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INOCTAHOBJIEHHUE KAPAP
16.03.2022r. C.AK3UTUTOBO Ne 4
06 YTBEPKACHUU AJIMUHUCTPATHUBHOTO

permamMeHTa  NPeAOCTaBICHUS  MYHUIUIAIbHOU
YCJIYTH TIO BBIJIau€ CIIPABKU (BBITTUCKH)

B cootBetcTBUU ¢ ['paxknanckum kojmekcoMm Poccutickoit @eneparuu ot 30 HOs10ps 1994 rona
No 51-®@3, ®denepanbHpiM 3akoHOM OT 6 OKTA0pss 2003 roma Nel31-d3 «OO6 oOuux MpUHIHAIIAX
OpraHu3alMyu MECTHOrO caMmoynpasieHusa B Poccuiickonn @enepannny, OeaepaabHbIM 3aKOHOM OT
27 wmons 2010 roma Ne210-®3 «OO0 opraHuzauuy NPEIOCTABIECHUS TOCYAApCTBEHHBIX U
MYHULUUOAIBHBIX YCIYr», YCTaBOM MYHHUIMIIAIBLHOIO OO0pa30BaHUs «AK3UTHMTOBCKOE CEIbCKOE
IIOCEJICHUE» 3eeHOI0NbCKOT0  MYHULIMIIAJBHOTO  paiioHa  PecnyOnmkum — TaTtapcras,
HcnonHuTenbHBIN KOMATET AK3UTUTOBCKOTO CEIBCKOIO IMOCEIEHNUS

ITIOCTABHOBJIAET

1. YTBepauTh AIMUHMCTPATUBHBIN pPErIaMeHT IPEIOCTABICHUS MyHULIIMIIAIIBHON yCIyTH
0 BBIJJA4€ CIIPaBKH (BBIITUCKU) COTJIACHO MPHIIOKEeHHIO Nel K HacTOsIIeMy MOCTaHOBJICHHUIO

2. IIpuznare yrpatuBmimMmu cwity IloctaHoBineHus VICHOMHUTENBHOIO  KOMMTETA
AK3UTHTOBCKOTO CEJIBCKOIO MOCEJIEHNUS

-0114.05.2020r. Ne20 «O0 yTBep>KIE€HUU aIMUHUCTPATUBHOTO pErjlaMeHTa MpeJ0CTaBIICHUS
MYHHUIMIAIBHON YCIYTM MO BblJaye CHpaBKU (BBIMMCKH) HA TEPPUTOPUM MYHMIIMIIAIBLHOTO
00pa3oBaHusl AK3UTUTOBCKOTO CEIBCKOTO MOCETIeHHs 3€JIeHOI0IbCKOI0 MYHUIIUIAIBHOTO pailoHa
Pecniybnuku Tatapctany;

- or 16.02.2021r. Ne5 «O BHeceHMM H3MEHEHUH B  AJMUHUCTPATUBHBIA pErIaMEHT
MPEeIOCTaBICHUS] MYHUILIMINAJIBLHOM YCIYrM MO BblAau€ CHpaBKU (BBIIUCKK) Ha TEPPUTOPUU
MYHULUOAIBHOTO 00pa3oBaHusi AK3UTMTOBCKOTO CEJIbCKOIO  TOCENIeHUs 3eJIeHO0IBCKOrOo
MyHHUIMOAIbHOTO  pailoHa PecnyOomuku — TaTapcraH,  yTBEp)KIEHHBIM  MOCTaHOBIEHUEM
HcnonHuTenbHOr0o  KOMHUTETa AK3UTMTOBCKOTO  CEJIbCKOTO TOCENEHHUS  3eJIE€HOJI0JIbCKOrO
MYHHUIUTIAJILHOTO paiioHa oT 14 mas 2020 roga Ne20

-or 02.11.2020r. Ned6 «O BHeceHMM W3MEHEHHH B  aJMUHUCTPATUBHBIN pErJIaMeHT
MPEeIOCTaBICHUS] MYHUILIMIAIBLHOM YCIYrM MO BblAaue CHpaBKU (BBIMUCKK) Ha TEPPUTOPUU
MYHHUIMIAIBHOTO 00pa3oBaHusi AK3UTMTOBCKOI'O CEJIbCKOTO  MOcCeJeHHUs: 3elIeHO/I0IbCKOTO
MYHHLIMOAIBHOTO  paiioHa PecnyObnmukm — TaTtapctan,  yTBEp)KACHHBIM  IOCTaHOBJICHHEM
WcnonHutenbHOro  KoMHTEeTa AK3UTMTOBCKOTO  CEJIBCKOTO TOCENEHHUS  3eJIE€HOJI0JIbCKOTO
MYHULHUNAIBHOTO paiioHa ot 14 mas 2020 roga Ne20 »;

3.Pa3MecTuTh HacToAIIEe TOCTAHOBICHNE Ha O(UIIMATIEHOM MTOpTale MPaBOBOM HH(OpMauu
Pecny6muku Tarapcran (http://pravo.tatarstan.ru) u oduuuansbHOM caiite 3elIeHOA0IbCKOr0
MYHHUIUIIAJILHOTO paiioHa B coctase [loprana
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MyHUUUNAIBHBIX 00pasoBanuii Pecriy6muku Tatapcran (http://zelenodolsk.tatarstan.ru)
B MHMOPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHON  CceTH «HMHTepHeT»  u Ha
MH(OPMAIMOHHBIX CTEHIAX IO afpecaM: ¢.AK3UruToBo, yi.llenTpansHas, 1.4 (3naHue
aJIMUHUCTpAlMU II0CeNeHus), ¢.AK3uruToBo, yn.llenTpanbHas, 1.6 (31aHKHe CEIbCKOro

JloMa KyJIbTYpBl).

I'maBa AK3UTUTOBCKOTrO

cenbckoro nocenenus 3MP PT A.B.XatipyminHa




[Ipunoxenue Nel

K IlocTaHoBiIeHUIO
HMcnonHuTeIbHOro KOMUTETA
AK3UTHTOBCKOT'O CEIBCKOTO
MOCEJICHUS

ot 16 mapta 2022r. Ne4

YTBEepXKICH

IIOCTAHOBJICHHUEM
M crmonHuTEIIbHOrO0 KOMHUTETA
AK3UTUTOBCKOI'O CEJILCKOTO
IoceJIeHns 3eJICHOI0JILCKOTO
MYHULIMNAIBHOTO pPaiioHa
PecnyOnuku Tarapcran

oT «16» mapta 2022 1. Ne 4

AJIMHHUCTPATUBHBIN perjiaMeHT
NPeI0CTABJICHUS MYHUIIMIIAJIbHOH YCJIYTH 10 BbIIaYe CIIPABKH (BbINMCKHN)

1. O0mue moJ10KeHUA
1.1. Ilpeamer peryaupoBaHUs aAMUHUCTPATUBHOTO PErIAMEHTA

Hacrosmmii asMUHUCTPATUBHBIA PEMNIAMEHT NPENOCTABICHUS MyHULIUNIAIBHON YCIyTH
(mamee — aIMHUHHUCTPATUBHBIA pErjlaMEHT) YCTAaHABIMBAECT CTaHAAPT U MOPSAIOK
MPEAOCTABICHNUS MYHULMIIAIBHON YCIYrM TO BblJaye CHpaBKU (BBINIUCKK) (Hanmee —
MYyHULIMTNATbHAs YCIIyTa).

1.2. Kareropuu 3asButenei

1.2.1. JIuniamu, UMEIOIMMHU MPABO HA MOJTYYEHUE MYHUIIUMIAIBLHON YCIyTH, SBISIFOTCS
busndeckue nuia (ganee — 3assBUTENb).

1.2.2. C 3asBneHueM BIpaBe OOpaTUTHCS MPEICTABUTEINb 3asiBUTEIS, TEHCTBYIONIUN Ha
OCHOBAaHHUHU JOKYMEHTa, YJOCTOBEPSIOIIEr0 €ro IMOJHOMOYMS (Jajiee — Mpe/ICTaBUTEID
3asIBUTEA).

1.3. Ilopsiniok uHpOPMHUPOBAHUS O MIPEAOCTABICHUN MYHHUIIMNIATBHON YCIyTH

1.3.1. Huadopmamuss o0 m0OpsAAKE MNPEAOCTABICHUS MYHULMUNAIBHOM  YCIyru
pa3MeniaeTcs:

1) Ha wuHPOPMALMOHHBIX CTEHJAX, COJAEPXKAIIMX BHU3YAIbHYIO U TEKCTOBYIO
uHGOpPMALIMIO O  MYHUUUIAJIBHOW  YCIyre, pacloJIOKEHHBIX B  IMOMEHICHHSIX
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MHOTO()YHKITMOHATBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIAPCTBEHHBIX W MYHHUIIATATIBHBIX
YCIIYT.

2) Ha odummanbHOM caiiTe MYHHUIIUMIAILHOTO pailoHa B HHPOPMAIIMOHHO-
TeJeKoMMyHUKannoHHOH cetn «MHTepre™ (https://www. zelenodolsk.tatarstan.ru);

3) na Iloprane rocygapCcTBEHHBIX U MyHUIUMNAIBHBIX yciyr PecnyOnuku Tarapcran
(https://uslugi.tatarstan.ru) (ganee — PeciyOnukaHCcKuii mopran);

4) na EgmHom moprane rocylapCTBEHHBIX W MYHULMMAIBHBIX YCIyr ((QyHKIIHI)
(https:// www.gosuslugi.ru) (manee — Enunblii mopTain);

5) B rocynapcTBeHHOW HHGMOpPMAMOHHON cucrteMe «PeecTp rocynapCTBEHHBIX U
MyHUIMNANBHBIX yciyr Pecnyomuku Tatapctam» (http://frgu.tatar.ru) (mamee — Peectp
rOCYIapCTBEHHBIX U MYHHIIUITAIBHBIX YCIIYT).

1.3.2. KoHCynbTUpOBaHUE IO BOMNPOCAM NPENOCTABICHUS MYHULUIAIBHON YCIyTH
OCYIIECTBIIACTCS:

1) B MHOTOQYHKIIMOHANBHBIX IIEHTpAX MPEAOCTABICHUS TOCYJApPCTBCHHBIX U
MYHUITUTIATBHBIX YCIYT IPU YCTHOM OOpaIeHuy - TMYHO WU 0 Tele(oHy;

2) B UHTEpakTUBHOMU (popme PecnyOnrkaHckoro noprana;

3) B UcnionHUTENFHOM KOMUTETE AK3UTUTOBCKOIO CEIBCKOTO ITOCEIICHUS *

MIPU YCTHOM OOpAIlEHUH - JTUYHO WJIU TI0 TeledoHy;

MIpU MHUCHbMEHHOM (B TOM 4YHCJI€ B (hOpME DJIEKTPOHHOTO JOKYMEHTA) OOpallleHuH — Ha
OyMa)KHOM HOCHUTEJE MO MOYTe, B DJIEKTPOHHOU (hopMe 10 SIEKTPOHHOM MouTe.

1.3.3. Uudopmanus va Enunom mnoprane, PecnyOnukaHnckoM mopraie O MOpSAJKE U
CpOKax TMPEJOCTABJICHHS MYHHUIIMNAIbHOM  YCIYrM Ha OCHOBAaHMM  CBEJICHHA,
cozepxamuxcst B Peectpe rocy1apcTBEHHBIX M MYHULIUITAIBHBIX YCIYT, MPEIOCTABIISIETCS
3asIBUTENIO OECIIaTHO.

Jloctym k mHGOpPMAITUU O CPOKaX M MOPSIKE TPEIOCTABICHUS MYHHUIIATIAIEHON YCITYTH
OCYILIECTBIISICTCS] 0€3 BBIMOJIHEHUS 3asBUTEIEM KaKUX-Tu00 TpeOOBaHUM, B TOM uuciie 0e3
WCIOJIb30BaHUS TPOTPAMMHOTO OOECHEYCHHs, YCTAaHOBKAa KOTOPOTO Ha TEXHHUYECKHE
CpelcTBa 3asBUTENS TpeOyeT 3aKIIOYEeHHs JIMIIEH3MOHHOTO WM WHOTO COTJIAIICHHS C
nmpaBooOagaTesieM MPOTPaMMHOTO OOECTICUeHHUs, MPeayCMaTPHUBAIOIIETO B3MMAaHHE
IJIaThl, PETUCTPALMIO WM aBTOPHU3ALMI0 3asABUTENS WM TPEJOCTAaBICHUE UM
MEPCOHAJIbHBIX JIAHHBIX.

1.3.4. Tlpu oOpamieHuu 3asgBUTENS JUYHO WIM TO TelehOHY B COOTBETCTBUU C
MOCTYNUBIINM OOpaIieHueM MPeI0CTaBIIsIeTCs MHpOpMaIus:

1) 0 MeCTe HaXOXJACHUS MHOTO(QYHKIMOHAIBLHOTO IIEHTpAa MPEI0CTaBICHUS
rOCyJapCTBEHHBIX M MYHUIMMNANBHBIX ycnyr, Opeana (agpec, Tpaduk pabOTHI,
CIpaBOYHbIC TeICHOHBI);

2) 0 TMOPSIIKE MPEOCTABICHUS MYHHUITUTIAIBHOW YCIYTH, O Coco0ax U CpoKax
MOJa4H 3asBJICHUM;
3) 0 KaTeropusx rpakaaH, KOTOPHIM MPEAOCTABISICTCS MYHUIIUITAJIbHAS yCITyTa;

O HOPMATHUBHBIX IPAaBOBBIX AaKTaX, PpETYJIUPYIOLUIMX BOMNPOCHl MPEAOCTABICHUS
MYHULIMNIAJIBHON YCIYTH;

4) O MEepevyHe JTOKYMEHTOB, HEOOXOAMMBIX /Jii PACCMOTPEHHMs 3asiBIICHUS O
IIPEAOCTABICHUN MYHULIMIIAIBHOMN YCIIYTH, O CPOKAX IpUeMa U PETUCTPALUU 3asBJIICHUS;

5) 0 XOJ€ IPENOCTABICHUS] MyHULIUIIAIIBHOMN YCIIYTH;
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6) 0 MecTe pa3MelleHus Ha O(UIMaIbHOM caiiTe MH(OpPMalMK MO BOMpPOcCaM
MIPEOCTABICHUSI MYHULIMTIATLHON YCIYTH;

7) 0 TIOpsiAKE OOKAIOBAaHUS NEUCTBUHN WM O€3MCUCTBUS JOJDKHOCTHBIX JIHI]
Opeana.

[lo nuceMeHHOMY OOpallleHHI0O COTPYAHMKH  OTJAENla, OTBETCTBEHHOIO  3a
IPEIOCTABICHNE MYHULMIIAIBHON YCIYT'H, MOAPOOHO B MUCBMEHHOUN (hopMe pa3bACHSIOT
3asBUTEIIO MOPSAIAOK MPENOCTaBICHNUSI MYHUIIMIIAJBHOW YCIYTHM U BOIIPOCHI, YKa3aHHBIE B
HACTOSIIEM ITYHKTE aJIMUHUCTPATUBHOI'O PETJIAMEHTA, U B T€UEHUE TPEX pabouux AHEH co
IHS perucTpanuu oOpalleHNus HalpaBlIIOT OTBET 3asgBUTEN0. OTBETHl AAOTCS Ha SA3BIKE
oOpaieHusi. B ciayyae HEBO3MOXXHOCTH JaTh OTBET Ha SI3bIKE OOpAIEHMsI UCIOJIB3YIOTCS
rocynapcTBeHHbIe s3bIku PecniyOnuku Tarapcran.

1.3.5. Hudopmanusa mno BompocaM MPEIOCTABICHUS MYHHUIIMOAIBHON YyCIyTH
pa3MeniaeTcsi Ha OQUIIMATIBHOM CaliTe MYyHHMIIMIIAJILHOTO pailoHa ¥ Ha MH(POPMAIMOHHBIX
CTeHJax B noMeueHussx Opeana st padoThI C 3aIBUTEISIMU.

Nudopmanusa Ha rocyaapcTBeHHBIX s3blkax PecnyOnuku TatapcTan, pa3Mmeliaemas Ha
MH()OPMALIMOHHBIX CTEHJAaX M Ha O(PUIMAIBLHOM CaiiTe MYHHUIMIAIBHOTO pailoHa B
MH()OPMALIMOHHO-TEIIEKOMMYHUKAIMOHHON ceTh «VHTEpHET», BKIIOYAET CBEACHUS O
MYHUILIMIAIBLHON yCIIyTre, cojaepikamuecs B myHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 aIMUHUCTPATUBHOTO pErjaMeHTa, UHPOPMALMI0O O MECTE HAXOXACHMs, CIPaBOUYHBIX
TeneoHax, BpeMeHu pabotsl Opeana, o rpaduke npueMa 3asBJICHUN Ha MPEI0CTaBICHHUE
MYHHUIMIAIBHON YCIIyTH.

1.4. HopMaTuBHBIE TPABOBBIEC AKTHI, PETYJIUPYIOIINE MPEIOCTABICHUE
MYHUILIMTATBLHON yCIyTH

1.4.1. IlepeyeHb HOPMATHBHBIX NPABOBBIX AKTOB, PETYIUPYIOLIMX MPEIOCTABICHUE
MYHULMIIAIBHON yCIyrd (C yKa3aHUEM PEKBU3UTOB HOPMATHBHBIX IPABOBBIX AKTOB M
HMCTOYHUKOB HX OQUUMAIBHOIO OIyOJMKOBaHHUs), pa3MmelleH Ha EauHoMm mnoprane, B
Peectpe rocynapCTBEHHBIX W MYHULMOAIBHBIX YCIYyr, Ha O(QUIHMAIBHOM caiiTe
MYHULMIIAJIBHOTO pailoHa B HH()OPMALMOHHO-TEIEKOMMYHUKALIMOHHOM ceTu «IHTepHeT».

1.4.2. TexcT aIMUHUCTPATUBHOTO PETVIAMEHTA B JECUCTBYIOLIECH pENAaKIUU MOIJIECKUT
pa3MmemieHn0 Ha EnuHom mnoprane, B PeecTpe rocylapCTBEHHBIX M MYHHUIMIAIBHBIX
yClIyr, Ha O(QHUIMAJIbHOM CcaiiTeé MYHMIMIAJIBLHOTO pailoHa B HUH(YOPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHOU ceTn « HTEpHEeTY.

1.5. TepMuHBI, UCTIONB3YEMBIE B AIMUHUCTPATUBHOM PETJIAMEHTE, U UX ONpPEAeIICHUS

1.5.1. B agMUHHCTPAaTUBHOM pETJaMEHTE HCIIONb3YIOTCS CIEAYIOIINE TEPMUHBI U

OTNpEIEIICHHUS:
yAalleHHOe paboyee MeCTO MHOTO(YHKIMOHAJIBLHOTO LEHTpa MPeaoCTaBICHUs
rOCyJapCTBEHHBIX W MYHHUIMOAIBHBIX YCIYT — TEPPUTOPHAIBHO 00OCOOJIEHHOE

CTPYKTypHOE mojapazjaeneHue (opuc) MHOTOPYHKIMOHAIBHOIO I[EHTpPa MPEIOCTABICHUS
rOCYJJapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT, CO3JaHHOE B TOPOACKOM (CEIIbCKOM)
MOCEJICHUH MYHHUIIMITAJILHOTO palioHa WM B TOPOJcKOM okpyre Pecmybnmuku Tartapcran B



COOTBETCTBUH ¢ MyHKTOM 34 [IpaBun opranuzanuu AesiTeNbHOCTH MHOTO(QYHKIIMOHATbHBIX
LEHTPOB MPEJOCTABICHUS TOCYIAPCTBEHHBIX M MYHHULMIAIBHBIX YCIYT, YTBEPKIEHHBIX
noctaHoBieaneM IIpaBurenscTBa Poccuiickoit eneparmu ot 22 nexadpst 2012 r. Ne 1376
«O0 ytBepxkaenuu IlpaBun opranuzanuu ASSITEIbHOCTH MHOTO(PYHKIIMOHATIBHBIX LIEHTPOB
IPEAOCTABJIEHUS IT'OCYTAPCTBEHHBIX U MyHUIUIIAJIBHBIX YCIIYT»;

TeXHUYecKas omubka - omuOKka (OmMCKa, oOfedarka, TrpaMMaTh4yecKas WU
apupmeTrdeckass omwubka JauO0 Moj00Has  omuOKa), JIONYyIIEHHAs  OpraHoM,
IPEAOCTABISAIONINM MYHHUIUIIAJIBHYIO YCIYTY, U MPUBEAIIAS. K HECOOTBETCTBHUIO CBEJICHHI,
BHECEHHBIX B JJOKYMEHT (pe3yJibTaT MYHUIIMITAIILHON YCIIyTH), CBEACHUSM B JOKYMEHTAX,
Ha OCHOBAHHUH KOTOPBIX BHOCUJIUCH CBEICHUS;

Enunas cucrema wuaeHtudukanmuu u  ayTeHTHQUKAUH B UHPPACTPYKTYpeE,
oOecnieunBaromiel HHHOPMALMOHHO-TEXHOIOTHUECKOE B3aUMO/IecTBHE HH(OPMAITMOHHBIX
CUCTEM, HCHOJB3YEMBIX JUISl MPEAOCTABICHUS TOCYJAPCTBEHHBIX U MYHULIMITAJIBHBIX YCIIyT
B ajekTpoHHod (Qopme (mamee — ECHA) — denepanbHasg rocyaapcTBEHHas
nH(pOpMaMOHHAs CUCTEMA, OOECIEYMBAIONIASI CAHKIMOHUPOBAHHBIA JOCTYIl YYaCTHHKOB
MH()OPMAITMOHHOTO B3aWMOJEHCTBUA B CUCTEME HACHTHU(PUKALMK M AyTEHTU(UKAIUU K
uH(popManuu, coJepKallecs B rOCyIapCTBEHHBIX MH(POPMALMOHHBIX CHCTEMax M MHBIX
MH(POPMALIMOHHBIX CUCTEMAX;

M®I] - I'ocynapcTBeHHOE OOKETHOE yupekaeHne « MHOro(pyHKIIMOHAIbHBIA LEHTP
IPEIOCTABIICHUS TOCYJapCTBEHHBIX U MyHULIMIIATIBHBIX yCiIyT B PecyOnnke TaTapcrany;

ANC MOI] - ABTOMaTU3UPOBaHHAs uH(pOpMaIIMOHHAS cucTeMa
MHOTO(YHKIIMOHAIBHBIX LEHTPOB MPEAOCTABICHHSI FOCYAAPCTBEHHBIX U MYHULIUIAIbHBIX
ycnyr Peciy6nuku TaTapcTaH.

1.5.2. B agMUHHCTPAaTUBHOM pErIAMEHTE II0J 3asABICHHUEM O MPEIOCTABICHUH
MYHULMINAIBHON yclyru (Hajiee - 3asBiI€HUE) MOHUMAETCS 3alpoc O MPeaoCTaBICHUU
MYHULIMIAIBHOMN yCIIYTH, MOJAHHBIA B COOTBETCTBUU C IIYHKTOM 3 cTarthu 2 PenepanbHOTo
3akoHa oT 27 wutons 2010 roma Ne 210-®3 «O6 opraHuzanmuu MPEAOCTABICHUS
rOCYJapCTBEHHBIX U MYHUIIMITATBHBIX yCIyr» (nanee — @enepanbhblii 3akoH Ne 210-D3).

