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IHOCTAHOBJIEHHUE KAPAP

ot «19 » mapta 2022 rox Ne 09

OO0 yTBepXI€HUU aIMUHUCTPATUBHOIO PErIaMEHTa
MPEeA0CTaBICHNS MYHUITUTIAILHON YCIIYTH IO BbIaue
CIIpaBKU (BBITTUCKH)

B nemsx peanuzanuu  ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6
OpraHy3allid  MPEJOCTABIICHHS TOCYJAapCTBEHHBIX WM  MYHHUIMNAIBHBIX  YCIYI»,
VcrionHUTENBHBIA  KOMUTET YPMAaHAaEeBCKOTO CEJIBCKOIO IOCEIeHUs] A3HaKaeBCKOIO
MyHULMIIATBHOrO paiioHa Pecrybmuku TarapcTan noCTaHOBIISET:

1. YTBepauTh aAMUHUCTPATUBHBIN PETJIAMEHT MPEIOCTABICHUS MYHULUNAIBHOMN
YCIIYTH MO BbIJIa4ye CIIPaBKU (BBIITUCKH), COTIACHO MPHUIJIOKEHUIO.

2. llpu3Hath yTpaTUBUIMM CUJIy @OCTaHOBiIeHHE lcnomHuTensHOro KoMuTeTa
YpPMaHaeBCKOTO CENbCKOTO IOCENEHUS A3HAKaeBCKOTO MYHHULMIIAJIBHOIO pailoHa
PecnyOnuku TaTtapcran:

1) or 11.10.2021 Nel8 «O6 yTBepkIACHHH aAIMUHUCTPATHBHOTO pErjiaMeHTa
MIPEIOCTABICHUS MYHUITUTIATLHOW YCIIYTH TI0 BBIJIAY€ CIPABKH (BBITICKHN ).

2) or 19.11.2021 Ne24 «O BHECEHWM HU3MEHECHHM B aJMHHHCTPATUBHBINA DPETIAMEHT
MIPEIOCTABICHN  MYHULMIIAJBHOM  YCIyrM 1O  BblAAYE€  CHOPABKA  (BBIIUCKH),
YTBEPKIACHHBI  ITOCTAHOBJIICHHEM  VICIIOJHUTENBHOTO  KOMHUTETa Y PMaHAeBCKOTO
CEJIbCKOTO MOCeNeHHs] A3HAKaeBCKOT0 MyHMIIMNAIBHOTO paiioHa PecnyOnuku TaTtapcran
or 11.10.2021 . Nel8 «OO0 yTBepkA€HHM aAMUHUCTPATUBHOIO perjamMeHTa
MIPEIOCTABIECHNS MYHULUITAJILHON YCIYTH MO BbIJIa4€ CIPABKU (BBIMUCKH )»

3. OOHapopoBaTh HacCTOslllee TOCTAHOBJEHHWE TyTEeM  pa3MEIICHUs Ha
«OdunuansHoM mopTaje npaBoBol uH@popmaruu PecnyOonuku Tatapctan» mo BeO-
anpecy.  http://pravo.tatarstan.ru w Ha oduimanbHOM  caiiTe  A3HaKaeBCKOTO



mailto:Azn.Urman@tatar.ru
http://aznakayevo.tatarstan.ru/
http://pravo.tatarstan.ru/

MYHHIIMIIAJIBHOTO palioHa B MH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW ceTn MHTepHer
o BeO-anapecy: http//aznakayevo.tatarstan.ru.

4. KOoHTpOJIb 32 UCIIOJTHEHHEM HACTOAILETO IIOCTAHOBJIEHUS OCTABIIAIO 34 COOOM.

I'nmaBa

YpPMaHaeBCKOI'O CEeNbCKO / A. N. 3axupos



ITpunoxxeHue K MOCTaHOBJICHHIO
HcnomaurensHoro komMmutera A3HaKaeBCKOTO
MYHUIMIIANBbHOTO paiiona Pecriy6nuku Tatapctan

ot «19 » mapta 2022 1. Ne 09

AJIMUHUCTPATUBHBIH perjiaMeHT
MpeaocTaB/JIeHUs MYHHIMIIAJIBHON YCJIYT'H 10 BbIIave CIPaBKH (BBINMUCKH)
1. O6mmue mo10KeHNsA
1.1. TlpeameT peryaupoBaHus aIMHHUCTPATHUBHOTO PETIAMEHTA

Hacrodammii agMUHUCTPATUBHBIA PETIAMEHT MPENOCTABICHUS MYHHUIMIAIbHON
yciIyru (fajiee — agMUHUCTPATUBHBIN PErJaMEeHT) YCTaHABIMBAET CTaHAAPT U MOPSAOK
MPEJIOCTABICHUS MYHULMIIAIBHON YCIyTH MO BbIJaye CHOpaBKH (BBINHCKH) (nHanee —
MYHULIMIIATbHAS YCIIyTa).

1.2. Kareropuu 3asBureneu

1.2.1. Jlumamu, uMEOMMMU IIPaBO HA NOJYYEHWE MYHHLIMNAIBHOM YCIIYTH,
SBJISIIOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIIb).

1.2.2. C 3asBneHneM BIpaBe 0OpaTUTHCS IPENCTABUTEIND 3aABUTEIS, IEHUCTBYOLIIUI
Ha OCHOBAHMM JOKYMEHTA, YJOCTOBEPSIOIIETO €ro MOJHOMOYMS (Janee — NpeACTaBUTEb
3aSBHUTEIIS).

1.3. Ilopsaiok nHPOPMUPOBAHHUS O TPEAOCTABICHUH MYHULIMIIAIBHOU YCIYTH

1.3.1. HWudopmanus o TmOpsSAKEe NPEIOCTABICHUS MYHHUIUMIAIBLHON YCIyTH
pa3Menaercs:

1) Ha wuHGOPMAIMOHHBIX CTEHAAX, COJEpKAIIMX BU3YAIbHYIO U TEKCTOBYIO
uHQOpMAIIMIO O  MYHHUIMIIAIBHONW  YCIyre, paclojOXEHHBIX B  IMOMENICHUSIX
MHOTO()YHKIITMOHAJbHBIX [IEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U MYHUILIMTATBHBIX

YCIIYT.

2) Ha oQuUUATLHOM caiiTe MYHHUIMNAIbHOTO paiioHa B HMH(POPMAILIMOHHO-
TeJleKoMMyHUKanoHHou cetn «Mutepuer» (https://www. aznakayevo. tatarstan.ru);

3) na Iloprame TrocyaapCTBEHHBIX W MYHHUIMIAIBHBIX YyCIyr PecmyOnnku
Tarapcran (https://uslugi.tatarstan.ru) (maixee — PecniyOaukaHCKui mopTan);

4) na ExuHOoM moprane rocyAapCTBEHHBIX M MYHHUITUTAIBHBIX YCIYT ((QyHKITHIN)
(https:// www.gosuslugi.ru) (maiee — Equnbiii mopTain);



5) B rocymapcTBeHHOW WHGOPMAIIMOHHONW crucTeMe «PeecTp rocymapCTBEeHHBIX U
MyHULIMOATBHBIX ycuyr PecryOnuku Tartapcran» (http://frgu.tatar.ru) (mamee — Peectp
roCcyJapCTBEHHBIX U MYHULIMIIAIBHBIX YCIIYT).

1.3.2. KoHCynpTHpOBaHUE MO BOMPOCAM MPENOCTABICHUS MYHULUITAIIBHOW YCIYTH
OCYILIECTBIIAETCS:

1) B MHOrO(QYHKIIMOHAJbHBIX WEHTPAaX MPEAOCTABICHHUS TOCYAapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT IPH YCTHOM OOpalieHUu - TUYHO UJIU 110 TenedoHy;

2) B MHTEpakTUBHOM (popMme PecryOnrkanckoro noprana;

3) B UCHONHHUTENBHOM KOMHUTETE YPMaHAaeBCKOTO CEIBCKOTO IOCEICHHS
A3HaKaeBCKOT0 MyHUIIMITAIBHOTO palioHa PecrryOommku Tatapctan (manee — Opran):

IIPY YCTHOM OOpaIllEHUH - TUYHO WM 0 TenedoHy;

IpU TUCBMEHHOM (B TOM 4HcClie B (hOpME 3IEKTPOHHOTO JOKYMEHTA) 0OpaleHu —
Ha OyMa)>KHOM HOCHUTEJIE 110 MOYTE, B JIEKTPOHHOMU (hOpME 1O 3JIEKTPOHHOM MOYTeE.

1.3.3. Uudopmanusa vHa Equnom noprane, PecriybinkanckoM moprasie o Mopsiake u
CpOKax TMpEeJOCTABJICHUS MYHHUIIMNAIBHOM YCIYyrM Ha OCHOBAaHHM  CBEACHUH,
comepxanuxcs B Peectpe rocyaapcTBEHHBIX U MYHUIIUITAIBHBIX YCITYT, TPEAOCTABISICTCS
3asIBUTEIIO OECIIaTHO.

Hoctyn k uHbOpMalMK O CPOKax M MOPSIKE MPETOCTABICHUS MYHUIIUNAIbHOMN
YCIYTU OCYIIECTBIISICTCS O€3 BBIMOJHEHUS 3asBUTENIEM KaKUX-JTUOO TpeOOBaHMU, B TOM
yycie 0e3 HUCHOJIb30BaHUSl MNPOrPAMMHOTO OO€eCleyeHus, yCTaHOBKAa KOTOPOro Ha
TEXHUUYECKUE CpEe/CTBA 3asiBUTENISI TpeOyeT 3aKJII0UEHUS JIUIEH3MOHHOTO WU HHOTO
COTJIallleHus1 ¢ TIpaBooOIagaTeieM MPOrpaMMHOI0 O00eCIeueHus, MPeTyCcMaTPUBAIOIIETO
B3UMaHHE IUIAThl, PETUCTPALMIO UM aBTOPU3ALMIO 3asIBUTEIISI WIH MPEJOCTABICHUE UM
NEPCOHAIBHBIX TAHHBIX.

1.3.4. Tlpu oOparmieHuu 3asBUTENS JTUYHO WUIU TO TeaedOHY B COOTBETCTBUU C
MOCTYIUBIIUM OOpaIIeHUEM IPEI0CTaBIIECTCS HHPOPMAITHS:

1) O MECTe HaxOXJEHUS MHOTOQYHKIIMOHAILHOTO IIEHTpa MPEaOCTaBICHUS
rOCyJapCTBEHHBIX W MYHHIIMTAIBHBIX yciyr, Oprana (MecTo Hax0XIeHHE UCIOJIKOMA:
c. YpmanaeBo, yi. Tarapcrana, 1. 27A.

['padux paboThI:

noHenenbHUK — narHuna: ¢ 8.00 gacos go 17.00 gacos;
cy000Ta, BOCKPECEHbE: BBIXOIHBIC JHH.

Bpemss mepepbiBa 1 OTABIXa W TOHUTAaHUS YCTaHABIWBACTCS IpaBUJIAMU
BHYTPEHHETO TPYAOBOTO PaCIopsiIKa.
CnpaBounbiii Tenedon 8(85592) 43-0-49.;

2) 0 TOpSIKe MPEIOCTABICHUS MYHUIIUNAIBHOW YCIYrH, O CIOCO0axXx W CpOKax
M0/1a4u 3asiBJICHUM;



3) 0 KaTeropwsix TpakAaH, KOTOPHIM IPEIOCTABIIACTCS MYyHHIUIAIbHAS YCIIyTra; O
HOPMATHBHBIX IPABOBBIX aKTaX, PETYJIUPYIOMIMX BOMPOCH TMPEIOCTABICHUS
MYHHUIIUIIATLHOW YCIIYTH;

4) o mepeyHe TOKYMEHTOB, HEOOXOIUMBIX JUISI PACCMOTPCHHUS 3asBJICHUS O
NPEIOCTaBICHUN MYyHHUIUTIAIBHON YCIYTH, O CPOKaxX MpHUeMa U PETUCTPAIINH 3asIBICHHSI;

5) o xoje Npe0CTaBICHUS MYHUITUIAILHOW YCITYTH;

6) o MecTe pasMenicHHMs Ha O(HIMATBHOM caiiTe MH()OPMALKMU IO BOMPOCAM
NPEIOCTABIICHUS MyHUITUTIAIIBHOHN YCIYTH;

7) o mopsake oOXalOBaHWS JCUCTBUN WM Oe3MeHCTBHS JIOJDKHOCTHBIX JIMIL
Oprana.

[Io mnucekMEeHHOMY OOpaIIeHUI0 COTPYIHUKH OTJAENa, OTBETCTBEHHOTO 3a

MPEIOCTaBICHUE MYHHIMIAIBHON yCIyTH, MOAPOOHO B MHUCHbMEHHON (POpME pa3bsACHSIOT
3asBUTENIO NOPSAOK NPEAOCTABICHNS] MYHULMITAIIBHOW YCIYTH U BOIIPOCHI, YKA3aHHBIE B
HAaCTOALIEM MYHKTE aJMUHUCTPATUBHOIO pPErjlaMeHTa, U B TEUEHUE TpeX pabdouux JHEH
CO JHSl perucTpauuu oOpallleHHs HampaBiIAIOT OTBET 3asBUTENt0. OTBETH NalOTCAd Ha
A3blke oOpaimieHusi. B cioyyae HEBO3MOXXHOCTH JaThb OTBET Ha fA3bIKE OOpalleHus
UCIIOJIB3YIOTCS TOCYJapCTBEHHBIE sI3bIkH PecryOnnku TaTapcras.

1.3.5. Wudopmamus mno BompocaMm MPEeAOCTABICHUS MYHULUNAIBHON YCIyTd
pa3mMenaercsi Ha OPUIIMaIbHOM CaiiTeé MyHUIIMITAIIBHOTO pailoHa U Ha MH(POPMAIIMOHHBIX
CTeHJiax B nomMenieHusx Oprana jyist padoThl ¢ 3aIBUTEIISIMH.

Nudopmanusa Ha rocyapcTBEeHHBIX si3bikax PecniyOnuku TaTtapcran, pa3meniaemas
Ha MHPOPMAIMOHHBIX CTEHAAX W Ha OPUIMAIBLHOM CalTe MYHHIMIAIHHOTO paiioHA B
WH()OPMAITMOHHO-TEIICKOMMYHUKAIIMOHHON ceTn « HTepHeT», BKIIOYAET CBEIACHUS O
MYHUIUNAIBLHOW yCIIyre, coaepxkaimuecs B myHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 aAMUHUCTPATUBHOTO periiaMeHTa, HHGOPMAITUIO 0 MECTEe HAXOXKIACHUS, CIIPABOYHBIX
TenedoHax, BpeMeHu pabotsl Oprana, o rpaduke rnpuemMa 3asBICHUA Ha TIPEIOCTaBICHUE
MYHHUITUTIATBHOM YCITYTH.

1.4. HopMaTuBHBIE TPABOBBIE AKTHI, PETYIUPYIOIINE MPEIOCTABICHUE
MYHHULUITAIBHON YCIIYTH

1.4.1. [lepeueHbr HOPMATUBHBIX MTPABOBBIX AKTOB, PETYJIUPYIOMIMNX IPEAOCTABICHUAE
MYHULMIIAIBHON YCIYT¥ (C yKa3aHHMEM PEKBH3UTOB HOPMATHUBHBIX IPABOBBIX AaKTOB U
HMCTOYHUKOB MX O(UIMAIBHOIO ONyOJMKOBaHUA), pa3MenieH Ha EguHoM mopTtane, B
Peectpe roOCynapCTBEHHBIX U MYHUIUIAIBHBIX YyCIyr, Ha oOQuUIMaTEHOM caiiTe
MYHUIMNIATBHOTO  pailoHa B MH()OPMALMOHHO-TEIEKOMMYHUKAIIMOHHOW  CETHU
«HTEpHETY.

1.4.2. TekCT aAMUHUCTPATHUBHOIO pEIrJIaMEHTa B JEHUCTBYIOIIEH peIaKIuu
NOJICKUT pa3MmelieHuto Ha Enudom moprane, B Peectpe rocyaapCTBEHHBIX W
MYHULIMNAIBHBIX YCIYr, Ha O(UIMaJIbHOM CailTe MYHHUIMIAJIBHOTO paiioHa B
nH(pOpMAIMOHHO-TEIEKOMMYHUKAITMOHHOM ceTu « UHTepHETY.

1.5. TCpMI/IHBI, HUCIIOJB3YCMBIC B aAMUHHUCTPATHBHOM PECTJIAMCHTC, U UX OIMPCACIICHUA



1.5.1. B anMUHHCTPaTUBHOM pErIaMEHTE HCHOJB3YIOTCS CIEAYIOIIME TEPMUHBI U
OINIPEIEIICHMUS:

ylajeHHoe paboyee MECTO MHOTO(QYHKIIMOHAIBHOTO IEHTPa MPEI0CTaBICHUS
TOCYJJapCTBEHHBIX W MYHUIUNAIBHBIX YCIYT — TEPPUTOPUATBLHO 000COOJEHHOE
CTPYKTypHOE mojpaszeneHue (ohrc) MHOTODYHKIIMOHAIBHOTO HEHTpa MpeloCTaBICHUS
roCyJapCTBEHHBIX M MYHHUIIMNAIBHBIX YCIYT, CO3JaHHOE B TOPOJCKOM (CEIIbCKOM)
MOCEJICHUH MYHUIIMIAIBHOTO paiioHa WM B TopojckoM okpyre PecnyOnuku Tartapcran B
COOTBETCTBUU c ITYHKTOM 34 [TpaBun OpraHu3aluu NEATENBbHOCTH
MHOTO()YHKITHOHAJIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIaPCTBEHHBIX U MYHUIIATTATHHBIX
YCIIyT, YTBEPKAECHHBIX nocTtaHoBlieHUEM [IpaBurenbcTBa Poccuiickonn denepanuu ot 22
nexadbps 2012 r. Ne 1376 «O6 yrBepxknenun I[lpaBun opraHu3zanuu JeSTEILHOCTH
MHOTO(YHKIIMOHATBLHBIX IIEHTPOB MPEIOCTaBICHUS! TOCYJAPCTBEHHBIX U MYHUIIMIIATbHBIX
YCIIYT»;

TeXHUYecKass ommubkKa - omuOka (Omucka, oledarka, rpaMMaTH4ecKas WIId
apudmMeTrdeckass ommubka JauO00 TOoa00HAs  omuOKa), JIONMYyIICHHAs OpraHoM,
NPEAOCTABISAIONIMM ~ MYHUIIMNAIBHYIO YCIAyTY, W TpHUBEANIas K HECOOTBETCTBUIO
CBEJICHUI, BHECCHHBIX B JOKYMEHT (pe3yJbTaT MYHMIIUIAIBLHON YCIYTH), CBEJACHHUSM B
JTOKyMEHTaX, Ha OCHOBAaHUH KOTOPBIX BHOCHJIMCH CBEIACHHUS;

Envnas cucreMa wuaeHTH(QUKAIUMU U ayTeHTU(UKAIMKM B HUHQPACTPYKTYpeE,
obecrieunBaroien UH(POPMALIMOHHO-TEXHOJIOTMYECKOE B3aMMO/ICHCTBHE
MH(GOPMALIMOHHBIX CHUCTEM, HCIOIB3YyEeMbIX I MPEAOCTaBICHHS TOCYIapCTBEHHBIX U
MYHULUINAIBHBIX YCIYr B 3JeKTpoHHOW (opme (manee — ECHA) — denepanbHas
rocyapcTBeHHas HMH(OpMaIMOHHAs CHCTeMa, OOECIeUMBAIONIAs CAHKIIMOHUPOBAHHBIN
JOCTYIl YYaCTHUKOB MH(POPMAIMOHHOTO B3aUMOJIEHUCTBUS B CHCTEME HACHTU(UKALUU U
ayTeHTU(UKALUK K HHPOpMAIMH, CoAepKallelcsl B TOCYAapCTBEHHBIX WH(OPMaLMOHHBIX
CUCTEMAax M MHBIX HH()OPMALIMOHHBIX CUCTEMAX;

MO®I] - TocymapctBeHHOE OIOKETHOE YupexkaeHne «MHOTO(YHKIIMOHATbHBIN
[IEHTP MPEJOCTaBICHUS TOCYJAPCTBEHHBIX W MYHHUIIMNAIBHBIX yCIyr B PecmyOnmke
Tarapcrany;

ANC MO®I] - ABTOMaTHU3UPOBaHHAA uH(dOpMaIMOHHAS cucremMa
MHOTO()YHKITMOHAJIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIaPCTBEHHBIX U MYHUIUTIATHLHBIX
ycayr Pecniy6auku TatapcTaH.

1.5.2. B aaMUHHCTpPaTHBHOM perjaMeHTe MO 3asBJICHUEM O NPEAOCTABICHUU
MYHULIMOAIBHON YCIyTH (Z1ajiee - 3asiBJICHHE) MOHUMAETCS 3alpoc O MPEeAOCTaBICHUU
MYHULIUMTAIBHOW  yCIyTd, TOJAHHBIM B COOTBETCTBMM C MYHKTOM 3 CTatbu 2
OenepanbHoro 3akoHa ot 27 wuwoas 2010 roma Ne 210-d3 «OO6 opranuzanuu
PEeAOCTaBICHUS TOCYIapCTBEHHBIX M MYHUIMMAIBHBIX yCIyr» (nanee — denepanbHbIN

3akoH Ne 210-®@3).



2. CTanaapT npeaocTaBJIeHUsi MyHHIMIAIbHON yCIyTrH
2.1. HauMeHOBaHrE MyHULIMIIATBHOU YCIIYTH
Brisiaua cripaBky (BBITTUCKH).

2.2. HanMeHOBaHM€E UCIIOJIHUTENBHO-PACIIOPAIUTEIBHOIO OPraHa MECTHOTO
CaMOYIIPABJICHUS, HENIOCPEICTBEHHO IIPENOCTABISAIOIIET0 MYHULIUIIAJIIBHYIO YCIYTY
HcnomHuTenbHbIE KOMUTET Y PMAaHAEBCKOTO CEJIBCKOTO NMOCENEHUsT A3HAKAaeBCKOTO
MYyHHIIMIIATBHOTO paiiona Pecny6muku Tarapcran.
2.3. Onncanue pe3ynbTara IpeIoCTaBlICHUS MyHUIIUIIAIbHON yCITyTH

2.3.1. Pe3ynpTaTOM MPEIOCTABICHUS MYHUIIUITAIEHOM YCIIYTH SIBISIETCS:

1) cmpaBka (Bbimmcka) (mpuiiokeHne Ne 1 kK HAcCTOSIIEMY aIMHHUCTPATHBHOMY
pEriiaMeHry);

2) permreHre 00 OTKa3e B MPEAOCTABICHUH MYyHHIIUTIAIBHOW YCIYTH (MIPHIOKEHHE
Ne 2 k HacToAILIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemreHue 00 OTKa3e B MpUEME IOKYMEHTOB, HEOOXOIUMBIX IS IPEIOCTABICHHS
MyHULUNATBHOW ycayru (nmpuwiokeHue Ne 3 K HAcTOSIIEMY aJIMUHHUCTPATUBHOMY
perjamMeHTy).

