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O6 yTBepxJieHUH AIMHHHCTPATHBHOTO
periameHTa [peI0CTaBICHUS
MYHUIIMIIAJIEHOM yCIIYTH 110 BbIJade
CIIpaBKH (BBIITHCKH)

B coorBerctBumM ¢ ['paxkmanckuM komekcoMm Poccuiickoit @enepauuu ot 30
HOsIOpst 1994 roma No 51-03, denepanbHbIM 3akoHOM 0T 6 OkTsOpst 2003 roma Nel31-
@3 «O6 olmMx MpUHLKINAX OpraHU3allMd MECTHOTO caMoympaBiieHus B Poccuiickoit
Qenepanuny, DenepanbHbiM 3akoHOM oT 27 wrons 2010 roma Ne210-®3 «O6
OpraHu3aluy MPeJOCTaBICHUS TOCYJAPCTBEHHBIX U MYHUIUNAIBHBIX YCIyr», Y CTaBOM
MYHUIMIAIBHOTO  oOpa3zoBaHus  «bonbplieayachlpcKoe  CEeNbCKOE  IOCENIeHUE)

3eIeHO0IBCKOTO MYHULAIIAJIEHOTO paifoHa Pecny6ninku Tarapcras,
HcnonHuTensHBINR xomMuteT  bombineagaceipckoro CeJIbCKOTO IIOCEeJIeHHUS
NOCTAHOBJISIET:

1. VYTBepaUTH AJMUHUCTpaTUBHBIH periaaMeHT MpeI0CTaBICHUS

MYHHLUIAIEHON YCIyTH 110 BbIJa4e CIPaBKH (BBIIMCKU) COTTIACHO MprIoKeHuIo Nel k
HAaCTOSILIEMY [TOCTAaHOBJIEHHIO

2. Ilpusnare yrpatuBmumu cuiny [locraHoBnenus McnmoaHuTENEHOTO
KoMuTeTa bospleaqyacblpcKoro CelbCKOro MoCeIeHHMS:

ot 14.05.2020 roga Nel2 «O6 yTBepxkIeHUM aIMUHHCTPATHMBHOI'O perjaMeHTa
NPEJOCTaBIeHNUs MYyHHUIUIAIBHON YCIYIM 110 BbIJade CHpPaBKU (BBITHMCKH) Ha
TEPPUTOPUUM  MYHULMIIAIIBHOTO  00pa3oBaHus  boJbIIeayackIpcKOrO  CEIBCKOro
IocejieHus 3eJeH0N0IbCKOr0 MyHUIUIIAIBHOT O paifona Pecrybmuku TaTapcramny;

or 02.11.2020 roma Nel7 «O BHeceHMH H3MEHEHWH B AJIMUHHCTPATUBHBIN
periaMeHT MPeNoCTaBICHUS MYyHMIUIIAIBEHON yCIyTH 10 BbLAA4Ye CHpPaBKH (BBITHCKH)
Ha TEPPUTOPMM MYHHUIMIAIBHOIO 00pa3oBaHus bobIIeadyackIpCKOro CeabCKOro
moceNieHuss 3eleHOJONECKOr0 MyHHMIMNANbHOTO paifoHa Pecmy6nuku Tarapcran,



YTBEpXKIEHHOTO IOCTaHOBNIEeHHeM VICIIONHUTENEHOrO KOMUTETa bobieaqachpckoro
cenpckoro mocenenus oT 14 masg 2020 roma Nol12y;

or 16.02.2021 roma Ned4 «O BHeceHWM W3MEHEHHUH B aIMUHHACTPATUBHBIN
periaaMeHT MpeJOCTaBICHUS] MYHHUIUNAIBHON YCIYTH O BBIIAYe CIPABKH (BBITTUCKN)
Ha TEPPUTOPHA MYyHHIMIAIBHOTO 00pasoBaHus «boJbIIeayachpCKoe CeIbCKOS
IOCeNeHe» 3eleHOMONBCKOr0 MYyHHUIMNansHoro paiioHa Pecmy6muku Tarapcraw,
YTBep)KJIEHHEIH TOCTAaHOBIIEHHEM VICIIONHUTENEHOTO KOMHUTETa bolbleaqachlpcKoro
CEeNBCKOrO TIOCETIEHUS 3e/IEHONO0BCKOr0 MyHMIMIAILHOro pafioHa or 14 mas 2020
romga Nel2 (c m3meHeHnsamu oT 2 Hos6ps 2020 roma Nel7)».

3. Pa3MecTUTh HACTOSIIEE TOCTAHOBIEHHE Ha OQHIMAIBHOM NOpTaje IpaBOBOM
napopmanun Pecry6muku Tarapcran (http://pravo.tatarstan.ru) 1 HH(GOPMALOHHOM
caiite 3eeH0J0NbCKOr0 MYHHITUITATEHOTO paiiloHa B COCTaBe MopTana MyHUIHITaIbHBIX
oOpazoBanuii Pecrryosmku TatapcTan (http://zelenodolsk.tatarstan.ru) B cetn MHTEpHET,
a TarKe Ha MHPOPMAIMOHHBIX CTeH/aX boJiblieaqackpCKoro CeabCKOro MoCeIeHU 110
agpecam: c.bonpmme Auacsipel, yillentpanbhas, n1.46 (3maHWe aAMUHUCTPALUA
nocesenus), c.bonpime Auaceipsl, yn.Kooneparusnas, 1.26 (3maHue CenbCKOro aoma
KyJIBTYpPBI).

4. KOHTpOIIb 3@ UCTIOJHEHNEM HACTOAIIErO IOCTaHOBJIEHUS OCTABIISIO 33 co0oil.

M.I. I'aTusTy lJINH




[Tpunoxenne Nel

K IloctanoBnenuto MCIIOJTHUTENHLHOTO
KomuTeTa bolblieaqachIpcKoro ceabCKOro
noceneHus ot 18 mapra 2022 roga Ne3

YT1BepxkaeH

IIOCTaHOBJIEHHEM VICIIOJIHUTENBHOTO
KoMuTeTa bosbIieayacblpcKkoro ceabCcKoro
MOCEJICHHS 3€JI€HO10TIBCKOTrO
MYHUIIUTIIAIBHOTO paiioHa Pecrybmmku
Tarapcran ot 18 mapta 2022 roma Ne3

AJMUHUCTPATUBHBINA perjiaMeHT
NnpeaocTaBJIeHUsI MyYHUIMIIAILHON YCJIYI'H N0 BblIa4ye CIPABKM (BBITUCKH)

1. O0mue moJio:KeHUs
1.1. IIpeamer peryaupoBaHHs aAMUHUCTPATUBHOTO PETIAMEHTA

Hacrosimuii amMUHUCTPATUBHBIN PErVIAMEHT MPEJAOCTaBICHUS MYHHUIUNATHHON
yCIIyTH (Janee — aIMUHUCTPATUBHBIA PETIaMEHT) YCTaHABIMBAET CTAHAAPT U MOPSIOK
MPEIOCTABICHUS MYHUIIMNAIBHOW YCIYTH IO BbIJaue CHOpaBKU (BBIMUCKU) (lanee —
MYHUIUTIATbHAS YCIIyTa).

1.2. Kareropuu 3asBuTeneit

1.2.1. JlumamMu, MMEIOIIMMHU MPABO HAa TMOJYYEHHWE MYHHIUIIAIBHOM YCIYTH,
SABJISIIOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIID).

1.2.2. C 3asgBiaeHWeM BIpaBe OOpATUTbCS MPEACTABUTENb  3asBUTEI,
JEHUCTBYIOUIMN HA OCHOBAHUM JIOKYMEHTA, YJIOCTOBEPSIIOLIETO €ro MOJHOMOYMS (Haiee
— IIPEICTaBUTEIb 3asIBUTEIS).

1.3. Tlopsinok uH(pOPMHUPOBAHUS O TIPEAOCTABICHUN MYHHUITUTIATHHON YCIyTH

1.3.1. Nudopmanust o0 mOpsSAKE MPEAOCTABICHUS MYHUIIMNAIBHOU YCIYTU
pa3MeniaeTcsi:

1) Ha WHPOPMAIMOHHBIX CTEHJAX, COJEPKAIIUX BHU3YAIbHYIO U TEKCTOBYIO
uHGOpPMALIMIO O MYHMIMIAIBHOM yClyre, pacHojIO)KEHHBIX B  IOMEIICHHSIX
MHOTOQYHKIIMOHAJIBHBIX ~ LIEHTPOB  MPEJOCTaBIEHUS  TOCYAapCTBEHHBIX U
MYHHIIMITATBHBIX YCIYT.

2) Ha o(UUIMAIBHOM CaiTe MYHULHUNAIBHOIO palioHa B UH(OPMALMOHHO-
TenekoMmMyHuKkannoHHou cetu «utepuer» (https:// www. zelenodolsk.tatarstan.ru);

3) na Ilopranme TrOCymapCTBEHHBIX W MYHHUIMMATBHBIX yciayr PecmyOmuku
Tatapcran (https://uslugi.tatarstan.ru) (nanee — PecnmyOnukanckuii mopran);

4) na EaguHom nopTase rocyJJapCTBEHHbIX U MYHUIMIIAIbHBIX YCIyT ((PyHKIMA)
(https:// www.gosuslugi.ru) (manee — Equnsrit mopran);



5) B rocynapcTBeHHOU MH(pOpMaIMoHHOM cucteme «PeecTp rocyaapcTBEHHBIX U
MyHUIMNANBHBIX yeayr PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rOCYJIapCTBEHHBIX U MYHULIMIATBHBIX YCIIYT).

1.3.2. KoHcynpTHpOBaHME N0 BONpPOCAM NPEAOCTABICHUS MYHHIMIIAIBHOU
YCIYTH OCYLIECTBIISETCA:

1) B MHOrOQyHKIIMOHANBHBIX ILIEHTPaxX MPEJOCTABICHUS TOCYJApPCTBEHHBIX U
MYHHUIMIATBHBIX YCIYT MPH YCTHOM OOpaIlieHUH - TUYHO WM 110 Tenedony;

2) B uHTepakTUBHOM (hopme Pecrybinkanckoro noprania;

3) B UcnonnutenbHoM KomMuTeTe boblieaqachlpcKOro CeabCKOro IMOCEICHUs
(manee — Opean):

IIPU YCTHOM OOpaIllEeHUH - TUYHO WM 10 TenedoHy;

IpY MUCbMEHHOM (B TOM 4Hclie B (hOpMe 3IEKTPOHHOTO JOKYMEHTA) OOpalieHuu
— Ha OyMa)XKHOM HOCHUTEJIE 110 MOYTE, B JJIEKTPOHHOU (hopMe 10 3JEKTPOHHOM mouTe.

1.3.3. Unpopmanusa Ha Equnom noprane, PeciybnukanckoM ropraie o nopsiake
U CpOKax IMpPEAOCTABICHUS MYHULUIAIBHOM YCIYTM HAa OCHOBAaHUM CBEICHHI,
comepxammxcsi B PeecTpe ToCyAapCTBEHHBIX W MYHUUMIIAIBHBIX  YCHYT,
MPEA0CTABIIACTCS 3aABUTENIO OECIUIATHO.

Hoctyn k uHdpopManuu 0 CpoKax M MOPSAJKE MPETOCTABICHUS MYHULIMIAIbHON
YCIIYTH OCYIIECTBIISIETCS O€3 BBIMOJHEHHUS 3asIBUTENIEM KaKuX-I1M00 TpeOOBaHUM, B TOM
yycie 0e3 HUCHOJIb30BaHUS MPOrPaMMHOr0 OOECIEeUeHHs, YCTaHOBKAa KOTOPOro Ha
TEXHUUYECKHE CPEJCTBA 3asBUTENA TpeOYyeT 3aKIHOUYEHHs JIMIEH3MOHHOTO WM WHOTO
COTJIAlICHUS C npaBoobIagaTesieM IIPOrPaMMHOI0 obecnieueHus,
MpEeyCMaTPUBAIONIETO B3UMAHUE TJIAThl, PETUCTPALMIO WA aBTOPU3ALUIO 3asBUTENS
WJIY TIPEJOCTABIICHUE UM MEPCOHAIIbHBIX JAHHBIX.

1.3.4. Ilpu oOpaiieHnu 3asiBUTENS JIMYHO WK 0 TeaedOHY B COOTBETCTBUU C
MOCTYIUBUINM OOpallleHueM NpeoCTaBIsIeTCs HHpOpMaIus:

1) o Mecte HaxOXJEHUS MHOTO(PYHKIIMOHAJIBHOTO IIEHTpa MPEAOCTaBICHUS
rOCYJIapCTBEHHBIX W  MYHUIMOAIBHBIX  yCiayr, VICroJMHUTENbHBIH  KOMHUTET
Bbonbpmeavacsipckoro — cenbckoro — mocenenus — (agpec:  c.bompmme  Avachlpbl,
yn.llentpansuas, 1.46, rpadguk padbotel: moHeAaenbHUK — nartauia: ¢ 08:00 o 17:00;
cy000Ta, BOCKpEeCEHbE: BBIXOAHBIE THU, cripaBouHble Tenedonnl 8(84371) 2-56-47);

2) o mopsAKe MPEeAOCTaBICHUS MYHUIIUNAIBHON yCJIYTH, O CIIOCO0ax M CpoKax
MOJauM 3asBJICHUI;

3) o0 KaTeropusx rpaxkJiaH, KOTOPHIM MPEIOCTABIISIETC MyHULIUNIAIbHASL YCIIyTa;
O HOPMATHUBHBIX TMPABOBBIX AaKTaX, PETYJUPYIOMIUX BOIMPOCH MPEIOCTABICHUS
MYHUITUTIATEHON YCITyTH;

4) o mepeyHe OKYMEHTOB, HEOOXOIUMBIX IJIsi PACCMOTPEHHUsS 3asBJICHUS O
MPEOCTABICHUM MYHULMIAIBHON YCIYyrH, O CpOKax MOpUeMa U PErucTpauuu
3asIBJICHUS;

5) 0 XoJie MpelI0CTaBICHUSI MYHUIIMTIATbHON YCIYTH;

6) o MmecTe pa3MelleHus Ha oduIManbHOM caiiTe uH(pOpMalUMU MO BONPOCAM
MPEAO0CTABICHUS] MYHUIIUNIATBHOU YCIYTH;

7) o mopsake o0XajJoBaHWUS JACHCTBUN WM O€3EUCTBUSI JOJKHOCTHBIX JIMI]
Opeana.

[lo nucekMeHHOMY OOpalIEHUI0 COTPYIHHUKH OTHENd, OTBETCTBEHHOrO 3a
NpeNIOoCTaBICHUEe MYHUIUINAIBHON yCIyrd, MOApoOHO B MNHUCbMEHHON (opme



Pa3bACHSIOT 3asABUTENIO TMOPSAOK MPEAOCTABICHUS MYHUIUIAIBHON YCIyrd U
BOIPOCHI, YKa3aHHbIE B HACTOSIIIEM MYHKTE AJMUHHCTPATUBHOTO pErjiaMeHTa, U B
TEUEHHE TpeX pabouux JHEW CO JHS PETUCTpaAIllid OOpaIleHWs HAMpaBISIOT OTBET
3asBUTEN0. OTBETHI AAIOTCS Ha sI3blke oOpaieHus. B ciiyyae HEBO3MOXHOCTU J1aTh
OTBET Ha S3BIKE OOpAIICHHS HCIOJIB3YIOTCS TOCYIAapCTBEHHBIE sI3bIKM PecryOnmku
Tarapcran.

1.3.5. Nndopmanuss mo BompocaM MPEIOCTaBICHUS MYHULMNAIBHON YCIyru
pasMemiaercss Ha OQUUMAIBHOM  CaiTe MYHUIMOAIBLHOTO pailoHa U  Ha
MH(OPMAIMOHHBIX CTEHJaX B MOMeIIeHus X Opeana nJig padoThl C 3asiBUTEIISIMU.

Nudopmanus Ha rocynapcTBEHHbIX si3blkax  PecmyOnuku — Tartapcraw,
pa3MeimiaemMas Ha HMH(DOpPMAlMOHHBIX CTEHAaX M Ha OQUIMAIBLHOM  CcalTe
MYHUIIMNIAIBHOTO  pailoHa B  HMHPOPMAIIMOHHO-TEIIEKOMMYHUKAIUOHHON  CETH
«HTepHeT», BKJIIOYAET CBEACHHS O MYHHUIIMNAIBHOM Yycliyre, cojep)kaiiuecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aiMUHUCTPAaTUBHOI'O pEriaMeHTA,
MH(pOpMaLMI0 O MECT€ HAaXOXKJIECHHS, CIPABOYHBIX TelepOHAX, BPEMEHU pPadbOThI
Opeana, o rpaduke nipueMa 3asiBJICHUN Ha TPEAOCTaBICHUE MYHUIIUITAIBHOW YCIIYTH.

1.4. HopmaTuBHBIE ITPABOBBIE aKTHI, PETYJIUPYIOLINE IIPEAOCTABICHUAE
MYHULIMIIAIBHON YCIYTH

1.4.1. IlepeyeHb  HOpPMATHBHBIX  MPABOBBIX  AKTOB,  PETYIUPYIOLIUX
IIPEAOCTABICHNE MYHHULMIAIBHONW YCIYI'M (C yKa3aHUEM DPEKBU3UTOB HOPMAaTUBHBIX
IIPABOBBIX AKTOB M HCTOYHUKOB UX O(HUIMAIBHOTO ONMyOJUMKOBaHHUS), pa3MEIIEH Ha
Enunom mnoprane, B PeecTpe rocynapCTBEHHBIX M MYHULHNAIbHBIX YCIyr, Ha
ouIMaILHOM caiire MYHHULIUTIATBHOTO palioHa B UH(POPMaLIMOHHO-
TEJIICKOMMYHUKAIIMOHHOU ceTn « IHTEpHEeTY.

1.4.2. Texct agMUHUCTPATUBHOIO peErjlaMeHTa B JACHCTBYIOUIEH peAaKInu
MOJJIEKUT pa3MmenieHnto Ha EnuHom mnoptane, B PeecTpe rocynapcTBEHHBIX U
MYHULUIAIBHBIX YCIYr, Ha O(UIMANbHOM CailTeé MYHULIMNAIBHOTO pailoHa B
MH()OPMaLIMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTu «HTepHET».

1.5. TepMI/IHBI, HCIIOJIb3YyCMBIC B aAMUHHUCTPATHUBHOM PCTIIAMCHTC, U UX OIIPCACIICHUA

1.5.1. B agMUHUCTPAaTUBHOM PETJIaMEHTE UCIIONb3YOTCS CIAEAYIOIINE TEPMHUHBI U
OIIPEIEIICHHUS:

ylajeHHoe pabodyee MECTO MHOTO(QYHKIMOHAJIBHOTO IEHTpa MPEAOCTaBICHUS
rOCy/IapCTBEHHBIX W MYHHUIMNAIbHBIX YCIYI — TEPPUTOPHAIBHO 000CO0JICHHOE
CTPYKTYpPHOE [IoApa3ieiicHue (o¢uc) MHOTO(YHKIIMOHAIBHOTO LIEHTpa
IIPENOCTABIECHNS TOCYAAPCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYT, CO3JaHHOE B TOPOJICKOM
(ceqlbcKOM) TMOCEJIEHMM MYHULMIIAJBHOTO pailoHa WIA B TOPOJICKOM  OKpYyre
PecniyOnuku Tatapctan B COOTBETCTBHUM C MyHKTOM 34 IlpaBun opranuzanuu
JEeSATETbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEAOCTABICHUS FOCYJapCTBEHHBIX U
MYHHULUITAIBHBIX YCIYT, YTBEPKACHHBIX ITocTaHOBIeHUEM [IpaBurenscTBa Poccuiickon
®enepauuu ot 22 nekadps 2012 r. Ne 1376 «O0 yrBepxkaenuu [IpaBun opranuzanuu
JEeSATENbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEAOCTABIECHUS TOCYJapPCTBEHHBIX U
MYHULAIIAIBHBIX YCIIYI»;



TeXHUYecKass omuOka - omuOka (OnMcka, oreyaTka, rpaMMaThHyecKas WM
apudpmeTndeckas omuobka b0 TomoO0Has ommOKa), JOMyIIEHHAs OpPraHoM,
MPEJOCTABISIONIMM MYHUIIMIAIBHYIO YCIYTy, W TMpPHUBEAINIas K HECOOTBETCTBUIO
CBEJICHUI, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MyHUILIUIAIBHON YCIyTH), CBEICHUSIM B
JTIOKYMEHTAaX, Ha OCHOBAaHUH KOTOPHIX BHOCUJIUCH CBEICHUS,

Enunas cucrema wuaeHTHGUKAMU W ayTeHTU(HUKAIMU B HHPPACTPYKTYpE,
o0ecreynBaroiei UH(POPMAIITMOHHO-TEXHOJIOTUYECKOE B3aUMO/ICHCTBUE
UH(GOPMAITMOHHBIX CUCTEM, UCIOJIb3YEeMbIX JIJISl MPEJOCTABICHUS TOCYJapPCTBEHHBIX U
MYHHUIIMNANBHBIX YCIyr B 3JeKkTpoHHOM (opme (manmee — ECHUA) — denepanbHas
rocyJapcTBeHHasi HH(GOpPMAIIMOHHAS CUCTeMa, 00eCreurBaroas CaHKIIMOHUPOBAHHBIN
JOCTYI YYaCTHUKOB WH(OPMAIMOHHOTO B3aUMOJICHCTBUS B CUCTEME UJICHTU(DUKAIIUN U
ayTeHTUQUKaIMKM K  HHQOpMalUMU,  COJEpXKallelcs B TOCYAapCTBEHHBIX
MH(OPMAITMOHHBIX CUCTEMaX U MHBIX HH(POPMAIIMOHHBIX CUCTEMAX;

MOI] - T'ocynapcTBeHHOE OIOKETHOE YyupexkaeHue «MHOroQpyHKIIMOHATbHBIN
LIEHTP TPEIOCTaBICHUS TOCYAapCTBEHHBIX UM MYHULMNAIBHBIX yCIyr B PecrmyOunuke
TaTtapcTan»;

AUC  MOL[ -  ApromarusupoBaHHass  MH(GOpMAIMOHHAs  CHCTEMa
MHOTO(YHKIIMOHATBHBIX LIEHTPOB peaoCTaBICHUS roCyJ1IapCTBEHHBIX u
MyHUIMNAIBHBIX yciyr PecryOonuku TaTtapcras.

