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INOCTAHOBJIEHHE KAPAP
Ne 5 17.03.2022r.

O6 yrBep:KaeHHUHM AJMHHHCTPATHBHOIO
perJjiaMeHTa npeaocTaBJieHUs
MYHHIMOAJbHOH YyCAYyrd IO BblAaye
CNpaBKH (BBIMHCKH)

B coorsercteun ¢ PemepanbubiM 3akoHoM oT 27 moins 2010 r. Ne210-®3 «O6
OpraHM3alli¥ T[PEINOCTaBIEHHs TOCYJapCTBEHHBIX W MYHHIUNAIBHBIX  YCIyI»,
PYKOBOACTBYsICh YcraBoM J[ypTMYHYHMHCKOTO —CEJBCKOTO TOCENeHHs 3auHCKOro
MYyHHULUIAIBHOTO paiioHa, VICIoNHUTeNbHBIA KOMUTET JIypTMyHYHHCKOTO CENBCKOIO
TIOCeNeHNs. 3aMHCKOr0 MyHHUIMIANbHOTo paiioHa Pecriy6muku TarapcTan

I[TOCTAHOBJIIET:

1. VTBepauTs AIMUHUCTPATUBHBIN pernaMeHT MPEeJOCTaBIEHUs MyHUIMIIATbHON
YCIIyTH IO BBIIaue CIIPaBKHU (BBIITUCKH).

2. Ilpu3Hath yTpaTUBIIMMU CHITY:

2.1. TToctanoBneHue MCIoOMHUTENBHOrO KoMuTeTa JlypTMyHYHUHCKOIO CENBCKOIO
TIOCeNeH s 3aMHCKOTr0 MyHHIMIANBHOTO0 paiioHa oT 29.06.2021 Ne 10 «O06 yTBepxaeHur
AJIMUHUCTPATUBHOTO perjaMeHTa IPeIOoCTaBIeH s My HULIMITAIBHON YCIYTH IO BbIAAYe
CIpaBKH (BBIIKUCKH)»;

2.2. Tlocta"oBieHue VMcHoJHUTEIRHOrO KoMUTeTa lypTMyHYHMHCKOIO CEJIBCKOIO
MOCeNeHHsI 3aMHCKOro MyHHUIMIanpHoro paiioHa ot 25.08.2021 Ne 14 «O BHeceHuH
W3MeHeHuil B IoOcTaHoBieHHe VcmomHWUTeNnbHOro KomuTera JlypTMyHYHHCKOTO
CeBCKOTO MOCENIEHHUsT 3aMHCKOI0 MyHHMIMIAaIbHOro paiiona ot 29.06.2021 Ne 10 «O6
YyTBEPXKIEHUM AIMUHHUCTPATHBHOIO pErjlaMeHTa IPEeJOCTABIECHUsT MyHULMIATbHON
YCIIyTH T10 BBIAUe CIIPaBKU (BBIITUCKU)».

3. Ony6nuKoBaTh HACTOsIIIEe TOCTAHOBIEHHE Ha MH(OPMAIMOHHBIX CTEHJAX, Ha
odurmansHOM caiiTe 3aWHCKOTO MYHHUIMIIAIbHOIO paiioHa B pasgene «Celbckue
MOCENEHMsy M Ha O(UIMAIbHOM IIOpTajie IpaBoBOM HH(popMaumyu PecyOauku
Tarapcran (PRAVO.TATARSTAN.RU).
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4. HacTtosiiee IIOCTaHOBJIEHWE BCTYMMaeT B CHIIy CO JHS €ro OQHUIMaIbHOIO
OITyOJINKOBaHMSL.
5. KoHTpOJIb 32 UCIIOJHEHUEM HACTOSIIIEr0 TOCTAaHOBIICHUSI OCTABIISIO 32 COOOA.

PykoBoauTennb /3

HcnoHUTENBHOTO KOMHTeTa;{ Y5 P.T. Cutauxos



yTBGp)KI[eH
TIOCTAHOBJICHHEM Z[]‘ it

AJIMHHHUCTPATHBHbIA PEerjiaMeHT
npeaocTaB/JeHHsI MYHHIHNAJbLHON YCIYrd 10 BblAa4ye CIPaBKH (BbINHCKH)

1. O0uHe noJjoKeHu s

1.1. Tlpenmer perynupOBaHUs aAMUHUCTPATUBHOTO perjiaMeHTa

HacTosmupii aqMAHUCTPATUBHBIM pEryiaMeHT IIPeJOCTaBICHUs MYHULUANAIBHON
yCIyTH (najee — aAMAHUCTPATUBHBIN pPeriaaMeHT) yCTaHaBIMBAET CTaHAAPT U MOPSAIOK
IpeJOCTABIEHNST MYHUIMIIAIBHON YCIyrd MO BbIAaue€ CIPABKHU (BBINHCKH) (zxanee —
MYHUIMITATbHAS yCIIyTa).

1.2. Kateropuu 3assBUTENEH

1.2.1. JIumamMu, MMEIOIMMMH IPaBO Ha MOJYyYEHUE MYHMIUIIAIBHOM YCIYTH,
SBJISAIOTCS (DU3UUECKHUE JIHIA (ajiee — 3assBUTEIIb).

1.2.2. C 3asgBieHHEM BIpaBe OOpPaTUThCS MPEACTABUTENb  3aABUTEI,
NEHCTBYIOINMM Ha OCHOBAHHUH JJOKYMEHTA, YAOCTOBEPSIOIIEr0 €ro NoJHOMOYHS (Haee —
[IPEICTaBUTENH 3asIBUTEIIS).

1.3. TTopsimox HHPOPMHUPOBAHUS O NIPENOCTABIEHUH MYHULUMUIIAIBHON yCIIyTH

1.3.1. Vudopmanust o TNOpsAKe NPEAOCTABIEHUS MYyHULIUIIAIBHON YCIyrH
pa3MelnaeTcs:

1) Ha uMHGOPMAIMOHHBIX CTEHAAX, COAEPXKAIIMX BU3YalLHYIO U TeKCTOBy}O
MHGOPMALMIO O MYHHUIUIIANBHONW yCIyre, pacIIONIOKEHHBIX B  IOMEIIEHHUSIX
MHOTOQYHKIIMOHAJIBHBIX ~ LEHTPOB  IPEJOCTaBJIEHHUs rOCyJapCTBEHHBIX U
MYHULUTIATBHBIX YCIYT.

2) Ha O(HIKATBHOM caiiTe MyHMLUIAIBHOIO palioHa B MH(MOPMaLKMOHHO-
TerekoMMyHUKanuonuoi cetu «Mureprer» (https://www. Zainsk. tatarstan.ru);

3) ma Ilopraje TOCYIapCTBEHHBIX M MYHMIMIANBHBIX YcIyr PecryGmuku
Tatapcran (https://uslugi.tatarstan.ru) (nanee — PecriyOaukanckuii mopran);

4) Ha EquHOM TOpTase rocyIapCTBEHHBIX U MyHULUNANBHBIX yCIyT (QyHKIWHN)
(https:// www.gosuslugi.ru) (nanee — Equnslii nopran);

5) B rocynapcTBeHHOH MH(pOPMallMOHHON cucTeme «PeecTp rocynapCTBEHHBIX U
MyHHLIUIAIBHBIX yeryr PecryOnuku Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rOCYIApCTBEHHBIX U MYHHUIUIATBHBIX YCIYT).



1.3.2. KoHCynbTHpOBaHHE IO BOIpPOCAM IIPEJOCTABIEHUS MyHHLUIAIBHON
YCIIYTU OCYIIEeCTBISAETCS:

1) B MHOTO()YHKIMOHAJBHBIX LEHTPaxX IpPeNOCTaBIEeHHUs] TOCYAapCTBEHHBIX U
MYHHIMIATEHBIX yCIYT P YCTHOM 00palleH|H - TMYHO HMIIH 110 TeJe(OHy;

2) B uHTepakTUBHOU (opMe PecryOnuKaHCKOro moprana;

3) B UcnonuuTensHoM KomuteTe (nanee — Opran):

TIPU yCTHOM OOpAIleH ! - JUYHO UIIM 110 TenedoHy;

IIpU MHCBMEHHOM (B TOM 4YHCIIe B (POpMeE NEKTPOHHOIO JOKYMEHTA) 06pameHI/m
— Ha 6yMa)XHOM HOCHTEJIE I10 TI0UTE, B SJIEKTPOHHOM (opMe 10 3JIEKTPOHHOHU MoUTe.

1.3.3. Mudopmarus Ha Enuaom noprane, PecryOnukanckoM mopTaje o mopsiike
1 CpOKax IIPEeJOCTABIEHHs MYyHUIUNANbHOW YyCIYyrMm HAa OCHOBAHWH CBEIEHHH,
comepKammxcsi B Peectpe  TrOCyJapCTBEHHBIX W MYHHUIMIANBHBIX  YCIYT,
IPEIOCTABIISIETCS 3asIBUTEINIO OECILIAaTHO.

JlocTyn K MHGOpPMALMK O CPOKAaX U MOPSAKE MPETOCTABIEHHS MYHHUIIUIATbHON
YCIyTH OCYLIECTBISIETCS Ge3 BBIIOIHEHNS 3asBUTEIEeM KaKHX-ITH00 TpeGoBaHui, B TOM
yyciae 0e3 MCIONL30BaHMs IPOrpaMMHOIO OOeCIeueHus, yCTaHOBKa KOTOpOro Ha
TEXHUYECKHE CPEJICTBA 3asBUTEINST TPeOyeT 3aK/IIOueHMs JMIEH3MOHHOTO WM HHOIO
COTJIAIIeHUS ¢ npaBooOIagaTesIeM IPOrPaMMHOTI'0 oOecrnieyeHus,
TIpelyCMaTPUBAIOIIEr0 B3UMaHKe IUIaThl, PETUCTPALUIO WM aBTOPU3ALUIO 3asBUTEIS
WK TIPEIOCTaBICHIE UM NIEPCOHANBHBIX TaHHBIX.

1.3.4. Tlpu obpalleHnn 3asBUTENS JUYHO MM MO Tele(pOHy B COOTBETCTBHHU C
MOCTYIMBIIMM OOpaleHHeM MpenocTaBiseTcs MHOpMarus:

1) o MecTe HaxoXIeHUS MHOTOQYHKIMOHAJILHOIO LEHTpa MpPeI0oCTaBICHU
rOCYJapCTBEHHBIX M MyHHIUNAIbHBIX ycnyr, Opranma (ampec, rpaduk paboTsl,
CIIpaBOYHBIE TEIE(POHBI);

2) 0 HopsAKe MPEeJOCTABICHUs] MyHHULUNAIBHON yCIyTH, O Crocodax U cpoKax
[oJ1a4yy 3asBJIECHUH;

3) o0 KaTeropusx rpaxiaH, KOTOPBIM IIPENOCTABIISETCS My HULIUIIATbHAs yCIIyTa,;
O HOPMATHBHBIX MPABOBBIX aKTaX, pPEryIUPYIOIIMX BOMPOCH MPEIOCTABICHU
MYHULATTAJIIBHON YCIIyTH,

4) o mepedHe JOKYMEHTOB, HEOOXOIMMBIX [UIS PAacCMOTPEHMs 3asBIE€HHSA O
TIpeNOCTaBIIeHUH MY HHLUIIATBHOH YCIyTH, O CPOKaX IpHeMa i PeriCTPaLii 3asBICHUS;

5) o xoje MpeaoCTaBIeHNI MyHULMIIAIBHON YCITyTH;

6) o MecTe pa3MelleHHs] Ha O(HIMAIBHOM caliTe MHPOPMAIUK 110 BOIPOCAM
IIPEOCTABIICHUS] MyHULUIIAIIEHON yCITyTH,;

7) o mopsake 0O0XanoBaHUS ASHCTBUH MU Oe€3NeHCTBUS MODKHOCTHBIX JIUIL
Oprana.

[Io nHCbMEHHOMY OOpallleHHI0 COTPYIHUKM OTZeNla, OTBETCTBEHHOrO 3a
pefoCTaBleHHe MyHHLHIAIBHON YCIyrH, TIOAPOOHO B MHMCBMEHHOW (opme
Pa3BACHAIOT 3asIBUTEITEO TOPSIIOK IPEI0CTaBIEHUS MyHULUIIAIBHOM YCIIyTH ¥ BOIIPOCHI,
yKa3aHHbIE B HACTOSIIEM ITyHKTE aJMUHUCTPATHBHOIO PErJIaMEHTa, U B T€YEHHE TPeX
pabounx AHeN co JHs PEruCcTpaliy OOpalleHUs HAPaBIISIOT OTBET 3asBUTEN0. OTBETHI
OAr0TCs Ha S3BIKE o6pa1ueHH51. B cllygyae HEBO3MOXXHOCTHA HaTb OTBET Ha A3bIKC
oOpallleHusI HCIIONB3YIOTCS TOCyIapCcTBeHHbIE A3bIkU Pecriybmiku TaTapcTan.



1.3.5. Mudopmanusi Mo BOIpocaM INPEJOCTABIEHUS MYHULMIAIBHOW YCIyrH
pasMemiaeTcss Ha ~ OQWIMANbHOM caifiTe MYHMUMIIAJBHOrO paiioHa ©  Ha
MH(pOPMAIMOHHBIX CTeHaX B oMeleHusx Oprana 1y paboTsl ¢ 3asBUTESMH.

Wudopmarusi Ha rocyJapCcTBEHHBIX — s3bIkax PecmyOmuku — Tatapcras,
pasmemjaeMas Ha HMH(GOPMALMOHHBIX CTeHJaX M Ha O(QMUMANIBEHOM  caiite
MYHULUIATLHOTO — palioHa B HH(OPMALMOHHO-TEIEKOMMYHHUKALMOHHOW — CeTH
«HTEpHETY, BKIIIOYAET CBEIEHHS O MyHULIUIIANLHOM yCIIyre, COfepKalluecs B IIyHKTax
2.1, 2.3, 24, 2.5, 2.7, 29, 2.10, 2.11, 5.1 anMUHHUCTPaTHBHOI'O periIaMeHTa,
MHGOPMALUIO O MECTE HAXOXKACHUS, CIIPABOYHBIX Tele(oHaxX, BPEMEHU pabOThI
Opezana, o rpaduke MpreMa 3asBIeHUN Ha NPEeJOCTaBIeHUE MyHUIUITAIBHON YCITyTH.

1.4. HopMaTuBHBIE IIPABOBBIE aKThI, PErYIUPYIOIINE IIPETOCTABICHNE
MYHHUIUTIATEHON yCIyTH

1.4.1. TIlepeuyeHb HOpPMATUBHBIX  IPABOBBIX  aKTOB,  PEryJIHUPYIOIIUX
IpeNoCTaBlIeHrHe MYHHIUIATbHON yCIyrw (C yKa3aHUEeM DPEKBU3UTOB HOPMATHBHBIX
IPABOBBIX AKTOB W HCTOYHUKOB UX O(UIMAIBHOIO ONMyOJNMKOBAHMUS), pasMelleH Ha
Enunom moprane, B PeecTpe rocylapCTBEHHLIX M MYyHHLIMNAIBHBIX YCIYyr, Ha
ouLranbHOM caiite MYHHIUIIAIBHOTO ~ palioHa B MHPOPMaLMOHHO-
TEJEKOMMYHHKAIIMOHHOW ceTh «HTEepHETY.

1.4.2. TexcT aIMHHHCTPATUBHOIO perjaMeHTa B JNEWCTBYIOLIEH pelaKkiuu
IOMJIEKUT pasMelleHuo Ha EnuHom mnoprane, B PeecTpe rocynapCTBEHHBIX U
MyHULIUIANGHBIX YCIyr, Ha OQHLUUAIbHOM CalTe MyHUIUIAIBHOTO paioHa B
WH()OPMALUOHHO-TEIEKOMMYHHUKAMOHHOMN ceTH «IHTepHET».

1.5. TepMuUHBI, KCITOB3YeMbIE B 8 IMUHHCTPATUBHOM PErIIAMEHTE, U X ONPEACIICHHUS

1.5.1.B aIMUHUCTPATUBHOM PETJIAMEHTE HUCIIOJIB3YIOTCS ClI€Ayromne TCPMUHBI 1

OIIpEaCICHUA.
YAAJIEHHOE pa6oqee MECTO MHOl"O(l)YHKLII/IOHEUIBHOFO HeHTpa MIpEeAOCTaBICHUS
rocyJapCTBEHHbIX W MYHHUIMIIAJIBHBIX YCIYyr' — TEPPUTOPUATIEHO 000co0IeHHOe

CTPYKTypHOe nojpa3szenenue (0huc) MHOroQyHKIMOHAIBHOTO LEHTPa PeJOCTaBICHUS
rOCyJapCTBEHHBIX M MYHHLMNANBHBIX YCIYT, CO3JaHHOE B TOPOICKOM (CENbCKOM)
TIoceIeHNH MyHHUIIUIIANBHOTO pailoHa WX B TopojickoM okpyre Pecrybiiku Tarapcran
B cooTBeTcTBUM ¢ nyHktoM 34  IlpaBui  opraHusaluud  JI€ATENbHOCTH
MHOTO(YHKIHOHAIBHBIX LIEHTPOB MIpeIOCTaBICHUS roCyapCTBEHHBIX U
MyHHULUNIAIBHBIX YCIIyT, yTBEPKASHHBIX ocTaHoBlIeHueM IIpaBurenscTa Poccuiickon
®enepayu ot 22 nexabdbpst 2012 . Ne 1376 «O6 yrBepkaenun [IpaBuin opranusanyn
JEATENHFHOCTH MHOTO(YHKIIMOHAIBHBIX LEHTPOB IPENOCTABICHHUS TOCYIapCTBEHHBIX U
MYHUIUIAIBHBIX YCILyI»;

TexHUYecKass olmbka - omubka (Omucka, oredaTka, I'paMMaTH4ecKas WM
apupMeTnyeckass omubka 00 MoH0O0Has omuMOKa), JOMNYyILIEHHAas OpraHOM,
IPENOCTABISIONINM MYHUIMIATBEHYIO YCIyry, Y IpUBeImas K HECOOTBETCTBHUIO



CBelleHUl, BHECEHHBIX B JTOKYMEHT (pe3ysbTaT MyHULUIIAIBHON YCIIyTH), CBEIEHUAM B
IOKYMEHTax, Ha OCHOBAaHUU KOTOPBIX BHOCUJIMCH CBECHHUS, ’

EnuHas cucreMa HAEHTUQUKAIMK W ayTeHTU(QHUKAMU B UHPPACTPYKType,
obecrneunBaroLIen HH(OPMAIMOHHO-TEXHOIOTHIECKOE B3aMMO/ICHCTBUE
WH()OPMAIHOHHBIX CHCTEM, HCIOJB3YEeMBIX Ul MPEJOCTABICHUS TOCYNapCTBEHHBIX U
MyHULUIANBHBIX YCIYyT B ONeKTpoHHOH ¢opme (manee — ECHA) — denepansHas
rocyzapcTBeHHas HH(GOpMalMOHHAs cUcTeMa, oOecreunBarolas CaHKIMOHMPOBAHHBIA
JOCTYII Y4aCTHUKOB MH(POPMAIHOHHOTO B3aMMOJIEHCTBHS B CUCTEME UACHTH(DHUKALIUKI U
ayTeHTHQUKAMA K  HHQOpMAaLWM,  COJepXKallelcss B TOCYIapCTBEHHBIX
UHGOPMALIMOHHBIX CUCTEMaX ¥ MHBIX NH()OPMALMOHHBIX CUCTEMAX;

M®I] - I'ocymapcTBeHHOE OrOKeTHOe yupexkaeHHne «MHOroQyHKIHOHAILHBINA
LIEHTP TPENOCTaBJIEHHUs] OCYIapCTBEHHBIX W MYHHUIMIANBHBIX ycloyr B PecrmyOnmke
TarapcTany;

AVIC M®I[ -  AsromaTm3wpoBaHHas  HHPOpPMAlMOHHas  CUCTEMa
MHOTO()yHKIIMOHAIBHBIX LIEHTPOB IIPEeIOCTaBIIEHUS rOCyJapCTBEHHBIX . U
MYHHUIMIATBHBIX yeiryT Pecny6nuku Tatapcras.

1.5.2. B agMUHUCTPAaTUBHOM perjJaMeHTe II0J 3asBJIE€HUEM O IIPENOCTaBIECHUM
MYHHUIMIIATBHON yCIIyru (fajee - 3asBIeHHE) TOHMMAETCs 3allpoC O MPENOCTaBIeHUN
MYHULUIIAIBHON yCIIyrW, TOJAHHBIM B COOTBETCTBUM C IIyHKTOM 3 cTaTbu 2
®enepansHoro 3akoHa ot 27 wmonst 2010 roma Ne 210-03 «O6 opraHuzanuu
IpeIOCTABIIEHHST TOCYIaPCTBEHHBIX U MyHULHIIAIBHBIX YCIyr» (nanee — DenepanbHbIi
3aKkoH Ne 210-D3).

2. CTaHaapT npeaocTaBJAeHUs MyHHIHIIAJbHON yCIyru
2.1. HauMeHOBaHWE MyHUIUMIIATIBHOU YCIyTH

Brimaua cripaBKu (BBIITUCKN).

2.2. HaumeHOBaHNE UCIIOIHUTEIEHO-PACIOPSIUTEIBHOIO Opraia MECTHOI'O
caMOYyIpaBJeHUsl, HETIOCPECTBEHHO MIPEJOCTABIIAIOLIETO My HULIMIIAIBLHYIO YCIYTy —
VcromHUTENbHEIN KOMUTET JlypTMyHUUHCKOTO CETBCKOI0 IIOCEeHUsI 3aUHCKOTO
MyHuunansHoro PecryOnuku Tatapcran
2.3. Onucanue pe3yyibTaTa NPeJoCTaBIECHU MyHULUIIAIBEHON YCIyTH

2.3.1. Pe3yapTaToM IpeOCTaBIE€HUS MyHULIUIIANBHON YCIYTH SABJISIETCS:

1) cmpaBka (BbInucka) (mpunoxkeHre No 1 K HACcTOSALIEMY aIMUHHUCTPATHBHOMY
periamMeHTy);

2) pelienre 06 0TKa3e B IPEAOCTABIEHIY MyHUIIUIIAIBHOM yCiIyru (IIpHiIoKeHue
Ne 2 x HacTOSIIIEMY aIMUHUCTPATUBHOMY PErIaMeHTY);

3) pemienwe 00 OTKaze B IIpUeMe JOKyMEHTOB, HEOOXONUMBIX I
MpEeNOCTaBIeHNs] MYHULIMNANbHOW Yyciyru (mpuioxkenue Ne 3 K HacTosIeMy
aJIMUHUCTPATUBHOMY PETJIaMeHTY).

