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MYHULIUIIAJIBHOTO PATOHA
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21 Mapr 2022 r. Ne 54
06 YTBEPIKIEHHH AJIMHHHCTPATHBHOIO

periaMeHTa MpeloCTaBI€HUS MYHHIIMIIAIBHON
YCJIYTH 10 BbIIa4€ CIPABKH (BBIMHCKH)

B cootserctBuu ¢ ['paknanckum komexcom Poccuiickoii @enepauuu ot 30 HOAOps
1994 roma Ne 51-@3, ®enepanbHbIM 3aKOHOM OT 6 okTsA6ps 2003 roma Nel31-d3 "O6
OOIIMX NMPUHIUNAX OPTraHU3alUH MECTHOIO camoynpaBiieHus B Poccuiickoit Menepanun”,
OQenepanbubiv  3ak0HOM oT 27 wmioms 2010 roma Ne210-d3 "O6 OpraHu3aluu
NPCNOCTABICHUS  TOCYAApCTBEHHBIX M MYHMIMOAIBHBIX  ycayr”,  YcTaBom
MYHHLHMIANBHOTO  oOpa3oBaHHs  "MOCEJIOK  TOPOJACKOro  Thma  Bacmibeso”
3e/1eHO0IBECKOr0 MYHHIIMIAIBHOTO pariona PecyOmuku Tarapcran, McrnomHuTtensHblil
KOMHTET II0CeJIKa rOpPOACKOro THma BacuibeBo 3el1e€HOTONBCKOr0 MyHHIUIAIBHOTO
paiona Pecny6nuku Tarapcran

ITOCTAHOBJISIET

1. YTBepauTh AJIIMUHUCTPATHUBHBIH periiameHT IIpelOCTaBIICHUS
MYHHUIMOAIBHON YCIYTH 110 BblAAa4e CHPABKH (BBIMUCKHM) COrIACHO npunoxeHuro Nel k
HaCTOSAIIEMY [TI0CTAaHOBJIEHHIO

2. IIpusnate yrpatuBmumu cuity [NoctanoBnenus VCHOMHUTEILHOIO KOMHUTETA
foCelIKa rOpOACKOro Tuna BacuiabeBo 3eneHONONBCKOTO MyHHMIMIIATBHOIO paiioHa
Pecry6nuxu Tarapcran:

or 20.05.2020 roma Ne94 "OG yTBepIeHMM aIMHHHCTPATHBHOIO periaMmeHnTa
IPEAOCTABICHHS MyHUIUTIAILHOM YCIIYTH 110 BbIJIaye CIPaBKH (BBIUIMNCKH) HA TEPPUTOPHH
MYHHIUNIAIBHOTO 00pa3oBaHus MOCETIOK OPOACKOro THMAa BacHibeBo 3eleHonobeKoro
MYHHIIMIAIBbHOTO paiioHa Pecniy6nuku Taraperan";

or 03.11.2020 roma Nel99 "O BHeceHMM wu3MeHEHMI B aJIMUHUCTPATHBHBIN
PETIIAMEHT NIPEJIOCTABICHAS] MyHUIUITIATBHOM YCIIYTU O BbIAaYe CIIPaBKH (BBITMCKH) Ha
TEPPUTOPUH MYHHMIUIIAIBHOIO O0pa30BaHHs IIOCEJOK TOPOJCKOr0 THIAa BacHibeBo
3eJIeHOIONBCKOTO  MyHMILMIIATBHOIO paifona PecryGiuku Tarapcran, yTBep)KaeHHOrO

IOCTaHOB/IEHHEM VICTIONIHUTENILHOrO KOMHUTETA [0CEIKa TOPOJICKOro THIA Bacuibeso or
20.05.2020 roma"



or 16.02.2021 roma Ne25 "O BHeCeHHMM H3MEHEHHH B aJIMUHUACTPATUBHBIH
PEraMEHT MPEfOCTABICHHS MYHULHMIIATEHON yCIyry M0 BBIAAYE CHPABKH (BBITUCKK) HA
TepPPUTOPHM MYHHLHIATIBHOrO 00pa30BaHusA IOCEJIOK TOPOACKOro THIIA BacuibeBo
3e/TeHOI0ICKOr0 MyHHLMIAIBHOrO paiiona PecryOmuku TarapcraH, YTBEPXKIEHHBIH
oCTaHOBIeHMEeM VICIIONHUTENBHOrO KOMHTETa TI0CEIKa ropojickoro Tuma Bacuibeso OT
20.05.2020 romxa Ne94 (¢ m3menerusmu ot 03.11.2020r.Ne199)";

3 PasMecTHTb HACTOSILICE TIOCTAHOBIEHHE HA O(QHUIMAILHOM NOpTalle PaBOBOH
nnpopmanuyn Pecnybnnku TaTtapcran (http://pravo.tatarstan.ru) u OdUIMATEHOM caiTe
3eleHONONBCKOr0 MyHHIMIATBLHOrO paiioHa B cocraBe Iloprana MyHMIHIATbHBIX
obpaszosanuit PecrryOnuku TarapcTan (http://zelenodolsk.tatarstan.ru) B HH(POPMALIUOHHO-
TeJIeKOMMYHHKAIMOHHOHN cetu "VIHTepHeT" U Ha MH(POPMALIOHHBIX CTEH/aX 10 ajpecam:
Pecry6nuka TaTapcTaH, 3€/€HO0IBCKHH MYHHULMIIAIBHBIA palioH, NI'T BachibeBo, YII.
CpobGonpl, 1.1 (VCrONMHUTENBHBIH KOMHTET), PecriyOnuka Tarapctas, 3e1eHOA0IbCKHH
MYHMIMNAJIBHBIA  padoH, nrt Bacuieeso, Y. [IpazauuyHas, 1.9 (mocenkoBas
oubIHoTEeKA).

E.B. [lymunuHa




Tpunoxenue Nel

k [TocTaroBIeHHIO MICIOMHATENBHOTO
KOMMTETA TIOCENKa NOPOJICKOro THIa
RacuibeBo 3eneH0I0]IBECKOr0
MYHHIUAIEHOIO paiioHa
Pecry0Osuku TaTapcTa

or 21.03.2022, Ne54

VTBepKIeH

noctagosnenreM HcrnomHuTeIbHOTO
KOMHUTETA [OCeIKa TOPOJICKOro THIIA
BacuipeBo 3eIeH0/101bCKOr0
MyHHIIMIATEHOrO PaioHa PecryOnuKu
Tarapcrad

or 21.03.2022, Ne54

AJIMHHHCTPATHBHBIH perjaMeHT
npefocTaBJIeHHsl MYHHIHNAIBbHOH yCJayrH no BBIIAYE CIPABKH (BBINMHCKH)

1. O6mmue noJIoKeHHs
1.1. TlpemmeT peryupoBaHus aIMUHHACTPATUBHOTO PerjiaMeHTa

Hacrosmuil a[MUHMCTPATUBHbIH pPEriaMeHT TIPEeL0CTABICHHUS MYHHLMATAIbHOH
yenyry (fanee — aMAHACTPATHBHBIN perjiaMeHT) yCTaHaBIMBACT CTaHAapT U MOPANOK
TIpeIOCTaBICHU MYHMLHIIAIBHON YCIyTH IO BbIflaue CIPaBKH (BpImcKH) (manee —
MyHHIHITATBHASL yCIIyTa).

1.2. Kateropuu 3asiBUTENeH

1.2.1. Jlyuamy, WMEIOLIAMHK IPaBO Ha MoJTy4YeHue MyHHLHIATBHOR  yCITYTH,
ABJISFOTCS (PU3UIECKUE UL (manee — 3asBUTEND).

1.2.2. C 3asBJIeHAeM BIIpaBe 0OpaTUTHCA Tpe/ICTABUTENb 3asBUTEIIA, nefCTBYIOLLHH
Ha OCHOBAHWH JOKyMEHTa, yJOCTOBEPSIOIIEro ero HonHoMouMs (janee — NPeacTaBUTEb
3asIBUTENN).

1.3. Ilopsaox HHGOPMUPOBAHHA O Tpel0CTaBICHUH MYHHIUTIAIbHOH yCIyT !

1.3.1. Hudopmanus O TOPALKE IpeoCTaBICHUS MYHHLHITATBHOH  YCITyTH
pasMelaeTcs:

1) na wHGOPMALNMOHHBIX cTeHnax, COJAepPKAlIMX BH3YalbHYIO H TEKCTOBYIO
pHbOpMALUIO O MyHMIMIIATBbHOH  YCIYTE, pacIIONOKEeHHBIX B MOMeElleHUAX



MHOTO(®YHKIMOHAJIBHBIX LEHTPOB Ipe0CTaBICHHA rocy1apCTBEHHBIX U MyHHULMTIATBHBIX
yCIyT.

2) Ha OOUIMAILHOM caifTe MYHHLUINAIBHOTO patioHa B MH(QOPMALMOHHO-
TeTeKOMMYHHKALFOHHOM CETH «MuTeprer (https://Www. zelenodolsk tatarstan.ru);

3) na Iloprane rocyIapCTBEHHBIX U MyHULUIATBHBIX  YCIYT PecrmyOnuKu
TarapcTaH (https://uslugi.tatarstan.ru) (manee — Pecry6nKaHCKAH ropTa);

4) na EnuHoM moprane rocyiapCTBeHHbIX ¥ MYHUIMNATBHBIX YCIyT (hyHKIM#)
(https:// www.gosuslugi.ru) (zanee — EauHBIA TTOPTa);

S) B roCy1apCTBEHHON MH(QOPMAHOHHOH CHCTEME «PeecTp rocynapCTBCHHBIX H
MyHHLHIATbHBIX yCIyT PecnyOnuku TarapCTan» (http://frgu.tatar.ru) (nanee — Peectp
roCyJapCTBEHHbIX H MYHHUIATIAIbHBIX yCIyr).

1.3.2. KoHCYy/IBTHpOBaHKE 110 BOIPOCaM IpeL0CTaBICHUS MYHHLHITATBHON YCITyTH
OCYIIECTBIIACTCA:

1) B MHOroQyHKUMOHAIBHBIX HEHTPaXx [IpeJIOCTABIIEHHs. TOCY/apCTBEHHBIX %1
MyHHLAIATIBHBIX YCIIYT NpH yCTHOM obpalleHHH - THIHO UK 110 TesnedoHy;

2) B MHTEPAKTHBHON (opme PecnyGMKaHCKOro ropTaina;

3) B VICroaHUTENIBHOM KOMHUTETE IIOCENKa TOpOJCKOro THIA BacuiiseBo
3e1eH0/10IbCKOr0 MY HULUIIATBHOTO paiiona PecrryOmuKy Tarapcran (nanee — OpezaH):

TIpH YCTHOM OOpPAIeHUH - JIMIHO WA T10 TeneoHy;

IpY THCHMEHHOM (B TOM 1HCTIE B dopme IEKTPOHHOTO JIOKyMeHTa) 00paIleHuH —
Ha 6yMa)XHOM HOCHTEJIE [0 MOYTE, B 3IeKTPOHHOHI (opMe 10 HNIEKTPOHHOM MOYTE.

1.3.3. udopmanus Ha ExiHOM MOPTAIS, PecryGIMKaHCKOM [OPTale O MOpAIKE
CpoKax IpefoCTaBJICHUS MYHHIMIATBHOR — yCIyrn —Ha OCHOBaHMM  CBEJIECHHUH,
cozepxaiuuxcs B Peectpe roCyIapCTBEHHBIX M MyHULHITATBHBIX yCIIyT, MPEe0CTaBIAeTCs
3asiBUTENIO OeCIIaTHO.

Jloctyn K MH(pOpPMAIMH O CpOKax H TOpsiIKe MPEeJOCTaBIICHHUA MyHHILUTaTbHOM
YCIyTd OCYIIECTBIACTCS Ge3 BBIMOJIHEHUS 3asBUTEJICM KaKux-1u6o TpeboBaHUi, B TOM
qucrne Oe3 WCIONb30BaHHs [POTPaMMHOTO obecrieueHus, yCTaHOBKa KOTOpOro Ha
TeXHHYECKHUE Cpe/CTBa 3asBUTENS TpeGyer 3aKII04eHHs JHICH3UOHHOTO WIA HHOTO
cornanlenus ¢ mpaBoodnaaareneM NporpaMMHOTO obecrieueHus, MpeaycMaTpHBaroIIero
B3YMAHUe IUIAThI, PETMCTPALIMIO MITH aBTOPH3AIUIO 3asgBUTENs WK MPENOCTaBICHUE UM
IIepCOHANBHBIX JAHHBIX.

1.3.4. TIpu oOpameHun 3asBUTeNA JIHIHO Wi o TeiaedoHy B COOTBETCTBHUH C
[IOCTYNHBIIAM 0OpaIleHHEM [pe0CcTaBIseTCs MHPOPMALIA:

1) o MecTe HaXOKICHUA MHOTrOGYHKIHOHAIBPHOIO  IIEHTPa peaoCTaB/IeH s
roCy/apCTBEHHbIX M MYHHLMIATIBHBIX ycryr, VICTIONHUTENBHOTO KOMHTETa rocernka
ropozckoro Tura BacuibeBo 3es1eHOA0IbCKOT0 MYHHIUIAIBHOTO paiiona Pecry6iyKu
Tarapcran: PT, 3e1e HOLOIBCKHI paioH, II'T Bacunbeso,y1.CBo6osL, 1. 1

Mecto HaxoxiaeHue Mcmoakoma: IIT BacunbeBo, Y. Cpobonsl, A.1, kab.5 u
kab.11

['paduk paboOThI: NOHEAENBHUK — nsrranna: ¢ 08:00 go 17:00;

O6ex: ¢ 12:00 go 13:00;

Cy660Ta, BOCKpeCeHbe: BIXOAHBIC JIHH.

CripaBOYHbIi Tene(OoH 8(84371) 6-12-12, 8(84371) 6-11-11.



HpOXO,[[ o JOKYMECHTaM, YAOCTOBEPAIOIHM JIUYHOCTbL.

2) 0 MOpsAAKE MPEeIOCTABICHUS MYHHULMNAILHOH YCIYTH, O crocobax U Cpokax
[IOJa4H 3asIBIICHHUMH;

3) 0 KaTeropusix rpaxiaH, KOTOPBIM [PEIOCTaBIACTCA MyHIIUIIANbHAS YCIIyTa; O
HOPMATHBHBIX  [IPABOBBIX  aKTaX,  PEryJMPYIOMMX  BONPOCHI  NMPEIOCTABICHHUA
MYHHUITUTIATIBHOH YCIIyTH;

4) o mepevHe [OKYMEHTOB, HEOOXOAMMBIX IUId PACCMOTPEHUS 3asiBICHHI O
MpeIOCTaBIeHAN MyHUIUIATEHON YCIyTH, O CPOKaxX MpUeMa U PErUCTpalliK 3asBICHHS,

5) o0 Xojie MpeOCTaBIeHHs MyHULMIIAIBHOM YCIyTH;

6) 0 MecTe pasMelleHHs Ha O(HMIMAILHOM CaHTe HH(GOPMALIUKA IO BOINPOCaM
IIPEeI0CTaBICHUA MY HULIUIIAIIBHOM yCITyTH;

7) o mnopsiike 00XalOBaHUsA HEHCTBUHH WK 0e31eMCTBUS JOJKHOCTHBIX JIMIL
Opeana.

[lo nuUCBMEHHOMY OOpalleHHI0 COTPYIHUKHA OTJeNa, OTBETCTBEHHOIO  3a
IpeoCTaBIe e MyHHUIUITAIEHOR YCIyTH, IOAPOOHO B OUCHEMEHHOM (hopMe pa3bsICHSIIOT
3asBUTEINIO TOPANOK [PEIOCTaBICHNS MyHHIMIIATBHON YCIYTH U BOIPOCHL, YKa3aHHLIC B
HACTOAIIEM NyHKTE aJIMHHUCTPAaTUBHOIO PErIaMeHTa, M B TEUCHHE TpeX pabo4ux AHEH
CO OHA PErucTpauyy oOpalleHHs HampaBisfioT OTBET 3aABUTCIIO. OtBeThl JaroTCs Ha
s3bIKe oOpalleHus. B ciydae HEBO3MOXKHOCTH J1aTh OTBET Ha A3BIKE o0pareHus
HCIIONB3YIOTCS rOCyIapcTBeHHbIe A3bIkH Pecry6iuku TaTapeTaH.

1.3.5. Uudopmanuss mo BOIpocaM IPedOCTaBICHUA MYHULANIAIBHOW YCITyTH
pa3MeInaeTcsi Ha OQHIHaTBHOM caliTe MyHHULMIATBHOIO paioHa 1 Ha HHGOPMaMOHHBIX
creHiax B moMeneHusx Opeana 11 padOTI ¢ 3asBUTEIISIMH.

MHbopMaIus Ha rocy1apcTBeHHBIX A3bikax PecryOmuku TarapeTan, pasMeriaeMast
Ha WHQOPMAIMOHHBIX CTEHIaX M Ha OQUUIHMAIbHOM CaiiTeé MyHHIHMIIANIBHOIO paifoHa B
MH(QOPMAIIMOHHO-TE/IEKOMMYHHKAIMOHHON ceTH «lIHTepHEeT», BKIOYAeT CBEACHUS O
MYHHULUIAIBHOHN yClIyre, cofepKalinecs B MyHKTaxX 21.23,24,25 2.7, 29,210, Z11,
5.1 aZMMHHUCTPATUBHOTO perjiaMeHTa, HHPOPMAIMIO 0 MECTe HAaXOXKIEHHs, CIIPaBOTHBIX
TenedoHax, BpeMeHu padotel Opeana, 0 rpauke mpuemMa 3asBJIEHHI Ha MMpeOCTaBIIEHHE
MYHHUIMIIAIBHON yCIyTH.

1.4. HopmaTHBHEIe IPABOBBIE aKThI, PETYIUPYIOLINE MPEIOCTABICHHE
MYHHITUTIAIBHON YCIYTH

1.4.1. IlepeyeHb HOPMATUBHBIX IIPABOBBIX aKTOB, PEryIMPYIOLIUX NPEJOCTABICHAC
MYHHLUOAIBHOM yCIyrd (C yKa3aHHeM PEeKBHM3MTOB HOPMAaTHBHBLIX IPABOBBIX dKTOB H
MCTOYHMKOB WX OGMMIMATLHOrO OMyOIMKOBaHHA), pasMmelleH Ha EnumHoM mopraie, B
Peectpe rocymapCTBEHHBIX W MYHHIMIAJIBHBIX YCIYT, Ha oumansHOM caiTe
MYHHUIMIIQTBHOTO  paiioHa B MH(GOPMALMOHHO-TEJIEKOMMYHHKALIMOHHOX ~ CeTH
«nTepHeT».

1.4.2. TekcT amIMUHMCTPATHBHOIO periaMeHTa B JEHCTBYIOIIEH peaaKkuuu
MOIEKUT pasMellleHHro Ha EauHOM moprane, B Peectpe rocynapCTBEHHBIX H



MYHHIMIAIGHBIX ~YCIyr, Ha OQHIMalIbHOM CaiTe MYHHIUNAILHOTO palioHa B
HHGbOPMAIHOHHO-TEICKOMMYHUKAIMOHHOH ceTr «MHTepHET».

1.3, TepMHHBI, HUCIIOb3yeMble B aIMHUHUCTPATHBHOM periiaMeHTe, u uX OITpeaCIICHUA

1.5.1. B aMHHHCTPAaTHBHOM pErjJaMeHTe MCIIONb3YIOTCS CIEAYIOLINe TCPMHUHBL 1
OIpeieIeHuUsI:

ylaneHHoe pabodee MeCTO MHOrO(QYHKIHOHAIBHOrO LEHTPA MNPeAOCTABICHIA
rOCyJapCTBEHHBIX M MYHUIMNAIBHBIX YCIYT — TEPPUTOPHAILHO 00ocobneHHoe
CTPYKTYpHOe Tozpaszeienue (ohuc) MHOrOQYHKIMOHANBHOTO UEHTPA MPeiOCTaBICHHA
rOCY/IlapCTBEHHBIX ¥ MYHHUHMIAIBHBIX YCIYr, CO3JaHHOE B TOPOJICKOM (cebCKOM)
MoceJIeH|H MYHHUIUIIAIBHOTO paiioHa Mk B TOPOACKOM OKpYTe PecryOnuku TatapcTaH B
COOTBETCTBHH c [IyHKTOM 34 [IpaBun OpraHu3aluu NesITEIbHOCTH
MHOrO(QYHKIHOHANBHBIX LIEHTPOB IIPE0CTaBICHUs FOCY 1apPCTBEHHBIX W MyHHIUIIATIPHBIX
YCITYT, YTBEP)KACHHBIX IocTaHoBieHueM IpaBuTesbCcTBa Poccuiickoii ®enepanyu or 22
mexabps 2012 r. No 1376 «OG6 yteepxnieHun IIpaBun opraHusauid I€ATETBHOCTH
MHOTOMYHKIIMOHAIBHBIX LIEHTPOB NPEI0CTABICHHS FOCY1apCTBEHHBIX M MyHUIIMITAJIbHBIX
yCIIyI»;

TexHuuyeckas oumbka - omudka (OMMCKa, olevyaTka, TIpaMMarHyeckas WIH
apupmeruueckas oummbka 160  MonoOHAs omuOKa), AONYyIIeHHas OpraHoM,
PeNOCTABIAIOIMM MYHUIHUNANBHYIO yCIyry, H HpHBeAmas K HECOOTBETCTBHIO
CBeCHHIl, BHECEHHBIX B JOKYMEHT (pe3y/bTalT MyHHLMIATLHOH YCIyrH), CBEICHUAM B
JIOKyMEHTaX, Ha OCHOBAHHH KOTOPBIX BHOCUIIUCh CBEICHHUS;

EquHas cucTeMa WIGHTHOHKALMM ¥ ayTeHTHQUKAUMKM B HHQPacTpyKType,
o0ecrie4rBarOLIEH UH()OPMALMOHHO-TEXHOJIOTHYECKOe B3aUMOJICHCTBHE
MH(GOPMALMOHHBIX CHCTEM, MCIOJIB3YEMBIX I MNPEIOCTABICHHSA TOCYyIapCTBEHHBIX H
MyHHULHUIATBHEIX YCIYT B OJIEKTPOHHOH (opme (mamee — ECHUA) - denepanbHas
rocyaapcTBeHHas HMH(pOPMALMOHHAs CHCTeMa, OOecreyHBarolIas CAHKI[MOHUPOBAaHHBIN
JOCTYIl YYaCTHHKOB HUH(OPMAIIMOHHOTO B3aUMOJEHCTBHS B CHCTEME UIeHTUUKALUN U
ayTeHTH(UKALKMK K HHOPMAIIMH, COJEPIKALLIEHCS B TOCY IapCTBEHHBIX HH(POPMALIUOHHBIX
cUcTeMax U MHBIX MH()OPMALIHOHHBIX CHCTEMAX;

M®IL] - locymapcTBeHHOE OIOJKETHOE YUYPEKICHUE «MHOropyHKIIMOHAIbHBIN
LEHTp MNpeIOCTaBlIeHHs TIOCYNapCTBEHHBIX M MYHHUIMIANBHBIX YCIYT B Pecmybnuke
TarapcTan»;

ANUC MO®IL] - ABTOMaTH3UpPOBaHHAS uHbOpMalMOHHAS cuUcTema
MHOTO(YHKI[MOHAIBHBIX [IEHTPOB MPENOCTABICHHS rOCY 1apCTBEHHBIX M MYyHUIIUITAIbHBIX
yenyr PecriyOnuku Tarapcras.

