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ot 18 mapra 2022 rona Ne 8
O6  yTBepXJEHUU  AJIMUHUCTPATUBHOTO
periiaMeHTa MPEI0CTaBICHUS
MYHHUIUTIAJIBHOM YCIYTH 1O BbIJIa4€ CIIPABKU
(BBIMUCKH)

B nensx peanusamuu ®PenepanbHoro 3akoHa ot 27.07.2010 Ne 210-®@3 «OO0
OpraHu3allMd  TOPEIOCTaBICHUS TOCYJAPCTBEHHBIX M  MYHUIUOAIBHBIX  YCIYI»,
PYKOBOJACTBYACh mnoctaHoBiieHneM Kabunera MunuctpoB PecnyOmuku Tatapctan oT
02.11.2010 Ne 880 «O6 yrBepxkaenuu Ilopsiaka pa3pabOTKHM U yYTBEPKICHUS
aIAMUHUCTPATUBHBIX  PETJAMEHTOB  IPEAOCTABIECHUS  TIOCYHApPCTBEHHBIX  YCIIyT
UCIIOJIHUTEIFHBIMU OpraHaMu TocyAapcTBeHHOU Biactu PecmyOmumku Tatapctan u o
BHECEHUU U3MEHEHHH B OTHeNbHbIE nocTtaHoBieHuss Kabunera MunuctpoB PecnyOnuku
Tatapcran» ¥ BO ucHoiHeHWe mocTtaHoBleHus KaOunera MunuctpoB PecnyOmuku
Tartapctan ot 13.04.2021 Ne 242 «O0 yTBEepKJICHHH IIaHA MEPONPHUSATHH IO MEPEXOTY
Ha TPENOCTABICHUE COLMAIBHO 3HAYMMBIX TOCYJAApPCTBEHHBIX  YCIYT, YCIYT,
MPEAOCTABISIEMbIX TOCYIAPCTBEHHBIMU YyupexkaeHussMu PecnyOnuku Tatapcran, B
KOTOPBIX pa3MelaeTcsl TOCyJIapCTBEHHOE 3a/laHue (3aka3), B DJIEKTPOHHOU (opme»
Ucnonautenbubii  koMuTeT (CTapoOaphIlIeBCKOIO CEIbCKOro mnocenenus Kamcko-
Ycereunckoro mynununansHoro paiiona [IOCTAHOBIJIAET:

1. YTBepAUTh aIMUHUCTPATUBHBIN pPErjJaMeHT MNPEAOCTABICHUS MYHHUIIMNAIbHOU
yCIIyTH 10 BbiAaue crpaBku (Bbiuckm) (IIpumnoxxenue Ne 1).

2. Ilpu3Hath yTpaTUBIIMM CHIy mnocTaHoBiieHHe CTapoOaphIlIEBCKOIO CEIbCKOTro
noceneHus: KaMmcko-YcTbHHCKOT0 MyHUIIMNIANBHOTO paiioHa PecnyOnuku Tatapcran ot
14.12.2018 Ne 11 «O6 yTBepx)ACHUN aIMUHUCTPATUBHOTO PETIIaMEHTA MPEO0CTABICHHUS
MYHULMIIATBHOM YCIIYTH O BbIJAY€ CIPABKU (BBIIHCKH).

3. Ony0iMKOBaTH HACTOSIIEE MOCTAHOBJICHUE HA O(PHUITMAIIBHOM MOpPTAaJie IPaBOBOM
uHpopmaruu Pecriybnuku Tatapctan u pa3smecTuth Ha oduimaibHOM caiite Kamcko-
YceTpuHCKOr0 MyHHMIMNANbHOro paiioHa PecnyOnuku Tarapctan B MHGOpPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTH «HTEepHET».

3. KoHTpoJib 32 HCTIOJTHEHUEM HACTOSIIIETO MOCTAHOBIEHUSI OCTABJISIO 32 COOOM.

PyxoBoaurens N.P.3uranmma



ITpunoxxenne Ne 1

K ITOCTaHOBJICHHIO

HCHoIHUTEIRHOI0 KOMUTETA
Ctapo0aphIIIeBCKOTO CEIBCKOTO MOCEICHUS
Kamcko-Y cTBHHCKOTO

MYHHUIIMIIAJIBHOTO pailoHa

Pecniy6nuku Tarapcran
ot 18.03.2022 Ne 8

AJIMUHUCTPATUBHBIH perjiaMeHT
NpeIoCTABJEHUS MYHUIIMIIAJIbHOH YCJIYTH 10 BblIaYe CIIPABKH (BbINMCKH)

1. O01ue moJ10KeHus
1.1. IlpeameTt peryaupoBaHHs aIMHHHUCTPATHBHOTO PEriIaMECHTA

Hacrosimuii aAMUHUCTPATUBHBIA PErJIaMEeHT MPEJOCTABICHUS] MYHHUIIMIAIbHON
yCIAYTH (Janee — aJMHHUCTPATUBHBIA PETIAMEHT) YCTaHABIMBACT CTAHIAPT U MOPSAIOK
MPEIOCTaBIICHNS MYHHIIMIAIBHONW YCIYTH IO BbIJaue CIpaBKU (BBITUCKH) (manmee —
MYyHULIMTATbHAs YCIIyTa).

1.2. Kareropuu 3asBuTenei

1.2.1. Jlumamu, WMEIOIIMMH TIPaBO Ha TMOJYYCHHE MYHHUITUTIATBHOW YCIIYyTH,
SABJISIFOTCSL (PU3UYECKUE JINIIA (JJaee — 3asiBUTEINb ).

1.22. C 3asBreHueM BIOpaBe OOpaTUThCA MPEJACTABUTEIb  3asIBUTEINS,
JIEUCTBYIOIIUI HA OCHOBAHHUH JOKYMEHTA, yIOCTOBEPSIONIETO €ro MOJTHOMOYHS (J1ajee —
HPEACTaBUTEIIb 3asBUTEIIA).

1.3. Topsimox nHoOpMUpOBaHUS O IPEIOCTABICHUA MYHHUIIUITAIILHON YCIIYTH

1.3.1. HWudopManuss o mNOpsAAKE MPEAOCTABICHUS MYHHUIUIIAJIBHOU YCIyTH
pa3mMenaercs:

1) Ha wWH)OPMAIMOHHBIX CTEHAAX, COACPKAIMUX BHU3YAIbHYIO U TEKCTOBYIO
MHPOPMALIMI0O O MYHHUIUMATBHOW  YCIyre, pACMOJOXKEHHBIX B  TOMEIICHUSIX
MHOTO(]YHKITHOHATBHBIX IIECHTPOB MIPEI0CTABIICHHUS rOCy/IapCTBEHHBIX u
MYHHITUTIATBHBIX YCITYT.

2) Ha odunmanbHOM caiite KaMcko-YCThHHCKOTO MYHHIIMTIAIHHOTO paiiOHa B
uHPOPMAIIMOHHO-TEIEKOMMYHUKAaMOHHONH — cetn  «Mutepuer»  (https://kamskoye-
ustye.tatarstan.ru);

3) na Iloprane TrOCyZapCTBEHHBIX M MYHHUIIMINAIBHBIX Yycayr PecnyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (manee — PecriyOnukaHCKuit mopTain);

4) na EqunoMm moprane rocyJapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT ((QyHKIUN)
(https:// www.gosuslugi.ru) (manxee — Equnblii mopTain);



https://kamskoye-ustye.tatarstan.ru/
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5) B rocynapcTBeHHON MH(POPMAIMOHHON cucTteme «PeecTp rocyaapCTBEHHBIX H
MyHUIMOANBHBIX ycayr PecmyOnuku Tatapctan» (http://frgu.tatar.ru) (mamee — Peectp
rOCYJapCTBEHHBIX ¥ MYHHUIIUTIATBHBIX YCIYT).

1.3.2. KoHcynpTupoBaHHE TIO BOINpPOCAaM MPEAOCTABICHUS MYHUIMIAIbHON
YCIIYTH OCYIIECTBIISCTCS:

1) B MHOro(pyHKIHOHAJIBHBIX IIEHTPAaX MPEIOCTaBICHUS TOCYAApPCTBEHHBIX H
MYHHUIIUTIATBHBIX YCIYT IPH YCTHOM OOpalIeHU! - TUYHO UJIU 10 TenedoHy;

2) B MHTEpaKTUBHOM Popme Pecnybnmkanckoro noprania;

3) B UcnomautensHoM kKomutere CTapoOapbIIeBCKOTO CEIbCKOTO IOCEICHHUS
Kamcko — YcTbHHCKOTO MyHUIIMNAIBHOTO paiioHa Pecniyonuku Tarapctan (manee —
Opean):

IpH YCTHOM OOpAIeHHUH - JTUYHO WU 1O TeTeoHy;

IIpY MUCBMEHHOM (B TOM 4ucje B (OpPME JIEKTPOHHOTO JOKYMEHTa) OOpallleHUH
— Ha OyMa)KHOM HOCHUTEJIE 110 TIOUTE, B JIEKTPOHHOMU (hOpMeE 10 3JIEKTPOHHOU MOUTE.

1.3.3. Undopmanusa vHa Enqunom noprane, Pecy6nukanckom moprajie o Mmopsijake
U CpOKax TpPeNOCTaBICHUS MYHUIMMNAIbHOM YCIyTM HAa OCHOBAaHUHM CBEJCHUIA,
comepxammxcsi B PeecTpe  rocymapCTBEHHBIX M MYHHUIIMOAIBHBIX  YCIYT,
IPEIOCTABIIAETCS 3asIBUTENIO OECIIIIaTHO.

Hoctyn k uHpOpManuu O CpoKax M MOPSIKE MPEJOCTABICHUS MYHHUITUIATHHOM
YCIIYTH OCYUIIECTBISICTCS 0€3 BBIMOJHEHUS 3asBUTENIEM KaKUX-TMOO TpeOOBaHUM, B TOM
gyrcie 0e3 HCMOJIb30BaHUS MPOrPAMMHOTO OOECHEYEeHHs, YCTaHOBKAa KOTOPOrOo Ha
TEXHUYECKHE CPEACTBa 3asBUTENS TpeOyeT 3aKIIOueHUs! JHUIICH3MOHHOTO WM HHOTO
COTJIaIlIeHus ¢ MpaBooOIagaTesIeM MPOrpaMMHOTO 00eCTIeueHus, TPeayCMaTPUBAIOIIETO
B3MMAaHHE TUIATHI, PETHCTPAIUIO WIIM aBTOPU3AIINIO 3asSBUTENS WM MPEJOCTABICHUE UM
MIEPCOHAIBHBIX TAHHBIX.

1.3.4. Tlpu oOpaieHuu 3asgBUTENS JUYHO WM MO Tele(OHY B COOTBETCTBUU C
MOCTYIUBIIUM OOpaIIeHuEM IPeI0CTaBIIeTCsS HHGOPMAITHS:

1) o MecTe HaxOXJACHHUS MHOTO(QYHKIIMOHAILHOTO IICHTPA NPEI0CTaBICHHUS
rOCyJapCTBEHHBIX W MYHHUIMNAIBHBIX yciyr, Opeana (ampec, rpaduk padoOTHI,
CIIpaBOYHbIE TEIEPOHBI);

2) O MOpsaKe MPEAOCTABICHUS MYHHIIMIIAIbHONW YCIYTH, O CIIOCOo0axXx M CPOKax
M0J1a4uM 3asBJICHUM;

3) 0 KaTeropusx rpaxkjaaH, KOTOPHIM MPEIOCTABIACTCS MYHHUIUIAIbHAS yCIIyTa,
O HOPMATHBHBIX TPABOBBIX AaKTaX, PErYIUPYIONUX BOMPOCHl MPEAOCTABICHHUS
MYHHUITUTIATBHOW YCIYTH;

4) o mepeyHe JOKYMEHTOB, HEOOXOAMMBIX JUISi PACCMOTPCHHS 3asBICHUS O
IPEIOCTABICHUY MYyHHUIIUTIAIBHON YCIYTH, O CPOKaxX MpHUeMa U PETUCTPALINU 3asIBICHHS;

5) o0 xoze npeaoCTaBICHUS MYHUITUTIAILHOM YCITyTH;

6) o Mecrte pa3MmelieHus Ha O(HIMATBPHOM calTe MH(OOPMAIMU IO BOIPOCAM
MIPEAOCTABIICHHS] MyHUITUTIATLHON YCITyTH;

7) o mopsake OO0KalTOBaHUS NEHCTBHHA WM O€3ACHCTBHS TOJDKHOCTHBIX JIMII
Opeana.

[Io mnucbMeHHOMY OOpalIeHHIO COTPYJHUKHA OTHEeda, OTBETCTBEHHOrO 3a
MPENOCTaBICHUEe MYHULMIAIBHOW YCIAyrd, mOoApoOHO B NHCbMEHHOW Qopme
Pa3BACHSIOT 3aBUTEINIO MOPSIAOK MPEAOCTABICHUSI MYHUIIUITAIIBHONW YCIYTH B BOIIPOCHI,
yKa3aHHbIE B HACTOAIIEM IMyHKTE aJIMUHHUCTPATHUBHOTO PETJIaMEHTa, U B TEUEHUE TpeX



paboumx JHEH Co IHA perucTpanuu oOpalleHus HapaBisaioT OTBET 3aaBUTEN0. OTBETHI
JalTCsl Ha s3bIke oOpamieHus. B cioyuyae HEBO3MOXKHOCTM JaTh OTBET Ha S3BIKE
oOpallleHus! UCIOJIb3YOTCS TOCYJapCTBEHHBIE sI3bIKU PecryOnnku TaTapceran.

1.3.5. UHdopmanus mo BompocaM MPEeAOCTaBICHUS MYHHUIMNAIBHON yCIIyTH
pazMeniaercss Ha  O(QUUMAIBHOM  CaiiTeé  MYHULUIAIBHOIO  pailoHAa W  Ha
MH(POPMALIMOHHBIX CTEHJaX B oMelleHus X Opearna 1iist pabOThI C 3asIBUTEISIMM.

Wupopmanyus Ha  TocynapCTBEHHBIX s3blkax  PecnyOmuku — Tatapcraw,
pasMemiaemass Ha HH(OPMAIMOHHBIX CTeHJAaX M Ha OQUIMAIBHOM  CcaiTe
MYHULUIIAJBHOTO  paiiloHa B MH()OPMALHMOHHO-TEJIEKOMMYHUKAIMOHHOM  CETH
«HTEpHET», BKIIOYAET CBEJICHUS O MYHULIUIIAJIbHOM yCIIyTe, ColepkKaIiuecs B IyHKTax
21, 2.3, 24, 25, 2.7, 29, 210, 2.11, 51 agMHUHUCTPATHBHOTO pETJIAMCHTA,
MH(pOpMaLMI0 O MeCTe HaXOXKIEHUS, CIPaBOYHBIX Tele(OoHaX, BpPEMEHU paldOThI
Opeana, o Tpaduke nprueMa 3asBJICHUNA Ha MPEJOCTABICHUE MyHUIIUIIATIbHON YCIYTH.

1.4. HopmaTuBHbBIE ITPABOBBIE aKThl, PETYIUPYIOIINE MPEJOCTABICHUE
MYHUITUTIATBHON yCIyTH

1.41. IlepeyeHb  HOPMATUBHBIX  TPABOBBIX  AaKTOB,  PETYJIUPYIOIINX
NPEAOCTaBICHUE MYHUIHUIAIBHON YCIyTH (C yKa3aHUEM PEKBU3UTOB HOPMATHBHBIX
IIPABOBBIX AKTOB M HMCTOYHUKOB HX OQUIHUAIBLHOTO ONMYyOJMKOBAaHHWA), pa3MEIIeH Ha
Enunnom mnoprane, B Peectpe rocyaapCTBEHHbIX W MYHUIMIAIBHBIX YCIyr, Ha
opuHaILHOM caiite MYHUIANATBHOTO paiioHa B MH(pOPMAIMOHHO-
TEJIEKOMMYHUKAMOHHOM ceTu «HTEpHETY.

1.4.2. TexcT agMUHUCTPATUBHOTO perJlaMeHTa B JCHCTBYIOIICH peaaKiuu
MOJJICKUT pasMenieHno Ha EguHom mnoprane, B Peectpe rocygapCcTBEHHBIX U
MYHUIIMOATBHBIX  YCIYyT, Ha O(QUIUAIBHOM CcailiTe MYyHULIMNAILHOTO paloHa B
UH(OPMAITMOHHO-TEIEKOMMYHUKAITMOHHOM ceTn « UHTepHeT».

1.5. TepMuHBI, UCMIOIB3yEMbIE B AJIMUHUCTPATUBHOM PETJIaMEHTE, U UX ONPeIeTIeHuUs

1.5.1. B aqxMUHUCTpaTUBHOM pPETJIaMEHTE UCIOJIb3YIOTCS CISAYIONINE TEPMUHBI U
ONPEIEIICHHUS:

ylajeHHoe paboyee MeCTO MHOTO(PYHKIIMOHAIBHOTO IIEHTpa MpPeroCTaBICHUS
roCyJapCTBEHHbIX M MYHHUIUMNAIBHBIX YCIYT — TEPPUTOPUATIBHO 000COOJIEHHOE
CTPYKTypHOE mojipaszesienne (0uc) MHOrO(QyHKIIMOHATBLHOTO LIEHTPA MPEI0CTaABICHUS
roCyJapCTBEHHBIX M MYHHUUHMIAIBHBIX YCIYr, CO3JaHHOE B TOPOACKOM (CEIThCKOM)
MOCEJICHUH MYHUIIMNIATBHOTO paiioHa WK B TopojackoM okpyre PecrnyOnuku TaTtapcran
B COOTBETCTBMM ¢  nOyHkToM 34  IlpaBun  opranuzauuu  AeSITEIbHOCTU
MHOTO()YHKIIMOHATIBHBIX LEHTPOB peI0CTaBICHUS rocyJapCTBEHHBIX U
MYHULIMIAIBHBIX YCIIYT, YTBEPKIACHHBIX MocTaHoBieHueM lIpaBurenscrBa Pocculickoi
Oenepanuu ot 22 aexabdbpst 2012 r. No 1376 «O6 yrBepxkaenuun [lpaBun opranuzamnuu
JESTeIbHOCTH MHOTO(QYHKIIMOHAJIBHBIX LEHTPOB MPEIOCTABICHUS TOCYIapPCTBEHHBIX U
MYHUITUTIATBHBIX YCITyT»;

TeXHUYECKas omuOKka - omuOKa (OMHCKa, OIedarka, IpaMMaTHuecKas WM
apudpmerndeckas omubOka ub0 Tomo0Has omuOKa), JOMyIIeHHAas OpraHOM,
MPEAOCTABISIOIMM MYHUIMOAIBHYIO YCIYry, M TpHUBEAIIAas K HECOOTBETCTBUIO



CBEICHMIA, BHECEHHBIX B JOKYMEHT (pe3yjbTaT MYHUIMIAIbHON yCIyTH), CBEACHUSIM B
JIOKyMEHTaX, Ha OCHOBAaHUHM KOTOPBIX BHOCUJIUCH CBEJICHUS;

Enunas cucrema wuaeHTUGUKAIMK W ayTeHTU(UKAMU B HUHQpACTPYKTypeE,
oOecrieunBaroniei MH(OPMAIMOHHO-TEXHOJIOTUYECKOE B3aMMO/IEHCTBHE
UH(OPMAITMOHHBIX CHUCTEM, HCIOJb3YEMbIX JUIsl MPEAOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHUIIMNANBHBIX YCIYr B 3jekTpoHHou ¢opme (manee — ECHUA) — denepanbHas
rocyJapcTBeHHass MHQOpPMallMOHHAsl cHcTeMa, oOecleunBaronias CaHKIMOHUPOBAHHBIN
JOCTYTl YYaCTHUKOB WH(OPMALMOHHOTO B3aMMOJCHCTBHUS B CUCTEME UICHTHU(PHUKAIIUU U
ayreHTUGUKaIUA K  HHQOpPMAIMM,  COAEpKamieics B TOCYJapCTBEHHBIX
MH(OPMALIMOHHBIX CUCTEMaX U UHBIX HHPOPMAIIMOHHBIX CUCTEMAX;

M®I] - T'ocymapcTBeHHOE OOKETHOE yupekaeHue «MHOTOQYHKIMOHATBHBIN
[EHTP TPEIOCTaBICHUS TOCYAAPCTBEHHBIX M MYHHIMIAIBHBIX yciayr B PecmyOmmke

TaTapcTan»;
ANC MO®I] - ABTOMaTU3UPOBaHHAA uH(popMaImoHHAas cucTemMa
MHOTO()YHKIIMOHATBHBIX LEHTPOB pEeAOCTaBICHUS roCyJ1apCTBEHHBIX U

MYHUIIUMTATBHBIX yeIyT PecrryOauku TaTapcTaH.

1.5.2. B aaMuHUCTpaTUBHOM pErJIaMEHTE IIOJI 3asBJICHHEM O MPEIOCTABICHUN
MYHUIIUITAIBHOW YCIIyTH (Jajiee - 3asBJIEHHUE) MOHMMAETCs 3alpoc O MPEeAOCTaBICHUU
MYHUIUITAIBHON YCIYTH, TIOJaHHBIM B COOTBETCTBHM C TIYHKTOM 3 CTaTbu 2
OdenepanpHoro 3akoHa ot 27 wurong 2010 roma Ne 210-®3 «0O6 opraHuzanuu
MIPEIOCTABICHUS TOCYJAPCTBEHHBIX W MYHHUIIMITAIGHBIX YCIyr» (manee — denepabHbIi

3akoH Ne 210-®3).
2. CTanaapTt npeaocTraBjJIeHUus MyHMIMIIAJIbHON YCIyIH
2.1. HaumeHoBaHME MYHUIIUITAJIBHON YCIIYTH

Briava cripaBku (BBITHUCKH).

2.2. HaumeHoBaHUE UCTIOTHUTEIHLHO-PACTIOPSIIUTEILHOTO OpraHa MECTHOTO
CaMOYIIPABJICHHUS], HEITOCPEICTBEHHO MPEAOCTABIISIOUIETO MYHULUITAIBHYIO YCIYTy

Hcnonmautensubiii koMmuteT CTapoOaphIeBCKOTO CENbCKOro mocenenust Kamcko-
Y cThbUHCKOTO MyHUITUTIANIBHOTO paiioHa Pecniybnuku Tatapctan (nanee — Opran).

