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Bblade crpaBku (BbIMUCKN).

2.2. o1 27.05.2016 Ne11-3 «O BHeceHun nameHeHnn u gononHeHun B [NoctaHoBneHne
ncnonHuTenbHoro komuteta CpeaHepTKYnbCKOro cenbckoro nocernieHns NelO ot
15.07.2015 «O6 yTBepxaeHUn AOMUHUCTPATUBHOIO pernameHTa npeaocTaBreHns
MYHULMMNANbHOW YCNyru nNo Bblgaye crnpaBky (BbIMUCKM).

2.3.01 07.06.2019 Ne13 «O BHeCEHUM U3MEeHeHUrn W AononHeHun B [locTaHOBNEHUE
ncnonHuTenoHoro komuteta CpegHEpTKYNbCKOro cenbckoro noceneHns Ne10 ot
15.07.2015 «O6 yTBepxaeHUn AOMUHUCTPATUBHOIO perfameHTa npegocTaBreHns
MYHULMMNANbHOW YCNyru No Bblgaye crnpaBky (BbIMUCKM).

2.4. ot 04.03.2021 Ne5 «O BHeceHUn U3MeHeHMn n gononHeHun B [locTaHoBNeHWe
ncnonHuTenbHoro komuteta CpeaHepTKynbCKOro cenbckoro nocerneHns NelO ot
15.07.2015 «O6 yTBepxaeHUn AOMUHUCTPATUBHOIO pernamMeHTa npegocTaBfeHuns
MYHULMNANbHOW YCNyru nNo Bblgaye cnpaBku (BbINMCKM)» (C n3m. oT 07.06.2019 Ne13).

3.HacTtoswee noctaHoBneHne onybnukoBatb Ha odumumnanbHoM cante Cnacckoro
MyHUUMNanbHOro pawnoHa http:// www.spasskiy.tatarstan.ru, Ha odwmumnanbHOM canTte
npasoBon nHopMauuu (//http:pravo.tatarstan.ru)

4. KOHTPOIb 3a NCNOSIHEHNEM HACTOSLLErO NOCTAHOBEHMS OCTaBIsA0 3a COOOM.

PykoBoauTeNlb HCIIOTHUTEIBHOTO KOMHBTETA
CpenHeopTKyIbCKOro CENbCKOro [I0CeeHNs & ’-}/;{(.x}{ [".P. Kapumymiuna


http://www.______.tatar.ru/

YTBEpXaOeH

noctaHoBneHnem VcnonHMTensHoro
komuteta CpeaHepTKYNbCKOro
cenbckoro nocerneHms Cnacckoro
MYHMUMNANbHOIO panoHa
Pecnybnukn TatapctaH

oT« » mapta 2022 r. Ne

AOMUHUCTPATUBHLIN pernameHT
npeaocTaBneHnsa MyHULMNanbHOW yCryri Nno Bblgaye cnpasky (BbIMUCKK)

1. O6wme nonoxxeHusa
1.1. TlpeameT perynupoBaH1si agMUHUCTPATUBHOIO perfiaMmeHTa

Hactoawmn agMmMHUCTpaTMBHBIA pernamMeHT npeaocTtaBfieHna  MyHUUMnanbHOM
ycnyrn (ganee — agMUMHUCTPATUBHLIN perfiaMeHT) ycTaHaBnmMBaeT CTaH4apT M MOpsAoK
npefocTaBneHnMss MYHUUMNANbHOM  YCNyrM nMoBblgaye CcrnpaBku  (BbiNUcKku)(ganee —
MyHUUMNaneHas ycnyra).

1.2. KaTeropuu 3asisutenemn

1.2.1.Jlvuamu, MeLWmnMn NpaBo Ha MNoflydYeHne MyHULMNanbHOW YCryru, SBNATCS
dusmyeckme nuua (ganee — 3asaBUTEND).

1.2.2. C 3aaBneHneM Brnpase obpaTuUTbCA nNpeacTaBuUTeNb 3asBUTENS, AENCTBYIOLNIA
Ha OCHOBaHWW [OKYMEHTa, yOOCTOBEPSIOLWEro ero nofiHomouns (ganee — npencraBuTerb
3aaBuTens).

1.3. Nopsagok MHpopMMpoBaHUS O NPeaoCTaBAEHUN MyHULNNANBHOW YCIyTU

1.3.1. WHcdopmauma o nopsiake npenocTaBneHnd  MyHUUMNANbHOW  yCryru
pa3meLlaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHdax, coAepxawux BU3yanbHYl0 W TeKCTOBYHO
WHOpMALMIO O  MyHUMUMMNANbLHOW  ycnyre,  pacriofloXeHHbIX B MNOMELLEHUAX
MHOFO(PYHKLMOHASbHbLIX LEeHTPOB MNpefoCTaBfeHNa roCyaAapCTBEHHbIX U MyHUUMNASbHbIX
yCriyr.

2) Ha oMuvuManbHOM calTe MyHUUMNanbLHOro panoHaB  WHEMOOPMALUOHHO-
TenekoMMYHUKaLNOHHOM cetn «HTepHeT» (nnn ropoackoro oKpyra)
(https://www.spasskiytatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX U MyHUUMNANbHbIX ycnyr Pecnybnukmn TatapcraH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgmvHOM nopTane rocygapCTBEHHbIX W MyHMUMMAnbHbIX YCNyr (pyHKUmin)
(https:// www.gosuslugi.ru) (aanee — EanHeln noptan);

5) B rocyaapcTBeHHOW WHAOpPMaUVOHHOW cucteme «PeecTp rocygapCTBEHHbIX U
MyHUUMnanbHbix ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocy4apCTBEHHbIX U MyHUUMNAIbHbIX YCIyr).
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1.3.2. KoHcynbTuMpoBaHMe no Bonpocam MpeaocTaBneHns MyHUUUNAansHOW ycnyru
ocyllecTBnseTcs:

1) B MHOrOpyHKUMOHASbHbLIX LEHTpax npefoCTaBfieHNd rOCydapCTBEHHbIX W
MYHULMNANbHBIX YCNYr NPU YCTHOM 0BpaLleHum - FIMYHO UIn no TenedoHy;

2) B HTEpaKTMBHON hopme PecnybnmkaHckoro noprana;

3) B MWcnonHutenbHoMm komuTeTe CpeaHepTKYNbCKOro CeNbCKOro noceneHns
MYyHUUMNAnsHOro pavoHa (ganee — Mcnonkom):

npy YCTHOM obpalleHnn - MMYHO UK No TenedoHy;

npy NMCbMEHHOM (B TOM 4Yucrie B (hopMe 3MNeKTPOHHOro AOKyMeHTa) obpalieHmm — Ha
OymMaXkHOM HocuTene no noyTe, B 3fIEKTPOHHON hOPME MO INEKTPOHHOM MOYTE.

1.3.3. NHdopmaums Ha EgnHom nopTtane, PecnybnvkaHCKOM nopTane o nopsigke U
Cpokax npefocTaBneHns MyHUUMNanbHOW yCrnyrm Ha OCHOBaHUU CBeAEHUN, coaepKalumnxca
B PeecTpe rocygapCTBEHHbIX W MyHULUMNANbHLIX YCIyr, NpefocTaBnaeTcs 3asBUTento
B6ecnnaTtHo.

JocTyn K HdopMaLumm 0 cpokax 1 nopsiake NpegocTaBeHnss MyHUUUNansHOM yCnyrm
ocyuwiecTBnsieTca 6e3 BbINONHEHNA 3a8BUTENEM Kaknx-nnbo TpeboBaHuin, B ToM ymcrne 6e3
NCMONb30BaHNA nNporpamMHoOro obecrneyeHusi, yCTaHOBKA KOTOPOrO0 Ha TexHuYeckue
cpeacTBa 3asBuTens TpebyeT 3akniyYeHWsd JMUEH3MOHHOrO WU MHOrO COornaweHus ¢
npasoobnagarenem nporpaMmHoro obecneyeHns, npegycmaTpmBaloLLero B3MaHue nnatbl,
perncTpauuio Unu aeBTOpM3aUMIO 3asiBUTENS WM npefaocTaBfieHne UM  NepcoHarnbHbIX
AaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTenss NUYHO UNU NO TenegoHy B COOTBETCTBUMM C
noctynusewnm obpalleHmem npegocraBnaeTcs MHpopmauus:

1) o mMecTe HaxoXaeHuUss MHOrO(YHKUMOHANbHOrO LeEeHTpa npeaocTaBneHus
rocyfapCTBEHHbIX M  MyHuuMnanbHbliX ycnyr, Wcnonkoma (agpec, rpadpuk paboThl,
cnpaBoYHble TENEdOHbI);

2) O nopsagke npedocTaBfeHUs MyHUUMNAanbHOW YCIyrn, o cnocobax u cpokax
noaayn 3asdaBneHuni;

3) O KaTeropusix rpaxgaH, KOTopbiM NpeaoCcTaBnaeTcs MyHuuunanbHas ycrnyra; o
HOPMAaTUBHbIX NPABOBbIX aKTax, PErynupyoLwmx BoNpocsl NpegoCcTaBneHns MyHULMnansHom
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeOobXoAuMMbIX AN PacCMOTPEHUS 3asiBNEHUA O
npegocTaBfeHNN MyHULMNANbLHOW YCyrK, O Cpokax npuemMa n permctpaumm 3asBrieHus;

5) o0 xoae npegocTaBneHns MyHUUUNAanNbLHOW ycnyru;

6) O MecTe pasmelleHUs Ha oduumanbHOM canTe WHdopMauuu MNo Bonpocam
npegocTaBneHnss MyHULMNAanbHON YCIyru;

7) o nopsagke obxanoBaHus OeNCTBUA unv 6e3dencTBuUs OOSMKHOCTHBIX  NuL
Mcnonkoma.

Mo nucbmMeHHOMY oObpalieHuo  COTPYyOHMKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBneHMe MyHUUMNanbHOW yCcnyru, nogpobHO B MUCbMEHHOW POPME pPasbsCHAIT
3asBUTENIO NOPAOOK NPefoCTaBfeHNa MyHULMNANbHOMW YCAYyrM U BOMPOCHI, yKa3aHHble B
HaCTosILLEM MYHKTE aAMUHUCTPATMBHOIO perfnameHTa, U B TeyeHne Tpex paboumx gHen co
OHSA perncTpaumm obpalleHna HanpaBnswT oTBeT 3aasuTtento. OTBETbl JAKOTCA Ha A3blKe
obpaweHunsa. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus UCMOoNb3yTCA
rocygapcrBeHHble s3blku Pecnybnukn TaTtapcTaH.

1.3.5. WHdopmauuss no BonpocaMm MpefocTtaBneHuss MyHUUMnarbHOW  yCnyru
pasmMellaeTcs Ha ouunanbHOM canTe MYHUUMNanbHOro panoHa M Ha MHMOOPMAaLUMOHHbIX
cTeHAaax B nomelleHunsax Micnonkoma ans paboTbl C 3asaBUTENSMM.

NHbopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukm TatapcTtaH, pasmellaemas
Ha WHOPMALUMOHHBIX CTeHAax M Ha oduumanbHOM canTe MyHUUUNanbHOro pavoHa B
WHOPMALMOHHO-TENEKOMMYHUKAUNOHHON ceTn  «/HTepHeT», BKNOYaeT cBedeHua O
MYHULMNAnNbHOW ycnyre, cogepxawmecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
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5.1 agMUHUCTPATUBHOIO perrnameHTa, UHOpPMaLMD O MeCTe HaxOXAEHWUs, CnpaBOYHbIX
TenedoHax, BpeMeHu paboTbl Wcnonkoma, o rpaduke npuema 3asiBEeHUA Ha
npegocTaBrieHne MyHULMMNANbLHOW yCryri.

1.4. HopmaTturBHble NpaBOBbIe aKTbl, perynupyoLLme npegoctaBreHne
MYHULMNANbHOW yCryru

1.4.1. TlepevyeHb HOpMaTMBHbLIX NPaBOBbIX aKTOB, PerynupyroLlmx npegocTaBrieHue
MyHULMMNANbHON ycnyrn (C ykasaHWemM pPeKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
WUCTOYHUKOB WX OuMuManbHOro onyonuvkoBaHus), pasmeweH Ha EanHom noptane, B
Peectpe rocygapCTBEHHbIX WM MyHUUMNAanbHbIX  YCyr, Ha oduuManbHOM caute
MYHULMNANbHOro panoHa B MHPOPMAaLNOHHO-TENEKOMMYHUKALMOHHOM ceTn «VIHTEpHET».

1.4.2. TekCT agMUHUCTPATUBHOIO perfnameHTa B OeWCTBYOLLEN pedakunn NoaNeXuT
pasmelleHuio Ha EguHom nopTtane, B PeecTpe rocygapCTBEHHbIX U MyHUUMNANbHbIX YCIyT,
Ha odmumnanbHoOM cante MyHULUUMNanNbLHoro panoHa B MHPOPMALNOHHO-
TeNeKkoOMMYHUKaLMOHHON ceTu «NHTepHeT».

1.5. TepMuHbI, CNonb3yemble B aAMUHUCTPATUBHOM perfnameHTe, n nx onpegeneHus

1.5.1. B agMVHUCTpPaATMBHOM pernameHTe MCMNosib3ylTCa cregylowme TepMuHbl U
onpeneneHus:

yaaneHHoe paboyee MeCTO MHOrOoYHKLMOHANbLHOIO LUeHTpa npeaocTaBneHns
rocyAapCTBEHHbIX U MYHULMNAmbHbIX YCNyr — TepputopuanbsHo 060cobneHHoe CTPYKTypHoe
nogpasgerneHuve (odbuc) MHOrOOyHKLNOHAaNbHOro LUeHTpa npegocTaBfeHuns
rocyAapCTBEHHbIX N MyHULMNAbHbIX YCAYr, CO30aHHOE B rOPOACKOM (CENbCKOM) MOCeNeHnn
MYHUUMNANbHOro panoHa unu B ropockom okpyre Pecnybnuvkn TaTtapcTaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3auum LesTeNbHOCTU  MHOrOMYHKUMOHANbHbIX LEHTPOB
npefocTaBfieHnUs  FOCYOapCTBEHHbIX M MYHUUMNANbHbLIX  YCNYr,  YTBEPXAEHHbIX
noctaHoBnenunem lNpasutenscrtea Poccuiickon denepaumm ot 22 pgekabps 2012 r. Ne1376
«O6 ytBepxaeHuu lNNpaBun opraHusaumm AeATeNbHOCTM MHOMO(YHKUNMOHAMNbHbLIX LLEHTPOB
npegocTaBnNeHns rocy4apCTBEHHbIX U MYHULMNANbHbIX YCITyr»;

TexHudeckasa owubka - owunbka (onmcka, onevyaTka, rpaMmaTvyeckass Wnu
apudpmeTndeckas owmbka nmbo  nogobHas  owwmbka), AoNyWEeHHass  OpraHow,
NpefoCTaBNAWMM MyHULMNANbHYO YyCnyry, U npmBegwas K HeCOOTBETCTBUIO CBeAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULMNanbHOW yCryr), CBe4eHUsM B JOKyMEHTaxX, Ha
OCHOBaHWN KOTOPbIX BHOCUINUCb CBEAEHUS;

EonHaa cuctema wumageHTUdMKauumM ©n - ayTeHTuduKaumm B UMHGPACTPYKTYpe,
obecne4nBarollen MHPOPMALMOHHO-TEXHONOIMYECKOe B3auMOAENCTBUE NH(POPMALMOHHBIX
CUCTEM, UCNOMb3yeMbIX ANS NpeaoCcTaBfieHUs rocygapCTBEHHbIX U MyHULMMANbHbIX YCNyr B
anekTpoHHon dhopme (aanee — ECUA) — pegepanbHasa rocygapcTtBeHHas MHopMaLMoHHas
cuctema, obecneumBarowlas CaHKUVMOHUPOBAHHBLIN LOCTYN YYaCTHUKOB MHAOPMALMOHHOMO
B3aMMOAENCTBMS B CUCTEME MAeHTUMKaUMM W ayTeHTUUKauunm K UHGopMauuu,
coepxallencs B rocyaapCTBEHHbIX MH(POPMAaLIMOHHBIX CUCTEMAX N UHBIX MHPOPMAaLIMOHHBLIX
cucTemax;

MoL - NocymapctBeHHoe GogkeTHoe ydpexaeHue «MHOrogyHKUMOHanbHbIA LEHTP
npefoCTaBeHNs rOCy4apCTBEHHbIX U MyHMUMNANbHbIX yCnyr B Pecnybnvke TaTapcraHy;

ANC MoL - ABTOMaTM3MpOBaHHasA MHOPMaLMOHHaA cucrtema
MHOFO(OYHKLMNOHAMNbHbLIX LEHTPOB NPeAoCTaBfiEHUs TOCYA4AaPCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agmMuHUCTpaTUBHOM perrameHTe nog 3asiBfieHMeM O npeaocTaBfieHumn
MyHUUMMANbHON Yycrnyru (danee - 3asBreHve) MNOHUMAaEeTCs 3anpoc O npeaocTaBneHun
MYHULUMMANbHOW ycryru, NoAaHHbIN B COOTBETCTBUM C NYHKTOM 3 cTtatbn 2 deaeparnbHOro
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3akoHa oT 27 wmona 2010 roga Ne210-®3 «O6 opraHuMsaumMm npeaocTaBneHus
rocyaapCTBEHHbIX U MyHUUMNAanbHbIX yenyry (aanee — ®enepanbHblii 3akoH Ne210-$3).

2. CtaHpapT npegocTaBreHUs MyHULUNaNbHOW ycnyru
2.1. HaumeHoBaHe MyHMLMNANBHOW YCIyru
Bblgaya cnpaBku (BbINUCKN).

2.2. HaumeHoBaHWe NCNoNHUTENbHO-pacnopsanTenbHOro opraHa MeCTHOMO
camoyrpaBreHusi, HenocpeacTBEHHO NPeaoCTaBNSALEr0o MyHULMNANbHYO YCryry

WcnonHutenbHbin  komuteT CpeaHerpTKyNbCKOro  ceribCckoro noceneHust  Cnacckoro
MyHUUMNanbHoro panoHa Pecnybnukn TatapcTaH.

2.3. OnncaHune pesynbTaTa NPeAoCTaBNeHNss MyHULMNAanNbsHOW yCcnyru

2.3.1. Pe3ynbTatomM npeaoctaBneHnss MyHULMNanbHOM YCNyrn SBnaeTcs:

1) cnpaBka (Bbinucka) (npunoxeHune Ne 1 Kk HacTosilemy aAMWHUCTPATUBHOMY
pernameHTy);

2) pelweHve o6 oTkase B NpefoCTaBreHMn MyHuUMnanbHoW ycnyru(npunoxeHune Ne
2 K HacTosLweMy agMUHUCTPATUBHOMY perfameHTy);

3) pelweHve 06 oTKase B nNpuemMe OOKYMEHTOB, HEOOXOAMMBIX O5s NpefoCTaBrneHus
MyHuuMnanbHon ycnyrn (npunoxeHne Ne 3 K HacTosilemMy aaMWHUCTPaATUBHOMY
pernameHTy).

2.3.2. PesynbTaT NnpegocTaBneHns MyHUUMNanbHOW yCnyrn HanpasnseTcsa 3adaBuTento
B dopme 3MEeKTPOHHOro [OOKyMEHTa, MOAMUCAHHOIO YCUMEHHOW KBannuumpoBaHHON
9NEKTPOHHOW  MOAMUCBbID  YNOSIHOMOYEHHOrOAOMKHOCTHOrO  nuua  WMcnonkoma  (nmbo
Wcnonkoma), B cootBeTcTBUMN ¢ PeaepanbHbiM 3akoHOM OT 6 anpenst 2011 roga Ne63-$3
«O06 anekTpoHHOM nognucu» (panee — denepanbHbi 3akOH Ne63-O3)B NUYHLIM KAaBUHET
EovHoro noptana. B crnyyae HanpaBneHus 3asBneHuss nocpenctsomPecnybrivkaHcKoro
noptana pesynbTaT MNpeaoCcTaBfeHUss MyHUUUNAnbHOW YCIyrn HanpasnseTcs TaK Xe B
nn4YHbIN KabnHeT PecnybnnkaHckoro noprana.

