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MTOCTAHOBJICHHEM VICTIOTHUTEIBHOTO
KoMmuTeTa KOBaNMHCKOrO CENBCKOTO
nocenenus [lectpednHckoro
MYHULIMNAIBHOTO pailoHa
Pecny6nuku Tatapctan

ot 17 mapta 2022 1. Ne 5

AIMUHHMCTPATHBHBIN perjaMeHT
NPeAoCTABJICHUS MYHHIMIIAJIBbHOM YCJIYIH 10 BbliaYye CIPABKH (BbINMCKH)

1. OO01me noIoKEeHU
1.1. TlpenmeTt perynupoBaHus aMUHUCTPATUBHOIO perjiaMeHTa

Hacrosimuii aqMUHUCTpPATUBHBIN pETJIaMEHT MPEJOCTABICHUS MYHHUIUIIAIBLHOM
yCIyTH (J1ajiee — aJMUHUCTPATUBHBIM PErJIaMEHT) YCTaHABJIMBACT CTaHAAPT U TMOPSIAOK
MPEJIOCTABICHUS MYHULIMIIAJIBHON YCIYTM MO BbIJaue CIpaBKH (BBIMHUCKHU) (manee —
MYHUIUTIATbHAS YCIIyTa).

1.2. Kareropuu 3asBureneu

1.2.1. Jlumamu, WMEIOIIMMHU TPaBO HA TOJyYEeHHUE MYHHUIUMAIBHON YCIyTH,
ABJISIIOTCS (PU3UUECKUE JIHIIA (Janee — 3asiBUTENb).

1.2.2. C 3asBneHneM BIpaBe 0OpaTUTHCS MPEICTaBUTEINb 3asIBUTENIS, 1EUCTBYIOIIMMA
Ha OCHOBAHMM JIOKYMEHTA, YJOCTOBEPSIOIIETO €r0 MOJHOMOYHNS (Janee — MpeACTaBUTENb
3aSBUTEIIA).

1.3. Tlopsanox uHPOPMUPOBAHUS O TIPETOCTABICHUH MYHUIIUTIAIIBHON YCITYTH

1.3.1. HWnadopmaruss o mNOpsAIKE TMPEJOCTABICHUS MYHUIIUNAIBHOW YCIYyTH
pa3MeniaeTcs:

1) Ha wHGOPMALMOHHBIX CTEHJAX, COJCPKAIINX BU3YATbHYIO U TEKCTOBYIO
uHGOpPMAIIMIO O MYHUIMMAJIBHOW  yCIyre, pacrloJOKEHHbIX B  IOMEIICHHUAX
MHOTO(QYHKITMOHABHBIX [EHTPOB MPEIOCTABICHHS TOCYJapCTBEHHBIX M MYHUIIUTIATHHBIX
yeayr;

2) Ha oduIManbHOM caiiTe MYHUIUNAIBHOTO paiioHa B HWH()OPMALMOHHO-
TeJleKoMMyHUKanoHHoU cetu «MHTepHe™ (http://pestreci.tatarstan.ru);

3) na Iloprasie TroCymapCTBEHHBIX W MYHHUIMINAIBHBIX yciayr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecryOmukaHcKuii mopran);

4) na ExuHOM mopTajne rocyJapCTBEHHBIX MU MYHMITUTIATBHBIX YCIyT ((DyHKITHIA)
(https:// www.gosuslugi.ru) (manee — Equnblii mopran);


http://pestreci.tatarstan.ru/

5) B rocymapcTBeHHOW MHGOPMAIMOHHONW cucTeMe «PeecTp rocyaapCTBEHHBIX U
MyHUIMIANbHBIX yeiuyr PecnyOnmuku Tartapcran» (http:/frgu.tatar.ru) (mamee — Peectp
rOCYJapCTBEHHBIX M MYHHUIIUTIATBHBIX YCIIYT).

1.3.2. KoHCynpTUpOBaHUE MO BONIPOCAM MPEAOCTABIECHNS MYHULMITAIIBHOW YCIYTH
OCYIIIECTBIIACTCS:

1) B MHOroQyHKIIMOHAJBHBIX LEHTpaxX IMPEAOCTaBICHUS TOCYJApCTBEHHBIX U
MYHULIUIIAJIBHBIX YCIYT IPU YCTHOM OOpAIleHUH - JTMYHO WIX 0 TeNe(POHY;

2) B MHTEpaKTUBHOU Qopme PecnyOnamkaHckoro nopraia;

3) B HcnomnutenbHoM kKomuTeTe KOBaJIMHCKOIO —CEIBCKOIO  MOCEIEHHUH
[TecTpeunHCKOTO MyHHIIMTIAIBHOTO paiioHa Pecniyonmku Tarapceran (nanee — OpraH):

IpU YCTHOM OOpAIIeHHUH - JTUYHO WU MO TeIeoHy;

IpY TUCBMEHHOM (B TOM YHCIie B (hOpMe 3IEKTPOHHOTO JOKYMEHTA) OOpalieHuu —
Ha OyMa)>KHOM HOCHUTEJIE 10 MOYTE, B JIEKTPOHHOM (hOpME 1O SIEKTPOHHOM MOYTE.

1.3.3. Uadopmanus na Equnom noprane, Pecny6nmnkanckom moprajie o IOpsIKe
CpOKax MpeAOCTABICHUS MYHHUIMNAIbHOM yCIYrM Ha OCHOBAaHMHM CBEICHUM,
cozepxamuxcs B Peectpe rocyaapCTBEHHbIX U MYHULUIIAJIBHBIX YCIYT, PEIOCTABISAETCS
3asIBUTENIO OECIIaTHO.

Joctyn k MHpOpMaLKMU O CPOKax U MOPSJIKE IPEIOCTABICHUS MYHULIUIAIbHOU
YCIIyTU OCYIIECTBIIIETCSA O€3 BBIMOJIHEHUS 3asBUTENIEM KaKUX-I1M00 TpeOOBaHUM, B TOM
yucie 0e3 HCHOJIb30BaHUS MPOrpaMMHOrO 0O€CleyeHusl, YCTaHOBKa KOTOPOIro Ha
TEXHUYECKHE CPEACTBA 3asBUTENSI TPeOyeT 3aKIIOUEHUs JIMIEH3MOHHOIO WIW HHOTO
COTJIAlLIEHUsI ¢ MPaBOOOIaAaTENIEM MMPOrPaMMHOTO O00ECIEUeHMs], IPETyCMaTPUBAIOILIETO
B3UMAaHUE IIAThl, PETUCTPALMIO WM aBTOPU3ALMIO 3aIBUTEINS], WIH MPEJOCTABICHUE UM
MEPCOHAJIBHBIX TAHHBIX.

1.3.4. Ilpu oOpamieHuu 3asBUTENIA JTUYHO WM MO TelAe(POHYy B COOTBETCTBUHU C
MOCTYNHBIINM OOpalieHUEM Pea0CTaBIIsIeTC MH(pOpMaLus:

1) o Mecte HaxXOXKACHUS MHOTO(QYHKIIMOHAIBHOTO IIEHTPA TPEAOCTABICHUS
roCyJapCTBEHHbIX W MYHHUIMHOANbHBIX yciuyr, Oprana (agpec, rpaduk pabOoOTHI,
CIIpaBOYHbIE TeIe(OHBI);

2) O MOpSAKE MPEIOCTaBICHHUS MYHHIMITAJLHOW YCIYrd, O CHoco0ax M CpOKax
M10J1auM 3asBJIICHUM;

3) 0 KaTeropusix rpaxJiaH, KOTOPHIM MPEIOCTABISICTCS MYHUIUITATIbHAS YCIIyTa; O
HOPMAaTUBHBIX  IPABOBBIX  aKTaX, pEryJUPYKOUIMX  BOIPOCHl  NPEJOCTABICHUS
MYHHUIMIIAIBHON YCIIyTH;

4) o0 mepeyHe IOKYMEHTOB, HEOOXOIUMBIX Ui PACCMOTPEHUS 3asBICHHUS O
MIPEAOCTABICHUY MYHHUIIMIIAIBHON YCIYTH, O CPOKaX MMPUEMA U PETUCTPALIUU 3asIBJICHNUS;

5) o0 xoze npeaoCTaBICHUS MYHUITUTIAIILHOW YCITyTH;

6) o mecTe pasMmenicHus Ha oQUIMATBHOM caiiTe WHPOPMAIMU IO BOMPOCAM
MPEAOCTABICHUS] MYHUIIUNIATBHOU YCIYTH;

7) o mopsake OO0KajJoBaHWS ACHCTBUN WM OC3ACHCTBUS JOJKHOCTHBIX JIHIL
Oprana.

[lo mnucbMEHHOMY OOpalleHUI0 COTPYIHUKH OTHEeNa, OTBETCTBEHHOIO 3a
MPEIOCTaBICHUE MYHUIIMIIAILHON yCIyTH, MOAPOOHO B MUCbMEHHON (pOpMeE pazbsACHAIOT
3asIBUTEIIO MOPSIOK MPEAOCTABICHUS MYHHUIIMIAIBHOW yCIYI'M U BOIIPOCHI, YKa3aHHbIE B
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HACTOSIIIEM MYHKTE aJMHUHUCTPATUBHOTO PETIIAMEHTa, M B TEUCHHE TPEeX padodmX JHEH
CO JHS PETHCTPAllMM OOpAICHUS HAMPABIAIOT OTBET 3asBHUTEN0. OTBETHI MAlOTCS HA
s3bIKe OOpamieHus. B cioydae HEBO3MOKHOCTH JaTh OTBET Ha S3BIKE OOpaIeHUS
HCITOJIB3YIOTCS TOCYAapCTBEHHBIC s13bIKN PecrryOmuku TatapcTaH.

1.3.5. Wndopmanus mno BompocaMm MpEAOCTABICHUS MYHUIMIIAIBHONW YCIyTH
pasMmemiaercs Ha oduimanbHoM caiite I[lecTpedMHCKOTO MYyHUIIMIIAIBLHOTO paiioHa
Pecnybnuku Tarapcran (nanee — odpunmaibHbINi caiiT) U Ha HHGOPMALIMOHHBIX CTEHAAaX B
nomenieHusx Oprana Jyisi paboThI ¢ 3aBUTEIISIMH.

Nudopmanusa Ha rocygapcTBeHHBIX si3bikax PecniyOnuku Tatapcran, pazmeniaemas
Ha WHGOPMAIMOHHBIX CTEHJAaX © Ha OQUUIHUAIBHOM caiTe B HWH(POpPMaIUMOHHO-
TEJICKOMMYHUKAIMOHHOW cetn «WHTepHeT», BKIIOYAET CBEACHUS O MYHHUIIMTATBHOU
yciayre, coaepkamecs B myHkrtax 2.1, 2.3, 2.4, 2.5 2.7, 2.9, 210, 211, 51
aIMUHUCTPATUBHOTO periiaMeHTa, WH(OPMAIIMI0O O MECTe HaXOXKICHHUS, CIPAaBOYHBIX
tenedonax, BpeMeHu padbotsl Oprana, o rpaduke npruema 3asBJICHUI Ha MPEIOCTABICHUE
MYHHUIUANIATBHON YCITYTH.

1.4. HopmaTuBHBIE TPABOBBIE AKTHI, PETYIUPYIOIINE PEIOCTABICHNAE
MYHULIUIAIBHOHN yCIIyTH

1.4.1. IlepeueHb HOPMATUBHBIX IIPABOBBIX AKTOB, PETYJUPYIOUIUX IPELOCTABICHNE
MYHULMIIAJIBHON YCIYTM (C yKa3aHHMEM PEKBU3UTOB HOPMAaTUBHBIX IIPAaBOBBIX AKTOB M
UCTOYHUKOB MX OQUIMAIBHOIO ONYyOJMKOBaHUA), pa3MenieH Ha EaumHoM moprane, B
Peectpe rocynapCTBEHHBIX M MYHULUINAIBHBIX YCIYT, Ha O(UIMAIBHOM CcalTe B
MH()OPMaLMOHHO-TEIIEKOMMYHUKAIMOHHOM ceTu «HTepHEeT».

1.4.2. Texkcr agMHUHUCTPATUBHOIO pErjJaMEHTa B JEUCTBYIOIIEH pEIAKLIHAU
MOJUIEKUT pa3MenieHni0 Ha EnuHom moprane, B Peectpe rocygapCTBEHHBIX H
MYHULUINAIBHBIX ~ yCIYr, Ha  o(QUUHAIBHOM  caiTe B  MH(OPMALHUOHHO-
TEJIEKOMMYHUKAIMOHHOW ceTH «IHTepHEeT».

1.5. TepMI/IHBI, HUCIIOJB3YCMBIC B A AMUHHUCTPATHBHOM PCTJIAMCHTC, U UX OIMPCACIICHUA

1.5.1. B aqMUHHCTPaTUBHOM PETJIAMEHTE HMCHOJIB3YIOTCS CIEAYIOIINE TEPMUHBI U
OIIPEIEIICHUS:

MO/ CIpaBKoW (BBIMUCKOM) BbIIaBaeMoi OpraHoM NOHUMAETCS — BBIMHUCKA W3
MOXO3UCTBEHHOM KHUTH (KpOME BBIMMCKA W3 MOXO3AWCTBEHHONW KHUTH O HAJIUYHUH Y
rpakJaHMHA MpaBa Ha 3€MEJIbHBIA YJ4aCTOK); apXUBHAs BBIMHMCKA U3 JIOMOBOH KHHUTH IO
cocrostamio Ha 17.04.2018 rona;

yaaJleHHOe pabodee MeCTO MHOTO(QYHKIHMOHAIBHOTO LIEHTpa MPelOCTaBICHUS
rOCyJapCTBEHHBIX W MYHHUIMOAIbHBIX YCIYr — TEPPUTOPUATIBHO 000COOJIEHHOE
CTPYKTypHOE mojipasiaesieHre (o¢uc) MHOroyHKIIMOHAIBHOTO IIEHTpPa MPEIOCTABICHUS
rOCYJapCTBEHHBIX W MYHULHNAIBHBIX YCIYI, CO3JAaHHOE B CEJNBCKOM IIOCEJICHUU
MyHUIUMTNIATBHOTO pailona PecnyOnuku TaTtapcTad B cOOTBETCTBUM ¢ TyHKTOM 34 IpaBuin
OpraHu3alMi  JEATEIbHOCTH  MHOTO(YHKIIMOHAIBHBIX  IIEHTPOB  IPEIOCTABICHUS
FOCyJapCTBEHHBIX WM  MYHUUHNAIBHBIX YCIYTL, YTBEPXKICHHBIX IMOCTAHOBICHUEM
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[IpaButensctBa Poccuiickoit ®enepaumu ot 22 gexabps 2012 r. Ne 1376 «OG6
yTBepKAeHuH IlpaBun opraHu3zaniu AEATeIbHOCTH MHOTO(QYHKIIMOHATBHBIX IEHTPOB
MPEIOCTABIICHUS TOCYJAPCTBEHHBIX U MYHUIIUTIAJIBHBIX YCIYT»;

TeXHUYECKass omubka - omuOka (omucka, ornedaTrka, rpaMMaTH4ecKas WIu
apupmeTrdeckass omwubka JguO0 Toao0Has  omuOKa), JIONMYyIIEHHAs OpraHoM,
NPEIOCTABISIONIMM MYHULUNAIBHYIO YCIYTy, W TMpuUBEAlIas K HECOOTBETCTBUIO
CBEJICHUHN, BHECEHHBIX B JOKYMEHT (pe3yibTaT MYHHUIIMMAIbHOW YCIyTH), CBEICHUSIM B
JOKyMEHTaX, Ha OCHOBAaHUM KOTOPBIX BHOCUJIUCH CBEJCHUS;

Enunas cucrema wuaeHTHGUKAIMM U ayTeHTU(UKAIMU B UHOPACTPYKTYpeE,
oOecreunBaroiei UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBHE
MH(POPMALIMOHHBIX CHUCTEM, HCIOIb3YyEeMbIX I MPEAOCTABICHHS TOCYIAapPCTBEHHBIX U
MYHUIIUNIAIBHBIX YCIYT B dyekTpoHHOW (opme (manee — ECHUA) — denepanbHas
rocyiapcTBeHHas HMH(OpMalMOHHAs CcHCTEMa, OOECIEeUMBAIONIAs CAHKIIMOHUPOBAHHBIN
JOCTYTl yY4aCTHUKOB HMH(POPMAIIMOHHOTO B3aUMOJICHCTBUSI B CHCTEME WACHTU(UKAINHA U
ayTeHTU(UKANUY K HHPOPMAIIH, COACpKAIIEHCS B TOCYAapCTBEHHBIX WH()OPMAIIMOHHBIX
CUCTEMax M MHBIX HH()OPMAIIMOHHBIX CHCTEMAX;

MO®I] - TocynapcTBeHHOE OMOKETHOE YyupexkaeHue «MHOroyHKIMOHAIbHBIN
LEHTP MNPEOCTaBICHUS TOCYIapCTBEHHBIX W MYHUIMNAIbHBIX yciayr B PecmyOnuke
Tarapcrany;

ANC MOI] - ABTOMaTU3UPOBAHHAS uHdOopMaImoHHAas cucrema
MHOTO(YHKIIMOHAJIBHBIX LEHTPOB MPEAOCTABICHUS TOCYIapCTBEHHBIX U MyHUIIUIAIBHBIX
ycnyr Peciy6nuku TaTapcTaH.

1.5.2. B angMUHUCTpAaTHBHOM pEIrJIAMEHTE IOJl 3asBJIIEHUEM O IPEAOCTaBICHUU
MYHULMNAIBHOM YCIyru (Jajee - 3asBJIE€HUE) MOHHUMAETCS 3ampoc O MPEJOCTABICHHUH
MYHHIIMIIATBHOW YCIYTH, TIOJAaHHBIA B COOTBETCTBUM C TIYHKTOM 3 CTatbu 2
@®enepanbHoro 3akona ot 27 wuions 2010 roma Ne 210-®3 «OO6 opranuzanuu
MPEIOCTABIICHUSI TOCYJAPCTBEHHBIX W MYHHMIMIIAIBHBIX yCiuyr» (manee — demepaiabHBIN
3akoH Ne 210-D3).

2. CranmapT npeaocTaBiIeHNs MYHUITUIIAJBbHON yCIIYyTH
2.1. HaumeHnoBaHME MyHUITUTIATHHOM YCIIYTH
Bbigaua cipaBku (BBIITUCKH).

2.2. HaumeHoBaHM€e UCIIOIHUTEIBHO-PACTIOPAIUTEIIBHOTO OPraHa MECTHOTO
CaMOyIPaBJIEHUs, HEMOCPEICTBEHHO NPEAOCTABIISIONIETO MyHULUIIAIIBHYIO YCIYTY

HcnonnurenpHblii komuTeT KoBammHCKOTO cenbekoro nocenenus [lectpednHckoro
MyHUIMTNIATBHOTO paiioHa Pecriybnuku Tarapcran.

2.3. Onrcanue pe3ynbTara IpeloCTaBICHUsI MyHULIUIIAIbHON yCITyTH
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2.3.1. Pe3ynpTaTOM MPEIOCTABICHUS MYHUIIUITAILHOM YCIIYTH SBISETCS:

1) apxuBHas BBHIMHCKAa W3 JIOMOBOW KHHWTH 1O coctosHHio Ha 17.04.2018 roma
(mpmitoxkernue Ne 1 x HacTosIeMy aJIMUHUCTPATHBHOMY PETJIAMEHTY);

2) BBITUCKA M3 TOXO3SMCTBEHHOW KHUTH, O(OpMIICHHAsh B COOTBETCTBUM C II. 34
IIpukaza MuHucTepcTBa cenbckoro xossiictBa Poccuiickoit ®denepanuun ot 11.10.2010
roga Ne 345 «O0 ytBepkneHun (HopmMbl U TOpsAJKA BEACHUS MOXO3IUCTBEHHBIX KHUT
opraHaMM  MECTHOTO  CaMOYIIpaBJIEHUSI  TOCENEHMH U  OopraHaMd  MECTHOIO
CaMOYIIPaBJICHUS] TOPOJICKUX OKPYTroB» (KpoMe BBIITUCKH W3 MOXO3SHCTBEHHOW KHUTH O
HAJIMYMHU Y TPakJJaHMHA TIpaBa Ha 36MEJIbHBIN Yy4acTOK);

3) pemieHre 00 OTKa3e B MPEIOCTABICHUM MYHHIIMIIATBHON yCayr (MPUIIOKEHUES
Ne 2 x HacTosIEeMy aJIMUHUCTPATHBHOMY PETJIAMEHTY);

4) peurenue 00 OTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOAUMBIX JUIS TIPEIOCTABICHHS
MYHHUIIMIIATBHOW ycnyru (mpuioxkernne Ne 3 K HACTOALIEMY aIMHUHHCTPATHBHOMY
pETIIaMEeHTYy).

2.3.2. PesynbraT TpeNOCTABICHUS MYHHUIIMIIAJBLHOW YCIYTH  HAMpaBJSETCS
3agBUTEN0 B (QopMe  DIEKTPOHHOTO  JOKYMEHTa, TOJAMUCAHHOTO  YCHUJICHHOMN
KBAIM(UIMPOBAHHON  SJEKTPOHHON  MOAMHMCHIO  ymoiHOMO4YeHHoro Oprana, B
cootBeTcTBUM ¢ DepepanbHbiM 3akoHOM oT 6 ampens 2011 roma Ne 63-d3 «O06
AJNIEKTPOHHON moanuch» (nanee — denepanbHbiii 3akoH Ne 63-D3) B nUYHBIA KaOMHET
Enunoro noprana. B ciydyae HanpaBiieHusi 3asBJI€HHs MOCpeACTBOM PecryOiamKkaHCKOro
nopTajna pe3ynbTaT MPEAOCTaBICHUS MYHULMIAIbHOM YCIyTHW HaIpaBiseTCAd TaKXke B
JM4YHBIN kKabuHeT PecnyOnrkaHCKOTo nopTana.

2.3.3. Ilo BBIOOpY 3asiBUTENS PE3yJbTaT MPEJOCTABICHUS MYHUIIUIIAIBHONU YCIYTH
BbijaeTcss B Oprane unu B MOIL[ B dopme sKk3emIuisipa 31EKTPOHHOIO JTOKYMEHTA,
pacmedyaTaHHOr0O Ha OyMaXHOM HOCHUTENE, 3aBEPEHHOTO0 TeYaTbl0 M  TOJIMHUCKHIO
COOTBETCTBEHHO YIOJHOMOYEHHOIO JOJKHOCTHOTO Juia Oprana unu padotauka MOLI.

