaBJIECHHUS, OpraHu3aluu, 34
UCKIIIOUCHUEM TIONyYEeHMs] YCIyr U TMOJYy4YeHUs JIOKYMEHTOB H uH(pOpMaIuu,
IPEAOCTABISEMBIX B PE3YJIbTATE NMPEIOCTABICHHS TAKUX YCIYT, BKIIOUYECHHBIX B IEPEYHU,
ykazaHHble B yactu 1 crtatbum 9 ®enepanbHoro 3akoHa Ne 210-O3 (HE0OXOIUMBIX U
00s3aTeNbHBIX YCIIYT);

3) mpexacTaBiIeHUS JAOKYMEHTOB U UWH(GOpMalWW, OTCYTCTBHE H  (WJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh MPU MEPBOHAYAIBHOM OTKa3e B IpHEME
JOKYMEHTOB, HEOOXOAMMBIX MJIA MPEAOCTABICHUS MYHULMUIAIBHOW YCIyru, MO0 B
MPEA0CTABICHUN MYHUIIMNIAJIBHON YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIIUX CIIy4aeB:

a) UW3MEHEHHe TpeOOBaHWI HOPMATHMBHBIX IPABOBBIX AaKTOB, KacaloOLIUXCs
MIPEA0CTABIEHUS MYHUIIUIAIBHON YCIYTH, MOCIE MePBOHAYAIBHON T0J1aYy 3asBJICHUS O
IIPEIOCTABICHUN MYHUIMIIAIBHON YCIIYTH;

0) Hanuuue omMOOK B 3asABJIEHUU O IMPEIOCTABICHUU MYHHUIMIAIBHOW YCIYTH U
JNOKYMEHTaX, IIOJAaHHBIX 3asBHUTEJIEM I[IOCIE IIEPBOHAYAIBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOJIUMBIX IJIsi MPEAOCTaBICHUS MYHULHUNAIBHOM yClyru, Jnbo B
[IPEIOCTABICHUN MYHMIIMIIAIBHON YCIYTH U HE BKJIIOYEHHBIX B IPEICTABICHHBIN paHee
KOMIUJIEKT JOKYMEHTOB;

B) MCTEUEHUE CPOKa JACHCTBUA JOKYMEHTOB WJIM M3MEHEHHE MH(QOpMaluU MOocie
MEPBOHAYAJILHOTO OTKa3a B MpPHUEME JOKYMEHTOB, HEOOXOAUMBIX AJIS MPEJOCTABICHHUS
MYHUIUTNIATBHON YCIYTH, TMOO B MPEIOCTABICHUN MYHULIMITAIbHON YCITYTH;

I) BBIABICHHE JIOKYMEHTaJbHO MOJATBEPXKACHHOrO  (pakra  (IIPU3HAKOB)
OMMOOYHOTO WM TMPOTUBOINPABHOTO JAEUCTBUS (0O€31eUCTBUSA) JOJKHOCTHOIO JIUIA
Oprana, pabotHuka MOII, npu mnepBoHAYaILHOM OTKa3e B MpHUEME JOKYMEHTOB,
HEOOXOAMMBIX JUIsl IPEIOCTABICHUSI MYHULIUNIAILHON YCIIyTH, JIUOO B MPEIOCTABICHUU
MYHHUIMNAIBHOW YCIyTH, O 4Y€M B IUCBMEHHOM BHJE 32 MOJIUCHIO PYKOBOAMTEI
Oprana mnpu mnepBOHAYaJIbHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIMMBIX ISt
MIPEAOCTABICHNUS MYHUIMNAIBHOW YCIyTH, YBEAOMIIIETCS 3asBUTENb, a TaKXKe
MPUHOCSTCS U3BUHEHUS 32 JOCTAaBICHHbIE HEY00CTBA;

4) mnpenocraBieHUsT Ha OyMa)XHOM HOCUTENE JOKYMEHTOB W HH(OpMaIMH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUU C ITYHKTOM 7.2
yactu 1 crareu 16 denepanpHoro 3akoHa Ne 210-D3, 3a UCKIIOYEHUEM CIIy4YaeB, €CIIH
HAHECEHUE OTMETOK Ha TaKh€ JOKYMEHTHI JUOO MX U3bITHE SIBISETCA HEOOXOIUMBIM
YCIIOBUEM TMPEJOCTABJICHUS] TOCYIapCTBEHHOM WM MYHULIMIAIBHOW YCIYTH, U HHBIX
CJIy4yaeB, yCTAaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. McuepnbIBaroniuii nepeyeHb JOKyMEHTOB, HEOOXO0IUMBIX B COOTBETCTBUU C
HOPMATHUBHBIMU NPABOBBIMU aKTaMU JJIsl IPEJOCTABICHUS] MYHUITUTIATLHON YCIIYTH,
KOTOPBIE HAXOIATCS B PACIOPSHKEHUU TOCYJAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
caMOyTpaBJEHUS U MMOJIBEIOMCTBEHHBIX TOCYAapCTBEHHBIM OpraHaM WJIM OpraHam
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MECTHOTO CaMOYTIPABJIEHUS OPTaHU3ALMN U KOTOPHIE 3asIBUTEIIb BIIPaBE MPEACTABUTD, a
TaK)Ke CIOCOObI MX TOTYYEHUS 3asBUTEISIMU, B TOM YHUCIIE B AJIEKTPOHHOU (hopMme,
MOPSAAOK UX MPEICTABIECHUS; TOCYIAPCTBEHHBIN OPraH, OpraH MECTHOTO
caMOYIIpaBJIeHUs JTM00 OpraHu3alysl, B paCOPSHKEHUH KOTOPBIX HAXOAATCS JaHHbIE
JOKYMEHTBI

2.6.1. [lonyyaroTcss B paMKaxX MEXBEIOMCTBEHHOTO B3aMOICHCTBHUSL:

1) Beimucka w3 EIWHOrO TOCYAapCTBEHHOTO peecTpa HEABWIKUMOCTH — —
®denepanpHas ciy>k0a rocy1apCTBEHHON perucTpaiuu, KagacTpa u kaprorpaduu;

2) CBeIeHHs O JCHCTBYIOIIEM IacnopTe rpakaaHuHa Poccuiickoit denepanyn —
MBJI Poccuu;

3) cBeleHHS O HOTAapPHAILHOW JOBEpeHHOCTH — DenepanbHas HOTapHallbHAs
nasnara.

2.6.2. 3asBuTeNnb BMOpPaBE MPEIOCTABUTH TOKYMEHTHI (CBEACHHUSI), YKa3aHHBIC B
moanmyHkTe 1 myHkta 2.6.1 agAMHUHUCTPATHBHOTO pETjiaMeHTa, B (popMe 3IEeKTPOHHBIX
JOKYyMEHTOB, 3aBEPCHHBIX  YCWJICHHOW  KBATM(PHUIIUPOBAHHOW  TOMAMKCHIO  JIWII,
VIOJHOMOYCHHBIX Ha CO3JaHHE W TOANMHUCAHWE TaKWX JOKYMCHTOB, TpHU II0/a4ye
3asIBJICHUSI.

2.6.3. HempenacraBnenue (HECBOEBPEMEHHOE TMPEJCTABICHUE) YKAa3aHHBIMU B
nyHkTe 2.6.1 aAMUHUCTPATHUBHOTO pErilaMeHTa OpraHaMu TOCYJapCTBEHHOW BJIACTH,
opraHaMyd MECTHOT'O CaMOYIPaBJICHUs, OPraHM3allMIMHU JOKYMEHTOB U CBEJCHHUI HE
MOJKET SBJISITHCS OCHOBAHHMEM JIJIs1 OTKa3a B MPEAOCTABICHUH MyHUITUTIATLHON YCITYTH.

2.6.4. JomkHocTHOe nuio0 W (i) pabOTHUK, yKa3aHHBIX B MyHKTEe 2.6.1
aIMUHUCTPATHBHOTO pErIaMeHTa OpPTraHOB W OpraHW3alWii, HE MPEACTABUBIINE
(HECBOCBPEMEHHO TIPE/ICTABHMBINKE) 3aIllPOIICHHBIC W HAXONSAIINECS B PaCHOPSIKCHUU
JOKYMEHT WJIM CBEJICHHMS, MOJUICKAT aIMUHUCTPATUBHOM, MUCIUILIMHAPHOW MM WHOM
OTBETCTBEHHOCTH B COOTBETCTBUHM C 3aKOHOJATEIbCTBOM Poccuiickoit deaepanuu.

2.6.5. 3anpemaercs TpeOOBaTh OT 3aABUTENSA JOKYMEHTBI CBEICHHSI, B TOM YHCIIC
MTOATBEPKIAIONINE BHECEHUE 3asBHUTENIEM IUIATHI 32 MPEIOCTaBICHUE MYHHUIIUITATILHON
YCIIYTH, HAXOAAIIMECS B PACTIOPSKEHUU TOCYAaPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYTIPaBJIEHUSI M TOJIBEIOMCTBEHHBIX TOCYIAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYTIPABIICHUS OpTaHU3aIIH.

Hempencrasnenue 3asBUTENEM JOKYMEHTOB, COJACpPKAlIUX CBEJCHHS, KOTOPHIC
HaxoNATCA B PACIOPSDKEHUM TOCY/IapCTBEHHBIX OPraHoB, OpPraHOB MECTHOTO
CaMOYTIPaBJIEHUSI M TOJBEIOMCTBEHHBIX TOCY/IapCTBEHHBIM OpraHaM WIW OpraHam
MECTHOTO CaMOYTPABIICHUS] OpTaHW3alliid, HE SBISETCS OCHOBAaHMEM i OTKasa
3asIBUTEIIIO B MTPEAOCTABICHUN MYHUITUTIATLHON YCIYTH.

2.7. VicuepnipiBaromiuii nepeyeHb OCHOBAHUM ISl OTKa3a B IPUEME TOKYMEHTOB,
HEOOXOIUMBIX JJIsl TPEIOCTABICHUS MyHULIMTIATBHON YCIIYT U

2.7.1. OcHOBaHUsAMM ISl OTKa3a B IpUEME JOKYMEHTOB, HEOOXOJMMBIX JIJIsi
MPEOCTaBIECHUS] MYHUIIUTIAIbHON YCIIYTH, SIBIISIFOTCSL:



10

1) mpeacTaBieHHbIE 3asIBUTENEM JOKYMEHTBI COJIEPKAT MOJUUCTKU U UCIIPABICHUS
TEKCTAa, HE 3aBEPEHHBIC B MOPSJIKE, YCTAHOBJICHHOM 3aKOHOJATEIbCTBOM Poccuiickon
Oenepanuy;

2) MOKYMEHTBI COJEp)KaT MOBPEKIACHUS, HaJU4YUE€ KOTOPBIX HE I03BOJIIET B
MOJIHOM 00bEME HUCTIOIb30BaTh MHPOPMALIMIO U CBEJCHUS, COIepkKAIIUecs B JOKyMEHTaxX
JUIS1 IPEAOCTABJIEHUS MYHULIMNIATBHOM YCIIYTH;

3) mpeacTaBi€HHbIE JAOKYMEHTHl WJIM CBEICHMSI YTPATHIA CHUJIYy Ha MOMEHT
oOpamieHusi 3a MyHUIIUNAIbHOW yCIyrod (JOKYMEHT, yAOCTOBEPSIOMIUN MOJIHOMOYHUS
IpeICTaBUTEIIS 3asBUTENS, B Cilydae oOpallleHus 3a IPeI0CTaBICHUEM MYHHUIIUIATbHON
YCIIYTH YKa3aHHBIM JIUILIOM);

4) nopaya 3asiBJIEHUS O MPENOCTABICHUN MYHHIIMIAIBHONW YCIYyTU U JOKYMEHTOB,
HEOOXOAMMBIX JUIsl IPEIOCTABICHUS! MyHULMIIAJBHON YCIYyTH, B 3JIEKTPOHHOU (hopme C
HapyILIEHUEM YCTaHOBJICHHBIX TPEOOBAaHUM;

5) HEKOpPpPEKTHOE 3amojiHeHUE 00s3aTeNbHBIX MoJiel B (hopMe 3asBJICHUS, B TOM
Yyycie B HWHTEpPaKTUBHOM (¢opme 3asBieHuss Ha PecrmyOnMkaHCKOM —mopraie
(HEIOCTOBEPHOE, HEMOJHOE, JIMOO0 HEPABMWIHLHOE 3alI0OJTHEHNUE);

6) mnpeAcTaBiI€HUE HEMOJHOIO KOMIUIEKTa JOKYMEHTOB, HEOOXOOUMBIX IS
IPEIOCTABICHUS MyHULUIIAIBHOW YCIIYTH;

7) 3asBleHME O TMPEAOCTaBICHUM YCIYyTH IOAAHO B OpraH TroCyJapCTBEHHOM
BJIaCTH, OpraH MECTHOT'O CaMOYIPABJICHHUSI WIM OPraHU3alMI0, B IIOJHOMOYUS KOTOPBIX
HE BXOJUT IIPEIOCTABICHUE MyHUIIMIIAIBHON YCIIYTH;

8) HecoOIII0IeHNEe YCTaHOBIIEHHBIX cTaThell 11 denepaibHOTO 3aKOHA OT 6 arpes
2011 rToma Ne 63-®3 «OO0 »SNEKTPOHHOW TOMMUCKH» YCIOBUWM TMPU3HAHUS
JNEHUCTBUTEILHOCTH YCUIIEHHOW KBaTU(UUIMPOBAHHOM 3JIEKTPOHHOM MOIUCH.

2.7.2. IlepeyeHb OCHOBAHMIA ISl OTKa3a B MPUEME TOKYMEHTOB, HEOOXOIMUMBIX JIJIs
MOJIYYeHUS] MyHUIIMTAIBHON YCIIYTH, SBJISETCS NCUEPIBIBAIOLLIUM.

2.7.3. Pemienne 06 oTKaze B mpUeMe 3asBJICHUS U JOKYMEHTOB, HEOOXOUMBIX JIJIsI
MPEAOCTABICHUS MYHUIIMIAIBHONW YCITyTH, MOXKET ObITh MPHUHSTO, KAK BO BpEMsl IIpueMa
3asiBUTENS, TaK W TOCJE MOJY4YEHUS OTBETCTBEHHBIM JOJDKHOCTHBIM JuioM OpraHa
HEO0OXOAMMBIX ISl MPEJOCTABICHHUS] MyHULIUIIAIBHON YCIYTH JOKYMEHTOB (CBEICHUM) C
UCIIOJIb30BaHUEM MEXBEIOMCTBEHHOTO MH()OPMALIMOHHOTO B3aUMOAECHUCTBUS, B CPOK, HE
npeBbIIIatonMii 9 pabounx JHEH Co THS PETUCTPALUU 3asBICHUS.

2.7.4. 3ampemiaeTcsi OTKa3blBaTh B TpHUEME 3asBJICHUS W WHBIX JIOKYMEHTOB,
HEOOXOUMBIX ISl IPEIOCTABICHUSI MYHUIIMIIATBHON YCIYTH, B Cllydae €Clid 3asBJICHUE
U JOKYMEHTBI, HEOOXOJUMbIE Ui MPEAOCTaBICHUS MYHULMIAIBHON YCIyTH, MOJaHbl B
COOTBETCTBUM ¢ MH(popManuen o cpokax M MOPSAAKE MPEAOCTaBICHUS MYHULUIATbHON
ycliyru, onyonukoBaHHoW Ha ExuHom noprane, PecnyOinkanckoM mopraie.

2.8. VcuepnbiBaroiinii nepeyeHb OCHOBAHUM AJIs IPUOCTAHOBJICHUS MJIM OTKAa3a B
[IPEIOCTABIECHUU MYHULIUITAJIBHON yCIIyT1

2.8.1. OcHoBaHmsi A TPUOCTAHOBJICHUS TMPEAOCTABICHUSI MYHUIIUTATHHON
YCIIYTH OTCYTCTBYIOT.
2.8.2. OcHOBaHu4 1151 0OTKa3a B MPEAOCTABICHUHA MYHHUITUTIATLHON YCIYTH:
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1) B mpeaCcTaBICHHBIX 3asBJICHUN W (W) JOKYMEHTAaX COJICPXKUTCS HEIOJHAS W
(unn) HemocTOBepHast HH(popmanus;

2) TOCTYIJICHHME OTBETa OpraHa TOCYIapCTBEHHOW BIIACTH, OpraHa MECTHOTO
CaMOYIIpaBJieHUs1 JIMOO MOABEAOMCTBEHHOM OpraHy TIOCYJapCTBEHHOW BJIACTH WIH
OpraHy MECTHOTO CaMOYIpPAaBIICHUS OpraHu3allid Ha MEXBEJOMCTBEHHBIN 3ampoc,
CBHJICTEJILCTBYIOIIETO 00 OTCYTCTBUHM JOKYMEHTa M (WIH) HHGOPMAIIUU, HEOOXOMMBIX
JUTSL TIPEIOCTABJICHUS MYHUIIMIIAIBHON YCIyTH, €CIU COOTBETCTBYIOIIMI JOKYMEHT HE
OBLT IPEJICTABIICH 3asIBUTEJIEM 110 COOCTBEHHOW MHUIIUATUBE,

3) OTCYTCTBHE CBEJCHUN O PErHCTpallMM TIpa)kIaHUHA O MECTy XHUTEIhCTBA
(npeObIBaHUs1) B paCHOPSKEHUU OPraHOB MECTHOT'O CAMOYIIPABJICHHUS.

2.8.3. IlepeueHp OCHOBaHUM Il OTKAa3a B IIPEAOCTABICHUU MYHMUIUIIAJIBHOU
YCIIYTH SIBJSIETCS UCUEPIIBIBAIOIIHIM.

2.8.4. 3anpemaercss OTKa3blBaTh B IPENOCTABICHUH MYHHIIMIAIBHOM YCIYTHM B
cilly4yae, €Clid 3asBICHHE O NPEIOCTAaBICHUM MYHHUIMNAIBHOW YCIYI'HM TMOJAaHO B
COOTBETCTBUM C MH(POpPMALIMEH O CPOKaxX M MOPSAKE MPEAOCTABICHUS MYHUIMNAIbHON
yCIIyTH, onyosrnkoBanHoi Ha EquHom nopraiie, PecryOnnkanckoM mopraie.

2.9. Tlopsinok, pa3Mep U OCHOBAHUS B3UMaHUs TOCYAapCTBEHHON MOIUIMHBI HJIM UHON
IJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MYHUIIUIIAIbHOW YCIIYTH

MyHununanbHas yciayra mpeocTaBisieTcs Ha 0€3B03ME3THOM OCHOBE.

