NCTTIOJIHUTEIBHBI KOMUTET TATAPCTAH PECITYBJIMKACHI

KYPHAJIMHCKOI'O AJIEKCEEBCK
CEJIbCKOT'O ITOCEJIEHU S MVYHUITUITAJIb PAMOHBI

AJIEKCEEBCKOI'O KOPHOJIE ABbBLI JKUPJIETE

MYHULIUITIAJIBHOI'O PAIOHA BAIIKAPMA KOMUTETBI
PECITYBJIMKU TATAPCTAH
INOCTAHOBJIEHUE KAPAP
c.Cyxue Kypnamu
14.03.2022 Ne 9

OO0 yTBep:kIeHMH AIMUHHCTPATUBHOIO
perjaMeHTa NpeaocTaBjJIeHus MyHUIIMIIAJIbHOU
YCJIYT'| 0 BbIAa4e CIPABKHU (BBINUCKH)

B KypHajIMHCKOM celbCKOM MocejIeHun
AJIeKCeeBCKOro MyHMIMIIAJIbHOI0 pailoHa
Pecny0siuku TaTtapcran

B nensax peanuzanuu ®enepanpbHoro 3akoHa oT 27 urons 2010 roma Ne 210-D3
«O0 opraHuzanUu MPEIOCTaBICHUS TOCYAAPCTBEHHBIX M MYHUIIMMIAIBHBIX YCIYT»,
PYKOBOJCTBYACH ocTtaHoBIeHMEM Kabunera Munuctpos Peciyonuku Tatapcrtan ot
02.11.2010 Ne 880 «OO6 yrBepxkaenuu Ilopsigka pa3pabOTKU W yTBEPKICHUS
aIMUHUCTPATUBHBIX PEMVIAMEHTOB MPEAOCTABJIEHUS] TOCYJapCTBEHHBIX yCIIyT
UCTIOJIHUTEIFHBIMU OpTraHaMu TocyJapcTBeHHOM Biactu PecmyOmuku Tatapctan u o
BHECEHUU M3MEHEHUH B OTJIeTbHBIC TocTaHOBIeHUS Kabunera MunuctpoB PecryOnmku
Tarapcran»

NMOCTAHOBJIAIO:

1.YTBepauTe AIMUHUCTPATUBHBIN PETJIAMEHT IPEAOCTABIEHUS MYHULIMTIATbHON
yCIyTy MO Bblaye crpaBKU (BbIMUCKH) B KypHaJIMHCKOM CEIbCKOM MOCENEHUH
AJIEKCEEeBCKOTO MYHUIIMITAIBHOTO paiiona Peciyomuku Taraperan (puiioxeHue).

2. Ilpu3Hath yTpaTHMBUIMM CHJIy NOCTaHOBJIEHHWE VICIOMHUTEIBHOIO KOMHTETA
KypHanMHCKOro CenbCKOro MOCENIeHHs AJIEKCEEBCKOIO MYHHULMIIAJBHOTO paiioHa
Pecniy6muku Tartapctan ot 02.12.2019 Ne 43 O6 yTBepkaeHur AJIMUHUCTPATUBHOTO
periiaMeHTa MNpPEJOCTaBICHUS MYHULMIIAJIBHOM YCIyTH 1O BbIJAaY€ CIPAaBKU Ha

3€MEJIbHBIN Y4aCTOK, CIIPAaBKKW Ha JOMOBJIaJCHHUEC, CIIPABKHU O COCTAaBC CEMbH, CIIPABKH C



MecTa JKUTE/IbCTBA, BbIIMCKU U3 NOXO35MCTBEHHOU KHUTM B KypHaIHMHCKOM CEJIbCKOM
MoceNleHUH AJIeKCeeBCKOro MyHUUUnanbHoro pailiona Pecrrybnuku TaTtapcran»

3. Pasmectutrh HacTOslee DNOCTAaHOBJIEHWEe Ha OQUIMAIBHOM  CalTe
AJleKceeBCKOTO MYHHUIIMIIATIBHOTO paiiona PecmyOnmmkn Tatapcran B MadopmManmronHo-

TelleKOMMyHHMKaumMoHHOW  cetm  WutepHer  http://alekseevskiy.tatarstanru  u

oduLuanpHOM nopTrale nmpasosoi nudopmanuu Pecrrybnuku Tataperas.

4. KoHTpOJTE 38 UCTIOJTHEHWEM HACTOSIIErO IOCTAHOBIIEHWS OCTABIISIO 3a COOOM.

PykoBoauTeib
HMcenoaHATEILHOTO KOMHATETA

Pecny6auxu TaTaperan J.B.KazakoBa




IIpunoxenue

K TIOCT@HOBJICHHIO M CIIOTHUTETBHOTO KOMUTETA
KypHanMHCKOTO CeIBCKOTO MOCENeHHs
AJeKceeBCKOro MyHHUIMIIAIBLHOTO paiioHa
Pecny6muku Tatapctan

ot « 14 » mapra 2022 1. Ne 9

AIMHHHMCTPATHBHBIN perjiaMeHT
IPeaoCTABJIeHU MYHUIMIIAJIBHOH YCJIYIH 10 BbIIa4e CIIPABKH (BBIIMCKH)

1. O0mue moJioxkeHust
1.1. IIpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErJIAMEHTA

Hacrodmmnii afiMUHUCTPATUBHBIA DPETJIAMEHT IPEIOCTABICHUS MYHUIUIIAJIBHON
yCIyru (Jlajee — aIMUHUCTPATUBHBIN PETIAMEHT) YCTaHABIMBAECT CTAaHAAPT U MOPSAIOK
PEIOCTaBICHUS] MYHUIMIAIBHON YCIyTM IO BblJaue CIpaBKHU (BBIMMCKH) (manee —
MYHULIMIIATbHAS YCIIyTa).

1.2. Kareropumu 3asBurenei

1.2.1. Jlumamu, WMEIONMMHU TPaBO Ha TOJYYCHHE MYHHUITUIAIBHOW YCIYTH,
SABJISIIOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIIb).

1.2.2. C 3agBieHHEM BIOpaBe OOpPATUTHCS TMPEICTABUTEIL  3asABUTEII,
JCHCTBYIONINI HA OCHOBAHUH JTOKYMEHTA, yIOCTOBEPSIOIIETO €T0 MOJHOMOYHS (1anee —
MPEJICTAaBUTEh 3asIBUTEIIA).

1.3. INopsamox nHPOPMHUPOBAHUS O MPEAOCTABICHIUN MYHUIIUTIATBHON yCITyTH

1.3.1. Mudopmanus o mnopsake MNPeJoCTaBICHUS MYHULUIAIBHOW YCIyTH
pa3MeniaeTcs:

1) Ha MHPOPMALMOHHBIX CTEHJAX, COJEPKAIIUX BHU3YAIbHYIO U TEKCTOBYIO
MHGOpMaLMI0 O MYHULMIAJIBHOW yCIyre, paclojO)KEHHbIX B  IOMEIICHUIX
MHOTO(QYHKIIMOHAJIBHBIX ~ LEHTPOB  MPEAOCTaBICHUS  TOCYNapCTBEHHBIX U
MYHHIIUITATBHBIX YCITYT.

2) Ha oQuIMaATbHOM CalWTe MYHUUHUIAIBHOTO paiioHa B HWH(OPMALMOHHO-
TelekoMMyHuKanuonHou cetn «Muatepuer» (https://www. alekseevskiy. tatarstan.ru);

3) na Ilopranme TrOCymapCTBEHHBIX W MYHHUIMMATBHBIX ycIayr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (maisee — PecniyOaukaHCKui mopTan);

4) na EguHom nopTasie rocyJJapCTBEHHbIX U MYHUIMIIATBHBIX YCIyT ((PyHKIMA)
(https:// www.gosuslugi.ru) (maixee — Equnbriii mopTain);

5) B rocynapcTBeHHOU MHGOPMAIMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHUIMTIANbHBIX yeayr PecnyOnuku Tatapctan» (http:/frgu.tatar.ru) (nanee — Peectp
rOCYZIapPCTBEHHBIX U MYHUIIMIIATBHBIX YCIIYT).

1.3.2. KoHcynpTHpOBaHME N0 BONpOCaM MPEAOCTABICHHUS MYHULHMNAIbHON
YCIIYTH OCYILECTBIISETCS:

1) B MHOrOQyHKIIMOHAJBHBIX ILIEHTPaxX MPEJOCTaBICHUS TOCYJAapCTBEHHBIX U
MYHHIIUTIATBHBIX YCIYT TMPH YCTHOM OOpaIieHNH - JTUYHO MK 0 TeTedoHy;



2) B uHTepakTUBHOU hopme PecnyOaukaHckoro noprania;

3) B MHcnonHutenbHOM KomuTeTe KypHATMHCKOTO CEJIBCKOTO IMOCEICHHS
AJIeKCEeeBCKOI0 MyHHIIMTIAIBHOTO paiioHa Peciyonuku Tarapctan (nanee — Opear):

IIPU YCTHOM OOpaIlleHUH - TUYHO WM 10 TenedoHy;

IpY TUCbMEHHOM (B TOM 4HcJie B (hOpMe 3IEKTPOHHOTO JOKYMEHTA) OOpalieHuu
— Ha OyMa>KHOM HOCHTEJIE 10 MOYTE, B JIEKTPOHHOM (hOpMe MO 3IEKTPOHHOM MOYTe.

1.3.3. Undopmarus va Ennnom noprane, PecmyGnukanckom mopraie o MmopsiaKe
U CpOKax IMpPEeJOCTaBICHUS MYHUIMNAIBHOM YCIyrM Ha OCHOBAaHUM CBEJCHUMU,
cojepxkamuxcsi B Peectpe rocyaapCTBEHHBIX W MYHUIUMIAIBHBIX  YCIYT,
MPEAOCTABIIAETCS 3aIBUTENIO OECIUIATHO.

Jloctyn k mHbOpPMAIIMK O CPOKAX U MOPSIKE MPETOCTABICHUS MYHHUITAIATBLHON
YCIYTH OCYIIECTBIISIETCS O€3 BBINOJHEHUS 3aABUTENEM KAKUX-ITHMO0 TpeOOBaHUM, B TOM
yrcie 0e3 HUCIOJB30BAHUS MPOTPaAaMMHOTO OOECTEeUeHHUs, yYCTaHOBKa KOTOPOTO Ha
TEXHUYECKUE CPEJICTBA 3asABUTENSI TPeOyeT 3aKIIOUCHUs JHUIICH3MOHHOTO WA HHOTO
COTJIalIeHUS c mpaBooOIagaTesIeM MPOTPaMMHOTO obecrieueHus,
peIyCMaTPUBAIOIIETO B3UMAHHE TJIAThI, PETUCTPAILIMIO WM aBTOPU3ALMIO 3aSBUTEIIS
WIH PEIOCTaBICHUE UM NIEPCOHAIIbHBIX TAHHBIX.

1.3.4. Ilpu oOpaiieHuu 3asiBUTENS JIMYHO WK MO TeaedOHY B COOTBETCTBUU C
MOCTYIUBIIUM OOpalieHUeM IPe10CTaBIgeTCs HHGOpMAITHS:

1) o MecTe HaxXOXIACHUS MHOTO(YHKIMOHAIBHOIO IIEHTpPa IPEIOCTaBICHHMS
rOCyJapCTBEHHbIX W MYHUUUNANBHBIX Yycayr, Opeana (agpec, rpaduk pabOOThI,
CIIpaBOYHbIE TeIe(OHBI);

2) O TOpSJKE MPEAOCTABICHUS MYHHIIUIIAILHOW YCIYTH, O CIIOCO0aX U CpOKax
MOJa4uM 3asBJICHUI;

3) 0 KaTeropusx rpaxkjaaH, KOTOPBIM MPEAOCTABIACTCA MyHUIIUIIAIBHAS YCIIyTa;
O HOPMATHUBHBIX TPABOBBIX AaKTaX, PETrYJUPYIOMHUX BOIMPOCH MPEIOCTABICHUS
MYHHUITUTIATBHOUN YCITyTH;

4) o mepeyHe TOKYMEHTOB, HEOOXOMMMBIX JUIS PACCMOTPCHHS 3asBICHHS O
PEI0CTaBICHUN MYHHUITUTIATBHOM YCITYTH, O CPOKaX MPUEMa U PETUCTPAIIUH 3asIBJICHUS;

5) o xoje npeaoCTaBICHUs MYHUITUTIAIBHOW YCITyTH;

6) o Mecre pa3MmelieHUS Ha OPHUIMATLHOM caiiTe MH(OPMAIUHK 1O BOMPOCAM
IPEI0CTABICHUS] MYHUITUTIATHHOU YCIYTH;

7) o mopsake 0OKalOBaHUS ICHCTBUN WM OE3ACHCTBUS JTOJDKHOCTHBIX JIHI
Opeana.

[Io nuCbMEHHOMY OOpaIllEHHWI0O COTPYAHHKU OT/AENa, OTBETCTBEHHOIO 3a
NPEeNIOCTABICHUEe MYHUIMUIAIBHON YCIyrd, MOApoOHO B MNHUCbMEHHON (opme
Pa3bICHSIOT 3asIBUTEIIIO MOPSIOK MPEIOCTABICHUSI MyHUITUTTAIBLHOM YCIYTH U BOIIPOCHI,
yKa3aHHbIC B HACTOSIIEM MYHKTE aJMUHUCTPATUBHOTO PETJIaMEHTa, U B TEUCHHUE TPEX
pabouux JIHEW co THA PerucTpaluy 0OpalleHrs HAIPaBISIOT OTBET 3asiBUTENI0. OTBETHI
JAl0TCA Ha S3bIKe oOpaimieHus. B ciaydae HEBO3MOXKHOCTH JaTh OTBET Ha SI3BIKE
oOparieHus UCTIOJIL3YIOTCS TOCYIapCTBEHHbIE s3Ik PecnyOnmku TaTapcTas.

1.3.5. Uudopmarus mo BompocaMm MPEIOCTaBICHUS MYHHUITUTIATBHOW YCIYTH
pasMmemaercss Ha O(HUIIMATBPHOM CailTeé MYHHUIMIIAIBHOTO paioHa U Ha
MH()OPMAIMOHHBIX CTEHJIaX B TOMeMIeHUs X Opearna st paOOThI C 3asIBUTEIISIMH.

Nudopmanus Ha TOCymapCTBEHHBIX  si3blkax  Pecmybmuku — Tartapcraw,
pa3Memiaemas Ha HMH(DOPMALMOHHBIX CTEHAaX M Ha O(PUIMAIBLHOM  caiTe



MYHHUITUIIAIBHOTO  paiioHa B  WHGOPMAIMOHHO-TCIICKOMMYHHKAIIMOHHON  CETH
«HTEpHETY, BKIIIOYACT CBEACHUS O MYHUIIMIIAIIBHON YCITyTe, COJIep KaIIHecs B TyHKTaX
21, 2.3, 24, 25, 2.7, 29, 210, 2.11, 5.1 agMUHUCTPATHBHOTO pETJaMEHTA,
uHGOPMAIIMI0O O MECTE HaXOXKJICHHS, CIPAaBOYHBIX TejaedOoHAX, BPEMEHU pPaOOTHI
Opeana, o Tpaduke npreMa 3asBJICHUN Ha MPEIOCTABICHIE MYHHUITUIIATLHON YCIYTH.

1.4. HopmaTuBHbIE IPABOBBIE aKThl, PETYIUPYIOLINE IPEJOCTABICHUE
MYHULUIIAIBHON yCIIyTH

1.4.1. IlepeyeHb  HOPMATHUBHBIX  IPAaBOBBIX  AKTOB,  PETYJIHPYIOLIUX
MPEAOCTABICHHE MYHHULIMNAIBHONW YCIYrM (C yKa3aHUEM PEKBU3UTOB HOPMAaTHUBHBIX
MPABOBBIX AKTOB M HCTOYHHUKOB UX O(PHUIIMAIBHOTO OMyOJUKOBaHHWA), pa3MEIeH Ha
Eaunom mnoprane, B PeecTpe rocylapCTBEHHBIX M MYHULMIAIBHBIX YCIYr, Ha
ouIaIbEHOM caire MYHULUIIAJIBHOTO paiiona B UH(POPMaLIMOHHO-
TEIEKOMMYHUKAIMOHHOU ceTH «IHTepHET.

1.4.2. TexcT aaIMUHUCTPATUBHOIO pErJIAMEHTa B JEHCTBYIOUIEH penakiuu
HNOJJICKUT pasMmenieHur0o Ha EnuHoM noprane, B PeecTpe rocyaapcTBEHHBIX U
MYHULIMNAJIBHBIX YCIYr, Ha O(UIMAIBHOM CcalTe MYHHUIMNAJIBHOTO paiioHa B
MH(POPMaLIMOHHO-TEJIEKOMMYHHUKAIIMOHHOM cetu « HTepHeT».

1.5. TepMuHBI, UCNIONB3YyEMBIE B AJIMUHUCTPATUBHOM PETJIAMEHTE, U UX ONpEIeIeHUs

1.5.1. B aiMMUHHCTPAaTUBHOM PEIIAMEHTE MUCIOJIb3YIOTCS CIEAYIOIINE TEPMUHBI U

ONpEIEIICHHUS:
yAaJleHHOe padoyee MEeCTO MHOro(yHKUHOHAIBHOIO LEHTpa MPEeAOCTaBIICHUS
rOCyJapCTBEHHBIX M MYHUUMIAIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOIEHHOE

CTPYKTYpHOE TojapaszaeneHue (ohprc) MHOropyHKIIMOHAIBHOTO IIEHTPa IPEI0CTABICHUS
rOCYJapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT, CO3/IaHHOE€ B TOPOJCKOM (CEITBCKOM)
MOCEJICHUH MYHUIIUIIAJILHOTO pailoHa WK B ropojickoM okpyre Pecny6nuku TatapcTtan
B COOTBETCTBUM ¢ mnyHKToM 34  IlpaBun  opraHu3auuu  A€STEIbHOCTU
MHOTO()YHKIIMOHATTLHBIX LEHTPOB NpEeAOCTaBICHUS rocyJapCTBEHHBIX u
MYHHULUITAIBHBIX YCIIYT, YTBEPKIACHHBIX ITOCTaHOBJIeHUEM [IpaBurenscrBa Poccuiickon
®enepauun ot 22 nekadps 2012 r. Ne 1376 «O0 yrBepxknenun [IpaBun opranuzanuu
NEATeIbHOCTY MHOTO()YHKITMOHATBHBIX IIEHTPOB MPEIOCTABICHUSI TOCYIApCTBEHHBIX U
MYHULIMTATBHBIX YCIYT»;

TeXHUYecKas omuOKka - omuOka (OnMcka, oreyaTka, rpaMMmaTHyecKas WM
apudpmeTnyeckass omwubka U060 ToA0OHas ommMOKa), JOMYIICHHas OpPraHoM,
NPEAOCTABISIONIMM MYHUIIMIAIBHYIO YCIYTYy, W TIpUBEAIIas K HECOOTBETCTBUIO
CBEJICHUI, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MyHUIIUTIATLHON YCIyTH), CBEICHUSM B
JIOKYMEHTaX, Ha OCHOBAaHUM KOTOPBIX BHOCUJIUCH CBEICHUS,

Enunas cucrema wuaeHTHGUKAMU W ayTeHTU(UKAMU B HHPPACTPYKTYpE,
oOecrnieunBaromien UH()OPMAITMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBUE
MH()OPMAITMOHHBIX CHCTEM, UCIIOJIB3YEMbBIX NJISI MPEIOCTABICHUS TOCYJApPCTBEHHBIX U
MYHUIIMTIATBHBIX YCIyT B 3JeKTpoHHOW (opme (manmee — ECHUA) — denepanbHas
rocygapcTBeHHas ”H(GQOPMAIIMOHHASI CHCTEMa, 00eCTIeYnBaIoIIas CAaHKITMOHHUPOBAHHBIN
JOCTYT Y4aCTHUKOB MH(GOPMAIIMOHHOTO B3aMMOJICHUCTBUSI B CUCTEME UICHTU(DUKAIIUN U



ayTeHTUQUKAIMKM K  HMHQOpMauuu,  CcoJep)Kallleiicss B TOCYAapCTBEHHBIX
UH(OPMAIIMOHHBIX CUCTEMaX U MHBIX HH(POPMAIIMOHHBIX CUCTEMAX;

M®II - I'ocymapctBeHHOE OO/KETHOE yupexaeHue «MHOTO(QYHKIIMOHATBHBIN
LEHTP MPEJOCTABJICHUSI TOCYJIAapCTBEHHBIX U MYHUIMIAIBHBIX yciyr B PecryOmnuke
Tarapcrany;

AUC  MOI[ -  ApromarusupoBaHHasi  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO(YHKITHOHATBHBIX LEHTPOB PEIOCTaBICHUS roCcyJapCTBEHHBIX U
MyHULMNAIBHBIX ycayr PeciyOnuku TaTapceras.

1.5.2. B agMUHUCTpPaTUBHOM pPETJIAaMEHTE O] 3asBJIICHUEM O TPEIOCTaBICHUU
MYHULMIIAJIBHON YCIIYTH (Z1ajiee - 3asBJICHUE) MOHUMAETCS 3alpoC O MPEAOCTABICHUN
MYHULIMIAIBHOM YCIYTM, TOJAHHBIA B COOTBETCTBUHA C IIyHKTOM 3 CTaTtbu 2
@enepanbHoro 3akoHa ot 27 wurona 2010 roga Ne 210-®3 «O6 opraHuzanuu

MIPEIOCTABIICHUS TOCYITAPCTBEHHBIX M MYHUITUTIATBHBIX YCIyT» (nanee — denepanbHbIN
3akoH Ne 210-D3).

2. CTanaapr npeaocTaBJIeHUsI MyHHIUNAJIBHON YCJIYTH
2.1. HaumeHoBaHNE MYHHIIMTIAJBHON YCIIYTH
Bristaua cripaBku (BBITTUCKH).