2.3. Onucanue pe3yibrara Npea0CTaBICHNs MyHULIUIIAIBHON YCIyTH

2.3.1. Pe3ynpTaToM mpeaoCcTaBiICHUS MyHUIIUTAIBHON YCIIYTH SBISICTCS:

1) cnopaBka (Beimucka) (mpuiokeHre Ne 1 K HACTOAIIEMY aIMUHHCTPATHBHOMY
perjiamMeHTy);

2) penieHre 00 OTKa3e B MPEAOCTABICHHA MYHUITUIIAIBHON yCIyru (MIPHIIOKEHUE
Ne 2 k HacTosIIeMy aAIMUHUCTPATHBHOMY PETJIAMEHTY);



3) pemeHne 00 OTKase B TpUEME JIOKYMEHTOB, HEOOXOAMMBIX  JUIS
IOPEJOCTaBICHUS] MYHULUINANBHOM yciayru (mpuioxkenue Ne 3 K HacTosleMy
aJIMMHHUCTPaTUBHOMY PEIJIAMEHTY).

2.3.2. Pe3ynbTaT NpeNOCTABICHUS MYHUIMIAIBHOW YCIyTd HAIpPaBIIAETCS
3agBUTEN0O B (OpME  DIJIEKTPOHHOTO  JOKYMEHTAa, IOJANHUCAHHOIO  yCUJIEHHOU
KBAJIM(ULIMPOBAHHON 3JIEKTPOHHON MOANUCHIO YIOJHOMOYEHHOTO JOJLKHOCTHOTO JIMIA
Opeana (mubo Opeana), B cooTBeTcTBUM ¢ DenepanbHbIM 3akoHOM OT 6 ampens 2011
rona Ne 63-®3 «O06 »nexTpoHHOM noanuckuy» (nanee — OenepanbHbiil 3akoH Ne 63-D3) B
nnuHbIil kabunet Exaunoro moprana. B ciydyae HampaBieHHs 3asBICHHS MOCPEICTBOM
PecnyOnukaHnckoro mnoprana pe3yiapTaT MPEJOCTaBICHUS MYHULHUIAIBHON YCIYrd
HAIpPAaBIIAETCS TakK K€ B JJMUHBIN kabuHeT Pecny0OnmkaHcKoro nmoprana.

2.3.3. I1o BBIOOpPY 3adBUTENS PE3YJIBTAT MPEIOCTABICHUS MYHULIUIIAIILHON YCIIyTH
BbijaeTcss B Oprane wim B MOIL[ B dopme sKk3eMIuIsipa 3JIEKTPOHHOTO JOKYMEHTA,
pacrneyaTaHHOr0 Ha OyMa)XXHOM HOCHTEJE, 3aBEPEHHOIO II€4aThbl0 U MOJINHUCHIO
COOTBETCTBEHHO YIOJIHOMOUYEHHOTO JTOJKHOCTHOTO Jinia Oprana uinu pabotHuka MOII.

2.3.4. 3asBUTENb BIpPaBE MOIYYUTh PE3YJbTAT MPEAOCTABICHUS MYHUIIMIAIbHON
yciayrud B (opMe 3JIEKTPOHHOrO JIOKYMEHTa B TEUYEHHME CpoKa ACHCTBHS pe3ysbTara
PEIOCTaBICHUS MYHULIMIIATBHON YCIYTH.

2.4. Cpok npeocTaBIeHUsI MyHULIUIIATbHON YCIYTH, B TOM YHCJE C yYETOM
HEO0OXOMMOCTH 00OpalIeHUsl B OpTraHU3alMH, YYACTBYIOIIHNE B IPEIOCTABICHUH
MYHHIIUTIAJIBHON yCITYyTH, CPOK IPUOCTAHOBIICHUS MPEAOCTABICHUS MYHUITUTIATHBHON
YCIYTH B CIy4ae, €ClId BO3MOXKHOCTb ITPUOCTAHOBIICHUS MPEyCMOTpEeHa
3aKOHOJaTeILCTBOM Poccuiickoit denepanuu, CpoK BbIIa4M (HAPABICHUS)
JTIOKYMEHTOB, SIBJISTFOIIUXCS Pe3yIbTaTOM MPE0CTABICHUS MYHUIIUTIAIBHON YCITyTH

2.4.1. MyHununanbHasi yciryra npeoCTaBlIsIeTCs B TEUCHUE TPEX pabouux JTHEH.

2.4.2. TlpuocTaHOBIIEHHE CpOKa MPENOCTABICHUS MYHUIUIIAIBbHOW YCIYTH HE
IPETYCMOTPEHO.

2.4.3. HampaBneHue TOKYMEHTa, SIBIISIFOLIETOCS PE3YJIbTaTOM MPEI0CTaABICHUS
MYHUIIUNATBHOW  yCcayrd B (opMe  BJIEKTPOHHOTO  JOKYMEHTa,  3asBUTEIIO
OCYIIECTBIISIETCS B JICHb OMOPMIICHHSI M PETUCTpAIlMU pe3yJibTaTa MPEeAoCTaBICHUS
MYHUITUTIATBHOU YCITYTH.

2.5. UcuepnibiBaronuii mepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
3aKOHOJATEIbHBIMU WJIM UHBIMU HOPMATUBHBIMU IPABOBBIMU aKTaAMM IS
MPENOCTABIEHUS MYHULIMITAIBHOW YCIIYTH, & TAKXKE YCIYT, KOTOPBIE SIBJISIFOTCS
HEOOXOUMBIMU U 00513aTEIBHBIMU TSI IPEIOCTABICHUSI MYHULIMTIATBHBIX YCIIYT,
MOJISKAIIUX TIPEACTABICHUIO 3asIBUTEIIEM, CIIOCOOBI X MOTYyUYCHHUS 3asIBUTENIEM, B TOM
YHCJIE B DJICKTPOHHOU (popme, MOPSAIOK UX MPEACTABICHUS

25.1. ]lns mnodaydeHUs] MYHUIUOANbHOM YCIYTM 3asBUTENb TPEACTABISET
CJIEYIOIINE JOKYMEHTBL:

1) AOKyMEHT, YAOCTOBEPSAIOIINNA JHUYHOCTh (HE Tpebyercs B ciaydyae OOpaieHus
nocpecTBoM Pecry6imkaHckoro nopraia);

2) TOKYMEHT, YAOCTOBEPSIOIIMIA TOTHOMOYMS IIPEICTABUTEIS 3asIBUTEIS;



3) 3asiBiICHHE:

B (popMe OKyMeHTa Ha OymMakHOM Hocutene (mpuioxeHue Ne 4 k HacTosemMy
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOU (popme (3amoJIHAETCS MOCPEICTBOM BHECEHHUS COOTBETCTBYIOIIMX
CBEJICHUH B OJIGKTPOHHYIO (OpMy 3asiBIEHHUs), MOJNUCAHHOE B COOTBETCTBUM C
TpeOOBaHUSIMU MyHKTa 2.5.3 aJMUHUCTPATUBHOTO perjiamMeHTa, Mpu OOpalieHUuu
nocpeacTBoM PecriyOiiMkaHCKOro nopTrana;

4) B ciyyae, eciu JUisi MPEAOCTABICHUS MYHUIMNAIBLHON YyCIyIrd HeoOXoauma
00pa0oTKa MEpPCOHANBHBIX JAaHHBIX JIHMIA, HE SIBIAIONIETOCS 3asBUTENIEM, M €CIH B
COOTBETCTBUHM C (emepanbHbIM 3aKOHOM OOpa0OTKa TaKUX MEPCOHANBHBIX JIaHHBIX
MOXET OCYILIECTBIIATHCS C COIJIACHs YKa3aHHOIO JIMLA, IPU OOpallEeHUH 3a MOJIyYEHUEM
MYHUIMNAIBHOM yCIYyTH 3asBUTENb JOMNOJHUTENBHO TPEJCTABISAECT JIOKYMEHTHI,
MOATBEP)KIAIOIINE MOJTYYEHUE COrJacusl YKa3aHHOrO JIMIA WM €ro 3aKOHHOI'O
IOpeICTaBUTENl Ha 00pabOTKY MEPCOHANbHBIX JAaHHBIX YKa3aHHOIO JHLA. J[OKyMEHTHI,
HNOJATBEPKIAIOUINE TOJyYEHUE COIJIacusi, MOTYT OBITh IPEJICTaBJICHBI B TOM 4YHCIE B
(opMe 37IEKTPOHHOTO TOKYMEHTA;

5) B cnyyae, eciu OO0S3aHHOCTh XpaHEHHS JOMOBOM kHuru a0 31.12.2017
BO3Jarajgach Ha COOCTBEHHUKOB JKWJIBIX IIOMEIICHUN, 3asBUTEIEM IPEACTABIAETCA
ZIOMOBasi KHUTA;

6) MpaBOyCTaHABIMBAIOIINE JOKYMEHTHl Ha WHIUBUIYAIbHBIN KUION OM (eciu
MpaBO COOCTBEHHOCTHM HE 3apeTrUCTPUPOBAHO B EJIMHOM TOCYZapCTBEHHOM peecTpe
HEJIBUYKUMOCTH) — JJI BBIMUCKHU U3 TOXO3SIMICTBEHHON KHUTH.

2.5.2. 3asBiE€HHWE W TPWIAraéMble JOKYMEHTBI MOTYT OBITh NPEICTABIECHBI
(HampaBJIeHbI) 3asBUTENIEM OJHHUM M3 CJIEIYIOUUX CIIOCOOOB:

1) yepes M®IL] Ha OyMa)XXHBIX HOCUTENSIX U B BHUJIE AJIEKTPOHHBIX JTIOKYMEHTOB,
COOTBETCTBYIOIINX TPEOOBAHUSAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTa,

2) nocpeactBoM PecryOiarkaHCKOTo opTajia B 3JIEKTPOHHOHM (opMe;

3) B Opras JUYHO UITU TIOCPEJICTBOM TTOUYTOBOM CBSI3M HA OyMa>KHOM HOCHUTEIIE.

3asgBIeHUE W TpWIAraéMele JOKYMEHTBI, IPpU HANpPaBICHUH IOCPEACTBOM
IIOYTOBOM CBSI3H, 3aBEPSIOTCSA B YCTAHOBJIEHHOM MOPSIKE.

2.5.3. 3asBieHHEe TIpU HaAMpaBICHUH TOCPEACTBOM PecmyOnmkaHckoro mopTana
MOJIKUCHIBAECTCS ITPOCTOM JIEKTPOHHOM MOAITUCHIO 3asIBUTEIS.

JIy1st momydeHust MPOCTOM AIEKTPOHHOM MOJIUCH 3aSBUTEII0 HEOOXOAMMO TTPOUTH
npouenypy perucrpanuu (ayreHtudukanun) B ECUA, a takke NoATBEpAUTh YUYETHYIO
3aMuCh.

DNEKTPOHHBIE JTOKYMEHTHI (3JEKTPOHHbIE O00pa3bl JOKYMEHTOB), yKa3aHHbIE B
noanyHkrax 2, 4-6 mnynkra 2.5.1 aIMUHHMCTPAaTMBHOIO pErJIaMEeHTa, 3aBEepAIOTCS
YCWJICHHOW KBaNU(UIMPOBAHHON MOAMKMCHIO JIUI, YHNOJHOMOYEHHBIX HA CO3/IaHUE U
NOJNHUCAHUE TAKUX JOKYMEHTOB, B TOM YHCJI€ HOTapUYCaMHU.

DNeKTpOHHBIC JOKYMEHTHI (IJIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpHIIAraeMble K
3asBJICHUIO, B TOM YHCJIC JOBEPEHHOCTH, HAMIPABJISIOTCS B BUJIE (aiiioB B popmarax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom ue 6oee 50 MoaiiT.

KauecTBO mpemocTaBisieMblX 3JEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) MOJDKHO MO3BOJIATH B TOJHOM OOBEME MPOUYMUTATh TEKCT JOKyMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3aIBUTEIIA:



1) mpencraBieHus] TOKYMEHTOB U HMH(OPMALUK WM OCYIIECTBICHHS IEHUCTBUH,
NPEACTABICHUE WM OCYUIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
IPAaBOBBIMH aKTaMH, PETYJIUPYIOIMIMMUA OTHOLIEHHWS, BO3HHUKAIOINIME B CBSA3U C
PEAOCTABICHUEM MYHHUIIMIIATBHON YCIIyTH;

2) ocCylleCTBICHUS JEHUCTBUI, B TOM YHCII€ COTJIACOBAHUM, HEOOXOJIMMBIX JIJIs
MOJIYYCHHUS] MYHUIIMIAIBHOM YCIYTM U CBSI3aHHBIX C oOOpamieHueM B UHBIE
rOCYJIJapCTBEHHBIE OpraHbl, OpPraHbl MECTHOIO CaMOYNPABJIECHUSA, OPTraHU3ALMH, 3a
UCKITIOYCHHEM TIOJIY4YeHHs YCIAyr W TMOJY4YeHHS JOKYMEHTOB M HH(OpPMAIIHH,
MIPEAOCTABISIEMBIX B PE3YyJIbTaTE MPENOCTABICHUS TAKUX YCIIYT, BKJIOYEHHBIX B IEPEUYHH,
yka3aHHble B yacTu 1 crtateu 9 ®enepanbHoro 3axkoHa Ne 210-D3 (HeoOXOAMMBIX U
00s3aTENbHBIX YCIYT);

3) nmnpenactaBieHUs JOKYMEHTOB M HWH(OpManuu, OTCYTCTBHE U (WJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIUCh MPU MEPBOHAYAIBHOM OTKa3e B IpHEME
JOKYMEHTOB, HEOOXOIUMBIX IJIsi MPEAOCTaBICHUS MYHULMNAIBHOM yciyru, aulo B
IPEIOCTABICHUN MYHUIIMIIAIBHON YCIIYTH, 3a UCKIOYEHUEM CIIEIYIOLUX CIIy4aeB:

a) W3MEHEHHe TpeOOBAaHWN HOPMATHUBHBIX IPABOBBIX aKTOB, KAaCaIOIUXCS
[IPEIOCTABIEHUS MYHUIIMIIAIBHON YCIYTH, I10CIE EPBOHAYAIIBHON TI0J1a4M 3asBJICHUS O
[IPEIOCTABICHUN MYHUIIUIIAIBHON YCIIYTH;

0) Hanuuue omMOOK B 3asBJICHUU O NPEJOCTABICHUH MYHUIIUIIAIbHOW YCIYTH U
JNOKyMEHTaX, IIOJAaHHBIX 3asBHUTEJIEM I[IOCIE IIEPBOHAYAIBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOAMMBIX JIA MPEAOCTABICHUS MYHULUIAIBHOW YCIyru, MO0 B
MPEAOCTABICHU MYHUIIMIIATBHOW YCIYTH M HE BKJIIOYEHHBIX B MPEICTABICHHBIN paHee
KOMILJIEKT IOKYMEHTOB;

B) MCTEUEHUE CPOKa ACHCTBUA JOKYMEHTOB WJIM M3MEHEHHE MH(OpMaluU MOocie
MEPBOHAYAJILHOTO OTKa3a B MpPHUEME JOKYMEHTOB, HEOOXOAUMBIX AJI MPEJOCTABICHHUS
MYHUIUTNAIBHON YCIYTH, TMOO B MPEIOCTABICHUN MYHULIUITAJIbHON YCIIYTH;

I) BBIABJICHHE JIOKYMEHTAJIbHO  MOATBEPKACHHOTO  (akta  (TIpU3HAKOB)
OLIMOOYHOIO0 WJIM TPOTHUBOIPABHOIO JAeWCTBUA (Oe31eHCTBUS) JOHKHOCTHOTO JIMLA
Oprana, pabotnuka MO®II, npu mnepBoHAaYaIbHOM OTKa3e B MpPUEME JOKYMEHTOB,
HEOOXOAMMBIX AJIsi MPEIOCTABICHNS MYHUIMIAIBHON yciyru, 1100 B MPeI0CTaBICHUN
MYHUIMNAIBHOW YCIyTH, O 4Y€M B IMCBMEHHOM BHJE 32 MOIIUCHIO PYKOBOAMTEI
Oprana mnpu mnepBOHAYaJIbHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIMMBIX ISt
MIPEAOCTABICHNS MYHUIUNAIBHOW YCIyTH, YBEAOMIIIETCS 3asBUTENb, a TaKXKe
NPUHOCATCS] U3BUHEHHUS 32 JI0CTaBJIEHHbIE HEYJ00CTBA;

4) mnpepocraBiieHHs Ha OyMa)XHOM HOCUTENE JIOKYMEHTOB M HMH(pOpMALUH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHbl B COOTBETCTBUU C MyHKTOM 7.2
yactu 1 crareu 16 denepansHoro 3akona Ne 210-D3, 3a UCKIIOYEHUEM CIIy4YaeB, €CIIH
HAHECEHUE OTMETOK Ha TaKUe JOKYMEHTBHI JUOO UX U3BATHE SIBISETCS HEOOXOAUMBIM
YCIIOBUEM TMPEJOCTABJICHUS TOCYIapCTBEHHOM WM MYHULIMIAIBHOW YCIYTH, U WHBIX
CJly4aeB, yCTAHOBJICHHBIX (pe/iepaibHBIMHU 3aKOHAMHU.

2.6. VcuepribiBaroIiuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
HOPMATUBHBIMU ITPABOBBIMU AKTAMU ISl PEIOCTABICHNUS MYHULIUITAIIBHON YCIIYTH,
KOTOPBIE€ HAXOIATCS B PACIIOPS)KEHUU FOCYIAPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYIIPABJIEHHUS U MTOJABEIOMCTBEHHBIX TOCYIAPCTBEHHBIM OPTraHaM HWJIM OpraHam
MECTHOI'O CaMOYIIPABJICHUS OPraHU3aLHNI U KOTOPbIC 3asBUTEIIb BIPABE MIPEICTABUTD, a



TaKXKe CIOCOOBI UX MOJYUYEHHUS 3asIBUTENISIMU, B TOM YHCIIE B JJIEKTPOHHOU (hopme,
IOPAAOK UX MIPEICTABICHUS; TOCYIAPCTBEHHBIN OpraH, OpraH MECTHOTO
caMOyIpaBJIeHUs JINOO OpraHu3alys, B paCOPSHKEHUH KOTOPBIX HAXOASTCS JaHHbIE
JOKYMEHTBI

2.6.1. [Tonyyarorcs B paMKax MEKBEIOMCTBEHHOT'O B3aUMOICUCTBHUS:

1) Beimucka w3 EIWHOTO TOCYAapCTBEHHOTO peecTpa HEABWIKUMOCTH — —
denepanpHas cayk0a TOCy1apCTBEHHON PETUCTPAIH, KaaacTpa u Kaprorpadum;

2) CBEJICHHUS O JCHCTBYIONIEM IacrlopTe rpakaaHuHa Poccuiickoit denepanum —
MBJI Poccuu;

3) cBeleHHS O HOTapHAILHOW JOBEpPeHHOCTH — DenepanbHas HOTapHallbHAs
najara.

2.6.2. 3asgBuTENb BOpaBe NPEAOCTABUTH JOKYMEHTHI (CBEACHUS), YKa3aHHBIC B
noanyHkre 1 mynkra 2.6.1 aAMHUHUCTPAaTUBHOrO perjiaMeHTa, B (opMe 3IEeKTPOHHBIX
JIOKyMEHTOB,  3aBEPEHHBIX  YCWJICHHOW  KBAIU(DUIIMPOBAHHONW  MOJMUCHIO  JIMII,
YIOJHOMOYEHHBIX Ha CO3/IaHME€ W TMOJIUCAHUE TaKUX JOKYMEHTOB, MpHU Mojaye
3asiBJICHUSI.

2.6.3. HemnpexacraBienue (HECBOEBPEMEHHOE TMPEJCTABICHUE) YKAa3aHHBIMU B
nyHkTe 2.6.1 aAMUHUCTPATHBHOTO pErilaMeHTa OpraHaMy TOCYJapCTBEHHOW BJIACTH,
OpraHamMM MECTHOTO CAaMOYIIPABIICHUS, OPraHU3ALUSMU JOKYMEHTOB U CBEIACHUN HE
MOXET SIBJISITHCS OCHOBAHHMEM JJIsl OTKa3a B MPEAOCTABICHUN MyHUIIUTIAIIBHOW YCITyTH.

2.6.4. [omxHocTHOEe JMUO W (MaM) pabOTHHMK, YKa3aHHbIX B MyHKTEe 2.6.1
aIMUHUCTPATUBHOTO perjlaMeHTa OpraHOB U OpraHu3alyid, HE MPeJCTaBUBIINE
(HECBOEBPEMEHHO TMPEJCTABUBIIKE) 3aMPOIICHHBIE U HAXOJALIMECS] B PACTOPSHKCHUU
JOKYMEHT WJIM CBEJEHUS, MOJJIekKAT aJMUHUCTPATUBHOMN, MUCHUIUIMHAPHOW WM UHOU
OTBETCTBEHHOCTH B COOTBETCTBUHM C 3aKOHOAATENbCTBOM Poccuiickoin denepannu.

2.6.5. 3anpemnraeTcs TpeOOBaTh OT 3asABUTEIS JTOKYMEHTBI CBEJCHUS, B TOM YHCIIC
NOATBEPKAAIOIINE BHECEHUE 3asBUTEIEM IUIATHI 32 MPEAOCTABICHUE MYHUIUIIAIBHON
YCIIYTH, HaXOJSIIUECS B PACIOPS)KEHUHU TOCYAapCTBEHHBIX OPTraHOB, OPraHOB MECTHOIO
CaMOYTIPaBJIEHUSI M TOJIBEIOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WA OpraHam
MECTHOT'O CaMOYTIPABJICHUSI OpraHU3allHiA.

HenpencraBienue 3asBUTENIEM JIOKYMEHTOB, COJEpIKAIllMX CBEICHUS, KOTOpbIC
HaxoAsATCA B  PAcCHOpPsDKEHUM  TOCYJIAPCTBEHHBIX OpPraHOB, OPraHoB  MECTHOIO
caMOyIpaBJieHUsT W TIOJIBEIOMCTBEHHBIX T'OCYJIapCTBEHHBIM OpraHaM WA OpraHam
MECTHOTO CaMOYyIpaBJEHUsI OpraHu3alliid, HE SBISACTCS OCHOBAaHMEM [IJIsi OTKa3a
3asIBUTEJIIO B MPEOCTaBICHUA MYHUIIUTIATLHON YCIIyTH.