2.3.4. 3agBuTeNnb BIpaBe MOJYYUTh PE3YIbTAT MPEIOCTABICHUS MYHHUIUIAIBHOMN
yciyrd B (OpMe DJIEKTPOHHOTO JTOKYMEHTa B TEUEHHE CpOKa JICHCTBHS pe3ynbTara
MPEIOCTABIICHUSI MyHUIIUTIAJTBHON yCIyTH.

2.4. Cpok npeoCTaBICHUS MyHUIIUTAIBHON YCIIYTH, B TOM YHCIIE C y4€TOM
HE0OXOMMOCTH OOpaIleHUs] B OpTraHU3aINH, YIaCTBYIOIINE B MPEIOCTABICHUH
MYHHULUITAIIBHON YCIIYTH, CPOK IPUOCTAHOBJIEHUS IPEAOCTABICHUS MyHULIUTIATbHON
YCIYTH B CIIy4ae, €CJIM BO3MOKHOCTb IPUOCTAHOBJICHUS MPELYyCMOTPEHA
3akoHoAaTeabcTBOM Poccuiickoii denepannn, Cpok BblIauu (HAPABICHUS ) JOKYMEHTOB,
SABJISIFOLIUXCS PE3YIbTATOM NPENOCTABICHUS MYHULIUIATBHON YCIYyTH

2.4.1. MynuunanbHasi yciyra npefoCTaBlIeTCsl B TEUEHHUE TPEX pabouux JTHEH.

2.4.2. llpuocTaHOBJIEHHE CpOKAa MPEIOCTABICHUS MYHUIUMNAIBHOW YCIYTM He
MPETYCMOTPEHO.

2.4.3. HampapneHue JOKYMEHTa, SIBJISIONIETOCS PE3yJbTaTOM MPEIOCTABICHUS
MYHUIUTNIATBHON YCIyTH B (OpME JIEKTPOHHOTO JOKYMEHTA, 3asBUTEII0 OCYIIECTBISIETCS
B JeHb OQGOpPMJIEHMS W PETUCTpallMU pe3yjbTaTa MPEIOCTABICHUS MYHULUNAIbHON
YCIIYTH.



2.5. UcuepnipIBaromiuii nepedyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUH C
3aKOHOAATENBHBIMU WM UHBIMU HOPMATUBHBIMH MPABOBBIMU aKTaMU IS
IIPEAOCTABICHNS MYHUIIMITAJIBHON YCIIYTH, a TAK)XKE YCIYT, KOTOPBIE SABIIIOTCSA
HEOOXOAUMBIMHU U 00513aTENbHBIMU JJIs1 IPEJOCTABIECHUS MYHUIIUIIAIBHBIX YCIYT,
HOJUIEKALIUX MIPEICTABICHUIO 3asBUTENIEM, CIIOCOOBI UX TIOJyYEHUs 3asBUTEIIEM, B TOM
quClIe B JIEKTPOHHOH (popMe, MOPSIIOK UX MPEACTABICHUS

25.1. lng monydyeHHUs] MYHHUIMNAIBHOW  YCIYTHM  3asiBUTENb  IPEICTABIISCT
CJIeIyIOLIUe JOKYMEHTHI:

1) MOKYMEHT, YIOCTOBEPSIOIIMHA JIMYHOCTH (He TpeOyeTcs B ciydae oOpalieHus
nocpeAcTBoM PecryOiarKkaHCKOTo mopTaa);

2) TOKYMEHT, YJIOCTOBEPSIOIINI MOJHOMOYUS MPECTABUTEINS 3asIBUTEIIS;

3) 3asiBiICHHE:

B (opme nokymeHTa Ha OymaxxHoM Hocutene (mpuioxkeHue Ne 4 k HacToslEeMy
aJIMHHACTPATHBHOMY pPETJIaMEHTY);

B DJICKTPOHHOUN (opme (3amoJIHSIETCS MOCPEACTBOM BHECEHHS COOTBETCTBYIOIIUX
CBEJICHUH B DOJIEKTPOHHYIO (opMy 3asiBICHUS), TOJNUCAHHOE B COOTBETCTBUH C
TpeOOBaHUSAMU TIyHKTa 2.5.3 aJMUHUCTPATUBHOTO perjamMeHTa, Mpu oOpalieHuu
nocpenicTBoM PecryOinkaHcKoro noprania;

4) nomMoBas KHHra C aKTyaJbHBIMH OTMETKaMH YIOJHOMOYEHHOIO OpraHa IIo
cocrosuuio Ha 17.04.2018 roma o peructpanuu u(WiM) BBIOBITHH - JJI apXUBHOM
BBITTUCKH U3 JIOMOBOM KHUTH;

5) mMpaBOyCTaHABIMBAIOUIME JIOKYMEHThl HAa WHAMBUIAYAIbHBIM KUJIOU JOM U
3eMeJIbHbI Y4acTOK (€ciau MpaBO COOCTBEHHOCTH HE 3apeructpupoBaHo B EmxunHom
roCyJIapCTBEHHOM PEECTPE HEABUKUMOCTHU ) — JJIsI BEITUCKH U3 MMOX03IMCTBEHHON KHUTH,

6) B ciywae, ecnu ISl MPENOCTABIICHUS MYHHUIIMTIAIBHON yCIyrd HEOOXOAnMa
00paboTKa TEpPCOHAIBHBIX AAHHBIX JIMIA, HE SBISIONIETOCS 3asBUTENIEM, U, €CIU B
COOTBETCTBUHM ¢ (efiepaTbHbIM 3aKOHOM 00pa00TKa TaKUX MEPCOHATBHBIX JAHHBIX MOMXKET
OCYUIECTBJISTBCA C COrJacusl YKa3aHHOIO JMIa, MpU OOpallleHHH 3a TMOJyYEeHUEM
MYHUIIUTIATBHOM ~ YCIIYyTM  3asBUTENIb  JIONMOJHUTEIHHO TMPEJCTABISET JIOKYMEHTHI,
MOATBEPAKIAIOIINE T[OJYYEHUE COTJIACHs YKa3aHHOTO JMla WKW €ro 3aKOHHOTO
MpEACTaBUTENS] Ha 00paOOTKY TMEPCOHANBHBIX JAaHHBIX YKa3aHHOTO JuIa. J{oKyMeHTHI,
MOATBEPKIAIOININE TOJYyYEHUE COTJIaCHsl, MOTYT OBITH TPEJICTABIECHbI B TOM YHCJE B
(dhopme dIEKTPOHHOTO IOKYMEHTA.

2.5.2. 3asBneHwe W mpuiaraeMble JOKYMEHThl MOTYT OBITh THPEJICTABIICHBI
(HampaBJIeHbl) 3asIBUTETIEM OJHUM U3 CJICAYIOIINX CIIOCOOOB:

1) yepe3 MO®DI] Ha OyMa)KHBIX HOCHUTENISIX U B BHUJE DJIEKTPOHHBIX JIOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAHUIM MyHKTA 2.5.3 aIMUHUCTPATUBHOT'O PETJIaMEHTA;

2) nocpeactBoM PecryOiiMKaHCKOTO MOpTaia B JICKTPOHHOU (hopme;

3) B Opran JUYHO WM MOCPEICTBOM MOYTOBOM CBSI3U HA OYMa)KHOM HOCUTEJIE.

3asiBJICHHE W MpUiIaraeMbie JOKYMEHTHI, PU HANPaBJICHUH MTOCPEACTBOM MOUYTOBOM
CBSI3U, 3aBEPSAIOTCS B YCTAHOBIICHHOM MOPSJIKE.



2.5.3. 3asBneHue mNpu HaANpaBIEHUU MOCPeACTBOM PecmyOnmkaHCKOro moprana
MOANKCHIBAETCS MPOCTOM 3JEKTPOHHOW MOANKCHIO 3asIBUTEIIS.

JIist TToJTy9eHusT POCTON 3JIEKTPOHHOM TOJIUCH 3asSBUTEII0 HEOOXOAMMO TPOUTH
npoueaypy peructpanuu (ayreHtuduxkauun) B ECUA, a Takke NOATBEPAUTH YUYETHYIO
3aMuCh.

DJEKTPOHHBIC JOKYMEHTHI (3JCKTPOHHBIC 00pa3bl JTOKYMEHTOB), YKa3aHHBbIC B
noanyHkrax 2, 4-6 mnynkra 2.5.1 aIMHMHHCTPAaTMBHOIO pErJlaMEHTa, 3aBepsOTCS
YCUJICHHON KBaJU(UIMPOBAHHOW TMOJIKCHIO JIMI], YIMOJHOMOYEHHBIX Ha CO3JIaHUE U
NOANMCAHNE TAKUX JOKYMEHTOB, B TOM YHCJIE HOTApUyCaMHU.

DOneKTpoHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpHJIaraeMble K
3asBJICHHIO, B TOM YHCJIC JOBEPEHHOCTH, HANPABJISIIOTCS B BHE (aiiinoB B (hopmaTax pdf,
1Y, jpeg, png, tif, doc, docx, rtf, sig pazmepom He Goee 50 MoOaiiT.

KauecTBO mpenocTaBisgeMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 0O0pa3oB
JOKYMEHTOB) JOJDKHO IO3BOJSTH B MOJHOM OOBEME MPOYUTATh TEKCT JOKYMEHTAa W
pacno3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3aIBUTEIIA:

1) mpexacraBieHusl TOKYMEHTOB M WMH(OpMAUU WM OCYIIECTBICHHS JIEUCTBUM,
IIPE/ICTABIICHUE HWJIM OCYLIECTBICHUE KOTOPBIX HE IPELYyCMOTPEHO HOPMAaTHUBHBIMU
[IPaBOBBIMM  AKTaMH, PpETyJHPYIOIIMMU OTHOLICHHWS, BO3HUKAIOIIME B CBS3H C
MPENOCTAaBICHUEM MYHUIIUMIIAIbHOW YCIYTH;

2) ocyllecTBICHUS ICHCTBUI, B TOM YHUCIE COIVIACOBAaHUM, HEOOXOIUMBIX IS
MOJIYYeHUS MYHUIIUMAIBHOM YCIYTM M CBSI3aHHBIX C OOpalleHueM B UHBIC
rOCyJapCTBEHHBIE OpPraHbl, OPraHbl MECTHOIO CaMOYIIPaBJCHUS, OpraHU3aluH, 32
UCKIIFOUEHHEM TIOJyYEHUs YCAYyr U TMOJYy4YEHUs JOKYMEHTOB U  HMH(pOpMAalUH,
MPEAOCTABIISIEMBIX B PE3YJIBTATE MPEAOCTABICHUS TaKUX YCIYT, BKIFOUEHHBIX B MEPEUHH,
ykazaHHble B yacTu | crtateu 9 @enepanbHoro 3akoHa Ne 210-D3 (HEOOXOAUMBIX H
00s3aTeNbHBIX YCIYT);

3) TmpencraBieHHs JOKYyMEHTOB W HWH(MOpManuu, OTCYTCTBHE ©  (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIWCh IPHU IMEPBOHAYAIBHOM OTKa3e B IpUEME
JOKYMEHTOB, HEOOXOAMMBIX JUJIsl MPEJOCTaBICHUS MYHULMIAIBHOM YCIyrd, 0o B
IIPEAOCTABICHUN MyHULMIIAIBHON YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIINX CIIy4acB:

a) Wu3MEHEHWe TpeOOBaHUI HOPMATHUBHBIX TMPABOBBIX AaKTOB, KAaCArOIIUXCS
IIPENOCTABIECHUS MYHHIMIIAIIBHOM YCIIYTH, IIOCJIE€ NEPBOHAYAIBHON NOJAaYu 3asBJICHUS O
MPEJOCTaBIECHUHA MYHHUIIMNIATIbHON YCIIyTH;

0) Hamuyue OmMMUOOK B 3asIBJICHUU O MPEJOCTABICHUM MYHUIIUMAIBLHON YCIyTHd U
JOKYMEHTaX, IOAAHHBIX 3asBUTEIEM IIOCJIE IEPBOHAYAIBHOIO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOAMMBIX [UJIi MPEJOCTABICHUS MYHULMNAIBHON YCIyru, JTubo B
MPEIOCTABICHUN MYHMIIMIAIBHON YCIYTM M HE BKIIIOUEHHBIX B MPEICTABICHHBIN paHee
KOMILJIEKT IOKYMEHTOB;

B) HMCTEUYEHHUE CpOKa ACHCTBUA JIOKYMEHTOB WJIM WM3MEHEHUE MH(OpManuu mocie
MEPBOHAYAJILHOTO OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOAMMBIX HJisi MPEeIOCTaBICHUS
MYHUIUTNIATBHOW YCIYTH, TMOO B MPEIOCTABICHUN MYHULIUITAIbHON YCIYTH;

T') BBISIBJIEHUE JIOKYMEHTAJIBHO MOATBEPKIEHHOTO (pakTa (MPU3HAKOB) OMITMOOYHOTO
WJIM TIPOTUBOIIPABHOTO JeUCTBUS (0€3/eiCTBYSA) NODKHOCTHOTO Juiia Oprana, paboTHHUKA
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M®II, mpu mnepBoHA4YaTbHOM OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUS MYHULUIAIBHOW YCIYrH, JMOO B MPEIOCTaBICHUU MYHHUIIUTAIBHON
yCIyIM, O Y€éM B IHCbMEHHOM BHJE 3a MOANUCHIO pykoBoauTenss OpraHa mpu
MEPBOHAYAIILHOM OTKa3e B MPHUEME JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTaBICHUS
MYHULANIAIBHOW YCIYTH, YBEAOMIISIETCA 3asBUTENb, a TAKXKE MPUHOCITCS U3BUHEHUS 3a
JIOCTaBJICHHbIE HEYI00CTBA;

4) mpenocraBiieHUss Ha OyMaXHOM HOCHTENe JOKYMEHTOB M HH(opMaiuu,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUU C MYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-dD3, 3a HUCKIOUYEHUEM CIIy4YaeB, €CIIU
HAaHECEHHWE OTMETOK Ha TaKHhe OKYMEHTBhI JTUOO WX H3IBATUE SBISETCS HEOOXOIUMbBIM
YCIIOBHEM MPEIOCTABJICHHUSI TOCYIapCTBEHHONM WJIA MYHULMIAIBHOW YCIYI'M, W HHBIX
ClIly4aeB, yCTAaHOBJICHHBIX (peiepaTbHBIMHU 3aKOHAMHU.

2.6. UcuepnipIBaromiyii nepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUH C
HOPMAaTHUBHBIMHU NIPABOBBIMU aKTaMH JUJIS1 TPEAOCTABIECHNS] MYHUIUITIAJIBHON YCIIYTH,
KOTOPBIE HAXOJATCS B PACTIOPSKEHUU TOCYAAPCTBEHHBIX OPTaHOB, OPTAHOB MECTHOIO
CaMOYyIPaBJICHUS U MOJIBEAOMCTBEHHBIX TOCYAAPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOT'0 CaMOYIIPABJICHUS OPTaHU3ALMI U KOTOPBIE 3asBUTEIb BIIPABE IIPEICTABUTh, &
TaK)Ke CIOCOObI UX TOJTYUYEHUS 3asBUTEISIMU, B TOM YHUCIIE B AJIEKTPOHHOU (opMme,
IIOPSAZAOK UX IPEICTABICHUS; TOCYIAPCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIIPaBIICHHUs
a100 OpraHu3alys, B paclopsKEHUN KOTOPBIX HAXOIATCS JAHHBIE IOKYMEHTHI

2.6.1. [TomyyaroTcs B paMKaxX MEKBEIOMCTBEHHOT'O B3aUMOICUCTBHUS:

1) Beimucka w3 EIWHOTO TroCyIapcTBEHHOTO peecTpa HEIBIKUMOCTH — —
®denepanbHas ciyx0a rocy1apCTBEHHON perucTpaliu, Kajactpa u kaprorpaduu,

2) CBeICHHUs O JICHCTBYIOIIEM MacmopTe rpakaaHuHa Poccuiickoit @enepanun —
MBJI Poccuu;

3) cBeneHHWs O HOTapHalIbHOW jJoBepeHHocTH — DenepaibHas HOTapHATbHAS
nasjara.

2.6.2. 3agBuUTENns BIIpaBE NPEIOCTaBUTH TOKYMEHTHI (CBEIEHHWS), yKa3aHHBIC B
noanynkre 1 mynkra 2.6.1 aAMHUHUCTPAaTUBHOTO perjiamMeHTa, B (opMe 3JIEKTPOHHBIX
JOKYMEHTOB,  3aBEPEHHBIX  YCHUJICHHOM  KBaTU(UIUPOBAHHOM  TMOIMUCHIO  JIMII,
YIOJIHOMOUYEHHBIX HAa CO3/IaHME€ W MOJNHCAaHUE TAaKUX JIOKYMEHTOB, IpU MOJaye
3asIBJICHUS.

2.6.3. Hempencrasinenne (HECBOCBPEMEHHOE TIPENICTABIICHNWE) YKAa3aHHBIMU B
nyHkTe 2.6.1 aIMUHUCTPATUBHOIO pEIrIAMEHTa OpraHamMu TrOCYJAapCTBEHHOW BIIACTH,
OopraHaMM MECTHOTO CaMOYIPABJICHMS, OpraHU3alUsIMH JOKYMEHTOB M CBEICHUH HeE
MOJKET SIBJISITHCS. OCHOBAHUEM JIJIsl OTKA3a B MPEJOCTABICHUN MYHULIUNTAILHON YCITYTH.

2.6.4. JlomkHOcTHOE JMIO M (Wiau) pabOTHUK, YKa3aHHbIX B myHKTe 2.6.1
aIMUHUCTPATUBHOTO pErJIaMEHTa OpPraHoB W OpraHu3aluidi, HE NpPe/ICTaBUBIINE
(HECBOEBPEMEHHO TMPEJICTABUBIIKE) 3aMPOILICHHbIE U HAaXOIAIIMECS B PaCHOPSIKEHUU
JOKYMEHT WJIM CBEICHUS, MOJJIeKAT aJIMUHUCTPATUBHOW, JUCHUUIUIMHAPHOW WU WHOUN
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATEIbCTBOM Poccuiickon denepanum.
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2.6.5. 3ampemnaercsi TpeOOBaTh OT 3aABUTENSI TOKYMEHTHI CBEICHHS, B TOM YHCIIE
MOATBEPKIAIONINE BHECEHUE 3asABUTENIEM ILIAThI 3a MPEJOCTABJICHHE MYHHUITUNATBHOU
YCIIYTH, HaXOASIIHUECS B PaCHOPSHKEHUU TOCYAAPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYTIPaBJICHUSI W TIOJBEJOMCTBEHHBIX TOCY/IapCTBEHHBIM OpraHaM MWW OpraHaM
MECTHOTO CaMOYIIPaBIICHUSI OPTaHU3AIIHIA.

HenpencraBienne 3asBUTENEM JOKYMEHTOB, COJEP)KAIUX CBEICHUS, KOTOPHIC
HaxXOJsITCS B  PACIOPSDKEHHWH  TOCYIJApCTBEHHBIX OPTraHOB, OPraHoOB  MECTHOTO
CaMOYTpaBIICHUS W TIOJIBEJJOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIpPAaBIICHUS OpTaHMU3AlMiA, HE SBISIETCSI OCHOBAaHHMEM ISl OTKa3a
3asiBUTEITIO B MIPEIOCTABICHUN MYHUIIUTIATHHON yCITyTH.

2.7. VcuepripIBaromiyii nepedyeHb OCHOBAHUH /71l OTKa3a B MpUeMe JTOKYMEHTOB,
HEO0OXOAMMBIX JJIS IPEAOCTABICHUS MYHULIMIIAIbHON YCIYTH

2.7.1. OcHOBaHMSIMM IJii OTKa3a B IpPUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABIEHUS MYHULIMIIAILHON YCIYTH, SIBISIOTCS:

1) nmpencraBiieHHbIE 3aIBUTENEM JTOKYMEHTHI COAEPKAT NOIYUCTKA U UCIPABICHUS
TEKCTa, HE 3aBEPEHHBIC B IOPSJIKE, YCTAHOBICHHOM 3aKOHOJATEIBCTBOM Poccuiickoii
denepannu;

2) TOKYMEHTBI COJEpKaT MOBPEKACHUSI, HATMUUE KOTOPHIX HE MO3BOJISIET B IOJHOM
o0beMe HCHOJIb30BaTh MHPOPMAIMIO U CBEIEHUS, COJAEpKalluecss B JOKYMEHTax s
IIPEIOCTABIICHUS MyHULIMIIAIbHON YCIIYTH;

3) mnpexacTaBieHHBbIE JIOKYMEHTBl WM CBEICHHUS YTpaTWIA CHIy Ha MOMEHT
oOpamieHusi 3a MYHHMIMOAIbHOW YCIyrod (IOKYMEHT, YJIOCTOBEPSIOUINI MOJTHOMOYUS
MPEACTABUTEINS 3asBUTENS, B Cllydae OOpalleHus 3a MPeAO0CTaBICHUEM MYHUIHUIAIbHOU
YCIIYTH YKa3aHHBIM JIMIIOM);

4) monava 3asBJICHUS O MPEIOCTABICHUM MYHULMIAIBLHON YCIYTH U JTOKYMEHTOB,
HEOOXOAMMBIX JI MPEAOCTABICHNUS MYHULMIIAIBHON YCIYTH, B JJIEKTPOHHON (dopme ¢
HapyILIEHUEM YCTAaHOBJICHHBIX TPEOOBAaHUM;

5) HEKOPPEKTHOE 3alOJIHEHHE OOs3aTeNbHBIX MOJel B (opMe 3asBICHHS, B TOM
yuclie B MHTEPAaKTUBHOM ¢opMe 3asBieHus Ha PecmyOiMkaHckoM — mopTane
(HEeIOCTOBEPHOE, HETOJIHOE, JIMOO HEeMPAaBMIILHOE 3aII0OJTHEHNUCE);

6) TpeaCTaBICHHE HEIMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX IS
IIPEAOCTABIICHUS MYHULIMIIAJIBHON YCIYTH;

7) 3asiBIEHUE O NPEIOCTABIECHUH YCIyTH MOJAHO B OpPraH rocyJapCTBEHHON BIAaCTH,
OpraH MECTHOT'O CAMOYIPABJICHHS WM OPraHU3aLMIo0, B IOJHOMOYMS KOTOPBIX HE BXOIUT
MPEA0CTaBIEHNE MYHUIIUTIATBHOM YCITYTH;

8) HecoOmo/IeHne ycTaHOBIIEHHbIX cTaTtheil 11 denepanbHoro 3akona ot 6 ampesns
2011 roma No 63-®3 «OO0 »HJNEKTPOHHOM TOANUCH»  YCIOBUU  MPU3HAHUA
JNEHUCTBUTEILHOCTH YCUICHHOM KBaTU(UIMPOBAHHOM 3JIEKTPOHHON MOAMKCH.