1.5.2. B agMHUHUCTPAaTUBHOM pErjIaMEHTE MO 3agABJICHUEM O MPEIOCTABICHUU
MYHUIIUTIATIBHOM yCIyTH (Jlajiee - 3asBJICHUE) MOHMMAETCS 3allpoc O MPEIOCTaBICHUU
MYHUIIUTIAJTBHON YCIyTH, TOJAHHBIM B COOTBETCTBUU C IIYHKTOM 3 CTaTtbu 2
OdenepanpHoro 3akoHa oT 27 wmioas 2010 roma Ne 210-®3 «O6 opraHu3anuu
MPEAOCTABIICHUS TOCYITAPCTBEHHBIX M MYHUIIMTIATIBHBIX YCIyr» (nanee — denepanbHbIi
3akoH Ne 210-D3).

2. CtaHaapT npeaocTaBjaeHuss MYHHIMIIAJIBHON YCIyTrd
2.1. HaumeHoBaHNE MyHUIIMITAIBHOW YCIYTH
Bristaua cripaBku (BBITTUCKH).

2.2. HanMeHOBaHUE NCTIOJHUTEIbHO-PACHOPSIAUTEIHHOTO OpraHa MECTHOTO
CaMOYIIPABJIEHHUSI, HEITOCPEIACTBEHHO MPENOCTABISAIOIIET0 MYHULIUITAJIBHYIO YCIYTY

HNcnonauTenbHbI KOMUTET bosblieayachlpCKOro CEIbCKOTO MOCEIICHUS
2.3. Onucanue pe3yabpTara NpeoCTaBICHUS] MyHUIIUIIAIBHOW YCIYTH

2.3.1. Pe3ynpraTom npenocTaBiaeHUs MyHULUIATBHOW YCIIYTH SIBJSIETCS:

1) cnpaBka (Beimucka) (mpuiioxkeHue Ne 1 Kk HacToseMy aJMHUHUCTPATUBHOMY
pErjlaMeHrTy);

2) pemienre 00 OTKa3e B NPENOCTaBICHUM MYHUUUIAIBHOM  yCIyru
(npunoxxkenne Ne 2 Kk HacTOsIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);



3) pemieHue 00 OTKaze B TpUeMe JOKYMEHTOB, HEOOXOJMMBIX  JIs
MPEAOCTABIECHUS MYHULMNAIBHON yciyru (mpuwiokeHue Ne 3 K HacTosIeMy
aAMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ymprar mnpenoCTAaBICHUS MYHHUIMIAIBHOM YCIYIM HAaNpPABISETCSA
3agBUTEN0O B (GopMe DBIEKTPOHHOTO JOKYMEHTa, MOAMHMCAHHOTO YCHIJICHHOM
KBaJIN(DUIIMPOBAHHOM 3JIEKTPOHHOMN MOAMHUCHIO YIIOJTHOMOYEHHOTO JOHKHOCTHOTO JIUIIA
Opeana (60 Opeana), B cooTBeTCTBUH ¢ DeaepanbHbIM 3aKoHOM OT 6 ampens 2011
rojia Ne 63-®3 «O06 snexkTpoHHOM nognucu» (nanee — Oeaepanbublil 3akoH Ne 63-03) B
muuHbIA kabuHeT EauHoro moprana. B ciydae HampaBiieHHs 3asiBICHUS MTOCPEICTBOM
PecnyOnukaHckoro moprana pe3yibTaT MPeloCTaBICHUS MYHUIIMIAIBHON YCIYTU
HaIpaBJIsIETCS TaK e B JIMYHBIN KaOuHeT PecryOnukaHCKOTo oprasia.

2.3.3. Tlo BbIOOpY 3asiBUTENS pe3yibTaT MPEAOCTABICHUS MYHHUIIUIAIbHON
yciayru Bbijaercs B Oprane wim B MOIL[ B dopme sk3eMiuigpa 3JIEKTPOHHOTO
JOKYMEHTa, pacleyaTaHHOrO Ha OyMa)XHOM HOCHTEJE, 3aBEPEHHOr0 Ie4aTbio U
MOJANKCHI0 COOTBETCTBEHHO YIIOJIHOMOYEHHOTO JOJDKHOCTHOro jauna OpraHa wuiam
pabotHuka MOII.

2.3.4. 3agBuTenp BIPABE MOJYUYUTh PE3YJIBTAT NMPEIOCTABICHUS MyHULIUITAIIBHON
yCcIyrd B (opMe 3JIEKTPOHHOTO JOKYMEHTa B TEUYEHHE CpOKa JCUCTBUS pe3yJibTaTa
MPEI0CTABICHUS MyHULIMIIAJBbHON YCIYTH.

2.4. Cpok npenoCTaBIeHUsI MyHULIMIAIbHOM YCIIYTH, B TOM YHCIIE C YYETOM
HE00X0IUMOCTH OOpaIleHUs] B OpraHu3alliy, y4acTBYIOIINUE B MPEOCTABICHUH
MYHUIMIIAIBHON YCIYTH, CPOK IIPUOCTAHOBJIEHUS IPEAOCTABIICHUS] MyHULIMTIIAJIbHOU
YCIYTH B Cily4ae, €ClId BO3MOKHOCTb IPUOCTAHOBIICHUS IIPEyCMOTpPEHA
3aKoHoAaTenbCTBOM Poccuiickoii denepannu, CpoK BbIIa4X (HAIIPABICHUS)
JOKYMEHTOB, SIBIIIFOLINAXCS PE3YITATOM NPEAOCTABICHUS MyHULIMIIAIBHOU YCIIYTH

2.4.1. MyHuunanbHas yciyra npeaoCTaBIsIETCs B TEUCHHUE TPEX padounX JHEH.

2.4.2. IlprocTaHOBIIEHHE CPOKa NPENOCTABICHUS MYHULMIIAJBHOW YCIYyTH HE
MIPENYCMOTPEHO.

2.4.3. HampaBineHue AOKYMEHTA, SBISIOLWIETOCS PE3yJbTaTOM MPENOCTABICHUS
MYHUIUOAIBHOM  ycliyTh B (OpME  DJIEKTPOHHOTO  JOKYMEHTa, 3asBUTEIIO
OCYUIECTBJISIETCS B JIEHb O(QOPMIICHUSI U PETUCTpAIMU PE3yJIbTaTa MPEIOCTaBICHUS
MYHHULIUITAIBHON YCIYTH.

2.5. McuepripIBaroNInii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C
3aKOHOJIATEIbHBIMU WJIM UHBIMHA HOPMATHUBHBIMUA MPABOBBIMU aKTaMU JIJIS
MPEIOCTABJIEHUS] MyHULIMIIAIBHON YCIIYTH, & TAKXKE YCIYT, KOTOPBIE SBIISIFOTCS
HEOOXOMMBIMU U 00S13aTEIHLHBIMHY JIJISI IPEIOCTABICHUS MyHUITUTIATBHBIX YCIYT,
MTOITICXKAIINX MTPEJACTABICHHIO 3aIBUTENIEM, CITOCOOBI X MTOTYYCHUS 3aIBUTEIIEM, B TOM
quCJye B AJIEKTPOHHOMN hopMe, OPSIIOK UX MPEICTaBICHUS

2.5.1. lna mnosiydyeHusT MYHMIUIIAJIBHOM YCIYTM 3asBUTENb IPEACTABIISIET
CIEAYIOIINE JOKYMEHTHI:

1) TOKYMEHT, YAOCTOBEPSIOMIUNA JTUYHOCTh (HE TpeOyeTcsi B ciiydae OOpallieHus
nocpeacTsoM PecnyOnmkaHCcKoro noprana);



2) TOKYMEHT, YAOCTOBEPSIOIINMA MOTHOMOYMS TIPEICTABUTENIS 3asIBUTEIIS;

3) 3asBjeHUE:

B ¢opMe JOKyMeHTa Ha OyMaxHOM Hocutene (mpuiokeHue No 4 K HacTosILeMy
aAMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOI (popme (3amoTHAETCs TOCPECTBOM BHECEHUSI COOTBETCTBYIOLIUX
CBEICHMI B DJIEKTPOHHYIO (GOpMy 3asBICHUS), MOAMUCAHHOE B COOTBETCTBHH C
TpeOOBaHUsAMU TyHKTa 2.5.3 aJIMUHHUCTPATUBHOIO pErjJaMeHTa, NpH OOpallleHuU
nocpeacTBoM PecryOiMkaHCKOro noprana;

4) B ciyyae, €ciM JJsl NMPEAOCTaBIICHUS MYHHUILIMIIAIBHON YCIyTH HE0O0XOoIuMa
00paboTKa TMEPCOHANBHBIX JAHHBIX JHIA, HE SBISIONIETOCS 3asBUTENIEM, U €CIIU B
COOTBETCTBUM C (eepalibHbIM 3aKOHOM 00paboTKa TaKMX MEPCOHAIBHBIX JaHHBIX
MO>KET OCYIIECTBIISITHCS C COTIIACUSl YKa3aHHOTO JIUIa, IPU OOpAIllEHUH 32 MOJIyYeHUEM
MYHULHANIAIBHON yCIYTM 3aABUTEIb JIOMOJIHUTEIBHO TMPEICTABISIET JTOKYMEHTBHI,
MIOATBEP)KIAAOIINE IIOJIYYEHUE COIJIACHs YKA3aHHOTO JIMIA WM €ro 3aKOHHOTO
MIpEACTaBUTENS HAa 00pabOTKY MEPCOHAIBHBIX AAHHBIX YKA3aHHOTO JIMLA. JJOKyMEHTHI,
MOATBEPKIAIOIINE MMOJTYYEHUE COTJacusi, MOTYT OBITb MPEICTABICHbl B TOM YHUCJIE B
(hopMe IEKTPOHHOTO JOKYMEHTA,

5) B ciydae, ecid OOA3aHHOCTb XpaHEHUs JOMOBOM kHuru no 31.12.2017
BO3JIarajach Ha COOCTBEHHMKOB JKWJIBbIX IOMEIICHHM, 3asgBUTENIEM MPEICTaBIsAETCS
JIOMOBasi KHUTA;

6) npaBOyCTaHABIMBAIOLINE JOKYMEHThI Ha UHJIMBUYAJIbHBIN KUION J0M (eciu
IIpaBO COOCTBEHHOCTH HE 3aperucTpUpPOBAaHO B EIMHOM rocyaapCTBEHHOM peecTpe
HEJABM)KUMOCTH) — JIJIS1 BBIIUCKU U3 TOXO03SICTBEHHON KHUTH.

2.5.2. 3asBieHUME W TpUIATaeMble JOKYMEHTbl MOTYT OBbITh IpEACTaBIEHBI
(HampaBJIeHbI) 3asSBUTEIIEM OJTHUM M3 CJIETYIONTUX CIIOCOOOB:

1) uepez M®I] Ha OymMakKHBIX HOCUTENSIX M B BUJC AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAHUAM MTyHKTA 2.5.3 aIMUHUCTPATUBHOTO PEIJIaMEHTa;

2) nocpencTtBoM PecryOinKkaHCKOTo nmopTaia B 2JICKTPOHHOU (opme;

3) B Opras JIMYHO WUJTU TIOCPEJCTBOM MOYTOBOM CBSI3M HA OyMa>KHOM HOCHUTEIE.

3asBreHUWE M TpUIaraeMble JOKYMEHTBI, MpPHU HANpPaBICHUH [OCPEICTBOM
MOYTOBOM CBSA3M, 3aBEPSAIOTCS B YCTAHOBIEHHOM MOPSIKE.

2.5.3. 3asBieHME NPU HaAIpaBJIECHUU MOCPeACTBOM PecmyOnnkaHCKOro moprana
ITOANIMCHIBAETCS] IPOCTOM JIEKTPOHHOM MOATMCHIO 3asIBUTEIIS.

Jlnst monmydeHus TMPOCTOM DJIEKTPOHHOW TOMAMUCH 3asBUTEII0 HEOOXOAHMO
npoitu mporeaypy perucrpainuu (ayrentudukanun) B ECUA, a Takke moaTrBepanTh
YYETHYIO 3aIUCh.

DNEKTPOHHBIC JOKYMEHTHI (3JEKTPOHHBIE 00pa3bl JOKYMEHTOB), yKa3aHHBIC B
noAnmyHkrax 2, 4-6 nyHkra 2.5.1 aIMHHHCTPAaTMBHOIO PpETJIAMEHTA, 3aBEPSIOTCA
YCUJIEHHOW KBaJM(UIMPOBAHHON MOJIMUCKHIO JIML, YIOJHOMOYEHHBIX Ha CO3JaHHUE U
MOANKMCAHUE TAKUX TOKYMEHTOB, B TOM YHCJIE HOTAPUYCAMMU.

DNEeKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpUIaraeMble K
3as1BJICHUIO, B TOM YHCIIE€ JIOBEPEHHOCTH, HANpaBISIOTCA B BUAe (ailnoB B ¢opmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6osee 50 MoOaifT.

KauecTBo mpenocTaBisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO MO3BOJIATH B MOJHOM OOBEME MPOYUTATh TEKCT JAOKYMEHTAa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.



2.5.4. 3anpemaercs TpeOOBaTh OT 3aABUTEII:

1) mpencraBneHuss TOKYMEHTOB U WH(GOPMAIIMK WM OCYIICCTBICHUS JIEHCTBUIA,
MPEJCTABIICHUE WM OCYLIECTBICHUE KOTOPBIX HE MPEIYyCMOTPEHO HOPMATUBHBIMU
MPAaBOBbIMU AKTaMH, PEryJUPYIOIIUMHU OTHOIIEHUS, BO3HUKAIOIIUE B CBSA3U C
MPEOCTaBICHUEM MYHUIUMIIAIbHON YCIIYTH;

2) OCYIIECTBJICHUSI IEUCTBUM, B TOM YHUCJE COIJIACOBAaHUM, HEOOXOIUMBIX JIJIs
MOJIYYCHUSI MYHUITMTIATBLHOW YCIOYyTM H  CBS3aHHBIX C OOpameHueM B HHBIC
rOCYJJapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYNPABJICHUS, OPTaHU3ALMH, 3a
UCKIIIOUCHHUEM TIOJNIYYEHHs] YCIYT W TIOJy4EeHHs JOKYMEHTOB U UH(pOpMaIuH,
OPEAOCTABISIEMBIX B PpE3YyJIbTATE MPEIOCTABICHUS TAaKUX YCIYT, BKIIOUYEHHBIX B
NepeyHu, YyKazaHHble B 4Yactu | cratem 9 @DepepanbHOoro 3akona Ne 210-03
(HE0OXOUMBIX M 00s3aTEIBHBIX YCIYT);

3) mpencraBlieHHS JOKYMEHTOB U HWH(MOpMalMHM, OTCYTCTBHE H  (WUJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIKMChH IPU IMEPBOHAYAIBLHOM OTKa3e B IpPUEME
JIOKYMEHTOB, HEOOXOAMMBIX MJI1 MPEIOCTABICHUS MYHUIMNAIBHON YCIyr, JuOO B
MPE0CTaBICHUNA MYHUIIMTIAILHON YCIIYTH, 32 UCKIIOUEHUEM CJICTYIOIINX CIy4aeB:

a) H3MEHEHHE TpeOOBaHMI HOPMATUBHBIX IIPABOBBIX AaKTOB, KaCarOUIUXCS
MPEOCTaBICHUS MYHUIIUIIAIIBHOW YCIYTH, TOCJI€ TEPBOHAYAIBHON MOJauu 3asiBJICHU S
0 MPEIOCTABIICHUN MYHUIUIIAIbHON YCITYTH;

0) HaMuue OMMOOK B 3asIBJICHUU O MPEIOCTABICHUN MYHUIUMIIATIBHONW YCIYTH U
JOKYMEHTaX, NOJAHHBIX 3asBUTEJIEM IIOCJIE MEPBOHAYAIBHOIO OTKa3a B IMpPUEME
JIOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHUIIMNAIBHOW YCIYTH, JIUOO B
MPEJOCTABICHUA MYHUIIMIIAIbHOW YCIYTH U HE BKIIFOUEHHBIX B IIPEACTABIICHHBIN paHee
KOMILUIEKT JOKYMEHTOB;

B) UCTEUYCHHE CPOKa JCHCTBHUS JOKYMEHTOB WM U3MEHEHHE WH(OpMAIlUU TOCIIe
MEePBOHAYAJILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOMUMBIX IS TPEIOCTABICHUS
MYHUITUTIATIBHOM YCIIYTH, MO0 B MPEIOCTaBICHUN MYHHUIIUTIAIBHON YCIIYTH;

I) BBISBICHHE JOKYMEHTAJIbHO TMOATBEPKIAEHHOro (akra (IPU3HAKOB)
OIMMOOYHOTO WM MPOTHUBOIMPABHOTO JACHCTBUS (0€31€MCTBUSI) JOJDKHOCTHOTO JIUIIA
Oprana, pabotHuka MOIL], npu nepBoHayalbHOM OTKa3e B MpPUEME JTOKYMEHTOB,
HEOOXOJIMMBIX JIJIsi IPEIOCTABICHUSI MYHUITUIIAIbHON YCIIYTH, MO0 B MPEAOCTaBICHUU
MYHULIMNAIBHON YCIYyTH, O Y€M B MUCBMEHHOM BHJI€ 3a MOJIUCHIO PYKOBOJIUTENS
Oprana mpu MEepBOHAYAILHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOJMMBIX JIJIst
MPEJOCTaBIECHNUS MYHUIIMNAIBHON YCIYTH, YBEIOMIISIETCS 3asBUTENIb, a TaKXKe
MIPUHOCSITCS M3BUHEHMS 32 JOCTABJICHHBIE HEYT00CTBA;

4) mpenoctaBieHHs Ha OyMa)XHOM HOCHUTEJIE JIOKYMEHTOB W WH(MOpMAIINH,
AJIEKTPOHHBIE 00pa3bl KOTOPBHIX paHee ObUTH 3aBEPEHBI B COOTBETCTBUM C ITYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akona Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH
HAHECEHWE OTMETOK Ha TaKue JOKYMEHTHI JHMOO MX M3BATHEC SBISETCS HEOOXOIUMBIM
YCJIIOBUEM MPEAOCTABICHUSI TOCYIAPCTBEHHON WM MYHMIIMNAIBLHOM YCIYTH, U WHBIX
CJIy4aeB, YCTAaHOBJICHHBIX (peiepalibHBIMU 3aKOHAMU.

2.6. UcuepnipiBaronuii mepeyeHb TOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMATUBHBIMH MTPABOBBIMU AKTAMU ISl IPEIOCTABICHUS] MYHULIMTIAIBHOMN YCITYTH,
KOTOPBIE HAXOJATCS B PACTIOPSIKEHUH TOCYITAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPABJIEHHUS U ITOJABEIOMCTBEHHBIX TOCYIApCTBEHHBIM OpTraHaM WX OpraHam



MECTHOI'0 CaMOYIIPABJICHUSA OPraHU3aLUi U KOTOPBIE 3asIBUTEIIb BIIPABE IIPEACTABUTh, 4
TaKXKe CIOCOObI UX MOJTYYCHHS 3asBUTEISIMH, B TOM YHUCIIE B SJIEKTPOHHOHU (opMme,
MOPSAJOK MX IPEACTABIEHNUS; TOCYAAPCTBEHHBI OPTraH, OPraH MECTHOTO
camMOyIpaBJieHus JTM00 OpraHu3alys, B paclopsLKEHUH KOTOPBIX HAXOAATCS JaHHbIE
JOKYMEHTBI

2.6.1. ITonyyaroTcst B paMKax MEXBEIOMCTBEHHOTO B3aUMOICHCTBUSI:

1) Bbmucka u3 EauHOrO TroCcyJapCTBEHHOTO peecTpa HEIBHKUMOCTH — —
®denepanbpHas ci1y»0a rocy1apCTBEHHON perucTpaiuu, Kagactpa u kaprorpaduu;

2) cBeaeHHUs O JACHCTBYIONIEM IMacnopTe rpaxxaanuna Poccuiickoit denepanun —
MB/I Poccuu;

3) cBemeHuss O HOTapuaidbHOM noBepeHHocTH — DenepanbHas HOTapuaibHas
nasjara.

2.6.2. 3asgBuTENb BMOpPABE MPEAOCTABUTH JOKYMEHTHI (CBEIEHHSA), YKa3aHHBIC B
noAnyHkTe 1 myHkTa 2.6.1 aAMUHUCTPATHUBHOIO pErIaMeHTa, B (pOpME 3JIEKTPOHHBIX
JIOKYMEHTOB, 3aBEPEHHBIX YCUJIEHHOMW KBAIM(MUIMPOBAHHOM  MOAMUCHIO  JIHII,
YIIOJJHOMOYEHHBIX Ha CO3JaHWE W TNOANUCAHUE TAKUX JIOKYMEHTOB, NpHU I0OJaye
3as1BJICHUS.

2.6.3. HenpexacraBneHue (HECBOEBPEMEHHOE IMPEACTABICHUE) YKa3aHHBIMU B
IMyHKTEe 2.6.1 aIMMHUCTPATUBHOIO pErJIaMEHTa OpPraHaMu TOCYAAapCTBEHHOW BIIACTH,
OpraHamMM MECTHOTO CaMOYNpPAaBJIEHUs, OPraHU3alUSIMHU JIOKYMEHTOB W CBEACHUN HE
MOXET SIBJISITHCS OCHOBAHHMEM JJISI OTKAa3a B IPEAOCTABICHUU MYHULIUIAIIBHON YCITYTH.

2.6.4. JlomkHocTHOE JUIO W (Wiau) paOOTHUK, yKa3aHHBIX B MyHKTEe 2.6.1
aIMUHHUCTPATUBHOTO pErIAMEHTa OPraHOB M OpraHu3aluid, HE MPEICTABUBIINE
(HECBOEBpPEMEHHO TPE/ICTABHUBIINE) 3aMPOIICHHBIE U HAXOASIIMECS B PACIOPSKECHUU
JOKYMEHT WJIH CBEJICHHMSI, TOJIEKAT aIMUHUCTPATUBHOM, NUCIUIUIMHAPHON WM WHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENIbCTBOM Poccuiickon denepanum.

2.6.5. 3anpeniaercs TpeOOBATh OT 3asBUTEISI JOKYMEHTBI CBEJICHUSI, B TOM YHCIIC
MOJTBEPKAAIOIINE BHECEHUE 3asIBUTEIIEM ILIATHI 32 MPEIOCTABICHUE MYHUIANATbLHON
YCIIyTH, HAXOAIINECS B PACTIOPSIKEHUN TOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPABJICHHUS] WU TIOJABEAOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WA OpraHam
MECTHOI'O CaMOYIPAaBIICHUS OpraHU3aLHil.