2.10. Tlepedens yciyr, KOTOpPBIC SBISIOTCS HEOOXOAUMBIMU U 0053aTSIIBHBIMH JIJIS
MIPEIOCTABICHUSI MYHULIMTIATBHON YCIYTH, B TOM YHCJIE CBEJICHUS O TJOKYMEHTE
(moKyMeHTax), BbIJaBa€MOM (BbIIABAEMbIX) OpraHU3aLUSIMH, YIACTBYIOIIMMH B

NPEI0CTaBICHUN MYHUITUTIAIBHBIX YCITyT

[IpenocTaBineHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsimok, pa3Mep U OCHOBAaHUS B3UMaHHUS IIJIaTHI 32 IPEOCTABIICHUE YCIIYT,
KOTOpBIE SIBJISIIOTCA HEOOXOUMBIMU U 0053aTE€IbHBIMU IS TPEIOCTABIICHUS
MYHHIIMIIAJIBHON yCITyTH, BKJIIOYasi HHPOPMAIMIO O METOJIMKE pacueTa pa3Mepa Takou
I1aThI

[IpenocraBnenre HEOOXOAUMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumabHBIN CPOK OKHMIAHUS B OUEPEIU MPHU Mojlaue 3ampoca o
peA0CTaBICHUY MYHULIMTIIATBLHON YCIIYTH, YCIYTH, MPEIOCTABIISIEMOM OpraHu3aluen,
Y4aCTBYIOIIEH B TPEAOCTABICHUN MYHULIMTIATBHON YCIYTH, U TIPU MOJTyYCHUU
pe3ynbTara NpeJOCTaBICHUS TaKUX YCIyT

2.12.1. Bpems oxujaHus MPpHU MoJaye 3asBJACHUS Ha MOJy4YeHHE MYHUIIMIATbHON
yCIIyTH - He Oosee 15 MUHYT.

2.12.2. Tlpu mosydeHUW pe3ysibTaTa MPEJOCTABICHUS MYHHUIMIIAIBLHOW YCIYTH
MAaKCUMAJIBHBIN CPOK OXKHUJIAHUS B OUEPEIN HE JOJDKEH NMPEBBIIATH 1S MUHYT.
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2.13. Cpok u NOpsAZIOK pErucTpalyy 3anpoca 3assBUTENS O MPEI0CTABICHUU
MYHULIMOATBHON YCIYTH U YCIYTH, MPEI0CTABISIEMON OpraHu3alliei, y9acTBYIOIIEH B
MIPEIOCTABICHUH MYHHUITUTIATHHON YCIIYTH, B TOM YHUCJIE B SJIEKTPOHHOU hopme

2.13.1. Ilpu nmuunom obpamenun B M®II B geHb mogaun 3asBICHUS 3aSBUTEIIO
BbI1aetcs pacnucka u3 AUC M®I] ¢ peructpaiiuOHHBIM HOMEPOM, MOATBEPKIAIOLIUM,
YTO 3asBJICHUE OTIPABIIECHO, U JJATOU MOJauM 3as1BJICHUS.

2.13.2. Tlpu HampaBieHUU 3asBJICHUS MOCPEACTBOM, PecrnyOnrMKaHCKOro mopraa
3asIBUTENb B JICHb MOJA4d 3asiBJICHUS MOJy4YaeT B JIMYHOM KaOuHere PecrmyOnmkaHCKOTO
mopTajia M MO AJIEKTPOHHON MOYTE YBEIOMJICHWE, TOJATBEPIKIAIOIICE, YTO 3asBICHUE
OTMPABIIEHO, B KOTOPOM VKa3bIBAIOTCS PETHCTPAMOHHBIA HOMEp M JaTa IoJadd
3asIBJICHUSI.

2.13.3. Ilpm nuunoM oOpamenuu B Opran B J€Hb MOJlaud 3asBJICHUS
YIOJTHOMOYEHHBIM JOJKHOCTHBIM JHIIoM OpraHa 3asBUTENIO BBIIACTCS PACIUCKa U3
ABTOMATU3HPOBAHHON WH(OPMAIIMOHHONW CHUCTEMBbI, NpPEIHA3HAYCHHOW JUIsl OKa3aHHS
TOCYJapCTBCHHBIX W MYHHUITUIIATBHBIX YCIYT, C PETUCTPAIMOHHBIM HOMEpPOM, aTOM
M0J1a4Y¥ 3asIBJICHUS U MIEPEYHEM TIPEJICTABIICHHBIX IOKYMEHTOB.

2.14. TpeGoBaHUsI K TOMEIIEHUSIM, B KOTOPBIX MIPEIOCTABISETCS MyHUITUTIATbHAS
yCiyTa, K 3a1y O)KHAaHUsl, MECTaM ISl 3alIOJIHEHHUS 3alIPOCOB O MPEAOCTABICHUU
MYHHUITUTIATBHOM YCIIYTH, MHPOPMAIIMOHHBIM CTEH/IaM ¢ 00pa3iiaMu X 3al0JIHEHUS U
NepeUYHeM JOKYMEHTOB, HEOOXOIUMBIX ISl IPEOCTABICHHS KaXI0W MyHUITUTIATLHOM
YCIIYTH, pa3MeNIeHUI0 U 0O(POPMIICHUIO BU3yaJIbHOM, TEKCTOBOU U MYJIbTUMEAUNHOMN
nH(popMaIu 0 MOPsAJIKE MPEAOCTABICHUS TAKOW YCIYyTH, B TOM YUCII€ K 00ECTICUCHUIO
JOCTYITHOCTH JIJIsl UHBAJUIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHM C (e/iepaibHbIM
3aKOHOJIaTEIBCTBOM M 3aKOHOAATeNIbcTBOM PecnyOnuku TaTapcTan o colraibHON
3alIUTe UHBAJINJIOB

2.14.1. TlpenocTaBieHne MyHUIIMTIATBHON YCIYTH OCYIIECTBIICTCA B 3[JaHUSIX U
IIOMEICHUSX, 000pYIOBaHHBIX MTPOTUBOIIOXKAPHON CHUCTEMOU 51 CHUCTEMOM
MOKAPOTYILEHUS.

Mecta mnpuema 3asBuUTENEl 00OpYyIyIOTCS HEOOXOauMOW MeOenbio  AJis
odopmIIeHHsT JOKYMEHTOB, MH(POPMAILIMOHHBIMU CTEHIAMH.

2.14.2. B coOTBEeTCTBHMH C 3aKOHOJATEILCTBOM Poccuiickoit deneparuu o
COLIMAJIbHOM 3alllUTe WMHBAJIUIOB B LEISIX OECHPENATCTBEHHOTO J0CTyla K MECTy
PeI0CTaBICHUS MyHUIIMNIATBHON YCIIYTH 00€CeYMBaCTCA:

1) oOecrnieunBaeTcs OECHPENSITCTBEHHBIA JOCTYN WHBAJIMIOB K MECTY
PEeNIOCTaBICHUS MYHHUIMIAIBHOM YCIyrd (yAOOHBIM BXOA-BBIXOJ B TMOMEILIECHUS U
nepeMeIIeHHe B UX IMpeiesiax);

2) BHU3yaJibHasi, TEKCTOBasS M MYJbTHUMEIUHAS WHPOpPMAIHMS O TOPSIKE
PEJOCTABICHUS] MYHMIMIIAJIBHONW YCIYyTH pa3Meniaercd B YIOOHBIX i 3asBUTENIECH
MECTax, B TOM YHUCJIE C YUYETOM OTPAaHUYEHHBIX BO3MOXHOCTEH HHBAIN]IOB;

3) COMmpOBOXKIEHNE WHBAIHUIOB, UMCIOIIUX CTOWKHE PacCTPOWCTBA (PYHKIUU
3pEHUS U CAMOCTOSTEIIBHOIO MEPEIBUKEHUSA, U OKA3aHUE UM IIOMOILIH;
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4) BO3MOXXHOCTh CaMOCTOSITEIBHOTO TICPEIBMKCHHSI [0 TEPPUTOPHH, Ha
KOTOpPOM  pACMOJIOKEHbBl OOBEKTHl COLHMAIBHOM, HHKEHEPHOM M TPaHCHOPTHOMN
HH(DPACTPYKTYp, BXOAA B TaKWe OOBEKTHI U BHIXOAA W3 HUX, MOCAJAKU B TPAHCIIOPTHOE
CPEACTBO U BBICAJIKU U3 HETO, B TOM YKCJIE C UCOJb30BAHUEM KPECIa-KOJSACKU;

5) Hamnmexaiiee pa3MmelieHHe OO0OpYIOBaHHUS W HOCHTEICH WH(POpPMAIUH,
HEOOXOIUMBIX JUIsl 0OecrieueHrsl OeCIPEensITCTBEHHOTO JIOCTYIa HHBAIUIOB K yCIIyram ¢
Y4E€TOM OTPAaHUYEHUN UX KUZHEAECATEIbHOCTH;

6) nyOsmpoBaHHE HEOOXOMUMOW JUISi WHBAIUIOB 3BYKOBOW M 3PHTEIBHOM
uHpopMalMu, a TakKe HAIIMMUCEeH, 3HAKOB M WHOW TEKCTOBOM U Tpadudeckoin
uH(pOpMAaIMU 3HaKaMH, BHIMOJIHEHHBIMH pelbeHO-TOUCYHBIM IpudTOM bpaitns;

7) IOIyCK CypAOINEepeBOAYNKA M TU(IOCYPIONEPEBOIINKA;

8) momyck coOaku-TIPOBOJHMKA TPU HAJIMYMU JOKYMEHTA, TOJITBEPKIAIOIICTO
ee CIenualibHOe O0O0ydYeHHEe M BbIJaBaeMoro mo GopMe U B MOPSIKE, KOTOpHIE
YCTAHOBJIEHBI TMPHUKAa30M MMUHHUCTEPCTBA TpPyJa M COLMAIBbHOW 3amuThl Poccuiickon
@enepaunn ot  22.06.2015 No 386 «O0 yrBepxkaeHUu (GOpPMBI JOKYMEHTA,
MOATBEPKIAIONIETO CIEHaIbHOE O00yYeHHE COOAKU-MPOBOJHUKA, W TMOpSAJIKA €ro
BBIJTAYN».

2.14.3. TpeboBaHus B 4aCTH 0O€CIICUCHUS JOCTYITHOCTH JJIsI HHBAJIUIOB 0OBEKTOB,
B KOTOPBIX OCYIIECTBISETCS NPEAOCTABICHUE MYHHIUIAIBHON YCIYyTU, U CPEACTB,
UCIIOIb3YEMBIX MPH MPEJOCTABICHUH MYHULIMNAIBHON YCIYyTH, KOTOPbIE YKa3aHbl B
noanyHkrax 1 — 4 nmyHkra 2.14.2. aIMUHUCTPAaTUBHOIO pPETJaMEHTa, MPUMEHSIIOTCS K
00BEKTaM U CpeACTBaM, BBEJACHHBIM B SKCILTyaTAIUIO WJIA MPOIISAIINM MOJEPHU3AIIUIO,
pexoHcTpyKIto nocie 1 uronst 2016 rona.

2.15. Tloka3aTenu OCTYIMHOCTH M KaueCTBAa MYHUIIUTIATBHON YCIYTH, B TOM YHCIE
KOJIMYECTBO B3aUMOJCHCTBUI 3asIBUTENS C TOJKHOCTHBIMU JIMLAMH TIPU
MPEIOCTABIEHUN MYHUIIMNIATBHOM YCIYTH U UX MPOJIOJKUTETBHOCTh, BO3MOKHOCTh
NOJIy4eHUs] THPOPMALIMK O XOJI€ MPETIOCTaBICHUS MyHUIIMIAIBHON YCIIYTH, B TOM YHCIIE
C UCNOJIb30BaHUEM UH(OPMAIITMOHHO-KOMMYHUKALIMOHHBIX TEXHOJIOTH, BO3MOKHOCTh
MO0 HEBO3MOKHOCTh MOJYYEHHS] MyHULIMITAJIbHOM YCITyTH B MHOTO()YHKIIMOHATIBHOM
LEHTPE NPE0CTaBIECHUS TOCYJaPCTBEHHBIX U MYHULIMIIAIBHBIX YCIYT (B TOM YHCIIE B
MOJIHOM 00beME), B JIIOOOM TEPPUTOPUATHLHOM NOIpa3AeIeHUU OpraHa UCTIOTHUTEIBHO
pacmnopsiAUTEIHLHOIO OpraHa MECTHOTO CaMOYIIPaBJICHHUSI, IO BHIOOPY 3asiBUTENIS
(3KCTEpPPUTOPHUATIBHBII MPHUHIIMI ), TOCPEICTBOM 3aMpOca O MPEAOCTABIEHUN HECKOJIBKHUX
rOCyIapCTBEHHBIX U (MJIM) MyHULIUIIATBHBIX YCIYT B MHOTO(YHKIIMOHABHBIX IIEHTPaX
IIPEAOCTABIIEHUS TOCYAAPCTBEHHBIX U MyHUIIMIAIBHBIX YCIYT, IPELyCMOTPEHHOTO
cratbell 15.1 @enepanbHoro 3akoHa Ne210-P3 (KOMIUIEKCHBIN 3ampoc)

2.15.1. TlokazarenssMu JOCTYHMHOCTH MPEIOCTABJICHUS MYHHUIUIAIBHOW YCIyTH
SIBJISTFOTCSI:

PacCIoI0KEHHOCTh MTOMEIIEHHs], B KOTOPOM BEJIETCS MPUEM, BblJadya JOKYMEHTOB B
30H€ JOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

HAJIMYME€ HEOOXOIUMOTO KOJUYECTBA CICIUAMCTOB, a TAKXKE IMOMEIICHUN, B
KOTOPBIX OCYIIECTBIISICTCS] MPUEM JOKYMEHTOB OT 3asIBUTEJICH;
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HAJIMYUE HcYeplbIBaoniel wuHdopManuu o crnocobax, MOpsAIKe M CpoKax
MPEIOCTABICHUS MYHUIIMNAIBHON yCIyTW Ha WH(OPMALMOHHBIX CTeHAax, EnuHOM
nopraie, PecnyOnukanckom nopraie, o(pUuIHaIbHOM CailTe MyHHIIMIAIBHOIO PaiioHa;

OKa3aHHE IMOMOIIY UHBAIMIAM B PEOAOJEHUN OapbepOB, MEMIAIOIIUX MOJTYYEHUIO
UMU yCIIyT HapaBHE C APYTMMHU JIMIIAMH.

2.15.2. TlokazarensiMu KadecTBa IPEAOCTABICHUS MYHHUIMIAIBHONW YCIYTH
SABJISTFOTCSL:

1) coGroieHrEe CPOKOB MPHEMa H PACCMOTPEHHUS JIOKYMEHTOB;

2) coOmro/ieHNe CpoKa MOTYYCHUS pe3yiibTaTa MyHUIUITATBHOW yCIyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKal00 Ha HAPYIICHUS aIMUHUCTPATUBHOTO
perjiaMeHTa, CoBepIIeHHbIe paboTHUKaMu OpraHa;

4) KONMMYECTBO B3aUMOJICHCTBUN 3asBUTEIS C OJDKHOCTHBIMH JHIaMu (0e3 ydera
KOHCYJIbTALN):

B3aUMOJIECTBUE 3asBUTENsE C paborHukamMu Oprana winu  MOL[ npu
MPEAOCTABICHUM  MYHHUIMOAIBHOM  YCIYTM  OCYLIECTBJISIETCS OAWUH  pa3  IpH
MIPEICTABICHUH 3asIBJIEHUS CO BCEMU HEOOXOIUMBIMU JOKYMEHTAMU;

OJIMH pa3 B Clydyae HEOOXOAMMOCTH IMOIYYEHUs PE3yJbTaTa MPEAOCTABICHUS
MyHULUNaidbHOW ycinyru B Oprane mian MOL B dopme sk3eMIuIsipa 3J€KTPOHHOTO
JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[IpOIOIKATENBHOCT OJHOTO B3aMMOJEHCTBHS 3asBUTEN C JOJDKHOCTHBIMU
JMLAMU IIPU MPEJOCTABICHUY MYHULIUITAIIBHON YCIyTH HE MIPEBBIIIAET 15 MUHYT.

3asBUTEIb BIPABE OLEHUTHh KA4€CTBO IPENOCTABICHUS MYHUIIMIIAIBHONW YCIYyTH C
MOMOIIBIO  YCTPOWUCTB TOJBWKHOM paauoTeneOHHON CBS3M, C HCIOIb30BaHUEM
PecnyOnnkaHcKkoro nopraia, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Uudopmaruss o xole NpeaoCTaBICHUS MYyHUIUNAIBHOM YCIYI'M MOMKET
ObITh TOJNIydeHa 3asiBUTEJIeM B JMYHOM KaOuHere Ha EnuHoM noprarne,
PecnyOonnkanckom noprane, B Oprane, MOLI.

2.15.4. IlpenocrtaBieHre MYHUIMIAIBLHON YCIYTd OCYIIECTBISETCS B JHOOOM
MOIL] no BbeIOOPY 3asBUTENS HE3aBUCHUMO OT MECTa €ro >KUTENIbCTBA WM MECTa
(akTHuecKoro npokuBaHus (mpedbiBaHus) Ha Teppuropun PecnyOnuku Tarapcran mo
AKCTEPPUTOPUATBHOMY IIPUHLIUITY.

MyHunanbsHas yciayra B COCTaBe KOMILIEKCHOTO 3alpoca HE MPENOCTaBIISETCS.

