VicronHUTENbHbI KOMUTET HIKOMBbCKOTO CEfbCKOro noceneHns
CRnacckoro MyHULMnansHoro paitoxa Pecnybnuku TatapcTtad

MOCTAHOBJEHUE

Ne 7 05.03.2022

06 yTBEpPXKAEHUM AOMUHUCTPATNBHOTO pernameHTa
npeAoCTaBNeHNs MyHULMNANbHOW yCryru No BblAa4e cnpaskit
(BbINUCKN)

B uensx peanusauun PenepanbHOro 3akoHa oT 27 wons 2010 Ne 210-#3 «O6
opraHwsauuy  NpefocTaBlieHnst  rocyAapCTBEHHbIX 1 MYHULMNanbHLIX — ycnym»
VICroNnHUTEMbHBI KOMUTET HUKOMBLCKOro Cenbekoro nocenerns Cnacckoro MYHULMNANBHOTO
paioHa Pecnybnuku TatapcraH

MOCTAHOBINAET:

1.YTBEpaMTE AOMVHUCTPATUBHBIN  PErameHtT npegocTaeneHns MyHULMNanbHOM
ycryru 1o Bblhade Cnpasku (BbITIACKN).

2. MpusHaTb yTpaTUBLLMMM CANY criedylouve NOCTaHOBIEHWSA:

21. oT 23.06.2015 Ne11 «O6 yTBepXAEHUU aAMUHUCTPATUBHOIO pernameHTa no
Bblgaye crpasky (BbINUCKK).

29 or 30.05.2016 Ne15 «O BHECEHUM W3MEHEHUA W [ornorHeHuin B [NocTaHoBneHne
VICHOMHUTENLHOMO KoMuTETa HUKOMBLCKOro CenbCKoro MoceneHna Ne11 ot 23.06.2015 «O6
yTBEpPXKASHUN AQMUHUCTPATUBHOTO pernameHTa npefocTasneHus MYHULMMNAribHOW ycnyru
no Bblfaye CripaBku (BbIMUCKK).

2.3. ot 06.06.2019 Ne11 «O BHeceHun V3MEHeHWi 1 gonorHeHui B MocTaHoBnexne
VCMONHUTENBHOrO KOMUTETa HUMKONBbCKOTO CENbCKOro Mocenexus Ne11 ot 23.06.2015 «O6
yTBEpXASHUN ALMUHUCTPATUBHOMO pernameHTa npenocTasneHns MYHULUMansHOW ycnyru
Mo Bbigade cnpaBku (BbIMUCKM).

24 ot 03.03.2021 Ne 5 «O BHECEeHW! U3MEHEHVIA U pononHenuin B MNocTtaHoBnexHne
VICMOMHUTENbHOMO KoMUTETa HIKOMBCKOro CEenbCcKoro MoceneHns Ne11 ot 23.06.2015 «O6
yTBEPXKAEHUN ALMUHUCTPATUBHOTO pernameHTa npefocTasneHus MyHULMManbLHON ycnyru
110 Bblgaye cnpaBKu (BbIMACKMA)» (C U3M. OT 06.06.2019 Ne11).

3.HacTosilee nocTaHoBneHne onybnukosaTtb Ha ohvumanbHoM caiiTe Cnacckoro
MYyH/LMNanLHOro  pavioHa htip:// www. spasskiy.tatarstan.ru, Ha ocuuvansHom caiTe
npasoBol UHdopmaLuu (//http:pravo.tatarstan.ru)

4. KOHTpOrb 3a UCMOSTHEHUEM HACTOALLISro NOCTaHOBNEHNA ocTaBnsA 3a coboi.

PykoBoauTesnb NCronHUTENLHOTO KOMATET
HMKONBCKOrO CENbCKOro noceneHus




YTBEpXaOeH

nocTtaHoBneHnem VicnonHnTensHoro
kKomuTeTa HMKONbCKOro CenbcKoro
nocenexHunsa Cnacckoro
MYHMUMNANbHOIO panoHa
Pecnybnukn TatapcTaH

oT «05 » mapta 2022 r. Ne7

AOMWHUCTPaTUBHBIN pernameHT
npeaocTaBneHnsa MyHULMNAaIbHOW yCryri No Bblgaye crnpasky (BbIMUCKK)

1. O6wme nonoxxeHus
1.1. TlpeameT perynupoBaH1si agMUHUCTPATUBHOIO pernaMmeHTa

Hactoawmn agMmMHUCTpaTMBHBIA  pernamMeHT npeaocTtaBfieHnd  MyHUUMnanbHOM
ycnyrn (ganee — agMUMHUCTPATUBHLIN perfiaMeHT) ycTaHaBnmMBaeT CTaH4apT M MOpsiAoK
npefoCcTaBfeHns MyHMUMNANbHOM ycryrM no Bblgaye cnpaBku (BbINUCKW) (poanee —
MyHUUMNaneHas ycnyra).

1.2. KaTeropuu 3asisutenemn

1.2.1. Jlnyamu, MmerwmMMn NpaBo Ha NOlyYeHne MyHUUMNanbHOW yCnyrn, SBNATCA
dusmyeckme nuua (ganee — 3asaBUTEnNb).

1.2.2. C 3aaBneHneM Brnpase obpaTuUTbCA nNpeacTaBuTeNlb 3asBUTENS, AENCTBYIOLLNIA
Ha OCHOBaHWW [OKYMEHTa, yOOCTOBEpPSIoLEro ero nofiHoMouns (ganee — npencraBuTerb
3aasutens).

1.3. Nopsagok MHpopMUMPOBaHUSA O NPeAoCTaBAEHNUM MYHULMNANBHOW YCNyrn

1.3.1. WHdbopmauma o nopsigke nNpeaoCTaBfeHUus  MyHUUUNanbHOW  ycnyru
pasmellaeTcs:

1) Ha WHMOPMAUMOHHBLIX CTeHAax, coAepXalnxX Bu3yanbHY0D W TEKCTOBYHO
WHpopMaLMIO O  MyHUUMNANbHOW  ycnyre,  pacrofioXeHHbIX B NOMELLEHMUSX
MHOTOYHKLMOHAMNbHbIX LEHTPOB MNPeAoCTaBfeHMs FOCYAapCTBEHHbIX M MYHULMNANbHbIX
YCIIyr.

2) Ha oMuumanbHOM cauTe MyHUUMNanbHOro pavoHa B  MHEMOPMALUOHHO-
TenekoMMyHMKaunoHHon cetn «MIHTepHeT» (unn ropogckoro okpyra) (https://www. spasskiy
tatarstan.ru);

3) Ha lNopTane rocygapCTBEHHbIX M MyHMUMNAnNbHbIX ycnyr Pecnybnukn TatapcrtaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgmvHOM nopTane rocygapCTBEHHbIX W MyHMUMMAnbHbIX YCNyr (pyHKUmin)
(https:// www.gosuslugi.ru) (aanee — EanHeln noptan);

5) B rocyaapCTBeHHOW WH(OpMaUNOHHON cucteme «PeecTp rocygapCTBEHHbIX U
MyHUUMNanbHblX ycnyr Pecnybnuku Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocya4apCTBEHHbIX U MyHULUUNAMbHbBIX YCIYr).

1.3.2. KoHcynbTupoBaHue no Bonpocam MNpeaoCTaBfAEeHMs MyHMLMNANbHOM YCIyru
OCyLLieCTBNAETCA:

1) B MHOrOOYHKUMOHAmNbHbLIX LEHTpax nNpeaoCTaBNeHNss rOCYAapCTBEHHbIX U
MYHULMNANbHbBIX YCAYr NPU YCTHOM 06paLleHum - IMYHO UIn no TenedoHy;

2) B HTepakTMBHON hopme PecnybnmkaHCKOro noprana;



3) B WcnonHuTenbHOM  KomuTeTe  HWMKONMbCKOrO  CEefibCKOro  nocerieHns
MYHULMNANbHOro panoHa (ganee — Mcnonkom):

npy YCTHOM obpaLleHnn - MMYHO U NO TeNEOHYy;

npwv NMCbMEHHOM (B TOM Yncne B (oOpMe 3MEKTPOHHOIO AOKYMEHTa) obpalleHun — Ha
Byma)kHOM HocuTerne No NoYTe, B 3N1EKTPOHHOM bopMe MO 3MEKTPOHHON NOYTE.

1.3.3. IHdpopmauusa Ha EgmHom nopTtane, PecnybnukaHCKoM nopTane o nopsiake v
CpoKax NpefoCcTaBreHns MyHUUMNanbHOW yCryrm Ha OCHOBaHUM CBEAEHWI, CoAepKaLLnXCca
B PeecTpe rocygapCTBEHHbIX M MyHULUMNANbHbBIX YCRyr, NpedoCTaBrseTcs 3adaBuUTENto
GecnnaTtHo.

[ocTyn K HopMaLmMm O CpoKax U nopsake NpegocTaBrieHnss MyHULMNAanbHON yCnyru
ocyulecTBnseTcs 6e3 BbINOMHEHNSA 3asiBUTENeEM Kakux-nnbo tpeboBaHun, B TOM yucne 6e3
NCNONb30BaHNSA MpOrpaMMHOro obecneyeHusi, YCTaHOBKA KOTOPOro Ha TexXHUYeckue
cpeactBa 3asBuTens TpebyeT 3akniyYeHWs JMUEH3MOHHOMO WM MHOrO COornaleHns ¢
npasoobnagaTenem nporpammMHoro obecneveHns, npegycmaTpusaroLLero B3MMmaHne nnatbl,
perncTpaumio UM aBTOpM3aLMIO 3asiBUTENS UMM NpeaocTaBfeHne WM NepcoHasbHbIX
AAHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTens AUYHO UNU NO TenegoHy B COOTBETCTBUMU C
nocTynuBLINM obpaLleHneM npeaocTasnseTcs MHopmMmauns:

1) o mMecTe HaxoXageHuss MHOrOMYHKUMOHANbHOrO LeHTpa npeaocTaBneHus
rocyfapCTBEHHbIX M MyHuuMnanbHbIX ycnyr, Wcnonkoma (agpec, rpadpuk paboTsl,
cnpaBoYHble TeNedOHbI);

r. bonrap, yn.Xvpypra LWepoHoBa, g.2a

Mpadmk paboTbl MHOrOMPYHKLMOHANBHOIO LIEHTPA:

MoHepenbHuk ¢ 08:00 -17:00; BropHuk ¢ 08:00 -19:00; Cpeaa ¢ 08:00 -17:00;

YeTteepr ¢ 08:00 -19:00; MaTtHuua ¢ 08:00 -17:00; Cyb660Ta ¢ 08:00 -13:00;

BockpeceHbe BbIXOOHOMN.

CnpaBo4Hble TenedoHbl:8(84347) 3-13-35;

EouHbin cnpaBoyHbii TenedoH 8(843) 222-06-20

2) O nopsgke nNpefocTaBneHUst MyHMUMManbHOW ycrnyrn, o crnocobax u cpokax
nogayun 3asBneHun;

3) O kaTeropuax rpaxgaH, KOTopbIM NpeaoCcTaBnsAeTcsa MyHuuuMnanbHasa ycnyra; o
HOPMAaTUBHbLIX MPABOBbIX aKTax, PerysimpyroLmMx BONPOCkl NpeaocTaBneHns MyHuunansHom
yCnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeOOXOoOUMMbIX [ONA pPacCMOTPEHUA 3asiBIEHUs O
npegocTaBreHMn MyHULMNANbHON YCIyrn, O CpoKax npuemMa v perucrpaunmn 3asaBneHuns;

5) o0 xoge npefocTtaBneHns MyHUUUNaneHOW yCnyru;

6) O MmecTe pasmeleHus Ha odumumanbHOM canTe WMHdopMauuuM No Bonpocam
npegocTaBfeHNa MyHULMNANbLHOW YCIyru;

7) o nopsagke ob6xanoBaHus OENCTBUMA unu 06e3aencTBUMs OOSMKHOCTHBIX  NuL
Mcnonkoma.

Mo nucbmeHHOMy obpalleHunio  COTPYAHMKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBrieHne MyHULMNAnNbHOW YCnyri, NoAPOOHO B MUCbMEHHOW dOpME pPasbACHSAOT
3asBUTENO NOPALOK NpefoCTaBrneHns MyHUUUnanbHOW YCNyru u BOMPOCHl, YKa3aHHble B
HacTOALEM MYHKTEe agMUHUCTPATMBHOIO perfnameHTa, u B TedyeHne Tpex paboumx gHen co
OHSA perncTpauumn obpaleHus HanpaBnawT oTBeT 3assutento. OTBeTbl A4alOTCA Ha A3blKe
obpalleHnda. B crnydyae HEBO3MOXHOCTU [aTb OTBET Ha A3blke obpalleHus MCNoMb3YTCS
rocyaapcTBeHHble A3blkn Pecnybnukn TaTapcTaH.

1.3.5. WHdopmauus no Bonpocam nNpefocTaBreHuss MyHUUMnanbHOW  ycnyru
pasmMellaeTcs Ha oduunanbHOM canTe MYHUUMNAanbHOro panoHa M Ha MHMOPMALMOHHbLIX
cTeHAaax B nomelleHnax Vicnonkoma ansa paboTbl € 3asBUTENAMM.
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NHdopmaums Ha rocyaapCcTBeHHbIX sidblkax Pecnybnuku TaTapctaH, pa3meliaemas
Ha WHMOPMALMOHHbIX CTEeHA4axX M Ha oduuUnanbHOM canTe MyHUUMMNarbHOro pavoHa B
MHOPMALMOHHO-TENEKOMMYHUKAUNOHHOW ceTn  «/HTepHeT», BKNOYaeT cBedeHua o
MyHUUMNanNbLHOW ycnyre, cogepxawmecs B nyHkrtax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPATMBHOIO pernameHTa, UHOpPMaLMD O MeCTe HaxOXAEHUs, CnpaBOYHbIX
TenedoHax, BpeMeHu paboTbl Wcnonkoma, o rpaduke npuema 3asiBEHUA Ha
npegocTaBrieHne MyHULMMNANbLHOW YCIyri.

1.4. HopmaTturBHblE NpaBOBbIe aKTbl, perynupytoLlime npegocTasneHne
MYHULMNANbHOW yCryru

1.4.1. TlepevyeHb HOpMaATMBHbLIX NPaBOBbIX aKTOB, PErynupyroLlmx npegocTaBrieHue
MyHULMMNANsHOW ycnyrn (C ykasaHMeM pPeKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
WUCTOYHWKOB WX OdumumanbHOro onyonukoBaHus), pasmeweH Ha EguvHom nopTtane, B
PeecTtpe rocygapCTBEHHbIX WM MyHUUMNAnbHbIX  YCAyr, Ha oduuManbHOM caunte
MYHULMNANbHOro paroHa B MHPOPMaLMOHHO-TENEKOMMYHUKAUMOHHOM ceTn «IHTepHeT».

1.4.2. TeKkCT agMMHUCTPATUBHOIO perfnamMeHTa B JEeUCTBYOLWEN pedakunn noanexuT
pasmelleHuio Ha EguHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MyHUUMMANbHbLIX YCIYT,
Ha odmumanbHoM cante MyHULUMNanNbLHOro panoHa B MHPOPMALNOHHO-
TeNeKoOMMYHUKaLMOHHON ceTu «NHTepHeT».

1.5. TepMuHbI, CNonNb3yemble B aAMUHUCTPATUBHOM perfnameHTe, n nx onpegeneHus

1.5.1. B agMMHUCTpaTMBHOM pernamMeHTe MWCMNoSb3ylTCca creaylwme TepMUHbl U
onpegeneHus:

yaaneHHoe pabodyee MecTO MHOrOYHKLUMOHANLHOIO LeHTpa npefocTaBneHus
rocyAapCTBEHHbIX U MYHULMNAMbHbIX YCNyr — TepputopuansHo 060CcobneHHoe CTPYKTypHoe
nogpasgeneHve (obunc) MHOro(PyHKUMOHaNLHOro ueHTpa npegocraBneHuns
rocy4apCTBEHHbIX N MyHULMNANbHbIX YCAYr, CO30aHHOE B rOPOACKOM (CENbCKOM) NOCENeHUN
MYHUUMNANbHOro panoHa unu B ropockom okpyre Pecnybnukn TaTapcTaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3auum LeaTeflbHOCTU  MHOrOYHKUMOHASbHbLIX  LIEHTPOB
npefocTaBfieHns  FOCY4apCTBEHHbIX M MYHAUMNANbHbLIX  YCNYr,  YTBEPXXAEHHbIX
noctaHoBneHunem [MpasutensctBa Poccurickon ®epepauum ot 22 aekabps 2012 r. Ne 1376
«O6 ytBepxaeHun [NpaBun opraHM3aunmn AeATesIbHOCTU MHOTOMYHKLMOHANMNbHbBIX LIEHTPOB
npegocTaBnNeHns rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIyr»;

TexHudeckass owubka - owwnbka (onmcka, onevyaTka, rpaMmmaTvyeckass Wnu
apudpmeTndeckas owmbka nmbo  nogobHas  owwmbka), AONyLWEeHHass  OpraHom,
NpegoCTaBNAWMM MyHULMNANbHYO YyCnyry, U npmBegwas K HeCOOTBETCTBUIO CBeAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW YCnyru), CBeAeHUAM B AOKYMEHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUINUCb CBEAEHUS;

EonHaa cuctema wumaeHTUdMKauumM © - ayTeHTuduKkaumm B UMHGPACTPYKType,
obecneynBatolen MHPOPMALMOHHO-TEXHOOIMYECKOEe B3aUMOAENCTBUE NH(OPMALMOHHBIX
cUCTEeM, NCNOSb3yeMbliX AN NpefoCTaBNeHns rocygapCTBEHHbIX U MyHUUUNANbHbLIX YCNyr B
anekTpoHHon dhopme (aanee — ECUA) — begepansHasa rocygapcTtBeHHas MHGOpMaLMoHHas
cuctema, obecneumBarollas CaHKLMOHUPOBAHHBLIN OOCTYN YYaCTHUKOB MHGOPMAaLMOHHOIO
B3aMMOAENCTBMS B CUCTEME MAeHTUMKaUMM W ayTeHTUMKaumm K UHGopMauuu,
coepxallencs B rocyaapCTBEHHbIX MH(POPMAaLMOHHBIX CUCTEMAX N UHBIX MHPOPMAaLIMOHHBLIX
cuctemax;

MoL - NocymapctBeHHoe GrogxkeTHoe ydpexaeHue «MHOrogyHKUMOHamNbHbIA LEHTP
npegoCcTaBfeHns rocygapCTBEHHbIX U MyHMUMNAnNbHbIX yenyr B Pecnybnvke TatapcraHy;

ANC MoL - ABTOMaTM3MpOBaHHasA MHOPMaLMOHHaA cucrtema
MHOTrOOYHKLMOHAIbHbLIX LEHTPOB NpeaoCTaBfieHUss roCyapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecny6nukn TaTtapcTaH.
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1.5.2. B agmuHucTpaTMBHOM perrnamMeHTe oA 3asiBfieHMeM O nNpenocTaBrieHun
MyHUUMNANbHOW ycryrn (ganee - 3asiBNeHvWe) MNoHMMaeTcs 3anpoc O npefocTaBeHuu
MYHULUMMNANbHOW yCcryru, NoAaHHbIN B COOTBETCTBUMN C NYHKTOM 3 cTtatbn 2 deaeparnbHOro
3akoHa oT 27 wwonsa 2010 roga Ne 210-03 «O6 opraHu3aumm npegocTaBneHns
rocyAapCTBEHHbIX 1 MyHUUMNAnbHbIX ycnyry (aanee — ®egeparbHbiid 3akoH Ne 210-93).

2. CtaHpapT npegocTaBrneHUss MyHULUNanbHOW ycnyru
2.1. HanmeHoBaHve MyHUUMNANBHOW YCIyru
Bblgava cnpasku (BbINUCKK).

2.2. HanmeHoBaHWe UCnonHUTENbHO-pacnopsaanTenbHOro opraHa MeCTHOMO
camoyrnpaBreHusi, HenocpeaCTBEHHO NPeAoCTaBMSALWEr0 MyHULMNANBHYIO YCyry

NcnonHutenbHbIi kKOMUTET HMKONBCKOro cenbckoro noceneHns Cnacckoro MyHUUMNanbHOro
panoHa Pecnybnukun TaTtapcTaH.