2. CtaHaapT npeaocTaBjieHuss MyHHIUNAJIbHON yCIyru
2.1. HanmeHnoBaHue MyHHUITUTIATBHON YCIIYTH

Brinava cripaBku (BBIKHCKH).

2.2. HanmeHoBaHWE UCTIOJTHUTEIHLHO-PACTIOPSIIUTEIILHOTO OpraHa MECTHOTO
caMOYIIpaBJICHUs, HEMTOCPEICTBEHHO MTPEIOCTABIISIONIETO MYHUIIUITAIEHYIO YCITYTY

NcnomHuTENbHBIN KOMUTET AK3UTHTOBCKOTO CEJIHCKOTO TTOCEICHUSA
2.3. Onucanue pe3ysbTaTa IpeaoCTaBICHUS MYHUITUTIATLHON YCIIyTH

2.3.1. Pe3ynpTaTOM MpeioCTaBICHUS MyHUIIMITATLHONW YCIyTH SIBIISETCS:



1) crpaBka (Bblnucka) (mpuioxkenue Ne 1 k HacTosieMy aIMUHUCTPATUBHOMY
pErJIaMEeHTy);

2) pemieHne 00 OTKa3e B MPEAOCTaBICHHMM MYHUIMIAIBHON  yCIyTU
(mputoskerue Ne 2 k HaCTOSIIIIEMY aJIMUHUCTPATHBHOMY PETJIAMEHTY);

3) pemieHne 00 OTKa3e B IpUEME JIOKYMEHTOB, HEOOXOIMMBIX IS
IOpPEJOCTAaBICHUS] MYyHULUNAIbHON yciuyrn (mpuioxkeHnune Ne 3 K HacTosIeMy
aIMUHUCTPATHBHOMY PETIIAMEHTY).

2.3.2. Pe3ynbTar npeaocTaBieHuss MyHUIMNIAIBHON yCIyTy HallpaBisieTCsl 3aBUTENIO B
dopMe IIEKTPOHHOIO JOKYMEHTa, MOJIMUCAHHOIO YCWIEHHON KBaJU(UIUPOBAHHOM
AIIEKTPOHHOW TIOANKUCHIO YIOJIHOMOYEHHOTO MOJDKHOCTHOTO NHna Opeana (nbo Opeana),
B coorBercTBUU ¢ DenepanbHbiM 3akoHOM OT 6 ampens 2011 roma Ne 63-03 «O6
ANEKTPOHHON Tonmuch» (manee — DepepanbHbiii 3akoH Ne 63-D3) B nuuHBIA KaOWHET
Enunoro moprana. B cimyuae HampaBieHHs 3asBICHHUS MOCPEACTBOM PecmyOnukaHCKOTO
nopTana pe3ynbTaT MPEAOCTaBICHUS MYHUIMNAIBHON YCIYrd HANpaBIIIETCS TaK K€ B
JUYHBIA KaObuHeT PecryOnnkaHCKoro nopraa.

2.3.3. Ilo BbIOOpY 3asBHUTENsI pe3yNbTaT MPEJOCTABICHHUS MYHHIUIIAIBLHOW YCIyTH
Bbijaercss B Oprane wiam B MOIL[ B dopme sk3eMIuisipa 3J€KTPOHHOTO JOKYMEHTA,
pacrneyaTaHHOr0 Ha OyMa)KHOM HOCHTEJE, 3aBEPEHHOr0 IMe4yaTbl0 U  MOJIHCHIO
COOTBETCTBEHHO YIOJIHOMOUYEHHOTO TOJKHOCTHOrO uia Oprana nian pabotauka MOII,

2.3.4. 3asBuTenb BIpaBe IMOIYYUTh PE3ylbTaT MPEJOCTABICHUS MYHHUIMIAIbHOU
yciayru B (OpMe BIIEKTPOHHOTO JIOKYMEHTa B TEUEHHE CpOKa JEUCTBUS pe3yjbTara
MIPEIOCTABIICHUSI MyHUILIUIIAJIbHON YCIYTH.

2.4. Cpok mpeoCcTaBIeHUsI MyHUITUTIAIBHON YCIIYTH, B TOM YHUCIE C YYETOM
HE0OXOAMMOCTH 0OpalIeHUsI B OpTraHU3AlMH, YYACTBYIOIIUE B IPEIOCTABICHUU
MYHUIUTNIATBHOM YCIIYTH, CPOK MPUOCTAHOBIIEHUS MTPEAOCTABIICHNS MYHULIUITIAJIBHOM
YCIIyTHU B CIIy4ae, €CIM BO3MOKHOCTh IIPUOCTAHOBJIEHMSI IPEAYCMOTPEHA
3aKOHOJaTeIbCTBOM Poccuiickoit @enepanuu, CpoK Bbl1auu (HAMpPaBIICHUs ) JOKYMEHTOB,
ABJISIFOLIUXCS PE3YIbTATOM NPEIOCTABICHHUS] MYHULIMITAJIbHON YCIyTH

2.4.1. MyHununanbHasi yciuyra nNpeoCTaBIsIeTCs B TEUEHUE TPeX pabouux JTHEH.

2.4.2. IlpuocTtaHoBieHHE CpOKa TMPEAOCTABICHUS MYHUIIMIIAILHON YCIyTH HE
IPEyCMOTPEHO.

2.4.3. HampaBieHue [OKyMEHTa, SBISIOIMIETOCS PE3YJIbTaTOM TMPEIOCTaBICHUS
MYHUITUTIATBHOM YCIYTH B (hOpME DJIEKTPOHHOTO JOKYMEHTA, 3asBUTEIIO OCYIIECTBISETCS
B JIeHb O(OPMJICHUS U PETUCTPAIIUU Pe3yJIbTaTa MPEeI0CTABICHUS MyHUITUTIATLHON YCITYTH.

2.5. VcuepnbiBaroiuii nepedyeHb TOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
3aKOHOJIATEIbHBIMU WJIM MHBIMU HOPMATUBHBIMU MTPABOBBIMH aKTaMU JJI MPEAOCTABIICHUS
MYHUIIUTIATBHON YCIIYTH, @ TAK)KE YCIIYT, KOTOPBIE SBIISIIOTCS HEOOXOAUMBIMU U
00s13aTENbHBIMU JISI IPEOCTABICHUS MyHUIIMIAIBHBIX YCIYT, HOJIEKAIINX
NPEICTABIICHUIO 3aBUTENIEM, CTOCOOBI UX MOJIYYECHHUS 3aBUTENIEM, B TOM YHCIIE B
AJIEKTPOHHOH (hopMe, MOPSIOK UX MPEACTABICHUS
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2.5.1. ]Ins monydeHus MyHHULIMIAJIBHOW YCIYTH 3asBUTENb MPEICTABISIET CIIEIyIOIINe
JOKYMEHTBI:

1) MOKyMEHT, YyJIOCTOBEPSIONIMI JUYHOCTH (HE Tpedyercs B cilydae oOpalieHus
nocpeAcTBoM Pecry0ianKkaHCKOTo mopTana);

2) TOKYMEHT, yIOCTOBEPSIONINI MOJTHOMOYHS TPEACTABUTEIIS 3asBUTEIIS,

3) 3asBiieHue:

B ¢dopMe TOKyMeHTa Ha OymMakHOM HocuTene (mpuiiokeHre Ne 4 K HacTosIIEMy
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOU ¢opme (3amoyHSIeTCs] TMOCPEICTBOM BHECEHHUSI COOTBETCTBYIOIIUX
CBEJICHUH B OJIGKTPOHHYIO (OpMy 3asBICHUS), MOANMCAHHOE B COOTBETCTBUU C
TpeOOBaHUAMU TNyHKTa 2.5.3 agMUHUCTPAaTUBHOTO perjiamMeHTa, npu oOpalieHuu
nocpeacTBoM Pecry0nmKkaHCKOro moprana;

4) B ciywae, €ClU JUIA TPEAOCTaBICHUS MYHHUIIMNAIBHOW YCIyTH HeoOXxoamma
00pabOTKa NEPCOHATBHBIX [AaHHBIX JIMLA, HE SBJSIOIIETOCS 3asgBUTENEM, M €CIH B
COOTBETCTBUM C (heepaIbHbIM 3aKOHOM 00pabOTKa TaKMX MEPCOHAIBHBIX JAHHBIX MOMKET
OCYUIECTBJIATBCA C COTJIacusl YKa3aHHOIO JIMIA, OpH OOpamieHHuH 3a MOJIyYEeHUEM
MYHUIMINAIBHOM  YCIYIM  3asBHUTENIb  JOMOJHUTENBHO MPEACTABISIET  JTOKYMEHTHI,
MIOATBEP)KIAAIOIINE TOJyYECHHE COTJIacusl YKa3aHHOIO JIMIA WM €ro  3aKOHHOTO
MpeACTaBUTENST HAa O0pabOTKYy MEPCOHAIBHBIX JIAHHBIX YKa3aHHOTO Jjuia. JIOKyMEHTHI,
MOJITBEP K IAIOIIUE TIOJTYYEHUE COTJIACHsl, MOTYT OBbITh IIPEJCTABIECHBI B TOM Uncie B (hopme
ANIEKTPOHHOI'O JOKYMEHTA;

5) B citydae, ecnu 00s3aHHOCTh XpaHEHUs IoMOBOM kHurH 10 31.12.2017 Bo3naranack
Ha COOCTBEHHHUKOB JKUJIbIX MIOMEIICHNUM, 3aBUTEJIEM NIPEACTABIISETCS TOMOBAsi KHUTA;

6) MpaBOyCTaHABIMBAOIINE JOKYMEHTHl Ha MHAUBUAYAJIbHBIN KUION 1I0M (€CIHU MPaBo
COOCTBEHHOCTH HE€  3aperucTpupoBaHo B EOWHOM  rocynapCTBEHHOM  peecTpe
HEJBUKUMOCTH) — JJI BBIMTUCKHU U3 TOXO3SIMICTBEHHON KHUTH.

2.5.2. 3asBrneHue W TpuUaraeMble JOKyMEHTBHl MOTYT OBITh TPEACTABICHBI
(HampaBJIeHbI) 3asIBUTETIEM OJHUM U3 CJICAYIOIINX CIIOCOOOB:

1) uepes M®I[ nHa OyMa)KHbIX HOCHUTENSIX W B BHUAE JJIEKTPOHHBIX JIOKYMEHTOB,
COOTBETCTBYIOIINX TPEOOBAHUSAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTa,

2) nocpeacTBoM PeciyOiamKkaHCKOro nopraiia B 3JIEKTPOHHOM (opMe;

3) B Opras JUYHO WK TTOCPEJICTBOM MTOUYTOBOM CBSI3M HA OyMa>KHOM HOCHUTEJIE.

3asBlICHHE W MpPUJIaraeMble JOKYMEHTBI, MPU HAIMpPABICHUH MOCPEICTBOM MOYTOBOU
CBSI3H, 3aBEPSIOTCS B YCTAHOBIIEHHOM TOPSIKE.

2.5.3. 3asgBneHue mnpu HaMpaBlIE€HUUW TOCPEACTBOM PecryOnukaHckoro moprana
MOJIKCBHIBAETCS TPOCTON AJIEKTPOHHOM MOAINKUCHIO 3asIBUTES.

JIns mosiydeHusi MPOCTON HJIEKTPOHHOM MOAMKMCH 3asIBUTENI0 HEOOXOAUMO MPOUTH
npouenypy peructpanuu (ayreHtudukanun) B ECHA, a Takke NOATBEpIUTh YUYETHYIO
3aMuCh.

DJIEKTPOHHBIC JIOKYMEHTBI (QJICKTPOHHBIC O00pa3bl JIOKYMECHTOB), YKa3aHHbIC B
NoAMyHKTax 2, 4-6 myHkra 2.5.1 aAMUHUCTPATUBHOTO PETJaMeHTa, 3aBEPSIOTCS YCUICHHOU
KBATM(UIUPOBAHHON MOAMMUCHIO JIUL], YITOJJHOMOYEHHBIX Ha CO3/IaHHUE U MOAIMUCAHUE TaKUX
JOKYMEHTOB, B TOM YHCJIE HOTAPHYCaMHU.
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DJNEeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE O0pa3bl TOKYMEHTOB), MpHJAaraémble K
3asBJICHHIO, B TOM YHCJIE JIOBEPCHHOCTH, HAINPaBJISAIOTCS B BHe ¢aiioB B popmarax pdf,
1pg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Goee 50 MoOaiiT.

KadecTBO mnpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO TI03BOJIATH B IOJHOM OOBEME MPOYUTATH TEKCT JTOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercst TpeOOBATH OT 3asIBUTEIIA:

1) npencraBineHuss IOKYMEHTOB M HWHGOPMAIMM WM OCYIIECTBICHUS JEUCTBUM,
NPEACTABICHUE WA OCYIIECTBICHHE KOTOPBIX HE NPEAYCMOTPEHO HOPMAaTUBHBIMU
IPAaBOBBIMH  AaKTaMH, PETYJUPYIOIIMMH OTHOILIEHHUS, BO3HUKAKIIME B CBA3U C
MPEOCTaBICHUEM MYHUIUMIIAIbHOW YCIYTH;

2) OCYyUIECTBJICHHMS JICHCTBHUI, B TOM 4YHCIE COIVIACOBAaHUM, HEOOXOIUMBIX JIs
MOJIYYCHHUS] MYHHUIIMOAIBLHOM YCIYTM U CBS3aHHBIX C OOpallleHWeM B  HWHBIC
rOCyJapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO CaMOYIpaBJl€HUS, OpraHu3aluu, 3a
HUCKJIIOYEHUEM TIOJy4YEHHUsS YCIyr U TMOJy4YeHHs JOKYMEHTOB U  HH{QOpMaIluu,
MPEOCTABISIEMbIX B PE3YyJbTaTe MPEAOCTABICHUS TaKUX YCIYT, BKIIOYEHHBIX B MEPEUYHH,
yka3zaHHble B yactu 1 crateu 9 DenepanbHoro 3akoHa Ne 210-D3 (HEOOXOIUMBIX H
00s13aTENBHBIX YCIYT);

3) mpenacTaBieHUs] JOKYMEHTOB U MH(MOpPMAIUU, OTCYTCTBUE U (MJIM) HEJIOCTOBEPHOCTh
KOTOPBIX HE YKa3blBAIUCh NPH MEPBOHAYAIBHOM OTKa3e B IIPUEME JIOKYMEHTOB,
HEOOXOJAMMBIX I TMPEAOCTABICHUS MYHUIUIIAIBLHON YCIyru, JIMOO B TPEIOCTaBICHUU
MYHULIMNAIBHOMN YCIIYTH, 32 UCKIIOUYEHHUEM CIIEIYIOIINX CITy4aeB:

a) UW3MEHEHHE TpeOOBaHMU HOPMATHUBHBIX TPABOBBIX AKTOB, KAaCAIOIIUXCS
MPEOCTaBICHUS MYHUIIUMAIIBHOM YCIyTH, MOCJE NMEepPBOHAYATIBHON IMOJAa4Yu 3asiBICHUS O
MPE0CTaBICHUU MYHUIIUTIATLHON YCIIyTH;

0) HajnuMe OIMUOOK B 3asBICHUU O MPEAOCTABICHUM MYHHUIUIAIBHOW YCIYTd U
JOKYMEHTaX, IMOJAHHBIX 3asBUTENIEM I[IOCJIE€ [EPBOHAYAIBHOIO OTKa3a B MpUEME
JIOKYMEHTOB, HEOOXOJMMBIX [Jii TPEAOCTABICHUS MYHUIUNAIBHOM YyCIyrd, Jubo B
MPEOCTaBICHUU MYHUIIMMAIIBHOM YCIYyT'M W HE BKJIIOYCHHBIX B MPEJCTABICHHBIA paHee
KOMIUIEKT JOKYMEHTOB;

B) HCTEUCHHE CpOKa JCUCTBUS JOKYMEHTOB WM H3MEHEHHWE HH(OpMalUud TOCcie
MEePBOHAYAILHOTO OTKa3a B TpPHEME JTOKYMEHTOB, HEOOXOIMUMBIX /I TPEIOCTaBICHUS
MYHUITUTIATIBHOM YCIIYTH, THOO B MPEOCTABICHUN MYHUIIUITAIbHON YCITYTH;

T') BBISIBJICHHE JIOKYMEHTAJIBHO MOATBEPKACHHOTO (pakTa (MpU3HAKOB) OMIMOOYHOTO UITH
MPOTUBOIPABHOTO JeicTBUsA (Oe3neicTBrsA) AomKHOCTHOTO juiia Oprana, paboTHUKA
MO®II, npu mnepBOHAYaJIbHOM OTKa3e B TMpHUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIst
MPEOCTaBICHUS MYHUIUMINAIBHOW YCIyru, Ju00 B MPEAOCTABICHWU MYHMIIUNAIBHOU
yCIyrd, O YeM B TMHCBMEHHOM BHJE 3a MOANUChIO pykoBoautens Oprana npu
MepBOHAYAJILHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOJMMBIX [JIs TMPEIOCTABICHUS
MYHULIMTATBHON YCIYTH, YBEAOMIISICTCSl 3asBUTEIb, a TAKXKE MPUHOCSATCS W3BHHEHUS 32
JIOCTABJICHHbIE HEY100CTBA;

4) nmnpegoctaBieHuss Ha OyMa)XHOM HOCUTENE JOKYMEHTOB U HH(OpManuu,
AIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUM C MYHKTOM 7.2
yactu 1 crateu 16 ®enepanpHoro 3akoHa Ne 210-D3, 3a UCKIIOUEHHEM CIy4aeB, €CIU
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HAHECEHHE OTMETOK Ha TaKhe JOKYMEHTHI JHOO WX HU3BATHE SABIAETCS HEOOXOIUMBIM
YCIIOBHEM MPENOCTABIEHUS] TOCYIAPCTBEHHOM WM MYHMIMIIAJBHOW YCIYI'HM, W HHBIX
Clly4aeB, yCTAaHOBJICHHBIX (peiepabHBIMHU 3aKOHAMHU.

2.6. VcuepnipiBatonyii nepedyeHpb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUHU C
HOpPMaTUBHBIMU ITPABOBBIMU aKTaMU JJIsl IPEJOCTABIECHUSI MyHULIMNIATBHON YCIYTH,
KOTOpBIE€ HAXOASATCS B paCHOPSKEHUH T'OCYAAPCTBEHHBIX OPIaHOB, OPTaHOB MECTHOI'O
CaMOYIPABJICHUS U MOJBEAOMCTBEHHBIX TOCYJaPCTBEHHBIM OpraHaM WM OpraHam
MECTHOI'O CaMOYIIPABJICHUSI OPraHU3alMIi U KOTOPBIE 3asiBUTEIb BIIPABE MPEACTABUTH, A
TaK)K€ CIIOCOOBI X MOJyYEHUS 3asBUTEISIMU, B TOM UHCJE B 3JIEKTPOHHOU (popme, MOps 0K
UX MPEJCTABIEHUS; TOCYAapCTBEHHBI OpraH, OpraH MECTHOTO CAMOYIIPABJICHHUS JINOO
OpraHu3alysl, B paclopsHKEHUH KOTOPBIX HAXOATCSA JaHHBIE TOKYMEHTHI

2.6.1. TTomy4aroTcsi B paMKax MEXBEIOMCTBEHHOTO B3aUMOICHCTBHS:

1) BBIMUCKa W3 EJMHOrO TroCyIapCTBEHHOTO peecTpa HEABWKUMOCTH — —
®denepanpHas Ciy»0a rocy1apCTBEHHOM PerucTpanuu, KagacTpa u kaprorpaduu;

2) CBEJECHUS O JECUCTBYIONIEM Nacnoprte rpaxaannHa Pocculickon deaepanun —
MBJI Poccuu;

3) CBEJCHUSI O HOTApUAIBHON JOBEpeHHOCTH — DenepanbHas HOTapualibHas
rnajara.

2.6.2. 3asBuTenb BMOpaBE MPEAOCTABUTH JTOKYMEHTHI (CBEIEHHUsS), YyKa3aHHbIE B
noanmyHkre 1 mynkra 2.6.1 aIMUHHCTPATUBHOTO peErjiaMeHTa, B (opMe 3IIEKTPOHHBIX
JIOKYyMEHTOB,  3aBEPEHHBIX  YCWJIIEHHOM  KBAIM(DHUIIMPOBAHHOW  MOAMHCHIO  JIHII,
YIOJHOMOYCHHBIX Ha CO3/IaHNE W TTOANMMCAHKNE TAKUX TOKYMEHTOB, TP MTOa49e 3asiBICHUS.

2.6.3. HempencraBienne (HECBOEBPEMEHHOE MPEACTABICHUE) YKa3aHHBIMH B ITYHKTE
2.6.1 aaAMUHHUCTPATHBHOTO pPETJIAMEHTAa OpraHaM{ TOCYIAapCTBEHHOW BIIACTH, OpraHaMu
MECTHOTO CaMOYITPaBJICHUS, OPTaHU3AIUSIMH JOKYMEHTOB M CBEJICHUN HE MOYKET SBJISATHCS
OCHOBAHHEM JIJIsI OTKa3a B MPEIOCTABICHIH MYHUIIUITAIGHON YCITYTH.

2.6.4. JlomkHocTHOe 1MI0 W (WiM) pabOTHUK, YyKa3aHHBIX B TMyHKTe 2.6.1
aJIMUHUCTPATHBHOTO pErJIaMeHTa OpraHoB W  OpTaHMW3allui, HE MpeJACTaBUBIINC
(HECBOEBpPEMEHHO TPEICTABUBIIKE) 3aMpPOIICHHBIE M HAXOJAIIUECSs B PACIOPSKEHUU
JOKYMEHT WJIM CBEACHUS, MOJICKAT AJIMUHHCTPATUBHOW, NUCIUILUIMHAPHOW WM WHOUN
OTBETCTBEHHOCTH B COOTBETCTBHUH C 3aKOHOAATENIbCTBOM Poccuiickon denepanum.

2.6.5. 3ampermaercs TpeOOBaTh OT 3asABHUTENSI JIOKYMEHTBHI CBEACHHUSA, B TOM YHCIIC
MOATBEPKIAIONINE BHECEHUE 3asBUTEIIEM IJIaThl 3a MPEJOCTABJICHUE MYHHIIMIAIBHON
YCIIYTH, HaxXOJSAIIMECS B PACIOPSKEHUU TOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYTIpaBJICHUST W TOJBEJOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WM oOpraHam
MECTHOTO CaMOYIIPaBJICHUS OpTaHU3aIIHH.