2.3.3. Mo BbIbopy 3asBuUTENA pesynbTaT NPeaoCTaBleHUa MyHUUUNANbHOW YCryru
BblgaeTcss OpraHe unm B MOL B dopme a3k3emnnspa 9NEKTPOHHOMO [OOKYMEHTa,
pacne4yataHHoro Ha OyMaXHOM HocuTene, 3aBepeHHOro mneyaTbid W NOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO A0SMKHOCTHOrO nuua Mcenonkoma nnmn pabotHmka MOLL.

2.3.4. 3aaButenb BnpaBe MOMy4YMTb pe3ynbTaT NpPefoCTaBneHus MyHULMNanbHON
ycnyrm B dopme 3reKTPOHHOro [OOKyMeHTa B TeyeHue Cpoka [OencTBusa pesynbTaTa
npefocTaBfieHnUss MyHULUMNANbHOW YCIyru.

2.4. Cpok npefocTaBneHnst MyHULMMNANbHOM YCNyrn, B TOM YACIE C y4ETOM HEOBXOAMMOCTM
obpalleHns B opraHusaumm, y4yacTBylowwmne B NpeaocTaBneHn MyHULMNanbHOM YCryru, Cpok
NPUOCTaAHOBMNEHNSA NPEAOCTaBNEHUS MYHULMNANbHOW YCIyrv B CllyYae, eCN BO3MOXXHOCTb
NpUoCTaHOBMNEHUs NpPeaycMOTpeHa 3akoHoaaTenscTBoM Poccuiickon denepaumm,cpok
BblAauu (HanpaBneHUsl) OKYMEHTOB, SBNSALLMXCSA pe3yribTaToM NpegocTaBneHns
MYyHULMNANbHON yCcryru

2.4.1. MyHmumnarnbHas ycrnyra npefoCcTaBrnsieTcsl B Te4YeHne Tpex paboumx gHen.
2.4.2. TlpyocTaHOBMEHNE Cpoka MPEeAOCTaBMEHUSs MYHULMNANbHOW YCNyrn He
npeaycMOTPEHO.



2.4.3. HanpaBneHwe [OoOKyMeHTa, SBRSIOWErocs pesynbTaTtoM npeaocTaBreHus
MyHUUMNanbHOM ycryrn B popme aNekTpOHHOIo AOKYMEHTA, 3asBUMTEN0 OCYLLECTBMSETCS B
AeHb 0POPMIIEHNS U perncTpauun pesynbTata NpeaocTaBneHns MyHUUMNansHOM yCryru.

2.5. VcuepnbiBatoLwmii nepeveHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHogaTeNbHbIMU NN NHBIMW HOPMAaTUBHLIMU NPaBOBbLIMU akTamu Ans npeaocTaBneHus
MYHMUMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HEOOX0AMMbIMU U
oba3aTenbHbIMK ANA NpeaocTaBNeHna MyHULMNAanbHbIX YCyr, noanexalmnx
npeacTaBneHnto 3agaBmTeneM, Cnocobbl UX NONyYeHnsa 3asiBuTenem, B TOM Ynucne B
3MEKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHus

2.5.1. [Ing nony4yeHus MyHMUMNanNbHOW yCrnyrn 3asBuTenb NpeactaBnsaeT cnegyowime
AOKYMEHTbI:

1) OOKYMEHT, yOoOCTOBEPSIOWMIA NUMYHOCTL (He Tpebyetca B crnydyae obpalieHus
nocpeactesom PecnybnnkaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUA NpeacTaBUTeNs 3asaBuTens;

3) 3asaBneHue:

B dopMe AOKyMeHTa Ha OymaxHoM Hocutene (npunoxeHune Ned Kk HacTosilemy
agMUHNCTPATUBHOMY pernameHTy);

B OIIEKTPOHHOW (popme (3anorHseTcss NOCpPeAcCTBOM BHECEHWA COOTBETCTBYIOLLMX
CBEEHMA B O3MNEKTPOHHyIO OopMy 3asiBNeHuWs), MOAMMCaHHOE B COOTBETCTBUM C
TpeboBaHnAMM  nyHKTa  2.5.3a4MUHUCTPATUBHOIO  pernameHTta, npu  obpaweHum
nocpeactesom PecnybnvkaHckoro noprana;

4) B cnyyae, ecnu And nNpeaocTaBneHna MyHUUunanbHOW ycnyrm Heobxoguma
o6paboTka nepcoHarnbHbIX [AaHHbIX NUUA, He SBMSIOLWEroca 3asiBUTenemM, U ecnm B
COOTBETCTBUN C dpefeparibHbiM 3akOHOM 06paboTka TakMx NepCcoHanbHbIX AAHHbLIX MOXET
OCYLLECTBMNATLCA C COrfacus  ykKasaHHoro nuvua, npu obpaweHun 3a nonydyeHnem
MYHUUMMNANbHOW  yCnyrn  3adBuTENb  OOMOMHUTENbHO  NpeactaBnseT  OOKYMEHTbI,
noagTeepxgarolime nosiydeHne  cornacus  ykasaHHoro nuua WM ero  3akOHHOro
npegcraButens Ha o6paboTKy nepcoHanbHbIX AaHHbIX yKazaHHOro nvua. [JoKyMeHTbl,
noaTBepXaatoLLme nonyYyeHne cornacmsi, MoryT ObiTb NpeacTaBfeHbl B TOM Ynucne B hopme
3NEKTPOHHOIO LOKYMEHTa;

5) B cnyyae, ecnu 0643aHHOCTb XpaHeHus pgomoson kHurn go  31.12.2017
BO3naranacb Ha COGCTBEHHMNKOB XUIbIX MOMELLEHUN, 3asBUTENEM NpeacTaBnaeTca JoMoBas
KHUra;

6) npaBoyCTaHaBnuBawLlMe [OOKYMEHTbl Ha WHAMBMAYaANbHbIA XXUOW AOM (ecnu
npaBo COOCTBEHHOCTM He 3aperucTpmpoBaHo B EguMHOM rocygapCTBEHHOM peecTpe
HEeOBWXUMOCTU) — A5 BbIMUCKM U3 NOXO3SANCTBEHHOW KHUTU.

2.5.2. 3asgBneHve Wn npunaraemble AOOKYMEHTbl MoOryT ObiTb npeacTaBneHbl
(HanpaBneHbl) 3aaBUTENEM OOHUM M3 Creayowmx cnocoboB:

1) yepe3 MOLl Ha OymaxHbIX HOCUTENSX M B BMAOE OSNEKTPOHHbIX [AOKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaAHUAM NyHKTA 2.5.3aAMUHUCTPATUBHOIO pernameHTa;

2) nocpenctBomM PecnybnumkaHCKoro noprana B 351IEKTPOHHON hopMme;

3) B Micnonkom nNMYHO unm nocpeacTBOM NOYTOBOW CBSA3M HA BYMaKHOM HOCUTEreE.

3asiBneHne n npunaraemble AOKYMEHTbI, MpU HanpaBrieHuM NocpeacTBOM MOYTOBOM
CBSI3K, 3aBEPSIOTCS B YCTAHOBIIEHHOM MOPSAKE.

2.5.3. 3asBneHve npwu HanpaeneHun nocpeacTtBom PecnybnukaHckoro nopTana
noanncbIBaeTCAa NPOCTON INEKTPOHHOM NOANMUCHIO 3aABUTENS.

[na nony4yeHns NpoCTOM 3NEKTPOHHOM MNOoAMUCU 3asiBUTEN0 Heobxoaumo nponTm
npouenypy peructpaumm (ayteHtudpukaumm) B ECUA, a Takke noarBepauTb YYETHYHO
3anuchb.
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ONEKTPOHHbIE AOKYMEHTbl (3NEKTPOHHble o0b6pasbl [OOKYMEHTOB), YKa3aHHble B
noanyHkTax 2, 4-ényHkra 2.5.1agMWUHUCTPATMBHOIO perfiameHTa, 3aBepstoTCH YCUITEHHOW
KBannuuMpoBaHHOW NOAMUCHLIO ML, YNOMTHOMOYEHHbIX Ha cO3daHue U NoanucaHue Takux
AOKYMEHTOB, B TOM YMCne HoTapuycamu.

ONEKTPOHHbIE  OOKYMEHTbI(3NIEKTPOHHbIE 00pasbl AOKYMEHTOB), npunaraemble K
3asiBMEHN0, B TOM YUCEe LOBEPEHHOCTU, HanpaBnawTca B Buae dannos B hopmatax pdf,
ipg.jpey,png, tif, doc, docx, rtf, sigpaamepom He 6onee 50 M6awnT.

KayecTBO npenoctaBnsiemMblX 3MEKTPOHHbIX [AOKYMEHTOB (3M1EKTPOHHbLIX 00pa3os
AOKYMEHTOB) [OJDKHO MO3BOMATb B MOMHOM 00bemMe npoynTaTb TEKCT AOKYMEHTa U
pacnosHaTb PeKBU3UTbI JOKYMEHTA.

2.5.4. 3anpelaetca TpeboBaTtb OT 3asBUTENS:

1) npencraBneHns OOKYMEHTOB W MHOpMaUMM WK OCYLLECTBIEHUS LENCTBUN,
npeacTaBneHne wnM OCyLleCTBieHMEe KOTOpPbIX He rnpeaycMOTPeEHO HOPMaTUBHbLIMA
NpaBOBbIMW  aKTaMu,  PerynvpylowmMmn  OTHOLLIEHMS, BO3HMKaKLWMe B CBA3U C
npegocTaBneHnemM MyHULMNANbHOW YCIyru;

2) OCyLWeCTBMEeHNa OEUCTBUW, B TOM YUCME COrnacoBaHuni, Heobxoaumbix AN
nonyyYeHnss MyHMUMnNanbHOM YCryrn 1 CBs3aHHbIX C obpalleHneM B MHblE rOCYAapCTBEHHbIE
OopraHbl, OpraHbl MeCTHOro CaMOynpaBfeHUs, OpraHn3aunn, 3a MWCKIYEeHUEM MNoslyYyeHus
yCryr n nonyyYyeHusl AOKYMEHTOB W MHGOpMauuu, MNpeaocTaBnaeMblx B pesynbrarte
npefocTaBfeHnsa Takux YCNyr, BKMOYEHHbIX B NepeyvHn, ykasaHHble B 4actm 1 crtatbun 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoauMbIX 1 0Ba3aTeNbHbIX YCryr);

3) npenctaBneHUs  OOKYMEHTOB W WHopmMauun, OoTcyTcTBME U (Mnn)
HEeJOCTOBEPHOCTb KOTOPbIX He YKasbiBanucb Mpu MepBoHa4varibHOM OTKase B Mpueme
OOKYMEHTOB, HeobxoauMbIX ANa npedocTaBneHna MyHuuunanbHon ycnyru, nmbo B
npegocTaBfieHUM MyHULUMNANbLHOW YCIYIn, 3a UCKOYEHNEM CeayoLwmnX criyvyaes:

a) W3MeHeHne TpebOoBaHWUM HOPMATMBHbLIX MNPABOBbLIX aAKTOB, KacaloLMxcs
npegocTaBneHns MyHuMUMNanbHOW YCnyru, nocrie rnepBoHa4vanbHOW nogadn 3asiBfeHus o
npegocTaBNeHnn MyHULMNANbHOW YCNyru;

6) Hanuune owunboK B 3afBNEeHUN O NPedoCTaBNEeHUN MyHULMNAarbHOW YCIyru u
AOKYMEeHTax, MNOOaHHbIX 3asdABuTEneM Mocrie nepBOHayanbHOro OTka3a B Mpueme
AOKYMEHTOB, HeoOXoguMbIX ANs NpeaocTaBfeHus MyHuuunanbHou ycnyru, nubo B
NpegocTaBNeHNn MyHULMNANbLHOM YCNYrM U He BKIOYEHHbIX B MNPEeACTaBIiEHHbIN paHee
KOMMAEKT AOKYMEHTOB;

B) UCTevyeHue cpoka AEeWUCTBUS OOKYMEHTOB WAW MU3MEHeHue WHopmauuu nocne
nepBOHavyanbHOro oOTka3a B MpuveMe [OOKYMEHTOB, HeobxoauMmblX AOns npefocTaBneHuns
MyHUUMNAanNbHON ycnyru, nnbo B NpefocTaBneHnn MyHULMNAnsHOM YCIyru;

) BbiiBfieHWE [OKYMEHTanbHO MNOATBEPXAEHHOro dakTta (Npu3HakoB) OLIMBOYHOro
UNn npoTMBONpaBHOro Aenctens (6e3gencTsnsl) AOMKHOCTHOrO nuua  Mcnonkoma,
paboTHuka MO®LL, npn nepBoHayanbHOM OTKase B nNpuemMe JOKYMEHTOB, HeobxoauMmblx ANs
npefocTaBnNeHns MyHUUMNanbHON ycnyru, nnbo B NnpegocTaBieHnn MyHULMNAnsHOW yCnyru,
O YeM B NMMCbMEHHOM BUAE 3a NoANUCLI0 pykoBoauTensa Mcnonkoma npu nepBoHavyanbHOM
OoTKase B NpMemMe JOKYMEHTOB, HEOOX0AMMbIX A5 NPpeAoCTaBneHUss MyHUUUNAanNbHOW yCnyru,
yBeOMNSAEeTCA 3aABUTENb, a Takke NPUHOCATCH U3BUHEHUS 3a JOCTaBMNeHHble HeyaobCcTBa;

4) npepgoctaBneHMss Ha OymMaxHOM HocuTene [OKYMEHTOB UM MHOopMaumu,
3NEeKTPOHHbIE 06pa3bl KOTOPbLIX paHee Oblnv 3aBepeHbl B COOTBETCTBUN C MYHKTOM 7.2 YacTu
1 cTtaTbn 16 ®egepanbHoro 3akoHa Ne 210-D3, 3a UCKIOYEHNEM CryYaeB, €CNN HaHeceHue
OTMETOK Ha TakMe [OOKYMEHTbl NMB0 MX U3bATUE HABNAETCS HeobXOOMMbIM YCIOBUEM
nNpefocTaBfeHns rocyadapCTBEHHOM WAW  MYHUMUMMANbHOW YCNYrM, M WHbIX CIlyyYaes,
YyCTaHOBMEHHbIX befeparnbHbIMU 3aKOHaMU.

2.6. VicuepnbiBaloLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpMaTVBHbLIMW NPaBOBLIMU akTamMu ANsi NpegoCTaBNeHNs MyHULMNAanbHOM YCryr, KOTopble



HaxoaaTCs B pacnopsKeEHMU rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO
camoynpaBreHusl U NOABEAOMCTBEHHbIX FOCYAapCTBEHHbLIM OpraHam Uiy opraHam MeCTHOrO
camoyrnpaBreHus opraHn3aLumin 1 KoTopble 3asiBUTENb BpaBe NpeacTaBUThb, a Takke
CnocoObbl NX NoNy4YeHNst 3asiBUTENSMW, B TOM YMCIE B NEKTPOHHOM dhopMe, MOPSAoK X
npeacTaBreHns; rocyAapCTBEHHbIN OpraH, opraH MECTHOIO caMmoynpasrneHus Nnbo
opraHusauusi, B pacnopsiKeHUN KOTOPbIX HAXOAATCS AaHHble JOKYMEHTbI

2.6.1.MNony4vatoTca B pamkax MexxseJOMCTBEHHOIO B3auMMOLAENCTBUA:

1) BbInucka U3 EQUHOro rocygapCTBEHHOro peecTtpa HeaBmxkumoctn — defepansHas
cnyxba rocygapCTBEHHOW permcrTpauum, kagactpa u kaptorpadum;

2) cBedeHus O AeWCTByOLeM nacnopTte rpaxaaHnHa Poccuinckon depepauumn —
MBI Poccuu;

3) cBedeHMss O HoTapuanbHOW [oBepeHHOCTM — defgepanbHass HoTapuarbHas
nanara.

2.6.2. 3agBuTenb Bnpase MNpeaocTaBUTb [OOKYMEHTbl (CBedeHusl), YyKasaHHble B
noanyHkte1 nyHkta 2.6.1 agMMHUCTPATUBHOIO perrameHtTa, B (opMe SNeKTPOHHbIX
AOKYMEHTOB, 3aBEpEeHHbIX  YCUNEHHOW KBannuduumpoBaHHOM nognuceld N,
YNONMHOMOYEHHbIX Ha co34aHue 1 nNoanncaHue Takux JOKYMEHTOB, Npu nogaye 3asiBrieHus.

2.6.3. HenpeacrtaeneHve (HeCBoeBpeMEHHOE MpeacTaBreHne) ykasaHHbIMU B MyHKTe
2.6.1 agMMHUCTPATUBHOIO perfamMeHTa opraHaMmn rocygapCTBEHHOMW BflacTu, opraHamu
MECTHOro caMoynpaBrieHUsi, OpraHM3aunaMm JOKYMEHTOB U CBEAEHUN He MOXET ABNATbCA
OCHOBaHWeM Ans oTKasa B NpefoCTaBNeHUn MyHULMNansHOM ycnyru.

2.6.4. [JormxHocTHoe nuuo wn (unNn) paboTHMK, YKa3aHHbIX B MNyHKTe 2.6.1
afMWHUCTPATUBHOIO  perfnaMeHTa oOpraHoB W  oOpraHusauuiM, He npegcraBuBLIVE
(HecBoeBpeMeHHO npeaCcTaBMBLUME) 3arpoOLlleHHble W  HaxoAddwmecss B pacropsiKeHun
AOKYMEHT Wnn CBefeHus, noanexart agMWHUCTPATUBHOW, AUCUMUMIIMHAPHOW WKW UHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHOAAaTeNbLCTBOM Poccunckon denepaumn.

2.6.5. 3anpewaeTtca TpeboBaTtb OT 3asBUTENSA AOKYMEHTbl CBEAEHWUS, B TOM 4ucne
nogTeepxgalrlime BHECEHWe 3asiBUTenieM nnaTbl 3a npefocTaBfeHne MyHuMuMnanbHOW
ycryry, Haxogsuwmeca B pPacrnopsiKeHUU rocygapCTBEHHbIX OpraHoB, OpraHoB MECTHOro
camoynpasfneHus 1 NoaBeAOMCTBEHHbIX rOCYAapCTBEHHLIM OpraHam Unn opraHam MeCTHOro
camoyrnpasneHus opraHu3aummn.

HenpenctaesneHne 3aaBuTenemM [OOKYMEHTOB, COAepXaluMx CBedeHWUd, KoTopble
HaxoOdATCA B PacCrnopshKeHWUM  rocydapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro
camoynpasfneHus 1 NoaBeAOMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam Unn opraHam MeCTHOro
camoyrnpaBsfeHus opraHusauun, He S$BISEeTCA OCHOBaHWeM [Ans OTKasa 3asBuUTeno B
npegocTaBfieHUM MyHULMNANbLHOW YCIYTn.

