PECIIYBJIMKA TATAPCTAH
SEJEHOTOJIbCKHIA MYHUITAIIAJILHBI PAOH
HUCIIOJTHUTEJIBHBLIA KOMUTET
HWKHEYPACIYTUHCKOI'O CEJIbCKOT'O TIOCEJIEHHS

IIOCTAHOBJEHUE
KAPAP

« 18 » mapra 2022 rona Ne 4

O6  yTBepxkmeHuu A,Z[MI/IHI/ICTpaTI/IBHOFO
periaMeHTa NIPENOCTABIICHUS
MYHUIMIIATBHOM yCIIyTH 110 BBITaye CIIPaBKH
(BBITTUCKH)

B cootserctBum ¢ I'paxmanckmm KonekcoM Poccmiickoit ®emepannu or 30
HOsI0pst 1994 roma Ne 51-®3, DenepanbHBIM 3aKOHOM OT 6 okTs6pst 2003 roma Nel31-
@3 «O6 obumx npuHIHIax OpraHu3allik MECTHOI'O CaMOYIpaBIeHHsS B Poccuitckoii
Deneparymy, @enepaibHEIM 3aKOHOM OT 27 utonsg 2010 roma Ne210-d3 «O6
OPraHu3aluy MPENOCTABIEHUS TOCY IaPCTBEHHBIX U MYHUIMIIAIBHEIX YCIyT», YcTaBoM
MYHULUIIATBHOTO  06pa3oBaHus «HIKHEeypacIyrHHCKOE  CeNbCKoe  MOoCeNeHMey
3€eNeHO0ILECKOTO MYHHLUTIAIEHOTO palioHa Pecny6nuku Tarapcran,
WcnonHureneHei  komuTeT HwxHeypacmyruuckoro  cemsckoro  mocesemuis
3€IEH00NIBECKOT0 MyHHIMITAIBHOTO paiiona

ITIOCTAHOBJISIET:

1 YTBepaute AJIMUHHCTPATHBHEIH periaMeHT IIPEeI0CTaBIIEHUS
MYHHLHUIAIEHOM YCIIYTH IO BBIIAYE CIIPaBKHU (BBIIMCKH) COITAcHO Mpuiioxeruio Nol k
HaCTOSAIEMY ITOCTaHOBJIEHHUIO

2. TlpusHath yTpaTHBIIHAME cuny IlocranoBnenus HMcmonauTensHOro
KkomuTeTa  HM)KHEYypaclyrMHCKOTO  CellbCKOro IIOCEJICHHS.  3eJIeHOLO0IBCKOTO
MYHHUIHMIIANBHOTO paloHa:

ot 15 masg 2020 roga Ne 12 «O6 YTBEPXKACHUH aIMUHHUCTPATUBHOIO periiaMeHTa
TIPENOCTABICHUS MYHHIUNAIBHOH YCIYTM II0 BBIIade CIpaBKH (BBIHCKM) Ha
TEPPUTOPUM  MYHHULHUIIAIBHOTO  06pa30BaHUs Hwmxneypacmyruackoro  cemsckoro
TOCENEeHHUsI 3eEHOI0NBCKOT0 MYHHIIUIATBHOTO paiiona Pecry6nuku Tarapcram.»;

ot 30 okTs6ps 2020 roma Ne 19 «O BHECEHUU HU3MEHECHUU B A,uMHHHCTpaTHBHHﬁ
PCTIIAMEHT IPEOCTABICHUS MYHUIIHIIATBHON YCIYTH 110 BIIaue CTIPaBKH (BBIIKCKK)
Ha TEPPUTOPHA MYyHHULHUNAIEHOTO 0Opa30BaHMUS Huxneypacmyruackoro ceabckoro
nocenenus  3eNeHON0TbCKOr0  MyHHULUNATLHOIO palioHa Pecrmy6muku Tarapcras,
YTBEPKICHHOIO ITIOCTaHOBJIEHHEM HcnomuurensHoro KOMHTETa
HinxHeypacmyruHeKkoro cenbekoro moceenns ot 15 Mast 2020 roma Ne 12;
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oT 16 eBpans 2021 roma Ne 4 «O BHECEHMH U3MEHEHHUI B aIMUHUCTPATUBHEIN
PCTIIAMEHT MPENOCTABICHNUS MyHUIUIIAIBHON YCIyTH TI0 BbIJAadYe CIPAaBKM (BBIIHCKH)
Ha TEppUTOPHH MYHHMIUIAIBHOIO 00pa3oBaHHsS HIKHEYPacIyTHHCKOTO CelbcKOro
TIOCENECHHUS  3eI€HONONBCKOTO MYHHLMNANEHOTO paioHa Pecmybmuxm Tarapcras,
YTBEPXKJICHHBIN IIOCTAHOBIIEHHEM VICITOTHUTETFHOIO KOMUTETA Hmxreypacnyrunackoro
CeJIbCKOI'0 ITIOCEJIEHUS 3eJIEHOIOJIBCKOrO MYHUIUNAIIBHOTO parioHa oT 15 mas 2020
roga Nel2 (c usmenenusamu ot 30 okT0ps1 2020 roma Nel9)y.

3. Pa3smecTuTh HacTosllee IIOCTAHOBJIEHHE HA OQHLHATBHOM IOpTAaje
NpaBoBoM  uHpopmamuu PecryGnuku  TaTapcran (http://pravo.tatarstan.ru) u
OULHATEHOM caiiTe 3eJIeHO0IBCKOr0 MyHULMIATBHOTO paitona B coctaBe [Toprana
MYHUIIUIANBHBIX 00pazoBanuit PecyGnuku Tarapcran (http://zelenodolsk.tatarstan.ru)
B MH()OPMallHOHHO-TEIEeKOMMYHHKAHOHHON CeTH «MHTepHeT» Ha MHPOPMALHUOHHOM
creHAe HMKXHEypacIyrHHCKOro CenbCKOTO MOCEIeHHS o agpecaMm: c. Hwmxaue
Ypacnyry, yn. Ilentpansras, 1.62 a (3naHue aIMUHHCTPANMH IIOCENeHus), c. Huxuue
Ypacnyrwu, yn.llentpansuas, 1.63 a (3qande CIK).

I'maBa Huwxueypacmyruackoro

CEJIbCKOTO TTOCENIEHHS X.X.Cubratymnus.



[Mpunoxenne Neol

Kk ITocraHOBNEHUIO VCIONHEUTEEHOTO
komutTeta HmxHeypacmyruuckoro
CEJIBCKOTO IIOCEIIEHHS MTOCETIEHUS

ot 18 mapra 2022r. No 4

V1Bepxaen

IToCTaHOBJICHUEM U CITOMHUTENBHOTO
komuTeTa Hmxueypacmyraackoro
CCJIbCKOIO IMTOCENIEHUS 3€JIEHO0ILCKOTO
MYHHIIUTIaTIEHOTO paiioHa Pecry6mku
Tarapcran

oT « 18 » mapra 2022 r. Ne 4

AIIMHHHCTPATHBHBIH periamMenT
MPENOCTABIEHUS MyHHUUNAIBHOI YCJAYIH 10 BbIgaye CHPaBKH (BBIMHCKH)

1. O6mue nmoJ1oKkeHHUsT
1.1. TIpemmer PETyJIMpOBaHUS aIMUHUCTPATUBHOTO periaMmenTa

Hacrosmix aIMHHMCTPATHBHBIN perjaMeHT [IPENOCTaBICHUS MYHHUIUITAIBHOMN
yciyru (nmanee — aIMUHUCTPAaTUBHBIA PErJIaMEeHT) yCTAHABIUBAET CTaHAapT U MOPSIIOK
IIPEAOCTABICHUSA MyHULIMIIANBHOU YCIYTH TI0 BbIJIa4€ CIPaBKU (BBIIHNCKH) (mamee —
MyHHLIUNATbHAS YCITyTa).

1.2. Kareropuu 3asBurenei

1.2.1. Jluuamu, wmmeromumu paBO Ha TIONYYeHHe MYHHLMIAIBHOH yciyru,
ABNAIOTCS (pu3MUecKue nuna (nanee — 3a5BUTEND).

1.22. C 3asBrenmem BIIpaBe  OOpAaTHUTECS IPeNCTABHUTEND 3asBUTE,
AEHCTBYIOINI Ha OCHOBAHHMHU AOKYMEHTa, yNOCTOBEPAIOLIETO €T0 MOJTHOMOYHS (Hanee
— IIPE/ICTAaBUTEINb 3asIBUTEJIA).

1.3. Tlopsimox undopmupoBanus o IPEOCTABIEHUN My HUIIUIIAIEHON YCITyTH

1.3.1. Vudopmanus o mnopsaxe IIPCNIOCTABIECHNA MYHUIUIATBHOW yCITyTH
pasMernaercs:

1) Ha wHOPMANHOHHEBIX CICHAX, COACPXKAIIMX BHU3YaNBHYIO U TEKCTOBYIO
MHOOPMALIMIO 0 MYHHIMIATBHO YCIyre, pacHONOXEHHBIX B IIOMEIIEHHIX
MHOTOQYHKIHOHANBHBIX  I[EHTPOB IIPEAOCTABIICHUS  TOCYAapCTBEHHBIX W
MYHULHMIATEHBIX YCIIyT.

2) Ha odHIHMANBHOM caiiTe MYHHLHUNIAIBHOIO paioHa B HHQpOPMAIHOHHO-
TCICKOMMYHHKallMOHHON cetn «MHTepHeT (https:/www. zelenodolsk.tatarstan.ru);
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3) Ha Ilopraine TOCYApCTBEHHBIX W MYHMLUIIATBHBIX ycinyr Pecnybmuku
Tarapcran (https://uslugi.tatarstan.ru) (manee — Pecny6mukanckuit opTain);

4) Ha ExusoMm moprane FOCYAPCTBEHHBIX U MyHHITUIAIBHEIX YCIyT (byHKIMIT)
(https:// www. gosuslugi.ru) (nanee — Equnsrit moprain);

5) B TOCymapcTBeHHO; HH(QOPMaIHOHHOM CHCTeMe «PeecTp rocynapcrBeHnsx u
MYHHUIUTIAIBHBIX yeuyT Pecny6nuku Tarapcranmy» (http://frgu.tatar.ru) (zanee — Peectp
TOCYapCTBEHHBIX M MYHUIUTAIbHEIX yCIIyT).

1.3.2. Koncynsruposanue o BOIIpOCaM  MPENOCTaBNEHNS MyHHIHNATBHOMN
YCIIYTH OCYIIEeCTBIISIETCS:

1) B MHOro®yHKUHOHATBHEIX LCHTpaX NpPEeNOoCTaBIEHHsA T'OCYNapCTBEHHBIX M
MYHUIMTANBHBIX yCITYT IIPH YCTHOM OGPAIEHHH - THIHO HITH 10 Tenedony;

2) B MUHTEPaKTHBHOMH (opme Pecriy6nukanckoro opTaia;

3) B McnionuurensHoM kKomuTere Hwmwxuneypacnyrusckoro cemsckoro IIOCEJIeHH S
(manee — Opzan):

IIpH YCTHOM OOpAIIEeHNH - THYHO WITH 110 Teneony;

IPH MMCBMEHHOM (B TOM YHCIIE B ¢opme anekTporHOrO JAOKyMeHTa) o0paleHuu
— Ha OyMa)XHOM HOCHTeJIe 10 TIOHTE, B SJIEKTPOHHOM (GOpMe 110 SMeKTPOHHO ToyTe,

1.3.3. MUrdopmanus va Enurom noprane, Pecriy6nukanckom [IopTaje o mopsake
M CpOKaX MpeNOCTABIEHUS] MyHULIHNANBHON YCIyTM Ha OCHOBaHHM CBeJeHH,
conepxammxcs B PeecTpe  rocymapcTBeHHBIX  u MyHULUNAIBHBIX  YCIIyT,
[IPETOCTABISAETCS 3asIBUTEIO OECIIIATHO.,

Hoctyn x nudopmanuu o CPOKax ¥ TMOpsAZKE NpPeNOCTaBIeHUS MyHUIUNATbHON
YCIIYTH OCYIIECTBIIIETCs 6€3 BBIIOIHEHHUS 3aBUTEIIEM KakuX-1ubo TpeGoBaHUi, B ToM
qucie 0e3 HCIIONb30BaHMS IIPOTPaMMHOT0 00€CIeYeHus], YCTaHOBKa KOTOpOTro Ha
TCXHUYECKHE CPENCTBA 3asBHTENs TPeGYeT 3aKIIOueHHus JULIEH3UOHHOTO MJIH WHOT'O
COIalleHus C npaBoobianarenem IIPOrPaMMHOI0 obecrieyenus,
IpEIyCMaTPUBAIOIIEr0 B3UMaHKeE ILIATE, PErUCTpanuIO WK aBTOPU3ALMIO 3asBUTENS
WK IIPeIOCTaBIeHHE UM IIePCOHATBHBIX JaHHEIX.

1.3.4. Tlpn obpamenuu 3asBuTens muaHo UM IO TE€IE(POHY B COOTBETCTBHUU C
TIOCTYNUBIIMM OOpalieHHeM IpeRoCTaBIseTCs HHbOpMAITHS:

1) o Mecre HaxoxmeHms MHOIOQYHKIIHOHAIEHOIO LEeHTPpa INpPenOCTaBICHHS
TOCYNAPCTBCHHBIX WM MYHHUMNANBHBIX YCIIT, appec: c. Hmxuue VYpacmyru, yi.
LentpansHas, n.62a; rpaduK paboTsr: IIOHCNENbHUK-TIAITHALA ¢ 8:00 1o 17:00,
cy660Ta, BockpeceHbe BBIXOTTHOH, Tenedon 8(8843)2-34-37;

2) o nopsiake mpenocTaBIeHwUs MYHHIMIIAIBHON YCIyTH, O cIoco6ax U cpokax
NIOJTAYH 3asBJIEHUI;

3) o KaTeropusx rpaxuasg, KOTOPBIM IIPEAOCTABISAETCS MyHHLIHIAIbHAS yclyra;
O HOPMATHBHBIX MPAaBOBBIX aKTaX, PETYIMPYIOINX BONPOCHl MpPENOCTABIEHHS
MYHULIUIIANBHOM yCIIyTH;

4) 0 mepeyHe mOKyMEHTOB, HEOOXOMUMEBIX IS PacCMOTpPEHUS 3asBIEHHS O
TIPCNOCTABNCHNM MYHHUMIATBHOR yCIyrd, o CPOKaxX @pHeMa M pPerHCTpaluu
3asBJICHHS;

5) o Xxoxme npemocraBaeHus MYHUIMOAIBHOHR yCIIyTy;
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6) 0 MecTe pasMelleHHs Ha OGHUIMAILHOM caiiTe HWHPOpPMAIMK TI0 BOIpocam
IPENOCTABIICHNUS My HUIIMNATBEHOM YCIyTH;

7) o mopsaxe 06XaTOBaHUS NEHCTBUH MITH 6e3neCTBUS [OKHOCTHBIX JIHI]
Opeana.

Ilo nmceMeHHOMY o6GpameHuio COTPYIAHUKH OTHEeNla, OTBETCTBEHHOIO 3a
NIPENOCTAaBICHNE MYHHULUNAIBHON yCIYrH, IOAPOOHO B NHCHMEHHO dopme
PasbiCHAIOT 3asBUTENIO IOPSIOK IIPEJOCTaBIEHUS MYHHULIHIATBHON YCIYTH H
BOTIPOCBI, yKa3aHHBIE B HACTOSIIEM IIyHKTE aJMHUHHCTPATHBHOIO periamMeHTa, u B
TEICHUE TpeX pabouymx JHEH CO JHS perucTparyu OOpallleHus] HalpaBISIOT OTBET
3asBuTeNI0. OTBETHI NAIOTCS Ha s3blKe obpalieHus. B Cly4yae HEBO3MOXXHOCTH HaTh
OTBET Ha A3BIKC OOpAIEHUs HCIOIB3YIOTCS rOCyIapCTBEHHbIE S3BIKU Pecmy6muxu
TaTapcras.

1.3.5. Undopmanust mo Bompocam IIPEOCTABICHUS MYHHUIMIIANIBHON YCIIyrH
pasMEINaeTCs Ha  OQUUHMATEHOM  caliTe  MYHHLIHIANIBHOTO paiiloHa ® Ha
MH(QOPMAITMOHHBIX CTEH/IAX B TOMEIEHHSIX Opzana nnst paGoThl ¢ 3aIBUTEIISAMH.

Wupopmanmst Ha rocyJapCTBEHHBIX — S3BIKax Pecriy6nmuxu  Tarapcras,
pasmemaeMass Ha HMHQOPMAlMOHHBIX CTeHOaX M  Ha odunmansHOM  caiiTe
MYHUIMIAIBHOTO — paiioHa B HHOOPMALHOHHO-TENEKOMMYHUKAIMOHHON  CeTH
«IHTepHET», BKIIOYAE€T CBENEHUS O MYHHUIMIIAIBHOW yCIIyre, CONOepalihecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHHCTPAaTUBHOTO periamMeHTa,
MHOOPMAILIMIO O MeCTe HaXOXICHHS, CIIPABOYHBIX Telle(pOHAX, BPEMEHU paOOTEI
Opeaana, o rpaduke npueMa 3asBieHyil Ha IPEIOCTaBIICHNEe MYHULIMIIAIBHON YCIIyTH.

1.4. HopMaTHBHbIE PaBOBEIE aKTEHI, PEryJIHpYyIOIINe MPEaOCTaBIICHHE
MYHHUIMIIANBHON YCIyrH

1.4.1.  TlepedeHb  HOPMATHBHEIX NOPaBOBEIX  aKTOB,  PETYIHPYIOIIUX
TNIpEOCTABICHNE MYHUIUNAIBHOK YCIyrH (C yKa3aHMEM PEKBH3HUTOB HOPMAaTHBHBIX
TPaBOBBIX AKTOB M HCTOYMHUKOB MX O(HUUHATBHOTO OIIyGIMKOBAHHS), pasMelesH Ha
Enunom mnoprane, B Peecrpe TOCYNapCTBeHHBIX U MYHHLMIAIBHBIX YCIYyr, Ha
oUIHATEHOM caiire MYHHLUIATBEHOIO paiioHa B MHPOPMAITHOHHO-
TeJICKOMMYHHMKalIMOHHOM ceTH «HTepHET».

1.4.2. TekcT agMUHUCTPATHBHOrO periaMeHTa B JEHCTBYIOUIEH penakmuu
TIOAMEXHUT pasMeIleHnio Ha EpxuHom noprame, B Peectpe FOCYJapCTBEHHBIX U
MYHHIIUIIANBHBIX  yCIIYT, Ha O(UUHUAIBHOM caliTe MYHULHIAILHOIO paiioHa B
HH(OPMAITMOHHO-TENEKOMMYHHUKALMOHHON CeTH «HTepHETY.

1.5. TepMI/IHBI, HCIIOJIb3yEMBIE B AIMUHHUCTPAaTUBHOM PeriIaMeHTe, U ux OompeaciIeHud

1.5.1. B aiMMHHCTpaTHBHOM pernameHTe HCIIOJIB3YIOTCS CIEAYIOINE TEPMUHEI U

OIIpECIICHUS:
yAaleHHOe pabovee MECTO MHOTO(YHKIHOHAILHOTO LIEeHTpa INPEeNOCTaBICHUS
TOCYNapCTBECHHBIX W MYyHHLUNAIBHBIX yCIYT — TEPPUTOPHANBHO 060COBICHHOE

CTPYKTYpHOE Iopa3iesieHue (oduc) MHOr0()yHKIIMOHAIBHOIO LEHTpa



TIPEAOCTABICHUS TOCY IAPCTBEHHBIX M MYHUIAIIATBHBIX YCIyT, CO30aHHOE B TOPOACKOM
(cenpckoMm) moceneHUn MYHULUNATBHOTO  paffoHa WM B  TOpOACKOM OKpyTe
Peciybnuxu Tarapcran s COOTBETCTBHM C IyHKTOM 34 [IIpaBun OpraHu3aIuy
ACATEIBHOCTH MHOI'O()YHKIIMOHAIBHBIX LEHTPOB NIpENOCTaBIECHHUS TOCYAAPCTBEHHBIX 1
MYHUIUIABHBIX yCIIYT, YTBEPKAEHHBIX I0CTAHOBIIEHHEM ITpaBurenscrea Poccuiickoi
®eneparyu ot 22 Aexabps 2012 r. Ne 1376 «O6 yTBepXaenuu IlpaBun opranmsanum
ACATCIIBHOCTH MHOT'O()YHKIIMOHAIBHEIX [ICHTPOB NIPENOCTaBIIECHHUS TOCYAAPCTBEHHBIX 1
MYHULIUTIANBHBIX YCIIyT»;

TeXHUYeCKas omubKa - ommubKka (ommcka, OMe€YaTKa, I'paMMaTH4yecKas WiIu
apupmeTHIecKkas omubka 6o nonobHas  omubka), JOIYIICHHAs. OpraHoM,
TIPCNIOCTABIISAIOIMM  MyHHLUIATBHYIO YCIYry, W TMpHUBeAlIass K HECOOTBETCTBHIO
CBE/ICHUH, BHECEHHBIX B JJOKYMEHT (pesyIbTaT MyHHIMIANBHOMN YCIIYyT'H), CBECHUSM B
AOKYMEHTaX, Ha OCHOBAHUH KOTOPHIX BHOCHIIHCE CBEJICHHS; '

Enunas cucrema UICHTHQUKAINE U ayTeHTHQUKAINE B HH(PaCTpPyKType,
obecreunBaromneii MH(OPMALHOHHO-TEXHOIOTHYECKOE B3anuMOJeicTBIe
HH(QOPMAIIMOHHEIX CHCTeM, HCTIONB3YyEeMBIX IS MPENOCTABICHHUS TOCYIapCTBEHHBIX U
MYHMIUNAIBHBIX YCIYyr B 3JIEKTPOHHOM dopme (manmee — ECHUA) - denepanpuas
TOCYNapCTBeHHAs HHYOPMALHOHHAS CHCTEMa, obecreuynBaromas CaHKIIMOHUPOBAHHEIH
AOCTYII yHaCTHUKOB HH(POPMAIIHOHHOIO B3aNMOIEHCTRBHS B CHCTeME MAECHTUOHUKALIIY K
ayTeHTUOHKAIME K MHQOpMAaIMK,  comepxamieiics B rOCYIapCTBEHHBIX
MH(pOPMAIUOHHBIX CHCTEMAX H HHBIX MH(OPMAIIMOHHEIX CHCTEMaX,

M®I] - I'ocymapcrennoe OromKeTHOE yupexaeHue «MHorohyHKIHOHATEHBIIT
LUCHTp NPENOCTaBICHUS T'OCYNAPCTBEHHBIX U MyHHIUIANBHEIX yCIyr B Pecmy6irmke
Tarapcrany;

AUC Mol - ABTOMaTH3UpOBaHHAS HHPOPMAIIMOHHAS  cHCTeMa
MHOTOQYHKIIMOHAIBHBIX LEHTPOB IIPEeNOCTaBIEHUS rOCylapCTBEHHBIX 17§
MYHHIMIANBHEIX yenyT Pecniy6nuku Tatapcran.

1.5.2. B agmunucTparusHoM PETIIaMEHTE IIOJ 3asBIE€HHEM O MNPENOCTABICHHH
MyHHUMIANIBHOM ycnyru (nanee - 3asBJICHUE) TIOHMMAETCS 3aIpocC O IIPEIOCTaBIEHUN
MYHULMIIANBHOM yCIyTH, NONAaHHBIH B COOTBETCTBUH C IIYHKTOM 3 CTATbU 2
®enepanbHOro 3akoHa oT 27 uronst 2010 roma Ne 210-®3 «O6 OpraHM3aluu
TIPENIOCTABICHUS TOCYAAPCTBEHHBIX M MyHUIIMIIAIbHIX ycnyr» (nanee — QOenepansHblii
3aKoH Ne 210-D3).