2.16. Unpie TpeOOBaHMs, B TOM YHCIIE YUYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTABICHHS
MYHUITUTIAJTBHOM YCIIYTH TI0 SKCTEPPUTOPUATILHOMY MPUHITUITY (B CITydae, eciu
MYHUIUTIATIBHAS yCITyTa MPEA0CTABIISIETCS 110 SKCTEPPUTOPHUATBHOMY TIPUHITUITY) U
0COOEHHOCTH MPEJOCTABICHNS] MYHULIUITAIbHON YCITYTH B 3JIEKTPOHHOMU (hopme

2.16.1. Tlpu mpengocTaBiICHUM MYHHUIUMIIAJBLHOW YCIYyTH B 3JEKTPOHHOU (opme
3asiBUTENb BIIpaBE:

1) nonmyuyuth wuHGpOpPMAIMIO O TOPSAKE H  CPOKAX  MPEAOCTABICHHUS
MYHUIIMNAIBHOW yCIIyT'H, pa3MmelleHHyro Ha EauHom mnoprane, PecnyOinkanckom
MopTase;

2) momath 3asBJICHHE O MPEIOCTABICHUM MYHUIUMIAIBHOW YCIYI'H W WHBIC
JOKYMEHTBI, HEOOXOAMMBIE JJISl MPEJOCTABICHUS MyHUIIUIAIBHON YCIyTd, B TOM YHCTe
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JOKYMEHTBHI U MH(POPMAIINIO, 3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEpEHBI B
COOTBETCTBUM € MYHKTOM 7.2 wactu 1 ctateu 16 @enepanbHoro 3akona Ne 210-P3, c
UCIONIb30BaHueM PecryOnnkaHckoro noprania;

3) MOJlyduTh CBEIACHUS O XOJIC BBINIOJHCHHUS 3asBICHUH O MPEIOCTABICHHH
MYHUITUTIATBHON YCIIYTH, MOJAaHHBIX B AJIEKTPOHHOM (hopMme;

4) OCYIICCTBUTH OLICHKY KauecTBa MPEIOCTABICHUS MYHUITUIIAILHON YCITYTH;

5) moyiyuduTh pe3yabTaT NPEJOCTABJICHUS MYHHIIMIIAIBHON yciyru B Qopme
ANIEKTPOHHOTO JOKYMEHTA;

6) momath xano0y Ha pemieHue U aercTBUe (Oe3nericTBue) OpraHa, a TakKe €ro
JOJDKHOCTHBIX JIMI, MYHHUIHMIAJIBHBIX CIyXalluX TOCPEACTBOM PecmyOiuKaHCKOTro
moprana, Tmoprana (eaepasbHOW TOCYJapCTBEHHOW WH(GOPMAIIMOHHONW CHCTEMBI,
obecrnieynBaoNIel Mmpolecc I0CyaeOHOro (BHECYAEOHOro) 00XajloBaHUS pPEUICHUNW U
nerucTBuil (0e3elCTBHSI), COBEPLIEHHBIX MPU MPEAOCTABICHUH TOCYIapCTBEHHBIX H
MYHUIUNAIBHBIX ~ yCIYyT  OpraHaMH, MpPEeAOCTaBISIONIMMH  TOCYJAapCTBEHHBIE U
MyHULIMOATbHBIE YCIYTHM, WX JOKHOCTHBIMU JIMIIAMH, TOCYJApPCTBEHHBIMH U
MYHULIMTATBHBIMU CTY>KAIIUMHU.

2.16.2. ®opMupoBaHuE 3aABJICHUS OCYIIECTBISIETCS MOCPEACTBOM 3AMOJHEHUS
AJIEKTPOHHOM (opMbl 3asBieHUs Ha PecnyOmukanckoM mopTaiie 6€3 He0OX0IUMOCTH
JIOTIOJTHUTEJILHOM TO/1auM 3asiBJICHUS B KaKOU-TNMO0 UHOM (hopme.

2.16.3. Ilpu popmMupoBaHUU 3a4BICHUS 00ECIICYNBACTCS:

1) BO3MOYKHOCTh KONHMPOBAHUS M COXPAHCHUS 3asBJICHHUS U UHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHUS YCIYTH;

2) BO3MOXKHOCTH 3allOJHCHHS HECKOJbKUMH 3asBUTEISIMH OJHOW 3JIEKTPOHHON
(dopMbl 3asBIEHUs MNpU OOpalleHHH 3a YCIyraMu, MpeanoJiaralolliMy HampaBlieHUE
COBMECTHOTO 3asBJICHHS] HECKOJIbKUMU 3asIBUTEISIMU;

3) BO3MOXKHOCTH IEYaTH HAa OYMaKHOM HOCHTEJE KOIWHU DIIEKTPOHHOU (HOPMBI
3asIBJICHMUS,

4) coxpaHECHHE paHEe BBEJCHHBIX B DJICKTPOHHYIO (OPMY 3asBICHHS 3HAYCHUH B
0001 MOMEHT IO KEJIAHUIO MOJIb30BaTENsl, B TOM YHUCIE MPU BO3ZHUKHOBEHUH OLIMOOK
BBOJIa M BO3BpATE /JIs MIOBTOPHOI'O BBOJIa 3HAUECHUM B AJIEKTPOHHYIO (POPMY 3asBIICHMUS,

5) 3amonHeHWe TOJIEH SJCKTPOHHOM (OpPMBI 3asABICHUS [0 Hadansa BBOjJA
CBEJCHUM 3asBUTEJIEM C HCMOJIb30BaHUEM CBeJeHMH, pa3MenieHHbIx B ECHUA, u
CBEJICHWH, OIMyOJMKOBaHHBIX Ha PecnmyOmuMKaHCKOM mopTaie, B YacTH, Kacaromieics
CBEJICHUH, OTCYTCTBYIONTUX B €IMHON CUCTEME UACHTU(DUKAIINY U ayTeHTU(UKAITIY;

6) BO3MOXKHOCTh BEpPHYThCS Ha JFOOOW M3 ATAlOB 3alOJHECHUS AJIEKTPOHHOM
dbopmpbl 3asBieHHs 0€3 MOTEepH paHee BBEACHHON WH(OpMaIuy;

7) BO3MOXXHOCTB JIOCTYIa 3asBUTENII K paHee IMOJAHHBIM MM 3asABJICHUSM B
TE€YEeHUE HE MEHEee OJHOTrO Toja, a Tak)Ke YaCTUYHO C(HOPMUPOBAHHBIM 3aABICHUSIM - B
TEUYCHUE HE MEHEE 3 MECSIIEB.

2.16.4. 3anuce 3asButeneit Ha npuem B MOI] (nmanee - 3amuch) OCyIIECTBISIETCS
nocpeacTBoM PecnyOiaukaHckoro noprania, TenedoHa KoHTakT-ieHTpa MOII.

3asBUTENIO0 MPEIOCTABISETCS BO3MOXHOCTh 3alMCH Ha JIOOble CBOOOJIHbBIE IS
mpueMa J1aTy U BpeMs B Ipejesiax YCTAaHOBJICHHOTO B MHOTO(QYHKIIMOHATHLHOM IIEHTPE
rpaduka npuema.
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3anuch Ha OMNpPEACIICHHYIO JaTy 3aKaHUMBAETCS 3a CYTKM J0 HACTYIUIEHHS 3TON
JaThI.

JIyist ocyIecTBICHUS TIPEABAPUTEILHON 3aMCH TTOCPEACTBOM PecmyOimmkanckoro
nopTaja 3asBUTEII0 HEOOXOJUMO yKa3aTh 3alpalliBaeMble CUCTEMOM JaHHBIE, B TOM
YUCJIE:

bamMuHio, UMsl, 0TYECTBO (IIPU HATTUYIHUH);

HOMeED TenedoHa;

aipec AMEKTPOHHOM MOYTHI (IO JKEJAHUIO);

KEJTAEMYIO0 J1aTy U BpeMsl Iprema.

B cimydae HECOOTBETCTBUS CBEACHMM, KOTOpbIe COOOILIMI 3asgBUTENb MpU
MIPEABAPUTEIIHON 3alUCH, JOKYMEHTaM, IPEACTABICHHBIM 3asBUTEIEM IPU JUYHOM
npueMe, NpeBapuTeNIbHAas 3alUCh AaHHYJIHPYETCS.

[Ipn ocyliecTBICHHH TpPEABAPUTENILHOM 3allMCH  3asIBUTENI0 00eCreYruBaeTcs
BO3MO’KHOCTh paclieyaTaTh TAIOH-TIOATBEpKACHUE. B ciayyae, eciin 3asiBUTEIb COOOIIUT
aZpec JIEKTPOHHOM MOYTHI, HA YKa3aHHBIM aJpec TakXKe HaIpaBiseTcs MHPopMalus o
MOATBEP)KACHUN TMPEIBAPUTEIBHOM 3aliCU C YKa3aHWEM [aThl, BPEMEHU U MecTa
npuema.

[Tpu ocymiecTBICHUM NPEABAPUTEIBLHON 3alUCH 3afBUTENb B 0053aTEIbHOM
nopsiake HHPOPMUPYETCS O TOM, YTO IPEIBapUTENIbHAS 3alIUCh AHHYJIUPYETCS B Cllydae
€ro HEsBKM I10 HCTEUEHNHU |5 MUHYT C HA3HaYE€HHOT'O BPEMEHU MpHEMA.

3asiBUTENb B J1I000€ BpEMsI BIIPABE OTKA3aThCs OT MPEIBAPUTEIBLHON 3aMHCH.

3anpeniaercs TpeOOBaTh OT 3asBUTENS COBEPIICHHUS HHBIX ACHCTBHM, Kpome
OPOXOXKACHUS UACHTU(DUKALMY U ayTEHTHU(PUKALMU B COOTBETCTBUM C HOPMATHBHBIMU
mpaBoBbIMM akTamMu Poccuiickoit ®denepanmu, ykazaHus LEIUM NpPUEMA, a TaKKe
MPEIOCTABJICHUSl CBEICHHU, HEOOXOAUMBIX IUIsl pacyeTa JIMTEIbHOCTH BPEMEHHOTO
MHTEpBaja, KOTOPbIA HEOOXOAUMO 3a0pOHUPOBATH JIJISl IPUEMA.

3. Cocras, noc/ie10BaTeJIbHOCTh M CPOKH BHINOJIHEHUS QIMUHUCTPATHBHBIX
npoueayp, Tpe00BaHusA K MOPSAAKY UX BBINIOJTHEHHUS, B TOM YHCJI€ 0COOCHHOCTH
BbIIOJIHEHHMS AIMHUHUCTPATUBHBIX MPOLEAYP B JJICKTPOHHOH Gopme, a TaKKe

0COOCHHOCTH BBINOJHECHUSA AIMHHUCTPATHBHBIX NPOLEAYP B
MHOIO0()YHKUMOHAJIBHBIX LIEHTPAX

3.1. Onucanue nociae10BaTeIbHOCTH JEHCTBUI MPU MPEI0CTaBICHUH
MYHHULUITAIBHON yCIIyTH

3.1.1. TlpenocrapieHue MyHUIIUITAIBHOW YCIYyTH BKJIIOYAET B ce0s ClEayrolIne
aIMUHUCTPATUBHBIE MPOLIEAYPHIL:

1) KOHCYJIBTUPOBAHUE 3ASIBUTEIIS,

2) IpUHATHE ¥ PACCMOTPCHHE KOMIUICKTa JOKYMEHTOB, TPEICTaBICHHBIX
3asiBUTETIEM;

3) HampaBJIeHUE MEKBEJIOMCTBEHHBIX 3allpOCOB B OpPraHbl, YYacTBYIOIIHME B
MPEAOCTABIEHUN MyHULMIIAIBHOM YCIYTH;

4) MOArOTOBKA pe3yiibTaTa MyHHUIIMIIATBHON YCIYTH,

5) BeIIaua (HanpaBiIeHHE) 3asBUTEIIO PE3yJIbTaTa MyHUIIUTIAIBHOW YCIYTH;
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6) ucIpaBJIeHUE TEXHUUECKHUX ONHOOK.
3.2. Oka3aHue KOHCYJIbTAlUN 3aIBUTEIIIO

3.2.1. OcHOBaHMEM Hayana BBINOJIHEHHUS AJAMHHHUCTPATHUBHOW  MPOLEAYpHI
ABIIIETCS OOpalleHHUE 3asBUTENA [0 BONPOCAM, CBS3aHHBIM C TPEJOCTABICHUEM
MYHUIUIIATBHOW YCIIYTH.

JIOIKHOCTHBIM ~ JTULOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJIHEHHE
aAMUHUCTPATUBHOU IPOLIEAYPBI, SBIIACTCA:

npu obpamenun 3asaputens B MOI — paborauk MDI];

npu obpamenun 3assutens B Opran — McnonnutensHbiii komuteT Kupenbckoro
cenbckoro mocenaeHus: KamMcko-YCTbUHCKOrO MyHMIMIAIBHOTO pailoHa PecmyOnuku
TaTapcran (ganee - JOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 332 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENL BIpaBE OOpPATUTHCA 3a KOHCYJIbTAllUCH O TIOPSIKE M CPOKax
MPEA0CTABICHUS MyHUIMIIATbHOU ycayru B ML nuuHOo 1 1o TenedoHy U 3JeKTPOHHON
oure.

PabotHuk MO®IL] KOHCYJIbTUpPYET 3asBUTENSA, B TOM YHCIE IO COCTaBy, (popme
IIPEACTABIIEMON JOKYMEHTAMU U IPYTUM BONPOCAM JUIsl NOJYYEHUS] MyHULMIIAIbHON
YCIIyTH.

3asiBUTENIb MOXET IMOJIyYUTh MHPOPMALMI0 O TMOpPSAKE MPeloCTaBICHUs
MYHHUITUTIATBHON yCeiyT Ha odunmanbaoM caiite MOI] http://mfcl6.tatarstan.ru.

AJMUHHCTPAaTUBHBIE MPOLIEAYPHI, YCTAHABIMBAEMbIE HACTOSAIIMM ITyHKTOM,
BBITOJIHSIOTCS B IEHb 0OpallleHus 3asiBUTEIIS.

Pe3ynpTaTaMy  BBIIIOJIHEHMS]  aJMHHHUCTPATUBHBIX  NPOUEAYpP  SBIAIOTCS:
KOHCYJIBTALIMS IO COCTaBy, popMe MpEeACTABISIEMON TOKYMEHTAUU U APYTHUM BOIPOCaM,
HEO0OXOAMMBIM JJIs1 TOJTYYEHUSI MYHULIUITATbHON YCIYTH.

3.2.3. 3asButens BpaBe oopaTtuThes B Opran mo TeneoHy U SJIEKTPOHHOM MoUTe,
a TaKXke MOJy4YuTh KOHCYJbTalMio Ha PecnyOnumkanckoMm moprtane, caiite Oprana o
MOPSIIKE M CPOKAX MPEIOCTABICHUS MYHULMIIAIBLHON YCIYTH, B TOM YHCIIE TIO COCTaBy,
dopMe TmpeAcCTaBIsIEMOM JOKYMEHTAallMd M JIPyTUM BOOpOcaM JUIsl  TMOJTY4YEHUs
MYHUIUIAIBHON YCIIyTH.

JIOMKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJIBTUPOBaHHE WHOOPMUPYET
3asBUTES B COOTBETCTBMU C TpeOoBaHWsIMU TmyHKTa 1.3.4 aIMUHHUCTPATUBHOTO
peryiaMeHra.

AJMUHHCTPAaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSAIIMM ITyHKTOM,
BBITOJIHSIOTCS B TEUEHUE TpeX pabouMX JAHEW CO THS MOCTYIUICHUS! OOpallieHusl.

Pe3ynpTaTaMy  BBIIOJIHEHHMS]  aJMHHHUCTPATUBHBIX  NPOUEAYpP  SBISAIOTCS:
KOHCYJIbTAllUM MO COCTaBy, (opMe TMPEeACTaBIIeMONM JTOKyMEHTalluu W JPYruM
BOIIPOCaM, HEOOXOAUMBIM JJIsl TOJTYYEHUS MyHULIUMIIAIBHON YCIYTH.

3.3. IIpuHATHE U paCCMOTPEHHUE KOMIUJIEKTA IOKYMEHTOB,
IPEICTaBICHHBIX 3asBUTEIEM

3.3.1. [IpuemM DOKyMEHTOB JJsi TPEAOCTABICHHSI MYHHIIUIAIBHOW YCIyTH 4Yepes3
M®OII unu ynanennoe pabouee mecto MOLI.
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3.3.1.1. 3asBuTens (mpeacTaBuUTENb 3asBUTENs) oOpamtaercs B MDL] ¢ 3anmpocom o
MPEA0CTABIEHUN MyHUIMIIATBHONW YCIIYT'H M IPEICTABISET JOKYMEHTBI B COOTBETCTBUU C
IIYHKTOM 2.5 aAMAHHUCTPATUBHOTO PEIVIAMEHTA.

3.3.1.2. PabotHuk MO®ILI, Benyuuii mpuemM 3asiBICHUMN:

oIpenensieT npeaAMeT oOpallleHus;

YIOCTOBEPSET JINYHOCTD 3asBUTEIIS;

IPOBOAUT IIPOBEPKY IMOJTHOMOYMNH JIMLIA, TOJAIOIIETO TOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpPEOOBAHMSAM, YKa3aHHbIM B
IYHKTE 2.5 aAMMHUCTPaTUBHOI'O PETJIAMEHTA,;

3aMoJHSET EKTPOHHYI0 hopmy 3asBieHusi B AUC MOI];

NP MPEAOCTABICHUH JOKYMEHTOB, YKa3aHHbBIX B ITyHKTE 2.5 aJIMUHUCTPATUBHOIO
periiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYUIECTBISIET CKAaHWPOBAHUE IMPEICTaBICHHBIX
JOKYMEHTOB;

pacrieuatbiBaet 3asBieHue u3 AUC MOLI;

NepeIacT 3asIBUTEIIO HA TPOBEPKY U MOANKMCAHUE;

MOCJIE MONKUCAHUs CKaHUPYeET noanucanHoe 3asasienue B AUC MOL];

3arpyxaet B AUC MO®IL] noxkymMeHThI, NpeACTaBIECHHbIE B 3JEKTPOHHOU (popme
WIA SJIEKTPOHHBIE 00pa3bl OTCKAHWPOBAHHBIX JOKYMEHTOB, (DOPMHPYET 3JIEKTPOHHOE
b1 () (o1

BO3BpAIlaeT MOJMUCAHHOE 3asBIICHUE U OPUTHUHAIBI OYMaXKHBIX TOKYMEHTOB;

BBIJACT 3aBUTEII0 PACIIUCKY B IPUEME JOKYMEHTOB.

AJMUHHCTPAaTUBHBIE MPOLIEAYPHI, YCTAHABIMBAEMbIE HACTOSAIIMM ITyHKTOM,
BBITOJIHSIOTCS B IEHb 0OpallleHus 3asiBUTEIIS.

Pe3ynpTaTaMy BBINOTHEHUS aIMUHUCTPATUBHBIX MPOLEAYpP SBISIOTCSA: TOTOBOE K
OTIPABKE 3asiBJICHHUE U MMAKET JTOKYMEHTOB.

3.3.1.3. Pabotauk M®I] HanpaBnseT makeT JOKyMEHTOB, IPUHSTHIX OT 3aSBUTEIS
B Opran B 3JeKTpOHHOM (opMe (B COCTaBe MAKETOB AJIEKTPOHHBIX J€J1) B TEUECHHE
OJIHOTO paboyero AHS cO JHA oOpalieHHsl 3asBUTENSl B CTPYKTYpHOE MOApA3ACIICHUE
MOLI.

