UCIIOJIHUTEJbHBIA KOMUTET TATAPCTAH PECIIYBJIMKACHI

CTAPOYEJHHUHCKOI'O HYPJAT MYHULUITIAJIb
CEJIBCKOT O IIOCEJIEHHSA PAMOHBI UCKE YAJLJIbI ABBLJI
HYPJIATCKOI'O . KUPJETE
MYHUIIUIIAJBHOT'O PAUOHA BAIIIKAPMA KOMUTETBI
PECITYBJIUKN TATAPCTAH
IMOCTAHOBJIEHHUE c.Craprie UenHbl KAPAP
«17» mapra 2022 roga Ne 10

OO0 yTBepXXIeHUM aAMUHUCTPATUBHOIO PerIaMeHTa
MIPeIOCTaBICHUS MYHULIUIIAJIbHON YCIIyTH
«Brinaya cripaBKu (BBIITUCKH )»

B coorserctBuu ¢ PepmepanbHbiM 3akoHom ot 27.07.2010 Ne 210-®3 «O6
OpraHM3alii NPeJOoCTaBICHUs FOCYAapCTBEHHBIX U MyHULIUNIATBHBIX YCIYT»,

[TOCTAHOBJIAIO:

1. VTBepIUTh aIMHUHHUCTPATUBHBIN PErJIAMEHT NPEJOCTABIEHMSI My HULIUIIATbHON
yeinyrd  «Beimada crnpaBKM  (BBITMCKM)», COMJIACHO MPHUIIOKEHHS K HACTOALIEMY
MTOCTaHOBJIEHHUIO.

2. ITpu3sHaTh yTPATHUBILUM CHIIY aIMUHUCTPATUBHBIA PErylaMeHT MPeJOCTaBIEHUSI
MyHHIMNANbHOW  yciayru — «Bpimada  cipaBKM  (BBIIMCKH)»,  YTBEPXKACHHbIH
noctaHoBieHueM McnondutensHoro komutera  CTapo4YeNHMHCKOTO — CEJIBCKOro
nocenenus Hypnarckoro MyHuipnansHoro paiiona Ne 8 or 24.03.2021 roza.

3. Omny6nuKoBaTh HacTOsIlee [OCTAaHOBIEHHE Ha O(UUMATIBHOM CanTe
HyprnaTckoro MyHMLHMIAIBHOrO paioHa http://nurlat.tatarstan.ru/ u oOHaponoBaTh Ha
HHGOPMALIMOHHBIX CTEHIaX HAa TEPPUTOPUH TTOCETCHMSL.

4. KOHTpONb 32 MCHIOIHEHHEM HACTOSLIErO [IOCTAHOBIEHHUS OCTABJIAIO 3a COOOil.

PykoBoauTtens McnomHUTENEHOTO KOMUTETA S
CTapo4YeTHUHCKOTO CEJIbCKOTO MOCENEHUS = .' V
HypnaTckoro MyHUIUIIAIBHOIO paioHa R0

Pecny6nuku Tarapcran e e M.H. 3axapoB




YTBepxKaeH

MOCTAaHOBJICHHEM VICIIOTHUTENBHOTO
koMuTera CTapOUETHUHCKOTO CENIBLCKOTO
nocesieHust HypiaTckoro MyHHIUNAIBLHOTO
paiionaPecny6nuku Tarapcran

ot «17» mapta 2022 r. Ne 10

AIMHHHCTPATHBHBLIN perjaMeHT
NpeI0CTABIEHHS MYHHIIHNAJbHON YCJIYTH M0 BblJaue CNPABKH (BbINMHCKH)

1. O0uue MoJIoKeHHS
1.1. Tlpeamer peryiupoBaHMs aAMUHHUCTPATUBHOIO peTjiaMeHTa

Hacrosmuii agMUHUCTPATHBHBIM perfiaMeHT MpPeOoCTaBIEHHUs MyHHULMIIAIbHON
yCIyru (majnee — aIMAHUCTPATUBHBIM pPeriiaMeHT) yCTaHaBIMBaeT CTaHAAPT U MOPsIOK
NpPeNOCTABIEHNS] MYHHUIMIAIBHON YCIyrH TOBBLIAYe CHpaBKM (BBIMMCKH) (nanee —
MYyHULIMTATbHAS YCIyTa).

1.2. Kareropuu 3asBUTEIEN

1.2.1. Jlumamu, UMEOUIMMHU [IpaBO Ha IMOJTy4YeHHWE MYHULMIAJIbHOW YCIYTH,
SIBJISIOTCS (pU3UUECKUe M (Jajee — 3asBUTEND).

1.2.2. C 3agBieHWeM BIIpaBe OOpaTUTbCA MpPEACTaBUTENL  3assBUTEJIS,
NefCTBYIOLMI Ha OCHOBAaHWU JOKYMEHTA, YAOCTOBEPSIOLIEro €ro MoJHOMOYMs (najee
— IIpeICTaBUTENb 3asBUTENS).

1.3. Iopsimox uHGOPMUPOBAHHUS O MPEJOCTABIEHUY MYyHULIUIIAIBHOM yCIyTH

1.3.1. Hudopmaiuss O MOpsSAKE MPEAOCTaBIEHUS] MYyHULMUIAIBHON YyCIyTH
pa3mMeraeTcs:

1) Ha uHGOPMAIMOHHBIX CTEHAAaX, COAEPXKAIUMX BHU3YaJIbHYIO W TEKCTOBYIO
UHQOPMAIIMIO O MYHULUMAIbHOM YCIyre, pacIoOJIOKEHHBIX B  TMOMELIEHHUAX
MHOTO(GYHKIHOHAIBHBIX LIEHTPOB Mpe0CTaABICHUS roCy1apCTBEHHBIX u
MYHULUTIATBHBIX YCIYT. _

2) Ha oduiuaisHoM caiite Hypnarckoro MyHMUMNANBHOIO paidoHa B
WH(OPMALIMOHHO-TEJIEKOMMYHUKALIMOHHOM ceTu «HTEepHET»
(http://nurlat.tatarstan.ru/);

3) ma Iloprane rocyIapcTBEHHBIX W MyHHLHNANbHEIX yciyr Pecrny6nuku
Tatapcran (https://uslugi.tatarstan.ru) (nanee — PecrniyOnukanckuii noprain);

4) na EquHOM mopraie rocyAapcTBEHHBIX U MyHULMNAIBHBIX YCIYT ((QyHKLMH)
(https:// www.gosuslugi.ru) (nanee — Enunblii noprain);




5) B rocynapcTBeHHON HHPOpMALIMOHHON cucteMe «PeecTp rocynapCTBEHHBIX U
MYHHIMIATbHBIX yeyr Pecryonuku Tatapcran» (http://frgu.tatar.ru) (nanee — Peectp
rOCyJIapCTBEHHBIX U MyHHUIMNAIBHBIX YCIYT).

1.3.2. KoHcynpTHpOBaHHE IO BOMNpPOCAM INPENOCTABIEHUS MYHUIUIAIbHON
YCIIYTH OCYILECTBIISIETCS: '

1) B MHOTrOGMYHKIIMOHAJIBHBIX LEHTPax NPENOCTaBIEHUs TOCYIapCTBEHHBIX U
MYHUIIMITAIBHBIX YCIYT PU YCTHOM OOpalleHHUH - JINYHO UJIU MO TeledoHy;

2) B UHTepakTUBHOM popme PecniybnmkaHCcKOro rnopraia;

3) McrnolHUTEeNEHOM KOMHUTETe ToceneHus (nanee — Opean):

NP YCTHOM OOpaIlleHUH - TUYHO WX 10 TeledoHy;

MpY MUCbMEHHOM (B TOM 4ucie B (hOpMe 3JIEKTPOHHOTO JOKYMEHTa) 00palleHuu
— Ha OyMa)KHOM HOCHTeJIe IO TI0UTe, B 3JIEKTPOHHOH (hopMe MO 3JEKTPOHHOU IOYTE.

1.3.3. Mudbopmanus Ha Enunom noprase, Pecrny6iaukaHckoM moprase o nopsiaKe
U CpOKax TMpeJOCTaBIeHUsT MYHMIMIIAIbHOM YyCIYyrdH Ha OCHOBAaHHMM CBEIEHMH,
comepxamuxcs B PeecTpe ToCylapCTBEHHBIX W MYHULHUNAIBHBIX  YCIYT,
MIPEIOCTABIISIETCS 3asIBUTEIIFO OECIIJIaTHO.

JlocTym K uH(GOpPMALUK O CPOKax U MOPSAKE MPEeNOCTaBICHNUs MYyHULMIIAIBHON
YCIIYTH OCYIIECTBIsIETCs 0e3 BBIMOJHEHHS 3asBUTENIeM KaKuX-1100 TpeOOBaHUM, B TOM
gucje 0e3 HCMOJb30BaHUSA IMPOrPaMMHOr0 OOecrneueHus, yCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CpeJCTBa 3asiBUTeNsl TpeOyeT 3aKkIIOUeHMs JIMLEH3UOHHOI'O WJIM WHOIO
CoOrJalleHus ¢ npaBoo01afaTenem pPOrpaMMHOI0 obecrieueHus,
IpeayCcMaTpUBAIOILEer0 B3UMaHHe I1aThl, PErUCTPALMIO UIIM aBTOPU3ALMIO 3asiBUTENS,
WJIU TIPEJOCTABIICHUE UM MEPCOHAIBHBIX NaHHBIX.

1.3.4. Tlpu oOpalueHuu 3asBUTENS JIMYHO WM MO TeaedOHY B COOTBETCTBHUHU C
MOCTYIUBIIMM OOpallleHueM MpeaocTaBisieTcss MHPOopMaLys:

1) o MecTe HaxOXIEHUS MHOTO(PYHKLUHOHAJIBHOIO LEHTpa IPEeNOCTaBJIEHUs
rOCYIapCTBEHHBIX M MYHUUMNAIBHBIX Yycayr, Opeanma (anpec, rpaduxk paboTsl,
CIIpaBOYHbIE TeJeQOHBI);

2) o mopsaKe MpeIoCTaBlIeHUs] MYHULUNAIbHON YCIyrd, O crocodax U cpokax
MoJa4H 3asiBICHUH;

3) 0 KaTeropusx rpaxjaH, KOTOPbIM NIPEeAOCTaBIISIETCS MyHULUIIAIbHAs YCIIyra,
O HOPMAaTHUBHBIX TMPABOBBIX AaKTaX, pPEryJIUpPYIOIIUX BOMNPOCHl IPENOCTaBJIEHU
MYHULMTIATBHON YCIyTH;

4) o mepeuyHe ITOKYMEHTOB, HEOOXONMMBIX Il PACCMOTPEHMUS 3asBJIEHHUS O
MpeIOoCTaBIeHUH MYHUIIMIIATBHONR YCIYrM, O CpOKax IIpueémMa U perucTpaluu
3asiBICHUS;

5) o xoje mpemoCTaBIeHUsI MYHUIMIIAIbHON YCIIyTH;

6) o MecTe pa3MmelleHUs Ha OopULMATIBHOM caiiTe MH(OpMaLUHU IO BOIPOCAM
NpeoCTaBICHNUS MyHULUIAJIbHON yCIIyTH;

7) o mopsake oO)anoBaHHS AEHCTBUM My Oe3nelcTBUS NOJKHOCTHBIX JIMLL
Opeana.

[To nuckMEeHHOMY OOpalleHHIO COTPYAHUKH OTHAeNa, OTBETCTBEHHOIO 3a
[IPEJOCTaBICHUE MYHULUNAIBHOW YCIyrd, MOAPOOHO B MHUCbMEHHOH (opme
Pa3bSACHSIIOT 3asIBUTEIIO TOPSOOK IMPENOCTABICHUS MYHHIMIAIBHOW YCIYyTH H



BOIIPOCHI, yKa3aHHbIe B HACTOSLIEM IyHKTE aIMMHHMCTPAaTUBHOIO perjiameHTa, W B
TeyeHue TpexX paboumx JHEed CcO JHS perucTpauuu oOpalleHHs HamnpasjstoT OTBET
3asiBuTento. OTBETHI HAOTCS Ha si3biKe oOpallieHusl. B cilyyae HEBO3MOXKHOCTH JaTh
OTBET Ha s3bIKe OOpallleHUs] KCIONb3YHTCSI TOCYJapCTBEHHbIE s3bIKM PecryOnuku
Tartapcrat.

1.3.5. Mudopmanus mno BompocaMm MNpeJOCTaBIEHUS MYHULHUIAIBHOW YCIyru
pasmenaercss Ha  oUIMAIBHOM  calTe MyHMLMIAIBHOTO paiioHa W Ha
HHGOPMAaLMOHHBIX CTEHAaX B MoMmelneHusx Opeana nist paboThl ¢ 3asBUTETISAMMU.

Nudopmaiuss Ha roCylIapCTBEHHBIX si3blkax — Pecnybsuku — Tarapcran,
pasMeriaemasi Ha HWHPOPMAIMOHHBIX CTEHJAaX W Ha O(UIUAIbHOM  cailTe
MYHHIHUIIAJBHOIO  paiioHa B  HWH()OPMallMOHHO-TEJEKOMMYHMKALlUOHHOW  CETH
«VIHTepHET», BKIIOYAeT CBEIEHUS O MYHULMIAIBHOW YCIyre, colaep)kalluecs B
nynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aniMUHUCTPAaTUBHOI'O pErlaMeHTa,
UHGOPMALIMIO O MECTE HaxXOXIEHHUs, CIPaBOUYHBIX TeleQoHaX, BpPEeMEHU pPabdOThl
Opezana, o rpaduke puemMa 3assBIeHUH Ha MPeJoCTaBIeHUE MyHULIUIIAIBHOW YCIIYTH.

1.4. HopMatuBHBIE NTPaBOBbIE aKThl, pEryJIUpPYIOLIUE IPENOCTaBIEHUE
MYHULUITAILHON yCIIyrH

1.4.1. TlepeueHp  HOPMATHUBHBIX  IPaBOBBIX  AaKTOB,  PEryJIMPYIOLIHUX
npeaocTaBleHue MYHUIUIAIBHONW yCIyTrM (C yKa3aHHMEM PEKBU3UTOB HOPMATHBHBIX
NPaBOBBIX AKTOB M HCTOYHHKOB HUX O(ULMAIBHOIO OMYyOJMKOBaHMsA), Pa3sMELIEH Ha
Enunom mnoprane, B Peectpe rocynapCTBEHHBIX MW MYHHUMNAJIBHBIX YCIYyr, Ha
obuaTbHOM caifre MYHULUANAIBHOTO patioHa B UH(QOpPMaLHOHHO-
TeeKOMMYHUKaIMOHHOM ceTu «HTepHET.

1.4.2. TexcT aaIMWHHUCTPATHUBHOI'O perjameHTa B JIEUCTBYIOLIEH penaKLuu
MOJJIEXXUT pas3MellleHn0 Ha EnwHoM mnoprane, B PeecTpe rocynapCTBEHHbBIX U
MYHULMIAABHBIX yCIyr, Ha O(QUIMalbHOM calTe MYHMUHUNAIbHOIO pakloHa B
HH(OPMALIMOHHO-TEIEKOMMYHUKalIMOHHOU ceTh «MHTepHeT».

1.5. TepMuUHbBI, HCTIOJb3yeMble B aAMUHUCTPATUBHOM PEINIAMEHTE, U UX ONpPEAEIICHHU

1.5.1. B agnMUHUCTPAaTUBHOM PEMVIAMEHTE UCIONB3YIOTCS ClIEAYIOLINE TEPMUHBI U
OIpEeNIeJICHUS:

yhajeHHoe pabodee MeCTO MHOTO(YHKLIMOHAJIBHOIO LEHTpa IpPeNOoCTaBIeHUs
rOCYJapCTBEHHBIX ¥ MYHHUIUIIATIBHBIX YCIYI — TEPPUTOPHANIBHO 000CODIEHHOE
CTPYKTYpHOE noapa3esieHue (oduc) MHOTO(YHKLIMOHAJIBHOTO LEeHTpa
NpeNIOoCTaBEHUs TOCYIapCTBEHHBIX U MYHULMIIAIBHBIX YCIYT, CO3JaHHOE B FOPOJICKOM
(CenbCKOM) TIOCEJIEHMM MYHULMIAIBHOIO palioHa WJIM B TIOPOACKOM OKpyre
Pecniybnuku TarapctaH B COOTBETCTBUM ¢ IyHKTOM 34 IlpaBuil opraHu3aiuu
NesITeTbHOCTH MHOTOGYHKIMOHATIBHBIX LIEHTPOB MPENOCTaBIEHUs I'OCY 1apCTBEHHbBIX U
MYHULUTNATBHBIX YCIYT, YTBEPKIEHHBIX NocTaHoBieHueM IIpaBurenscta Poccuiickon
Oenepaunu ot 22 aexabps 2012 r. Ne 1376 «O06 yrBepxknennu [IpaBui opraHusanuu



JEeATENHFHOCTH MHOTOGYHKIMOHATBHBIX LEHTPOB NPENOCTABIEHUs IOCY 1apCTBEHHBIX U
MYHULUMNAIbHBIX YCIYT»;

TeXHUUYecKass oliubka - owwndka (omucKa, ornedaTka, rpaMmaTHyecKas WU
apudmMeTuyeckass owmubka nub0 nonoOGHas owwudKa), JONyILIEHHas OpraHoM,
MPEeJOCTABISIONUM MYHULUIIANBHYIO YCAyry, M TMpUBeAllass K HECOOTBETCTBUIO
CBEJIEHUH, BHECEHHBIX B JOKYMEHT (pe3ynbTaT MyHULUNATbHON YCIyT1), CBEIEHUSIM B
JOKyMEHTaX, Ha OCHOBaHUHU KOTOPBIX BHOCUJIUCH CBEIEHUS;

Enunas cucrema uaeHTHGHKAMH W ayTeHTUQUKAUUMKM B HHQPACTPYKTYpE,
obecneumnBaronei HH()OPMAITHOHHO-TEXHOJOTHUEeCKOe B3aUMO/JIEHCTBUE
UH(GOPMALIMOHHBIX CHUCTEM, UCMOJBb3yeMbIX [JIsl MPEeAOCTaBIEHUs IOCy1apCTBEHHBIX U
MYHHIUIAJIBHBIX YCIyr B 2JeKTpoHHOH ¢opme (nanee — ECHUA) — denepanbHas
rocyaapcTBeHHass UHPOpPMAIIMOHHAsl cUCTeMa, o0ecrnevrBarollasi CaHKLHOHUPOBAHHbIH
IAOCTYI YYACTHUKOB MH()OPMAITHOHHOTO B3aMMOZEHCTBHUS B CUCTEME MISHTU(PUKALUY U
ayTeHTUQUKaIMK K  HHPOpMalMM,  COAEpXKalleHcs B rOCYJapCTBEHHBIX
MH(DOPMAITUOHHBIX CUCTEMAaX U UHBIX UH(OPMALIMOHHBIX CUCTEMAX;

M®IL] - TocymapcTBeHHOE OMOKETHOE yupexaeHue «MHOroyHKUHOHAIbHbBIN
LEHTP MPEeIOCTaBIEHUS] FOCYIAPCTBEHHBIX M MYHMLMIIANbHBIX yciayr B Pecnybnuke
Tarapcrany;

AUC  MO®DIl -  AsromMarusupoBaHHas  HWHGOpPMALMOHHAs  CUCTEMa
MHOTO(YHKI[MOHAJIbHBIX LEHTPOB pPENOCTAaBIIEHNUS rocy1apCTBEHHBIX u
MyHULMIAIBHBIX yeiyT Pecriybnuku TatapcraH.

1.5.2. B a@MHUHUCTPAaTUBHOM perjlaMEHTe II0J 3asBJICHHEM O IpPeNOCTaBJIEHUU
MYHULMOAILHON yCIyrH (manee - 3asBieHHE) MOHMMAETCs 3alpoc O MPeNOoCTaBIeHNUH
MYHHUIUIMAIBHON YCIYT'H,[IOJJaHHBIi B COOTBETCTBUM C IYHKTOM 3 cCTaThbu 2
DenepansHoro 3akona ot 27 wutons 2010 roma Ne210-®3 «O6 opranusauuu
NPEIOCTABJIEHUS] FOCYIAPCTBEHHBIX M MYHHUIMITANIBHBIX YCIyr» (nanee — @enepanbHbli
3akoH Ne2 10-D3).

2. CranaapT npeaocTaBjieHHs] MYHHUMIIAJIbLHOH yCJOyru
2.1. HanmMeHoBaHWEe MyHULUTNIAJIBHOW YCIIYTH

Brinaua cripaBk# (BBITUCKH).
2.2. HaumeHoOBaHuUe HCIIOJIHUTEJIbHO-PACTIOPSIAUTEIEHOTO opraHa MECTHOI'O
CcaMOYIIpaBJIeHUs, HEMTOCPEACTBEHHO MPENOCTABIISIOILIET0 MyHULUUNAIBHYIO YCIyTy:

HMcnonuutensHpli  koMuTeT  CTapOYETHUHCKOTO  CEJIbCKOr0  MOCEJIEHHUS
Hypnarckoro myHununansHoro paiiona Pecny6nuku Tatapctan

2.3. Onucanue pe3yjbTara NPeaoCTaBICHUS MYHULUIIAJIbHOW YCIIyTH
2.3.1. Pe3ynpTaTtoM npenoCcTaBiieHUs MyHULMITATBHON YCIIYTH SIBISETCS !

1) cnpaBka (Bbinucka) (mpusiokeHre Ne 1 Kk HacTOSALEMY aAMHUHUACTPATUBHOMY
perjaMeHTy);



2) peureHde 00 OTKaze B NPENOCTABIEHUHM MYHMLMNAILHOH  yCIIyru
(npunoxkerure Ne 2 K HacTOSAIIEMY aIMUHUCTPATHUBHOMY PErJIaMEHTY );

3) peuieHHe 00 OTkaze B IpuUeMe [JOKYMEHTOB, HEOOXOOUMBIX IS
NpeaoCTaBACHUsS MYHULHUNATbHOW yciayru (mpusioxkeHue Ne 3 K HacTOALLEMY
aIMUHUCTPATUBHOMY PETJIaMEHTY ).

2.3.2. Pe3ynpraT MNOpeaoCTaBi€HUS MYHULMIIAIBHOW YCIYTW HarpabJiseTCs
3asBUTEO B (QopMe DJJIEKTPOHHOrO JOKYMeHTa, [OJNHUCAHHOIO YCHUJIEHHOM
KBATU(ULIMPOBAHHON 3JEKTPOHHON MOANMCHIO YIIOJHOMOYEHHOIOJOIDKHOCTHOTO JIMLa
Opeana (6o Opeana), B cooTBeTcTBUU ¢ DenepaibHbIM 3aKOHOM OT 6 ampens 2011
roga Ne 63-@3 «O06 anekTpoHHOU noanuck» (nanee — @enepanbHbiid 3akoH Ne 63-D3) B
TvuHBIA KabuHeT EmuHoro moprana. B cnywae HampaBiieHus 3asBI€HUS] TOCPEACTBOM
PecnybnukaHckoro moprana pe3yiabTaT TMPeJoCTaBlIeHUs] MYHULMIAIbHOW YCIyTH
HaIpaBJIsIeTCsl TaK ke B JIMUHBIN kaOuHeT PecrybnukaHCcKoro nopraina.