2. Crangapr npenocrabJieHus MYHHUHOAJIbHOH yCayru
2.1. HaumenoBauwue MYHHUIUNIATBHON yCITyTH
Brigaga cipaBxu (BBITTUCKH).

2.2 HaI/IMeHOBaHI/IC HCHOJ’IHI/ITGJIBHO-paCHOpH,Z[I/ITCJ'IBHOFO OopraHa ME€CTHOTIO
CaMOynpaBJIEHUs, HCIIOCPEACTBEHHO IPEOCTABIAIOIIETO M}’HI/IHHHaHLHyIO yciayry

HCHOJIHI/ITGHBHBIfI KOMHUTET HH)KHeypacnyr HHCKOT'0 CEJILCKOI'O IIOCEJICHUS



2.3. Onmcanue pesynbrara IIPEIOCTaBICHUS MYHULIUTIAIBHON yCIIyTH

2.3.1. PesynbraTtom IIPEAOCTABICHUA MyHHUIIAIATLHOM YCIIYTH SBIISIETCS;

1) cmpaska (BBIMUCKA) (mpunokenme Ne | x HaCTOAINEMY aIMUHHCTPATHBHOMY
periaaMenry);

2) pemeHne 06 orkaze B IIPEIOCTAaBICHUY  MYHULUMAILHON YCIyTH
(mpunoxenne Ne 2 k HaCTOAIEMY aIMHHUCTPATUBHOMY periamenry);

3) pemeHne 06 orkaze B TIPHEME  IOKYMEHTOB, HEOOXOMMMBIX st
IIPETOCTABIICHH MYHULUIAIBHOL yenyrn (mpunoxkenue Ne 3 g HacTodIemy
8AMUHUCTPATHBHOMY pErilaMeHTy).

2.3.2. Pesymsrar mpepocraBienus MYHHULIUIIATEHON  YCIYTH HAIpaBisSeTcst
SAABUTCIO B (GOpMe  3IEKTPOHHOTO AOKYMEHTa, IIOANMCAaHHOTO  YCHJIEHHOMH
KBaIM(DUITUPOBAHHOM SJICKTPOHHOH MOAMHCEHIO YIIOTHOMOYEHHOro AOJDKHOCTHOTO JIUIIa
Opzana (nu6o Opeana), B cooTBeTCTBHY ¢ DenepallbHBIM 3aKOHOM OT 6 ampens 2011
rona Ne 63-@3 «O6 snextponHoi noxamicky (nanee — OenepanbHeil 3axon No 63-03) B
IH9HBIA KabureT Exunoro moprana. B Cllylae HalpaBJICHHUs! 3asBICHUS OCPEICTBOM
Pecry6nukanckoro moprana PE3YIIBTaT NPEROCTABIECHHUS MYHHLHUNAIbHOMN YCIyTH
HAIIpaBIISIETCS TaK )K€ B IMYHBIH KaOHHET Pecry6nukanckoro moprana.

2.3.3. Ilo BeIGOpy 3asBHTENS PE3YIbTaT NPENOCTAaBNEHUS MYHUIUNAIbHOMN
yenyra Belgaetcs B OpraHe wim B M®I] B ¢opme 9K3eMIIILIpa 3JIEKTPOHHOTO
AIOKYMEHTa, PpAacCIeYaTaHHOTO Ha GyMaKHOM HOCHTEJIE, 3aBEPEHHOI0 IEYaTBI0 K
TIONIMUCBIO  COOTBETCTBEHHO  YIIOJIHOMOYEHHOLO AOIDKHOCTHOrO jmua OpraHa wim
paboTHuKa M®I].

2.3.4. 3agBurens BIIpaBe IOJyYUTH Pe3yJIbTAT IPeXOCTABICHHS MYHHIHUNAIEHON
YCIYTH B ()OpMeE 3IIEKTPOHHOTO AOKYyMCHTa B T€YEHHE CPOKa NeHCTRHS pe3ynbTaTa
TPENOCTABNCHAS MyHULMIIATBHOMN YCITyTH.

2.4. Cpoxk nipeocrapieHus MYHUIIUIIANBHOM YCIYTH, B TOM YHCTIe C y4eToM
HEO0OXOIMMOCTH 06paleHus B OPTaHM3aLNH, YYaCTBYIOIIUE B IIPENOCTABICHUN
MYHULIMIIATBEHOH YCIIYTH, CPOK MPHOCTAHOBIICHHS IIPEAOCTABIICHHS] MYHHULIUTAILHO]
YCIYTH B CITy4ae, ecii BO3MOXHOCTE IIPHOCTAHOBJIEHHS IIpeTyCMOTpeHa
3aKOHOIATENBCTBOM Poccuiickoii Denepanun, CpoK BbIIAYH (HanpaBienus)
AOKYMEHTOB, SBJISIOLIUXCS PE3YIIBTATOM TIPEAOCTaBICHUS MYHHUUIIANBHOM yeIyry

2.4.1. MyHununansHaas YCIyra IpEAOCTaBISETCS B TEUEHUE Tpex pabounx nHeit.

2.4.2. IlpuocraHoBIEeHHe CPOKa TPENOCTaBIEHUS MYHHLHUIIAIbHOMN YCIyru He
IIPEeTyCMOTPEHO.

2.4.3. Hanpasienne AOKYMEHTA, SBILIOLIETOCS pPE3YIbTATOM [IpeIOCTaBIeHHUS
MYHUUMIIAIBHOM  yciyru B (opMe  srekTpoHHOrO AOKYMEHTa,  3asBUTEIIO
OCYIIECTBIIIETCS B NEeHb OGOPMIICHHS U PETHCTpallik pe3ynbTaTa MpenoCTaBICHHUS
MYHHLUIaTBHOH yCiyry.



2.5. VicuepIbIBaroLyii iepedeHb JOKyMEHTOB, HEOOXOIMMBIX B COOTBETCTBHUH C
3aKOHO/ATETbHBIMU WJIM UHBIMUA HOPMAaTUBHBIMU IIPABOBEIMU aKTaMH JIJIS
IpeIOCTABICHNS] MyHHUIIUIIAIBHOHN YCIIYTH, a TAK)Ke YCIIyT, KOTOPBIE SIBIISFOTCS
HEOOXOAMMEIMH M 00s13aTeIbHBIMHE IS [IPEIOCTABIEHUS My HULIMITAIBHEIX YCIIYT,
TIOJIEXKALIMX [TPECTABICHHUIO 3asIBUTENIEM, CIIOCOOBI MX IOJIyYEHHUS 3aBUTENEM, B TOM
YHCIie B JIEKTPOHHOHN QopMe, MOPSANOK UX IPECTaBICHUS

2.5.1. i TONy4YeHHS] MYHHULMIAIBHOW YCIYTH 3asSBUTEIb IMPEACTABIISICT
ClIeIyIolre JOKYMEHTHI:

1) JOKYMEHT, YIOCTOBEPSIONINI JTHIHOCTD (He TpedyeTcs B Cilydae oOpalleHus
nocpeacTBoM PecnyOiukaHCKOro NopTana);

2) TOKyMEHT, yIOCTOBEPSIOLIUH ITIOJTHOMOYHS NPEACTaBUTEIIS 3asiBUTEIIS;

3) 3asBNeHuE:

B hopMe TOKyMeHTa Ha OyMaxHOM HocuTese (mpunoxenue Ne 4 x HacTOsIIEMY
aJIMAHUACTPATUBHOMY PETJIAMEHTY);

B 3JIEKTPOHHOU (hopMe (3amoHseTCs IIOCPEICTBOM BHECEHHS COOTBETCTBYIOLINX
CBEIEHHI B OIIEKTPOHHYIO (OpMy 3asiBICHHS), IOANKMCAHHOE B COOTBETCTBUH C
TpeGoBaHMAMH IyHKTa 2.5.3 aJAMHHHCTPATHBHOTO pEriJaMeHTa, INpH OOpalleHHH
nocpenctBoM PecrybnukaHcKoro noprana,

4) B ciiydae, eCIld IJIs MPENOCTaBIeHHs MYHHIMIAIBHOM yCIyrd HeoOxomuMma
00paboTka TMEepCOHATBHBIX IAHHBIX JIMLA, HE SBIISIOMIETOCs 3asBUTENEM, U €CIH B
COOTBETCTBMU ¢ (heflepalibHEIM 3aKOHOM 00pabOoTKa TaKkuX IMEPCOHANBHBIX HaHHBIX
MOJKET OCYILECTBIIATHCS C COTNIACHs YKa3aHHOIO JIMIA, IPY OOpaIleH!H 3a MOy IeHUEM
MyHHIIUTIATBPHOM yCIyrW 3asBUTENb [JOINOJHUTENBHO TPEACTaBIsAET [NOKYMEHTEI,
NOATBEPXKIAIONINE TIONy4YeHUE COIJIacHs YKa3aHHOIo JIMIa WK €ro 3aKOHHOIO
TIpEICTABUTENS Ha 00pabOTKy IEePCOHANBHBIX JAHHBIX YyKa3aHHOTO Jula. JIOKyMEHTHI,
HOATBEPKIAIOIIHE TIONy4YeHNe COTJIACHs, MOTYT OBITh NPEICTABIEHBI B TOM YHCIE B
(dhopMe 3IEKTPOHHOTO JOKYMEHTA,

5) B ciydae, eciau OOS3aHHOCTb XpaHeHHs AOMOBOM kmurm no 31.12.2017
BO3Jarajack Ha COOCTBEHHHKOB >XHJIBIX IIOMEINEHUMN, 3asBUTENIEM MPEACTABISACTCS
JIOMOBAasi KHUTQ;

6) MpaBOyCTaHABJIUBAIONINE TOKYMEHTH! Ha HHIWBUIYaIbHBIA JXHION JOM (eCiu
IpaBO COOCTBEHHOCTH HE 3aperHCTPUPOBAHO B EAMHOM TroCyIapCTBEHHOM peecTpe
HeIBUYKMMOCTH) — JUTSI BBITIUCKU U3 ITOXO03SMCTBEHHOW KHHUIH. '

2.5.2. 3asgBieHWe W IpuaraeMble JOKYMEHTBl MOTYT OBITh IIPEICTaBJIECHBI
(HampaBJIeHbl) 3asBUTENIEM OJHUM U3 CIEAYIOMHUX CIIOCO00B:

1) yepe3z M®I] Ha OyMaKHBIX HOCUTENAX W B BHJE DJIEKTPOHHBIX NOKYMEHTOB,
COOTBETCTBYIOIIUX TPeOOBaHUSAM IIyHKTa 2.5.3 aAMUHUCTPATUBHOIO PETJIAMEHTA,;

2) mocpencTBoM PeciryGuKaHCcKoro IopTaia B 3JIeKTPOHHOR (opMe;

3) B Opras IM4HO WK TIOCPEICTBOM IIOYTOBOM CBA3M Ha OyMa)KHOM HOCHTENE.

3agBleHHe W TpHIaraeMple JOKYMEHTBI, IIPH HalpaBJIeHUH IOCPEICTBOM
[IOYTOBOM CBSI3U, 3aBEPSIOTCS B YCTAHOBIEHHOM ITOPSIKE.

2.5.3. 3agBneHue IpH HaIpaBiIeHUH MOCPENCTBOM PeciyOnuKaHCKOro rmoprana
IIOJNMCEIBAETCS IIPOCTOU DIIEKTPOHHOM ITOANMCEHIO 3asBUTEIIS.
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M monyyeHHs IpOCTOH 9JIEKTPOHHON MOIMKCH 3asSBHTENI0 HEOBXOMHUMO
IPOUTH IpoLeRypy perucTtpanuu (ayrentudukanuu) B8 ECHUA, a takxke IIOATBEPIUTH
YYETHYIO 3aITHCh.

ONEKTPOHHBIE TOKYMEHTHI (3JIEKTPOHHBIE 06pashl JOKYMEHTOB), yKa3aHHbIE B
NOANYHKTaX 2, 4-6 mnyHkTa 2.5.1 aJMHHHCTPaTMBHOIO peErIaMeHTa, 3aBEPSIOTCS
YCUIICHHOW KBalM(UIHUPOBAaHHON NOANMCHIO JIWI, YIOJHOMOYCHHBIX HA CO3JAHHE H
IOANIMCAHNE TAKUX TOKYMEHTOB, B TOM YHCJIe HOTAPUYCAMH.

OJNeKTPOHHBIE NOKYMEHTHI (37IeKTPOHHbIE 06pashl TOKYMEHTOB), IIPHIIaraeMble K
3asBJICHUIO, B TOM YHCIIE OBEPEHHOCTH, HAIPABIAIOTCA B BHAE (ailiioB B (opMarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Goee 50 M6aiir.

KagecTBO NpeocTaBnseMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JEKTPOHHBIX obpazoB
JIOKYMEHTOB) [OJDKHO IMO3BOJIATH B IOJNHOM OGbeMe IPOYUTATH TEKCT HOKYMEHTA H
Pacro3HaTh pEeKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs: TpeOOBATh OT 3asIBUTENIS

1) mpencrasnenns HOKyMeHTOB i MHQOPMALMY WM OCYIIECTBICHHS JeHCTBHIA,
NPENCTABICHHE HIM OCYIIECTBICHHE KOTOPBIX HE IPEIYyCMOTPEHO HOPMATHBHBIMU
IIDABOBBIMU  aKTaMH, PETYIMPYIOIIMMHU OTHOINEHHS, BO3HHUKAIONIME B CBI3U C
NPeAOCTaBIeHNEM MyHULUIIATBHON YCITyTH;

2) oCyILIeCTBIEHUS NEUCTBUI, B TOM YHCIIE COIJIaCOBAaHUM, HEOOXOMUMBIX IS
TIONy9eHUs MYHULMIIAIBHOH YCIyIM M CBA3aHHBIX C OOpallleHHeM B HHBIE
TOCYyTapCTBEHHBIE OpraHbl, OPraHbl MECTHOIO CaMOYIPAaBIICHWs, OpraHM3aIlhd, 3a
VICKIFOYEHUEM IIOJyYEHHUS YCIyr W IIONy4eHHs JOKYMEHTOB ¥ MH(pOpPMALHH,
NPEAOCTAaBIAEMBIX B pe3ylbTaTe IPENOCTABICHUS TAaKHUX YCIyI, BKIIOYEHHBIX B
IICPEYHM, YKa3aHHble B 4YacTH 1 cratem 9 DenepansHoro 3akoHa Ne 210-03
(HEOOXOMMMBIX U 005I3aTebHEIX YCIYT);

3) npencraBleHHs JOKYMEHTOB M WMH(OPMAIUH, OTCYICTBHE U (nmn)
HEJOCTOBEPHOCTL KOTOPBIX HE YKa3bIBAIMCh IIPH NEPBOHAYAIBLHOM OTKa3e B IIpUEME
JIOKyMEHTOB, HEOOXOAMMBIX s IPEeIOCTABICHHS MYyHWIMUIIANLHON YCIyrH, JHGO B
IPENOCTaBICHMH MYHUIIUIIANBHOM YCIIYTH, 33 HCKIIOUYSHHEM CIIEAYIOLIMX CIIy4aeB:

a) HU3MeHeHHe TPeOOBaHMH HOPMATHBHEIX IPABOBBIX AKTOB, KACAFOIIMXCS
IIPEIOCTABJICHNS] MYHHITUIIAIBHON YCIIyT'H, MOCJe NEPBOHAYAILHOMN [TOAauX 3asSBICHUS
O TIPETOCTAaBIEHUN MyHULIUNIABHOMN YCIIYIH;

0) Hamm4Ke OLKMOOK B 3aABIEHHH O HPENOCTABIECHAN MYHUIIUTIANEHON YCIYTH U
AOKyMEHTax, IIONAHHBIX 3asfBHUTENEM IIOCJIE IEPBOHAYAIBHOIO OTKasa B MpHEME
JIOKYMEHTOB, HEOOXOIMMBIX IS IpPEeNOCTaBICHUS MYHULUIAIBLHON YCIyTH, JTHOO B
NPEAOCTABIEHUY MYHUIUIIATBHON YCIYTH U HE BKIIOUYEHHBIX B IIPE/ICTABIEHHBIN paHee
KOMILJIEKT TOKYMEHTOB;

B) MCTEYEHHUE CPOKA NEHCTBHS JOKYMEHTOB WM M3MeHeHHe HH)OPMALMH [oce
IIEPBOHAYAILHOTO OTKa3a B IPHEMe JOKYMEHTOB, HEOOXOIUMBIX JAJIsI MIPEXOCTaBIEHHS
MYyHMIUNATBHON YCIIYTH, IKOO B IPEOCTaBICHUH MyHHUIMIATEHON yCIIyTH;

T) BBISBIEHHE JOKYMEHTAalIbHO [OATBEPXACHHOIO  (haKTa (mpu3HaKoB)
OLIMOOYHOTO MIIM IPOTHBOIPABHOTO NeicTBHS (6e3MeHCTBHSA) MOMKHOCTHOTO JIHIA
Oprana, paGorHuka M®IL], mpy mepBoHaYalbHOM OTKa3e B HpHeMe IOKYMEHTOB,
HEOOXOMMMBIX JUIsS IIPEIOCTABNEHUS My HULMIIATBHON yCITyTH, THOO0 B IIPEOCTABIEHUH
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MYyHULUIATbHOH YCIyTH, O 4eéM B MHCHMEHHOM BHJE 3a MOIMMCHIO PYKOBOIUTENS
OpraHa npu mnepBOHa9aIbHOM OTKa3e B IIPHEME JOKYMEHTOB, HEOOXOIMMBIX IS
IPENIOCTaBICHNU MYHULMIAIBHON YCIYyrW, YBEOOMISETCS 3asBUTENb, a TaKkKe
TPHUHOCATCS U3BUHEHHUS 3a JIOCTaBIEHHbIE HEY100CTBA;

4) npenocraBieHHs Ha OyMa)KHOM HOCHTeNe JOKYMEHTOB U WH(OpMaIuy,
BJIEKTPOHHbIC 00pPa3bl KOTOPBIX paHee GBLIH 3aBEPEHBI B COOTBETCTBHH C IIlyHKTOM 7.2
JacTd 1 crateu 16 @enepansHoro 3akoHa Ne 210-M3, 33 UCKIIOYCHHEM CIIy4aeB, eCIu
HaHCCEHHME OTMETOK Ha TaKHe NOKYMEHTHI JIHOO MX U3bATHE SBISETCS HEOOXOIMMBIM
YCJIOBHEM IPENOCTaBICHUS TOCYAAapCTBEHHON WJIM MyHHLMIIAIBHOM YCIYTH, W WHBIX
Clly4aeB, yCTAaHOBJIEHHBIX (efepalbHLIMHI 3aKOHAMI.

2.6. McyepnpIBaroNuii Tepedens JOKYMEHTOB, HeOOX0UMEIX B COOTBETCTBHM C
HOPMATHBHBIMHU [PABOBBIMH aKTaMH IJIsl IIPEIOCTABICHHS My HULMITALHOM yCITyTH,
KOTOpbI€ HaXOIATCs B PACIIOPSDKEHUH TOCYIapCTBEHHBIX OPraHOB, OPFAHOB MECTHOTO
CaMOYNpaBNCHUS U NOJIBEIOMCTBEHHBIX IOCYIapCTBEHHBIM OpraHaM MM OpraHaM
MECTHOr0 CaMOYIIPaBIICHHUs OPraHU3allUii U KOTOPEIE 3asSBUTENb BIPABE IPENCTaBUTh, a
TaKXKe CIIOCOOBI MX MOJyYEHHS 3asBUTEISIMHI, B TOM YHCIIE B SJIEKTPOHHOMU (hopMme,
TOPSIIOK MX NPEACTABICHUS; TOCY IapCTBEHHBIN OpraH, OpraH MECTHOTO
CaMOyIIpaBJIeHUs JTUOO OpraHU3aLusl, B PacIOpsKEHUH KOTOPBIX HaXOATCS NaHHbIE
TOKYMEHTEI

2.6.1. Tlonmyyarorcs B paMKaX MeXBEIOMCTBEHHOTO B3aMMOIEHCTBHS:

1) Beimcka w3 EAMHOrO roCYIapCTBEHHOrO peecTpa HEeIBUKEMOCTH — —
DenepalbHast Clyx6a rocyfapCTBEHHON PerHCTpALHY, KazacTpa U KapTorpaduu;

2) cBemeHus o meHCTBYIOLIEM MACMOpTe IpaXKiaHuHa Poccuiickoit Deneparuy —
MB/I Poccuy;

3) cBemeHMs O HOTAPHUANBHON JOBEPEHHOCTH — DepnepanbHas HOTapHAaNbHAs
nanara.

2.6.2. 3asBuTeNp BIIpaBe NPEIOCTABUTH JOKYMEHTEHI (cBenmeHus1), yKa3aHHBIE B
NOANYHKTe 1 myHKTa 2.6.1 aIMHHECTpaTHBHOIO pernaMeHTa, B (opMme 3JIEKTPOHHBIX
AOKYMEHTOB, 3aBEPEHHBIX YCHJICHHOW KBaIM(OHLIUPOBAHHOW MOANMCHIO  JIHII,
YIIOTHOMOYCHHBIX Ha CO3JaHHME U MOIMMCaHWE TaKHX NOKYMEHTOB, IIPH MOJaue
3asIBIICHUS.

2.6.3. HenpencraBienne (HecBoeBpeMeHHOE IIPEICTaBICHNE) YKa3aHHBIMU B
IyHKTE 2.0.1 aIMHHHCTPATHBHOTO pEriaMeHTa OpraHAMH TrOCYJapCTBEHHOM BIIACTH,
OpraHaMy MECTHOTO CaMOYIIPaBJIECHHMS, OPraHU3alUsIMU JOKYMEHTOB M CBEIEHMN He
MOXET SABIIATECS OCHOBAHUEM VI OTKA3a B [IPEAOCTABIEHUN MyHULUNIATIBHOM yCIyTH.

2.6.4. JlojokHOCTHOE MO U (WiM) PaGOTHHK, YKAa3aHHBIX B nyHkre 2.6.1
4IMUHUCTPATUBHOTO pErJIaMeHTa OpraHOB M OpraHM3aldil, He INPeACTABUBIINE
(HECBOEBPEMEHHO MpPE/CTABUBILNME) 3ANPOIICHHBIE U HAXOMSIIAECS B pacnopsHKEHUH
AOKYMEHT WM CBEIICHMS, NOUICKAT aIMMHUCTPATUBHON, AUCIMIUIMHAPHON HITH HHOM
OTBETCTBCHHOCTH B COOTBETCTBHH C 3aKOHOAATeNbCTBOM Poccuiickoit ®eneparun.

2.6.5. 3anpemaercs Tpe6oBaTh OT 3asBUTENS JOKYMEHTHI CBEIEHHUS, B TOM UHCIIE
TIOATBEPXKAAIOIIME BHECEHHE 3asBUTENIEM ILIATHI 32 IPEJOCTABIEHUE MyHUIUIIANBHOMN
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YCIYTH, HAXOIIIIMECS B PACIIOPSIKEHHH [OCY IapCTBEHHBIX OpraHOB, OPraHOB MECTHOI'O
CaMOYIIDaBJIICHHS] U MOABEIOMCTBEHHEBIX TOCYNapCTBEHHBIM OpraHaM MM OpraHam
MECTHOI'0 CaMOyIpaBJIEeHUs OPraHU3aI[HiA.

Hempencrasnenue 3assurenem AOKYMEHTOB, COAEPKAIIMX CBEIEHHUS, KOTOPHIE
HaxOMATCA B  DACHOPSHKEHHH TOCYNAapCTBEHHEIX OPraHoOB, OpraHoOB MECTHOIO
CaMOYIIPaBJICHHUS] U IOABEIOMCTBEHHBIX T'OCYNapCTBEHHBIM OpraHaM MM OpraHam
MECTHOIO CaMOYNpaBJIe€HUs OPraHU3aLMii, He SBIseTCs OCHOBaHHEM [UIS OTKa3a
SAABUTEINIO B IIPEJOCTABIICHUH MYHHUIMIATBHON YCITYTH.