HemnpencrarieHue 3asBUTEIEM JOKYMEHTOB, COJEpXKAIMX CBEACHHUSA, KOTOPBIE
HaxoIATCS B  PACIOPSDKCHHM  TOCYJApPCTBEHHBIX  OPraHOB, OPraHOB  MECTHOTO
CaMOYTIpaBJICHUST M TIOJBEJOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaM WM oOpraHam
MECTHOTO CaMOYTIPaBIICHUsI OPTaHU3aIlii, HE SBISICTCSI OCHOBAHHMEM JIJISI OTKA3a 3asIBUTEIIO
B MIPEA0CTABICHUN MYHUITUTIATLHON YCITYTH.
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2.7. VcuepnipIBarouIyii nepeyeHb OCHOBAHUH /ISl OTKa3a B MPUEME TOKYMEHTOB,
HEOOXOUMBIX AJISl IPEJOCTABICHUS MyHUIIUTIAIBHON YCIYTH

2.7.1. OcHoBaHMSAMH [UIsI OTKa3a B TMpHEME JOKYMEHTOB, HEOOXOAMMBIX JIS
IPEIOCTABICHUS MyHULIUIIATIBHON YCIIYTH, SIBIISIFOTCS:

1) mpencraBieHHBIE 3asBUTENIEM JOKYMEHTBHI COJAEpPKAT MOTYMCTKM M HCIPABICHUS
TEKCTa, HE 3aBEPEHHBIC B IOPSAKE, YCTAHOBIECHHOM 3aKOHOJIATENbCTBOM Pocculickon
denepannu;

2) TOKYMEHTBI COAEpKaT MOBPEXKICHUS, HAINYUE KOTOPBIX HE IMO3BOJSIET B IOJHOM
o0bEME HCIIONB30BaTh HMH(OPMALIMIO U CBEICHMS, COAEpKAIIMECS B JOKYMEHTaxX JUIsl
MIPEI0CTABICHUS MyHULIMIIATBHON YCIIYTH;

3) npeacTaBiieHHBIE JOKYMEHTHI HIIM CBEACHUS YTPATWIU CUIy HA MOMEHT oOpalieHus
3a MYHULMIIAJIBHON YCIyrod (IOKYMEHT, yIOCTOBEPSIOIIMN MOJHOMOYHS MPEICTABUTENS
3asiBUTENS, B Cilydae OOpallleHus 3a IPEIOCTaBICHUEM MYHUIIMIIAIbHON YCIYTH YKa3aHHBIM
JIAIIOM);

4) momaya 3asBJICHUS O MPEAOCTABICHUA MYHMIIMNAIBHOW YCIYTH U JTOKYMEHTOB,
HEOOXOAMMBIX ISl MPEJOCTABICHUS MYHULMIIAIBHON YCIYTH, B 3JEKTPOHHOU (opme ¢
HapyILICHUEM YCTaHOBJIEHHBIX TPeOOBaHUII;

5) HEKOPPEKTHOE 3a0JIHEHHE 00513aTeNbHbIX MOJIEH B (pOpMe 3asBICHUS, B TOM YHCIIE B
UHTEpaKTUBHOM (opme 3asBieHHss Ha PecnyOmukaHckoMm moprajne (HEIOCTOBEPHOE,
HEMOJIHOE, JTM0O0 HENPaBUIIbHOE 3alI0JIHEHUE);

6) TpeacTaBI€HHWE HEMOJHOrO0 KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX Jif
IIPENOCTABIICHUS MYHULIMIIAJIBHON YCIYTH;

7) 3asBIEHUE O MPEJOCTABICHUM YCIYrd MOAAHO B OPraH roOCyJapCTBEHHOH BJIACTH,
OpraH MECTHOIO CaMOYIPaBJIEHUS WM OPraHU3aLMI0, B MOJHOMOYHUS KOTOPBIX HE BXOIUT
MPEA0CTABIEHNE MYHUIIUTIATBHON YCITYTH;

8) HecoOmoIeHre yCTaHOBIIEHHBIX cTaTthell 11 denepanbHOro 3akona ot 6 anpens 2011
roga Ne 63-03 «O0 >7eKTpPOHHOW NOANHUCH» YCIOBUU NpPU3HAHUS JIEUCTBUTEIBLHOCTH
YCUJIEHHOW KBaJTU(UITUPOBAHHOMN AIIEKTPOHHOMN MOAMUCH.

2.7.2. Tlepeuenb OCHOBaHMIA HIJIsi OTKa3a B MpHEME JOKYMEHTOB, HEOOXOAMMBIX IS
MOJIYYEHHUS] MyHUIIMIIAIBHON YCIIYTH, SBJISIETCS UCUYEPIIBIBAIOIIHM.

2.7.3. Pemenue o0 oTKa3e B NMpUEME 3asBICHHS M JOKYMEHTOB, HEOOXOJIWMBIX JIJIs
MPEIOCTABIICHUS! MYHMILIMIIAJBbHOW YCIIyTH, MOXET ObITh NPUHATO KaK BO BpeMsl Ipuema
3asBUTENS, TaK M TOCJIE IOJYYEHHMsS] OTBETCTBEHHBIM JOJDKHOCTHBIM JmnoMm Oprana
HEOOXOJUMBIX JIsl MPEIOCTaBICHNUS MYHULMIAIBHON YCIYrM JOKYMEHTOB (CBEIEHHI) C
HCIIOJIb30BaHUEM MEXBEJOMCTBEHHOTO HMH(OPMALMOHHOIO B3aUMOJEUCTBUS, B CPOK, HE
npeBbIIAONMA 9 pabounx JHEH CO THS PETUCTPALIUU 3asBICHUSI.

2.7.4. 3ampemiaercs OTKa3blBaTh B MpHEME 3adBJICHHUS M UHBIX JIOKYMEHTOB,
HEOOXOAMMBIX JJIsi IPEIOCTABICHUS MyHUIIMNAIBHOW YCIYTH, B Cllydae €Clu 3asBJICHHE U
JOKYMEHTBI, HEOOXOAMMBIC [Jisi MPEAOCTABICHUS MYHULMIAIBLHOM YCIYyTH, MOJAHbI B
COOTBETCTBUM C HMH(POpMalUEd O CPOKAX U MOPSAJKE MPEAOCTABICHHS MYHULIMIATIbHON
yCIIyTH, onyosrMkoBaHHoW Ha Equnom noptaie, PecyOinkanckoM moprare.
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2.8. UcuepnipIBarouiyii nepeyeHb OCHOBAHUH /711 MPUOCTAHOBJICHHSI UM OTKAa3a B
IIPEAOCTABIEHNNA MYHUIIUIIAJIBHON yCIIYTH

2.8.1. OcHoBaHuA ISl TPUOCTAHOBJICHHS MPEJOCTABICHUS MYHMIIMIIAIBLHOW YCIyTH
OTCYTCTBYIOT.

2.8.2. OcHoBaHus JUIsl OTKa3a B MPEAOCTABICHUN MYHUITUTIATLHOM YCITYTH:

1) B mpeACTaBIICHHBIX 3asBICHUU M (WIH) JOKYMEHTAX COACPIKUTCS HEHoaHass v (WJIH)
HEeJ0CTOBEepHasi HHGopMaIus;

2) TIOCTYIUICHHME OTBETa OpraHa TOCYJIapCTBEHHOH BJAacTH, OpraHa MECTHOTO
caMOYIIpaBJieHUs1 TMOO MOJBETIOMCTBEHHON OpraHy roCyJapCTBEHHOW BJIACTH WM OpTaHy
MECTHOTO  CaMOYIpaBJI€HUs  OpraHW3allMd  Ha  MEXBEJOMCTBEHHBIM  3aIpoc,
CBUJIETEIHCTBYIOMIETO 00 OTCYTCTBHH JTOKyMEHTa U (Win) nH(DOpMAIuu, HEOOXOTUMBIX IS
MPEIOCTABIICHUSI MYHUIIUIAIBHON YCIyTH, €CIH COOTBETCTBYIOIIMN TOKYMEHT HE OBLI
MIPE/ICTABIICH 3asBUTEIIEM IO COOCTBEHHON MHUIIMATUBE;

3) OTCyTCTBHE CBEIEHUH O PEruCTpaluyd TpaXJaHWHA [0 MECTy KUTEIbCTBA
(npeObIBaHUs1) B PaCHOPSKEHUU OPraHOB MECTHOTO CAMOYIIPABJICHHUS.

2.8.3. IlepeueHp OCHOBaHMM JJIsI OTKa3a B IMPENOCTABICHWHA MYHHIIMIAIBHON YCIIYTH
ABJISIETCS UCUEPIIBIBAIOILINM.

2.8.4. 3anpemaeTcsi OTKa3bIBaTh B MPEIOCTABICHUN MYHUIMIAIBLHON yCIyry B ciaydae,
€CJIM 3asBJICHHE O NPEIOCTaBICHUM MYHULMIIAJIBHOW YCIYyTHM MOJAHO B COOTBETCTBHH C
uHbopMale O CpoOKax U TMOPSJAKE MPEJOCTAaBICHUS MYHMLMIAIBHOW YCIIYTH,
onyosukoBaHHOM Ha Ennnom noprane, PecnyOirnkanckom mopraie.

2.9. Ilopsimok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYAapCTBEHHON MOIUIMHBI MU HHOM
IJIaThl, B3UMAEMOM 32 MPEIOCTABICHUE MYHULIMITAIIBHON YCIIYyTH

MyHununanbpHas yciryra nmpeiocTaBisieTcss Ha 0€3B03ME3JHOW OCHOBE.

2.10. Ilepeyens yciuyr, KOTOpPBIE SBISIOTCS HEOOXOIUMBIMH U 00S3aTETbHBIMH TSI

MIPEAOCTABJIEHNS MYHHUIMIIAJBHON YCIIYTH, B TOM YUCJE CBEICHUS O JOKYMEHTE

(IoKyMeHTax), BblJaBaeMOM (BbIIaBAEMBIX) OpPTraHU3AIUSIMH, YIACTBYIOIIUMH B
IIPEIOCTABIEHUA MYHULIMTIAJIBHBIX YCIYT

[TpenocraBieHre HECOOXOAMMBIX U 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.11. [Topsimok, pa3Mep U OCHOBAHHS B3UMAHUS TUIATHI 32 MIPEIOCTABICHUE YCIIYT,
KOTOPBIE SBJISIOTCS HEOOXOIUMBIMH M 0053aTEIbHBIMU TSI TPEA0CTABIICHUS
MYHHUITUTIATBHOM YCIIYTH, BKJIIOYast HH(OOPMAITUIO 0 METOJIMKE pacyeTa pa3Mepa TaKou
TIaThI

[IpenocTtaBieHre HEOOXOAUMBIX U 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMaibHbIN CPOK OKUJIAHUS B OUEPEIU TIPH MOa4e 3ampoca O
MPEIOCTABICHUN MYHUITUTIATBHON YCIIYTH, YCIYTH, PEIOCTaBIsIEMON OpraHn3aIueH,
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YYaCTBYIOIIEH B IPEAOCTABICHUN MYHULIMIIAIBHOMN YCIIYTH, U IIPH IOJyYEHUHU PE3ysbTaTa
IIPEAOCTABIECHUS TAKUX yCIIyT

2.12.1. Bpems oxuaaHus TpHU Tojade 3asBICHUA Ha TOJIy4YCHHE MYHUIIUIAIBLHOU
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Tlpu mnondydeHMHM pe3yjbTaTa MPEAOCTABICHUS MYHULUINAIBHON YyCIyTH
MaKCUMAJIbHBIA CPOK OKUJAHUS B OUEPENU HE JOJDKEH MPEBBIIATh 15 MUHYT.

2.13. Cpok 1 MOpsAIOK PETUCTPALIMU 3aIPOCa 3asBUTENS O MPETOCTABICHUU
MYHUIIUTIATBHON YCIYTH U YCIIYTH, PEIOCTABISIEMON OpraHu3aluei, yyacTByIoiei B
MPEIOCTABIEHUU MYHULIMTIATBHON YCIYTH, B TOM YHCJE B AJIEKTPOHHOU hopme

2.13.1. Ilpu muunom oOpamenun B M®L| B neHbp mojgayu 3asBICHUS 3asIBUTEIIO
BbI1aeTcA pacnucka u3 AUC MO®I] ¢ peructpaliluOHHBIM HOMEPOM, MOITBEPAKIAOIIUM, YTO
3asiBJIEHUE OTIIPABJIIEHO, U AATOW MOAAYN 3asIBICHUS.

2.13.2. Tlpu HampaBieHUHW 3asBICHUS TOCPEACTBOM, PecmyOnmkaHCKOro moprana
3asiBUTEIb B J€Hb NOJAYM 3asiBICHUS MOJy4aeT B JIMYHOM KaOuHere PecmyOnmkaHcKoOro
opTajja M I0 3JIEKTPOHHOM II0YTE€ YBEIOMJICHUE, IOATBEPKIAIOLIEE, YTO 3asBICHUE
OTHPABJIEHO, B KOTOPOM YKa3bIBAKOTCS PETUCTPALIMOHHBIA HOMED U JaTa MOJAa4y 3asBJICHUS.

2.13.3. [Ipu nuunom obpamienuu B Oprat B JA€Hb 110/1a4U 3asBJICHUS YIIOTHOMOYEHHBIM
JNOJDKHOCTHBIM JIMIIOM OpraHa 3asBUTEN0 BBIJAETCA PaclnucKa U3 aBTOMATU3UPOBAHHOMN
MH()OPMAITMOHHOW CHUCTEMBI, TpPEIHA3HAYCHHOW JJIS OKa3aHWs TOCYJIapCTBEHHBIX U
MYHULIMNAIBHBIX YCIYT, C PErUCTPallMOHHBIM HOMEPOM, JAaTOW NOJAYd 3asBICHUS U
MEPEYHEM MPEJCTABIECHHBIX JOKYMEHTOB.

2.14. TpeboBaHUA K TOMEIIECHUSM, B KOTOPBIX MPEAOCTABISAETCS MyHUITUTIATbHAS
yCIIyTa, K 3a]1y OXKUJIAHUsI, MECTaM JUISl 3aII0JIHEHHS 3aIPOCOB O MPEIOCTABICHUN
MYHULIMIAIBHON yCIyTu, UHGOPMAIMOHHBIM CTEH/IaM C 00pa3iiaMu X 3arOoJHEHUS U
MepeyHeM TOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTABICHUS KX A0 MyHUITUTIATbHON
YCIIYTH, pa3MeNIeHUI0 U O(POPMIICHUIO BU3YAJIbHOM, TEKCTOBOW U MYJIbTUMEIUITHOM
uH(}OpMAIUH O MOPSAKE TPEIOCTABICHUS TAKON YCIYTH, B TOM YHCII€ K 00ECTICUEHUTO
JOCTYITHOCTH JIJIsl UHBAJIUIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHH C (peepaibHbIM
3aKOHOJATEILCTBOM U 3aKOHOJATEILCTBOM PecryOnmku TatapcTan o conuaabHOM 3aIiuTe
WHBAJINJIOB

2.14.1. TlpemoctaBieHUE MYHHUIIMNAIBHOW YCIYTHM OCYIIECTBISETCS B 3AaHUSIX H
IIOMELICHHUSIX, 000pyOBaHHBIX MTPOTUBOIIOKAPHON CUCTEMOM 51 CUCTEMOM
MO’KapOTYIIEHUS.

Mecrta npueMa 3asiBuTeNied 000PYIYIOTCS HEOOXOIUMOUW Mebenbto sl 0hopMIIEeHUS
JTOKYMEHTOB, HH(POPMAIIMOHHBIMH CTCH/IAMH.

2.14.2. B cOOTBETCTBUU C 3aKOHOJATEILCTBOM Poccuiickoit denepaiiu o coruaibHON
3alllUTe WHBAJIUJOB B IEIAX OECHPENsSTCTBEHHOTO JOCTyna K MECTYy MpPeIOCTaBICHUS
MYHUITUTIATFHOM YCITYTH 00€CIIeYnBaeTCS:

1)  oOecneunBaeTcst  OECHPENMATCTBEHHBIM  JAOCTYN  HMHBAIMIOB K  MECTY
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MPEOCTABICHUS MYHMIUINAIBHOW ycinyrd (yZOOHBIM BXOA-BBIXOJ B TIOMELICHHUS H
MepeMEILICHHE B UX MpeJiesiax);

2) BU3yallbHAsi, TEKCTOBas W  MyJIbTUMeAWiHAs HWHGOpMAIUs O  IMOPSIKE
MPEIOCTABICHUSI MYHULMIMAIBHON YCIYTH pa3Memniaercs B YIOOHBIX Ui 3asBUTENCH
MECTaxX, B TOM YHUCJIE C YYETOM OIPAHUYEHHBIX BO3MOKHOCTEN NHBAJIU/IOB;

3)  CONpOBOXJICHHE WHBAINIOB, UMEIOIINX CTOMKHE PAacCCTPOMCTBA (DYHKIIMU 3PCHUS
Y CAMOCTOSITEIIBHOTO MEPEIBUKEHUS, U OKa3aHUE UM MOMOIIIY;

4)  BO3MOXHOCTh CaMOCTOSITEIILHOTO TIEPEABIIKEHHS 0 TEPPUTOPHH, HA KOTOPOM
pPacnoiokKeHbl OOBEKTHl COLMATBHOM, WHXKEHEPHOW M TPAHCHOPTHOM HHPPACTPYKTYP,
BXOJla B TaKu€ OOBEKTHI M BBIXOJIa U3 HUX, MMOCATKU B TPAHCIIOPTHOE CPEACTBO U BBICAIKU
U3 HETO, B TOM YHCJIE C UCIIOJIb30BAHUEM KpECIa-KOJISICKH;

5)  mHammexkamee pasMelicHHe OOOpYJOBaHWSA H  HOCHUTENCH HH(pOpMAIUH,
HEOOXOAMMBIX U1 oOecredyeHHs] OecCpensiTCTBEHHOIO JOCTYIa WHBAJIWJIOB K yCIyraM C
Y4ETOM OTPAaHUYEHUH UX KU3HEAEITEIbHOCTH;

6) TyOJIUpOBaHUE HEOOXOAMMOW [l MHBAIUIOB 3BYKOBOH U  3pUTEIHHOU
nH(pOpMaMK, a TAKXKE HAJIMUCEN, 3HAKOB M MHOM TEKCTOBOW M rpaduueckoil nHdopmanuu
3HAKaMH, BBIIIOJIHEHHBIMU pelibe(PHO-TOUeUHbIM IpudToM bpaiins;

7)  JIOMyCK CypAONepeBOAYUKA H TH(IOCYPIOTIEPEBOTUHKA;

8)  nmomyck co0aku-IPOBOJHKMKA TPU HATUYUH JOKYMEHTA, MOJITBEPXKIAIONIETO €€
crenuagbHoe 00ydeHHEe M BblAaBaeMoro mno (¢opMe M B MOPSAIKE, KOTOPHIE YCTaHOBJIEHBI
IpuKa3oM MuHucTEpPCTBA TpyAa U couuainbHOM 3amutThl Poccuiickon dPenepauuu OT
22.06.2015 Neo 386 «OO6 ytBepxaeHUH (DOPMBI JOKYMEHTa, MOATBEP>KIAIOIETO
crelnuagbHOoe 00yueHne cOOaKU-TIPOBOJHUKA, U MOPSJIKA €0 BBIIAYN.

2.14.3. TpeOoBanusi B 4acTu 0OECHEYEHUsI AOCTYIMHOCTH JUISI WHBAJIHIOB OOBEKTOB, B
KOTOPBIX OCYIIECTBIISIETCS MPEAOCTABIEHUE MYHULMUIIAIBHON YCIYyTH, H CPEJICTB,
UCIIOJIB3YEMBIX TMPHU MPEIOCTABIEHUHM MYHUUUIAIBHOM YCIyrd, KOTOpbIE YKa3aHbl B
noanyHkrax 1 — 4 nysHkra 2.14.2. aIMHHMCTPATUBHOIO PETJIAMEHTA, NPUMEHSIOTCA K
00BEKTaM U CpEACTBaM, BBEJAEHHBIM B SKCIUIyaTallMI0 WJIM MPOMIEAIINM MOJAECPHHU3ALIMIO,
pekoHcTpykiuto nociue 1 uroinsa 2016 roxa.

2.15. [lokazaTenu JOCTYIMHOCTH M Ka4yeCTBAa MyHUITUTIATBLHOM YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMOJICHCTBUM 3aIBUTEINS C JOJDKHOCTHBIMU JIUIIAMU TIPH MPETOCTABICHUH
MYHHUITUTIATBHON YCIYTH U UX TPOJOJDKUTEIHHOCTD, BO3MOXKHOCTH TOJTyUCHHUSI
uH(OpMAIUU O X0JI€ TIPEAOCTABIICHUS MYHULIUIIAIEHOMN YCIYTH, B TOM YUCTIE C
MCIIOJIb30BaHUEM MH(OPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHH, BO3MOXKHOCTB OO
HEBO3MOKHOCTh TOJTyYEHUS MYHUIIUIIAILHON YCIYyTd B MHOTO(DYHKITMOHAIEHOM IIEHTPE
MIPEIOCTaBICHUS TOCYAAPCTBEHHBIX U MYHHUIUTIAIBHBIX YCIYT (B TOM YHCJIE B TIOJTHOM
o0beMe), B JIFDOOM TEPPUTOPHATHLHOM TOAPA3EIICHUN OpraHa UCTIOJIHUTEIIBHO
pactopsIMTeILHOTO OpraHa MECTHOTO CaMOYTIPABJICHHUSI, TT0 BEIOOPY 3asIBUTEIIS
(9KCTEPPUTOPHUATILHBIN TPHUHIIMIT), TTOCPECTBOM 3aIpoca O MPEI0CTABICHUN HECKOIbKHIX
rOCyJAapCTBCHHBIX U (MJIM) MYHHITUIAIBHBIX YCIYT B MHOTO(YHKITMOHAIBHBIX IICHTPAX
MIPEIOCTaBIICHUS TOCYAAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT, MPETyCMOTPEHHOTO CTaThel
15.1 ®enepanbHoro 3akoHa Ne210-D3 (KOMILIIEKCHBIN 3a1poc)
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2.15.1. Tloka3arensiMu JOCTYITHOCTH TMPENOCTABICHUS MYHHUIIMIAIBHOW yCIyTH
SABJISIFOTCSL:

PacnoJIOKEHHOCTh MIOMEILEHHUsI, B KOTOPOM BEJIETCS MPUEM, BblJa4ya JJOKYMEHTOB B 30HE
JOCTYITHOCTH OOILIECTBEHHOTO TPAHCIIOPTa;

HaJINYME HEOOXOAMMOI0 KOJIMYECTBA CHELMAIUCTOB, a TaKXKe MOMEUIEHHUH, B KOTOPBIX
OCYILIECTBIISIETCS IPUEM JTOKYMEHTOB OT 3asiBUTEIIEH;

HaJIAYME HcueplbiBalouieil uHopmamuu o crnocolax, MOpSOKE U CpoKax
IPEJOCTABICHUS] MYHHUIMIAIBHON YyCIyrd Ha HHQOPMAIMOHHBIX CTEHAaX, EnuHoM
noptaie, Peciybnukanckom noprasie, opuiuanbHOM caiiTe MyHULIMITAIBHOTO paiioHa;

OKa3aHue NOMOIIM UHBAJIMAAM B IIPEOI0JIEHUH 0apbepOB, MEIIAIOUINX [TOJIYYEHUIO UMU
YCIIyT HapaBHE C IPYTUMH JHULAMHU.