2.3.3. Tlo BwIOOpY 3asBUTENS pe3yJbTaT MNPENOCTABICHUS MYHULUINAIBHOU
yciyru Bblaetcss B Opeane wnn B MOL[ B ¢dopme sx3eMmisipa 371€KTPOHHOIO
NOKyMEHTa, pacledyaTaHHOTO Ha OyMa)KHOM HOCUTENe, 3aBEPEHHOro Ie4aTblo H
MOAMUCHIO COOTBETCTBEHHO YIOJHOMOUYEHHOrO JOJIKHOCTHOro nuua Opeana win
padotauka M®LI.

2.3.4. 3asgBuTeNb BOpaBE TMOJYYUTH PE3YJIbTAT MPEJOCTABICHUS MyHULIMNAIbHON
ycinyrd B (opme 3JIeKTPOHHOTO JOKYMEHTa B TEUEHME CpoKa AEHCTBUS pe3ysbTara
NpeA0CTaBICHUSI MyHULIUITAIbHON YCITYTH.

2.4. Cpox TpenoCTaBlIeHUsS MYHULMINAIBHOW YCIOyrd, B TOM 4HCJIE C YYETOM
HEOOXOOUMOCTH OOpallleHusi B OpraHW3alli{, Yy4dacTBYIOLME B IPeNOCTaBIEHUU
MYHULMITAJIBHOW YCIIYT'H, CPOK IIPUOCTAHOBJEHHUS MPENOCTaBICHUs] MYHULIMINAIbHON
yCIyrd B Clydae, €ClIM BO3MOXXHOCTb MPHUOCTAHOBJIEHUs  MpeAdyCMOTpeHa
3aKOHOJaTeNbCcTBOM  Poccwmiickoir ~ ®Denepalwu,cpok  BblAaud  (HampaBJeHUs)
JOKYMEHTOB, SIBJISFOLUMXCS PE3YJIbTaTOM IIPEAOCTABICHHSI MyHULIMNIATbHON YCIIyTH

2.4.1. MyHuUMnangbHas yciyra NpeloCTaBsIeTcsl B TeUeHHe TpeX paboynx AHEH.

2.4.2. TlpyuOoCTaHOBJIEHUE CPOKa IPENOCTABIECHUS] MYHULMIAIBHOM YCIYrd He
IpeayCMOTPEHO.

2.4.3. HanpaBiieHHe HOKYMEHTA, SBIISIFOLUETOCS pe3yJbTaTOM IIPENOCTaBIIEHUS
MYHUITUTIATBHONU  yCayrd B (GoOpMe  3JIEKTPOHHOIO  JOKYMEHTA,  3asBUTEIIO
OCYILECTBISIETCSI B JeHb O(GOPMJIEHHUSI M PETUCTPallMM pe3yJibTara IpeNOoCTaBIIEHUs
MYHUIATATEHON YCITYTH.

2.5. McueprniplBaronii epeueHb TOKYMEHTOB, HEOOXOIMMbIX B COOTBETCTBUHU C
3aKOHOJIaTeJIbHBIMH WJIM UHBIMU HOPMATHUBHBIMU PAaBOBBIMU aKTaMH IS
MPEeIOCTaBIEHUS MYHUIIMIIAIBHON YCIYTH, a TAKXKe YCIIYT, KOTOPbIE SIBJISIFOTCS
HEOOXOIMMBIMU U 00s13aTEeNIbHBIMY J1JIs1 PEIOCTABICHUS MYHULUIIAJIBHBIX YCIIYT,
NOJIEKAILUX NTPECTABIEHUIO 3asBUTEJIEM, CITIOCOOBI UX MOJyUeHHUs 3asBUTENIEM, B TOM
YKCIIE B OJIEKTPOHHOU (DOPME, NOPAIOK UX NPEACTABICHUS



2.5.1. Inss  mosiydeHHs] MYHHULMIAIbHOM YCIYrW 3asBUTEIb IPEJACTaBJISET
ClIeIyIoIIUe JOKYMEHTHI:

1) TOKyMEHT, YIOOCTOBEPSIOIINN JTUYHOCTh (He TpeOyeTcsl B cilydyae oOpalleHus
nocpeactBoM PecnyOnrkaHckoro noprania);

2) NOKYMEHT, yAOCTOBEPSIIOLLNN MTOJHOMOYUS NPEACTABUTENS 3asIBUTEIIS;

3) 3asiBIeHUE:

B hopMe TOKyMeHTa Ha OyMa)kHOM HocuTene (npusoxeHue Ne 4 K HacToOsALLEMY
AAMUHUCTPATUBHOMY PErJIAMEHTY);

B 3JIEKTPOHHOU (hopMme (3arosIHsIeTCsl OCPEICTBOM BHECEHUSI COOTBETCTBYHOLIMX
CBEJIEHHH B OJJIGKTPOHHYIO (QOpMYy 3asiBJI€HUs), MOANHCAHHOE B COOTBETCTBUU C
TpeOoBaHUSIMU IMyHKTa 2.5.3 aJMUHUCTPATUBHOIO perjlaMeHTa, MpH o0palleHun
nocpeacTBoM Pecny6nukaHckoro noprana;

4) B ciiyyae, eclid Ul MPENOCTABICHUS MYHULUINAJIBHOW yclyrd HeoOxoauma
o0paboTka MepcOHANbHBIX MJAHHBIX JIMLA, HE SIBISIOLIErOcsl 3asBUTENIEM, W €CIU B
COOTBETCTBUHU C (enepaipbHbIM 3aKOHOM 00pabOTKa TaKUX MEPCOHANIBHBIX NaHHBIX
MOJKET OCYLIECTBIISITECS C COTJIACHS YKA3aHHOTO JIMLA, ITPH 00pallleHUHU 3a MOJyHEHUEM
MYHHUIMNAIBHON yCIYrd 3asBUTENb JOMNOJHUTEIBHO MPEeACTaBIsE€T IOKYMEHTHI,
MONTBEP)KIAIOLIME TIOJy4YeHHEe COrjlacus YKa3aHHOro JIMLAa MM €ro 3aKOHHOIO
MpeACTaBUTENSl Ha 00pabOTKy MEepPCOHANbHbIX JAHHBIX YKa3aHHOro Juua. JJOKyMeHTHI,
MOJITBEPIKIAIOIINE MMOJTYUYEHUE COTJIACHs, MOTYT OBbIThb NPEACTaBJIEHbl B TOM YHCIIE B
dbopMe 3JIeKTPOHHOTO TOKYMEHTa;

5) B cnydae, ecnu OOSI3aHHOCTh XpaHEHHUs NOMOBOM kHuru no 31.12.2017
BO3Jlarajiach Ha COOCTBEHHUKOB JKMJIBIX IMOMEILEHUMN, 3asiBUTENIEM [PEICTaBIIAETCS
JIOMOBasI KHUTa;

6) MpaBoyCTaHABIMBAIOIIKME JOKYMEHThl Ha WHAWBUIYaJbHBIN XKUI0H AOM (eciu
npaBO COOCTBEHHOCTH HE 3apeTrHCTPUPOBAHO B ENMHOM rOCyIapCTBEHHOM pEEeCcTpe
HEJB)KUMOCTH ) — J1JIs1 BBIMUCKU U3 NOXO35MCTBEHHON KHUTH.

2.5.2. 3asBieHwe W TpuiaraeMble JOKYMEHTbl MOIYT OBITh [IPENCTaBIIEHBI
(HampaBJIeHbI) 3asIBUTEIIEM OJTHUM U3 CJIEIYIOLIUX CIIOCOOOB:

1) uepe3z MO®II Ha OyMaKHBIX HOCUTEJISIX U B BUJAE BJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPeOOBaHUSM MMyHKTa 2.5.3 aAMUHUCTPATUBHOI'O PETJIAMEHTA;

2) rocpeacTBoM PecrnyOuKkaHCKOTO MopTaja B 3JIeKTPOHHON (opMe;

3) B Opear TUYHO WM MOCPEICTBOM ITOYTOBOH CBSI3U Ha OYMa)KHOM HOCHUTEIE.

3asBlieHMe MW TIpwiaraeMble JOKYMEHTBl, NpPH HaIpPaBJIEHUH [OCPENCTBOM
MIOYTOBOM CBSA3H, 3aBEPSIFOTCS B YCTAHOBJIEHHOM ITOPSIJIKE.

2.5.3. 3asBieHue IMpPU HampaBieHWH MNocpencTBoMm PecrmyOsnkaHCKOro mopraia
MOJNUCHIBAECTCS IPOCTOH 3EKTPOHHON MOAMUCHIO 3asBUTEIIS.

JIJist  TIOJIyYeHUs] TPOCTOW 3SJEKTPOHHOM TMOANUCH 3asiBUTENIIO HEOOXOAMMO
npo#TH mpouenypy peructpanuu (ayrentuduxauuu) B ECUA, a Ttaxxke noarBepauTh
YUETHYIO 3aIUCh.

DNIeKTPOHHBIE JIOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JNOKYMEHTOB), yKa3aHHBIE B
noanyHkrax 2, 4-6 mnyHkta 2.5.1 aIMHUHUCTPATUBHOIO PErJaMEHTa, 3aBEepSAIOTCS
YCUJIEHHOW KBaNIW(DULMPOBAHHON MOANMCHIO JUL, YNOJHOMOYEHHBIX Ha CO3JaHUE U
MOANMCAaHNe TaKUX JOKYMEHTOB, B TOM YHCJIe HOTApUyCaMHu.



DNEeKTPOHHBIE TOKYMEHTHI (3JI€KTPOHHbIE 00pa3bl JOKYMEHTOB), PUJIaraeMble K
3asIBJICHUIO, B TOM YHCJe JOBEPEHHOCTH, HAMPAaBISIOTCS B BUAe (aioB B Gopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosiee 50 Mbaiir.

KauecTBo mpemocTapisieMbIX 3JIEKTPOHHBIX JTOKYMEHTOB (3JIEKTPOHHBIX 00pa3zoB
IOKYMEHTOB) JOJDKHO IO3BOJISITH B MOJHOM OOBEME MPOYUTATh TEKCT NOKYMEHTa U
pacro3HaTh PeKBU3UTHI JOKYMEHTA.

2.5.4. 3anpeniaetcst TpeOOBaTh OT 3asBUTENIS:

1) mpeacTaBieHUs] JOKYMEHTOB U UH(OPMalIUK WK OCYLIECTBIEHUS NEHCTBUMH,
IIpEeCTaBICHUE MM OCYIIECTBICHUE KOTOPBIX HE MPEeayCMOTPEHO HOPMAaTHBHBIMU
NPaBOBbIMM aKTaMH, PETyJUPYIOLIMMH OTHOIIEGHHMS, BO3HUKAIOLHEe B CBSI3H C
NpeAoCTaBIEHUEM MYHULUNIABHON YCIYTH;

2) ocyulecTBJeHHUsl NEWUCTBUN, B TOM YMCJI€ COIJIaCOBaHUH, HEOOXOAUMBIX IS
MOJIyUeHUS MYHHULHUIAIBHOM YCIyrM M CBSI3aHHBIX C OOpalleHWeM B HHBIE
rocyJlapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO CaMOYIMpaBJieHUs, OpraHu3alluu, 3a
UCKJIIOUYEHHUEM TIOJy4YeHHUs YCIAYr M T[OJy4eHHUs JOKYMEHTOB U HH(pOpMaluH,
NPEeNOCTaBAsieMbIX B pe3yJibTaTe MpPeAOoCTaBlI€HUsI TaKUX YCIyr, BKJIKOYEHHBIX B
nepevyHy, ykKazaHHble B yactu 1 cratbu 9 @epepanbHoro 3akoHa Ne 210-®3
(HEOOXOAUMBIX U 00SI3aTENIBHBIX YCIYT);

3) nmpencTaBieHUsT [OKYMEHTOB MW HWHGpOpMaluu, OTCYTCTBHE U (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh MPU MEPBOHAYAIBHOM OTKa3e B IIPUEME
JOKYMEHTOB, HEOOXOMWMBIX IJIsi MPEeAOCTaBIICHUs] MYHUIMMAIbHON YCIyrd, Jubo B
NpeIOoCTaBICHUH MyHULMIaTbHOU YCITYTH, 38 UCKIIOUEHUEM CIIEIyIOLHX CIy4YaeB:

a) wu3MeHeHue TpeOOBaHWN HOPMATHBHBIX [PABOBBIX aKTOB, KacCarOLLUXCS
MPeOoCTaB/eHUs] MYHHIMIATIBHON yCIYTH, TIOC/e NepBOHAYalIbHON NMonaun 3asBIIEHUs
O MPEAOCTaBICHUH MYyHULIUIIAIIBHON YCIIyTH;

0) HayiuKe OlMUOOK B 3asIBIIEHUU O MPENOCTABIEHUM MYHULIMIAIbHON YCIYTU U
JOKYMEHTaX, IIOJaHHbIX 3asBUTEJIEM IIOCJ€ I[EepPBOHAYAIBHOTO OTKa3a B IIpUEME
JIOKYMEHTOB, HEOOXOMMMBIX I IMPEJOCTAaBICHHUS MYHHUIUMNAIbHON yCiIyru, aubo B
MpeAOoCTaBICHUM MYHULIUITAIBHOW YCIIYTH U HEe BKJIFOYEHHBIX B IIPEJCTaBIIEHHbIN paHee
KOMILIEKT JOKYMEHTOB;

B) MCTEUEHHE CPOKa JEeWCTBUS JOKYMEHTOB WJIM W3MEHEHHEe MH(pOPMaLUU 10Cie
NepPBOHAYAJIBHOTO OTKa3a B MpUeMe JOKYMEHTOB, HEOOXOIMMBIX ISl MPEAOCTABICHHUS
MYHULIUNATBHON yCIyTrH, TM00 B NPEeIOCTaBIEHUN MyHULIUIIAJIbHON YCIYTH;

r) BBISIBJEHWE JOKYMEHTAIbHO TONTBEPXKIEHHOTO (akra (MPU3HAKOB)
OIMOOYHOTO WJIM TIPOTHBOMPABHOTO JeHCTBUs (Oe3nelcTBUsI) NOJDKHOCTHOIO JIMLA
Opeana, paborHuka MO®Il, npu nepBoHayaqbHOM OTKa3e B IMpPUEME INOKYMEHTOB,
HEOOXOAMMBIX [IJIsl IPEOCTABICHNS] MyHULIUNAIBHON YCIYrd, 1100 B MPEAOCTABIEHUU
MYHUIMIAIBHON YCJIyrH, O 4eM B INMCBMEHHOM BHJE 32 MOAMNUCBHIO PYKOBOJMTEIS
Opeana TIpH TepBOHAYAIBHOM OTKa3e B IpHEME JOKyMEHTOB, HEOOXOAMMBIX s
NpPENOCTaBJIEHUsT MYHUIUMNANBHOW YCIYyrd, YBEIOMJISIETCS 3asBUTENb, a TaKKe
IIPUHOCSTCS] U3BUHEHUS 32 JOCTaBIEHHbIE Hey100CTBRa;

4) mnpenmoctaBieHHss Ha OyMa)XHOM HOCHUTeNle MOKYMEHTOB W HH(OpPMaLUH,
3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHbI B COOTBETCTBUU C MYHKTOM 7.2
yacTd 1 crateu 16 @enepanpHoro 3akoHa Ne 210-D3, 3a HUCKIIOYEHHUEM CIIy4aeB, €CIIU
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HaHECEHHUE OTMETOK Ha TaKHeE JOKYMEHTbI MO0 UX U3BATHUE SIBJISIETCS H606XOI[I/1MI)IM
YCJIOBHEM MNPENOCTABICHNS FOcy,HapCTBeHHOfI 501051 MyHI/IL[I/IHaHBHOfl YCIyru, U HMHbIX
CJIydacB, YCTAHOBJICHHBIX (beﬂ;epaﬂbeIMH 3aKOHaMH.

2.6. UcueprnipiBarouii epeyeHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHHU C
HOPMAaTHBHBIMH MTPABOBBIMU aKTaMHU JIJIsl MPEJIOCTABJICHUSI MyHULIMNIATbHON YCIYTH,
KOTOpPbI€ HAXOJSTCS B PACIIOPSIKEHUU IOCY1apCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
caMOYTIpaBJICHUsI ¥ MTOJIBEIOMCTBEHHBIX IOCYJaPCTBEHHBIM OpraHaM UM OpraHaM
MECTHOT'O CaMOYIIpaBJIeHUs OpraHu3alliii U KOTOPbIE 3asiBUTEIb BIIpaBe NpeacTaBUTh, a
Tak)Ke CIoCcOObI UX TIOJNYyUEHUs 3asBUTEJIIMH, B TOM YHCJIe B 3JIEKTPOHHOH (hopme,
MOPSIIOK UX TIPeICTaBIEHUsI; TOCYIapCTBEHHbI OpraH, OpraH MECTHOIO
caMoyTmpaBlieHUs! TUOO0 OpraHu3alusi, B paClopsHKEHUH KOTOPbIX HAXOASITCSl JaHHbIe
JIOKYMEHTBI

2.6.1.ITonyyaroTcst B paMKax MeXBeJIOMCTBEHHOI'O B3aUMOAEHCTBUSL:

1) Beimucka u3 EQuHOro rocynapcTBEHHOro peecTpa HEIBM)KUMOCTH —
OenepanbHas cliyx0a rocyJapcTBEeHHOM perucTpaluu, Kagactpa u kaprorpaduu;

2) cBeleHUs O NEeUCTBYOLIEM MacnopTe rpaxnaHrHa Poccuiickon @enepaunu —
MB /I Poccuu;

3) cBemeHUsT O HOTapUAIBHOW JoBepeHHOCTH — DenepasnbHas HOTapUaslbHas
najara.

2.6.2. 3asBUTENb BIIpaBe MPEIOCTABUTH JOKYMEHTHI (CBENEHWs), YKa3aHHBIE B
noamyHkre 1 myHkra 2.6.1 agMUHUCTPATUBHOIO perjiaMeHTa, B (hOpMe 3JIEKTPOHHBIX
JNIOKYMEHTOB, 3aBEpPEHHBIX YCHUJIEHHOW KBaJIU(ULUPOBAHHON MOANUCHIO  JIHLI,
YIOJHOMOUYEHHBIX Ha CO3JaHMe U MOJMHCAaHHWE TakKux JOKYMEHTOB, IIpU Iojaue
3asiBJICHUSL.

2.6.3. HemnpencrtaBnenue (HECBOSBPEMEHHOE MPENCTABIEHUE) YKa3aHHBIMU B
nyHkTe 2.6.1 aAMHUHUCTPATUBHOIO perjlaMeHTa OpraHaMy IOCyIapCTBEHHOM BJIACTH,
OpraHaMM MECTHOTO CaMOYIIPaBJIEHUs, OpraHu3aluusMUd JOKYMEHTOB U CBEIEHHUU HE
MOJKET SIBIISITHCSI OCHOBaHUEM JUIsI OTKa3a B MPEJOCTaBI€HUH MyHULIMIIAJIbHON yCIIYTH.

2.6.4. JlomxHOCTHOEe nULIO U (WiM) pabOTHUK, yKa3aHHBIX B MNyHKTe 2.6.1
AAMUHUCTPATUBHOIO perjiaMeHTa OpraHoB M OpraHM3alui, He MpeacTaBUBIINE
(HeCcBOeBpeMEHHO TpeACTaBUBIIIME) 3alpoLUeHHble W HaXOISLIMECsd B PACHOPSKEHWH
JOKYMEHT WM CBEIEHHS, MOJJekKaT aIlMUHUCTPATUBHON, NUCLUUTNINHAPHON UM MHOM
OTBETCTBEHHOCTU B COOTBETCTBUHU C 3aKOHOAaTenbcTBOM Poccuiickont Denepanuu.

2.6.5. 3amnpetaetcs TpebOOBaTh OT 3asIBUTENSI JOKYMEHTB! CBEAEHHUS, B TOM YHCIIE
NMOATBEPXKAAIONIMe BHECEHUE 3asiBUTENIEM IJIaThl 32 NPEAOCTaBIEHUE MYHULMIIAILHON
YCJIYTH, HaXOISAILIHUECS B PACITOPSIKEHUH TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
caMOyIIpaBlieHUs] U TOABEAOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WJM OpraHam
MECTHOI'0 CaMOYTIpaBJIeHUS OpraHu3alri.

HenpencraBneHnue 3asiBUTeNEeM IOKYMEHTOB, COIEpIKALIMX CBEIEHHs, KOTOpbIe
HaxonsTCs B  pPaACHOPSKEHUU TOCYJapCTBEHHBIX OpPraHoB, OPraHOB MECTHOIO
CaMOYIpaBJICHUsA W I[OABEJOMCTBEHHBIX T['OCYAAPCTBEHHBIM OpraHamM WM OpraHam
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MECTHOI'O CaMOYIIpaBJICHUS OpFaHI/ISaHI/II‘/JI, HE JBJISIETCSd OCHOBAaHHMEM MOJId OTKasa
3asABUTEJIIO B MIPEAOCTABIICEHUHN MyHI/ILIHHaHI)HOﬁ YCIYyTru.

2.7. VicuepnbiBarolMil iepedeHb OCHOBaHUM AJis OTKa3a B IPUEME JOKYMEHTOB,
HeoOXOAUMBIX JJISl TPeAOCTABIEHUS] MYHULIMTAJILHON YCITYT U

2.7.1. OcHOBaHMSAMH IJIsl OTKa3a B MpHEME NOKYMEHTOB, HEOOXOOUMBIX MJisl
IpPEeaOCTaBIEHUS] MYHULUIIAIbHON YCIIYTH, SIBJISIFOTCSL:

1) npencraBieHHBIE 3asgBUTEJEM [JOKYMEHTbl COAEpXkaT MOAYUCTKH U
UCIIPaBJIEHUS] TEKCTA, HE 3aBePEHHbIE B MOPsAKE, YCTAaHOBJIEHHOM 3aKOHOJATEbCTBOM
Poccutickoii ®enepannu;

2) NOKYMEHTBHI COJep)aT MOBPEXIEHUs, HaJIUUMe KOTOPbIX HE IO3BOJSIET B
[OJIHOM OOBEMe UCII0NB30BaTh WH(MOpPMALUIO W CBEAEHHUs, COIEp)Kalluecs B
JNOKYMEHTaX JJisl MPeJOCTaBIeHNs MyHULIUITAJIbBHON YCIYTH;

3) mpenacTaBieHHbIE JOKYMEHTBI WJM CBEIEHUsI YTPaTUIM CUJIY Ha MOMEHT
oOpallieHusi 32 MYHULMITAJIBHONW yCIyron (JOKYMEHT, YJIOCTOBEPSIOIINNA MOJHOMOYMS
IpeACTaBUTESI 3asIBUTEIIS, B Cilydae OOpalleHUsl 3a IPelOCTaBIeHUEM MYHHULUIIATbHON
YCIIYTH yKa3aHHBIM JIULIOM );

4) monaya 3asiBICHUS O MPEJOCTABIEHUU MYHULMITAIBHON YCIYTH U JOKYMEHTOB,
HEOOXONUMBIX IJIS TIPEIOCTABICHUs] MyHULUITAIbHON YCIIYTH, B 3JIEKTPOHHOH (hopme ¢
HapylleHUEeM YCTaHOBJIEHHbIX TPEOOBaHUH;

5) HeKOppeKTHOE 3amoJIHEHHEe 00s3aTeNbHbIX MoJiell B (hopMe 3asiBIEHUs], B TOM
yucie B WHTEPaKTUBHOH ¢opMe 3asBieHUss Ha PecnyOJMKaHCKOM —IHoOpTaje
(HelocTOBepHOE, HETOJIHOE, TMOO0 HeMpaBUIbHOE 3all0JIHEHKE);

6) TmpeacTaBiieHHE HEMOJIHOIO0 KOMIUJIEKTa JOKYMEHTOB, HEOOXOAMMBIX MJis
NPEIOCTaBICHUSI MYHULUIAIBHON YCIYTH;

7) 3asBiIeHUE O MPEJOCTaBIEHUU YCIYrd MOJAHO B OpraH TIoOCyIapCTBEHHOMH
BJIACTH, OpraH MECTHOI'0 CaMOYyTIPaBJIeHUs WJIKM OPraHMU3aLMIO, B ITIOJITHOMOYMS KOTOPBIX
HE BXOJUT NPENOCTABIEHNE MYHHULIMNTAJIBHON YCIIYTH;

8) HecoOirofeHHe YCTaHOBJEHHBIX cTaTheil 11 @DenepanbHOro 3akoHa oOT 6
anpens 2011 roma Ne 63-©3 «O0 »3J7eKTpOHHOW NOANKUCH» YCIOBUW IPU3HAHHUS
NEeUCTBUTEIBHOCTH YCUIIEHHON KBaTU(PULUPOBAHHON 3JIEKTPOHHOM MOAIUCH.

