WCNONHUTENBHBI KOMWATET TATAPCTAH PECMYENVKACH
KYFEEBCKOIO CENbCKOrO 3ENEHONONBLCK
MNOCENEHUA MYHWULIUNATND PAAOHbI
3ENEHOAONBLCKOrQ 4
MYHULIMNANBHOMO PAMOHA KYT'SW ABBIN XUPNErE
PECMYENUKN TATAPCTAH BALIKAPMA KOMWTETbI
NMOCTAHOBIEHME KAPAP
21 mapra 2022 roga c.Kyreeso Ne 3

06 yTBEPXAEHUU ALMWHUCTPATUBHOrO
pernaMeHTa npefocTaBNeHus MyHULUNansHOM
ycnyru no sbigave cnpaeku (BbINUCKK)

B cooteetcTBuUM ¢ MpaxaaHckum kopekcom Poccuitckoin ®epepaumm ot 30 Hosbps
1994 ropa Ne 51-03, degepanbHbIM 3aKOHOM OT 6 oktabpsa 2003 roga Ne131-93 «0O6
o6LMX NpUHUMNaxX opraHu3aLM MecTHOro camoynpaBneHust B Poccuiickon deaepauvmy,
®epepanbHbiM  3akoHOM OT 27 wmiona 2010 roga Ne210-#3 «0O6 opraHusaLuu
npeaocTaBneHns rocyfapCTBEHHbIX U MyHULMNAnbHbIX yCryr», YCTaBOM MyHULMNANbHOro
obpasoBaHus «Kyreesckoe cenbckoe noceneHue» 3eneHOAONLCKOrO MYHULMNANLHOO
paiioHa Pecnybnuku TatapctaH, WcnonHuTtenbHbii komuTeT KyreeBckoro CenbcKoro
nocerneHus

MOCTABHOBNAET:

YTBEpAnTs AOMUHNCTPATUBHBIA PernaMeHT NpeaocTaBneHns MyHULUNansHoM
ycnyru no Bblgaye cnpaeku (BbINMCKM) cornacHo npunoxenuto Ne1 Kk HacTosilemy
NOCTaHOBINEHUIO

2. MpusHate yTpaTtmBwmMmMKu cuny MMoctaHoBneHwuss MicnonHUTENbHOrO KOMWUTETa
Kyreeeckoro cenbckoro noceneHus :

ot 15.02.2021 ropa Ne4 «O6 yTBepXOEHUM aOMUHUCTPATUBHOMO pernaMeHTa
NPefocTaBneHns MyHULMNanbHOW YCnyri no Bbigave cnpasku (BbINWCKA) HA TEPpPUTOPUM
MyHuLMnanbHoro obpasoBaHusi «Kyreeeckoe cenbckoe noceneHne» 3eneHoAonbCKOro
MyHuLMnanbHoro paitoHa Pecnybnuku TatapcTtaHy;

ot 15.04.2021 roga Ne 15 «O BHeCeHUM U3MeHeHUI B aAMUHUCTPATUBHbIA pernameHT
NMPEAOCTaBNEeHUA MyHULUNAanNbHOW yCnyru no Bbigadve crnpaBku (BbINWCKA) Ha TEPpPUTOPUU
MyHULUMnanbHoro obpasoBaHusi «KyreeBckoe cenbckoe noceneHne» 3eneHoAonbeKoro
MyHUUMnanbHoro pawoHa Pecnybnuku TartapctaH, yTBepXAeHHbIi [locTaHOBNEHUEM
WUcnonuutensHoro komuteTa Kyreeeckoro cenbckoro noceneHus ot 15.02.2021 r. Ned»;

3 PasmecTuTb HacTosLLlee NoCTaHOBNEHUE Ha ohULManbHOM nopTane npasoBow
uHgopmauum Pecnybnukn Tartapctan (http:/pravo.tatarstan.ru) u odcduumansHom caite
3eneHoAoNbCKOro  MyHWUMNanbHOro pavoHa B coctaBe [lopTana MyHULMNANbHbIX
obpasoBaHuii Pecnybnukm Tartapcran (http://zelenodolsk.tatarstan.ru) B MHGOpMaLUOHHO-
TENeKOMMYHUKaLMOHHOW ceTh «UHTepHeT» u Ha MHOPMALMOHHbLIX CTEeHAAxX NO aapecam:
Pecnybnuka Tartapcrtad, 3eneHogonbCKWiA — MyHUMUMNanbHbIA  paitoH,  c.Kyreeso,
yn.LeHTpanbHas, A.29 (B 3gaHuv agMuHUCTpauun nocenexus), c.Kyreeso, yn.Mupa, a.20 (
3nanue CLK). SR NG

Masa KyreeBcKkoro cenbCKoro NoCeneHus - / XucamytamHosa ®.X




MpunoxeHne Ne1

K [NocTtaHoBNEeHU0 NCnonmHUTENBHOro
komuTeTa KyreeBckoro cenbckoro
noceneHus

o7 21.03.2022 r. Ne 3

YTBepxaeH

nocraHosneHnemM NcnonHnTenbHoro
komuteTa KyreeBckoro cenbckoro
noceneHns 3eneHoaoNbCKOro
MYyHUUMNanbHoro pavoHa Pecnybnuku
TartapcTtaH

oT «21» mapTta 2022 r. Ne 3

AAMMHUCTPATUBHLIN perfnaMmeHT
npeaocTaBneHnss MyHUMUuMnanbHOM yCnyru no Bbigave cnpaBku (BbIMUCKMK)

1. OOwWwme nonoxeHun
1.1.  TlpegmeT perynupoBaHus agMUHUCTPATMBHOIO pernameHTa

Hactoawmn agMmMHUCTpaTMBHBIA  pernamMeHT npeaocTtaBfieHns  MyHUUMNanbHOM
ycnyrn (ganee — agMUMHUCTPATUBHLIN perfiaMeHT) ycTaHaBnuBaeT CTaH4apT M MOpsAoK
npefoCcTaBNeHNs MyHMUMNANbHOM ycriyrM no Bblgaye cnpaeku (BbINUCKW) (Ooanee —
MyHUUMNaneHas ycnyra).

1.2. KaTeropuu 3asisutenemn

1.2.1. Jluuamu, nmeowmnMmMm NpaBo Ha NoslyYeHne MyHUUUNanbHOW YCryru, siBASOTCA
dusmyeckme nuua (ganee — 3asaBUTENb).

1.2.2. C 3aaBneHneM Brnpase obpaTuUTbCA nNpeacTaBuTeNb 3asBUTENS, AENCTBYIOLNIA
Ha OCHOBaHWW [OKYMEHTa, yOOCTOBEPSIOLEro ero nofiHomouns (ganee — npencraBuTerb
3aasutens).

1.3. MNMopsagok nHopMUpoBaHUS O NpeoCTaBEHUN MYHULMNANbLHON YCIyru

1.3.1. WHdopmaums o0 nopsagke npefocTaBrieHMs  MyHUUMNAnbHOW  yCryru
pa3meLlaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHdax, coAepxawux BU3yanbHYyI0 W TeKCTOBYHO
WHpopMaLMIO O  MyHMUMNANbLHOW  ycnyre,  pacrofioXeHHbIX B NOMELLEHMUSX
MHOTOYHKLMOHAmNbHbLIX LEHTPOB MNpedoCTaBieHUst rOCYyAapCTBEHHbIX M MYHUUMNANbHbIX
YCIyr.

2) Ha o(uumanbHOM canTe MyHuMUMNanbHOro pawoHa B WH(OPMaLWNOHHO-
TenekoMmyHukaLumoHHoun cetn «HTepHeT» (https://www. zelenodolsk.tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX U MyHULMNANbHbIX ycnyr Pecnybnuku TatapcraH
(https://uslugi.tatarstan.ru) (ganee — PecnybnvkaHckuii noptan);

4) Ha EgmHOM nopTane rocyfapCTBEHHbIX U MYyHUUMNANbHbIX ycnyr (pyHKumnn)
(https:// www.gosuslugi.ru) (ganee — EguHbii noptan);
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5) B rocygapcTBeHHOW WHAOpPMaUVOHHOW cucteme «PeecTp rocygapCTBEHHbIX U
MyHuumMnaneHblx ycnyr Pecnybnukm Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocygapCTBEHHbIX N MyHULMMNANbHbIX YCyr).

1.3.2. KoHcynbTMpoBaHMe No BOMnpocaM NpefoCTaBfeHUss MyHULUNanbHOW YCIyru
oCyLLlecTBNsAeTCS:

1) B MHOrO(PyHKUMOHANbHbIX LEHTpax npeaocTaBreHnus roCygapCTBEHHbIX WU
MYHULMNANbHbLIX YCAYr NPU YCTHOM 06paLleHum - IMYHO UK no TenedoHy;

2) B UHTepakTMBHOM (hopme PecnybnmkaHckoro noprana;

3) B WcnonHutenbHom komuTeTe KyreeBCKOro cCenbCKOro rnoceneHusa (panee —
OpeaH):

npv yCTHOM obpalleHnn - MMYHO UK No TeNedOHy;

npwv NMMCbMEHHOM (B TOM Yncne B (oopMe 3MEKTPOHHOIO AOKYMEHTa) obpalleHun — Ha
Byma)kHOM HocuTerne no no4vte, B 3fIEKTPOHHOM hopMe NO 3f1EKTPOHHOM NoYTe.

1.3.3. Hdbopmauma Ha EanHom nopTtane, PecnybnukaHckom nopTtane o nopsgke m
CpoKax npefocTaBneHns MyHUUunanbHOW YCyru Ha OCHOBaAHUM CBEAEHUN, coaepXallmxcs
B PeecTpe rocygapCTBEHHbIX M MyHUUMNANbHbBIX YCAyr, NpedoCTaBseTcs 3adaBUTENO
becnnatHo.

[ocTyn K tHopmMaLmMm O CpoKax u nopsake NpegocTaBreHnss MyHULMNAanbHON yCnyru
ocyuwiectBnsieTca 6e3 BbINOSIHEHNS 3adBUTENEM Kaknx-nnbo TpeboBaHun, B ToM yucne 6e3
NCNONb30BaHNSA MpPOrpaMMHOro obecneyeHusi, YCTaHOBKA KOTOPOro Ha TexXHUYeckue
cpencrtBa 3asButena TpebyeT 3akfoyvyeHUs NUUEH3MOHHOMO WM MHOMO COorfalleHnsa C
npasoobnagartenem nporpammMHoro obecneveHus, npegycmaTpmsaroLLero B3uMaHe nnatsbl,
perucTpauuio unuM aesTopusauuio 3adBUTENS UMW NpedoCTaBfeHne UM NepcoHasibHbIX
AAHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTens NUYHO UNUM No TenedoHy B COOTBETCTBUMU C
nocTynuBLIMM obpaLleHneM npegocTasnseTcs MHpopmMmauns:

1) 0 MecTe HaxoXOeHuUss MHOroyHKUWOHANbHOro LUeHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MyHUUUMnaneHblx ycnyr, OpeaaHa (agpec, rpadmk paboTbl, CNpaBoYHbIe
TenedoHbl);

2) o nopsgke npegocTtaBreHUs MyHUMUMManbHOM ycnyrn, o crnocobax u cpokax
nogayun 3asBneHun;

3) O kaTeropuax rpaxgaH, KOTOpbIM NpeaocTaBnsAeTcsa MyHuuuMnanbHasa ycnyra; o
HOPMAaTUBHbLIX MPABOBbIX aKTax, PerysimpyroLmMx BONPOCkl NpeaocTaBneHns MyHLmunansHom
yCnyru;

4) o0 nepevyHe [OOKYMEHTOB, HeOOXOOMMbIX [ONA pPacCMOTPEHUA 3asaBMEeHUs o
npegocTaBreHnn MyHULMNANbHON YCIyrn, O CpoKax npuemMa v perucrpaunmn sasaBrneHuns;

5) o xoge npegocTtaBneHns MyHUUUNanbHOW YCnyru;

6) o0 mecTe pasmeleHna Ha oduumanbHOM canTe WMHdopMauuM Mo Bonpocam
npegoCcTaBneHNs MyHULMNANbHOW yCryru;

7) o nopsagke obGxanoBaHust AencTBuA unu  6e30encTBus  LOSMKHOCTHBLIX NN,
OpeaHa.

Mo nucbmeHHOMy obpalleHunio  COTPYAHMKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBrieHne MyHULMNAanbHOW YCnyrn, NOAPOOHO B MUCbMEHHOW POpPME pPas3bACHSAIOT
3asBUTENO NOPALOK NpefoCTaBreHna MyHUUUnanbHOW YCMyrM U BOMPOCHl, YKa3aHHble B
HacTOALEM MYHKTEe agMUHUCTPATMBHOIO perfnameHTa, u B TedyeHne Tpex paboumx gHen co
OHSA perncTpauumn obpalieHus HanpaBnawT oTBeT 3assutento. OTBeTbl A4alOTCA Ha SA3blKe
obpalleHnda. B crny4yae HEBO3MOXHOCTU [aTb OTBET Ha sA3blke ObpalleHust MCNoSb3yTCs
rocyaapcTBeHHble A3blkn Pecnybnukn TaTapcTaH.

1.3.5. WHdpopmauua no Bonpocam npeaocTaBfeHns MYHUUMMANbHOW YCnyru
pa3MellaeTcs Ha oduunanbHOM calTe MYHULMManbHOro panoHa M Ha UHAPOPMALMOHHBLIX
cTeHaax B nomeleHnax OpzaHa ons paboTbl ¢ 3as8BUTENSMN.



NHdopmaums Ha rocyaapCcTBeHHbIX sidblkax Pecnybnuku TaTapctaH, pa3meliaemas
Ha WMHMOPMALMOHHbIX CTEeHA4aX M Ha oduunanbHOM canTe MyHULMMNaribHOro panoHa B
WHOPMALMOHHO-TENEKOMMYHUKAUNOHHOW ceTn  «/HTepHeT», BKNOYaeT cBedeHua o
MyHUUMUNanNbLHOW ycnyre, cogepxawuecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 210, 2.11,
5.1 agMMHUCTPaATMBHOIO pernameHTa, UHOPMaLMID O MeCTe HaxOXAEHUs, CnpaBOYHbIX
TenedoHax, BpemeHun pabotel OpzaHa, 0 rpamke npuema 3asBrneHuin Ha npeaocTaBneHne
MYHULMMNANsHOW YCIyru.

1.4. HopmaTturBHble NpaBOBbIE aKTbl, perynupytoLme npegocTasneHne
MYHULMNANbHOW yCryru

1.4.1. TlepevyeHb HOpMaTMBHbLIX NPaBOBbIX aKTOB, PErynupyrLlmx npegocTaBrieHue
MyHUUMMNAnNsHOM ycnyrn (C ykasaHMemM pPeKBU3UTOB HOPMATUBHbLIX MPaBOBbIX akKTOB U
WUCTOYHUKOB WX OdumuManbHOro onyobnukoBaHus), pasmeweH Ha EguvHom noptane, B
Peectpe rocygapCTBEHHbIX WM MyHUUMNAnbHbIX  YCAyr, Ha oduuManbHOM cauTe
MYHULMNANbHOro paroHa B MHPOPMaLMOHHO-TENEKOMMYHUKAUMOHHOM ceTn «IHTepHeT».

1.4.2. TeKkCT agMMHUCTPATUBHOIO perfnamMeHTa B JEeUCTBYOLWEN pedakunn noanexuT
pasmelleHuio Ha EguHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MyHUUMMAMNbHbLIX YCIyT,
Ha odmumanbHoM cante MyHULUMNanNbLHOro panoHa B MHOPMALNOHHO-
TeNeKOMMYHUKaLMOHHON ceTu «NHTepHeT».

1.5. TepMuHbI, UCNOMb3yeMble B aAMUHUCTPATUBHOM pPerfiaMeHTe, U UX onpeaeneHuns

1.5.1. B agMWHUCTpPATMBHOM perflameHTe WCMOoNb3ylTCcs creaylwmne TepMUHbL Y
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOroyHKLMOHANbHOIO LeHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MyHUUUNANbHbIX YCAyr — TepputopmnarnibHO 060CobrIeHHOe CTPYKTYpPHOE
nogpasgeneHuve (odpuc) MHOIO(YHKLIMOHANbHOro LUeHTpa npegocTaBneHns
rocy4apCTBEHHbIX U MYHUUUNANbHbLIX YCIYr, CO30aHHOE B rOPOACKOM (CeSfibCKOM) NoceneHnm
MYHULMNanNbHOIo panoHa nnun B ropoackom okpyre Pecnybnukn TaTtapctaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHvM3aumMmM [OesaTenbHOCTM  MHOrOMYHKUMOHAmMNbHbIX LEHTPOB
npefocTaBNeHns  rocygapCTBEHHbIX M MyHUUMNAnNbHbIX — YCRyr,  YTBEPXAEHHbIX
noctaHoBneHuem lNpasutensctBa Poccunckon degepaumm ot 22 gekabps 2012 r. Ne 1376
«O6 yTtBepxaeHun [NpaBun opraHu3auun AeaTenbHOCTM MHOMOMYHKUMOHANbHbLIX LEHTPOB
npeaocTaBnNeHns rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIyr»;

TexHudeckas owwmnbka - owwnbka (onucka, onevaTka, rpaMmaTvyeckass Wnu
apudmeTtudeckas  owubka nubo nopobHas  owwnbka), OonywleHHas  opraHom,
NpeaoCcTaBNAWNM MyHULUNANBHYIO YCIyry, U npuBelas K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNANbHON YCNyru), CBeAEHUsM B LJOKYMEHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUINUCb CBEAEHUS;

EovHaa cuctema wugeHTUdMKauMm U ayTeHTUdukaumm B MHGpacTpyKType,
obecneunBatoLiern NHPOPMALMOHHO-TEXHONOIMYECKOE B3anMOLENCTBUE MHAOPMAaLMOHHBIX
CUCTEM, UCNOSb3YEMbIX AN NPefoCTaBNeHns rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCyr B
anekTpoHHou hopme (aanee — ECUA) — cbegepanbHasa rocyaapcTtBeHHast MHGPOpPMaLMoHHas
cuctema, obecneumBaroliasi CaHKLMOHMPOBAHHBIA OOCTYN YYACTHUKOB WMH(OPMAaLMOHHOMO
B3aMMOJENCTBUS B CUCTEMe uaeHTUUKaUMM wn ayTeHTUpUKaumm K UHGopmMauuu,
cogepxaliencs B rocyaapCTBEHHbIX MH(POPMaLMOHHBIX CUCTEMAX N UHBIX MHPOPMAaLIMOHHBIX
cuctemax;

ML - NocygapcTBeHHoe OropkeTHOe yupexaeHne «MHOroyHKUNOHANbHbIN LEHTP
npegocTaBneHns rocygapCTBEHHbIX U MyHULMNANbHbIX yenyr B Pecnybnvke TatapctaHy;
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ANC ML, - ABTOMaTM3MpPOBaHHasA MHOPMaLIMOHHaA cucrtema
MHOTOYHKLUMOHAmNbHbLIX LIEHTPOB MNpPeaoCTaBfieHUs rocyaapCTBEHHbIX W MyHULUMNANbHbIX
ycnyr Pecny6nuvkn TatapcTaH.

1.5.2. B agmuHucTpatmBHOM perfiameHTe Mo 3asBfieHMeM O npeaocTaBneHnn
MYHUUMNANbHOW YCNyrn (ganee - 3asiBfieHMe) MOHMMAaEeTCa 3anpoc O npeaocTaBreHnn
MYHUUMNANbHOW YCIyrn, NogaHHbIA B COOTBETCTBMM C NYHKTOM 3 cTaTbh 2 degepanbHOro
3akoHa oT 27 wuona 2010 roga Ne 210-&3 «O6 opraHusaumm npegocTaBneHns
rocyaapCTBEHHbIX U MyHULMNANbHbIX yenyry (aanee — ®enepanbHbiii 3akoH Ne 210-93).