Pe3ynpTaTaMu BBIIOJHEHUS] aAMUHUCTPATUBHBIX MPOLEAYP ABISIIOTCS: 3asBIICHUE
U TaKeT JOKYMEHTOB (BJIEKTPOHHOE [IeJ10), HampaBieHHble B OpraH, NoCpeicTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aNMOJECHCTBUS.

3.3.2. IlpueM JOKYMEHTOB il MPEAOCTABICHHUS MYHULMIIAIBHON YCIyTH B
AIEKTPOHHOM (hopme uepe3 PecryOnmkanckuii mopTai.

3.3.2.1. 3asBuTenp A8 MOJAYM 3aSBIICHUS B JJICKTPOHHOU (hOpME BBITIOTHSET
CIEAYIOLINE NEUCTBUS:

BBITIOJIHSAET aBTOPU3ALIUIO;

OTKpBIBAET (DOPMY IJIEKTPOHHOTO 3asIBJICHUS;

3anojHseT (GOopMy  DJIEKTPOHHOTO  3asBJICHMS, BKJIIOYAIOUIYI0  CBEICHUS,
HE0OXO0IUMBbIE U 00s3aTeNbHbIE ISl PEJOCTABICHHUS] MYHULIUTTAIbHON YCITYTH;

MPUKPEIUISIET JOKYMEHThl B JJIEKTPOHHOW (opMe WM 3IIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJIeHUsI (MPU HEOOXOIUMOCTH);

MOJTBEPXKIAeT (PAKT O3HAKOMIICHUS M COTJAcHsl C YCIOBUSIMH M TOPSAKOM
MPEIOCTABICHUS MYHUIUMIAIBHON YyCIyrd B JIIEKTPOHHON (opme (ycTaHaBIMBAeT
COOTBETCTBYIOILYIO OTMETKY O COTJIaCHH B (POpPME 3JIEKTPOHHOTO 3asIBICHHUS );
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MOJTBEPXKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX  CBEACHUN  (yCTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (hOpME JIEKTPOHHOTO 3asBJICHNUA);

OTIIPABJISIET 3aTIOJTHEHHOE AJIEKTPOHHOE 3asiBICHHUE (HAKMUMAEeT COOTBETCTBYIOIIYIO
KHOIIKY B (popMe 3JIEKTPOHHOTO 3asIBJICHUS);

AJIEKTPOHHOE 3asBJICHUE MOJIITUCHIBAETCA B COOTBETCTBUM C TPEOOBAHUSAMHU ITYHKTa
2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTA,

HOJIy4aeT YBEJOMIIEHUE 00 OTIPAaBKE AIEKTPOHHOIO 3asBJICHUSI.

dopmaTHO-JIOTHYECKasl TPOBEPKA CPOPMUPOBAHHOTO 3aSIBJICHUS OCYIIECTBIISETCS
HOCJI€ 3aII0JIHEHUS 3asBUTEIIEM KaXKJI0T0 U3 MOJEH 31eKTpOoHHON (hopmbl 3asBieHus. [lpu
BBISIBJICHUM HEKOPPEKTHO 3allOJHEHHOIO IOJI 3JEKTPOHHOM (OpMbI  3asiBIECHHUSA
3asBUTEIIb YBEIOMIISIETCS O XapaKTepe BBISIBICHHOW OIIMOKU M MOPSAKE €€ YCTpaHEHUs
MOCPEJICTBOM HMH(POPMALIMOHHOTO COOOIIEHHSI HEMOCPEACTBEHHO B AJIEKTPOHHOU (hopme
3asBIICHUSI.

AJMUHUCTpATUBHBIE TPOIEIYpPbl, YCTAaHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCS B JICHb OOpAIICHNS 3asIBUTEIS.

PesynpraramMu  BBIMOJMHEHHUS ~ AAMHUHHCTPATHBHBIX  MPOLEAYp  SBISIOTCS:
AJIIEKTPOHHOE [1eJ10, HampaBieHHoe B OpraH MOCPEICTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aUMOJCHCTBUSL.

3.3.3. PaccMmoTpenmne KoMIuIeKTa JOKyMeHTOB OpraHoMm.

3.3.3.1. OcHoBaHMeM Hayajia BBIIIOJHEHUS AJMUHUCTPATUBHON MPOLIETYPHI
ABIIIETCS TOCTYIUICHUE 3asBICHHS M HHBIX JIOKYMEHTOB, HEOOXOAMMBIX JJIf
PEIOCTaBICHUS MYHULIMIIATBHON YCITYTH.

JIOMKHOCTHBIM ~ JTULIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHHE
aIMUHHACTPATUBHON MPOUEAYPHI ABIsETCA VCrOMHUTENbHBI KOMUTET BapBapmHCKOTO
cenbckoro mnoceneHus Kamcko-YCTbUHCKOTO MyHUIMNAIBHOTO pailoHa PecryOmauku
Tarapcran (nanee - TOMKHOCTHOE JTUI0, OTBETCTBEHHOE 32 MPUEM JTOKYMEHTOB):

3.3.3.2. JIOJBKHOCTHOE JIMLO, OTBETCTBEHHOE 3a NMPHUEM JOKYMEHTOB, B Clly4ae
oOpartreHus 3aaBUTENS C 3asBiIeHreM B OpraH:

OTIpeensieT MpeaAMET 0OpallIeHus;

yCTaHaBIMBAET JINYHOCTh 3asIBUTEIIS;

IPOBOAUT MIPOBEPKY MOTHOMOYHNH JIMLIA, TOJAIOIIETO TOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpPEOOBAHUSAM, YKa3aHHbIM B
MyHKTE 2.5 aIMUHUCTPATUBHOTO PErjaMeHTa, MPOBEPKY COOTBETCTBUSI MIPEICTABICHHBIX
JOKYMEHTOB YCTAHOBJICHHBIM TpeOOBaHUAM (Hajyexaiiee OQOopMIEHHE KOMUN
JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX IMOAYMCTOK, MPUIUCOK, 3aYEPKHYTHIX CJIOB U
MHBIX HE OTOBOPEHHBIX UCTIPABIICHUI);

3allOJIHACT  JJEKTPOHHYI0  (QopMy  3asBiICHHS B  aBTOMAaTU3MPOBAHHOMN
MHPOPMAIMOHHON CHCTEMe, MpeIHa3HauYeHHOW [Isi OKa3aHWs TOCYJapCTBEHHBIX U
MYHUIIATIATBHBIX YCIIYT;

IIPU TIPEOCTABIICHUN JOKYMEHTOB, YKA3aHHBIX B IMMyHKTE 2.5 aJMUHUCTPATHBHOTO
pernamMeHTa Ha OyMa)KHOM HOCHTEJE, OCYIIECTBISCT CKaHHUPOBAHUE MPEICTABICHHBIX
JOKYMEHTOB;

pacreyaThIBaeT 3asiBICHUE;

nepesaeT 3asBUTENIO Ha TPOBEPKY U MOANHUCAHUE;

1ocJie MOAMUCAHNS CKAaHUPYET MOAMMCAHHOE 3asIBICHUE;
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3arpyaer B aBTOMAaTU3UPOBAHHYIO UH(POPMAITUOHHYIO CUCTEMY,
MPEAHA3HAYEHHYIO JUISI OKa3aHWsl TOCYJAapCTBEHHBIX W MYHUIUNAIBHBIX YCIIYT
JOKYMEHTBI, TPEJCTABICHHbIE B JIIEKTPOHHOM (OpME WU BJICKTPOHHBIE 0Opa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (JOPMUPYET FJIEKTPOHHOE JEJIO;

BO3BpAIllaeT IOJANUCAHHOE 3asBJICHUE U OPUTHMHAJIBl OYMaXKHBIX JOKYMEHTOB
3a5IBUTEIIIO;

BBIJIACT 3asBUTEII0 PACIIUCKY B IIPUEME JOKYMEHTOB.

B cnyyae Hamuuus OCHOBaHMU JJIA OTKa3a B IPUEME JOKYMEHTOB JOJDKHOCTHOE
JMI0, OTBETCTBEHHOE 3a INPHUEM JOKYMEHTOB, YBEAOMJIACT 3asBUTENSA O HAINYUU
OPENATCTBUN Ul MpUeMa 3asBJICHUS W BO3BpAIIAET €My JOKYMEHTBI ¢ OOBSICHEHUEM
coJiep KaHUs BBISIBJIEHHBIX OCHOBAHM JIJIsl OTKa3a B PUEME JOKYMEHTOB.

3.3.3.3. JIomKHOCTHOE JHII0, OTBETCTBEHHOE 3a MpPHEM JIOKyMEHTOB, MOCIE
MOCTYIJIEHUSI JOKYMEHTOB Ha PACCMOTPEHHUE

IIPUCBAaMBAET 3asBJICHUIO HOMEP B COOTBETCTBMU C HOMEHKJIATYpOH €N U CTaTyc
«IIpoBepka TOKyMEHTOBY;

U3y4yaeT IIOCTYNHBIIME OJJIEKTPOHHBIE [€Jda, B TOM YHCIE MPUIIOKEHHbBIE
3asIBUTEJIEM IOKYMEHTHI B JIEKTPOHHOUN (hOpME U 3IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IPOBEPSIET KOMILJIEKTHOCTh, YUTAEMOCTb 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB;

IpOBEPSIET COOJIIOJIEHUE YCIOBHM JEHCTBUTENIBHOCTH 3JEKTPOHHOW MOJIHUCH,
nocpeacTBoM obOpamienuss k EnuHomy mnoprany (B cioyvyae, €cid  3asBUTEIIEM
IIPEICTABIICHBI DIIEKTPOHHBIE JOKYMEHTBHI, HOJIACAHHBIE YCWICHHON
KBUTU(PHUITUPOBAHHON AJIEKTPOHHOMN TOJIMUCHIO).

[Tpu HanMuuu OCHOBAHUM, TPETYCMOTPEHHBIX TYHKTOM 2.7.1 aIMHUHUCTPAaTUBHOTO
periiaMeHTa, IMOATrOTaBIMBAET MPOEKT pelleHus 00 OTKa3e B MpUEME JIOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABICHNS MyHULIUIIAILHON YCIYTH.

B cnyudae, ecaum B pe3ysbTare MPOBEPKU YCHIECHHON KBAIU(PUIIMPOBAHHON
ANIEKTPOHHOM TMOJNUCH BBIABICHO HECOONIOACHUE YCIOBUM €€ JeHCTBUTEIbHOCTH,
MPOEKT pelieHuss 00 OTKaze JOJKEH CoAepKaTh MYHKThl cTatbul 11 denepanbHOrO
3akoHa Ne 63-D3, KOTOpPBIE MOCTYKUIM OCHOBAHUEM ISl €70 IIPUHATHS.

[IpoekT pemenuss o0 oOTKaze B MpHUEME JOKYMEHTOB, HEOOXOAUMBIX s
IPENIOCTABIEHUS MYHUIIMIIAIBHON YCIYTH, C YKa3aHUEM IPUYUH OTKa3a (B ciiydae, eciu
OCHOBaHUS JUIsl OTKa3a B IMpHEME JOKYMEHTOB, HEOOXOAMMBIX HJIsi MpPeIOCTaBJICHUS
MYHMIIMIIAJIBHOW YCIIYTH, CBSI3aHbI C HAPYLIEHUEM YCTaHOBJICHHBIX TPEOOBAHUN K TaKUM
JOKyMEHTaM, OCHOBaHMsA [UJIl OTKa3a B IpUEME JOKYMEHTOB JIOJDKHBI COJEPXKaTh
uH(pOpPMaLIMI0O O HAMMEHOBAaHUU JOKYMEHTOB (MH(pOpMalluu, CBEIEHHUM), KOTOpbIEe HE
IIPE/ICTABIICHBI, COAEPXKAT HENOCTOBEpHblIE MW (WJIM) NPOTUBOPEUMBBIE CBEICHMS,
obopmJIeHBI C HapYIICHHWEM YCTAHOBJICHHBIX TpeOOBaHUM), HampaBseTCs Ha
COrJacoBaHMWE B YCTAHOBJIEHHOM TMOPSAJIKE TIOCPEACTBOM CHUCTEMbI 3JEKTPOHHOIO
JOKyMEHTO000poTA.

CorlacoBaHue MpOeKTa pelieHust 00 0TKaze B MpUeMe JOKYMEHTOB, HEOOXOAMMBIX
UL TPEIOCTAaBICHUS MYHHUIMOAIbHOW  YCIYTHM, OCYIIECTBISIETCS B  MOPSIKE,
IPEeIyCMOTPEHHOM MMYHKTOM 3.5.3 aJIMUHUCTPATUBHOIO PETJIAMEHTA.

B cmydae OTCYyTCTBMSL OCHOBaHMM JJsi OTKa3a B NPHEME JIOKYMEHTOB,
MPEeIyCMOTPEHHBIX MYyHKTOM 2.7.1 agMHHHCTPAaTUBHOTO perjiaMeHTa, IOJKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B T€UEHHE OJHOIO paboyero JHS CO JHS
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MOCTYIUICHUS 3asBJICHUS, HAIlPaBISIET 3asBUTENIO, YKA3aHHBIM B 3asIBICHUU CIIOCOOOM,
YBEIOMJICHHE O TIOCTYIJICHUU 3asiBICHHUA, COAEpIKalllee BXOASIIMN PEruCTPalliOHHBIHN
HOMEp 3asBJICHMSA, [aTy TMOJYYCHHUS 3asBJICHUSA, IEpPEUYeHb HAWUMEHOBaHUU (hailiioB,
MPE/ICTABJICHHBIX K HEMY JOKYMEHTOB, JaTy TMOJY4YeHHs pe3yJbTaTa MYyHHUIIMIAIbHOU
yCITyTH.

3.3.3.4. Wcnonnenue mporeayp, yKa3aHHbIXx B mnyHkrax 3.3.3.1, 3.3.3.3
aJIMUHHACTPATHUBHOTO  perjlaMeHTa, TMpH HaJIMYUHU  TEXHUYECKOWM  BO3MOXKHOCTH
OCYIIECTBIISICTCS B aBTOMATUYECKOM PEKHUME C HCIIOJIh30BAaHHEM aBTOMATU3MPOBAHHOU
MHPOPMAITMOHHON CHUCTEMBI, TPETHA3HAYCHHON [UJIs OKa3aHWUS TOCYIapCTBEHHBIX U
MYHUIIUATIATBHBIX YCIIYT.

3.3.3.5. AIMHUHHCTpaTHBHBIC MPOLEAYPHl, yCTaHaBIWBaeMble MyHKTOM 3.3.3
aJIMMHHUCTPATUBHOTO PErjlaMEHTa, BBIMOJHAIOTCS B TE€YCHHE OJHOTO paboyero AHsS CO
THSI TIOCTYTIJICHUS 3asBJICHHS Ha PACCMOTpPEHUE.

PesynbpraramMu BBHIIOTHEHHS aJIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: MPUHITHIN
Ha PACCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM TPOEKT pelieHusi 00 OTKa3e B MpHEMeE
JOKYMEHTOB, HEOOXOIMMBIX JJIsI IPEIOCTABICHUSI MyHUIIUTIATBHON YCIYTH.

3.4. HaHpaBJ'IGHI/IG MCIKBCOAOMCTBCHHBIX 3aIlIPOCOB B OpIr'aHbl, Y4aCTBYIOIIIUC B
npcaoCTaBJICHUN MYHHHHHaHBHOﬁ YCIyIru

3.4.1. OcHoBaHMEM Hayaja BBINOJHEHUS AJIMHHHCTPATUBHON IPOLEAYPHI
ABIIIETCSA TOJYYEHHE JOJDKHOCTHBIM JIMLIOM (paOOTHUKOM), YHOJHOMOYEHHBIM Ha
BBIMOJIHEHUE aJMUHUCTPATUBHOM MPOLEAYPhl, OT JOJDKHOCTHOTO JHia (paboTHUKA),
OTBETCTBEHHOTO 32 MIPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEISL JJOKYMEHTOB.

JIOJOKHOCTHBIM ~ TUIIOM ~ (pa0OTHHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHHE
aIMUHHUCTPATUBHOM NPOLENYpPHI, ABIsIETCA VcnoMHUTENbHBIM KOMUTET BapBaprHCKOTO
cenbckoro moceneHus: KamMcko-YcTbUHCKOrO MyHUIMNAIBHOTO pailoHa PecmyOnuku
Tatapcran (mamee - JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a  HaIpaBJICHUE
MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIomKHOCTHOE JIUII0, OTBETCTBEHHOE 32 HAMpaBJICHHE MEXBEIOMCTBEHHBIX
3anpocoB, (GOpPMUPYET U HamNpaBiseT B AJIEKTPOHHOM (hOpMe MOCPEACTBOM CHUCTEMBI
MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aMMOJEHUCTBHS (MPU OTCYTCTBUU TEXHUYECKOM
BO3MOXKHOCTH — HMHBIMH CIOCOOAMM) 3allpoChl O MPEJOCTABICHUM JOKYMEHTOB U
CBEJICHUI, IPETYCMOTPEHHBIX MYHKTOM 2.6.1 aIMHUHUCTPATUBHOI'O PETIaMEHTA.

AJMUHHCTPAaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSAIIMM ITyHKTOM,
BBINIOJIHSAIOTCS B JICHb IPUHATHS 3as1BJIEHUSI HA PACCMOTPEHUE.

Pe3ynpTaTaMy  BBIIOJIHEHHMS]  QJAMHHUCTPATUBHBIX  HPOLEAYp  SBJISIOTCS:
HampaBJeHHbIE B OpraHbl BJIAacTH W (WIM) TMOABEAOMCTBEHHbIE OpraHaM BJIaCTU
OpraHu3alliy 3aIpOChI.