2.7. VicuepnibIBaroiuii nepeyeHb OCHOBAHUM ISl OTKa3a B IPUEME TOKYMEHTOB,
HEOOXOIUMBIX JIJIsl IPEIOCTABICHUS MyHUILIMTIATLHON YCIYTH

2.7.1. OcHOBaHMSIMU JUIsl OTKa3a B TpHEME JOKYMEHTOB, HEOOXOIUMBIX JIJIs
MPEOCTABICHUS] MYHUIIUTIAIbHON YCIIYTH, SIBIISIOTCSL:

1) npencraBieHHbIC 3aIBUTENIEM JJOKYMEHTBI COAEPKAT MOAUYUCTKU U UCTIPABJICHUS
TEKCTA, HE 3aBEPEHHBIE B MOPSJIKE, YCTAHOBICHHOM 3aKOHOJIATENBCTBOM Pocchiickon
Oenepanuy;



2) NOKYMEHTBI COJAEp’KaT MOBPEKIACHUS, HaJU4YME€ KOTOPBIX HE I03BOJIIET B
MOJIHOM 00bEME HUCTIOIb30BaTh MHPOPMALIMIO U CBEJCHUS, COIepkKAIIUecs B JOKyMEHTaxX
JUTS IPEJIOCTABJICHHUS] MYHULIMITAJIbHON YCITYTH;

3) mpeacTaBleHHbIE JOKYMEHTBl WJIM CBEJACHHS YTPATHWIA CUJIYy Ha MOMEHT
oOpanieHusi 3a MyHUIIUIAIbHOU YCIYyrod (JOKYMEHT, yIOCTOBEPSIOUIUN MOJIHOMOYUS
IpeICTaBUTEIIS 3asBUTENS, B Cilydae oOpallleHus 3a PeI0CTaBICHUEM MYHHUIIUIATbHON
YCIIYTH YKa3aHHBIM JIULIOM);

4) nopaya 3asBIEHUS O MPEIOCTABICHUN MYHHUIIMIAIBHON YCIYIHM U JOKYMEHTOB,
HEOOXOMUMBIX AJI MPEAOCTABICHNUS MYHUIIMIAIBHON YCIYTH, B 3JIEKTPOHHOU (hopme ¢
HapYIICHUEM YCTaHOBJICHHBIX TPeOOBaHUII;

5) HEKOPpPEKTHOE 3arojIHeHHE 00s3aTeNbHBIX NOJel B (hOopMe 3asBJICHUS, B TOM
Yyycie B HWHTEpPaKTUBHOM (¢opme 3asBieHuss Ha PecmyOnMkaHckoMm —mopraie
(HEIOCTOBEPHOE, HEMOJIHOE, JIMOO HETPABIWIHLHOE 3all0JTHEHUE);

6) mpeICcTaBICHHE HEIMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX JIJIs
PEAOCTABICHUS MYHULIMNIATBHON YCIIyTH;

7) 3asBlieHME O TMPEAOCTaBICHUU YCIYyTH IOAAHO B OpraH rocCyJapCTBEHHOM
BJIACTH, OpraH MECTHOT'O CaMOYIPABJICHHUSI WIM OPraHU3alUIo0, B ITOJHOMOYMS KOTOPBIX
HE BXOJUT IIPEIOCTABICHUE MyHUIIMIIAIIBHON YCIIYTH;

8) HecoOMIoIeHNEe YCTaHOBJIEHHBIX cTaThell 11 denepaibHOTO 3aKOHA OT 6 ampens
2011 rToma Ne 63-®3 «OO »SIEKTPOHHOW TMOJMUCH» YCIOBUWM TMPU3HAHUS
JNEHUCTBUTEILHOCTH YCUIIEHHOM KBaTU(UUMPOBAHHOMN 3JIEKTPOHHOU MOAMKCH.

2.7.2. llepeyeHb OCHOBAaHMM 1JI OTKa3a B IpUeMe JOKYMEHTOB, HEOOXOAUMBIX JIJIst
MOJIYYeHUS] MyHUIIUTAIBHON YCIIYTH, SBJISETCS UCUEPIBIBAIOLLIUM.

2.7.3. Pemienne 06 oTKaze B mpUeMe 3asBJICHUS U JOKYMEHTOB, HEOOXOUMBIX JIJIsI
MPEAOCTABICHUS MYHUIIMIAIBHON YCITYTH, MOKET OBbITh MPUHATO, KaK BO BpeMs IpUeMa
3asiBUTENS, TaK W TOCJE MOJYYEHHUS OTBETCTBEHHBIM JOJDKHOCTHBIM JuioMm OpraHa
HEOOXOAUMBIX JUISl IPEIOCTABICHUS! MyHUIIUIATILHON yCIyTH TOKYMEHTOB (CBEJIEHUH) C
UCIIOJIb30BaHUEM MEXBEJOMCTBEHHOTO MH()OPMALIMOHHOTO B3aUMOJECHCTBUS, B CPOK, HE
npeBbIIIAOIIUN 9 pabounx AHEN Co JHS perucTpaluy 3asBICHMUS.

2.7.4. 3ampemiaercs OTKa3blBaTh B IPUEME 3asBIICHUSI U MHBIX JOKYMEHTOB,
HEOOXOAUMBIX JUIsSl IPEIOCTABICHUS! MyHUIIUIIAIILHOM yCIIyTH, B CIy4ae €CJH 3asiBICHUE
U JTOKyMEHTBI, HEOOXOAMMBIC JIJISi TIPEIOCTABICHNS MYHUIIUIIAILHON yCITyTH, TTOAaHbI B
COOTBETCTBUM ¢ MH(popManuend o cpokax M MOPSAAKE MPEAOCTaBICHUS MYHULUIATbHON
ycliyru, onyonukoBaHHOU Ha ExunoMm noprane, PecriyOinukanckom nopTadie.

2.8. VcuepnbiBaromiuii nepeyeHb OCHOBAHUM ISl PUOCTAHOBJICHUS WM OTKa3a B
[IPEIOCTABIEHUU MYHULIMIIAJIBHON YCIIYTU

2.8.1. OcHoBaHusg s TNPHUOCTAHOBIICHUS MPEIOCTABICHUS MYHUIMUITAIBHON
YCIIYT'H OTCYTCTBYIOT.

2.8.2. OcHOBaHHUS ISl OTKAa3a B IPEJOCTABICHUN MYHULIMITAIIBHON YCITyTH:

1) B mpencTaBIEHHBIX 3asBICHUM M (MJIH) JOKYMEHTAX COICPKHUTCSA HEMOJHAs U
(unn) HemocTOBEpHAs HH(OpMaLKs;

2) NOCTYIUIEHME OTBETAa OpraHa TIOCYJapCTBEHHOM BIJIACTH, OPraHa MECTHOIO
caMOyIpaBlieHUs JUOO TMOABEIOMCTBEHHOW OpraHy TOCYJapCTBEHHOM BIACTH WU
OpraHy MECTHOIO CaMOYIpPAaBJIEHHWs OpraHU3aldd Ha MEXBEIOMCTBEHHBIN 3arpoc,



CBUETENBCTBYIOIIETO0 00 OTCYTCTBUU JOKYMEHTa U (Win) MHPOpMAIUU, HEOOXOAUMBIX
JUISL TIPEOCTABICHUS MYHULMIIAJIBHOM YCIYTH, €CIUM COOTBETCTBYIOIIMM JOKYMEHT HE
OBbLJI NIPE/ICTABIIEH 3asBUTENIEM 10 COOCTBEHHON MHUIIUNATUBE;

3) OTCYTCTBHE CBEICHHH O PETUCTPALMU TPaKIaHWHA O MECTY JKHTEIbCTBA
(npeObIBaHNsA) B pACIIOPSIKEHUU OPTaHOB MECTHOI'O CaMOYIIPaBJICHUSI.

2.8.3. IlepeueHp OCHOBaHMM I OTKa3a B IPEJOCTABICHUM MYHHIMIIAIBHON
YCIIYTH SIBJISIETCS. UCUEPIIBIBAIOIIHAM.

2.8.4. 3anpemaercs OTKa3blBaTh B MPEAOCTABICHUA MYHULUIAIBHOW YCIYI'H B
Clly4ae, €CIIM 3asBJICHHME O IPEIOCTaBICHUM MYHUIUNAJIbHOU YCIyI'M IIOJAaHO B
COOTBETCTBUM C MH(OpMalmend 0 cpokax M MOPSAAKE MPEAOCTABICHUS MYHULUATbHON
yciyTH, onyonukoBanHoM Ha Ennnom noprane, Pecybnukanckom moprane.

2.9. TIlopsimok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYAapCTBEHHON MOIUIMHBI MUTH HHOM
IJIAaTHI, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAJIIBHON YCIIyT !

MyHununanbpHas yciayra IpeocTaBisieTcs Ha 0€3B03ME3THOM OCHOBE.

2.10. Ilepedens yciyr, KOTOPBIE SBISIOTCS HECOOXOAUMBIMU U 0053aTSIBHBIMH JJIS
MPEA0CTaBJICHUS MYHHUITUIIATLHON YCIIYTH, B TOM YUCJIE CBEJICHUS O TOKYMEHTE
(mToKyMeHTax), BbIJIaBa€MOM (BBIJIJaBa€MbIX ) OpPTaHU3ALMAMU, YIaCTBYIOIIUMH B

MPEAOCTABICHUN MYHUITUTIATBHBIX YCIIYT

[IpenocTaBineHre HEOOXOAUMBIX U 00S13aTENIBHBIX YCIYT HE TPeOyeTCs.

2.11. Tlopsiaok, pa3Mep U OCHOBAaHUS B3UMAHHUS IIJIATHI 32 IPEOCTABIICHUE YCIIYT,
KOTOPBIE SIBJISIIOTCSI HEOOXOIMMBIMU M 0053aTeNIbHBIMU TSI PEAOCTABIICHUS
MYHULIUNIATBHON YCIYTH, BKIIOYas HH(POPMALIMIO O METOJMKE pacyeTa pazMepa Takon
J1aThI

[IpenocTaBieHre HEOOXOAMMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHbBIN CPOK OKUJAHUS B OUEPEIH TPHU MTogade 3ampoca o
MPEAOCTABICHUN MYHUITUTIATBHOU YCIIYTH, YCIYTH, IPEIOCTaBIsIEMON OpraHu3aIiuei,
YYacTBYIOIICH B MPEIOCTABICHUN MYHUIIUITAILHON YCIyTH, ¥ TIPH MTOTYYCHUN
pe3yabTaTa MpeoCTaBICHUS TaKUX yCIyT

2.12.1. BpeMs oxuaaHus TpU MOJaye 3asBJICHUS HA MOJyYEHWE MYHULIMNAIBHOU
yCIIYTH - He O6oJiee 15 MUHYT.

2.12.2. Ilpm nomydyeHUM pe3yJbTara MPENOCTaBICHUS MYHULHNAIBHOW YCIYTH
MaKCHUMAJIbHBIM CPOK OXKUJIAHUS B OUE€pPEIM HE JOJDKEH MNPEBBIIATh 15 MUHYT.

2.13. Cpok 1 mopsIAOK PEruCTpaIMy 3aIpoca 3asBUTENS O MPEI0CTaBICHUN
MYHULIMIAIBHOMN YCIYTH U YCIIYTH, IPEAOCTABIISIEMON OPTaHU3aLUEN, YIaCTBYIOLIEN B
MPEIOCTABIEHUU MYHUIIMTIATBHON YCIYTH, B TOM UUCIIE B 3JIEKTPOHHOU (hopme



2.13.1. Tlpu muunom obOpamennn B M®I[ B nenp momaun 3asBIICHUS 3asIBUTEIIO
BbjaeTca pacnucka u3 AUC MOI] ¢ peructpaildOHHBIM HOMEPOM, OATBEPKAAOIINM,
YTO 3aBJICHUE OTIPABJIEHO, U 1ATOW MMOJAYM 3asIBJICHUA.

2.13.2. Tlpu HanpaBlieHUH 3asiBICHHS MOCPEICTBOM, PecmyOinkaHCKOTro mopTaa
3asIBUTENb B JIEHb MO/AUM 3asiBJICHUS MOJy4YaeT B JIMYHOM KaOuHeTe PecnyOimkaHcKoro
NopTaJla U IO BJIEKTPOHHON MOYTE YBEIOMIICHHE, MOJATBEPKIAIONIEE, UYTO 3asIBIICHHE
OTHPABJIEHO, B KOTOPOM YKa3bIBAIOTCA PETUCTPALMOHHBIA HOMEP M JaTa MOoJadyu
3asBJICHUSI.

2.13.3. Ilpm nwydaom oOpamennn B Opradn B JC€Hb TOJa4YU 3asBICHUS
YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JHUIIOM OpraHa 3asBUTENI0 BBIIACTCA PACIUCKA U3
aBTOMATHU3UPOBAHHONW HH(OPMALIMOHHOW CHUCTEMBI, MpEIHA3HAYCHHOW I OKa3aHUs
rOCYJJapCTBEHHBIX M MYHUUUIIAJIBHBIX YCIYT, C PETUCTPALIMOHHBIM HOMEpPOM, IaTOU
ITOJA4M 3asBJICHUS U IIEPEYHEM NIPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHUs K IOMEIIEHUSM, B KOTOPBIX MPEAOCTABISAETCS MyHULIUIIAIbHAS
yciIyra, K 3aj1y 0KMJAaHMs, MECTaM JUIS 3aII0JHEHUS 3alPOCOB O IPEIOCTaBICHUU
MYHUIIMIIAJIBHON yCIyTH, UHPOPMAIIMOHHBIM CTEHAaM ¢ 00pa3liaMu UX 3all0JIHEHUS U
HNEepeYHeM JIOKyMEHTOB, HEOOXOAUMBIX JUIs [IPEIOCTABICHUS KaXKIOW MyHHUIIUIIAIbHON
YCIIyTH, pa3MEIEHUIO U OPOPMIICHUIO BU3YaIbHOU, TEKCTOBOW U MYJIbTUMEIUUHOM
uHpOpMaIMKU O MOPSAJKE IPETOCTABICHUS TAKOW YCIIyTH, B TOM YHCIIE K 00€CIIEUEHHIO
JOCTYITHOCTH JIJI1 MHBAJIMJIOB YKa3aHHBIX 00OBEKTOB B COOTBETCTBHHU C (PeiepaibHbIM
3aKOHOJIaTEIBCTBOM UM 3aKOHOAATeNbcTBOM PecnyOnnku TaTapcTtan o counanbHOR
3aIlUTE UHBAJIUOB

2.14.1. IlpenocraBieHME MYHULMIIAIBHONW YCIYTM OCYIIECTBIISIETCA B 3JAHUAX U
IIOMELICHHUSIX, 000pyJOBaHHBIX MPOTUBOIIOKAPHOU CUCTEMOU " CUCTEMOU
NOKAPOTYILIEHUS.

Mecta mpuema 3asBUTENEH O00OpPYIyIOTCS HEOOXOIMMOW MeOenplo s
odopmIIeHHsT JOKYMEHTOB, MH(POPMALIMOHHBIMUA CTEHAAMH.

2.14.2. B COOTBETCTBUM C 3aKOHOJATEIbCTBOM Poccuiickoit ®enepanuu o
COLIMAJIbHOM 3alllUTe MHBAJIUIOB B LEISAX OECHPENATCTBEHHOIO J0CTyla K MECTy
MPEIOCTABIICHUSI MyHULIUTIAJIBHON YCIYyTH 00€CIeUnBaETCA:

1) obGecnieunBaeTcsi OCCHPEMATCTBEHHBIA JIOCTYIl WHBAIMAOB K  MECTY
PEeNIOCTaBICHUS MYHHUIMINAIBHOM YCIyrd (yAOOHBIM BXOA-BBIXOJ B TMOMEILIECHUS U
nepeMeIIeHHEe B UX Ipeiesiax);

2) BHU3yaJbHasi, TEKCTOBasS M MYJbTHUMEIUHAS WHPOpPMAIHMSI O TOPSIKE
PEIOCTaBICHUS MYHUIMIIAJBLHON YCIyTrd pa3Mmelaercs B yAOOHBIX JUIsl 3asBUTENEH
MECTax, B TOM YHUCJIE€ C YUETOM OTPAaHUYEHHBIX BOZMOXHOCTEH MHBAJIN]IOB;

3) COMPOBOXKIECHUE WHBAIMUIOB, UMCIOIIUX CTOWKHUE PACCTPOMCTBA (PYHKIIUU
3pEHHUS U CAMOCTOSITENIBHOTO MEPEABUKEHUS, U OKa3aHUE UM ITOMOILIY;

4) BO3MOXHOCTh CaMOCTOSITCIIbHOTO TMEPEABIKCHUSI [0 TEPPUTOPHHU, Ha
KOTOpPOW pACMOJIOKEHBl OOBEKTHl COLMAIBHON, WHXEHEPHOH W TPaHCHOPTHOM
UH(PPACTPYKTYpP, BXOJa B TaKue OOBEKTHI U BBIXOJA M3 HUX, MOCAJAKU B TPAHCIOPTHOE
CPEIICTBO U BBICAJKU U3 HETO, B TOM YHCIIE C UCIIOJIb30BAHUEM Kpecaa-KOJSICKH;



5) Hamiexkamiee pasMenieHHe OOOpYIOBaHHMS W HOCHTENeH WH(pOpMAaInH,
HEOOXOIUMBIX JUIsl 0OecrieueHusl OECIPEensITCTBEHHOTO JIOCTYIa HHBAIUIOB K yCIyram ¢
Y4E€TOM OTPaHUYEHUN UX KUZHEAECATEIbHOCTH;

6) nyOsmpoBaHHE HEOOXOMUMOW JUISi WHBAIUIOB 3BYKOBOW M 3PHTEIBHOM
uHpopManMu, a TakXKe HaAIINUCEeH, 3HAKOB M HHOW TEKCTOBOM U Tpadudeckoi
uH(pOpMAaIMU 3HaKaMH, BHIMOJIHEHHBIMU pelbeHO-TOUCYHBIM IpudTOM bpaitns;

7) IOIyCK CypONepeBOIYNKA M TU(IIOCYPIOTICPEBOIUNKA;

8) momyck coOakU-TIPOBOJHHKA MPU HAJIMYUU JOKYMEHTA, TOJITBEPKIAIOIICTO
ee crernuasbHOe OOyYeHHEe W BBIAaBaeMOro 1o (opMe W B TOPSIKE, KOTOPHIC
YCTAHOBJICHBI TNMPHKAa30M MMUHHUCTEPCTBA TpPyJa W COLMAIBbHOW 3amuThl Poccuiickon
@enepatn - ot 22.06.2015 Ne 386m «OO6 yrBepkaeHuun GOpPMBI JTOKYMEHTA,
MOATBEPKIAIOIIETO CHEHAIbHOE O00y4YeHUue COOaKu-NPOBOJHUKA, M TOpsAJIKa €ro
BBIJTAYN».

2.14.3. TpeGoBaHus B 4aCTH 0OeCIIeYEHUs JOCTYITHOCTH JIJISi UHBAJIUJIOB OOBEKTOB,
B KOTOPBIX OCYIIECTBISETCSA MNPEAOCTABICHUE MYHHIUIAIBHON YCIYyTU, WU CPEACTB,
UCIIOIb3YEMBIX MPH MPEJOCTABICHUH MYHUILIMNAIBHON YCIYyTH, KOTOPbIE YKa3aHbl B
noanyHkrax 1 — 4 myHkra 2.14.2. aIMUHUCTPAaTUBHOIO pPETJaMEHTa, MPUMEHSIIOTCS K
00BEKTaM U CpeCTBaM, BBEJACHHBIM B SKCILTyaTaIUIO WIIA MPOIISAIINM MOJIEPHU3AIIUIO,
pexoHCcTpyKIuto niocie 1 uronst 2016 rona.

2.15. Iloka3zaTenu TOCTYITHOCTH M Ka4eCTBAa MyHHUITUTIATHLHOU YCIIYTH, B TOM YHUCIIC
KOJINYECTBO B3aUMOJICUCTBUMN 3asIBUTEIIS C TIOKHOCTHBIMU JIMI[AMU NPU
MPEA0CTaBICHUYA MYHUITUTIATLHON YCIYTH U UX TPOJIOJKUTEIBHOCTh, BOBMOXKHOCTD
notyuyeHust ”HGOpMaIlUU O X0J1€ MPETOCTABICHUSI MyHUITUIIAIbHON YCIIYTH, B TOM YHUCTIE
C UCIOJIb30BaHUEM UH(POPMAITMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTMH, BOBMOKHOCTD
MO0 HEBO3MOKHOCTD MOJYYCHUSI MyHULIMTIATBHON YCIYTH B MHOTO(YHKITHOHATIBHOM
[EHTpPE MPEOCTABICHHS TOCYIaPCTBEHHBIX U MYHUITUTIATIBHBIX YCIYT (B TOM YHCIIC B
MOJIHOM 00BEME), B JIIOOOM TEPPUTOPHATIBHOM TOPa3/IeICHUN OpraHa UCTIOTHUTEIHHO
pacnopsaaIuTEILHOTO OpraHa MECTHOTO CaMOYTIPaBIICHHUS, 110 BEIOOPY 3asiBUTES
(9KCTEpPPUTOPUATILHBIN TMPUHIIHI ), TTOCPEICTBOM 3aMpoca O MPEeA0CTABICHUN HECKOIbKUX
rOCyJapCTBEHHBIX U (MJIM) MYHUIIUTAIBHBIX YCIYT B MHOTO(DYHKIITMOHABHBIX [IEHTPaX
MPEOCTABICHUS TOCYIAPCTBEHHBIX U1 MYHUIIUIIAJIBHBIX YCIIYT, IPEIYCMOTPEHHOTO
cratbeit 15.1 @enepanpHoro 3akoHa No210-D3 (KoMILIEKCHBIN 3ampoc)

2.15.1. TlokazarenssMu NOCTYNHOCTHM NPEAOCTABICHUS MYHULHNAIBHOW YCIyTH
SBJISIFOTCSL:

PacnoyIOKEHHOCTh OMEILEHUS, B KOTOPOM BEJETCS IPUEM, Bblauya TOKYMEHTOB B
30HE JIOCTYITHOCTH OOILIECTBEHHOI'O TPAHCIIOPTA;

HaJIM4he HEOOXOJMMOIO KOJMYECTBA CIELUAIUCTOB, a TAaKXKe IMOMEIIECHUN, B
KOTOPBIX OCYILECTBIISIETCS IPUEM JOKYMEHTOB OT 3asiBUTEIIEH;

HaJIMYUE HcYeprpiBaoniel uHpopManun o crnocobax, MOpsSIKe M CpoKax
MPEIOCTABICHUS MYHUIMIAIBHON YCIyrM Ha HH(OPMALMOHHBIX cTeHAaX, EnnHom
nopraie, Pecny0nukanckom noprane, opuIManibHOM caiiTe MyHUIUIIAIBHOTO paiioHa;

OKa3aHUe MOMOIIY WHBAJIHNIaM B MPEOJOJICHUHN 0aphepOB, MEIIAIOIIUX MOIYYSHUIO
MU yCIIyT HApaBHE C JPYTUMHU JIMIIAMH.