2. CtaHpapT npegocTaBrneHUs MyHULUNanNbHOW ycnyru
2.1. HaumeHoBaHWe MyHMUMNANbHOW yCrnyrm
Bblgaya cnpaBku (BbIMUCKN).

2.2. HaumeHoBaHme UCnosHUTENbHO-pacnopaguTeNbHOro opraHa MeCcTHOro
camoynpasfeHus, HenocpeacTBEHHO NPeaoCTaBASAWEro MyHUUUNANbHY YCNyry

HcnonHumernbHbIU komumem Kyzaee8CcKo20 cesibCKo20 rnocesieHus
2.3. OnucaHne pesynbTaTta npegoctasneHna MyHUUUnanbHON yCryru

2.3.1. PesynbTaToM NpegocTaBrieHns MyHULMNanbHOW YCyru ABNAeTca:

1) cnpaBka (Bbinucka) (npunoxeHne Ne 1 K HacToswemMy agMUHUCTPaTUBHOMY
pernamMmeHTy);

2) peleHne o6 oTkase B NpeaoCcTaBneHnn MyHULMNansHoOM ycnyri (npunoxeHne Ne
2 K HacTosLWeMy agMUHUCTPATUBHOMY pernameHTy);

3) peweHne o6 oTkase B NpMemMe AOKYMEHTOB, HEOOXOAMMbLIX AN NPeaoCTaBMEHUS
MyHuuMnanbHon ycnyrn (npunoxeHme Ne 3 Kk HacTosilwemy agMWHUCTPaTUBHOMY
pernameHTy).

2.3.2. PesynbTat npegoctaBneHns MyHULMNanbHOW yCnyru HanpaBnseTcs 3asBUTENto
B (popMe O3NEeKTPOHHOro [OOKYMEHTa, MNOAMNUCAHHOINo YCUIEHHOW KBanuduunmpoBaHHON
3MEKTPOHHOW NOAMUCBI0 YMNONIHOMOYEHHOIO OOMMKHOCTHOro nuua OpeaHa (nubo OpeaHa), B
cootBeTcTBUM C PepepanbHbiM 3akoHOM oT 6 anpena 2011 roga Ne 63-03 «O6
anekTpoHHou noanucu» (ganee — ®epepanbHbin 3akoH Ne 63-P3) B NMYHbLIM KabOuHET
EovHoro noptana. B cnyvae HanpaBneHust 3asBneHust nocpeactsom PecnybnvkaHcKoro
noptana pesynbTaT MpeaoCTaBfeHUss MyHUUMNANbHOW YCMyrn HanpaensieTcs TaK ke B
Nn4YHbIN KabnHeT PecnybnnkaHckoro noprana.

2.3.3. Mo BbIGOpy 3asaBMTENs pesynbTaT NPeaoCTaBNEHUA MyHUUMNANbHOW YCryru
Bolgaetca B OpraHe mnn B MOL, B dopme 3k3emnnsipa 3NEKTPOHHOrO [OOKYMEHTa,
pacnedataHHoro Ha OyMaXHOM HocuTene, 3aBEepeHHOro neyaTbid W NOAMUCHIO
COOTBETCTBEHHO YNONIHOMOYEHHOrO AOMKHOCTHOrO nNuua OpraHa unu padoTtHuka MOLL.

2.3.4. 3asBuTenb BnpaBe MOMyYMTb pes3ynbTaT NPeaoCTaBNeHns MyHUUMNanbHOM
ycnyrm B dOopmMe 3feKTPOHHOrO [OOKyMEHTa B TeyeHue Cpoka [OenctBus pesyrnbTaTa
NnpeaocTaBneHns MyHULUMNanbHON yCcrnyru.

2.4. Cpok npefocTaBneHms MyHULMNanbHON yCcnyru, B TOM Yncrne ¢ y4eToM HeobxoaumMocTu
obpalleHnsa B opraHusaunm, y4acTByoLmMe B NpegoCTaBneHm MyHUUUNansHOM yCnyrm, Cpok
NPUOCTaHOBIEHNS NPeOCTaBNeHNS MyHULMNANbHON YCNyrn B Criydyae, ecnm BO3MOXHOCTb
NPUOCTaHOBMNEHNSA NpegyCMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepaumm, Cpok
Bbldayun (HanpaBrieHUs) AOKYMEHTOB, SBMSIOLMNXCS pe3yrbTaToM NpefoCTaBneHuns
MYHULMNANbHOW YCIyru



2.4.1. MyHuumnanbHaga ycnyra npeoctaBnsdeTcs B TeYeHne Tpex pabounx gHen.

2.4.2. TlpuocTaHoBfeHME cpoka npeaocTaBfieHUss MYHUUMNANbHOW YCIyrn He
npegycMoTpeHo.

2.4.3. HanpaBneHue [OOKyMeHTa, HABNANOLWErocs pesynbTaToM MnpefocTaBneHus
MyHULMMNANbHON ycnyrn B oOpMe 3MEKTPOHHOIO AOKYMEHTa, 3adBUTES0 OCYLLIECTBNSETCS B
AeHb 0(POpMMEHNSA N permcTpauumn pesynstaTta npegocTaBneHns MyHULUMNansHOM YCyru.

2.5. VicyepnbiBatowwmin nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUN C
3aKkoHogaTeNbHbIMU U NHBIMW HOPMAaTUBHLIMU NPaBOBbLIMU akTamun AN npefocTaBneHus
MYHMUMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HeobxoauMbiMn 1
oba3aTenbHbIMK ANA NpeaocTaBNeHna MyHULMNAanbHbIX YCyr, noasnexatnx
npeacTaBneHnto 3agaBmTenem, Cnocobbl X NONyYeHNsa 3asiBuTenemM, B TOM Yncne B
3MEKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHust

2.5.1. Ing nony4eHnss MyHMLMNanbHOW yCryru 3asiBUTENb NpeLCTaBnseT crnegyoowme
AOKYMEHTbI:

1) AOKYMEHT, yOoCTOBepsWnMin nn4HOCTb (He TpebyeTcsa B cnyyae obpalieHus
nocpeactesom PecnybnnkaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSIOLWMI NOSTHOMOYUA NpeacTaBUTeNs 3asaBUTens;

3) 3aaBneHue:

B (bopme pokymeHTa Ha BymaxHOM HocuTene (npunoxeHue Ne 4 Kk HacTosilemy
agMUHUCTPATUBHOMY pernameHTy);

B ONIEKTPOHHOW (popme (3anorHaeTcs MNOCPeACTBOM BHECEHWA COOTBETCTBYIOLLMX
CBEEHMA B 3MNEKTPOHHyIO opMy 3asiBNeHust), MOAMMCaHHOe B COOTBETCTBUM C
TpeboBaHnamMM nyHkta 2.5.3 agMUMHUCTPATUBHOIO pernameHTta, npu obpaweHum
nocpeacTsoM PecnybnvkaHckoro noprana;

4) B cnyyae, ecnu Ana nNpeaocTaBneHna MyHuUunanbHOW ycnyrm Heobxoguma
ob6paboTka nepcoHarbHbIX [AaHHbIX NULA, He SBMSAIOLWErocs 3asiBuTenemM, U ecnu B
COOTBETCTBUN C dheaeparibHbiM 3akOHOM 06paboTka TakMx NepCcoHanbHbIX AAHHbLIX MOXET
OCYLLEeCTBNATLCA C CcCorflacusa  ykasaHHOro nuua, npu obpalieHun 3a nonydeHuem
MYHUUMMNANbHOW  ycnyrn  3adBuTeNb  OOMOMHUTENbHO  NpeactaBnseT  OOKYMEHTbI,
noaTBepXgarwLimMe nofnydeHMe COrmacusi  ykasaHHOro nuua WM ero  3aKOHHOro
npeacrasutens Ha o6paboTKy nepcoHanbHbIX AaHHbIX yKazaHHOro nvua. [JOKyMeHTbl,
noaTBepXaatoLLme nonyvyeHne cornacusi, MoryT ObiTb NpeacTaBreHbl B TOM Yucne B hopme
9NEKTPOHHOIO LOKYMEHTA;

5) B cnyyae, ecnu 0643aHHOCTb XpaHeHus [omoBon kHurm pao 31.12.2017
BO3naranacb Ha COGCTBEHHMKOB XUIbIX MOMELLEHUN, 3asBUTENEM NpeacTaBnNaeTca JoMoBas
KHUra;

6) npaBoyCTaHaBnuBawLMe [OOKYMEHTbl Ha WHAMBUAYANbHbIN XWNOW Aom (ecnu
npaBo COOCTBEHHOCTM He 3apeructpupoBaHo B EamHOM rocygapcTBeHHOM peecTpe
HEeOBWXUMOCTU) — O115 BbIMUCKM U3 NOXO3ANCTBEHHOW KHUTU.

2.5.2. 3asBneHve wn npunaraemble [OOKYMEHTbl MOryT ObiTb NpeacTaBneHbl
(HanpaBneHbl) 3asBUTENEM OOHUM M3 Cneayowmx cnocobos:

1) yepes MOLl Ha OymaxHbIX HOCUTENSX M B BUAOE OSNEKTPOHHbIX [AOKYMEHTOB,
COOTBETCTBYHOLUUX TPEOOBaHUAM NyHKTA 2.5.3 aAMUHUCTPATMBHOIO perfnameHTa;

2) nocpencteom PecnybnukaHckoro noptana B 3f1eKTPOHHON hOpME;

3) B OpraH nn4yHO unm nocpeacTBOM NOYTOBOW CBSA3M HA ByMa)KHOM HOCUTEne.

3asiBneHne n npunaraemble AOKYMEHTbI, MPU HanpaBrieHuM NocpeacTBOM MOYTOBOM
CBSA3K, 3aBEPSIOTCH B YCTAHOBIIEHHOM MOPSAKE.

2.5.3. 3aaBneHve npu HanpaeneHun nocpeactsom PecnybnukaHckoro nopTtana
noanncbLIBaeTCHA NPOCTON ANEKTPOHHOM NOANUCHIO 3aABUTENS.
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[Ana nonyyeHns nNpoCTOM 3NEKTPOHHOM MNOAMUCU 3asiBUTENO HeobxoaumMo nponTwm
npoueaypy peructpaumm (ayteHtudukaumm) B ECUA, a Takke noaTBepauTb YYETHYHO
3anuchb.

ONEKTPOHHbIE [OKYMEHTbl (3NIEKTPOHHbIE 00pa3sbl JOKYMEHTOB), YKa3aHHble B
nognyHktax 2, 4-6 nyHkra 2.5.1 agMMHUCTPATUBHOIO pernamMeHTa, 3aBepstoTCs YCUNEHHON
KBanMuuMpoOBaHHOW NOAMUCHLIO KL, YNOSTHOMOYEHHbIX Ha CO3JaHWe W NoAnuMcaHue Takux
AOKYMEHTOB, B TOM YMCe HOTapuycamum.

ONEKTPOHHbIE OOKYMEHTbl (3NEKTPOHHble 00pa3sbl OOKYMEHTOB), npuraraemble K
3asiBlieHN0, B TOM YuUCre JOBEPEHHOCTU, HanpaensawTca B Buae dpannos B popmatax pdf,
ipg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Bonee 50 MbanT.

KauectBo npenoctaBnsiemMblX 3EKTPOHHbIX [AOKYMEHTOB (9MNEKTPOHHbIX 006pa3os
AOKYMEHTOB) [OSDKHO MO3BOMATbL B MOMIHOM 0OObemMe npoynTaTb TEKCT [AOKYMEeHTa U
pacno3HaTb PeKBMU3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3aABUTENS:

1) npegcraBneHns OOKYMEHTOB W MHOpMauMn WnNn OCyLLEeCTBIEHUS LENCTBUN,
npeactaBfieHne unuM  OCyLWEeCTBEHNEe KOTOpbIX He npeayCMOTPEHO HOPMaTMBHBIMU
NpaBOBbIMW  aKTaMu,  PEerynvpylowmmMm  OTHOLLUEHMS,, BO3HMKalLWMEe B CBA3M C
npegocTaBneHnemM MyHUUMNANsHOM YCIyru;

2) oOCyWecTBMeHna OenCTBUW, B TOM YUCMe corflacoBaHum, HeobxoauMblx AN
nonyyYeHnss MyHUUUNanbHOM YCryrn U CBA3aHHbIX C obpalleHneM B MHble rOCYyAapCTBEHHbIE
OpraHbl, OpraHbl MECTHOro CaMOynpaBfeHus, OpraHn3aunn, 3a MWCKMYEHNEM MNOoSyYyeHus
ycnyr n noryyeHus [AOKYMEHTOB W MHGOpMauMM, NpedocTaBnseMblx B pesyrnbTaTe
NpeaoCcTaBNeHNs TakuxX YCNyr, BKMAOYEHHbIX B NepedHn, ykasaHHble B 4actm 1 cratbhn 9
depepanbHoro 3akoHa Ne 210-P3 (Heobxoanmbix 1 06a3aTENbHbIX YCAYr);

3) npenctaBneHUs  OOKYMEHTOB W WHopmauun, oTcyTcTBMe u  (4nu)
HEeJOCTOBEPHOCTb KOTOPbIX He YKasblBanucb Mpu MepBOHA4YaribHOM OTKa3e B Mpueme
AOKYMEHTOB, HeobXoauMbIX ANns nNpeaocTaBNeHns MyHuuunanbHoOW ycnyri, nmvbo B
npegocTaBNeHnn MyHULUMNanbHOW YCNyrn, 3a UCKITIOYEHNEM CreayroLmnX crnyyaes:

a) W3MeHeHne TpebOoBaHWN HOPMATMBHbLIX MNPAaBOBbLIX aKTOB, KacaloLMXcs
nNpegocTaBNeHns MyHULMNANbHOW YCMyrk, nocre nepBoHayanbHOW nodayvv 3asiBNEHUa O
npegocTaBneHnn MyHUUMNanbHON ycnyru;

6) Hannune owunbok B 3asBNEHUN O NPeAOCTaBMEHUN MYHULMNANbHOW YCRyrn U
AOKYMEeHTax, MOAaHHbIX 3asdBMTENneM Mocne nepBOHayanbHOro oOTka3a B npueme
AOKYMEHTOB, HeobxoauMblX ANa nNpedocTaBNeHns MyHuuunanbHoW ycnyru, nvbo B
NpeaocTaBNeHNN MyHULMNANbHOW YCNYrM U He BKMOYEHHbIX B MNPEeACTaBIIEHHbIN paHee
KOMMNEKT AOKYMEHTOB;

B) UCTeYyeHMe cpoka AEWUCTBUS OOKYMEHTOB WM M3MEHeHue WHopmauumn nocne
nepBOHavyanbHOro OTka3a B MNpuYeMe [OOKYMEHTOB, HeobxoouMblxX Onsi NpeaocTaBneHus
MyHMUMNANbHON ycnyru, Nnnbo B NpegoCcTaBneHnn MyHULMNAnbHON YCyru;

) BblABNEHME OOKYMEHTanbHO MoATBEPXAEHHOro akta (NMpuM3HakoB) OLWMOOYHOro
unu npoTtmBonpaBHOro aencteunsa (6esgenctensa) gormkHocTtHoro nuua OpraHa, paboTHuka
M®Ll, npu nepBoHayanbHOM OTKase B MNpPUEME [OOKYMEHTOB, HeobxoauMmbiX AOns
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B NpegocTaBieHnn MyHULMNAnsHOM yCnyru,
O 4YeM B NUCbMEHHOM BuAe 3a nognucbio pykosBoauTens OpraHa npu nepBoHa4YanbHOM
oTKa3e B NpMeMe JOKYMEHTOB, He06Xo4MMbIX A5t NpeaoCTaBleHnss MyHUUMNanbHOW ycnyru,
yBEe4OMISIETCA 3aABUTENb, @ TakkKe NPUHOCATCS U3BUHEHUS 3a AOCTaBMeHHble Heyao0bCTBa;

4) npepoctaBneHMss Ha OyMaxHOM HocuTene [OKYMEHTOB UM MHdOopMaumu,
3NEeKTPOHHbIE 06pa3bl KOTOPbLIX paHee Oblnv 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, 3a ncknoyeHmem criydaeB, ecnn HaHeceHue
OTMETOK Ha Takume [OOKYMeHTbl nNnbo nx wusbsaTMEe SABNSETCA HeoOXOAWMbIM  YCIOBUEM
npeaocTaBneHns rocygapCTBEHHOM WAW  MYHMUMNANbHOW YCNYrKM, W WHbIX CIlyyYaes,
YyCTaHOBMEHHbIX hefeparnbHbIMU 3aKOHaAMU.



2.6. NcuepnbiBatoLwmin nepeyvyeHb AOKYMEHTOB, HEOH6XOANMbIX B COOTBETCTBUM C
HOPMaTUBHbBIMW NPAaBOBLIMW akTaMu 4115 NpeAoCTaBneHNs MyHULMNAaibHOW YCIyrn, KoTopble
HaxoAATCs B pacnopsiXKeHUN rocyfapCTBEHHbIX OPraHoB, OpPraHOB MECTHOIO
camoynpasneHus n noaBeAOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHamMm Ui opraHam MecTHOro
camoynpaBneHust opraHM3aumin n KoTopble 3asBUTESNb BNpaBe NpeacTaBuUTb, a Takke
cnocobbl MX NOMy4YEeHUS 3aABUTENSMIN, B TOM YMCIE B 3NEKTPOHHOM hopMe, NOPSAO0K NX
npeacraBneHuns; rocy4apCTBEHHbIN OpraH, opraH MecTHOro camoynpasneHumsi Mnbo
opraHusauus, B pacropsbKeHUn KOTopbIX HAX0OATCS AaHHbIe JOKYMEHTbI

2.6.1. lNMonyyatoTca B pamkax MexxBeJOMCTBEHHOIO B3aMMOLEeNCTBUA:

1) BbINMCKa N3 EQUHOro rocygapCTBEHHOro peecTtpa HeaBuwxmuMocTn — degepanbHas
cnyx6a rocyaapCTBEHHOW perncTpaumm, kagacrtpa u kaptorpadum;

2) cBegeHuMst 0O AENCTBYKOLEM nacnopTte rpaxgaHuHa Poccuinckon depepaumm —
MB/[] Poccuu;

3) cBegeHuss O HoOTapuarnbHOW [OBepeHHOCTM — degepanbHass HoTapuarnbHas
nanara.

2.6.2. 3asaBuTeEnb BnpaBe MNpeaocTaBUTb OOKYMEHTbl (CBEAEHUS1), YKasaHHble B
nognyHkte 1 nyHkta 2.6.1 agMUHUCTPATUBHOrO pernameHTa, B (QOpMe 3MEeKTPOHHbIX
AOKYMEHTOB, 3aBEepPEHHbIX YCUNEHHOMN KBanMuumpoBaHHOM noanucbio nmu,
YNONTHOMOYEHHbIX Ha co3aHue 1 noanncaHue Takux JOKYMEHTOB, Npu nofaye 3asiBrieHus.

2.6.3. HenpeacraBneHne (HeCBOEBPEMEHHOE MPeACTaBEHNE) YKa3aHHLIMU B NMYHKTE
2.6.1 agMMHUCTPATMBHOIO perfnamMeHTa opraHamy rocyJapCTBEHHOW BnacTu, opraHamu
MECTHOro camMoOyrnpaBrieHus, opraHM3aumsaMm JOKYMEHTOB U CBEOEHUN HEe MOXET SBMATbCA
OCHOBaHWeM ANns oTKasa B NpefoCTaBNeHU MyHULMNANbHOM YCNyri.

2.6.4. [omkHOCTHOE numuo W (unn) paboTHUK, YyKasaHHbIX B MyHKTe 2.6.1
aAMWHUCTPATUBHOIO  perflamMeHTa oOpraHoB W  oOpraHu3auui, He npegcrasmBLInE
(HecBOeBpeMeHHO npeacTaBMBLUME) 3anpOLUEeHHble W Haxo4slWMecss B pacnopsiKeHuu
AOKYMEHT Wnn CBeAeHus, noanexart agMWHUCTPATUBHOW, AUCUMNIVHAPHOW WU MHOW
OTBETCTBEHHOCTM B COOTBETCTBUN C 3aKOHoAaTenbCTBOM Poccuinckon denepauum.

2.6.5. 3anpewaeTtca TpeboBaTb OT 3asBUTENS OOKYMEHTbl CBEAEHWUSA, B TOM 4uchne
noaTBepXaatoline BHeceHMe 3asfBuTEeneM nnatbl 3a nNpeaocTaBneHne MyHUuunanbHOM
ycryry, Haxogsimecs B pPacnopsiKeHUW rocygapCTBEHHbIX OpraHoB, OpPraHoB MECTHOro
camoynpasneHns 1 NoABeLOMCTBEHHbIX FOCYAAapCTBEHHbIM OpraHam WUin opraHam MecTHOro
camoynpaBneHus opraHn3aumn.