2.3. OnucaHune pe3ynbTaTta npeaocrtaBiieHUA MyHMLlMHaﬂbHOVI ycnyru

2.3.1. PesynbTaTtom npegocTaBneHms MyHULMNanbHON YCNyrn SBNAeTcs:

1) cnpaBka (Bbinucka) (npunoxeHne Ne 1 Kk HacTosilemMy aaMWHUCTPATUBHOMY
pernameHTy);

2) pelweHne 06 oTkase B NpeaocTaBfeHNN MyHUUMNANbLHOM ycnyrn (npunoxeHme Ne
2 K HacTosALWeMy agMUHUCTPATUBHOMY pernameHTy);

3) peweHne o6 oTkase B NpMemMe AOKYMEHTOB, HEOOXOAMMbLIX AN NPeaoCTaBMEHNS
MyHuuMnanbHon ycnyrn (npunoxeHne Ne 3 K HacTosilwemy agMWHUCTPaTUBHOMY
pernameHTy).

2.3.2. PeaynbTaT NnpegocTaBneHns MyHMUMNanbHOW yCnyrn HanpaBnsaeTcs 3asBUTerNto
B (popMe O3NEeKTPOHHOro [JOKYMEHTa, MNOAMUCAHHOINo YCUMIEHHOW KBanuduunpoBaHHON
3NIEKTPOHHOM  MOAMNUCBID  YNOMHOMOYEHHOro  AOSMKHOCTHOro nuua Wcnonkoma  (nmbo
Mcnonkoma), B cootBeTcTBUMN ¢ DPeaepanbHbIM 3akoHOM OT 6 anpensa 2011 roga Ne 63-93
«O6 anekTpoHHOM noanucu» (aanee — ®efepanbHbli 3akoH N2 63-O3) B NNYHbIA KabUHET
EovHoro noptana. B cnyvae HanpaBneHust 3asBneHust nocpeactsom PecnybnvkaHcKoro
noptana pesynbTaT MpeaoCTaBfeHUss MyHUUMNANbHOW YCRyrn HanpaensieTcsa TaK ke B
Nn4YHbIN KabnHeT PecnybnnkaHckoro noprana.

2.3.3. o Bblbopy 3asiBUTENA pesynbTaT NpeaocTaBfeHUss MyHULMNANbHOM YCryrm
Bolgaetca B OpraHe wmnu B MOLL B ¢hopme 3k3emnnsipa SNEKTPOHHOMO [OOKYMEHTa,
pacne4yataHHoro Ha OyMaXHOM HoOcuTene, 3aBEepPeHHOro mneyaTbld W NOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO AOMKHOCTHOIO Nuua Mcnonkoma mnmn pabotHmka MOLL.

2.3.4. 3aaBuTenb BnpaBe MOMy4nMTb pe3ynbTaT NpefoCTaBneHus MyHULMNanbHON
ycnyrm B dOopMe 3feKTPOHHOrO [OOKyMEeHTa B TeyeHue Cpoka [OenctBus pesyrnbTaTa
NpeaocTaBneHns MyHULUMNanbHON yCcnyru.

2.4. Cpok npefocTaBneHms MyHULMNanbHOW yYCnyr, B TOM Yncne ¢ y4eTOM HeobXxoammocTu
obpalleHnsa B opraHusaunm, y4acTByoLine B NpegoCTaBneHm MyHULUNansHOM yCryru, Cpok
NPUOCTaHOBIEHNS NPeOCTaBNEHNS MyHULMNANbHON YCNYrn B Criydyae, eCcnm BO3MOXHOCTb
NpPUOCTaHOBNEHUSA NpegyCMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepaumm, Cpok
Bblaayun (HanpaBreHus) AOKYMEHTOB, ABNSAIOLMXCA pe3dynbTaToM NpeaocTaBneHus
MYHULMNANbHON YyCNyru

2.4.1. MyHmumnarnbHas ycrnyra npefoCcTaBrsieTcsl B Te4YeHne Tpex paboumx gHen.
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2.4.2. TpuocTaHOBMEHNEe cpoka MpeaoCcTaBneHust MyHUUMNAnbHOW YCrnyrn He
npeaycMOTPEHO.

2.4.3. HanpaBneHue [OOKyMeHTa, SBRSIOWErocs pesynbTaTtoM npeaocTaBreHus
MyHULMNAnNbHOM ycryrn B popme 3neKkTpOHHOro AOKYMEHTA, 3asiBUTEN0 OCYLLECTBMSIETCS B
AeHb 0hOpPMIIEHNS U perncTpaunn pesyrnbTata npegocTaBneHns MyHUUMNanbHOM YCryru.

2.5. VcuepnbiBatoLwmii nepedeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHogaTeNbHbIMU U NHBIMW HOPMAaTUBHLIMU NPaBOBbLIMU akTamu AN NpefoCcTaBneHus
MYHMUMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HeobxoauMbiMu 1
obazaTenbHbIMK ANA NpeaocTaBNeHna MyHMLMNAanbHbIX YCNYr, nognexatymx
npeacTaBneHnto 3agaBmTeneM, Cnocobbl UX NONyYeHNsa 3asiBuTenem, B TOM Ynucne B
3NEKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHus

2.5.1. [Ina nony4yeHuss MyHUUMNanbHOW yCnyrn 3asBuTenb NpeactaBnseT cnegyowme
AOKYMEHTbI:

1) OOKYMEHT, yOoOCTOBEPSIIOWMIA NUYHOCTL (He Tpebyetca B crnydyae obpalieHus
nocpeacteom PecnybnnkaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUA NpeacTaBUTeNs 3asaBUTens;

3) 3asaBneHue:

B (bopme pokymeHTa Ha BymaxHOM HocuTene (npunoxeHue Ne 4 K HacTosilemy
agMUHUCTPATUBHOMY pernameHTy);

B OIIEKTPOHHOW (popme (3anornHseTcss NOCPeACTBOM BHECEHWA COOTBETCTBYIOLLMX
CBEEHMN B O3NEKTPOHHyIO OopMy 3asiBNeHWst), MOAMMCaHHOE B COOTBETCTBUM C
TpeboBaHnaAMM nyHkTa 2.5.3 agMUMHUCTPATUBHOIO pernameHTta, npu obpaweHum
nocpeactesom PecnybrnvkaHckoro noptana;

4) B cnyyae, ecnu Ana npeaocTaBNeHna MyHUUuMnanbHOW ycnyrm Heobxoguma
ob6paboTka nepcoHarnbHbIX [AaHHbIX NUUA, He SBMSAKOLWEroca 3asiBuTenemM, U ecnu B
coOTBETCTBUMN C dheaeparibHbiM 3akOHOM 06paboTka TakMx NepCcoHanbHbIX AAHHbLIX MOXET
OCYLLECTBMATLCA C COrfacusi  ykasaHHoOro nuua, npu  obpaweHun 3a nosyvyeHnem
MYHAUMMNANbHOW  yCcnyrn  3adBuUTENb  OOMOMHUTENBHO  NpeactaBnseT  OOKYMEHTbI,
noaTBepXxaarwoLimMe nofnydeHMe Cormacusi  ykasaHHOro nuua WM ero  3aKOHHOro
npegcraButens Ha o6paboTKy nepcoHanbHbIX AaHHbIX yKa3aHHOro nvua. [JOKyMeHTbl,
noaTBepXaatoLLme nonyvyeHne cornacusi, MoryT ObiTb NpeacTaBreHbl B TOM Ynucne B hopme
9NEKTPOHHOIO LOKYMEHTa;

5) B cnyyae, ecnu 0643aHHOCTb XpaHeHus [omoBon kHurm o 31.12.2017
BO3naranacb Ha COGCTBEHHMKOB XUIbIX MOMELLEHUI, 3adBUTENEM NpeacTaBNaAeTca JoMoBas
KHUra;

6) npaBoyCTaHaBnMBawLlMe [OOKYMEHTbl Ha WHAMBUAYaANbHbIA XWNoOW AoMm (ecnu
npaBo COOCTBEHHOCTM He 3aperucTpupoBaHo B EguMHOM rocyaapCTBEHHOM peecTpe
HeOBWXUMOCTU) — O115 BbIMUCKM U3 NOXO3ANCTBEHHOW KHUTU.

2.5.2. 3agBneHve Wn npunaraemble AOOKYMEHTbl MoOryT ObiTb npeacTaBneHbl
(HanpaBneHbl) 3asBUTENEM OOHUM M3 Cneayowmx cnocoboB:

1) yepe3 MOLl Ha OymaxHbIX HOCUTENSX M B BMAOE OSNEKTPOHHbIX [AOKYMEHTOB,
COOTBETCTBYHOLUUX TPEOOBaHUAM NyHKTa 2.5.3 aAMUHUCTPATMBHOIO perfnameHTa;

2) nocpenctBom PecnybnumkaHcKoro noprana B 3/f1IEKTPOHHON hopMme;

3) B Micnonkom NMYHO unm NocpeacTBOM NOYTOBOM CBSA3M HA ByMaXKHOM HOcUTEre.

3asiBneHne n npunaraemble AOKYMEHTbI, MpU HanpaBrieHuM NocpeacTBOM MOYTOBOM
CBSI3K, 3aBEPSAIOTCS B YCTAHOBIIEHHOM MOPSAKE.

2.5.3. 3asBneHve npwu HanpaeneHun nocpeacTtBom PecnybnukaHckoro nopTana
noanncbIBaeTCAa NPOCTON INEKTPOHHOM NOANUCHIO 3aABUTENS.
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Ana nonyyYyeHus nNpoCTOM 3NEKTPOHHOM MNOAMUCU 3asiBUTENO HeobXxoaumMo NponTwm
npoueaypy peructpaumm (ayteHtudoukaummn) B ECUA, a Takke noaTBepauTb YYETHYHO
3anuchb.

ONEKTPOHHbIE [OKYMEHTbl (3NIEKTPOHHbIE 00pa3sbl JOKYMEHTOB), YKa3aHHble B
noanyHkrax 2, 4-6 nyHkra 2.5.1 aAMUHUCTPATUBHOIO pernamMeHTa, 3aBepstoTCa YCUIEHHON
KBanMuuMpoBaHHOW NOAMNUCHLIO KL, YNOSTHOMOYEHHbIX Ha CO3JaHWe W MoAnuMcaHne Takux
AOKYMEHTOB, B TOM YMCe HOTapuycamum.

ONEKTPOHHbIE OOKYMEHTbl (3NEKTPOHHble 00pa3sbl OOKYMEHTOB), npuraraemble K
3asiBreHN0, B TOM YuUCre JOBEPEHHOCTU, HanpasnsawTca B Buae dpannos B popmatax pdf,
ipg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6anrT.

KauectBo npepfoctaBnsieMblX 3MEKTPOHHbIX AOKYMEHTOB (3NEKTPOHHbIX 006pa3os
AOKYMEHTOB) [OSDKHO MO3BOMATbL B MOMIHOM 0ObemMe npoynTaTb TEKCT [AOKYMEeHTa U
pacno3HaTb PeKBMU3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3as9BUTENS:

1) npegcraBneHns OOKYMEHTOB W MHOpMauMn WnNn OCyLLEeCTBIEHUS LENCTBUN,
npeacTaBfieHne unuM  OCyLWEeCTBIEHNe KOTOpbIX He npeayCMOTPEHO HOPMaTUMBHBIMU
NpaBOBbIMW  aKTaMu,  PEerynvpylowmmMm  OTHOLLUEHMS,, BO3HMKalLWMEe B CBA3M C
npegocTaBneHnemM MyHUUMNANsHOM YCIyru;

2) oOcCywecTBMeHna OenCTBUW, B TOM YUCMe corflacoBaHun, Heobxoaumbix AN
nonyyYeHnss MyHUUUNanbHOM YCryrn U CBA3aHHbIX C obpalleHneM B MHble roCyAapCTBEHHbIE
OpraHbl, OpraHbl MECTHOro CaMOynpaBfeHus, OpraHn3aunn, 3a MWCKMYEHNEM MNOoSyYyeHus
ycnyr n noryyeHus [AOKYMEHTOB W MHGOpMauMM, NpedocTaBnseMblx B pesyrnbTaTe
NpeaoCTaBNeHNsa TakuxX YCNyr, BKMAOYEHHbIX B NepedHn, ykasaHHble B 4actm 1 crtatbun 9
depepanbHoro 3akoHa Ne 210-P3 (Heobxoanmbix 1 0b6a3aTENbHBIX YCAYr);

3) npegctaBneHUs  OOKYMEHTOB W WHopmauun, oTcyTcTBMe u  (Mnu)
HEeJOCTOBEPHOCTb KOTOPbIX He YKasblBanucb Mpu MepBOHA4YaribHOM OTKa3e B Mpueme
AOKYMEHTOB, HeobXoauMbIX ANs nNpeaocTaBNeHna MyHuuunanbHOW ycnyrk, nmvbo B
npegocTaBNeHnn MyHULUMNanbHON YCNyru, 3a UCKITOYEHNEM CreayroLmnX Cryyaes:

a) Wn3MeHeHne TpebOoBaHUN HOPMATMBHbLIX MNPAaBOBbLIX aKTOB, KacaloLMXcs
nNpegocTaBNeHns MyHULMNANbHOW YCMyri, nocre nepBoHayanbHOW nodayvv 3asiBNEHUa O
npegocTaBneHnn MyHULUMNanbHON yCcnyru;

6) Hannune owunbok B 3asBNEHUN O NPeAOCTaBMEHUN MYHULMNANbHOW YCIyrn U
AOKYMEeHTax, MOAaHHbIX 3asBMTENeM Mocne nepBOHayanbHOro oOTka3a B npueme
AOKYMEHTOB, HeobxoauMblX ANa nNpedocTaBNeHns MyHuuunanbHoW ycnyru, nvbo B
NpeaocTaBNeHNN MyHULMNANbHOM YCNYrM U He BKOYEHHbIX B MNPEeACTaBIIEHHbIN paHee
KOMMNEKT AOKYMEHTOB;

B) UCTeYyeHMe cpoka AEWCTBUS OOKYMEHTOB WM M3MEHeHue WHopmauumn nocne
nepBOHavyanbHOro OTka3a B MNpuMeMe [OOKYMEHTOB, HeobxoouMblX Ons NpeaocTaBneHus
MyHMUMNanNbHON ycnyru, nnbo B NpegocTaBneHnn MyHULMNANbHOW YCNYru;

) BbiIBIIEHME [OOKYMEHTanbHO NOATBEPXAEHHOro dakTta (Npu3HakoB) OLIMOBOYHOro
UM NpoTMBOMpPaBHOrO Aencteus (6esgencteusl) [OMMKHOCTHOrO nuua  Mcnonkoma,
paboTHuka M®LL, npn nepBoHayanbHOM OTKa3e B Npueme OOKYMEHTOB, HeobXxoauMMmbIxX AN
npegocTaBneHns MyHUUMNanbHOM ycnyru, nnbo B NpegocTaBieHnn MyHULMNAnNsHOM yCnyru,
O YeM B NMMCbMEHHOM BMAE 3a NOANUCHI0 pyKkoBoaAUTENS Mcnonkoma npu nepBoHavyanbHOM
oTKase B NpMeMe JOKYMEHTOB, He06Xo4MMbIX A5t NpeaoCTaBleHnss MyHUUMNanbHOM ycnyru,
yBEeAOMINSAETCA 3adBUTENb, @ Takke NPUHOCATCS U3BUHEHUS 3a AOCTaBMNeHHble Heyao0bCTBa;

4) npepoctaBneHMss Ha OyMaxHOM HocuTene [OKYMEHTOB UM MHdOopMaumu,
3NEKTPOHHbIE 06pa3bl KOTOPbLIX paHee Obinv 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®egepansHoro 3akoHa Ne 210-93, 3a UCKIOYEHMEM CllyYaeB, eciin HaHeceHne
OTMETOK Ha Takume [OOKyMeHTbl nNnbo nx wusbsaTMEe SABNSETCA HeoOXOAWMbIM  YCIOBUEM
npeaocTaBneHns rocyaapCTBEHHONW WAW  MYHUMUMNANbHOW YCNYrM, W WHbIX CIlyyYaes,
yCTaHOBIEHHbIX dbeaeparnbHbIMU 3aKOHaAMM.



2.6. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpMaTWMBHLIMW NPaBOBLIMU akTaMu Ans NpeaocTaBnNeHnst MyHULMNAanbHOM YCryr, KoTopble
Haxo4aTCsl B pacnopsKeHUN rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOTO
camoyrpaBrneHusi U NoABEAOMCTBEHHbIX FOCYapCTBEHHbIM OpraHaM UM opraHaM MeCTHOro
camoyrnpaBfieHus1 opraH13aumin 1 KoTopble 3asiBUTENb BrpaBe NpeacTaBuTb, a Takke
cnocobbl NX NONyYeHNs: 3asiBUTENSIMI, B TOM YMCIe B 3NEKTPOHHOM dhopMe, NOPSAoK UX
npeacTaBneHns; rocyAapCTBEHHbIN OpraH, opraH MECTHOIO caMoynpasBneHus nnbo
opraHu3auusi, B pacnopsiKeHUM KOTOPbIX HAXOAATCS AaHHblE AOKYMEHThI

2.6.1. Nony4atoTcs B paMKax MeXBeJOMCTBEHHOIO B3auMOOENCTBUS:

1) Bbinucka u3 EgmMHOro rocyaapCTBeHHOro peectpa HeaBMxmnMmoctn — degepansHas
cnyx6a rocyaapCTBEHHOW perncTpaumm, kagactpa u kaptorpadum;

2) cBedeHus O AEWNCTBYKOLLEM nacnopTte rpaxpgaHuHa Poccunckon depepauumm —
MB/[] Poccuu;

3) cBegeHuss O HOTapuanbHOW [OBepeHHocTn — degepanbHas HoTapuarnbHas
nanara.

2.6.2. 3asaBuTenb BnpaBe NpPeaocTaBuUTb [OOKYMEHTbl (CBeAEHWs!), YKasaHHble B
nognyHkte 1 nyHkta 2.6.1 agMUHUCTPATUBHOIO pernameHTa, B (OpMe 3MEeKTPOHHbIX
AOKYMEHTOB, 3aBEpPEHHbIX YCUNEHHON KBanuuumpoBaHHoOM noanucbio nmu,
YNONTHOMOYEHHbIX Ha co3aHue 1 NoanncaHue Takux JOKYMEHTOB, Npu nogaye 3asiBrieHus.

2.6.3. HenpeacrtaeneHne (HECBOEBPEMEHHOE NpPeACTaBfEHNE) yKa3aHHbIMU B MYHKTE
2.6.1 agMMHUCTPATMBHOIO perfamMeHTa opraHaMmy rocyaapCcTBEHHOW BnacTu, opraHamu
MECTHOro camMoyrnpaBrieHus, opraHM3aumMsaMm JOKYMEHTOB U CBEOEHUN HEe MOXET SBMATbCA
OCHOBaHWeM ANns oTKasa B NpefoCTaBNeHU MyHULMNANbHOM YCNyri.

2.6.4. [omkHocTHoe nuuo wn  (unn) paboTHWMK, YKasaHHbIX B MNyHKTe 2.6.1
afMUHUCTPATUBHOIO  perflamMeHTa oOpraHoB W  oOpraHusauui, He npeacrasmBLINE
(HecBoeBpeMeHHO npeacTaBuBLUME) 3anpOLUEeHHble W HaxogsWmecss B pacnopsiKeHuu
AOKYMEHT WnW CBeAeHus, noanexart agMWHUCTPATUBHOW, AUCUMNIMHAPHOW WU MHOWM
OTBETCTBEHHOCTM B COOTBETCTBUN C 3aKOHoAaTenbCcTBOM Poccunckon denepauum.

2.6.5. 3anpewaeTtca TpeboBaTtb OT 3asABUTENS AOKYMEHTbl CBEAEHWUSA, B TOM 4uchne
noaTBepXaatllne BHeceHMe 3asBuTeneM nnatbl 3a NpeaocTaBfleHne MyHUuunanbHOM
ycryry, Haxogsimecs B pPacnopsiKeHUW rocygapCTBEHHbIX OpraHoB, OpPraHoB MECTHOro
camoynpasneHns 1 NoABeLOMCTBEHHbIX FOCYAAapCTBEHHbIM OpraHam Uin opraHam MeCTHOro
camoynpaBneHus opraHn3aumn.