2.7.2. IlepeueHb OCHOBaHMI Il OTKa3a B MPUEME TOKYMEHTOB, HEOOXOUMBIX ISl
MOJIYYeHUS] MyHUIIUTIAIBHON YCIIYTH, SBJISIETCS UCUEPITBIBAIOIIHNM.

2.7.3. Pemenue o0 oTkasze B MpueMe 3asiBICHUS U JJOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIICHUSI MyHUIIMITAILHOW YCIIYTH, MOXKET OBITh NMPUHATO, KaK BO BpeMs MpremMa
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3asiBUTENS, TaK M IOCJIE IOJY4YEHHs] OTBETCTBEHHBIM JOJUKHOCTHBIM JuuoM OpraHa
HEOOXOAMMBIX ISl MPEAOCTABICHUS MYHHIMIAIBHON YCIYTM JTOKYMEHTOB (CBEIIEHUI) C
HCIIOJIb30BaHUEM MEXBEJJOMCTBEHHOTO HMH()OPMAIIMOHHOTO B3aWMOJCUCTBUA, B CPOK, HE
npeBbIIIAONMi 9 pabounx JHEH CO THSA PETUCTPALIUU 3asBICHUS.

2.7.4. 3ampemaercss OTKa3blBaThb B IPUEME 3asBICHHUS U HHBIX JOKYMEHTOB,
HEOOXOAUMBIX JJISl IPEIOCTABIICHUS MYHULIMIIAIBHOM YCIYTH, B CIIy4ae €CIIU 3asiBIICHUE U
JOKYMEHTBI, HEOOXOIMMBbIE /Jisl MPENOCTABICHUS MYHULUNAIbHOM YCIyrd, MOJaHbl B
COOTBETCTBUM C MH(POpPMAIMEN O CpOKax U MOPSAJAKE MPEAOCTaBICHHUS MYHULUIAIbHON
yciyru, onyoaukoBaHHOW Ha EnuHoM noprane, PecryOinkanckoM mopraie.

2.8. UcuepnipiBaroniuii nepedyeHb OCHOBAHUH /71l MPUOCTAHOBJICHHS MU OTKAa3a B
IIPEAOCTaBICHNNA MYHUIIMIIAJIBHON yCIIYyTH

2.8.1. OcHoBaHMs AJIsl MPUOCTAHOBJICHUS MPEAOCTABICHUS MyHHUIIMITATLHONW YCITYTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHus AJi OTKa3a B IPEIOCTABICHUU MYHUIIUTIATHHON YCIYTH:

1) B mpeACTaBICHHBIX 3asBICHUU W (MJIU) JTOKYMEHTAaX COJCPKHUTCS HEIOJHAS U
(wnn) HEegocTOBEpHAs: HHGOPMAITHS;

2) TMOCTYIUICHWE OTBETAa OpraHa TOCYAapCTBEHHOH BIACTH, OpraHa MECTHOTO
caMOYyIpaBJIEHUS OO MOJABEIOMCTBEHHON OpraHy rocyJJapCTBEHHOM BJIACTH WJIM OpPTaHy
MECTHOTO  CaMOYNpaBJIEHUS  OpraHu3alMyd  Ha  MEXBEIOMCTBEHHBIM  3ampoc,
CBUJICTEIBCTBYIONIETO 00 OTCYTCTBHM JIOKyMEHTa U (Wyid) MHGOpMAIUU, HEOOXOIUMBIX
JUIS TIPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIYTH, €CJIU COOTBETCTBYIOIUN JOKYMEHT HE ObLI
MpE/ICTaBJICH 3asiBUTENIEM TI0 COOCTBEHHOM MHUIIMATHUBE;

3) OTCYTCTBME CBEIEHHUH O pPETUCTpalMd TpaKIaHWHA IO MECTY >KHUTEIbCTBA
(npeObIBaHus1) B paCHOPSKEHUU OPraHOB MECTHOTO CAMOYIIPABJICHHUS.

2.8.3. llepeyeHbp OCHOBAaHMM A OTKa3a B NPEAOCTABICHUM MYHHULMIAIbHON
YCIIyTHU SIBIISIETCS] NCUEPIIHIBAIOIIIUM.

2.8.4. 3ampemaercss OTKa3blBaTh B IMPEIOCTABICHUM MYHULMIIAJIBHOW YCIYTH B
cllydae, €CIM 3asBJICHHE O TMPEAOCTaBICHUA MYHUIMNAIBHON YCIyTd TMOJaHO B
COOTBETCTBUHM C MH(pOpMAIMEN O CpoKax M MOPSJIKE MPEAOCTaBICHHUS MYHULUIAIbHON
yCIIyTH, onyonukoBaHHoi Ha EquHom noprane, PecyOnrkanckoM moprare.

2.9. Tlopsinok, pa3mMep U OCHOBaHUS B3UMaHUS TOCYIAPCTBEHHON MOILIMHBI UJIA WHOU
IJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIUITAIIBHON YCIIYyTH

MyHununanbsHas yeiayra npeaocTaBisieTcss Ha 0€3B03ME3IHOM OCHOBE.

2.10. [lepeuens ycayr, KOTOpPbIE SBISIOTCS HEOOXOJUMBIMU U 0053aTEIIbHBIMU IS
NPEI0CTABICHUS MyHUIIUTIATBHOM YCIIYTH, B TOM YHUCJIE€ CBEJCHUS O JJOKYMEHTE
(IOoKyMEHTax), BbIJaBa€MOM (BbIIABAEMBIX ) OPraHU3aALUAMH, YIACTBYIOIIUMHU B

MpeaoCTaBJICHNY MYHUIIHUIIAJIbHBIX YCIYT

[IpenocraBnenre HEOOXOAMMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.
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2.11. Tlopsiaok, pa3Mep U OCHOBAaHUS B3UMAHHUS IJIATHI 32 PEOCTABICHUE YCIIYT,
KOTOpBIE SIBIISIFOTCS HEOOXOUMBIMU U 0053aT€IbHBIMU IS TTPEIOCTABIICHUS
MYHUIIMIIAJIGHON yCITyTH, BKIIIOYasi HHPOPMAIMIO O METOJIMKE pacuera pa3mepa TaKkou
IUJIaThI

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMabHbIi CPOK OKUJIAHUS B OUEepEIU IIPH Mojaue 3ampoca O NpeJ0CTaBICHUH
MYHULMNAIBHON YCIyTH, YCIYTH, IPEIOCTABIIEMON OpraHu3alrel, y9acTBYIOIIEH B
MPEA0CTABICHUN MyHULMIIATBHON YCIIYTH, U IIPU TOJIyYEHHUH pe3yibTaTa
MPEA0CTABIICHUS TAKUX YCIIYT

2.12.1. Bpemsi oxumaHus MpU TMOJa4e 3asiBICHUS HA TOTYyYCHUE MYHHUIIUIATBHON
yCIIyTH - HE OoJiee 15 MUHYT.

2.12.2. Tlpu momyueHWH pe3yiapTaTa NPEIOCTABICHUS MYHHUIUMAIBLHON YCIYTH
MAaKCHMAJIBHBIA CPOK OXKUJAHUS B OYE€pPEIN HE JOJKEH MPEBBIMIATH 15 MUHYT.

2.13. Cpok u NOpsAZIOK pErucTpaluy 3anpoca 3asBUTENS O MPEI0CTaBICHUN
MYHULANAIBHOW YCIYTH U YCIYTH, IPEIOCTABIIIEMON OpraHu3aluei, yuacTByOLIEH B
IPEIOCTaBICHUU MYHUIIUTIATBHON YCIIYTH, B TOM YHUCJIE B SJIEKTPOHHOU popme

2.13.1. Ilpn muunom oOparenuu B M®IL[ B jeHb mojgayn 3asBJICHHUS 3asSBUTEIIO
BbIaercs pacnucka u3 AMC MO®IL] ¢ pernctpanlmOHHBIM HOMEPOM, MOJITBEPKIAIOIINM,
YTO 3asBJICHUE OTIPABJICHO, U IaTOU MOJaYu 3asIBJICHUS.

2.13.2. Tlpu HampaBieHHUW 3asBJICHHUS TOCPEACTBOM, PecmyOnmKaHCKOTO moprajia
3asBUTEJIb B JICHb MOJIaYW 3asBJICHUS MOJy4aeT B JUYHOM KaOuHeTe PecrmyOnmkaHCKOro
nopTaja U MO SJIEKTPOHHOW TOYTE YBEIOMJICHHE, MOATBEPXKAAlollee, YTO 3asiBJICHUE
OTHPABJICHO, B KOTOPOM YKa3bIBAIOTCS PETUCTPALMOHHBIM HOMEp M Jara Mojadu
3asIBJICHUSI.

2.13.3. Ilpu nmunom oOpamenuy B Opran B JeHb TMOJaud 3asBJICHUS
YIOJIHOMOYEHHBIM JTOJDKHOCTHBIM JMIIOM OpraHa 3asBUTENIIO BBIAAETCS paclucKka W3
aBTOMATU3UPOBAHHON WHOOPMAIMOHHOW CHUCTEMbI, MpEAHA3HAYECHHOW I OKa3aHUS
rOCYJJapCTBEHHBIX M MYHHIIMIAIBHBIX YCIYr, C PETUCTPALMOHHBIM HOMEpPOM, JaTou
MOJAa4M 3asBJICHUS U MIEPEYHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeOoBaHUs K TOMEILIEHUSIM, B KOTOPBIX MPEIOCTABISETCS MyHUIUNIATbHAS
ycllyra, K 3aj1y 0>KMJIaHMsI, MECTaM JIJIsl 3alI0JIHEHHS 3alPOCOB O NIPEI0CTaBICHUU
MYHUIIUTATBHON YCIIYTH, UHPOPMALIMOHHBIM CTEHIaM ¢ 00pa3liaMH MX 3alOJHEHUS U
NepevyHeM JJOKYMEHTOB, HEOOXOIUMBIX ISl PEOCTABICHUS KaXA0W MyHUIIUTIATbHOM
YCIIYTH, pa3MeNIeHUI0 U 0O(POPMIICHUIO BU3YAJIbHOM, TEKCTOBOU U MYJIbTUMEIUITHOM
uH(pOpMAIUH O MOPSIIKE MIPEIOCTABICHUS TAKOM YCIyTH, B TOM YHCIIE K 00ECTICUEHHIO
JOCTYIHOCTH JIJIs1 HHBAJIMJIOB YKa3aHHBIX 0OBbEKTOB B COOTBETCTBUH C (pesiepabHBIM
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3aKOHOJATEIHCTBOM U 3aKOHOAATeNbCTBOM PecmyOmuku TarapcTan o coluanbHOM 3aIuTe
VHBAJINU/I0B

2.14.1. TlpenoctaBieHUe MYHHUIMIIATBHON YCIYTH OCYIIECTBISIETCS B 3JaHUSIX H
MOMEIICHUSIX, 000pyOBaHHBIX MTPOTUBOIIOXKAPHOU CUCTEMOM u CUCTEMOM
MOKAPOTYIIEHUS.

Mecta mpuema 3asBuTeneil  000PYIOYIOTCS HEOOXOAUMOW  MeOenbro IS
oopMIIEHUSI JOKYMEHTOB, UHPOPMAIIUOHHBIMHU CTEHIaAMH.

2.14.2. B COOTBETCTBMM C 3aKOHOAATEIbCTBOM Poccuiickoit ®enepanuu o
COLIMAJIbHOM 3alUTe HMHBAIMIOB B IEISIX OCCHPEMsITCTBEHHOTO JOCTyNMa K MECTY
MIPEAOCTABIEHUS MyHULIMIIAJIBHOM YCIYyTr 00€CIIeunBaETCS:

1) oOecmeunBaeTcss OECHPENSITCTBEHHBIH  JOCTYNl HMHBAIHIOB K  MECTY
MPEJIOCTABIECHUS MYHHULMNAIBHON yCIyrd (yIOOHBIM BXOJ-BBIXOJ B TOMELIECHUSA H
NepeMENICHHE B UX Ipeiesiax);

2) BHU3yaslbHasi, TEKCTOBasi W MYJIbTHMEIWiHAsS WHPOPMALUS O TOPSIKE
MPEIOCTABICHUS MYHUIUIIAIBHON YCIYyrd pa3MellaeTcs B YAOOHBIX JUIsl 3asBHUTENICH
MECTax, B TOM YHUCJIE C YIYETOM OTPAaHUYEHHBIX BO3MOKHOCTEN HHBAIH/IOB;

3) CONpOBOXJICHHE WHBAJIHMIOB, MMCIONIMX CTOWKUE paccTpoicTBa (GyHKIHMU
3pEHHUS U CAMOCTOSITENIBHOTO MEPEABMKEHUS, U OKa3aHUE UM ITOMOILY;

4) BO3MOXHOCTh CaMOCTOSITEIIbHOTO TMEPEABIDKCHUS 110 TEPPUTOPHH, Ha
KOTOPOM  PACIOJIOKEHBl OOBEKTHl COLUAIbHON, WHXEHEPHOM U  TPaHCIOPTHOMN
UHQPaCTPyKTYyp, BXO/a B TaKHM€ OOBEKTHI M BBIXOJA M3 HHUX, NOCAJKU B TPAHCIIOPTHOE
CPEICTBO U BBICAJKHU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM Kpeciaa-KOJISICKH;

5) HamIexkaiiee pasMelieHHe OO0OpyIOBaHHS M HOCUTeNed HWH(OPMAIINH,
HEO0OXOAMMBIX JUIsl o0ecrieueHns: OecpensiTCTBEHHOrO0 JOCTyNa MHBAJIMIOB K YCIyraM C
Y4E€TOM OTPAHUYEHUHN UX KU3HENEATEIbHOCTH;

6) nyOimpoBaHWEe HEOOXOIUMOW JUISS HMHBAJIMIOB 3BYKOBOW W 3PUTEIILHOU
uH(popManuu, a TaKKe HaAMKUCEH, 3HAKOB U MHOM TEKCTOBOW U Irpaduueckoil HHpopMauuu
3HAKaMH, BBITIOJIHEHHBIMU pefibe(PHO-TOUeUHbIM 1pudTOM bpaiins;

7) IOITyCK CypIOIEepeBOAYNKA M TUDIIOCYPIOTIEPEBOIINKA;

8) momyck cOOaKH-IPOBOJHMKA MPU HAIUYUU JOKYMEHTA, MOATBEPIKAAIOIICTO
ee crelnuagbHOoe OO0y4YyeHHMEe U BbIJIaBaeMOro 1o ¢opMe U B TMOPSJIKE, KOTOpbIE
YCTAHOBJICHBI IIPUKa30M MUHHUCTEpPCTBA TPyJa W COLMAJIBbHOW 3amuThl Poccuiickon
Oenepanuu ot 22.06.2015 Ne 386H «OO0 yrBepxkaeHun GOPMBI JTOKYMEHTA,
MOJTBEPXKJIAIOIIETO CHelHalibHOe OO0y4YeHHe COOaKU-TIPOBOJHMKA, W TOpSAIKAa €ro
BBIIAYN.

2.14.3. TpeboBaHUs B 4acTH OOECIICUEHUsI TOCTYITHOCTH JJIsl UHBAJTUIOB OOBEKTOB,
B KOTOPBIX OCYUIECTBJISIETCS MPEAOCTABICHUE MYHULMIAIBLHON YCIyrd, U CPEJCTB,
UCIIOJIb3YEMbIX MPHU MPEJOCTABICHUH MYHUIIMMNAIBHONW YCIYTH, KOTOpPbIE YKa3aHbl B
noanyHkrax | — 4 mynkra 2.14.2. aIMHUHUCTPAaTUBHOIO PEIJIaMEHTA, NMPUMEHSIOTCS K
00BEKTaM M CpPeJICTBaM, BBEACHHBIM B IKCIUIyaTallMIO WM MPOMIEAIINM MOAEpHHU3ALIHNIO,
pekoHcTpykIuto nociue 1 uronsa 2016 rona.
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2.15. TlokazaTenu JOCTYITHOCTH M Ka4eCTBA MyHUITUTIATBHOW YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMOJACHCTBUH 3aIBUTEINS C JOJDKHOCTHBIMH JIUIIAMU TIPH MPETOCTABICHUH
MYHUITUTIATBHOW YCIIYTH M X MIPOIOJDKATEILHOCTH, BO3SMOYKHOCTD TTOTYUYCHUS
uH(OPMAITUH O X0JI¢ TIPEAOCTABICHUS MyHUITUTIATLHOU YCIIYTH, B TOM YHUCJIE C
UCII0JIb30BaHUEM UH(OPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH, BO3MOYKHOCTh
MO0 HEBO3MOKHOCTD TIOJTyYCHHSI MYHHIIMITAIGHON YCITYTH B MHOTO(YHKITHOHATBHOM
IICHTPE MPEAOCTABICHHS TOCYIaPCTBEHHBIX U MYHHUITUIIAIBHBIX YCIYT (B TOM YHCIIC B
IIOJIHOM 00BEME), B JIFOOOM TEPPHUTOPHAIIBHOM IOApa3IeJICHUN OpraHa UCTIOJHUTEIHHO
pactopsIMTEILHOTO OpraHa MECTHOTO CaMOYIIPABJICHHSI, II0 BEIOOPY 3asIBUTEIISA
(3KCTEpPPUTOPHUATILHBIN TPHUHIIMIT), TTOCPEICTBOM 3aIpoca O MPEJI0CTaBICHUN HECKOJIbKHIX
rOCYJIapCTBEHHBIX U (MJIM) MYHHUIIUIAIBHBIX YCIYT B MHOTO()YHKITMOHABHBIX IIEHTPaX
MPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHUIIMTTAIBHBIX YCIIYT, MPEIyCMOTPEHHOTO
cratbeit 15.1 @enepanvroro 3akoHa Ne210-d3 (koMIIeKCHBIN 3ampoc)

2.15.1. TlokazaTensiMi AOCTYITHOCTH MPEIOCTABICHUS MYHUIIUINAIBHONW YCIYTH
SABIISIFOTCS:

pPacnoJIOKEHHOCTh MTOMEIIEHHS], B KOTOPOM BEAETCS MPUEM, Bbladya JOKYMEHTOB B
30HE JIOCTYITHOCTH OOIIECTBEHHOI'O TPAHCIIOPTA;

HaJIMYue HEOOXOAMMOIO KOJIMYECTBA CIIELMAJIUCTOB, a TaKKE ITOMEILEHUH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM JTOKYMEHTOB OT 3asiBUTEIIEH;

HaJIMYUE HUCYepIbIBalomed HHPoOpMalMM O crnocobax, NOpsSAKe U CpoKax
[IPEIOCTABJICHUSI MYHULUNAIBHON yCIyrn Ha WHQOPMAlMOHHBIX CTeHAax, EauHOoM
noprane, Pecny0nukanckom noprase, opuiuaibHOM caiiTe MyHUIMIIAIIBHOTO paiioHa;

OKa3aHME MOMOIIM WHBAJIWJAM B MPEOJ0JCHUN 0aphepoB, MEIIAIOIINX MOTYyUYEHUIO
MMH yCIIyT HapaBHE C JPYTUMU JIHIIAMH.

2.15.2. [TlokazaremsiMu KadecTBa MPEIOCTABICHUS MYHULMIIAIBHOW YCIIYT'H
SABJISIFOTCSL:

1) cobmoeHre CPOKOB MTPHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOuroIeHre CPOKa TOTYUYCHHUS pe3ysibTaTa MyHHUIIMIIATbHON YCIIyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX KOO HA HApYIICHUS aJMUHUCTPATHBHOTO
periJamMeHTa, coBepluieHHble paboTHHKamMu Oprasa;

4) KONMMYECTBO B3aMMOCHCTBUIN 3asBUTENS C JOJDKHOCTHBIMH JHIiaMu (0e3 ydera
KOHCYJIbTAIIHH):

B3aUMOJICHicTBUE 3asBUTENss ¢ paborHukamu Oprana wim MOIL[ npu
MIPEAOCTABICHUN MYHULMITAIBHON YCIYTH OCYILECTBIISIETCA OJUH pa3 MPHU NPEICTaBICHUN
3asIBJICHUSI CO BCEMU HEOOXOUMBIMU JJOKYMEHTaMU;

OJIMH pa3 B ciy4ae HEOOXOJUMOCTH TMOJY4YEHHUs pe3yJibTara MpeaoCTaBICHUS
MyHUIMnaibHOM ycinyru B Oprane win M®I[ B gopme sk3eMIuisipa 3JIE€KTPOHHOTO
JOKyMEeHTa Ha OyMa)KHOM HOCHUTEJIE.

[TpoIOIKUTENTFHOCT  OJTHOTO B3aUMOJICUCTBUS 3aiBUTENS C JIOJKHOCTHBIMU
JULAMU TP MPEOCTABICHUN MYHULIMITAIGHON YCITyTY HE MPEBBIIAET 15 MUHYT.

3asBUTENb BOPABE OLEHUTH KAYECTBO MPEAOCTABICHUS MYHHUIIMNAIbHOU YCIYTH C
MOMOIIIbI0  YCTPOMCTB TOJBMIKHON pamuoTesnieOHHON CBSI3M, C HCIIOJIB30BAHUEM
PecnyOnukanckoro nopraina, TEpMUHAIBHBIX YCTPOUCTB.
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2.15.3. Uudopmanus o xo/€e MpeoCTaBICHUSI MyHULIUTIATBHON YCIYTH MOXKET OBITh
MoJlyueHa 3asBUTE]eM B JHUYHOM KaOuHeTe Ha Enmnom mnoprane, Pecmybnmkanckom
noptaie, B Oprane, MOII.

2.15.4. [lpenocTaBieHre MyHUIIMIIAIIBHOW YCIIYyTH OCYIIECTBIsieTCs B 1t000M MOI]
10 BBIOOPY 3asBHUTENS HE3aBHCHMO OT MECTa €r0 KUTEIhCTBA WM MecTa (GaKTHIECKOTO
npoxxkuBaHus ~ (mpeObiBaHus) Ha  Tepputopun  Pecnybmukum  Tartapcran  mo
AKCTEPPUTOPHUATBHOMY MTPUHIIHITY.

MyHunumnazbHas yCIyra B COCTaBe KOMIUIEKCHOTO 3alpoca He MPeAoCTaBIsSeTCs.