2.3.2. Pe3ynbrar nperOCTaBICHUS MYHUUMIIAJIBHOW YCIYyTM HAIPAaBIAETCA

3asBUTEN0 B (GoOpMe  DBJICKTPOHHOTO  JOKYMEHTa, IMOAMHCAHHOTO  YCUJICHHOU
KBUTU(PUITUPOBAHHON SJIEKTPOHHOM TOJMUCHIO YIOJIHOMOYEHHOTO JIODKHOCTHOTO JUIA
Oprana (mu6o OpraHa), B cOOTBeTCTBUM ¢ DeepabHBIM 3aK0HOM OT 6 amnpeist 2011 roga
No 63-®3 «O0 snexktponHor noxanucu» (nanee — denepanbubiii 3akoH Ne 63-D3) B
Tu4HbI KaOuHeT EnmHoro moprana. B ciydae HampaBieHUs! 3asBJICHHSI MTOCPEICTBOM
PecnyOnukanckoro moprtaiia pe3yiabTaT MPEJOoCTaBICHUS MYHHUIUMINAIBHOW YCIYTH
HaIpaBJISIETCS TaK )K€ B JIMUHBINA kKaOuHeT PecnyOnukaHcKoro nopraia.

2.3.3. Ilo BBIOOpY 3asBUTENSL pe3yiabTaT MPENOCTABICHUS MYHULUIIAIBHON yCIyTH
Bbiaercss B Oprane wian B MOL[ B ¢dopme sK3eMIuisipa 3JE€KTPOHHOTO JIOKYMEHTA,
pacrneyaTaHHOro Ha OyMa)kKHOM HOCHUTENIe, 3aBEPEHHOr0 TIeYaThl0 U MOINHCHIO
COOTBETCTBEHHO YIOJIHOMOUYEHHOTO JOJIKHOCTHOTO Juiia Oprana muin paborarka MOILI.

2.3.4. 3asgBuTENb BOPABE MOJYYUTh PE3YJbTAT MPEAOCTABICHHUS MYHULUIIAIbHOU
yclIyrd B (opMe 3JIEKTPOHHOTO JOKYMEHTa B TEUYEHHE CpOKa JCHCTBHs pe3ynbTara
IIPEAOCTABIICHUS MYHULMIIAJIbHON YCIIYTH.

2.4. Cpok npeocTaBIeHUs! MyHULIMTIATBHON YCIYTH, B TOM YHCJE C yYETOM
HEOOXOMMOCTH OOpallleHUs] B OpPraHU3ali1, yYacTBYIOIIKE B IPEIOCTABICHUU
MYHULIMIIAIBHOMN YCIIYTH, CPOK MPUOCTAHOBIICHUS NIPEAOCTABICHNS MYHUIUIIAJIbHON
YCIIYTH B CIIy4ae, €CJIM BO3MOKHOCTb PUOCTAHOBIICHUS IPEAYCMOTPEHA
3aKOoHOJIaTeIbCTBOM Poccuiickoit denepaiuu, CpoK Bbl1auu (HAMpaBIICHUs) JOKYMEHTOB,
ABJISIOIIMXCS PE3YJIbTATOM MPEIOCTABICHUS MyHULIUIAIBHON YCIyTH

2.4.1. MyHununagbHas yciayra MpeiIoCTaBlIsIeTCsl B TCUCHHE TpeX pabouux JHEH.



2.4.2. TlpuocTaHOBJEHHE CpOKa NPEIOCTABICHUS MYHULUIIAIBHON YCIyrd He
HPEayCMOTPEHO.

2.4.3. HanpaBineHue AOKYMEHTA, SBISIOLIETOCS PE3YJIbTaTOM MPEJOCTABICHUS
MYHHIIMIIATBHON YCIIYTU B (POpME AIEKTPOHHOTO JOKYMEHTA, 3asIBUTEIIO OCYIIECTBIIACTCS
B J€Hb O(QOpPMIIEHHS U PErucCTpaly pe3ysibTaTa MPEJOCTaBICHUS MyHUIUNAIbHOM
yCIIyTH.

2.5. UcuepribIBalomuii epevyeHb J0KYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUH C
3aKOHOJIaTE€ILHBIMHU WJIM MHBIMU HOPMATHUBHBIMU MTPABOBBIMHU aKTaMHU JJIsI
PeIOCTaBICHUSI MyHUITUTIATBHON YCIIYTH, a TAK)XKE YCIYT, KOTOPBIE SIBIISIIOTCA
HEO0OXOIUMBIMU U 003aTEIBHBIMHU JIJIS1 IPEIOCTABICHUS MyHUIIUTIAIBHBIX YCIIYT,
MOJICKAIIMX MPECTABICHUIO 3asIBUTEJIEM, CIOCOOBI UX MOJyYEHUS 3asBUTEJIEM, B TOM
YuCye B AJIEKTPOHHOM hopMe, OPSIIOK UX MPEICTABICHUS

25.1. ]In1 monmydyeHUS MYHULUMNATBHOW yCIyTHd  3asgBUTENb  MPEICTaBISICT
CHEAYIOIINE JOKYMEHTHI:

1) AOKYMEHT, yIOCTOBEpSIOUIMN JIMYHOCTh (HE TpeOyeTcss B ciiydae oOpalleHus
nocpeacTBoM PecnyOnrkaHcKkoro noprana);

2) TOKYMEHT, YOCTOBEPSIIOIINI TOJTHOMOYHSI ITPEIACTABUTEIS 3asIBUTEIIS;
3) 3asBIICHUE:!

B (hopme JOKyMeHTa Ha OymakHOM HocuTene (mpuioxeHue Ne 4 Kk HacTosEeMy
aIMUHHUCTPATUBHOMY PETJIAMEHTY);

B DJICKTPOHHOU (opme (3amoJIHSIETCS MOCPEICTBOM BHECEHHUS COOTBETCTBYIOIIUX
CBEJICHUH B DOJICKTPOHHYIO (opMy 3asBICHUS), MOAMHUCAHHOE B COOTBETCTBUH C
TpeOOBaHUSIMU TMyHKTa 2.5.3 aJAMHUHUCTPATUBHOTO pEriiaMeHTa, TpH OOpalleHUun
nocpeacTBoM PecryOirMkaHCKOTO TopTana;

4) B ciydae, e€Clid JUIS TPEIOCTaBICHUS MYHHUIIMIIAJILHOW YCIYrd HeoO0Xoauma
00paboTKa TEepCOHATBHBIX JIAaHHBIX JIMIA, HE SBJIIONMICTOCS 3asBUTENIEM, M €CIH B
COOTBETCTBHH ¢ (hefiepaabHbIM 3aKOHOM 00pa00TKa TaKMX MEPCOHATBHBIX JAHHBIX MOXKET
OCYIIECTBIATHCA C COTJacHsl YKa3aHHOTO JIMIla, IMPH OOpalleHHH 3a IOJydYeHHUEM
MYHHUITUNATBHOW  YCIyTH  3asBUTEIb  JIONMOJHUTEIBLHO TMPEACTABISACT JOKYMEHTHI,
MOJATBEPKAAIONTUE TIONYYCHHE COTJIACHS YKa3aHHOTO JIMIAa WM €ro 3aKOHHOTO
MpEACTaBUTENsI Ha 00paOOTKY MEPCOHANBHBIX JAaHHBIX YKa3aHHOTO JuIa. J[OKyMeHTHI,
MOATBEPKIAIONINE TOTYYEHUE COTJIACHs, MOTYT OBITh MPEJCTABICHHI B TOM YHCIEC B
(bopmMe PIEKTPOHHOTO TOKYMEHTA,;

5) B cuydae, ecinu OOSI3aHHOCTh XpaHEHUs JI0MOBOM kHuru g0 31.12.2017
BO3JIarajlaCh Ha COOCTBEHHUKOB JKHJIBIX TIOMEIIEHUMN, 3asBUTENEM TPEICTaBIISETCS
JIOMOBAasi KHUTA;



6) mpaBOyCTaHABJIMBAIOIIME JOKYMEHTHl Ha WHIMBHUAYaJbHbIA KWIOW JOM (eciu
IpaBO COOCTBEHHOCTH HE 3aperucTpupoBaHo B EQMHOM rocynapcTBEHHOM peecTpe
HEJBUKUMOCTH) — JIJIs1 BHIITUCKHU U3 TOXO3SIMCTBEHHOW KHUTH.

2.5.2. 3agBneHue W IpuiaraéMmble JAOKYMEHTBl MOIYT OBITh NPEICTABICHBI
(HampaBieHbl) 3asBUTEJIEM OJTHUM U3 CIEIYIOMIMX CIOCOOOB:

1) yepe3 MO®IL] Ha OyMa)KHBIX HOCHUTEIIIX MU B BUJIE 3JEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAHUSAM ITyHKTA 2.5.3 aIMUHUCTPATUBHOTO PErJIAMEHTA;

2) mocpenctBoM PecryOnmrkaHCcKoOro mopTaia B 3J€KTPOHHOU (hopMme;
3) B Opras JJMYHO WUJIM OCPEJACTBOM MOYTOBOM CBSI3M Ha OyMa)>KHOM HOCHUTEJNE.

3asBiIcHUE U [mpuiaaracMbIC TOKYMCHTLI, IIPpHU HAIIPABJICHUU ITOCPEACTBOM IIOYTOBOM
CBsA3H, 3aBCPAIOTCS B YCTAHOBJICHHOM ITOPAIKE.

2.5.3. 3asBlieHHME NpU HANPaBIECHUU MOCPENCTBOM PecmyOnukaHCKoro mopraina
ITOJIIMCHIBAETCS IPOCTOM JIEKTPOHHOM MTOATMCHIO 3asIBUTEIIS.

JI1st mostydeHusi MPOCTON DJIEKTPOHHOM TOJIMUCH 3asBUTENI0 HEOOXOAUMO MPOUTH
npouenypy perucrpanuu (ayrentuduxanuu) B ECUA, a Takke moATBEpAUTh YYETHYIO
3aMKCh.

DJNEeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHbBIE B
MOANyHKTaxX 2, 4-6 mnyHkra 2.5.1 aZMUHUCTPATHBHOTO pPEIVIAMEHTa, 3aBEPSAIOTCA
YCUJIEHHOW KBaJU(UIMPOBAHHON MOMAMUCHIO JIUI], YIMOJIHOMOYEHHBIX Ha CO3JIaHHUE H
MOAINIMCAHNE TAKUX JOKYMEHTOB, B TOM YHCJIE HOTAPUYyCaMHU.

DNEeKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpHJIaraéMble K
3asIBJICHHIO, B TOM YHCJIC JIOBEPCHHOCTH, HANIPABJIAIOTCS B BUje ¢aiiioB B popmarax pdf,
Jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Oonee 50 MoOaiiT.

KauecTBo mpenocTaBisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (DJEKTPOHHBIX 0OOpa3oB
JOKYMEHTOB) JOJKHO IO3BOJISITh B MOJHOM O0BEME MPOYMUTATh TEKCT JOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaercs TpeOOBATh OT 3asABUTEIIS:

1) mpexacraBieHusi NOKYMEHTOB M WH(OpMAIUMU WM OCYIIECTBICHHS JIEUCTBUA,
NPEACTABICHUE WA OCYIIECTBIEHUE KOTOPBIX HE NPEAYCMOTPEHO HOPMAaTUBHBIMU
PAaBOBBIMH AKTAMH, pETYJHPYIOIIMMH OTHOILIEHUS, BO3HUKAIOIIUE B CBA3U C
IIPENOCTABIECHUEM MYHULMITAIIBHON YCIIYTH;

2) OCyIIeCTBIEHUS NEUCTBUH, B TOM YHCIE COTJIACOBAHWM, HEOOXOAMMBIX IS
MOJIYYEHUsS] MYHMIIMIAIBLHOW YCIYIM M CBSI3aHHBIX C OOpallleHWeM B  HWHBIE
FOCYJAapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYNpPaBJICHHs, OpraHu3aluy, 3a
WUCKIIFOYCHHEM TIONyYCHUS] YCIAyr W TOJy4YeHUs JOKYMEHTOB U HH(pOpPMAIIUH,



MPEOCTABISIEMbIX B pE3yJIbTaTe NPEAOCTABICHUSI TAKUX YCIIYT, BKIIFOUEHHBIX B MEPEYHHU,
yKazaHHble B 4acTu 1 cratbu 9 DenepanpHoro 3akoHa Ne 210-D3 (HeoOXOIUMBIX U
00s13aTeNIbHBIX YCIIYT);

3) nmpencrtaBieHUS JOKYMEHTOB W uH(pOpManuu, OTCYyTCTBHE U (WIIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIKMCh IMPHU IMEPBOHAYAIBHOM OTKa3e B IpUEME
JOKYMEHTOB, HEOOXOAMMBIX [IJISl MPEJOCTaBICHUS MYHHUIIMIIAIBHON YCIyrd, JTubo B
PEIOCTaBICHUN MYHUIIUTIATBHON YCIIYTH, 38 UCKIIOUYEHUEM CIEAYIOMIUX CITyYacs:

a) N3MCHCHHUC Tp€60BaHI/Iﬁ HOPMATUBHBIX IIPABOBLIX dKTOB, KaCarOIIUXCA
MpCaoCTaBJIICHUA MYHI/IHI/IHaJILHOI?I YCiIyruy, 1mocjic HepBOHaanBHOﬁ moaadu 3asBJICHHUA O
IMpcaoCTaBJIICHUN MYHHHHHaHBHOﬁ YCIYyIu,

0) Hamuyue OMOOK B 3asIBICHUU O MPEAOCTABICHUM MYHULHUIAIBLHON YCIYTH U
NOKYMEHTaX, TMOJaHHBIX 3asBUTEJEM IIOCJE I[I€PBOHAYAIBHOIO OTKa3a B IIpUEME
JIOKYMEHTOB, HEOOXOJIUMBIX JJISI TMPEIOCTABICHUS MYHUIUMIAIBHONW YCIyrd, Jubo B
MPEOCTaBICHUY MYHULIMIAIBHON YCIYyTU W HE BKIIFOYEHHBIX B MPEACTABICHHBIA paHee
KOMIUIEKT JJOKYMEHTOB;

B) UCTEYEHUE CpPOKa JEHCTBUA JOKYMEHTOB WJIM HW3MEHEHUE HMH(OpMaluu IMOocie
MEPBOHAYAJIBHOTO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JIsi IPEIOCTaBICHUS
MYHULUINAIBHON YCIYTH, TMOO B MPEIOCTABICHUN MYHULIMITAIbHON YCITYTH;

T') BBISIBJICHUE JOKYMEHTAJIBHO MOJATBEPKACHHOTO (pakTa (MIPU3HAKOB) OIIMOOYHOTO
WJIM TTPOTUBOIPABHOIO AeUCTBUS (0€31eHCTBUA) NOKHOCTHOTO Juna Oprana, paOoTHUKA
MOILI, npu mnepBOHAYaJIbHOM OTKa3e B MpUEME JIOKYMEHTOB, HEOOXOIUMBIX s
PEIOCTaBICHUS] MYHULUINAIBHON YCIYrH, JUOO B MPEJOCTABICHUM MYHUIMNAIbHOM
yCIyI'M, O 4Y€M B IHCbMEHHOM BHUJE 3a MOANMUCBHIO pykoBoaurtens OpraHa npu
NepBOHAYAJIbHOM OTKa3€ B MpHEME JOKYMEHTOB, HEOOXOJUMBIX Uil MPEAOCTaBICHUS
MYHULUINIATBHOW YCIIYTH, YBEIOMIISIETCS 3asBUTEIb, a TAK)KE MPUHOCITCS W3BUHEHHUS 3a
JIOCTABJICHHbIE HEY100CTBA;

4) mnpemocTaBlieHHsT Ha OyMa)XHOM HOCHUTEJIE JIOKYMEHTOB | HMH(pOpPMAIUH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUM C MyHKTOM 7.2
yactu 1 crateu 16 denepanpHoro 3akoHa No 210-D3, 3a UCKIIOUYEHUEM CIIy4aeB, €CIU
HAHECEHHE OTMETOK Ha TaKHe JOKYMEHTHI JIMOO UX M3BATHUE SBISETCS HEOOXOIUMBIM
YCJIOBUEM TMPEIOCTABICHUSI TOCYJAPCTBEHHOW WM MYHULMOAIBHON YCIYTH, W HHBIX
CJIy4aeB, yCTAaHOBJICHHBIX (penepaibHbIMU 3aKOHAMHU.

2.6. UcuepnibiBaronuii mepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMATUBHBIMU ITPABOBBIMU AKTAMU ISl IPEIOCTABIECHNUS] MYHULIMITAIIBHON YCIYTH,
KOTOPBIE HAXOIATCS B PACHIOPSIKEHUU TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O
CaMOYIIPABJICHHUS U MTOJBEAOMCTBEHHBIX TOCY/IAPCTBEHHBIM OpPraHaM WJIM OpraHam
MECTHOT'O CaMOYIPaBJICHUS OPraHU3alMil U KOTOPHIE 3asBUTEIb BIIPABE MPEACTABUTD, A
TaK)Ke CIIOCOObI UX MOTYYEHUs 3asIBUTEIISIMU, B TOM YUCJIE B DJIEKTPOHHOU (opMme,



MMOpsAAOK UX HMPCACTABICHUA; T OCYI[apCTBeHHBIﬁ opraH, opraH MECTHOI'O CaMOYIIPAaBJICHUSA
b 1% (e10) opraHusanus, B paClops:KCHUHU KOTOPBIX HAXOOATCA AaAHHBIC JOKYMCHTBI

2.6.1. ITonyyaroTcst B paMKax MEXBEIOMCTBEHHOTO B3aUMOICHCTBUSI:

1) Bemucka u3 EIWHOTO TroCyAapCTBEHHOTO peecTpa HEIBHKUMOCTH —
denepanpHas cayk0a TOCy1apCTBEHHON PETUCTPAIH, KagacTpa u Kaprorpadum;

2) CBeICHHWS O JICHCTBYIOIIEM IacmopTe rpakiaaHuHa Poccuiickoit ®depeparum —
MBJI Poccuu;

3) cBemeHHMs O HOTapualdbHOW JoBepeHHOCTH — DenepanbHas HOTapUaIbHAs
nasjara.

2.6.2. 3asgBuUTeNb BOpaBE MPEAOCTABUTH JOKYMEHTHI (CBEIEHUS), yKa3aHHbIC B

noanyHkre 1 myHkra 2.6.1 agMUHHUCTPATUBHOTO pErjlaMeHTa, B (OpMe DJIEKTPOHHBIX
JOKYMEHTOB,  3aBEPEHHBIX  YCHUJICHHOM  KBaIM(UUMUPOBAHHOM  MOAMMUCHIO  JIMII,
YIOJTHOMOUYEHHBIX Ha CO3/IaHME€ W TMOJANKHCAaHUE TaKUX JIOKYMEHTOB, IMpU T0jaue
3asIBJICHUSL.

2.6.3. HemnpencraBieHue (HECBOCBPEMEHHOE TIPEJACTABICHNUE) YKa3aHHBIMU B
IMyHKTe 2.6.1 agIMHHHCTPATHUBHOIO pErJIAMEHTAa OpraHaMH TOCYJAapCTBEHHOM BIACTH,
OpraHaMH MECTHOTO CaMOYMpPAaBICHUS, OPTaHU3AIMSIMH JTOKyMEHTOB M CBEICHUN HE
MOJKET SIBJISITHCSI OCHOBAHUEM JJIsl OTKa3a B MPEIOCTABICHUN MYyHUIIUTIAILHON yCIyTH.

2.6.4. JlomxHOCTHOE JHMIO W (WiM) pabOTHHUK, YKa3aHHbIX B IyHKTEe 2.6.1
aIMUHUCTPATUBHOTO pErJIaMEHTa OpPraHOB W OpraHu3alud, HE NPEACTaBUBIINE
(HECBOEBPEMEHHO TMPEJCTABUBIIKE) 3aMpOIICHHbIE W HAXOJAIIUECS B PacHoOpsHKECHUU
JTOKYMEHT WJIM CBEJCHMS, TMOJJIEkKAT aJIMUHUCTPATUBHOM, AUCUMIUIMHAPHOW WJIM WHOMN
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENICTBOM Poccuiickon denepanum.

2.6.5. 3anpemaercs TpeOOBaTh OT 3aABUTEINS JTIOKYMEHTBI CBEICHHUS, B TOM YHCIIC
MOATBEPKIAIONINE BHECCHUE 3asBUTEICM IUIATHl 3a MPEIOCTABICHUE MYHMIIUIAILHOMN
YCIIYTH, HaXOJSIIHECsS B PACHOpPsHKEHUU TOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
caMOyIpaBJieHUs U TIOJABEIOMCTBEHHBIX TOCYJAapCTBCHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYTIPaBJICHUS OpPTaHU3aIUH.

HereI[CTaBJ'IeHI/Ie 3a4BUTCIICM JOKYMCHTOB, COACpPIKAIIUX CBCIACHUA, KOTOPBIC
HaxoasaTcCs B PaCnops>KCHHUN rocyaapCTBCHHBIX OpraHoOB, OpraHoB MECTHOTIO
CaMOyIIpaBJICHUA MW MOABCAOMCTBCHHLIX TI'OCYyAApPCTBCHHBIM OpraHaM MM OpraHaM
MCCTHOI'O CaMOYIIpaBJICHUA OpF&HPB&LIHﬁ, HE ABJIIICTCA OCHOBAaHHCM [JI1 OTKa3a
3asABUTCIIIO B ITPCJOCTABJICHHUN MYHHHHHaHBHOﬁ YCIIyTH.