HenpencrasneHve 3asiBuTeneM [OOKYMEHTOB, COAEpXalux CBeOeHUs, KOTopble
Haxo4dATCs B PacnopsbkeHUM  roCydapCTBEHHbIX  OpPraHoB, OpPraHOB  MECTHOro
camoynpasneHns 1 NoABeLOMCTBEHHbIX FOCYAAapCTBEHHbIM OpraHam WUin opraHam MeCTHOro
camoynpaBfeHusi opraHuMsauun, He SBMSETCA OCHOBaHWMEM [Afsi OTKasa 3asiBUTent B
npegocTaBeHnn MyHULUMNanbHON YCyru.

2.7. VcyepnbiBaloLwmm nepeyeHb OCHOBaHWUM A9 O0TKa3a B NpuemMe JOKYMEHTOB,
HeobXxoauMbIX AN NpeaocTaBNeHNs MyHULMNANbHOM YCyru

2.7.1. OcHoBaHuAMW OnNa OTKasa B MpuvemMe [OKYMEHTOB, Heobxoaumbix Ansd
npeaocTaBfieHNa MyHUUMNANbHOW YCIyru, ABNAKTCSA:

1) npeacTaBneHHble 3asBUTENEM OOKYMEHTbl cogepXaT NOAYMCTKA U MUCnpaBneHus
TEKCTa, He 3aBepeHHble B Mopsiake, YCTaHOBSIEHHOM 3akKoHogaTenbCcTBOM Poccuimnckon
depepauum;

2) DOKYMEHTbI cofepaT MOBPEXAEHMS, HannyMe KOTOPbIX HE MO3BOMSIET B MOSTHOM
obbeme uncnonb3oBaTb WHOPMAUMIO W CBEAEHUS, coAepXalumecda B AOKyMEHTax ans
npegocTaBfieHnUss MyHUUMNANbHOW YCNyru;



3) npeacTaBrieHHble [OOKYMEHTbl WM  CBeAEeHUS yTpaTuiMm Curly Ha MOMEHT
obpalleHna 3a MyHUUMNANbHOW YyCcrnyrom (OOKYMEHT, YOOCTOBEPSAIOWMA  MNOSHOMOYNSA
npeacraBuTensa 3asButens, B cnydae obpalweHus 3a npegoctaBneHneM MyHUUMNanbHON
YCnyrn ykasaHHbIM JIULIOM);

4) nogadva 3adBneHUs O npeaocTaBfeHUun MyHUUUNAanbHOW YCyru U LOKYMEHTOB,
HeobXoauMbIX ONs NPeaocTaBfeHns MyHUUMNANbHOW YCnyru, B 3NEKTPOHHOM dopMme C
HapyLleHMEeM YyCTaHOBIEHHbIX TpeboBaHuWI;

5) HekoppeKkTHoe 3anosfiHeHne obsAsaTenibHbIX nonen B ¢opme 3asiBeHUd, B TOM
yucrne B MHTEPaKTMBHON dhopme 3asBneHnsa Ha PecnybnnkaHckom noptane (He4OCTOBEPHOE,
HenosiHoe, NMBOo HenpaBubHOE 3aMnofIHEHME);

6) npencrtaBneHMe HEMOSIHOrO  KOMMMEeKTa [OOKYMEHTOB, Heobxoaumbix —Ans
npegoCcTaBfieHNss MyHUUMNANbHOWN YCIyru;

7) 3asBreHMe o npeaocTaBieHUN YCIyrn nogaHo B opraH rocyaapCTBEHHOW BNacTw,
opraH MECTHOro camMoynpaBfeHus UNn OopraHmsauuio, B NMOSTHOMOYMUSA KOTOPbLIX HE BXOAWUT
npegocTaBfieHMe MyHUUMNAanNbLHOW YCIyru;

8) HecobntogeHne ycTaHOBMEHHbIX cTatben 11 degepanbHOro 3akoHa ot 6 anpens
2011 roga Ne 63-93 «O6 3neKkTpoHHOM NOAMUCUY» YCNOBUW NPU3HAHUA OENCTBUTENBHOCTU
YCUNEHHON KBanuuumMpoBaHHOM 31EKTPOHHOW NOAMNUCH.

2.7.2. llepeyeHb OCHOBaHUW ONs OTKa3a B NpuemMe AOKYMEHTOB, HeOOXoauMbIX Ons
NOSTyYEHMST MYHULMMNANBHOW YCIYTn, ABNSIETCA MCYEPNbIBAIOLLNM.

2.7.3. PeweHne 06 oTkase B npuveme 3asBNeHUs N JOKYMEHTOB, HeobxoauMMbIX Ond
npefoCTaBNeHNs MyHULMNANbHON yCcryrM, MOXeT ObiTb MPUMHATO Kak BO BpeMsa npuema
3asBuTENd, TaKk W nocne nonyvYeHns OTBETCTBEHHbIM [OOSMKHOCTHbIM Jfiuom OpraHa
HeobXoauMbIX ONs NPeaoCTaBfeHNS MYyHUUMNANbHOW YCNyrM OOKYMEHTOB (CBEAEHWUN) C
NCMNOSIb30BaHNEM MEXBEOOMCTBEHHOIO MHM(OPMAaLMOHHOIO B3aMMOAEWCTBUS, B CPOK, He
npesblaoLwLmn 9 pabounx AHEN CO OHA permcTpauumn 3asBreHus.

2.7.4. 3anpewjaetca OTKasblBaTb B MpuvemMe 3asiBeHNd U WHbIX [OOKYMEHTOB,
HeobXxoauMbIX ANs NpeaocTaBneHns MyHUUMNAnNbHOW yCryru, B Criydae ecriv 3asiBfieHne u
AOKYMEHTbI, Heobxoaumble ONA MpedocTaBfeHUs MyHUUMNAnbHOW ycnyru, nogaHbl B
COOTBETCTBUM C MH(poOpMaLMen O cpokax W nopsagke npenocTaBfieHns MyHMLUMNanbHOW
ycnyrun, onybnukosaHHon Ha EguHom nopTtane, PecnybnukaHckom nopTane.

2.8. VicuepnbiBatoLLmit NepeyeHb OCHOBaHWUIA AN TPUOCTaHOBMEHNUS! NN OTKasa B
npegocTaBneHnn MyHULMNanbHOM yCryru

2.8.1. OcHoBaHMa ANA NPUOCTaAHOBMEHUS NPeAoCTaBNEHNA MyHUUMMANbHOW YCryru
OTCYTCTBY!OT.

2.8.2. OcHOBaHu1s ansa oTkasa B NpefoCTaBeHUM MyHUUMNANbHON YCIyTn:

1) B NnpeAcTaBneHHbIX 3asBNeHNN 1 (UNn) JOKYMEHTax COAepXUTCsa HenonHasa u (unu)
HeOCTOBEpPHas MHpopMaLms;

2) nocTynneHne oTBeTa oOpraHa rocygapCTBEHHOW BMacTu, opraHa MeCTHOro
camoynpasneHus nmbo nogsBeAOMCTBEHHOW opraHy rocygapCTBEHHOW BMacTv WM opraHy
MECTHOro camoynpasneHus opraHvsauum Ha MeXBEeLOMCTBEHHbIN 3anpoc,
cBMAETENbCTBYOWEro 06 OTCYyTCTBUN OOKYMEHTa U (Mnn) MHdopmMaumm, Heobxoaumblx Ans
npeaocTaBneHnss MyHULUMNANbHOM YCRyrn, €Cnv COOTBETCTBYKOLMN [OKYMEHT He Obin
npeacTasrieH 3asBuTenemM no cCo6CTBEHHON NHULMATUBE;

3) oOTcyTCTBME CBeAeHWM O perucTpauumn rpaxgaHvHa no MecTy XWTenbCcTBa
(npebbiBaHMs1) B pacnopsikeHn OpraHoB MECTHOro CaMoynpaBreHus.

2.8.3. lNepeyveHb OcHOBaHWI ANs OTKa3a B NpedoCTaBfeHUM MyHULMNAnNbHOW yCryrn
ABNAETCA UCYEPNbIBaOLLNM.

2.8.4. BanpewaeTcs OTKasbiBaTb B MNpPeAoCTaBAEHUN MyHUMUMMANbHOW YCNyru B
crniydyae, ecnv 3asBfeHne O npefoCTaBfieHUM MyHUUMNANbHOW yCcryrm nogaHo B
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COOTBETCTBUM C WH(popMaumen o cpokax W nopsgke npeaocTaBfeHUs MyHUUMNanbHOW
ycnyri, onybnukoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.9. Mopsaok, pasmep M OCHOBaHWS B3UMaHMWS rocy4apCTBEHHON NOLUMMHbBI UM MHOW nnaTsl,
B3MMaeMOM 3a NpeaoCTaBneHne MyHULMNanbHOM ycnyru

MyHuumMnanbHas ycnyra npegoctaBnseTcs Ha 6e3B03mMe3aHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KOTopble ABMAAIOTCS HEOOX0AUMbIMU U 06si3aTeNbHbIMW Ans
npegocTaBneHns MyHULMNAanbHOW YCryr, B TOM YnCrie CBeAeHNst O JOKYMEHTE
(AOKyMeHTax), BbljaBaeMoM (BblaaBaeMblX) OpraHusaumnsiMum, y4acTeyLUMA B

npegocTaBneHnn MyHULMNanbHbIX YCryr

MpepocraBneHne HeobxoamMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopsagok, pasmep 1 OCHOBaHUS B3MaHWA NriaTthl 3@ NpeAocTaBieHne YCryr, KoTopble
ABMATCA HEOOXO0AUMbIMU U 06A3aTENbHBIMU ANA NPefoCTaBNeHUs MyHULMNANbHOM YCNyru,
BKNOYas MHpopMaLMio 0 MeTOAUKE pacyeTa pasMmepa Takon nnatbl

MpenocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcumarsbHbIM CPOK OXUAAHUA B oMepeau npu nogade 3anpoca o npefocTaBreHnm
MYHUUMNANbHOW YCRyru, ycrnyru, NnpeaoCcTaBnsieMon opraHmM3aumnen, y4acTByoLLEN B
npegocTaBneHn MyHUUMNansLHOW yCnyru, n npu nosiy4eHnn pesyrnbrarta npegoctaBrneHns
Takux ycnyr

2.12.1. Bpems oxugaHus npu nogade 3asiBfieHUs Ha MNosiydeHne MyHUuunanbHOu
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpu nonyvyeHun pesynbTata nNpeaoCTaBneHns MyHUUMNANbLHOW  yCnyru
MaKCMMarbHbI CPOK OXXMOAaHUA B Odepean He O0IMKEH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 NOpsiAOK perncTpaumm sanpoca 3asiBuTens o npegocTaBneHnn MyHUUMNanbsHoOm
yCryr n ycrnyru, npegocTaBnsieMon opraHu3aLmen, y4acTByoLLEN B NpeJocTaBneHnn
MYHULMNANBHOW YCIyru, B TOM YMCre B 9NIEKTPOHHON bopme

2.13.1. MNpun nuyHom obpaweHmn B MOL| B AeHb nogaun 3asdBNEeHUs 3asiBUTENHO
BblgaeTtcs pacnucka ns AUC MOL, ¢ pernctpaynMoHHbIM HOMEPOM, NOATBEPXKAAIOLLMM, YTO
3asiBfeHne oTnpaBneHo, 1 AaTon nogayun 3asiBrieHus.

2.13.2. lpn HanpasneHuu 3adBrneHUs nocpenctsom, PecnybnukaHckoro noprtana
3asBUTENb B AEHb NoAayn 3asiBfieHUsl NosfiydyaeT B NIMMHOM KabuHeTe PecnybnukaHckoro
noptana M MO 3MEKTPOHHOW Mo4YTe yBeOOMSEeHWEe, MOATBepXaawulee, 4YTO 3asiBfeHue
OTNpaBfieHO, B KOTOPOM YKa3blBalOTCA perMcTpaunoHHbIN HOMEP 1 AaTa nogayum 3aaBfeHns.

2.13.3. Tlpu nmyHom oObpaweHun B OpraH B [eHb nojadn 3asaBfeHus
YNONMHOMOYEHHbIM OOSMKHOCTHbIM Nmuom OpraHa 3asBuTent0 BbldaeTcs pacnucka u3
aBTOMAaTM3NPOBAHHON WHAOPMALMOHHON CUCTEMbI, MNpeaHasHa4YeHHOW ANl OKa3aHus
roCy4apCTBEHHbIX U MyHUUMNAnNbHbIX YCAYr, C permcTtpaunoHHbIM HOMEPOM, OaTON Nogauu
3asiBMeHNs N NepevyHeM npeacTaBieHHbIX JOKYMEHTOB.

2.14. TpeboBaHMs K NOMELLEHUSIM, B KOTOPbIX MPeaoCcTaBnseTcs MyHULMNanbHas
ycryra, K 3any oXxuaaHusi, Mectam Ansi 3anofIHEHUs! 3anpocoB O NpeaocTaBeHnm
MyHULMNAnbHOM yCryrM, MHPOPMAaLMOHHBLIM CTeHAaM ¢ obpasuamy UxX 3anosfIHEHUS 1
nepeyYyHeMm OOKYMEHTOB, HEOOXOAMMbIX ANs NPEeAOCTaBNEeHUs KaXAoN MyHULMNANbHOM
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ycryru, pasMmeLLeHnio 1 0opMITEHNIO BU3yaribHOW, TEKCTOBOW U MyNbTUMEANNHON
MHdOpMaLUKM O NopsiAKe NpeaocTaBneHnsa Takom ycnyr, B TOM Yncrne K obecneyeHmto
AOCTYNHOCTM ANS MHBANWAOB YKa3aHHbIX 0ObEKTOB B COOTBETCTBMM C (heaeparnbHbIM
3aKkoHOAAaTeNbLCTBOM M 3akoHoAaTenbCcTBOM Pecnybnukm TatapcTaH o counanbHon 3awmTe
nHBanMOoB

2.14.1. TlpepocTtaBneHne MyHULMNANbHOM YCRYrM OCYLLECTBASETCA B 34aHUAX U
nomeLLeHnsax, obopyaoBaHHbLIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOWN NOXAPOTYLLEHUS.

MecTa npuema 3assutenen obopyaytotcsa Heobxoanmon mebenbio Ana opopmeHus
AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHLAMMN.

2.14.2. B cootBeTCcTBMM C 3akoHogaTenoctBoM Poccuinickon ®egepaunm o
coumanbHOM 3awuTe WHBaNMAOB B uensax ©6ecnpenaTcTBEHHOrO AocTyna K  MecTy
npeaocTaBneHnsa MyHMUmMnanbHoOn ycnyrn obecneynBaeTcs:

1) obBecneumBaeTca 6GecnpensaATCTBEHHbIN  [OCTYyNn  MHBaAnNMOOB K  MECTY
npeaocTaBnNeHns MyHuuMnanbHOW ycnyr (yOoOHbI  BXOA-BbIXO4 B MNOMELLEHUs W
nepeMeLleHne B Ux npeagenax);

2) BuM3yanbHasi, TeKCTOBas W MyfbTUMeAUHass WHgopmauus o nopsiake
npefoCcTaBfeHnMs MyHUUMNANbHOMW YCnyrn pasmMewaetca B YAOOHbIX Ona  3asiBUTENEN
MecCTax, B TOM YMCIe C y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNO0B;

3) conpoBOXOEHME WHBANMOOB, WMEKLINX CTOMKME paccTpomucTBa YHKLMK
3pEHNSA N CaMOCTOSTENbHOIO NEPeaBMKEHMS], U OKa3aHMe UM NMOMOLLN;

4) BO3MOXHOCTb CaMOCTOSITENBHOIO NEPeABMKEHUS MO TEPPUTOPUN, HA KOTOPOM
pacnosioXXeHbl 06BbEKTbI COLManbHON, UHXEHEPHOW N TPAHCMOPTHON MHAPACTPYKTYpP, BXoAa
B Takne o6BbEKTHI 1 BbIXO4aA M3 HUX, NOCaAKU B TPAHCMOPTHOE CPEeACTBO M BbICaAKN U3 HEro, B
TOM 4YuCrEe C UCNONb30BaHNEM Kpecna-KOMNsACKH;

5) Hagnexauwee pasmelieHne obopyooBaHMss U HocuTenen uHdopmaumu,
HeobxoguMMbIx Ana obecneyeHna GecnpensTCTBEHHOro AOCTyna MHBaNWAOB K ycryram C
YYETOM OrpaHNYEHN UX XKN3HEOEATENbHOCTY;

6) gybnuvpoBaHne HeobxoguMmMoW AN WMHBANUAOB 3BYKOBOW W 3pUTENbHOM
nHdopMauuK, a TaKke Hagnucewn, 3HaKoB U MHOM TEKCTOBOW U rpadomyeckon MHdopmaumnm
3HaKamMu, BbINOSTHEHHBIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

7) ponyck cypaonepeBoaymka n TudnocypaonepeBoaymka;

8) ponyck cobakuM-NnpoBOAHMKA NMPW HanMyuuMKM OOKYMEHTa, MOATBEPXAAloLWero ee
cneunanbHoe obyyeHue n BblgaBaemMoro nNo opmMe U B MOPsiAKE, KOTOpPbIE€ YCTAHOBMEHDI
npukasom MwuHucTepcTBa Tpyda WM couuanbHoW 3awmtbl Poccuickon ®epepauumn oT
22.06.2015 Ne 386H «O6 yTBepxageHun ¢OpMbl AOKyMEHTa, MNOATBEPXKOAKLWEro
cneumanbHoe obyyeHne cobakn-npoBogHUKA, M NOPSAKA ero Bblgauny.

2.14.3. TpeboBaHus B YacTn obecneyeHnst JOCTYNHOCTU ANt MHBANMAOB OOBLEKTOB, B
KOTOpbIX OCYLLUECTBNAETCA MpeaoCTaBfeHne MyHUUMnanbHOW  yCryrm, W  CpPeacTs,
NCNonb3yeMbiX NPU MNPeaoCTaBlEHUN MyHUUMNANbHOW YCIyrn, KOTOPblE YyKasaHbl B
noganyHktax 1 — 4 nyHkta 2.14.2. agMWHUCTPATUBHOIO perfiameHTa, MPUMEHSIOTCS K
obbekTaM M cpencrtBam, BBEAEHHbIM B 3KCMfyaTauumio UNU NpollegwmnM MoOepHM3aumto,
pekoHcTpyKuuto nocne 1 uonga 2016 roga.

2.15. MNokasaTenu QOCTYNHOCTUN N Ka4yecTBa MyHMUMNANbHOW yCnyru, B TOM Yncrne
KONM4eCTBO B3aMMOLENCTBUN 3aABUTENS C AOSPKHOCTHLIMM L aMKU Npy NpeaocTaBneHnm
MYHULMMNANbHOW YCNYrn U UX NPOAOIHKUTENBHOCTb, BO3MOXHOCTbL NOMyYeHnst MHhopMaumm o
XoA4e NpeaocTaBneHNa MyHULMNANbHOW YCyrk, B TOM YMCIe C UCMOMb30BaHNEM
NHPOPMaLNOHHO-KOMMYHUKALIMOHHBLIX TEXHOMOMMIA, BO3MOXHOCTb IMB0 HEBO3MOXXHOCTb
Nony4YeHnss MyHUUUNanbLHOM yCrnyrm B MHOFOOYHKLMOHaNbHOM LIEHTPE NpeaoCcTaBneHmns
rocy4apCTBEHHbIX U MyHULUMNANbHbLIX YCIyr (B TOM 4YnUCre B NOSIHOM o6beme), B Ntobom
TepputopuansHOM nogpasaeneHum opraHa UCNONHUTENBHO PacnopsiaAMTENbHOro opraHa
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MECTHOro camoynpasreHusi, No BblIbopy 3aaBUTENS (3KCTEPPUTOPUANBHBIN NPUHLAN),
nocpencTBoM 3anpoca o0 NpPeaoCcTaBIeHUN HECKOSNbKMUX FOCYAapCTBEHHbIX U (Mnn)
MYHUUMNANbHbIX YCNYr B MHOTOYHKLMOHANbHbLIX LeHTpax npegocTaBeHuns
rocyapCTBEHHbIX N MyHULMNANBbHbBIX YCNyr, NpeaycMOTPeHHoro ctatben 15.1
®epnepanbHoro 3akoHa Ne210-d3 (koMMneKkcHbIN 3anpoc)

2.15.1. TlokasaTensmMm [OOCTYNHOCTU MpPedoCTaBfeHNs MyHUUMNanNbHOW — ycnyru
ABNAOTCA:

pacronoXeHHOCTb MOMELLEHUs], B KOTOPOM BefeTCcs npueM, Bblgayvya OOKYMEHTOB B
30He JOCTYMNHOCTWN OBLLLECTBEHHOIO TPaHCNopTa;

Hanu4ne HeobXxoaMMOro KonmyecTBa CNeumManmcToB, a Takke NOMELLEHNN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM JOKYMEHTOB OT 3asBUTENEN;

HanuuMe wucyepnbiBawwWwen unHGPopMaumm o cnocobax, nopsgke U cpokax
npegocTaBneHns MyHUUMNAnNsHOM ycrnyrn Ha MHOpMaUNOHHbIX cTeHaax, EguHom noprtane,
PecnybnvkaHckom noptane, opuumansHOM cante MyHUUUNanbHOro panoHa;

oKasaHve MoMOoLUM MHBanNugam B npeogorieHun 6apbepoB, MeLlaloWmMX MonyvyeHuo
UMW yCnyr HapaBHe C APYrMMu nNuuamu.