2.15.2. Iloka3aTens My Ka4ecTBa MPEAOCTABICHNS] MyHULIMITAJIBHON YCIIYTH SIBJISIFOTCS:

1) COOJIOICHHE CPOKOB MIPHEMA U PACCMOTPEHUS JOKYMEHTOB;

2) COOJIOICHNE CPOKA MOTyUeHHUs pe3yabTaTa MyHUIIUTIAIBHON YCIYTH;

3) OTCYTCTBHE OOOCHOBAaHHBIX JKajo0 Ha HAPYIICHUS aIMHUHHACTPATHBHOTO
periiaMeHTa, CoOBepIIeHHbIe paboTHUKaMu OpraHa;

4) KOJIMYECTBO B3aMMOJICHCTBUMN 3asSBUTENS C JOJDKHOCTHBIMHU JTUTIaMH (0e3 ydeTa
KOHCYJIbTAIIHH):

B3auMoJeiicTBue 3asButTens ¢ padotHukamu Oprana wim M®L] npu npenoctraBiieHUn
MYHUIMIIAIBHOW YCIYT'M OCYIIECTBIIIETCS OAMH pa3 IPU NPEICTABICHUU 3asBJICHUS CO
BCEMHU HEOOXOJUMBIMU JOKYMEHTaMU;

OJIMH pa3 B CiIy4ae HEOOXOJMMOCTH TOIY4YEHHsI pe3yibTara MpeloCTaBICHUS
MyHULIMNAIbHOW ycayru B Oprane wmn MOL[ B ¢dopme 3K3eMIUIsipa 3JIEKTPOHHOTO
JOKyMEHTa Ha OyMa)XHOM HOCHUTETIE.

[Ipo10KUTENEHOCTS OJTHOTO B3aWMOJEHCTBUSA 3aABHUTEINA C JOHKHOCTHBIMHU JIUIAMU
IIPY NIPEAOCTABIEHNN MYHULIMIIATBHON YCIIYTH HE IPEBBIIAET 15 MUHYT.

3asBUTENH BIIPAaBE OLEHUTh KAu€CTBO MPEAOCTABICHUS MYHULUIAIBHON YCIYru C
MOMOIIBI0  YCTPONCTB TMOJBMXXHOM  panuorene@OHHONW CBSI3M, C KCIOJIb30BAaHHEM
PecnyOnnkaHcKoro nopraina, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Uudopmanus o Xoae NperocTaBICHUS MYHUIUNAIBHOU YCIYTrd MOXET OBbITh
NoJlyueHa 3asBUTENEM B JMYHOM KabuHete Ha Eaunom mnoprane, PecmyOnmkaHckom
noptaie, B Oprane, MOLI.

2.15.4. TlpenocTaBineHue MYHUIIMITAILHON YCIYTH OCyIIecTBisieTcs: B ito0om M®I] mo
BbIOOPY 3asBUTENSl HE3aBUCHUMO OT MECTa €ro >KUTEJIbCTBA WM MecTa (PaKTUYECKOTro
npoxkuBanus ~ (npeObiBaHusg) Ha  Tepputopun  PecnyOnmuku — Tartapcran — mo
AKCTEPPUTOPUATBHOMY ITPUHLUITY.

MynununanbsHas yciyra B COCTaBe KOMILUIEKCHOTO 3aIpoca He MPEeA0CTaBIISETCS.

2.16. Nuble TpeOoBaHuUs, B TOM YHCIIE YUYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTaBICHUS
MYHUIIUTATBHON YCIYTH 10 SKCTEPPUTOPUATBHOMY IPUHIUNY (B Cly4ae, eCiu
MYHUIUNATbHAS YCIyra NPe0CTaBIAETCS M0 AKCTEPPUTOPUATIBHOMY IPUHIIUITY) U
0COOEHHOCTH MPEAOCTABIICHUS MYHULIUIIAILHON YCIYTH B AJIEKTPOHHOM (hopme
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2.16.1. Tlpm mnpenocTaBlI€HUHM MYHUIMNAIBHON YCIYyrd B 3JIEKTPOHHON (opme
3asiBUTEIIb BIIPaBE:

1) MOJIYYUTh HMHQOpMALMIO O TOPSAKE M CPOKax  MPeIoCTaBIEHUS
MYHULMIIATBHON YCIIYTH, pa3MelieHHyo Ha Enqunom noprane, Pecny0nrkancKoM mopraie;
2) [OJaTh 3asdBJICHHE O NPEIOCTaBICHUM MYHULUIIAJBHOM YCIyIM W HHbBIC

JIOKYMEHTBI, HEOOXOIUMBIC ISl TIPEAOCTABICHUS MYHHITUIIAJBLHON YCIyTH, B TOM YHCIIC
JTOKYMEHTBHl U HHGOPMAIIUIO, AJICKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEpPEHBbI B
COOTBETCTBUM C MYHKTOM 7.2 4dactu 1 cratbum 16 ®enepanbHoro 3akoHa Ne 210-D3, ¢
UCIIOJIb30BaHuEeM PecnyOiIMKaHCKOTO TopTaa;

3) MOJyYUTh CBEACHHUS O XOJC BBITIOJHEHHS 3asSBICHUA O TMPETOCTaBICHUU
MYHUITUTIATFHOM YCITYTH, MIOJAHHBIX B AJICKTPOHHOH (hopMme;

4) OCYIIIECTBUTD OIIEHKY KaueCTBa MPEAOCTABICHNUS MYHUIIATIAILHON YCIyTH;

5) MOJIYYUTh PE3yJbTaT MPEAOCTABICHUS MYHUIIUIIAILHON YCayru B (opme
AJIEKTPOHHOTO JOKYMEHTA;

6) MojaTh KaJlo0y Ha pelieHue u neictrue (0e3aeicTeue) OpraHa, a TakKe ero

JIOJDKHOCTHBIX ~ JIMI, MYHHIIMIAIBHBIX CIYXKallMX TOCPEACTBOM PecmyOnuKaHCKOTO
noprana, nopTraira (QeaepalbHOM TOCYJapCTBEHHOM  HMH(POPMAIMOHHON  CHCTEMBI,
oOecrieunBaoNIel mpoiecc A0CyAeOHOro (BHECYNeOHOTO) OO0XKalOBaHUS PEIICHUH U
nericTBuil  (Ge31eiCTBUS), COBEPLUICHHBIX MPU MPEIOCTABIEHUU TOCYNApPCTBEHHBIX W
MYHUIIMNIATBHBIX ~ YCIYT  OpraHaMHu, MPEJOCTaBISIONIMMHU  TOCYJapCTBEHHBIE U
MYHUIIUTNIATbHBIE  YCIYTHM, UX JIOJDKHOCTHBIMHU  JIMIIAMH, TOCYJIapCTBEHHBIMU U
MYHUIUTIATBHBIMU CITY>KAIlIUMH.

2.16.2. ®opmupoBaHHe 3asBJICHUS OCYIIECTBISETCS IMOCPEIACTBOM 3alOJHEHMS
ANEKTPOHHON (opMbl 3asiBIeHUS Ha PecmyOnumkaHckoM Tmoptalie 0€3 HeoOXOIUMOCTH
JOTIOJTHUTENIBHOM MTO/1aUN 3asIBJICHUS B KaKOU-TMOO0 UHOM (hopMme.

2.16.3. [Ipu popmupoBaHNM 3asBICHHS 00ECTICUNBACTCS:

1) BO3MOKHOCTh KOIIMPOBAHUS U COXPAHEHUS 3asBJICHUS M WHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIS IPEAOCTABIICHUS YCIYTH;
2) BO3MO>KHOCTh 3aIIOJIHEHHSI HECKOJIBKUMU 3asBUTEISIMU OJHOW DJIEKTPOHHOU

dbopMbl 3asBIEHUS OpU OOpalleHUH 3a YCIyramu, NPEArnoJiaraloliMMu HalpaBJICHUE
COBMECTHOTO 3asIBJIEHUS HECKOJIBKUMU 3asIBUTEIISIMHU;

3) BO3MOXHOCTh Te€4aTH Ha OyMa)XHOM HOCHTEJIC KOMUU SJCKTPOHHOU (OPMBI
3asIBJIICHMUS,
4) COXpaHEHUE paHee BBEJCHHBIX B AJICKTPOHHYIO (POpMY 3asiBJICHUS 3HaYCHUN B

m0001 MOMEHT TI0 JKEJIAaHWIO TTOJ30BaTelsA, B TOM YHCJIE NMPU BO3HUKHOBEHHUHM OIIHOOK
BBOJIa M BO3BpATeE JIJIsl TOBTOPHOTO BBOJIa 3HAYEHUH B DJICKTPOHHYIO (hOPMY 3asIBICHUS;

5) 3al0JIHCHUE TMOJieH SJEKTPOHHOM (OpMBI 3asBJICHUS JI0 Hadalla BBOJA
CBEJICHUI 3asBUTEJIEM C UCIIOJIb30BAHUEM CBeACHUM, pasMmelieHHbiXx B ECHUA, u cBenenuii,
onyOJMKOBAaHHBIX Ha PecmyOiamkaHCKOM TopTajie, B YacTH, KacalolleWcs CBEICHUH,
OTCYTCTBYIOIIUX B €IMHON CUCTEME UACHTU(DUKALINY U ayTeHTU(UKAIIUH;

6) BO3MOXKHOCTh BEPHYThCS Ha JII0OOW M3 ATaloOB 3alOJHEHUS JICKTPOHHOM
(dbopmbl 3asBIeHUs O€3 OTEpU paHee BBEACHHOW HHPOpMaLIUK;
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7) BO3MOKHOCTh [JOCTYIa 3asBUTENSI K paHee IMOJAHHBIM MM 3asBJICHHUSM B
TEYCHHE HE MEHEe OJHOTO rojia, a TaKKe YACTHYHO C(HOPMHUPOBAHHBIM 3asBICHUSM - B
TEYEHHE HE MEHEE 3 MECSLIEB.

2.16.4. 3anucek 3asButeneld Ha mpueM B MODI] (mamee - 3ammch) OCYIIECTBISICTCS
nocpencTsoM PecniybnnkaHckoro nopraia, tenegona KoHTakT-1ieHTpa MOLI.

3asBUTEIIO MPEAOCTABISAETCS BOZMOKHOCTh 3aIIUCH Ha JIFOObIE CBOOOAHBIE JIIsl TpUEMa
JaTy W BpeMs B Ipefesiax YCTaHOBJIEHHOTO B MHOTO()YHKIMOHAJIBHOM ILIEHTpe rpaduka
npuema.

3anuch Ha ONIPEACIICHHYIO JaTy 3aKaHYMBAETCA 3a CYTKH 10 HACTYIIJICHUS 9TOU JAThI.

JUis OCylIeCTBICHUS MpPEABApUTEIbHOM 3aliCH MOCPEACTBOM PecnyOnMkaHCKOro
nopraja 3asBUTENII0 HEOOXOAMMO yKa3aTh 3allpallMBacMbleé CHCTEMOM JaHHBIE, B TOM
qucIe:

dbamMuInio, UM, OTYECTBO (IIPU HATHYHUK);

HOMeED TenedoHa;

aJipec JIEKTPOHHOM MOYTHI (110 KEJTAHUIO);

KEJIAeMYIO J1aTy U BpeMsl Ipuema.

B ciydae HECOOTBETCTBUSI CBEACHMI, KOTOpPbIE COOOIIMJI 3asBUTENb IpPHU
IIPEABAPUTEIIHON 3allUCH, JOKYMEHTaM, IIPEACTABJICHHBIM 3asBUTEIIEM IPH JIMYHOM
IIpyueMe, MpeBapUTENbHAS 3allUCh aHHYJIHPYETCS.

[Ipu ocylecTBICHUHM TPEABAPUTENBHON  3alUCH  3asBUTENI0  OOecHeunBaeTCs
BO3MOXKHOCTh paclieyaTaTb TaJIOH-TIOATBEpXKAeHuE. B cimyuae, eciu 3asBUTENb COOOLIUT
aZipec 3JEKTPOHHOW MOYTHI, Ha yKa3aHHBIM aJpec TaKKe HampasisieTcss MHpopmauus o
ITOATBEPKACHUY NIPEIBAPUTEIBLHOM 3aIIMCH C YKa3aHUEM J1aThl, BPEMEHHU M MECTA IIpUEMa.

[Ipu ocyuiecTBiIEHUU MPEIBAPUTEIBHON 3alMCU 3asBUTEIb B 00s3aTEIBHOM MOPSIKE
uH(pOpMUpPYETCA O TOM, YTO MPE/IBAPUTEIbHAS 3aIIUCh aHHYJIUPYETCSA B CIIy4ae €ro HEesIBKU
M0 UCTEYEHUH 15 MUHYT C HA3HAYEHHOTO BPEMEHH MPUEMA.

3asBUTEND B II000€ BpeMsl BIPABE OTKA3aThCA OT MPEIBAPUTEIBHON 3aTUCH.

3anpemaercs TpeOOBaThb OT 3asABUTEN COBEPIICHHMS MHBIX JIEUCTBHM, Kpome
MPOXOXKJICHUS WACHTHU(PUKALMK U ayTeHTU(UKAIMM B COOTBETCTBHUM C HOPMATUBHBIMHU
mpaBoBbIMM akTamu Poccuiickon dDepeparnuu, yKaszaHHs UEId IpUeMa, a TaKxke
NPEIOCTABIICHUSI CBEACHMUN, HEOOXOAMMBIX [UIsl pacuera JJIUTEIbHOCTH BpPEMEHHOTO
WHTEpBaja, KOTOPbIA HEOOXOAMMO 3a0pOHUPOBATH TSl TIPUEMA.

3. CocTaB, n0c/1€10BaTeJILHOCTh U CPOKH BbINOJHEHUS 3 IMUHUCTPATUBHBIX
npouenyp, Tpe0OBaHMs K MOPAAKY MX BbINIOJHEHHUSI, B TOM YHCJIe 0COOEHHOCTH
BbINOJIHEHHUS aIMUHUCTPATHBHBIX MPOLEAYP B JJIEKTPOHHOU dopme, a TaKKe

0CO0EHHOCTH BBINOJHEHUS AIMHUHUCTPATUBHBIX MPOLEAYP B MHOTOQYHKIIHOHAJIbHBIX
HEeHTpax

3.1. Onucanue nocaea0BaTeIbHOCTU ACHCTBUIN IPU MPEAOCTABICHUN
MYHHULUITAJIBHON yCIIyTU

3.1.1. IlpenocraBneHre MYHMIMIAIBLHOW YCIYrM BKIIOYAaeT B CeOsl  Cieayrolue
aIMUHHACTPATUBHBIE IPOLIEAYPHI:
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1) KOHCYBTHPOBAHUE 3ASBUTEIIS,

2) IPUHSTHE ¥ PACCMOTPEHNE KOMIUIEKTa JIOKYMEHTOB, MTPECTABIICHHBIX 3asBUTEIIEM,;

3) HampaBJIeHUE MEXKBEJOMCTBEHHBIX 3alpOCOB B OpraHbl, Y4YacTBYIOIIUE B
MPEAOCTABIEHUN MyHULUMIIAIbHON YCIIYTH;

4) moAroTOBKA pe3ysibTaTa MyHHUIIMITAIBHOMN YCIIyTH;

5) BeIaua (HanpaBJICHKUE) 3asBUTEITIO PE3yJIbTaTa MyHHUIIUIIATBHOW YCITYTH;

6) ucIpaBJIeHUE TEXHUYECKUX OMIHOOK.

3.2. OkazaHue KOHCYJIbTAIlUM 3asBUTEIIO

3.2.1. OcHOBaHMEM Hadyalla BBITIOJHEHUS aJMHHUCTPATUBHON MPOLEAYPHI SIBISIETCS
oOpanieHue 3asBHUTEN [0 BONPOCAaM, CBA3AHHBIM C IPEJOCTABICHHEM MYHULIMITAIBHON
YCIIYTH.

JIOJDKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM),  OTBETCTBEHHBIM  3a  BBINOJHEHUE
aIMUHHACTPATUBHOMN NIPOLIEAYPHI, SIBISETCS:

npu oopaiiennn 3asBurtens B MOL] — paborauk MOI];

npu oOpamenun 3asBurenss B Opran — Cekperapp AK3UTHTOBCKOTO CEJIBCKOIO
noceJyieHus (J1ajnee - T0JKHOCTHOE JIMI0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENh BIpaBe OOPATUTHCA 3a KOHCYJIbTAIMEH O TIOPSIIKE U CPOKax
MPEIOCTABICHUSI MYHUIIUIIATBHON yeinyru B M®L] nuuHo u 1o TenedoHy U AJIeKTPOHHON
I1oYTe.

PabotHuk MOI] KOHCYNIBTHPYET 3asBUTENII, B TOM 4YHCIE IO COCTaBy, (opme
MPEACTABIAEMON TOKYMEHTAUUH W JIPYTHMM BOIpOCaM Uil MOJyY€HUS MYHHIIMNATbHOMN
YCIIYTH.

3agBUTENh  MOXET TMOJYyYUTh HMHPOPMALMIO O MOPSAKE  MPEIOCTaBICHUS
MYHHIIMIIATFHON yCcIyTu Ha odunmaasHoM caiite M®L] http://mfcl6.tatarstan.ru.

AJIMMHUCTPaTUBHBIE  NPOLEAYPHI,  yCTAaHABIMBAEMBIE  HACTOSIIMM  ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpAIeHUs 3asBUTEIIS.

Pe3ynbraTaMy BBINOJHEHUS aIMHUHHMCTPATHUBHBIX MPOLEAYDP SBISAIOTCA: KOHCYJIbTALIMS
M0 COCTaBy, (popMe MpeACTaABISIEMON TOKYMEHTAlMKU U JIPYTUM BOIPOCaM, HEOOXOANUMBIM
JUIS1 IOJTyYEHUS. MYHHUIIUTIAJIbHON YCIIyTH.

3.2.3. 3asBuTens BIpaBe oOpatutbess B Opran mo TeneQoHy M AJIEKTPOHHOHW MoYTe, a
TaK)Ke MOJYYUTh KOHCYJbTaluio Ha PecnybiukanckoM noptaie, caiite OpraHa o nopsiake
U CpOKax MpeJoCTaBICHUsS MYHMIMIIAJbHOW YCIyTrd, B TOM 4YMCIE MO COCTaBy, (popme
MPEACTABIAEMON TOKYMEHTAUM W JIPYTHMM BOIpoOcaM JUisl MOJY4Y€HUsS MYHHIIMNAIbHON
YCIIYTH.

JIOJIKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 KOHCYJIbTUPOBaHWE MHPOPMUPYET 3asBUTENS B
COOTBETCTBHUHM C TpeOOBaHUSMU MyHKTA 1.3.4 aIMUHUCTPATUBHOIO PETJIAMEHTA.

AJIMMHUCTpPaTUBHbIE  MPOLEAYPbI,  YCTAHABIMBAEMBIE  HACTOSIIMM  IIYHKTOM,
BBITIOJIHSIFOTCSI B TEYEHHUE TPeX pabouuX JAHEH co AHS MOCTYIUICHUS OOpalleHHs.

Pe3ynbraTaMy BBINOJHEHHS] aAMUHUCTPATUBHBIX MPOUEAYP SBISIIOTCS: KOHCYJIbTALIMU
M0 COCTaBy, (popMe MpeACTaBISIEMON TOKYMEHTAlMU U JAPYTUM BOMpPOcaM, HEOOXOAUMbIM
JUTS1 IOJTYYEHUSI MYHUITUTIAJIbHON YCIIYTH.
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3.3. IlpunsTHE U PACCMOTPEHUE KOMILUIEKTA TOKYMEHTOB,
MPEJICTAaBICHHBIX 3asiBUTEIIEM

3.3.1. IIlpueM DOKyMEHTOB JJIs NMPEIOCTABICHHUS MyHULUIIAIBHOW yciayru dyepe3 MOL]
WM yJiajieHHoe padouee mecto MDII.

3.3.1.1. 3asButens (mpencraBurenp 3asBuTens) obOpamaercs B M®I[ ¢ 3ampocom o
IPEAOCTABICHUN MYHUIUIIAIIBHOW YCIYTH U MPEICTABISET TOKYMEHTBI B COOTBETCTBUU C
NYHKTOM 2.5 aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. PabotHux M®II, Bexymuii npuem 3asBICHUM:

onpenensieT npeaMer oOparieHus;

YAOCTOBEPSET JIMYHOCTD 3asIBUTEILS;

MIPOBOJUT IPOBEPKY MOJTHOMOYHI JIMIA, TIOJIAFOIIETO TOKYMEHTHI;

MIPOBOAUT MPOBEPKY COOTBETCTBUSL JIOKYMEHTOB TPEOOBAHUSAM, YKa3aHHBIM B IYHKTE
2.5 aIMUHUCTPATUBHOTO PETIIAMEHTA;

3aMoJHAET AMEKTPOHHYIO0 (hopmy 3asBiaeHuss B AUC MOL];

Py TPEAOCTABICHUU JOKYMEHTOB, YKa3aHHBIX B IMYHKTE 2.5 aJIMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHTEINE, OCYIIECTBIISIET CKAHUPOBAHHUE IPEICTABIICHHBIX
JOKYMEHTOB;

pacneyatbiBaeT 3asaBiieHue u3 AC MOII;

MepeacT 3asIBUTEII0 HA TPOBEPKY U MOANUCAHNUE;

MOCJIE MOANKUCAHUs CKaHUPYET noanucanHoe 3assienue B AUC MOLJ;

sarpykaet B AUC MO®IL] noxkymeHThI, NMpeACTaBICHHBIE B AJIEKTPOHHOU (opme uiu
AJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JIOKYMEHTOB, (DOPMHUPYET DIEKTPOHHOE JIETI0;

BO3BpAILAET MOANUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaKHBIX JOKYMEHTOB;

BBIJIAET 3asBUTEIIO PACIIUCKY B IPUEME JOKYMEHTOB.

AJIMUHUCTpPaTUBHbIC  MPOLEAYPhI, yCTaHABIMBAEMbIE  HACTOSIIMM  ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpAaIeHUsI 3asBUTEIIS.

PesynbTaTaMu BBITIOJIHEHUSI aIMUHUCTPATUBHBIX TMPOIEAYp SBISIOTCS: TOTOBOE K
OTIPABKE 3a8BJIICHUE U MAKET TOKYMEHTOB.

3.3.1.3. PabotHuk MO®IL] HampaBiseT MakeT JOKYMEHTOB, IPUHATHIX OT 3asBHUTENS B
Opran B 27eKTpoHHOU (hopme (B COCTaBE MAKETOB AJEKTPOHHBIX JIET) B TE€UCHUE OJIHOTO
pabouero JHs co THS 0OpaleHus 3asiBUTENS B CTPYKTypHOE noapasaenenue MOLI.

Pe3ynbTaTaMy BBINIOJIHEHUSI aIMUHUCTPATUBHBIX MPOUEAYP SIBISIOTCS: 3asBICHUE U
MakeT JOKYMEHTOB (3JIEKTPOHHOE JIeJI0), HampaBlieHHbie B OpraH, MOCpeICTBOM CHCTEMBI
AIEKTPOHHOTO B3aUMO/JICHCTBUSI.