2.7. VicuepnbIBarolinii nepeyeHb OCHOBAHUH JI OTKa3a B IpUEMe IOKYMEHTOB,
HEOOXOUMBIX JIJIS MPEIOCTABICHUS] MyHUITUIIAIbHON YCITYTH
2.7.1. OCHOBaHMSIMU JIJIs1 OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIs
MPEAOCTaBICHUS MYHHUIIUTIAILHON YCIIYTH, SIBJISIFOTCSA:



1) mpencraBiieHHbIE 3asBUTENEM JOKYMEHTHI COJIEPKAT MOAUYUCTKYA U UCIPABIICHUS
TEKCTAa, HE 3aBEPCHHBIE B MOPSAJIKE, YCTAHOBJIECHHOM 3aKOHOJATEJILCTBOM Poccuiickou
Odenepannu;

2) AOKYMCHTHBI COACPIKAT IMOBPCIKACHUA, HAJIMIUC KOTOPBLIX HC IMO3BOJIACT B ITOJITHOM
00BEME HCIIOJIL30BATh I/IH(I)OpMaHI/II-O U CBCACHUA, COACPKAINHUCCA B JOKYMCHTAX IJIA
MpCaoCTaBJIICHUA MYHI/IHI/IHaJII)HOI?I YCIYIH,

3) mnpencraBieHHbIE ITOKYMEHTbl WJIM CBEJICHUS YTPAaTUIM CUIy HAa MOMEHT
oOpamieHusi 3a MYHHUIMNAIbHOW YCIYyToM (IOKYMEHT, YIOCTOBEPSIOUIUMN MOJIHOMOYHS
IpeICTaBUTENS 3asBUTENS, B cliydyae oOpalieHusl 3a MpeloCTaBICHUEM MYHHUIIMIAIbHON
YCIIYTH YKa3aHHBIM JIUILIOM);

4) monaya 3asBJICHUS O MPEIOCTABICHUM MYHUIIUMIIAIBLHOW YCIYyTH U TOKYMEHTOB,
HEOOXOMUMBIX ISl TIPEIOCTABICHUS MYHUIIMTIIAIBLHOW YCIYTH, B DJIEKTPOHHON dopme ¢
HapyIICHUEM YCTAHOBJICHHBIX TPEOOBAHU;

5) HEKOPpPEKTHOE 3alOJIHEHHE O0SA3aTENbHBIX MMOJeH B (GopMme 3asBICHHS, B TOM
yucie B HMHTEPAaKTHBHOM (opme 3asBieHuss Ha PecmyOnukaHCKOM — mopTalie
(HEIOCTOBEPHOE, HEMOJIHOE, JIMOO HETPABUIILHOE 3all0OJTHEHUE);

6) NpeICTaBICHHE HEIMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX JUIs
MIPENOCTABICHNS MyHULIUMITAJIbHON YCIIYTH;

7) 3asiBI€HUE O MPEAOCTAaBICHUH YCIYTH MOJAAHO B OpPraH rocy/1apCTBEHHOM BJIACTH,
OpraH MECTHOI'O CaMOYIPABJIEHUS WIM OPTraHU3aLNIO0, B TOJITHOMOYHUS KOTOPBIX HE BXOJUT
MIPENOCTABICHNE MYHULIMIIAILHON YCIIYyTH;

8) HecoOmoIeHne yCTaHOBIICHHBIX cTaTtheil 11 denepanbHOro 3akoHa oT 6 amnpens
2011 roma Ne 63-®3 «OO0 »HNEKTPOHHOM TOMNMUCH»  YCIOBUM  MpPU3HAHUA
JNEHUCTBUTEIBLHOCTH YCUIIEHHOW KBaTU(UUIUPOBAHHOMN 3JIEKTPOHHOM MOIUCH.

2.7.2. IlepedyeHb OCHOBaHUH 71l OTKa3a B MPUEME JTOKYMEHTOB, HEOOXOIMMBIX JJIs
MOJIYYeHUS] MyHUIIUTAIBHON YCIIYTH, SBJISETCS UCUEPIBIBAIOLIUM.

2.7.3. Pemenue o0 oTKasze B MpueMe 3asiBICHUS U TJOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABIICHUS MYHHIIMITAIIGHON YCIYTH, MOXET OBITh NMPHUHATO KaK BO BpPEMs MpHEMa
3asBUTENISA, TaK M TOCTAE TOJYYCHHS OTBETCTBEHHBIM JOJKHOCTHBIM JuIoM OpraHa
HEOOXOIUMBIX TSI TIPEIOCTABICHUS MYHHUIIUITAIGHON YCIYTH JOKYMEHTOB (CBEICHUI) C
HCIIOJIb30BaHUEM MEKBEIOMCTBEHHOTO MH(POPMAIMOHHOTO B3aUMOJCHCTBHS, B CPOK, HE
MIPEBBIIAIOIIHN 9 pabounx JHEH CO JHS PETUCTPAIIUU 3asBJICHUS.

2.7.4. 3anpemaeTrcs OTKAa3blBaThb B IPUEME 3aSBJICHUS W HMHBIX JIOKYMEHTOB,
HEOOXOUMBIX JJIs IPEIOCTABICHUS MYHUIIUIATBHON YCIYTH, B Cllydae €CiH 3asBJIECHUE U
JOKYMEHTBI, HEOOXOIMMbIe aJisi MPENOCTABICHUS MYHULMNAIbHOM YCIyrd, MOJaHbl B
COOTBETCTBUHM C MH(pOpPMAIMEN O CPOKaX M MOPSAIKE MPEIOCTABICHUS MYHHUIUMAIbHOM
yciyru, onyoaukoBaHHOW Ha EnuHom noprane, PecriyOnukanckom nopraiie.



2.8. UcuepnipiBatomiuii nepeyeHb OCHOBAHUH 711 IPUOCTAHOBJICHUS MM OTKAa3a B
IIPEAOCTaBICHUHA MYHHUIIMIIAJIBHON yCIIYyTH

2.8.1. OcHoBaHus ISl PUOCTAHOBJICHUS IPEIOCTABICHUS MYHULIUIIAIBHON YCIIyTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHHUS 1711 OTKAa3a B MPEJOCTABICHUH MYHULUIIAILHON YCIYTH:

1) B mpencTaBIeHHBIX 3asBICHUH U (WJIM) JTOKYMEHTaX COJEPXKUTCS HEIMOJHAs U
(unn) HemoCTOBEpHAs HH(OpMAaLIKS;

2) MOCTyIUIGHHE OTBETa oOpraHa TOCYJapCTBEHHOW BJIACTH, OpPraHa MECTHOTO
caMOYIpaBJieHUs JIMOO MOJIBEIOMCTBEHHON OpPTraHy rocyJJapCTBEHHOM BJIACTU UM OpPraHy
MECTHOTO  CaMOYMpaBJCHUS  OpraHu3alMid  Ha  MEXBEIOMCTBEHHBIM  3ampoc,
CBUJICTEJILCTBYIOIIETO 00 OTCYTCTBUM JIOKYMEHTa W (W) UH(POpMALUKU, HEOOXOAUMBIX
JUISL TPEOCTABJICHUS MYHULIMTIATBHON YCIIYTH, €CJIM COOTBETCTBYIOIINM TOKYMEHT HE ObLI
IIPE/ICTaBIICH 3asBUTEIEM 10 COOCTBEHHOW MHUIIMATHUBE;

3) OTCYTCTBME CBEACHMII O pErucTpalud TpaxJaHUHA [0 MECTY >KUTEIbCTBA
(npeObIBaHUs1) B paCHOPSKEHUU OPraHOB MECTHOT'O CAMOYIIPaBJICHHUS.

2.8.3. llepeyeHbp OCHOBAaHMM I OTKa3a B NPEAOCTABICHWN MYHHUIMNAIBHON
YCIIYTH SIBJSIETCS UCUEPIIBIBAIOIIHNM.

2.8.4. 3ampemaercss OTKa3blBaThb B MPEIOCTABICHUM MYHULMIIAIBHOW YCIYTH B
Cly4yae, €CIM 3asdBJICHUE O MPEAOCTaBJICHUH MYHULMNAIBHOM YCIYTH IIOJAHO B
COOTBETCTBUM C MH(pOpMAIMENl O CpOKaX U MOPSAKE MPEAOCTABICHHUS MYHHIIMIAIbHON
yclyrd, onyonukoBaHHoU Ha ExuHoMm noprane, Pecriybnukanckom mopTasie.

2.9. Tlopsinok, pa3mMep U OCHOBaHUS B3MMaHUS TOCYaPCTBEHHON MOIIIHHBI HJIA WHOM
IJIATHI, B3UMAEMOU 3a IPEIOCTABICHUE MYHULIMIIAIBHON YCIIyTH

MyHununanbHas yciryra npeiocTaBisieTcs Ha 0€3B03ME3JHON OCHOBE.

2.10. [lepeuens ycayr, KOTOpPbIE SBISIOTCS HEOOXOUMBIMU M 0053aTEIIbHBIMU IS
NPEIOCTABICHUS MyHUIIUTIAIBHOM YCIIYTH, B TOM YUCJIE CBEJCHUS O JJOKyMEHTE
(IOoKyMEHTax), BbIJaBa€MOM (BbIIABAEMbIX) OpraHU3aLUSIMH, YHaCTBYIOIIMMH B

PEIOCTABIEHUN MYHUIIMIAIBHBIX YCIYT

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsiaok, pa3Mep U OCHOBaHMS B3UMAHMS TUIATHI 32 MIPEIOCTABIECHUE YCIIYT,
KOTOPBIE SIBIISIFOTCSI HEOOXOUMBIMU M 0053aTeNIbHBIMU ISl IPEOCTABICHUS
MYHUIUNIATBHOM YCIIYTH, BKIIIOYask MH(POpMAIMIO 0 METOIUKE pacyeTa pa3Mepa TaKkou
TIaThI



[IpenocraBnenre HEOOXOAMMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcsl.

2.12. MakcuManbHbII CPOK OKUAAHUS B OUEPEAN IIPH MOAAUE 3a1PpOca O MPETOCTABICHUN
MYHULANAIBHOMN YCIIYTH, YCIYTH, IPEIOCTABIIEMON OpraHu3anuei, y9acTBYIOIIEH B
MPEA0CTABICHUN MyHULMIIATBHON YCIIYTH, U IIPU TIOJIyYEHHUH pe3yibTaTa
MPEA0CTABIICHUS TAKUX YCIIYT

2.12.1. Bpems 0kUIaHUA NPHU MOJA4Y€e 3asBICHUSA HA ITOJIYYECHHE MYHHUIIMIAIBHON
yCIIyTH - He OoJee 15 MUHYT.

2.12.2. Ilpm nomydyeHUW pe3yJbTara NPEJOCTaBICHUS MYHULHNAIBHOU YCIYIH
MAaKCHMAJIBHBIM CPOK OKMUJAHUS B OUYE€pPEIN HE JOJKEH NPEBBIATh 15 MUHYT.

2.13. Cpok 1 NOpSIAOK PETUCTPALIMH 3aITPOCa 3asIBUTENS O MPEIOCTABICHUN
MYHULIMIATBHON YCIYTH U YCITYTH, MPEIOCTABIIIEMOI OpraHu3alueid, yaacTBYIOIIEH B
MPE0CTaBICHUU MYHUIIUTIAILHON YCIIYTH, B TOM YHUCJIE B JJIEKTPOHHOU opme

2.13.1. Ilpu nuunom oOpamieHnn B M®PL B neHb mojgauu 3asBJICHUS 3aSIBUTEIIO
BbIaercs pacnucka u3 AMC MOI] ¢ pernctpanimOHHBIM HOMEPOM, MOJITBEPKIAIOIINM,
YTO 3asBJICHUE OTIPABJIEHO, U 1ATOU IMOJa4YM 3asIBJICHHUS.

2.13.2. Ilpu HampaBieHUHU 3asiBICHUSA MOCpPencTBOM, PecnyOiukaHCKOro moprajia
3asBUTEJIb B JICHb MOJIa4u 3asBJICHUS MOJy4aeT B JIMYHOM KaOuHeTe PecryOimMkaHCKOTO
opTaja M MO DJIEKTPOHHOW IIOYTE YBEIOMIICHHE, NMOATBEPKIAIOIIEE, UYTO 3asBJICHUE
OTIIPABJIIECHO, B KOTOPOM YKAa3bIBAIOTCS PErMCTPALIMOHHBIA HOMEP M Jara MoJAa4yu
3as1BJICHUS.

2.13.3. Ilpu nuuynom oOpamenuun B Opran B J€Hb T0JIaYu  3asBJICHHUS
YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JUIIOM OpraHa 3asBUTENIO BBIIACTCS paclucKa W3
ABTOMATU3UPOBAHHON WHOOPMAIMOHHOW CHUCTEMbI, MpEAHA3HAYECHHON IS OKa3aHUS
rOCYJIapCTBEHHBIX W MYHMIIMIAIBHBIX YCIYT, C PETUCTPALMOHHBIM HOMEpPOM, JaToM
M0JIa4 3aBJICHUS U IEPEUYHEM MPEACTABIECHHBIX JOKYMEHTOB.

2.14. TpeGoBaHUs K TOMEIIECHUSIM, B KOTOPBIX MPEIOCTABISETCS MyHHUITUTIATbHAS
yCiyTa, K 3a1y OKHAaHUs, MECTaM JJIsl 3alIOJIHEHUS 3alPOCOB O MPEAOCTABICHUHN
MYHUILIUTAIBHON YCIyTU, UHPOPMAIMOHHBIM CTEHIaM ¢ 00pa3liaMH X 3al0JTHEHUS U
nepeyHeM JOKYMEHTOB, HEOOXOAUMBIX ISl IPEAOCTABICHUS KaXXI0W MYHUIIUTIATBLHOMN
YCIIYTH, Pa3MENICHUIO U 0O(POPMIICHUIO BU3YaJTIbHOMN, TEKCTOBOW U MYJIbTUMEINITHOM
uH(}OpMAITUHU O TIOPSIAKE TPEIOCTABICHUS TAKOW YCIYTH, B TOM YHCJIE K 00ECIICYCHHUTIO
JOCTYITHOCTH JIJIsi UHBAJIUIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHH C (penepaibHbIM
3aKOHOJIATEILCTBOM M 3aKOHOAATENbCTBOM PecmyOnuku TaTapcTan 0 conManbHOM 3aluTe
WHBAJIMJIOB



2.14.1. IlpenocTtaBieHMe MYHULMIIAJBHON YCIYI'M OCYILECTBIIAETCS B 3/IaHUAX U
[IOMEIICHUSIX, 000pyTI0BaHHBIX MPOTUBOIMOKAPHOM CUCTEMOU u CUCTEMOM
[0KAPOTYILIEHUS.

Mecta mnpuema 3asBUTENEH OOOPYOYIOTCS HEOOXOAMMOM  MeOEnblo Ui
odopmIIeHHsT JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEH/IAMHU.

2.14.2. B coOOTBETCTBMM C 3aKoHOAATEIbLCTBOM Poccuiickoin dDeaepanuu o

COLIMAJIbHON 3allUTe HWHBAIMJIOB B LEISIX OECHPENsITCTBEHHOIO JOCTylla K MECTy
MPEAOCTABIEHUS MyHULIUIIAJIBHON YCIYr 00€CIIeunBaETCS:

1) obecrieunBaeTcs OCCHPENSITCTBEHHBIH  JOCTYNl  HMHBAIMIOB K  MECTY
PEeIOCTaBICHUS MYHHULHUINAIBHON yciayrd (yIOOHBIM BXOA-BBIXOJ B IOMEUICHUS U
MEepEMENICHHE B UX IPEIeiax);

2) BHU3yalbHasi, TEKCTOBass W MYyJbTUMEAMIHAS WHPOpPMALUS O TIOPSIIKE
MPEAOCTABICHUS MYHULUIIAIBHON YCIYrM pa3Melaercs B YAOOHBIX [UIsl 3asBUTENIECH
MECTax, B TOM YHUCJIE C YUYETOM OTPAaHUYEHHBIX BO3MOKHOCTEN MHBAJINIOB;

3) COmpOBOXKIIEHNE WHBAIHIOB, WMECIOIIUX CTOWKHE pacCcTpOHCTBa (DyHKIUH
3pEHUS U CAMOCTOSITENIBHOTO MEPEABMKEHUS, M OKa3aHUE UM ITOMOIILIY;

4) BO3MOXXHOCTBH CaMOCTOSITEIBHOTO TMEPEABMKEHUS 110 TEPPUTOPHU, HA
KOTOPOW  pAacCIOJIOKEHbI OOBEKTHl  COIMAIIbHOM, WH)XXEHEPHOW M TPAHCIOPTHOM
UHPPACTPYKTYpP, BXO/a B Takue OOBEKTHl M BBIXOJA M3 HHUX, IOCAJKU B TPAHCIIOPTHOE
CPEZCTBO U BBICAJKHU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM Kpecia-KOJISICKH;

5) Hamiexamiee pa3MelleHHEe OOOPYAOBaHHS W HOCUTENCH WH(OpMAIHH,
HEOOXOAUMBIX JJIsi oOecriedeHusl OeCpensITCTBEHHOIO JIOCTyIIa HHBAIMJIOB K YCIyram C
Y4E€TOM OTPaHUYECHUIN UX KU3ZHEIEATEIbHOCTH;

6) nyOimpoBaHWEe HEOOXOMUMOW JUISI HMHBAJIWIOB 3BYKOBOW W 3pUTEILHOU
uH(popMauy, a TaKKe HaAMKUCEH, 3HAKOB U MHOM TEKCTOBOW U Irpaduueckoil nHpopMauuu
3HAKaMH, BBITIOJIHEHHBIMU pelibePHO-TOUeUHbIM IpudToM bpaiins;

7) IOITyCK CypIOIEepeBOAYNKA M TU(DIIOCYPIOTIEPEBOIINKA;

8) nomyck coOaku-MPOBOJHUKA MPH HATUYUU JIOKYMEHTA, TOJTBEPIKIAIOIICTO
ee creudaspHoe OOy4YeHHME U BbIJABAEMOro mno ¢GopMe W B MOPSAKE, KOTOpPbIE
YCTAHOBJIEHBI TPUKA30M MUHHUCTEPCTBA TPyJa MW COLMAJIBbHOW 3amuThl Poccuiickoi
Oenepanuu ot 22.06.2015 Ne 386m «OO0 yrBepkaeHuu GOPMBI JTOKYMEHTA,
HNOJTBEPKIAIOUIETO CIEHUaIbHOEe O0O0ydYeHHe COOaKU-NPOBOJHUKA, M TMOpsAKa €ro
BBIIaYN».

2.14.3. TpeboBaHUs B 4acTH OOECIICUSHUSI TIOCTYITHOCTH JJIsl HHBAJIUI0B OOBEKTOB,

B KOTOPBIX OCYLIECTBJIIETCS IPEIOCTABICHUE MYHULMUIIAIBHOU YCIYyTH, U CPEIACTB,
UCIIONb3YEMBIX IPU NPENOCTABICHUM MYHHUIMIIAJBHOW YCIYTHM, KOTOPBIE YyKa3aHbl B
noanyHkTtax | — 4 nynkra 2.14.2. agMUHHCTPAaTHUBHOTO PEIIAMEHTA, NPUMEHSIOTCA K
00BEKTaM M CpeJICTBaM, BBEACHHBIM B IKCIUIyaTallMIO WIM MPOMIEAIINM MOJECPHU3ALIUIO,
pekoHcTpyKIuto nociue 1 uroinsa 2016 roxa.

2.15. [lokazaTenu JOCTYIHOCTH U Ka4yeCTBAa MyHUIIMIIATBHOM YCIIYTH, B TOM YHUCJIE
KOJIMYECTBO B3aUMOJCHCTBUI 3aIBUTEINS C JOJKHOCTHBIMU JIMIAMU TP MPEIOCTABICHUH
MYHULMIIATBHOM YCIYTH U UX MPOJIOJIKATEIBHOCTh, BO3SMOKHOCTD MOTYYEHUS
uHGOpPMaIIMKU O XOJI€ MPEAOCTABICHHUS MyHUIIUIATBHOM YCIIyTH, B TOM YHCIIE C
MCIOJIb30BaHUEM MH(POPMAIIMOHHO-KOMMYHUKALMOHHBIX TEXHOJIOTHI, BO3MOXHOCTh
100 HEBO3MOXKHOCTD MOJIyUYEHUSI MyHHUIIUIIAJbHONU YCIyTH B MHOTO(YHKIIMOHAIBHOM



[IEHTPE MPETOCTABICHHS TOCYIaPCTBEHHBIX U MYHUIIUIIATLHBIX YCIYT (B TOM YHCIIC B
IIOJIHOM 00BEME), B JITFOOOM TEPPHUTOPHAIBHOM IOApa3/IeJICHUN OpraHa UCTIOJTHUTEIBHO
pacnopsIMTEILHOTO OpraHa MECTHOTO CaMOYTIPABJICHHSI, IT0 BEIOOPY 3asIBUTEISA
(3KCTEpPPUTOPHUATILHBIN TPHUHIIMIT), TTOCPECTBOM 3aIpoca O MPEJI0CTaBICHUN HECKOJIbKHIX
TOCYAapCTBCHHBIX U (MJIM) MYHHIIMIIAIBHBIX YCIYT B MHOTO(DYHKITMOHAIBHBIX IIEHTPaX
MPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHUIIUTTAIBHBIX YCIIYT, MPETyCMOTPEHHOTO
cratbet 15.1 @enepanvuoro 3akona No210-d3 (koMIIeKCHBIN 3ampoc)

2.15.1. Tloka3arensiMu JAOCTYIIHOCTH HPENOCTABICHHUS MYHMIUIIAJIBHOM YCIIYyI'H
SABJISIFOTCSL:

PaCIIOJIOKCHHOCTD ITIOMCIICHHA, B KOTOPOM BCACTCA IIPUCM, BblJa4a JOKYMCHTOB B
30HC OOCTYIIHOCTH O6IIICCTBCHHOFO TPpaHCIIOPTA,

HaJIn4uc HGO6XOI[I/IMOFO KOINM4YCCTBa CIICOMAJIMCTOB, a TaKXC HOMGHIGHHﬁ, B
KOTOPBIX OCYIICCTBIIICTCA IIPUEM JOKYMCHTOB OT 32UIBPITCJ'ICI>1;

HaJIMYUE HUcYeplbIBatomed HHPopMaluu o crnocobax, MOpsSAKE U CpoKax
PEIOCTaBICHUS MYHHIIMMAIBHOW YCIyrd Ha WHPOPMAIMOHHBIX CTeHAaX, EauHom
nopraine, PecnyOnukanckom noptaie, 0puiIraIbHOM CaliTe MyHULUIIAIbHOTO PaiioHa;

OKa3aHue MOMOILY MHBAIUJIAM B MPEOJ0JICHUN 0apbepoB, MEIIAIOIINX MOITYYECHHIO
VMMM YCIIyT HApaBHE C APYTUMH JIMLIAMH.

2.15.2. TlokazarensiMu KadecTBa MPEIOCTABICHUS MYHUIUIIAIBHOW YCIYTH
SIBJISTFOTCSI:

1) cobmroicHrEe CPOKOB MTPHEMa M pacCMOTPEHHSI TIOKYMEHTOB;

2) coOutoIeHIEe CPOKa TOJIYUCHHUsS pe3ysibTaTa MyHHIIUIIATBHON YCITyTH;

3) orcyTcTBHE OOOCHOBAaHHBIX JKAJO0 Ha HapYIICHHS aJIMHUHHCTPATHBHOTO
perjiaMeHTa, coBeplleHHbIe paboTHUKaMu OpraHa;

4) KOJTMYECTBO B3aUMOJICHCTBUIN 3asABUTENS C JOJDKHOCTHBIMHU JUIaMu (0e3 yueTa
KOHCYJIbTALN):

B3aUMoOJecTBUE 3asBUTENsl C paboTHukamu Oprana wiu  MOL[  npu
MPEAOCTABICHUN MYHULIMIIAIBHON YCIYTH OCYIIECTBIIAETCS OJUH pa3 NP NPeICTaBICHUN

3asBJICHHS CO BCCMH HGO6XOI[I/IMBIMI/I JOKYMCHTAMMU,

OJMH pa3 B cilydae HEOOXOAMMOCTH IIOIY4YEHMsI pe3yJsbTaTa IpEeaoCTaBICHUS
MyHULIMNaabHOW ycnyru B Oprane wim MOI[ B dopme sk3emIuigpa 3JIEKTPOHHOTO
JOKyMEeHTa Ha OyMa>KHOM HOCHUTEJIE.

[TpoaomKUTENBHOCT, OJHOTO B3aWMMOJACHCTBUA 3asBUTENS C JOJDKHOCTHBIMHU
JULAMH TPU MPEIOCTABICHUN MyHUIIMITAIIbHOW YCIYTH HE MPEBBIIIAET 15 MUHYT.