3.4.3. CienyayiuCThl ~ TIOCTaBIIMKOB  JaHHBIX HAa  OCHOBAaHWM  3aIlpPOCOB,
NOCTYIHUBIIKUX YEpe3 CHUCTEMY MEXBEJOMCTBEHHOI'O JJIEKTPOHHOTO B3aUMOJICHUCTBUS,
IOpPEJOCTaBISAIOT  3alpallliBaéMble JOKYMEHTHl (MH(OpMalMiO) WIA HamnpaBisioT
yBeAOMJICHUSI 00 OTCYTCTBUHM JOKyMeHTa W (win) MH(OpMAlUU, HEOOXOTUMBIX IS
MPEIOCTABIICHUSI MyHULIUIIAJIBHON YCIYTH (J1ajee — yBeIoMJIeHHEe 00 0TKase).
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AIMUHHCTpaTUBHBIE NPOLEAYpPHI, YCTAHABIMBAEMBIE HACTOSIIIMM ITYHKTOM,
BBIIIOJIHSIFOTCSL B TEYEHUE TPEX JHEH CO JTHA MOCTYIUIEHUS MEKBEJIOMCTBEHHOIO 3a1poca
B OpraH WIHM OpraHU3al{io, IPEIOCTABISAIOMINE TOKYMEHT U MH(POPMALIMIO, €CIIU UHBIE
CPOKM TMOATOTOBKM M HAINpAaBJIEHUS OTBETA Ha MEXBEIOMCTBEHHBIM 3alpoc HE
yCTaHOBJEHbl  (efepalbHbIMU  3aKOHAMHM, MpaBOBbIMU akTamMu [IpaBuTenbcTBa
Poccuiickoit ®@enepanii U NPUHATBIMA B COOTBETCTBHU C (PellepaibHBIMH 3aKOHAMU
HOpMaTUBHBIMHU IIPABOBBIMU akTamMu PecryOnnku TaTapcras.

Pe3ynpraramMy  BBINOJIHEHMST  QAMHUHHMCTPATUBHBIX  INPOLELYp  SIBISIFOTCS:
JOKYMEHTHI (CBEACHMsI), HEOOXOAUMBIE AJISl MPEJOCTABICHUS MYHULUIAIBHON YCIIyIH,
1100 yBeroMIIeHHEe 00 0TKa3e, HallPaBJIEHHBIE JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32
HaIlpaBJIECHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 32 HAMpaBJICHHE MEXBEIOMCTBEHHBIX
3aMpOoCoB:

MOJIy4aeT 3alpaliiBacMble Yepe3 CUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO
B3aUMOJICMCTBUSl  JIOKYMEHTHl (CBEACHMS), HEOOXOAUMBbIE [JIsl MPEIOCTaBICHUS
MYHULUINAIBHOW yCcIyry, MO0 yBeAOMJIEHHE 00 OTKa3e MpU OTCYTCTBUM JOKYMEHTa U
(wm) uadopmanuy;

IpU HAJIMYUKM OCHOBAHUU, IPETyCMOTPEHHBIX MYHKTOM 2.7.1 aAMHUHUCTPATUBHOTO
periamMeHTa, IMOATOTABIMBAET IPOEKT peuieHus o0 OTKa3e B IMpueMe JOKYMEHTOB,
HEOOXOAUMBIX JIJIsl PEAOCTaBICHHUSI MyHUIIUIIAIBHOM YCIIYTH.

[Tpoexkt pemenuss o0 oOTkaze B NpUEME JIOKYMEHTOB, HEOOXOAMUMBIX Jist
IPENOCTABIEHUS MYHUIIMIIAIBHON YCIYTH, C YKa3aHUEM IPUYUH OTKa3a (B ciiydae, eciu
OCHOBaHUS JUIsl OTKa3a B INpUEME JOKYMEHTOB, HEOOXOJMMBIX ISl MPEIOCTaBIICHUS
MYHUIUINIATBHOM YCITyTH, CBS3aHbI C HAPYIIEHUEM YCTAHOBJIEHHBIX TPEOOBAaHUHN K TaKUM
JOKyMEHTaM, OCHOBaHUA [JIi OTKa3a B IMpUEMEe JOKYMEHTOB JIOJDKHBI COJIEpP)KaTh
MH(pOpMaAIMI0O 0 HAUMEHOBAaHWU JOKYMEHTOB (MH(POpMAlMM, CBEJIEHUI), KOTOpbIE HE
MIPE/ICTABICHBI, COAEPX AT HEJOCTOBEpHble U (WJIM) NPOTUBOPEUMBHIE CBEICHHS,
obopMIIEHBI C HapYIICHHWEM YCTAHOBJICHHBIX TpeOOBaHUM), HampaBiseTcs Ha
COrJJaCOBaHWE B YCTAHOBJICHHOM TMOPSJIKE TIOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
JOKYMEHTO000poTAa.

CornacoBaHue MPOEKTa pelIeHus: 00 0TKa3e B MPUEME TOKYMEHTOB, HEOOXOIUMBIX
ULl TPENOCTaBICHUS MYHULUNAIBHOW  YCIYrHM, OCYLIECTBISETCA B  MOPSIKE,
MPEeyCMOTPEHHOM IMYHKTOM 3.5.3 aAMUHUCTPATUBHOIO PETJIaMEHTa.

AJMUHHCTPAaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSAIIMM ITyHKTOM,
BBINIOJIHAIOTCS B JI€Hb MOJYYEHHUSI CBEACHHI 110 MEXBEJOMCTBEHHBIM 3aIIPOCAM.

Pe3ynpTaTaMy BBITOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYP SABISAIOTCS: JOKYMEHTBI
(cBeneHus), HeoOXOOUMbIE [JIsi TPEAOCTABICHUS MYHUIMIAIBHOM YCIYTHM, TPOEKT
pemieHuss o0 OTKa3e B NpUEME JAOKYMEHTOB, HEOOXOAUMBIX [UIsl MPeIOCTaBICHUS
MYHUIUTATBHOU YCIIYyTH.

3.4.5. MWcnonnenue mpouenyp, YyKazaHHbIXx B nyHkTax 3.4.2, 3.4.4
aAMUHUCTPATUBHOTO  pErjlaMeHTa, TMpU HAJIMYUUM  TEXHUYECKOM  BO3MOMKHOCTH
OCYILECTBIISIETCS B aBTOMATUYECKOM PEKHUME C MCIOJIb30BAaHUEM aBTOMATU3UPOBAHHOU
WH(GOPMALIMOHHONW CHCTEMbI, MpEIHAa3HAYeHHOW MJisi OKa3aHHs TOCYAapCTBEHHBIX W
MYHULUIAIBHBIX YCIYr, B TOM YHUCJIE€ C MOMEHTa pPETrUCTpaluu 3asBICHUS B
COOTBETCTBHUHM C ITYHKTOM 2.13 aAMUHUCTPAaTUBHOTO PEIJIAMEHTA.
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3.4.6. MaxkcuManbHBIE CpPOK BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOLEIYD,
YKa3aHHBIX B MyHKT€ 3.4 aIMUHUCTPATUBHOIO PEIIAMEHTA, COCTABIISIET TPHU pabOUMX
JUHS.

3.5. [loaroroBka pe3yipTaTa MyHUIIUTATBHONW YCIYTH

3.5.1. OcHoBaHMeM Haudaja BBIIOJHEHUS aJAMHHHUCTPATHUBHOW IPOLIETYpHI
ABJIIETCS TOCTYIUIEHUE OT JOJDKHOCTHOTO JIMIAa, OTBETCTBEHHOI'O 3a HAIpaBJICHHE
MEXBEIOMCTBEHHBIX ~ 3allpOCOB, JOKYMEHTOB (CBEACHMI), HEOOXOJUMBIX JJIf
[PEIOCTaBICHUS MyHULIMIIATbHON YCIYTH.

JIOMKHOCTHBIM  JIULIOM, OTBETCTBEHHBIM 3a BBHINIOJHEHUE aAJMUHHCTPATUBHON
npouenypsl, spisgercsa McnoaHuTenbHbld KOMUTET KHUpPEIbCKOro CEabCKOTrO MOCEICHUS
Kamcko-YcTbuHCKOrO MyHHMIMNANBHOrO pailoHa Pecnyonuku Tarapctan (nmanee -
JOJHDKHOCTHOE JIUII0, OTBETCTBEHHOE 3a TMOATOTOBKY pe3ysbTara IMpeIoCTaBICHUS
MYHUIIUTATEHON YCIYTH).

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOJATOTOBKY pe3yibTara
MPEIOCTABIICHUSI MyHUILIUTIATBHON YCIYTH:

paccmaTtpuBaeT C(HOPMUPOBAHHBIN KOMIUIEKT JIOKYMEHTOB, HEOOXOIMMBIX IS
IPEIOCTaBICHUS MYHUIIMIIANBHOMN YCIIyTH;

OpU BBIABICHUM OCHOBAaHUUN MJi1 OTKa3a B MPEJOCTABICHUM MYHUIUNAIbHON
yCIIyTH, YKAa3aHHBIX B MyHKTE 2.8.2 aJIMUHUCTPATUBHOTO PErjaMeHTa, MOJArOTaBIMBACT
IPOEKT peleHus 00 0TKa3e B MPEAOCTABICHUH MyHUIIUIATIHON YCIIyTH;

B CJIy4ae OTCYTCTBHUSI OCHOBAHHM JUIsl OTKa3a B MPEIOCTABICHUU MYHULUIAIbHON
YCIIyTH, IPEAYCMOTPEHHBIX MTyHKTOM 2.8.2 aIMUHUCTPATUBHOTO PETJIAMEHTA, [0 UTOram
paccCMOTpPEeHHsSI JOKYMEHTOB, HEOOXOAMMBIX JUIS MPENOCTABICHUS MYHHIIMIIAIbLHON
YCIIyTH, TOATOTABIMBACT MPOEKT pe3yibTaTa MPeI0oCTaBICHNS MyHHUIIUITATLHOW YCIIyTH B
COOTBETCTBHUHM € nmoAnmyHKTamMu 1 — 3 myHkra 2.3.1 aIMUHUCTPATUBHOTO PETIAMEHTA;

HamnpaBlsieT  MOATOTOBICHHBIN OpPOEKT  pe3yibTara  MPEIOCTaBICHUS
MYHHIIMIIAJFHOW YCIYTH Ha COTJIACOBAaHHWE B YCTAHOBJICHHOM TMOPSAKE MOCPEACTBOM
CUCTEMBI JJIEKTPOHHOTO JIOKYMEHTO000POTA.

AJMUHHUCTpAaTUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJHOTO paboyvero THS.

Pe3ynbraramMu BBINOJHEHUS aJIMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCSA: MPOEKT
penieHust 00 0TKa3e B MPeJ0CTaBICHUN MYHUIIMTIAIBHON YCIYTH, CIPABKU (BBIMHCKH).

3.5.3. CornacoBannue ¥ TMOJINUCAHUE TMPOEKTa pe3ysibTaTa MPEIO0CTABICHUS
MYHHUILIMIIAJIBHOW ~ yCIyru  (ajgee — TPOEKThl JOKYMEHTOB)  OCYIIECTBISETCS
PYKOBOAHUTENEM CTPYKTYpHOTO TOJpAa3ieieHHsl, OTBETCTBEHHOTO 3a TOATOTOBKY
pe3ynbTaTa MYHHUIMIAIBHOW  YCIOyrH, 3amectuteneMm Pykoomgutens Oprana,
PykoBoautenem Oprana.

[TonroToBieHHBIE MPOEKTHI JOKYMEHTOB, HMEIOIINE 3aMEUaHUsI, BO3BPAILIAIOTCS Ha
10paboTKy JHILY, OTBETCTBEHHOMY 3a TMOJATOTOBKY pPe3yJibTaTa MyHUIIUTIAIBHON YCITyTH.
[locne ycTtpaHeHMs 3aMe4aHM MPOEKTbl JOKYMEHTOB IIOBTOPHO NEpENaroTcs is
COTJIACOBaHUS U MOAMHUCAHUS.

PykoBonutens Oprana npu pacCMOTPEHUH MPOEKTOB JOKYMEHTOB IPOBEPSET
cOOJI0ICHNE aIMUHUCTPATUBHOTO pEerjaMeHTa JOKHOCTHBIME iniiaMu OpraHa B 4acTu
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CPOKOB BBIMOJIHEHUS AJAMHHHUCTPATUBHBIX TMPOLEAYpP, HX TIOCIEI0BATEIIbHOCTH U
MOJIHOTHI, HAJIMYMs COTJIACOBAaHUM YIOJHOMOYEHHBIX JOJDKHOCTHBIX Jul OpraHa B
CUCTEME IJIEKTPOHHOTO JJOKYMEHTO000pOTa.

B cimydae BbIABIEHUS ~ HapylmleHHM B YacTH  CPOKOB  BBINIOJIHEHUS
aJIMMHUCTPATUBHBIX MPOLEIYpP, MX IOCIEAOBATEIbHOCTH U TMOJHOTHI PykoBoauTens
Oprana MHULUUPYET NMPUBJIEUYECHUE K OTBETCTBEHHOCTH JIML, JOMYCTUBIINX HApyIIECHUS,
B COOTBETCTBUHM C IMYHKTOM 4.3 aAMUHHUCTPATUBHOI'O PETJIaMEHTA.

AJIMUHUCTPAaTUBHBIE TPOLIETYpPbl, YCTAHABIMBAEMbIE HACTOSILIUM IIYHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJHOrO paboyvero JHs.

Pe3ynbraraMy BBINIOJIHEHUS aJMUHUCTPATUBHBIX IMPOLEAYP SBISIOTCA: pEILICHHUE
00 oTKa3e B MpHEME JOKYMEHTOB HEOOXOAMMBIX JJIsl MPEJOCTABICHUS MYHULIUTIATbHON
YCIIyTH, pelieHne 00 OTKa3e B MPEeNOCTaBICHUM MYHMIIWINAIBHOW YCIyTH, CIpaBKa
(BBITICKA).

3.5.4. UVcnonnenme mipouenyp, YKaszaHHBIX B myHkrax 3.5.2, 3.5.3.
aJMUHHACTPATUBHOTO  perjlaMeHTa, TMpHd HAJIMYUKU  TEXHUYECKOM  BO3MOXKHOCTHU
OCYIIECTBIISIETCS B aBTOMATUYECKOM PEKHMME C HCIOIh30BAaHHEM aBTOMATU3HUPOBAHHOU
WH(GOPMAIIMOHHONW CHCTEMbI, TpPEIHA3HAYCHHOW M7 OKa3aHWsl TOCYyJapCTBEHHBIX U
MYHULIUNATBHBIX YCIIYT.

MaxkcuMasbHbI CPOK BBIMOJIHEHUS aJIMUHUCTPATUBHBIX MPOLETYP, YKAa3aHHBIX B
MyHKTE 3.5. a/IMUHUCTPATUBHOIO PETJIAMEHTA, COCTABJISIET OAUH paboumii 1EHb.

3.6. Briaua (HanpaBiieHre) 3asBUTEIIO PE3YJIbTaTa MyHHUIIAIATLHON YCIyTH

3.6.1. OcHoBaHmeM Haudajga BBHINIOJHEHHUS AAMHHHCTPATHBHOW MPOIETYPHI
ABJISIETCSl  TIOJIyYEHHE JIOJDKHOCTHBIM — JIMIIOM, OTBETCTBEHHBIM 3a  BBINOJHEHUE
aAMUHUCTPATUBHOM MPOUEAYPHI, TOKYMEHTa, MOATBEPKIAIOLIEr0 MPEJOCTABICHHE
MYHHUIUMIAIBHON YCIYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJIMHUHUCTPATUBHOU
npouenypsl, spisgercs McnomHuTenbHbIl KOMUTET KHUpEIbCKOro CEabCKOTrO MOCEICHUS
Kamcko-YcTbuHCKOrO0 MyHHMIMNANbHOro pailona Pecnyonuku Tarapctan (nanee -
JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJauy (HaIlpaBJIeHHE) TI0KYMEHTOB).

3.6.2. Jlo)bKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a BbIgady (HaIlpaBJCHUE)
JOKYMEHTOB:

o0ecrieunBaeT perucTpalio U BHECEHUE CBEICHUN O pe3yJibTaTe MPeI0CTaBICHUS
MYHULMINIATBHOW YCIYTH B MOACUCTEMY BEIECHHS JOKYMEHTALMU aBTOMATHU3WPOBAHHOM
MH(OPMALIMOHHONW CHCTEMbI, MpeIHAa3HAaYeHHOW MJisi OKa3aHHs TOCYAAapCTBEHHBIX H
MYHUIIUNATBHBIX YCIYT;

M3BEIIAET 3asBUTENS (€ro MPEACTAaBUTENS) CIIOCOOOM, YKAa3aHHBIM B 3asiBJICHUU, O
pe3yibTaTe MpeOCTaBICHUS MYHUUMIAIBHON YCIyTM U O BO3MOXKHOCTU TOJTYYEHUS
pe3yJbpTara MpeIoCTaBIeHUs] MyHUIUNAIBHON yciayru B Oprade win B MOLI.

HcnonHenre  mpouenyp Npd  HAIMYUM  TEXHUYECKOM  BO3MOXKHOCTHU
OCYILIECTBIISIETCA B aBTOMATHYECKOM PEKHUME C UCITOJIb30BAHUEM aBTOMATU3UPOBAHHOMU
WH(GOPMALIMOHHONW CHCTEMbI, MpEIHAa3HAYeHHOW MJisi OKa3aHHs TOCYAapCTBEHHBIX W
MYHULUIIAIbHBIX YCIIYT.
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AJMUHHCTPAaTUBHBIE MPOLIEAYPbl, YCTAHABIMBAEMbIE HACTOSAIIMM ITyHKTOM,
BBIIIOJIHSIFOTCS. B TE€YEHUE OAHOro paboyero JHA CO JAHS MOANUCAHUS JIOKYMEHTa,
ABJISIFOLETOCS pE3yIbTaTOM IPEI0CTaBICHUS MYHHUIMIATbHON YCIIyTH,
YIOJIHOMOUYEHHBIM JIOJKHOCTHBIM JiniioM Oprana (Opranom).

PesynpraTaMy  BBIIIOJIHEHMS ~ aJIMMHHUCTPATHBHBIX  IPOLEAYpP  SIBIISIOTC:
pa3MEIEHUE CBENCHUM O pPE3ysbTaTe IPENOCTABICHHUS MYHHUIMIIAIBHOM YCIyTH B
MH(POPMALIMOHHBIX CUCTEMAaX, U3BELICHHUE 3asBUTENS (€r0 NPEACTaBUTENSA) O pe3yibTaTe
IPEIOCTABIECHUS] MYHULIMIIATBHON YCIYTH U CIIOCO0axX €ro MoJIy4eHUs.