HenpencraeneHve 3asBuTeneM [LOOKYMEHTOB, COAEpXalux CBeOeHUs, KOTopble
Haxo4dATCs B PacnopsbkeHUM  roCydapCTBEHHbIX  OpPraHoB, OpPraHOB  MECTHOro
camoynpasneHns 1 NoABeLOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam UM opraHam MecTHOro
camoynpaBfeHusi opraHuMsauun, He SBMSETCA OCHOBaHWMEM [ANfsi OTKasa 3asiBUTeno B
npeaocTaBneHnn MyHULUMNAanbHON YCnyru.

2.7. NcyepnbiBatowmin nepevyeHb OCHOBAHUN AN1s OTKas3a B pMeme LOKYMEHTOB,
HeobXxoauMbIX AN NpeaocTaBNeHNs MyHULMNANbHOW YCyru

2.7.1. OcHoBaHuAMW Ona OTKasa B MpuvemMe [OKYMEHTOB, Heobxoaumbix Ansd
npeaocTaBfeHNa MyHUUMNANbHOW YCIyrn, SBNAKTCA:

1) npeacTaBneHHble 3asBUTENEM OOKYMEHTbl cofepXaT NOAYMCTKA U MUCnpaBneHus
TEKCTa, He 3aBepeHHble B Mopsiake, YCTaHOBSIEHHOM 3akKoHogaTenbCcTBOM Poccuimnckon
depepauum;

2) DOKYMEHTbI coaepaT MOBPEXAEHMS, HannyMe KOTOPbIX HE MO3BOSISIET B MOJTHOM
obbeme uncnonb3oBaTb WMHGOPMaUUIO M CBEAEHUS, COAepXalumeca B [OKYMeHTax [Ans
npegoCcTaBfeHNss MyHULMNANbHOWN YCNYTIW;



3) npeacTaBrieHHble [OOKYMEHTbl WM  CBeAEeHUS yTpaTuiMm Curly Ha MOMEHT
obpalleHna 3a MyHUUMNanbHOW YCrnyron (QOKYMEHT, YAOCTOBEPSOLMIA MNOSTHOMOYUSA
npeacTtaBuTensa 3asButend, B cnydae obpalweHus 3a npegoctaBneHneM MyHUUMNanbHON
YCIyru ykasaHHbIM fMLOM);

4) nogadva 3adBNeHUs O npeaocTaBfeHUn MyHUUUNAanbHOW YCNyru U LOKYMEHTOB,
HeobxooMMbIX ANA NpefocTaBneHuss MyHUUMNanbHOW YCryrn, B SMEeKTPOHHOW ¢opme C
HapyLUEeHMEM YCTaHOBIIEHHbIX TpeboBaHWI;

5) HekoppeKkTHoe 3anosfiHeHne obsAsaTenibHbIX nonen B dopme 3asiBfieHUd, B TOM
yucrne B MHTEPaKTMBHON dhopme 3asBneHnsa Ha PecnybnnkaHckom noptane (HE4OCTOBEPHOE,
HenosiHoe, NMBOo HenpaBubHOE 3aMnofIHEHME);

6) npencrtaBneHMe HEMOSIHOrO  KOMMMEeKTa [OOKYMEHTOB, Heobxoaumbix —Ans
npegocTaBneHns MyHUUMNanbHON ycnyru;

7) 3aaBrieHMe o npeaocTaBieHUN YCNyrn nogaHo B opraH rocyaapcTBEHHOW BNacTw,
opraH MeCTHOro CaMOyrnpaBSieHUs1 UMW OpraHu3aumio, B MOSIHOMOYMS KOTOPbIX HE BXOAWUT
npegocTaBfieHMe MyHUUMNANbLHOW YCNyru;

8) HecobntogeHne ycTaHOBMEHHbIX cTatben 11 degepanbHOro 3akoHa ot 6 anpens
2011 roga Ne 63-93 «O6 3neKkTpoHHOM NOAMUCUY» YCNOBUW NPU3HAHUA OENCTBUTENBHOCTU
YCUNEHHON KBanmuLumMpoBaHHOM 3N1EKTPOHHOW NOANUCH.

2.7.2. TlepeyeHb OCHOBaHUM ANdA OTKasa B npuemMe AOKYMEHTOB, HeobxoauMMmbIX And
NonyyYeHnss MyHULMNanbHOW yCryrn, ABASETCH UCHEPMbIBAIOLLMM.

2.7.3. PeweHne 06 oTkase B npuveme 3asBfeHUs N OOKYMEHTOB, HeobxoauMMbIX Ond
npegocTaBneHns MyHULMNAanbHON YCrnyrn, MOXeT ObiTb MPUHATO Kak BO BpeMs npuema
3asBuTENd, TaKk W nocne nonyvYeHns OTBETCTBEHHbIM [OOMMKHOCTHbIM Jfiuom OpraHa
HeobXxoouMMbIX ANA NpefocTaBneHnss MyHUUMNanbHOW YCrnyrn OOKYMEHTOB (CBeOeHun) C
NCronb3oBaHMEM MEXBEAOMCTBEHHOINO WMH(OPMAaLMOHHOINO B3aUMOAEWNCTBUS, B CPOK, He
npesblaoLwmn 9 pabounx AHEN CO OHA permcTpauumn 3asBreHus.

2.7.4. 3anpelwiaeTtcs OTKasblBaTb B MpueMe 3adBfNEeHUs U UHbIX [JOKYMEHTOB,
Heobxo4MMbIX ONs NpefoCTaBNeHns MyHULMNAnbHOW ycnyri, B Cnydae ecnv 3asiBieHne u
AOKYMEHTbI, Heobxoaumble ONA MpedocTaBfeHUs MyHUUMNanbHOW ycnyru, nogaHbl B
COOTBETCTBUM C MH(poOpMaLMen O cpokax W nopsagke npenocTaBfieHns MyHMUMNanbHOW
ycnyrun, onybnukosaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.8. VlcuepnbiBatowmim nepeyeHb OCHOBaHWUN A9 NPUOCTaHOBMNEHUS UK OTKa3a B
npegoCcTaBeHMM MyHUUMNANBHOW YCNyrn

2.8.1. OcHoBaHuA ANs NPUOCTAHOBIIEHUS MPEOOCTABEHUS MYyHMUMMNANbHOW YCnyru
OTCYTCTBYOT.

2.8.2. OcHoBaHusa Ansa oTkasa B NpefoCTaBfeHMM MyHULMNANbHON YCIyTn:

1) B npeAcTaBneHHbIX 3as8BreHun 1 (MNn) JOKyMeHTaX COAEPXUTCA HenonHas n (unu)
HeOCTOBeEpPHas MHpopMaLms;

2) nocTynneHuwe oOTBeTa oOpraHa rocygapCTBEHHOW BRnacTu, opraHa MeCTHOro
camoynpasneHus nmbo nogsBeAOMCTBEHHOW opraHy rocygapCTBEHHOW BMacTv WM opraHy
MECTHOro camoynpaBneHus opraHusauumu Ha MeXBeJOMCTBEHHbIN 3anpoc,
CcBMAETENbCTBYOWEro 06 OTCYyTCTBUN JOKYMEHTa U (Mnn) nHdopmaumm, Heobxoaumblx Ans
npegocTaBneHns MyHUUMManbHOW YCNyru, €cnu COOTBETCTBYHOLMUN [OOKYMEHT He Obin
npeacTasrieH 3asBuTenemM no cCo6CTBEHHON NHULMATUBE;

3) OTcyTCTBME CBEAEHWA O perucTpaumm rpaxgaHuHa no MecTy XWUTenbCcTBa
(npebbiBaHMs1) B pacnopsikeHnn OpraHoB MECTHOro CaMoynpaBreHus.

2.8.3. lNepeyveHb OCHOBaHUN ANS OTKa3a B NpefoCcTaBneHuM MyHUUMNanbHOW YCnyru
ABNSAETCSH UCHEepnbIBaOLWMM.

2.8.4. 3anpewaeTcsa oOTKasbiBaTb B MNpedoCTaBNeHUN MyHUUMMAanNbHOW Yycnyru B
crniydae, ecnv 3asiBNeHne o npefoCTaBfieHUU MyHUUMNanNbHOW ycriyrm nogaHo B
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COOTBETCTBUM C WH(popMaumen o cpokax W nopsgke npesocTaBfeHUs MyHUUMNanbHOW
ycnyri, onybnukoBaHHon Ha EguHom nopTtane, PecnybnukaHckom nopTane.

2.9. MNopsapok, paamep M OCHOBAHUSA B3MMaHUS rocygapCTBEHHOW MOLUMMHBLI U MHOW NnaThl,
B3MMaeMon 3a npegocTaBieHne MyHULMNanbLHON yenyrm

MyHuumMnanbHas ycnyra npegocrtaBnseTcs Ha 6e3B03mMe3qHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KoTopble ABMSITCA HEOBXOAMMbIMU 1 0653aTeNbHbIMU AN
npegocTaBneHns MyHULMNAanbHOW YCryr, B TOM YnCre CBeAeHNs O JOKYMEHTE
(AOKyMeHTax), BbljaBaeMoM (BblgaBaeMblX) OpraHusaumnsiMuy, y4acTeYoLUMA B

npeaocTaBneHnn MyHULMNanbHbIX YCryr

MpenoctaBneHne HeobxoamMMbIX U 06A3aTeNbHbIX YCnyr He TpebyeTcs.

2.11. MNopsgok, pasmep 1 OCHOBaHUS B3VMaHWA NriaTthl 3@ NpeAocTaBieHne YCryr, KoTopble
ABMATCA HEOOXO0AUMbIMU U 06A3aTENbHBIMU ANA NPefoCTaBNeHUs MyHULMMNANbHOM YCNyru,
BKNOYast MHpopMaLmMio 0 MeTOAUKE pacyeTa pasMepa Takon nnatbl

MpenocrtaBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcumarbHbI CPOK OXUAAHUS B oMepeamn npu nogade 3anpoca o npefocTaBreHnm
MYHUUMNANbHOW YCRyru, ycrnyru, npeaocTaBisieMon opraHm3aumnen, y4acTByoLLEN B
npeaocTaBneHN MyHULMNANbHON YCNyru, U Npu nonyyYeHnn pesynbstarta npegocTaBneHuns
Takux ycnyr

2.12.1. Bpema oxugaHna npu nopgadye 3adBfeHUA Ha MNOMyYeHWe MyHUUMNnanbHON
ycnyru - He 6onee 15 MUHyYT.

212.2. lpyn nonyyeHun pesynstata nNpegocTaBleHNs MyHULMNanbLHOW  yCryru
MaKCuUMarbHbI CPOK OXXMOAaHUA B Odepean He O0IMKEeH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 NOpsiAOK perncTpaumm sanpoca 3asiBuTens o NnpegocTaBneHnn MyHULMNansHom
yCryrn n ycrnyru, npegocTaBnsieMon opraHu3aumen, y4acTByoLLEeN B NpeJocTaBneHnm
MYHULMNANBHOW YCIyru, B TOM YMCre B 9NIEKTPOHHON bopme

2.13.1. MNpu nuyHom obpaweHnn B MLl B AeHb nogayn 3adBNeHus 3asiBUTENO
BblagaeTtcsa pacnucka ns AUC MOLl ¢ pernctpaynoHHbIM HOMEPOM, NOATBEPXKAAIOLWMM, YTO
3asiBfeHne oTnpaBneHo, 1 AaTon nogayun 3asiBrieHus.

2.13.2. lMNMpun HanpaBneHun 3asdBneHusi nocpencTtBom, PecnybnukaHckoro noprtana
3asBUTENDb B AEHb Nodayn 3asiBNeHUsi NosfiydyaeT B NIMMHOM KabuHeTe PecnybnukaHckoro
noptana M MO 3MEKTPOHHOW Mo4YTe yBeOOMSEeHWe, MOATBepXpawllee, 4TO 3asiBfieHue
OTNpaBfieHO, B KOTOPOM YKa3bIBalOTCSA perMcTpaunoHHbIN HOMEpP 1 AaTa nogayum 3aaBfeHns.

2.13.3. lpu nmyHom oObpaweHun B OpraH B [eHb MoJadun 3asBfeHus
YNONMHOMOYEHHbIM OOSMKHOCTHbIM nmuom OpraHa 3asBuTent0 BbldaeTcs pacnucka u3
aBTOMaTM3NPOBAHHON WHGAOPMALMOHHON CUCTEMbI, MpeaHasHa4YeHHOW AN OKa3aHus
roCy4apCTBEHHbIX U MyHUUMNANbHbIX YCAYr, C permcTtpaunoHHbIM HOMEPOM, OaTON Nogauu
3as1BNeHNs N NnepevyHemM npeacTaBieHHbIX JOKYMEHTOB.

2.14. TpebGoBaHuMsA K NOMELLEHMSIM, B KOTOPbIX NPeaoCcTaBnseTcs MyHULMNanbHas
ycnyra, K 3any oXxuaaHusi, Mectam Ans 3anosfiHeHUs! 3anpocoB O NPeaocTaBneHnn
MyHULMNAnbHOM yCnyrM, MHPOPMAaLMOHHBLIM CTeHAaM ¢ obpasuamm UxX 3anofIHEHUS 1
nepeyHeM OOKYMEHTOB, HEOOXOAUMbIX 4SS NPeAoCTaBNeHNs KaXaon MyHULMNansHOM
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ycryru, pasMmeLLeHnio 1 0oOpMITEHNIO BU3yaribHOW, TEKCTOBOWN U MyNbTUMEANNHON
MHdOpMaLUKM O NopsiAKe NpeaocTaBneHnsa Takom ycnyr, B TOM Yncrne K obecneyeHmto
AOCTYNHOCTM ANS MHBANWAOB YKa3aHHbIX OObEKTOB B COOTBETCTBMM C beeparnbHbIM
3aKkoHOAAaTeNbLCTBOM M 3akoHoAaTenbCcTBOM Pecnybnukm TatapcTaH o counanbHon 3awmTe
nHBanMOoB

2.14.1. TlpepocTtaBneHne MyHUUMNANbHOW YCNYrM OCYLIECTBSETCA B 34aHUAX WU
nomeLLeHnsax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOW NOXAPOTYLLEHUS.

MecTa npuema 3assutenen obopyaytotcsa Heobxoanmon mebenbio Ana opopmeHus
AOKYMEHTOB, NH(POPMALIMOHHBIMU CTEHLAMMN.

2.14.2. B cooTBeTCTBUM C 3akoHodaTenbCcTBOM Poccunckon dPegepaumm o
coumanbHOM 3awuTe WHBANMAOB B Uensax ©OecnpenaTcTBEHHOro AoCcTyna K MecTy
npegocTaBneHnsa MyHMumMnanbHoOn ycnyrin obecnedynBaeTcs:

1) obecneumBaetcsa  OecnpenAaTCTBEHHbLIA  AOCTYN  WHBANMOAOB K  MECTYy
npeaocTaBnNeHns MyHuumnanbHOW ycnyrn  (yaobOHbI  BXOA-BbIXO4 B MNOMELLEHUs W
nepeMeLleHne B nx npeagenax);

2) Bu3yanbHad, TeKCToBad W MynbTUMegurMHasi uWHGopmMauuss o nopsagke
npefoCcTaBfeHnsT MyHUUMNANbHOMW YCnyrn pasmewaetca B YAOOHbIX AN 3asiBUTENENn
MecCTax, B TOM YMCIe C y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNO0B;

3) conpoBOXAeHME WHBaNMOOB, WMEKLIMX CTOMKME pacCTponcTBa YyHKLMMK
3pEHNSA N CaMOCTOSTENBbHOIO NEPeaBMKEHMS], U OKa3aHMe UM NMOMOLLIN;

4) BO3MOXHOCTb CAMOCTOATENBHOIO MEPEOBUXKEHMS NO TEPPUTOPUM, HA KOTOPOW
pacnosioXXeHbl 06BbEKTbI COLManbHON, UHXEHEPHOW N TPAaHCNOPTHON MHAPACTPYKTYpP, BXo4a
B Takne o6BbEKTbI 1 BbIXO4a M3 HUX, NOCaaKN B TPAHCNOPTHOE CPEeACTBO U BbICaAKN N3 HETO, B
TOM 4YKCre C UCNONb30BaHNEM Kpecna-KOMNsACKu;

5) Hagnexawee pasmelwieHne obopyooBaHMst U HocuTenen uMHdopmauumu,
HeobxoguMMbIx Ona obecneyeHnsa GecnpensiTcTBEHHOro AOCTyna MHBaNWAOB K ycryram C
YYETOM OrpaHNYEeHN NX XKN3HEOEATENbHOCTY;

6) aoybnupoBaHwe HeobxoaMmon AN WHBANMAOB 3BYKOBOWM W 3pUTENbHOWN
nHdopMauuK, a TaKke Hagnucewn, 3HaKoB U MHOM TEKCTOBOW U rpadomyeckon MHdopmaumnm
3HaKamMu, BbINOSTHEHHbIMU penbedHO-TOYEeYHbIM WpudToM Bpanns;

7) ponyck cypgonepeBoaymka n TudnocypaonepeBoaymka;

8) ponyck cobaku-npoBOAHUKA NPU HanNUuUU OOKYMEeHTa, NoATBepXaatollero ee
cneunanbHoe obyyeHue n BblgaBaemMoro nNo opmMe U B MOPsiAKE, KOTOpPbIE YCTAHOBMEHDI
npukasom MwuHucTepcTBa Tpyda W couuanbHoW 3awmtbl Poccuickon ®epepauumn oT
22.06.2015 Ne 386H «O6 yTBepxaeHun ¢oOpMbl AOKyMEHTa, MNOATBEPXOAKLWEro
cneumanbHoe obyyeHne cobakn-npoBogHUKA, N NOPSAKA ero Bblgauny.

2.14.3. TpeboBaHunsa B 4actn obecnevyeHns 4OCTYNHOCTU ANsl UHBaAnNMaoB OObEKTOB, B
KOTOpbIX OCYLLUECTBNSAETCA NpedocTaBrieHne MyHUUMnanbHOW  YCryrm, W  CpPeacTs,
NCMonb3yemMbiX NPU MPeaoCTaBEHNUN MyHUUMMNANbHOW YCIyrn, KOTOPble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMWHUCTPATUBHOIO perfiameHTa, MNPUMEHSIOTCS K
obbekTaM M cpencrtBam, BBEAEHHbIM B 3KCMfyaTauumioo UNu NpollegwmnmM MoOepHM3aumtio,
pekoHCcTpyKumto nocne 1 uonga 2016 roga.

2.15. MokasaTenu 4OCTYNHOCTU U Ka4yecTBa MyHULMNANbLHOW YCNyri, B TOM Yucre
KONM4eCcTBO B3aMMOENCTBUIA 3asiBUTENS C AOMKHOCTHLIMW L @MU NpU NpeaocTaBneHmm
MYHULMNAnbHOM YCMYrM U UX NPOAOIKMUTENBHOCTb, BO3MOXHOCTb MOMyYeHUst MHpopmaLum o
Xo4e npeaocTaBneHnst MyHUUMNansHOW yCryr, B TOM YMCHe C UCTOoNb30BaHMEM
NHEOPMAaLMOHHO-KOMMYHUKALIMOHHBIX TEXHOOMIA, BO3MOXHOCTb TMGO HEBO3MOXHOCTb
NoNy4YeHUs MyHULMNAanNbHOW YCIyrn B MHOFO(YHKLMOHANbHOM LEHTPE NpeaocTaBneHust
rOCyAapCTBEHHbIX U MyHULMNArbHbLIX YCNyr (B TOM YMcne B NOfIHOM o6beme), B nto6om
TeppuTOpManbHOM NOoApa3fAeneHny opraHa UCMOSTHUTENBHO pacnopsaanTeNbHOro opraHa
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MECTHOro camoynpasreHusi, No BblIbopy 3aaBUTENS (3KCTEPPUTOPUANBHBIN NPUHLAN),
nocpencTBoM 3anpoca o NpeaoCTaBfIeHUN HECKOSbKUX FOCYAapCTBEHHbIX U (Mnn)
MYHUUMNANbHbIX YCIYr B MHOTOYHKLMOHASbHbLIX LeHTpax npegocTaBeHuns
rocyapCTBEHHbIX N MyHULMNANBbHbBIX YCNyr, NpeaycMOTPeHHoro ctatben 15.1
®epnepanbHoro 3akoHa Ne210-d3 (koMMneKkcHbIN 3anpoc)

2.15.1. TllokasatensamMu [JOCTYMHOCTU NPEeOOCTaBIEHUA MYyHULMNANbHOW  YCIyru
ABNAOTCA:

pacronoXeHHOCTb MOMeELLEHUs!, B KOTOPOM BedeTCs NnpueM, Bblgaya AOKYMEHTOB B
30He JOCTYMNHOCTWN OBLLLECTBEHHOIO TPaHCNopTa;

Hanu4ne HeobXxoaMMOro KonmyecTBa CNeumManmcToB, a Takke NOMELLEHNN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM JOKYMEHTOB OT 3asBUTENEN;

HanuuMe wucyepnbiBawwWwen unHGPopMaumm o cnocobax, nopsgke UM cpokax
npegocTaBneHnsa MyHUUMNAnNsHOM yCcrnyrn Ha MHOpMaUNOHHbIX cTeHaax, EguHom noprtane,
PecnybnvkaHckom noptane, ouumansHOM cante MyHUUUNanbHOro panoHa;

oKasaHve MoMOoLUM MHBanNugam B npeogorieHun 6apbepoB, MeLlaloWmX MonyvyeHuo
UMW yCnyr HapaBHe C APpYrMMu nuuamu.