2.15.2. TlokazaTensiMM KadecTBa MPEAOCTABICHUS MYHHUIMIAIBHONW YCIYTH
SABJISTFOTCSL:

1) coGroieHre CPOKOB MPHEMa H PACCMOTPEHHS TOKYMEHTOB;

2) coOmro/IeHNe CpoKa MOYYCHUS pe3yIbTaTa MyHUIUITATBHOW YCITyTH;

3) oTcyTcTBUE OOOCHOBAaHHBIX JKalo0 Ha HAPYIICHUS aIMUHUCTPATUBHOTO
periaamMeHTa, coBeplieHHbIe paboTHHKamMu Oprasa;

4) KOTMYECTBO B3aMMOJICHCTBUI 3asiBUTEIISI C JODKHOCTHBIMHU Jniiamu (0e3 ydera
KOHCYJIbTalHi):

B3aUMOJICCTBUE 3asBUTENsT C pabotHukamu Oprana wiu  MOL[ npu
MPEAOCTABIEHUA  MYHHULIMOAIBHOM  YCIYTM  OCYLIECTBISIETCS OOWUH  pa3  IIpH
MPEe/ICTaBICHUN 3asIBICHUS CO BCEMHU HEOOXOUMBIMU JJOKYMEHTaMU;

OJIMH pa3 B Clydyae HEOOXOAMMOCTH IOIYYEHUs PE3yJbTaTa MPEJOCTABICHHUS
MyHuLunaibHo ycimyru B Oprane mnu MO®L[ B dopme sk3eMiuisipa 31€KTPOHHOIO
JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[IpOIOIKATENBHOCT OJHOTO B3aMMOJEHCTBHS 3asBUTENA C JOJDKHOCTHBIMU
JMLAMU IIPU MPEJOCTABICHUY MYHULIUITAIIBHON YCIyTH HE MIPEBBIIIAET 15 MUHYT.

3asBUTENb BIPABE OLEHUTHh KA4€CTBO IIPEIOCTABICHUS MYHUIIMIIAIBHON YCIYTH C
[OMOIIbIO YCTPOMCTB MOJBMXHOM paguoTEIe(POHHON CBSI3U, C HCHOJb30BaHUEM
PecnyOnmkaHckoro nopraiia, TEpMUHANIBHBIX YCTPOMCTB.

2.15.3. Undopmanusa o xoje MpeJOCTaBICHUS MYHUIMIAIBHON YCIyTH MOKET
ObITh TOJIydeHa 3asBUTEJIEeM B JMYHOM KaOuHere Ha EnuHoM noprarne,
PecnyOonukanckom noprane, B Oprane, MOLI.

2.15.4. lTlpenocrtaBieHre MYHUIMIAIBHON YCIYTd OCYIIECTBISIETCS B JHOOOM
MOIL] no BbeIOOpY 3asBUTENS HE3aBUCHUMO OT MECTa €ro >KUTENIbCTBA WJIM MECTa
(akTHuecKoro npokuBaHus (mpedbiBaHus) Ha Tepputropun PecrnyOnuku Tarapcran mo
AKCTEPPUTOPUATBHOMY IPUHIUITY.

MyHununanbsHas yciayra B COCTaBe KOMIIEKCHOTO 3aIpOoca HE ITPENOCTaBIISETCS.

2.16. Unble TpeOOBaHMs, B TOM YHCIIE YUYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTABICHUS
MYHHUITUTIATBHON YCIYTH 110 SKCTEPPUTOPUATBHOMY IPUHITUITY (B CIydae, eCiu
MYHHITUTIATbHAS YCIyTa MIPEA0CTaBISETCS M0 IKCTEPPUTOPUATIBHOMY MPUHIIUITY) U
0COOEHHOCTH MPE0CTABICHUS MYHUIIUITAILHON YCIYTH B AJIEKTPOHHOU popme

2.16.1. Tlpu mpenocTaBieHUM MYHUIIUMAIBHOW YCIYIM B JJICKTPOHHOU (dopme
3assBUTEIb BIIPaBe:

1) nonyuyuth wuHGPOpPMAIMIO O TOPSAKE H  CPOKAaX  MPEAOCTABICHHUS
MYHULIMNIATBPHONW YCIYTH, pa3MernieHHylo Ha Eamnom moprane, PecmyOnmkanckom
noprarne;

2) mojmaTh 3asABJICHUE O MPEIOCTABICHUM MYHUIUMNAIBLHOW YCIYI'H W WHBIC
JOKYMEHTBI, HEOOXOAMMBIE JJIsl PEAOCTaBICHHUS] MyHUIIUIATIBHON yCIyTH, B TOM YHUCIIE
JOKYMEHTBI U WH(GOPMAIIHNIO, dJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEpPEHBI B
COOTBETCTBUM € MyHKTOM 7.2 wactu | ctarbu 16 ®denepanbHoro 3akona Ne 210-03, ¢
UCIONIb30BaHueM PecnyOnnkaHckoro noprania;

3) MOJNyduTh CBEICHHUS O XOJ€ BBINOJHEHUS 3asBJICHUN O TMPEIOCTABICHUU
MYHHIIMIIAIBHON YCIYTH, MOJAaHHBIX B 3JIEKTPOHHOU (hopMme;

4) OCyUIeCTBHUTH OLIEHKY KaueCTBa MPEIOCTABICHUS MyHUIIUIIAILHON YCITYTH;



5) MOAy4YUTH pe3yNbTAT NPEIOCTABIICHUS MYHUIUINAIBHOW YCIyrd B ¢opme
ANIEKTPOHHOTO JJOKYMEHTA;

6) momath xano0y Ha pemieHue U aercTBue (Oe3neiicTBue) OpraHa, a TakkKe ero
JOJDKHOCTHBIX JIMI, MYHHUIHMIAJIBHBIX CIyXalluX TOCPEACTBOM PecmyOinKaHCKOTro
noprana, mnopraia ¢eaepalbHON TrocydapCTBEHHOM HHGOPMAIIMOHHOW CHUCTEMBI,
obecrnieynBaroIIei mpolecc aocyaeOHoro (BHeCyaeOHOro) 00KajloBaHUS pPEUICHUN U
nercTBui (0e3eCTBUSI), COBEPIICHHBIX MPHU MPEAOCTABIECHUU TOCYJAPCTBEHHBIX W
MYHULIMOAIBHBIX ~ YCIOYyT  OpraHaMy, MPEJOCTaBISIONIMMU TOCYJAapCTBEHHbIE U
MyHULIMOAIbHBIE YCIYTHM, WX JOKHOCTHBIMU JIMIIAMHU, TOCYJIapCTBEHHBIMU U
MYHULIMTATbHBIMU CTYKAIIUMHU.

2.16.2. ®opMupoBaHHE 3asBJICHUSI OCYIIECTBISIETCS IMOCPEICTBOM 3aIlOJHEHUS
ANEKTpOHHON (hopMbI 3asBieHUsT Ha PecmyOnukaHckoM mopTane 0e3 HeoOXOIUMOCTH
JOTIOJIHUTEJIbHOM MO/1auu 3asBJICHUS B KaKON-TM00 UHOU opMme.

2.16.3. IIpu popMupoBaHUU 3agBICHUS 0OCCIICYHUBACTCS:

1) BO3MOXKHOCTH KOIHMPOBAaHUS M COXPAHCHHUS 3asABJICHUS U MHBIX JOKYMCHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHUS YCIYTH;

2) BO3MOXXHOCTH 3aIlOJTHCHHUSI HECKOJbKUMH 3asBUTEISIMH OJHOM 3JIEKTPOHHOU
dbopMbl 3asiBIEHUs MpPU OOpalleHUH 3a YCIyraMu, MPEeroJiaralolliMyA HarpaBlICHUE
COBMECTHOTO 3asIBJICHUS HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXXHOCTH I€YaTH Ha OYMaKHOM HOCHTEJEC KOIHHU DJICKTPOHHOH (HOpPMBI
3asIBJICHUSI;

4) coxpaHEHHE paHee BBEJCHHBIX B JCKTPOHHYIO (DOpMY 3asBJICHHUS 3HAYCHUM B
0001 MOMEHT M0 KEJIAHUIO MOJIb30BATENSA, B TOM YMCJIE MPU BOBHUKHOBEHUHU OLIMOOK
BBOJIa M BO3BpATE /JIs MIOBTOPHOI'O BBOJIa 3HAUECHUM B AJIEKTPOHHYIO (DOPMY 3as1BJICHUS;

5) 3amojiHEHHE TOJCH SJICKTPOHHOW (QOPMBI 3asBICHHS [0 Hayalga BBOJA
CBEJCHUN 3asBUTEJIEM C WCMOJIb30BAaHUEM CBEJICHUM, pa3MmenieHHbIx B ECUA, u
CBEJICHUH, OIyOJMKOBaHHBIX Ha PecmyOimkaHCKOM MopTaiie, B 4YacTH, Kacaromlencs
CBEJICHUH, OTCYTCTBYIOIIUX B €IMHON CUCTEME UACHTU(UKAIIMY U ayTeHTU(UKAIUY;

6) BO3MOXXHOCTb BEPHYThCS Ha JIIOOOW M3 3TAlOB 3alOJHCHHS 3JIEKTPOHHOU
dbopmpbl 3asBieHHs 0€3 MOTEepU paHee BBEACHHON HH(popManuu;

7) BO3MOXKHOCTb JOCTyIla 3asBUTENII K paHee MMOJAaHHBIM UM 3asSBJICHUSAM B
TEYCHUE HE MEHEe OJHOTO TOfa, a TaKXKE YaCTUYHO C(HOPMUPOBAHHBIM 3aSIBIICHUSM - B
TE€YEHUE HE MEHEE 3 MECALIEB.

2.16.4. 3anucsk 3asBuTeneil Ha npueM B M®I] (manee - 3amuch) OCyLIECTBISETCS
nocpeacTBoM PecniyOnukanckoro nopraia, TenedoHa KoHTakT-ieHTpa MOII.

3asBUTENIO0 MPEIOCTABISETCS BO3MOXHOCTh 3allUCH Ha JIOOble CBOOOJHBIE IS
npueMa AaTy W BpeMs B MpejesiaX YCTaHOBJIECHHOTO B MHOTO(DYHKIIMOHAJIBHOM IIEHTPE
rpaduka nmpuema.

3anuch Ha ONPEACNICHHYIO JaTy 3aKaHUYMBAETCS 32 CYTKM 1O HACTYIUICHUS 3TOU
JIaTHI.

JI71st ocyIiecTBICHUS TIPEABAPUTEIILHON 3aMiCH TTOCPECTBOM PecmyOnmMKancKoro
rmopTaja 3asBUTEII0 HEOOXOJUMO yKaszaTh 3alpaliiBaeMble CUCTEMOHN JTaHHBIC, B TOM
YuCJe:

dbamMunio, UM, OTYECTBO (IIPU HATHYHUK);

HOMeEp TenedoHa;

aZpec JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);



KENaeMyIo 1aTy U BpeMs Ipuema.

B ciaydae HecooTBeTCTBUS CBEIEHHWI, KOTOpblE COOOUIMI 3asBUTENb IIpU
[IPEIBAPUTEIBHOM 3alMCH, JOKYMEHTaM, IIPEACTABICHHBIM 3asBUTEIIEM IIPU JUYHOM
pueme, peABapUTENIbHAS 3alMCh AaHHYJIHPYETCS.

ITpu ocymiecTBiEHUU TpEABAPUTENBHON 3alUCH 3asBUTEN0 OOECreunBaeTCs
BO3MOKHOCTb pacreuyaTaTh TaJlOH-TIOATBEpKAeHUE. B ciydae, eciu 3asBUTENb COOOIINUT
aZipec INIEKTPOHHOM IOYTHI, HA YKa3aHHBIM aJipec TakXe HampasisieTcss MH(opManus o
MOATBEPKACHUN TNPEIBAPUTEIBLHON 3aliCh C YyKa3aHUEM JaThl, BPEMEHHM WU MecTa
puema.

[Ipu ocymiecTBICHUH NPEIBAPUTEIHLHON 3alUCH 3afABUTENb B 005S3aTEIbHOM
nopsiake HHPOPMUPYETCS O TOM, UTO IpeIBaApUTENIbHAS 3allMCh AHHYJIUPYETCS B CIIydae
€ro HESBKM 0 UCTEUEHUHU 15 MUHYT C HA3HaYEHHOT0 BPEMEHU MpHUEMa.

3asBUTENH B JIF000€ BpEeMsI BIIPABE OTKA3aThCA OT MPEIBAPUTEIBHON 3aTUCH.

3anpeniaercs TpeOOBaTh OT 3asBUTENSI COBEPUICHMS] UHBIX JCHCTBHI, Kpome
OPOXOXKACHUS UACHTU(DUKAIMU U ayTEHTU(PHUKALUU B COOTBETCTBUM C HOPMATHBHBIMU
npaBoBbIMM akTamu Poccuiickoit denepanuu, ykasaHus LENIM IPUEMA, a TaKKe
IPEJOCTABICHUS CBEACHUN, HEOOXOAMMBIX JUJIsl pacdyera JUINTEIbHOCTH BPEMEHHOIO
MHTEpBaja, KOTOPbII HEOOX0IMMO 3a0pOHUPOBATH ISl IPUEMA.

3. Cocras, 0CJII0BATEJIBHOCTh U CPOKH BbINOJHEHHS aIMUHUCTPATHBHBIX
npoueayp, Tpe00BaHUA K MOPSAAKY UX BbINOJHEHHS, B TOM YHCJIe 0COOCHHOCTH
BbIIOJIHEHHMS AIMHUHUCTPATUBHBIX MPOLEAYP B JJICKTPOHHOH Gopme, a TaKKe

0COOCHHOCTH BBINOJHEHHUS A/IMUHUCTPATUBHBIX NPOLEAYP B
MHOIO(pyHKIMOHAJIBHBIX HEHTPaX

3.1. Onucanue Mocae10BaTeIbHOCTH JEHCTBUI MPHU MPEOCTaBICHUH
MYHULAIIAIBHOW YCIIyTH

3.1.1. [IpenocraBieHre MyHUIIMTIATHLHOM YCIYTH BKIIOYAET B Ce0sl CIEIyIONue
aIMUHUCTPATUBHBIC MTPOIICAYPHI:

1) KOHCYJIBTUPOBAHHUE 3aSIBUTEIIS;

2) IpUHSITHE ¥ PACCMOTPCHHE KOMILIEKTa JIOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTETIEM;

3) HampaBlICHUE MEKBEJOMCTBCHHBIX 3allpOCOB B OpraHbl, YYacTBYIOIIUC B
IIPEIOCTABICHUN MYHHUITUIATBHON YCITYTH;

4) moAroTOBKA pe3yabTaTa MyHHUIUIAIBHON YCIIYTH;

5) BbImaya (HampaBJICHUE) 3asIBUTEIIO PE3yJIbTaTa MyHUIIUIIAIbHON YCIYTH;

6) UCTIpaBJICHUE TEXHUYECKUX OLITHOOK.

3.2. Oka3aHue KOHCYJIbTallU 3asBUTEIIIO

3.2.1. OcHOBaHMEeM Hayaja BBIIOJHEHUS  AJAMUHUCTPATUBHOW  MPOIEIYpPHI
ABJSIETCA OOpallleHHe 3asiBUTENISI IO BOMPOCaM, CBA3AHHBIM C MPEAOCTaBICHUEM
MYHULIMOATBHON YCITYTH.

JIOJKHOCTHBIM ~ JIUIIOM ~ (pa0OTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJHEHUE
aIMUHHUCTPATUBHOMN MIPOLIEAYPHI, SIBJSETCS:



npu obpamiennu 3asButens B MOL] — pabornuk MOLI;

npu  oOpamenud 3asButenss B Opran —  VCHOTHUTENbHBIA ~ KOMHUTET
Ctapo0aphbIlIeBCKOTO CeIbCcKoro mnocesieHus KaMcko-YCTbUHCKOTO MYHHUIIUMIIAIBHOTO
pationa Pecnyonuku Tartapcran (namee - JOMKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENb BIpPaBE OOpPATUTHCA 3a KOHCYJbTAllUEH O TOPSAJKE U CpPOKax
peA0CTaBICHUS MyHUITMTIAIbHOHN yciryru B M®L] muunHo u o tenedoHy U 3IeKTPOHHOM
IIOYTE.

Pab6otHuk MOIL] koHCYynbTHpYET 3asBHUTENS, B TOM YHCJIE IO COCTaBy, Gopme
MIPEACTABIIEMON JOKYMEHTAMU U JIPYTHM BOIIPOCAM JUIA MOJYYEHUs MYHULIMIAIbHOU
YCIIYTH.

3asgBUTENh MOXKET TOJYyYUTh HHPOPMALMIO O TMOPSAAKE MPEeIOCTaBICHUS
MYHULUINIATIBHON ycIyru Ha opuiuansHoM caiite M®L http://mfcl6.tatarstan.ru.

AJIMAHHUCTpPAaTUBHBIE IPOLIEAYPHI, YCTAaHABIMBAEMbBIC HACTOSAIIUM ITYHKTOM,
BBITOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

Pe3ynpraTaMy  BBIIIOJIHEHMS ~ aJIMMHHUCTPAaTHBHBIX  NIPOLUEAYpP  SBJIFOTCS:
KOHCYJIbTAlIMSI 110 COCTaBy, (hopme MpeacTaBIsieMoil TOKyMEHTAllUU U IPYTUM BOIIPOCAM,
HEOOXOAUMBIM JJIs OJyYEHUSI MyHULIUIATbHON YCIyTH.

3.2.3. 3asBUTENH BIipaBe 00patuThes B Oprau 1o TesneoHy U AJIeKTPOHHOHU MoUTe,
a TaKXke MOJY4YUTh KOHCYJbTalMio Ha PecnyOnmkaHckom mopTtane, caiite Oprana o
MOPSZIKE U CPOKAX MPEIOCTABICHHUS] MyHULUITAIIBHOW YCIYTH, B TOM YHCIIE 110 COCTaBY,
dopMe TmpeAcCTaBIsIEMOM JOKYMEHTAallMd M JIPyTUM BOOpoOcaM JUIsl  TOJTY4YEHUs
MYHUIUMTIATBHOU YCIIYTH.

JIOJDKHOCTHOE ~ JIMII0, OTBETCTBEHHOE 32 KOHCYJIBTHPOBAaHUWE HWH(OpMUpyeT
3asBUTEISI B COOTBETCTBMU C TpeOOBaHMSIMU TMyHKTa 1.3.4 aIMUHHCTPATUBHOIO
periameHTa.

AJIMAHHCTPAaTUBHBIE IPOLIEAYPHl, YCTAaHABIMBAEMBIE HACTOSAIIUM ITYHKTOM,
BBITOJIHSIIOTCS B TEUEHUE TpeX pabouMx JAHEN CO JTHS MOCTYIUIEHUS! OOpallleHusl.

Pe3ynpraTaMy  BBIIIOJIHEHMS ~ aJMMHHUCTPATHBHBIX  NIPOLUEAYpP  SIBJISIFOTCS:
KOHCYJIbTAllUM 10 COCTaBy, (opmMe MpeAcTaBIsIeMOl MOKyMEHTAlUHU W APYyTUM
BOMpOCcaM, HeOOXOIUMBIM ISl TOTY4EHHSI MyHUIIUIATIBbHOM YCIIyTH.

3.3. [IpuHsaTHe U pacCMOTPEHUE KOMILIEKTa JOKYMEHTOB,
IIPE/ICTABIICHHBIX 3asSBUTEIIEM

3.3.1. IlpueM HOKYMEHTOB JJisi MPEAOCTABJICHUS MYHULMNAIBHOW YCIYTd 4epe3
MO®II v ynanennoe padbouee mecto MDII,

3.3.1.1. 3asBuTens (npeacTaBUTeNb 3asBuTeNs) odpaitaercs B MOL] ¢ 3ampocom o
IIPEIOCTaBICHUN MYHHUITUTIAIBHON YCIIYTH B TIPEICTABIISICT JOKYMEHTBI B COOTBETCTBHUH C
MYHKTOM 2.5 aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. Pabotauk M®II, Benymumii mpuem 3asBICHUMN:

OTIpeIeISIET MPEeMET OOpaICHHUS;

YIOCTOBEPSIET JIMYHOCTH 3aSBUTEIIS;

MPOBOJIUT IPOBEPKY MOJTHOMOYHI JIUIIA, TIOIAIOIIETO TOKYMEHTHI;

MIPOBOJIUT TIPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpPEOOBAaHUSM, YyKa3aHHBIM B
MyHKTE 2.5 aAMUHUCTPATUBHOTO PETIaMEHTa,



3aIlOJIHSET ANEKTPOHHYI0 popmy 3asBienus B AUC MOL];

IIPU NPEIOCTABICHUHN TIOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aAMUHUCTPATUBHOIO
periiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYIIECTBISIET CKaHUPOBAHUE MPECTABICHHBIX
JOKYMEHTOB;

pacrneuarsiBaeT 3aaBieHue u3 AUC MOLJ;

NepeacT 3asiBUTEIII0 HAa IPOBEPKY U MOANKUCAHUE;

MOCJIe MOJNKUCAaHUs CKaHUPYET noanucanHoe 3asasieHue B AIC MOI];

3arpyxaer B AUC M®L] nokyMeHThI, MpeACTaBIEHHbBIE B 3JIEKTPOHHON (opme
WIH 3JEKTPOHHBIE 00pa3bl OTCKAHMPOBAHHBIX JTOKYMEHTOB, (OPMHUPYET SICKTPOHHOE
NEeN0;

BO3BPAILAET NOANUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIAET 3aBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

AJIMUHUCTpPATUBHBIC TPOILEAYPHI, YCTAHABIMBAEMbIC HACTOSIIMM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpAaIlleHUsI 3asBUTEJIS.

Pe3ynbraTaMy BBINOJIHEHUS! aJIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCSA: TOTOBOE K
OTHPABKE 3aBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotnuk MO®I] HanpaBiseT nakeT J0KYMEHTOB, PUHATHIX OT 3asiBUTEIIS
B Opran B 25IeKTpOHHON (opMe (B COCTAaBE IMAKETOB AJIEKTPOHHBIX [€1) B TEUCHHE
OJTHOTrO paboyvero JHSA CO JIHSA OOpalleHHs 3asiBUTENS B CTPYKTYpHOE IMOJApa3/elieHue
MO®II.

Pe3ynpTaTaMy BBINIOJHEHHS] aAMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: 3asBJICHHUE
M MakeT JOKYMEHTOB (3JEKTPOHHOE [Ie70), HampaBiieHHble B OpraH, MocpecTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. llpueM IOOKYMEHTOB MJIsI NPEAOCTABICHUS MYHMIIMIIAJBHOM YCIYTM B
aneKTpoHHOM (hopme yepe3 PecniyOnukaHckuii mopral.