2.7. VicyepnbiBaoLLmMii NepeyYeHb OCHOBaHWUI Ans oTKasa B NpUemMe JOKYMEHTOB,
HeobXoaMMbIX A4S NpeoCTaBNeHMs MyHULMNANbHOW yCryru

2.7.1. OcHoBaHuAIMM [ns OTKasa B nNpueme [OKYMEHTOB, HeobxoaumbIX Ans
npegocTaBneHnsa MyHMLMNanbHOW yCrnyrn, ABASOTCS:

1) NpeacTaBrneHHble 3asBUTENEeM OOKYMEHTbl coaepxaT NogYUMCTKU U UcnpaBreHus
TEeKCTa, He 3aBepeHHble B Mnopsagke, YCTaHOBMEHHOM 3akoHodaTenscTBOoM Poccunckon
depepaumm;

2) NOKYMeHTbl codepXaT MoBpexXaeHUs, Hannyme KOTOpbIX He MO3BOSiieT B MOSIHOM
obbeme wucnonb3oBaTb MHAOPMALMIO W CBeAEeHUs, coaepxalmecs B AOKYMeHTax Ans
npegocTaBneHnsa MyHUUMnanbHON ycnyru;

3) npeAcTaBneHHble [OOKYMEHTbl WNW CBeAeHUs yTpaTunuM Ccurly Ha MOMEHT
obpalleHns 3a MyHUUMNAnNbHOW YCNYyron (QOKYMEHT, YAOCTOBEpPSALWUn MOfHOMOYMUS
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npeacraBuTensa 3asBuTens, B cnydae obpalweHus 3a npeaocTaBfeHMeM MyHUuunanbHOW
YCIyrv ykasaHHbIM fMLOM);

4) nogadva 3adBneHUs O npedocTaBfeHUn MyHUUMNAanbHOM YCNyru U LOKYMEHTOB,
HeobXxooMMbIX ANA npefocTaBneHuss MyHUUMNanbHOW YCRyrn, B 3MEKTPOHHOW ¢opme C
HapyLleHMEM yCTaHOBIEHHbIX TpeboBaHWI;

5) HekoppeKkTHoe 3anofiHeHne obdA3aTenibHbIX Nnonen B opme 3asaBfeHUs, B TOM
yucrne B MHTEPaKTUBHON hopMme 3asBneHnsa Ha PecnybnvnkaHckom noptane (He4OCTOBEPHOE,
HenosiHoe, NMBOo HenpaBuUIbHOE 3aMnofIHEHME);

6) npencrtaBneHMe HEMOSIHOrO  KOMMMeKTa [OOKYMEHTOB, Heobxoaumbix —Ans
npegocTaBneHns MyHMUMNanbHON ycnyru;

7) 3asBrieHMe o npegocTaBrieHnn YCIyrm nogaHo B opraH rocygapCTBEHHOW BMacTw,
opraH MeCTHOro CaMOyrnpaBIieHUs1 UMW OpraHu3aumio, B MOSIHOMOYUS KOTOPbIX HE BXOAWUT
npegocTasfieHMe MyHULMNANbLHOW YCIyru;

8) HecobntogeHne ycTaHOBMEHHbIX cTaTtben 11 degepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-93 «OO6 anekTpoHHOM NOANUCKU» YCMOBUA MPU3HAHUA OENCTBUTENBHOCTH
YCUNEHHOW KBanuuumpoBaHHON 3NEKTPOHHOW NOAMNUCH.

2.7.2. llepeyeHb OCHOBaHUW ONs OTKa3a B NpuemMe AOKYMEHTOB, HEOOXoauMbIX Ons
NoNyyYeHNss MyHULMNAanIbHOW YyCyrn, ABASETCHA UCHEPNbIBAKOLLMM.

2.7.3. PeweHne o6 oTkase B npueme 3asdBfeHUs U JOKYMEHTOB, HeobxoauMbIX Ond
npegocTaBneHns MyHUUMNAnbHOW YCryrn, MOXeT ObITb MPUHATO Kak BO BpeMs npuema
3asBuUTENd, TaK W nocfne nonyyYeHns OTBETCTBEHHbIM [OOSMKHOCTHbIM nivuom OpraHa
HeobXxoouMMbIX ANA NpefocTaBneHUss MyHUUMNAnbHOW YCNyrn OOKYMEHTOB (CBedeHun) C
NCronb30BaHMEM MEXBEAOMCTBEHHOINO WMH(OPMAaLMOHHONO B3aUMOLAEWNCTBUS, B CPOK, He
npesbiwaroLwmin 9 pabounx gHen co AHSA perncTpaunm 3asiBrieHus.

2.7.4. 3anpewjaetca OTKasblBaTb B MpuvemMe 3asiBeHNd U WHbIX [OOKYMEHTOB,
Heobxo4MMbIX ONS NpefoCTaBfeHns MyHUUMNanbHOW yCryri, B cCnydyae ecnu 3asiBfieHne u
AOKYMEHTbI, Heobxoaumble ONA MpedocTaBfeHns MyHUUMNanbHOW ycnyru, nogaHbl B
COOTBETCTBUM C MH(popMaLMen O cpokax W nopsagke npenocTaBfieHns MyHMUUNanbHOW
ycnyru, onybnukoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.8. VicuepnbiBatoLLmit NepeyeHb OCHOBaHWUIA AN TPUOCTaHOBMEHNUSI UNN OTKasa B
npegocTaBneHnn MyHULMNanbHOM yCryru

2.8.1. OcHoBaHMa ANA NPUOCTaAHOBMEHUS NPeAoCTaBNEHNA MyHULMMNANbHOW YCryru
OTCYTCTBY!OT.

2.8.2. OcHOBaHu1s ansa oTkasa B NpeaoCTaBfeHMM MyHUUMNANbHON YCIyTn:

1) B NnpeAcTaBneHHbIX 3asBNeHNN 1 (UNn) JOKYMEHTax COAepXUTCa HenonHasa n (1nu)
HeJOCTOBepHasa MHopMauus;

2) nocTynneHne oTBeTa oOpraHa rocygapCTBEHHOW BfacTW, opraHa MeCTHOro
camoynpasneHus nmbo nogBeAOMCTBEHHOW OpraHy rocygapCTBEHHOW BMacTu WKW OpraHy
MECTHOro camoynpaBneHu s opraHusaumm Ha MeXBeJOMCTBEHHbIN 3anpoc,
cBuaeTenbCcTByOWero 06 OTCyTCTBUM LOKYMEHTa U (Mnn) nHdopmaumm, Heobxoammblx Ons
npefocTaBneHns MyHUUMNanbHOW YCyru, ecnu CcOOTBETCTBYHOLUMN [OKYMEHT He Obin
npeacTaBrieH 3asBuTenemM no cCobCTBEHHON NHULMATUBE;

3) OTcyTCTBME CBEAEHWA O perucTpaumm rpaxgaHuHa no MecCTy XWUTenbCcTBa
(npebbiBaHMs) B pacnopsikeHnn OpraHoB MECTHOIo CaMoynpaBreHus.

2.8.3. lNepeyeHb OCHOBaHWI AN OTka3a B NpefoCTaBNEHUM MyHULMMANbHOM YCnyru
ABNAETCSA UCYEPNbIBAIOLLNM.

2.8.4. 3anpewaeTtca oOTKasblBaTb B MpegoCTaBMEHMU MyHULMNANbHOM Yycrnyrn B
crnyyae, ecnu 3asBreHne O npefocTaBfeHUn MYHUUMNanbHOW yCryru nogaHo B
COOTBETCTBUM C WH(popMaumen O cpokax W nopsgke npeaocTaBfieHUs MyHUUMNanbHOW
ycnyru, onybnukoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.
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2.9. Mopsigok, pasmep M OCHOBaHWS B3UMaHUS rocy4apCTBEHHON MOLUMMHbBI UM MHOW NnaTsl,
B3MMaeMOW 3a NpeaocTaBreHne MyHMUUnanbHOn ycnyru

MyHuumMnanbHas ycnyra npegoctaBnseTcs Ha 6e3B03mMe3aHON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble SABMAAIOTCS HEOOX0AUMbIMU U 06si3aTeNbHbIMW NS
npegocTaBneHns MyHULMNAanbHOW YCryr, B TOM YuCre CBeAeHNst O JOKYMEHTE
(AOKyMeHTax), BbljaBaeMoM (BblaaBaeMblX) OpraHn3aunsiMum, y4acTBYOLWNMA B

npeaocTaBneHnn MyHULMNanbHbIX YCryr

MpepoctaBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopsagok, pasmep M OCHOBaHUSA B3MMaHUs NnaTbl 3a NpeocTaBreHne ycnyr, Kotopble
ABMATCA HEOOXO0AUMbIMU U 06A3aTENbHBIMU ANA NPefoCTaBNeHUs MyHULMNAanbHOM YCyriu,
BKNOYasi MHpopMaLmio 0 MeTOANKE pacyeTa pasmepa Takon nnaTthbl

MpenocraBneHne HeobxoamMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcumarbHbIM CPOK OXXMAAHUA B oMepeau npu nogade 3anpoca o npefocTaBreHnm
MYHUUMNANbHOW YCRyru, ycrnyru, NnpeaoCcTaBnsieMon opraHmM3aumnen, y4acTByoLLEN B
npegocTaBneHn MyHUUMNansHOM ycnyru, N Npyu nosiy4eHuu pesyrnbTtaTta npegocrasneHns
Takux ycnyr

2.12.1. Bpems oxugaHus npu nogade 3asiBfieHUs Ha MNosiydeHue MyHUuunanbHOu
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpu nonyvyeHun pesynbTata nNpeaoCTaBleHns MyHUUMNANbLHOW  yCcnyru
MaKCMMarbHbIN CPOK OXXMAAaHMA B o4epean He O0SMKEeH npeBblwaTtb 15 MUHYT.

2.13. CpOoK 1 NOpsiAOK perncrpaumm sanpoca 3asiButens o NnpegocTaBneHn MyHMUMNanbsHom
yCryru n ycrnyru, npegocTaBfsieMon opraHm3aumen, y4acTByoLEen B NpegoCcTaBneHnm
MYHULMNANbHOW YCIyru, B TOM YMCre B 9N1EKTPOHHOW hopme

2.13.1. MNpun nuyHom obpaweHmn B MOL| B AeHb nogayn 3asdBNEeHUs 3asiBUTENIO
BblaaeTcs pacnucka ns AUC MOLL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAAILWNM, YTO
3asBneHne OTnNpaBneHo, N AaTon nogayvun 3asiBNeHus.

2.13.2. lpn HanpasneHuu 3adaBrneHUs nocpenctsom, PecnybnukaHckoro noprtana
3aaBMTENb B [EHb NoJauyn 3asiBNEHWa nosiydyaeT B NIMYHOM kabuHeTe PecnyGnukaHckoro
noptana M MO 3MEKTPOHHOW Mo4YTe yBeOOMSMEeHue, NoATBepXKAalllee, YTO 3adBreHue
OTNpaBrieHO, B KOTOPOM YKa3blBalOTCH PerncTpaumMoHHbI HOMEpP U AaTa nofayu 3asiBrieHus.

2.13.3. lpu nmyHom oObpaweHun B OpraH B feHb MoJadn 3asdBfeHus
YNOMHOMOYEHHbIM  AOMMKHOCTHBIM nuuoM OpraHa 3asBuTeNto BbIOAETCS pacnucka u3
aBTOMaTU3NPOBAHHON WH(OPMALMOHHOM CUCTEMbI, MNpPeAHas3Ha4YeHHOW ANs  OKasaHus
rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCNyr, C perucTpaumMoHHbIM HOMEpPOM, A4aTon noaayu
3asiBMeHnNs N nepevyHem npeacTaBieHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeaocTaBnaeTcs MyHuymnaneHasa
ycnyra, K 3any oxugaHus, Mectam Ans 3anofiHEHUS 3anpocoB O NpeaocTaBneHnn
MYHUUMNANbHOW yCnyru, MHOOPMaLMOHHBIM CTeHAAM C obBpa3suammn nx 3anofTHEHUS U
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANs NPe4OCTaBNEHUS KaXa0Nn MyHULMNAnbHON
ycryru, pasMmeLLeHnio 1 0OpMITEHNIO BU3YarbHOW, TEKCTOBOW U MYNbTUMEANNHON
MHdOpMaLUUKM 0 NopsiAKe NpeaocTaBneHnsa Takom yCcnyr, B TOM 4Yncne k obecneyeHunto
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AOCTYNHOCTM ANS MHBANMAOB YKa3aHHbIX OObEKTOB B COOTBETCTBMM C beaeparnbHbIM
3aKkoHOAAaTeNbLCTBOM M 3aKOHOA4aTeNbCTBOM Pecnybnukmn TaTtapcTaH 0 counanbHOM 3awumTe
MHBaNMOoB

2.14.1. TpepocTtaBneHne MyHULMNANbHOM YCRYrM OCYLLECTBASETCA B 34aHUAX U
nomeLLeHnax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOWN NOXaPOTYLLEHUS.

MecTa npuema 3assutenen obopyaytotcsa Heobxoanmon mebenbio Ana opopmeHus
AOKYMEHTOB, MH(POPMALMOHHBIMU CTEHAAMM.

2.14.2. B cootBeTCcTBMM C 3akoHogatenoctBoM Poccuinickon ®egepaunm o
coumanbHOM 3awuTe WHBANMAOB B Uensax ©OecnpenaTcTBEHHOro [ocTyna K MecTy
npegocTaBneHnsa MyHMUmMnanbHoOn ycnyrn obecneynBaeTcs:

1) obBecneumBaeTca 6GecnpensTCTBEHHbIW  OOCTYyN  WMHBaNMAoOB K MECTY
npeaocTaBnNeHnsa MyHuuMnanbHOW ycnyrn  (yOoOHbIM  BXOA-BbIXO4 B MNOMELEHUs W
nepeMeLleHne B nx npeagenax);

2) BuM3yanbHasi, TeKCTOBas W MyfbTUMeAUHass WHgopmauus o nopsiake
npefocTaBfeHnMss MyHUUMNANbHOMW YCNyrn pasmMewaetca B YAOOHbIX Ona  3asiBUTENEn
MecCTax, B TOM YMCIe C y4eTOM OrpaHNUYEHHbIX BO3MOXHOCTEN MHBANNO0B;

3) conpoBOXAEHME MWHBaANMOOB, WMMEKOLWNX CTOMKME pacCTponcTBa YyHKLMMK
3pEHNSA N CaMOCTOSTENBbHOIO NEPEeABMKEHMS, U OKa3aHMe UM NMOMOLLN;

4) BO3MOXHOCTb CaMOCTOSITENBbHOIO NEPeABMKEHUS NO TEPPUTOPUN, HA KOTOPOW
pacnosioXXeHbl 06BbEKTbI COLManbHON, UHXEHEPHOW N TPAHCMOPTHON MHAPACTPYKTYpP, BXo4a
B Takne o6BbEKTHI U BbIXO4aA M3 HUX, NOCaAKN B TPAHCMOPTHOE CPEeACTBO U BbICAAKM U3 HETO, B
TOM 4YuCre C UCNONb30BaHNEM Kpecna-KOMNsACKY;

5) Hagnexawee pasmeweHne obopyaooBaHMst U HOcuTenen uHdopmaumu,
HeobxogmMMbix Ona obecneyeHnsa GecnpensiTCTBEHHOro AOCTyna MHBaNWAOB K ycryram C
YYETOM OrpaHNYEHNN UX XKU3HEAEATENTbHOCTMY;

6) gybnupoBaHne HeobxoguMmon AN WMHBANUAOB 3BYKOBOW W 3pUTENbHOM
nHdopMauuK, a TaKke Hagnucewn, 3HakoB U MHOWM TEKCTOBOW WM rpadmyeckon nHdgpopmMaumnm
3HaKamMu, BbINOSTHEHHBIMW penbedHO-TOYEeYHbIM WpudToM Bpanns;

7) ponyck cypaonepeBoaymka u TudnocypaonepeBoaymka;

8) ponyck cobaku-NnpoBOAHMKA NPW HanMyYuMU OOKYMEHTa, MOATBEPXAaloWero ee
cneunanbHoe obyyeHue M BblgaBaemMoro no oopMe u B MOpsiaKe, KOTOpble YCTaHOBIEHbI
npukasom MwuHucTepcTBa Tpyaa W couuanbHoW 3awmtbl Poccuinckon ®epepauumn oT
22.06.2015 Ne 386H «O6 yTBepxaeHun OpMbl OOKYMEHTa, MNOATBEPXAAIOLErO
cneumanbHoe obyyeHne cobakn-npoBogHUKA, N NOPSAKA ero Bblgauny.

2.14.3. TpeboBaHua B YacTn obecneyeHmst JOCTYNHOCTU ONsi UHBaANMAoB OObEKTOB, B
KOTOpPbIX OCYLLUECTBNSAETCA NpeaoCTaBfneHne MyHUuunanbHOW  yCryrm, W  CpeacTs,
NCNonb3yeMbiX NPU MPeaoCTaBlEHUN MyHUUMNANbHOW YCIyrn, KOTOPble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMWHUCTPATUBHOIO perfiameHTa, MPUMEHSIOTCS K
obbekTaM n cpencTBam, BBEAEHHbIM B 3KCMfyaTauumio UNu npollegwnmMm MoLepHMU3aumio,
pekoHcTpyKuuto nocne 1 uona 2016 roga.

2.15. MNokasaTenun JOCTYNHOCTM N Ka4yeCcTBa MyHULMNANbHOW YCyrn, B TOM Yucre
KONMYeCTBO B3aMMOOENCTBUIN 3aABUTENS C AOSDKHOCTHLIMU NULLIAMK NPy NpeaocTaBrieHnmn
MYHUUUNANbHOW YCAYr U UX NPOLAOSMKUTENBHOCTb, BO3MOXHOCTb MOSy4eHUs1 HGopMaumm o
xoe npefocTaBreHns MyHULMNanbHON yCryr, B TOM YMCIe C UCNOSb30BaHNEM
NHOPMALNOHHO-KOMMYHUKALMOHHBIX TEXHOMOMN, BO3MOXHOCTb JINO60 HEBO3MOXHOCTb
NoNTy4eHUs MyHUUMNANbHOW YCIYyrn B MHOrOOYHKLMOHAIbHOM LEeHTpe npeaocTaBreHns
rocygapCTBEHHbIX U MyHULMNANbHbIX yCnyr (B TOM Yucrie B NOSIHOM o6beme), B nobom
TepputTopuanbHOM nogpasgeneHnum opraHa UCNOSTHUTENBHO pacrnopsanTeNbHOro opraHa
MECTHOro camoynpasrneHus, no BblIbopy 3aaBuTENs (AKCTEPPUTOPUANbHBIA NPUHLMN),
nocpencTBoM 3anpoca o0 NpPeaoCTaBIEHUN HECKOSbKMUX FOCYAapCTBEHHbIX U (M)
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MYHUUMNANbHbLIX YCNYr B MHOTOYHKLMOHAlbHbBIX LEeHTpax npegocTaBneHus
rocyapCTBEHHbIX N MyHULMNANbHbBIX YCNyr, NpeaycMOTPeHHoro ctatben 15.1
®epnepanbHoro 3akoHa Ne210-d3 (KkoMMneKCcHbIN 3anpoc)

2.15.1. TlokasaTensmMm [OCTYNHOCTU MpPedoCTaBfeHNs MyHUUMNAnNbHOW  yCcnyru
ABNAIOTCA:

pacronoXeHHOCTb MOMELLEHUsl, B KOTOPOM BedeTCcs NnpueMm, Bblgaya AOKYMEHTOB B
30He JOCTYMNHOCTN OBLLLECTBEHHOIO TPaHCNopTa;

Hanu4ne HeobXxoAMMOro KonmyecTsa CneumanncToB, a Takke NOMELLEHNIN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM JOKYMEHTOB OT 3asBUTENEN;

HanuuMe wucyepnbiBawlen unHPopMaumm o cnocobax, nopsake Wu  cpokax
npegocTaBneHns MyHUUMNAnNsHOM ycnyrn Ha MHOpMaLUNOHHbIX cTeHaax, EguHom noprtane,
PecnybnnkaHckom noptane, ouumanbHOM canTe MyHUUMNANbLHOro panoHa;

oKasaHve MoMOLUM MHBanNugam B npeogorieHun 6apbepoB, MeLLaloWmMX MonyvyeHuo
UMW yCNyr HapaBHe C APYrMMu nuuamu.

2.15.2. NokasaTensiMu Ka4yecTBa nNpegocTaBleHns MyHULUNansHOW yCryru aBnaTCS:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHUA JOKYMEHTOB;

2) cobnogeHne cpoka noryyvyeHus pesyrnbrata MyHULMNANbHOW YyCnyru;

3) oTcyTcTBME  OBOCHOBaHHbIX >Xanob Ha  HapyweHus  aAMUHUCTPATUBHOIO
pernamMmeHTa, coBeplueHHble paboTHUkamn Mcnonkoma;

4) KONMYEeCTBO B3aMMOAEWNCTBUN 3asiBUTENSA C OOSDKHOCTHbIMKU nvuamu (6e3 ydeTta
KOHCYNbTaLNR):

B3auMogencteme 3asButend C paboTHukamm  Wcnonkoma wunu ML npu
npegocTaBNeHnn MyHUUMNanbHOW YCrnyrn OCyLLeCTBRSeTCs OAMH pa3 npwu npeacTaBneHumn
3asiBfieHNs Co BCEMU HEOBXOAMMbIMU AOKYMEHTaMMU;

OOVMH pa3 B Cryyae HeobOXoAMMOCTM MONyYyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHon ycnyrm B Wcnonkom unu MOLL B dopme ak3emnnisgpa 3NeKTPOHHOro
AOKYMeHTa Ha ByMaxkHOM HocuTene.