2.7. UcuepnbIBaromumii I€pEICHb OCHOBAHHH JIJIsSl OTKa3a B IpHEMe JMIOKYMEHTOB,
HEOOXOMUMBIX JISl IIPEIOCTARICHHUS MYHULIUIIATBHON yCIIyru

2.7.1. OcHOBaHMAMM 11 OTKa3a B IIpHEMe NOKYMEHTOB, HEOOXOOMMEIX s
IIPENOCTABICHHUS MyHULUIIANBHOM YCIYTH, SBISIOTCS:

1) npencraenennsle 3agBuTeneM AOKYMEHTBI  COIEpXXaT IMOMYUCTKH M
UCIPABJICHHS TEKCTA, He 3aBEPEHHBIE B MOpSIIKE, YCTaHOBJICHHOM 3aKOHOAATEIhCTBOM
Poccuiickoit Denepanuu;

2) NOKYMEHTHI comepiar HIOBPEIKACHUS, HATMYME KOTOPHIX HE MO3BONISET B
IIOJTHOM 00BEMEe HCIIONB30BaTh MHQOpMallMIo U  cBeneHwus, colepXkalrgecss B
AOKYMEHTaX IUIs IPENOCTaBICHHUS MYHHIUIAIbHOM YCIIYTH;

3) mpeicraBieHHbIE AOKYMEHTBI HIIA CBEACHWS YTPATHJIA CHIY HA MOMEHT
OOpaIleHusT 38 MyHHIUIATBHON YCIyro# (ZOKYMEHT, yHOCTOBEPSIONIHI TOIHOMOUHS
IIPENICTAaBUTEIS 3aBUTEIIS, B CIIydae oOpalleHus 3a IIPENOCTaBIEHUEM MYHHULIUITAILHOMN
YCIYTH YKa3aHHBIM JIULIOM );

4) nonava 3asBieHUs 0 IIpENOCTABIEHUN MyHUIMIIANBHON YCIyry 1 JIOKYMEHTOB,
HEOOXOMUMBIX JUISl IIPENOCTABICHHS MYyHHIUIAIBHOH YCIIYTH, B 3JIEKTPOHHOM dbopme ¢
HapyMICHUEM yCTaHOBIIEHHBIX TPe6OBAHHIA;

5) HEKOPPEKTHOE 3aIONHEHHe 0BS3aTeBHELX Iojied B (pOpMe 3asBIEHHUS, B TOM
TUCIe B HHTEPaKTUBHOM ¢GopMe 3asgBleHus ua Pecniybnuxanckom  moprase
(HemocToBepHOE, HemoHOE, THGO HETPaBUIIEHOE 3aII0THEHHE);

6) IpelcTaBlIeHHME HEMONHOrO KOMILICKTA AOKYMEHTOB, HEOOXOMUMBIX IS
TIPEOCTABIEHNS My HULMIIAIBHON YCITyTH;

7) 3asdBNEHHE O TIPeNOCTABICHUH YCIYT¥ IIONaHO B OpraH TIOCYIapCTBEHHOM
BIIACTH, OpraH MECTHOI'O CaMOYTIPaBICHHUs MU OPTaHU3AIMIO, B OJHOMOYHUS KOTOPBIX
HE BXOIUT IIPEAOCTaBICHUE MYHHUIUITAILHON YCIIyTH;

8) HecoOMOIeHHe YCTAHOBIEHHBIX CTATLEil 11 ®enepansroro zakoma or 6
ampenst 2011 roma Ne 63-®3 «0O6 JJIEKTPOHHOH IIOIIHUCHY» YCIOBHH IpH3HAHHUS
ACHCTBUTETEHOCTH YCHIEHHON KBaJTM(DUIIUPOBAHHOI DJIEKTPOHHOW MOJIIHACH.

2.7.2. IlepeyeHs ocHOBaHMIL AL OTKa3a B IIpHEME ITOKYMEHTOB, HEOOXOUMBIX
AJIA TIONTyIeHUS MyHULUNIANBHOM YCITyTH, SIBIsSeTcs M CYEPIIBIBAIOIIHM.

2.7.3. Pemenue 06 orkaze B [IpHEME 3asBICHUS U TOKYMEHTOB, HEOOXOIUMBIX
AJLT TIPENOCTABIEHUS MyHUIHMIIAIBHOM YCIYTH, MOXET OBITE IPUHATO KaK BO BpeMsd
TIpHeMa 3asdBUTENA, TaK W IIOCTE MOSYyIeHHS OTBETCTBEHHLIM JMOJDKHOCTHBIM JIULIOM
Oprana Heo6XOmUMBIX IS TIPENOCTABNCHHS. MYHMUHUIANBHON YCIyId JOKYMEHTOB
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(cBeneHuit) c HCII0JIb30BaHHEM MEXBEJOMCTBEHHOI'O MH(QOPMAIIHOHHOI'O
B3aMMOJIEMCTBHUSA, B CPOK, He IpEeBHIIAIMUA 9 paGoumx mHEH co IHS perucTpauuu
3asBIIEHU.

2.7.4. 3ampemniaercsi OTKa3blBaTh B IIPHEME 3asBIEHUS M HHBIX IOKYMEHTOB,
HEOOXOIMMEIX JIJIsl IPeIOCTABICHHUS MyHHUIMIIATLHOM YCIyTH, B Clly4dae €ClId 3asBIICHHE
M IOKyMEHTBI, HEOOXOMUMBIE JISl IIPEOCTaBICHUS MyHUIUIIAILHOM YCIyTH, TIOJaHbl B
COOTBETCTBHH C MH(pOpMaLyel o CpoKax W MOPSAKE MPeNOCTaBIeH s MyHUIUIAIBHOM
yCIIyTH, omybnukoBaHHO# Ha Emunom nopraie, Pecy6nukanckom nopTase.

2.8. McyepnpiBaromuii epedeHb OCHOBAHUIA IS IPUOCTAHOBIEHHUS MITH OTKAa3a B
IIPENOCTaBIEHUN MyHUIIUITAIBHON YCITyTH

2.8.1. OcHoBanus Ui NPHOCTAHOBIEHUS MPENOCTABIEHHMS MYHUIUIIAIBHOMN
YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHus IS OTKa3a B IPEJOCTABICHUHN MyHHUIIUIIAILHON YCIyTH:

1) B npencTaBleHHBIX 3asABICHUU U (MJIH) JOKYMEHTAX COIEPIKUTCS HEIONHAs U
(unu) HegocToBepHas HHGOPMAILIHS;

2) mocTymieHMe OTBeTa OpraHa IOCYJApCTBEHHOW BJIACTH, OpraHa MECTHOIO
caMoymnpaBieHus MO0 IOJBEJOMCTBEHHOU OpraHy TOCYIapCTBEHHOMW BIIACTU WM
OpraHy MECTHOTO CaMOyTpaBjeHUs OpraHM3allid Ha MEXBEIOMCTBEHHEIM 3ampoc,
CBHIETENBCTBYIOIIETO 00 OTCYTCTBUM TOKYMEHTa ¥ (MJIK) WH()OPMAIMK, HEOOXOIUMBIX
IJIsL IPENOCTaBICHUS] MyHHUIUIIAIBHON YCIyTH, €CJIM COOTBETCTBYIOIIHM TOKYMEHT He
OBLI NIpeJiCTaBIIeH 3assBUTENIEM 10 COOCTBEHHON HHULIUATUBE;

3) OTCYTCTBHE CBEIEHHH O PEruCTpaluy TPakKJaHUHA II0 MECTY )KUTEIbCTBA
(npebbIBaHMs) B paCHOPSKEHUH OPraHOB MECTHOTO CAMOYIIPABIIEHHUS.

2.8.3. IlepeueHbp OCHOBaHMH Iyl OTKa3a B IPENOCTABICHUH MYyHHUIMIAILHOMN
YCIIYTH SIBIIIETCS] UCUEPIIBIBAIOIIKM.

2.8.4. 3amperaercs OTKa3bIBaTh B IPENOCTABICHHM MYHHIUNAILHON YCIyTH B
Cllydae, eClHM 3asBJ€HHE O IIPENOCTaBICHHMM MYHUIMNAIBHOH YCIYyrd IOJAaHO B
COOTBETCTBHMHU C MH(pOPMaIMel 0 CpOKaxX W IOPSAKE MPEIOCTaBIEHHs MyHHIUIAIbHOMN
ycnyrd, onybnrkoBanHoH Ha EnuHoM mopraie, PecyOauKkanCcKoOM mopTaie.

2.9. Ilopsnok, pasMep U OCHOBaHHS B3UMAHUSA rOCYJapPCTBEHHON IONUINHEI U UHOH
TUTaThl, B3UMAEMOH 3a IPEJOCTABICHUE MyHUIIUTIAIEHON YCIIyTH

MynununansHas yciayra IpenocTaBiseTcs: Ha 6e3B03Me3IHOM OCHOBE.
2.10. Ilepedens yciyr, KOTOpBIE SIBIASIOTCS HEOOXOAUMBIMU U 00S3aTeIBHBIMHU JUIS
NpeI0CTaBIeHHS My HULUIIAIEHON YCIIyTH, B TOM YHUCIIEe CBEACHHUS O JOKYMEHTE
(DOKyMeHTax), BEIIaBaeMOM (BbIaBAEMbIX) OPTaHU3aLMIMH, yIaCTBYIOIIMMH B

IIPpeAO0CTaBICHUN MYHUIUIIAJIBHBIX YCIIYT

IIpenocrasnenne HEOOXOAUMBIX B 00S3aTENBHBIX YCIYT HE TpeOyeTcs.
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2.11. Ilopsmok, pasmMep ¥ OCHOBAaHUS B3UMAaHHUS IIATHI 3a [IPEOCTABIEHHE YCIIYT,
KOTOpbI€E ABIISAIOTCS HEOOXOIUMBIME U 0053aTENbHBIMHE IS IPEAOCTABIEHUS
MYHHULUIAIBHOW YCIIYTH, BKIIOYas HHOOPMAIIUIO O METOJUKE pacyera pa3Mepa TaKou
ITaThI

IIpenocTaBienne HeOOXOTUMBIX U 00s3aTENBHBIX YCIYT HE TpebyeTcsl.

2.12. MakcuMalbHBII CPOK OXKHIAHUS B OUEPEN TP II0fade 3ampoca o
IIPEJOCTaBICHUN MYHHIIMITAILHOM YCIIYTH, YCIIyTH, IPEIOCTABISIEeMON OpraHu3aluei,
YYIacTBYIOIIEH B MPEIOCTaBIEHNH MyHULIUNAIBHON YCIYTH, U [IPU TOIyYEHUN
pe3yibTara PeJOCTaBIEHUS TaKUX YCIYT

2.12.1. BpeMs oxxunaHusl IpH ToAade 3asABJIECHUS Ha MOJIyYeHHE MYHUIIUITAIbHON
yCIIyTH - He Ooiiee 15 MUHYT.

2.12.2. Tlpu momy4YeHHH pe3yibTaTa HMPEIOCTAaBIEHUS MYyHULHUNAILHON yCIyTH
MaKCHMAJIbHBIM CPOK 0XKHMJAHUS B OYePEeIU He TOJDKEH MPEBBIIIaTh 15 MUHYT.

2.13. Cpox 1 IopsIoK peruCTpaliy 3apoca 3asBUTENS O IPeI0CTaBICHIN
MYHHULUIATBHOM yCIyTH U YCIYT'H, IPENOCTaBIIIEMOI OpraHnu3alieil, yIacTBYIOIEH B
IPEAOCTaBICHUH MYHHUIIUIAILHON YCIIyTH, B TOM YHCIIe B BJIEKTPOHHOR Gopme

2.13.1. ITpu nuuHOM O6Gpamenun B M®L] B neHb ITogauy 3asBICHUS 3asBUTEIIO
BhiaeTcs pacnrcka u3 AVMC MOL] ¢ perucTpaiioHHEIM HOMEPOM, ITOATBEPIKIAOLIHM,
YTO 3asBJIEHUE OTIIPABJIEHO, U AATOU IMOJAYH 3asBJIEHUS.

2.13.2. Ilpu HanpaBlleHUM 3asBIICHUS IIOCPEACTBOM, PecyOarKaHCcKoro moprana
3asIBUTEINb B IEHb IIOJIa4YH 3asiBJIIEHH IIOJy4YaeT B JUYHOM KaOuHeTe PecnyOinKkaHCcKoro
nopTajga U IO 3JIEKTPOHHOM IIOYTE yBENOMIIEHHE, MOATBEPXKIAIOIIIee, UYTO 3asBIEHUE
OTIPABJICHO, B KOTOPOM YKa3bIBAalOTCA PErHCTpPallMOHHBIM HOMep W JaTa IoHaydd
3asBJIEHU.

2.13.3. Ilpu nmuHoM oOpamenwn B Oprad B HeHb IIOJAYd 3asBICHUS
YTIOJIHOMOYEHHBIM JTOJDKHOCTHEIM JIMIoM OpraHa 3asBUTENIO BBIOAETCS PACIHCKa U3
aBTOMATHU3MPOBAaHHON MH(MOPMALMOHHOW CHCTEMBI, MpeIHA3HAYEHHOM Uil OKa3aHUS
rOCYJJTapCTBEHHBIX M MYHHIUIIAIBHEIX YCIYT, C PETUCTPAllMOHHBIM HOMEPOM, JaTOM
TIOJIa4H 3asBJICHHUS U IIEPEYHEM IIPEJICTaBICHHBIX JOKYMEHTOB.

2.14. TpeboBaHHs K IOMEILIEHUSM, B KOTOPBIX MPEAOCTABISIETCS MyHHIUIIANbHAS
yciyra, K 3aily OXKHIaHMs, MECTaM JUIsl 3all0THEHHUS 3allPOCOB O IPEJ0CTaBIEHUN
MYHUIMIANBHON yCIIyTy, UH(QOPMAIIMOHHBIM CTEHIaM ¢ 00pa3laMy UX 3aIlOJHEHUS U
IepeYHEM JOKYMEHTOB, HEOOXOAUMBIX JJIS IIPEAOCTABICHUS KaXI0H MYHHUIIAIAILHOMN
YCILyTH, Pa3MEIIEHUIO U 0(OPMIIEHHIO BU3YalbHOM, TEKCTOBOM M MYJIETUMEIUHHON
MHGOPMaLUK O HOPSIKE IIPEIOCTABICHHUS TAKON YCIIyTH, B TOM YHCIIE K 0OECIIEYEHHUIO
JOCTYIHOCTH IS MHBAIUIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUH C (eepalbHbIM
3aKOHOJATENILCTBOM M 3aKOHOaTenbCcTBOM Pecry6muku TaTtapcTad o colfHanbHOM
3allliTe UHBAJIHUIOB
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2.14.1. TlpegocraBieHne MyHUIMIIATBHOM YCIyIH OCYIIECTBISACTCSA B 3MaHUAX U
MOMEIIeHHsX,  O06OpPYNOBAHHBIX POTHBOIOXKAPHOM  CHCTEMOM U CHCTEMOM
OXKAPOTYILIEHMS.

Mecta mpuema 3asBHTeNeidl OOOPYMYIOTCS HEOOXONMMOK MeOenblo IS
oOopMIIEHHS TOKYMEHTOB, HH(OPMAL[MOHHBIMU CTEHAAMH.

714.2. B COOTBETCTBMU C 3aKOHOAaTelnbcTBOM Poccuiickor ®emepanuu o
COLMANBHOM 3alUTe MHBAIAAOB B IeNAX OeCHpersTCTBEHHOIO IOCTynma K MeCTy
IIPeIOCTABJIEHUs. MyHHUIMTIATBHOHN yCIyTrd 00eCe rBaeTCs

1) obecmeumBaeTcss OECTIpPENATCTBEHHBI HOCTYN MHBAIMAOB K  MECTY
IpeNOCTaBIeHNsT MYHHULUNAIBHON YCIyrH (yOOOHBI BXOA-BBIXOJI B IMOMEILEHUS U
TiepeMelleHre B UX IpefieNiax);

2) BU3yanbHas, TEKCTOBas M MyJbTUMEIUHHAs uHbopManus O IOpsIKe
TIpeIOCTABICHIST MYHMIMIIANIBHON YCIYTH pasMeliaeTcs B yIOOHBIX Ul 3asBUTETIEU
MecTaX, B TOM YHCIIe C y4eTOM OIPaHHYEHHBIX BO3MOXXHOCTEH HHBAIU/IOB;

3) COMpPOBOXIIEHHE MHBAIHAOB, MMEIOLIMX CTOHKHE paccTpoiicTBa QyHKIIHH
3peHHUs U CAaMOCTOSATENBHOTO TePe/IBUKEHHS, ¥ OKa3aH!e UM IIOMOIIH;

4) BO3MOXXHOCTH CaMOCTOSTEJBHOIO IIEPEABIDKEHUsS IO TEPPUTOPHM, Ha
KOTOPO# PacmoNIOkKeHbl OOBEKTHI  COLHANBHO, WHKEHEPHOW ¥ TPAHCIIOPTHON
MHOBPACTPYKTYp, BXOAA B Takhe OOBEKTHI M BBIXOJA M3 HHUX, [OCAIKK B TPAHCIIOPTHOS
CPEZICTBO ¥ BHICAIKH U3 HETO, B TOM YHCIIE C MCIIOIb30BAHNEM KPEeCIIa-KOJIACKH;

5) Hammexamiee pasMelleHHe OOOpyIOBaHHA M HocuTenedl WHQOpMaLUHY,
HeoO6XOIUMBIX IJI1 obecreueHns] OecIpenaTCTBEHHOro JOCTylla HHBAIMIOB K yClIyram
C YU4ETOM OTpaHUYEHHH UX KU3HEASATEIbHOCTH;

6) myOmupoBaHHE HEOOXONMMOW NN HMHBAIUMIOB 3BYKOBOH U 3pHUTENLHOH
uHpOpMaIUK, a TaKKe HaJANUCeHd, 3HAKOB H WHOM TEKCTOBOM U TpadUIecKou
MH(QOPMAITUU 3HAKAMH, BBIIIONHEHHBIMH PEeIIbe()HO-TOIETHBIM mpudTom bpaiis;,

7) IOMyCK CypIONepeBOAYHKa M TH(QIOCYpAOIEPEBONIHKA,

8) IomycK cOGaKy-IIPOBOJHMKA NPU HAIMYUHU JOKYMEHTA, TIOATBEPXKAAIOMIEr0
ee crIeqUanbHOe OOydeHWe W BblHaBaeMoro 1o (opMe U B TOPSAKE, KOTOPBIC
yCTAHOBJIEHBl IpHKa3oM MuHHCTEpCTBa TpyZAa U COIMAIBHOM 3altuThl Poccuiickoi
®epepammn ot 22.06.2015 Ne 386H «O6 yrBepkaeHHH (GOPMBI JIOKYMEHTA,
OITBEPKAAIONIET0 CIELUaIbHOe OOydyeHue COOaKU-IPOBOJHHMKA, U IOPAAKA €ro
BBIAYN).

2.14.3. TpeboBaHnuss B 4YacTu obecreyeHysi JOCTYIMHOCTH JJIsI HHBAIUIOB
00BEKTOB, B KOTOPBIX OCYLIECTBIIAETCS MPENOCTaBICHUEC MYHULUTIAIBHON YCIYTH, U
CpEICTB, HCIOIB3YEMBIX MpPU IIPENOCTABICHUN MYHHUIIMIIATBHON YCIYTH, KOTOPBIE
yKa3aHel B TMOANyHKTax 1 — 4 myHkra 2.14.2. aIMMHMCTPAaTHBHOIO pETIAMCHTY,
PAMEHSIOTC K OOBEKTaM M CPEeICTBAaM, BBENCHHBIM B OKCIUIyaTalllio MK
IPOLIEAIINM MOJEPHU3AINIO, PEKOHCTPYKIIUIO [OCTIe 1 urons 2016 rona.

2.15. TlokasaTes JOCTYIHOCTH ¥ KauyeCTBa MyHHIUIIANBHOH YCIYTH, B TOM HHCTIe
KOJIMYECTBO B3aUMOAEHCTBHUH 3asBUTENS C JODKHOCTHBIMU JIMIIaMU TIpX
IIpeIOCTaBIEHHH MyHULMIAIBHO! yCIyTrd X UX HPOAOIDKUTENIEHOCTE, BOSMOXKHOCTE
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TOJIyYeHUsT UH(YOPMALUK O XOJIe IIPENOCTABICHHUS MyHULIUIIAIBHON YCIyTH, B TOM
YHCIe C UCITOJIB30BaHNEM HHPOPMALIMOHHO-KOMMYHHKAIHOHHEIX TEXHOJIOTHH,
BO3MOXXHOCTB JTMOO HEBO3MOXXHOCTH MOJIy9eHHs] MyHHUIIUIAIBHON YCIyTH B
MHOTO()YHKIIMOHANIBFHOM LIEHTPE MPEIOCTABIEH S TOCYaPCTBEHHbIX U
MYHUIUNAIBHBIX YCIYT (B TOM YHCIIE B IIOTHOM 00beMe), B IF0O0M TeppHTOPHATHFHOM
IIOJPa3IeJICHUH OpraHa MCIIOJIHUTENBHO PaCIOPSAUTENEHOTO OpraHa MECTHOIO
CaMOYINpPaBJI€HHUs, 10 BEIOOPY 3asBUTENS (SKCTEPPUTOPHATBLHEIN IPHHIIMIL),
IIOCPECTBOM 3aIpoca O NMPeJOCTaBIeHUU HECKOIBKHX IOCYIapCTBEHHBIX M (HJIK)
MYHUIUIIATBHBIX YCIYT B MHOTO(QYHKIUOHANBHEIX IIEHTPaXx IPeNOCTaBIECHHS
rOCyapCTBEHHBIX U MyHULMIIAIBHBIX YCIYT, IPEIyCMOTPEHHOr0o cTaThei 15.1
@enepanbHoro 3akoHa Ne210-O3 (KOMILIEKCHBIH 3a11poc)

2.15.1. IlokazaTensMu JOCTYyIHOCTH IIPEIOCTABIECHUS. MyHUIMIIAILHON YCIyTH
SIBJISIFOTCS:

PAacIoJIOKEHHOCTh IIOMEIICHHUS, B KOTOPOM BeJETCS IIpUeM, BbIada JOKYMEHTOB
B 30HE JOCTYIIHOCTH OOILECTBEHHOTO TPAaHCIIOPTA;

HaJIM4YKME HEOOXOMUMOr0 KOJNHMYECTBa CIIEIMAJIMCTOB, a TAaKXe IIOMEINeHHWi, B
KOTOPBIX OCYIIECTBIIAETCS IPUEM JOKYMEHTOB OT 3asIBUTEJIEH;

Halu4Yue HUCYepIbIBaomed HHGOpPMALUKU O CIoco0axX, MOpSIOKE U CpPOKax
IIPEIOCTAaBJICHUs] MYHHULMIIAIILHON YCIyrd Ha WH()OPMAIMOHHBIX CTEHOaX, EIMHOM
nopraie, PecnybikanckoM nopraie, OpUIHaNIbHOM caiiTe MyHULUIAIEHOTO paioHa;

OKa3aHHe TIOMOIIM HHBaJIMIaM B IPEOJNOJIEHUH OaphepoB, MEIIAIONINX
ITOJTYYEHHUIO MU YCIIyT HapaBHE C JPYTUMH JTUIIAMH.