Henpencrapnenue 3asBUTENIEM JOKYMEHTOB, COAEPKAIIUX CBEACHUS, KOTOPHIC
HaxoJsTCA B PAacHOpPsDKEHUM TOCYJIapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO
CaMOyNIpaBJ€HUS W IMOJBEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaMm WJM OpraHam
MECTHOTO CaMOYIIPaBJICHHUSI OpraHU3allvii, HE SBISETCS OCHOBAaHHUEM JUIsl OTKa3a
3asIBUTEIIIO B MIPEJOCTABICHUHA MYHHUIIMTIATLHON yCIIyTH.

2.7. UcuepnibiBatonuii nepeyeHb OCHOBAHMI /111 OTKa3a B MpUEME JOKYMEHTOB,
HEOOXOMMBIX JIJIS TPEIOCTABIICHUS MYHUITUTIATLHON YCIyTH

2.7.1. OcHOBaHUSMHU [JI1 OTKa3a B MpHUEME JTOKYMEHTOB, HEOOXOIWMBIX JIJIsi
MPE0CTaBICHUS] MYHUITUTIAIbHON YCITYTH, SIBJISIFOTCS:

1) mpencraBiieHHBIE 3asBUTEIEM JIOKYMEHTHI COJEpXKaT TOAYUCTKA U
HCIIPABJICHUS] TEKCTa, HE 3aBEPEHHbIC B MOPSJIKE, YCTAHOBJIEHHOM 3aKOHOJATEIHLCTBOM
Poccuitickon denepanumy;



2) NOKYMEHTBl COJEp’KaT IOBPEXKIECHUS, HAJIMYUE KOTOPHIX HE IO3BOJSIET B
NOJIHOM 00BEME HCIONb30BaTh HWHGPOPMAIMIO M CBEICHHS, COJEpXKAILUECs B
JOKYMEHTax JUIsl NPEJOCTABICHHS] MYHULIMITAIBHON YCIIyTH;

3) mpeacTaBiI€HHBbIE TOKYMEHThl WJIA CBEJCHHS YTPAaTWIM CHIIy Ha MOMEHT
oOpamieHus 3a MyHUIIMOAIBHOW yCIyrod (JOKYMEHT, YAOCTOBEPSIOIUN MOJIHOMOYHS
MPE/ICTAaBUTEINS 3asBUTEINA, B CIIydae oOpallieHus 3a MPeA0CTaBICHUEM MYHHUIUIATbHOMN
YCIIYTH YKa3aHHBIM JIMIIOM);

4) noxaua 3asBJIECHUS O MPEIOCTABICHUN MyHUIIMIIAJIbHOW YCIYTU U JOKYMEHTOB,
HEOOXOAUMBIX I MPEAOCTaBICHHUSI MyHUIIMIIAJIbHONW YCIYTH, B 3JIEKTPOHHOU opMe ¢
HapyLIEHUEM yCTaHOBJICHHBIX TPeOOBaHUII;

5) HEKOppPEKTHOE 3aloJIHEHUE 0053aTeIbHBIX NOJEH B (hopMe 3asBICHUS, B TOM
quciie B HHTEpakTUBHOM (¢opme 3asBieHuss Ha PecnyOnukaHCckoM —mopTane
(HeIoCTOBEPHOE, HEMOIHOE, JINOO HENPABUIILHOE 3all0JIHEHUE);

6) mpelnCTaBICHHE HEIMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX JJIst
MPEI0CTABICHUS MyYHULIMTIATBHON YCIIYTH;

7) 3asdBIIEHHE O MPEIOCTABICHUM YCIYI'M IMOJAHO B OPraH TOCYAApCTBEHHOMU
BJIACTH, OPTaH MECTHOTO CaMOYMPABJICHUS UM OPraHU3aluio, B MOJTHOMOYHS KOTOPBIX
HE BXOJIUT MPEAOCTABIEHNE MyHUIIUTIATBHOU YCIIYTH;

8) HecoOo/IeHNE YCTaHOBJIEHHBIX cTaThel 11 DepepanpHOro 3akoHa OT 6
anpensa 2011 roga Neo 63-®3 «OO0 537I€KTPOHHOW NOANKMCH» YCIOBUH TNPU3HAHUS
JNEHUCTBUTENBHOCTH YCUJIEHHOW KBAIM(ULIMPOBAHHOM 3JIEKTPOHHOM MOAMNHCH.

2.7.2. TlepeueHb OCHOBaHUM ISl OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOIUMBIX
JUTSI TIOJTYYEHUSI MyHULIMIIAJIBbHOM YCIYTH, SIBJISIETCS UCYEPIIBIBAFOIIIMM.

2.7.3. PemieHue 00 OTKa3e B MpHEME 3asBICHUS U JTIOKYMEHTOB, HEOOXOAMMBIX
Ui TIPEAOCTaBICHUS MYHUIMIAIBHON YCIYTH, MOXET ObITh NPHUHATO KaK BO BPEMs
IpyueMa 3asBUTEIA, TaK U IOCJIE MOJYYEHUS OTBETCTBEHHBIM JIOJKHOCTHBIM JIMLIOM
Oprana HEOOXOAMMBIX IS MPEIOCTABICHUS MYHULMIAIBHOW YCIYrHM JTOKYMEHTOB
(cBeneHwmin) C  HCHOJB30BaHHUEM  MEXBEAOMCTBEHHOT0  HH(POPMALMOHHOTO
B3aUMOJICHCTBUS, B CPOK, HE MpEBbIAIONIMI 9 pabounx JHEH cO AHS perucTpanuu
3asIBJICHUSI.

2.7.4. 3ampemaercs OTKa3blBaThb B INPHUEME 3aABJICHUS W HMHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIS IPEAOCTABICHN MYHULIMIIAJIbHON YCIYTY, B CIy4ae €CJIH 3asBIICHUE
U TOKYMEHTbI, HEOOXOIUMBbIE ISl TPEAOCTABICHNUS MYHUIIMNIAIBHON YCIYTH, TOJAAHbI B
COOTBETCTBUM ¢ MH(pOpMaIUEl 0 CpoKax M MOPSAKE NMPEAOCTaBICHUS MYyHUIIUITAIbHON
ycIyTH, onyonukoBanHoi Ha Ennnom noprane, PecrybnnkanckoM moprane.

2.8. UcuepnbiBatonuii mepeyeHb OCHOBAHM JIJ11 MPUOCTAHOBIICHUS WM OTKa3a B
MPEIOCTABJICHUU MYHULIUMITAIIBHON YCIIYyTH

2.8.1. OcHoBaHus MJi1 TPUOCTAHOBJIEHUSA NPEAOCTABICHUS MYHUIUIIAIBHOU
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMS AJI1 OTKAa3a B IPEAOCTABIEHUN MYHULIMIIATbHON YCIIyTH:

1) B mpeAcTaBiICHHBIX 3asiBICHUMU U (UJIM) TOKYMEHTaxX COJIEPKUTCS HEMoJHas U
(wn) HegocTOBEepHas MH(pOpMaIus;

2) TMOCTYIJIEHWE OTBETa OpraHa rOCYJapCTBEHHON BJIACTHU, OpraHa MECTHOIO
CaMOYIpaBJIEHUs] JUOO IOABEIOMCTBEHHONW OpraHy TIOCYJapCTBEHHON BIAcTH WIH



OpraHy MECTHOTO CaMOYINpAaBJICHUS OpraHM3alMM Ha MEXBEIOMCTBEHHBIN 3aImpoc,
CBUACTEIHCTBYIOIIET0 00 OTCYTCTBHH JOKYMEHTA U (UJIK) HHPOPMAIIH, HEOOXOAUMBIX
JUISL IPEIOCTABIEHUSI MYHULIMITAJIBHOM YCIIYTH, €CIIM COOTBETCTBYIOIIMI JOKYMEHT HE
ObLT MpEICTaBIICH 3asBUTENIEM [0 COOCTBEHHON MHHUIIMATHBE;

3) OTCYTCTBHE CBEIEHUH O PETUCTpAlMU TPAKJAHWHA IO MECTY >KUTEIbCTBA
(mpeObIBaHNsA) B PACTIOPSHIKEHUU OPTaHOB MECTHOT'O CaMOYTIPaBIICHUSI.

2.8.3. IlepeueHb OCHOBaHWW I OTKa3a B IPEAOCTABICHUHA MYHULUIIAIBHOU
YCITyTH SIBISIETCS] UCUEPIIBIBAIOLIIUM.

2.8.4. 3ampemaercs OTKa3plBaTh B NPEAOCTABICHUNA MYHUIUIIAJIBHOW YCIYTH B
cillydyae, €CIIM 3asBICHHE O MPEAOCTaBICHUM MYHUIMIAIBbHON YCIyrM IOJAHO B
COOTBETCTBUM C¢ MH(POpPMALMEN O CPOKAX U MOPSAKE MPEAOCTABICHUS MyHULIUIIAIbHON
yciyru, onyoaukoBaHHOW Ha EnuHom noprane, PecriyOiinkanckoM mopranie.

2.9. Ilopsaiok, pa3Mep U OCHOBaHUs B3UMaHHUsI TOCYJaPCTBEHHON MOLNUIMHBI MU UHOU
IJIAThI, B3UMAEMOM 3a NMPEIOCTABICHUE MyHUIUITAIbHON YCIIYTH

MyHununanbHas yciryra npeiocTaBisieTcss Ha 0€3B03ME3JHOM OCHOBE.

2.10. [lepeueHb ycayr, KOTOPBIE SIBISIOTCS HEOOXOIUMBIMU M 003aTEIbHBIMU JIJIS
MPEOCTaBICHUS] MYHUITUTIAIbHON YCIIYTH, B TOM YHUCJIE CBEJICHHS O IOKYMEHTE
(mokyMeHTax), BblJJaBaeMOM (BbIIaBAEMBIX) OpraHU3aLUSIMH, YIACTBYIOIIUMH B

MPEAOCTaBICHUN MYHULIMTIATbHBIX YCIYT

Hpe,ZIOCTaBJ'IGHI/IG HGO6XOI[HMI:IX 1 00s13aTCIBHBIX YCIIYI HC Tp€6y€TC5I.

2.11. Ilopsaok, pa3Mep U OCHOBAHMS B3UMaHHUS TUIAThI 32 IPEIOCTABICHUE YCIIYT,
KOTOpBIE SIBJISIOTCS HEOOXOUMBIMU U 0053aTEIbHBIMU AJIS1 IPEOCTABICHUS
MYHUIUINIATBHON YCIYTH, BKIIIOYasi HH(POPMALIMIO O METOIUKE pacyeTa pazMepa Takou
1aThl

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMaJIbHBIN CPOK OXKHUJIAHUS B OUEPEIN MPU NTOAAYE 3ampoca O
IIPEIOCTABIEHUA MYHULIMTIIAJIBHOW YCIIYTH, YCIYTH, IPEAOCTABIIIEMON OpraHU3allue,
YYaCTBYIOILIEHN B NMPENOCTABICHUN MYHUIIUITAIIBHON YCIYTH, U IPU NOJTYyYCHUU
pe3yJibTaTa MPeAOCTABICHUS TAKUX YCIYT

2.12.1. Bpems oxxuanus npu rnojayve 3asBJICHUS Ha NOJyYEHHE MYHHUIIUIAIbHON
yCIIyTH - He OoJee 15 MUHYT.

2.12.2. Tlpn nonydyeHun pe3yipTaTa MNPEAOCTABICHHUS MYyHULMNAIBHOW YCIyTH
MaKCUMaJIbHBIA CPOK OKUJAHUS B OUEPEIU HE JOJHKEH MPEBbIIATh 15 MUHYT.

2.13. Cpok 1 NOpsA0OK PETUCTPALIMM 3aIIpOca 3asiBUTENS O MIPEIOCTABICHUN
MYHULIUTNAIBHON YCIYTHU U YCIYTH, MPEIOCTABIIIEMON opraHu3aluei, yuacTByomen B
MPEA0CTaBICHUNA MYHUIIMTIATLHON YCIIYTH, B TOM YHUCJIE B QJIEKTPOHHOU hopme



2.13.1. Ilpu nmuunoM ob6pamennu B M®IL B neHb nojgauu 3asBieHUS 3aBUTEIIO
BbI1aeTcs pacnucka uz AUC M®I] ¢ peructpalinuOHHBIM HOMEPOM, MTOATBEPAKAAIOIINM,
YTO 3asBJICHUE OTHPABJICHO, U IATON MOJA4YM 3asIBJICHUS.

2.13.2. Ilpu HampaBieHUU 3asBICHUS TOCPEACTBOM, PecnmyOnukaHckoro noprania
3asIBUTENh B JIEHb MOJAYH 3asBJICHUS MMOTYYaeT B JUYHOM KaOmHeTe PecmyOmmkaHcKoro
nopTaja ¥ MO AJIEKTPOHHOM MOYTE YBEAOMIJICHHE, MOATBEPXKAAIOIIEE, UYTO 3asIBICHUE
OTHPABJICHO, B KOTOPOM YKAa3bIBAIOTCA PETUCTPALMOHHBIA HOMEpP M JaTa MoJadu
3asiBJICHUSL.

2.13.3. Ilpu nuyHom oOpamenuy B OpraH B JIeHb II0Jayd 3asBJICHUS
YIOJTHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM OpraHa 3asBUTEINIIO BBIIACTCA pACIUCKa W3
aBTOMATH3UPOBAHHOW WH(GOPMAIMOHHON CHUCTEMBI, NMpeIHa3HAYCHHON ISl OKa3aHUs
rOCy/1apCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT, C PETUCTPAIMOHHBIM HOMEPOM, JATOU
MOJIa4y 3as1BJICHUS U IEPEYHEM IPEIACTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHMs K TOMEMICHUSIM, B KOTOPBIX MPEAOCTABIIAECTCS MyHULIUIIATIbHAS
yCIIyTa, K 3aJ]y OKUJAaHHsI, MECTaM JUIS 3aII0JHEHHS 3aIIPOCOB O MPEIOCTABICHUN
MYHUIUNATBHOW YCIIYTH, HHPOPMALIMOHHBIM CTEHIAaM C 00pa3liaMu X 3al0JHEHUS U
NEPEUYHEM JIOKYMEHTOB, HEOOXOIUMBIX JUIsl IPEIOCTABICHUS KaX A0 MyHULIUIIAIbHOM
YCIIYTH, pa3MeIeHUI0 U OPOPMIICHUIO BU3yaJIbHOM, TEKCTOBOU U MYJIbTUMEAUNHOMN
UH(pOpMAIUK O MOPSIKE IPEIOCTABICHUS TAKOM YCIYyTH, B TOM YHCIIE K 00ECTICUEHHIO
JOCTYIHOCTH /17151 MHBAJIUJOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUU C (pesiepaibHbIM
3aKOHO/ATEIbCTBOM U 3aKOHOaTeNbcTBOM PecnyOnuku TatapcTan o conuanbHOR
3alUTE UHBAJIUIOB

2.14.1. IlpenocraBieHne MyHULIUNAIBHOW YCIYTH OCYUIECTBIIAETCS B 3JaHUAX U
[IOMELLECHUSX, 000OpyZIOBaHHBIX MPOTUBOMOXKAPHOW  CHUCTEMOHM W CHUCTEMOM
MOKapPOTYLICHHUS.

Mecta mnpueMa 3asBuTesied O0OOPYIYIOTCS HEOOXOAMMOM MeOenbro s
odopmIIeHUSI TOKYMEHTOB, HH(GOPMAIMOHHBIMU CTCHIaMHU.

2.14.2. B coorBerctBUM ¢ 3akoHOAaTenbcTBOM Poccuiickoit depepanuu o
COLIMAJIIBHOM 3alllUTe WHBAJIMAOB B LEIAX OECHPENmsITCTBEHHOrO JOCTyNa K MECTy
MPEAOCTABICHUS MyHULIMTIATIBHOM YCIYTH 00€CIeunBaeTCs:

1) obecneunBaeTrcsi OeCHpPENATCTBEHHBIM JOCTYN HWHBAJIUAOB K MECTY
MPEAOCTABICHUS MYHUIIUNIATBHOU yciyru (yIOOHBIM BXOJ-BBIXOJI B TIOMEIICHUS U
MepEMEILICHHE B UX MpeJiesiax);

2) BuU3yalbHas, TEKCTOBass W MYyJbTUMEAWiHAs WH(OpMAIUi O TMOPSIIKE
MPEIOCTABICHUS MYHUIIMITAIIbHONW YCIIYTH pa3MEMIaeTcs B yAOOHBIX JJISi 3asBUTEIIEH
MecTax, B TOM YHUCJIE C yUETOM OrPaHUYEHHBIX BO3MOXXHOCTEH MHBAIUIOB;

3) COmpOBOXJIEHWE WHBAIWIOB, UMEIONIUX CTOMKHUE PacCTpOMCTBA (DYHKIIMH
3pEHUS U CAMOCTOSITEIILHOTO MEPEABUKEHUSI, 1 OKA3aHUE UM TTOMOIIIH;

4) BO3MOXKHOCTh CaMOCTOSATENBHOTO TIEPEJIBMXKEHUSI 10 TEPPUTOPUH, Ha
KOTOpPOM pACMOJIOKEHbl OOBEKTHl COLMAIIBHOM, WHXXEHEPHOM M TPaHCIOPTHOMN
HHPPACTPYKTYp, BXOJa B TaKue OOBEKTHI U BBIXOJIa M3 HUX, NTOCAJAKU B TPAHCIIOPTHOE
CPEIICTBO M BBICAJKU U3 HETO, B TOM YHCIIE€ C UCIIOJIb30BAHUEM Kpecia-KOJSICKH;



5) Hamnexamiee pa3MelleHre OoO0OpyAOBaHHMS M HocuTened uHbopMalu,
HEOOXOUMBIX IJisl o0ecrieueHus: OecpensITCTBEHHOTO JOCTYMa WHBAIUAOB K yCIIyraMm
C YYETOM OIPAHMYEHUN X )KU3HEAECSATENbHOCTH;

6) nyOnmupoBaHHME HEOOXOIMMOM ISl WHBAJIMIOB 3BYKOBOM M 3pUTEIHHON
uHbOpMallMK, a TaKXkKe HaAAMNHCeW, 3HAKOB M WHOW TEKCTOBOM M TpaduyecKoit
uH($OpMaIlMK 3HaKaMHU, BBITIOJHEHHBIMH pelbe(pHO-TOUeYHBIM IIpudTOM bpaiins;

7) IOMYCK CypJOIepeBOIYMKA U TH(IIOCYPAONICPEBOIUHKA,

8) nmomyck coOaKu-IIPOBOJHUKA MPU HATTMYUK JOKYMEHTA, MOATBEPKIaI0IIETO
ee crenuaibHoe OOydeHHe M BblIaBaeMoro mo ¢opMe M B MOPSAKE, KOTOpbIE
YCTAHOBJIEHBI NPUKa30M MUHHMCTEpCTBA TpyZa W COLMAIBHOM 3amuThl Poccuiickoun
Oenepanuu ot 22.06.2015 Ne 386 «O06 yrBepxkaeHud ¢GOpMBI JOKYMEHTAa,
MOJTBEPKAAIONIETO CIElHAIbHOEe O00y4YeHHe COOaKU-MPOBOJIHUKA, M TIOpSAJIKA €ro
BBIIAUYMN.

2.14.3. TpeboBanuss B dYacTH oOOecmedeHUs JOCTYITHOCTH JJII HWHBAJIMJIOB
00BEKTOB, B KOTOPBIX OCYILECTBIIICTCS MPEIOCTABICHUE MYHULMIIAIBHON YCIyTH, U
CPEICTB, HMCHOJIb3YEMbIX MPHU MPEJOCTABICHUH MYHUIUNAIBHOW YCIyTd, KOTOpPbIE
yKaszaHbl B mnoamyHkrax | — 4 nmynkra 2.14.2. agIMHHUCTPAaTUBHOIO DETJIAMEHTA,
MPUMEHSIOTCS K OOBEKTaM UM CpPEIACTBAM, BBEJAEHHBIM B OJKCIUTyaTallMIO WIU
MPOIIEAIINM MOJIEPHU3ALNIO, PEKOHCTPYKLMIO nociie 1 urona 2016 roxa.

2.15. Tloka3aTenu TOCTYIIHOCTH U Ka4eCTBAa MyHULIUIIAJIBHOM YCIyTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOJACUCTBUI 3asIBUTEISI C JOJPKHOCTHBIMM JIMLAMU ITPU
IIPENOCTABICHUN MYHULIMIIATBHON YCIIYTH M UX IIPOJOJIKUTEIBHOCTD, BO3MOKHOCTD
HOJTy4yeHUs] THPOPMAIUH O XOJ€ MPEAOCTaBICHNUS MyHULIMIIAILHONW yCIIyTH, B TOM
YHCIIe C UCIIOJIb30BaHUEM MH(OPMALMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH,
BO3MOKHOCTbH JINOO HEBO3MOKHOCTb MOJIyYE€HUS MyHHUIIMIIAJIbHON YCITyTH B
MHOTO(YHKIIMOHAIBHOM LEHTPE MPEIOCTaBIECHUS TOCYJapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT (B TOM YHUCJE B IMTOJTHOM 00BEME), B JIIOOOM TEPPUTOPUATHEHOM
MO/Ipa3/IeJIEHUU OpraHa UCIOJHUTEIBHO PACTIOPSIIUTENILHOTO OpraHa MECTHOTO
caMOYIIpaBJIEHUs, IO BBIOOPY 3aABUTEINS (3KCTEPPUTOPUATIBHBIN MPUHIIHIT),
MOCPEACTBOM 3ampoca O MPEAOCTABICHUN HECKOJIBKUX TOCYJAPCTBEHHBIX U (UJIH)
MYHUIUTIATBHBIX YCIYT B MHOTOQYHKIIMOHAJIBHBIX LIEHTPaX NPeI0CTaBICHUS
rOCyJapCTBEHHBIX U MyHHULIMIIAIBHBIX YCIYT, IPEAYCMOTPEHHOTO cTaThen 15.1
®denepanbHoro 3akoHa Ne210-d3 (KOMIUIEKCHBIH 3ampoc)

2.15.1. Tloka3aTensiMu JOCTYIHOCTH INPEAOCTABICHHUS MYyHULMNAIBHOU YCIyTd
SBJISIFOTCSL:

PacnoJIOKEHHOCTh TIOMEILEHUSI, B KOTOPOM BEJIETCA PHEM, BblJada JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOIIIECTBEHHOT'O TPAHCIIOPTA;

HaJIMYUE HEOOXOJMMOIro KOJMYECTBA CIELUAINCTOB, a TaK)Ke IMOMEILECHUH, B
KOTOPBIX OCYILIECTBIISIETCS IPUEM JTOKYMEHTOB OT 3asiBUTEJICH;

HaJIM4Me HCcYepHbIBatONIel HHPoOpMalMu O crocodax, MOpsAKE M CpOKax
MPEAOCTABICHUS MYHUIMNAIBHOM YCIyrd Ha WH(OPMAMOHHBIX CTeHIax, EauHom
nopraie, Pecny0nrkanckom nopraie, opuiuaibHOM caiiTe MyHULMIIAIBHOTO paiioHa;

OKa3aHWE TOMOIIM WHBaJUAaM B TMPEOJIOJICHUH 0apbepoB, MEMIAOIINX
[OJyYEHUIO UMU YCIYT HapaBHE C IPYTUMHU JIMLAMU.