3.6.3. Ilopsimox Bblgauu  (HampaBieHHUs)  pe3yjbTara  MOpPeJa0CTaBICHUS
MYHUIUNIAIBHON YCIIyTH:

3.6.3.1. IIpu obpamennn 3asBUTENA 3a PE3yJbTaTOM MYHUIIMIAIBHON YCIYTH B
ML, padotHuk M®IL] BbIIAET 3asIBUTENIO PE3YIbTAT MYHUIIUIIAIBHON YCIYTH B (hopme
AK3EMIUISIpA DJIEKTPOHHOIO JOKYMEHTa Ha OymaxHoMm Hocurene. [lo TpeboBaHmio
3asIBUTENS] BMECTE C DK3EMIUISIPOM 3JIEKTPOHHOIO JOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE
€My MPEIOCTaBISAETCS HK3EMIULSP 3JEKTPOHHOIO JIOKYMEHTa ITyTEM €ro 3alhch Ha
ChEMHBIM HOCHUTENh HWH(OpPMAUUU WIM HAOpaBJICHHUS JK3EMIUISIpA SJIEKTPOHHOTO
JOKYMEHTA IO JJEKTPOHHOM IIOYTe B ajpec 3asBurTensd. [lpym 3anmmcu Ha CheMHBIN
HOCUTEIb MHGOPMAlMU WM HaNpaBlICHUHM HK3EMIUIApa 3JIEKTPOHHOIO JOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTABJIEH OJK3EMIUISIP 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHTEJIE, II0 3JIEKTPOHHOM IOYTE€ HIAECHTUYHOCTH TAKOIO 3K3EMIULIpA 3JIEKTPOHHOIO
JOKYMEHTA 3K3EMIUISPY AJIEKTPOHHOIO JTOKYMEHTa Ha OyMa)KHOM HOCHUTEINE 3aBepsAeTcs
YIOJTHOMOYEHHBIM COTPYAHHKOM C HCIIOJIb30BAHMEM YCHJIEHHOW KBaIU(pHUIIMPOBAHHOU
3JIEKTPOHHOM ITOIITUCH.

AJMUHHUCTpPAaTUBHBIE TMPOLEAYPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBINIOJIHAIOTCS B TMOPSIAKE OYEPETHOCTH, B JI€Hb MPHUOBITUS 3adBUTENS] B CPOKH,
YCTaHOBJICHHBIE periiaMmeHToM padboTsl MOII.

Pe3ynpTaTaMy BBIMOIHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCA: (PUKCAIUS
dakTa BbIJAYM pe3ysibTaTa MPEAOCTaBiICHUS MyHHIUNanbHOM yciuyru B AVUIC MOI],
pe3ynbTaT MPEJOCTABICHHUS MYHUIIMIIAIIBHON YCIIYTH, BBIJAHHBINA 3asBUTEIIIO.

3.6.3.2. Tlpu oOpamieHnu 3asBUTENSI 332 PE3yNbTaTOM MYHHIMITATBHOW YCIYTH
yepes PecnyOmukaHCKuii TOpTall 3asSBUTCNIO0 B JIMYHBIM KaOWHET aBTOMATHYCCKH
HaAIpaBIIIETCS  DJIGKTPOHHBIH  00pa3  JOKyMEHTa, SBISIOIIETOCS  Pe3yJbTaTOM
[IPEIOCTABICHUS MYHULIANIAIBHOU YCIIYTH, IIOATIMCAHHbBIN YCUJICHHOMN
KBAJIN(ULIMPOBAHHOMN 3JIEKTPOHHON MOJIMHUCHI0 YIOJTHOMOYEHHOIO JOJKHOCTHOTO JIMIA
Oprana (Oprasom).

AJMUHHCTPAaTUBHBIE MPOLIEAYPHl, YCTAHABIMBAEMbIE HACTOAIIMM IYHKTOM,
BBITIOJIHAIOTCS B JICHb MOANMCAHMS JOKYMEHTA, MOJITBEPKAAIOUIETO MPEJOCTABICHUE
(oTKa3 B MpeAOCTaBIIEHUN) MYHULIUIIAILHON YCIYTH, YIIOJTHOMOYEHHBIM JOJKHOCTHBIM
nutioM Oprana (OpraHom).

Pe3ynpTaTaMy  BBIIOJIHEHMS]  QJAMHHHUCTPATUBHBIX  MPOLUEAYpP  SBISAIOTCS:
HampaBieHue (IpeloCTaBlIE€HUE) C HCHOoJb30BaHMeM PecmyOnnkaHcKoro mnoprajia
3asIBUTEIO IOKYMEHTa, OATBEPKIAOLLIET0 IPEIOCTABIEHNE MyHUIIUIIAIbHON YCIIyTH (B
TOM YHCJIE€ OTKA3 B MPEJOCTABICHUH MYHULIUIIAJILHON YCIYTH).

3.6.3.3. IIpu oOpamienun 3asBUTENS 3a PE3yJbTaTOM MYHUIUMIAIBHON YCIYTH B
OpraH, IOJKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a BbIJauyy (HAlpaBlIEHHWE) JOKYMEHTOB,
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BBIJIACT 3asIBUTEIIIO PE3yJbTaT MyHULIMOAIbHOW yciayru. [lo TpeOoBaHuIO 3asBUTEINS
BMECTE C DK3EMIUIIPOM DJJIEKTPOHHOTO JOKyMEHTa Ha OyMa)XKHOM HOCHUTENE €My
MPEIOCTABISECTCS SK3EMIUISP JIEKTPOHHOTO JTOKYMEHTA IyTEM €ro 3alKCy Ha ChEMHBIN
HOCHUTEJIb MH(POPMAIIMK WM HAMPAaBICHUS SK3EMIUIIpa 3JEKTPOHHOTO TOKYMEHTa IIO0
AIEKTPOHHOM IMOYTE B aPEC 3asIBUTEIIS.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIC HACTOSIIMM ITYHKTOM,
OCYIIECTBJISIIOTCS B MOPSIIKE OUEPETHOCTH, B JICHb IPUOBITUS 3aSBUTEIIS B COOTBETCTBUU
¢ IIpaBriiamMu BHyTpEHHETO TPYAOBOro pacnopsaka Oprana.

Pe3ynpTaToOM BBIMIOJHEHHS] aIMUHUCTPATUBHBIX MPOUEAYp SIBISIIOTCS: (UKCAIUsS
dakta  BbIJAYM  pe3yibTaTa  MPEJOCTABJICHUS  MYHUIMIIAIBHOM  yCIyrd B
aBTOMATU3MPOBAHHON HWH(POPMAIMOHHON CHUCTEMe, TPEIHA3HAYCHHOW IS OKa3aHHS
rOCyapCTBEHHBIX U MYHUILIUITAIIBHBIX YCITYT.

3.7. UcmipaBieHne TEXHUYECKUX OMIHOOK

3.7.1. B cnydae oOHApYXKCHHUS TEXHUYECKOW OIMMMOKH B IOKYMEHTE, SIBIISIOIICMCS
pe3yNbTaTOM MYHHUIIUITATLHON YCIIYTH, 3assBUTENh HampasisieT B OpraH:

3agBlicHUE OO0 WCIpaBICHUU TEXHUUYECKON omuoku (mpuioxkeHue Ne 5 k
HACTOAIIEMY aJIMUHUCTPATUBHOMY PETJIaMEHTY);

JOKYMEHT, BBIJIaHHBIA 3asBUTENIO KaK pe3yJbTaT MYHULIMNAIbHOW YCIyrd, B
KOTOPOM COJIEP>KUTCS TEXHUUYECKasl OIINOKa,;

JOKYMEHTBI, MUMEIOIINE IOPUANYECKYI0 CUJTY, CBHUJAETEIbCTBYIOIIHNE O HATUYUU
TEXHUYECKOUN ONTHOKH.

3asiBieHre 00 WCHpPaBICHUM TEXHUYECKOW OIMMOKW B CBEIACHMSIX, YKA3aHHBIX B
TOKYMEHTE, SIBJISIOEMCS pe3yJIbTaTOM MYHUIIMIAIBHON YCIIYTH, MOJAETCS 3asiBUTEIEM
(YmOTHOMOYEHHBIM TIPEJICTABUTENIEM) TOYTOBBIM OTIpaBlieHHEM (B TOM 4YHCIE C
HCIIOJIb30BAaHUEM DJJIEKTPOHHOM MOYTHI), MO0 dYepe3 PecnyOnumkKaHCKWMN ToOpTan WU
MOII.

3.7.2. JIo;»KHOCTHOE JUI0, OTBETCTBEHHOE 3a MPUEM JTOKYMEHTOB, OCYIIECTBISET
MpPUEM 3asBJICHUSI 00 WCIPABICHUU TEXHUYECKOW OLIMOKH, PETUCTPUPYET 3asBICHHUE C
NPUIIOKEHHBIMU TJOKYMEHTAMU U NEPeacT UX JOHKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32
00pabOTKy TOKYMEHTOB.

AJIMUHUCTPATUBHBIE TPOLEYpPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJHOr0 paboyvero JHS C JaThl PETUCTPALIUU 3asBIICHUSI.

Pe3ynbrataMu BBINIOJIHEHHS aIMUHUCTPATUBHBIX IPOLEAYD SBIAIOTCS: MPUHATOE U
3aperucTpUpOBaHHOE 3asBIICHUE, HAPABICHHOE HA PACCMOTPEHHUE IOJKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 3a 00pabOTKY TOKYMEHTOB.

3.7.3. JloiKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O0pabOTKy JTOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI W B IEIsIX BHECCHHMs] HCIpPaBIEHUH B JOKYMEHT,
SBIISIOIINNACS PE3yNbTaTOM TNPEIOCTABICHUS MYHHIIMIIATBLHOW YCIYTH, OCYIIECTBISET
IpOIEAYPhl, MPEIyCMOTPEHHBIE IYHKTOM 3.5 aJMUHUCTPATUBHOTO pETJIAMEHTa, U
BBIJIACT HCIIPABJICHHBIM JOKYMEHT 3asBUTENIO (YIMOJIHOMOYEHHOMY MPEACTABUTEINIO)
JUYHO TOJ| POCHHCH C HU3BATHEM Yy 3asBUTENsA (YIMOJIHOMOYEHHOTO MPEICTABUTENS)
OpUTHMHAJA TOKYMEHTa, B KOTOPOM COAEPIKHUTCS TEXHUUECKas OIMUOKa, WK HAIIPABIISET B
aJipec 3asiBUTENS IOYTOBBIM OTIIPABIEHUEM (IIOCPEACTBOM 3JIEKTPOHHON MOYTHI) MUCHMO
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O BO3MOXXHOCTM IIOJIy4EHHMsS JOKYMEHTa Mpu MpeaoctaBieHnd B OpraH opuruHaiga
JOKYMEHTA, B KOTOPOM COJEP>KUTCSI TEXHUUECKasl oIroKa.

AJMUHHCTpPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIE HACTOSAIIMM ITyHKTOM,
BBITIOJHSIOTCS B TEUYEHHE JBYX pabouux JHEW mocie OOHApy:KEeHUS TEXHUYECKOU
OLIMOKM WM TIOJy4YEHHUs OT JII0OOro 3aMHTEPECOBAHHOIO JIMLA 3asBJICHUS O
JOIYILIEHHOM OImMOKe.

Pe3ynpraTaMy BBINOJHEHHS aJMUHUCTPATUBHBIX IIPOLEAYP SABIISIOTCS: BbIAAHHBIN
(HampaBJIEHHBIN) 3asIBUTEIIO JOKYMEHT.

4. Tlopsaok U ¢GopMbl KOHTPOJIsI 32 IPe0CTABJIeHHEM MYHHIMIAIbHOI
yCIYI'H

4.1. Ilops1oK OCYIIECTBIEHHUS TEKYLIErO KOHTPOJIS 3a COOIOACHUEM U HCIIOJTHEHUEM
OTBETCTBEHHBIMH JIOJKHOCTHBIMU JIMLIAMHU MOJ0KEHUN aIMUHUCTPATUBHOTO PErjaMeHTa
Y MHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, YCTAHABIMBAIOIINUX TPEOOBAHUS K
MPEAOCTABIECHUIO MYHULIUIIAJIbHON YCIYTH, a TaK)K€ TPUHATUEM UMU PEIICHUN

KoHTpoib 32 MOJHOTOM M KAa4eCTBOM MPEIOCTABICHUS MYHUIIUIAIBHOM YCIYTH
BKJIIOYAET B ceOs BBIABJICHHE U YCTPAaHCHHE HAPYIICHUI MpaB 3asBUTENICH, TPOBEICHUE
IPOBEPOK  COOJIIOJICHUSI  MPONEAYpP MPEIOCTaBICHUS  MYHHUIIMIAIBHOW  YCIYTH,
MOJITOTOBKY PEIICHUI Ha AeicTBus (0e3aeicTBIE) TOKHOCTHBIX JIUIl OpraHa MECTHOTO
CaMOYIIPABJICHUS.

dopMaMu KOHTPOJISA 3a COOJIOICHUEM HCTIOTHEHUSI aIMUHUCTPATUBHBIX MPOIIEAYD
SABJISIFOTCSL:

1) mpoBepka W COTJIaCOBaHUE IMPOEKTOB JOKYMEHTOB 110 MPEIOCTABICHHIO
MYHULIMTIATBHOMN YCIIYTH;

2) IPOBOIUMBIC B YCTaHOBJIEHHOM MOPAJIKE MPOBEPKHU BEJICHUSA
NETONPON3BOACTBA;

3) mpoBelieHHE B YCTAHOBICHHOM MOPSJIKE KOHTPOJIBHBIX MPOBEPOK COOIIOICHHUS
MPOLEAYP NMPEAOCTABIEHNS MYHUIIUIIAIbHON YCIIyTH.

B wmemsx Tekymero KOHTPOJISI HCHOJIB3YKOTCA CBEIACHHUS, HWMEIOIIUECS B
ANIEKTPOHHON 0a3e MaHHBIX, CIIyXeOHas KOPPECHOHJCHIMS, yCTHAs W MHUChMEHHAs
uH(popMaIus JOKHOCTHBIX JIMII, OCYIIECTBISIONINX BBIMOJHEHUE aJIMUHUCTPATUBHBIX
MPOLENYD, KYyPHAJIbl y4€Ta COOTBETCTBYIOIIUX JTOKYMEHTOB U JIPYTHE CBEACHUS.

s ocylecTBIEHUS KOHTPOJIS 3a COBEPLICHUEM JAEUCTBUN NPU MPEIOCTABICHUU
MYHULUIIAUIBHON YCIYIrMd W TPUHATAM PELIICHUNM PYKOBOAUTEIO OpraHa MECTHOIO
CaMOyNIpaBJICHUsS  MPEICTABISIIOTCS  CHOPABKM O  PE3yJibTaTax  NPEAOCTABICHUS
MYHULIUTNIAJIIBHON YCITYTH.

O cnyyasx ¥ mpUYMHAX HapyLWIEHUsI CPOKOB, MOCIEAOBATEIbHOCTH U COACPKAHUS
aIMUHUCTPATUBHBIX TPOLEAYP JOJDKHOCTHBIC JIMIIAa HEMEIJIECHHO HWH(QOPMUPYIOT
PYKOBOJUWTENS OpraHa, MPEJOCTaBISIONIEr0 MYHUUMIIAJBHYIO YCIYyry, a TakKxKe
OPEANPUHUMAIOT CPOYHBIE MEPBI IO YCTPAHEHUIO HAPYLICHUH.

Tekymuii KOHTpPOJIb 3a  COOJIIOJICHUEM  MOCIEI0BATEIbHOCTA  JIEUCTBUM,
ONPEAETIECHHBIX aIMHUHUCTPATUBHBIMU poueaypamMmu o IPEAOCTABIICHUIO
MYHUIUIIAIBHON  YCIYTHM, OCYLIECTBIISIECTCS 3aMECTUTEIIEM PYKOBOJIMTENS OpraHa
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MECTHOTO  CaMOYIpaBJIEHHUS, OTBETCTBEHHbIM 3a OpraHuM3aluio  paboTel 1O
IIPEIOCTABJICHUI0O MYHHULUINAIBHON YCIYI'M, HAYaJIBHUKOM OTZAEJA, OCYIIECTBIISIOLIETO
OpraHu3alxio padOThI O NPEJOCTABICHUIO MYHUIIUIAIBHON YCIIYTH.

[lepeyeHb  JOJKHOCTHBIX — JIMI, OCYLIECTBJSIOIIMX  TEKYLIM  KOHTpPOJIb,
YCTAHABJIMBACTCSA IOJIOKCHUSAMU O CTPYKTYPHBIX MOJPA3JCICHUSAX OpraHa MECTHOIO
CaMOYIIPABJICHUS U JOJDKHOCTHBIMHU PETIIAMEHTAMH.

4.2. HOpHI[OK U IICPUOANTHOCTDb OCYHICCTBIICHUS IIJIAHOBBIX U BHCIINIAHOBBIX ITPOBCPOK
ITOJTHOTHI U Ka4YCCTBA IIPCAOCTABICHUSA MYHHHHHaHLHOﬁ YCIYIu, B TOM YHCJIC ITIOPAAOK U
q)OpMI)I KOHTPOJIA 3a MOJHOTOM M Ka4YE€CTBOM MMpcaoCTaBJIICHUA MYHI/IHI/IHaJILHOI?I YCIyIru

4.2.1. KOoHTpOIb 32 MOTHOTOW M KAYECTBOM INPEIOCTABICHHUS] MyHULIUITAIBHON
YCIIYTH OCYLIECTBIISIETCS B (hopmax:

1) mpoBeneHHs NPOBEPOK;

2) paccMOTpeHus xano0 3asBuTener Ha nercteus (0eznelicteue) Oprana, a Takxke
UX JIOJDKHOCTHBIX JIML], MyHULIUITAJIbHBIX CTY>KalluX.

4.2.2. B uensx oCcymecTBICHHS KOHTPOJIA 32 MOJHOTON U KAYE€CTBOM
[IPEIOCTABICHUS MyHULUIIATBHON YCIIYT'H IIPOBOJSATCS IJIAHOBBIE U BHEIIJIAHOBBIC
npoBepku. [IopsSa0K U NEPUOANYHOCTD OCYLIECTBICHUS IIIIAHOBBIX IIPOBEPOK
yCTaHaBIUBaETCs I1aHOM paboTel Oprana. [lpu nmpoBepke MOryT paccMaTpuBaThCs BCe
BOMPOCHI, CBSI3aHHBIE C MIPEIOCTABIEHUEM MYHUIIUIIATBHON YCIYTH (KOMILJIEKCHBIE
IPOBEPKH), UM OTAEIbHBIA BONPOC, CBSI3aHHBIN C MPEJOCTABICHUEM MYHULIUNIATbHON
ycnyru (TeMatuyeckue npoBepku). [IpoBepka Takxke MOXKET MPOBOJUTHCS MO
KOHKPETHOM KaJio0€ 3asBUTEIIA.