2.7.2. TlepeueHb OCHOBaHHU Uil OTKa3a B IpUEME NOKYMEHTOB, HEOOXOIMMBIX
JUJ1SL TIONTYYEHUS] MYHULUITATBHON YCIYTH, SIBJISIETCS] UCUEPIIBIBAIOLIMM.

2.7.3. Pemienne 00 oTka3e B rpueMe 3asBICHUS U JOKYMEHTOB, HEOOXOLUMBIX
IUTsl IPENOCTaBICHNS] MYHHULIMITAIBHONW YCIYT'H, MOXET ObITh MPHUHATO KaK BO BpPEMs
npruema 3asiBUTEeNs, TaK W MOCHAE MOJYYEHUS] OTBETCTBEHHBIM [OJUKHOCTHBIM JIULIOM
Opeana HEOOXOOUWMBIX [Ji1 NPEeAOCTABICHUsS MYHULIUINAIBHOW YCIYTW JOKYMEHTOB
(cBEnEeHUN) € UCII0JIb30BaHUEM ME’KBEJJOMCTBEHHOTO MH(POPMALIMOHHOIO
B3aMMOJICHCTBHUs, B CPOK, HE MpEeBbIILIANOIINN 9 pabounx IHEH cO JHS perucTpauuu
3asIBJICHMUSI.

2.7.4. 3anpeiaercsi OTKa3blBaThb B MpHEME 3asiBIEHHSI U MHBIX JOKYMEHTOB,
HEOOXOOUMBIX AJIs TIPEIOCTABICHUS MYHUIUITAIBHON YCIIYTH, B ClIydae eclly 3asiBlIcHUE
U JOKYMEHTBI, HeOOXOOUMBIE JIsl MPEIOCTaBIEHUS! MYHULIMIATIbHONW YCIyTy, IOJaHbI B
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COOTBETCTBUHU C WH(pOPMAIMEeN 0 cpoKax U MOpsJIKe MPEAOCTABIEHUS MYyHULUIIAIBHOM
yCIIyTH, onyonnkoBaHHOH Ha Enqunom noprane, PecriyOnukaHckoMm nopraie.

2.8. VcuepribiBaroluii nepeueHb OCHOBAHUU 1JIsl IPUOCTAHOBJIEHUS MIIM OTKa3a B
NPeOCTaBICHUU MyHULIUIIAJIBHON YCIIyTH

2.8.1. OcHoBaHus 1Jjisi NPUOCTAHOBJIEHUS MPENOCTABIEHUS MYHHULUIIATBHON
YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHUs 71 OTKa3a B MPel0CTaBIeHUH MyHULMIIAJBbHON YCIIYTH:

1) B mpeacTaBiIeHHBIX 3asIBJICHUU U (MJIM) NOKYMEHTaX COIEPIKHUTCS HEMOJHAs U
(un) HegoCcTOBepHast MHpOpMaLKs;

2) mocTyIUieHHe OTBeTa OpraHa TOCyJapCTBEHHOM BJIACTHM, OpraHa MECTHOI'O
caMOympaBleHUs] OO TONBEAOMCTBEHHOM OpraHy TroCyJapCTBEHHOW BIIACTH HJIU
OpraHy MECTHOI0 CaMOYIIpaBlieHUs] OpraHu3alMyd Ha MeXXBEIOMCTBEHHBIM 3arpoc,
CBUJIETEILCTBYIOLIET0 00 OTCYTCTBUH JOKYMEHTA M (Min) MH(MOpMaLKK, HEOOXOAUMBIX
JUIS. TIPEOCTaBIEHUSI MYHULIUIIAIBHOW YCIYTH, €CJIM COOTBETCTBYIOLMNA JOKYMEHT HE
OBIT TIPEICTaBNICH 3as5BUTENIEM 10 COOCTBEHHON MHULIMATHBE;

3) OTCYTCTBHE CBEINEHUN O pEerucTpaluu rpakJaHWHA 0 MECTY >XUTEJbCTBA
(mpebrIBaHUsI) B PACIIOPSIKEHUN OPraHOB MECTHOTO CaMOYIIPaBJIeHUs.

2.8.3. TlepedeHp ocHOBaHMM [Ji OTKaza B MPEAOCTABJIEHUM MYHULMUMAILHON
YCJIYTH SIBJISIETCS] HCUEPIIIBAIOIIIM.

2.8.4. 3anpeniaercss 0TKa3bIBaTh B INPENOCTABIEHUM MYHULMIAIBHOM YCIyTH B
cillydae, ecJIM 3asBJieHHe O MpPeNOoCTaBICeHWH MYHULHUNAIBHOW YCIYrd IMOJaHO B
COOTBETCTBUHU C MHPOPMAIIMEH O CPOKaX U MOPSJKE MPEAOCTABICHUS MyHULUIIATbHOM
yclyru, onyonukoBaHHoOH Ha EnunoMm noprane, Pecrnybnukanckom nopraie.

2.9. ITopsimok, pazmMep ¥ OCHOBaHUSI B3UMaHUsl TOCY 1apCTBEHHOM MOLLIHUHBI UM WHOH
M1aThl, B3UMAEMOH 3a MpelocTaBlIeHue MyHULIUMIIAIbHON yCIYTH

MyHI/IHI/IHa.HBHaH yciyra nNpeaocCTaBIsi€TCs Ha 6€3B03M€3,HHOI71 OCHOBE.

2.10. IlepeyeHb ycayr, KOTOPBIE SIBISIFOTCS HEOOXOUMBIMHU U 00s13aTE€IbHBIMU 1JIs
NpeaOCTaBICHUS MyHHUIIUITATIBHON YCIYTH, B TOM YUCIIE CBEIEHUS O JOKYMEHTE
(mokyMeHTaxX ), BEIIaBaeMOM (BblaBaeMbIX ) OpraHU3aLMsIMU, y4aCTBYOLIUMH B

MPeI0CTaBICHUN MyHULIMTIATBHBIX YCIYT

[TpenocTaBieHre HEOOXOIUMBIX U 0053aTEIbHBIX YCIIYT HE TpeOyeTcs.
2.11. Topsmox, pa3Mep ¥ OCHOBaHHUS B3UMaHMsI TJIAThI 33 MPEAOCTABIEHUE YCIIYT,
KOTOPBIE SIBJISFOTCS HEOOXOIUMBIMU U 00s13aTeNIbHBIMU AJ1s1 TPEAOCTABIECHUS
MYHUIIUTIATBHOM YCIYTH, BKITtOUas MHGOPMaLUIO 0 METOIMKE pacyeTa pa3Mepa TaKon

jaThbl

[IpenocraBnenue HEOOXOMUMBIX U 00sI3aTEIBHBIX YCIyT HE TpeOyeTcs.



2.12. MakcuManbHbIN CPOK OKUAAHMS B OYeped IIPU IoJadqe 3arpoca o
MpenoCTaBIeHUH MyHUIIMNIATILHOU YCIIYrH, YCIyTH, IPEAOCTABISIEMOM OpraHu3aluei,
y4acTBYIOIIEeH B MPeIOCTABICHUU MYHULIUTAIBHOMN YCIIyTH, U IIPU IOJTYYEeHUH
pe3ynbTaTa NpeJoCTaBICHUS TaKUX yCIyT

2.12.1. Bpems oxumaHus Ipy Moaue 3asBJIeHUs Ha [0Jy4eHNe MyHULMNIAIbHON
yCIIyTu - He Oonee 15 MUHYT.

2.12.2. Tlpu momy4yeHun pezyibTaTa NPEAOCTABIEHHs MYHHULUIAIBLHOW YCIIYId
MaKCUMAaJIbHBIN CPOK OKUAAHUS B OUepequ HE JOJKEH MPEeBbIIATh 15 MUHYT.

2.13. Cpok u MopsLAOK perucTpalvy 3anpoca 3asiBUTENs O NPENOCTaBIEHUH
MYHULIMTATBHON YCIIYTH U YCIIYTH, TIPEJOCTABIsIEMON OpraHu3alel, y4acTBYIOLIEN B
NPeIOCTaBIEHHN MYHHILIUNATBHON YCIYTH, B TOM YUCJIE B SJIEKTPOHHOM Gopme

2.13.1. ITpu nuyHoMm oOpaiwenuu B M®ILI B neHb nojavu 3asiBIEHUS 3asiBUTEIIIO
BbiaeTcs pacnucka u3z AVUC MO®L] ¢ peructpaliOHHBIM HOMEPOM, MOATBEPKAAIOLLKM,
YTO 3asiBJICHUE OTIIPABJIEHO, U JATOH [MO1a4YU 3asiBJICHUS.

2.13.2. Ilpu HampaBieHUU 3asBIeHHUs] TOCPEACTBOM, PecrnyOnukaHcKoro nopraia
3assBUTENb B IEHD [TOJAYH 3asBJIEHHUS MOJydyaeT B TUYHOM KaduHeTe PecrybinkaHckoro
nopTaja U MO 3JEeKTPOHHOM MOouTe yBEIOMIIEHUE, MOATBEpIKAarollee, UTO 3asBJICHUE
OTIPABJICHO, B KOTOPOM YKa3bIBAIOTCS PErHCTPallMOHHBIM HOMEp W JaTa I[oJayu
3asiBJIEHUS.

2.13.3. Tlpu nuuHoM obOpaiienud B Opean B [€Hb [OJA4YX  3asIBIIEHUS
YIOJTHOMOYEHHBIM JOJDKHOCTHBIM JIMLIOM OpeaHa 3asiBUTENIO BBIAAETCA paclUCcKa W3
ABTOMAaTU3UPOBAHHON HH(POPMALMOHHOM CHUCTEMBI, NpeJHa3HAYEeHHOW IJIsI OKa3aHHus
rOCYJIapCTBEHHBIX W MYHULMIAIBHBIX YCIIYyT, C PErMCTPalMOHHBIM HOMEDPOM, IaTOH
MoJayu 3asBJIEHUS U MePEeUHeM IMPEICTaBICHHBIX JOKYMEHTOB.

2.14. TpeboBaHusI K MOMELIEHHUSIM, B KOTOPBIX [IPENOCTABIISIETCS MyHHUIMITAIbHAs
yCIIyra, K 3aly O’KMJaHUs, MECTaM JJIs 3allOJTHEHUs 3a[IpOCOB O IPENOCTABICHUM
MYHULMITAIBLHOH yCIIyTH, HH(GOPMaLHMOHHBIM CTEHAAM ¢ 00pa3LaMy KX 3all0JIHEHUS U
IepevyHeM JOKYMEHTOB, HEOOXOUMBIX sl TIPEIOCTABIICHUS KaXXA0H My HULMIIAIbHON
YCIYTH, pa3sMeIeHnI0o U 0(OPMIIEHUIO BU3YallbHOM, TEKCTOBOH U MYJIbTUMEAUHHOM
MH(OPMALIMHK O MOPSIIKE TIPENOCTABICHHs! TAKOM yCIyrd, B TOM YHC/ie K 00eCIeUeHn O
IOCTYITHOCTH JJIsi MHBAJIUIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHU C (heAepalbHbIM
3aKOHO/ATENLCTBOM M 3aKOHOAaTeNIbcTBOM Pecrny6nuku TarapcTan o couuanbHOM
3alllUTe UHBAJIUIIOB

2.14.1. IlpenocTaBneHrne MyHULMUNAIBHON YCIYId OCYLUECTBIISAETCS B 3MaHHAX U
MOMENIeHHUSIX,  O0OpYIOBaHHBIX IPOTHBOIMOXKAPHOH  CHCTEMOW M CHUCTEMOM
MO’KapOTYIICHUSI.

Mecta mnpuema 3asBuUTENed 000pyAyrOTCS HEOOXOAMMOM MeOenbro s
odopMIIeHUSsI TOKYMEHTOB, HHGOPMALMOHHBIMU CTEHIaMHU.



2.14.2. B cooTBercTBHMH C 3akoHomaTesbcTBOM Poccuiickoii ®enepauuu o
COLMAJILHON 3alllUTe WHBAJIUAOB B LEJSIX OECHNpEensITCTBEHHOIO HOCTyIla K MECTY
NpeJoCTaBleHUs] MyHULIMNIAIbHON yClIyTrd 00ecneynuBaeTcs:

1) obecrneunBaeTcst OecCHpensITCTBEHHBIA [NOCTYIl HHBAJIMIOB K MECTY
NPEIOCTABICHUS MYHHIHMIIANBHOH yCayrd (yAOOHBIH BXOI-BBLIXOJ B IOMELIEHHs U
nepemelleH’e B UX Nnpeaenax);

2) BU3yajbHas, TEKCTOBas W MYyJbTHUMeIUMHas HHMOpMaLus O TMOpsAIKe
MPEAOCTABIEHUS] MYHHULUIAIBHOW YCIyTH pa3MellaeTcsi B yIOOHBIX Ul 3asiBUTENEN
MecTax, B TOM YMCJIe C YUETOM OIpPaHUYEHHBIX BO3MOXKHOCTEN WHBAJIN/IOB,;

3) CONpOBOXIEHWE HHBAIKJIOB, UMEIOIIMX CTOHKHE paccTpOHCTBa (QYHKLMH
3pEeHHUS U CAMOCTOSITe/IbHOTO MepPeIBUKEHHUSI, U OKa3aHUE UM IIOMOLLH;

4) BO3MOXHOCTh CaMOCTOSITEJIBHOIO IEepEeNBHIKEHUsI [0 TEPPUTOPHUH, Ha
KOTOPOW  pAacrojyio)KeHbl OO0BEKThl COLMATbHOM, WHXKEHEPHOM M TPaHCIOPTHOM
HHDPACTPYKTYp, BXOJIa B TaKh€ OOBEKThl U BbIXOJA U3 HUX, MMOCAAKU B TPAHCIIOPTHOE
CPEICTBO U BBICAJKU U3 HErO, B TOM YHUCJIE C UCIIOJIB30BAHUEM KPECIIA-KOJISCKH,

5) Hamexallee pasMelieHue 0OOpyIOBaHMS M HOCUTENeH HHQOpMaLuH,
HEOOXOUMBIX JUIsi obecriedeHus OeCTpensiTCTBEHHOTO JOCTyNa WHBAIUAOB K yCiayram
C YU€TOM OTpaHUYEHUH UX KU3HENEATEIBHOCTH;

6) nmyOnupoBaHHWe HEOOXOAMMOW MJisi MHBAJIKIOB 3BYKOBOM W 3PHUTEJBHOU
WHpOpMALIMK, a TakKe HaAmnucedl, 3HAKOB M MHOW TEKCTOBOW M rpaduuecKon
UH(POpMALIMK 3HAKaMHU, BBITIOJTHEHHBIMU pelibe(HO-TOUeuHbIM HipudTOoM bpaiins;

7) HOMYyCK CypIOIepeBOaUUKa U TU(IIOCYPIONEPEBONUNKA;

8) momyck cobaku-MpOBONHUKA TPU HATMYKK JOKYMEHTA, TOATBEPKAAIOLIETO
ee crelnuaibHOoe oOydyeHHWe U BblIaBaeMoro no ¢GopmMe U B TOPsAKe, KOTOpbIe
yCTaHOBJIEHBI MPUKa30M MUHHUCTEpPCTBA TPyJa W COLMaIbHOW 3amuTel Poccuiickon
Oepepaunu ot 22.06.2015 Ne 386H «0O0 yTBepxaeHUM (OPMBI JOKYMEHTAa,
MOATBEPKIAIOIIEro CleluanbHoe OOyueHHe CcOOaKu-NMPOBOJHMKA, W IIOpAAKa €ro
BBIJIAY M.

2.14.3. TpeboBarust B 4YacTud oOOecredyeHUsl MAOCTYNHOCTH JJisl HHBAJIMI0B
00BEKTOB, B KOTOPBIX OCYIIECTBJISIETCSl MPENOCTABIEHUE MYHULMUIIAIBHON YCIYTH, U
CPEeACTB, MCIOJb3YEeMBIX IPHU MNPEJOCTABIECHUU MYHULMUNAIBHOW YCIyrH, KOTOpbIE
yKa3zaHbl B MOAMNMyHKTax | — 4 mnyHkrta 2.14.2. agAMHUHUCTPAaTUMBHOIO peErjaMeHTa,
MPUMEHSIIOTCST K 00beKTaM U CpeACTBaM, BBEIEHHBIM B OKCIUIyaTalUIO MIIH
MPOLIEAIIMM MOJEPHU3AIIMIO, PEKOHCTPYKLUIO nocie 1 uromnst 2016 rona.

2.15. I'loka3aTenu TOCTYIHOCTH U KauecTBa MYHULIUMIIAJIBHOMN YyCIyrH, B TOM YHCIIE
KOJIMYECTBO B3aUMOAEHUCTBUM 3assBUTENIS C JOJPKHOCTHBIMU JIML[AMU MIPU
MPEOCTaBICHUN MYHULUITAIBHON YCIAYTU U UX MTPOJAOJDKHUTENIBHOCTD, BOBMOXHOCTD
noJTy4eHus: UHQOpPMaLKHU O XO/1€ [PEJOCTABICHHUS My HULUIIAIBHON YCAYTH, B TOM
YHUCJIe ¢ UCMOIb30BaHueM UHGOPMALMOHHO-KOMMYHHUKALMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTb JIUOO HEBO3MOYKHOCTH IMOJIy4YEeHUsI MyHULIUIIAJIbHOW YCIIYyT'H B
MHOTO(YHKIMOHATBFHOM LEHTPE NMPEIOCTABIEHUS FOCY JapCTBEHHBIX U
MYHULHMIAIBHBIX YCIYT (B TOM YUCJE B [IOJHOM 00BEME), B JIFOOOM TEPPUTOPUATIEHOM
NOJPA3AEeJIEHUN OpraHa UCIIOJHUTEIBHO pacloOpsAUTEIbHOTO Oprana MeCTHOIO
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caMOyTIpaBJIeHUs], TIO BEIOOPY 3asiBUTENIS (IKCTEPPUTOPUATIbHBIN TPUHLIMII),
MIOCPEACTBOM 3arpoca O MPeI0CTaBIeHUHN HECKOJIbKUX IOCY JapCTBEHHBIX U (MIIH)
MYHHULIUINATBHBIX YCIYT B MHOTO(QYHKLIMOHAJIIBHBIX LIEHTPAX MPEeNOCTaBIeHHUs
roCyIapCTBEHHBIX ¥ MYHUIIUITAIBHBIX YCIYT, [PeLyCMOTPEHHOro cTaTthel 15.1
®enepanproro 3akona Ne 210-@3 (koMriieKCHBIH 3arpoc)

2.15.1. TlokazaTenssMu MOCTYITHOCTH MPEAOCTaBIECHUS MYHULMITAIBHOU YCIYTH
SIBJISIFOTCSI:

PacroJIOKEHHOCTh NMOMEIIEHHS, B KOTOPOM BeIEeTCsl IPUEM, Bblladya JOKYMEHTOB
B 30HE€ IOCTYMHOCTU OOLIECTBEHHOIO TPAHCIIOPTa;

HaJM4Me HeoOXOAMMOIro KOJMYecTBa CIELHUalMCTOB, a TaKXe MOMEIUEeHUN, B
KOTOPBIX OCYLIECTBIISIETCS] IPUEM IOKYMEHTOB OT 3asiBUTEJIEH;

Haju4yvMe WucUeprnbiBalolield uHPOpMaUMU O crocobax, MNOpsiAKe M CpoKax
NpeJOCTaBICHUs] MYHULMNAIbHOM yCayru Ha HHGOPMALMOHHBIX CTeHAaxX, EnnHOM
nopraie, Pecnybnukanckom rnopraie, opUuiMagbHOM caiiTe MyHULIMAIbHOIO paioHa;

OKa3aHWe TOMOILM HWHBAIUAAM B TMPEOAOJEHUM OapbepoB, MELIAROLLIKUX
NOJIYYEHUIO UMH YCIIyT HapaBHE C JPYTHMHU JIMLAMH.

2.15.2. lloka3zaTenssMM KayecTBa MpPEJOCTABIECHUS MYHULUINAIBHONW YCIYTH
SIBJISIFOTCSI:

1) cobnmoneHre CpoKoB MprUemMa U pacCMOTPEHUSI JOKYMEHTOB;

2) cobirofieHe CpoKa MOMYyUeHHs pe3yJbTaTa MyHULUIAIBHON YCIIYTH;

3) orcyTcTBHEe OOOCHOBAHHBIX Kajgo0 Ha HapyLIeHWs aIMWHUCTPATHBHOIO
periaMeHTa, CoBepllIeHHble paboTHuKkaMu Opeana,

4) KONMUYECTBO B3aWMOJAEHCTBUN 3asBUTENs C IOJDKHOCTHBIMU JMLaMu (0e3 yudera
KOHCYJIbTallUH):

B3auMoOJieHicTBHe 3asBUTeNs ¢ paboTHUkamMu Opeana wnn  MOL[  1npu
MpEeOCTaBICHUM  MYHHIUMAIBHOW  yCIYrd  OCYIIEeCTBIsIeTCS OAWH  pa3 IIpu
Npe/ICTaBICHUH 3asBIEHUS CO BCEMU HEOOXOAUMBIMU IOKYMEHTAMHY;

OIWH pa3 B cilydae HEOOXOIMMOCTH IMOJYYEHMUs pe3yJibTaTa IpeloCTaBIIeHHs
MYHULUNATBHOH yciyru B Opeane vmn MOL] B (opme sk3emIuIsipa 3J1€KTPOHHOIO
NOKyMEHTa Ha OyMaXXHOM HOCHUTEJIE.

[TpoMOHKUTENBHOCTE ONHOIO B3aUMOACHCTBUS 3asiBUTENSL C JOJKHOCTHBIMHU
JUUAMH TP TIPEAOCTaBIEHUN MYHULIUNIAJbHOM YCIyTy HE NPeBbIIIAeT 15 MUHYT.

3asBUTENb BIIPaBe OLEHUTh KAUeCTBO MPEAOCTaBICHNS] MyHULIUIIAIBHON YCIIYTH €
MIOMOIIBIO YCTPOWCTB TOABHXKHOU paauoTeaedOHHON CBSI3U, C MUCIOJIL30BAHUEM
PecnybnukaHckoro nopraia, TepMUHaAIbHbBIX YCTPONCTB.

2.15.3. Nudopmauus o xole NpenocTaBIeHUss MyHUUMUIAIbLHON YCIIyI'H MOXKET
OBITH MOJydeHa 3asBHWTENieM B JIMYHOM kaOuHere Ha Enunom mnopraie,
Pecny6nukanckom noptaie, B Opearne, MOLI.