2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHIMIAIBHON YCIyTH
SIBJISIFOTCSL:

1) coGmtofieHre CPOKOB MpHEMa U PACCMOTPEHHUS JOKYMEHTOB;

2) cobmoieHre CpoKa MOTYUSHHsI pe3ysibTaTa MyHULIUIIATIbHON YCIYTH;

3) oTcyTcTBME OOOCHOBAHHBIX JKAJIOO HAa HApYyLIEHHUS aJIMHHHCTPATUBHOIO
perjiaMeHTa, CoBepIlIeHHbIEe paboTHUKaMu OpraHa;

4) KOTMYECTBO B3aMMOJICHCTBHI 3asBUTENS C TODKHOCTHBIME JnllaMu (6e3 yueTa
KOHCYJIbTaIIUM ):

B3auUMoJielicTBUe 3asiBUTENs ¢ paboTtHukamu Oprana wmu  MOL[ npu
OPEAOCTABICHUA MYHULMNAIBHOM  YCIYyTM  OCYUIECTBISIETCS OJIWH pa3 IIpuU
NPEe/ICTaBIICHUU 3asiBJICHUSI CO BCEMU HEOOXOIUMBIMU JJOKYMEHTaMU;

OJIMH pa3 B ciy4yae HEOOXOAMMOCTU MOJYYEHHUs pe3yibTaTa MNpeloCTaBICHUS
MyHHUIIUNaNbHOU yciyru B Oprane wiu MOL] B gopMe sKk3emIuisipa 3IEKTPOHHOTO
JIOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[IpoAOMKUTENLHOCTh OJHOTO B3aUMOJCHCTBUS 3asiBUTENS C JOJKHOCTHBIMU
JULAMH TIPU MPEIOCTABIICHUN MYHUIIMITAIIbHOW YCIYTH HE MPEBBIIIACT 15 MUHYT.

3asBUTENb BIIPABE OLICHUTH Ka4€CTBO MPEOCTABICHHUS MyHUIIUITAIbBHOW YCIYTH C
MIOMOIIBI0 YCTPONCTB MOJBMXHOW paanoTesieOHHOM CBSA3U, C HCIOJIb30BAaHUEM
PecnyOnnkaHckoro noprasna, TEpMHUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanus o xoae NMpeAoCTaBICHUS MYHHUIIUNAIBHONW YCIYyTd MOKET
ObITh TMOJy4YeHa 3asBUTEJIEM B JIMYHOM KabuHeTe Ha EnuHoM moprane,
Pecny6nukanckom noprane, B Oprane, MOLI.

2.15.4. TlpenocTtaBieHUE MYHUIIMIIAIBLHON YCIYTHM OCYIIECTBISECTCS B JHOOOM
MOI] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro KHUTEIbCTBA WM MeCTa
(dakTrueckoro npoxkuBaHus (peObiBanus) Ha Tepputopun PecnyOonuku TaTtapctan mo
AKCTEPPUTOPUATIEHOMY ITPUHIIUITY.

MyHununanbHas yciyra B COCTaBe KOMIUIEKCHOTO 3allpoca HE MPEI0CTaBIISIETCS.

2.16. Nuble TpeOOBaHUs, B TOM YKCJIC YUUTHIBAIOIINE OCOOCHHOCTH MPEI0CTaBICHUS
MYHUIUTIATBHON YCIYTH MO 3KCTEPPUTOPUATBHOMY MPUHIMITY (B clydae, eCiu
MyHHUIMNIATbHAS YCIyra NpeA0CTaBIIsAeTCA M0 IKCTEPPUTOPUAIBHOMY MPUHIIMITY) U
0COOEHHOCTH MPENOCTABICHNUSI MYHULIUIIAJILHON YCIIYTH B 3JIEKTPOHHOU (popme

2.16.1. Tlpu mpenocTaBiIeHUN MYHUIIUTAIBHOW YCIYyTH B AJEKTPOHHOU (opme
3as1BUTENb BIIPABE:

1) monyunth uWHPOpPMAIMIO O TOPSAKE ©  CPOKaX  MPEIOCTaBICHUS
MYHHIIMIIAJIBHOW YCIyTH, pa3MelleHHylo Ha EnuHom mnoprane, PecmyOnmkaHckom
MopTale;

2) moaarh 3asBICHUE O IPENOCTABIECHUNM MYHHULMIAIBHONW YCIYTM WU HWHBIE
JOKYMEHTBI, HEOOXOJUMBIE IS MIPEIOCTABICHNUS MYHUIIMITAILHOM YCIIyTH, B TOM YHUCIIE
JOKYMEHTBI U MH(POPMAIIHIO, IJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM C IMTyHKTOM 7.2 yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-P3, ¢
UCIIONIb30BaHuEM PecryOnnkaHcKoro nopraia;

3) NoJly4uTh CBEACHUS O XOJ€ BBINOJIHEHUS 3asBICHUI O MpeA0CTaBICHUU
MYHUIIUTIATBHOM YCIIYTH, MOJAHHBIX B 3JIEKTPOHHOM (hopMmeE;

4) ocCylecTBUTH OLIEHKY KaueCTBa IPEIOCTABICHUS MyHULIUIIAIbHON YCIYTH;



5) moyiyduTh pe3yJbTaT MPEAOCTABICHUS MYHHUIUIAIBLHON yciayrd B QopMme
AIEKTPOHHOIO IOKYMEHTA;

6) momath kao0y Ha pemieHue u AecTBue (0e3nerictBue) OpraHa, a TakK)Xe €ro
JOJDKHOCTHBIX JIMI], MYHHUITMTIAJIBHBIX CIY)KAIIUX ITOCPEACTBOM PecmyOiImKaHCcKoro
noprana, Tmopraiga ¢eaepalbHON TOCYJAapCTBEHHOW WH(POPMAIIMOHHON CHUCTEMBI,
oOecreunBaroIIei mpormecc aocyaeoHoro (BHeCyJAeOHOr0) 00)KajJoBaHUS PEIICHUN M
neicTBuil (0e31elCTBHSI), COBEPLIEHHBIX MPU IMPEJOCTABICHHH TOCYJAPCTBEHHBIX M
MYHULHNAIBHBIX yCIYr OpraHamH, MPEJOCTABISIIOIIMMU TOCYAapCTBEHHbIE U
MYHULANAIBHBIE YCIYT'HM, WX JOHKHOCTHBIMU JIMLIAMH, TOCYIJApCTBEHHBIMH U
MYHULHATIAITBHBIMH CITYKAIUMH.

2.16.2. ®opmupoBaHUE 3asBICHUS OCYUIECTBIISIETCS MOCPEICTBOM 3aIlOJIHEHUS
AJNEKTPOHHOM (opMbl 3asBiIeHUs Ha PecryOnukanckoMm mopraie 0e3 HeoOXOJIMMOCTH
JIOTIOJTHUTEJIbHOM TO/1auu 3asiBJICHUS B KaKOU-IMO0 UHOM (opme.

2.16.3. IIpu popMupoBaHuU 3agBICHUS 00OCCIICUHUBALCTCSI:

1) BO3MOXHOCTh KOMMPOBAHUSA M COXPAHEHUS 3asBJICHUS U UHBIX JOKYMEHTOB,
HEOOXOIUMBIX ISl IPEIOCTABICHUS YCIYTH;

2) BO3MOXHOCTbH 3arlOJIHEHUSI HECKOJbKUMHU 3asBUTEIISIMU OJHOU SJIEKTPOHHOU
(dhopMBbI 3asBJICHUST MPU OOpallleHUU 3a yClIyraMu, IPeArnoJiaraloliiMu HalpaBieHUE
COBMECTHOTO 3asIBJICHUS HECKOJIBKUMU 3asIBUTEIISIMU;

3) BO3MOXHOCTH I€YaTH Ha OyMa)KHOM HOCHUTEJE KOIMUU 3JIEKTPOHHOU (HOPMBI
3asIBJICHUS;

4) coxpaHeHHE paHEee BBEJICHHBIX B 2JIEKTPOHHYIO (OpMY 3asiBJICHUS 3HAUYCHUH B
00011 MOMEHT IO KEJIAHUIO TTOJIb30BATENSI, B TOM YHCJIE€ MPU BO3ZHUKHOBEHHH OIIMOOK
BBO/Ia ¥ BO3BpaTe Il IOBTOPHOTO BBOJIA 3HAUCHUM B SJIEKTPOHHYIO (POPMY 3asBIICHHUS;

5) 3amojHEeHWE TOJIEH DSJIEKTPOHHOW (OpPMBI 3asBIIEHHS JO Hadajga BBOJA
CBEJCHUM 3asgBUTEJIEM C MCIIOJb30BAaHUEM CBeJIeHUH, pa3menieHHbix B ECUA, u
CBEJICHUH, OINMyOJMKOBAaHHBIX Ha PecrmyOimMkaHCKOM MopTale, B 4acTH, Kacarolleics
CBEJICHU, OTCYTCTBYIOIIUX B €UHON CUCTEME UICHTU(UKAIIUYA U ayTeHTU(UKAIUY;

6) BO3MOXHOCTh BEpPHYTHCS Ha JIO0OW M3 3TAnoB 3alOJHEHUS 3JIEKTPOHHOU
(bopmbl 3asBiIeHUs O€3 TOTEpU paHee BBEAECHHON MH(POpMALINH;

7) BO3MOXHOCTH JIOCTyIa 3asBUTENI K paHee MOJAHHBIM MM 3asBJICHUSIM B
TEUEHHE HE MEHEE OJIHOTO T0Jla, a TAKXKE YaCTUYHO C(POPMUPOBAHHBIM 3aSIBJICHUSIM - B
TEUEHHE HE MEHEE 3 MECSLIEB.

2.16.4. 3anuch 3asBuTeneil Ha mpuem B M®DI] (nanee - 3ammch) OCyIIECTBISAECTCS
nocpenictBoM Pecrybinkanckoro nmoprana, Tenedona KoHtakT-rieHTpa ML,

3asBUTENIO MIPEIOCTABISAETCS BO3MOXKHOCTh 3allUCU Ha JIOOBIC CBOOOJMHBIE IS
mpueMa JaTy ¥ Bpems B IpeliesiaX YCTaHOBJICHHOTO B MHOTO(QYHKIIMOHATHLHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONMPEACIICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKH JO HACTYIUIEHUS 3TOU
JaThI.

J{nst ocylecTBICHUS MPEIBAPUTEIIBHOM 3aMUCH MOCPEICTBOM PecyOmKaHCcKoro
ropTajia 3asBUTEI0 HEOOXOAMMO yKa3aTh 3alpalliiBaeMble CHUCTEMOW JaHHbBIC, B TOM
quclie:

dbamunio, UMsl, 0TYECTBO (TIPU HATTUYUH);

HOMeED TenedoHa;

aJipec AMEKTPOHHOMN MOYTHI (110 JKEJIAHUIO);



KEJIAEMYIO 1aTy U BpeMs IIpuema.

B cnyyae HECOOTBETCTBHSI CBEACHUN, KOTOpbIE COOOIIMI 3asBUTENb IIpU
MIPEABAPUTEIBHON 3alUCH, TOKYMEHTaM, MPEACTABICHHBIM 3asBUTEIEM MPU JIMYHOM
npueMe, NpeBapuTeNIbHAs 3alliCh AaHHYJIHPYETCS.

[Ipyn ocyliecTBIEHUH NPEIBAPUTEIBHON 3alUCH 3asBUTEII0 OOECIEYMBACTCA
BO3MOXHOCTb pacliedararb TaJOH-TIOATBEPKACHUE. B cioydae, ecnu 3asBUTEND
COOOLIUT ajapec BJIEKTPOHHOW IOYTHI, HAa YKa3aHHBIM aJpec TaKKe HalpaBIIeTCs
MH(pOpMaIus 0 MOATBEPKICHUU MPEABAPUTEIBHON 3aIIUCU C YKa3aHUEM J1aThl, BDEMEHU
U MECTa IpHUemMa.

[Tpu ocymiecTBICHUM NPEIBAPUTEIBHOW 3alUCH 3afBUTENb B 00513aTE€IbHOM
nopsiake UHPOPMHUPYETCS O TOM, UTO MpPEABApUTEIbHAS 3aIIUCh aHHYJIUPYETCS B Cllydae
€r0 HEsBKM I10 UCTEUEHNH |5 MUHYT C HA3HaYEHHOT'O BPEMEHU NpHUEMA.

3asiBUTENb B JII000€ BPEMsI BIIPABE OTKA3aThCs OT MPEIBAPUTEIBLHON 3aMHCH.

3anpemiaercs TpeOOBAaTh OT 3asBUTENS COBEPILIECHUS HMHBIX JCHCTBHUM, Kpome
MIPOXO0XKJICHUS UJICHTU(DHUKAIMU U ayTeHTH(PUKALMH B COOTBETCTBHHM C HOPMATUBHBIMU
paBoBbIMM akTamMu Poccuiickonn ®Penepanuy, ykazaHHWs LEId IIPUEMA, a TaKKe
MPEJIOCTABIICHUS CBEICHHUM, HEOOXOOUMBIX ISl pacyera IMTEIbHOCTH BPEMEHHOTO
HMHTEpBaJia, KOTOPBII HEOOXOAUMO 3a0pOHUPOBATH ISl TpUEMA.

3. CocraB, nocJj1e10BaATEJIbHOCTH U CPOKHU BBINOJHEHHUS AIMUHUCTPATUBHBIX
Nnpoueayp, TPe0OBaHUA K MOPSAAKY UX BbINOJHEHNS, B TOM YHCJ€e 0COOCHHOCTH
BbINOJIHEHHUS] AIMUHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOU Gopme, a TaKKe

0COOCHHOCTH BBINOJHEHNS AIMUHUCTPATUBHBIX NPOLEAYP B
MHOTO0(YHKIMOHAJIBHBIX HEHTPaxX

3.1. Onucanue nocnen0BaTeNIbHOCTH AEHCTBUM NPH MPETOCTABICHUH
MYHUITUTIATBHON YCITYTH

3.1.1. IlpenocraBieHue MyHULIUMAIBHOM YCIYyTH BKJIIOYAET B ce0s Cleayrolme
aIMUHUCTPATUBHBIE TTPOIICAYPHI:

1) KOHCYIBTHPOBAHUE 3ASIBUTEIIS;

2) IpUHATHE M PACCMOTPEHHE KOMIUIEKTa JIOKYMEHTOB, MpPEICTaBIECHHBIX
3asIBUTEJIEM;

3) HampaBJeHUE MEKBEAOMCTBEHHBIX 3allpOCOB B OpPraHbl, Y4YacCTBYIOIIUE B
MPEJOCTaBIECHUA MYHUIIUNIAILHON YCIIyTH;

4) moaroToBKa pe3ynbTaTa MyHULIMIIAIBHON YCIYTH;

5) BbI1aua (HAMpaBJICHUE) 3asBUTENIO PE3YIbTaTa MyHULIMIIATBHON YCIyTH;

6) ucIpaBJIeHUE TEXHUUECKUX ONIHOOK.

3.2. Oka3aHue KOHCYJIbTalUi 3asIBUTEIIO

3.2.1. OcHOBaHMEM HauyaJia BBIIOJIHEHUA AJMUHHUCTPATHUBHOM MPOLELYpPHI
ABJISIETCSl OOpalleHue 3asBUTENsl MO BOMPOCAM, CBS3aHHBIM C MPEIOCTaBICHUEM
MYHULIMITAJIIHOU YCIIYTH.

JIOJDKHOCTHBIM ~ JTULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHHE
aIMUHHUCTPATUBHOMN NIPOLIEAYPHI, SIBISETCSA:



npu obpaienun 3asputens B MOI] — pabotauk MDI];

npu oOpamienun 3asButensa B Opran — riiaBe mnoceyneHus (aanee - JOJKHOCTHOE
JIML0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHHUE).

3.2.2. 3agBuTenp BIpaBe OOpPaTUTHCS 3a KOHCYJbTAMEH O MOPSAKE M CPOKAX
MPEIOCTaBICHUSI MYyHHUIMNAIbHON ycayru B MO nuuno uw mo TenedoHy u
3JIEKTPOHHOM TOYTE.

Pab6otHuk M®L] koHCYnbTHUPYET 3asBHUTENS, B TOM YHKCJIE MO COCTaBy, Gopme
IPEICTABIIEMON TOKYMEHTAUH U JPYTMM BOIIpOCaM JUIsl ITOJIy4eHHUs] MyHULIAIIAJIbHOM
YCIIyTH.

3asiBUTENIb MOXET IMOJIYYUTh MHPOPMALUI0 O TMOPSAKE MPEeNOCTaBICHUS
MYHUIIUITAIBHOM yciyru Ha oduinanbHoM caiite M®IL] http://mfcl6.tatarstan.ru.

AJIMAHHCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAECMBIE HACTOSLIMM ITIyHKTOM,
BBINOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

PesynpraTaMy  BBINOJHEHWS  aJMUHUCTPATUBHBIX  IPOLEAYP  SIBJIFOTCS:
KOHCYJIbTALIMSI [0 COCTaBy, (GOpMe NPEACTABISIEMOM JOKYMEHTAUUH U JPYrUM
BOITPOCAM, HEOOXOAMMBIM JIJISl IOJYYEHHS] MyHULIMITAJIbHON YCITYTH.

3.2.3. 3asButens BOpaBe oOpatuThca B OpradH no TtenedoHy M 3IEKTPOHHOU
Mo4Te, a TaKXKe MOJYyYUTh KOHCYJNbTAMIO Ha PecmyOnMkaHckoM mnoprane, caite
Oprana o nopsJIKe U CpOKax Npe0CTaBICHUSI MyHUIUMIIAIbHOW YCIYTH, B TOM YHCIIE 1O
cocTaBy, (hopMe NpPeACTaBIIEMON TOKYMEHTAUHA U APYTHM BOIPOCAM I MOJIYYECHUS
MYHULMIIATBHON YCIIYTH.

JIOJDKHOCTHOE  JIMLIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAHHUE HHPOPMUPYET
3asgBUTENI B COOTBETCTBMM C TpeOoBaHUSAMHU MyHKTa 1.3.4 aJIMUHUCTPATUBHOIO
peryiaMeHra.

AJMAHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIIMM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE TPEX padOUYMX AHEH CO JTHS NOCTYIUIEHUS 0OpallleHusl.

Pe3ynpraTaMy  BBINOJHEHWS  aJAMUHUCTPATUBHBIX  IPOLEAYP  SIBISIIOTCA:
KOHCYJIbTAllMM TIO COCTaBy, (opMe mpeAcTaBiIsieMON AOKYMEHTALMH U JPYrUM
BOITPOCAM, HEOOXOAMMBIM JIJISl IOJYYE€HHS] MYHULIMITAJIbHON YCITYTH.

3.3. [IpuHATHE U paCCMOTPEHUE KOMILIEKTAa JOKYMEHTOB,
IPEICTABIICHHBIX 3asBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB MJIs MPEAOCTABICHUS MYHUIMIAIBHONW YCIYTH YEpeE3
M®OII unu ynanennoe paboyee mecto M®DLI.

3.3.1.1. 3asButens (mpeacTaBUTENh 3asBUTENs1) oopamaercs B M®I] ¢ 3ampocom
O INPENOCTaBJIECHUM MYHULMMNAIBHOM YCIYTM W NPEACTaBIA€T JOKYMEHTHI B
COOTBETCTBHHM C ITYHKTOM 2.5 aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. Pabotnuk M®II, Benymuii mpuem 3asiBICHUN:

oTpenenseT npeaAMeT oOpallleHus;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

MPOBOJUT MPOBEPKY MOJTHOMOYHMI JIMIIA, TTOJIAIOIIETO IOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpPEOOBAaHUSIM, yKa3aHHBIM B
MyHKTE 2.5 aAMUHUCTPATUBHOTO PETIaMEHTa;

3aMoJHSET JIEKTPOHHYIO0 dhopmy 3asiBienuss B AUC MODII;



IpU  NPEJOCTaBICHUM  JOKYMEHTOB,  YyKa3aHHbIX B  IyHKTe 2.5
aAMUHUCTPATUBHOIO  pErjlaMeHTa Ha  OyMa)XHOM  HOCHUTENE,  OCYLIECTBISET
CKaHMPOBAHUE NPEICTABICHHBIX JOKYMEHTOB;

pacnevarbiBaet 3asBiaeHue 3 AUC MOL];

NepeNAET 3asiBUTEIIO HA IPOBEPKY U MOANKCAHMUE;

1ocJIe MOANKUCAHUS CKaHUPYeT nognucanHoe 3assieHue B AUC MOL];

3arpyxaer B AUC MO®IL] nokyMeHTbI, IPeCTaBICHHbIE B 3JEKTPOHHOUN (hopme
WINA 3JIEKTPOHHBIE 00pa3bl OTCKAHMPOBAHHBIX JOKYMEHTOB, (POPMHUPYET 3IEKTPOHHOE
b1 (S0 (o1

BO3BpaIllaeT NOIMCAHHOE 3asBJICHUE U OPUTHHAIBI OyMa)KHBIX JOKYMEHTOB;

BBIJIACT 3asBUTEIII0 PACIIUCKY B IIPUEME JOKYMEHTOB.

AJIMAHHCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAECMBIE HACTOSLIMM ITIyHKTOM,
BBINOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

Pe3ynpraTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX IPOLEAYP SBISIOTCA: TOTOBOE K
OTIPABKE 3asBJICHUE U MMAKET TOKYMEHTOB.