2.15.2. NokasaTensmu Ka4yecTBa nNpegocTaBleHns MyHULUNansHOW yCryru SBnsaTCS:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHNA JOKYMEHTOB;

2) cobnogeHne cpoka noryyvyeHns pesynbrata MyHULMNANbHOW yCnyru;

3) oTcyTcTBME  OBOCHOBaHHbIX >Xanob Ha  HapyweHus  aAMUHUCTPATUBHOIO
pernamMmeHTa, coBeplueHHble paboTHUkamn Micnonkoma;

4) KONMYEeCTBO B3aMMOAEWNCTBUM 3aaBUTENA C AOSDKHOCTHbIMKU nvuamu (6e3 ydeTta
KOHCYNbTaLWn):

B3auMogencteme 3asButend Cc paboTHukamm  Wcnonkoma wunu MOL  npu
npegocTaBNeHnn MyHUUMNanbHOW YCrnyrn OCyLLEeCTBASETCA OAMH pa3 Npu npeacraBneHnn
3asiBrieHNs Co BCEMU HEOBXOOMMbIMU AOKYMEHTaMMU;

OOVMH pa3 B Ccrydyae HeoOXOAMMOCTM MONyvyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHon ycnyrm B Wcnonkom unu MOLL B copme ak3emnnispa 3NeKTPOHHOro
AOKyMeHTa Ha ByMaxkHOM HocuTene.

MpoOomKNTENbHOCTL OAHOMO B3aMMOOENUCTBUS 3adBUTENS C JOSMKHOCTHLIMWU NMLamMum
npv NpegoCcTaBneHn MyHUUMNAanNbLHOW YCnyrn He npesblwaeT 15 MUHYT.

3agBuTenb BripaBe OLEHUTb KayeCcTBO MpedoCTaBfeHns MyHUUUnarbHOW YCryrn ¢
NMOMOLLbLID  YCTPOMCTB  MOABWXHOW  pagnoTenedOHHOM CBA3W, C  UCMNOSIb30BaHWEM
PecnybnukaHckoro noprasna, TepMUHaIbHbIX YCTPOWCTB.

2.15.3. NIHdopmauusa o xoae npeaoctaBneHnss MyHULMNanbHOM YCIyrn MOXET ObiTb
nosiyyeHa 3asiBUTENieM B JIMYHOM KabuHeTe Ha EpguHom noptane, PecnybnvkaHckom
noptane, B icnonkome, M®L|.

2.15.4. MNpepgocTaBneHme MyHUUUnNanbHOW ycnyrm ocywectensetcsa B nobom MOL| no
BbIOOpY 3asfABMTENs He3aBUCMMO OT MecTa €ero XWTenbCTBa WM MecTa (aKTUYecKoro
NpoXuBaHus (npebbiBaHus) Ha Tepputopun Pecnybnuku TartapcTtaH no
3KCTEeppUTOPMAnNbLHOMY NPUHLMNY.

MyHuumMnanbHasa ycnyra B CoctaBe KOMMEKCHOro 3anpoca He NpeaoCcTaBseTcs.

2.16. NHble TpeboBaHus, B TOM YuCre yunTbiBaloLwme 0COBEHHOCTM NpeaocTaBneHns
MYHMLUMNANbHOW YCNyru No aKkcTeppuTopuansHoOMy NpuHuuny (B cnyyae, ecnum
MyHUUMNanbHas ycrnyra npeaoCTaBnseTcsa N0 aKCTEPPUTOpUarbHOMY NPUHLMNY) K
0COBEHHOCTU NpeaoCcTaBneHUss MyHULUNANbHOW YCIyru B 9NEKTPOHHON dhopme

2.16.1. lpn npegocTtaBneHUM MyHULMUNANBLHOW YCRYyrM B 3IIEKTPOHHOW dhopme
3asiBUTENb BNpase:
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1) nonyunTb MHOPMAaLMIO O NOPSAKE U CpoKax NpeaocTaBreHns MyHUUUNanbHOW
ycnyru, pasmeLleHHyo Ha EgnHom noptane, PecnybnnkaHckom noprane;

2) nopgatb 3asBreHWe O nNpefoCTaBNEeHUM MyHUUMNANbHOW YCNYyrh W UHble
OOKYMEHTbI, Heobxoaumble Ons NpefocTaBfneHuss MyHUMUMNanbHOW YCryru, B TOM 4uchne
AOKYMEHTbl U MHGOPMaLNO, 3NMEKTPOHHble 00pa3sbl KOTOPbLIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03, c
ncnonb3oBaHmeM PecnybnvkaHckoro noptana;

3) nonyunTb cBedeHMS O Xo4e BbIMOMHEHUS 3asBMNeHWn O npefocTaBreHum
MYHUUUNANbHOW YCNyru, NOAAHHbIX B 3NIEKTPOHHOW (hopMeE;

4) OCyLLeCTBUTb OLEHKY KayecTBa NpeaocTaBrieHns MyHULUMNanbHON YCnyru;

5) nonyudntb pesynbTaT MpeaocTaBreHnd MyHuuuMnanbHOW ycnyrm B dpopme
9NEKTPOHHOIo LOKYMEHTa;

6) nopaTb xanoby Ha pelweHne n aenctene (besgenctene) Vicnonkoma, a Takke ero
AOIMKHOCTHbBIX AL, MyHUUMNANbHbIX ciyxawux nocpeactsoM PecnybnukaHckoro noprtana,
noptana dgegepasnbHON rocygapCTBEHHON WMH(OPMAaLMOHHON cUCTeMbl, obecnedmnBaloLLen
npouecc gocyaebHoro (BHecyaebHoro) obxxanoBaHus peleHun n gencteum (6esnencreuns),
COBEpLUEHHbIX NpW NpefoCTaBfeHUM rOCYAapCTBEHHbLIX U MYHULMNAIbHBIX YCAYr opraHamu,
NpefoCcTaBNAWNMN FTOCYAAPCTBEHHbIE W MyHMUMNAmNbHbIE YCAYrK, WX OOSDKHOCTHbIMU
nMuamu, rocyaapCTBEHHbIMU Y MyHULMNANbHBIMW CITyKaLLMMM.

2.16.2. dopmupoBaHME 3asiBiIeHMs OCYLLEeCTBNSAETCH MOCPeaACcTBOM 3anosfiHeHUs
3NIEeKTPOHHOM (hopMbl 3asiBneHna Ha PecnybnvkaHckom noptane 6e3 HeobxoguMocTu
AONOSTHUTENBHOW NoAauyn 3asBneHust B Kakon-nnbo nHom opme.

2.16.3. lMpu cbopmupoBaHumM 3asBrneHna obecrneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUS 3asBNEHUS M WHbIX [LOKYMEHTOB,
HeobXxoauMbIX ANA NpefocTaBneHns yCnyru;

2) BO3MOXHOCTb 3aMnoSIHEHUS HECKONbKUMUK 3asiBUTENSMU OOHOW 3NEKTPOHHOM
dopMbl 3adBneHns npu obpaweHnn 3a ycnyramu, npegnonararowuMm  HanpasneHue
COBMECTHOrO 3asiBfIEHNSA HECKOSbKMMU 3asiBUTENAMM;

3) BO3MOXHOCTb Me4yaTM Ha OymaxXHOM HoOcUTerne KOMuUU SNEKTPOHHOW dOopMbl
3aaBneHuns;

4) coxpaHeHWe paHee BBEAEHHbIX B 3AMEKTPOHHYO (POpPMYy 3asiBfieHUs] 3HAYEHUA B
nobo MOMEHT MO XenaHu Mnonb3oBaTeNs, B TOM 4YuUCrie MpU BO3HWUKHOBEHUW OLUMOOK
BBOJA W Bo3BpaTe A9 NOBTOPHOrO BBOAA 3HAYEHUIN B ANIEKTPOHHYIO DOPMY 3asaBrEHUS;

5) 3anonHeHue nonen 3MnekTPoHHOW POpPMbI 3asiBIEHNSA 4O Hayana BBO4A CBEAEHUN
3agBuTENEeM C UCNOMb3oBaHWMEM cBedeHun, pasmeweHHblx B ECWA, u cBegenun,
onybnukoBaHHbIX Ha PecnybnukaHckoM nopTane, B 4acTu, Kacallencss cBeaeHun,
OTCYTCTBYIOLLNX B €ANHON cUCTEME naeHTUMKaunn n ayTeHTumkaumu;

6) BO3MOXHOCTb BEPHYTbCA Ha NOOOM M3 3TANOB 3anoOSIHEHUST SNEKTPOHHON POPMbI
3asBneHna 6e3 noTepu paHee BBeAEHHOW MHOpMaLuu;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NoAaHHbIM UM 3asiBIIEHUSM B TeYEHUe
He MeHee OAHOro rofa, a Takke YaCTUYHO CROPMUPOBAHHBLIM 3asIBNIEHUSM - B TEYEHNE HE
MeHee 3 MecCsLEB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (pnanee - 3anucb) ocyllecTBnsieTcs
nocpencteomM PecnybnvkaHckoro noptana, TenedoHa KoHTakT-ueHTpa MOLL.

3agBuTento NpegocTtaBnaAeTcsl BO3MOXHOCTb 3anucu Ha nwbble cBobogHble Ond
npueMa gaty um Bpemsa B npegenax YCTaHOBIIEHHOrO B MHOrOOYHKLUMOHANbHOM LEHTpe
rpacovika npuema.

3anucbk Ha onpeaeneHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHns 3Ton Aathbl.

Ana ocyuwecTtsneHMss npeaBapuUTeNnbHON 3anvcu nocpeactsomM PecnybnmkaHcKoro
noptana 3aaBuTento HeobxoAuMMO YykasaTb 3anpallMBaemble CUCTEMOW [aHHble, B TOM
yucne:

damunuio, NMsi, 0TYECTBO (NPU HANNYUK);
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HoMep TenedoHa;

afpec ANEKTPOHHOM NOYThI (MO XenaHuto);

Xenaemyto aaTy 1 Bpems npuema.

B cnyyae HecooTBETCTBMSI CBEAEHWW, KOTOpble coobwwmn 3aaBuUTENb Mpu
npenBapuTenbHOM 3anucK, AOOKyMeHTaMm, MpeaCTaBNeHHbIM 3asBuTerieM Mnpu  fIMYHOM
npueme, NnpegsapuTenbHas 3anmucb aHHYNMpyeTcs.

Mpn ocywecTBneHnn npensapuTenbHOM 3anmMcu  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacrneyaTaTb TanoH-noaTBepxaeHne. B cnyyae, ecnu 3asButenb coobmUT
aZlpec 3reKTPOHHOM MOYThbl, HA YKa3aHHbI agpec Takke HanpaBnseTcs MHgopmaumsa o
noaTBEPXAEHUN NpeaBapUTENbHON 3anncuy C ykadaHMeM aTtbl, BDEMEHN U MecTa npuema.

Mpwn ocywiecTBNeHMM NpeaBapuTENbHON 3anncK 3asBuTenb B 00s3aTeNbHOM nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTENbHAA 3annCb aHHYIMPYETCS B Cllydae ero HesiBKu
no uctevyeHun 15 MMHYT C Ha3Ha4YeHHOro BpEMEHU nNpuemMa.

3asasuTtenb B Ntoboe Bpems BNpaBe 0TKasaTbCs OT NpeaBapuUTEnbHOM 3anucu.

3anpewaeTtca TpeboBaTb OT 3asiBUTENS COBEPLUEHUSI WMHbIX OEWCTBUIA, KpoMme
NPOXOXOEHUS MAeHTUdUKaLMM Wn ayTeHTUuUKauum B COOTBETCTBMM C HOPMAaTMBHbLIMU
npaBoBbiIMM akTamu Poccunckon degepaumn, ykasaHua Uenn npuema, a Takke
npefocTaBneHns CBeAEeHUN, HeobxoauMmbiX ANns pacyeTa ANUTENbHOCTM BPEMEHHOIO
WHTepBana, KoTopbl He0b6xo4MMO 3abpOHNPOBATL ANs NpuemMa.

3. CocTaB, nocnenoBaTeNbHOCTbL U CPOKU BbIMONTHEHUS afMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINOJIHEHUA, B TOM 4Yncrie 0CO6eHHOCTH
BbINONHEHUsA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOMU (hopMme, a TaKxke
0CO6EHHOCTN BbINONMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLUMOHaNbHbIX
LileHTpax

3.1. OnucaHne nocnenoBaTeNbHOCTM AENCTBUIA NPY NPeaoCTaBNeHnn
MYHULMNANbHOM YCRyru

3.1.1. MNpepoctaBneHne MyHUUMNANbLHOM YCRAyrn BKNOYaeT B ceba cneaywowme
agMUHUCTPATUBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWE 3asiBUTENS;

2) NPUHATNE U PACCMOTPEHNE KOMMIMEKTA JOKYMEHTOB, NpeACcTaBfeHHbIX 3asiBUTENEM;

3) HanpaBrieHne MeXBeLOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywlMe B
npegocTaBfeHUM MyHULMNANbLHOW YCNYIu;

4) noAroToBKa pesyrnbTata MyHULMNANbHOW YCryru;

5) Bblga4va (HanpasneHne) 3asBuUTeNto pesynbtata MyHUUUNanbHOW yCnyru;

6) ncnpaBneHne TEXHNYECKNX OLLIMOOK.

3.2. OkasaHune KOHCynbTauun 3asBUTENIO

3.2.1. OcHOBaHMEM Hayana BbIMOSIHEHMS aAMUHUCTPATUBHOW npouenypbl sABRseTcs
oOpalleHne 3asiBuTenst No BOMpocam, CBSA3aHHbLIM C NpPefoCTaBfiEHMEM MYyHMUMMNANbHON
yCnyru.

HOMKHOCTHbBIM ~ NUUoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHNE
agMWHUCTPATUBHOM Npouenypbl, ABNAETCA:

- Npn obpaweHumn 3aasutend B MOL — paboTtHnk MOL;

- npu obpalweHnn 3aaBuTens B Mcnonkom - cekpeTapb - OOSDKHOCTHOE Nvuo,
OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME).

3.2.2. 3asBuTenb BnpaBe o06paTUTLCS 3a KOHCyNbTaUMEW O Mopsgke M CpoKax
npegocrasneHns MyHugunanbHon ycnyrm B MOL nuyHO M no TenedoHy u 3MneKTPOHHOW
nouyre.
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PabotHnk MO®L| koHCynbTMpyeT 3asdBuTens, B TOM 4ucre NO CcocTaBy, dopme
npeacraBnsaemMon AOKYMEHTauuu u OpyruM BOMpocaMm Ans MOMyYeHUs MyHULUNnanbHOW
yCryru.

3asButens MOXeT NonyyYuTb  UMHAOpMaLMIO O nopsgke  npefocTaBreHus
MyHUUMMAanbHON ycnyru Ha oduumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSHSAOTCA B AeHb O0bpalleHns 3asaButens.

PesynbTatamun BbINOSTHEHUS aAMUHUCTPATUBHbBIX Mpoueayp ABMASKTCH: KOHCYNbTaums
no coctasy, hopMe npeacTaBnseMon OOKyMEeHTauum 1 gpyrum Bonpocam, HeobxoanmbiM
ANSA NonyyYeHnss MyHUUMNanbHOW YCryri.

3.2.3. 3asButenb BnpaBe ob6paTuTbca B Mcnonkom no TenegoHy n 3NeKTPOHHOM
noyTte, a Takke MoNyyYnMTb KOHCynbTauuio Ha PecnybnukaHckom noprtane, cante Mcnonkoma
O nopsigke M cpokax NpefocTaBfieHUs MyHUUMManbHOW ycrnyru, B TOM Yucre Mo cocTaBy,
dopme npencraBnaemon  OOKyMeHTauum W OpyruMm  Borpocam  And  nosydeHus
MYHUUUNANbHOW YCRyru.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHWE MHAOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHUAMM nyHKTa 1.3.4 agMMHUCTPATMBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWWMM  MYHKTOM,
BbINOJTHAIOTCA B TeYEeHUe Tpex pabounx AHen co AHS NOCTynneHnsa obpalleHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHbBIX NpoLeayp SABMSITCS: KOHCYMNbTauum
no coctasy, oopMe npencTaBnsgeMon AOKYMeHTauun u gpyrum Bonpocam, HeobxoaumbiM
AN Nony4YeHnss MyHULMNanbHOW YCryri.

3.3. MNpuHaTME N paccMOTPEHNE KOMNIIEKTa JOKYMEHTOB,
npeaCcTaBNeHHbIX 3asiBUTENEM

3.3.1. lNpuem OOKYMEHTOB Ansa NpefocTaBrneHns MyHuuunanbHon ycnyrn yepes MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3agsuTtenb (NpeactasuTenb 3aasutens) obpawaetca B M®L| ¢ 3anpocom o
npegocTaBneH MyHUUMNanbHOW YCIyrm U npeacTaBrnseT LOKYMEeHTbl B COOTBETCTBUWU C
NYHKTOM 2.5 afMUHUCTPATUBHOIO pernamMmeHTa.

3.3.1.2. PaboTHuk ML, Beaywimnm npuem 3asBneHuin:

onpegenseT npeameT obpalleHns;

yOOCTOBEpPSET NIMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLErO JOKYMEHThI,

NPOBOAMT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpebOoBaHUAM, YKa3aHHbIM B MyHKTE
2.5 aAMMHUCTPATUBHOIO perfnameHTa;

3anosiHAET 3NEeKTPOHHYI0 dhopmy 3aserneHns B AIC MoL;

npu npefocTaBNeHUn OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWUHUCTPATUBHOIO
pernameHta Ha OyMaxHOM HoOcuTene, OCYLIECTBNSET CKaHUMpOBaHWE MpeacTaBNeHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asBneHune n3 AVIC MoL;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOAMNUCAHME;

nocrne nognucaHna ckaHnmpyeTt nognucaHHoe 3assneHne 8 AUIC MOL;

sarpyxaet B AUIC MOL| nokyMeHTbl, NpeacTaBneHHblE B 3NEKTPOHHOW ¢hopme unm
9NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (POpPMUPYET ANEKTPOHHOE A€ENO;

BO3BpalLaeT NognucaHHoe 3asBrieHne U opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblaeT 3asBUTESTHO Pacnucky B NnpuemMe JOKYMEHTOB.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBiIMBAEMble  HAaCTOAWMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb ObpalLeHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBLIX Mpouenyp SBMSKOTCA: roToBOe K
OTNpaBke 3asiBNeHne 1 nakeT AOKYMEHTOB.
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3.3.1.3. PaboTHnk MO®L| HanpaBnseT naketT AOKYMEHTOB, MPUHATbIX OT 3asBUTENSA B
Mcnonkom B anekTpoHHOM dhopMe (B COCTaBe MakeTOB 3MEKTPOHHbIX AeN) B TeYeHMe O4HOro
paboyero aHs co AHA obpalleHus 3aaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamu BbINOSTHEHUA aAMUHUCTPATUBHbLIX NMpoLeayp SBMAIOTCA: 3asiBNeHne 1
naket [OOKYMEHTOB (3M1eKTPOHHOE [erno), HanpaeneHHble B Vcnonkom, nocpencTsom
CUCTEMBbI 3MEKTPOHHOIO B3aUMOAENCTBUS.