2.3.2. Pe3ynpTaT mnpenoOCTaBICHUS MYHULUIAIBHOM YCIYTd HaIpaBIIeTCs
3asBUTENNI0 B (QopMe DJIEKTPOHHOIO JOKYMEHTa, MOAMNHCAHHOIO  yCHIIEHHOH



KBaIM(QUIMPOBAHHOMN 3JIEKTPOHHON MOANKUCHIO YIIOJHOMOYEHHOT O TOJDKHOCTHOTO JIMIA
Oprana (160 Oprauna), B coorBeTcTBHM ¢ DenepanbHbiM 3aKk0HOM OT 6 amperst 2011
roma Ne 63-®3 «O6 seKkTpoHHOM noanucwy» (nanee — OenepanbHbli 3aK0H No 63-03) B
JMYHBIN KabuHeT EquHoro nmoprtana. B ciydae HampaBiIeHHs 3asBJICHHUS MOCPEACTBOM
Pecny6IMKaHCKOrO TIOpTajia pe3ylbTaT IPEJOCTABICHMS MYyHUIHUIIANLHON YCIyTH
HaIpaBJIseTCs TaK JKe B IMYHBII KabuHeT PecryOnukaHckoro nopraia. '

2.3.3. ITo BEIOOpY 3asIBUTENS Pe3yJIbTAT IIPEIOCTaBIEHHS MyHUIUIIATBHON YCIyTH
Beiaercss B Oprane wiu B ML B Qopme sK3eMIUIsipa dJIEKTPOHHOIO JOKYMEHTa,
pacrieyataHHOro Ha OyMa)KHOM HOCHUTENE, 3aBEPEHHOIO IIeYaTbl0 U IOAIHMCHIO
COOTBETCTBEHHO yIOJHOMOYEHHOTO JOJDKHOCTHOTO Juia Oprana uinu padoranka MOLI,

2.3.4. 3asBUTENb BIIPaBe IOIYYUTh PE3yJIbTaT MPeAOCTaBIECH s MyHHIMIIATbHOM
yciyrd B (pOpMe 3JIEKTPOHHOIO JOKYMEHTa B TEYEHHE CpOKa [IEHUCTBHS pe3ylbTara
IIPEOCTABICHUS MyHULUIIAILHOM yCITyTH.

2.4. CpoK NpeoCTaBIeH!IsI MyHHIIUIIANEHOR yCIIyTH, B TOM YHCIIE C Y4EeTOM
HEoOXOUMOCTH OOpaIlleH!s] B OpraHu3alyy, y4acTBYIOIIUE B PEIOCTABICHUH
MYHHLUIANBHOM YCITyTH, CPOK IPHOCTAHOBNEHHS IPENOCTaBIEH S MyHULUIAIEHOM
YCIYTH B Cily4ae, eClI BO3MOXKHOCTh IIPUOCTAHOBIICHHUSI [IPElyCMOTPEHa
3aKOHOATeILCTBOM Poccuiickoit @enepaliyiv, CpoK BbIAAUU (HAITPABIIECHHU)
JIOKyMEHTOB, SIBJISIFOLIMXCSI PE3yIbTaTOM IPEeJOCTaBIEHUS My HULUIATBbHON yCIIyTH

2.4.1. MyHHLIUTIANIBHAS yCITyTa [IPeJOCTaBIsIeTCs B TeYEHHE TPEX pabovnx JAHEH.

2.4.2. TIpyocTaHOBJIEHUE CPOKAa MNPENOCTABIECHUsS MYHHUIMIIANIBHON YCIYTH He
IIPeyCMOTPEHO.

2.4.3. HampaBieHue JOKYMEHTa, SIBISIOLIErOCS PE3yIbTaTOM IPENOCTaBICHUS
MyHULUNANBHOW  yclIyrd B (OpME  3JIEKTPOHHOIO  JOKYMEHTa,  3asBUTEIIO
OCYLIECTBJISETCS B JeHb O(DOPMIEHHS M DPErUCTPAlld pe3yibTaTa NPefOoCTaBICHHUS
MYHHIIATIANTBHOHN YCIIYTH.

2.5. VicuepnsIBaroliuii epeyeHb JOKYMEHTOB, HEOOXOMMBIX B COOTBETCTBHH C
3aKOHOJATEIFHBIMH WJIM HHBIMH HOPMATUBHBIMU IIPABOBBIMU aKTaMH JIJIS
IpeNOCTABJIEH S MyHULUITIAIBHON YCIIyTH, & TAK)KE yCIIyT, KOTOPBIC SIBISIIOTCS
He0OXOIUMBIMY U 00s13aTENBHBIMU JJISI PEIOCTABICHNS] My HULIUITAJILHBIX YCIIYT,
TIOUIeKAIIMX TIPEACTABIEHHIO 3asiBUTENEM, CIIOCOOBI MX TIOJIyIEHMs 3asiBUTENIEM, B TOM
Yuclle B DIIEKTPOHHON (opMe, MOPALOK MX IIPEACTABICHUS

2.5.1. Inga modydeHWs MYyHULUIAIBHOW YCIYyrd 3asBHUTENb MPEACTaBIACT
CIIETYIOIINE TOKYMEHTBI:

1) HOKYMEHT, yIOCTOBEPSIOLIMH THIHOCTE (HE TpeOyeTcs B ciyyae oOpaleHus
IIOCpeACTBOM PecryGInKaHCKOro noprania);

2) IOKYMEHT, yIOCTOBEPSIFOIINI ITOJIHOMOYHS IPEACTABUTEIIS 3aBUTENIS;

3) 3asBieHHeE:

B GopMe TOKyMeHTa Ha OyMaXHOM HocuTene (IpuiioskeHue Ne 4 k HacTosmeMy
aJIMHHHACTPATHBHOMY PETJIAMEHTY);



B AJIEKTPOHHOU (hopMe (3aIOHSIETCs TOCPEICTBOM BHECEHUS COOTBETCTBYIOIIUX
CBEJICHUH B OIIEKTPOHHYIO (OpMY 3asiBIEHHUS), IOAIMCAHHOE B COOTBETCTBHU C
TpeOOBaHUAMU IyHKTa 2.5.3 aIMHHUCTPATUBHOTO periiaMeHTta, Npd oOpalleHun
nocpesicTBoM PecryOiukaHCKOTo mopTana;

4) B crmyuae, eci JUISl MPelOCTABIeHUS MYHHITHIIAILHOH YCIYIH HeoOXomuma
00paboTKa MEepPCOHAIBHBIX NAHHBIX JIMIA, HE SIBISIOIIETOCS 3asBHUTENIEM, U €CIH B
COOTBETCTBMU C (hefiepaibHBIM 3aKOHOM 00paboTKa TaKuX MEePCOHATBHBIX MAHHBIX
MOXET OCYILECTBIIATHCS C COIIACUS YKa3aHHOTO JIUIIA, TP OOpAIeHHH 3a TOTyuYeHHEM
MYHHMLUIAIBHON yCIYyrM 3asBHUTENb JIONOJHUTENBHO IPEACTABISET JOKYMEHTHI,
MOATBEPXKAAIOIINE IIOJlyYeHHE COIVIacHs YKa3aHHOTO JIHMI@ WIH €ro 3aKOHHOIO
IpeNCTaBUTENS] Ha 00PabOTKy MEPCOHANBHBIX JaHHBIX YKa3aHHOTO JHIa. JJOKyMEHTEI,
IOATBEPKAAIOIIUE TIOJIyUEHUE COIVIACHS, MOTYT OBITH IpeACTaBlIeHbl B TOM YHCIE B
(bopme 37eKTPOHHOTO IOKYMEHTA;

5) B ciydae, ecnu OOS3aHHOCTH XpaHEHHUS JOMOBOM KHMrd m0 31.12.2017
BO3JIarajack Ha COOCTBEHHUKOB JKUIIBIX IIOMEIIEHUH, 3asiBUTEJEM IPeICTaBIIseTCs
JIOMOBasI KHUTA;

6) npaBOyCTaHaBIUBAIOILKE JOKYMEHTHI Ha WHIUBUIYaIbHbIN KUI0HM 1oM (ecnu
IpPaBO COOCTBEHHOCTH HE 3aperucTpupoBaHO B EAMHOM rocynapCTBEHHOM peecTpe
HEABM)KUMOCTH) — JUISI BBITTUCKHU U3 TTOXO03STMCTBEHHOM KHUTH.

2.5.2. 3asgBneHue W INpUaraeMble JOKYMEHTBl MOTYT OBITh ITpPeICTaBIIEHBI
(HampaBJIeHBI) 3asIBUTEIEM OHUM U3 CIIEAYIOIIUX CIIOCOOOB:

1) yepez M®L] Ha OymMaXHBIX HOCUTENSX U B BUAE IJEKTPOHHBIX ITOKYMEHTOB,
COOTBETCTBYIOIIUX TPeOOBaHUSIM IyHKTa 2.5.3 aIMUHUCTPATUBHOTO PErIaMEHTA;

2) mocpenctBoM PecryOmnukaHckoro noprana B 3JIeKTPOHHOU GopMe;

3) B Opras JU4HO WM OCPEACTBOM IIOYTOBOM CBSI3U HA OyMaXKHOM HOCHTEIIE.

3asBleHHe W IpujlaraeMble JOKYMEHTbI, IpU HaIpaBIE€HHH [OCPENCTBOM
IIOYTOBOM CBSI3U, 3aBEPSIFOTCSA B YCTAHOBJIICHHOM TOPSIIKE.

2.5.3. 3asBieHUe NpU HANpaBIEHUH MOCPEICTBOM PecmyOnukaHCKOTO MmopTaia
HOJITMCBIBACTCS IIPOCTOM DJIEKTPOHHOU MOATMCHIO 3asIBUTESL.

JIJ1s1 IOy 4eHus MPOCTOM 3JIEKTPOHHON MOJIIUCH 3asiBUTEII0 HEOOXOIUMO MPOUTH
npouenypy perucrpannu (ayreHtuduxanun) B ECHA, a Taxke MoATBEpAUTh YIETHYIO
3aIKCh.

ONEeKTPOHHBIE HOKYMEHTBI (3JIEKTpOHHBbIE 00pa3bl OKYMEHTOB), YKa3aHHBIE B
NOANyHKTax 2, 4-6 myHkTa 2.5.1 aAMHHHCTPAaTUBHOI'O pErjaMeHTa, 3aBepsOTCs
YCUJIEHHOM KBanM(pULIUPOBAHHON MOANMUCHIO JIUI, YIOJHOMOYEHHBIX Ha CO3JaHHE U
MOJMMCAaHUE TAaKUX JOKYMEHTOB, B TOM YHCIIe HOTApUyCaMHu. .

ONEeKTpOHHBIE NOKYMEHTEHI (2JIEKTPOHHBIE 00pa3bl NTOKYMEHTOB), IIpHIaraeMele K
3asBJIEHHUIO, B TOM YHUCJIE IOBEPEHHOCTH, HAIIPABIISIOTCS B BUAE (QaitiioB B popmaTax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Goee SO MOaiT.

KauecTBo mpenocTtaBisieMbIX 2J€KTPOHHBIX TOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO II03BOJISITH B IIOJIHOM OOBEME MPOYUTATh TEKCT JTOKYMEHTa U
pacrno3HaTh peKBU3UTHI JOKYMEHTA.

2.5.4. 3anperaercs TpeOOBATh OT 3asSBUTENS:
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1) mpencraBneHus: JOKyMEHTOB U WH(OPMAIIUU WU OCYIIECTBICHUS NEHCTBUH,
IIPEJCTAaBIEHNE WU OCYIUECTBIEHHE KOTOPBIX HE IPEAYyCMOTPEHO HOPMATHUBHBIMHU
IPAaBOBBIMU aKTaMU, PETyJIUPYIOIIUMH OTHOIIEHUS, BO3HUKAIOIIME B CBSI3H C
IIPEIOCTaBICHUEM MYHULIUIIAIBHON YCIIyTH;

2) ocylecTBJIeHHUs] AeMCTBHH, B TOM UYHCJIE COTIACOBAHMM, HEOOXOIHUMEIX IS
IIOJIyYE€HUST MYHULANAIBHON YCIyI'M M CBSI3aHHBIX C oOpaleHrueM B HHBIE
rOCYyIapCTBEHHBIE OpraHbl, OpraHbl MECTHOI'O CaMOYIpAaBIIEHUS, OpraHu3allud, 3a
UCKIIFOYEHUEM IIOIY4YEHUs] YCIYyr M IIOJy4eHHUS JOKYMEHTOB U HWH(OpMAIUH,
IIPEIOCTABIISIEMBIX B PE3YyJIbTATE NPEJOCTABICHUS TAKUX YCIIYT, BKIFOUYEHHBIX B IIEPEYHH,
yKka3aHHble B yacTu 1 crarbu 9 ®enepanpHoro 3akoHa Ne 210-D3 (HeoOXOAUMBIX U
00s3aTeNbHBIX YCIIYT);

3) mnpencraBieHHs OOKYMEHTOB U HH(MOpPMAIWK, OTCYTCTBHE U  (WIIK)
HEJIOCTOBEPHOCTL KOTOPBIX HE YKa3bIBAIMCh IPU IIEPBOHAYAIBHOM OTKaze B MpUEMe
JOKYMEHTOB, HEOOXOJUMBIX AJsi IPEJOCTaBICHHs] MYyHHUIMNAIBHOH yCIyrd, nubo B
IIPEOCTABICHUH MYHULIMIIAIBHOMN YCIIYTH, 32 UCKIIFOUEHUEM CIICAYIOIIHX CIyJaes:

a) Hu3MeHeHue TpeOOBaHWN HOPMATUBHBIX TIPABOBBIX aKTOB, KaCalOLUXCS
IIPEAO0CTaBICHUS] MyHULIUIAIBHOM yCIyTHd, IIOCE TepBOHAYAIEHOM ITOaYH 3asBIEHHS O
IIPEOCTaBIEHUN MYHULIUITAIBHON yCIIyTH;

0) Hanuuue OMUOOK B 3asBICHUH O MPEIOCTABICHUH MYHHUIIUITIAIBHON YCIyrd U
JOKYMEHTaX, IIOJAaHHBIX 3asfBHUTENEM IIOCIE II€PBOHAYAJIBHOIO OTKa3a B IpHEME
JNOKYMEHTOB, HEOOXOAUMBIX IJisl MPENOCTABICHUS MYHHUIUIAIBHONU YCIyrd, aub0 B
IIPEJOCTaBICHUN MyHULIUNIAIBHOMN YCIyTH U He BKIIIOUEHHBIX B MPEJCTaBICHHBIN paHee
KOMIUIEKT IOKYMEHTOB;

B) UCTEUEHHUE CpPOKa AECHCTBUS AJOKYMEHTOB WM WU3MEHEHUEe WH()OPMAIHK [TOCIIe
NEpPBOHAYAJIILHOIO OTKa3a B IpHeMe NOKYMEHTOB, HEOOXOAUMBIX IS TPEIOCTaBIEHHUS
MYHULUIAIBHOH yCIIyrH, TU00 B IPeOCTaBICHUN MYyHULIUITAILHOM YCIIyTH; )

I) BBUIBIEHHE JOKyMEHTAJIbHO MOATBEPXKIEHHOro Qakrta (MPHU3HAKOB)
OLIMOOYHOTO WJIM TPOTHUBOIPABHOIO JAEWCTBUS (Oe3meHCTBUS) MOKHOCTHOIO JIHMIA
Oprana, padotHuka MOIL], npu nepBoHaYalbHOM OTKa3e B IpHEME JOKYMEHTOB,
HEOOXOAUMBIX sl IPEIOCTaBIEeHNsT MyHULUIIAIBHON YCIyTH, JTHOO B MPEIOCTABIEHNN
MYHHULANAJIBHON YCIyT'H, O 4eéM B MHUCbMEHHOM BHJE 32 MOAMKMCHIO PYKOBOIHUTENS
Oprana npu nepBOHa4YaJbHOM OTKa3e B IpUeMe JOKYMEHTOB, HEOOXOIUMBIX MJIs
NPENOCTABICHUS] MYHULMIAIBHOM YCIYrd, YBEHOMIISIETCS 3asBHTENb, a TaKXKe
IIPUHOCSITCSI U3BBMHEHUS 3a IOCTaBJIEHHbIE HEY10OCTBA;

4) mpenocraBieHMs Ha OyMaKHOM HOCHUTeNle ITOKYMEHTOB W HH(pOpMAaLUH,
BIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIU 3aBEPEHBI B COOTBETCTBUM C MYHKTOM 7.2
yactu 1 crateu 16 @enepanpHoro 3akoHa Ne 210-D3, 3a UCKIIOYEHUEM CITydaeB, €CU
HaHECeHHe OTMETOK Ha TaKHhe JOKYMEHTHI JIUOO UX U3BITHE SBISIETCS HEOOXOIUMBIM
YCIIOBHEM IIPEAOCTABIEHHU T'OCYAAPCTBEHHON WM MYHHUUINAIBHON YCIYTH, ¥ HHBIX
Clly4aeB, YCTAaHOBIEHHBIX (hefiepaqbHbIMU 3aKOHAMH.

2.6. McuepnrsIBarolnuii epevyeHs TOKYMEHTOB, HEOOXOJUMEIX B COOTBETCTBHH C
HOPMATUBHBIMY [IPABOBBIMU aKTaMU JIIS PeI0CTABIEHNS MyHULIUIATLHON YCIyTH,
KOTOPBIE HAXOJATCS B PACIIOPSDKEHUU MOCYIApPCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O
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CaMOYIIPaBJIEHHs U TI0JBEIOMCTBEHHBIX FOCY JapCTBEHHBIM OpraHaM UJIM OpraHam
MECTHOIO CaMOYITPaBJIEHHUs] OPTaHU3alMid U KOTOpbIE 3asiBUTENb BIIPpaBe MPEICTABUTE, a
TaKXKe CII0COOBI MX IOJIy4EeHHs 3asiBUTEISIMU, B TOM YHCIIE B JJIEKTPOHHOM (popMe,”
NOPAIOK MX NPENCTaBIEHUs; FOCY JAPCTBEHHBIN OpraH, OpraH MECTHOI'O
CaMOyIpaBIIeHHUs IUOO OpraHu3alvs, B PACTIOPSHKEHNH KOTOPLIX HAXOATCS TaHHbIE
JOKYMEHTBI

2.6.1. Ilomy4JaroTcs B paMKax MEKBEJOMCTBEHHOT'O B3aUMOIEACTBHUSA

1) Bemmcka u3 EQMHOrO rocynapcTBEHHOrO peecTpa HEABUKUMOCTH —
DenepanbHast Ci1y)kba rocy 1apCTBEHHOM pPerucTpaluy, Kagactpa u kaprorpaduu;

2) cBenenus O JEHCTByIOLIEM MacmopTe rpaxaannta Poccutickoit Meneparyy —
MBI Poccun;

3) cBemeHus O HOTapuanbHOW JHoBepeHHOCTH — (DejepanbHas HOTAapHATbHAS
najara.

2.6.2. 3asBuUTeNnp BIpaBe NPENOCTABUTH JJOKYMEHTHI (CBEIEHHS), yKa3aHHBIE B
noanyHkre 1 myHkra 2.6.1 aqMHHMCTPAaTHBHOTO periaMeHTa, B ()OpPMe SJIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBLIX YCHJIEHHOM KBalU(DUIMPOBAHHONW  IOANMCHIO  JIMIIL,
YIIOJTHOMOYEHHBIX Ha CO3JaHME M MOANMCAaHME TaKWX JOKYMEHTOB, IpH I0ozade
3asIBJICHUS.

2.6.3. Henpexncrasnenue (HECBOEBPEMEHHOE IPEACTABIECHHE) YKA3aHHBIMU B
nyHKTe 2.6.1 aZMMHUCTPaTHBHOIO periaMeHTa OpraHaMu TrOCYJapCTBEHHOM BIIACTH,
OpraHaMH MEeCTHOrO0 CaMOYIIPaBJIEHHMS, OpraHM3alUsIMH JOKYMEHTOB M CBEIEHUIl He
MOJXKET SIBIISITHCSI OCHOBAHUEM JIJIsl OTKa3a B IIPEJOCTABICHUH MyHULIUITATBHOMN YCIYTH.

2.6.4. JlomxHocTHOE NHMLO M (MNH) pabOTHHK, yKa3aHHBIX B IyHKTe 2.6.1
aIMUHUCTPATUBHOIO perjiaMeHTa OpraHOB M OpraHW3alMii, HEe MPEeACTaBHUBIINE
(HECBOEBPEMEHHO MPEJCTABHBIINE) 3alPOLICHHBIE M HAXOMSIINECS B PACIOPSIKEHHN
JAOKYMEHT WIIH CBEIEHHMsI, MOJIEKAT aJMUHUCTPATUBHOM, NUCLIUTUIHHAPHOM MIIM MHOM
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOAATENBCTBOM Poccuiickoii Denepariuy.

2.6.5. 3ampemaercs TpeOOBaTh OT 3asBUTENS JOKYMEHTHI CBEIECHHUS, B TOM YHCIIE
NOATBEPXKAIOIIHE BHECEHHE 3asABUTENIEM ILIATHI 3a NPEIOCTABIEHHE MYHULMIIAIEHOM
YCIIYTH, HAXOJISIIHMECS B PACIIOPSIKEHUH MOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOyNpaBleHUSI W TIOABEJOMCTBEHHBIX T'OCYJapPCTBEHHBIM OpraHaMm MWJIM OpraHaMm
MECTHOI'O CaMOYIIPABIICHHs OpraHU3aIUH.

Hemnpencrasnenue 3asBUTeNeM NOKYMEHTOB, COLEP)KAILMX CBEJEHHMS, KOTOPHIE
HaXOOATCSL B PAcCHOPSHKEHHH TOCYJapCTBEHHBIX OpraHOB, OpPraHOB MECTHOIO
CaMOYNpPAaBJICHUSI U TIOJIBEJIOMCTBEHHBIX TIOCYJapCTBEHHBIM OpraHaM WM OpraHaM
MECTHOTO CaMOYyIIpaBJE€HUs OpraHu3alui, He SBISETCS OCHOBAHHEM I OTKaza
3asIBUTENIO B NPEOCTABIEHUN MyHUUTIATBHONW YCITyTH.

2.7]. MicuepriplBaromiuii mepedeHb OCHOBaHHUM [UIsl OTKA3a B PHEME JOKYMEHTOB,
HEOOXOUMBIX JUISl IPEJOCTABICHU My HULIUIIAIbHON YCIyr 1

2.7.1. OCcHOBaHMSIMM [IJIS OTKa3a B IIpHEME JIOKYMEHTOB, HEOOXOMUMEIX JUIS
NIPEeNOCTaBJICHUSI MyHULUIIAJIbHON YCIIYTH, SBISIOTCS:
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1) nmpencraBieHHbIE 3asABUTENEM JOKYMEHTBI COAEpXKAaT IMOAYUCTKU U
HCIIpaBJIEHUSI TEKCTa, HE 3aBePEHHbIE B MOPSAKE, YCTAHOBIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepanny;

2) MOKYMEHTBHI coJiep)KaT ITOBPEXJIEHHUs, HaJIM4YMhe KOTOPBIX HE IIO3BOJIIET B
TIOJIHOM 00LeMe HUCIIOIB30BaTh HHMOPMAIIHIO U CBEIEHUS, COJIep KaILIecs B JOKYMEHTaX
IUTS TIPEIOCTABICHNs] MyHULIUITAJIbHON YCITYTH; )

3) mpencraBiieHHbIE JOKYMEHTBHI WM CBENEHUs YTpaTWIA CHIy HAa MOMEHT
obOpaleHust 3a MyHUITUTNIATIBHON yCIyrod (IOKYMEHT, yIOCTOBEPSIOMINY MOJTHOMOYHS
IIpeCTaBUTENs 3asiBUTEIS, B Cily4dae oOpalleHus 3a IPeAoCTaBlIeHueM MyHULUIAIbHON
YCIIyTH YKa3aHHBIM JIULIOM);

4) momava 3asBJICHUS O MPEIOCTaBICHUN MYHULUNIAIbHON YCIYTH U IOKYMEHTOB,
HEOOXOIUMBIX JJISI TPEAOCTABICHNS MYHULUMIIAIBHON yCIIyTH, B 3JIEKTPOHHOH (opme ¢
HapyIlleHHeM YCTaHOBIIEHHBIX TpeOOBaHUH;

5) HEeKOppeKTHOe 3aroiHeHHe 00s3aTeNIbHBIX MoJiel B ¢opMe 3asBIIEHHUS, B TOM
yuciie B HMHTEpakTUBHOW (¢opme 3asBieHUs] Ha PecmyOigumkaHcKkoM —mopTaie
(HemocToBepHOE, HETIOHOE, MO0 HeNPaBUIHLHOE 3aIl0JIHEHNE);

6) TpeJICTaBJICHHE HETMOJHOTO KOMIUJIEKTa JOKYMEHTOB, HEOOXOMWMEBIX [IJIs
IIPEAOCTABICHNS MYHULIUITAIBHON YCIIyTH;

7) 3asBIeHUE O MPENOCTABICHHM YCIYyTd NOJAHO B OpraH rocyldapCTBEHHOMN
BJIACTH, OPraH MECTHOI'O CaMOYIIPaBJIEHUS MM OPTaHU3aLUI0, B IIOJHOMOYHS KOTOPBIX
He BXOJIUT MPEJOCTABICHUE MYHHUIMIIAJIBLHON YCIIyTH;

8) HecoO o IeHre YCTaHOBJIEHHBIX cTaThell 11 DenepanbHOTO 3aK0Ha OT 6 anpers
2011 roma No 63-O®3 «0OO0 »dNEKTPOHHOM NOANMCH» YCJIOBUN INpU3HAHUS
JEHCTBUTENIBHOCTH YCHJICHHON KBATU(PUIIMPOBAHHOM 3JIEKTPOHHOM MOIITUCH.