3asBUTEND BIPABE OLICHUTh KAYECTBO IMPENOCTABICHUS MYHULMNAIBHOM YCIYTH C
MOMOIIbIO  YCTPOMCTB TMOJBWKHON pamuoTesieOHHON CBS3M, C HCIOJIH30BAHHUEM
PecnyOnnkaHckoro nopraia, TEpMUHAIBHBIX YCTPOUCTB.



2.15.3. Uudopmanus o x0/1€ MpeI0CTaBICHUS MyHULIUNIATBHON YCIYTH MOXKET OBITh
NOJyyeHa 3asBUTEJIEM B JIMYHOM KaOuHere Ha EnuHoMm noprane, PecnyOnmkaHckoMm
noptane, B Oprane, M®II.

2.15.4. TlpenocraBieHre MyHUITUTAIBHONW YCIYTH OCYIIECTBIIETCS B TI00oM MDI]
10 BBIOOPY 3asBHUTENST HE3aBHUCHMO OT MECTa €r0 KUTEIbCTBA WM MecTa (haKTHUYECKOTO
npoxkuBaHus ~ (mpeObIBaHusg) Ha  Tepputopuu  PecnyOnmuku — TarapctaH 1o
AKCTEPPUTOPHUATBHOMY MTPUHIIHITY.

MYHI/IHI/IHaHI)HaSI yciyra B COCTaBC KOMIIJICKCHOI'O 3aIIpoCa HE IIPCAOCTABIISACTCA.

2.16. 1nbie TpeGoBaHMsI, B TOM YUCIIE YUUTHIBAIOIINE OCOOCHHOCTH MPEI0CTABICHUS
MYHULIUINIATIBHON YCIYTH MO SKCTEPPUTOPUAIIBHOMY IPUHIIMITY (B CIIy4yae, €Cliu
MYHULIMIIATIbHAS YCIIyTa MIPENOCTABISIETCS 110 SKCTEPPUTOPUATIBHOMY MPUHIUITY) U
O0COOEHHOCTH NPENOCTABICHNS MyHUIIMIIAJIbHON YCIYTU B JIEKTPOHHOM (opMe

2.16.1. Ilpu npenocTaBiICeHUH MYHHUIIMIAIBHOW YCIYTHM B JJIEKTPOHHOH (dopme
3asIBUTEIb BIIPABE:

1) monay4yuTh HHGOPMAIIMIO O MOPSAAKE M CPOKAX MPEJOCTABICHUS MYHUIIUTIATLHON
yCIIyTH, pa3Mellennyto Ha Equnom nopraine, PecryOnnkanckoM moprare;

2) mojaTh 3asABJICHHE O TMPEAOCTABICHUM MYHHUIUIAIBLHOW YCIYTHM W HHBIC
JIOKYMEHTBI, HEOOXOJUMBIE JUIsI TIPEIOCTABICHUS MYHUIIMIIAIILHON YCIYTH, B TOM YHCIIE
JOKYMEHTBHI ¥ WH(OPMAIUIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBI B
COOTBETCTBUM C NMyHKTOM 7.2 yactu | cratem 16 PenepanbHoro 3akoHa Ne 210-D3, ¢
UCIIOJIb30BaHKEM PecryOnnkaHCKoro noprana;

3) MOJIyYUTh CBEACHUS O XOJC BBINOJHCHUS 3asBJICHUN O TPEIOCTABICHUH
MYHULIMIATBHON YCITYTH, MOJJAHHBIX B AJIEKTPOHHOU (hopme;

4) OCyIIECTBUTH OLIEHKY KauecTBa MPEIOCTABICHUS MYHUITUTIAILHON YCITYTH;

5) mosyuuTh pe3yabTAT TPEAOCTABICHUS MYHUIMNAIBLHOW YCIyru B Qopme
AIEKTPOHHOIO IOKYMEHTAa;

6) momath *kanmoOy Ha perieHue u aeiicTBue (Oe3merictBue) OpraHa, a TaKkKe €ro
JOJDKHOCTHBIX  JIMI, MYHHUIIMITAJIBHBIX CIY>KallluX TMOCpPeAcTBOM PecmyOnmnkaHcKoro
noprana, Tnoprana (deaepasbHOW TOCYJAapCTBEHHON HWH(OPMAIMOHHOW CHCTEMBI,
oOecrieunBaroIIeil mpoiecc J0cyAeOHOro (BHeCyaeOHOTrO) OO0KaJOBaHUS PEIICHUN U
nercTBui  (Oe3/eiCTBUSI), COBEPIICHHBIX IPU MPEAOCTABIEHUN TOCYJApPCTBEHHBIX U
MYHULIMOAIbHBIX ~ YCIYT  OpraHamy, NPEAOCTABISIONIMMU  T[OCYJIapCTBEHHbIE U
MYHULUMAIBHBIE  YCIYTHM, WX JOJDKHOCTHBIMHM  JIMIIJaMH, TOCYAapCTBEHHBIMH U
MYHUILIATTATBHBIMH CITYXKaITAMH.

2.16.2. ®opMupoBaHHUE 3aSBJICHUS OCYILIECTBISAECTCA IMOCPEACTBOM 3aMOJHEHUSA

AJEKTpOHHON dopmbl 3asiBiieHHs Ha PecnyOiukaHckoMm mopraie 0e3 HeoOXOIUMOCTH
JOTIOJTHUTENIbHOM MO/1auu 3asiBJICHUS B KaKOU-TnO0 UHOM opme.

2.16.3. Tlpu ¢popmupoBaHuM 3asBICHUS] 00ECIICUNBACTCS:

1) BO3MOKHOCTb KOIIMPOBAHWA MW COXPAHCHHUSA 3adBJICHHA M HHBIX JTOKYMCHTOB,
HCO6XOI[I/IMBIX I IPpEJOCTABIICHUA YCIIYTHU,



2) BO3MOXKHOCTH 3allOJHCHHSI HECKOJBKAMHU 3asBUTEISIMUA OJHOW 3JICKTPOHHOM
dbopmbl 3asBIEHUS TPU OOpaIeHHMH 3a YCIyraMu, MPEAToararoliMu HaIlpaBiIcHUE
COBMECTHOTO 3asIBJICHUSI HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXXHOCTH IEYaTH Ha OYMaKHOM HOCHTEJEC KOIMHUH 3JICKTPOHHOH (HOpMBI
3asIBJICHUS;

4) coxpaHCHHE paHEe BBEJCHHBIX B JJICKTPOHHYIO (HOpMy 3asBICHHS 3HAUCHHH B
000 MOMEHT M0 >KEJIaHUIO TO0JIb30BaTelisd, B TOM YHUCJE MPU BO3ZHHUKHOBEHUU OUIMOOK
BBOJIa M BO3BpATE /JIs MIOBTOPHOI'O BBOJIa 3HAUECHUM B AJIEKTPOHHYIO (DOPMY 3as1BIICHUS;

5) 3amosHeHUE MmoJiel IEKTPOHHON (POPMBI 3asBJICHHUS 70 Havajla BBOJA CBEICHUIA
3asBUTEJIEM C MHCIOJIb30BaHUEM CBelleHu, pasmenieHHbix B ECHUA, u cBeaeHui,
onyOJMMKOBaHHBIX Ha PecnyOnuMkaHCKOM TMOpTajie, B 4YacTH, Kacarollehcs CBEICHUH,
OTCYTCTBYIOIIUX B €IMHON CUCTEME UACHTU(MUKAINK 1 ayTCHTU(UKAITIH;

6) BO3MOXHOCTH BEpPHYTHCS Ha JIIOOOW W3 ITANOB 3aIlOJIHEHUS SJICKTPOHHOM
(dopMbI 3asBiIeHHs 6€3 TOTEPH paHee BBEACHHON HH(POpMAIIHH;

7) BO3MOXKHOCTH JOCTyNa 3asBUTCIIA K paHee ITOJaHHBIM KM 3asBJIICHHUSIM B
TEYECHUE HE MEHEE OJIHOTO TOjla, a TaK)KE YaCTUYHO CPOPMUPOBAHHBIM 3asBICHUSM - B
TE€UEHUE HE MEHEE 3 MECSLIEB.

2.16.4. 3anuch 3asBuTened Ha npueM B MOI] (manee - 3amuch) OCYIIECTBISETCS

nocpencTBoM PecrybnkaHckoro noprana, refnedona KoHTakr-nienrpa MOIL.

3asgBUTENIO0 MPETOCTABIISIETCS BO3MOXKHOCTH 3allMCU Ha JIIOObIE CBOOOJIHBIE ISt
npuemMa JaTy W BpeMsl B Mpejieliax yCTAHOBJICHHOTO B MHOTO(YHKIIMOHAJIHLHOM IIEHTPE
rpaduka mpuema.

3anuch Ha OMNPEACIICHHYIO JaTy 3aKaHYMBAETCS 3a CYTKM /10 HACTYIUICHUS JTOMU
JTaTHhl.

JIist ocymiecTBIEHUST MPpEABAPUTENILHON 3alUCcu MocpencTBoM PecmyOimkanckoro
nmopraja 3asBUTENI0 HEOOXOJWMO yKa3aThb 3alpaliivBacMbleé CUCTEMOW JaHHBIE, B TOM
qyuclie:

bamMuHio, UM, 0TYECTBO (ITPH HAJTUIHUH);
HOMeED TenedoHa;

aipec JIEKTPOHHOM MOUTHI (I10 JKEITAHUIO);
JKeJTaeMylo J1aTy U BpeMs IIpueMa.

B ciydae HECOOTBETCTBUSI CBEIEHUH, KOTOpbIE COOOIIMI 3asBUTENb MpPH
NPEABAPUTEIBLHOM 3allMCH, JOKYMEHTaM, MPEICTABIECHHBIM 3asABUTEIEM IIPU JINYHOM
pueMe, IMpEABAPUTEIIbHAS 3alUCh AHHYJIUPYETCS.

[Ipn ocymiecTBiIeHUH MPEABAPUTEIBHON 3alKMCH 3asBUTEII0 00€CIeunBaAETCS
BO3MOXHOCTh pacreydararbh TaJlOH-MOATBEpKIAeHUE. B cioyuae, eciu 3asBUTENb COOOIIMUT
aZpec AJIEKTPOHHOW MOYTHI, HA YKa3aHHBIA aJpec Takke HampasisieTcss MHGopMalus o
NOJATBEPKIACHUU NPEIBAPUTEIHLHOM 3aIIUCH C YKa3aHHUEM JIaThl, BDEMEHU U MECTa IIprema.



[Ipn ocCylecTBIEHUM MPEABAPUTENBHON 3allMCU  3asiBUTENIb B 00s3aTEIBHOM
nopsjike HUHGOPMHUPYETCS O TOM, YTO MpPeABAPUTEIbHAS 3aIIUCh AHHYJIHPYETCA B Cliydae
€ro HEesIBKU 10 UCTEYEHUU |5 MUHYT C HA3HAYEHHOTO BPEMEHH MpHUEMa.

3asBUTEND B JIF0OOE BpEMsI BIPABE OTKA3aThCS OT MPEIBAPUTEIBHON 3aIIUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPIICHMS HWHBIX JEUCTBHUM, KpOMeE
MPOXOXKACHUS WACHTU(UKAIMU U ayTeHTU(UKAIMK B COOTBETCTBHH C HOPMATUBHBIMHU
npaBoBbIMU akTamMu Poccuiickoit @enepanuu, yKa3aHus LeIM IpHEMa, a TaKxkKe
NpEAOCTABICHUSI CBEJCHHI, HEOOXOMUMBIX I pacyera JIUTEIHHOCTH BPEMEHHOTO
MHTEpBaJIa, KOTOPBIA HEOOXOIMMO 3a0pOHUPOBATH JJIS IPUEMA.

3. CocTas, nocJjie10BaTEJIbHOCTH U CPOKHU BBITOJTHEHUS] AIMHUHUCTPATUBHBIX
npouexyp, Tpe6oBaHus K MOPAAKY UX BbINOJHEHUSI, B TOM YHCJIe 0COOeHHOCTH
BbINOJIHEHHUS aIMUHUCTPATHBHBIX MPOLEAYP B JJIEKTPOHHOH Gopme, a TaKkKe

0CO0EHHOCTH BBINOJIHEHNSI A/IMUHUCTPATUBHBIX NMPOLEAYP B
MHOTO(PYHKIMOHAJBHBIX HEHTPaX

3.1. Onucanue nocieaoBaTeIbHOCTH AEHCTBUM NP MPEAOCTaBICHUN
MYHULIMIAIBHON YCIIyTH

3.1.1. [IpenocraBieHre MyHUIIMIAIBHOW YCIYTM BKJIIOYAET B ceOsl CIEIyIOIIHe
aIMUHUCTPATUBHBIC TTPOTICTYPHI:

1) KOHCYJIbTUPOBAHHUE 3aSIBUTECIIS;

2) IpUHATHE M  PACCMOTPCHHME KOMILUICKTa JOKYMEHTOB, MPEACTaBICHHBIX
3asBUTEJIEM;

3) HampaBJIcCHUE MEKBEIOMCTBEHHBIX 3allPOCOB B OpraHbl, Yy4YacCTBYIOIIHE B
IIPEAOCTABIEHUA MYHULIUTIATIBHON YCIIYTH;

4) MOATOTOBKA pe3yJibTaTa MyHHUIIUIATBHON yCIyTH;
5) BeIaua (HanpaBICHKE) 3asBUTEITIO PE3yJIbTaTa MyHHUIIUTIAIBHOW YCITYTH;
6) UCTIpaBJICHUE TEXHUYECKUX OLINOOK.

3.2. Oxa3aHue KOHCYNbTALUN 3asIBUTEIIO

3.2.1. OcHOBaHMEM Hayaja BBIMOJTHEHUS aIMUHUCTPATUBHOU MPOIEAYPHI SBISACTCS
oOparreHre 3asgBUTENS MO BOIMPOCAM, CBSI3aHHBIM C MPEJOCTABICHHEM MYHHIUTIATBHON
YCIIYTH.

JIOMKHOCTHBIM ~ JTMLIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINIOJIHEHHUE
aJIMUHHUCTPATUBHOM NIPOLIEAYPHI, SIBISETCS:

npu obpamennn 3asputens B MOI — paborauk MDII;



npu obOpamienun 3asBuTens B Opran — cekperapb VCHOIHUTETbHOTO KOMHTETA
VY pMaHaeBCKOTOCENbCKOIO MOCENEeHUs (J1ajee - JTOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32
KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENL BIpaBe OOPATHTHCS 3a KOHCYJbTAIMEH O TOPSJIKE W CPOKax
peAOCTaBICHUS MyHUIIUTTAIBbHOW yciryrd B M®L] mnuHo u 1o TenedoHy U JIEKTPOHHOM
1ourTe.

PabotHuk M®I] KoHCYNbTHpYET 3asBUTENA, B TOM 4YHCIE MO COCTaBy, (opme
NPEACTABISAEMON JOKYMEHTAUUU U APYTUM BOINPOCAM I MOJYYEHUS MYHULMIATbHON
YCIIYTH.

3asgBUTEIb MOXET TMOJYyYUTh UHOOPMAIMIO O TOPSIKE MPEJOCTABICHUS
MYHUIIUITAIBHON ycayru Ha oduinansHoM caiite MOI] http://mfcl6.tatarstan.ru.

AI[MI/IHI/ICTpaTI/IBHBIG npoucaypbl, yYCTAaHABJIMBACMBIC HACTOAIOIMM  ITYHKTOM,
BBIITIOJIHATOTCA B ACHD O6paHIeHI/I$I 3asBUTCIIA.

PGBYHBTaTaMI/I BBIITOJIHCHU A AIMHUHUCTPATHUBHBIX nmpoucayp SABJIAIOTCA
KOHCYJIbTalluA I10 COCTABY, (I)opMe HpeﬂCTaBHHeMOﬁ AJOKYMCHTAIIMN U APYI'MM BOIIPpOCAM,
H€O6XOI[I/IMBIM AJIA IIOJIYYCHHUA MYHHHHHaHBHOﬁ YCIIYT'H.

3.2.3. 3asBUTENb BIpaBe ooparuthes B Oprad no tenedoHy U 3JIEKTPOHHOM MmoyTe,
a TakXe TOJy4YuTh KOHCyJIbTaluio Ha PecmyOnukanckom moprane, caiite OpraHa o
MOPAJIKE U CPOKAxX IMPEJOCTABICHUS] MYHUIIUIIAILHOW yCIIyTH, B TOM YHCIIE 1O COCTaBy,
dbopMe TpencTaBIIEeMOW JOKYMEHTAlMM W JAPYTHM BONpOCaM JUIsl  TOTYYCHUS
MYHHUIUMIAIBHON YCIYTH.

JIOMKHOCTHOE ~ JIMIIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBaHHE HUHPOPMUPYET
3asiBUTEIS B COOTBETCTBUM C TpeOOBaHUSAMU MyHKTa 1.3.4 aIMHHHCTPAaTUBHOIO
perjlaMeHra.

AJIMUHUCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIC HACTOSAIIMM ITYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHUE TPEX pabOUUX AHEH cO AHS MOCTYIUIEHUS OOpalleHHs.

Pe3ynpraTaMy ~ BBINOJHEHUS  AJAMHHHUCTPAaTUBHBIX  NPOLENYp  SBISIOTCS:
KOHCYJIbTALIUM TIO COCTaBy, (OpMe MPEACTABISIEMON JOKYMEHTALIMHU U IPYTUM BOIIPOCAM,
HEOOXOIUMBIM ISl TOTYYEHUSI MyHULIMTIATBHOM YCITYTH.

3.3. [IpunsiTHie U PaCCMOTPEHUE KOMILJIEKTA TJOKYMEHTOB,
MIPEJICTABIICHHBIX 3asIBUTEIIEM

3.3.1. IlpueM OOKYMEHTOB AJisi MPEIOCTABJICHUS MYHUIMIIAIBHON YCIYTH 4Yepe3
M®II win ynanennoe padbouee mecto MDII,

3.3.1.1. 3asBurens (mpencTaBUTeNb 3asBUTENs) oopamaercs B MOI] ¢ 3ampocom o
PEeIOCTAaBICHUU MYHUIIMITAIIbHON YCIYTH U MPEACTABISIET JOKYMEHThI B COOTBETCTBUH C
MYHKTOM 2.5 aJIMUHUCTPATUBHOIO PErJIaMEeHTa.



3.3.1.2. Pabotauk M®II, Benymumii mpuem 3asBICHUN:
OTIpeIeIsIET MPeAMET OOpaICHIS;

YIOCTOBEPSCT JINYHOCTH 3aSBHTEIIS;

IIPOBOJIUT IPOBEPKY MOJHOMOYHH JIUIIA, TI0IAFOIIET0 JIOKYMEHTHI,

IMPpOBOAUT IIPOBCPKY COOTBCTCTBUA OOKYMCHTOB TpC6OBaHI/IHM, YKa3aHHBIM B
ITYHKTC 2.5 AIMHUHHUCTPATHUBHOT'O PCTJIAMCHTA,

3aroJIHSET JICKTPOHHYIO hopMmy 3asBieHus B AUC MOIL];

IIpru OpeaAoCTaBICHUN JOKYMCHTOB, YKA3aHHBIX B ITYHKTC 2.5 AJIMUHUCTPATUBHOTO
periiaMCHTa Ha 6YM8)KHOM HOCHUTCJIC, OCYHICCTBJICT CKAaHUPOBAHHC IIPCACTABIICHHBIX
JOKYMCHTOB,;

pacrieuatbiBaet 3asBieHue u3 AUC MOLI;
IepeacT 3asiBUTEIIIO HA IPOBEPKY U MOANMCAHUE;
IIOCJIE MOANKMCAHUs CKaHUPYyeT noanucanHoe 3assiuenne B AUC MOLI;

3arpyxaetr B AUC MOI] nokyMeHTbI, TPeICTaBIICHHbIE B JIEKTPOHHOU (hopme niu
AJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX IOKYMEHTOB, (DOPMHUPYET JIEKTPOHHOE JIETIO;

BO3BPAIACT ITIOAIIMCAHHOC 3asABJICHUC U OPUT'MHAJIbI 6YMa)KHI>IX JOKYMCHTOB,;
BbBIAACT 3a4ABUTCIIIO PACIIMCKY B IIPUCME NTOKYMCHTOB.

A)IMI/IHI/ICTpaTI/IBHBIe npoocaypbl, YCTaHABJIMBACMBIC  HACTOAIIUM  IIYHKTOM,
BBIITIOJIHATOTCA B ACHD 06pameHH5{ 3asBUTCIIA.

PesyanaTaMH BBIIIOJJTHCHUA aJIMHUHUCTPATUBHLBIX IPOUCAYP ABJIAIOTCA: TOTOBOC K
OTIIPABKEC 3asBJICHUC U ITAKCT JOKYMCHTOB.

3.3.1.3. Pabotauk MO®I] HanpaBnseT nakeT JOKYMEHTOB, IPUHATHIX OT 3asiBUTEINS B
Opran B 37eKTpoHHOU (popMe (B cOCTaBe MAKETOB AJECKTPOHHBIX JI€JI) B TEUCHUE OJHOTO
pabouero JHs co THS 0OpaIeHus 3asiBUTENS B CTPYKTypHOE noapasaenenue MOIL.

Pe3ynbraTaMy BBITIOJIHEHUSI AIMUHUCTPATUBHBIX MPOLETYP SABISIOTCS: 3asBJIICHUE U
MaKeT TOKYMEHTOB (JIEKTPOHHOE JIEJI0), HampaBiieHHble B OpraH, MoCpeCTBOM CHUCTEMBbI
AIEKTPOHHOTO B3aUMO/ICUCTBUSI.