3.3.2.1. 3agBuTenb A8 MOAAYM 3asBJICHUS B JJIEKTPOHHON (hOpMeE BBINOJIHSET
CICIYIOIINE JECUCTBUA:

BBITIOJTHSIET aBTOPU3AIUIO;

OTKpBIBAET (DOPMY DJIEKTPOHHOTO 3asIBJICHUS;

3anoyHgeT (GopMy  AJIEKTPOHHOIO  3asBJICHUS, BKJIIOYAIOLIYI0  CBEJIEHUS,
HE0OX0IUMBbIE U 00s3aTENbHBIC ISl PEOCTABICHNS] MYHUIIUTTAIbHON YCITYTH;

MPUKPEIUSIET JOKYMEHThI B DJJIGKTPOHHOW (opMe WM DIIEKTPOHHBIE O00pa3bI
JOKYMEHTOB K (hopMe 3JIEKTPOHHOTO 3asBJICHUS (TP HEOOXOAUMOCTH);

NOATBEPKAAeT (aKT O3HAKOMIIGHHMS M COIJIaCHUS C YCJIOBHSIMH M TMOPSIKOM
NPEeNIOCTaBICHUS MYHMIMNAIBHONW YCIYTM B JJEKTPOHHOW ¢opme (yCcTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COIJIACHH B POPME AIEKTPOHHOTO 3asIBJICHUS );

MOATBEPAKAAET  JOCTOBEPHOCTh  COOOIIEHHBIX  CBEIEHUM  (yCTaHaBJIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (DOpPME 3JIEKTPOHHOTO 3asBJICHHUS );

OTIIPABJISIET 3aNI0JIHEHHOE AJIEKTPOHHOE 3asiBJICHUE (HAXKUMAET COOTBETCTBYIOIIYIO
KHOIIKY B (hOopMe DJIEKTPOHHOTO 3asiBJICHHS);

AJIEKTPOHHOE 3asIBJICHUE TIOJIMUCHIBACTCA B COOTBETCTBUH C TPEOOBAHUSIMH TTyHKTA
2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTA,

MOJTy4aeT YBEJOMIIEHHE 00 OTIPAaBKE JIEKTPOHHOTO 3asBJICHUSI.

dopmaTHO-JIOTHYECKAsl TPOBEPKA CPOPMHUPOBAHHOTO 3aSBICHUS OCYIIECTBIISETCS
MOCJIE 3aIMIOJIHEHUS 3aBUTEIIEM KaXI0TO U3 MOJIEH 3JIEeKTPOHHOM QopMmbl 3asiBienus. [1pu
BBISIBIICHUM HEKOPPEKTHO 3allOJTHEHHOTO TIOJIS JJIGKTPOHHOW (OpMBI  3asiBICHUS



3asBUTEIIb YBEIOMIISIETCS O XapaKTepe BBISBICHHOW OIIMOKU M MOPSAKE €€ YCTpaHEHUs
MOCPEJICTBOM HMH(OPMAIMOHHOTO COOOIEHUSI HEIOCPEACTBEHHO B AJIEKTPOHHOU (hopme
3asIBJICHUSI.

AJMUHUCTpPATUBHBIE TMPOLIEAYpPbl, YCTAaHABIMBAEMbIE HACTOSILIUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpallleHUsI 3asIBUTEJIS.

PesynpTaTaMu  BBIMIOJIHEHMS] ~ QJIMUHHCTPATUBHBIX  MPOUEAYpP  SIBISIOTCS:
AJNIEKTPOHHOE J1e7I0, HampaBieHHoe B OpraH MNOCpPeACTBOM CHUCTEMBI 3JIEKTPOHHOTO
B3aNMOJICHCTBUSI.

3.3.3. PaccmoTpenmne KoMIuIeKTa JOKyMeHTOB OpraHoM.

3.3.3.1. OcHoBaHMEeM Hauyaja BBIIOJHEHUA aJIMUHHUCTPATUBHON MPOLELYPHI
ABJISIETCSl MOCTYIUICHHE 3asBJICHUS W HHBIX JIOKYMEHTOB, HEOOXOJIMMBIX IS
MPEA0CTABICHUS MyHULIMIIAIbHON YCITYTH.

JIOJDKHOCTHBIM ~ JIUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aMUHUCTPATUBHOU IPOLIETyPbI SBIIAETCS HcrionHuTENbHBIN KOMHTET
Crapo06aphblIlIeBCKOro CenbcKoro moceneHus: Kamcko-YCTbUHCKOTO MYHHIIMIAIBHOTO
paiiona PecniyOnuku TarapcTtan (nanee - JOKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MPUEM
JOKYMEHTOB):

3.3.3.2. JIOJ5KHOCTHOE JIMLO, OTBETCTBEHHOE 3a NPHUEM JOKYMEHTOB, B Cllydae
oOpallieHus 3aABUTENS C 3asBiIeHUEM B Oprax:

oIpenenseT npeaAMeT oOpalleHus;

yCTaHaBJIMBAET JIMYHOCTh 3asIBUTEIIS;

MPOBOJUT NPOBEPKY MOJTHOMOYHI JIMIIA, TOJIAIOIIETO IOKYMEHTHI;

IPOBOJUT MPOBEPKY COOTBETCTBHSI JOKYMEHTOB TpEOOBaHUSIM, YKa3aHHBIM B
MyHKTE 2.5 aMUHUCTPATUBHOTO PErJIAMEHTA, TPOBEPKY COOTBETCTBHS MPEACTABICHHBIX
JOKYMEHTOB YCTAHOBJIEHHBIM TpeOOBaHUAM (Hajuiexaimee OQOpMIICHUE KON
JOKYMEHTOB, OTCYTCTBHUE B JOKYMEHTAX IMOAYHUCTOK, MPUIKMCOK, 3aYEPKHYTHIX CJIOB U
UHBIX HE OTOBOPEHHBIX UCTIPABICHUI);

3allOJIHAET  JJEKTPOHHYIO  (QopMmMy  3asBiI€HMS B  aBTOMAaTU3MPOBAHHOM
MH(POPMAIIMOHHON CHCTEME, IpeIHAa3HaYeHHOW JUIs OKa3aHWsl TOCYIJapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT;

IIPYU MIPEAOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.5 aJIMMHUCTPAaTUBHOIO
pernamMeHTa Ha OyMa)KHOM HOCHTEJIe, OCYIIECTBISET CKaHMPOBAHHE MPEJICTABICHHBIX
JOKYMEHTOB;

pacrneyaTbIBaeT 3asBJICHUE;

nepeaeT 3asBUTENI0 HAa TPOBEPKY U MOANKUCAHUE;

MOCJIE MOAMKUCAHUS CKAHUPYET MOANMCAaHHOE 3asiBJICHUE;

3arpysaer B aBTOMATU3UPOBAHHYIO MH(}OpMAITMOHHYIO CUCTEMY,
NpelIHa3HAYCHHYI0 JJI1 OKa3aHWd TOCYJApCTBEHHBIX M MYHHUIMOAIbHBIX YCIyT
JOKYMEHTBI, TPEJICTABICHHbIE B DJIEKTPOHHOW (opMe WM 3IEKTPOHHBIE OOpa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, POPMUPYET FJIEKTPOHHOE JEI0;

BO3BpaIllaeT MOJANUCAHHOE 3asBJICHUE WU OPUTHHAIBI OYMa)XHbIX JOKYMEHTOB
3asIBUTEIIO;

BBIJAET 3aBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

B ciyyae Hamuuusi OCHOBaHWMW I OTKa3a B MPUEME JOKYMEHTOB JOJKHOCTHOE
JUIO0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, YBEJAOMIISIET 3asBUTENS O HAIUYUHU



NPENATCTBUNA [JI1 MpUEMa 3asBJICHUS U BO3BpAIACT €My JOKYMEHTbI C OOBSICHEHHUEM
coJiep KaHus BBISIBIEHHBIX OCHOBAHUI JIJIsl OTKa3a B MPUEME JOKYMEHTOB.

3.3.3.3. JIomKHOCTHOE JHII0, OTBETCTBEHHOE 3a IPUEM JIOKYMEHTOB, IOCIE
NOCTYIJICHUSI JOKYMEHTOB Ha PaCCMOTPEHUE:

MIPUCBAMBAET 3asBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKIIATYpOW JIel U CTaTyc
«IIpoBepka TOKyMEHTOBY;

U3y4yaeT IMOCTYNUBIIME OJJIEKTPOHHBIE J€Ja, B TOM YHCIE MPUIIOKEHHbBIE
3asIBUTEJIEM JIOKYMEHTHI B DJICKTPOHHOM (hOpMe U 3IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh JICKTPOHHBIX 00Pa30B JOKYMEHTOB;

MPOBEPSICT COOJIOJICHUE YCIOBHUI JEHCTBUTEIBHOCTH AJIEKTPOHHON MOJIHUCH,
MocpencTBOM oOpamieHuss K EnuHomy moptany (B ciaydae, €CIId  3asiBUTEIEM
MPEICTaBIICHBI AJIIEKTPOHHBIE JIOKYMEHTBHI, MOAMUCAHHBIE YCUJICHHOM
KBATM(PUIMPOBAHHON 3JIEKTPOHHOM MOJIHUCHIO).

[Ipu HaMMYMKU OCHOBAHUM, MPEAYCMOTPEHHBIX IMMYHKTOM 2.7.1 aiMUHUCTPATUBHOTO
periiaMeHTa, TMOJTrOTaBIMBAET MPOEKT pelieHUuss 00 OTKa3e B MpUEME JIOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MYHUITUTIATLHON YCITYTH.

B cnydae, ecam B pe3yibrare MPOBEPKU YCUICHHOW KBAIU(PUIIMPOBAHHON
AJIEKTPOHHOM TOJIUCU BBIABICHO HECOONIOJACHUE YCIOBUM €€ JeHCTBUTEIHLHOCTH,
IPOEKT pelieHus 00 OoTKasze JODKEH cojepxkaTh MyHKThl ctatbu 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCTYKUIM OCHOBAHUEM JISl €TI0 MIPUHSTHS.

[Ipoexkt pemieHus 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOJIUMBIX IS
MpEe0CTaBICHUS] MYHUILIMTIAIBHON YCIyTH, C YKa3aHUEM MPUYMH OTKa3a (B cliydae, ecliu
OCHOBaHHUS JUIsl OTKa3a B MpUEME JTOKYMEHTOB, HEOOXOIWMBIX [IJIsi MPEIOCTaBJICHUS
MYHULIMIATBHON YCIIYTH, CBS3aHbI C HAPYIICHUEM YCTAHOBJICHHBIX TPEOOBAHUIN K TaKUM
JOKYMEHTaM, OCHOBAHHUS Jig OTKa3a B NpUEMe JOKYMEHTOB JOJKHBI COJIEpP>KaTh
MH(OpMaALMI0O O HAUMEHOBAaHWU JOKYMEHTOB (MH(pOpMAllMM, CBEJICHUI), KOTOpbIE HE
IpPEACTABIEHbI, COAEPKAaT HEIOCTOBEpHbIE M (WIM) MPOTUBOPEUYMBBLIE CBEACHUS,
opopMIIEeHBI C HAapYyIICEHUEM YCTAHOBJIEHHBIX TpeOOBaHWI), HaIpaBiIseTCs Ha
COTJIACOBAHME B YCTAHOBJIEHHOM TOPSIAKE MOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO
JIOKyMEHTO000poTAa.

CornacoBaHue MPOEKTa pPelieHust 00 0TKasze B MpHUeMe IOKYMEHTOB, HEOOXOIUMbIX
JUISL  TPEJOCTABICHUS MYHULMIAIBHOM  YCIYTH, OCYIIECTBISIETCA B  MOPSIKE,
MPEAYCMOTPEHHOM IMYHKTOM 3.5.3 aAMUHHUCTPATUBHOIO PErJIaMEHTA.

B cnywae oTcyTcTBHS OCHOBaHMM JJiS OTKa3a B TpUEME JOKYMEHTOB,
NPEAYCMOTPEHHBIX IMYyHKTOM 2.7.1 aJAMUHUCTPATUBHOTO perjiaMeHTa, JIOHKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, B TE€UEHHE OJHOTO pabodvero JHs CO JTHS
MOCTYTUICHUSI 3asIBJICHUS, HAIIPABJISICT 3asBUTENI0, YKA3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEJIOMJICHHE O TOCTYIUICHUU 3asiBJICHUS, COJEprKalllee BXOASAIIUN pPEeruCTpallMOHHBIN
HOMEp 3asBJICHUS, J1aTy TMOJy4YCHHUs 3asBJICHUS, TepeyeHb HAWMEHOBaHUU (hailJioB,
MPEJCTABICHHBIX K HEMY JIOKYMEHTOB, JIaTy MOJIyYEHHUs pe3yJbTaTa MYHULHMNAIbHOM
YCIYTH.

3.3.3.4. MHcnonHenwe mpoleaAyp, yKa3zaHHbIXx B mnyHktax 3.3.3.1, 3.3.3.3
aIMUHHUCTPATUBHOTO  pErjlaMeHTa, TMpU HaJUYUU TEXHUYECKOM  BO3MOXKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHUYECKOM PEKUME C UCIOJIb30BAHUEM aBTOMATU3WPOBAHHOMN
MH()OPMAITMOHHOW CHUCTEMBI, TMPEJHA3HAYEHHOW i OKa3aHWUS TOCYJapCTBEHHBIX U
MYHULIMTATbHBIX YCIYT.



3.3.3.5. AAMUHUCTpAaTHBHBIE NPOLEAYPHl, YCTAHABIMBAEMbIE IyHKTOM 3.3.3
aJIMUHUCTPATUBHOTO PETJIAMEHTA, BBIMOJHAIOTCS B TEYEHHE OJHOrO pabouero AHA CO
THSI TOCTYTUICHUS 3asiBJICHHS HA PACCMOTPEHUE.

PesynbTaTamMu BBIMONHEHUS aIMUHUCTPATUBHBIX MPOIEAYp SBISAIOTCA: MPUHATHINA
Ha PAacCMOTPEHHUE KOMIUICKT JOKYMEHTOB WJIM MPOEKT pelIieHus o0 OTKa3e B IpUeMe
JOKYMEHTOB, HEOOXOAMMBIX JJISl IPEIOCTABICHHSI MyHULIUTIAIBHON YCITYTH.

3.4. HampaBiieHre MeXBeIOMCTBEHHBIX 3aIIPOCOB B OPraHbl, yYaCTBYIOIINE B
MIPEAOCTaBICHNHA MYHUIIMIIAJIBHON yCIIYyTH

3.4.1. OcHoBaHMEM Hayana BBINOJHEHUS AJIMUHHUCTPATUBHOM IPOLIETYpPbI
ABJISIETCSl TOJYyYEHUE JOJDKHOCTHBIM JIMLIOM (paOOTHHKOM), YIOJHOMOYEHHBIM Ha
BBINIOJIHEHHE AJMUHUCTPATUBHOM MpOLENYpbl, OT AOHKHOCTHOIrO Juna (paOOoTHHUKA),
OTBETCTBEHHOTO 32 IIPUEM JOKYMEHTOB, IIPUHATHIX OT 3asBUTEIS JOKYMEHTOB.

JIOIKHOCTHBIM ~ JTULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHHE
aMUHUCTPATUBHOU IIPOLIETYPHI, ABJISIETCS HcrionHuTENbHBIN KOMUTET
Crapo06aphbIlIeBCKOro CenbCcKoro moceneHuss Kamcko-YCThUHCKOTO MYHHIIMIIAIBHOTO
paiiona PecnyOnuku Tartapcran (manee - JOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a
HampaBJIEHUE MEKBEJOMCTBEHHBIX 3allpOCOB).

3.4.2. JIOM>KHOCTHOE JIMI0, OTBETCTBEHHOE 3a HAIIPABJICHUE MEKBEIOMCTBEHHBIX
3anpocoB, (GOPMHUPYET M HANPABISIET B AJIEKTPOHHOW (POpME MOCPEICTBOM CHUCTEMBI
MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aMMOJEHUCTBUS (MPU OTCYTCTBUU TEXHUYECKOU
BO3MOXHOCTH — HHBIMH CHOCOOaMH) 3alpochl O MPENOCTaBICHUH JOKYMEHTOB U
CBEJICHUH, IPETYCMOTPEHHBIX TYHKTOM 2.6.1 aIMUHUCTPAaTUBHOI'O PETJIaMEHTA.

AJMUHHUCTPAaTUBHBIE TMPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSAIIUM ITYHKTOM,
BBINIOJIHAIOTCS B JICHb PUHATHS 3as1BJICHUS Ha PACCMOTPEHUE.

Pe3ynpraTaMy  BBIIIOJIHEHMS ~ aJMMHHUCTPATHBHBIX  NIPOLUEAYpP  SIBJISIFOTCS:
HamnpaBjieHHble B OpraHbl BJacTU W (WJIM) TMOABEAOMCTBEHHBIE OpraHaM BIIACTH
OpraHU3ali{ 3aIpOCHI.

3.4.3. CnenayiucThl  MOCTaBIIMKOB  JaHHBIX HA  OCHOBaHUHM  3alpOCOB,
NOCTYIMBIIUX Y€pe3 CHCTEMY MEXBEIOMCTBEHHOI'O JJIEKTPOHHOIO B3aUMOJEHCTBHS,
MPEIOCTABIIAIOT  3allpalliiBaeMble JOKYMEHTHl (MH(POpPMAIMIO) WM HAMpPaBISIOT
yBeAOMJICHUsI 00 OTCYTCTBUHM JOKYMeHTa W (wiM) MH(OpMAlLUU, HEOOXOIUMBIX IS
peAOCTaBICHUS MYHUIIMTIATBLHON YCIIYyTH (J1ajiee — yBeIOMJIEHHE 00 OTKasze).

AIMUHUCTpAaTUBHBIE TPOLEAYpPbI, YCTAHABIMBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITIOJIHAIOTCS. B TE€YEHUE TPEX AHEH CO JHS MOCTYIUICHUS MEKBEJIOMCTBEHHOIO 3arpoca
B OpraH WIH OPraHU3alHI0, MPEeJOCTaBISIONME JOKYMEHT U UHPOPMALIMIO, €CI UHbIE
CPOKM TMOATOTOBKM M HAaNpaBJIE€HUsS OTBETa Ha MEXBEIOMCTBEHHBIM 3ampoc He
YCTaHOBJIEHbI  (perepanbHBIMM  3aKOHAMM, TIPaBOBbIMH akTaMu [IpaBuTenbcTBa
Poccuiickoii denepaniui U NPUHATHIMA B COOTBETCTBHH C (heJepaIbHBIMUA 3aKOHAMH
HOPMAaTUBHBIMU MPaBOBBIMU akTaMu Pecny6nuku Tatapcran.

PesynpraTaMy  BBIIOJIHEHMS ~ aJIMHHHCTPAaTUBHBIX  MPOLEAYpP  SBISIOTCS:
JOKYMEHTHI (CBEACHMsI), HEOOXOAUMbIE IJIsl MPEAOCTABICHUSI MYHUIUIAIBHONW YCIYTH,
1160 yBenomiieHne 00 0TKase, HalpaBJIEHHBIE JOKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32
HaIlpaBJIEHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.



3.4.4. JIomKHOCTHOE JUI0, OTBETCTBEHHOE 3a HAIIPABJIECHUE MEKBEIOMCTBEHHBIX
3aIpOCOB:

IOJIy4yaeT 3allpallliBa€MbIE€ 4YEpe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJECHCTBUSL JOKYMEHTHl (CBEACHMs), HEOOXOAMMBIE [UIsl IPEIOCTaBICHUS
MYHULIMNIAIBHON YCIIYTH, MO0 yBeJOMJIEHHME 00 OTKa3e IpU OTCYTCTBUU JTIOKYMEHTa U
(nnm) uabOpPMAaIUH;

IpU HAIMYUKM OCHOBAHUI, IPEyCMOTPEHHBIX MYHKTOM 2.7.1 aAMUHUCTPaTUBHOIO
periiaMeHTa, IMOATrOTaBIMBAET MPOEKT peleHUuss 00 OTKa3e B IMpUEME JIOKYMEHTOB,
HEO0OXOAMMBIX JJIS TPEAOCTABICHUS MyHULIUIIAIbHON YCIYTH.

[Ipoekt pemenuss 00 oOTkaze B TpHUEME JOKYMEHTOB, HEOOXOAMMBIX st
MPEAOCTABIECHUS MYHUIIMNAIBHON YCIYTH, C YKa3aHUEM MPUYHUH OTKa3a (B Ciy4ae, eciu
OCHOBaHMs JUIsl OTKa3a B INpPUEME JIOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTaBICHUS
MYHULMIIATIBHOM YCITyTH, CBS3aHbI C HAPYIIEHUEM YCTAHOBJIEHHBIX TPEOOBAaHUH K TaKUM
JOKyMEHTaM, OCHOBaHHs [UJIl OTKa3a B IpUEME JOKYMEHTOB JIOJDKHBI COJEPXKaTh
MHPOpPMAILIMI0O O HAUMEHOBAaHUU JIOKYMEHTOB (MH(pOpMaluu, CBEICHUM), KOTOpbIE HE
IpPEICTABICHbI, COAEpPXKAT HEIOCTOBEpHble U (WJIM) MPOTUBOPEUYMBBIE CBEJICHUS,
oopMIIEHBl C HapylIeHHEM YCTAaHOBJCHHBIX TpeOOBaHMI), HaANpaBisAeTCs Ha
COIJJaCOBAaHUE B YCTAHOBJICHHOM IIOPSAJKE IIOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOIO
JIOKYMEHTO000pOTA.

CornacoBaHue MpoeKTa pelieHus: 00 0TKase B IPUEME IOKYMEHTOB, HEOOXOAUMBIX
UL TPEJOCTaBICHUS MYHHUIMOAIbHOW  YCIYT'M, OCYIIECTBISIETCS B  MOPSJIKE,
MPEyCMOTPEHHOM ITYHKTOM 3.5.3 aAMUHUCTPATUBHOI'O PETJIAMEHTA.

AJIMUHHUCTpPAaTUBHBIE TMPOLIEAYPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITyHKTOM,
BBITIOJIHAIOTCS B JI€Hb MOJYUYEHHUSI CBEICHHUM 110 MEXBEJOMCTBEHHBIM 3aIIPOCaM.

Pe3ynpTaTaMu BBIITOJIHEHHS] aIMUHUCTPATUBHBIX MPOUEAYP SABISIOTCS: JOKYMEHTBI
(cBeneHus), HEOOXOAMMBIE [JIsl TPEAOCTABIEHUS MYHULMNAIBHON YCIYT'H, MPOEKT
pemieHuss 00 OTKaze B MpHEME JOKYMEHTOB, HEOOXOAMMBIX [UIsl MPEAOCTaBICHUS
MYHULIUNIATBHON YCIYTH.

3.4.5. Ucnomnenue mpouenyp, yKazaHHbIX B TnyHkTtax 3.4.2, 3.4.4
aAMUHUCTPATUBHOIO  PETJIAaMEHTa, IpU  HAJIWYUM  TEXHUYECKOM  BO3MOYXKHOCTH
OCYLIECTBJISIETCS B aBTOMAaTHUYECKOM PEKHUME C HCIIOJIb30BAaHUEM aBTOMAaTU3MPOBAHHOMN
MH(GOPMALIMOHHONW CHCTEMbI, MpeIHAa3HAYeHHOW MJisi OKa3aHHs TOCYAAapCTBEHHBIX W
MYHMIIMIIAJBHBIX YCIYr, B TOM 4YHCJI€ C MOMEHTa pEerucTpaluu 3asBiICHHUS B
COOTBETCTBHUHM C IIyHKTOM 2.13 aIMHUHUCTPATUBHOIO PETIaMEHTA.