3.3.1.3. Pabothuk M®I[ HampaBisier NakeT JOKYMEHTOB, MHPUHATBIX OT
3asiBuTeNsi B Opran B 3J€KTpOHHOM (opme (B cOCTaBe MAKETOB DJICKTPOHHBIX JEIN) B
TEYEHUE OJHOro padoyero AHS €O JHS OOpamieHusi 3asiBUTENII B CTPYKTYpPHOE
noapasaenenue MOILI.

Pe3ynpTaTaMu BBITTOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYD SABISIOTCS: 3asBICHHUE
U MaKeT JIOKyMEHTOB (3JIEKTPOHHOE J€J0), HampaBieHHble B OpraH, MOCpeICTBOM
CUCTEMBI 3JIEKTPOHHOI'O B3aNMOJCHCTBUS.

3.3.2. IlpueM JIOKYMEHTOB [UIsl IPENOCTABICHUS MYHHULHIAJIBHON YCIyTH B
AJEKTPOHHOM (hopme uepe3 PecryOnnkanckuiil mopTai.

3.3.2.1. 3asgBuTenb IS TOAAYM 3asBJICHUS B DJIEKTPOHHOWU (pOpME BBIMOJTHSET
CICIYIOIINE JECUCTBUA:

BBIIIOJIHAET aBTOPU3ALUIO;

OTKPBIBAET (DOPMY IIEKTPOHHOIO 3asIBJICHUS;

3anojgHseT (OopMy DJIEKTPOHHOIO  3asBJICHUS, BKIIOYAIOIIYIO CBEJICHUS,
HE00X0AMMbIE U 00s13aTENbHBIE ISl IPEIOCTABICHUS MyHUIIMTIAIBHON YCIIYTH;

NPUKPEIUISIET JTOKYMEHThl B 3JEKTPOHHOW (hOpME HIIM DIIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (hOpMe 3JIEKTPOHHOIO 3asiBJIEHUS (IpH HEOOXOAUMOCTH);

NOATBEPKAAeT (DaKT O3HAKOMJIEHUSI U COIVIACHUSI C YCIOBUSMH M TOPSIKOM
MPEIOCTABICHUSI MYHUIMIAIBHON YyCIyrd B JJIEKTPOHHOH Qopme (ycTaHaBIUBAET
COOTBETCTBYIOILYIO OTMETKY O COTJIaCHH B (POpPME 3JIEKTPOHHOTO 3asIBICHHUS );

MOJTBEPXKIAET JOCTOBEPHOCTh  COOOIICHHBIX  CBeIEHUM  (yCTaHaBIMBAET
COOTBETCTBYIOIYIO OTMETKY B (hOpMe AJIEKTPOHHOT'O 3asBJICHUS);

OTIIPABJISIET 3aI0JIHEHHOE IIEKTPOHHOE 3asIBJICHUE (HaKUMaeT
COOTBETCTBYIOIYIO KHOMIKY B (pOpME 3JIEKTPOHHOTO 3asIBJICHMUS );

AIIGKTPOHHOE 3asBJICHUE TOJIMUCHIBAETCS B COOTBETCTBHUHM C TpPEOOBAHUSIMU
MyHKTa 2.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA;

MOJIy4aeT YBeJOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asBJICHHUS.

dopMaTHO-JIorHuecKas poBepKa c(hOpMHUPOBAHHOTO 3asiBJICHUS
OCYUIECTBJISICTCSL TOCII€ 3arlOJHEHUs 3asBUTEIEM KaXJOro M3 TMOJeH 3JIEKTPOHHON
dbopmbl 3asBiaeHus. [Ipu BBIABICEHHH HEKOPPEKTHO 3aMOIHEHHOTO MOJISl AJIEKTPOHHON
(GopMbI 3asBIICHUS 3asBUTENb YBEIOMIISIETCS O XapaKTepe BBISIBICHHON OIIMOKU U



NOpsAJIKE €€  YCTpPaHEHHs  MOCPEACTBOM  HH(POPMALMOHHOTO  COOOIICHUS
HEIOCPEICTBEHHO B AJIEKTPOHHOUN (hopMe 3asiBIICHUS.

AJIMUHUCTpPATUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBITIOJTHSIOTCS B JICHb OOpaIlieHUs 3asIBUTEIIS.

Pe3ynbraTaMyu  BBINIOJHEHUS  aJIMUHUCTPATUBHBIX  MPOLEAYP  SIBJISIOTCS:
AJNIEKTPOHHOE JIeJI0, HampasiieHHoe B OpraH MHOCPEACTBOM CHCTEMBI AJIEKTPOHHOIO
B3aNMOJECHUCTBUA.

3.3.3. PaccMOTpeHrEe KOMIUIEKTA JOKYMEHTOB OpraHom.

3.3.3.1. OcHOBaHMEM Hauaja BBIIIOJIHEHUA aJIMHUHUCTPATUBHOW MPOLELYPHI
ABJISIETCSl TIOCTYIUICHHE 3asBJIIEHUS M HHBIX JIOKYMEHTOB, HEOOXOJUMBIX JIJIs
PEAOCTABIEHUS MYHUIIMIIATBHON YCIIyTH.

JolKHOCTHBIM ~ JUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHHE
aIMUHUCTPATUBHOM  MpOLIEAYpbl  SIBIISIETCS  CEKpeTapb HUCIOJIKOoMa  (Jmanee -
JTOJKHOCTHOE JIMIO, OTBETCTBEHHOE 32 IPUEM JJOKYMEHTOB):

3.3.3.2. JIoOmKHOCTHOE JIMII0, OTBETCTBEHHOE 3a NPHUEM TOKYMEHTOB, B CIIy4ae
oOpaillieHusI 3asIBUTENS ¢ 3asiBlieHreM B OpraH:

OINpeAeNsIeT MpeaMeET OOpaICHMS;

YCTaHABJIMBAET JUYHOCTH 3asIBUTEIIS,

MPOBOAUT MPOBEPKY MOJHOMOYMH JIUIA, TTOIAOIIETO TOKYMEHTHI;

MPOBOAUT MPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpPEOOBAHUSIM, yKa3aHHBIM B
MyHKTe 2.5  aAMUHUCTPAaTUBHOIO  pErjJaMEHTa, MPOBEPKY  COOTBETCTBHUSA
MPE/CTABICHHBIX  JOKYMEHTOB  YCTAHOBJICHHBIM  TpeOOBaHUSAM  (HaJJexkaliee
oopMIIeHUE KOIMUN JTOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYUCTOK, MPUITHCOK,
3aUEPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX UCIIPABJICHHU );

3aMoJHSET  AJEKTPOHHYIO  (QopMy  3asBiIeHHS B  aBTOMAaTU3UPOBAHHOMU
MH()OPMAITMOHHONW CHCTEME, MPETHA3HAYCHHOW ISl OKa3aHWs TOCYJAapCTBEHHBIX U
MYHULIMHATbHBIX YCIYT;

Npu  TNPEJOCTAaBICHUMM  JOKYMEHTOB,  YKa3aHHBIX B MNyHKTe 2.5
aIMUHUCTPATUBHOTO  pErjiaMeHTa Ha OyMaXXHOM  HOCHUTENE, OCYIIECTBISET
CKaHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;

pacrieuaTbiBacT 3asBJICHUE;

nepeaeT 3asBUTEIII0 Ha TPOBEPKY U MOAMUCAHUE;

MocJje MOANMKUCaHUsl CKAaHUPYET MOANMUCAaHHOE 3asIBJICHUE;

3arpyaet B ABTOMATU3HPOBAHHYIO nH()OPMAITMOHHYIO CUCTEMY,
MPEJHA3HAYEHHYIO0 IS OKa3aHUsd TOCYAAapCTBEHHBIX M MYHUIUNAIBHBIX YCIYT
JIOKYMEHTBI, TPEJCTABICHHBIE B JJICKTPOHHOW (OpME WM DJICKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JJOKYMEHTOB, (DOPMHUPYET DJIEKTPOHHOE JIETIO;

BO3BpAIlaeT TOJANMHUCAHHOE 3asBICHUE W OPHUTHHAIBI OyMaKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIAET 3asIBUTEIIIO PACIUCKY B PUEME JOKYMEHTOB.

B ciiyyae Hanuuusi OCHOBaHMM 1Ji OTKa3a B MPUEME JOKYMEHTOB JOJDKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a MpPHEM JTOKYMEHTOB, YBEIOMJSICT 3asABUTEIS O HAIUYUU
MPENATCTBUN JJISI TIpYeMa 3asiBJICHUS M BO3BpaIlaeT eMy JOKYMEHTBI C OOBICHEHUEM
COJICp>KaHMS BBISIBJICHHBIX OCHOBAHUM JIJIsi OTKa3a B MPUEME JTOKYMEHTOB.

3.3.3.3. JIomKHOCTHO€ JHWII0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, IMOCJE
NOCTYIUIEHUS! JOKYMEHTOB Ha paCCMOTPEHHE:



MIPUCBAMBAET 3asBJIICHUIO HOMEP B COOTBETCTBUM C HOMEHKIIATYpOH JIeT U CTaTycC
«IIpoBepka TOKYMEHTOBY;

M3y4yaeT IMOCTYNUBIIHUE SJIEKTPOHHBIE Jejla, B TOM YHUCIE MPUIOKECHHbBIC
3asIBUTEJIEM JIOKYMEHTHI B QJICKTPOHHOU (hOpMe U 3JICKTPOHHBIC 00pa3bl JOKYMEHTOB;

MIPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh SJICKTPOHHBIX 00Pa30B JOKYMEHTOB;

MPOBEPSICT COOMIOJICHUE YCIOBUU JIEUCTBUTEIBHOCTU SJECKTPOHHOM MOIIHUCH,
nocpeAcTBOM oOpameHuss Kk EpuHomy mnopramy (B cioyyae, €ciad 3asBUTEIEM

Ipe/ICTaBIICHbI AJIIEKTPOHHBIE JIOKYMEHTBHI, MO/NKUCAHHbBIC YCUJICHHON
KBUTU(PUITUPOBAHHON AJIEKTPOHHOM TOJIMHUCHIO).
[Tpu HaJIUYUH OCHOBaHMUI, MPETYyCMOTPEHHBIX IYHKTOM 2.7.1

aJIMUHHUCTPATUBHOIO perjaMeHTa, MOJArOTaBIMBACT MPOEKT pelIeHUus 00 OTKa3e B
preMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEJOCTABIECHUSI MyHUIIMIIAIBHON YCITyTH.

B cnywae, ecnm B pe3ynabTare NPOBEPKH YCHWJICHHON KBaIU(pUIMPOBAHHOU
AJIEKTPOHHOM TMOANMCH BBIABIEHO HECOOIIOJICHUE YCIOBUH €€ JEeWCTBUTEIbHOCTH,
MPOEKT peleHusi o0 OTKaze IOJDKEH colepkaThb MyHKThl cTaThu 11 denepanabHOro
3akoHa Ne 63-D3, KOTOPBIE MOCITYKUIH OCHOBAaHUEM JJISL €r0 IIPUHSTHUS.

[IpoekT pemeHus 00 OTKaze B MpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHULUIIAIBHON YCIYrd, C yKa3aHHEM IpPUYUH OTKa3za (B ciydyae,
€CIM OCHOBaHMSl [UIi OTKa3a B NpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHULMIAIBHON YCIYTH, CBSI3aHbl C HAPYIIEHUEM YCTaHOBJIEHHBIX
TpeOOBaHUII K TaKUM JIOKyMEHTaM, OCHOBAaHUS JUIsl OTKa3a B IpPUEME JOKYMEHTOB
JOJDKHBI  COJep)KaTh MH(OPMAaLMI0O O HAaUMEHOBAHMU JOKYMEHTOB (MH(pOpMaIu,
CBEJICHMI), KOTOpbIE HE TMPEACTABICHBI, COAEpPXKAT HEIOCTOBEPHbIE U (WIIH)
IIPOTUBOPEUYUBBIE CBEJICHUS, O(DOPMIIEHBI C HAPYILIEHHEM YCTAaHOBJIEHHBIX TPEOOBAHUIA),
HaIIPaBJISIETC HA COTJACOBAHWE B YCTAHOBJICHHOM IOPSAKE IMOCPEICTBOM CHCTEMBI
AJIEKTPOHHOT'O JOKYMEHTO000pOTA.

CornacoBaHue mpoeKTa peleHuss o0 OTkKa3e B MpUEME JIOKYMEHTOB,
HEOOXOAMMBIX JJIS TMPEJOCTABICHUS MYHUIIMNAIbHOW YCIYTH, OCYIIECTBIISIETCS B
MOPSAKE, IPETYCMOTPEHHOM ITyHKTOM 3.5.3 aIMUHUCTPATUBHOI'O PETJIaMEHTA.

B ciywae oOTCyTCTBHSI OCHOBaHMM MJii OTKaza B NpHEME JOKYMEHTOB,
MIPENYCMOTPEHHBIX IMYHKTOM 2.7.1 agMHUHHMCTPATUBHOIO pErJIaMEHTa, JIO0JHKHOCTHOE
JMI0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, B TE€UEHUE OJIHOTO pabovero AHsS CO AHS
MOCTYIIJICHUS 3asIBJICHUS, HAMPABIISET 3asIBUTENIO, YKa3aHHBIM B 3aBJIICHHH CIIOCOOOM,
YBEJOMIICHHE O IOCTYIJIEHUU 3asBJICHHUS, COJIEpIKAIlEee BXOIAIMN PEruCTPALlMOHHBIN
HOMEp 3asBJCHMs, JATy IMOJy4YCeHUs 3asBJICHUS, MEpPEUYeHb HaMMEHOBaHUMN (aiios,
IIPEACTABICHHBIX K HEMY JOKYMEHTOB, JaTy NOJIyYEHHs pe3yJbTaTa MYHHLMIIAIBHON
YCIIYTH.

3.3.3.4. HcnonHeHue mnpoueayp, yKazaHHbIX B myHkTax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  pPErJaMEHTa, IMpH HAJIMYUM TEXHUYECKOM BO3MOYKHOCTH
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
MH()OPMAIITMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON [Ji OKa3aHWUsI TOCYJAapCTBEHHBIX U
MYHUIUTIATIBHBIX YCIIYT.

3.3.3.5. AIMHUHUCTpATUBHBIE MPOUEAYPHl, yCTaHABIMBAEMble HYHKTOM 3.3.3
aAMUHUCTPATUBHOTO PErJIaMEHTA, BBIMOJHAIOTCS B TEYEHUE OJHOrO paboyero JHS CO
JTHSI IOCTYTUJICHUS 3asIBIICHUS HA pACCMOTpPEHHE.



P€3y.HBTaTaMI/I BBIIIOJJHCHHUA aIMUHUCTPATUBHLBIX ITPOUCAYP ABJIAKOTCA: HpHHHTBIﬁ
Ha PpaCCMOTPCHUC KOMIUICKT JOKYMCHTOB WJIM IPOCKT PCUHICHUA 00 oTkaze B IMpruemMe
HTOKYMCHTOB, HGO6XOI[I/IMBIX AJI1 IIPCIOCTABJICHU A MYHHHHHaHLHOﬁ YCIIyTH.

3.4. HanpaBiieHHe MEKBEIOMCTBEHHBIX 3alIPOCOB B OPraHbl, y4aCTBYIOIIHE B
IIPEAOCTABICHUNA MYHUIIMIIAJIBHON yCIIyTH

3.4.1. OcHOBaHMEM HayaJia BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLEAYPHI
ABJISIETCSl TOJYy4YEHUE JAOJHKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHHE aJMUHUCTPATUBHOW MPOLEAYpPHI, OT JTOJBKHOCTHOTO Juia (pabOTHHKA),
OTBETCTBEHHOTO 3a PUEM JOKYMEHTOB, IPUHATHIX OT 3aABUTENS JOKYMEHTOB.

JolKHOCTHBIM ~ JUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHHE
aMUHUCTPATUBHOM  TPOUEAYphI, SBISETCS CEKpeTapb HCIHOJKOoMa (nmamee -
JOJHKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 HalpaBlieHUE MEKBEJOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOJ5KHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIIPABJICHUE MEKBEIOMCTBEHHBIX
3anpocoB, (OPMUPYET U HANPABISIET B 3JIEKTPOHHOU (OpME MOCPEICTBOM CHUCTEMBI
MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aWMOJEHCTBUA (IIPU OTCYTCTBUU TEXHUYECKOMN
BO3MOKHOCTH — HWHBIMH CIIOCOOAaMH) 3ampochl O NPEIOCTaBICHUU JOKYMEHTOB U
CBEJICHUM, IPETYCMOTPEHHBIX IIYHKTOM 2.6.1 aIMUHUCTPAaTUBHOIO PETIAMEHTA.

AJMUHHUCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSFOTCS B JIEHb IPUHSTHSA 3asBJICHHSI HA PACCMOTPEHHE.

Pe3ynpraTaMy  BBINOJHEHWS  aJAMUHUCTPATUBHBIX  IPOLEAYP  SBIIOTCS:
HAIpaBJICHHbIE B OpraHbl BJacTM M (WJIM) TOABEAOMCTBEHHBIE OpraHaM BJAcTH
OpraHU3alli{ 3aIpPOCHI.

3.4.3. CnenyaiucThl  MOCTAaBIIMKOB JAHHBIX HAa OCHOBAaHUU  3alpOCOB,
MOCTYIMBIINX Y€pe3 CHUCTEMY MEXBEIOMCTBEHHOI'O 3JEKTPOHHOIO B3aMMOJACHCTBUS,
MPEOCTABIIAIOT 3allpallliBaeMble JOKYMEHTHl (MH(OpPMAlMIO) WJIM HAMpaBisSIIOT
yBEIIOMJICHUsSI 00 OTCYTCTBHM JIOKYMeHTa W (Wjn) uHGOpMaluh, HEOOXOIUMBIX s
MPEA0CTABIECHUS MyHULIMTIAIBHOM YCIIYTH (J1ajiee — yBeIOMJIEHHE 00 OTKase).

AJMUHUCTpAaTUBHBIE MPOUEAYPHI, YCTAaHABIMBAEMbIE HACTOSAIIMM IYHKTOM,
BBIMIOJIHSIIOTCSL B TEYEHHE TpEX JHEW CO JHA MOCTYIJIEHUS MEXBEIOMCTBEHHOIO
3ampoca B OpraH WM OpraHU3alMIo, MPEIOCTaBISAIOIIME JTOKYMEHT U MH(POPMAILMIO,
€CJIM MHbIE CPOKHU MOJIFOTOBKM M HANpPABJICHUS] OTBETA Ha MEKBEIOMCTBEHHBIN 3a1pocC
HE YCTaHOBJEHbI (elepaabHbIMU 3aKOHAMHM, MpPaBOBbIMU akTamu llpaBuTenscTBa
Poccuiickoii denepanuyi ¥ MPUHATHIMA B COOTBETCTBUU C (heepaIbHBIMUA 3aKOHAMU
HOPMAaTUBHBIMHU MTPaBOBbIMU akTaMu PecnyOnuku Tatapcran.

PesynpraTaMy  BBINOJHEHUS  aJIMUHHCTPATUBHBIX  IPOLENYp  SBISIOTCS:
JOKYMEHTHI (CBEAeHHS), HEOOXOAUMBIE IJIsl TPEJOCTABICHUS MyHHUIUIIATBHON YCIYTH,
1100 yBeroMIIeHHe 00 OTKa3e, HamnpaBieHHbIEC JOKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaIlpaBJIEHUE MEXBEIOMCTBEHHBIX 3alIPOCOB.

3.4.4. I0OJ5KHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIIPABICHUE MEKBEIOMCTBEHHBIX
3aMpoCoB:

MOJIy4aeT 3alpaliiBacMble Yepe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICUCTBUSl JIOKYMEHTHI (CBEIEHHUsI), HEOOXOAUMble I MPEeIOCTaBICHUS
MYHUIUTNIATBHON yCIyTH, TU00 yBeJOMIIEHHE 00 OTKa3e MpU OTCYTCTBUU AOKYMEHTA U
(wnm) uapOpMaIUK;



npu HAJIM4UA OCHOBAHMI, IIPENYCMOTPEHHBIX IIyHKTOM 2.7.1
aJIMMHHACTPATUBHOTO perjiaMeHTa, MOArOTaBIMBACT MPOEKT pelieHuss 00 OTKa3e B
npreMe JOKYMEHTOB, HEOOXOAUMBIX IS MTPEIOCTABICHUS MyHUIIUIIAIbHON yCIyTH.

[Ipoexkt pemeHuss 00 OTKa3e B MpHEME JTOKYMEHTOB, HEOOXOAUMBIX MJis
MPEJIOCTABICHUS MYHULUIIAIBHON YCIYrM, C YKa3aHHEM IpUYMH OTKa3a (B cilydae,
€CIM OCHOBaHMS [UIsi OTKa3a B NpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEJIOCTABICHUS MYHULMIIAIBHOW YCIYI'M, CBSI3aHbl C HApPYIIEHHEM YCTaHOBJICHHBIX
TpeOOBaHUII K TaKUM JIOKyMEHTaM, OCHOBAaHHS JUIsl OTKa3a B IPUEME JOKYMEHTOB
JOJDKHBI  COJepKaTh MH(GOpPMAaLMI0O O HAaUMEHOBAaHMM JIOKYMEHTOB (MH(poOpManuu,
CBEJICHMI), KOTOpbIE HE TMPEACTABIICHBI, COAEpPXKAT HEIOCTOBEPHbIE U  (WIN)
IPOTUBOPEUMBBIE CBEJECHUS, 0(OPMIIEHBI C HAPYILIEHUEM YCTaHOBJIEHHBIX TPeOOBaHUIN),
HAIIPaBJISIETCS. HA COIJIaCOBAaHUE B YCTAHOBJIICHHOM IOPSIIKE IOCPEICTBOM CHCTEMBI
AJIEKTPOHHOI'O JOKYMEHTO000pOTA.

CornacoBaHue TmpoeKTa peleHuss o0 OTKa3e B MpUeME JIOKYMEHTOB,
HEOOXOAMMBIX JJISI TPEJOCTABICHHUS MYHHMIMNAIBHOW YCIYI'H, OCYIIECTBISETCS B
MOPSAKE, IPELYCMOTPEHHOM ITYHKTOM 3.5.3 aIMUHUCTPATUBHOI'O PETJIaMEHTA.

AJMUHHUCTpPAaTUBHBIE MPOUEAYPhl, YCTAHABIMBAEMbIE HACTOSUIUM ITYHKTOM,
BBITNIOJIHSIFOTCSL B IEHD TIOJIyYE€HHSI CBEACHHUI MO0 MEKBEIOMCTBEHHBIM 3alIPOCAM.