2.15.4. TlpenocraBjieHre MYHHULUNATBLHOW YCIYTM OCYLUECTBISIETCS B JIFOOOM
M®IL] no BbIOOpY 3asBUTENS HE3aBUCHMO OT MeCTa €ro JXHUTEJIbCTBA WIJIM MeCTa
daxTuyeckoro nmpoxkuBaHus (rnpedObiBanus) Ha TeppuTopuu Pecrny6nuku Tatapctan no
9KCTEPPUTOPUAIIEHOMY [TPUHLIUIY.

MyHununanbHas yciayra B COCTaBe KOMILIEKCHOTO 3arpoca He MPel10CTaBIISIETCS.
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2.16. Mnbie TpeOOBaHUS, B TOM YHCJIe YUHTHIBAIOLIME OCOOEHHOCTH NPENOCTaBIEHUS
MYHULUNATBHON YCITyTH MO 9KCTEPPUTOPHATIBHOMY NMPUHLUITY (B Clly4ae, eClii
MYHMLIMIIAIbHAS YCIyra IpeI0CTaBIsAeTCs M0 IKCTEPPUTOPHUATIBHOMY IPUHLMITY ) U
0COOEHHOCTH MPEJOCTABIEHUS MyHHUIIMMATLHON YCIYTH B 2JIEKTPOHHON (opme

2.16.1. Ilpu mpemocTaBieHWH MYHUIMIAIBHOW YCIYTH B 3JIEKTPOHHOH (opme
3asiIBUTEJNb BIIpaBe:

1) momyuuts uHQOpMaLUIO O TOPSAKE W CpoOKaX  IPeNOCTaBIECHHS
MYHUIMINAIBHON YCIyTH, pa3MelleHHyr Ha Eaunom mnoprtane, PecnyGiaukaHckom
noprarne;

2) nopmarh 3asBil€HHE O MPEJOCTABIECHUW MYHULMNANbHON YCIYrd W HHbIE
JNOKYMEHTBI, HEOOXOIUMBIE JIsi TPEAOCTaBICHHUS] MyHULIMNIANbHOMN YCIyTrH, B TOM YUCIIE
JOKYMEHTBI U MH(}OPMAIUIO, 3JIeKTPOHHbIE 00pa3bl KOTOPBIX paHee ObLIW 3aBEPEHBbI B
COOTBETCTBHUH C IMyHKTOM 7.2 vactu | ctathu 16 @enepanbHoro 3akoHa Ne 210-D3, ¢
ucrnoyib3oBaHueM PecnyOnukaHckoro noprana;

3) MOJyYuTh CBEICHHS O XOJ€ BBIMOJHEHHUs 3asBJIEHUW O MNPEeNOCTaBIEHUU
MYHULUTAJIBHON yCIYTHd, MOAAHHBIX B 3JIEKTPOHHOH (hopme;

4) OCyIIeCTBUTH OLIEHKY KadecTBa MPEJI0CTABIEHNS MyHULIMTAIbHON YCIIyTH;

5) TNOAy4YuTH pPe3yJbTaT IPEAOCTABICHHUS MyHULHMMAIbHOW YyCIyrn B Qopme
3JIEKTPOHHOIO TOKYMEHTa;

6) moxaaTh Xanoby Ha pelieHue U AeicTBue (0e3neiictBue) Opeaxa, a TaKXKe €ro
JOJDKHOCTHBIX JIWI, MYHMIMITAIBHBIX CIyXKallldX IocpeAcTBOM PecnyOianmkaHcKoro
noprana, Imopraiga deaepalbHOR TroCyJapcTBEHHONM WH(GOPMALWOHHON CUCTEMBI,
obecrnieunBaroiield mpoiecc AocyaeOHoro (BHecyneOHOro) o0»kamoBaHUSl PELIEHUH U
nercTBUi (0e3MeHCTBUS), COBEPIIEHHBIX MPH MPENOCTaBIEHUM TOCYJapCTBEHHBIX HU
MYHULMMNAIBHBIX ~ YCIYT OpraHaMy, [peloCTaBISIFOIMMU  T[OCYIapCTBEHHbIE U
MyHUUMMATbHBIE YCIYyTW, WX JOJDKHOCTHBIMM JIMLUAMM, TOCYJapCTBEHHBIMH U
MYHHULUNATIBHBIMU CITYKALUMU.

2.16.2. ®opMmupoBaHUE 3asBJICHUS OCYLIECTBIISIETCS MOCPEACTBOM 3alOJIHEHUS
BJIEKTPOHHOU (hopMBbI 3asBleHUsT Ha PecmyOnrkaHckoMm nopraje 6e3 HeoOXOIUMOCTH
JOTIOJTHUTENFHOM ToAauM 3as1BJIeHUs B Kakoi-n100 uHol hopme.

2.16.3. I'lpu hopmupoBaHnU 3asiBIeHUs] 0OECIeUrBaeTCs:

1) BO3MOKHOCTh KOMHMPOBAHUS U COXPAHEHUS 3asBJICHUS U WHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIsl TPEAOCTaBIEHUs YCIYTH;

2) BO3MOKHOCTH 3aMOJHEHUs] HECKOJbKUMH 3asiBUTENSIMU OJHON 3JIEKTPOHHOU
dopMbI 3asBIEHUs MpPU OOpallleHWH 3a ycJyramu, MpearoJiararollliMy HalpaBlieHne
COBMECTHOTO 3asIBICHUS] HECKOJBbKUMU 3asSBUTEJISIMY;

3) BO3MOKHOCTBH IE€UaTH Ha OYMa)KHOM HOCHTENIe KOMUU DJIEKTPOHHON (OpPMBbI
3asIBJICHUSI;

4) coxpaHeHHue paHee BBEJACHHBIX B AJIEKTPOHHYIO (GOpMY 3asiBJIEHUs 3HaYEHUH B
Jr0001 MOMEHT I10 JKeJIaHHUIO MOJIb30BaTeNsl, B TOM YMCIIe MPH BO3HUKHOBEHUH OLUIHUOOK
BBOJla ¥ BO3BpaTe JJisl TIOBTOPHOIO BBOJA 3HAUECHUI B JIEKTPOHHYIO (JOPMY 3asiBJIECHUS;
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5) samosiHeHuEe ToNed SJIeKTPOHHOM (OpMBl 3asBIEHMs N0 Hayaja BBOJA
CBEICHUH 3asBUTENIEM C MCIOJIL30BaHHEM CBeleHHH, pasMmelleHHbXx B ECHA, u
CBeJIeHUH, OMyOJIMKOBaHHBIX Ha PecmyOiuMKaHCKOM MOpTaje, B 4acTH, KacarOLLEHcs
CBeJIeHHH, OTCYTCTBYIOUIMX B €JIMHOU cUcTeMe HASHTU(PUKALMHU U ay TEHTU(UKALIUH;

6) BO3MOXKHOCTb BEpPHYThCS Ha JIIOOOW M3 HTANOB 3allOJHEHHUs JJIEKTPOHHOMN
dbopmeI 3asaBiIeHUs Oe3 TOTepH paHee BBeACHHON MH(OpMaLUy;

7) BO3MOYKHOCTH JOCTyMa 3asiBUTENSl K paHee MONAHHBIM WM 3asBJIECHUIM B
TeUeHUEe He MeHee OJHOIr0 roja, a TAKKe YaCTUYHO C(OOPMUPOBAHHBIM 3aSBICHUSM - B
TeUeHUE He MeHee 3 MeCsLEB.

2.16.4. 3anuce 3asButeieil Ha npueM B M®DI] (nanee - 3anuch) oCyLIECTBIIAETCS
nocpencTBoM PecniybnukaHnckoro nopraina, tenedoHa KoHTakT-ueHTpa MOLI

3asBUTEIIO MPEIOCTABISIETCSI BO3MOKHOCTh 3aMMCH Ha JH0Oble CBOOOIHBIE IS
npuema aTy W BpeMs B Ipejesiax YCTaHOBJIEHHOIO0 B MHOIO(YHKLIMOHAIIBHOM LIEHTPE
rpaduka mpuema.

3amuch Ha OMpEEeIeHHYI0 NaTy 3aKaHuYMBAaeTCs 3a CYTKM O HACTYIJIEHHWs 3TOH
JIATHI.

J1J1st OCYILECTBEHUS MIPeaBapUTENIbHON 3anicH ocpeacTBoM PecrnyOnuMKaHCcKoro
nopTajia 3asBUTEI0 HEOOXOAUMO yKa3aTh 3ampallliBaeMble CHCTEMOH NaHHBIE, B TOM
quciie:

(haMuInIo, UMS, OTUECTBO (MPY HAIUYHH);

HOMeED TenedoHa;

aJipec AJEKTPOHHOHN MOYTHI (110 )KEJIaHHUIO);

KellaeMyro 1aTy U BpeMs Mpuema.

B cnydae HECOOTBETCTBUSI CBEHCHHM, KOTOpbIE COOOLIMI 3asBUTENb IIPU
NpeABapUTENIbHON 3alucy, AOKYMEHTaM, NMPEACTaBIECHHBIM 3asiBUTENIEM IPU JTUYHOM
npueMe, MpeaBapUTeNbHas 3alluch aHHYJIUPYETC.

[Ipr OCYIIECTBIEHUM MPEIBAPUTENBHON 3alUCH 3asBUTENIO 00ECHEeuHnBaETCH
BO3MOXXHOCTb pacriedaTaTh TalOH-MOATBEpXAeHUe. B ciy4ae, ecnu 3asBUTENb
COOOIIUT afpec BJEKTPOHHOW [OYTHI, HAa YKa3aHHBIM aJpec TakKKe HalpaBisieTCs
uH(MOpMAIUS O TIOITBEPKACHUH MPeIBAPUTEIbHOM 3alIMCH C yKa3aHUEM JaThl, BDEMEHU
1 MecTa npuema.

Ilpyu oOCyIECTBIIEHUH TMPEABAPUTETIBHOM 3amucH 3asBUTENb B 00543aTENLHOM
nopsiike UHGOPMUPYETCST O TOM, UTO IIpeABAPUTENIbHAS 3allMCh aHHYJIUPYETCS B cllydae
ero HesIBKH IO UCTEYEHUU |15 MUHYT C HA3HAYEHHOI0 BPEMEHHU MpUeMa.

3asBUTENb B Jr000€ BpeMsl BIipaBe OTKa3aThCs OT IIPEABAPUTENILHOM 3aIuCH.

3anpelaercss TpeOOBaTb OT 3asiBUTEJsI COBEPLUEHMS MHBIX IEHCTBUH, KpoMme
MIPOXOXKAEHUS UASHTU(DUKAUNN U ayTeHTU(UKALUU B COOTBETCTBUM C HOPMATHBHBIMU
npaBOBBIMH akTamu Poccuiickoit ®Denepauuy, yKazaHus LEId IIpyMeMa, a TakKke
NpedoCTaBJICHUs CBEICHUM, HEOOXOAUMBIX Uil pacyeTa [JIMTENbHOCTH BPEMEHHOTO
WHTEepBaJla, KOTOPbIA HE0OX0AMMO 3a0pOHNPOBATE AJIs NpHEMa.

3. CocTaB, n0C/1€10BaATEIbLHOCTH M CPOKH BbINOJHEHHUS aAMUHUCTPATHBHBIX
npoueayp, Tpe00BaHUs K MOPSAAKY UX BbINOJHEHHs, B TOM YHCJI€ OCOOEHHOCTH
BBINMOJIHEHHS AIMHHUCTPATHBHBIX MPOLEAYP B dJIeKTPOHHOH dopme, a TaKKe
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0CO0EHHOCTH BBLINOJIHEHUSI AAMUHHCTPATHBHBIX NPOLEAYP B
MHOTO(YHKIHOHAJbHBIX LIEHTPax

3.1. OnucaHue nocjie10BaTeIbHOCTH JEUCTBUM NPHU NPENOCTaBIEHUU
MYHULMUINIAJIBHON YCIIYTH

3.1.1. [lpegocTaBieHye MyHULIMTAIBHONW YCIyTH BKJIOYAaeT B ceOsl clenyroliue
aIMUHUCTPATUBHBIE IPOLETYPHI:

1) KOHCYIbTUPOBAHUE 3aSIBUTEJIS;

2) NIpUHSITHE U PAcCMOTPEHHE KOMIUIEKTa JIOKYMEHTOB, MpeACTaBIEHHBIX
3asiBUTEJIEM;

3) HampaBlieHHe MEeXBEJIOMCTBEHHBIX 3alpOCOB B OpraHbl, y4acTBYIOLIUE B
NPEeNIOCTaBICHUN MYHULIUIIATIbHON YCIYTH;

4) noAroToBKa pe3yJsibTaTa MyHULUNAIbHOW YCIIYTH;

5) BbImava (HampaBlieHne) 3assBUTENIO pe3yJibTaTa MyHULUNATIbHON yCIYyTH;

6) ucnpaBieHUE TEXHUUECKUX OIINOOK.

3.2. OkazaHue KOHCYJIbTallU# 3asiBUTEIIO

3.2.1. OcHOBaHHMEeM Hayaja BBINOJHEHUs AJMHUHUCTPATUBHOW INPOLELYPbI
SBJISIETCS. OOpallleHue 3asBUTENsl [0 BOMNPOCaM, CBI3aHHBIM C IPENOCTaBIEHUEM
MYHULUTATBHON YCITyTH.

JomKHOCTHBIM ~ THIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJHEHHE
aAMUHUCTPATUBHON MPOLENYPbI, ABJISIETCH:

npu obpaienuu 3assutens B MOL[ — padotHuk MOLI;

npu obpaiieHud 3asButenss B Opean — pykoBoauTeNb lcrnosHuTenbHOrO
KOMHTeTa TIocejleHus (mamee -  JOJDKHOCTHOE  JIMLO, OTBETCTBEHHOE  3a
KOHCYJIbTUPOBaHUE).

3.2.2. 3asiBUTeNb BIIpaBe OOPAaTUTHCS 32 KOHCYJIbTAlLMEH O TMOPsAKE MU CpoKax
NpeNOCTaBIIEHHs MYHULUOAIbHON ycayru B MOL[ nudHO W 1o TejaeQoHy U
3JIEKTPOHHOMW IOYTE.

PaGoturk M®L] KOHCYIBTHPYET 3asiBUTENSI, B TOM 4HCJE MO cocTaBy, Gopme
NpeACTaBIsIeMON TOKYMEHTAIIUU U JPYTUM BOIMPOCaM Jisl [TOJy4YEeHHUsl MyHULIUNAIbHOM
YCIHYTH.

3asBUTENb MOXET TMONYYUTh HWHMOpPMALKIO O TOpsAAKe [PEeLOCTaBIeHHUs
MYHHULUNAIBLHON yCiyru Ha opuraisHom caiite MOL] http://mfcl6.tatarstan.ru.

AIIMHUHUCTPATUBHBIE TIPOLIEAYPhl, YCTAaHABIMBAEMbIE HACTOSLIUM IIYHKTOM,
BBIMOJIHSIFOTCSL B IEHb OOpallleHus 3asiBUTEIS.

Pe3synbraTamMu  BBINOJHEHUS  AaAMUHUCTPATUBHBIX  IPOLEAYD  SIBISIOTCS:
KOHCYJIbTAllMsI [0 COCTaBy, (opMe TMpeacTaBiseMOld [NOKyMEHTAlUUu U APYTMM
BOIpOCaM, HEOOXOAUMBIM [JIsl TIOJTyUeHHUsI My HULIUTNIAJIbHOM YCIIYTH.

3.2.3. 3asButens BrpaBe oOpatuThcs B Opear 1O TelneQOHYy K IJIEKTPOHHOM
[o4YTe, a TaKXKe [ONYYUTh KOHCYJbTalMIO Ha PecnyO/lMKaHCKOM mopTaie, cauTte
Opezana o opsiiKe U CpoKax MpeoCTaBIeHUsSI MyHHUITUIIATbHOU YCIyTH, B TOM YUCJIE 10
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coctaBy, (hopMe MpencTaBisseMOll JOKYMEHTALUMU U JPYyTUM BOIpoOcam JJist MOJIyUYeHHUs
MYHULHNAIBHON yCIIyTH.

JIOJDKHOCTHOE  JIMIO, OTBETCTBEHHOE 3a KOHCYJbTHpPOBaHHE WH(POPMUPYET
3asBUTENII B COOTBETCTBHUM C TpeboBaHUsIMM IyHKTa 1.3.4 aIMHHHUCTPATUBHOIO
peryiiaMeHTa. ,

AJIMUHUCTpPATUBHbIE IPOLIEAYPhl, YCTaHaBJIMBaeMble HACTOSALIMM ITIyHKTOM,
BBITIOJHSIIOTCSL B TEYCHHE TPeX pabounX IHEH co JHS NOCTYIJIEHUs OOpalleHus.

Pe3synbraTaMu  BBIIOJHEHUSI ~ aAMHWHUCTPATUBHBIX  IPOLEAYP  SIBJISIOTCS:
KOHCYJIbTallMM IO COCTaBy, (opMme MpeacTaBiseMOl JOKyMEHTAlMh W JAPYTHM
BOIIpOCaM, HEOOXOAUMBIM AJIst [1OJyUYeHHUsI MyHULMIIAJbHON yCIIYTH.

3.3. IIpunsaTHe U paccMOTpEHUE KOMIUIEKTA JOKYMEHTOB,
MpeCTaBJIEHHbIX 3asIBUTEIIEM

3.3.1. Ilpuem HOKYMEHTOB HJisi MPENOCTABIECHUS] MYHULUNAIBbHON YCIyrH vepes
M®IL] unu ynanenHoe pabouee mecto MOLI.

3.3.1.1. 3asBuTens (npencraBuTesp 3asiBuTeNs ) odpaiaercs B MOLL ¢ 3anpocom
O TMpPEeNOCTABICHUN MYHULUNAIBHON YCAYrM W MNPEeNCTaBIsieT JOKyMEHThbl B
COOTBETCTBUHU C IIYHKTOM 2.5 aIMUHHUCTPATUBHOI'O perjaMeHTa.

3.3.1.2. PabotHuk M®I], Begymuii mpueM 3asBIeHUI:

onpenessieT npeaMeT oOpalleHus;

yAOCTOBEPSIeT JINUHOCTH 3asiBUTES;

MPOBOJUT MPOBEPKY MOJHOMOUMH JIMLA, TOAAOLIErO JOKYMEHTHI;

MIPOBOAUT IPOBEPKY COOTBETCTBUSI JOKYMEHTOB TpeOOBaHMUSIM, yKa3aHHBIM B
MyHKTE 2.5 aAMUHUCTPATUBHOTO PETJIaMEHTa;

3aMoHseT JIEeKTPOHHYI0 Qopmy 3asBieHus B AUUC MOLJ;

IpyU  MPEeNOCTaBICHUH  JOKYMEHTOB,  yKa3aHHbIX B MNyHKTe 2.5
aAMUHUCTPATUBHOIO  perjaMeHTa Ha OyMaXHOM  HOCUTEJle,  OCYLLECTBJISET
CKaHHPOBaHUE MPEACTABIEHHbBIX JOKYMEHTOB;

pacneyaTsiBaeT 3asBienue u3z AVIC MOLI;

repeaaeT 3asBUTENO Ha MPOBEPKY U MOANUCAHUE;

nocJie TOAMUCaHUs CKaHUPYeT noanucanHoe 3assieHue B AUC MOLJ;

zarpyxaer B AVUC M®L] nokymeHThI, TIpelICTaBlICHHbIE B 3JIEKTPOHHOH (popme
WM 3JIEKTPOHHBIE 00pa3bl OTCKAHWUPOBAaHHBIX JOKYMEHTOB, (DOPMHUPYET DJIEKTPOHHOE
NEeTI0;

BO3BpAlllaeT MOANHUCAHHOE 3asiBJIEHUE U OPUTHMHaJbl OyMaXXHbIX JOKYMEHTOB;

BBIJIAET 3asIBUTENIO PACIIMCKY B IIPUEME TOKYMEHTOB.

AJIMUHUCTpPaTUBHbIE MPOLIEAYpPbl, YCTAHABIMBAEMbIE HACTOSILLAM ITYHKTOM,
BBITIOJIHSIFOTCSI B IEHb OOpalleHUsl 3asiBUTEJIS.

PesynbpTaTamu BBINOJHEHUS afMUHUCTPATUBHBIX MPOLIEAYP SBISAIOTCSA: FOTOBOE K
OTIpaBKe 3asiBJIEHUE U [TaKeT JOKYMEHTOB.

3.3.1.3. PabotHuk M®I]| HanpaBnsier mnakeT [JOKYMEHTOB, IPUHATBIX OT
3asBUTENA B Opean B JJIEKTPOHHOW (pOopMe (B COCTaBE MAaKETOB BJIEKTPOHHBIX [€J) B
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TeUeHWe OJIHOro pabouero MAHs CO [Hs O0OpallleHusl 3asBUTENs] B CTPYKTYypHOE
noapazaenenne MOLI.

Pesynbraramu BBINOJHEHUS aAMUHHUCTPATUBHBIX POLEAYP SIBISIIOTCS: 3asBJIEHUE
U TaKeT JOKYMEHTOB (dJIEeKTPOHHOE MAeJsio), HampabieHHble B OpzaH, NMOCPENCTBOM
CHCTEMBI DJIEKTPOHHOT'O B3aUMOICHCTBHS.

3.3.2. IlpueM HOOKYMEHTOB [Jis MPENOCTABICHUS MYHULMUIIAIBHOW YCIYId B
3JIeKTpOHHOMU (hopme uepe3 PecryOmukaHcKuii mopral.

3.3.2.1. 3asgBuTens i TMOJAAYM 3asBJACHUS B 3JEKTPOHHONH (opMe BBIIOJHSET
CIeayHOLINe NeHUCTBUS:

BBITIOJIHSIET aBTOPU3ALINIO;

OTKpPBIBAET (GOPMY JEKTPOHHOIO 3asIBIECHUS;

3anofiHgeT (GOopMy JJNEKTPOHHOrO  3asBJICHUS, BKIIOYAIOUIYI0 CBEJIEHHS,
HeoOXonuMble U 00s13aTebHbIe TS TTPEe0CTaBIEHNUs MYHULIUITAIbHON yCIYTH;

NIPUKPEIUISIET JAOKYMEHThl B 3JEKTPOHHOW (opMe WM 3JEKTPOHHblE 00pasbl
JOKYMEHTOB K (popMe 3JIeKTPOHHOTO 3asiBlieHUs! (MPU HEOOXOAUMOCTH );

NOATBEpkKAAeT (AKT O3HAKOMIIEHUSI M COIJIacUsi C YCJOBUSIMM U TOPSAKOM
NIPEAOCTAaBJICHUS] MYHHUIUINAJIBHON YCIYrd B DJJIEKTPOHHOU ¢opMme (ycTaHaB/IWBaET
COOTBETCTBYIOIIYIO OTMETKY O COTJIaCHHU B (hOpMe 3JNEKTPOHHOTO 3asiBJIEHUS ),

MOATBEPKAAET JOCTOBEPHOCTh  COOOIIEHHBIX CBENEHUW (yCTaHaBJIMBAaET
COOTBETCTBYIOIIYIO OTMETKY B hOpMe DIIEKTPOHHOIO 3asIBJICHHUS );

OTIpaBJIEeT 3aIt0JIHEHHOE DJIEKTPOHHOE 3asiBJICHUE (Ha)XKUMaeT
COOTBETCTBYIOLIYIO KHOMKY B (hOpMe 3JIeKTPOHHOTO 3asiBJICHUS );

SIIEKTPOHHOE 3asiBJI€HME [OJNKUCHIBAETCS B COOTBETCTBUHM C TpEOOBaHUSIMH
IyHKTa 2.5.3 aAMUHUCTPATUBHOI'O PEIJIAMEHTA;

NoJIy4aeT yBeAOMJIeHHE 00 OTIPaBKe 3JIE€KTPOHHOIO 3asBJIECHHUS.