2.15.2. TloxasatensmMu KadecTBa IPEJOCTABIEHUS MYHUIMIAILHON YCIYTH
SIBIISIFOTCSL:

1) cobmonenre CpoKOB IpHeMa 1 PaCCMOTPEHHMS JOKyMEHTOB;

2) cobmroieHne CpoKa IOIyYEeHHS pe3yIbTaTa MyHULUIIAIBLHOM YCIyTH;

3) OTCYyTCTBME OOOCHOBAaHHBIX JXKaJlo6 Ha HapyIIEHHS aIMUHHCTPATUBHOIO
periaMmenTa, coBeplIeHHble paboTHHKamMu OpraHa;

4) KONMM4€eCTBO B3aHMOJIEHCTBHH 3asBUTENS C JOJDKHOCTHBIMH JIMIaMH (6e3 ydeTa
KOHCYJIbTAITUH):

B3aUMOJCHCTBUE 3asBUTeNs ¢ paborHukamu Oprasa win MO npu
NpPENOCTaBICHUN MYHHIMIIAIBHON YCIYyI'M OCYINECTBISETCS ONWH pa3 IIpH
IIPE/ICTABICHUH 3asABJIEHHUS CO BCEMU HEOOXOAUMBIMHU JOKYMEHTaMU;

OIMH pa3 B Clly4yae HEOOXOOVMOCTH IONYYCHHUS pe3ysibTaTa IPeNoCTaBICHUS
MyHHLUNanbHOW yciryru B Oprane mnmu MOL] B ¢opMme sk3eMIuIspa 3J€KTPOHHOIO
JOKyMEeHTa Ha OyMa)KHOM HOCHTEIIE.

IIpoO/DXUTETPHOCTh OJHOTO B3aMMOJEHCTBUS 3asfBUTENS C JODKHOCTHBIMHU
NMHULAMHU [IPY TPEOCTaBIeHUH MyHHUIUIIAIEHON YCIyTH He IIPeBhIaeT 15 MUHYT.

3asBUTENb BIPAaBE OLEHUTH Ka4eCTBO MPEJOCTABIEHNS MYHULUIIAILHOM YCIYTH C
TIOMOIIBI0 YCTPOMCTB IIOABIXKHOM paJUOTENeQOHHOH CBSI3M, C HCIIOJIBL30BAHUEM
Pecrry6nukanckoro rnopraina, TepMHHAIBHEIX YCTPOWCTB.
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2.15.3. Nudopmarus o xone MpedOCTaBICHUS MYHHIMIATBHON YCIYTH MOXET
OBITP IONTydYeHa 3asBUTENleM B JIMYHOM KabuHere Ha EauwHoMm mopraie,
Pecnybnukanckom nopraie, B Oprane, M®II.

2.15.4. IlpenocraBneHre MyHHUIIMNAIBHONH YCIYTH OCYIIECTBISETCS B JHOOOM
MOII no BeIOOpY 3asBUTENsS HE3aBHUCHMO OT MeCTa €ro JKUTEIbCTBA WM MECTa
(axTr4ecKkoro NpoxuBaHus (MpeObIBaHusA) Ha Tepputopun Pecrny6nuku Tarapcra 1mo
SKCTEPPUTOPUATIBEHOMY MIPUHITUITY.

MyHununaneHas yciIyra B CocTaBe KOMIUIEKCHOTO 3arpoca He MPeI0CTaBIIsSIeTCs.

2.16. Muble TpeOoBaHMsI, B TOM YHCIIE YIYUTHIBAIOIINE OCOOEHHOCTH IPENOCTABIEHHUS
MYHULUIIAIIBHON YCIIyTH 110 3KCTEPPUTOPUATIEHOMY NPUHIHAITY (B CIIydae, eclid
MyHUILMIIAJIbHAS yCIIyTra IPeIOoCTaBIIseTCs 10 SKCTEPPUTOPHUATIFHOMY TIPUHITUITY) U
0COOEHHOCTHU NPEOCTaBICHUS MyHHUIIUITIAIEHOMW YCIYTH B 3JEKTPOHHOM (hopMme

2.16.1. Ilpu mpenocTaBIeHUU MyHHLIMIAIBHON YCIyTHM B 3JIEKTPOHHOU (opme
3asIBUTEJb BIIPaBe:

1) momyunts wuHGOpMAIMIO O TOPSAAKE W  CPOKax  IIPeJOCTaBIEHMS
MYHUIMIIAIBHON YCIyrd, pa3MelleHHyro Ha ExgmHoMm moptaine, PecmyOimkaHCKOM
noprase;

2) mopmath 3asBIE€HUE O IPEAOCTABICHUM MYHUIUIIATBHOW YCIYTM M WHEIE
IOKYMEHTBI, HE0OXOAUMBIE IS TIPEIOCTABICHHSI MYHUITUIIATBHOM YCIYTH, B TOM YHCIIE
IOKYMEHTBl M MH(OpPMaIIKIO, 3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee OBLIM 3aBEpPEeHbI B
COOTBETCTBUU C IIyHKTOM 7.2 4dactu 1 crateu 16 @enepanpHoro 3akoHa Ne 210-03, ¢
ucrosib3oBanneM PecryOimkanckoro nmoprana;

3) momy4uTh CBENEHHUs O XOJe BBIMOJHEHHUS 3asBICHHH O IPelOoCTaBICHUH
MYHULMIATIBHOMN YCIYTH, TIOJaHHBIX B 3JIEKTPOHHOH (hopMe;

4) OCyIIeCTBUTH OLIEHKY KadecTBa MPeIOoCTaBIeHUS MyHHUIIUITAILHON YCIYTH;

5) DOMy4WTh pe3yJbTaT MNPEAOCTAaBICHUS MYHHUIUNAIBHOW YCIyrd B (GopMe
3IIEKTPOHHOTO IOKyMEHTa;

6) mopath xanoly Ha peleHue U AeiictBue (0e3neiicTBue) Oprana, a TakXKe ero
JOJDKHOCTHBIX JIAL[, MYHHIMIAJIBHBIX CIYXalllUX IOCPEACTBOM PecmyOimKaHCKOTro
nopraina, mnopraia (QenepanbHON TroCyHapCTBEHHOW WH(OOPMAIIMOHHOW CHCTEMEL,
obecrieunBarolieil mpouecc nocyneOHoro (BHeCymeOHOro) 00XaJOBaHUS peEIleHUH H
necTBuil (0e3nelCTBUS), COBEpUICHHBIX IPU NPEIOCTABICHUH TOCYTAPCTBEHHBIX HU
MYHUIUIAIBHBIX yCIyI OpraHamH, MpeAOoCTaBISIONIMMH TOCYNapCTBEHHbIE U
MYHHUIUIAJIbHBIE YCIYyI'H, HX JOJDKHOCTHBIMH JIMIIAMH, TOCYHapCTBEHHBIMH U
MYHUITUTATBHBIMU CITYKAITAMH.

2.16.2. @opMupoBaHUE 3asBIEHUS OCYIIECTBIISIETCS IMMOCPEACTBOM 3allOJHEHMS
3IIEKTPOHHON (DOpMEI 3asBiieHUs] Ha PecryOnmKkaHCKOM mopTaie 0e3 HeOOXOIWMOCTH
TOIIOJIHUTEIBFHON ITOauM 3asBIEHHUS B KaKOH-THO0 UHOH dhopme.

2.16.3. Ilpu opmupoBaHUH 3asIBICHUS 00ECIICUNBACTCS

1) BO3MOXHOCTH KONUPOBAHUS M COXPAHEHUs 3asBIIEHUS W MHBIX JTOKYMEHTOB,
HEOOXOUMBIX IS PEOCTABICHUS YCITYTH;
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2) BO3MOXXHOCTb 3allOJIHEHUS HECKOJBKMMU 3asBUTESIMUA OIHOM 3JEKTPOHHOM
(hopMmBI 3asgBiIeHUS IPU OOpAleHHH 3a yCIyraM, MpearoJaratollMMU HalpaBlIeHUe
COBMECTHOTO 3asIBII€HUS] HECKOJIBKUMH 3asIBUTEIISIMH;

3) BO3MOXXHOCTH II€4aTH Ha OyMa)KHOM HOCHTeJIe KOIIUH 3JEKTPOHHON (OPMEI
3asBIICHUS;

4) coxpaHeHHUe paHee BBEICHHBIX B 3JIEKTPOHHYIO (OPMY 3asBJI€HMs 3HAYEHUH B
0601 MOMEHT 110 JKeJIaHHIO MOJIB30BATeNs, B TOM YHCJIE IIPH BO3HUKHOBEHHH OIINOOK
BBOJIa K BO3BPATeE JJIs IOBTOPHOI'O BBOJa 3HAUEHU B 3JIEKTPOHHYIO (OPMY 3asIBIICHHS;

5) 3amonHeHMe TIONeil BIEKTPOHHOW (GOPMBI 3asgBIEHMsS [0 Hadaja BBOJA
CBEIECHHWH 3asgBUTENIEM C HCIOJB30BaHUEM CBeleHuH, pasMmerieHHblx B ECHUA, u
CBEJIeHHM, OIyOJIMKOBaHHBIX Ha PecryOnuMKaHCKOM MOpTaje, B 4YacTH, Kacaroleics
CBEJIEHUH, OTCYTCTBYIOIIMX B €IMHOM cucTeMe UISHTU(PUKAIUY U ay TeHTUDUKAIIY;

6) BO3MOXXHOCTb BEpPHYTbCS Ha JIOOOW W3 3TAlloB 3allOJHEHHS SJIEKTPOHHOM
(GopMBI 3asiBlIeHUs 6€3 oTepy paHee BBeIeHHOM HH(OPMAIIHH;

7) BO3MOXHOCTh [JOCTYyIla 3asBHUTENS K paHee IMOJAaHHBIM WM 3asSBICHUSAM B
TeUYEeHHEe HE MEHee OJHOIO rojia, a TaKKe YaCTUYHO CPOPMHUPOBAHHEIM 3asBIECHUSIM - B
TE€YEeHHE He MeHee 3 MecsIIeB.

2.16.4. 3anuce 3asBuTeneil Ha npueMm B M®IL] (nanee - 3aUCh) OCYIIECTBISETCS
nocpezictBoM Pecny6inkanckoro nopraina, tenedona KoHTakT-nieHTpa M®LI.

3asBUTEIIO IPEOCTABIAETCS BO3MOXXHOCTh 3allMICH Ha JIIOOBIE CBOOOIHEIE . ISt
IIpHeMa JIaTy ¥ BpeMs B IIpefiellaX yCTaHOBJIEHHOI'O B MHOTO(YHKIIMOHATHHOM IIEHTpE
rpa¢uka npuema.

3anuch Ha ONpeAeNeHHYIO JaTy 3aKaHYMBAeTCs 3a CYTKH [0 HACTYIUIEHHS 3TOM
JaThl.

Jl1a ocyIiecTBIEHUS IpeIBapUTEIbHON 3alliCH TOCPENCTBOM PecmyOInKaHCKOro
IIOpTajla 3asgBUTEI0 HEOOXOOUMO yKa3aTh 3alpallliBaeMble CHCTEMOU IaHHBIE, B TOM
quce:

(baMunuio, UMs, OT4eCTBO (TIPY HATHUHH);

HOMep TeneoHa;

aZpec 3JIEKTPOHHOM NOYTHI (110 JKeJIaHHUIO);

XKelaeMylo aTy U Bpems Iprema.

B ciy4ae HecCOOTBETCTBHsI CBENEHUM, KOTOpBIE COOOIIMI 3asBUTENH IPH
IPEABapUTENBHON 3allUCH, HOKyMEHTaM, IpPEeACTaBIECHHBIM 3asBUTENIEM IPU JHIHOM
IpreMe, peiBapuTeNlbHas 3aUCh aHHYTHUPYETCS.

IIpy OCYIIECTBIEHUH INPEIBAPUTENBHON 3alUCH 3asBUTENIO OOeCIeurnBaeTCs
BO3MOXHOCTb paclieyaTaTb TaJOH-IIOATBEpXKIeHWe. B ciydae, ecnu 3asBUTENH
COOOIIUT aJpec BJIEKTPOHHOM IMOYTHI, Ha YKa3aHHBIM aJpec Tak)Ke HaIlpaBlIsSeTCs
HMH(OpMaLKsl O TOATBEPXKICHUH IIpeIBApUTEIBHOM 3aiCH C YKa3aHUeM JaThl, BpeMEHH
U MecTa Ipuema.

IIpy ocyliecTBIeHUHN IpeJBapUTEIBHON 3alKcH 3asBUTENh B 005S3aTeIbHOM
Hopsiike HHPOPMUPYETCS O TOM, UTO MPeIBAPUTENbHAS 3alIUCh aHHYJIHPYETCS B Cliydyae
ero HesBKH 10 UCTeYeHUH 15 MUHYT ¢ Ha3HAYEeHHOT'O BPEeMEHH IpHeMa.

3asBUTENb B 11000€ BpeMs BIIpaBe O0TKa3aThCs OT MIpeBapUTEIHHON 3aIHCH.
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3anpemaercss TpeGOBaTh OT 3asABHUTEINS COBEPIICHUS] WHBIX NEHUCTBHI, KpoMme
NPOXOXIEHU UACHTH(OHUKALINN U ayTEHTU(GUKAIIMH B COOTBETCTBHU C HOPMAaTUBHEIMU
IpaBOBBIMH aKkTaMu Poccuiickoit ®enepauun, ykazanus e IpHeMa, a TaKxKe
TIPENOCTAaBICHNS CBECHUH, HEOOXONUMBIX I pacueTa IJIMTENbHOCTH BPEMEHHOI'O
MHTEepBasa, KOTOPbIH HEOOXOAMMO 3a0pOHUPOBATE AN IPHEMA.

3. Cocras, moc/1eJoBaTeILHOCTL H CPOKH BbINOJIHEHHS aIMHHHCTPATHBHBIX
npoueayp, TpedbOBaHHUS K NOPAAKY HX BLINOJHEHHS, B TOM YHCJIE 0COGeHHOCTH
BBIMOTHEHHS aIMHHUCTPATUBHEIX NPOUENYD B 3JIEKTPOHHOM (hopMe, a Takske

0COOCHHOCTH BbINOJIHEHHs aJMHHHCTPATHBHBIX npouenyp B
MHOTO(YHKIHOHAIbHBIX LEHTPAX

3.1. Onucanue mocnenoBaTeIbHOCTH NeiCTBHI IIPH IIPEeIOCTaBIEHUI
MYHULUIIAIBHON YCIIyTU

3.1.1. IlpenocraBnenue MYHULIATIAIGHON YCIYTH BKJIIOYAeT B ceOs CIEyIOIIHe
aIMUHHUCTPATUBHEIE IIPOLIE Y PhI:

1) KOHCYIBTHPOBaHUE 3aABUTEIIS;

2) IpUHATHE ¥ pAacCMOTPEHHE KOMILIEKTA JOKYMEHTOB, TIPeICTaBIEHHBIX
3asIBUTEIIEM;

3) HampaBlleHHE MeEXBeIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacTBYIOLIHE B
IPENIOCTaBIeHUU MYHULUIIANEHOM YCIIyTH;

4) HOAroTOBKA pe3yNpTaTa MYHHUIIHIIATBHOHR YCIYTH;

5) BbINa4a (HalpaBileHne) 3asBUTEITIO pe3ynbTaTa MyHULMIIAIBHOM YCIIyTH;

6) HCIIpaBIIeHIE TEXHUIECKUX OLINGOK.

3.2. OkazaHue KOHCYJIbTaIUH 3asIBUTEITIO

3.2.1. OcHOBaHWEM Hayala BBIOJHEHUS aJMUHUCTPATHBHON  IPOLEYPEI
SABIIACTCA OOpalleHWe 3asBUTENS 10 BONPOCAM, CBA3AHHBIM C IIPEOCTaBIeHHEM
MYHHULUIATIBHON YCIyTH.

JIOIDKHOCTHBIM ~ JTUIIOM ~ (PaGOTHUKOM), OTBETCTBEHHBIM 34  BBITOMHEHIE
aIMUHUCTPAaTUBHOH MIPOIE Iy PEI, ABISLECTCS:

npu obpaieHnu 3asButels B ML — paGoTHuk MOIT;

npu olOpamenuy 3asBurens B Opran — cekperapp Hcnonkoma (manee -
AOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 33 KOHCYJILTUPOBAHHE).

3.2.2. 3agBuTens BmpaBe oGpaTHTHCS 3a KOHCYJIbTallUEN O IOpPSIKE U CPOKax
TIPENIOCTABICHUS  MYHHIMNANBHOR ycayrd B MO®Il muyeo um no Temedony m
3JIEKTPOHHOM MOYTE.

Paborauk M®I] KOHCYNBTUPYET 3asBHTENS, B TOM YHCIE IO cocraBy, (hopme
IPENCTABISEMOH JOKYMEHTALMU U APYTUM BOIPOCAM JUIS MOy YeHHS MYyHULUTATBHON
YCIIYTH.

3asBUTENh MOXET IONYyIUTh HMHDOPMALHUIO O IOPSIIKE  MPEIOCTaBIICHUS
MYHULHATBHON YCIyTH Ha opunuanssoM caiite M®IT http://mfcl6.tatarstan.ru.
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AIIMAHACTPATHBHEIE IPOLEAYPHL, yCTaHABIHBAEMbIE HaCTOSIIIUM  ITYHKTOM,
BEIIIOJIHAIOTCS B IEHb OOpallleHus 3asiBUTEIS.

PesynpTatamu  BBITONHEHUS aIMUHHUCTPATUBHBIX  IPOIENYp  SBISIOTCS:
KOHCYJIbTallis IO COCTaBY, (OpME MpeNCTaBIsAEMON NOKYMEHTALUH W IpYTHUM
BOIPOCaM, HEOOXOIUMBIM JUISL IOy YEHHST MYHHULIAIATLHORN YCIYTH.

3.2.3. 3asBuTeNb BIpaBe OOPaTHTHCHA B Opran mo TemeboHy W SITEKTPOHHOIN
TIOYTE, a TaKXe IONYyYUTh KOHCYNBTALMI0 Ha PecmyGamkaHCKoM Ioprase, caiire
Oprana o mopsinike u cpokax IpeaoCTaBIeHHS MYHULUNIAIBHON YCIYTH, B TOM YHCIE TI0
CocTaBy, (pOpMe MpPENCTaBIAEMON JOKYMEHTAIIMY I APYTUM BOTIPOCaM VISl TIOJy4YEeHUS
MYHUIIMIIAIBHON yCIIyTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYIBTUPOBaHHE HHGPOPMHUPYET
3ajBUTE/I1 B COOTBETCTBHH C TpeboBaHWsMM IyHKTa 1.3.4 aIMHAHHACTPATUBHOIO
permamenTa.

ANIMAHUCTPATHBHEIC IPOLEAYPH], YCTAHABIMBAEMbIE HaCTOSIIMM ITYHKTOM,
BBITIOJIHAKOTCS B TEUCHUE TPEX PabOUUX AHEH CO JHS OCTYIUTEHHs 0GpalleHus.

PesynpTatamu  BeImONHEHUS aIMUHHUCTPATUBHBIX  IPOIENYp  SIBISIOTCS:
KOHCYJLTallMH 110 COCTaBy, (OpMe IIPENCTABIAEMOM IOKYMEHTAIMH W IpyTUM
BOIIPOCaM, HEOOXOIUMBIM JIJISI [OJTyYEeHHS MYHHIUTIATbHOMN YCIIyTH.

3.3. IlpuHATHE U pacCMOTpPEeHHe KOMILIEKTA JOKYMEHTOB,
MIPEICTABIEHHBIX 3asIBUTEIEM

3.3.1. Ilpuem HOKyMEHTOB s TIPEOCTaBJIECHUS MyHULUITAIBHON YCIyrH depes
M®II unu ynanennoe pabouee Mecto MOII.

3.3.1.1. 3asBurens (mpencTaBUTEND 3asgBHTeNs) oOpammaercs B M®L] ¢ 3ampocom
O TPENOCTABICHUM MYyHWIMNANBHOM YCNYTM ¥ IPEJCTAaBAfeT [JOKYMEHTHl B
COOTBETCTBHH C IIYHKTOM 2.5 aIMMHHCTPATHBHOTIO PErIaMeHTa.

3.3.1.2. Pabotaux M®LI, Bexymuii mprueM 3asBIeHHMiL:

OIIpeNeINIAET IPeAMET OOpaIlleHus;

YZIOCTOBEPSIET IMYHOCTD 3asBUTEIIS,

TIPOBOAUT MPOBEPKY IOTHOMOYHH JIULA, ONAOIIETO JOKYMEHTL

TMPOBOUT IPOBEPKY COOTBETCTBUS JOKYMEHTOB TPeGOBAHHAM, YKa3aHHBIM B
IIyHKTE 2.5 a[MUHUCTPATHBHOTO PETTAMEHTA;

3aIIONHSET 3JIEKTPOHHYO (popMy 3asBieHust B AUC ML,

IpH  TIpENIOCTABICHUM  JNOKYMCHTOB,  YKa3aHHBIX B  MyHKTEe 2.5
AIMUHUCTPATHBHOTO ~ DErNIAMEHTa HA  OYMaXHOM  HOCHUTENe,  OCYIIECTBIAET
CKaHMPOBAaHUE NPENICTAaBIEHHBIX JOKYMEHTOB;

pacriedateiBaet 3asBienue u3 AVIC MOIT;

IIepeNIaeT 3asBUTEIIIO Ha IIPOBEPKY U MOMUCAHHE;

ITOCJIC TIOAIIMCAHUS CKaHUPYET MOAIMCaHHOe 3asaBiieHne B AVC M®IT;

sarpyxaer B AUC M®I] nokyMeHTHI, IpecTaBlIeHHbIE B BIIEKTPOHHOM (opme
UM 3NIEKTPOHHBIE 00pa3bl OTCKAaHUPOBAHHBIX JJOKYMEHTOB, GopMupyer s5eKTpoHHOE
JIeIo;

BO3BPAIIACT IIOAIMCAHHOE 3aBICHUE ¥ OPUTHHAIEI GYMaXKHBIX JOKYMEHTOB;
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BEIZIAET 3aIBUTENIO PACIIMCKY B IIpHEME JOKYMEHTOB.

AJIIMUHHUCTpAaTHBHbIE TMPOIENYphl, YCTaHABIMBAE€MbIE HACTOSIIUM ITyHKTOM,
BEITIOJIHSIFOTCS B ICHh OOpaIleHUs 3asBUTEIIS.

Pe3ynpraTaMy BHITOJHEHUS aAMUHACTPATUBHBIX IPOLEAYP SBISIOTCSA: FOTOBOE K
OTIIpaBKe 3asBJICHUE U NIAKET JOKYMEHTOB.

3.3.1.3. Pa6ortuuk M®I] HampaBiseT NOakeT IOKYMEHTOB, IPHHATHIX OT
3asBuTens B OpraH B SIEKTPOHHOM (opme (B COCTaBe IAKETOB 3JIEKTPOHHBIX JEN) B
TeueHWe OJHOro pabodero MAHS cO JHS OOpalleHMs 3asBUTENA B CTPYKTypHOE
nonapasznenenne MOLI.

PesynbpraTaMy BBITOJTHEHMUS aAMAHUCTPATUBHBIX MPOLIEAYP SBISIOTCS: 3asBICHUE
M TakeT JNOKYMEHTOB (2JIEKTpOHHOE Meno), HampaBieHHble B OpraH, MocpeacTBOM
CHCTEMEI 3JIEKTPOHHOI'O B3aUMOJIEHCTBHS.

3.3.2. IlpueM MOKYMEHTOB IS IPENOCTABIECHHMsS MYyHHUIMIIAIBHONA YCIYyI'H B
sIeKTpoHHO# popme yepes PecrryOnukancKkuii opTal.