2.2. HanmeHoBaHWE UCTIOTHUTEIHLHO-PACTIOPSIIUTEIIEHOTO OpraHa MECTHOTO
CaMOYyMpaBIIEHUS, HETIOCPEICTBEHHO MPEIOCTABIIAIONIETO MyHHIIUITATBHYIO YCIYTY

HcnonHuTenbHbI KOMUTET KypHaAIMHCKOO CENBCKOT0 MOCENeHUsI AJEKCEEBCKOTO
MYHULMIIATbHOTO paiioHa Pecniyonuku TaTtapcran

2.3. Oncanue pe3yabTaTa IpeaoCTaBIeHUs MyHUITUTIATLHON YCITYTH

2.3.1. Pe3ynpTaToM npeaocTaBiICHUS] MyHUIIUTAIBHON YCIIYTH SBIISICTCS:

1) cnpaBka (Beimucka) (mpuinoskenue Ne 1 Kk HACTOSIIEMY aJIMUHUCTPATHBHOMY
periiaMeHry);

2) penicHre 00 0TKa3e B MPESAOCTABICHUN MYHUITUTIATBHON YCIIyTH (MPUIIOKCHHE
Ne 2 k HacTOsAIMIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemieare 00 OTKaze B IpUEeME JIOKYMEHTOB, HEOOXOJMMBIX ISt
NpeAOCTaBICHUS MYyHULIMNAIbHOW yciayru (mpuioxkenue Ne 3 K HacTosIIeMy
aIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynprar mNOpenoOCTABICHUS MYHHUIMNAIBHON YCIYTM HANpPABISETCA
3asBUTENI0 B (OpMEe DIEKTPOHHOTO JIOKYMEHTAa, TOJMUCAHHOTO YCHJICHHOUN
KBATH(UITUPOBAHHON SJICKTPOHHON MOIMUCKHIO0 YITOJTHOMOYEHHOTO JOIKHOCTHOTO JIUIIA
Opeana (mubo Opeana), B cOOTBETCTBHH ¢ DenepanbHbIM 3aKOHOM OT 6 ampens 2011
rosia Ne 63-®3 «O06 snexkTpoHHOM noanuck» (nanee — OeaepanbHblil 3akoH Ne 63-03) B
nu4HbI kabuHeT EamHoro moprana. B ciydae HampaBieHHs 3asiBICHUS MTOCPEICTBOM
PecnyOnukanckoro moprana pe3ynbTaT MPEeIOCTaBICHUS MYHUIIMIAIBHOW YCIyTH
HAIPaBJISACTCS TaK e B JIMYHBIN KaOuHET PecrmyOmmkaHCKOTo TopTaa.



2.3.3. 1o BbIOOpY 3asiBUTENIA pE3YJIbTAT IPEAOCTABICHUS MyHUIIUTIATBHOU YCIYTH
Bbiiaercst B Oprane win B MOIL| B dopme sk3eMIuisipa 3JIEKTPOHHOTO JIOKYMEHTA,
pacneyaTaHHOr0o Ha OYMa)KHOM HOCHUTENE, 3aBEPEHHOT0 IM€YaThl0 U MOMANKCHIO
COOTBETCTBEHHO YIOJIHOMOYEHHOTO JOJKHOCTHOTO juiia Oprana win padotauka MOLI.

2.3.4. 3asBUTENH BIPABE MOJYUYUTh PE3YJbTAT MPEIOCTABICHUS MYHHUITUIAIbHON
yclIyrd B (popMe 3JIEKTpPOHHOTO JIOKYMEHTa B TEUYEHHE CpOKa JECUCTBHUS pe3yjibTaTa
MPEOCTaBICHUS] MyHUITUTIAIbHON YCITYTH.

2.4. Cpok mpenocTaBleHUs] MYHULIMIATBHON YCIYTH, B TOM YHCIE C Y4E€TOM
HEOOXOAMMOCTH OOpallleHHsT B OpraHu3alyd, YYacTBYIOIIME B IMPEIOCTaBICHUU
MYHULMIAIBHOW YCIYyTH, CPOK NPHUOCTAHOBJIEHUS MPEAOCTABICHHUS MYHHULMIIAIBHON
yCIyTH B ClIy4ae, €CIM BO3MOXHOCTb IIPUOCTAHOBJICHHSA IPEAYCMOTpPEHA
3aKOHOJATENbCTBOM  Poccuiickoit  @enepauuu, CpoK BblJAYM  (HANpaBIICHUS)
JOKYMEHTOB, SIBIISIFOLIUXCS PE3YJbTaTOM MPEIOCTABICHUS MyHUIIMIIAIBHON YCIyTH

2.4.1. MyHumunanibHasi yciryra npeoCTaBlIsIeTCs B TEUCHHUE TpeX pabouux JTHEH.

2.4.2. IlprocTaHOBIIEHHE CpOKa MPEIOCTABICHUS MYHUIUIIAIbHOW YCIYyTH HE
IPETYCMOTPEHO.

2.4.3. HampaBieHue AOKYMEHTA, SBISIOMIETOCS PE3yJbTaTOM MPEIOCTABICHUS
MyHULIMOAIBHOM  ycayrd B (opMe  DJIEKTPOHHOTO  JOKYMEHTa,  3asBUTEIIO
OCYILIECTBIISIETCA B JIeHb OGOPMIICHUSI M PETUCTPALMU pe3yJbTaTa MpPea0CTaBICHUS
MYHHUIUIAIBHON YCIYTH.

2.5. WcyepnbiBaromuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUHU C
3aKOHOJATEIbHBIMA WM HWHBIMM  HOPMATMBHBIMM  TPABOBBIMU  aKTaMU  JIJIA
MPEIOCTABJICHUS] MYHULMINAIBHOW YCIYTH, a TaKXKE YCIyr, KOTOPbIC SIBIISIOTCS
HEOOXOMUMBIMUA W OOS3aTENbHBIMU JUISI TPEJOCTABICHHUS MYHUIIMITAIBHBIX YCIIYT,
MOIJIeKAIIHNX MPEJCTABICHUIO 3asBUTEIIEM, CITIOCOOBI UX TIOJIYUYCHHS 3asIBUTEIIEM, B TOM
YHCJIE€ B DJICKTPOHHOU (popme, MOPSAIOK UX MPEACTABICHUS

25.1. lng monyyeHUs MYHUIUMIAIBLHOW YCIYTdM 3asgBUTENb IPECTABISET
CJIEyIOIINE JOKYMEHTHI:

1) TOKyMEHT, yAOCTOBEPSIOINI JTUYHOCTh (He TpeOyeTcsl B ciiyyae oOpauieHus
nocpeacTBoM PecnyOnrkaHCcKoro noprana);

2) IOKYMEHT, YAOCTOBEPSIOIINIA TOJTHOMOYHS MPEACTABUTENS 3asBUTEIIS;

3) 3asBieHUE:

B (popMe mokyMeHTa Ha OyMakHOM Hocutele (npusioxkeHue Ne 4 K HaCTOsIIEMY
aJIMUHACTPATHBHOMY pPEriIaMEHTY);

B DJIEKTPOHHOU (popme (3amoTHSAETCS MOCPECTBOM BHECEHUSI COOTBETCTBYIOIINX
CBEJICHUN B DIIEKTPOHHYIO (OpMy 3asBIICHHs), IMOIMUCAHHOE B COOTBETCTBUU C
TpeOOBaHMSIMU TyHKTa 2.5.3 aIMUHUCTPATUBHOTO perjaMeHTa, TpH OOpalleHuu
nocpeacTBoM Pecry0iarKkaHCKOro moprana;

4) B ciywae, €CiM JJisl NMPEAOCTABIICHUS MYHUIIMITAIILHON YCIyTH HEOO0XOoauMa
00paboTKa TEPCOHATBHBIX JAHHBIX JIHIA, HE SBIAIONIETOCS 3asBUTEIIEM, W €CIH B
COOTBETCTBUHM C (heJepaibHbIM 3aKOHOM 00paboTKa TaKuX MEPCOHATBHBIX JTAHHBIX
MOJKET OCYIIECTBIISITHCS C COTIIAcHsl YKa3aHHOTO JIUIa, MPU 00paIleHnH 3a MOTyIeHUEM



MYHULUNAIBHON YCIYIM 3aABUTEIb JIONOJHUTEIBbHO MPEACTABISET JOKYMEHTHI,
NOATBEPKAAIOIINE TOJYYEHUE COTJacusl YKa3aHHOTO JIMLA WM €ro 3aKOHHOTO
peCcTaBUTEN Ha 00pabOTKY MEPCOHANBHBIX JTAHHBIX YKAa3aHHOTO JuIa. JJOKyMEHTHI,
MOJATBEPKAAIONIUE MOJYyYSHHE COTJacHsi, MOTYT OBITh MPEACTABICHBI B TOM YHCIIE B
(dbopMe PIEKTPOHHOTO TOKYMEHTA;

5) B ciydae, eciu OOS3aHHOCTh XpaHEHHUs JoMOBOW KHuru ao 31.12.2017
BO3JIarajach Ha COOCTBEHHHMKOB JKUJIBIX TOMEILICHHM, 3asBUTENIEM MpPEICTaBIsCTCS
JIOMOBasi KHUTA;

6) mpaBOyCTaHABIMBAIOIINE JOKYMEHTHl Ha MHAMBUIYAJBHBIN KHIION 1I0M (eciu
paBO COOCTBEHHOCTH HE 3apEruCTpUpOBaHO B EJMHOM TOCyAapCTBEHHOM pPEECTpE
HEJBUYKUMOCTH) — JJI BBIITUCKHU U3 TOXO3SIMICTBEHHON KHUTH.

2.5.2. 3asBliecHHE M MpUJAraeMble JTOKYMEHTbl MOTYT OBITh MpPEACTABICHBI
(HampaBJICHBI) 3aSBUTEIIEM OJHUM M3 CJICIYIONTUX CTIOCOOOB:

1) uepe3 M®IL] Ha OymMaXKHBIX HOCUTEISIX U B BUJE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAaHUSAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PErJIaMEHTa,

2) nocpeactBoM PecnyOirkaHCKOro opTajia B 3JIEKTPOHHOHM opMe;

3) B Opran JUYHO WK OCPEACTBOM IIOYTOBOM CBSA3M Ha OYMa)KHOM HOCHUTEJIE.

3asgBIEHUE W IpWIaraéMbele JOKYMEHTBI, NPHU HAIPaBICHUU IOCPEACTBOM
IIOYTOBOM CBSI3H, 3aBEPSIOTCSA B YCTAHOBICHHOM MOPSIKE.

2.5.3. 3asBiieHUE TIPU HaIpaBiI€HUU NOcpeAcTBOM PecmyOnukaHckoro moprana
ITOJIIMCHIBAETCS] IPOCTOM AJIEKTPOHHOM MTOATUCHIO 3asIBUTEIIS.

JI1st mostydeHust MPOCTOM 3JIEKTPOHHOM MOIMCH 3asBUTENI0 HEOOX0IUMO MTPONTH
npouenypy perucrpaunu (ayrenrupukaunn) B ECUA, a Takke NOATBEpIUTh YUYETHYIO
3aMKCh.

DNEeKTPOHHBIE JTOKYMEHTHI (3JEKTPOHHbIE 00pa3bl JOKYMEHTOB), YKa3aHHbIE B
noamyHktax 2, 4-6 mynkrta 2.5.1 aIMUHUCTPAaTHBHOTO pETJaMEHTa, 3aBEPSIOTCS
YCUJIEHHOW KBaNU(UIIMPOBAHHOW MOJMUCHIO JIUIL, YIOJIHOMOYEHHBIX HAa CO3/IaHUE U
NOJANKMCAHNE TAKUX JOKYMEHTOB, B TOM YHUCJIE HOTAPHYCaAMHU.

DneKTpOHHBIC JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MIPUIaraeMblie K
3asBJICHUIO, B TOM YHUCIIE JOBEPEHHOCTH, HATIPABIISIOTCS B BUE (aitnos B popmarax pdf,
jPg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6oaee 50 MOaKT.

KauecTBO npenocTaBisieMbIX 3J€KTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa30B
JOKYMEHTOB) JOJDKHO MO3BOJIATH B MOJHOM O0OBEME NMPOYUTATh TEKCT JOKYMEHTAa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaeTcs TpeOOBATH OT 3asIBUTEIIS:

1) npencraBieHus TOKYMEHTOB U MH(POPMALIMK WM OCYIIECTBICHUS JEHCTBUMA,
NPEICTAaBIICHUE WU OCYUIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
NPaBOBBIMM aKTaMH, PEryJIUPYIOIIUMH OTHOIIEHHS, BO3HUKAIOIIME B CBSI3U C
peI0CTaBICHUEM MyHUIIUTIATBHOM YCITyTH;

2) OCyIIECTBJICHHS JCUCTBUIN, B TOM YHUCJIE COTJIACOBAHHM, HEOOXOIUMBIX ISt
MOJIyY€HUSI MYHMIMIIAJbHOW YyCIYTM UM CBSA3aHHBIX C OOpalleHueM B HWHBIC
rOCyJapCTBEHHBIE OpPraHbl, OpPraHbl MECTHOI'O CaMOYIPAaBIIEHUs, OpraHu3aluH, 3a
UCKIIIOYCHHEM TIONyYeHHUS YCIYyr M TOJyuYeHUs JIOKYMEHTOB M HUH(OpMaIuH,
MIPENOCTABIISIEMBIX B PE3YJIbTATE NPEIOCTABICHUS TAKUX YCIYT, BKIFOYEHHBIX B IEPEYHU,
ykazaHHbeie B yactu | ctateu 9 ®enepanbHoro 3akoHa Ne 210-D3 (HEOOXOIUMBIX U
00s3aTeNbHBIX YCIYT);



3) mpencraBiieHUsT JOKYMEHTOB U UWHQoOpMamuu, OTCYTCTBHE U (WIIM)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIKUCH MPHU MEPBOHAYAILHOM OTKa3e B IpHUEME
JIOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHUIIMIAIBHOW YCIyrH, JUOO B
PEIOCTaBICHUU MYHHUIIUTIAIBHON YCIIYTH, 38 UCKIIOYEHUEM CIIEIYIOUIUX CIIy4aeB:

a) U3MEHEeHHEe TpeOOBaHMM HOPMATUBHBIX MPABOBBIX aKTOB, KacaroOIIMXCA
PeIOCTaBICHUSI MyHUITUTIATBHON YCIIYTH, TTOCIIE TEPBOHAYAILHOM MOIa4uM 3asBJICHUS O
MIPEIOCTABICHUN MyHUITUTIATBHON YCIIYTH;

0) HamMuKMe OMMOOK B 3asIBJICHUH O MPEIOCTaBICHUN MYHHUIIMIIAIBHON YCITyTH U
JOKYMEHTaX, TMOJAHHBIX 3asgBUTEJIEM IIOCJIe TEPBOHAYAIBHOIO OTKa3a B MpUEME
JOKYMEHTOB, HEOOXOIUMBIX ISl TPEIOCTaBICHUS MYHHUITUTIATBHOW YCIYTH, JTUOO B
MIPEIOCTABICHUY MYHUITUIIATLHON YCIIYTH M HE BKIIFOUCHHBIX B TIPEICTABICHHBINA paHee
KOMIUIEKT TOKYMEHTOB;

B) UCTEUYCHHE CPOKA JACHCTBUSA JOKYMEHTOB WJIM M3MCHEHHE MH(GOPMAINH TTOCTC
NEPBOHAYAIILHOTO OTKa3a B MpUEME IOKYMEHTOB, HEOOXOAUMBIX IS MPEIOCTABICHUS
MYHUITUTIATBHON YCIIYTH, TUOO0 B MPETOCTABICHUH MYHUILIUITAILHON YCITYTH;

I) BBISBIICHHE JOKYMEHTAJIbHO TMOATBEPXKIAEHHOrO (pakra (TIPU3HAKOB)
OIMUOOYHOTO WJIM TPOTUBOIPABHOTO JAEUCTBUs (O€31€MCTBUS) MOJBKHOCTHOTO JIUIA
Oprana, pabotHuka MO®IL], npu nepBoHaYaldbLHOM OTKa3e B IMpPUEME JIOKYMEHTOB,
HEOOXOUMBIX JUISl IPEAOCTABIICHUS MYHUIIUTIAIBHON YCIYTH, TUOO0 B MPETOCTABICHUH
MYHUITUTIAJTBHOW YCIYTHd, O 9YeM B IHUCBMEHHOM BHJIE 3a TOJMHUCHIO PYKOBOJIUTEIS
Oprana mpu TEepBOHAYAIIBHOM OTKa3e B TpHUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIS
MPEIOCTABICHUS MYHHUITUIAIBHOW YCIYyTH, YBEAOMIIACTCS 3asBUTENb, a TaKKe
MIPUHOCSITCS M3BUHECHHMS 3a JOCTABJICHHBIE HEYT00CTRA;

4) npenocraBieHuss Ha OyMa)XHOM HOCHUTEJIE JIOKYMEHTOB W HWH(pOpMaIUH,
AIEKTPOHHBIE 00pa3bl KOTOPHIX paHee OBLIM 3aBEPEHBI B COOTBETCTBHH C ITYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aEB, €CIIH
HAaHECEHHWE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO UX U3BATUE SBISICTCS HEOOXOIUMBIM
YCIIOBUEM TPEIOCTaBICHUS TOCYAApPCTBEHHOW WJIM MYHUIIMIAIBHOW YCIYTH, ¥ WHBIX
CJIy4aeB, yCTAaHOBJICHHBIX (penepaibHbIMH 3aKOHAMHU.

2.6. UcuepnpiBatoliuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMM IPABOBBIMU aKTaMU JUISA IIPEAOCTABICHUS MYHULMIIAJIBHOU YCIYTH,
KOTOPBIE HAXOIATCA B PACIOPSIKEHUN T'OCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOyNIPaBJEHUs MW IOJBEIOMCTBEHHBIX T'OCYJAaPCTBEHHBIM OpraHaMm WJIM OpraHam
MECTHOTO CaMOYIIPaBJICHHsI OPTaHU3aLlNN U KOTOPBIE 3asiBUTEIb BIIPABE MPEICTABUTD, a
TaK)K€ CHOCOOBI WX MOJYYEHUS 3asABUTENIIMH, B TOM YHUCJE B AJIEKTPOHHOM (opme,
NOPSIAOK ~ HMX  NPEACTABIEHUSA; TOCYJApCTBEHHBIM  OpraH, OpraH  MECTHOIO
caMOYIIpaBJieHUs1 JIMOO OpraHu3alMsl, B PACIHOPSLKEHUM KOTOPBIX HAXOISATCS JIaHHbBIE
JOKYMEHTBI

2.6.1. ITonyyarotcst B paMKax MEXBEIOMCTBEHHOTO B3aUMOJICHCTBUSI:

1) Beimucka u3 EAMHOTO rocymaapCTBEHHOTO peecTpa HEABMKUMOCTH — —
denepanpHas cayk0a ToCy1apCTBEHHON PETUCTpAIliy, KaJacTpa u Kaprorpaduu;

2) cBelcHHMS O JCHCTBYIOIIEM MacropTe rpaxaanuHa Poccuiickoit denepanun —
MBJI Poccuu;



3) cBelcHHWs O HOTApHAIbHOW JoBepeHHOCTH — DeepanbHas HOTapUabHAs
naJara.

2.6.2. 3asBuTENb BIOpPABE MPEAOCTABUTH JOKYMEHTHI (CBEIEHHUS), YKAa3aHHBIC B
noanyHkTe 1 myHkra 2.6.1 aIMUHUCTPAaTUBHOTO periiaMeHTa, B (hopMe AIeKTPOHHBIX
JOKYMEHTOB, 3aBEPCHHBIX YCWJICHHOH KBaJIM(UIIMPOBAHHON TOAIMUCHIO  JIMII,
YIIOJTHOMOYEHHBIX Ha CO3JaHUE M TOJMUCAaHWE TaKUX JOKYMEHTOB, MpH IOJade
3asBJICHUSI.

2.6.3. HenpexacraBneHue (HECBOEBPEMEHHOE IMPEACTABICHUE) YKa3aHHBIMU B
nyHkTe 2.6.1 agAMHUHHCTPAaTHBHOTO pPErIaMEeHTa OpraHaMu TOCYJapCTBEHHOHM BIIACTH,
OpraHaMH MECTHOTO CaMOYTIpPAaBJICHHsI, OPTaHU3AlMSIMH JOKYMEHTOB U CBEJICHUU HE
MOJKET SIBJISITHCSI OCHOBAHUEM JJIsl OTKa3a B MPEIOCTaBICHUN MYHUIIUIIAILHON YCIYTH.

2.6.4. JlomxHOocTHOE nUI0 W (WinM) pabOTHUK, yKa3aHHbIX B MyHKTE 2.6.1
aJIMMHHUCTPATUBHOTO pErJIAMEHTAa OpPraHOB M OpraHu3aluii, HE NPEICTaBUBIIHE
(HECBOEBPEMEHHO MPEACTABUBILNE) 3aMPOLIECHHBIE U HAXOMASAIIUECS B PaCHOPSIKECHUU
JOKYMEHT WJIM CBEJIEHUS, NOJUIeKaT aAMUHUCTPATUBHOMN, NUCUUIUIMHAPHON UM UHOU
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOJaTeIbcTBOM Poccuiickoit denepanuu.

2.6.5. 3anpemaetcst TpeOOBaTh OT 3asBUTENS JOKYMEHTHI CBEJICHUS, B TOM YHCIIE
HOJTBEPKIAIOLINE BHECEHUE 3asBUTENEM ILIaThl 3a NMPEJOCTABIECHUE MYHHUIIMIIAIbHON
yCIIyTY, HaXOASIUECS B PaCHOPSLDKEHUN FOCYIapCTBEHHBIX OPTaHOB, OPIaHOB MECTHOTO
CaMOYMpPAaBIICHUSI W TOJBEIOMCTBEHHBIX TOCYIApCTBEHHBIM OpraHaM WJIM OpTraHaM
MECTHOTO CaMOYITPaBJICHUS OpTaHU3aIHil.

Henpencrasienue 3asBUTENIEM TOKYMEHTOB, COACPIKAIIUX CBEICHHS, KOTOPHIC
HAXOJATCSI B PACHOPSHKEHMHM TOCYNapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYMpPAaBIICHUSI W TOJBEIOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaM WJIM OpTraHaM
MECTHOTO CaMOYTIPABJICHHs] OpTaHU3allMii, HE SBISETCS OCHOBAHHWEM JJsI OTKa3a
3asiBUTEIIO B MTPEIOCTABICHUN MYHUIIUTIATLHON yCITYTH.