3.3.2. [lpyem pokyMeHTOB [Ans nNpefocTaBfeHus MyHUUMNanbHOM YyCrnyru B
3NeKTPOHHOM hopme Yepea PecnybnukaHckum noprarn.

3.3.2.1. 3aaBuTtenb Ons nogadn 3asiBieHNS B 3IEKTPOHHOM popMe BbINOSHAET
cnepylowne AencTeuns:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT POPMY INEKTPOHHOIO 3asBMNEHNS;

3anonHAeT hopmy ANEKTPOHHOIO 3asiBNIEHUS, BKMOYAKOLLYO CBeAEHNS, Heobxoammble
n obasatenbHble Ans NPeJoCcTaBneHns MyHULMNAanbHOW YCyru;

npukpennseT [OOKYMEHTbl B 3SIEKTPOHHOM opMe UM  3NEeKTPOHHble obpasbl
AOKYMEHTOB K (hopMe 3NEeKTPOHHOro 3asiBreHus (npu HeobxoammocTn);

noaTeepxagaeT akT O3HAKOMIIEHUSS W COorflacnua € YCroBUSMW U NOPAOKOM
npegocTaBnNeHns  MyHUUMNanbHOW YCryrM B 3MeKTPoHHOW dopmMe (ycTaHaBnvBaeT
COOTBETCTBYHLLYIO OTMETKY O corfiacum B (oopme 3NEeKTPOHHOro 3asBfieHuns);

noaTeepxaaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHun (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (pOpMeE 3NIEKTPOHHOrO 3asiBfeHNS);

OTNpaBnAeT 3anofiHEHHOE 3NEKTPOHHOE 3asiBfieHne (HaXxmmaeT COOTBETCTBYHOLLYIO
KHOMKY B (popMe 3NeKTPOHHOrO 3asBreHNs);

9NEKTPOHHOE 3asiBfieHne NoAnNUCbIBAeTCA B COOTBETCTBUM C TpeboBaHMAMMU MNyHKTa
2.5.3 agMVHNCTPaTMBHOIO pernamMeHTa;

nony4aet ysegomsieHne o6 oTnpaBke 3NEKTPOHHOMO 3asBEHMS.

dopmaTHO-Nnormyeckasi npoeepka COPMMPOBAHHOIO 3asiBIEHUA OCYLLECTBSEeTCH
nocne 3anofIHeHNsA 3asBUTENEM KaX4Ooro M3 nosien anekTpoHHOM opMmbl 3aasrieHns. Mpu
BbISIBIEHUN HEKOPPEKTHO 3aMOSIHEHHOrO MOMsA 3NEKTPOHHOM POPMbl 3asiBIEHUSA 3asiBUTENb
yBEOMINSAETCA O XapakTepe BbIIBIEHHON OWMOKM 1 NOpsiAke ee YCTpaHeHUa NocpencTBOM
MHOPMALNOHHOIO COOBLLEHNS HENOCPEOCTBEHHO B 3NIEKTPOHHOM (POpME 3asiBIEHUS.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCSA B AeHb ObpalleHns 3asasutens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX NMpoLeayp SBMSKTCA: 3NEKTPOHHOEe
Aerno, HanpasneHHoe B VIcnonkom nocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3auMOOEeNCTBUS.

3.3.3. PaccMoTpeHue koMmnnekTa JOKYMEHTOB CnonkomMomMm.

3.3.3.1. OcHoBaHMEM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOW Npouenypbl ABnseTca
NOCTYNfeHNe 3asiBMIeHUs U WHbIX [JOKYMEHTOB, HeobxoauMmbiX [Ans npeaocTaBneHud
MYHUUMNANbHOW YCRyru.

HNOMKHOCTHBIM ~ nuuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 3@  BbIMOSIHEHNE
aAMUHUCTPATUBHON Mpoueaypbl SABMASETCA CekpeTapb. fanee - [JOMMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a NpUeM JOKYMEHTOB):

3.3.3.2. [JOmKHOCTHOE Inu1uUO, OTBETCTBEHHOE 3a MNpUEM [OOKYMEHTOB, B Ccry4vae
obpaLleHnsa 3asBuTens c 3assrneHnem B Micnonkom:

onpeaenseT npeameT obpalleHns;

yCTaHaBIMBaeT NMMYHOCTb 3aABUTENS;

NpPOBOAUT NPOBEPKY MOSIHOMOYMI NNLA, NOAAOLETO LJOKYMEHTHI,

NPOBOAWT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B MyHKTE
2.5 agMuMHUCTpPaATMBHOIO  perfamMeHTa, MpOBEPKY COOTBETCTBUSA  MNpeacTaBreHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM (Hagnexawee oopMreHne KON AOKYMEHTOB,
OTCYTCTBME B JOKYMEHTaxX NOAYMCTOK, NMPUMUCOK, 3a4E€PKHYTbIX CIOB N UHbIX HE OTOBOPEHHbIX
ncnpaeneHun);
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3anonHsaeT SNEKTPOHHYO dopmy 3aaBneHus B aBTOMaTU3NPOBAHHON
WHOPMALUNOHHON cuUCTeMe, npedHasHa4YeHHOW [ONnA  OKa3aHWA roCy[apCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT;

npu npenocTaBfneHnn OOKYMEHTOB, yKa3aHHbIX B MyHKTe 2.5 agMUHUCTPaTUBHOIO
pernameHta Ha OymMaxXHOM HoOcuTene, OCYLWECTBNSAET CKaHMpPOBaHWE NpeAcTaBeHHbIX
[OKYMEHTOB;

pacnedaTbiBaeT 3asdBNeHune;

nepeaaet 3adBUTENO Ha NMPOBEPKY M NOAMUCAHUE;

nocre nognucaHna ckaHupyeT NoannucaHHoe 3asaBreHune;

3arpyxaet B aBTOMaTU3NPOBAHHYKD MHMOPMALMOHHYIO CUCTEMY, NpefHasHaAYeHHYHo
ANS OKas3aHWsA rocydapCTBEHHbIX U MyHULMNANbHBIX YCNYr JOKYMEHTbl, NpeaCTaBNeHHble B
3NEKTPOHHOM (bopMe NN INEKTPOHHbIE 0Opa3sbl OTCKAHMPOBAHHbIX AOKYMEHTOB, (hopmupyeT
3NEeKTPOHHOE Oeno;

BO3BpalLlaeT noanucaHHoe 3asiBNeHMe W opurnHanbl OyMaXHbIX [LOKYMEHTOB
3a8BUTENIO;

BblJaeT 3asBUTENIO PACnUCKy B NpuemMe LJOKYMEHTOB.

B cnyyae Hannuna ocHoBaHu A51s OTKasa B npyeme AOKYMEHTOB AOJHKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NpUeM LOKYMEHTOB, yBeJOMIAET 3adABUTENS O HANU4YnUM NpenaTCTBUN AN
npuemMa 3asiBfieHMss W BO3BpaWaeT eMmy [OOKYMeHTbl C 0b6bAcCHeHMeM codepXaHus
BbISABEHHbBIX OCHOBaHW 4N O0TKasa B NpuemMe JOKYMEHTOB.

3.3.3.3. [omkHocTHOe nuuo, OTBETCTBEHHOE 3a npueM [OOKYMEHTOB, mocne
NOCTYNMEHUs JOKYMEHTOB Ha PaCCMOTPEHME:

npuceamBaeT 3asiBfIEHWIO HOMEpP B COOTBETCTBMM C HOMEHKNATypou Aen U craTyc
«[lpoBepka LOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM Yucne MpUnoXeHHble 3adaBuTenemM
AOKYMEHTbI B 3NIEKTPOHHOM (POpME 1 3NEKTPOHHbLIE 06pa3bl JOKYMEHTOB;

npoBepseT KOMMNIIEKTHOCTb, YATAEMOCTb NIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne yCrnoBuin  OEWCTBUTENbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpeActeoM obpalleHnsa Kk EanHomy noptany (B criydae, ecnv 3asiButeniem npeacraBeHbl
3MEKTPOHHbIE [OOKYMEHTbI, MOLMUCaHHbIE YCUMEHHOW KBannMUUMPOBAHHOW 3N1EKTPOHHOM
noanuncLHo).

Mpn HanMuMm oOCHOBaHW, MPEeOYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernameHTa, noAroTaBnMBaeT TMPOEKT peweHus o6 oTkase B Mpuveme [LOKYMEHTOB,
HeobXxoauMbIX AN NPeaoCcTaBNEeHNS MyHULMNANbHOW YCyr.

B cnyyae, ecnu B pesynbTaTte nNpPOBEPKN YCUIEHHOW KBannguuupoBaHHOM
3MIEKTPOHHOW MOAMNUCU BbISIBIEHO HECOobnoaeHne ycrnoBun ee OeNCTBUTENbHOCTU, MPOEKT
pelweHns 06 oTkase JOMmKeH cogepXaTb NyHKTbl cTatbn 11 ®egepansHoro 3akoHa Ne 63-3,
KOTOpbI€ NOCYXXUITM OCHOBAHUEM AJ151 €r0 NPUHATUA.

MpoekT peweHns o6 oOTkasze B MNpuemMe [OKYMEHTOB, Heobxoaumblx Ond
npefoCTaBNeHNss MyHUMUMNANbHOW YCNyru, C yKkas3aHMEM MNPUYMH OTKasa (B cnyyae, ecnu
OCHOBaHMA OnNA OTKasa B MpuMeMe [OKYMEHTOB, HeobxoauMbIX Ans npefocTtaBfeHus
MYHUUMNANbHOW YCINyrn, CBA3aHbl C HapyLIEHWEM YCTAHOBMEHHbIX TPeOOBaHMIA K Takum
AOKYMEHTaM, OCHOBaHuUs And OTkasa B MpuemMe [LOKYMEHTOB [OSMKHbl CcoaepXaTb
WHpoOpMaUUIO O HaMMEHOBaHWM [OOKYMEHTOB (MHopmauuun, cBeOeHUNn), KOTopble He
npeacTaBneHbl, cogepXaT HeOoCTOBEpPHble U (MnNM) NPOTUBOPEYMBBIE  CBELEHWS,
ohOpMIEHbI C HapyLUEHNEM YCTaHOBMEHHbIX TpeboBaHMn), HAaNpaBnsaeTCs Ha cornacoBaHne
B YCTAHOBMEHHOM MOpsAKe NOCPEeACTBOM CUCTEMbI SNEKTPOHHOIO 4OKYMeHTOObopoTa.

CornacoBaHune npoekTta pelwieHust 06 oTkase B NpuMeme OOKYMEHTOB, HEOOXOAMMbIX
AN npefocTaBfieHMst  MyHUUMNanbHOWM  YCRyrK,  OCYLIEeCTBASeTCA B MOpsiake,
npeaycMoTPEHHOM MyHKTOM 3.5.3 aAMUHUCTPaTUBHOIO perfameHTa.

B cnyyae oTCcyTCTBMS OCHOBaHWW [Ond OTKasa B NpueMe [JOKYMEHTOB,
NpeasyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTa, AOSMKHOCTHOe nuuo,
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OTBETCTBEHHOE 3a MNpUEM [OOKYMEHTOB, B TedeHue ofHoro paboyero [HA CO [OHSA
NOCTYNSEHUSA 3asBfIEHUs, HanpasnseT 3asBUTEsNo, yKasaHHbIM B 3asiBrieHMM cnocobom,
yBeJOMIeHne O MOCTYNreHUn 3asBreHud, cogepXallee BXOOAWUN perncTpaunoHHbIN
HOMep 3asiBreHusi, naTty nosiydeHus 3asiBfeHusi, nepeyvyeHb HauMMeHOBaHUW dannos,
npeacTaBnNeHHbIX K HEMY JOKYMEHTOB, AaTy NonyvYeHnsa pesynbtata MyHUUUNansHOW yCryriu.

3.3.3.4. MWcnonHeHne npouenyp, YKasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
alMUHUCTPATUBHOIO perrnameHTa, npwm HanMyuuu TEXHUYECKON BO3MOXHOCTU
OCYyLLEeCTBMAeTCA B aBTOMAaTU4YECKOM peXMMe C WCMorb30BaHMEM aBTOMaTU3NPOBAHHOW
WHPOPMALNOHHOM CUCTEMbI, MNpedHasHa4YeHHOW [OnA  OoKa3aHUs T[OCYdapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT.

3.3.3.5. AOMuHUCTpaTUBHbIE nMpouenypbl, YCTaHaBnvMBaemble MyHKTOM 3.3.3
agMWHUCTPATUBHOIO perfiaMmeHTa, BbIMOMHAKTCHA B Te4yeHue ofHOoro pabovero AHS CO AHS
NOCTYNfEeHUs 3asBeHNst Ha pacCMOTpeHMe.

Pesynbtatamu BbINONHEHUA agMUHUCTPATUBHbLIX Npoueayp SABMAATCA: NPUHATHIA Ha
pacCMOTPEHNE KOMMMEKT [OOKYMEHTOB WM MPOEKT peweHuss o6 oTkase B npueme
AOKYMEHTOB, HeO6X0aUMbIX ANA NpeAoCTaBNeHNS MyHULMNANbLHOW YCyri.

3.4. HanpaeneHve mexBeJoMCTBEHHbIX 3aNpOoCOB B OpraHbl, y4acTBYOLLNE B
npenocTaBneHnn MyHUUMNanbHOM yCryrm

3.4.1. OcHoOBaHMEM Ha4ana BbINOSIHEHNA aAMUHUCTPATMBHOW NpoLeaypbl SBnseTcs
nonyyeHne [OOSMKHOCTHbIM NUUOM  (PaBOTHUKOM), YMNOSIHOMOYEHHbIM Ha  BbINOSIHEHNE
aflMWUHUCTPATUBHOW npoueaypbl, OT LO/MKHOCTHOro nvua (paboTHuKa), OTBETCTBEHHOrO 3a
npuem LOKYMEHTOB, NPUHSATLIX OT 3asBUTENS AOKYMEHTOB.

[OMKHOCTHBIM ~ nMUOM  (pabOTHMKOM),  OTBETCTBEHHbIM 3@  BbINOSIHEHUE
agMWHUCTPATUBHOM npoueaypbl, SBMSETCA CeKpeTapb (Janee - [OMKHOCTHOE nuuo,
OTBETCTBEHHOE 32 HarnpasfieHne MeXBe4OMCTBEHHbIX 3anpoCcoB).

3.4.2. [OMKHOCTHOE nULO, OTBETCTBEHHOE 3a HanpaslieHNe MeXBELOMCTBEHHbIX
3anpocoB, dopMuypyeT M HanpaBndeT B 3fEKTPOHHOW dopMe MNOoCpPeacTBOM CUCTEMBbI
MEXBELOMCTBEHHOIO 3fIEKTPOHHOIMO B3aMMOLENCTBUSA  (MpU  OTCYTCTBUN  TEXHUYECKOM
BO3MOXHOCTU — UHbIMK cnocobamun) 3anpockl 0 NpeaocTaBlNeHNN AOKYMEHTOB N CBEAEHUN,
nNpeaycMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBMMBaeMble  HACTOSILLMM  MYHKTOM,
BbINOSTHAIOTCA B A€Hb NPUHATUA 3asiBIIEHUS HA paCcCMOTPEHME.

PesynbTatamm BbINOSTHEHNS aaMUHNCTPATUBHbIX npoueayp ABNAOTCA:
HanpasneHHble B OpraHbl BNacTn n (Mnn) NoABe4OMCTBEHHbIE OpraHamM BracTu opraHusaumm
3anpocsil.

3.4.3. CneumanncTbl NOCTaBLUMKOB AAHHbIX HA OCHOBAHWM 3anpoCOB, MOCTYMUBLUUX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3fIEKTPOHHOIMO B3auMMOOENCTBUSA, MNpefoCTaBnstoT
3anpalwumBaeMble AOKYMEHTbI (MHAOPMALMIO) UM HanpasnaoT yBegoMeHUss 06 OTCYTCTBUM
AOKyMeHTa u (Mnn) uHdopmauun, HeobxoauMbIX ANs NPeaoCTaBNeHUs MyHULMNanbHOM
ycnyru (ganee — ysegomneHme o6 otkase).

AOMUHUCTPATMBHbIE  Mnpouenypbl, YCTaHaBfMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOMNHAKTCA B TeYEeHUe Tpex OHeW CO OHSA MOCTYNneHns MeXBeLOMCTBEHHOro 3anpoca B
opraH unu opraHmsauuio, NpegocTaBnAaowme OKYMEHT U MHGOPMaLMIO, eClN UHbIE CPOKM
NnoaroToBKW WM HanpaBfneHWs OTBeTa Ha MEXBEOOMCTBEHHbIN 3anpoCc He YCTaHOBEHbI
deqepanbHbIMM 3akoHaMu, npasBoBbiMK akTamu NMpaButensctea Poccuinckon degepaumm m
NPUHATBIMA B COOTBETCTBMM C doefeparbHbiMU 3aKOHaMM HOPMATUBHBIMW MPaBOBbIMU
akTamu Pecnybnuku TaTapcraH.

Pesynbtatamn BbINONHEHUS agMUHUCTPATMBHbBIX Mpoueayp SABNAKTCA: OOKYMEHTbI
(cBepeHust), Heobxoaumble [ONs  MPedoCTaBfAEHUS  MyHuUunanbHOW  ycnyrk, nmbo
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yBegoMmneHne o6 oOTkase, HanpaBrieHHble [OOSMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpasneHne MeXBeAOMCTBEHHbIX 3arnpoCoB.

3.4.4. [omkHOCTHOEe nuuOo, OTBETCTBEHHOE 3a HarnpasfieHue MeXBeLOMCTBEHHbIX
3anpocosB:

nonyyaeTt 3anpawunBaemMble 4epe3d CUCTEMY MEeXBEOOMCTBEHHOIO 3f1IeKTPOHHOIo
B3aMMOOENCTBUA  [OKYMeHTbl  (cBefeHus), Heobxooumble ANna  npegocTaBrieHus
MyHMUMNanbHOW ycnyrn, nubo yeegomneHne o6 otkase npu OTCYTCTBUM AOKyMEHTa u (Unu)
MHdopmMaLuu;

npy HanU4Ynnm OCHOBaHUW, NPEeLYCMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTPATUBHOIO
pernamMeHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkasze B nNpuemMe [JOKYMEHTOB,
HeobXxo4MMbIX AN NPeaoCTaBNEeHNA MYHMLMNANBbHOW YCyTrn.

MpoekT peweHns o6 oTkaze B nNpuemMe [OOKYMEHTOB, HeobxoaumblX Ans
npefocTaBfieHUss MyHUUMNANbHOW YCnyru, C ykasaHuMeM NpuYnH OoTkasa (B crnydae, ecnu
OCHOBaHMA NS OTKasa B MNpueme [OOKYMEHTOB, HeobXxoauMMblx ANnd npefocTaBrieHus
MYHUUMNANbHOM YCIyrn, CBSA3aHbl C HapylleHWEM YCTaHOBMEHHbIX TpeboBaHWUM K Takum
AOKYMEeHTaM, OCHOBaHuUs [ANns OTka3a B MpuveMe [OOKYMEHTOB [OSDKHblI coaepXaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauMW, CBeLeHWUN), KOTOopble He
npeacTaBneHbl, codepxaT HedoCToBepHble W (MnNn) NPOTUBOPEYMBBLIE  CBEOEHWUS,
0dpopMIIEHbI C HApYLLEHNEM YCTaHOBIIEHHbIX TpeboBaHWi), HanpaBnNseTCa Ha cornacoBaHue
B YCTAHOBMIEHHOM NOPSAKe NOCPEeACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYyMeHToobopoTa.

CornacoBaHue npoekTta pelwieHust 06 oTkase B npueme LOKYMEHTOB, HEOOXOAUMbIX
ANa  nNpefocTaBfieHMs  MyHUUMNAnNbHOW  YCNyrM,  OCYLLeCTBASieTCHS B MNOpPSAKe,
npegycMOTPeHHOM NyHKTOM 3.5.3 agMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWMM  MYHKTOM,
BbIMOMHATCSA B A€Hb MNOMyYeHNa CBEAEHNN N0 MEXBELOMCTBEHHbIM 3arnpocam.

PesynbTatamu BbINOMHEHNA a4MWHUCTPATUBHBLIX MNpoueayp SBMSKTCHA: LOKYMEHThI
(cBegeHust), HeobxoauMble AnNs NpegocTaBNeHUss MyHULMMNANbHOW YCyru, NPOEKT peLleHns
06 oTKase B npuvemMe OOKYMEHTOB, HeobXxoOuMbIX ANA NpefocTaBrieHus MyHULMNanbHOM
yCnyru.