3.3.2. Ilpuem JOKyMEHTOB sl MPEJOCTABICHUS MYHULMNAIbHON YCIyrd B
aNeKTpoHHOM (hopme yepe3 PecniyOnukaHckuii moprail.

3.3.2.1. 3agButenp I TOAAYM 3ASIBICHUS B DJIEKTPOHHON (OpME BBINOIHIET
CIIEIYIOLINUE JECUCTBUSA:

BBITIOJIHSIET aBTOPHU3ALINIO;

OTKpPBIBAET (POPMY IJIEKTPOHHOIO 3asIBJICHUS;

3anoaHsAeT (OpMy IEKTPOHHOIO 3asIBJICHUS, BKIIIOUAIOIIYIO CBEACHUS, HEOOXOIUMBIE U
oOs13aTeNbHBIC TSl MPEOCTABICHHS MYHUIIUITAIIBHON YCITYTH;
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NPUKPEIIISIET JOKYMEHThI B JJIGKTPOHHOHW ¢GopMe WM 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (hOpMe 3JIEKTPOHHOTO 3asBJICHUS (TIPH HEOOXOAMMOCTH);

MOATBEP)KAAET (PAaKT O3HAKOMJIEHHWS M COIJIaCHsl C YCJIOBHSIMHU M IOPSAKOM
MPEIOCTABICHUSI MYHHUIMIAIBHOM YCIYrH B JJIEKTpOHHOH Qopme (ycTaHaBIMBAeT
COOTBETCTBYIOIYIO OTMETKY O COTJIACHU B (POpPME AJIEKTPOHHOTO 3asBJICHHUS);

MOJTBEPKIACT JIOCTOBEPHOCTh COOOIICHHBIX CBeJICHUN (ycTaHaBiuBaeT
COOTBETCTBYIOIIYIO OTMETKY B (hOpME 3JIEKTPOHHOTO 3asBJICHHUS );

OTMPABIIAECT 3alOJHEHHOE DJIEKTPOHHOE 3asiBICHUE (HAKUMAET COOTBETCTBYIOIIYIO
KHOIIKY B (hOpMe 3JIEKTPOHHOTO 3asBJICHMUS);

AJIEKTPOHHOE 3asIBJICHUE TOJIUCHIBAETCS B COOTBETCTBUU C TPEOOBAHUSMU ITyHKTa
2.5.3 axMUHUCTPATUBHOTO PETIAMEHTA,

MOJTy4aeT YBEOMIIEHHE 00 OTIPABKE AJIEKTPOHHOTO 3asBIICHUSI.

@opMaTHO-JIOTHYECKasi MPOBEpKa CHOPMHUPOBAHHOTO 3ASIBICHUS OCYLIECTBIISIETCS
MOCJIE 3aIIOJIHEHUSI 3aBUTENIEM Ka)XKIOTo M3 IMOJeil 3IeKTpoHHOHN (opmbl 3asBieHusd. [lpu
BBISIBICHUH HEKOPPEKTHO 3aIMIOJIHEHHOTO TMOJIS 3JIEKTPOHHOU (DOPMBI 3asBIICHUS 3asSBUTEIb
YBEJOMIISIETCSI O XapaKTepe BBISBJICHHOW OMIMOKHU U MOPAJIKE €€ YCTPAHEHHUS MTOCPEICTBOM
MH()OPMAIMOHHOTO COOOIIEHUS HETTIOCPEACTBEHHO B 3JIEKTPOHHOU (pOopMeE 3asiBICHUS.

AJIMUHUCTpPaTUBHbIE  MPOLEAYPbl,  yCTAHABIMBAEMBIE  HACTOSIIMM  IIYHKTOM,
BBITIOJHSIOTCS B IEHb O0pallleHUs 3asiBUTEIIS.

Pe3ynpraTaMy BBINOJIHEHUS aIMUHUCTPATUBHBIX NPOLEAYP SBISIOTCS: JJIEKTPOHHOE
7IeJ10, HanpaBJIeHHOe B Oprad NocpeACTBOM CHUCTEMBI 3JIEKTPOHHOIO B3aUMOICHCTBUS.

3.3.3. PaccmoTpenune KkoMIuieKTa J0KyMeHTOB OpraHoM.

3.3.3.1. OcHoBaHueM Hauaja BBIMOJHEHUS AJIMUHUCTPATUBHOMN MPOILEAYPHI SBISETCS
MOCTYIJIEHUE 3asBJICHUS M HWHBIX JOKYMEHTOB, HEOOXOIMMBIX Ui MpPEIOCTaBICHUS
MYHHUIUTAIBHON YCIYTH.

JIOJDKHOCTHBIM ~ JIMIIOM  (paOOTHUKOM),  OTBETCTBEHHBIM  3a  BBINOJHEHUE
aIMUHHACTPATUBHOM mpouenypsl sBiserca Cekpetapb AK3ZUTMTOBCKOTO — CEIBCKOTO
nocesieHusl (Jajnee - JOJKHOCTHOE JIUI0, OTBETCTBEHHOE 3a IPUEM JTOKYMEHTOB):

3.3.3.2. JIOJKHOCTHOE JMLO, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, B Cly4ae
oOpalieHus 3aaBUTENA ¢ 3asBJIeHuEM B Opras:

oTpeseNsieT NpeaMeT 00palleHus;

YCTaHaBJIMBAET JTUYHOCTh 3asIBUTEIIS,

IIPOBOJIUT IIPOBEPKY MTOJHOMOYMI JIMLIA, TOJAFOIIETO JOKYMEHTHI;

IPOBOAMUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAHHUSM, yKa3aHHBIM B ITYHKTE
2.5 aJIMUHUCTPAaTUBHOTO pErjlaMeHTa, TMPOBEPKY COOTBETCTBUS IPEICTaBICHHBIX
JIOKyMEHTOB ~ YCTAaHOBJICHHBIM  TpeOoBaHUsAM (Hamiexariee OGOpMIICHHE  KOMUH
JOKYMEHTOB, OTCYTCTBUE B IOKYMEHTaX MOJAYMUCTOK, IPUIUCOK, 3aYEPKHYTHIX CJIOB U UHBIX
HE OTOBOPEHHBIX UCIPABICHUN);

3aMoJHAET PJIEKTPOHHYIO (DOpPMY 3asBJICHUS B ABTOMATU3UPOBAHHOW MH(GOPMALIMOHHON
cUCTEME, MPeIHa3HAYCHHOM JJI OKa3aHUs TOCYIAPCTBEHHBIX U MYHULIMITAJIbHBIX YCIIYT;

IpU MPEJOCTABICHUH JIOKYMEHTOB, YKa3aHHbIX B IyHKTE€ 2.5 aJIMHUHUCTPATUBHOIO
periiaMeHTa Ha OyMaXHOM HOCHTEJE, OCYILIECTBIIET CKaHUPOBAHUE MPEICTABICHHBIX
JTOKYMEHTOB;

pacneqaTbIBacT 3asBJICHUE;
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MIEpPEAAET 3asIBUTEIIO HA TPOBEPKY U MOANUCAHUE;

MIOCJIE MOANMCAHUS CKAaHUPYET MOANUCAHHOE 3asBJICHHUE;

3arpy’kaeT B aBTOMAaTHU3WPOBAHHYI0 WH(GOPMAIMOHHYIO CHUCTEMY, NpeIHA3HAYCHHYIO
JUTSL OKa3aHUSI TOCYIapCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT TOKYMEHTBI, IPEICTABJICHHBIE B
JIEKTPOHHOM (OopMe WM DIIEKTPOHHBIE O00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB,
(GopMHUpYET IIEKTPOHHOE JIETIO;

BO3BpalllaeT MOANMCAHHOE 3asBICHWE W OpUTHMHAIBl OyMaXXHbIX JIOKYMEHTOB
3a5IBUTEIIO;

BBIACT 3asBUTEIIO PACIIMCKY B IPUEME JTOKYMEHTOB.

B cnyuyae Hanuuus OCHOBaHUM Ul OTKa3a B IIPUEME JTOKYMEHTOB JOJLKHOCTHOE JIMILIO,
OTBETCTBEHHOE 32 NMPUEM JTOKYMEHTOB, YBEJAOMJIET 3asBHUTENS O HAJIUYUU NPENSATCTBUN
JUIA TIpUeMa 3asBIICHUS M BO3BpAILIaeT €My JTOKYMEHTHI C OOBSCHEHHEM COJACp KaHUS
BBISIBIICHHBIX OCHOBaHUH JJI OTKa3a B IPUEME TOKYMEHTOB.

3.3.3.3. JlomKHOCTHOE IMII0, OTBETCTBEHHOE 3a TMPHEM JOKYMEHTOB, IIOCI]IE
MOCTYIJICHUSI JOKYMEHTOB Ha PACCMOTPEHHUE

MIPUCBAMBAET 3asBJICHUI0 HOMEpP B COOTBETCTBUM C HOMEHKIATYpOW Jell U CTaTyc
«IIpoBepka TOKyMEHTOBY;

M3y4aeT MOCTYIHBIIKME 3JIEKTPOHHBIE J€JIa, B TOM YHCIIE NPUIOKEHHBIE 3asBUTEIEM
JOKYMEHTBI B 3JIEKTPOHHOU (hOpMeE U 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IIPOBEPSET KOMIUIEKTHOCTb, YUTAEMOCTh 3JIEKTPOHHBIX 00pa30B IOKYMEHTOB;

poBepsieT COOJIOZEHHE YCIOBHM JEMCTBUTENBHOCTU 3JEKTPOHHOM  MOJIUCH,
nocpeACcTBOM obOpanieHust kK EqunoMy noprany (B ciayyae, eciid 3asiBUTEJIEM MPEACTABICHBI
AJIEKTPOHHBIE JOKYMEHTHI, TIOJNUCAHHbIE YCUJICHHON KBATU(UIUPOBAHHON 3JIEKTPOHHOM
MIOJIMKCHIO).

[Ipy HanMuMu OCHOBAHWH, MPEIYCMOTPEHHBIX MYyHKTOM 2.7.1 amMUHUCTPaTUBHOTO
perjiaMeHTa, MOJATOTABIMBAET MPOEKT pEIIeHUs 00 OTKa3e B MpUEME JOKYMEHTOB,
HEO0OXOAMMBIX JJIs TPEAOCTABIEHUS MyHULIMIIAILHON YCIYTH.

B cnyuae, ecnu B pe3ysibTaTe MPOBEPKH YCUICHHOW KBATU(DUIIUPOBAHHON JIEKTPOHHOU
MOJANKCH BBISBICHO HECOOIIOJEHUE YCIOBUHM €€ NeHCTBUTEIBbHOCTH, MPOEKT pelIeHus 00
OTKa3e JOJDKEH COJepXkaTh IMyHKTHI cTaThu 11 denepanbHOro 3axkona Ne 63-D3, koTopbie
ITOCITYKWJIM OCHOBAHUEM ISl €r0 IMPUHSTHSL.

[Ipoekr pemenuss o0 oOTKaze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX U
IIPENOCTABIICHUS MYHULMIIAIBHOW YCIIYI'M, C yKa3aHUEM IPHUYMH OTKa3za (B Ciyyae, eclid
OCHOBaHUSl [JIsl OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX [UIsl MPEIOCTaBJICHUS
MYHMIIMIIAJIBHOW YCIYTH, CBSI3aHbl C HapyIIEHHEM YCTAHOBJIEHHBIX TPEOOBAaHUI K TaKUM
JOKyMEHTaM, OCHOBAaHMS [UIsl OTKa3a B IIPUEME JIOKYMEHTOB JIOJDKHBI COJAEPKAaTh
uH(pOpMaIMI0O O HAaMMEHOBAHMM JOKYMEHTOB (MH(pOpMAaIMHM, CBEIEHUI), KOTOpbIE HE
MPEACTABICHBI, COJAEpPX AT HEJOCTOBEpHble M (WJIM) MPOTHUBOPEUYMBBLIE CBEICHMS,
ohopMIICHBI C HAPYILIEHHEM YCTAaHOBJIEHHBIX TPEOOBaHUI), HAMPABIISETCA Ha COTJIACOBAHUE
B YCTAHOBJICHHOM MOPSIIKE TTOCPEIACTBOM CUCTEMBI 3JIEKTPOHHOIO JOKYMEHTOO0O0pOTA.

CoracoBanue NpoeKTa peieHus o0 0TKa3e B IpUeMe JOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABICHUS MYHUIIMTIAIBHON YCIIYTH, OCYLIECTBISIETCS B MOPSIIKE, TPETYCMOTPEHHOM
MyHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTA.
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B cmywae otcyTcTBUS OCHOBaHMI )i OTKaza B IpHEME JOKYMEHTOB,
MPEeTyCMOTPEHHBIX MYHKTOM 2.7.1 aIiMUHHUCTPATUBHOIO periaMeHTa, JOJKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a TMpPUEM JIOKyMEHTOB, B TEYEHHME OJHOTO0 pabouero JHsA CO JHSA
MOCTYIUICHUSI 3asBJICHUS, HAIPaBISIET 3asABUTENIO, YKAa3aHHBIM B 3asBJICHHH CIIOCOOOM,
YBEIOMJICHHE O TIOCTYIUICHHH 3asBIICHHS, COJEpIKaIlee BXOISIIUNA PETHCTPAIMOHHBINA
HOMEp 3asBIICHUS, JaTy TMIOJMy4YCHHs 3asBJICHHs, IepeueHb HAMMEHOBaHWUU (DaisioB,
NPEJCTABICHHBIX K HEMY JOKYMEHTOB, ATy IIOJIYYCHHUS pe3yJibTaTa MYHHIIMIIAIbHOU
yCITyTH.

3.3.3.4. HcnonHenue mpouenyp, ykKazaHHelx B nydkrax 3.3.3.1, 3.3.3.3
aJIMUHACTPATHUBHOTO  periaMeHTa, NpH  HAIMYAH  TEXHUYCCKOM  BO3MOXKHOCTH
OCYIIECTBISIETCS B aBTOMAaTHYECKOM pEXHME C HCIOJIb30BaHUEM aBTOMATHU3HPOBAHHOU
MH(GOPMALIMOHHONW CHUCTEMBI, TMPEAHA3HAUCHHON Ui OKa3aHUs TOCYIapCTBEHHBIX H
MYHHIIUIIATIBHBIX YCIIYT.

3.3.3.5. AIMUHHCTpPAaTHBHBIE TMpPOLEAYpHl, YyCTaHaBIMBacMble MyHKTOM 3.3.3
aJIMMHHUCTPATUBHOTO PETJIAMEHTA, BBITIOJHSAIOTCA B TE€UCHHE OJHOTO pabovero JHS CO JHS
MOCTYIUICHHUS 3asIBICHUS HA PACCMOTPEHHE.

Pe3synpraramMu BBITIOIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: NMPUHATHIA Ha
pacCMOTpPEHHE KOMIUIEKT JOKYMEHTOB WM IPOEKT pElIeHUuss 00 OTKa3e B IpUEME
JOKYMEHTOB, HEOOXOIMMBIX JJIs1 IPEIOCTABICHUSI MyHULIUIATbHON YCIYTH.

3.4. HaHpaBJ'IGHI/IG MCIKBCOAOMCTBCHHBIX 3aIIPOCOB B OpIr'aHbl, Y4aCTBYIOIIIUC B
IMpcaoCTaBJIICHUN MYHHHHHaHBHOﬁ YCIyru

3.4.1. OcHoBaHMEM Hayayla BBITIOJHEHUS aJMHHHUCTPATHUBHOW MPOLEAYPHI SBISAETCS
MOJIyYeHUE JIOJDKHOCTHBIM JIMLIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha BBINOJIHEHUE
aAMUHUCTPATUBHOM MPOLIEAYPHI, OT JAOHKHOCTHOTO Jinla (pabOTHUKA), OTBETCTBEHHOTO 3a
MPUEM JTOKYMEHTOB, IPUHATHIX OT 3asBUTENS JOKYMEHTOB.

JIOJDKHOCTHBIM ~ JIMIIOM  (paOOTHUKOM),  OTBETCTBEHHBIM  3a  BBINOJHEHUE
aIMUHUCTPATUBHON TPOLIEAYPHI, SBISETCS CEKpeTapb AK3UTUTOBCKOTO CEIbCKOTO
noceyneHuss (mamee -  JOJDKHOCTHOE  JIMLO, OTBETCTBEHHOE 32 HaIpaBJICHUE

MEKBEIOMCTBEHHBIX 3aIPOCOB).

3.4.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIPaBIICHUE MEKBEIOMCTBEHHBIX
3ampocoB, (OPMUPYET M HaMpaBiIseT B DSJICKTPOHHOM (opMe IOCPEJACTBOM CHCTEMBI
MEKBEJIOMCTBEHHOTO dJIEKTPOHHOTO B3aUMOJICUCTBUSA (IIPM OTCYTCTBHHM TEXHHUYECKOM
BO3MOYXHOCTH — HHBIMHU CTIOCOOAMHM ) 3aIlPOCHI O TIPEIOCTABICHUHN JIOKYMEHTOB U CBEACHUM,
MPEYCMOTPEHHBIX IMTyHKTOM 2.6.1 aAMUHHUCTPATUBHOTO PErjlaMeHTa.

AIMUHUCTpaTUBHBIE  TPOIEAYpPHI, YCTAaHABIMBACMBIC  HACTOSAIIAM  ITYHKTOM,
BBITIOJTHSIFOTCS B JICHb TIPUHSITHS 3asBJICHHUSI HA PACCMOTPCHHE.

Pe3ynpraTaMu BBITIOJHEHUS aIMHUHUCTPATHBHBIX MPOICAYP SBIISIOTCS: HAIPaBICHHBIC
B OpraHbl BIACTH | (WJIH) MTOABEIOMCTBEHHBIC OPTaHaM BJIACTH OPTaHU3AI[UH 3aIlPOCHI.

3.4.3. CneruanucThl TTOCTABIIMKOB JaHHBIX HAa OCHOBAaHHWH 3alPOCOB, MOCTYIHBIINX
yepe3 CHCTEMY MEKBEIOMCTBEHHOTO JJICKTPOHHOTO B3aWMOACHCTBUS, MPEIOCTABISIIOT
3ampaiiuBaeMbple  JIOKyMEHTHl (MH(GOpMAIMIO) WM HAMpaBIsSIOT yBEAOMIICHUS 00
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OTCYTCTBMM JOKyMeHTa U (wiM) uHpOpManuu, HEOOXOAUMBIX [JIsi MpPeIOoCTaBICHUS
MYHHIIMIIAJIBHON yCIyTH (J1ajee — yBeIoMIIeHne 00 0TKase).

AJIMUHHCTPAaTUBHBIE  NIPOLEAYpPbl,  YCTAHABIMBAEMBbIE  HACTOSILUM  ITYHKTOM,
BBIIIOJIHSIFOTCSL B TEYEHHE TPEX JHEH CO JHS MOCTYIUIEHUS MEXBEIOMCTBEHHOIO 3ampoca B
OpraH WM OpraHU3alI0, MPEJOCTABIISIONINE JOKYMEHT U HHPOPMALIHUIO, €CJIH UHbIE CPOKHU
NOATOTOBKM M HaNpaBJEHUsS OTBETAa HAa MEXBEIOMCTBEHHBIN 3alpoC HE YCTAaHOBJIEHBI
(dbenepaibHBIMU 3aKOHAMU, MPaBOBbIMU akTaMu [IpaButennbcTBa Poccuiickoit @enepannu u
OPUHATBIMA B COOTBETCTBUHU C (heepalibHbIMA 3aKOHAMH HOPMATHBHBIMH IPABOBBIMU
aktamu PecniyOmuku TartapcTaHn.

Pe3ynbTaTaMy BBITIOTHEHUS AJIMHUHUCTPATUBHBIX MPOUEAYP SBISIIOTCS: JOKYMEHTBI
(cBeneHus1), HEOOXOIUMBbIE IS TPEJOCTABICHUS MYHUIUMNAIBHON yCIyrd, Jn0o
yBeJOMIICHHE OO0 OTKa3e, HAaNpaBJIEHHbIE JOJDKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a
HaIlpaBJIEHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIoOmKHOCTHOE JHII0, OTBETCTBEHHOE 3a HAIMpPABJICHHE MEKBEIOMCTBEHHBIX
3aMpoCoB:

MOJIy4aeT 3alpallidBaeMble Yepe3 CHCTEMY MEKBEIOMCTBEHHOIO 3JIEKTPOHHOIO
B3aUMOJICUCTBUSL  JOKYMEHTHI  (CBEIEHHA), HEOOXOAWMBIE [UJIl  IPEIOCTaBIEHUS
MYHMUIIMIIAJIBHOW YCIYTH, JUO0 yBeAOMJIEHHME 00 OTKa3e MpPU OTCYTCTBUU JOKYMEHTa U
(wn) uadopmanuy;

OpU HAIUYUM OCHOBAHMM, MPEIyCMOTPEHHBIX MYHKTOM 2.7.1 aJIMUHUCTpaTUBHOTO
periJamMeHTa, MOJArOTaBIMBAeT NPOEKT peuieHuss 00 oOTKa3ze B IpHEME JOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTABICHUS MyHULIUIIAIBHON YCIYTH.

[Ipoekr pemenuss 00 oOTKae B IpUEME JIOKYMEHTOB, HEOOXOJUMBIX Jis
MPEAOCTABICHUS MYHUIMIIAIBHOW YCIYI'H, C yKa3aHUEM MPUYUH OTKa3a (B cilydae, €Ciu
OCHOBAaHMS Il OTKa3a B IMpPHUEME JIOKYMEHTOB, HEOOXOJIMMBIX [JIsl MPEIOCTABICHUS
MYHUIMINIATBHOM YCIYTH, CBSI3aHbl C HAPYIIEHHUEM YCTAHOBJEHHBIX TPEOOBAHMUI K TaKUM
JOKyMEHTaM, OCHOBaHHMS [JIsi OTKa3a B MpHUEME JOKYMEHTOB JOJDKHBI COJIEpP)KATh
uH(pOpMaMI0O O HAaMMEHOBAHMM JOKYMEHTOB (MH(pOpMAaIMM, CBEICHUI), KOTOpbIE HE
MPEACTABICHBI, COJAEpPX AT HEJOCTOBEpHble M (WJIM) MNPOTHBOPEUYUBBIE CBEICHUA,
ohOpMIICHBI C HAPYILIEHHEM YCTAaHOBJIEHHBIX TPEOOBaHUM), HAIIPABIISICTCSA Ha COTJIACOBAHUE
B YCTaHOBJIEHHOM TOPSAKE MOCPEICTBOM CUCTEMBI 3JIEKTPOHHOTO TOKYMEHTO000POTA.

CornacoBaHue NpoeKTa pelieHus: 00 0TKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEAOCTABIIEHUS MYHULIIMITAIIBHON YCIIYTH, OCYIIECTBISETCS B MOPSIIKE, TPELYCMOTPEHHOM
MyHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETJIaMEeHTA.

ANMUHHCTPAaTUBHBIE  NPOLEAYPbHI,  YCTAHABIMBAEMBIE  HACTOSIIMM  ITYHKTOM,
BBIIIOJIHSIFOTCS B JIEHB TIOJIyYE€HHSI CBEACHUN 110 MEKBEJOMCTBEHHBIM 3aIIPOCAM.

Pe3ynbraTaMy BBINOJHEHUS AAMUHUCTPATUBHBIX MPOLEAYP SABISIIOTCSA: JOKYMEHTBI
(cBeneHust), HEOOXOAWMMBIE ISl TPEIOCTaBICHUS MYHUUUIAIBHON YCIyrd, MPOEKT
pemieHUss 00 OTKa3e B MpHUEeMe JOKYMEHTOB, HEOOXOIMMBIX JUIsl MPEeIOCTABICHUS
MYHUIIUTIATBHOU YCIIYTH.

3.4.5. UcnonHenue nporeayp, ykasaHHbiX B nyHkTax 3.4.2, 3.4.4 aIMUHUCTPATUBHOTO
periiaMeHTa, TMpud  HaJIMYUM  TEXHUYECKOM  BO3MOXKHOCTHM  OCYIIECTBISIETCS B
aBTOMATUYECKOM pEXHME C HCIOJIb30BAHUEM aBTOMATU3UPOBAHHOW HH(OPMALMOHHON
CUCTEMBI, TPEAHAZHAYEHHON ISl OKa3aHUS TOCYIapCTBEHHBIX U MYHUIIMNAIBHBIX YCIIYT, B
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TOM 4YHUCJIE C MOMEHTa PEruCTPALMM 3asBICHUS B COOTBETCTBUM C MyHKTOM 2.13
aJIMUHHACTPATUBHOTO PEIVIAMEHTA.