3.3.2.1. 3agBuTens IIA [MOJAYM 3asBICHHUS B JIEKTPOHHOU (popMe BEITIOJTHSIET
ClIeAyIOIIKe NEUCTBUSA:

BEITIIOJTHSIET aBTOPU3ALUIO;

OTKpBIBaeT (OpMy 3JIEKTPOHHOTO 3asBJICHHUS,

3ano0iHseT (GOopMy OIEKTPOHHOrO 3asBIEHHMs, BKIIFOYAIOLIYI0 CBEICHHI,
HeoOXOIMMBIE U 00s3aTeNbHEIE I IPEIOCTaBIeHU MyHALUIIAILHON yCIyTH,

IIPEKPEIISET JOKYMEHTH B OJEKTPOHHOW (opMe MIM 3JEKTPOHHBIE 0Opa3shl
JOKYMEHTOB K (pOpMe 3JIEKTPOHHOTO 3asiBIeHHs (TIPH HEOOXOAUMOCTH);

noaTBepkaaeT (aKkT O3HAKOMJIEHHS M COIJIaCHsl C YCJIOBMSAMHU M IIOPANKOM
TIpefOCTaBIeHNs. MyHULMIAIBHON YCIyrM B SIEKTPOHHOH (opMe (yCTaHABIMBAaeT
COOTBETCTBYIOIIYIO OTMETKY O COIJIACHH B (hOpMe 3NIEKTPOHHOTO 3asBIEHNU);

IONTBEPXKIAET  JOCTOBEPHOCTH  COOOIIEHHBIX  CBelleHMA  (ycTaHaBIMBaeT
COOTBETCTBYIOILYIO OTMETKY B (OpMeE DJIEKTPOHHOTO 3asBIEHU);

OTTIPAaBIISIET 3aIIOJIHEHHOE BJIEKTPOHHOE 3asiBIICHHE (HAXKMMaeT
COOTBETCTBYIOILYIO KHOITKY B ()OpMe 3IIEKTPOHHOTO 3asBJIEHUs);

3JIEKTPOHHOE 3asBIEHWE MOJNUCHBACTCS B COOTBETCTBMM C TPEOOBAHHAMY
IyHKTa 2.5.3 aAMUHUCTPATUBHOIO PETTIaMEHTa;

IoJIyYaeT yBeZOMIJIEHHE 00 OTIIPaBKe JJIEKTPOHHOTO 3asBIECHU.

dopmaTHO-I0rNYECKas IIpOBEpKa c(hOpMHUPOBAHHOTO 3asIBJICHUS
OCYIIECTBIAETCS TOCJE 3allONHeHHs 3asBHTENeM KaXIOro W3 MOJeH 3IeKTPOHHOU
dopMBI 3asBiieHus. [Ipy BBISBICHUH HEKOPPEKTHO 3aIlOJHEHHOIO IOJ 3JIEKTPOHHOH
GOpMBI 3asBIEHHs 3asBHTENb YBEJOMISETCS O XapaKTepe BBIIBICHHOH OIIMOKU H
mopsIKe ~ ee  yCTpaHeHMA  IIOCPEACTBOM  MH(OPMAIMOHHOTO  COOOIICHHS
HEINOCPENCTBEHHO B 3JIEKTPOHHOM (opMe 3asBIICHHUS.

AIIMUHUCTpATHBHBIE TIPOLENYpBl, YCTaHABIMBAaEMble HACTOAIIUM IIYHKTOM,
BBITIOJIHSAIOTCS B IEHb OOpalleHus 3asiBUTENS.

PesynpTaTaMyd  BBIIOJIHEHUS ~ aJIMMHHCTPATHBHBIX — IPOLEAYP  SABJIAIOTCA!
3NIEKTPOHHOE 1eJI0, HampaBleHHoe B OpraH MOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aMMOJICUCTBUS.

3.3.3. PaccmoTpenme KOMIUTIEKTa JOKyMeHTOB OpraHoMm.



21

3.3.3.1. OcHoBanueM Hayala BBINOJHEHHS aIMHHHCTPATHBHOM IIPOLIE Ty PBI
SBISICTCS.  TIOCTYINJICHWE 3asBICHHUA M HHBIX JIOKYMEHTOB, HEOOXOOUMBIX IS
IIPENOCTaBIEHHS MYHHULIUIIATEHOM YCIIYIH.

JOIKHOCTHEIM ~ JTMIIOM ~ (pabOTHUKOM), OTBETCTBEHHBIM 34  BBITIOIHCHHE
aZIMUHUCTPATUBHOM IPOLIEyphI ABJAETCS ceKpeTaps Cmonikoma - JOMKHOCTHOE JIHIIO,
OTBETCTBEHHOE 3a NIPUEM JOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIHIO, OTBETCTBEHHOE 3a IPHEM JIOKYMEHTOB, B CiIy4ae
oOpalleHus 3asBUTeNI ¢ 3asBieHreM B Opran:

ompezelseT NpeaMeT oOpalleHus;

YCTaHaABJIMBAET JIMYHOCTH 3asIBUTEIIS;

IIPOBOJUT IIPOBEPKY ITOJHOMOYHMH JIULA, TOJAIOIIETO JOKYMEHTEL;

IIPOBOZIUT MPOBEPKY COOTBETCTBHS JOKYMEHTOB TpeOOBaHHSM, YKa3aHHBIM B
NyHKTe 2.5  aJIMHHUCTPaTUBHOTO  perNiaMeHTa,  IIPOBEPKY  COOTBETCTBHS
IIPENCTABICHHBIX ~ NOKYMEHTOB  YCTaHOBJIEHHBIM  TpeOOBaHMAM  (HaAJIexalee
oopMIIeHHE KOMUH JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTAX IIOJYHCTOK, IIPUITUCOK,
3a9E€PKHYTBIX CJIOB ¥ HHBIX HE OTOBOPEHHBIX UCTIPABIIEHHUI);

3alONIHACT ~ JJIEKTPOHHYIO  (opMy 3asBI€HHS B  aBTOMAaTH3MPOBAHHOM
MHQPOPMAIIMOHHOM CHCTeMe, INpeHA3HAUYCHHON IS OKa3aHMs FOCYJIapCTBEHHEBIX U
MYHHUIUIAIBHBIX YCIIYT;

Ipy  IPENOCTaBICHUM  JOKYMEHTOB,  yKa3aHHBIX B  [OyHKTe 2.5
aNIMUHACTPATHBHOIO  periiaMeHTa Ha OyMa)XHOM  HOCHTeNe, OCYyIIEeCTBIIET
CKaHUPOBAHHE IIPEJICTABIEHHBIX JOKYMEHTOB;

pacreyaThIBaeT 3asBIICHHE;

nepeaeT 3assBUTENIO Ha IPOBEPKY U IOIIHUCAHUE;

II0CJI€ TIONTACAHNS CKaHUPYEeT MOANUCAHHOE 3asBIICHHUE;

3arpyxaer B ABTOMAaTU3UPOBAHHYIO MH()OPMAIOHHYIO CUCTEMY,
NpeNHA3sHAYCHHYIO U OKa3aHUsS T[OCYNApCTBEHHBIX M MYyHHLUHNAIBHBIX yCIYT
AOKYMEHTBI, TPEICTABICHHbIE B OJEKTPOHHOW (OpME MM BIEKTPOHHBIE 06GpPa3kI
OTCKaHMPOBAaHHBIX TOKYMEHTOB, POPMUPYET JIEKTPOHHOE JIEIIO;

BO3BpalIacT IOANHMCAHHOE 3asBI€HHEe M OPUTHMHATBI OYMaXKHBIX IOKYMEHTOB
3asIBUTEITIO;

BBIJIAeT 3aSBUTEIIIO PACIIUCKY B IPHEME TOKYMEHTOB.

B cnydae HanuuMsa OCHOBAaHMI IS OTKa3a B IIpHeMe JOKYMEHTOB JOJDKHOCTHOE
JUIO, OTBETCTBEHHOE 3a IIPHEM JOKYMEHTOB, YBEIOMIISET 3asBUTENS O HAIHYKN
NPeNATCTBUN IJIsl TpUeMa 3asBJIEHUsS U BO3BpAIAeT eMy HOKYMEHTH C 0OBSICHEHHEM
COZIEpXKaHUs BBISIBIICHHBIX OCHOBaHMM 7S OTKa3a B MPHEME TOKYMEHTOB.

3.3.3.3. JIO)DKHOCTHOE JIUII0, OTBETCTBEHHOE 3a IIpHEM JOKYMEHTOB, IIOCJIE
NIOCTYIUIEHHsI JOKYMEHTOB Ha paCCMOTPEHHE:

IIPUCBANBAET 3asBJICHHIO HOMEp B COOTBETCTBUM C HOMEHKJIATYpOH el U CTaTyC
«IIpoBepka HOKyMEHTOBY;

U3y4aeT IIOCTYNMBIIME O3JICKTPOHHBEIE JE€lla, B TOM YHCIE IPHIOXKEHHEIE
3asIBUTENIEM JOKYMEHTBI B 3JICKTPOHHOM (hOpMeE U 3NIEKTPOHHBIE 06pa3kl JOKYMEHTOB;

NPOBEPAET KOMIUIEKTHOCTD, YATAEMOCTD 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB;
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IIPOBEPSIET COONIONEHUE YCIOBHHA AEHCTBUTEIBHOCTH 3JEKTPOHHOM ITOJIIMCH,
IOCpencTBOM oOpamienuss k EmguHoMy moprady (B cCiiydae, €ClM 3asBHUTEIEM

IIpEACTABIIECHBI 3JIEKTPOHHBIE JNOKYMEHTHI, MIOAIUCaHHbIE YCUJIEHHOU
KBaJIU(UIIMPOBAHHOMN JIEKTPOHHOM TIOIIKCEIO).
Ilpu HAIUYUH OCHOBaHH, IIpeLyCMOTPEHHBIX IIYHKTOM 2.7.1

aIMHHHCTPATUBHOIO pEerjIaMeHTa, IIOArOTaBIMBAaeT IPOEKT pelleHus 00 OTKase B
IpHeMe JOKYMEHTOB, HEOOXOIMMBIX JUIS IPEJOCTABICHUS MYHHUIIUIIATBHOU YCITYTH.

B ciydae, ecnm B pesyibTraTe NPOBEPKH YCHJICHHOW KBaIM(DUIIMPOBAHHOM
BJIEKTPOHHOM IIOAIMUCHU BBISBICHO HECOOIOJEHHE YCIOBUH ee efdCTBUTENLHOCTH,
IPOEKT pelleHuss o0 OTKa3ze NOIDKEH COoIepXKaTh IyHKTHI crarhu 11 DemepanbHoro
3akoHa Ne 63-D3, KOTOpbIE MOCITYXKIIA OCHOBAaHUEM JJISl €r0 IPUHSATHS.

IIpoext pemenus o0 oOTkase B TMpueMe JOKYMEHTOB, HEOOXOAMMEIX ISt
IIPEOCTABIEHNs MYHHUIUMIAILHON YCIyTH, C yKa3aHHEM NPUYUH OTKaza (B Cliydae,
€CIM OCHOBaHMsA JUI1 OTKa3a B IpUeMe JIOKYMEHTOB, HEOOXOMUMEIX IS
IIPEOCTABIIEHHsS] MYHULMIIAIILHOM YCIYTH, CBSI3aHBl C HAapYIIEHHUEM YCTAHOBJIEHHBIX
TpeOOBaHMM K TaKuUM JIOKYMEHTaM, OCHOBaHHUS Ui OTKasa B IIPHEME IOKYMEHTOB
JOJDKHBEL COZEp)KaTh MH(MOpPMALMI0 O HAUMEHOBAaHWH JIOKYMEHTOB (HH(OpMAINH,
CBEJIEHWH), KOTOphle He IIPEeJICTaBIEHbl, COAEPXaT HEIOCTOBEpHbIE U (W)
IPOTUBOPEYMBEIE CBEIEHH, O(QOPMIIEHBI C HapyIIIEHHEM YCTaHOBJICHHBIX TPeOOBaHMIA),
HaIIPaBIIIETCS Ha COIVIACOBAHHME B YCTAaHOBJIEHHOM IOPSAKE IMOCPEACTBOM CHCTEMEI
3JIEKTPOHHOTO TOKYMEHTO00O0poTA.

CornmacoBaHue TIpoeKTa pelleHus 00 OTKaze B IpHeMe JIOKYMEHTOB,
HEOOXONUMBIX AJsI IPEJOCTAaBICHUS MYHUIUNATBHOW YCIYIH, OCYIIECTBISETCS B
IIOpsIKE, IIPELYCMOTPEHHOM ITyHKTOM 3.5.3 aIMUHHUCTPAaTUBHOTO perjiaMeHTa.

B cay4yae otTcyTcTBHS OCHOBaHMM [UIsi OTKa3za B TIpHEME JOKYMEHTOB,
IIPEAYCMOTPEHHBIX IIYHKTOM 2.7.1 aIMHHHCTPAaTHUBHOI'O perjlaMeHTa, HOJIKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, B T€YEHUE OJHOTO pabodero IHS CO THS
[IOCTYIUIEHUs 3asiBIICHUS, HAIIPABIISIET 3asBUTENIO, YKa3aHHBIM B 3asIBJIEHHH CIIOCOOOM,
YBEIOMIIEHHE O IIOCTYIUIEHUM 3asBJICHUS, COJEpIKallee BXOJSIINN perHCTPaliOHHEIN
HOMED 3asBIEHMs, JaTy IIOJIy4eHHUs 3asBIEHMs, IepeueHb HauMeHOBaHU# (aiiios,
IPEACTaBIeHHBIX K HEMY NOKYMEHTOB, HaTy IIOJIy4eHUS pe3yJibTaTa MyHHUIUIAIbHOM
YCIIyTH.

3.3.3.4. Hcnonsenue mnpouenyp, yKa3aHHBIX B myHkTax 3.3.3.1, 3.3.3.3
aIMUHHUCTPATHBHOIO  pPErNIAMEHTa, MpU HAJIWYUUM TEXHHUYECKOH BO3MOXHOCTH
OCYILECTBIIIETCS B aBTOMaTHUYECKOM PEXHUME C HCIOIh30BAHUEM aBTOMATH3UPOBAHHOM
MH(QOPMALMOHHON CHCTEMBI, IpeIHA3HAUYeHHOW MJIsi OKa3aHUsA TOCYJApCTBEHHBIX H
MYHUIUIAIBHBIX YCIIYT.

3.3.3.5. AnMuHHCTpaTHBHBIE IIpPOLENyphl, yCTaHaBIMBaeMble IyHKTOM 3.3.3
aIMUHUCTPATUBHOIO PETJIaMEHTa, BBIIOJHAIOTCS B T€YEHHE OJHOTO pabodero IHs CO
JHs IIOCTYIUIEHHUS 3asBIIEHUS HA PACCMOTpEHHeE.

PesynbraTaMy BEINOJIHEHUS a IMUHUCTPATUBHBIX MPOIICAYD SBIISIOTCS: MIPUHITHIN
Ha pacCMOTpeHHEe KOMIIIEKT NOKYMEHTOB WM IPOEKT pelleHHs 00 OTKa3e B MpHeMe
IOKyMEHTOB, HEOOXOAUMBIX JUJISI PEAOCTABIICHUS MYHHULIUIAILHON YCIIYTH.
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3.4. HanpaBneHne MexBeIOMCTBEHHBIX 3alPOCOB B OPTaHbl, YYacTBYIOIIIHE B
[IPEIOCTaBIEHUY MYHULIIUIIAIBHON YCIIyTH

3.4.1. OcHOBaHMeM Havalla BBINONHEHHS aIMHUHHCTPATHBHON IIPOLIEYPBI
SABJIACTCS TIONYYEHUE JOJDKHOCTHBIM JIMLOM (paOOTHHKOM), YIOJTHOMOYEHHBIM Ha
BBITIOJIHEHHNE aJMUHUCTPATUBHON IPOLEAYPHI, OT JOIKHOCTHOTO Jiuia (paboTHHMKA),
OTBETCTBCHHOTO 33 IPUEM JOKYMEHTOB, IPHHATHIX OT 3asiBUTENS JOKYMEHTOB.

HOMWKHOCTHEIM ~ THIIOM  (paGOTHUKOM), OTBETCTBEHHBIM 32  BBIIOJHEHHE
aJAMVHUCTPATUBHOH  IPOLEAYPhI, SABIAETCA CeKpeTaph Mcmonkoma (naiee -
AOJKHOCTHO® JIMILIO, OTBETCTBEHHOE 32 HAllPaBJICHHE MEXXBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JTOJDKHOCTHOE JTMI0, OTBETCTBEHHOE 32 HAIPABIIEHHE MEXBeIOMCTBEHHbIX
3aIIpOCOB, (POPMUPYET W HANPABISIET B SIEKTPOHHOM (hopme IIOCPELNCTBOM CHCTEMEI
MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJEHCTBHS (MPH OTCYTCTBHH TEXHUYECKOM
BO3SMOXHOCTH — HHBIMH CII0CO0aMH) 3alpOCEl O INPENOCTaBIEHMH JOKYMEHTOB M
CBENIEHUH, IPE/lyCMOTPEHHBIX IyHKTOM 2.6.]1 aMUHUCTPATUBHOTO PErilaMeHTa.

AZIMHUHUCTpAaTUBHEIE MPOLEAYPHl, yCTAHABIMBACMbIE HACTOSIIEM IIyHKTOM,
BBITIOJIHAOTCS B ICHb IPUHATHUS 3asBJICHHUS Ha pACCMOTPEHHE.

PesynbrataMu  BEIIONHEHHS.  aIMMHHCTPATHUBHBIX IpOUENYp  SBIISIOTCS:
HAaNpaB/ICHHBIE B OPraHbl BI4CTH W (MJIM) IOIABEAOMCTBEHHBIE OpPraHAM BJIACTH
OpraHU3aIiH 3aIIPOCEHI.

3.4.3. CienlManucTsl  MOCTABUIMKOB  JAaHHBIX HA  OCHOBAHHH 3aIIpOCOB,
IOCTYMUBIINX YEPE3 CHUCTEMY MEXBEIOMCTBEHHOIO 3JICKTPOHHOIO B3aMMOMEHCTBHS,
NPENOCTABILIIOT ~ 3aNpalliBaeMble  OKYMEHTHI (MH(GOPMAalMiO) WM HANpaBIIIOT
YBEIOMIIEHUS. 00 OTCYTCTBHM MOKYMEHTa M (WiM) MHGOPMALHH, HEOOXOIUMBIX IS
IpEOCTABIEHUS MyHULIUIIANIBHON yCIyTy (ajee — yBeJoMJIeHre 00 OTKase).

AIMUHUCTpaTHBHbEIE IIPOLEYPhl, YCTAHABIMBAEMBIE HACTOSIIHM IIyHKTOM,
BBIMIOJTHAIOTCA B TEYCHHE TpeX JHEH CO [HS TOCTYIUIEHHS MEXBEIOMCTBEHHOIO
3alpoca B OpraH WM OPraHM3alUIo, MPENOCTaBJIAIONINE TOKYMEHT U HHGOPMAIHIO,
CCIIM MHBIE CPOKW MOJTOTOBKH M HAIPABIEHUs OTBETA HA MEXXBEJOMCTBEHHBIN 3aIpoc
HE YCTAaHOBNEHBI (elepalbHbIMH 3aKOHAMH, [PABOBBIMH aKTaMH lIpaBHTenbCTBA
Poccuiickoii @enepanuy U MPUHATBHIMA B COOTBETCTBHH C (benepalbHBIMU 3aKOHAMHU
HOPMAaTHBHBIMH IIPaBOBBIMU akTaMu Peciry6iuku Tarapcras.

PesynbraTaMy  BBINONHEHHS — aJAMHHHCTPATHBHBIX IIpOLEAYp  SIBJISIOTCH:
JIOKYMEHTSI (CBEEHHS), HEOOXOMUMBIE IUIsl IPENOCTABICHHS MyHULIUIATBHOMN YCIIyTH,
b0 yBenoMIeHHe 00 OTKase, HalpaBJIeHHbIE JOKHOCTHOMY JIHMIY, OTBETCTBEHHOMY
3a HallpaBJIEHHE MEXBENOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOIDKHOCTHOE JIUIIO0, OTBETCTBEHHOE 33 HAPABICHHUE MEXKBEIOMCTBEHHEIX
3ampOCOB:

IOJIyqaeT 3armpalrMBaeMble Yepe3 CUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aUMOJZICHICTBHSL  IOKYMEHTBI (CBEICHMsI), HEOOXONMMBIE JUIS IIPENOCTABIIECHUS
MYHUIIUIAIBHOH yCITyrH, IMOO yBeOMIeHHE 00 OTKa3e P OTCYTCTBHHU JOKYMEHTA H
(nmm) nHGOpMAIUH;
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pu HaJIMYUU OCHOBaHUH, [IpEAYCMOTPEHHBIX IIYHKTOM 2.7.1
aJIMUHUCTPAaTUBHOTO pETJIaMeHTa, IIOArOTaBIMBaeT MPOEKT pelleHus o6 OTKasze B
npueMe JOKyMEHTOB, HEOOXOMMMBIX ISl IPEXOCTaBISHNS MYHUIUNIAIBHOM YCITyTH.

Ilpoekr pemenus o6 OTKae B MpHEME [JOKyMEHTOB, HEOOXOIUMBIX IS
IPEIOCTaBICHNUsT MYHHUIMIIANBHOM YCIyI'W, ¢ yKa3aHHeM IpUYMH OTKasa (B ciydae,
€CJIM OCHOBaHHUs [JJis1 OTKasa B IIpUeMe JOKYMEHTOB, HEOOXOOUMBIX JUIS
NPEAOCTABICHNS MYHHUIUNAIBLHON YCIYyT'H, CBSI3aHBl C HapyLIEHWEM YCTAHOBIIEHHBIX
TpeboBaHUH K Tak¥M JOKyMEHTaM, OCHOBaHHS Uil OTKa3a B HpHeMe IOKYMEHTOB
JIOJDKHBIL  COZIePXKaTh WH(OPMAlMIO O HAaNMEHOBAaHWHM [OKYMEHTOB (MH(pOpMAIHH,
CBEJICHUI), KOTOpble HE MpPEJCTaBICHBI, COAEPXAT HENOCTOBEPHBIE U  (WIN)
NPOTHBOPEYNBEIC CBEICHUsI, OPOPMIIEHEI C HapYIIEHUEM yCTaHOBIEHHBIX Tpe6oBaHMil),
HalpaBJIeTCS Ha COTJIaCOBaHHWE B YCTAHOBIEHHOM IIOPSIKE ITOCPEACTBOM CHCTEMBI
3JIEKTPOHHOT'O TOKyMEHTO00O0pOTA.

CornacoBanne mpoekTa pelleHWs 06 OTKase B IIpUeMe JOKYMEHTOB,
HEOOXOMUMBIX JUISl TIPEJOCTaBICHUS MYyHHLUIATLHONW YCIYTH, OCYIIECTBIIETCS B
NOpsITKE, IPEyCMOTPEHHOM IIyHKTOM 3.5.3 aJMUHUACTPATUBHOTO PErIaMeHTA.

ANIMAHWCTPAaTUBHEIE MPOIENYPHl, YCTaHABIMBAEMBIE HACTOSIIAM IyHKTOM,
BBINIOJIHAIOTCS B ICHB TIOJYyYEHHS CBEIECHUI 10 MEXXBEIOMCTBEHHBIM 3alIPOCaM.

PesynbTaTaMi  BBIIONHEHHS  aAMHHUCTPATHBHBIX  IPOLEYD  SBISIOTCS:
JIOKYMEHTBI (CBEICHHS), HEOOXOIUMBIE IS [IPEIOCTABIEHHS MYHUIMIIANBHOM YCIyTH,
IPOEKT peleHus o0 OoTKaze B TNpHEME JOKYMEHTOB, HEOOXOOUMBIX JUIS
IIPEIOCTABIIEHNS MyHULUNIAIGHOM YCIYTH.