DopmaTHO-JI0ruyYecKast npoBepKa c(hOpMUPOBAHHOTO 3asBJICHUS
OCYILECTBIISIETCSI TIOCJI€ 3alOJIHeHHUsl 3asBUTEIEM KaXkKAOro U3 ToJied 3JIeKTPOHHOMH
(Gopmel 3asBieHus. [[pu BBIIBIEHUH HEKOPPEKTHO 3arlOJHEHHOrO MOJsl 3JIEKTPOHHOM
GopMbI 3asBIEHUS 3afBUTEb YBEIOMJISETCS O XapaKTepe BbISIBICHHOW OIMOKU U
NOpsiIKE e  YCTpaHeHUsT  IOCPEICTBOM  HWH(OPMALMOHHOIO  COOOLLEHHS
HETMOCPEACTBEHHO B 3JIEKTPOHHOU (hopMe 3asiBICHUS.

AIMUHUCTpPATWBHBIE NPOLENYPBI, YCTaHABIMWBAEMbIE HACTOSILIUM IIYHKTOM,
BBITTOJIHSIFOTCS B JIEHb OOpaIlleHHs 3asBUTENSI.

Pe3ynbTaTamMu  BBIMOJNHEHWS  AIMUHHUCTPATHUBHBIX  MPOLEAYp  SIBISIOTCS:
3JIEKTPOHHOE [e10, HampaBieHHoe B Opzar TOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOIO
B3aUMOJEUCTBUS.

3.3.3. PaccmoTpeHue KOMILIEKTa JOKYMEHTOB OpeaHom.

3.3.3.1. OcHoBaHMeM Hayaja BBIMOJHEHUS AJMUHUCTPATUBHON MPOLEAYPbI
SBNISIETCSl TIOCTYIUJIEHWE 3asBICHUSI W HWHBIX JOKYMEHTOB, HEOOXOOUMBIX s
NPEAOCTABJIEHUsI MyHULUIIATbHON YCIYTH.

JoKHOCTHBIM ~ nMUOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BbITIOJIHEHHUE
aIMHUHUACTPATUBHON NpoLe Ay Phl SIBJISIETCSI 3aMEeCTUTEIIb PYKOBOJHUTES
HcnonnutenbHOro KOMuTETa MocefeHus (nanee - JOKHOCTHOE JIMIO, OTBETCTBEHHOE
3a MPUEM TOKYMEHTOB):
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3.3.3.2. JIOM)KHOCTHOE JIMILIO, OTBETCTBEHHOE 3a NMPHUEM NOKYMEHTOB, B Clly4ae
oOpaliieHus 3asiBUTES C 3asiBleHneM B Opearn:

omnpenessieT MpeaMeT oOpalleHus;

yCTaHABJIMBAET JUYHOCTD 3asBUTEIS;

MPOBOJUT MPOBEPKY MOTHOMOUYUH 1A, TONAIOLIETO JOKYMEHTHI;

MIPOBOAMUT IPOBEPKY COOTBETCTBHUS [TOKYMEHTOB TpeOOBaHHUSIM, YKa3aHHBIM B
nyHkte 2.5 aIMUHUCTPATUBHOIO  perjaMeHTa,  [POBEPKY  COOTBETCTBHUS
MpEeNCTaBIeHHBIX  JOKYMEHTOB  yCTaHOBJIEHHBIM  TpeOOBaHUSM  (Hazjexallee
opopmiieHHe KOTHUH JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTax IMOAYUCTOK, IPUIIMCOK,
3a4EPKHYTBIX CJIOB U MHBIX HE OTOBOPEHHBIX UCTIPABIECHUHN );

3aMOJIHSIET  3JIGKTPOHHYKO — (opMmy  3asiBJ€HHMsT B  aBTOMAaTU3UPOBAHHOM
WHPOPMALIMOHHONW CcHCTeMe, MpeaHa3HAUYeHHOW [Ji1 OKa3aHUsl TIOCYyHAapCTBEHHBIX U
MYHUIUNATbHbBIX YCIIYT;

Opyd  MpPeloCTaBIeHUM  JOKYMEHTOB,  yKa3aHHbIX B IyHKTe 2.5
aIMUHUCTPATUBHOIO  perjaMeHTa Ha OyMa)kHOM  HOCHUTEJIe,  OCYLIECTBJISIET
CKaHUPOBAHUE MPEICTaBIEHHBIX JOKYMEHTOB;

pacrnevarblBaeT 3asBJIEHNUE;

nepeaeT 3asBUTENIO Ha [TPOBEPKY U MOAINUCAHUE;

Mocsie MOAMMCAHUS CKAHUPYET NOANMCAHHOE 3as1BIIEHHUE;

3arpy>kaer B ABTOMATHU3UPOBAHHYIO MH(POPMALIMOHHYIO CUCTEMY,
npegHa3HAYeHHY JUIsl OKa3aHWsi TOCYJApCTBEHHBIX W MYHULMNANBHBIX YCIyr
IOKYMEHTBI, IpeACTaBlieHHbIe B 3JIEKTPOHHOW (opMe WM 3JEKTpOHHbIE 00pa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, POPMUPYET 3IEKTPOHHOE HEI0;

BO3BpalllaeT MOANUCAHHOE 3asiBJIEHUE U OpUrMHaIbl OYyMa)KHBIX JOKYMEHTOB
3asiBUTEIIIO;

BBIJIa€T 3asIBUTENIO PACIHCKY B IPUEME TOKYMEHTOB.

B cnyuyae Hanuuust ocHOBaHUM [JIs1 OTKa3a B NpUeMe JOKYMEHTOB JOJKHOCTHOE
JIWII0, OTBETCTBEHHOE 3a IMpPHUEM [TOKYMEHTOB, YBEIOMJISIET 3asiBUTEJs O Halu4uu
NPENSITCTBUM Ui NIpUeMa 3asiBJIeHUs] ¥ BO3BpalllaeT eMy JOKYMEHTbI C OOBSICHEHUEM
COZIepKaHUs BBISIBIEHHBIX OCHOBaHUM JUIsl OTKa3a B NIpHUeMe JOKYMEHTOB.

3.3.3.3. JIOJKHOCTHOE JHLO, OTBETCTBEHHOE 3a IIpUeM [JOKYMEHTOB, IIOCJIE
MOCTYTJICHUSI TOKYMEHTOB Ha pacCMOTPEHHUE:

MpUCBanBaeT 3asBJICHUIO HOMED B COOTBETCTBMU C HOMEHKJIATYPOH Jell M CTaTyC
«ITpoBepka 10KyMEHTOBY;

H3y4yaeT TIOCTYMHUBIIME 3JIEKTPOHHbIE JeJla, B TOM 4YHCIE€ [PUJIOKEHHBIE
3assBUTEJIEM JOKYMEHTBI B 3JIEKTPOHHON (POpMeE M 3NIeKTPOHHbIE 00pasbl JOKYMEHTOB;

IIPOBEPSIET KOMILIEKTHOCTh, YATAEMOCTD JIEKTPOHHBIX 00Pa30B 1OKYMEHTOB;

npoBepsieT COOJIIOeHUe YCIOBUN AEHCTBUTEIBHOCTU DJIEKTPOHHOM MOAMMUCH,
nocpeacTBoM obpaieHus K EauHomy mnoptany (B ciydae, €ClIM  3asiBUTEJIEM

NpeacTaBIEHbI 3NIEKTPOHHBIE JIOKYMEHTBI, MOAMNMUCaHHbIE YCUJIEHHOH
KBaTU(ULIMPOBAHHOMN 3JIEKTPOHHOMN MOAMMUCHIO).
[Tpu HaJTUYUU OCHOBAHUH, MIPeNYCMOTPEHHBIX MIYHKTOM 2.7.1

AAMAHUCTPATUBHOI'O pPEriIaMEHTa, MOATOTaBIMBACT IIPOCKT pPEIICHUA 00 oTKaze B
npueMe 1O0KYMEHTOB, H€O6XO,Z[I/IMI>IX IJIs IPpEAOCTAaBJIEHN S M}’HI/IL[HH&JH)HO?I YCIYIH.
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B cnydae, ecnu B pe3ysibrate MPOBEPKH YCUJIEHHOH KBaJU(DPULKMPOBAHHOM
DJIEKTPOHHOW TIOATUCU BBISIBIEHO HECOONIOJEHHME YCIOBUN ee JeHCTBUTENILHOCTH,
MPOEKT pelleHus o0 OTKaze JOJKEH colep)kaThb NyHKThl crarbu |1 dexepanbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCIYKUIIU OCHOBAHUEM IUJIsl €0 [IPUHSATUS.

[MpoekT pelienus 006 oOTKaze B MpUeMe AOKYMEHTOB, HEOOXOIMMBIX [UIs
MPEeIOCTaBICHUsT MYHULMITAJILHON YCIyr, ¢ yKa3aHMeM IpUUYMH OTKa3a (B clydae,
€CJIM OCHOBaHMsI Uil OTKa3a B IpuUeMe JOKYMEHTOB, HEOOXOAUMBIX  IJis
NPEeIOCTaBICHUsS] MYHHUIUITAIbHOW YCIyTH, CBSI3aHBI C HapyLUEHUEM YCTaHOBJIEHHBIX
TpeboBaHUI K TaKUM JOKYMEHTaM, OCHOBaHMs IJisl OTKaza B IpHeMe JOKYMEHTOB
JIOJDKHBI  COEepXKaTh HMH(POPMALHI0O O HAWUMEHOBaHUM JOKYMEHTOB (MH(OpMaLuy,
CBEJICHWI), KOTOpble HE IPEJCTABICHBI, COAEpPKaT HEeNOCTOBepHble W (WIH)
IPOTHBOPEYUBLIE CBENIEHHU s, 0OPMIIEHBI C HAPYILIEHHUEM YCTAHOBJIEHHBIX TPeOOBaHMUI),
HaIpaBJisIeTCsl Ha COrJlaCOBaHME B YCTAHOBJIIEHHOM IOPSAKE IOCPEACTBOM CUCTEMBI
AJIEKTPOHHOI0 JOKYMEHTO000pOTA.

CornacoBaHue IMpoekTta pelleHuss o0 oTkaze B [pUeMe JIOKYMEHTOB,
HEOOXOMUMBIX JUIsI TIPEJOCTABICHUS MYHUIMMATBHOU YCIyTH, OCYIIECTBISIETCS B
NOPSIAKE, MPETyCMOTPEHHOM MyHKTOM 3.5.3 aIMUHUCTPATHBHOIO PErJIaMEHTA.

B cnywyae otrcyTcTBUSI OCHOBaHUM [Afis OTKa3a B IpUEME JOKYMEHTOB,
NpeAyCMOTPEHHBIX MYHKTOM 2.7.1 aJiMUHHUCTPAaTHBHOIO perjaMeHTa, AOJIKHOCTHOE
JIMLIO, OTBETCTBEHHOE 3a MpPUEM JOKYMEHTOB, B T€UeHHE OJHOIo pabouero IHs CO [IHs
TIOCTYTIJICHUS 3asiBJICHHUS, HAMPABJISIET 3asBUTEIIO, YKa3aHHBIM B 3asBJIE€HUU CIIOCOOOM,
yBEJIOMJIEHUE O TOCTYTUJIEHUU 3asiBIEeHUs, COAeprKalliee BXOMSALINN perucTpalMOHHbINA
HOMep 3asiBJIEHHUs, ATy IIOJy4YeHMs 3asiBJIeHUs, TNepeueHb HauMeHOBaHWM (aisos,
MpeACTaBICHHBIX K HEMY NOKYMEHTOB, JaTy IMOJYYEHUs pe3ysbTaTa MyHULMIAJIBHOM
YCIYTH.

3.3.3.4. VcnonHeHue mpouUenyp, YKazaHHbIX B mOyHkTax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO  perjiamMeHTa, I[pH HaJu4Ud TEXHUYECKOH BO3MOXKHOCTH
OCYLIECTBJISIETCSI B aBTOMATHYECKOM PEXKKME C UCIOJIb30BAHUEM aBTOMATU3UPOBAHHOM
UH(DOPMAITMOHHON CHCTEeMBI, MpeaHa3HAUEHHOW [Jisi OKa3aHUs IOCYHapCTBEHHBIX U
MYHULUTATbHbIX YCIYT.

3.3.3.5. AQMUHUCTpaTUBHbIE MPOLEAYPHI, YCTAHABIMBAE€Mble IYHKTOM 3.3.3
aIMHAHUCTPATUBHOIO pErjaMeHTa, BBIMOJHSAIOTCS B TeUeHUE OJHOro pabouero AHS
COJHS MOCTYTIJIEHUS 3asiBJI€HUSI HA PACCMOTPEHUE.

PesynpraTamu BBIMONHEHUS aIMUHUCTPATUBHBIX NMPOLEIYD SIBJISIFOTCS: MPUHSTBINA
Ha PacCMOTpPEHHE KOMIUIEKT JOKYMEHTOB WJIK MPOEKT pelieHus o0 OTKaze B NpPHUEME
JOKYMEHTOB, HEOOXOIUMBIX JJIsl TPEIOCTABICHUS MyHULIUTIATBHON YCIIYTH.

3.4. HanpaBreHre MeXBEJOMCTBEHHBIX 3alIPOCOB B OPraHbl, y4acTBYIOLIUE B
MIPEIOCTaBIeHUHY MyHULIUNIATIBHOR yCIIyru

3.4.1. OcHoBaHueM Hauana BbIMIOJHEHUS] aJAMUHUCTPATUBHON TpPOLENYpPbI
ABJIETCS IMOJIydeHUE OOJDKHOCTHBIM JIMLOM (paOOTHUKOM), YMNOJHOMOYEHHBIM Ha
BBINIOJTHEHHWE aJMHUHUCTPATUBHON IpPOLEAYpPbl, OT AOJKHOCTHOrO JuLa (paboTHMKA),
OTBETCTBEHHOI'O 34 MPUEM TOKYMEHTOB, MPUHSTHIX OT 3asiBUTENS] TOKYMEHTOB.
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JlomkHOCTHEIM ~ UIIOM  (pa0OTHUKOM), OTBETCTBEHHBIM 3a  BBINIOJIHEHUE
aJIMUHUCTPATUBHOMN poLeaypHl, SIBJISIETCS 3aMEeCTHUTENb PYKOBOAUTES
HMcnonHUTeNbHOr0 KOMUTETA MocesieHus (aee - JOJXKHOCTHOE JIMLO, OTBETCTBEHHOE
3a HarpaBJIeHUE MEXBeJIOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIo;>KHOCTHOE JIMLIO, OTBETCTBEHHOE 3a HAIpPaBIeHUEe MEeXBEJIOMCTBEHHBIX
3anpocoB, (GOpMUpYeT U HampabisieT B 3JEKTPOHHOW (opMe MOCPEeNCTBOM CUCTEMBI
MEXXBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aWMOJEUCTBUS (MPU OTCYTCTBUU TEXHUYECKOU
BO3MOYXHOCTH — HHBIMHM Croco0amMu) 3ampochkl O MPedOCTaBIEHWU [OKYMEHTOB H
CBEIEHUM, TPeayCMOTPEHHBIX MYHKTOM 2.6.1 aiMUHHUCTPATUBHOTO perjiaMeHTa.

AIMUHUCTpAaTUBHBIC TIPOLEAYPhl, YCTAHaBIMBAEMble HACTOSILLUM IYHKTOM,
BBITTOTHSIFOTCSL B IEHb NIPUHSITHS 3as1BICHUsIHA PACCMOTPEHHUE.

Pe3ynbraTamMu  BBIMOJHEHWS  aAMHHUCTPATHUBHBLIX  MpPOLENYp  SIBISIOTCS:
HaIlpaB/ieHHble B OpTraHbl BiacTu U (WJIM) I[OJBEIOMCTBEHHbIE OpraHaMm BJacTH
OpraHu3alyU 3ampochl.

3.4.3. CnenquanucTtsl  TOCTAaBUIMKOB JAaHHBIX Ha OCHOBaHHUM  3alpOCOB,
NOCTYMUBIIKUX Ye€pe3 CUCTEMY MEKBEIOMCTBEHHOIO 3JIEKTPOHHOIO B3aWUMOIECHCTBHS,
[PeNOoCTaBJISIIOT 3alpalliiBaeMble [TOKYMEHThl (MHPOPMALMIO) WIX HaNpablsiOT
yBEJIOMJICHUSI 00 OTCYTCTBUU AOKyMeHTa W (Wiu) UHPOpMaUUMU, HEOOXOAUMBIX IS
MpeOCTaBICHUs] MyHULIMTIAIBHON yCyTH (anee — yBeJoMJieHe 00 oTKase).

AIIMUHUCTpaTUBHbBIE TMPOLEAYpPbl, YCTaHABIMBAaeMble HACTOSIUUM IYHKTOM,
BBITIOJIHSIFOTCSL B TEUEHME TpexX MAHeH co AHA MOCTYIUIEHHS MEXBEIOMCTBEHHOI'O
3arpoca B OpraH WJIM OPraHW3alyio, MPeAOoCTaBIMIOLIMe AOKYMEHT U MH(pOpMaLuIo,
€CJIM UHbIE CPOKU MOATNOTOBKM U HAMpPABJEHUS] OTBETA HA MEXXBEIOMCTBEHHBIN 3aIpocC
HE YCTAHOBJEHBI (QeaepalbHbIMU 3aKOHAMH, IPaBOBbIMU aKTamu IIpaBuTenbcTBa
Poccutickoit ®enepany U MPUHSITBIMU B COOTBETCTBUU C (pelepalbHbIMU 3aKOHAMMU
HOPMAaTHUBHBIMU MPaBOBbIME aKkTamu PecryGnuku TaTtapcTaHh.

Pe3synbTaTamMu  BBIMOJHEHHWS  aJIMUHUCTPATUBHBIX  MPOLEAYpP  SIBISIOTCS:
JIOKYMEHTBI (CBeAeHUs ), HeoOXOAMMbIe ISl MPEeJOCTaBleHUs] MyYHULIMITAJIBHON yCJIyTH,
nubo yBegoMIIieHHe 00 OTKa3ze, HarpaBiieHHbIE JOJIKHOCTHOMY JIMIlY, OTBETCTBEHHOMY
3a HarpaBJIeHUE MEXBEIOMCTBEHHbBIX 3aPOCOB.

3.4.4. JIoJ>KHOCTHOE JIMLIO, OTBETCTBEHHOE 32 HAIPABJIECHUE MEKBEIOMCTBEHHBIX
3aMpoCoB:

MojydaeT 3anpaiirBaeMble Yepe3 CUCTEMY MEeXBEJOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJEHCTBUS JOKYMEHTBI (CBeleHUs), HeOoOXOauWMble [Jis [pPerOoCTaBIECHUs
MYHHULUTAIBHON yCIIyrH, 1100 yBenomieHue o0 OTka3e MpU OTCYTCTBUM HOKYMEHTA U
(nnm) uabOpMaLIKH;

npu HaJIMYUU OCHOBAaHHH, NpeayCMOTPEHHbBIX NYHKTOM Zoulsl
aIMUHUCTPATUBHOIO perjaMeHTa, MOJATOTaBIMBAaeT MPOEKT pelleHHs] 00 OTKa3e B
nprvemMe JOKYMEHTOB, HEOOXOAUMBIX JJIsl TPEAOCTABIEHUSI MYHULMIIATbHONW YCIIYTH.

- Ilpoekt pemenuss 00 OTkaze B IpuUeMe JOKYMEHTOB, HEOOXOIHWMBIX IJisi
MpeIOCTaBICHUST MYHMIIMOAIBHOM YCIyrd, C yKa3aHueM MpUYMH OTKasza (B ciydae,
eclM OCHOBaHWs JJs OTKa3a B IIpHeMe JOKYMEHTOB, HEOOXOAUMBIX AJIs
IIPEAOCTABIECHUsT MYyHULMNAIBHOW YCIYyTrd, CBA3aHbl C HApyLUEHUEM YCTaHOBJIEHHBIX
TpeOOBaHUN K TaKUM JOKYMEHTaM, OCHOBAHHUS [yl OTKa3a B NpUeMe IOKYMEHTOB
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JOJDKHBI  COAepKaTh WHMOPMALMIO O HAMMEHOBAaHWHU [OKYMEHTOB (MH(pOpMAaLuH,
CBENIEHMI), KOTOpbIE HE TPEJACTABJIEHbl, COAEPKAT HENOCTOBEpHble W  (MiH)
POTHBOpPEUNBBIE CBEAeHMUs, ODOPMIIEHBI C HAPYLIEHUEM YCTaHOBIEHHBIX TPEOOBAHUH),
HaIpaBJISIETCSl Ha COTJIACOBAHUE B YCTAHOBJIEHHOM IMOPSAKE IOCPENCTBOM CUCTEMBI
AJIEKTPOHHOTO IOKYMEHTO000pOTa.

CornacoBanue IpoeKTa pelleHuss o0 OoTkaze B IpUeMe JOKYMEHTOB,
HEOOXOAUMBIX MJIsl MPEeNOCTaBIEHUS] MYHULHWINAIbHOW YCIYIH, OCYIUECTBISIETCS B
MOpsJIKE, MPEelyCMOTPEHHOM IMYHKTOM 3.5.3 aAIMUHUCTPATUBHOTO perjaMeHTa.

AJIMUHUCTpPATUBHbIE MPOLEAYPbl, YCTAHABIMBAEMbIE HACTOSILLKAM IIYHKTOM,
BBITOJIHSIFOTCS B JI€HB MOJIYYEHUS CBEJIEHUM MO MEXKBEIOMCTBEHHBIM 3aIpOCaM.

Pesynbraramu  BbIMOJNIHEHUS ~ aAMUHUCTPATUBHBIX  HPOLENYP  ABJAIOTCH:
JIOKYMEHTBI (CBeJIeHUsT), HEOOXOUMBbIe NIl MPEAOCTABIEHNS MYHULMIIAIIBHON YCIIYTH,
NPOEKT pelleHuss 00 oTKae B TIpHeMe JOKYMEHTOB, HEOOXOAUMBIX JJIs
NPEAOCTABIEHUSI MYHULMIIAIIBHON YCIYTH.

3.4.5. HWcnonHenwe mnpouenyp, YykKasaHHbIX B nyHktax 3.4.2, 3.4.4
aIMUHUCTPATUBHOTO  perjamMeHTa, T[pU HaJUYUW TEXHUUYECKOHW  BO3MOXKHOCTH
OCYIIIECTBJISIETCS] B aBTOMATUYECKOM PEKKME C UCIOJIb30BAHUEM aBTOMAaTU3UPOBAHHOM
HH()OPMAITMOHHON CHCTeMBbI, TMpeJHAa3HAUeHHOM MJIsi OKa3aHWsl IOCYNAapCTBEHHBIX U
MYHULUMAIBHBIX YCJIYr, B TOM 4YHCJIE€ C MOMEHTa PpEerucTpaluu 3asBleHUs B
COOTBETCTBUH C MYHKTOM 2.13 aAMUHHUCTPATUBHOIO PEIVIAMEHTA.

3.4.6. MaxkcumalnbHbI CpPOK BBIMOJHEHUS aJAMHUHUCTPATUBHBIX MpOLENyp,
YKa3aHHBIX B IIYHKTE 3.4 aIMHUHUCTPATUBHOI'O perjiaMeHTa, COCTaBJseT TPU pabodux
THSI.