2.7. VicuepripiBaromuii mepevyeHb OCHOBAHUH ISl OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOMMBIX JIJIS TPEIOCTABIICHUS MYHUITUTIATLHON YCIyTH

2.7.1. OcHOBaHUSMHU IJiI OTKa3a B IMpHUEME TOKYMEHTOB, HEOOXOJMMBIX IS
PENIOCTABICHUS MyHULUIIATBHON YCIIYTH, SIBIISIFOTCS:

1) npencraBlieHHbIE 3asBUTENIEM JOKYMEHTBl COJEpXKAaT TMOAYUCTKH U
WCIIPABJICHUS] TEKCTA, HE 3aBEPEHHBIC B MOPAJKE, YCTAHOBIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickon @enepaiuu;

2) JDOKYMEHTBI COJEpXkaT TMOBPEXKACHUS, HAMYUME KOTOPHIX HE TO3BOJISIET B
MOJIHOM 00bEME MCITOJIb30BAaTh MHPOPMALIUIO U CBEICHMS, COIepKAIINECs B JOKYMEHTax
JUTS IPEOCTABJICHHUS] MYHULIMITAJIbHON YCITYTH;

3) mpeacTaBieHHbIE TOKYMEHTHl WJIA CBEACHHS YTPAaTWIM CHIy Ha MOMEHT
oOpallieHusl 32 MYHULUNATbHON YCIYrol (IOKYMEHT, YIOCTOBEPSAIOMIUNA MOTHOMOYHS
MPEICTaBUTEIS 3asBUTENS, B ClTyyae oOpallleHus 3a MPEAOCTaBICHUEM MYHHUIUIATIbHOM
YCIIYTH YKa3aHHBIM JIMIIOM);

4) nojayva 3asBJICHUS O IPENOCTABIEHUN MyHULIMIIATBHOW YCIYTH U JOKYMEHTOB,
HEOOXOUMBIX ISl IPEIOCTABICHUS! MyHUIIUIIAILHON YCIyTH, B 3JIEKTPOHHON opme ¢
HapyILICHUEM YCTaHOBJIEHHBIX TPeOOBaHUII;



5) HEKOPPEKTHOE 3al0JIHEHUE 005A3aTEIbHBIX MOJEH B (OpME 3asBICHUS, B TOM
qucilie B HHTEpakTUBHOW (¢opMe 3asBieHuss Ha PecnyOnukaHckoM —mnopTane
(HeIoCTOBEpPHOE, HEMOIHOE, JINOO HENPABUIILHOE 3all0JIHEHUE);

6) mpencraBIcHHWE HEMOJIHOTO KOMILUICKTa JOKYMEHTOB, HEOOXOIUMBIX IS
PEIOCTaBICHUS MyHULIMIIANBHOMN YCIIYTH;

7) 3asBIE€HHE O MPEAOCTaBICHUU YCIYI'M IOJAHO B OpraH IOCYJIapCTBEHHOMN
BJIACTH, OPTaH MECTHOIO CaMOYMPABJICHUS UM OPraHr3aluio, B MOJTHOMOYHS KOTOPBIX
HE BXOJIUT MPEAOCTABIECHNE MyYHULIMIIATbHOU YCIIYTH;

8) HecoOI0IeHIe YCTAaHOBICHHBIX cTaThell 11 denepaibHOTO 3aKOHA OT 6 ampers
2011 roma Ne 63-@3 «OO 5JIEKTPOHHOM MOANMCH» YCIOBUM NpPU3HAHUS
JNEHUCTBUTEILHOCTH YCUJIEHHOW KBaTU(UUMPOBAHHON 3JIEKTPOHHOU MOAMKCH.

2.7.2. llepeuenb OCHOBAaHMIA 1711 OTKAa3a B pUEMeE TOKYMEHTOB, HEOOXOTUMBIX JJIs
MOJIYYeHUS] MyHUIIMIAIBHON YCIIYTH, SBJIAETCS] HCUEPIBIBAIOLLIUM.

2.7.3. Pemenue 00 oTka3e B IpUeMe 3asiBJICHUS U JOKYMEHTOB, HEOOXOAUMBIX JIJIsI
IPEIOCTaBICHUS] MyHULIUIIAJIbHON YCIIYTH, MOKET OBITh MIPUHATO KaK BO BpeMs IpueMa
3as1BUTENSA, TAK M IIOCJE IOIYYEHUS OTBETCTBEHHBIM JIOJDKHOCTHBIM Jmiom OpraHa
HEOOXOAUMBIX JUIsl IPEIOCTABICHNS MyHUIIUIIAJIbHON YCIYTH IOKYMEHTOB (CBEICHUM) C
UCIOJIb30BaHUEM MEXBEJOMCTBEHHOTO HH(POPMALIMOHHOTO B3aUMO/ICHCTBUSI, B CPOK, HE
OpeBbIIIAOMINN 9 pabounx AHEN CO JTHS PETUCTPALIUU 3asBJICHUS.

2.7.4. 3ampemaercss OTKa3blBaThb B INPUEME 3aABJICHUS W HMHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABICHUS MyHULIMIIAIBHON YCIYTH, B CIIy4ae €CJIH 3asiBJICHUE
U TOKYMEHTbI, HEOOXOAUMBIE JIJISl IPEAOCTABICHUS MYHUIIUNIAIBHON YCIYTH, OJAaHbl B
COOTBETCTBUM C MH(OpMaALMEN O CpoKax M MOPAJKE MPEAOCTABICHUS] MyHULIUIIAIbHOM
yCIIyTH, onyoynkoBanHo Ha EquHom nopraiie, PecnyOinkanckoM mopraie.

2.8. UcuepnipIBaromiyii nepedueHb OCHOBAHUH JIJIsl TPUOCTAHOBJICHHSI MU OTKAa3a B
IIPEAOCTABICHUN MYHULIMIIATIBHON YCIYTH

2.8.1. OcHoBaHus MJisI TPUOCTAHOBJIECHUSA NPEAOCTABICHUS MYHHUIUIAIBHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMs AJIs1 OTKa3a B IPEAOCTABICHUN MYHULIMIATbHOMN YCITYyTH:

1) B mpeaCcTaBICHHBIX 3asBJICHUM U (MJIH) JOKYMEHTAX COIEPIKUTCS HEMOJHAs U
(wn) HegocToBepHas uHGOpMaIus;

2) TMOCTYIJIEHWE OTBETa OpraHa TOCYIapCTBEHHOM BJIACTH, OpraHa MECTHOIO
caMOyIpaBJjieHus1 JHUOO MOABEAOMCTBEHHOM OpraHy TOCYAapCTBEHHOW BIACTH WJIU
OpraHy MECTHOTO CaMOYIIpPaBJICHUS OpraHU3allMd Ha MEXBEJOMCTBEHHBIN 3ampoc,
CBUJIETEIBCTBYIOIIETO 00 OTCYTCTBUM JIOKYMEHTa U (WJIK) MH(pOpMaAIUU, HEOOXOIUMBIX
JUTSl IPEIOCTABIICHUS MYHULIMITAIBHON YCIIYTH, €CIIM COOTBETCTBYIOIIMI JOKYMEHT HE
OBLI IPEJICTABIIEH 3asIBUTENIEM MO COOCTBEHHOM MHUIIMATUBE;

3) OTCYTCTBHE CBEICHHWI O PErHCTPAllMU TPaKIaHWHA 10 MECTY JKHUTCIbCTBA
(npeObIBaHMsI) B PACHIOPSHKEHUH OPTaHOB MECTHOTO CaMOYIPaBJICHUS.

2.8.3. IlepeueHb OCHOBaHUW AJi1 OTKa3a B MPEAOCTABICHUU MYHUIUIAIBHOW
YCIIYTH SIBJISIETCS UCUCPITHIBAIOIIIAM.

2.8.4. 3ampemiaercs OTKa3bIBaTh B MPEAOCTABICHUNA MYHUIUIIAIBLHOW YCIYTH B
cIy4yae, €clid 3asBJIEHHE O TPEIOCTaBICHUU MYHHUIUTNAIBLHOM YCIYTd TOJAHO B



COOTBETCTBUU ¢ MH(DOpMalMel 0 CpoKkax U MOpsAJIKE MPEAOCTaBICHUS MyHUIIUTIATBHON
ycliyru, onyonukoBaHHoU Ha ExuHom noprane, PecriyOinukanckom mopTradie.

2.9. Ilopsinok, pa3Mep U OCHOBaHUS B3UMaHUs FOCYAapCTBEHHOW MOIUIMHBI MJIM UHON
IJ1aThl, B3UMAeMOM 3a MPeI0CTaBICHUE MYHUITUTIATBHOU YCIIyTH

MyHununanbsHas yciryra npeiocTaBisieTcss Ha 0€3B03ME3JHOM OCHOBE.

2.10. Ilepeyens yciyr, KOTOpPBIE SBIAIOTCS HEOOXOIUMBIMH U 003aTEIbHBIMH TSI
MPEA0CTABIICHUS MYHULIMIIAJIBbHOM YCIYTH, B TOM YUCJIE CBEACHUS O JOKYMEHTE
(moKyMeHTax), BbIJaBa€MOM (BbIIABAEMbIX) OpPraHU3aLMSIMH, YIaCTBYIOIIUMU B

MPEIOCTABIEHUN MyHUUNATBHBIX YCIYT

Hpe,ZIOCTaBJ'IGHI/IG HGO6XOI[HMI:IX 1 00s13aTCIBHBIX YCIIYI HC Tpe6yeTc;1.

2.11. [lopsimok, pa3Mep U OCHOBAHMS B3UMAaHUS TUIATHI 32 MIPEIOCTABICHUE YCIIYT,
KOTOPBIE SBJISIOTCS HEOOXOUMBIMH M 0053aT€IbHBIMU JJISI IPE0CTABICHHUS
MYHHUITUTIATBHON YCIIYTH, BKJIIOYasi HH(OOPMAIUIO O METOJIMKE pacyeTa pa3Mepa Takou
1aThl

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TPeOyeTCs.

2.12. MakcuMabHBIA CPOK OXXHJIAHHWS B OdYepedAd IMpH TMojade 3ampoca o
MPEIOCTABICHU MYHUITUTIATLHOW YCIYTH, YCIYTH, TPEIOCTaBIsIEMON OpraHU3aIlneH,
YYaCTBYIOIIEH B TMPEIOCTABICHHM MYHHIIMNAIBHOW YCIYTH, W TPU TOTYYCHUHU
pe3ynbTaTa MpeoCTaBICHUS TaKUX yCIyT

2.12.1. BpeMms oxxuaHusi Py MoJ1ave 3asBJICHUS HA NOJyYEHUE MYHHUIUIIAIbHON
yCIIYTH - He OoJiee 15 MUHYT.

2.12.2. Ilpu nosydeHUM pe3yJsibTaTa MPEJOCTABICHUS MYHUIMNAIBLHON YCIyrd
MaKCUMAJIbHBIA CPOK OKUJAHUS B OUEPEIU HE JOJIKEH MPEBBIIATh 15 MUHYT.

2.13. Cpox 1 mOpsA0K PETUCTPALIMM 3aIIPOca 3asIBUTENS O MIPEIOCTABICHUN
MYHULIMIATBHON YCIYTU U YCITYTH, MPEIOCTABIISIEMON OpraHu3aliei, y4acTBYIOIIEH B
MPEeA0CTaBICHUHA MYHUIIMTIATBLHON YCIIYTH, B TOM YHUCJIE B QJIEKTPOHHOU dhopme

2.13.1. Ilpu nmuunom ob6pameHnu B M®I B geHb nojgauu 3asBiaeHUS 3aIBUTEIIO
Bbaerca pacnucka u3 AUC MOL] ¢ peructpaiilmOHHBIM HOMEPOM, TTOATBEPKAAKOLIUM,
YTO 3asBJICHUE OTIPABJIEHO, U 1ATOW MOJAYU 3aASIBJICHUS.

2.13.2. Tlpu HanpaBiieHUH 3asiBICHHS MTOCPEICTBOM, PecrybirnkaHcKkoro moprania
3asIBUTENb B JIEHb MOA4U 3asBJICHUS MMOTyYaeT B JMYHOM KaOuHeTe PecmybmmkaHckoro
opTajia U IO 3JEKTPOHHOM IOYTE YBEAOMIICHHUE, MOATBEPKAAIOLIECE, YTO 3asBJIICHUE
OTHPABJICHO, B KOTOPOM YKAa3bIBAIOTCA PETHCTPALMOHHBIM HOMEp M JaTa MoJayu
3asIBJICHUSI.

2.13.3. Tlpu nwunom oOpamennn B Oprad B JeHb TMOJa4ydl 3asBJICHUS
YIOJTHOMOYEHHBIM JOJLKHOCTHBIM JIMIIOM OpraHa 3asBUTENIO BBIIACTCA PACIUCKA W3



aBTOMaTHBHPOBaHHOﬁ HH(i)OpMaHHOHHOﬁ CHCTCMBI, HpCHHaSHaquHOﬁ JJIs1 OKa3aHUA
roCcyaapCTBCHHBIX W MYHHIHUIIAJIBHBIX YCIYyIr, C PCTUCTPpALlMOHHBIM HOMECPOM, I[ElTOﬁ
IMoga4u 3asBJICHUA U IICPCYHCM IIPCACTABJICHHBIX JOKYMCHTOB.

2.14. TpeboBaHMs K TOMEILIEHUSM, B KOTOPBIX MPEOCTABISIETCS MyHULIUTIAIbHAS
yCiyra, K 3ajy OXUIaHWs, MECTaM [JIsl 3alOJHEHUs 3alpoCOB O MPEIOCTABICHUH
MYHUITUTIATFHOW YCIyTH, WH(POPMAIMOHHBIM CTEHAAM C oOpasllaMy WX 3aIlOJTHCHUS U
MEPEYHEM JTOKYMEHTOB, HEOOXOAUMBIX JJI MPEIOCTABICHHS KaXKI0W MYHUIIMITAIIEHON
YCIIYTH, Pa3MENICHUIO ¥ O(DOPMIICHHIO BU3YaJIbHOUW, TEKCTOBOM M MYJIBTHMEIUHHOU
nH(pOpMAITUK O TIOPSJIKE MPEAOCTABICHUS TAKOW yCIyTH, B TOM YHUCJE K 00CCIICUCHHIO
JOCTYITHOCTH I MHBAJIUIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHU C (peAepaTbHBIM
3aKOHOJIATEIBCTBOM M 3aKOHOJAaTenbCcTBOM PecnyOnukum TarapcTtaH o COLHMATIBHON
3alIUTE NHBAJIUJIOB

2.14.1. IlpenocraBieHne MyHULIUMIAIBHOW YCIYTH OCYHIECTBIIAECTCS B 3JaHUAX U
NOMEIICHUSIX,  000PYTOBAaHHBIX MPOTHUBOMOXKAPHOM  CHUCTEMOM W CHUCTEMOU
MOKapOTYLICHHUS.

Mecta mnpuema 3asBUTENEH O000pyAyIOTCS HEOOXOIMMOW MeOenblo s
oopMIIeHUS JOKYMEHTOB, UHPOPMAITMOHHBIMH CTCHIAMH.

2.14.2. B coorBerctBUM ¢ 3akoHOAaTenbcTBOM Poccuiickoit denepanuu o
COLIMAJIBHOM 3alllMTe WHBAJIWAOB B LENAX OECHPEMSITCTBEHHOrO JOCTyla K MECTY
MPEA0CTABIICHUS MYHULIMIIAJIBHON YCIYrH 00€CIeunBaeTCS:

1) oOecrieunBacTCsl OCCHPEHATCTBCHHBIA JOCTYIl HMHBAJIUIOB K MECTYy
MPEOCTaBICHUS MYHMIIMIAIBLHON yCcIyru (yAOOHBIA BXOJI-BBIXOJI B TOMEIICHUS U
NepeMeNIeHe B UX Mpeiesax);

2) BU3yalibHas, TCKCTOBAasS W MYyJIbTUMEIUKHAs WHGOPMALUS O TOPAIKE
PEIOCTABICHUS MYHUILIMITAILHON YCIYTH pa3MENIaeTcs B yAOOHBIX JJISl 3asiBUTEIIEH
MECTax, B TOM YHUCJIE C YYETOM OIPAHUYEHHBIX BO3MOKHOCTEH NHBAJIN/IOB;

3) CcOmpoBOXICHHE WHBAJINIOB, MMEIOIIMX CTOMKHE pacCTPOHCTBAa (YHKIIMH
3pEHUS U CAMOCTOSITENILHOTO MEPEIBMKEHUS, U OKa3aHUE UM TTOMOIIIH;

4) BO3MOXXHOCTb CaMOCTOSITCILHOTO TICPEABIIKCHHUS TI0 TEPPUTOPHH, Ha
KOTOPOM PpAacroioKeHbl OOBEKTHl COIMAIBHOM, WH)XXEHEPHOW U TPAHCIOPTHOMN
HHPPACTPYKTYp, BXOJa B TaKue OOBEKTHI U BBIXOJA U3 HUX, TOCAJAKU B TPAHCIOPTHOE
CPEIICTBO U BBICAJKHU U3 HETO, B TOM YHCIIE€ C UCIOJIb30BAaHUEM Kpecia-KOJSICKU;

5) HamIexkaiiee pasMelicHHe O0OpYAOBaHHMS W HOCHUTENCH HWH(OpMAIUH,
HEO0OXOUMBIX /IS 0O0ecTieueHus 0eCpensITCTBEHHOTO JOCTYIa MHBAIUIOB K YCIIyraM ¢
y4E€TOM OTpaHUUYEHUN UX KUZHEACATEIbHOCTH;

6) nyOaupoBaHHE HEOOXOMMMOM JUIS WHBAIHMIOB 3BYKOBOW M 3PHUTCIIBHOM
uHdopMaluy, a TakkKe HaANUCed, 3HAKOB W HMHOW TEKCTOBOM M rpaduyecKkoi
nH(}OpMAaIMK 3HaKaMU, BBITIOJTHEHHBIMU pelibe(hHO-ToueuHbIM mpudToM bpaiins;

7) IOIyCK CypAOIepeBOaYNKa M TU(IOCYPIOTIEPEBOIUNKA;

8) nomyck co0aKH-POBOAHMKA MIPY HATWYMH JOKYMEHTA, TIOTBEPIKIAIOIIETO
ee crenuanbHoe OOydeHHe M BbIaBaeMoro 1o ¢GopMe W B TOPSAKE, KOTOpHIE
YCTAHOBJICHBI NPHUKA30M MUHHCTEPCTBA Tpyda M COLMAIBHOW 3amuThl Poccuiickon
Oenepanuu ot 22.06.2015 Ne 386 «O06 ytBepxkiaeHun ¢GOpMBI JTOKyMEHTAa,



MOJATBEPKJAIOIIET0 CHElUalIbHOEe O00y4YeHHuEe COOAKU-TIPOBOJHMKA, M TIOpSAJIKA €ro
BbLIAUN.

2.14.3. TpeboBanusi B YacTH oOOECHEYCHHUs JOCTYITHOCTU JJii HWHBAJIMJIOB
00BEKTOB, B KOTOPBIX OCYILECTBIIACTCS MPEIOCTABICHUE MYHULMIAIBLHON YCIYyTH, U
CPEIICTB, HUCIOJIb3YeMbIX MPHU MPEJOCTABICHUM MYHUIUMIAIBHOW YCIyTH, KOTOpHIE
yKa3aHbl B mnoanyHkTax | — 4 nyHkra 2.14.2. aIMUHUCTPATUBHOIO PETJIAMEHTA,
MIPUMEHSIOTCS K 00BEKTaM U CPEICTBaM, BBEACHHBIM B SKCILUTYaTAIIAIO WU TPOIIEAIITAM
MOJEPHU3ALUI0, PEKOHCTpYKLHIO niociie 1 uronst 2016 roaa.

2.15. Tloka3aTenu JOCTYIMHOCTH M KaueCTBa MYHMIIMIIAJLHOW yCIyTH, B TOM YHUCIIE
KOJIMYECTBO  B3aMMOJCHCTBUN  3asBUTENsS] C  JOJDKHOCTHBIMM  JIMUAMH  [IPU
MPEAOCTABIEHUN MYHUIMNAIBHOW YCIYIM M HMX HMPOJOJIKUTEIBHOCTb, BO3MOKHOCTh
MOJTy4eHHUs1 HHPOPMAIIHH O XOJ€ MPEIOCTaBICHUS MyHUIIUTIATIBHON YCITYTH, B TOM YHCIIE
C UCHOJIb30BaHUEM HH(OPMALMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHM, BO3MOKHOCTb
100 HEBO3MOXKHOCTh MOJyYEHUS MyHUIMIAIBHON YCIyrd B MHOIO()YHKIIMOHAIBHOM
LIEHTPE MPEIOCTABJIECHUSI TOCYAAPCTBEHHBIX U MYHHMIIMIIAJIbHBIX YCIYyT (B TOM 4YHCIE B
HOJTHOM 00BEME), B JIFOOOM TEPPUTOPUATBHOM MOAPA3/IEICHUN OpPraHa UCIIOJHUTEIBHO
pacnopsiAUTEILHOTO OpraHa MECTHOTO CaMOYIpaBlIEHUs, IO BBIOOpPY 3asBUTENS
(3KCTEppUTOPUATIBHBIA  NPUHIMI), [OCPEACTBOM 3ampoca O MPEJOCTaBICHUU
HECKOJBKMX  TOCYJAapCTBEHHbIX WM (WJIM)  MYHUIMOAIbHBIX  yCIyr B
MHOTO()YHKITMOHAJIBHBIX LEHTpax MPEeI0CTaBICHUS roCyJapCTBEHHBIX U
MYHULIMIAIBHBIX YCIIYT, IPEAYCMOTPEHHOTO cTatheit 15.1 denepanproro 3akoHa Ne210-
@3 (KOMIUIEKCHBIN 3a1pocC)

2.15.1. TlokazaTenssMu MOCTYIMHOCTH MPEIOCTABICHUS MYHHUIIUNAIBHON yCITyTH
SABJISIFOTCSL:

PacnoJIOKEHHOCTh IOMEILIEHUSI, B KOTOPOM BEIETCA IIPUEM, BblJadya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOLIECTBEHHOTI'O TPAHCIIOPTA;

HaJIMYue HEOOXOJUMOIro KOJMYECTBA CIELUAINCTOB, @ TaK)Ke IMOMEILECHUH, B
KOTOPBIX OCYILECTBIIAECTCS PUEM JOKYMEHTOB OT 3asIBUTEIIEH;

HaJIMYUe HcuepnpiBaoniel uHpopmanmuu o crnocobax, MOpsSAKE M CpoKax
NPEIOCTaBICHUS] MYHULUNAIBHON YCIyrM Ha HMH(OpPMAMOHHBIX cTeHAax, EanHom
noprane, PecnyOnukanckom noptaie, 0opurMaIbHOM caiiTe MyHULUMIIAJbHOTO pailoHa;

OKa3aHKe MOMOUIY MHBAJIMAM B IPEOAO0JIEHUHU 0aphePOB, MEIIAIOIINX MTOTYYEHUIO
MMH yCIIyT HapaBHE C JPYTUMHU JIHIIAMH.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIyTH
SBJISIFOTCSL:

1) coOroieHre CPOKOB IIPHEMa U PaCCMOTPEHUS JIOKYMCHTOB;

2) coOIII0IeHNE CPOKa TIOJTYUCHHUS pe3ysibTaTa MyHHIIUIIATBHON YCITYTH;

3) orcyTcTBHE OOOCHOBAaHHBIX JKAIO0 HA HAPYIICHHS aJMUHHCTPATHBHOTO
periaameHTa, coBeplieHHbIe paboTHHKamMu OpraHa;

4) KOTMYECTBO B3aUMOJICHCTBHI 3asBUTEJISI C JOJDKHOCTHBIMU Jinliamu (0e3 yuera
KOHCYJIbTALN):

B3aMMOJICHiCTBUE 3asBUTeNss ¢ pabotHukamu Oprana wmum  MOIL[ npu
MPEAOCTABIEHUA MYHHUIMNAIBHOW  YCIYyTM  OCYLIECTBISIETCA OOWH pa3 IpH
[PEICTaBIICHUU 3asBJICHUSI CO BCEMU HEOOXOIUMbBIMU JOKYMEHTaMU;



OJIMH pa3 B Cilydae HEOOXOAMMOCTH IOIYYEHMsI pe3ysibTaTa IperoCTaBICHUS
MyHULMNAIBHON yciayru B Oprane wim M®L B gopme sk3emiuisipa 3J€KTPOHHOTO
JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[IpOIOJIKATENBHOCT OJHOTO B3aUMOJCHCTBUS 3asBUTENS C JOJDKHOCTHBIMU
JMLAMU IIPU PEJOCTABICHUY MYHULIUITAIIBHON YCIIyTH HE IIPEBBIIIAET 15 MUHYT.