4.2.3. BHem1aHOBBIE IPOBEPKU ITPOBOJSATCS B CBSI3M C IPOBEPKON YCTPAHEHUS
paHee BBISBJIECHHBIX HAPYLIEHUN aJ]MUHUCTPATUBHOIO PETJIaMEHTa, a TAKXKE B Cllydae
MOTy4YeHHUs XKayio0 3asiBUTeNer Ha feiicTBus (Oe3neiictBue) OpraHa, a TakKe Uux
JOJKHOCTHBIX JIUL, MyHUIIUNATbHBIX CITyXKaIIHX.

4.2.4. Pe3ynbTathl IpOBEPKH O(DOPMIISIFOTCS B BUJI€ aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEAOCTATKH U MPEIIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTbh JOJKHOCTHBIX JIMIl OpPTaHa, MPeI0CTaBIISIIOIIET0 MyHUIIUIIAIbHYIO
yCIIyTY, 32 pEIIeHUs U AeUcTBUs (Oe3/1eicTBIE), MPUHUMAEMBbIE (OCYIIECTBISIEMbIC) UMHU
B X0JI€ PEI0CTABJICHUSI MyYHULIUIAIIBHOW YCIyTH

[To pe3ynbTaTam MPOBEACHHBIX MPOBEPOK B CIIyyae BBISBJICHUS HAPYIICHUHN MpaB
3asiBUTEJIC BUHOBHBIC JIMIA TMPUBJICKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOHOJATENBCTBOM Poccurickon deaepanuu.

PykoBoauTenb opraHa MECTHOIO CaMOYIIPABJIEHHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3asIBIICHUMN.

PykoBoautenb (3aMeCTUTENIb PYKOBOJIUTEINSA) CTPYKTYPHOTO TMOApA3JCICHUs
OpraHa MECTHOTO CaMOYIPaBJIEHUS HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U (WJIN)
HEHAJIJIeXKaIlee BBINOTHEHWE AaIMUHHUCTPATUBHBIX JIEUCTBUN, yKa3aHHBIX B paszjene 3
aIMHUHUCTPATUBHOTO PETJIAMEHTA.
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JIOJDKHOCTHBIE JIMI[A U MHBIE MYHULIMTIATBHBIE CITYKal[Ue 3a PELICHUs U T1eUCTBUS
(O6e3nelicTBue), NOpuHUMaeMmble  (OCYIIECTBISIEMbIE) B  XOAE€  NPEAOCTABJICHUS
MYHULIMIATBHON yCIIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOJIaTE€IILCTBOM
MOPSIIKE.

4.4, [TonoxxeHus1, XapaKTepU3YIOIIHe TPeOOBaHUS K OPSJIKY B (hopMaM KOHTPOJIS 3a
MPEIOCTABICHUEM MYHUIIUIIAIIBHOM YCIYTH, B TOM YUCJIE€ CO CTOPOHBI TPAXKIaH, UX
00bEeIMHEHUH U OpraHu3aIui

KOHTpOJIIb 32 peIoCcTaBIeHMEM MYHUIIMIIAIIBHON YCIIYTH CO CTOPOHBI TPaXK/IaH, UX
OOBEIUHEHUH W  OpraHu3allMii, OCYIIECTBIAETCS  MOCPEACTBOM  OTKPBITOCTH
NEeATEIbHOCTH  OpraHa  MECTHOIO  CaMOYIpaBI€HUS  NOpU  NIPEIOCTaBICHUU
MYHULUINAIBHOW YCITyTH, MOJYYEHUs MOJHOM, aKTyalbHOW U JOCTOBEPHOU MH(POPMALINH
O TOpSIKE MPEAOCTaBICHUS MYHUIUIAIBHOW YCIYTH W BO3MOXKHOCTHU J0CYAEOHOIO
paccMoTpeHust oOpanieHuid (xano0) B Mpoliecce MNPeIOCTaBICHUS MYHUIIMIATLHON
YCIYTH.

5. locyneOHblii (BHeCYAeOHbIH) MOPSIIOK 00KAJTOBAHUS pellieHUid u TeiicTBUi
(0e3xelicTBUs) OPraHa, NpeAOCTABJISIONIEr0 MYHUIIUNIAJIBHYIO YCIYTY,
MHOTO()YHKIMOHAJIBHOI0 IEHTPA NMPeA0CTABJIEHHS TOCYAAPCTBEHHbIX U
MYHUIHMIAJIbHBIX YCJIYT, OPraHu3anuii, ykazanuoix B yactu 1.1 cratbu 16
DenepanbHOro 3akona Ne210-d3, a Takike UX J0JKHOCTHBIX JIUI, MYHUITHTIAIbHBIX
CJIyKaluX, pAa0OTHUKOB

5.1. 3agBuTeNM UMEIOT MPABO HA 00KaJOBaHUE B AOCYACOHOM MOPSJIKE PEIICHUN U
nercTBui  (0e3neiCcTBUS) OpraHa, MPEeAOCTaBIAIONIEr0 MYHUIMNAIbHYIO —YCIYTY,
JOJDKHOCTHOTO ~ JIMIA  OpraHa, MpPeJOCTaBISIONEr0 MYHUIUNAIBHYIO  YCIYTY,
MYHUIUNAIBHOTO  CIYXallero,  pPYKOBOJIWUTENS  OpraHa,  MPeAOCTaBIIAIOIIETO
MYHUIUTIATBHYIO YCIIyTY, MHOTO()YHKIIMOHAIIEHOTO LEHTpA, paboTHHKaA
MHOTO(YHKIITMOHAIBHOTO 1IEHTpa, OpraHu3alui, NpeIycCMOTPEHHbIX YacThio 1.1 crarbu
16 ®enepanbuoro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCS C HKall000i, B TOM YHUCIIE B CIACAYIOIINX CITydasiX:

1) HapymeHue cpoka perucTpanuu 3anpoca O NpeIOoCTaBICHUH MYHULIAIIAJIBHON
yCIIyTH, 3ampoca, ykazanHoro B ctatbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapylIeHHE CpOKa MPENOCTaBIECHUS MYHULUIIAIBbHON yciayru. B ykazaHHOM
cimydyae mocyaeOHoe (BHecyneOHOe) O0XaJoBaHHWE 3asBUTENIEM PEIICHHH W JIeWCTBUMA
(6e3neiicTBUsl) MHOTO(YHKIIMOHAIBHOTO LEHTpa, paOOTHUKAa MHOTO(PYHKIHMOHAIBHOIO
[IEHTpPa BO3MOXXHO B CiIy4yae, €Clid Ha MHOTO(YHKIMOHAJIbHBIM LIEHTp, pELICHUs U
nerctBug  (0e3deiicTBUE)  KOTOPOro  OOXKANyrOTCS, BO3JOKE€Ha  (QYHKUHS 10
PEIOCTAaBIECHUIO COOTBETCTBYIOIIMX MYHUIMINAIBHBIX YCIYyT B IOJHOM OObEME B
NopsiIKe, onpeAeaeHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHuE y 3a8BUTENS TOKYMEHTOB WM MHPOPMALUHU JUOO OCYIIECTBICHMUS
NEUCTBUN, TMPEACTABICHHE WJIA OCYIIECTBICHHE KOTOPBIX HE MPEAyCMOTPEHO
HOPMAaTUMBHBIMM IPaBOBbIMM akTaMu Poccuiickon @enepaunyu, HOPMATUBHBIMU
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npaBoBbIMU akTamMu PecnyOmuku TatapcTan, MyHUIIUIATbHBIMU [IPABOBBIMU aKTaMU IS
MIPEAOCTABICHUS MyYHULIMIIAIBHON YCIIYTH;

4) oTka3 B mIpHEME JIOKYMEHTOB, MPEJOCTABIECHHE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMM IPAaBOBBIMM akTaMu Poccuiickon @enepaunyu, HOPMATUBHBIMU
paBOBbIMH akTamu PecnyOnuku Tatapctan, MyHULIMIIAIBHBIMU [TPABOBBIMU aKTaMU AJIs
PEIOCTaBIECHUS MYHULIMIIANBHOMN YCIIYTH, Y 3asBUTEIS;

5) oTka3 B MpeJOCTaBICHUN MYHUIMIAIBHON YCIyTH, €CIM OCHOBAaHUS OTKa3a He
OPEeIyCMOTPEHbI (elepaibHbIMU 3aKOHAMHU W TPUHATBIMM B COOTBETCTBUU C HUMH
MHBIMH HOPMAaTUMBHBIMHM IpPaBOBBIMM akTamu Poccuiickoii ®enepanuu, 3aKOHAMH HU
MHBIMA HOPMATHBHBIMU IIPaBOBbIMU akTaMu PecriyOnuku TaTapcraH, MyHULIMIIAIbHBIMU
MPaBOBBIMU akTaMu. B yka3zaHHOM ciydae nmocyneOHoe (BHeCyaeOHOe) 00KajloBaHHE
3asBUTEJIEM pelieHud u aeicTBuil (0e3aeicTBUsl) MHOrOQYHKIIMOHAIBHOTO IIEHTPA,
paboTHUKAa MHOTO(YHKIIMOHAJBLHOIO IIEHTpa BO3MOXHO B cClly4ae, €CJIM Ha
MHOTO(DYHKIIMOHAJIBHBIA LIEHTP, pEIIeHUs W JeWcTBUs (0€31eHCTBHUE) KOTOPOro
00XaayroTCs, BO3JOXKEHAa (YHKIMS 1O MPEIOCTaBICHUIO  COOTBETCTBYIOLIUX
MYHUIUINAIBHBIX YCIYT B IOJIHOM 00bEME B IOPAJIKE, ONPEACIIEHHOM YacThio 1.3 cTaThu
16 ®enepanproro 3akona Ne 210-D3;

6) 3aTrpeOoBaHME C 3asABUTENS IPU MPEIOCTABICHUU MYHUIUMNAIBHON YCIyIH
IUIaThl, HE TMPEAYCMOTPEHHOW HOPMAaTUBHBIMHM IpPAaBOBBIMHU akTamu Poccuiickoi
®denepanv, HOPMAaTUBHBIMM  NpaBOBbIMM  akTamu  PecmyOomuku — Tarapcraw,
MYHULIUIIAIbHBIMU IPABOBBIMU aKTaMHU;

7) OTKa3 opraHa, NMPEAOCTaBIIAIOIIET0 MYHULHUIIAIBHYIO YCIYTy, TOJKHOCTHOTO
JUIa opraHa, MPEJOCTaBISIOUIETO MYHHUIMNAIBHYIO YCIYTY, MHOTO(QYHKIIMOHAJIHLHOTO
LIEHTpa, pa0OTHUKA MHOTO(YHKIIMOHAJILHOTO LIEHTPa, OpraHu3aluid, TPeayCMOTPEHHBIX
gacteto 1.1 crateu 16 ®enepanbHoro 3akoHa Ne 210-@3, unam ux paOOTHHUKOB B
WCIIPaBJICHUU JOMYUIEHHBIX MMM OIEYaTOK M OUIMOOK B BBIJAHHBIX B PE3yJIbTATE
MPEAOCTABICHUS  MYHUIMOAIBHOW  yCIyrH  JOKyMeHTax  Ju00  HapylleHHe
YCTaHOBJICHHOTO CpOKa TaKMX WcHpaBiieHuid. B ykazanHHoM cnydae npocyneOHoe
(BHecyneOHOe) oO0XkajoBaHWE 3asBUTENIEM pelleHud u  jaeucTBuil  (0e3neicTBuUs)
MHOTO(YHKIIMOHAJIbHOTO ~ IIEHTpa, pa0OTHHKAa MHOTO(PYHKIMOHAIBHOIO  LEHTpa
BO3MOXKHO B Ciydae, €CIi Ha MHOTO(YHKUMOHAJIbHBIM LEHTP, PEHICHUs U JEHCTBUS
(6e3meiicTBHE) KOTOPOTO OOKAMyIOTCS, BO3JIOXKEHA (PYHKIUS IO MPEAOCTABICHUIO
COOTBETCTBYIOIIMX MYHUIIMTIAIBHBIX YCIYT B MIOJIHOM 00BbEME B MOPSAKE, OMPENEICHHOM
yacThto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylieHHMe CpoKa WIM TOpsSAKa BbIJAYM JOKYMEHTOB IO pe3yJjbTaTam
MPEIOCTABIICHUSI MyHUILIUTIAIbHON YCIYTH;

9) npuocTaHOBJIEHHE MPEIOCTABICHUS MYHUIIMNIAIBHOW YCIYTH, €CJIM OCHOBAHUS
NPUOCTAHOBJIEHUSI HE MPEIyCMOTPEHbl (enepaibHbIMU 3aKOHAMU W TPUHSTHIMUA B
COOTBETCTBMM C HHMH WHBIMA HOPMATHUBHBIMH TIPAaBOBBIMH akTaMu Poccuiickoit
denepanyn, 3aKOHAMA W WHBIMA HOPMATHUBHBIMH TIPaBOBBIMH akTamu PecmyOnuku
TaTtapcran, MyHUIIUNATBHBIMA MPABOBBIMU aKTaMH. B yka3aHHOM ciiydae qocyaeOHoe
(BHecyneOHOe) oOkaloBaHWE 3asBUTENIEM pelieHud W jaercTBuil  (0e3nelcTBuUs)
MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa, pab0OTHHKAa MHOrO(YHKIMOHAIBHOTO  LEHTpa
BO3MOXXHO B CIy4yae, €ClIM Ha MHOTO()YHKIIMOHAJIBHBIN LEHTp, PEUICHUs U JEeUCTBUSA
(Oe3nelicTBUE) KOTOPOro OOXKAIYIOTCS, BO3JIOKE€HA (YHKIMS MO MPEIOCTaBICHUIO
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COOTBETCTBYIOINX MYHHUITUTIATBHBIX YCIYT B TIOJTHOM 00BEME B MOPSAKE, OMPEACTICHHOM
yacThio 1.3 crateu 16 @enepansHoro 3akoHa Ne 210-D3.

10) TpeGoBaHme y 3asBUTENS TPH MPEAOCTABICHWHA MYHUIIMITAIBHOW YCIYTH
JOKYMEHTOB WM WH(OpMAIMU, OTCYTCTBHE M (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIMCh NIPU MEPBOHAYAIBHOM OTKa3e B MPUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
PEIOCTaBIECHUS MYHUIUMIIAIBHOW YCIYyrd, JIMOO B MPENOCTaBICHUU MYHHUIIMIAILHOM
YCIIYTH, 332 UCKIIOYEHUEM CIy4yaeB, MPEIyCMOTPEHHBIX MyHKTOM 4 udactu 1 crarbu 7
OenepanpHoro 3akoHa Ne 210-03. B ykazaHHOM ciiydae gocyneOHoe (BHecyneOHOe)
00’xaJloBaHUE 3asBUTEJIEM pelieHui U el CcTBUI (6e3nericTBus)
MHOTO(YHKIIMOHAJILHOTO  IIEHTpPa, pab0OTHHKA MHOTO(QYHKIMOHAIBHOTO  IEHTpa
BO3MOXHO B Clly4ae, €CJIM Ha MHOTO()YHKIMOHAJIbHBIA LEHTP, PEIICHUS U JIEUCTBUA
(Oe3neiicTBUE) KOTOPOro OOKAIYIOTCS, BO3JIOKEHA (PYHKUUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIINX MYHHUITUIIAJILHBIX YCIYT B IOJTHOM 00bEME B MOPSIKE, OMPEACICHHOM
yactblo 1.3 crateu 16 @enepanbHoro 3akona Ne 210-03.

5.2. XKanoba momaercs B MNHUCbMEHHOW (opme Ha OyMaKHOM HOCHUTENE, B
ANEKTPOHHOM (opMe B Oprad, NPeNOCTaBISAIOMINA MYyHUIUIAIBHYIO  YCIYTY,
MHOTO(DYHKIIMOHAJIBHBIA LEHTP JMOO B COOTBETCTBYIOIIMWA OPraH TrOCyJapCTBEHHOM
BJIACTH, SBISIOMIMICS y4YpeAuTelleM MHOTO(QYHKIIMOHAIBHOTO IIeHTpa (najiee -
yupeauTeib ~ MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa), a Takke B  OpraHu3allud,
npeaycMoTpeHHbIe yacThio 1.1 crateu 16 denepanbroro 3akoHa Ne 210-D3. JKanooOs! Ha
pemieHuss U JAeMcTBUS (Oe3lelCTBHE) PYKOBOJUTENS OpraHa, MpeIoCTaBISIONIEro
MYHHUITUTIATBHYIO YCIIYTY, TIOIAIOTCS B BBIMIECTOSIINKN OpraH (Mpy €ro HaJIU4Yuu) JTu0o B
ClIy4ae €ro OTCYTCTBUS PacCMaTpUBAIOTCS HEMOCPEICTBEHHO PYKOBOJUTEIEM OpraHa,
MPEOCTABIISIONIETO0 MYHUIMNAIBHYIO yciayry. JKajoObl Ha perieHus U JIeUCTBUA
(6e3nelicTBue) paboTHMKA MHOTO(YHKIIMOHATBLHOTO IIEHTPa MOJAITCA PYKOBOAUTEIIO
ATOTO0 MHOTO(QYHKIMOHAJIBHOTO 1eHTpa. KajoObl Ha pemeHuss U JeUCTBUS
(6e3nericTBue) MHOT0(YHKIITMOHAJILHOTO LHEHTpA MOJAKOTCA YUPEAUTETIO
MHOTO(QYHKIIMOHAJIBHOTO IEHTpa WA JOHKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMAaTHBHBIM TNpaBOBbIM akTOM PecnyOnuku Tartapcran. XKamoObl Ha pemieHus u
nevictBust (Oe3neiicTBUE) paOOTHUKOB OpraHM3alldid, MPeayCMOTPEHHBIX 4YacThio 1.1
cratbu 16 @DepepanibHOoro 3akoHa Ne 210-03, mnomaroTcs pPYKOBOAUTENSM H3THUX
OpraHU3aIUu.