3.4.5. VicnonHeHne npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATMUBHOIO
perrnameHTa, Npu HanMymm TEXHUYECKON BO3MOXHOCTM OCYLLECTBAAETCS B aBTOMaTUYECKOM
pexmme C  UCMNONIb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM N5l OKa3aHUsA rocyfapCTBEHHbIX U MyHULUMNANbHbIX YCAYr, B TOM Yuche C
MOMEHTa perucTpaumm 3asiBfieHUs B COOTBETCTBUM C MYHKTOM 2.13 agMWHUCTPATUBHOIO
pernamMmeHTa.

3.4.6. MakcumManbHbIN CPOK BbIMNOMHEHUS aAMUHUCTPATUBHBIX NpoLeayp, YKa3aHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO perfnameHTa, CoctaBndgeT Tpu paboymnx gHs.

3.5. MoaroToBka pesynbTata MyHULUMNANbHOM YCNyru

3.5.1. OcHoBaHMeM Hauvana BbIMOSHEHNA agMUHUCTPATUBHOW Mpoueaypbl sBnsieTcs
NnocTynsieHne oT OOJIMKHOCTHOIO nuua, OTBETCTBEHHOIO 3a HanpasreHue
MEXBELOMCTBEHHbLIX  3arpocos, OOKYMEHTOB (cBepeHun), HeobOxoaumMbIX  Ans
npegocTaBfieHNa MyHUUMNANbHOW YCIyri.

[OMKHOCTHbIM  NIMLIOM, OTBETCTBEHHbIM 3@ BbINOJIHEHWE aOMUHUCTPATUBHOM
npouenypbl, SBNAETCA cekpeTapb (ganee - [OMKHOCTHOE INvuo, OTBETCTBEHHOE 3a
noaroToBKy pesyrnbTaTa NPeaoCTaBeHNss MyHULMNANbHON YCIyrn).

3.5.2. [omkHOCTHOE nuMuo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npegocTaBfieHNa MyHULMNANBHOW YCIyru:

paccMmatpmBaeT CHOPMUPOBAHHBIA  KOMMIIEKT AOKYMEHTOB, Heobxoaumbix AOns
npegocTaBfieHNa MyHUUMNANbHOW YCIyru;

npu BbIABNEHUN OCHOBaHUN ONA OTKasa B NpefocTaBfEeHUN MyHULUNAanbHOW yCnyru,
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YKa3aHHbIX B MNyHKTe 2.8.2 aAMWHUCTPATMBHOIO perrameHTa, MOoAroTaBnvBaeT MpPOEKT
pelleHnsi 06 oTkade B NpPeaoCTaBNEHUN MyHULMNANIbHOW YCNyru;

B Cly4yae OTCYTCTBMS OCHOBaHWWA ONA OTKasa B MNpefoCTaBfeHUN MyHULUMNarbHOW
ycnyru, npeaycMOTPEHHbIX MYHKTOM 2.8.2 aAMWHUCTPATMBHOIO pernamMeHTta, fno urtoram
paccMOTPEHUST JOKYMEHTOB, HEOOXOAMMbIX AN NpefoCTaBAeHUs MyHUUMNanbHOW YCRyru,
noarotaBnvMBaeT MNPOEKT pesynbrata MpefocTaBreHus MyHUUMNanbHOW  ycnyrm B
COOTBEeTCTBUM C nognyHkTamu 1 — 3 nyHkTa 2.3.1 aAMUHUCTPATUBHOIO perrameHTa;

HanpasnseT MOAroTOBMEHHbIW MPOEKT pe3ynbTarta npefocTaBneHns MyHUUMNanbHON
yCrnyru Ha corracoBaHue B YCTaHOBIIEHHOM MOpsiike MOCPeACTBOM CUCTEMbI 3NEKTPOHHOIO
AOKyMeHToobopoTa.

AOMUMHUCTPaATMBHbIE  npouefypbl, yCTaHaBfMBaeMble  HaCTOAWMUM  MYHKTOM,
BbINOSHSAIOTCA B Te4eHne ogHoro paboyero gHs.

Pesynbtatamn BbINONHEHUA aAMWHUCTPATUBHBLIX Mpouenyp SABMSTCA: NPOEKT
peLleHnsi 06 oTkase B NPeaoCTaBeHNN MyHULMNAabHOW YCNyrn, CnpaBkn (BbINUCKN).

3.5.3. CornacoBaHve u noanucaHve rpoekTa pesynstata npeaocTaBneHus
MYHUUMNANbHOW ycnyrn (ganee — npoekTbl AJOKYMEHTOB) OCYLLECTBISETCA pyKoBOAMTENEM
CTPYKTYPHOro nogpasgerieHusi, OTBETCTBEHHOro 3a NoAroToBKy pesyrnbTaTa MyHULMNarbHON
ycnyrn, samectutenem Pykosogutens Mcnonkoma, Pykosogutenem Mcnoskoma.

[MoaroToBrieHHbIE MPOEKTbI JOKYMEHTOB, MMelLne 3amedaHusi, BO3BpaLLalTCs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pesynbTaTa MyHUUUNAnbHOW YCryru.
Mocne ycTpaHeHMs 3aMevyaHun MpPOeKTbl [JOKYMEHTOB MOBTOPHO nepejalTca  And
corrnacoBaHus 1 NoanucaHus.

PykoBogutens Kcnonkoma npu paccMOTpPeHUUM MPOEKTOB [OOKYMEHTOB npoBepseT
cobrnogeHne agMUHUCTPATUBHOMO pernaMmeHTa AOMKHOCTHLIMKU nuuamu Mcrnonkoma B Yactu
CPOKOB BbINOJSTHEHUA agMUHUCTPATMBHBLIX Npouenyp, UX nocrefoBaTeribHOCTU M MOSTHOTHI,
Hanu4ns corrnacoBaHWM YMONMHOMOYEHHbIX [OOIMKHOCTHbIX nuy Mcnonkoma B cucteme
3NEeKTPOHHOro AOKyMeHToobopoTa.

B cnyyae BbisiBreHMA HapyLlleHMW B 4aCTW CPOKOB BbIMOMHEHUS aAMUHUCTPATUBHbIX
npouegyp, Mx nocnegoBaTenbHOCTU M NONHOTLI PykoBoautens Mcnornkoma wuHuuuunpyet
npuBreYyeHne K OTBETCTBEHHOCTU NuL, AOMYCTUBLUMX HApYLLUEHUSA, B COOTBETCTBUM C MYHKTOM
4.3 aAMWUHNCTPaTUBHOIO perfiaMmeHTa.

AOMUHUCTPaTMBHbIE  npoueaypbl,  YCTaHaBnMBaeMble  HACTOALMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEeHne o4HOro paboyero gHs.

PesynbTaTtamun BbINOMHEHUA aAMUHUCTPATUBHBLIX NpoUedyp SBMATCA: pelweHue o6
OoTKase B NpuemMe JOKYMEHTOB HEOOXOAMMbLIX AN NpefoCcTaBneHnss MyHUUMnanbHON yCryru,
peLleHne 06 oTkase B NpeJoCTaBleHUn MyHULMNanbHOW yCnyru, cnpaska (Bbinucka).

3.5.4. NcnonHeHuwe npouenyp, ykasaHHblx B nyHkTax 3.5.2, 3.5.3. agMUHUCTpaTUBHOIO
pernamMeHTa, npu HanMyum TEXHNYECKON BO3MOXHOCTU OCYLLIECTBMNAETCA B aBTOMaTUYECKOM
pexumMe C  UCNofb30BaHMEM  aBTOMATU3NPOBAHHOW  MHMOPMAUMOHHOW  CUCTEMBI,
npegHasHavYeHHoOWN A58 oKa3aHWs rocy4apCTBEHHbIX U MyHULMNAIbHBIX YCNYT.

MakcumarnbHbIA  CPOK  BbINOMIHEHUA agMUHUCTPATUMBHLIX Npouenyp, yKasaHHbIX B
nyHkTe 3.5. aAMUHUCTPATUBHOIO perraMeHTa, cocTaBnseT oanH paboyuni AeHb.

3.6. Bbigaya (HanpaeneHve) 3asiBUTENI0 pedynbTata MyHULMNAnbHOM yCryru

3.6.1. OcHoBaHMeM Havana BbINOMHEHUS aAMWHUCTPaTUBHOM Npoueaypbl SABnAseTcs
nonyyeHne [OOIMKHOCTHbIM JIMLOM, OTBETCTBEHHbIM 3a BbIMOSIHEHWE aAMWHUCTPaATUBHOM
npouenypsbl, JOKYMeHTa, NoATBepXaatoLero npefocTaBneHne MyHuumnansHOM yCryri.

[OMKHOCTHLIM ~ NNLOM, OTBETCTBEHHbIM 3a BbIMNOMHEHME  aAMWHUCTPaATUBHOM
npoueaypsbl, ABASeTCa cekpeTapb (fanee - JOMMKHOCTHOE NULO, OTBETCTBEHHOE 3a Bblaauvy
(HanpaBneHne) 4OKYMEHTOB).

3.6.2. JormKHOCTHOE N0, OTBETCTBEHHOE 3a Bblgady (HanpasneHne) AOKYMEHTOB:
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obecneuynBaeT perucTpaumio U BHECEHME CBEAEHMN O pe3ynbTaTe npeaocTaBneHus
MYHUUMMNANbHOW ycryrm B MOACUCTEMY BeAeHMs [OOKYMeHTauuu aBToOMaTu3MpOBaHHOM
WHPOPMALNOHHOM CUCTEMbI, MNpedHasHa4YeHHOW [ONA OKa3aHUs T[OCYdapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

n3BeLwaeT 3aaBuTens (ero npeacraBvTensi) cnocobom, ykasaHHbIM B 3asBNEHUN, O
pesynbTate npeaocTaBfeHns MyHUUMNAanbHOW YCIyrM U O BO3MOXHOCTU MNOSTyYeHUus
pesynbTata NnpegocTaBneHna MyHuuunansHon ycnyrm B cnonkome nnu 8 ML,

NcnonHeHve npoueayp npu HanMyunm TeXHUYECKON BO3MOXHOCTM OCYLLECTBNSETCS B
aBTOMaTUYECKOM pexuMMe C WCMNoSib30BaHMEM aBTOMAaTU3NPOBAHHOW WH(OPMaLMOHHON
CUCTEMBI, NpeAHa3Ha4YeHHOM ANA OKas3aHUs rocyAapCTBEHHbIX U MyHUUUNANbHBIX YCIYT.

AOMUHUCTpaTMBHbIE  MNpoueaypbl,  yCTaHaBNMBAeMble  HaCTOAWMM  MYHKTOM,
BbINOSTHAIOTCA B TeYeHue ofHoro paboyero OHA €O OHA NoANUCaAHUA [OOKYMEHTa,
ABMAOLLEroca pes3ynbTatoM MNpefocTaBrieHna MyHULMMansHOW YCNyrn, YNOnHOMOYEHHbIM
AOJDKHOCTHBLIM nuuom Mcnonkoma (Micnonkomom).

PesynbTatamu BbINOSTHEHUS aAMUHUCTPATUBHBLIX NpoLeayp SBSKTCA: pa3MelleHune
cBefeHMn O pesynbTate NpefoCTaBfieHUs MyHULMNANbHOW YCRyrn B WH(OPMaUNOHHbBIX
cucTtemax, u3BelleHue 3aaBuTens (ero npencraBuTenis) O pesynbTaTe npefocTaBfeHus
MyHULUMNanNbHOW ycnyru n cnocobax ero nosnyyeHus.

3.6.3. Mopsaok  Bblgayvn (HanpaBneHnsa)  pesynbTaTta npegocTaBneHus
MYHULIMNANbHON YCNYru:

3.6.3.1. lpwn obpalleHnn 3aaBuUTeNs 3a pe3ynbLTaTtoMm MyHuuunansHon ycnyrm 8 ML,
paboTHnk MO®L| BblgaeT 3asBUTEN0 pesynbTaT MyHuMuMnanbHOW ycnyru B dopme
aK3eMnnspa ANEeKTPOHHOro JOKYMeHTa Ha BymaxHoM HocuTtene. Mo TpeboBaHuo 3asBuUTeEnNs
BMECTE C 9K3eMMNNSpPOM 3JNIEeKTPOHHOrO [AOKYMeHTa Ha OymaxHOM Hocutene emy
npefoCTaBNAETCs 3K3EeMMNApP SNEeKTPOHHOro AOKyMEHTa MnyTeM ero 3anmcu Ha CbeMHbIN
HOocuTenb MHGOPMaUMM UMM HanpaBfeHUs 3K3eMnnspa 3MEeKTPOHHOro [OKYMeHTa no
3MIEKTPOHHOM NoYTe B agpec 3assutens. [pu 3anmcu Ha CbeMHbI HOCUTENb MHgopMaumnn
UNN HanpasfeHMM IK3eMNIispa ANEKTPOHHOrO AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBreH
3K3eMMAsp O3MEeKTPOHHOro [OKYMeHTa Ha OyMaXXHOM HocuTene, No 3SfIeKTPOHHOM MoyTe
MOEHTUYHOCTb TaKOro 3K3emnnspa 3MEeKTPOHHOro AOKYMEHTa 3K3eMMnspy SMeKTPOHHOro
AOKYMeHTa Ha OymaxHOM HocuTene 3aBepsieTCA  YNOSITHOMOYEHHbIM COTPYAHWKOM C
NCMNOJSIb30BaHNEM YCUITEHHOW KBaNNOULMPOBAHHOWN 3NIEKTPOHHOM NOANUCH.

AOMUHUCTpaATMBHbLIE  Mpouedypbl, yCTaHaBNMBAeMble  HACTOSALWMM  MYHKTOM,
BbINOSHAKTCA B Nopsgke o4yepefHOCTW, B [OeHb nNpubbiTMa 3asaBUTENd B CPOKWM,
yCTaHOBIEeHHble pernameHTom pabotel MOLI.

PesynbTatamu BbINOMHEHNA a4MWHUCTPATUBHBLIX Mpouedyp SABMASTCHA: dukcauus
ghakTa Bblgaun pesynbTata npegocTtaBneHns MyHuuunaneHon ycnyrm B AUAC MOLU,
pesynbTaT NpeaocTaBneHnss MyHUUUNanNbHOM yCryrn, BblAaHHbIN 3agBUTENIO.

3.6.3.2. lNpwn obpalleHnn 3assuTend 3a pesynbTaToOM MyHUUMNANbLHOW YyCryrn yepes
PecnybnvkaHckmuin noptan 3asBUTEN0 B NWYHbIA KabMHET aBTOMaTU4YeCKM HanpaBnaeTcd
3MEKTPOHHbLIM  00pa3  [OKYMeHTa, SABNsWerocd  pesynbTaToM  NpeaocTaBneHus
MYHUUMNANbHOW yCNyru, MOAMNUCaHHbIM YCUMNEHHON KBanuUUMPOBAHHOW 3MNEeKTPOHHOW
nognNUCbO YNOSTHOMOYEHHOMO SOSMKHOCTHOrO nnua Mcnonkoma (Mcnosikomom).

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HaCTOAWWMM  MYHKTOM,
BbIMONHATCA B A€Hb NOANMCaHUS AOKYMEHTa, NoATBEPXAAoLWEro npegocrasneHne (oTkas
B NPefoCTaBfieHUN) MYHULMNANbHOW YCRyrn, YMNOMHOMOYEHHbIM AOSPKHOCTHLIM  JIULOM
Wcnonkoma (Mcnonkomom).

PesynbTatamu BbIMOMHEHUA afMUHUCTPATUBHBLIX Npouenyp SABMAKTCA: HanpasneHue
(NnpepocTtaBneHne) ¢ ncnonb3oBaHMeMm PecnybnukaHckoro noprana 3asBuUTENO AOKYMEHTA,
noaTBepXaatoLlero npegoctaBrieHne MyHuuMnanbHOW ycnyrm (B TOM 4ucre OTkas B
npegocTaBNeHnn MyHULUMNAanbHON yCnyri).
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3.6.3.3. lNpn obpaweHnn 3aaBuTENa 3a pe3ynbTaTOM MYHUUMNanbHOW YCryrn B
Wcnonkom, AOMKHOCTHOE nuLO, OTBETCTBEHHOE 3a Bblgady (HanpasrneHue) OOKYMEHTOB,
BblJaeT 3asBMTENO pe3ynbTaT MyHuuunanbHow ycnyru. o TpeboBaHUio 3aaBUTENS BMECTe
C 9K3eMNNAPOM SMEKTPOHHOINo AOKYMEeHTa Ha BymaXXHOM HocuTerne emy npefocTtaBnsaeTcs
9K3eMNNsAp JNIeKTPOHHOro AOKyMeHTa MyTeM ero 3anMcu Ha CbeMHbl HocuTenb
NHOPMaLMN UNU HarnpasBneHus JK3emnnsapa SMNEKTPOHHOro [OKYMEHTa Mo 3reKTPOHHOW
noyTe B agpec 3asBUTEnNs.

AOMWHUCTPaTUBHbIE  Mpoueaypbl,  yCTaHaBfMBaeMble  HaCTOALWMM  MYHKTOM,
OCYLLECTBMNATCA B NOpsake odepeqHOCTH, B AeHb NpubbiTUSA 3asBUTENS B COOTBETCTBUM C
[MpaBunamn BHYTPEHHEro Tpy4oBoro pacrnopsaka Mcnonkoma.

Pe3ynbTaTomM BbINOMHEHUA aAMUHUCTPATMBHBIX MNpouedyp SBNATCHA: dukcaums
dakra Bblgauu pesynbTarta npefocTaBneHns MYHULMNAnbHOWM ycnyrm B
aBTOMaTU3NPOBAHHOMW WHMOPMaLMOHHON cucTeMe, MpedHa3HaYeHHOW [ns  OKa3aHus
rocygapCTBEHHbIX N MyHULMMArbHbLIX YCIyr.

3.7. cnpaBneHune TEXHNYECKNX OLLIMBOK

3.7.1. B cny4yae obGHapyXeHUA TEXHUYECKOW OLIMOKM B OOKYMEHTE, sIBMSOLLEMCS
pes3ynbTaTtoM MyHULMNAnbHOW YCNyru, 3asBuTesb HanpaBnaeT B Mcnonkom:

3asBneHne o6 ucnpaeneHnn TeXHMYECKon owmndkn (npunoxenune Ne 5 k HacTosweMy
agMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3adBUTEMNIO KaK pe3ynbTaT MyHULMNANbHOW YCyrin, B KOTOPOM
COLEPXUTCHA TEXHMYECKas OLInbKa;

AOKYMEHTbI, WMeEIoLMe puandeckyto Ccuny, CBUOETENbCTBYHOLIME O Hanuyum
TEXHUYECKOWN OLLINOKM.

3asaBneHne o006 uCnNpaBNeHUM TEXHUYECKOM OLIMOKM B CBEAEHUAX, YKa3aHHbIX B
AOKYMEHTe, SABMSWEMCa pes3ynbTaToOM MyHULMNanbHOW yCnyrn, nogaetcsa 3asiBUTenem
(ynonHOMOYeHHbIM  npeAcTaBuMTENEM) MNOYTOBbIM  OTMNpaBfeHveMm (B TOM 4ucne ¢
NCMNONb30BaHMEM 3NIEKTPOHHOM NMoYThI), NMMBo Yepeld PecnybnukaHckui noptan unm MoLl.

3.7.2. [JOMKHOCTHOE NnMLO, OTBETCTBEHHOE 3a NpueM [OOKYMEHTOB, OCYLLeCTBASeT
npuem 3asBneHnss 06 ncnpaBneHUM TEXHUYECKOM OLIMOKWN, perucTpupyeT 3asBneHue C
NPUNOXEHHBbIMX OOKYMEHTaMu U nepefaeTr UX OOIMKHOCTHOMY nuvuy, OTBETCTBEHHOMY 3a
00paboTKy O4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMNOJSTHAKOTCA B TEYEHME O4HOro paboyero AaHs ¢ AaTbl perucTpaunm 3asiBrieHus.

PesynbTatamun BbINOMHEHUA aAMUHUCTPATUBHBIX MpoLeayp SBMSKTCA: NPUHATOE U
3aperncTpMpoBaHHOE 3asiBfieHWe, HarnpaBfeHHOEe Ha PacCMOTPEeHWE OOIMKHOCTHOMY nuvuy,
OTBETCTBEHHOMY 32 06pabOoTKy JOKYMEHTOB.