3asBUTENb BIIPaBE OLICHUTH KAYECTBO MPEAOCTABICHUS MyHUIIMIIAIBHON YCIYTH C
MTOMOIIBIO YCTPOWCTB TIOJIBIDKHOW pPaauoTeIe(OHHONW CBSI3UM, C HCIHOJb30BaHUEM
PecnyOnnkaHckoro nopraina, TEpMHUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanmst 0 XoAe MPEAOCTaBICHUS MYHHUIUIAIBHON YCIYTHM MOXKET
ObITh TOJy4YeHa 3asBUTENEM B JIMYHOM KabuHere Ha EnuHom moprare,
PecnyOonnkanckom noprane, B Oprane, MOLI.

2.15.4. IlpenocTtaBieHME MYHULUIIAIBHOM YCIYI'M OCYIIECTBISIETCA B JIFOOOM
MOI] o BbIOOpY 3asABUTENSI HE3aBHCUMO OT MECTAa €ro >KUTEIbCTBA WJIM MECTa
(akTHyeckoro npoxxuBaHus (mpedbiBaHus) Ha TeppuTopun Pecny6onuku Tarapcran mo
AKCTEPPUTOPUATBHOMY IIPUHIUITY.

MyHununanbsHas yciayra B COCTaBe KOMILIEKCHOTO 3aIpOca HE IIPEIOCTaBIISETCS.

2.16. Unbie TpeOoBaHWsA, B TOM UHCIE YYUTHIBAIOIIME OCOOCHHOCTH
PEIOCTaBICHUS MYHUIIMNIATBHOM YCIYTH TIO0 SKCTEPPUTOPUATIBLHOMY NpPUHIUITY (B
cllydae, €Clii MYHHUIUMAJIbHAs yCIIyra MPeIOCTaBIACTCA IO IKCTEPPUTOPHAITBHOMY
MPUHITUITY) ¥ OCOOEHHOCTH TPEIOCTaBICHUS MYHHUIIMITAIIGHON YCIYTH B DJICKTPOHHOMN

dbopme

2.16.1. Ilpu npenocTaBlieHUH MYHUIIMIAIBHON YCIYyTd B 3JIEKTPOHHOU (opme
3asiBUTENb BIIpaBE:

1) monmyunth wuHMOPMAIMIO O TOPSAKE U  CPOKaX MPEIOCTaABICHUS
MYHHUIIUNIATBHOW YCIYTH, pa3MmelleHHylo Ha Eaumdom mnoprane, PecnyOiukanckom
nopTaie;

2) mojmaTh 3asBJICHHE O TNPEAOCTABICHUH MYHHUIIMIIAIBHONH YCIYyIM W HHBIC
JIOKYMEHTBI, HEOOXOAUMBIC VISl TIPEIOCTABICHUSI MyHUITUTIATHHOM YCIIYTH, B TOM YHCIIC
JOKYMEHTBI U UH(POPMAIIHIO, IJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBHUM C MyHKTOM 7.2 yactu | ctateu 16 ®@enepanbHoro 3akona Ne 210-@3, ¢
UCIIOJIb30BaHUEM PecryOnnkaHCcKoro noprana;

3) MOJAY4YUTh CBEICHUS O XOJIC BBIMOJIHCHHUS 3asBICHUNA O MPEIOCTABICHUM
MYHULIMTATBHOMN YCIIYTH, MIOJIAaHHBIX B AJIEKTPOHHOMU (hopme;

4) OCyIlIeCTBUTD OIICHKY KaueCTBa MPEI0CTABICHUS MYHHUIIUIAIBHON YCITyTH;

5) MOJAy4YuTh pe3yNbTAaT MPEIOCTABICHUS MYHHIHMIAIBHONW YCIyrd B ¢opMme
ANEKTPOHHOTO JJOKYMEHTA;

6) monaTh xamo0y Ha pemieHue u aeiictBue (OesmericTBrue) OpraHa, a TakKe ero
JOJDKHOCTHBIX JIMI], MYHHUIIMTIAJIBHBIX CIYXKaIllUX TOCPEACTBOM PecmyOnmnKaHcKoro
noprana, mopraia QeaepaTbHON TOCYIapCTBEHHOW WH()OPMAIMOHHOW CHCTEMBI,
oOecreunBaroIIeil mpormecc aocyaeOHoro (BHECYJeOHOr0) 00KajJoBaHUSI PEIICHUN M
nencTBuil (0e3MelCcTBHS), COBEPIIEHHBIX MPU MPEIOCTABICHUH TOCYJAAPCTBEHHBIX U
MYHULIMOAIBHBIX ~ YCIAYT OpraHamMu, NPEeAOCTABISIONIMMU TOCYJAPCTBEHHBIE H
MYyHULIMOAIbHBIE YCIYTHM, WX JOKHOCTHBIMU JIMIIAMHU, TOCYJapCTBEHHBIMU H
MYHUIATTATBHBIMH CITYXKaITAMH.



2.16.2. ®opmupoBaHUE 3asBJICHUSA OCYIIECTBISICTCS IOCPEICTBOM 3aOJHEHUS
ANEKTPOHHOM (hopMbl 3asBiaeHUs Ha PecryOnukaHckoMm moprasie 0e3 HeoOXOJIMMOCTH
JIOTIOJTHUTEJIbHOM MO/1auu 3asiBJICHUS B KaKOU-TMO0 UHOM opme.

2.16.3. Ilpu ¢popmupoBaHuM 3asBICHUS 00SCIICUNBACTCS:

1) BO3MOYKHOCTH KOMHMPOBAHUS U COXPAHCHUS 3asBJICHUS U WHBIX JOKYMCHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTaBICHUS YCIYTH;

2) BO3MOXKHOCTH 3allOJHCHUS HECKOJIBKUMH 3asSBHTEISIMA OJHOW SJICKTPOHHOM
(GopMBbI 3asgBlIEHUSI TPU OOpAIICHUH 3a YCIyraMH, MPEANoaralolliMy HalpaBiICHHUE
COBMECTHOTO 3asIBJICHUSI HECKOJIbKUMU 3asIBUTEISIMU;

3) BO3MOXKHOCTP Ie4YaTh Ha OyMa)KHOM HOCHTENE KOIUHU AIEKTPOHHOU (POPMEI
3asIBJICHUS;

4) coxpaHEHHUE paHee BBEICHHBIX B AJIEKTPOHHYIO (pOpMY 3asiBIICHUS 3HAYCHUH B
10001 MOMEHT TIO JKETaHHIO TI0JIb30BATENs, B TOM YUCIIE MMPU BOZHUKHOBEHUH OIIHNOOK
BBOJIa M BO3BpATe JIJIs MIOBTOPHOI'O BBOJIa 3HAUCHUI B AJICKTPOHHYIO (hOPMY 3asiBICHHUS;

5) 3amonHeHWe TMoOJiel BJIEKTPOHHOW (OpMBI 3asiBJIICHUS JIO Hadajda BBOJA
CBEJICHUI 3adBUTEJIEM C MHCIOJIb30BAHUEM CBelIeHMM, pasmenieHHbix B ECHUA, u
CBEJICHUH, OIMMyOJIMKOBAaHHBIX Ha PecrmyOiMKaHCKOM MoOpTalie, B 4acTH, Kacaromleics
CBEJICHUH, OTCYTCTBYIOIIUX B €IMHON CUCTEME UACHTU(DUKAIIMYI U ayTeHTU(DUKAITNY;

6) BO3MOXXHOCTh BEPHYTBhCS Ha JIFOOOH M3 STAllOB 3allOIHEHUS 3JICKTPOHHON
(dopmbl 3agBieHHs 0€3 MOTEPU paHee BBEACHHON MH(OpMaIuy;

7) BO3MOXKHOCTB JIOCTYyINa 3asBUTENSl K paHee TOJAaHHBIM MM 3asBICHHUSM B
TE€YEHUE HE MEHEE OJIHOTO rojia, a TAKKE YaCTUYHO C(POPMUPOBAHHBIM 3ASIBICHUSIM - B
TE€YEHHE HE MEHEE 3 MECSLIEB.

2.16.4. 3anuce 3asBuTeneit Ha npuem B M®I] (nanee - 3anuch) OCymIeCTBISETCS
nocpeacTBoM PecniyOnukanckoro noprana, TeinedoHa KoHTakT-ieHTpa MOII.

3asBUTENIO MPENOCTABISAETCS BO3MOXKHOCTh 3alMCU Ha JIIOObIE CBOOOJHBIE JIS
npreMa J1aTy ¥ BpeMs B MpejiesaX yCTaHOBJICHHOTO B MHOTO()YHKITMOHAIIBHOM IEHTPE
rpaduka mpuema.

3anuch Ha ONMPEACJICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JO HACTYIUICHUS 3TOU
JIaThI.

Jl71st ocymiecTBICHHS TPEIBApUTEIHLHON 3aTUCH TTOCPEICTBOM PecmyOinkaHcKoro
nopraja 3asBUTENI0 HEOOXOJUMO YyKa3aTh 3allpaliiBaeMble CUCTEMOW JTaHHbBIC, B TOM
qucie:

dbamunio, uMsi, 0TYECTBO (ITPU HATTUYUN);

HOMeEp TenedoHa;

aZpec JICKTPOHHOM MOYTHI (110 KEJTAHUIO);

XKelaeMylo 1aTy ¥ Bpems iprema.

B ciydae HECOOTBETCTBHS CBEIEHUN, KOTOpbIE COOOLIMI 3asiBUTENb IIPH
pelIBapUTEIbHON 3alucH, JOKyMEHTaM, MPEACTaBICHHBIM 3asBUTEIEM IPU JIMYHOM
rpueMe, MpeBapUTENIbHAS 3aMUCh AHHYJIUPYETCS.

[Tpu ocymiecTBICHUN MpPEIBAPUTEIBLHON 3allMCH 3asBUTENI0 O0eCIeunBaeTCs
BO3MOKHOCTH pacriedataTh TaJIOH-TIOATBEPKACHUE. B ciydae, eciiv 3assBUTENb COOOLIUT
aZpec AIEKTPOHHOM MOYTHI, HA YKa3aHHBIN aJipec TaKKe HampaBiIsIeTCs] HHPOpMAIUs O
MOATBEPAKIACHUN TPEIBAPUTEIIBHON 3alHUCH C YKa3aHUEM [aThl, BPEMEHU M MecTa
npuema.



[Ipy ocyiecTBIEHUN NPEIBAPUTEIBLHON 3aMKMCH 3asiBUTENb B 00s3aTEIbHOM
nopsjike ”HGOPMHUPYETCSI O TOM, YTO MPEABAPUTENbHAS 3aUCh AHHYJIUPYETCS B Cllydae
€ro HEesBKHU M0 UCTEUEHUHU 15 MUHYT C HA3HAYEHHOTO BPEMEHU MpUeMa.

3asBUTENH B JII000€ BpeMs BIPaBE OTKA3aThCS OT MPEBAPUTEIHHON 3aHUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPILICHUS WHBIX JCHCTBUM, KpoMme
POXOXKJECHUS UECHTU(DUKAIIMU U ayTeHTU(PUKALUA B COOTBETCTBUM C HOPMATUBHBIMU
mpaBoBbIMM akTamu Poccuiickonn ®enepanuy, ykazaHWs LEId IPUEMA, a4 TakKkKe
MPEIOCTABIICHUSI CBEACHH, HEOOXOMUMBIX AJI pacueTa JJIUTEIbHOCTH BPEMEHHOTO
WHTEpBaja, KOTOPBIA HEOOXOAMMO 3a0pOHUPOBATH JIJIS TIPUEMA.

3. CocraB, nocJj1e10BaTeJIbHOCTh U CPOKHU BBINOJHEHNS a[IMUHUCTPATUBHBIX
npoueayp, TPe0OBaHUSA K MOPSAKY UX BHINOJHEHHUS, B TOM YUCJIe 0COOEHHOCTH
BbINOJIHEHUS] AIMUHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOU Gopme, a TaKKe

0COOCHHOCTH BBINOJHEHHUS A/IMUHUCTPATUBHBIX NMPOLEAYP B
MHOTO0(YHKIMOHAJIBHBIX HEHTPaxX

3.1. Onucanue mociea0BaTeILHOCTH ACHCTBUM MPU MPETIOCTABICHUH
MYHUILIUTIAIBHON YCITyTH

3.1.1. [IpenocraBieHre MYyHUITUTIATLHOW YCIYTH BKIIIOYAET B ceOs CICAYIOIINC
aIMUHUCTPATUBHBIE TTPOIICAYPHI:

1) KOHCYJIbTUPOBAHHE 3aSIBUTEIIS;

2) IpUHATAE W PACCMOTPECHHE KOMIUIEKTa JIOKYMEHTOB, TIPEICTaBICHHBIX
3asIBUTEJIEM;

3) HampaBlicHUE MEKBEJOMCTBCHHBIX 3allpOCOB B OpraHbl, Y4YacTBYIOIIHME B
MPE0CTaBICHUU MYHUITUTIATLHON YCIIyTH;

4) IOArOTOBKA pe3ysibTaTa MyHHIIMIIATBHON YCIYTH;

5) BIZaua (HanpaBCHKE) 3asIBUTEIIIO pe3yJibTaTa MyHUIIUTIAIBHOW YCIYTH;

6) ucrpaBJIeHUE TEXHUUECKHUX OIIHOOK.

3.2. Oka3zaHue KOHCYJIbTAIlUN 3asIBUTEIIO

3.2.1. OcHoBaHMEM Hayala BBINIOJHEHUS aJAMHHUCTPATUBHON MPOLEAYPHI
ABJISIETCSl OOpalleHue 3asBHUTENsI MO BOMNPOCAaM, CBSI3AHHBIM C MPEAOCTABICHUEM
MYHHUIUMTAIBHON YCIYTH.

JIOJOKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJHEHHE
aMUHUCTPATUBHOM MPOIEAYPHI, SABIIACTCA:

npu obpaienuu 3asBurens B MOL] — paborark MOI];

npu oOpaimienun 3asButenss B OpraH — pykoBoguTenb MCMOTHUTENBHOTO
koMuTeTa KypHaJIMHCKOTO CEJIbCKOro MOceaeHUsl AJIEKCEEBCKOr0 MYHHLIHIIAIBHOTO
pationa PecmyOmuku Tarapctan (manee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32
KOHCYJIbTUPOBAHHE).

3.2.2. 3asBUTENL BIpaBe OOPATUTHCS 3a KOHCYJbTAIUEW O TMOPSAKE U CPOKax
MPEIOCTABICHUS MyHUIIMTIAIBbHOM yciyru B MOL mnuHo 1 1o TenedoHy 1 3JIeKTPOHHON
1ouTe.



PabotHuk M®II KOHCYIBTUPYET 3asBUTEIIsSl, B TOM YHCIIE MO COCTaBy, (opme
IPEICTaBIAEMON TOKYMEHTALUU U JPYTUM BOIPOCaM ISl MOJIYYSHUS] MYHULIUNATbHON
YCIIYTH.

3asBUTEIh MOXKET TOJYy4YUTh HWH(OpPMALMIO O TMOPSAKE MPEeIOCTaBICHUS
MYHUIIUITAIBHON ycayru Ha oduinanbHoM caiite M®IL] http://mfcl6.tatarstan.ru.

AJIMUHHUCTPATUBHBIE TIPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS B ICHb 00OpaIleHus 3asiBUTEIISI.

PesynpTaTaMy  BBITIOJHEHUS  aJAMHHUCTPATUBHBIX  TMPOIEAYP  SBIISIOTCS:
KOHCYJIBTAIIHS IO COCTaBy, (hopme mpeCcTaBIseMOi JOKYMEHTAIH U IPYTUM BOIIpOCaM,
HEOOXOUMBIM IS TTOJTyYEHUsI MyHUIIUTIATBHON yCIyTH.

3.2.3. 3asButens Brpase 00paTuThest B Opran no tejaeoHy 1 3JIeKTPOHHOM MoYTe,
a TaKKe TMOJYYUTh KOHCYJIbTAIMI0O Ha PecnmyOnmmkanckom moprtane, caiite OpraHa o
MOPSAJKE U CPOKAX MPEJOCTABICHUS MyHHUIIMITAILHONW YCIYTH, B TOM YHCJIE TIO COCTaBYy,
dbopme mpeACTaBISIEMON JOKYMEHTAllUM W JPYTUM BOIpocaM [JIsl TOJyYeHHs
MYHUITUTIATBHOU YCITYTH.

JIOJDKHOCTHOE  JIMLIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAHHUE HHPOPMUPYET
3asBUTEISI B COOTBETCTBMM C TpeOOoBaHUAMHM TMyHKTa 1.3.4 aJIMUHHCTPATHBHOTO
periiaMeHra.

AJMUHHUCTPATUBHBIE TIPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE TPeX pabovmX AHEH CO THS MOCTYIUICHHUST 0OpaIieHusl.

PesynpTaTaMy  BBITIOJHEHWS  aJAMHHHCTPATUBHBIX  MPOIEAYP  SBIISIOTCS:
KOHCYJbTAIllMM TI0 COCTaBy, (OopMe TMPEACTaBIAEMON OKYMEHTAlUA W JIPYTHM
BOIIPOCaM, HEOOXOIUMBIM JIJIs TIOTYYCHHSI MyHUITUTAIBHON YCIIYTH.

3.3. [IpuHATHE U paCCMOTPEHUE KOMILIEKTA JOKYMEHTOB,
IPEICTABIICHHBIX 3asBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB MJIs MPEAOCTABICHUS MYHHIUMIIAIIBHOW YCIYTH 4YEpe3
MOI] unm ynanenHoe pabouee mecto MDILI.

3.3.1.1. 3asButens (mpeacTaBUTENb 3asBUTENs1) oopamaerca B MDI] ¢ 3armpocom
O IPENOCTaBICHUM MYHHULMIAJIBHON YCIYIM W NPEACTaBII€T JOKYMEHTHI B
COOTBETCTBHHM C ITYHKTOM 2.5 aIMUHUCTPATUBHOTO PETJIaMEHTA.

3.3.1.2. Pabotauk M®II, Bemymuii mpuem 3asiBICHUN:

OINpeAeNsIeT MpeaMeT OOpaIleHUs;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

MPOBOJUT MPOBEPKY MOJTHOMOYHMI JIMIIA, TTOJIAIOIIETO IOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpEeOOBAaHUSIM, yKa3aHHBIM B
NYHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA;

3aMoJHSET JIEKTPOoHHYI0 dhopmy 3asiBieHuss B AUC MODI];

IIPU NPEJOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.5 aIMUHUCTPATUBHOTO
perinamMeHTa Ha OyMa)KHOM HOCHTENIE, OCYUIECTBIIAET CKAaHUPOBAHUE IMPEACTABICHHBIX
JOKYMEHTOB;

pacnieuatbiBaeT 3asBieHue uz AUC MOLJ;

NepeaeT 3asiBUTEIIO HA IPOBEPKY U MOANKCAHMUE;

1oCJIE MOANMCAHUS CKaHUPYeT nognucanyoe 3assieHue B AUC MOL];



3arpyxaeT B AUIC M®I] nokyMeHThI, TpeACTaBICHHBIC B JICKTPOHHOU (hopme
WIH 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JAOKYMEHTOB, (DOPMUPYET AJIEKTPOHHOE
NEN0;

BO3BpAILIAET MOANMUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMa)KHBIX JOKYMEHTOB;

BBIJIACT 3asIBUTEIIIO PACIUCKY B PUEME JOKYMEHTOB.

AJIMUHUCTPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbBIC HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCSL B JIEHb OOpAIlleHUs 3asIBUTEIIS.

Pe3ynpTaTaMy BBINOJHEHUS aIMUHHCTPATUBHBIX IPOLEIYP SIBISIOTCS: TOTOBOE K
OTIPABKE 3asBJIICHUE U MMAKET JTOKYMEHTOB.

3.3.1.3. Pa6otauk M®I] nHanpaBiisieT makeT JOKYMEHTOB, IPUHATHIX OT 3asIBUTEIIS
B Oprad B 3JIeKTpOHHOH (popme (B COCTaBE MAKETOB 3JEKTPOHHBIX JIE]T) B TEUEHUE OJTHOTO
pabouero JHS CO THS 0OpaIleHus 3asBUTENS B CTPYKTYpHOE mopaszaeneane MOII.

Pe3ynpTaTaMy BBIITOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: 3asBICHHUE
U TAKeT JIOKyMEHTOB (3JIEKTPOHHOE [1€J10), HampasiieHHble B OpraH, MOCpeACTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aNMOJCHCTBUS.