2.15.2. NokasaTensmu Kka4yecTBa nNpegocTaBleHns MyHULUNansHOW yCryru SBnaTCA:

1) cobnogeHne CpoKoB NpMema n paccCMoOTPEeHUs1 LOKYMEHTOB;

2) cobnogeHune cpoka nonyvyeHus pesynbtata MyHULMNANbHON YCyru;

3) oTcyTcTBME  OBOCHOBaHHbIX >Xanob Ha HapyweHus  aAMUHUCTPATUBHOIO
pernameHTa, coBepLueHHble paboTHnkamm OpraHa;

4) KoNN4ecTBO B3aUMOAEWNCTBUM 3adABUTENA C OOIMKHOCTHbIMKU nvuamu (6e3 y4veTta
KOHCYNbTaLWn):

B3anmoaencTeune 3aasutens ¢ padotHukamm OpraHa unn MOLL npu npegocTasneHnn
MYHULUMMNANbHOW YCMyrn OCYLIEeCTBNSAETCA OAWH pa3 MNpu nNpeacTaBneHun 3asiBeHus co
BCEMWN HEOOXOOUMbBIMU LOKYMEHTaMU;

OOVMH pa3 B cryvyae HeoOXOAMMOCTM MONyvyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHoun ycnyru B OpraHe nnn M®L| B oopme ak3emnnisipa 3f1eKTPOHHOrO AOKYMEHTa
Ha GymaxxHOM HocuTene.

MpoOomKnTENbHOCTL OAHOMO B3aMMOOENCTBUS 3adBUTENSA C JOMMKHOCTHLIMWU fMuamMm
npv NpegoCcTaBneHn MyHUUMNANbLHOW YCNyrn He npesblwaeT 15 MUHYT.

3agBuTenb BrpaBe OLEHUTb KayeCTBO MpedoCTaBfeHUs MyHUUMNAanbHOW YCRyrn C
NMOMOLLbLID  YCTPOMCTB  MOABMXHOW  pagnoTenedOHHOM CBA3W, C  UCMONb30BaHMEM
PecnybnukaHckoro noprasna, TepMUHaIbHbIX YCTPOWCTB.

2.15.3. NIHdopmauusa o xoae npeaoctaBneHnss MyHULMNanbHOW YCIyrn MOXeET ObiTb
nosiyyeHa 3asiBUTENIEM B JNUYHOM KabuHeTe Ha EguHom noptane, PecnybrnvkaHckom
noptane, B Oprane, MOLI.

2.15.4. MNpepgocTaBneHne MyHUUUNanbHOW ycnyru ocyulectensietcsa B nobom MOL| no
BbIOOpY 3asdABMTENst HE3aBUCMMO OT MecCcTa €ero XWTenbCTBa WM MecTa (aKTUYecKoro
NpoXuBaHus (npebbiBaHus) Ha Tepputopun Pecnybnuku TartapcTtaH no
3KCTEeppUTOPMAnNbLHOMY NMPUHLMNY.

MyHuumMnansHasa ycnyra B CoctaBe KOMMSIEKCHOro 3anpoca He NpeaoCcTaBseTcs.

2.16. NHble TpeboBaHusi, B TOM YnUCEe ydYUTbIBaOLWLME OCOBEHHOCTM NpeaocTaBneHns
MYHMLUMNANbHOW YCNyru No aKkcTeppuTopuansHOMy NpuHuuny (B cnyyae, ecnu
MyHUUMNanbHas ycryra npeaoCcTaBseTCca N0 aKCTEPPUTOpUaNbHOMY NPUHLMNY) U
0COBEHHOCTN NpeaoCcTaBneHUss MyHULUNANbHOW YCIyru B 9NEKTPOHHON dhopme

2.16.1. lpun npepocTaBreH MYHUUMNANBHOM YCNYrM B 3MEKTPOHHOW opme
3asiBUTENb BNpase:
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1) nonyy4nTb UMHGOPMaUUIO O NOpSAKe U CpOoKax NpefoCcTaBfeHUs MyHULMNanbHOW
ycnyru, pasmeLleHHyo Ha EgnHom noptane, PecnybnukaHckom noptane;

2) nopaTb 3adBfneHne O npeaocTaBfieHUM MYyHUUMMNANbBHOW YCNYyr W UHblE
OOKYMEHTbI, Heobxoaumble ONs NpefocTaBfneHUss MyHUMUMNanbHOW YyCryr, B TOM 4uchne
AOKYMEHTbl U MHGOPMaUMIO, 3NEKTPOHHbIe 00pa3sbl KOTOPbLIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 depepanbHoro 3akoHa Ne 210-03, c
ncnonb3oBaHmeM PecnybGnmkaHckoro noprana;

3) nonyunTb cBedeHMs O XOo4e BbIMOMHEHUS 3asBMNeHWA O npefocTaBreHum
MYHUUMNANbHOW YCNyru, NOAaHHbIX B 3NEeKTPOHHOU hopMme;

4) oOCyLWeCcTBUTb OLIEHKY Ka4yecTBa NpeoCcTaBrneHns MyHULMNansHON yCryru;

5) nonyuntb pesynbTaT MpeaocTaBreHnd MyHuuMnanbHOW ycnyrm B dopme
9NEKTPOHHOIo JOKYMEHTa;

6) nopaTb xanoby Ha peweHune n gencteme (6esgencrteme) OpraHa, a Takke ero
AOIMKHOCTHbBIX NWL, MyHUUMNAanbHbIX cnyxawux nocpenctsoM PecnybnukaHckoro noprtana,
noptana dgegepanbHON rocygapCTBEHHON WMH(OPMAaLMOHHON cuUCTeMbl, obecnednBaloLLen
npouecc gocyaebHoro (BHecyaebHoro) obxxanoBaHus peleHnn n gencteum (6esnencreuns),
COBEepLUEHHbIX NpW NpefoCTaBNeHnn roCyaapCTBEHHbIX U MYHULUUNANbHLIX YCyr opraHamu,
NpegocTaBNAWNMN  FTOCYAAPCTBEHHbIE W MyHMUMMANbHbIE YCAYrK, WX OOJDKHOCTHBIMU
nmyammn, rocyaapCTBeHHbIMU U MyHULMNANbHBIMU CRYXaLLUMMU.

2.16.2. dopmupoBaHME 3asiBIeHUS] OCYLLEeCTBMSAETCH MOCPeaACTBOM 3anofiHeHUs
3NEeKTPOHHOM (hopMbl 3asiBneHna Ha PecnybnvkaHckom noptane 6e3 HeobxoguMocTu
AONOSTHUTENBHOW NoAaun 3asBneHus B Kakon-nnbo nHom opme.

2.16.3. Npwn hopmmpoBaHun 3aaBneHns obecnevmBaeTcs:

1) BO3MOXHOCTb KOMMPOBAHUA W COXPaHEHWA 3asBIIEHUS U WHbIX [OOKYMEHTOB,
HeobXxoauMbIX ONA NpeocTaBneHns yenyru;

2) BO3MOXHOCTb 3amnoSfIHEHUS HECKOSNbKUMM 3asBUTENSIMU  OOHOW  SNEKTPOHHON
dopMbl  3adBfneHns npu obpaweHun 3a ycnyramu, npegnonararwmmMm  HanpasneHue
COBMECTHOrO 3asiBfIEHUSA HECKONbKMMU 3asiBUTENAMM;

3) BO3MOXHOCTb MeyaTM Ha OymMaxXHOM HoOcuTerne KOMuUU SNEKTPOHHOW dOopMbl
3aaBneHuns;

4) coxpaHeHue paHee BBEOEHHbIX B 3NEKTPOHHYH (hOopMy 3asiBieHUA 3HAYEeHUN B
nobo MOMEHT MO XenaHul Mnonb3oBaTeNs, B TOM 4YuUCre Mpu BO3HWUKHOBEHUW OLUMOOK
BBOJA W Bo3BpaTe A9 NOBTOPHOro BBOAA 3HAYEHUIN B ANIEKTPOHHYIO DOPMY 3asaBrEHUS;

5) 3anonHeHwe nonewn 3MneKTPoOHHOM POpPMbI 3asiBIEHNSA 40 Hayana BBO4A CBEAEHUN
3agBuTENEeM C UCNOMb3oBaHWMEM cBedeHun, pasmeweHHblx B ECUA, u cBegenun,
onybnukoBaHHbIX Ha PecnybnukaHckoM nopTane, B 4acTu, Kacallencss cBeaeHun,
OTCYTCTBYIOLLMX B €ANHON cUCTEME naeHTUMKaUMn n ayTeHTumkaumu;

6) BO3MOXHOCTb BEPHYTbLCSA Ha NOOON N3 3TAnNOB 3aNOSTHEHNSA 3NEKTPOHHOM (hOpMBbI
3asBneHnsa 6e3 noTepu paHee BBeAEHHOW MHOpMaLNX;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NogaHHbIM UM 3asiBIIEHUSM B TeYEHue
He MeHee OAHOro rofa, a Takke YaCTUYHO COPMUPOBAHHBLIM 3asIBNEHUSM - B TEYEHNE HE
MeHee 3 MecCsLEB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOL| (ganee - 3anncb) OCyLLECTBNAETCS
nocpencteomM PecnybnvkaHckoro noptana, tenedoHa KoHTakT-ueHTpa MOLL.

3aaBuTeNnto NpefocTtaBndeTcsl BO3MOXHOCTb 3anucu Ha nwbble cBobogHble Ond
npueMa gaty v Bpemsa B npegenax YCTaHOBIIEHHOIO B MHOFOQOYHKUMOHANbHOM LIEHTpe
rpacovika npuema.

3anuck Ha onpefeneHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHns 3Ton Aathbl.

[Ana ocyuwecTtsneHMss npeaBapuTeNbHOM 3anvcu nocpeactsoM PecnybnmkaHcKoro
noptana 3aaBuTento HeobxoauMMO YykasaTb 3anpalluvMBaemMble CUCTEMOW [aHHble, B TOM
yucne:

damunumio, NMsi, 0TYECTBO (NPU HANN4YUK);
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HoMep TenedoHa;

agpec ANEKTPOHHOM NOYTLI (MO XenaHuto);

Xenaemyto aaTy v Bpems npuema.

B cnyyae HecooTBETCTBMS CBEAEHWW, KOTOpble coobwun 3aaBuUTENb NpuU
npenBapuTenbHOM 3anucKn, AOOKyMeHTaMm, npeaCTaBNeHHbIM 3asiBUTeNieM Mpu  JINYHOM
npueme, NnpegBapuTenbHas 3anMcb aHHyNMpyeTcs.

Mpn ocywecTBneHnn npensapuTenbHOM 3anucu  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacrneyaTaTb TanoH-noaTBepxaeHue. B cnyyae, ecnu 3asButenb coobmnT
aZlpec 3reKTPOHHOM MOYThbl, HA YKasaHHbIM agpec Takke HanpaBnaeTcs MHgopmaumsa o
noaTBEPXAEHUN NpeaBapUTENbHON 3anncuy ¢ ykadaHMeM aTtbl, BPEMEHN U MecTa npuema.

Mpwn ocywiecTBNeHMM NpeaBapuUTENbHON 3anncK 3asBuTenb B 00s3aTeNbHOM nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTENbHAA 3annCb aHHYNMPYETCS B Crlydae ero HesiBKu
no uctevyeHun 15 MMHYT C Ha3Ha4YeHHOro BpEMEHU nNpuemMa.

3asasuTenb B Ntoboe Bpems BNpaBe 0TKasaTbCs OT NpeaBapuUTEnbHON 3anmcu.

3anpewaeTtca TpeboBaTb OT 3asiBUTENS COBEPLUEHUSI MHbIX OEWCTBUIA, KpoMme
NPOXOXOEHUS MAeHTUdUKaLMM W ayTeHTUUuKaumm B COOTBETCTBMM C HOPMAaTMBHbLIMU
npaBoBbiMM akTamu Poccunckon degepaumn, ykasaHus Uenn npuyema, a Takke
npefocTaBneHns CBeAEeHUN, HeobxoaumbiX ANns pacyeTa ANUTENbHOCTM BPEMEHHOIO
WHTepBana, KoTopbl He06Xxo4MMOo 3abpoHMPOBaTL AN NpMema.

3. CocTas, nocnenoBaTeNlbHOCTb U CPOKU BbIMOMTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINOSTHEHUA, B TOM Yncrie 0CO6eHHOCTH
BbINONHEHUsA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOMU (hopMme, a TaKxke
0COBEHHOCTU BbINOMHEHUs1 aAMUHUCTPATUBHbLIX Npoueayp B MHOrO(yHKUNOHaNbHbIX
LileHTpax

3.1. OnucaHne nocneaoBaTenbHOCTM AeNCTBUIA NPU NpeaoCcTaBNeHnm
MYHULMNANbHOW YCIyru

3.1.1. MNpepoctaBneHne MyHUUMNANbLHOM YCRyrn BKNYaeT B cebsa cneaywowme
aZMUHUCTPaTUBHbIE NpoueaypbI:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NPUHATUE U pacCMOTPEHUE KOMMEKTa JOKYMEHTOB, NpeACTaBNEHHbIX 3asiBUTENEM;

3) HanpaBrieHne MeXBeLOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywlMe B
npegocTaBfeHUM MyHULMNANbLHOW YCNYIn;

4) nogroTtoBka pesynbTata MyHULUMNANbHOW YCNyru;

5) Bblgayva (HanpasneHne) 3asBuUTeNo pesynbTata MyHUUUNanbHOW yCryru;

6) ucnpaBneHne TEXHNYECKNX OLLIMOOK.

3.2. OkasaHune KOHCYNbTaunin 3aaBUTerto

3.2.1. OcHOBaHMeM Hayana BbIMOSIHEHMS aAMUHUCTPATUBHOW Npouenypbl SBRseTcs
oOpalleHne 3asiBuTenst No BOMpocam, CBSA3aHHbIM C NPefoCTaBfiEHMEM MYyHMUMMNANbHON
ycnyru.

HOMKHOCTHBIM oM (pabOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMNOSIHEHME
aZlMUHUCTPATUBHOW Npoueaypbl, ABNAETCS:

npu obpaweHnn 3aasutensa B MOLl — paboTHnk ML,

npyn obpaweHun 3assutena B OpraH — cekpetapb MCnonHUTENbHOrO KOMUTETa
KyreeBckoro cenbCKOro mnoceneHnsa (ganee - [OOIMKHOCTHOE NUUO, OTBETCTBEHHOEe 3a
KOHCYINbTUPOBaHMe).
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3.2.2. BagButenb BrpaBe 0OpaTUTLCA 3a KOHCynbTauMen O MOpsiAKe W cpokKax
npegocTasneHnss MyHuuunansHon ycnyrm B MOL nnuyHO M no TenedoHy u 3MneKTPOHHOWN
noyre.

PaboTtHnk MOLl koHcynbTUpyeT 3asBuTens, B TOM 4ucne no cocTtasy, dopme
npeacraBnsgeMon OOKYMeHTaumm v OpyrMM BoOMpocaM And MofyYeHus MyHuUMnansHOW
yCryru.

3agBuTenb  MOXEeT nonyyntb  MHOpMauui O  ropsgke  npeaocTaBrieHus
MYHULUMNANbHOW ycnyrm Ha ouumnaneHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBNMBAeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAITCH: KOHCYNbTaums
no coctasy, oopMe npeacTaBnseMon AOKYMeHTauun u gpyrum Bonpocam, HeobxoauMbiM
ANSA NoNyYeHnss MyHULUMNanbHOW YCryru.

3.2.3. 3aasutenb Bnpaee obpaTtutbest B OpraH no tenedoHy 1 3rfeKTPOHHON noyTe, a
Takke MonyyYnTb KOHCynbTaumio Ha PecnybnunkaHckom noptane, cante OpraHa o nopsiake u
Cpokax MpeaoCTaBneHUss MyHUUMNanbHOW Ycrnyru, B TOM 4ucfne no coctasy, opme
npeacTaBnsaeMon LOKYMeHTauum v pyrMM BOMpocaM And NofyyYeHns MyHuuMnansHOW
yCnyru.

[OSMKHOCTHOE NNL0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHWE MHPOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHMsiMKU nyHkTa 1.3.4 agMUHUCTPATMBHOIO pernamMmeHTa.

AOMUHUCTpPaATMBHbIE  Mpouedypbl,  yCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEeHUe Tpex pabounx HEeN co AHS NocTynneHus obpaleHus.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npouenyp ABAATCSA: KOHCYIbTauum
no coctaBy, oopMe npeacTaBnseMon AOKYMEeHTauun u gpyrum Bonpocam, HeobxoauMbiM
ANSA NONyYeHnss MyHULMNanbHOW YCyru.

3.3. I'IpleﬂTme N pacCMOTpeHne KoMnmnekrta JOKYMEHTOB,
npeacrtaBiieHHbIX 3adBUTENEM

3.3.1. lNpuem gokymeHTOB Onsa npefocTaBrneHns MyHuuunansHon ycnyrn Yyepes ML
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3aasutenb (NnpeacraBuTenb 3assutensi) obpawaetca B MOLL ¢ 3anpocom o
npegocTaBfieHMM MyHULMNAnbHOW YCIyrm U nNpeacTaBnsieT LOKYMEHTbl B COOTBETCTBUM C
NMYHKTOM 2.5 aAMUHUCTPATUBHOIO perrnamMmeHTa.

3.3.1.2. PaboTHuk M®L|, Beaywinm npuem 3asaBneHun:

onpegensieT npegMeT obpalleHus;

yAOCTOBEpPSIET NIMYHOCTb 3asBUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMIA LA, NoAAoLLEro AOKYMEHTHI;

NPOBOOUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TPebOBaHMSM, yKa3aHHbIM B MYyHKTE
2.5 aAMVHUCTPATUBHOIO perrnameHTa;

3anosiHAET 3NeKTPOHHY0 dhopmy 3asereHns B AIC MoL;

npu npefocTaBneHUn OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 aAMWUHUCTPATUBHOIO
pernameHTa Ha OymMaXHOM HocuTene, OCYLWEeCTBNSEeT CKaHUMpoBaHWE npeacTaBreHHbIX
OOKYMEHTOB;

pacnedvaTbiBaeT 3asasneHme n3 AUC MoL;

nepenaeT 3asBUTENIO HA NPOBEPKY U NOAMNNCaHME;

nocne nognucaHna ckaHupyet nognucaHHoe 3assneHne B AUC MOL;

3arpyxaet B AUC MLl fokyMeHTbl, NpeAcTaBrneHHble B 3fIEKTPOHHON dhopme unu
3NEKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE AEeNO;

BO3BpaLlaeT NOANMCAHHOE 3asBNEeHNe 1 opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTIO PacnUCKy B NpuemMe JOKYMEHTOB.
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AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBAMBaEeMble  HACTOSWMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX Npouenyp SABMASKOTCHA: rotoBoe K
oTnpaske 3asBrneHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk MO®L| HanpaBnseT nakeT AOKYMEHTOB, MPUHATbIX OT 3asBUTENSA B
OpraH B anekTpoHHon dopme (B cOCTaBe NakeTOB 3NEKTPOHHbLIX Aefl) B TeYeHue OAHOro
paboyero aHs co AHA obpalleHuns 3aaBuTens B CTPYKTypHoe nogpasaeneHne MoLl.