2.7.2. TlepeueHb OCHOBAHUH JIsI OTKa3a B IpHeMe TOKyMEHTOB, HEOOXOIUMBIX IS
MOJIy4eHUS] MyHULIUTIAIbHOM YCIIyTH, SIBJISIETCS NCUEPIIBIBAIOLIUM.

2.7.3. Pentenue 06 oTKa3e B mpueMe 3asiBJICHUS U TOKYMEHTOB, HEOOXOUMBIX IS
IIPeIOCTABICHNUS] MYHHITUTIATBHON YCIIYTH, MOXKET OBITh IPHUHSITO KaK BO BpeMsl preMa
3asBUTENS, TaK U IIOCJE TOJYyUYEeHHUs] OTBETCTBEHHBIM JOJDKHOCTHBIM JuioM Oprana
HEOOXOIUMBIX JJISl IPEJOCTABICHUSI MyHULIUIIAJIBHON YyCIIyTH JOKYMEHTOB (CBEIEHUH) ¢
UCITI0JIb30BaHUEM MEXBEIOMCTBEHHOI0 MH(POPMaLIMOHHOTO B3aUMOIEHCTBUS, B CPOK, HE
TIPEBBILAOLIIHN 9 pabounx [HEN CO AHS PErUCTPALUU 3asBIICHUS.

2.7.4. 3ampenaeTcsi OTKa3blBaTh B IIPUEME 3asIBJIICHUs WU HHBIX NOKyMEHTOB,
HEOOXOIUMBIX IJIsl MPEAOCTABICHUS MY HULMITAIIBHOMN YCIIYTH, B CIIy4ae €CJIU 3asiBJICHUE
U IOKYMEHTBI, HEOOXOAUMBIE [JIs1 MPENOCTaBIEHUS MyHULIUIIAIBHOM yCIIyTH, ITOJAaHbI B
COOTBETCTBUHU C MH(OpMaIel 0 CpOKaxX U MOPsIIKE MPEeNOCTABICHUS MyHULIAIIAIbHON
yCIIyTH, OMyorMKoBaHHOW Ha EnrHoM noprane, PecnyOnukanckoM nopraie.

2.8. McuepnpIBarollliil IepeYeHb OCHOBAaHUM [JIsl [IPUOCTAHOBIICHUS MU OTKa3a B
MPEeOCTABIEHUHA MYHULIUIATBHON YCITyTH

2.8.1. OcHoOBaHHSI JUIsI TMPHOCTAHOBJICHHs MPEIOCTABIEHUs MYHULUIIATBHON
YCIIYTH OTCYTCTBYIOT.
2.8.2. OcHoBaHus 1S OTKa3a B IPEAOCTABIEHUU MYHUIUIIATBHON YCIIYTH:
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1) B mpejCTaBIEHHBIX 3asBICHUM U (WIM) HOKYMEHTAaX CONEPXKMTCS HEIONHAs U
(wam) HemOoCcTOBEepHAst MH(OpMaLus;

2) moCTyIJeHHe OTBeTa OpraHa IOCYJapCTBEHHOHM BJIACTH, OpraHa MECTHOIO
caMOyIpaBlieHus] JIUOO ITOJBEOMCTBEHHOW OpraHy TIOCYNApCTBEHHOM BIACTH HIIU
Oprany MECTHOTO CAMOYTIPaBICHUS OpraHM3allid Ha MEXBEJIOMCTBEHHLIM 3aIpoc,
CBHJIETENILCTBYIOIIETO 00 OTCYTCTBUH JOKYMEHTa U (MIIK) HH(QOPMaLHU, HE0OXO0IUMBIX
IUISL TIPEJOCTaBIEHUs] MYHUIUITATbHON YCIyTH, €CIIM COOTBETCTBYIOLIUM JOKYMEHT HE
OBLI IIpe/ICTaBIIECH 3asBUTENIEM I10 COOCTBEHHON MHULMATHUBE;

3) OTCyTCTBHME CBEIEHHUH O PErucTpaluy Tpa)KIaHWHA IO MECTY JKUTENIbCTBA
(nMpeGbIBaHUs) B PACIIOPSIKEHUN OPTaHOB MECTHOT'O CaMOYyTIPaBIICHMU. ’

2.8.3. TlepeyeHb OCHOBaHUW MJisi OTKa3a B IPENOCTABIECHUH MYyHULUINAIBLHON
YCIIYTH SIBJISIETCSI UCUEPITBIBAOLLIM.

2.8.4. 3ampelaeTcsi OTKa3bIBaTh B IPENOCTABICHUN MYHULUNATIBHON YCIYI'H B
Cllyyae, €CIH 3asBI€HHE O TMPEJOCTaBIeHUM MYHULUIAIBHOW yCIyrd IOJaHO B
COOTBETCTBHMHU C HHpOpMAIHel 0 CpoKax M IMOpsIKe NpeAoCTaBIeHUsI MyHULUIATbHOM
yCIIyTH, omyonuKoBaHHOW Ha EnuHoM nopraine, PecyOnukaHcKkoM mopraie.

2.9. ITopsimok, pa3Mep U OCHOBaHUS B3UMaHUs FOCYJapCTBEHHOM MOLIIMHBI UM HHOM
IUTaThI, B3UMAEMOM 3a MIPeIOCTaBIEHUE MyHULUIIAIBHON YCIyTH

MYHI/IHI/IHEU'IBHEU{ yciyra npeaoCTaBJIsICTCS Ha 663B03M63ILHOI\/JI OCHOBCE.

2.10. IlepeyeHb ycayr, KOTOPBIE SIBISIIOTCS. HEOOXOAUMBIMU U 00s3aTENbHBIMU IS
NPEeIOCTaBICHNS MyHULIMIIAIBHOMN yCIIyTH, B TOM YHCJIE CBEAECHUS O JOKYMEHTE
(moKyMeHTaXx ), BbIJTaBaeMOM (BBIAABAEMBIX) OPIraHU3aALUAMHE, YIACTBYIOLIMMH B

NIPEAOCTABIEHUN MyHULIUITAIBHBIX YCIIYT

[TpenocraBiieHne HEOOXOIUMBIX M 00513aTeIbHBIX YCIIYT He TpeOyeTcs.

2.11. Ilopsimox, pa3Mep U OCHOBaHUS B3UMaHMs IUTATHL 32 IIPENOCTaBIEHHE YCIIYT,
KOTOPBIE SBJISIFOTCSI HEOOXOUMBIMU U 00sI3aTEIbHBIMH JUIs IPEOCTABIIEHUS
MYHHUIIMIIATBHOM yCITyTH, BKJIOYasi MH(OPMALUIO O METOJMKE pacyeTa pasMepa TaKou
IJ1aThI

I[pemocraBienne HEOOXOIUMBIX M 00513aTEIbHBIX YCIIYT He TpeOyeTcs.

2.12. MakcuMabHBIM CPOK OXKUJIAHUS B OUeped NIPU IoJaye 3amnpoca o
NpeNOCTaBIEHUH MyHHUIIUIIAIBHON YCIIYTH, YCIIyTH, IPEAOCTABIIsIEMON OpraHu3alyen,
y4acTBYIOIEH B MPEJOCTABICHUY MyHULUIIAIBHON YCIYTH, U TIPH MOJIyYeHUN
pe3yJibTara MpeJoCTaBIEHUsl TAKUX YCIIyT

2.12.1. Bpems oxuIaHUs NIPU IToAaYe 3asBJICHUS Ha I10JIyYeHUe MYHUIUIIAIBHON
yCIIyTH - He bonee 15 MunyT.
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2.12.2. Tlpu moyydyeHUM pe3ysbTaTa NPeJOCTaBIeHUs MyHHUIMIIAIbHOM yCIYr'H
MaKCHMAJILHBIM CPOK OXKUIAHUS B OUE€pPEeNX He NOJDKEH NMPEBLIATE 15 MUHYT.

2.13. Cpok ¥ MOpSIIOK pEerUCTpalliy 3aIpoca 3asBUTENIS O IPEJOCTaBIeHUH
MyHHUIMIIATBHOM YCITyTH U YCITYTH, IPeJOCTaBIIsIeMON OpraHu3ayel, yuacTByIoliei B
IpeNOCTaBIEHNN MyHULUIANEHOH yCIIyTH, B TOM YHUCIIE B 2JIEKTPOHHON (opme

2.13.1. Ilpu nuuHoM oOpamenuu B MOLI B 1eHb NONaYX 3asBIICHHUS 3asIBUTENIO
Beigaercs pacnucka u3 AVIC M®IL] ¢ perucTpalliOHHBEIM HOMEPOM, ITOATBEPIKIAIOLINM,
YTO 3asBJICHHUE OTIPABIICHO, U NATOM II0JAaYH 3asBJICHUS.

2.13.2. Tlpu HampaBiieHUH 3asBIEHUS IIOCPEACTBOM, PecryOirkaHckoro moprana
3asiBUTENIb B JIEHb [IOJa4YH 3asBJICHUSI TIOJTy4aeT B JUYHOM KabuHeTe PecryOnukaHcKoro
IopTaja 4 10 3JeKTPOHHOW IOYTe yBEIOMIJIEHHE, ITOATBEPIKIAIOIIEe, UYTO 3asiBJIEHUE
OTIIpPaBIIEHO, B KOTOPOM YKa3bIBalOTCS PETUCTPALMOHHBIA HOMEp M JaTa ToJauH
3asIBJICHUSI.

2.13.3. Ilpu nmuHom oOpameHud B OpraH B J€Hb IOJAYU 3asBICHUS
YIIOJTHOMOYEHHBIM JOJDKHOCTHBIM JHUIOM OpraHa 3asBHUTENIO BBINAETCS PACHUCKa M3
ABTOMATHU3UPOBAHHON HH(POPMAILMOHHOM CHUCTEMBI, NpeAHA3HAUCHHON IS OKa3aHUs
rOCYJapCTBEHHBIX M MYHHIMIAJIBHBIX YCIYT, C PErUCTPALMOHHBIM HOMEPOM, HATOH
[I0Ia4y 3asIBJICHUS U TIEPEUHEM IMPECTaBIEHHBIX TOKYMEHTOB.

2.14. TpeboBaHUs K TOMEIEHUSIM, B KOTOPBIX NPENOCTABIAETCS MYHHALIUITATbHAS
yCIyTa, K 3aJly OKUIaHUs, MecTaM JUIsl 3aII0JIHEHUS 3alIPOCOB O NPENOCTaBICHUH
MYHHULUIAIBHON YCITyTH, UH()OPMaLlMOHHBIM CTEHJIaM C 00pa3LiaMy UX 3aIlOJHEHUS U
repeyHeM JOKYMEHTOB, HEOOXOAUMBIX IS IIPENOCTABIEHUS KKI0M MyHUIMIIAIbHON
YCIYTH, pa3MeIeHnIo 1 0(OPMIIEHHUIO BU3YalbHOU, TEKCTOBOW U MYJIbTUMEIUINHON
HH()OPMAIUH O MOPSIKE MPEAOCTABICHUS TAKOU YCIIyTH, B TOM YHCIIE K 00ECIIEUEH IO
IOCTYITHOCTH JJIS1 HHBAJIHU/IOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUU C (heIEpabHBIM
3aKOHOZATENILCTBOM M 3aKOHOIAaTehCTBOM PecyOmuku TaTtapcTaH 0 COlMalbHOM
3al[UTe UHBAJIUOB

2.14.1. TlpenocTaBineHue MyHULUIAILHON YCIYyTHd OCYIIECTBISAETCS B 3MaHUIX U
TIOMEIIECHUSX, 000pyAOBaHHBIX POTHUBOIIOXKAPHOU CHCTEMOU u CHCTEMOM
MOXAPOTYLLIEHUS.

Mecra npuema 3asBuUTeNedl 000pyAyrOTCS HEOOXOAUMOH MeOenbro s
o opMIIeHHS TOKYMEHTOB, HH(POPMALMOHHLIMH CTEHIAMH.

2.14.2. B CcOOTBETCTBUM C 3aKoHoHaTelbCTBOM Poccuiickoii ®enepauuu o
COLIMANIHON 3allliTe HHBAJUIOB B IENIX OECHpemnsTCTBEHHOTO AOCTyna K MeCTy
IpeIOCTaBICHNS MYHULUIIANBHON yCIyrd 00eCieYnBaeTCs:

1) oGecneunBaeTcss OecHpemnsiTCTBEHHBIM JOCTYIl HHBAJIMAOB K MECTY
MIPEIOCTABIEHUS] MYHHIUITAIBHON yciIyru (yAOOHBIM BXOJ-BBIXOJ B IOMEIIEHHUS H
nepeMeleHue B UX mpejenax);
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2) BuU3yallbHas, TEKCTOBas M MyJbTHMeIUiHas HHPOpMaLUs O IOpsIKe
NpeNOCTaBIEHNs] MyHULIMIATBHON YCIyTH pa3MelaeTcss B yNOOHBIX IS 3aABUTENCH
MeCTax, B TOM YHCJIe C YYETOM OrPAaHMYEHHBIX BO3MOXKHOCTEN MHBAJIMIOB;

3) COIpPOBOXKACHNWE MHBAIMJOB, MMEIOLIUX CTOMKHE pPaccTpOUCTBA dyHKIEH
3pEHHUS U CaMOCTOSATENIBHOTO IIEPEABIKEHMS, U OKa3aHUe UM ITOMOILIY;

4) BO3MOXXHOCTH CaMOCTOSITEJIbHOTO IIE€PEIBUIKEHUSI TI0 TEPPUTOPUH, Ha
KOTOpOM pACIOJOXKEHbI OOBEKTH COLMANBbHOM, HMH)XEHEPHOW M TPaHCIIOPTHON
uH(PaCTPYKTyp, BXOJa B TaKue OOBEKTHI U BBIXOJA M3 HHUX, ITOCAIKH B TPAHCIIOPTHOE
CpPEJICTBO M BBICAJIKHU U3 HETr0, B TOM YHCJIE€ C MCIIOJIb30BAaHHUECM KPECiIa-KOJACKHY;

5) mammexaiee pa3MelleHHe O0OpyNOBaHHMA M HOCHTeNed HH(pOpMAalH,
HEeOOXOMUMBIX U oOecredeHus: OeCIpensITCTBEHHOIO JOCTYIIa HHBAJIMIOB K yCIIyram ¢
y4eTOM OTPaHUYEHUN UX KU3HEEATETbHOCTH,

6) myGnupoBaHHe HEOOXOAMMOHN I MHBAIMIOB 3BYKOBOW M 3pUTEIBbHON
MHpOpMAalMU, a Tak)Ke HaIIucedl, 3HAKOB M HHOM TEKCTOBOM M rpaduyecKoi
MHpOPMALMU 3HAKAMH, BBIIIOJIHEHHBIMH pellbe()HO-ToUueuHbIM mpupTOM bpaiins,

7) mOIyCK CypIOIepeBOUUKa U TU(IOCYPAONIEPEBOIUNKA,

8) momyck coO0aKku-IIPOBOAHUKA IIPYA HAJIMYUK JOKYMEHTA, IIOATBEP)KIAI0IEr0
ee creuuangbHOe OOydYeHWE U BbIIaBaeMOro o (GopMe W B IOPAAKE, KOTOpBIE
YCTAaHOBJIEHB! NpUKazoM MUHHCTEPCTBA TPy[a M COLMATIBHOM 3aliuThl Poccuiickon
@epepauun ot 22.06.2015 Ne 386 «OO0 yrBepxkaeHun (OpPMBI JOKYMEHTa,
MIOATBEPIKAAIOIIETO CIIEUaIbHOe O0ydeHHEe COOAKM-NIPOBOLAHUKA, W TIOpsaKa ero
BBIIAUNY.

2.14.3. TpeboBanuss B 4YacTU OOeCHeueHUs JOCTYIHOCTH Uil HWHBaJIHIOB
00BEKTOB, B KOTOPBIX OCYILIECTBISETCS MPENOCTaBIEHUE MYHULUIIANBHON YCIyTHd, U
CPEICTB, HCIIOJIB3yeMbIX IpU MPENOCTABIECHUM MYHULUIIATBHOM YCIYrd, KOTOpBIE
yKasaHel B MOAMyHKTaXx 1 — 4 myHkra 2.14.2. aiMUHHCTPAaTUBHOTO pETrJaMeHTa,
IPUMEHSIOTCS] K 00bEKTaM U CPEeCTBAM, BBEJAEHHBIM B OKCILTyaTallMIO WK IPOLICSIITNM
MO/IEPHHU3AIINIO, PEKOHCTPYKLHMIO ITOC)IE 1 Mo 2016 rona.

2.15. TToxaszaTenu JOCTYIMTHOCTH U KauecTBa MyHHUIUIIAIILHOM YCIIYTH, B TOM YHCJIe
KOJIMYECTBO B3aUMOAECUCTBUHN 3asBUTENS C JOJDKHOCTHBIMH JIMIIAMH TIPU
MPeNOCTABICHUN MYHHUIUIIAIBHOM YCIIyTH U X MPOJOJDKUTEIbHOCTD, BO3MOXKHOCTb
nonydyeHus: “HGOPMAIMK O XOJe NPeJOCTABIEHUS My HUIIUIIAIBHOR yCIYTH, B TOM
YuCIle ¢ UCIOIB30BaHHeM HH(POPMALIMOHHO-KOMMYHUKALMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTH JINOO HEBO3MOYKHOCTH MOJyUeHUSI MyHULIUIIAIBHON YCIYTH B
MHOrO(YHKITHOHAJILHOM LIEHTPE NIPEJOCTaBIEHMs TOCY JapCTBEHHBIX U
MyHULUIANBHBIX YCITyT (B TOM 4YHCIIE B IIOJHOM 00beMe), B IFOOOM TEPPUTOPHATTBHOM
To/ipa3ie/ieHH OpraHa UCIIONHUTEIBHO PACIIOPSIUTEIHHOTO OpraHa MECTHOT'O
caMOyIIpaBJIeHH s, [10 BEIOOPY 3asBHUTENS (3KCTEPPUTOPUATBHBIA TIPUHIIHIT),
TIOCPENCTBOM 3aIipoca O TPeIOCTaBICHIN HECKONBKUX I'OCYIapCTBEHHBIX U (UIIH)
MYHHUIUIIAIBHBIX YCIIYT B MHOTO(YHKIIHOHANBHBIX LEHTPaX NPeJ0CTaBIeHUs
rOCYapCTBEHHBIX M MyHULIUIIAIBHBIX YCIIYT, IPEyCMOTPEHHOrO cTaThei 15.1
®enepanpHoro 3axoHa No210-03 (KOMITIEKCHBIN 3a1poc)
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2.15.1. Tloka3zaTeassMU IOCTYIIHOCTH TPEIOCTaBICHUS MYHULMIIAILHON YCIYTH
SIBIISIIOTCSL:

PacCIIONIOKEHHOCTD ITOMEILEHHUs], B KOTOPOM BEIETCs IIPUEM, BbIZaya TOKYMEHTOB
B 30HE JOCTYITHOCTH OOIIIECTBEHHOI'O TPAHCIIOPTa,

HaJIMYHe HeoOXOIMMOIO KOJHYECTBA CIEITHAIUCTOB, a TaKXKe IOMEIIeHUH, B
KOTOPBIX OCYIIECTBIISIETCS IIPUEM JTOKYMEHTOB OT 3asBUTEIIEH,

HaJlW4yMe MCcYepIbIBaloiedl WHQopMaluud O CcIocobax, IOpAAKe U CPOKax
IpENOCTABIEHNs] MYHHUIIMIIAIBHON yCIyrd Ha HMHGOPMAalMOHHBIX CTeHAaxX, EmuHom
nopraie, Pecry6GnukaHCKOM IOpTae, opuLHaIbHOM CaliTe MyHULIMIIAIBHOIO paioHa,

OKa3aHue IOMOIIY HHBAJIUAM B IPEOI0JICHUH 0apbepoB, MELIAIOLIUX 10Ty YEHHIO
MU YCJIYT HapaBHE C NPYTUMHU JIMLAMH.

2.15.2. Tloka3aTelsMHd Ka4decTBa IPEAOCTABICHUS MYyHULUIIAIBHOU YCIyTd
SIBIISIFOTCSL:

1) cobmoieHre CPOKOB MpHEMa U PACCMOTPEHHS TIOKYMEHTOB;

2) cobroieHre cpoKa MoJy4eHHs pe3yabTaTa MyHULUIIAILHON YCIIyTH,

3) orcyTcTBHEe OOOCHOBAaHHBIX JKajo0 Ha HapylIeHUs aJMHHUCTPATUBHOTO
perjaMeHnTa, CoBepIeHHble paboTHMKamMu Oprana;

4) KOTMYECTBO B3aUMOJICHCTBUIL 3asBUTENS C JODKHOCTHBIME JiHaMu (0e3 ydera
KOHCYJTbTAITHH ):

B3auMoOJeicTBAe 3asBUTeNsT C paborHukamu Oprana win MOL[ npu
IPENOCTABIEHUH  MYHHUIMIIAIBHONM  YCIYTM  OCYIUECTBISETCA OOUH  pa3  IIpU
IIPEACTABIEHUH 3asIBIICHUS CO BCEMU HEOOXOIUMBIMH TOKYMEHTaMU;

OOWH pa3 B Cilydae HEOOXOIMMOCTH IOJIyYEHHUs pe3yJibTaTa IPENOCTaBIECHUS
MyHuIHnaIsHoM yenyru B Oprane unu MOLL B GpopMe dK3eMIspa 3JIE€KTPOHHOTO
TOKyMeHTa Ha OyMa)>KHOM HOCHTEJIE.

[TpomIOKUTETPHOCTE OJHOTO B3aUMOIEWCTBUS 3asABUTENS C JOJDKHOCTHBIMH
JIMI[AMH TIPY [PEIOCTABICHUH MYyHULUIIAIBHON YCIIyTH HE NPEBBIIIAET 15 MUHYT.