MpoOomknTENbHOCTL OAHOMO B3aMMOOENCTBUS 3adBUTENS C JOMMKHOCTHLIMW NMuamMm
npv NpegoCcTaBneHn MyHULMNANbLHOW YyCNyrn He npesbliwaeT 15 MUHYT.

3agBuTenb BripaBe OLEHUTb KayecTBO MpedocTaBfeHns MyHUUUnanbHOW YCryrn ¢
NMOMOLLbLID  YCTPOWCTB  MOABWXHOW  paanoTenedOHHOM CBA3W, C  UCMOSIb30BaHMEM
PecnybnukaHckoro noprasna, TepMUHaNbHbIX YCTPOUCTB.

2.15.3. NHdopmauusa o0 xoae npeaocTtaBneHns MyHUUMNAnNbHOW yCryrn MOXeT ObiTb
nosiyyeHa 3asiBUTENEM B JIMYHOM KabuHeTe Ha EpguHom noptane, PecnybnvkaHckom
noptane, B icnonkome, M®L|.

2.15.4. MNpepgocTaBneHne MyHUUUNanbHOW ycnyru ocyulectensietcsa B nobom MOL, no
BblOOpY 3asBMTENs HE3aBMCMMO OT MecTa €ro XWTenbCTBa WK MecTa (aKTU4eCKOoro
NpoXuBaHUs (npebbiBaHus) Ha Tepputopun Pecnybnuku TartapcTtaH no
3KCTEppUTOPUAnNbLHOMY MPUHLMNY.

MyHuumMnanbHasa ycnyra B COctaBe KOMMSIEKCHOro 3anpoca He NpeaoCcTaBseTcs.

2.16. NHble TpeboBaHus, B TOM YuCrie yuuTbiBatoLWmMe 0COOEHHOCTM NpeaocTaBneHns
MYHMLMNANbHOW YCNyru No aKkcTeppuTopuanbHOMy NpuHuuny (B cnyyae, ecnum
MyHUUMNanbHas ycnyra npeaoCcTaBseTcsa N0 aKCTEPPUTOPUANbHOMY NPUHLMNY) U
0COBEHHOCTN NpeaoCcTaBNeHUss MyHULUNANbHOW YCIyru B 9NEKTPOHHON dhopme

2.16.1. lpn npegocTtaBneHUM MyHUUUNAITbLHOW YCMNyrM B 3fEKTPOHHOW dhopme
3asiBUTENb BNpase:

1) nony4nTb MHOPMAaLMIO O NOPSAKE U CpoKax NpeaocTaBreHns MyHUUUNanbHOU
ycnyru, pasmeLleHHyto Ha EgnHom noptane, PecnybnnkaHckom noprane;
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2) nopgatb 3asBreHne O npefoCTaBNEeHUM MyHUUMNANbHOW YCNYyrh W UHble
OOKYMEHTbI, Heobxoaumble Ons MpedoCTaBfneHUs MyHULMNanbHOW YCryru, B TOM 4ucne
AOKYMEHTbl U MHOPMaLNO, 3NMEKTPOHHble 00pa3sbl KOTOPbIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MNyHKTOM 7.2 4yactu 1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-93,c
ucnonb3oBaHmeM PecnybnvkaHckoro noptana;

3) nonyunTb cBedeHMS O XOo4e BbIMOMHEHUS 3asBNeHWn O npefocTaBreHum
MYHUUMNANbHOW YCNyru, NOAAHHbIX B 9NIEKTPOHHOW (hopMeE;

4) OCyLLeCTBUTb OLEHKY KayecTBa NpeaoCcTaBNeHns MyHMLUMNanbHOW yCnyru;

5) nonyuntb pesynbTaT MpeaocTaBreHnd MyHuuunanbHOW ycnyrm B dopme
3NEKTPOHHOIo JOKYMEHTa;

6) nopaTb xanoby Ha pelweHne n aenctene (besgenctene) Vicnonkoma, a Takke ero
AOIMKHOCTHbBIX AL, MyHUUMNAanNbHbIX ciyxawux nocpenctsoMm PecnybnukaHckoro noprana,
noptana deaepanbHON rocygapCTBEHHON WMHMOPMALMOHHOM CUCTEMbI, 0becneymBatoLLemn
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus peweHun n gencteum (6espencreuns),
COBEpLUEHHbIX NpW NpefoCTaBfieHUM rOCYAapCTBEHHbLIX U MYHULMNAIbHLIX YCIYr opraHamu,
NpefocTaBNAWNMN  FTOCYAAPCTBEHHbIE W MyHMUMNAmNbHbIE YCAYrK, WX OOSPKHOCTHbIMU
nmuamu, rocyaapCTBEHHbIMU Y MyHULMNANbHBIMU CAYXXaLLMMU.

2.16.2. dopmupoBaHME 3asiBiIeHUs OCYLLEeCTBNSAETCH MOCPeaACTBOM 3anosfiHeHUs
3NEeKTPOHHOM opMbl 3asiBrneHna Ha PecnybnvkaHckom noptane 6e3 HeobxogumMocTu
AONOSTHUTENBHOW NoAaun 3asBeHus B Kakon-nnbo nHom opme.

2.16.3. lMpu cbopmupoBaHumM 3asiBrneHna obecrneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUS 3asBMEHUS M WHbIX [LOKYMEHTOB,
HeobXxoauMbIX ONA NpegocTaBneHns yenyru;

2) BO3MOXHOCTb 3amnoSIHEHUS HECKONbKUMUK 3asiBUTENSAMUM OOHOW 3NEKTPOHHOM
dopMbl 3adBneHns npu obpaweHnn 3a ycnyramu, npegnonararowuMn  HanpasneHue
COBMECTHOIO 3asiBfIEHUSA HECKOSIBbKMMU 3asiBUTENAMM;

3) BO3MOXHOCTb Me4yaTM Ha OymaxXHOM HocuTerne KOMuUU SNEKTPOHHOW dOopMbl
3asABneHns;

4) coxpaHeHWe paHee BBEAEHHbLIX B 3AMEKTPOHHYO (POpPMY 3asiBfieHUs] 3HAYEHUA B
nobon MOMEHT MO XenaHu Mnonb3oBaTeNs, B TOM 4YuUCrie NpU BO3HWKHOBEHUW OLUMBOK
BBOJa W Bo3BpaTe A9 NOBTOPHOro BBOAA 3HAYEHWIN B ANIEKTPOHHYIO DOPMY 3asaBrEHUS;

5) 3anonHeHue nonen 3MnekTPoHHOW POpPMbI 3asiBIEHNSA 40 Ha4yana BBO4A CBEAEHUN
3agBuTeNieM C UCNonb3oBaHWMEM cBedeHun, pasmeweHHblx B ECWA, u cBegenun,
onybnukoBaHHbIX Ha PecnybnukaHckoM nopTane, B 4acTu, Kacallencss cBeaeHun,
OTCYTCTBYIOLLNX B €ANHON cUCTEME naeHTUMKaumm n ayTeHTumkaumu;

6) BO3MOXHOCTb BEPHYTbCA Ha NOOON M3 3TANOB 3arnOSIHEHUST SNEKTPOHHON POPMbI
3asiBneHna 6e3 notepu paHee BBeAEHHOW UHOpMaLuu;

7) BO3MOXHOCTb JOCTyna 3asiBUTerns K paHee nofdaHHbIM UM 3asBfIEHUSIM B TeYeHue
He MeHee OAHOro roga, a Takke YaCTUYHO COPMUPOBAHHBLIM 3asIBNIEHUSM - B TEYEHNE HE
MeHee 3 MecCsLIEB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (pnanee - 3anucb) ocyllecTBnsieTcs
nocpenctsomM PecnybnvkaHckoro noptana, tenedoHa KoHTakT-ueHTpa MOLL.

3aaBuTento NpegocTtaBnaeTcsl BO3MOXHOCTb 3anucu Ha nwbble cBobogHble Ond
npuema gaty u Bpemsa B npefenax YCTaHOBIEHHOrO B MHOMOQYHKUMOHANbHOM LEeHTpe
rpacovika npuema.

3anucbk Ha onpefeneHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHns 3Ton Aathbl.

[na ocyuwecTtsneHMss npeaBapuUTenbHON 3anvcu nocpeactsoM PecnybnmkaHcKoro
noptana 3aaBuTento HeobxoauMMO YyKasaTb 3anpallMBaemMble CUCTEMOW [aHHble, B TOM
yucne:

dramunuio, NMsi, 0TYECTBO (NPU HanNU4nn);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYThI (MO XenaHuto);
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Xenaemyto gaTy v Bpems npuema.

B cnyyae HecooTBETCTBMS CBEAEHWW, KOTOpble coobwwun 3aaBuUTENb Npu
npenBapuUTenbHOM 3anucu, OOKyMeHTaMm, npeaCcTaBNeHHbIM 3asBuTernieM Mnpu  fNYHOM
npueme, NnpegsapuTenbHas 3anmcb aHHynMpyeTcs.

Mpn ocywecTBneHnn npensapuTenbHOM 3anucu  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacrneyaTaTb TanoH-noaTBepxaeHue. B cnyyae, ecnu 3asButenb coobmT
aZlpec 3reKTPOHHOM MOYThl, Ha YKasaHHbIA agpec TakkKe HanpaBndeTcs uHpopmaums o
noaTBEPXAEHUN NpeaBapUTENbHON 3anncuy ¢ ykadaHMeM gatbl, BpEMEHU U MecTa npuema.

Mpwn ocywiecTBNeHMM NpeaBapUTENbHON 3anncK 3asBuTenb B 00s3aTeNbHOM nopsake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTeSibHas 3anncb aHHYNMPYETCSA B Crlydae ero HesiBKM
no ucteyeHun 15 MMHYT C Ha3Ha4YeHHOro BpEMEHN npuemMa.

3asasuTtenb B Ntoboe Bpems BNpaBe 0TKasaTbCs OT NpeaBapuUTEnbHOM 3anucu.

3anpelwaeTtcsa TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX OEWCTBUNA, KpOMe
NPOXOXOEHUsT nOaeHTMUKaLUMM n ayTeHTUdukaumm B COOTBETCTBMM C HOPMAaTMBHbLIMU
npasoBbiMM akTamu Poccunckon depepaumn, ykasaHua Uenu npuemMa, a Takke
npenocTaBneHns CBeAEeHUN, HeobXxoauMbIX ANns pacyeTa ANUTENbHOCTM BPEMEHHOIO
WHTepBana, KoTopbl He06xoaMMOo 3abpoHMPOBaTL AN NpMema.

3. CocTas, nocnenoBaTeNbHOCTbL U CPOKU BbIMOMHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbIMOJIHEHUA, B TOM Yuciie 0COGeHHOCTH
BbINONMHEHNUsA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOMU (hopMme, a TaKxke
0COGEHHOCTU BbINOJIHEHUSI aAMUHUCTPATUBHbIX NpoueAyp B MHOFO(YHKLUUOHaNbHbIX
LleHTpax

3.1. OnucaHne nocnenoBaTeNbHOCTM AENCTBUIA NPY NPeaoCTaBNeHnn
MYHULMNANbHOW YCRyru

3.1.1. NpepoctaBneHne MyHUUMNANbLHOM YCRyrn BKNOYaeT B ceba cneaywowme
agMUHUCTPATUBHbIE Npoueaypbl:

1) KOHCYNbTMPOBaHWNE 3asiBUTENS;

2) NPUHATNE N PACCMOTPEHNE KOMMIEKTA AOKYMEHTOB, NpeAcTaBfeHHbIX 3asBUTENEM;

3) HanpaBrieHne MeXBeLOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywlMe B
npegocTaBfieHUM MyHULMNANbLHOW YCNYIn;

4) noAroToBKa pesyrnbTata MyHULMNAaNbHOW yCnyru;

5) Bblga4va (HanpasneHne) 3asBuUTeNto pesynbTtata MyHUUUNanbHOW yCnyru;

6) ucnpaBneHne TEXHNYECKNX OLLIMOOK.

3.2. OkasaHune KOHCynbTaunn 3agaBuTernto

3.2.1. OcHOBaHMEM Hayana BbINOSIHEHNA aAMWHUCTPATUBHOW Mpouenypbl sBnsieTcs
obpalleHne 3asiBuTens no BOMpocam, CBSA3aHHbIM C NpeaoCcTaBfiEHMEM MYHULMNANbHON
yCcnyru.

[OMKHOCTHbIM nuuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbINOMNHEHNE
agMUHUCTPaTMBHOW NpoLenypbl, ABMSETCS:

- Npn obpaweHun 3agsutend B MOL — paboTtHnk MOL;

- npun obpalweHun 3aaButens B Mcnonkom - cekpeTapb - AOIMKHOCTHOE Ivuo,
OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME).

3.2.2. 3asBuTenb BnpaBe o06paTUTbLCA 3a KOHCyMbTaUMEW O MOpPsiAKE U CpoKax
npegocTasneHns MyHuyunanbHon ycnyrm B8 MOL nuyHO 1M no TenedoHy u 3neKTPOHHOM
noure.
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PabotHnk MO®L| koHCynbTMpyeT 3asdBuTens, B TOM 4ucre NO CcocTaBy, dopme
npeacraBnsaemMon AOKYMEHTauum u Apyrum BoOnpocaMm [Ans MOfyYeHUs MyHULMNarbHOW
yCnyru.

3asButens MOXeT NoMyyYuTb  MHGOpMaUMlO O nopsagke  npedocTaBreHus
MYyHUUMMNAanNbHON ycnyru Ha oduumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaTMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSALWWUM  MYHKTOM,
BbINOSHSAOTCA B A€Hb ObpalleHns 3asaBuTens.

PesynbTatamun BbINOMHEHUS agMUHUCTPATMBHBIX Npoueayp ABMASOTCA: KOHCYNbTaums
no coctasy, hopMe npeacTaBnsgeMon OOKyMeHTauuMuM 1 Apyrum Bornpocam, HeobxoanmbiM
ANSA NonyyYeHnss MyHULMNanbHOW YCryri.

3.2.3. 3asButenb BnpaBe ob6paTuTbca B Mcnonkom no TenegoHy n 3NeKTPOHHOM
noyTte, a Takke Nosly4ynMTb KOHCynbTauuio Ha PecnybnukaHckom nopTtane, cante Mcnonkoma
O nopsigke M cpokax NpefocTaBfieHUs MyHUUMManbHOW ycrnyru, B TOM Yucre Mo cocTaBy,
dopme npencraBnaemont  OOKyMeHTauuMu W OpyruM  Borpocam  Ansd  norydeHus
MYHUUMNANBHOW YCRyru.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHWE MHAOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHUAMM NyHKTa 1.3.4 agMMHUCTPATMBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWWMM  MYHKTOM,
BbINOJTHAIOTCA B TeYEeHne Tpex pabounx AHen co AHS NOCTynneHnsa obpalleHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX NMpoLeayp SABMSAITCA: KOHCYMNbTauum
no coctasy, oopMe npencTasnsaeMon AOKYMEHTauum n gpyrum Bonpocam, HeobxoaumbiM
ANSA NonyyYeHnss MyHULMNanbHOW YCyri.

3.3. MNpuHATME N paccMOTPEHNE KOMNMNIEKTa JOKYMEHTOB,
npeaCcTaBNeHHbIX 3asiBUTENEM

3.3.1. lNpuem OOKyMeHTOB A58 NpedocTaBneHns MyHUuunansHom ycnyrm yepes ML
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3agsuTtenb (NpeacrasuTens 3aasutens) obpawaetcsa B M®L| ¢ 3anpocom o
npegocTaBneHu MyHUUMNanbHOW YCIyrm U nNpeacTaBnseT LOKYMEeHTbl B COOTBETCTBUWU C
NYHKTOM 2.5a4MUHUCTPATUBHOIO perfiaMmeHTa.

3.3.1.2. PaboTHuk ML, Beaywimnm npuem 3asBneHuin:

onpegenseT npeameT obpalleHns;

yOOCTOBEpPSET NIMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NNLA, NOAAKLETO JOKYMEHTHI,

NPOBOAMWT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B MyHKTE
2.5 aAMUHUCTPATUBHOIO perfiaMmeHTa;

3anosiHAEeT 3NEeKTPOHHY0 hopmy 3aasneHna 8 AIC MoL;

npu nNpefocTaBneHMn OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWUHUCTPATUBHOIO
pernameHta Ha OyMaxHOM HoOcuTene, OCYLLECTBMNSIET CKaHMpOBaHWE MpeAcTaBNEHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asBneHune n3 AVIC MoL;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOAMNUCAHME;

nocrne nognucaHna ckaHnmpyeTt nognucaHHoe 3assneHne 8 AUIC MOL;

sarpyxaet B AUIC MOL| nokyMeHTbl, NpeacTaBneHHblE B 3NEKTPOHHOW ¢hopme unm
3NEKTPOHHbIE 06pa3bl OTCKaHMPOBAHHbLIX AOKYMEHTOB, (POpMUPYET SNEKTPOHHOE AENO0;

BO3BpalLaeT NognucaHHoe 3asBrieHne U opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblaeT 3asBUTESTHO Pacnucky B NnpuemMe JOKYMEHTOB.

AOMUHUCTpPaATMBHbLIE  Mpouedypbl, yCTaHaBNMBAEMble  HACTOSALWMM  MYHKTOM,
BbIMNOJSTHAKOTCSA B AeHb ObpalleHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHLIX Mpouenyp SBMSKOTCA: roToBoe K
OTnpaBKe 3asiBNeHne 1 nakeT JOKYMEHTOB.
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3.3.1.3. PaboTHnk MO®L| HanpaBnseT naketT AOKYMEHTOB, MPUHATbIX OT 3asBUTENSA B
Mcnonkom B anekTpoHHOM dhopMe (B COCTaBe MakeTOB 3MEKTPOHHbIX AeN) B TeYEeHME O4HOro
paboyero aHs co AHA obpalleHus 3aaBuTens B CTPYKTypHoe noapasgeneHne MoLl.

PesynbTatamun BbINOMHEHUA aAMUHUCTPATUBHbBIX NMpoueayp SBMAITCA: 3asiBNieHne U
nakeT [OOKYMEHTOB (3M1IeKTPOHHOE [erno), HanpaeneHHble B Vcnonkom, nocpencTsom
CUCTEMbI 3MEKTPOHHOIO B3aUMOAENCTBUS.

3.3.2. [lpyem pokyMeHTOB [Ans nNpefocTaBfeHus MyHUUMNanbHOM YyCrnyru B
3ANEeKTPOHHOM hopme Yepea PecnybnukaHckum noprarn.