1.5.2. B agMMHHCTpPAaTHBHOM perjaMeHTe 0] 3asiBJICHHEM O IpeJoCTaBICHAN
MyHHIUNAIBHON YCIyrH (manee - 3asdBlIeHHE) TOHMMAETCS 3alpoc O MPE/OCTaBICHUN
MYHUIMIAIHOM YCIyrH, MOaHHbI B COOTBETCTBHM C IIYHKTOM 3 cratbu 2
®epepanpHoro 3akoxa ot 27 wmions 2010 roma N 210-®3 «0O6 opraHu3aluH

TIpeIOCTaBIIEHHs] TOCYIapCTBEHHBIX M MYHHIMNAIbHBIX YCIyr» (nanee — PenepanbHbIHA
3akoH Ne 210-D3).



2. CTaHaapT npeaocTaBiieHus MYHHUHNAJbHON YCJTyrH

2.1. HauMeHOBaHME MYHUIUIIAILHON YCIIyTH
Bolaga cripaBKu (BBITHCKH).

7 2. HauMeHOBaHKe UCIIOIHUATEIBHO-PACTIOPSAIUTEIbHOTO Oprana MeCTHOrO
CaMOYTIPABIEHHUs], HEIIOCPEICTBEHHO PEJI0CTaB/ISIOET0 My HUIHIATEHYIO yCIIyTY

VICTIONHUTENBHBI ~ KOMHMTET  IIOCEJIKa  TOPOACKOro  THIIA BacuineeBo
3eeHOI0IBCKOTO MYHHAIMIATBHOTO paifona PecnyGimku TatapeTa.

2.3. Onucanue pe3ynbrara IpeoCTaBICHHA MYHHIIMIIAIBHOM yCITyTH

2.3.1. Pe3ynpTaToOM IIPEIOCTABICHUS MyHHULMIIATBHOM YCITyTH SBJIAETCS:

1) crmpaBka (BBINHCKA) (IIPHIOKEHHE Ne 1 x HacrosueMy aIMHHHCTPAaTHBHOMY
periameHTy);

2) pemenye o0 OTKase B MPeJOCTABICHUN MYHHLMIAIBHON YCITyrd (IPUIOXKEHHE
Ne 2 x HacToAIIEMY aIMHHHUCTPATUBHOMY perjaMeHTy);

3) pewenue 06 OTKa3e B IpUeMe JTOKYMEHTOB, HeoOXOIMMBIX IJIs IPEAOCTABICHUS
MYHHIMNAIBHOH YCIyTH (TPUIOKEHHE Ne 3 K HacrosmeMmy aIMHHHUCTPAaTHBHOMY
pernaMeHry).

2.3.2. PesynprarT MNpeaoCTaBICHUA MYHHUIMIIQIBHOM  YCIYTH — HalpaBIseTCs
3agBUTENI0 B (GOpMe  DJIEKTPOHHOrO  JOKYMEHTa,  NOAMHCAHHOIO YCUJIEHHON
KBATH(MUIMPOBAHHON JJIEKTPOHHON MOIMMCHIO YIOTHOMOHYCHHOTO JOJKHOCTHOI'O JIHLA
Opzana (mu6o Opzana), B cooTBeTCTBIH ¢ De/IepabHEIM 3aKOHOM OT 6 ampenst 2011 roma
No 63-®3 «O6 snekTpoHHOM Toanuck» (nanee — PenepalbHBIH 3aKOH Ne 63-@3) B
TWuHBI KabuHeT EpwHOro moprama. B ciydae HampaBIeHHs 3aABICHHS MOCPEICTBOM
Pecny6IMKaHCKOrO IOpTana pe3yabTaT IMPEfOCTaBICHHUA MYHUIUTANBHOR  YCIYTH
HAIPABIIAETCS TaK XKe B IMYHbIA KaOuHeT PecryOmiKkaHCKOro nopraia.

2.3.3. [lo BeIOOpPY 3asiBUTES pe3y/bTaT NMPeJIOCTABICHUS MYHUIIMIIAIBHON YCIIYTH
peinaercs B Oprane wiu B MOL[ B dopme dK3eMIUIspa 3/ICKTPOHHOTO JIOKYMEHTa,
pacredaTaHHoOro Ha OyMaKHOM HOCHTENe, 3aBEPEHHOTO I[eHaTbio  H MOJNUCHIO
COOTBETCTBEHHO YIOTHOMOYEHHOIO IOJDKHOCTHOTO U Oprana uim pabotarka MOLL

2.3.4. 3asBUTENbL BIpaBe MOIYYHUTh PE3yIbTaT MPEAOCTABICHHA MyHHULUTIaTbHON
ycayrd B (GopMe 3IEKTPOHHOro JOKYMEHTa B TEHCHHE CpoKa IelCcTBUSL pe3yJibTaTa
Mpe0CTAB/ICHUS MyHULUNIANIbHOM yCIyTH.

2.4. CpoK NpeJIoCTaB/IeH s My HULIUIIAIBHON YCIIyTH, B TOM HUCIIE C y1ICTOM
HeoOXOIMMOCTH OOpaIleHKs] B OPraHU3alliy, YIaCTBYOIIUE B IPEJOCTABICHIH
MyHHLMIIAIBHO} YCITyTH, CPOK IPHOCTAHOB/ICHUS PENOCTABICHHA MYHHULUTATbHOM
YCIIyTH B CITydae, eClld BO3MOKHOCTD IPUOCTAHOBIICHHA IIPe/ly CMOTPEHA
3akonoarenscTBOM Poccuiickoit Denepalluy, CPOK BbIAAHH (HarpaBIIeHus ) JOKyMEHTOB,
SBIISIOLIUXCS Pe3yJIbTaTOM IIPEIOCTABICHHA MYHULHIIQTEHOR yCIyTH



2.4.1. MyHuLnaibHas yciayra IpeIoCTABIAETCS B TEUCHHE TPEX pabouux JHEH.

2.4.2. TlpuocTaHOBICHHE CPOKa npeloCTaBIeHHA MYHHIUITAIBHOM YCIyrd HE
TIpey CMOTPEHO.

2.43. HanpapneHue JOKyMeHTa, SBIAIOIIErOCA pe3y/bTaTOM MPEAOCTABNCHIA
MYHHLMIIAIGHON YCIyTH B (opMe DIIEKTPOHHOTO JIOKYMEHTa, 3asBUTENIO OCYILECTBIAETCA
B geHp O(OPMJIEHHS W PErHCTpaluid pesyJbTard TpeoCTaBICHHA MyHHLHUTATEHOH
YCITyTH.

2.5. VicuepriblBatONMi repedeHb I0KyMEHTOB, HeoOXOIUMBIX B COOTBETCTBUH C
3aKOHOIATEIbHBIMH MM HHBIMH HOPMaTHBHBIMH TIPaBOBBIMH aKTaMHU 7151
IpeaOCTaB/IeHHsA MyHHIUTIAIBHOH YCITyTH, & TaKKe YCIyT, KOTOpBIE SABJISIOTCA
HeOGXOMMMBIMH 1 00s3aTeIbHBIMU JUL PEAOCTABICHHIA MyHHLENIATBHBIX YCIYT,
[TO/JIEKAIIHX TIPE/ICTABICHHUIO 3aABUTEIIEM, cr10co0BI UX TIOJTyUYeHHUs 3asiBUTEIEM, B TOM
yucie B SIEKTPOHHOH (opMe, MOPAJOoK HX npeacTaBIeHNsA

2.5.1. lna  mony4eHHs MYHULUNATBHON  YCIyTH 3agBUTENb  MPEACTABISCT
creiyrolye JOKYMEHTRL:

1) IOKyMeHT, yI0CTOBEPSIOLINH JIAHOCTD (ge TpebyeTcst B cirydae oGpaleHus
ocpeicTBOM PecrryOnuKancKoro ropTana);

2) IOKYMEHT, y10CTOBEPSIONIAHA TIOTHOMOIHA Tpe/ICTABUTEINS 3asBUTEII;

3) 3asBJICHHUE:!

B (hopme IOKyMEHTa Ha OyMa)XHOM HOCHUTE]E (mpusioxenyre Ne 4 K HacTOAIIEMY
aJIMAHHACTPATHBHOMY periiaMeHty);

B 3JIEKTPOHHOU Qopme (3amONHACTCA MOCPeNCTBOM BHECEHHs COOTBETCTBYHOLIX
CBeIEHWH B ONMEKTPOHHYIO (QopMy 3asBieHus), TOMIMCAHHOe B COOTBETCTBHH €
TpeGoBaHMAMY ITyHKTa 253 aJIMHHHCTPATHBHOTO pPeriaMeHTa, [pH oOpaLeHHH
nocpesicTBoM PecrybIMKaHCKOro NopTaiia,

4) B ciydae, ecad Ui npeaoCTaBIEeHHS MyHUIUNATBHON YCIYTH Heobxoauma
0GpaboTKa MepCOHAIBHBIX NaHHBIX JIHId, He SBISIOIIErocs 3asBUTENEM, W €ClH B
COOTBETCTBUH ¢ (pefiepalbHbIM 3aKOHOM 0GpaboTKa TaKkX NMEePCOHANBHBIX JAHHDBIX MO>KET
OCYIIECTBIATECS C  COTJIacHs yKa3aHHOro JHIa, IpH obpamieHud 3a MOIYy4eHHEM
MYHMIMIIQIBPHOH ~ YCIyTd  3asBUTCIE OTIONHATENBHO  IPEJCTaBIseT  AOKYMEHTRL
[OJTBEPKIAIOLIME TOTyYeHre COracui yKa3aHHOro JIdla WA €ro 3aKOHHOI'0
npeAcTaBUTeNs] Ha 06paboTKy MepcOHaNBHbIX JIaHHBIX yKa3aHHOTO JIHLA. JIOKyMEHTHI,
MOATBEPKIAIOIIME [IONydeHHe COTIach, MOrYT OBITH IpPEACTaBICHBl B TOM HHCIC B
dopMe 3/IEKTPOHHOTO JIOKYMEHTa;

5) B ciy4ae, €CiH 06s3aHHOCTh XPAHEHHs [OMOBOH KHHIM JIO 31.12.2017
po3Narajack Ha COOCTBEHHHMKOB JKHJIBIX oMelieHuil, 3asBUTENEM NpPEICTaBIACTCA
IOMOBasl KHUTa,

6) mpaBOyCTaHABIHBAIOIINC JIOKYMEHTEI Ha WHIMBHIYaJbHBIH KUIIOH J0M (ecin
npaBo COOCTBEHHOCTH HE 3aperucTpUpoBaHo B EnuHOM TOCYIapCTBEHHOM peecTpe
HeIBHKHUMOCTH) — JIIS BBITIMCKY 13 MOXO035CTBEHHON KHUIH.



7572, 3agBleHHe W TpHUIaraeMble JOKyMEHTBI MOTryT OBITh IPEACTABICHEI
(HarnpaBIICHbI) 3asBUTEJIEM OJHUM 13 CIIeIYIOIIMX CII0CO0OB!

1) uepes M®II na OyMaxHBIX HOCHTEJIIX M B BHJE OJIEKTPOHHBIX JOKYMCHTOB,
COOTBETCTBYIOLIMX TPEOOBAHMAM ITYHKTa 2.5.3 aAMUHUCTPATUBHOTO PErTaMeHTa,

2) mocpesicTBOM PecryGmuKanckoro rnopraia B DJIeKTpOHHOM (opme;

3) 8 OpraH IMYHO MM IOCPEACTBOM [IOYTOBOM CBSI3M Ha OyMaXKHOM HOCHUTEIIC.

3asB/IeHHe U [IpUIaraeMble JOKyMEHTBL, P HaIpaBJICHUH MIOCPEICTBOM [I049TOBOM
CBS3H, 3aBEPAIOTCS B yCTaHOBJICHHOM TIOPAIKE.

2.5.3. 3agBjieHde NpHU HANpaBIeHUH MOCPEACTBOM PecmyGauKaHCKOrO IopTana
[1O/IITHCHIBAETCS TIPOCTON 3IeKTPOHHOM IOTHUCEIO 3asBATEIIL.

Jlns moryueHus IIPOCTON IEKTPOHHOM MOZIINCH 3asBUTEJI0 HEOOXOAMMO MPOHTH
NpoLeaypy PerucTpaumu (ayTeHTH(HKALWHA) B ECHUA, a Taxke MOATBEPAUTE yUCTHYIO
3aIUCh.

DNeKTpOHHbIE [TOKYMEHTBI (371eKTpOHHBIE  OOpasbl JOKYMEHTOB), yKa3aHHbIE B
moanyHkTax 2, 4-6 IyHKTa 2.5.1 aIMHHHCTPATHBHOTO pEIIAMEHTa, 3aBepAIOTCH
YCHIJICHHOM KBaTH(QULMPOBAHHOH IMOJANUCHIO JIHIL, YIIOMHOMOYECHHBIX Ha CO3/aHHE H
[TONKUCAHNE TAKUX JOKYMEHTOB, B TOM HHCIIC HOTapUyCaMHu.

DneKTPOHHBIE JOKYMEHTBI (a7meKTpOHHEIE 00pa3kl JIOKyMEHTOB), TIPUIaraeMple K
3aSBJIEHHIO, B TOM YHCJIE JOBEPEHHOCTH, HATIPABIAIOTCS B Buzie (ailyioB B (popMaTax pdf,
ipe, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Oonee 50 MoGaitt.

KauecTBO MPEIOCTABISEMBIX JJEKTPOHHBIX NOKyMCHTOB (371eKTPOHHBIX 00pa30B
JIOKYMEHTOB) IOIDKHO IO3BONATH B TIOIHOM obbeMe MpOYUTaTh TEKCT JOKyMEHTa 1
pacro3HaTh PEKBU3HUTBI IOKYMEHTA.

2.5.4. 3anpemniaetcs TpedoBaTh OT 3asABUTEIIA:

1) npencraBieHus JOKyMEHTOB H pH(pOpMALMK WK OCYIIECTBICHUA JIeHCTBHH,
peJICTaBIeHHe WM OCYLUECTBJICHHUE KOTOpBHIX HE MPeTyCMOTPEHO HOPMATHUBHEIMI
[PaBOBBIMK ~ AKTaMH, PETyJHpYIOIHMA OTHOLIEHMS, BO3HUKaOIIKe B CBI3H C
npeoCTaBlIeHHEM MyHHLHIATBHON YCIyTH;

2) OCYLIEeCTBJICHHS neiicTBUM, B TOM YHCIIC cornacoBaHuil, HeOOXOAMMBIX JUIA
MoydeHUs ~MyHHWIMIAIBHOH yCIyrd H CBS3AHHBIX ¢ oOpauleHueM B HWHBIC
rocyJapcTBEHHBIE OpTraHbl, OpraHbl MECTHOTO caMOyIIpaBJIeHHs, OpraHu3aluy, 34
JCKIFOYeHHEM TIONyYeHUsl yCIyr M - IONyHCHHA JOKYMEHTOB W HH(OpMAINH,
Ipe/I0CTaBIseMBIX B PE3yJbTaTe [IpeJIOCTaB/EHHs TAKMX YCIIyT, BKIFOUCHHBIX B NIepeyHH,
yKa3zaHHbIE B 4acTH 1 CTaTby 9 @enepanpHOro 3akoHa No 210-®3 (He0OXOAUMBIX H
00s13aTeIbHBIX YCIYT);

3) mpeiCTaBleHMs JOKYMCHTOB H uHGOpMAalMK, OTCYTCTBHE U (vn)
HEJIOCTOBEPHOCTH KOTOPBIX HE yKa3blBaIMCh IPH epBOHAYAIbHOM OTKa3e B MPUCME
JOKyMEHTOB, HEOOXOIMMBIX JUIsl IPeJOCTABICHHA MYyHHUIIUIATBHON YCIIYTH, nubo B
NpeIoCTaBICHUH MYHHIMIATBHON YCIIYTH, 33 HCKIIOICHIEM ClIEIYIOIUX CITy9aeB:

a) u3MeHeHume TpeOOBaHMH HOPMATUBHBIX IPaBOBBIX AKTOB, KaCAIOMIHMXCA
peIoCTaBIeHHU MYHHIUNAIBHON yCIyTrH, Mocne [epBOHAYATIBHON M0Ja4H 3aSBICHUA O
npeocTaBIeHUH MyHUIUNATBHON yCIYTH;

6) Hanuupe OMMOOK B 3aiABJICHUM O IIpe0CTaBICHUH MYHULUIIAIBHOR YCIyTH H
JOKyMeHTax, TOJaHHbIX 3asBATENEM MOCIe [epBOHAYaNIBHOTO OTKa3a B IIpHEME



JIOKYMEHTOB, HEOOXOJMMBIX Ul TIPEeJOCTaBICHHUs MYHHLMIAIbHOW yciyrd, nubo B
NpeIOCTaBIeHUH MYHUIMIATILHON YCIYTd M He BKIIOYEHHBIX B IPEICTABICHHBIA paHee
KOMIUIEKT JOKYMEHTOB;

B) MCTEYEHME CpOKa JAeMCTBHS JOKYMEHTOB WM H3MEHEHHe HH(popManuu mocie
IepBOHAYAILHOIO OTKa3a B IpHeMe IOKYMEHTOB, HeOOXOAMMBIX IUIS IPEeIOCTaBICHUS
MYyHHULUITATBHON YCIIyTH, IHOO B IIPeIOCTAaBISHUH MyHULIMIIAILHON YCITyTH;

I') BBISBICHHE JOKYMEHTAIHHO MOATBEPKAEHHOrO (hakTa (IPU3HAKOB) OIIMOOYHOTO
MM TIPOTHBOIIPABHOTO JeicTBHs (Ge3aeicTBHs) HomKHOCTHOTO tnia Oprana, paboTHHKA
M®I], npu mNepBOHAYAILHOM OTKase B IpHeMe [IOKyMEHTOB, HEOOXOIUMBIX IS
TIpeOCTABIEHH MYHHUIUIATBHON YCIYrd, JU00 B NPENOCTaBJIEHHH MYHHLHIIATbHOU
yCIyrd, O 4YeM B IMCLMEHHOM BHIE 3a MOAMHUCHIO pykoBomuTens OpraHa Ipu
IepBOHAYAIBHOM OTKa3e B IIpHeMe JIOKYMEHTOB, HEOOXONMMBIX is IPeIOCTaBICHUA
MYHHUIMIIAIBHON YCIIyTH, YBeIOMIIIeTCS 3asBUTENb, a TAKKE MPUHOCATCS M3BUHEHHS 3a
JI0CTaBJIeHHBIE HEY100CTBa;

4) mpemocTaBieHUs Ha OyMaXHOM HOCHTeJIe JOKYMEHTOB M HH(OpMauuy,
3NMEeKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBHMH C IyHKTOM 7.2
yacTu 1 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a MCKIIOUEHHEM CIIy4aeB, €C/IH
HaHEeCEeHHe OTMETOK Ha TaKHe JOKYMEHTHI JM00 MX M3BSTHE SBISETCS HEOOXOIUMBIM
YCJIOBUEM IPEIOCTABIEHHS TOCYAApPCTBEHHOH WM MyHMUMIIAIBHOM YCIYrd, U HHBIX
ClIy4aeB, YCTAHOBJIEHHBIX (pe/lepaTbHBIMH 3aKOHAMH.

2.6. VcuepripIBaromuii nepedeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C
HOPMATHBHBIMH [TPABOBBIMHU aKTaMH IS IPEJ0CTaBIEHUs MyHUIMITIAILHOM YCIIYTH,
KOTOpPbIE HAXOSATCS B PACIIOPSKEHUH I'OCY1apCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
caMOyIpaBlIeHHs | I10/IB€OMCTBEHHBIX FOCYJapCTBEHHBIM OpraHaM MM OpraHaM
MECTHOT'O CaMOYIIPaBJIeHHsI OpraHu3aiil 1 KOTOpbIE 3asBUTEIb BIIPaBe MIPEICTABUTD, a
TaKXke CIIoco0BI MX MONYYeHHs 3asBUTENISIMA, B TOM YHCJIe B 3JIEKTPOHHOM (opme,
IOPSIIOK MX MTPEACTABICHHUS; FOCY1apCTBEHHBIN OpraH, OpraH MECTHOIO CaMOyTIpaBIeH s
MuGOo OpraHu3alus, B paclopsKeHHH KOTOPBIX HAXOSTCS JaHHbIE TOKYMEHTEI

2.6.1. ITomy4aroTcst B paMKax MeXBeJIOMCTBEHHOI'O B3aUMOIEHCTBHUS:

1) Beimucka u3 EAMHOrO rocygapCTBEHHOIO peecTpa HEIBHKHMOCTH —
denepanbHas c1yx0a rocy1apCTBEHHON perucTpalliy, KajacTpa i Kaprorpaduu,

2) cBelIeHHs O JEHCTBYIOIEM MacrnopTe rpaxaaHuHa Poccuiickoit @enepanun —
MB/] Poccuuy;

3) cBemeHHS O HOTapHaJIbHOH HOoBepeHHOCTH — DejepanbHas HOTapHaIbHAs
najara.

2.6.2. 3asBuTeNb BIpaBe IPEIOCTABUTh IOKYMEHTHI (CBEIEHHUS), yKa3aHHBIE B
noanyHkre 1 mymkra 2.6.1 aIMHHHACTPaTHBHOTO perjiaMeHTa, B (IOpMe JIIEKTPOHHBIX
JIOKYMEHTOB,  3@BEPEHHBIX  YCHIEHHOW  KBaIM(UIMPOBAHHOM  IOMIKCHIO  JIAL,
YIIOJTHOMOYEHHBIX Ha CO3JaHMe M IMOANMCaHMEe TaKhX [JOKYMEHTOB, IpU Iojaqe
3asBIICHUS.

2.6.3. Hemnpeacrasienue (HeCBOEBpeMEHHOE IIpE/CTABIEHUE) YKa3aHHBIMH B
nyHkre 2.6.1 aIMMHHCTPAaTHBHOIO perjiaMeHTa OpraHaMd TIOCYJapCTBEHHOW BJIACTH,



OpraHaMM MEeCTHOIO CaMOYIpaBJeHMs, OpraHu3alUsMU JIOKYMEHTOB U CBEJEHUN He
MOJKET ABJIATHCS OCHOBAHUEM JUISl OTKa3a B IIPEJOCTABIeHHH MyHHIUIIAIBHOH YCIIyTH.

2.6.4. JlomxHocTHOe nuuO W (WiM) pabOTHHK, YKa3aHHbIX B myHKTe 2.6.1
AIMUHUCTPATUBHOIO periaMeHTa OpraHoB W OpraHu3alldii, He IpeCTaBUBIIHE
(HeCBOEBpEeMEHHO IIPeJCTaBUBILINE) 3alpOIIEHHblE M HAaXOISIIMECS B PaCHOPKEHUH
JOKYMEHT WJIM CBEeJCHMs, IOJJIeKaT aJIMUHUCTPATHBHOW, AMCLHIUIMHAPHOM HIIM MHOH
OTBETCTBEHHOCTH B COOTBETCTBHUH C 3aKoHOaTeNsCcTBOM Poccuiickoit Mexnepanuu.

2.6.5. 3ampermraercs TpeOGOBaTh OT 3asABUTENSI JOKYMEHTBI CBEJICHHUs, B TOM YHCIIE
MOJTBEPKIAIONIHEe BHECEHHUE 3asBUTENEeM IUIaTHl 3a IPelOoCTaBIeHHe MYHHIHUIIAILHOMI
YCIIyTH, HaXOASIIUECs B PACIOPSIKEHHWH TOCYIapCTBEHHBIX OpraHOB, OPTaHOB MECTHOIO
CaMOYTPaBIE€HUS M TIIOJIBEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaMm HIIM OpraHaM
MECTHOTI'0 CaMOYTIpaBlIeHHs OpraHU3aIuil.

HemnpencraBneHue 3asBuUTeNeM [TOKYMEHTOB, COAEP)KALIMX CBEIAEHUS, KOTODEBIE
HaXOIATCS B  PACIOPSDKEHHHM TIOCYHApCTBEHHBIX OpraHOB, OpPraHOB  MECTHOIO
CaMOYTpaBJI€HUS M TOJBEJIOMCTBEHHBIX TIOCYJapCTBEHHBIM OpraHamM HJIH OpraHaM
MECTHOI'0 CaMOYIIpaBlieHHUsI OpraHu3alllii, He SBIAETCA OCHOBaHHWEM U1 OTKasa
3asiBUTENIIO B MIPEAOCTABICHUHM MYHUIIUNTAIBHON YCIyTH.