3.4.6. MakcuMalbHbId CPOK BBINOJHEHHUS aJIMHHUCTPATUBHBIX MPOLENYD,
YKa3aHHBIX B MyHKTE 3.4 aJMUHUCTPATUBHOTO PErJIaMEHTa, COCTABIISIET TpU padOUMX
THSL.

3.5. [logroroBka pe3ynbTaTa MyHULIMIAIBHON YCIYTH

3.5.1. OcHoBaHHEeM Hauajia BBINOJHEHUS AJIMHHUCTPATUBHOW MPOLEHAYPHI
SABJISIETCA TOCTYIUIEHWE OT JAOJKHOCTHOTO JIMIa, OTBETCTBEHHOIO 3a HAaIlpPaBIICHHE
MEXBEJIOMCTBEHHBIX  3alPOCOB, JOKYMEHTOB (CBeIeHUM), HEOOXOAMMBIX IS
MPEIOCTaBICHUS] MyHUIIUTIAIbHOW YCITYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHUE aJIMHHUCTPATUBHOU
nporenypsl, sBiusercs McnomautensHbiii kKoMuTeT CTapoOaphIIIeBCKOTO CEIBCKOTO



noceneHus: KaMcko-YCTBbHHCKOTO MyHHUIMNAIbHOTO paiioHa PecmyOnuku Tarapcran
(mamee - JODKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IOJATOTOBKY  pe3yJibTara
IPEIOCTABICHUS] MYHULIMIIATBHON YCIYTH).

3.5.2. JIOI>KHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yibTaTa
IPEIOCTABICHUS MyHULIMIIAIBHOW YCIIYTH:

paccmarpuBaeT C(HOPMUPOBAHHBIN KOMIUIEKT JIOKYMEHTOB, HEOOXOIMMBIX IS
[IPEIOCTABICHUS MyHULUIIAIBHOW YCIIYTH;

IIPU BBIIBJICHWH OCHOBAaHUW JUIA OTKa3a B NPEAOCTABICHUM MYHMIUIIAJIBHOU
YCIIYTH, YKa3aHHBIX B IyHKTE 2.8.2 aJIMHUHHUCTPATUBHOI'O PErJIaMEHTa, MOATOTABIMBAET
MIPOEKT peleHus1 00 0TKa3e B NPEIOCTaBICHUN MYHULIMIIAIIBHON YCITYTH;

B CJIy4ae OTCYTCTBHSI OCHOBAHMH ISl OTKAa3a B MPEIOCTABICHUH MYHULIMNAJIBHOU
YCIYTH, IPELYCMOTPEHHBIX ITYHKTOM 2.8.2 aAMUHUACTPATUBHOTO PETJIAMEHTa, II0 UTOTaM
PAacCMOTpPEHHUsI JTOKYMEHTOB, HEOOXOAMMBIX I MPEAOCTaBICHUS MYHULUIAIbHON
YCIIyTH, IIOArOTABIMBAET IIPOEKT PE3yJIbTaTa IIPEAOCTABICHUS MyHULIUIIAJIBHON YCIYTH B
COOTBETCTBUHM € noanyHkTamu 1 — 3 myHkra 2.3.1 aIMUHUCTPATUBHOTO PETJIAMEHTA;

HaIpaBJIsIET IIOATOTOBJICHHBIN IIPOEKT pe3yibTara IIPEOCTABIICHU
MYHULIAIIAIBHOW YCIIYIT'M Ha COIJIACOBAHME B YCTAHOBJIIEHHOM IOPAIKE IIOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO I0OKYMEHTO000POTA.

AIMUHHCTpaTUBHBIE NPOLEAYpPHl, YCTAHABIMBAEMBIE HACTOSIIHMM ITyHKTOM,
BBIMOJIHSIOTCS B TEUEHUE OJJHOrO paboyvero JHS.

PesynbraTaMy BBINIOJHEHHWS AaIMHUHHMCTPATUBHBIX NPOLEAYP SBIIOTCA: IPOEKT
penieHus: 00 0TKa3e B MPEJOCTABICHUH MYHULUIIAILHON YCIYTH, CIIPaBKH (BBIITUCKH).

3.5.3. CormacoBanue H TMOAIMCAHUE MPOEKTA pe3yJbTara IPEIOCTABICHUS
MyHULUNAIBHOM  yciayru (majiee — TPOEKThl  JTOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOJUTENIEM CTPYKTYPHOIO TOAPA3ACIECHUS, OTBETCTBEHHOIO 3a IOATOTOBKY
pe3yJbTara  MYHMIMIIAJBHOM  yCiIyru, 3amectureneMm PykoBoautens  Oprana,
PykoBoautenem Oprana.

IloaroroBiieHHbBIE IPOEKTHI JOKYMEHTOB, UMEIOIIUE 3aMe4YaHusl, BO3BPAILAIOTCS Ha
10pabOTKy JHILY, OTBETCTBEHHOMY 3a MOJTrOTOBKY pe3yJibTaTa MyHULMIIAIBHON YCIIyTH.
Ilocne ycTpaHeHMs 3amMe4aHUM MPOEKTHl JOKYMEHTOB IIOBTOPHO IIEPENAIOTCSA A
COTJIACOBAHMSA U ITOAIIMCAHUS.

PykoBogutens OpraHa mpu pacCMOTPEHUM ITPOEKTOB JOKYMEHTOB IPOBEPSET
cOOJI0ICHNE aIMUHUCTPATUBHOTO perjaMeHTa JO0KHOCTHBIMU niiaMmu OpraHa B 4acTu
CPOKOB BBINIOJHEHUSI AJMUHUCTPATUBHBIX MPOUEAYpP, HX MOCIENOBATENBHOCTH U
NOJIHOTHI, HAJIMYUS COTJACOBAHMM YIOJHOMOYEHHBIX JOJDKHOCTHBIX Jull OpraHa B
CUCTEME IEKTPOHHOTO JOKYMEHTO000pOTA.

B ciywae  BBISBICHMS ~ HapylIEHMM B  4YacTM  CPOKOB  BBIIIOJIHEHUS
aJIMUHHUCTPATUBHBIX MPOLENYP, MUX IMOCIEIOBATEIBHOCTH W ITOJIHOTHI PykoBOAauTENH
Oprana MTHULUHUPYET NPUBJICYEHUE K OTBETCTBEHHOCTH JIUL, HOMYCTUBIINX HAPYIIEHUS,
B COOTBETCTBHUM C IYHKTOM 4.3 aIMUHHACTPATUBHOTO PETJIaMEHTA.

AJMUHHCTPAaTUBHBIE MPOLIEAYPHl, YCTAaHABIMBAEMbIE HACTOSAIIUM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJHOTO paboyvero JHS.

PesynbpraTamy BBINOJIHEHUS AJAMUHUCTPATUBHBIX MPOLENYDP SABIIIOTCS: PELICHUE
00 oTKa3e B MpHEME JOKYMEHTOB HEOOXOAMMBIX JJIsl MPEJOCTABICHUS MyHHUIIUNIAIbHON
yCIIyTH, pelieHne 00 OTKa3e B MPEeNOCTABICHWHM MYHULMMAIbHOW YCIYTH, CIpaBKa
(BbIIIKCKA).



3.5.4. MHcnmonnenue mpomenyp, VyKa3aHHbIX B TnyHKTax 3.5.2, 3.5.3.
aJIMUHHACTPATHUBHOTO  perjlaMeHTa, TMpHd HaJIMYUU  TEXHUYECKOWM  BO3MOXKHOCTHU
OCYIIECTBIISICTCS B aBTOMATUYECKOM PEKHUME C HCIIOJIh30BAaHHEM aBTOMATU3MPOBAHHOU
MHPOPMAITMOHHON CHUCTEMBI, TPETHA3HAYCHHON IS OKa3aHWUsS TOCYNapCTBEHHBIX U
MYHUIIATIATBHBIX YCIIYT.

MaxkcruMaabHBIA CPOK BBITIOJTHEHHUS aJIMUHUCTPATUBHBIX MPOIEIYp, YKa3aHHBIX B
MyHKTE 3.5. a IMUHUCTPATUBHOTO PETJIAMEHTa, COCTABJISET OANH PabovHii 1CHb.

3.6. Briraua (HampaBiieHHE) 3asIBUTEIIO PEe3yJIbTaTa MyHHUITUTIATEHOW YCITYTH

3.6.1. OcHoBaHueM Hayaja BBINOJHEHUS AJIMHUHHCTPATUBHON MPOLEAYPHI
ABIISICTCS TOMy4YeHUE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIMOJHEHHE
aJIMMHHACTPATUBHON TMPOLEAYPHl, JAOKYMEHTa, TOATBEPKIAIOIIETO TMPEAOCTaBICHHE
MYHULIUNIATBHON YCIYTH.

JIOIOKHOCTHBIM  JIULIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJMUHUCTPATUBHON
npoueaypsl, sBisercss McnomuautenbHbiii komuTeT CTapoOapbIIIEBCKOTO CEJIBCKOIO
noceneHust KaMcko-YCTbUHCKOIO MyHHIMIANbHOrO paiioHa PecmyOnuku Tarapcran
(manee - JOKHOCTHOE JIMLIO, OTBETCTBEHHOE 32 Bbl1avy (HampaBiIeHHUE) JOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJayy (HampaBlieHUE)
JOKYMEHTOB:

o0ecrieunBaeT PErucTpaIyio 1 BHECEHUE CBEICHUH O pe3ybTaTe Mpea0CTaBICHUS
MYHHIIMIIATFHOW yCIYTH B MOJACHCTEMY BEIIEHHUS JTOKYMEHTAIIMM aBTOMATU3MPOBAHHOU
WH(GOPMALIMOHHONW CHCTEMBbI, TMpEIHA3HAaYeHHOW MM OKa3aHHs TOCYAapCTBEHHBIX W
MYHHIIMIIATBHBIX YCIIYT;

M3BEIACT 3asBUTENS (€r0 MPEACTaBUTENS) CIIOCOOOM, YKa3aHHBIM B 3asBIICHUH, O
pe3ynbTaTe MPEIOCTABICHUS MYHHIIMIIATBHOW YCIYTH U O BO3MOXKHOCTH TIOTYYCHHS
pe3yJbTara MpeioCTaBlIeHUs MyHUIUNaIbHOW yciayru B Oprane win B MOLI.

HcnonmHenne  mpouenyp  OpM  HaJMYMM  TEXHUYECKOM  BO3MOXHOCTH
OCYIIECTBIISIETCS B aBTOMATUYECKOM PEKUME C HCIOJIb30BAaHUEM aBTOMATU3MPOBAHHOU
MH(POPMAIIMOHHON CHUCTEMBl, NpPEJHA3HAUCHHON [UIsl OKa3aHHUsS TOCYJNAapCTBEHHBIX U
MYHULIUNIATBHBIX YCIIYT.

AJMUHUCTpPATUBHBIE TPOLEAYpPHI, YCTaHABIMBAEMbIE HACTOAIIUM ITYHKTOM,
BBITMOJHSIOTCS B TEUEHUE OJHOTO padouero JHA CO JHS MOANUCAHUS JOKYMEHTa,
SIBIISFOTLIETOCS pe3yJIbTaToOM NPEI0CTABIICHUS MYHHUIIATIATEHOU yCIyTH,
YIIOJTHOMOYEHHBIM JOJKHOCTHBIM JuIioM Oprana (Opranom).

PesynbraraMy  BBIMOJIHEHWS ~ aJMHUHHCTPATHUBHBIX  TMPOLEAYp  SBJISIOTCS:
pa3MelIeHHe CBEISHUN O pe3yabTaTe MPEAOCTaBICHUS MYHHUIUMAILHOW YCIyTH B
MHPOPMAITMOHHBIX CUCTEMax, U3BEIICHNUE 3asBUTENS (€ro MPEACTaBUTEINS) O pe3ybTaTe
NPEI0CTaBICHUS MYHUIIMTIATBHON YCIYTH B CITIOCO0aX ero moyueHusl.

3.6.3. Ilopsimok Bblgauu  (HampaBJE€HUs)  pe3yJbTara  MOpPeaOCTaBICHUS
MYHHIIMIIAIHON YCITyTH:

3.6.3.1. IIpu oOpamieHnn 3asBUTENS 32 PE3yJIbTaTOM MYHUIMIAIBHON YCIYTH B
M®II, pabotank M®I BeIgaeT 3a4BUTENIO Pe3yabTaT MyHUIIUIIAILHON YCIyTH B (hopMe
AK3EMILUIApa DJIEKTPOHHOTO JOKyMEHTa Ha OymaxkHoMm Hocutene. [lo TpebGoBanuio
3asBUTEJI BMECTE C SK3EMIUISIPOM 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa>KHOM HOCHUTEIE
eMy MPEeNOCTaBISIETCA HSK3EMIUIAP 3JEKTPOHHOTO JOKyMEHTa IyTeM €ro 3amucH Ha



ChEMHBI HOCUTENTh WH(OOpPMAIMU WM HANPABJICHHUS JK3EMIUIIpA JJICKTPOHHOTO
JOKYMEHTA MO 3JEKTPOHHOM IOYTe B aapec 3asBuTensd. [Ipum 3amucu Ha ChEMHBIN
HOCHUTENIb MHGOPMAIMKM WM HAIMpaBJICHUU SK3EMIUISIpa AJIEKTPOHHOIO JIOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJICH JK3EMIUISIP DJIEKTPOHHOTO JOKYMEHTa Ha OyMaKHOM
HOCUTEJIE, MO AJIEKTPOHHOM MOYTE WIACHTUYHOCTHh TAKOTO ASK3EMIUISpA 3JIEKTPOHHOTO
JOKYMEHTa 3K3eMIUIIPY AJIEKTPOHHOTO JIOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE 3aBEpsIeTCs
YIOJHOMOYEHHBIM COTPYAHUKOM C HCIIOJIb30BAHUEM YCUJICHHOM KBaIU(DHUIIMPOBAHHON
3JIEKTPOHHOM MOIITHCH.

AJIMUHUCTpPATUBHBIE TPOILEAYPHI, YCTAHABIMBAEMbIC HACTOSIIMM IYHKTOM,
BBITIOJIHSFOTCSL B TIOPSAKE OYEPEIHOCTH, B JCHH MNPUOBITHS 3asBUTENS B CPOKH,
YCTaHOBJICHHBIE periaMeHToOM padboTel MOII.

Pe3ynbraTaMy BBITIOJIHEHUSI aJIMUHUCTPATUBHBIX MPOLIEAYP SABISIOTCS: (QUKcaIus
dakTa BbIJAYM pe3ysibTaTa MpeAoCTaBICHUS MyHHIUNanbHON yciayru B AVUC MOI],
pe3yabTatT NPeIOCTABICHHUS MyHUIIUIIAIBHOW YCIYTH, BbITAHHBIN 3asIBUTEIIIO.

3.6.3.2. Ilpu oOpaieHun 3asBUTENA 3a PE3yJbTaTOM MYHHUILUIAIBHON YCIyTH
yepe3 PecnyOnukaHckuil mopTan 3asBUTENI0 B JIMYHBIA KaOWHET aBTOMATHYECKU
HaAmpaBJIsIeTCsl  AJIEKTPOHHBIM  00pa3  JIOKYMEHTa,  SBISIONIETOCS  Pe3ylIbTaToOM
PEAOCTABICHUS MYHULIUNAIBHOM YCIIYTH, MOANMCAHHBIN YCUJIEHHOM
KBTU(PUITUPOBAHHON AJIEKTPOHHON MOJMHUCHI0 YITOIHOMOYEHHOTO JOJKHOCTHOTO JIUIIA
Oprana (Opranom).

AJIMUHUCTpPATUBHBIE TPOIEAYPHI, YCTAHABIMBAEMbIC HACTOSIIMM ITYHKTOM,
BBINIOJIHAIOTCS B JICHb MOANMCAHMS JOKYMEHTA, MOJITBEPKAAIOUIETO MPEJOCTABICHUE
(0TKa3 B MpeAOCTaBICHUN) MYHUIIUTIAILHON YCIYTH, YIOJHOMOYEHHBIM JTOJKHOCTHBIM
nutioM Oprana (Opradom).

PesynbraTaMyu  BBINOJIHEHUS  aJMUHUCTPATUBHBIX  TPOLEAYpP  SBISIOTCS:
HarpaBjeHue (IpeloCTaBlI€HUE) C MCHOJb30BaHHEM PecmyOnMkaHCKOro mopraia
3asIBUTENIO IOKYMEHTA, TIOJITBEPKAAIOIIETO MPEA0CTABICHNE MYHHUIIUIIAILHON yCITyTH (B
TOM YHCJIE OTKAa3 B IPEAOCTABICHUN MYHULIMIIATBHON YCIIYTH).

3.6.3.3. Ilpu oOpaiieHun 3asBUTENS 332 PE3yIbTaTOM MYHUIIMMAIBHOW YCIYTH B
Opran, TOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIauy (HAmpaBlieHHWE) JOKYMEHTOB,
BBIJIACT 3asBUTENIO PE3yJbTaT MYHUIMMAIBbHON yciayru. [lo TpeGoBaHWIO 3asBUTENS
BMECTE€ C OK3EMIUISIPOM OJJICKTPOHHOTO JIOKYMEHTa Ha OyMa)XHOM HOCHUTENE €My
MPEOCTABIISICTCS IK3EMIUISIP JIEKTPOHHOTO JOKYMEHTA IYyTEM €r0 3aliCH Ha ChEMHbIN
HOCHUTENIb MH(OpMAlMU WIM HAaNpaBJEHUs HK3EMIUIIpa 3JEKTPOHHOIO JOKYMEHTa IO
AJIEKTPOHHOM MOYTE B aJIpeC 3asBUTEIIS.

AJIMUHUCTpPATUBHBIC TIPOILICAYPhI, YCTAHABJIMBAEMbIC HACTOSAIIUM ITYHKTOM,
OCYUIECTBJISIOTCS B MOPSIAKE OUEPETHOCTH, B ICHb TPUOBITUS 3asIBUTENSI B COOTBETCTBUU
¢ [IpaBunamu BHyTpEeHHETO TPYI0BOTO pacnopsiaka Oprana.

Pe3ynbTaToOM BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYpP SBISIIOTCS: (QuUKcarus
dakTa  BBIJAYM  pe3ynbTaTa  MPEJOCTABJICHUS  MYHUIIMIIAIBHOW  YCIyTd B
aBTOMATU3UPOBAHHON HMH(POPMAIIMOHHON CcHCTEeMe, TPEIHA3HAYCHHOW [JIsi OKa3aHUS
roCyJIapCTBEHHBIX U MYHHUIIUTIATbHBIX YCITYT.

3.7. cnipaBiieHne TEXHUIECKUX OMTHOOK



3.7.1. B cnyuae oOHApY>XKEHUSI TEXHUYECKOW OIMMMUOKH B IOKYMEHTE, SIBIISIOIIEMCS
pe3yIbTaTOM MYHUIIMIIAIBLHOMN YCIYTH, 3adBUTENb HanpaBiigeT B OpraH:

3asiBiieHMe 00 WCHpaBICHUU TEXHUYECKOM omuoku (mpuwioxenue Ne 5
HACTOSIIEMY aJIMUHUCTPATUBHOMY PETIIAMEHTY);

JIOKYMEHT, BBIJIAHHBIA 3asBUTEII0 KaK pe3yibTaT MYHHUIIMNAIbHOW YCIYTH, B
KOTOPOM COJIEP>KUTCS] TEXHUYECKAs OLITNOKA;

JIOKYMEHTBI, UMEIOIIUE IOPUANYECKYI0 CHUITy, CBUJIETEILCTBYIOIIUME O HAIMYUU
TEXHUYECKOU OIIMOKHU.

3asiBieHre 00 UCHpPABICHUM TEXHMYECKOM OIIMOKM B CBEIACHMSX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIFOIIEMCS PE3yJIbTaTOM MYHUIIMIIAIBHON YCIYTH, MOAAETCS 3asBUTEIIEM
(YnoTHOMOYEHHBIM  TIPEJCTAaBUTENIEM) TOYTOBBLIM OTHpPaBICHUEM (B TOM 4YHUCIE C
MCIIOJIb30BAaHUEM DJJIEKTPOHHON MOYTHI), MO0 dYepe3 PecnyOiaumkaHCKui mOpTan WM
MOII.

3.7.2. JIoJHOCTHOE JUI0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, OCYILIECTBISET
pUeM 3asBJICHUSI 00 MCIPABJICHUU TEXHUYECKOW OLIMOKHU, PETUCTPUPYET 3asBJICHUE C
PUIIOKEHHBIMU JOKYMEHTAMU U NEPEJAcT UX JOHKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32
00paboTKy JOKYMEHTOB.

AJIMUHHUCTPAaTUBHBIE TPOLIETYpPhl, YCTaHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBITNOJIHSIIOTCS B TEUEHUE OJJHOrO paboyvero JHS C JaThl PETUCTPALIUU 3asIBICHUS.

Pe3ynbraraMu BBIIOJIHEHHS] aIMUHUCTPATUBHBIX IPOLEAYD SBIAIOTCS: IPUHATOE U
3aperucTPUpPOBAHHOE 3asBIICHNE, HAPABICHHOE HA PACCMOTPEHHUE OJDKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 3a 00pabOTKY JTOKYMEHTOB.

3.7.3. JIoJKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a O0pabOTKy [TOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI W B IEIsIX BHECEHHMs] WCHpPaBIEHUN B JOKYMEHT,
SBIISIOIIMNACS PE3yIbTaTOM TMPEJOCTABICHUS MYHHIIUINAIBHONW YCIYTH, OCYIIECTBIISIET
OpOLEAYphl, MPEAYCMOTPEHHBIE ITYHKTOM 3.5 aIMHUHUCTPATUBHOTO perjaMeHTa, H
BbIIa€T MCIIPABJICHHBIN JOKYMEHT 3asBUTENIO (YHNOJHOMOYEHHOMY MPEICTaBUTEIIO)
JUYHO MOJ| POCHHCHh C HU3BATHEM Yy 3asBUTENA (YINOJIHOMOUYEHHOTO IPEACTaBUTES)
OpUTHMHAJIA IOKYMEHTa, B KOTOPOM COAEPKHUTCS TEXHUUECKast OIMOKA, WM HAIIPABIISET B
a/ipec 3asiBUTENISI IOUYTOBBIM OTIIPABJIEHUEM (IIOCPEACTBOM 3JIEKTPOHHON MMOYTHI) TUCHMO
O BO3MOXHOCTM TOJY4YEHHUS JOKyMEHTa MpH mnpefoctaBieHur B OpraH opuruHaia
JOKYMEHTA, B KOTOPOM COJEP>KUTCS TEXHUUECKas OlnoKa.