PesynbTatamun BbINOMHEHUA aAMUHUCTPATUBHBIX MpoLeayp SBMSIOTCA: 3asBrneHne U
nakeT LOKYMEHTOB (9NeKTpOHHOe [eno), HanpasfieHHble B OpraH, NocpeacTBOM CUCTEMBbI
9NEKTPOHHOIo B3aMOOEeNCTBUS.

3.3.2. [lpyem pokyMeHTOB [Ans nNpefoCTaBfeHus MyHUUMNanbHOM YyCrnyru B
3NeKTPOHHOM hopme Yepea PecnybnukaHckum noprarn.

3.3.2.1. 3aaBuTtenb OnNs nogayn 3asdBfeHUA B 3NIEKTPOHHOM (OOpME BbIMOSMHAET
cnegywowne AencTsuns:

BbIMOMHAET aBTOPU3aLMIO;

OTKpbIBaeT POPMY INEKTPOHHOIO 3asBMNEHNS;

3anonHaeT opMy ANEKTPOHHOIO 3adBMNEeHUs, BKNIOYaLWy cBedeHns, Heobxoammble
n obaszatenbHble ANs NpeJocTaBneHns MyHULMNAaneHON YCnyru;

npuKpennaeT OOKYMEHTbl B 3MEKTPOHHOW opMe unum 3nekTpoHHble 0bpasbl
AOKYMEHTOB K (hopMme aNeKTPOHHOro 3asiBreHus (Npu HeobxoammocTi);

noaTeepxagaeT akT O3HAKOMIIEHUSS W COorflacnua € YCroBuUSMW U NOPAOKOM
npegocTaBneHns MyHUUUNanbHOW YCryrM B 9MeKTpoHHoW ¢opme (ycTaHasnusaeT
COOTBETCTBYHLLYIO OTMETKY O corfiacum B (oopme 3NEeKTPOHHOro 3asBIieHUs);

noaTeepxaaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHun (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (pOpMe 3NIEKTPOHHOrO 3asiBeHNS);

OTnpaBnaeT 3anofiHEHHOE 3NEKTPOHHOE 3asiBrieHne (HaXumaeT COOTBETCTBYHOLLYIO
KHOMKY B (popMe 3MEeKTPOHHOrO 3asBreHNs);

9NEeKTPOHHOE 3asiBfieHne NoAnUCbIBAaeTCs B COOTBETCTBUM C TpeboBaHMAMM MNyHKTa
2.5.3 agMVHNCTPaTMBHOIO pernamMeHTa;

nony4aet yBegomrieHne o6 oTnpaBke 3NEKTPOHHOMO 3asBEHMS.

dopmaTHO-normyeckasi npoeepka COPMUPOBAHHOIO 3asiBIEHUA OCyLLeCcTBnseTcs
nocne 3anofIHeHNs 3aaBUTENEM KaXZOoro M3 nosien 3nekTpoHHOM opMmbl 3aasrieHns. Mpu
BbISIBIEHUN HEKOPPEKTHO 3aMOfIHEHHOMO MOMsA 3NEeKTPOHHOM hOPMbl 3asiBIEHUSA 3asiBUTESb
yBEAOMINSAETCA O XapakTepe BbIIBIEHHON OWMBOKM N NOpsiAKke ee yCTpaHeHWsa NocpeacTBOM
MHOPMALMNOHHOIO COOBLLEHNS HENOCPEOCTBEHHO B 3NIEKTPOHHOM (POpME 3asiBMEHUS.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBNMBaeMble  HACTOSLMM  MYHKTOM,
BbIMOMHATCSA B AeHb ObpalleHns 3asasutens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX NMpoLeayp ABMSKOTCH: 3NEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHue komnnekta 4OKyMeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOW Npouenypbl ABnseTcA
NOCTYNfeHNEe 3asiBMIEHUS U MHbIX [OOKYMEHTOB, HeobxoaumbiX [Ans npeaocTaBneHus
MYHMLMNANbHON YCNyru.

[OmKHOCTHbIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHNE
aAMUHUCTPATUBHON npoueaypbl  SBRseTca cekpeTapb WCnonHUTenbHOro KoMuTeTa
KyreeBcKkoro cenbCckoro noceneHuns (aanee - AO/MKHOCTHOE NMLO, OTBETCTBEHHOE 3a npuem
AOKYMEHTOB):

3.3.3.2. [JormKHOCTHOE nnuOo, OTBETCTBEHHOE 3a MNpPUeM [OOKYMEHTOB, B Crlyyae
obpalleHna 3aasutens ¢ 3asisrieHnem B Opran:

onpeaenseT npeameT obpalleHns;

yCTaHaBMAMBAET JIMYHOCTb 3asBUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI NnLa, NOAALEro AOKYMEHThI;
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NPOBOAMT NPOBEPKY COOTBETCTBUS OOKYMEHTOB TpebOBaHMAM, YKa3aHHbIM B MyHKTE
2.5 agMVMHUCTPATMBHOIO  perfamMeHTa, MpPOBEPKY COOTBETCTBUSA  MNpeacTaBrieHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM (Haanexawee oopMieHne KON AOKYMEHTOB,
OTCYTCTBME B AOKYMEHTAX NOAYMCTOK, NMPUNUCOK, 3a4EPKHYThIX CIOB N UHbIX HE OFOBOPEHHbIX
ncrnpaBneHun);

3anonHsaeT 3NEKTPOHHYO dopmy 3aaBneHus B aBTOMaTU3NPOBAHHON
WHOPMAUNOHHOM cucTeMe, npefHasHa4YeHHOW [ANnA  OKa3aHUs roCydapCTBEHHbIX W
MYHUUMNANbHbIX YCAYT;

npu npefocTaBnNeHUM OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHTa Ha OymMaxHOM HoOcuTene, OCYLeCTBNSAET CKaHWpOBaHWE MpeacTaBneHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHUE;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANNCaHME;

nocre nognucaHnsa cKaHMpyeT NoANNUCaHHOE 3asBrieHNE;

3arpyxaet B aBTOMaTU3NPOBAHHYK WH(OPMALMOHHYKO CUCTEMY, MpefHa3HaYeHHYHo
ANS OKa3aHWsA roCydapCTBEHHbIX U MYHULUMNANbHbIX YCNYr AOKYMEHTbI, NpeaCTaBNEHHbIE B
3NIEKTPOHHOM (bopMe Unn SNEeKTPOHHbIE 0Bpa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (hopmupyeT
3EKTPOHHOE A€Eno;

BO3BpallaeT nognucaHHoe 3asiBNeHne U opurnHanbl OyMaXHbIX [LOKYMEHTOB
3aABUTENIO;

BblAaeT 3asBUTESTHO pacnucky B NpuemMe AOKYMEHTOB.

B cnyyae Hannuna ocHoBaHuWi Ansi OTkasa B NpMemMe AOKYMEHTOB AOHKHOCTHOE NnLo,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBEAOMISET 3adBUTENSA O HAaNN4Mm NpenaTcTBUm ANs
npueMa 3asiBfieHMst M BO3BpaWaeT emMy [OOKYMEHTbl C OObACHEHMEM copepXaHus
BbIsIBMIEHHbIX OCHOBaHWU A1151 OTKa3a B NpMeMe JOKYMEHTOB.

3.3.3.3. [ormKHOCTHOE 1uUO, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, Mocne
NOCTYNNEeHUs JOKYMEHTOB Ha pacCMOTpeHMeE:

npucBanMBaeT 3asiBIEHMIO HOMEP B COOTBETCTBMM C HOMEHKNATypoOW AeNn M craTyc
«lpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM YMCNE MPUNOXEHHbIE 3adBUTENEM
AOKYMEHTbI B 3fIEKTPOHHOM (bopMe 1 3feKTPOoHHbIe 06pa3sbl JOKYMEHTOB;

NpoBEPSET KOMMIIEKTHOCTb, YUTAEMOCTb SNIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

npoBepsieTr cobniogeHve yCrnoBU  OEUCTBUTENIbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpeacteomM obpalueHnsa k EanHomy noptany (B crnydae, ecnv 3asBuTenem npeacraBreHbl
3MEKTPOHHbIE AOKYMEHTbI, MNOAMUCAHHbIE YCUMEHHOW KBanMUUMPOBAHHON 31EKTPOHHON
noanucbHo).

Mpn HannuMm OCHOBaHWK, NPEOYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, nOAroTaBnMBaEeT TMPOEKT peweHus o0 oTkase B MpueMe [LOKYMEHTOB,
HeobXxoauMbIX A9 NpeaocTaBNeHNs MyHULMNANbHOW YCAyri.

B cnyyae, ecnu B pesynbTaTte nNpOBEPKN YCUINEHHOW KBannguuupoBaHHOMU
3MEKTPOHHOM MOAMNUCK BbISIBIEHO HecobrnogeHue ycrnoBuin ee OAeNCTBUTENbHOCTU, MPOEKT
peweHuns 06 oTkase OOMmKeH coaepXaTb NyHKTbl ctatbk 11 PegepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAY>XMUIN OCHOBaHWEM ANSA ero NPUHATUS.

Mpoekt peweHus 06 oOTkasze B NpuemMe [OOKYMEHTOB, Heobxoaumbix AOnsa
npefoCcTaBfeHnss MyHULMMNANbHOW YCNyrM, C ykasaHuMeMm MNpPUYnH OTKasa (B cnyyae, ecnu
OCHOBaHMA ONA OTKkasa B MpPUEME [OOKYMEHTOB, HeobXxoauMbIX Ans npegocTtaBreHus
MYHUUMNANbHOW YCIyrn, CBsA3aHbl C HapyLlIEHWEM YCTaHOBMEHHbIX TpeboBaHWMM K TakuMm
AOKYMEeHTaM, OCHOBaHMA [Ansa oOTkasa B Npueme [OOKYMEHTOB [OOSDKHbl coAepxaTb
WHOPMAUMIO O HaMMEHOBaHUM [OOKYMEHTOB (MHGOpMauMW, CBeLEHWUN), KOTOpble He
npeacTtaBneHbl, cogepXaT HeOOCTOBEPHble U (MNK) NPOTUBOPEYUBLIE  CBEAEHUS,
ohOpMIEHbI C HapyLIEHNEM YCTaHOBMNEHHbIX TpeboBaHMn), HAaNpaBnsaeTCs Ha cornacoBaHne
B yCTaHOBMNEHHOM NOpsiAKe NOCPeACTBOM CUCTEMbI SNEKTPOHHOIO 4OKYMeHToobopoTa.
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CornacoBaHune npoekta pelleHuss 06 oTka3e B npueme LOKYMEHTOB, HEOOXOAMMBbIX
ANa  nNpefoCTaBfeHuMs  MyHUUMNanbHOW  YCryrn,  OCYLLeCTBNSeTCHS B Nopsgke,
npegycMOTPEeHHOM MyHKTOM 3.5.3 agMUHUCTPaTUBHOIO perfnamMmeHTa.

B cnyyae oOTCyTCTBMA OCHOBaHUW And oOTKasa B MpuveMe [OOKYMEHTOB,
nNpesyCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTa, AOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B TedeHue ofHoro paboyero [HA CO [OHSA
NOCTYNMEHUS 3asiBNEHUs, HanpaBnseT 3asBUTEN0, YKa3aHHbIM B 3asdBfeHuMM crnocobowm,
yBeJOM/IeHne O MOCTYNSIeHUN 3asiBfieHus, coepxallee BXOAALMA pPerncTpaumoHHbIN
HOMep 3asBfieHusi, JaTy MnonydYeHnsa 3asiBrieHUsl, nepedYeHb HauMeHOBaHWW annos,
npeacTaBfieHHbIX K HEMY JOKYMEHTOB, AaTy Nony4yeHus pesynbTata MyHULMNansHON yCnyru.

3.3.3.4. MWcnonHenne npouenyp, VYkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aaMWHUCTPATUBHOIO pernamMmeHTa, npwv Hanu4um TEXHUYECKON BO3MOXHOCTU
OCYyLLEeCTBNSeTC B aBTOMATU4YECKOM peXMMe C WCMOofb30BaHMEM aBTOMaTU3UPOBAHHOW
WHGOPMALUMOHHON CUCTEMbI, MpefHasHaA4YeHHOM [ONA  OKasaHUs roCy4apCTBEHHbIX WU
MYHUUMNANbHbLIX YCAYT.

3.3.3.5. AOMuHUCTpaTUBHbIE npoueaypbl, YycTaHaBnMBaemble nyHKTom 3.3.3
aiMUHUCTPATUBHOIO perfiaMmeHTa, BbINOSHAKTCA B TeyeHue OAHOro paboyero AHSA CO OHS
NOCTYNSIEHUS 3a8BMEHNS HA PAaCCMOTPEHME.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbLIX Npoueayp SBASTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMMEKT [OOKYMEHTOB WM TMpOeKT peweHns o6 oTkase B npueme
AOKYMEHTOB, HEOBX0AUMbBIX 5151 NpeAocTaBneHnsa MyHUUUnanbHOW yCryri.

3.4. HanpaeneHve mexBeqoMCTBEHHbIX 3aMNpOCOB B OpraHbl, y4acTBYyOLMNE B
npeaocTaBneHnn MyHULMNanbHOM yCnyrm

3.4.1. OcHOBaHMEM Ha4varna BbINOSIHEHMUS aAMUHUCTPATUBHOW NpoLeaypbl ABnsieTcs
nosiyyeHme [OOSMKHOCTHbIM  nnUoM  (pabOTHUKOM), YMOMIHOMOYEHHLIM Ha BbINOSIHEHWE
agMWHUCTPATUBHOM npoLueaypbl, OT OOSPKHOCTHOrO nuua (paboTHuka), OTBETCTBEHHOro 3a
npuemM JOKYMEHTOB, NPUHATLIX OT 3asBUTENs AOKYMEHTOB.

HOMmMKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHUNE
agMWHUCTPATUBHOM nNpouenypbl, SABMASETCHA cekpemapb VlcrnonHumesnbHO20 Komumema
Kyeeeeckoao cernibCKo20 rocesieHUs (fanee - OOIMKHOCTHOE IMUO, OTBETCTBEHHOE 3a
HanpasfieHMe MeXBeAOMCTBEHHbIX 3anpoCcoB).

3.4.2. [OMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarnpaBlieHWEe MeXBELOMCTBEHHbIX
3anpocoB, opMupyeT M HanpaBndeT B 3fEKTPOHHOW dopMe MNOoCPeAcTBOM CUCTEMBbI
MEXBELOMCTBEHHOIO 3fIEKTPOHHOIMO  B3aMMOLENCTBUSA  (MpU  OTCYTCTBUN  TEXHUYECKOW
BO3MOXHOCTU — UHbIMK cnocobamun) 3anpockl 0 NpeaocTaBleHNNn AOKYMEHTOB N CBEAEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBMBAEMble  HAaCTOAWMM  MYHKTOM,
BbIMOMHATCS B AeHb NPUHATUS 3asiBIIEHNS HAa pacCMOTpPEHMeE.

Pesynbtatamu BbIMOSIHEHUS aAMUHUCTPATUBHbIX npoueayp ABNAOTCSA:
HanpaBneHHble B OpraHbl BNacTn u (Mnn) NoOABEAOMCTBEHHbIE OpraHaMm BnacTu opraHusaumnm
3anpocsl.

3.4.3. CneumanncTbl NOCTaBLUMKOB AaHHbIX HA OCHOBaHWMM 3anpoCOB, MOCTYMMWBLUUX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIMO 3SIEKTPOHHOIO B3aMMOLEWCTBUA, MNpenoCTaBnsAoT
3anpalumBaemMble AOKYMEHTbI (MHOpMaLMIO) NN HanpaBnAT yBeaoMAeHnst 06 OTCYTCTBUM
AOKYMeHTa n (unu) uHgopMauumn, HeobxoauMbiX Afs NpefoCTaBfeHuUs MyHUUMNanbHOWM
ycnyru (ganee — ysegomneHme o6 otkase).

AOMWHUCTPATMBHbIE  MNpouedypbl, YCTaHaBAMBaeMble  HACTOSLWMM  MYHKTOM,
BbIMOMHAKTCA B TeYEeHUe Tpex OHeW CO OHSA MOCTYNreHns MeXBeLOMCTBEHHOro 3anpoca B
opraH unu opraHmsauuio, NnpegocraBnAawolme AOKYMEHT U MHOPMaLMIO, eCrnn UHblE CPOKM
noaroToBKW W HanpasfeHWs OoTBeTa Ha MEeXBEOOMCTBEHHbIN 3anpoc He YCTaHOBMEHbI
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beepanbHbIMM 3aKkOHaMu, npasBoBbiMK akTamu [NpasutensctBa Poccunckon denepauum v
NPUHATBIMU B COOTBETCTBMM C dpefeparibHbiMU 3aKOHaMM HOPMAaTUBHBLIMW MPaBOBbIMU
aktamun Pecnybnukn TaTapcTaH.

Pesynbtatamn BbINONHEHUS agMUHUCTPATUBHBIX Mpoueayp SABNATCA: OOKYMEHTbI
(cBepeHust), Heobxoaumble [ONsi  NPeAoCTaBfAEHUs  MyHUUuMnanbHOW  ycnyrk, nmbo
yBegoMmneHne o6 oTkase, HanpasrieHHble [OOMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpasfieHMe MeXBeLOMCTBEHHbIX 3arnpoCoB.

3.4.4. [OmKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarnpasSieHWe MeXBEeOOMCTBEHHbIX
3anpocos:

nony4yaeTt 3anpalivMBaemMble 4Yepe3 CUCTEMY MEXBEeOOMCTBEHHOIO 3SIeKTPOHHOro
B3aMMOOENCTBUA  [OKYMEHTbl  (CBegeHus), Heobxogumbie  Ona  nNpeaocTaBrieHus
MyHUUMNanbHOW ycnyrn, nnbo yeegomneHne o6 oTkase npu OTCYTCTBUM LOKYMEHTa 1 (1nn)
MHdopMaLuu;

npu HanuyYnunu OCHOBaHUM, MPEeSYCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPaTUBHOIO
perrnameHTa, noArotTaBnMBaeT MPOEKT peweHnss o6 oTkase B nNpueme [OKYMEHTOB,
Heobxo4MMbIX A58 NpeoCTaBNeHNA MyHMLMNANIbHOW YCyTrn.

Mpoekt peweHnss 06 oTKasze B MpuemMe [JOKYMEHTOB, HeobxoguMmbiX Arnis
npeaocTaBfeHns MyHUUMNanbHOW YCryrn, C ykasaHueM MpUYUH OTkasa (B criyyae, ecnuv
OCHOBaHMA OnNA OTKkasa B MpuvemMe [JOKYMEHTOB, HeobxoauMbIX ANns npefocTaBfeHus
MYHULUMMNANbHOW YCIyrn, CBA3aHbl C HapylleHWEM YCTaHOBMEHHbIX TpeboBaHMN K TakuM
AOKYMeHTaM, OCHOBaHuUs [Ond OTkasa B MpuemMe [OOKYMEHTOB [OSKHbl codepXaTb
WHOPMALUMIO O HaMMEHOBAHMM [OOKYMEHTOB (MHOpMauMW, CBELEHWUN), KOTOpble He
npeacTaBneHbl, cogepxaT HeOoCTOBEepHble U (MnNn) NPOTUBOPEYMBbIE  CBELEHWS,
ohopMIiEeHbI C HapyLUEeHNEM YCTaHOBMEHHbIX TpeboBaHWin), HanpaBnseTcs Ha cornacoBaHve
B YCTaHOBMEHHOM MOpsiAKe NOCPEeACTBOM CUCTEMbI ANIEKTPOHHOIO JOKYMeHToobopoTa.

CornacoBaHune npoekTta pelweHust 06 oTkase B nNpueme LOKYMEHTOB, HEOOGXOAUMbIX
AN npefocTaBfieHMst  MyHUUMNanbHOW  YCRyrK,  OCyLWecTBNseTcs B NOpsake,
npeaycMOTPEeHHOM MyHKTOM 3.5.3 afMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBiIMBaeMble  HAaCTOSAWWMM  MYHKTOM,
BbIMNOJSTHAIOTCA B A€Hb MOMyYeHns CBeAEHUIN N0 MEXBELOMCTBEHHbLIM 3anpocam.

PesynbTatamu BbINONHEHUA a4MWHUCTPATUBHbLIX MNpoLedyp SBMSKTCA: LOKYMEHThI
(cBepeHust), HeobxoauMble ONst NPeOCTaBEHUA MyHULMNANbBHOW YCIyr, NPOEKT peLleHns
00 oTKase B npuemMe OOKYMEHTOB, HEOOXOoauUMbIX ONA NpefoCTaBfieHUss MyHULMNANbHON
yCnyru.