3.7.3. [JdomkHOCTHOE nuUUO, OTBETCTBEHHOe 3a 00paboTKy [OOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENAX BHECEHUS UCMPaBEHUN B JOKYMEHT, ABMSOLWMNCA
pe3ynbTaToM MNpPeAoCTaBMeHNss MyHUUMNAnNbHOM YCNyru, OcCylecTBnAsieT npoueaypsl,
npeaycMOTPEHHbIE NMYHKTOM 3.5 aAMUHUCTPATUBHOIO perfameHTa, U BblgaeT UCNPaBIEeHHbIN
AOKYMEHT 3aaBuTEeNtO (YNOSIHOMOYEHHOMY NpeAcTaBUTENI0) IMYHO NOA POCMUCH C U3bATUEM
y 3assutens (ynosIHOMOYEHHOro npeacTaBuUTENs) OpurMHana [AOKYMEHTa, B KOTOPOM
COAEPXKNTCA TexHu4yeckass owwnbka, unM HanpaeBnsieT B agpec 3asBUTENst MNOYTOBbIM
oTnpasneHnem (NocpeaCcTBOM 3MEKTPOHHOM MNOYTbl) MUCbMO O BO3MOXHOCTU MOMyYeHUs
AOKYMeHTa npu npegocTaBfneHMnM B VICMOMKOM oOpurMHana [AOKYMeHTa, B KOTOPOM
COAEPXKNTCA TEXHUYECKas oLumnbKa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOSALMM  MYHKTOM,
BbINOSTHAIOTCA B TeYeHne OBYyX paboumx gHen nocne oOHapyXeHUS TEXHUYECKON OLINOKM
UNKn NonyyYeHns ot NBOro 3anHTEPeCcoOBaHHOIO NnLa 3asBNeHus o AonyLeHHoW owmnbke.
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PesynbTatamu BbINOSIHEHWUST aAMWHUCTPATUBHBIX MpPOLEAyp SBNATCA: BblAAHHbIN
(HanpaBneHHbIN) 3a89BUTENIO JOKYMEHT.

4. Nopspok n opMbl KOHTPONSA 3a NpeAoCTaBlieHNEM MyHULMNANBLHOW yCIyru

4.1. MNMopsaok ocyLecTBNEHUS TEKYLLLEro KOHTPoNs 3a cobntoaeHNEM U UCTONHEHUEM
OTBETCTBEHHbLIMUN JOIMKHOCTHLIMU NML@MM NOMNOXEHUIA aAMUHUCTPATUBHOIO pernamMmeHTa u
MHbIX HOPMATMBHbIX MPaBOBbLIX AKTOB, yCTaHaBNMBaOLWMNX TpeboBaHNs K NpeaoCcTaBNeHNIo

MYHULMNANbHONM YCNyru, a Takke NPUHATUEM UMW PeLLEeHN

KOHTpONb 3a MNOMHOTOM WM KayecTBOM MpefoCTaBfEHUs MyHUUMNAnbHOW YCryru
BKMNto4YaeT B cebsa BbiIBNEHNE U yCTpaHEHWE HapyLWEeHW NpaB 3asiBUTENEn, npoBeaeHue
npoBepoK cobntogeHns npouenyp NpeaocTtaBNeHns MyHUUMNAanbHOM YCRyrn, nogroToBKY
peweHnn Ha pgencteua  (6e3genctBuMe)  OOSMKHOCTHbLIX ML, OopraHa  MECTHOro
camoynpaBneHus.

dopmamMn KOHTpOns 3a COBGMIOAEHUEM WCMOMHEHUA aAMUHUCTPATUBHBIX Npouenyp
ABMNAOTCA:

1) npoBepka W cornacoBaHnWe MNPOEKTOB [OOKYMEHTOB MO NpenoCTaBfEHUIO
MYHULMMNANbHON YCNYTK;

2) NpoBOAVMbIE B YCTAHOBIIEHHOM MOPSIAKE NPOBEPKM BEAEHUSA OEMNONPON3BOACTBA;

3) npoBeaeHne B YCTAHOBNEHHOM MOPSAKE KOHTPOSIbHbIX MPOBEPOK COGMOAEHMUS
npoueayp NpeaocTaBneHnst MyHMUMNanbHOM YCIyri.

B uensax Tekywero KOHTPOMNsS UCNONb3YyTCA CBEAEHUS, UMEIOLMNECA B 3NIEKTPOHHOWN
0ase pgaHHbIX, cnyxebHasi KOppecrnoHAEHUMs, yCTHass W MNUCbMEHHaa WHGOopMaLms
AOIDKHOCTHBLIX  NWL,  OCYLLECTBASKOWMNX BbINOMIHEHNWE agMUMHUCTPATMBHBLIX Npoueayp,
XXypHarbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne cBeAeHus.

[na ocywecTBNeHUs KOHTPONS 3a COBEpLUEHWEM AEWCTBUMMA Npu NpeaocTaBreHumn
MYHUUMNANBbHOMW  YCNYyrM U NPUHATUM  PELUEHWA  PYKOBOAUTENMD oOpraHa MECTHOro
camoynpaBfeHus  NpeacTaBnslTCA  CrpaBkM O pesynbTatax  npefocTaBfieHus
MYHULMNANbHOW YCRyrn.

O cnyyasx u npuyMHax HapyLlleHMs CPOKOB, MOCNeAOoBaTENbHOCTU U COAepKaHus
aAMUHUCTPATUBHBIX  Mpouedyp  AOOMKHOCTHbIE  Nvua  HEMEANeHHO  UMHAPOPMUPYHOT
PyKOBOAUTENSA  OpraHa, nNpPeaoCTaBMsOWEro  MyHMUMMAnNbHYK — ycryry, a Takke
npeanpMHUMaloT CPOYHbIE MEPbI NO YCTPAHEHUIO HAPYLLUEHWUNA.

Tekywun KOHTpONb  3a  cobntoaeHnem nocrnenoBaTenbHOCTU  OENCTBUMN,
onpeaeneHHbIX agMUHUCTPATUBHLIMU NpoLeaypaMn rno NpeaocTaBfeHNo MyHUUMNANbHON
yCryru, OCyLLECTBIISIETCA 3aMecTUTeNeM pyKOBOAUTESNS OopraHa MeCTHOro caMoynpaBeHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NPefoCTaBNEHUIO MYHULMNANbHOW YCRyru,
Ha4YanbHWUKOM oOTAena, OCYLWeCTBNsALWero opraHusauuio paboTel No npeaocTaBreHuto
MYHULMNANbHOW YCRyru.

MepeyeHb JOIMKHOCTHbIX nuu, OCYLLIECTBNSAOLLNX TeKyLUn KOHTPOIb,
YCTaHaBMMBAETCSA MOMOXEHUAMU O CTPYKTYPHbIX MNOApas3geneHnsax opraHa MeCTHOro
camoynpasfeHnst U AOMKHOCTHBIMU perfnaMmeHTamum.

4.2. nOpFID,OK n nepnoanvdHOCTb OCyLWLEeCTBI1IEHUA NNAHOBbLIX N BHEMJ1IAHOBbIX NMPOBEPOK
NOJIHOTbI N Ka4eCTBa npegocTtaBiieHns MyHVILl,I/II'IaJ'IbHOI7I yCIyru, B TOM 4ucrie nop4aaok 1
C*)OprI KOHTpPOJA 3a NOSTHOTOW N KAa4YeCTBOM npenocrtaBlieHnA MyHI/ILl,I/II'IaJ'IbHOIZ ycnyru

4.2.1. KoHTpOnb 3a NOIHOTOW U KAa4eCTBOM NpeaoCcTaBneHns MyHULMNAanbHOM yCryru
ocyLlecTBnsgeTcsa B popmax:
1) npoBeaeHnsa NpoBEPOK;
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2) paccmoTpeHus xanob 3assutenen Ha genctena (6esgencteme) Vicnonkoma, a
TakKe NX OOSMKHOCTHbIX NL, MYHUUMNANbHbIX CIy>KaLluX.

4.2.2. B uenax ocywecTBreHna KOHTPOSIS 3a NOSTHOTOM M Ka4eCTBOM NpeaocTaBrieHns
MYHULMNANbHOW YCyru NpoBOAATCS NIaHOBbLIE U BHEMMAHOBbLIE NPOBEPKUX. [1opsaok n
NepuoanYHOCTb OCYLLIECTBEHMS NITaHOBbLIX MPOBEPOK YCTaHaBNMBaeTCA NnaHom paboTbl
Wcnonkoma. MNMpu NnpoBepke MOryT paccmMaTpmBaTbCsl BCE BOMPOCHI, CBA3AHHbIE C
npegocTaBeHnemM MyHULMNANbHOM YCIyrn (KOMMNIIEKCHbIE NPOBEPKN), U OTAENbHbIN
BOMPOC, CBA3aHHbIV C NpefoCTaBfiEHMEM MYHULMNANBbHOM yCryrn (TeMaTu4eckne npoBepPKN).
[MpoBepka Takke MOXET NPOBOAUTBLCSA NO KOHKPETHON Xanobe 3asaButens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3M C NPOBEPKOWN YCTPAHEHUS paHee
BbISIBMIEHHbIX HApyLUEHU aMUHUCTPATUBHOIO pernamMeHTa, a Takke B criydae nosiyvyeHust
xanob 3aasutenen Ha gencteus (besgencrtene) icnonkoma, a Takke UX AOSMKHOCTHbIX NN,
MYHMLMNANbHbIX CAYXXaLLUX.

4.2.4. PesynbTaTbl NPOBEPKN 0OGOOPMIAIOTCA B BUAE akTa NPOBEPKN, B KOTOPOM
YKa3blBalOTCA BbIsIBIEHHbIE HEOOCTATKM N NPEeSNIOXKEHUS N0 UX YCTPAHEHNIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpegoCcTaBALWEro MyHULMNANbHYHO
ycnyry, 3a pelueHnsa n gencrems (6esgencrame), npuHMMaemblie (OCyLLECTBSIEMbIE) UMM B
Xofe nNpeaocTaBnNeHns MyHULMNANbHOW yCryru

Mo pesynbTaTtaM NpOBEAEHHbIX MPOBEPOK B Criyvyae BbISIBIIEHUS HapyLUEHWUA MpaB
3asBMTENEN BWHOBHbIE fnMLUa MPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®egepaunn.

PykoBoguTenb opraHa MECTHOrO CaMOyMnpaBfeHUs HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE pPacCMOTpPEHNe 3asiBEHUN.

PykoBogutenb (3amectutenb pykOBOAWUTENs!) CTPYKTYPHOro nogpasaeneHust opraHa
MECTHOro CcamoyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOEBpeMeHHoe U (Unu)
HeHagnexallee BbINONHEHNE aAMWHUCTPATUBHbLIX OENCTBUW, YKal3aHHbIX B pasgene 3
agMWHUCTPATUBHOIO perfnamMeHTa.

[OMKHOCTHbIE NUUA M MHble MyHUUMNASbHbIE CryXalue 3a pelieHus u LEencTBus
(6espencTaune), npuHUMaemble  (OocywlecTBnsieMble) B Xo4e  NpeaocTaBreHust
MYHUUMNANbHOW YCIyrn, HECYT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOLATENIbCTBOM
nopsiake.

4.4. TonoxeHusi, xapaktepuayrome TpeboBaHus K nopagky u oopmam KOHTPOns 3a
npegocTaBeHMEM MYHULMNANbHOM YCAyrK, B TOM YMUCIE CO CTOPOHbI rpaxaaH, nx
obbeanMHEHUN N opraHmMsauunmn

KoHTponb 3a npegocTtaBneHMeM MyHULMNAnbLHOWM YCNyru CO CTOPOHbI rpaxaaH, uX
00beaVUHEHUN 1 opraHM3aunii, OCyLLEeCTBNAETCA NOCPEACTBOM OTKPbITOCTU LEeATerNIbHOCTU
opraHa MeCTHOro camMoyrnpaBrieHus npu nNpefocTaBfeHuM  MyHUUUNAnNbHOW  yCnyru,
Nnosly4eHusi NOMHOWN, akTyanbHOW U JOCTOBEPHOM MHOPMaUUn O nopsake npegocTtaBneHns
MYHULMMNANbHOW YCIyrn n BO3MOXHOCTU JocyaebHoro paccMoTpeHus obpaleHun (kanob) B
npolecce nNpegocTaBneHns MyHULMNanbHOW YCyri.

5. flocyae6HbIN (BHeCyAeOHbIM) NOPAAOK 00XanoBaHUA peLleHu u AeMcTBUMN
(6bespnencTBUA) opraHa, npeaocTaBnAKOWEro MyHULUNANbHY yCcnyry,
MHOroyHKLUOHANbHOro LeHTpa NpesocTaBrieHUA rocyaapCTBEHHbIX U
MyHUUMNaNbHbIX YCNYr, OpraHM3auuin, ykasaHHbiX B 4actn 1.1 cratbmn 16
®PepepanbHoro 3akoHa Ne210-d3, a Takke UX JOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHukoB
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5.1. 3agBuTenu nmelT NpaBo Ha obxanoBaHwe B JOCyAeOHOM MopsiAke peLueHun u
aencteui  (6es3genctBusi)  opraHa, NpPedoCTaBfsloWEro  MyHUUMNAnbHYK  YCRyry,
AOJMKHOCTHOMO NMua opraHa, NpeaoCcTaBnALWLEero MyHMLMNanbHy yCryry, MyHUUUNansHoOro
crnyxawlero, pykoBOAMTENsl opraHa, MpedoCTaBnsalWero MyHUUMNanbHY  YCnyry,
MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOrOYHKLMOHANBHOrO LIeHTPpa, OpraHnu3auun,
npegycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-903, a Takke ux
pabOTHMKOB.

3asaBuTENb MOXET 06paTUTBLCS C XKanobown, B TOM YMCne B CeayoLwmx cnyyasx:

1) HapyleHue cpoka perncTpauum 3anpoca O NpefoCTaBfeHMM MyHULMNAanbHON
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epepansHoro 3akoHa Ne 210-93;

2) HapyLLeHne cpoka npefocTaBneHns MyHMumMnanbHOW ycnyrn. B ykaszaHHOM cnyydae
pocynebHoe  (BHecyaebHoe) obOxanoBaHue  3adBUTENEM  pPELEeHWn U OeNCTBUK
(6e3pencTBnst) MHOrOQYHKUMOHANbHOIO LUeHTpa, paboTHMKa MHOrO(YHKLMOHANBbHOMO
LeHTpa BO3MOXHO B Cllydae, eCcfin Ha MHOrO(OYHKUMOHAmNbHbIA LIEHTP, pelleHns u encTeBns
(6espencTtBne) KoToporo obxanykwTcs, BO3NoOXeHa QYHKUMS N0  nNpeaoCcTaBieHuto
COOTBETCTBYHOLUNX MYHULUMNANbHbLIX YCAYyr B MOnHOM obbeme B nopsake, onpeaeneHHOM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aaABUTENS AOKYMEHTOB MM MHpopmMaumm nnbo OcCyLLECTBREHUS
OENCTBUA, nNpeactaBfieHne WM - OCYLECTBNEHWE  KOTOPbIX HEe  NpeayCMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMM akTamn Poccuinckon depepauunm, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM ~ MNPaBOBbIMM  akTamu  Ans
npegocTaBneHns MyHULUMNanbHON ycnyru;

4) oTka3 B npueme [OOKYMEHTOB, MpeAoCTaBNeHNe KOTOpbIX MpPeayCcMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMM akTamn Poccuinckon denepaummn, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNAnNbHbIMM  MNPaBOBbIMM  akTamu AN
npegocTaBneHnsa MyHULMNAaNbHOW YyCNyrn, y 3asaBUTENS;

5) oTka3 B NpeaocTaBfeHUM MyHULMNANbHOW YCAyrn, €crivi OCHOBaHMS OTKasa He
npegycMoTpeHbl doeaeparibHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUMM C HUMMU UHBIMU
HOpPMaTUBHbLIMA NpaBOBbIMM akTamn Poccunckon ®Pegepauun, 3akoHaMM U UHbIMU
HOpMaTUBHbBIMW NPaBOBbLIMK akTaMu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NMPaBoBbIMU
akTamn. B ykasaHHOM cnydae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENeEM
peweHnn wn pencteun  (6e30encTBysi) MHOrOOYHKUMOHANbHOMO LEeHTpa, paboTHuKa
MHOTrO(YHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLMOHambHbIN
LEHTP, peLlueHnsa n gencteus (6e3genctame) KoToporo o6xxanyrTcs, BO3noxeHa dyHKLMS MO
NpeaocTaBNeHNIO COOTBETCTBYHOLMX MYHMUMNASbHbLIX YCRyr B NOSTHOM o6beme B nopsake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue c 3aaBUTENSA NpU NPegOoCTaBNEeHMM MyHUUMNANbLHOW yCnyrn nnathbl,
HEe nNpegyCMOTPEHHOM HOpMaTMBHbIMM MpaBoBbIMM akTamu Poccuinckon Pepepaunn,
HOpMaTUBHbLIMW NPaBOBbIMK akTamMu Pecnybnukn TaTtapcrtaH, MyHUUMNanbHbIMU NPaBoOBbIMU
akTamu;

7) OTKa3 opraHa, NpPeaoCTaBMAOWEr0 MyHULMNANbHYO YCNyry, AO/MKHOCTHOMO nuua
opraHa, npeaoCTaBNAOLWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOIO UeHTpa,
paboTHMKA MHOroyHKLUMOHANbHOro LeHTpa, opraHnsaumi, NpeaycMOTPEHHbIX YacTbio 1.1
ctatb 16 ®PepepanbHoro 3akoHa Ne 210-®3, wunu wmx paboTHMKOB B MCNpaBreHUK
AONYLLIEHHbIX MMW onevyatok U ownbok B BblAaHHbIX B pe3ynbTaTte npefocTaBreHus
MYHULUMMNANbHON yCNyrn [OKyMeHTax 5vMbo HapyleHue YCTAaHOBIEHHOrO CpOKa TaKux
ncnpaeneHun. B ykazaHHOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asButenem
peweHnn wn gencteun  (6e3nenctBus)  MHOMOPYHKUMOHANbHOrO UeHTpa, paboTHuka
MHOTO(YHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnM Ha MHOrogyHKLUMOHamNbHbIN
LEeHTp, pelleHns n gencteuna (6es3gencramne) KOToporo oboxanyTcs, BO3NoxeHa yHKUUSA no
NpeaoCcTaBNEeHNIO COOTBETCTBYHOLNX MYHMUMNAMNbHbIX YCIyr B NOSIHOM ob6beme B nopsiake,
onpeneneHHom Yactbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-93;
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8) HapyweHuMe cpoka wnu nopsaka Bblgadn  OOKYMEHTOB MO pesynbTaTtam
npegocTaBneHnsa MyHMUMnanbHON ycnyru;