3.3.2. IlpueM HOKYMEHTOB MJii NPEAOCTABICHUS MYHHIMIAIBHONW YCIYyTd B
ANEKTPOHHOM (hopme uepe3 PecryOnmkanckuii mopTai.

3.3.2.1. 3asBuTenb IS MOAAYM 3asBJICHUS B JJIEKTPOHHOU (POpME BBIMOJIHSET
CIICIYIOIIHUE JECUCTBUA:

BBITIOJIHAET aBTOPU3ALIUIO;

OTKPBIBAET (DOPMY 3IEKTPOHHOIO 3asIBJICHUS;

3amojgHsAeT (OpMy DJIEKTPOHHOIO  3asBJICHUS, BKIIOYAIONIYIO CBEICHHS,
HE00X0AMMBbIE U 00s13aTEIbHBIE VIS IPEIOCTABICHUS MYHUIIUIIAIBHON YCIIyTH;

INPUKPEIUISIET JTOKYMEHThI B 3JEKTPOHHOW (hOpME HWIIM DIIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJIeHUsI (MIPU HEOOXOIUMOCTH);

NOATBEPKAAeT (HaKT O3HAKOMJIEHUSI U COIVIACHUSI C YCIOBUSMH M TOPSIKOM
IPEIOCTABICHUS MYHUIIMIAIBHONW YCIYyTrd B DJEKTPOHHOU ¢dopme (yCTaHABIMBAET
COOTBETCTBYIOILYIO OTMETKY O COTJIaCHH B (POpPME 3JIEKTPOHHOTO 3asiBICHMUS);

MOJITBEPXKIAET  JIOCTOBEPHOCTb  COOOIICHHBIX  CBEJIEHUN (yCTaHaBJIMBAeT
COOTBETCTBYIOILLYIO OTMETKY B ()OpMe AJIEKTPOHHOT'O 3asBJICHUS);

OTIIPABJISIET 3aI0JIHEHHOE IIEKTPOHHOE 3as1BJICHUE (HaXKUMaeT
COOTBETCTBYIOIYIO KHONIKY B (OpME 3JIEKTPOHHOTO 3asIBJICHMUS);

AIIEKTPOHHOE 3asiBJIEHUE MOANUCHIBAETCS B COOTBETCTBUH C TPEOOBAHUSIMU ITyHKTA
2.5.3 axMUHUCTPATUBHOTO PETJIaMEHTAa,

MOJIy4aeT YBEIOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asIBJICHHUS.

dopMaTHO-JIorHYecKas MpoBepka cPOPMUPOBAHHOTO 3asIBJICHUS OCYLIECTBISETCS
MOCJI€ 3aMI0JIHEHUS 3aIBUTENIEM KaXKI0T0 U3 TI0JIeH 2JIEKTPOHHOU (popMblI 3asiBieHus. [Ipu
BBISIBICHUM HEKOPPEKTHO 3aMOJIHEHHOIO TIOJIA JJIEKTPOHHON (OpMBI  3asiBICHUS
3asIBUTEIb YBEIOMIIIETCS O XapaKTepe BBISIBICHHOW OLIMOKU M MOPSIJIKE €€ YCTPaHEHUS
MOCPEICTBOM MH(POPMAITMOHHOTO COOOIICHHS HEMOCPEICTBEHHO B AJICKTPOHHOU (popme
3asIBJICHUSI.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHAIOTCS B JICHb OOpAIIICHHSI 3asIBUTEIIS.

Pe3ynbraTaMyu  BBINIOJHEHUS  aJIMHUHUCTPATUBHBIX  MOPOLEAYP  SIBISIOTCS:
ANIEKTPOHHOE JIeJI0, HampasiieHHoe B OpraH MHOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
B3aUMOJIEUCTBHUSL.



3.3.3. PaccMoTpeHne KoMIUIeKTa JOKyMEeHTOB OpraHoM.

3.3.3.1. OcHoBaHueM Hauaja BBITIOJHEHUS AJIMHHUCTPATUBHON MPOIEAYPHI
ABJISIETCSl TIOCTYIUICHHE 3asBJIIEHUS M HHBIX JIOKYMEHTOB, HEOOXOIUMBIX ISt
PEIOCTaBICHUSI MyHUIIUNATBHON YCIIYTH.

JolKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHHE
aIMUHUCTPATUBHON MPOLEAYpHI SBISETCA PYKOBOAUTENb VICIOTHUTEILHOTO KOMUTETA
KypHanuHCKOTO CenbCcKOro TmocelaeHHusl AJIEKCEeBCKOTO MYHHUIMIAIBHOTO paiioHa
PecniyOnuku Tarapctan (masnee - TOMKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a IPHUEM
JIOKYMEHTOB):

3.3.3.2. JIoOmKHOCTHOE JIMII0, OTBETCTBEHHOE 3a NMPHUEM JTOKYMEHTOB, B CJIy4ae
oOpariieHus 3aaBUTENS C 3asBiIeHreM B Oprax:

OTpeseNsieT MpeaAMET 00pallIeHus;

yCTaHABIMBAECT JINYHOCTh 3asABUTEIIS;

IPOBOAUT IIPOBEPKY MOTHOMOYHNH JIMLIA, TOJAIOIIETO TOKYMEHTHI;

IPOBOAUT MPOBEPKY COOTBETCTBUSL JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
MYHKTE 2.5 aIMUHUCTPATUBHOI'O PETJIaMEHTa, IPOBEPKY COOTBETCTBUS MTPEICTABICHHBIX
JOKYMEHTOB YCTAaHOBJICHHBIM TpeOOBaHUsAM (Haajexaiee ogopmiieHue KOMHiA
JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTAX IMOJAYMCTOK, IPUIIHUCOK, 3aUEPKHYTHIX CJIOB U
UHBIX HE OTOBOPEHHBIX UCIPABICHUI);

3allOJIHAET  DJIGKTPOHHYIO  (OpMy  3asBIEHHS B  aBTOMATU3UPOBAHHOMN
WH(POPMAIIMOHHONW CHUCTEMe, MPEAHA3HAUCHHOW [JIsl OKa3aHUS TOCYNapCTBEHHBIX H
MYHHIIMTIATBHBIX YCIIYT;

IIPU TIPEIOCTABICHUH IOKYMEHTOB, YKa3aHHBIX B MTyHKTE 2.5 aAMUHUCTPATUBHOTO
pernamMeHTa Ha OyMa)KHOM HOCHTENE, OCYIIECTBIIIET CKAHUPOBAHHUE MPECTABICHHBIX
JOKYMEHTOB;

pacreyaThiBacT 3asBIICHNUE;

nepesaeT 3asBUTEINI0 Ha TPOBEPKY U MOANNUCAHUE;

nocJie NOJNUCAHNS CKAHUPYET MOANMCAHHOE 3asIBJICHUE;

3arpysaer B aBTOMAaTU3UPOBAHHYIO UH(}OPMaLIMOHHYIO CUCTEMY,
NpeIHa3HAYeHHYI0 [UIsl OKa3aHUS TOCYJAapCTBEHHBIX M MYHUUUNAIbHBIX YCIYT
JOKYMEHTBI, IpPEJCTaBICHHbIE B JJEKTPOHHOU (opMe WM 3IEKTpPOHHBbIE 00pa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (POPMUPYET JIEKTPOHHOE JEJI0;

BO3BpaIlaeT TOJMUCAHHOE 3asBICHUE M OPUTHHAIBI OYMa)KHBIX JTOKYMEHTOB
3asIBUTEITIO;

BBI/IA€T 3asBUTEIIO PACIIMCKY B IIPUEMe JOKYMEHTOB.

B ciydyae Hanmuus OCHOBaHWU JJIsl OTKa3a B MpUEME JOKYMEHTOB JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MpHEM JOKYMEHTOB, YBEIOMIIACT 3asBUTENS O HaIHMUUU
NPETATCTBUN JIJIS TIpHUeMa 3asiBICHUS M BO3BpAIlaeT eMy JOKYMEHTHI ¢ OOBSICHECHHEM
COJIep>KaHusl BBISIBJICHHBIX OCHOBAHWH AJI OTKa3a B IpUeMe JOKYMEHTOB.

3.3.3.3. JIOJOKHOCTHOE JIMLO, OTBETCTBEHHOE 3a MNpPHUEM JOKYMEHTOB, IOCIIE
MOCTYIUICHHUS JOKYMEHTOB Ha PaCCMOTpPEHUE:

IpUCBaMBAET 3asBJICHUIO0 HOMEP B COOTBETCTBUU C HOMEHKJIATYPOH NI U CTaTyc
«IIpoBepka TOKyMEHTOBY;

U3ydaeT IOCTYNUBIIUE D3JEKTPOHHBIE JieJla, B TOM YHUCIE NPUIIOKEHHBIE
3asiBUTEJIEM JTOKYMEHTHI B 3JIEKTPOHHOM (hOpMe U 3IIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

POBEPSET KOMIJIEKTHOCTh, YATAEMOCTh SJIEKTPOHHBIX 00pa30B JOKYMEHTOB;



MPOBEPSIET COONIIOICHUE YCIOBHM JNEMCTBUTENBHOCTU AJIEKTPOHHOW MOMAMUCH,
nocpeactBoM oOpamienuss k EguHomy mopramy (B ciiydae, €ciau  3asBUTENEM

Ipe/ICTaBIICHbI AJNIEKTPOHHBIE JIOKYMEHTBHI, MOANKUCAHHbIC YCHUJICHHOMN
KBTU(PUITUPOBAHHON AJIEKTPOHHOMN MOJIHUCHIO).
[Tpu HaJIUYUH OCHOBaHMUI, MPETYyCMOTPEHHBIX IYHKTOM 2.7.1

aJIMMHHUCTPATUBHOIO perjaMeHTa, MOJArOTaBIMBACT MPOEKT pelIeHus 00 OTKa3e B
npreMe JOKYMEHTOB, HEOOXOIUMBIX IS MTPEIOCTABICHUS MyHHUIIUIIAIbHON yCITyTH.

B cnywae, ecim B pe3yibTare MPOBEPKH YCHIIEHHOW KBaTH(PHUIIMPOBAHHOU
AJIEKTPOHHOM MOJIMUCH BBISBICHO HECOOJIOJEHUE YCIOBUI €€ JIEeMCTBUTEIBHOCTH,
MPOEKT pelIeHus: 00 OTKaze JOJDKEH CoJep)KaTh MyHKTHI crtaThu 11 denepanabHOro
3akoHa Ne 63-D3, KOTOpbIE MOCITYKUJIH OCHOBAaHUEM ISl €T0 MPUHSTHSL.

[Ipoexkt pemeHuss 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAMMBIX MJis
MPEA0CTABIECHUS MYHULIMIIAJIBLHON YCIYTH, C YKa3aHUEM MIPUYMH OTKa3a (B ciaydae, ecliu
OCHOBaHUS JUIsl OTKa3a B NpUEME JOKYMEHTOB, HEOOXOIUMBIX JUJIsl MPEIOCTaBICHUS
MYHULIUNIATBHON YCIYTH, CBA3aHbl C HAPYIIIEHHUEM YCTaHOBJIEHHBIX TPEOOBaHUM K TaKUM
JOKyMEHTaM, OCHOBAaHMS JJI1 OTKa3a B IPHEME JOKYMEHTOB JIOJDKHBI COJEPKATh
MHPOpPMAIMI0O 0 HAMMEHOBAHUU JOKYMEHTOB (MH(OpMalMH, CBEIEHUIl), KOTOphIE HE
IPEICTABICHbI, COJEpP’KAT HEIOCTOBEpHblE U (WJIM) TPOTUBOPEUMBBHIE CBEACHUS,
oopMIIEHBI C HapylIEHHEM YCTaHOBJIEHHBIX TpeOOBaHMI), HaIpaBisieTcs Ha
COTJIACOBAHME B YCTAHOBJIEHHOM IIOPSAKE ITOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
JOKYMEHTO000pOTA.

CorlacoBanue NpoeKTa peleHus 00 0TKa3e B MpUeMe JOKYMEHTOB, HEOOXOUMBIX
JUISL  TPENOCTABICHHUS MYHULHNAIBHOW YCIIYyI'M, OCYIIECTBISECTCS B  TOPSIKE,
MPEyCMOTPEHHOM ITYHKTOM 3.5.3 aAMUHUCTPATUBHOI'O PETJIAMEHTA.

B caydae OTCyTCTBHMS OCHOBaHMW JUIA OTKa3a B IpUEME JOKYMEHTOB,
MIPENYCMOTPEHHBIX IMYHKTOM 2.7.1 aaIMHUHHCTPATUBHOIO pErJIaMEHTa, IOJHKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B T€UEHUE OJHOr0 paboydero JHS CO JHS
MOCTYIUJICHUS 3asBJICHUS, HAIIPABIISIET 3aBUTENIO, YKa3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEJAOMJICHHE O NOCTYIUIEHUM 3asBJICHUSA, COJEPKAIEe BXOIAIIMN PEruCTPALlMOHHBIN
HOMEp 3asBJICHUs, ATy MOJIyueHHUs 3asBJICHUS, NEpeuyeHb HauMEHOBaHWM (aiiiioB,
IPEICTABICHHBIX K HEMY JIOKYMEHTOB, JaTy MOJYYEHHs pe3ysbTaTa MyHULHIAJIBHOU
YCIIyTH.

3.3.3.4. Hcnonnenuwe mnpouenyp, ykKasaHHbIXx B mnyHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  pPErjaMeHTa, IMpU HAJIMYUM TEXHUYECKOM BO3MOKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHYECKOM PEKHUME C UCITOJIb30BAHUEM aBTOMATH3UPOBAHHOU
UH(OPMAIIMOHHOW CUCTEMBI, MpEeAHA3HAYECHHOW [JIsi OKa3aHUs TOCYAapCTBEHHBIX U
MYHUIIUNATBHBIX YCIIYT.

3.3.3.5. AIMUHUCTpATUBHBIE MPOUEAYPHl, yCTaHABIMBAEMble HYHKTOM 3.3.3
aMUHUCTPATUBHOTO PETJIAMEHTA, BHITIOJIHSIOTCS B TEYEHUE OJJHOTO pab0Yero JHs CO JHS
MTOCTYTIJICHUS 3asiBJIEHUS HA PACCMOTPEHHUE.

Pe3ynpTaTaMy BBIITOJIHEHHS AIMUHUCTPATUBHBIX MPOLEAYP SABIISIOTCS: IPUHATHIN
Ha PacCMOTpPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pEIIeHHs 00 OTKa3e B MpHUEMeE
JOKYMEHTOB, HEOOXOIMMBIX JJIs1 IPEIOCTABICHUSI MyHULIUTIATBHON YCIYTH.

3.4. HampaBieHue MeXBeIOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIIKE B
MIPEAOCTABIEHUHA MYHHUIIMTIIAJIBHON yCIIYyTH



3.4.1. OcHoBaHHMEM Hadyalla BBITIOJHEHHUS aJMHHUCTPATUBHON TMPOIEAYPHI
SBIIICTCS TIOMY4YCHHE JOJDKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITMIOJTHCHUE aJIMUHUACTPATUBHON TMPOILEAYPHI, OT JOJDKHOCTHOTO Juia (paboTHHKA),
OTBETCTBEHHOTO 3a TIPHUEM JOKYMEHTOB, IPUHSITHIX OT 3asSBUTEIS IOKYMEHTOB.

JIOMKHOCTHBIM ~ JIUIIOM ~ (paOOTHHUKOM), OTBETCTBCHHBIM 32  BBHITIOJHCHHE
aIMUHUCTPATHBHOU TIPOIIETYPHI, SABISICTCS PYKOBOIUTETh VICIIOTHUTEIBHOTO KOMUTETA
KypHanuHCKOTO CenbCKOro moceieHuss AJIEKCEeBCKOTO MYHHUIMIAIBHOIO paioHa
PecriyOnuku Tatapcran (najnee - JOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAampaBliCHUE
MEKBEJOMCTBEHHBIX 3aIPOCOB).

3.4.2. JIO>KHOCTHOE JIMI0, OTBETCTBEHHOE 3a HAIPABJIEHUE MEXBEIOMCTBEHHBIX
3arpocoB, (OpMHUpPYeT W HAMpaBisieT B AIEKTPOHHOW (opMe MOCPEACTBOM CHUCTEMBI
MEKBEIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOJEUCTBUSA (IIPU OTCYTCTBUU TEXHUYECKOU
BO3MOKHOCTH — MHBIMH CIOCOOAaMHM) 3alpochl O MNPEAOCTaBICHUM JIOKYMEHTOB U
CBEJICHUI, IPETYCMOTPEHHBIX TYHKTOM 2.6.1 aIMHUHUCTPAaTUBHOI'O PETIAMEHTA.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBITIOJTHSIOTCS B IEHD NIPUHSTHUS 3asBJICHUSI HA PACCMOTPEHHUE.

Pe3ynbraTaMyu  BBIOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLIEAYp  SIBISIOTCSA:
HaIlpaBJEHHbIE B OpraHbl BIACTH U (WJM) MOABEAOMCTBEHHbIE OpraHaM BJIACTH
OpraHu3aliU 3apOCHI.

3.4.3. CnenuanucTel  MOCTABIIMKOB  JaHHBIX Ha OCHOBAaHHMU  3alpOCOB,
MOCTYNHBIIMX YEpe3 CHUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO B3aWMOJCHCTBUA,
MPEAOCTABIAIOT 3alpalliBaeMble JOKYMEHTbl (MH(OpMAnuUI0) WIA HAIpaBISIIOT
yBEJIOMJICHHUSI 00 OTCYTCTBHM JOKYMEeHTa W (Wjiv) WH(OpPMaLMKM, HEOOXOIUMBIX JIs
MPE0CTaBICHUS] MYHUITUTIAILHON YCIIYTH (Aanee — yBeJIoMIIeHHE 00 OTKase).

AJIMUHUCTpPaTUBHbIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOSIIMUM ITYHKTOM,
BBINIOJIHAIOTCS B TEUEHHE TPEX JTHEW CO JIHA MOCTYIUIEHNS MEKBEIOMCTBEHHOIO 3apoca
B OpraH WX OpPraHu3allvIo, MPEIOCTABISIONINE JOKYMEHT U MH(GOPMAIIUIO, €CIIU UHBIC
CPOKM TMOATOTOBKM U HAaIpaBJICHUSI OTBETAa HAa MEXBEIOMCTBEHHBIN 3alpoc He
YCTaHOBJICHBI  (ellepaibHBIMU ~ 3aKOHAMHU, TMPABOBBIMU akTamu [IpaBuTenbcTBa
Poccuiickoii denepanyivi ¥ MPUHATHIMA B COOTBETCTBUU C (heepaIbHBIMU 3aKOHAMU
HOPMaTHUBHBIMH NPaBOBbIMU akTaMu PecniyOnuku TaTapcTaH.

Pe3ynbraTaMyu  BBINOJHEHUS  aJIMHHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
JOKYMEHTBI (CBEJEHUS), HEOOXOAUMBIE JJIsl MIPEAOCTABICHNS MyHULUMIIAIBHON YCIYTH,
100 yBe1oMJIEHUE 00 0TKa3€e, HAMPaBJIEHHbIE JOJXKHOCTHOMY JIMIY, OTBETCTBEHHOMY 32
HaIpaBJeHUE MEXBEIOMCTBEHHBIX 3alIPOCOB.

3.4.4. JIOJBKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a HAIIPABJICHUE MEKBEIOMCTBEHHBIX
3aMpoCoB:

MOJIy4aeT 3alpalluBacMble Yepe3 CHUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aMMOJICUCTBHSL JIOKYMEHTHI (CBENIEHUs), HEOOXOMUMBbIE Il TPEIOCTaBICHUS
MYHUITUTIAJTLHOW YCIIyTH, TUOO0 yBeJOMIICHHE 00 OTKa3e MpU OTCYTCTBUHU JOKYMEHTA U
(wm) uadopmanuy;

MIPU HAUIMYUKM OCHOBAHUM, TPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aIMUHUCTPATUBHOTO
periJamMeHTa, MOJrOTaBIMBAET MPOEKT pelIeHHs 00 OTKa3e B IMpUEME JOKYMEHTOB,
HEOOXOIUMBIX JJIsl TPEIOCTABIECHUS MyHUIIMTIATBHOM YCIYTH.



ITpoektr pemeHuss 00 OTKa3e B IpuUeME JOKYMEHTOB, HEOOXOAUMBIX JUIs
IPEIOCTaBIECHUS] MyHULIMIIAIBHON YCIYTH, C YKa3aHUEM PUYUH OTKa3a (B ciydae, eciu
OCHOBaHUS JUIsl OTKa3a B NpPUEME JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS
MYHULIUNIATBHON YCIYTH, CBA3aHbl C HAPYUIEHUEM YCTAaHOBJIEHHBIX TPEOOBAHUH K TAKUM
JNOKyMEHTaM, OCHOBAaHMS MJI1 OTKa3a B IPHEME JOKYMEHTOB JIOJDKHBI COJEPKATh
MHPOpPMAIMIO O HAMMEHOBAaHUHU JOKYMEHTOB (MH(OpMaluM, CBEIEHUIl), KOTOpbIE HE
MPEACTABICHBI, COAEPKAT HEJOCTOBEpHbIE W (WJIM) NPOTUBOPEUMBBIE CBEACHUS,
oQopMIIEHBI C HapyIICHHEM YCTAaHOBIIEHHBIX TpeOOBaHUil), HampaBiseTcs Ha
COrJaCOBaHME B YCTAHOBJIEHHOM IOPSIKE IOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOIO
JOKYMEHTO000pOTA.

CortlacoBaHre NpoeKTa peleHus: 00 0TKa3€e B MpUEME JOKYMEHTOB, HEOOXOUMBIX
ULl TPEJOCTaBICHUS MYHUIUNAIbHOW YCIYTHM, OCYLIECTBISIETCS B IOPSIKE,
MPEyCMOTPEHHOM ITYHKTOM 3.5.3 aAMUHUCTPATUBHOI'O PETJIAMEHTA.

AJIMAHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIMM ITyHKTOM,
BBIIIOJIHAIOTCS B JI€Hb MOJYYEHHUsI CBEJCHUI 110 MEXBEJOMCTBEHHBIM 3aIIPOCAM.

PesynpraTaMy  BBINOJHEHWS  aJAMUHUCTPATUBHBIX  IPOLEAYP  SIBIIFOTCH:
JOKYMEHTHI (CBEIEHMsI), HEOOXOAMMBIE JJISl IPEJOCTABICHUSI MyHULIMIIAIBHON YCIIYyTH,
IPOEKT peLIeHUs 00 OTKa3€e B IPUEME JOKYyMEHTOB, HEOOXOAUMBIX IS IIPEIOCTABICHUS
MYHUIUIAIBHOW YCIIYTH.