2.7. VicuepniblBarOLMi [1IepeYeHb OCHOBAaHUH ISl OTKa3a B IpHEMe JOKYMEHTOB,
HEO0OXOIUMBIX ISl PeIOCTaBIEHUAS MYHHUIIUIIATIbHON YCIIYTH

2.7.1. OcHoBaHMsIMH I OTKasza B IpHeMe NOOKYMEHTOB, HEOOXOAWMBIX IJIs
IpeJ0CTaBIeHUs MyHULUMIIAIbHOMH yCIIYIH, SBIISIOTCH:

1) mpeacTaBieHHbIE 3asBUTE]IEM JOKYMEHTB! COAep)KaT MOAYUCTKH U MCIIPABICHUS
TEKCTa, HE 3aBEpEeHHbIE B TOPSIKE, YCTAHOBIEHHOM 3aKOHOJAATelnbCcTBOM Poccuiickoi
®enepanuy;

2) JOKYMEHTBI COIEepPIKAT MOBPEKISHHS, HATMYHe KOTOPBIX HE I103BOJISAET B IIOJTHOM
o0BeMe HUCIOIB30BaTh MHGMOpPMALMIO U CBEJIEHUs, COAEpKalluecs B JOKYMEHTax s
MpeoCTaBIeHUS] MyHULIUTIAIBHON YCIIYTH;

3) npencraBleHHBIE JOKYMEHTbl WM CBEJIEHHWs YTPaTWIM CHIYy Ha MOMEHT
obparieHuss 3a MYHHIMIATBHON yCIyrod (DOKYMEHT, yJOCTOBEPSIOIIMA IOTHOMOYHS
IpeICTAaBUTENSI 3asIBUTENS, B Clydae OOpallleHus 3a MpeJoCTaBIeHUEM MyHHIMIAIbHOMN
YCIIyTH YKa3aHHBIM JIULIOM);

4) momaya 3asBIIEHUS O MPeJOCTABIEHUH MYHHULHUIAIBHON YCIYI'H H JOKYMEHTOB,
HEOOXOAMMBIX JUIS [PEJOCTABICHAS. MyHUIUIIATBHON YCIYTH, B 3JI€KTPOHHOH (opMme ¢
HapyIIeHHeM YCTaHOBIIEHHbBIX TPEOOBAHHIA;

5) HEKOppEeKTHOe 3alloNHeHHe 00s3aTesbHbIX IM0JIed B (opMe 3asBIEHUS, B TOM
qyucile B HHTEPAaKTHBHOH (opme 3asBineHuss Ha PecnyOiMKaHCKOM —Imopraie
(HEeI0CTOBEpHOE, HEIOJIHOE, JIN0O HeNpaBHIbHOE 3alI0JTHEHHE);

6) TpeICTaBIEHHE HEIOJHOr0 KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX [UIs
IpeIOCTaBJIEHUS] MyHULIUIATBHON YCIYTH;

7) 3agBlieHHE O MPEIOCTABIEHUH YCIYTH MIOJIaHO B OPraH rocyapCTBEHHON BJIACTH,
OpraH MeCTHOI'O CaMOYIIPaBJICHUs MU OpraHU3alliio, B [TOJIHOMOYHS KOTOPBIX HE BXOJUT
IpeoCTaBlIeHUue MyHULIUIIATBHON YCIIyTH;



8) HecobO/IeH e YCTaHOBICHHBIX cTaThei 11 ®epiepabHOrO 3aKOHA OT 6 ampes
2011 roma Ne 63-®3 «O6 5IeKTPOHHOH — IOJITHCH» YCIIOBUM — TPH3HAHUSA
eiiCTBATELHOCTH YCHIIEHHOM KBaIH UIMPOBAaHHOMN 3JIEKTPOHHOM TIOIMUCH.

2.7.2. Ilepevenb OCHOBaHMI /ISl OTKa3a B NIpUeME NOKYMCHTOB, HeOOXOAUMBIX IS
[MOJTyYeHHUs MyHULUIATBHOH yCIIyTH, ABIAETCS NCUCPIIBIBAIOIIIM.

2.7.3. Pemienne o0 OTKasze B IMpueMe 3asBJICHUS U JOKYMEHTOB, HE0OXOIUMBIX VIS
TNpeNOCTaBIeH s MYHULIUIATIBHON YCIyrH, MOXKET ObITH TIPHHATO KaK BO BpeMs NpHeEMa
3agBUTENs, TAK M II0CJe MOJMYYEHHUs OTBETCTBEHHBIM IOJDKHOCTHBIM JIMIOM Oprana
HeOOXOMUMBIX I NPEeIOCTaBJIeHNs] MyHULMIIAIBHON YCIyrd JI0OKyMEHTOB (cBemeHwii) C
MCHONE30BAHMEM MEKBEIOMCTBEHHOTO MH(OPMALIMOHHOTO B3aMMOIGHCTBUS, B CPOK, HE
TpeBbIIaoIHil 9 paboYnx AHEH CO NHA PEerHCTpaLH 3aABICHHA.

2.7.4. 3ampemnaeTcs OTKa3blBaTh B NpUeMe 3afBJICHMI U HHBIX JIOKyMCHTOB,
HeOoGXOMMMBIX IS IIPEIOCTABIEHIS My HUIIUMIAJIbHOM YCIIYTH, B CIIyHae eClii 3aiBICHNC 1
JIOKYMEHTHI, HeoOXOAMMBIE Ui IPeJOCTaBICHHUS MyHUIMOIATBHON YCJIyTH, TOJaHbl B
COOTBETCTBUM ¢ MH(pOpMaIMed 0 CpoKax U MOPAIKe NPEeNOCTABICHHA MYHHULUIAIBHOM
yCaIyTH, OIyOIMKoBaHHOM Ha EHOM mopTane, Pecrry01MKaHCKOM IOpTAe.

2.8. VcuepriblBaroyii IepeyeHb OCHOBAHHU JUIs IPHOCTAHOBIIEHHS MIIU OTKa3a B
TIpeIoCTaBIeHNH MyHUIIUITAIBHON YCIIyTH

2.8.1. OcHOBaHUA IJIs IPHUOCTAHOBIEHHS ITPENOCTABICHUA MYHHUIUTIAIBHON yCIIyT!
OTCYTCTBYIOT.

2.8.2. OcHOBaHMs /U OTKA3a B IIPEJIOCTABICHIN MYHHIMIIAILHOH yC/IyTH:

1) B MpeACTaBIeHHbIX 3aiBNCHHN W (MIHM) NOKyMEHTaX COACPXKUTCHA HEMOIHAA a
(unu) HemoCTOBEpHAs HH(OPMALKS;

2) MOCTyIUIEHHE OTBeTa OpraHa roCyJIapCTBEHHOM BJIaCTH, OpraHa MECTHOrO
caMOyTIpaBJeHust TUOO0 MOJBEIOMCTBEHHON Oprany rocyIapCTBEHHOM BIaCTH WIIK Oprany
MECTHOTO  CAaMOYITpaBleHHUs  OpraHu3alud  Ha ME)KBEJJOMCTBEHHBIH  3aIpoc,
CBUIETENBCTBYIOIIEro 06 OTCYTCTBHH JTOKyMeHTa M (WIH) uH(opMaIKy, HEOOXOIUMBIX
IS TIPEIOCTABIICHIA MYHUIIUIIATBHOM YCIIyTH, €CTH COOTBETCTBYIOIMH JOKYMEHT He OBl
IIpeCTABIIEH 3asBUTENIEM 110 COOCTBEHHOH HHHIMATUBE;

3) OTCYICTBME CBE[EHHH O pErMcCTpally TPaKIaHUHA II0 MECTy KUTE/IbCTBA
(peGbIBans) B PACIIOPSIKEHUH OPraHOB MECTHOTO CaMOYTIPaBJICHHA.

2.8.3. IlepeueHb OCHOBaHMH I/ OTKasa B TMPENOCTaBICHHH MYHHUIIHUIIATbHOM
YCIIYTH SIBJISIETCS HCYEPIIBIBAIOLIMM.

2.8.4. 3ampermiaeTcss OTKa3plBaTb B IPENOCTABICHUH MYHHULMIIAIBHONH YCIYTH B
cly4ae, €CIM 3asBjieHHE O IIpeNoCTaBICHUH MyHULMIATbHON YCIyTH IOJ3HO B
COOTBETCTBUM C MH(pOpMaLUeld 0 CpoKax U NOpAAKe MPEAOCTaBICHUA MYHULUTTbHOM
yCIIyTH, OIyOIMKOBaHHON Ha EfvHOM mopTae, PecrnyOnuKaHCKOM MOpTAae.

2.9. TlopsioK, pasMep ¥ OCHOBaHHs B3UMAHUS roCy/IapCTBEHHO IOIUTMHBI I HHOH
[TATBI, B3UMAEMOil 3a TIPeIOCTaBIeHie My HULMIAJIbHON YCIy T

MyHuIMIaIpHas ycayra IpelocTaBsercs Ha ©e3B03Me3/THOM OCHOBE.



2.10. ITepedeHp yciayr, KOTOPbIC ABJISIOTCA HeoOX0AMMBIMH B 00s13aTENIEHBIMHU IS
[IPEOCTABNIEHHS MyHULIMIIATLHON YCIyTH, B TOM HUCIIE CBEACHHA 0 JOKYMEHTe
(moKyMeHTax), BEIIaBaeMOM (BbIIAaBaeMbIX) OpraHU3alMAMH, y4aCTBYIOLIMMHU B

TpeIOCTaBICHAM MYHHUIMITATBHBIX YCIIyT

[TpenocraBneHne HEOOXOAMMBIX U 06s13aTeNbHbIX YCIYT He TpeOyeTcs.

2.11. Ilopsmok, pa3Mep ¥ OCHOBAHUA B3MMaHMs IIAThI 34 IpefoCTaB/IeHHe YCIyT,
KOTOpBIE SIBIISOTCS HEOOXOIMMBIMH H 00s13aTeIbHBIMHI JTsI TIPEI0CTABICHUS
MyHUIIATIAIBHOM yCIIYTH, BKIFOYast HHPOPMALIMIO O METO/IMKE pacyera pasmepa TaKou
TLIaThI

[Ipe0CTaBIeHIe HEOOXOIMMBIX M 0053aTENIBHBIX YCIYT HE TpebyeTcs.

2.12. MaKcHMAabHBIH CPOK OKHIaHUs B O4epeliH IIPH [10/1a4e 3ampoca O MpeloCTaBICHIH
MYyHHLMIIAJIBHON YCIYTH, YCIYTH, [Pe/IOCTAB/IsIeMON OpraHM3alueH, y4acTBYIOLIEH B
Npe0CTABIEHAN MyHHUIMIANLHOH YCITYTH, ¥ MPU NOIY4CHUH pesyibTata
NpeIOoCTaBICHHA TaKUX YCIyT

2.12.1. Bpems OXHIaHHA NPH TOja4de 3aABJICHUS Ha IOTYHCHUC MyHHLUTIATbHOM
ycIyrH - He Oonee 15 MUHYT.

2.12.2. Tlpu mnosydeHHH pe3yapTara MPEeNOCTABICHUS MYHHIIMIIAIBHON yCIyrd
MaKCHMAJBHBIHA CPOK OXKHJaHUA B 04Y€peIr HE JTO/DKCH NPEBhIIIaTh 15 MUHYT.

2.13. Cpox u MopAnoK PerucTpaly 3anpoca 3asBUTEN O IIPEeIOCTaBICHUN
MYHHUIMITAIBHON YCIYTH U YCIyTH, IIpeI0CTaB/IsIeMON OpraHu3alleH, y4acTBYIOLIEH B
Mpe0CTaBIeHHN MyHUIIUIIATIBHON yCIIyTH, B TOM HHCIIE B 3JEKTPOHHON opMe

2.13.1. Ipu nmuanoM obpameruu B MOLL B feHb MONa4H 3aABICHIA 3asIBUTEIIIO
Beiaercs pacrucka 13 AMC MOLL ¢ perucTpalioHHbEIM HOMEPOM, TTOATBEPIKAAIOITUM,
4TO 3asBJIEHHE OTIIPABICHO, ¥ JaTOH M0J1a4H 3asABJICHUA.

2.13.2. Tlpu HampaBleHWH 3asBICHHUS TOCPE/CTBOM, PecrnyOnrKaHCKOro IopTana
3asBHTENb B IeHb MOJAYM 3asBICHHA NOJydaeT B JTMYHOM KaOMHETE Pecny0IMKaHCKOTO
mopraga M IO 3NEKTPOHHOH Mo4Te YBeJIOMIEHHE, MOATBEPIKIAIOLICE, 4TO 3asBIECHHUE
OTIPaBJIeHO, B KOTOPOM YKa3bIBatOTCS PEerMCTPALIHOHHBIA HOMEp M Jara MNojauu
3asBIICHHS.

2.13.3. Ilpu mwuHoM oOpamenud B Opran B JeHB [OJA4H 3asIBJICHUS
YIIOJHOMOYEHHBIM [I0JDKHOCTHBIM JTHIIOM Oprana 3asBHTENIO BbIIACTCA pacIHCcKa H3
ABTOMATH3UPOBAHHOM HHPOPMALMOHHOH CHCTEME, MpeJHa3HAueHHON Ui OKas3aHHWs
rOCY[APCTBEHHBIX M MYHMIMIAIBHBIX YCJYT, € PErHCTpalMOHHBIM HOMEpOM, JaToH
10/1au¥ 3asIBJICHUS U TIEPEIHEM Pe/ICTABICHHBIX TOKYMEHTOB.



2.14. TpeGoBaHus K IOMEIICHUSIM, B KOTOPBIX PEIOCTABIACTCA MYHHULUIIAIbHASA
yCIIyra, K 3aTy OXKHJaHHs, MeCTaM Uil 3alI0THeHHS 3alpocoB O IpeJOCTaBIEHUH
MYyHHIUNAIBHON YCITyTH, HH(QOPMALMOHHBIM CTCHIAM C o0pasnamMy UX 3aroTHeHHs 1
TepedHeM JOKyMEHTOB, HEOOXOXUMBIX [17Isl MPe/IOCTABIICHILA KaXKI0i MyHUIUITIATBHOM
YCITyTH, pa3MeLIeHHIO i 0(OPMIICHHUIO BU3YAIBHOM, TEKCTOBOH MYJIBTHMEUHHOH
MH(pOPMALIMH O TTOPSAKE PETOCTABIICHHS TAKOH yCIYTH, B TOM HHCIS K o0ecrieueHuIo
JOCTYIIHOCTH [Tl MHBAIH/IOB YKa3aHHBIX O0BEKTOB B COOTBETCTBUM C (eepabHBIM
3aKOHO/ATEIBCTBOM M 3aKOHOJIATeNIbCTBOM PectyOmiku TarapcTad 0 COLMAIbHON 3aIUTE
HHBAJIUIOB

2.14.1. TlpemocTaBieHne MyHHUIMNATIBHOH YCITYTH OCYINECTBIACTCH B 3M@HUSAX U
NOMEILEHMAX, 0GOpyI0BaHHbIX IPOTUBONOKAPHOM CUCTEMOM 1%t CUCTEMOM
[10XKapOTYLIEHHS.

Mecta npueMa 3asBUTeNeH  00OpyIyOTCH geoOxonuMoii  MeOenbro  UIs
odopMIeHHs JOKYMEHTOB, HHPOPMAIIHOHHBIMH CTEHAAMH.

2.14.2. B COOTBETCTBUM C 33aKOHOIATEJIBCTBOM Poccuiickoit Penepaliil 0
COLMATMBHOM 3alIMTe MHBATMAOB B LENAX OeCIpernsaTCTBEHHOro JA0CTyIIa K MecCTy
[IPeIOCTABICHUS MyHHUIUNIAIBHOH yCITyTH obecrie4ynBaeTCs:

1) obecrnieunBaeTcs GeCIIpernATCTBEHHBIH  JIOCTYIl ~MHBIMAOB K MECTY
IIPe/IOCTAaBICHNs MYHHLHMIIAIBHON YCIyrH (ynoOHblil BXOA-BBIXOJ B TOMEIICHUS H
nepeMelleHre B UX npezenax);

2) BuU3yalbHas, TEKCTOBas MU My/nbTHMe/MiiHas HMH(OpManus O MOpsIKe
MpeJOCTaBIEH)sT MYyHUIHMIIAIBHOH YCIyTrH pasMellacTes B yI0OHBIX Ul 3asBUTENeH
MecTax, B TOM YHCJIe C yYETOM OrpaHH4YEHHbBIX BO3MOKHOCTEH MHBAJINJIOB;

3) COMpOBOXJEHHWE HHBAIMIOB, MMEIOLIMX CTOMKME pPacCTpOHCcTBa (QYHKIMH
3peHHUs U CaMOCTOATEIHHOTO MePEIBIKEHHS, i OKasaHNe UM IIOMOLLH;

4) BO3MOYKHOCTb CaMOCTOSTENBHOTO IEPEABMKEHMA IO TEPPUTOPUH, Ha
KOTOpOil ~ pacIONOkKeHbl  OOBEKTHI COLMANBHON, HMHKEHEPHOW M  TPaHCIIOPTHOH
uHpPACTPYKTYp, BXOa B Takue OOBEKTHl U BBIXOJAA M3 HHX, [IOCaJKH B TPAHCIOPTHOE
CPENCTBO U BHICAIKH U3 HETO, B TOM YHCJIE C HCIIONB30BAHHEM Kpecia-KOJISICKH,

5) Hamnekaimiee pasMelleHHe OOOpYNOBaHUA U HocuTellell HH(OPMAINH,
HEOOXOMMMBIX TSl obecredeHus OecrpensTCTBEHHOro JI0CTyna MHBATUIOB K yCIIyraM ¢
Y4EeTOM OrpaHHYEHUH X KU3HEEATENbHOCTH;

6) nyOnupoBaHMe HEOOXOIMMOW Ul HMHBAIUIOB 3ByKOBOM U 3pUTEINbHOH
MH(pOPMALIKH, a TAKKE HAIAMNCEH, 3HAKOB 1 WHOI TeKCTOBO U rpadudeckoil HGOpMALUHU
3HAKAMH, BHITOTHEHHBIMH Pelibe(PHO-TOUEUHBIM LIPHPTOM bpaiins;

7) momyck CypaonepeBOAIMKa 1 TH(}IIOCYpAOTIEPEBOAYMKA;

8) momyck coOaKM-NPOBOJIHUKA IPH HAIXYHH JOKyMCHT4, [I0/ITBEPKIAFOLLIETO
ee crenuanbHOe OOydeHWe M BbIaBaeMoro mo ¢opme M B IMOPAAKE, KOTOPBIC
yCTAHOBJEHBI MpuKasoMm MunucrepcTsa TpyAd H conmMaipHOl 3ammThl PoccHicKoi
®eneparuu ot 22.06.2015  Ne 3860 «OO6 yrBepxIeHMH (OpMBI JOKYMCHTA,
[OATBEPXKIAIONIEro ClienHanbHoe o0ydenue co0aKu-NPOBOJHMKA, W TOpsAAKa €ro
BBIJIAYM.



2.14.3. TpeGoBanus B 4acTu oOecredeHus AOCTYTHOCTH JJIA MHBAJIKUI0B OOBEKTOB,
B KOTOPBHIX OCYIIECTBISAETCS MNPENOCTaBICHUE MYHULMITIATBHON yCIYTH, M CpPeACTB,
MCIONB3YEMBIX TIPH MPEAOCTaBICHUM MYHHIMTIATIBHOH YCIYTH, KOTOpbie YKa3aHBl B
noAnyHkrax 1 — 4 MyHKTa 2.14.2. aIMUHHUCTPATUBHOTO pEIIaMEHTa, MPUMEHAIOTCH K
0GBEKTAM | CPeICTBaM, BBEICHHBIM B OKCILTyaTALMIO WIH MPOLICAIIIM MOJICPHHU3ALHIO,
PEKOHCTPYKIIMIO nociie | HioJid 2016 rona.

2.15. TMoka3zarenu JOCTYITHOCTH M KayecTBa MYHHLHITATbHON YCIIYTH, B TOM 9HCIIE
KOIMUECTBO B3aUMOJIEHCTBHIA 3asMBUTENIS C HOJDKHOCTHBIMHU JIMLAMH TIPX TIPE/0CTABICHIH
MYHUIUITAIBHOM YCIyTH ¥ MX MPOIO/DKUTEILHOCTD, BO3MOYKHOCTD ITOTy4eHH
HH(QOPMALIMH O XOJI¢ TIPEI0CTABIICHIS MYHMIMITATBHOH YCIIyTH, B TOM YHCIIe C
HCIOJb30BaHAeM HHGOPMALTHOHHO-KOMMYHHKaIIMOHHbIX TEXHOJIOTHH, BO3MOXKHOCTh
160 HEBO3MOKHOCTB TTOTyJEHNs MyHHIUIAIBHON yCIyTH B MHOTO(QYHKIHOHATEHOM
[[eHTpe IPeJOCTaBIIEeHIs FOCY IapCTBEHHBIX i MYHUIMIATBHBIX YCIYT (B TOM uuCIIE B
[0JTHOM 06BeMe), B TF0GOM TepPUTOPHATBHOM NOAPa3/eIeHHH OpraHa HCIIOJIHUTEIBHO
pPACIIOPSIUTEILHOTO OpraHa MeCTHOro caMOyNpaBIeHN, 1O BLIOODY 3asBUTENA
(9KCTepPUTOPHANILHBIH NPHHIIKII), TOCPEACTBOM 3arpoca o NpeIOCTaBIEHUH HECKOIBKHUX
roCy/IapCTBEHHBIX H (WIIX) MyHHUIMITATBHBIX YCIYT B MHOTO()YHKLMOHAIBHBIX IEHTPax
[peNOCTABIEHMUS TOCYIAPCTBEHHBIX M MyHUIIHIIAIBHBIX yCIYT, peJLlyCMOTPEHHOT0
cratbeit 15.1 ®enepanpuoro 3akoHa Ne210-03 (KOMILTIEKCHBIH 3a1poc)

2.15.1. TlokazaTenssMH [OOCTYIHOCTH MPENOCTaBICHHMS MYyHHIUIATIBHOW yCITYTH
SIBIISIIOTCS .

PACTIONIOKEHHOCTh [OMELICHHA, B KOTOPOM BE/IETCA IpHeM, BblJa4a J0OKYMEHTOB B
30He JOCTYITHOCTH OOIIECTBEHHOT0 TPAHCIOPTA;

Haniure HeoOXOIMMOro KOJMYecTBa CIELHATHCTOB, a TaKKe IIOMEIIeHNH, B
KOTOPBIX OCYIECTBIISAETCs TPHEM T0KyMEHTOB OT 3asiBUTEIIEH,

HaJMuMe WcUepIbIBatollell HHQOpMAnud O criocobax, IOpsIKE U CpOKax
TIpeIOCTaBICHHs MyHHUUIATBHOW yCIyrn Ha uH(pOPMAIMOHHBIX CTeHAaX, EIMHOM
nopraie, Pecry0a1KaHCKOM IIOpTane, o(DULHATBHOM CaliTe MyHUIIUTIAIBHOTO paiioHa;

OKa3aHKe [TOMOIM HHBAIHAAM B MPEONOIeHUU 6apbepoB, MELIAIOLUINX MOTy YCHHIO
VMU yCJIyT HapaBHE C APYTUMH JIMIaMH.