3asBUTEIH BIIPaBe OLIEHUTH KAUeCTBO NPENOCTaBIEHNs] MyHULUIIAILHON YCIIYTH C
IIOMOLIBIO YCTPOWCTB TIOABIDKHOW paguoOTeNe(OHHON CBSA3M, C HCIIOJNLE30BAHUEM
Pecrny6irkaHCKOTO 1opTasna, TEPMUHAILHBIX YCTPOMCTB.

2.15.3. udopmarus 0 XoAe NPeAoCTaBIEHUs MYyHULMIIAIBHOM YCIYTH MOMKET
ObITH IOJydeHa 3asBUTENeM B JHMYHOM KabuHere Ha EngunoMm mopraie,
Pecnybaukanckom noptaie, B Oprane, MOLI,

2.15.4. TlpenocraBiieHHe MYHHIWIIAIBHOW YCIyTH OCYIIECTBISETCS B JIOOOM
M®I] mo BbIOOpY 3asBUTENs HE3aBUCUMO OT MECTa €ro JKMTENIbCTBA HIIM MeECTa
(paxTHueckoro npoxuBaHus (MpedbIBaHus) Ha TeppuTopun PecnyOnuku Tarapcrad mo
DKCTEPPUTOPUAIBLHOMY IIPUHIIHUITY.

MyHHUIHIATbHAS yCIyra B COCTaBe KOMIIJIEKCHOI'O 3aIpoca He MPeI0oCTaBIsIeTCs.

2.16. Unble TpeboBaHUs, B TOM YHCIIE YUUTHIBAIOLIME OCOOEHHOCTHU NIPENOCTaBIEHHUS
MYHHIMITATIBHON YCIyTH 110 3KCTEPPUTOPHUATIEHOMY IIPHUHLHUILY (B Cllydae, EClIU
MYHUIMIIAIBHAS YCIyTra MPeI0CTaBISsIeTCs 10 3KCTEPPUTOPHATIBHOMY MIPUHIIUITY) U
0COOEHHOCTH MPETOCTABIEHUS MYHUIIUTIATBHON YCIYTH B OMEKTPOHHOM (hopMe
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2.16.1. Tlpy mpemoCTaBiIeHU MYyHHIMIAIBHOM YCIyTH B 2JIEKTPOHHOH (popme
3assBUTENb BIIPABE:

1) momy4yutrh HWHQOPMALMIO O TMOPSAAKE M CPOKaxX  IPENOCTaBIECHHMS
MyHHULMIIAIBHOW YCIyrH, pa3MelleHHylo Ha EnuHoM mnoprane, Pecnybmmkanckom
IopTane;

2) momarh 3asBlieHHE O TNPENOCTaBICHUHM MYHHULUIAIBHOH YCIYyrd W WHbBIE
JIOKYMEHTEI, HEOOXOUMBbIE AJISl IPEOCTABICHHSI MyHULIUIIAIIBHOM YCIYT'H, B TOM YHCIIE
JOKYMEHTBI U WH()OPMAIHIO, SJIEKTPOHHBIE 00pa3bl KOTOPLIX paHee ObUIN 3aBEPEHEI B
COOTBETCTBMHU C MyHKTOM 7.2 wactu 1 cratbu 16 @enepanpHoro 3akoHa Ne 210-D3, ¢
HCIIOJIb30BaHneM PecryOMKaHCcKoro nopraia;

3) MONYyYHUTh CBEIEHHS O XOJE BBIIIOJHEHHUS 3asBIECHUH O IIPEJOCTaBIECHUU
MYHUIMITIAIBHOM yCIyTH, TOIaHHBIX B 3JIEKTPOHHOM (opMme;

4) OCYILIECTBUTH OLIEHKY KadecTBa IIPelOCTABIEHUS MyHULIUIIAIbHON YCIIyTH,

5) mONy4YdTh pe3yNbTaT MpPEAOCTABIEHHUs MyHHULMIIAIBHONW YCIyrH B (opme
3JIEKTPOHHOTO TOKYMEHTAa,

6) momath kano0y Ha peleHue u Aevicteue (6e3neiicTBue) Oprana, a TakKe €ro
JNOJDKHOCTHEIX JIML, MYHMIMITAJBHBIX CIYXXalluX I[OCPencTBOM PecmyOnukaHCcKoro
moprajia, moprana (¢efepalbHOd TOCYAapCTBEHHOW WH(MOPMALMOHHOM CHCTEMBEI,
obecreunBaroIlei mpoiecc nocyaebHOro (BHeCyneOHOro) O0XKalloBaHHWs PEIIEHUM U
neiictBuil (0e3melCTBUSI), COBEPLICHHBIX NPU IMPEJOCTABIEHUU IOCYNAPCTBEHHBIX MU
MYHHUIMITATBHBIX ~ YCJIYyT OpraHamy, IpeJOCTaBIAIOIMMHU TOCYJapCTBEHHBIE U
MYHHLHUIIANbHbIE YCIYTH, WX JODKHOCTHBIMH JIMLAMH, TIOCYJapCTBEHHLIMH U
MYHUIMAATBHBIMU CIIYKAILIUMHU.

2.16.2. ®opMHUpOBaHHE 3asBICHUS OCYILECTBISETCS ITOCPENCTBOM 3aIlOJHEHUS
DIIEKTPOHHON (opMBI 3asBIeHUs] Ha PecmyOnukaHCKOM mHopTane 6e3 HeoOXOAMMOCTH
JOTOJTHUTENLHOM TT0Jauy 3asBJICHUS B KaKOM-1100 HHON dopMme.

2.16.3. Ilpu popmMupoBaHUY 3asiBICHUST 00ECIIEUNBACTCS

1) BO3MOYXHOCTH KOIUPOBAHMS U COXPAHEHMs 3asBICHUS U UHBIX JOKYMEHTOB,
HEOOXOIUMBIX ISl PEOCTaBICHUS YCIIYTH;

2) BO3MOYXHOCTH 3aIlOJIHEHUS HECKOJBKUMHU 3asBUTENISIMU OJHOW 3JIEKTPOHHOU
bopMbI 3asBIeHUsT MpU OOpallleHUH 3a yCIyraMH, NPEAIoJararoli¥My HalpaBleHue
COBMECTHOTO 3asIBJICHUSI HECKOJIBKUMHU 3asIBUTEIISIMU;

3) BO3MOXXHOCTH TMeuaTh Ha OyMa)KHOM HOCHTENE KONHMU 3JIEKTPOHHOHU (POpMBI
3asIBJICHMUS;

4) coxpaHeHHe paHee BBEIECHHBIX B 2JIEKTPOHHYIO (POPMy 3as1BIECHHUS 3HAYEHUH B
1000 MOMEHT I10 JKEJTAHUIO MTOJIb30BATENsl, B TOM YUCJIE PH BO3HUKHOBEHUH OIIUOOK
BBOJIA M BO3BPATE JIJIsl TOBTOPHOI'O BBOJIA 3HAYSHUHN B 3JIEKTPOHHYIO (hOpMY 3asIBIECHUS;

5) 3amojHeHWe TIOJEeW SJIeKTPOHHOW (OpMBI 3asBIeHMs OO Hadajga BBOJA
CBEJIEHUI 3asBUTENIEM C HCIIOJIb30BaHUEM CBeJeHMM, pasmelieHHblx B ECUA, u
CBelleHnH, OomyONMKOBaHHBIX Ha PecmyOnMkaHCKOM MopTaje, B 4acTd, Kacarollehcs
CBEICHUH, OTCYTCTBYIOLIUX B AUHOMN cHCTeME UIAEHTU(UKALUN U Ay TEeHTU(PUKALUH;

6) BO3MOXHOCTb BEpPHYTHCS Ha JIOOOH U3 ATAlOB 3aIOJHEHUs 3JIeKTPOHHOM
(GopMEI 3asBiIeHus 0e3 TIOTepy paHee BBeIEHHOW HH()OPMAIIUH;
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7) BO3MOXHOCTb IOCTyIIa 3asBUTENs K paHee IOJaHHBIM UM 3asBICHUSIM B
TedyeHue He MeHee OJTHOTO roa, a TaKKe YaCTUIHO C(POPMHUPOBAHHBIM 3asBJICHUSM - B
TeyeHre He MeHee 3 MeCsIEB.

2.16.4. 3amuce 3asBuTenel Ha npreM B M®L] (nanee - 3alKCh) OCYIIECTBISIETCS
nocpecTBoM Pecry6ikancKoro rnoprana, Teneposa KoHTakr-nentpa MOLL

3asBUTENIO TPEIOCTABISETCS] BO3MOXKHOCTh 3alMCH Ha JIHOObIe CBOOOAHBIC UL
TIpHeMa JaTy W BPEMs B IpefeaX yCTAHOBJIEHHOrO B MHOTO()YHKIMOHAILHOM LIEHTpE
rpaduka npuema.

3amych Ha ONpEENICHHYO [aTy 3aKaHUMBAETCs 3a CYyTKHM 10 HACTYIUICHHS 3TOH
JaTHIL.

JI71st ocylecTBIEH s IPeIBapUTENbHOM 3alIUCH ITocpeAcTBOM Peciybiikanckoro
ropTana 3asBUTENIF0 HEOOXOIUMO yKa3aTh 3alpalidBaeMble CHCTEMOU NaHHBIC, B TOM
qucle:

bamMuiIHIo, UMs1, 0TYECTBO (IIPU HAJIUYHUHK);

HOMep TeneoHa,;

aJ[pec dJIEKTPOHHOM MOUTHI (110 JKENaHHUIO);

KeJaeMyIo JaTy U BpeMmsl puema.

B ciyuae HECOOTBETCTBHS CBEIEHUH, KOTOpBIE COOOILMI 3asBUTENb IPU
TIpeBAPUTENILHON 3alUCH, NOKYMEHTaM, NMPEJICTABJIECHHBIM 3asiBUTENEM IPH JTHYHOM
pueMe, peiBapuTeIbHasl 3aKUCh aHHYJIUPY€ETCS.

[Ipy OCYINECTBIIEHWH TPEABAPUTENBHON 3alMCH 3asABUTENIO 00eCrevnBaeTCs
BO3MOXKHOCTB pacriedararh TaJOH-IOATBEepXKIeHHE. B cirydae, eciu 3asBUTENb COOOIIAT
aZipec SIEKTPOHHON MOYTHI, Ha yKa3aHHBIA afipec TakKe HalpaBIsSeTcs MHPOPMAIKs O
TIOATBEPIKIEHUH TpeBApUTEIIBbHOM 3allCH C YKa3aHWeM JaThl, BPEMEHH H MecTa
nprema.

[Ipy OCyIIECTBIEHUH TPEIBAPUTEILHON 3alyCH 3asBUTENb B 0043aTebHOM
nopsiike HHPOPMHUPYETCSI O TOM, YTO NPeBAPUTENbHAS 3AMKUCh aHHYJIMPYETCS B CITy4yae
ero HesIBKU 10 UCTEUYEHUH 15 MUHYT ¢ Ha3HAYEHHOI'0 BPEMEHU IIPUEMA.

3asgBUTEND B JII000E BpeMsI BIIpaBe OTKA3aThCsl OT IIPeIBApUTEIILHOM 3aIUCH.

3anperaercs TpeOOBAaTh OT 3asBHUTENS COBEPLICHMs MHBIX HEHCTBUH, KpoMe
IPOXOXKAEHUS UAEHTH()UKAINN U ayTeHTU(PHUKAUMKA B COOTBETCTBUM C HOPMATHBHBIMU
npaBoBLIMH akTamMu Poccuiickoli Penepanuy, yKasaHusi LENU IpUeMa, a Takxke
IPENOCTABIIEHNST CBECHUH, HEOOXONUMBIX M pacyeTa JUIMTELHOCTH BPEMEHHOIO
HHTEpBajIa, KOTOPbIi HE0OX0JUMO 3a0pOHMUPOBATE [l IIPUEMA.

3. CocraB, mocj1eI0BaTeJILHOCTh H CPOKH BBINOJHEHHUSI AAMUHHCTPATHBHBIX
npoueayp, TpeGoBaHusi K NOPSIAKY HX BBINOJTHEHHs], B TOM 4HCJIe 0COOEHHOCTH
BBLINOJHEHHS AIMHHUCTPATUBHBIX NPOLEAYP B 3JIEKTPOHHOI (popme, a TakKe

0CO0OE€HHOCTH BbINOJIHEHHUS] AAMHHUCTPATHBHLIX POLENYDP B
MHOTO()YHKIHOHAJIbHBIX LEHTPaX

3.1. Onucanue nocaefoBaTeIbHOCTHA JEUCTBUM IIPU NIPELOCTaBIEHUN
MYHHULIUTIATBHON YCIYTH
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3.1.1. IlpesocTaBienne MyHULMITAILHON yCITYTH BKIIOYAET B cels Crepyromme
aJIMAHUCTPATHBHBIE TPOLIELYPBI:

1) KOHCYTBTUPOBAHUE 3aBUTEIS,

2) IPUHATHE W PAcCMOTPEHME KOMIUIEKTA [OKYMEHTOB, IPEICTaBICHHbIX
3asBUTEIIEM;

3) HanpaBJieHHe MEXBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl, yYacTBYIOIIHE B
IPEI0CTaBIeHUN MyHULMIIAIBHON YCIIyTH;

4) MoAroTOBKA pe3yJibTaTa MyHULUIIANbHON YCIIyTH,;

5) BeIIaYa (HampaBieHue) 3assBUTENIO Pe3yIbTaTa My HULUIIANLHO! yCITyrH;

6) ucrpaBlieHHE TEXHUUECKUX OIINOOK.

3.2. Oka3aHue KOHCYJbTAlUi 3asBUTEIIIO0

3.2.1. OcHoBaHyMEeM Hadaja BBIIOJHEHUsS aJAMUHUCTPATUBHOW IPOLELYpPbI
ABsieTcsl obpallleHWe 3asBUTENsl II0 BOMNPOCaM, CBSA3aHHBIM C IPENOCTaBICHUEM
MYHULIUIAJIBHON YCIIyTH.

JIOMKHOCTHBIM ~ JTUIIOM  (paOOTHMKOM), OTBETCTBEHHBIM 3a  BBIIIOJIHEHHE
aIMUHACTPATUBHOMN NPOLELYPBI, SIBISETCS:

npu obparenuu 3asButeins B MOL — pabornux MOL;

npu oOpameHun 3asButens B Opran — Pykosoaurens FcemomHurensHOro
KOMHUTETA (ajee - JOHKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHUE).

3.2.2. 3asiBUTEIb BIIpPaBe OOPAaTUTHCS 3a KOHCYJNbTALUMEH O MOPSAIKE U CPOKax
IpeNOCTaBIEHNS MyHULIUITATBHOM yciryry B ML tudHO 1 110 Teneony U SIEKTPOHHON
IIOYTeE.

PaGotHrk M®L] KOHCYJIBTHPYET 3asBUTENS, B TOM YHUCIE IO COCTaBy, (opme
NpeACTaBIsIeMON TOKYMEHTAllMK | APYTMM BOIIPOCAM IS TOIy4YeHUs MyHHULIUIAIbHON
YCIIyTH.

3agBHUTENh MOXET IMOJNYYHUTh WH(DOPMALMIO O IOpsJKe IPeNOCTaBIECHUs
MyHHLUIIAIBHON yCiIyru Ha opuuuanbHoM caiite ML http://mfcl6.tatarstan.ru.

AIMUHHCTpATHBHBIE IPOLEAYPhl, YCTAaHABIMBAEMbIE HACTOALIMM IIyHKTOM,
BBIMTOJIHSAIOTCS B ICHb OOpallleHUsl 3asiBUTEIS.

PesynpraraMyd  BBINIOJIHEHUS ~ aJMUHHUCTPATUBHBIX  IPOLENYP  SBIIAIOTCH:
KOHCYJIBTAI[Ks 10 COCTaBy, popMe peICTaBIsIeMON JOKYMEHTALMHU U APYTUM BOIIPOCaM,
HEOOXOUMBIM JIJISI TIOJTyUeHUS] MyHULUIIAJILHOM YCIYTH.

3.2.3. 3asBuTens BripaBe oOpaTuThes B OpraH mo TenedoHy U 2lIeKTPOHHOM no4uTe,
a Tak)ke IOJY4YHUTh KOHCYyJbTaluio Ha PecnyGmukanckom mnoprane, caiite OpraHa o
TIOPSIIKE U CPOKaX MPeOCTaBIEHUs] MyHULUIIAIBHON YCIIyTH, B TOM YHCJIE 110 COCTAaBY,
dopme mpencraBiasieMOl JOKYMEHTalMM M JAPYTMM BOIpOCaM Ul  IOJy4YEHHs
MYHHLMIIAIBHOMN YCITYTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJBTHPOBAHHE HWHPOPMHUPYET
3asIBUTENII B COOTBETCTBUM C TpeOOBaHMAMM IyHKTa 1.3.4 aIMUHHUCTPATUBHOIO
perjaMeHTa.

ANMUHUCTpATUBHbBIE TIPOLEAYPHl, YCTaHABIMBAEMBbIE HACTOSIIUM ITYHKTOM,
BBINIOJIHSIOTCS B TEUEHHUE TpeX pabouuX JIHeH co JHs MOCTYIIeHUs 0OpalleHusl.
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PesynpraTaMy  BBIIOJIHEHHsS  aAMHMHHUCTPATHBHBIX — IPOLEAYp  SBISAIOTCA:
KOHCYNbTALMM [0 COCTaBy, (opMe Npe[CTaBIsIeMONl MOKyMEHTaUMUM M JIPYTHM
BOIpPOCaM, HEOOXOIUMBIM ISl TI0TyYEeHHs] MyHUIUIIAIBHON YCITyTH.

3.3. IlpuHsATHE U PAaCCMOTPEHUE KOMIUIEKTA JOKYMEHTOB,
MPEeJICTABIEHHBIX 3asBUTEIEM

3.3.1. TlpueM NOKYMEHTOB MUl NPENOCTABJIEHHS MYHULMITAIBHON YCIyTH depe3
M®IL] winu ynanenHoe padouee mecto MOLI.

3.3.1.1. 3asgBuTens (mMpencTaBUTENb 3asBUTeNs) obpamaercs B MOLI ¢ 3anpocom
O IpeNoCTaBIeHUM MYHHULMIAIBHOM YCIYyTM M IPEACTaBJIsIe€T JOKYMEHTH B
COOTBETCTBHUU C ITyHKTOM 2.5 aIMUHUACTPATUBHOIO perjlaMeHTa.

3.3.1.2. PaboTHuk M®LI, Beqyuii IpueM 3as1BJICHUN

OmpefieNiieT MpeIMeT 00palleHus;

yIOCTOBEPSIET JINYHOCTD 3asBUTENIS;

IIPOBOJUT MPOBEPKY ITOJIHOMOYUH JIULA, TOJAIOLIErO JOKYMEHTEL,

IIPOBOJUT IPOBEPKY COOTBETCTBUS IOKYMEHTOB TPEOOBaHMSM, YKa3aHHBIM B
MYHKTE 2.5 aIMUHUCTPATUBHOIO PETJIaMEHTa;

3aII0JIHSET 2JIEKTPOHHYIO (hopmy 3asBienus B AIC MOLI;

TIpY TIPEJOCTaBICHIUH JOKYMEHTOB, YKA3aHHBIX B IIyHKTE 2.5 aIMUHUCTPATUBHOIO
periamMeHTa Ha OyMa)XHOM HOCHTENE, OCYLIECTBISET CKaHUMPOBAHUE IPEICTAaBIEHHbIX
JOKYMEHTOB; .

pacriedatbiBaeT 3asBienue uz AUC MOL;

repeiaeT 3assBUTEIIO Ha IIPOBEPKY U MONIHUCAHUE;

TI0CiIe TIOAMMCAaHMS CKaHUpYeT noanucanHoe 3assienue B AIC MOL;

sarpykaet B AVIC M®L] nokyMeHTbI, IpeACTaBICHHbIE B 3JIEKTPOHHON (opme
WA 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET JJIEKTPOHHOE
JeJo;

BO3BPAIIAET MOICAHHOE 3asBJI€HNE 1 OPUTMHANBI OyMaXKHBIX JOKYMEHTOB;

BBIIA€T 3asIBUTEIIIO PACTIMCKY B pHeMe JOKYMEHTOB.

AIMWHUCTpATUBHBIE TIPOLENYpPbl, YCTaHABIMBAE€MbI€ HACTOSILIUM ITyHKTOM,
BBITIOJTHSIFOTCSL B IeHb 0OpalleHus 3asiBUTENIS.

Pe3ynbraTaMi BBITIOJHEHUS! aAMUHUCTPATUBHBIX MPOLENYP SIBISIOTCS: TOTOBOE K
OTIpaBKe 3asIBJIEHUE U TIAKET JOKYMEHTOB.

3.3.1.3. Pa6oTtHuk M®I] HanpaBiseT NakeT JOKYMEHTOB, IIPUHSTHIX OT 3asiBUTEIIS
B OpraH B 3JIeKTPOHHOU opMe (B COCTaBe NAKETOB dJIEKTPOHHBIX JI€JT) B TEYEHHE OTHOIO
pabodyero Hs co IHS OOpallleHUs 3asBUTEN B CTPYKTypHOe noapasaenenue MOLI,

Pe3ynpTaTamMu BBITIOJIHEHUS aIMUHUCTPATUBHBIX IIPOLIELYP SIBIISIFOTCS: 3asIBIICHUE
U TaKkeT NOKYMEHTOB (3JIEKTPOHHOE MeJl0), HampaBieHHble B OpraH, MOCPEACTBOM
CHUCTEMBI 3JIEKTPOHHOI'O B3aUMOJECHCTBHSL.

3.3.2. IlpueM OOKYMEHTOB JJIsl IPENOCTABICHUS MYHULUIIAIBHOW YCIYTd B
3JIeKTpOHHOU popme uepe3 PecriyOnukaHCKUi mopTail.

3.3.2.1. 3asgBuTens Ui MOAAYM 3asBICHUSI B AJIEKTPOHHOW (DOPME BBINOJIHAET
ClIeyIoIIue JeHCTBUS:
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BBITIOJIHSIET aBTOPU3ALIUIO;

OTKpBIBaET (POPMY JIEKTPOHHOTO 3asBIEHHUS;

samonHseT (OpMy OIEKTPOHHOIO  3asBICHVS, BKJIIOYAIOLIYIO  CBEACHHUA,
HeoOXOIMUMBIE U 00s3aTeIbHbIE IS [PEJOCTaBICHU MyHUIIUITATBHOM YCITyTH;

IPUKpPEIUIAET JOKYyMEHTHI B JJEKTPOHHOM (OpMe HIIM SIEKTPOHHBIE 00pa3sel
JOKYMEHTOB K (pOpMe 3JIEKTPOHHOTO 3asiBNIeHHUsl (MPU HEOOXOAUMOCTH);

noATBepkaaeT (akT O3HAKOMJIEHMS M COTJIACHs C YCIOBHAMH H IOPSIKOM
NPEJIOCTABNEHNS MYHUIIMIAIBHOA YCIYTH B 3JEKTPOHHOH (opme (yCTaHABIMBACT
COOTBETCTBYIOILYIO OTMETKY O CONIACHH B hopMe dEKTPOHHOTO 3asBICHHS);

MOATBEPIKAAET  JIOCTOBEPHOCTH ~ COOOLIEHHBIX — CBeIEHWH — (yCTaHABIMBAET
COOTBETCTBYIOLIYIO OTMETKY B (pOpMeE 3JIEKTPOHHOTO 3asBIIEHH);

OTIIPaBJISET 3aroJHEHHOE DIIEKTPOHHOE 3asIBJICHUE (Ha)KUMaeT
COOTBETCTBYIOIILYIO KHOTIKY B (pOpME SIEKTPOHHOTO 3asBIEHM);

3NEKTPOHHOE 3asiBJIEHHE IOAINUCHIBACTCS B COOTBETCTBHY C TPEOOBAHUAMH IyHKTA
2.5.3 agMUHUCTPATUBHOI'O PETIIAMEHTA;

TIOJIy4aeT yBeIOMIIEHHE 00 OTIPaBKe 3JICKTPOHHOI'O 3asBJICHUSL.