AJIMUHHUCTPAaTUBHBIE TPOLEAYpPhl, YCTaHABIMBAEMbIE HACTOAIIUM ITYHKTOM,
BBITMIOJTHSIOTCS B TEYCHHE MABYX pabouymx JHEW Tocje OOHapyKEHUS TEXHHUYECKOU
OMMOKM WU TONYYeHHUS OT JOO00r0 3aWHTEPECOBAHHOTO JIMIA 3asBICHUS O
JOMYIIEHHOM OIINOKeE.

PesynbpraraMu BBHIMOTHEHHUS aAMUHUCTPATHBHBIX MPOLEAYP SIBISFOTCS: BBIIAHHBIN
(HampaBJIEHHBIN ) 3aBUTEIIO TOKYMEHT.

4. Ilopsanok u ¢GopMbl KOHTPOJISI 32 MPEAOCTABJICHUEM MYHHIMIAJIbHOI
yCJIyru

4.1. TTopsiioK OCYIIECTBIICHHUS TEKYILIETO KOHTPOJIS 32 COOJIIOIEHUEM U UCTIOIHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIMLIAMM MOJIOKEHNUN aIMUHUCTPATUBHOTO PETIAMEHTA
Y MHBIX HOPMATHUBHBIX MTPABOBBIX aKTOB, yCTaHABIUBAIOLINX TPEOOBAHUS K
IIPEAOCTABICHUIO MyHULIUITAJIBHON YCIIYTH, & TAKKE MPUHATUEM UMH PELICHUN



KoHTpoJib 32 MOTHOTON M KA4eCTBOM IPEAOCTABJIICHUS MYHUIUMIIAIBHON YCIYTH
BKJIFOYAET B ceOs BBISIBIICHHE M YCTpAaHCHUE HApYIICHUHN IMpaB 3asBUTENICH, MPOBEACHUE
MPOBEPOK  COONIOJICHUS  TPOLEAYp MPEAOCTABICHUS  MYHUIIMIAIBLHONH  YCIIYTH,
MOATOTOBKY pelieHni Ha AeicTBHs (0e371eiCTBHE) JOJDKHOCTHBIX JIMI] OpraHa MECTHOTO
CaMOYIIPABJICHUSI.

dopmamMu KOHTPOJIS 32 COOJIIOACHUEM MCTIOJIHEHUS aIMUHUCTPATUBHBIX ITPOILICAYP
SIBJISTFOTCSL:

1) mpoBepka W COIIACOBaHWE TIPOCKTOB JOKYMEHTOB IO IIPEIOCTABIICHHUIO
MYHULIMIIAIBHOMN YCIyTH;

2) IPOBOIUMBIC B YCTaHOBJIEHHOM MOPSJIKE MPOBEPKU BEJICHHUS
JEITONPOU3BOCTBA,;

3) IpoBe/ICHHE B YCTAHOBJICHHOM ITOPSIJIKE KOHTPOJIbHBIX IMPOBEPOK COOJIOICHUS
IIPOLEIYP IPEAOCTABICHUS MyHULIUIIAIBHON YCIYTH.

B memsax Tekymero KOHTPOJISI HCHOJIB3YKOTCS CBEACHHUS, HMEIOIIUECS B
AIIEKTPOHHOM 0a3e [aHHBIX, CIyXeOHas KOPPECHOHJCHIIMS, yCTHAas M MHUCbMEHHAas
uH(popMaIs JOHKHOCTHBIX JIUI, OCYIIECTBIISIIONIUX BBIMOJHEHUE aJIMUHUCTPATHUBHBIX
IIPOLEYD, )KYPHAIBI y4ETa COOTBETCTBYIOIINX JTOKYMEHTOB U APYTUM€ CBEICHUS.

Jlns ocylecTBIEHUs KOHTPOJIS 3a COBEPLICHUEM JEUCTBUU IPU MPEIOCTABICHUU
MYHULMIIAIBHON YCIYIM W IPUHATUA PELUICHUN PYKOBOIUTEIIO OpraHa MECTHOI'O
CaMOYIIPABJICHHUSI  MPEIACTABISIOTCS  CIOPaBKA O  pe3ysibTaTax  MPEAOCTaBICHUS
MYHHUIUMTAIBHON YCIYTH.

O cnydasix ¥ NMpUYMHAX HAPYLICHUS CPOKOB, MOCIEAOBATEIBLHOCTA U COJICPIKAHUS
aIMUHUCTPATUBHBIX MPOLEAYP MAOJDKHOCTHBIE JIMIAa HEMEMNJICHHO HWH(OPMUPYIOT
PYKOBOAUTENA OpraHa, MPEAOCTABISAIONIECTO0 MYHUIHUNAIBHYIO YCIYyTYy, a TaKke
MNPEINPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHEHUIO HAPYIICHU.

Tekymuii  KOHTPOJIb 3a  COOJIIOJICHHUEM  ITOCIEIO0BATECIbHOCTH  JICHCTBUH,
ONPEIETICHHBIX aIMHHUCTPATUBHBIMU poueaypaMu o IIPEIOCTABJIEHUIO
MYHHULMIIAIIBHON  YCIYTH, OCYIIECTBISIETCS 3aMECTUTEJIEM PYKOBOJIUTENS OpraHa
MECTHOTO  CaMOYIpaBJCHUS, OTBETCTBEHHBIM 32 OpraHW3alyi0  pabdoThl  TIO
IIPEIOCTABIECHUI0 MYHHUIUITAJIBHON YCIIYTM, HA4YaJIbBHUKOM OTJENa, OCYIIECTBISIOLIETO
OpraHU3aIMI0 PadOTHI MO MPETOCTABICHUIO MYHUITUTIATHHON YCITYTH.

[lepeyeHp  OOJKHOCTHBIX  JIML, OCYIIECTBIIOIIUX  TEKYIIMHA  KOHTPOJIb,
YCTAHABIIMBACTCS TOJIOKCHUAMU O CTPYKTYPHBIX MOAPA3JCICHUSAX OpraHa MECTHOTO
CaMOYIIPABJIEHUS U JOJLKHOCTHBIMU PETJIaMEHTAMMU.

4.2. IlopsanoK U NEpUOAUYHOCTD OCYILIECTBIECHUS IJIAHOBBIX U BHEIUIAHOBBIX ITPOBEPOK
MOJIHOTHI ¥ KA4€CTBA NMPEAOCTABIEHUS MYHUIIMNIATBHON YCIIYTH, B TOM YHUCJIE MOPSAIOK U
(bopMBbI KOHTPOJIS 32 MOJTHOTON M KAYECTBOM MPEJOCTABICHHS MYHULIMITAIbHON yCITyTH

4.2.1. KoHTpoJb 32 MOJTHOTOM M KAYECTBOM MPETOCTABICHHUS] MyHUITUIIAIbHON
YCIIyTH OCYIIECTBIIsIETCS B (hopMax:

1) npoBeieHUs1 POBEPOK;

2) paccMoTpeHus xanob 3asiBuTenel Ha aeicTBus (OeszneiictBue) Oprana, a Takxke
UX JOJDKHOCTHBIX JIUL, MyHULIUTIATBHBIX CIYXKAIIHUX.



4.2.2. B nensx ocymecTBIECHNUs KOHTPOJIS 33 IOJIHOTOM U KAYECTBOM
[IPEIOCTABICHUS MyHULMIIAIBHON YCIIYTH IIPOBOASATCS IUIAHOBBIC U BHEIJIAHOBBIC
nposepku. [Iopsa0K ¥ IEpUOANYHOCTD OCYLIECTBICHUS IUIAHOBBIX IPOBEPOK
yCTaHaBIMBaETCs I1aHOM paboTel Oprana. [lpu mpoBepke MOryT paccMaTpuBaThCs BCe
BONPOCHI, CBSI3aHHBIE C IPEOCTABICHUEM MYHULIUIIATBHON YCIYTH (KOMILJIEKCHBIE
IPOBEPKH), NN OTAEIBHBIM BOIIPOC, CBSI3aHHBIN ¢ IPEIOCTABIEHUEM MYHULIUIIATbHON
yciyru (TeMatuyeckue npoBepku). [IpoBepka Takxke MOXKET POBOJUTHCS 1O
KOHKPETHOM KaJI00€ 3asBUTEIIA.

4.2.3. BHenaHOBbIE€ TPOBEPKH MPOBOISATCS B CBA3U C IPOBEPKON YCTPAHEHHUS
paHee BBISBICHHBIX HAPYIIEHUI aIMUHUCTPATUBHOTO PETJIAMEHTA, a TAKXKE B CIIydae
MOTy4YEHHUS K00 3asiBUTeNer Ha fericTBus (0e3neiictBue) Oprana, a TakKe Uux
JOJKHOCTHBIX JIUL, MyHUIIUIATBHBIX CITYXKaIIHX.

4.2.4. Pe3ynbTarhl NpOBEPKH O(DOPMIISIFOTCS B BUJIE aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBAKOTCS BBISIBJICHHBIE HETOCTATKU U MTPEAJIOKEHUS 110 UX YCTPAaHEHUIO.

4.3. OTBETCTBEHHOCTb JOJKHOCTHBIX JIUIl OpPTraHa, MpeI0CTaBISIONIEr0 MyHUIIUTIATBLHYIO
YCIIyTY, 3a pelIeHus U AelcTBUs (0e3/1eiicTBIE), IPUHUMAEMBbIE (OCYIIECTBIIIEMbIC) UMHU
B XOJI€ MPEIOCTABICHUS MYHUIIUTIAILHON YCIIYTH

[To pe3ympTaTaM MPOBEACHHBIX MPOBEPOK B CIIydac BBHISBICHUS HAPYIICHUW IMPaB
3asBUTEJICH BUHOBHBIC JIMIIA TPUBIICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOHOATeNLCTBOM Poccuiickoit denepannu.

PykoBoauTeNnb OpraHa MECTHOTO CaMOYIPABJICHHS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBIICHHM.

PykoBoguTenb (3aMECTHTENIb PYKOBOJIUTENS) CTPYKTYPHOTO TOApa3aeIICHUs
OopraHa MECTHOTO CaMOYyIPaBJIECHUS HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE M (MJIN)
HEHaJIJIeXKaIlee BBITIOJTHEHUE aIMUHHMCTPATHBHBIX JICUCTBUN, yKa3aHHBIX B paszjene 3
aIMAHUCTPATHBHOTO periaMeHTa.

JIOJDKHOCTHBIC JIMIA ¥ MHBIC MYHUIIMTAIBHBIC CIY)KAIIIME 32 PEIICHUS U JICUCTBUS
(6e3nericTBue), mNpHHUMaeMble  (OCYIIECTBIsSEMBIC) B  XOAC  IPEIAOCTABICHUS
MYHUITUTIAJILHOW YCIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBIIEHHOM 3aKOHOIATEIHCTBOM
MTOPSIIKE.

4.4, TTonoxxeHus1, XapaKkTepu3yroIue TpeOOBaHUs K TOPSIAKY ¥ hopMaM KOHTPOJIS 3a
peA0CTaBICHUEM MYHHITUTIATLHON YCIIYTH, B TOM YHUCJIE CO CTOPOHBI Tpa)aaH, uxX
00bEeIMHEHUH U OpraHu3aIui

KoHTposib 3a npegocTaBieHeM MyHUIIMIAIBHON YCIIYTH CO CTOPOHBI TPaXKaaH, UX
OOBEIMHEHUH W  OpraHu3alui, OCYIIECTBISETCS  MOCPEICTBOM  OTKPBITOCTU
NEATEIbHOCTH  OpraHa  MECTHOIO  CaMOYIpaBJ€HUS  NpU  NPEIOCTaBICHUU
MYHMIIMIIAIBHOW YCIIYTH, MOJTYYSHHs IOJTHOM, aKTyalbHON U IOCTOBEPHOU MH(OpMauu
O TOpSAKE MPEAOCTABICHHUS MYHULHUIAIBHONW YCIYIM UM BO3MOXHOCTH JIOCYAEOHOTO
paccMoOTpeHusi oOpamieHnid (kayio0) B TMpoIecce MPEJOCTABICHHUS MYHHUIIUITATBHON
YCIIYTH.



5. locyneOHbIi (BHeCy1eOHBbII) MOPSAIOK 00KaT0BAHMA PeLIeHU U AelicTBUIl
(0e3neiicTBHsI) OpPrana, NpeaoCTABJISIONIEr0 MYHUIIUIIAJIbHYIO YCJIYTY,
MHOTO0(YHKIMOHAJIBHOTO LIEHTPA NMPeI0CTABIEHHUS TOCYAAPCTBEHHBIX H
MYHHMIUNAJIbHBIX YCJIYT, OPraHU3aNuii, yka3aHHbIX B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-@3, a Takike UX J0JKHOCTHBIX JIUI, MyHUITHTIAIbHBIX
CJIyKAIUX, pA0OTHUKOB

5.1. 3asBUTENM UMEIOT TIPABO Ha 00’KAJOBAHKUE B JOCYACOHOM TMOPSIIKE PEIICHUN U
naeictBuii  (Oe3deiicTBUs) oOpraHa, MPEAOCTaBISIONIETO MYHHUIUMIAIBHYIO YCIYTy,
JOJDKHOCTHOIO ~ JIMIA  OpraHa, MpPEJOCTABISIONEr0 MYHUUUIAIBHYIO  YCIYTY,
MYHULUIAIBHOTO  CIYXallero,  PYKOBOJIWTENS  OpraHa,  MPEeAOCTaBIIAIOIIETO
MYHUIUTIATBHYIO YCIIyTY, MHOTO()YHKIIMOHAJIEHOTO LEHTpA, paboTHHKaA
MHOTO(QYHKIITMOHAIBHOTO IIEHTPa, OpraHu3aluii, IpeayCMOTPEHHBIX YacTbio 1.1 craTbu
16 ®enepanbroro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTEINIb MOKET OOPATUTHCS C 7Kall000i, B TOM YHUCIIE B CIAEAYIOIINX CIyqasiX:

1) HapylieHue cpoka perucTpanuy 3ampoca O MPEeIOoCTaBICHUH MYHULUIAIbHON
YCIIYTH, 3alpoca, ykazaHHoOro B ctaTbe 15.1 @enepanbHoro 3akoHa Ne 210-D3;

2) HapylleHHE CpOKa MPEAOCTaBICHUS MYHUIUIIAIBLHON yciayru. B ykazanHHOM
ciaydae JocyjacOHoe (BHecyaecOHOe) o0KajloBaHWE 3asBUTEIEM pPEIICHUN W JIeWCTBUIN
(6e3neiicTBUSI) MHOTO(YHKIIMOHAIBHOTO IIEHTpa, pabOTHHUKA MHOTO(GYHKIIMOHAIHLHOTO
LEHTpa BO3MOXXHO B CJy4yae, €Cii Ha MHOTO(YHKIMOHAJIBHBIA IIEHTpP, PEIICHHS H
nevictBust  (0e3nelcTBUE)  KOTOPOro  OOXaTyHOTCsA, BO3JIOKEHA  (PYHKUMS 1O
MPEAOCTABICHUIO COOTBETCTBYIOIIMX MYHHUUMUIAIBHBIX YCIYyT B IOJHOM OOBEME B
opsiAKe, onpeaeneHHoM yacTteio 1.3 crtaten 16 denepanpHoro 3akona Ne 210-D3;

3) TpeboBaHueE y 3asiBUTENS TOKYMEHTOB WM MH(pOpMaAuu JIMOO OCYIIECTBICHUS
NEUCTBUN, TIPEACTABICHHE WJIM OCYIIECTBICHHE KOTOPBIX HE MPEAyCMOTPEHO
HOPMAaTHBHBIMM TPaBOBbIMM akTamu Poccuiickonn dDexnepaunn, HOPMATUBHBIMU
npaBoBBIMH akTaMu PecryOnuku TaTapcTan, MyHUITUTIATBHBIME MPABOBBIMU aKTaMH JIJIs
PEAOCTABICHUS MYHUIIMNIATBHON YCIIyTH;

4) oTka3 B IpUEME JOKYMEHTOB, MPEJOCTABIECHHE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTHBHBIMM TPaBOBbIMM akTamu Poccuiickonn dDexnepaunn, HOPMATUBHBIMU
MpaBoOBbIMU akTamu PecnyOnmku TaTtapcTaH, MyHUIIMITAIbHBIMU TTPABOBBIMH aKTaMU JIJIs
MPEAOCTABICHUS] MyHUIIUTIAIbHON YCIIYTH, Y 3aABUTEIS;

5) oTKa3 B MPEJOCTABICHUH MYHULIUNAIBLHON YCIyTd, €CIIM OCHOBAaHUS OTKa3a He
NpeayCMOTPeHbl (eepalbHBIMU 3aKOHAMH W MPUHATHIMH B COOTBETCTBHMM C HUMU
VHBIMM HOPMATUBHBIMU IPAaBOBBIMU akTamu Poccuiickon @Penepauuu, 3aKOHaAMUA M
WHBIMUA HOPMATUBHBIMHU MPABOBLIMU akTaMu PecryOnuku TaTapcTaH, MyHULIMTIATBHBIMU
MpaBOBBIMU akTaMU. B yka3zaHHOM ciiydae aocyneOHoe (BHecyaeOHOoe) 00kaloBaHUE
3asBUTEJIEM peEIIeHud u aeicTBuil (0e31eicTBUsI) MHOTO(YHKIIMOHAIBLHOTO IIEHTpA,
paboTHMKAa MHOTO(QYHKIIMOHAJBHOTO IIEHTpAa BO3MOXKHO B Cilydae, €cld Ha
MHOTO(DYHKITMOHAJIBHBINA IEHTP, pEIIeHus W JelcTBus (Oe31elCTBUE) KOTOPOTO
00XaJIyIOTCS, BO3JIO)KEHAa  (QYHKIUS 1O  MPEAOCTaBICHHIO  COOTBETCTBYIOIIMX
MYHHIIMIIATIBHBIX YCIYT B MOJHOM 00BEME B OPSKE, ONpEeAeIeHHOM YacThio 1.3 crartbu
16 ®enepanpHoro 3akona Ne 210-D3;

6) 3arpeOoBaHHE C 3asgBUTENS NPU MPEIOCTABICHUU MYHUIIUNAIBHON YCIyTH
IJIaThl, HE MNPENYCMOTPEHHOM HOPMATHBHBIMH NPAaBOBBIMM akTamu Poccuiickon



@enepani, HOPMAaTUBHBIMH  NpaBOBbIMH  akTamMu  Pecny6muku  Tarapcran,
MYHUIUTIAIbHBIMU [TPABOBBIMU aKTaAMU;

7) oTka3 opraHa, MPEeAOCTaBIIAIONIET0 MYHULUIAIBHYIO YCIYTY, TOJKHOCTHOTO
JUIa OpraHa, MPeIOoCTaBISIONIEr0 MYHUIIMIAIBHYIO YCIYTy, MHOTO(YHKIIMOHAIBHOTO
[EHTpa, pabOTHUKA MHOTO(YHKIIMOHATIBLHOTO LEHTPa, OPTaHU3alUul, TPETYCMOTPEHHBIX
gacteio 1.1 crateu 16 ®enepanbHoro 3akoHa Ne 210-®3, unam ux paOOTHUKOB B
UCIIPABJICHUM JOMYIICHHBIX HWMU OIEYaTOK W OMIMOOK B BBIJAHHBIX B pPE3yJIbTATe
MPEAOCTABIECHUS  MYHUIMOAIBHOW  YCIyrH  JOKyMEHTax  JuOO  HapyllIeHHE
YCTAaHOBJICHHOTO CpOKa TakKHX HcCHOpaBlieHHd. B ykazaHHOM ciydae pocyaeOHoe
(BHecymeOHOE) oO’kajoBaHWE 3asBHUTENIEM pCEIICHUH © JACHCTBUN (Oe3melcTBHS)
MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAIBHOTO  IEHTpa
BO3MOKHO B Cllydyae, €CJIM Ha MHOTO(YHKIIMOHAJIbHBIN LIEHTP, PELIECHUS U JIEUCTBHS
(Oe3neiicTBUE) KOTOPOro OOKAIYIOTCS, BO3JIOXKEHA (QPYHKUUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHUIIUIIAIBHBIX YCIIYT B IOJIHOM 00BEME B MOPSAKE, ONPENEICHHOM
yacThto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-03;

8) HapylleHMEe CpOKa WIM TNOpsSAKa BbIJAYM JOKYMEHTOB IO pe3yJbTaTam
PEIOCTaBICHUS MyHUIIMIIANBHOMN YCIIYTH;

9) mproCTaHOBJIEHUE NPEIOCTABICHUSI MYHUIIUIIAIbHONW YCIIYTH, €CIIM OCHOBAHMUS
OPUOCTAHOBJICHUSI HE NPEIYyCMOTPEHBbI (pelepaibHBIMM 3aKOHaMU M TPUHATBIMU B
COOTBETCTBUM C HHUMHU HUHBIMH HOPMAaTHUBHBIMM IIpaBOBBIMU akTaMu Poccuiickoi
@denepanny, 3aKOHAMU W WHBIMU HOPMAaTHBHBIMU IPABOBBIMU aKTamMu PecnyOnuku
TaTtapcran, MyHUIIMNATBHBIMA MPABOBBIMU aKTaMH. B yka3aHHOM ciiydyae JqocyaeOHOe
(BHecyneOHOe) oOXkajoBaHWE 3asBUTENIEM pelleHud u  jaercTBuil  (0e3neicTBuUs)
MHOTO(DYHKIITMOHAJILHOTO  IIEHTpa, pa0OTHUKAa MHOTO(QYHKUMOHAIBHOTO  ILIEHTpa
BO3MOXHO B CJy4yae, €Clii Ha MHOTO(QYHKIHMOHAJIbHBIM LIEHTP, PELICHUS U JEHCTBUA
(Oe3nmeiicTBUE) KOTOPOro OOKAaIYIOTCS, BO3JIOXKEHA (QPYHKUUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHUIIMTIAIBHBIX YCIIYT B IOJIHOM 00BbEME B MOPSAKE, ONPENEICHHOM
yacThto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeGoBanue y 3asBUTENS TpPH MPEAOCTABICHUU MYHUIIMMAIBHOW YCIYTH
JOKYMEHTOB WM WHGOpPMalUMU, OTCYTCTBHE U (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAIUCh MPU MEPBOHAYAIBLHOM OTKa3€ B MpHUEME JTOKYMEHTOB, HEOOXOAUMBIX HJIs
MPEIOCTABICHUSI MYHHMIIMIIAJBHOW YCIyrd, JIMOO B MPEAOCTaBICHUHM MYHHUIIMIIAIbHOU
YCIIYTH, 32 MCKJIIOYEHUEM CIIydaeB, NPEIyCMOTPEHHbIX NYyHKTOM 4 yactu | crtateu 7
OdenepanbHoro 3akoHa Ne 210-d3. B ykazanHoMm ciiydae aocyaeOHoe (BHeCyaeOHOE)
o0>kajoBaHue 3asIBUTEJIEM peneHuin 17} JNENCTBUI (6e3neiicTBUA)
MHOTO(YHKIIMOHAJILHOTO  LIEHTpa, pab0OTHHKA MHOTO(PYHKIMOHAIBHOIO  IEHTpa
BO3MOXHO B CJyyae, €clii Ha MHOTO(QYHKIMOHAJIbHBIM LEHTP, PEIICHUS U JEHCTBUSA
(6e3nelicTBUE) KOTOPOro OOXKAIYIOTCS, BO3JI0KEHAa (YHKIUS TIO0 MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHUIIUIIATBHBIX YCIYT B IOJIHOM 00bEME B MOPSIKE, ONPEIeTCHHOM
yacTbto 1.3 crateu 16 @enepansHoro 3akoHa Ne 210-D3.