3.4.5. HcnonHeHue mpouexyp, yKasaHHBIX B IHyHKTax 3.4.2, 3.4.4
aIMUHWCTPATHBHOI'O  pErVIAMEHTa, Ipd HAIWNYAA TEXHUYECKOM BO3MOXXHOCTH
OCYIIECTBJISIETCS. B @BTOMAaTHYECKOM PEXHMME C UCIIOJIb30BaHIEM aBTOMATH3MPOBAHHOM
MH()OPMAIIMOHHOM CHCTEMEI, NpeIHAa3HAYEeHHOH i OKa3aHWs TOCYAapCTBEHHEIX H
MYHUUUNAIBHBIX YCIYI, B TOM 4YHCIE€ C MOMEHTa pPETHCTpalli¥l 3asBJIeHHS B
COOTBETCTBHUH C IIYHKTOM 2.13 aIMUHUCTPAaTUBHOTO perilaMeHTa.

3.4.6. MaxkcuManpHEIA CpPOK BBINONHEHHS aIMHUHHCTPATHBHBIX IIPOLENYD,
yKa3aHHBIX B IyHKTe 3.4 aIMUHHMCTPATHBHOIO perjlaMeHTa, COCTABISET TPU Paboumx
JTHSL.

3.5. Iloaroroska pe3yabTaTra MyHHUIMITAIBHOR yCIyTH

3.5.1. OcHoBanweM Hadyajia BBIIOJHEHHS aJMUHHCTPATHBHON MPOLELYPEI
ABJISIETCS. TOCTYIUICHHE OT JO/DKHOCTHOIO JIMIA, OTBETCTBEHHOrO 3a HalpaBlieHHe
MEXBEJOMCTBCHHBIX ~ 3aIIpOCOB, JOKYMEHTOB (CBEICHHH), HEOOXOMUMEIX IS
IPENOCTABICHNS MyHUIIUNIATEHON YCIIyTH.

JIOJDKHOCTHEIM  JIUIIOM, OTBETCTBEHHHIM 3a BBIIIOJHEHHE aIMUHHMCTPATUBHON
npouenypel, sBIfeTCI cekpeTapb Mcmonkoma (majiee - JODKHOCTHOE —JIMIIO,
OTBETCTBEHHOE 3a MMOJTOTOBKY Pe3yJbTaTa IPeI0CTaBIeHIs MyHULIUIIATBHOM yCIyTH).

3.5.2. JIoMKHOCTHOE IJIUIIO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3ylbTara
IPEJOCTaBIECHUS MyHUIIUIIAIBHOW yCITyTH:

paccMaTpuBaeT c(OPMUPOBAHHBI KOMIUIEKT JOKYMEHTOB, HEOOXOMUMBIX IS



25

IPENOCTABIECHNS MyHULIUTIAIBHON YCIIyTH;

IIpY BBISBIICHUM OCHOBAaHMH MU OTKa3a B IPENOCTABICHHH MYHHIUIIAILHOM
YCIIyTH, YKa3aHHBIX B IIyHKTe 2.8.2 aAMUHUCTPATABHOTO pEerlaMeHTa, IOATOTABINBAET
IPOEKT pelleHus 00 OTKase B IPEJOCTABICHUN MYHHIMIIATBHON YCIIYTIH;

B Clly4ae OTCYTCTBHS OCHOBAHMH JIs OTKa3a B MPEOCTABIEHUH MYyHUIUIATILHOMN
YCIIyTH, TNPEeIyCMOTPEHHBIX IIyHKTOM 2.8.2 aIMHHHUCTPATHBHOIO pErjaMeHTa, II0
UTOTaM  PacCMOTPEHHUS  JOKYMEHTOB, HEOOXONWMBIX Ui  I[PENOCTaBICHUS
MyHHLWIIATBHOW yCJIyTH, IIOATOTaBIMBAeT IIPOEKT pEe3yJabTaTa IPeOoCTaBICHUS
MyHULUIIANBHOM YCIYI'W B COOTBETCTBHH C IOANyHKTamu 1 — 3 mymkra 2.3.1
aIMUHHUCTPATUBHOTO PErIaMEHTa;

HampapjsieT  IOATOTOBJEHHBI  IPOEKT  pe3yjbTrara  IIPeNOCTaBICHHS
MYHUIUNIAIBHOW YCIIyT'M Ha COIJACOBaHUE B YCTAHOBIICHHOM IIOPSJKE IIOCPEACTBOM
CHCTEMBI SJIEKTPOHHOT'O TOKYMEHTO060poTa.

AZIMWHUCTpATHBHEIE IIPOLENYPHI, YCTAQHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBINOJIHAIOTCS B TEUEHUE OJHOTO pabodyero IHs.

Pesynpraramy BBHINONHEHUS aJMUHHCTPATUBHBIX IPOLEAYD SBISIOTCS: MPOEKT
petenus 006 OTKa3e B PEJOCTAaBIEHIN MyHHUIUIANBHON YCIIYTH, CIIPABKH (BBIIUACKH).

3.5.3. CornacoBaHnue ¥ TNOAIMCAHHWE MPOEKTa pe3yJbTaTa MpPeJOCTaBIEHUS
MYHHULUIIATBHOM  yCIyru (majgee — IPOEKTHl JTOKYMEHTOB)  OCYILECTBIISETCS
PYKOBOIUTENIEM CTPYKTYPHOIO IIOApAa3JeleHHs, OTBETCTBEHHOTO 3a IMOATOTOBKY
pesyibrata MYHHUIMIAIBHOM ycmyrw, 3aMectuTeneM PykoBoautens Oprana,
PyxoBonutenem Oprana.

[TonroroBieHHbIE POEKTEl JOKYMEHTOB, UMEIOIIUE 3aMeuaHusi, BO3BPALIAIOTCS
Ha 10pabOoTKy JHMIly, OTBETCTBEHHOMY 3a IOATOTOBKY pe3YyibTaTa MYHHILHUIANbHOM
ycnyru. Ilocne ycTpanenus 3aMedaHHi IMPOEKTH JOKYMEHTOB IIOBTOPHO IEPENAIOTCS
IUISL COTJIACOBAHUSI U TIOATIHCAHUS.

PyxoBomurens OpraHa HpH pacCMOTPEHHH IPOEKTOB JOKYMEHTOB IPOBEPSET
coOJro/ieHre aJMUHUCTPATUBHOTO periaMeHTa NOJDKHOCTHBIMA junamu OpraHa B
9aCTH CPOKOB BBIIIOJIHEHUS aIMUHUCTPATUBHBIX MPOIENyp, UX ITOCIEN0BATEILHOCTH U
IIOJIHOTHI, HaJW4Ms COTJIaCOBAHUM YIIONHOMOYEHHBIX MOJDKHOCTHBIX Jikil Oprana B
CHCTEME 3JIEKTPOHHOI'0 JOKyMEHTO000pOoTa.

B cioyuae BEIABIEHHS ~HapylmleHHMH B  YacTH CPOKOB  BBINOJIHEHHS
aIMUHUCTPATUBHBIX IIPOLIEAYDP, MX IIOCIEJOBAaTENBHOCTH W IMOJHOTH PyKOBOIUTENH
Oprana HHUIUKMPYET NPHBJIeYEHHE K OTBETCTBEHHOCTH JIMII, JONYCTUBIINX HAPYLIEHHU,
B COOTBETCTBUU C IyHKTOM 4.3 aIMUHUCTPATHBHOI'O pETrJIaMeHTa.

AIIMUHHCTPAaTHBHBIE TIPOLENYPHI, YyCTAHABIMBAEMBIE HACTOSIMM ITyHKTOM,
BBIIIOJIHSAIOTCS B T€UEHHE OJHOTO paboyero IHs.

PesynpTaramMu BBINOJTHEHUS aJMUHHCTPATUBHBIX IPOLEAYP SBISIOTCA: pELIEHHE
00 OTKa3e B IpHeMe JOKYMEHTOB HEOOXOMUMEIX IS IPEIOCTaBIEHUS MyHHIUNATBHOM
YCIIyTH, pelieHde o0 OTKaze B IIPeNOCTaBICHHH MYHHIUIAIBHOM YCIyrH, CIpaBKa
(BBITICKA).

3.54. HcronHeHue mpomenyp, yKasaHHBIX B IyHkTax 3.5.2, 3.5.3.
aIMUHHUCTPATHBHOIO  pErJlaMeHTa, MpH HaIWYMM TEXHUYECKOH BO3MOXKHOCTH
OCYIIECTBJISIETCSI B aBTOMAaTHYECKOM PEXHMeE C UCIIOJIb30BAaHHEM aBTOMATH3MPOBAHHOM
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MH(OPMALMOHHOH CHCTEMBI, NpeJHA3HAYEHHOH sl OKa3aHHs TOCYNAPCTBEHHBIX M
MYHHLUNAIBHBIX YCITYT.

MaxcuMabHbIN CPOK BBIIOJTHEHHs aIMUHHCTPATUBHEIX IPOIENYD, YKA3aHHBIX B
IIyHKTE 3.5. aIMUHUCTPaTHBHOTO PEriIaMeHTa, COCTaBIsAeT OfUH Pabodunii IeHb.

3.6. Beinaya (Hanpasnenue) 3asBUTEIIO Pe3yJIbTaTa MyHHUIUIANEHOMN YCIyTH

3.6.1. OcHoBanweM HadJajga BBIIOJHEHHA aJIMHHHCTPATHBHOMN IIpOLIE Iy PBI
SBJISETCA IOMYyYEeHHE JOJDKHOCTHBIM JIMIOM, OTBETCTBEHHBIM 32 BEIIOJIHEHHE
aJIMHHUCTPaTHBHOM IPOLEYpPhl, TOKYMEHTa, IIOATBEP)KAAIOIEr0 MPeNOCTaBICHHE
MYHHUIUIIATIBHOR YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHHE aIMUHVCTPAaTUBHOMI
IpOLEAYpHI, ABIAETCA Ccekperapb Icmoinxoma (fJanee - JTOMDKHOCTHOE —JIHIIO,
OTBETCTBEHHOE 3a Bhlayy (HalpaBleHHe) TOKyMEHTOB).

3.6.2. [IOJOKHOCTHOE JIMIIO, OTBETCTBEHHOE 33  BHIIAUY (HampaBmeHuE)
JIOKyMEHTOB:

o0ecreunMBaeT  PErHCTPAllMid M BHECEHHe CBEIEHHH O pe3yJyipTaTe
IIPEIOCTABIICHUS. MYHHULUINAIBHOW YCIyrd B IIOACHUCTEMY BeIEHHs JOKyMEHTallUH
aBTOMATH3UPOBAHHON WH()OPMAIIMOHHON CHCTEMBI, NpeIHA3HAYCHHON IJIs OKAa3aHHs
rOCyIapCTBEHHBIX U MyHHLUIATBHEIX YCIIYT;

M3BEIIAeT 3asBUTEIIA (€r0 MPEJCTABUTEI) CIOCOO0M, YKA3aHHEIM B 3asIBIICHUH, O
pe3yJbTare MPEeNOCTaBICHUS] MYHUIUIATBHON YCIYITH U O BO3MOXXHOCTH IOJIyYEeHHS
pe3ymbTaTa IpEe0CTaBICHNUS MyHUIUIIATBHOM yciyry B Oprane wid B ML,

Wcnonuenue  mpoulexyp [pd  HaldYMKM — TEXHHYECKOH  BO3MOXKHOCTH
OCYIIECTBIIIETCSA B aBTOMATUUECKOM PEXUME C UCIIOIb30BaHUEM aBTOMATH3UPOBAHHOM
MH(QOPMALIOHHOM CHCTEMBI, NpeJHA3HAYEHHON IS OKAa3aHHUS TOCYJJapCTBEHHBIX H
MYHMIUIIAIBHBIX YCITYT.

AZIMAHUCTPAaTUBHBIE NPOIENYPhl, YCTAHABIMBAEMBIE HACTOSIIUM IIyHKTOM,
BBIMOJTHANOTCA B TEYCHHE ONHOrO pabodyero AHA €O OHSA NOAMKMCAHHWS IOKYMEHTa,
SBJISIFOLLETOCSI pe3ynIbTaToM IIPEAOCTABICHUS MYHUIUANIATEHOK YCIIyTH,
YTIOJIHOMOYEHHBIM JTOJLDKHOCTHEIM JIuLoM Oprana (Opranom).

PesynpraraMu  BBINONHEHMS  aAMHHHCTPATUBHBIX  IIPOIEAYpP  SBISIOTCS:
pasMeIleHNe CBEACHUH O pe3yJbTaTe NPENOCTABICHUS MYHHIMUNAIBHOM YCIYTH B
MH(MOPMAMOHHBIX ~CHCTeMaX, W3BElIeHWe 3asgBUTeNns (ero IIPEICTABUTEIISI) O
pe3yabTaTe NPpeJOCTaBICHUS MyHHUIUIIAILHOM YCIIyTH U crioco0ax ero moNydeHus.

3.6.3. Ilopsmox BbIaYM (HampaBieHHs) pe3yibTaTa  IIPeJOCTaBIIECHHS
MYHHIIUIIAIBHON YCIyTH:

3.6.3.1. Ilpn obpammenny 3asBUTENIL 3a Pe3yJbTATOM MyHULHUIATHEHOH YCIyTH B
MO®ILI, pabotauk M®I] BEImaeT 3asBUTENIO pPe3yJbTAT MYHULHIAIBHOMN YCIyTH B
(GopMe DSK3EMIUIApAa SIEKTPOHHOTO JOKYMEHTa Ha OyMakHOM HocuTene. Ilo
TPeOOBaHUIO 3asBUTENs BMECTE C OK3EMIUIAPOM BIEKTPOHHOTO JNOKyMEHTa Ha
OyMa)XHOM HOCHTeNe €My IPeJOCTABISETCS SK3EMIUIAP 3NEKTPOHHOTO JOKyMEHTa
IyTEM €T0 3allUCH Ha CEMHBIH HOCUTENb HH(MOPMaLUK MM HalPaBIECHHUs SK3eMILISIpa
BIIEKTPOHHOTO JIOKyMEHTA IO 3IeKTPOHHO} mouTe B anpec 3assutens. IIpu 3amucy Ha
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CheMHBIM HOCHUTEIh HHGOPMAIlMU WIM HAlpaBIEHWH SK3EMIUIIpa JJIEKTPOHHOTO
JIOKYMEHTa, Ha OCHOBE KOTOPOTO COCTaBJEH 3K3eMIULIP 3JEKTPOHHOIO MOKYMEHTa Ha
OyMa)KHOM HOCHTelNe, 10 JIEKTPOHHOM MOo4YTe HACHTHYHOCTH TaKOro SK3eMIUIIpa
3IIEKTPOHHOTO JTOKYMEHTa OSK3EeMIUIIPY OJJISKTPOHHOTO JOKYMEHTa Ha OyMaKHOM
HOCHUTENe 3aBepsIeTCs YIOMHOMOYEHHBIM COTPYAHUKOM C HCIIONb30BAHUEM YCHICHHOH
KBaIUGUITMPOBAHHOMN 3JIEKTPOHHOM IIO/IIHCH.

AJIIMUHHCTpPATUBHBIE MPOLENYpHl, YyCTaHABIMBacMble HACTOSAIMM IIyHKTOM,
BBITIOJHSIOTCS. B TOPSAAKE OYEPEINHOCTH, B JeHb NPUOBITHS 3asBUTENS B CPOKH,
yCTaHOBJIEHHBIE periaMeHToM pabotsr MOLI.

Pe3y/IbTaTaMM BBITIONHEHHUS aIMAHUCTPATUBHEIX TIPOLIEYP SBISIOTCS: (UKCAIHS
daxTa BBAYM pe3yJbTaTa IPENOCTaBIEHUS MyHWIUNAIBHON yCIYTH B AVC M®I],
pe3yJIbTaT MPeIOCTaBICHNS MyHHUIMIIAIBHON yCIIyTH, BBIIAHHBIA 3aBUTEIIIO.

3.6.3.2. Tlpu oOpamleHdn 3asBUTENS 3a Pe3ylNbTaTOM MYHHIUMAIBHOH YCIIyTH
uepes Pecry6nmkaHcKuil IOpTal 3asBUTENIO B JIMYHBIA KaOHHET aBTOMATHIECKHU
HalpaBjIAeTCsl ONEKTPOHHBIA  00pa3  JOKyMeHTa, SBIIAIOIIETOCA — PE3yNIBbTATOM

MPENOCTaBIIEHUS MYHULHANAJIBHON yCIIyTH, ITOITACAHHBIN YCUJIEHHOM
KBaIM(HUIUPOBAHHOM 3JIEKTPOHHOM MOANUCEHIO YIIOJTHOMOYEHHOIO JOJDKHOCTHOTO JIMIa
Oprana (Oprasom).

AIIMMHHCTPATHBHBIE MPOLELYPHl, YCTaHaBIMBacMble HACTOAIMMM ITYHKTOM,
BEITIOJTHSIOTCS B [€Hb IOAMNHMCAHHUS JOKYMEHTa, IOATBEPIKIAIOIIEero NpEeAOoCTaBICHUE
(0TKa3 B MPEIOCTABICHUH) MyHULUNIAIBHOM YCIYTH, YIIOTHOMOYEHHBIM JOIDKHOCTHBIM
munom Oprana (Oprasom).

PesynpraraMy — BBINOJHEHMS — AIMUHHUCTPATHBHBIX  NPOLEAYD  SBJIIOTCS:
HampaBleHue (IIPeNOCTaBICHHE) C MCIIONb30BaHneM PecryOanKaHCKOro Topraia
3aBUTENIO JOKYMEHTa, MOATBEP)KAAIOIEro IPeJOCTaBIEHNe MYHHUIUIIAIBHON YCIyTH
(B TOM YHCIIe OTKa3 B PEAOCTABICHAH MyHHUIMIIANBHOH yCIyTH).

3.6.3.3. TIpu obparueHun 3asBUTENs 38 Pe3yNbTATOM MYHHIUIIAIBHON yCITYTH B
OpraH, JOIDKHOCTHOE JIMLO, OTBETCTBEHHOE 33 Bbllady (HalpaBleHHe) JOKYMEHTOB,
BBIJIAET 3asBUTENIO pe3ylbTaT MyHHUIMINanbHOH ycayru. Ilo TpeGoBaHMiO 3asBHTEIN
BMECTE C DK3eMIUIAPOM O3JIEKTPOHHOTO HOKyMeHTa Ha OyMa)XKHOM HOCHTENe eMy
IIPeOCTaBIIAETCS SK3EMILISP JJIEKTPOHHOTO JOKYMEHTA IyTeM ero 3alliCH Ha CheMHBIN
HocuTeNnb MHGOPMAIMK VUM HallpaBJIE€HMs 5K3€MIUIIpa 3JI€KTPOHHOIO TOKyMEHTa IO
3JIEKTPOHHOM 1oYTE B afpec 3asBUTEII.

AIMVMHHCTPATUBHBIE MPOLEMYPHl, YCTAaHABIMBAaeMble HACTOSIIMM ITYHKTOM,
OCYIIECTBISIOTCS B MOpAAKEe OYEPEJHOCTH, B JeHb NpPHOBITHA 3aiBUTENA B
cooTtBeTcTBUH ¢ [IpaBHIaMy BHYTPEHHErO TPYIOBOro pacmopsiaka Oprasa.

Pe3yI5TaTOM BBIIONHEHHS aIMUHMCTPATHBHBIX MPOLEYp ABISIOTCS: (QUKCAIH
dbakTa BBIHAYM  pe3yibTaTa  NPEJOCTABJEHHs  MYyHHLHIAIBHOM  YCIyrd B
ABTOMATH3UPOBAHHONW HMHGMOPMALOHHOM CHCTEMe, NMpeIHAa3sHaYeHHOW IJid OKa3aHus
rOCyIapCTBEHHBIX U MYHHUIUIIAIBHBIX YCIIYT.

3.7. VicnipaBlienyie TeXHUYECKUX OMUOO0K
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3.7.1. B ciyqae OOHApYKEeHUS TEXHUYIECKOM OIIMOKH B TOKyMEHTe, SIBIISTFOIIIEMCSI
PE3YJIbTATOM MyHULIUIIANEHOM YCIIyTH, 3aBUTEIH HanpasiseT B Opras:

3asBJI€HHE OO0 HCIPABICHUH TeXHHUYECKOM OIIMOKK (mpumoxenre No 5 k
HAaCTOSIIEMY aIMUHUCTPATUBHOMY perinamenry);

AOKYMEHT, BBIJAHHBIN 3aABUTEII0 Kak PE3yIbTaT MYHHLMIANBHON YCIyTH, B
KOTOPOM COAEPKUTCSA TEXHUYECKAs OLINOKa;

AOKYMEHTBI, HMEIOIME IOPHIAUYECKYIO CUJTy, CBUACTEILCTBYIOIIUE O HAIUYHH
TEXHUYECKOH OIINOKH.

3asBiieHHE 06 HCIIPAaBIICEHUH TEXHUYECKOH OIMUOKH B CBEICHHMIX, YKA3aHHEIX B
AOKYMEHTE, SBIISIOIIEMCS PE3YIbTATOM MYHWUIUIIANBHOHN YCIIYTH, TIOAETCS 3asBUTEIEM
(YmoasHoMouYeHHBIM NIPEICTAaBUTENIEM) IIOYTOBEIM OTIpaBleHHEM (B TOM YHCIIE C
HCIIOIb30BAHUEM 3NIEKTPOHHON IIOYTHI), KGO uepes Pecnybnukanckuit mopran mmu
M®I1I.

3.7.2. JlommxHOCTHOE IO, OTBETCTBEHHOE 3a IPHEM MOKYMEHTOB, OCYIIIECTBIISIET
IIPUEM 3asBII€HHs 00 MCIIPABIEHHUH TeXHHYECKOl OLINOKH, PETUCTPUPYET 3asBlEHUE C
[PUTIOXEHHBIMH TOKyMEHTAMH H TI€penaeT ux NODKHOCTHOMY JIHILY, OTBETCTBEHHOMY
3a 00paboTKy JIOKYMEHTOB.

AIIMUHUCTPaTUBHBIE IPOLENYPhI, yCTaHABIMBAEMbIE HACTOSIIUM IIYHKTOM,
BBITIONTHAIOTCS B TEYCHHE OJHOTO pabodero IHs ¢ JaThbl PETUCTPALINH 3asIBICHUS.

PesynpraTtamu BeImoIHEHHS aIMHUHUCTPATUBHBIX IIPOLEAYD SBIISIFOTC: [IPUHSATOE
H 3apeTUCTPUPOBAHHOE 3asBJIeHHE, HaIpaBIIEHHOE Ha PacCMOTpPEHHe AOJDKHOCTHOMY
JHLLY, OTBETCTBEHHOMY 32 06paGoTKy JIOKyMEHTOB.

3.7.3. JloixHOCTHOE JIUIIO, OTBETCTBEHHOE 133 06paboTKy JIOKYMEHTOB,
pacCMaTpUBaeT IOKYMEHTHI M B IENIX BHECEHUS UCTIDaBNICHUM B JOKyMeEHT,
ABIIIOIIUNACA pe3yIIbTaToOM [IPETOCTaBIEHUS] MYHHIIUIATHHON YCIYTH, OCYIIECTBISET
IIPOLENYPBL, NPEeNyCMOTPEHHBIE IIyHKTOM 3.5 AIMUHUCTPATUBHOIO perilaMeHTa, MU
BBIIACT WCIPABICHHBIM JOKYMEHT 3asBUTEITIO (ynonHOMoquHOMy IIPEJICTaBUTEITIO)
JITIHO IIONl POCHHUCH C M3BATHEM y 3asBHUTEINS (ynoiaaomMoueHHOroO IIPe/ICTaBUTEIIs)
OpHMT'UHAJIa TOKYMEHTA, B KOTOPOM COLCPKUTCH TEXHUYECKAST OIIUOKA, MUK HalpagpJseT
B aJIpeC 3asBUTENS IIOYTOBBIM OTIIPABICHHEM (mocpencTBOM SNIEKTPOHHOM IIOYTHI)
IIHCEMO O BO3MOXXHOCTH IOJIyYEHHS AOKYMEHTa TpH NPEHOCTaBICHHHA B Opran
OPHTUHAJIa TOKYMEHTa, B KOTOPOM COIEPKUTCS TEXHHUYECKAS OIIUOKA.