2.15.2. TlokazarejsstMM KadecTBa IIPEAOCTABJICHHA MYHHUIMIIAIBHON  YCIYTH
SIBIISIOTCA:

1) cobuioieHHe CPOKOB TpHeMa ¥ pacCMOTPEHHS JIOKyMEHTOB,;

2) coburoieHHe CpoKa ToTy4eHHUs pe3yIbTara MYHHUIUIIAIEHON YCIIYTH;

3)oTcyTcTBHE OOOCHOBAHHBIX KAIod HA HApYIICHHI aJIMUHHCTPATHBHOTO
perjiaMeHTa, COBEpPIICHHbIE paGoraukamu Oprasa;

4) KONMYECTBO B3aUMOJEHCTBHI 3asABUTENS C JNODKHOCTHBIMU nmanamu (6e3 ydera
KOHCYJIbTALUH):

B3aMMOJeiicTBAEe  3asBUTeIss C  pabOTHHKAMM Oprasa wumn MOLl mpu
[pe0CTABIEHUH MYHHULMIIAIBHOH yCITyTH OCYILECTBIACTCA OJIMH pa3 MpH IPe/ICTaBICHUH
3agBIIEHNs CO BCeMH HEOOXOIUMBIMHU JOKYMEHTaAMH,



OMUH pa3 B Ccilydae HeOoOXOJMMOCTH IIOTy4EeHHs pe3yJbTaTa I1pelOoCTaBIeHHS
MyHUOMIansHON yeayru B Oprane win MOL] B dopme sK3eMIUIApa 3J1€KTPOHHOTO
JOKyMeHTa Ha OyMa)KHOM HOCHUTEIE.

[TpoOKUTENIBHOCTE OJHOIO  B3aMMOZEHMCTBHA 3asBUTENS C JIODKHOCTHBIMU
JIMIAMH [IPH [IPeI0CTABICHUN MyHUIMIIATBEHO YCIYTU He IPEBBIIAeT 15 MUHYT.

3asiBUTElb BIIpaBe OLIEHUTH KA4eCTBO IPEJOCTABICHMUs MYyHHMLMIIAILHOW YCIIyTH C
TIOMOIIBIO YCTPOWCTB MOJBIIKHON paguoTellepOHHOM CBSA3M, C  HUCIIOJB30BaHMEM
PecmyOnukaHCKOTo mopTalia, TepMUHAIBHBIX YCTPOMCTB.

2.15.3. Undopmanus o Xo/ie NpeaoCTaBlIeH s MyHHIUIATbHOH YCITyTH MOXKET OBITh
nojiydeHa 3asBUTENleM B JHYHOM KabuHere Ha EnuHOM moprane, PecrmyOnukaHCKoM
noprane, B Oprane, MOLI.

2.15.4. TlpenocTaBiieHue MyHULMITAIBHON YCIyTH OCyIecTBIgeTcs B mooom MOL]
110 BHIOOpPY 3asgBUTEN HE3aBUCUMO OT MECTA ero YKUTeNbCTBA MM MecTa (PaKTHYECKOro
npoxkuBanus  (npeGpiBanms) Ha  Tepputopun  PecnyOnumku  Tartaperan 1o
9KCTEPPUTOPUATIBHOMY ITPUHUHITY.

MyHHIMNaNbHas yCcayra B COCTaBe KOMILUIEKCHOTO 3apoca He MIPeIoCTaBIIseTCs.

2.16. Nuble TpeGOBaHwMs, B TOM YHCIIe YYUTHIBAIOIIME OCOOEHHOCTH IPEI0CTaBICHHS
MYHHIMIIATEHON YCIyTH 10 9KCTEPPUTOPHUATEHOMY IIPUHLIMITY (B CITy4ae, eCliu
MYHHULHMIIATBHAS YCIIyTa IPeI0CTaBIAeTCs [0 9KCTePPUTOPHATIbHOMY NPHHIMILY) U
0COOEHHOCTH MPeJOCTaBICHH] MYHUIUITAIBHON YyCIYTH B 3JIEKTPOHHOH (opme

2.16.1. Ilpu mnpemoCTaBIeHHH MYyHHLHMNAJIBHON YCIYTH B 3JE€KTPOHHOM (opme
3asBUTEJb BIIpaBe:

1) momy4uts HHGOPMALHKIO O MOPSIKE U CPOKAX IPENOCTABICHUs MyHULUITATLHOH
yCIIyTH, pasMelleHnyto Ha Enusom noprane, Pecry6irkanckoM moprae;

2) moxarh 3asB/eHHE O TIPEeJOCTaBISHUH MYHUIMIIAILHOW YCIYyIrM M HHBIC
JIOKyMEHTBI, HEOOXOMMBIE Ul NPeOCTaBIeHNs MYHHUIMIIAIBHONW YCIIYyr'd, B TOM 4YHUCIIe
JOKYMEeHThl U UH(OPMALIMIO, 3JIeKTPOHHBIE 00pa3bl KOTOPBIX paHee OBUIM 3aBEPEHBI B
COOTBETCTBHHU C IMyHKTOM 7.2 wacti 1 crateu 16 ®enepansHoro 3akona Ne 210-@3, c
UCIIOIb30BaHneM PecriyOnnukaHcKoro noprania;

3) MONYyYUTH CBENEHHMs O XOJe BBINOJHEHUs 3asBICHHH O MPEeNOCTaBICHUU
MYHHIMIAILHON YCIIYTH, OJAHHBIX B 3IeKTPOHHON (opMe;

4) OCYIIECTBUTH OLEHKY KayecTBa IPeI0CTaBICHHs MyHHUIIUIIAIbHON yCIIyTH,;

5) NONYYHTH pe3yNbTaT MpeJOCTaBICHHUsT MYyHHLMNAIBHOH ycayrd B ¢Qopme
3JIEKTPOHHOT'O JOKYMEHT4;

6) mouath xano0y Ha pelieHue U AeiictBue (Oesnedictsue) Oprana, a TaKKe ero
JNOJDKHOCTHBIX JIML, MYHHUIMIAIBHBIX CIIy)Kal[UX IocpeacTBoM PecryOnukaHCKOro
moprana, Toprana (elepalpHOIl TrOCYJapCTBEHHOH HMH(DOPMALMOHHON CHCTEMBI,
obecreunBaromieil mporece aocyneGHOro (BHecyneOHOro) 00XKaloBaHUS pEIIEHUA U
nedictBui (Oe3aeicTBHsI), COBEPIICHHBIX IPU NPEAOCTAB/IEHHM TOCYNapCTBEHHBIX U
MYHHIUNAIBHBIX ~ YCIYT  OpraHaMM, [pe[OoCTaB/ISIOUMMH  IOCYIapCTBEHHbIE  H
MYHHIMIATBHBIE  YCIYI'H, MX JO/DKHOCTHBIMHM JIMLIAMH, TOCYJapCTBEHHBIMH H
MYHHIUIIAIBHBIMU CITY KaIlUMHU.



2.16.2. ®opmupoBaHHe 3asiBIEHHS OCYLIECTBIAETCS IOCPEACTBOM 3aIOJHEHUS
3JIeKTpOHHON (opMBI 3asBieHHs Ha PecryGmukaHckoM mnoprajie 0e3 HeoOXOAUMOCTH
JIOTIOJTHUTEILHOM MOIa4yy 3asBICHUs B KaKOW-THO0 HHOI (opMe.

2.16.3. Ilpu hpopMupoBanuu 3asBiieHHs 00eCIIeYHBAECTCS:

1) BO3MOXHOCTH KONUPOBAHUS M COXpPaHEHHUs 3asBJIEHHUS U WHBIX JTOKYMEHTOB,
HEOOXOAMMBIX IS IIPEIOCTABICHUS YCIYIH;

2) BO3MOMKHOCTEL 3allOJIHEHHS HECKOJIBKHMH 3asBUTENIIMH OJHOM 3JIEKTPOHHOMA
dbopMBI 3asBlIEeHUS NpU OOpAIleHMH 3a YCIyraMu, IIpeanojiaralolliiMH HarpaBlIeHHe
COBMECTHOTO 3asIBJICHUS] HECKOJIBKUMU 3asBUTEIISIMH;

3) BO3MOXHOCTBH MEYaTH Ha OYyMaKHOM HOCHTeNe KOIHHU 3JIEeKTPOHHOH (OPMBI
3asIBIICHUS;

4) coxpaHeHHe paHee BBEJIECHHBIX B JJIEKTPOHHYIO (OpMy 3asBICHMs 3HAUYECHHH B
060 MOMEHT I10 JKEJIaHUIO I0JIb30BaTelsl, B TOM YHCJe IPY BO3ZHHKHOBEHMH OLIMOOK
BBOJIa U BO3BpATe IS IIOBTOPHOTO BBOJIA 3HAYEHUI B 3JIEKTPOHHYIO (GOPMY 3asBICHHS;

5) 3amonHeHue MoNel AMEeKTPOHHOM (OpMBI 3asBIEHUs 10 Hayajla BBOJA CBEIEHHH
3asBUTENIEM C WCIONb30BaHUEM CBeleHui, pasMemeHHelx B ECHA, u cBenenwi,
onyONMKOBaHHBIX Ha PecrnyOiMKaHCKOM TIopTrane, B 4acTH, KacarOLIEHCs CBEICHUH,
OTCYTCTBYIOIIHUX B €IMHON CUCTeMe UICHTU(GUKALUY U ayTeHTH(DUKALUH;

6) BO3MO)XHOCTb BEpPHYThCS Ha JFOOOH K3 3TAlOB 3allOJIHEHHs 3JIEKTPOHHOM
dopmbl 3asBIeHHs O€3 MOTepu paHee BBEACHHON HH(QOPMALIUH;

7) BO3MOXXHOCTE JOCTYTIa 3asBUTENS K paHee [T0JAaHHBIM MM 3asABJICHHUIM B TEUEHHE
He MeHee OJIHOTO rojia, a TakyKe YacTUYHO C(HOPMUPOBAHHBIM 3aBIIEHUSAM - B TEUEHHUE HE
MeHee 3 MecsLeB.

2.16.4. Banuce 3assuteneil Ha npuem B M®IL] (manee - 3ammch) OCYLIECTBIAETCS
nocpeacTBoM PecnyGnukaHckoro noprania, tenedoHa KoHTakT-nenTpa MOLI,

3asBHUTENIO MPEIOCTABIISIETCS BO3MOYKHOCTh 3alMCH Ha IJitoOble CBOOOIHBIE ISt
npyeMa JaTy W BpeMsl B IpefeliaX yCTAHOBJIEHHOTO B MHOTO(QYHKIHMOHAIBHOM LEHTPE
rpaduka npuema.

3amuchk Ha OMNpeJielIeHHYIO JAaTy 3aKaHUMBAeTCsl 3a CYTKM J0 HACTYIUIEHUS I3TOH
JIaThl.

Jlisi OCyILECTBIEHUs TIPeIBAPUTENLHON 3aUCH MTOCPeICTBOM PecryOiukaHCcKoro
ropTajia 3asgBUTENI0 HeOOXOIHMMO yKa3aThb 3alpallliBaeMble CHCTEMOH [aHHBIE, B TOM
qucIie:

(haMHIHIO, UM, OTYECTBO (IIPH HAJIUYUN);

HOMep TenedoHa;

azipec eKTPOHHOM MOYTHI (110 XKeJIaHUIO);

)KeJlaeMylo JaTy U BpeMms IIpHeMa.

B ciyyae HeCOOTBETCTBHS CBEIEHH, KOTOpble COOOLMI 3asiBUTEIb IPH
NpelBapUTENbHON 3aliCH, JOKYMEHTaM, IPEACTABICHHBIM 3asBHUTENIEM IIPH JHYHOM
npueMe, IpeaBapuTeIbHas 3allUCh aHHYIUPYETCS.

[lpy OCYIIECTBIEHUH IPEABApUTENIBHON 3alUCH 3asgBUTEIIO0 00eCre4uBaeTCs
BO3MOYKHOCTE paclieyaTarh TaJOH-MOATBepXkaeHue. B ciyuae, eciay 3asBUTENbL COOOIIUT
aJlpec JJIEKTPOHHOW IIOYTHI, HA YKa3aHHBIA ajpec Taxke Harpasisercs MHGOpPMaLUs O
MOATBEPXKACHUH NIPEABAPUTEIBHON 3alIUCU C YKa3aHHUEM JaThl, BDEMEHH U MecTa Ipruema.



[Ipy OCYWIECTBICHHH INpPEIBAPUTENBHOH 3alUCH 3aiBUTENb B 00s3aTeIbHOM
nopsyike HHPOPMHUPYETCS O TOM, YTO MPeJBApUTENbHAs 3aIUCh AHHYIHPYCTCH B ciydae
ero HesiBKY IO UCTeueHUH 15 MUHYT ¢ Ha3HaYCHHOTO BPEMEHH NIPHEMA.

3asiBUTENb B JH000E BpeMsl BIIPaBe 0TKa3aTbCHd OT TpeIBapUTeNbHOM 3aMHUCH.

Bampernaercsi TpeOOBaTh OT 3asBUTENA COBEPLICHMA HMHBIX JIeiCTBUH, KpoMme
TIPOXOXKIEHUS UACHTHQUKALMA ayTeHTH(HKAUM B COOTBETCTBUM C HOPMATHBHBIMA
mpaBoBEIMU akTamu Poccmiickoii ®@ezepaluy, yKasaHUA LEIH npuemMa, a TaKKe
NpeOCTABIEHUs CBeJeHHH, HEOOXOMMMBIX IS pacdera IIMTEIbHOCTH BPEMEHHOI'0
MHTepBala, KOTOPbIH HeOOXOTHUMO 3a0pOHHPOBATE IS IPHEMA.

3. CocTaB, M0C/1eJ0BATE/IbHOCTL H CPOKH BBIMOTHEHHS aIMHHHCTPATHBHBIX
npoueayp, TpeGoBaHUS K NOPSIAKY HX BbINOJHEHHS, B TOM 1HCI€ 0CO0EHHOCTH
BLINOJIHEHAS AAMHAHACTPATHBHBIX NPOLEAYP B 2/1eKTPOHHOII (opme, a TAKIKe

0c00EHHOCTH BbINOJHEHHsI A AMHHHCTPATHBHBIX Npoueayp B
MHOro(pyHKIHOHAJIBHBIX HEHTPax

3.1. Omucague mocie0BaTeIbHOCTH JEHCTBUH NP MPEN0CTABICHUN
MYHHUIUNATBHOHN yCITyTH

3.1.1. IIpenocTaBieHre MyHMUMIIATBHOM YCIYTH BKIIOYACT B cebs cleayromue
aJIMAHHCTPATHUBHBIE IPOLEAYPBI:

1) KOHCYIBTHPOBAHHE 3asBUTEIIS,

2) NpUHATHE M  PAacCMOTPEHHE KOMIUIEKTa JNOKYMEHTOB, peCTaBIEHHBIX
3asiBUTEIIEM,

3) HampaB/ieHHe MEXBEIOMCTBEHHBIX 3allpOCOB B OpTaHEL, y4acTBYIOIME B
IIpe0CTaBIeHUH MYHHUIUTIAIBHON YCITyTH;

4) IOArOTOBKA pe3yIbTaTa MyHULUHUIIAIbHOH yCITyTH;

5) BbIgaua (HamnpaBlIeHHe) 3aABUTEIIIO PE3yIIbTaTa MYHHLANIATBHON YCITYTH;

6) McIpaBeHre TEXHHIECKUX OLIMOOK.

3.2. Oka3aHue KOHCYJIbTALlMH 3asBUTEIIIO

3.2.1. OcHOBaHMEM Hayasa BHINOTHEHHs aIMUHUCTPATUBHON IPOLEIYPhI ABIACTCA
obpalienye 3asBUTENls MO BOIPOCAM, CBA3AHHBIM C IPE/IOCTABICHIEM MYHHUIUIIATBHOM
YCIyTH.

JIOJDKHOCTHBIM ~ TMLIOM  (pabOTHHMKOM), ~ OTBETCTBEHHBIM 32 BBITIOJTHEHHE
aJIMHHUCTPATHBHOM MPOLIEAYPBI, SIBIACTCS:

npu obpaenun 3agpurens B MOLL - pabotauk MOLI;

npu obpaieHuy 3asputels B Oprad — CHENUaINCT OTAS]A (manee - JOKHOCTHOE
JIUII0, OTBETCTBEHHOE 33 KOHCYIBTHPOBAHHUE).

3.2.2. 3asBUTeNb BIpaBe OOPATUTHCSA 3a KOHCYNIbTAlMed O MOpsAKe H CpoKax
TIpeI0CTaBJIeHUs] MyHUIIUIIATIbHOH yCIyTH B M®LI 1u4HO ¥ 10 TeneOHy ¥ 2IEKTPOHHOH
TIo4Te.



PaGoTHuk M®L] KOHCYIBTHpYEeT 3asBMTENs, B TOM 4MCJIe IO cOcTaBy, Gopme
[peJICTABIAEMOM JOKYMEHTALMU U APYTMM BOIPOCAM MM MONyYeHHs MYHHIHIATbHOH
YCIIyTH.

3agBUTENF MOYXET IMOIYYMTh MH(OPMALMIO O IMOpSJAKe MPEIOCTABICHHS
MYHHIUIAIBHON ycIyru Ha opuunansaom caiire MOLT http://mfcl6.tatarstan.ru.

AJIMHHHCTPATHBHBIE —TPOLEYpHl, YCTaHABIMBAaE€MbIE HACTOSUIMM  ITYHKTOM,
BBIIIOJIHAIOTCS B JIeHL OOpallleHus 3asiBUTENIS.

PesynpraraMd  BBINIONHEHHS  aJMHHUCTPAaTUBHBIX  TMPOLERYp  SABIIAIOTCA:
KOHCYNIBTAIHs [0 cocTaBy, (hopMe Mpe/ICTaBIAeMOM JOKYMEHTALMI U JPYTHM BOIIPOCaM,
HEeOOXOIMMBIM JUTS TTOJTyYeHHs] MyHULIUITAIBHOHR YCIIyTH.

3.2.3. 3asBuTens Bpase obparuthes B Oprad mo tenaedoHy U SIEKTPOHHOHU IOUTE,
a TaKkKe MOJYYHTh KOHCYJIbTaLMIO Ha PecryOmukaHcKoM mopTane, caiite Oprana o
MOpSIJIKE M CPOKAaX MpeJOCTaBICHUSI MyHHLMIIAIBHOR yCIyrH, B TOM YHCJIE IO COCTaBY,
GopMe mpeiCTaBIseMON MOKYMEHTAal[MH M JPYTMM BOINpOCaM I IOJy4YeHHS
MYHHMIMIIATIbHOHN YCIIyTH.

JIO/DKHOCTHOE ~ JIMIO, OTBETCTBEHHOE 3a KOHCYJIBTHPOBaHHE HHpOpPMHDYET
3agBUTENl B COOTBETCTBMM ¢ TpeOoBaHMsAMU ImyHKTa [.3.4 aIMHHHCTPAaTHBHOIO
peryiaMeHTa.

AJIMHHUCTPaTHBHBIE IIPOLEAYPHl, YCTAHABIMBAEMBbIE HACTOSIMM  ITyHKTOM,
BBITIOJTHSAIOTCS B TeUeHMe Tpex pabouuX JHel cO IHs ITOCTYIUIeHHs OOpalleHusl.

PesynsTaTaMd  BBINOJHEHHS  AJAMHHUCTPATHBHBIX  MpOLEAYyp  ABIIAIOTCA:
KOHCYJIBTAL[MHK II0 COCTaBy, (hopMe NpencTaBIseMON TOKyMEHTAllMN U IPYTUM BOIPOCaM,
HEOOXOAMMBIM JUIS [TOJTy4YeHUsI MyHULIMIIATbHON YCIYTH.

3.3. [IpunsaTHe U pacCMOTpPEHHE KOMIUIEKTA JOKYMEHTOB,
IIPeCTaBICHHBIX 3asSBUTEIIEM

3.3.1. IlpueM OOKyMEHTOB ISl MpeJOCTaBIEHHs MYHHIMIIATBHOH YCIYTH 4Yepe3
M®I] unu yaanensoe padouee mecto ML

3.3.1.1. 3asBuTens (mpeacraBuTellb 3asBUTeNs1) oOpamaerca B ML ¢ 3anpocoM o
IPENOCTABIEHUN MYyHUIIMIIATBHON YCIYTH U IPEJCTABISAET JOKYMEHTBI B COOTBETCTBHH C
IYHKTOM 2.5 aIMUHHCTPAaTUBHOI'O perjaMeHTa.

3.3.1.2. Pa6otHuk M®ILI, Beayiui mprem 3asBIeHUN:

olpefieNnsieT npeIMeT 00palleH s,

yIOCTOBEPSIET TMUHOCTD 3asiBUTEJIS;

IIPOBOIMT NIPOBEPKY ITOJIHOMOYMH JIMLQ, TOJAIOIIEro TOKYMEHTBI;

TNPOBOJUT IIPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpeOOBAaHHSAM, YyKa3aHHBIM B
MyHKTE 2.5 aIMUHHCTPAaTUBHOIO PErJIaMeHTa,

3aroHAET JIEKTPOHHYIO opmy 3asBieHus B AC MOL;

NpH PeIOCTABIEHUH TOKYMEHTOB, YKa3aHHBIX B IIYHKTe 2.5 aMUHUCTPATHBHOIO
perjiaMeHTa Ha OyMaKHOM HOCHTENe, OCYLIECTBIISIET CKaHHPOBAHHE MPEICTABICHHBIX
IOKYMEHTOB,;

pacnieyarsiBaeT 3asBiaeHue us AC MOLI;

riepeaeT 3assBUTENIIO Ha MPOBEPKY U IOANKMCAHHE,



[ocJie MOANKMCAHNS CKaHupyeT moanucanHoe 3asnenue B AVIC MOLI;

sarpyxaet B AUIC M®L] 10KyMeHTHI, IpeACTaBICHHbIE B SIEKTPOHHON GopMe Wi
3JIEKTPOHHEIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET JIEKTPOHHOE 1€J10;

BO3BpaIllaeT IIOAMICAHHOE 3asiBIeHUe U OPUTHHANLI OyMaXKHBIX JOKYMEHTOB,;

BBIJIa€T 3asiBUTENIIO PACTIMCKY B IPUEME JOKYMEHTOB.

AJIMHHHCTpPATHBHBIE IIPOLIEAYpPHI, YCTaHABIMBAEMbIE HACTOSIIUM  ITYHKTOM,
BBITIOJIHSIOTCS B IeHb OOpaIeHUs 3asiBUTEIS.

PesynpraTaMy BBINOJHEHUs aJMHUHHCTPAaTUBHBIX NPOLEIYp SBISIOTCS: TOTOBOE K
OTIpaBKe 3asBI€HUE U MTaKeT JOKYMEHTOB.

3.3.1.3. PaGotaux M®I] HampaBnseT naker JOKYMEHTOB, IIPUHATHIX OT 3asiBUTEIIS B
Opran B 271eKTpOHHO# (opme (B cOCTaBe ITAKeTOB JEKTPOHHBIX JI€1) B T€UEHHE OJHOr0
pabouero jHs o qHs 0OpalleHns 3asBUTeNs B CTPYKTypHOe noapasaenenne MOLL

Pe3ysbTaTaMyl BBITOJHEHHUS aIMUHUCTPATUBHBIX MPOLENYD SABJISIOTCS: 3asBICHUE U
IaKeT JOKYMEHTOB (3JIEKTPOHHOE [1eJI0), HalpaBjieHHble B OpraH, I0CPeICTBOM CHCTEMBI
3NIEKTPOHHOTO B3aUMOJEHCTBHS.

3.3.2. Ilpuem MAOKYMEHTOB Ui IpPEeNOCTaBI€HHMS MYHHUIMIIANbHOH YCIyId B
aNIeKTpoHHOU hopme uepe3 PecnyOnukanckuii moprai.