3.4.6. MakcuManbHBIA CPOK BBITIOJHEHUS aMUHUCTPATUBHBIX MPOLEAYD, YKa3aHHBIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO PETJIaMEHTa, COCTABIISIET TPU pabOUnX JIHS.

3.5. [loaroroBka pe3yiapTaTa MyHUIIUTATBHONW YCIYTH

3.5.1. OcHoBaHMeEM Hayaja BBIIOJHEHUS aJIMUHUCTPATUBHOM NIpPOLEAYpPHI SBIAETCS
NOCTYIUIGHHE  OT  JIOJDKHOCTHOTO  JIMIIa,  OTBETCTBEHHOTO  3a  HalpaBlICHUE
MEKBEJJOMCTBEHHBIX ~ 3alpOCOB, JOKYMEHTOB  (CBEIEHHI), HEOOXOIUMBIX IS
MPEIOCTABIICHUSI MyHUIIUTIAJTbHON YCIYTH.

JIOTOKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 32  BBIMOJHEHHE aIMUHUCTPATUBHOM
NpOLEAYpHl, SBISETCS CeKpeTapb AK3UTHTOBCKOTO CEIBCKOTO ToceNeHus (manee -
JIOJHDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJATOTOBKY pe3yJbTaTa MPEeAOCTaBICHHUS
MYHUITUTIATLHON YCITyTH).

3.5.2. JIomKHOCTHOE JIUII0, OTBETCTBEHHOE 3a MOJTOTOBKY pe3yibTaTa MPeAOCTaBICHUS
MYHHIIMIIATEHOU YCITyTH:

paccMatpuBaeT C(OPMHUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX JJIst
MPEIOCTABIICHUS MyHULIUIIAIbHON YCIYTH;

IpYU BBISIBJIEHMM OCHOBAaHUM JJIs OTKa3a B IMPENOCTABICHUU MYHUIMNAIBHON YCIYIH,
yKa3aHHbIX B MyHKTe 2.8.2 aJAMHHHUCTPATHBHOIO PEIrJIaMEHTA, MOJATOTAaBIMBAET IMPOEKT
penieHus: 00 oTKa3e B MPEJOCTaBICHUN MyHUIIMIIAIBHOMN YCIIyTH;

B Cllydae OTCYTCTBHMSI OCHOBAHMU MJisi OTKa3a B NPEJOCTaBICHUUM MYHUIUNAIbHON
YCIIyTH, TPETyCMOTPEHHBIX MyHKTOM 2.8.2 aJMUHUCTPATUBHOTO PETJIAMEHTA, M0 UTOram
paccMOTpEeHHs JOKYMEHTOB, HEOOXOAMMBIX JJI TPEJOCTABICHIS MyHHUIIMITAILHOW YCIYTH,
MOJIFOTABIIMBAET TPOEKT pe3yiabTaTa MPEJOCTABICHUS MYHUIMIAIBHOW yCIyTd B
COOTBETCTBUHM € nmoAnmyHKTamMu 1 — 3 myHkra 2.3.1 aIMUHUCTPATUBHOTO PETIIAMEHTA;

HAIpAaBIIET TOJATOTOBICHHBIM MPOEKT pe3yJbTaTa MPEAOCTABICHHUS MYHHUIUIATbHON
YCIyTH Ha COTJIACOBAHME B YCTAHOBJICHHOM TOPSAKE MOCPEACTBOM CUCTEMBI dJICKTPOHHOTO
JTIOKYMEHTO000pOTA.

AJMUHHUCTpAaTUBHBIE  NPOLEAYpbl,  YCTAHABIMBacMble  HACTOALIUM  IYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE OJTHOTO pabOovyero JHS.

PesynbraramMu BBINOJNHEHUS AJMUHUCTPATHUBHBIX TMPOLENYp SBISIIOTCA: TMPOEKT
peiieHus: 00 0TKa3e B MPEJOCTaBICHUN MYHULIUTIAIBHON YCIYTH, CIIPAaBKU (BBIMHUCKH).

3.5.3. CornacoBanue U TMOAINUCAHUE TMPOEKTa pe3yJbTara MPEAOCTaBICHUS
MYHMIIMIIAJIBHON YCIIYTH (Jajee — MPOEKThl JOKYMEHTOB) OCYILECTBISETCS PYKOBOAUTEIEM
CTPYKTYpHOTO  TOAPA3JENICHUs, OTBETCTBEHHOIO  3a  MOATOTOBKY  pe3yjbTara
MYHHIIMITATILHON yCITyTH, 3amecTuTeneM PykoBoautens Oprana, PykoBogutenem Oprana.

[ToaroToBiIEHHBIE MPOEKTHI JOKYMEHTOB, MUMEIOIINE 3aMeuaHus, BO3BPAIIAIOTCS Ha
n0paboOTKy JIHIly, OTBETCTBEHHOMY 3a MOATOTOBKY pE3yJibTaTa MYHHIIMITATILHOW YCIYTH.
[locme ycTpaHeHus 3aMe4YaHW TPOEKTHI JTOKYMEHTOB TIOBTOPHO TEPEAIOTCS IS
COTJIACOBaHUS U MOAMHCAHMS.

PykoBonutenr, OpraHa npu pacCMOTPEHHH TIPOEKTOB JIOKYMEHTOB IpPOBEPSET
coOII0ICHNE aJMUHUCTPATUBHOIO PErjaMeHTa JOJKHOCTHBIMU JuilamMu OpraHa B 4acTu
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CPOKOB BBITIOJTHCHHS aIMUHUCTPATUBHBIX MPOIIEAYP, WX MOCIEAOBATEILHOCTH U TOTHOTHI,
HaJU4Msl COTJIACOBAHMM YTMOJHOMOYEHHBIX JOJDKHOCTHBIX Juil Oprana B cUCTEME
AIIEKTPOHHOTO JJOKYMEHT0000pOTA.

B crmydae BBIABICHHS HapyIIeHUH B YacCTH CPOKOB BBIMOJTHEHUS aIMUHUCTPATHBHBIX
npoueayp, MX IMOCIEI0BAaTEIbHOCTH W TOJHOTH PykoBogutens OpraHa HHUIMHPYET
NPUBJICUCHUE K OTBETCTBEHHOCTHU JIHUI, JOMYCTUBIIMX HAPYIICHUS, B COOTBETCTBUU C
NYHKTOM 4.3 aJIMUHHCTPATUBHOIO PETJIAMEHTA.

AIMUHUCTpaTUBHBIE  MPOUEAYpPHl,  YCTAHABIMBAEMBbIE  HACTOAIIMM  ITYHKTOM,
BBITIOJIHAIOTCS B TE€YEHHUE OJTHOTO paboyvero JHs.

PesynbraTaMu BBIMOJHEHUS AJIMUHUCTPATUBHBIX MPOLEAYp SBISIOTCS: pEIIeHHe 00
OTKa3e B TMpHEMe JOKYMEHTOB HEOOXOIWUMBIX TSI TMPEJOCTABJICHHUS MYHUIIMITATLHON
YCIIyTH, pelIeHne 00 OTKa3e B TNPEIOCTABICHUU MYHUIIMITAJILHON YCIYTH, CIIpaBKa
(BBITICKA).

3.5.4. VcnonHeHue mporieayp, ykasaHHBIX B MyHKTax 3.5.2, 3.5.3. aIMUHUCTPATUBHOTO
periiaMeHTa, TpU  HAJIMYAM  TEXHUYECKOH  BO3MOXKHOCTH  OCYIIIECTBISETCS B
ABTOMATHYCCKOM PEKHME C HCIOJIb30BAHMEM aBTOMATH3UPOBAHHOW HWH(POPMAIIMOHHOMN
CUCTEMBI, IPEAHA3HAYCHHON JIJIT OKA3aHMsI TOCYIaPCTBEHHBIX U MyHHUITUTIATBHBIX YCIYT.

MakcumanbHbId CPOK BBITIOJIHEHHUS aJMUHUCTPATUBHBIX MPOIEAYpP, YKAa3aHHBIX B
nyHKTe 3.5. aAIMUHUCTPATUBHOTO PETIaMeHTa, COCTaBISIET OJIUH paboyuil 1CHb.

3.6. Brinaua (HampaBiieHKe) 3asBUTEIIO PE3YJIbTaTa MyHUIIUIIATBHON YCIyTH

3.6.1. OcHoBaHueM Hauajia BBIMOJHEHUS AJMHHHCTPATUBHOW MPOUEAYPHI SBIISECTCS
MOJIyYeHHUE JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJIHEHHE aJIMHUHUCTPATUBHOU
IIPOLEAYPBI, JOKYMEHTA, TOATBEPKAAIOIIETO MPEIOCTABICHUE MyHULIUITAIBHONW YCIYTH.

JIOJKHOCTHBIM ~ JIMLIOM, OTBETCTBEHHBIM 33  BBINOJHEHUE aJMUHUCTPATUBHOMN
MpOLEYpPHl, SBISETCS CEKpeTapb AK3UTMTOBCKOIO CEJIbCKOro ToceneHus (naiee -
JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 32 Bblauy (HampaBieHUE) JOKYMEHTOB).

3.6.2. JIo;oKHOCTHOE U0, OTBETCTBEHHOE 32 BhIIady (HampaBiIeHUE) JOKYMEHTOB:

00€eCreynBaeT PErucTpaluio U BHECEHUE CBEIAEHUN O pe3yJbTaTe MpelOCTaBICHUS
MYHULMIIATBHOW YCIYyIM B IIOJACHCTEMY BEIEHUS JOKYMEHTAallUHd aBTOMAaTU3MPOBAHHOW
MH(POPMALIMOHHON CHUCTEMBl, MpEAHA3HAYEHHOM [UIs OKa3aHUs TOCYAapCTBEHHBIX U
MYHULIMHATbHBIX YCIYT;

U3BEIAeT 3asBUTEN (€ro MpenCcTaBUTENs) CIHOCOOOM, YKa3aHHBIM B 3asiBICHUHU, O
pe3ynbTare MpeNOCTaBICHUs MYHULHUIIAIbHON YCIYTM M O BO3MOYKHOCTH IOJYYEHUS
pe3yJabpTara MpeioCTaBlIeHUs] MyHUIUNAIbHOU yciayru B Oprade win B MOLI.

Hcnonxnenne npouenyp Nmpyu HaIM4YUMM TEXHUYECKOM BO3MOYKHOCTH OCYIIECTBIISIETCS B
ABTOMATUYECKOM PEKHUME C MCIOJIb30BAHMEM AaBTOMATHU3UPOBAHHOW HH(POPMALIMOHHON
CUCTEMBI, ITPEAHA3HAYEHHOM JJIsI OKa3aHUs TOCYJAPCTBEHHBIX U MYHULIMIIAIbHBIX YCIIYT.

AIMUHUCTpAaTUBHBIE  TPOLEAYpPbI,  YCTAHABIMBAEMbIE  HACTOSIIUM  ITYHKTOM,
BBITIOJIHSIIOTCSL B TEUYEHHE OJHOro paboyero AHS €O JHS MOJNUCAaHUS JOKYMEHTA,
ABJISFOLIETOCS PE3yJIbTATOM IMPENOCTABIECHNS MYHULHUIIAIBHOW YCIYT'H, YIOJHOMOYEHHBIM
JTOJKHOCTHBIM JiuioM Oprana (Opranom).



26

PesynbraTaMu BBIIOJHEHUS AAMUHUCTPATHBHBIX MPOIEAYP SBISIIOTCA. Pa3MEIICHUE
CBEJCHMI O pe3yJbTaTe MpPEIOCTABICHUS MYHUIMIAIBHON YCIyTd B HH()OPMAIIMOHHBIX
CUCTEMAX, W3BEUICHUE 3asBUTENS (€ro MpEeACTaBUTENS) O pe3yJbTaTe MPEIOCTaBICHUS
MYHHIIMIIAJIBHON YCIIYTH U CIOCO0ax ero MoJy4eHHUs.

3.6.3. Ilopsaok BeIIauu (HampaBiICHUs) pe3yJbTaTa MPEAOCTaBICHUS MYHHUIIUITATIbHON
YCIIyTH:

3.6.3.1. IIpu oOpaiieHun 3asBUTEINS 3a PE3yJIbTATOM MYHMIUIIATBLHON yciuyru B MOI],
pabotHuk MODI] BbIAaeT 3agBUTENIO pe3yJabTAT MYHHUIMNAIBHOW yclIyru B ¢dopme
AK3EMIUISIpA AJIEKTPOHHOIO JOKyMEHTa Ha OyMmaxkHoM Hocutene. [lo TpebGoBaHuUIO
3asIBUTENS] BMECTE C AK3EMIUISIPOM AJIEKTPOHHOTO JIOKYMEHTa Ha OyMa)XHOM HOCHUTENE eMy
MPEIOCTABIIACTCS SK3EMIUIAP AJNEKTPOHHOTO JOKYMEHTa IyTeM €ro 3aliCH Ha ChEMHBIH
HOCHUTENh WH(OPMALMKM WM HAIPaBJICHUSA DSK3EMIUISIpa 3JIECKTPOHHOTO JIOKYMEHTa IIO
AIIEKTPOHHOM MOYTe B ajapec 3asButens. [Ipu 3amucu Ha cheMHBIN HOCUTEIh HH(pOpMaU
WJIM HAMPAaBJIEHUU HK3EMIUISIPA 3JEKTPOHHOIO JOKYMEHTa, Ha OCHOBE KOTOPOTO COCTaBJIEH
AK3EMIUISIP AJEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM HOCHTENE, MO 3JEKTPOHHOW mouTe
UACHTUYHOCTh TaKOTO 3K3EMIUISIpa 3JIEKTPOHHOTO JOKYMEHTA SK3EMIUIAPY AJIEKTPOHHOTO
JOKYMEHTa Ha OyMa)XHOM HOCHUTENIEC 3aBEpseTCS YIMOJHOMOYEHHBIM COTPYIHHUKOM C
HCIIOJIb30BaHUEM YCUJIEHHON KBAJTM(UIUPOBAHHON 3J€KTPOHHON MOAIHUCH.

AJMUHUCTpAaTUBHBIE  TPOLEAYpPHI,  YCTAHABIMBAEMBbIE  HACTOSIIUM  ITYHKTOM,
BBITIOJIHSIFOTCSL B TIOPSAJIKE OYEPEHOCTH, B JI€Hb TMPHUOBITUS 3asBUTEIS B CPOKH,
YCTaHOBJIEHHbIE periaMmeHTOM padoTel MDII,

PesynbraTaMu BBITIOJIHEHUS] aJIMUHHCTPATUBHBIX TMPOLEAYP SBISAIOTCS: (UKCAIUS
¢dakTa BbIAUM pe3yJbTaTa MPEeAOCTaBlICHUs MyHHIMNanbHOW yciayru B AUC MOI],
pe3ynbTaT MPE0CTaBICHIS MYHUIIUTIAIBHOMN YCITYTH, BEIIAHHBIHN 3asBUTEINIO.

3.6.3.2. Ilpu oOpareHuU 3agBUTENS 32 PE3YJIBTATOM MYHHUIIMITAIIBHON YCIYTH depe3
PecryOnukanckuid mopTan 3asiBUTENIO B JIMYHBIN KaOMHET aBTOMATUYECKH HAMpaBIISETCS
ANEKTPOHHBIA  00pa3  JIOKyMEHTa, SBISIOIIETOCS  pPE3yJbTaTOM  MPEA0CTaBIEHUS
MYHUIUINATBHON YCIYTH, MOJMNUCAHHBIA YCUJIEHHON KBAJIU(DUIIMPOBAHHOM AJIEKTPOHHON
MOAMKCHIO YIIOJTHOMOYEHHOTO AOJKHOCTHOTO uia Oprana (Opranom).

AIMUHUCTpAaTUBHBIE  TPOLEAYpPHI,  YCTAaHABIMBAEMBbIC  HACTOSIIUM  ITYHKTOM,
BBITIOJHSIOTCS B ICHb MTOANKCAHUS JOKYMEHTA, MOATBEPKIAI0IIEro NpeocTaBlIeHue (0TKa3
B MPEJOCTABJICHUH) MYHUIUIMAIBLHON YCIyTHU, YHOJIHOMOYEHHBIM JOJDKHOCTHBIM JIHUIIOM
Oprana (Oprasom).

PesynbraTaMu BBITIOTHEHUS aAMUHUCTPATUBHBIX TMPOLEIYpP SBISIFOTCS: HAmpaBIICHUE
(mpemocTaBieHUE) C UCTIOIb30BaHUEM PecyOiMKaHCKOro mopTaia 3asiBUTENIO IOKYMEHTA,
MOATBEPKIAIONIETO TMPEIOCTABICHHE MYHHUIIMNAIBHOW YCIyrd (B TOM 4YHCJIE OTKa3 B
MPEIOCTABICHUU MYHUIIUTIATBHON YCIIYTH).

3.6.3.3. [lpu oOpaieHuu 3asBUTENA 32 PE3yIbTaTOM MyHUIIMNAIBHONU ycinyru B Opras,
JIOJHKHOCTHOE JIMII0, OTBETCTBEHHOE 3a BbIIauyy (HAMpaBJiCHHE) TOKYMEHTOB, BBIJACT
3asBUTENI0 pe3ybTaT MyHHMIUINAIbHOW yciayru. [lo TpeGoBaHWIO 3asBHUTENST BMECTE C
AK3EMIUISIPOM DJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHUTENE €My MpeIoCTaBJseTCs
DK3EMIUTSAP DJCKTPOHHOTO JOKYMEHTa IIyTeM ero 3alliCi Ha CHhEMHBIH HOCHUTENb
uH(MOpPMAIIUU WM HAMPABICHUS JK3EMIUIIPA AJIEKTPOHHOTO JOKYMEHTA IO AJIEKTPOHHOMN
MOYTE B a/IPEC 3asIBUTEIIA.



27

AJIMUHUCTpPAaTUBHBIE  NPOLIEAYPBI,  YCTAHABIMBAEMBIE  HACTOSIIMM  IIYHKTOM,
OCYIIECTBISIOTCA B MOPSIIKE OUEPETHOCTH, B JIEHb MPHUOBITHS 3aIBUTENS B COOTBETCTBUH C
[IpaBunaMu BHYTpEHHETO TPYAOBOIro pacnopsaka Oprasa.

Pe3ynbpTaTom BBINONHEHUS aIMUHUACTPATUBHBIX MPOLEAYP ABIAIOTCS: pukcamus (axra
BBIIAYM pE3YyJIbTaTa IPEIOCTABICHUS MYHMIMNAIBHOW YCIyT'M B aBTOMAaTU3MPOBAHHOMN
MHPOPMAIMOHHON CHCTEME, NpPEJHA3HAYEHHOM /Il OKa3aHUs TOCYNapCTBEHHBIX U
MYHUIUIIAIBHBIX YCIIYT.

3.7. UcnipaBiieHUE TEXHUIECKUX OITUOOK

3.7.1. B cnyuae oOHapyXeHHs] TEXHUYECKON OMMOKA B JOKYMEHTE, SIBIISIOIIEMCS
PE3yNhTaTOM MYHHUIIUIIATLHOMN YCIYTH, 3aIBUTENb HampaBiisgeT B Oprax:

3asiBJICHUE 00 WCTIPABIICHUHM TEXHUYECKOW OMMOKHU (mprioxeHue Ne 5 k HacTosmemy
aJIMHHACTPATHBHOMY pPETJIaMEHTY);

JIOKYMEHT, BBIJIAaHHBIN 3asBUTEIIO KaK PE3yJIbTaT MYHHUIIMITAIIBHON YCIIYTH, B KOTOPOM
COJICPIKUTCS TEXHUUYECKAs ONTHOKA;

JOKYMEHTBI, WMEIONINE FOPUINYECKYIO CHIIy, CBHJICTCILCTBYIONME O HATAYUU
TEXHUYECKOH OIMOKH.

3asBiaeHue 00 WCHpPABICHUM TEXHUUYECKOW OIIMOKKM B CBEJCHUSAX, YKa3aHHBIX B
JIOKYMEHTE, SIBJISIOMIEMCS PE3YJIbTATOM MYHHUIIMIIAIBHON YCIyTH, MOMAETCS 3asBUTEIIEM
(YIIOJTHOMOYEHHBIM ~TIPEJICTABUTENIEM) TIOYTOBBIM OTIpaBJIeHHEM (B TOM 4YHCIE C
MCIIOJIb30BAaHUEM AJIEKTPOHHOM TOUTHI), 1100 yepe3 Pecrybnukanckuit mopran wi MOILI.

3.7.2. JIoOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, OCYIIECTBISIET
MpUeM 3asiBICHUS 00 HCIPaBICHUW TEXHUYECCKOW ONIMOKH, PETUCTPUPYET 3asBICHUE C
MPWIOKEHHBIMU JTOKYMEHTaAMHU M TIEpelaeT MX JOHKHOCTHOMY JIMITY, OTBETCTBEHHOMY 3a
00pabOTKy JOKYMEHTOB.

AIMUHUCTpAaTUBHBIE  TPOLEAYpPHI,  YCTAHABIMBAEMBbIC  HACTOSIIMM  ITYHKTOM,
BBITIOJTHSIFOTCSI B TEUCHUE OJTHOTO pabOYero THS C JaThl PETHCTPAIIAN 3asIBJICHUS.

Pe3ynpTraTaMu BBITIOJIHEHHUSI aIMUHHCTPATHUBHBIX TPOLEAYp SBISIOTCSA: MPHUHATOE W
3apEruCTPUPOBAHHOE 3asBJICHHUE, HAINIPABJICHHOE HAa PACCMOTPEHHE JOJKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB.

3.7.3. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 00pabOTKYy JTOKYMEHTOB, pacCMaTpUBACT
JIOKYMEHTBI U B IIEJISIX BHECEHUS WCIIPABICHUN B JIOKYMEHT, SIBIISIOIIMICS PE3yJIbTaTOM
MPEAOCTABIICHUS MYHUIIMITAIbHON YCIIYTH, OCYIIECTBIISIET MPOIIEAYPHI, MPEAYCMOTPEHHbBIC
MyHKTOM 3.5 aJMUHUCTPATHUBHOTO pErJIaMeHTa, M BBIJAET HWCIPABICHHBIM JTOKYMEHT
3asBUTENIIO (YMOJHOMOYEHHOMY TPEACTABUTEINI0) JIMYHO TIOJ POCHUCH C H3IBATHEM Y
3asBUTENIS  (YIOJIHOMOYCHHOTO TMPEACTABUTENS) OpHWTHMHAJIA JOKYMEHTa, B KOTOPOM
COJICPKUTCS TEXHWYECKass OIMOKa, WJIM HaMpaBiseT B aApec 3asiBUTENSA ITOYTOBBIM
oTmpaBiieHreM (ITOCPEICTBOM 3JICKTPOHHOW IMOYTHI) MTUCHMO O BO3MOYKHOCTH TTOJTYYCHHS
JOKYMEHTa TpH npeaocTaBicHud B OpraH opurnHaia JOKYMEHTa, B KOTOPOM COACPIKUTCS
TeXHUYECKas OIIOKa.