Pe3ynpTaTaMy  BBIIOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SABJISIOTCS:
JOKYMEHTBI (CBEJEHUS), HEOOXOUMBIE IJIsl TPENOCTABIECHUS MyHUIIMIIATBHOW YCIIYyTH,
OpPOEKT pemeHuss 00 oOoTKaze B IpUEME JOKYMEHTOB, HEOOXOJUMBIX IS
IIPEIOCTABIICHUS MyHULIMIIAJIbHON YCIIYTH.

3.4.5. HcnonHeHnue mpoleAyp, VyKa3aHHbIX B nyHKrax 3.4.2, 3.4.4
aAMUHUCTPATUBHOIO  PETJAMEHTa, IPH HAJIMYUM TEXHUYECKOH BO3MOYKHOCTH
OCYULIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C HUCIIOJIb30BAHUEM aBTOMAaTU3HPOBAHHOMN
MH(GOPMALIMOHHON CHCTEMBbI, MpeIHAa3HAaYeHHOM MJIs OKa3aHWs TOCYAAapCTBEHHBIX U
MYHULUINAIBHBIX YCIYI, B TOM 4YHUCIE C MOMEHTAa PErHCTpaluy 3asiBJICHUS B
COOTBETCTBHHM C IIYHKTOM 2.13 aIMHUHHCTPATUBHOIO PEIJIAMEHTA.

3.4.6. MakcuManbHBII CpPOK BBIIOJIHEHUS AJIMUHUCTPATHBHBIX MPOLEAYD,
yYKa3aHHBIX B MYHKTE 3.4 aJIMHUHHUCTPATUBHOIO PErjaMEHTa, COCTaBISAECT TpU pabOUnX
TTHSL.

3.5. [logroroBka pe3ynbTaTa MyHULIMIIATBHON YCIYTH

3.5.1. OcHoBaHuMEM Hayajga BBINOJHEHUS AJIMUHUCTPATUBHON MPOUETYPHI
SABJISIETCA TMOCTYIJIEHUE OT JOJUKHOCTHOTO JIMI[A, OTBETCTBEHHOI'O 3a HAIPaBIICHHE
MEXBEJIOMCTBEHHBIX  3allpOCOB, JIOKYMEHTOB (CBEICHHUI), HEOOXOAUMBIX  JIJISI
MPEAOCTABICHUS] MYHUIIUTIAIbHON YCITYTH.

JIOJDKHOCTHBIM  JIUIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE AJIMUHUCTPATUBHOU
MpOLEAYphI, SBISETCS CEKpeTapb UCIOJIKOMa (najnee - JOJHKHOCTHOE — JIUIIO,
OTBETCTBEHHOE 32 MOJTOTOBKY pe3yJibTaTa MPEA0CTABICHUS MYHUIIUTIATLHON YCIYTH).

3.5.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOATOTOBKY pe3yJibTaTa
MPE0CTaBICHNUS MYHUITUTIAILHON YCIIyTH:

paccMmaTpuBaeT C(POPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX IS
MPE0CTaBICHUS] MyHUITUTIAIbHON YCITYTH;

IpU BBISBIICHUA OCHOBAHMW /JIi OTKa3a B MPEJOCTABICHUM MYHHUIIMIAIbHOU



YCIIYTH, YKa3aHHbIX B IIYHKTE 2.8.2 aAMUHUCTPATUBHOTO PETJIAMEHTA, MOATOTABINBAET
MPOEKT pelIeHust 00 0TKa3e B MPEAOCTABICHUH MYHHUIIUIATIBHON YCIIyTH;

B CIy4yae OTCYTCTBHUSI OCHOBAHUH JUIsl OTKa3a B MPEJOCTABICHUN MYHHUIIUIAIbHON
YCIYyTd, MPEAYCMOTPEHHBIX NYHKTOM 2.8.2 aJIMUHMCTPATUBHOIO pErjlaMeHTa, M0
UTOTaM  PACCMOTPEHUS  JIOKYMEHTOB, HEOOXOOUMBIX I  MOPEIOCTaBICHUS
MYHULIMIAIBHOM  YCIYyTH, IOATrOTABIMBACT IIPOEKT PE3yibTaTa IPENOCTABIICHUS
MYHULMIIAIBHOM YCIYTM B COOTBETCTBUM € MNoAnyHKTamMu 1 — 3 myHkra 2.3.1
aIMUHHUCTPATUBHOTO PETVIAMEHTA;

HalpaBJIIET  MOATOTOBJICHHBIA  MPOEKT  pe3yibTaTa  MIPEAOCTABICHUS
MYHULIANIAIBHOW YCIYTM Ha COIVIACOBAaHWE B YCTAHOBJICHHOM IMOPSIKE IMOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOT'O JIOKYMEHTOO0O0pOTA.

AJIMUHUCTpPaTUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TE€YEHHUE OJTHOTO paboyvero JHs.

PesynpraTaMy BBIIIOJIHEHHSI aIMUHHUCTPATUBHBIX IPOLIEAYDP SBISIFOTCA: MPOEKT
penieHus 00 0TKa3e B MPEJOCTABICHUH MYHULIUIIAIbHON YCIYTH, CIIPABKU (BBIITHUCKH).

3.5.3. CornmacoBaHne ¥ MNOANUCAHUE MPOEKTa pe3yibTara MNPEAOCTABICHUS
MYHUIMOAIBHOM  yciayru (majiee — TPOEKThl JOKYMEHTOB)  OCYLIECTBISETCS
PYKOBOIUTENIEM CTPYKTYPHOI'O TOJPA3JIEICHHs, OTBETCTBEHHOTO 3a ITOATOTOBKY
pe3yJapTara MYHHLIMOAIBHOM  ycinyrd, 3aMmectureneM PykoBomgurens  Oprana,
PykoBomurenem Oprana.

[ToAroTOBIIEHHBIE MPOEKTHI TOKYMEHTOB, HMEIOLIUE 3aMEYaHusi, BO3BPALIAOTCS
Ha J0pabOTKy JMIly, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yJibTaTa MYHHUIMIAIbHOU
yciyru. Ilocne ycTpaHeHHsl 3aMe4aHuil MPOEKThl JOKYMEHTOB IIOBTOPHO IE€pPEHAOTCs
JUISL COTJIACOBAHMUS M ITOATIMCAHUSI.

PykoBogutens OpraHa mpu pacCMOTPEHUHM IPOEKTOB JOKYMEHTOB MPOBEPSET
COOIOICHHE AIMUHUCTPATUBHOIO pErJIaMEHTa JOJDKHOCTHBIMM Jmiamu OpraHa B
YaCTH CPOKOB BBIIIOJIHEHHSI aIMAHACTPATUBHBIX MPOLIENYD, UX MOCIEAOBATEIBHOCTH U
MOJIHOThI, HAJIMYUS COTJIACOBAHUM YIMOJHOMOYEHHBIX AODKHOCTHBIX Jinl OpraHa B
CUCTEME IEKTPOHHOTO JOKYMEHTO000pOTA.

B cnyyae BbISBIEHMST ~ HapylleHMH B 4YacTH  CPOKOB  BBINOJHEHUS
aAMUHUCTPATUBHBIX MPOLEAYp, UX MOCIEI0BATEILHOCTH M MOJHOTHl PykoBOIUTEND
Oprana MHULIMUPYET MPUBJIEYEHUE K OTBETCTBEHHOCTH JIMII, JTOMYCTUBILIUX HApYyLICHUS,
B COOTBETCTBUU C MYHKTOM 4.3 aIMUHHCTPATUBHOIO PETJIAMEHTA.

AJMUAHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIMM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE OJTHOTO pabOoYero JHS.

Pe3ynpTaTaMy BBIOJHEHUS aJMUHUCTPATUBHBIX MPOLEAYDP SBISIOTCS: PEIICHHE
00 OTKaze B IpUeMe JOKyMEHTOB HEOOXOIMMBIX ISl PEOCTAaBICHUS MyHUIIUITATbHON
yCIIyTH, pelieHne o0 OTKa3e B NPEJOCTaBICHUM MYHUIIMNAIBHON YCIyTH, CIpaBKa
(BBITIUCKA).

3.5.4. HcnonHeHnue nmpoueayp, yKazaHHbIXx B nOyHkrax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOTO  pErjaMeHTa, IMpH HAJIMYUM TEXHUYECKOM BO3MOKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHYECKOM PEKHUME C UCIIOJIBb30BAHUEM aBTOMATH3UPOBAHHOU
MH()OPMAIIMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON JI OKa3aHWUsI TOCYJAapCTBEHHBIX U
MYHUIUTIAIBHBIX YCIIYT.

MakcumanbHbIA CPOK BBIMOJHEHUS a[IMUHUCTPATUBHBIX MPOLEIYP, YKa3aHHBIX B
NyHKTE 3.5. aAIMMHUCTPATUBHOIO PETJIaMEHTa, COCTAaBISET OJIMH pabouuil IeHb.



3.6. Beinaua (HanpaBiIeHHE) 3asIBUTENIO PE3YyJIbTaTa MyHULUIIAIbHON YCIYT!

3.6.1. OcHoBaHMEM Hayaja BBIIIOJHEHHUS aJMUHUCTPATUBHON MPOLIEAYpPbI
ABJISIETCSI TOJIyYEHHE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHUCTPATUBHOM MPOLIENYpPbl, TOKYMEHTa, MOJITBEPKAAIOIIET0 MPEIOCTaBICHUE
MYHHUIUIIAIBHON YCIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE AJIMUHUCTPATUBHOU
OpOLEayphl, SABISETCS CEKpeTapb UCIHOJIKoMa (Janee - JOJDKHOCTHOE —JIMIIO,
OTBETCTBEHHOE 32 BbIIauy (HAMpaBlIeHUE) JOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJauy (HampaBlIeHUE)
JOKYMEHTOB:

oOecrieynBaeT  pPErUCTpalMio W  BHECEHHWE CBEACHUH O  pe3yibTare
IIPENOCTABICHUS MYHULMIAIBHOM YCIYI'M B IIOJACUCTEMY BEACHMUS JIOKYMEHTalUU
aBTOMATU3UPOBAHHOW HMH(POPMAIMOHHON CHUCTEMBI, MPEIHA3HAYECHHON sl OKa3aHUs
roCyJAapCTBEHHBIX U MYHHIIUIAIbHBIX YCIYT;

U3BEIIAET 3asBUTENA (€r0 MPEACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asBJICHUU, O
pe3ynbTaTe NpeaoCTaBICHUS MYHULUIAIBHON YCIYTH U O BO3MOYKHOCTH MOJTYYEHUS
pe3yJibTaTa Mpea0CTaBICHUS MyHUIIUITAIBHOM ycinyru B Oprane win B MOL.

HcnonHenne  mpoueAyp OpH  HAIAYUKM  TEXHUYECKOM  BO3MOXKHOCTHU
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
MH(GOPMALIMOHHON CHCTEMBI, MpEIHA3HAYEHHOW MAJi OKa3aHUs TOCYIJapCTBEHHBIX U
MYHULIMHATbHBIX YCIYT.

AJIMAHHCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIC HACTOSLIMM ITyHKTOM,
BBITIOJIHSIOTCS. B TEYEHHE OJHOrO paboyero AHA CO JHS TMOANMCAHUSA JOKYMEHTa,
SABJISTFOLLETOCS pe3ynbTaToOM IIPEIOCTABIICHUS MYHUIUIATBHON YCIIyTH,
YIOJTHOMOYCHHBIM JIOJKHOCTHBIM JIntioM Oprana (Opranom).

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SABJISIOTCS:
pa3MellleHUe CBEACHUN O pe3yJbTaTe MPEeAOCTaBICHUS MYHULMMAIBHON YCIyIH B
MH()OPMAIIMOHHBIX CHUCTEMaX, W3BEUICHUE 3adBUTENS (€ro MpeACTaBUTENs) O
pe3ynbTaTe NPeJOoCTaBICHUS MyHUIIMIAIIBHON YCIYTH U CIIOCO0ax €ro NoJy4yeHHs.

3.6.3. llopsamox Bblmauud (HampaBl€HUs) pe3yJibTara PEeIOCTaBICHUS
MYHHUIUNTAIBHON YCIYTH:

3.6.3.1. IIpu oOparmieHnn 3asiBUTENS 32 Pe3yJbTaTOM MYHUIIMIIAIBLHOW yCIyTH B
MO®II, paGotauk M®IL| BbITaeT 3asABUTENIO pE3yNbTaT MYHUIIMIAIBHOW YCIYTH B
dbopMe HK3eMmIuIsipa DBJIEKTPOHHOTO JOKyMeHTa Ha OymaxkHoMm Hocutene. Ilo
TpeOOBAaHUIO 3asBUTEISI BMECTE€ C OSK3EMIULIPOM 3JEKTPOHHOTO JOKYMEHTa Ha
OyMa)XHOM HOCHUTENIE €My MPEIOCTaBIISECTCS SK3EMIUIAP AJIEKTPOHHOIO JIOKYMEHTa
MyTEM €ro 3alicH Ha ChbeMHBIM HOCUTEIh MH()OPMALIMK WIIM HANPaBICHUS SK3EMILIApa
ANIEKTPOHHOI'O JOKYMEHTA MO 3JEKTPOHHOM Io4YTe B ajapec 3asButens. [lpu 3anucu Ha
CbEMHBIM HOCUTEIb HMHGOPMAIMM WJIA HaMpaBICHUU HK3EMIUISIpA SJIECKTPOHHOIO
JOKYMEHTa, HA OCHOBE KOTOPOTO COCTAaBJEH SK3EMIUISIP AJEKTPOHHOTO JOKYMEHTa Ha
OyMa)XKHOM HOCHUTEJE, MO HJIEKTPOHHON MOYTe HUACHTUYHOCTh TAaKOTO JK3EMILISpa
ANIEKTPOHHOIO JOKYMEHTAa OJK3EMIUISIPY JJIEKTPOHHOTO JOKYMEHTa Ha OyMaKHOM
HOCHTEJIE 3aBEPSETCS YIOJHOMOUYEHHBIM COTPYAHUKOM C MCIHOJb30BaHUEM YCHIJIEHHOMN
KBTU(QUIIMPOBAHHON AJIEKTPOHHOM MOJIHUCH.



AJIMUHUCTpPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TIOPSIIKE OYEPENHOCTH, B JICHh NPUOBITHS 3asSBHUTENS B CPOKH,
YCTaHOBJICHHbIE periiaMmeHToM padbotsel MOII.

PesynpTaTaMy BBITOTHEHUS aIMUHUCTPATHBHBIX MPOIIEAYP SABISIOTCS: (PUKCAIIUS
(dakTa BhIIaYM pE3yNbTaTa MPEIOCTaBICHUS MyHHUIUNaIbHOU yciayru B AIC M®I],
pe3yabTaT NPeOCTABICHNUS MyHUIIUIIAIbHOW YCIYTH, BbIJJAHHBIN 3asBUTEIIO.

3.6.3.2. Ilpu oOpaieHUH 3asBUTENS 32 PE3yJbTaTOM MYHHUIIMIIATbHOW yCIyTH
yepe3 PecnyOnukaHCKuUi mOpTan 3asgBUTENIO B JIMYHBIA KaOWHET aBTOMAaTUYECKU
HampaBJIsIeTCsl  AJIEKTPOHHBIM  o0pa3  JOKyMEHTa, SBJISIOLIETOCS — pe3yJbTaTOM
IPEAOCTABICHUS MYHULIMTIATbHON YCIIYTH, NOANUCAHHBIN YCUJIEHHOMN
KBUTU(PUIIUPOBAHHON 3JIEKTPOHHON MOAMUCHIO YIIOJIHOMOYEHHOTO JIOKHOCTHOTO JIUIa
Oprana (Opranom).

AJIMUHUCTpPAaTUBHBIE MPOLENYPhl, YCTAHABIMBAEMbBIE HACTOSIIUM IIYHKTOM,
BBITIOJIHSAIOTCS B JIEHb IMOANUCAHUS JOKYMEHTA, MOATBEPKAAOLIEr0 MPEIOCTaBICHUE
(0TKa3 B MPEAOCTaBICHNN ) MYHUITUIIAIbHON YCIIYTH, YIIOJTHOMOUYEHHBIM JOJKHOCTHBIM
nutioM Oprana (Opradsom).

Pe3ynbraTaMyu  BBINOJHEHUS  aJIMUHUCTPATUBHBIX  MPOLIEAYp  SIBISIOTCS:
HampaByieHUe (MIPEeJoCTaBICHHUE) C UCIOJIb30BaHUEM PecmyOiauMKkaHCKOro mnopralia
3asIBUTENIO JIOKYMEHTA, MOATBEPKIAIOIIETO MPEAOCTABIEHNE MYHULIMIIAIIBHON YCIYTU
(B TOM 4mCIi€ OTKa3 B MPEIOCTABICHUN MYHUIIUTTAIIBHON YCITYTH).

3.6.3.3. [Ipu oOparieHnn 3asiBUTENS 32 Pe3yJIbTaTOM MYHUIUIAIBLHON yCIyTH B
OpraH, OJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAmpaBlieHHWE) TOKYMEHTOB,
BBIJIACT 3asBUTEIIO PE3yJbTaT MyHUIMMNAIbHOW yciyru. [lo TpeGoBanuio 3asBUTENs
BMECTE€ C DK3EMIUIIPOM OJJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHUTENE eMy
MPENOCTABISAETCS IK3EMILISAP JIECKTPOHHOIO TOKYMEHTA IyTEM €T0 3allMCH Ha ChEMHbIN
HOCHUTEJIb MH(POPMAIIUM WM HAIMpPaBICHUS DK3EMIUISpA DJIECKTPOHHOTO JIOKYMEHTa IO
AIEKTPOHHOM MOYTE B aJPEC 3asiBUTEIIS.

AJIMUHUCTpPATUBHBIC TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
OCYILIECTBIISIIOTCS. B TOPSIKE OYEPEAHOCTH, B J€Hb MNPUOBITUS 3asBUTENS B
cooTBeTCcTBUM C [IpaBuiiaMu BHYTpEHHETO TPYJOBOro pacnopsiaka Opraxa.

Pe3ynbTaTOM BBINOIHEHUS aJMUHUCTPATUBHBIX MPOLIEAYP ABISIOTCS: (PuKcarus
(dakTa BBIJAYM  pe3yJbTara  MPEIOCTABJICHUS  MYHUIMOAIBHOM  yCIyrM B
aBTOMATH3UPOBAHHOW WH()OPMAIIMOHHOW CHCTEME, MpeIHA3HAYEHHOW [Jisi OKa3aHUs
roCyJIapCTBEHHBIX U MYHHUIIUTIATIbHBIX YCIYT.

3.7. UcnpaBiieHUE TEXHUICCKHUX OITUOOK

3.7.1. B cnyyae oOHapyKeHHsI TEXHHUECKOW ONMTMOKU B JIOKYMEHTE, SBIISFOIIIEMCS
PE3yNHTATOM MYHUIIUIIATBLHOM YCIYTH, 3asIBUTENb HanpaBiseT B OpraH:

3asiBJICHHME 00 WCIpaBICHUM TEXHUYECKON omuoku (mpuioxkenue Ne 5 K
HACTOSIIEMY aIMUHUCTPATUBHOMY PETIIAMEHTY);

JIOKYMEHT, BBIIAHHBIA 3asBHUTEII0 KaK PE3yNbTaT MYHHIIMIAIBHOW YCIYTH, B
KOTOPOM COJICPKHUTCSI TEXHHUECKas OINOKa;

JOKYMEHTBI, UMEIOIINE IOPUANYCCKYIO CHITY, CBHJICTEIHLCTBYIOIINE O HAJTUYHH
TEXHUYECKOM OIUOKHU.



3asiBieHre 00 MCIPaBICHUHM TEXHUYECKOW OIIMOKU B CBEJIECHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBISIOIEMCS Pe3yJIbTaTOM MYHUIIMIAIBHON YCIIYT'H, IOJAETCS 3asiBUTEIEM
(YITONTHOMOYEHHBIM MPEICTABUTENIEM) ITOYTOBBIM OTIPABICHHEM (B TOM YHCIE C
MCIIOJIb30BaHUEM D3JICKTPOHHOM MOUTHI), OO0 depe3 PecrmyOnukaHCKuil mopTan Wid
MOLI.

3.7.2. JIOIKHOCTHOE JIMI0, OTBETCTBEHHOE 32 IIPUEM JIOKYMEHTOB, OCYIIECTBIISET
pHUeM 3asiBICHUA 00 MCIPABICHUU TEXHUYECKOW OIMMOKU, PETUCTPUPYET 3asBIICHUE C
IPWIOKEHHBIMHM TOKYMEHTAMH U NEPEAAcT UX JOJDKHOCTHOMY JIMIYy, OTBETCTBEHHOMY
3a 00pabOTKYy TOKYMEHTOB.

AJIMAHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBACMBIE HACTOSLIMM IIyHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJHOrO paboyvero JHs C JaThl PETUCTPALIUU 3asBJICHUS.

Pe3ynpraTaMy BBINOJHEHUS aAMUHUCTPATUBHBIX MPOLEAYD SBIIIOTCS: IPUHATOE
U 3apEeTUCTPUPOBAHHOE 3asBIICHUE, HAIIPABIECHHOE HAa PACCMOTPEHHE JODKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 32 00pabOTKY TOKYMEHTOB.

3.7.3. JIoJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a OOpabOTKYy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbl M B LEISIX BHECEHUS UCIHPABICHU B JOKYMEHT,
ABJISIFOLIUICS PE3YNbTAaTOM MPEJOCTABICHHUS] MYHUIMNAIBHOW YCIYTH, OCYIIECTBISET
MpOLENYpPHl, MPEAYCMOTPEHHBIE IYHKTOM 3.5 aJIMHUHHUCTPATUBHOIO pErjaMeHTa, U
BBIJIAET HKCIPABICHHBIM JOKYMEHT 3asBUTENI0 (YHNOJHOMOYEHHOMY HPEICTABUTEIIO)
JUYHO MOJ| POCIHCH C U3BIATHEM Yy 3adABUTENS (YIMOJIHOMOYEHHOTO MpPEICTaBUTENS)
OpUTMHaJa JOKYMEHTa, B KOTOPOM COAEPKUTCS TEXHUUECKasi OIIMOKA, MJIM HAIlPaBIISET
B aJpec 3asBUTENS IOYTOBBIM OTIPABICHHEM (IIOCPEICTBOM 3JIEKTPOHHOU IIOYTHI)
IIMCBMO O BO3MOXHOCTH IIOJy4E€HHsI JIOKyYMEHTa IIpu IpenocrasieHun B Opran
OpUTMHAJIA JOKyMEHTa, B KOTOPOM COJEPKUTCA TEXHUUYECKask OLINOKa.

AJMAHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIIMM ITYHKTOM,
BBITMIOJIHSIOTCS. B TEUEHHE JABYX pabouux [HEH mnocie OOHapyKEeHUs TEXHUYECKOU
OIMOKM WJIM TIOJyYE€HUsT OT JOO0Oro 3aMHTEPECOBAHHOTO JIMLA 3asBJICHUS O
JOMYIIIEHHOW OLITHNOKE.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SABJISIOTCS:
BBIJIAaHHBIN (HANIPaBJICHHBIN) 3asIBUTEINIO TOKYMEHT.

4. Ilopsigok u GopMbI KOHTPOJIA 32 NPEIOCTABJICHUEM MYHULIMIIAJIBLHOM
yCJIYIH

4.1. Tlopsimok OCyIIECTBIECHUS TEKYIIETO KOHTPOJIS 32 COOJTIOICHUEM B UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJKHOCTHBIMH JIMLIAMU MTOJ0KEHUN aIMUHUCTPATUBHOIO
perjiaMeHTa ¥ MHBIX HOPMATHBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIINUX TPEOOBAHUS K
MPEIOCTABJICHUIO MYHULIUIIAIBHOM YCIYTH, 4 TAKXKE IPUHATUEM UMHU PELICHUN

KoOHTpoIb 32 MOTHOTOW M Ka4eCTBOM IPEIOCTABICHUS MYHULMIAIBHON YCIYTH
BKJIIOYAET B ceOs BBISBICHUE U YCTpaHEHUE HAPYILIEHUI MpaB 3asgBUTENCH, MPOBEICHUE
MPOBEPOK  COOJIIOICHUSI  MPOILEAYpP TMPEJOCTABICHUS MYHULHUIAIBHON  YCIYTH,
MOATOTOBKY pelIeHui Ha AeicTBus (0e31eiicTBrE) JOHKHOCTHBIX JIUIl OpraHa MECTHOTO
CaMOYIIPaBJICHUS.

dopMaMH  KOHTPOJSL 3a COOJIOJIEHMEM HCHOJIHEHUS aJMUHUCTPATHUBHBIX
IpPOLENyp SABJIAOTCS:



1) mpoBepka MW COrJacoBaHUE MPOEKTOB JIOKYMEHTOB IO MPEIOCTaBICHUIO
MYHULIMNAIBHON YCITyTH;

2) IpOBOAMMBIE B YCTAHOBJIIEHHOM  TMOpSAJKE  IPOBEPKU  BEICHHUS
JEIONPOU3BOACTBA;

3) mpoBeieHHE B YCTAHOBJIEHHOM IOPSIIKE KOHTPOJIBHBIX TPOBEPOK COOIIOAEHUS
MpoLEeyp NPEAOCTABICHNUS] MyHULIUITAIbHON YCITYTH.

B memsx Tekymero KOHTPOJS HCIONb3YIOTCA CBEACHUS, HMEIOIIHMECS B
AJIIEKTPOHHOM 0a3e JaHHBIX, CIy:KeOHas KOPPECHOHJICHIUS, YCTHas W MUChbMEHHas
uH(bOopMaIUs TOHKHOCTHBIX JIMI, OCYIIECTBISIONMIMX BhIMOJHEHNUE aJIMUHUCTPATUBHBIX
IpoLEAYp, )KYPHAIIbl y4€Ta COOTBETCTBYIOIIUX JOKYMEHTOB U JPYTUE€ CBEACHUS.

Jns ocymiecTBIEHUs] KOHTPOJIS 32 COBEPUIEHUEM JCHCTBUNM NIPU MPEAOCTABICHUN
MYHULANIAIBHOW YCIYTM W TPUHATHH PEIICHUM PYKOBOAUTEIID OpraHa MECTHOIO
CaMOyNpaBJ€HUsA TMPEACTABIAIOTCA CIPaBKM O pe3yibTarax MpeaoCTaBICHUS
MYHULIMNAIBHON YCITyTH.

O ciyyasix ¥ NpUYMHAX HAPYIIEHUS] CPOKOB, IMOCIEA0BATEIILHOCTH U COJIEPKAHUS
aMUHUCTPATUBHBIX NPOLUEAYpP MAOJDKHOCTHBIE JIMIA HEMEIJIEHHO WH(MOPMHUPYIOT
PYKOBOJMTENSL OpraHa, MpeAOCTaBISIONIEr0 MYHUIMNANbHYIO YCIyry, a TaKke
MPEANPUHUMAIOT CPOYHBIE MEPHI [0 YCTPAHEHUIO HAPYILICHU.

Texkymuii KOHTPOJAb 32 COOJIOJEHHMEM IMOCJEI0BATEIbHOCTH  JEUCTBHIA,
ONpENENECHHBIX  AAMUHUCTPATHUBHBIMM  NPOLEAYpaMH MO  TMPEJOCTABICHHIO
MYHULIMOATbHON YCIYTH, OCYUIECTBIIAETCS 3aMECTUTEIIEM PYKOBOIUTENSL OpraHa
MECTHOTO  CaMOYIpAaBJICHUS, OTBETCTBEHHbIM 3a OpraHu3aluio paboThl 1O
MPENOCTABICHUI0 MYHHIIMIIAIBHON YCIYTH, HAYaJbHUKOM OTJIENA, OCYIIECTBISIONIETO
OpraHu3aIui0 padOThHI MO MPETOCTABICHUIO MyHUITUTIAIBHON YCIIYTH.

[lepeyeHb JOMKHOCTHBIX JIMI, OCYIIECTBISIOIIMX TEKYIIUWA KOHTPOJIb,
YCTaHABJIMBAETCS MOJOXKEHUAMHU O CTPYKTYPHBIX MOAPA3AECICHUSX OpraHa MECTHOIO
CaMOYyIpaBJIEHUS U JIOJXKHOCTHBIMH PETJIAMEHTAMMU.

4.2. IlopsaoK U NEPUOAUYHOCTD OCYIIECTBIEHHUS IJIAHOBBIX M BHEIJIAHOBBIX IPOBEPOK
ITOJTHOTHI M Ka4eCTBa MPENOCTABICHUS MyHULIUIIAIBHOW YCIYTH, B TOM YHUCIE MOPSAI0K
u GOpMbl KOHTPOJS 32 TOJHOTOW M KayeCTBOM MNPEJOCTABICHHUS MYHULUMAIBHON
yCIIyr'y

4.2.1. KoHTposb 3a MOJHOTOM M KAa4YECTBOM NPEAOCTABJICHUS MYHUIUIAIBHON
YCIIYTH OCYIIECTBIISIETCS B (hopMax:

1) mpoBeieHus1 TPOBEPOK;

2) paccMmoTpeHusi kanoO 3asButened Ha neictBus (OesmerictBue) Oprana, a
TaKXe UX JIOJKHOCTHBIX JIUI, MYHULIUTTAIBHBIX CITYKAIIHX.

42.2. B 1mensix OCYyIIECTBICHUS KOHTPOJS 3a TOJHOTOW U KayeCTBOM
MPEJOCTaBICHNUS MYHHIIMIAIBHON YCIYTH TPOBOJSATCS IUIAHOBBIE W BHEIUIAHOBBIC
npoBepku. I[lopsgok © TMEePUOAMYHOCTh OCYIIECTBICHUS IIJIAHOBBIX IPOBEPOK
yCTaHaBJIMBaETCs MjIaHOM padoTel Oprana. [Ipu mpoBepke MOTYT paccMaTpUBATHCS BCE
BOIPOCKI, CBSI3aHHBIE C MPEJOCTABICHUEM MYHUIUMAIBHOU YCIyTH (KOMILJIEKCHBIC
MIPOBEPKH ), WM OTACIBHBIN BOIMPOC, CBSI3aHHBINA C MPETOCTABICHUEM MYHHUIIUITAIHHOM
yciayru (TemaTudeckue TpoBepku). IIpoBepka Takke MOXKET TMPOBOJUTHCS TIO
KOHKPETHOM >kajio0e 3asBUTEIIS.



4.2.3. BuennaHoBbIe TTPOBEPKH MPOBOJSTCS B CBA3U C MPOBEPKOM yCTpaHEHUs
paHee BBISIBJICHHBIX HAPYUICHUU aJMUHHCTPATUBHOIO PErJIaMEHTa, a TakKe B clydae
MOJIy4eHUST Kano0 3asBuTene Ha pAeiicTBus (OesmeiictBue) OpraHa, a Takke HUX
JOJKHOCTHBIX JIMI, MYHUITUTIATBHBIX CIIYXKalUX.

4.2.4. Pe3ynpTaThl IPOBEPKH OGOPMIIIOTCS B BHJIC aKTa MPOBEPKU, B KOTOPOM
YKa3bIBAIOTCS BBISIBJIEHHBIE HEJJOCTATKU U MPEIJIOKEHUS 110 UX YCTPAHECHHUIO.

4.3.  OTBETCTBEHHOCTh  JOJDKHOCTHBIX  JIMI[  OpraHa,  MpPeJOCTABJISIONIETO
MYHUIIUNAIBHYIO YCIYTY, 3a pelieHus U JAeucTBusi (0e3neicTBue), MpUHUMAaEMbIe
(ocymiecTBIiIsIEMbIE) UMHU B X0J1€ MTPEAOCTABICHUS MYHUIIUIIATLHON YCIyTH

[To pe3ynbpTaTaMm MPOBECHHBIX NMPOBEPOK B CIIydac BBISBICHUS HAPYIICHUH ITpaB
3asiBUTEJIC BUHOBHBIC JIMIIA TPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHUU C
3aKOHOIAaTeNbCTBOM Poccuiickoit denepann.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPaBJICHHS HECET OTBETCTBEHHOCTh 3a
HECBOCBPEMEHHOE PACCMOTPEHUE 3asBJICHUM.

PykoBoautenb (3aMeCTUTENb PYKOBOJIUTEINSA) CTPYKTYPHOTO TMOApa3IeICHUs
OpraHa MECTHOTO CaMOYIIPaBJICHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(M) HeHaaJieXxKalllee BBITIOTHEHUE AIMUHUCTPATUBHBIX JEHCTBUM, YKa3aHHBIX B
pazzaene 3 aAMUHUCTPATUBHOIO PETJIAMEHTA.

JIOKHOCTHBIE JIMIIa W WHBIE MYHHULMMOAJIBHBIC CIyXKalllde 3a PEHICHUS |
nevicteus (0e3ecTBUE), TPUHUMAaeMble (OCYIIECTBIIIEMbIE) B XOJIe MPEA0CTaBICHUS
MYHUIUTTATBHON YCIyTH, HECYT OTBETCTBECHHOCTD B YCTaHOBJIEHHOM
3aKOHOJIaTEILCTBOM TTOPSIJIKE.

4.4. ITonoxxeHus1, XapaKTepU3YIOIIHe TPEOOBAHUS K TOPSIAKY ¥ (hopMaM KOHTPOJIS 3a
MPEIOCTaBICHUEM MYHUITUTIATLHOW YCIIYTH, B TOM YHCJIE CO CTOPOHBI TPAXK/IaH, UX
00bEeIMHEHUH U OpraHu3aIui

KoHTponb 3a mpenocTaBIeHHEM MYyHULHUNAIBHOW YCIIYTH CO CTOPOHBI TPaKJIaH,
UX OOBEIMHEHUA U OpraHu3alil, OCYHIECTBISETCS MOCPEICTBOM OTKPBITOCTU
NEATEIBHOCTH  OpraHa  MECTHOTO  CAMOYIIPABJIEHUS  NpPU  MPEOOCTABICHHUH
MYHULUIIAUIBHOM  YCIIyI'M, T[OJIyYEHUS TIOJIHOM, aKTyaJbHOW U  JOCTOBEPHOU
uH(pOpMAIMU O TOPAJIKE MPEAOCTABICHUS MYHUIIMINATBLHOW YCIYTM W BO3MOKHOCTH
nocyneOHoro paccMoTpeHus oOparieHuil (kano0) B Tpolecce MPeaoCTaBICHUS
MYHULIMIIAIBHOMN YCIIyTH.

5. locyneOHblii (BHeCyA1eOHbIH) MOPSI0K 00KAJT0BAHNUS PellIeHUI U 1eiicTBUi
(0e3neiicTBUSI) OPraHa, NpeAOCTABJISIIOIIECT0 MYHUIIUNIAJIBHYIO YCJIYTY,
MHOTO0()YHKIMOHAJIBHOT0 LIEHTPA NMPeI0CTABIEHHUS TOCYAAPCTBEHHBIX U
MYHUIMIAJIBHBIX YCJIYT, OPraHu3anuii, ykazanupix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-@3, a Takike UX J0JKHOCTHBIX JIUII,
MYHUIUNAJbHBIX CJIy:KalluX, PA0OTHUKOB



5.1. 3asgBUTENM UMEIOT MPABO HA 00XkKAJTOBAHKUE B JOCYJACOHOM MOPSIKE pelIeHUN
u JeictBuil (Oe3meiicTBUS) opraHa, MNPEAOCTaBIAIONIET0 MYHULMIIAIBHYIO YCIYTY,
JOJDKHOCTHOIO  JIMI[a OpraHa, IpeIoCTaBISAIOIIET0 MYHULUIAJIBHYIO  YCIYTY,
MYHULUIAIBHOIO  CIY)KAIllero,  PYKOBOJWTENS  OpraHa,  IPEJOCTABIISIIOLIETO
MYHULUTNIATBHYIO yCIIyTY, MHOTO(YHKITHOHATIEHOTO LEHTpA, paboTHHKA
MHOTO()YHKITMOHAJILHOTO IIEHTPA, OPTaHU3aIii, TPETyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akona Ne 210-D3, a Takxke X paOOTHHUKOB.

3asBUTETh MOXKET 00PATUTHCA € KaAI000M, B TOM YHCIIE B CAEAYIOMMX CIyYasx:

1) HapylIeHHe CpoKa perucTpaluy 3amnpoca 0 Npe0CTaBICHUH MYHULIUITATIbHON
YCIIYTH, 3alpoca, ykazaHHOro B ctaTbe 15.1 @enepanbHoro 3akoHa Ne 210-D3;

2) HapylIeHHE CpOKa MPEeJOCTaBICHUS MYHHUIIMNAIbHOW yciayru. B ykazaHHoMm
ciaydae jnocyaeOHoe (BHecyneOHOe) 00KalloBaHHE 3asBUTENIEM PEIICHUN U JEUCTBUN
(6e3nericTBUsl) MHOTO(DYHKIIMOHAJILHOTO IIEHTpa, paOOTHMKA MHOTO(]YHKIIMOHAIBLHOTO
LIEHTPa BO3MOXHO B CIllyyae, €ClIi Ha MHOTO(QYHKIMOHAJIbHBIA LIEHTpP, PEIICHUS U
nevictBust  (0e3MeHCTBUE) KOTOPOro  OOXaIyHOTCSA, BO3JIOKEHA  (PYHKUMS 1O
MIPEJIOCTABIEHUIO COOTBETCTBYIOIIMX MYHHMIMNAIBHBIX YCIYr B IOJIHOM O0BEME B
MOpSIAKE, onpeacneHHoM JacTeio 1.3 crtaten 16 denepanpHoro 3akona Ne 210-D3;

3) TpeboBaHME y 3asIBUTENS JOKYMEHTOB WM MH(OpMAIUK JIUOO OCYIIECTBICHUS
NEUCTBUM, TMPEACTaBICHUE WM OCYLIECTBICHHE KOTOPBIX HE NPEeayCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMH akTamu Poccuiickonn denepannyv, HOPMATUBHBIMU
MpaBoBbIMU akTamu PecryOnuku TaTapcTaH, MyHUIIMIIAIbHBIMU TPABOBBIMU aKTaMU
JUTSI IPEJOCTABJICHHS] MyHULIMITAJIBHOM YCITYTH;

4) orka3z B mpueMe TOKYMEHTOB, MPEAOCTaBICHHE KOTOPBIX IMPEAYCMOTPEHO
HOPMAaTHBHBIMM TNpaBOBbIMH akTamMu Poccuiickoii ®enepanuu, HOPMaTUBHBIMU
MpaBOBBIMU akTamu PecryOiuku TaTapcTaH, MyHUIIMITAIBHBIMU TPABOBBIMU aKTaMH
JUTSI IPENOCTABJICHHUS] MyHULIMITAJIBHOM YCITyTH, y 3asBUTEIIS;

5) OTKa3 B NPEIOCTABICHUN MYHUIIMNIAIBHONW YCIYTH, €CJIM OCHOBAHUS OTKa3a He
MpEeayCMOTpEHbl (peiepanbHbIMM 3aKOHAMHU M MNPUHSTBIMA B COOTBETCTBHM C HUMHU
MHBIMA HOPMaTHUBHBIMHM IIPAaBOBBIMM akTamu Poccuiickoi @enepanuu, 3aKOHAMU H
MHBIMU  HOPMAaTMBHBIMH  TpaBOBbIMM  akTtamMu  Pecnybmuku — Tarapceran,
MYHUIUINAIBHBIMM  TPAaBOBBIMM  akTaMu. B ykazaHHoOM ciydae jaocyaeOHoe
(BHecyneOHOE) 00’kajmoBaHUE 3asBUTENIEM pelIeHud | JedcTBuil (Oe3aeiicTBus)
MHOTO(YHKIIMOHAJILBHOTO  LIEHTpa, pabOTHUKAa MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOXXHO B Ciydae, €CJM Ha MHOTO(QYHKIMOHAJBHBIA LIEHTp, PEIICHUS U JACUCTBUA
(6e3meiicTBUE) KOTOPOTO OOKAMyHOTCS, BO3JOXKeHAa (GYHKIMS TO MPEAOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULHUMAIBHBIX YCIYr B IOJHOM o0OOBEMe B MOPSIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3arpeOoBaHUE C 3asBUTENS MPU NPEIOCTABICHUU MYHULIMIAIBHON YCIyTH
IJIaThl, HE NPEAYCMOTPEHHOM HOPMATUBHBIMU ITPABOBbIMU aKTaMu Poccuiickoun
denepany, HOPMATHUBHBIMH  TPABOBBIMH  akTamu  Pecryomuku — Tatapcras,
MYHUIUTIATBHBIMU PABOBBIMU aKTAMH;

7) OoTKa3 opraHa, NpeOCTABISIIONIEr0 MYHULMIIAIBHYIO YCIYTY, JHOHKHOCTHOTO
JUIA OpraHa, MPeJOCTABISIIONIEr0 MYHULUNAIBHYIO YCIYTY, MHOTO(YHKIIMOHAIBLHOTO
LIEHTpa, pabOTHUKA MHOTO(YHKIIMOHATIBHOTO IIEHTPa, OpraHU3alii, MPeayCMOTPEHHBIX
gacthto 1.1 cratbu 16 ®enepanpHoro 3axkoHa Ne 210-®d3, wimn ux paOOTHUKOB B
UCIIPABJICHUHN JOMYIIEHHbIX WMHU OINEYaTOK M OMIMOOK B BBIAAHHBIX B pe3yibTaTe



NPEeNOCTaBJICHUS ~ MYHULIMIIAJIBHOM  YCIYTM  JIOKyMEHTax  Ju00  HapylleHHe
YCTaHOBJIEHHOTO CpOKa TaKHX HCIpaBieHuid. B yka3anHoM cmyyae mocyaeOHOe
(BHEcynmeOHOE) oO’kalmoBaHWE 3asBUTENIEM pEIMICHUH U JedcTBuil  (Oe3aeiicTBu)
MHOTO(YHKIIMOHAJIBHOTO  IEHTPa, pPaOOTHHKAa MHOTO(YHKIMOHAILHOTO IIEHTpa
BO3MOXXHO B Ciydae, €C’IM Ha MHOTO(YHKIIMOHANBHBIA LIEHTpP, PEIICHUS U JACHCTBUA
(Oe3nelicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (YHKIHMS MO MPEeIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHULUMAIBHBIX YCIYr B TMOJHOM o0oOBeME B MOPAJKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapyluieHHE CpoKa WJIM TMOpsAKa BbIIAUYM JOKYMEHTOB MO pe3ysbTaTam
PeI0CTaBICHUSI MyHUIIUTIATBHOU YCITYTH;

9) npuocTaHOBJIEHHE MPEOCTABICHUS MYHUILIMIIATLHON YCIYTH, €CJIM OCHOBAHUS
NPUOCTAHOBJICHUSI HE TPENYyCMOTPEHBbI (eepaibHbIMU 3aKOHAMU M TPUHSTHIMUA B
COOTBETCTBUM C HUMH HHBIMA HOPMATHUBHBIMU TIPABOBBIMH akKTaMH Poccuiickoil
®denepanyy, 3aKOHAMU W UHBIMA HOPMATHUBHBIMHU TPaBOBBIMH akTamMu PecryOnuku
Tarapctan, MyHUIIUTIATEHBIMHA TIPABOBBIMU aKTaMU. B ykazaHHOM ciiydae Jocyne0HOoe
(BHecyneOHOe) o0XxaloBaHUE 3asBUTENIEM pelleHud u AehcTBUil (Oe3meiicTBUs)
MHOTO(DYHKIIMOHAJIbBHOTO  LEHTpa, paOOTHUKAa MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOXXHO B Ciy4ae, €Cl Ha MHOTO()YHKIMOHAJIBHBIM LIEHTP, PEIICHUS W JEHCTBUS
(Oe3neiicTBUE) KOTOPOro OOKamyrOTCS, BO3JOXKE€HAa (QYHKUMA MO MPEAOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIMMAIBHBIX YCIYr B TOJHOM o0OBeME B TMOPAJIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3.