Kamoba Ha pemenust m aerictBus (Oe3aelicTBUE) OpraHa, MpPEIOCTaBIISIIONICTO
MYHULIMOAIBHYKO  YCAYry, JOJDKHOCTHOTO JIMI[A  OpraHa, MpeJoCTaBIISIONIETO
MYHULMOAIBHYIO YCIYTy, MYHULUUNAIBHOTO CIYXKAIlleTO, PYKOBOAMUTENSl OpraHa,
MPEIOCTABIISIONIETO MYHHUIUTIAIBHYIO YCIYTY, MOXKET OBITh HalpaBJieHa 0 TIoYTe, Yepe3

MHOTO()YHKIIMOHATTbHBIH LEHTD, c VICIIOJIB30BAHUEM MH(}OpMaMOHHO-
TEJIEKOMMYHUKaIMOHHON  cetn  «WHTepHeT», oduuManpHOrOo  caiita  oprasa,
[IPEAOCTABIIAIONIEN0  MYHULMIIAIBHYIO  YCIYTY, Enunoro  moprama  im0o

PecnyOnukanckoro nopraia, MHPOPMAITMOHHON CUCTEMBI JOCYIe0HOro 00KalOBaHMUs, a
TaK)Ke MOXET OBITh MPUHATA MPH JUYHOM MpHeMe 3asBuTens. JKamoOa Ha pemieHus u
NEeNCTBUS (6e3neiicTBHE) MHOTO(YHKIIHOHAILHOTO IIEHTpa, paboTHUKA
MHOTO(YHKIIMOHAJIBHOTO LIEHTPAa MOXKET ObITh HAMIPaBJIEHA M0 TOYTE, C UCIIOJIb30BAHUEM
MH(POPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHON cetu «MHTepHeT», oduimanbHOro caiita
MHOTO(YHKIIMOHAJIBHOTO LIeHTpa, Equnoro moprana nu6o Pecrnybnukanckoro moprana,
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MH(OPMALIMOHHON CUCTEMBI JOCYA€0HOT0 00XKaIOBaHUs, a TAK)KE MOKET ObITh MIPUHATA
Ipy JIMYHOM Tnpueme 3asBurend. JKanoOa Ha pemeHus W jaeictBus (Oe3neiicTBue)
OpraHu3aluii, NpeaycMOTPeHHbIX YacThio 1.1 cratbu 16 @enepanbHoro 3akona Ne 210-
@3, a Takke UX pabOTHUKOB MOXKET ObITh HAlpaBi€HA MO IMOYTE, C HCIOJIb30BAHUEM
UH(OPMAITMOHHO-TEIEKOMMYHHUKAIMOHHON ceTn « HTepHeT», oduIMaIbHBIX CAalTOB
ATUX opranuzanuii, Enunoro nopraia nubo PecryOnukanckoro noprania, a Takke MOXKET
OBITH MPUHSTA IIPU JIUYHOM NPUEME 3asIBUTEIIS.

5.3. Kanoba nomxHa CoepKaTh:

1) HaMMeHOBaHHME OpraHa, MPEJOCTABISIONIEI0 MYHUIUMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MPEeJOCTABISIIONIEIO0 MYHHUIMIAIBbHYIO YCIyTY, JH00
MYHHIIMIIAIBHOTO CITY>KaIlero, MHOTO(YHKIIMOHAIBHOTO LEHTPa, €ro0 PYKOBOIUTENS U
(wnn) paboTHHMKA, OpraHuM3aluil, MpeAyCMOTpPeHHbIX uvacTeio 1.1 crarem 16
®enepanbHoro 3akoHa Ne 210-D3, ux pykoBoautenei u (Win) pabOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBIE) KOTOPBIX 00KaAIYIOTCS;

2) amuinio, UMs, OTYECTBO (MOCIEAHEE - NMPU HAIUYUHU), CBEACHHUS O MECTE
KUTENbCTBA 3asBUTENS - (DU3UUYECKOTO JUIA JMOO HAaUMEHOBAHHE, CBEACHHUS O MECTE
HAXOXKJECHUS 3asiBUTENS - IOPUAMYECKOrO JIMIA, a Takke HoMep (HOMepa) KOHTAKTHOIO
TenedoHa, aapec (aapeca) 3JEKTPOHHOM MOYTH (IPU HAJIMYMM) U MOYTOBBIN ajapec, 1o
KOTOPBIM JOJKEH OBITh HAIPaBJIEH OTBET 3asBUTEIIIO;

3) cBeneHust 00 oOXKadyeMblX PEIICHUSX W JeHCTBUAX (Oe37eiCTBUM) OpraHa,
[PENOCTABIAOIIEr0  MYHULMINAIBHYIO  yCIyry, JODKHOCTHOIO JMIA  Oprasa,
PEJOCTABISAIONIEI0 MYHHUIMIAIBHYIO YCIYry, JHOO MYHHULMIAJIBHOTO CIy’Kallero,
MHOTO(YHKIIMOHAJILHOTO  IIEHTpa, pabOTHUKA MHOTO(YHKIIMOHAJIBHOTO  IIEHTpA,
OpraHu3alui, MpeaycMOTpeHHbIX YacTbio 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-
@d3, ux pabOTHUKOB;

4) noBOABI, HA OCHOBAaHMU KOTOPBIX 3asBUTEIb HE COIVIACEH C PEIICHUEM U
nerctBueM (Oe3neiicTBUEM) oOpraHa, MNPEJOCTABISIONIET0 MYHULMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNPeJOCTABISIIOUIEI0 MYHHUIMOAIbHYIO YCIyTY, JH00
MYHUIUINAIBHOTO  CIYXallero, MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa, pabOTHHKA
MHOTO(YHKIITMOHAIBHOTO 1IEHTpa, OpraHu3alui, NpeIycCMOTPEHHBIX YacThio 1.1 crarbu
16 ®enepanpHoro 3akoHa Ne 210-®d3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBIThH
Mpe/ICTaBICHbl JOKYMEHTHI (TIPY HAJTUYUHU), TOITBEPKIAOIIUE JOBObI 3asBUTEINS, JINOO
UX KOIUHU.

5.4. TloctynuBias xajoda MOJUICKUT PETUCTPAIIMU B CPOK HE TMO37HEE pabovero
JHS1, CJIEYIOLIETO 32 THEM MTOCTYILJICHUS.

5.5. JKanoGa, mocTtynmuBmIasi B OpraH, MPEIOCTABISIOMINNA MYHHUIMIIAIBHYIO
yCIIyTY, MHOTO(YHKIIMOHAJIBHBIN LIEHTP, YUYPEAUTENI0 MHOTO(PYHKIIMOHAIBHOTO LIEHTPA,
B OpPTaHU3aLMH, IPEAYCMOTpEHHbIE YacThio 1.1 crateu 16 @enepanpHoro 3akona Ne 210-
®3, nuOO0 BBIMIECTOSIIIMN OpraH (IpW €ro HaJIu4uH), MOJJICKUT PACCMOTPEHHUIO B
TE€YeHHUE MATHAAUATH pabouyuX THEW cO AHS €€ PerucTpaluu, a B cliydae 00KaJloBaHMS
OTKa3a OpraHa, MpeaoCTaBISIONIEr0 MyHUIIMIAIIBHYIO YCIYTy, MHOTO(QYHKIIMOHAIBHOTO
LIEHTpA, OpraHu3alMi, MPeayCMOTPEHHBIX YacTbio 1.1 crarbu 16 denepaibHOTO 3aKOHA
Ne 210-®3, B mpueme MOKyMEHTOB Y 3asBUTENsS OO B HCHPABICHUH JOIMYIIEHHBIX
OMEYaTOK M OMMOOK WM B Clydae O0XKaJOBaHHs HAPYIIEHUS YCTAaHOBJIEHHOTO CpPOKa
TAaKHX UCIIPABJIEHUH - B TEUEHHUE MIATH pabOYMX JHEN CO THS €€ PerucTpanuu.
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5.6. Ilo pe3ynpTaTam paccMOTpPEHHS Kalo0bl MPUHUMAETCS OJHO M3 CIIECTYIOIIUX
pEeLICHNN:

1) »xanoba y10BIE€TBOPSIETCS, B TOM YKcie B (POpME OTMEHBI IPUHATOTO PEIICHUS,
WCIPABIICHUSI JIOMYUICHHBIX OMEYaTOK M OMIMOOK B BBIJAHHBIX B pe3yjbTare
PEAOCTABICHUS MYHULIMIAIBHON YCIYTM JOKYMEHTAX, BO3BpaTa 3asBUTENI0 ACHEKHBIX
CPEACTB, B3UMaHUE KOTOPBIX HE MPEITYCMOTPEHO HOPMATUBHBIMHU ITPABOBBIMH AKTAMHU
Poccuiickoit denepannu, HOpMaTUBHBIMUA MPaBOBBIMU akTamHu PecmyOnuku Tartapcras,
MYHULANIAIBHBIMY PABOBBIMU aKTaMU;

2) B yAOBJIETBOPEHUU KAJI00BI OTKA3bIBACTCS.

He no3gHee nHs, clIEAyOIIEro 3a JHEM MPUHATHS PELICHUS, YKa3aHHOIO B
HACTOSIIIIEM MYHKTE, 3asSBHUTENI0 B MUCBMEHHON (OpME M MO >KEIAHWUIO 3asBUTENS B
ANEKTPOHHOM  (opmMe HampaBisieTCss MOTHMBHPOBAaHHBIA OTBET O  pe3yJbTarax
PacCMOTPEHUSI JKATOOBI.

5.7. B cnyyae mnpu3HaHHS >KAJIOOBI MOMJIEKAUIEH YIOBJIETBOPEHHUIO B OTBETE
3asIBUTENII0 O PE3yJlbTaTax PacCMOTPEHHUS >KaIoObl gaeTcsd wWHGOpMAIUi O JCUCTBUSIX,
OCYUIECTBISIEMBIX ~ OpPraHoM,  MPEJOCTaBISIOIIMM  MYHUUUIAIBHYIO  YCHYTY,
MHOTO()YHKIITMOHAJIBHBIM LIEHTPOM JMOO OpraHu3aluei, NpeaycMOTpeHHOM yacTbio 1.1
crtatbu 16 @enepanbHoro 3akoHa Ne 210-D3, B uensix HE3aMEMIUTENBHOTO YCTPAHEHUS
BBISIBJICHHBIX HapyIIECHUN IIPU OKa3aHWM MYHULMIAIBHOW YCIYT'H, a TaKXe IPUHOCATCS
U3BUHEHHUS 32 JIOCTABJICHHbIE HEYAOOCTBA U YKa3bIBaeTcsd MHPOpMAIUSA O JaJIbHEHIINX
NEUCTBUAX, KOTOpbIE HEOOXOJUMO COBEPILUTH 3asBUTENI0 B LEIAX IOTYYCHHUS
MYHUIUNAIBHON YCIIYTH.

5.8. B cnyuae mpusHaHus kajmoObl HE TOMJIEKAIIEH YJOBJIETBOPEHUIO B OTBETE
3asBUTEII0 O pe3yibTaTaX pacCMOTPEHHUS KajloObl [AlOTCS apryMEHTHUPOBAHHBIE
pPa3bACHEHMS] O MPUYMHAX MPUHATOTO PEIICHHs, a TaKkKe HHPOpMaLUs O MOPSIKe
00>Kaj0BaHUs IPUHITOTO PELICHUS.

5.9. B ciydae yCTaHOBIIEHHUS B XOJI€ WJIM TIO PE3YJIBTATAM PACCMOTPEHHUSI KaJIO0ObI
MPU3HAKOB COCTaBa aJMUHUCTPATHUBHOTO TMPABOHAPYIIECHHS WJIM MPECTYIUICHUS
JOJIKHOCTHOE JIMIIO, pA0OTHUK, HAJEJICHHbIE MOJHOMOYHUSIMHU [0 PACCMOTPEHUIO 5Kalo0,
HE3aMeJINTEIbHO HAMPABISIOT UMEIOIINECS MaTEpHAIIbl B OPraHbl IPOKYpPaTypHI.
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[Tpunoxenue Ne 1

K AIMUHUCTPATUBHOMY PETJIAMEHTY
PEIOCTaBICHUS MYHUIIUTIATBHON
yCIyTH IO BbIJaue CIPaBKU
(BBITTUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

CIIPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

JomxuoctHoe muio (PHO)

(monKCh YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA
oprana)
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[Tpunoxenne Ne 2

K AIMUHUCTPATUBHOMY PETJIAMEHTY
PEIOCTaBICHUS MYHUIIUTIATBHON
yCIyTH IO BbIAaue CIPaBKU
(BBITTUCKH)

dopma

(bnank oprana, npeAoCTaBIsAIONIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEHIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHOW YCIyTH
10 BbIJaue CIPaBKH (BBIITUCKH)
OT No

PaccmotpeB Bame 3asBneHue OT Ne 17}
MpuiIaraeMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom
IOPUHATO perieHne 00 OTKa3ze B Bbllaye
CIIPaBKH (BBIITUCKH) TI0 CICIYIONMIEMY OCHOBAHHIO:

JlononHurenbHast UHGoOpManus:

Caenenus 00 3JIEKTPOHHOM MOAMUCH

JomxkuoctHOE auio (PHO)

(HOANHKCH YIIOTHOMOYSHHOTO JODKHOCTHOTO JIHIIA
oprasa)
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[Tpunoxenne Ne 3
K AIMUHUCTPATUBHOMY PETJIAMEHTY
PEIOCTaBICHUS MYHUIIUTIATBHON
yCIyTH IO BbIAaue CIPaBKU
(BBITTUCKH)

dopma

(bnank opraHa, npeaoCTaBISIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKa3e B MpHeMe JOKYMEHTOB, HEOOXOIUMBIX IS TIPEAOCTABICHUS
MYHHIUAAIBHON YCIYTH 10 BbIJaye CIPaBKH (BBITHCKH)
oT No

PaccmorpeB Bame 3asBienue ot No v
IIpUjlaracMble K HEMY JIOKYMEHTHI, YIIOJTHOMOYEHHBIM OpPraHom
MIPUHATO pElIeHue 00 O0TKasze B Mpueme
JIOKYMEHTOB, HEOOXOJIUMBIX JJIsI MPEOCTABICHUSI MYHHUIUIIAILHONW YCJIYTH TIO BbIJIaue

CIPaBKH (BBIITUCKHU) MO CIICTYIOIIMM OCHOBAHHUSIM:
1.
2.

Pa3pscHeHne IpUUYMH OTKa3a:

JlonomHuTenpbHAs MHGOPMAIIHS:

Bl BmpaBe MOBTOPHO OOpaTUTHCS B YIOJHOMOYCHHBIA OpraH C 3asBJICHHEM O
MIPEIOCTABIICHNUHN YCIIYTH MOCJIE YCTPAaHEHUS YKA3aHHBIX HAPYIICHUH.

JlaHHBI OTKa3 MOXET OBITh O00XaJOBaH B JOCYJACOHOM TOPSIIKE ITyTEeM
HaIpaBJICHUS KaJIOObI B YIIOJHOMOYCHHBIN OpraH, a TAK)Ke B CyZCOHOM MOPSIZIKE.

Caenenus 00 3JIEKTPOHHOM MOATUCH

JomxuoctHoe muio (PHO)

(moxmKCch YHOJTHOMOYEHHOT'O JIOJDKHOCTHOTO JIMIA
oprana)
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[Tpunoxenue Ne 4

K AIMUHUCTPATUBHOMY PETJIAMEHTY
PEIOCTaBICHUS MYHUIIUTIATBHON
yCIyTH IO BbIJaue CIPaBKU
(BBITTUCKH)

dopma

B

(HanMeHOBaHHUE OpraHa MECTHOTO CaMOYIIPABIICHIS)

oT

((I)aMI/IJ'H/Iﬂ, UM, OTHECTBO, NACTIOPTHBIC JaHHBIC, PCTUCTPALIAIO
IO MECTY KUTCJILCTBA, aApeC 3J'IeKTp0HHOI\/'I IIOYTEI, TGJ'IGCI)OH)

3ASBJIEHUE
0 BbIJIaU€ CIPABKU (BBITUCKH)

[Ipoury Bac BbaaTh cripaBKy (BBIITUCKY)

(yxa3aTe BUJ CIIPaBKH)

K 3asBnenutro npunaratores:

PesynbraT npenocraBieHuss MyHUIMNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

[ 15 nuunpii xaGumer [Toprana rocynapCTBEHHBIX W MYHHIIUTAIBHBIX YCIYT
PecnyOomuku Tatapcran;

D B MHOTO(YHKIMOHAJIBHOM IIEHTPE MPEJOCTABICHHUS TOCYAapCTBEHHBIX U
MYHUIIMNANBHBIX yenyr PecyOnuku Tatapceran;

D B Opzane.

(mata) (moamnucs) (®.1.0.)
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[Tpunoxenune Ne 5

K AIMUHUCTPATUBHOMY PETJIAMEHTY
PEIOCTaBICHUS MYHUIIUTIATBHON
yCIyTH IO BbIJaue CIPaBKU
(BBITTUCKH)

PyxoBoaurento
HUcnonHuTeI,HOr0 KOMUTETA

OT:

3ASABJIEHUE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKH

CooOmaro 00 ommOKe, JOMYUIEHHOW MPU OKa3aHWHW MYHUIMNAIBHOW YCIyTH MO
BbIJIaye CIIPABKH (BBITIUCKH).

3anucaHo:

[TpaBuIIbHBIE CBEICHUS:

[lpomy wWcmpaBUTh  JOMYIMIEHHYIO  TEXHHYECKYyI0  OIMMMOKY U  BHECTHU
COOTBETCTBYIOIINE U3MEHEHHUS B IOKYMEHT, SIBIISIOIIUICS Pe3ybTaTOM MYHUITUIATBHON
YCIIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B cinyuae mpuHATHS pemieHUs 00 OTKJIOHEHWHW 3asiBIICHUS 00 WCIPaBIICHUH
TEXHUYECKOH OIIMOKY MPOIITY HAPABUTh TAKOE PEIICHHE:

TIOCPEIICTBOM OTITPABIICHHUSI AJICKTPOHHOTO JOKyMeHTa Ha anapec E-mail: ;

B BUJIC 3aBEPCHHOI KOMUHM Ha OyMa)KHOM HOCHUTEJIC TIOYTOBBIM OTIIPABICHHEM IO
azpecy:

HacrosmmmM mmoarsepkaar0: CBEIEHUs], BKIIIOYEHHBIE B 3asBJICHUE, OTHOCSILIMECS K
MOEW JIMYHOCTA W NPEIACTABIIEMOMY MHOKO JIMILy, a TAaKKE€ BHECEHHBIC MHOK HUKE,
NOCTOBEpHBL.  JIOKyMEHTBl  (KONMHM  JOKYMEHTOB), IPWIOXKEHHbIE K  3asBIICHHIO,
COOTBETCTBYIOT ~ TpeOOBaHMSIM, YCTaHOBJICHHBIM  3aKOHOAATenbcTBOM  Poccuiickoit
@enepanyy, Ha MOMEHT IIPEICTABJICHUS 3asBJICHUS 3T JOKYMEHTHI JEHCTBUTEIBHBI W
COZIEPKaT JOCTOBEPHBIE CBEIICHHUS.

(mata) (Toamuce) (®.11.0.)