2.16. nbie TpeOGoBaHUs, B TOM YUCJIE YUUTHIBAIOIINE OCOOCHHOCTH MIPEAOCTABICHUS
MYHHUITUTIATBHOM YCIIYTH IO SKCTEPPUTOPHUATHFHOMY MPUHITUITY (B CIydae, eCiu
MYHUITUTIATBHAS YCITyTa MPEA0CTABISIETCS IO SKCTEPPUTOPHUATHHOMY TIPUHITUITY) U
0COOEHHOCTH MPEAOCTABICHUS MYHULIUIIAJILHON YCIYTH B AJIEKTPOHHOM (hopme

2.16.1. Tlpm mpemocTaBiICHUM MYHHIMTIAIBHOW YCIYTH B JJIEKTPOHHOU (opme
3asIBUTEJIb BIIPABE:

1) mosyunTh HH()OPMALIHIO O MOPSJIKE M CPOKAX MPEIO0CTABICHUS MYHHUIIAIAILHON
yCIIyTH, pa3Melennyto Ha Equnom noptaie, PecryOnnkanckoM noprare;

2) mojmaTh 3asABJICHHE O TMPEAOCTABICHUA MYHHUIUIAIBLHOW YCIYTHM W HHBIC
JOKYMEHTBI, HEOOXOUMBIE JUIsl TIPEAOCTABICHUS MYHHUIIMIAIBHON YCIyTH, B TOM YHUCJIE
JOKYMEHTBHl ¥ WH(OpMAaIUIo, 3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBHM C IMYHKTOM 7.2 4yactu | cratbu 16 ®enepanbHoro 3akoHa Ne 210-D3, ¢
UCIIOJIb30BaHueM PeciyOnrkancKoro noprana;

3) MOJAY4YUTh CBEACHUS O XOJC BBINOJHCHHUS 3asBJICHUNW O MPEIOCTaBICHUH
MYHULIMIATBHON YCITyTH, MOJJAHHBIX B AJIEKTPOHHOU (hopme;

4) OCyIIEeCTBHUTD OIICHKY KaueCTBa MPEIOCTABICHUS MYHUITUIAIBHON YCITyTH,

5) MOAy4YuTH pe3yNIbTAT TNPEJOCTABICHUS MYHHUIUMIAIBHON yciyru B ¢dopme
AJIEKTPOHHOIO IOKYMEHTA;

6) momath xanmoOy Ha perieHue U neiictBue (Oe3nmerictBue) OpraHa, a TakkKe €ro
JOJDKHOCTHBIX  JIMI[, MYHUIIMTAIBHBIX CIY)XallluX MOCPEJACTBOM PecnyOnnKkaHCcKoro
noprana, moprana (QenepanbHOM TOCYIapCTBEHHOW HMH(POPMAIIMOHHON  CHUCTEMBI,
oOecrieunBaroIIei mpoiecc A0cyAecOHOro (BHeCyaeOHOro) oO0KaJOBaHUS PEHICHUH U
nercTBui  (0e3MeCTBUSI), COBEPIIEHHBIX MPHU MPEAOCTABIEHUN TOCYIapCTBEHHBIX U
MYHULIMOAIbHBIX ~ YCIYT  OpraHamH, NPEAOCTABJISIOIMIMMU  TOCYJIapCTBEHHBIE U
MYHULIMOAIbHBIE  YCIYTHM, WX JOKHOCTHBIMU  JIMLIAMH, TOCYJApCTBEHHBIMH U
MYHULIMTATbHBIMU CIYKAIIUMHU.

2.16.2. ®opMupoBaHHUE 3aSBJICHUS OCYILIECTBISACTCS TMOCPEACTBOM 3aMOJHEHUS
ANEKTpOHHON GopMbl 3asiBieHHs Ha PecnyOimkaHckoMm moprajie 0e€3 HeoOXO0IUMOCTU
JOTIOJIHUTEJIbHOM MOJIauu 3asBJICHUs B KaKON-1M00 UHOU popme.

2.16.3. Ilpu popMupoBaHUU 3ag4BICHHUS 00ECIIEYMBACTCA:

1) BO3MOXHOCTb KOIHMPOBAaHHUS M COXPAHCHHS 3asABJCHHS M WHBIX JIOKYMCHTOB,
HEOOXOIUMBIX ISl PEIOCTABJICHUS YCIIYTH;
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2) BO3MOXKHOCTH 3arlOJHCHHS HECKOJbKHMH 3asBUTCIIIMA OJHOHN 3JICKTPOHHOM
dbopMBl 3asBICHUS TMPU OOpAIIEHWH 3a YCIyraMH, MPEIINOJIaralolliMA HAMpaBICHUE
COBMECTHOTO 3asIBJICHUS HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTH I€YaTH HAa OyMa)KHOM HOCHTEJIC KOIUU JJICKTPOHHOW (HOPMBI
3asBJICHHUS,

4) coxpaHECHHE paHee BBEJCHHBIX B JICKTPOHHYIO (DOpMy 3asBiiCHHS 3HAUYCHUH B
00011 MOMEHT M0 >KEJIaHUIO TOJIb30BaTelisd, B TOM YHUCJE MPU BO3ZHUKHOBEHUU OUIMOOK
BBOJIa M BO3BpATE /JIsl IOBTOPHOT'O BBOJIa 3HAUYECHUM B AJIEKTPOHHYIO (DOPMY 3asBIICHUS,

5) 3amosHEHUE MOJIeH ATEKTPOHHOU (HOPMBI 3asIBJICHHUS 70 Havajla BBOJA CBEICHUI
3asBUTEIIEM C HCIOJb30BaHHEM CBelleHHM, pa3menieHHbix B ECHA, u cBeneHuid,
omyONMMKOBaHHBIX Ha PecmyOnmkaHCKOM TmopTajie, B YacTH, KacarolIeHCs CBEICHU,
OTCYTCTBYIOIIUX B €IMHON CUCTEME UACHTHU(MUKAIINY U ayTeHTU(DUKAIINN;

6) BO3MOXHOCTH BEpPHYTHCA Ha JIIOOOW W3 JTANOB 3allOJIHCHUS SJICKTPOHHOM
(bopmbl 3asBiIeHUS O€3 OTEpU paHee BBEACHHON HHPOpMaLUK;

7) BO3MOXKHOCTB JIOCTYIIA 3asBUTEIISI K paHee MOJaHHBIM UM 3asBJICHUSIM B TCUCHUE
HE MEHEEe OJIHOTO T0JIa, a TAK)KEe YaCTUYHO C(HOPMUPOBAHHBIM 3asIBJICHUSIM - B TCUCHHUE HE
MEHee 3 MECSIEB.

2.16.4. 3anuch 3asButeneii Ha npueM B M®II (manmee - 3ammuch) OCYIIECTBIAECTCS
nocpenictBoM Pecriybinkanckoro noprana, Tenedona KoHTtakT-1ieHTpa MOILI.

3asgBUTENIO0 MPEIOCTABIISIETCS BO3MOXKHOCTh 3allMCU Ha JIIOObIE CBOOOJIHBIE ISt
mpuemMa JaTy U BpeMsl B Mpejesiax yCTAHOBJICHHOTO B MHOTO(YHKIIMOHAJIBLHOM IIEHTPE
rpaduka mpuema.

3anuch Ha OMNPENENICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKM A0 HACTYIUIEHUS STOM
JIaThI.

Jns ocymiecTBieHUs] TIpeABApUTEIBLHON 3alucH MOCpeacTBOM PecmyOinkaHCcKoro
nopTaja 3asBUTEII0 HEOOXOAMMO yKaszaTh 3alpaliiBaeMble CUCTEMOHN JaHHBIE, B TOM
qucIie:

dbamunio, uMsi, 0TYECTBO (MTPU HATTUYUN);

HOMeEp TenedoHa;

aZpec PJIEKTPOHHOM MOYTHI (110 KEJTAHUIO);

YKETAEMYIO 1aTy U BpeMs IpueMa.

B cnydyae HECOOTBETCTBUSI CBEJEHUM, KOTOpPbIE COOOUIMI 3asBUTENb TIPH
MPEABAPUTEIIBHON 3alUCH, JIOKYMEHTaM, MPEICTABICHHBIM 3asgBUTEIEM IPU JIMYHOM
MpueMe, MpeBApUTEINIbHAS 3aMUCh AHHYJIHPYETCS.

[Ipn ocymecTBiIeHUH MPEABAPUTEIBHON 3alMCH  3asSBUTETIO0 00ECIIeUunBaCTCS
BO3MOKHOCTh pacredaTraTh TaJOH-TIOATBEpKIeHUe. B ciydae, ecnu 3assBUTENH COOOITUT
aZpec JICKTPOHHOM MOUTHI, HA YKa3aHHBIA aJpec TaKXKe HaIpaBlIeTcss MHPOpMAIUsS O
MOATBEPKACHUH MPEBAPUTEIIHLHON 3aITUCH ¢ YKa3aHUEM J1aThl, BDEMEHHU U MeCTa Mpuema.

[Ipn oOcCyIIecTBICHUN TMPEIBAPUTEIIPHON 3alucy 3asBUTEIb B 00s3aTEILHOM
nopsike UHPOPMUPYETCS O TOM, YTO IPEBAPUTEIIbHAS 3alUCh aHHYJIUPYETCS B Cilydyae
€ro HEesIBKU M0 UCTEYCHUHU 15 MUHYT ¢ HA3HAYEHHOTO BPEMEHHU MpUemMa.

3asBUTENH B JIIO00OE BpeMs BIIPaBe OTKA3aThCsl OT MPEBAPUTEIILHON 3aIUCH.

3anpemaercs TpeOOBaTh OT 3asIBUTENS] COBEPIICHHUS WHBIX JIEUCTBHM, KpPOMeE
MPOXOXKJICHUS WIAECHTU(GUKAIIMN U ayTeHTU(PUKAIMA B COOTBETCTBHH C HOPMATHBHBIMU
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nmpaBoBbIMM akTaMu Poccuiickon ®enepanmu, ykasaHWs LEJIA IPUEMa, a TaKKe
MPEIOCTABIICHUSI CBEACHMUN, HEOOXOAUMBIX [UJIsl pacdera IMTEIbHOCTH BpPEMEHHOTO
MHTEpBaJa, KOTOPbII HEOOXOAUMO 3a0pOHUPOBATH TS PUEMa.

3. Cocras, 10OCIeI0BATEILHOCTh U CPOKHU BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOIIEAYD,
TpeOOBaHUSI K TIOPSAJKY X BBIOJTHEHUS, B TOM YUCJIE OCOOCHHOCTH BBITIOJIHEHUS
aJIMUHUCTPATUBHBIX MPOLETYP B AIEKTPOHHOHU (hopMe, a Tak:ke 0COOCHHOCTH
BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOIEAYP B MHOTO(DYHKIIMOHATBHBIX LIEHTPaX

3.1. Onucanue nocieaoBaTeIbHOCTH JEHCTBUIM MPHU NPEAOCTaBICHUN
MYHULIMIAIBHOMN YCIIyTH

3.1.1. [IpenocraBneHne MYHHUITUTIATBHOW YCIYTH BKJIIOYAET B CEOsl CICTYOIIHC
aIMUHUCTPATUBHBIC MTPOTICAYPHI:

1) KOHCYJIbTUPOBAHHE 3aSIBUTEIIS;

2) IpUHATHE W PACCMOTPEHUEC KOMIUIEKTAa JOKYMEHTOB, IIPEJICTaBICHHBIX
3asIBUTEJIEM,

3) HampaBJIcCHUE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, Y4YacTBYIOIIUC B
MIPEI0CTABICHUN MYHUITUTIATLHON YCITYTH;

4) IOArOTOBKA pe3ysibTaTa MyHHIIMIIATBHON YCIYTH;

5) BeIZaua (HanpaBJICHKE) 3asIBUTEIIIO Pe3yJibTaTa MyHUIIUTIAIBHOW YCIYTH;

6) ucrpaBJIeHUE TEXHUUECKUX OIIHOOK.

3.2. OkazaHue KOHCYJIbTAIlUNA 3asIBUTEITIO

3.2.1. OcHOBaHMEM Hauaja BBIOJHEHHUS aJIMHHUCTPATUBHON MPOIEAYPHI SBISCTCS
oOpaleHue 3asgBUTENS MO BOINPOCAM, CBS3aHHBIM C MPEJOCTABICHUEM MYHMIIMIAIbHON
YCIIYTH.

JloiokHOCTHBIM ~ JIUIIOM  (paOOTHUKOM),  OTBETCTBEHHBIM  3a  BBHINIOJIHEHUE
aJIMUHHACTPATUBHOMN MPOIIEAYPHI, SIBISICTCS:

npu obpamenun 3asButens B MOIL] — paborauk MOI];

npu oOpauieHuu 3asButTenst B OpraH — cekpeTapb HCIOJHUTENIBHOIO KOMHUTETa
KoBasimHCKOro  cenbckoro mnoceneHuss IlecTpedMHCKOro MyHULHMIIAJBHOTO paioHa
PeciyOnuku  Tartapcran  (manee -  JOJDKHOCTHOE — JIMIIO, OTBETCTBEHHOE  3a
KOHCYJIbTUPOBAHHUE).

3.2.2. 3asBUTENL BIpaBe OOPATHTHCS 3a KOHCYJbTAIMEH O TOPSJKE M CpOKax
MpEeA0CTaBICHU MyHUIIMNANBHOU yciayru B M®I] nuyHo U 1o tenedoHy U 3JeKTPOHHOM
rnoure.

Pabotnuk M®I] koHCynbTHpPYET 3asBUTENS, B TOM YHCIE IO COCTaBy, (opme
MPEACTABISIEMON JTOKYMEHTAllMM W JPYTUM BONpPOCaM ISl MOJYYEHHUS MYHUIMIAIbHOU
YCIIYTH.

3asgBUTEIb MOXKET TMOJYyYUTh HWHGOPMAIMI0O O TOPSJKE MPEJOCTABICHUS
MYHHIIMIIAJILHON yciyru Ha ounnaabHoM caiite M®L http://mfcl6.tatarstan.ru.



17

AJIMUHUCTpAaTUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSIIMM ITyHKTOM,
BBITIOJHSIOTCS B ICHb 0OpaIlleHus 3asiBUTEIIS.

PesynbraramMu  BBIOJHEHUS  QJAMHHUCTPATUBHBIX  TMPOLEAYp  SBISAIOTCS:
KOHCYJIBTAIIHS 110 COCTaBy, (pOpMe MPEACTABIAEMON JOKYMEHTAIIMU U JAPYTUM BOIIPOCaM,
HEOOXOIUMBIM JUIsI TOJTYUYEHUS MyHUIIUIIAILHON YCIYyTH.

3.2.3. 3asBuTENb BIpaBe o0patuthes B Opral no tenedoHy U JIeKTPOHHOM MOYTe,
a TakXe TOJy4YuTh KOHCYJbTaluio Ha PecnyOinukanckoMm mopraine, caiite OpraHa o
MOPAJIKE U CPOKAX MPEJOCTABICHUS] MyHUIUIIAILHOW yCIIyTH, B TOM YHCIIE O COCTaBy,
dbopme TmpeAcCTaBIsIeMOM JOKyMEHTallMd M JAPYrMM BOIpocaMm Uil MOJy4YeHUs
MYHUIIUTIATBHON YCIIyTH.

JIOMKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBaHHWE HWHPOPMUPYET
3asiBUTENAS] B COOTBETCTBHMM C TpeOOBaHUSAMU MyHKTa 1.3.4 aaMHUHUCTPATUBHOTO
perJameHTa.

AJIMUHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBACMbIC HACTOSIIMM ITyHKTOM,
BBITIOJTHSIOTCS. B TEUEHUE TPeX pabovnX JHEH CO THS MOCTYIICHUST OOpaIieHusl.

PesynpraramMyu ~ BBIMIOJMHEHUS ~ AAMHHHUCTPATHBHBIX  TPOIEAYP  SIBISIOTCS:
KOHCYJIBTAIIMH IO COCTaBy, (hOpMe MPECTABIAEMON TOKYMEHTAIMU U IPYTUM BOIIPOCaM,
HEOOXOUMBIM JUIS [TOJIy4YE€HUSI MyHULIUIIAIbHOW yCITyTH.

3.3. HpHHHTHe U paCCMOTPCHUC KOMIIJIICKTA TOKYMCHTOB,
IMPpCACTABJICHHBIX 3aABUTCIICM

3.3.1. IIpueM AOKYMEHTOB ISl NPEIOCTaBICHUS MYHMIMIAIBHONW YCIYTHM 4Yepes
MOI] nnu ynanenHoe padbouee mecto MOLI.

3.3.1.1. 3asBurens (mpencTaBUTelNb 3asiBUTEN) oOpamaercs B ML ¢ 3ampocoM o
MPEAOCTABICHUN MYHHUIIMIAIBHOW YCIYTU U MPEACTaBISET TOKYMEHTHI B COOTBETCTBUH C
IIYHKTOM 2.5 aAMAHHUCTPATUBHOTO PEIVIAMEHTA.

3.3.1.2. PabotHux M®II, Benymuii npruem 3asBICHUMN:

OINpeIENsIeT MpeaMeT OOpaIeHHUS;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

IIPOBOJUT NPOBEPKY MTOJHOMOYHMI JIMIIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOAUT TIPOBEPKY COOTBETCTBUSI JOKYMEHTOB TpEOOBaHUSAM, YKa3aHHBIM B
IIyHKTE 2.5 aAMUHUCTPATUBHOT'O PETJIaMEHTAa,;

3aroJHSET NIEKTPOoHHYI0 dhopmy 3asiBieHuss B AUC MDI];

IIPU NPENOCTABIEHUN JTOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.5 aJMUHUCTPATUBHOTO
peraamMeHTa Ha OyMa)KHOM HOCHTEJE, OCYILECTBISET CKaHUPOBAHHME NPEICTaBICHHBIX
JTOKYMEHTOB;

pacrniedarsiBaeT 3aaBieHue n3 AUC MOLJ;

NepeacT 3asiBUTEIIIO HA IPOBEPKY U MOANNCAHUE;

MOCJIE MOJNKUCAHUs CKaHUPYET noanucanHoe 3asasieHue B AUC MOI];

3arpyxaetr B AUC MOL] nokyMeHTbI, Ipe/ICTaBIEHHbIE B 3JIEKTPOHHOU (hopMe Wiu
AJIIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX IOKYMEHTOB, (POPMHUPYET SIEKTPOHHOE JETI0;

BO3BpaIlaeT MOMMCAHHOE 3asBJIEHUE U OPUTHHAIBI OyMa)KHBIX JOKYMEHTOB;

BBIJAET 3aBUTEII0 PACIIUCKY B IPUEME JOKYMEHTOB.
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AJMUHHUCTPAaTUBHBIE MPOUEAYPhl, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBIIIOJIHSIFOTCS B JIEHb OOpAaIlleHUsI 3asIBUTEIIS.

Pe3ynpTaTaMy BBINOTHEHUS aIMUHUCTPATUBHBIX MPOUEAYP SABISIIOTCA: TOTOBOE K
OTIPABKE 3asBJICHUE U MMAKET JTOKYMEHTOB.

3.3.1.3. PabotHux M®II HampaBiseT makeT JOKYMEHTOB, IPUHSATHIX OT 3asiBUTENIS B
Opran B 25IeKTpOHHOH (opMe (B cOCTaBe NMAKETOB JIEKTPOHHBIX JIEJI) B TEYEHUE OJIHOTO
pabouero JHS CO JTHs 00OpaleHus 3asiBUTENS B CTPYKTYpHOE nojpazzaenenne MOLI.

Pe3ynpTaTaMu BBIMOJHEHUS! aIMUHUCTPATUBHBIX MPOUEAYP SBISIIOTCA: 3asiBJICHUE U
HakeT JOKYMEHTOB (3JIEKTPOHHOE JIE€JI0), HallpaBiieHHble B OpraH, MoCpeCTBOM CUCTEMBI
AJIEKTPOHHOTO B3aUMOJICUCTBHUSI.

3.3.2. IlpueM JOKYMEHTOB I MPEIOCTABICHHUS MYHULMNAIBHOU YCIyTHM B
ANEKTPOHHOU (hopme uepe3 PecryOnmkanckuii mopTai.

3.3.2.1. 3asgBuTenp s MOAA4YM 3asBJICHUS B DJIEKTPOHHON (POpME BBINOJIHSET
CIEIYIOIINE NEUCTBUS:

BBITIOJIHAET aBTOPU3ALIUIO;

OTKPBIBAET (DOPMY 3IEKTPOHHOIO 3asIBJICHUS;

3anojHseT  (OpMy  AJEKTPOHHOIO  3asBJICHUSA, BKJIIOYAIOLIYI0  CBEICHUS,
HE0OXO0UMBbIE U 00s3aTeIbHbIE AJIs IPEIOCTABIICHUSI MyHULIUIIAIbHON YCIYTH;

NPUKPEIUISIET JOKYMEHThl B JJIGKTPOHHOH (OpMe WIIM 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (popMe 3JIEKTPOHHOTO 3asBJICHUS (TP HEOOXOAUMOCTH);

NOJTBEPXKJIaeT (PaKT O3HAKOMIIEHHUS M COTrJacus C YCJIOBUAMU M TOPSIKOM
IPEIOCTABICHUS! MYHUIMNAIBHON YCIYrd B 3JEKTPOHHOM ¢opMe (ycTaHaBIMBAET
COOTBETCTBYIOILLYI0 OTMETKY O COTJIaCHH B (POPME 3JIEKTPOHHOTO 3asiBICHMUS);

MOATBEPKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX  CBEJEHUN  (yCTaHABIMBAET
COOTBETCTBYIOILYIO OTMETKY B (DOpME 3JIEKTPOHHOTO 3asBJICHHUS );

OTIPABJISIECT 3aMOJHEHHOE 3JIEKTPOHHOE 3asBJICHUE (HAXKMUMAET COOTBETCTBYIOIILYIO
KHOIIKY B (DOpME AIIEKTPOHHOTO 3asIBJICHMS);

AIIEKTPOHHOE 3asBJICHHE MOJIUCHIBAETCS B COOTBETCTBUU C TPEOOBAHUAMM IYHKTA
2.5.3 axMUHUCTPATUBHOTO PETJIaMEHTA,

MOJIy4aeT YBEOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asIBJICHHUS.

dopmaTHO-I0rUYecKas MpoBepka cHOPMUPOBAHHOTO 3asBIICHUS OCYILECTBISETCS
MOCJIE 3aMOJTHEHUS 3asSBUTENIEM KaXKI0TO W3 TMOJIEH AIEKTPOHHON GopMbl 3asBieHus. [Ipu
BBISIBJICHUM HEKOPPEKTHO 3aMIOJIHEHHOTO MOJIsl AJEKTPOHHON (DOPMBI 3asIBICHUS 3asIBUTEIIb
YBEAOMJISIETCS O XapaKTepe BBISBICHHOM OIMIMOKH U MOPSJIKE €€ YCTPaHEHUS TOCPEICTBOM
MH(GOPMALIMOHHOTO COOOIIIEHHUSI HEMOCPEACTBEHHO B 3JIEKTPOHHOM (popme 3asBICHHUS.

AJMVAHHCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSIIMM  ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpaIeHUs 3asIBUTEJIS.

PesynpTaTaMyu  BBINOJHEHUS ~ AJIMUHUCTPATUBHBIX  TPOLEAYp  SBJISIOTCA:
AJIIEKTPOHHOE [1eJ0, HampaBiieHHOe B OpraH MNOCPEICTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aUMOJICUCTBHS.

3.3.3. PaccMmoTpenune KoMIuIeKTa JOKyMeHTOB OpraHoMm.

3.3.3.1. OcHoBaHueM Hayaja BBINOJIHEHUS AJMUHUCTPATUBHON MPOLEAYPHI
ABIIIETCS  TMOCTYIUICHHE 3asBJIEHUS W HHBIX JIOKYMEHTOB, HEOOXOJUMBIX IS
IIPEAOCTABIEHUS MyHULIMIIAJIBHON YCIIYTH.
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JIOJOKHOCTHBIM ~ JIUIIOM, OTBETCTBEHHBIM 3a BBINOJIHEHUE aJMUHHCTPATUBHON
MPOLIETYPHI SIBJIAECTCS CEKPETaph MCIOJHUTENBHOTO KoMuTeTa KOBaMHCKOIO CEIBCKOrOo
nocenenus I[lectpeunHckoro myHuiumnansHoro paitona Pecnybnuku Tarapcran (nanee -
JOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a ITPUEM JOKYMEHTOB):

3.3.3.2. JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, B CIIydae
oOparieHus 3asgBUTEN ¢ 3asiBJIeHueM B Opras:

OTIpEEISIET MPEAMET OOpaIICHHUS;

YCTaHABIIMBAET JUYHOCTh 3asIBUTEIIS;

MIPOBOAUT MPOBEPKY MOJIHOMOYMH JHUIA, TOJAIOIIETO TOKYMEHTBHIL;

MPOBOJUT TMPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAHUSIM, YKa3aHHBIM B
MyHKTE 2.5 aJMUHUCTPATUBHOTO PErIAMEHTA, IPOBEPKY COOTBETCTBHS MPEACTABICHHBIX
JOKYMEHTOB  yCTAaHOBJICHHBIM  TpeOoBaHWSAM  (Hajjiexamee odopmiIeHHe KOmud
JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTAaX IMOAYMCTOK, MPUIHUCOK, 3aYEPKHYTHIX CIIOB WU
MHBIX HE OTOBOPEHHBIX UCTIPABJICHUN);

3aMOJHSAET  JJEKTPOHHYO  (opMy  3asdBIE€HMS B  aBTOMAaTU3HPOBAHHOMN
MH()OPMAIMOHHOW CHUCTEME, MPEJHA3HAYEHHON J/JI1 OKa3aHus TOCYJapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT;

MIPU MPEIOCTABICHUN JOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aJMHUHHCTPATHBHOIO
periiaMeHTa Ha OyMa)KHOM HOCHTEJNE, OCYIIECTBIISIET CKaHUPOBAHHME IMPEICTABICHHBIX
JIOKYMEHTOB;

pacreyaTbiBacT 3asBICHUE;

nepeacT 3asiBUTEIII0 Ha IPOBEPKY U MOANUCAHUE;

MOCJIE MOANKUCAHUS CKAHUPYET MOANMCAHHOE 3asIBJICHUE;

3arpyaer B aBTOMATU3UPOBAHHYIO MH()OpPMaATMOHHYIO CUCTEMY,
MpEeAHA3HAYEHHYI0 Ui OKa3aHWs TOCYJapCTBEHHBIX M MYHHMIMNAIbHBIX  YCIYT
JOKYMEHTBI, MPEJICTAaBICHHbIE B JJIEKTPOHHOH (opMe WIH 3IIEKTPOHHbIE 00pa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET IJIEKTPOHHOE JIEJIO;

BO3BpAILAET TMOJIKCAHHOE 3asBJIICHUE W OpPUTHMHAIBl OYMa)KHbIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIAET 3asBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

B ciyuae HannuMsi OCHOBaHMM JJIsI OTKa3a B MPHUEME JOKYMEHTOB JOJIKHOCTHOE
JULO, OTBETCTBEHHOE 32 IPUEM JOKYMEHTOB, YBEIOMIIAECT 3asiBUTENS O HAIWYUU
MPENSTCTBUN JUIS TpUeMa 3asiBICHUS M BO3BpAIlla€T €My JOKYMEHTBI C OOBSICHEHUEM
COJIEpKaHMS BBISIBICHHBIX OCHOBAHUM JIJIsl 0TKA3a B IpUEME JOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JIMILIO, OTBETCTBEHHOE 3a MpPHEM JOKYMEHTOB, IOCJe
MOCTYIUIEHUSI JOKYMEHTOB Ha pACCMOTPEHHE:

MPUCBAMBAET 3asIBJICHUI0 HOMEpP B COOTBETCTBHM C HOMEHKJIATYpOMl JIel U CTaryc
«IIpoBepka OKYMEHTOBY;

U3y4aeT NOCTYIHUBILKE 3JIEKTPOHHBIE JIea, B TOM YKCIIE MPUIIOKEHHBIE 3asiBUTEIIEM
JOKYMEHTBI B AJIEKTPOHHOU (POpME U 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IPOBEPSET KOMIUIEKTHOCTb, YUTAEMOCTb 3JIEKTPOHHBIX 00pPa30B JOKYMEHTOB;

MpoBEpsieT COOJIOJICHUE YCIOBUM JIEUCTBUTENBHOCTU JJICKTPOHHOM TMOAIUCH,
nocpeAcTBoM oOpamienuss K EauHoMy moprany (B ciydae, €CiaM  3asBHUTENEM
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IIPE/ICTABIICHBI AIIEKTPOHHBIE JOKYMEHTHI, TIO/IMMCAHHBIC YCWJICHHOU
KBaJIN(DULIMPOBAHHOMN 3JIEKTPOHHOM MOAMHUCHIO).

[Tpn HaNMMUMK OCHOBAHWH, MPETYCMOTPEHHBIX MYHKTOM 2.7.1 aAMUHUCTPATHBHOTO
perjiaMeHTa, MOATrOTaBIMBAET IPOEKT pEIICHHs 00 OTKa3e B MpPHUEME JIOKYMEHTOB,
HEOOXOUMBIX JIJIsl TPEIOCTABICHUS MyHUIIUTIATLHOM YCITYTH.

B cnywae, eciu B pe3ylbTare MNPOBEPKH YCUJIICHHOW KBadu(UIUPOBAHHOM
AJIIEKTPOHHOM TMOJITUCH BBISBICHO HECOOIOICHUE YCIOBUM €€ JeHCTBUTEIbHOCTH, TPOEKT
penieHus: 00 0TKa3e JOJDKEH coliepKaTh MyHKTHI cTathk 11 denepanbHoro 3akoHa Ne 63-
@3, KOTOpbIE MOCTY>KUJIA OCHOBAaHUEM JIJISI €T0 MPUHSATHUS.

[IpoekT pemenuss 00 oOTKaze B TMpUEME JTOKYMEHTOB, HEOOXOAMMBIX ISt
MPEAOCTABIICHUSI MYHULIUIIAIGHON YCIIYTH, C YKa3aHUEM MPUYMH OTKa3a (B CiIydae, €CiH
OCHOBaHMS /i1 OTKa3a B IpPUEME JOKYMEHTOB, HEOOXOAUMBIX JUIsl MPEIOCTaBICHUS
MYHUIMIIATBHOM YCIYTH, CBA3aHbl C HAPYUIEHUEM YCTAHOBIIEHHBIX TPEOOBAaHUN K TAKUM
JOKyMEHTaM, OCHOBaHUS MJisi OTKa3a B IMpHEME JOKYMEHTOB [OJIKHBI COAEpPKaTh
uH(OpMAIMI0O O HAMMEHOBAHUM JIOKYMEHTOB (MH(GOpMALMH, CBEJIECHUW), KOTOpBIE HE
MPEACTABICHBI, COJAEpPX AT HEJOCTOBEpHble M (WIM) MNPOTUBOPEUYUBHIE CBEJCHUA,
ohopMIIEHBl C HapyUIEHUEM YCTAHOBJICHHBIX TpeOOBaHMII), HampaBisieTCs Ha
COIJJaCOBAaHME B YCTAaHOBJICHHOM IIOPSAJKE IOCPEICTBOM CHUCTEMBI 3JIEKTPOHHOTO
JOKyMEHTO000pOTA.

CornacoBaHue IpoeKTa peuieHust 00 0TKa3e B MpUeMe TOKyMEHTOB, HEOOXOAUMBIX
JUISE  TIPEJOCTABJICHHUS  MYHMIIMIAIBHOMW  YCIYTH, OCYIIECTBIAETCS B  TOPSIKE,
MPEAYCMOTPEHHOM IMyHKTOM 3.5.3 aJIMUHUCTPATUBHOIO PETJIaMEHTA.

B caywae oTcyTCTBHMA OCHOBaHMM Il OTKaza B TpUEME JOKYMEHTOB,
MPEeTyCMOTPEHHBIX MYHKTOM 2.7.1 aAMHUHUCTPATHBHOTO periiaMeHTa, JOHKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, B TEUYEHHE OJHOr0 padodero AHS CO JHs
MOCTYIJICHUSI 3asBJICHUSI, HANPABIISIET 3asBUTENIO, YKAa3aHHBIM B 3asBJIEHUHU CIIOCOOOM,
YBEJOMIICHHE O TOCTYIUICHUHW 3asBJICHUS, COJEpKalllee BXOJSALIMN PErruCcTpallOHHBIN
HOMEpP 3asBJICHUSI, ATy IMOJY4YEHHUS 3asBJICHUS, IE€PEYCHb HAMMEHOBaHUU (ailiioB,
MPEACTABICHHBIX K HEMY JOKYMEHTOB, JaTy MOJIyYEHUs pe3yibTaTa MyHUIUIATbHOU
YCIIYTH.

3.3.3.4. Ucnonnenue mporeayp, ykazanHbix B myHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOTO  pErjlaMeHTa, TMpU  HAIMYMKA  TEXHUYECKOW  BO3MOKHOCTHU
OCYILECTBIISICTCS B aBTOMAaTUYECKOM PEXHUME C HCIOJb30BAaHUEM aBTOMATHU3MPOBAHHOM
WH(D)OPMAIITMOHHONW CHUCTEMBbI, TpEeAHA3HAYECHHOW JUIsi OKa3aHUs TOCYNAapCTBEHHBIX U
MYHUITUTIATTBHBIX YCIIYT.

3.3.3.5. AQMuHUCTpaTHBHBIE TPOLEAYpPHI, yCTaHABIMBaeMble MMyHKTOM 3.3.3
aAMUHUCTPATUBHOTO PETJIAMEHTA, BBIMOJIHSAIOTCS B TEUEHHE OJHOIO padovero JHS CO JIHS
MOCTYIJICHUS 3asBJICHUSI HA PACCMOTPEHHUE.

Pe3ynpTaTaMy BBITOTHEHUS aIMUHUCTPATHBHBIX TMPOICAYP SBISIOTCS: MPUHSATHIA
Ha PACCMOTPEHUE KOMIUIEKT JOKYMEHTOB MJIM MPOEKT peuieHusi o0 OTKaze B IMpUeMe
JOKYMEHTOB, HEOOXOAUMBIX ISl PEOCTABICHUS] MyHULIMITAIbHON YCITYTH.

3.4. HampaBneHre MeXBeIOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIINE B
IIPEAOCTaBICHUNA MYHUIIUIIAJIBHON YCIIYTH
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3.4.1. OcHoBaHMEM Hayaja BBINOJHEHUA AaJIMHHHCTPATUBHOM MPOLEAYpPbI
ABJISIETCSl MOJYYEHUE JOJDKHOCTHBIM JIMIIOM, YIIOJHOMOYEHHBIM Ha BBINOJHEHUE
aAMUHUCTPATUBHOM MPOLIEAYPBI, OT JOJHKHOCTHOTO JIMA (pabOTHHKA), OTBETCTBEHHOTO 32
IpUEM JIOKYMEHTOB, IPUHSATHIX OT 3asBUTENSI JOKYMEHTOB.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 32 BBIMIOJIHEHHE aJMUHUCTPATUBHOMN
OpOLEAYphl, SABISETCS PYKOBOAMTENb HCIHOJHUTEIBRHOTO KomuTeTta KoBamuHCKOTro
ceNbCcKOro nocenenus [lecTpeynHCKOro MyHUIIMIIAIBLHOTO paiiona PecyOnuku Tatapcran
(mamee - IOJDKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a HAIpPaBICHUE MEXBEIOMCTBEHHBIX
3aIpOCOB).

3.4.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIPaBJICHHE MEKBEIOMCTBEHHBIX
3arpocoB, (OPMUPYET U HAMPAaBISET B DBJICKTPOHHOU (hOpMe MOCPEACTBOM CHCTEMBI
MEXBEJIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOJEUCTBUS (P OTCYTCTBUM TEXHHYECKOU
BO3MOKHOCTH — HHBIMH CIIOCOOAMM) 3ampoChl O TMPEJOCTABICHUH JIOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOTO PErJIAMEHTA.

AJMUHUCTPAaTUBHBIE MPOUEAYPhl, YCTAHABIMBAEMbIE HACTOSIIIUM  ITYHKTOM,
BBITIOJIHSIFOTCSL B JIEHb IPUHSTHS 3aBJICHUSI HA pACCMOTPEHHE.

PesynbraTaMyu = BBINIOJHEHUS  AJIMHUHUCTPATUBHBIX  MPOLEAYp  SIBISEOTCS:
HalpaBJCHHbIE B OpraHbl BJIACTU U (WJIM) TOJBEIOMCTBEHHbIE OpraHaMm BIJIACTU
OpraHU3ali{ 3aIpOCHI.

3.4.3. CnenuaiucTsl MOCTABIIMKOB JJAHHBIX HA OCHOBAaHUH 3aIIPOCOB, MOCTYIUBILIUX
4epe3 CHCTEMY MEKBEIOMCTBEHHOTO 3JIEKTPOHHOI'O B3aMMOJEHCTBHSI, IPEIOCTABISIOT
3ampaiiMBaeMble JIOKYMEHTHl (MH(MOpMAIMIO) WM HANpaBlIAIOT YBEJOMJICHHUS 00
OTCYTCTBUU JOKyMeHTa u (uiau) uHGOpMalUU, HEOOXOIUMBIX ISl TMPEIOCTABICHUS
MYHUIMTNIATBHON YCIYTH (J1ajiee — yBeJOMIJIEHHE 00 OTKa3e).

AIMUHUCTpAaTUBHBIE TPOLEAYPhI, YCTAaHABIMBAEMBbIE HACTOSAIIUM ITYHKTOM,
BBITMIOJIHSIIOTCSL B TEUEHHUE TPEX AHEH CO HS MOCTYIUICHHUS MEXBEJOMCTBEHHOTO 3apoca B
OpraH WJIM OpraHU3allhio, MPEIOCTABISIONIME TOKYMEHT W HMH(QOpPMAlLUIO, €CIH HHbIE
CPOKM TIOATOTOBKM U1 HANpaBIIEHUWS OTBETAa Ha MEXBEJOMCTBEHHBII 3ampoc He
YCTaHOBJICHBI  (peAiepajbHBIMM  3aKOHaMHU, TMpPaBOBbIMU  akTaMu lIpaButenbcTBa
Poccuiickoii denepanuu ¥ OpUHSITHIMA B COOTBETCTBUU C (eJepaibHBIMU 3aKOHAMU
HOPMATUBHBIMH MPABOBBIMU akTamMu PecriyOnuku TatapcTaH.

Pe3ynbTaTaMu BBINOJHEHUS] aAMUHUCTPATUBHBIX MPOLENYP SBISIOTCA: JOKYMEHTHI
(cBeneHus1), HEOOXOAWMBIE [JIsl TMPEJOCTABICHHUS MYHUIIMIAIBHOW YCIYyTH, JU0O
yBeIOMJICHHE 00 OTKa3e, HamlpaBleHHbIC JOJDKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a
HaIlpaBJIEHUE MEXXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJDKHOCTHOE JIMITO, OTBETCTBEHHOE 3a HAIpaBJIEHUE MEKBEIOMCTBEHHBIX
3aMpoCoB:

MOJIy4aeT 3alpaliuBaeMble Yepe3 CHUCTEMY MEKBEIOMCTBEHHOTO JJIEKTPOHHOTO
B3aUMOJICUCTBUS  JOKYMEHTBl  (CBEIEHUs), HEOOXOAWMbIE I  MPEAOCTaBIICHUS
MYHUIUMNIATBHOW yCIyru, 1100 yBeAoMJIeHHEe 00 OTKa3e MPU OTCYTCTBUU JOKYMEHTa U
(wm) uadopmanuy;
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IpU HAJIMYUKM OCHOBaHUM, MPEIyCMOTPEHHBIX MyHKTOM 2.7.1 aIMHUHUCTPAaTUBHOTO
perjiaMeHTa, MOArOTaBIMBAET IPOEKT pelIeHus 00 OTKaze B IpUEME JOKYMEHTOB,
HEO0OXOJAMMBIX IS TPEAOCTABIECHUS MyHULIMIIAIbHON YCIYTH.

[Tpoexkt pemenus o006 oOTkaze B MpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTaBICHUS] MyHUIIMIIAJIbHON YCIIYTH, C yKa3aHUEM IPUYMH OTKa3a (B Cilydae, €ciiu
OCHOBaHUS JJI1 OTKa3za B IPUEME JOKYMEHTOB, HEOOXOAMMBIX [UIsl MPEAOCTaBICHMUS
MYHULIMNIATBHON YCIIYyTH, CBSA3aHbI C HAPYIIEHUEM YCTAHOBJIEHHBIX TPEOOBAHUN K TaKUM
NOKyMEHTaM, OCHOBaHUS i1 OTKa3a B IIPHUEME JOKYMEHTOB [OJDKHBI COZAEPKATh
MHPOpPMAIIMI0O O HAaUMEHOBAHWUU JIOKYMEHTOB (MH(pOpMaluu, CBEJICHUI), KOTOpbIE HE
IpPEJICTABIEHbI, COAEpPX AT HEIOCTOBEpHbIE U (WIM) NPOTUBOPEUYMBBIE CBEICHMUS,
opopmileHBI C HapylIEeHHEM YyCTAaHOBJICHHBIX TpeOOBaHWM), HampaBisieTcss Ha
COrJaCOBAaHME B YCTAHOBJIEHHOM TNOPSAJKE IOCPEICTBOM CHCTEMBI 3JIEKTPOHHOIO
JTIOKYMEHTO000pOTA.

CornacoBanue mpoeKTa penieHus: o0 0TKa3ze B IpHUEME IOKYMEHTOB, HEOOXOIUMBIX
JUIsL  TPEJOCTABICHHS MYHHUIMIAIBHOM  YCIYTH, OCYIIECTBISIETCS B  TOpPSAJKE,
MPEeIyCMOTPEHHOM MYHKTOM 3.5.3 a AIMHHUCTPATHBHOTO PETIIaMEHTA.

AJIMUHUCTPAaTUBHBIE MPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBIIIOJIHSFOTCS B JIEHB TIOJIyYE€HHSI CBEACHUM 110 MEKBEIOMCTBEHHBIM 3aIIPOCAM.

Pe3ynpTaTaMy BBINIOJIHEHHS aAMUHUCTPATUBHBIX IIPOLELYP SBISIFOTCA: JTOKYMEHTHI
(cBeneHusi), HEOOXOAMMBIE MJI MPENOCTABICHUS MYHHUIMNAIBHON YCIYrW, TPOEKT
peumieHuss o0 OTKa3e B NpUEME JIOKYMEHTOB, HEOOXOAMMBIX Ul MPEIOCTABICHUS
MYHULMIIATBHON YCIIYTH.

3.4.5. MHcnonuwenue mpoueayp, ykasaHHbIx B nyHkrtax 3.4.2, 3.4.4
aAMUHUCTPATUBHOTO  pErjlaMeHTa, MNpU  HAIMYMKA  TEXHUYECKOW  BO3MOKHOCTHU
OCYUIECTBJISIETCS. B aBTOMAaTUYECKOM PEXUME C HMCIOJb30BAaHUEM ABTOMATH3MPOBAHHOU
MH()OPMAIIMOHHOW CHUCTEMBbI, MPEAHA3HAYEHHOW JUIsl OKa3aHUsl TOCYJAapCTBEHHBIX U
MYHUIUTNAIBHBIX YCIYT, B TOM YHCJI€ C MOMEHTA PErUCTPAllMU 3asBJICHUS B COOTBETCTBUU
C IyHKTOM 2.13 aIMMHUCTPATUBHOIO PETIaMEHTA.

3.4.6. MakcuManbHBIA CPOK BBIMIOJHEHHS] aJAMHHHUCTPATUBHBIX  MPOIEAYD,
YKa3aHHBIX B MyHKTE 3.4 aIMUHUCTPATUBHOTO PETIaMEHTa, COCTABIISET TPU pabOUUX JHS.

3.5. IlonroroBka pe3yibTaTa MyHUITUTATBHON YCIYTH

3.5.1. OcHOBaHMEM Havajia BBIOJHEHUS aJMUHUCTPATUBHON MPOLIENYPHI SBISETCS
IIOCTYIUIEHUE  OT  JOJDKHOCTHOTO — JIMI@, OTBETCTBEHHOIO  3a  HAlpaBJICHUE
MEXBEJOMCTBEHHBIX  3allpOCOB, JIOKYMEHTOB  (CBEIEHHil), HEOOXOIMMBIX IS
MPENOCTABICHNS MYHULMITAIbHON YCIIYTH.

JIOJDKHOCTHBIM ~ JIMLIOM, OTBETCTBEHHBIM 3a BBIIOJIHEHUE aJMHUHHCTPATUBHOMU
MPOLEAYPHI, SIBISAETCA CEKPETAPh UCHOJIHUTENBHOTO KOMUTETa KOBAaIMHCKOTO CEIIBCKOTO
nocenenus I[lectpeunHckoro MyHUIUINansHOTO paitoHa Pecnybnuku Tarapcran (nmanee -
NOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIOATOTOBKY PE3yjibTaTa MPEIOCTABICHUS
MYHUITUTIATEHOU YCITYTH).