10) TtpebGoBaHMe y 3asBUTENS MPU MPEIOCTABICHUU MYHHUIMNAIBHOW YCIyTH
JOKYMEHTOB WJM HMH(OpPMAalMK, OTCYTCTBHE U (MJIM) HEIOCTOBEPHOCTb KOTOPBIX HE
YKa3bIBAJIMCh MPHU MEPBOHAYAIBLHOM OTKa3€ B MpPUEME TOKYMEHTOB, HEOOXOIUMBIX JIsI
MPEIOCTABICHUS MYHUIIMIIATBLHON YCIyrd, JU00 B MPEJOCTABICHUH MYHUIIMITATILHON
YCIIYTH, 32 UCKIIOYECHUEM CIIy4aeB, MPeITyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctatbu 7
denepanpHoro 3akoHa Ne 210-®3. B ykazaHHOM ciiydae jaocyacOHOe (BHeCcyAeOHOE)
00>xasioBaHuE 3asIBUTETIEM pelLIeHU I 151 JNEUCTBUM (6e3nericTBus)
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, pa0OTHHUKAa MHOTO(YHKIIMOHAIBHOIO  IIEHTpa
BO3MOXXHO B Ciy4ae, €ClM Ha MHOTO(YHKIIMOHAIBHBIA LIEHTpP, PEIICHUS W JACHCTBUS
(Oe3neiicTBUE) KOTOPOro OOKamyrOTCS, BO3JOXKEHAa (QYHKUMS MO MPEAOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUILHUMAIBHBIX YCIAYr B TOJHOM o0oOBeME B TMOPAJIKE,
onpeneneHHoM vacTteio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Kanoba momaercs B TUCbMEHHOW ¢opMe Ha OyMaKHOM HOCHUTENE, B
ANEKTPOHHON (GOopMe B OpraH, NPEAOCTABISAIONIUNA MYHUIUMNAIBHYIO  YCIYTY,
MHOTO()YHKITMOHAJIBHBIN TIEHTP JIMOO B COOTBETCTBYIOIIMA OpPraH TOCYIapCTBEHHOMN
BJIACTH, SIBIIIONIMICS ydpeauTesieM MHOTO(YHKIIMOHAIBLHOTO IIeHTpa (maiee -
ydpenuTenab ~ MHOTOQYHKIIMOHAJIBHOTO  IIEHTpa), a TakkKe B  OpraHU3aINH,
npeaycMoTpeHHbIe JacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3. JKamoowt
Ha pemieHus u JedcTBus (Oe3nedcTBUE) PYKOBOAMTENS OpraHa, MpeaoCTaBIISIIOIIETO
MYHHIIMIIATFHYIO YCIYTY, TIOJIal0TCS B BBIIECTOSIIIHNM OpraH (Mpy ero HaJIMYuu) Tu00 B
clly4ae €ro OTCYTCTBHSI pacCMaTpHUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
MPEIOCTABIIAIONIETO0 MYHUIIMNANBHYIO yciyry. JKajmoObl Ha pemieHuss W JACUCTBUA
(6e3nelicTBue) pabOTHUKA MHOTO(PYHKIIMOHAJIBHOTO IIEHTPa MOAAIOTCS PYKOBOIUTEIIO
ATOr0 MHOTO(YHKIIMOHANBHOTO IeHTpa. JKamoObl Ha pemeHuss U JACUCTBUA
(6e3nericTBue) MHOTO()YHKIIHOHAJIBHOTO IeHTpa MOAAIOTCS YUpEIUTEITIO



MHOTO(YHKIIMOHAJILHOTO IIEHTpA WM JIODKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY
HOPMAaTUBHBIM TpaBOBbIM akToM PecmyOmuku Tartapcran. XKamnoObsl Ha perieHus u
neicTBusa (Oe3nelicTBre) paOOTHUKOB OpPTaHU3AIMM, MPETyCMOTPEHHBIX 4acThio 1.1
ctatbu 16 ®enepaibHoro 3akoHa Ne 210-®3, noparoTcs pPYKOBOIUTENSIM 3THUX
OpraHu3alri.

XKanoba nHa pemenuss u AeiictBust (6e3aeiicTBUE) OpraHa, MPEIOCTaBISIONIETO
MYHULUINAIBHYIO ~ YCIYry, JOJDKHOCTHOIO JIMLA@ OpraHa, MpeJoCTaBISIOIErO
MYHUIIUTIAIBHYIO YCIYTy, MYHHUIMIIAIBLHOTO CIIY)Kalllero, PYKOBOJIUTENS OpraHa,
MPEIOCTABISIONIET0 MYHHUIIMIAIBHYIO YCIyTy, MOXET ObITh HampaBlieHa IO IOYTe,
yepe3 MHOTO(YHKIIMOHANBHBI IEHTP, C MCIHOJb30BaHUEM HH(POPMALMOHHO-
TEeJIEKOMMYHUKAIIMOHHON  ceTn  «WHTepHeT», odunuansHOrOo caiiTa oOprasa,
NPEeIOCTaBISIONIEr0  MyHUIMNANbHYIO  yciyry,  Eaunoro  moprama  nubo
PecnyOnukanckoro noprana, HHGOPMAIIMOHHONW CUCTEMBI 10CY/1e0HOTO 00KajJoBaHUs,
a TaK)K€ MOKET OBITh MPUHSATA MIPU JIUYHOM IpueMe 3asButend. XKanoba Ha pelieHus u
JNEUCTBUS (Oe3neiicTBHE) MHOTO(YHKIITMOHATBHOTO LIEHTpA, paboTHUKA
MHOTO(DYHKIIMOHAJILBHOTO ~ LIEHTpa MOXET ObITh HalpaBjieHa TI0 I[o4YTe, C
UCIIOJIb30BAaHUEM  MH(POPMALIMOHHO-TEJIEKOMMYHUKAIMOHHOW  cetn  «MHTepHeT,
opuUIMaNbHOrO cailiTa MHOrO(QYHKIMOHAJIBHOIO ILI€HTpa, EnuHoro mnoprana mmbo
PecnyOnukanckoro moprasia, MHPOPMAIMOHHON CUCTEMBbI JOCY/IeOHOr0 00XKaJoBaHUs,
a TaK)Ke€ MOKET OBITh MPUHSATA MPU JIMYHOM IIpreme 3asButens. JKanoba Ha pelieHus u
neiictBust (Oe3eHCTBUE) OpraHu3aluui, NpeIyCMOTpPEeHHbIX YacThio 1.1 crateu 16
®enepanbrHoro 3akoHa Ne 210-d3, a Takxke uX paOOTHUKOB MOXKET OBbITh HalpaBJIeHA
[0 TMO4YTe, C HCIOJIb30BAHUEM HH(OPMALIMOHHO-TEJIEKOMMYHUKALIMOHHON CETH
«HTepHeT», OoduUUMaNbHBIX CAaWTOB 3TUX OpraHu3zauuid, EnuHoro mnoprana mnu6o
PecnyOnmkaHckoro moprana, a Takke MOXET ObITh NPUHATA MPH JIMYHOM IpUEME
3asIBUTEJIS.

5.3. Kanoba nomkHa coepKaTh:

1) HauMeHOBaHME OpraHa, MPEAOCTaBIAIONIEr0 MYHUIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBIISIIOUIEr0 MYHHUIMNAIBbHYIO YCIyry, JIH0O
MYHUIUIIATBHOTO CIYXAaIlero, MHOTO()YHKIIMOHAILHOTO LIEHTPa, €ro PyKOBOJIUTENS U
(wn) paOOTHUKA, OpraHu3aluid, NPEeIyCMOTPEeHHbIX 4YacThio 1.1 cratem 16
®denepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTenel v (W) pabOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBHE) KOTOPBIX 00XKATYIOTCS;

2) damunuio, uMs, oT4ecTBO (TMOCIIEeHEE - MPU HAIUYUU), CBEJCHUS O MECTE
KUTEJbCTBA 3asBUTENA - (PU3UUECKOTO JIMIA JUOO HauMEHOBaHHUE, CBEACHHUSI O MECTE
HaXOXKJEHUS 3asBUTEINS - FOPUAMYECKOrO JIMIA, a TAK)KEe HOMEP (HOMepa) KOHTAaKTHOTO
tenedoHa, agpec (aapeca) AMEKTPOHHON MOYTHI (TIPH HATMYMK) U TIOYTOBBIN ajipec, 1Mo
KOTOPBIM JIOJIKEH OBITh HAIIPABJIEH OTBET 3asIBUTEIIO;

3) cBexeHus 00 OO aldyeMbIX DPEIICHUSX W JCUCTBUSAX (Oe3aeiicTBUMU) opraHa,
MPEAOCTABISIOIET0  MYHULMIIAJIBHYIO  YCIyry, JOJDKHOCTHOTO JIMIIA  OpraHa,
MPEAOCTABISAIONIET0 MYHUIMIAIBHYIO YCIYry, JUOO MYHHULMIAIBHOTO CIYXallero,
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAIILHOTO IIEHTPA,
Opra”Hu3alui, IpeayCMOTPEHHBIX YacThio 1.1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-
®d3, ux pabOTHUKOB;

4) noBOABl, HA OCHOBAHHWU KOTOPBIX 3asBUTEIb HE COIJIACEH C PEIIEHUEM U
neictBueM (Oe3leicTBHEM) oOpraHa, MPEeJIOCTaBISAIONIET0O MYHUIMNAIBHYIO YCIYTY,



JOJKHOCTHOTO JIMI[a OpraHa, MNpPeJOCTaBIISIIONIEIO0 MYHHUIMIAIBbHYIO YCIyry, JH00
MYHHIIMIIAJBHOTO  CIIY)KAIlllero, MHOTO(YHKIIMOHAJIBHOTO  ILIEHTpa, paOOTHHKA
MHOTO(YHKIIMOHATIBHOTO IIEHTPa, OPTaHU3alui, IPeTyCMOTPEHHBIX YacThio 1.1 cTatbu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux pabOOTHUKOB. 3asBUTEIEM MOTYT OBIThH
MPEACTABICHBl JOKYMEHTHl (MpHU HAaJU4MM), MOATBEPKIAIOLIME JOBOJBI 3asBHUTEII,
00 UX KOMUHU.

5.4. IloctymnuBiias xanobda MOJJICKUT PETUCTPAIIMH B CPOK HE TO3HEE paboyero
IHS1, CJIEAYIOIIETO 3a JHEM MOCTYIUICHUSI.

5.5. XKanoba, moctynuBiias B OpraH, MNPEJOCTABISIONMNA MYHUIIUIATBHYIO
yCIyTy, MHOTO(QYHKIIMOHAIBHBIA LEHTP, YUYPEAUTEII0 MHOTO(YHKIIMOHAIBEHOTO
LIEHTpa, B OPTraHU3allMM, MpEeaycMOTpeHHble 4acThio 1.1 craten 16 DenepanbHOTO
3akoHa Ne 210-®3, nubo BbIIIECTOAIMN opraH (MpU €ro HaIUYUH), MOMJICHKUT
PAaCCMOTPEHUIO B TEUYECHHE MATHAAUATH pabOUYMX IHEH CO JIHSA €€ perucTpanuu, a B
ciiydae 0OXaJIoOBaHUSI OTKa3a OpraHa, MPEJOCTABIISAIOIIETO MYHUIMIAIbHYIO YCIYTY,
MHOTO(YHKIIMOHAJILHOTO IIEHTPa, OpraHu3alui, NpeIycCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanvHoro 3akoHa Ne 210-®d3, B mpueMe AOKYMEHTOB y 3asiBUTENs JHOO B
WCIIPABJICHUU JOINYIICHHBIX OINEYaTOK W OIMOOK WM B ciayyae oOOKaJoBaHUS
HapyILIEHUs YCTAHOBJIEHHOIO CpPOKa TaKUX HCIpPAaBICHUN - B TEUEHHE MATH pabodmx
JTHEW CO JIHSI €€ PETUCTPALUHU.

5.6. Tlo pe3ynbTaTaM pacCMOTPEHUS KAJIOOBI TPUHUMAETCSI OJTHO U3 CIETYIOIUX
pELICHUN:

1) xamo0a yIOBIETBOPSIETCS, B TOM YHUCIE B (OpME OTMEHBI HPHUHITOIO
pEelIeHNUs], UCIIPABICHUS TOMYUICHHBIX ONEYaTOK U OIMOOK B BBIIAHHBIX B PE3yJbTaTe
IIPEIOCTABICHUS MYHULMIIAJBHOM YCIYIM JOKYMEHTaX, BO3Bpara 3asiBUTEIIO
JNEHEXKHBIX CpPEIACTB, B3MMAaHHME KOTOPBIX HE NPEIyCMOTPEHO HOPMAaTUBHBIMU
npaBoBbIMH aktamu Poccuiickorn ®enepanuy, HOPMATUBHBIMU IPABOBBIMH aKTaAMU
Pecniy6nuku TaTtapcran, MyHUITUTIATBHBIMUA PABOBBIMU aKTAMH,

2) B yAOBJIETBOPEHUU KAJIOOBI OTKA3bIBACTCS.

He no3aHee nHsA, CleQyronIero 3a JHEM MPUHATHS PEIICHUS, YKAa3aHHOTO B
HACTOSIIIEM IyHKTE, 3asBUTENI0 B MUCbMEHHOW (OpME U MO KEIAHUIO 3asBHUTENS B
ANIEKTPOHHOM (opmMe HampaBisieTCsI MOTHMBHPOBAaHHBI OTBET O pe3yJibTarax
PacCMOTPEHUSI JKATOOBI.

5.7. B cnywae mpu3HaHUs >KaJloOObl TMOJUIEKALIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEIII0 O pe3ysIbTaTax PacCMOTPEHUs KajloObl aaercs MHpopmauus o AEHCTBUSX,
OCYUIECTBIISIEMBIX ~ OpPraHOM,  MPEJOCTAaBISIOIIMM  MYHHLIMOAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM IIEHTPOM JINOO OpraHu3aluen, mpeaycMoTpeHHo! JyacThio 1.1
cratbu 16 @enepanbHoro 3axkoHa Ne 210-D3, B 1essIX HE3aMEUIMTEIIBHOIO YCTPaHEHUS
BBISIBJICHHBIX HAPYIIEHUI IPU OKa3aHUH MYHHUIIMIAIBHON YCIIYTH, a TAKKE MPUHOCSATCS
M3BUHEHHUS 3a JOCTaBJICHHbIE HEYA0OCTBA U yKa3bIBaeTCs MH(pOpMaLMs O JadbHEHIIuX
JICHCTBUSX, KOTOpPhIE HEOOXOAMMO COBEpPUIMTH 3afBUTEII0 B LEISAX IOJyYEHUS
MYHULIMITAIIHOW YCIIYTH.

5.8. B ciyyae npusHaHus xanoObl HE MOJIEKALIEH YAOBIETBOPEHUIO B OTBETE
3asIBUTEII0 O pe3yibTaTaXx pacCMOTPEHHUS KajaoObl [alOTCs apryMEHTHPOBAHHBIE
pPa3bACHEHHS] O NPUYMHAX TPUHATOTO pEUIeHUs, a Takke MHpopManus O MOpsAKe
00>KajI0BaHUs! IPUHSITOTO PEIIECHUS.



5.9. B ciiydae yCTaHOBJIEHMS B XOJ€ WM IO PE3yJIbTaTaM PACCMOTPEHUS KaloObl
MIPU3HAKOB COCTaBa AJMHHHCTPATUBHOIO MPABOHAPYLIEHUS WIM MPECTYIUICHUS
JOJHKHOCTHOE JIMIIO, pa0OTHUK, HAJEICHHBIE MOJIHOMOYHUSIMU 110 PACCMOTPEHHUIO Koo,
HE3aMEeINTEIbHO HAMPABISIOT HMEIOLIUECS MAaTEPHAIIBI B OpraHbl MPOKYPATypBhI.



[Tpunoxxenue Ne 1

K AJIMHUHHCTPAaTUBHOMY
periaMeHTy Ipe1oCTaBICHUS
MYHHUIMOATBHOW YCIYTH MO BbIJAYE
CITPaBKU (BBITIUCKH)

dopma

(bnank oprana, npeaoCTaBISIIOIIET0 MYHUIIMIAIBHYIO YCIYTY)

CITPABKA

Cenenust 00 HIEKTPOHHON TTOANHUCH

HomxuoctHoe muio (PHUO)

(TOUCH YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIMIA
opraHa)



[Tpunoxxenue Ne 2

K AJIMUHUCTPATUBHOMY
periaMeHTy Ipe1oCTaBICHUS
MYHULIUNIAIBHON YCIYTH MO BbIIaue
CITPaBKU (BBITIUCKH)

dopma

(bnank oprana, npeaoCTaBISIIOIIET0 MYHULIUIIAIIBHYIO YCIYTY)

Komy:

KoHTakTHEIE NaHHEBIE:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IPCACTABUTCIIA:

PEINEHUE
00 OTKa3e B MPEJOCTABICHUH MYHUIIUIAILHON YCIyTH
0 BBIJIa4€ CIPABKU (BBIITUCKHU)
OT Ne

PaccmotpeB Bame 3asBieHue ot Ne 17}
MpuiIaraeMble K HEMY JTOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHoM
OPUHSATO perieHre o0 0TKa3e B Bblayue
CIPaBKH (BBIITMCKH) IO CJIETYIOIIEMY OCHOBAHUIO:

JlononHuTenbHas HHGOPMALIUS:

Caenenus 00 3JEKTPOHHOM MOAMUCH

JHomxuoctHOE auio (PHO)

(HOANUCH YIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)



[Tpunoxxenue Ne 3
K AJIMUHUCTPATUBHOMY
periaMeHTy npeaoCTaBICHUS
MYHULIUNIAIBHON YCIYTH MO BbIIaue
CITPaBKU (BBITIUCKH)

dopma

(bmank oprana, nmpeAoCTaBISAIONIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEILNEHUE
00 OTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX ISl IPEI0CTABICHUS
MYHULIMOATBHON YCIYTH MO BbIIau€ CIPABKU (BBIMTUCKHU)
oT No

PaccmorpeB Baie 3asBieHue ot Ne 51
MpujaracMble K HEMY JIOKYMEHTBI, YIOJHOMOYEHHBIM OpraHoM
NPUHATO pelieHne o0 OTKa3e B
npuemMe JTOKYMEHTOB, HEOOXOAUMBIX JIJISl TIPEIOCTABICHUS MYHUIIMTIAIBHON YCIyTH TIO
BbIJIa4€ CIIPABKH (BBIMUCKH) MO CICAYIONUM OCHOBAHUSIM:

1.
2.

PazbsicHeHME TPUYMH OTKa3a:

JononHuTenbHas THGOPMALIHS:

Bb1 BopaBe MOBTOPHO OOpaTUTHCS B YMOJHOMOYEHHBIA OpPraH C 3asBICHHUEM O
MPEIOCTABICHUH YCIYTH MOCIE YCTPAaHEHUS YKa3aHHBIX HAPYIICHUH.

JlauHBI OTKa3 MOXET OBbITh OOXajaoBaH B JOCYACOHOM TOPSIIKE TIyTeM
HaIpaBJICHUS ’kall00bl B YIIOJTHOMOYEHHBIN OpraH, a Takke B Cy/1IeOHOM MOPSIKE.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HomxuoctHoe muio (PHUO)

(monKCch YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA
oprasa)



[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
periaMeHTy Ipe1oCTaBICHUS
MYHULIUNIAIBHON YCIYTH MO BbIIaue
CITPaBKU (BBITIUCKH)

dopma

B

(HaI/IMeHOBaHI/Ie OopraHa MECTHOT'O CaMopraBHeHI/Iﬂ)

oT

((pammms, ML, OTIECTBO, TACTIOPTHEIC JaHHBIC, PETHCTPAIIIIO
IO MECTY JKUTEIBCTBA, aIPeC ICKTPOHHO MOUTHI, Teae(oH)

3ASBJIEHUE
O BbIJJa4€ CHPABKU (BBIIUCKHN)

[Ipoury Bac BbiAaTh cripaBKy (BBIITUCKY)

(ykaszatp BUJ CIpaBKH)

K 3asBnenuto npunaratorcsi:

Pe3ynprar npegocTaBiieHUuss MyHULUNIAIBHOW YCIYTH, IPOILY NPEIOCTABUTH:

DB TuuHblA KaOuHet [lopTania rocyAapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT
PecnyOonuku Tarapcran;

l:l B MHOTO(QYHKIMOHAJIBHOM IIEHTPE MNPEJOCTAaBICHHUS TOCYAapCTBEHHBIX WU
MyHUIMTNAIBHBIX yeiyr Pecniy6nuku Tatapceran;

D B Opzane.

(mara) (moamnucek) (®.1.0.)



[Tpunoxenue Ne 5

K AJIMUHUCTPATUBHOMY
periaMeHTy npeaoCTaBICHUS
MYHULIUNIAIBHON YCIYTH MO BbIIaue
CITPaBKU (BBITIUCKH)

PyxoBoauresnto
HUcnonHuTeIsHOro KOMUTETA

OT:

3ASBJIIEHUE
00 UCHpaBIeHUHN TEXHUYECKON OLIMOKU

CooOmaro 06 omuoOKe, AOMYIIEHHOW MPU OKa3aHUM MYHUILIMIIAIILHOM YCIyTH 1O
BbIJIa4ye CIIPaBKU (BBITTUCKH).
3ammcaHo:

[IpaBunbHbBIE CBEICHUS:

[Ipoury wucmnpaBuTh  JOMYIIEHHYI0 TEXHUYECKYHO OMIMOKY U BHECTHU
COOTBETCTBYIOIIME  HM3MEHEHHsS B  JIOKYMEHT,  SBISIIOIIMICS  pe3yJbTaTOM
MYHULMIIATBHON YCIIYTH.

[Tpunararo cienyromue J0KyMEHTBI:

1.

2.

B cnydae npuHATHS pemieHus 00 OTKJIOHEHUHU 3asBIEHUS 00 HCIpaBlIEHUU
TEXHUYECKOMN OLIMOKY MPOIY HAMPABUTh TAKOE PEUICHUE:!

MOCPEICTBOM OTIPABIIEHUS 3JIEKTPOHHOTO JOKyMEeHTa Ha ajapec E-mail: ;

B BUJI€ 3aBEPEHHOM KOMUU Ha OYMa)KHOM HOCHUTEJE OYTOBBIM OTIPABIECHUEM I10
anpecy:

HacrosnmM noaTsep:kaato: CBEACHUS, BKIIOUEHHBIE B 3asBJICHUE, OTHOCSILIMECS K
MOEW JIMYHOCTH M IPEICTABIIEMOMY MHOIO JIMILy, & TAaKK€ BHECEHHBIE MHOI0 HUIKE,
JIOCTOBEpHBL.  JIOKyMEHTBI  (KOIIMM  JOKYMEHTOB), TPWIOKEHHBIE K  3asBIICHUIO,
COOTBETCTBYIOT ~ TpPeOOBaHMSIM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoit
Qenepanyy, Ha MOMEHT IIPEICTABIICHUS 3asBJICHUS JTH JOKYMEHTBI JEHMCTBUTEIBHBI U
COZEPKAT JOCTOBEPHBIE CBEICHHU.

(nata) (moamnuce) (®.1.0.)