3.5. IloaroroBka pe3yJibTaTa MyHULIMITAIIBHOU YCIIyTH

3.5.1. OcHoBaHueM Hadaja BBINOJHEHUS] AJMHUHUCTPATUBHOU IPOLIELYPbI
ABJISIETCSl TOCTYMJIEHWE OT JOJDKHOCTHOTO JIMLA, OTBETCTBEHHOI'O 3a HaIllpaBlieHHE
MEXBEJJOMCTBEHHBIX  3alpOCOB, JOKYMEHTOB (CBEIEHUMH), HEOOXOLMMBIX  IJis
MpeAOCTaBICHUSI MyHULIUITAbHON YCIYTH.

JIOIDKHOCTHBIM  JIUIIOM, OTBETCTBEHHBIM 3a BBINNOJHEHUE AAMUHUCTPATUBHOMN
OpOLEeAYphl, SIBISETCS 3aMEeCTUTENb pPYyKOBOAUTENsS VICIIONMHUTENLHOrO KOMMTETA
noceneHus (gajgee - IOMKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IOJAINOTOBKY pe3yJbTaTa
MPeOCTABIICHUS] MyHULIUNAIbHOW YCIYTH).

3.5.2. JIOMKHOCTHOE JHULO, OTBETCTBEHHOE 3a [OATOTOBKY pe3yJibTara
NpeJOCTaBICHUs] MyHULIUITAIbHON YCIyTH:

paccMaTpuBaeT CHOPMHUPOBAHHBIA KOMIUJIEKT JOKYMEHTOB, HEOOXOIMMBIX IJIs
NpeAO0CTaBICHUsI MyHULIUIIAIbHON YCIIYTH;

TpH BBISIBICHUW OCHOBaHMW il OTKa3za B MPEAOCTaBJIEHWNM MYHULMIAIbHOU
YCIYTH, YKa3aHHBIX B MTyHKTe 2.8.2 alMUHUCTPATUBHOIO perjaMeHTa, [MOArOTaBIMBAET
NPOEKT pelieHust 00 0TKa3e B MPEJOCTABICHUN MYHULIUTIATbHON YCIYyTH;

B CJIy4ae OTCYTCTBHUSI OCHOBAHHWU ISl OTKa3a B MPEAOCTABIEHUM MYHULIUMIIAIbHON
YCIIYrd, MNOpPeLyCMOTPEHHBIX IyHKTOM 2.8.2 aJIMUHUCTPATMBHOIO peErjlaMeHTa, Io
UTOraM  pacCMOTPEHUsT  JIOKYMEHTOB,  HEOOXOAMMbIX  [Jisi  MPENOCTaBJICHUS
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MYHULUIIATBHOW yCIIyTH, TOATOTABIMBAET TIPOEKT pe3ysbTaTa IpeloCTaBIeHHs
MyHMLUNAJILHONW YCIYr'MW B COOTBETCTBMM C MHOAMyHKTamu 1 — 3 mynkra 2.3.1
aIMUHUCTPATUBHOIO PErJIaMEeHTa;

HampaBiseT  IOATOTOBJIEHHBIH  IMPOEKT  pe3yjbTaTa  MPENOoCTaBJICHUS
MYHHITUIIATFHON yCIyTM Ha COIJIACOBAHME B YCTAaHOBJIEHHOM IOPSIIKE MOCPEACTBOM
CHUCTEMBI 3JIEKTPOHHOTO JOKYMEHTO000pOoTA.

AIMUHUCTPATUBHBIE TIPOLENYPhl, YCTAHABIWBAEMBIE HACTOSIUMM IYHKTOM,
BBITIOJIHSFOTCS] B TeYEHHUE OJJHOTO paboydero OHs.

Pe3ynbTaTamMy BHITIOTHEHMSI aIMUHUCTPATUBHBLIX NPOLEAYP SBIISIOTCS: MPOEKT
peleHust 06 0TKa3e B MPeJOCTABIEHHN MyHULMIIAIBHON YCIyTH, CIIPaBKU (BBITUCKH).

3.5.3. CormacoBaHue U TIOJANMCAHWE INPOEKTa pe3yJibTara IpeaoCTaBICHUS
MYHHULMIIAABHOW  yciyrd (majgee — TPOEKTHl JTOKYMEHTOB)  OCYLUECTBISAETCS
PYKOBOIUTENIEM CTPYKTYPHOTO TOApAa3ie/IeHUs, OTBETCTBEHHOIO 3a MOJArOTOBKY
pe3ysbTaTa MyHHIUIIANBHON ycnyrH, PykoBonurtenem Opeana.

[TogroroBieHHbIE MPOEKTHl AOKYMEHTOB, UMEIOLIWE 3aMeYaHus, BO3BPALLAIOTCS
Ha JopaboTKy JIMIly, OTBETCTBEHHOMY 3a IOJAIOTOBKY pe€3yJibTaTa MYyHHLHUIAIbHOH
ycryrd. [locne ycTpaHeHUs 3aMe4aHUM NPOEKThl NJOKYMEHTOB [TOBTOPHO IMepeaaroTCs
IUISL COTJIacOBaHUs U MOANIMCAHUS.

PykoBonutens Opeana TpU pacCMOTPEHUU IPOEKTOB NOKYMEHTOB IIPOBEPSIET
COOJIOeHHe aIMUHUCTPATHBHOIO perjiaMeHTa IOJDKHOCTHBIMM nuuamu Opzana B
YaCTH CPOKOB BBITOJTHEHUS aJIMUHUCTPATUBHBIX IIPOLELYD, UX MOCIEI0BATEIbHOCTH U
TIOJIHOTBI, HAJM4YMs COIMIACOBAaHWMH YITOJHOMOYEHHBIX MOJKHOCTHBIX sl Opeana B
CHCTeMe BJIEKTPOHHOTO TOKYMEHTO000pOoTa.

B cnyuae BbISBIIEHWsS ~ HapylIeHMHM B  4acTHU  CPOKOB  BBINOJIHEHMSI
aJIMUHUCTPATHBHBIX MPOLEAYpP, MUX MOCIEeN0BaTeIbHOCTH M IOJHOTHI PykKoBoauTenb
Opeana VHHWLUUPYET TPUBIEYEHUE K OTBETCTBEHHOCTH JIML, JOIYCTHBIIMX
HapyUIeHUs, B COOTBETCTBUM C IIYHKTOM 4.3 aIMMHHUCTPATUBHOIO perjiamMeHTa.

AJIMUHHUCTPATUBHBIE IPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSILIMM IYHKTOM,
BBITOJIHSIFOTCSI B T€YEHHE OJTHOTO paboyero AHs.

PesynpraramMu BBITIOJHEHUS! aIMUHUCTPATUBHBIX NPOLELYD SBJISIOTCS: pElICHUEe
00 0TKa3e B IIpHEME JOKYMEHTOB HEOOXOANMBIX [Ulsl MPENOCTABIEHUS MyHULIUIAIBHOM
YCIIyTH, pellleHre 00 OTKa3e B MPEeJOCTABICHUM MYHMLMNANIbHOM YCIIyIr'H, CIpaBKa
(BBITIUCKA).

3.5.4. UWcnonHedwe Tpoueayp, YyKasaHHbIX B myHKktax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOrO  periaMeHTa, [P HalIWYUM TEXHUYECKOHM  BO3MOXXHOCTH
OCYILECTBIISIETCS B aBTOMATHUECKOM PEXXHME C UCIIOJIb30BaHHEM aBTOMATU3UPOBAaHHOM
WHGOPMAIMOHHOW CHUCTEeMbI, MpeJHA3HAYEHHON MJId OKa3aHHsl IoCydapCTBEHHBIX U
MYHULHUTNAIbHBIX YCIIYT.

MakcuMabHBIH CPOK BBITIOJHEHUS aAMUHUCTPATUBHBIX NPOLELYD, YKa3aHHbBIX B
MyHKTe 3.5. aIMHHUCTPATUBHOIO PerjiaMeHTa, COCTABISET OJUH pabounii JeHb.

3.6. Brinaua (HamnpasiieHHe) 3asBUTENIO pe3yJibTaTa MyHULUIIAIBHON YCIIyTu
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3.6.1. OcHoBaHHeM Haudajla BBITIOJHEHUS aJAMWHUCTPATUBHOW MpPOLELYPbI
SBISIETCS TIOJIydeHUE JOJIKHOCTHBIM JIULOM, OTBETCTBEHHBIM 34 BbIIIOJHEHHE
aIMUHUCTPATUBHONU MpOLEAYpbl, AOKYMEHTA, IIOATBEPKAAIOLIEro MPEeNOCTaBlIeHUE
MYHULUITAIIBHOU YCIyTH.

JIOJI’KHOCTHBIM  JTHIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE aIMHUHHUCTPATHBHOH
NpOUEnyphl, SBJISETCS 3aMecTUTeNlb pykoBoauTesns VICMOMHUTENBHOrO KOMHUTETA
MOCeNIeHUs, Jajee - JOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a BblAauy (HaIlpaBIICHUE)
JIOKYMEHTOB).

3.6.2. JIoMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAady (HalpaBJIEHHUE)
JIOKYMEHTOB:

obecreymMBaeT  pPEruCTpallMi0 W BHECEHHWE  CBEIEHHWM O  pe3yJibTare
NpeaoCTaBICHUsST MYHHIMNAIBHONW YCIYTM B MOJCHCTEMY BEIEHUSI AOKYyMEHTalUu
ABTOMATU3UPOBAHHOU MH(OPMALMOHHON CHUCTEMBbI, NpPEeIHA3HAYEHHOW IJI OKa3aHHs
roCyJapCTBEHHbIX 1 MYHULUIIAJIbHbIX YCIIYT;

W3BellaeT 3asiBUTeNis (€ro npeacTaBUTeNsl) CIocoO0M, YKa3aHHbIM B 3asiBJIEHHH, O
pe3yabpTare MpefoCTaBICHUSI MYHULIMIAIBHONW YCAYTHM U O BO3MOXHOCTHU IOJIy4YeHHs
pe3yJbpTara MpenoCTaBiIeHUs MyHULIUAIbHOU yenyru B Opearne uiu B ML,

Hcnonnenue mnpouenyp TMpd HAJIMYMM M TEXHUYECKOW  BO3MOXKHOCTH
OCYLLECTBIISIETCS] B @aBTOMATUUECKOM PEXUME C UCIOJIb30BAaHUEM aBTOMATHU3UPOBAHHOM
UHGOPMALTMOHHON CUCTEMBbI, TpeAHA3HAUYeHHOM MJii OKa3aHWsi rOCyIapCTBEHHBIX H
MYHHULUNATBHBIX YCIIYT.

AIMUHUCTPATUBHbBIE MPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSLUAM I1YHKTOM,
BBIMIOJHSIOTCS B TEYEHHE OJHOrO padodero AHS CO AHS NOANMCAHUS JOKYMEHTa,
SIBJISIFOLLIETOCS pe3yJbTaToM MPEeOCTABIEHHUS MYHULUNATbHON YCIIYTH,
YIOJTHOMOYEHHBIM JODKHOCTHBIM JuiioM Opeara (Opearom).

PesynbpraramMy  BBIMOJIHEHUS ~ AAMUHUCTPATUBHBIX  IPOLEAYp  SABJIAIOTC:
pa3MellieHHe CBEEHWH O pe3yibTaTe MpPeNoCTaBleHUss MYHULMIAIbHONH YCIYyTM B
UHGOPMAIMOHHBIX ~CHCTEMax, W3BeIllEHHe 3asiBUTeNs (ero MpeiacTaBUTENss) O
pe3ysibTaTe MpeJOoCTaBACHUS MyHUIUIIATBHON YCIYrd U crioco0ax ero Mnoyy4eHusl.

3.6.3. Tlopsmox BblgAa4YM  (HaAmpaBlieHWs1)) pe3ysbTaTa  IPeNOoCTaBIEHHS
MYHULUNATbHON yCIyTH:

3.6.3.1. Tlpu oOpaiieHuu 3asiBUTENS 32 PE3yJbTaTOM MYHHUIUIAIBHON YCIYyrd B
MO®IL], pabotHux MO®IL] BbiIaer 3asBUTENIO PE3YJbTAT MYHULMIIAILHOH YCIYyrd B
dbopMe 3K3eMIUIApa SJEKTPOHHOrO JOKyMeHTa Ha OymaxkHom Hocutene. [lo
TpeOOBaHUIO 3asfBUTENISI BMECTe C OJK3EMIUIIPOM 3JIEKTPOHHOIO JOKyMEHTa Ha
OyMa)kKHOM HOCHUTEJe eMy IIPeAOCTaBIseTCsl SK3EMIUISIP JJIEKTPOHHOIO JOKyMEHTa
MyTeM ero 3alliCU Ha ChEMHBIM HOCUTENb MH(OPMALlMK U1K HallpaBIEHUS 3K3EMILIsApa
AJIEKTPOHHOI'O JIOKYMEHTA [0 3JIeKTPOHHOW rnoyTe B ajapec 3asButess. [Ipu 3anucu Ha
CbEMHBIH HOCHTEIh HWH(POPMALMK WA HalpaBIEHWU 3K3EMIUIAPA 3JIEKTPOHHOIO
JNIOKYMEHTa, Ha OCHOBE KOTOPOI'O COCTABJIEH 3K3EMIUISAP 3JIEKTPOHHOIO NOKyMEHTa Ha
OyMa)kHOM HOCHUTEJE, IO 3JICKTPOHHOM ITOYTe HIAEHTUYHOCTH TAaKOTO 3K3eMINIsIpa
3JIEKTPOHHOIO JIOKYMEHTa OJK3eMIUISPY JJIEKTPOHHOrO JOKYMEHTa Ha OyMa)KHOM
HOCHTEJIEC 3aBEPSAETCS YIIOJIHOMOYEHHBIM COTPYIHUKOM C UCIOJb30BAHUEM YCHUJIEHHOH
KBAIU(ULUPOBAHHOHN 3JIEKTPOHHOM MOIIUCH.
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AIMWHHUCTPATUBHBIC TMPOLENYPbl, YCTaHABIMBAEMbIE HACTOSLLUMM IYHKTOM,
BBINIOJIHSIOTCS. B IOPSIAKE OUEPEAHOCTH, B [I€Hb IpPUOBITHUs 3asBUTENS B CPOKH,
yCTaHOBJIEHHBIE pernameHToM padbotsel MOLI.

Pe3ynpraramMy BBINOJHEHUS aJMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: (PUKCALUs
daxTa BBIOAYM pe3yJbTaTa MpeaocTaBieHus MyHuuunanobHoi ycnyru B AMC MOL],
pe3yabTaT MPel0CTaBICHUS MyHULIUTANbHON YCIIYTH, BbIAAHHBIN 3a5BUTENIO.

3.6.3.2. Tlpu oOpailieHUW 3asBUTENS 32 pPe3yJbTaTOM MYHULMUNAIbHOH YyCIyru
yepe3 PecnyOnukaHcKui mopTan 3asBUTENI0 B JIMYHBIA KaOWHET aBTOMAaTHYECKU
HAIpaBJISIETCS  DJIGKTPOHHBIM  o0pa3  JOKyMEeHTa, SIBJIAIOLLErocs  pe3ysbTaToM
NpeaoCcTaBJIeHuUs MYHHULUNATbHOH YCIIyTH, MOANMUCAHHBIN YCHUJIEHHOM
KBATU(UIIUPOBAHHON SJIEKTPOHHOMW MOJMKUCHIO YITOJHOMOYEHHOIO AOJIKHOCTHOIO JIMLA
Opeana (Opearom).

AJIMUHUCTPATHBHbIE MPOLENYPhl, YCTaHABIWBAEMbIE HACTOSLLKMM IIYHKTOM,
BBIMOJIHSIIOTCS. B JIeHb MOJNUCAaHUsl JOKYMEHTA, NMOATBEPXKAAIOLLEro NpenocTaBleHue
(0oTKa3 B MPeOCTaBICHUH ) MYHULIUIIATIBHON YCIyTH, YIOJHOMOUYEHHbIM J1OJKHOCTHbLIM
auuoM Opeana (Opearom).

PesynpraTamu  BBIMOJIHEHUS  aIMUHUCTPATUBHBIX  MPOUEAYP  SBISIOTCH:
HampabjieHue (MpefoCTaBleHMe) C UCIOJb30BaHUEM PecnyOnauMKaHCKOro mnoprajia
3aSIBUTEJIIO IOKYMEHTA, MOJATBEPKIAIOUIEr0 MPENOCTaBICHHE MYHULUNAIBHONW yCIyTrH
(B TOM YMcIie OTKa3 B MPENOCTABICHHH MYHULIUIIATBHON YCIIYTH ).

3.6.3.3. Ilpu oOpaieHun 3asiBUTENS 32 PE3YJbTATOM MYHULUIIAIBHOW YCIIYTH B
Opear, MOJDKHOCTHOE JTUI0, OTBETCTBEHHOE 3a BblJauy (HalpaBjieHHE) NOKYMEHTOB,
BBIJIaeT 3asBHUTENIIO pe3ybTaT MyHUUUNaAIbHOW ycnyru. [lo TpeGoBaHuro 3asBUTENS
BMECTE C DJK3EMIUIIPOM »JIEKTPOHHOIO [OKyYMEHTa Ha OyMa)KHOM HOCUTENE €My
MPEIOCTABIISETCS IK3EMILISIP SJEKTPOHHOTO JOKYMEHTa MYTEM €ro 3alliCH Ha CbEMHBIN
HOCHUTENb MHPOPMALMK HJIM HanpaBieHUs 3K3eMIUIsApa 3JIEKTPOHHOIO AOKYMEHTa IO
3JIEKTPOHHOU IMOYTE B a/ipec 3asiBUTEIIS.

AIIMUHUCTpPATUBHBIE TIPOLIEAYPhI, YCTaHABIMBAEMble HACTOSILUMM IYHKTOM,
OCYILECTBISIOTCS B TIOpSJIKE OUYEPEeNHOCTH, B JE€Hb MPUOBITUS 3asBUTENS B
cooTBeTcTBUU ¢ [IpaBunamu BHyTpeHHEro TpyioBoro pacrnopsinka Opeana.

Pe3ynbpTaToM BBINOJHEHUS aIMUHUCTPATUBHBIX IMPOLEAYpP SBISIIOTCS: (PuKcauus
¢dakTa  BBIIAYM ~ pe3yibTarTa  MPEJOCTaBI€HMs  MYHHMLMIAIbHOM  YCIYyrM B
aBTOMATU3UPOBAHHON HHGOPMALUMOHHONW CHCTEMe, INMPEeJHAa3HAaYeHHOW [IJs OKa3aHus
rOCYJIaPCTBEHHBIX ¥ MYHUIUTATBHBIX YCIIYT.

3.7. UcnipaBiieHre TEXHUYECKUX OLIHMOOK

3.7.1. B cnyyae o0HapyKeHHUs TEXHUYECKOW OLIMOKY B JOKYMEHTE, SIBJISIOLLEMCS
pe3yNbTaTOM MYHULIMITAIBHOHN YCIYTH, 3asiBUTENb HANlpaBiseT B Opaan:

3asiBlleHHe OO0 WCHpaBAE€HUM TEXHUUEeCKOW owudku (npunoxeHne Ne 5 «
HaCTOSILLIEMY aIMUHHUCTPATUBHOMY PErJIaMEHTY);

JOKYMEHT, BBIIAHHBINA 3asBUTENIO KaK pe3yJbTaT MyHULWNAJIBHOU YCIYTH, B
KOTOPOM COAEPKUTCHA TEXHUYECKAs OLIUOKa;
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JIOKYMEHTBI, UMEIOLINe FOPUIUYECKYO CHILY, CBUIETEILCTBYIOLIME O HAIUYHU
TEXHUYECKOHN OLLIHOKHU.

3asBieHre 00 WCIpaBIeHUW TEXHUUECKON OLIMOKM B CBEJEHUAX, YKa3aHHbBIX B
TOKYMEHTe, SIBJISIOIIEeMCS Pe3yJIbTaTOM MYHULIMITAIBHON YCIIYTH, TIONAETCS 3asiBUTENIEM
(YIIOJTHOMOYEHHBIM TpPENCTaBUTEIeM) [OYTOBBIM OTIpaBleHUEeM (B TOM YHCIE C
UCIIOJIb30BaHUEM 3JICKTPOHHOU TMOYTHI), JUO0 uepe3 PecnyOjuMKaHCKUWA MOpTan WU
M®I1.

3.7.2. JJIoMKHOCTHOE JIULIO, OTBETCTBEHHOE 32 IIPUEM JOKYMEHTOB, OCYLLIECTBIISET
IpUeM 3asiBJIeHUs] 00 UCMPABICHUN TEXHUYECKOH OLUMOKU, PErUCTPUPYET 3asBICHHUE C
MPUIIOKEHHBIMU JTOKYMEHTaMHU U TepelaeT WX JOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY
3a 00paboTKy TOKYMEHTOB.

AJMUHUCTpPATUBHBIE TPOLEAYPhl, YCTAHABIMBAEMble HACTOSILLUM ITYHKTOM,
BBITIOJTHSIFOTCS. B TEUEHHE OJIHOrO paboyero JHs ¢ 1aThl pErUcTpaLyy 3asBIEHUS.

Pe3ynbpraTamu BBIMOJHEHUS] aIMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: NTPUHATOE
U 3aperuCTPUPOBAHHOE 3asBJIEHUE, HAIPAaBJIEHHOE Ha pPacCMOTPEHHUE HOJHKHOCTHOMY
JIULy, OTBETCTBEHHOMY 3a 00paboTKy NOKYMEHTOB.

3.7.3. JIOMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a 00paboTKy IOKYMEHTOB,
paccMaTtpuBaeT OKYMEHThl ¥ B LEJIIX BHECEHHUsI MCIpaBleHUd B JOKYMEHT,
SIBJISIFOLLIMICS pe3yJIbTaTOM TPEAOCTAaBICHUSI MYyHULMNAIBHON YCIYIrH, OCYILECTBISET
OpoLEeAYypbl, MNPeayCMOTPEHHbIE MMYyHKTOM 3.5 aJAMHHUCTPATHBHOIO perjaMeHTa, U
BBIJIAET WCIPABJIEHHBIA OKYMEHT 3asBUTEIO (YMOJHOMOUYEHHOMY IpPEACTABUTEIIIO)
JUYHO TOJl POCIUCH C WM3BATHEM Y 3asBUTENs (YMOJHOMOUYEHHOIO MpPEeACTaBUTEs)
OpUTHHAJIa JOKYMEHTa, B KOTOPOM COJEPIKUTCS TeXHUUecKast OllMOKa, WM HallpaBJseT
B aJpec 3asBUTENsI MOYTOBBIM OTIpaBieHHEeM (MOCPEACTBOM 3JIEKTPOHHOM MOYTHI)
MUCBMO O BO3MOXKHOCTH TIONyYeHHs] AOKyMeHTa TNpu TnpenoctasieHun B Opean
OpUTrvHalia TOKYMEHTa, B KOTOPOM COJAEPIKUTCS TEXHHUYeCcKas OlM0Ka.

AJIMAHUCTpPATUBHbIE TPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSLUKWM IYHKTOM,
BBITIOJIHSIIOTCSL B TEUEHHE ABYX pabouux JHEH mocyie OOHAapy>KEeHUs TEeXHUUECKOH
OIIMOKM WJIM TOJNy4YeHHsI OT JiIoOOTO 3aUHTEPECOBAHHOIO Jihlla 3asBJIEHUS O
JIONYLIEHHON OLINOKe.