AIMUHUCTPATHBHBIE HPOLEAYPBI, yCTaHaBIMBAEMbIE HACTOSIIHM IIYHKTOM,
BLIMIOJIHAIOTCS B TEYEHHME ABYX pabouWx mHeH mocie OOHapYXEHUS TEeXHUYECKOL
OIMOKM MM TONy4eHHS OT JO6Oro 3aUHTEPECOBAHHOIO JIMI[A 3asBIEHUS O
JONYIIEHHOH OIInOKe.

Pesynpratamm  BBIMONHEHHS ANIMUHUCTPATUBHBIX — IPOLEAYpP  SBISIOTCS:
BBIJJAHHBII (HanpaBneHHLIﬁ) 3asBUTEJIIO TOKYMEHT.

4. lopsinox u dpopmsl KOHTPOJIsI 32 MpeA0CTaBIeHHEM MYHHIHIIAIbHOI
yeayru

4.1. HOpH,Z[OK OCYIIIECTBIIEHUS TEKYIIETro KOHTPOJIA 3a CO6JIIO,Z[€HI/I6M U HUCIIOJIHEHHUEM
OTBE€TCTBEHHBIMH NOJIXKHOCTHBIMU JIMOaMH ITOJIOXKEHUI AIMHUHUCTPATUBHOI'O
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PeriiaMeHTa U UHBIX HOPMAaTUBHBIX IIPaBOBBIX aKTOB, YCTaHaBIUBAIOIINX Tpe6OBaHI/I51 K
IIPpE€a0CTaBIEHHUIO MYHUIIATTAJIBHOU YCIIyTH, a Takxke IIPUHSATUEM UMU pemeHHﬁ

KoHTpons 3a momuoTOMH U KavecTBOM IPENIOCTABICHUS MyHHUMIAIBHONU yCIIyTH
BKIIIOYAET B Ce0S BBISABICHHE U YCTpaHCHHE HApyLICHHUII IIpaB 3asiBUTENe, IIpOBeIeHHE
IIPOBEPOK  COOIIIOAEHUS HIPOLIEAYp IPENOCTAaBIEHHS MyHUIUIAIBHOLN yCIyTH,
IIOATOTOBKY PEIIECHUM HA NeiCTBUS (GesneiicTBUE) TOMKHOCTHBIX JIAL] OpraHa MECTHOTO
CaMOyIIpaBJICHHS.

®opmMaMH  KOHTponsL 32 COOJIIONCHHEM  HCITONHEHHs aIMUHHACTPATUBHEIX
IIPOLEAYD SIBIISFOTCS

1) mpoBepka wu cormacosanue [IDOCKTOB NOKYMEHTOB IO MpPENOCTABIEHHUIO
MYHULUIIATBHOH yCITyTry;

2) npoBogUMEIe B YCTaHOBJIEHHOM IIopsiaKe IIPOBEPKU BEJICHUS
JEJIOIIPOU3BOJICTBA;

3) IpoBeieHNE B YCTaHOBICHHOM TIOpAZIKe KOHTPOJBHBIX IIPOBEPOK COOIIOIEHMS
IIPOLIENYp IPENOCTABIEHUS MYHHULUITATILHOI! YCIIYTH.

B memsx rexymero KOHTDOJIL HCIONB3YIOTCS  CBENEHHS, WMEIONHECs B
SICKTPOHHOU 0a3e maHHBIX, CiTyxeGHas KOPPECNOHACHUMS, YCTHASI M NHUCHMEHHAas
HHQOPMaLHs JOIKHOCTHBIX JIAL, OCYIIECTBIIIOMINX BBIIOJTHEHUE aIMHUHHUCTPATUBHBIX
IPOLENYD, XKYPHAJIBI y4eTa COOTBETCTBYIOLINX JIOKYMEHTOB U JPYTHUE CBEICHHUS.

Hns ocyiiecTBnenus KOHTPOJIA 3a COBEpILEHIEM NEHCTBUI MPH MPefOCTaRIeHHH
MyHULMIIATBHOW YCIYTH W NPUHSTHH PEeIICHNH PYKOBOJMTENIO OPraHA MeCTHOTO
CaMOYIIpAaBICHUA  MPEACTABIAIOTCS  CIIPABKU O pe3ynpTataX mOpesoCTaBiIEHHS
MYHHUIUNAIBHON yCITyTH.

O cnyvasx u npuunHax HapylCHHS CPOKOB, I10CIEN0BATEIFHOCTH 1 CoIepKaHus
dAMHUHHMCTPATHBHBIX IPOLENYP NOJKHOCTHBIE JIMIA HEMENJIEHHO HH()OPMUPYIOT
PYKOBOLHUTENA oOpraHa, IpeaoCTaBIISIOMErO MYyHUIUNATIBHYIO YCIYTY, a TakKXe
IIPEANIPUHAMAIOT CPOYHBIE MEPHI IO YCTPAHEHHIO HapyIIeHUH.

Texymmit  komTpoms 3a COONIONEHNEM  IIOCIIeHOBATETbHOCTH JIEWCTBHIA,
OIPENCNCHHBIX  aIMUHHUCTPATHBHBIMHU IIpOLeypaMu  II0  IIPeNOCTaBIEHUIO
MYHULUIIANBHOR  YCIIYTH, OCYLIECTBISETCS 3aMeCTUTeNeM PYKOBOAMTENL oOpraHa
MECTHOIO  CaMOYTpaBIIEHUs, OTBETCTBEHHHIM 134 OpraHU3alMil  paboTEl 10
IIPENOCTABICHUIO MYyHULIMIIANBEHON YCIIYTH, HAYAIBHHIKOM OTAENa, OCYIIECTBIAIOLIEI0
OpraHM3alio0 paboTHI IO IPeOCTABIEHHIIO MYHHUIUTIATIEHON YCIIYTH.

Ilepeuens  mOMKHOCTHBIX JHL,  OCYINECTBISIOIIMX  TEKYIIHiA KOHTPOJIb,
YCTaHABIUBACTCS MOJOXKECHUSIMH O CTPYKTYPHBIX NOMIpa3sIeICHUSIX -OpraHa MECTHOTr'O
CaMOyIpaBJICHUS U NOJDKHOCTHEIMH perlaMeHTaM.

4.2. IlopsnoK U IIepHOINYHOCTS OCYIIECTBICHHS IIAHOBEIX U BHEIJIAHOBBIX IIPOBEPOK
TIOJHOTBI ¥ Ka4eCTBa IPeIOCTaBICHUS MyHULIHIAIBHO} YCIIyTH, B TOM YHCII€ TOPSIIOK
¥ (POPMBI KOHTPOJIS 32 [IONHOTOH U KauecTBOM IIPENOCTABIEHUS MYHULUTIATHHOM
YCIIyTH
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4.2.1. KOHTpOIIb 3a IONTHOTOM M Ka4eCTBOM ITPEI0CTaBIEHHS MyHUIHITAIBHOMN
YCIIyTH OCYILECTBISIETCS B JopMax:

1) mpoBeneHHs POBEPOK;

2) paccMoTperus xanob 3asBuTeneii Ha AelicTeus (6e3neiicTeue) Oprana, a
TaKOKe UX JOJDKHOCTHBIX JIMLI, MyHUIHUIATBHBIX CIY/KAIHX.

4.2.2. B nensx ocyIiecTBIeH s KOHTPOJIS 3a IOJTHOTON U KAYECTBOM
IIPEOCTABIICHNS] MyHUIIMIIAIEHOM YCIIyTH MIPOBOISATCS IIJIAHOBBIE U BHETUTAHOBEIE
IPOBEPKH. I10pSIOK ¥ MEPUOTUIHOCTE OCYILECTBIICHH S TIAHOBEIX IIPOBEPOK
yCTaHaBIUBAETCs IITaHOM paboTsl Oprana. [Ipy mpoBepke MOTIYT pacCMaTpHBATHCS BCE
BOIIPOCEI, CBSA3aHHBIE C IPEIOCTABIEHMEM MYHUIUITATBHOM yCIyTrH (KOMILIEKCHBIE
TIPOBEPKH), HIIK OT/ENBHBI BOIPOC, CBS3aHHBIN C IPeI0CTaBIeHHeM MyHHALHIATBHOMN
yCIyru (TeMaTudeckue npoBepku). IIpoBepka Takike MOXKET IIPOBOLUTECS TI0
KOHKPETHOM kanobe 3assBUTEIS.

4.2.3. BHennaHoBble NPOBEPKH IPOBOISTCS B CBSI3HU C IIPOBEPKOH YCTpaHEHHs
paHee BBIABICHHBIX HApYIICHUH 8 IMHHUCTPAaTUBHOTO PerjlaMeHTa, a TAKKe B CIIydae
TIOJTyIeHus )Kanob 3assutenel Ha neiicTsus (6esneiicteue) Oprana, a TaKKe UX
JOJDKHOCTHBIX JIML, MyHHUIUIIATBHBIX CIIyKAIUX.

4.2.4. Pesynbratsl NpoBEpKU 0QOPMIISIOTCS B BHIE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBarOTCsl BBISIBIICHHBIE HEOCTATKU Y IPEIIOKEHUSI [10 UX YCTPAHEHHIO.

4.3. OTBETCTBEHHOCTH TOJDKHOCTHBIX JIMI] OPraHa, IpeoCTaBILIOIIEro
MYHHIMIAIBHYIO YCIYTY, 38 pELIeHUs U JedcTBUS (Oe3eiicTBIE), IPUHUMAEMbIe
(ocyliecTBIIsIEMBIE) MU B XOJI€ [IPEJOCTABIEHAS My HUIIUIAIEHON YCIyry

Io pesynbTaTaM IpOBEEHHBIX IPOBEPOK B CIIyyae BBIABIEHUs HApYIICHUH IpaB
3asBUTEIEd BHHOBHBIE JIUIA IIPUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3akoHOnaTeNnbCTBOM Poccuiickoit deneparuu.

PykoBoauTens opraHa MECTHOrO CaMOYIIPaBIIEHUS HECET OTBETCTBEHHOCTh 33
HECBOEBPEMEHHOE PACCMOTPEHUE 3asBIEHUN.

PykoBoputens (3aMecTHTENh DPYKOBOAHUTENS) CTPYKTYPHOIO MHOIpPA3NeiIeHNUs
OpraHa MECTHOTO CaMOYIIPaBJICHHs HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(uny) HeHaJyIeXallee BBIIOTHEHHE AJMUHHMCTPATUBHBIX JEHCTBUMN, YKA3aHHBIX B
paszese 3 aAMUHUCTPATUBHOIO pErIaMeHTa.

JIOIDKHOCTHBIE JMIAa ¥ HHBIE MYyHHLMIANBHBIE CIyXKallde 33 peleHHs u
nercTBus (besnelicTBue), IpUHEMaeMble (OCYLIECTBIISIEMBIE) B XOJ€e MPENOCTABIICHUS
MYHULUATIATIEHOM yCIIyTH, HECYT OTBETCTBEHHOCTH B YCTaHOBIIEHHOM
3aKOHOZATEIbCTBOM ITOPSIIKE.

4.4. TTonoxeHusl, XxapakTepu3yIoye TpeGoBaHUs K MOPAAKY U pOopMaM KOHTPOJIA 3a
IPEOCTaBICHUEM My HHIUIIAIBHON YCIyTH, B TOM YHCIIE CO CTOPOHBI IPaXKIaH, MX
O00BEIMHEHUN U OpraHu3aIuii
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KoHTpoub 32 mpenocrapieHneM MyHUIMNANEHON YCIYIH CO CTOPOHBI T'PaKIaH,
UX OObEeIMHEHHMH U OpraHM3amuil, OCYIIECTBIAETCS MIOCPENCTBOM  OTKPBITOCTH
ACATEJIBHOCTH ~ OpraHa  MECTHOTO  CaMOYyNpaBIeHWs MpHU  IpeJOCTAaBIEHUH
MYHUIIUIIATBHOM ~ YCIIYIW, TIONYYeHHs IIOJHOM, aKTyalbHOH U JIOCTOBEPHOM
MHGOPMAlUK O HOpsIKE NPENOCTABICHHS MYHHIUNATBHON YCIYTH ¥ BO3MOXXHOCTH
JOCYneOHOro  paccMOTpeHHst oOpamienuit (kano6) B IIpOIECCE IIPEAOCTABICHHUS
MYHHIHMIIAIBHOR YCITyTH.

S. locyneOublii (BHecyeOHbIiH) NOPSAI0K 005KAT0BAHHUS pelleHHd U AeiicTBHiA
(GesneiicTBHSI) Oprana, NpeaoOCTABISIIONIENO MYHUIHIAJIBHYIO YCJIYTY,
MHOI'0(p)YHKIHOHAJILHOIO LEHTPA NMPeI0CTABIEHHUS rocyIapcTBeHHBIX H
MYHHIHNAJbHBIX yCJIyT, OPraHU3auMi, yKkasaHHbIX B yactu 1.1 cratbu 16
DenepanbHoro 3akona Ne210-®3, a Taxke MX J0JIIKHOCTHBIX JIMII,
MYHHUIHMOAJbHBIX CIYy’KAHX, pA0OTHHKOB

5.1. 3asBUTENM MMEIOT IIPaBO Ha OGXKANOBaHKE B NOCYLEGHOM IIOPsIKE pelIeHui
U JedcTBud (Oe3MelCTBHUA) OpraHa, NpefoCTaBISIONIEro MYHUIMIIATBHYIO YCIyTy,
AOJDKHOCTHOTO  JIMIA  OpraHa, IMpeJOCTABISIIIEr0 MYHHIUNATIBHYIO — yCIyTy,
MyHHIUIIATBHOTO  CIY’KaIllero,  pyKOBOJWTENIS  OpraHa,  IpefoCTaBISIOIIEro
MYHULATTATEHYIO yCIIyTYy, MHOTO0()YHKIIMOHATILEHOTO LEHTpa, paboTHHKa
MHOTO()YHKIIHOHAIBHOTO LIEHTPA, OpraHU3allHii, IpeTyCMOTPEHHBIX 4acThio 1.1 cTaThu
16 ®enepansHoro 3akona Ne 210-M3, a Taxxke ux PabOTHHKOB.

3asBUTEH MOXET O0pAaTUTECS C KaI000i, B TOM 4HCIie B CIIENYIOIIUX CITyYasnx:

1) Hapymenue cpoka perrcTpanyy 3ampoca o MpeLoCTaBIeHNHN MYHHUIUTIATBHOM
YCIIYTH, 3a1poca, yKa3saHHOTo B cTaTke 15.1 MenepanpHoro 3akona Ne 210-D3;

2) HapymeHue cpoka IIPeHOCTABJICHHS MyHHLMIAIEHOMN yciyru. B ykazanaom
ciay4ae JnocyneOHoe (BHecymeOHOe) o6aloBaHUe 3asBUTENIEM pelLIeHUul U JelcTBUM
(be3neiicTBHS) MHOrO(YHKIMOHATIBHOTO LEHTPa, PAGOTHHKA MHOTO(QYHKITHOHAIBHOI'O
[IEHTpa BOSMOXHO B Cily4ae, €CIIM Ha MHOrOQYHKITMOHAIBHBIA LEHTp, PEIleHus H
JercTBUs  (Oe3meHCTBHE) KOTOPOro  OGXKANYIOTCS, BO3JIOXKEHA byHKIHA 11O
IIPEOCTAaBICHAIO COOTBETCTBYIONINX MYHHLUIIANBHBIX YCIYT B IIOTHOM OOGBEME B
TIOpsZIKe, OIPEAENIEHHOM 4acThio 1.3 cratem 16 Oenepansroro 3axona Ne 210-D3;

3) TpeboBanme y 3agBUTENS JOKYMEHTOB MM HHPOPMALIMH JTHO0 OCYIIECTBIICHHS
NEHCTBUHA, INIPEACTABIEHHE MM OCYLIECTBIEHHE KOTODBIX He IIPEyCMOTPEHO
HOPMAaTHBHBIMH MPAaBOBBEIMM akTamMu Poccuiickoli ®Depmepanuu, HOPMaTHBHBIMH
IpaBOBBIMU aKTaMH PecryOnvku TarapcTaH, MyHHIWMIANBHBIME IIPABOBEIMA AKTAMHU
AT IPEAOCTABIEHHS My HULIUIIANBHOM YCIIyTH;

4) OTKa3 B NIpHEMe JOKyMEHTOB, IPENOCTABJIEHHE KOTOPBIX IIPEIyCMOTPEHO
HOPMAaTHBHBIMU [PAaBOBBIMM aKTaMu Pocculickoii @Denmepannu, HOpMAaTHBHBIMU
paBoBbIMK akTaMK Pecry6nuku TartapcraH, MyHUIMIATEHBIME IIPABOBEIME AKTAMHE
AJISL IPEIOCTABICHHS] My HULIUIIATBHON YCIYTH, Y 3asBUTENS,

5) OTKa3 B NPeNOCTaBICHUH MyHUIUIATBHON YCIyTH, €CIIi OCHOBAHHS OTKA3a He
IpeNyCMOTPeHBI (enepanbHbIMU 3aKOHAMH M THPHHATBEIMA B COOTBETCTBHH C HHMHU
MHBIMH HOPMAaTHBHBIMM IIPaBOBBIMH akTaMu Poccuiickoit ®@enepanuu, 3akoHaMu H
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MHBIMH  HOPMAaTUBHBIMM  TPaBOBBIMH  akTaMH  PecmyOnukum  Tarapcras,
MyHMIMNATbHBIMA ~ TIDABOBBIMH ~ akTaMd. B ykasaHHOM ciydae jgocymeGHOe
(BHecynebHOe) o00XanOBaHHWE 3asBUTENeM peLICHWH U JeHCTBHI (6e3nericTBus)
MHOTOQYHKIMOHANBHOTO  LIEHTpa, pPaGOTHMKA MHOTO(YHKIMOHATHLHOTO LeHTpa
BO3MOXHO B Cilydae, €CIIM Ha MHOIO(YHKIMOHAIBHEIA [EHTP, PELICHHS U NeHCTBUS
(GesneiicTBHE) KOTOPOTO O06KANYIOTCS, BO3JIOXKEHA QYHKIMS 10 TpPenoCTaBICHHUIO
COOTBETCTBYIOIINX ~MYyHMUMIANBHBIX YCIYr B IIOJHOM O0ObeMe B IIOpSIKE,
OIpe/IeIEHHOM 4acThio 1.3 cTateu 16 @enepanpHoro 3akoHa Ne 210-®3;

6) 3aTpeOOBaHMe C 3asBHUTENS IIPH MpPEIOCTABIECHAM MYHMIIMIIAIIBHOW yCIyTH
IUIaTBl, HE IPENYCMOTPEHHOHM HOPMATUBHBIMH IIPABOBBIMH aKTaMH PoccCHICKOiL
Denepanuy, HOPMATHBHBIMA  IIPAaBOBBEIMH  aKTaMH PecyOmuxu  Tatapcran,
MYHHIIUIIAJIEHBIMY IPABOBBIMH aKTaAMU;

7) OTKa3 opraHa, MPeJOCTABIAIOMIErO0 MYHHIUIATbHYIO YCIIYTy, OOKHOCTHOI'O
JuLa opraHa, MPeNOCTABIAIOMIEr0 MyHUIMIIANBHYIO YCIYTy, MHOTO(MYHKI[HOHATIEHOTO
IIEHTPa, pabOTHUKA MHOTO(YHKIHOHATIBHOTO IIEHTPa, OPraHH3aIHi, IIPENYCMOTPEHHBIX
dactbio 1.1 ctatem 16 Penepanshoro 3akoma Ne 210-®03, mmu ux pabOTHUKOB B
MCHIPaBICHUM JONYIIEHHBIX MMM ONCYaTOK M OMMOOK B BBINAHHBIX B pE3yibTaTe
IpENOCTaBICHUS ~ MYHHMUMIAIBHOM  yCIyrm  JOKyMeHTax Jubo  HapylleHHe
YCTaHOBJICHHOTO CpOKa TaKMX WCIpaBieHuH. B ykasaHHOM ciydyae mocymeGHOe
(BHecynebHOe) o06XaloBaHME 3asBUTENeM pELICHWH © JeHCTBHIL (6e3nelicTBHs)
MHOTOQYHKIMOHANBHOIO  LIeHTpa, pabOTHMKA MHOTO(YHKIMOHATBHOTO LIEHTpa
BO3MOXXHO B Cjly4yae, €ClId Ha MHOTOQYHKLHOHAIBHBIM IEHTP, PEIleHUS U JeHCTBUS
(beszneficTBrE) KOTOPOro OGXKANYIOTCS, BO3NOXKEHA (YHKLHS IO IIPEIOCTaBJIEHHIO
COOTBETCTBYIOIIMX ~MyHHMUMIIANBHBIX YCIYyr B IOJHOM O00beMe B MOpSIKe,
OIIpeAeNneHHOM YacThio 1.3 cTatsu 16 DenepansHOro 3akoHa No 210-d3;

8) HapylleHMe CpOKa HIM IODSAKA BBIAYM JIOKYMEHTOB TIO pe3ynbTaTtaM
IPeIOCTaBIEHUS My HULIUIAIBHON YCIIyIH;

9) MpHOCTaHOBINEHNE IPENOCTABIEHHS MyHHUIUIIATBHOM YCIYTH, €CIIU OCHOBAHS
[IPUOCTAHOBIICHUSI HE IPEIYCMOTPEHBI (DejlepalbHBIMI 3aKOHAMH W HPHMHATHIMH B
COOTBETCTBMM C HHMMH HHBIMH HOPMATHBHBIMH TPABOBBIMH akKTaMH Poccuiickoi
OQenepalun, 3aKOHAMH M MHBIMH HOPMATHBHBIMHE IIPAaBOBBIMH aKTaMH Pecny6iinku
TaTapcraH, MyHUIMNANTEHEIME [IPABOBBIMM aKTaMHu. B ykazaHHOM clIy4ae mocymebHoe
(BHecyne6GHOe) o00XalOBaHHME 3asBUTENeM pELICHWH © JeHCTBHiH (6e3neitcTBus)
MHOrOQYHKL[HOHATLHOTO ~ IEHTPa, pPabOTHHKA MHOrO(YHKIHOHATEHOTO LEHTpa
BO3MOXHO B CJly4ae, €CIM Ha MHOTO(YHKIMOHAIBHBIN LEHTpP, pelleHHus U IeiCTBUs
(besneiicTBrE) KOTOPOro OOXAIYIOTCS, BO3NOXEHa (YHKLIHS IO IIPEIOCTaBJICHHIO
COOTBETCTBYIOIIMX MYHULMIIANBHBIX yCIYr B IOJHOM o0BEMe B MOpSIKE,
omnpezneneHHoM 4JacTeio 1.3 crateu 16 @enepansuoro 3akona Ne 210-D3.