3.3.2.1. 3aaBuTtenb Ons nogadn 3asiBieHNS B 3IEKTPOHHOM popMe BbINOSHAET
cnegywwine OencTeus:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT POPMY INEKTPOHHOIO 3asBMNEHNS;

3anonHAeT hopmy ANEKTPOHHOIO 3asiBNIEHUS, BKMOYAKOLLYO CBeAEHNS, Heobxoammble
n obaszatenbHble ANs NPegoCcTaBneHns MyHULMNAnbHON YCNyru;

npukpennseT [OOKYMEHTbl B 3SIEKTPOHHOM opMe UM  3NEeKTPOHHble obpasbl
AOKYMEHTOB K (hopme aneKkTPOHHOro 3asiBreHus (Npu HeobxoammocTu);

noaTeepxagaeT akT O3HAKOMIIEHUSS W COorflacnua € YCroBUSMW U NOPAOKOM
NpefocTaBfeHns  MyHUUMNanbHOW YCryrM B 3MeKTpoHHOW dopme (ycTaHaBnvBaeT
COOTBETCTBYIOLLYIO OTMETKY O Corflacum B popme 3reKTPOHHOTO 3asiBrieHUs);

noaTeepxaaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHun (ycTaHaBnuBaet
COOTBETCTBYIOLLYK OTMETKY B (hOpMeE SMNEKTPOHHOIO 3asiBreHUs);

OTNpaBnAeT 3anofiHEHHOE 3NEKTPOHHOE 3asiBfieHne (HaXxmmaeT COOTBETCTBYHOLLYIO
KHOMKY B (popMe 3MeKTPOHHOrO 3asaBreHNs);

9NEKTPOHHOE 3asiBfieHne NoAnNUCbIBAeTCA B COOTBETCTBUM C TpeboBaHMAMMU MNyHKTa
2.5.3aAMUHUCTPATUBHOIO perfnameHTa;

nony4yaet yBegomsieHne o6 oTnpaBke 3NEKTPOHHOMO 3as8BEHMS.

dopmaTHo-nornyeckass nposepka CHOPMUPOBAHHOIO 3asIBIIEHUS OCYLLECTBISETCS
nocne 3anofIHeHNs 3asBUTENEM KaXOoro n3 nosien 3nekKTpoHHOW opMmbl 3aasrieHns. MNpu
BbISIBIEHUN HEKOPPEKTHO 3aMOSHEHHOMO MOMSA 3ANEKTPOHHOM POPMbl 3asiBfIEHUSA 3asiBUTESb
yBEAOMINSETCA O XapakTepe BbISIBIEHHON OWNOKM 1 NOpsiAke ee YCTpaHeHUs nocpencTBoM
MHOPMAaLNOHHOIO COOBLLIEHNST HENOCPEACTBEHHO B 3NIEKTPOHHON (hopMe 3asBneHus.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBNMBaeMble  HACTOSLWWMM  MYHKTOM,
BbIMOMHATCS B AeHb ObpalleHns 3asasutens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX NMpoLeayp SBMSKTCH: 3NEKTPOHHOEe
Aeno, HanpaeneHHoe B Micnonkom nocpefcTBOM CUCTEMbI SNIEKTPOHHOIO B3avMOLENCTBUSA.

3.3.3. PaccMoTpeHue koMmnnekTa JOKYMEHTOB CnonkomMomMm.

3.3.3.1. OcHoBaHMEM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOW Npouenypbl ABnseTca
NMOCTYNMEHNEe 3asBfEHMS U WHbIX [OOKYMEHTOB, Heobxooumbix Ans nNpefocTaBfeHus
MYHULUMNANbHOW YCRyru.

[OmKHOCTHBIM ~ nnuoM  (pabOTHUKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHNE
agMWHUCTPATUBHOM nNpouedypbl SBMSeTCsa cekpeTapb. fanee - [OOMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB):

3.3.3.2. [JOmKHOCTHOE IMUO, OTBETCTBEHHOE 3a MNpUMEM [AOKYMEHTOB, B Crydae
obpaLleHnsa 3asButens c 3aasneHnem B Micnonkom:

onpegenseT npegMeT obpalleHus;

yCTaHaBIMBaeT NMMYHOCTb 3aABUTENS;

NpPOBOAUT NPOBEPKY MOSIHOMOYMI NNLA, NOAAOLETO LJOKYMEHTHI,

NPOBOAWT NPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeboBaHMAM, ykasdaHHbIM B MyHKTE
2.5 agAMUHUCTPATUBHOIO  perfamMeHTa, MpPOBEPKY COOTBETCTBUS  MNpeacTaBrieHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM (Hagnexawee oopMieHne KON AOKYMEHTOB,
OTCYTCTBME B JOKYMEHTaxX NOAYMCTOK, MPUNUCOK, 3a4E€PKHYTbIX CIOB N UHBIX HE OrOBOPEHHbIX
ncnpaBneHun);
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3anonHgaeT SNEKTPOHHYO dopmy  3asaBneHUN B aBTOMaTU3NPOBAHHON
WHGOPMALUMOHHON cuUCcTeMe, npedHasHa4YeHHOW [ONnA  OKa3aHWA roCy[apCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT;

npu npenocTaBneHUn AOOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWUHUCTPaTUBHOIO
pernameHta Ha OymMaxXHOM HOcCuTene, OCYLWIEeCTBNSET CKaHMpOBaHWE MpeAcTaBeHHbIX
OOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHUE;

nepenaet 3asBUTENO HA NPOBEPKY U NoAnncaHue;

nocre nognucaHna ckaHupyeT NoannucaHHoe 3asaBreHune;

3arpyxaet B aBTOMatu3NpOBaHHYIO WMHAPOPMAaLMOHHYIO CUCTEMY, MpefHa3HaYeHHYIo
A5 OKa3aHWsA rocydapCTBEHHbIX U MYHULUMNASbHBIX YCNYr AOKYMEHTbl, NpeaCTaBNeHHble B
3NEKTPOHHOM (bopMe NN ANEeKTPOHHbIE 06pasbl OTCKAHMPOBAHHBLIX AOKYMEHTOB, (hopMmupyeT
3r1IeKTPOHHOE A€ero;

BO3BpallaeT MOAMUCAHHOE 3asiBNeHne W opurMHanbl OyMaXHbIX JOKYMEHTOB
3asBUTENIO;

BblOaeT 3asBUTESTIO Pacrnucky B NnpyuemMe JOKYMEHTOB.

B cnyyae Hannuna ocHoBaHu A51s OTKasa B npyeme AOKYMEHTOB AOJHKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NnpuemM JOKYMEHTOB, YBeAOMISAET 3adABUTENA O Hann4Mm NnpenaTcTBumn aAns
npueMa 3asiBfieHMss W BO3BpaWaeT eMy [OOKYMeHTbl C OObACHEHMEM coaepXaHus
BbISIBMIEHHbIX OCHOBaHWU A115 OTKa3a B NpMemMe JOKYMEHTOB.

3.3.3.3. [omkHocTHOe nuuo, OTBETCTBEHHOE 3a npueM [OOKYMEHTOB, mocne
NOCTYNMeHUa JOKYMEHTOB Ha pacCMOTpPeHMe:

npuceamBaeT 3asiBfIEHWIO HOMEpP B COOTBETCTBMM C HOMEHKMATypou Aen u craTyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM Yucne MpUnoXeHHble 3adaBuTenemM
AOKYMEHTbI B 9NEKTPOHHON (POPME 1 INEKTPOHHbIE 0B6pa3bl AOKYMEHTOB;

NpoBepsSeT KOMMNIIEKTHOCTb, YATAEMOCTb ANIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne ycrnoBui  OEWCTBUTENbHOCTU  3MEKTPOHHOW  MOAMNUCH,
nocpeactsoM obpalleHnsa Kk EanHomy noptany (B crniydae, ecnv 3asiButenem npeacraseHbl
AMEKTPOHHbIE [OOKYMEHTbI, MNOLMUCaHHbIE YCUMEHHOW KBannMUUMPOBAHHOW 3N1EKTPOHHOM
noanucLHo).

Mpn Hanuuun ocHoBaHUK, NPeayCMOTPEHHbIX MYHKTOM 2.7.1agMWHUCTPATUBHOIO
pernameHTa, noArotTaBnMBaeT [MPOEKT peweHus o6 oTkase B npuvemMe [LOKYMEHTOB,
Heobxo4MMbIX A451S NPeoCTaBNEeHNA MYHMLMNANbHOW YCyTrn.

B cnyyae, ecnu B pesynbTaTte nNpPOBEPKN YCUIEHHOW KBannguuupoBaHHOM
9NEKTPOHHOW MOAMUCU BbISIBEHO HecoOnaeHne ycroBui ee OeNCTBUTENbHOCTU, NPOEKT
peweHns 06 oTkase JOMKeH cogepXaTb NyHKTbl ctatbk 11 ®egepansHoro 3akoHa Ne 63-03,
KOTOpble NOCAY>XUIN OCHOBaHWEM ONHA ero NpUHATUSA.

MpoekT peweHns o6 oOTkasze B MNpuemMe [JOKYMEHTOB, Heobxoaumbix Ond
NpeaoCcTaBNeHNs MyHULMNANbHOW YCRyrn, C ykasaHMem MNpUYMH OTKasa (B crny4vae, ecnmu
OCHOBaHWA OnNa OTKasa B MpuMeMe [OOKYMEHTOB, HeobxoaumbiX ANs npefocTaBreHus
MYHULUMMNANbHON YCIyrn, CBA3aHbl C HapyLEHWEM YCTaHOBIIEHHbIX TPebOBaHUM K Takum
AOKYMEHTaM, OCHOBaHuUs Ond OTkasa B MpuemMe [OOKYMEHTOB [OSKHbl CoAepXaTb
WHpOpMaUUIO O HaUMEHOBaHWM [OOKYMEHTOB (MHOpmauuun, cBeOeHUKn), KOTOopble He
npeacTaBneHbl, cogepXaT HeOoCTOBEpHble U (MnNKn) NPOTUBOPEYMBBIE  CBELEHWS,
0ohOpMIEHbI C HapyLUEHNEM YCTaHOBMNEHHbIX TpeboBaHMin), HAaNpaBnsaeTCs Ha cornacoBaHne
B YCTaHOBMEHHOM MOpsAKe NOCPEeACTBOM CUCTEMbI SNEKTPOHHOIO 4OKYMeHTOO6opoTa.

CornacoBaHue npoekTta pelleHuss 06 oTkase B npueme LOKYMEHTOB, HEOOXOAMMBbIX
AN nNpefocTaBfieHMst  MyHUUMNanbHOW  YCRyrK,  OCYLIECTBASEeTC B MOpsiake,
npegycMOTpPeHHOM NyHKTOM 3.5.3agMWHUCTPaATMBHOIO pernamMeHTa.

B cnyyae oTcytcTBMA < OCHOBaHMM OnNd OTkasa B nNpueMe [OOKYMEHTOB,
npenyCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTpPaTMBHOIO pernamMeHTta, AOSMKHOCTHOe nuuo,
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OTBETCTBEHHOE 3a MNpuUEM [OOKYMEHTOB, B TedeHne ofHoro paboyero [HA CO AHSA
NOCTYNSEHUS 3asiBMIEHUs, HanpasnseT 3asBUTESN0, YKa3aHHbIM B 3adBreHuuM crocobowm,
yBeJOMIIeHne O MOCTYNMeHUn 3asBreHud, codepXallee BXOOAWUN perncTpaunoHHbIN
HOMep 3asiBreHusi, naTty nosiydeHus 3asiBreHusi, nepeyvyeHb HauMMeHOBaHWUM dannos,
npeacTaBNeHHbIX K HEMY OKYMEHTOB, AaTy MonyyYeHns pesynstata MyHUUUNanbHOW yCryru.

3.3.3.4. WcnonHeHne npoueayp, yKa3aHHbIX B MyHKTax 3.3.3.1,
3.3.3.3agMVHNCTPATMBHOIO  pernamMeHTa, npu Hanuuymm TeXHUYECKOM BO3MOXHOCTU
OCYyLLEeCTBMNAeTCA B aBTOMAaTU4YECKOM peXMMe C WCMorb30BaHMEM aBTOMaTU3NPOBAHHOW
WHOPMALNOHHOM CUCTEMbI, MpeAHa3Ha4YeHHOW [ONnA OoKa3aHUs T[OCYdapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT.

3.3.3.5. AOMuHMCTpaTUBHbIE npoueaypbl, YCTaHaBfMBaeMble MyHKTOM 3.3.3
aAMWHNCTPATUBHOIO pernamMeHTa, BbIMOMHAKTCHA B Te4YeHue ofHOoro pabovero AHs CO AHS
NOCTYNSEeHUs 3asBIEHUSI HA pacCMOTpeHME.

PesynbTatamu BbINOMHEHUA agMUHUCTPATUBHbLIX Npoueayp SABMASTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMMEKT [OOKYMEHTOB WM MPOEKT peweHus o6 oTkase B npueme
AOKYMEHTOB, HEO6X0aUMbIX ANA NpeaoCTaBNeHNA MyHULMNANTbHOW YCYTri.

3.4. HanpaeneHve mexBeJoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTBYyOLLMNE B
npenocTaBneHnn MyHUUMNanbHOM yCryrm

3.4.1. OcHoBaHMeM Ha4varna BbINOSIHEHUS aAMUHUCTPATUBHOW Npoueaypbl ABnseTcs
nosiyyeHme [OOSMKHOCTHbIM NnUoM  (pabOTHUKOM), YMNOSTHOMOYEHHBIM Ha BbIMOSIHEHNE
aAMUHUCTPATUBHOW npoueaypbl, OT LOSMKHOCTHOrO nvua (paboTHuKa), OTBETCTBEHHOIO 3a
npuem OOKYMEHTOB, MPUHATLIX OT 3asiBUTESNS JOKYMEHTOB.

[OMKHOCTHBIM ~ NIULLOM (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHME
aAMUHUCTPATUBHON npouenypbl, SABMASETCA cekpeTapb (Qanee - OO/MKHOCTHOE nuuo,
OTBETCTBEHHOE 32 HarnpaBfieHne MeXBeLOMCTBEHHbIX 3anpoCcoB).

3.4.2. [OMKHOCTHOE nULO, OTBETCTBEHHOE 3a HanpaslieHNe MeXBELOMCTBEHHbIX
3anpocoB, GopMuypyeT M HanpaBndeT B 3fEKTPOHHOW dopMe MNoCpPeAcTBOM CUCTEMBbI
MEXBEOOMCTBEHHOIO 3SIEKTPOHHOrO B3aMMOAEWNCTBUS (NPU  OTCYTCTBUN  TEXHUYECKOWN
BO3MOXHOCTU — UHbIMK cnocobamun) 3anpockl 0 NpeaocTaBleHNN AOKYMEHTOB N CBEAEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1aAMWUHUCTPATMBHOIO perfnamMmeHTa.

AOMUHUCTpPaATMBHbIE  Mpouedypbl,  yCTaHaBNMBAeMble  HACTOSALWMM  MYHKTOM,
BbINOSTHAOTCA B A€Hb MPUHATUSA 3a8BNEHUsS Ha PaCCMOTPEHME.

Pesynbtatamu BbIMNOSTHEHUS aAMUHUCTPATUBHbIX npoueayp ABMAOTCA:
HanpaBlieHHbIE B OpraHbl BNact u (unv) noaBeaOMCTBEHHbIE OpraHaM BiaCcTu opraHM3aumm
3anpochl.

3.4.3. CneumanucTtbl NOCTaBLUMKOB OaHHbIX Ha OCHOBAHWW 3anpOCOB, MOCTYMMBLUMX
yepes CUCTEMY MEeXBEeOOMCTBEHHOIO SJIEKTPOHHONO B3auMMOOEWUCTBUSA, MNpenocTaBnsaoT
3anpaluvBaemMble JOKYMEHTbI (MHpOpMaLuuio) MNn HanpaBnalT yBeaoMIeHns 06 OTCyTCTBUM
AOKYMeHTa n (unv) uHgopmMauumn, HeobxoauMblx Ans NpefoCcTaBfeHus MyHUUMNanbHOM
ycnyru (ganee — ysegomrieHme o6 otkase).

AOMWHUCTPATMBHbIE  MNpouedypbl, YCTaHaBAMBaeMble  HACTOSLWMM  MYHKTOM,
BbINOSTHAIOTCHA B TEYEHUE Tpex AHEN CO AHS MOCTYMNMEeHUs MeXBeLOMCTBEHHOro 3anpoca B
opraH unu opraHusauuio, NpeaocTasBngloWmne JOKYMEHT U MHAOPMALINIO, ECMNN UHbIE CPOKU
NOArOTOBKM W HanpasfieHNa OTBeTa Ha MEeXBEOOMCTBEHHbIA 3anpoCc He YCTaHOBMEHbI
degepanbHbIMM 3aKkoHamu, NpaBoBbIMKU akTamu [paButensctBa Poccuinckon degepaunn um
NPUHATBIMM B COOTBETCTBMM C eaeparnbHbIMU 3aKOHaMU HOPMaTUBHBLIMW MPaBOBbLIMU
akTamn Pecnybnukn TaTapcraH.

PesynbTtatamu BbINOMHEHUA aAMUHUCTPATUBHbLIX MNpoueayp SABMASTCA: OOKYMEHTbI
(cBepeHust), Heobxoaumble [ONs  NPeAoCTaBfAEHUS  MyHUUMNanbHOW  ycnyru, nmbo
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yBegomneHne o6 oTkase, HanpaBrfieHHble [OOMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpaBneHue MeXBeAOMCTBEHHbIX 3arnpOCoB.

3.4.4. [omkHOCTHOEe nuuOo, OTBETCTBEHHOE 3a HarnpasfieHue MeXBeLOMCTBEHHbIX
3anpocos:

nonyyaeTt 3anpawunBaemMble Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3feKTPOHHOro
B3aMMOOENCTBUA  [OKYMeHTbl  (cBefeHus), Heobxooumble ANa  nNpegocTaBrieHus
MyHMUMNanbHON ycnyrn, nubo yeegomneHne o6 otkase npu OTCYTCTBUM OOKyMeHTa U (Mnu)
nHdopmaLuuy;

npy HanU4Ynunm OCHOBaHWUW, NPEenYCMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTPATUBHOIO
pernaMeHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkase B nNpuemMe [OKYMEHTOB,
Heobxo4MMbIX A4S NPeOCTaBNEeHNA MYHULMNANBbHOW YCYTrn.

MpoekT peweHns o6 oTkaze B nNpuemMe [OOKYMEHTOB, HeobxoaumblX Ans
npefocTaBfeHnss MyHULMNansHOMW yCnyru, C ykasaHuem npuyvH OoTkasa (B criyvae, ecnwu
OCHOBaHWA NS OTKasa B npueme [OOKYMEHTOB, HeobXxoauMMblX ANnd npefoctaBrieHus
MYHUUMNANbHOM YCIyrn, CBA3aHbl C HapylleHWEM YCTaHOBMEHHbIX TpeboBaHWUM K Takum
OOKYMEeHTaM, OCHOBaHuUs AN OTka3a B MpueMe [OOKYMEHTOB [OSDKHbl coaepXaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(popMauun, CBEOEHWUN), KOTOpble He
npeacTaBfieHbl, coAepXaT HeOoCToBepHble W (MnNn) NpPOTUBOPEYMBBIE  CBEOEHUS,
odoopMIiEHbI C HApYyLLEHNEM YCTaHOBIIEHHbIX TpeboBaHuin), HanpaBnNseTCa Ha cornacoBaHue
B YCTAHOBMIEHHOM NOPSAKE NOCPEeACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYyMeHToobopoTa.

CornacoBaHue npoekTta pelwieHust 06 oTkase B npueme LOKYMEHTOB, HEOOXOAUMbIX
ANa  nNpefoCTaBfeHuMs  MyHUUMNanbHOW  YCNyrM,  OCYLLeCTBASieTCS B NOPSAAKe,
npegycMOTPEeHHOM NyHKTOM 3.5.3aMUHUCTPaATMBHOIO pernamMeHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSHATCSA B A€Hb MOMyYeHNa CBeAEHNN N0 MeXBELOMCTBEHHbIM 3arnpocam.

PesynbTatamu BbINOMIHEHNA A4MWHUCTPATUBHBLIX MNpouenyp SABMSKTCHA: LOKYMEHThI
(cBegeHust), HeobxoauMble AnNs NpegoCcTaBNeHUs MyHUUMNanbHOW YCAyrn, NPoekT peLleHns
o6 oTKase B npuvemMe OOKYMEHTOB, HeobxoOouMbIX ANS NpefocTaBreHns MyHULMNanbHOM
ycnyru.

3.4.5. NcnonHeHne npouenyp, YkasaHHblX B nyHkTax 3.4.2, 3.4.4aaMUHUCTPATMUBHOIO
perrnameHTa, Npu HanMymm TEXHUYECKON BO3MOXHOCTM OCYLLECTBAAETCS B aBTOMaTUYECKOM
pexume C  UCMNONb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM N5l OKa3aHUsA rocygapCTBEHHbIX U MyHULUMNANbHbIX YCYyr, B TOM Yucne C
MOMEHTa perucTpaumm 3asiBfieHUs B COOTBETCTBMM C MYyHKTOM 2.13 agMWHUCTPATUBHOIO
perrnameHTa.