Pe3ynbTatamMu  BBIMOJHEHUS  AIMUHUCTPATUBHLIX  MPOLEAYpP  SBIISIOTCS:
BBIJJAHHbIN (HapaBIeHHBIN) 3asIBUTEIIO TOKYMEHT.

4. ITopsinok u ¢popmMbl KOHTPOJIA 32 MPEAOCTABIeHHEM MYHHLUNIAIbLHON
yCayrH

4.1. Tlopsimok OCyIIeCTBIEHHsI TeKYILEro KOHTPOJIS 32 COOIIONEHUEM U UCITOJIHEHUEM
OTBETCTBEHHBIMU JOJHKHOCTHBIMHU JIMLIAMU MOJOXKEHNUH aIMUHUCTPATHBHOTO
perjiiaMeHTa U UHbIX HOPMATHBHBIX [1PABOBbIX aKTOB, YCTaHAaBIMBAOLIUX TPEOOBAHUS K
IIPENOCTABIIEHUIO MyHULIMIIAIBHON YCIIYTH, a TaKXKe [PUHITUEM UMH PELLEHUH

KOHTpOHB 3a TOJIHOTOM U KaueCTBOM npenocTaBJICHUSA MyHHHHHaﬂbHOﬁ yCIayru
BKJIFOUAET B ce0s BBISIBIEHHUE U YCTPaHCHUC HapymeHMﬁ frpaB 32151814]‘6.]16]71, ITPOBEACHNUE
IMPOBEPOK CO6JHOII€HI/I$1 npouenyp nInpeaocraBlICHHA MyHHHHHaHbHOﬁ yCIIyru,
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NOJArOTOBKY pelleHui Ha neiicTBus (Oe3nelcTBre) NOJKHOCTHBIX JIML OpraHa MECTHOIrO
CaMOyIpaBJICHU.

dopMaMH  KOHTPOJIS 3a COOJIIOACHUEM MCIOJHEHHs aIMUHMCTPATHBHBIX
NPOLIEAYP SABJISIOTCH:

1) mpoBepka W cOrjlacoBaHWE MPOEKTOB [JOKYMEHTOB [0 TPEeHOCTaBIEHHIO
MYHHUUUNAIBHON YCIIYTH;

2) mpoBOAUMBIE B YCTaHOBJIEHHOM MopsiJiKe MPOBEPKHU BEJICHUS
IEJIONPOU3BOJICTBA;

3) npoBeieHHE B YCTAHOBJIIEHHOM TMOPSIIKE KOHTPOJIbHBIX MPOBEPOK COOJIIOAEHUS
MpoLeayp NPenoCTaBICHUS MYHULIMITAIIBHONU YCIIYTH.

B wmensx Texkyuwlero KOHTPOJISL MCIOJB3YKOTCS CBEIEHMS, UWMEIOLIMECsS B
3JIEKTPOHHON 0aze MaHHBIX, CHyxeOHas KOPPECTOHIAEHLMsS, YCTHas YU IUCbMEHHas
MH(pOpMaLUs JOHKHOCTHBIX JIML, OCYLIECTBIISIFOLIMX BBIITOJHEHHUE aJIMUHUCTPATUBHBIX
npoueayp, KypHallbl yueTa COOTBETCTBYIOLIUX JOKYMEHTOB U APYTHUe CBEAEHMUS.

JI7s1 oCcylllecTBIEHHS KOHTPOJISI 3a COBEPLIEHHEM NEeUCTBUH MPH MPeNOCTaBIEHNN
MYHUIUAMATBHOW YCIAYTM W MPUHSITUU pelIeHWH PYKOBOAUTEIIO OpraHa MECTHOrO
caMOyNpaBJieHUsT IMPEACTaBIISIFOTCS — CIPaBKA O  pe3yJibTarax MpeaoCTaBlIEHUs
MYHULIUITAIBHOU YCIYTH.

O cnydasix ¥ MpUYKMHAX HAPYLIEHUs] CPOKOB, NOCIENOBATENbHOCTH W COAEPIKAHUS
AIMUHUCTPATUBHBEIX MPOLELYpP [IOJKHOCTHBIE JIMLA HEeMEIIeHHO WH(OPMHUDPYIOT
PYKOBOAMTENST OpraHa, NOPeJOCTaBISIOIEro MYHHULMIAIBHYK YCAyry, a Takxke
NpeANPUHUMAIOT CPOUHbBIE MEPHI 10 YCTPAHEHUIO HapyLIEHHH.

Texymmii KOHTpOJb 3a COOMIOJEHHEM IOCJIENOBATENbHOCTH  AEMCTBUM,
ONpENEJIEHHBIX  aJMHUHMUCTPATUBHBIMU  [IPOLEAYpaMHU no MpeaOCTABIEHUIO
MYHULIUITAIBHON yCIIyIH, OCYILECTBJSIETCS 3aMEeCTUTEJIeM pYyKOBOAMWTENsSl OpraHa
MECTHOTO  CaMOYTIpaBJe€HUs, OTBETCTBEHHBbIM 3a OpraHu3aluio  paboTbl IO
MPEIOCTaBICHUI0 MYHUIUNAIBHON YCIYIH, HAUaJIbHUKOM OTAENA, OCYIIECTBIISAIOLIETO
OpraHu3alrio padOoThI MO MPEAOCTABIEHUIO MYHULUITAIILHON YCIIYTH.

ITepedeHbr  MOMDKHOCTHBIX  JIML, OCYILUECTBJAIOLIMX TEKYyLIMH  KOHTPOJIb,
YCTaHABJIMBAETCS TMOJOKECHUSAMU O CTPYKTYPHBIX MOApaslelieHussX opraHa MeCTHOro
CaMOyTpPaBJCHUs U JOJKHOCTHBIMU perjaMeHTaMu.

4.2. TIopsiAoK U NEPUOJUUYHOCTH OCYILIECTBICHUS [NIAHOBBIX U BHETUIAHOBLIX IIPOBEPOK
TIOJTHOTHI M KaueCcTBa MPeIOCTaBICHNs MyHULMIIANIBHON YCIYTH, B TOM YHUCIIE MOPSI0K
¥ GOPMBI KOHTPOJIS 33 MOJHOTOH ¥ KaueCTBOM IPEJOCTaBIEHUS My HULIMITAIbHOM
yCIyTu

4.2.1. KOHTpOJb 32 MOJTHOTOM U Ka4eCTBOM IPEAOCTABIEHNS MyHULIUTIAIbHOM
YCIIYTH OCYIIECTBIsIETCSsl B PopMax:

1) npoBeneHust MpPOBEPOK;

2) paccMmotpenust xkanob 3asiButenie Ha paeictBusi (OezpeiictBue) Opeana, a
TaKXX€ UX NOJKHOCTHBIX JIUL, MyHULIMITAJIbHBIX CIIYKallUX.

4.2.2. B uensx OCYILIECTBIECHMS KOHTPOJS 3a TNOJHOTOM M KayeCTBOM
NPEJOCTABICHUS MYHULUMNAIBHONW YCAYTM TMPOBOJSATCS IJIAHOBbIE W BHEIUIAHOBBIE
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npoBepkd. [lopsAmoK M MNEPUOSUYHOCTH OCYIUECTBIECHMS IUIAHOBBIX MPOBEPOK
yCTaHaBJIMBAETCS IIaHOM paboTsl Opeara. [1pu poBepke MOTYT paccCMaTpHUBATBLCS BCE
BOIPOCKI, CBSI3aHHBIE C IMPENOCTABICHUEM MYyHHLMUMANBHONW yCIyrd (KOMIUIEKCHBIE
IIPOBEPKHM), UJIM OTAENbHBINA BOIPOC, CBSI3aHHBIN C NMPeJOCTaBIEHHEM MYyHHUIUITATBHON
yeinyru  (TemaTHueckwe mpoBepku). IIpoBepka Takxe MOXET TPOBOIUTHCS 110
KOHKPETHOH kKayiobe 3asiBUTEIs.

4.2.3. BrHemnaHoBbIe TTPOBEPKU MPOBOJSATCS B CBA3H C INPOBEPKON YCTpaHEHUS
paHee BBISIBIEHHBIX HapylUeHUN aIMHHUCTPATHBHOIO pErjlaMeHTa, a TakkKe B cllyyae
nojydenus >xanob 3asButened Ha neictBust (6esnmelicteue) Opeana, a TaKKe HX
TOJDKHOCTHBIX JTUL, MyHULIUITAJIBHBIX CIIyKallKX.

4.2.4. Pe3ynpTaThl MPOBEpKU O(GOPMIISIFOTCSA B BUJAE aKTa IPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBIEHHBIE HEIOCTATKYU U IIPEAJIOKEHHS 10 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIML OpraHa, NpeloCTaB/IsIOIIEro
MYHULUIAIBHYIO YCIYTY, 32 pelleHus U NeHcTBUs (Oe3aelicTBre), TPUHUMAEMbIE
(ocylecTBIIsIeMbIe) HMU B XOJI€ TPENOCTaBIECHNS My HULIUIIAIILHON YCITyTH

I[To pe3ynpTaTaM MPOBEJEHHBIX MMPOBEPOK B CIIydae BBISBIEHUS HAPYIIEHUH [IpaB
3asBUTEJIEll BHHOBHBIE JIMIlA TMPHUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKoHoAaTenbcTBOM Pocculickoit denepannu.

PykoBonuTenp opraHa MECTHOTO CaMOYNPABIEHHUs HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PaCCMOTPEHHUE 3as1BIIEHUM.

PykoBomuTens CTpYKTYpPHOrO NOJApa3AeeHusl OpraHa MECTHOIO CaMOyTIpaBjIeHUs
HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE M (MJIM) HEeHalJIeXKalllee BbINOJHEHHUE
aIMUHUCTPATHUBHBIX JEeWCTBUM, YyKa3aHHbIX B pasfene 3  aIMUHUCTPATHBHOIO
periameHTa.

JIOIDKHOCTHBIE JIML@ W WHBIE MYHULMNAIBHBIE CIY)XKalllMe 3a peLIeHus U
neiictBust (Oe3neicTBUE), MPUHUMAaeMble (OCYIIECTBIISIEMbIE) B XOIE€ NMPENOCTABIIEHHUS
MYHHIUTTATBHON yCIYTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJIEHHOM
3aKOHOAATEIbCTBOM MOPSIIKE.

4.4. TTonoxeHus1, XapakTepu3yrolre TpeOOBaHMs K MOPSAKY U (hopMaM KOHTPOJIA 32
MpeaoCTaBICHUEM MYHHULUIIAIBHON YCIYyTH, B TOM YKCJI€ CO CTOPOHBI MPaXJaH, X
00beqMHEHUN U OpraHu3aluil

KoHTpousb 3a MpenocTaBieHreM MyHHULUINAIbHON YCIyrd CO CTOPOHBI I'PaXXIaH,
uxX OOBEeNWHEHWM W OpraHu3alui, OCYILECTBISETCS ITOCPEACTBOM OTKPLITOCTH
JeSTeIbHOCTH  OpraHa  MECTHOIO  CaMOYIpaBJ€HUs  NpU  [PeAOCTaBIIEHUH
MYHHULMOATBHOH  YCIyTH, T[IOJMydYeHHUs TIOJIHOM, aKTyaJlbHOW M  JOCTOBEpPHOMN
uH(MOpMaIIMK O MOPSIJIKE MPEIOCTABICHUS MYHULUNAIbHON YCIYrd W BO3MOXXHOCTH
IoCyneOHOr0 pacCcMOTpeHHust obOpaiieHuil (>kano0) B mpouecce MNpenoCTaBIIEHUs
MYHHLMIIAIBHON YCIIYTH.
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5. locyneOHblii (BHecy1e0HBIH) NOPSAAOK 005KaJI0BAHHS PEeLIEHHH H JelcTBU
(Ge3neiicTBUMA) OpraHa, NPeIoCTABJSIONIET0 MyHHLIUIIAJIBHYIO YCIYTY,
MHOTO(YHKIHOHAJBHOIO LEHTPa NpeJoCcTaBJ/IeHUs] TOCYAAPCTBEHHBIX H
MYHHUHOAJbHBIX YCIYT, OpraHu3amnuii, ykazanubix B yactu 1.1 cratbu 16
DepepanbHoro 3akona Ne 210-®3, a TakkKe UX JOJKHOCTHBIX JIHLI,
MYHHUUNAJbHBIX CJIyKaUUX, pA0OTHHKOB

5.1. 3asBUTENM UMEIOT MPaABO Ha 00KAJIOBaHKE B JOCYAeOHOM MOPSAKE peLIeHHH
U JeicTBUil (Oe3neiicTBHs) opraHa, MNPelOCTaBISIIOLIEr0 MYHULUIIAIBHYIO YCIYTY,
JOJDKHOCTHOTO  JIMLla OpraHa, MpeNoCTaB/sIOLIEro  MYHULMIAIBHYI — YCIYIY,
MYHULMIIBHOTO  CIyKallero,  pyKOBOJAUTENsS  OpraHa,  NpedoCTaBJIsIOLIErO
MYHULUTATBHYO ycayry, MHOTO(QYHKIHOHAJIBHOTO LeHTpa, paboTHUKa
MHOTO(YHKIIMOHAJIBHOTO [[EHTPa, OpraHu3alrii, MpeyCMOTPEHHbIX 4acTeto 1.1 crarbu
16 @enepanbHoro 3akoHa Ne 210-03, a Takxe Ux pabOTHHUKOB.

3asBUTENb MOKET 00paTUTHCS C alo00H, B TOM HYHCJIe B CIEAYIOLIMX CIydasX:

1) HapyuleHHe cpoka perucTpailuy 3anpoca 0 NpeAoCTaBIEHUU MYyHULUNAILHON
yCIIyTH, 3aIpoca, yKa3aHHOTo B ctathe 15.1 @enepanpHoro 3akona Ne 210-D3;

2) HapyllleHHe CpOKa MpeAOCTaBJIeHHs MYHULUINaJIbHON yciyru. B ykazaHHOM
ciyyae nocyneOHoe (BHecyneOHOe) oOanoBaHUE 3asBUTENEM pELIeHUW W JNeHCTBUH
(6e3neiicTBUSI) MHOTO(YHKIIMOHAILHOTO [EHTpa, pabOTHUKA MHOTO(YHKLHOHAIBHOIO
LIEHTpa BO3MOXXHO B Cllydae, €Clid Ha MHOTO(YHKLUOHAJIBHBIA LIEHTP, PELIEHUS U
nevctBus  (Oe3mecTBHE) KOTOPOTO  O0XKAaNyKTCs, BO3JIOKeHa  (YHKUHS IO
MPeNOCTABICHUIO COOTBETCTBYIOLIMX MYHHUIMIATIBHBIX YCIYr B TOJHOM OOBEME B
nopsifiKe, onpeaesaeHHoM 4acTeio 1.3 ctatbu 16 @enepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3asiBUTEJIS TOKYMEHTOB WX WH(POPMAUUU JIUOO OCYLIECTBIECHUS
JNEeWCTBUM, MpencTaBleHHe WM OCYLIECTBIEHHE KOTOPBbIX HE NPeLyCMOTPEHO
HOPMAaTUBHBIMH TpPaBOBbIMU akTaMu Pocculickoii ®Denepauyiv, HOPMAaTUBHBIMU
npaBoBbIMM akTaMu Pecny6nuku TatapcTaH, MyHUUMIIATbHBIMU MPABOBBIMU aKTAMH
IUISL IPEIOCTAaBICHUSI MYHULMITAIIbHOW YCITIYTH;

4) oTka3z B MpHeMe JAOKYMEHTOB, IMPeJOCTaBIEHUE KOTOPBIX NPELYCMOTPEHO
HOPMATHUBHBIMU IPaBOBbIMU akTaMu Pocculickon ®Denepauuv, HOPMATHBHBIMH
npaBOBbIMU akTaMu PecrnyOnuku TatapcTaH, MyHULMIaJbHBIMU NPaBOBBIMH aKTaMH
IU1sl IPEIOCTaBICHUS MyHULIMIIATBHON YCIyTH, Y 3asiBUTENS;

5) oTka3 B MpeAoCTaBIeHUH MyHULIUITAIbHON YCIYTH, €CJIM OCHOBaHHUS OTKa3a He
NpeayCcMOTpeHbl denepadbHbIMU 3aKOHAMH U TMPUHSTHIMU B COOTBETCTBMM C HUMHM
VHBIMU HOPMAaTHBHBIMM TpaBOBbIMU akTamu Poccuiickoit ®Denepauuu, 3aKOHaMH U
WUHBIMU HOPMaTUBHBIMU MPaBOBBLIMHU aKTaMu Pecnybnuku Tarapcran,
MYHUIUNAIBHBIMKA  TMPAaBOBBIMU  akTaMH. B yka3zaHHOM ciydae JocynaeOHoe
(BHecyneOHoe) o0OaJloBaHUe 3asBUTENEM pelleHUud u JAedcTBUM (Oe3nelicTBus)
MHOTIO()YHKLMOHAJIBHOIO  LIEHTpa, pabOTHHKA MHOTO(YHKLMOHAJIBHOIO  LEHTpa
BO3MOXKHO B Clly4yae, €CJIM Ha MHOIO(YHKUMOHAJbHBIM LEHTp, pPEelleHus U JeHCTBUS
(6e3melicTBHE) KOTOPOro 00XKaMyIOTCS, BO3JIOKEHA (QYHKIHUS IO MPeI0CTABIEHHUIO
COOTBETCTBYIOLIMX MYHULMMNAIBHBIX YCIAYr B [OJHOM 00beME B IOPSAKE,
omnpenesieHHOM 4acThro 1.3 crtaten 16 @enepansHoro 3akoHa Ne 210-D3;



6) 3aTpeOoBaHUe C 3asBUTENs MPU MNPEJOCTABICHUM MYHHLMIIAJILHONH YCIYyTrH
IIaThl, HE TPEeIyCMOTPEHHOH HOpPMATHUBHBIMM IPaBOBBIMM aKTaMmu Pocculickon
denepauyy, HOPMATHBHBIMM  NpaBoBbIMM  akTamu  PecnyOnuku — TarapcTtas,
MYHHULHUTATBHBIMU TPABOBBIMU aKTaAMU;

7) oTka3 opraHa, MPeJOCTABISIOIEr0 MyHULUNAIBHYIO YCIYTy, JOJIKHOCTHOTO
NWLIAa OpraHa, MPeaOoCTaBISIOLIEr0 MyHHIMIATBHYIO YCIYyTy, MHOTO(QYHKLIHOHATBHOIO
LeHTpa, pabOTHUKA MHOTO(YHKIIMOHAIBHOIO LIEHTpa, OpraHu3aLui, MpeyCMOTPEHHbIX
yacteto 1.1 crareu 16 @enepansHoro 3akoHa No 210-®D3, unu ux pabOOTHHUKOB B
UCTIpAaBJICHUU JOMYIIEeHHBIX MMM OMEYaToK M OLIMOOK B BBIJAHHBIX B PE3yJbTaTe
MpeNOoCTaBlIEHUss ~ MYHUIMIAIBHOW  yCIyrW — JOKyMEHTax  JIMOO  HapylleHHe
YCTAHOBJIEHHOTO CpOKa TaKWX WHchpaBieHuil. B ykasaHHOM ciydae pocyneOHoe
(BHecyneOHOe) 0O’kajoBaHME 3asBUTEJEM pellleHWd W naelicTBuil (Oe3melicTBus)
MHOTO(QYHKIIMOHAIBHOTO  [EHTpa, pabOTHUKA MHOrO(QYHKIHMOHAIBHOIO LEHTpa
BO3MOXXHO B Cliydae, €CId Ha MHOTMO(MYHKIHOHANbHbIA LEHTp, peLIeHUs U ACHCTBUS
(be3meiicTBHE) KOTOPOTO O0XKAaNyHOTCs, BO3JIOXKEHa (QYHKUMS MO MPeloCTaBIEHHUIO
COOTBETCTBYIOUIUX MYHMIUIAJILHBIX YCIAYr B IIOJHOM 0OBeMe B TIOPSJIKE,
ornpeseneHHoM yacThio 1.3 crateu 16 @enepansHoro 3akoHa Ne 210-D3;

8) HapylleHWe CpOoKa HIU TOpsiKa BbLAAYM AOKYMEHTOB IO pe3yJbTaram
Mpe0CTaBICHUSI MyHULIUITAIBHOU YCIYTH;

9) nmpuUOCTaHOBJIEHHE TIPEAOCTABICHNSI MyHULIUTIATBHON YCIyTH, €CJIU OCHOBAHUS
MPUOCTAHOBJIEHUST HE TMPEeAyCMOTpeHbl (enepa’lbHbIMU 3aKOHAMHU M NPUHATBIMU B
COOTBETCTBHH C HUMM HWHBIMH HOPMATUBHbIMU [PaBOBBIMU aKTamMy Poccuiickon
@enepanuu, 3aKOHAMU W WHBIMH HOPMATHBHBIMH TpPaBOBbIMU akTamM PecryOmuku
Tarapctad, MyHULIMIIATBHBIMU [TPABOBBIMU aKTaMu. B ykazaHHOM ciyvae AocynebHoe
(BHecymeOHOE) o0)kalioBaHUe 3asBUTEEM pelleHud u aedcTBuil  (Oe3neicTBUs)
MHOTO(DYHKIHOHAIBHOTO  IIEHTpa, pabOTHWKA MHOTO(YHKLHMOHAIBHOTO  LEHTpa
BO3MOXKHO B Cliydae, €ClId Ha MHOrO(YHKLUMOHAJbHBIM LEHTP, PELICHHUS U AEHCTBUS
(6e3nmeficTBHE) KOTOPOTO OOXKATYHOTCS, BO3J0XKEeHAa (QYHKLUS MO NPENOCTaBIECHUIO
COOTBETCTBYIOLIMX MYHHIMITAIBHBIX yCJIyr B IOJHOM o0ObeMe B MOpPSIKE,
onpenesieHHOM 4acThto 1.3 ctatbu 16 @eaepanbHoro 3axkoHa Ne 210-D3.