3.3.2. IlpueM HOOKYMEHTOB i MPEAOCTABICHHUS MYHULUIAIBHOW YCIYTU B
ANEKTPOHHOM (hopme uepe3 PecryOimnkaHCckuii mopTail.

3.3.2.1. 3asgButenp s MOAA4YM 3asBJICHUS B JJIEKTPOHHON (OpMe BBINOIHIET
CIEAYIOIINE NEUCTBUS:

BBIIIOJIHACT aBTOPU3ALUIO,



OTKpBIBAaET (DOPMY SIEKTPOHHOTO 3asIBJICHUS;

3anonHgeT (OpMy  BJEKTPOHHOTO  3asiBICHHSA, BKIIOYAIOUIYI0O  CBEJCHUS,
HE00X0AMMBbIE U 00s13aTENbHBIE VISl IPEIOCTABICHUS MYHUIIUIIAIBHON YCIIYTH;

MPUKPEIUIET JOKYMEHTHI B JJCKTPOHHOW (OpME WM DIIEKTPOHHBIE OOpa3bl
JTOKYMEHTOB K (hOpMe 3JIEKTPOHHOTO 3asBICHUS (TIPH HEOOXOIUMOCTH);

MOATBEP)KIAACT (aKT O3HAKOMJICHHS M COTJACHS C YCJIOBHSAMH W IOPSIKOM
MPEAOCTABICHUS MYHHUIIUIAIBHOW YCIYyTd B JJICKTPOHHOW ¢opMe (yCTaHaBIMBACT
COOTBETCTBYIOIYIO OTMETKY O COTJIaCHH B (POpPME 3IEKTPOHHOTO 3asIBICHHS );

NOATBEPKIAET  JOCTOBEPHOCTh  COOOIICHHBIX  CBEAEHUH  (YyCTaHABIMBAET
COOTBETCTBYIOIYIO OTMETKY B (JOPME NEKTPOHHOTO 3asBJICHMUS);

OTIIPABJISIET 3aII0JHEHHOE JJIEKTPOHHOE 3asBJICHHUE (HAXKMMAET COOTBETCTBYIOILYIO
KHOIIKY B (pOpMeE RIIEKTPOHHOT'O 3asIBICHHUS);

AIIEKTPOHHOE 3asIBJICHHE MOJIUCHIBAETCS B COOTBETCTBUU C TPEOOBAHUAMHM ITYyHKTa
2.5.3 aIMUHHACTPATUBHOTO PETJIAMEHTA;

MoJIydacT YBCAOMIICHUC 00 OTIIPAaBKC 3JICKTPOHHOI'O 3a4BJICHUAI.

dopMmaTHO-JIorHYecKas nMpoBepka CHOPMUPOBAHHOTO 3aSIBICHHS OCYIIECTBIIACTCS
MOCJIE 3aIllOJTHEHUS 3asBUTENIEM Ka)XJ0T0 W3 MOJIeH AIEeKTpOHHOUM (GopMebl 3asBieHus. [Ipu
BBISIBIICHUY HEKOPPEKTHO 3aITOJIHEHHOTO TIOJIS AJICKTPOHHON (DOPMBI 3asBIICHUS 3aSBUTEIb
YBEIOMIISICTCS] O XapaKTepe BBISBJICHHON OIMMOKH U MOPSAKE €€ YCTPAHSHHSI TIOCPEACTBOM
MH(POPMAITMOHHOTO COOOIIEHUSI HEMOCPEACTBEHHO B AJIEKTPOHHOU (popMe 3asiBIICHUS.

AI[MI/IHI/ICTpaTI/IBHBIG npoocaypbl, YCTAaHABJIMBACMBIC HACTOAIIUM  ITIYHKTOM,
BBIIIOJIHAIOTCS B ACHD O6paH_ICHI/I$I 3asBUTECIIA.

Pe3ynpraramu BBINIOJTHEHU S aIMUHUCTPATUBHBIX 1101 (211%0) SIBJISTFOTCA
AJIEKTPOHHOE JI€JIO, HampasieHHOe B OpraH MOCPEICTBOM CHUCTEMBI JJIEKTPOHHOTO
B3aUMOJEUCTBUSL.

3.3.3. PaccMoTpeHure KoMIUIeKTa JOKYMEHTOB OpraHoM.

3.3.3.1. OcHoBaHHMEeM Hayaja BBIIIOJIHEHUS aJMUHUCTPATUBHON MPOLIEAYPHI
SBIISICTCS  TIOCTYIUICHWE 3asBICHUS W HWHBIX JIOKYMEHTOB, HCOOXOIWMBIX  JUISI
IIPEIOCTABICHUS MYHUITUTIATBHON YCITYTH.

JIOIKHOCTHBIM ~ JTUIOM ~ (pa0OTHMKOM),  OTBETCTBEHHBIM 33  BBINOJHEHUE
aAMUHUCTPATUBHOM TPOLEAYphl SBISIETCS cekpeTapb VcnoiHuUTenpHOrO KOMHUTETa
VYpMaHaeBCKOTO CEIbCKOTO MOCENEHUs (Aajiee - JOJKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
pHEM JIOKYMEHTOB):



3.3.3.2. JI0JDKHOCTHOE€ JIMIIO, OTBETCTBEHHOE 3a IMPHUEM JIOKYMEHTOB, B Cllydae
oOpaleHus 3asBUTENS C 3asiBIeHneM B Opras:

OTpeseNsieT MpeaAMET 0OpallleHus;
YCTaHABJIMBAET JUYHOCTH 3asIBUTEIIS;
MPOBOJUT MPOBEPKY MOJTHOMOYHI JIMIIA, TIOJIAIOIIETO IOKYMEHTHI,

MPOBOJUT TMPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAHUSIM, YKa3aHHBIM B
NyHKTE 2.5 aAMUHUCTPATUBHOTO PETJIaMEHTAa, IPOBEPKY COOTBETCTBUS NMPEACTABICHHBIX
JOKYMEHTOB  yCTAHOBJICHHBIM TpeOoBaHMSAM (Hamjexaiiee oQopmiieHHe KOMui
JNOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX IMOJYUCTOK, NPUIMCOK, 3a4EPKHYTBIX CJIOB M
WHBIX HE OTOBOPEHHBIX UCIIPABJICHHI );

3aMOJHSAET  AJEKTPOHHYIO  (opMy  3adBJICHHMS B aBTOMATU3UPOBAHHOM
MH()OPMAIMOHHOW CHCTEME, MPEJHA3HAYEHHON JMJId OKa3aHus TOCYJapCTBEHHBIX U
MYHULIMIAIBHBIX YCIYT;

IIPU NIPEIOCTABICHUN JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.5 aAMUHHUCTPATHUBHOTO
pernamMeHTa Ha OyMa)XHOM HOCHUTENE, OCYIIECTBIISIET CKaHWPOBAHHUE INPEACTABICHHBIX
JOKYMEHTOB;

pacrnevaTblBaeT 3asBJICHUE;
nepeaeT 3asIBUTEIII0 Ha TPOBEPKY U MOAMKUCAHUE;
MOCJIE MOANKUCAHUS CKAHUPYET NOANUCAHHOE 3asIBJICHHUE;

3arpy»aet B ABTOMATHU3UPOBAHHYIO UH(OPMAITMOHHYIO CUCTEMY,
IIPEIHA3HAYCHHYI0 JUIi OKa3aHWs TIOCYHApPCTBEHHBIX W MYHUUUIIAIBHBIX  YCIYT
JIOKYMEHTBI, TPEJCTAaBICHHBIE B JJICKTPOHHON (opMe WM JIIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, POPMUPYET AIEKTPOHHOE JETI0;

BO3BpalllaeT IOAMUCAHHOE 3asABJICHUE M OPUTHMHAIBI OyMa)KHBIX JIOKYMEHTOB
3asIBUTECIIIO;

BbLIACT 3asABUTCIIIO PACIIUCKY B IIPUCME NOKYMCHTOB.

B ClIydac HaJIN4us OCHOBaHUM IJIs1 OTKa3a B IIPUCMC NOKYMCHTOB HOJIZKHOCTHOC
JIMIO, OTBCTCTBCHHOC 3a IIPHCM JOKYMCHTOB, YBCAOMIEICT 3asiBUTCIII O HAIWYUHA
HpeHHTCTBI/Iﬁ Jil IpueMa 3adBJICHHUA W BO3BpallacT EMY IOOKYMCHTBI C 00BICHEHHUEM
COACPIKaHNA BbIABJIICHHBIX OCHOBaHUM AJIs1 OTKa3a B IIPUEME JOKYMCHTOB.

3.3.3.3. JIOJKHOCTHOE JIMLO, OTBETCTBEHHOE 3a NPHEM JIOKYMEHTOB, IOCIIE
MOCTYTUICHUS IOKYMEHTOB Ha PACCMOTpPEHUE:!

IIPUCBAaNBAET 3asIBJICHUI0 HOMEP B COOTBETCTBUM C HOMEHKJIATYpPOM JI€71 M CTaTycC
«IIpoBepka TOKyMEHTOBY;



M3y4yaeT MOCTYNHUBIIUE 3JIEKTPOHHBIE JI€]a, B TOM YKCIIE€ MPUIOKEHHbBIE 3asBUTEIEM
JIOKYMEHTBI B 3JIEKTPOHHOU (POpME U 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IMPOBCPACT KOMIINICKTHOCTDb, YATACMOCTDb 3JICKTPOHHBIX O6pa3OB JOKYMCHTOB;

MpPOBEPSICT COOJIOJICHUE YCIOBUM JIEUCTBUTEIBLHOCTHA HSJICKTPOHHOW MOJAMUCH,
MOCpeICTBOM  OOpamieHus Kk EnuHoMy mopramy (B cioydae, €clid  3asBUTENIEM
MPEJICTABIICHBI AJIEKTPOHHBIE JOKYMEHTHI, MOJITACAHHBIE YCUJICHHOMN
KBTU(PUITUPOBAHHON AJIEKTPOHHOMN MOJINHUCHIO).

[Ipy HamumMy OCHOBAaHWM, NPEAYCMOTPEHHBIX IYHKTOM 2.7.1 aIMMHUCTPATUBHOIO
peraamMeHTa, MOJATOTABIMBACT TMPOCKT pelieHus 00 OTKa3e B MpHEME JIOKyMEHTOB,
HEOOXOAUMBIX JUUIsl PEAOCTaBICHHUSI MyHUIIUIIAIBHON YCIIYTH.

B cnywae, ecium B pe3ynbTaTe NPOBEPKU YCUIICHHOW KBadu(DUIIMPOBAHHOMN
AJIEKTPOHHOM TMOJIITUCH BBISIBIICHO HECOOJIIOICHUE YCIOBUHN €€ IeHCTBUTEIBLHOCTH, MPOEKT
penieHus: 00 0TKa3e JOJDKEH coJiepKaTh MyHKTHI ctatbu 11 denepanbHoro 3akoHa Ne 63-
@3, KOTOpBIE OCITYKUIIM OCHOBAHUEM JIJISL €70 IPUHSATHUS.

[Tpoexkt pemieHus o0 oOTkaze B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTaBICHUS] MYHUIIUIIAJIbHONW YCIIYTH, C yKa3aHUEM IMPUYMH OTKa3a (B Cilydae, eCiu
OCHOBaHUSl JJi1 OTKa3za B IpPUEME JOKYMEHTOB, HEOOXOAMMBIX [UIsl MPEAOCTaBICHMUS
MYHHIIMIIATFHONW YCIIYTH, CBA3aHBI C HAPYIICHHEM YCTAaHOBICHHBIX TPEOOBAHH K TaKUM
JOKYMEHTaM, OCHOBaHHs /Jisi OTKa3a B TpUEME TOKYMEHTOB JIOJDKHBI COJEpPIKATh
uH(pOpMaLMI0O 0 HAMMEHOBAaHUM JIOKYMEHTOB (MH(pOpPMALIMM, CBEJICHUI), KOTOpBIE HE
MPENCTaBICHBI, COJEPKaT HEJAOCTOBEpHbIE U (WJIM) MPOTUBOPEUYMBBIE CBEICHUS,
opopMIIEHBI C HapyIIEHWEM YCTAHOBJCHHBIX TpeOoBaHWIl), HaNpaBisieTcs Ha
COTJIACOBAaHME B YCTAHOBJICHHOM IMOPSAJIKE TOCPEICTBOM CUCTEMBI 3JIEKTPOHHOTO
JIOKyMEHTO000poTAa.

CornacoBanue mpoeKTa perieHus: 00 oTkasze B MpHeMe IOKYMEHTOB, HEOOXOIUMBIX
JUISL  TIPEJOCTABICHUS  MYHULMNAIBHOW  YCIYyTH, OCYLIECTBISETCS B  MOPSAKE,
IPEAYCMOTPEHHOM IMYHKTOM 3.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA.

B caydae OTCyTCTBMSL OCHOBaHMM JJIsi OTKa3a B IpUeME JOKYMEHTOB,
MPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aAMUHUCTPATUBHOTO PETJIaMEHTa, JOJKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a MpPHUEM JOKYMEHTOB, B TEUEHHME OJHOTO paboyero AHS CO JIHA
NOCTYIUJICHUSI 3asBJICHUS, HAMPABIIAET 3asABUTENI0, YKA3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEIOMJIEHHE O IMOCTYIUIEHUU 3asBJICHUSA, COJAEPIKAIEe BXOASUIMN PETUCTPALMOHHBIN
HOMEp 3asBJICHUS, JaTy TMOJIyYeHHUS 3asBJICHUS, IEpPEYeHb HAUMEHOBaHUU (ailyioB,
MPEJICTABICHHBIX K HEMY JOKYMEHTOB, JATy IOJIyYEHHS pEe3yJbTaTa MYHULHUIIAIBHON
YCIIYTH.

3.3.3.4. MHUcnonuenue mnpouenyp, ykazaHHbix B myHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATHBHOTO  PErJIaMEHTa, TMPU HAIMYAKA  TEXHUYECKOW  BO3MOXKHOCTH
OCYIIIECTBIISIETCS. B aBTOMAaTUYECKOM PEXUME C HMCIOJIb30BAaHUEM aBTOMATH3UPOBAHHOU



MH(POPMALIMOHHONW CHUCTEMBI, MPEJHA3HAYEHHON [UIsi OKa3aHWs TOCYJapCTBEHHBIX H
MYHULIANIAIBHBIX YCIIYT.

3.3.3.5. AAMUHHCTpAaTHBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE IIyHKTOM 3.3.3
aAMUHUCTPATUBHOTO PETJIAMEHTA, BBIIOIHIIOTCA B TEUEHUE OJHOTO padoyero AHS CO THS
IOCTYIUICHUS 3asBJICHUSI HA PACCMOTPEHHE.

PGSYJ'IBTaTaMI/I BBIIIOJIHCHHA aIMUHHUCTPATUBHLIX MPOUCAYP SABIIAIOTCA: HpHH?ITBIﬁ
Ha pAaCCMOTPCHUC KOMIUICKT AJOKYMCHTOB HJIM IIPOCKT PCIICHUA 00 OTKase B IIpUEMe
JOKYMCHTOB, H€O6XO,ZII/IMI>IX IJIA IIPCIOCTABICHUA MYHHHHHaHLHOﬁ YCIIYT'H.

3.4. HampaBieHue MeXBEIOMCTBEHHBIX 3aIIPOCOB B OPraHbl, yYaCTBYIOIINE B
IIPEIOCTABICHUN MyHUIMIIAIBHON YCIIYTH

3.4.1. OcHoBaHMEM Hayaja BBIIOJHEHUS AaJIMHHHCTPATUBHOM MpPOLEAYpPbI
ABJIIETCSA TMOJY4YEHHE JODKHOCTHBIM JIMIOM (paOOTHHKOM), YIOJHOMOYEHHBIM Ha
BBIMOJIHEHUE AJIMUHUCTPATUBHOM MPOLEAYPHl, OT JIOJDKHOCTHOrO JHua (pabOTHHUKA),
OTBETCTBEHHOTO 3a IIPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS JOKYMEHTOB.

I[OJDKHOCTHBIM JINIIOM (pa6OTHI/IKOM), OTBCTCTBCHHBIM 3a BBIITOJIHCHHUC
aIIMHHHCTpaTHBHOﬁ npoucaypnl, ABJCTCA CCKPCTApPb HMcnoJHUTeIbHOTO KOMUTETA
praHaeBCKOFO CCJIBCKOI'O ITOCCJICHHUA (zlaﬂee - JOJDKHOCTHOC JIHNIIO, OTBCTCTBCHHOC 3a
HalpaBJICHUC MCIKBCIOMCTBCHHBIX 3anp0c013).

3.4.2. JIOJ5KHOCTHOE JMI0, OTBETCTBEHHOE 3a HAIPAaBJICHUE MEKBEIOMCTBEHHBIX
3anpocoB, (POPMUPYET W HANPABISIET B DJIEKTPOHHOU (PopmMe MOCPENCTBOM CHUCTEMBI
MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJEUCTBUS (P OTCYTCTBUM TEXHHYECKOU
BO3MOXHOCTH — WHBIMH CIIOCOOAMH) 3ampochl O MPEAOCTABICHUU JOKYMEHTOB U
CBEJICHUH, IPETYCMOTPEHHBIX IYHKTOM 2.6.1 aIMUHHUCTPATUBHOTO PETJIAMEHTA.

A)IMI/IHI/ICTpaTI/IBHBIe npoocaypbl, YCTaHABJIMBACMBIC  HACTOAIIUM  IIYHKTOM,
BBIITOJIHAIOTCA B ACHDb ITPHUHATHUA 3aABJICHUA HA PACCMOTPCHUC.

Pe?;y.HBTaTaMI/I BBIITOJIHCHU A AIMUHUCTPATUBHBIX mpoucayp SABJIAIOTCH .
HaIIpaBJICHHBLIC B Opradbl BJIAaCTH U (I/IJ'II/I) MMOABCAOMCTBCHHBIC OpraHaM BJIaCTHU
OopraHu3alnuyn 3aIpoOChl.

3.4.3. CnenyaiucTbl NOCTABIIMKOB JAHHBIX HA OCHOBAHHUH 3alIPOCOB, MOCTYMHUBIINX
4yepe3 CHUCTEMY MEXBEIOMCTBEHHOTO 3JEKTPOHHOI'O B3aMMOJEHCTBHS, MPEIOCTABISIOT
3ampammBaeMble JOKYMEHTHl (MH(OpMalMio) WIM HalpaBisiOT YBEIOMIJICHUS 00
OTCYTCTBHM JOKyMeHTa M (wiu) HH(OpMalWU, HEOOXOIUMBIX IS NPEeIOCTaBICHUS
MYHMIIMIIAJILHON yCITyTH (J1ajee — yBe1oMIIeHHe 00 0TKase).

AIMUHUCTpAaTUBHBIE TPOIEAYPHI, YCTAHABIMBAEMBIC HACTOSIIUM  ITYHKTOM,
BBITIOJIHAIOTCSL B TEUCHHE TpeX pabouyux THEW CO HS MOCTYIUICHUS MEXBEIOMCTBEHHOTO
3ampoca B OpraH WM OPTaHU3AINIO, MPEAOCTABIISIIONINE TOKYMEHT U WH()OPMAITUIO, €CITH
UHBIE CPOKHM TOATOTOBKM M HANpPAaBJICHHs OTBETAa HAa MEXBEIOMCTBEHHBIM 3ampoc He



YCTaHOBJIICHBI  (pefepaTbHBIMU  3aKOHAMHU, TMPABOBBIMHU  akTaMu [IpaBUTenbCcTBa
Poccuiickoii denepanuu U NPUHITHIMU B COOTBETCTBUU C (eepaibHbIMU 3aKOHAMU
HOPMATHUBHBIMU MPABOBbIMU akTamu PecniyOimku TaTapcTaH.

Pe3ynbTaTaMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYDP SBISIOTCA: JOKYMEHTHI
(cBeneHus), HEOOXOAWUMBIE [JIsl TMPENOCTABICHUS MYHUIMIIAIBHOMW YyCIyrd, Jubo
yBeJoMIIeHHEe 00 OTKasze, HalpaBJICHHbIE JIODKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a
HaIpaBJIeHUE MEXBEIOMCTBEHHBIX 3alIPOCOB.

344, I[OJ'DKHOCTHOC JIMIO, OTBCTCTBCHHOC 3a HAIIPABJICHUC MCIKBCAOMCTBCHHBIX
3aIllpOCOB:

IOJTy4yaeT 3alpallliBaeMble 4Yepe3 CHCTEMY MEXKBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aUMOJEUCTBUSL  JOKYMEHTHl  (CBEICHMsI), HEOOXOAUMBIE JJsi  MPEAOCTaBICHUS
MYHULIUNIATBHON yCIyTH, JINOO yBeAOMJIEHHME 00 OTKa3e MpU OTCYTCTBHM JOKYMEHTa U
(wm) uadopmanuy;

[P HAJIMYAHA OCHOBAHUW, MPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aJIMUHUCTPATUBHOTO
periiaMeHTa, MOATrOTaBIMBAET MPOEKT pelieHus 00 OTKa3ze B IpUEMEe JOKYMEHTOB,
HEOOXOJIUMBIX ISl IPEIOCTABICHUS MYHULIMTIATBHON YCIIyTH.

[IpoekT pemenuss 00 oOTkKaze B TMpUEME JOKYMEHTOB, HEOOXOJUMBIX IS
MPEIOCTABIICHUSI MyHHUIIMITAILHOM YCIIYTH, ¢ yKa3aHWEM MPHUYMH OTKa3a (B CiIydae, eciu
OCHOBaHMS JJIA OTKa3a B TpPHUEME JOKYMEHTOB, HEOOXOIMUMBIX ISl TPEIOCTABICHUS
MYHUITUTIAJTBHOW YCIYTH, CBSI3aHbl C HAPYIICHUEM YCTAaHOBJICHHBIX TPEOOBAaHWUN K TaKUM
JOKyMEHTaM, OCHOBAHHUS JJII OTKa3a B TIPHEME JTOKYMEHTOB [OJDKHBI COZACpPIKATh
uH(bOpPMAIIMI0O O HAWUMEHOBAHHHM JOKYMEHTOB (MH(OpMaIUu, CBEJEHUMN), KOTOpbIE HE
IPEICTaBIICHbI, COJIEpk AT HEAOCTOBEpHbIE M (WJIM) MPOTUBOPEUUBHIC CBEJICHMUS,
opopMIIeHBI C HapyIIEHWEeM YCTAaHOBJEHHBIX TpeOOBaHWIl), HaNpaBisieTCs Ha
COTJIACOBaHWE B YCTAHOBJICHHOM TMOPSAIKE TIOCPEICTBOM CHCTEMBI DJIEKTPOHHOTO
JOKYMEHTO000pOTA.

CornacoBanue mpoeKTa perieHus: 00 oTkasze B MpHeMe IOKYMEHTOB, HEOOXOIUMBIX
U1 OPEAOCTABIICHUS  MYHULIMIAIBHOW  YCIYTH, OCYHIIECTBIISIETCS B  TOPSIKE,
MPEIyCMOTPEHHOM MTYHKTOM 3.5.3 aAMUHHUCTPATUBHOTO PETJIaMEHTA.

A)IMI/IHI/ICTpaTI/IBHble npouocaypbl, YCTAaHABJIMBACMBIC HACTOAIIUMM  IIYHKTOM,
BBIIIOJIHAIOTCA B ACHD IMOJYYCHUA CBCI[GHI/II\/'I 10 MC)KBCIJOMCTBCHHBIM 3aIIpOCaM.

Pe3ynpTaraMu BBITIOJTHEHUS! a[IMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: JOKYMEHTHI
(cBenmeHus), HEOOXOAWUMBIC [IJII MPEIOCTABJICHUS MYHMIIUNIATBHONW YCIYyTH, TPOEKT
peuieHuss o0 OTKa3e B TpUEME JOKYMEHTOB, HEOOXOJMMBIX ISl TPEIOCTABJICHUS
MYHULIUTNIAIIBHON YCITYTH.

3.4.5. HcnonHenue mpouenyp, ykazaHHbIx B nyHktax 3.4.2, 344
aIMUHUCTPATUBHOTO  pErjlaMeHTa, TMpU  HAIUYUKM  TEXHUYECKOH  BO3MOXKHOCTH



OCYILIECTBIISIETCS B aBTOMAaTUYECKOM PEXUME C HMCHOJb30BAHUEM aBTOMATHU3MPOBAHHOM
UH(OPMAIIMOHHONW CHUCTEMbI, TpPEIHA3HAYEHHOW JJIi OKa3aHWs TOCYJapCTBEHHBIX U
MYHUIIMIATBHBIX YCIYT, B TOM YHCIE C MOMEHTA PETUCTPaAllMU 3asBJICHUSI B COOTBETCTBUU
C ITyHKTOM 2.13 aAMUHHUCTPATUBHOTO pErJaMeHTa.