3.5.2.  JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TOJATOTOBKY pe3yJjbTaTa
IIPENOCTAaBIECHNS MYHUIUIIAJIBHON YCIIYTH:
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paccMaTpuBaeT CHOPMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX ISt
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

NP BBIABJICHUM OCHOBAHHMH IS OTKa3a B INIPEJIOCTABICHUU MYHHIIUIIAJBHON
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aJMHHHCTPATHBHOIO PETIaMEHTA, MOATOTaBIMBACT
IIPOCKT perieHus: 00 0TKa3e B MPEIOCTABICHIUN MYHHUIIMITAIbHON YCITyTH;

B CJIydac OTCYTCTBHS OCHOBAaHHUHU JJIsS OTKa3a B MPEIOCTABICHUH MYHHUIIUIIAILHOM
YCIIYTH, MPEITyCMOTPEHHBIX IMYHKTOM 2.8.2 aJIMUHHCTPATUBHOIO PErIaMEHTa, M0 UTOraM
PacCMOTPEHHS JIOKYMCHTOB, HEOOXOAHMMBIX JUIS TIPEIOCTABICHUS MYHHUITUIAIBHON
YCIIYTH, TTOATOTaBINBACT IIPOCKT pe3yibTaTa MPeI0CTaBICHUS MYHUIIMITAIIGHON YCIyTH B
COOTBETCTBHH C oAmyHKTaMu 1 — 3 myHkTa 2.3.1 aAMUHUCTPATUBHOTO PETJIAMEHTA,;

HaIlpaBIIICT [IOATOTOBJIEHHBII IIPOCKT pe3yiabTaTa IPEI0CTaBICHUS
MYHUITUTIATFHOM YCIYTM Ha COTJIACOBAHWE B YCTAaHOBJICHHOM IMOPSAKE IOCPEICTBOM
CHUCTEMBI 3JIEKTPOHHOTO TOKYMEHTO000POTA.

AIMUHUCTpAaTUBHBIE TPOIEAYPHI, YCTAHABIMBACMBIC HACTOSIIMM  ITYHKTOM,
BBITIOJIHSIOTCS B TCUCHHE OJTHOI'O paboyvero JHs.

PesynpraTaMu BBITOTHEHHUS AAMUHUCTPATHBHBIX MPOLEIYDP SBISIIOTCS. TPOCKT
perieHus 00 0TKa3e B MPEAOCTABICHUH MYHHUIIATIAILHON YCIYTH, CIIPaBKH (BBITTUCKH).

3.5.3. CornmacoBaHue | TIOJANUCAHUE TMPOEKTa pe3yJbTaTa MPeIOCTaBICHUS

MYHULIMOAIBHOM  yciuyru  (majsee —  MPOEKThl  JIOKYMEHTOB)  OCYILECTBIISIETCS
PykoBoautenem Oprana, OTBETCTBEHHOTO 3a IMOATOTOBKY pe€3yJibTaTa MYHUIUIIAIBLHOU
YCIIYTH.

[ToaroToBlIeHHBIE TPOEKTHI JOKYMEHTOB, UMEIOLIUE 3aMEUaHus, BO3BPAIAIOTCS Ha
J0pabOTKy JHILY, OTBETCTBEHHOMY 3a MOJATOTOBKY PE3yJIbTaTa MYHUIIUTIATBLHOM YCIIYTH.
[locme ycTpaneHuss 3aMeuaHWd TPOEKTHI JOKYMEHTOB TIOBTOPHO TeEpedaroTcs MAJis
COTJIACOBaHUS M MOAMMCAHNS.

PykoBomutens Oprana mpu pacCMOTPEHHH TPOEKTOB JIOKYMEHTOB MPOBEPSET
COOIOICHNE aMUHUCTPATUBHOTO perjiaMeHTa JAOKHOCTHBIMU JiniiaMmu OpraHa B 4acTH
CPOKOB BBITIOJTHEHHS aIMUHUCTPATUBHBIX TPOLEAYP, UX MOCIETOBATEIILHOCTH U TTOTHOTHI,
HAJIMYUSl COTJIACOBAHWI YMOJHOMOYEHHBIX JOJDKHOCTHBIX Jull OpraHa B CHCTEME
AIIEKTPOHHOTO JOKYMEHTO000pOTA.

B  cmywae  BbIABIICGHHMS ~ HapylmieHMd B YacTH  CPOKOB  BBITIOJHEHUS
aIMUHUCTPATUBHBIX TPOLEAYpP, WX TOCIEIOBATEIBHOCTH W TOJHOTH PykoBomutens
Oprana HHUITMUPYET MPUBJICYCHUE K OTBETCTBEHHOCTH JIUII, TOMYCTUBIINX HAPYIICHUS, B
COOTBETCTBHUH C ITYHKTOM 4.3 aIMUHUCTPATUBHOTO PETjaMEeHTa.

AMUHUCTPATUBHBIE TMPONEAYPHhl, YCTAHABIMBAEMbIC HACTOSIIMM  ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE OJTHOTO pab0overo JHS.

PesynbpraraMu BBITIOJIHEHUST aIMUHUCTPATUBHBIX MPOIIEIYP SIBISIFOTCS: PEIIeHHEe 00
OTKa3e B TpHeMe JOKYMEHTOB HEOOXOAMMBIX IS TPEAOCTABICHHUS MYHHUIUIAIBLHON
YCIyTH, pelieHne o0 OTKa3e B TMPEJOCTaBICHUM MYHHUIMMAIBLHOW YCIyTH, CIpaBKa
(BBIMKCKA).

3.5.4. HWcnonnenue mpouenyp, YyKazaHHbIX B  MmyHkTax 3.5.2, 3.5.3.
aIMUHHACTPATUBHOTO  periaMeHTa, TNpH HAIUYAA  TEXHUYECKOH  BO3MOXKHOCTH
OCYIIIECTBJISIETCS. B aBTOMAaTHYECKOM PEXUME C HCIOJb30BAaHUEM aBTOMATU3UPOBAHHOU
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MH(GOPMALIMOHHONW CHCTEMbI, NpPEJHA3HAYEHHOM [JIsi OKa3aHWUS TOCYNAapCTBEHHBIX U
MYHULIMAIBHBIX YCIYT.

MaxkcuMalIbHBIM CPOK BBINIOJHEHUSI aJMUHHUCTPATHUBHBIX IPOLEAYDP, YKAa3aHHBIX B
MyHKTE 3.5. a IMUHUCTPATUBHOTO PETJaMEeHTa, COCTABIISICT OJJUH pabOUHil 1eHb.

3.6. Briaua (HanpaBiieHKe) 3asBUTEIIO PE3YJIbTaTa MyHUIIUIIATBHON YCIyTH

3.6.1. OcHOBaHMEM Hayayia BBINOJIHEHUS aAMUHUCTPATUBHON MPOLEAYPHI SIBISIETCA
[OJyYEHUE JTOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJHEHUE aJMUHUCTPATUBHOU
OpPOLEAYPBI, TOKYMEHTA, HOATBEPKAAIOLIETO MPEAOCTABICHUE MyHUIIMIIAIbHONW YCITyTH.

JIOMKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 BBINOJIHEHUE aJMUHUCTPATUBHOMN
MPOLIETYPHI, SIBISIETCS CEKPETaph MCIIOJIHUTEIBHOIO KoMUuTeTa KOBaIMHCKOIO CEIIbCKOro
nocenenus [lectpeynHckoro MyHUIUNansHOro paiona Pecryonuku Tatapcran (nanee -
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 BblAauy (HaIpaBJICHHUE) JOKYMEHTOB).

3.6.2. JlomKHOCTHOE JTUI0, OTBETCTBEHHOE 32 BBIJaUy (HAMpaBJICHHUE) JOKYMEHTOB:

o0OecreynBaeT perucTpalnio 1 BHECEHUE CBEACHUN O pe3yJibTaTe MpeAoCTaBICHUS
MYHHIIMIIATBHOW YCIYTH B TOJCHUCTEMY BEICHHS JOKYMEHTAIlMM aBTOMAaTHU3WPOBAHHOM
MH(GOPMALIMOHHOM CHUCTEMBbI, NpPEJHA3HAYEHHOM [UIsl OKa3aHWUsS TOCYJapCTBEHHBIX U
MYHUIIMIIAJIBHBIX YCIIYT;

U3BEIIACT 3asBUTENS (€ro MPEeACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asiBICHUU, O
pe3ysbTaTe MPEJOCTAaBICHUS MYHUIUNAIBHON YCIYIM U O BO3MOYKHOCTH IOJIyYEHHUS
pe3yJibTaTa NpeoCTaBiIeHs] MyHUIMNalIbHOM yciyru B Oprane uin B MOLI.

HcnonHenue npoueayp npu HAIMYUMH TEXHUYECKOW BO3MOKHOCTU OCYILIECTBIISETCS
B aBTOMAaTHUYECKOM PEKMME C MCTOJIh30BAaHUEM aBTOMATH3MPOBAHHON MH(OPMAIMOHHON
CUCTEMBI, MPEAHA3HAUYCHHOM JIJIsl OKa3aHHsI TOCYAapCTBEHHBIX M MyHUIIUTAIBHBIX yCITYT.

AJMUHHUCTpATUBHBIE TPOLEAYPHI, YCTAaHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBITIONHSIOTCS B TEYEHHE OJHOTO paldouero AHS CO AHS TIOANMUCAHHS JIOKyMEHTa,
SBIISIOIETOCS PE3yIbTATOM MPEAOCTABICHUS MYHUIIUTIAIBHON YCIYTH, YITOJIHOMOYEHHBIM
JIOJHKHOCTHBIM JniioM OpraHa.

PesynbpraramMu BBITIOTHEHUS aIMUHUCTPATUBHBIX MPOIIETYP SBISIOTCS. pa3MeIIeHUE
CBEJCHUI O pe3ysibTaTe MPEJOCTaBICHUS MYHULMNAIBHON yCIyrn B MH(GOPMAaLMOHHBIX
CUCTEMax, U3BEIICHUE 3asBUTENS (€ro MpeACTaBUTENs) O Pe3yJbTaTe MPEeAOCTaBICHMUS
MYHUIIMIIAJIBHON YCIYTH U CIIOCO0axX €ro MoJIy4eHus.

3.6.3. Ilopsmoxk  Bbigauu  (HampaBlieHWs)  pe3ysibTara  MPEJOCTABICHUS
MYHULIMIIAIBHOMN YCIIYTH:

3.6.3.1. Ilpu oOpaiieHun 3asBUTENA 32 PE3yJIbTATOM MYHULMMAIBHOM YCIYI'H B
M®II, pabotHuk M®I] BbIaeT 3asBUTENIO PE3yIbTaT MYHULIMIAIBHON yCIyTH B popme
AK3EMIUISIpA BJEKTPOHHOTO JIOKyMEHTa Ha OyMaxkHoM Hocutene. [lo TpeOoBaHuio
3asIBUTENS] BMECTE C AK3EMIUISIPOM 3JIEKTPOHHOTO IOKYMEHTa Ha OyMa)KHOM HOCHUTEJE EMY
MPEAOCTABIACTCA AK3EMIUISIP AJIEKTPOHHOTO JAOKYMEHTA IMyTeM €ro 3aluch Ha ChEMHBIM
HOCHUTENIb MH(OpMAUMK WIA HampaBieHUS 3K3EMIUIApa SJIEKTPOHHOTO JTOKYMEHTa IO
AJIGKTPOHHOM TouTe B afpec 3asButens. [Ipu 3amucu Ha CheMHBIN HOCUTETh HH(POPMAIIH
WJIM HaIlPaBJICHUU SK3EMILIpa 3JIEKTPOHHOTO JTOKYMEHTa, Ha OCHOBE KOTOPOI'O COCTABIIEH
AK3EMILISIP 3JEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTEJNE, MO 3JIEKTPOHHOM MOYTe
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MJECHTUYHOCTb TAKOTO 3K3EMIUIAPA DJIEKTPOHHOIO JTOKYMEHTA JK3EMIUIAPY JIEKTPOHHOTO
JOKYMEHTa Ha OyMa)KHOM HOCHUTEJNE 3aBepsSeTCS YIMOJIHOMOYEHHBIM COTPYAHHKOM C
MCIIOJIb30BaHUEM YCUJICHHON KBaTU(UIIUPOBAHHOM IEKTPOHHON MOIITUCH.

AJIMUHHCTPAaTUBHBIE MPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHAIOTCS B MOPSAKE OYEPEeTHOCTH, B JCHb NPHUOBITUS 3asBUTENS B CPOKH,
yCTaHOBJIEHHBIE peryiaMeHTOM paboTel MDII.

Pe3ynpTaTaMu BBIMOJHEHUS aJMUHUCTPATUBHBIX MPOUEAYP SABISIIOTCS: (UKcAIUs
(dakTa BbIAAYM pe3yJbTaTa MpeaoCTaBlIeHUs MyHHIUNaabHOH yciayru B AUC MOI],
pe3yabTaT NPeOCTABICHNUS MyHUIIUIIAIBHOW YCIYTH, BBIJTAHHBIN 3asIBUTEIIIO.

3.6.3.2. ITpu oOpatieHnu 3aaBUTEINS 32 PE3YIbTATOM MYHUIIMITAILHON YCIIYTH Yepe3
PecnyOnukaHckuil mopTan 3asBUTENIO B JIMYHBIA KaOMHET aBTOMAaTUYECKH HAIpaBIIsETCS
ANEKTPOHHBIA  00pa3 JOKYMEHTa, SABIIIOLIETOCS  PE3yJbTaTOM  IPEAOCTABICHUS
MYHULUIAIBHOW YCIYTH, MOANUCAHHBIN YCUIEHHOW KBadu(UUIHUPOBAHHON 3JEKTPOHHOU
MTOANMCHIO YIIOJITHOMOYEHHOTO JOJKHOCTHOrO Jina Opraxa.

AJIMUHUCTPAaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIC HACTOSIIMM ITyYHKTOM,
BBITIOJIHAIOTCA B JI€Hb ITOANMCAHUS JOKYMEHTA, MNOATBEPKIAOLIEIO IPEAOCTABICHUE
(0TKa3 B MPEeAOCTaBICHNWN) MYHULMIAIBHON YCIYTH, YINOIHOMOYEHHBIM JOJKHOCTHBIM
nuiiom Oprana.

PesynbrataMyu  BBINIOJHEHUS ~ aIMUHUCTPATUBHBIX  MPOLENYP  SBJISAIOTC:
HampaBlieHue (IpeJoCTaBlIEHUE) C UCHoJb30BaHMeM PecryOnmkaHckoro mopraia
3asBUTEIIO0 JOKYMEHTA, IOJATBEPKIAIOLIEr0 MPEJOCTaBIeHNe MyHUIIMIIAIBHON yCayrH (B
TOM YHCJIE OTKa3 B MIPEIOCTABICHUN MYHULIUIIAIbHON YCIIYTH).

3.6.3.3. Ilpu oOpaiieHun 3asBUTENS 3a PE3yJbTATOM MYHULIMIAIBHON YCIYT'H B
OpraH, JOKHOCTHOE JIMII0, OTBETCTBEHHOE 3a BbIauyy (HalpaBl€HUE) JOKYMEHTOB,
BBIJIACT 3asIBUTENIO PE3YJNbTaT MYHHIMNANIbHOW ycayru. Ilo TpebGoBaHuUIO 3asBHUTEN
BMECTE€ C DHK3EMIUIPOM 3JEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM HOCHUTENE €My
MIPENOCTABISECTCS IK3EMIUISP AJIEKTPOHHOIO JOKYMEHTA IyTEM €ro 3alvCH Ha ChEMHBIN
HOCHUTENb WMH(OpMAUU WIA HampaBieHUs 3K3EeMIUIApa 3JIEKTPOHHOTO JTOKYMEHTa IO
AIEKTPOHHOM ITOYTE B aPEC 3asIBUTEIIS.

AJIMUHUCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIC HACTOSAIIMM ITYHKTOM,
OCYIIECTBIISIOTCS B MOPSAJIKE OUEPEAHOCTH, B IEHb IPUOBITHS 3asIBUTENISI B COOTBETCTBUHU C
[IpaBrunaMu BHYTPEHHETO TPYAOBOro pacnopsaka Oprana.

Pe3ynbraToM BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYp SBISIOTCA: (PUKCAIUSA
dakta  BBIJAUM  pe3yjdbTaTa  NPEJOCTABIEHUS  MYHUUUNAJIbHOM  ycioyru B
aBTOMATU3UPOBAHHON WH(POPMAIIMOHHON CHCTEME, TpEAHA3HAYCHHOW JUIsl OKa3aHUs
rOCyJJapCTBEHHBIX U MYHHUIIUIIATIBHBIX YCIIYT.

3.7. VcnpaBiieHre TEXHUYECKUX OLIMOOK

3.7.1. B cinyyae oOHapyXeHHUs TEXHUYECKOM ONMIMOKU B JOKYMEHTE, SIBJISIFOILIEMCS
pEe3yNbTaTOM MYHUIMIIAIBLHOMN YCIYTH, 3adBUTENb HanpasiisgeT B Oprax:

3asiBJIeHME OO0 UCHpaBICHUM TEXHUYECKOM omuOku (mpuioxkenue Ne 5 k
HACTOSIIEMY aJMUHUCTPATUBHOMY PETrJIaMEHTY);
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JIOKyMEHT, BBIJIAHHBIN 3agBUTENI0 KaK pe3yJbTaT MYHHUIUTAIBLHOW YCIYTH, B
KOTOPOM COJICPKHUTCSI TEXHHUECKas OINOKa;

JIOKyMEHTBI, MMEIONINE FOPUANYCCKYIO CHIy, CBUICTEIBCTBYIONINE O HAIWYUU
TEXHUYECKOM OIIMOKH.

3asBiieHHE 00 HMCIpaBJICHUM TEXHUYECKOW OIMMOKM B CBEJCHUSX, YKa3aHHBIX B
JIOKYMEHTE, SIBJISIONIEMCSI Pe3yJbTaTOM MYHHITUIIAJILHOW YCIYTH, MOJAeTCsl 3asBUTEIEM
(YIIOJTHOMOYEHHBIM TIPEACTAaBUTENIEM) IIOYTOBBIM OTMpaBiICHUEM (B TOM YHCIE C
UCIIOJIb30BaHUEM DJJICKTPOHHOM TMMOYTHI), OO depe3 PecnyOiaukaHCKHII MOpTan WU
M®II.

3.7.2. JIoJ>KHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, OCYIIECTBIISICT
MpUEM 3asABICHUS 00 WCIPABICHUU TEXHUYCCKON OIMMOKH, PETUCTPUPYET 3asBICHUE C
MIPWIOKEHHBIMHU IOKYMEHTAMHU U TIEPEIaeT UX JOKHOCTHOMY JIUITY, OTBETCTBEHHOMY 32
00pabOTKy JOKYMEHTOB.

AIMUHHUCTPATUBHBIE TPOIEAYPhl, YCTAHABIMBACMBIC HACTOSIINM ITYHKTOM,
BBITIOJIHSIOTCS B TCUCHHE OJTHOTO padodero AHS ¢ AaThl PETUCTPAIIUN 3asBIICHHS.

Pe3ynpTaTaMy BBITIOIHCHHSI aIMUHUCTPATUBHBIX MPOIEAYP SABISIOTCS: MPUHITOE U
3apeTUCTPUPOBAHHOE 3asBIICHHUE, HAIPABICHHOEC HA PACCMOTPEHHE TOJDKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 3a 00pabOTKYy IOKYMEHTOB.

3.7.3. JIOJIDKHOCTHOE JIMIIO, OTBETCTBEHHOE€ 3a 00pabOTKy JOKYMEHTOB,
paccMaTpuBaeT JIOKYMEHTBI U B IIEJISIX BHECEHUSI UCIIPABIICHUHN B JOKYMEHT, SIBJISIOIIUICS
pe3yJabTaTOM IIPEJAOCTABICHUS MYHUIMNAIBHON YCIyTH, OCYIIECTBISET MPOILEAYPHI,
MPEayCMOTPEHHBIE TYHKTOM 3.5 aJAMUHHUCTPATHUBHOTO perjaMeHTa, M  BbIJACT
WCIIPABJICHHBIM JOKYMEHT 3asBUTEIIO (YIIOJIHOMOYCHHOMY MPEACTABUTEIIO) JIMYHO IO
pPOCTIHCh C H3BATHEM Yy 3asBUTENS (YHOJHOMOUYEHHOTO TMPEJACTABUTENSI) OpHUTHHAjA
JOKyMEHTa, B KOTOPOM COJACPKUTCS TEXHUYECKas OINIMOKA, WM HaNpaBisIeT B agpec
3asIBUTEJIS TIOYTOBBIM OTIIPABIEHWEM (ITOCPEICTBOM JJICKTPOHHOW ITOYTHI) MHUCHBMO O
BO3MOXKHOCTH TIOYYEHHUS JOKYMEHTa TIpH TIpeaocTaBieHnd B OpraH opuruHaia
JTOKYMEHTAa, B KOTOPOM COJEPKUTCS TEXHUIECKas OMIMOKa.

AJMUHHUCTpPATUBHBIE TPOIEAYpPhl, YCTAHABIMBACMbIC HACTOSIIMM ITYHKTOM,
BBITIOJTHSFOTCSL B TEUCHHE ABYX pabounx JHEH Mmocie oOHApYKEHHsI TEXHHYECKOU OITUOKH
WJIU TIOJTYYEHHUsI OT JIF000Tr0 3aMHTEPECOBAHHOTO JIMIIA 3asIBJICHUS O JOMYIICHHOM OITHOKE.

PesynpraTaMu BBIMOJHEHUS] aJIMUHUCTPATUBHBIX MPOIEAYP SBISIIOTCS: BBIJAHHBIN
(HampaBIICHHBIN ) 3aBUTEIIIO JOKYMEHT.