10) TpeGoBanue y 3asBUTENsI MPU TMPEJOCTABICHUU MYHULUIAIBHOW YCIYyrd
JOKYMEHTOB WM WH(MOpPMalWKW, OTCYTCTBHE U (MJIM) HEIOCTOBEPHOCTb KOTOPBIX HE
YKa3bIBaJUCh MPHU MEPBOHAYATLHOM OTKa3e B MPUEME NOKYMEHTOB, HEOOXOAUMBIX ISl
MPENOCTABIICHHS] MYHUIIUIAIBHONH yCIYrH, 1100 B MPEAOCTaBIEHUM MYHULHUIATIbHOU
YCIIYTH, 32 HCKJIIOUEHUEM CIy4aeB, MpedyCMOTPEHHbIX MyHKTOM 4 yactu | crarbu 7
®enepansHoro 3akona Ne 210-®3. B ykazaHHOM ciydae nocynedbHoe (BHecyaeOHOE)
o0KajioBaHUE 3asBUTENIEM peleHukn 7 NEeUCTBUI (6ezneiicTBuS)
MHOTOMDYHKIIMOHAIBHOTO  IeHTpa, pabOTHWKA MHOTO(YHKLHMOHAIBHOTO LEHTpa
BO3MOXKHO B Cllydae, €ClId Ha MHOTO(YHKLIHMOHAJbHBIA LEHTP, PELIeHUsT W NeHCTBUS
(6e3meiicTBHE) KOTOPOro OOKaNYIOTCS, BO3JIOK€HA (YHKLUS MO MPeJOCTaBIECHUIO
COOTBETCTBYIOLIUX MYHHUHUIAJIbHBIX YCIAyr B TOJHOM oObemMe B TOpsKE,
ornpeneneHHoM 4acThio 1.3 crateu 16 @enepanbHoro 3axkoda No 210-D3,

5.2. Xanoba nopaercs B MUCbMEHHOM (Gopme HAa OYMa)XHOM HOCHUTENE, B
DJIEKTPOHHOW (¢opMe B OpraH, MPEJOCTaBISIOIINNA MYHULUMAIBHYIO  YCIYTY,



32

MHOTro(GYHKIHOHATBHBIH HEHTp JTUOO0 B COOTBETCTBYIOLUMHM OPraH rocyaapCTBEHHOH
BIACTH, SBISIOIIMMCS ydYpeauTeseM MHOTOQYHKIMOHAIBHOIO LEHTpa (nanee -
yupeIuTeslb  MHOMOQYHKIMOHANBHOIO  LEHTpa), a TakkKe B  OpraHu3aluw,
peayCcMOTpeHHbIe yacTeio 1.1 ctathu 16 DenepansHoro 3akona Ne 210-03. XKanobsl
Ha pelleHuss W jeicTBus (Oe3nelcTBHE) PYyKOBOAHTENSI OpraHa, NpefoCTaBlIsIOIIEro
MYHHMLUIATBHYIO YCIYTY, MOAAI0TCs B BBILIECTOSILUHA oprat (Ipu ero Halu4uuK) Moo B
cllydae ero OTCYTCTBUSI pacCMaTpUBAIOTCS HEMOCPEIACTBEHHO PYKOBOIMTENIEM OpraHa,
MPeNOCTABAIOIIEr0 MyHULMNANBHYIO yciayry. JKanoOel Ha pelueHus W JeHcTBuUs
(6e3nmeiicTBUe) pabOTHHKA MHOTO(QYHKIHMOHAIBHOIO LIEHTPa MOAAIOTCS PYKOBOIUTEIIO
3TOro MHOTO(DYHKLUMOHaNbHOrO IHeHTpa. JKamoObl Ha pelleHuss © = JeWCTBUS
(be3neticTBuEe) MHOTO(YHKLIMOHAJILHOTO LeHTpa noAaroTCs YUpEeUTEIO
MHOTO(QYHKIIHOHATILHOTO LEHTpa WKW JOJKHOCTHOMY JIMLY, YIIOJHOMOYEHHOMY
HOPMATUBHBIM MpaBOBbIM akToM Pecnybnuku Tarapcran. JKanoObl Ha peuieHus u
neiictBus (Oe3neiicTBHE) pabOTHUKOB OpraHu3aluid, MpPeLyCMOTPEHHbIX 4acTero 1.1
ctatbi 16 @enepanpHoro 3axkoHa Ne 210-@P3, nonaroTcss PYKOBOIMTENSAM 3TUX
OpraHu3aluu.

XKanoba nHa perieHuss u JgedcTBus (Oe3nelcTBUE) OpraHa, MpenaoCTaBIISIOLIErO
MYHULUNAIBHYIO — YCIyTy, JOJDKHOCTHOTO JIMUA OpraHa, IIpedOCTaBJIsSIOLIErO
MYHULMIATBHYIO YCIyTy, MYHHLUMIAIbHOIO CJy)Kallero, pyKOBOIMTENS OpraHa,
NPeAOCTABISIONIET0 MYHUIMIIANBHYI YCIYTy, MOYKET ObIThb HampaBljieHa IO I10YTe,
qepe3 MHOrOMYHKIHMOHANBHBIA IEeHTp, C HCIOJb30BaHHEM HH(YOPMALUOHHO-
TEJeKOMMYHUKAlMOHHOW  ceTd  «VHTepHeT», oQuUUaIbHOrO  calWTa  Oprasa,
NpPeJOCTaBISIOMIEr0  MYHHUHUIAIBHYIO  yciayry, EaumHoro  moprana  aubo
PecnybuKkaHcKoro moprajia, HHGOPMaLMOHHOW CUCTEMBI JocyaeOHOoro o0xanoBaHus,
a TaK)Ke€ MOJXKET OBITH MPUHATA MIPH JUYHOM Mpueme 3asiButess. XKanoba Ha peleHus u
NEeUCTBUS (6e3nmeiicTBue) MHOTO(YHKIIHOHAIBHOTO LEeHTpa, paboTHHKA
MHOTO(QYHKIIHOHATILHOTO  LIEHTpa MOXeT ObITh HampaBjeHa MO [o4YTe, ¢
UCIIOJIb30BaHWeM  HWHGOPMAIMOHHO-TEIEKOMMYHUKAlIMOHHON — ceTu  «VIHTepHeT»,
oduuKaabHOro cairta MHOTOGYHKIMOHAJILHOIO ULEeHTpa, EnnHoro mnoprana Jnbo
PecnyGukaHckoro rnoprajia, HHGOPMaIUMOHHONW CUCTEMBI JocyAeOHOro 00aaoBaHusl,
a TaK)Ke MOYKeT ObITh MPHHATA MPU JTUIHOM Npueme 3asBuTesis. XKanobda Ha pelueHus u
neticTBus (Oe3melicTBHE) OpraHM3allvil, TMPeayCMOTpeHHBIX uacTbio 1.1 crareu 16
@enepanbHoro 3akona No 210-D3, a Takke UX pabOTHUMKOB MOKET ObITh HalpaBlIEHA
Mo IoYTe, C HCMOJB30BaHHWEM HWH(POPMALUOHHO-TEIEKOMMYHUKALMOHHON CETH
«VHTepHET», OQUIHMANBHBIX CAaWMTOB STHUX oOpraHusauni, EnnHoro noprana Jaubo
PecnybnukaHckoro moprana, a Tak)Xe MOXKeT ObITb NpPUHATA MNpU JIMYHOM IIpUeMe
3asiBUTEIS.

5.3. XKanoba gonxkHa coaepKaTh:

1) HauMeHOBaHHE OpraHa, IMPEeJOCTABISIOIEN0 MYHULUNAIBHYK YCIYTy,
JOJDKHOCTHOTO JIMI[a OpraHa, MpPeaOCTaBISIOMIEr0 MYHHLMMAJIBHYIO YCIYry, JH0O
MYHULMNAIBHOTO CIIYXallero, MHOro(QyHKIIMOHAIBHOTO LIEHTpa, €ro pyKOBOIWUTEINS M
(unu) pabOoTHUKA, OpraHu3auril, TMperycCMOTPeHHbIX dacThio 1.1 cratbu 16
®enepanpHoro 3akona Ne 210-D3, ux pykoBoguTenei u (W) pabOTHUKOB, PELLEHUs U
nencTBud (0e3nelicTBIe) KOTOPBIX 00KaTYIOTCS;
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2) ¢damMuIuio, UMs, OTUECTBO (MOCIENHEee - MPU HAIMWYKUK), CBEIEHHS O MECTe
KUTENbCTBA 3assBUTENS - PU3UUECKOro Juua JUM00 HaWMEHOBAaHUE, CBEJEHUS O MECTe
HAXOXEHUs 3asBUTENIS - FOPUIUUECKOr0 JIMla, a TakkKe HoMep (HoMepa) KOHTaKTHOIO
tenedoHa, anpec (agpeca) MEKTPOHHON MOYTHI (MPU HaMYWMK) U MOYTOBBIN aipec, Mo
KOTOPBIM JOJI’KEH OBITh HAMpPABJICH OTBET 3aBUTEIIIO;

3) cBemeHust 00 OOXalyeMbIX peleHUsX U AeHcTBUSX (Oe3nelcTBMU) opraHa,
OpEeAOCTABNSIONIEr0  MYHULMOAIBHYIO  YCAYry, JOJDKHOCTHOTO  JIMLa  Oprasa,
MPeNIOCTaBISIOIIEr0 MYHHUIIUNANBHYIO YCIyry, JUM00 MYHHLMNAIBHOIO CIly>Kallero,
MHOTO(MYHKIIHOHAJIBHOTO ~ [eHTpa, pabOTHUKA MHOIO(QYHKIHUOHAJIBHOIO LEHTpa,
OpraHu3alKi, IpenycMOTpeHHbIX yacThio 1.1 crateu 16 @egepanbHoro 3akona Ne 210-
@3, ux pabOTHUKOB;

4) noBOABI, Ha OCHOBAHMM KOTOPBIX 3asiBUTENIb HE COIJIaC€H C pELIEHHEM U
nevictBueM (0Oe3melicTBUEM) oOpraHa, NPeNoCTaBISIIOLIEr0 MYHULHNAIBHYIO YCIYyTY,
JOJDKHOCTHOTO JIMLIA OpraHa, MpeioCTaBsiOEero MYHHIUNANBHYIO YCIyry, Ju0o
MYHUIUMINIATBHOTO  CIYyJXKallero, MHOTO(YHKIMOHAJBHOIO  LIEHTpa, pabOTHHKA
MHOTO(QYHKIIHOHATLHOTO LIEHTPa, OpraHu3alui, NpelyCMOTPEHHbIX YacTeto 1.1 cTaTbu
16 ®enepanpHoro 3akona No 210-D3, ux paOOTHUKOB. 3asBUTENIEM MOIYT ObITb
NpeACTaBleHbl JOKYMEHThl (MpU HalW4WK), MNOATBEPXKAAOLIME HOBOAbI 3asBUTEIS,
7100 UX KOIUHU.

5.4. IMocTynuBias xajoda MOAJEKUT PETUCTPALIMK B CPOK HE M03/1Hee pabouero
JHs1, CJIEYIOIero 3a THEM TOCTYIIICHMUSI.

5.5. XKanoba, moctynuBllas B OpraH, NPEAOCTABISIONAN MYHULMUNAIBHYIO
yCIyry, MHOTOMYHKIMOHAIBHBIA LEHTP, YUYPEAUTENII0 MHOro(yHKIHOHAJIBHOIO
LUeHTpa, B OpraHu3aluu, NpelycMOTpeHHble uacTeto 1.1 crateu 16 denepanbHOro
3akoHa No 210-®3, nubo0 BeIIIECTOSIIMU oOpraH (Mpyd ero HajJW4yuK), MOMJEKUT
pPacCMOTPEHUIO B TeUYeHUE MSITHAAUATH padouuX AHEH CO IHS €€ pEerucTpauud, a B
ciydyae 00aJoBaHUsI OTKa3a OpraHa, MPEeNOCTaBISIIOLLIEr0 MYHHULMINAIBHYIO YCIYTY,
MHOrOyHKIIHOHATBHOTO LIEHTPa, OpraHu3aluii, NpelyCMOTPEHHbIX YacThto 1.1 cTaTeu
16 ®enepanpHoro 3akoHa Ne 210-D3, BnpuemMe NOKYMEHTOB Yy 3asBUTENs] JUOO B
UCIIpaBJIeHUU JOMYIIEHHBIX OMe4YaToK U OMMOOK uiu B ciydae OOKajloBaHUS
HapyllleHUs] YCTAaHOBJIEHHOIO CpOKa TaKWX HCIpaBieHUH - B TeUEHMUE MATH padouux
IHEW cO JIHS €€ perucTpalui.

5.6. T'lo pe3ynbpraram paccMOTpeHUs! KamoObl MPUHUMAETCSI OJIHO W3 CJELYIOLIHX
pELIEHUN:

1) »xanoba yHOBJIETBOPSIETCS, B TOM 4Hcie B (OpMe OTMEHbI MPHUHATOrO
pelIeHusl, UCTIPaBeHUs AOMYUIEHHBIX OMNe"YaTOK W OIIMOOK B BBIAAHHBIX B pPe3yJbTaTe
NpeOCTaBICHUs MYHULMMAIBHOM  yCJIYrH JIOKyYMEHTax, BO3BpaTa 3asBUTENO
JIEHEXHBIX CpPEACTB, B3UMaHHE KOTOPBIX HE NPEAYCMOTPEHO HOPMATUBHBIMHU
npaBoBbIMH akTamu Poccuiickodt ®Denepauuy, HOPMATHBHBIMM MMPABOBBIMU aKTaMU
Pecnybnuku Tatapcran, MyHUIIUMTNIATbHBIMU IPABOBBIMHU aKTaMU;

2) B yIOBJIETBOPEHHUH KaJ00bl OTKa3bIBAETCSI.

He nosgnee nHs, ciaenyrowiero 3a JOHEM MPUHSTUS pPELIEHUs, YKa3aHHOTO B
HACTOSILIEM ITYHKTE, 3afBUTENIO0 B MUCbMEHHOW (opMe W MO KEeJaHUIO 3asiBUTENsI B
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SJIEKTPOHHOW opMe HampapisieTcsi MOTHBMPOBaHHLIM OTBET O pe3yJjbTaTax
paccMOTpEHHUS HKano0BbI.

5.7. B cayuyae mpu3HaHUS KajoObl MOAJEKALIEH yNOBJIETBOPEHHUIO B OTBETE
3asBUTEINO O PE3yjbTaTax PAcCMOTPEHMs KaynobObl JaeTcst HH(OpMAaLUs O JEHCTBUSIX,
OCYILIECTBISIEMBIX  OpraHoOM,  MPEAOCTaB/IAIOIIMM  MYHULUMNAIBHYI  YCAyTy,
MHOTO(YHKIHOHATBHBIM LIEHTPOM JIMO0 OpraHu3aluei, npeaycMOTPEeHHON YacTbio 1.1
cratbu 16 @enepanbroro 3akoHa No 210-D3, B 1es1sX HE3aMEJIUTEIbHOIO YCTPAHEHUS
BBISIBIEHHBIX HApYIIEHUH MPU OKa3aHUU MYHULMIIAIBHOM YCIYyIH, a TaK)Ke IIPUHOCATCS
U3BUHEHHS 3a JOCTaBJIEHHBIE HEYNOOCTBA U yKa3bIBaeTCsi UHPOpMALUs O JajlbHENHIIUX
NEeUCTBUSX, KOTOpble HEOOXOAUMO COBEPIIUTb 3asBUTENI0 B LEIAX MOJydeHHUs
MYHULUNATBHON YCIyTH.

5.8. B ciyyae mpu3HaHUs kano0bl HE MOJJIeXalled yIoBIeTBOPEHUIO B OTBETE
3asBUTENII0 O pe3yJibTaTax pacCMOTPEHUsT KajloObl JAIOTCs apryMEHTHPOBAaHHBIE
pa3bsCHEHHS] O MPUYHHAX MPUHSITOrO pEeIleHMs, a Takke HH(OpMaLUs O MOPsIKe
00’KaJioBaHUsl MPUHSTOrO PelleHUsI.

5.9. B cnydae ycTaHOBJIEHUS B XOJI€ WM TI0 pe3ybTaTaM PacCMOTPEHUS KajoObl
MIPU3HAKOB COCTaBa AaJMUHHCTPATUBHOIO [PABOHAPYLUEHUS] WKW NPECTYIUIEHUs
JOJDKHOCTHOE JIMIO, pAOOTHUK, Ha/leJICHHbIE TTOJTHOMOUYHSIMH 10 PACCMOTPEHUIO Kajlo0,
He3aMeUTUTEIFHO HAMPABIISIOT UMEIOIMEecs MaTepUasibl B OpraHbl MPOKYpPaTypBbl.



[Tpunoxxenue No |

K AAMUHUCTPATUBHOMY
periaMeHTy MpeaoCTaBIeHUs
MYHUIMINIATIBHOMW YCIYTH 110 BblJaue
CTIPaBKU (BBIMTHCKH )

®opma

(bnank oprana, npeocTaBIISIIOLIETO MYHUITUMTATBHYIO YCIIYTY)

CITPABKA

Caenienust 00 2EKTPOHHOM TOITUCH

JosxkHocTHOE nrtio (PUO)

(moanuch yrosHOMOUYEHHOTO A0JKHOCTHOMO JiMLa
opraHa)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATHBHOMY
perjiaMeHTy Npen0CTaBIeHUs
MYHUITUTIATBHOW YCYTH 110 BblAayue
CTIpaBKU (BBITTHUCKH)

®opma
(bnank oprana, rnpeaoCcTaBISIFOUIEr0 MYHUITUATIBHYIO YCIYTY)

Kowmy:

KonTakTHbIE JaHHbIE!

[TpencraBurens:

KoHTakTHBIE JaHHBbIE npeacTaBUTEIIA:

PEIIIEHUE
00 0TKa3e B NPeAoCTaBIeHUH MYHULIUTIAAbHON YCIIyTH
IO BbIJia4ue CrpaBKHU (BBIMUCKH)
oT No

PaccMotper Baiue 3asBnenue ot No %
npusaraemMble K HEMY JIOKYMEHTHI, YIIOJTHOMOYE€HHBIM OpraHoOM
OPUHATO pelleHre o0 OTKa3e B Bblaaye
CIpaBKH (BBIMKUCKH) 10 CIAEAYIOLIEMY OCHOBAHMIO:

JlononHuTenbHass HHPoOpMaLus:

CaeneHust 00 3JIEKTPOHHOMN MOITUCH

HomxuoctHoe nuio (GHO)

(l‘lO}ll’lHCb YNOJHOMOYEHHOT0 N0JHKHOCTHOIO JinLa
opraHa)



[Mpumnoxenue Ne 3
K AIMUHUCTPATHUBHOMY
perjamMeHTy NperoCTaBIeH s
MYHULMIAIbHON YCIYTH 10 BblAaye
CripaBKH (BBIMTHUCKH)

®opma

(bnank opraHa, Mpea0CTaBIISIOMEr0 MYHHLIUITAIBHYIO YCIIYTY)

Komy:

KoHTakTHBIE 1aHHBIE:

[IpencraButressb:

KoHTaKkTHbIE JaHHBIE npeacTtaBuTeIIs:

PELLIEHUE
00 oTKa3e B mmpremMe JOKYMEHTOB, HEOOXOAUMBIX [JI1sl PEJOCTABIIEHHU S
MYHHULUNATBEHON YCIYTH 110 BblJaye CIIPaBKU (BBIMUCKH)
oT Ne

Paccmotper Baiue 3asBieHue ot Ne u
npuJiaraeMmaole K HEMY JTIOKYMEHTBI, YIOJIJHOMOYEHHbBIM OpraHoMm
NPUHSATO pelleHue o0 oTKase B
npueMe JOKYMEHTOB, HEOOXOAUMbBIX [1Jisl IPEAOCTABIEHNST MYHULIMIIAIIbHON YCIYTH 110
BbIJIaye CIIPaBKHU (BBIUCKHU) MO CIEAYIOLMM OCHOBAHUSIM:

l.
2.

PazbsicHeHHe Npu4MH OTKa3a:

JlononHuTenpHAass HHOOPMALKS:

Brr BrpaBe MOBTOPHO OOpaTUTHCS B YIIOJIHOMOYEHHBIM OpraH ¢ 3asBJIEHHUEM O
NPEeAOCTaBIEHUU YCIYTH MOCIIE YCTPAHEHNs] YKa3aHHbIX HapYLUIEHUH.

JlaHHBIM OTKa3 MOXeT ObITh OOKajlloBaH B JOCYAeOHOM MOpSIKE IyTeM
HaIpaBJIeHUs Kajao0bl B YIIOJTHOMOUEHHBIN OpraH, a Tak)ke B Cy1e0HOM MOpsIKe.

Cgenenust 00 371€KTPOHHON MOIIUCH

HomxHocTHOE nuio (PUO)

(noanKMch YrnoaHOMOUYEHHOTO [0J’KHOCTHOMO JIHLa
opraHa)



[Tpunoxenue No 4

K AIIMUHUCTPATUBHOMY
perjlaMeHTy MpeloCTaBIEeHUs
MYHHUIMIATBHON YCIYTH 1O BblAaue
CIpaBKH (BBIMUCKH )

®opma

B

(HaHMeHOBaHl/le opraHa MECTHOro CaMO}/ﬂpaBﬂeHHﬂ)

oT

(pamuus, UMs, OTYUECTBO, NACMOPTHbIE AAHHBIE, PETHCTPALIHIO
110 MECTY KUTEIbCTBA, AAPEC INEKTPOHHOI MOUTbI, TenedOoH)

3ASABJIEHUE
O BblJIau€ CIPaBKU (BBIMUCKU)

[Ipoiy Bac BeigaTh cripaBKy (BBIMTHUCKY)
(ykazaTh BHA CMIPaBKH)

K 3asBienutro npujararoTCs:

Pesynbprar npegoctaBneHusi MyHULMTIANBHON YCIIYTH, MPOLIY MPEIOCTABUTD:

DB nu4yHbI KabunHeT [loprana rocynapCTBEHHBIX M MYHULMIAJIBHBIX YCIyD
Pecny6nuku Tarapcran;

D B MHOrO(yHKLUHOHAIBHOM LEHTpPE MPEeAOCTaBICHUS] TOCYJApPCTBEHHBIX U
MyHULMNANbHbIX yeiuyr Pecriybonuku TartapceraH;

I:I B Opzane.

(mata) (rmoamnuce) (®.1.0.)



[Tpunoxenue Ne 5

K AIMAUHUCTPATHBHOMY
perjiaMeHTy MpeaoCcTaBiIeHUs
MYHUIMIIATIBHOM YCAYTd 110 BblAayue
CIIpPaBKH (BBIMUCKH )

PykoBoaurento
McnonHuTeIbHOr0 KOMUTETA

OT:

3AABJIEHUE
00 UCIpaBieHNU TEXHUYECKON OLIHOKH

Coobwaro 06 ommbke, 1ONyLUIEHHON MPYU OKa3aHUU MYHULIMIIAILHOW YCIYTH IO
BbIJlay€ CMIPaBKHU (BBIMTHUCKH).
3anucaHo:

HpaBI/IﬂbHHe CBCIOCHUS:

[Ipoury wucmpaBuUTh  JOMYyHIEHHYK)  TEXHUYECKYH  OLIMOKY M BHECTH
'COOTBETCTBYIOILIME  H3MEHEHMS B  JOKYMEHT,  SBJSIOLIMKUCS  pe3yJIbTaTOM
MYHULMNAIbHON yCIIyTH.

[lpunararo cnenyroiiye 10OKYMEHTHIL:

l.

2.

B cnywyae mnpuHsTHs pelleHHsi 00 OTKJIOHEHWM 3asiBleHHsi 00 UCIpaBlIeHHUHU
TEXHUYECKOH OLIMOKY MPOILy HanpaBUTh TAKOE pelleHHe:

MIOCPENICTBOM OTITPABJIEHUS 2JIEKTPOHHOTO JOKyMeHTa Ha aapec E-mail: ;

B BUJIE 3aBEPEHHON KONHWU Ha OYMa)KHOM HOCHUTEJIE NOUYTOBBIM OTIIPABJIEHHUEM I10

azpecy:

HacTosilium noATBep K Aar0: CBEEHMs, BKJIIOUEHHBIE B 3as1BJIEHHE, OTHOCALIMECS K
MOE JIMYHOCTH W TPEACTaBIsIeMOMY MHONO JIMIY, @ TaK)K€ BHECEHHbIe MHOK HMXKE,
JOCTOBEpHBL.  JIOKyMEHTBl (KONMM JOKYMEHTOB), IIPUJIOXKEHHbIE K  3asBJICHHIO,
COOTBETCTBYIOT ~ TpeOOBaHMUSIM, YCTAHOBJIEHHBbIM  3aKOHOJAaTeNlbcTBOM  Poccuiickoit
Denepalyy, Ha MOMEHT MPENCTABIEHUs 3asBIEHUS 3T JOKYMEHTBbI JEHCTBUTENIbHBI U
COZIEPKaT TOCTOBEPHBIE CBEAEHUSI.

(nara) (noanuce) (d.1.0))