3.4.6. MakcumMarnbHbI CPOK BbINOMHEHUS aAMUHUCTPATUBHBIX NPoLeayp, YKasaHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO perfnameHTa, CocTaBndeT Tpu paboymnx gHS.

3.5. MNoaroToBka pesynbTata MyHULMNANbHOW YCNyrm

3.5.1. OcHoBaHMeM Hauvana BbIMOSHEHNA agMUHUCTPATUBHOW Mpoueaypbl sBnsieTcs
NocCTynsieHne oT OOJMKHOCTHOIO nvua, OTBETCTBEHHOrO 3a HanpasrneHue
MEXBELOMCTBEHHbLIX  3arpocos, OOKYMEHTOB (cBepeHun), HeobOxoaumMbIX  Ans
npegocTaBfieHNa MyHULMNANBHOW YCIyri.

[OMKHOCTHbIM  NIMLIOM, OTBETCTBEHHbIM 3@ BbINOJIHEHWE aOMUHUCTPATUBHOM
npouenypbl, SBNAETCA cekpeTapb (ganee - [OMKHOCTHOE INnLo, OTBETCTBEHHOE 3a
NnoaroToBKY pe3yrnbTaTa NpeAoCTaBeHNss MyHULMNANbHON YCIyrn).

3.5.2. [omkHOCTHOE nuMuo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npegocTasfieHNa MyHULMNANBHOWN YCIyru:

paccmaTtpmBaeT COPMUPOBAHHBIA  KOMMMEKT [OKYMEHTOB, HeoOXoauMbIX Ans
npefocTaBfieHnUss MyHULUMMNANbLHOW YCNyru;

npv BbISBNEHMN OCHOBaHUN AN OTKas3a B NpeocTaBfiEHUN MyHULUUNANbHOW YCnyru,
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yKasaHHbIX B TMyHKTe 2.8.2 agMWHUCTPATMBHOIO perfameHTa, noaroTaBnvBaeT MPOEKT
pelleHus 06 oTkase B NpefoCcTaBneHum MyHUUUNansHOM yCryru;

B Criydae OTCYTCTBUS OCHOBaHW Ofs OTKasa B NpedocTaBreHun MyHUuunanbHOW
ycrnyru, npegyCMOTPEHHbIX MYHKTOM 2.8.2 afMWHUCTPATUBHOIO perfiaMmeHTa, Mo uTtoram
pPacCMOTPEHNSA OOKYMEHTOB, HEODXOAUMbBIX ANA NpeAoCTaBNEeHUs MyHULMNANbHOW YCnyru,
nogrotaBnvMBaeT MNPOEKT pesynbTata MpefocTaBneHuss MyHUUMNanbHOW  ycnyrm B
COOTBETCTBUM C nognyHkTamn 1 — 3 nyHkTa 2.3.1 agMUHUCTPATUBHOIO pernamMeHTa;

HanpasnseT NOAroTOBMEHHbIW NMPOEKT pesynbTata nNpeaocTaBneHns MyHUUMNanbHON
yCryru Ha corflacoBaHue B YCTaHOBMEHHOM Mnopsiake NocpecTBOM CUCTEMbI 3SIEKTPOHHOIO
AOKyMeHToobopoTa.

AOMWHUCTPATMBHbIE  Mpouedypbl, YyCTaHaBnMBaeMmble  HACTOSALWMM  MYHKTOM,
BbIMNOJSTHAKOTCSA B TeYEeHMe O4HOro paboyero gHs.

Pesynbtatamu BbINONHEHUS aOMWHUCTPATUBHBIX Mpoueayp SBMASAKTCA:  NPOEKT
pelleHns 06 oTkase B NpegocTaBrieHnn MyHULMNAnsHOM YCNyru, CnpaBku (BbINMUCKN).

3.5.3. CornacosaHve Wn nognucaHue npoekTa pesynbTata nNpeaocTaBrneHns
MyHULUMMNANbHOW ycnyrn (fanee — NpoeKTbl AOKYMEHTOB) OCYLLECTBSAETCA PyKOBOAMTENEM
CTPYKTYpPHOro nogpasgeneHnda, OTBETCTBEHHOMO 3a NOAroTOBKY pesynbTata MyHUUMMNansHON
ycnyrn, samectutenem Pykosogutens Mcnonkoma, Pykosogutenem Mcnosnkoma.

MogroToBreHHblE MPOEKTbl AOKYMEHTOB, MMeKLWMe 3aMedaHus, BO3BpallalTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pes3yrbTata MyHUUMManbHOW YCRyru.
[Mocne ycTpaHeHUs 3aMevaHuin npoeKkTbl [OOKYMEHTOB MOBTOPHO MepejakTca  Ans
cornacoBaHus U NognucaHus.

Pykosoauntens Wcrnonkoma npu pacCMOTPEHUN MNPOEKTOB [AOKYMEHTOB MpoBepseT
cobntogeHne agMUHUCTPATUBHOIO pernameHTa AOSMKHOCTHbIMU nuuamu Mcnonkoma B YacTtu
CPOKOB BbIMOMHEHNA afMUHUCTPATUBHBIX Npoueayp, UX nocnegoBaTenbHOCTU U NOSTHOTHI,
HanNU4ns cornacoBaHW YMOMHOMOYEHHbIX [OOMMKHOCTHbIX nuy WMcnonkoma B cucteme
3NEeKTPOHHOro A0KyMeHToobopoTa.

B cnyyae BbISIBNEHMS HapyLlleHU B 4aCTW CPOKOB BbIMNOMHEHUS agMUHUCTPATUBHbIX
npoueayp, UxX nocrnegoBaTenibHOCTU U NMOMHOThHI PykoBoauTene Mcnonkoma wuHuummpyeT
npuBneYeHne K OTBETCTBEHHOCTU L, AOMYCTUBLUMX HApYLLUEHUS, B COOTBETCTBUM C MYHKTOM
4.3 agMVHUCTPaTMBHOIO pernamMeHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBNMBaeMble  HACTOSLWWMM  MYHKTOM,
BbIMOMHATCS B Te4EeHUe OAHOro paboyero aHs.

PesynbTatamun BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp ABMASKTCA: pelleHne ob
OoTKase B npueme AOKYMEHTOB HeobxoauMMbIX Ans npefoCcTaBfeHnss MyHULMNanbHOM yCryru,
pelwleHne 06 oTkase B NpeoCTaBneHMM MyHUUUNAnNsHOM yCryru, cnpaska (Bbinucka).

3.5.4. VcnonHeHne npoueayp, ykasaHHbIX B NyHKkTax3.5.2, 3.5.3.aAMUHUCTPATUBHOIO
perrnameHTa, Npu HanuyMm TEXHNYECKON BO3MOXHOCTU OCYLLECTBMNAETCH B aBTOMaTUYECKOM
pexvMme C  MCMNOSMb30BaHMEM  aBTOMATU3UPOBAHHOW  WMHAOPMALWOHHOW  CUCTEMBI,
npegHasHa4YeHHOM A9 OKa3aHUs rocy4apCTBEHHbIX U MyHULIMNAMNbHbLIX YCITYr.

MakcumarnbHbIi  CPOK BbIMOMHEHUA aAMUHUCTPATUBHBIX MpoUenyp, YKasaHHbIX B
nyHKkTe 3.5.aAMUHUCTPATUBHOIO perfaMmeHTa, CoCcTaBnseT oauH paboyumi aeHb.

3.6. Bbigaya (HanpaeneHve) 3asiBUTENI0 pedynbTata MyHULMNAnbHOM yCryru

3.6.1. OcHOBaHMeM Havana BbINOfIHEHUS aAMWHUCTPATUBHOW MpoLleaypbl sSiBRseTcs
noriyyeHve [OOSMKHOCTHbIM NULIOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE AaAMWHUCTPATUBHOW
npouenypsbl, JOKYMeHTa, NoATBepXAatoLero npefocTaBneHne MyHuLmnansHOm yCryri.

[OMMKHOCTHLIM ~ NIULIOM, OTBETCTBEHHbIM 3a BbIMOMHEHWE aAMUHUCTPATUBHOW
npouenypsbl, ABNAETCA cekpeTapb (fanee - JOMMKHOCTHOE NULO, OTBETCTBEHHOE 3a Bbiaady
(HanpaBneHne) JOKYMEHTOB).

3.6.2. [Io/mMKHOCTHOE L0, OTBETCTBEHHOE 3a BblAayy (HanpasreHne) JOKYMEHTOB:
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obecneuynBaeT perucTpaumio U BHECEHME CBeAEHMN O pe3ynbTaTe npeaocTaBneHus
MyHUUMNANbHOMW YyCryrm B MNOACUCTEMY BeAeHWA [OOKyMeHTauuu asBToMaTu3npOBaHHOWM
WHPOPMALUNOHHOM CUCTEMbI, MNpedHasHa4YeHHOW [ONnA OKa3aHUs [OCYAapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT;

n3BeLwaeT 3aaBuTens (ero npeacraBuTensi) cnocobom, ykasaHHbIM B 3asBNEHUN, O
pesynbtate npeaocTaBfieHUs MyHUUUNANbHOM YCNYrM U O BO3MOXHOCTU MOMyYeHus
pesynbTata NnpegocTtaBneHns MyHuuunaneHon ycnyrm B cnonkome nnu 8 MOL.

WcnonHeHne npoueayp npy HanmMyum TEXHUYECKOM BO3MOXXHOCTWU OCYLLECTBMNAETCA B
aBTOMaTU4YECKOM pexuMMe C WCMNoSib30BaHMEM aBTOMAaTU3NPOBAHHOW WH(OPMaLMOHHON
CUCTEMbI, NpegHa3Ha4YeHHOW ANA oKa3aHWA rocyaapCTBEHHbIX U MyHULMMANbHbIX YCYT.

AOMUHUCTpaTMBHbIE  MNpoueaypbl,  yCTaHaBNMBAeMble  HaCTOAWMM  MYHKTOM,
BbINOSTHAITCA B TeYeHue ofHoro paboyero OHA CO OHA NoANUCaHUA [OOKYMeEHTa,
ABMAOLLEroca pes3ynbTatoM MNpefocTaBleHns MyHULMMansHOW YCIyrn, YNOAHOMOYEHHbIM
AOJMKHOCTHBLIM nuuom Mcnonkoma (Micnonkomom).

PesynbTatamu BbINOSTHEHUS aAMUHUCTPATUBHBLIX Npoueayp SBMSKTCA: pa3MelleHune
CBedeHUNn O pesynbTate MNpefocTaBfeHna MyHULMNAanNbHOW YCrnyrm B MHEOPMALMOHHBLIX
cucTtemax, u3BelleHue 3aaBuTens (ero npencraBuTenis) O pesynbTaTe npefocTaBfeHus
MYHULMNANbHOW yCcnyru n cnocobax ero nonyyeHus.

3.6.3. Mopsaok  Bblgaun (HanpaBnenuns)  pesynbTaTta npegocTaBneHuns
MYHUUMNANbHOW YCNyru:

3.6.3.1. lpwn obpalleHnn 3aaBuUTeNs 3a pe3ynbLTaTtoMm MyHuuunansHon ycnyrm 8 ML,
paboTHuk MO®L| BblgaeT 3asBUTEN0 pesynbTaT MyHMUMnanbHoOW ycnyru B dopme
aK3eMnnsgpa ANEeKTPOHHOro JOKYMeHTa Ha BymaxkHoM HocuTtene. Mo TpeboBaHMo 3asiBUTENS
BMECTE C 9K3eMMNISpOM 3JfIEeKTPOHHOrO [AOKYMeHTa Ha OymaxHOM Hocutene emy
npefoCTaBNAETCA 9K3EeMMNApP SNEeKTPOHHOro AOKyMeHTa nyTeM ero 3anmcu Ha CbeMHbIN
HOCUTENb WH(OpMaUMM UMW  HanpaBneHUs 9K3eMnnspa ONeKTPOHHOro [OOKyMeHTa Mo
3MIEKTPOHHOM MNoYTe B agpec 3assutens. [pu 3anmcu Ha CbeMHbI HOCUTENb MHopMaunn
UM HanpasneHUn 3K3emMnnapa 3MeKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBreH
3K3eMMnsap 9MEeKTPOHHOro [OKYMeHTa Ha OyMaXXHOM HocuTene, Nno 3SIeKTPOHHOW MoyTe
MOEHTUYHOCTb TaKOro 3K3emnndpa 9MNeKTPOHHOro [OOKYMEHTa 3K3eMNIispy 3reKTPOHHOro
AOKYMeHTa Ha OymaxHOM HocuTene 3aBepsieTCA  YNOSTHOMOYEHHbIM COTPYAHWKOM C
NCNOJSIb30BaHNEM YCUIEHHOW KBaNNOULMPOBAHHOWN 3NTIEKTPOHHOM NO4NUCH.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBNMBAEMble  HACTOSAWMM  MYHKTOM,
BbIMOSIHAKTCA B Nopsgke o4yepefHOCTW, B [AeHb nNpubbiTMa 3asaBUTENd B CPOKWM,
yCTaHOBMEHHble pernaMmeHTomM paboTel MOLI.

Pesynbtatamu BbINONMHEHUS aOMWHUCTPATUBHBIX Mpouenyp SBMASTCA: dukcaums
hakTa Bblgaun pesynbTata npegocTtaBneHns MyHuuunaneHon ycnyru B AUC MOL,
pesynbTaT NpegocTaBneHna MyHUUUNAanbHOW YCnyru, BblAaHHbIA 3as8BUTENIO.

3.6.3.2. Npn obpalleHnn 3asBuTend 3a pesynbTaToOM MyHUMUMNANbLHOW yCryrn yepes
PecnybnukaHckuin noptan 3asBUTEN0 B NMYHbIA KabMHET aBTOMATUYECKM HanpaBnaeTcd
AMEKTPOHHbLIM  00pa3  [OKYMeHTa, SABNSAWErocs  pesynbTaToM  npeaocTaBreHns
MYHUUMNANbHOW yCNyru, MOAMNUCaHHbIA YCUMNEHHON KBanuUUMPOBAHHOW 3OMNEeKTPOHHON
NnoANUCbO YNOSTHOMOYEHHOMO AOSMKHOCTHOrO nuua Mcnonkoma (Mcnosikomom).

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HaCTOALWWMM  MYHKTOM,
BbIMOMHATCA B A€Hb NOANMCaHUS AOKYMEHTa, NoATBEpPXAatowWwero npegocrasneHme (oTkas
B NpPefoCTaBfieHUN) MYHULMNANbHON YCAyrn, YMNOMHOMOYEHHbIM AOSPKHOCTHLIM  JIMLOM
Wcnonkoma (Mcnonkomom).

PesynbTatamu BbIMNOMHEHUA afMUHUCTPATUBHBLIX Npouenyp SABMAKTCA: HanpasneHune
(NnpepocTtaBnexHne) ¢ ncnonb3oBaHMeMm PecnybnukaHckoro noprana 3asBuUTENO AOKYMEHTA,
nogTeepxgaroLero npefocraBfieHMe MyHUUMNanbHOM ycrnyrm (B TOM 4ucrie OTka3 B
npefocTaBneHnn MyHULMNanbHON yCnyrn).
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3.6.3.3. lNpn obpaweHnn 3aaBuTENa 3a pe3ynbTaTOM MYHUUMNanbHOW YCryrn B
Wcnonkom, AOMKHOCTHOE nuLO, OTBETCTBEHHOE 3a Bblgady (HanpasrneHue) OOKYMEHTOB,
BblJaeT 3asBMTENO pe3ynbTaT MyHuuunanbHown ycnyru. o TpeboBaHuio 3aaBUTENS BMECTe
C 9K3eMNNAPOM 3MEKTPOHHOro AOKYMEHTa Ha BymaXHOM HocuTerne emy npefocTaBnsaeTcs
9K3EeMNMsAp 3fEeKTPOHHOro AOKyMeHTa MyTeM ero 3anMcu Ha CbeMHbIi HocuTenb
NHOPMaLMN UNU HarnpasBrneHus dK3emnnsapa SMNEKTPOHHOro OOKYMEHTa Mo 3reKTPOHHOW
noyTe B agpec 3asBUTEnNs.

AOMWHUCTPaTUBHbIE  Mpoueaypbl,  yCTaHaBfMBaeMmble  HaCTOALWMM  MYHKTOM,
OCYLLECTBNATCA B NOpsSAKe odepeqHOCTH, B AeHb NpubbiTUSA 3asBUTENS B COOTBETCTBUM C
[MpaBunamn BHYTPEHHEro Tpy4oBoro pacrnopsgka cnonkoma.

Pe3ynbTaTomM BbINOMHEHUA aAMUHUCTPATMBHBIX MNpouedyp SBNATCHA: dukcaums
dakTa Bblgauu pesynbTarta npeaocTaBneHns MYHULMNANbHOWM ycnyru B
aBTOMaTU3NPOBaHHOW WHMOPMAaLMOHHON cucTeMe, MpedHa3HaYeHHOW [ns  OKa3aHus
rocygapCTBEHHbIX U MyHULMMArbHbIX YCIyr.

3.7. cnpaBneHune TEXHNYECKNX OLLIMBOK

3.7.1. B cny4yae oGHapyXeHUS TEXHUYECKON OLMOKM B OOKYMEHTE, SIBMSOLLEMCS
pes3ynbTaTtoM MyHULMNanbHOW YCNyru, 3asBuUTesb HanpaBnaeT B Mcnonkom:

3asBrneHne o6 ucnpaeneHnn TeXHU4Yeckon owmndbkun (npunoxexHme Ne5 k HacToswemMy
agMUHNCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3adBUTENO KakK pe3ynbTaT MyHULMNANbHOW YCAyrin, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLUNOKa;

AOKYMEHTbI, WMeEIoLMe puandeckyto Ccuny, CBUOETENbCTBYHOLIME O Hanuyum
TEXHUYECKOWN OLLINOKM.

3asaBneHne 00 uCnNpaBnNeHUM TEXHUYECKOM OLIMOKM B CBEAEHUAX, YKa3aHHbIX B
OOKYMEHTe, SABMSWEeMCa pe3ynbTaToM MyHUUMNanbHOW YCnyrn, nogaetcs 3asiBUTenem
(ynonHOMOYeHHbIM  MpeAcTaBuUTENEM) MNOYTOBbIM — OTMNpaBfeHveMm (B TOM 4ucne C
NCMONb30BaHMEM 3SIEKTPOHHOM NMOYThI), NMMBOo Yepeld PecnybnukaHckui noptan unm MoLl.

3.7.2. [OMKHOCTHOE NMLO, OTBETCTBEHHOE 3a NpuemM [OOKYMEHTOB, OCYLLeCTBrseT
npuem 3asBneHnss 06 ncnpaBneHMM TEXHUYECKOM OLINOKWN, perucTpuypyeT 3asiBrneHue C
NPUNOXEHHbIMW OOKYMEHTaMu U nepefaeTr ux LOMKHOCTHOMY nuly, OTBETCTBEHHOMY 3a
00paboTKy 4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBNMBaeMble  HACTOSALWWMM  MYHKTOM,
BbINOJSTHAKTCA B TEYEHME O4HOro paboyero AHsi ¢ Aatbl perMcTpaunm 3asiBreHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MpoLeayp SBMSKTCA: NPUHATOE U
3aperncTpMpoBaHHOE 3asBfeHue, HanpaBfieHHOE Ha PacCMOTPEHME OO0SMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy AJOKYMEHTOB.