3.4.6. MaxkcuManbHbIi CPOK  BBINMOJHEHUS aJIMUHHMCTPATUBHBIX  MPOLEIYP,
yYKa3aHHBIX B MyHKTE 3.4 aAMUHUCTPATUBHOTO PErJIAMEHTA, COCTABJISET TPU pabOUnX JHS.

3.5. IloaroroBka pe3ysibTaTa MyHUIIUIAIBHONW YCIYTH

3.5.1. OcHoBaHMEM Hayalia BBINOJIHEHUS aIMUHUCTPATUBHOU MPOIEAYPHI SBISECTCS
MOCTYIUIEHUE  OT  JOJDKHOCTHOTO — JIMIA, OTBETCTBEHHOIO  3a  HANpaBJICHUE
MEXBEJJOMCTBEHHBIX  3allpOCOB,  JOKYMEHTOB  (CBEIEHUM), HEOOXOAUMBIX s
PEAOCTABICHUS MYHUIIMTIIAIbHON YCIIyTH.

JIOKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 BBINIOJHECHUE aAJMHUHUCTPATUBHOU
MPOLEYPHI, ABJISIETCS CEKpeTaph VICIMOJIHUTEILHOTO KOMUTETa Y PMAHAEBCKOTO CEIBLCKOTO
nocesieHus (majgee - JODKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIOJATOTOBKY pe3yJibTaTa
MPEIOCTABJICHUS] MyHULIMTIIAJIBHOW YCITYTH).

3.5.2. ﬂOJDKHOCTHOG JINIIO, OTBCTCTBCHHOC 3a IIOATIOTOBKY  pPC3yJjibTaTa
IMpCaoCTAaBIICHUA MYHI/II_[I/IHaJII)HOﬁ YCIYyIHu:

paccmartpuBaeT C(HOPMHUPOBAHHBIM KOMIUIEKT JOKYMEHTOB, HEOOXOAMMBIX ISt
[IPEAOCTABJICHUS MYHULIUIIAIBHON YCIIYTH;

IIPU BBIABICHUM OCHOBAHMM Ul OTKa3a B INPENOCTABICHUM MYHULMIAIbHON
YCIIyTH, YKa3aHHbIX B MYHKTE 2.8.2 aJMUHUCTPATHUBHOIO PETJIAMEHTA, IOATrOTaBIMBAET
MIPOEKT peleHus: 00 0TKa3e B MPEIOCTaBICHUN MYHUIIMITAIbHON YCITYTH;

B CJIy4yae OTCYTCTBHS OCHOBAaHMM [JJIl OTKa3a B MPEIOCTABICHUM MYHULMIIAJIbHON
YCIYTH, PETYCMOTPEHHBIX MYHKTOM 2.8.2 aAMUHUCTPATUBHOTO PErVIAMEHTA, [0 UTOraM
PacCMOTpPEHHUSI JTOKYMEHTOB, HEOOXOJAMMBIX JJIA MPEJOCTABICHHUS MYHHUIIMIAIbHON
YCIYTH, MTOATOTABIMBAET MPOEKT PE3YyJIbTaTa MPEAOCTABICHNUS] MYHUIIUMITAJbHON YCIYTH B
COOTBETCTBHUHM C NOANMYHKTaMHU 1 — 3 myHkTa 2.3.1 aAMUHHACTPATUBHOTO PETJIAMEHTA;

HaIlpaBJIAeT IIOATOTOBJICHHBIN IIPOEKT pe3yibpTrara IIPENOCTaBIICHUS
MYHULIAIIAIBHOW YCIyITM Ha COIVIACOBAHWE B YCTAHOBJICHHOM IIOPSAKE IMOCPEICTBOM
CHCTEMBI IEKTPOHHOI'O JOKYMEHTO0O0POTA.

AJMUHUCTpAaTUBHBIE TPOLEAYPBl, YCTAHABIMBAEMBIE HACTOSAIIUM ITYHKTOM,

BBIIMOJIHATOTCA B TCUCHUEC OJHOI'O pa6oqero JIHA.

PesynbpraTaMy BBINOJIHEHUS aJIMMHUCTPATUBHBIX IIPOLEAYP SABIISIOTCS: NPOEKT
pelieHus: 00 0TKa3e B MPEJOCTaBICHUN MYHUIIMIAIBHOMN YCIIYTH, CIIPABKHU (BBITUCKH).

3.5.3. CornacoBanve ¥ TMOJNUCAHHE MPOEKTa pe3yJibTaTa MPEIOCTABICHUS
MYHUITUTIATBHOW yCIyru (fajgee — TPOEKThl JTOKYMEHTOB) OCYIIECTBISICTCS TJIaBOM
YpMaHaeBCKOTO CETbCKOTO TOCETIEHUS.

[ToaroToByieHHBIE TTPOEKTHI JOKYMEHTOB, HMEIOIIUE 3aMEUaHUs, BO3BPAIIAIOTCS Ha
J0pabOTKy JHITY, OTBETCTBEHHOMY 3a TIOJITOTOBKY Pe3yjbTaTa MYHHUIIUTIATBLHOW YCIIYTH.



Ilocne ycTpaHeHus 3aMe4aHUMi IPOEKTHl JOKYMEHTOB IIOBTOPHO IIEPENAIOTCA IS
COTJIACOBAHMS Y NTOAMCAHUS.

['maBa YpMaHaeBCKOIO CEIbCKOIO IIOCEIECHHUsS IIPU PACCMOTPEHUU IMPOEKTOB
JOKYMEHTOB TPOBEpSIET COOJIIO/IEHNE aAMHUHHUCTPATUBHOTO pErjlaMeHTa JO0KHOCTHBIMU
muuamMu OpraHa B 4YacTH CpPOKOB BBIIIOJIHEHMS AJMUHUCTPATHBHBIX IPOLENYp, HX
[IOCJICOBATEIIBHOCTA U TIOJIHOTBHI, HAalW4yusd  COIJIACOBAHUM  YIOJHOMOYEHHBIX
JOJDKHOCTHBIX Jiul OpraHa B cUCTEME 3JIEKTPOHHOTO IOKYMEHTO000POTA.

B cimydae  BbIABIEHHS ~ HApyUIEHUH B YacTU  CPOKOB  BBIIIOJIHCHUSA
aIMUHHUCTPATUBHBIX  MPOLENYP, MX IOCIEIOBATEIBHOCTM M  IIOJHOTHI  IUIaBa
YPMaHAEBCKOTO CEJIbCKOTO IOCEJICHUs] MHHULMUPYET NPUBJICYEHUE K OTBETCTBEHHOCTHU
JUL, JONYCTHBIIMX HApyLIEHUs, B COOTBETCTBHHM C IMYyHKTOM 4.3 aJIMHHHCTPAaTUBHOIO
periiaMeHTa.

AJIMUHHCTPAaTUBHBIE MPOLEAYphl, YCTAaHABIMBAEMbIE HACTOSAIIMM IYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE OJJTHOTO pabovero JTHSI.

Pe3ynpTaTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP SABISIOTCS: peluieHue 00

OTKa3e B TpHeME JIOKYMEHTOB HEOOXOJMMBIX JUISI TMPEIOCTABICHHUS MYHHUIUIAIBLHOM
yCIyTH, pelieHne 00 OTKa3e B MPEAOCTaBICHHM MYHUIMIAIBHOW YCIYTH, CIpaBKa
(BIMHCKA).

3.54. HWcnonneHue mpouenyp, yKazaHHbIX B ImyHktax 3.5.2, 3.5.3.
aIMUHHUCTPATUBHOTO  PErJIaMEHTa, TMpPH HAIWYUA  TEXHUYECKOM  BO3MOMXKHOCTH
OCYILIECTBIISIETCA B aBTOMAaTUYECKOM PEXKUME C HMCIOJIb30BAHHUEM ABTOMATHU3UPOBAHHOMN
MH(POPMAITMOHHON CHCTEMBI, MPEIHA3HAYEHHOW ISl OKa3aHWs TOCYJApCTBEHHBIX U
MYHULIMTATBHBIX YCIIYT.

MaxkcuMalIbHBIM CPOK BBINOJHEHHS] aAMUHHUCTPATUBHBIX IPOLEAYP, YKA3aHHBIX B
nyHKTe 3.5. aAIMUHUCTPATUBHOTO PETVIAMEHTA, COCTABIISIET OJUH paOOUHii IEHb.

3.6. Breiraua (HampaBiieHue) 3asBUTEIIO PE3yJIbTaTa MyHHUIIUIIATBLHON YCIyTH

3.6.1. OcHOoBaHMEM Haualia BBIOJIHEHUS aJMHUHUCTPATUBHOW MPOLIEAYPHI SIBISETCS
MOJIYYEHUE JOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE aJIMUHUCTPATUBHOU
MPOIEAYPHI, TOKYMEHTA, TOATBEPKAAIOLIETO MPEI0CTaBICHIE MyHUIIUITAIBHOW YCIYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJHEHHE aJMUHUCTPATUBHOM
IPOLIEYPHI, SIBISETCS ceKpeTapb MICIOTHUTENBHOTO KOMUTETa Y PMAHAEBCKOTO CEIBCKOTO
noceneHus (Janee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAauy (HAIIpaBJICHUE)
JIOKYMEHTOB).

3.6.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 Bblauy (HAMpaBlieHUE) JOKYMEHTOB:

o0ecreunBaeT PErucTpalmio 1 BHECEHUE CBEACHUN O pe3yibTaTe MpeAoCTaBICHUS
MYHULANIAIBHOW YCIYTM B IOACUCTEMY BEICHMS JOKYMEHTAllUW aBTOMAaTU3HPOBAHHOU
UH(OPMAIIMOHHOW CHUCTEMBI, MpPEIHA3HAYEHHOW J[UIsi OKa3aHUsl TOCYJAapCTBEHHBIX U
MYHULANTAIBHBIX YCIIYT;



W3BEIIACT 3asBUTENS (€r0 MPEICTABUTENs) CIIOCOOOM, YKa3aHHBIM B 3asiBJICHHUH, O
pe3yJbpTare MNpPeNOCTaBICHUS MYHULMNAIBHOM YCIYIM U O BO3MOYKHOCTH MOJYy4YEHUS
pe3yJibTaTa Mpea0CTaBICHUsI MyHUIIMIIAIbLHOM yciayru B Oprane win B MOLI.

HcnonHenne npoueayp Npu HATMYUU TEXHUYECKON BO3MOKHOCTH OCYILECTBIISECTCS
B aBTOMAaTUYECKOM PEXHUME C UCIOJIb30BAaHUEM aBTOMATU3HPOBAHHON MH(MOPMAIIMOHHON
CHCTEMBI, IIPEAHA3HAYCHHOM JUIs1 OKa3aHUS F'OCYAAPCTBEHHBIX U MYHULMIIAIbHBIX YCIIYT.

AJMUHUCTPATUBHBIE MPOUEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIMM IYHKTOM,
BBITIOJIHAIOTCS. B TEUYEHUE OJHOIO padoyero JHA €O JHS MOANHUCAHMS JOKYMEHTA,
SBJISIFOIIETOCS PE3YJIbTATOM MPEIOCTABICHUS MYHUIIUTIAIBHON YCIIYTH, YIIOJTHOMOYEHHBIM
TOJKHOCTHBIM JiuIioM Oprana (OpraHom).

PesynbraTaMu BBIIIOJHEHUA aIMUHUCTPATUBHBIX IIPOLIEAYP SABIIAIOTCS: pasMELICHUE
CBEJCHUI O pe3ysibTaTe MPEAOCTaBICHUS MYHUIMNAIBHON yCIyrd B MH(GOPMALMOHHBIX
CUCTEMAaX, WU3BEIICHHUE 3asABUTENSA (€ro IMPENCTaBUTENS) O PE3YyJbTaTe NPEAOCTaBICHHUS
MYHUIUMNIATBHOM YCIYTH M CIOCO0aX €ro MoJxy4eHusl.

3.6.3. Ilopsimok  BbIJauu  (HampaBlieHWs)  pe3ysibTara  MPEJOCTABICHUS
MYHHUIUNIAIBHON YCIYTH:

3.6.3.1. Ilpu oOpaiieHun 3asBUTENA 3a Pe3yIbTaTOM MYHUIMNAIBHON YCIyI'H B
MOILI, pabotHuk M®L] BbIIAET 3a4BUTENO PE3YIbTAT MYHHUIIMIAIBHONW YCIYTH B (popMe
AK3EMIUISIpA 3JEKTPOHHOTO JIOKYMEHTa Ha OyMaxkHoM Hocutene. Ilo TtpeboBaHuUIO
3asIBUTENIS] BMECTE C AK3EMILISIPOM 3JIEKTPOHHOTO IOKYMEHTa Ha OyMa)KHOM HOCHUTENE EMY
MPENOCTABISAETCS IK3EMIUISP 3JEKTPOHHOIO JOKYMEHTA IyTEM €ro 3aluCy Ha ChEMHBIN
HOCUTEIb WMH(OPMAlMK WM HAMpaBICHUS JK3EMIUISpa 3JIEKTPOHHOTO JOKYMEHTa IIO
AJIIEKTPOHHOM ToYTe B ajpec 3asButens. [Ipu 3anucu Ha CheMHBIN HOCUTENb HHPOpMaIUU
WJIM HAIIPABJICHUM JK3EMILISAPA JIEKTPOHHOIO IOKYMEHTA, HA OCHOBE KOTOPOT'O COCTaBJICH
AK3EMIUISIP 3JEKTPOHHOTO JTOKYMEHTa Ha OyMa)KHOM HOCHTENE, MO 3JIEKTPOHHOM MouTe
MUJIECHTUYHOCTh TAKOTO JK3EMIUIIPA JIEKTPOHHOIO JTOKYMEHTA DK3EMIUIAPY JIEKTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEJE 3aBEpseTCS YIMOJIHOMOYEHHBIM COTPYAHHKOM C
MCIIOJIb30BAaHUEM YCUJICHHOW KBATM(PUIUPOBAHHON IEKTPOHHOM MOJIIHUCH.

AJIMUHHUCTpPaTUBHBIE TMPOLEAYPHI, YCTAHABIMBAEMbBIE HACTOSIIIUM IYHKTOM,
BBITIOJTHSIIOTCSL B TIOPSIAKE OYEPEAHOCTH, B JICHb MPUOBITHS 3asBUTEIS B CPOKH,
YCTaHOBJICHHBIC PeTilaMeHTOM padoTsl MO,

Pe3ynbraTaMy BBITIOJIHEHUS aAMUHUCTPATUBHBIX TPOIEAYP SBISIOTCA: (DUKCALIMS
dakTa BbIIAUM pe3ysbTara MpeaocTaBieHUuss MyHUNUnaibHou ycinyru B AUC MOI],
pe3yJIbTAT MPEIOCTABICHNS MYHUIUMITAIIBHON YCIIYTH, BBIIAHHBIN 3aBUTEIIO.

3.6.3.2. IIpu oOpaleHnn 3asBUTENIA 3a PE3YIbTATOM MYHULIUIIATLHON YCIYTH Yepes
PecryOnukanckuii mopTan 3asBUTENIO B JIMYHBIN KaOWHET aBTOMATUYECKU HAIMpPaBIISETCS
AIIEKTPOHHBIA  00pa3  JOKYMEHTa, SIBIAIOIIETOCS  Pe3yJabTaTOM  IPEIOCTaBICHUS



MYHHIIMIIAIbHOW yCIYTH, MOAMMCAHHBIN YCHUIEHHON KBAaIU(DPUIMPOBAHHON SJIEKTPOHHOM
HOJIUCHIO YIIOJTHOMOUYEHHOTO TOJKHOCTHOTO Jinia Oprana (OpraHom).

AIMUHHUCTPATUBHBIE TPOIEAYPhl, YCTaHABIMBAEMBIE HACTOSIIAM ITYHKTOM,
BBITIOJIHSIFOTCS. B JCHb TOAMHCAHUS JOKYMEHTa, MOITBEPKIAIONIETO MPEAOCTABICHHE
(0TKa3 B MPEMOCTABICHUN) MYHHIIMITATLHOW YCIYTH, YIMOJIHOMOYEHHBIM OJIKHOCTHBIM
munoMm Oprana (Opranom).

PesynpTaTaMyu ~ BBIMOJHEHUS ~ aJMUHHUCTPATUBHBIX  MPOLENYp  SBISIOTCS:
HampaBieHue (IpelocTaBlIeHUE) C UCIHOJb30BaHUEM PecnyOJaMKaHCKOro mopTalia
3asBUTENIO JOKYMEHTA, MOJITBEPKAAIOIIET0 MPEI0CTaBICHUE MyHUITUTIATBLHOU YCIyru (B
TOM YHCIIEe OTKA3 B MPEJOCTABICHUA MYHUILIUIIAILHON YCIyTH).

3.6.3.3. Ilpu oOpamieHun 3asBUTENSl 3a PE3yJbTaTOM MYHHUIIMNAIBHOW YCIyTU B
OpraH, IOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a Bbllauy (HAIpaBlIEHUE) TOKYMEHTOB,
BBIJIACT 3asIBUTENIO pe3yibTaT MyHUIMNANbHOW yciayru. [lo TpeboBaHuIO 3asBHTENS
BMECTE C OHK3EMIULIPOM 3JEKTPOHHOIO JIOKYMEHTa Ha OyMa)XHOM HOCHUTENE €My
MPEAOCTABISAECTCA AK3EMIUISIP AJIEKTPOHHOTO JOKYMEHTa MYTEM €ro 3alucy Ha ChEMHBIN
HOCHUTENIb MH(OpMAlUU WIA HAIpaBiCHHUS SK3EMIUIIpa 3JEKTPOHHOTO JOKYMEHTa I10
AJIEKTPOHHOM IIOYTE B aJpPEC 3asBUTEIIS.

AJIMUHUCTpPATUBHBIE TPOLEAYPHl, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
OCYIIECTBJISIIOTCS B TIOPSIJIKE OYEPETHOCTH, B ICHb MPUOBITHSI 3asBUTEIISI B COOTBETCTBUH C
[IpaBuiamu BHYTpEHHETO TPYAOBOTO pacnopsiaka OpraHa.

Pe3ynbTaToM BBIMOJHEHUS AJIMUHUCTPATUBHBIX MPOLIEAYP SBISIOTCS: (UKcaius
dakTa  BBIAYM  pe3ysibTaTa  MPEJAOCTABJICHHUS  MYHUILMNAIBHOM  YCIyrd B
aBTOMATU3UPOBAHHON HMHQPOPMAIMOHHON CcHUCTeMEe, TpEeIHA3HAYCHHOW I OKa3aHus
roCyapCTBEHHBIX U MYHULIUITAJIBHBIX YCIIYT.

3.7. UcnipaBlieHHE TEXHUYECKUX OITHMOOK

3.7.1. B ciyyae oOHapyKeHHUS TEXHUYECKOW OITMOKH B JOKYMEHTE, SIBIISIOIICMCS
pe3yJabTaTOM MYHMITUTIAILHON YCIIYTH, 3asiBUTEIb HanpapseT B Oprax:

3asiBJIeHME OO0 UCHpPaBICHUM TEXHUYECKOW OmMOKM (mpuioxkenue Ne 5 k
HACTOSIIIEMY aIMUHACTPATUBHOMY PEIVIAMEHTY);

JOKYMEHT, BBIJIAHHBIM 3asgBUTEII0 KaK peE3yJbTaT MYHULMNAIBHOM YCIYyTH, B
KOTOPOM COJICPKUTCS TEXHUUYECKask OINOKa;

JIOKYMEHTBI, UMEIOIINE HOPUIUYECKYIO CHIIy, CBUICTEIbCTBYIOIIUE O HAJIWYUU
TEXHUYECKON OIIUOKH.

3asBineHue 00 MCHPABICHUUM TEXHUYECKOM OIIMOKM B CBEICHMSIX, YKa3aHHBIX B
NOKYMEHTE, SIBISIOIIEMCS PE3YyJbTaTOM MYHMIMIIAJBHOW YCIYTH, MOJAETCS 3asgBUTEIEM
(YIIOJTHOMOYEHHBIM  MPEACTABUTENEM) IIOYTOBBIM OTIPABIECHUEM (B TOM 4YHCIE C



HCIIOJIb30BAaHUEM 3JIEKTPOHHOW MOYTHI), OO uepe3 PecmyOnmukaHckuil mopTtan WU
MOII.

3.7.2. JIoM>KHOCTHOE JUIIO, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, OCYLIECTBIISIET
MIPUEM 3asBJIECHUS OO0 HCIPABICHUU TEXHUYECKON OIIMOKH, PETMCTPUPYET 3asiBICHUE C
INPUIIOKEHHBIMU JOKYMEHTaMH U NEPENACT UX JTOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a
00pabOTKy JOKYMEHTOB.

AI[MI/IHI/ICTpaTI/IBHLIG npoucaypnbl, YCTAHABIMBACMBIC HACTOJAIINM  IIYHKTOM,
BBIITOJIHATOTCA B TCUCHUC OJHOI'O pa60qero AHA C JaThl PCTUCTPAlINHN 3as1BJICHUA.

Pe3ynbraTaMu BBINOJHEHUS] aIMUHUCTPATUBHBIX MPOUEAYP ABISIIOTCS: MPUHATOE U
3apEeruCTPUPOBAHHOE 3asBJICHHE, HAMPABIECHHOE HA PACCMOTPEHHE JTOJKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 3a 00pabOTKY JOKYMEHTOB.

3.7.3. JIoJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O00pabOTKYy JOKYMEHTOB,
paccMaTpUBaeT JOKYMEHTHI U B IIEJIIX BHECEHUS UCIIPABICHUMN B JOKYMEHT, SIBJISIOUIUNCS
pe3ybTaTOM TPEIOCTABICHUS MYHUIIMITAIIbHONW YCIYTH, OCYIECTBISECT MPOLETYpPHI,
IpPEeNyCMOTPEHHbIE MYyHKTOM 3.5 aJMHUHUCTPATUBHOTO periiaMeHTa, U  BBIJIAET
WCIIPaBJICHHBIA JTOKYMEHT 3asBHUTEIO (YIOJHOMOYCHHOMY MPEACTABUTENIO) JIMYHO O]
pPOCTIMICh C H3BATHEM VY 3asBUTENSA (YIMOJHOMOUYEHHOTO TMPECTABUTENSI) OpHWTHHAJA
JOKyMEHTa, B KOTOPOM COACPKUTCS TEXHUYECKas OIIMOKA, WM HANpaBisIeT B aapec
3asBUTEJSI TIOYTOBBIM OTIpPABIEHUEM (ITOCPEICTBOM BJIEKTPOHHOW IMOYTHI) MHUCHBMO O
BO3MOXXHOCTH TIOJIyYEHHUSI JIOKyMEHTa mpu TmpenoctaBieHuu B OpraH opuruHaia
JIOKyMEHTa, B KOTOPOM COJEPKUTCS TEXHUYECKas OIIMOKa.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS. B TEUCHHE JBYX pabouux AHEH Mociie 0OOHAPYKEHUS TEXHUUECKON OITMOKHU
WIH TOJTY4YEHUs OT JIF000T0 3aMHTEPECOBAHHOTO JIUIA 3asBJICHUS O JOMYIICHHON OIHOKeE.