3.4.5. NcnonHeHne npouenyp, ykasaHHblx B nNyHkTax 3.4.2, 3.4.4 agMUHUCTPaATUBHOIO
pernamMmeHTa, npyv HanMynum TEXHUYECKON BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMATUYECKOM
pexuMme C  MCMNOSMb30BaHMEM  aBTOMATU3UPOBAHHOW  WMHAOPMALUOHHOM  CUCTEMBI,
npegHasHa4YeHHON ANS OKa3aHus rocyaapCTBEHHbIX U MyHULUNANbHbBIX YCNYr, B TOM Y1cne ¢
MOMEHTa perucTpaumm 3asiBNeHus B COOTBETCTBUM C MYHKTOM 2.13 agMUHUCTPATMBHOIO
perrnameHTa.

3.4.6. MakcumarnbHbI CPOK BbIMOMHEHNSA afMUHUCTPATUBHBIX NPOLEAYp, YKa3aHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfiaMmeHTa, CocTaBnseT Tpy pabounx gHs.

3.5. NoaroToBka pesyrnbTaTta MyHULMMNANbHOW YCyru

3.5.1. OcHoBaHMeM Havana BbINOMHEHUS aAMUHUCTPATMBHOM Npoueaypbl SBAseTcs
nocTynneHme  OT  AOMKHOCTHOrO  nuua,  OTBETCTBEHHONO  3a  HanpaBsneHue
MEeXBEJOMCTBEHHbIX  3amnpocoB,  OOKYMEHTOB  (CBedeHun),  Heobxoaumbix  Anis
npeaocTaBneHnss MyHULMNAanNsHON yCryru.

[OMKHOCTHLIM  NNLOM, OTBETCTBEHHbIM 3a  BbIMOSIHEHWE agMUHUCTPaTUBHOW
npoueaypbl, sBNSeTcs cekpeTapb WcnonHutenbHoro komuteta KyreeBCKOro Cermxckoro
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noceneHns (ganee - [OOMMKHOCTHOE IMUO, OTBETCTBEHHOE 3a MNOAroTOBKY pesynbTaTta
npegocTaBfeHns MyHULUMNanbHOW ycnyrn).

3.5.2. [omkHocTHOe nuuo, OTBETCTBEHHOE 3a [MOAroTOBKY  pesynbTaTta
npegocTaBneHns MyHUUMNanbHOW yCnyru:

paccmaTtpmBaeT CEOPMUMPOBAHHBLIA  KOMMMAEKT [OOKYMEHTOB, HeoOXOoauMbIX Ans
npegocTaBneHns MyHMLMNanbHOW yCnyru;

Nnpw BbIABNEHUM OCHOBAHUW AN OTKasa B NpefoCTaBNeHUn MyHULMNAnNbLHOW ycryru,
YKa3aHHbIX B MNyHKTe 2.8.2 agMWHUCTPATUBHOIO perfameHTa, MNoAroTaBnvMBaeT MNPOEKT
peleHns o6 oTkase B NpeaoCcTaBneHnm MyHUUUNanbHOM YCnyru;

B Clnyyae OTCYTCTBMSI OCHOBaHWA AN OTKasa B MNpefocTaBfieHUn MyHULMNanbHOWN
ycryru, npegycMoOTPEeHHbIX MYyHKTOM 2.8.2 agMUHUCTPATUBHOIO pernameHTta, no utoram
pPacCMOTPEHNS AOKYMEHTOB, HEOOXOAUMbLIX ANS NpefoCcTaBneHuss MyHUUUNAanNbHOW YCIyru,
nogrotaBnvBaeT MPOEKT pes3ynbTaTa nNpefdoCTaBfieHUs  MyHUMUMNANbHOW  ycryrm B
COOTBETCTBUM C noanyHkTamu 1 — 3 nyHkTa 2.3.1 agMUHUCTPATUBHOIO pernamMeHTa;

HanpasnsieT NOAroTOBMNEHHbLIN MPOEKT pesynbTaTta NpeaocTaBfieHnss MyHULUNAaIbHOM
yCInyru Ha corracoBaHue B YCTaHOBMEHHOM Mopsiake NOCPeACcTBOM CUCTEMbl SNEKTPOHHOMO
AOKymeHToobopoTa.

AOMUHUCTPATMBHbIE  Mnpoueaypbl, YyCTaHaBfMBaeMble  HACTOAWMUM  MYHKTOM,
BbIMOMHATCSA B Te4eHne OAHOro paboyero aHs.

Pesynbtatamn BbINONHEHNA aAMWHUCTPATUBHBLIX Mpouedyp SABASKOTCA: NPOEKT
peleHns o6 oTkase B NpeaoCTaBfieHUN MyHULMNANBLHOW YCIyrn, CnpaBKky (BbIMUCKN).

3.5.3. CornacosaHMe wun nognucaHue npoekTa pesynbTaTa npeaocTaBneHns
MYHUUMNANbHOW ycrnyrn (ganee — nNpoekTbl AOKYMEHTOB) OCYLLECTBISIETCH PYKOBOAUTESEM
CTPYKTYPHOro nogpasfgernieHusi, OTBETCTBEHHOro 3a NoAroToBKY pesdynbTaTa MyHULMNANIbHON
ycnyrin, 3amectutenem Pykosogutena OpraHa, Pykosogutenem OpraHa.

[MoaroToBneHHbIE MPOEKTbl JOKYMEHTOB, MMeENLMe 3amedaHusi, BO3BpaLLalTCs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3yrbTaTa MyHULMMNANbHOW YChyru.
Mocne ycTpaHeHUs 3aMeYaHWin MpPOeKTbl [OKYMEHTOB MOBTOPHO nepefarnTcs Ans
cornacoBaHns 1 NognucaHng.

PykoBoantens OpraHa npu pacCcMOTPEHUU TMPOEKTOB [OOKYMEHTOB MNpoBepsieT
cobnogeHne agMMHUCTPATUBHOIO pernamMeHTa [OMMKHOCTHbIMU nvuamu OpraHa B 4acTu
CPOKOB BbIMOSTHEHUS agMUHUCTPATMBHbBIX Npouenyp, MX NocrneaoBaTenbHOCTU M MOSHOTHI,
HanMyus cornacoBaHUM  YMOMMHOMOYEHHbIX AOSMKHOCTHbLIX Jivy  OpraHa B cucteme
3NEKTPOHHOro A0KYMeHToobopoTa.

B cnyyae BbISiBNEHUS1 HapyLlEHU B YacTU CPOKOB BbIMNOSIHEHUS agMUHUCTPATUBHbIX
npouegyp, WX nocrnegoBaTenbHOCTM M NOMAHOTbI PykoBoautens OpraHa wHuUMnpyet
npuBfieYyeHne K OTBETCTBEHHOCTM KL, ONYCTUBLUNX HApPYLUEHNH, B COOTBETCTBUM C MYHKTOM
4.3 agMUHUCTPATUBHOIO perfamMeHTa.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBMBAEMble  HAaCTOAWMM  MYHKTOM,
BbINOJSTHAKOTCA B TEYEHNE O4HOro pabo4yero AHs.

Pesynbtatamu BbINOMHEHNA agMWUHUCTPATUBHBLIX Npoueayp SBMSKTCA: peweHne o6
OoTKase B NpuemMe JOKYMEHTOB HEOBXoanMbIX A4S NpeaocTaBneHns MyHUUMNanbHON yCnyru,
peweHne ob oTkase B NpeAoCTaBEHNN MyHULMNANbLHOW YCIyrn, cnpaBka (Bbinucka).

3.5.4. cnonHeHne npoueayp, ykasaHHbIX B NyHkTax 3.5.2, 3.5.3. aAMUHUCTPATUBHOIO
perrnameHTa, Npu HanMymm TEXHUYECKON BO3MOXHOCTM OCYLLECTBAETCS B aBTOMaTUYECKOM
pexvuMme C  UCMNoNb30oBaHWEM  aBTOMATU3UPOBAHHOW  WMHAOPMALUOHHOM  CUCTEMBI,
npegHasHa4YeHHOM AS1s1 OKa3aHUs rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYT.

MakcumarnbHbIi  CPOK  BbIMOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp, YKasaHHbIX B
nyHkTe 3.5. agMUHUCTPATMBHOIO perfnamMmeHTa, CocTaBnaeT oguMH paboynin geHb.

3.6. Bbigaya (HanpaBneHve) 3asaBuUTenNio pesynstarta MyHUUUnansHoOm ycryru
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3.6.1. OcHoBaHveM Hauvarna BbIMOMIHEHNA aAMWUHUCTPATUBHOW MNpoueaypbl ABNseTcs
nosiyyeHve OOSMKHOCTHbIM NULIOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE AaAMWHUCTPATUBHOW
npoueaypbl, JOKYMeHTa, NOATBepXAatoLero npegoctaBneHne MyHULMnansHOM yCnyriu.

[OSMKHOCTHLIM ~ NULIOM, OTBETCTBEHHbIM 3a BbINOMHEHME aaMUHUCTPaTUBHOW
npoueaypbl, ABndetTca cekpetapb McnonHutenbHoro komuteta KyreeBCKOro CermkcKoro
noceneHus (ganee - AOOSMKHOCTHOE JMLO, OTBETCTBEHHOE 3a Bblgady (HanpaBneHue)
AOKYMEHTOB).

3.6.2. [Io/mKHOCTHOE NnL0, OTBETCTBEHHOE 3a Bbldayy (HanpasreHne) JOKYMEHTOB:

obecneymBaeT perncrpaumio U BHeCEHUe CBedeHUn O pesynbTaTe npefocTaBneHus
MYyHUUMNANbHOMW YyCryrm B MNOACUCTEMY BedeHWd [OOKyMeHTauuu asBToMaTu3npOBaHHOM
WHPOPMALUNOHHOM CUCTEMbI, MpeAHasHa4YeHHOW [ONnA  OoKa3aHUs T[OCYdapCTBEHHbIX W
MYHUUMNANbHbLIX YCNYT;

n3BellaeT 3aaBuTeNs (ero npeacraBuTens) cnocobom, ykasaHHbIM B 3asiBNEHUU, O
pesynbtate npeaocTaBfieHUs MYHUUUNANbHOM YCNYrM U O BO3MOXHOCTU MOMyYeHus
pesyrnbTata npegocraBneHns MyHuuyunansHoun ycnyrm B Oprade nnm 8 MOL.

WcnonHeHne npoueayp npy HanmMyum TEXHUYECKOM BO3MOXHOCTWU OCYLLECTBNAETCA B
aBTOMaTUYECKOM pexuMMe C WCMOoSib30BaHMEM aBTOMAaTU3NPOBAHHOM WHAOPMALNOHHON
CUCTeMbl, NpegHa3Ha4YeHHON AN OKa3aHWA rocy4apCTBEHHbIX U MyHULUMNANbHbIX YCNYT.

AOMUHUCTpaTMBHbLIE  MNpouedypbl, yCTaHaBiIMBaeMble  HaCTOAWMM  MYHKTOM,
BbIMOSTHAIOTCA B TeYeHue ofHoro paboyero OHA CO OHA NoANUCAHUA [OOKYMEHTa,
ABMAOLLEroca pesynbtTatoM MNpegocTaBfeHns MyHULMMIansHOW YCNyrn, YNOAHOMOYEHHbIM
AOJMKHOCTHBLIM nuuom OpraHa (OpraHom).

Pesynbtatamu BbINOSTHEHUS aAMUHUCTPATUBHBIX Npoueayp SABMSKTCA: pa3MelleHune
CBedeHUNn O pesynbTaTte MNpefocTaBeHns MyHUUMNAnbHOW YCIyrm B MHE(OPMAaLMOHHBLIX
cucTemax, u3BelleHue 3asiBuTtensa (ero npeacraBuTensl) O pesyrnbTarte npefocTaBrieHus
MYHULMNANbHON YCNyru n cnocobax ero nonyyeHums.

3.6.3. Mopsigok  Bblgayn (HanpaBneHus) pesyrnbTaTta npegocTaBneHns
MYHUUMNANbHOW YCRYru:

3.6.3.1. MNpwn obpalleHnn 3aaBUTeNs 3a pe3ynbLTatoMm MyHUUmMnansHon ycnyrm 8 ML,
paboTHnk MO®L| BbigaeT 3asBUTEN0 pesynbTaT MyHMuMnanbHOW ycnyru B dopme
aK3eMnnsipa ANEeKTPOHHOro JOKYMeHTa Ha BymaxkHoM HocuTene. Mo TpeboBaHMo 3asiBUTENS
BMECTE C 9K3EeMMNNSApPOM 3JMEKTPOHHOrO AOKYMEeHTa Ha OymaxHOM Hocutene emy
npefocTaBnNAeTCa 9K3eMNsap 3NEeKTPOHHOro AOKYMEeHTa nyTeM €ero 3anucu Ha CbeMHbIN
HOCUTENb WH(OpMaLUMM WNN  HanpaBneHus 3K3eMnnapa 3NeKTPOHHOro [AOKyMeHTa Mo
3MIEKTPOHHOM NoYTe B agpec 3aasutens. [pu 3anmcu Ha CbeMHbI HOCUTENb MHopMaLmm
UM HanpasneHnn aK3emMnngapa 3MeKTPOHHOro AOKyMeHTa, Ha OCHOBE KOTOPOro COCTaBfeH
9K3eMNNAp 3MEKTPOHHOro AOKYMEHTa Ha OymMaxXHOM HocuTene, no 3MeKTPOHHOW noyTe
MOEHTUYHOCTb TaKOro 3K3emrnnsapa 3MeKTPOHHOro AOKYMEHTa SK3eMMMspy 3MeKTPOHHOro
AOKYyMeHTa Ha OymaxHOM HocuTene 3aBepseTcs  YNONIHOMOYEHHbIM COTPYOHUKOM C
NCronb30BaHNEM YCUNEHHOW KBannduumMpoBaHHOW 311EKTPOHHOW NOAMNUCH.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBMBAEMble  HACTOAWMM  MYHKTOM,
BbIMOSHAKTCA B Nopsgke o4yepenHOCTW, B [AeHb nNpubbiTMa 3asBUTENA B CPOKW,
yCTaHOBIEHHbIE pernameHTom pabotel MOLI.

Pesynbtatamu BbINONMHEHUS aAMWHUCTPATUBHBIX Mpouenyp SBNAATCA: dukcaums
hakTa Bblgaun pesynbTata npegocTtaBneHns MyHuuunaneHon ycnyrm B AUC MOL,
pesynbTaT NpegocTaBneHna MyHUUUNanbHOW YCryry, BbldaHHbI 3asBUTENIO.

3.6.3.2. MNpn obpalleHnn 3asiBuTend 3a pesynbTaTOM MyHUMUMNANbHOW YCryrn yepes
PecnybnvkaHckuin noptan 3asBMTEN0 B NMYHbIA KabOMHET aBTOMATUYECKM HanpaBnseTcd
9NEeKTPOHHbIN  0Bpa3  OOKyMeHTa, SBnsWerocd  pesynbTaToM  MpeaocTaBreHus
MYHUUUNANbHOW yCnyru, MOAMNUCaHHbIM YCUMEHHON KBanuUUMPOBAHHOW 3MNEKTPOHHOW
NnoANUCbIO YNOSTHOMOYEHHOrO AOMKHOCTHOro nivua OpraHa (OpraHom).



21

AOMWHUCTPaTUBHbIE  MNpoueaypbl, YyCTaHaBMMBaeMble  HAaCTOSALWMM  MYHKTOM,
BbIMOMHAKTCA B AeHb NOANMCaHUSA AOKYMeHTa, NoATBepXaatoLlero npegocraBneHue (otkas
B NpefoCTaBneHnu) MyHULMNANbHOW YCNyrk, YNONHOMOYEHHbIM [OOSMKHOCTHBIM  fULIOM
OpraHa (OpraHom).

PesynbTaTtamu BbINONHEHUS agMUHUCTPATUBHbBIX NPOLEayp SABMSIOTCA: HanpasneHve
(NnpepocTtaBneHne) ¢ ncnonb3oBaHMeM PecnybnukaHckoro noprana 3asBUTENO AOKYMEHTA,
NnoATBepXaatLero npegocTaBneHne MyHMUMNanbHOM ycnyrn (B TOM 4ucrie OTka3 B
npegocTaBneHun MyHULUMNanbHOW yCnyri).

3.6.3.3. lNpn obpaweHnn 3aaBuTENa 3a pe3ynbTaTOM MYyHUUMNanbHOW YCryrn B
OpraH, OMKHOCTHOE N0, OTBETCTBEHHOE 3a BblAady (HanpaBneHne) JOKYMEHTOB, BblaaeT
3aaBuTEN0 pesynbTaT MyHuumnanbHou ycnyru. [lo TpeGoBaHuio 3asBUTENs BMeCTe C
9K3eMMMSAPOM 3NEKTPOHHOrO AOKyMeHTa Ha OymaxHOM HocuTene emy npegocTaBnsercs
9K3eMNNsAp JNeKTPOHHOro [OKyMeHTa MyTeM ero 3anMcu Ha CbeMHbl HocuTenb
MHOPMAaLMN UMW HanpaBNeHUs 3K3eMnnspa 3MNEKTPOHHOro OOKYMEHTa MO 3NeKTPOHHOW
noyTe B agpec 3asBUTENs.

AOMUHUCTpaTMBHbIE  MNpouenypbl, yCTaHaBNMMBaeMble  HACTOSALMM  MYHKTOM,
OCYLLECTBNSATCA B NOpsaKke odepeqHOCTH, B AeHb NpubbiTUSA 3asBUTENS B COOTBETCTBUM C
MNpaBunamu BHyTpeHHero TpygoBoro pacnopsgka OpraHa.

Pe3ynbTaTtom BbINOMHEHUS aOMUHUCTPATMBHBIX MNpoueayp SBNATCHA: dukcaums
dakta Bbl4auu pesynbTaTa npegocTaBneHns MyH/LMNAnbHON ycnyrm B
aBTOMaTU3NPOBAHHOMW WH(OPMALMOHHON cucTeMe, MpeaHa3HaYeHHOW [Ans  OKa3aHus
rocyAapCTBEHHbIX N MyHULMNANbHbIX YCAYT.

3.7. NcnpaBneHne TeXHNYECKNX OLLIMOOK

3.7.1. B cny4yae oGHapyXeHUA TEXHUYECKOW OLIMOKM B OOKYMEHTE, sIBRSOLLEMCS
pe3ynbTaTtoM MyHULMNanbHON yCcnyru, 3assuTtenb HanpasnseT B OpraHx:

3asBrneHne o6 ncnpaeneHnn TeXHMYECKoOn owmndkn (npunoxenne Ne 5 k HacTosAwemMy
agMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3a8BUTENIO KaK pe3ynbTaT MyHULMNANIbHOW YCyrin, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLUNOKa;

AOKYMEHTbI, UMEIoLLMEe puandecKkyto Cuny, CBUOETENbCTBYHOLIME O Hanuyum
TEXHUYECKOWN OLLINOKM.

3asaBneHne 006 unCNpaBNEeHUM TEXHUYECKOM OLIMOKM B CBEAEHUAX, YKa3aHHbIX B
AOKYMEHTe, SABMSWEMCa pes3ynbTaToOM MyHULMNAanbHOW YCnyrn, nogaetcsa 3asiBUTenem
(ynonHOMOYeHHbIM  NpeAcTaBuMTENEM) MOYTOBbIM  OTMNpaBfeHVeM (B TOM 4ucne ¢
NCMNoNb30BaHMEM 3SIEKTPOHHOM NMoYThI), NMMBo Yepeld PecnybnukaHckui noptan unm MoLl.