9) npuocTaHOBnEeHWE MpefoCTaBAeHUss MyHUUMNAnNbHOW YCRyrn, €eCcnv OCHOBaHUS
NPUOCTAHOBMNEHNS He npeaycMOTpeHbl defeparnbHbiMU  3aKOHaMU U NPUHATBIMUA - B
COOTBETCTBUWN C HAMWU MHBIMW HOPMAaTMBHbLIMW NPaBOBbIMK akTaMu Poccunckon ®enepauuu,
3aKOHaMW M MHbIMA  HOPMAaTMBHbLIMM MpaBoBbiIMM akTamu Pecnybnukn TaTapcTaH,
MyHMUMMNanNbHbIMX NpPaBoBbIMW akTamn. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obanoBaHue 3asiBUTENEM peLleHUA U OencTBUn (6e34encTBusl) MHOMOYHKLMOHANbHOMO
LUeHTpa, paboTHMKA MHOrO(PyHKUMOHANbHOMO LEHTpa BO3MOXHO B Clyyae, ecnM Ha
MHOTFOOYHKLNOHAMNbHbIN LIEHTP, peLleHns n aencreums (6esgencreme) KoToporo obxkanyrTces,
BO3MOXeHa (YHKUMA NO NpeaoCTaBfEeHUI0 COOTBETCTBYHOLMX MYHMUMMANbHbIX YCRyr B
nosiHOM o6beMe B nopsake, onpeaeneHHoM YyacTbio 1.3 ctatbn 16 egepanbHOro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3aaBUTENS NpUM NPeOoOCTaBEHUN MyHUUMNANbHOW YCIyrn
AOKYMEHTOB unuM uHopmauun, oTcyTcTBue U (UnmM) HeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Mpu nepBOHayarbHOM OTKase B Mnpueme [OKYMEHTOB, HeobxoouMbIX AO1is
npegocTaBneHnsa MyHUUMNanbHON ycnyru, nnbo B npegocTaBneHnn MyHULMNanbsHOM ycnyru,
3a UCKNKYEHNEM cnyyaeB, NpeayCMOTPEHHbIX NMYHKTOM 4 yactu 1 ctatbn 7 defeparnbHOro
3akoHa Ne 210-®3. B ykasaHHOM crniyyae pocynebHoe (BHecypoebHoe) obxanosaHue
3asBUTENEM peleHnn un pencteum (6e30encTBusi) MHOTOQYHKUMOHANbHOMO LEHTPa,
paboTHMKA  MHOrOyHKUMOHANbHOrO  LEHTpa BO3MOXHO B  Cry4yae, ecnMm  Ha
MHOTrOOYHKLMOHANbHbIN LEHTP, peLleHns n aencreums (6e3gencrTeme) KoToporo obxkanyrTces,
BO3MOXeHa YHKUMA N0 NPeaoCTaBfiEHUIO COOTBETCTBYHOLMX MYHULUMNANbHbIX YCAyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. YKanoba nogaetca B nNUCbMEHHOM dopme Ha OymaxHOM HocuTene, B
9NEeKTpoHHOM  ¢opMe B  OpraH, NpPefoCTaBfsSOWNA  MyHUMUMNANbHYK  YCRyry,
MHOTrOOYHKLNOHANbHbLIM LEHTP NMOO B COOTBETCTBYHOLLMIA OpraH rocyaapCTBEHHOW BNacTw,
ABNAOLWNACA ydpeauTeneM MHOroyHKUMOHaNbHOro UeHTpa (ganee -  ydpeauTtenb
MHOroOyHKLMOHANbHOrO LIEHTPA), a Takke B OpraHusauuu, npeaycMOTpPeHHble vacTbio 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-d3. JKanobbl Ha peweHMs U OENCTBUS
(bespencTBne) pykoBoOMTENS OpraHa, npPefoCTaBnslWero MyHUUMNAnbHYy  YCnyry,
nodatTCa B BbILWECTOAWMA opraH (MpyM ero Hanmyum) nmbo B criyd4ae ero OTCyTCTBUSA
paccMaTpmMBalOTCAd  HEMOCPEeOCTBEHHO  pPyKOBOOUTENEM  opraHa, npeaocTaBrisioLero
MyHuUMnaneHyto ycnyry. Xanobbl Ha peweHna n geunctsusa (6espenctene) paboTHUKa
MHOTFOYHKLMOHANbHOro LeHTpa NoJalTCs PYKOBOAUTENIO 3TOMO0 MHOrOQYHKLMOHANbHOMO
ueHTpa. XKanobbl Ha pelweHna n genctena (besgencTene) MHOrogyHKLUMOHANbLHOMO LieHTpa
nogatTCca  ydpeamuTento  MHOTOMYHKLUMOHANbHOrO LUeHTpa WU OOSDKHOCTHOMY  NuLy,
YyNOMHOMOYEHHOMY HOPMAaTMBHbIM MpPaBoOBbiM akToM Pecnybnukm TatapctaH. »Kanobbl Ha
peweHus n gencteus (besgencrene) paboTHMKOB OpraHM3aunin, NPeayCMOTPEHHbIX YaCTbHo
1.1 ctatem 16 epepanbHoro 3akoHa Ne 210-9©3, nogalTcs pyKoBOAUTENAM 3TUX
opraHusaumn.

Xanoba Ha peweHusa un pencteusa (6esgenctene) opraHa, NpenocTaBnsitoOLLEro
MYHULMNANbHYO YCNyry, AOMMKHOCTHOMO nNuua opraHa, NpeaocTaBnsAloLero MyHUMnanbHyo
ycnyry, MyHUUMNANbHOrO  Cryawlero, pykoBOAMTENsi oOpraHa, npefoCTaBnsitowWwero
MYHULMNANbHYO yCnyry, MOXeT 6bITb HanpaeneHa no no4vte, Yepe3 MHOroyHKLMOHabHbIV
LEHTp, C MCMonb3oBaHMEM WH(OPMALMNOHHO-TENEKOMMYHUKALUMOHHON ceTn «/HTepHeT»,
oduymanbHOro camta opraHa, nNpPefoCTaBMAOWEro MyHuuMnanbHyl ycnyry, EguHoro
noptana nubo PecnyGnukaHckoro noprtana, WMHPOPMAUMOHHOW cucTeMbl [ocyAebHOoro
obXxxanoBaHus, a Takke MOXeT ObITb NPUHATA NpU NUMYHOM npueme 3assutend. XKanoba Ha
peweHns wn pgencteus (6es3pencTBne) MHOTOMYHKUMOHANbHOMO LEHTpa, paboTHUKa
MHOTO(YHKLMOHANbHOro LEeHTpa MOXeT OblTb HampaBneHa Mno no4vte, ¢ UCNosfib30BaHWEM
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NHPOPMALNOHHO-TENEKOMMYHUKAUNOHHON  ceTn  «/HTepHeT», odmumnanbHoro cauTta
MHOroyHKUMOHanNbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
NMHpOPMaLMOHHON cncTeMbl gocygebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa NpuU
nnyHoM npueme 3aasutens. XKanoba Ha pelueHns n gencteus (6esgencrame) opraHnsauun,
npenycMoTpeHHbIX YacTbto 1.1 ctaten 16 PepeparnbHoro 3akoHa Ne 210-93, a Takke ux
paboOTHMKOB MOXeT ObITb HanpaBfieHa MNo Mno4yTe, C WUCMOfb30BaHMEM WHAOPMALMOHHO-
TENEeKOMMYHUKALUMOHHOM ceTn «MHTepHeT», oduumanbHbIX CanToB 3TUX OpraHu3auun,
EaouHoro noptana nnbo PecnybnukaHckoro nopTana, a Takke MOXeT ObiTb NpuHATa npu
NMYHOM NpUeMe 3asBUTENS.

5.3. XKanoba gomkHa cogepxaTb:

1) HauMeHOBaHWEe oOpraHa, nNpPeaoCTaBMSAOWEr0  MyHAUMNANbHYKD  yCnyry,
AOSDKHOCTHOrO  Nuua opraHa, npegocTaBnsAloWEero  MyHUUMNanbHyt — ycnyry, nubo
MYHULUMNANbHOMO CryXallero, MHOroyHKLUMOHaNbHOro LEHTpa, ero pykosoguTtens un (unm)
paboTHMKa, opraHu3auuin, NpeaycMoTpeHHbIX YacTbio 1.1 cTaTbn 16 ®efepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenen n (unv) paboTHUKOB, pelleHns n aencteusa (besgencreme)
KOTOpbIX obxanyTcs;

2) hamunmio, nMms, OoT4eCcTBO (nocnegHee - MpuM Hanuyuu), cBedeHUs O MecTe
XUTenbcTBa 3asiBUTEnNst - (uandeckoro nvua nubo HaMMeHoBaHWEe, CBEAEHUA O MecTe
HaxXOXOeHUA 3asBUTENs - OpUONYECcKOro nuua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) SNeKTPOHHOW MNOYTbl (MPU HanMyuK) U NOYTOBLIN agpec, no
KOTOPbIM AOSMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHus o6 obOxanyemblx pelleHusx K geuncteuax (6esgencteumn) opraua,
npeaocTaBnsAoLLErO MYHULMNANbHYHO ycnyry, AOJIDKHOCTHOrO niua oprana,
NpefoCTaBNAKLWEro  MyHUUMNANbHYO  ycnyry, nubo MyHMUMNANbHOIO  Cry»KaLllero,
MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKA MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3aunmn,
npenycMOTPeEHHbIX YacTblo 1.1 cTtaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HA OCHOBAHUW KOTOPbIX 3asBUTENb HE COrnaceH C peleHnem u
pencrtemem (6esgenctBueM) opraHa, NpPeaoCTaBfAOWEro  MyHUUMNANbHY  YCIyry,
AOSDKHOCTHOrO  nNuua opraHa, npefocTaBndalowero  MyHuuunanbHy — ycnyry, nmnbo
MYHULMNANbHOro cnyxatiero, MHOroyHKLNOHANbHOIo LEeHTpa, paboTHMKa
MHOIFO(OYHKLMOHANBbHOIrO LUeHTpa, opraHu3auuini, npegycMOTPeHHbIX YacTteto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aaButenem MoryT ObiTb NpeaCcTaBnNeHbI
AOKYMEHTbI (NP1 Hanu4mMm), nogTeBepXaaroLume oBOAbI 3asBUTENS, MO0 UX KONUN.

5.4. MNMocTynuBwas xanoba noanexuT pernctpauumn B CPOK He no3gHee paboyero AxHs,
cnegyowlero 3a AHEM NOCTYMNSIEHWS.

5.5. XKano6a, noctynuBwasa B opraH, NpegoCTaBNSAOWUIA MyHUUMNANbHYKO YCAyry,
MHOTMOMYHKLMOHANbHbLIN  LEHTP, YydpeauTentd  MHOroyHKLUMOHANbHOrO  LEeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nMbo BbILWECTOAWMN opraH (Npu ero Hanuyuu), NOANEXUT PaACcCMOTPEHUID B Te4YeHue
naTHaguatn pabouymx OHEW CO OHA ee pernctpauumn, a B cnydyae obxanoBaHus OTKasa
opraHa, nNpeaoCTaBNALEro MyHUUUNANbHYIO YCNyry, MHOMOYHKLUMOHANbHOro LEHTPa,
opraHusauun, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, B
npueme OOKYMEHTOB Yy 3asBuTens nnbo B ncnpasBrneHuy OONYLEHHbIX OnevYaTtok M owmnbok
unu B criyyae obxanoBaHus HapyLlIEHUS YCTAHOBMEHHOrO CpoKa TakuX UCNpPaBfeHUA - B
TeyeHne NsaTn pabounx gHen co AHA ee perncTpauumn.

5.6. Mo pesynbTatam pacCcMOTPEHUs Kanobbl NPUHUMAETCSs OAHO U3 CreaylLwmx
peLLueHunn;

1) xanoba ygoBneTBopAeTCH, B TOM 4yucne B hopMe OTMEHbI MPUHATOrO peLueHus,
ncnpaeneHnsa AonyLeHHbIX OrneYaTok 1 OWNBOoK B BblAaHHbIX B pedynbTaTe npeaocTaBneHns
MYHULUMNANbHOW yCnyrn OOKyMEHTaX, BO3BpaTa 3asiBUTENO OEHEXHbIX CPeacTB, B3VMaHue
KOTOpPbIX HE MPeagyCMOTPEHO HOPMaTUBHbLIMW NpaBoOBbIMKU akTamu Poccunckon depepaumn,
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HOpMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHMUMNanbHbIMWM NPaBOBbIMA
aKTamu;

2) B yOOBNEeTBOPEHMM xanobbl OTKa3biBaeTCs.

He nosgHee [fHs, crnegylowero 3a [OHEM TMPUHATUS PeLleHus, YKasaHHOro B
HacTosLWLEeM MyHKTe, 3asBUTEN0 B MUCbMEHHOW OpMe W MO XeraHu 3adaBUTENS B
3MEKTPOHHOM (hopMe HanpaBnsaeTca MOTUBUPOBAHHbLIN OTBET O pesynbTaTax pacCMOTPeHUA
»Kanoobl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen YyOoBNEeTBOPEHUIO B OTBETE
3aABUTENI0 O pesynbTaTax PacCMOTPeHUsa xanobbl gaetca MHopmMauus O OEeNCTBUSIX,
OCYLLECTBMSEMbIX opraHom, npegocTaBnNAOLLNM MYHULMNANbHYO ycnyry,
MHOrOYHKLMOHaNbHbIM LEHTPOM nnbO opraHusaumen, npeaycMOTPEeHHOM 4acTbio 1.1
ctratbn 16 depepanbHoro 3akoHa Ne 210-d3, B uensax HesamennuTenbHOro yCTpaHeHus
BbISIBMIEHHbIX HApPYLIEHWA MNP OKasaHUM MyHUUMNAnNbHOM YCRyrn, a Takke MNpPUHOCATCA
N3BUHEHUSA 3a [OCTaBfEeHHble HeynobcTBa M ykasblBaeTcsl MHGOpMauus O AanbHEnLwmx
OENCTBUSX, KOTopble HeobxoOMMO COBEPLWUTb 3adABUTENIO B LENSX  MNonyyvyeHus
MYHULMNANbHOW YCRyrn.

5.8. B cnyyae npusHaHua Xanobbl He noanexalwen yaoBreTBOPEHU0 B OTBeTe
3asBUTEN0O O pesynbTatax pacCMOTPEHUs Xanobbl [akwTca  aprymMeHTUMpPOBaHHbIE
pPasbsCHEHUA O MpUYMHAX TMPUHATOrO peLleHusl, a Takke WHdopmMmauma O nopsake
obxanoBaHus NPUHATOrO PeELLEHMS.

5.9. B cny4ae ycTaHOBfieHMs1 B Xo4e WNU Mo pes3yrbTaTaM pacCMOTPEHUs Xanobbl
NPU3HaKoB COCTaBa  aAMMHUCTPATUBHOIO  MpaBOHAPYLUEHMS  UAW  NPECTYNfeHns
AOMMKHOCTHOE nNUUO, PabOTHUK, HaAESIEHHble MNOSIHOMOYMAMM MO PACCMOTPEHUIO Kanoo,
He3aMeanMTEeNbHO HaNpPaBNAT UMELLMECs MaTepuarnbl B OpraHbl NPoOKypaTypbl.
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MpunoxeHne Ne 1

K AAMWUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
ycnyru no Bbigade crnpaBku (BbIMUCKN)

dopma

(BnaHk opraHa, NpeAoCTaBNAOWEr0 MyHUUMNANbHYHO YCRyry)

CMNPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PNO)

(moanmch YyNONMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 2
K AAMWUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
ycnyru no Bbigaye crnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBNAOWEr0 MyHUUMNANbHYHO YCRyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpencrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHWE
06 oTkase B NpefoCcTaBneHnn MyHULMNanbHOW YCnyru
no Bblgade cnpaBku (BbIMUCKN)
oT Ne

PaccmotpeB Balwe 3aasneHve ot Ne n
npunaraemole K HeMy AOKYMEHTHI, YNOSTHOMOY€EHHbIM opraHom
NPUHATO pelweHne o6 oTkase B Bblaaye

crnpaBku (BbIMUCKN) MO CrieayroLemMy OCHOBAHMIO:
HononHuTtenbHasa nHopmMaums:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxHocTHoe nuuyo (PNO)

(nognuch YyNonHOMOYEHHOIOo
LOIHKHOCTHOTO NnLia opraHa)
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MpunoxeHne Ne 3

K AAMWUHUCTPATUBHOMY pernameHTy

npeaocTaBNeHNa MyHULMNANbLHOM

ycnyru no Bbigaye crnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeaoCTaBnsALEro MyHULMNANbHY YCIyry)

Komy:

KOHTaKTHble AaHHbIE:

MpeacrasuTtens:

KoHTaKTHble AaHHble npeacraBuTena.

PELLEHNE
00 OTkase B npMeme LOKYMEHTOB, HEOBXo4MMbIX ANSA NpefoCTaBnNeHus
MYHULMNANbHOW YCNyru no Bblgaye cnpaBky (BbINUCKK)
oT Ne

PaccmotpeB Bawe 3aaBneHve ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNOMHOMOY€EHHbIM opraHom
NPUHATO pelwieHne o6 OTkase B npueme
AOKYMEHTOB, HeoOXoaAuMbIX Onsi NPeaoCTaBfeHUs MyHuUMnanbHOW YCryrm No Bblaadve
crnpaBku (BbIMMUCKX) NO Crie4yoLWmMM OCHOBaHUSIM:

1.
2.

PasbscHeHne npuymH oTKa3sa:

HononHuTtenbHasa nHpopmaums:

Bbl BnpaBe NOBTOPHO 06pPaTUTLCS B YMNOSITHOMOYEHHbIW OpraH C 3asBfeHWEM O
npenoCcTaBfeHNM YCryrn Nocne yCTpaHeHMst yKa3aHHbIX HapyLLUEHUNA.

[aHHbIN 0TKa3 MOXeT OblTb 06XanoBaH B AocyaebHOM nopsaake nyTem HanpaBneHus
Xanobbl B yNONMHOMOYEHHbI OpraH, a Takke B cyaedbHoM nopsiake.

Caenenus 00 3J€KTPOHHOM MOAMUCH

HormkHocTHoe nuuyo (PNO)

(mognuchb ynormHOMOYEHHOTO
AOIMKHOCTHOrO Nnua opraHa)



32

MpunoxeHne Ne 4

K AAMWUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
ycnyru no Bbigaye crnpaBku (BbIMUCKN)

dopma

B
(HanmeHoBaHWe opraHa MecTHOro
camoynpasrneHus)

oT

(bamunus, nms, oT4ecTBO, NACNOPTHbIE
AaHHble, PErMcTpaumIo No MeCTy XUTENbCTBA,
aZipec 3NIeKTPOHHOM MOoYTbI, TenedoH)

3AABJIEHNE
0 Bblgaye crnpaBku (BbIMUCKN)

Mpowy Bac BblaaTb cnpasky (BbINUCKY)

(ykasaTb BUA cnpaBku)

K 3asBneHuto npunararTcA:

PesynbTaT npegocTaBneHns MyHULMNanbHOM yCryri, NpoLly NpeaoCTaBUTb:

D B NW4YHbIM KabuHeT [lopTana rocygapCTBEHHbIX W MyHUMUMNANbHBIX YCNyr
Pecnybnuku TaTapcras;

D B  MHOrMO(YHKUMOHANbHOM LEHTpe npefocTaBrieHnsl rocyaapCTBEHHbIX W
MyHUUMNanbHbIX yenyr Pecnybnukun TatapcTtaH;

I:I B OpraHe.

(nata) (nognwuce) (.1.0.)
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MpunoxeHne Ne 5

K AAMWUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
ycnyru no Bbigade crnpaBku (BbIMUCKN)

PykoBoguternto
McnonHutensHoOro komureTa

OoT:

3AABJIEHNE
06 ncnpaBneHnn TeXHNYECKOM OLLINBKN

Coobuwao 06 owwnbke, OOMYLWEHHONW NPU OKa3aHMM MyHUMUMMNANbLHOW YCyrn no
Bblga4ye cripaBku (BbIMUCKN).

3anucaHo:

MpaBunbHble CBEAEHNS:

Mpolwy ncnpaBuTb AOMNYLEHHYD TEXHWYECKYH OLWMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHMS B OKYMEHT, SIBMNSIOLUMIACS pe3ynbTaToM MyHULMMANbHOM YCryri.

Mpunarato cnegyowmne JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKMOHEHUM 3asiBneHuss o6 ucnpaBneHuu
TEXHMYECKON OLIMOKM NPOLLY HAanpaBUTb Takoe peLLeHue:

nocpeacTBOM OTNPaBIEHNs ANEKTPOHHOIO AOKYMeHTa Ha agpec E-mail: ;

B BMAE 3aBEpPeHHON Konuum Ha OymaHOM HocuTene MNOYTOBbIM OTMNpaBfieHMEM Mo

apgpecy:

HacTosiwmm noaTeepxaato: CBeAeHUs!, BKIMIOYEHHbIE B 3asiBIeHWE, OTHOCSLLMECS K MOEN
NIMYHOCTN W NPEeACTaBMnsieMOMY MHOK LY, a Takke BHECEHHble MHOK HMXKe, AOCTOBEPHbI.
J[lokyMeHTbI (KOMUM [OKYMEHTOB), MPWUMOXEHHblE K 3asiBNEHWI0, COOTBETCTBYIOT TpeboBaHusAM,
YCTaHOBMEHHbIM 3aKoHoAATeNbLCTBOM Poccuiickon degepaumn, Ha MOMEHT MpeacTaBneHus
3asBeHVs1 3T JOKYMEHTbI AENCTBUTENbHBI U COAepKaT JOCTOBEPHbIE CBEAEHMS.

(nara) (nognuceb) (¢.1.0.)