DopMaTHO-JIOTHYecKas IPoBepKa CHOPMUPOBAHHOTO 3asIBJICHUS OCYILECTBIISETCS
TI0CJIe 3arOJIHEHMS 3asIBUTENIEM KaXKI0T0 U3 MOJIeH SIeKTPOHHOM GopMbl 3asBieHust. [1pu
BBISBIIEHUH HEKOPPEKTHO 3aIlOIHEHHOTO IIONA OJIEKTPOHHOM (OpMBI  3asBIICHUS
3asIBUTENh YBEJOMIISETCS O XapaKTepe BBIABIEHHOM OMIMOKM U TIOPsIIKE ee YCTPaHeHUS
[10CPEACTBOM HH(POPMALIMOHHOTO COOOIIEHHS HETIOCPE/ICTBEHHO B 3JIEKTPOHHOMN (opMe
3asIBJICHUS.

AIMAHUCTpATHBHBIE MPOLEAYPHI, YCTaHABIWBAaeMble HACTOSIIMM IIyHKTOM,
BBIIIOJIHSAIOTCS B JICHb OOpaIleHHs 3asBUTENS.

PesynpTaramyi  BBINONHEHMS — aJMUHUCTPATMBHBIX — TIPOLEAYP  ABISIOTCS:
37eKTPOHHOE JeNo, HampasieHHoe B OpraH MOCPEACTBOM CHCTEMBI SIIEKTPOHHOTO
B3aUMOJICHCTBUS.

3.3.3. PaccmoTpenue KOMILIeKTa J0KyMeHToB Opranom.

3.3.3.1. OcHOBaHMEM Hauaja BBLIMOJHEHUS aJAMUHHCTPATUBHOM TPOLETYPEI
ABJAETCST TIOCTYIJIGHME 3asBJEHWs H MHBIX JOKYMEHTOB, HEOOXOIUMBIX I
IPEIOCTABICHUS] MyHULIMIIAIBHON YCIYTH.

JIOMKHOCTHBIM ~ JTULOM  (paOOTHMKOM), OTBETCTBEHHBIM 32  BbIIIOJIHEHHUE
aIIMUHUCTPATUBHOMN MPOLEAypHI sBiseTcs PykoBoaurens VCIONHUTENPHOIO KOMUTETA
(nanee - JOMKHOCTHOE JIMLO, OTBETCTBEHHOE 32 PUEM JIOKYMEHTOB):

3.3.3.2. JIOMKHOCTHOE JIMI0, OTBETCTBEHHOE 3a MpHEeM [TOKYMEHTOB, B Cly4ae
obpaluenus 3asiBUTENS ¢ 3asiBIenueM B Opras:

omnpejessieT IpeIMeT 0OpaleHus;

yCTaHABIMBAET JINYHOCTE 3asBUTEJIS,

IIPOBOIUT MTPOBEPKY ITOJIHOMOYMHM JIMIIA, TIOJAIOIIEr0 TOKYMEHTBI;

IPOBOJWUT IPOBEPKY COOTBETCTBHA JOKYMEHTOB TpeOOBaHHsIM, yKa3aHHBIM B
IIyHKTE 2.5 aIMUHACTPATUBHOI'O PETTIAMEHTA, IPOBEPKY COOTBETCTBUS IPEACTaBICHHbIX
JIOKYMEHTOB yCTAHOBJIEHHBIM TpeOoBaHMAM (Hajuiexkamee O(GOpPMIICHHE —KOMHUH
JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTaX IOJYUCTOK, IPHUITMCOK, 3aU€PKHYTBIX CIOB M
UHEBIX HE OTOBOPEHHBIX UCIIPABIIEHUH );
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3QMOJHSAET  DJIEKTPOHHYIO  (opMy  3asBl€HHMss B  aBTOMATH3MPOBAHHOM
MH(POPMALMOHHON CHCTeMe, INPEeJHa3HaYeHHON M OKa3aHMS IOCYINapCTBEHHBIX U
MYHULUIIAJIBHBIX YCIIYT,

IIpH MIPeNOCTABIEHHH TOKyMEHTOB, YKa3aHHBIX B ITYHKTE 2.5 aJ]MUHACTPATUBHOTO
pernaMenTa Ha OyMa’kKHOM HOCHTENE, OCYIIECTBISIET CKaHUPOBAHHUE IPEICTABIEHHBIX
JIOKYMEHTOB;

pacrieuaThIBaeT 3asBIIEHHE,

nepeaeT 3assBUTEIIIO Ha IPOBEPKY U IOIITUCAHUE;

rocJie MOAIIMCaHNsI CKaHUPYeT NOANCAHHOE 3asIBJICHHUE,

3arpyxaer B ABTOMATU3UPOBAHHYIO HUH(})OPMALTUOHHYO CUCTEMY,
NpeIHA3HAUEHHYIO JUISL OKa3aHMSl TOCY[NapCTBEHHBIX M MYyHUIMIATIBHBIX YCIYT
IOKYMEHTBI, MpPEJCTABIEHHbIE B O3JEKTPOHHOW (opMe HIM 3JEeKTPOHHbIE 00pasbl
OTCKaHMPOBAHHBIX IOKYMEHTOB, (POPMHUPYET DJIEKTPOHHOE JIEN0;

BO3BpAIAeT MOJANUCAHHOE 3asBI€HHE U OPUTHMHANBl OyMaXHBIX ITOKyMEHTOB
3asIBUTEJIO;

BLIZIAET 3asIBUTEIIO PACIIMCKY B IIpUEME JOKYMEHTOB.

B ciyuae HaJM4usi OCHOBAHUM [ OTKa3a B IpUeMe JTOKYMEHTOB JOJKHOCTHOE
JUIO0, OTBETCTBEHHOE 3a MpHEM JOKYMEHTOB, YBEIOMIISIET 3asBUTENISI O HaJU4dd
NPEenaTCTBUI [Jis MprueMa 3asBICHHS W BO3BpAllaeT eMy JOKYMEHThbI ¢ 00bsICHEHHEM
COZIepIKaHUsI BEISIBJICHHBIX OCHOBAHMH JUIsl OTKa3a B MprUeMe JIOKYMEHTOB.

3.3.3.3. JIo/mKHOCTHOE JIMLO, OTBETCTBEHHOE 3a MPHEM JTOKyMEHTOB, IOCIe
IIOCTYTIJICHUsI JOKYMEHTOB Ha paCCMOTPEHHE:

NPUCBANBAET 3asiBICHHUIO HOMEP B COOTBETCTBUM C HOMEHKIJIATYpPO# JIes ¥ CTaTyC
«ITpoBepka TOKYMEHTOBY,

W3y4yaeT IIOCTYMHUBIIME DJIEKTPOHHBIE [eNla, B TOM YHCJIC TIPUIIOKEHHbIC
3asiBUTEJIEM JOKYMEHTHI B OJIEKTPOHHOM (hOopMe U 31I€KTPOHHBIE 00Pa3kbl JOKYMEHTOB,;

POBEPSET KOMIUIEKTHOCTD, YATAEMOCTh 3JIEKTPOHHBIX 00pa30B IOKyMEHTOB;

IpOBEPSIET COOJIOJCHUE YCIOBUH NEHCTBUTENHLHOCTH BJIEKTPOHHOM IIOANUCH,
IOCPENCTBOM oOOpaiieHus kK ExumHoMmy mnoprainy (B cilydae, ecid 3asBUTENEM

MIpeCTaBICHbI 3JIEKTPOHHBIE JIOKYMEHTBI, MOATMCAaHHbIE YCUJIEHHOU
KBATHHUIUPOBAHHOM SIEKTPOHHOM MOANKCEIO).
[Ipu HAIUYUA OCHOBaHUM, [peayCMOTPEHHBIX IIyHKTOM |

aJMUHUCTPaTUBHOIO pErjiaMeHTa, IMOATOTAaBIMBAET IPOEKT pelleHust o0 OTKase B
npreMe JOKYMEHTOB, HEOOXOAUMBIX AT NPEJOCTABIEHMS MyHULUIIAIbHON YCITyTH.

B ciydae, eciu B pe3yinpTaTe IIPOBEPKU YCHUIEHHOH KBalU(pUUIMPOBAHHOM
SIIEKTPOHHOM IIOJAMKCH BBIIBIEHO HECOOJIOJEHUE YCIIOBUH €€ JeHCTBUTENBHOCTH,
IPOEKT pelleHuss 00 OTKaze NOJDKEH COJepXKaTh IyHKTHI cTaThu 11 DenmepanbHOro
3akoHa Ne 63-D3, KOTOphIe MOCTY>KUIU OCHOBAHUEM IJIsl €70 MPUHSATHS.

[Tpoekr perreruss 00 OTKa3e B IpUEME [JOKYMEHTOB, HEOOXOAUMBIX IS
IpeOCTABIEHNST My HUIIUITAIBHON YCIIYTH, C yKa3aHUEM ITPUYMH OTKa3a (B Clly4ae, eciln
OCHOBaHHUsS IS OTKaza B MpHeMe JOKYMEHTOB, HEOOXOAUMBIX MIJis IPENOCTABIIECHUS
MYHHUIUAIAIBHON YCIIYTH, CBS3aHbI C HAPYIIEHUEM YCTaHOBJIEHHBIX TPEOOBAaHUN K TAKUM
JOKYMEHTaM, OCHOBAHHMS JUII OTKaza B IIpHeMe JOKYMEHTOB JOJKHBI COZEpKaTh
UHPOPMAILIMIO O HAUMEHOBAaHUH JOKYMEHTOB (MH(pOpMAaliH, CBEIEHUMN), KOTOpPEIE HE
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IpeJCTaBlIeHbl, COJEPXKAT HENOCTOBEPHbIE U (W) TPOTUBOPEUYMBEIE CBENICHMUS,
o(OpMJIEHBl C HapylleHWeM YCTaHOBJIEHHBIX TpeOOBaHUI), HamNpaBjsIeTCs Ha
COTJIACOBAaHHME B YCTAHOBJIEHHOM IIOPSJIKE TOCPEACTBOM CHCTEMBI JJIEKTPOHHOI'O
IOKyMEHTO000pOTa.

CoracoBaHye IPOEKTa PelIeH s 06 0TKase B pHeMe JJOKYMEHTOR, HEOOXOXUMBIX
JUISL  TIPENOCTABJIEHHsT MyHMLMIIATBLHOM  YCIyrH, OCYIUECTBIAETCS B  IOpSAKS,
TpeycMOTPEHHOM ITyHKTOM 3.5.3 aJIMUHUCTPATUBHOIO PErIIaMEHTa.

B cnyuae OTCYTCTBHSI OCHOBaHMH [JIs OTKasa B IIpUEME JIOKYMEHTOB,
NPeayCMOTPEHHBIX IYHKTOM 2.7.1 aIMUHHCTPaTHBHOIO PErjiaMeHTa, AOJKHOCTHOS
JIAI0, OTBETCTBEHHOE 33 MPHEM JOKYMEHTOB, B TeUEHHE OJHOrO pabOyero JHs CO JHS
OCTYIUICHHS 3aABJICHNUs, HATPABIISET 3asBUTENIO, YKA3aHHBIM B 3asBIICHHH CIIOCOOOM,
yBeZIOMIICHHE O MOCTYTUIEHUHU 3asBICHHUs, COePKallee BXOIAIMA PeruCTpaiHOHHbIH
HOMEp 3asBIEHWs, JaTy I[ONydeHHs 3asBJEHMs, MepeueHb HAUMEHOBAHHH daiinos,
IPEJICTABNEHHBIX K HEMY IOKYyMEHTOB, JaTy MOJydeHHMs pe3yJibraTa MyHUIUIAIBHOMN
YCILyTH.

3.3.3.4. WcrojHeHHe mpouUenyp, yKasaHHbIX B IyHKTax 3.3.3.1, 3.3.3.3
aIMUHUCTPATHBHOIO  pErjaMeHTa, IpHM HaIMYMKM TEXHHYECKOM  BO3MOXKHOCTH
OCYIIECTBIISETCS B ABTOMATHIECKOM PEXUME C MCIIOJIb30BaHHEM aBTOMATH3MPOBAaHHOMU
MH(QOPMAI[OHHON CHCTEMBI, NpeJHA3HAYEHHON s OKa3aHUs TIOCY[AapCTBEHHBIX U
MYHMIIAITATBHBIX YCIIYT. )

3.3.3.5. AZMHHHUCTpaTHBHbIE MPOLEAYPHl, YCTaHABIMBAaeMble IYHKTOM 3.3.3
aZIMUHHICTPATUBHOIO PETJIAMEHTA, BBIIONHSIOTCS B TEYEHHUE OJIHOTO PabOIero JHs CO JHs
TIOCTYIIJICHHS 3asIBIICHUs] HA PACCMOTpPEHHE.

Pe3yIbTaTaMH BBINOJNHEHHUS 8 IMUHICTPATUBHBIX NPOLIEAYP ABJISIOTCS: IPUHSTHIHA
Ha PAcCMOTPEHME KOMIUIEKT JOKYMEHTOB MJIM MPOEKT pElIeHHs 00 OTKase B IpHeMe
JIOKYMEHTOB, HEOOXOMMUMBIX IJIs1 IPEIOCTABIEHHS My HULIUITAIbHON YCIIyTH.

3.4. HanpasiieHre Me)XBEeJOMCTBEHHEIX 3aIllPOCOB B OpraHbl, yHacTBYIOILHE B
[IPEIOCTABICHUN MyHULUNIAILHON YCIIyTH

3.4.1. OcHoOBaHMEM Hayajla BBITOJHEHUs] AIMUHUCTPATUBHOW IIPOILEIYpPbI
sSBJIsSeTCS TOJy4eHHe JOJDKHOCTHBIM JHIOM (pabOTHMKOM), YyMOJHOMOYCHHBIM Ha
BBIMOJIHEHHE aIMHUHUACTPATUBHOM MPOLENYpPBl, OT HOJDKHOCTHOTO juna (paboTHHMKA),
OTBETCTBEHHOI'O 3a IPHEM JIOKYMEHTOB, IPUHATLIX OT 3asBUTEJISI TOKYMEHTOB.

JIOMKHOCTHBIM ~ JUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINIOJIHEHME
aJIMUHUCTPaTUBHON TIPOLEyPHl, sIBJseTcss PykoBoauTeb FICONMHUTEIBHOTO KOMUTETA
(manee - IOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAMpaBieHHE MEeXBEeJOMCTBEHHBIX
3ampocoB).

3.4.2. JIOIDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3@ HaNpaBJICHUE MEXKBEIOMCTBEHHBIX
3ampocoB, (OPMUPYET W HANpaBIsIeT B JIEKTPOHHOH (OpMeE IMOCPENCTBOM CHCTEMBI
ME>KBEZOMCTBEHHOI'O JJIEKTPOHHOTO B3aUMOJAEHCTBUSI (IIPU OTCYTCTBUM TEXHUYECKOM
BO3MOXKHOCTH — MHBIMH CIIOCOOAaMHM) 3alpochl O IMPEJOCTABICHUU IOKYMEHTOB H
CBEJIEHUM, IIPelyCMOTPEHHBIX ITyHKTOM 2.6.1 aAIMUHHUCTPAaTUBHOT'O PErJIaMeHTa.



23

AIIMHUHUCTpAaTHBHBIE MPOLEAYPHl, YCTaHAaBJIWBaEeMble HACTOAILIMM IIyHKTOM,
BBITIOJTHSIIOTCS B IEHD TIPUHSTHS 3asBJIEHHs HA PACCMOTpPEHHE.

Pe3ynpTaTaMyi  BBIIIONHEHMS — aJMUHHWCTPATUBHBIX — NPOLENyp  ABJIAIOTCS:
HalpaBlieHHblE B OpraHbl BJAcTM W (WIM) MOJBEJIOMCTBEHHBIE OpraHaM BIIACTH
OpraHu3aliy 3aIpOCHL.

3.4.3. CnequayiMcThl  TOCTABIIMKOB  JAaHHBIX Ha OCHOBaHWMM  3aIlpOCOB,
TIOCTYIMBLIMX Yepe3 CHCTEMY MEXBEJOMCTBEHHOIO JJIEKTPOHHOIO B3aHMOJACHCTBUS,
NPeNOCTABIAIOT 3allpalliBacMble JTOKYMEHThl (MHGOpMAlMIO) WM HANpPaBIAIOT
yBeOMJIeHHs 00 OTCYTCTBMM HOKYMeHTa M (umu) MHGOpPMaluu, HEOOXOIUMBIX IS
TIpeoCTaBIe s MyHUIUIIATBHOM YCIIyTH (Jlanee — yBeoMIIeHre 00 0TKase).

AJIMMHUCTpATHBHBIE TIPOLEXYPbl, YCTaHABIMBAEMBbIE HACTOSIIAM IYHKTOM,
BBIIIOJIHAIOTCS B T€YEHUE TPeX JHEW cO THs MOCTYIUIEHHUS MEXBEIOMCTBEHHOTO 3ampoca
B OpraH WX OPraHW3alyio, IPeJOCTABILIIONIME JOKYMEHT U MH(QOPMALUIO, €CITH HHbIE
CPOKM IIOATOTOBKM ¥ HampaBlIeHHs OTBETa Ha MEXBEIOMCTBEHHBIH 3alpoc He
YCTAaHOBNEHBI  (elepanbHbIME 3aKOHAMHM, NpaBOBbIMM aKkrtamu IlpaBuTensCcTBa
Poccuiickoif ®emepanui U MPUHATEIMH B COOTBETCTBUH C (ellepalibHBIMU 3aKOHAMH
HOPMATUBHBIMH MPaBOBBIMU akTamMu Pecnybnuku Tarapcran.

PesynpTaTaMyd  BBITIOJHEHUS  aJIMUHHCTPATUBHBIX  NPOLEAYpP  SIBISIOTCS:
JIOKYMEHTEHI (CBeeH sI), HeOOXOANMBIE AJIs NPENOCTABIEHUS MyHUIIUIIATbHON YCIIyTH,
nu6o yBeoMIIeHrEe 00 0TKa3e, HallpaBJIeHHbIE JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
HaIpaBJeHUe MeXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIo/pKHOCTHOE JTUI0, OTBETCTBEHHOE 3a HallpaBJIEHWE MEXBEOMCTBEHHBIX
3aIpOoCOB:

TIONIy4aeT 3alpalidBaeMble Yepe3 CHUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aUMOJEHCTBUS HOKYMEHTHI (CBEIEHMs), HEOOXOHUMBIE Ul IIPEIOCTABICHUS
MYyHHULMIAIBHON YCIYTH, OO0 yBeOMIIEHHE 00 OTKa3e MpU OTCYTCTBUH AOKYMEHTa U
(umn) uHpOpMALUY;

IIPY HAJIMYIUH OCHOBaHHH, TIPEYCMOTPEHHBIX IIyHKTOM 2.7.1 aAMUHUCTPATUBHOTO
pernaMenTa, MOArOTaBIMBAaeT INPOEKT pelleHus 00 OTKase B IpHEMe NOKyMEHTOB,
HEOOXOAUMBIX IS TPEeTOCTaBICHNSI MyHULIUIIAIBHON YCIYTH.

[Tpoekr penreruss 00 OTKa3e B MpHeMe JOKYMEHTOB, HEOOXOAWUMBIX [
TIpe0CTaBIeHHs MyHUIMITIATBHOM YCIyTH, C yKa3aHUEM [IPUYMH OTKasa (B Cilyvae, eciiu
OCHOBaHUS IJIl OTKa3a B IpHeMe JOKYMEHTOB, HEOOXONUMBIX IJIs INPeNOCTaBIEHUS
MyHHULMNATEHON yCITyTH, CBSI3aHbl C HapyIIeHHeM YCTaHOBJIEHHBIX TPEOOBaHUMI K TAKUM
JIOKyMEHTaM, OCHOBaHWs JUIs OTKa3za B IpUeMe JOKYMEHTOB [OJDKHBI COJEpPXKaTh
MHPOPMALMIO O HAMMEHOBAHMU JOKYMEHTOB (MH(pOpMALUH, CBEIEHUH), KOTOPbIE HE
IpENCTABIEHbl, COJEepPXKAT HENOCTOBEpPHBIE W (WIM) IPOTHMBOPEYMBBIE CBEIEHHUS,
oQopMIIEHB C HaApyILICHHEM YCTAaHOBIEHHBIX TpeOOBaHWM), HampasisieTcss Ha
COMNIAaCOBAHME B YCTAHOBJIEHHOM TOPSIKE ITOCPENCTBOM CHCTEMBI OJJIEKTPOHHOTO
JOKYMEHT0000pOoTa.

CornacoBaHue IIpoeKTa pereHus 00 0TKase B preMe JOKYMEHTOB, HE0OXO0JUMBIX
IUIs  TIPENOCTaBJEHHS MYHULHWIAIBHON YCIyTH, OCYIIEeCTBISETCS B IIOPSJKE,
IPENYCMOTPEHHOM ITYHKTOM 3.5.3 aIMUHUCTPATUBHOTO periiaMeHTa.
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AIMMHUCTpaTUBHBIE IPOLENYpbl, YCTaHABIMBaeMble HACTOALIMM ITYHKTOM,
BBITIOJIHSIOTCSA B JIEHB IMOJTYUYSHHs CBEIEHUH 110 MEKBEIOMCTBCHHBIM 3aIIpOCaM.

PesynpraramMy  BBITNOJHEHMS — AJMUHUCTPATUBHBIX — IPOLENYp  ABISAIOTCH:
JIOKyMEHTH! (CBefieHust), HeOOXONUMEBIE JUIs MPENOCTABIEHH)S MyHULIUIIANBHON YCIYTH,
IPOEKT pereHus 06 OTKase B IpHeMe JOKYMEHTOB, HeOOXOAUMBIX IS TPEeOCTaBIeHNUS]
MYHULIMIAIBHON YCIYTH.

3.4.5. HcrnomHeHWe TIpoLEdyp, yKa3aHHBIX B IyHkTtax 3.4.2, 3.4.4
aJIMMHHCTPATUBHOTO  perjaMeHTa, Ipd HaJUMYUuM TEXHUYECKOH  BO3MOXXHOCTH
OCYLIECTBIISIETCS. B aBTOMATHYECKOM PEXUME C UCIOJIb30BAHMEM aBTOMATU3MPOBAHHON
WH()OPMAIHOHHON CUCTEMBI, MPEIHA3HAUYEHHOW MJisi OKa3aHWs TOCYHAapCTBEHHBIX U
MYHHUIMIIAIBHBIX YCIYr, B TOM 4YHCJIE€ C MOMEHTa pEruCTpaluy 3asBJICHUS B
COOTBETCTBUU C IIYHKTOM 2.13 aIMUHUCTPATUBHOI'O pErJIaMEHTa.

3.4.6. MaxkcuMaJabHBI CpPOK BBIIOJHEHMUS aIMWHUCTPATUBHBIX IIPOLIENYD,
yKa3aHHBIX B MyHKTe 3.4 aIMHUHHUCTPATUBHOIO perjiaMeHTa, COCTaBJIAET TpH pabouux
JUHSL.