10) TpeGoBanve y 3asBUTENsI NPU NPEOCTABICHHM MYHULUIAIBHOMN YCIyTH
AIOKyMEHTOB MIIM HH(QOpMAaL|u, OTCYTCTBHME U (MJIH) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIUCh NPH IIEPBOHAYATIBHOM OTKa3€e B IIpHEMe JOKYMEHTOB, HEOOXOAUMBIX IS
NpEAOCTaBICHNAS MYyHHMIMIATBHON YCIyrd, MO0 B IPENOCTABIEHMU MyHHUIUIIAIBHOMN
YCJIyTd, 3a UCKIIIOYEHUEM CIIy4YaeB, NPelyCMOTPEHHBIX IMYHKTOM 4 wdactu 1 crtaThu 7
QenepanbHoro 3akona Ne 210-@3. B ykazaHHOM ciyyae mocyneGHoe (BHECYIEOHOE)
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obxanoBaHuE 3asBUTEJIEM perieHui u JeUCTBUM (Oe3meticTBHS)
MHOTOQYHKITMOHAIBHOTO LeHTpa, pabOTHHKAa MHOTO(QYHKIMOHAILHOIO IIEHTpa
BO3MOXHO B Cllydae, €CJIi Ha MHOTO(QYHKIMOHAJIBHBIM LEHTP, PELIEHUS U IEHCTBHUSL
(Ge3meiicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JOXEHa (QYHKIHMSA IO IPENOCTaBICHHUIO
COOTBETCTBYIOIIMX MYHHIIUMATIBHBIX YCIYr B IIOJHOM 00BEME B IOPSIKE,
onpeneneHHoM dacTthio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Xanoba momaercs B MIHChbMEHHOW ¢GopMe Ha OyMaXHOM HOCUTEIE, B
SIIEKTPOHHOM (¢GopMe B Oprad, NPeNOCTABIIONMA MYHHUIHUIAIBHYIO YCIyTY,
MHOTO(YHKIIMOHANBHBIA HEHTp JUO00 B COOTBETCTBYIOIIMN OpraH IOCYyIapCTBEHHOH
BJIACTH, SBJSIOLIMMCA YYpEOWTENlEM MHOTOQYHKIMOHAIBHOIO IeHTpa (nanee -
yUpeIUTelhb ~ MHOTO(QYHKIMOHAJIBPHOIO II€HTpa), a TakXke B  OpraHH3alluH,
npemycMOTpeHHble YacThio 1.1 crateu 16 @enepansHoro 3akoHa Ne 210-03. JKanoOsr
Ha peleHuss W JeiicTBus (Oe3neiicTBUE) PYKOBOAMTENS OpraHa, MpeIOCTaBIISIOIIETO
MyHHULUIAIEHYIO YCIYTY, TIOJAI0TCS B BRILIECTOSIIMH OpraH (IIpU ero Halu4uM) JIu0o B
clly4ae €ro OTCYTCTBHS pacCMaTpPHBAIOTCS HENOCPENCTBEHHO PYKOBOIUTEJEM OpraHa,
IPENOCTABIISIONIEr0 MYHHIUNAIBHYIO ycloyry. JKajmoObl Ha pelleHdus W JOEeUCTBHUS
(6e3meiicTBHe) pabOTHUKA MHOTO(QYHKLIMOHAIBHOIO LIEHTpa IOJAIOTCS PYKOBOIAUTEIIO
3TOr0 MHOTOQYHKIHOHANBHOTO IeHTpa. JKajoObl Ha peleHus | JeHCTBHA
(6e3neiicTBUE) MHOT'O(YHKITHOHATIEHOTO LEHTpa MOJAIOTCA  YYPEAUTEIIO
MHOTO(QYHKIIMOHAIBHOTO IIEHTpa WM JODKHOCTHOMY JIMILy, YIIOJHOMOYEHHOMY
HOPMAaTHBHLIM IIpaBoBbIM akToM PecmyOnuku Tarapcran. JKamoObl Ha pelieHus u
nefictus (6es3melicTBre) pabOTHMKOB OpraHHM3alliid, NpeIyCMOTPEHHBIX 4acThio 1.1
cratbu 16 ®enmepampHoro 3akoHa Ne 210-D3, momaroTcs PYyKOBOAUTENSIM 3THUX
OpraHu3aluil.

XKanoba ma pemrenuss u gevictBus (Oe3nmeiicTBue) opraHa, NpeNOCTaBIIAIOIIETO
MYHHIMIIATBHYI0  yCIyTy, JIOJDKHOCTHOIO JIMIA OpraHa, IpelOCTaBIIIOLIEro
MYHHIUIAIBHYIO YCIyry, MYyHHLMIAIBHOIO CIYXallero, pPyKOBOIHUTENs OpraHa,
IPENOCTABNISAIOIEr0 MYyHUIMIATIBHYIO YCIyTy, MOXeT OBITh HalpaBjeHa II0 IO4Te,
yepe3 MHOIO(GYHKIMOHANBHBIA [EHTP, C HCIONb30BaHMEM HH(GOPMALHOHHO-
TeIEKOMMYHHUKAalIMOHHON  cetn  «VIHTepHEeT», OGUIUAILHOIO  caira oOpraHa,
NPeNOCTABISIOIEr0 ~ MyHHIHWNAIbHYIO  yciyry, EnuHoro  moprama 6o
Pecny6IMKaHCKOTo mopTajia, HHGOPMAIMOHHOW CUCTEMBI HOCYAe0HOro 00XKajloBaHus,
a TaKxxe MOXKET OBITH IIPUHSATA MIPU JTIUYHOM IpreMe 3asBuTes. JKanoba Ha pelleHus 1
JeVCTBUS (6e3nmeiicTBUE) MHOT0(yHKIIHOHAJIBHOT'O LIEHTpA, paboTHHKa
MHOTO(YHKIIMOHAIEHOTO I[IeHTpa MOXXeT OBITh HampaBjleHa [0 IodYTe, C
UCIONB30BaHMEM  HHGOPMAIMOHHO-TEJIeKOMMYHUKAlMOHHON  cetu  «VIHTepHETY,
O(UIMATBFHOrO CaiiTa MHOTO(YHKI[MOHAIBHOTO ILEeHTpa, ExunHOoro moprama mnu6o
Pecny6IMKaHCKOTO MOpTana, HHGOPMAIMOHHON CHCTEMBI JIO0CyJeOHOro 00XaloBaHusl,
a TakKe MOXKET OBITH IIPMHATA [IPHU JIMYHOM TpreMe 3asButels. XKanoba Ha pelieHus u
neitcTBus (Oe3zelicTBHE) OpraHM3aldii, MpeIyCMOTpPeHHBIX dacThlo 1.1 cratem 16
denepanbuoro 3akona Ne 210-®3, a takxe UX paOOTHUKOB MOXET OBITH HallpaBlieHa
O II0oY4Te, C HCIOIL30BAaHMEM HH(POPMAIMOHHO-TEIEKOMMYHUKALMOHHON CETH
«HTepHeT», OQHMIMAIBHBIX CafTOB STHX oOpraHuzanui, EnuHoro moprama mm6Go
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PecrybmukaHckoro moprana, a Takke MOXeT ObITh NPHHATA IIPH JIMYHOM IpHEME
3asIBUTEIS.

5.3. XKanoba nomkxHa conepKarh:

1) HauMeHOBaHWe oOpraHa, IPeJOCTABISIOLIEr0 MyHHIUIATBHYIO —YCIyTY,
AOJDKHOCTHOTO JIMLA OpraHa, NPeNOCTaBIAIOMIEr0 MYHHLIHUIANBHYIO YCIyTy, IHOO
MYHHUIIHMIIANBHOTO CIIY)KaIllero, MHOrO(yHKIIMOHAIBHOIO IIEHTPa, €ro PyKOBOIUTES U
(wnn) paGOTHHKA, OpraHW3anmii, NpPeIyCMOTPEHHBIX dacTbio 1.1 cTateu 16
®enepanbHoro 3akoHa Ne 210-D3, ux pykoBoaureneii u (uir) pabOTHUKOB, pelIeHus u
nerctBus (Oe3neicTBIE) KOTOPBIX 00KATYIOTCS;

2) ¢amunuio, UM, OT4eCTBO (IIOCIENHEE - NPU HANMYHM), CBEIEHHS O MecTe
XKUTENBCTBA 3asiBUTENA - (QU3UUECKOTO JIMIA JIMOO HaMMEHOBAaHHUe, CBEIEHUS O MeCTe
HaXOXAEHUS 3asBUTEINS - FOPUIUYECKOTO JIMLA, a TaKKe HoMep (HOMepa) KOHTAKTHOTO
Tene(oHa, anpec (agpeca) SIEKTPOHHOM MOYTH! (IPY HAMYUHM) ¥ TIOYTOBKI ampec, Mo
KOTOPBIM JIOJDKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIO;

3) cBemeHns 00 06XanyeMBIX pelLICHHSX M NeHcTBHAX (6e3meiicTBHM) Opraa,
IPENOCTAB/IAIOIIEr0  MyHHIMIANBHYIO  yCIyry, JOJDKHOCTHOTO JIMIIA OpraHa,
IPENOCTABIIAIOIIET0 MyHHLHUNANBHYIO YCIyTy, JHO0 MyHHLHUIIAaIbHOTO CIIy>Kallero,
MHOTOQYHKIMOHANBHOTO IEHTpa, pabOTHHKA MHOrOQYHKIMOHANEHOTO IEHTpA,
OpraHMU3alluH, IPeyCMOTPEHHBIX YacThio 1.1 crathu 16 MemepansHoro 3akoHa Ne 210-
@3, ux pabOTHUKOB;

4) HOBOABI, Ha OCHOBaHMM KOTODHIX 3ajABUTENb HE COTIACEH C pEleHHEM W
neiictBueM (OesnelicTBHEM) opraHa, IpPeNOCTaBISIOMIEr0 MYHHIUNANBHYIO YCIYTY,
AOJDKHOCTHOIO JIMLa OpraHa, MpPEeIOCTABJIAIOIIEr0 MyHHIUIANBHYIO YCIyry, 60
MYHHLIMIIAJIBHOTO  CIIyXallero, MHOIO(QYHKIHOHAJIBHOTO  IEHTPa, pabOTHHKA
MHOTO()YHKIIMOHATIBLHOTO LIEHTPA, OPraHu3alluii, peIyCMOTPEHHBIX 4acThio 1.1 craThn
16 Denepanbroro 3akoma Ne 210-D3, ux paGOTHHKOB. 3asBMTENEM MOTYT ObITH
NPEICTaBICHBl OKYMEHTH! (IIpM HANWYHH), OATBEPXKIAIOLIME JOBOABI 3asBHUTEIIS,
a1HO0 UX KOIHH.

5.4. IlocrynuBuias xanoba HOAIEKUT PErHCTPALUK B CPOK HE MO3JHee pabodero
JHS, CIIEYIOILEro 3a JHEM IOCTYILICHHS.

5.5. JKamoba, nocrymuBmias B OpraH, MIPEXOCTABISIOUME MyHUIMIIATBHYIO
YCIYry, MHOTOQYHKUMOHANBHBIA IEHTP, YYPEAUTENI0 MHOrO(GYHKIHOHATIBHOTO
[eHTpa, B OpPraHU3allUM, MpelyCMOTpeHHBIE 4acTeio 1.1 cratem 16 ®exmepansHOro
3akoHa Ne 210-@3, mubo BelmeCTOAImMA opraH (NPW €ro HalU4YMH), MOIJICKHUT
PacCMOTPEHHMIO B TEYCHHE IMSATHAALATH PaboduMx JHEH cOo IHsS ee PEerdcTpalyd, a B
cllydae 00XaloBaHUs OTKa3a OpraHa, MPEIOCTAaBISIOLIETO MYHMIHIATBHYIO YCIYTY,
MHOTrO(GYHKIHOHATBLHOTO IIEHTPa, OPTraHU3aLKH, IPeIyCMOTPEHHBIX YacThio 1.1 crateu
16. ®epepanbroro 3axona Ne 210-®3, B mpueMe NOKyMEHTOB y 3asBUTENS JHOO B
UCNIPAaBICHUH JOMYIICHHBIX OII€YaTOK M OIIMOOK WM B ClIydyae O0KalIOBaHUS
HapyIIeHWs yCTaHOBJICHHOTO CPOKa TaKUX MCIPAaBICHUN - B TEYEHHE IMATH paboymx
JHEH cO JHS ee PeTUCTPALIHH.

5.6. Ilo pe3ynbraTamM paccMOTPEHHS JKaJ00bl IPUHMMAETCS OJHO M3 CIETyIOIIHX
peLIeHN:
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1) »xamoba ynoBnmeTBOpsieTcs, B TOM dYmcie B (OpME OTMEHEI [IPUHSATOTO
PCIICHNS, UCIIPABICHNs NOMYIIEHHBIX OIE€YaTOK M OIUMOOK B BEIAHHBIX B PE3YJIbTaTe
IIPENOCTABICHU ~MYHHMLUIIQIBHOW YCIYyIM JOKYMEHTaX, BO3Bpara 3asiBUTENIO
ACHEXHBIX CPEACTB, B3MMaHUE KOTOPBIX HE IPEIyCMOTPEHO HOPMATUBHBIMHU
NpaBOBBIMM akTaMu Poccuiickodt Denepanyyl, HOPMATUBHEIMH IPABOBBIMU AKTAMHE
Pecry6imxu TaTapcTad, MyHHIMIIANEHEIME IPABOBBIME aKTAMHU,

2) B yOBIIETBOPEHHUH XKAJIOOBI OTKA3BIBAETCS.

He nosgree nHs, criefyromero 3a IHEM NPHHATHS peIIeHWs, YKA3aHHOTO B
HACTOSIIEM ITyHKTE, 3asBUTCIIO B IMCBMEHHOU (hOpMe U IO >KEJIaHUIO 3asSBUTEN B
BIEKTPOHHOM ()opMe HAaIpaBISIETCSs MOTHUBUPOBAHHBI OTBET O pe3yabTarax
PacCMOTPEHUS KATOOBL.

5.7. B cinyyae mpusHaHMs XaloOBl IOJIEXaIneit YZIOBJIETBOPEHUIO B OTBETE
3asABUTCIIIO O pe3yabTaTaX PacCCMOTPEHHMs JKanoObl faeTcs MHGOpPMAIHs O NeHCTBUIAX,
OCYIIECTBIIIEMBIX ~ OPraHOM,  NPEAOCTABISIOIMM  MYHHIMIANBHYIO  YCIyTy,
MHOTOQYHKIMOHATBHBIM IIEHTPOM JKGO OpraHu3aliel, IpeLycMOTPEHHOMN 9acThio 1.1
cratek 16 @enepanpHoro 3akona Ne 210-M3, B 1ensx He3aMeIUTELHOTO YCTpaHEeHUs
BBISIBJICHHBIX HAPYLICHUH IIPU OKa3aHUU MyHHLMIIAIBHOM YCIIyTH, & TakkKe MPUHOCSTCS
U3BMHEHHUA 33 JIOCTABJICHHBIE HEYyN00CTBA U yKa3bIBaeTCsd MH(OPMALUS O JATbHENIIIX
ACUCTBUAX, KOTOpblE HEOOXOAWMO COBEPINMTH 3asBHUTENI0 B ILENAX IIOJLyYEeHUS
MYHHULHANIAIBHON YCITYTH.

5.8. B ciyuae npusHaHuS anoObl He MONEXKAIlel yIOBIETBOPEHUIO B OTBETE
3ajgBUTCIIIO O pPEe3yJbTaTax PAaCCMOTPEHMsA JKaloObl MAIOTCS apryMeHTHPOBAaHHEIE
PasbACHCHHUS O NPUYMHAX INPUHATOrO DPEIIeHHs, a Takke HH(GOpPMAIUs O IOpSIKe
00’XKaJI0BaHUsI IPUHSITOIO PEIIEHHUS. :

5.9. B cityyae ycTaHOBNEHHS B XO/€ WA 110 PE3YNBTATAM PACCMOTPEHHS KAIOObI
[IPU3HAKOB COCTaBa aJMUHHCTPATHBHOIO IIPAaBOHAPYUICHUS WM IPECTYIUICHUS
MOJDKHOCTHOE JIULO, PAOOTHUK, HaleNIeHHBIE IOJTHOMOYHUSIMU TI0 PACCMOTPEHHMIO JXao0,
He3aMeUTUTETbHO HAIPaBILAIOT UMEIOLINeCs MaTePUAbl B OPTaHbl IIPOKYPATyPHI.
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IIpunoxenne Ne 1

K AIMUHUCTPaTUBHOMY
perlaMeHTy MpeaoCTaBIEHUS
MYHULANIAJIEHON YCITyTH IO BBIIAYe
CIIpaBKH (BBITHCKH )

Dopma

(brmank oprasa, peI0CTaBIISIONIEr0 MYHUIIMITATBHYIO YCIYTY)

CIIPABKA

CaeneHust 00 2JIEKTPOHHOH MOIIHCH

HomxnoctHOoe nuio (OHO)

(moanuch ynoJHOMOYEHHOTO JOJDKHOCTHOTO JIHLA
oprasa)
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ITpunoxenune Ne 2

K AIMAHUCTPaTUBHOMY
periaMeHTy IpeaoCTaBIeHUs
MYHUITUIIAIEHON YCIYyTH 0 BBIIaYe
CIIPAaBKU (BBITHACKH )

®opma
(bnask oprana, IpeI0CTaBIISIONIEr0 MYHUITHIIAIEHYIO YCIIYTY)

Komy:

KoHTtakTHEIE JaHHBIC:

IIpencraBuress:

KonTakTHEIE HaHHbIC IPEACTaBUTEIIA.

PEINIEHUE
00 oTKa3e B IIPeI0CTABICHUN MyHHUIUITATBHOM yCIyTH
IO BBIZIa4Y€e CIPABKU (BBITHUCKH)
oT Ne

PaccmoTpeB Barre 3assienue ot No 51
[IpyIaraeMele K HEMY JIIOKYMEHTHI, YIIOJTHOMOYE€HHBIM OpraHom
NIPUHATO pelleHrne 00 0TKa3e B BbIIade
CIIPaBKH (BBIIKCKU) IO CIENYIONIEMY OCHOBAHHUIO'

JlomonHuTeNbHAS HHDOPMALHUS:

Csenenns 06 37eKTPOHHOM HOAIHICH

HomxrocTHOE Juio (OHO)

(MOANKCE YMONTHOMOYEHHOTO AOMKHOCTHOTO JINLA
opraHa)
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IIpunoxenne Ne 3
K AIIMUHHCTPAaTHBHOMY
perlaMeHTy MpeaoCTaBIeHUs
MYHHIUIIAIBHON YCITYyTH 10 BBIIaUe
CIIPAaBKU (BBIITACKH)

®opma

(braHk oprana, MPeTOCTABIISIOLIEr0 MYHHIHIATIBHYIO YCIIYTY)

Komy:

KoHTakTHEBIE NaHHBIE:

IIpencraBuTes:

KonTakTHEIE HaHHBIC IPEACTABUTEIIA.

PEILIEHUE
00 O0TKa3e B mpreMe JAOKYMEHTOB, HEOOXOAUMBIX JIJIsI [IPENOCTABICHUS
MYHHUIUIATBHOW YCIIyTH 110 BEIAY€ CIIPABKH (BBITTHCKH)
OoT No

PaccmotpeB Baime 3asBinenme or No U
[IpuIaraeMele K HEMY NIOKYMEHTHI, YIIOJIHOMOYE€HHBIM OpraHoM
NPUHATO pelleHue o0 oOTKasze B
IpreMe TOKyMEHTOB, HEOOXOMMBIX IS IIPENOCTABIEHUS MYHUIANATLHOM YCIIyTH II0
BBIIa4€ CIPABKH (BBINKUCKH) IO CIEAYIOIIIM OCHOBAHHUSIM:

1
2.

PazpsacHenne mpuunH oTKa3a:

JlonmonHuTebHAST HHpOPMALIUS:

Brl BrpaBe MOBTOPHO OGPATUTHCS B yNOTHOMOYEHHBIH OpraH ¢ 3agBIEHHEM O
IPEAOCTABIECHHUH YCIIYTH ITOCIE YCTPaHEHNs! yKa3aHHbBIX HApYLIEHHH.

JlaHHBIT OTKa3 MOXeT OBITh OGXKATOBaH B OCYIEGHOM IIOpSIIKE ITyTEM
HaIpaBJIeHNs XKal00bl B YIIOJHOMOYEHHBIN OpTaH, a TakxkKe B CYIeOHOM IIOpsITTKe.

Caenenus 06 37IeKTPOHHOM HOMIIHCH

HomxrocTHOE Juio (OHO)

(MOAMHCh YHOTHOMOUYEHHOTO JOJKHOCTHOTO JIMIA
oprasa)
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IIpunoxenue Ne 4

K AIMHHUCTPaTHBHOMY
perilaMeHTy NpeOCTaBICHHUS
MYHHULIMITAJIEHOM YCIIYTH 110 BBIAaye
CIIPaBKH (BBIITHCKH )

®opma

B

(HanmeHOBaHMe OpraHa MecTHOTO CaMOyINpaBIIeHHs)

oT

(bamunus, ums, oTuecTso, TNIaCropTHBIE NaHHBIE, PETUCTPALIMIO
T10 MECTY JXMTENIbCTBA, aAPEC HIEKTPOHHOM OYTEI, Tenedon)

3ASBJIEHUE

O BbIIaye CIIpaBKH (BBIHI/ICKI/I)

IIpomy Bac Beinats cripaBky (BBITTHCKY)

(yxasaTs B cripaBKi)

K 3asBienuro IIpujIararoTcs:.

Pesynbrar npeocrasnenus MyHummmansHON YCIIyTH, IPOILY MPENOCTABUTD:

DB JIHBIH KabuneT ITopTana rocymapcTBeHHBIX 1 MYHUIUITAIEHBIX YCIIyT
Pecny6imku Tarapcran;

]:[ B MHOTOQYHKI[MOHAIBHOM LEHTpE NPENOCTABICHUS TOCYAapPCTBEHHBIX U
MYHHIIUIIANBHBIX yeIIyT Pecmy6muku Tarapcran;

D B Opzane.

(mata) (mommuce) (®.1.0.)
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IIpunoxenne Ne 5

K AIMHUHHCTPaTUBHOMY
periaMeHTy IpeaoCTaBICHHUS
MYHUIUANIAIIBHON YCITyTH IO BBIJaYe
CIIPaBKH (BBIMTACKHN )

PyxoBoauTemio
HMcnoaHUTEIEHOIO KOMHUTETA

OT:

3ASBJIEHUE
00 UCIIPaBIEHUN TEXHMYECKOM OMMOKH

Cool1maro 06 ommbKe, TOIMYLIEHHON MPU OKa3aHUH MYHHLHIIATBHOM YCIYTH O
BBIJIa4€ CIIPaBKH (BBIMKMCKH ).
3anucaHo:

HpaBI/IJIBHI)Ie CBCICHUA.

Ilpoury — WCTpaBUTE  JOMYIIEHHYIO TEXHUYECKYIO OIMMOKY ¥ BHECTH
COOTBETCTBYIOIIME  W3MEHEHUS B JOKYMEHT,  SBJSIIOIIMIACS  pe3yibTaToM
MYHHUIATIATBHON YCIIYTH.

IIpunararo cienyromnye 10KyYMEHTEI:

1.

2.

B ciydae mpuHATHS pemreHHS 00 OTKIOHEHWM 3asBJEHMS 00 HCIIPABICHHUH
TeXHUYECKON OLIMOKH IIPOILLY HAIIPABUTh TAKOE PEIICHHUE:

IIOCPEICTBOM OTIIPABICHHUS JJIEKTPOHHOI0 NTOKyMeHTa Ha anpec E-mail: ;

B BUJI€ 3aBEPEHHOW KONIMM Ha OyMa>KHOM HOCHTeNIe TOYTOBLIM OTIPABICHHUEM 10
agpecy: .
Hacrosimym noareepxnato: cBeieHus, BKIFOYEHHbIE B 3asBIICHHE, OTHOCSIIHECT K
MOCH JIMYHOCTH ¥ IIPENCTAaBIAEMOMY MHOIO JIHIly, a TAK)Ke BHECEHHBIE MHOIO HIDKE,
AOCTOBepHBI.  JIOKyMEHTHI (KOMHMH IOKYMEHTOB), TIPUWIOKEHHBIE K 3asBICHHIO,
COOTBETCTBYIOT ~ TPeOOBAaHUSIM, YCTaHOBJIEHHLIM  33aKOHOJATENBCTBOM  POCCHIHCKOM
OQenepaivivi, Ha MOMEHT IIPEICTABICHUs 3aSBJIEHHS STH JIOKYMEHTHI NEHCTBHTENBHEI M
coliepykaT JOCTOBEPHBIE CBEICHUS.

(mata) (moamnuce) (©.1.0.)