5.2. XKanoba momaercss B mHUChbMEHHOW ¢opMe Ha OyMaKHOM HOCHUTENE, B
AJIIEKTPOHHOM (opMe B OpraH, NPEJOCTABISAIOMMNA MYHUIUMNAIBHYIO  YCIYTY,
MHOTO(QYHKIIMOHAJIBHBIA HEHTp JHO0 B COOTBETCTBYIOIIMN OpraH rocyAdapCTBEHHOM
BJIACTH, SABIIOIIMNCSA ydpeauTeIeM MHOrO(QYyHKIHMOHAIBHOTO IIeHTpa (nmanee -
yUpeAuTeah  MHOTOQYHKIMOHAIBHOTO  LEHTpa), a Takke B  OpraHU3aluH,
npexycMoTpeHHblie yacTeio 1.1 craten 16 denepansHoro 3akona Ne 210-D3. JKanoObl Ha



pemieHuss u gaeWctBusA (Oe3neiiCTBUE) PYKOBOJIUTENSI OpraHa, MPeaoCTaBIISIIOIIETO
MYHUIIUTATBHYIO YCIIYTY, TTOJIAI0TCS B BBIIECTOSIIINKN OpraH (Mpy €ro HaJIUu4uu) Ju0o B
Cllydae €ro OTCYTCTBMSI pacCMaTpHUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
PEIOCTABISIONIET0 MYHHUIIMNANBHYIO yciyry. JKamoObl Ha pemieHuss W JIeUCTBUS
(6e3nericTBue) pabOTHHKA MHOTO(YHKIIMOHAIBLHOTO IIEHTpa IMOJAIOTCS PYKOBOJIUTEIIIO
ATOr0 MHOTOQYHKIIMOHAJIBHOTO IleHTpa. JKanoObl Ha pemeHus U JeHUCTBUS
(6e3neiicTBUE) MHOTO(YHKIIMOHATILHOTO LEHTpa MOJIat0TCS YUpEIUTEIIO
MHOTO(QYHKIIMOHATBHOTO IEHTpa WA JOHKHOCTHOMY JIMILYy, YIOJHOMOYEHHOMY
HOPMAaTHBHBIM NpaBOBbIM akToM PecnyOmuku Tarapcran. XamoObl Ha pelieHHs |
nevictBusa (Oe3nmelicTBHE) pPaOOTHUKOB OpTaHU3AIMMA, MPEAyCMOTPEHHBIX dYacThio 1.1
ctatbu 16 @enepanbHoro 3axkoHa Ne 210-®3, nonarTcsi PYKOBOIUTEISIM 3TUX
OpraHu3alui.

Kanoba Ha pemeHuss u aedctBus (0e37€iiCTBUE) OpraHa, MpPEIOCTaBISIOLIEIO
MYHUIMNAIBHYIO  YCIYTy, JOJDKHOCTHOIO JIMLA  OpraHa, MpeJOCTaBJISIOLIErO
MYHULIMNAIBHYIO YCIYTy, MYHHUIMIAJBHOTO CIYXKaIlero, pPYKOBOAMUTENS OpraHa,
[PEIOCTABIISAIONIEI0 MyHUILIUIIATIBHYIO YCIYTY, MOKET ObITh HalpaBJieHa IO 1OYTe, Yepes3

MHOFO(bYHKI_[I/IOHaJIBHblf/'I LCHTP, C HCIIOJIb30BaHHCM I/IH(I)OpMaHI/IOHHO -
TGHGKOMMYHHK&HHOHHOﬁ CCTHU «I/IHTCpHCT», Oq)HHI/IaJIBHOI‘O camrta oprana,
MpcaoCTaBJIAIOMICTO MYHHUIUIIAJIBbHYIO YCIyTy, EI[I/IHOF (O ImopTalia 0o

PecnyOnmkaHckoro nopraia, HHPOPMAIMOHHON CUCTEMBI JOCYJEOHOr0 00KajloBaHus, a
TaK)K€ MOXKET OBbITh NPHUHSATA MPU JIMYHOM InpuemMe 3asButens. XKanoba Ha pemeHus u
JNEUCTBUS (6e3neticTBHE) MHOTO(YHKIIMOHAJILHOTO LIEHTpA, paboTHUKA
MHOTO()YHKIITMOHAJIBHOTO LIEHTPA MOKET ObITh HAaIPaBJIEHA MO MOYTE, C UCIOJIb30BAHUEM
MH(})OPMaAIMOHHO-TEJIEKOMMYHUKAIMOHHON ceTu «JHTepHeT», oduuumanbHOro caiita
MHOTO(YHKIIMOHAJILHOTO LIeHTpa, EnnHoro noprana nubo PecnyOnukaHckoro nmoprania,
MH()OPMAITMOHHOM CUCTEMBI JOCYAEOHOT0 00KaOBaHUs, a TAKKE MOXKET OBbITh IPUHSITA
npu JU4YHOM mpueme 3asiButens. JKamobOa Ha pemieHuss u JeictBust (6e3aeiicTBue)
OpraHu3aluii, NpeaycMOTpeHHbIX YacTbio 1.1 ctateu 16 denepanbHoro 3akona Ne 210-
@3, a Takke UX pabOTHUKOB MOXKET ObITh HANpaBJIeHA MO TMOYTEe, C MCIOJIb30BAHUEM
UH(OPMAITMOHHO-TEIICKOMMYHHUKAIIMOHHOW ceTn «HTepHeT», oduIMaIbHBIX CalTOB
ATUX opranu3aiui, Enunoro nmoprana nu6o Pecny6nukanckoro nmoprania, a TakskKe MOKET
OBITH MIPUHSTA TIPH JIWIHOM TPUEME 3asIBUTEIIS.

5.3. Kanoba nomkHa coepKaTh:

1) HaumMeHOBaHHME OpraHa, MPEJOCTABISAIONIEIO0 MYHUIUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNPeJOCTABISIIONIEI0 MYHHUIMNAIbHYIO YCIYyry, Ju00
MYHUIIUTAIBHOTO CIIyKalllero, MHOTO(YHKIIMOHAJIBHOTO LEHTPa, €ro PYKOBOJIUTENS U
(unu) paboOTHWKA, OpraHu3alui, MPEeayCMOTPEHHBIX dYacThio 1.1 cratem 16
®enepanpHoro 3akona Ne 210-03, ux pykoBoautenei U (Miav) pabOTHUKOB, PELICHUS U
nencTBus (0e31eiCTBIE) KOTOPBIX 00XKATYIOTCS;

2) damwnmmro, uMs, OTY4ECTBO (MOCJENHEE - MPU HAIUYWHU), CBEACHHUS O MECTE
KUTEJIbCTBA 3asiBUTENS - (PU3MUECKOro JHIa JUOO HaMMEHOBAaHHE, CBEJICHUS O MecTe
HaXO0XJICHUS 3adBUTENS - IOPUIUYECKOrO JIUIA, a TaKKe HOMEp (HOMEepa) KOHTAKTHOIO
TenedoHa, aapec (aapeca) 3I€KTPOHHON MOYTH (MIPU HAJIWYUK) U MOYTOBBIM aapec, Mo
KOTOPBIM JIOJIKEH OBITh HAIIPABIIEH OTBET 3asBHUTEIIIO;

3) cBemeHust 00 0OKamyeMbIX PEIICHUSX W JeHCTBUAX (Oe37eiCTBUM) OpraHa,
MIPEAOCTABISIONIET0  MYHULMIAJIBHYIO  yCIyry, JOUKHOCTHOIO  JIMIA  Oprasa,



MPEIOCTABIIAIONIETO MYHHITUIAIBHYIO YCIYTy, JIMOO MYHHUIIMIAIBHOTO CIIYXKAaIllero,
MHOTO(YHKIIMOHAJLHOTO  IIEHTpa, pPabOTHUKA MHOTO(YHKIIMOHAJIBHOTO  IIEHTpA,
OpraHM3alul, NPeayCMOTPeHHBIX YacThio 1.1 crateu 16 denepanbroro 3akona Ne 210-
®d3, ux pabOTHUKOB;

4) noBOABI, HA OCHOBAaHUU KOTOPBHIX 3asBUTENh HE COIVIACEH C PEIICHUEM U
nerctBueMm (Oe3meiicTBUEM) oOpraHa, MPEJOCTABISIONIET0 MYHULUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, MPEeJOCTABISIIONIEIO0 MYHHUIMIAIBbHYIO YCIYTY, JH00
MYHHIIMIIAJBHOTO  CIY’XKaIlero,  MHOTO(QYHKIIMOHAIBHOTO  IIEHTpa, pabOTHUKA
MHOTO()YHKITHOHAJIEHOTO IIEHTPa, OpPTraHu3aIfii, TPeayCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanpHoro 3akoHa Ne 210-®3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBIThH
MIPEICTABJICHBI TIOKYMEHTHI (TIPU HAJIMYWH ), TIOATBEPKIAIOIINE TOBOBI 3aIBUTEIIS, JINOO
UX KOIUH.

5.4. IloctynuBiias >kanoda MOJJIEKUT PETUCTPAIlMU B CPOK HE TMO3/IHEE pabovero
JHS, CJIEYIOLIETO 33 THEM ITOCTYIIJICHUS.

5.5. XKanoGa, moctynuBias B Oprad, MNPEJOCTABISIONIUNA MYHHUIIUIATBHYIO
yCIIyTY, MHOTO(YHKIIMOHATBHBIN LIEHTP, YUYPEAUTEII0O MHOTO(PYHKITMOHAIBHOTO IEHTPA,
B OpraHU3allvM, IPeIyCMOTpEeHHBIE YacThio 1.1 ctatbu 16 denepanbHoro 3akona Ne 210-
@3, nubo BBIMIECTOSANINN opraH (IPU €ro HaJW4uH), TOJUICKUT PACCMOTPEHHUIO B
TEYCHHUE MATHAIIATH pabo4YuX THEW CO JHS €€ PErucTpalluu, a B cliydae 00KaJOBaHUS
OTKa3a OpraHa, Mpea0CTaBISIONIET0 MYHUIIMITAIIBHYIO YCIYTY, MHOTO(YHKIITMOHAIBHOTO
LIEHTpa, OpTraHU3alnl, ITPENYCMOTPEHHBIX YacThio 1.1 ctaten 16 denepanpHOro 3aKoHa
Ne 210-®3, B mpueMe JOKYMEHTOB y 3asBUTENs JMOO B UCIPABICHUM JIOMYIICHHBIX
OMeYaToK U OMMOOK MM B ciydae 00KallOBaHWS HAPYIIEHHUS YCTAaHOBJIEHHOTO CpPOKa
TaKUX UCIPaBJICHU - B TCUCHHE MATH padOUnX JHEN CO JTHS €€ PEeTUCTpALUH.

5.6. Ilo pe3ynbTratam pacCMOTPEHUS KaJIOObl MPUHUMAETCSI OJHO U3 CIEIYIOIIUX
pELICHNN:

1) sxanmo6a yoBIETBOPAETCS, B TOM YKCie B (OpME OTMEHBI MPUHATOTO PEUICHUS,
UCIIPABJICHUS JIOMYIICHHBIX OMNEYAaTOK W OIIMOOK B BBIJIAHHBIX B pPE3yJibTare
IpPEeAOCTaBICHUS MYHULIMNIAIBHON YCIYTM JOKYMEHTAaX, BO3BpATa 3asBUTEIIO ICHEKHBIX
CPEACTB, B3UMaHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMATUBHBIMHU IMPABOBBIMH AKTAMU
Poccuiickoii denepariy, HOpMaTUBHBIMU MPaBOBbIMU akTamu PecmyOmuku Tartapcras,
MYHULIMIATbHBIMU TPABOBBIMU AKTaAMH;

2) B YIOBJIETBOPEHHUH JKATO0bI OTKA3bIBACTCS.

He mno3nHee nHA, cleAyrooliero 3a JHEM NPHUHITHS pPEIIeHHs, YKa3aHHOTO B
HACTOSIIIIEM ITYHKTE, 3asBUTEII0 B NMHUCbMEHHOW (OpME M MO JKEJTaHUIO0 3asBUTENS B
ANIEKTPOHHOM  (opme HampaBisieTCss MOTHUBHPOBAaHHBI OTBET O  pe3yJbTarax
PacCMOTPEHUS KATOOBI.

5.7. B cnyyae mpu3HaHMS >KaJNoObl TMOMAJIEKAIIEH YJOBJIETBOPEHUIO B OTBETE
3asBUTENII0 O PE3yjbTaTax PacCMOTPEHUS KaIoObl gaeTcs wWHGOpMAIUi O JCUCTBUSX,
OCYILIECTBJISIEMBIX ~ OpPraHoOM,  NPEAOCTABJISIONMIMM  MYHUIUIAIBHYIO  YCIYTY,
MHOTO()YHKITMOHAJILHBIM IIEHTPOM JTMOO OpraHu3alyei, mperycCMOTpeHHON JacThio 1.1
crateu 16 @enepanpHoro 3akoHa Ne 210-D3, B Hensx HE3aMEUIMTEIBHOIO YCTPAHEHHUS
BBISIBJIEHHBIX HAPYUIEHUW MPU OKA3aHUM MYHHIUIAIBLHON YCIIYTH, a4 TAKKE MPUHOCSITCS
M3BUHEHUS 32 JIOCTABJICHHBIC HEYMOOCTBAa M yKa3bIBaeTCs WH(OpMAIUS O JATBHEUIIINX
JEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3agBUTEINI0 B IEIAX MOJIYYCHHS
MYHULIMOATBHON YCITyTH.



5.8. B cinyuae mpusHaHMs XKajgo0bl HE MOJJIEKAIIEH YyAOBIECTBOPEHUIO B OTBETE
3aBUTENIO O pE3yJlbTaTaX pPAacCMOTPEHUS KaloObl JAlOTCS AapryMEHTHPOBAaHHBIC
pa3bsICHEHUS] O TMPUYMHAX MPHUHATOTO pELICHHs, a Takke HH(opMamus o MopsIke
00>kaJI0OBaHUs IPUHATOTO PEIICHUSI.

5.9. B ciny4ae ycTaHOBICHHS B XOJI€ WJIH IO pe3ysibTaTaM PacCMOTPEHHUS 5Kajao0bl
NPU3HAKOB COCTaBa AJMHMHHUCTPATHBHOTO TPABOHAPYIICHUS WU TPECTYIUICHUS
JOJKHOCTHOE JIUIO, pa0OTHHK, HAJENEHHbIE MOJHOMOYHUAMHU 110 PACCMOTPEHUIO JKanoo,
HEe3aMeUIUTEIHLHO HAIPABIISIOT UMEIOIIUECS MaTEPUAIbl B OPTaHbl MPOKYPaTYPHI.



[Tpunoxenune Ne 1

K AJIMUHUCTPATUBHOMY PErJIAMEHTY
PEeIOCTaBICHUSI MyHUITUTIATBHON
YCIIYTH 10 BbIJau€ CIPaBKU
(BBITTUCKH)

dopma

(bnank oprana, nmpeAOCTaBISIONIET0 MYHUIIUTIAIBHYIO YCIYTY)

CIIPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

JomxuocTtHOE muio (PHO)

(OANUCH YIIOTHOMOYSHHOTO JODKHOCTHOTO JIMIA
oprasa)



[Tpunoxxenne Ne 2

K AIMUHUCTPATUBHOMY PETJIAMEHTY
NIPEI0CTABICHUSI MYHUIIUTIATHHON
yCIyTH TIO BBIFaue CIIPAaBKU
(BBITTUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KoHTakTHBIE AaHHBIC ITPCACTABHUTCILA:

PEHIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHOW YCIYTH
IO BBIJ[aue CIPABKH (BBIITUCKH)
OT No

PaccmorpeB Bame 3asBienue ot No v
IIpUjlaracMble K HEMY JIOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHom
NPUHATO PEIIeHre 00 OTKa3e B BbIJAUE
CTpaBKH (BBIITUCKH) MO CJICIYIONIEMY OCHOBAHHIO:

JononHuTenbHas HHGOPMAIIHS:

Crenenust 00 HIEKTPOHHON TTOMHUCH

JomxuoctHoe muio (PHO)

(monKCh YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA
oprana)



[Tpunoxxenne Ne 3
K AIMUHUCTPATUBHOMY PETJIAMEHTY
NIPEI0CTABICHUSI MYHUIIUTIATHHON
yCIyTH TIO BBIFaue CIIPAaBKU
(BBITTUCKH)

dopma

(bnank opraHa, nmpeaOCTaBISIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KonTakTHBIC JaHHEBIE:

[IpencraBurens:

KonTakTHbIie JAaHHBIC IPCACTABUTCIIAL

PEIHIEHUE
00 oTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI MPEI0CTABIICHUS
MYHHUIUAIBHON YCIYTH 10 BbIJaye CIPaBKH (BBITHUCKH)
oT No

PaccmorpeB Bame 3asiBienue ot No 151
npuaaracMble K HEMY JIOKYMEHTBI, YIOJITHOMOYEHHBIM OpraHoM
MIPUHATO pElIeHue 00 0TKasze B Mpueme
JIOKYMEHTOB, HEOOXOJIUMBIX JJIsl MPEOCTABICHHUSI MYHUIUIIAJILHONW YCJIYTH TIO BbIJIaue
CHPAaBKH (BBITTUCKHU) MO CIICTYIOIIMM OCHOBAHHUSIM:

1.
2.

Pa3pscHeHune nmpuyurH OTKa3a:

JlonoauTeNbHAS HHPOpMAITHS:

Bl BmpaBe MOBTOPHO OOpaTUTHCS B YIOJHOMOYCHHBIA OpraH C 3asBJICHHEM O
MPEJOCTABICHUN YCIYTH MOCIE YCTPAHEHUS YKa3aHHBIX HAPYIICHUH.

JlaHHBI OTKa3 MOXET ObITh O00ajdoBaH B JOCYJICOHOM TMOPSIKE IyTeM
HaIlpaBJICHUS KaI00bI B YIIOJITHOMOYEHHBIN OpraH, a TakXe B Cy1eOHOM MOpPSJIKE.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

JomxaocTtHOe 1o (OHO)

(MoAMKMCh YHOIHOMOYEHHOTO TOJDKHOCTHOTO JIMIIA
oprasa)



[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY PErJIAMEHTY
PEeIOCTaBICHUSI MyHUITUTIATBHON
YCIIYTH 10 BbIJau€ CIPaBKU
(BBITTUCKH)

dopma

B

(HauMeHOBaHNE OpraHa MECTHOTO CaMOYIIPABICHUS)

oT

(pamusust, ©Ms1, OTYECTBO, MACTIOPTHBIE TAHHBIE, PETHCTPALINIO
10 MECTY JKUTEJIBCTBA, aJJPeC AIEKTPOHHOI MOYTHI, Tel1e(OH)

3ASBJIEHUE
O BbIJIa4y€ CIPABKHU (BBIMTUCKHU)

[Ipomry Bac BbigaTh cripaBky (BBITIUCKY)

(yxa3aTe BUJ CIIPaBKH)

K 3asBnenutro npunaratores:

PesynbraTr npenocraBieHuss MyHULIMNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

[ |8 nuumbii xaGuuer [TopTana rocynapCTBEHHbIX M MYHHUIMIAIBHBIX YCIIYT
PecniyOnuku Tarapcran;

D B MHOTO(QYHKUIHMOHAJIBLHOM IIEHTPE MPEIOCTABICHUS TOCYAAPCTBEHHBIX U
MYHHUIIMNAIBHBIX yeiayr Pecnybnuku TaTapceraH;

D B Opzane.

(mata) (moamnuch) (©.1.0.)

[Tpunoxenune Ne 5



K AIMUHHCTPAaTUBHOMY PETIaMEHTY
NIPEI0CTABICHUSI MYHUIIUTIATHHON
yCIyTH TI0 BBIJaue CIIPaBKU
(BBITTUCKH)

PyxoBoaurento
HcnomHuTenbHOTO KOMUATETA

OT:

3ASABJIEHUE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKU

CooOmato 06 ommoOKe, JOMYIIEHHOW MPU OKa3aHWU MYHUIIUNAIBHOW YCIyTH IO
BbIJIa4e CIIPaBKH (BBIITHCKH).

3anucaHo:

[TpaBWIIbHEIC CBEICHUS:

[lpomry  WCHOpaBUTh  JOMYHMICHHYH)  TEXHHYECKYH0  OMMOKY W  BHECTH
COOTBETCTBYIOIINEC U3MCHEHHS B TOKYMEHT, SIBIISTIOLIUICS PE3yIbTaTOM MYHHUIUITAIBHOM
YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B cinyuae mpuMHATHS pelieHds 00 OTKJIOHEHHM 3asBICHHS 00 HCIPaBICHHH
TEXHUYECKOH OIIMOKH MPOIITY HAMPABUTh TAKOE PCIICHHE:

TIOCPEICTBOM OTITPABJICHHSI SJIEKTPOHHOTO JOKYMeHTa Ha aapec E-mail: ;

B BHUJIC 3aBEPCHHON KOMUH Ha OyMa)KHOM HOCHTEJIC TIOYTOBBIM OTIIPABICHHEM 10
anpecy:

HacrosiiyM mmoaTBepaar0: CBEACHMsI, BKIIFOUCHHBIE B 3asBJICHUE, OTHOCSALIUECS K
MOEN JIMYHOCTH W MPEACTABIIEMOMY MHOK JIMIy, @ TaK)X€ BHECEHHbIE MHOKO HUXKE,
nocTtoBepHbl.  JIOKyMEHTBI  (KONMWM  JOKYMEHTOB), TMPWIOKEHHBIE K  3asIBICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMUSIM, YCTAaHOBJICHHBIM  3aKOHOAATENBCTBOM  Poccuiickoit
denepalii, HA MOMEHT TPEICTABIICHUSA 3asBJICHUS JTU JOKYMEHTBI JICUCTBUTENBHBI U
CoJZIeprKaT JOCTOBEPHBIE CBEICHUS.

(mara) (Toamuce) (®.1.0.)