3.4.5. WcnonHeHue mporeayp, ykKazaHHbIX B TnyHktax 3.4.2, 3.4.4
aAMUHUCTPATUBHOIO  pPErjaMeHTa, IMpU HAJUYUM TEXHUYECKOM BO3MOKHOCTHU
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
MH()OPMAITMOHHOW CHUCTEMBI, NMPEAHA3HAYEHHOM 71 OKa3aHWsS TOCYJapCTBEHHBIX M
MYHULUINAIBHBIX YCIYr, B TOM YHCJIE C MOMEHTa pErucTpaluyd 3asBJICHUS B
COOTBETCTBHUHM C IIyHKTOM 2.13 aIMUHUCTPATUBHOIO PETJIaMEHTA.

3.4.6. MakcuManbHbIi CpPOK BBIITOJIHEHUS AJAMUHUCTPATUBHBIX MPOLERYD,
yKa3aHHBIX B MyHKTE 3.4 aJMUHUCTPATUBHOTO PErJaMEHTa, COCTaBJSET TpU pabouux
THSL.

3.5. [logroroBka pe3ynbTaTa MyHULIMIATBHON YCIYTH

3.5.1. OcHoBaHuMeM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOM MPOUELYPHI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HaIpaBJICHUE
MEKBEJOMCTBEHHBIX  3alPOCOB, JIOKYMEHTOB (CBeACHUM), HEOOXOAMMBIX IS
MPEAOCTABICHUS MyHULIMTIATLHON YCIYTH.

JIOJOKHOCTHBIM ~ JIMIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJHEHHE
aAMUHUCTPATUBHOU MPOLETYPHI, SBISAETCA PYKOBOJIUTENL VICTIOTHUTEIBHOTO KOMUTETA
KypHanuHCKOTO CenbCcKOro TmocelieHuss AJIEKCEeBCKOIO0 MYHHUIMIIAIBLHOTO paiioHa
PecniyOnuku Tatapctan (masee - AOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOJTOTOBKY
pe3ynbTaTa NpeJoCTaBICHUS MyHUIIMIAIBHON YCIIYTH).

3.5.2. JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IOATOTOBKY pe3yJbTara
IIPEAOCTABIICHNS MYHULIMIIAJBHON YCIYTH:

paccMaTtpuBaeT CHOPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX JJIst
MIPEAOCTABIICHUS MYHULIMIIAJIBHON YCIYTH;

IPU BBIABIEHWH OCHOBAHMW /U1 OTKa3a B IPEJOCTABICHUH MYHUIMNAIbHON
YCIIyTH, YKa3aHHBIX B MYHKTE 2.8.2 aJJMUHUCTPATUBHOTO PErJIAMEHTA, MOATOTABINBAET



IPOEKT peleHns 00 0TKa3e B MPEAOCTABICHUN MYHULIUTTAIbHON YCITyTH;

B Cllyyae OTCYTCTBHUSI OCHOBAHUH JUIsl OTKa3a B MPEOCTaBICHUN MYyHUIUNIATBHON
YCIIYTH, TPEAYCMOTPEHHBIX MYHKTOM 2.8.2 a AMUHUCTPATUBHOTO PETJIAMEHTA, TI0 UTOTaM
PacCMOTpPEHHUsI JTOKYMEHTOB, HEOOXOJUMBIX ISl MPEJOCTABICHHUS MYHUIIMIIATIBHON
YCIIYTH, TIOJITOTABJIMBAET MPOEKT PE3yJibTaTa MPEA0CTABICHNS MYHUIIMITAIIBHON YCIIYTH
B COOTBETCTBUM C MOANYHKTaMU 1 — 3 myHKkTa 2.3.1 aAMUHUCTPATUBHOTO PETIaMEHTAa,;

HaIlpaBJsieT  MOATOTOBJIICHHBIM  MPOEKT  pe3yibTaTa  IPEIOCTaBICHUS
MYHULMIIAIBHON YCIyTH Ha COTJIACOBAHWE B YCTAaHOBJIEHHOM MOPSIKE NOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O IOKYMEHTO000POTA.

AJMUHHCTpAaTUBHBIE MPOUEAYPHI, YCTAHABIMBAEMBIE HACTOSAIIMM IYHKTOM,
BBIIIOJIHSIFOTCSL B TEYEHUE OJJTHOTO paboyvero JHs.

Pe3ynpraTaMy BBINIOJIHEHHSI aIMUHHUCTPATUBHBIX MPOLEAYDP SBISIIOTCA: MPOEKT
pemieHus 00 0TKa3e B MPEI0CTaBICHUN MYHUIIMTIATBHON YCIYTH, CIPAaBKU (BBIMHCKH).

3.5.3. CoryacoBaHne M TIOANUCAaHUE IPOEKTA pE3yJbTaTa NPEIOCTaBICHUS
MYHULIMNATBHOW  yCIOyrd (Jajsee — TPOEKThl JOKYMEHTOB)  OCYILIECTBISETCS
PYKOBOJHTENIEM CTPYKTYPHOTO IOJAPA3JEICHUS, OTBETCTBEHHOTO 33 IOATOTOBKY
pe3yiabTara MYHULIMOAIBHOM  yciyrd, 3amectutenemM PykoBogutens Oprana,
PykoBogurenem Oprana.

[ToAroTOBIIEHHBIE MPOEKTHI TOKYMEHTOB, HMEIOLIUE 3aMEYaHusi, BO3BPALIAOTCS
Ha JI0pa0OTKy JUIly, OTBETCTBEHHOMY 3a MOJTOTOBKY pe€3yJbTaTa MYHULUIAIBHON
yciayru. [locne ycTtpaHneHus 3aMedaHUil MPOEKThI JOKYMEHTOB MOBTOPHO IMEpPEAAarOTCs
JUTSL COTJIACOBAHMSI M TIOITUCAHUSI.

PykoBoautens OpraHa npu pacCMOTPEHUHM MPOEKTOB JOKYMEHTOB MpPOBEPSET
coOJII0/IeHNE aIMUHUCTPATUBHOIO PErJaMEHTa T0JKHOCTHBIMY JuiiaMu OpraHa B 4aCcTH
CPOKOB BBINOJHEHUS! AJAMUHUCTPATHUBHBIX NPOLEAYpP, HMX TMOCIEI0BATEIbHOCTH U
MOJIHOThI, HAJIMYUS COTJIACOBAHUM YIMOJHOMOYEHHBIX AOKHOCTHBIX Jinll OpraHa B
CUCTEME JIEKTPOHHOI'O JJOKYMEHTO0O0pOTa.

B ciyyae BbIIBIEHUSI HApyIIEHUH B  YacTH CPOKOB  BBINOJIHEHUS
aIMUHHUCTPATUBHBIX NPOLIEAYp, UX MOCIEA0BATEIbHOCTH U IMOJHOTHI PyKoBOIWTENH
Oprana UHULIMMPYET MPUBIICUEHUE K OTBETCTBEHHOCTH JIUII, JOMYCTUBIINX HAPYLICHUS,
B COOTBETCTBHUU C IIYHKTOM 4.3 aIMUHHACTPATUBHOTO PETJIaMEHTA.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBITIOJIHAIOTCS] B TEYEHUE OJJTHOTO paboyvero JHs.

Pe3ynpTaTaMy BBINOJIHEHUS aJMUHUCTPATUBHBIX MPOLIEAYP SIBISIOTCS: PELICHUE
00 OTKa3e B mpreMe JOKYMEHTOB HEOOXOIUMBIX JJIS TIPEIOCTABICHUSI MYHULIUIAIbLHON
YCIIyTH, pelieHue 00 OTKa3e B MPEIOCTaBICHUU MYHUIMIAIBLHOM YCIyrd, CHpaBKa
(BBIMKCKA).

3.5.4. MHcnomHenuwe mponeayp, ykKazaHHbIX B myHktax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOTO  pErjaMeHTa, IMpU HaJIMYUM TEXHUYECKOM BO3MOKHOCTHU
OCYULIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C HUCIIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
WH(GOPMALIMOHHON CHCTEMBbI, MpeIHa3HaYeHHOW aJisi OKa3aHUS TOCYAapCTBEHHBIX U
MYHULIMIATbHBIX YCIYT.

MakcuMallbHBIM CPOK BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOUENYP, YKA3aHHBIX B
MyHKTE 3.5. aAIMUHUCTPATUBHOIO PErjaMeHTa, COCTABIISET OJUH pabOyuil 1eHb.

3.6. Brinaua (HanpaBiieHKe) 3asIBUTENIO Pe3yJIbTaTa MyHULIUIIATBHON YCIyTH



3.6.1. OcHoBaHME€M Hayaja BBINOJHEHUA AJIMUHUCTPATUBHON MPOLEAYPbI
ABJISIETCA TOJIyYEHUE JIOJDKHOCTHBIM JIMIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE
aIMUHHUCTPATUBHON TIPOLIEAYPHI, JOKYMEHTa, MOATBEPKIAIOUIETO IPEIOCTABICHHE
MYHULANAIBHON YCITyTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE AJMUHUCTPATUBHOU
MPOLIEYpPHl, SBISETCS pyKoBoauTenb McnomHuTenbHOro komurera KypHammHCKOro
CEJIbCKOTO  TOCENEHUs] AJIEKCEEeBCKOIO MYHULMIAIBHOIO paiioHa PecrnyOnnku
Tatapctan (manee - JOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIAauy (HAIpaBIICHHE)
JOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJauyy (HAlpaBIICHUE)
JOKYMEHTOB:

o0ecrneunBaeT PEerucTpalfio U BHECEHUE CBEJICHHUM O Pe3yIbTaTe MPE10CTaBICHUS
MYHUIUIAIBHONW YCIIYTH B IOJCUCTEMY BEACHUS JTOKYMEHTAllMH aBTOMAaTU3UPOBAHHON
MHPOPMAIITMOHHON CHUCTEMBI, IpPEJHA3HAYEHHOM [JIs OKa3aHMsl TOCYAAapCTBEHHBIX U
MYHULATTAIBHBIX YCIIYT;

U3BEILAET 3asBUTENS (€T0 MPEACTaBUTENS) CIIOCOOOM, YKa3aHHBIM B 3asIBICHUU, O
pe3ynbTaTe NPeJOCTaBICHUS MYHULMIIAIBHON YCIYTM U O BO3MOXKHOCTH ITOJTYYEHUS
pe3ynbTaTa NpeJoCTaBICHUS MyHUIIMNAIBHON yciryru B Oprane wiu B MOII,

HcnonHenne  mpoueAyp OpH  HAIWAYUM  TEXHUYECKOM  BO3MOKHOCTHU
OCYUIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
MH()OPMAIIMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON IJis OKa3aHWsI TOCYJAapCTBEHHBIX U
MYHUIUNATBHBIX YCITYT.

AJMUHHUCTpPAaTUBHBIE TNPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBINIOJIHAIOTCS B TEUEHHWE OJHOrO paboyero AHS CO AHS MOJANUCAHUA JOKYMEHTa,
SABJISIFOLIETOCS pe3ynbTaToOM PEeI0CTaBICHUS MYHUIUTIATBHOM YCIIyTH,
YIOJIHOMOYEHHBIM JOJKHOCTHBIM JuiioM Oprana (Opranom).

Pe3ynpraTaMy  BBINOJHEHUS  aJMUHUCTPATUBHBIX  IPOLEAYP  SIBIISFOTCS:
pa3MeIlEeHNE CBEACHUIM O pe3yJpTaTe IPEAOCTaBICHUS MYHHULMIAIBHON YCIyI'HM B
MH(POPMAIIMOHHBIX CUCTEMAaX, U3BEUICHHUE 3asiBUTEIIS (€T0 MPEACTaBUTENS) O Pe3yJIbTaTe
pEI0CTaBICHUSI MyHULIMTIATBHON YCIYTH U CIIOCO0aX ero nojy4yeHusl.

3.6.3. Tlopsamok Bblmaud (HampaBlICHWs)) pe3ysibTaTa  MPEAOCTABICHUS
MYHHUIUNIAIBHON YCIYTH:

3.6.3.1. IIpu oOpamieHnu 3asiBUTENS 3a pe3yJbTaTOM MYHULMUIAIBHOW yCIyTd B
ML, pabotark M®I] BbIIaeT 3aIBUTEIIO PE3YNBTAT MYHULIMIIATBHOM yCIIyTH B (hopme
AK3EMIUISIpA DJIEKTPOHHOTO JOKyMeHTa Ha OymakHoMm Hocurene. [lo TpebGoBaHuUio
3asIBUTENS] BMECTE C DK3EMIUISIPOM 3JIEKTPOHHOIO JIOKYMEHTa Ha OyMa)XHOM HOCHUTENE
€My TMPEIOCTaBISETCA SK3EMIUIAP AJIEKTPOHHOIO JIOKYMEHTa IyTEM €ro 3amuch Ha
CbEMHBI HOCHUTENb WH(OpPMAUMK WM HANpaBICHUS OHK3EMIUISIpA 3JIEKTPOHHOTO
JOKYMEHTA IO SJIEKTPOHHOM mouTe B ajpec 3asButens. [Ipu 3ammcu Ha CheMHBIN
HOCHUTEb MH(OPMALIMK WM HANpPABICHUU IK3EMIUISIPA AJIEKTPOHHOTO JIOKYMEHTa, Ha
OCHOBE KOTOpPOTO COCTaBJEH 3K3EMIULIP 3JIEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJE, M0 3JEKTPOHHOW MOYTE MIAECHTUYHOCTHh TAKOTO 3K3EMIUISpa AJIEKTPOHHOIO
JOKYMEHTA SK3eMIUIIPY 3JEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTEJE 3aBepsieTCs
YIOJHOMOYEHHBIM COTPYAHHKOM C MCIOJb30BaHUEM YCUJIEHHON KBaJTU(UIIMPOBAHHON
BJIEKTPOHHOM IMMOIHUCH.



AJIMUHUCTPATUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TIOPAJIKE OYEPEIHOCTH, B JI€Hb MPHUOBITHSA 3asBUTENS B CPOKH,
yCTaHOBJIEHHBIE perjiaMeHTOM paboTel MOII.

Pe3ynpTaTaMy BBIMOTHEHUS! aIMUHUCTPATUBHBIX MPOLEAYD SBIAIOTCS: (GUKCALIHS
dakTa BbIIaYM pe3ysbTaTa MpeNoCTaBiIeHUs MyHUIUNaiabHOU yciayru B AUC M®I],
pe3yJabTaT NPeIOCTABICHNUS MyHUIUIIAIIBHOW YCIYTH, BBIJTAHHBIN 3asBUTEIIIO.

3.6.3.2. Ilpu oOpaieHun 3asBUTENS 32 PE3yJbTaTOM MYHHUIIMIIATbHOW yCIyTH
yepe3 PecnyOnuMKaHCKUN MOpTan 3asgBUTENI0 B JIMYHBIA KaOWHET aBTOMAaTUYECKU
HaIlpaBJsieTC  AJEKTPOHHBIA  00pa3  JOKYMEHTa, SBISIOLIETOCS  Pe3yJbTaTOM

[IPEIOCTABICHUS MYHHULIMIIATBbHON YCIIyTH, ITOJNIMCAaHHbBIN YCUJIEHHOMN
KBAJIN(ULIMPOBAHHOMN 3JIEKTPOHHOM MOAMUCHIO YIIOTHOMOYEHHOTO JAOKHOCTHOTO JIMIIA
Oprana (Oprasom).

AJMUHHUCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBINIOJIHAIOTCS B J€Hb IOANMCAHUS JOKYMEHTA, MOATBEPKIAIOLIErO MPEIOCTABICHUE
(0TKa3 B mpeAOCTaBICHUH ) MyHUIIUIIAIBHON yCIyTH, YIOJTHOMOYEHHBIM JOJIKHOCTHBIM
muroMm Oprana (Opranom).

PesynpraTaMy  BBINOJHEHWS  aJMUHUCTPATUBHBIX  IPOLEAYP  SBIIFOTCH:
HanpaBiieHue (MpPeAOoCTaBICHUE) C HUCHOJb30BaHWEeM PecnyOnukaHckoro moprana
3asIBUTEIIIO IOKYMEHTA, TOITBEP K IAOILET0 TPEIOCTABICHUE MyHUILIUIIAIbHON YCIIyTH (B
TOM YHCJIE€ OTKA3 B MPEJOCTABICHUH MYHULIUIIAILHON YCIYTH).

3.6.3.3. IIpu oOpamieHnu 3asBUTENS 3a Pe3yJIbTaTOM MYHULUIAIBHON yCIyTH B
OpraH, OJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAMpaBJIEHUE) TOKYMEHTOB,
BBIJIAET 3asBUTEIIO PE3YJIbTAT MyHUUMNAIbHON yciyru. Ilo TpeOGoBaHuio 3asBUTENS
BMECTE C OHK3EMIULIPOM JJIEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM HOCHUTENE €My
MPEAOCTABIISACTCA SK3EMILUIAP IEKTPOHHOTO IOKYMEHTA MyTEM €ro 3alMCH Ha ChbEMHBIN
HOCHUTENb MHPOPMALIMM WJIM HAIMpPaBICHUS AK3EMIUISIPA 3JIEKTPOHHOTO JTOKYMEHTa IO
AJIEKTPOHHOM NOYTE B aJpEC 3asBUTEIIS.

AJMUHHCTPAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIMM IIyHKTOM,
OCYILECTBIISIOTCA B MOPSIIKE OUEPETHOCTH, B JIEHb MPUOBITUS 3asIBUTEISI B COOTBETCTBUU
¢ IIpaBunamu BHyTpEeHHETO TPy 10BOTO pacnopsiaka Oprasa.

Pe3ynbraromM BBINOJHEHHS] aAMUHUCTPATUBHBIX MPOLELYp SBIAIOTCS: (UKcalus
(akta BBIJAYM ~ pe3yJbTaTa  IPENOCTABICHUS  MYHUUUNAIbHOW  YCIYyIM B
ABTOMATU3UPOBAHHOW WH(OPMAIIMOHHOW CHCTEME, MpeIHA3HAYEHHOW [Jisi OKa3aHUs
roCyJAapCTBEHHBIX M1 MYHULIMITAJIBHBIX YCIIYT.

3.7. UcnpaBiieHUE TEXHUYECKUX OITUOOK

3.7.1. B ciiyyae oOHapy>KeHUSI TEXHUYECKOW OIMMUOKHU B TOKYMEHTE, SBIISIONIEMCS
PEe3yNbTaTOM MYHHUIIUITAILHOMN YCIyTH, 3asIBUTENb HamnpaisgeT B Opras:

3asiBJICHHME 00 WCIPaBICHUM TEXHUYECKOW omuoku (mpuioxkenue Ne 5 k
HACTOSIIEMY aJMHUHUCTPATUBHOMY PETIaMEHTY);

JIOKyMEHT, BBIIAHHBIA 3asBHUTENI0 KaK PE3yJbTaT MYHHIIUIAIBHOW YCIYTH, B
KOTOPOM COJICPKUTCSI TEXHUUECKas OINOKa;

JIOKYMEHTBI, UMEIOIINE IOPUANYECKYIO CHITY, CBHJIECTEIHCTBYIOIINE O HATUYHH
TEXHUYECKOUN ONTHOKH.



3asBieHue 00 MCHPABICHUM TEXHUYECKON OLIMOKU B CBEACHUSX, YKA3aHHBIX B
JIOKYMEHTE, SIBJSIOEMCS pe3yIbTaTOM MYHUIIMTIAIBHON YCIIYTH, MOJAETCS 3asiBUTEIIEM
(YIIOJTHOMOYEHHBIM MPEICTABUTENIEM) IOYTOBBIM OTIpPABJICHUEM (B TOM YHCIE C
UCIIOJIb30BAaHUEM DJJIEKTPOHHOUM MOYTHI), OO uepe3 PecrnyOnukaHckuil mopTan wiH
MOLI.

3.7.2. IOJDKHOCTHOE JIUI0, OTBETCTBEHHOE 3a IIPUEM IOKYMEHTOB, OCYIIECTBIISIET
MIPUEM 3asBJICHHS 00 MCIPABICHUHM TEXHUYECKON OIMMOKH, PETUCTPUPYET 3asBICHUC C
MIPWIOKEHHBIMH JJOKYMEHTAMHU U TEPeIaeT UX JOKHOCTHOMY JIMITY, OTBETCTBEHHOMY 3a
00paboTKy JOKYMEHTOB.

AJMUHHUCTPATUBHBIE TIPOIEAYPHI, YCTAaHABIMBACMbIC HACTOSIIMM ITyHKTOM,
BBITIOJTHSIFOTCSI B TEYCHUE OJTHOTO pabOdvero THS C JAThl PETHCTPAIIAN 3asIBJICHUS.

PesynpTaTaMy BBITIOJHEHUS aIMUHUCTPATUBHBIX MPOIIEAYP SBIISIFOTCS: IPUHATOEC
U 3aperHUCTPUPOBAHHOE 3asBJICHUE, HAMPABICHHOE HAa PACCMOTPEHHUE AOHKHOCTHOMY
JIUITY, OTBETCTBEHHOMY 32 00pabOTKY JIOKYMEHTOB.

3.7.3. JIoJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O0paboOTKy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHl W B IEISIX BHECEHHUS UCIPABICHUN B JOKYMEHT,
SABJISIFOIIUICS PE3YJIbTATOM MPEJOCTABICHUS MYHHUIIUIAIBHOU YCIYTH, OCYIIECTBISET
IpOLEIyphl, MPEAYCMOTPEHHBbIE MYHKTOM 3.5 aIMUHUCTPATHUBHOTO pEriIaMeHTa, U
BBIJIACT HUCIPaBJICHHBIM JOKYMEHT 3asBUTENIO (YMOJIHOMOYEHHOMY IMPEICTABUTEIIO)
JUYHO TIOJ] POCIHCH C U3BIATHEM Yy 3asgBUTENS (YIIOJTHOMOYCHHOTO TPEICTABUTEIS)
OpUTHHaIa JOKYMEHTa, B KOTOPOM COJEPKUTCS TEXHUYICCKAs ONMTHOKA, WU HAIIPaBJIsIET
B aJpec 3asABUTEISA IMOYTOBBIM OTIPABJICHHEM (TTOCPEICTBOM DSJICKTPOHHOMW ITOYTHI)
MMMCBMO O BO3MOXXHOCTH TIOJYYCHHs JOKYMEHTa TMpu TmpemocTaBieHnn B Opran
OpUTHHAJA TOKYMEHTa, B KOTOPOM COJICPKHUTCSI TEXHHUECKas ONTHOKA.