3.5. IloxroTroBKa pe3yapTaTa MyHULIUIIAIBHOU YCIYTH

3.5.1. OcHoBaHMeM Hayaja BBINOJHEHUS aIMUHUCTPATUBHOW IPOLENYPEI
SIBJISIETCSL TIOCTYIUICHHE OT JOJDKHOCTHOIO JIMI@, OTBETCTBEHHOIO 3a HaIlpaBIeHHE
MEXXBEJOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEJEHMI), HEOOXOOUMBIX AJIs
MIPeOCTaBICHNS MyHULIUIIAIBHON YCIIYTH.

JIOMKHOCTHBIM JIMI[OM, OTBETCTBEHHBIM 32 BBIIIOJIHEHUE aJMUHUCTPATUBHON
Ipolenyphl, sBiseTcs PykoBomuTens VICIIONHUTENBHOrO KOMHUTeTa (mainee -
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yjbTaTa [PeHoCTaBIEHUsI
MYHHUIHUITATIEHON YCIYTH).

3.5.2. JloiKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IMOATrOTOBKY pe3yibTaTa
MIPEeA0CTaBICHUSI MyHULIUTTAIBHON YCIYTH:

paccMaTpuBaeT CHOPMUPOBAHHBIM KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX IS
MpeAO0CTaBIECHHUSI MyHULIUITAIBHON YCIIYTH;

NpyU BBIIBJIEHUM OCHOBAaHMW IJI OTKa3a B NPENOCTaBIEHUM MYyHULMIAIBHON
YCIIyTH, YKa3aHHBIX B MyHKTe 2.8.2 aAMUHUCTPATUBHOI'O PErjaMEHTa, IOArOTaBINBaET
IIPOEKT pelreHus 00 0TKa3e B MPeAOCTABIEHUN MYHUIUIIAIBHON yCIIyTH;

B ClIyyae OTCYTCTBUSI OCHOBaHMH ISl OTKa3a B NPENOCTAaBICHUN MyHULIMIIAJIbHON
YCIIYTH, IPEIYCMOTPEHHBIX MyHKTOM 2.8.2 a IMUHUCTPATUBHOIO PEIVIAMEHTA, I10 UTOraM
pPacCMOTpeHHUsST JTOKYMEHTOB, HEOOXOAMMBIX [IJIsl IPENOCTaBIEHUS MYHUIHUNAIbHON
YCIIYTH, TTOATOTABINBAET IIPOEKT pe3yJbTaTa IPeaOCTaBIeHUsI MyHULUNIAIBHON YCIYyTH
B COOTBETCTBUU C MOANYHKTaMHU | — 3 myHkTa 2.3.1 agMUHHUCTPAaTUBHOIO PErJIaMEHTa;

HalpaBis€T  I[OATOTOBJIEHHBIM  IIPOEKT  pe3ysibTara  NPEJOCTaBICHUS
MYHULUTNAIBHOW YCIYTH Ha COrJIaCOBaHME B YCTAaHOBJIEHHOM IIOPSIIKE IIOCpeILCTBOM
CHUCTEMBI 3JIEKTPOHHOT'O JOKYMEHTO000pOTA.

AZMHMHUCTpAaTUBHbIE NPOLENYPbl, YCTAHABIMBAEMBIC HACTOSIIUM IYHKTOM,
BBIIIOJIHAKOTCA B TeUEHUE OJHOT'O pa60qero JHS.
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Pesynpraramyl BBIIIOJIHEHUs AJAMHHUCTPATUBHBIX IPOLEAYP ABJAIOTCS: MPOCKT
pemienns 06 OTKase B IPENOCTaBIeHUU MyHULIUITATbHON YCIIyT 1, CIPABKH (BBITTUCKH).

3.5.3. CorjacoBaHue ¥ TIOAIKCAHWE INPOEKTa pe3yiabTaTa IPEeAOCTaBICHUS
MyHHIMIATbHOH — yciyrd (Jajee — TPOEKThl  JIOKYMEHTOB) — OCYIIECTBIAETCS
PYKOBOJWMTENEM CTPYKTYPHOTO MOJpPAs[eNeHus, OTBETCTBEHHOIO 3a MOATrOTOBKY
pesynbTaTa MyHUIMNAJIbHOM — yCIyrH, 3amectuTenieM PykoBomuTens Oprana,
Pyxosoputenem Oprasa.

[ToArOoTOBIEHHbIE TPOEKTHI TOKYMEHTOB, HMEIOLIME 3aMeyaHus, BO3BPAILatoTCsA
Ha [0pabOTKy JIMILy, OTBETCTBEHHOMY 3a IIOATOTOBKY pe3yibTara MyHHLUIANbHOU
yenyru. Tlocsie ycTpaHeHHs 3aMeYaHUl MPOEKTHI JOKYMEHTOB ITOBTOPHO IEPENAroTCs
JUTSL COMIACOBAHUS U ITOAIIUCAHKS.

PykoBogurenp OpraHa HOp¥ pacCMOTPEHHH MPOEKTOB JOKYMEHTOB IIPOBEPSET
COOJTIOIeHNe aIMIHUCTPATUBHOIO periiaMeHTa JOKHOCTHBIMY niaMu Oprasa B 4acTu
CPOKOB BBITIOJIHEHUS] aIMHHUCTPATUBHBIX MPOLEAYP, WX MOCIE0BATEIBHOCTH U
TOJHOTBI, HAJWYMS COIVIACOBAHUM YITOJHOMOYEHHBIX HOJDKHOCTHBIX yuil Oprana B
CHCTEME DIIEKTPOHHOTO JOKYMEHTO000pOTa.

B cinydae BbISIBJIEGHHMsS HapylUIeHMH B  4YacTH  CPOKOB  BBINOJHEHHUA
aIMUHMCTPATHBHBIX IPOLEIYP, MX MOCIENOBATENBHOCTH U IOJHOTHL PyKoBOAHTENH
Oprana HHUIUUPYET IIPUBIEYEHHE K OTBETCTBEHHOCTH JIHL], AOIYCTHBIINX HapyLICHHUS,
B COOTBETCTBHH C IIYHKTOM 4.3 aIMUHUCTPAaTUBHOIO perjiaMeHTa.

AJIMAHUCTpATUBHBIE MPOLELYPHl, YCTAHABIMBAEMbIe HACTOSIIUM IIYHKTOM,
BBIMTOJIHSIOTCS B TEUEHHE OJHOTO paboyero JH.

Pe3ynbTaTaMy BBITOJIHEHUS aJIMMHUCTPATUBHBIX MPOLEAYP SIBISIIOTCS: PEIlIeHUe
00 OTKa3e B IIpHeMe JOKYMEHTOB HEOOXOMUMBIX IS IPENOCTABIECHUS My HULIUITATbHOM
yCIyTH, pelieHHe 00 OTKase B NPENOCTABIEHMH MYHULMIAIBPHOM YCIyTrH, CIIpaBKa
(BBITTHCKA).

3.5.4. UcronHeHWe mpoUenyp, yKasaHHbIX B IyHKTax 3.5.2, 3.5.3.
aJIMMHMCTPATHBHOIO  perjaMeHTa, IpPU HaIM4Yd¥ TEXHHYECKOH BO3MOXXHOCTH
OCYIIECTBIAETCS B aBTOMaTHYECKOM PEXHME C UCIOJIb30BAHUEM aBTOMATH3UPOBAHHOM
MHPOPMALMOHHOM CHCTEMBI, INMpeJHa3HAYEeHHON IJIsl OKa3aHWs TOCY[apCTBEHHBIX M
MYHULMOAIBHBIX YCIIYT. )

MakcuMalbHBIA CPOK BBITOTHEHUS! aIMUHUACTPATUBHBIX TPOLIENYD, YKA3aHHBIX B
TyHKTE 3.5. aAIMHHUCTPATUBHOTO PErJIaMEHTa, COCTaBNAET ONUH pabouuit IeHb.

3.6. Beigava (HanpasiieHre) 3asBUTEIIO Pe3yJibTaTa MyHULIUIIAIbHON YCIYTH

3.6.1. OcHoBaHMeM Hauaja BBIMOJHEHUS aIMUHHCTPATUBHOW IPOLEAYPHI
ABJIETCS IIOJIyYeHHWE JO/KHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJHEHHE
aIMUHHACTPATUBHON MpOLEAYpPbl, AOKyMEHTa, IOATBEPIKIAIOIIEro TPENOCTABICHUE
MYHULMIIAJIBHON YCIIYTH.

JIOIDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJHEHUE aJMUHMCTPATHBHOM
npouenypsl, sBjsercss PykoBoauTeNnb VICTIONHUTETBHOTO KOMMTETa (Janee -
NOKHOCTHOE JIMII0, OTBETCTBEHHOE 32 BEIIAUY (HAMPABIECHNE) TOKYMEHTOB).
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3.6.2. JIOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 32 BBIAAYY (HampaBJeHue)
JOKYMEHTOB:

00ecrieurBaeT PETUCTPALIMIO U BHECEHUE CBEJIEHUI O Pe3yNbTaTe MPel0CTaBICHUS
MYHMIIUNATLHON YCIIYyTH B HOJCHUCTEMY BeJeHHUs JOKyMEHTAlUi aBTOMAaTH3HPOBaHHOM
HHGOPMALIMOHHOH CHCTEMBl, NpEeJIHa3HAUEHHOM [UIS OKa3aHUs TOCYJapCTBEHHBIX U
MYHHUIUIAIBHBIX YCIIYT;

U3BEINAET 3asBUTENS (€ro MpeiCcTaBUTeNsl) CIIOCOOOM, YKa3aHHBIM B 3asBJIIEHUH, O
pe3yJbTare MPeJOCTABICHUS MyHULMIAILHOW YCIYIW W O BO3MOXXHOCTH IIOJIy4€HHs
pesyJbTaTa peaoCcTaBleHus MyHUIunanbHok ycnyru B Oprane uim 8 MOLL

HcnonHenwe  mpouenyp NpU  HaIUMYMM ~ TEXHUYECKOHM  BO3MOXXHOCTU
OCYILECTBIISIETCS B ABTOMATHUECKOM PEXUME C UCIIOJIb30BaHUEM aBTOMATU3UPOBAHHON
UH(GOPMALIMOHHON CHUCTEMBl, MPEeJHA3HAYEHHON MU OKasaHus TOCYTapCTBEHHBIX I
MYHULIATTATBHBIX YCIIYT.

AJIMMHKMCTpaTUBHBIE TIPOLEAYpPbI, YCTaHABIMBAEMbLIE HACTOSIIAM ITyHKTOM,
BBIIIOJHSAIOTCA B TE€YEHHE OJHOTO pabouero JHS CO [HS IOANMUCAHMS JOKYMEHTa,
SIBJISIFOLLIETOCST pe3yJbTaToOM MIPEIOCTaBIECHUS MYHULIUIATBHOM yCIIyTH,
YIIOJHOMOYEHHBIM JTOJKHOCTHEIM JiurioM Oprana (Opranom).

PesynpTaTaMy  BBIIOJHEHUS ~ AAMUHMCTPATUBHBIX  IPOLELYP  SBISIOTCS:
pa3MellieHre CBEIeHWH O pe3ylbTaTe NPeJOCTaBIEHHMs MYHHUIWITATbHONW YCIYrd B
MHPOPMALMOHHBIX CHCTeMaX, N3BELIEeHNE 3asBUTENs (€ro MPEJCTaBUTENS) O PE3YIbTaTe
IpeNOCTABIEHNST MyHULHUITANBEHON yCIIyTH U CIIOC00aX €ro Mmojy4eHus. .

3.6.3. Tlopsmox Bbmaud (HampaBleHHs) pe3ylbTaTa  IPeNOCTaBIEHHUS
MYHULUTAJIBHON YCIIyTH:

3.6.3.1. Ilpu obpareHny 3asBUTEN 3a PE3YyJbTATOM MYHULUIIAIBHON YCIyTH B
M®L], paboraux M®L] BbIaeT 3asBUTEIIO pe3yIbTaT MyHULMIATBHON yCIyru B hopMme
5K3eMIUISpa 3JIEKTPOHHOrO JOKyMEeHTa Ha OymaxkHoM HocuTene. Ilo TpeOoBaHMIO
3asBUTENSI BMECTE C DK3EMILISIPOM 3JEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM HOCHUTEIE
eMy TIPeIOCTaBISIeTCS JK3EMIUIIP 3JIEKTPOHHOIO JOKYMEHTa IIyTEM €ro 3amucu Ha
CbEMHBI HOCHTENh HHPOPMAIMM WM HaNpaBIeHHUs ODK3EMIUIApAa SJEKTPOHHOIO
JIOKYMEHTa I10 3JEeKTPOHHOH IouTe B ajpec 3asBuTens. Ilpu sammcu Ha ChEMHBIN
HOCHUTEh UH(DOPMAIMK WM HaIpaBIeHUU 3K3EMIUIIpa 3JIEKTPOHHOIO JOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJEH OSK3eMIUIIpP 3JIEKTPOHHOIO [IOKyMEHTa Ha OyMa)KHOM
HOCHTEIE, 0 3JIEKTPOHHON MOYTe HUACHTUYHOCTH TAKOTO JK3EMILIApa 3JIEKTPOHHOI'O
JIOKYMEHTA DK3EMILISIPY DJISKTPOHHOT'O JOKYMEHTa Ha OyMa)KHOM HOCHUTEJNE 3aBepseTcs
YIIOJHOMOYEHHBIM COTPYAHMKOM C HCIIONB30BAaHUEM YCUIEHHOW KBalu(pHUIHPOBAHHON
BJIEKTPOHHOW MOAIUCH.

AJIMMHUCTpATUBHBIE TPOLEAYpPbl, YCTaHABIMBAEMbIE HACTOSILUM ITyHKTOM,
BLITIOJIHSAIOTCS B IIOPSIIKE OUYEPEeNHOCTH, B JI€Hb IPUOBITUS 3asBUTEIS] B CPOKH,
YCTaHOBJICHHBIE periaMeHToM padoTsl MPLI.

Pe3ynpTaraMy BBITIOJTHEHUS aMUHUCTPATUBHBIX MPOLEyp SBISIOTCS: (PUKCALU
¢dakTa BBIAUM pe3ysbTaTa IMperocTaBleHusl MyHULunaibHOU yciyru B AC MOL],
pe3yIbTaT MPeIOCTaBICHUS MYHULIUIIATBHON YCIyTH, BbIIAHHBIN 3asBUTEIO.

3.6.3.2. Ilpu oOpamieHuu 3asBUTENS 32 Pe3YJIbTATOM MYHUILUIAIBHON YCIyTU
yepe3 PecnyOnukaHCKUI THopTain 3asBUTENI0 B JIMYHBIM KaOWHET aBTOMATHUYECKU
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HamnpapJIsAE€TCs BHCKTpOHHBIﬁ 06pa3 JOKYMEHTA, SABIIFOIIETOCA pe3yabTaTOM

MPENOCTaBICHH MYyHULMIIATbHOU YCIIyTH, IO JITMCaHHBIN YCUJIEHHOU
KBATU(QUIIUPOBAHHON 3JI€KTPOHHOH MOANUCHIO YTOJHOMOYCHHOTO JOJKHOCTHOTO JIMIA
Oprana (Oprasom).

AIMUHKCTpaTHBHBIE TPOLENYPHl, YCTAHABIMBAEMBIE HACTOSIIUM IIYHKTOM,
BBITIOJIHSIIOTCS. B J€HBb MOMAMNKMCAHHUS JOKYMEHTA, NMOATBEPXKIAIOIIEro MPEeAoCTaBICHUE
(0TKa3 B IpeOCTaBICHUH ) MyHULMIIANEHON YCITYTH, YITOJTHOMOYEHHBIM JOIDKHOCTHBIM
oM Oprana (Oprasom).

PesynpraTaMyd  BBIIIOJHEHUS  aAMHUHHCTPATHBHBIX  TPOLEAYp  ABIAIOTCA:
HanpasneHne (MpeJoCTaBleHNe) C HCIOJNb30BaHKMEM PecryOinKaHCKoro moprana
3asIBUTEIIIO JOKYMEHTA, IIOATBEPKAAIOIIEr0 IPeI0CTaBIeHIe MyHUIIUNIATbHOH yCIyTH (B
TOM YHCJIE OTKA3 B [IPEAOCTABIEHIN MyHUIIUIIAIBHON YCIIYTH). )

3.6.3.3. IIpu obpailieHUU 3assBUTENs 3a PE3yJIbTATOM MYHULUIAIBHON YCIyTH B
Opras, IOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BhlAady (HampaBiieHHe) NOKYMEHTOB,
BBIZIAET 3asABUTENIO PE3YJIbTaT MyHUIUNAIbHOU yciyru. Ilo TpeGoBaHuio 3asBUTEINS
BMECTE€ C OK3EMIUIIPOM OIEKTPOHHOIO JOKyMEHTa Ha OyMaXXHOM HOCHTENE eMy
IPENOCTABIAETCS SK3EMILISP JIEKTPOHHOI0 JOKYMEHTA IIyTEM €T0 3allMCH Ha CheMHBIN
HocuTeNb WHGOPMALUK WM HAaIIpaBICHUS DK3EMILIAPA DJIEKTPOHHOrO JOKYMEHTA IO
DJIEKTPOHHOU IOYTE B aipeC 3asiBUTEIIS.

AJIMMHHCTpAaTHBHBIE TIPOLEAYPBI, YCTaHABIUBAaE€MbIe HACTOSIIUAM ITyHKTOM,
OCYILECTBIISIFOTCS B TIOPSLAKE OUE€PEAHOCTH, B IEHb IPUOLITUS 3asBUTENS B COOTBETCTBIN
¢ IpaBuiiamu BHYTpEHHETO TPyJoBoro pacnopsaaka Oprana.

Pe3ynpTaToM BBIMONHEHHUS aJMUHUCTPATHBHBIX MPONELYp ABIAIOTCA: (QUKCALHS
Gakra BBIDaYM ~ pe3yibTaTa  NPENOCTABIEHUS  MYHUIMIAIBHOW  YCIYyrd B
ABTOMATH3MPOBAHHOM MH(OPMALIMOHHON CHCTEME, NpPEIHAa3HAYEHHOW Uil OKa3aHUs
rOCYAapCTBEHHBIX U MYHHULUITAJILHBIX YCIIYT.

3.7. cipaBiieHue TeXHUYECKUX OLIMOOK

3.7.1. B ciyyae obHapyKeHHs TEXHUYECKOH OIIMOKHM B IOKYMEHTE, SIBJISIOIIEMCS]
PE3yNBTATOM MYHHUIIMIIAIBHON YCIIyTH, 3asBUTENb HanpasiseT B Oprau:

3asiBJIeHHEe 00 MWCIIpaBleHHM TEXHWYeCKoH owubku (mpmioxenue Ne 5 K
HACTOSILEMY aJMUHUCTPATUBHOMY PEIrJIaMEHTY );

JIOKYMEHT, BBIJAHHBIA 3asBUTENIO KaK Pe3yJabTaT MYHHULMIIAILHON YCIYI'H, B
KOTOPOM COJIEPIKUTCS] TEXHUUECKas! OLINOKa;

JTOKYMEHTBI, MMEIOILIUE IOPUIUUYECKYIO CHILy, CBUIETENLCTBYIOLIME O HaTUYUN
TEXHUYECKON OLIMOKU.

3asBieHre 00 WCIIpPaBIEHUH TEXHUYECKON OIIMOKM B CBEIEHHSAX, YKa3aHHLIX B
IOKyMEHTe, SBJISFOIIeMCs Pe3yJIbTaTOM MYHHLUIIAILHON YCIIYTH, IIOAaETCs 3asBHUTEIIEM
(YIIOTHOMOYEHHBIM TPECTABUTENIEM) IIOYTOBBIM OTIpABIEHHEM (B TOM 4YHCIIE C
MCIIOJIb30BAHUEM 3JIEKTPOHHON MOYTHI), Nub0 depe3 PecrnyOnukaHCKul MOpTan WM
M®OLLI.

3.7.2. JlomXHOCTHOE U0, OTBETCTBEHHOE 3a MPHeM JOKYMEHTOB, OCYIIECTBIISIET
IIpyUeM 3asBJIeHHs] 00 MCTPaBIeHUHM TEXHUYECKON OIINOKU, PETUCTPUPYET 3asIBICHUE C
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TIPUITOKEHHBIMU OKYMEHTAMHU 1 TIepPeaeT UX JOIKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32
06paboTKy TOKyMEHTOB.

AZIMHHUCTpaTHBHBIE MPOLENYPhl, YCTaHABIMBACMble HACTOAMIMM IIyHKTOM,
BBIITOJIHSIOTCS B TEUEHHE OJHOTO paboyero IHs C JaThl PETUCTPAIMK 3asiBICHUS.

PesynpraTaMy BBIIOJHEHHS aIMHHUCTPATUBHEIX IIPOLEIYP SIBJISIOTCS: NPUHITOE
1 3apernCTPUMPOBAHHOE 3asiBII€HHE, HAIpPABIEHHOE Ha PAcCMOTPEHME NOJDKHOCTHOMY
JIMIYy, OTBETCTBEHHOMY 32 00pabOTKy NOKYMEHTOB.

3.7.3. JIOM)KHOCTHOE JIMLO, OTBETCTBEHHOE 3a 00pabOoTKy HOKYyMEHTOB,
paccMaTpuBaeT JOKYMEHTHI M B LENAX BHECEHWs WCIPABICHUI B JOKYMEHT,
SBILIOLIMICS PE3yIbTaTOM MPENOCTABICHUS MYHUIMIIAIBHON YCIYTH, OCYIIECTBIAET
IpoLEeayphl, MPeIyCMOTPEHHbIe MYHKTOM 3.5 aIMHHHCTPATUBHOTO pErJIaAMEHTa, W
BBIIACT HCIPABJIEHHBIH JOKYMEHT 3asBUTENO (yHOJTHOMOYEHHOMY MPECTABUTEIIO)
JIMYHO TIOJ POCIHCH C U3BATHEM Y 3asBUTeNs (YIONHOMOYEHHOIO MPEJCTaBUTEIIs)
OpUTHHANA JOKYMEHTa, B KOTOPOM COAEPIKMTCS TEXHUYECKas! OLIMOKa, MU HalpaByisieT
B aipec 3agBUTENS IMOYTOBBIM OTIPaBIeHHEM (IIOCPEICTBOM BJIEKTPOHHOW IOYTHI)
IACHMO O BO3MOXHOCTH [OJYUYeHHs] JOKYMEHTa Mpu Tpenocrtasienun B Opran
OpUTMHAJIA JOKYMEHTA, B KOTOPOM COIEPIKUTCS TEXHUIECKAs OIIrOKa.

AIMAHUCTpATHBHBIE MPOLEAYPHl, YCTAHABIMBAEMbI€ HACTOSIIMM IIYHKTOM,
BBIIIOJIHSIOTCS B TedeHUEe JByX pabouux [qHel Tociie OoOHapy:KeHHs TEeXHHYECKON
OILIMOKH MU NTOJTyYeHHs OT JIE0OOr0 3aHHTEPECOBAHHOTO JILIA 3asBJIEHHUSI O IOMYIIEHHON
oInOKe.

PesynpraTaMy BBITOJHEHNUS! a IMHHUCTPATUBHBIX MPOLEMYP SBISAIOTCS: BbIAAHHBIN
(HarpaBIIEHHBIN ) 3asBUTEIIIO JOKYMEHT.