4. TTopsimox 1 opMBI KOHTPOJIS 32 TIPEAOCTABICHUEM MYHUITUTIATBHON YCIIYTH

4.1. ITopa10K OCYIIECTBIEHUS TEKYIIEr0 KOHTPOJIS 32 COOIIOICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJPKHOCTHBIMU JIMLIAMH MOJI0KEHUN aIMUHUCTPATUBHOTO perjaMeHTa
Y UHBIX HOPMATHBHBIX IPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K
MPEIOCTABICHUIO MYHULIUIIAILHON YCIYTH, a TaK)Ke IPUHATUEM UMU PEIICHUN

KoHTpoJsib 32 MOJHOTOM M Ka4eCTBOM MPEAOCTABJICHUS MYHUIMIAIBHOW YCIyTH
BKJIFOYAET B ce0s BBISIBJICHUE U yCTPAHEHWE HApPYIICHUU MpaB 3asBUTENICH, MPOBEIACHUE
MIPOBEPOK COOJIO/ICHUS TPOIEYP MPEIOCTABICHHUS] MyHUITUTIATHBHOU YCITYyTH, TIOJTOTOBKY
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peumieHuidi Ha gaeicTBus  (Oe34€HCTBHE) JOKHOCTHBIX —JIMII OpraHa MECTHOIO
CaMOYIIPABJICHUS.

dopMaMu KOHTPOJIS 3a COOJIIOICHUEM HCIIOTHEHUS aJMUHUCTPATHBHBIX MPOIIEIYP
SIBJISTFOTCSI:

1) mpoBepka H COIIACOBAaHHE MPOCKTOB JOKYMEHTOB II0 IIPEIOCTaBJICHHIO
MYHUILUTIAIBHOMN YCIIYTH;

2) IpPOBOJMMEBIC B YCTAHOBJICHHOM ITOPSIKE IPOBEPKU BEJCHHS JICIONPOU3BO/ICTBA;

3) npoBeJCHHE B YCTAHOBJICHHOM IOPS/IKE KOHTPOJBHBIX IIPOBEPOK COOJIIOACHHMS
IpoLEayp NPEAOCTABICHUS] MyHULIMIIATBHON YCIIyTH.

B nmemsx TEKylmero KOHTPOJs MCIOJB3YIOTCS CBEICHMS, MMEIOIMECs B
ANEKTPOHHON 0a3e JaHHBIX, CIOy)KeOHas KOPPECMOHACHIMS, yCTHas W THUChbMEHHAas
uH(pOpMaIUs JOHDKHOCTHBIX JIHMI], OCYIICCTBIISIONINX BBITOJHCHUE AJIMHHHCTPATHBHBIX
MpOLEnyp, KypHaIbl y4€Ta COOTBETCTBYIOIINX JOKYMEHTOB U JIPYTUE CBEACHUS.

s ocyliecTBIEeHHST KOHTPOJIA 32 COBEPUICHHEM JCUCTBUM MPHU MPEIOCTABICHUN
MYHULIMOATBHON YCIYyIrd W TPUHSITUU PEHICHUNW PYKOBOJIUTEIIO OpraHa MECTHOIO
CaMOYIIPABJICHHUSI  MPEICTABIAIOTCS  CIOPAaBKM O  pe3yJibTaTax  MPEIOCTaBICHUS
MYHHUIUIIATBHON YCIYTH.

O cnydasx ¥ NpUYMHAX HAPYIICHUS CPOKOB, MOCIEAOBATEIBHOCTH U COJICpKAHUS
aIMUHUCTPATUBHBIX TPOLIEAYP JOJDKHOCTHBIC JIMIIA HEMEIJICHHO HHGOPMHUPYIOT
PYKOBOAMTENA OpraHa, IMPEJOCTABISIONIET0 MYHUIUMIAIBHYIO YCIYry, a TaKxke
MPEINPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHEHUIO HAPYIIICHUIA.

Texkymuii  KOHTpOJb 3a  COONIOJEHHWEM  IIOCJIEAOBATEILHOCTH  JICUCTBUMH,
ONpeECICHHBIX aIMUHUCTPATUBHBIMU npoueypaMu o MIPEI0 CTaBJICHUIO
MYHULIMOAIBHON  YCIIYTH, OCYILIECTBIISIETCA CEeKpeTapeM opraHa  MECTHOIO
CaMOyIpaBJ€HUs, OTBETCTBCHHBIM 3a OpraHU3alMI0 pPadOThl MO MPETOCTABICHUIO
MYHHUIUIIAIBHON YCIIYyIM, HA4YaJbHUKOM OTAENA, OCYIIECCTBISIONIETO OPraHU3alHIo
paboOTHI MO MPEAOCTABICHUIO MYHUITUTIAIbHON YCITYTH.

[lepeyeHb  JOJDKHOCTHBIX  JIMI[, OCYIICCTBISIONIMX  TEKYIIMH  KOHTPOJIb,
YCTAHABIIUBACTCS TIOJOXKEHUSIMA O CTPYKTYPHBIX MOAPA3JICIICHUSAX OpraHa MECTHOTO
CaMOYIIPABJIEHUS U JOJLKHOCTHBIMU PETJIaMEHTaAMM.

4.2. TlopsaioK U MEPUOIUYHOCTD OCYIIIECTBIEHHUS IJIAHOBBIX U BHETUIAHOBBIX MPOBEPOK
IIOJIHOTHI M Ka4e€CTBA MPEAOCTABICHUS MyHULIUIIAIBHON YCIIYTH, B TOM YHUCIJIE TIOPSAOK U
(hOopMBI KOHTPOJIS 32 TTOJTHOTOM M KAYECTBOM MPEJOCTABICHUS MyHHUITUTATBHON YCIIYTH

4.2.1. KoHTpoJb 32 MOJTHOTOM M KAYECTBOM MPETOCTABICHHUS] MyHUITUIIAIbHON
YCIIYTH OCYIIECTBIIsIeTCS B (hopMax:

1) mpoBeeHMs MPOBEPOK;

2) paccMoTpeHus xano0 3asBuTenel Ha AeiicTBus (0e3neiicTBue) OpraHa, a Takxe
WX JOJKHOCTHBIX JIUII, MYHUIIUTATBHBIX CITY>KaIlluX.

42.2. B mensx OCYWECTBICHHUS KOHTPOJISI 3a TIOJHOTOM H  KAadeCTBOM
MPEOCTaBICHNUS MYHUIIMIAIBHON YCIYyTHM TPOBOASTCA IIJIAHOBBIE W BHEIJIAHOBBIC
npoBepku. IlopsAoK ©  TNEPUOAMYHOCTh  OCYIIECTBICHUS IUIAHOBBIX  ITPOBEPOK
yCcTaHaBiIMBaeTcsa miaHoM pabotel Oprana. [Ipu mpoBepke MoOryT paccMaTpuBaThbCsS BCE
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BOIIPOCHI, CBSI3aHHBIC C TIPEIOCTABICHUEM MYHHUITUNATBHOW YCIyTH (KOMIUIEKCHBIC
MIPOBEPKH), WM OTACIBHBIA BOMPOC, CBSA3aHHBIA C MPEAOCTABICHUEM MYHUITUTIATHHOM
yCIyTH (TeMaTU4ecKue mpoBepku). [IpoBepka Tak:ke MOXKET MPOBOIUTHCS IO KOHKPETHOM
»kasto0e 3asiBUTEIIS.

4.2.3. BHEIUIaHOBBIC TPOBEPKU MPOBOAATCS B CBSI3W C IPOBEPKON YCTpaHCHHS
paHee BBIABICHHBIX HAPYIICHHH aJMHHHCTPATHBHOTO pErjaMEHTa, a TakKKe B ClIydac
noJlydeHust kajno0 3asBuUTeNle Ha jeicTBus (Oe3aeiictBue) OpraHa, a TakXke HX
JTOJDKHOCTHBIX JIUII, MyHHUITUIATBHBIX CITYXKaIIHX.

4.2.4. Pe3ynbrarhl mpoBepku OGOPMIISIOTCS B BHJE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISBJICHHBIC HEJIOCTATKU U MPEIIOKCHUS TI0 X YCTPaHSHHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUI] OpraHa, IpeI0CTaBIISIONIET0 MyHUIIUITAIbHYIO
YCIIYTY, 3a PEIICHUs U IeUCcTBUs (0e3/1eicTBIE), MPUHUMAEMbIC (OCYIIIECTBIISIEMbIC) UMU B
X0/J1€ MPEIOCTABJICHUSI MyHUIIUTTAIBHON YCITyTH

[lo pe3ynbTaTaM MPOBEICHHBIX MPOBEPOK B CIIyyae BBISABJICHUS HAPYIICHUN MpaB
3asBUTEJICM BHUHOBHBIC JIMIIA MPUBJICKAIOTCI K OTBETCTBEHHOCTHM B COOTBETCTBUHU C
3aKOHOJATEILCTBOM Poccutickon denepanuu.

PykoBoauTelb OpraHa MECTHOIO CaMOYIIPABJICHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBIICHUM.

PykoBonutens (cexkperapb) CTPYKTYPHOTO IIOJpa3felieHuss opraHa MECTHOTO
CaMOYIIPABJIEHUSI HECET OTBETCTBEHHOCTb 32 HECBOECBPEMEHHOE M (WJIM) HEHAaJJIC)KaIllee
BBITIOJTHEHUE aIMUHUCTPATUBHBIX JEHCTBUM, YKa3aHHBIX B pa3jeie 3 aMUHUCTPATUBHOTO
periaaMeHTa.

JIOJDKHOCTHBIC JIMIIA U MHBIE MYHUIIMIIAJIBHBIC CITy)KaIllUe 3a PEIICHUS U JeHCTBUS
(6e3neiicTBue), TpUHUMAaeMmble  (OCYIIECTBIEMBbIE) B  XOJI€  MPEIOCTaBIICHUS
MYHULIMTIATBHON YCIIyTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJICHHOM 3aKOHOJATEIHLCTBOM
MOPSIIKE.

4.4. TlonoxxeHus1, XapaKTepU3yIolre TpeOOBaHMs K IOPAJIKY U (hopMaM KOHTPOJIS 32
PEIOCTaBICHUEM MYHHUITUNIATBHON YCIYTH, B TOM YHCJI€ CO CTOPOHBI TPAXKIaH, UX
00bEeIMHCHUH 1 OpraHu3aIlui

KoHTpos 3a nmpegocraBieHueM MyHULMIAIBHON YCIYTH CO CTOPOHBI I'PAXKIAH, UX
OOBEIMHEHUN U OpraHMU3alHii, OCYIIECTBISETCS MOCPEICTBOM OTKPBITOCTU JI€ATEIHHOCTH
OpraHa MECTHOIO CaMOYIIPaBJICHHS TpU NPEAOCTABICHUM MYHUUMUIIAIBHOW YCIIYTH,
MOJIyYeHUs]  TOJHOM, aKTyaJbHOM M  JOCTOBEpHOHM HMHPOpMALMM O MOPSAKE
MPEAOCTABIICHUS MYHULUIIAIBHON YCIYyTH U BO3MOXKHOCTH JOCYIE€OHOIO PacCMOTpPEHUs
oOpaitieHnit (3kano0) B mpoliecce Mpea0CTaBICHUS MyHULIMTATBHON YCITyTH.

5. locyneOnblii (BHECY1I€OHBIN) TOPSIAOK 00KaTOBAaHUS PEIICHUIN U JICUCTBUIMA
(Oe3meiicTBUS) Oprana, MPeA0CTaBIIAIONIETO MyHUIIUTTAIBHYIO YCIIYTY,
MHOTO()YHKITHOHAJILHOTO IIEHTPa MPEOCTABICHHS TOCYIapPCTBEHHBIX U MYHUITUTIATbHBIX
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yCIIyT, OpraHu3anuii, ykazanasix B yactu 1.1 crateu 16 @enepanbHoro 3akona Ne210-D3,
a TaKXe MX JOJDKHOCTHBIX JIUI, MyHUITUTIATBHBIX CITYXKaIuX, paOOTHUKOB

5.1. 3agBuUTENU UMEIOT MPABO HA 00KaJOBaHUE B JOCYACOHOM MOPSAKE PELICHUN U
nercTBui  (Ge3nmedcTBUS) OpraHa, MPEIOCTaBJISIONIET0 MYHUIMIAIBHYIO — YCIYTY,
NOJDKHOCTHOTO — JIMIIA  OpraHa, MPEeJOCTaBISIIOIIETO  MYHULUHUNAIBHYHO  YCHYTY,
MYHULHAIAIBHOTO CILyKaIlIero, PYKOBOJUTEISA oprasa, MIPEAOCTABJISIONIETO
MYHULANAIBHYIO yCIIyTYy, MHOTO(YHKIIMOHATILHOTO LEHTpA, paboTHHKa
MHOTO(YHKIIMOHAJILHOTO IIEHTPA, OpraHu3alui, NpelycCMOTPEHHbIX YacThio 1.1 crateu 16
®enepanbHoro 3akona Ne 210-d3, a takxe ux pabOTHUKOB.

3asBUTENIb MOKET OOPaTUTHCS C KAJI000, B TOM YKCIIE B CICAYIOMIMNX CIIydasx:

1) HapylieHre cpoKa perucTpaluy 3ampoca O MPEJOCTABICHUH MYHHUIMNAIbHON
YCIIyTH, 3alpoca, yKa3aHHoOro B ctatbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapylIeHHE CpOKa MPEJOCTABICHHUS MYHULMIAIBHON yciayru. B ykazaHHOM
ciaydyae aocyneOHoe (BHecylneOHOe) oOKalloBaHHWE 3asBUTEIEM pEIICHUW U JeHCTBUM
(Oe3neiicTBUSl) MHOTO(QYHKIMOHAIBHOIO ULEHTpa, PabOTHMKA MHOrO(PYHKIHMOHAIBHOIO
LEHTpa BO3MOXKHO B Ciy4yae, €CiId Ha MHOTO(YHKIHOHAJIBHBIA LEHTp, PEIICHHUS U
neiictBus  (Oe3melicTBHE)  KOTOPOro  OOXalylOTCS, BO3JOKe€Ha  (QyHKUUSA 10
MPEIOCTABICHUIO COOTBETCTBYIOIMX MYHMIMIIAJIBHBIX YCIYyT B IOJHOM 00bEME B
nopsiAke, onpeaenaeHHoM yacTeio 1.3 crtateu 16 denepanbHoro 3akona Ne 210-D3;

3) TpeboBaHuE y 3adABUTENS JOKYMEHTOB WM MH(GOpMaluu JUOO0 OCYLIECTBICHUS
NEUCTBUM, IPEACTABICHUE WA OCYIIECTBICHHE KOTOPBIX HE IPEAYCMOTPEHO
HOPMATHBHBIMM  IIPaBOBBIMM  akTamu Poccuiickoii  ®enepanyu, HOPMAaTHBHBIMU
npaBoBbIMU akTaMu PecnyOnuku TarapcraH, MyHUIIMIAIBHBIMUA TPABOBBIMHU AKTaMU AJIs
MPEAO0CTABIECHUS MyYHULIMTIAIBHOM YCITYTH;

4) oTka3 B TMpUEMEe JOKYMEHTOB, IPEJOCTABICHUE KOTOPBHIX MPETyCMOTPEHO
HOPMAaTUMBHBIMM TPAaBOBBIMM  akTaMu Poccuiickoni ®Penepanuu, HOPMAaTUBHBIMU
npaBoBbIMHU akTaMu PecnyOsnmku TarapcraH, MyHHIIMIAIBHBIMU TPABOBBIMH AKTaMU IS
MPEA0CTABIEHUS MYHULIMTIATILHON YCIIYTH, Y 3asIBUTEIS;

5) oTKa3 B MPEJOCTABICHUH MYHUIMNAIBHOW YCIyTH, €CJIM OCHOBAHMS OTKa3a He
peyCMOTpEHb! (efepaibHbIMU 3aKOHAMU U IPUHATHIMU B COOTBETCTBUHM C HUMU UHBIMU
HOPMAaTUBHBIMHU IMPAaBOBBIMU akTaMHu Poccuiickon @enepanuu, 3aKOHAMH W HHBIMHU
HOPMAaTUBHBIMM TPaBOBbIMM akTaMu PecnyOnuku Tarapctan, MyHUUUIATbHBIMU
MpaBOBBIMU akTamMu. B ykazanHoMm ciywae nocyneOHoe (BHecyaeOHOe) oO)kalloBaHUE
3asIBUTEJIEM pEIICHUA U JelcTBUi (0e3neiicTBusl) MHOTO(QYHKIIMOHAIBLHOTO IEHTPA,
paboTHMKAa MHOTOQYHKIIMOHAJBHOIO IIEHTpa BO3MOXXHO B Cjly4yae, €cld Ha
MHOTO(YHKIIMOHAJIbHBIA LIEHTp, pelleHuss u JedctBus (Oe3heiicTBue) KOTOpOro
00XayloTcsi, BO3JOKE€HAa  (PYHKIMS 1O  MPEJOCTABICHHI0  COOTBETCTBYIOIIMX
MYHUIUMNIATBHBIX YCIYT B MOJHOM 00bEME B MOPSAKE, ONMPEACICHHOM YacThio 1.3 cratbu
16 ®enepanpHoro 3akoHa Ne 210-D3;

6) 3arpeboBaHME C 3asBUTENS MPU MPEIOCTABICHUM MYHMIMNAIBHOW YCIyrd
IJIaThl, HE MPEAYCMOTPEHHOW HOPMATUBHBIMM INIPaBOBbIMU akraMu Poccuiickon
denepanv, HOPMATUBHBIMH  MPaBOBBIMH  akTamMu  Pecnybmuku — Tartapcras,
MYHULIMIATbHBIMU TPABOBBIMU AKTaAMH;
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7) OTKa3 opraHa, MPEAOCTABISAIONUIETO MYHHIMIAIBHYIO YCIYTY, AOKHOCTHOTO
JUIla OpraHa, MPEJOCTaBISIONIET0 MYHHUIIMIANIBHYIO YCIYry, MHOTO(YHKIIMOHAIHHOTO
IIEHTpa, pabOTHMUKA MHOTO(YHKIIMOHAIBHOTO IEHTPA, OpTraHU3aIHi, MPeTyCMOTPEHHBIX
gacteto 1.1 crateu 16 ®enepanbHoro 3akoHa Ne 210-®3, wnu ux pabOTHUKOB B
UCIIPaBJICHUM JIONYIIEHHBIX MMM OIEYaTOK M OWIMOOK B BBIJIAHHBIX B pe3yJbTaTe
PeI0CTaBICHUS MyHUIIUTIATBHON YCIIYTH JOKYMEHTAaxX 100 HapylIeHUE YCTAaHOBIEHHOTO
CpoKa TakMX WcHOpaBieHuil. B ykazaHHOM ciydae jocyaeOHoe (BHecCyleOHOe)
00’kaJIoBaHKE 3asBUTEIIEM PEIICHUM U ACHCTBUM (0e31eCTBYSA) MHOTO(PYHKIIMOHAIBHOTO
[IEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAJIBHOIO IIEHTpa BO3MOXXHO B Ciy4ae, €ClIM Ha
MHOTO(YHKIIMOHAJBHBIM IEHTp, pelleHus | JeicTBus  (0e3neiicTBUE) KOTOPOIo
O0XaIIyIOTCS,  BO3JIO)KEHa  (YHKIUS 1O  IPEJOCTABICHUIO  COOTBETCTBYIOIIUX
MYHUILIMIAIBHBIX YCIYT B MOJHOM 00bEME B MOPSJIKE, ONPEECICHHOM YacThio 1.3 cratbu
16 ®enepanpHoro 3axkoHa Ne 210-D3;

8) HapylieHHe cpokKa WIM TOpsAKa BbIIaYM JOKYMEHTOB TIO pe3ysbTaTaMm
MIPEIOCTABIICHUS MYHUITUTIATLHON YCITYTH;

9) mpHOCTaHOBIIEHUE MPEJOCTABICHHUS MYHUIIMTIAIBHON YCIYTH, €CIM OCHOBaHUS
MIPUOCTAHOBIICHUS HE TMPEAyCMOTPEHBI (enepatbHBIMA 3aKOHAMH W TPHHITBIMH B
COOTBETCTBMM C HHUMHM WHBIMH HOPMAaTHBHBIMU IPABOBBIMU akTamMu Poccuiickoi
®denepany, 3aKOHAMM W HWHBIMA HOPMATHBHBIMHM TIPAaBOBBIMU aKTamMu PecnyOnuku
Tartapcran, MyHUIIUNAIBHBIMA TPABOBBIMH akTamMu. B ykazaHHOM ciiydae JocyneOHOe
(BHecyneOHOE) oOkajJoBaHUE 3asBUTENIEM pelieHud U jaecTBuil  (Oe3neicTBUs)
MHOTO(YHKIIMOHAJILHOTO 1IEHTpa, pab0THHKA MHOTOGYHKIIMOHATBHOTO IIEHTPA BO3MOKHO
B Clly4ae, eclii Ha MHOTO()YHKIIMOHAJBHBIN IEHTp, pellieHus U AeicTBus (Oe3nercTBue)
KOTOPOTO 00KamylTCsl, BO3JIOKEHAa (DYHKIHS IO TPEJOCTABICHUIO COOTBETCTBYIOIIHUX
MYHULIMNATBHBIX YCJIYT B MOJHOM 00bEME B MOPSJIKE, ONPEIeICHHOM 4acThio 1.3 crathu
16 ®enepanpHoro 3akona Ne 210-D3;

10) TpeGoBaHMe y 3asgBUTENS TPH TPEAOCTABICHUHW MYHUIIUIIAIBLHON YCIyTH
JOKYMEHTOB WM HWH(GOPMAIMK, OTCYTCTBHE W (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIMCHh TIPH TICPBOHAYATIHLHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOMUMBIX IS
MPEIOCTABIICHUS MYHUIIMIIAILHON YCIyrd, JuOO B TPEAOCTABICHUW MYHUITUTIATHHOM
YCIIYTH, 32 HCKIIOYEHHUEM CJIy4yaeB, MPEAYCMOTPEHHBIX NMyHKTOM 4 dvactu 1 crtathu 7
®denepanpHoro 3akoHa Ne 210-®d3. B ykazaHHOM ciydyae nocyacOHoe (BHecyaeOHOe)
o0>kajioBaHHE 3asBUTEJIEM pElIeHUN U AeCcTBUM (0e31elcTBYs) MHOTO(YHKIIMOHATEHOTO
IIEHTpa, paOOTHUKAa MHOTO(QYHKIIMOHAIHHOTO IIEHTpPa BO3MOXKHO B Ccliyyae, €CIU Ha
MHOTO(DYHKITMOHAJILHBINA LIEHTP, pemieHuss u JedctBus (Oe37eiicTBHE) KOTOPOro
0o0XamyroTcs, BO3JOK€HAa  (PYHKIMS TI0  MPEJOCTABICHHIO  COOTBETCTBYIOIIMX
MYHULIMIATBHBIX YCJIYT B MOJHOM 00bEME B MOPSJIKE, OMPEICICHHOM YacThio 1.3 cTaThu
16 ®enepanpHoro 3akona Ne 210-D3.