AJMUHHUCTpPATUBHBIE TIPOIEAYPHI, YCTAHABIMBACMBIC HACTOSIIMM ITYHKTOM,
BBITIOJTHAIOTCS B TEUYCHUE ABYX pabOuYMX JHEW Iocie OOHApYKEHUS TEXHUYCCKON
OIIUOKH VI TIOJTYYEHHUS OT JIF000T0 3aMHTEPECOBAHHOTO JIUIIA 3asBJICHUS O IOMYIIIEHHON
ommuoKe.

PesynpTaTaMu BHITIOSHEHUS aIMUHUCTPATUBHBIX MPOIEAYD SBIISIOTCS: BHITAHHBIH
(HampaBJICHHBIN ) 3aSIBUTEIIIO JOKYMEHT.

4. Iopsinok U GopMbI KOHTPOJIA 32 NMpea0CTABJIEHUEM MYHUIIUNIAIbHOM
yCJIYITH

4.1. ITopstok OCYIIECTBIEHUS TEKYLIErO KOHTPOJIS 32 COOIIOIEHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJPKHOCTHBIMU JIMLIAMHU MOJ0KEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa U UHBIX HOPMAaTUBHBIX MIPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K
NPEIOCTaBICHUIO MYHUIIUIIAIBLHON YCIYTH, a TAKXKE MPUHATHEM UMH pELICHUN

KoOHTpoIb 32 ITOTHOTOW M Ka4eCTBOM IPEIOCTABICHUS] MYHULMIIAIBLHON YCIYTU
BKJIFOYAET B ce0s BBISIBJICHHE M yCTpaHEHHE HAPYIICHUH MpaB 3asiBUTEINICH, TPOBEICHHE
MPOBEPOK  COOJIOJEHUS MPOLENYp TMPEAOCTaBICHHUS MYHMIMIIAJbHOW  YCIYTH,
MOATOTOBKY peIeHni Ha JAeicTBuUs (0e3/1eiiCTBIE) JOMKHOCTHBIX JIUI] OpTraHa MECTHOTO
CaMOYyIIPaBJICHUS.

dopmamMu  KOHTpOJIAI 3a COOJIIOJIGHUEM HCIIOJIHEHUS aIMUHUCTPATUBHBIX
POLIEAYD SABIIAKOTCA:



1) mpoBepka H COrJacOBaHHE IIPOEKTOB JOKYMEHTOB I10 MPEAOCTaBICHHIO
MYHHUIUTIAIBHOMN yCIIYTH;

2) IPOBOIUMBIE B YCTaHOBJIEHHOM MOPSIJIKE MIPOBEPKHU BEJICHUS
JETTONPOU3BOICTBA,;

3) npoBeCHHE B YCTAHOBICHHOM IMOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOJIIOICHUS
poLEaYyp NPEAOCTABICHNS] MyHULIMTIATBHOW YCIIYTH.

B mensx TeKymero KOHTPOJS MCIHOJb3YIOTCS CBEICHUS, HWMEIOIINECS B
AIIEKTPOHHON 0a3e MaHHBIX, CIy)KeOHas KOPPECHOHIEHIIWSA, YCTHAs W MHChMEHHAs
nH(pOpMaIUs JOHKHOCTHBIX JIUI, OCYIIECTBIISIONINX BHITOJHEHUE aIMUHUCTPATHBHBIX
MpOoLEnyp, KypHaIbl y4€Ta COOTBETCTBYIOIIUX JOKYMEHTOB U JIPYTUE CBEIACHUS.

JIns1 OCyILeCTBIIEHUSI KOHTPOJISL 32 COBEPIICHUEM JICMCTBUM MPU MTPEIOCTABICHUN
MYHUIUIMIAUIBHON YCIYTM W NPUHATHU PEIIEHUW PYKOBOJUTEIIO OpraHa MECTHOTO
CaMOYIIPABJICHHUSI NPEACTABISIOTCA COPABKM O  pe3yibTarax MNpeaOCTaBICHUS
MYHUIIMTIAIBHON YCITYTH.

O ciyyasx ¥ IpUYMHAX HapYILICHUs CPOKOB, MOCIIEIOBATEIBHOCTH U COJICPKaHUS
aIMUHUCTPATUBHBIX MPOIEAYP JOHKHOCTHBIE JIMIIA HEMEICHHO HWH(OOPMUPYIOT
PYKOBOJIMTEIS OpraHa, IMPEeJOCTABIAIONIET0 MYHUIMIIAUIBHYIO YCIYry, a TaKke
MPEANPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHCHUIO HAPYIIICHUM.

Tekymuii KOHTPOJb 3a COOJIIOJIEHHEM TOCJIEIOBATEIbBHOCTH  JICMCTBUIA,
ONPEAECTICHHBIX aIMAHUCTPATUBHBIMU poueaypamMmu 1o MPEIOCTABICHUIO
MYHUIUMAIBHON YCIYyTH, OCYIIECTBISIETCA 3aMECTUTEJIEM PYKOBOJMUTENS OpraHa
MECTHOTO  CaMOYIpaBJIEHHUS, OTBETCTBEHHBIM 3a OpraHu3anuio paboThl 1O
MPEIOCTABJICHUI0 MYHUIUITAIIBHON YCIIYTH, HAYaJlbHUKOM OTJIEJIa, OCYIIECTBIISIIOIIETO
OpraHu3alrio paboThl O MPEIOCTABICHUIO MYHULIMTIATBHON YCIIYTH.

[lepeyeHb JOJDKHOCTHBIX  JIMI, OCYUIECTBISIONIMX TEKYIIUM KOHTPOJIb,
YCTAHABIIUBACTCSl TOJOXKEHUSIMUA O CTPYKTYPHBIX MOJPA3AECICHUSX OpPraHa MECTHOIO
CaMOYITPABJICHUS U TOJDKHOCTHBIMHU PETJIAMEHTAMM.

4.2. ITops 10K U NEPUOAUYHOCTD OCYIIECTBICHMS TIJIAHOBBIX U BHETJIAHOBBIX ITPOBEPOK
MOJIHOTHI M KQYECTBA MPENOCTABICHUS MYHUIIMIIATBHON YCIYTH, B TOM YHCJIE TTOPSIOK
1 (HOPMBI KOHTPOJIS 3a TTOJTHOTOM M KAYECTBOM IMPEIOCTABIICHUS MYHHUITUITAIBHOM
YCIIyTH

4.2.1. KOoHTpOb 32 MOTHOTONW M KAYECTBOM INPEIOCTABIICHHUS] MyHULUIIAIBHON
YCIIYTH OCYLIECTBIISIETCS B (hopmax:

1) mpoBeeHMs MPOBEPOK;

2) paccMOTpeHus kano0 3asBuTenei Ha nencteus (Oe3nericteue) Oprana, a
TaK)K€ UX JTOJHDKHOCTHBIX JIUL, MyHULIMITAJIBHBIX CITYKAILUX.

4.2.2. B uensix oCyuecTBICHHUS KOHTPOJIA 32 MOJHOTON U KAYE€CTBOM
MPEIOCTABIICHUSI MYHUILIUIIAJILHON YCIYTH MPOBOASTCA MJIAHOBBIE U BHETIJIAHOBBIE
npoBepku. [Iopsaok U NEPHOAUYHOCTD OCYIIECTBIEHUS IIJIAHOBBIX TPOBEPOK
yCTaHaBIIMBaeTCs I1aHoM pabotel Oprana. [Ipu npoBepke MOTYT paccMaTpUBaThCs BCE
BOIIPOCHI, CBSI3AHHBIE C MIPEIOCTABICHUEM MYHHUIIMIAIBHON YCIYTH (KOMILIEKCHBIE
MIPOBEPKH ), UM OTAEIBbHBIN BOIIPOC, CBA3aHHBIN ¢ MPEIOCTABICHUEM MYHULIUTIATBHON
yCIIYTH (TeMaTH4ecKue npoBepkH). [TpoBepka Takke MOKET MPOBOJAUTHCS 110
KOHKPETHOMH >kajlo0e 3asBUTEJIS.



4.2.3. BHemnnaHOBbIE MPOBEPKU MPOBOASTCS B CBSI3U C IPOBEPKOM yCTpaHEHUS
paHee BBISBJIEHHBIX HAPYIIEHUH aJMUHUCTPATUBHOTO PETIaMEHTa, a TAKXKE B ClIydae
MOJIy4EeHHUS JKasio0 3asiBUTeNel Ha neictBus (0e3aeiictBue) OpraHa, a TaKxke X
JOJKHOCTHBIX JIUII, MyHUITUTATBHBIX CITyXKaIIHX.

4.2.4. Pe3ynbTathl IpOBEPKH OPOPMIISIIOTCS B BUJI€ aKTa MPOBEPKU, B KOTOPOM
YKa3bIBAIOTCS BBISIBIIEHHBIE HEIOCTATKU U MIPEIJIOKEHHUS 10 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUL] OpPraHa, Ipe10CTaBISIOIErO
MYHUIIUIIATIBHYIO YCIYTY, 3a peUIeHUs U AeicTBUs (0e3aeiicTBUE), IPUHUMAaeMbIe
(ocymiecTBiIsIEMBIE) UMHU B X0J1€ MTPEAOCTABIECHNS MYHULUIIAIBHON YCIYTH

[To pe3ynbTaraMm MpPOBEACHHBIX MPOBEPOK B CIydae BHIABICHUS HapYILICHUN ITpaB
3asBUTEJIC BUHOBHBIC JIMIIA TPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOHOJATENLCTBOM Poccutickon denepanuu.

PykoBoauTeNlb OpraHa MECTHOIO CaMOYIPABJICHHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHHUE 3asIBJICHUM.

PykoBonutenp (3aMeCTUTENIh PYKOBOJUTENSA) CTPYKTYPHOTO TIOApPA3CICHUS
OopraHa MECTHOT'O CaMOYIIPaBJICHUS HECET OTBETCTBEHHOCTD 32 HECBOCBPEMEHHOE U (VUJIH )
HEHAJIJIeXKaIlee BBIMOJTHEHUE aJIMUHUCTPATUBHBIX JCHCTBUM, YKa3aHHBIX B pazjene 3
aIMUHUCTPATUBHOTO PErJIaMEHTA.

JIOJDKHOCTHBIE JIUIA U MHBIE MYHUITUIIAJIbHBIC CITY>KAIlUE 32 PEIICHUS U ICUCTBUS
(O6e3nelicTBue), mnpuHUMaeMble (OCYIIECTBISIEMbIE) B  XOJI€  MPEIOCTaBICHUS
MYHUILIUTATBEHON YCIIyTH, HECYT OTBETCTBCHHOCTD B YCTaHOBJICHHOM
3aKOHOJIATEIBLCTBOM MOPSIIKE.

4.4. TlonoxeHusi, XapaKTepu3yIoIrue TpeOOBaHMs K IOPANIKY U (hopMaM KOHTPOJIS 3a
MPEIOCTaBICHUEM MYHUITUTIATBLHOM YCIIYTH, B TOM YHCJIE CO CTOPOHBI TPaXK/IaH, UX
00bEeIMHEHUH U OpraHu3aIui

KoHTpoJIb 32 IpeaocTaBIeHneM MYHUIIMIIAIIBHON YCIIYTH CO CTOPOHBI TPaXAaH, UX
OOBEIMHEHUH W  OpraHM3alyii, OCYIIECTBISAETCS  IOCPEICTBOM  OTKPBITOCTU
NEeSATEIbHOCTH  OpraHa  MECTHOTO  CaMOYNpAaBJICHHUS  OpU  NPEIOCTaBICHUU
MYHULUTNIATBHOMN YCIIYTH, IOJyYE€HHS TOJTHOM, aKTyaJIbHOM M JOCTOBEPHOU MH(OpMauu
0 TOPSAKE MPEIOCTaBICHUS MYHHMLMNAIBHOM YCIYyTM UM BO3MOXHOCTH JOCYIAEOHOIrO
paccMoTpeHust oOparmieHuid (xkano0) B Mpolecce MPeIOCTaBICHUS MYHUIIUAIBHOM
YCIIYTH.

5. locyneOHblii (BHeCYy1eOHbIH) MOPSIA0K 00KAJTOBAHNS pPellieHuil U 1eiicTBUA
(0e3nmeiicTBUSI) OPraHa, NpeAOCTABJISIIOIIET0 MYHUIIUNIAJIBHYIO YCJIYTY,
MHOTO0()YHKIMOHAJIBHOI0 LEHTPA MPEeA0CTABJICHHUS FOCYAAPCTBEHHBIX U
MYHULIHMIAJIBHBIX YCJIYT, OPraHu3anuii, ykasaHHbIX B yactu 1.1 cratbm 16
denepanbHOro 3akoHa Ne210-d3, a Takike UX J0JKHOCTHBIX JIUIL,
MYHUIMIAJbHBIX CJIYKAlUX, PA0OTHUKOB



5.1. 3asgBUTENM UMEIOT MPABO HA 00XkKAJIOBAHHUE B JOCYJAECOHOM MOPSIKE pEeLICHUI
U JedctBui (Oe3nelcTBUsI) opraHa, MNpPeIOCTaBJISIONIET0 MYHULMIAIBHYIO YCIYTY,
NOJDKHOCTHOTO — JIMLIA  OpraHa, NpPEeJOoCTABISIONIET0 MYHULHUIAIBHYIO — YCIYTY,
MYHULHANAIBHOTO  CHY’XKAIlllETO,  PYKOBOAMWTENS  OpraHa,  MPEJOCTaBIIAIOLIETO
MYHULHANAIBHYIO yCIIyTY, MHOTO()YHKITMOHAJILHOTO LIEHTpa, paboTHHKa
MHOTO(YHKIIMOHAJIBLHOTO LIEHTPa, OpTraHU3alNi, IPelyCMOTPEHHBIX YacThio 1.1 cTarhu
16 ®enepanpHoro 3akona Ne 210-D3, a Takxke X paOOTHHKOB.

3asBUTENIb MOKET OOPaTUTHCS C K000, B TOM YKCIIEC B CICAYIOMIMNX CIyqasx:

1) HapylmieHue Cpoka perucTpaluuu 3amnpoca 0 NpeJIoCTaBICHUH MYHULUITATIbHON
yCIIyTH, 3ampoca, ykazanHoro B ctatbe 15.1 @enepanbuoro 3akona Ne 210-D3;

2) HapylIeHHE CPOKa MPEJOCTaBICHUS MYyHULMUIAIbHON ycinyru. B ykazaHHOM
cimydae aocyacOHoe (BHecyneOHOe) 00kamoBaHUE 3asBUTEIIEM PEIICHUA W JTCUCTBUM
(Oe3neticTBUsl) MHOTO(QYHKIIMOHAILHOTO LIEHTPA, paOOTHHKA MHOTO(QYHKIIMOHAIHLHOTO
[IEHTpa BO3MOXXHO B CIIy4yae, €Clii Ha MHOTOQYHKIMOHAJbHBIA LIEHTpP, PEIICHUS U
nerctBug  (06e37eiCTBUE) KOTOPOTrO  OOXKAIYIOTCA, BO3JIOKEHA  (QYHKIUS 110
IPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHUIMNAIbHBIX YCIYyT B IOJHOM O0ObEME B
nopsiike, onpeaeeHHoM Jacteio 1.3 crateu 16 @enepanbuoro 3akoHa Ne 210-D3;

3) TpeboBaHME y 3asBUTENS JOKYMEHTOB WM MHPOPMALMH JINOO OCYLIECTBICHHUS
NEUCTBUM, MPEACTABICHUE WIM OCYLIECTBICHHUE KOTOPBIX HE IPELYCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akTamu Poccuiickorn denepannyv, HOPMATUBHBIMU
paBoOBbIMU akTamu PecriyOnuku TatapcTtan, MyHUIIMIIAIbHBIMU IPABOBBIMU aKTaMH IS
MPEA0CTABIICHUS MYHULIMIIAJIBHON YCIYTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEAOCTABICHHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akTamu Poccuiickorn denepanny, HOPMATUBHBIMU
paBoBbIMU akTamu PecriyOnuku Tatapcran, MyHUIIMIIATbHBIMU TPABOBBIMU aKTaMH JIJIS
MPEA0CTABIICHUS MYHULIMIIAJILHON YCIYTH, Y 3asIBUTEIS;

5) 0TKa3 B NPEIOCTABICHUN MYHUIIMNIATBHONW YCIYTH, €CJIM OCHOBAHUS OTKa3a He
IpEeIyCMOTPEHbI (eiepalbHbIMU 3aKOHAMU U NPUHATHIMH B COOTBETCTBHHM C HHUMHU
MHBIMM HOPMAaTUMBHBIMU NpaBOBbIMU akTaMu Poccuiickon ®denepauuu, 3aKOHAMUA U
MHBIMU HOPMATHUBHBIMU ITPABOBbIMU akTaMu Pecrybninku TarapcTan, MyHUIIMTIATIbHBIMU
NpaBOBbIMHU akTamH. B ykazaHHOM ciydae nocyneOHoe (BHecyaeOHoe) o0XkajoBaHHE
3asBUTEJIEM pEIICHUH W JeicTBuil (0e371eiCTBUA) MHOTO(YHKIIMOHAIBHOTO IIEHTPA,
paboTHUKAa MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa BO3MOXXHO B CJlydae, €CJIM Ha
MHOTO(DYHKIIMOHAJIbHBIA LIEHTp, peleHuss U jaercTBus (Oe3neiicTBHE) KOTOpPOTO
00XaayroTcs, BO3JIOXKEHAa (QYHKUUS 1O MPEJOCTABICHHI0 COOTBETCTBYIOIIUX
MYHUIIUTATBHBIX YCIYT B TOJIHOM O0OBEME B MOPSAKE, OMPEACIIEHHOM 4acThio 1.3 cTarbu
16 ®enepanpuoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHME C 3asBUTENS MPU NPENOCTABICHUUM MYHUIUNAIBHOW YCIYTH
IJIaThl, HE MPEAYCMOTPEHHOW HOPMATUBHBIMU INPaBOBBIMM aKkTaMu Poccuiickon
denepanyi, HOPMATHUBHBIMH  TIPABOBBIMH  akTamu PecmyOnuku — Tarapcran,
MYHULMIIAIbHBIMU IPABOBBIMU aKTAMU;

7) OTKa3 opraHa, NpeJOCTABJISIIONIEr0 MYHHIMIAIBHYIO YCIYTy, JOJKHOCTHOIO
JMIa OpraHa, MPeAOCTaBISIIONIET0 MYHULIUIIAIBHYIO YCIYTY, MHOTO(YHKIIMOHAIBHOTO
LEHTPa, pabOTHHKA MHOTO(QYHKIIMOHAJILHOTO LIEHTPA, OpPraHU3aIHi, MPeTyCMOTPEHHBIX
gacTeio 1.1 crateu 16 ®enepanbHoro 3akona Ne 210-O3, wim ux pabOTHUKOB B
UCIIPAaBJICHUM JOMYIIEHHbIX MMHU OIEYaTOK M OLIMOOK B BBIJAHHBIX B pe3yJIbTaTe



NPEIOCTaBIICHUST ~ MYHMIIMIIAJBHOM  YCIYTM  JIOKyMEHTax Ju00  HapylIeHHe
YCTaHOBJICHHOTO CpOKa TaKWX WCIpaBieHud. B ykazaHHOM ciydae gocyaeOHOe
(BHecyneOHOe) o0XkajloBaHHWE 3asBUTENIEM pelIeHUH W AehcTBUM (0e31eicTBUN)
MHOTO(QYHKIIMOHATBHOTO  IIEHTpa, pab0OTHWKA MHOTOQYHKIIMOHAJIBHOTO IIEHTpa
BO3MOXKHO B CiIy4ae, €ClIM Ha MHOTO(QYHKIIMOHATBHBIA IEHTp, PEIICHUS U JCUCTBUA
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTABICHHUIO
COOTBETCTBYIOIINX MYHHUITUIIATLHBIX YCIYT B IOJITHOM 00BEME B TIOPSIKE, OMIPEACICHHOM
yacThio 1.3 crateu 16 @eaepanbHoro 3akoHa Ne 210-D3;

8) HapymieHuWe CpoKa WIM TOpPSAKa BBAAYA JOKYMEHTOB TIO pe3yibTaTam
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

9) mpruOCTaHOBJICHUE MPETOCTABICHUS MYHUITUTIATLHOW YCIyTH, €CITU OCHOBAHUS
MIPUOCTAHOBIICHUS HE TPEAYCMOTPEHBI (enepanbHbIMA 3aKOHAMH W TPUHSATHIMH B
COOTBETCTBUM C HHUMH WHBIMA HOPMATHUBHBIMH TIPaBOBBIMH aKTaMH Poccuiickoit
®denepanvy, 3aKOHAMU W UHBIMA HOPMATHUBHBIMHU TPaBOBBIMU akTamMu PecryOiauku
Tartapctan, MyHUITUTIATBHBIME TPABOBBIMU aKTaMu. B ykazaHHOM ciydae jaocyneOHoe
(BHecyneOHOE) oO’kaloBaHUE 3asBHUTENIEM pEIICHUA U JedcTBuil  (Oe3aeiicTBus)
MHOTO(YHKIIMOHAJTLHOTO  I[EHTpa, padOTHHKA MHOTO(YHKIIMOHAIBLHOTO IEHTpa
BO3MOXKHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIUOHAIBHBIA IIEHTP, PEIICHUS U JEUCTBUS
(6e3nericTBHE) KOTOPOIO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 TMPEIOCTaBICHUIO
COOTBETCTBYIOIINX MYHUIIUITAJILHBIX YCIYT B TIOJITHOM 00BEME B MOPSIKE, OMIPEACICHHOM
yactbio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-03.