3.7.2. [JOMKHOCTHOE InnUO0, OTBETCTBEHHOE 3a NPUEM [LOKYMEHTOB, OCYyLleCTBMseT
npuem 3asBrneHnss 00 ncnpaBneHuM TEXHUYECKOM OLIMOKWM, perucTpupyeT 3asiBrneHue C
NPUNOXEHHBIMW OOKYMEHTaMu M nepefaeTr UX OOIMKHOCTHOMY fvuy, OTBETCTBEHHOMY 3a
00paboTKy 4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  Mnpouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOJSTHAKOTCSA B TEYEHME O4HOro paboyero AHsi ¢ AaTbl perucTpaunm 3asiBreHus.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBIX NMPOLEayp SIBASKTCA: NPUHATOE U
3aperncTpMpoBaHHOe 3asBfeHMe, HanpaBfieHHOE Ha PacCMOTPEHMEe AO0SMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JOofmKHOCTHOEe nuuo, OTBEeTCTBEHHOe 3a 06paboTKky  AOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENAX BHECEHUS UCMPAaBEHUN B OOKYMEHT, ABMASOLWMNCA
pe3ynbTatoM nNpefoCTaBfeHMs MYHUUMNAnNbHOW  YCryrk, OCYLLUEeCTBNSEeT npoueaypbl,
npeaycMOTPEHHbIE MYHKTOM 3.5 aAMUHUCTPATUBHOIO perfnameHTa, U BblgaeT UCNPaBIEeHHbIN
AOKYMEHT 3aaBuUTENt0 (YNONTHOMOYEHHOMY NPeAcTaBUTENO) NIMYHO Mo POCMUCH C U3BbATUEM
y 3asButens (ynorHOMOYEHHOro npeacTtaBuUTeNs) opurMHana [AOKYMEHTa, B KOTOPOM
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coOepXuTca TexHudeckas owwnbka, wmnu HanpaenseT B agpec 3adBuTens Mno4YTOBbIM
oTnpaBneHneMm (MoCcpeACcTBOM 3JIEKTPOHHOM MOYTbI) MUCbMO O BO3MOXHOCTU MOSTyYeHWUs
AOKYMeHTa npu npegoctasneHun B OpraH opurnHana JOKyMeHTa, B KOTOPOM COOEPXUTCS
TexHu4eckas onbka.

AOMUHUCTpPaTUBHbIE  npouefypbl, YCTaHaBnvMBaeMble  HACTOAWMM  MYHKTOM,
BbINOSMHSAOTCA B TeyeHWe OBYX paboymx AHeN nocrie OBHapyXeHWsi TEXHWYECKOW OLUMOKK
UNKn NonyyYeHns oT NBOro 3anHTEPECOBaHHOMO NMLA 3asiBNeHns O AOoMyLEeHHON owmnbke.

PesynbTtatamn BbINOMHEHUA aAMUHUCTPATUBHBLIX MNpoUeayp SBMAIOTCA: BblOAaHHbLIN
(HanpaBneHHbIN) 3aABUTENMO0 JOKYMEHT.

4. NMopsagok u hopMbl KOHTPOSS 3a NpeAoCTaBleHUEM MyHULMNANBLHOW YCIyrm

4.1. NopsifoK OCYLLECTBIEHMS TEKYLLIErO KOHTPONS 3a cobntogeHNneM 1 UCNOSTHEHNEM
OTBETCTBEHHbLIMW AOIMKHOCTHLIMW NML@MUN NOSOXEHUIN aAMUHUCTPATUBHOMO pernaMeHTa u
MHbIX HOPMATUBHBIX NMPaBOBbLIX aKTOB, YCTaHABNUBAKLLMX TpeboBaHUS K NpeaoCTaBNEHMIO

MYHULMNANbHONM YCNyrun, a Takke NPUHATUEM UMW PeLLeHU

KoHTposfib 3a MONHOTOM M KayecTBOM MNpefoCTaBneHUs MyHUUMNanbHOW ycnyrm
BKNtoYaeT B cebda BbIABNEHWE W yCTpaHeHWe HapylweHWn npaB 3asiBUTEnen, npoBefeHue
NpoBePOK cobrnoaeHns npouenyp nNpeaocTaBreHUss MYHUUMNAnbHOW YCIyrn, MNOArOTOBKY
peweHnn Ha pgencteua  (6esgencteue)  OOSMKHOCTHBIX — NUL  OpraHa  MEeCTHOro
camoynpaBfeHus.

dopmamMn KOHTpOns 3a cobnogeHneM WUCMOMHEHUA aAMUHUCTPATUBHBIX npouenyp
ABMAKOTCA:

1) npoBepka © cornacoBaHuve MNPOEKTOB [AOKYMEHTOB MO MpeAocTaBreHuto
MYHULMNANbHOW YCAYTK;

2) NnpoBOAMMbIE B YCTAHOBIIEHHOM MOpPsiAKe NPOBEPKM BeAEHUS 0enonpon3BoacTBa;

3) npoBegeHMe B YCTAHOBIIEHHOM MOPSOKE KOHTPOSbHbLIX MPOBEPOK cobnioaeHus
npoueayp npeaocTaBfieHUss MyHUUMNANbHOW YCyr.

B uensix TekyLlero KOHTPONSA MCNOMb3YTCA CBEAEHMS, UMEIOLUNECS B 3IIEKTPOHHOM
0ase pfaHHbIX, cnyxebHas KoppecnoHAeHUMs, YCTHass W MUCbMEeHHast WHdopMauus
AOJDKHOCTHBLIX  NUL, OCYLLUECTBASKOWMX BbINOSIHEHNE AOMWHUCTPATUBHBIX NpoLeayp,
XypHarbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrue cBeaeHus!.

[ns ocyLlecTBNEHNS KOHTPONA 3a COBEPLUEHMEM [LEWUCTBUMMA NpU npeaocTtaBneHun
MYHUUMNANBbHOMW  YCAYrM U MNPUHATUM  PELLUEHUA PYKOBOAWUTESID oOpraHa MeCTHOro
camoynpaBfneHusi  NPeacTaBnsalTCA  CrpaBkM O  pesynbTatax  npenocTaBlieHus
MYHUUMNANBHOW YCRyrn.

O cny4yasix 1M nNpuvyYMHax HapyLleHUsi CPOKOB, MOCHeOOoBaTENbHOCTU U COOepXXaHus
aAMUHUCTPATUBHBIX  MNpouedyp  OOIMKHOCTHblE  nvua  HEMEeONeHHO  MH(OPMUPYIOT
pykoBoOUTENS  oOpraHa, MpedoCTaBndaloWero  MyHMUMMNAnNbHYyKD  YCriyry, a Takxke
npegnpMHUMatloT CPOYHbIE MEPbI NO YCTPAHEHMIO HAPYLLEHU.

Tekywmn KOHTpONMb  3a  cobngeHMeM  nocnegoBaTenibHOCTU  AEWCTBUM,
onpeaeneHHbIX agMUHUCTPaTUBHLIMW NpoLeaypaMn no npeaocTaBfieHnio MyHUUMNansHOM
yCryru, OCyLLEeCTBIISIETCA 3aMecTUTeNneM pykoBOAUTESNSE opraHa MeCTHOro caMoynpaBrieHus,
OTBETCTBEHHbIM 3a OpraHu3auumio paboTbl MO NPeaoCTaBfEHUIO MYHULMMANbHOW YCRyru,
HayanbHUKOM OTAena, OCYLIEeCTBNALWEro opraHusauvio pabotbl MO NpeaoCTaBEHUIO
MYHUUMNANbHOW YCAyrn.

lMepedyeHb  OOMKHOCTHLIX  NWL, OCYLLECTBNALWNX  TeKyLuin KOHTPOJTb,
YyCTaHaBMMBAETCSA [MOMOXEHUSAMU O CTPYKTYPHbIX MOApasfeneHusx opraHa MeCTHOro
camoynpasfeHus U JOMKHOCTHbIMU pernamMmeHTamu.
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4.2. nOpFIﬂ,OK n Nepnogn4HOCTb OCyLlEeCTBIIEHUA NNAaHOBbIX N BHEMJTAHOBbLIX NMPOBEPOK
NOJIHOTbI N Ka4eCTBa npegocTtaBiieHUsA MyHVILl,VII'IaJ'IbHOIZ yCIyru, B TOM 4ucrie nopsaaok m
(*)OprI KOHTPOJ14 3a NOSTHOTOW N KA4eCTBOM npenocrassieHnA MyHMLl,I/II'IaJ'IbHOIZ ycnyrmu

4.2.1. KoHTponb 3a NOMHOTOW U Ka4eCTBOM NpeaoCcTaBneHns MyHUUMNansHOM yCrnyru
ocyLlecTBngeTcs B popmax:

1) npoBefeHNs NPOBEPOK;

2) paccMmoTpeHus xanob 3aasutenen Ha gencteus (beasgenctene) OpraHa, a Takke
NX OOSDKHOCTHbIX N, MyHUUMNAMNbHbBIX CRYXaLlnX.

4.2.2. B uenax ocyLecTBneHUs KOHTPOMSA 3a NOSMIHOTOM N Ka4eCTBOM MpefoCTaBeHns
MYHUUMNANbHOW YCNyru NpoBOAATCS NiaHOBbLIE U BHENAHOBbIE NpoBepkun. [1opsaaok u
NnepnoanYHOCTb OCYLLIECTBEHUS NTaHOBbLIX NPOBEPOK YCTaHaBnMBaeTCcs nnaHom paboThl
OpraHa. Npu npoBepke MOryT paccmMaTpuBaTbCsl BCe BOMPOChI, CBA3aHHbIE C
npegocTaBfeHneM MyHULUNANbHOM YCnyru (KOMMNIEKCHbIE MPOBEPKN), U OTAENbHbIN
BOMpPOC, CBA3aHHbIM C NpefocTaBfieHMeM MyHUUMNaneHOM ycnyrn (TeMaTndeckne npoBepKu).
[MpoBepka Takke MOXeT NMPOBOAUTLCS NO KOHKPETHOW Xanobe 3aasuTens.

4.2.3. BHennaHoBble NPOBEPKU NPOBOAATCA B CBA3U C NPOBEPKON YCTPaHEHUS paHee
BbISIBNIEHHbIX HAPYLUEHWUA aAMUHUCTPATUBHOIO perfnaMmeHTa, a Takke B criydyae nosydyeHns
xanob 3aasutenen Ha gencteus (besgencrene) OpraHa, a Takke UX JOIMKHOCTHBIX NN,
MYHULMNANbHbIX CAYXXaLLuUX.

4.2.4. PesynbTaTtbl NpoBEPKM OCOOPMIISAIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCH BbISIBNIEHHbIE HELOCTATKN U NPEASIOKEHUS NO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpegoCcTaBALWEro MyHMLMNANbHYHO
ycnyry, 3a pelueHns n gencrems (6esgencrame), npuHMMaemblie (OCyLLECTBSIEMbIE) UMM B
Xofe nNpeaocTaBnNeHns MyHULMNANbHOW yCryru

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIIEHUS HapyLleHUW npas
3asiBUTENEN BMHOBHbLIE IMUA MPUMBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHogartenbcTtBoM Poccuinckon ®eagepaunn.

PykoBoantenb opraHa MECTHOro CaMOyrnpaBneHuUsi HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHNE 3asaABNEHUN.

PykoBoauntenb (3amecTuTternb PYKOBOAUTENS) CTPYKTYPHOro noppasfdernieHvs opraHa
MECTHOro CaMOynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a HEeCBOEBpPEMEHHoe Wun (1nu)
HeHagnexauwee BbIMNOMHEHNE AaAMWUHUCTPATUBHBIX OEWCTBUN, YyKasaHHbIX B pasgene 3
agMUHUCTPATUBHOIO perfnamMeHTa.

[OMKHOCTHbIE NULA U MHbIE MyHUUMNANbHbIE CRyXallMe 3a peleHus U OencTBus
(6espenctaune), NPUHMMaeMble (ocywecTBnsiemble) B  Xxoae npegocTaBneHns
MYHUUMNANBHOW YCIyrn, HEeCyT OTBETCTBEHHOCTb B YCTAHOBSIEHHOM 3aKOHOOATENIbCTBOM
nopsiake.

4.4. lNonoxeHuns, xapakTepuaytoLimne TpeboBaHus K NOpsaKy 1 hopmam KOHTPOns 3a
npegocTaBfieHNEM MYHULMNASIbHOM YCIYrK, B TOM YMCII€ CO CTOPOHbI rpaxaaH, ux
obbeagnHeHU n opraHmsauymm

KoHTponb 3a npegocTaBneHMEM MyHULMNANbLHOW YCNyrM CO CTOPOHbI rpaxgaH, KX
ob6beanHEeHNn 1N OpraHuM3aLunin, OCYyLLEeCTBNAETCH MOCPEACTBOM OTKPbITOCTU AesATerNlbHOCTU
opraHa MEeCTHOro camMoyrnpaBrieHus npu nNpegocTaBlieHUn  MyHUUUNANbHOM  YCnyru,
nosly4eHusi NOMHOWN, aKkTyanbHOW U JOCTOBEPHOM MHOPMaUUM O Nopsake nNpefocTtaBrneHns
MYHULMNANbHOW YCAyrn U BO3MOXHOCTM gocyaebHoro paccmoTpeHus obpalleHun (xkanob) B
npouecce npefocTaBneHus MyHULMNAnsHOM YCyru.
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5. locyne6HbIN (BHeCYAeOHbIN) NOPSAAOK 00XXanoBaHMA peLueHun U JeNcTBUn
(6be3pencTBUA) opraHa, npeaocTaBnAKOLWEro MyHULUNanbHy ycnyry,
MHOroyHKLMOHaNbLHOro LieHTpa npeaocTaBreHUs rocyaapCcTBeHHbIX U
MyHMLUMNanNbHbIX YCNyr, opraHM3auun, ykasaHHblx B yactu 1.1 ctatemn 16
PenepanbHoro 3akoHa Ne210-d3, a TakKe UX JOIMKHOCTHbIX UL, MyHULMNANbHbIX
cnyxawmx, paboTHukoB

5.1. 3agBuTenu nmveT nNpaBo Ha obxanoBaHWe B AOCYyAeOHOM MOpsiAKe peLueHun r
aencteun  (6es3genctevsl)  opraHa, NpPeaoCTaBfsOWEro  MyHUUMNANbHY  YChyry,
AOJMKHOCTHOrO NMua opraHa, NpeaoCcTaBnALWLEro MyHULMNanbHy yCryry, MyHULUNansHOro
crnyxawlero, pykoBOoAMTENs opraHa, MpedoCTaBnfalWero MyHUUMNanbHYK  YCnyry,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOrOYHKLMOHANBHOIO LIeHTPpa, OpraHnu3auun,
npenycMOTpPeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, a Takke ux
paboTHUKOB.

3asaBuTENb MOXET 06paTUTBLCA C Xanobown, B TOM YMCne B CreayLWmx cnyyasx:

1) HapyleHue cpoka permcTpauum 3anpoca O NpeaocTaBAeHUM MyHULMNanbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npefocTaBneHns MyHMumnanbHon ycnyrn. B ykaszaHHOM crydae
pocynebHoe  (BHecyaebHoe) obOxanoBaHue  3asdABUTENEM  pPELUEHUWA U OEeNCTBUN
(6e3pencTBng) MHOroYHKUMOHANbHOMO UEeHTpa, paboTHMKa MHOrodyHKLMOHANbLHOMO
LeHTpa BO3MOXHO B Cflydae, eCcfiu Ha MHOrO(OYHKUMOHAMNbHbIA LIEHTP, pelleHns u encTBng
(6espencTtBne) KoToporo obxanykTcs, BO3NoXeHa QYHKUMS N0  nNpeaoCcTaBlieHUIo
COOTBETCTBYHOLUNX MYHUUMNANbHbLIX YCNYyr B MOnHOM obbemMe B nopsiake, onpeaeneHHOM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHune y 3aaABUTENS AOKYMEHTOB MM MHpopMaumm nnbo OocyLLEeCTBREHUS
OENCTBUA, nNpeacTaBfieHMe WM - OCYLLECTBNEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMM akTamn Poccuinckon degepauum, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn  Pecnybnukun  TaTapcTaH, MyHWUMNAnNbHbIMM  MNPaBOBbIMM  akTamu  Ans
npegocTaBneHns MyHULMNANbHOW YCNyru;

4) oTka3 B nNpueme [OOKYMEHTOB, MpeAoCTaBNeHNEe KOTOpbIX MpPeayCcMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMM akTamn Poccuinckon denepaummn, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn  Pecnybnukun  TaTapcTaH, MyHWUMNAnNbHbIMM  MNPaBOBbIMM  akTamu  Ans
npegocTaBneHnsa MyHULMNANbHOW YCNYyrn, y 3asBUTENS;

5) oTka3 B NpeaocTaBfeHUM MyHULMNANbHOW YCMyrn, €criv OCHOBaHMS OTKasa He
npeaycMoTpeHbl doeaeparibHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUMM C HUMMU UHBIMU
HOpPMaTUBHbIMA NpaBOBbIMM akTamu Poccunckon ®Pegepauun, 3akoHaMM U UHbIMU
HOpMaTUBHbBIMW NPaBOBbLIMK akTaMmu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoOBbIMU
akTamn. B ykasaHHOM cnydae pocyaebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTenem
peweHnn wn gencteun  (6e3gencteus)  MHOTOPYHKUMOHANbHOrO LUeHTpa, paboTHuka
MHOTOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnM Ha MHOrogyHKLUMOHambHbIN
LEeHTp, pelleHns n genctena (6esgencTeme) KOToporo obxkanyTcs, BO3NoXeHa yHKUNA No
NpeaocTaBNeHNI0O COOTBETCTBYHOLNX MYHMUMNASbHbLIX YCryr B NOSTHOM o6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue c 3aaBUTENSA NPU NPegoCTaBNeHMM MyHUUMNANbLHOM yCryrn nnathbl,
HEe nNpegyCMOTPEHHOM HOpMaTMBHbIMM MpaBoOBbIMM akTamMu Poccuinckon ®Pegepaunn,
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
akTamu;

7) OTKa3 opraHa, NPeaoCTaBMAOWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOMO nuua
opraHa, npeaoCTaBnALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOMO LUeHTpa,
paboTHMKA MHOrO(PYHKUMOHANbHOroO LEeHTpa, opraHnsaumi, NpeaycMOTPEHHbIX YacTbio 1.1
ctatb 16 depepanbHoro 3akoHa Ne 210-d3, wnn ux pabOTHUKOB B MWCNpaBieHuu



25

AONYLEHHbIX VMW oOnevyaTtok U ownboK B BblAaHHbIX B pes3ynbTate npefoCcTaBneHus
MYHULUMMNANbHOW yCnyrM [JOKyMeHTax JMbo HapylleHWe YCTAHOBMEHHOro CpoKa TaKux
ncnpasnenunn. B ykasaHHoM cnyyae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3asBuTtenem
peweHnn wn pencteun  (6e3genctBusi) MHOroyHKUMOHANbHOro LeHTpa, paboTHuKa
MHOTrOOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLUMOHAambHbIN
LEHTP, peLlleHnsa n aenctemns (6es3gencrame) KOToporo o6xxanyrTcd, BO3foXeHa yHKLUMS MO
NpeaoCcTaBNEHNIO COOTBETCTBYHOLMNX MYHMUMNAMNbHbIX YCIyr B NOSIHOM ob6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

8) HapyweHuMe cpoka wnu nopsaka Bblgadn  OOKYMEHTOB MO pesynbTaTtam
npegocTaBneHns MyHMLMNanbHOW yCnyru;