4. Mopaaok U GopMbl KOHTPOJIs 32 NPEAOCTABJIEHHEM MYHUUMNAILHOH
ycJayru

4.1. TIopsiIOK OCYLIECTBIIEHHUSI TEKYIIETO KOHTPOIIS 33 COOJIONEHUEM U MCTIOJTHEHUEM
OTBETCTBEHHBIMH JOJKHOCTHBIMH JIMLAMH ITOJIOXKEHUH aAMUHUCTPATHBHOTO
periaMeHTa U WHBIX HOPMATUBHBIX IIPABOBLIX aKTOB, yCTAHABIMBAIOIINX TpeOoBaHUs K
TPEeIOCTABIEHUIO MYHHULUITAIBHOM YCIIyTH, a TAKXKe IIPUHATHEM UMH PELICHUH

KOoHTpOIIb 3a MOJHOTOM M KayeCTBOM IPENOCTaBIEHHUsS MYHHULHUIAIBHON yCIyTH
BKJIFOUAET B ce0s BBIABIIEHNE U YCTpaHEHHe HapyILIEHUH IIpaB 3asBUTENEH, IPOBEICHUE
IPOBEPOK ~ COOJIOAEHMS IPOLENyp HNPENOCTaBIEHUs MYHUIUIANBHON  YCIyTH,
TIOATOTOBKY pellieHnii Ha AedcTBU (0e3aecTBrE) JOIDKHOCTHBIX JIUI OpraHa MeCTHOIO
CaMOYIPaBJICHHUS.

dopMaMy  KOHTPOJS 3a COOJIOJEHHMEM MCIOJHEHHS aJIMHHUCTPATUBHBIX
POLEAYP SIBISAIOTCSA:

1) mpoBepka ¥ COIVIaCOBaHME IPOEKTOB JOKYMEHTOB II0 IMPEIOCTaBIEHUIO
MYHUIAIATIEHON YCIIyrH;

2) IpoBOAMMBIE B YCTAHOBJIEHHOM  TOpsSJKE  IPOBEPKU  BEJIEHUS
JEJIONIPOU3BOACTBA,
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3) mpoBejieHHe B yCTAaHOBJIEHHOM MOPS/IKE KOHTPOJIBHBIX MPOBEPOK CoOMI0IeHUS
TpOIeAyp TPENOCTABICHNS My HULUTIAIBHON YCITYTH.

B mensx TEKyIIero KOHTPOJIS MCIIONB3YIOTCS CBENEHHUs, HMEIOIIUeCs B
37IeKTPOHHOM 0a3e NaHHBIX, CJIy)KeOHas KOPPECHOHICHILMs, YCTHas W NHUCbMCHHas
vH(pOpPMaIXs HOJKHOCTHBIX JHI, OCYIIECTBISIOINX BEIIIOTHEHHE aIMUHUCTPATUBHBIX
IPOIIEYP, XKypHAJIbl yueTa COOTBETCTBYIOILMX JOKYMEHTOB U IPYTHe CBECHHS.

JIJ1st OCyIIEeCTBIEHHUS] KOHTPOJIS 33 COBEPLIEHHEM JEUCTBUI MPU MPEAOCTABICHUN
MyHULUNAIBHOW YCIYTM W INPUHATHH PElICHHH PYKOBOAMTENIO OpraHa MECTHOro
caMOyTpaBlieHus] TPEACTaBIISIOTCS — CHOPAaBKH O  pesyjbraTraX IPENOCTaBICHHUS
MYHUIUTNIAJIBHON YCIIyTH.

O caydasix ¥ MPUYMHAX HapyLLIEeHUs CPOKOB, MOCIIEN0BATEIIBHOCTH U COACPKAHNS
aIMUHHCTPATUBHBIX MPOLENYD [JODKHOCTHBIE JIMLA HEMENJIEHHO HH(QOPMHUPYIOT
PYKOBOIHUTENsSI OpraHa, IPeAOCTaB/ISIONEr0 MyHHLWNAIBHYIO YCIYry, a TaKxke
IPEANPUHAMAIOT CPOYHBIE MEPBI [0 YCTPaHEHHIO HAPYIIEHUH.

Texymmii KOHTpPOJNb 3a COOJIOJEHHEM IIOCNEeNOBAaTENbHOCTH — [IEUCTBUH,
ONpeeJIeHHbIX  aJMUHUCTPATHBHBIMKH  MPOLEAypaMd IO  [PelOCTaBICHHIO
MYHULUIAIBHON yCIIyI'H, OCYILIECTBIAETCS 3aMECTUTENIeM pPYKOBOAUTENSI OpraHa
MECTHOI'O  CaMOYIIPaBJ€HHs, OTBETCTBEHHBIM 33 OpraHM3aluio  paboTel IO
IPEIOCTABICHUI0 MyHULUIAIBHON yCIYr'd, HAYalbHUKOM OT/esa, OCYLIECTBIISIOIIETO
OpraHu3aIyio PaboTH IO MPEeJOCTaBIEHUIO My HULIMIIABHON yCITyTH.

[lepeyeHb MODKHOCTHBIX JIML, OCYIUIECTBISAIOIIMX TEKYLUIMH  KOHTPOJb,
yCTaHaBIUBAETCS TTOJIOKEHUSIMU O CTPYKTYPHBIX IIOApA3Ie/ICHUsIX OpraHa MeCTHOIrO
CaMOYIIPaBJICHUsI U JOJDKHOCTHBIMU PErJIaMEeHTaMHU.

4.2. TTopsiioK ¥ TIEPUOJUYHOCTb OCYLIECTBIEHHS] IIAHOBLIX M BHETIAHOBBIX IIPOBEPOK
IIOJIHOTEI M KayeCTBa MPEAOCTABICHNUS MyHULIUIAIBHON YCIYTd, B TOM YHCJIE ITOPSIO0K
1 ()OPMBI KOHTPOJIS 32 ITOTHOTOM U KaueCTBOM MPeJOCTaBIECH IS MyHULUITAIbHOM
yCIyTH

4.2.1. KOoHTpOJIb 3a IMOJIHOTOM U KaueCTBOM IIPEOCTaBIEHUS MyHULIMITIANLHON
YCIYTH OCYLIECTBIISIETCS B popMax:

1) mpoBeneHust MPOBEPOK;

2) paccMOTpeHus ka0 3asBuTenell Ha neiicteus (6esneiicteue) Oprana, a
TaKKe UX JOJDKHOCTHBIX JIUI], MyHHUIUIIAJIbHbIX CIIy KalluX.

4.2.2. B 1easx oCyIIeCTBIEHUS KOHTPOJIS 3a IIOJIHOTON U KaYeCTBOM
IIPEIOCTABIEHNS] MyHULIUTIIAIBHON YCIIyT IPOBOJATCS IIJIAHOBBIE U BHEIIJIAHOBEIE
npoBepkH. [TopsAI0K U NepHOJUYHOCTE OCYIECTBIIEHHUS TIIaHOBBIX IPOBEPOK
yCcTaHaBIMBaeTcs miaHoM padoTsl OpraHa. IIpu mpoBepke MOTyT pacCMaTPUBAThLCS BCE
BOIIPOCHI, CBSI3aHHBIE C TIPEIOCTABICHUEM MYHHULUIAIBHON YCIIyrH (KOMILIEKCHBIE
IIPOBEPKH ), MJIW OTIIEITBHBINA BOIIPOC, CBA3aHHBIM C IPEIOCTABIEHUEM MYHULUNIAIEHON
yCIIyTH (TeMaTH4YeCKue poBepKHu ). IIpoBepka Takke MOKeT NPOBOJUTHCS IO
KOHKPETHOH jxanobe 3assBUTEIIS.

4.2.3. BHer1aHOBbIE TIPOBEPKHU MTPOBOJISATCS B CBSI3U C MTPOBEPKOU YCTPaHEHHUS
paHee BBISIBJICHHBIX HapYIIEeHUH afMUHUCTPATUBHOIO perjlaMeHTa, a TAKXKE B CIIy4ae



TIONTydeHus ka0l 3asBuTeneil Ha neiicTeus (GesnercTare) OpraHa, a TakKe UX
IOJDKHOCTHBIX JIML, MyHHULIMIIAJIBHBIX CIIYXKAIIHX.

4.2.4. Pe3ynpTarhl IPOBEpKH 0GOPMIISIIOTCS B BUJIE aKTa IPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISBICHHBIE HEJOCTATKU U MPEUIOKCHUS T10 UX yCTPAHEHHIO.

4.3. OTBETCTBEHHOCTD JOJDKHOCTHBIX JIUL OpraHa, MpeoCTaBIsIOIIEro
MYHHIUIATIBHYIO YCIYTy, 38 pelleHus 1 feicTBus (6e3neicTBre), IpHHIMaeMBble
(ocyIIecTBIIsIEMbIE) UMHU B XOJI€ PEJOCTaBIEH s My HULIMITAIBHON yCITyTH

ITo pe3ynbTaTaM MPOBEACHHBIX IPOBEPOK B CIIy4Yae BHIABIEHMS HAPYIIEHHN NpaB
3asiBUTENIell BUHOBHBIE JIMIA IPHUBIIEKAIOTCS K OTBETCTBEHHOCTHM B COOTBETCTBUHU C
3akoHomaTelbcTBOM Poccuiickoit denepanuu.

PyKoBOIMTENb OpraHa MECTHOI'O CaMOYNPAaBIIEHUsI HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3asIBIIEHHH.

PykoBoauTenb (3aMeCTHTENb PYKOBOJHUTENSA) CTPYKTYPHOTO IOAPa3eieHNUs
OpraHa MECTHOTO CaMOYIPAaBJIEHHs HECET OTBETCTBEHHOCTD 32 HECBOEBPEMEHHOE U (HJIH)
HeHaJIe)Kalllee BbIITOJHEHUE aIMUHUCTPATUBHBIX NEHCTBUM, yKa3aHHBIX B paszeie 3
aIMHHUCTPATHBHOTO PErJIaMEHTA.

JIOJDKHOCTHEIE JIMLA ¥ WHbIe MyHHUIIMIAIbHbIE CIIy)Kallie 3a PELICHMs ¥ IeHCTBUS
(6e3neiicTBre), TpUHHMAaeMmble (OCYILECTBIsAEMblE) B  XOA€  IPEJOCTaBICHUS
MYHHIUIAIbHON YCIIYyTH, HECYT OTBETCTBEHHOCTb B YCTaHOBJIEHHOM
3aKOHOIATEIbCTBOM MOPSIAKE.

4.4. TlonoxeHus!, XapakKTepu3yIolire TpeOOBaHUsI K OPSAKY U (pOpMaM KOHTPOJIS 32
IpeNOCTaBIeHHEM MyHHULUIAIBHOM yCIyTH, B TOM YHCIIE CO CTOPOHBI TpaXK[aH, Ux
00beIMHEHUH U OpraHu3auil

KoHTpoIib 3a MpeoCcTaBIeHeM MyHULMIIAIBHOM YCIyTH CO CTOPOHBI IPaXKJIaH, UX
O0OBbENIMHEHNH W  OpraHM3allii, OCYLIECTBJIAETCS  IIOCPEACTBOM  OTKPBITOCTH
IeATeNbHOCTH  OpraHa  MECTHOTO  CaMOyNpaBleHMs  TPH  IPEIOCTaBICHUN
MYHMIUIAILHON yCIIYTH, Oy YeHUs [TOJTHOM, aKTyalbHOM M JOCTOBEPHON MH(OpMAHY
0 MOpsAKe NpeNOCTaBlIeHHs MYHULUNAIBHON YCIyrM M BO3MOYKHOCTH JOCYIEOHOTO
paccMOTpeHus1 oOpaieHu# (kanob) B IMpoLecce NPeNOCTaBIeHUS MyHHUIUAIBHON
YCITyTH.

5. HocyneOublii (BHecy1eOHbIH) MOPSAJOK 00:KaJOBAHHUS PEllIEeHHI ¥ AeiiCTBHI
(6e3neiicTBHSI) Oprasa, MpeoCTABJSIONIEro MyHUIHMIIAALHYIO yCJIyry,
MHOTrO()YHKIHOHAJIBHOIO IeHTPA NPeJoCTABIEHHSsI FOCYAaPCTBEHHBIX U
MYHHUMIAJILHbBIX YCJIYT, OpraHu3anuii, ykasanHubIx B 9actu 1.1 cratbu 16
®enepanbHoro 3akona Ne210-@3, a Takske HX J0JKHOCTHBIX JIMII,
MYHHLIHIAJBHBIX CJYKAIIHX, pPA0OTHHKOB

5.1. 3agBuTenn MUMEIOT IpPaBO Ha 00KAOBAHUE B JOCYICOHOM TOPSIKE PEIeHUI
U feiictBuii (Oe3melcTBUsI) OpraHa, MPEAOCTABISIONIEr0 MyHULUIAIBHYIO YCIYTY,
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JO/DKHOCTHOTO ~ JIMIAa OpraHa, MpeJOCTaBILIIOMIEro  MYHMUIMIANBHYIO  yCIyry,
MYHHUIUIANGHOTO  CIYXallero, — pyKOBOAHUTEN — Oprama, — NPEAOCTABIIAIOICTO
MYHULUIAIEHYO yCIIyTY, MHOTO(YHKIIMOHAILHOTO LIEHTpa, paboTHHKA
MHOTO(YHKI[MOHAIBHOTO LEHTPa, OpraHu3alui, IPelyCMOTPEHHBIX JaCThIO 1.1 cratbu
16 denepanproro 3axoHa N 210-@3, a TakKe UX PAOOTHUKOB.

3asBUTEH MOXKET OOPATUTHCS C JKA00O0M, B TOM YHCIIE B CIEAYIOIIUX CyvasX:

1) HapylIeHre CpOKa PEerucTpalliy 3ampoca O NPeIoCTaBIeHUN MYHULANIAIBHOM
yCIIyTH, 3a1poca, yKa3aHHOro B cTarbe 15.1 deepalbHOro 3akoHa Ne 210-D3;

2) HapylIeHHe CpOKa IPEeJOCTABIEHUs MyHHULUNANBHON yCIyTH. B ykazaHHOM
ciydae mocyneOHoe (BHecyneOHOe) 00kaloBaHHE 3asBUTENEM pelieHuit U AeHCTBUM
(6e3neifcTBHA) MHOrO(YHKIHOHATBHOIO LEHTPA, PaOOTHHKA MHOTO()YHKIIHOHAIBHOI'O
[eHTpa BO3MOXHO B Cilydae, €Cili Ha MHOTO(QYHKIMOHAIBHBIH LIEHTP, PEIICHHST H
neficteus  (GesmeiicTBEE) KOTOPOrO — OOXKalylOTCS, BO3NOXKeHa —(QyHKUMA  TIO
TIPEOCTABIEHHUIO COOTBETCTBYIOIIMX MYHHLMIAIBHEIX YCIYT B IOJHOM o0BeME B
TTOpSIAKE, OTPeIeNIEeHHOM dacThio 1.3 cTathu 16 PenepanbHOro 3aK0Ha Ne 210-93;

3) TpeGOBaHMeE Y 3aABUTENS TOKYMEHTOB WM MH(MOPMALMK 1100 OCYIIECTBIEHHUS
NeHCTBHUHM, IpeICTaBlIeHHe WM OCYIIECTBJIEHHE KOTOPBIX HE NPEIyCMOTPCHO
HOPMATHUBHEIMM [PaBOBBIMH akTamu Poccuiickoit @enepaunu, HOPMAaTHBHBIMU
TpaBoBbIMK akTamu Pecrry6iuku TaTtapcTas, MyHUIUITATPHBIMI TPABOBBIMU aKTAMHU L
NpENOCTABICHNS MyHULUIIAIBLHON yCIyTH;

4) oTka3 B TpueMe [JOKYMEHTOB, IIPEIOCTABICHHE KOTOPBIX MPEIyCMOTPEHO
HOPMATUBHBIMU [PAaBOBBIMM ~akTamMu Poccuiickoit @enepanuu, HOPMATHBHBIMHA
npaBoBeIMU akTamu PecriyOmuky TatapcTan, My HULUIATBHBIMY IPABOBBIMU aKTAMH IJIST
IpeJOCTaBICHNS MyHULUIIAIBLHOM YCIIyTH, Y 3asIBUTEIIS,

5) 0TKa3 B MPEIOCTABNCHNI MyHULUIIAIBHON yCIIyrH, €CIIM OCHOBAHMS OTKa3a He
peLycMOTPEHBI (elepanbHbIMU 3aKOHAMU W MPHUHATBIMM B COOTBETCTBUM C HHUMHU
VHBIMM HOPMAaTHBHBIMU IIpaBOBBIMH akTamu Poccuiickoit @enepannu, 3aKOHaMH U
MHBIMK HOPMATHBHBLIMHY [IPABOBBIMH akTamu PecryOiuku Tarapcral, MyHAIUNIATbHBIMA
NpaBOBBIMH aKTaMHU. B ykasaHHOM ciydae nocyzebHoe (BHecyneGHoe) oOxaloBaHHe
3asBUTeNeM pellleHnit u neiicTBuil (Oe3nefcTBUsA) MHOrO(YHKIMOHAIBHOIO LEHTPa,
paboTHHKa MHOrO(QYHKIMOHAIBHOIO LEHTpa BO3MOXHO B Clydae, €cid Ha
MHOrO(GYHKIMOHANBHBIN LEHTp, pelleHus u gedcrsus (Oe3medcTBHE) KOTOPOTrO
00XanyloTcs, BO3JIOKeHa (QYHKIHS IO  IPEJOCTaBICHUIO  COOTBETCTBYIOUIMX
MYHULATATBHEIX YCIyT B [IOJHOM 00beMe B IOPSIIKE, OTIPEIENEHHOM 9acThio 1.3 cTaThi
16 ®enepansroro 3akoHa Ne 210-D3;

6) 3aTpeboBaHME C 3asBHUTENS IIPU NPENOCTABJIEHUM MYHHLHIAIBHOU YCIyIH
maThl, He NpPEeJyCMOTPEHHOW HOPMATHBHBIMM IIPaBOBBIMH akTamu Poccuickon
depnepanyy, HOPMATHBHBIMUA  MNPaBOBEIMM  akTamu  Pecrybmuku — Tarapcraw,
MYHHIIMIIANTbHBIMA IIPABOBBIMU aKTaMH;

7) oTKa3 opraHa, MpeJIOCTaBIIIIONIEr0 MYHULIHUIAIbHYIO YCIYTy, HOJDKHOCTHOIO
ML Oprada, IMpeIoCTaBIISIONIEr0 MyHULMIIAIBHYIO YCIYTY, MHOTO(YHKIHOHATEHOTO
LIeHTpa, pabOTHHKA MHOTO(YHKIMOHAIBHOIO LEHTPa, OpraHu3alii, IpeyCMOTPEHHbIX
gacteto 1.1 craten 16 @enepansroro sakona Ne 210-@03, mimi UX pabOTHHKOB B
VCIIPABJIEHNH JOMYIIEHHBIX UMH OIEYaTOK M OIUMOOK B BBIIAHHBIX B pe3yJbTaTe



TpeOCTaBleHNs] ~ MYHWLMMAIBHOM  yCIyrH  JOKyMeHTax  Jubo  HapylleHHe
YCTaHOBIEHHOTO CpOKa TaKWX HCIpaBleHuid. B ykasaHHOM cirydae jgocynebHoe
(BHecyebHOE) oOO)anoBaHWe 3asBUTENeM peIleHuid u JedcTBui (Oe3nercTBus)
MHOrO(YHKIIMOHAJIBHOTO ~ LIEHTpPa, pabOTHHKAa MHOIO(YHKIMOHAILHOIO  LIEHTpPa
BO3MOYKHO B CJIydae, eCid Ha MHOTOGYHKIHOHAJIBHBIN LIEHTP, PeIUeHHsS M JEeHCTBUS
(Ge3meiicTBUE) KOTOPOTO OOKAIYIOTCS, BO3JOXKeHa (YHKLIMS IO NPEeNOCTaBIEHUIO
COOTBETCTBYIOIIUX MyHHULUIATBHBIX YCIYT B I0JIHOM 00BEME B IOPSIKE, ONIPENETEHHOM
yacTeio 1.3 crateu 16 @enepanpHoro 3akoHa Ne 210-D3;

8) HapyuleHHWe CpOKa WM IOpsAKa BbIJaYd JOKyMEHTOB IO pe3yJbTaTam
IIPeIOCTaBIeHNs MyHHUIUIIAIBHOMN yCIIyTH;

9) MpHOCTaHOBJICHUE MPEAOCTABICHHUs MyHULUIIATIBHON yCIIyTH, €CIIM OCHOBAHMUS
IPUOCTAHOBJIEHUsST HE MPEeIyCMOTpPEHbl (efepadbHbIMU 3aKOHAMHM M TPHHATLEIMU B
COOTBETCTBMM C HHUMH HHBIMA HOPMATHUBHBIMU MPaBOBBIMU akTaMu Poccuiickoi
Depmepalyy, 3aKOHAMH W WHBIMH HOPMAaTHUBHBIMU IIPaBOBBIMM akTaMH Pecry6mukn
Tarapcran, MyHHIMIATBHBIMA TTIPAaBOBBIMU akTaMH. B ykazaHHOM ciiydae mocyneOHoe
(BHecynebHOE) oOXalloBaHWE 3asBHUTENEM pelleHud u JaedcTBUM (Oe3nedcTBus)
MHOTO()YHKIIMOHANIBHOTO ~ IIEHTpa, pPabOTHHKA MHOIO(YHKIHMOHANBHOIO  LEHTpPa
BO3MOYHO B cllydae, €CM Ha MHOIO(YHKIMOHAIBHBIA LEHTpP, PELIEHUs] U AeHCTBHS
(GesmeiicTBHE) KOTOPOTrO OOXKATYIOTCS, BO3JIOKEHA (YHKIMS IO IPENOCTaBIECHUIO
COOTBETCTBYIOIINX MYHHUIIUIATILHBIX YCIIYT B [IOJIHOM 00beMe B ITOPSIIKE, ONIPEEIEHHOM
yacTeio 1.3 crateu 16 @epepanpHoro 3akoHa Ne 210-D3.

10) tpeGoBaHMe y 3asBUTEIsI NPU IPEJOCTaBIEHUH MYHULUNAIBHOH YCIIyTH
IOKYMEHTOB HWJIH WH(OpMAaIUM, OTCYTCTBUE U (WJIM) HEAOCTOBEPHOCTb KOTOPBIX HE
YKa3BIBAIMCH TPH MMEPBOHAYAIFHOM OTKa3e B IpHeMe JOKYMEHTOB, HEOOXOIUMBIX JJIs
IPEAOCTaBIEHNs MYHULUNAIBHON YCIyry, JIMOO B NPEAOCTABIEHUH MYHULUIATbHOM
YCIYTH, 3a UCKITIOUEHUEM CIIydaeB, NMPealyCMOTPEHHBIX IMyHKTOM 4 yactu 1 crateu 7
denepansHoro 3akona Ne 210-®@3. B ykazanHoM cilyyae nocyznebHoe (BHecCyneOHOe)
obrkajoBaHue 3asIBUTEJIEM pereHui u JeUCTBUHN (6e3neiicTBus)
MHOTO(QYHKIIMOHATBHOTO IIEHTpa, pabOoTHUKA MHOTO(YHKIIMOHAJIBHOIO  LIEHTpa
BO3MOXKHO B ClIy4ae, €CIi Ha MHOTO(QYHKLMOHAIbHBIM LIEHTP, PELIeHUs U IeHCTBUS
(6e3melicTBIE) KOTOPOTO OOXKAJIyIOTCS, BO3JIOXKEHA (QYHKLUSA IO IPeJOCTaBIECHUIO
COOTBETCTBYIOIIMX MYHUIIUIIABHBIX YCIIYT B IIOJIHOM 00'beMe B IOPSIJIKE, ONIPEIEICHHOM
yacTeio 1.3 crateu 16 @enepanpHoro 3akoHa Ne 210-D3.