10) TtpeGoBaHMe y 3asBHUTENS TPHU IPEIOCTABICHUN MYHHIIMITAIIBHON YCIyTH
JOKYMEHTOB WJIM WH(GOpPMAIMH, OTCYTCTBHE W (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIMCH MPU TIEPBOHAYATHLHOM OTKa3e B MPHEME JTOKYMEHTOB, HEOOXOUMBIX JIJIS
MPEAOCTABICHNS MYHUIIUIIAILHON YCIyTH, JU00 B MPEJOCTABICHHH MYHHUIIMITAIEHON
YCIYTH, 3a UCKJIIOUECHUEM CIIy4YaeB, NMPEIYCMOTPEHHBIX MYHKTOM 4 vactu 1 crateu 7
denepanpHoro 3akoHa Ne 210-®3. B ykazaHHOM ciiydae jgocyacOHoe (BHeCcyAaeOHOE)
o0OxkajoBaHUE 3asIBUTEJIEM peneHui U JNEUCTBUI (Oe3meiicTBHS)
MHOTO(YHKIIMOHAJTLHOTO  I[EHTpa, pabdOTHHKA MHOTO(YHKIIMOHAIBLHOTO I[EHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIIMOHAJIBHBIM IEHTP, PEIICHUS U JCUCTBUS
(6e3nmericTBUE) KOTOPOTIO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 MPEIOCTaBICHHUIO
COOTBETCTBYIOIINX MYHUIIUNTAIBHBIX YCIYT B TOJIHOM 00BbEME B MOPSIKE, OMIPEACICHHOM
yactbio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3.

5.2. XKanoba mnopmaercss B NMUCbMEHHOW ¢opme Ha OyMa)XHOM HOCHUTENE, B
ANEKTPOHHOH (¢GOopMe B OpraH, NPEAOCTaBISIONIAA MYHUIUNIAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJBLHBIN IICHTP JMOO B COOTBETCTBYIOIIWA OPTaH TOCYIapCTBEHHOM
BJIACTH, SBIIIONMIMKACS yYpeAUTEIeM MHOTOQYHKIIMOHAIBHOTO IIeHTpa (manee -
y4peauTeNh ~ MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa), a Takke B  OpraHHW3alluHy,
npenycMoTpeHHble yacThio 1.1 cratbu 16 denepanbHoro 3akona Ne 210-03. XKanoOwl Ha
pemeHuss U JAcWcTBUS (Oe3melCcTBUE) PYKOBOIUTENS OpraHa, MPEeoCTaBIISIFOIICTO
MYHUITUTIATIBHYIO YCIYTY, TIOIAI0TCS B BBIIIECTOSIINNA OpTaH (MPY €ro HATMYUH) JIN00 B
Cllydae ero OTCYTCTBHSI PaCCMaTPHUBAIOTCS HEMOCPEICTBEHHO PYKOBOJMTEIIEM Oprasa,
MPEIOCTABISAIONIETO MYHUIIUMIIATBHYIO yCiayry. JKajmoObl Ha pelieHus W JeUCTBUS
(6e3neiicTBue) paboTHHKA MHOTO(YHKIIMOHATIBLHOTO IIEHTPa MOAAIOTCS PYKOBOIAUTEIIO
TOT0 MHOTO(QYHKIIMOHAIBHOTO IieHTpa. JKamoObl Ha pemieHuss W JIeUCTBUS
(6e3nericTBue) MHOTO(YHKIIMOHATBHOTO LEHTpA MOJAF0TCS YUpEAUTETIO



MHOTO(DYHKIIMOHAJILHOTO I€HTpAa WM JOKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY
HOPMATHUBHBIM TIpaBoBbIM akToM PecnyOnuku Tarapcran. XKamoObl Ha pelieHus u
nerctBusa (Oe3nericTBre) paOOTHUKOB OpraHU3AlMM, MPEeayCMOTPEHHBIX yacThio 1.1
cratbu 16 ®enepanbHoro 3akoHa Ne 210-D3, momaroTcsi PYKOBOIUTENSIM ATHUX
OpraHU3aIUH.

Kanoba Ha pemieHus u AeiicTBusi (Oe3aeiicTBUE) OpraHa, NpelOCTaBISIONIETO
MYHULUNAIBHYIO  YCIYry, JOJDKHOCTHOIO JIMIIA OpraHa, MpeJoCTaBISIOLIErO
MYHULUINAIBHYIO YCIYTy, MYHULHIIAJIBHOIO CIYXallero, PyKOBOAMTENA OpraHa,
MPEA0CTABISIOIET0 MyHUIIUNAIBHYIO YCIYTY, MOXKET OBITh HAIIPAaBJICHA IO TIOYTE, YEPE3
MHOTO()YHKITHOHATbHBIN LEHTD, C UCITOJIb30BAaHUEM UH(OPMAIIMOHHO-
TEJICKOMMYHUKAalIMOHHOW cetn  «MHTepHeT», oQuIuanbHOrO caiiTa  Oprasa,
MPEIOCTABIAIONIET0  MYHUIMNAIbHYIO  yciuyry, EnmHoro  moprama  nubo
Pecnybnmkanckoro mopraia, WHGOPMAITMOHHON CHCTEMBI I0CYyI€OHOTO 00KaTOBaHMS, a
TaK)K€ MOXKET OBITh MPUHATA MPHU JUYHOM INpueMe 3asiButens. JKanoba Ha pernieHus u
NENCTBUS (Oe3neilicTBHE) MHOTO(YHKIIMOHATEHOTO LEHTpA, paboTHHKa
MHOTO(YHKIIMOHAJILHOTO LIEHTPA MOXET OBITh HAIIPaBJICHA MO MOYTE, C UCIIOJIb30BAaHUEM
UH(OPMAITMOHHO-TEJICKOMMYHHUKAIMOHHON cetu «VHTepHeT», OopUIMATBHOTO cailTa
MHOTO(YHKIIMOHAIBHOTO LIeHTpa, EqunHoro noprana nubo Pecnybinkanckoro noprana,
MH(POPMAITMOHHON CUCTEMBI IOCYAEOHOT0 00KaTOBaHUS, a TAKXKE MOXKET ObITh IPUHSITA
Ipy JUYHOM mnpueme 3asButend. JKamoba Ha peuieHuss U aelcTBus (Oe3nercTBHE)
OpraHu3alui, IpeayCMOTPEHHBIX YacThio 1.1 ctaten 16 @enepanbHoro 3akoHa Ne 210-
@3, a Takke UX paOOTHUKOB MOKET ObITh HANPABIIEHA IO MOYTE, C MCIOJb30BaHUEM
MH(})OPMATMOHHO-TEIEKOMMYHUKAIIMOHHON ceTh «MHTepHeT», o(ULMaTbHBIX CalTOB
3TUX opraHu3auuii, Enunoro nopraia imbo PecryOinkaHCKOro noprania, a Takske MOKET
OBITH MPUHSATA MIPU JTUYHOM MPUEME 3asIBUTEIIA.

5.3. Kanoba nomxHa COEPKATh:

1) HanmmeHOBaHHME OpraHa, MPEIOCTaBISIIOIIETO MYHHUIUMIIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLIA OpraHa, MPeloCTaBIIAIONIEr0 MYHULMNAIbHYIO YCIyry, Jn0o
MYHHUITUTIATBHOTO CITyKalllero, MHOTO()YHKIIMOHATLHOTO LIEHTPa, €r0 PYKOBOJUTEINS U
(i) paOOTHWKA, OpraHU3alMi, MPEIYyCMOTPEHHbIX dYacThio 1.1 crtateum 16
®enepanpHoro 3akoHa Ne 210-D3, ux pykoBoguTeneut u (uin) pabOTHUKOB, PEIICHUS U
nemcTBus (0e3eiCTBIE) KOTOPBIX 00KayIOTCS;

2) dbamuwinio, UMs, OTYECTBO (MOCTEAHEE - MPU HAJIWYWHU), CBEACHUS O MECTE
AKUTENbCTBA 3asBUTENS - (PU3UUECKOTO JMLA JIMOO HaUMEHOBAHME, CBEJCHUS O MECTE
HAXOXKJECHUS 3asBUTEINS - IOPUANYECKOTO JUIA, a TAKKe HOMEp (HOMepa) KOHTAaKTHOTO
TenedoHa, aapec (agpeca) AMEKTPOHHON MOYTHl (IPU HAJTMYMK) U TIOYTOBBIN aJipec, Mo
KOTOPBIM JI0JKEH ObITh HAIIPABJIEH OTBET 3asIBUTEIIIO;

3) cBenmeHust 00 OOXKaTyeMbIX PEIICHUSIX U JIEUCTBUAX (Oe31eiCTBUM) OpraHa,
NPEIOCTABISIONIEr0  MYHUIUIAIBHYIO  YCIAYry, JOJDKHOCTHOTO JiIMLa  Oprasa,
MPEIOCTABIISAIONIETO MYHUIIMIAIBHYIO YCIYTy, JUOO MYHHUIIUIIAIBHOTO CIYXKAIIETo,
MHOTO(YHKITMOHAJILHOTO IIEHTpa, pabOTHHKAa MHOTO()YHKIIMOHAIBHOTO IICHTPA,
OpraHu3alui, NpeaycMoTpeHHbIX YacThio 1.1 cratbu 16 denepanbuoro 3akoHa Ne 210-
®3, ux pabOTHUKOB;

4) noBOAbl, HA OCHOBAaHWHU KOTOPBIX 3asBUTEIb HE COIVIACEH C PEIIEHUEM U
neiictBueM (Oe3nefCTBHEM) OpraHa, MPEJOCTaBIISIONIEI0 MYHHUIMNAIbHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBISIIOUIEr0 MYHHUIIMIAIbHYIO YCIyry, JH0O



MYHULIMIIAJIBHOTO  CIIY’Kalllero, MHOTO(YHKLUHMOHAJBHOTO  LEHTpa, pabOTHUKA
MHOTO(YHKIIMOHAIBHOI'O LIEHTPA, OpraHu3aluid, IPe1yCMOTPEHHBIX YacThto 1.1 cTarbu
16 ®enepanbHoro 3akoHa Ne 210-03, ux paOOTHUKOB. 3asBUTEIIEM MOTYT OBITh
IPEICTaBICHbI JOKYMEHTHI (IIpY HAJIMYKH), IOATBEPHKAAIOIINE TOBO/IBI 3asIBUTEIIA, JINOO
UX KOIIMH.

5.4. IlocTynuBias *ajnoda MoAJIEKUT PErUCTPAllMU B CPOK HE MO3HEE paboUuero
JHS, CJIETYIOLIETO 32 THEM MOCTYIJICHUS.

5.5. XKanoba, mocrynuBmIasgs B OpraH, HPEIOCTaBISAIOIINA MYHULHUITAIBHYIO
YCIIyTY, MHOTO(QYHKITHOHATBHBIA EHTP, YIPEAUTEII0 MHOTO(PYHKIIMOHAIBHOTO IICHTPA,
B OpraHU3alyy, IpeycMOTpeHHbIe YacThlo 1.1 ctaTten 16 @eaepanbHoro 3akoHa Ne 210-
@3, nub0 BBIIIECTOALINN OpraH (IMpU €ro HaJIW4YuH), TOJICKUT PACCMOTPEHHUIO B
TEYCHHE MATHAALATH pabOYNX JHEU CO JHS €€ PerMCTpallvu, a B cliydae 00>KaJoBaHMs
0TKa3a OpraHa, Mpe0CTaBISIONIET0 MYHUITUTIAIBHYIO YCIYTY, MHOTO(QYHKIITMOHATIEHOTO
LEHTpA, OpraHu3aluil, IPeIyCMOTPEHHBIX YacThio 1.1 ctateun 16 PenepanbHOro 3aKoHa
Ne 210-®3, B nmpuemMe TOKYMEHTOB Yy 3asiBUTENSI JTUOO B HCIPABICHUU JOMYIIEHHBIX
OIEYaTOK M OIIMOOK WIK B Cllydae 00>KaJoBaHMs HapylICHUs YCTaHOBJIEHHOTO CpOKa
TaKUX MCIIPABJICHUN - B TEUECHUE MATH pab0UYMX AHEH CO THS €€ perucTparii.

5.6. Ilo pe3ynbrataM pacCMOTPEHHS KaJloObl IPUHUMAETCS OJHO U3 CIAEAYIOLIUX
pELICHUN:

1) :xanoba yoBIEeTBOPSAETCA, B TOM YUCIIE B (POPME OTMEHBI IPUHATOTO PELICHUS,
UCIIpaBJICHUS JOIMYLIEHHBIX ONEYaTOK M OMMOOK B BBIJIAHHBIX B pe3yJbTaTe
MIPEA0CTABICHUS MyHUIIMIIATBHON YCITyTH JOKYMEHTaX, BO3BpaTa 3asBUTEIIO JEHEKHBIX
CPEICTB, B3UMaHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMH MPABOBBIMU aKTaMU
Poccuiickoii deneparum, HOpMaTUBHBIMU MPaBOBbIMU akTaMu PecnyOnuku Tarapcran,
MYHULUTNIATbHBIMU PABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUU KAJIO0BI OTKA3bIBAETCS.

He mnosgHee nHs, CIeQyromIero 3a JHEM NPUHATUS PELIEHUs, YKa3aHHOIO B
HACTOSALIEM IYHKTE, 3asBUTENI0 B MHUCbMEHHOH (hopMe M MO KEIAHUIO 3asBUTENS B
AJIEKTPOHHOM  (opMe HampaBisieTcs MOTHUBUPOBAaHHBIM OTBET O pe3ysbTarax
PacCMOTPEHUS KaJIOOBI.

5.7. B cnydyae mpu3HaHUS >KaJIOOBI MOJUICKAIEH YIOBJIETBOPEHUIO B OTBETE
3asBUTEJII0 O pe3yJIbTaTaXx PacCMOTPEHUs KajnoObl naercs uHpopmauus o JeHCTBUSX,
OCYUIECTBJISIEMBIX ~ OpPraHOM,  MPEAOCTaBISIONIMM  MYHHUIMOAIBHYIO  YCIYTY,
MHOTO()YHKIITMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3aluen, NpeycCMOTPEHHOM yacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-D3, B mensx HE3aAMEMIUTEIBHOTO YCTPAHEHHUS
BBISIBJICHHBIX HAPYIICHUHN MPU OKa3aHUM MYHULIUMIAILHON YCIIYTH, a TAKXKE MPUHOCSTCS
U3BUHEHUS 32 JOCTaBIIEHHbIE HEYI00CTBA U yKa3bIBaeTCsl MHPOPMALIMS O JAIbHEUIINX
JNEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3aABUTENIO B LEIAX MOJIYYCHUS
MYHULIUTNIAJIIBHON YCITYTH.

5.8. B cnyuyae npusHaHus *Kajno0bl HE MOJICKAIIEH YAOBICTBOPEHUIO B OTBETE
3asgBUTENI0O O pe3yJibTaTaX pPAacCMOTPEHHUs >KaloObl JAIOTCS apryMEHTHUPOBAHHBIE
pa3bsCHEHUS] O NPUYMHAX MPHUHATOrO pEIIeHHs, a Takke HHQOpMAalus O MOpsaKe
00aJIoBaHUS IPUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBJIEHUS B XOJI€ HJIM IO pe3yJbTaTaM PacCMOTPEHHUS Kalo0bl
IIPU3HAKOB COCTaBa AJMHMHHMCTPATUBHOIO IPABOHAPYLIEHUS WM MPECTYIUICHUS



JOJIZKHOCTHOC JIMIIO, pa6OTHI/IK, HaJACJICHHBIC ITOJIHOMOYHAMMU 110 paCCMOTPCHUTIO )KaJIO6,
HE3aMCAJIUTCIbHO HAIIPABJIAIOT UMCIOINHUECA MAaTCPHAJIbl B OPraHbl ITPOKYPATYPHI.



[Tpunoxenue Ne 1

K AIMUHUCTPATUBHOMY
perIaMeHTy pea0CTaBICHUS
MYHHUIIATIAJTFHON YCITyTH TI0 BBIaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, MpeOCTaBIAIONIEr0 MYHUIMITAIBHYIO YCIYTY)

JomxraocTtHoe nuio (PUO)

CIIPABKA

CaeneHus 00 3JIEKTPOHHON MOANNCH

(TOUCH YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIMIA
opraHa)



[Tpunoxxenune No 2

K AIMUHUCTPATUBHOMY
perIaMeHTy pea0CTaBICHUS
MYHHUIIATIAJTFHON YCITyTH TI0 BBIaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, MpeOCTaBIAIONIEr0 MYHUIMITAIBHYIO YCIYTY)

Komy:

KonTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEHIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHONW YCIyTH
110 BBIJaue CIPaBKH (BBIITUCKHN)
OT No

PaccmorpeB Baie 3asBieHue oOT Ne 51
npujiaracmsbie K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHoM
OPUHATO penieHrue o0 0TKa3e B Bblayue
CTpaBKH (BBIITUCKH) IO CICTYIOMEMY OCHOBAHHIO:

JlononHuTenbHas THGOPMALIUS:

Ceenenus 00 3IEKTPOHHON ITOAIUACH

JomxrocTHOe umo (PHUO)

(TOUCH YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIMIA
oprana)



[Tpunoxxenune Ne 3
K AJIMUHUCTPATUBHOMY
peryiaMeHTy MpeI0CTaBICHUS
MYHHUIIUTIATBHOM YCIYTH O BbIJaye
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, MpeJOCTaBIAIONIEr0 MyHUIMITAIBHYIO YCIYTY)

Komy:

KoHTakTHEIE NaHHEBIE:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEIHIEHUE
00 oTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI MPEI0CTABIICHUS
MYHHUIUAAIBHON YCIYTH 10 BbIJaye CIPaBKH (BBIITHCKH)
oT No

PaccmorpeB Baie 3asBieHue ot Ne 51
MpUJIaraeMple K HEMY JIOKYMEHTBI, YIIOJTHOMOYEHHBIM OpraHom
MIPUHATO pPelieHue 00 0TKaze B MpremMe
JIOKYMEHTOB, HEOOXOIMMBIX JJIsl TTPEAOCTABICHUS MYHUIIMTIAIBHON YCIYTH MO BbIJaue
CHPaBKH (BBIITUCKHU) TIO CJICTYIOIIMM OCHOBAHHUSIM:

1.
2.

Pa3pscHeHune nmpuyurH OTKa3a:

JononHuTenbHas HHPOpMAITHS:

Bbl BrpaBe MOBTOPHO 0OpaTUTHCA B YIIOJHOMOYEHHBIA OpraH C 3asBICHHEM O
MIPEIOCTABICHUU YCIYTH MOCJE YCTPAHEHUS YKa3aHHBIX HAPYIICHUH.

JlaHHBI OTKa3 MOXKeT OBITh O0O0XKaJoBaH B JIOCYACOHOM TIOPSIAKE ITyTEeM
HaIPaBJICHUS JKaJIOOBI B YIIOJJHOMOYCHHBIN OpraH, a TakKe B CyZICOHOM ITOPSIZIKE.

Ceenenus 00 3JIEKTPOHHOMN ITOAIUACH

JomxraocTtHoe nuto (PUO)

(HOANUCH YIIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)



[Tpunoxenue Ne 4

K AIMUHUCTPATUBHOMY
perIaMeHTy pea0CTaBICHUS
MYHHUIIATIAJTFHON YCITyTH TI0 BBIaUe
CITpaBKH (BBITIUCKH)

dopma

B
(HanMeHOBaHME OpraHa MECTHOTO CaMOYIIPABIICHIS)

oT

(pamumust, M5, OTIECTBO, ACTIOPTHBIE JAaHHBIE, PETHCTPALINIO
10 MECTY JKUTEJIBCTBA, aJIPEC INEKTPOHHOH MOYTHI, Teae(OH)

3ASBJIEHUE
O BbIJJa4€ CHPABKU (BBIIUCKHN)

[Ipoury Bac BbaaTh cripaBKy (BBIITUCKY)

(ykaszatp BUJ CIpaBKH)

K 3asBnenuto npunaratorcs:

Pesynprar npegocTtaBiieHUuss MyHULIUNIAIBHOW YCIYTH, IPOILY IPEIOCTABUTH:

[ 1B nuunsii xaGuser [Toprana rocyaapCTBEHHBIX U MYHHUIIUTAIBHBIX YCIYT
Pecny6nuku Tatapcran;

I:IB MHOTO(YHKIIMOHAJILHOM LIEHTPE NPEIOCTaBICHUSI TOCYIAPCTBEHHBIX W
MyHUIUTNAIBHBIX yeiyT PecnyOnuku Tatapceran;

|:| B Opzane.

(mata) (moamucs) (®.1.0.)

[Tpunoxenue Ne 5



K AIMUHUCTPATUBHOMY
perIaMeHTy peaoCTaBICHUS
MYHHUIIATIAJIFHON YCITyTH TI0 BBIAaUe
CITpaBKH (BBITIUCKH)

PykoBoaurento
HcnomHnuTensHOro KOMATETa

OT:

3ASBJIEHUE
00 UCITpaBJICHUHN TEXHUYECKON OMUOKH

CooOmato 06 ommOKe, AOMYIHICHHOW MPU OKAa3aHUM MYHUIIMITAIILHON YCIyTH TIO
BbIJIa4e CIIPaBKH (BBIITHCKH).

3anucaHo:

[TpaBWIIbHEIC CBEICHUS:

[lpomry wWCOpaBUTh  JOMYHMICHHYIO TEXHHYECKYIO OIMMOKY W  BHECTH
COOTBETCTBYIOIINE U3MEHCHHS B IOKYMEHT, SIBJISIFOIIUICS PE3yIbTaTOM MYHHIIUIIATBHOM
YCIYTH.

[Ipuararo crneayromme JOKyMEHTHI:

1.

2.

B cinydae mnpuHATHS pelieHHS 00 OTKJIOHEHHWH 3asABiCHHS 00 HCIpaBICHUH
TEXHUYECKOH OIIMOKH MPOIITY HAMPABUTh TAKOE PEIICHHE:

TIOCPEICTBOM OTITPABIICHHMSI SJIEKTPOHHOTO JOKyMeHTa Ha aapec E-mail: ;

B BHJIC 3aBEPEHHON KOMUHU Ha OyMa)KHOM HOCHTEJIE MMOYTOBBIM OTIPABICHHEM I10

ajpecy:

HacrosiinM noaTBepKaar0: CBEACHUS!, BKIIOYEHHBIEC B 3asIBJICHUE, OTHOCSIIUECS K
MOEW JMYHOCTH W MPEACTABISIEMOMY MHOKO JIMIY, 4 TaKXXE BHECEHHBIE MHOK HUXKE,
noCTOBepHBL.  JIOKyMEHTBI  (KOTMM  JOKYMEHTOB), TPWUIOKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpPeOOBAHUSAM, YCTAHOBJICHHBIM  3aKOHOJATENILCTBOM  Poccuiickoit
®denepanuy, HA MOMEHT IPEICTABICHUS 3adBJICHUS 3TH JOKYMEHTBI JEUCTBUTEIbHBI U
COJIEpKAT JOCTOBEPHBIE CBEICHUSI.

(mata) (Toamuce) (®.1.0.)