3.3.2.1. 3asBuTens I [OJAYU 3asBJIEHUS B 3JIEKTPOHHOH (opMe BBINONHAET
cleayroLue qeHCTBUS:

BBITIOJIHSET aBTOPU3ALUIO;

OTKpBIBaeT (HOPMY IEKTPOHHOI'O 3asBIICHHUS,

3anojHseT (GOpMy  3JEKTPOHHOIO  3asBJIEHHS, BKIIOYAMOIIYI0  CBEICHHS,
HeoOXoauMble U 00s3aTe IbHbIe JUIsl IPEOCTABIEHNUS MyHUIIMIIAIIBHON YCIIYTH,

NPUKPEIUISET JOKYMEHTbl B 3JICKTPOHHOH (opMe HIIM 3IEeKTPOHHBIE 00pasbl
JIOKyMEHTOB K (pOpMe 3JIEKTPOHHOTO 3asiBIIeHUs (IIpH HEOOXO0ANMOCTH);

MOATBepXkAaeT (aKT O3HAKOMIIEHHS M COIVIacUs C YCIOBHSAMH U IOPSIKOM
TPEIOCTABIEHHUS] MYHUIMIIAIGHOW YCIYyrd B OJIEKTPOHHOH Qopme (ycTaHaBIMBAeT
COOTBETCTBYIOILYIO OTMETKY O COTTIacHU B (hOpMe 3IIEKTPOHHOI'O 3asiBICHHS);

MOATBEPXKIAeT  JOCTOBEPHOCTH  COOOINEHHBIX  CBENEGHMI  (yCTaHaBIUBAaeT
COOTBETCTBYIOILYIO OTMETKY B (hOpMe 3JIeKTPOHHOTO 3asiBIE€HHS );

OTIIPABIISET 3allOJHEHHOE JJIEKTPOHHOE 3asiBlIeHHe (Ha)KMMaeT COOTBETCTBYIOLIYIO
KHOIKY B OpMe 3JIeKTPOHHOTO 3asBICHHUS );

5JIeKTPOHHOE 3asiBJIEHHE TTOJMUCHIBAETCS B COOTBETCTBUH € TPeOOBAaHMAMH ITyHKTa
2.5.3 aIMUHHUCTPATUBHOI'O PErVIAMEHTA,

0JTy4aeT yBegoMIIeHUe 00 OTIpaBKe JIEKTPOHHOTO 3asBICHHS.

dopMaTHO-JIOTHYeCKass poBepKa CHOPMUPOBAHHOIO 3asBIIEHUS OCYIIECTBIIACTCS
TIOCJIE 3aMOMHEHM 3asBUTENIEM KaKIOro M3 MoJiell 3J1eKTpOHHONU (opMsl 3asBienus. [Ipu
BBIABJIEHMH HEKOPPEKTHO 3aIIOIHEHHOTO T10J1s 2JIEKTPOHHON ()OPMBI 3asBJICHHS 3as5BUTENb
YBEJIOMJISIETCSI O XapaKTepe BBISBICHHOHN OIMOKK U MOpsAAKE ee YCTPaHEeHHUs [MOCPEeICTBOM
MHGOPMALIHOHHOTO COOOIIEHHUS HETTOCPEICTBEHHO B JIEKTPOHHOM (hopMe 3asiBICHMS.

AJIMHHHUCTPAaTUBHBIE TMPOLEAYPbl, YCTaHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITOJIHSIOTCS B IeHb OOpaIleHus 3asBUTEJIS.



PesynbTaTamy  BBINOIHEHHS ~ aJAMHHHUCTPATHBHBIX  TPOLENYP  SBJIAIOTCS:
JJICKTPOHHOE [esl0, HampasienHoe B OpraH MOCpeiCcTBOM CHCTEMBI BIEKTPOHHOIO
B3aUMO/IEHCTBUSI.

3.3.3. PaccMotpenue komiuiekTa 10KymMeHToB OpraHom.

3.33.1. OcHoBanueM Havyajga BBIIOIHEHVS aIMHHUCTPATUBHOM IIPOIEXYDHI
ABJIAETCA TOCTYIUICHME 3asBI€HHS U MHBIX [JOKYMEHTOB, HEOOXOIMMEIX IS
IPEIOCTABICHUS MyHULIUIIATILHON YCIIYTH.

HOoKHOCTHEIM ~— nuLIOM  (paGOTHHKOM), OTBETCTBEHHBIM 3a  BBIIIOJIHEHHE
aJIMUHACTPATHBHON mpoueaypsl sBisercs Crienuanuct othena(nanee - IOIKHOCTHOE
JIMIIO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB):

3.3.3.2. JIo/KHOCTHOE JIHIO, OTBETCTBEHHOE 3a INPHEM [OKYMEHTOB, B Cilydae
o0OpaieHus 3asBUTeNs ¢ 3asBienrneM B Oprau:

oIpejenseT IpeAMeT 00paleHus;

yCTaHaB/IMBAET IMYHOCTh 3asBUTEJIS;

IIPOBOJIMT IIPOBEPKY ITOJTHOMOYMH JIMLIA, OJAIOIIETO JOKYMEHTHI

MPOBOJUT TIPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHHUSIM, YKa3aHHBEIM B
IyHKTe 2.5 aJMUHMCTPATHBHOIO perjiaMeHTa, MPOBEPKY COOTBETCTBHS MpEICTaBIEHHbIX
JOKYMEHTOB  YCTAHOBJIEHHBIM TpeOoBaHMUAM (Haajexamiee OQGOpMIIEHHE  KOIMiA
JAOKYMEHTOB, OTCYTCTBHE B JOKyMEHTaX IOIYUCTOK, IPHUIIHCOK, 3a4E€PKHYTHIX CJIOB H
HHBIX HE OTOBOPEHHBIX UCIPABIICHUN );

3aIIO/IHSACT  JJICKTPOHHYIO  (OpMy  3asiBJIeHHMs B aBTOMAaTH3HPOBAHHOM
MHOOPMALIMOHHOM CHCTeMe, IIpeJHa3HAYeHHOH /I OKa3aHWs TIOCYJAPCTBEHHBIX H
MYHULIUIIATBHBIX YCIYT;

IpU NPeAOCTaBIEHHH JOKYMEHTOB, YKa3aHHBIX B IIyHKTE 2.5 aJMHHUCTPATHBHOTO
pernameHTa Ha OyMa’)KHOM HOCHTelle, OCYLIECTB/SIET CKAaHUPOBAHHE IIPECTABIEHHBIX
TOKYMEHTOB,;

pacreyaThIBaeT 3asiBICHHUE,

nepenaeT 3assBUTEII0 Ha MPOBEPKY U MOANMMCAHHE;

I[MocJe noarnucauuga CKaHHUPYET IIoAITMCaHHOe 3asBIIeHHE;

3arpykaet B aBTOMaTU3HPOBAHHYIO MH(pOPMALIMOHHYIO CUCTEMY,
NpelHa3HAYEHHYIO IS OKa3aHWsl TOCYJapCTBEHHBIX W  MYHHUMIAIBHBIX YCIIYT
JAOKYMEHTBI, IIpe/ICTABJICHHBIE B OJIIEKTPOHHOH (GOpMe WM JJIEKTPOHHEIE 00pa3bl
OTCKaHHPOBaHHBIX JTOKYMEHTOB, GOPMUPYET IIEKTPOHHOE Jel0;

BO3BpAIlaeT MOANMHCAHHOE 3asBICHHE W OPUTMHAIBl OYMa)XHBIX ITOKYMEHTOB
3asABUTEIIIO;

BBI/IA€T 3asiBUTEIIIO PACIIMCKY B IpUeMe JOKYMEHTOB.

B cinydae HanuuMs OCHOBaHWI Ui OTKasa B NpHEME JOKYMEHTOB IOJDKHOCTHOE
JUI0, OTBETCTBEHHOE 33 IIpUEM JOKYMEHTOB, YBEIOMJISIET 3asBUTENS O HAIWYHUH
NPENATCTBHU U1 IPHEMa 3asBIIEHUS M BO3BpalllaeT eMy AOKYMEHTBI C O0OBSICHEHHEM
COJIEPKaHHs BEIABIEHHBIX OCHOBAaHUH /11 OTKa3a B MpUeMe JOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IPHEM JOKYMEHTOB, IIOCIIE
MOCTYIUIEHUS JOKYMEHTOB Ha PacCMOTpPEHHE:!

NIPUCBAMBAET 3asBJICHHIO HOMEP B COOTBETCTBHHM C HOMEHKJIATYPOH el U CTaTyc
«[IpoBepka 10KyMEHTOBY;



H3y4aeT IIOCTYNUBIINE 3JIEKTPOHHBIE Jiela, B TOM YHCJIe IPUIIOKEHHBIE 3asBUTEIEM
JOKYMEHTBI B 3JICKTPOHHOH (opMe U 3J1eKTpOHHBIE 00pa3bl JOKYMEHTOB;

POBEPsIET KOMIUIEKTHOCTh, YATAEMOCTh 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB;

IpoBepseT COOMIOeHNe YCJIOBUM JeHCTBUTENBHOCTH BIEKTPOHHON MOIIIKCH,
mocpencTsoM obpameHus K ExumHomy mnopramy (B cioydae, €cCiIM  3asgBHUTENEM
IPEICTaB/ICHEI 3JIEKTPOHHbIE JOKYMEHTEI, NO/ANHUCAaHHbBIE YCHIIEHHOH
KBATM(DULIUPOBAHHOM 3JIEKTPOHHOMU ITOAIHCEIO).

IIpu Hanu4Mu OCHOBaHMM, NPEIYCMOTPEHHBIX IMyHKTOM 2.7.1 aIMMHHCTPATUBHOIO
periaMeHTa, IOArOTaBIMBAET IPOEKT pelleHuss 00 OoTKasze B IpHeMe JOKYMEHTOB,
HEOOXOUMBIX [l IPeIOCTABICHUS MYHUIUITATEHON YCIIYTH.

B cmydae, eciu B pe3ynbraTe IPOBEPKH YCHICHHOW KBalH(QHUIMPOBAHHON
3JICKTPOHHOM IMOJAIUCH BBISABIEHO HECOOMOeHHE YCIOBHH ee NefCTBUTEIbHOCTH, IIPOEKT
pelieHns o6 oTKase JOJDKeH CojepKaTh MyHKTHI ctaThi 11 MemepansHoro 3akoHa Ne 63-
@3, KoTOpbIe MOCTYKUIH OCHOBaHHEM JIJIsI €r0 MPUHATHSI.

IIpoext pemenuss o6 oOTKaze B TIpUeMe JOKYMEHTOB, HEOOXOIUMBIX IJId
NPeOCTABIEHUS MYHMIIMIIAJIbHON YCIyTH, C YKa3aHHEeM NPHYMH OTKasza (B ciydvae, eciH
OCHOBaHHS /g OTKasa B IIpUeMe JOKYMEHTOB, HeOOXOAMMBIX IS TMPeIOCTaBICHUS
MYHHIIMITIAIBHOM YCITYyTH, CBSI3aHbl C HAapyIIeHHEM YCTAHOBJIEHHBIX TPeOOBaHUN K TAKUM
JAOKyMEHTaM, OCHOBaHMs [JI1 OTKa3a B IpHEMe JOKYMEHTOB JOJDKHBI COIEpIKaTh
MH(OPMALIMIO O HAaMMEHOBaHHH [OKyMEHTOB (MH(MOpMAI[MH, CBEIEHHI), KOTOpHIE He
MPEJCTABICHBI, CONEPKAT HEJOCTOBEPHble U (MIM) IPOTHBOPEUYUBEIE CBEICHHS,
OQOpMIIEHBI ¢ HapylleHHeM YCTAaHOBIEHHBIX TpeGoBaHMil), HampaBisgeTcs Ha
COIVIacOBaHME B YCTAHOBIEHHOM I[IOpAJKE IIOCPEACTBOM CHCTEMBI JJIEKTPOHHOTO
JOKYMEHT000O0pOTa.

CornacoBanue Impoekra peuieHus 00 O0TKase B IpUEME JOKYMEHTOB, HEOOXOAUMBIX
A1 TPeNOCTaBlI€HHS]  MYHMLMIIAJIBHOM  YCIYTH, OCYILECTBJISETCS B  IIOPSIKE,
NpeayCMOTPEHHOM ITyHKTOM 3.5.3 aMHHUCTPATHBHOI'O perjamMeHTa.

B cmydae oOTCyTCTBMS OCHOBAaHMil JUIs OTKaza B IpHEME JIOKYMEHTOB,
NpeNyCMOTPEHHBIX IMYHKTOM 2.7.1 aiMUHUCTPAaTUBHOTO perilaMeHTa, JOKHOCTHOE JIHILIO,
OTBETCTBCHHOE 3a IIpHEM [JOKYMEHTOB, B TEYE€HHE OJHOT0o pabouero AHS CO JHA
MIOCTYIUICHUS 3asBIICHUsI, HANPAaB/IEeT 3asBUTENI0, YKa3aHHBIM B 3asBJIEHHH CIIOCOOOM,
yBEJOMJIEHHE O TIOCTYIUIEHWH 3asBJIEHHS, COAepiKalllee BXOASIINN peruCTpardOHHEIN
HOMep 3asBJIEHWs, [aTy [OJdy4eHHs 3asBJIEeHHs, IepedeHb HaMMEeHOBaHHUH (aiioB,
NPEACTaBICHHBIX K HEMY NOKYMEHTOB, [JaTy IOJIY4eHHs pe3yJbTaTa MYHHUIUIIAIbHOMI
YCITYTH.

3.3.3.4. Hcnonnenue mnpoueayp, YyKazaHHBIX B myHKrax 3.3.3.1, 3.3.3.3
aJIMUHUCTPAaTUBHOTO  perjlaMeHTa, Ipd HaAIWYMM  TEXHHUYECKOM  BO3MOKHOCTH
OCYLIECTBIISIETCS B aBTOMATHYECKOM DPEXMME C MCIIOJIb30BaHHMEM aBTOMATHU3UPOBAHHOM
MH(QOPMALMOHHOM CHUCTeMBI, IpeJHa3HAUYeHHOW Il OKa3aHWs TOCYJapCTBEHHBIX MU
MYHUIUNATBHBIX YCIIYT.

3.3.3.5. AIMMHHCTpaTUBHBIE IpPOLEAYPHl, YCTaHaBJIMBaeMble NyHKTOM 3.3.3
aZIMUHUCTPATHBHOI'O PErJIAMEHTA, BRINOIHSIOTCS B T€YEHHe OJHOro pabodero IHSA CO AHS
NOCTYIIJIEHHS 3asBIIEHUS] HAa PACCMOTPEHHE.



Pe3y/IbTaTAMHU BEINONHEHMs aIMHHUCTPATUBHBIX TPOLCAYP SBIISIOTCS: TIPUHATHINA
HA PacCMOTpPEHHE KOMILTEKT JIOKYMEHTOB WM MPOCKT pELICHUA 00 oTKasze B IpHeMe
JIOKYMEHTOB, HEOOXOUMBIX A7 MIPEOCTABICHHUS MyHHLUITATBHOH YCIyTH.

3.4. HampaByieHye MeXBEIOMCTBEHHbIX 3a1IPOCOB B OpraHel, y4acTBYIOLLKE B
[peIOCTABIEHUH MyHULIMITAIBHOH YCIyTH

3.4.1. OcHoBaHMEM Hadajla BBINOJHEHHUA aTMHHHACTPATUBHON TPOLEIYPBhI
ABJIseTCS TOJNyYeHHe JOJDKHOCTHBIM JIUIOM (paOOTHHKOM), YIOJTHOMOYEHHBIM Ha
BLITIONHEHNE AJIMHHUCTPATUBHONW MPOLERYpbl, OT JOJKHOCTHOTO JIHIA (paboTHHKA),
OTBETCTBEHHOTO 32 IPUEM JJOKYMEHTOB, IPUHATBIX OT 3aABUTEIIA JTIOKYMEHTOB.

JIOIDKHOCTHBIM ~ JIMLIOM (paGOTHHKOM), ~ OTBETCTBCHHBIM 33  BBINOJIHEHHE
aIMUHUCTPATHBHON IPOLENYPBI, SABIACTCA CrenpanucT otaena (fajiee - HOIKHOCTHOC
JIMII0, OTBETCTBEHHOE 3@ HAIpaBjieHUe MEKBEJAOMCTBEHHBIX 3aIIpOCOB).

3.4.2. JIO/KHOCTHOE JIHIO, OTBETCTBEHHOE 3a HANPABICHHC MEKBeJIOMCTBEHHBIX
3anpocoB, GOpMUpPYET M HANpaBjsieT B 571eKTPOHHOH (opMe IOCPEICTBOM CHCTEMBI
MEJKBETOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOEHCTBUS (IIp¥ OTCYTCTBUM TEXHHUYECKOH
BO3MOJKHOCTH — MHBIMH CIoco6ami) 3ampocsl O MpeloCTaBlIeHuH JOKYyMEHTOB U
CBE[ICHHIA, TPelyCMOTPEHHBIX ITYHKTOM 2.6.1 afMHUHHCTPATHBHOTO perjiaMeHTa.

AJIMMHWUCTPATHBHBIE IPOLEIYpbl, ~YCTAaHABIMBAeMbIC HACTOSIIMM IIyHKTOM,
BEITIOJIHAIOTCA B IeHb IPUHATHA 3asBI€HHUs Ha PACCMOTPEHHE.

PesynpTaraMyd  BBIMOJIHEHHS — QAMHHHMCTPATHUBHBIX npouenyp  SBIAIOTCA:
HalpaB/ieHHble B OpraHbl BJIACcTH H (unM) TO/BEJOMCTBEHHBIE OpraHaMm BIIACTH
OpraHU3al|Hu 3apochl.

3.4.3. CriequaIMcThl TOCTABIIMKOB JaHHBIX Ha OCHOBAHUM 3al[POCOB, MOCTYIHMBILIHX
yepe3 CHUCTEMYy MEKBELOMCTBEHHOTO 3/ICKTPOHHOIO B3aUMOJIEMCTBHS, NPEIOCTABIIAIOT
3anpaliiBaeMble  IOKYMEHTBI (uHGbOpMALMIO) WM HANpPaBISIOT yBELOMIICHHA 00
OTCYTCTBHH [OKyMeHTa H (M) uH(pOpMAIUY, HEOOXOMUMBIX Ul NPEAOCTABICHHS
MYHHIMIAIBHON yCIyTH (fanee — yBeloMIeHHe 00 oTKaze).

AIMMHHCTPATHBHbIE MPOLELYPBI, yCTAHABIMBACMBIC HACTOSAIIAM  ITYHKTOM,
BEIMOJHSIOTCS B TeYEHHe TPeX JAHEeH Co JHS MOCTYIUICHHA MEXBEIOMCTBEHHOTO 3ampoca B
OpraH WM OpraHM3alMIOo, MNPEeJOCTABIOMME AOKYMEHT H MHGOPMAIMIO, €CJId HHBIC
CPOKM TOArOTOBKM W HAIpaBlIeHMs OTBETa Ha Me)KBEIOMCTBEHHBIH 3ampoc  HE
yCTaHOBNEHBl  (heepaibHbIMM  3aKOHaMH,  TPaBOBBIMU akTaMd  [IpaBHTEIbCTBA
Poccuiickoii ®ezepauuy ¥ NPUHATBIMA B COOTBETCTBHH C demepanbHBIMI 3aKOHAMH
HOPMATUBHBIMHU [1PABOBBIMH aKTaMU Pecny0Omku TaTapcTaH.

Pe3y1pTaTaMy BBIIOTHEHUS aAMUHHCTPATHBHEIX MPOLEAYDP SBIISIFOTCA: JOKYMEHTBI
(cBeneHusi), HeoOXomuMble Ui IPEJOCTABICHNAA MYHUIMNAJIbHOR  YCIIyTH, nubo
yBemoMieHHe 00 OTKase, HaNpaBICHHBIC JODKHOCTHOMY JIMILy, OTBETCTBEHHOMY 34
HAIIpaBJIeHIEe MEXKBEOMCTBEHHBIX 3alPOCOB.

3.4.4. JIOIPKHOCTHOE JIMIIO, OTBETCTBEHHOE 33 HAINpaBJICHHC MEKBEIOMCTBEHHBIX
3alpPOCOB:

mojydaeT 3arpalluBaeMble 4Yepe3 CHCTeMY MEKBEJIOMCTBEHHOIO 3JICKTPOHHOI'O
B3AMMOJICHCTBUSL  JTOKYMEHTHI  (CBEIEeHuUs), HeoOXOomUMble IS IPeIOCTaBICHUsA



MyHUIUTIATBEHON yciyrH, 1u0o0 yBeIoMJIeHHe 00 OTKa3e MPU OTCYTCTBHM JNOKyMEHTA H
(vu) HHPOpPMALIH;

TIp¥ HaJIMYHU OCHOBAHWH, IpeyCMOTPEHHbIX MyHKTOM 2.7.1 agMUHHCTPAaTHBHOIO
pernaMenTa, MOATOTABIMBAET IPOEKT pEIUeHHs 00 oTkaze B TNpHEMEe JOKYyMEHTOB,
He0OXOIMMBIX [UIsl TPEIOCTABIeH S MyHHLMIIATBHON YCITyTH.

[Ipoekr pewreHuss o0 oOTKaze B MpHeMe JOKYMEHTOB, HEOOXOAUMBIX IS
MpeoCTaBIeHNs] MyHHUIIUIATPHON YCIYTH, ¢ YKa3aHHeM MpUHMH OTKa3a (B cimyyae, €Clii
OCHOBAaHMS IS OTKa3a B IIpUeMe JOKYMEHTOB, HEOOXOIMMBIX IUIS IPEeNOCTaBICHHS
MyHHULMIAISHOR YCIyTH, CBA3aHbl ¢ HAPYIICHHEM yCTaHOBJICHHBIX TpeOOBaHUH K TaKUM
JIOKyMeHTaM, OCHOBaHHS Ui OTKa3a B TIpUeMe JIOKYMEHTOB JOJDKHBI COIACPXKATH
MHQOPMAIMIO O HaWMEHOBAHMH JOKYMEHTOB (MH(OpMAIWH, CBeJIeHHI1), KOTOpbIE HE
IIPE/CTABIEHbl, COAEP)KAT HEJOCTOBepHble ¥  (MIM) MPOTHBOPEUMBEBIC —CBEICHHA,
opopMIeHBl ¢ HapyLUIeHHMEM YCTAHOBJICHHBIX TpeOOBaHMH), HAlpaBsgeTcs Ha
COrlacoBaHHEe B YCTAHOBJIEHHOM IIOPSJKE TMOCPEACTBOM CHUCTEMbI 3JIEKTPOHHOIO
IOKyMeHToo0OopoTa.

CoryiacoBaHpe NPOeKTa peleHys o0 OTKase B NpHEMe JO0KyMEHTOB, HEOOXOMMMBIX
AN MPENOCTaBIeHHs  MYHHIMIAIbHON — YCIyrd, OCYLIECTBIACTCS B IOPAIKE,
TpelyCMOTPEHHOM ITyHKTOM 3.5.3 aJIMMHUCTPAaTUBHOIO pPeriaMeHTa.

AJIMUHHCTpAaTHBHBIE [POLEIYpbl, YCTAaHABIMBaE€Mble HACTOAIMM  ITyHKTOM,
BBIMIOJTHSIOTCS B IEHb [TOJIyYEHHUs CBEJICHUN 110 MEXBEIOMCTBEHHBIM 3aIIPOCaM.

PesynbrataMy BBINOJHEHUS agMHHHCTPATHBHBIX IIPOLEYP SABIISIIOTCH: AOKYMEHTDI
(cBelleHHMs), HeOOXO/[UMble Ul MPEIOCTABIEHUS MyHHIUIAIBHOW YCIYTH, MPOCKT
pelleHHss 00 OTKase B IpHUeMe JOKyMEHTOB, HEOOXONMMBIX [V MNpEeNOCTABICHUA
MYHUIHUIIIbHON YCIIYTH.