3.7.3. [JomkHOCTHOE nuuo, OTBETCTBEHHOe 3a 06paboTky  [AOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENAX BHECEHUS UCMPAaBEHUN B OOKYMEHT, ABMSOLWMIACA
pe3ynbTatoM nNpefoCTaBfeHMs MYyHUUMNAnNbHOW  YCryrk, OCYLLUEeCTBNSEeT Npoueaypbl,
npeaycMOTPEHHbIE NYHKTOM 3.5a4MUHNCTPATUBHOIO perflaMmeHTa, U BblAaeT UCMNpPaBreHHbIN
AOKYMEHT 3aaBuUTeNto (YNosTHOMOYEHHOMY NPeacTaBUTENIO) NIMYHO Mo POCMUCH C U3bATUEM
y 3asButens (ynosIHOMOYEHHOro npeacTaBuUTENs) OpurMHana AOKYMEHTa, B KOTOPOM
COAEPXKUTCA TexHu4yeckass owmnbka, unM HanpaeBnsieT B agpec 3asABUTENs MNOYTOBbLIM
oTnpasneHnem (NOCpPeaCTBOM 3SIEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MOMyYeHuUs
AOKYyMEeHTa npwu npegoctaBneHMn B Mcnonkom opurnHana [OOKYMEHTa, B KOTOPOM
COAEPXKNTCA TEXHUYECKas oLumnbka.

AOMUHUCTPATMBHbIE  npouefypbl, YCTaHaBMMBaeMble  HACTOSILLMM  MYHKTOM,
BbIMOSTHAIOTCA B TeYeHne OBYyX paboumx gHen nocne obHapyXeHUst TEXHUYECKOM OLLMOKM
nnn nonyyeHna ot nboro 3anHTEPeCcoBaHHOMO NUUA 3aaBreHns 0 4ONyLWEeHHON owmnbke.
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PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX MpoOUeAyp SBNATCA: BblAAHHbLIN
(HanpaBneHHbIN) 3a89BUTENIO LJOKYMEHT.

4. Nopspok n opMbl KOHTPONSA 3a NpeAoCcTaBlieHUEM MyHULMNANbHOW yCIyru

4.1. MNMopsaok ocyLecTBNEHUS TEKYLLLEro KOHTPoNs 3a cobntoaeHNEM U UCTONHEHUEM
OTBETCTBEHHbLIMUN JOMKHOCTHLIMM NML@MM NOMNOXEHUIA aAMUHUCTPATUBHOIO pernameHTa u
MHbIX HOPMATMBHbIX MPaBOBbLIX AKTOB, yCTaHaBNMBaOLWMNX TpeboBaHNs K NpeaoCcTaBNeHNIo

MYHULMNANbHONM YCNyru, a Takke NPUHATUEM UMW PeLLEeHN

KOHTpONb 3a NOMHOTOM WM KayecTBOM MpefoCTaBfEHUs MyHUUMNAnNbHOW yCryru
BKNto4YaeT B cebsa BbIBNEHME U yCTpaHEHWE HapyLeHWn npaB 3asiBUTENENn, NpoBeAeHune
npoBepoKk cobntogeHns npouenyp NpeaocTaBNeHns MyHUUMNAnbHOM YCRyrn, nogroToBKy
peweHnn Ha pgencteua  (6e3genctBuMe)  OOMKHOCTHBbIX — NML  OpraHa  MECTHOro
camoynpaBneHus.

dopmamMn KOHTpOns 3a COBGMIOAEHUEM WCMOMHEHUA aAMUHUCTPATUBHBIX Npouenyp
ABMNAOTCA:

1) npoBepka W cornacoBaHnWe MNPOEKTOB [OOKYMEHTOB MO NpenoCTaBfEHUIO
MYHULMNANbHON YCNYrK;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKN BEAEHUS OENONPOM3BOACTBA;

3) npoBeaeHne B YCTAHOBNEHHOM MOPSAKE KOHTPOSIbHbIX MPOBEPOK COGMOAEHMUS
npoueayp NpeaoCTaBneHNst MyHUUMNANbHOW YCIyrn.

B uensax Tekywero KOHTPOMNsS UCNONb3YyTCA CBEAEHUS, UMEIOLMNECA B 3NIEKTPOHHOWN
0ase pgaHHbIX, cnyxebHass KOppecrnoHAEeHUMs, YCTHass W MNUCbMEHHast WHdopMauus
AOIDKHOCTHBLIX MWL,  OCYLLECTBASKOWMUX  BbINOMIHEHNE agMUHUCTPATMBHLIX npoueayp,
XXypHarnbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne CBeAeHus.

[na ocywecTBneHns KOHTPONS 3a COBepLleHMeM OeWCTBUW Mpu npenocTtaBieHuu
MYHUUMNANBbHOMW  YCNYyrM U NPUHATUM  PELLEHUA PYKOBOAUTENKD oOpraHa MECTHOro
camoynpaBfeHus  NPeacTaBnsalTCA  CrApaBkM O pesynbTatax  npefocTaBlieHus
MYHULMNANbHOW YCRyrn.

O cnyyasx u npuyMHax HapyLlleHMs CPOKOB, MOCNeAOoBaTENbHOCTU U COAepKaHus
aAMUHUCTPATUBHBIX  MNpouedyp  AOOMKHOCTHbIE  Nvua  HEMEeANeHHO  UHAPOPMUPYHOT
PyKOBOAUTENSA  OpraHa, nNpPeaoCTaBrAOWEro  MyHAUMMAnbHYK — ycnyry, a Takke
npeanpMHUMalOT CPOYHbIE MEPLI NO YCTPAHEHMIO HAPYLLEHWUA.

Tekywun KOHTpONb  3a  cobntoaeHnem nocrnenoBaTenbHOCTU  OENCTBUMN,
onpeaeneHHbIX agMUHUCTPATUBHLIMU NpoLeaypaMmn Nno NpeaocTaBfeHnio MyHUUMNANbHON
yCryru, OCyLLECTBISETCA 3aMecTUTENEeM PYKOBOAUTESNSI OopraHa MeCTHOro caMoynpaBeHus,
OTBETCTBEHHbIM 3a OpraHuM3auuio paboTbl MO NPEeAOoCTaBMEHMIO MYHULMMANbHOW YCnyru,
Ha4anbHUKOM oOTAena, OCYLWEeCTBNAWEero opraHusauuio paboTel No npeaocTaBreHuto
MYHULMNANbHOW YCNyrn.

MepeyeHb JOIMKHOCTHbIX nuu, OCYLLIECTBNSAOLLNX TeKyLUn KOHTPOIb,
YCTaHaBMMBAETCSA [MOSMOXEHUAMU O CTPYKTYPHbIX MOApa3feneHusx opraHa MeCTHOro
camoynpaBneHnst U AOMKHOCTHBIMUW pernaMmeHTamum.

4.2. nOpFID,OK n nepnoanvdHOCTb OCyLWLEeCTBI1IEHUA NNAHOBbLIX N BHEMJ1IAHOBbIX NMPOBEPOK
NOJIHOTbI N Ka4eCTBa npegocTtaBiieHns MyHVILl,I/II'IaJ'IbHOI7I yCIyru, B TOM 4ucrie nop4aaok 1
C*)OprI KOHTPOJ14 3a NOSTHOTOW N KAa4eCTBOM npenocrtaBliEHUA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru

4.2.1. KoHTponb 3a NOMHOTOM M Ka4eCTBOM NpeaoCTaBNeHNUs MyHULMNANbHOW yCyrm
ocyllecTBngeTcsa B popmax:
1) npoBeaeHNs NPOBEPOK;
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2) paccmoTpeHus xanob 3assutenen Ha genctena (6esgenicteme) Vicnonkoma, a
TaKkKe NX OOSMKHOCTHbIX NL, MYHUUUNANbHbIX CIy>KaLluX.

4.2.2. B uenax ocywecTBreHna KOHTPOSIS 3a NOSTHOTOM M Ka4eCTBOM NpeaocTaBrieHns
MYHULMNANbHOM YCNyru NpoBOAATCS NiaHOBbIE M BHEMNMAHOBbLIE NPoBEpPKU. [1opsaaok u
NnepuoanYHOCTb OCYLLIECTBIIEHNS NMNAHOBbLIX NPOBEPOK YCTaHaBNMBaETCs NriaHoM paboThl
Wcnonkoma. MNMpu NnpoBepke MOryT paccmMaTpmBaTbCsl BCE BOMPOCHI, CBA3AHHbIE C
npegocTaBfeHneM MyHULUNANbHOM YCIyrn (KOMMNIIEKCHbIE NMPOBEPKN), NN OTAENbHbIN
BOMpPOC, CBA3aHHbIV C NpeoCTaBfieHMEM MYHULMNANbHOM ycnyrn (TeMaTndeckne npoBepKN).
lMpoBepka Takke MOXET NPOBOAUTLCS MO KOHKPETHOM anobe 3asBuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3M C NPOBEPKOWN YCTPAHEHUS paHee
BbISIBMIEHHbIX HApyLLUEHU aMUHUCTPATUBHOIO perfaMeHTa, a Takke B criydae noslyyeHus
xanob 3aasutenen Ha gencteus (besgencrtene) Micnonkoma, a Takke UX AOSMKHOCTHbIX L,
MYHULUMNANbHbIX CAY>KaLLUX.

4.2.4. PesynbTaTbl NPOBEPKN OCOOPMIAIOTCA B BUAE akTa NPOBEPKN, B KOTOPOM
YKa3bIBalOTCA BbISIBIEHHbIE HEQOCTATKM N NPEASIOKEHNSA MO UX YCTPaHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL, OpraHa, NpeAoCcTaBnAoLWero MyHMLmMnansHyo
ycnyry, 3a peLeHus n gencteuna (besgencrame), npyuHMMaemsle (oCyLecTBNsemMble) UMY B
Xo[e npefocTaBrneHns MyHUUMNanbHOW yCnyru

Mo pesynbTaTtaM MNpOBEOEHHbIX MPOBEPOK B Cliydae BbISBMIEHUS HapylleHWW npas
3aaBUTENEN BUHOBHbIE nNWLA MPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTBoM Poccurckon denepaumm.

PykoBoanTtenb opraHa MeECTHOrO CaMoynpaBfieHUss HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHUE 3asBEHUN.

PykoBoantenb (3amectuTenb PyKOBOOAUTENS) CTPYKTYPHOro noapasiefnieHust opraHa
MECTHOro CamMoyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOEBpeMeHHoe U (unu)
HeHagnexawiee BbINONMHEHME aAMWHUCTPATUBHLIX AEWCTBUW, YyKasaHHbiX B pasgene 3
aAMWHUCTPATUBHOIO perfiaMmeHTa.

[IOMKHOCTHbIE NMLA WU MHblE MyHUUMNAnbHbIE CryXalume 3a pelleHns u AencTBus
(6espencTue), NPUHUMaeEMbIEe (ocywectBnsemble) B XoQe  NpenocTaBneHus
MYHULUMMNANbHON YCRyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOA4ATENbCTBOM
nopsiake.

4.4. NMonoxeHuns, xapakTepuayLume TpeboBaHUS K Nopsaky U popMamM KOHTpons 3a
npeaocTaBneHNneM MyHULMMNANbHOW YCNyri, B TOM YNCIe CO CTOPOHbI rpaxaaH, ux
00beanHEHNN 1 opraHM3aunin

KoHTponb 3a npegocTaBrneHMEM MyHUUMMANbHOW YCRYrM CO CTOPOHbI FpaXkaaH, WX
0ObeaAVHEHUA U OpraHun3alunii, OCYLLECTBNSETCS MOCPEACTBOM OTKPbLITOCTM AESATEeNbHOCTU
opraHa MeCTHOrO CaMOyMnpaBfeHUs Npu NPEeAOCTaBNEHUN  MYHULMNANBHON  YCAyrw,
Nofy4YeHns MOSTHOW, akTyanbHOW M AOCTOBEPHOW MHpopMaLmMK O nopsiake nNpenocTaBreHus
MYHULMNANbHON YCIyrn N BO3MOXHOCTM JocyaebHOro paccmMoTpeHnsa obpalleHnin (kanob) B
npoLecce NpeaocTaBneHns MyHULMNanbHOM YCIyri.

5. locynebHbIN (BHeCYAeOHbIN) NOPSAAOK 00XXanoBaHUA peLueHU U AeNCTBUN
(6be3pencTBUA) opraHa, npefoCcTaBnAKOLWEro MyHULUNANbHY ycnyry,
MHOro()yHKLMOHANbLHOIO LieHTpa NpeaocTaBleHnsA rocyaapCTBeHHbIX U
MYHUUMNAaNbHbIX YCNYr, OpraHu3auun, ykasaHHbiX B Yactu 1.1 cratbu 16
®PenepanbHoro 3akoHa Ne210-d3, a TakKe UX AOIMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB
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5.1. 3asBuTenn UMeT NpaBo Ha obXxanoBaHwe B AOCYAeOHOM MopsiAKe peLueHuin m
pevictBun  (6es3gencTBusl)  opraHa, NpedoCcTaBRsioOWEro  MyHUUMManbHYl  yCnyry,
AOJMPKHOCTHOIO Ny opraHa, NpegocTaBnAoLLero MyHMLMNanbHY yCnyry, MyHULMNAIbHOro
CrnyXawllero, pPyKOBOAMTENsI OpraHa, NpPeaoCTaBnsAlWEro MyHAUMMANbHYK  YCryry,
MHOTOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTpa, opraHnsauum,
npegycMoOTpeHHbIX Yactbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHUKOB.

3asButenb MoXeT 06paTUTLCSA C Kanobon, B TOM YMCre B CeAYyLWnX crnyyvasx:

1) HapylweHune cpoka permcTpauum 3anpoca O NpefocTaBfieHUn MyHULMNAnbHOW
ycrnyru, 3anpoca, ykasaHHoro B ctaTtee 15.1 ®defepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npeaocTaBneHnsa MyHMumMnanobHon ycnyru. B ykazaHHOM crnydae
pocynebHoe  (BHecynebHoe) oOxanoBaHue 3asBUTENEM  peleHMn U OEeWCTBUK
(6e3penctBnsa) MHOroYHKUMOHANbLHOMO LEeHTpa, paboTHMKaA MHOrogYyHKLMOHANbHOro
LeHTpa BO3MOXHO B Cllydae, eCriv Ha MHOTO(PYHKUMOHAMbHbIN LIEHTP, PELLEHNA U OENCTBUSA
(6espencTBne) KoToporo obxanykwTcs, BO3NOXeHa QYHKUMS N0 NpeaoCTaBlEHMUIO
COOTBETCTBYHOLUMX MYHULMNANbHbLIX YCNyr B MofnHOM obbeme B nopsgke, onpeaenieHHOM
yacTblo 1.3 ctaTbn 16 PeagepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHune y 3adABUTENA OOKYMEHTOB WM MHpopmMaumm nnbo ocyLlecTBreHNs
OENCTBUA, nNpeacTaBfieHMe WM - OCYLIECTBIEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon ®epepauumn, HOpMaTUBHBIMW NPaBOBLIMU
aktamn  Pecnybnvkun  TaTtapcTaH, MyHWUMNanNbHbIMM ~ MNPaBOBbIMM  akTamu AN
npeaocTaBneHnsa MyHUUMNanbHON ycnyru;

4) oTka3 B npueme [OOKYMEHTOB, MpedoCTaBfeHne KOTopblX MpeaycMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon ®epepauumn, HOpMaTUBHBIMU NPaBOBLIMU
aktamn  Pecnybnvkun  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npegocTaBneHnsa MyHULMNANbHON yCcnyru, y 3asButens;

5) oTkas B npeagocTaBneHUM MyHULMNANbHOW YCRyrn, ecriv OCHOBaHMSA OTKasa He
npeaycMoTpeHbl doeaeparnbHbIMU 3aKOHAMU U MPUHATLIMU B COOTBETCTBUM C HUMW WHBIMU
HOpMaTMBHbIMKM NpaBoBbIMM akTamun Poccuinckon degepaunn, 3akoHaMM U UHBIMU
HOpPMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TatapctaH, MyHMUMNAnbHbIMU NPaBOBLIMU
akTamn. B ykaszaHHOM cnydae pocyoebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM
peweHun wn pgencteuin  (6e3gencTBusi)  MHOrOOYHKUMOHANbHOMO LeHTpa, paboTHuKa
MHOTFOOYHKLMOHANbHOrO LEeHTpa BO3MOXHO B Crlyvae, eCnu Ha MHOro(yHKUMOHamNbHbIN
LEHTP, peleHna n aencteus (6es3genctame) KoToporo obxxanyrTcd, BO3NOXeHa yHKLMS Mo
NpefoCcTaBfEeHNIO COOTBETCTBYOLMX MYHMUMNAMNbHbIX YCyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue ¢ 3aaBUTENSA NpU NPEeSOCTaBNEeHUM MyHUUUNANbLHOW YCnyrn nnathbl,
He npeayCMOTPEHHOMW HOPMAaTMBHbIMM NpaBOBbIMM akTamn Poccuiickon degepaumn,
HOPMaTUBHbBIMW NPaBOBbLIMK akTaMmu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
aKTamu;

7) OTKka3 opraHa, NpPeaoCTaBMAILWEro MyHUUMNANbHYKO YCNYry, AOSPKHOCTHOrO nuvua
opraHa, npeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOroyHKUMOHaNbHOro LeHTpa,
paboTHMKA MHOrO(PYHKLUMOHANBbHOIO LEeHTpa, opraHu3auui, npegyCcMOTPEHHbIX YacTbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-®3, wnn mx pabOTHMKOB B MCMNpPaBEHUM
AONYyLEHHbIX VMW OnevyaTtok U ownboKk B BblAaHHbIX B pes3ynbTate npeaocTaBreHus
MYHUUMNANbHON yCnyrm [OKyMeHTax nvMbo HapyleHue YCTaHOBMEHHOro CpoKa TaKux
ncnpasnenunin. B ykasaHHoM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asBuTtenemM
peweHnn wn pencteuin  (6e30encTBusi) MHOrOYHKUMOHANbHOrO LEeHTpa, paboTHUKa
MHOTFOOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLUMOHAambHbIV
LEeHTp, pelleHns n genctena (6esaenctemne) KOToporo obxanyoTcs, BO3noXxeHa yHKUNA no
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NpeaoCcTaBNEeHNI0O COOTBETCTBYHOLUUX MYHMLMNAMNbHBIX YCIyr B NOSIHOM ob6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®enepanbvHoro 3akoHa Ne 210-03;

8) HapyweHuMe cpoka Wnu nopsaka Bblgadn OOKYMEHTOB MO pe3ynbTaTam
npegocTaBneHnsa MyHMUMNanbHOW ycnyru;