5.2. JKamoba mnopaercs B NUCbMEHHOM (opMe Ha OyMaXKHOM HOCHUTENE, B
DNIEKTPOHHOW  QopMe B Oprad, NPEJOCTABISAIONMN  MYHHUIMIAIBHYIO  YCIyTY,
MHOTO(DYHKITMOHAJIHBIA IIEHTP JMOO B COOTBETCTBYIOIIMK OpraH TOCyAapCTBEHHOMN
BJIACTH, SBISAIONIMHCA ydpeauTeaeM MHOTO(PYHKIIMOHAIBHOTO IIeHTpa (nanee -
ydpeauTenb ~ MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa), a Takke B  OpraHU3aIlWH,
npeaycMoTpeHHbie yacThio 1.1 crateu 16 denepanpHoro 3akona Ne 210-D3. XKanobsr Ha
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peumieHuss W gAeicTtBus (Oe3A€CTBUE) PYKOBOAUTENS OpraHa, MOpeloCTaBIISIIOLIETO
MYHUITUTIATBHYIO YCIIYTY, TMOAAIOTCSA B BBIMIECTOSANIUN OopraH (IIPH €ro HaJu4uu) JIu0o B
cllydae €ro OTCYTCTBHSI PacCMaTpPUBAIOTCS HEMOCPEICTBEHHO PYKOBOJIUTENIEM OpraHa,
MPEAOCTABIIAIONIETO MYHHIIMNANBHYIO ycayry. JKamoObl Ha pemieHuss W JACHCTBUS
(6e3nericTBue) paOOTHHKA MHOTO(YHKIIMOHAJIBHOTO IIEHTPA IMOJAIOTCS PYKOBOJUTEIIO
ATOTO MHOTO(YHKIIMOHAJIBHOTO I1eHTpa. JKanoObl Ha pelieHus 1 aercTBus (0e3neicTrre)
MHOTO(YHKIIMOHAJILHOTO IEHTpa TMOJAIOTCS YUPEIUTENI0 MHOTO(YHKIIMOHATBEHOTO
[IEHTPA WU JIOJDKHOCTHOMY JIMILY, YIIOJHOMOYEHHOMY HOPMATHUBHBIM MPAaBOBBIM aKTOM
PecnyOnuku Tartapctan. JKanoOwsl Ha pemieHus U aercTBus (Oe3aeicTBre) paOOTHHUKOB
OpraHu3aluid, TPeayCMOTPEeHHbIX YacThio 1.1 crateu 16 denepanbHoro 3axkona Ne 210-
@3, nogaroTcsl pyKOBOIUTENSIM 3TUX OpraHU3aIdil.

XKanoba ma pemeHuss u nedcTBus (Oe3deiicTBHE) opraHa, MPEIOCTaBISIONIETO
MYHHUIIMIIATBHYIO  YCIYTY, JOJDKHOCTHOTO  JIMI[a  OpraHa, MpeAoCTaBISIONIETO
MYHUITUTIATBHYIO  YCIyTy, MYHHUIIUIAIBHOTO CIY)KaIllero, PYKOBOAWTENS OpTraHa,
MIPEIOCTABIIAIONIET0 MYHUIIUIIATBHYIO YCIYTy, MOKET OBITh HallpaBjeHAa IO TMOYTe, Yepes

MHOTO()YHKIIMOHAJIbHBIN LIEHTP, c HCIIOJIb30BaHUEM UH(OpPMAITMOHHO-
TEJIEKOMMYHUKAIIMOHHOM  cetn  «MHTepHer», oduuuanbHOro  caiita  oprasa,
IIPENOCTaBIISAIOIIETO MYHULIMIIAIBHYIO yCIIyTYy, Enunoro nopraja 1100

PecnyOnmkanckoro noprana, UHQOPMAIMOHHOW CHCTEMBI AOCYJI€OHOr0 O0KaloBaHus, a
TaK)K€ MOXKET OBITh MpPHUHATA MPH JIMYHOM Ipueme 3asButeis. JKamoOa Ha pelieHus u
NENUCTBUS (6e3neiicTBUE) MHOTO(YHKIIMOHATLHOTO LIEHTpA, paboTHUKa
MHOTO(YHKIIMOHAJIBHOTO LEHTPa MOKET OBbITh HaIlpaBJIEHA MO MOYTE, C UCIOJIb30BAaHUEM
MH(}OPMALIMOHHO-TEIIEKOMMYHUKAIMOHHON ceTtu «HTepHeT», oduuumanbHOro caiira
MHOTO(YHKIIMOHAJIBHOTO LIeHTpa, EnnHoro moprana nubo PecnyOnukaHckoro moprania,
MH()OPMAITMOHHOW CUCTEMBI J10CYI€OHOTO 00KaIOBAaHUs, a TAKKE MOXKET ObITh MPUHATA
npyu JUYHOM Tmpueme 3asBurtensd. JKamoba Ha pemieHuss W jaerctBus (Oe3nercTBHE)
OpraHM3alnld, IPeayCMOTPEeHHbIX YacThio 1.1 cratem 16 denepanpHoro 3axkona Ne 210-
@3, a Takke UX PaOOTHUKOB MOKET OBITh HANpaBlIEHA IO TOYTE, C MCIOJIb30BAaHUEM
MH(})OPMATMOHHO-TEJIEKOMMYHUKAIMOHHON cetn «HTepHeT», O(UIMAIbHBIX CalTOB
ATUX opraHu3auuii, Exunoro noprana nudo PecnyOnamkaHcKoro nopraia, a TakKe MOXKET
OBITh MPUHSATA MPU JTUYHOM IIPHUEME 3asIBUTEIIS.

5.3. Kanoba nomkHa coepKaTh:

1) HauMeHOBaHHWE OpraHa, NPEJOCTaBISAIOLIEIO0 MYHULUIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMLA OpraHa, NpeJOCTaBISIOIIEr0 MYHUIMNAIbHYIO YCIyTy, JH00
MYHHIIMIIAJIBHOTO CITY>KaIllero, MHOTO()YHKIIMOHAJIBHOTO IIEHTPA, €ro PYKOBOAUTENS U
(wm) paboTHHKA, OpraHU3alud, TPEAYCMOTPEHHBIX YacThio 1.1 crathu 16 DeaepanbHOTO
3akoHa No 210-®@3, ux pykoBojautTeneil u (M) pabOTHUKOB, PEIICHUS U JCHCTBUSA
(Oe3neiicTBUE) KOTOPBIX 00KATYIOTCS;

2) damMunuio, UMs, OTYECTBO (MOCIEAHEEe - MPU HAJIWYUHU), CBEIEHUS O MECTe
KUTENbCTBA 3aABUTENA - (PU3MUECKOro JMia Ju00 HAaUuMEHOBAaHUE, CBEACHUS O MECTe
HAXOXKJEHUS 3asIBUTENS - IOPUAMYECKOro JUIA, a TaKkke HoMep (HoMmepa) KOHTAKTHOIO
tenedoHa, anpec (azpeca) dMEKTPOHHOW MOYTHI (MIPU HATMYMK) U MOYTOBBIA ajpec, MO
KOTOPBIM JIOJIKEH OBITh HAIIPABIIEH OTBET 3asBUTEIIO;
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3) cBemenus 00 O0OKamyeMbIX PEIICHUAX W JeUCTBHUsSX (Oe3neicTBUM) OpraHa,
MPEAOCTABISIOIET0  MYHHLIMNAIBHYIO  YCIYry, JOJDKHOCTHOTO  JIMIIA  OpraHa,
MPEIOCTABIIAIONIET0 MYHHUIMMIAIBHYIO YCIyry, JH0O0 MYHHUIIMIAIBHOTO CIIY)Kallero,
MHOTO(QYHKIIMOHATBHOTO  LEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAIBHOTO  IIEHTpA,
OpraHu3aluid, TPeayCMOTPeHHbIX YacThio 1.1 crateu 16 denepanbHoro 3axkoHa Ne 210-
®d3, ux pabOTHUKOB;

4) n0oBOJBI, HA OCHOBaHUU KOTOPBIX 3asIBUTEIb HE COIVIACEH C pEIICHUEM U
neictBueM (Oe3deiicTBHEM) OpraHa, NPEIOCTABJISIONIETO MYHHUIIMNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, MPEJOCTABISIONIEI0 MYHUIMIAIBHYIO YCIyTy, Ju00
MYHHUIIMIAIBHOTO  CIY’XKalllero,  MHOTO(QYHKIMOHAJIBLHOTO  IIEHTpa,  pabOTHHKA
MHOTO()YHKITMOHAJILHOTO IIEHTPa, OpPraHu3aIiui, IpeIyCMOTPEHHBIX YacThio 1.1 crateu 16
@®enepanpHoro 3akoHa Ne 210-®3, ux pabOTHUKOB. 3asBUTEIEM MOIYT OBITh
MPECTABICHbl TOKYMEHTHI (MPU HAJIUYHM), TTOATBEPKAAIONINE JIOBOJbI 3asBUTENIS, JTUOO
UX KOITUH.

5.4. lloctynuBmias xanoba MOJIEKUT PETUCTPALMA B CPOK HE MO3[HEE paboyvero
IHS, CJIETYIOUIETO 33 THEM MOCTYTICHUS.

5.5. ’Kanoba, nmoctynusiias B OpraH, MpeA0CTaBISAIONNA MyHUIUIATBHYIO YCIYTY,
MHOTO(DYHKIIMOHAJIBHBIN  IIEHTP, YUYPEAUTENI0 MHOTrOQyHKIMOHAIBHOTO IIEHTpa, B
OpraHu3allyiu, MpeaycMoTpeHHbIe yacThio 1.1 ctatbu 16 denepanbHoro 3axkona Ne 210-
@3, nubO BBIMIECTOSANTNIN OpraH (MIPU €ro HAIUYUH), TIOJIJICKUT PACCMOTPEHUIO B TEUCHUE
MATHAIATH pabouyux JHEH cOo JHS ee perucTpaluu, a B ciaydae 00>KaJloBaHUS OTKa3a
opraHa, IpeI0oCTaBJISIONIEr0 MYHUIIUITAIBHYIO YCIYTy, MHOTO(QYHKIIMOHAIBHOTO IIEHTPA,
OopraHu3aluii, IpeIycMOTpeHHbIX YacThio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-
®d3, B mpueMe JOKYMEHTOB Yy 3asiBUTENS JIMOO B UCIPABICHUU JTOMYIICHHBIX OMEYaTOK U
OIIMOOK WM B clydyae OO0XaJIOBaHUA HAPYIICHHS YCTAHOBJIEHHOIO CpOKa TaKHUX
HCTIPABJICHUH - B TEUCHUE MATH pab04YMX JTHEH CO JHS €€ perucTpalui.

5.6. Ilo pe3ynbTaTaM pacCMOTPEHUS >KaJIOObl MPUHUMAETCS OJHO M3 CIEAYIOIIUX
pEeLIEHNN:

1) xanoba y1oBIETBOPSIETCS, B TOM YUCJE B (POPME OTMEHBI MPUHATOIO PEIICHHUS,
WCTIPABJICHUS]  JIOMYIIEHHBIX ONEYaTOK MW OMMOOK B BBIAAHHBIX B pe3yjbTaTe
MPENOCTaBIECHNS MYHULIMIAIBHON YCIyTH JOKYMEHTAX, BO3BpaTa 3asBUTENIO JIEHEKHBIX
CPEACTB, B3MMAHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU IMPABOBBIMH aKTaMH
Poccuiickoii denepariiy, HOpMAaTUBHBIMU NMPAaBOBBIMU akTamu PecryOnuku Tatapcras,
MYHULIMIATbHBIMU TPABOBBIMU AKTaAMH;

2) B yIOBJIETBOPEHUH KAIOOBI OTKA3bIBACTCS.

He mno3anee paHs, cleAyrOHIEro 3a JHEM MPUHATUS PENIEHUS, YKA3aHHOTO B
HACTOSIIIIEM IYyHKTE, 3asBUTENII0 B NMUCbMEHHOM (OopMe M MO JKEJTAHUIO 3asBUTENS B
ANIEKTPOHHOM  (opme  HampaBisieTcsi MOTHUBUPOBAHHBIA OTBET O  pe3ysbTarax
PacCMOTPEHUSI JKAJTOOBI.

5.7. B ciydae mnpu3HaHMsS >KajnoObl MOJJIeXalleld YyIOBIECTBOPEHHIO B OTBETE
3asIBUTEII0 O pe3yibTaTax PacCMOTPEHHUs KajaoObl naerca UH(opMmanus O IEeUCTBUSIX,
OCYIIECTBISIEMBIX OpraHom, MPEI0CTABIISIONINM MYHULIUTTATHHYIO yCIIyTYy,
MHOTO(YHKITMOHAJILHBIM I[IEHTPOM JHOO0 OpraHu3aiiuei, mpeaycMOTpeHHONW dacThio 1.1
cratbu 16 @enepanbHoro 3akona Ne 210-@3; B menax HE3aMEUIMTEIBHOIO YCTPAHEHUS
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BBISIBJICHHBIX HAPYILICHUM NMPU OKA3aHUM MYHUIIMITAJIBHOM YCIIYT'H, a TaKKE€ HNPUHOCATCS
W3BUHEHUS 3a JOCTaBIICHHBIE HEYJ0OCTBAa M YKa3bIBaeTCS MH(OpMAIUS O JaTbHEHIIIX
NEUCTBUAX, KOTOpPhIE HEOOXOAWMO COBEPIIUTh 3asBUTEII0 B IENIX IMOTyYEHUS
MYHHUIUIIAIBHON YCIYTH.

5.8. B cinydae mpusHaHus *anoObl HE MOJJIEKAIIEeH yIOBICTBOPEHHIO B OTBETE
3asBUTEII0 O PE3yJlbTaTaX pPACCMOTPEHUS KaloObl JAalOTCS apryMEHTUPOBAHHbBIC
Pa3bACHEHHS] O MPUYMHAX MPUHATOTO pEUIeHUs, a Takxke HHPopMalus O MOpPSAKe
00>KajI0BaHMs IPUHSITOTO PEIICHUSI.

5.9. B ciiydae ycTaHOBIEHUSI B XOJI€ WJIM MO Pe3yJibTaTaM PacCMOTPEHUS KalO0ObI
NPU3HAKOB COCTaBa AaJMUHUCTPATUBHOTO MPABOHAPYLICHHUS WM  MOPECTYIUICHHS
JOJHKHOCTHOE JIMIO, paOOTHUK, HaJENECHHBIC MOJHOMOYUSAMU MO PACCMOTPEHUIO Kanoo,
HE3aMEJIMTEIbHO HAPABIIIOT UMEIOIIMECS MATEPHUANIbl B OPTaHbl POKYPATYPHL.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY PErJIaMEHTY
NpeAOCTaBICHUS MYHULIMTIATBLHOMN
YCJIYTHU TIO BbIJa4€ CIPABKU (BBITUCKH)

dopma
YTIJI0BOM HITaMII
APXVBHA {1 BBIIIUCKA U3 IOMOBOU KHUT'!
[1O COCTOAHUIO HA 17.04.2018 rona
ITo ampecy:
OTMeTK
No Gamums, Hata Crenennb IMacnopTHbIe Hata ao
UM, POKIEHU NMPONMUCK
n/n poacrsa JaHHbIE BbIOBITH
0T4YEeCTBO s /| "

Cenenust 00 HIEKTPOHHON TTOANHUCH

JlomkHocTHOE nuto (OHO)

(moanuch yHOJTHOMOYEHHOTO
JIOJKHOCTHOTO JIMLAa OpraHa)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY PErJIaMEHTY

NpeAOCTaBICHUS MYHULIMTIATBLHOMN

YCJIYTHU TIO BbIJa4€ CIPABKU (BBIMHUCKH)
dopma

(bnank oprana, mpenOCTaBISIONIEr0 MyHUITUTIATBHYIO YCIYTY)

Komy:

KoHTakTHEIE TaHHEBIE:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEIIEHUE
00 OTKa3e B MPEJOCTABICHUN MYHUIIUIAILHON YCIyTH
0 BBIJIa4Y€ CIPABKHU (BBITUCKU)

oT Ne
PaccmotpeB Bame 3asBienue ot No 151
npujaraeMbie K HEMY JIOKYMEHTBI, YIOJIHOMOYEHHBIM OpraHomM

OPUHATO pelIeHre 00 OTKa3e B BblJaye
CIIpaBKH (BBIMIKMCKH) MO CJIEYIONIEMY OCHOBAHUIO:
JononxuTenbHas uHGOpMaIus:

Caenenus 00 3JEKTPOHHOM MOAMUCH

JomwxkHoctHOE nuio (OPHO)

(mOAMKUCH YIIOTHOMOYEHHOTO
JIOJ>KHOCTHOTO JIWIIA OpraHa)
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[Tpunoxenue Ne 3

K AJIMUHUCTPATUBHOMY PErJIaMEHTY

NpeAOCTaBICHUS MYHULIMTIATBLHOMN

YCJIYTHU TIO BbIJa4€ CIPABKU (BBITUCKH)
dopma

(bnank opraHna, mpenOCTaBISIONIEr0 MyHUITUTIATBHYIO YCIYTY)

Komy:

KoHTakTHEIE NaHHEBIE:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEIIEHUE
00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOUMBIX JJIsl PEIOCTABICHUS
MYHUIUIIAILHON YCIYTH IO BbIIa4e CITPABKH (BBIMHCKHN)

oT Ne
PaccmorpeB Bame 3asBieHue ot Ne 151
MpUJIaraemple K HEMY JOKYMEHTHI, YIOJTHOMOYEHHBIM OpraHom

INPUHATO pElIeHHEe 00 OTKa3e B MpHEMeE
JOKYMEHTOB, HEOOXOIMMBIX JUIsl MPEAOCTABICHUS MYHULUIAIBHOW YCIyTH O BblJaye
CIPaBKH (BBIITMCKH) MO CJIETYIOIIMM OCHOBAHMSIM:

1.
2.

Pa3pscHeHune nmpuyurH OTKa3a:

JononHuTenbHas HHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO OOpPaTUTHCS B YMOJTHOMOYEHHBIM OpPraH C 3asiBICHHEM O
MPEIOCTABIICHUH YCIYTH MOCJE YCTPAaHEHUS YKAa3aHHBIX HAPYIICHU.

JlaHHBIM OTKa3 MOXET OBITh O0XaJIOBaH B JIOCY/IEOHOM TOPSAKE IyTEM
HaIpaBJICHUS KaJIO0bI B YIIOJJHOMOYCHHBIN OpraH, a TAKKe B CyZCOHOM MOPSIZIKE.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

JokHocTHOE nuto (OHO)

(MoaNMMCh YHOIHOMOYEHHOTO
JIOJKHOCTHOTO JIMIa OpraHa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY PErJIaMEHTY
PEIOCTABICHUS MyHULIUIIAIBHOM
YCJIYTH TIO BbIJa4€ CIPABKU (BBITUCKH)

dopma
B

(HaMMeHOBaHUE OpraHa MECTHOTO
caMOyIpaBJICHHUS )

oT

(pamunus, UMsi, OTYECTBO, MACTIOPTHHIC
JAHHBIC, PETHCTPAITHIO 10 MECTY
KUTEIHCTBA, aIPEC ICKTPOHHOU MOYTHI,
TenedoH)

3ASBJIEHUE
O BBIJIau€ CTPABKU (BBIMUCKHU)

[Ipomry Bac BbigaTh cripaBKy (BBITIUCKY)

(Yka3aTh BUJI CITPaBKH )

K 3asBnenuro npunaratores:

PesynbraT npenocraBieHus MyHUIUNAIBHON YCIIYTH, IPOLTY NPEIOCTABUTH:

|:| B JMuHbIM kKaOuHeT I[lopTama TOCymapCTBEHHBIX W MYHUIMTAIBHBIX YCIYT
PecnyOmuku Tatapcran;

D B MHOTO(QYHKIIMOHAJIBHOM ILIEHTPE MPEIOCTaBICHUS TOCYJapCTBEHHBIX U
MYHHUIMNATBHBIX yeayr PecyOonuku Tatapceran;

D B Opzane.

(mata) (moamucs) (®.1.0.)
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[Tpunoxenue Ne 5

K AJIMUHUCTPATUBHOMY PErJIaMEHTY
PEIOCTABICHUS MyHULIUIIAIBHOM
YCJIYTH TIO BbIJa4€ CIPABKU (BBIMHUCKH)

PyxoBoauresnto
HUcnonHuTeIsHOro KOMUTETA

OT:

3ASBJIEHUE
00 UCTIPABICHUU TEXHUYECKOU OITUOKU

CooOmaro 00 ommoOke, JOMYHIEHHOW MPH OKa3aHUM MYHUIMNAIBHOW YCIyrd IO
BbIJIaye CIIPaBKU (BBITIUCKN).

3anucaHo:

[TpaBuiIbHBIE CBEICHUS:

[Ipormry  wWcCHpaBUTh  JOMYIMIEHHYI  TEXHHYECKYHO  OIMMUOKY ©  BHECTH
COOTBETCTBYIOIINE W3MEHEHUS B JIOKYMEHT, SBIITIOIIUNCS PE3yJbTaTOM MYHHUITUIAIEHOM
yCITyTH.

[Tpunararo criemyronme JOKyMEHTHI:

1.

2.

B cinydae mnpuHATHS pelieHdus 00 OTKJIIOHCHWM 3asBIICHUS 00 HCIpPaBICHUH
TEXHHYECKOH OIIMOKH MPOIIy HAIIPaBUTh TAKOE PEIICHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPCHHON KOMHMHM Ha OyMa)KHOM HOCHTEJIC TOYTOBBIM OTIPABICHUEM ITO

aapecy:

HacrosimuM mmoATBEpK1ar0: CBEACHUS, BKIIFOUCHHBIC B 3ASBJICHUE, OTHOCSIIMUECS K
MOEH JIMYHOCTA W TIPEACTABISIEMOMY MHOKO JIMIy, @ TaKX€ BHECEHHBIC MHOK HUXKE,
NoCTOBEpHBIL. JIOKYMEHTHI (KOIUH JOKYMEHTOB), IIPHIIOKEHHBIC K 3aBJICHUIO, COOTBETCTBYIOT
TpeOOBaHUSM, YCTAaHOBJICHHBIM 3aKOHOJATeIbCTBOM Poccuiickori deneparmm, Ha MOMEHT
MIPEICTABIIECHUS] 3asBJICHUAS 3TU JOKYMEHTHl JEUCTBUTENIbHBI W COJEPXKAT JIOCTOBEPHBIE
CBEICHUS.

(mata) (moamnucs) (®.1.0.)