3.4.5. WcmonHeHde Tmpouedyp, YyKasaHHeIX B OyHkrax 3.4.2, 3.44
aIMUHHCTPATHBHOTO  pErNlaMeHTa, INpY  HAIM4MM  TEXHHYECKOM  BO3MOXKHOCTH
OCYILIECTBJIAETCS. B @aBTOMAaTHYECKOM PEXHUME C HCIOJb30BAaHHEM ABTOMATHU3UPOBAHHOM
MHQOPMALMOHHON CHCTEeMBl, NPeIHA3HAYEHHOW JUI OKa3aHMsi TIOCYy[NapCTBEHHBIX U
MYHHIMIATBHBIX YCIYT, B TOM YUCIe C MOMEHTA PETHCTPAIMH 3asSBICHHUs B COOTBETCTBUH
¢ myHKTOM 2.13 aAMUHUCTPATHBHOIO periaMeHTa.

3.4.6. MaxkcuMalbHBIM CPOK BBIMOJIHEHHMs AIMHHHUCTPAaTHBHBIX IPOLENYD,
YKa3aHHBIX B MyHKTe 3.4 aIMUHUCTPATUBHOIO PeTIaMeHTa, COCTABIIACT TPH pabo4ux JHA.

3.5. [ToAroToBKa pe3yJbTaTa MyHHIUIIAIBHON YCIYTH

3.5.1. OcHoBaHMEM Hayalsla BBITIOJHEHHS aIMUHUCTPATUBHOMN MPOLEAYPHl SBISACTCA
MIOCTYIUIEHHe  OT  JO/DKHOCTHOIO  JIMI@,  OTBEeTCTBEHHOIO 33  HalpaB/IeHHE
MEXBEJIOMCTBEHHBIX  3allPOCOB,  JIOKYMEHTOB  (CBeleHHMii), HEOOXOMMMBIX N
IIpe0CTABIECHUS MyHULIUIIAIBHOM YCIyT 1.

JIOMKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE aJAMHHUCTPATHBHOM
npoueaypsl, sBisercss CrieluanucT otaena (najiee - JODKHOCTHOE JIULO, OTBETCTBEHHOE
32 MOJIFOTOBKY PE3yIIbTATa MPeI0CTABIEHHS MYHHIUITATBHON YCIIYTH).

3.5.2. JloJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIOAIOTOBKY  pe3yjbTara
TpeI0CTaBICHUS] MyHULUIIAIBHOW YCITyTH:



paccMarpuBaeT CGHOPMHUPOBAHHBIA KOMIUIEKT AOKYMEHTOB, HEOOXOIUMBIX IUIs
IpeJoCTaBIeHUsl MyHHUIUIIATIBHOH YCIIyTH;

NpU BBISIBIEHWM OCHOBAHWMH JUIS OTKa3a B MPeNOCTaBIeHHMH MYHHUIUIATBEHON
YCIIyTH, YKa3aHHBIX B IyHKTe 2.8.2 aIMHHHUCTPATUBHOIO perjlaMeHTa, IOArOTaBIHBAET
IPOEKT pelieHUs 00 0TKa3e B NPeI0CTaBICHUH MyHULMIIATIbHON YCIIYTH;

B Cllyyae OTCYTCTBUSI OCHOBAHMH Ji OTKa3a B MPeJOCTABIEHUH MYHUIUIIAILHON
YCIIYTH, MPeIyCMOTPEHHBIX MYHKTOM 2.8.2 aqMUHUCTPATUBHOIO periaMeHTa, 10 UTOraM
pPacCMOTPEHHUsT JTOKYMEHTOB, HEOOXOIMMBIX [UISi IIPEIOCTaBIEHUS MYyHHUIUIAIBHOU
YCIIYTH, TTOATOTABIMBAET MPOEKT pe3yJIbTaTa MpeAoCTaBlIeHuss MyHULIMIIAIbHOW YCIIyTH B
COOTBETCTBHU C NOAMYHKTaMH | — 3 myHKkTa 2.3.1 aIMUHUCTPAaTUBHOIO PErIaMEHTa;

HarpasJjseT MOATOTOBIIEHHBIH MPOEKT pe3yibTara NpeaoCTaBIeHUs
MYHHUIUIIAJTBHON YCIYIH Ha COrJIacOBaHHWE B YCTAHOBIIEHHOM IIOPSIAKE IIOCPEACTBOM
CHCTEMBI 3JIEKTPOHHOT'O JOKYMEHTOO0O0pOTA.

AIMHHHUCTpPaTHBHBIE IPOLEAYPHl, YCTaHABJIMBAaE€Mble HACTOALIMM IIyHKTOM,
BBITIOJTHSFOTCS B TEYEHHE OJTHOTO pabodero JIHs.

PesynpTaTaMy BBITTOJIHEHWS aJMHHHCTPATUBHBIX IPOLEAYD SBISAIOTCA: IIPOEKT
pelieHus 06 0TKase B [IPeIOCTaBICHUH MyHUIIUIIATBHON YCIIYTH, CIIPAaBKH (BBIIHCKH).

3.5.3. CornacoBaHue ¥ TOAINKUCAHHWE MPOEKTa pe3yJbTara IIpeloCTaBlICHHUs
MyHHLMIIAIBHOW  yCIIyru  (Jajee — IPOEKThl  JOKYMEHTOB)  OCYIIECTBIISETCH
PYKOBOJMTEIEM CTPYKTYPHOIO IIOApa3feNeHns, OTBETCTBEHHOI0 3a IOJrOTOBKY
pesyibTaTa MYHHIMOAIBHOM  yciyrd, 3aMecTuTeneM PykoBomurens  OpraHa,
Pykosogurenem Oprasxa.

IToAroToBIEHHEIE TTPOEKTHl JOKYMEHTOB, MMEIOILME 3aMe4aHus], BO3BPAIlal0TCs Ha
10paboTKy JIHILY, OTBETCTBEHHOMY 3@ IOJTOTOBKY pe3yibTaTa MyHHUIMIIAJBHOM YCIyTH.
[locne ycTpaHeHHss 3aMe4aHUR IPOEKTBl AOKYMEHTOB IIOBTOPHO MEPENaroTCs I
COTJIACOBaHUS U MOMUCAHUS.

PykoBomutens OpraHa Ipu pacCMOTPEHUHM IPOEKTOB JOKYMEHTOB IIPOBEPSET
cOOII0IEHNE aIMUHHCTPATHBHOIO PerjaMeHTa JOJDKHOCTHBIMH JHIlaMid OpraHa B 4acTH
CPOKOB BBIIIOJTHEHHSI 8 IMUHUCTPATHBHEIX MPOLELYp, HX MOCIeI0BATeIbHOCTH U IMOJIIHOTEI,
HAJIMYUsA COIVIACOBAHHWM YIIOJIHOMOYEHHBIX JOJUKHOCTHBIX Ml OpraHa B CHCTEME
3JIEKTPOHHOTIO JOKyMEHTO000pOTa.

B  ciayuae  BBISBIEHHs  HapylIeHHH B YacTH  CPOKOB  BBIMOJHEHUS
aIMMHUCTPATHBHEIX MPOLEAYp, HX IIOCIeNI0BATENILHOCTH M ITONHOTEI PyKoBOIUTENb
Oprana HHUIIHAPYET NMPUBJIEYSHHE K OTBETCTBEHHOCTH JIUL], JIOIYCTHBIINX HApYIICHNs, B
COOTBETCTBHH C IMYHKTOM 4.3 aIMUHUCTPATUBHOI'O PErJIAMEHTA.

AJIMUHUCTPATHBHBIE IPOLEIYPHl, YCTAHABIMBAaEMBble HACTOSLIMM ITYHKTOM,
BBIIIOJHAIOTCS B TE€YEHHE OJTHOTO Paboyero JHs.

Pe3ynpTaTaMy BBINOJHEHMS aIMHHUCTPATHBHBIX POLELYP ABISIOTCA: pelleHne 00
OTKa3ze B IIPUEME JOKYMEHTOB HEOOXOAMUMBIX JUISI IPEOCTAaBIEHMS MYHHIMIATBHON
yCIyrH, pelleHue 00 OTKa3e B MpPeAOoCTaBI€HMHM MYHHIMIIAIBHOW YCIyrd, CIpaBKa
(BBIITKCKA).

3.5.4. MHcmonHeHHe mpolLeayp, YyKa3aHHBIX B IyHkTax 3.5.2, 3.5.3.
aJMUHUCTPATHBHOI'O  perilaMeHTa, TIpH  HAIMYMH  TEXHHYECKOM  BO3MOXHOCTH
OCYLIECTBJISIETCSI B aBTOMATHYECKOM PEXHME C HCIIOJIb30BAHHEM aBTOMATH3UPOBAHHOM



MHOOPMAIIMOHHOH CHUCTeMbl, MNpeIHa3HAYEHHON JUIs OKa3aHHMsl TOCYAAapCTBEHHBIX U
MYHHUIMIIAIBHBIX YCIIYT.

MakcumalbHbI CPOK BBINOMHEHUS aAMHHUCTPATHUBHBIX MPOLENYP, YKAa3aHHLIX B
MyHKTe 3.5. aAIMUHICTPATHBHOIO PerjlaMeHTa, COCTABIISET OJJMH pabouuii 1eHs.

3.6. Bernaua (HanpaBieHNe) 3asiBUTEIIO Pe3y IbTaTa MyHHLUIIAIBHOM YCIyTH

3.6.1. OcHOBaHMeM Hauasa BBIIOIHEHUS 4 IMUHUCTPATUBHOM MPOLEAYpEI ABIAETCS
MOJy4eHHe JTOJDKHOCTHBIM JIMIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE aIMHHHUCTPATHBHOM
NpoLenypEel, JOKYMEHTa, TOATBEPKIAFOLIET0 IPEAOCTaBICHUE MYHHUIIUITATBHON YCIIYIH.

JIOJKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 34 BBIIOJIHEHHE aJIMHHHMCTPATHBHOM
npouenypel, asidgercs Crenuanuct otaena (nanee - TOJDKHOCTHOE JIMIO, OTBETCTBEHHOE
3a BblJa4vy (HampaBJIeHUE) TOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a BbIAady (HAIpaBIeHHE) JOKYMEHTOB:

o0ecrieunBaeT PETUCTPALMIO U BHECEHHE CBEJIEHHH O pe3yJbTare NpeJoCTaBIeHuUs
MYHHLHUIIATBHOW YCIYIH B MOJACHCTEMY BeIEHHs JOKYMEHTAl[MM aBTOMAaTH3MPOBAHHOM
MHQOPMALMOHHON CHCTEMBI, NpeJHA3HAYEHHOH [UIs OKa3aHWs IOCYJapCTBEHHBIX M
MYHUIMIIAIBHBIX YCIIYT;

M3BElIAaeT 3asBUTENS (€ro NpejcTaBUTeNs) CIIOCOO0M, YKAa3aHHBEIM B 3asBJICHHUH, O
pesynpraTe NpPeNOCTaBIIEHHs] MYHMIMIAIBHOH YCIYTH H O BO3MOXXHOCTH IIOJIyYEHHS
pe3yibTara NpeaoCTaBIeH!sl MyHUIUIIaIbHON ycmyru B Oprane unu B M®LI,

Hcnonnenue npouesyp NpH HaNHYUH TeXHHYECKOW BO3MOYKHOCTH OCYIIECTBIISIETCS
B aBTOMAaTH4€CKOM PEKHMME C MCIIOJIb30BaHHEM aBTOMAaTU3UPOBAaHHOH MH(OPMAIIMOHHOM
CHCTEMBI, IPEeHa3HAYEHHOM /IS OKa3aHHs FOCyJapCTBEHHBIX U MYyHHIIMITATBHBIX YCIIYT.

AJIMAHUCTPaTHBHBIE MPOLEYpPbl, YyCTAaHABIHBA€Mble HACTOSIIHM ITYHKTOM,
BBITIOJIHAIOTCA B TEYEHHE OJHOro paboyero JAHs CO [JHSA IOAMHUCAHHS JTOKYMEHTa,
SIBJISIOLLIETOCsS. Pe3yJIbTaTOM IIPeOCTaBICHNUS MYHULIUIIATBHON YCIYTH, YIIOJTHOMOYEHHBIM
I0JKHOCTHBIM uioM Oprana (Opranom).

PesynbpTataMu BBINONHEHUS aIMUHUCTPATUBHBIX MTPOLIEAYD SBISIOTCH: pa3sMeIleHue
CBEJIEHUH O pe3ybTaTe NpPeJOCTAaBIEHUS MYHHUIMIIAIBHOU YCIYTrH B WH()OPMALMOHHBIX
CHCTEMaX, H3BEIIEHHE 3asBUTENs (€ro IpeCTaBUTElNs) O pe3yJbTaTe IPeioCTaBIeHHUs
MYHHIMIIAIBHOMR YCIYTH U crioco0ax ero mory4eHwus.

3.6.3. Ilopsmox  Bblmauu  (HampaBlIeHHs)  pe3ylbTara  IIPeIOCTaBIEHHS
MYHHULIMIIATBbHOH YCITyTH:

3.6.3.1. Ilpu oOpalieHun 3asBUTENS 3a Pe3yIbTATOM MYHUIMNAILHOH YCIYTH B
M®L], pabotux M®LI BeIfaeT 3asBUTEIO PE3yIbTAT MYHHLHUIANBHO! YCIyTH B opme
9K3EMIUISAPa 3JIEKTPOHHOIO JOKyMeHTa Ha OymaxkHoMm Hocutene. [lo TpeGoBaHHIO
3asBUTENISI BMECTE C HK3€MILIAPOM 3JIEKTPOHHOIO JOKYMEHTa Ha OyMaKHOM HOCHTENIE eMy
IIPEJOCTABIIACTCS SK3EMIUISAP 3JIEKTPOHHOIO JOKYMEHTa IMyTeM €ro 3alkuCH Ha CheMHBIN
HOCHUTEIb MHGOpPMALIMK WM HalpaBleHHs OSK3eMIUIApa 3JIeKTPOHHOIO IOKYMEHTa II0
3NIEKTPOHHOM MOYTe B afpec 3asBUTeNs. [Ipy 3amucy Ha ChbeMHBIH HOCHTEIb HH)OPMALIUK
HJIM HaIIpaBJIEHUH 3K3eMILISpa 3JIEKTPOHHOIO JOKYMEHTa, Ha OCHOBE KOTOPOTO COCTaBJIEH
9K3EMILIAP 3JIEKTPOHHOI'O JOKYMEHTa Ha OyMa)KHOM HOCHUTEJNe, 110 3JIEKTPOHHOW IMo4Te
HJACHTHYHOCTh TAKOI'0 3K3EMILIApa 3JIEKTPOHHOIO JOKYMEHTA 3K3eMIUISIPY 3JIEKTPOHHOTO



JIOKyMeHTa Ha OyMaXHOM HOCHTeNe 3aBepseTCs YIOJHOMOYEHHBIM COTPYIHHKOM C
MCIIOJIb30BaHUEM YCUJIEHHOH KB (DUIIUPOBAHHO 3JIEKTPOHHOM MOAMKCH.

AIIMUHHCTPaTHBHBIE ~MpOLEAYPHI, YCTAHABIMBAEMble HACTOSIIAM IIYHKTOM,
BBIMIOJIHAKOTCS. B MOPSIZIKE OYEPeJHOCTH, B JeHb NPUOBITHS 3asABHTENA B CPOKH,
YCTaHOBJIEHHBIE perinaMeHToM pabotsr MOLI.

PesynbTaTamMyl BBINONHEHHS aIMMHHCTPATHBHBIX [POLENYD ABJISIOTCS: (UKCAIHS
(pakra BBIJAUM pe3ysnbTaTa MpPEeJOCTABIEHHMsS MyHMIMnanbHoOH yeayrn B AUC MOI],
pe3ynbTaT NPeaoCTaBICHU] MyHULIUITAIBHOM YCIIYTH, BBIIAHHLIN 3aBUTEIIIO.

3.6.3.2. Ilpu obpallieHnH 3aABUTENIS 3a Pe3yIbTATOM MYHUIIMIIATHLHON YCIyTH Yepes
PecryOnuKaHCKui 1opTan 3asBUTENIO B JIMYHBIH KaOHHET aBTOMAaTHYECKH HAIpPaBIsAeTCs
3TIEKTPOHHBIA  00pa3  JOKYMEHTa, SBISIOIIETOCS  pPe3yJIbTaTOM  IPEJOCTABICHHUS
MYHULUITATBHON YCIYTH, MOANHUCAHHBIH YCHICHHOH KBaJU(HIUPOBAHHOW 3J€KTPOHHOM
TIOJITHMCHIO YIIOJTHOMOYEHHOI0 JOKHOCTHOrO Jiuia Oprana (Opranom).

AJIMHHHCTPaTUBHBIE IPOLEAYpPbI, YCTAHABIMBAEMBIE HACTOSLIMM IIYHKTOM,
BBITIOJHAKOTCA B JIeHb IIOANMCAHMS JOKYMEHTa, IOATBEPIKIAIOUIETO MpPEA0CTaBICHHE
(OTKa3 B NpPeNOCTaBICHHH) MYHHIMIATBHON YCIYI'H, YIOJHOMOYEHHBIM JOJKHOCTHBIM
nunom Oprana (Opranom).

PesynbraramMu  BBINONHEHHS  aJMHHHCTPATHBHBEIX  MPOLENYpP  SABJISIOTCH:
HarnpaBineHue (TIpeJOCTaBlIeHHE) C HCIIONb30BAaHHEM PecryGIMKaHCKOro  mopraia
3asBUTENIO JIOKYMEHTa, ITOATBEPKIAIOIIEro MPeIoCTaBIeHHe MyHUIUIAIbHON yCIyrd (B
TOM YHCJIe OTKa3 B IPeAOCTaBIEHUH MYHUIUITAIBHON YCITyTH).

3.6.3.3. Ilpu oOpamieHuu 3asBUTEIsI 32 Pe3yJNbTaTOM MYHHUIIMIIAILHON YCIyTH B
OpraH, NOJJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAavy (HalpaBiieHHe) JI0KYMEHTOB,
BBIJAECT 3asABUTENI0 pe3ylbTaT MyHHLMNadbHOH yciayru. I[lo TpebGoBaHuio 3asBUTENS
BMECTE C OK3EMIUISPOM 3JIEKTPOHHOIO JOKyMEHTa Ha OyMa)XHOM HOCHTENe eMy
MPEOCTABIIACTCS IK3EMIUIAP 3JEKTPOHHOrO JOKyMEHTa IyTEeM €ro 3alkCH Ha CheMHBIH
HOCHTENb MH(OPMAallMM WM HaIpaBJIeHUS 3K3eMIUIspa 3JIEKTPOHHOIO JOKYMEHTa II0
3JIEKTPOHHOU MOUTE B a/IpeC 3asBUTEIS.

AZMUHUCTpaTUBHBIE MPOIEIYPBl, YCTAHABIMBAEMBIE HACTOSIIUM  ITYHKTOM,
OCYILIECTBIISIOTCS B IIOPSAJIKE OYEPEJIHOCTH, B IeHb MPUOBITUS 3aSBUTEIISI B COOTBETCTBHH C
[IpaBuiiamu BHyTpeHHero TpyaoBoro pacropsiaka Opraxa.

Pe3ynpTaToM BBINONHEHHS aJIMUHHUCTPATUBHBIX IPOLEAYpP SBISIOTCSA: (DUKCALUS
daxkTa  BBIAYM  pe3ynpTara  I[PENOCTABIEHHs  MYHHIMIAIBHOW  YCIYIH B
aBTOMAaTU3MPOBAaHHON MHGOPMAIIMOHHON CHCTeMe, NpeqHa3HauYeHHOH Ui OKa3zaHUs
roCyIapCTBEHHBIX U MYHHUIIUIIAIbHBIX YCIIYT.

3.7. McnpaBrieHue TeXHUYECKUX OIIHOOK

3.7.1. B ciydae oOHapyXeHUs TEXHUYECKOH OIIMOKH B JIOKYMEHTE, SBISIOLIEMCS
pe3yJaIbTaTOM MYHHUMIIAJIBHOHN YCIYTH, 3asBUTENb HanpasiseT B Oprax:

3asgBlIeHHEe 00 WCIpaBIeHUH TeXHHYecKod ommbku (mpwiokeHue Ne 5 «
HACTOALLEMY aJMUHUCTPATUBHOMY pPErJIaMeHTY );

IOKYMEHT, BBIIAHHBINA 3afBUTENI0 KaK pe3yJibTaT MYHULMIAIBHOM YCIYyTH, B
KOTOPOM COZAEPIKUTCS TEXHHYECKas OLIHOKa,



JOKYMEHTBI, HWMEIOIHe HPUIUYECKYI0 CHIly, CBHIETEJILCTBYIOIIHE O HATMYUH
TEXHUYECKOH OMIMOKH.

3agBinenne 00 HMCIpPaBICHUH TEXHUYECKOH OINMOKH B CBEIEHMSX, YKa3aHHBIX B
JIOKYMEHTe, SBJISIIOIIEMCSl Pe3yJIbTaTOM MYHMLHMIIAIBHOW YCIIYTH, MOJAETCs 3asiBUTEIIEM
(YIIOJIHOMOYEHHBIM [IPEACTABUTENEM) IIOYTOBBIM OTINpPAaBIEHHEM (B TOM 4HCIe C
MCIIOJIL30BAHMEM DJIEKTPOHHOM MMOYTHI), 1100 dYepe3d PecrmyOnMKaHCKWH Mopran HIH
M®ILL.

3.7.2. JIoMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, OCYIIECTBIIACT
NpueM 3asBieHHs 00 MCIPaBICHUH TEXHWYECKOW OINMOKW, PErHCTpUPYeT 3asBIECHHE C
MPUIOKEHHBIMUA JOKyMEHTaMH M IepeaeT UX JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32
00paboTKy 1OKYMEHTOB.

AJIMMHHCTPAaTUBHBIE IPOLEAYPHl, YCTAaHABIMBAEMble HACTOAILUUM  ITYHKTOM,
BBITOTHAIOTCS B TeYEHHE OJJTHOTO pabouero AHs ¢ AaThl PErUCTPALIMH 3asSBICHHU.

Pe3ynbraTaMy BBIIIOJIHEHHS aJIMHHUCTPATUBHBIX NMPOLEAYP SABIAIOTCS: NPUHATOE H
3aperrCTPUPOBAHHOE 3asBJICHUE, HANPABJIEHHOE HA PACCMOTPEHHE NOIDKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB.

3.7.3. JlomKHOCTHOE IIMI[0, OTBETCTBEHHOEe 3a 00pabOTKy JOKYMEHTOB,
paccMaTpUBaeT HOKYMEHTBI U B LIe/ISIX BHECEHUS UCIIPABICHUH B JOKYMEHT, SBIAIOIHHCS
pe3yNbTATOM TPEIOCTaBICHHsT MYyHMUMIIAJIBHON YCIYrd, OCYIIECTBISAET MPOLETYPEL,
NpeJyCMOTPEHHbIE IIYHKTOM 3.5 aIMHHHUCTPATHBHOIO pErJIaMeHTa, U  BBIAAET
HCIIPABJICHHBIA TOKYMEHT 3asABUTENIO (YIIOTHOMOYEHHOMY TNPENCTaBUTEI0) JIUIHO O]
POCIIHCH C M3BSATHEM Y 3asBUTENs (YHOJHOMOYEHHOIO IpeACTaBUTeNs) OpHIMHAja
JIOKyMEHTa, B KOTOPOM COJEPXKHTCS TeXHHYECKas OLIMOKa, WM HAlpaBsieT B aJpec
3asBHTENS IIOYTOBHLIM OTIpaBjieHHeM ([IOCPEICTBOM JJIEKTPOHHOM IOYThI) IMHUCBMO O
BO3MOKHOCTHM IIONy4YeHHMs JOKyMeHTa Ipu npefocrasieHud B Opran opuruHana
JIOKyMEHTa, B KOTOPOM COJEpKUTCS TeXHHYecKas oluoxa.