9) npuocTaHOBnEHME MNpefoCTaBAeHUss MyHUUMNANbHOW YCRyrn, €Cnv OCHOBaHWS
NPUOCTAHOBMNEHNS He npeaycMoTpeHbl deneparnbHbiMU  3aKOHAMU U NPUHATBIMUA - B
COOTBETCTBUMN C HAMWU MHBIMW HOPMAaTMBHbLIMW NPaBoOBbIMK akTaMun Poccunckon ®epepauuu,
3aKOHaMW M MHbIMM HOPMAaTMBHbLIMKM MpaBoOBbIMM akTamu Pecnybnukn TaTapcTaH,
MYHUUMNAaNbHLIMU NPaBoBbIMKM akTamu. B ykaszaHHoM crnyvae pgocyaebHoe (BHecynebHoe)
obxanoBaHue 3asiBUTENEM peLUEHMA U OeWCTBU (6e34encTBus) MHOMOMYHKLMOHANbHOMO
LeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOMO LEHTpa BO3MOXHO B Clnyyae, ecnM Ha
MHOTrOOYHKLMOHANbHbIN LEHTP, peLleHns n aencrems (6e3gencrTeme) KoToporo obxkanyrTces,
BO3MOXeHa (YHKUMA NO NpeaoCTaBfiEHUI0 COOTBETCTBYHOLMX MYHMUMMANbHbIX YCRyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHoM vacTbio 1.3 ctatbn 16 PeagepanbHoOro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3a\BUTENA MNpM NPEeOoOCTaBNEHUM MyHMUMMNANBHOW  YCryru
AOKYMEHTOB unuM uHopmauun, oTcyTcTBue U (UnmM) HeLOCTOBEPHOCTb KOTOPbIX He
yKa3sblBanucb Mpu nepBoOHayaribHOM OTKase B Mnpueme [OKYMEHTOB, HeobXxoaumMmbIX AOnis
npegocTaBneHnsa MyHUUMNanbHON ycnyru, nnbo B NnpegocTaBieHnn MyHULMNAnNsHOM yCnyru,
3a UCKNKYEHNEM cnyyaeB, NpeayCMOTPEHHbIX NMYHKTOM 4 yactu 1 ctatbn 7 defeparnbHOro
3akoHa Ne 210-93. B ykaszaHHOM cnyyae pocynebHoe (BHecygnebHoe) obxanoBaHue
3asiBUTENEM pelweHnn un pencteum (6e30encTBysi) MHOTOQYHKUMOHANbHOMO LEHTPa,
paboTHMKA  MHOrOYHKUMOHANbHOrO  LEHTpa BO3MOXHO B  Cry4yae, ecnMm  Ha
MHOrOOYHKLMOHANbHbIN LEHTP, peLleHns n aencrems (6e3gencrTeme) KoToporo obxxanyrTces,
BO3MOXeHa QYHKUMA N0 NPeaoCTaBfiEHUI0 COOTBETCTBYIOLMX MYHULMNANbHbIX YCryr B
nosiHoM o6bemMe B nopsiake, onpeneneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. YKanoba nogaetca B nNUCbMEHHOM dopme Ha OymaxHoM HocuTene, B
9NEeKTpoHHOM  GopMe B  OpraH, NpefoCTaBsSOWMA  MyHUMUMNANbHYK  YCIyry,
MHOTrOOYHKLNOHANbHLIM LEHTP NMMOGO B COOTBETCTBYHOLLMIA OpraH rocyaapCTBEHHOW BNacTw,
ABNAOLWMACA ydpeauTeneM MHOroyHKUMOHaANbHOro LUeHTpa (ganee -  yvpeauTtenb
MHOroOyHKLMOHANbHOrO LIEHTPA), a Takke B OpraHusauuu, npeaycMOTPeHHble vacTbio 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-d3. >Kanobbl Ha peweHMs W OencTeus
(bespencTBne) pykoBoOMTENS OpraHa, nNpPenoCTaBnslWEro MyHUUMNANbHY  YCnyry,
nodatTCcs B BbILWECTOAWMA opraH (MpyM ero Hanuyumn) nmbo B criydyae ero OTCyTCTBUSA
paccMaTpmMBalOTCAd  HEMOCPEOCTBEHHO  PYKOBOOUTENEM  opraHa, npegocTaBrisioLero
MyHuUMnanbHyto ycnyry. Xanobbl Ha peweHna n gencteusa (6esgenctene) paboTHUKa
MHOTrOOYHKLMOHANbHOro LEeHTpa NoLalTCs PYKOBOAUTENIO 3TOMO0 MHOrOQYHKLMOHAbHOMO
ueHTpa. XKanobbl Ha pelieHus n gencreusa (besgencrane) MHOroyHKLMOHANbHOIO LeHTpa
nogatTCca  ydpeamTento  MHOTOMYHKLUMOHANBHOrO LUeHTpa WU OOSDKHOCTHOMY  Nuuy,
YyNOMHOMOYEHHOMY HOPMAaTMBHbIM MpaBoBbiM akToM Pecnybnukm TatapctaH. »Kanobbl Ha
peweHna n gencteus (besgenctene) paboTHMKOB OpraHmM3aumi, NpegyCMOTPEHHbIX YacTbio
1.1 ctatbm 16 ®depepanbHoro 3akoHa Ne 210-03, nogalTcs pyKOBOOUTENAM 3TUX
opraHusaumn.

XXanoba Ha peweHua un pencteua (6esgencteme) opraHa, nNPegoCTaBSOLENO
MYHULUMNANbHYO YCNyry, AOMKHOCTHOMO nuua opraHa, NnpeaocTaBnAoLwLero MyHUMNanbHyo
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yCcnyry, MyHAUMNANbHOrO  Cryalwlero, pykoBOAMTENs OpraHa, npefoCTaBnsowero
MYHULMNANbHYO ycnyry, MOXeT 6bITb HanpaeneHa no no4vrte, Yepes MHOrooyHKLMOHarbHbIN
LEHTP, C MCMonb3oBaHMEM WH(OPMALNOHHO-TENEKOMMYHUKALUMOHHON ceTn «UHTepHeT»,
oduymnanbHOro camta opraHa, nNpefoCTaBfAoWEro MyHuuMnanbHyo ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTana, WH(OPMAUMOHHOM CcucTeEMbl [ocyaebHoro
obXxanoBaHus, a Takke MoXeT ObITb NPUHATA NpU NUMYHOM npuemMe 3assutend. XKanoba Ha
peweHns wn pgencteus (6espencTBne) MHOrOMYHKUMOHANbHOMO LEHTpa, paboTHUKa
MHOTMOMYHKLMOHANbHOIro LeHTpa MOXeT OblTb HamnpasreHa no no4vte, ¢ UCNosib30BaHWEM
MHPOPMALNOHHO-TENEKOMMYHUKAUNOHHON  ceTn  «/HTepHeT», odmumnanbHoro caurta
MHOroyHKUMOHanNbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
NMHOPMaLMOHHON cncTeMbl gocyaebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa Npu
nnyHoM npueme 3aasutens. XKanoba Ha pelueHns n gencteus (6es3genctame) opraHnsaumin,
npeagycMoTpeHHbIX YacTbto 1.1 ctaten 16 PepeparnbHoro 3akoHa Ne 210-93, a Takke ux
paboOTHUKOB MOXeT ObITb HamnpaereHa Mo noyTe, C WUCNOSMb30BaHMEM WHAOPMALMOHHO-
TENEeKOMMYHUKALUMOHHOM ceTn «MHTepHeT», oduuManbHbIX CanToB 3TUX OpraHu3auun,
EaomHoro noptana nubo PecnybnukaHckoro nopTana, a Takke MOXeT ObiTb MpuHATA npu
NIMYHOM Npueme 3aaBUTenNs.

5.3. XKanoba gomkHa cogepxatb:

1) HauMeHOBaHWEe oOpraHa, nNpPeaoCTaBMSAOWEr0  MyHAUMNANbHYKD  yCnyry,
OOIPKHOCTHOrMO  NiMua opraHa, npeaocTaBndalowWero  MyHuuunanbHy — ycnyry, nubo
MYHULMNANbHOMO CryXallero, MHOroyHKUMOHaNbHOro LEeHTpa, ero pykosoguTtens n (unm)
paboTHMKa, opraHnsauumn, NpeaycMoTpeHHbIX YacTbio 1.1 cTtaTbn 16 PegepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenen n (unv) paboTHUKOB, pelleHns u aencteusa (besnencremve)
KOTOpbIX obxanyTcs;

2) hamunmio, nMms, OT4eCTBO (nocnegHee - MpuM Hanuyuu), cCBedeHUs O MecTe
XUTenbCcTBa 3asBuTens - duandeckoro nvua nmbo HaMMeHOBaHWe, CBeJeHUs O MecTe
HaxXOXOeHMA 3asBUTENsl - OpPUONYECcKOro nuua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) SMNeKTPOHHOW MNO4YTbl (MPU HanMyuK) U NOYTOBLIN agpec, no
KOTOPbIM A0SMKEH ObITb HanpaeBneH OTBET 3aABUTENIO;

3) cBepeHuss 06 obOxanyemblx peleHusx u geuncteuax (6esgencteumn) opraua,
NnpeaocTaBnsAoLLErO MYHULMNANbHYHO ycnyry, OOJMPKHOCTHOrO niua opraHna,
npefocTaBnsAwWero  MyHAUMNanbHy  ycnyry, nvbo  MyHMUMNAnNbHOrO  CriyXallero,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKA MHOMOYHKLMOHANBHOIO LIeHTpa, OpraHn3aunmn,
npenycMOTPeHHbIX YacTblo 1.1 cTtaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HA OCHOBAHUW KOTOPbIX 3asBUTENb HE COrnaceH C peleHnem u
pencrtemem (6esgenctBueM) opraHa, NpeaoCTaBfAOWEro  MyHUUMNANbHY  YCIyry,
AOJDKHOCTHOrO  nNuua opraHa, npefocTaBndalowero  MyHuuunanbHy  ycnyry, nmnbo
MYHULMNANbHOMO cnyxatiero, MHOrOYHKLNOHANbHOro LeHTpa, paboTHMKa
MHOTO(YHKLMOHANbHOrO LIEHTPa, OopraHvM3auui, NpeaycMoTpeHHbIX YacTbio 1.1 ctatbm 16
®epepanbHoro 3akoHa Ne 210-d3, ux paboTHukoB. 3asBuTenem MoryT ObiTb NpeacTaBneHbl
AOKYMEHTbI (Npn Hanu4um), noaTeBepXaaroLume oBOAbI 3asBUTENS, NMMBO UX KONWUN.

5.4. MocTynusLias xanoba noanexuT pernctpaumm B CPoK He no3aHee paboyero gHs,
cnefytouwlero 3a AHEM NOCTYMNSIEHWS.

5.5. XKanoba, noctynuBwas B opraH, NpegoCTaBnAsOWMN MyHUUUNANbHYO YCyry,
MHOTMO(YHKUMOHANbHbLIN  LEHTP, ydpeauTento  MHOroyHKLUMOHANbHOroO  LEeHTpa, B
opraHusauunmn, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-93,
nmMbo BbIWECTOAWMIN opraH (Npu ero Hanuyuu), NOANEXUT PacCMOTPEHUID B Te4yeHue
naTtHaguaty paboumx OHEeM CO OHA ee perncTpauuun, a B crnyyae obxanoBaHus OTKasa
opraHa, npeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOrOyHKLMOHANbHOro LEHTPa,
opraHuMsauun, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Y 3asBuTens nnbo B McnpaBneHuM OONYLEHHbIX OneYaTtok U owmnbok
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unu B criyqyae obxanoBaHus HapyLIEHMS YCTAHOBMEHHOrO CpoKa TakuxX UCNpaBfeHUn - B
TeyeHne NaTn paboynx gHen co AHSA ee perncrpauun.

5.6. Mo pesynbTatam pacCcMOTPEHUs >kanobbl NPUHUMAETCSs OAHO W3 CreaytLmx
peLleHni;

1) xanoba ygoBneTBopsAeTCH, B TOM 4ucne B hopmMe OTMEHbI MPUHATOrO peLleHus,
ncnpasneHnsa JonyLeHHbIX OrneYaTok 1 OWNBOoK B BblAaHHbLIX B pe3yrbTaTte npeaocTaBneHns
MYHUUMNANbHOW YCIyrn OOKYMEeHTaX, BO3BpaTa 3asiBUTESI0 AEHEXHbIX CpeacTB, B3uMaHue
KOTOPbIX HEe NpeayCMOTPEeHO HOPMaTMBHbLIMU MpaBoBbIMKU akTamn Poccunckon depepaumn,
HOpMaTUBHbLIMW NPaBOBbIMK akTamMu Pecnybnukn TatapctaH, MyHMUMnanbHbIMM NPaBoOBbIMA
akTamu;

2) B yOOBNETBOPEHMM xanobbl OTKa3biBaeTCs.

He nosgHee [HA, cnegylowero 3a AHEM MNPUHATUS peLLeHUs, YKa3aHHOro B
HacTosLWEeM MyHKTe, 3asBUTEN0 B MUCbMEHHOW OpMe W MO XeraHu 3adaBUTENS B
3MEKTPOHHOM (hopMe HanpaBnseTca MOTUBUPOBAHHbLIN OTBET O pesynbTaTax pacCMOTPeHUA
Xarnobbl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen yOoBNETBOPEHUIO B OTBETE
3asBUTEN0 O pesyrbTaTax pPacCMOTPeHUs Xanobbl daeTcsa WHGopMauus o LEeUCTBUSAX,
OCYLLIEeCTBMNSEMbIX OopraHom, npeaoCcTaBNALLMM MYHULMNANbHYO ycnyry,
MHOTrO(OYHKLMOHANbHbIM LLEeHTPOM nnbo opraHusauuen, npegycMOTpeHHon 4actbto 1.1
ctratbn 16 depgepanbHoro 3akoHa Ne 210-d3, B uenax HesamennuTenbHOro yCTpaHeHus
BbISIBIEHHbIX HapyLWeHUN Npu OKasaHWM MyHULMManbHOW YCIyrn, a Takke MNPUHOCATCA
N3BMHEHMSA 3a OOCTaBMNeHHble HeyaobcTBa M ykasbiBaeTcss MHOpMauna O AanbHenwmx
OENCTBUSX, KOTopble HeobXxoOMMO COBEPLWNTb 3adABUTENIO B LENSX  MNonyyvyeHus
MYHULIMNANbHON YCNYru.

5.8. B cnyyae npusHaHua Xanobbl He noanexaiwen ynoBreTBOPEHU0 B OTBeTe
3aaBUTENt0 O pesynbTaTax pacCcMOTPeHUs Kanobbl JalTcs  aprymMeHTUpOBaHHbIE
PasbsACHEHUST O TMpPUYUHAX MPUHATOrO peLlleHnd, a Takke uHpopMaums O nopsiake
06XXanoBaHUs NPUHATOrO peLlEeHNs.

5.9. B cny4ae ycTaHOBfieHMs B X04€e WNU MO pes3ynbTaTaM pacCMOTPEHUs anobbl
NpuM3HaKoB coCcTaBa  agMUWHUCTPATMBHOIO  MPaBOHApYyLIEHUS WU NpecTynfeHus
AOJDKHOCTHOE NnUo, paboTHMK, HadeneHHble MOMIHOMOYMSIMU MO PACCMOTPEHMUIO Xanoo,
He3amennuMTeNbHO HanpaBnsT MMeoLMeca MaTepuanbsl B OpraHbl MPOKypaTypbl.
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MpunoxeHne Ne 1

K AAMWUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbHOM
ycnyru no Bbigade crnpaBku (BbIMUCKN)

dopma

(BnaHk opraHa, NpeAoCTaBNAOWEr0 MyHUUMNANbHYHO YCRyry)

CMNPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PNO)

(moanmch YyNONMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 2
K AAMWUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbHOM
ycnyru no Bblgaye crnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBNAOWEr0 MyHUUMNANbHYHO YCRyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHWE
06 oTkase B NpedoCcTaBreHnn MyHULMNanbHOW yCnyru
no Bblgaye cnpaBku (BbIMUCKN)
oT Ne

PaccmotpeB Balwe 3aasneHve ot Ne n
npunaraemole K HeMy AOKYMEHTHI, YNOSTHOMOY€EHHbIM opraHom
NPUHATO pelleHne o6 oTkase B Bblaye

crpaBku (BbIMUCKX) NO CrieayoLemMy OCHOBaHUIO:
HononHuTtenbHasa nHopmMaums:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxHocTHoe nuuyo (PNO)

(nognuch YyNonHOMOYEHHOIOo
LOJHKHOCTHOrO Nl opraHa)
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MpunoxeHne Ne 3

K AAMWUHUCTPATUBHOMY pernameHTy

npeaocTaBNeHNa MyHULMNANbHOM

ycnyru no Bblgaye crnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeaoCTaBnsALEro MyHULMNANbHY YCIyry)

Komy:

KOHTaKTHble AaHHbIE:

MpeacrasuTtens:

KoHTaKTHble AaHHble npeacraBuTend.

PELLEHNE
00 oTKkase B rnpMeme LOKYMEHTOB, HEOBXo4MMbIX ANSA nNpefoCTaBNeHus
MYHULMNANbHOW YCyru no Bblgaye cnpaBky (BbIMUCKK)
oT Ne

PaccmotpeB Bauwe 3aasneHve ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNOMHOMOY€EHHbIM opraHom
NPUHATO pelleHne 06 oTkase B npueme
AOKYMEHTOB, HeoOXoAuMbIX Onsi NpegoCTaBfeHUst MyHMUMNanbHOW yCcryrn no Bblgadve
crnpaBku (BbIMMCKX) NO Crie4yoLWMM OCHOBaHUSIM:

1.
2.

PasbscHeHne npuymH oTKa3sa:

HononHuTtenbHasa nHpopmaums:

Bbl BnpaBe NOBTOPHO 06paTUTLCS B YMNOSITHOMOYEHHbLIW OpraH C 3asBfeHWEeM O
npenoCcTaBnNeHNM YCryrn nocne yCTpaHeHUs ykasaHHbIX HapyLLUEHUNA.

[aHHbIN 0TKa3 MoXeT ObITb 0BXanosaH B AocyaebHOM nopsgke nyTem HanpaBneHus
Xanobbl B yNONMHOMOYEHHbI OpraH, a Takke B cyaedbHoM nopsiake.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HormkHocTHoe nuuyo (PNO)

(mognuchb ynormHOMOYEHHOTO
AOIMKHOCTHOrO NnLa opraHa)
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MpunoxeHne Ne 4

K AAMWUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbHOM
ycnyru no Bbigade crnpaBku (BbIMUCKN)

dopma

B
(HanmeHoBaHWe opraHa MecTHOro
camoynpasrneHus)

oT

(bamunus, nms, oT4ecTBO, NACNOPTHbIE
AaHHble, PErMcTpaumIo No MecTy XUTENbCTBA,
aZipec 3NEeKTPOHHOM MoYThI, TenedoH)

3AABJIEHNE
0 Bblgaye crnpaBku (BbIMUCKN)

Mpowy Bac BblaaTb cnpasky (BbINUCKY)

(ykasaTb BUA cnpaBku)

K 3asBneHuto npunararTca:

PesynbTaT npegocTaBneHns MyHULMNanbHOW yCryr, NpoLuy NpeaoCTaBUTb:

|:| B NM4YHbIM KabuHeT [lopTana rocygapCTBEHHbIX W MyHULMNASbHBLIX YCIyr
Pecnybnukn TaTapcrah;

l:l B MHOrO(PyHKUMOHaNbHOM LEeHTpe npeaocTaBrneHns rocydapCTBEHHbIX W
MyHUUMNanbHbIX yenyr Pecnybnukun Tatapcrtan;

|:| B OpeaHe.

(pata) (noanuce) (©.1.0.)
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MpunoxeHne Ne 5

K AAMWHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbHOM
ycnyru no Bbigade crnpaBku (BbIMUCKN)

PykosoauTtento
McnonHUTEenNbHOro kommteTa

oT:

3AABJIEHNE
06 ncnpaBneHnn TeXHNYECKOM OLLINBKN

Coobuwao 06 owwnbke, OOMYLWEHHOW NPU OKa3aHMM MyHUMUMMNANbLHOW YCRyrn no
Bblaa4de cripaBku (BbIMUCKN).

3anucaHo:

MpaBunbHble CBEAEHNS:

Mpowy ucnpaBuTb OOMNYLIEHHYD TEXHUYECKYID OLUMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNAOLINNCS pe3yribTaToOM MyHUUUNANbHOW YCyri.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA peweHnss 00 OTKNOHeHUM 3asaBfeHus o6 uncnpasreHun
TEXHUYECKON OLLIMOKM NpOoLLY HanpaBuUTb Takoe peLleHune:

nocpeacTBOM OTMNpPaBEeHUs ANEKTPOHHOIo JOKYMeHTa Ha agpec E-mail: ;

B BMAOE 3aBEPEHHOM KONMUM Ha OyMakHOM HOCUTENe MOYTOBbLIM OTMPaBfiIEHUEM MO

apgpecy:

HacTosiwmm noaTeepxaato: CBeAeHUs!, BKIMIOYEHHbIE B 3asiBIeHWE, OTHOCSLLMECS K MOEN
NIMYHOCTN W NPEeACTaBMnsieMOMY MHOK LY, a Takke BHECEHHble MHOK HMXKe, AOCTOBEPHbI.
J[lokyMeHTbI (KOMUM [OKYMEHTOB), MPUMOXEHHbIE K 3asiBNIEHWI0, COOTBETCTBYIOT TpeboBaHusAM,
YCTaHOBMEHHbIM 3aKoHoAAaTeNnbLCTBOM Poccuiickon degepaumn, Ha MOMEHT MpeacTaBneHus
3asBeHVs1 3T JOKYMEHTbI AENCTBUTENbHBI U COAepKaT JOCTOBEPHbIE CBEAEHMS.

(nara) (nognuceb) (.1.0)