AIMUHUCTpAaTUBHBIC  TIPOLEAYpPHI,  YCTAHABIMBAEMBIC  HACTOSIIUM  ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHHUE JABYX pabouyux JHEH mocie 0OHapy>KEeHUs TeXHUYECKOW OIHNOKU
WJIU TIOJTyYEHUS OT JIFDOOTO 3aMHTEPECOBAHHOTO JIUIIA 3asABJICHHS O JOMYIIICHHOU OIINOKE.
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Pe3ynbTaTaMy BBINIOJIHEHUS AJMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: BBIIAHHBIN
(HampaBJICHHBIN ) 3asIBUTEIIIO JOKYMEHT.

4. llopsiaok U popMbI KOHTPOJIA 32 PEeAOCTABJICHHEM MYHUIHUIIAJIbHON YCIyTH

4.1. Tlopstok OCYIECTBIEHUS TEKYIIErO KOHTPOJIS 32 COOIIOICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMU JIOJDKHOCTHBIMU JIUIIAMHU MOJIO0KEHUN aIMUHUCTPATUBHOTO perjaMeHTa U
MHBIX HOPMATUBHBIX MIPABOBBIX aKTOB, YCTAHABIMBAIOLIUX TPEOOBAHUS K MPEAOCTABICHUIO

MYHUIIUTIATBLHOM YCIIYTH, a TaK)Ke MPUHATUEM UMH pElIeHUN

KoHTpons 3a MOJHOTOM M KauyeCTBOM MPEIOCTABICHUS MYHULMNAIBHON yCIyru
BKJIFOYAaeT B ce0s BBISBJICHHE M yCTPAHECHWE HAPYIICHWHA TpaB 3asBUTEJICH, NPOBEICHUE
MIPOBEPOK COOJIOICHUS MPOUEAYP MPEAOCTABICHUS MYHUIUIIATILHOW YCIYTH, MOATOTOBKY
peuieHuid Ha  gedcTBus  (0e3/eCTBUE)  JOJKHOCTHBIX — JIMII OpraHa  MECTHOTO
caMOyIpaBJICHUS.

dopmaMu KOHTPOJSL 3a COOJIOJCHUEM HCIIOJHEHUSI aJAMUHUCTPATUBHBIX MPOLETYP
SIBJISTFOTCSI:

1) mpoBepka W  COIJIACOBAaHHME MPOCKTOB JOKYMEHTOB IO  MPEAOCTaBICHHUIO
MYHULIMNAIBHOMN YCIIYTH;

2) MPOBOAMMBIC B YCTAHOBICHHOM MOPSIIKE IPOBEPKH BEJACHHUS JICIOMPOU3BO/ICTBA;

3) IpoBeicHUEe B YCTAHOBJIICHHOM TMOPSJIKE KOHTPOJIBHBIX IPOBEPOK COOJIOACHUS
MpOLEAYp MPEAOCTABICHUSI MYHUIIUTIAJbHON YCIIYTH.

B nmensix Tekymero KOHTPOJIA MCHOJIB3YIOTCS CBEIICHHS, UMEIOIIUECS B JIEKTPOHHOM
0aze JaHHBIX, CIYy>KeOHash KOPPECIOHJCHIIMS, YCTHas W TNHUCbMEHHas uHOOpMaus
JOJDKHOCTHBIX  JIMIl, OCYIIECTBIISIONMIMX BBHIMOJIHEHUE aAMUHUCTPATUBHBIX MPOIEAYD,
KYpHAJIbl y4e€Ta COOTBETCTBYIOIIUX JOKYMEHTOB U IPYTHE CBEICHUS.

JInst ocylIecTBIIEHUs] KOHTPOJS 3a COBEPIICHHEM JEUCTBUU MNpHU TPEAOCTaBICHUU
MYHULIMOATBHON YCIYTM W TPUHATUM PEUICHUM PYKOBOJIUTENIO OpraHa MECTHOTO
CaMOyMpaBJE€HUS  MPEACTABJISIOTCS  CIOPaBKU O  pe3yjbTarax  NpeJOCTaBICHUS
MYHHUIUIIAIBHON YCIYTH.

O ciyyasx W OpUYMHAX HAPYIIEHUS CPOKOB, MOCIEIOBATEIIBHOCTH WM COAEPKaHUS
aIMUHUCTPATUBHBIX TPOILEAYP JOJKHOCTHBIE JIMIIAa HEMEIJIECHHO HWHGOPMUPYIOT
PYKOBOJUTENSL OpraHa, MPEeAOCTAaBISIONIET0 MYHUIMNAIBHYKO YCIOyry, a TakKxke
MPEAIPUHUMAIOT CPOUHBIE MEPHI IO YCTPAHEHUIO HAPYIICHUH.

Texymuii KOHTPOJIb 3a COOJIFOACHUEM IOCIICIOBATEIbBHOCTH JICHCTBUM, ONPEACICHHBIX
aIMUHHUCTPATUBHBIMU MPOLEAYypaMU IO MPEIOCTABICHUI0 MYHUIUIAIBHOW YCIyTH,
OCYILIECTBIISIETCS 3aMECTUTENIEM PYKOBOIUTENST OpraHa MECTHOTO CaMOYIpPaBIICHUS,
OTBETCTBEHHBIM 3a OpraHU3aIri0 pabOThl MO MPEIOCTABICHUI0 MYHUIIMIAILHON YCIIYTH,
HayaJbHUKOM OTJENa, OCYIIECTBIISIIOIIET0 OpraHU3aldi0 paboThl IO MPEIOCTaBICHUIO
MYHULIMIATBHON YCITYTH.

IlepeueHb  AOMKHOCTHBIX  JIMI,  OCYHIECTBJISIFOIIMX  TEKYIIMH  KOHTPOJIb,
YCTAHABJIMBACTCS TOJOXKEHUSMH O CTPYKTYPHBIX TMOJIpa3/ICICHUSIX OpraHa MECTHOIO
CaMOyIpaBJIE€HUS U JIOJXKHOCTHBIMU PETJIaMEHTaMHU.
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4.2. Ilops10K ¥ NEPUOIMYHOCTD OCYILECTBICHHMS [NIAHOBBIX U BHEIJIAHOBBIX POBEPOK
ITOJTHOTHI ¥ KQ4E€CTBA MPEAOCTABICHNUS] MyHULIUITAIIBHONW YCIYTH, B TOM YHCJIE IOPSAIOK U
(GbOpMBI KOHTPOJIS 32 TIOTHOTOM U KAYECTBOM MPEAOCTABICHUSI MyHUITUIATIBHON YCIIyTH

4.2.1. KoHTpoJib 32 MOTHOTON M Ka4€CTBOM MPEIOCTABICHUS MyHUITUTIATBHONU YCIYTH
OCYUIECTBIsIeTCS B (hopmax:

1) mpoBeAeHUS IPOBEPOK;

2) paccMOTpeHus kano0 3asBuTeneit Ha nercteus (6e3neiicteue) Oprana, a Takke ux
JOJKHOCTHBIX JIUII, MyHUITUTIATBHBIX CITYKaIIHX.

4.2.2. B niensix ocymiecTBICHUSI KOHTPOJIS 32 MOTHOTON M KAYECTBOM MPEOCTaBICHUS
MYHHIIMIIAJIFHON yCIyTH MPOBOASATCS IIJIAHOBBIE M BHETIIIAHOBBIE MpoBepku. [lopsinok u
NEPUOANYHOCTD OCYIIECTBICHHUS TIAHOBBIX MTPOBEPOK YCTaHABIMBACTCS IJIAHOM PabOTHI
Oprana. [Ipu npoBepke MOTYT pacCMaTPHUBATHCS BCE BOIIPOCHI, CBA3AHHBIE C
MPEIOCTaBICHNEM MYHULIUTIATBHON YCIYTH (KOMITJIEKCHBIE TPOBEPKHU ), T OTICIIbHBIHI
BOIIPOC, CBSI3aHHBIN C MPEOCTABIICHUEM MYHUIIUTIAIIBHON YCIyTH (TEeMaTHUYECKHe
npoBepkn). [IpoBepka Takke MOKET MPOBOJAUTHCS MO KOHKPETHOM Kano0e 3asiBUTEIIS.

4.2.3. BHETUIaHOBBIE POBEPKU IIPOBOJSTCS B CBSI3U C IPOBEPKON YCTPAHEHUS paHEe
BBISIBIICHHBIX HApPYIICHUA aIMUHUCTPATUBHOTO PETIaMEHTa, a TAKXKE B CIIydae MOTyYeHUs
XKaso0 3asiBuTenel Ha nercTBus (Oe3neiictBue) Oprasa, a TakKe UX JOJKHOCTHBIX JIUIL,
MYHUITUTIATBHBIX CITYXKaIIHX.

4.2.4. Pe3ynbTaThl IPOBEPKH 0QOPMIISIOTCS B BUE aKTa IPOBEPKU, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEJIOCTATKH U MIPEJIOAKEHUS 110 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIUI] OPTaHa, MPEI0CTABIISIIOIIETO
MYHUIUTNIATBHYIO YCIYTY, 32 PEeIIeHUs U JeHcTBUS (0e31eiiCTBHE), TPUHUMAEMBbIE
(ocyliecTBIsSIEMBIE) MU B X0J1€ MTPEAOCTABIECHUS MYHULIMIIATBHON YCIYTH

ITo pesynpTaTaM NPOBEACHHBIX MPOBEPOK B CIIydae BBISABJICHUS HAPYIICHUN MpaB
3asBUTEJIC BUHOBHBIC JIMIIA TPHUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOaTenbCcTBOM Poccuiickon Penepannu.

PykoBoauTens opraHa MECTHOTO CaMOYMPABJIEHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHHUE 3asBICHUM.

PykoBoauTens (3aMeCTUTENb PYKOBOJUTENA) CTPYKTYPHOTO MOAPA3NACIECHUS OpraHa
MECTHOTO CaMOYIIPaBJICHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U (WJIN)
HEHAJIJIe)KAIlee BBINOJIHEHUE AJMUHUCTPATUBHBIX JCHCTBUI, yKa3aHHbIX B paszaene 3
aIMUHUCTPATUBHOTO PEIrJIaMEHTA.

JIOJDKHOCTHBIC JIUIIa U WHBbICE MYHUIIMNAIBHBIC CIYXKAIllUE 3a PEIICHUs U JICUCTBUS
(6e3neiicTBue), TNpuUHHUMaeMble  (OCYIIECTBISIEMble) B XOJ€  MPEIOCTaBIICHUS
MYHULIMTATBHON YCIIyTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJICHHOM 3aKOHOIATEIhCTBOM
MOPSIIKE.
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4.4. TlonoxeHusi, XapaKTepu3ylolIre TpeOoBaHus K MOPSAIKY U (popmMam KOHTPOJIS 3a
MPEIOCTABIEHNEM MYHULIMTIATBHON YCIYTH, B TOM YHCJE CO CTOPOHBI FpaXKAaH, UX
00BEIMHEHUH U OpraHu3alui

KoHTponb 3a mpemocTaBieHHEM MYHHUIUIAIBHOW YCIYTH CO CTOPOHBI TPAXKIaH, WX
OOBETMHEHUH W OpPTaHU3AINA, OCYIIECTBISETCS MOCPEIACTBOM OTKPHITOCTH JCSATEILHOCTH
OpraHa MECTHOTO CaMOYIPABJICHUS TMPH MPEIOCTABICHUU MYHHIIMITAILHOW YCIIYTH,
TIOJTyYEHUS TTOJTHOM, aKTyaJIbHOU U IOCTOBEPHON MH(OPMAIIUU O TIOPSIKE MPEIOCTABICHUS
MYHUIIUTTAIBHON YCIYTH U BO3MOXKHOCTHU JTOCY1I€OHOTO pacCMOTpEHUs oOparieHui (>kano0)
B TIPOIIECCE MPEAOCTABICHUS MYHUIIUITAIEHOW yCITyTH.

5. locyneoHblii (BHeCYyAeOHbIH) MOPSAI0K 00KAJT0BAHUS PellIeHUi U 1eiicTBUi
(0e3nmeiicTBHUSI) OPraHa, NPpeAOCTABJISIIOIIET0 MYHUIIUNIAJIBbHYIO YCJIYTY,
MHOIO(pyHKIMOHAJIBHOI'0 LIEHTPA NPEAOCTABJICHHUS IOCYyIapCTBEHHbIX U
MYHHUIMIAJBHBIX YCJIYI, OPraHu3anuii, ykasauHbIx B yactu 1.1 crarbu 16
DenepaabHOro 3akona Ne210-d3, a takske MX J0JKHOCTHBIX JIUL, MYHULHMIIAJIbHBIX
CJIyKaluX, pA0OTHUKOB

5.1. 3asBUTENM UMEIOT MPAaBO HAa O0KAJIOBaHHWE B JOCYACOHOM MOPSAKE pEUICHUN U
nercTBui  (Oe3melcTBUs) oOpraHa, MPEAOCTaBIAIONIETO MYHUIUIAIBHYIO  YCIYTY,
NOJDKHOCTHOTO ~ JIMIA@  OpraHa, IPeJOCTaBIIOMIET0  MYHUUUNAIBHYIO  YCIYTY,
MYHULIMIATBHOTO CITy’KallEero, PYKOBOJUTES oprasa, MIPEAOCTABIISIOIIETO
MYHULIMNAIbHYIO yCIyTYy, MHOTO()YHKIIMOHAIEHOTO LEHTpA, paboTHHKa
MHOTO(YHKIIMOHAIBHOTO IIEHTpa, OpraHu3alui, IpeayCMOTPEHHbBIX YacThio 1.1 ctathu 16
®enepanbHoro 3akona Ne 210-d3, a taxxe ux pabOTHUKOB.

3asBUTEIh MOXKET OOPaTUTHCS C K000, B TOM YHCIIE B CICAYIOIINX CIIydasx:

1) HapymieHue cpoKa perucTpalyu 3ampoca O MPEJOCTABICHUM MYHHIUNAIbHOM
YCIIyTH, 3apoca, yKa3aHHoOro B ctatbe 15.1 denepanbHoro 3akona Ne 210-D3;

2) HapyllIeHHe CPOKa MPEJOCTABICHUS MyHUIMNAIBHOW yciayru. B ykazaHHOM ciyyae
nocyneOHoe (BHecyaeOHOe) oOKajloBaHHWE 3asBUTEJIEM  pelieHud U JeHCTBUM
(6e3meiicTBUsl) MHOTO(MYHKIIMOHAJIBLHOTO IIEHTpa, Pa0OTHHKA MHOTO(YHKIIMOHAIHLHOTO
IIEHTpa BO3MOYKHO B CIIydae, €CJu Ha MHOTO(DYHKIIMOHAIBHBIN IIEHTP, PEIICHUS U TeUCTBUS
(6e3nelicTBE) KOTOPOTO OOXKAIIYIOTCS, BO3J0KEeHa (YHKIHMS 10 TPEAOCTABICHHUIO
COOTBETCTBYIOIIUX MYHHUIIUMAIBHBIX YCIyT B MOJHOM 00BbEeME B MOPSAKE, OMPENCICHHOM
yacThto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-03;

3) TpeOGoBaHue y 3agBUTENSI JOKYMEHTOB WM HMH(pOpMalUud JHUOO OCYIIECTBICHUS
NEeUCTBUM, TIPEJCTaBJICHHE WM  OCYIIECTBIEHHE KOTOPHIX HE TMPEAYyCMOTPEHO
HOPMaTHUBHBIMU MIPABOBBIMU akTaMu Poccurickon denepaunn, HOpMaTUBHBIMU MPABOBBIMU
aktamu  PecniyOnuku — TatapcTaH, MYHMIIMTIAJBHBIMA  TPAaBOBBIMM  aKTaMU  JJIS
MPE0CTaBICHUS] MYHUITUTIAIbHON YCITYTH;

4) oTka3 B TpuUeMe JOKYMEHTOB, TMPEIOCTAaBICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMU MIPABOBBIMU akTaMu Poccuiickon denepaunu, HOpMaTUBHBIMUA ITPABOBBIMHU
aktamu  PecriyOonmuku  TatapctaH, MYHHUIIMITAJIBHBIMKA — TPABOBBIMHA  aKTaMU  JJIst
MPENOCTaBIECHUS] MYHUIIUIIAIbHON YCIIYTH, Y 3aABUTEIS;
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5) oTka3 B NpPENOCTaBIECHUM MYHHULMIIAJIBHON YCIYI'H, €CIM OCHOBaHHUS OTKa3a HeE
MPETYCMOTPEHBI (eIepATbHBIMU 3aKOHAMH Y TIPUHSITHIMA B COOTBETCTBUU C HUMH MHBIMU
HOPMATUBHBIMU TMpaBOBbIMH akTamu Poccuiickor ®denepanuu, 3aKOHAMHM W WHBIMHU
HOPMATUBHBIMM TIPaBOBbIMU akTaMu PecnyOmuku TatapcTtaH, MyHUIUNAIbHBIMU
paBOBBIMH akTamMu. B yka3zaHHOM ciydae jgocynaeOHoe (BHecyaeOHOe) oO0KalloBaHHE
3asiBUTEJIEM peIlIeHud u JedcTBuil (Oe3neicTBusl) MHOrOQyHKIHUOHAIBLHOTO IIEHTpPA,
paboTHHKAa MHOTO(YHKIIMOHAIBHOTO IIEHTpa BO3MOXKHO B  cllydyae, €Cld Ha
MHOTO(YHKIIMOHATBHBIM  LEHTp, peleHus ¢ JAehcTBUA  (0e3leicTBUE) KOTOPOTO
0o0XayloTcsi,  BO3JIOKEHA  (YHKIUS 1O  MPEAOCTaBICHUIO  COOTBETCTBYIOIIUX
MYHUIIUTIAIBHBIX YCIYT B MOJTHOM OOBEME B MOPSIKE, OMpEAesIeHHOM 4acThio 1.3 cTaThu
16 ®enepanvHoro 3akona Ne 210-D3;

6) 3aTpeOoBaHuE C 3asBUTENS [IPU MTPEAOCTABIEHUN MYHULMIIATBHON YCIYTH MJIaThl, HE
IIPEAYCMOTPEHHOM HOPMAaTUBHBIMH INPAaBOBbIMM akTaMu Poccuiickonn ®Denepanuu,
HOPMATUBHBIMM  TPaBOBbIMU akTaMu PecnyOmuku  TatapcTaH, MyHUUIUNAIbHBIMU
MPaBOBBIMU aKTAMU;

7) OTKa3 opraHa, IpeaoCTaBISAIOIIET0 MyHULHUIIAIBbHYIO YCIYTY, JHOHKHOCTHOTO JIMIIA
oprasa, IpeIoCTaBJISIONIEr0 MYHUIMNAIBHYIO YCIYry, MHOTO()YHKIIMOHAJIBHOTO LIEHTPA,
paboTHHUKA MHOTO(YHKIIMOHAILHOTO IIEHTPa, OpraHu3alnii, MPeayCMOTPEHHBIX YacThio 1.1
ctatbu 16 @epepanpHoro 3akoHa No 210-®3, unu ux paOOTHUKOB B HCIPaBICHUU
JIOTYIIEHHBIX WMH ONEYaTOK W OMIMOOK B BBIJIAHHBIX B pe3yibTaTe MNPEIOCTaBICHUS
MYHUIIUTIATIBHOM YCIIYyTH JOKyMEHTaxX JHOO HapyIIeHHE YCTAaHOBJIEHHOTO CpPOKa TaKHUX
ucnpaiieHul. B yka3zanHoM ciyyae gocyneOHoe (BHecyeOHOe) 00KaloBaHHUE 3asBUTEIIEM
pemieHnit u gedcTBuil  (0e37eiCTBUSA) MHOTOGYHKIIMOHAJIBHOTO IIEHTpa, paOOTHUKA
MHOTO()YHKIIMOHAJIBHOTO LIEHTPAa BO3MOXKHO B Cllyyae, €CJId Ha MHOTO(YHKIMOHAJIbHBIN
LEHTp, pelieHust u aercTBus (0e3aeiicTBUE) KOTOPOro 00KamyroTCs, BO3JI0KEHAa (PYyHKIUS
M0 MPEJOCTABJICHUIO COOTBETCTBYIOIIMX MYHHMIMNAIBHBIX YCIYr B TOJHOM OOBEME B
MopsJIKEe, onpeaeaeHHoM JyacThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

8) HapylleHHe CpoKa WM TMOpsSAKa BbIIAYM JOKYMEHTOB IO pe3yibTaTam
MPEA0CTABICHUS MyHULIMTIATBHON YCITYTH;

9) mnpuOCTaHOBJIEHHWE MPEAOCTABICHUS MYHULMUIAIBHON YCIyrd, €CIM OCHOBAHMUS
MPUOCTAHOBIICHUS HE TMPEAYCMOTPEHbI (elepaabHBIMU 3aKOHAMU U TPUHSITHIMU B
COOTBETCTBUM C HHMHU MHBIMH HOPMaTUBHBIMH IPAaBOBBIMU aKTamMu Poccuiickoii
denepanyy, 3aKOHAMH W WHBIMH HOPMATHUBHBIMH IPABOBBIMU akTamu PecryOiuku
TaTtapcran, MyHUIIMITAILHBIMU TIPABOBBIMU aKkTaMu. B ykazaHHOM ciydae nocyaeOHoe
(BHecyneOHOE) oOkajoBaHUE 3asBUTEIEM pelieHuil W JedctBuil  (Oe3meiicTBus)
MHOTO(YHKITMOHAJILHOTO IIEHTpa, PaOOTHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTPA BO3MOXKHO
B clly4ae, €CJIM Ha MHOrO(QyHKIIMOHAJIBHBIN IIEHTpP, pelIeHUs U JehcTBUs (Oe3nelicTBue)
KOTOPOTO OOXKaIYIOTCA, BO3JIOkKEHa (YHKLIMS MO MPEJOCTABICHUIO COOTBETCTBYIOIIMX
MYHUILIMTATBHBIX YCIYT B MOJHOM O0OBEME B MOPSIKE, OMPEICICHHOM YacThio 1.3 cTaThu
16 ®enepanpHoro 3akona Ne 210-D3.

10) TtpeboBaHue y 3asBUTEN MpPU MPEAOCTABICHUM MYHUIUNAIBHOU YCIyTH
JOKYMEHTOB WJIM HWH(OpManuu, OTCYTCTBUE U (WJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCHh TPU TMEPBOHAYAIILHOM OTKa3e B NpPHEME JOKYMEHTOB, HEOOXOMMMBIX IS
MPEIOCTABIICHUS MYHUIIMTNIATBHOW YCIyrH, MO0 B MPEIOCTABICHUM MYHUIIMITATLHON
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YCIIYTH, 32 UCKIIOUCHHEM CIIy4aeB, MPEAyCMOTPEHHBIX MyHKTOM 4 dYactu 1 crateu 7
®enepanpHoro 3akona Ne 210-®3. B ykazanHOM ciydae nocynaeOHoOe (BHECYIeOHOE)
o0)kajloBaHWE 3asBUTEJIEM PEIICHUN W ACUCTBUN (0e3MeiCTBHs) MHOTO()YHKIIMOHATEHOTO
[IEHTpa, paOOTHHKA MHOTO(YHKIIMOHAIBFHOTO IIEHTpa BO3MOXHO B Cilyd4ae, €ClId Ha
MHOTO(YHKIIMOHATBHBI  LEHTp, peleHus ¢ JAedcTBug  (0e3leicTBUE) KOTOPOTO
0o0XayloTcsi,  BO3JOKEHA  (YHKIUS 1O  MPEAOCTABICHUIO  COOTBETCTBYIOIIUX
MYHUIIUTIAIBHBIX YCIYT B MOJHOM OOBEME B MOPSIKE, OMpeaesieHHOM 4acThio 1.3 craThu
16 ®enepanpHoro 3axkoHa Ne 210-D3.