Pe3ynbraTaMu BBINOJHEHUS] aIMUHUCTPATUBHBIX MPOUEAYP SABISIIOTCS: BbIIAHHBIN
(HampaBJICHHBIN ) 3aSIBUTEIIIO JOKYMEHT.

4. IMopsinok U GopMbI KOHTPOJIA 32 NMPeI0CTABJIEHUEM MYHUIIUNIAIbHOM YCJIYTH

4.1. TIopsimok OCYIIECTBIICHUS TEKYILIET0 KOHTPOJIS 3a COOIOJCHUEM U UCIIOJIHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMH JIMLIAMU MOJIOKEHNUN aIMUHUCTPATUBHOI'O PETJIaMEHTa
Y MHBIX HOPMATHBHBIX PABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K
MIPEAOCTABICHUIO MyHULUITAJIBHOW YCIYTH, & TAKKE NIPUHATUEM UMU PEILICHUI

KoHTpoJsib 32 MOJHOTOW M Ka4eCTBOM MPEAOCTABJICHUS MYHUILMNAIBHOW YCIyTH
BKJIFOYAET B ceOsl BBISBJICHHE U yCTpaHEHWE HAPYIICHUHN MpaB 3asBUTENEH, MPOBEJACHUE
IPOBEPOK COOJIIOJICHHS MPOLEYp MPEAOCTABICHNS MYHUIIUTTAIIBHOW YCIIYTH, MOJATOTOBKY
pemeHnii  Ha gedcTBus  (Oe3melcTBHE) JOJKHOCTHBIX — JIMI[ OpraHa MECTHOTO
CaMOYIIPABJICHUS.

dopmMaMu KOHTPOJISI 32 COOJTIO/ICHUEM HCTIOTHEHUS! aJMUHUCTPATHBHBIX MPOIIEITYP



SIBJISIFOTCSL:

1) mpoBepka W COIIACOBAaHUE MPOCKTOB JOKYMEHTOB [0 TIPEIOCTaBICHUIO
MYHHUIUTIAIBHOMN yCIIYTH;

2) IpOBOJMMEIC B YCTAaHOBIICHHOM ITOPSIKE TPOBEPKU BEJCHHS JICIOPOU3BO/ICTBA;

3) IpoBeJCHHE B YCTAHOBJICHHOM ITOPSJIKE KOHTPOJBHBIX MPOBEPOK COOJIIOACHHS
MpOoLEAYp NPEAOCTABICHU MyHUIIUTIATLHON YCITYTH.

B 1memsx TEKylmero KOHTPOJS MCIOJB3YIOTCS CBEIACHMS, HWMEIOIIMECS B
AJICKTPOHHON 0a3e MaHHBIX, CIyXeOHas KOPPECHMOHICHIIUS, yCTHas W MHChMCHHAs
uHpopMals JOJDKHOCTHBIX JIMII, OCYIISCTBIISIONMIMX BBIMOJHEHHE aJMUHHCTPATUBHBIX
MpOLENYP, KyPHaIbl y4€Ta COOTBETCTBYIOIINX JTOKYMEHTOB U JPYTHE CBEIACHUS.

Jlns ocyliecTBIEeHHsT KOHTPOJIA 32 COBEPLIEHUEM JCUCTBUNM NPHU MPEIOCTABICHUN
MYHUIUIIAUIBHON YCIYTM W NOPUHATUM PEIICHUHM PYKOBOAUTEIIO OpPraHa MECTHOIO
CaMOYIIPABJICHHSI  MPEJCTABISIOTCS  CIOPABKM O  pe3yJibTaTax  MPEIOCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

O cnydasx W NpUYMHAX HAPYIICHUS CPOKOB, MOCIEIOBATEIBHOCTH U COJEPKAHUS
aIMUHUCTPATUBHBIX TPOLEAYP JOJDKHOCTHBIC JIMIIAa HEMEIJIEHHO HH(POPMHUPYIOT
PYKOBOJIMTENA OpraHa, MPEAOCTABIAIONIETO MYHUIMIIAUIBHYIO YCIYry, a TaKke
MPEANPUHUMAIOT CPOYHBIE MEPHI IO YCTPAHEHUIO HAPYIICHUN.

Tekymuii  KOHTpOJb 32  COONIIOJCHHEM  IIOCJIeJIOBATEIBHOCTH  JICHCTBUH,
OITPEICIIEHHBIX aJIMUHHUCTPATUBHBIMU IpoLeaypaMu o MPEI0CTABJICHUIO
MYHULIMNAIBHON  YCIYTH, OCYIIECTBISACTCS 3aMECTUTEIIEM PYKOBOJUTENS OpraHa
MECTHOTO  CaMOYyNIpaBJIE€HUS, OTBETCTBEHHBbIM 3a  OpraHu3aluil0  padoOThl IO
MPEIOCTABJICHUI0 MYHUIUNAIBHOMW YCIYyTHM, HA4YallbHUKOM OTJENa, OCYIIECTBIAIOIIETO
OpraHu3alrio paboThI O MPEIOCTABICHUIO MYHUIIMTIATBHON YCIIYTH.

[lepeyeHp  OOMKHOCTHBIX  JIMI, OCYWIECTBISIONIMX  TEKYIIUHA  KOHTPOJIb,
YCTAHABIIMBAETCS TOJOXKEHUSIMA O CTPYKTYPHBIX MOAPA3JICICHUAX OpraHa MECTHOTO
CaMOYIIPABJIEHUS U JOJLKHOCTHBIMH PETJIAMEHTAMM.

4.2. Tlopsi0K 1 MEPUOIUYHOCTD OCYIIIECTBIEHHUS IJIAHOBBIX U BHETUIAHOBBIX MPOBEPOK
IIOJIHOTHI M KA4€CTBA MPEAOCTABIICHUS MYHULIUIIAIBHON YCIIYTH, B TOM YHUCJIE TOPSA0K U
(bOpMBI KOHTPOJIS 32 TTOJTHOTOM M KAYECTBOM MPEOCTABICHHS MYHUIIMITAIIBHON yCITyTH

4.2.1. KoHTpoJb 32 MOTHOTOM M KAYECTBOM MPEIOCTABICHHUS] MyHUIIUIIAIbHON
YCIIYTH OCYIIECTBIISIETCS B OpMax:

1) mpoBeieHns1 TPOBEPOK;

2) paccMOTpeHus kano0 3asBuTeseH Ha nercTBus (Oe3nericTBue) Oprana, a Takxe
UX JOJIKHOCTHBIX JIUII, MYHUIIUIATbHBIX CITYKaIIUX.

42.2. B mensx OCYyHWECTBICHUS KOHTPOJS 3a TOJHOTOM U KadecTBOM
MPEJOCTABICHUS MYHUIMIAIBHON YCIyTH MPOBOASATCA IIJIAHOBBIE M BHEIJIAHOBBHIE
npoBepku. I[lopsSgoKk ©  MEPUOAMYHOCTh  OCYIIECTBIEHHSI IIJIAHOBBIX  IMPOBEPOK
yCcTaHaBIMBaeTcs iaHoM pabotel Oprana. [Ipu mpoBepke MoryT paccMaTpuBaThCS BCE
BOIIPOCHI, CBSI3aHHBIE C TPEAOCTABICHUEM MYHUIIMIAIBLHON YCIyrH (KOMIUIEKCHBIE
MPOBEPKU), WM OTIECIBHBIA BOMPOC, CBSI3aHHBIA C TMPEAOCTABICHUEM MYHUIIUITAIBHOM
yCIIyTH (TemMaTudeckue rnpoBepku). IIpoBepka Tak:ke MOXKET MPOBOJUTHCS MO0 KOHKPETHOM
xajno0e 3asBUTENS.



4.2.3. BHemIaHOBbIE MPOBEPKU MPOBOASATCS B CBSI3U C IMPOBEPKOM YCTpAHEHMS
paHee BBISBIICHHBIX HApPYIIEHUH aJMUHUCTPATUBHOTO pErjiaMeHTa, a TakXke B cllydae
noJiydeHust kajno0 3asBuTeNie Ha aeicTBus (Oe3meiictBue) OpraHa, a Takxke HX
JOJKHOCTHBIX JIUII, MyHUITUTATBHBIX CITyKaIIHX.

4.2.4. Pesynbrarhl npoBepkd OGOPMIISIOTCS B BHUJE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBIICHHBIE HEIOCTATKU U MIPEIJIOKEHHUS 10 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTb JOJKHOCTHBIX JIUI OpraHa, MpeI0CTaBISIONEro MyHUIIUTIATbHYIO
YCIIyTY, 3a pelIeHus U AecTBUs (Oe3/1eicTBIE), IPUHUMAaEMbIe (OCYIIECTBIISIEMbIC) MU B
XO0J1€ TPEIOCTABICHUSI MyHUITUTIATBHOM YCITYTH

[To pe3ynbpTaTaM IPOBEACHHBIX MPOBEPOK B CiIydae BBHISBJICHHUS HApYIICHUH MpaB
3asBUTEJIC BUHOBHBIC JIMIIA IIPUBIICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHUU C
3aKOHOIAaTeNbCTBOM Poccuiickoit denepanum.

PykoBonuTtenb opraHa MECTHOTO CaMOYIpPaBJICHUS HECET OTBETCTBEHHOCTh 3a
HECBOCBPEMEHHOE PACCMOTPEHUE 3asIBJIICHUIA.

PykoBoauTtenb opraHa MECTHOTO CaMOYIpaBJIEHHUS HECET OTBETCTBEHHOCTh 3a
HECBOCBPEMEHHOE U (WJIM) HEHAJJICXkKAIEE BBIMOJHEHUE aJMUHUCTPATUBHBIX JEHCTBUH,
YKa3aHHBIX B pazjelie 3 aAMUHUCTPATUBHOTO PETJIaMEHTA.

JIOJDKHOCTHBIE JIMIIA U MHBIE MYHUIIMIIAJIBHBIC CITY)KaIllUe 3a PEIICHUS U JeUCTBUS
(6e3nelicTBue), TpPUHUMaeMble  (OCYHIECTBIISIEMbIE) B XOJ€  IPEIOCTABJICHUS
MYHUIUTIAIBHON YCIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJICHHOM 3aKOHOJIATEILCTBOM
MOPSIJIKE.

4.4. TlonoxxeHus1, XapaKTepu3yroire TpeOoBaHUs K OPSAAKY U hopMaM KOHTPOJIS 32
PEIOCTaBICHUEM MYHHUITUNIATBHON YCIYTH, B TOM YHCJIE CO CTOPOHBI TPaK/IaH, UX
00bEeIMHEHUN U OpraHu3aIui

KoHTponp 3a mpegocraBieHneM MyHHLIIMIIATBHON YCIYTH CO CTOPOHBI IPAXKIAH, UX
00BEIMHEHUHN U OpraHU3allfi, OCYLIECTBISAETCS OCPEACTBOM OTKPBITOCTU AESITEIbHOCTH
OpraHa MECTHOIO CaMOYIIPABJICHHUS MpPU NPEAOCTABICHUM MYHUUMUIIAIBHOW YCIYTH,
MOJIyYeHUs]  TOJHOM, aKTyaJbHOM M  JOCTOBEpHOM HMHPOpPMALMH O MOPSIKE
MPEAOCTABICHUS MYHULUIIAIBHON YCIYTM M BO3MOXHOCTH JIOCYJI€OHOTO PAacCMOTPEHUSs
oOpareHuit (3kajno0) B mpoliecce Mpea0CTaBIeHUs MyHUITUTIATLHON YCITYTH.

5. locyneoHblii (BHeCYAe0HbI) MOPSI0K 00KAJTOBAHUSA PellleHU 1 elcTBU
(0e3nmeiicTBHUsI) OPraHa, NPpeAOCTABJISIIOIIECT0 MYHUIIUNIAJTBHYIO YCJIYTY,
MHOTo()yHKIMOHAJIBbHOI'0 HEHTPA NMPeI0CTABJICHHUS rOCYAAPCTBEHHBIX U
MYHULIHUNAJBHBIX YCJIYT, OPraHU3aluii, yKasaHHbIX B yacTH 1.1 cratbu 16
DenepanabHOro 3akona Ne210-®3, a takike MX J0JKHOCTHBIX JIUL, MyHHIHMIIAJIbHBIX
CJIysKaluX, pA0OTHUKOB

5.1. 3agBUTENN UMEIOT NMPABO Ha 00KaJOBaHUE B JOCYAEOHOM MOPSAKE PEIICHUN U
nerucTBui  (0e3elcTBUSI) OpraHa, MPEJOCTABISIIONIEIO0 MYHHUUHUIAIBHYIO — YCIYTY,
JOJDKHOCTHOIO — JIMIIA  OpraHa, IPeJOCTABJIAIOIIEr0  MYHHULMINAIBHYIO  YCIYTY,



MYHULIMIATBHOTO CITyKallero, PYKOBOJUTENS oprasa, MPEA0CTABIISIOIIETO
MYHUIIUTIATBHYIO yCIIyTY, MHOTO(YHKIIMOHAIEHOTO LEHTpA, paboTHHKa
MHOTO(YHKIIMOHAJILHOTO LIEHTPA, OpraHU3allii, MpeycCMOTPEHHBIX YacThio 1.1 cTtaThu 16
®enepanpHoro 3akona Ne 210-d3, a takxke ux pabOTHUKOB.

3asiBUTENIb MOXKET 06paTI/ITI>C5I C )K&JIO6OI>1, B TOM HHUCJIC B CIICAYIOIINX CIIydasax:

1) HapyllleHHe CpoKa PEeruCTpalvM 3ampoca O MPEJOCTaBICHUH MYHUIIUMAIbHOU
YCIIYTH, 3alpoca, ykazaHHOro B ctaTbe 15.1 @enepanbHoro 3akoHa Ne 210-D3;

2) HapyluleHHE CpOKa TMPEIOCTaBICHHUS MYHUIMNAIBHON ycnyru. B ykazaHHOM
cmydae nmocyneOHoe (BHecyneOHOe) oOkajJoBaHWE 3asBUTEIIEM PEIICHWH WU JCHCTBUN
(6e3nericTBUsl) MHOTO(DYHKIIMOHAJIBHOTO IIEHTPa, PaOOTHHKA MHOTO(YHKIIMOHAJIBHOTO
[IEHTpa BO3MOXKHO B CJIy4yae, €CJIM Ha MHOTO(YHKIMOHAJIBHBIM IEHTP, pPEIICHUs U
neiictBust  (Oe3nmelicTBUE)  KOTOPOro  OOXalyloTCs, BO3JIOKE€HAa  (yHKUIMS 10
MPEIOCTABIICHUIO COOTBETCTBYIOIMX MYHHIIUIAIBHBIX YCIYyr B IOJHOM O0ObeME B
MOpSAKE, onpeaeneHHoM yacTero 1.3 crtaten 16 denepanpHoro 3akona Ne 210-D3;

3) TpeOoBaHue y 3aABUTENS JOKYMEHTOB WM MH(GOPMalUU JUOO0 OCYILECTBICHHUS
NEUCTBUM, TMPEACTABIICHHE WM OCYLIECTBICHHE KOTOPBIX HE NPEAYCMOTPEHO
HOPMAaTUBHBIMM TIPaBOBBIMM  akTamMu Poccuiickon ®Dexnepanuu, HOPMAaTHUBHBIMU
paBoOBbIMHU akTaMu PecnyOnuku TarapcraH, MyHHIIMIAIBHBIMU IPABOBBIMHU aKTaMU JJIs
[IPEAOCTABJICHUS MYHULIUIIAIBHON YCIIYTIH;

4) oTka3 B MpUEME JIOKYMEHTOB, MPEAOCTaBIEHUE KOTOPBHIX MPETyCMOTPEHO
HOPMAaTUMBHBIMM TPAaBOBBIMM  akTamMu Poccuiickori  @Pexnepanuu, HOPMAaTHUBHBIMU
npaBoBbIMU akTamu Pecrybnuku TaTtapcTaH, MyHUIMIIAIBHBIMUA IPABOBBIMU aKTaMH IS
IIPEAOCTABJICHUS MYHULIUIIAJIBHON YCIIYTH, Y 3aABUTEIIS;

5) oTKa3 B MPEIOCTAaBICHUH MYHUIIMIAIBLHON YCIYTH, €CJIM OCHOBAHUSI OTKa3a HE
IpenyCMOTpPEeHbI (heiepaIbHBIMU 3aKOHAMU W IPUHSATHIMU B COOTBETCTBUU C HUMU WHBIMU
HOPMAaTHBHBIMM ITpaBOBbIMU akTamMu Poccuiickor @enepannu, 3aKOHAMU W HWHBIMU
HOPMATUBHBIMU TIPABOBBIMH akTamu PecnyOnuku Tartapcran, MyHHIIMTAIbHBIMU
MPaBOBBIMM aKkTaMU. B yKa3zaHHOM ciydae nocyneOHoe (BHecyaeOHoe) o0)kajioBaHUE
3asBUTEJIEM pEIICHUNW u JaercTBui (0e3aeicTBHs) MHOTO(PYHKIIMOHAJIBHOTO IIEHTPA,
paboTHUKAa MHOTO(GYHKIIMOHAJIBHOTO IIEHTpa BO3MOXXHO B Cllydae, €CJIM Ha
MHOTO(DYHKITMOHAJIHBIA [IEHTP, pemieHus W JerctBus (Oe37eiicTBue) KOTOPOro
0o0XamyroTCs, BO3JIOKEHAa  (DYHKIIMS TIO  MPEJOCTABICHUID  COOTBETCTBYOIIMX
MYHUITUTIATIBHBIX YCIYT B TIOJTHOM 00BEME B MOPSAKE, ONMPEACICHHOM YacThio 1.3 craTtbu
16 ®enepanpHoro 3akona Ne 210-D3;

6) 3aTpeboBaHME C 3asBUTENS MPH MPEIOCTABICHUHM MYHUIMIAIBHON YCIyTH
IJIaTbl, HE NPEAYCMOTPEHHOM HOPMATUBHBIMU NIPAaBOBBIMU akTaMu Pocculickon
@®enepanyy, HOPMATUBHBIMM  MpaBOBbIMU  akTtamMu  PecnyOnuku — Tatapcran,
MYHULANIAIBHBIMY [IPABOBBIMU aKTaMU;



7) OTKa3 opraHa, MPEeJOCTaBISIOIIEr0 MYHULMUIAIBHYIO YCIYTY, JOJKHOCTHOIO
YA OpraHa, MPEeAOCTaBISIONIET0 MYHUIHUIAIBHYIO YCIyry, MHOTO(QYHKIMOHAIBHOIO
LEHTpa, pabOTHUKA MHOTO(YHKIIMOHAILHOTO LIEHTPa, OpraHu3aluid, MPeayCMOTPEHHBIX
gacteio 1.1 crateu 16 ®enepanbHoro 3akoHa Ne 210-®3, unu ux pabOTHUKOB B
UCIIPABJICHUM JIONYIICHHBIX HMH OINEYaTOK W OIIMOOK B BBIAAHHBIX B peE3yJibTare
MPEIOCTABIICHUSI MyHUIIUIIATFHON yCIyTH JOKYMEHTaX JHU00 HapylIeHHUEe YCTaHOBICHHOTO
CpoKa TakKWX WCHOpaBlieHWA. B ykazaHHOM ciydae jgocyaeOHoe (BHecyaeOHOE)
o0)kajioBaHUE 3asBUTEJIEM PEIICHUHN U ACHCTBUH (0e31eiCTBYS) MHOTO(YHKITMOHAITBHOTO
HEeHTpa, paOOTHHKAa MHOTO(PYHKIIMOHATBHOTO IIEHTPa BO3MOXHO B Cllydae, €CIH Ha
MHOTO(YHKIIMOHAJIBHBIM LEHTp, pelleHus U JedcTBus (0e3leicTBUE) KOTOPOTO
0o0XaayloTcsi, BO3JIOK€Ha  (DPYHKIIMS 1O  MPEJOCTABICHUID  COOTBETCTBYIOIIMX
MYHHUIIUTAIBHBIX YCIYT B MOJHOM 00bEME B MOPSAKE, ONPEACICHHOM YacThio 1.3 cratbu
16 ®enepanproro 3akona Ne 210-D3;

8) HapyllleHHe CpoKa WM TOpsJiKa BbIJAYM JOKYMEHTOB IO pe3yJbTaTaM
IPEIOCTaBICHUSI MyHUITUTIATBHOU YCITYTH;

9) mpuocTaHOBIIEHHUE MPEAOCTABICHUS MYHUIIMITAIILHON YCIIYTH, €CJIM OCHOBAHUS
PUOCTAHOBJICHUSI HE TMPEAYCMOTPEeHbl (eaepaibHbIMU 3aKOHAaMU W TMPUHATHIMUA B
COOTBETCTBMM C HHMH WHBIMH HOPMATHBHBIMH IIPABOBBIMH akTaMu Poccuiickoin
denepanuy, 3aKOHAMH W WHBIMH HOPMATHBHBIMH IIPABOBBIMH aKTaMH PecrmyOnmku
TarapcTan, MyHUIIUTIaTHHBIMUA TPABOBBIMH akTaMu. B ykazaHHOM ciiydae nocyaeOHOe
(BHecyneOHOe) oO)kaloBaHUE 3asiBUTENIEM pelieHud U JeilctBui  (Oe3aeicTBUs)
MHOTO(YHKIIMOHAJILHOTO IIEHTPa, pa0OTHIUKAa MHOTO(PYHKITMOHAIBHOTO IIEHTPA BO3MOKHO
B cllydae, €clii Ha MHOTO(YHKIIMOHAJIBHBIN IIEHTp, pelIeHUus U JAeUCTBUs (Oe3encTBre)
KOTOPOTO O00KayloTCsl, BO3JIOKEHAa (DYHKLHMS IO MPEJOCTaBICHUIO COOTBETCTBYIOIIUX
MYHUIUINAIBHBIX YCIYT B MOJHOM O00BbEME B MOPSAKE, ONMPEACIEHHOM YacThio 1.3 cratbu
16 ®enepanpHoro 3akona Ne 210-D3.

10) TpeGoBaHue y 3asBUTENS TPU TPEIOCTABICHUU MYHUIMIIAILHOW YCIyTH
JOKYMEHTOB WM HWH(OpMAaIuu, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTHh KOTOPHIX HE
YKa3blBAIUCh NPHU MEPBOHAYAIBHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOIUMBIX MAJIs
MPEAOCTABICHUS MYHULMUIIAIBHON YCIyrd, Ju00 B NPEIOCTaBICHUM MYHUIMNAIbHOU
YCIYTd, 3a UCKIIOYEHUEM CIIydaeB, MPEAYCMOTPEHHBIX NMyHKTOM 4 dactu 1 cratbu 7
OdenepansHoro 3akoHa Ne 210-d3. B ykazanHoMm ciydae gocyneOHOe (BHECyneOHOE)
o0>kajioBaHUE 3asBUTEJIEM pEIICHUN U AeHCTBUH (0e3/1elicTBHs) MHOTO(YHKIIMOHATEHOTO
IIEHTpa, paOOTHUKAa MHOTO(QYHKIIMOHAIHHOTO IIEHTpPA BO3MOXKHO B Ciydyae, €CId Ha
MHOTO(YHKIIMOHAJBHBI LEHTp, pelleHus U JedcTBus (0e3leicTBUE) KOTOPOTo
o0XanyroTcsi, BO3JOKE€HAa  (DPYHKIMS 1O  MPEJOCTABICHUID  COOTBETCTBYIOIIMX
MYHUILIUMTAIBHBIX YCIYT B IMOJHOM 00BbEME B MOPSJIKE, OMPEAEICHHOM YacThio 1.3 craTtbu
16 ®enepanbHoro 3akona Ne 210-D3.