9) npuocTaHOBnEHWE MpefoCTaBAeHUss MyHUUMNANbHOW YCryrin, €Cnn OCHOBaHWUSA
NPUOCTaAHOBMNEHNS He npefycMOTpeHbl defeparnbHbiMU  3aKOHAMU U NPUHATBIMUA - B
COOTBETCTBUMN C HAMWU MHBIMW HOPMAaTMBHbLIMW NpaBoBbIMKU akTamu Poccuinckon degepaumn,
3aKOHaMW UM MHbIMA HOPMAaTMBHLIMKM MpaBoBbiIMM akTamu Pecnybnukn TaTapcTaH,
MyHMUMNanNbHbIMX NpaBoBbIMK akTamu. B ykaszaHHOM cnyvae pocyaebHoe (BHecyaebHoe)
obanoBaHue 3asiBUTENEM peLUeHUA U OenCTBUA (6e34encTBusl) MHOrOYHKLMOHANbHOMO
UeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOMO LEHTpa BO3MOXHO B Cfyyae, e€cnM Ha
MHOTrO(OYHKLNOHANbHbIN LIEHTP, peLleHns n gencrems (6e3neincTemne) KOToporo obxanyrorcs,
BO3MOXeHa YHKUMA NO NPeaoCTaBfiEHUI0 COOTBETCTBYHOLMX MYHUMUMMANbHbIX YCNyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3a\BUTENA NpUM NPEOOCTaBAEHUM MYHMUMUMNANBHOW YCIyru
OOKYMEHTOB WnuM  WMHopmauun, oTcyTcTBue U (UNM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb MNpu nepBOHa4YarbHOM OTKase B nNpueme [OKYMEHTOB, Heobxoaumbix AN
npegocTaBneHnsa MyHUUMNanbHON ycnyru, nnbo B npegocTaBneHnn MyHUUUNanbHOM ycnyru,
3a UCKIMNIYEHMEM CryyaeB, NpeayCMOTPEHHbIX NYHKTOM 4 yactu 1 ctatbn 7 PegepanbHOro
3akoHa Ne 210-®3. B ykasaHHOM crniyqyae pocynebHoe (BHecynebHoe) obxanosaHue
3aaBUTENEM pelleHnn u gencteun (6e30encTBysi) MHOMOQYHKUMOHANbLHOMO LEHTPA,
paboTHMKA  MHOrOOYHKLUMOHANbHOIO  LIEHTpa BO3MOXHO B  Cfydyae, €CcnuM  Ha
MHOrOOYHKLNOHANbHbIN LIEHTP, peLleHns n aencreums (6e3gencrTeme) KoToporo obxkanyrTces,
BO3MOXeHa YHKUMA N0 NpeaoCTaBfiEHUI0 COOTBETCTBYHOLMX MYHMUMMANbHbIX YCRyr B
nosiHomM o6bemMe B nopsake, onpeaeneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. >Kanoba nogaetca B nNUCbMEHHOM dopme Ha OymaxHOM HocuTene, B
3NeKTpoHHOM  ¢opmMe B  OpraH, NpPeaoCTaBsSOWMA  MyHUMUMNANbHYK  YCRyry,
MHOTrO(OYHKLNOHANbHbINM LEHTP NMOO B COOTBETCTBYHOLMIA OpraH rocyaapCTBEHHOW BNacTu,
ABNAOLWNACA ydpeauTeneM MHOroyHKUMOHaNbHOro LUeHTpa (Janee - ydpeauTtenb
MHOrOoOyHKLMOHANbHOrO LIEHTPA), a Takke B OpraHusauuu, npeaycMoTpeHHble vacTbio 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-d3. JKanobbl Ha peweHus U OENCTBUS
(6e3pencTBne) pykoBOOMTENS OpraHa, nNPeaoCTaBMAKOWEro MyHUUUNANbHY  YCnyry,
nodatTCca B BbIWECTOAWMA opraH (MpuM ero Hanmyuu) nmbo B criyd4ae ero OTCyTCTBUSA
paccMaTpmMBalOTCHd  HEMNOCPeACTBEHHO  PyKOBOOUTENEM opraHa, npegocTaBrisioLero
MyHUUMnaneHyto ycnyry. Xanobbl Ha peweHna n geuncteusa (6espenctene) paboTHUKa
MHOrOYHKLMOHANbHOrO LEeHTpa NOLalTCHA PYKOBOAUTENO 3TOr0 MHOrOMYHKLUMOHANbHOMo
ueHTpa. XKanobbl Ha pelueHns n gencremsa (besgencrane) MHOroyHKLMOHANbHOIO LeHTpa
nogatTca  ydpeamTento  MHOTMOMYHKLUMOHANbHOrO UEeHTpa WM OOSBKHOCTHOMY  nuuy,
YyNOHOMOYEHHOMY HOPMAaTMBHbIM MpaBoBbiM akToM Pecnybnukm TatapctaH. »Kanobbl Ha
peweHns n gencteus (besgenctene) paboTHMKOB OpraHmM3aumi, NpegyCMOTPEHHbIX YacTbio
1.1 ctatbn 16 ®PepepanbHoro 3akoHa Ne 210-d3, nogalTcss pyKOBOAUTENAM 3TUX
opraHusaumn.

XKanoba Ha peweHus u pencteusa (6esgencteme) opraHa, nNpegocTaBrAOLErO
MYHULMNANbHYO YCNyry, AOMMKHOCTHOIO Nuua opraHa, NpeaocTaBsoWero MyHULMNAnNsHy
yCcnyry, MYHAUMNANbHOrO  Cryalwlero, pPykOBOAMTENst OpraHa, npefoCTaBnsitowero
MYHULMNANbHYO YCnyry, MOXeT ObITb HanpaeneHa no no4vte, Yepe3 MHOroyHKLMOHarbHbIN
LEeHTp, C MCMnonb3oBaHMEM WH(OPMALMOHHO-TENEKOMMYHUKALUMOHHOW ceTn «WHTepHeTy,
oduymanbHOro camta opraHa, nNpPenoCTaBMAWEro MyHuuMnanbHyro ycnyry, EguHoro
noptana nubo PecnybnukaHckoro noptana, MHAPOPMAaUMOHHOM cucTeMbl AocyaebHoro
obxanoBaHus, a Takke MoXeT ObITb NPUHATA NpU NMYHOM npueme 3assutensd. XXanoba Ha
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peweHns wn pgencteus (6es3pencTBne) MHOrOMYHKUMOHANbHOMO LEHTpa, paboTHUKa
MHOTOYHKLMOHANbHOro LUeHTpa MOXeT OblTb HampasreHa no no4vte, ¢ UCNosib3oBaHMEM
MHPOPMALNOHHO-TENEKOMMYHUKAUNOHHON  ceTn  «/HTepHeT», odmumnanbHoro caurta
MHOrooyHKUNOHaNbHOro LUeHTpa, EamHoro noptana nubo PecnybnukaHckoro nopTtana,
NMHOPMaLNOHHON cncTeMbl gocyaebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa Npu
nn4yHoMm npueme 3aasutens. XKanoba Ha pelueHus n gencteus (6es3gencrame) opraHnsaumin,
npenycMoTpeHHbIX Yactbto 1.1 ctaten 16 PepeparnbHoro 3akoHa Ne 210-93, a Takke ux
paboOTHUKOB MOXET ObITb HanpaefneHa Mo noyTe, C UCNOSib30BaHMEM WHGOPMAaLMOHHO-
TENEeKOMMYHUKALUMOHHOM ceTun «MIHTepHeT», oduuManbHbIX CaWTOB 3TUX OpraHu3auum,
EgouHoro noptana nnbo PecnybnukaHckoro nopTana, a Takke MOXeT ObiTb NpuHATa npu
NIMYHOM NpuemMe 3asaBUTENS.

5.3. XKanoba gomkHa cogepxaTb:

1) HauMeHOBaHWe oOpraHa, nNpPeaoCTaBMSAOWEro  MyHAUMNANbHYKD  yCnyry,
OOIMPKHOCTHOIMO  NiMua opraHa, npedocTaBnslowero  MyHAUMNanbHy  ycnyry, nubo
MYHULMNANbHOMO CryXallero, MHOroyHKLUMOHANbHOro LEHTpa, ero pykoBoguTens un (unm)
paboTHMKa, opraHu3auuin, NpeaycMoTpeHHbIX YacTbio 1.1 cTtaTbn 16 denepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenenm n (unv) paboTHUKOB, pelueHns n aencteus (besgencrene)
KOTOpbIX 0bXanyTcs;

2) hamunmio, nMms, OT4eCTBO (nocnegHee - MpuM Hanuyuu), cCBedeHUs O MecTe
XUTtenbCcTBa 3asBuTens - duandeckoro nvua nmbo HaMMeHOBaHWe, CBeJeHUs O MecTe
HaxXOXOEeHMA 3asBUTENs - OPUONYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW NOoYTbl (MPU HanMyuMK) U NOYTOBLIN agpec, no
KOTOPbIM A0MMKEH ObITb HAaNpaBneH OTBET 3aABUTENIO;

3) cBegeHus 06 obGxanyemblx pelleHusXx U gencteuax (6esgencteumn) opraa,
npeaocTaBnsAoLLErO MYHULMNANbHYHO ycnyry, AOIMKHOCTHOTO niua opraHna,
NpefocTaBnAOWEro  MyHAUMNAnNbHy0  ycnyry, nmbo MyHUMUMNAnNbHOro  Cryallero,
MHOrOoyHKLMOHANbHOro LieHTpa, paboTHMKa MHOrOYHKLMOHANBHOrO LIEHTPa, OpraHnu3auun,
npenycMOTPeEHHbIX YacTblo 1.1 ctaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asiBUTENb HE COrnaceH C peleHnem u
pgencrtemem (6esgenctBuemM) opraHa, NPeaoCTaBNAOWEro  MyHUUMNANbHYK  YCRyry,
AOSDKHOCTHOrO  nNuua opraHa, npefocTaBnfalowero  MyHuuunanbHyw  ycnyry, nmnbo
MYHULMMNANbHOMO cnyxatiero, MHOroYHKLNOHANbHOro LUeHTpa, paboTHMKa
MHOFO(OYHKLMOHANBbHOrO UeHTpa, opraHu3auuin, npegycMoOTpeHHbIX YacTtbto 1.1 ctatbn 16
depnepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aaButenem MoryT ObiTb NpeaCcTaBNeHbI
AOKYMEHTbI (Npn Hanu4mnm), nogTeepXaaroLume oBOAbl 3asBUTENS, MO0 UX KOMUN.

5.4. MNMocTynuBwas xanoba noanexuT pernctpaunmn B CPoK He no3gHee paboyero aHs,
cnegyouwiero 3a AHEM NMOCTYNSIEHWS.

5.5. XKanoba, noctynuBwasi B opraH, NpegoCTaBnAsOWUN MyHULUNANbHYO YCAyry,
MHOTOMYHKLMOHANbHbLIM  LEHTP, YydpeauTentd  MHOroyHKLUMOHANbHOrO  LeHTpa, B
opraHusauun, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nmbo BbIWECTOSAWMN opraH (Npu ero Hanuyum), NOANEXUT PacCMOTPEHUIO B TedeHue
natHaguatn paboumx OHEMm CO OHA ee perucTpauuun, a B crnyyae obxanoBaHus OTKasa
opraHa, npeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOroyHKUMOHaNbHOro LeHTpa,
opraHuMsauun, npeaycMoTpeHHbIX YacTbtlo 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93,
BNpMeMe OOKYMEHTOB Yy 3asiBUTenNs nnMbo B McnpaBneHnn OonyLEeHHbIX OrneYaTok M ownbok
unu B criyyae obxanoBaHus HapyLllEeHUs YCTAHOBMEHHOrO CpoKa TakuxX MCNpaBreHuni - B
TeyeHne NsaTu pabounx gHEn Cco AHS ee perncTpauumu.

5.6. Mo pesynbTatam pacCMOTPEHUs kanobbl NPUHUMAETCS OAHO U3 creayrLunX
peLueHuni;

1) xanoba ygoBneTBopsAeTCHd, B TOM 4ucne B hopMe OTMEHbI MPUHATOrO peLueHus,
ncnpasneHnsa AonyLeHHbIX OneYaToK 1 OWMOOK B Bbl4aHHbIX B pe3yrnbTaTte npeaocTaBneHns
MYHULUMMNANbHOW yCnyrn OOKyMEHTaX, BO3BpaTa 3asiBUTESN0 OEHEeXHbIX CpeacTB, B3VMaHue
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KOTOPbIX He NnpeaycMOTPEHO HOPMaTUBHBIMKU MpaBoBbIMKU akTamu Poccuiickon denepaumn,
HOpPMaTUBHbLIMW NPaBOBbLIMK akTaMu Pecnybnukn TatapcTtaH, MyHUUMNanbHbIMU NMPaBoBbIMU
akTamu;

2) B yAOBNETBOPEHUM Xanobbl OTKa3biBaeTCS.

He nosgHee pfHsA, cnegylowero 3a [OHEM TPUHATUS peLleHnd, YyKasaHHOro B
HacTosILLeM MyHKTe, 3asABUTEN0 B MNUCbMEHHOW opMe M MO XenaHwwo 3asBuTens B
3NEeKTPOHHOM hopMe HanpasnseTcsd MOTUBUMPOBAHHbLIN OTBET O pesdyNnbTaTax pacCMOTPEeHUs
Xanobsbl.

5.7. B cnyyae npusHaHus xanobbl noanexawien YyOOBMNETBOPEHWIO B OTBETE
3aaBUTEN0 O pesynbTaTax pPacCMOTPeHusa xanobbl Aaetca MHopMauusi O OeNCTBUSX,
OCyLLeCTBNAeMbIX opraHowm, npegocTaBnNAoLWNM MYHULUMNASbHYO ycnyry,
MHOFO(YHKLNOHANbHLIM LEHTPOM nnbo opraHusauuen, npegycMoTpeHHon yactbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-d3, B uenax Hes3ameanuTesribHOro yCTpaHeHus
BbISIBMIEHHbIX HapYyLIEeHWA MNpU OKasaHUM MYHUUMNAnbHOM YCIyrn, a Takke MNpPUHOCATCH
N3BMHEHUA 3a [OCTaBfeHHble HeyqobCTBa M yKasblBaeTCd WHGOpMauus O LanbHenwmx
OENCTBUSAX, KOTOpble HeobXxoaMMO COBEpLMTb 3adBUTEN0 B Lensax nonyyvyeHus
MYHUUMNANbHOW YCRyru.

5.8. B cnyyae npusHaHua xanobbl He noanexalwen yaoBreTBOPEHUIO B OTBETE
3asBUTEN0 O pesynbTaTtax pacCMOTPEHUS Xanobbl [akwTcsa  aprymeHTUMpOBaHHbIe
pasbsCHEHUST O TMpUYMUHAX TMPUHATOIO pelleHusi, a Takke WHdopmauna o nopsgke
obkanoBaHus NPUHATOrO peLUeHus.

5.9. B cny4yae ycTaHOBMEHUsI B XO4€ WNKX MO pe3ynbTaTaM pPacCMOTPEHUS Kanobbl
NPU3HaKoB cocTaBa  aAMMHUCTPATUBHOIMO  MNpPaBOHApPYLIEHUst UM NpPecTynneHus
AOIMPKHOCTHOE NUUO, paboTHWK, HagereHHble MOSTHOMOYMAMM MO PacCMOTPEHUIO XKanoob,
He3amMeMTenbHO HaNpaBnAT UMeoLNecss MaTepuarbl B OpraHbl MPoKypaTypbl.
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MpunoxeHne Ne 1

K ADMUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
ycnyru no Bbigade crnpaBku (BbIMUCKN)

dopma

(BnaHk opraHa, NpeAoCTaBnAOLWEro MyHUUMNANbHY YCryry)

CMNPABKA

CBenieHHs10031eKTPOHHONUITOITUCH

HomxkHocTHoe nuuyo (PNO)

(moanmch YyNONMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 2
K ADMUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
ycnyru no Bbigaye crnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBnAOLWEro MyHUUMNANbHY YCryry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHWE
06 oTkase B NpefoCcTaBneHnn MyHULMNanbHOW YCnyru
no Bblgaye cnpaBku (BbIMUCKN)
oT Ne

PaccmotpeB Balwe 3aasneHve ot Ne n
npunaraemole K HemMy AOKYMEHTHI, YNOSTHOMOY€EHHbIM opraHom
NPUHATO pelleHne o6 oTkase B Bbladve

crpaBku (BbIMUCKK) NO CrieAyoLemMy OCHOBaHWUIO:
[lononHuTenbHasa nHpopmaums:

CBenieHMs10031€eKTPOHHONUITONTUCH

HomxkHocTHoe nuuyo (PNO)

(nognuch yNnonHOMOYEHHOro
LOJHKHOCTHOrO Nl opraHa)



31

MpunoxeHne Ne 3

K ADMUHUCTPATUBHOMY pernameHTy

npeaocTaBNeHNa MyHULMNANbLHOM

ycnyru no Bbigaye crnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeaoCTaBnsAoLEro MyHULMNANbHY YCryry)

Komy:

KOHTaKTHble AaHHbIE:

MpeacrasuTtens:

KoHTaKTHble AaHHble npeacraBuTena.

PELLEHNE
00 OTkase B npMeme LOKYMEHTOB, HEOBXo4MMbIX ANSA NpefoCTaBnNeHus
MYHULMNANbHOM YCNyru no Bblgaye cnpaBky (BbINUCKK)
oT Ne

PaccmotpeB Bawe 3aaBneHve ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YMNOMHOMOY€EHHbIM OopraHom
NPUHATO pelleHne o6 OTkase B npueme
AOKYMEHTOB, HeoOXoAuMbIX [Onsi NPeaoCTaBMeHUs MyHUUMNanbHOW YCryrm No Bblaadve
crnpaBku (BbIMMUCKX) NO Crie4yoLWMM OCHOBAHUSIM:

1.
2.

PasbscHeHne npuymH oTKa3sa:

HononHuTtenbHasa nHpopmaums:

Bbl BnpaBe NOBTOPHO 06pPaTUTLCS B YMNOSITHOMOYEHHbIW OpraH C 3asBfeHWEM O
npenocTaBneHnM yCryru nocne yCTpaHeHMst yKasaHHbIX HapyLLUEHUNA.

[aHHbIN 0TKa3 MOXeT OblTb 0BXanoBaH B AocyaebHOM nopsaake nyTeM HanpasfeHus
Xanobbl B yNONMHOMOYEHHbIV OpraH, a Takke B cyaedbHoM nopsiake.

CBenIeHU10031€KTPOHHONUITONTUCH

HormkHocTHoe nuuyo (PNO)

(mognuchb ynormHOMOYEHHOTO
AOIMKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 4

K ADMUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
ycnyru no Bbigaye crnpaBku (BbIMUCKN)

dopma

B
(HaMMeHoBaHWe opraHa MecTHOro
camoynpasneHus)

oT

(hamunusa, nms, oT4ecTBo, NacnopTHbIE
AaHHble, PErMcTpaumio No MecTy XUTENbCTBA,
aZipec 3ANEeKTPOHHOM MOoYTbI, TenedoH)

3AABJIEHNE
0 Bblaye cnpaBKku (BbIMUCKN)

Mpowy Bac BblaaTb cnpasky (BbINUCKY)

(ykasaTb BUA crnpaBku)

K 3asBneHuto npunararTcA:

PesynbTaT npegocTaBneHns MyHULMNanbHOW YCryri, NpoLly NpeaoCTaBUTb:

D B NWM4YHbIM KabuHeT [lopTana rocygapCTBEHHbIX W MyHMUMMNANbHBIX YCyr
Pecnybnukn TaTapcras;

D B  MHOrO(PYHKUMOHaNbHOM LEeHTpe npeaocTaBrneHns rocydapCTBEHHbIX W
MyHUUMNanbHbIX yenyr Pecnybnukun TatapctaH;

I:I B OpraHe.

(pata) (noanuceb) (©.1.0.)
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MpunoxeHne Ne 5

K ADMUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
ycnyru no Bbigade crnpaBku (BbIMUCKN)

PykosoauTtento
McnonHUTenbHOro kommteTa

oT:

3AABJIEHNE
06 ncnpaBneHnn TeXHNYECKOM OLLINBKN

Coobuwato 06 owwnbke, OOMYWEHHON NPU OKa3aHUM MYyHUUMNANbHOW YCnyru mno
Bblgade cripaBku (BbIMUCKN).

3anucaHo:

MpaBunbHble CBEAEHWS:

Mpolwy ucnpaBuTb OOMNYLUEHHYD TEXHUYECKYIO OLUMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNAOLIMNCS pe3yribTaTOM MyHUUUNANbHOW YCIyru.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA peweHns o0 OTKNOHeHUM 3asBrieHna o6 ucnpasneHun
TEXHUYECKON OLIMOKM NPOLLY HanpaBuUTb TaKoe peLLEHME:

nocpeacTBOM OTMNpPaBEeHUs ANEKTPOHHOIo JOKYMeHTa Ha agpec E-mail: ;

B BMAOE 3aBEPEHHOM KONUM Ha OyMaHOM HOCUTENe MOYTOBbLIM OTMPaBfIEHNEM MO

agpecy:

HacTosiwmm noaTeepxaato: CBeAeHUs!, BKIMIOYEHHbIE B 3asiBIeHWE, OTHOCSLLMECS K MOEN
NMYHOCTU W NPeaCTaBMNsieMOMY MHOK LY, a Takke BHECEHHble MHOK HWKE, LOCTOBEPHbI.
J[lokyMeHTbI (KOMUM [AOKYMEHTOB), MPWUNOXEHHblE K 3asiBNEHWI0, COOTBETCTBYIOT TpeboBaHusAM,
YCTaHOBMEHHBLIM 3aKoHoAATeNnbLCTBOM Poccuiickon degepaumn, Ha MOMEHT MpeacTaBneHus
3asiBNEeHNS 3TU AOKYMEHTbI AeNCTBUTENbHBI U CoAepXKaT AOCTOBEPHbIE CBEAEHMUS.

(nara) (noanuce) (®.1.0.)