AJIMUHHMCTPATHBHBIE TIPOLIEAYPHl, YCTaHABIMBAEMble HACTOSIUMM  ITYHKTOM,
BBIMIOJIHSIIOTCS B TeUEHHE JIBYX pabovux aHed rnocie oGHapyKeHUs TeXHUIeCKOH OlmnOKH
JUTH TIOJTyYeHHsl OT JTI060T0 3aMHTEePeCOBAHHOTO JIMIIA 3asBICHHS O JIOMYIIeHHOH omKoOKe.

Pe3yspTaraMu BBINOJHEHHS aMUHHCTPATUBHBIX MPOLENYP ABJIAIOTCS: BbIIAHHBIH
(HarmpaBIEHHBIN ) 3asBUTEIIO JTOKYMEHT.

4. Tlopsinok 1 GoOpMBbI KOHTPOJIsI 32 MPeJOCTABICHHEM MYHHUHIIAIBHOM yCJIyrH

4.1. TTopsmoK OCyIIECTBIECHUS TEKYILEro KOHTPOIs 3a COOJIIOAEHHEM 1 MCTIOTHEHNEM
OTBETCTBEHHBIMHU JOJDKHOCTHBIMHU JIUIIAMH TTOJOKEHUN aAMHUHHUCTPATHBHOTO perilaMeHTa
¥ MHBIX HOPMAaTHBHBIX [IPABOBBIX aKTOB, yCTaHABIMBAIOIIMX TPEOOBAHHS K
IIpeJI0CTABIEHUIO MYHHULUIIATBHOM YCIIyTH, @ TaK)Ke MPHHATHEM UMH PeIleHHH

KOHTpOnb 32 MONHOTOM M KauyeCTBOM IPeNOCTABIEHUsS MYyHUUMIIAILHON YCIyrH
BKJIIOYaeT B cebsl BBIABIEHME M yCTpaHEHHe HapyIIeHMH IpaB 3asBUTENCH, NPOBEJCHHE
TIPOBEPOK COBIIIOAEHHUS POLEAYP NPEJOCTABIEHUS MY HULUIIAIBHOM YCIIyIH, TOATOTOBKY
pemienuii Ha gedictBust  (Oe3jelicTBME) JOJDKHOCTHBIX —JIMI  OpraHa MECTHOTO
CaMOyTpaBJIeHHU.



QopmMaMK KOHTPOJIS 33 COOMIOeHHEM UCTIONHEHMS 8 JMAHHCTPAaTUBHBIX NPOLEAYP
SIBIISIFOTCA:

1) npoBepka X COIVIACOBAHHE IIPOEKTOB JIOKYMEHTOB IIO TIPEAOCTABJICHHUIO
MYHULIANATIBHON YCIIyTH;

2) IpOBOJMMBIE B YCTAHOBIEHHOM IIOPSIKE IPOBEPKU BECHUS JI€TTONIPOU3BO/CTBA;

3) npoBeieHKre B YCTAHOBJICHHOM IOPSIKE KOHTPOJIBHBIX MPOBEPOK COOJIFOACHUS
IpOLEIYP MPEAOCTABICHUS MyHULUIIAIBHOM YCIYTH.

B mensix TeKylmero KOHTPOJsA HCIONIB3YIOTCH CBEAEHHUS, UMEIolMecs B
SNIEKTPOHHOM 0Oa3e JaHHBIX, CIyxeOHas KOPPECHOHIEHIMs, YCTHas M IHCbMECHHAas
MHGOPMAIHs JODKHOCTHBIX JIML, OCYIIECTBJISIOLIMX BBIMOJHEHHE aJIMHHHUCTPATUBHBIX
POLIEYP, XKYpPHAJbl ydeTa COOTBETCTBYIOIIUX TOKYMEHTOB U IPYTHe CBEICHHS.

Jlsi OCYLIECTBIIEHUS] KOHTPOJIS 3a COBEPLIEHMEM IEMCTBHH IPU MPEJOCTaBICHUH
MYHUIMITATGHOM YCAYrd M NPUHATHH pElIeHMH pPYKOBOAMUTENIO OpraHa MeCTHOIO
CaMOyMpaBlIeHUs  TNPEACTABIAIOTCS  CHOPAaBKH O  pe3ynpTarax — MpeAOoCTaBICHHA
MYHHUMIIATIBHOHR YCIIyTH.

O ciydvasx ¥ IpUYUHAX HapyLIEHHs CPOKOB, ITOCIIENOBATEIBHOCTH U COACPXKAHUA
aIMMHHCTPATUBHBIX TPOLEAYp [O/DKHOCTHbBIE JIMLA HEMEIJIEHHO HH(OPMUPYIOT
PYKOBOJMTEJI OpraHa, MpedoCTaB/sIONIero MYHUIUNATbHYIO YCIYTy, a TaKKe
MpEANPUHAMAIOT CPOYHbIE MEPBI 110 YCTPAHEHHIO HapyLIIEHHH.

Texyummii  KOHTpONb 3a  COOMIOJEHHEM  IIOCIEJO0BATENBHOCTH  JICWCTBHH,
OTIPEIEIIEHHBIX aIMHUHUCTPATUBHEIMHU npoleaypaMu 10 IPEI0CTABIEHUIO
MYHHUIUIIATGHOM  YCIIyTH, OCYILECTBISETCS 3aMECTUTEIeM pPYKOBOJAWTENSA OpraHa
MECTHOrO  CaMOYIpaBIIEHMS, OTBETCTBEHHBIM 32  OpraHu3aluip  paboTel IO
IpPEeIOCTABICHHI0 MYyHHIMINAIBHON YCIYyTd, HayajbHHKOM OTJeja, OCYLIECTBIISIOILETo
OpraHu3aluio paboThI 110 MPEJOCTABIEHUIO MyHHIUIIAIBHON YCIIyTH.

[lepeueHb  MOJDKHOCTHBIX — JIMI, OCYIIECTBISIOIUMX  TEKYIIHA  KOHTPOIb,
yCTAHABJIMBAETCS ITOJIOKEHUSIMH O CTPYKTYPHBIX IIOApA3[eNIeHUs X OpraHa MECTHOIO
CcaMOYTIpaBJIeHUs U JOJPKHOCTHBIMH PErVIAMEHTAMH.

4.2. TTopsa0K U NEPUOAMYHOCTb OCYIIECTBIEHH IIJIAHOBBIX U BHEIIJIAHOBBIX IIPOBEPOK
IIOJIHOTHI ¥ Ka4eCTBa MPeI0CTaBIeH!s] MyHUIIUITAIIBHON YCIYTH, B TOM YHCJIE TOPSIAOK U
(OpMBI KOHTPOJIS 32 TIONHOTOH U Ka4eCTBOM NPe/I0CTABIEHUS MyHHUIIUIIAIbHON yCIyTH

4.2.1. KoHTpOJIb 32 MMOJIHOTOM U KaueCTBOM IPeJOCTaBIEHHUs MyHUIMIIATBHOM
YCIIyTH OCylIecTBseTcs B hopMmax:

1) npoBeaeHUs IPOBEPOK;

2) paccMoTpeH#ust xkano0 3asBuTesel Ha neicTBus (Oe3nencTeue) Oprana, a Takke
UX JODKHOCTHBIX JIMI], MyHHULIMIIAJIBHBIX CIIyXallIHX.

4.2.2. B 1ensax ocyIecTBIeHUs KOHTPOJIS 3a IIOJIHOTOM ¥ Ka4eCTBOM
IpeOCTaBIeHUS] MyHHUIIUIIAIBHON YCITyTH IIPOBOJAATCS [IJIAHOBBIE ¥ BHEIIIAHOBBIC
npoBepkH. [TOpsIIOK U MEePHOAUYHOCTD OCYIIECTBIIEHHS IIAHOBBIX IIPOBEPOK
ycTaHaBIuBaeTcs miaHoM pabotsl Oprana. Ilpu mpoBepke MOryT paccMaTpUBaThCs BCe
BOIPOCHI, CBSI3AHHEIE C IIPEJOCTABIEHHEM MYHHLIMIIAIBHON YCIyTH (KOMILIEKCHBIE
IIPOBEPKH ), WJIH OT/ENBHBIH BOIPOC, CBA3aHHBIN C IIPeIOCTaBICHUEM MyHUIUNIATBLHOM



yCIIyru (TeMaTH4decKue mpoBepkH). [IpoBepka Takke MOKET IPOBOIUTHCS [0 KOHKPETHON
Kanobe 3asBUTEIIS.

4.2.3. BHeruiaHOBBIe TPOBEPKU MPOBOJASATCS B CBSA3U C IPOBEPKOM yCTpaHEHHS
paHee BBIABICHHBIX HapYLICHUH aIMUHUCTPATUBHOTO PETIIaMeHTa, a TAK)Ke B ClIydae
NOTy4eHHs kaiob 3asBuTeNel Ha JeiicTBus (6e3neiictBue) Oprana, a Takxe Ux
JOJDKHOCTHBIX JIML, MYHULMIIATBHBIX CTYXKAIUX.

4.2.4. Pe3ynpTaThl NpoBEepKH 0(DOPMIISIOTCS B BHE aKTa IIPOBEPKH, B KOTOPOM
YKa3bIBalOTCs BLISIBJICHHbIE HEIOCTATKH U IPEUIOKEHHS 110 X YCTPaHEHHIO.

4.3. OTBETCTBEHHOCTb JOMKHOCTHBIX JIUI] OPTaHa, MPeI0CTaBISIOIIer0 MyHUIUIIATEHYIO
YCIIyTy, 3a pelleHus U AeicTBus (Oe3aeiicTBre), MpUHUMaeMble (OCYILECTBIIEMbIE) UMH B
XOJle IIpeI0CTaBIeHUsI MyHUIIUIIABHON YCIIyTU

[lo pe3ynpraramM NpoOBeJEHHBIX MPOBEPOK B Cllydyae BBISBICHHUS HapyIIEHHUN IpaB
3asgBUTENIel BUHOBHBIE JIML@A IPUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKoHozaaTenscTBOM Pocculickoi Oenepaunu.

PykoBogurens opraHa MeECTHOIO CaMOYIIPaBIEHHS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE paCCMOTPEHUE 3asiBIICHUH.

PykoBonuTens (3aMeCTUTENb PYKOBOAUTENS) CTPYKTYPHOIO IIOAPA3eIeH s OpraHa
MECTHOTO CaMOYTpPaBIeHHS HECeT OTBETCTBEHHOCTh 3a HECBOEBpeMeHHOe U (WIIH)
HEHAJJIeKalllee BBIIOJIHEHWE aJMHUHHUCTPAaTUBHBIX [EHCTBHH, yKa3aHHBIX B pasjgene 3
aJMUHUCTPATUBHOIO PEriIaMeHTa.

JIO>KHOCTHBIE JTALIA U MHBIE MYHHMIMIIAIBHBIE CITy)Kalllie 3a PELIeHUs U JEHCTBUSA
(Oe3neiicTBue), mNpUHHMaeMble (OCYIIECTBIsSIEMBIE) B XOAe  IPeJoCTaBIeHHS
MYHULUIIATBHOM YCIYTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJICHHOM 3aKOHOJATEIbCTBOM
HIOPSIKE.

4.4. ITonoxxeHus, XxapakTepHU3yloI[ue TpeOOBAHUS K MOPSAKY U hopMaM KOHTPOJIS 32
npelocTaBleHHeM MYHULMITAIBLHOM YCIyTd, B TOM YHMCIIe CO CTOPOHBI IPak/laH, UX
00beJUHEeHHI U OpraHu3alui

KoHTpoIb 3a mpefocTaBlieHHeM MYyHHUIMIIATBHON YCIYTH CO CTOPOHBI TPaXIaH, UX
oO0beMHEeHUH 1 OpraHU3alnii, OCYIECTBISETCS MTOCPEICTBOM OTKPHITOCTH JIeSATeIbHOCTH
OpraHa MECTHOIO CaMOYIIpaBJeHMs IpU IIPeJOCTABIEHUH MYHMILMIIAIBHON YCIYTH,
NOJy4YeHUs] TOJHOH, aKTyalbHOM ¥ [JOCTOBepHOW MH(OpMamuu O IOpsjKe
NPeIOCTaBIeHU MYHHMILIMIIAILHOW YCIYyTd ¥ BO3MOXKHOCTH JOCYIeOHOro paccMOTpPEHUS
obparreHuit (>kamo0) B mporiecce MpeaoCcTaBIeHUs MyHUIIUTIATBHONH YCITyTH.

5. locyneOHblii (BHecyaeOHBII) MOPSAA0K 005KaJJ0BAHHS pelleHUil U AelcTBUH
(De3neiicTBHS) Oprana, npeaocTaB/siloIero MyHHIHNAJIbHYI0 YCIYTy,
MHOTro()YHKIIHOHAJILHOI0 HeHTPa NpeJoCcTAB/JIeHHH rocyJapcTBeHHBIX H
MYHHIHNAJbHBIX YCJIYT, OpraHH3aluii, yka3aHHbIX B yacTH 1.1 ctatbu 16



®enepaabpHoro 3akoHa Ne210-P3, a Takike HX JOJIKHOCTHBIX JIMI, MYHHIHIAJIbHBIX
CAyKALHX, PA0OTHHKOB

5.1. 3asiBUTENM MMEIOT ITpaBO Ha 00’KaJI0BaHHUE B JAOCYACOHOM IOPSIKE PEIICHUN U
nedctBuil  (Oe3neiicTBUSsl) opraHa, I[PeJOCTABISIONIEr0 MYHHIUIAIBHYK — YCIyry,
JODKHOCTHOTO  JIMIIa  OpraHa, IPeJoCTaBISIOLEro  MYyHUUUIAIBHYIO  YCIYTY,
MYHULUITIATBEHOTO CIyXallero,  pyKOBOAUTES oprasa, IIPeIOCTABIISIIOIIETO
MYHUIUIATBHYIO yCIIyTY, MHOTO(YHKIIMOHAJIEHOTO LEHTpa, paboTHHKa
MHOTO(YHKIIMOHATBHOTO LIEHTPa, OPraHU3allui, MpeyCMOTpeHHBbIX YacThio 1.1 ctaTeu 16
@enepanpHoro 3akoHa Ne 210-@3, a Takxe UX pabOOTHUKOB.

3asBUTENIb MOXKET 00OpPaTUTHCH C JKaa000i, B TOM YHCIIE B CACAYIOLIMX CIIydasX:

1) HapylieHHe CpoKa perucTpalyu 3arnpoca O NpPeJOoCTaBISHHH MYHHIMIAIbHON
YCIIyTH, 3a1poca, ykazaHHoro B ctatbe 15.1 ®enepanbroro 3akona Ne 210-D3;

2) HapylleHMe CpoKa IpeJOCTaBlIeHUs MyHUUHIAIbHOH yciyru. B ykasaHHOM
crydae mocynebHoe (BHecynmeOHOe) o0)kaloBaHHeE 3asBUTENEM pELIEeHWH W JNeHCTBUN
(GezneiicTBHS) MHOTO(QYHKLHMOHAIBHOIO LEHTpa, pabOTHHKA MHOIO(QYHKIHOHAIBHOTO
[IeHTpa BO3MOXKHO B CJIy4ae, €CId Ha MHOTOQYHKIMOHAJBbHBIA LIEHTpP, peIleHUs WU
neiictBus  (Oe3geiicTBUe)  KOTOporo  OOXKaldylTCs, BO3JOKeHa  (QyHKUUS 110
MPeJOCTaBIEHUI0 COOTBETCTBYIOIIMX MYHHLMNAIBHBIX YCIYr B I[OJHOM o0ObeMe B
MOpsIIKe, OTIpeeIeHHOM 4acThio 1.3 ctath 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeGoBaHMe y 3asBUTENS JOKYMEHTOB WJIM MH(OpMALMK JIMOO OCYLIECTBICHUS
NEHCTBHUH, IpeAcTaBlIeHHWe WIM OCYIIeCTBIEHHE KOTOPbIX He MpeJyCMOTPEHO
HOPMAaTUBHBIMU  TNpaBoBeIMM akTtamMu Poccuiickoii ®enepanuu, HOpPMaTHBHBIMU
IpaBOBBIMU aKTaMu PecrmyOnuku TaTapcTaH, MyHUIIMIIATBHBIMU IPABOBBIMH aKTaMH Iy
IPEIOCTaBICHNUS MyHULIUIIAIBHON YCIYTH;

4) oTkaz B IpUeMe [OKYMEHTOB, NpeAOCTaBICHHE KOTOPLIX IPeayCMOTPEHO
HOPMATUBHBIMH TpPaBOBBIMH akraMu Poccuiickoit ®Depepanuy, HOPMAaTUBHBIMU
npaBoBbIMU akTaMu PecryOnuku TatapcTaH, MyHULMIIAIBHBIMA TIPABOBBIMH aKTaMH JIs
[peaoCTaBIeHUs] MyHULUIIATBHONW YCIIYTH, Y 3asSBUTEIIS;

5) oTKa3 B NpeJOCTaBIeHUU MYHUIMIAIBHON YCIYI'd, eClM OCHOBaHUSA OTKa3a He
IpeAyCMOTPeHb! (eiepalbHbIMU 3aKOHAMH U IIPUHATHIMU B COOTBETCTBUM C HUMU UHBIMH
HOPMaTHBHBIMHM IPAaBOBBIMU aKTamMHu Poccuiickoit ®Penepanuu, 3aKOHAMH U HHBIMU
HOPMATUBHBIMH TpaBOBEIMH akTamMd PecnyOmuku TatapcraH, MyHHUIUTAIBHBIMU
MpaBOBBIMH aKkTaMd. B ykazaHHOM ciydae jaocyneOHoe (BHecyneGHoe) obykaloBaHHE
3asBUTENIEM pelleHUui u jaedcTBui (Oe3elcTBUS) MHOTrOQYHKLIHMOHAIBHOIO LEHTPA,
paboTHMKAa MHOrOQyHKUMOHAJIBHOIO LIEHTpa BO3MOXKHO B ClIy4yae, €cld Ha
MHOTODYHKI[MOHANIBHBIA I[EHTp, pelleHus W JedcTBUs (0e3neiicTBHE) KOTOPOro
o0XalyroTcs, BO3JIOKeHa  (YHKUMS 10  [PEeJOCTaBICHHUIO  COOTBETCTBYIOLIHUX
MYHUIUNANBHBIX YCIYT B IIOJTHOM 00BEMe B MOpPSAKE, ONpPeeIeHHOM 4acThio 1.3 craThu
16 ®enepanbHoro 3axkoHa Ne 210-P3;

6) 3arpeboBaHue C 3asBUTENS IPU MPEIOCTABIEHUH MYHHULUIIAIBHOM YCIYru
I1aThl, HE MpPeJyCMOTPEHHOM HOpPMATHBHBIMH TNPABOBBIMH akTaMu Poccuiickoi
Qenepauuy, HOPMAaTUBHBIMH  IPaBOBBIMM  akTamu  PecrnyOnuku — Tarapcran,
MYHUUUIIAJIbHBIMU IPABOBEIMHU aKTaMH;



7) orka3 opramHa, NpPeNOCTAaBIAIOIEr0 MYHHIMNATBHYIO YCIYLy, AOKHOCTHONO
JHNa OpraHa, IPEeIOCTABISIOLIEr0 MYyHHUMIIAIBHYIO YCIYTY, MHOIO()YHKIHOHAIFHOTO
LeHTpa, pabOTHHKA MHOTO(YHKIHOHAIBHOTO L[EHTPA, OpraHW3allHil, IIPeIyCMOTPEHHBIX
yacteio 1.1 craten 16 @epepanpnoro sakoma Ne 210-®3, umm uX paGOTHHKOB B
VCIPABICHUH IOIYIICHHBIX MMM OIEYaTOK M OWMOOK B BBLIAHHBIX B pe3yJbTaTe
NPCAOCTABICHNA MYHUIUNIAIBHON YCIYTH JOKYMEHTaX JIM00 HapyILIEHHE YCTAHOBIEHHOTO
CpOKa TakuMX HCIpaBleHHHd. B ykasaHHOM ciydae mocynebHoe (BHecyneGHOe)
00>anoBaHKe 3asBUTENEM pelLleHuil 1 neifcTBuii (Ge3meitcTBys) MHOT'O()YHKIIHOHAJIBHOTO
LEeHTPa, pabOTHUKA MHOTrO(YHKIHOHAIBHOIO LEHTpa BO3MOXHO B CIydae, ecld Ha
MHOrO(YHKUMOHANBHBIH IIEHTp, peuleHus © JedcTBus (6esmeficTBHe) KOTOPOro
OOXKANyIOTCs,  BO3NOXKeHa  (GYHKUMS [0  [PEJOCTABICHHIO  COOTBETCTBYIOLIUX
MYHHUUUNAIBHBIX YCIYT B IIOJIHOM 00BeMe B MOPSAKE, OTMpeeIeHHOM 4acThio 1.3 craThu
16 ®enepansHoro 3akona Ne 210-D3;

8) HapylleHHe CpOKa MM I[OpsAKa BBIAAYM JOKYMEHTOB IO pe3yJbTaraM
NPe0CTaBIEHNA MyHULUIIATIBHOMN YCIIyTH;

9) NpHOCTaHOBNEHME IPEJOCTABIEHH MyHHIMNIATILHON YCIYTH, €ClId OCHOBAHHS
MPUOCTAHOBIIEHUS HE IPeIyCMOTPeHbl (elepalbHbIMH 3aKOHAMH M IPUHATEIMHM B
COOTBETCTBHM C HHUMH MHBIMH HOPMATHUBHBIMU IIPaBOBEIMH aKTaMH PoccuiicKoi
®Qenepauny, 3aKOHAMM M HHBIMH HOPMATHBHBIMH [PAaBOBBIMH aKTaMu PecryGmuku
Tarapcran, MyHHUUMNANBEHEIMM IPaBOBBIMM aKTaMu. B yKasaHHOM ciydae HocyaeGHOe
(BHecyneOHOe) oOOanmoBaHMe 3asBUTeNeM pelleHWH u JeifcTBuit  (Ge3meiicTBis)
MHOTO()YHKLMOHAIBHOTO LIEHTpPa, pPabOTHHKA MHOTO(QYHKIHMOHAIBHOTO [IEHTPA BO3MOKHO
B CJly4ae, eClii Ha MHOrO(YHKIMOHANBHBII LEHTp, pelleHus u aeiicTus (Ge3neiicTBue)
KOTOPOro 00XaiyroTcsi, BO3NOKeHa (YHKIUS IO MPEIOCTAaBIEHHUIO COOTBETCTBYIOLIMX
MYHUIUNAIBHBIX YCIIYT B IIOJIHOM 00beMe B MOPSAAKE, OTpEaeIeHHOM 4acThio 1.3 craThu
16 ®enepanbHoro 3axkona Ne 210-03.

10) tpeGoBamme y 3asBUTeNnss HpHU IPEJOCTABIEHUH MYHHIMIAIBHON YCIyrH
JIOKYMEHTOB HJIM WH(QOPMalMH, OTCYTCTBHE M (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBATUCh TIPU IE€PBOHAYAJIBHOM OTKa3e B NpHEMe JIOKYMEHTOB, HEOOXOIUMBIX s
NPeNOCTABICHUS MYHHUIIUIIAIBHON YCIyrd, MMO0 B INPEeAOCTaBICHHM MYHHIUIIATLHOM
YCIIyTH, 338 HCKIIOYEHHEM CIIy4daeB, NPeayCMOTPEHHBIX IMyHKTOM 4 uyacth 1 crateu 7
®enepansHoro 3akoHa Ne 210-®3. B ykazanHoM ciydae jgocyne6GHoe (BHecyneOHOe)
o0xajnoBaHue 3asBUTENIEM PEeIleHUH U aelicTBuil (Ge3eiCTBIS) MHOTO(YHKIHOHATIEHOTO
[eHTpa, padOTHHKAa MHOrO(GYHKIMOHAIBHOTO IEHTpa BO3MOXKHO B Cllydae, ecid Ha
MHOrOQYHKIMOHAIBHBIA LEHTP, peleHus U Jedctus (GesneiicTBue) KOTOpPOro
o0XayroTcsl, BO3JTOXKEHa  (GYHKUMS [0  MPEJOCTABIEHHIO  COOTBETCTBYIOIIHX
MYHHIIMITAJIBHBIX YCIYT B IIOJIHOM O0BeME B IMOPSIKE, OIpPeaeleHHOM 4acThio 1.3 crateu
16 ®epepanbHoro 3akona Ne 210-D3.