5.2. Kanoba noyaercs B TUCbMEHHON QopMe Ha OyMaKHOM HOCHTEIIE, B SJICKTPOHHOU
dbopme B opraH, IpeNOCTaBISIOMIMA MYHUIMIAIBHYIO YCIYTY, MHOTO()YHKIIMOHABbHBIN
HEHTp 700 B COOTBETCTBYIOIIMWA OpraH TOCYJapCTBEHHON BIIACTH, SBISIOLIHICS
yUpeaUTEIeM MHOTO()YHKIIMOHATIEHOTO LIEHTpa (manee - YUPEIUTEIND
MHOTO(YHKITMOHAJIEHOTO IIEHTPA), a TAK)KE B OPTaHU3AINH, TPETYCMOTPEHHBIC YacThio 1.1
ctatbu 16 ®@enepanbHoro 3akoHa Ne 210-®d3. JKanoObl Ha pemieHuss U JACHCTBUS
(Oe3neiicTBUE) PYKOBOAUTENSI OpraHa, MNPEAOCTABISIONIEr0 MYHHUIMNANBHYIO YCIYTY,
MOJAIOTCS B BBIMICCTOSIIINI opraH (MpU €ro HaJlu4uuMu) JUOO0 B Ciydae €ro OTCYTCTBUS
paccMaTpUBAIOTCS  HEMOCPEACTBEHHO PYKOBOJAUTEIEM OpraHa, MpeIoCTaBISIOLIErO
MyHUIIUNIATBHYIO ycayry. KamoObl Ha pemieHus W AecTBust (Oe3aeiicTBue) paOOTHHKA
MHOTO()YHKIIMOHATIEHOTO HEHTpa MOJIAt0TCS PYKOBOJUTEIIO 3TOTO
MHOTO(YHKIIMOHANIbHOTO 1eHTpa. KamoObl Ha pemieHuss W jaenctBus (Oe3neicTBUe)
MHOTO(YHKITMOHAJILHOTO IIEHTPA MOJAI0TCS YUPEAUTENTI0 MHOTO(DYHKIIMOHAILHOTO IIEHTpa
WIM JIOJDKHOCTHOMY — JIMILy, YIOJIHOMOYEHHOMY HOPMATHBHBIM IPABOBBIM  aKTOM
Pecniyonuku Tarapcran. JKanoOGwsl Ha pemieHus u AeiicTBus (6e3aeiicTBUE) paOOTHUKOB
Opra”u3alui, IpeayCMOTPEHHBIX 4acThio 1.1 ctatbu 16 @enepanbroro 3akona Ne 210-D3,
MTOTAFOTCST PYKOBOJUTEISIM THX OpTaHU3aIlHi.

XKanoba Ha pemeHus u JAedcTBUA (Oe3neHCTBHE) oOpraHa, MPEIOCTABISIIOLIETO
MYHHUIIMIIAJBHYIO ~ YCIYTY,  JOJDKHOCTHOTO  JIMIIa  OpraHa,  IPeIOCTaBIISIOIIETO
MYHHUIIMIIATBHYIO  YCIYTY, MYHHIMIIAJBHOTO  CIYXAllero, pPYKOBOAHUTENs Oprasa,
MPEIOCTABIIAIONIET0 MYHUIIMIAIBHYIO YCIYTY, MOXKET OBITh HalpaBlIeHA IO TMOYTe, Yepes
MHOTO()YHKITHOHAIEHBIN IIEHTD, C UCIIOJIb30BaHUEM UHGOPMAITMOHHO-
TEJICKOMMYHUKAIIMOHHON  cetn  «MHTepHeT»,  oduIManbHOTO  calfiTa  OpraHa,
MIPEIOCTABIISAIONIET0 MYHUIUIIATBHYIO yeayry, Enqunoro noprana nub6o Pecrybnukanckoro
nmopTana, HHPOPMAITMOHHON CHUCTEMBI JOCYASOHOr0 00KaJIOBaHUsS, a TaKKe MOXKET OBITh
MIPUHSTA MPU JIMYHOM TpueMe 3asuTtend. JKanoba Ha pemieHus u nencTBus (0e3nencTBue)
MHOTO(YHKITMOHAJILHOTO IIEHTPa, pabOTHHKAa MHOTO(PYHKIIMOHAIBHOTO IIEHTPA MOKET
OBITH HaIpaBjeHa o noure, C UCIIOJIb30BAaHUEM uH(OPMaAITMOHHO-
TEJICKOMMYHUKAIIUOHHOMN ceTn «HTepHeT?, 0(HUILIHATBHOTO caira
MHOTO(YHKITMOHATIBHOTO IeHTpa, EamHoro moprama nubo PecmyOnmkanckoro moprana,
MH()OPMAITMOHHOW CHUCTEMBbI JOCYAEOHOr0 00KaJIOBaHUS, a TAK)KE MOXKET ObITh MPUHSATA
npyu JUYHOM TmpueMe 3asBurensa. Kamoba Ha pemieHuss U AeicTBusa (Oe3nericTBHe)
OpraHu3alui, NpeayCMOTPEHHBIX 4acThio 1.1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-D3,
a Takke HMX pPaOOTHMKOB MOXKET OBITh HaIpaBjcHa II0 T0YTe, C WCIOJb30BaHUEM
WH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON ceTn « HTepHeT», 0duIMaIbHBIX CAaWTOB ATHUX
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opranuzanuii, Equnoro moprana nu6o PecnyOnukaHCKOro mopTana, a Tak)Ke MOXKET OBbITh
MPUHATA MIPU JTUYHOM TpUEME 3asiBUTEIIS.

5.3. JKayoba nomxHa conepx ars:

1) HaumeHOBaHME  OpraHa, MNPEJOCTABISIIOMIETO  MYHHLMIAIBHYIO  YCIYTY,
JOJPKHOCTHOTO JIMIIA OpraHa, MpeAOCTaBISAIONIET0 MYHULUNAIBHYIO YCIYry, JH00
MYHHUIIUTIATBHOTO CIIY’>Kalllero, MHOTO(GYHKIHMOHAIBHOTO IIEHTPA, €ro PYKOBOIUTENS U
(wn) paboTHUKA, OpraHU3alKi, NpeaycMOTpeHHBIX YacTbio 1.1 ctateu 16 denepanbHOro
3akoHa Ne 210-®3, ux pykoBoautened u (uiu) pabOTHUKOB, pEUICHUS U JCUCTBUS
(Oe3aeiicTBIE) KOTOPBIX 00KATYIOTCS,

2) damunuio, UM, OTYECTBO (TOCIEAHEE - MPH HAJUYUH), CBEICHHUS O MECTe
KUTEIbCTBA 3asABUTENA - (U3UYECKOTO JHIa JIMOO HAMMEHOBAaHUE, CBEJCHHUS O MECTE
HaXOXKJEHUsSl 3adABUTENIA - OPHIWYECKOIO JIMIA, a TaKKe HOMEp (HOMEpa) KOHTAKTHOIO
tenedoHa, aapec (ampeca) SISKTPOHHOW MOYTHI (MPU HAIMYMK) W TIOYTOBBIM ajpec, IO
KOTOPBIM JOJIKEH OBITh HAIIPaBJIEH OTBET 3asBUTEIIIO;

3) cBeneHus 00 OOXalyeMbIX pEHICHUSAX W JeUCTBUsAX (O€31eliCTBUU) OpraHa,
MPEAOCTABISIONIET0  MYHHMIMOAIbHYIO  YCIOyry, JOJDKHOCTHOIO — JIMLAa  OpraHa,
MPEAOCTABISIONIET0 MYHUUMNAIBHYIO YCIYTy, JMOO MYHUIMIAIBHOTO CIYXallero,
MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa, pPaOOTHMKAa  MHOTOQYHKIIMOHAJIBHOIO  IIEHTpA,
OpraHu3alui, MPeyCMOTPEHHBIX YacThio 1.1 cratbu 16 denepanbHoro 3akoHa Ne 210-D3,
WX pabOTHHUKOB,;

4) noBO/bI, HA OCHOBAaHUU KOTOPBIX 3asBUTEJb HE COTJIACEH C PEIICHUEM M JEHCTBHEM
(Oe3nelicTBUeM) OpraHa, HPEJOCTABISIOLIETO MYHULIMIAIBHYIO YCIYTY, JOJKHOCTHOTO
JUIA OpraHa, MPEJOCTABIISIIONIEI0 MYHHUIUNAIBHYIO YCIYry, JHU00 MYHHUIUIATIBEHOTO
CIIy’allero, MHOTO()YHKIIMOHAJIIBHOTO II€HTPa, paOOTHUKA MHOTO()YHKIIMOHAIBEHOTO
LIEHTpa, OpraHu3alnil, MPeTyCMOTPEHHBIX YacThio 1.1 cratbu 16 @enepanbHOro 3akoHa Ne
210-®3, ux pabOTHUKOB. 3asBUTEIEM MOTYT OBITh MPEACTABICHBI JOKYMEHTHI (TIpHU
HaJM4MH ), TOATBEPKIAAIOIIUE JOBOBI 3asIBUTENS, JIMOO UX KOIHUU.

5.4. loctynuBuias »kanoda MoUIEKUT PErUCTPAllMU B CPOK HE MO3/HEEe padoyero AHs,
CJIEIYIOLLIErO 3a IHEM MOCTYIICHHUS.

5.5. Kanoba, nmoctynuBlas B OpraH, MPeAOCTaBISAIOMIMA MYHULHUNAIBHYIO YCIYTY,
MHOTO(QYHKIIMOHATIBHBIA LEHTP, YUYPEOUTENII0 MHOTO(QYHKIMOHAIBHOTO ILIEHTpa, B
OpraHu3aluu, npeaycMoTpeHHble yacTbio 1.1 ctaten 16 @enepanbHoro 3akoHa Ne 210-D3,
700 BBIMIECTOSIIMK opraH (IpU €ro HaJU4HH), MOJJICKUT PACCMOTPEHHUIO B TEUCHUE
NATHAALATA pabouux JHEH cOo NHSA ee perucrpaiuu, a B ciydyae O00KaJoBaHMs OTKaza
Oprasa, MpeaoCTaBIAIOIIEr0 MYHUIMIAIBHYIO YCIYTY, MHOTO(QYHKIIMOHAJIBLHOTO IIEHTpA,
OpraHu3alui, NpeycMOTpeHHbIX YacThio 1.1 cratbu 16 denepanbHoro 3akoHa Ne 210-D3,
B IpUEME JIOKYMEHTOB Y 3adBUTENsI JUOO B MCHPABICHUM JOMYUIEHHBIX ONEYaTOK M
OIMOOK WM B cllydae OOXKAJOBaHUS HAPYIIEHUS YCTAaHOBJIEHHOIO CpPOKa TaKUX
WCIIpaBJICHUH - B TEUEHUE MATU pabOUYMX JHEH CO JHS €€ perucTpanuu.

5.6. Tlo pe3ynbTaTam paccCMOTpPEHHS KaJIOObl MPUHUMAETCA OAHO U3 CIIEIYIOIIUX
pELICHUN:

1) xanoba yAoOBIETBOpSIETCS, B TOM 4Hclie B (pOpME OTMEHBI NPUHSITOTO PEIICHMS,
WCIIPaBJICHUS JIOMYIIEHHBIX OMNEYaTOK ¥ OIMMOOK B BBIJAHHBIX B  PE3yJIbTaTe
MPEIOCTABIICHUS MYHHIIUTIAIBHONW YCIYTHM JTOKYMEHTax, BO3BpAaTa 3asgBUTENIO JEHEHKHBIX
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CPEICTB, B3UMAaHHWE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU MPABOBBIMH aKTaMHU
Poccuiickoii ®denepanuu, HOPMATUBHBIMU TpPaBOBbBIMU akTamMu PecnyOmmku Tarapcran,
MYHULMIIATbHBIMU IPABOBBIMU aKTaMHU;

2) B yAOBJIETBOPEHUU KAIOOBI OTKa3bIBAECTCS.

He nosanHee nuHs, cleqyromero 3a JHEM NPHUHATUS PEUICHUs, YKa3aHHOTO B HACTOSLIEM
IIYHKTE, 3asiBUTEIIIO B IMCbMEHHON (DOpME U 1O JKETAHUIO 3asIBUTEIIS B AIEKTPOHHOU (hopme
HaMpaBJIsieTCs] MOTUBUPOBAHHBIN OTBET O Pe3yJIbTaTaX PaCCMOTPEHUS KaI0ObI.

5.7. B cnyuae npu3HaHus %ajnoObl OIekKaIIEH yIOBIETBOPEHUIO B OTBETE 3asBUTEIIIO
O pe3yibTaTax pacCMOTpPEHMs] KajloObl  jaercss uHpopManuss O  JEHCTBUSX,
OCYLIECTBIISIEMBIX OpraHoM, IIPENOCTABISIOIIAM MYHUIUIATBHYIO yCIIyTY,
MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM JHOO OpraHu3anuei, NmpeaycMOTpeHHOM dacThio 1.1
cratbu 16 ®denepanbHoro 3akoHa Ne 210-D3, B nensix He3aMeJIMTEIBHOIO YCTPAaHEHUS
BBISIBJICHHBIX HApyLIEHUH MPU OKa3aHUM MYHULUIAIBHOW YCIYTH, a TAKXKE MPUHOCITCS
M3BUHEHUS 3a JIOCTaBJICHHbIE HEYA00CTBAa M YyKa3blBae€TCs MH(POpMaLUs O JadbHEHIIMX
JNEUCTBUAX, KOTOpPhIE HEOOXOAMMO COBEPIIUTH 3asBUTEII0 B LEIAX MOIYYEHUs
MYHHUIUITAIBHON YCIYTH.

5.8. B cnyuyae mnpusHaHuUs >KamoObl HE MOAJIEKAIIEH YAOBIETBOPEHUI0 B OTBETE
3agBUTENI0O O pe3yjibTaTax pacCMOTPEHMs KajoObl JAIOTCA apryMEHTUPOBAaHHBIE
pa3bsCHEHUs] O MPUYMHAX HPHUHATOIO pEIICHUs, a Takke HHPoOpManus O MOpsIKe
00aJIOBaHUS IPUHSATOTO PEIICHHUS.

5.9. B cnyyae ycTaHOBIIEHUS B XOJA€ WM MO pPE3yjbTaTaM PACCMOTPEHMS >KaloObl
IIPU3HAKOB  COCTaBa  aJMUHHCTPATUBHOIO IPAaBOHAPYIIEHUS WIH  NPECTYIUICHUS
JOJDKHOCTHOE JIMIO, paOOTHUK, HAJIEJICHHBIE MOJHOMOYHMSAMH IO PAacCMOTPEHUIO Kajioo,
HE3aMeJINTEIbHO HAMPABIISIOT UMEIOUIUECS MaTEPHAIIbI B OpraHbl IPOKYPATYPHI.
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ITpunoxenue Ne 1
K AIMMHHCTPAaTUBHOMY PEIJIAMEHTY MPEAOCTABICHHUS] MyHULIUITAIbHON YCIYTH 110
BbIJIaye CIPaBKU (BBIITUCKH)

dopma

(bnank oprana, mpeIOCTaBISIONIET0 MyHUITUTIATBHYIO YCIYTY)

CIIPABKA

Cenenust 00 HIEKTPOHHON TTOANUCH

JHomxaoctHoe nutio (PHO)

(MoaNMCh YyHOJHOMOYEHHOTO AOJKHOCTHOTO JIMIA OpraHa)
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[Tpunoxenue Ne 2
K AIMUHUCTPAaTUBHOMY PETJIaMEHTY MPEI0CTABICHUSI MyHUIIUIIAIbHOW YCIYTH 110
BbIJIaye CIPaBKU (BBIITUCKH)

dopma

(bnank opraHna, mpenOCTaBISIONIEr0 MyHUITUTIATBHYIO YCIYTY)

Kowmy:

KoHTakTHBIE TaHHBIE:

IIpencraBurens:

KoHnTakTHBIEC TaHHBIE TPEACTABUTEIIA:

PEIIEHUE
00 OTKa3e B MPEJOCTABICHUH MYHULIUIIAJILHON YCIyTH
10 BbIJ]a4€ CIPABKU (BBIMTUCKH )
OT Ne

Paccmotpes Bame 3asBienue ot Ne u

MpujaracMble K HEMY JTOKYMEHTBI, YIIOJTHOMOYEHHBIM OpraHom

IPUHATO pelleHHe 00 OTKaze B BbIIaye
CIPaBKH (BBIITUCKHU) MO CIEIYIOIIEMY OCHOBAHUIO:
JlonoaHuTENbHASI HHPOPMALIHS:

Cenenust 00 HIEKTPOHHON TOANUCH

JomxaoctHoe nuto (PHO)

(MoaNMCh YyHOJHOMOYEHHOTO AOJKHOCTHOTO JIMIA OpraHa)
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[Tpunoxenue Ne 3
K AIMUHUCTPAaTUBHOMY PETJIaMEHTY MPEI0CTABICHUSI MyHUIIUIIAIbHOW YCIYTH 110
BbIJIaye CIPaBKU (BBIITUCKH)

dopma

(bnank opraHna, mpenOCTaBISIONIEr0 MyHUITUTIATBHYIO YCIYTY)

Kowmy:

KoHTakTHBIE TaHHBIE:

[IpencraBurens:

KoHnTakTHBIE TaHHBIE TPEACTABUTEIIA:

PEIIEHUE
00 OTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX ISl PEI0CTABICHUS
MYHHIIMITAJILHOM YCITYTH 110 BBIJa4e CIIPABKH (BBITHUCKH)
OT Ne

Paccmotpes Bame 3asBienue ot Ne u

IpUJIaracmple K HEMY JIOKYMEHTBI, YIIOJTHOMOYEHHBIM OpraHom

IIPUHATO PCIICHUC 00 oTKkase B IIpUCMC
JOKYMCHTOB, HGO6XOI[I/IMI>IX I TIIpCA0CTaBICHUA MYHHHHHaHBHOﬁ YCIyIru 110 BbIAQ4cC
CIIPpaBKH (BBIHI/ICKI/I) I10 CIICAYIOIIUM OCHOBAHUAM:

1.

2.

PazpsicHeHne npuyKMH OTKa3a:

JlonoaHuTeNnbHASE HHPOPMALIHS:

Brl BmpaBe MOBTOpPHO OOpaTUTHCS B YHOJHOMOYEHHBI OpraH C 3asBIICHHEM O
MPEIOCTABIICEHUH YCIYTH MOCJE YCTPAHEHUS YKa3aHHBIX HApyIICHUH.

JlaHHBIM OTKa3 MOXKET ObITh 00KaJlOBaH B JOCYJACOHOM TOPSJIKE MyTeM HaIpaBICHUS
KaJ0OBI B YITIOJITHOMOYECHHBIN OpTaH, a TAKXKE B CyJIeOHOM MOPSIKE.

Cenenust 00 HIEKTPOHHON TTOANUCH

JowxkaoctHOE nuto (OHO)

(moANMKCH YIOJIHOMOYEHHOTO JTOJ>KHOCTHOTO JIMI[A OpraHa)
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[Tpunoxenue Ne 4
K AZIMUHUCTPAaTUBHOMY PETJIaMEHTY MPEAOCTaBICHUSI MyHUITUTIATbHON YCIYTH O
BbIJIaye CIPaBKU (BBIITUCKH)

dopma
B
(HauMEeHOBaHUE OpraHa MECTHOTO
‘OyTpaBJICHNUS)

oT

(bamumnmsi, UMsi, OTYECTBO, MACTIOPTHBIC JJAHHBIC, PETUCTPAIIUIO 10 MECTY >KUTEIHCTBA,
aZipec IEKTPOHHOM MOUTHI, TeJIe(OH)

3ASBJIEHUE
0 BBIJIaU€ CIPABKU (BBITUCKH)

[Ipomry Bac BbIAaTh cripaBKy (BBIITHUCKY)

(Yka3aTh BH]I CITPaBKH )

K 3asgBienutro [npuiaararoTCs:

Pe3ynbTaT npenocraBieHuss MyHALIMIAIBHON YCIIYTH, POLTY MPEIOCTABUTH:

|:| B Ju4HBIM KaOuHeT I[lopranma rocygapCTBEHHBIX W MYHHUIIUMIAIBHBIX YCIYT
Pecniy6nuku Tatapcran;

D B MHOTO(YHKIIMOHAJIBHOM LEHTPE NPEIOCTaBICHUS TOCYAapCTBEHHBIX U
MyHUIMNAIBHBIX yciyr Pecniy6nuku TaTapceran;

D B Opzane.

(mata) (moamnucs) (®.1.0.)
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[Tpunoxenue Ne 5
K AIMUHHCTPAaTUBHOMY PETJIAMEHTY MPEAOCTABICHUS] MyHULIUIIAJILHON YCIYTH 110
BbIJIa4Y€ CIIPaBKU (BBIITUCKH)

PykoBoaurento
HcnonHuTeIbHOro KOMUTETA
OT:

3ASBJIEHUE
00 UCTIPABICHUU TEXHUYECKOU OITMOKH

CooOmaro 00 omubke, AOMYIIEHHOW MNpPU OKa3aHHMM MYHUIUNAIBHOW YCIyTH IO
BbIJIaye CIPABKU (BBITTUCKN).

3anucaHo:

[IpaBuiIbHBIE CBENEHUA:

[Ipomry ucrpaBUTh JTOMYIIEHHYIO TEXHUYECKYIO OIMMOKY U BHECTHU COOTBETCTBYIOIIUE
M3MEHEHUS B JOKYMEHT, SIBJISIOLIMNACS PE3YIbTaATOM MYHULIUIIAJIBHON YCIIYTH.

[Ipuararo cienyromme 10KyMEHTHI:

1.

2.

B cinywae mnpunHsTUs pemieHuss 00 OTKJIOHEHUU 3asBICHUS 00 UCIpaBICHUU
TEXHUYECKOU OIIMOKHU MPOIIy HAITPABUTh TAKOE PEIICHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BUJIC 3aBEPEHHON KOMUU Ha OYMa)KHOM HOCHUTEJIE MOYTOBBIM OTHIPABICHUEM IIO
azpecy: :

Hacrosiiium noaTBepKaar0: CBEACHUS, BKIIOYCHHBIC B 3aSBJIICHUE, OTHOCSIIMECS K MOEU
JIMYHOCTH W TMPEACTABIIEMOMY MHOIO JIMILY, @ TaKKE BHECEHHBIE MHOKO HMXKE, JOCTOBEPHBI.
JIoKkyMeHTBI (KOTIMU JOKYMEHTOB), PHJIO’KEHHBIE K 3asBJICHUIO, COOTBETCTBYIOT TPEOOBAHUSIM,
YCTaHOBJIEHHBIM 3aKOHOAATeNnbCTBOM Poccuiickon ®enepanyy, Ha MOMEHT MPEACTaBICHUS
3asBJICHUSL OTH JJOKYMEHTHI IEUCTBUTEIIBHBI U COAEPIKAT JIOCTOBEPHBIE CBEIACHUS.

(mara) (moammch) (®.1.0.)