5.2. Kanoba mnopaercs B NUCbMEHHOW (opme Ha OyMa)XHOM HOCHUTENE, B
ANIEKTpOHHOW  (opMe B oOpraH, NPEJOCTABIAIOMUN  MYHUIUNAIBHYIO  YCIYTY,



MHOTO()YHKITMOHAJILHBINA TIEHTP JHUOO B COOTBETCTBYIONIMN OpraH TOCYAapCTBEHHOU
BJIACTH, SBISIOIIMUNACS Yy4YpeauTeleM MHOTO(YHKIIMOHAIIBHOTO IIeHTpa (Jaiee -
yuypeauTeb ~ MHOTNO(QYHKIMOHAJIBHOIO  LIEHTpa), a Takke B  OpraHu3alluH,
npenycMoTpeHHble yacThio 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-®3. XKanoObr Ha
pemieHuss u JAeucTBUS  (Oe3/eHCTBUE) PYKOBOAMUTENS OpraHa, MpeaoCTaBIIsIONIETO
MYHULIMIAIBHYIO YCIYTY, MOJAIOTCSl B BBIIECTOSIIMNA opraH (Ipy €ro HaJluduu) Ju0o B
Cllydae €ro OTCYTCTBHSI paccMaTpHUBAIOTCS HEMOCPEACTBEHHO PYKOBOJMTENIEM OpraHa,
MPEIOCTABIIAIONIETO MYHHIIMNANBHYIO ycayry. JKamoObl Ha pemieHuss W ACHCTBUS
(Oe3neticTBue) paboTHHMKAa MHOTO(QYHKIMOHAJIBHOTO LEHTPAa MOJAIOTCS PYKOBOJUTEIIO
ATOTO MHOTO(YHKIIMOHAJIBHOTO IIeHTpa. JKanoObl Ha pelieHus u AeicTBus (Oe3necTBre)
MHOTO(YHKIIMOHAJIBFHOTO 1EHTpa TMOJAIOTCS YUPEIUTENI0 MHOTO(YHKIIMOHATBEHOTO
[EHTPA WU JOJLKHOCTHOMY JIMILY, YIIOJHOMOYEHHOMY HOPMATHBHBIM IPABOBBIM aKTOM
PecnyOnuku Tartapcran. XKaynoOwl Ha perieHus U aecTBus (Oe3neiicTBue) paOOTHUKOB
Opra”u3alnuii, IpeaIyCMOTPEHHBIX YacThio 1.1 cratem 16 @enepanbHoro 3axkoHa Ne 210-
@3, noAarTCA PYKOBOAUTEISIM 3TUX OPTaHU3ALUH.

Kanoba nHa pemenuss u nedctBus (Oe3aeiicTBUE) opraHa, MPEAOCTaBIISAIOIIETO
MYHULUNAIBHYIO ~ YCIyTy, JODKHOCTHOIO  JIMIA  OpraHa, IpeaoCTaBIISIONIETO
MYHUIUNAIBHYIO  YCIYTy, MYHHUIMOAIBHOTO CIIY>KAIlleT0, PYKOBOAMTENA OpraHa,
PEIOCTABISIONIET0 MYHUITUTIATBHYIO YCIYTY, MOXKET ObITh HalpaBlieHa IO MOYTe, Yepe3
MHOTO()YHKIIMOHATTBHBIH LEHTP, c HCIIOJIb30BaHUEM uH(OPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHON  cetn  «VHTepHeT», oduiuaipbHOro  caiita  oprasa,
IPEAOCTABJISIOIIETO MYHULATTAITBHYO yCIIyTYy, Enunoro nopTraia 160
PecnyOnukanckoro nopraia, MHQOPMAIIMOHHON CUCTEMBI JOCYJAeOHOrO OO0KajlOBaHUs, a
TaK)K€ MOXET OBbITh MPUHATA MPU JTUYHOM Npueme 3asBurteis. Kamoba Ha peleHus u
JNEUCTBUS (6e3nelicTBuE) MHOTO(YHKIIMOHAILHOTO LEHTpA, paboTHUKA
MHOTO(YHKIIMOHATLHOTO IIEHTPAa MOXKET ObITh HAMpaBlieHA MO MOYTE, C UCIOJIb30BAHUEM
UH(OPMAITMOHHO-TEIICKOMMYHHUKAIIMOHHOW cetn  «WHTepHeT», oduimaipHOoro caira
MHOTO(YHKIIMOHAJLHOTO IIeHTpa, EnuHoro moprana nubo PecmyOnmkanckoro mopradna,
UH(GOPMAITMOHHON CUCTEMBI JOCYJeOHOT0 00KajJoBaHMs, a TaKKe MOXKET OBITh MPUHSTA
npyu JUYHOM Tmpueme 3asButend. JKamoba Ha pemieHuss U aectBus (Oe3nericTBHE)
OpraHu3alnui, TpeaIyCMOTPEeHHBIX YacThio 1.1 crateu 16 denepanbHoro 3axkoHa Ne 210-
@3, a Takke uX pabOTHUKOB MOXXET ObITh HANpaBJIEHA MO TMOYTE, C HCIOJIb30BAaHUEM
UH(OPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON cetu «HTepHeT», odUIMATBHBIX CalTOB
aTUX opranuzanuii, Equaoro moprana nmubo PecmyOnukanckoro moprana, a TakkKe MOXKET
OBITH MIPUHSTA TIPH JIWIHOM TPUEME 3asIBUTEIIS.

5.3. Kanoba nomkHa coepKaTh:

1) HaMMeHOBaHME OpraHa, MPEAOCTABISIONIET0 MYHHUIMOAIBHYIO — YCIYTY,
JOJDKHOCTHOTO JIMLA OpraHa, NpeJOCTaBISIONIEr0 MYHUIHMNAIBHYIO YCIyTy, 100
MYHHIIMIIAJIBHOTO CITY’KaIlero, MHOTO(YHKIMOHAIBHOTO IIEHTpPa, €ro PyKOBOAUTENS U
(unn) paboTHHKA, OpraHU3alui, IPEeTyCMOTPEHHBIX YacThio 1.1 cTateu 16 denepanbHoro



3akoHa No 210-®d3, ux pykoBomutTenel u (wiaum) pabOOTHUKOB, PEIICHHUS U JCHCTBUSA
(6e3nericTBIE) KOTOPBIX 00XKATYIOTCS;

2) damunuio, UM, OTYECTBO (MOCICAHEE - MPU HATWYNH), CBEIACHUS O MECTe
KUTEIHCTBA 3aABUTENA - (DU3UUECKOTO JMIa OO0 HAaMMEHOBAaHWE, CBEIACHUS O MECTE
HAXOXKICHUS 3asiBUTEINS - IOPUMYECKOTO JIMIA, a Takke HOMep (HoMepa) KOHTaKTHOTO
tenedoHa, aapec (aapeca) IEKTPOHHOU MOYTHI (MPU HAJIWYWK) W TOYTOBBIM ajapec, IO
KOTOPBIM JIOJKEH ObITh HAIIPABJICH OTBET 3asIBUTEIIO;

3) cBeacHus 00 OOXaayeMbIX peHIeHUsIX W JeHcTBUAX (Oe37eHCcTBUM) Oprasa,
PENIOCTABISIONIET0  MYHULMIAIBHYIO  YCIYTy, JOJDKHOCTHOTO — JIMIIA  OpraHa,
PEIOCTABISIONIET0 MYHHUIIMIAIbHYIO YCIAYry, JHUOO0 MYHHULHMIAIBHOTO CIY>Kallero,
MHOTO(QYHKIIMOHAJIBHOTO  LIEHTpa, paOOTHHUKAa MHOTO(YHKIIMOHAJIBLHOTO  ILIEHTpA,
OpraHu3anuii, MpeIyCMOTPEeHHBIX YacThio 1.1 cratem 16 @enepanbHoro 3axkoHa Ne 210-
@3, ux pabOTHUKOB;

4) noBOABI, HA OCHOBAHUHU KOTOPBIX 3asBUTE]Ib HE COTJACE€H C pEIICHUEM U
neictBueM (Oe3deiicTBMEM) OpraHa, NpPEIOCTaBISIONIET0 MYHHUIMOAIbHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, MPEJOCTABISIIONIEr0 MYHHUIMIAIBHYIO YCIyTy, Ju00
MYHHUIIUNAIBHOTO  CHYy’XKallero,  MHOTOQYHKIMOHAJIBHOTO  IIEHTpa,  pabOTHHKA
MHOTO(YHKIIMOHAJILHOTO IIEHTPA, OpTraHu3aIluii, MpeycCMOTpEeHHBIX YacThio 1.1 cTtaThu 16
O®enepanpHoro 3akoHa Ne 210-®3, wux paboTHUKOB. 3asBUTEIEM MOTYT OBITh
MPEJCTaBICHBl IOKYMEHTHI (MPU HAJIUYHMH), TTOATBEPXKAAIONINE JIOBOJbI 3asIBUTENIS, JIUOO
UX KOIUH.

5.4. IloctynuBmias xanoba MOJICKUT PETUCTPAIMHM B CPOK HE TMO3[IHEE pabdouero
JHS1, CJIETYIOIIETO 32 THEM MOCTYIJICHUS.

5.5. ’Kano6a, moctynuBiiias B opraH, MpeA0CTaBIISIIONINI MyHUIIUTIATBHYIO YCIYTY,
MHOTO(QYHKIIMOHAIBHBIM  IIEHTP, YUYPEAUTEN0 MHOTO(PYHKIIMOHAILHOTO IIEHTpa, B
OpraHu3alyu, MpeaycMOTpeHHbIe YacThio 1.1 ctatbu 16 denepanbHoro 3axkoHa Ne 210-
@®3, 1100 BBIMIECTOSIIHNI OpraH (MpH ero HaJIU4YuK), MOAJICKUT PACCMOTPEHUIO B TCUCHHE
MATHAIUATH padoyux AHEH cOo AHS €€ perucTpaluuy, a B ciaydae 00KaJloBaHUs OTKaza
opraHa, IpeI0CTaBISIONIEr0 MYHUIIUITAIIEHYIO YCIYTy, MHOTO(QYHKIIMOHAIBHOTO IIEHTPA,
OopraHu3aluii, TpeaycMOTpeHHbIX YacThio 1.1 cratem 16 @enepanbHoro 3akoHa Ne 210-
@3, B nmpueMe JOKYMEHTOB Yy 3asBUTENSI MO0 B UCIPABICHUU JOIMYIICHHBIX OMEYaTOK U
OomMOOK WM B Ciy4ae OO0XajloBaHWS HAPYIICHUs YCTAHOBJIEHHOTO CpPOKa TaKUX
WCIIPABJICHU - B TEUCHUE TIATU pabOuMX JTHEH CO JHS €€ perucTpaluu.

5.6. Ilo pe3ynbraraM paccMOTpEHUs KaloObl MPUHUMAETCS OJHO M3 CIEAYIOLIUX
pELICHUN:

1) xanoba yIOBIETBOPSIETCS, B TOM YHUCIE B (JOpME OTMEHBI MPUHATOTO PEIICHHUS,
UCIIPABJICHUsS] JIOMYIIEHHBIX OMNEYaTOK M OIIMOOK B BBIJIAHHBIX B pe3yJbTaTe
IIPEIOCTABJICHNS] MYHULIUIIAIBHONU YCIYTH JOKYMEHTAX, BO3BPATa 3asBUTEIO JIEHEKHBIX



CpPEACTB, B3MMAaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU MPABOBBIMU AKTAMU
Poccuiickoit denepannr, HOpMaTUBHBIMU MPABOBbIMU akTamu PecrmyOnuku TaTtapctaH,
MYHULANTAIBHBIMY IPABOBBIMU aKTaMU;

2) B yAOBJIETBOPEHUU KAJIIOOBI OTKA3bIBACTCS.

He no3gnee naHs, cinefyroomiero 3a JHEM NPHUHATHS PELIEHUS, YKAa3aHHOIO B
HACTOAIIEM IYHKTE, 3asgBUTENI0 B MUChMEHHOW (opMe MU TO JKETAHHWIO 3asBUTENS B
ANIEKTPOHHOM  (opMe  HampaBisieTcsi MOTHUBUPOBAHHBIM OTBET O  pe3ysbTarax
PacCMOTPEHUS KaJIO0OBI.

5.7. B ciydae mnpu3zHaHMsS KajoObl MOJUIEKAIIEH YIOBIETBOPEHHIO B OTBETE
3asBUTENI0 O PE3yJIbTaTaX PacCMOTPEHHUs KajloObl Jaercs MHPopManus O ACHCTBHUSIX,
OCYILIECTBIISIEMBIX OpraHoM, IPEIOCTABIISAIOIIUM MYHHULIUATIATBHYIO yCIIyry,
MHOTO(QYHKIIMOHAIbHBIM LIEHTPOM JIMOO OpraHu3anueil, mpeaycMOTpeHHON 4dacthio 1.1
cratbu 16 @enepanpHoro 3axoHa Ne 210-P3, B meimsix He3aMeUIMTENBHOTO YCTPAHEHUS
BBISIBJICHHBIX HapYyIIEHUW NPHU OKa3aHUM MYHULHMIAJIBLHON YCIYTH, 8 TaKXe MPUHOCATCA
M3BUHEHUS 32 JOCTaBJICHHbIE HEYJO0OCTBAa M yKa3bIBaeTCs MH(OpManus O JadbHEHIIMX
NEUCTBUAX, KOTOpblE HEOOXOJUMO COBEpPIUUTH 3asABUTENI0 B LEISAX IOJTYYEHUs
MYHUIUIIAIBHOW YCIIYTH.

5.8. B cnydae mpu3HaHUS XKaloObl HE TMOJIEXKAIIeH YIOBIECTBOPEHUIO B OTBETE
3aBUTEIII0 O pe3yJbTaTaX pacCMOTPEHUsI JKAJIOOBl JIAlOTCS apryMEHTHPOBAHHBIC
pPa3bsCHEHHUs] O NPUYMHAX IPUHATOTO PEIICHHS, a Takke HHOOpManus O TOPSIKe
00’KaJIOBaHMS TIPUHSATOTO PEIICHUS.

5.9. B ciyyae ycTaHOBJIEHHUSI B XOJI€ WJIU IO Pe3yJibTaTaM PAaCCMOTPEHHS KaloObI
IIPU3HAKOB COCTaBa AJAMUHMUCTPATUBHOIO IPABOHAPYIIEHUS WJIM IPECTYIUICHUS
JOJKHOCTHOE JIMIO, paOOTHUK, HaJEJCHHbIE MOJTHOMOUYUSAMHU MO PACCMOTPEHUIO Kajioo,
HE3aMEIJIMTEIbHO HAIIPABIIIOT UMEIOIIUECS MATEPUAIIBI B OPTaHbI IIPOKYPaTypPHI.



[Tpunoxenune Ne 1

K AIMUHUCTPATUBHOMY PETJIAMEHTY
IPEIOCTABIICHUS MYHUITUTIATLHOM
YCIIYTH IO BBIJIa4€ CIIPABKU
(BBITTUCKH)

dopma

(bnank oprana, npeoCcTaBIAIONIEr0 MyHUIUIAIBHYIO YCIYTY)

JomxroctHoe nutio (PHO)

CITPABKA

Caeznenus 00 3JIEKTPOHHOM MOANKCH

(MOAMUCH YIIOTHOMOYEHHOTO IOJDKHOCTHOTO JINIA
opraHa)



[Tpunoxenue Ne 2

K AIMUHUCTPATUBHOMY PETJIAMEHTY
IPEIOCTABIICHUS MYHUITUTIATLHOM
YCIIYTH IO BBIJIa4€ CIIPABKU
(BBITTUCKH)

dopma

(bnank oprana, npeoCcTaBIAIONIEr0 MyHUIUIAIBHYIO YCIYTY)

Komy:

KontakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb.

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEIIIEHUE
00 OTKa3e B MPEI0CTABIICHUN MYHUIIUITAIbHOW YCIYTH
0 BbIJa4€ CIPABKU (BBIMUCKH)

OT No
PaccmorpeB Bame 3asBienue ot No u
npujiaracmsbie K HEMY JIOKYMEHTBI, YIOJIHOMOYEHHBIM OpraHoM

NPUHITO pElIeHre 00 OTKa3e B BbIJaue
CIIPaBKH (BBITTUCKH) TIO CJICTYIOIIIEMY OCHOBAHUIO:

JononHuTenbHas HHGOPMAIIHS:

Caeznenus 00 JIEKTPOHHOM HOANNUCH

Homxuoctroe mto (OHO)

(TOMCH YIOJIHOMOYEHHOTO JJOJDKHOCTHOTO JIMLA
OpraHa)



[Tpunoxenune Ne 3

K AJIMHHUCTPAaTHBHOMY PETJIAMEHTY
MPEOCTABICHUS] MYHHUIIMITATBHOMN YCITYTH 110
BbIJIa4e CIIPaBKH (BBITHCKH)

dopma
(bmasK opraHa, TPeIOCTaBISIIOMIET0 MyHUITUTIAIBHYO YCIIYTY)

Komy:

KoHTakTHEIE NaHHEBIE:

Hp CACTaBUTCIIb.

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEIIIEHUE
00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTABICHUS
MYHHUIUTIATBHOM YCIIYTH MO BblJa4€ CIPABKU (BBIHCKH)

OT No
PaccmorpeB Bame 3asBienue ot No 151
npujiaracmsbie K HEMY JIOKYMEHTBI, YIOJIHOMOYEHHBIM OpraHoM

NPUHATO pelIeHre 00 OTKa3e B MpueMe

JIOKYyMEHTOB, HEOOXOMMMBIX JJIsl MPEAOCTABICHUS MYHHUIIMNAIBHOW YCIyTrd TO BbIaue
CIIPaBKH (BBITTUCKH) TIO CJICTYIOIIIMM OCHOBAHMSIM:

1.

2.

PazpsicHeHME TpUYMH OTKa3a:

JononHuTenbHas HHGOPMALIUS:

Bbl BIpaBe NOBTOPHO OOpaTUTHCS B YIMOJTHOMOUYEHHBIM OpraH C 3asBICHUEM O
NPEAOCTABIEHUH YCIYTH MTOCJIE YCTPAHEHUS YKAa3aHHBIX HAPYILICHH.

JlaHHBIM OTKa3 MOXET OBITh O0XaJIOBaH B JOCYJSOHOM TIOpPSIIKE IMyTeM
HaIPaBJICHUS JKaJIOOBI B YIIOJJHOMOYCHHBIN OpraH, a TakKe B CyZCOHOM ITOPSIZIKE.

Crenenust 00 3JIEKTPOHHON TTOAITACH

JomxroctHoe muto (PUO)

(moaNKCh YHOIHOMOYEHHOTO JOJDKHOCTHOTO JIUIIA
oprasa)



[Tpunoxenue Ne 4

K AIMUHUCTPATUBHOMY PETJIAMEHTY
IPEIOCTABIICHUS MYHUITUTIATLHOM
YCIIYTH TI0 BBIJIa4€ CIIPAaBKU
(BBITTUCKH)

dopma
B

(HauMeHOBaHHUE OpraHa MECTHOTO CaMOYIIPABICHUS)

oT

(pamunust, IMs1, OTYECTBO, TACTIOPTHBIC TaHHBIE, PETHCTPALIHIO TI0
MECTY )KUTEIbCTBA, aIPEC JIEKTPOHHON ITOUTHI, TeJIe(oH)

3ASBJIEHUE
O BBIJIaU€ CIPABKU (BBIMUCKH)

[Ipoury Bac BbiaaTh cripaBKy (BBIITUCKY)

(ykas3atp BUJ CIIPaBKH)

K 3asBnenuto npunaratorcsi:

PesynbraTr npenocraBieHuss MyHULIMIAIBHON YCIIYTH, IPOLIY NPEIOCTABUTD:

l:l B JMyHBbIM KkaOuHer IlopTana rocyaapCTBEHHBIX W MYHUIMIIAIBHBIX YCIYT
Pecny6nuku Tatapcran;

I:lB MHOTO(YHKIIMOHAIBHOM IIEHTPE TMPEAOCTaBICHUS TOCYIapCTBEHHBIX U
MYHHUIMNATIBHBIX yeiayr Pecnyonuku TatapceraH;

|:| B Opzane.

(mara) (moamuck) (®.1.0.)



[Tpunoxenue Ne 5

K AJIMHHUCTPAaTHBHOMY PETJIAMEHTY
MPEOCTABICHUS] MYHHUIIMITATBHOMN YCITYTH 110
BbIJIa4e CIIPaBKH (BBITHCKH)

I'maBe CEJILCKOI'0 IMOCEJICHUSA

OT:

3ASBJIEHUE
00 HCTPABICHUU TEXHUYECKOU OITMOKH

CooOmaro 00 ommoOke, JOMYHIEHHOW MPH OKa3aHUM MYHUIMOAIBHOW YCIyrd MO
BbIJIaue CITPaBKU (BBITIUCKH).

3amnucaHo:

HpaBI/IJIBHBIG CBCACHM:I:

[Ipomry  ucmpaBuUTh  JOMYIICHHYIO  TEXHHUYECKYI0  OMIMOKY W  BHECTH
COOTBETCTBYIOIINE M3MEHEHHS B JTOKYMEHT, SIBIISIIOIIUNCS PE3YyJIbTaTOM MYHHIIMIAIBHON
YCIIYTH.

[Ipuiararo cienyromme J0KyMEHTBI:

1.

2.

B cnywyae npuHsATHA pemieHHs o0 OTKJIOHEHMU 3asBJICHHUS 00 MCIpPaBICHUH
TEXHUYECKON OIMOKHM MPOLTY HAPABUTh TAKOE PEIICHUE:

MOCPEAICTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPCHHOW KOMHHM Ha OYMa)KHOM HOCHTEJIC TOYTOBBIM OTIPABICHUEM ITO
azpecy:

HacrosiiM 1mmoATBEpKAar0: CBENICHWS, BKIIOYEHHBIE B 3asBJICHUE, OTHOCAIIMECS K
MOEH JIMYHOCTM M TPEACTABILIEMOMY MHOKO JIMIY, 4 TaKXE BHECEHHBIC MHOK HUXKE,
JOCTOBEPHBIL. JIOKYMEHTHI (KOMHUU JOKYMEHTOB), PUJIOKEHHBIE K 3asBJICHUIO, COOTBETCTBYIOT
TpeOOBaHUsIM, YCTAHOBJIEHHBIM 3aKOHOAATENbCTBOM Poccuiickoit denepaiiii, Ha MOMEHT
MIPEICTABIIEHUS] 3asBJICHUAS 3T JOKYMEHTHl JCUCTBUTENIbHBI W COJEPXKAT JIOCTOBEPHBIE
CBEICHUSL.

(nata) (moanucs)