5.2. JKanoba mnomaercs B NHCbMEHHOM (opMe Ha OyMa)XHOM HOCHTeTe, B
3JIEKTPOHHOH  (¢opMe B Oprad, IpPeIOCTaBISIOIMNA MYHULMIAIBHYIO  yCIYTy,
MHOTOQYHKIHMOHAJBHBIA LEHTP JMOO B COOTBETCTBYIOLIMH OpraH rocyaapCTBEHHOM
BJIACTH, SBIIIOIIMHCA  y4YpeIuTeleM MHOrO(YHKIMOHAIBHOIO IeHTpa (nanee -
y4peauTeib ~ MHOTOQYHKIMOHAIBHOIO  LEHTpa), a4 TakkKe B  OpraHM3aluH,
npenycMoTpeHHble 4acTeio 1.1 craten 16 @enepanpHoro 3akona Ne 210-03. XKanobsr Ha



pemiendss 4 jeictBus  (Oe3nedicTBHE) PYKOBOJUTENS OpPraHa, IPefoCTaBIIAIOLLErO
MYHHUILMIATBHYIO YCIIYTy, IMOJAIOTCS B BBHILECTOSIIMI oprad (IIpH ero Halu4uu) 6o B
Cllydae €ro OTCYTCTBHMS paccMaTpHUBAIOTCSA HENOCPEACTBEHHO PYKOBOIHUTEIIEM OpraHa,
MPeJOCTaBIAIONIEr0 MyHHIUNAIbHY0 ycuyry. JKanoObl Ha peleHus # IeHCTBHA
(6ezpeiicTBue) paboOTHHKA MHOrOQYHKLUOHAIBHOIO IEHTPa IOJAKTCH PYKOBOIMTEIFO
3TOro MHOro(GYHKIMOHAIFHOTO HeHTpa. JKanoOs! Ha perenus u gelicTBus (GesneiicTaue)
MHOIO(QYHKIIHOHAILHOTO I[IEHTpa IOJAIOTCS YUYPEAUTETI0 MHOIOQYHKIMOHAIBHOIO
LEHTpa WIH NODKHOCTHOMY JIHIY, YIOJIHOMOYEHHOMY HOPMATHBHBIM MPABOBBIM aKTOM
Pecny6nuku Tarapcran. JKamoGbl Ha peuieHus U fAeiicTBus (Oe3nelicTBre) paOOTHHKOB
OpraHu3aluii, IpeaycMOTpeHHbIX dacTeio 1.1 crateu 16 MenepansHoro 3akoHa Ne 210-
@3, moarTcs pyKOBOJIUTENSIM 3TUX OpraHH3al|H.

XKanoba Ha perreHuss u pgedicTBust (Oe3melicTBHe) oOpraHa, IIPeIOCTABIISAIOLIETO
MYHHIMIIATBHYK ~ YCIyry, JO/DKHOCTHOIO  JIMLIA  OpraHa,  IIpe[OoCTaBJIsIOLIEro
MYHHLHUNANBHYI0 YCIYTy, MYHHLHUNAIBHOIO CIy)Kallero, pPyKOBOOUTENSA OpraHa,
IPeIOCTABISIOIEr0 MyHHIUIIAIBHYIO YCIYTy, MOXKeT OBITh HampasjieHa I10 I0oYTe, Yepes3

MHOTro(yHKIIHOHAIbHBIN LIEHTP, e HCIIOIb30BaHHEM UH(POPMAIMOHHO-
TENIEKOMMYHHUKalMOHHON  cetn  «VHTepHer», oduUMalbHOrO  caliTa  Oprasa,
IpeOoCTaBIIAIOLLErO MYHHIUTAIBHYIO yCIyry, Enunoro noprana  Jau00

PecmyGiuKanCcKOro moprana, HHGOPMALUMOHHOH CHCTEMBI JOocyaeOHOro obxaaoBaHus, a
TaKkKe MOXKET OBITh NPHHATA MPU JTMYHOM npueMe 3asBuTens. JKanoba Ha peleHus H
IencTBUA (be3nmeiicTBUE) MHOTOMYHKITHOHAJIEHOI'O LIEHTpa, paGoTHHKa
MHOTO()YHKIIHOHATIBHOTO IIEHTPa MOKeT OBITh HallpaBjieHa II0 MOYTe, C UCII0JIb30BaHUEeM
MH()OPMALMOHHO-TEIEKOMMYHUKAIHOHHOH ceTH «VIHTepHeT», OQUUMAILHOrO caiita
MHOroQYHKIHMOHAJILHOro 1eHTpa, Exnnoro noprana nubo PecmyGnukanckoro mnopraina,
MH(GOPMAI[MOHHON CHUCTEMBI J0CYAe0HOr0 00KaIoBaHUS, a TAKKe MOXKET OBITh IPUHSATA
Ipd JMYHOM IpueMe 3assurelns. JKamoba Ha peuleHus U geifcTus (Oe3neHcTBHE)
OpraHu3aluii, IpeaycMOTpeHHbIX YacThio 1.1 ctateu 16 @enepanpHoro 3akona Ne 210-
@3, a Taxke UX pPabOTHUKOB MOXKeT ObITh HAlpaBlieHa II0 MOYTE, C HMCIOJIb30BaHHUEM
HH(QOPMANMOHHO-TEIEKOMMYHUKAIHOHHOH cetn «MHTepHeT», O(QHUUHUANbHBIX CalTOB
3THX opranu3anuii, Equsoro noprana 6o PecnyOiukaHCKOro moprania, a Takke MOXKeT
OBITH NPUHSTA IIPU JIUIHOM IIpUEMe 3asBUTENIS.

5.3. XKano6a qomkHa coaepKarTs:

1) HauMeHOBaHHe OpraHa, MPeJOCTABIAIONIEr0 MYHHIHUIAIBHYIO  YCIYTY,
JODKHOCTHOTO JIMIIA OpraHa, MpeIoCTaBISIOIEr0 MYyHHIMNAIbHYIO YCIyry, Jubo
MYHHIUIIATEHOTO CIY’)Kallero, MHOIO()YHKIHOHAJIBHOIO LIEHTPa, €ro PYKOBOAUTENS U
(unu) paboOTHWMKA, OpraHU3al|ii, IpeyCMOTPEHHBIX YacTeo 1.1 cTathu 16 PenepanbHOro
3akoHa Ne 210-03, ux pykoBojgurenedl W (unu) paOOTHUKOB, pEIICHHA M JEHCTBHSA
(Ge3meiicTBHE) KOTOPBIX 00XKATYIOTCS;

2) daMmiInio, ¥Ms, OTY4eCcTBO (TIOCIe[HEee - NPH HAIWYMM), CBEJEHHS O MECTe
JKHUTEIbCTBA 3asBUTEIS - (U3UYECKOro Juia JUOO0 HaMMEHOBaHHE, CBEICHHS O MEeCTe
HAXOXIEHUs 3asiBHTENS - IOPUAMYECKOro JIMIA, a TakKe HOMep (HOMepa) KOHTAKTHOIO
tenedona, aapec (agpeca) 3JIeKTPOHHOM IMOYTHI (IpH HaIUYMHK) W MOYTOBBIA aapec, IO
KOTOPBIM J0JKeH OBITh HalpaBJIeH OTBET 3asBUTEIIIO;



3) cBemeHus o0 OOXamyeMbIX PEILeHHSX H ACHCTBUIX (6e3melicTBUM) OpraHa,
PENOCTAB/IOIEr0  MYHHIHMMNAJBHYIO  YCIyry,  JOJDKHOCTHOTO  Jl@d oprasa,
TPeOCTABISIONIEr0 MYHUIUTANBHYIO YCIYTY, 60 MYHHUIHMIAIBHOIO CIIyXKallero,
MHOrO(YHKIMOHATBHOIO  IEHTpa, — pabOTHHKA MHOIO(YHKLHOHAILHOTO  IEHTPa,
OpraHu3alui, MpeyCMOTPEHHBIX 4acThio 1.1 cTaThu 16 denepansroro 3akoHa Ne 210-
@3, nx pabOTHHKOB,;

4) 1OBOXBI, HA OCHOBAaHHMM KOTOPBIX 3asBUTeNh HE COINACeH C PEHICHUEM U
neiictBreM (Ge3zelicTBHEeM) OpraHa, NPeIOCTABIIONIEI0 MYHHUMIIANBHYIO yCIyTy,
JOJDKHOCTHOTO JIMIIA OpraHa, IpeJoCTaBIsSIOLEero MyHHUIMIAIBHYIO YCIyTy, 6o
MYHHIHIATBHOTO  CIIYXKAIlero, — MHOTOQYHKIMOHAJIBHOIO — LCHTPA, paboTHHKa
MHOTO(YHKIMOHAIBHOTO LIEHTPa, OPraHU3aliH, IIPelyCMOTPEHHBIX YaCThbIo 1.1 crateu 16
®denepansHoro 3akona Ne 210-03, ux paGOTHHKOB. 3asBUTENeM MOTYT OBITh
[IPeNCTABJIEHB! TOKYMEHTHI (IPH HAJTW4HH), TTOATBEPKIAIOLIHE NOBOJBI 3aABUTCII, mubo
UX KOIUHU.

5.4. TocTynuBIas >kanoda MOIJIEKUT PErUCTPAllid B CPOK HE IIO3/HEE pabouero
IHs, CTIeIYIOLIEro 3a JHEM IMOCTYIICHHS.

5.5. YKanoba, MOCTYNMBILIAS B OpraH, IPeJOoCTaB/IAIOLMHE MyHUIUITATBHYIO YCIYTY,
MHOIO(QYHKLIUOHAJIBHBIA LEHTP, YYPSIAUTEIIO MHOTrO(YHKI[HOHAJIBHOTO ILEHTpa, B
OpraHM3alliy, PeLyCMOTPeHHbIe YacThio 1.1 cTaThbu 16 ®enepansroro 3akona Ne 210-
®3, 1160 BBILECTOSIIHUIA OpraH (IIpU ero HalM4HH), TIOMAIEKUT PACCMOTPEHUIO B TCHCHUE
MATHAALATH paboywx JHEH co JHSA €€ PerucTpalyu, a B ciydae 00)KajoBaHMs OTKas3a
oprasa, IpefoCTaBIAIONIEr0 My HULUNIATBHYIO YCIYTY, MHOr0(YHKI[HOHAJIEHOTO LEHTPa,
OpraHW3alyui, PeIyCMOTPEHHbIX 4acTbio 1.1 cTaTby 16 ®enepanpHoro 3akoHa Ne 210-
®3, B nIpueMe JOKyMEHTOB y 3asBUTeJIs MO0 B HCIPaBICHUH JNOMYIICHHBIX ONEIaTOK H
ommbOK WIH B ciydyae OOKaJOBaHMS HapyIUCHHs YCTAaHOBICHHOIO CpOKa Takux
MCIIpaBJIEHHU - B TeUeHHe MATH pab0yYMX JHEH CO IHA €€ PErUCTpallHH.

5.6. Tlo pe3yabTaTaM PacCMOTPEHHs KanoObl MPUHUMACTCA OJHO U3 CIIEIYIOUIHX
PEIIeHUH:

1) xanoba ynoBIeTBOPSETCs, B TOM YHCIIE B (bopMe OTMEHBI IPUHATOrO PEIICHHUS,
WCTIpaBIeHHs JONMYLIEHHBIX ONEYaTOK M OWMOOK B  BBIAAHHBIX B PE3YIBTATE
IpeJI0CTABIEHUs MyHULUNANBHOR yCIyrH JOKyMEHTaX, BO3BpaTa 3asBUTEIIO JCHEKHBIX
CPEeNCTB, B3MMaHUe KOTODBIX He TpPedyCMOTPEHO HOPMATUBHBIMH IPABOBBIMH aKTAMH
Poccuiickoii ®enepaniuy, HOPMAaTHBHBIMU NPAaBOBBIMH aKTaMHU PecrryOonuku TatapcraH,
MYyHHUIMIIATbHBIMH [IPABOBBIMH aKTaMH,

2) B Y/IOBJIETBOPEHHH a0l OTKa3bIBACTCS.

He mnosgHee [gHS, CAEAYIOIIEro 3a [AHEM MPHUHATHA pPEUICHHS, YKa3aHHOIO B
HACTOSILEM IyHKTE, 3asBUTENI0 B IIMCBMEHHOH (opMe M MO JKEJAHWIO 3aABUTC/A B
SNEKTPOHHON  (OopMe HampaBldeTcss MOTHBHPOBaHHBIM — OTBET O  pe3yibTarax
pacCMOTPEHHUS KajloOBbL.

5.7. B ciyuae mpu3HaHHs JKagoOBl MOJUIEXAIIEH YIOBJIETBOPCHHIO B OTBETE
3aBUTENIO O Pe3yJIbTaTaX PAacCMOTPEHHs XamoObl AaeTcs MHQOpMAlusi O JEUCTBUAX,
OCYILECTBIIAEMBIX OpraHoM, Ipe0CTABISIOLINM MYHHULMIAIBHYIO yCIIyTY,
MHOTO(YHKIIMOHATGHBIM LEHTPOM JH00 OpraHu3alyei, IpeIyCMOTPeHHOH YacThio 1.1
cratbi 16 ®enepanpHoro 3akona Ne 210-@3, B uemsix He3aMeIUTENLHOIO yCTPAHEHHA



BBISIBIEHHBIX HapylIeHWH NMpPH OKa3aHUM MYHULMMNAIBHOM YCIYyrd, a TakyKe MPHHOCITCS
H3BHHEHMS 3a JOCTaBJICHHBbIE HEyIOOCTBa M yKa3blBaeTCS MH(OpMaIMs O JaJbHEHIINX
NEeHCTBUAX, KOTOpble HEOOXOOMMO COBEpILIMTH 3asgBHUTENI0 B LEIAX [OJy4EHHUs
MYHULUITATBHOUN YCITIYTH.

5.8. B ciywyae mpu3HaHUS XaloObl He IOJJIEXAIlel yJIOBIETBOPEHHIO B OTBETE
3afBUTEII0 O pe3yJbTaTaX pacCMOTPEHMs JKaloObl HAl0TCs apryMEHTHPOBaHHEIE
pa3biCHEHHS O MPUYMHAX IPUHATOrO pelleHHs, a TakkKe HHGpOpMalus O MOpAIKe
00>kaioBaHUs IPUHATOTO PEIIeHHUS.

5.9. B ciy4ae ycTaHOBIEHHs B XOJ€ HJIM IIO Pe3yjIbTaTaM PacCMOTPEHHUS JKaloObI
NPU3HAKOB COCTaBa AaJMHUHUCTPATUBHOIO IpPaBOHAPYILUEHHS MWIIM  IIPECTYIICHHS
JIOJDKHOCTHOE JIMI0, pabOTHHK, HaJelIeHHbIE MMOJHOMOYHSIMH II0 PacCMOTPEHHIO Xajo0,
He3aMeJIUTEIbHO HaMlPaBISIOT UMEIOIIHMecs MaTepuabl B OpraHbl IIPOKYpaTyphl.



[Tpunoxxenue Ne 1

K AIMHUHUCTPATUBHOMY PETJIaMEHTY
pe0oCTaBIeHHs MyHHIIHIIATBHOMI
YCIIYTH I10 BbIIA4Y€ CIIPaBKH
(BBIITUCKH )

®opma

(bnank opraHa, peIoCTaBISIONIEr0 My HUIIUIIANBHYIO YCIYTY)

CIIPABKA

Csenenus 00 31€KTPOHHOM [TOAITHUCH

JomxuoctHoe nuo (PHO)

(MoANKChH YIIOTHOMOYEHHOTO JIOTKHOCTHOTO JIHLE
opraHa)



[Ipunoxxenue No 2

K AZIMHHHCTPAaTHBHOMY perJlaMeHTy
IIPeI0CTaB/IeHUs] MyHULUIIAIBHOM
YCJIYTH I10 BBIAY€e CIIPABKU
(BBIITMCKH )

Dopma
(brank opraHa, IPeIOCTABISIOILEr0 MyHHUIMIATBHYIO YCIYTY)

Komy:

KonTakTHEBEIE JaHHBIE:

[IpencraBurens:

KoHnTakTHBIE JaHHEIE TTPeCTABUTE:

PEIIEHWE
00 OTKa3e B pe/I0CTaBIeHHH MYHHIUIIATBLHON YCITyTH
I10 BbIJJa4e CIIPaBKU (BBITUCKH)

oT Ne
PaccmoTpeB Baie 3asBienue ot Ne 51
[pUnaraeMble K HEMY JOKYMEHTEI, YIIOJTHOMOYEHHBIM OpraHoMm

NIPUHATO pelleHue 00 OTKase B Bblaaye
CIIPABKH (BBINMCKH) 110 CIEAYIOLIEMY OCHOBAHHUIO:
JlononuutensHas HHGOpMaLIUs:

Caelienus 00 371€KTPOHHO# OAMTUCH

HomxnoctHoe nuio (PHO)

(moanuch YMOJTHOMOYEHHOTO IOJKHOCTHOTO JIHLIA
oprasa)



[Ipunoxenue Ne 3
K AIMUHUCTPATUBHOMY periaMeHTy
IIpeIOCTaBICHU MYHULUIIAIbHOU
YCIIYTY 110 BblJa4e CIPaBKH
(BBITIMCKH)

®opma

(BraHk opraHa, IPeI0CTABISAIOLIET0 MYHHULUITATBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIE:

[TpencraBuTens:

KoHTaKTHBIE JaHHBIE NpCACTABHUTECIIA.

PEIIIEHUE
00 oTKa3e B MpueMe JOKYMEHTOB, HEOOXOAUMBIX JUIsl IPeOCTaBICHUS
MYHHULMIIATBHON YCIYTH 110 BblJaye CIIPaBKHU (BBITHCKH)

oT Ne
PaccmoTtpeB Baiie 3asBnenue oT Ne 51
pusaraeMble K HEMY JIOKYMEHTBHI, YIIOJTHOMOYEHHBIM OpraHoM

IPUHATO pellieHue 00 OTKase B NpHeMe
JOKYMEHTOB, HEOOXOAMMBIX IJIsi MPEeJOCTaBICHUS MYHULMIIAILHON YCIYTd IO BblIaye
CIIPaBKH (BBINMKUCKH) 110 CIEAYIOLIAM OCHOBAHHSIM:

1

2.

Pa3bsicHeHMe NPUYHH OTKa3a:

JononuutensHas UHGOpMaLUS:

Bl BIpaBe NMOBTOPHO OOpaTUTHCS B YIOJHOMOYEHHEIH OpraH ¢ 3asiBI€HHEM O
IPEJOCTaBIEHUH YCIYTH T10CJIe YCTpaHeH s YKa3aHHbBIX HapyIIeHUHH.

JaHHbI OTKa3 MokeT ObITh 00KaloBaH B JOCYJeOHOM IOpsAJKe IyTeM
HanpaBJIeHHUs Kalo0bl B YIIOITHOMOYEHHBIH OpraH, a TakkKe B cyZeOHOM MopsKe.

Cenenust 00 37€KTPOHHOMN OAITUCH

HomxaoctHOe nuLo (PHO)

(MOAMHCE YIOJTHOMOYEHHOTO JA0KHOCTHOTO JIHLA
opraHa)



[punoxenue Ne 4

K AIMUHHCTPATHBHOMY pETTIaMEeHTy
Npe0CTaBIeHU MYHUIIMITAIBHOM
YCIIyTH 110 Bbla4ye CIPaBKH
(BBIMHCKH)

®opma

B

(HaMMeHOBaHHE OpraHa MECTHOTO CaMOYTIPaBJIeHHs)

oT

(hamunus, UM, OTYECTBO, NACTIOPTHBIE JAHHBIE, PETHCTPALIUIO IO
MECTY KUTEJIbCTBA, AIPEC JMEKTPOHHOI MOYThI, Teae(OH)

3ASABJIEHUE
0 BbIIaye CIPaBKHU (BBITUCKH)

[Ipoury Bac BeInaTh cripaBKy (BBIITHCKY )

(ykasaTb BHJ CIIDAaBKH)

K 3asBrnenuro [IpyjiararkoTcs.

PesynpTaT npenocTaBieHuss MyHHLMIIAIBHOMN YCIyTH, IPOILY IPeJOCTaBUTh:

DB JM4HbIi Kabuuer [loprana rocyaapCTBEHHBIX W MYHMUMUIIAIBHBIX YCIIYyT
Pecniyonuku Tarapcran;

DB MHOTO(YHKIIHOHAJIBHOM LIEHTpPe MpPeJOCTABIeHUs] TIOCYIapCTBEHHBIX U
MYHULHTANBHEIX yerayT PecryOmuku Tarapcras;

[ s Opzane.

(mara) (moamnuce) (®.1.0.)



[Tpunoxenue No 5

K AIMMHUCTPaTUBHOMY pPeTIaMEHTY
IPeOCTaBIeHUS My HUIIUTAIbHON
YCIIyTH 1O BBIAAYe CIIPABKH
(BBIMUCKHM)

PyxoBogurento
HcnomHUTEeNbHOr0 KOMUATETA

OT:

3ASBJIEHUE
00 ucrpaBlIeHUH TeXHUYeCKOH omuoKu

Cooburaro 00 omudOKe, IONMYIIEHHOH IPU OKAa3aHMM MYHHULMIIAIBHOH YCIYrH IIO
BblZlaue CIPaBKH (BBIITUCKH).

3anucaHo:

[IpaBunbHbIe cCBeneHUS:

[Iponry  WCOpaBUTh  JOMYIIEHHYK)  TEXHMYECKYH0  OIIMOKY M BHECTH
COOTBETCTBYIOIIHAE U3MEHEHHUs B JIOKYMEHT, SIBJSIOUIANACS pe3yJIbTaTOM MYHHULHUIIAIbHON
YCIYTH.

[Ipunararo ciaegyromue J10KyMEHTHI:

1.

2.

B ciydae mnpuHATHS pemieHHs 00 OTKIOHEHMH 3asBleHUs 00 HCIpaBIE€HUH
TeXHUYECKOH OIIMOKH ITPOLIY HAlpPaBUTh TAKOE PELICHHE:

MOCpeACTBOM OTIIPABJICHHA 3JICKTPOHHOI'O JOKYMEHTA Ha ajgpec E-mail: 2

B BHJI€ 3aBEPEHHON KOMUM Ha OyMa)XHOM HOCHTEJIE IIOYTOBBIM OTIIPABIEHUEM IIO
azpecy:

HacrosiiupMm noarsBep:kaaro: CBeIeHHs, BKIIOUYEHHBIE B 3asBIIEHHE, OTHOCSIIMECS K
MOEeH IMYHOCTH M TIPeACTaBIsIeMOMY MHOK JIMIy, a TaKK€ BHECEHHble MHOIO HUXKE,
JOCTOBepHBI. JIOKYMEHTBI (KOUU JOKYMEHTOB), IPUIIOKEHHBIE K 3aBIIEHUI0, COOTBETCTBYIOT
TpeOoBaHUAM, YCTAaHOBJIEHHBIM 3aKOHOJATeNbCcTBOM Poccuiickoit ®@enepainyy, Ha MOMEHT
IpeJCTaBIeHUs] 3asBIE€HUs ATU JIOKYMEHTHI [EeUCTBUTENBbHBl U COMEpPXKaT [OCTOBEPHBIE
CBEJCHUS.

(mara) (moamnuce) (P.H1.0.)