5.2. JKanoba momaeTrcs B TNHCBbMEHHOW Qopme Ha OymMa)XHOM HOCHUTENe, B
SIIEKTPOHHOM ¢opMe B OpraH, MPeJOCTABISIOUME MYHULUIAIBHYIO YCIyry,
MHOTO(QYHKIMOHATBHBIA IIEHTp JUOO B COOTBETCTBYIOIIMN OpraH rocCyAapCTBEHHOMN
BJIACTH, SIBISIOIIMICS ydpeauTeseM MHOTOQYHKUMOHANBHOTO LEeHTpa (Janee -
yupeauTelb ~ MHOTO(YHKIMOHANBHOTO  LIEHTpa), a TakXe B  OpraHU3aluy,
npenycMoTpeHHbIe uacThio 1.1 cratbu 16 @enepansHoro 3akoHa Ne 210-D3. JKanoOwr Ha
pemieHust W gekicTBus (Oe3nelCTBHE) PYKOBOJUTENSI OpraHa, IpeIoCTaBIISIOLIEro
MYHUIMUIAIBHYIO YCIYTY, TTOJAI0TCs B BBILIECTOSIINM opraH (TIpy ero HaJIuuuK) Jubo B
Cllydae ero OTCYTCTBHSI pacCMaTpPHMBaIOTCsl HEMOCPEICTBEHHO PYKOBOJUTENIEM OpraHa,
IPEIOCTABIISIIOIIEr0 MYyHHIUIANBHYI0 yeiryry. JKamoOsl Ha pelleHuss W JeUCTBUS
(GesnelicTBue) pabOTHHKA MHOTO(QYHKLIMOHAILHOTO LEHTPa MOJAIOTCS PYKOBOJUTEINO
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3TOro MHOTO(YHKLIMOHAJIBHOTO IeHTpa. JKamobbl Ha pemenus | JeHUCTBUSA
(Ge3neticTBUE) MHOT'0(YHKIIMOHAILEHOTO IEHTpa TIOTA0OTCS YUPEIUTEILIO
MHOTOGYHKIHOHAILHOIO [EHTPa MIHM JIOJDKHOCTHOMY JIMIY, YIIOJHOMOYCHHOMY
HOPMATHBHBIM MpaBoBbIM akToM Pecrmy6nuku Tarapcran. JKamoObl Ha pelueHus 1
neiicteus (6espmelicTBue) pabOOTHUKOB OPTaHH3allMi, MPeayCMOTPEHHBIX YaCThIO 1.1
cratbu 16 @egmepanmproro 3akoHa No 210-03, monmaroTcsi pPYyKOBOAMTEIAM ITHX
OpraHM3alui.

JKano6a Ha pemenus u jeiictBus (OesneidcTBUe) opraHa, IPEAOCTaBIIAIOLIEro
MYHUIUNATBHYIO — yCIyry, —JOJDKHOCTHOrO —JIMi[d OpraHa, MHPeAoCTaBIIAIOLIETO
MYHULMIATLHYIO YCIYry, MyHHLMIIANBHOIO CIy)Kallero, pyKOBOJIHUTENA Opraxa,
TPeIOCTaBISIOEr0 My HULIUITANBHYIO YCIYTY, MOXKET OBITh HalpaBjIeHa IT0 T10YTe, Yepe3

MHOTO(QYHKIMOHAIBHBIN LEHTP, C UCIIOJIb30BAaHUEM UH(MOpPMaLOHHO-
TeleKOMMYHUKalMOHHOW  cetn  «MHTepHeT», oQuUMaNbHOrO caiTa  Oprasa,
PEOCTARNIAIONIEr0  MyHHLMNANbHYIl0  yciyry,  Ejgunoro — mopranma  iubo

Pecry6auKaHCKOro opTana, HHGpOPMALHOHHOH CHCTEMBI 10CY 1€OHOT0 00KaI0BaHHS, &
TaK)Ke MOYXET OBITh IPMHATA MPU JIMYHOM IpuemMe 3asButTens. JKamoba Ha peleHus u
IEeHCTBUSA (6e3meiicTBUEC) MHOT'O()YHKLHOHAJIBHOTO LEHTpA, paboTHHKa
MHOTrO(yHKIMOHAIBHOTO LIEHTPa MOXKET OBITh HalpaBJIeHa I10 MOYTe, C HCIONB30BaHUEM
MH(QOPMALMOHHO-TENEKOMMY HIKalIMOHHON ceTd «MHTepHeT», OQHLHMATEHOTO canTa
MHOrOo(QYHKIHOHANILHOTO LeHTpa, Enunoro noprana mu6o PecrnyOnukaHCcKOro noprana,
MHMOPMAIMOHHON CUCTEMBI 10CYJeOHOro 00)KaoBaHMs, a TAKXKE MOXKET OBITh MPUHSATA
npu JIMYHOM TipueMe 3asBuTeNs. JKanoba Ha pelueHdst W EHUCTBHS (6esneiicTHe)
OpraHM3allui, IPeyCMOTPEHHBIX 4acThio 1.1 ctaThu 16 ®enepansroro sakona Ne 210-
®3, a Taxke ux pabOTHUKOB MOXET OBbITh HAaIpaBlI€Ha IO IMOYTE, C HCIMOJB30BaHHEM
MH(OPMALHOHHO-TENEKOMMY HUKAIHOHHOU ceTn «lnTepHeT, OhuIMaIbHbIX CaUTOB
5TUX Oopranusanuit, EauHoro nopraia 1160 PecryOnuKanCKOro noprana, a Takoke MOXKeT
OBITh MPUHSTA IPU JUYHOM [IPUEME 3asIBUTEIIS.

5.3. XKanoba moyKHa coneprKarh:

1) HaWMeHOBaHHME OpraHa, IPENOCTaBIAIOLIEr0 MYHHUIUIATbHYIO —YCIYTY,
JOJDKHOCTHOTO JHLIA OpraHa, MNpeJoCTaBISIIOEro MyHHLHNAIbHYIO YCIyry, JIubo
MYHULUIIAIBHOTO CJIy)Kallero, MHOro(pyHKIIMOHAIBHOIO LIEHTPa, €ro PyKOBOIUTENS U
(unu) pabOTHWKA, OpraHM3alMii, IpefyCMOTPEHHhIX dYacTeto 1.1 craten 16
denepanbHoro 3akona Ne 210-03, ux pykoBoguTesel U (MiK) pabOTHUKOB, PEIIEHUS 1
nelicteus (Oe3eficTBIE) KOTOPHIX 00XKaIyIOTC;

2) haMuIHIo, UMs, OTYECTBO (IIOCTEAHEE - NPU HAJIWYMM), CBEIEHHS O MecTe
KUTENbCTBA 3aABUTENS - (PU3UUECKOrO JiMLa JUOO HaUMEHOBAaHHUE, CBEIEHMs O MECTE
HaxXO0XKIEHUS 3asBUTENS - IOPUIANIECKOTrO JIUIA, a TAaK)Ke HoMep (HoMepa) KOHTAKTHOIO
teneoHa, aapec (ampeca) IEKTPOHHON MOYTHI (IIPY HANUYKK) U IIOYTOBBIA aJpec, 1o
KOTOPBIM JIOJKEH OBITh HAIPaBJIEH OTBET 3asBUTEIIO;

3) cBemenus o6 oOKaTyeMBIX peIeHWAX U JelcTBusx (Oes3nelicTBuM) opraxa,
NPEIOCTABISIONIEr0  MyHHLMIAIBHYIO  YCIyry, JOJDKHOCTHOIO JIMIAa  OpraHa,
IPEJOCTABIISIOIIEr0 MYHULUIAIBHYIO YCIYry, JIMOO MYyHHLMIIQJIBLHOIO CIIyXallEero,
MHOrO(QYHKLMOHAILHOIO LEHTpa, pPabOTHUKA MHOTO(MYHKIIMOHATIBHOTO LEHTpa,
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OpraHM3aLMii, IpelyCMOTPEeHHbIX 4acThio 1.1 cratbu 16 ®enepanbroro 3akona Ne 210-
@3, ux pabOTHHUKOB;

4) moBombl, HA OCHOBAaHMM KOTOPBIX 3asiBUTENh HE COIJIACEH C PEIICHUEM U
nedicteuem (Oe3melicTBHEM) OpraHa, NPENOCTABISIOLIEr0 MYHULHUIAIBHYIO YCIyTY,
IOJDKHOCTHOTO JIMIIA OpraHa, MPeIOCTAaBISIONIEr0 MYHHLIHIIATLHYIO YCIyTy, JTHOO
MyHMLMIAJIBHOTO  CIy)Kallero, MHOTO(YHKIMOHAIBHOIO  LEHTpa, pPabOTHUKA
MHOTO(QYHKIIHOHAIBHOTO LIEHTpa, OpraHU3alni, IPeayCMOTPEHHBIX YacTeio 1.1 cTaThu
16 ®enepanproro 3akoHa Ne 210-D3, ux paOOTHUKOB. 3asBUTENIEM MOIYT OBITH
TIPE/ICTaBJIEHbI JOKYMEHTHI (TP HAJMYHUK), TOATBEPKAAIOLINE JOBOABI 3asBUTENS, TH00
UX KOIIHH.

5.4. TTocTynuBIiast xanobda noajeKuT perucTpalyy B CPOK He Mo3JHee pabodero
IHSI, CIIEAYIOLLEro 3a JHEM IIOCTYIUICHHUS. :

5.5. JKamoba, moctynuBLIass B OpraH, MNPEeAOCTaBIISIIOIIUNA MYHULUIIAIBHYIO
YCIyTy, MHOTO(YHKIIMOHATBHBIN LIEHTP, YUPEIUTENI0 MHOTO(hYHKIMOHATIBHOIO LIEHTPA,
B OpTraHU3allly, IPelyCMOTPEHHbIE yacThto 1.1 ctaTeu 16 @enepansHoro 3akona Ne 210-
@3, 1100 BBIMECTOSIIIMKA Oprad (MpU €ro HajM4yuu), MNOJJIEKUT PAaCCMOTPEHHUIO B
TeUeHHue MATHAALATA pabounX JHEeH co AHS ee perucTpalvi, a B ciiyuyae 00’KajJoBaHUs
OTKa3a oprasa, MpeIoCTaBIISIOIIEero MyHUIUIIAIbHYIO YCIYTy, MHOIO(YHKIIMOHAIBHOTO
IIEHTpa, OpraHu3alui, NpeaycMOTpeHHBbIX 4acThio 1.1 ctateu 16 PenepanbHOro 3aKoHa
Ne 210-®3, B mpueme NOKYMEHTOB y 3asiBUTeNsl JUOO B MCIPABIEHHUU JOIYLIEHHBIX
OIeYaTOK U OIIMOOK WM B clydyae O0)KalOBaHMs HapylLIeHHUs YCTAHOBJIEHHOI'O CpPOKa
TaKWUX UCIIPaBIIEHUH - B TE€UEHHE AT PadOYUX JHEH CO IHS €€ PerucTpaLuu.

5.6. I'lo pe3ynbraraM pacCMOTPEHUS JKaT00bl MPUHUMAETCSI OJTHO U3 CIEIYIOLINX
PELLEeHUN:

1) sxasmo0a yIoBJIeTBOPSIETCS, B TOM YHCIe B (DOpME OTMEHBI IPUHSITOIO PeIlieHNs],
UCTIpaBJICHUs [OIYIICHHBIX OIeYaTOK W OIIMOOK B BBIJAHHBIX B pe3yjbTare
MpeAOCTaBICHHUS MyHULMITAIILHON YCIIyT'd TOKYMEHTAX, BO3BpaTa 3assBUTENIO ACHEKHBIX
CPEICTB, B3UMAHUE KOTOPBIX HE IPETyCMOTPEHO HOPMATMBHBIMHU IPABOBBIMU aKTAMU
Poccuiickoii ®enepannu, HOpMAaTUBHBIMH ITPaBOBbIMU akTamu Pecrybnuku Tarapcran,
MYHULMIIAJIbHBIMU ITPABOBBIMU aKTaMU;

2) B YIOBIIETBOPEHUHU ’KaJI0ObI OTKa3bIBAETCSI.

He noznnee nHs, clemyrolero 3a JHEM IPUHATHUS PEILIeHUS, YKa3aHHOIO B
HACTOSIIEM IyHKTE, 3asBUTENI0 B MUCBMEHHOH (DOpMe U IO JKENaHHWIO 3asBHUTENS B
QJIEKTPOHHOM ¢opMe HampaBisieTcsl MOTHBUPOBAHHBIA OTBET O pe3ylbTaTax
paccMOTPEHUS JKaIOOBI.

5.7. B ciydae mpu3HaHWS JKanoObl IMOJJIEKalledl yIOBIETBOPEHUIO B OTBETE
3asIBUTENIIO O Pe3yJibTaTaX PacCMOTPEHMs! KajloObl faeTcst nH(OopMalus O NeHCTBUSX,
OCYILIECTBISIEMBIX ~ OpPraHoOM,  IPENOCTABJAIOIIMM  MYHULUIAJIBHYIO  YCIYLy,
MHOro()yHKLIMOHAJIBHBIM LEHTPOM JUO0 OpraHu3alyel, mpeaycMOTpeHHON yacThio 1.1
crateu 16 @enepanbHoro 3akoHa Ne 210-D3, B ensix HezaMeUIUTEIFHOTO YCTPaHEHHS
BBISIBJIEHHBIX HAPYLIEHUH NPU OKAa3aHUW MYHULMIATBHON YCIyTH, a TaKXKe IIPUHOCSTCSI
U3BUHEHUs 3a NOCTABJIIEHHBIE HEYNOOCTBA U yKa3bIBaeTCs MHPOPMAIUS O JalbHEUIINX
,HCIZCTBHSIX, KOTOPEIE H€O6XOI[I/IMO COBECPLIUTH 3asBUTEI0 B MHEIIX MOJYYEHHUS
MYHULMITAIBHON YCIIYTH.
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5.8. B ciydae mpu3HaHHS jKaJoObl HE MOJJIEXKAIIEH YAOBIETBOPEHUIO B OTBETE
3aSBHUTENIO O pE3yJbTarax pacCMOTPEHMs JKaloObl MArOTCs apryMeHTHPOBAHHbIE
pa3bACHEHHs O MPUYMHAX IPUHATOTO PELIeHHs, a TaKkKe WHPOpMAUHA O TOpAIKe
00 Ka0OBaHUs MPUHATOIO PEIICHHUS.

5.9. B cmy4ae yCTaHOBJIGHHS B XOJ€ MJIM IO pe3ybTaTaM PacCMOTPEHUS KAaTOOBI
IPU3HAKOB COCTaBa aJMHHMCTPATUBHOTO IMpaBOHAPYLICHUS WM TPECTyIVICHU
JOTKHOCTHOE JIMLO, PaGOTHHK, Ha/eJeHHbIE ITONTHOMOYHSIMH 110 PACCMOTPEHHIO XKao0,
He3aMeJIUTENFHO HAPaBJISIFOT UMEIOIINECS MaTepUabl B OpraHbl IPOKYpaTyphl.
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[Tpunoxxenne Ne 1

K AIMUHUCTPATUBHOMY
periJamMeHTy IpefOCTaBIEHHs
MYHHULIMITAIBHON yCITyTH 110 BblaUe
CTIPaBKH (BBITHCKH)

q)op;Ma

(Bnank oprana, IIpea0CTaBISIONIEr0 MyHHIUIAIBHYIO YCIIYTY)

CIIPABKA

Ceenenust 00 371EKTPOHHOHN MOIITHCH

JomxuoctHoe nuio (OHO)

(MoANKCH YMOJHOMOUEHHOTO HOJDKHOCTHOTO JINL@A
opraHa)



37

[Tpunoxenue Ne 2

K AZIMHUHUCTPATUBHOMY
periaMeHTy IpefoCTaBlIeH s
MYHUIIATIATEHON YCIIyTH 10 BBIZaYe
CIIPaBKHU (BBITUCKH)

Dopma

(BiaHK OpraHa, MpeI0CTaBISIONIEro MyHUIMTIANBHYIO YCIYTY)

Komy:

KonTakTHbIE TaHHBIE:

[IpencraBuTens:

KoHTakTHBIE aHHBIE OpeacTaBUTEIIA.

PEILIEHUE
006 OTKa3e B IIPeJIOCTaBICHUU MYHHULIUIIATBHON YCIIYTH
IO BbIJaye CIPaBKU (BBIMUCKH)
oT Ne

PaccmoTpeB Baie 3asBieHHe OT No 51
npujiaraeMble K HEMY JIOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHoM
MPUHSTO pellleHre 00 0TKa3e B BbIIaue
CIIpaBKH (BBIMUCKN) 110 CIIEAYIOIIEMY OCHOBaHMIO:

JlononHuTENbHAS HHPOPMALIUS:

Caenenus 00 dJIEKTPOHHOM MONUCH

JomxroctHoe nuno (PHO)

(MOAMMCEH YNOJHOMOYEHHOTO JOMKHOCTHOTO JILA
oprasa)
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[Tpunoxenue Ne 3
K AIMUHUCTPATUBHOMY
perJamMeHTy IpeJOCTaBIeHMs
MYHULIUIIAIBHON yCIIyTH 110 BbIA4e
CIIpaBKHU (BBITHCKH)

®opma

(Bi1aHK opraHa, peaoCTABISIONIEr0 MyHHIIUIAIBHYIO YCIIYTY)

Komy:

KonTakTHbIE JaHHBIE:

[IpencraBuTensb:

KoHTakTHEIE JaHHbIE npeacTaBUTE]I:

PEILIEHUE
006 OTKa3e B IIpUeMe JOKYMEHTOB, HEOOXOJUMBIX JJIsl IPENOCTaBICHUS
MYHHUIMIATEHON YCIIyTH IO Bbla4e CIIPaBKU (BBITTUCKH)
OT No

PaccmotpeB Baie 3asBieHune OT Ne 51
npuiIaraeMble K HEMY JIOKYMEHTBI, YIOJIHOMOYEHHBIM OpraHOM
NPUHSATO pelleHre 00 OTKa3e B IpUeMe
JIOKyMEHTOB, HEOOXOAUMBIX IUISl IIPENOCTABIICHUsS] MyHULMITIAIBHON YCIIyTy 110 BblAAYe
CIpaBKH (BBIMUCKH) IO CIEAYIOLIUM OCHOBAHUSIM: :

L.
2.

Pa3bpsicHeHHE NPUYNH OTKa3a:

JononHuTenbHAas HHPOPMaLU:

Brl BrpaBe MOBTOPHO OOPATHTECS B YIIOJHOMOYEHHBIA OpraH C 3asBICHHEM O
IpeNOCTABIEHUH YCITyTH MOCIIe YCTPAHEHUs YKA3aHHbBIX HAPYIIEHUH.

JlaHHBIA OTKa3 MOXeT OBITh 00alloBaH B HOCYAE€OHOM MOPSIKE IyTeM
HaIIPaBJIEHUs JKaNo0b! B YIIOIHOMOUEHHBIH OpraH, a TakKe B Cy/1e0HOM MOPSIIKe.

CaeneHust 00 2IeKTPOHHOM MOITUCH

JomxraoctHOE 1o (PHO)

(noanuck yrnoaHOMOUYEHHOTO JOJKHOCTHOTO IHLUA
opraHa)



[Tpunoxenue Ne 4

K AIMUHUCTPaTUBHOMY
periaMeHTy MpeoCTaBICHHUSI
MYHHULIAITATBHON yCIYTH 110 BbIAYe
CIIPaBKHU (BBITHCKH) “

®opma

B

(Hal/IMCHOBaHHC opraHa M€CTHOIo caMoynpaBneHnﬂ)

oT

((pamunusi, UMs, OTUECTBO, MACTIOPTHBIE JAHHbIE, PErUCTPALIMIO
110 MECTY JKMTENbCTBA, aAPEC AEKTPOHHON NOYTHI, TenedoH)

3ASBJIEHUE
O BbIJIaue CIPaBKH (BBIIUCKH)

[Ipoiry Bac BbIgaTh cipaBKy (BBIITUCKY)

(yka3zaTb BUJ CIIpABKH)

K 3asiBneHuro mpuararores:

PesynpTaT mpenocraBieHrss MyHUIUIANBHON YCIIYTH, MPOIITY IIPEeI0CTABUTh:

l:[B auuHbld kabuHeT [lopTana rocyaapCTBEHHBIX M MYHMITUIAIBHBIX YCIyT
Pecniy6nmuku Tarapcran;

DB MHOTO(YHKLMOHAJILHOM ILIEHTpe NPEeIOCTABIEHUS TOCYIAPCTBEHHBIX MU
MYHULIUNAIbHBIX yeiayT PecryOnuku TartapcraH;

D B Opzane.

(mara) (moamucs) (®.1.0.)
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[Tpunoxenune Ne 5

K AZIMUHUCTPAaTUBHOMY
perjamMeHTy IpeIoCTaBICHUs
MYHHUIUIIATBHON YCIIYTH 110 BBIIAYE
CTIpaBKHU (BBIITUCKN)

PykoBoautento
W cnoMHUTENEHOIO KOMUTETA

OT:

3ASBJIEHVE
00 UCTIpaBIeHUH TEXHUYECKOU OIINOKU

Coo01aro 06 omubKe, JOMYIIEHHON MPU OKa3aHWW MYHHIUIAIbHOM YCIYTU I10
BbIJIade CIIPaBKH (BBIITACKH).

3anucaHo:

[TpaBUIbHBIE CBEACHMUS:

[lpoury HWCOpaBUTH  JOMYLIEHHYIO TEXHUYECKYIO OWIMOKY W  BHECTH
COOTBETCTBYIOIIIME U3MEHEHUS B JOKYMEHT, SIBISIOILMICS PE3yIbTaTOM MyHULIUIATbHOM!
YCIIyTH.

[Ipunarato cieayroumuye J0OKyMEHTBHI:

l.

2.

B ciny4yae NpUHSTHS pelieHWs 00 OTKJIOHEHWM 3asiBlIeHUs 00 MCIpaBIEeHHU
TEXHUYECKOH OIMMUOKHU MPOLTY HAPABUTE TAKOE pELIEHHUE:

IIOCPEICTBOM OTIPABJICHHSI JJIEKTPOHHOIO IOKyMeHTa Ha aapec E-mail: ;

B BHJI€ 3aBEPEHHON KOMUK Ha OyMa)KHOM HOCHUTEJIE ITIOYTOBBIM OTIIPABJIEHUEM I10
azpecy: ;
HacTospM moATBep:KIaro: CBEICHUS, BKIIIOUEHHBIE B 3asBJIEHHUE, OTHOCSIIHECS K
MOEH JIMYHOCTH M TIPEJCTaBIIEMOMY MHOIO JIMIly, & TaKKe BHECEHHBIE MHOIO HIDKE,
mocToBepHbl.  JIOKyMEeHTBI  (KOMUM  JOKYMEHTOB), IIPHIOXKEHHbIE K  3as4BJIEHHIO,
COOTBETCTBYIOT  TpeOOBaHUSIM, YCTAHOBJIEHHBIM  3aKOHOZATENBCTBOM  Poccuiickoi
denepanyy, Ha MOMEHT MPEICTABIECHUS 3asBIECHUs OTH INOKYMEHTBI JEHCTBUTENIBHBI M
COJIepyKaT IOCTOBEPHBIE CBEICHNS.

(mata) (noanuco) (d.1.0.)



